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422750 Pecnybnuka TartapcTaH ATHWHCKMIA paiioH c. B5.ATHS Ten. 2-15-68

NMOCTAHOBINEHWE
“30” ceHTAbOpsa 2022 T. Ne 28

06 yTBepxaeHUM AOMUHUCTPATUBHOrO pernaMeHTa npeaocTaBneHns
MYHULMNANLHOM YCNyru No BbiAaye paspelieHusi Ha BCTynneHue B 6pak

B uensix peanusauun defepanbHOro sakoHa ot 27 uions 2010 roga Ne 210-03 «0O6
opraHv3aLmm npegocTaBneHns rocyAapCTBEHHbIX M MyHULMNANbHbLIX YCIyr», PYKOBOACTBYACH
nocraHoBsneHnem Kabureta Munuctpos Pecnybnuku TatapctaH ot 28.02.2022 ropa Ne 175
«06 yTBepxaeHun MNopsaka paspaboTku 1 YyTBEPXKAEHWUS aAMUHNCTPATUBHBLIX PErNaMeHToB
NPeaoCTaBNeHNs FOCYAAPCTBEHHBIX YCNYr UCNONHUTENbHBIMW OpraHamu rocyaapcTBeHHOW
Bnactu Pecnybnuku TaTtapcTaH W © MPU3HaHUM YTpaTUBLUMMKU CUny OTAENbHbIX
nocraHosneHui KabuHeta Munuctpos PecnyGnuki TatapcTaH», WCMOMHUTENbHbIA KOMUTET
BonblueaTHUHCKOro CenbCKOro NOCeneHnsa NoCTaHoBMNAET:

1. YTBEpPOUTbL aOMUHUCTPaATUBHBIA PErnaMeHT npejoctasneHns MyHULMNAaNbHOM yCnyru
Mo Bbigaye paspelleHns Ha BCTynneHve B 6pak HecoBepLUEHHONETHIM, AOCTUTLLMM BO3pacTa
16 ner.

2. HacTosiiee nocTaHoBneHne ony6nukoeatb Ha oduuMansHOM canTe ATHUHCKOTO
MyHuumnansHoro paiioHa (hitp://atnya.tatarstan.ru/) u Ha odpuunansHom noprane npaBoBow
nHcbopmaummn Pecnybnukn TatapctaH (http://pravo.tatarstan.ru) .

3. KoHTponb 3a UCNOMHEHWEM HaCTOSALLEro NOCTaHOBIIEHNA OCTaBIALO 33 coboit.

PykoBoguTtens CNONHUTENBLHOTO KOMUTETA 7k —
BonbllueaTHUHCKOro CenbCKoro noceneHus é)r{:—; zee<t” CamurynnuH JLA.



YTBepxaeH
MNocTaHOBNEHWEM  WUCMOMHUTENLHOrO
koMmuTETA BonbLieaTHUHCKOro
Cenbckoro noceneHuMss  ATHUHCKOro
MyHUUMnNansHoro paioHa PecnyGnuku
TatapcTtaH oT 30 ceHTsbpsa 2022 Ne 28

AOMWHUCTPATUBHBLIA pernaMmeHT
npeAocTaBNeHUA MyHULMNanLHOM yCnyru no Bbigave paspelleHns Ha BCTynneHue B
6paKk HeCOBepLUEeHHONETHUM, AOCTUTLIMM Bo3pacTa 16 ner

1. O6wme nonoxeHus
1.1. TpepmeT perynupoBaHua agMUHUCTPATUBHOIO pernaMeHTa

HacToALWin aAMUHUCTPATUBHBLIV PErfiameHT NpeaocTaBneHNa MyHULMNANbHOW yCryru
(nanee - agMUHUCTPATMBHLIA pernaMeHT) YycTaHaBnueBaeT CcTaHAAapT W NOPSAAOK
NpeaoCcTaBneHns MyHUUMNAnNbHOM YCNyrv No BblAaye paspelleHns Ha BCTynnexue B Opak
HEecoBepLUEHHONETHUM, AOCTUTLLKMM Bo3pacTa 16 net (ganee — MyHuuunanbHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Nlnuamn, UMEOLLMMIK NPaBO Ha NOSTyYeHWe MyHULUNanbHOW yCnyru, ABNATCA
HECOBEpLLEHHONETHME rpaxaaHe, gocTuriune sospacra 16 net (aanee — 3asaBUTENDb).

1.2.2. C 3asBneHnem Bnpase obpaTUTbCA NpeAcTaBUTENb 3asBUTENA, AEWCTBYIOWUNA
Ha OCHOBaHWM [OKYMEHTa, YAOCTOBEPSIOWEro ero MnorHomMouuns, SnMbo  3aKOHHbIN
npefcTaBUTENb (U3NYECKOTO NUUA (fanee — NpeacTaBuTeNb 3aaBUTENS).

1.3. MopsAaoK MHOPMUPOBaHMS O NPEAOCTaBNEHUN MYHULIMNANLHOW YCNyru

1.3.1. WHdopmauua o nopsgke npedocTaBrneHMs MyHULWNanbHOW  ycnyru
pasmMmeLlaeTcs:

1) Ha WHGOPMAUMOHHBIX CTeHAax, coJepXaljux BusyarnbHYld W TEKCTOBYIO
WHpopMaLMIO O  MyHUUMNANbHOW  YCnyre,  pacrnofioXeHHbIX B MOMELLEHUSX
MHOTOMYHKLUMNOHANbHbIX LEHTPOB NPEeAoCTaBlEHUs FOCYAaPCTBEHHBIX U MyHUUMNANbHbIX
ycnyr.

2) Ha oduuManbHOM caiiTe MyHMUMNanbHOrO panoHa B WHGOPMALIMOHHO-
TenekoMMyHUKaLuoHHoM ceTn «MHTepHeT» (https://www atnya. tatarstan.ru);

3) Ha lMopTane rocy4apCTBeHHbIX U MyHMUMnanbHbIX yenyr Pecny6nukun TaTtapcTaH
(https://uslugi.tatarstan.ru) (nanee — PecnyGnukaHckuii noptan);

4) Ha EguHOM nopTarne rocyAapcTBEeHHbIX U MyHULMNanbHbIx yenyr (dyHkuui) (https://
www.gosuslugi.ru) (aanee — EauHbin noptan);

5) B rocyaapCTBEHHON WHOpMaLUMOHHOW cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuUMnaneHelx ycnyr Pecnybnukn Tatapctaw» (http:/ffrgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX M MyHULMNANbHbLIX YCyr).

1.3.2. KoHcynbTMpOBaHMe NoO Bornpocam MpeAocTaBneHns MyHULMNAnbHOW YCnyru
OCYLLeCTBNAETCA:

1) B MHOrocyHKUMOHAmNbHbIX LUEHTpax npefocTaBneHnsa rocyAapCTBEHHbIX WU
MYHULMNANbHBIX YCNYT MPU YCTHOM 06paLleHum - INYHO 1unn no Tenedoxy;

2) B UHTEpakTUBHOW dpopme PecnybnukaHckoro noprana;



3) B yNONHOMOYEHHOM Ha NPeAOCTaBNEHNE YCNYrn UCNONIKOME (fanee — UCTMOJIKOM):

npw YCTHOM 06paLLeHnn - TMYHO UK MO TeNeqOoHy;

npyu NMMCbMEHHOM (B TOM Yucre B hopMe 3NIEKTPOHHOTO AoKyMeHTa) obpalleHnu — Ha
HyMaXKHOM HOCUTere No no4te, B 3NEKTPOHHON opMe MO SSIEKTPOHHOI novTe.

1.3.3. Wndopmauua Ha EguHom noptane, PecnybnukaHckom noprtane o nopsigke u
cpokax NpefoCTaBNeHUs MyHULMNANbLHOW YCNyru Ha OCHOBaHUW CBEAEHUN, COAEpXKaLLMXCS
B PeecTpe rocygapCTBEHHbIX W MyHMUMNANbHLIX YCNyr, NpejocTaBnseTcs 3asBUTENIo
becnnartHo.

JocTyn K uHdbopmMaLmm 0 Cpokax W nopsake NpeaocTaBeHns MyHULMNansHOW yenyru
ocyliecTenseTca 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nmbo TpebosaHwuii, B TOM Yucne bes
MCMONb30BaHUA MporpammHoro obecrneyvyeHusi, ycTaHOBKa KOTOPOro Ha TexHU4eckue
cpeacTtea 3asBuUTEns TpebyeT 3aKMOYEHUA JMUEH3UMOHHOrO WM WHOro CornallueHus ¢
npaeoobnagaTtenemM nporpaMmHoro obecneveHus, npegycMaTpusaroLLero B3MaHne nnatbi,
perucTpaumio Wnu aeTopu3auuio 3asBUTENs WNWM NPEAOCTaBNEHNE UM MEepCOoHanbHbIX
OaHHbIX.

1.3.4. Mpun obpalleHnn 3asiBUTENs NUYHO WUnKU no TenedoHy B COOTBETCTBUM C
NOCTYNUBLUMM 0GpaLLEHNEM NPeaoCcTaBnAeTCA MHPOPMaLMA:

1) 0 MecTe HaxoXAeHUs MHOroyHKUMOHANbHOrO UEeHTpa npefocTaBeHuns
rOCYAapCTBEHHLIX U MyHUUWNanbHbIX YCnyr, wucrnonkoma (agpec, rpaduk paboTbi,
cnpaBoyYHble TenedoHsbl);

2) o nopsake NpefocTaBneHNs MyHULMNAaNbHO ycnyru, o cnocobax 1 cpokax nogasu
3asBnNeHni;

3) o kaTeropusix rpaxgaH, KOTOpbiM MpefocTaBnseTca MyHuUunanoHasa ycnyra, o
HOPMAaTUBHBIX NPABOBLIX aKTax, PErynupyoLLMX BONPOCh NPeAcCTaBNeHNs MyHULUNANbHOMN
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOoOXoAWMbIX ANA PacCMOTPEHMA 3asBneHus o
npeaocTaBieHnn MyHULMNanNbLHOM YCryr, 0 CpoKax npuema v peructpauun sasiBneHus;

5) o0 xope npegocTaBneHus MyHULMNanbHOM yCnyru;

6) o MecTe pasmelieHMA Ha odmuManbHOM caWTe WMHJOopPMauuu no Bonpocam
npeaocTaBneHna MyHULMNaNbHOW YCnyru,

7) o nopspake obxanoBaHUsi AEACTBUIA Unu B6e3aencTBUA AOMKHOCTHbIX Ul OpzaHa.

Mo nuceMeHHOMYy oOpalleHuio  COTPYAHUKW OTAena, OTBETCTBEHHOro 3a
npenocTaBneHne MyHUUMNanbHOW ycnyru, nogpobHo B NUCbMEHHOW (bopMe pasbACHAT
3aABUTENIO NOPSAOK NPeaoCTaBneHUss MyHULUMNanbHOW YCNyrM 1 BOMPOCHI, yKasaHHble B
HacTOSALLUEM NYHKTE aAMWHUCTPATMBHOMO pernameHTa, U B TeYeHue Tpex pabounx gHeW co
[OHA peructpauum obpalleHus HanpasnalT oTBeT 3assuTento. OTBeThHl AAOTCA Ha A3bike
obpalleHusi. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke OOpalLeHWs UCNOMb3YITCA
rocygapcTBeHHble A3biki Pecnybnuku TatapcTaH.

1.3.5. WHdopmauma no Bonpocam npenocTaBneHns MyHUUMNanbHOW YCnyru
pasmellaeTcs Ha oduumanbHOM caiTe MyHULMNanbHOro panoHa U Ha UHOPMALIMOHHLIX
CTeHAax B NOMeLLEHNsIX ucnonkoma ans paboTtbl ¢ 3aABUTENAMM.

WHdopmauma Ha rocyaapcTBEHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeLlaemas Ha
MHOPMALIMOHHBIX CTeHAAaxX WM Ha oduuManbHOM caWTe MyHWUMnanbHOro panoHa B
MH(POPMaLIMOHHO-TENEKOMMYHUKALUMOHHOW ceTn «WHTepHeT», BKNovaeT cBedeHus o
MyHULUMNanbHOI ycnyre, cogepxalwumecs B nyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aAMWHUCTPATMBHOrO pernaMeHTa, WHgopMauuio O MeCcTe HaxXOXAEHWUA, CrpaBoYHbIX
TenecdoHax, BpemeHu paboTbl MWcnonkoma, O rpaduke npueMa 3asBneHuh Ha
npeaocTaBneHne MyHULUNanbHOR yCryru.

1.4. HopmaTuBHble NpaBOBbLIE  akTbl, perynupylowmMe  npegocrasneHue
MyHULMNansHON ycnyrun



1.4.1. MepeyeHb HOPMATUBHLIX NPABOBbLIX aKTOB, Perynupytlowmx npenocrasneHne
MYHWLMNANBHOW yCnyru (C YKasaHWem PpEKBWIMTOB HOPMAaTUBHbLIX MPaBOBbIX aKTOB W
NCTOYHMKOB UX 0(MLIMAnLHOro ony6nukoBaHus), pasmelleH Ha EquHom nopTane, B PeecTtpe
rOCYAapCTBEHHBIX W MYHULMNaNbHbIX YCRyr, Ha OguUUManbHOM caiiTe MyHUWLMNAnNbLHOro
paioHa B WHOPMALIMOHHO-TENEKOMMYHMKALMOHHOW ceTh «VIHTEpHET».

1.4.2. TeKCT aAMWUHUCTPATUBHOIO perfnameHTa B [eCTBYIOLEeN peaakuum noanexut
pasmelleHuio Ha EAuHoM nopTane, B PeecTpe rocyAapCTBEHHbIX M MyHALIMNANBHBIX yCnyr,
Ha  oduunanbHoOM caite MYHWUMNANbHOrO  panoHa B MHopMaLNOHHO-
TENEKOMMYHUKALMOHHON ceTn « IHTEpHeT».

1.5. TEPMMHbI, UCTIOMb3YEMbIE B @AMUHUCTPATUBHOM pernameHTe, 1 X onpeaeneHmns

1.5.1. B aAMWHUCTPATMBHOM pernaMeHTe WCrofb3ylTcA crneaylwue TepMinHbl |
onpeaeneHus:

yaaneHHoe paboyee MEeCTO MHOTOMYHKLUMOHANLHOro LEHTpa npeaoccTasneHiia
rocyAapCTBEHHbIX ¥ MyHWUUMNAnbHbIX YCnyr — TepputopuanbHo o6ocobneHHoe CTPYKTYpHOe
nopapasaeneHune (0uc) MHOroyHKUMOHAMNLHOTO LieHTpa NpeaoCcTaBneHus rocyaapCrseHHbIX
M MyHULMMAnbHbIX YCNyr, CO3faHHOe B rOPOACKOM (cenbckom) noceneHun MyHuunanbHoro
paiioHa unn B ropoackom okpyre Pecnybnuku TaTtapcTaH B COOTBETCTBMM C nyHKTOM 34
MpaBun opraHM3auuu AESTENbHOCTU MHOrOYHKUMOHASBbHBIX LIEHTPOB npepocTasneHns
OCYAApCTBEHHLIX M MYHMUMNANbHbIX ~ YCNyr,  YTBEPXAEHHbIX — MOCTAHOBNEHNEM
MpaBuTenscTBa Poccuiickon Pegepauum oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHuu
MpaBun opraHu3auun AEATeNbHOCTU MHOTOQYHKLMOHAMBHBIX LEHTPOB npepocTaBneHns
rocyAapCTBEHHbIX N MyHULIMNANbHBIX YCyr»,

TexHudeckas owubka - owwubka (onucka, onedartka, rpammatudeckas Win
apudmeTuueckass  owmbka nmbo  nopobHas owmnbka), AonylieHHas  OpraHom,
NPeaoCTaBNSAIOWMM MyHULMNAnbHYIO yCryry, U npuseflias k HecoOTBETCTBMIO cBefeHun,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAanbHON yCnyru), CBeAeHUAM B AOKYMEHTaX, Ha
OCHOBaHWUWU KOTOPbIX BHOCUNNCL CBEAEHUS,

EavHas cucTema  MOeHTUdMKauum u - ayTeHTudumkaumm B WHPPaCTPYKTYpPE,
oBecneynBanLLeil UHPOPMALIMOHHO-TEXHONOMMYECKoe B3auMoaencTBne NHPOPMAaLIMOHHBIX
CUCTEM, UCNONb3YeMbIX ANS NPEAOCTaBNEHNsA rOCYAAPCTBEHHbBIX U MyHULMNANbHBIX yCryr B
anekTpoHHol dopme (aanee — ECUA) — dpepepanbHan rocyAapcTBeHHasn WHdopmaLMoHHasn
cucTeMa, obecnedmBalollas CaHKUMOHMPOBAHHbIA AOCTYN y4acTHUKOB MHOPMaLUOHHOTO
B3aUMOAENCTBUS B CHCTEME WAEHTUDMKALMN 1 ayTeHTUdMKauum K HopMaLmK,
cofepaLleincs B rocyAapCcTBEHHbIX MH(POPMALIMOHHBIX CUCTEMAX U UHBIX NHopMaLUMNOHHBIX
cucremax;

M®L| - MTocynapcTBeHHoe OogXeTHOE yypexaeHue «MHOroyHKLMOHAMbHBIA LIeHTP
npeaocTaBNeHnsi rocyAapCTBEHHbIX 1 MyHULMNANbHbIX yCnyr B Pecny6nuke TaTtapcTaHn»;

MICrONKOM — WCMOMHUTENbHbIA KOMUTET MYHWLMNANbHOrO paioHa (Mnv ropoackoro
okpyra);

EMP 3AIC — EauHblii rocyaapCTBEHHbI peecTp 3anuceil aKToB rpakhaHCKoro
COCTOSIHUS,

ANC MoL| - ABTOMaTU3MpPOBaHHASA MHopMaLMOHHaA cucrtema
MHOrOYHKLIMOHAMbHbIX LIEHTPOB MPEeAOCTaBMNEHUs roCYAAPCTBEHHbIX M MYHULMNANBHBIX
ycnyr Pecnybnuku TatapcraH.

152. B agMWHUCTPATMBHOM pErnameHTe nog 3asBneHneM O NpefocTaBNeHNN
MyHWLMNaneHoW ycnyru (fanee - 3asBfeHue) MOHNMAETCA 3anpoc O NPEeAoCTaBNeHUN
MYHULMNASIbHOW YCNYrK, NOAAHHLIA B COOTBETCTBUW C MYHKTOM 3 cratbu 2 degepanbHoOro
aakoHa oT 27 wiona 2010 roga Ne 210-¢3 «O6 opraHusaumm npeaocTaBeHUs
rocyAapCTBEHHbIX M MyHULMNanbHbIX yenyr» (anee — depepanbHbiii 3akoH Ne 210-93).



2. CTaHpaapT npeaocTaBfieHMsa MYHULMNANnbLHOW YyCnyru
2.1. HanmeHoBaHue MyHMLMMANbHOW ycnyru

Bbigaya paspelleHusi Ha BCTynneHue B Opak HecoBepLUeHHOMETHWUM, AOCTUILLMM
Bo3pacTa 16 ner.

2.2. HanmeHoBaHue WUCNONHUTENbHO-pacnopaanUTENbHOro opraHa MECTHOro
camMmoynpasneHus, HeNoCpeaCTBEHHO NPeaoCcTaBNAoWero MyHuLunanbHylo ycnyry

WcnonHuTenbHbid kKoMuTeT bBonblueaTHUHCKOrO cenbekoro noceneHus ATHWHCKOro
MyHULMNanbHoro paiioHa Pecnybnukn TatapcTtaH

2.3. OnucaHne pesynbTaTta NnpeaocTaBneHna MyHUUUnanbHOW yCnyru

2.3.1. PesynbTaToM npeAocTaBneHns MyH1uLMnanbHOW YCnyru ABnseTca:

1) peLLeHne 0 Bblaaye paspeLleHnus Ha BCTynneHne B 6pak HeCoBepLLUEHHONETHUM,
pocTuriumm Bospacta 16 net (npunoxeHume Ne 1 K HacTosiwemy agMWHUCTPATUBHOMY
pernameHTy);

2) peweHne 06 oTkase B NpegocTaBNeHUN MyHULMNANbHOM yenyru (npunoxeHue Ne
2 K HacTosLeMy aAMUHUCTPATUBHOMY perfiaMeHTy);

3) pelweHne o6 oTkase B NpueMe OOKYMEHTOB, HeobxoauMbIX Ons NpeaocTaBneHns
MyHUUMNanbHou ycnyru (npunoxeHne Ne 3 K HacTosLeMy aMUHUCTPaTUBHOMY perfiamMeHTy).

2.3.2. Pe3ynbTaT NnpeaocTaBneHnss MyHULMNANnbHOW YCNyru HanpaBnseTcs 3asBUTENto
B (popMe aneKTPOHHOro [AOKYMEHTa, NOANUCAHHOINO YCUMEHHOW KBanuUUMPOBaHHOW
ANEeKTPOHHON NOANWUCLID  YMOSIHOMOYEHHOrO AOMMKHOCTHOrO nuua  ucnonkoma (nubo
uCronkKom), B cooTBeTcTBMM ¢ PeagepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-03 «06
3MNEKTPOHHO nognucu» (nanee — degepanbHblil 3akoH Ne 63-03) B nuyHbIN KabuHeT EanHoro
noptan. B cnyyae HanpaBneHusa 3asBneHUa nocpenctesom PecnybnukaHckoro noprtana
pesynbTaT NPefoCTaBfEHNs MYHULMNANbHON YCNyrM HanpaBnseTcs B NUYHbIA KabuHeT
PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbopy 3assuUTENs pesynbTaT NPeAoCTaBMAEHWA MyHUUMNANbHON yCnyru
Bbigaetca B WMcnonkome vnu B MOL| B cdopme aksemnnspa 3MeKTPOHHOrO [OKYMEHTA,
pacrnedataHHoro Ha OyMaXHOM HOCWUTEne, 3aBEepeHHOro neyaTbld W MOANUCHI0
COOTBETCTBEHHO YNOMHOMOYEHHOro A0MKHOCTHOro nuua Wenonkoma unu pabotHuka MoL.

2.3.4. 3assBuTenb BnpaBe MNOMyYUTb pesynbTaT NPEAOCTaBNEHUA MYHWLMNANbHOW
ycnyru B (QOpPME 3MNEeKTPOHHOrO [OKYMEeHTa B TevYeHWe cpoka [JeWCTBUA pesynbTata
npefocTaBneHna MyHULUNaNbHON yCnyru.

2.4. Cpok npefocTaBneHUss MyHUUMNanbHOW YCMyrM, B TOM YUCIE C Y4YeTOM
HeobxoaumocTu obpalleHMa B  OpraHuM3auuu, YyyacTBylOlWMe B NpPefocTaBeHun
MYHULIMNANbLHOWM YCRyrn, CPOK NPUOCTAHOBNEHNS NPEeAOCTaBNEHNS MYHULMNANBHOW YCNYTK B
cnyyae, ecnv BO3MOXHOCTb NPUOCTAHOBMEHUS NpPeaycMOTPEeHa 3aKkoHOAATENbCTBOM
Poccuitickoin ®depepauun, Cpok Bblgadn (HanpaBneHWs) [OKYMEHTOB, SBNSOLMXCS
pesynbTaToM npefocTaBneHns MyHULMNanLHON yenyru

2.4 1. MyHuumnanbHas ycnyra npegocraensieTcs B TedeHue 10 paboumnx gHei.

2.4.2. TllpvocTtaHoBNeHWe Ccpoka nNpefoCTaBNeHUs MyHUUMNAnNbHOW YCNyrn He
npeaycMoTpEHO.

2.4.3. HanpaBsneHue [OOKYMEHTa, SABASIOWErocsi pes3ynbTaToM NpeaocTaBneHus
MyHULUMNanbLHOW ycnyri B (hoopMe 3NEeKTPOHHOro AOKYMEHTA, 3asBUTENIO OCYLLECTBNAETCSA B
AeHb 0POPMMEHUA W perncTpaumm pesynstaTta NpeaocTaBneHns MyHULMNANbHOW YCRyru.



2.5. WcyepnbiBalouii nepeyeHb AOKYMEHTOB, HeobXoAuMMbiX B COOTBETCTBUM C
3aKoHOZATENbHBIMA WU UHBLIMW HOPMATWBHLIMWA NMPaBOBLIMM akTamn AnA NpefoCTaBneHus
MYHULMNANBLHOW YCRyrM, a Takke YCnyr, KOTOpble SBASAIOTCA HeobxoaumbiMM W
obs3aTenbHLIMU 415 NPeAOCTaBNeHMs MyHULMNANbHBIX YCNyr, NOANEXaLUUX NpeacTaBieHunto
3asBUTENEM, CNOCODObI WX MOMyYEeHUsI 3asiBUTENEM, B TOM YUCNE B 3MEKTPOHHON hopMe,
NOPSAOK UX NpeacTaBneHus

2.5.1. [Ina nony4yeHns MyHULMNanbHOi ycnyrin sasBuTeNb NpeacTaBnseT cneayoolme
AOKYMEHTbI:

1) AOKYMEHTbI, YAOCTOBEpsioLMe NUYHOCTb BCTynaowwmx B Gpak (He TpebyeTcs B
cnyyae obpalleHun nocpeactsom PecnybnukaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSIOWMIA MNOMHOMOYMA nNpeacTaBuTens 3assuTens (He
TpebyeTcs B cnyyae obpalleHns 3aKOHHOrOo NpeACcTaBUTEeNs 3asBUTENS);

3) 3aABneHue:

B copMe AOKymMeHTa Ha OymaxHom Hocutene (npunoxeHue Ne 4 Kk HacTosLiemy
afIMUHUCTPATUBHOMY perfnameHTy);

B SJIEKTPOHHOI chopme (3anonHAeTcA MNOCPEACTBOM BHECEHUA COOTBETCTBYIOLLUX
CBEAEHWIA B 3MEKTPOHHYH dopMy 3asBfeHus)), noanucaHHoe B COOTBETCTBUM C
TpebosaHUsMM NyHKTa 2.5.3 aAMUHUCTPATMBHOrO pernameHTa, npu obpalleHn NocpeacTBoM
PecnybnukaHckoro noprana;

4) nNUCbMEHHOE COornacue 3aKoHHbIX NpefcTaBuTened nuu, BCTynawwmx B Opak,
3aBepeHHoe B NopsiaKe, YCTaHOBMEHHOM 3aKoHOAaTeNbCTBOM O HoTapuare;

5) [OKYMeHTbl, noaTeepxgawoume ocobble obcTosTeNnbCTBA CHIDKEHUA OGpayHoro
Bo3pacTa (CnpaBka MeAWLUMHCKON OpraHu3auuv rocyfapCTBEHHOW WM MyHULMNAnbHOW
CUCTEMBI 34PaBOOXPaHEHMS O Hannyuy 6epeMeHHocTH NMOO AOKYMEHTbI, NOATBEpXKAAOLmME
HENocpeACTBEHHYIO Yrpo3y XXU3HW OAHOTO U3 NUL, XenatoLux BCTYNUTb B Opak).

2.5.2. 3asBneHMe W npunaraeMmbie [OKYMEHTbl MOryT ObiTb NpeAcTaBEHbI
(HanpaBneHbl) 3asBUTENEM O4HUM U3 CReayioLLmMxX crnocobos:

1) 4yepes MOL| Ha OymaxHbIX HOCUTENAX U B BUAE INEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYIOLWMX TPeGoBaHUAM MyHKTa 2.5.3 agMUHUCTPATUBHOIO pernaMeHTa;

2) nocpeacTeoM PecnybnvkaHckoro noprana B 3MeKTPOHHON chopme;

3) 8 McnonkomM NUYHO UM NOCPEeACTBOM MOYTOBOW CBA3M Ha BymMaXHOM HocuTene.
3asBneHve u npunaraeMble AOKYMEHTbI, NpY HanpaBleHUn NoCPeacTBOM NOYTOBOW CBA3W,
3aBEpPSAIOTCH B yCTAHOBMEHHOM MOPAAKE.

2.5.3. 3SasBneHWe npu HanpaBneHuu nocpeactesoMm PecnybnukaHckoro nopTana
NoANUCbLIBAETCA NPOCTON 3NEKTPOHHOW NOANMUCKLIO 3asBUTENA.

[ns nony4yeHWs NpPOCTOW 3MEKTPOHHOW NOAMUCK 3asiBUTENO HeoDXOAUMO MNPOWUTK
npoueaypy peructpaunu (ayteHTudukauumn) 8 ECUA, a Tarke nogTeepAnTb YYETHYIO 3anuch.

OnEKTPOHHbIE [OKYMEHTbl (3NeKTpOoHHble o06pasbl [OOKYMEHTOB), YKasaHHbIX B
noanyHktax 2, 4 nyHkra 2.5.1 agMUHUCTPATUBHOrO perfameHTa, 3aBepsiloTCA YCUNEeHHO
KBanuuUMpPOBaHHOK NOAMMUCHLIO MWL, YNONMHOMOYEHHbIX Ha co3faHve M noanucaHue Takux
JOKYMEHTOB, B TOM YMCre HoTapuycamu.

OnEeKTPOHHbIE [OKYMEHTbl (3NEKTpOHHble 00pasbl [OKYMEHTOB), MpunaraeMmbie K
3aABNEHNIO, B TOM YMCIe JOBEPEHHOCTH, HanpaensioTcsA B Buae daiinos B dpopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rif, sig pasmepom He Gonee 50 Mbar.

KayecTBO npenocTaBnseMbiX 3MEKTPOHHbIX [JOKYMEHTOB (3MEeKTPOHHbLIX 00pas3os
JOKYMEHTOB) [OMKHO MO3BONATL B MNOMHOM OObeMe npouuTaTh TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpebosaTb OT 3aABUTENSA:

1) npeacTaBneHWs OOKYMEHTOB M WHGOpMaUMM WNU OCYLLECTBNEHUS [OEeWCTBUN,
npeacTaBneHne WM  OCyLIECTBNEHWE KOTOPbIX HE MNPefyCMOTPEHO HOPMaTUBHbLIMW



NPaBoOBLIMW  aKTamy, PErynupyloLlMN  OTHOLLEHWHA, BO3HMKalOLME B CBA3N C
npeaocTaBneHneM MyHULMNanbHOW yCnyru;

2) OCyLUeCTBMEHUs OeiCTBMiA, B TOM uuMCrie CcornacosaHuii, HeobxoAuMbIX Ans
MONyYeHNss MyHULMNANbHON YCNyr U CBA3AHHbIX ¢ 0OpalleHneM B UHbIE roCyAapCTBEHHbIE
opraHbl, OpraHbl MECTHOrO CaMoOynpaBrieHWsl, OpraHusauumn, 3a MUCKIoYeHnem nonyveHus
ycrnyr U nony4YeHus AOKYMEHTOB U WHGopMauuu, npepocTaBnsieMblX B pesynbTate
NPe/iOCTaBNEHNs TaKWX YCIYr, BKMIOYEHHbIX B MEPEYHM, ykasaHHbie B Yactu 1 cratbh 9
depepansHoro 3akoHa Ne 210-93 (HeobxoauMbIx 1 06s3aTeNbHbIX YCNyr);

3) NnpeacTaBneHns JOKYMEHTOB W WHGOpMaLmMK, OTCYTCTBUE U (MNK) HEAOCTOBEPHOCTb
KOTOPBbIX HE YKa3blBan1ch NPy NepBOHaYanbHOM OTKa3e B NPUEME JOKYMEHTOB, HEOOXOANMBIX
ONs NPefocTaBNeHNs MyHULMnanbHoW ycnyri, nubo B npeaocTaBneHun MyHULMNanbHOWM
ycnyru, 3a UCKIIOYeHWeM cneayolmnx cnyyaes:

a) M3MeHeHue TpebOBaHWA HOPMATMBHBLIX MNPaBOBbLIX AKTOB, KacaloLyuxcs
NpeaocTaBneHns MyHULMNANbHOA YCnyri, nocne nepeoHavanbHOW nojayun 3asBneHns o
npeaocTaBeHnm MyHULMNanbHOM ycnyru,

6) Hanuume owubOoK B 3asBNEHUM O MNPEAOCTaBMEHUA MYHULMNanbLHOW ycnyru u
[AOKYMEHTax, NoAaHHbIX 3asBMTENEeM nocne nepsoHa4antsHoro oTkasa B npueme AoKyMEHTOB,
HEOBXOAMMBIX AONA NPEeNOCTaBMEeHMs MyHULMNanbHOW ycnyrn, nubo B npenocTaBlieHun
MYHULIMNANbLHOM YCNyru 1 He BKIOYEHHbIX B NPeACTaBMEeHHbI paHee KOMNNEKT AOKYMEHTOB;

B) UCTEYEeHMe CpoKa AEeNCTBUA [OKYMEHTOB WM U3MEHeHWe WHdopmauuu nocne
nepeBoHa4yanbHOro OTkaza B NpUMEME [AOKYMEHTOB, HeobxoaumbIX AnA NpeaocTaBfieHWs
MyHULMNanbHOA ycnyr, nubo B npefocTasneHn MyHULMNansHol ycnyru;

r) BbiSIBNEHWEe AOKYMEHTANbLHO NOATBEPXAEHHOTO dhakTa (NpU3HaKkoB) OLUMBOYHOro Unu
npoTuBoNpaBHOro AeiicTeun (GesneiicTus) pomkHocTHoro nuua Mcnonkoma, paboTHuMKa
M®Ll, npu nepBoHayanbHOM OTKase B NpuemMe [OKYMEHTOB, HeobOXoaWMbIX Ans
npeaocTaBneHns MyHuLMnanbHoi ycnyr, nnbo B npeaocTaBneHn MyHUUMUNanbHOU ycnyra,
0 YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosogutens Mcnonkoma npu nepsoHayYanbHOM
OTKa3e B NpuemMe AOKYMEHTOB, HEOOX0AMMBIX AN NPeAoCTaBNeHns MyHULMNanbHON ycnyru,
YBEIOMIISIETCA 3as8BUTENb, a TAKKE NPUHOCATCSA USBUHEHMS 3a AoCTaBrneHHble HeyaobeTea,

4) npegocTaBneHnss Ha OymaxHOM HocuTene [OKYMEHTOB U MHdopMaLuu,
3NeKTPOHHble 00pa3sbl KOTOPbIX paHee OblIn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 YacTu
1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, 3a ucknoyeHneM crnyyaes, ecrv HaHeceHne
OTMETOK Ha Takue [OAOKYMeHTbl Nnubo uX usbAaTME nABnsAeTcA HeobXoAUMbIM YCMNOBUEM
NpefoCTaBleHnsi roCyAapCTBEHHON UMW  MYHULMNANbHOW YCNyr, W WHbIX Cly4aes,
yCTaHOBMNEHHbIX (peaepanbHbIMU 3aKOHaMMN.

2.6. WcuepnbiBaowuii nepeyeHb [OOKYMEHTOB, Heob6XoO4uMbiX B COOTBETCTBUU C
HOPMaTWBHbLIMW NPABOBLIMW aKTaMu ANa NpefocTaBneHns MyHULMNansHON ycnyri, KoTopble
HaxXo4ATCA B pacnopsKeHUN rocyAapCTBEHHbIX OpraHoB, OpraHoB MeCTHOro camoynpasneHuns
M NOABEAOMCTBEHHbIX rOCYAapPCTBEHHbLIM OpraHam uin opraHaMm MecTHOro camoyrnpasreHus
opraHu3auuii U KOTopble 3asBUTENbL BNpaBe NpeacTaBuTb, a Tawke crnocobbl UX nonyvyeHus
3asBUTENSAMW, B TOM UYMUCNE B 93MNEKTPOHHOM chopme, nopsifoK uX npeacTaBMneHus;
rocyAapcTBEHHbIVi OpraH, opraH MeCTHOro camoynpasneHus nubo opraHusauus, B
pacnopsXeHUn KOTOpbIX HAXOASTCH AAHHbIE JOKYMEHTbI

2.6.1. Mony4atoTca B pamKax MEXBEAOMCTBEHHOIO B3aMMOAENCTBUS:

1) cBefeHus o poxxaeHumn pebexka — EIP 3AIC;

2) cBegeHus ob yctaHoeneHum otuoscTea — EMP 3AIC;

3) cBepgeHus o AeicTBYIOWEM nacnopTe rpaxaaHnHa Poccuiickoin egepauun — MBL]
Poccuu;

4) cBefeHuss 13 MHGOpMaUMOHHOW CUCTEMbI HOTapuata O HoTapuanbHO
3aBepeHHOM JoKymeHTe — PefepansHaa HoTapuanbHas nanara,



5) cBefeHust 06 ycTaHOBNEHUM oneku Hag pebeHKoM 13 peLLeHNs opraHa oneku u
noneuyntenncTea — cnonkom;

6) CBEEHMA O pEerucTpauuoHHOM Yy4yeTe No MeCTy >XWUTenbCcTBa WU MecTy
npebeiBaHns — MBJ Poccuu.

2.6.2. 3asBuTenb BnpaBe nNpenocTaBuUTb AOKYMEHTbI (CBeAEeHWA), yKasaHHble B
noanyHktax 1 - 6 nyHkta 2.6.1 aAMUHUCTPATUBHOrO pernameHTa, B (QOPME 3MEKTPOHHBIX
[IOKYMEHTOB,  3aBEPEHHbIX  YCUIEHHOW KBanMpUUMpOBaAHHOW  MNOANWUCBLID  NWL,
YNOMHOMOYEHHbBIX Ha co3aHue 1 NoAnnucaHne Takux 4OKYMEHTOB, Npy nogayve 3asBneHus.

2.6.3. HenpeacTaeneHue (HecBoeBpeMeHHOe NpeAcTaBfeHne) yKasaHHbIMU B NyHKTE
2.6.1 agMMHUCTPATUBHOIO pErnameHTa OpraHamu rocyjapCTBEHHOW BNacTW, opraHamu
MECTHOro CamOynpaBfieHUsi, OpraHnu3aumMaM1 JOKYMEHTOB WU CBEAEHUA HE MOXET ABNSATLCA
OCHOBaHWEM ANg OTKasa B NpeAoCcTaBneHnn MyHULMNanbHon yCnyru.

2.6.4. [omkHOCTHOE nuUo W (Mnn) paboTHUK, YKasaHHbIX B nyHkTe 2.6.1
aJMUHUCTPATMBHOTO pernamMeHTa oOpraHoB W oOpraHu3auud, He npeAcTaBuBLUNE
(HecBOEBpPEMEHHO MpPeACTaBMBLUME) 3anpoLUeHHble W HaxoAslMecs B pPacnopsiKeHUu
JIOKYMEHT WNW CBefdeHusi, noanexart afMUHUCTPaTMBHOW, AWCLUWUNIUHAPHOW WUNKU WHOW
OTBETCTBEHHOCTW B COOTBETCTBUM C 3akoHoaaTenscTeoM Poccuiickoin Pepepaumu.

2.6.5. 3anpewaetcs TpeboBaTb OT 3aABUTENA AOKYMEHTbl CBEAEHWSA, B TOM 4Yucne
noATeEepXAallWne BHECEHWEe 3asiBUTeNneM nnaTtbl 3a npeAocTaBneHue MyHUUMnanbHoM
YCNyrn, HaxoOsLMEcCs B PacnopsiKeHUW rocyAapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus U NoABEAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam unu opraHaMm MecTHOro
caMoynpaBneHusi opraHnu3auui.

Henpencraeneuve 3asBUTENEM [OKYMEHTOB, COAEpXalux CBeAeHMs, KOTopble
HaXoAATCH B pacrnopsiKeHWW rocyAapCcTBEHHbIX OpraHoB, OpraHoB MECTHOIO caMmoynpaBrieHns
N NOABEAOMCTBEHHbIX rOCyAapCTBEHHbIM opraHaM WUnuM opraHam MEeCTHOro camoynpasreHus
opraHu3auuii, He SBNAETCA OCHOBaHWEeM pAns OTKasa 3asBUTEN0 B NpenoCcTaBieHWuK
MYHULMNANbLHOW yCnyru.

2.7. VicyepnbiBaowuii  nepe4yeHb OCHOBaHWA ANA OTKasa B MNpUeMe [OKYMEHTOB,
HeobxoaUMbIX ans npefocTaBneHns MyHULUNanNsLHOW ycnyru

2.7.1. OcHOBaHWAMW [Ons OTKasa B MpUEMe [OKYMEHTOB, HeoOxoaumbiX AnS
NpeaocTaBNeHUs MyHULMNAnsLHOM yCryru, ABNAIOTCA:

1) npeacTaBneHHble 3asBUTENEM AOKYMEHTbl cofepXaT MOAYUCTKA W UcnpaBneHus
TeKcTa, He 3aBepeHHble B MNopsigke, YCTaHOBMNEHHOM 3akoHofaTenbcTBoM Poccuiickon
Pepgepauunu;

2) NOKYMEHTbl coaepaT NOBPEeXAEHUs, Hannyne KOTOopbIX HE NO3BONSAET B MOSTHOM
obbeme wucnonb3oBaTb WMHGOPMALUIO U CBEAEHMUs, coAep)allnecs B [AOKyMeHTax pAans
npenocTaBneHns MyHULMNanbHon ycrnyru;

3) npeacTaeneHHbIe AOKYMEHTLI UIW CBEASHUSA YTPaTUNM Cuny Ha MoMeHT obpalleHus
332 MYHUUMMANbLHOW YCNyroi ([OKYMEHT, yAOCTOBEPSAIOWMUA MOMHOMOYUA NpefcTaBUTeNs
3asBUTENs, B cnyvae obpalleHust 3a npeaocTasneHneM MyHMLUMNansHOW YCnyru ykasaHHbIM
nuuom);

4) nopgavya 3asBNEeHUss O NPEAOCTaBNEeHUW MYHULUNAaNbHOW YCIyrm U AOKYMEHTOB,
HeoBXoAUMbIX ANA NPEAOCTaBIIEHWSA MYHUUMNANbLHOW YCNyrn, B 3MEKTPOHHOW copme C
HapyLUEeHMeM YCTaHOBMNEHHbIX TpeboBaHWUR;

5) HekoppeKTHoe 3anonHeHne obasaTenbHbIX None B popme 3asBeHns, B TOM Yncne
B MWHTEpPaKTUBHOM copme 3assneHusi Ha PecnybnvkaHckom nopTtane (HeaocToBepHoe,
HenonHoe, NM6o HenpaBuNbHOE 3anofHEHWE);

6) npencTaBnNeHMe HEMONMHOro KOMNMeKTa [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULMNansHoN yecnyru;



7) 3asBneHWe o NpeAocTaBfeHMn yCnyrm NOAaHO B OpraH rocy4apCTBEHHON BnacTu,
opraH MeCTHOro camoynpaBneHusi Unyu opraHW3auunio, B NOMHOMOYMUS KOTOPLIX HE BXOAWT
npeaocTasneHne MyHUUMnanbHoOl ycnyru;

8) HecobnioaeHne yctaHoBNeHHbIX cTatbelt 11 PenepanbHoro 3akoHa ot 6 anpens
2011 roga Ne 63-®3 «O6 aneKkTpOHHOW NoANUCKU» YCNOBUI NPU3HAHUA OEWNCTBUTENBHOCTU
YCUNEHHON KBanuduLNpoBaHHOW 3NEKTPOHHON NOANUCH.

2.7.2. lepeyeHb OCHOBaHWW ANA OTKasa B NpMeMe OOKYMEHTOB, Heobxoaumblx Ans
nony4yeHns MyHULIMNanbHON YCnyrn, ABNSETCSH UCcHepnbiBaloWuUM.

2.7.3. PelweHne ob oTkase B npueme 3asiBNeHUs U JOKYMEHTOB, HEOOXOAUMbIX ANA
npefocTaBfeHus MyHULMNanbHOW ycnyrd, MoXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBATENsA, TaK W MOCMe MOMyYeHUs OTBETCTBEHHbLIM [LOMMKHOCTHbIM nuuom OpraHa
HeoOXoAUMbIX AnA NpeAocTaBneHWss MYHUUMNanbHOW YCnyru AOKYMEHTOB (CBeaeHui) c
MCNONb30BaHMEM MEXBEAOMCTBEHHOIO WH(OPMALIMOHHOIO B3aUMOLENCTBUSA, B CPOK, He
npesbiwaowmin 9 pabo4vmx gHel co OHA perucTpauumn 3asBneHns.

2.7.4. 3anpeljaeTca OTKasbiBaTb B MNpuMeMe 3asBMNEHUS U WHbIX [JOKYMEHTOB,
HeoOXoAuMbIX ANA NpefoCTaBneHns MyHWLUMNAnbHOW yCnyru, B Cryvyae ecnuv 3asiBneHue u
AOKYMEHTbI, Heobxoaumble ANA NPefocTaBNeHWs MYHUUMNANbLHOW ycnyru, noaaHsl B
COOTBETCTBMU C MHGIOPMaLMEN O CpoKax 1 NopsaaKe NpefoCTaBNeHUA MyHULMNansHOM ycnyru,
onybnukoeaHHoi Ha EgnHom noptane, Pecny6nvkaHckom noprane.

2.8. NicuepnbiBaloLwnin nepevyeHb OCHOBAHUWA AN NPUOCTAHOBMEHWS UNW OTKasa B
npeaocTaBneHn MyHULUNanNbHOW ycnyru

2.8.1. OcHoBaHuA ANA NPUOCTaHOBMNEHUS NPEAOCTABNEHUS MYHULMNAMBHOW YCIyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHMsA Ansi OTKasa B NpefocTaBneHn MyHULMNAanbHOA YCnyru:

1) 3asBUTENb HE COOTBETCTBYET KaTeropuu N, UMeKLLMX NpaBo Ha NpefocTaBneHne
ycnyru;

2) OTCYTCTBME Y 3afBUTENA PErMcTpauum no MeECTy XUTeNbCTBA Ha TepPUTOPUM
MyHUUMNanbHoro obpasoBaHus;

3) oTcytcTBMe 0COObIX OBCTOATENLCTB, YKa3aHHbLIX B MOAMYHKTe 5 nyHkra 2.5.1.
aAMUWHUCTPAaTUBHOIO pernameHTa nnmbo obliero pebeHka y nuu, BCTynalowmx B 6pak;

4) B NpefCTaBIIEHHbIX 3asBNEHAN U (UNW) AOKYMEHTaX COAEPXKUTCA HenonHas u (Mnu)
HepJocToBepHas MHhopmauus.

2.8.3. lepeyeHb OCHOBaHWii ANA OTKasa B NPEAOCTABMNEHMM MYHULMNASBHON YCIyri
ABNAETCA UCYEPnbIBAKLUM.

2.8.4. 3anpeLyaeTcsa oTKasbIBaTb B NPeAOCTABNEHUM MyHULIMNANbHOMA ycrnyru B criyyae,
eCnn 3asBfieHne O NpenocTaBneHWn MyHWLUMNanbHOW YCnyrM nogaHo B COOTBETCTBUM C
WHGopMaumeih © cpokax W nopsake NPeAoCTaBNEHWS  MYHULUMNAnNbHOW  ycnyru,
onybnukoeaHHoi Ha EauHoM noptane, PecnybnvkaHckom noprane.

2.9. lMopagok, pasMep M OCHOBaHWUA B3WMaHWS rocyAapCTBEHHON MOLUMWHBI UAW UHOI
nnartbl, B3MMaemon 3a NpeaocTaBrnelne MyHMUMnansHoi yenyru

MyHuuMnaneHas ycnyra npegoctaBnsieTcs Ha 6e3B03mMe3sqHON OCHOBE.

2.10. NepeyeHb ycnyr, KoTopble SABNAKTCA HEOOXOAUMBIMU K oBsizaTensbHbIMK ANS
npeaocTaBneHns MyHULMNanbHON yCnyru, B TOM YACTe CBEAEHUSA O [JOKYMEHTE (JOKYMEeHTax),
BblJjaBaeMOM  (BblAaBaeMblX) OpraHusauMsiMM, Y4acTBYOLWMMKU B  NpeaocTasreHun
MYHULMNAnNbHbIX ycnyr

MNpenoctasneHue HeobxoauMbIx 1 obsi3aTenbHbIX yenyr He TpebyeTcs.



2.11. Nopspgok, pasmep U OCHOBaHMA B3WMaHWA nnaTbl 3a NpegocTaBneHWe YCRyr,
KOTOpble ABNAKTCA  HeobxoaumbiMu U obssaTenbHbiIMM  ANA  NpefocTaBneHus
MYHULMNANbHOW YCNyru, BKNIOYaA MHpopMaLMIo O MeTOANKE pacyeTa pasmepa Takoi nnaTbl

MpepoctaBneHne HeobxoaumbIX 1 0Ba3aTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumanbHbIi  CPOK OXuAAHMA B o4epean npuv nogade 3anpoca o
npefocTaBneHn  MyHUUMnansHOW YCnyru, Ycnyru, npenocTaBnsemMoil opraHusauunen,
y4YacTBYIOLWEA B NPeAoCTaBlEHUN MYHULMNANbHOW yCryru, U Npyu NONyYeHUU pesynbTaTta
npeaoccTaBneHns Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogaye 3asBreHWs Ha NonyyeHue MyHUUMNanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpn nonyyeHun pesynbTata NpeaoCTaBlEHUss MyHAUMNANbHOW YCrnyru
MaKCUMarnbHbIA CPOK OXUAAHWUSA B OMepean He OOMKEH npeBbiwaTth 15 MUHYT.

2.13. Cpok ¥ nopsaoKk perucrTpauuMn 3anpoca 3asBUTeNnss 0 NpPeaocTaBNeHUM
MYHULMNANbHOW yCnyrm W ycnyru, NpefocTaBNsAeMoi OpraHu3auvei, y4vacTByloLlel B
NpeaocTaBNeHU MyHULMNANLHOW YCNYrK, B TOM YWCINE B 3N1IEKTPOHHO chopme

2.13.1. MNpwn nuyHom obpaweHun B MPL| B geHb nogayn 3asiBNEHWUsI 3asiBUTENIO
BbigaeTca pacnucka n3 AC MOL ¢ pernctpayMoHHbBIM HOMEPOM, NOATBEPXKAAIOLLUM, YTO
3asiBNeHne OTNpaBneHo, U AaTol Nofayn 3asBneEHUs.

2.13.2. [lpn HanpaBneHuu 3asBneHUs nocpeacTsom EauvHoro noprana,
PecnybnukaHckoro noprana 3asiBATENb B AE€Hb NoAayYu 3aABNEHUS MOSyYaeT B JIMYHOM
kabuHete PecnybnukaHckoro noptana M MO 3MEKTPOHHOW MoYTe YyBEAOMIEHME,
noaTeepxaaloLlee, YTo 3asiBieHne oTnpaBneHo, B KOTOPOM YKa3biBalOTCA perncTpaunoHHbIR
HOMEp U AaTa nofaqu 3asiBNeHuns.

2.13.3. lNpu nunyHom obpaweHnn B Wcnonkom B JAeHb nojavn 3asBreHus
YNOSIHOMOYEHHbIM [OSHKHOCTHBIM NULOM Mcnonkoma 3asiBUTENIO BbI4AeTCA pacnucka u3
aBTOMaTU3UPOBaAHHOW WHMOPMALMOHHOW CUCTEMbI, NPegHasHa4YeHHOW ANs  OKasaHus
rocygapcTBEHHbIX U MyHUUUNANbHBIX YCNYr, C PErMCTPauMOHHBIM HOMEPOM, AATOW noaayu
3asABNEeHNs 1 NepeyHemM npeacTaBneHHbIX 4OKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NPeAoCTaBNSAETCS MyHULMNanbHas ycnyra,
K 3any oXxuaaHus, mectam Ans 3anonHEHWA 3anpocoB O NMPefoCcTaBNeHUM MyHULMNanbHOW
ycnyru, UHpopmaLUMOHHbIM CTeHAaM ¢ obpasuamu ux 3anonHEHUA U NepeYHeM OOKYMEHTOB,
HeobXxoAMMbIX ANsi NPEefOCTaBfEHUS KaXKAOW MYHWUMNANbHOW YCNyru, pPasMELLEHMIO U
OPOPMINEHNI0 BU3yanbHOW, TEKCTOBOW WM MynbTUMEOUWAHOW WHopMauum O nopsagke
npeaocTasfieHns TakoW ycnyru, B TOM 4yucne Kk obecneyeHuio AOCTYNHOCTA ANS MHBanNWAoB
yKaszaHHbIX OOBLEKTOB B COOTBETCTBUM C heaepanbHbiM  3aKOHOAATENbCTBOM U
3akoHopaTenbcTBOoM Pecnybnuku TaTapcTaH o0 counanbHOn 3aluTe MHBanMaos

2.14.1. lpepocTtasneHve MyHUUUNANbLHOW YCNYrM OCYLUECTBNSAETCA B 3[4aHUAX W
nomMeLleHusx, o6opyaoBaHHbIX NPOTUBONOXAPHOW CUCTEMOM U CUCTEMOW NOXKAPOTYLLEHUS.

Mecta npuema 3assutenein obopyayoTcs Heobxogumon mebenbio Ans oopMneHns
DOKYMEHTOB, MH(POPMaLMOHHLIMU CTEHAAMMU.

2.14.2. B cooTBETCTBUU C 3aKOoHOZaTENLCTBOM Poccuiickoin degepaunm o couuanbHON
3aluTe WMHBanNMAoB B Uensax OecnpensTCTBEHHOrO AOCTYNa K MECTY npeaocTaBreHus
MyHULUMNAansHORN ycnyru obecneynBaeTcs:

1) obecneuynBaetcs  OecnpensiTCTBEHHbIA  AOCTYN  WHBANMOOB K  MEcCTy



npegocTaBneHns MyHuuunanbHOW ycnyrn (yaoOHbId BXO4-BbIXO4 B MNOMELUEHUS W
nepemMeLLeHne B ux npeaenax);

2) BuU3yanbHas, TeKCToBas W MynbTUMeguiHas WHdopMauMs o nopsake
npefocTaBneHns MyHULMNanbHOW ycryrn pasmeLyaeTcsa B yooOHbIX ANs 3asBMTeNei mecrax,
B TOM YUCIE C YYETOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAEHWE NHBaANUAOB, UMEIOLLUX CTONKUE pacCTPOUCTBa (PYHKLIMKN 3pEHUs
N CAMOCTOSATENLHOrO NEPeABMKEHUS, U OKa3aHUE UM NMOMOLLM,

4) BO3MOXHOCTb CaMOCTOATENbLHOrO NepeaBMXKEHNA N0 TEPPUTOPMM, HA KOTOPOIA
pacrnonoxeHbl 00beKTbl CoLManbHOW, UHXEHEPHON U TPAHCMOPTHOM UHPACTPYKTYP, BXOAa B
Takne o6beKTbl U BbIXOAA U3 HMX, NOCAAKM B TPAHCNOPTHOE CPEACTBO U BbiCaAKU U3 HErO, B
TOM YMCIE C UCMONb3OBAHUEM KPECIIA-KOMSICKM;

9) Haanexawee pasmelleHne obopyaoBaHWA W HOcUTENe UHGopMaLmu,
Heobxoaumbix Ana obecneyeHus GecnpensTCTBEHHOrO AOCTyna WHBAnNMAOB K ycnyram ¢
YY4E€TOM OrpaHuyeHnin NX XU3HeaeaTeNbHOCTH,

6) AybnupoBaHwe HeobxoAMMOW AN WHBaNWAOB 3BYKOBOM W 3pPUTENbHOM
nHopmMaLmKn, a Takke HaANMCel, 3HAKOB U MHOW TEKCTOBOW W rpacuyeckoil MHopMaLmMm
3Hakamu, BbINONHEHHbIMWU penbedHO-ToYeYHbIM WpudToM Bpaiins;

7) ponyck cypaonepesoayunka n TucpnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NMPU HaNWYMK LOKYMEHTa, NOATBEPXAAloLLero ee
crneuyunansHoe obyyeHue W Bblaasaemoro no ¢opme W B MOPSAKE, KOTOPbie YCTAHOBMEHbI
npukasom MuHWCTEpcTBa TpyAa W couuanbHol 3awmTthl Poccuitckoir depgepaumm ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn hopMbl AOKYMEHTA, NOATBEPXKAAIOLLIEro cneuumansHoe
oby4yeHune cobaku-npoBOAHMKA, U NOPSAKA €ro Bbigaumy.

2.14.3. TpeboBaHua B YacTu obecneyeHnss OOCTYNHOCTU ANA WHBaNUOOB OOLEKTOB, B
KOTOPbIX OCYLUECTBNAETCA NPEeAOCTaBMeHne MyHUUMNanbHOW YCnyru, W CPeacTs,
Ucnonb3yembix MNpu NpeaocTaBleHUn MYHULWNanNbHON YCNyrk, KOTOpble YKasaHbl B
noanyHktax 1 —4 nyHkra 2.14.2. aAMUHUCTPATUBHOIO pernameHTa, NPUMEHRAIOTCA K 0bbekTam
U cpeacTeam, BBEAEHHbIM B 3KCMyaTaLmMio UK NPOLLEALLINM MOAEPHU3ALMIO, PEKOHCTPYKLIO
nocne 1 nwonsa 2016 ropa.

2.15. MNokasarenu [OOCTYMHOCTM W Ka4ecTBa MyHWUMNANbLHOM YCRyrn, B TOM 4uUChe
KONMMYEeCTBO B3aMMOAEWNCTBUN 3asBUTENA C AOMKHOCTHBIMW NUUAMU NpU NpPeaocTaBneHnm
MYHULMNaNbHOW YCRyru U UX NpoAoKUTENbHOCTb, BO3MOXKHOCTb NMOMy4YeHUs WHGpopMaLmm o
Xo4e nNpegocTaBneHWs MyHUUUnanbHOW Yycnyr, B TOM YUCNE C MUCNOSb30BaHUEM
MHEPOPMaLIMOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOrMMiA, BO3MOXHOCTb NMBO HEBO3MOXHOCTb
NONy4YeHust MyHUUMNanbHOW YCnyru B MHOrOYHKUMOHaNbHOM LIEHTPEe npeaocTaseHus
rocyAapCTBEHHbIX W MYHULUMNAanbHbLIX ycnyr (B TOM 4yucne B nonHom obbeme), B noGom
TeppuTOpUanbHOM noApasfeneHun opraHa WCNoMHUTENbHO pacnopsAUTENbHOrO opraHa
MECTHOro camoynpaBrieHusi, No BbIOOPY 3asBUTENA (SKCTEPPUTOPUANBHBLIA NPUHLWM),
MOCpeACcTBOM 3anpoca O NPefoCTaBMEeHNWM HECKONbKUX TOoCYyAapCTBEHHbIX U (Mnn)
MyHULMNANbHBIX  YCNyr B MHOFOQYHKLUMOHaNbHbIX  LEHTpax  npeaocTasneHus
rocyAapcTBEHHbIX U MyHULMNanbHbIX YCNyr, npegycmoTpeHHoro ctatbel 15.1 ®epgepansHoro
3akoHa Ne210-d3 (komnneKcHbIi 3anpoc)

2.15.1. TlokasaTensmu [OCTYNHOCTU NPEOCTABIEHNS MYHULMNANBLHONA yCnyru
SABMAIOTCS:

pacnonoXeHHOCTb NOMELLEHUS, B KOTOPOM BEAETCA NpUEM, Bbigava OOKYMEHTOB B
30He AOCTYNHOCTN OBLLECTBEHHOrO TPAHCNOPTA;

Hanu4me HeoOXOAMMOro KONMYeCTBa CNeLManiucToB, a Takke NOMELLEHUIA, B KOTOPbIX
OCYLLECTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEMN;



HanuMyMe ucdepnbiBalowei uHdopmauuu o cnocobax, nopsake W cpokax
npefocTaBneHnsl MyHULMnanbHOW ycnyrn Ha uHopMaumoHHbIX cTeHaax, EaquHom noprane,
PecnybnukaHckom noprane, ouLmanbHoM canTe MyHULMNAansHOro panoxa,;

oKasaHue NomoLUW UHBanNuaam B npeogoneHun 6apbepos, MeLLaoLLmMX NONy4EHNIo UMU
yCNnyr HapaBHe ¢ ApPYrumun nuuamu.

2.15.2. MNokasaTenamu Ka4ecTea NpPeaoCcTaBNeHNa MyHULUNANLHON yCnyr ABNAKOTCA:

1) cobniogeHne CpokoB Npuema U pacCMOTPEHUA LOKYMEHTOB;

2) cobniogeHue cpoka nofyyeHus pesynetaTta MyHULMUNANbHOW yCnyru,

3) oTcyTcTBME 06OCHOBAHHbIX Xanob Ha HapyLleHUs agMUHUCTPATMBHOIO pernamMmeHTa,
coBepLUeHHble paboTHukamu Mcnonkoma,

4) KONMYECTBO B3aWMOLEWCTBUIN 3asIBUTENs C AOMKHOCTHbIMKU nuuamu (6es ydyeta
KOHCYNbTaUui):

B3aumogeincTeme 3asButensa ¢ pabotHukamu Wcnonkoma wunu MOU  npw
NpefocTaBNEHUN MyHULIMNANbHOW YCryrn OCyLWecTBNAETCA OAWH pa3 npu npeacTasneHuu
3asABNeHNsi Co BCeMU HeOOXOoAUMbIMU AOKYMEHTaMU,

OOWH pa3 B cnyyYae HeobXoAMMOCTM MONy4YeHUs pesynbTaTa MpefocTaBneHus
MyHUUuunansHoi ycnyrm B WMcnonkome wunn MOLL B dopMe aksemnnspa 3NEKTPOHHOMO
OOKYMeHTa Ha GyMackHOM HocuTene.

MpoAocMKMTENBHOCTL OAHOMO B3aUMOAENCTBUA 3aABUTENS C AOMKHOCTHBIMU Nuuamu
NPY NPeaoCTaBNEHNN MyHULMNANbHOMN YCryrn He npesbiwaeT 15 MUHYT.

3asBuUTEND BrNpaBe OLEHWTb KayecTBO NpegoCTaBMeHUsi MyHWUMNanbHOW YCNyru c
MOMOLLUbIO YCTPOWCTB NOABWXHOW  paguoTenedgoHHOW CBA3W, C  WCMNOMb30BaHUEM
PecnybnukaHckoro noprana, TepMuHanbHbIX YCTPONCTB.

2.15.3. NHdpopmaumnsi 0 xoae NpenoCcTaBNEHNA MYHULMMNANbHOW YCnyrn MOXeT ObiTb
nony4yeHa s3asBuTENEM B NM4YHOM kabuHeTe Ha EauHom nopTane, PecnybnukaHckom noprane,
B Ucnonkome, MOLL.

2.15.4. MNpepocTaBneHne MyHMUMNanbsHoi ycnyru ocyllectensercs B niobom ML no
BbIOOpY 3asiBATENSA HE3aBUCMMO OT MECTa ero XWTenbcTea WNU MmecTa aKTU4ecKoro
NPOXXUBaHUA (npebbiBaHus) Ha TeppuTOpUN Pecnybnuku TaTapctaH no
3KCTEPPUTOPUANBHOMY MPUHLUMMY.

MyHuuunansHas ycnyra B cocTaBe KOMMNMEKCHOro 3anpoca He npeaocTaBnseTcs.

2.16. NHble TpebGoBaHWsA, B TOM Yucne yyuTbiBawoLwme ocobeHHOCTM npeaocTaBneHus
MyHULUMNANbBHOM YCnyrM no  3KCTeppuTOpWanbHOMY npuHUMny (B cnyyae, ecnu
MyHUUMNAnNbHaa ycnyra npegocTaBnserca no  3KCTeppuTopuanbHOMY NpUHLUUMY) WU
0CoBEeHHOCTW NpeaocTaBNeHUs MyHMLMNANbBHON YCNyru B 3NEKTPOHHOW dhopme

2.16.1. lpun npepocTaBneHNM MyHUUMNANBHON YCNyru B SNEeKTPOHHOW dopme
3asBUTENb BNpase:

1) nonyy4nTb MHcpopMaLmMio O MOPSAKE U CpoKax NpPefocTaBneHus MyHULUNanbHOM
yCryru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3asBfeHne o NPeAoCTaBNeHNA MyHULUMNAnbHON YCNYr N UHbIE OKYMEHTHI,
HeobxoguMbie ONA NPefoCcTaBfEHUs MYyHUMUMMANbHOW YCNyrM, B TOM 4YuCne AOKYMEHTbI U
WMHOPMaLMIO, 3NEKTPOHHbIE 00pasbl KOTOpbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C
nyHkTomM 7.2 4yact 1 ctatbu 16 depepanbHoro sakoHa Ne 210-®3, ¢ ucnonb3oBaHUEM
PecnybnukaHckoro noprana;

3) nonyunTb CBEAEHWss O XOAE BbINONHEHWs 3asBlEHUA O npefocTaBneHun
MyHULUUNAanbHOW YCnyru, noAaHHbIX B 3NeKTPOHHOW dpopMe;

4) OCYLLEeCTBUTb OLEHKY KayecTBa NpefocTaBneHns MyHULMNanbHOW yCnyru,

5) nonyuntb pesynbTaT NpeaoCcTaBNeHus MyHUUUnanbHOW ycnyru B dopme
3NEKTPOHHOro JOKYMEHTA;



6) nogaTh xanoby Ha pelueHune n geiicteue (6espeiicTare) Mcnonkoma, a Taike ero
[AOMKHOCTHBLIX MWL, MyHUUMNanbHbIX chnyxawmx nocpeactsom PecnybnukaHckoro noprana,
noptana degepanbHol rocygapcTBeHHOW MHMOPMALMOHHOW cucTeMbl, obecneunBaioLlen
npouecc aocynebHoro (BHecyaebHoro) obxanosaHus pelleHnii u aencteunii (besgeiicTens),
COBEPLUEHHBLIX NPU NPefoCcTaBNeHnn rocyAapCTBEHHbIX U MyHULIMNANbHbIX YCAYr opraHamu,
NnpeaoCcTaBnNSAWMUMM FOCYAAPCTBEHHbIE U MYHUUMUNAnbHbIE YCMYrW, WX AOSMKHOCTHbIMU
nuuamu, rocyaapcTBEHHbIMU Y MyHULMNAnNbHbIMUA CYXaLuMu.

2.16.2. ®dopmupoBaHMe 3asiBfieHMA OCYLLUECTBNAETCA MNOCPEACTBOM 3anofiHEHUS
aneKTpoHHOW hopMbl 3asiBneHuss Ha PecnybnukaHckom nopTane 6es HeobxoaumocTu
[ONONHUTENBHON NoAauun 3asiBNeHUs B Kakon-nubo nHoi dopme.

2.16.3. Mpu chopmupoBaHun 3aseneHns obecneunsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPaHEHWS 3aABMEHWA W WHBIX [OKYMEHTOB,
HeobxoaouMbIX ANs NPeaoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb 3arnOfIHEHUA HECKONbKUMKU 3asABUTENSIMW OOHOW 3NMEeKTPOHHOM
chopMbl 3asBNeHMs npu obpalleHMn 3a ycnyramu, npeanonaralolUuMn HanpasneHve
CCBMECTHOIO 3asiBNEHWUS HECKOSbKUMW 3asABUTENAMMU;

3) BO3MOXHOCTb nevYaTh Ha OyMaXHOM HOCWUTENe KOMWM 3NEKTPOHHOW opMbI
3asBneHns,

4) coxpaHeHue paHee BBEAEHHbLIX B ANEKTPOHHYIO (hOpMY 3asBNEHUs 3HaYeHWi B
no6oil MOMEHT MO »XenaHuio Nonb3oBaTens, B TOM YMCne Npy BO3HUKHOBEHUN OLLMOOK BBOAA
1 Bo3BpaTe AJ18 NOBTOPHOro BBOAA 3HAYEHUI B 3NEKTPOHHYIO (DOPMY 3asiBNEHWS;

5) 3anonHeHWe nonei 3NeKTPOHHO hopMbl 3a8BNEHNSA A0 HaYana BBoAa CBeAeHUN
3afBATENEM C WCMonb3oBaHWEM cBefeHun, pasmewleHHblx B ECWA, u cBepgeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM mnopTtane, B YacTu, Kacalolencs CcBefeHUH,
OTCYTCTBYIOLLUMX B €4UHON cUcTeME MASHTUMMUKaLMN N ayTeHTUUKaLUUK,

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOOI M3 aTanoB 3anofIHEHUs AMEKTPOHHOW POPMbI
3asaBneHns 6es notepu paHee BBeAeHHON UHOPMaLIWK;

7) BO3MOXHOCTb AOCTYNa 3anABUTENSA K paHee nofaHHbIM UM 3asBNEHUsM B TeyeHne
HEe MeHee OAHOro rofa, a Takke YaCTUYHO C(hOPMMPOBAaHHLIM 3aABNEHUAM - B TEYEHUE HEe
MeHee 3 mecsiLEeB.

2.16.4. 3anucb 3assuTenen Ha npuem B MOLU (ganee - sanuck) ocyuiecTensieTcs
nocpeacTeom PecnybnukaHckoro noptana, TenedgoHa KoHTakT-ueHTpa ML,

3aABUTENIO NPEefoCTaBNsAETCA BO3MOXHOCTbL 3anucu Ha nwobble cBoboaHble Ans
npuema paTty U Bpemsi B npegenax YCTaHOBMEHHOrO B MHOrodyHKLUMOHaNbLHOM LEHTpe
rpacpmka npuema.

3anucb Ha onpeaeneHHyo AaTy 3akaHYMBaeTCA 3a CYTKW A0 HACTYNNeHUa 3Tol AaThbl.

[ns ocyllecTBneHus npensapuTenbHON 3anucu nocpeactsoM PecnybnukaHckoro
noprana 3asBUTENO HeoOXoAUMO yKasaTb 3anpaluMBaeMble CUICTEMOR AaHHbIE, B TOM YuChe:

dhamunuio, UMA, 0TYECTBO (NPU HaNUYUN),

HoMep TenedoHa;

agpec aNeKTPOHHOW NOYTbI (MO XenaHuio);

Xenaemyio aaty u Bpems npuema.

B cnyyae HecoOTBETCTBUS CBEAEHWA, KOTopble coobwmn 3asBuTens Mpu
npeaBapuTenbHOM 3anucu, AOKYMEHTaM, NpeAcTaBneHHbIM 3agBUTenem npu NMYHOM npueme,
npeaBapuTenbHas 3anucb aHHyNMpyeTcs.

Mpu ocywecTBNeHMM npenBapuTenbHOW 3anucu  3asBuTento  obecnevymsBaeTcs
BO3MOXHOCTb pacnevartaTtb TanoH-noarsepxaeHve. B cnyvae, ecnu 3assutens coobuut
agpec 3NeKTPOHHOW NOouYTbl, HA yKa3aHHbIA agpec Takke HanpasnseTcs MHpopmauua o
noaTBEPXKAEHUN NpeaBapUTENbHOM 3anncK C ykasaHnem gaThbl, BpEMEHN 1 MecTa rnpuema.

Mpu ocyLlecTBNEHUN NpeaBapuUTEnbHOA 3anucu 3asaBuTeNb B ob6a3aTensHOM nopsgke
MHOPMUPYETCS O TOM, YTO NpeaBapUTEnbHasn 3anncb aHHYNUPYETCs B Cryyae ero HEsIBKK No
ncTeyeHun 15 MUHYT C HasHaYeHHOro BpeMeHu npuema.



3asBuTtens B nioboe BpeMs BnpaBe 0TKasaTbCs OT nNpeAsapuTenbHOW 3anucu.

3anpeljaetca TpeGoBaTb OT 3aABUTENA COBEPLUEHWA WHbIX [OEACTBUW, Kpome
NPOXOXAEHUA WAEHTUMKaAUMK U ayTeHTUdMKauMM B COOTBETCTBUM C HOPMAaTUBHLIMY
npaeoBbiMM aktamu Poccuitickon dPepepauun, ykasaHus Uenu  npuema, a Taike
NpefocTaBneHnss cBedeHui, HeoOXoAuMbIX AnA pacyeTa ANUTENbLHOCTU  BPEMEHHOIO
WHTepBana, KoTopblii Heobxoaumo 3abpoHunpoBaTh Ansa npuema.

3. CocraB, nocnenoBaTenbHOCTb U CPOKU BbINOMHEHUA aAMUHUCTPATUBHbIX
npoueayp, TPe60BaHMA K NOPAAKY MX BbINOMHEHUA, B TOM YUC/Ie OCOOEHHOCTH
BbLINONHEHUSi aAMUHUCTPATUBHbLIX NpoLeayp B 3NeKTPOHHOW hopme, a Takke
0COBEHHOCTH BhIMOMHEHUA aAMUHNCTPaTUBHbLIX Npoueayp B MHOro(YHKLUMOHANbHbIX
LUeHTpax

3.1. OnucaHue nocnenoBaTesibHOCTH OencTBum npu npegocTasneHun
MyHULMNANbHON yCryru

3.1.1. MpepocTaBneHne MyHULMNANbHOW YCNyrM BKMoYaeT B cebsA cnegylolme
agMUHMCTPATUBHbIE Npoueaypbl:

1) KOHCYNbLTUPOBaHWE 3aABUTENS;

2) NPUHSATME U PAaCcCMOTPEHME KOMNIIEKTa OKYMEHTOB, NPeACTaBNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl, YyyacTeylolive B
npegocTaBneHMn MyHULUMNansHoOW ycnyru,

4) noaroToBKa pesynbTaTa MyHULMNanbLHOW yCnyru;

5) Bbigaya (HanpaBreHne) 3aaBUTENIO pesynbTaTa MyHULMNanLHON ycnyru,

6) ucnpaeneHme TeXHMYECKUX oLnbok.

3.2. OkasaHne KOHCynbTauuii 3anaBuUTenio

3.2.1. OcHoBaHMeM Ha4yana BbINOMHEHUS aaMUHUCTPATUBHOW npoueaypbl ABnseTcH
obpalleHne 3asBUTENSA MO BOMpPOCaM, CBA3aHHbIM C NpedocTaBfeHueM MyHULUNanbHOW
YCIyru.

[JomkHoCTHEIM ~ nvuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOMHEHUe
aAMWUHUCTPATMBHOW Npoueaypbl, ABNAETCA:

npu obpatleHun 3assutens 8 MOLl — pabotHuk M®LL;

npu obpaweHun 3asBuTenss B Mcnonkom — 3amMecTUTEnb  pPyKoBOAUTENSA
WCNOMHUTENBHOTO KoMuTeTa bBornblueaTHMHCKOTO cenbckoro nocenexHus Pecnybnvku
TartapcTaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTens BnpaBe o00paTWTbCA 3a KOHCynbTauuei O MOpsAAKE U CpoKax
npefocTaBneHns MyHuuunansHoi yenyru B MOL nuyHo M no tenedoHy u 3neKTPOHHOM
noyTe.

PabotHnk M®Ll koHCynbTUpyeT 3asBuTENs, B TOM 4Yucne no coctasy, ¢opme
NPeAcTaBnsieMoi AOKYMEHTauuMM 1 ApYruM BOMpocaMm Ans NOMy4YeHus MyHUUMNanbHoI
YCnyru.

3asBuTENL MOXET nOnNyYuTb UWHopmMauuio © nopsgke npenocTaBneHus
MYHULMNANbLHON ycnyru Ha oduumansHom cante MOL http://mfc16.tatarstan.ru.

AOMMHUCTPATUBHbIE  MNpoUedypbl, YCTaHaBMBaeMble  HACTOALUMM  MYHKTOM,
BbINOMHAKOTCA B AeHb 0bpalleHns 3asasuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHbIX NpoLUeayp ABMAKTCA: KOHCYNbTaLua
no cocTtasy, hopme NpeacTaBNseMoin AOKYMEHTaUMKN U ApYrMM Bonpocam, HeobxoAnMbIM Ans
NONyYeHUst MyHULMNANLHOW YCIyru.

3.2.3. 3asButens Brnpaee obpaTuTtbes B Micnonkom no tenedoHy 1 anNeKTPOHHON noyTe,
a TaKke noslyyuTb KOHCynbTauuiw Ha PecnybnukaHckom nopTtane, cauTte Wcnonkoma o



nopsaKe 1 cpokax NpeaocTaBneHns MyHULMNanbHOM ycnyru, B TOM YUCHE No cocTasy, dhopme
npeacTaBnseMor [OKYMEHTauuu 1 ApYruM BOMpocaMm [Ans MOMyYEHWs MYHULMMAnbHO
yCnyru.

[lomKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAOPMUPYET 3asiBUTENS
B COOTBETCTBUM C TpeGoBaHMsIMU NyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.

AOMVHACTPaTUBHbIE  MNpoUeAypbl, YCTaHaBNMBAEMble  HACTOALUMM  NYHKTOM,
BbINOMHAIOTCA B TEYEHME Tpex paboumx gHel co gHA NocTynneHus obpalleHus.

Pesynbtatamun BbINONHEHNS afMUHUCTPATMBHbLIX NpoLUeayp ABNATCA: KOHCYNbTaLWun
no cocTtasy, hopMe NpeacTaBnsemMoi JOKYMEHTALMM U APYrMM BONpocamM, HeoBXoaumMbImM Ans
NoNy4YeHMss MyHULMNANbLHOW YCIyru.

3.4 MpuHaTHe ] paccMmoTpeHue KoMnnekra AOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. MNprem AOKYMEHTOB NSl NPeAoCTaBeHUs MyHULUMNansHOM yenyru Yepes Mol
unu ynaneHHoe paboyee mecto MOLI.

3.3.1.1. 3asBuTens (npeactasuTtent 3aseutens) obpawaertca B MOL| ¢ 3anpocom o
npeaocTaBneHnn MyHULMNanbHOW ycnyru U npeacTtaBnseT AOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHWUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTtHuk MOLI, BeayLmii npuem 3asBreHuit:

onpegenseT npeaMeT obpalleHus;

yOOCTOBEpPSAET NIMYHOCTb 3aABUTENS;

NPOBOAMT NPOBEPKY MOSIHOMOYWUIA NULA, NOAALLENO AOKYMEHTHI;

npoBOANUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeDOBaHUAM, YKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPaTUBHOIO pernamMeHTa;

3anonHAET aNeKTPoHHyo dopmy 3aseneHus 8 AIC ML,

Nnpu npeaocTaBNeHUM AOKYMEHTOB, yKasaHHbIX B MyHKTE 2.5 aagMWHWCTpaTUBHOro
pernameHTa Ha OymaKHOM HOCWUTene, OCYLLECTBNAET CKaHWPOBaHWE npeAcTaBfeHHbIX
AOKYMEHTOB;

pacneyaTtbiBaeT 3ansneHune ns AUC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHMUE;

nocne noAnucaHuA CKaHMpyeT noanucaHHoe 3assneHue B AVIC MoLY;

sarpyxaet B AUC MOL| noKyMeHTbl, NpeACTaBNEHHbIE B 3NIEKTPOHHON hopme unu
3NEKTPOHHbIE 06paskl OTCKAHUPOBaHHLIX JOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpALLaeT NoAnncaHHoe 3asBeHNe U OpUriHanbl ByMaXHbIX 4OKYMEHTOB;

BblAaeT 3aABUTENIO PACMUCKY B NPUEME LOKYMEHTOB.

AAMWHUCTPATMBHbIE  MPOLEAYPLl,  YCTaHABMMBAEMbIE  HACTOSALMM  MYHKTOM,
BbINOSHAIOTCA B AeHb 0bpalLeHus 3asBUTENS.

PesynbTatamu BbINOMHEHUA afMWHUCTPATUBHLIX MPOLEAYP SBASIOTCA: OTOBOE K
OTnpaBKe 3afBNEHWUE U NAKeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOL| HanpaBnsieT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBATENS B
Wcnonkom B anekTpoHHol hopme (B COCTaBe NaKeTOB 3/IEKTPOHHLIX AEN) B TEYEHWE OAHOrOo
paboyero AHA co AHs obpaleHns 3asBUTENs B CTPYKTYpHOe noapasaenexne ML,

PesynbTatamn BbINOMHEHWs1 aAMUHUCTPATUBHLIX NpoLeayp SIBNSIOTCS: 3asBfEHUe U
nakeT JOKYMEHTOB (3NIEKTPOHHOE Aeno), HanpaBneHHble B Vicnonkom, nocpeacTBOM CUCTEMI
3NEKTPOHHOrO B3aUMOAENCTBHUS.

3.3.2. Tlpvem [OKYMEHTOB [ANS NPeAoCTaBNEHUA MyHWUMNanbHOW ycnyrv B
3reKTpoHHON hopme Yepes PecnybnukaHckuii nopTan.

3.3.2.1. 3asBuTens AnNA nopayM 3asBNEHUs B 3MEKTPOHHOW hopMe BbINOMHSET
cneaylowue oeicTBus:

BbINOMHSET aBTOPU3ALMNIO;

OTKpbIBaeT POPMyY SrEKTPOHHOIO 3aABNEeHUS;



3anonHsaeT POPMY SNEKTPOHHOIO 3asBIIEHNS, BKIIOYAIOLLYIO CBeAeHNUs, HeobxoanMblie
1 obssaTenbHble 4Ns NpeaoCcTaBNeHNa MyHULUNANbHOW YCnyru,

NPUKPEnnseT [OOKYMEHTbl B SNMEKTPOHHON opMe Wnn 3neKTPoHHbie obpasbl
[IOKYMEHTOB K (POpME 3NEeKTPOHHOro 3asBrneHus (npyu HeobxoammocTh);

noaTeepxaoaet akT O3HAaKOMMEHM W Ccornacus C  YCNOoBMAMWM WU NOPSAAKOM
npefocTaBneHns MyHUUMNanbHOW YCnyrm B 3NEKTPOHHOW opme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Cornacuv B oopme 3NeKTPOHHOro 3asiBNeHns);

noATBepXaaeT  AOCTOBEPHOCTb  COOOLUEHHbIX  CBEAEHWI (ycTaHaBnueaet
COOTBETCTBYIOLLYH OTMETKY B (hOpPME 3MEKTPOHHOrO 3asBIIeHNs);

OTNpPaBnAeT 3anoSyIHEHHOE 3MEeKTPOHHOE 3asBrieHWe (HaXWMaeT COOTBETCTBYIOLLYIO
KHOMKY B (DOPME ANEKTPOHHOTO 3anBreHus);

3NEeKTPOHHOE 3asBreHVE MNOANUCHIBAETCS B COOTBETCTBUW C TPEOOBaHUAMM MyHKTa
2.5.3 agMMHUCTPAaTUBHOIO PErnamMmeHTa;

nony4yaeT yeegomieHne ob oTnpasBKe aMeKTPOHHOrO 3asBlIEHUs.

dopmaTHo-nornyeckass nposepka CMOPMUPOBAHHOIO 3asBNEeHUst OCYLEeCTBNAeTCA
MOCne 3anoNHEeHMsI 3asBUTENEM KaXKAOro U3 Mnonei 3neKTPOHHOW hopMmbl 3assneHus. MNpu
BbISIBNEHUN HEKOPPEKTHO 3arONHEHHOrO NONA 3MEKTPOHHON (hOpMbl 3asBNEHUA 3asBUTENb
yBEAOMIISIETCA O XapaKkTepe BbIABIIEHHON OLNOKM 1 nopsaKe ee YCTpaHEHUsi NOCpeCcTBOM
MHOPMALMOHHOTO COODLLIEHNs HENOCPEACTBEHHO B 3NEKTPOHHON hOpMeE 3asiBNEHNS.

AIMUHUCTPATUBHbIE  Mpoueaypbl, YCTaHaBNMBaembleé  HACTOAWWUM  MYHKTOM,
BbINOMHAOTCA B A€Hb 0OpalleHus 3asBUTens.

PeaynbTaTtamy BbINONHEHUS aAMWHUCTPaTUBHbLIX NPOLEAYP ABMAIOTCA: 3MEKTPOHHOE
Aeno, HanpasneHHoe B MIcnonkom NocpeacTBOM CUCTEMbI SSIEKTPOHHOIO B3auMOAENCTBUS.

3.3.3. PaccmoTtpeHnue komnnekTta AoKyMeHToB icnonkoMom.

3.3.3.1. OcHoBaHMEM Ha4ana BbINOMHEHWA aAMUHUCTPATUBHOW NpoLeaypbl ABNAETCS
NOCTYNNeHWe 3asBMNeHWs W MWHbIX [OKYMEHTOB, HEeoOXoAUMbIX AN nNpenocTaBneHus
MYHULMNANbLHOW yCnyriu.

JomkHOCTHBIM  nvuomM  (paBoTHUMKOM),  OTBETCTBEHHbIM 32  BbINOJIHEHWE
agMUHUCTPATMBHON npoueaypbl SIBNAETCA 3aMecTUTENb PYKOBOAWUTENSA WCMONHWUTENbHOIO
komuTeTa bBornblUeaTHMHCKOro cenbckoro noceneHus Pecnybnukn TartapctaH (fanee -
AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB):

3.3.3.2. [domkHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, B Ccny4vae
obpalleHuns 3asBuTeNs ¢ 3asgsneHvem B icnonkom:

onpepenset npeaMeT obpalleHus,

yCTaHaBnuBaeT JINYHOCTb 3asBUTENS,

NPOBOAUT NPOBEPKY NONHOMOYUIA NnLa, NnoaaloLlero AOKYMEHTb,

MPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPEOOBaAHUAM, YKa3aHHbIM B MyHKTE 2.5
aAMUHUCTPATUBHOIO perfiameHTa, NPOBEpPKYy COOTBETCTBUA NpeacTaBneHHbIX AOKYMEHTOB
YCTaHOBNEHHbIM TpeboBaHWsAM (Haanexailee oopmMneHne Konuin JOKYMEeHTOB, OTCYTCTBME
B [OOKYMEHTax MoA4YMCTOK, MPUMUCOK, 3a4epKHYTbIX CMOB W WHbLIX HE OroBOPEeHHbIX
ncnpasneHuin);

3aMNOMHAET  3NEKTPOHHyl  dopmy  3asiBneHus B aBTOMAaTU3MPOBaHHOMN
MHGOPMALMOHHOW cucTeMe, npefHa3Ha4YeHHOW [ANA OKasaHMA ToCYyAapCTBEHHbLIX W
MYHULMNAnNbHbIX YCyr;

npu npenocTaBneHUM AOKYMEHTOB, yKasaHHbIX B MNyHKTe 2.5 aAMWHUCTPaTUBHOrO
pernamMeHta Ha Oyma)HOM HocuTene, OCYLECTBMNAET CKaHWpoBaHWE nNpeacTaBleHHbIX
[OKYMEHTOB;

pacnevyaTtbiBaeT 3afBneHune;

nepeaaeT 3asBATENIO Ha NPOBEPKY U NOANUCAHWE;

nocne NognNUCcCaHusA CKaHMpyeT NoAnucaHHOE 3asBrieHune,

3arpy)kaeT B aBTOMaTU3NPOBaHHYI0 UH(OPMAaLMNOHHYIO CUCTEMY, NpeAHa3Ha4YeHHYIo
ANS OKasaHWA roCy4apCTBEHHbIX U MyHUUMNAnbHbIX YCNyr OOKYMEHTbI, NpeAcTaBneHHbIe B



ANEKTPOHHOIA hopMe UNK 3rEKTPOHHbIE 06pasbl OTCKAHUPOBAHHbIX AOKYMEHTOB, (hopMUpYeT
3NEeKTPOHHOE AEeNo;

BO3BpallaeT noAnucaHHoe 3asBNeHWe MW OopurMHanbl ByMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblAAET 3asBUTENIO PacnucKy B NpMemMe LOKYMEHTOB.

B cnyyae Hanuums ocHosaHuii AN oTkasa B npueme AOKYMEHTOB JOMKHOCTHOE UL,
OTBETCTBEHHOE 3a NPWEM JOKYMEHTOB, YBEAOMNSAET 3aABUTENS O HANMMYUK NPENSATCTBUA ANS
npuema 3asnsneHns 1 Bo3BpaLlaeT eMy AOKYMEHTbI C 06 bsICHEHUEM coepKaHNSA BbISIBNEHHbIX
OCHOBaHWI ANns oTKasa B NpUeMe AOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE nUUO, OTBETCTBEHHOE 3a MPUEM OOKYMEHTOB, nocne
NOCTYNJIEHWUA JOKYMEHTOB Ha pacCMOTPEHUE:

npuceavBaeT 3asABMEeHW0 HOMEpP B COOTBETCTBMW C HOMEHKNATYpOW Aen U cTaTyc
«[poBepka JOKYMEHTOBY;

U3yyaeT NoCTYNUBLUME 3NEKTPOHHbIE [ena, B TOM YUCIe NPUNOXEHHbIe 3asiBUuTenem
AOKYMEHTbI B 3JIEKTPOHHON (DOPME U ANEKTPOHHbIE 00pasbli AOKYMEHTOB:

NPOBEPAET KOMNMEKTHOCTb, YUTAEMOCTb 3MIEKTPOHHLIX 06Pa30B AOKYMEHTOB;

nposepsieT cobniofeHne YCnoBuin AEWCTBUTENBLHOCTM  BNEKTPOHHOW  MoZnucH,
nocpeacTsom obpalleHus k EauHomy noptany (B cnyyae, ecnu 3assuTenem npeacTasneHbi
SNIEKTPOHHbIE [OKYMEHTbLI, NOANUCAHHBIE YCUNEHHOW KBaNUGUUMPOBAHHON 3NEKTPOHHOI
noANUCHIO).

Mpu Hanuyum ocHoBaHWiA, NpefyCMOTPEHHbLIX NyHKTOM 2.7.1 aAMUHUCTPaTUBHOIO
pernaMeHTa, noAroTaenueaeT MPOEKT peleHnss o6 oTkase B NpUEMe [OKYMEHTOB,
HeOoBXoAMMBbIX AMs NPeAOCTaBIIeHNst MyHULMNASTLHOM YCyru.

B cnyyae, ecnum B pesynbTaTe npoBEPKM YCUNEHHOM KBannpuumpoBaHHOM
SMEKTPOHHOW MOANUCY BbISIBNIEHO HECOBMIogeHNe YCnoBuii ee NeNCTBUTENBHOCTH, NpoexT
peLueHnst 06 oTkase AOMKEH coaepxaThb NyHKTLI cTaTbi 11 denepanbHoro 3akoHa Ne 63-03,
KOTOpPbI€ NOCNYXUNU OCHOBaHUEM ANS €ro NPUHATKS.

MpoektT pelweHns o6 oTkase B nNpuemMe [JOKYMEHTOB, HEOBXOAUMbIX ans
MPEAOCTABNEHUA MYHULMNANLHOW YCryri, € yKasaHWeM NpUYMH OTKasa (B crnyyae, ecnu
OCHOBaHUA AN1A OTKasa B nNpueme [OKYMEHTOB, HeoOXOAMMbIX ANA NpeaocTaBNeHUs
MyHULMNANbHOW YCNyry, CBA3aHbl C HapyLIEHUEM YCTAHOBMEHHLIX TPEGOBAHMA K TaKuM
AOCKYMEHTaM, OCHOBaHMA [OnAa oOTkasa B MNpueme [OKYMEHTOB [OMKHbI COmAepkaTb
MH(OPMALMIO O HaWMEHOBaHWM [OKYMEHTOB (MHGOpMaLmy, CBe[leHMI), KOTopble He
NpeacrasneHbl, coaepXar HeA0CTOBEPHbIE U (UTM) NPOTUBOPEYMBLIE CBEAEHUS, 0hOpMMEHbI
C HapyweHMeM YCTaHOBMEHHbIX TpeboBaHWiA), HanpaBNseTCA Ha CcornacoBaHWe B
yCTaHOBNEHHOM nopsake NOCPeACTBOM CUCTEMbI MEKTPOHHOTO JOKYMeHToo6opoTa.

CornacosaHue npoekTa peLueHus 06 oTkase B npueme AOKYMEHTOB, HeobxoauMbIX Ans
NPEAOCTaBNEHNA MyHULMNANLHOW YCNyrn, OCYLLECTBNAETCS B Nopsake, NpeaycMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO PerfameHTa.

B cnyyae oTcyTCTBMSI OCHOBaWM [Ons  oOTKasza B npuemMe [OKYMEHTOB,
NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 afMMHUCTPATUBHOTO PErfamMeHTa, [AOKHOCTHOE MnMuo,
OTBETCTBEHHOE 3@ NPUEM OKYMEHTOB, B TEYEHME OAHOro paboyero AHS CO AHA NOCTYNNEHUS
3anBlIeHNA, HanpaBnAeT 3afaBUTENt0, yKasaHHbIM B 3asBNEHWM CNocoboM, YBeLOMIIEHHUE O
NOCTYNNEHNN 3aABNEHWUA, cofepxallee BXOAALUWIA PerncTpauMoHHbI HOMEpP 3asiBneHus,
AaTy Nony4eHus 3asBfeHusi, nepeyeHb HauMeHOBaHWiA hainos, NPEACTABMEHHbIX K HeMy
AOKYMEHTOB, AaTy Nony4YeHus pesynbtata MyHULMNansHOi yenyru.

3.3.3.4. WcnonHeHwe npoueayp, yKkasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
8AMUHNCTPATUBHOIO pernameHTa, npy Hanu4um TEXHUYECKON BO3MOXHOCTM OCYLLECTBIISIETCS
B aBTOMaTU4eCKOM PEXWME C UCMOnNb3oBaHMEM aBTOMATU3VMPOBAHHON MHEOPMALIMOHHOM
CUCTEMbI, NPeaHAa3HaYeHHO Ansl OKasaHUs rocyAapCTBEHHbIX ¥ MyHULMNAMLHBIX YCYT,



3.3.3.5. AOMMHUACTpaTUBHble npouedypbl, YycTaHaBnuBaemble MyHKTom 3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, BbINOMHSIOTCA B TeYeHWe ofHoro paboyero AHA CO AHA
NOCTYNNEHUA 3asBNIEHUA Ha PacCMOTPEHME.

PesynbTatamu BbINOMHEHWUA aAMUHUCTPATUBHLIX NpoLUEeayp ABAAITCA: NPUHATLIA Ha
paccMOTPEHWE KOMMMEKT OKYMEHTOB UK NPOEKT peLleHns 06 oTkase B NpuemMe JOKYMEHTOB,
HeoBXxoAuMbIX ANA NPeaoCTaBNeHUA MyHULMNANbHON YCnyri.

3.4. HanpaBrneHWe MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBylliMe B
NPeAoCTaBNEHUN MYHULMNANBHOR YTy

3.4.1. OcHoBaHWeM Ha4vana BbINOSIHEHNS agMUHUCTPaTUBHOW NpoLeaypbl ABNAeTCH
nony4YeHne AOMKHOCTHLIM nuUoM  (paboTHUKOM), YMOSIHOMOYEHHbIM Ha  BbiNONHEHWe
aAMWHUCTPATUBHOW NpOoLUEeaypbl, OT AOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOro 3a
NPUEM AOKYMEHTOB, MPUHATBIX OT 3aABUTENA JOKYMEHTOB.

JIOMKHOCTHBIM ~ nuuoM  (paboOTHWMKOM),  OTBETCTBEHHbIM 33  BbINOSNIHEHMWE
aMUHMCTPATUBHON npoueaypbl, SIBNSAETCA 3aMeCTUTENb PYKOBOAWUTENS WCMNONHWUTENbHOMO
komuteta BonblueaTHUHCKOrO cenbckoro noceneHws Pecny6Gnukn TaTapctaH (panee -
[OSHKHOCTHOE NLIO, OTBETCTBEHHOE 3a HanpasfeHne MeXBeAOMCTBEHHbIX 3anpocos).

3.4.2. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpasfieHWe MEXBEAOMCTBEHHbIX
3anpocoB, (OPMMUPYET W HanpasnseT B 3fIEKTPOHHOW ¢opme nocpeAcTBOM CUCTEMBI
MEXBEAOMCTBEHHOrO 3NEKTPOHHOrO B3aUMOLENCTBUS (NPM  OTCYTCTBUU  TEXHWUYECKOM
BO3MOXHOCTU — UHbIMK criocobamu) 3anpockl 0 NPesocTaBnNeHn JOKYMEHTOB U CBeeHUHN,
NpeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPaTUBHOrO pernameHTa.

AOMWHWCTPATUBHbIE  nNpoueaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbINOMHAKTCA B A€Hb NPUHATUA 3asBNEeHUs Ha pacCMOTPEHMe.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHbLIX NpoLieayp ABNAIOTCA: HAanpaBneHHbIe
B OpraHbl BNacTu 1 (unu) noaseJoMCTBEHHbIE OpraHam BriacTu opraHusauuu 3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbLIX HA OCHOBaHWKW 3anNpoCcoB, MOCTYMNUBLUNX
4yepes CUCTEMY MEXBEAOMCTBEHHOIO 3MNEKTPOHHOr0 B3auUMOAEWCTBUS, NPenocTasBnAloT
3anpalumMBaeMble JOKYMEHTbI (MH(pOpMaLMIo) MNK HanpasnalT yBeaoMneHna o6 oTCyTCTBUM
LOKYMEHTa W (unu) uHdopmauun, HeobxoduMbIX ANs NPeAoCTaBNEHUs MyHULMNanbHOW
ycnyru (nanee — ysegomneHue ob otkase).

AILMVWHUCTPATUBHbIE  NpoUeaypbl, YCTaHaBNUMBaeMble  HaCTOAWMM  NYHKTOM,
BbLINOJSTHAIOTCA B TEYEHUE NATU AHeN CO OHS MOCTYNNEeHUs MeXBeJOMCTBEHHOro 3anpoca B
opraH Wnu opraHusauuio, NnpeaocTasnalowme 4OKYMEHT U MHopMaLuio, eCnn UHbIe CPOKU
NOArOTOBKM W HamnpaBreHMs OTBETa Ha MEXBEAOMCTBEHHbIA 3anpoc He YCTaHOBMEHbI
thepepanbHbIMK 3aKoHaMu, nNpaBoBbiMK akTamu Npasutenscrea Poccuiickon Pepepaumnmn u
NPUHATBIMKW B COOTBETCTBUM C hefepanbHbIMA 3aKOHaMN HOPMaTUBHbLIMMY NPaBOBbLIMU aKTamu
Pecnybnuku TaTtapcTaH.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npouedyp ABNSAKOTCH: AOKYMEHTbI
(cBepgeHus), Heobxogumbie Ans  NPeAOCTaBreHWA  MyHUuMnanbHoOW  ycnyru, nubo
yBegomneHne o6 oTKkase, HanpasneHHble [OSPKHOCTHOMY fuLy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBEAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBneHne MeXBedOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpawuBaeMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOro 3MeKTPOHHOro
B3aMMOOENCTBMA  OOKYMEeHTbl  (cBedeHus), Heobxogumble Ana  npepocTaBneHus
MyHULMNanbHOW ycnyri, nubo yeegomneHne o6 oTkase npu OTCYTCTBUM AOKYMEHTa u (Mnu)
UHpopMaLni;

NpyM HanNM4UMM OCHOBAHWIA, MPEQYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUMBHOIO
pernameHTa, noAroTaBnMMBAET MPOEKT peleHus ob oTkase B npueme [OKYMEHTOB,
HeobxoanMbIX 4NSA NPeAoCTaBNeHNs MyHULMNANbHOW YCIyru.



lMpoekt peweHns o6 oTkase B nNpuemMe [OKYMEHTOB, HeobxoauMbix Ans
NpeaocTaBneHMs MyHULMNanbHOW YCNyrd, C yKasaHWeM NpPUYMH OTKasa (B criyyae, ecnu
OCHOBaHWA ANA OTkasa B MNPUEME [OKYMEHTOB, HeoOXoAuMbiX ANs NpeaocTasBneHus
MyHULMNAnbHOW YCNyru, CBA3aHbl C HApYLUEHWEM YCTAHOBMIEHHbIX TPeOOBaHUN K TaKkum
AOKYMeHTaM, OCHOBaHWS [Ans OTKkasa B NpuemMe [AOKYMEHTOB [OMKHbl CcoaepxaTb
UHOpMaLIMIO O HauMEHOBaHWM [OKYMEHTOB (MHpOpmauuu, CBeAEeHMiIl), KOTopble He
npeacTaBneHbl, cogepXaT HeoCTOBEPHbIE U (MNK) NPOTUBOPEYNBLIE CBEAEHUS, 0COPMIIEHbI
C HapylwlieHMeM YCTaHOBMEHHbiX TpeboBaHWiA), HanpasnsieTCA Ha cornacoBaHMe B
YCTaHOBIIEHHOM NOPsIAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKyMEHTO0b0opoTa.

CornacosaHue npoekTa peLueHns 06 oTkase B NpMeMe OKYMEHTOB, He0BXoANMbIX AN
npeaocTaBneHns MyHULMNAanNbHOW YCNyru, ocylEecTBNSETCA B NOpSAKe, NPeaycCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernaMmeHTa.

AOMUHWACTpaTMBHbIE  Mpoleaypbl, YCTaHaBNMBaEeMble  HAaCTOSALIMM  MYyHKTOM,
BbIMNOMHAOTCA B A€Hb NOMYYEHUA CBEAEHWIA N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamMu BbINOMHEHUA aOMWHUCTPATMBHBLIX NpoUeayp ABMSAKOTCA. AOKYMEHTbI
(cBegeHusn), HeobxoamMmble ANS NpefoCTaBNEHUS MYyHULWUNANLHOW YCNYrn, NPOEKT peLleHnus
006 oTKase B nMpueMe AOKYMEHTOB, HEOOXOAMMBIX AN NpeaoCcTaBreHUMs MyHULMNanbHoM
yCnyru.

3.4.5. WcnonHeHve npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aaMUHUCTPATMBHOrO
pernameHTa, npu HanuM4yum TEXHUYECKOW BO3MOXKHOCTW OCYLLUECTBIISIETCA B aBTOMaTU4ECKOM
pexvMe C  MCNONb3oBaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALWOHHOW  CUCTEMBI,
npeaHasHa4YeHHoOW Ans oKasaHuA rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, B TOM Y1che ¢
MOMEHTa peructpauuu 3asBfeHUs B COOTBETCTBMW C NYyHKTOM 2.13 agMUHUCTPaTUBHOrO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHWS aAMUHUCTPATUBHbIX NPOLIEAYP, YKa3aHHbIX B
NyHKTe 3.4 aAMUHUCTPATMBHOIO pernaMmeHTa, COCTaBNAET NATb pabounx AHei.

3.5. MNoaroToBKa pesynbTaTa MyHULMNANBHON YCRyrn

3.5.1. OcHoBaHMeM Ha4ana BbINOMHEHMS aAMWHVCTPATUBHON Npoueaypbl SIBASIETCS
NOCTynneHne oT AO/MKHOCTHOrO NLia, OTBETCTBEHHOIO 3a HanNpaBreHUe MeXBeAOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBeAeHWi), HeobxoaMMbIX ANs NPeAOoCTaBNEeHUS MYHWULMNAnbHOM
ycnyru.

HOMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 33  BbLINONHEHWE AAMWUHUCTPATUBHOI
npoueaypbl, ABMNAETCA 3aMeCcTUTENb  PYKOBOAWUTENSA  WCMOMHUTENbHOMO  KOMUTETa
BonblueaTHuHCKOro cenbckoro nocenenus Pecny6nuku TaTtapcTaH (aanee - AOMKHOCTHOE
nuLo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpeAocTaBNeHns MyHULMNANbHON yCnyru).

3.5.2. [omxHoCTHOE nMLO, OTBETCTBEHHOE 3a MOATOTOBKY pesynbTaTa
npeaocTasneHns MyHULMNanbHOW YCnyru:

paccmatpuBaeT CHOPMUPOBAHHLIA KOMMMEKT [AOKYMEHTOB, HeoBXoAuMbIX Ans
npegocTasneHns MyHULMNanbLHOW YCnyru;

npwv BbISBMEHUN OCHOBaHW ONA OTKasa B NpeaocTaBlieHU MyHULMNanbHOR ycnyru,
ykasaHHbIX B NyHKTe 2.8.2 agMWHWUCTPATMBHOrO perfameHTa, NOAroTaBnNMBaeT MPOEKT
pelLeHns 06 oTKase B NPeAocTaBNeHN MyHULUMNANBLHONW YCNyru;

B cny4ae OTCYTCTBMS OCHOBaHWN AN OTKasa B NpeaoCTaBNeHUUM MyHWULWNanbHON
ycnyrv, npenycMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO pernameHTa, no utoram
paccMOTPEHUA AOKYMEHTOB, HEOOXOAMMbLIX NS NPEAOCTaBEHWUA MYHULMNANLHOW YCnyru,
noAroTaBnuBaeT MPOEKT pesynbTata NPEeAoCTaBNeHUs MyHULUMNANbHOW ycryru B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHNUCTPATUBHOIO pernameHTa;

HanpasnseT NOATrOTOBNEHHbLIA NPOEKT peaynbTaTta NPeAoCTaBneHUss MyHULMNanbHOM
ycnyru Ha cornacoBaHue B YCTaHOBSIEHHOM MOpPSAAKE NOCPEACTBOM CUCTEMbI 3NEKTPOHHOro
AoKkymeHToobopoTa.



AIMUHWCTPATUBHbIE  Mpoueaypbl, YCTaHaBnNMBaemble  HACTOAWMM  MYHKTOM,
BLINOJSHAIOTCS B TEYEHMe AByX pabounx AHEN.

PesynbtatamMu BbINONMHEHWS aAMWHWUCTPATUBHBIX Npouedyp SABNATCA: NPOEKT
pelleHus 06 oTKase B NPeAoCTaBNeHnn MyHULIMNANbHONM YCNyrv, NPOEKT PeLLeHNs O Bbiaaye
paspeLueHns Ha BCTynnexune B 6pak HecoBepLUEHHONEeTHM, AOCTUTLLMM BO3pacTa 16 ner.

3.5.3. CornacoeaHue W noanucaHWe npoekra pesynbTata npeaocTaBneHus
MYHUUMNANbLHOW ycnyru (Aanee — npoeKTh [IOKYMEHTOB) OCYLLECTBNAETCA pyKoBoAUTENEM
CTPYKTYPHOTO noapasfaeneHuns, OTBETCTBEHHOrO 3a NOAroTOBKy pesynbrara MYHULMNanbHON
ycnyru, samectutenem Pykosogutens Vcnonkoma, Pykosogutenem Wcnonkoma.

MoaroToBnEHHbIE MPOEKTbl AOKYMEHTOB, MMELiMe 3aMeyaHus, BOo3BpallaloTca Ha
AopaboTKy NuLly, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHWUUMnanbHon ycnyru. Mocne
yCTPaHeHUs1 3aMeYaHuii NPoeKTbl 4OKYMEHTOB MOBTOPHO NEpeAarTes Ans cornacoBaHns n
noanucaHus.

Pykosogutenb Mcnonkoma npu paccMOTPEHUW NPOEKTOB AOKYMEHTOB MPOBEPAST
cobnioaeHUe aaMUHUCTPATUBHOTO PerfiameHTa AOMKHOCTHBIMK Nulamu Micnonkoma B HacTu
CPOKOB BbINOMHEHWUSI aAMWHUCTPATUBHLIX Npoueayp, WX nocnefoBaTenbHOCTU W MOJTHOTEI,
HarMuMs COIMAcOBaHWA YMOSHOMOYEHHbIX [OMKHOCTHBIX nuy Kcnonkoma B cucteme
3MEeKTPOHHOro AoKymeHToobopoTa.

B cnyyae BbISBNEHUS HAapYLLEHUIA B YaCTW CPOKOB BbIMOMHEHNA aAMUHWCTPATUBHBIX
npoueayp, WX MocreaoBaTenbHOCTM W NONHOTHI PykosoauTesb WMcnonkoMa uHULMUpYET
npuBneYeHne K OTBETCTBEHHOCTU NKL, OMYCTUBLUMX HApYLLEHWS, B COOTBETCTBUN C MyHKTOM
4.3 agMWUHUCTPATMBHOrO pernameHTa.

AIMWHMCTPATUBHBIE  Mpoueaypbl,  YCTaHaBnuBaemble  HaCTOALMM  MYHKTOM,
BbINOMHAOTCH B TEYEHME ABYX pabouunx gHEN.

PesynbTaTamy BbINOMHEHWS aAAMUHUCTPATMBHBIX Npoleayp ABNSAKTCA: pelueHne 06
oTKa3e B NpMeMe AOKYMeHTOB HeobXxoauMbIX Ans NpeaoCcTaBneHns MYHULMNanbHOW yCryru,
pelueHne 06 oTKase B MPefoCTaBNEHWN MyHWLMNAnbHOW Ycnyru, peleHwe o O Bbiaade
paspeLLeHusi Ha BCTynneHue B 6pak HECOBEPLLEHHONETHUM, AOCTUTLLIMM BO3pacTa 16 ner.

3.5.4. VicnonHeHue npoueayp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMeHTa, Npy Hanu4um TEXHWHECKOW BO3MOXHOCTH OCYLLECTBNAETCA B aBTOMaTAHECKOM
pexume C  MCMONb30BaHMEM  aBTOMAaTM3VMPOBaHHOW WHCpOPMALIMOHHON  CUCTEMD,
npegHasHa4YeHHON AN OKasaHUsa rocyAapCTBEHHbIX U MyHULMNANbHBIX YCIyT.

MaKkcUManbHblil CPOK BbINONHEHUSI aAMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHbIX B MYHKTE
3.5. aMUHWUCTPATUBHOIO pernamMeHTa, CocTaBnseT Yetbipe pabo4nx AHA.

3.6. Bblgaua (HanpaBneHue) 3asBUTENIO0 peaynbTaTa MyHULMNAanbHON yenyrm

3.6.1. OcHOBaHMEM Havana BbINOMHEHUA aaMWHUCTPATUBHON NpPOLUEAYpbl SABNAETCA
Nony4YeHue AOIMKHOCTHBbIM NIULOM, OTBETCTBEHHbIM 3a BbIMONHEHWE aAMUHUCTPaTUBHOW
npouLeaypbl, AOKYMeHTa, NoATBepXKaatoLero npejocTaeneHune MYHULMNANbHON yCnyru.

JIOMKHOCTHbIM ~ NWLOM, OTBETCTBEHHbIM 323  BbINOJSIHEHWE agMWHUCTPaTUBHON
npouenypbl, SBMASETCA  3aMecTuTeNl,  PYKOBOAMTENA  UCMOMHWUTENbHOro  KoMuTeTa
BonblUeaTHUHCKOro Cenbckoro noceneHus PecnyGnuku TaTtapctaH (ganee - AOMKHOCTHOE
NWLO, OTBETCTBEHHOE 3a Bblgavy (HanpaBneHWe) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NULo, OTBETCTBEHHOE 3a BblAayy (HanpaBneHue) AOKYMEHTOB:

obecneunBaeT perucTpauvio U BHECEHWE CBEAEHWIA O pesynbTaTe NpeaocTaBneHns
MyHUUMNANbHOW ycnyru B MOACUCTEMY BefeHWs [AOKyMeHTauuu aBToOMaTU3MpOBaHHOM
WHCOPMALMOHHOW CUCTEMbI, MpeAHasHayeHHON [nA  OKasaHus roCYAapCTBEHHbIX U
MYHULMNanbHbIX YCnyr,

u3BellaeT 3asBUTENs (Ero NpeacTaevTens) crnocoboMm, ykasaHHbIM B 3asBNeHUM, O
pesynbTate nNpPeaoCTaBreHns MyHWLMNanbHOW ycnyrh 1 O BO3MOXHOCTW MOny4eHWs
pesynbTaTa NnpeaocTaBneHns MyHuLmMnansHoi ycnyrv B icnonkome unu 8 MoLI.



WcnonHeHne npoueayp Npu Hanu4uvM TEXHUYECKOW BO3MOXHOCTM OCyLLECTBNndeTcs B
aBTOMATUYECKOM pPEXUME C WCMOMb30BAHUEM aBTOMATU3MPOBAHHOW WHCOPMaLMOHHOM
CUCTEMBI, NPEeAHA3HAYEHHON ANS OKa3aHWA rocyAapCTBEHHbIX M MyHULMNANbHBIX YCNyT.

AOMUHUCTPATUBHbIE  Mpoueaypbl, YCTaHaBMUBaEMble  HacTOALMM  NMYHKTOM,
BbINOMHAIOTCA B TeyeHue ogHoro pabodero AHA €O AHA MNOANUCaHUA [OKYMEHTa,
ABMSAIOLLErocs pesynbTaToM NPeAoCTaBfeHNs MyHULUNAnsHOM YCnyru, YNoNHOMOYEHHbBIM
AOMKHOCTHLIM nuuom Ucnonkoma (Mcnonkomom).

PesynbTaTtamu BbINONHEHUs aAMWUHUCTPATUBHBLIX Npouedyp ABNAKTCA: pasMelleHune
CBeAeHWn O peaynbTaTe NPefoCTaBfeHUs MYHULMNanbHON yCcryru B WHPOPMAaLMOHHbBIX
cucTemax, W3BelleHue 3asBuTensa (ero npeacrtasuTensa) o pesynbTaTe npeaocTaBneHus
MyHULMNANbHOM ycnyrn U cnocobax ero nonyyeHus.

3.6.3. Mopaaok Bbiaauy (HanpasneHns) pesynbTara NpeaocTaBieHns MyHULUNansHoMn
ycnyru:

3.6.3.1. MNpu obpalueHnn 3asBUTeNs 3a pesynbTaToM MyHuLmMnansHoi ycnyrn B MOLL,
paboTHMK MOL| BbiaaeT 3asaBuTENIO pesynbTaT MyHULMNaNbHOW yCnyri B (oopme ak3emnnspa
3NEeKTPOHHOro AOKYMeHTa Ha GymaxHom Hocutene. o TpebosaHuio 3asiBUTENA BMECTE C
3K3eMMNNAPOM 3MEKTPOHHOrO AOKYMEHTa Ha GymakHOM HocuTene emy npefocTaBnsieTcs
3K3EMNMAP SNEKTPOHHOrO AOKYMEHTA NyTEM €ro 3anncu Ha CbeMHbIA HocUTeNb MHgopMauum
UMW HanpaeneHusa 3K3emnnspa 3MeKTPOHHOro AOKYMEHTa Mo 3NIeKTPOHHOW no4Te B agpec
sanBuTens. Mpu 3anucy Ha CbeMHbIN HOCUTENb MHpOPMaLIMK UNU HanpaBeHnn aksemnnsApa
3NEeKTPOHHOTO [OOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBMEH 3K3eMNNAp JNeKTPOHHOro
JOKyMeHTa Ha OymaxHOM HocuTene, Mo ONIEKTPOHHOW MouYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa aneKTPOHHOrO AOKYMEHTa 3K3EMMNAPY 3NEKTPOHHOrO AOKYMeHTa Ha ByMaxHOM
HocWUTEne 3aBepseTcs YNONHOMOYEHHLIM COTPYAHWKOM C WCMOMb30BaHWEM YCUITEHHOM
KBanMULUPOBaAHHOW 3NEKTPOHHOW NOAMNUCH.

AIMUHUCTPATUBHBIE  MpouUedypbl, YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MNOPSAKE OYEpPefHOCTW, B [AeHb npubbiTMA 3asBUTENA B CPOKK,
yCTaHOBJSIEHHbIE pernameHToMm paboTel MOLL.

PesynbTatamu BbLINONHEHUS AAMWHUCTPATUBHBIX MNpoLEeAyp ABRATCA: dukcaums
¢hakTa Bblaum pesynbTarta npegocrasneHus mysuumnansHon yenyru 8 AC MOLL, pesynbTtat
NpeAocTaBneHnsa MyHULUNanbHO YCNyru, BblAaHHbIA 3as8BUTENIO.

3.6.3.2. Npu obpallyeHnn 3asBUTENA 3a PE3YNbTaTOM MYHWLMNanNbHOW YCNyru yepes
PecnybnukaHckuii noptan 3asBUTEND B NWYHbIA KabuHeT aBToMaTU4ecKu HanpaenseTcs
3NEKTPOHHLIA  00pa3  [QoOKyMeHTa, ABNSOLWIeroca  pesynbtaToM  npeAocTaBlieHus
MYHUUMNANbLHOW yCnyru, NOAMNUCAHHBIA YCUNEHHOW KBanuduLUpoBaHHOW 3MNEKTPOHHOM
NOANUCLI0 YNONMHOMOYEHHOrO AOMKHOCTHOro nuua Menonkoma (icnonkomom).

AOMUHUCTPATUBHBIE  MNpouUedypbl, YyCTaHaBnMBaeMbie  HacTOAWMM  MYHKTOM,
BbINOMHAKTCA B AeHb NOANUCAHUA LOKYMEHTA, NOATBEPXAAOLLEro npeaocTasneHue (oTkas B
NPepocTaBneHn) MYHULMNANbHOW YCRyrk, YNOMHOMOYEHHbIM  [AOSMKHOCTHBIM - NULIOM
Wcnonkoma (Mcnonkomom).

PeaynsTatamu BbINONHEHWUA aAMUHUCTPaTUBHBIX NpoLeayp ABMAIOTCA: HarnpasneHue
(npepocTtaBneHue) ¢ ucnonb3osaHuem PecnybnukaHckoro nopTtana 3asBUTENIO AOKYMEHTa,
NoATBEPXKAAIOLLEro npeaocTaBneHne MyHUUUNanbHOMW ycnyrn (B TOM 4Yucne OTKas B
npeaocTaBneHn MyHULMNAaNbLHOW yenyru).

3.6.3.3. lNpu obpaweHun 3asBUTENs 3a pe3ynbLTaTOM MyHULMNAanNbHOW Ycnyru B
Wcnonkom, OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady (HanpasneHue) OOKYMEHTOB,
BblAaeT 3asaBUTENIO pe3ynbTaT MyHuumnanbHon ycnyru. Mo TpeboBaHuio 3asiBUTENA BMECTe
C 3K3EeMNNAPOM 3MEKTPOHHOro AOKyMeHTa Ha OymakHOM HocuTene emy npeaocrasnsercs
3K3EMMNNAP 3NEKTPOHHOIrO AOKYMEHTA NyTeM €ro 3annucy Ha CbeMHbI HocuTens UHopmaumn
WX HanpaBneHUs 3K3eMmnnsApa 3MEeKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW no4Te B agpec
3asBuTens.



AIMWHUCTPATUBHbLIE  MPOUEAYPbl, YCTAaHABNMBAEMble  HaCTOSILLMM  MYHKTOM,
OCYLLECTBATCA B NOPSAKE OYepedHOCTH, B A€Hb NPUOLITUA 3a8BUTENSA B COOTBETCTBUU C
Mpasunamu BHYTPEHHErO TPYAOBOro pacnopsaka Mcnonkoma.

Pe3ynbTaToM BbiMOMHEHWUS a4MUHUCTPATUBHbIX NPOLIEAYP ABNAIOTCA: chukcaums akra
BblJauyu pesynbTata NpefocTaBleHWs MyHULMNanbHOW YCrnyrn B aBTOMAaTU3NPOBaHHOW
MHGOPMALMOHHONW CUCTEME, TNpeaHa3HAYeHHOW [Ansi OKasaHWs rocyJapCTBEHHbIX U
MYHULMNANbHBIX YCIyT.

3.7. icnpaBneHune TeXHU4ecKnx oLmbok

3.7.1. B cnyyae 0OGHapyXeHUsi TEXHUYECKON OLINOKM B [OKYMEHTE, ABnsoLEMCS
pesynbTaToM MyHULMNAansLHOM ycnyry, 3assuTenb HanpasnsaeT B Micnonkom:

3anBrieHne 06 ucnpaeneHny TeXHUYecKow ownbku (npunoxeHne Ne 5 K HacTosALleMy
aMUHMUCTPATUBHOMY pernameHTy);

LNOKYMEHT, BblaHHbI/ 3asBUTENIO KaK pesynbTaT MyHULMNanbHOW yCnyri, B KOTOPOM
COLEPXUTCHA TEXHUYecKas omnbka;

AOKYMEHTbI, WUMEloLMe opUaNYEcKyio Cuny, CBUOETENbCTBYIOLLUME O Hanuyuu
TEXHUYECKOWN OLLIMBKN.

3asBneHve 00 uCnpaBneHUN TEXHWYECKOA OLWIMOKM B CBEAEHWAX, YKasaHHbIX B
AOKYMEHTe, ABNSIOWEMCA pesynbTaToM MYyHULMNAnbLHOW ycrnyri, nojaercs 3asBuTenem
(yNnONIHOMOYEHHbIM  NpeAcTaBuTeNieM) MOYTOBbIM  OTNpaBneHuem (B TOM 4ucne cC
1Cnonb30BaHWEM 3MIEKTPOHHOI NoYThbl), Nnbo Yepes PecnybnukaHckuin noptan unu MOLL.

3.7.2. [JOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, OCYLLECTBNAET
npuem 3asBneHns o6 ucnpasneHUuM TeXHUYECKOW OLIMOKW, perucTpupyet 3asBrieHue C
NPUNOXEHHBIMW AOKYMEHTaMW U nepefaeT ux AOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCA B TEMEHUE ogHOro paboyero AHA € AaTbl perucTpaumnn 3asasneHuns.

PesynbTatamu BbiNONHEHUS aAMWHUCTPATUBHbLIX Npoueayp ABAAKOTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asiBNeHne, HanpaBneHHoe Ha pacCMOTpPEeHWe AOMKHOCTHOMY NuLy,
OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

3.7.3. [JlomKHOCTHOE N1Lo, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB, paccMaTpusaeT
OOKYMEHTbl W B LENsiX BHECEHWS WCNpaBneHWi B [OKYMEHT, SBMSIOWMACA pe3ynbTaToM
npeaocTaBNeHnss MyHULMNANbHOW YCIyrM, OCYLUECTBNAeT npoueaypbl, NpeaycMOTPEHHbIE
NyHKTOM 3.5 agMMHUCTPATUBHOIO pernameHTa, W BblAaeT ucnpaBneHHbld [OKYMEHT
3aaBUTENI0 (YNONMHOMOYEHHOMY NpPeACTaBUTEN0) NUYHO NoA POCNUCh C U3BATUEM Y
3aaBuTeNns (ynoNHOMOYEHHOro MpeacTaBuTens) oOpurMHana [OKyMeHTa, B KOTOPOM
COOepXUTCA TexHu4Yeckass owwubka, uMnNM HanpasnseT B afpec 3asBUTENA MOYTOBbIM
oTnpaeneHvemM (MOcpeacTBOM 3MEKTPOHHOW MOYThbl) MMCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMeHTa npw npegocTasneHuy B icnonkom opuriuHana 4OKyMEHTa, B KOTOPOM COAEPXKUTCA
TexHu4yeckas ombka.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YyCTaHaBNMBaeMble  HaCTOALUUM  MYHKTOM,
BbINOMHAKTCH B TEYEHWe ABYX paboumnx gHel nocne o6HapyXeHUs TEXHUYECKOW OLLIMBKK nnu
nony4yeHus oT noboro 3aMHTEPECOBaHHOrO NLa 3aABEeHUS 0 AONYLUEHHON oLwnbKe.

PesynbTaTamu BbLINONMHEHMSA agMUHUCTPATUBHBIX Npoueayp SBMAAIOTCA: BblAaHHbIA
(HanpaBneHHbIN) 3aaBUTENIO JOKYMEHT.

4. NMopanok n hopMbl KOHTPONSA 3a NpeAoCTaBIIEHNEM MyHULIUMANBHOW YCNyru

4.1. NMopsanok oCyLLUECTBNEHNA TEKYLLEro KOHTpons 3a cobnojeHnemM 1 UCNoSIHEHNEM
OTBETCTBEHHbLIMW AOMKHOCTHLIMK SILIAMW NOMNOXEHUA agMWHUCTPATUBHOIO pernameHTa u



WHBbIX HOPMAaTMBHbIX MPaBOBbLIX AKTOB, YCTaHaBMMBaOWMX TpeboBaHUA K NPeaocTaBneHno
MYHWULMMANbLHOM YCryru, a Takoke NPUHATUEM UMW PELLEHWUIA

KoHTponb 3a MOMHOTOW W Ka4yecTBOM MPefoCTaBNeHua MyHULUnanbHoW ycnyru
BKMIOYaEeT B ceOsi BbIABMEHWE U YCTPaAHEHWE HapylUeHWiA npas 3asBUTEnel, NpoBeaeHue
npoBepoK cobniodeHus npouesyp NpefocTaBreHUs MyHULMNAnbHOW YCnyru, NoAroToBKY
peLueHnit Ha gelicTeus (6esaencTene) AOMKHOCTHbIX NAL OpraHa MeCTHOro camoynpasrieHus.

dopmamn KOHTpons 3a cobniogeHVem MCMONMHEHUA aAMUHUCTPATUBHBLIX npoueayp
SABNSIIOTCS:

1) npoBepka W coOrfacoBaHMe MPOEKTOB AOKYMEHTOB MO NpefoCTaBneHunio
MYHULUNanbHOW YCnyru;

2) NpoBOAVMbIE B YCTAaHOBNEHHOM NOPSAAKe NPOBEPKN BEAEHWUA AENONPON3BOACTEA,;

3) npoBeeHWe B YCTAHOBNEHHOM MOPSAKE KOHTPOIbHLIX MPOBEPOK cobniofdeHus
npoueayp NPefoCcTaBNeHWUA MyHULMNaNLHOW YCnyru.

B Lensx TeKyLlero KOHTPONS WCNONb3YITCH CBEASHWUSA, UMEoLLMECH B 3NEeKTPOHHOM
H6ase paHHbIX, CnyxebHas KOppPecnoHAeHUWs, YCTHas W NUCbMeHHaa WHopMaums
[OMMKHOCTHBIX NNL, OCYLLECTBNAIOLLMUX BbINONHEHWe aAMUHNCTPaTUBHBIX NPoLUeAyp, XXypHansl
y4yeTa COOTBETCTBYIOLLMX JOKYMEHTOB W ApYr1e CBEAEHUS.

[Ins OCYLLUECTBINEHUS KOHTPONS 3a COBEPLUEHWEeM [AeiCTBUA Nnpu NpefocTaBfieHWK
MYHULUMNANbBHON ycnyru W MPUHATUA  PELUEHUA PYKOBOAWTENO oOpraHa MECTHOro
camoynpaerneHuss  NpPeacTaBnsAlTCA  CNpaBkKKW O  pesynbratax  MpefocTaBneHuA
MyHULMNANbHOW YCnyru.

O cny4yasx ¥ nNpuYnHax HapylleHUs CPOKOB, MOCNeaoBaTeNlbHOCTU WU COAEepKaHUA
aAMUHUCTPATMBHLIX MpoUeayp AOMKHOCTHbIe NWua  HEMEeANeHHO  UH(OPMUPYIOT
pykoBOOAWTENs  opraHa, npPeAoCTaBNAOWEro  MyHAUMNanbHyl — ycnyry, a Takke
npeanpUHUMAIOT CPOYHbIE MEPBI MO YCTPAHEHUIO HAPYLLEHWH.

Texywuidi KOHTpoOnb 3a cobniogeHneM nocnefoBaTensHOCTA AEWCTBUIA, ONPEAEnEeHHbIX
aAMWHUCTPATMBHLIMKM NpouedypaMu MO NPefoCTaBNEHUI0  MYHULWUNANbLHOW  YCnyru,
OCYLLECTB/ISIETCH 3aMecTUTENleM pYKOBOOWTENSA oOpraHa MECTHOIo camMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPeAoCTaBNEHMI0O MYHULUNANbLHOW YCnyru,
HavanbHWUKOM OTAENa, OCYLUEeCTBASIOWero opraHusaunio paboTbl NO nNpefocTaBneHuio
MYHULIUManbHOW YCNYru.

MepeyeHb  OOMKHOCTHLIX U,  OCYLUECTBMAIOWMUX  TEKyLWMiA  KOHTPOnb,
YCTaHaBNMBAETCH MONOXEHUSMU O CTPYKTYPHbIX MOApa3feneHnsax opraHa MecTHOro
camoynpaBneHus U AOMKHOCTHLIMW pernameHTamm.

4.2. Nopsaok v NepmoaNYHOCTb OCYLLIECTBIIEHWS NMAHOBbIX U BHEMNIAHOBLIX MPOBEPOK
NONMHOTLI W Ka4yecTBa MpPeAoCTaBNEHUs MYHULMNANbHOW yCnyru, B TOM 4ucne nopsack u
(OpMbl KOHTPOS 3a NOSTHOTON W KAYECTBOM NPEAOCTABNEHNS MYHULMNANLHOW YCIyTu

4.2.1. KoHTponb 3a NonHOTOW U Ka4YeCTBOM NPEeAOCTaBNEHU MyHULWUNANbHOW ycnyru
ocyLlecTBNsAeTcs B hopmax:

1) npoBeaeHUA NPOBEPOK;

2) paccmoTpeHus xanob 3assuTteneil Ha geincTeua (besgencTene) Micnonkoma, a TaKke
WX OOMKHOCTHBIX ML, MyHULMNANbHbIX CryXaLluX.

4.2.2. B uensax ocyLecTBNIEHNA KOHTPOMSA 3a NONHOTON U Ka4yeCcTBOM NpefocTaBneHus
MyHULMMNANbHOW YCNyrM npOBOAATCA NflaHoBble W BHennaHoBble nposepku. lopsagok w
NepUoANYHOCTb OCYLLECTB/IEHUS NMAHOBBLIX NPOBEPOK yCTaHaBNUBaeTCA nnaHoMm paboThbl
OpraHa. [lpu npoBepke MOryT paccMmaTpuBaTbCA BCE BOMPOCLI, CBA3aHHblE C
NpenocTaBneHnemM MyHULMNANbHOW Ycnyru (KOMMMEeKCHble MNpOBEpKW), WK OTAenNbHbINA
BOMPOC, CBA3aHHbIN C NpeaocTaBNeHneM MyHULUNanbHOW yenyru (TemaTuyeckue npoBepKu).
MNpoBepka Takke MOXET NPOBOAUTLCS NO KOHKPETHOM Xanobe 3assuTens.



4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCH B CBA3W C NPOBEPKOA yCTpaHeHUa paHee
BbISIBNIEHHbIX HapyLUEHWA agMUHWCTPATUBHOIO perfameHTa, a Takke B cfiyyae nonyveHus
xanob sasBuTenei Ha gelicteus (besgerictene) Micnonkoma, a Taike UX AOMKHOCTHbIX N,
MYHULMMANbHbIX CRYXaLlUuX.

4.2.4. PesynbTaTbl npoBepkn OOPMNAIOTCA B BWAE akTa NPOBEPKW, B KOTOPOM
yKasblBalOTCA BbIABMEHHbIE HEAOCTATKN U NPEANOXEHUS NO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb  OOMXKHOCTHbIX  NWUL,  opraHa, npeaocTaBnsowero
MyHULMNanbHYl0 YCryry, 3a pelieHuss u fJeiictens (Oesgeictsme), nNpuHUMaeMmbie
(ocyLLecTBNsAeMbIE) UMW B XOA4E€ NPefoCTaBnNeHns MyHULMNansHON ycnyru

Mo pesynbTatam NPOBEAEHHbLIX MPOBEPOK B CNyvae BbISBMEHUA HapyLIeHWA npas
3afBUTENEN BWHOBHbIE IMLA NPUBNEKAOTCA K OTBETCTBEHHOCTUW B COOTBETCTBMA C
3akoHogaTtenbcTBoM Poccuiickoin Gepepauun.

PykoBoauTens opraHa MeCTHOrO CaMOYMpaBiEHUs HECET OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3aABNEeHNNA.

PykoBoauTens (3amecTutenb pyKOBOAWTENSs)) CTPYKTYPHOro noApasfaeneHus opraHa
MECTHOrO CaMoynpaBfeHWss HeCeT OTBETCTBEHHOCTb 3a HecBOEBpeMeHHoe U  (Unu)
HeHagnexallee BbINOMHEeHWe aAMUHUCTPATUBHbLIX [OENCTBUWA, yKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO pernameHTa.

JlormKHOCTHBIE NMUA M WHbIE MYHULMNAnbHbIE CnyXawume 3a pelleHus U AencTBuA
(BeaneicTBue), NpUHUMaEMbIe (OCyLLECTBNSEMbIE) B XOAE NPeAOCTaBnNeHNs MyHULMNAaNsHOM
yCnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBMEHHOM 3aKOHOAATENbCTBOM NOPSAAKE.

4 4. MonoxeHus, xapakrepuayrwowme TpeboBaHWA K nopsaaky U oopMamM KOHTpons 3a
npegocrasneHvem Mwaumnaanoﬁ ycnyrn, B TOM 4uUCNEe CO CTOPOHbI rpaxaaH, Wux
ob6beguHEHNn 1 opraHusaLuii

KoHTponb 3a npegocTtaBneHuem MyHWUMNanbHOW YCNyrM CO CTOPOHbI rpaxkaaH, ux
obbeavHeHNn U opraHusauui, OCYLLEeCTBNAETCA MOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MECTHOrO caMoynpaBrieHus npu nNpefocTaBfeHn MYHULUMNanbHOW  ycnyru,
NonyyYyeHns NofHON, akTyanbHOW W AOCTOBEpPHOW MHMOpMaLUKM O NOPsSAKE NpefocTaBneHns
MYHWULMNAnNbHOW YCNyru 1 BO3MOXHOCTW AocyaebHoro paccMoTpeHmns obpalleHuin (xanod) B
npouecce npegocTtaBNeHna MyHULMNanbHOM yCryru.

5. locyneGHbIi (BHecyAebHbIN) NOpsiAOK 06XXanoBaHUA peLeHuin U AeUCTBUN
(6e3penicTBUS) OpraHa, NpeAoCTaBNAIOWEro MyYHULMNAaNbHYIO yCcnyry,
MHOro(yHKLMOHANLHOro LieHTpa NpeAoCcTaBNeHNA rocyAapCcTBeHHbIX U
MYHUUMNANbHbIX YCIyr, OpraHu3auun, ykasaHHbIX B yacTtu 1.1 ctatbu 16
®epepanbHoro sakoHa Ne210-®3, a Takke UX BOMKHOCTHLIX UL, MyHULMNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBUTENN UMEIOT NpaBo Ha obxanoBaHue B gocyaebHOM nopsake peLueHud u
pencteun  (GespelicTBus) opraHa, npefocTaBnAlOLWEro  MyHuuunanbHylo  ycnyry,
AOJHKHOCTHOrO Nuua opraHa, NnpefocTaBnsaowWwero MyHULUNanbHyO yenyry, MyHLMnansHoro
Cry)allero, PpyKoOBOAWUTENSA oOpraHa, npeaoCcTaBnAoWero MyHAUMNAnbHY  yCnyry,
MHOroYHKUMOHANbLHOrO LeHTpa, paboTHMKa MHOTOMYHKLMOHANLHOIO LieHTpa, opraHnsauuni,
npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB.

3asBuTenb MOXET 06paTUTLCA C XKanobon, B TOM YNCIe B CreayLmnX cnyvasx:



UeHTpa, paboTHMKA MHOrOoYHKUMOHANBHOrO LEHTpa BO3MOXHO B Chny4vae, €cnvM Ha
MHOroYHKLIMOHANbHbIN LEHTP, peLleHus u aeicTeus (besaencTeme) KoToporo obxanyoTes,
BO3MOXEeHa (DYHKUMS NO NpefoCTaBfeHWd COOTBETCTBYIOLUX MyHWLMNAanbHbLIX ycnyr B
nonHom obbemMe B nopsake, onpegeneHHom Yacteto 1.3 ctaten 16 PepepansHoro 3akoHa Ne
210-93.

10) TpeGoBaHWe Yy 3asBUTENs NpW NPEAOCTaBMNEHUM MYHULMNANbLHOW YCnyru
AOKYMEHTOB WNW WHoOpMaumn, OTcyTcTBUe W (UnKn) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBOHaYanbHOM OTKase B NpuemMe [OKYMEHTOB, HeobxoauMbix Ans
npeaocTaBneHua MyHULMNanbLHoOW ycnyru, nubo B npegocTasneHnn MyHuUMnansHON ycnyru,
3a VCKMIOYEHWEM CrydaeB, NPedyCMOTPEHHBIX NyHKTOM 4 vactu 1 ctatbk 7 PegepanbHoro
sakoHa Ne 210-03. B ykasaHHOM cny4ae pocyaebHoe (BHecyaebHoe) obkanosaHue
3agBuUTENnemM pelleHMin wn pelictBuid  (BespeicTBusi) MHOroyHKLUMOHaNbLHOro LEHTpa,
paboTHMKA  MHOropyHKUMOHaNbHOrO  LEHTpa BO3SMOXHO B  CnyyYae, ecnum  Ha
MHOroyHKLMOHaNbHbINA LEHTP, PELUEHNS U AeicTBUsA (Be3nencTBme) KoToporo obxanyioTes,
BO3NMOXEHA (DYHKUUS NO NpPefoCTaBfiEHN0 COOTBETCTBYIOLMX MYHULUMNAnbHbIX Yycnyr B
nonHom obbeme B nopsake, onpeaeneHHom YacTbio 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B NMCbMEHHOI hopMe Ha ByMaXKkHOM HocUTene, B 3NEKTPOHHOM
¢hopMe B opraH, NPeAOCTABAAIOLMIA MyHULIMNANbHYIO YCNYry, MHOrOMYHKUNOHaNbHbIA LEHTP
nnbo B COOTBETCTBYIOLUMIA OpraH rocyAapCTBEHHOW BnacTuv, SBNAKLIMACA yuypeauTenem
MHOroYHKLIMOHANBHOIO LEHTpa (Aanee - yypeauTens MHOrOMyHKLIMOHANbHOro LeHTpa), a
TaKke B opraHusauuu, NpefycMOTPeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro sakoHa Ne
210-03. Xanobbl Ha peweHus W peictsua (6espeincTene) pykoBoaUTENs oOpraHa,
NPeAoCTaBNAWEro MyHULMNAnNbHYO YCnyry, NofalTcs B BbiLLECTOALWMA opraH (npu ero
Hannuum) nubo B Ccnyyae ero OTCYTCTBMA paccMaTtpuBaloTCA  HENoCpPeACTBEHHO
PyKOBOAUTENEM OpraHa, NpeAoCcTaBnsioWero MyHuuunanbHyto yenyry. 2Kanobbl Ha pelueHus
n pevcteun (GesperictBue) paboTHMKA MHOroYHKUMOHANbHOMO LUEeHTpa noAakTes
PYKOBOAWTENK 3TOro MHOroyHKUMOHanNbLHOro ueHtpa. XKanobel Ha peleHus U AeincTeuA
(bespeincTtaune) MHOrohyHKLMOHaNLHOro LueHTpa nogaroTcs yypeauTenio
MHOTrOhYHKLIMOHANBLHOrO LIEHTPAa UMW AOMKHOCTHOMY NULY, YNONTHOMOYEHHOMY HOPMaTUBHbLIM
npasoBbiM akTom PecnyGnuku TatapcTaH. 2Kanobbl Ha peluenus u gelicteus (besgencrsemne)
paboTHUKOB OpraHusauuii, NpeaycMOTPEHHbIX YacTbio 1.1 ctatb 16 PefnepanbHOro 3akoHa
Ne 210-®3, nogatoTca pykoBOAUTENAM 3TUX OpraHusaLui.

YXanoba Ha peweHus u pgencteus (OesgeicTeue) opraHa, nNpeaocTasBnsAoLIero
MYHULMNanbHYo ycnyry, AOMKHOCTHOrO nuua opraHa, npeAoCcTaBnAlLWero MyHuUunanbHy
ycnyry, MYHULUUNaNbHOrO Crnyxallero, PpyKoBOAWTENA oOpraHa, npeaocTasnsiowero
MYHULMNANbHYIO YCNyry, MOXET ObITb HanpaBneHa no no4re, Yepes MHOroyHKLUNOHaNbHbINA
LUEeHTP, C WUCNOnb3oBaHWeM WHPOPMAaLMOHHO-TENEKOMMYHUKaLUNOHHON ceTn «UHTepHeT»,
ocuumansHOro caita opraHa, npeaocTaBnslolWero MyHuuunanbHyo yenyry, EauHoro
noptana nubo PecnybnukaHckoro noprtana, WHMOPMAaLMOHHOW CUCTEMbl JocyaebHoro
o6XanoBaHus, a Takke MOXET ObiTb NPUHATA Npu NUYHOM npueme 3asBuTtens. XKanoba Ha
peweHus u Jdeicteus (OespericTBue) MHOroyHKUMOHANbLHOrO LUeHTpa, paboTHuka
MHOTrO(OYHKLMOHANBLHOro LeHTpa MOXeT ObiTb HanpasneHa no noute, ¢ UCMONb30BaHWEM
WH(DOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn  «MHTepHeT», oduumanbHoro canTta
MHOrobyHKLUMOHanNbHoOro ueHtpa, EawHoro noprtana nubo PecnybnukaHckoro noptana,
WH(pOPMaLMOHHOIN cucTeMbI focyaebHoro obxanosaHus, a Takke MOXET ObiTb NPUHATA NpK
NnUYHOM npueme 3asieutens. XXanoba Ha pelweHus u gelcTeuns (besgencTene) opraHmsauun,
npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 ®epepansHoro 3akoHa Ne 210-93, a Takke uX
pabGoTHUKOB MOXET ObiTb HanmpaBneHa No MoYTe, C WCMNONb3oBaHWEM WHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHON ceTu «WHTepHeT», odmumManbHbIX CaWTOB 3TUX OpraHwWsauui,
EanvHoro noptana nu6o PecnybnukaHckoro noptana, a Takke MoOXeT ObiTb MpuHATa npu
NIM4HOM MpueMe 3aasBuTens.



5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHMe oOpraHa, npefoCcTaBAWEro  MyHWUMNanbHyl0  ycnyry,
[OMKHOCTHOTO NWLUA opraHa, nNPefoCTaBMsoWEero MyHuUMnanbHylo —ycnyry, nubo
MYHULMNANbHOTO CRy>allero, MHOroyHKLWOHaNbHOro LUeHTpa, ero pykoBoguTens (nnn)
paboTHWUKA, OpraHM3auui, NpeaycMOTPeHHbIX YacTbio 1.1 ctatbn 16 deaepanbHOro 3akoHa
Ne 210-®3, ux pykoBoauTtenei u (unu) paboTHUKOB, pelueHns n gencteusa (beapencreue)
KOTOpbIX obxanyloTcs;

2) chamunuio, WMsi, OTYECTBO (nocnegHee - Npu Hanuyuu), CBeAeHMs O MecTe
XUTENbCTBA 3asBuTens - dusnyeckoro nuua nubo HauMeHOBaHME, CBedeHust O MecTe
HaXOXOEHMS 3aSBUTENS - IOPUAOMYECKOTO NULA, a Tailoke HOMep (HoMepa) KOHTaKTHOro
TenedoHa, aapec (agpeca) 3MEKTPOHHO! NOYThI (MPW HANMYMK) M MOYTOBLIA afpec, no
KOTOPbIM AOMKEH ObiTb HanpasfieH OTBET 3asABUTENIO;

3) ceefseHus 06 obxanyembix pelleHusx U Aaeiicteusax (6espeiicTeun) oprana,
npeaocTaBnAoLLEero MyHALMNANbHY0  YCRyry, OO/MKHOCTHOrO  nuua  oprawa,
NPefoCTaBNAWEro  MyHULMNanbHyl0  ycnyry, nubo  MyHMUMUnanbHOro  crnyxaero,
MHOTOYHKLIMOHAMNLHOrO LEHTPa, paboTHUKA MHOTOMYHKLIMOHANBHOIO LEHTpa, OpraHusauuii,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbu 16 PenepansHoro 3akoHa Ne 210-93, ux paboTHUKOB;

4) noBO/bl, HA OCHOBaHWUU KOTOPbIX 3asBUTENb HE COrMaceH C peLLeHneM 1 AeicTBMeM
(bespeiicTBMEM) OpraHa, NpeAocTaBnAloLLEero MyHuUMnanbHyo ycnyry, AO/MKHOCTHOroO nuua
opraHa, NpegocTaBNsOLWEro MyHMLMNanbHyl ycnyry, nubo MyHuUMnaneHOro cnyxawyero,
MHOrOMYHKLIMOHANBHOTO LEHTpa, paboTHNKA MHOTO(YHKLIMOHANBHOTO LEHTpa, opraHn3auui,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PeaepansHoro 3akoHa Ne 210-03, ux paboTHUKOB.
3asBuTtenem MoryT ObiTb NpPeACcTaBneHbl OOKYMEHTbI (NpW Hanmuuuuv), NoaTBepXpaioLive
[OBOAbI 3asBUTENS, IMBO 1X KOMUMK.

5.4. MocTynusLuas xanoba nognexuT pernctpauum B Cpok He nosaHee paboyero aHs,
cnepyoLlero 3a AHeEM NOCTYNNEHUs.

5.5. XXanoba, nocTynuBLUas B OpraH, NPeAoCTaBNSIOWMA MYHULIMNAnNbHYO YCnyry,
MHOrOMYHKUMOHANbHBIA  LEHTP, YYpeauTenio  MHOropyHKUMOHamnbHOro  LeHTpa, B
opraHusaumn, NpegycMoTpeHHbie YacTbio 1.1 ctaTek 16 PepepansHoro 3akoHa Ne 210-93,
nMbo BbILLECTOALMIA opraH (NpW €ero Hanuyuu), NOANEXUT PacCMOTPEHUID B TeveHue
nATHaaUaTh paboumx AHei co gHA ee perncTpauunu, a B cnyyae obxanoBaHWA 0TKasa oprata,
npeaoCcTaBNALLEro MyHULMNANbHYIO YCIyry, MHOroYHKLMOHANLHOro LeHTpa, OpraHusauuii,
npeaycMOTpeHHbIX YacTblo 1.1 cratbu 16 PepepansHoro 3akoHa Ne 210-®3, B npueme
NOKYMEHTOB y 3asBWTENs NGO B MCnpaBneHWn AONYLUEHHbIX ONeYaTok U owMboK unu B
criyyae 06xarnoBaHWsi HapyLUeHWsl YCTaHOBNEHHOro CPoKa TakuxX UCNpaBfieHWid - B TeYeHKe
NATK paboumnx AHER co OHA ee perncTpauumu.

5.6. Mo pesynbTaTtam pPaccCMOTPEHWUs Xanobbl NPUHUMAaETCA OA4HO U3 credyloLmx
peLUeHWIA:

1) xanoba ygoBneTBopsieTCA, B TOM Yncre B (POPME OTMEHbI MPUHATOTO pPeLUeHuUS,
UcnpasneHns OoNyLLIEHHbIX ONeYaToK U OWWGOK B BbiAAHHLIX B pe3ynbTate NpeAocTaBneHuns
MYHULMNAnbHOW YCrnyrn OOKYMEHTaX, BO3BpaTa 3asBUTENIO AEeHEeXHblX CPeacTs, B3uMaHue
KOTOpbIX He NPefyCMOTPEHO HOPMaTUBHbLIMKU NpaBoBbIMK akTamu Poccuickon degepauuu,
HOpPMaTMBHbIMK NpaBoBbIMK akTamu Pecnybnuku TaTapcTaH, MyHUUMNaNbHbIMKA NPaBoOBbIMK
aKTamu,

2) B yOOBNETBOPEHUN Xanobbl 0TKa3biBaEeTCA.

He nosgHee gHA, crneaylowlero 3a AHeM NPUHATUA PELUEHUS, YKa3aHHOro B HacTosALLEM
NyHKTE, 3asiBUTENI0 B MUCbMEHHOI hopme 1 No XKenaHWio 3asBUTENA B 3NIEKTPOHHON hopme
HanpaenAeTCA MOTUBUPOBaHHbLIM OTBET O pesynbTarax pacCMOTPEHUS Xanookl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwien YAOBNETBOPEHUIO B OTBETE
3a8BUTENI0 O pesynbTaTax pPaccMOTpeHus xanobbl paetcs wHpopmauus o AeilcTBusX,
OCYLLECTBNSAEMbIX OopraHom, npeaocTaBnsoLWUM MYHULMNANbHYHO ycnyry,
MHOrogYHKLMOHaNbHbLIM LEHTPOM NGO opraHusauuei, NpeaycMoTPeHHON YacTbio 1.1 cTaTbm



16 depepanbHoro 3akoHa Ne 210-03, B Liensx He3ameAnuTenbHoro yCTPaHEeHUs BbiABIIEHHbIX
HapyLUEHWA Npu OKasaHUn MyHMLMNAmNbHOW ycnyri, @ Takke NPUHOCATCH M3BUHEHUA 3a
AOoCTaBrneHHble Heyno0bCTBa U YKa3biBaeTCH WHdopMaLms 0 AanbHeRLnX AeNCTBUAX, KOTOPbIE
HEeoBX0MMO COBEPLUMTL 3asiBUTENIO B LIENAX Nony4enHna MYHULMNANbHON ycnyru.

5.8. B cnyyae npusHaHus >anobbl He noanexalleil yAoBneTBOPEHUIo B OTBETE
3agBUTENI0 O pesynbTatax pPacCMOTPEHWA *anobbl AdalTcs  apryMeHTUpoBaHHbIE
pasbsCHEHUS] O MPUYMHAX MPUHATOTO peluenus, a Takke WHopMauus O nopsake
0B6kanoBaHUA NPUHATOrO peLLeHNs.

5.9. B cnyyae yCTaHOBNEHWA B XoAe Wnu no pesynbTatam paccMOTpeHus xanobbl
MNPU3HaKOB COCTaBa aAMUHMCTPATUBHOTO NPpaBOHAPYLIEHNS WU NpecTynneHna AOMKHOCTHOE
nULO, PaBOTHMK, HAAENEHHbIE MOMHOMOUNAMM NO PACCMOTPEHWIO »anob, HesameanUTENbHO
HanpaBNAIT UMEIOLLIMECA MaTepuans! B opraHbl NPOKypaTypel.



MpunoxeHne Ne 1
K AOMWUHUCTPATUBHOMY PpErnameHTy

npegocTasneHus MyHMLUMNANLHO
ycnyru no Bbiaye paspelueHus Ha
BCTyNneHve B Bpak

HECOBEPLUEHHONETHUM,  AOCTUILLUM
BospacTa 16 net

dopma

(BnaHK opraHa, NpefoCTaBNAOLLEero MyHMLMnansHylo ycnyry)

Komy:

KoHTakTHble [aHHble:

MpeacraBuTens:

KoHTakTHble AaHHbIe npegcraBUTenA:

PELWEHWE
0
oT Ne
Paccmotpes Bawe 3assneHwe ot Ne n
npunaraembie K Hemy [AOKYMEHTHbI, YNONHOMOYEHHbLIM OopraHom

NPUHATO pELLEHNE O

HononHutensHasa nHpopMauus:

Caenenus 00 31EKTPOHHOMN MTOANUCH

JomxHocTHoe nuuo (PKN0)

(nognuck YNONHOMOYEHHOro
OOMKHOCTHOIO Nnuua opraxa)



MpunoxeHue Ne 2
K AOMWHUCTPaTUBHOMY pernamMeHTy

npeaocTaBneHus MYHALWUNANbHOM
ycnyru no Bbigade paspeLLeHus Ha
BCTyNneHne B Bpak

HECOBEPLUEHHONETHUM,  LOCTUILLUM
BospacTa 16 net

dopma
(BnaHk opraHa, npeaocTaBnsoLWEro MyHULMMNanbHyo ycnyry)

Komy:

KoHTakTHble [OaHHbIE:

MpencraBurens:

KoHTaKTHbIEe faHHble NpeacTaBUTenNs:

PELUEHUE
06 oTkase B npeaoCcTaBneHnn MYHULMNANbHOM ycnym

no Bbigaye paspeLLeHns Ha BCTynneHue B Opak HeCOBEPLLUEHHONETHUM, AOCTUMLLUM BO3pacTa
16 net

oT ' Ne
PaccmoTtpee Bawe 3asBneHue oT Ne 7]
npunaraemble K Hemy AOKYMEHTbI YNONHOMOYEHHbIM opraHom
NPMHATO peweHue o6 oTkase B
no
cneayrowmnmM OCHOBaHUAM:
|
2.

[ononHutenbHas nHopmMaLus:

Bbl BnpaBe nNOBTOPHO 0OpaTUTLCA B YNOMHOMOYEHHbIA OpraH C 3asBlNEeHWeM O
npeaocTaBneHnmn ycnyri nocne yCTpaHeHUs ykasaHHbIX HapyLUeHWHA.

[aHHbIA 0TKa3 MoxeT bbiTe 06xanoeaH B gocynebHoM nopsake nyTeMm HanpasneHus
»anobbl B YNOITHOMOYEHHbI OpraH, a Takxke B cyaedbHom nopsake.

Ceenenus 00 31€KTPOHHOM NIOANUCH

HorxHocTHoe nuuo (PNO)

(noanuce YNONHOMOYEHHOTO
AOMKHOCTHOTO Nuua opraHa)



Mpunoxexue Ne 3
K ALMWHUCTPATUBHOMY pernamMeHTy

npegocTasneHns MyHULMNanbLHOM
ycnyru no Bblgave paspelueHus Ha
BCTyNneHue B Bpak

HECOBEPLUEHHONETHUM,  [OCTUMLLUUM
Bo3pacTa 16 ner

dopma

(Bnaxk opraHa, NpegocTasnAoLWLEero MyHULMNansHylo ycnyry)

Kowmy:

KoHTakTHbIE AaHHble:

Mpeacrasutens:

KoHTakTHble gaHHble npeacTaBuTens:

PELWEHWE
o6 oTkase B TMpuemMe  [OOKYMEHTOB, Heobxogumbix  ANA  NPeAoCTaBNeHWns

MyHULMNAnbHOW ycryru Mo  Bbidade paspelleHuss Ha BCTynneHne B Opak
HEeCOBEpLUEHHONETHUM, AOCTUrLLMM Bo3pacTa 16 net

oT Ne
Paccmotpee Bawe 3afeneHne oT Ne "
npunaraemble K HEMY AOKYMEHTbI YNOMHOMOYEHHbIM opraHom
NPUHATO peLLeHune
06 oTKase B npueme OOKYMEHTOB, HeobXxo4MMbIX Ans

no cnedyrwouwmnm oCHOBaHNAM:

1
2.

PasbscHeHue npuymnH oTkasa:
[ononHuTtensHas uHpopmaLuus:

Bbl BnpaBe MNOBTOPHO OOpPaTUTLCA B YMOMHOMOYEHHbIA OpraH C 3asiBNeHueM o
npefoCTaBrieHnn YCIyr Nocne yCTpaHeHUs ykasaHHbIX HapyLLEHWUHA.

JlaHHbIN OTKa3 MOXeT BbiTb 06XanoBaH B focyaebHOM nopsake nyTem HanpasneHus
*anobbl B yNOMHOMOUEHHbII OpraH, a Takke B cyaebHOM nopsiake.

Ceenenust 00 3J€KTPOHHOM IOAIKUCH

[omxHocTHoe nuuo (PHUO)

(noanuck YyNOSIHOMOYEHHOro
[LOMKHOCTHOrO nuua opraxa)
MpunoxeHune Ne 4



K AOMWUHUCTPATUBHOMY perfameHTy
NPeaoCTaBNeHUa  MyHULMNANbHOA
yCnyr no Bbigaye paspeLLeHus Ha

BCTynrneHne

B opak

HeCOBEpPLUEHHONETHUM, [OCTUMLNM
Bo3pacTa 16 net

dopma

(HaumeHoBaHue
camoynpasneHuns)

opraHa MECTHOIo

oT

(dbamunus, ms, OTYECTBO 3asBUTENSA)
Anpec mecTa XxuTtenocTea u (unu) agpec mecra

npebbiBaHnA

3aaBUTENA:

TenedoH 3assuTens

A,u,pec SﬂeKTpOHHOﬁ No4Thbl 3aABUTENA

3adBreHue.

Mpoly paspeLumTb MHE A0 JOCTWXKEHUS BO3pacTa BOCEMHaALUaTh NeT BCTynuTb B 6pak

c rp.

nNpoXxusalLWMmMm(ei)
Aata poxaeHus

nacnopT BblgaH (Koraa, kem)

no npu4nuHe

(nata) (noanuce)

(@.1.0)

Mpouy paspelnTs MHe BCTYNUTL B Bpak ¢ rp.
A0 JOCTMKEHUS UM (e10) BO3pacTa BOCEMHAALATKM neT.
[ara poxgeHus

npoxusatoLuii(as)

nacnopT BblgaH (korga, kem)
PeKkBn3nTbl aKTOBOIN 3anUcCy O POXKASHWUN:
Ne akToBoW 3anucu

[arta Bblgadmn akToBOW 3anuncu




Mecto  rocyaapCTBEHHOIA perucTpauuMM  akToBOW  3anUcu O  POXKLEHWUM

PeaynbTaT npeaocTaBneHns MyHUUMNANbHON YCnyri, NpoLly NpegocTaBuTh:

]:IB NUYHbIA  KabuHet [opTana rocyAapCTBEHHbLIX W MYHUUMNANbHbIX  YCRyr
Pecnybnuku TaTapcTaH;

I:IB MHOro(pyHKUMOHANIbHOM  LIEHTpe NpPefoCTaBfeHUs roCyAapCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnuku TatapcTaH;

D B Opeane.

(
(naTa) (nognuchb) (©.1.0.)



Mpunoxexue Ne 5

K  AOAMWHWUCTPATUBHOMY  pEernameHTy
npegocTasneHna MYHULMNANbLHOM
ycrnyru Mo Bblgaye paspelleHus Ha
BCTYnNneHune B Opak
HEeCOBEePLUEHHONETHUM, AOCTUILLIUM
BospacTta 16 net

Pykosogurtenio
WcnonHutensHoro kKoMuteTa
Qr:

3asBeneHue
06 ucnpaeneHnn TEXHUYECKON OLLMBKN

Coobwaw 06 ownbke, OONYLIEHHOW NPU OKa3aHWM MYHULMNANbLHOW Ycnyrn no

3anucaHo:
lNpaBunbHble CBEAEHUA:

Mpolly ucnpaBuTb AOMYLUEHHYID TEXHUYECKYI0 OLWMOKY W BHECTM COOTBETCTBYHOLLME
M3MEHEHMS B JOKYMEHT, ABNSAOLLUWIACS pe3ynbTaToM MyHULIMNANbHOW YCIyru.

Mpunarato cnegyowme 4OKYMEHTbI:

i 1

2.

B cnyyae npuHATUA pelleHns 06 OTKNOHEHWUW 3asiBNeHns o6 ucnpaBneHnn TEXHUYECKON
oLMOKM NpoLLY HanpaBUTb Takoe peLLeHune:

NOCPeLCTBOM OTNPaBNEHNUs ANEKTPOHHOro AOKYMeHTa Ha agpec E-mail: .

B BUAE 3aBEPEHHON KONWK Ha ByMaXKHOM HOCUTENE NOYTOBLIM OTNPaBNEHNEM MO aapecy.

HacTosiluum noATBep)aalo: CBeAEHUs, BKIIOYEHHbLIE B 3asiBMIEHWE, OTHOCALLMECA K MOeMn
MNYHOCTM U NPEOCTaBNAEMOMY MHOKO NWLy, a Takke BHECEHHble MHOK HWXE, AOCTOBEpPHBI.
JJOKyMeHTbl (KOMMM OOKYMEHTOB), MPUNOXKEHHbIE K 3asIBIEHWIO, COOTBETCTBYIOT TpebosaHWAM,
YCTaHOBMEHHbIM 3aKoHopaTenscTBoM Poccwiickoih ®egepauny, Ha MOMEHT NpeAcTaBneHus
3asBIIeHNUs 3TU JOKYMEHTLI AENCTBUTENbHBI U COAEPXKAT AOCTOBEPHbIE CBEEHUS.

( )
(nata) (nognuchk) (9.1.0)




