UCTIOJTHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

JPOXCKAHOBCKOI'O YYITIPOJIE
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O6 yTBepXXIEeHUH aJMHHHUCTPATUBHBIX

periaMeHToB IpEeNOCTaBJICHUS
MyHULIMOANIbHBIX  ycinyr  [lamaroit
AMYIIECTBEHHBIX " 3eMeJbHBIX
OTHOILIEHUU Jpox:xaHOBCKOTO
MyHULUIIAIBHOIO paiioHa PecrnyOmuku
Tarapcran

B cootBercTBUE ¢ PenepanbHBIM 3aK0HOM 0T 27 mroiist 2010 roma Ne 210-®3 «O6
OpraHM3alid MPENOCTaBIEHUS TOCYHApCTBEHHBIX M MYHHUIUNATBHBIX YCIIyT»
HcnonautenpHplii KOMUTET [{pokKaHOBCKOTO MYHHIIMIIATBHOTO paiiona PecryOmuku
Tarapcran [IOCTAHOBJISET:

1. YTBepauTh npunaraemsie:

AJIIMAHUCTPATUBHBIA PEerjaMeHT MpeJOCTaBIeHHUs MyHUIUNAIbHOU YCIYTH 10
O0(QOPMIIEHHIO JOKYMEHTOB MO OOMEHY KHJBIX IIOMEINEHHH MYHHUIMIAILHOIO
KWJIUIIHOTO (OH[Ia, TPEIOCTABIICHHBIX MO JOTOBOPY COLHAIBLHOrO HalMa;

AZIMAHHMCTPaTUBHBIM perjiaMeHT NpeJOCTaBIEHUS MYHHIMIAILHONW YCIYTH IO
nepegaye B COOCTBEHHOCTh TpakJaH 3aHMMAaeMbIX HMH JKUJIBIX IOMEIIEHUH
KWJIUIIHOTO (oHMa (IpUBATH3ALKUS )KIJIUIIHOTO (OHIa).

2. IlpusHate  yTpaTHBIIUM  CUIy  AJIMHHUCTPATHBHBIA  perjJiaMeHT
IIPEeIOCTaBIECHNs] MyHUIIMIIATbHON YCIYTH 1O O(OPMIIEHHIO JOKYMEHTOB 10 0OMEHY
XKUJIBIX IOMEIIEHUNA MyHUIUMNAIBHOIO XUJIUIIHOTO (GOHMIA, MPEAOCTaBICHHBIX IO
IIOTOBOPY COLIMAJIBHOTO HaiiMa, yTBEpXKIEHHBIN MOCTaHOBJIeHHEM VICIIOTHUTEIBHOTO
Kkomutera J[poXxokaHOBCKOrO MYHMIIMINAIBHOTO paiioHa Pecnybiuku Tarapcran oT
20.12.2021 Ne 618.

3. PasMecTuTh HacTosIee OCTaHOBIeHHe Ha obunuansHoM [TopTane mpaBoBoit
nHpopmannu Pecry6omuku TaTapcTan u Ha caiite JIpoiikaHOBCKOTO MYHHUITUIATBHOTO
paiiona PecniyOmnuku TarapcTaH.

PykoBonutesb

HcnonHuTENbHOTO KOMHATET H.A. CatnuHOB




Yr1BepxkacH

[IOCTaHOBJIEHHEM VICIIOTHUTETBHOTO
KOMHUTETA [[pOKKAHOBCKOIO
MYHUIUTIAJIBHOIO palioHa
Pecniy6onuku Tarapcran

OT «__ » 2022 1. Ne

AJIMUHMCTPATHBHBIN perjiaMeHT
NnpeaocTaBjJieHHs MyHMIMIAJIbHOM YCJIYTH MO Nepeaadye B COOCTBEHHOCTh I'PaKIaaH
3aHUMAaeMbIX UMHU KWJIbIX MOMeIleHU JKUJIMIHOro (poHaa (MpuBaTU3alus
KIJTHINHOTO GoHIa)

1. O0mue moJ10KeHUA
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

1.1.1.  Hacrosumii  agMUHUCTPATUBHBIM  pErJlaMEHT  MPEJOCTABJICHHUS
MYHUIIUTIATBHOM YCIYTH (Jlajee — aJMUHUCTPATUBHBIN PErIaMeHT) yCTaHaBIWUBAET
CTaHAAPT YW TOPAIOK MPEJOCTABICHUS MYHHUIMIIAJBLHOM yCIyrW IO Iepefade B
COOCTBEHHOCTb TPa)KJlaH 3aHUMAEMBIX MMM KUJIBIX MMOMEHIEHUHN >KUIUIIHOTO (oHAa
(mpuBaTH3aLKA KUIUIIHOTO (POH/A) (J1ajee — MyHUITUTIATIbHAS yCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlunamu, UMEOIMMMH TPAaBO Ha TMOJyYEeHHWE MYHUIIUINAIHHOW YCIyTH,
ABJISIIOTCA PU3MUeckue nuua (aanee — 3asBUTEb).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHCS MPEICTABUTENb  3asBHUTENS,
JEHCTBYIOIUI Ha OCHOBAaHUM JOKYMEHTA, yJIOCTOBEPSIOLIEr0 €ro MOJHOMOYHMS, JINOO
3aKOHHBIH NpeAcTaBUTEb (PU3NYECKOTO JUIIa (Jajee — MPeACTaBUTENb 3asBUTENS).

1.3. Ilopsnok uH(GOPMUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATLHON YCIyTH

1.3.1. Undopmaruss o TOpsAKE NPEIOCTABICHUS MYHUIUIIAIBLHON YCIyTd
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPXKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
nHOOPMAIIMIO O MYHHIMIIATBHOW  yCIyre, pacHoJIOKEHHBIX B  IMOMEIICHHIX
MHOTOQYHKIIMOHAIBHBIX ~ ILEHTPOB  MPEJOCTABIEHUS  TOCYAApCTBEHHBIX WU
MYHUITUTIATBHBIX YCITYT.

2) Ha o(duIMaTbHOM CcalWTe MYHUUUIAIBHOIO paiioHa B HWH(OPMALUOHHO-
TeJleKoMMyHUKanoHHoU cetn «MHTepre™ (https://www. drogganoye. tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukaHckui mopran);

4) na EquHom mopTase rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((pyHKITH)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);



5) B rocymapcTBeHHOU MHGOPMAIMOHHOM cucTteMe «PeecTp rocyaapCcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpPOCaM MPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH OCYIIECTBIISETCA:

1) B MHOroyHKIHOHAJIBHBIX IEHTpPaX MPEIOCTABICHUS TOCYJIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT IPH YCTHOM OOpalieHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTuBHOU (hopme ExanHoro, PecriybirnkaHckoro noprana;

3) 6 Illaname umywecmeeHHbiX U 3eMeNbHbIX OMHOULeHUL [{POACIHCAHOBCKO20
MyHUyunanvioeo paiona Pecnyonuxu Tamapcman pationa (nanee — Opean):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XKHOM HOCHUTEJIE 1O MOYTE, B JJIIEKTPOHHOU (hOpME IO 3JIEKTPOHHOM MOoYTe.

1.3.3. Uadopmarus va Equaom noprane, PecybnukanckoM moprasne o mopsiaKe
U CpOKax IMpEeAOCTABICHUS MYHULUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHHI,
comepxammxcsi B PeecTpe rocyIapCTBEHHbIX M MYHHUIMOAIBHBIX  YCIYT,
IPEIOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE MPEIOCTABICHUS MYyHULIUIIAIBLHOM
YCIIyTH OCYILECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOr0 OOECHEeUeHHUsl, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAlICHUS C npaBoobiiagaTeseM IPOrPaMMHOI0 oOecrieueHus,
IIPEAYCMATPUBAOLIETO B3UMAHHE IUIATHI, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTEII,
WJIM TPEJIOCTABIEHUE UM MEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHUEM MPEAOCTABISETCS MH(pOpMaLKA:

1) o mecre HaxXxOXIEHUS MHOTO(YHKIIMOHATBHOTO IIEHTPA IPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE Tee(OHBI);

2) 0 MOps/IKEe NMPEIOCTAaBICHUS MYHHUIMITAIBHON YCIYrH, 0 crioco0ax M CpoKax
M10J1aUM 3asBJICHUM;

3) 0 KaTeropusx rpaxiuaH, KOTOPHIM MPEAOCTABISACTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IPAaBOBBIX aKTaX, PETYJHMPYIOLIIKUX BOIPOCH MPEIOCTABICHHUS
MYHHUIIMIIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MIPEA0CTABICHUY MyHULIMIIAIBHOM YCIIYTH, O CPOKaX IPUEMA U PETUCTPALU 3asIBJICHHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUKU 10 BOIPOCAM
MPEAOCTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOXKaloOBaHUS ICHCTBUN WM O€3ACHCTBHUS JIOJDKHOCTHBIX JIHIL
Opeana.

[Io nucekMeHHOMY OOpalIeHUuI0 COTPYAHHMKM OT/AENa, OTBETCTBEHHOIO 3a
NPEIOCTaBICHUE MYHUILUIAIBHOM YCIyrd, MOAPOOHO B NHUCBMEHHOW ¢opme



Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABICHUS MYHUIIUIIAIBHOM YCIIYT'H U BOIIPOCHI,
YKa3aHHbIE B HACTOSILEM ITYHKTE aJMUHUCTPATUBHOIO PETJaMEHTa, U B TEYEHUE TPEX
pabounx JAHEH Co AHS perucTpalui oOpanieHus] HAMPaBJSIOT OTBET 3aABUTEN0. OTBETHI
JalTCsl Ha s3blke oOpalleHus. B ciyyae HEBO3MOKHOCTH J1aTh OTBET Ha SI3bIKE
oOpallieHus! UCTIOJIb3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecnyOnnku Tatapcran.

1.3.5. Nudopmanus mo Bompocam MpeaoCTaBICHUS MYHHIUNAIBHON yCIIyTH
pa3Meniaercss Ha  OQUUIMAIBHOM  CaWTe MYHUIUNAJIBHOIO palloHa W Ha
MH(POPMALIMOHHBIX CTEHJaX B MoMelleHus X Opearna 1iist padoThI C 3asIBUTEISIMH.

Wupopmanys Ha rocygapcTBeHHbIX s3bikax PecnyOnmuku — Tartapceras,
pa3Meniaemasi Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(QUIMAIBHOM  caiiTe
MYHHUIIMIIAIBHOTO ~ pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep Kalllhecs B MyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 51 amMUHHCTPATHBHOTO pErIaMCHTA,
MH(pOpMaALUI0 O MECT€ HAaXO0XKJIECHHS, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, 0 Tpaduke npruema 3asBJICHUI Ha MPEJOCTABICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHUIUTIATBHON yCITyTH

1.4.1. IlepeuyeHp  HOpPMATUBHBIX  NPABOBBIX  AaKTOB,  PETYJIHPYIOIINX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
IPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO OIyOJIMKOBAaHMS), pa3MeIleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAIBHBIX YCIyr, Ha
opuIMaTEHOM caire MYHHLIMTIIAJIBHOTO palioHa B uH(OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. Texcrt agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEHM pEAAKINHU
MOJUIEKUT pa3MelleHuo Ha EamHoMm mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUIHMAIBHOM CalTe MYHULIMNAIBHOIO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIOB3YEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPEIeIICHUS

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONpEJEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTYpHOE nojpaszaeneHue (0¢puc) MHOTOGYHKITMOHATBLHOTO IIEHTPa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETBCKOM)
MOCEJICHMH MYHUIIMITAJIbHOTO pailoHa WK B TOPOJICKOM okpyre Pecnyonuku TaTtapcran
B COOTBETCTBUM ¢ mOyHKToM 34 IlpaBun  opraHuzauuv  J€STEIbHOCTH
MHOTO()YHKITMOHAJIbHBIX LEHTPOB PeI0CTaBICHUS roCyAapCTBEHHBIX u
MYHUIMTNIATBHBIX YCIIYT, YTBEPKIEHHBIX nocTaHoBleHueM [IpaBurensctBa Poccuiickoi
®enepanuu ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxknenun [IpaBuin opranuzam



JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHMYECKas omunOKa - omwuOka (OmMcKa, OmedaTka, TpaMMaTHuecKas WM
apupmMeTndeckass omubka Jgub60 T1oa00Has ommbKa), JAOMYIIEHHas OpraHoM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCAYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHtuduUKanuu U ayTeHTUPUKAUUU B HUHEOPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBHE
MH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISi MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYr B dJekTpoHHOW (opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHass HH(pOpMAaIOHHAsI CUCTeMa, 00ecTIeurBaloiasi CAaHKIIMOHUPOBAHHBIHI
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayreHTUGUKanuu K  uHOpManuu,  COAEpKallehHcs B TOCYJapCTBEHHBIX
HH()OPMAITMOHHBIX CUCTEMAaX M WHBIX HHPOPMAITMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OOKETHOE YyupekaeHue «MHOroQyHKIHOHAIbHBIN
IEHTP MPEIOCTaBICHUS TOCYIApCTBEHHBIX M MYHUIIMIIAIBHBIX yCIyr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX IIEHTPOB PEI0CTaBICHUS rocyJapCTBEHHBIX u
MYHUIIUTIATBHBIX yeryT PecyOnuku TaTapcTas.

1.5.2. B agMuUHUCTpaTUBHOM pErjlaMeHTe O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHUIIUTIATIBHOM YCIyTH (J1ajiee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW YCITyTH, TOJAHHBIA B COOTBETCTBUUM C IIYHKTOM 3 CTaThMl 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranm3zanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MyHHUIIUIAIBHBIX yCIIyr» (Hanee — deaepanbHbIT

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjJieHUsi MyHHIUNAJIBHON YCJIYTH

2.1. HanmeHnoBaHue MyHHUITUTIATBHON YCIIYTH

[lepenada B COOCTBEHHOCTh TPaXKJaH 3aHUMAEMBIX WMH SKHIJIBIX TOMEIICHHM
KUIHIITHOTO (hOoHA (MPUBATH3AIUS KIIHIITHOTO (HOHIA)

2.2. HanMeHoOBaHME UCTIOHUTEIBHO-PACTIOPSIUTEIBHOIO OpraHa MECTHOTO
CaMOYTIPaBJIEHUs, HEMIOCPEACTBEHHO MPEIOCTABIISIIOIIETO MYHUITUIIAJIBHYIO YCIYTY

[TanaTa UMyILIECTBEHHBIX U 3EMEJIBHBIX OTHOIIEHUM [[pOkKKaHOBCKOTO
MyHHUIIUNIAIBHOTO paiioHa PecriyOnuku Tarapctan

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIUMIIAIBHON YCIyTu



2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATILHOM YCIIYTH SIBISETCS:

1) pemenme O 3aKIIOYEHUHM JOTOBOpa O Iepeade >KUJIOrO IOMEIICHHS B
COOCTBEHHOCTh TpaXJaH C MPUIOKEHHEM IPOEKTa JOroBopa O Mepeaaye >KUJIOTro
HOMELIEHUS B COOCTBEHHOCTh IPaK/J1aH;

2) peuieHue 00 OTKa3e B MPEIOCTABICHHE MYHHIIUTIATBHOHN YCIIyTH (IPUIIOKEHHE
Ne 2 x HacTOsIIIEMY aIMUHUCTPATHBHOMY PETIIAMEHTY ).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUsS MYHUIUNAIBHON YCIYTH HalpaBiseTcs
3agBUTEN0 B (OpME DBJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOTO YCHIJIEHHOM
KBAJIM(UIIUPOBAHHOM 3JIEKTPOHHOMN MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (mubo Opeana), B cooTBeTcTBUU ¢ DepepaibHbIM 3akoHOM OT 6 ampens 2011
rogia Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — DeaepanbHblil 3akoH Ne 63-D3) B
nuuHbld kaOuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asBIEHUSI MOCPEICTBOM
PecnyOnmkanckoro moprana pe3yabTaT NpPeJOCTaBICHUS MYHHIMITATBLHOW YCIYTH
HAIPAaBIIETCS B IMYHBIA KaOuHeT Pecmmybnukanckoro moprana.

2.3.3. Ilo BBIOOpPY 3aABUTENS pE3yNbTAT MPEOCTABICHUS MYHUIIUTAIBHON YCIIyTH
BbigaeTcss B Oprane wnn B M®I[ B dopme sx3eMmuisipa 3JIEKTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOI0 IMeYaTbid U MOJIUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO IOJKHOCTHOTO Juia Oprana niu padotHrka MOII,

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUIIAIbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAEMCTBUS pe3yibTaTa
IIPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIMIAIBHON YCIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS PEAOCTABICHHS] MyHHUITUTTATEHOM
YCIIYTH B CIydae, €CJId BO3MOKHOCTb ITPUOCTAHOBIICHUS MPETyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAPaBICHUSA)
JOKYMEHTOB, SIBJISTFOIIMXCS PE3yJIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIBHON YCIIyTH

2.4.1. MynununanbHas yciyra npejocrasisgercs B Teuenne 10 pabounx nHEH.

2.4.2. TlpuocTaHOBJIIEHHE CpOKa MPEIOCTaBICHUS MYHHUIIUIMAILHON YCIyTH HE
PEyCMOTPEHO.

2.4.3. HampaBneHnue TOKyMEHTA, SBISIOMIETOCS PE3yJbTaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOM  ycyrh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISIETCS B JCHb O(GOPMIICHUS W PETUCTPAIMHM PE3yibTaTa MPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM MHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTABIECHUS MYHUILIUTIATIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAUMBIMU U 00s13aTEIBHBIMU JIJIS1 TPEIOCTABIECHUS MyHUIIUTIATBHBIX YCIIYT,
MOJIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3aIBUTENEM, B TOM
YHClie B QJIEKTPOHHOHN (popMe, MOPSIIOK UX MPEACTABICHUS



25.1. ]Ins momydeHHsT MYHHUIMMAIBHOM yCIyTd 3asBUTENb MPEACTABISAET
CJIEIyIOIIUE JOKYMEHTBI:

1) TOKYMEHT, YAOCTOBEPSIONINN JTHYHOCTh (HEe TpeOyeTcs B ciaydae oOparieHus
nocpeactsoM Ennnoro, Pecnybinkanckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINI TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEINS,

3) 3asBiICHUE:

B opme mokymMeHTa Ha OyMakHOM Hocutene (mpuinoxenue Ne 3 k HacTosAIIEMY
aIMUHUCTPATHBHOMY PETJIIaAMEHTY);

B DJIEKTPOHHOI (popme (3amOoIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEICHMI B DIEKTPOHHYIO (GOpMy 3asBICHUS), TMOAMMCAHHOE B COOTBETCTBHH C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpallleHun
nocpenctsoM Eqnnoro, Pecniybiamkanckoro noprana;

4) TOKyMEHTBI, yJJOCTOBEPSIONIHNE TMYHOCTh KKJIOTO WICHA CEMbH,

5) BcTynuBIIee B 3aKOHHYIO CHIYy DPCIICHHE CyJa O TPU3HAHUH TpakIaHHHA
HEJIEECIOCOOHBIM/OTPAHUYEHHO  JIEECIIOCOOHBIM  (KOMHMSI,  3aBEPEHHAsl  CYJIOM,
NPUHSBIIMM PEUICHHE) - MPEICTaBISETCS B OTHOLUCHUM 3asBUTENS, YJIECHOB CEMbH
3asIBUTENS, JIML, 3aPETHUCTPUPOBAHHBIX B NPHUBATU3UPYEMOM JKHJIOM ITOMEIICHUM, a
TaK)Ke JIML, HMMEIOUIMX IPaBO MOJb30BAHMS JIaHHBIM IIOMEIIEHHEM HA YCIOBHSIX
COLIMAJILHOTO HaliMa,

6) coryacue opraHa, yIOJHOMOUYEHHOTO B chepe ONEKH W IMOMEYUTENILCTBA, Ha
nepefadyy B IOpSAAKE MPUBATU3aLUU KWIOTO IOMEIIEHHS B COOCTBEHHOCTb
HEZeeCcroCOOHOr0/0rpaHnYeHHO J1€eCIIOCOOHOI0 rpaXkJaHuHa, @ TAK)KE B COOCTBEHHOCTD
JeTeil, ocTaBmIMXCcA O€3 MONe4YeHUs] PoAWTENeH, JAETeil, MOMEIICHHbIX MOJA HaaA30p B
OpraHu3aluu sl ACTEH-CUPOT U JeTeW, OCTaBIIUXCA O3 IMOIMEUeHUs] pOIUTENEH,
MPEACTABISIETCS B  OTHOIICHWM 3asgBUTENS, YJEHOB CEMbHM 3asABUTENS, JIUII,
3apEruCTPUPOBAHHBIX B IPUBATU3UPYEMOM KUJIOM TOMEIIEHUH, a TAKXKE JIUL, UMEIOIIHNX
MPaBoO MOJb30BAHMS TaHHBIM MTOMEIICHUEM Ha YCIOBHUSAX COLUAIBLHOTO HalMa,;

7) cBeneHus O JIUIax, 3apEeruCTPUPOBAHHBIX 110 MECTY MPEOBIBAHUS HITU TI0 MECTY
KUTEJIBbCTBA, A TAKXKE COCTOSIIMX HAa MUIPAUMOHHOM YYET€ COBMECTHO IO OAHOMY
aapecy;,

8) BbIMMCKAa W3 JUYHOTO Jena (CIpaBKa) C yKa3aHHEM IEpUOJa MPOXOXKICHHS
CIIy>KOBbI, COCTaBa CEMbH M OTPAKEHUSI PETUCTPALIMU ITPU BOMHCKOM YacTH MO MepuoiaM
ciry>kO0bI (17151 0(ULIEpOB, B TOM YKCJIE YBOJEHHBIX B 3a11aC, M WICHOB UX CEMEH; rpaK/IaH,
NPOXOJAIIMX (TMPOXOJMBIINX) BOCHHYIO CIIYOy 1O KOHTPAKTy, U YJIECHOB UX CEMEi;
rpax<iaH, KOTOPBIM MPEAOCTaBICHO (ObLIO MPEIOCTABICHO) B MOJIb30BAHHUE CIIYKEOHOE
KUJI0€ MOMEILEHUE MPYU BOMHCKOM YacTH Ha MEepPUOJ TPYAOBOro A0roBopa (KOHTPAaKTa),
M YICHOB HX CEeMeH) - MpeACTaBIseTCS B OTHOLIECHUU 3asBUTENS, YJICHOB CEMbH
3asIBUTEJNS, JIMLI, 3aPETUCTPUPOBAHHBIX B MPUBATU3UPYEMOM KUIIOM MOMENIEHUH, JIUII,
MMEIOIIMX MPaBO MOJIb30BAaHUS JAHHBIM TOMEIIEHUEM Ha YCIOBUAX COLUAILHOTO Haiima
(B city4ae mpOXOKIEHUS CITYKObI);

9) cripaBka 00 0CBOOOXKICHUU TPaKIAHNHA, YYACTBYIOIIECTO B PUBATH3AIINH, U €€
KOIKS - MPEACTABISIETCS B OTHOLIEHUM 3asBUTENS, YJICHOB CEMbU 3asBUTENS, JIUIL,



3apEruCTPUPOBAHHBIX B MPUBATHU3UPYEMOM >KHIJIOM IMOMEUIEHUH, JUL, UMEIOIINX IPABO
MOJIb30BAaHUSI JAHHBIM IIOMEIIEHWEM Ha YCIOBUAX COLMAIBHOIO HaiiMa (B ciyyae
OTOBIBaHMSI HaKa3aHMUs B MECTaX JIMIIICHUSI CBOOO/IBI);

10) BcTymuBIIEEe B 3aKOHHYIO CHJIYy PEUICHHE CyJa (0 HAIMYMHU WIH JIUIICHUH
(OTCYTCTBUM) >KMJIMITHBIX WJIM UMYIIECTBEHHBIX MPaB Ha KUJIOE TTIOMEILIEHUE 3asIBUTENS,
YJICHOB CEMbBU 3asBUTEIIS, JUIL, 3aPETUCTPUPOBAHHBIX B IMPUBATU3UPYEMOM KHUIOM
NOMEUIEHNH, JIUL, UMEIOLINX MPABO MOJIb30BAHUS JAHHBIM MMOMEIIECHUEM Ha YCIOBUAX
COLIMAIIBHOTO HaiMa) (KOmus, 3aBepeHHass CyJO0M, TMPUHABIIMM pEHICHUE) -
NOPEACTABISAECTCS B OTHOILICHUM 3asBUTENS, WYIEHOB CEMbU 3asBUTENA, JIUII,
3apETUCTPUPOBAHHBIX B IMPUBATU3HPYEMOM KUJIOM MTOMEIIEHNUH, JIUL, UMEIOLIUX IPAaBO
MOJIb30BAHUS JTAaHHBIM MTOMEIICHUEM Ha YCIOBHIX COLMAIBHOrO HaiMa (IIpy HaJIM4YUU B
OTHOLIEHUY TaKWX JIUL BCTYIMBILETO B CHITy PELIECHUS Cya);

11) BcTYNUBIIMI B 3aKOHHYIO CHJTYy TIPUTOBOp cyna (KOTWs, 3aBEPEHHAs CYIOM,
MPUHSBIIMM PEIICHHUE), a TAKXKE JOKYMEHT, MOATBEPKIAIOMINNA OTOBIBAHNE HAKa3aHUS
rpakJaHaMu, OCYJACHHBIMH K JIMIIEHUIO CBOOOIbI WIIA K PUHYAUTENBHBIM padoTaM (B
cooTBETCTBUM ¢ nocTtaHoBIeHneM Konctutynnonnoro Cyzaa Poccuiickoit @enepanuu ot
23 uronst 1995 r. Ne 8-I1), - mpencrapisieTcsi B OTHOIICHUU 3asBUTENIS, YICHOB CEMbHU
3asIBUTEIS, JIULI, 3aPETUCTPUPOBAHHBIX B MPUBATU3UPYEMOM KUIIOM MMOMEIIECHHH, JIHII,
HMMEIOLIUX MPABO MOJIb30BaHUA JAHHBIM TOMEMIEHUEM HA YCIOBUAX COLMAIBLHOTO HalilMa
(Ipu HaTUYKMK B OTHOIICHUH TaKUX JIUI, BCTYNHUBIIETO B CHUJIY IPUTOBOpA Cy/a);

12) mucbMEHHOE COTJIacHe Ha MPHBATU3AIMIO 3aHUMAEMOT'0 KHJIOTO TOMEIICHUS
3as1BUTENS, WIEHA CEMbHM 3asiBHUTENs, HWHOIO JMLIA, 3apErMCTPUPOBAHHOIO B
MIPUBATU3UPYEMOM KUJIOM MMOMEIICHUH, JIUIA, UMEIOLIETO MPAaBO MOJIb30BAHUS JAHHBIM
MOMEIIEHUEM Ha YCJIOBUAX COLUHUAIBHOTO HailMa, JOCTUrmero l4-jeTHero Bo3pacta,
W/WJY €ro 3aKOHHOT'O MPEJICTaBUTENS WIIU JIMIA, YIOJHOMOYEHHOTO B YCTAHOBJIEHHOM
MOPSIZIKE, WM MUCbMEHHBIN OTKa3 OT MPUBATU3aLKUH 3aHUMAEMOTI0 JKUJIOTO MTOMENICHUS
YJIeHa CEMbHM 3asBUTEJIS, WHOTO JIMIA, 3apETUCTPUPOBAHHOIO B MPUBATU3UPYEMOM
KUJIOM TOMEILIEHUH, JIMLA, UMEIOUIET0 MPaBO MOJIb30BAHUS JaHHBIM MOMEIICHHEM Ha
YCIIOBHSIX COIIMAIBHOTO HaliMa, TOCTUTIIETO 14-1eTHEro Bo3pacTa, U/Uiii €ro 3aKOHHOTO
IIPEACTABUTEIS WJIU JIMLA, YIIOJITHOMOYEHHOI'O B YCTAHOBJIEHHOM ITOPSIKE.

2.5.2. 3asBleHHWE U TpUJATaeMble JTOKYMEHThI MOTYT OBITh MpEeACTaBICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIETYIONTUX CIIOCOOOB:

1) uepez M®DI] Ha OyMaKHBIX HOCUTENSIX U B BUJE AJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

2) mocpenctBoM Equnoro, Pecny0nmkanckoro nopraia B 3J€KTPOHHOU (opme;

3) B Opran JTU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)KHOM HOCHTEJIC.
3asBIeHUE W MpUlaraeMble JOKYMEHTHI, MPU HAMpPABICHUHU IMOCPEICTBOM IMOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asBlieHUE MPU HaIpaBlieHUU nocpencTsoM Enunoro, PecnyOnnkaHnckoro
nopTana NOAMUCHIBAETCA MPOCTON ANEKTPOHHOMN MOJMUCHIO 3asIBUTEIS.

J{1st mostydeHust MPOCTOM 3JIEKTPOHHOM MOANUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrenrupukannn) B ECUA, a Takke noATBEpIUTh YUYETHYIO
3aMUCh.



DJNEeKTPOHHBIA JOKYMEHT (DJCKTPOHHBIM 00pa3 JTOKYMEHTa), YKa3aHHBIA B
MOAMYHKTE 2 TyHKTa 2.5.1 aAMHUHUCTPATUBHOTO PErIAMEHTA, 3aBEPSAETCS YCHICHHOU
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIIOJHOMOUYCHHBIX Ha CO3JaHUE W TOIIUCAHUE
TaKuX JOKYMEHTOB, B TOM YHCJIE HOTapUYyCaMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjlaraéMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBJISIOTCS B Bue (haiinoB B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaeTcst TpeOOBATH OT 3asIBUTEIIS:

1) npencraBneHusi TOKYMEHTOB U MH(POPMALIMKM WM OCYLIECTBICHUS JEHCTBUMA,
MPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYeHUS] MYHUIIMNAIBHOM YCIyrM M CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNpPABJICHUS, OPTaHU3ALMNH, 3a
UCKIIFOUCHHEM TIOJIyYeHHUS YCIYyr M TIOJy4YeHHUsS JIOKYMEHTOB U HH(OpMaiuu,
MPENOCTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHHS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s13aTEBHBIX YCIYT);

3) mpencraBieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTABICHUSI MYHUIMIIAIBHOW YCIyru, Ju0o B
MPEAOCTABICHUN MyHUIIMNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOLIUX CIIy4aeB:

a) U3MEHEHHE TpeOOBaHMII HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEA0CTABICHUS MYHULIMTIATIBHOM YCIIYTH, MOCJIE MEPBOHAYAIBHON NTOIAYH 3aBICHUS O
MPE0CTaBICHUN MYHUITUTIATLHON YCIIyTH;

0) HanM4KMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, JIUOO B
MPEJOCTaBIECHUHA MYHUIUIIAILHON YCIYTHU U HE BKIIOUCHHBIX B MIPEACTABIICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHULIMIATBHON YCIIyTH, OO0 B MIPEOCTaBICHUN MYHUIIUTIATLHON YCIIYyTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBoHAYAILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABIICHUS] MyHUIIMNIATBHOM yCIyTH, JINOO B IIPEIOCTABICHUU
MYHULIMIAIBHON YCIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIIUCHIO PYKOBOJIUTENS
Oprana mpu TepBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS



MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIIICTCA 3asBUTENb, a TaKXKe
MPUHOCSTCS U3BUHEHUS 32 JOCTAaBICHHBIC HEY00CTBA;

4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENIE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITyYaEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUSI TOCYAapCTBEHHOW WIJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMHU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACTIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOIO
CaMOYTIPABJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK MX IPENCTABIEHUS; TOCYIAPCTBEHHBIN OPraH, OPraH MECTHOIO
camMOyHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) cBelcHHS O PETUCTPAIIMOHHOM YYeTe IO MECTy J>KHUTEIbCTBA WU MECTY
npebbiBanus - MB/I;

2) cBeneHus O JIMIaX, 3apErUCTPUPOBAHHBIX IO MECTY MPEOBIBAaHUS WM 110 MECTY
KUTEJIBCTBA, & TAKXKE COCTOSAIIMX HA MUTPALIMOHHOM YYETE, COBMECTHO MO OJHOMY
anpecy - MB/I;

3) npenocrtaBiieHHMe W3 EAMHOTO ToCyJapCTBEHHOTO peecTpa 3aluceid akTOB
TPa)XJaHCKOTO COCTOSIHUS TI0 3ampocy cBenieHui o poxaenuu — OHC;

4) ceenenus o aericrutenbHocTH [lacnopra ['paxxknannna PO — MBJI PO;

5) cBeieHUsI O COOTBETCTBUU (DAMUITLHO-UMEHHOU TPYIIIBI, JAaThl POXKACHUS, TTOJIa
u CHUJIC — [1DP;

6) cBedgeHuss u3 EaWMHOrO TOCYJAapCTBEHHOIO pEEecTpa 3aluceil aKTOB
IPaKIaHCKOT'O COCTOSIHHS O IepeMeHe haMmiiu, uMeHu, oTaectBe — HC;

7) cBeleHUS O HAJIMYUU MPUBATU3UPYEMOTO KHIIOTO TMOMEIIECHHS B peecTpe
MYHUITUTIATBHOW COOCTBEHHOCTH — OpTraH MECTHOTO CaMOYIIPABIICHUS;

8) cBeneHMs, MOATBEPKAAIOIIME, YTO PAHEE MPABO 3aABUTENS HA MPUBATH3ALIUIO
He OBLJIO UCTIOJIB30BAHO - OPTaH MECTHOTO CaMOYTIPABJICHHUS,

9) MOKYMEHTBI, MOJATBEPKIAIOIINE MPABO 3asBUTENS HA TMOJb30BAHUE >KUIIBIM
TMOMEIIEHUEM - OPTaH MECTHOTO CAMOYIIPABJICHUS,

10) cornamieHue O pacTOPKEHUM JOTOBOpa Mepelayd KUJIOTO TMOMEIICHUS B
COOCTBEHHOCTb IpaXkJaH - OpraH MECTHOT'O CaMOYIIPaBJICHUS;

11) opnep wiM BBINIKMCKA U3 PACTIOPSIKEHUSI OpraHa MCIOJHUTEIBHOM BIIACTU O
MPEIOCTABJICHUM KUJIOTO TMOMENICHHUS IO JIOrOBOPY COIMAJIBHOTO HailMa — OpraH
MECTHOTO CaMOYTPaBJICHUS;
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12) CBUACTEABCTBO O POXJJACHUM I UICHOB CEMbH 3asBUTCISA, JIHII,
3apETUCTPUPOBAHHBIX B MPUBATU3UPYEMOM JKHJIOM TOMEIICHWH, HE AOCTUTIIHX 14-
JICTHETO BO3pacTa (3a HCKIIIOUEHUEM CBHJICTEIBCTB O POXKIICHUH JeTei-cupoT) — 3AIC;

13) TOKyMEHTBI, COIepKaIIUe CBEICHUS O TPaXKIAHCTBE JIUI, HE TOCTUTIIUX 14-
JeTHero Bo3pacta — MB/I;

14) xomust (UHAHCOBOTO JIMIIEBOTO CyYe€Ta MPU MpHUBATHU3AIMM KOMHAT B
KOMMYHaJIbHOM KBapTUpE WM OTAEIbHBIX KBAPTHP B Cllydae yTepH Opjepa — OpraH
MECTHOTO CaMOYIIpaBJIeHUS;

15) noKyMeHTHI, TOATBEPKAAIOIINE UCIIOIH30BaHHOE (HEUCITOIh30BaHHOE) IIPaBO
Ha IPUBATU3ALIUIO KUJIOTO TOMEIIEHHSI — OpTaH MECTHOTO CaMOYIIPaBJICHUS;

16) TOKyMEHT yHOJHOMOYEHHOTO OpraHa, MOATBEPKAAIOIINN HEUCIIOIb30BAHHOE
MpaBO HA YYAaCTHE B MPUBATH3AIMH TI0 MPSKHEMY MECTY JKHTEIIbCTBA, TPEACTABIISICTCS B
OTHOIICHUU 3asSBHUTENSA, UYICHOB CEMBbH 3asSBUTENSA, JIMI, 3apETUCTPUPOBAHHBIX B
MIPUBATH3UPYEMOM KUJIOM TIOMEIICHHUH, JIUII, IMEIONTUX TPABO TOJH30BaHUS JTaHHBIM
MOMEIIIEHUEM Ha YCIIOBHUSAX COIMAIBHOTO HailMa — OpraH MECTHOTO CaMOYIIPaBJICHHUS.

2.6.2. HenpencraBieHne (HECBOCBPEMEHHOE IIPEACTABICHNE) YKa3aHHBIMUA B
nyHkTe 2.6.1 agMUHUCTPATUBHOTO pErjamMeHTa OpraHamMH TOCYJAapCTBEHHOM BIIACTH,
opraHaMy MECTHOTO CaMOYTPAaBIICHUS, OPTaHU3AIMIMU JIOKYMEHTOB M CBEJICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHUILIUITAILHON YCITYTH.

2.6.3. JlomkHocTHOe JMI0O U (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO pEIrJIaMeHTa OpPraHOB M OpraHu3allvii, HE MpeACTaBUBIINE
(HECBOEBpPEMEHHO TPE/ICTABUBIINE) 3aMPOIICHHBIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIM CBEJCHUS, MOJEKAT aIMUHUCTPATUBHON, TUCIUTIIIMHAPHON UK WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEILCTBOM Poccuiickoit deaepannu.

2.6.4. 3anpemniaeTcs TpeOOBATh OT 3asIBUTENS JOKYMEHTBI CBEJICHHUS, B TOM YHCIIC
MOJITBEPIKIAIOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABICHNE MYHHUIUIAIBHOMN
YCIIYTH, HAXOAIINECS B PACTIOPSDKCHUH TOCYIaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUST W TIOJIBEIOMCTBEHHBIX TOCYJApCTBCHHBIM OpTraHaM WM OpraHam
MECTHOTO CaMOYITPaBJICHUS OPTaHU3aI[Hil.

Hemnpencrasnenue 3asBUTENEM JTOKYMEHTOB, COJIEP)KAIIUX CBEACHHS, KOTOPHIC
HaxoNATCA B PACIOPSHKEHUM TOCYNApCTBEHHBIX OPraHOB, OpPraHoOB MECTHOTO
CaMOYTIPaBJIEHUsT M TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO CaMOYMPABJICHHUS] OpraHU3allMii, HE SBISETCSA OCHOBAHWEM /IS OTKas3a
3asIBUTENIO B MIPEAOCTABICHUN MYHUITUTIATLHON YCITYTH.

2.7. VicuepribIBaromuii mepevueHh OCHOBAHUH ISl OTKa3a B IPUEME JTOKYMEHTOB,
HEOOXOIMMBIX IS MPEI0CTABICHUS MyHUIIUITAIIBHOW YCITyTH

2.7.1. OcHOBaHUSMHU [JI1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH, SIBJISIFOTCS:

1) 3anpoc o npeaocTaBIEHUN YCIYTH MOJAaH B OpraH MECTHOTO CaMOYMpaBJICHUS
WJIM OpTraHU3allnIo, B TIOJTHOMOYHS KOTOPBIX HE BXOJUT MPETOCTABICHUE YCIYTH;
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2) HEMoJHOE 3alloJIHCHHWE OO0s3aTeNbHBIX ToJIed B (Gopme 3ampoca o
MPEIOCTaBICHUU YCIYTH (HEIOCTOBEPHOE, HEMPABUIILHOE);

3) npeacTaBiieHUE HEMOJIHOTO KOMILJIEKTa TOKYMEHTOB;

4) npencrtaBieHHBIE TOKYMEHTHI YTpAaTHIIA CUJy Ha MOMEHT OOpalieHus 3a
yCIyroi (IOKYMEHT, YIOCTOBEPSAIOMIMM JMYHOCTh, JOKYMEHT, YJIOCTOBEPSIOUINI
MOJIHOMOYHUS TIPEACTaBUTEN 3asiBUTENs, B Cllydae OOpalleHusi 3a MpeJOCTABICHUEM
YCIIYTH YKa3aHHBIM JIUILIOM);

5) npeAcTaBieHHbIE JOKYMEHTBI COJEPKAT MOAYUCTKH U UCIIPABJICHUS TEKCTa, HE
3aBEpEHHbIC B MOPSIIKE, YCTAHOBIECHHOM 3aKOHOAaTelIbcTBOM Poccutickoii denepanmu;

6) mojava 3asiBICHUS O MPEIOCTABICHUU YCIYTH U JIOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEAOCTABIICHUS YCIyTH, B DJEKTPOHHOU (hopMe ¢ HapyIIEHHUEM YCTaHOBJICHHBIX
TpeOOBaHMIA;

7) npencTaBiIEHHBIE B AJIEKTPOHHON (POpME TOKYMEHTHI COAECPKAT MOBPEKACHUS,
HaJIMuyue KOTOPBIX HE IMO3BOJISIET B MOJHOM OOBEME HCMOJIb30BAaTh MHPOPMAIUIO U
CBEJICHMS, COJIEpIKaIecs B JOKYMEHTaX JUIsl IPEAOCTABICHUS YCIYTH;

8) 3asBJICHUE MOJIaHO JIUIIOM, HE UMEIOIIUM MTOJTHOMOYUM MPEACTABISATh HUHTEPECHI
3asIBUTEIIS.

9) HecoOmroieHne ycTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anperns
2011 roma No 63-@3 «OO »5IEKTPOHHOM MOAMUCH» YCIOBUN TMPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHOM MOITUCH.

2.7.2. IlepeueHb OCHOBAHUM JIJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJTYYEHHS] MyHUIUIIAIbHOW YCIIYTH, SIBJISIETCS UCUEPITBIBAIOIIUM.

2.7.3. Pemenue 06 oTKa3e B mpreMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX IS
MPE0CTaBICHUS MyHUIIUITAIIBHONW YCITYTH, MOXKET OBbITh MPUHSITO KaK BO BpEeMs IprueMa
3asBUTEJISI, TAK M TIOCJI€ TMOJYyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JmiloM OpraHa
HEOOXOIMMBIX JIJISI MPEIOCTABICHUS] MyHUITUTIAILHON YCIIYTH JOKYMEHTOB (CBEICHMI) C
HCIIOJB30BaHNEM MEKBEJOMCTBEHHOTO HH(OPMAITMOHHOTO B3aUMOJIEHCTBUS, B CPOK, HE
MPEBBIMIAOIIIN 9 pabodmnx JHEH CO THS PETUCTPAIIUN 3asiBICHUS.

2.7.4. 3ampemnaeTcsi OTKa3blBaTh B MPHUEME 3asBICHUS W WHBIX JOKYMCHTOB,
HEOOXOMMBIX JIJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH, B CIy4Yae €CJIH 3asBIICHUE
U IOKYMEHTBI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHNUS MYHUIIUTIAIBHON YCIYTH, TTOJaHbI B
COOTBETCTBUH ¢ MH(OpMaIuel 0 Cpokax U MOPSAJKE MPEAOCTABICHUS MYHUIUTIATHLHOM
yCIIyTH, onyonvukoBanHou Ha EquHoM moprane, PecyOnmnkanckoM moprare.

2.8. VcuepmbiBaromuii iepevdeHb OCHOBAHUH ISl PUOCTAHOBJICHHSI HJIA OTKa3a B
MPEIOCTABJICHUY MYHULIUITAIIBHON YCIIYyTH

2.8.1. OcHoBaHusi i TPUOCTAHOBJIEHHUS MPEAOCTABICHUS MYHHUIIMNAIbHON
YCIIyTHU OTCYTCTBYIOT.

2.8.2. OcHoBaHu 151 0TKa3a B MPEAOCTABICHUH MYHUIIUIIATBLHON YCIYTH:

1) npoTuBOpeYNe TOKYMEHTOB WJIM CBEICHUH, MOIYYCHHBIX C HMCIOJb30BAaHHEM
MEXBEIOMCTBEHHOTO  HMH(MOPMALMOHHOTO  B3aUMOJEWUCTBHS,  IPEICTABICHHBIM
3asIBUTEJIEM JTOKYMEHTAM HMJIM CBEJCHUSIM;
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2) oOpameHue 3a TPEIOCTaBICHHUEM MYHHUIIMIIATBLHOW YCIyTH JIMIA, He
SIBJISIIOILIETOCS 3asIBUTENIEM Ha MPEI0CTABICHUE MYHUITUIIAIbHON YCIYTH B COOTBETCTBUU
C HACTOSIIIIUM A IMUHUCTPATUBHBIM PETNIAMEHTOM (B CiIy4ae, €CJIM YKa3aHHOE OCHOBAHUE
ObIO  BBISIBJICHO TIPU  MPOIEAYype NPHUHATUS PEHICHUS O IPEAOCTaBICHUH
MYHUIIUTTATBHON YCITYTH);

3) OTCYTCTBHE COIIIACHS C MPUBATHU3AIUCH KUIIOTO IIOMEIICHHS OJHOTO U3 YJICHOB
CEMbH 3asIBUTEJIS, JIUII, 3apETUCTPUPOBAHHBIX B MPHUBATU3UPYEMOM JKUJIOM ITOMEIICHUH,
JI1I, UMEIOITUX MPABO IMOJH30BaHUS JaHHBIM MTOMEIIICHUEM Ha YCIOBUSIX COIUAIBHOTO
HaliMa M HE MCIO0JIb30BaBIIMX IPAaBO HAa MPUBATHU3AITHUIO;

4) oOparmieHue 3asBUTENSA, OJHOTO M3 WICHOB CEMbU 3asBUTENSl, MHOTO JIMIIA,
3apETUCTPUPOBAHHOTO B MPUBATU3UPYEMOM SKHIIOM IOMEIICHHUH, JIUIA, UMEIOIIETO
MpaBO TOJIb30BaHMS JAHHBIM TIOMEIIEHUEM Ha YCIOBHSAX COIMAILHOIO HailiMa,
IoCTUTrIIero 14-j1eTHero Bo3pacTa, W/WIM €ro 3aKOHHOTO MPEACTaBUTENS WU JIUIIA,
YIOJITHOMOUYEHHOTO B YCTAHOBJICHHOM MOPSAKE, 00 OTCYTCTBUU HaMepeHUU 0pOpMIISITh
MPUBATU3AIINIO;

5) oTKa3 B NMPUBATU3ALUU KUJIOTO MOMEIICHUS OJHOTO WJIM HECKOJIbKUX JIHII,
3apPEruCTPUPOBAHHBIX IO MECTY JKUTEILCTBA C 3asIBUTEIIEM;

6) KCIoIp30BaHHOE PaHEE MIPABO Ha IPHUBATHU3AIINIO;

7) obpailiieHre ¢ 3aIpoCcoOM O MPUBATU3AIMH KUJIOTO TTOMEIICHHUS, HaXOIAIIEeTOCs
B aBapUHHOM COCTOSIHUH, B OOIICKUTHHU, CIY>KEOHOTO JKHIJIOTO TTOMEIICHUS;

8) OTCyTCTBHUE/HENpPEACTaBICHUE CBEJACHUN, IMOATBEPKIAIOIMMX  y4acTHE
(HeydacThe) B TIPUBATH3AlMH, M3 JPYTUX MYHUIMNAIBHBIX PaOHOB (TOPOJCKHX
OKpYTOB;

9) oTcyTrcTBHE MpaBa COOCTBEHHOCTH Ha MPUBATU3UPYEMOE 3aSBUTEIIEM KUIIOE
MOMEIIEHHWE Yy  OpraHa  MECTHOTO  CAaMOYIpPABJICHUS,  MPEIOCTABIISIOUIETO
MYHULIMTATBHYIO YCIYTY.

10) w3MeHeHHE TACHOPTHBIX W/WJIM WHBIX TMEPCOHAIBHBIX JaHHBIX B IMEPHO
MPE0CTaBICHUS MYHUITUTIAIbHON YCITYTH.

11) apecT *KuI0ro NOMeEIIeHUsI.

12) u3MeHeHue cocTaBa JIMIl, COBMECTHO MPOKUBAIOIIUX B IMPHUBATU3UPYEMOM
YKUJIOM TIOMEIIECHHUH C 3asBUTEJIEM, B IEPUOJ] TPEOCTABICHNSI MyHUIIUTIAIbBHON YCIIYTH.

13) HamuuMe B COCTaB€ CEMbH 3asgBHTEIS JIMI[, 3apPETUCTPUPOBAHHBIX B
MPUBATU3UPYEMOM KHJIOM MOMEUIEHUH, JIUL], UMEIOIIUX MPABO MOJIb30BAHUS JaHHBIM
MIOMEILEHHEM Ha YCIOBUSX COLMAIBHOTO Haiima (B ciydae, €Cli OT COOTBETCTBYIOIINX
JIMIl HE TIPEJCTABJCHO COTJIaCME Ha MPUBATU3AIMIO KUJIOTO IIOMEIICHHUS WJIM HE
MIPEJCTABIICHbl CBEJICHUS, MOJTBEPKIAIONINE OTCYTCTBUE Y COOTBETCTBYIOUIUX JIUII
MpaBa Ha MPUBATHU3AIIUIO JKUJIOTO TTOMEIIEHHUS]): - TPaXK/laH, BEIOBIBIIIUX B OpTraHU3alNU
CTallUOHAPHOTO COILMAJIBHOTO OOCITY)KUBAHUS, - BPEMEHHO OTCYTCTBYIOIIUX TpaK/aH
(BBIOBIBIIMX I TPOXOXKACHUS CIYXKObI B psabl BOOpPYKEHHBIX CHJI, Ha TEPHUOJ
y4eObl/pab0OThl, B JKWIbIC TOMEIICHUS, TMPEJOCTABICHHBIC IS BPEMEHHOTO
MPOKUBAHMUS); - TPaK/IaH, BHIOBIBIIMX B MECTa JIUIIEHUSI CBOOOIbI WJIM OCYXKJICHHBIX K
MPUHYAUTEIBLHBIM paboTaM (B COOTBETCTBUU C MOCTaHOBJICHUEM KOHCTUTYIIHOHHOTO
Cyna Poccuiickoit ®@enepanuu ot 23 uroHa 1995 1. Ne 8-I1); - rpaxnaH, CHATBIX C
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PErHCTPAllMOHHOIO Y4YeTa Ha OCHOBAHHMH CYIE€OHBIX PEIICHHI, HO COXPAHUBILIUX MPABO
MOJIb30BAHUS KHUJIBIM MIOMEIICHUEM; - TPaXK/laH, CHATBIX C PETUCTPALIMOHHOTO yueTa 6e3
yKa3aHusi TOYHOro ajpeca. B cioydae HenmpencTaBlieHHs JOKYMEHTOB, BBIPAKAFOIIMX
BOJIIO TPaK/1aH BBILIEIIEPEUNCICHHBIX KaTETOpUi B OTHOIIIEHUH MPUBATU3ALNHN JKUIIOTO
HOMEIIEHUS (COorylacue Ha OTKa3/JOBEPEHHOCTH), WM JOKYMEHTOB, IOATBEPKAAIOIINX
IpEeKpalieHNe MpaBa Ha KUWIOE IOMEIICHHUE.

14) Hanmuuume B COCTaBE CEMbU 3asBUTENA JIML, 3apErMCTPUPOBAHHBIX B
IPUBATU3UPYEMOM JKUJIOM MOMEIICHNUH, JIUL, UMEIOIINX MPaBO MOJb30BaHUS JTAHHBIM
IIOMEIIEHUEM Ha YCIIOBUSAX COLIMAIBHOTO HailMa, Tpak/laH, IPU3HAHHBIX HA OCHOBAHUHU
CYJEOHBIX pelIeHN O€3BECTHO OTCYTCTBYIOLIUMU.

15) ocnapuBaHHWe B CyJACOHOM TIOpSJKE IpaBa Ha JKWIOE IIOMCIICHHUE, B
OTHOLIEHUHU KOTOPOTO MOJIaH 3arpoc.

2.8.3. IlepeueHb OCHOBaHWW A OTKa3a B IPEAOCTABICHUHA MYHULMWIIAIBHOU
YCIIYTH SIBJSIETCS UCUYEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKAa3bIBaThb B IPENOCTABICHUN MYHHLMIAIBHOM YCIIYI'H B
clly4yae, €Clid 3asBJI€HHE O MPEeIOCTABIECHUM MYHULUIAJIBHON YCIyrd MOAAaHO B
COOTBETCTBUM ¢ MH(pOpMaIUEN O CpOKaxX U MOPSAKE NMPEAOCTaBICHUS MYyHUIIMIIAIbHON
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecybinkanckoM mopranie.

2.9. TIlopsimok, pa3Mep U OCHOBAHUSI B3UMaHUS FOCYapCTBEHHOM MONUTHHBI WU HHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHUIIUIIAIbHOW YCIYTH

MyHununan€bpHas yciayra mpeIocTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBJISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
MPEA0CTABICHUS MyHULIUTIAIBHOM YCIIYTH, B TOM YUCJE CBEACHUS O TIOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLUSIMH, YYACTBYIOIIMMH B

MPEIOCTABIEHUN MYHUIIUNATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3mMep U OCHOBAHMS B3UMAHMUS TUIATHI 32 IPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOIUMBIMU M 0053aTEIIbHBIMU TSI IPE0CTABIICHUS
MYHUITUTIATLHOW YCITYTH, BKITIOUask MH(POpMAIMI0 0 METOIUKE pacueTa pazMepa Takou
TUTATHI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumanbHbIN CPOK OKHMIAHUS B OUEpEIU IIPH 101aue 3ampoca o
MPEeA0CTaBICHUNA MYHUIIUTIATILHON YCIIYTH, YCIYTH, MPEI0CTaBISIEMON OpraHu3aluei,
YYaCTBYIOILEH B IPEAOCTABICHUN MYHULIMIIATIBHON YCIIYTH, U MIPU MOJTYYCHUN
pe3ynbTaTa NpeJoCTaBICHUS TaKUX YCIyT
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2.12.1. Bpems oxuaaHus MpH Nojave 3asBICHUS Ha MOJy4YeHHUE MyHHUIIUITAIbHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Tlpu momy4eHUH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIyTH
MaKCUMaJIbHBIN CPOK OKMJAHHS B OU€PeIU HE JOJDKEH MPEBBIIIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHUIIUTIATBHOM YCIIYTH U YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei, yuacTByIoeH B
MPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

2.13.1. Tlpu nuunom oOpamennu B M®I] B 1eHb ogaun 3asBICHUS 3aBUTEIIO
BbIJIaeTcs pacnucka 3 AC M®I] ¢ peructpaliimOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MOJaYu 3asIBJICHUS.

2.13.2. Tlpu HanpaBneHUN 3asBICHU MocpeacTBoM Ennnoro, PecmyOnrkanckoro
moprajia 3asBUTE]Ib B JCHb MOJAYM 3asABJICHUS TOJydaeT B JIMYHOM KaOWHETE
PecnyOnukaHcKOro nopTaia v no 3JIEKTPOHHOM MOYTe yBEOMIIEHUE, TOITBEP K IAI0IIICE,
YTO 3asBJICHUE OTIIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIIMOHHBIA HOMEp U JlaTa
I10JTaYH 3asBJICHHS.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIoM OpraHa 3asBUTENIO BBIJAETCS paclucka u3
aBTOMATH3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, NMpeaHa3HAUYCHHON ISl OKa3aHHUs
rOCYJIapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT, C PErHCTPAllMOHHBIM HOMEPOM, JaTOM
MOJa4M 3asIBJICHUS U TIEPEUYHEM IMPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSAM, B KOTOPBIX MPEIOCTABISETCS MyHUITUTIATbHAS
yCiyra, K 3ajy OKUJaHHsI, MECTaM ISl 3aII0JHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUIUTIATBHOW YCIIYTH, HHPOPMALIMOHHBIM CTEHAAaM ¢ 00pa3liaMu X 3al0JHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIsl MPEIOCTABICHUS KaX A0 MyHULIUITIAIbHOM
YCIYTH, pa3MeNIeHnI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
uH(pOpMAIUK O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIE K 00ECTICUEHHIO
JOCTYIHOCTH /1711 MHBAJIUJOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecnyOnuku TaTapcTan o connanbHON
3aIIATE NHBAIUIOB

2.14.1. TlpenocraBneHne MyHUITUNATHHOW YCIYTH OCYIIECTBIISIETCS B 3IaHUSIX U
IIOMELLECHUSX, 00OpYZIOBaHHBIX MPOTUBOIIOKAPHOH  CHUCTEMOHM W CHCTEMOM
MOKAPOTYLICHHUS.

Mecta mpuemMa 3asBUTENIed O00OPYAYIOTCS HEOOXOAMMON MeOenbo IS
odopmIIeHUST TOKYMEHTOB, HH(GOPMAITMOHHBIMU CTCHIaMH.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparuu o
COITMAJILHON 3aluTe WHBAJIUIOB B LEJIAX OECHPEMsITCTBEHHOrO IOCTyna K MECTY
MPE0CTaBICHUS MYHUITUTIATLHON YCIIYyTH 00€CTIeYuBaeTCs:

1) oOecrieunBacTCsl OECHPEHATCTBCHHBIA JOCTYNl HWHBAIMIOB K MECTY
MPEAOCTABICHUS MYHUITUNIATBHOU yciyru (yIOOHBIM BXOJ-BBIXOJI B TIOMEIICHUS W
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NEepEMENICHHE B UX ITpe/Ieiax);

2) BHU3yalbHasi, TEKCTOBasS ¥ MyJIbTUMEIUiHas HHGOpMAIMs O TOpPSIIKEe
MPEIOCTABIECHUS MYHHULMIIAIIBHON YCIYI'M pa3MeIlaeTcs B yAOOHBIX Jis 3asBHUTENEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3) COmpOBOXICHHE WHBAJINIOB, MMCIONIUX CTOMKUE paccTPOMCTBa (YHKIIMH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBMKEHUSA, U OKA3aHUE UM TTOMOIILIH;

4) BO3MOXKHOCTB ITOCAJIKH B TPAHCIIOPTHOE CPECTBO U BHICAJIKH M3 HETO, B TOM
YUCJIE C UCITOJIb30BAHUEM KPECIIA-KOJISICKH;

5) Hamnmexamiee pasMmelicHHe OOOpYIOBaHMS M HOCHTENCH HH(OpMaIUH,
HEO0OXOIUMBIX JIJIs1 o0ecrieueHns: OECIPEnsITCTBEHHOTO JOCTYIa UHBAJIUIOB K YCIyraM ¢
Y4E€TOM OTPAaHUYEHUN UX KU3HENEATEIbHOCTH;

6) nyOimpoBaHWEe HEOOXOAWMOW JJISi WHBAIMIOB 3BYKOBOH W 3pPUTEIIBHOU
uH(popManuu, a TakKe HaJNuced, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKoin
MH(}OpMaUKU 3HAKaMU, BBIIIOJHEHHBIMH pelbe(HO-TOUYeUHbIM HpudTOM bpaiins;

7) IOITyCK CypIOTepeBOYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOIHUKA MIPU HATHMYHH JOKYMEHTA, TIOTBEPKIAIOIIETO
ee CcHeuuajpbHOoe OOydYeHHME U BblAaBaeMoOro 1mo ¢GopMe U B MOPAIKE, KOTOpBIE
YCTAaHOBJIEHBI IPUKAa30M MMUHHUCTEPCTBA TpyJda U COLUAIBHOM 3amuThl Poccuiickon
Oenepanu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JOKYMEHTAa,
NOJTBEPXKJAIOLIET0 CHEeUalbHOE OO0yueHue COOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBIJTAYN».

2.14.3. TpeOoBanuss B YacTu oOOeCHeYeHUs JOCTYMHOCTH IS WHBAJIHUIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTAaBICHHE MYHULMIAIBHOM YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX IPU NPEAOCTABICHUM MYHULHINAIBHOW YCIYTH, KOTOpPBIE
yKa3zaHbl B mnoamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CpeICTBaM, BBEACHHBIM B SKCILTyaTaI[UIO WK MPOIIEIITUM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nociue | uronsg 2016 rona.

2.15. Tloka3aTenu JOCTYITHOCTH M KaueCTBAa MYHHIIUIIAILHON yCITyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJACUCTBUI 3asiBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
IIPENOCTABIEHUN MyHULMIAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
HOJTy4yeHUs] THPOPMAIUH O XOJ€ MPEIOCTaBICHNUS MyHULIMITAILHONW YCIIyTH, B TOM
YHClIe C UCTIOIb30BaHUEM HUH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTD MOJIyYE€HHSI MyHHUIIUIIAJIbHONW YCIyTH B
MHOTO(YHKIIMOHATBHOM HEHTPE MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B ITOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
NOJpa3Ae/IEHUU OpraHa UCIIOJIHUTEIBHO PacCOPSAUTEIBLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATBHBIN PUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEeA0CTABIEHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIN)
MYHUIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX LIEHTPAX NPeIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOro cTaTheil 15.1
®enepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIH 3a1poc)
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2.15.1. Tloka3zaTensaMu JOCTYIHOCTH IMPENOCTABICHUS MYHUIIUNAIBHON yCIyru
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEILIEHUSI, B KOTOPOM BEJIETCA MPUEM, BblJaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHEHHAIMCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYIIECTBISAETCSA MPUEM TOKYMEHTOB OT 3asABUTEIIEH;

HaJIMYME HCUYEepHbIBAIONIe HHPOpMaMU O crocobax, MOpsAKE M CpoOKax
NPEIOCTaBICHUS MYHUIIMNAIBHOW YCIyTM Ha WHOOPMAIMOHHBIX CTEeHIax, EnuHom
nopraiue, Pecny0iamkanckom nopraiie, opuiMaIbHOM CalTe MyHUIIUMIIAIBLHOTO paiioHa;

OKa3aHKEe MOMOITY HHBAIIMAM B PEOA0JIEHUHU OaphepOB, MEIIAIOIINUX MOJTYYSHUIO
VMU yCIIyT HapaBHE C JPYTUMHU JIMIIAMH.

2.15.2. Tloka3zaTtensiMu KayecTBa NPEIOCTABICHUS MYHUIIUIAIBHOW YCIyTH
SABIISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpoKa MOTYICHHUS pe3ysibTaTa MyHHUIIUIIATbHOHN YCIIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periJamMeHTa, coBeplieHHble paboTHHKaMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JOJDKHOCTHBIMU Jinliamu (0e3 ydera
KOHCYJIbTAIIHH):

B3auUMoOJIeHicTBUEe 3asiBUTENss ¢ paboTtHukamu Oprana wimum  MOL[ npu
IIPEIOCTABICHUN MYHHUIMIAJIBHOW  YCIYyTM  OCYLIECTBISETCA OOWH pa3 IpHU
IPEJICTaBICHUHN 3asIBICHUS CO BCEMH HEOOXOIMMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIly4ae HEOOXOIMMOCTH IOJIYYEHMsI pe3ysibTara MpelOoCTaBIICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 371€KTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOKUTENEHOCT OJHOTO B3aWMOJCHCTBUS 3asBUTENS C JIOJDKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUN MYHULIMITAJIbHON YCITYyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH C
MMOMOIIBI0 YCTPONCTB MOJBHXHOM paavoTesieOHHOM CBS3U, C HCIOJIb30BAaHUEM
PecnyGnmkanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoje mpeaocTaBICHUS MYyHUITUTIATBHOW YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTEJEM B JIMYHOM KaObuHere Ha EnuHoMm moprane,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBiieHue MYHUIMMIAIBHOM YCIYTH OCYLIECTBISETCS B JIFOOOM
MO®I] no BrIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(bakTudeckoro npoxkuBaHus (mpeObiBanus) Ha Tepputopun Pecnybnuku Tatapctan mo
AKCTEPPUTOPUATBHOMY TPUHITUITY.

MyHununanbHas ycayra B COCTaBe KOMILIEKCHOTO 3alpoca HE MPEeI0CTaBIISETCS.

2.16. Nuble TpeOoBaHuUs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH MO 3KCTEPPUTOPUATBLHOMY MPUHIUITY (B clydae, eciu
MyHUIMNIATbHAS YCIyra NPeA0CTaBIIsAETCS [0 IKCTEPPUTOPUATIBHOMY MPUHIIMITY) U
0COOEHHOCTH NMPEAOCTaBICHNUS MyHUIIUNAIBHOM YCIYTH B 3IEKTPOHHOU (hopme
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2.16.1. Ilpu mpemocTaBiIeHUHM MYHHUIUNAIBHOW YCIYTH B 3JEKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) monyunth HMHPOpPMAIMIO O IMOPSAAKE M CPOKaXx  IPeaoCTaBICHHUS
MYHUIIUITAIBHOW YCIyTH, pa3MelleHHyl0 Ha EauHom mnoprane, PecnyOnukaHckom
noprae;

2) mojaTh 3asBICHHC O IMPEAOCTABICHUH MYHUIHUIAIBHONW YCIYyTH W HHBIC
JIOKYMEHTBI, HEOOXOIUMBIC JIJIsl MPEOCTABICHUS] MyHUITUIIAIbHON YCIYTH, B TOM YHCJIE
JIOKYMEHTBl U MH(OPMAIINIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 dactu | crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
ucnoas3oBanueM Enunoro, PecriyOnrkanckoro noprana;

3) MOJAY4YUTH CBEJICHUS O XOJIC BBIMOJIHCHHS 3asABICHHNA O MPEIOCTaBICHUU
MYHUITUTIATBHOUW YCITYTH, MIOJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCyIIEeCTBHUTH OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUTIATBHON YCIYTH;

5) MOJAY4YUTH pe3yNbTAaT MPEIOCTABICHUS MYHHIUIAIBHOW YCIyrd B ¢dopMme
AIEKTPOHHOIO IOKYMEHTA;

6) momath *xanoOy Ha pelieHue U aercTBue (Oe3neiicTBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX ~ JIMI, MYHHUIMOAIBHBIX  CIOyXKalllUX  MocpelnctsoM  EauHoro,
PecnyGnmkanckoro noprarna, nopraia benepanbHOR roCyapCTBEHHOU
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeUnBarOIIei mpoliecc a10cyaeOHoro (BHECY1e0HOT0)
00>kajoBaHUs PEIICHUM U 1eCTBUM (0€3eiCTBYS), COBEPIICHHBIX IIPU MPETOCTABICHUH
rOCyJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYr OpraHamu, MpeaoCTaBISIONUMU
rOCyJapCTBEHHbIE W  MYHUILUIAIBHBIE YCIYTH, WX JOJDKHOCTHBIMH  JIMIIAMH,
rOCyJAapCTBEHHBIMH U MYHHUITATIATLHBIMH CITYKAIIIAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHON (opmbl 3asiBieHUss Ha EnuHoro, PecnyOnukanckom mnoptane 06e3
HEOOXOIMMOCTH JIOMOJTHUTEILHOM T0/1auu 3as1BJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECTIEUNBACTCS:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3aSBJICHHUS M WHBIX JIOKYMCHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHEHHS HECKOJIBKHUMH 3asBUTEISIMA OJHOW 3JCKTPOHHOM
(dbopMbl 3agBIICHUS TIPU OOpAIIEHUU 3a YCIyraMH, MPeAnojararoliiMi HalpaBiIcHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTbH Ie4YaTh Ha OyMa)KHOM HOCHTEJIe KOIHHU DJICKTPOHHON (HOPMBI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (HOpMY 3asBJCHUS 3HAYCHUI B
0001 MOMEHT I10 KEJIAHUIO MOJIh30BaTesl, B TOM YHCJIE TP BOSHUKHOBEHUHU OIIUOOK
BBOJIa ¥ BO3BpATeE JIJIsl TOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO (hOpMY 3asIBICHUS;

5) s3amosHeHHE TOJEH JJIEKTPOHHOM (OPMBI 3asBICHHS JIO Havaja BBOJA
CBEJICHUI 3adBUTEJIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbiXx B ECUA, u
CBEJICHUM, OmMyOJMKOBaHHBIX Ha EauHom, PecnyOimkaHckom moprajie, B YacTH,
KacarolIeicsl CBEICHHWHA, OTCYTCTBYIOIIUX B €IWHOW CHCTEME HACHTUQUKAINH U
ayTeHTU(UKAIINH,
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6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOW W3 3TAIOB 3aMOJIHCHUS JJICKTPOHHOU
dbopMbI 3asBIeHMS 0€3 MOTEpHU paHee BBEACHHON MH(POpMAINH;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBJICHUSM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAaKKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHUSIM - B
TEYEHUE HE MeHee 3 MecCIIeB.

2.16.4. 3anuck 3asButeneit Ha npueMm B MOIL] (nanee - 3anuch) OCylIECTBISETCS
nocpeactBoM Exqunoro, Pecnybnukanckoro noprana, TeiaedoHa KoHTakT-1ieHTpa MOII.

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE JIs
npuema J1aTy ¥ Bpems B IpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONMpPEACIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JaTHI.

st oCyIIEeCTBICHHUS TPEIBApUTEIBLHOM 3allMCH  IOCPENCcTBOM  EmwHoTro,
PecnyOnukaHckoro mopraiia 3asgBUTENI0 HEOOXOJMMO YKa3aTh 3alpalliBacMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

XKeTaeMylo 1aTy ¥ Bpems puema.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOILIWI 3asBUTENb IpPU
MIpPEABAPUTEIILHON 3alUCH, JIOKYMEHTaM, MPEJCTAaBICHHBIM 3asBUTEIEM IMPU JIMYHOM
npuemMe, MpeBapuTeNIbHas 3alUCh aHHYJIUPYETCS.

[Ipu ocyiiecTBIeHUH NPEIBAPUTEIBLHON 3aMKMCH 3asBUTEII0 OOeCredynBaeTCs
BO3MOKHOCTh pacrieyaTaTh TAJIOH-TIOATBEpKAeHUE. B ciyyae, ecnu 3asiBUTENb COOOIIUT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aipec TaKKe HamNpaBJIIeTCs] HHPOPMAIUS O
MOATBEP)KICHUN TIPEIBAPUTEILHON 3allMCH C yKa3aHWEM JaThl, BPEMEHH W MecTa
npuema.

[Ipy ocymiecTBIEHWN NPEIBAPUTEIHHON 3allUCH 3agBUTEIh B 00S3aTCIBHOM
MopsiiKe MHPOPMHUPYETCS O TOM, YTO MPEABAPUTEIbHAS 3aUCh aHHYJIUPYETCS B CITydae
€ro HEesSBKHU 0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpUeMa.

3asBUTENH B JIF000€ BpeMsl BIPaBe OTKA3aThCs OT MPEIBAPUTEIHHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCHCTBUM, KpPOMeE
MPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTU(UKAIINK B COOTBETCTBHH C HOPMATHUBHBIMU
npaBoBbIMH akTaMu Poccuiickont ®Denepainuu, ykazaHus UeId NOPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHHUIM, HEOOXOIUMBIX ISl pacueTa IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tped0BaHusA K MOPSAAKY UX BBINIOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH dopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOT0(yHKIMOHAJIBbHBIX LIEHTPAX
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUIIMNIAIBLHOM YCIYTH BKIIIOYAET B ce0s CIEAyIOIIne
aIMUHUCTPATUBHBIE MPOIIEAYPHIL:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS,

2) IPUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUE B
NPeI0CTaBICHUN MYHUIIUTIAIBHON YCIIYTH;

4) moATOTOBKA pe3yJibTaTa MyHUITUIIAIBHOHN YCIIyTH;

5) 3akiIroueHue JOroBOpa

6) BbIIaya (HaIpaBIICHUE) 3aABUTEIIO PE3yJIbTaTa MyHUIIUIIATBHON YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJHEHUS aJAMHUHUCTPATUBHOM MpPOLEAYpPHI
ABJIIETCS OOpalleHue 3asBUTEIs] IO BONPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHULMIIATBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIACTCA:

npu obpamenun 3asButens B MOL] — paborauk MOI];

npu obpareHnu 3asurens B Oprad — cnerpanuct Oprana (anee - J0JDKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAAKE W CPOKax
MPEA0CTaBIECHUS MyHUIIMTAIBHON yCi1yrd B ML nu4HO 1 110 TenedoHy 1 AIeKTPOHHON
oure.

PabotHuk M®IL[ koHCYIbTHUpYET 3asBUTEJNA, B TOM YHCIE MO COCTaBy, (opme
IIPEACTABIISIEMON JOKYMEHTALMKM U IPYTUM BOIIPOCAM IS MTOJY4EHHUS] MYHULIAIIAJIEHON
YCIIYTH.

3asBUTENIb MOXET IMOJIyYUTh MHPOPMALUIO O TMOpPSAKE MperoCTaBICHUs
MYHHIIMIIAJIBHON yciyru Ha ounuaabHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMVHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISIFOTCS:
KOHCYJIbTALIMS IO COCTaBY, (popMe MpeACcTaBIsieMOil JOKYMEHTALIMK U APYTUM BOIIPOCaM,
HEO0OXOAMMBIM JIJIsl TOJTYyYEHUS MyHULIMIIATBbHON YCIyTH.

3.2.3. 3asButens BOpase 00paTuThes B Oprat 1o teiaedoHy U AJIeKTPOHHOH MoYTe,
a TakXe TOJy4YuTh KOHCylbTaluio Ha EguHoro, PecnyOnmkaHckoMm mopTaie, caiTe
Oprana o nopsiJike ¥ CpoKax NpeIoCTaBICHUs MyHUIIMIIAIbHON YCIYTH, B TOM YHCIIE 1O
coctaBy, (hopMe NpeaCTaBIsAeMON JOKYMEHTALUHA U APYTHUM BOMPOCAM I MOJTYYESHUS
MYHULIMIIAIBHOMN YCIIyTH.
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JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asgBUTENsI B COOTBETCTBMM C TpeOoBaHUsSIMU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
perjiaMeHra.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMbIE HACTOSALIUM IIyHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS NOCTYIUICHUS oOpallieHusl.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTC:
KOHCYJIbTAlUM 10 COCTaBy, (opMe IMPEICTaBIAEMON JOKYMEHTAallud U JApPyTruM
BOIpPOCaM, HEOOXOIUMBIM ISl TOTYYEHHSI MyHULIUIAIBHOMN YCIIYTH.

3.3. Ilpunstrie U pacCMOTPEHHUE KOMILUIEKTA TOKYMEHTOB,
MIPEJCTABIICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIs MPENOCTABICHUS MYHHIIMIIAJBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTenst) oopamaerca B MPI] ¢ 3ampocom
O TPEeNOCTaBICHUM MYHULMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHHM C ITyHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JIMYHOCTD 3asIBUTEILS;

IIPOBOJUT IPOBEPKY ITOJHOMOYHMI JIMLIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOJAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aMoJHSET JIEKTPOHHYIO0 hopmy 3asiBieHuss B AUC MODII;

IIPU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOLI;

NepeIaeT 3asiBUTENI0 HA TPOBEPKY U MOANKMCAHUE;

MocJie MOJNKUCAaHUs CKaHUPYET MoJnucanHoe 3asBienue B AIC M®II;

3arpyxaetr B AVIC M®I] noxkymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (opme
WIHM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
b1 () (o1

BO3BpAIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMVHHCTPAaTUBHBIE NPOLEAYpHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEJIS.

Pe3ynpTaTaMu BBINMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I HampaBiaseT makeT T0KYMEHTOB, IPUHSTHIX OT 3asBUTEIIS
B OpraH B 3JIeKTpOHHOH (hopme (B cOCTaBe MAKETOB AIEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero JHsS co IHS 0OpaleHUs 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOLI.
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Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€J0), HampaBlieHHble B Opral, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM [OKYMEHTOB JUIsl TPEIOCTaBICHUS MYHHUIIMIAIBLHON YCIyrd B
aeKTpoHHOM hopme yepe3 Enunbiit, PecryOnukanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B SJIEKTPOHHOWU (pOpME BBIMOJIHSET
clenyIouue AeHCTBUS:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY AIEKTPOHHOTO 3asIBJICHUS;

3amojgHseT (OopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIUNIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHTHI B 3JEKTPOHHOW (HOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B 3JIEKTPOHHON (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

NOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUM (yCTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJIISET 3aI0JIHEHHOE IIEKTPOHHOE 3as1BJICHUE (HaxuMaet
COOTBETCTBYIOIYIO KHONIKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MTOANMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJTy4aeT YBEJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOrHYecKasi MpoBepKa cPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISETCS
MIOCJIE 3aITOJIHEHUSI 3asIBUTENIEM KaXKJI0T0 U3 TI0JIeH 3JIEKTPOHHOU (popMbl 3asiBieHus. [Ipu
BBISIBICHUA HEKOPPEKTHO 3allOJIHEHHOIO TIOJIA JJIEKTPOHHON (opMBI 3asiBIEHUs
3asIBUTEIb YBEJOMIIIETCS O XapaKTepe BBISIBICHHOM OIIMOKH U MOPSIIKE €€ YCTpaHEHUs
MOCPEJICTBOM MH(POPMALTMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUSL.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMMHHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
ANIEKTPOHHOE JIeJI0, HampasiieHHOoe B OpraH HOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpenune koMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHWEeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHONW MPOIETYpPhI
ABJISIETCSl TIOCTYIUICHWE 3adBJICHMS] M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIO0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

JomKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM MIpoLIeIyphl siBisieTcs: cnenuanuct Oprana (nanee - JOMKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B ClIy4ae
oOparlieHus 3asaBUTENS C 3asBiIeHreM B Oprax:
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OTpeensieT MpeaAMET 0OpallleHus;

yCTaHABJIMBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOJIUT TIPOBEPKY MOJTHOMOYH JIUIIA, TIOIAIOIIETO TOKYMEHTHI,

IIPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEeOOBaHHSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA, IPOBEPKY COOTBETCTBHUS MPEICTABICHHBIX
JOKYMEHTOB YCTAaHOBIICHHBIM TpeOoBaHUsAM (Hamnexamiee o(opMIeHHE KOIHA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IMOIYMCTOK, MPHUITHCOK, 3aYePKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABICHUH );

3allOJIHAET  AJIGKTPOHHYIO  (OpMy  3asBIEHHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAITMOHHON CHCTEMe, IMpeIHa3HAauYeHHOW ISl OKa3aHWS TOCYJapCTBCHHBIX H
MYHUITUTIATBHBIX YCITYT;

IIPY MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMHHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIIACT CKAHUPOBAHUE TMPEACTABICHHBIX
JTIOKyMEHTOB;

pacreyaThIBaeT 3asBIICHNUE;

TepeIaeT 3asBUTEIIO Ha IPOBEPKY U MOANMKICAHNCE,

MOCJIE MOAMKUCAHUS CKAaHUPYET MOANMCAaHHOE 3asBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO uH(}OPMaAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJapCTBEHHBIX U MYHUIUMINAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHONW (OpME WM DJIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAIlAET TOJNUCAHHOE 3asBICHHE U OPUTHMHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIZIACT 3aBHUTEIIO PACITUCKY B IPUEME JOKYMEHTOB.

B cnydae Hamwums OCHOBaHWM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TMPHUEM JOKYMEHTOB, YBEIOMIIICT 3asBUTEIS O HAIHYWN
MIPENSATCTBUAN T TIpHieMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTBI C OOBSICHEHUEM
coJiep KaHusl BBISBJICHHBIX OCHOBAHHM JIJIsl OTKa3a B MpUEMe JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, ITOCIIC
MOCTYTIJICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE

MIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JIEN M CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4JaeT TMOCTYNHBIINE DOJICKTPOHHBIC Jella, B TOM YHCIE MPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOM (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBHM JNEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
nocpeAcTBOM oOpamieHuss kK EpuHomy mopramy (B ciy4yae, €CIM 3asBUTEIEM

MPE/ICTABIICHbI AIIEKTPOHHBIE JOKYMEHTHI, MO/ANKUCAHHbBIE YCUJICHHOM
KBATM(PUIUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).
[Ipun HaJIM4uu OCHOBAaHH, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1

AJIMHUHUCTPATUBHOI'O PCriIaMCHTa, IMNOATrOTaBIIMBACT IIPOCKT PCIHICHUSA 00 OTKase B
mpueMe 10KyMCHTOB, HCO6XO)II/IMBIX AJI1 IPpEJOCTABIICHU A MYHI/II_[I/IHaJ'IBHOI\/’I YCIIyTH.
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B cnywae, ecnm B pe3ydbTare MPOBEPKH YCHIIGHHOW KBaTH(PHUIIMPOBAHHON
AJIEKTPOHHOM TMOJAMKCH BBISABICHO HECOOIIOJICHUE YCIOBUU €€ JeWCTBUTEIbHOCTH,
MPOEKT peleHus: 00 OTKa3e JOJHKEH colep)kKaTh MyHKThl cratbu 11 denepampHOTO
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIM OCHOBAHUEM ISl €TO IPUHSTHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PeI0CTaBIECHUSI MyHUITUTIAIBLHOM YCIIYTH, C YKa3aHWEM MPUYHMH OTKa3a (B ciiydae, eciiu
OCHOBaHMS Il OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, CBA3aHbI C HAPYIICHUEM YCTAaHOBIIEHHBIX TPEOOBAHUM K TAKUM
JOKyMEHTaM, OCHOBaHMs MJid OTKa3a B NpHUEME JOKYMEHTOB JIOJDKHBI COJIEP)KaTh
uH(pOPMAIIMI0O 0 HAUMEHOBAHUU JIOKYMEHTOB (MH(pOpMAIMKU, CBEICHUM), KOTOpPhIE HE
MIPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NIPOTUBOPEUMBBIE CBEACHUS,
ohopMIICHBl C HapYIICHHWEM YCTAHOBIICHHBIX TpeOOBaHUM), HampaBiseTCsl Ha
COrJJaCOBAaHUE B YCTAHOBJIEHHOM IMOPSAKE MOCPEJACTBOM CHCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTAa.

CoriacoBaHue NpoeKTa pereHus 00 0TKa3e B MpUEeMe JOKYMEHTOB, HEOOXOUMBIX
VISl TPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
IPEyCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIaMEHTA.

B ciydae OTCyTCTBHS OCHOBaHMM i1 OTKaza B IpPUEME JOKYMEHTOB,
IPEIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOIO PErJIAMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHUE OJIHOTO pabO4yero JHs CO JTHS
NOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEI0, YKa3aHHBIM B 3asBJIICHUU CIOCOOOM,
YBEJAOMJICHHE O NOCTYIUICHUM 3asBJICHHUS, COJEPKAILIEE BXOIAIIUN PEruCTPALMOHHBIN
HOMEp 3asiBJCHMs, AATy IOJy4YEeHUs 3asBJICHUS, NE€peueHb HAMMEHOBaHUU (aiiyos,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JAaTy MOJIyYEHHS pe3yJjbTaTa MYHHUIIMIAIbHON
YCIIYTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJIMYUM TEXHUYECKOW BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIC TMPOIEAYPHI, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOIO PETJIaMEHTa, BHIIIOJIHAIOTCS B TEUEHHE OIHOT0 paboyvero IHs cO JHs
MOCTYIIJICHUS 3asBJIEHUS HA PACCMOTPEHUE.

PesynpTaTaMu BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TIPUHSITHINA
Ha pAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM NMPOEKT pEIIeHUs 00 OTKa3e B MpHUEMe
JOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEIOCTABIICHUSI MyHHUIIUIIAJIbHON yCITYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEAOCTaBIEHNNA MYHHUIIMIIAJIBHON YCIIYyTH

3.4.1. OcHOBaHMEM HayaJia BBIIOJHEHUS AJMUHUCTPATUBHON MPOLELYPHI
ABJISIETCSl TOJYyYEHUE AOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
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BBIIIOJIHEHHE AJMUHUCTPATUBHOM MPOLIEAYpPbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJOKHOCTHBIM ~— JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMUHUCTPATUBHOM MPOIEAYPHI, ABJIsIeTcs cnienuanuct Oprana (mganee - TOKHOCTHOES
JIUI0, OTBETCTBEHHOE 32 HAIMPABJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoKHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAINPaBIIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (GOPMUPYET U HAMNPABISIET B 3JIECKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBbI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOJACHCTBUSL (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HWHBIMH CIOCO0aMHU) 3ampoChl O MPEIOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErIaMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb MPUHSTHUS 3asIBJICHUS HA PACCMOTPEHUE.

Pe3ynbraTaMyu  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTM W (WJIM) TOJBEIOMCTBEHHBIC OpraHaMm BJIACTU
OpraHU3alliy 3aIPOCHI.

3.4.3. CnenyayiuCcThl  TIOCTaBIIMKOB ~ JIAHHBIX HA  OCHOBAaHWW  3aIPOCOB,
MOCTYNUBIIUX YE€PE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCICTBHS,
MPEAOCTABIIAIOT  3alpaliuBaeMble JOKYMEHTHl (MH(OpPMAIUIO) WA HAIpPaBISIIOT
yBEJAOMJICHUS 00 OTCYTCTBUM JOKYMEHTA W (WJIK) WH(POpPMALUU, HEOOXOIUMBIX IS
MPEA0CTABIICHUS MYHUITUTIAILHOM YCIIYTH (J1ajiee — yBeJIoMJIEHHE 00 O0TKa3e).

AJMUHUCTpaTUBHBIE TPOIEAYPhI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEYEHHUE AT THEW CO AHS MOCTYIUICHUSI MEXBEIOMCTBEHHOIO 3aIIpoca
B OpraH WA OpraHU3allHIo, MPEAOCTABIIAIONINE JOKYMEHT U UH(POPMAIIMIO, €CITN UHbIE
CPOKM TIOATOTOBKM U HalpaBJICHUSI OTBETa HAa MEXKBEIOMCTBEHHBIN 3ampoc He
YCTaHOBJICHbl  (efiepaibHBIMU ~ 3aKOHAMH, TpaBOBbIMU akTamu [IpaBuTenncTBa
Poccuiickoit denepaniuu U OpUHSATHIMH B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMAaTHUBHBIMH NIPaBOBbIMU akTaMu PecryOsnku TatapcraH.

PesynbTaTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEIYP  SBISIOTCS:
JIOKYMEHTBI (CBEICHMS), HEOOXOAUMBIE JJISI MPEIOCTABICHUSI MyHUIIUTTAIIBHOW YCITyTH,
160 yBeIoMJIeHHE 00 OTKa3€e, HAMPaBIEHHBIE JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJOKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIlPaBJICHHE MEKBEIOMCTBEHHBIX
3aIpoCOoB:

MOJIy4YaeT 3ampalniuBaeMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEICHHUsI), HEOOXOMUMBIC IS MPEIOCTaBICHUS
MYHUITUTIATLHOW YCIIYTH, THOO0 yBeJOMIICHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

TIPY HAJTUIMH OCHOBAHMH, TPETYCMOTPEHHBIX ITyHKTOM 2.7.1 a IMUHUCTPAaTUBHOTO
periamMeHTa, MOATrOTaBIMBAET MPOEKT pelIeHus 00 OTKa3e B IpUeMe JTOKYMEHTOB,
HEOOXOIMMBIX IS PEIOCTABICHUS MYHUIIUITAIIBHOW YCITyTH.

[Ipoexkt pemeHuss o0 OTkKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX s
MPEe0CTaBICHUS MYHHUITUTIALHON YCIIYTH, C YKa3aHUEM NMPUYUH OTKa3a (B ciydae, ecliu
OCHOBaHMS JIJIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHUS
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MYHUITUTIATBHOM YCIIYTH, CBSI3aHBI C HAPYIIEHUEM YCTAHOBIICHHBIX TPEOOBAHMA K TAKIM
JOKyMEHTaM, OCHOBaHWS /JiS OTKa3a B NpPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
nH(DOpMAIMI0O 0 HAUMEHOBAHWH JTOKYMEHTOB (MH(OpMAIluu, CBEICHUI), KOTOPHIE HE
NPECTABICHBI, COJCpXKAT HEIOCTOBEpHbIE M (WJIHM) TMPOTUBOPEUUBHLIC CBEIACHUSA,
opopMIIeHBI C HapyIICHHEM YCTaHOBIEHHBIX TpEeOOBaHMIA), HaMpaBiIsAeTCS Ha
COTJIACOBAaHWE B YCTAHOBJICHHOM IOPSIIKE IOCPEACTBOM CHCTEMBI 3JICKTPOHHOTO
JTOKYMEHTO000pOoTA.

CortacoBaHue MpoeKTa pereHus: 00 0TKase B MprueMe T0KYMEHTOB, HEOOXO0JUMBbIX
JUI  TIPEOCTABJICHUS MYHHIIMITAJBHOW yCIYyTH, OCYIIECTBISETCS B  TOPSIKE,
PeIyCMOTPEHHOM MMyHKTOM 3.5.3 aIMHUHUCTPATUBHOTO PETIaMEHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIUBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCS B JICHD TIOJYYCHHSI CBEACHHM 110 MEKBEIOMCTBEHHBIM 3aITPOCaM.

PesynpTaTaMy  BBITIOJHEHUS  aJAMHHHCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
JOKYMEHTBI (CBEJICHUS), HEOOXOIUMBIEC JIJIST TIPEIOCTABICHUS MYyHHUITUTIATHBHOW YCIIYyTH,
MIPOEKT peIIeHUs 00 0TKa3e B IpHEME TOKYMEHTOB, HEOOXOUMBIX JIJIST TTPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH.

3.4.5. Hcnonnenuwe mpolenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW  BO3MOKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HCIOIh30BAaHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHONW CHUCTEMBI, TMPEJHA3HAYEHHON JJIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pPErucTpaludyd 3asBJICHUS B
COOTBETCTBHUH C IMyHKTOM 2.13 aAMUHUCTPAaTUBHOTO PETJIaMEHTA.

3.4.6. MakcuManbHBI CPOK BBIMOJHEHUS AIMUHHUCTPATUBHBIX TMPOIETYP,
YKa3aHHBIX B MyHKTE 3.4 aJMHUHUCTPATHBHOTO PETJaMEHTa, COCTABIISIET MATh pabouYnX
TTHEH.

3.5. [loarotroBka pe3ynbraTa MyHUIIUTIATHHON YCIYTH

3.5.1. OcHoBaHueM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJIIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 3a HalpaBlieHHE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX  JJIs
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
IpOIIeAypHI, sBisieTcs crenuanuct Oprana (jasnee - T0JKHOCTHOE JIUIIO, OTBETCTBEHHOES
3a MOATOTOBKY Pe3yJIbTaTa MPe0CTABICHHS MYHHUIIUITAILHON YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MYHUILIUTIATHHON YCIYTH:

paccmaTtpuBaeT C(OPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTAaBIICHUSI MyHUIIUTIATBHON YCIYTH;

IpHU BBISIBIICHUW OCHOBAaHMU 711 OTKa3a B MPEIOCTABICHUH MYHHIIMITAIHHON
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMAUHUCTPATUBHOTO PEriiaMeHTa, MOATOTABINBACT
MPOEKT pemIeHust 00 0TKa3e B MPEAOCTABICHUH MyHHUITUTIAILHON YCIIYTH;

B CJIy4yae OTCYTCTBUS OCHOBAHMM JIJIsl OTKa3a B MPEIOCTABICHUU MYHUIIUIIAIbHON
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YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOT'O PErJIAMEHTA, 10 UTOraM
paccMOTpEeHHsT JOKYMEHTOB, HEOOXOIUMBIX s MPEJOCTaBICHHUS MYHUIUIAIbHOMN
YCIIYT'H, MOATOTaBIMBAET IMPOEKT PACHOPSHKEHUS MO O(OPMIICHHIO JTOKYMEHTOB W
oopmIIeT pacropsKEHUeE,

HaIlpaBJIsieT  IMOATOTOBJICHHBIE  IPOEKTHl  pe3ynbTrara  MPEAOCTaBIICHHUS
MYHUIMIIAIBHOW YCIYyTM Ha COIJIACOBAHME B YCTAaHOBJIICHHOM IOPSIKE IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBINOJIHIIOTCS B T€UEHHUE JABYX PabOuMX JHEW C MOMEHTa IOCTYIUIEHHS OTBETOB Ha
MEKBEJOMCTBEHHBIE 3aIIPOCHI.

Pe3ynpraTaMy BBINIOJIHEHHSI aIMUHUACTPATUBHBIX MPOLIEYP SBIISIOTCSA: MPOEKTHI,
HaIlpaBJIEHHBIE HA COTJIACOBAHUE.

3.5.3. CornmacoBaHne ¥ MNOANUCAHUE MPOEKTa pe3yibTara MNPEAOCTABICHUS
MYHUIMOAIBHOW  yciayru (majiee — TPOEKThl JTOKYMEHTOB) OCYLIECTBISIETCS
PYKOBOJHUTENEM CTPYKTYPHOTO IMOAPA3EIEHUsl, OTBETCTBEHHOIO 3a MOJArOTOBKY
pe3yipTaTa MyHHUIUMIIAIBHOM yCiIyru, PykoBonurenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHusi, BO3BPALIAOTCS
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMIAIbHOU
yciyru. Ilocne ycTpaHeHHsl 3aMe4aHUil MPOEKThl JOKYMEHTOB IIOBTOPHO IEPENAIOTCS
JUISL COTJIACOBAHMUSI M ITOAIMCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUHM IPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJII0ICHHE aIMUHUCTPATUBHOIO perjlaMeHTa JOJKHOCTHBIMU JiniaMu OpraHa B 4acTH
CPOKOB BBINIOJHEHUS AJAMUHUCTPATUBHBIX IPOLENYpP, HX MOCIEAOBATEIIBHOCTH U
MOJIHOThI, HAJIMYHUS COTJIACOBAHMM YIMOJHOMOYEHHBIX JOKHOCTHBIX Jinl OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHMS ~ HapylIeHMH B 4YacTH  CPOKOB  BBINOJHEHUS
aMUHUCTPATUBHBIX MPOLEAYpP, MX IOCIEI0BATEIbHOCTH W TOJHOTH PykoBomutens
Oprana MHULIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINX HapyIIEHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aJIMUHHCTPATUBHOIO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pab0ovyero JIHs.

Pe3ynpraTaMy BBIITOJIHEHUS aJMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: PEIICHHE
00 0TKa3e B MPEJOCTaBICHUH MyHUIIUIATILHON YCIIYTH, YTBEPKICHHOE PaCHOpsHKEHHUE.

3.5.4. Hcnonnenwe mporenyp, VyKa3aHHbIX B NyHKTax 3.5.2, 3.5.3.
aAMUHUCTPATHUBHOIO  pPErjaMeHTa, MpU HAJIUYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JI OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

MakcumanbHbId CPOK BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOLIEYp, YKa3aHHbBIX B
MyHKTe 3.5. aAMUHUCTPATUBHOTO PErJIAMEHTAa, COCTaBIsET 3 pabounx IHS.



27

3.6. 3axiTroueHHe TOTOBOpPA MepeIavyn KUJIOTO TIOMEIIECHUS B COOCTBEHHOCTh
3asIBUTEITIO

3.6.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOUELYPHI
ABJISIETCS] YTBEPK/IEHUE TIOCTAHOBIICHUS O TIPUEME paHee MPUBATU3UPOBAHHOTO KHUIIOTO
MOMEIIEHHS] B MyHUIIMTAIbHYIO COOCTBEHHOCTD.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE AJMUHUCTPATHUBHOU
HpOLIEeYPHI, sBiIsgeTCs crieranuct OpraHa (1anee - JOHKHOCTHOE JIMIO, OTBETCTBCHHOES
3a MOATOTOBKY pe3yJibTaTa MPEA0CTABICHNUS] MYHULIUITAIbHON YCITyTH).

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTra
MPEAOCTABIICHUS MYHHUIIUNAIBHOW YCIyTHd, TOTOBUT JOTOBOP TIEpENayd >KUAJIOTO
MOMEIIEHUS] B COOCTBEHHOCTD 3asBUTEINIO (J1ajiee — IOTOBOP).

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJIHSIOTCS. B TEUCHHWE OJHOTO pabodero IHS C MOMCHTAa BBIJAYM 3asSBUTEIIO
PacCTOpsOKCHUS.

Pe3ynbraTaMu BBITOTHEHHUS aJMHUHUCTPATHBHBIX MPOIEAYP SABJSIOTCS: JOTOBOP,
HaIpaBJICHHBIN Ha COTJIACOBAHUE.

3.6.3. CornacoBaHue M MOJMUCAHKUE JIOTOBOPA OCYIIECTBISETCS PYKOBOAUTEIEM
CTPYKTYPHOTO  TOJpa3JeJICHUsl, OTBETCTBEHHOIO 3a TMOATOTOBKY  pe3yibTaTa
MyHUIIUTIATBHOM yciryTH, PykoBonurenem Oprana.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

PesynpTaTaMy  BBIMOJHEHUS  QJAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
MOJMUCAHHBINA JIOTOBOP.

3.6.4. JIoMKHOCTHOE JHII0, OTBETCTBEHHOE 3a TMIOATOTOBKY pe3yJbTaTa
MIPEIOCTABIICHNS MYHUIIUITAIGHON YCIIYTH, U3BEIIAET 3asIBUTEIS (€T0 MPEICTABUTENS) O
HEOOXOAMMOCTH TOATNHMCAHUS JOTOBOpa CIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pe3ynbTaTe MPEIOCTaBICHUS MYHHUIIUITAIBLHON YCIYTH M O BO3MOXKHOCTH TOJYYCHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIMNTAIBHON ycinyru B Oprane win B MOL.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIMM ITyHKTOM,
BBITIOJIHSIFOTCS B JICHB TIOJIMMMCAHUS IOTOBOpa pyKkoBoauTeneMm Oprana.

PesynpTaTaMy  BBIMIOJSHEHUS ~ QJAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
YBEJIOMJICHHE 3asBUTEIIS.

3.6.5. MHcnonmnenuwe mpoueayp, yKazaHHbIX B nyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pErjJaMeHTa, TpH HAJIMYAA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, TMPETHA3HAYEHHON JJI1 OKa3aHWsI TOCYIApPCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMOJTHEHUS aIMUHUCTPATUBHBIX TPOIIEAYP, YKa3aHHBIX B
myHKTe 3.6. a IMUHUCTPATHBHOTO PETJIAMEHTAa, COCTABJISACT JIBa pabOYMX JTHS.

3.7. Beinaua (HampaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MyHULIUIIAIBHON YCIyTU
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3.7.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLEAYpPbI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
AIMUHHACTPATUBHOM NPOLIEAYPHI, TOKYMEHTA, IOATBEP/KIAIOMIETO IPEAOCTABICHUE
MYHULANAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
IPOLIETYPHI, SIBJISETCS CIEUATUCT opraHa (Janee - J0HKHOCTHOE JIUI0, OTBETCTBEHHOE
3a MOJATOTOBKY PE3yJIbTaTa MPEAOCTABICHUS MyHUIIUIIAIBHON YCIYTH.

3.7.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOJArOTOBKY pe3yJbTaTa
PEAOCTABICHUS MYHHUIIMIAJbHON YCIIYTH:

o0ecIeynBaeT perucTpaluio J0ropopa, moANMcaHHOro pykoBoaureneMm Oprana, B
KYypHAJIE PETUCTPALIMM W BHECEHUE CBEICHHW O PE3yabTare IPeaOCTaBICHUS
MYHULUINIATBHOW YCIYTH B MOJCUCTEMY BEACHHS TOKYMEHTAllMM aBTOMAaTU3UPOBAHHON
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULUNIATBHBIX YCIYT;

BBIJIAET 3asIBUTEIIIO JJOTOBOP MO POCIHCH.

3asgBUTENb TMOJIMCHIBAET JOTOBOP B JABYX OK3EMIULIpAX M NEPENACT
JOJDKHOCTHOMY JIAIlY, OTBETCTBEHHOMY 32 ITOATOTOBKY pe€3yJbTaTa IPEIOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 MOJATOTOBKY pe3yjbTaTa MPEA0CTaBICHUS
MYHULMIIAIBHOW YCIIYT'H, IOJIY4YMB IOANMCAHHBIE JOTOBOPA BBIJACT 3aSBUTEII0 TPHU
AK3EMIUIIpA AOroBopa Jus noanucu. Ilocie noanucanns 10roBopa, BEIIAET 3asIBUTEIIO
OJIMH 3K3EMILIAP 10r0BOpA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIUM ITYHKTOM,
BBITMIOJIHSIFOTCSL B IEHb IPUOBITUS 3asIBUTEIS.

Pe3ynpTaTaMy BBIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCA: BbIJAHHBIE
3asIBUTEIIO JOTOBOP.

3.7.3. llopsamox BblHaud (HampaBlICHUs) pe3yJibTara PEeIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.7.3.1. IIpu oOpamieHnu 3asiBUTENS 3a pPe3yJbTaTOM MYHULUIAIBHOW yCIyTrd B
M®II, pabotark M®II BbIaeT 3asiBUTEIIO PE3yIbTaT MyHULIMIAIBHOMN YCIyTH B (popme
HK3EMILISIpa 3JIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoM Hocutene. Ilo tpebGoBanuio
3asBUTEJIS BMECTE C AK3EMIUIIPOM 3JIEKTPOHHOTO JTIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My MPEIOCTaBISAETCS 3K3EMIUIAP AJIEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3alHiCH Ha
CbEMHBI HOCUTENb HH(DOpPMAIMM WM HAMNpaBICHUS HSK3EMIUISIpa 3JIEKTPOHHOIO
JOKYMEHTA IO SJIEKTPOHHOM mo4uTe B ajpec 3asButensd. lIpm 3amncu Ha ChEeMHBIN
HOCHUTEJh MH(OPMALIMK WM HANpPaBICHUU 3K3EMIUISIPA 3JIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISp DSJEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, MO0 3JIEKTPOHHOW MOYTE€ WAECHTUYHOCTh TAKOTO 3K3EMIUISpPA 3JIEKTPOHHOIO
JOKYMEHTAa HK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJB30BAHUEM YCUJIEHHON KBaJIM(DUIIMPOBAHHON
BJIEKTPOHHOM IMOJIHUCH.
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AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSAIOTCSL B TMOPSAJIKE OYEPETHOCTH, B JI€Hb NPUOBITUS 3asABUTEISI B CPOKH,
YCTaHOBJICHHbIE periaMeHTOM padboTsel MOII.

Pe3ynpTaTaMu BBINMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SABISAIOTCS: (pUKcanus
(dakTa BbIIauM pe3yibTaTa MpelocTaBiIeHUss MyHulumnaibHo yciayru B AUC MOI],
pe3yabTaT NPeIOCTABICHUS MyHUIIUIIAIBHOW YCIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaimienun 3asBUTENS 32 Pe3yJIbTaTOM MYHHULUINAIBHON YCIYTU
yepe3 Enunbii, PecnmyOnukaHckuii ToOpTayl 3asBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKH HamNpaBisIeTCsl DAJEKTPOHHBIA 00pa3 JOKYMEHTa, SBISOIIETOCS
pEe3yJAbTaTOM NPEAOCTABICHUS MYHUUMUIAIBHOW YCIYTH, MOANUCAHHBIA YCHICHHOU
KBATH(UITUPOBAHHON JICKTPOHHOU MOIUCKHIO0 YITOJTHOMOYSHHOTO JTODKHOCTHOTO JIUIA
Oprana (Opradom).

AJIMUHHCTpPAaTUBHBIE TMPOLUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCA B JEHb IMOAINUCAHUS JOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHUE
(0TKa3 B MPEAOCTaBICHNUN ) MyHUITUIIAIbHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Opradsom).

Pe3ynpraraMu  BBIIOJMHEHHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SIBISIOTCS:
HarpaBjeHue (TpenocTaBieHne) ¢ ucnoiib3oBanueM Emnunoro, PecmybinkaHckoro
[opTajia 3asiBUTENI0 JOKYMEHTA, MOATBEPKAAOLIErO MPEIOCTABICHUE MYHULIUIIAIBHON
yCIIyTH (B TOM YHCII€ OTKa3 B MPEIOCTABICHUN MYHUIIUITAIbHON YCIyTH).

3.7.3.3. IIpu oOparieHnn 3asiBUTENS 3a PE3yJIbTATOM MYHHUIIMIIAILHON YCIYTH B
OpraH, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yJIbTaT MyHUIMTNaIbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE €My
MPEIOCTABIISECTCS IK3EMILIAP JIEKTPOHHOTO JJOKYMEHTA ITyTEM €0 3alMCH HA ChEMHBIN
HOCUTENb UH(POPMAIMK WM HAMpPaBJICHUS SK3EMIUISIpa JIEKTPOHHOTO JOKYMEHTA IO
AIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHHCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPETHOCTH, B IEHb TPUOBITHS 3aBUTENS B COOTBETCTBUU
¢ IIpaBriiaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYpP SABISIOTCS: (DUKCAIUS
dakTa  BBIJAYM  pe3ydbTaTa  MNPENOCTaBICHUS  MYHHUIIMNAIBHOW  yCIYI'H B
aBTOMATU3UPOBAHHON HMH(OPMAIMOHHOW CHUCTEME, MpeAHA3HAYECHHOW ISl OKa3aHWs
rOCy1apCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.8. UcnpaBiieHre TEXHUICCKUX OITHOOK

3.8.1. B ciiyyae oOHapy KeHHUS] TEXHUYECKOW OMMUOKHU B TOKYMEHTE, SBIISIONIEMCS
pEe3yNbTaTOM MYHUIHMIIAIBLHOMN YCIYTH, 3asiBUTENb HanpasiisgeT B Oprax:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKON omulOku (mpunoxenue Ne 4
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BbIIAHHBIA 3aSBUTENI0 KaK PE3yJNbTaT MYHMIIMNAIbHOW YCIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKasl OIINOKa;
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JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CUITY, CBHUJICTEIbCTBYIOIIUE O HAIUYHHU
TEXHUYECKOU OIIUOKHU.

3asBiaeHue 00 WCTIPABICHUH TEXHUYECKOW OMIMOKU B CBEACHUSIX, YKa3aHHBIX B
NOKYMEHTE, SIBISIOMIEMCS PE3YJIbTATOM MYHULIUITAIIBHOW YCITYTH, OIAETCS 3asIBUTEIIEM
(YIIOJTHOMOYEHHBIM TMPEJCTABUTENIEM) TOYTOBBIM OTHpPABJICHHEM (B TOM YHCIE C
HCIIOIb30BaHUEM DJICKTPOHHOM MOYTHI), OO0 uepe3 Enunslii, PecmyOaukaHckuii mopTan
i MO®II.

3.8.2. JIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM IOKYMEHTOB, OCYILIECTBIISET
IpUeM 3asBJICHUS 00 UCIPABICHUH TEXHUYECKON OIIMOKU, PETUCTPUPYET 3asIBICHUE C
IPUIOKEHHBIMU JOKYMEHTAMU U NIEPEAAET UX JTOJHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO padoyvero AHs ¢ AaThl pETUCTPAIlMU 3asiBJICHHUS.

Pe3ynbTaTaMu BBITIOTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SABISIOTCA: MPUHSITOEC
Y 3apETHUCTPUPOBAHHOE 3aABJICHHUE, HAMPABICHHOE HA PACCMOTPEHUE TOJHKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 32 00paOOTKY JJOKYMEHTOB.

3.8.3. JIoJbKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B ILEISAX BHECEHUS WCIPABICHUNA B JIOKYMEHT,
SBJISIFOLMICS PE3YyJIbTaTOM NPEAOCTABICHUS MYHHUIUIIAIBHOM YCIYTH, OCYLIECTBIISIET
MPOLEAYPHI, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aAMUHUCTPATUBHOTO pErJaMeHTa, U
BBIJIACT HWCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY IMPEIACTABUTEIIO)
JUYHO TOJ] POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIOJIHOMOYEHHOTO MPEICTaBUTENs)
OpUTHHANa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTMOKA, WU HAMPaBJIsET
B aJipec 3asBUTEJS TMOYTOBBIM OTIPABICHUEM (TIOCPEACTBOM DJIEKTPOHHOM IOYTHI)
MUCHhbMO O BO3MOXKHOCTH TOJIy4EHHUsI JOKYMEHTa Mpu mpenocraBieHuu B Oprad
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUUYECKasi OIINOKa.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSAIOTCS B TEUYEHUE JBYX paboOuux JHEH Mocjie OOHapy>KeHHs TEeXHUYECKOU
OIIMOKH WY MOJTYYeHUS OT JIFDOOTO 3aMHTEPECOBAHHOIO JIMIA 3asIBJICHUSI O JOMYIIEHHON
omunoKe.

Pe3ynbraTaMu BBITTOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS: BbIAAHHBII
(HampaBJICHHBIN ) 3aIBUTEIIO TOKYMEHT.

4. Ilopsaaok u GopMbI KOHTPOJISI 32 MIPE0CTABJIEHUEM MYHHIUNIATbHOMI
yCJIyru

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
IPEIOCTABIECHUIO MYHUIIMIIAIBLHON YCIYTH, a TaKKe IPUHATHEM UMU PEIICHUN

KoHTpob 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBHON YCIYTH
BKJIIOUAeT B ce0s BBISIBJICHUE U yCTpaHEHHE HApYyIIEHUH MpaB 3asBUTENEH, IPOBEICHHE
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MIPOBEPOK  COOJIFOICHMS] MPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAJBHON  YCIYTH,
MOATOTOBKY pELIEHUI Ha AecTBUA (0€31eiCTBHE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJII 3a COOJIFOICGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
IPOLEAYD ABIISIOTCS:

1) npoBepka M COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO TPEIOCTABICHHUIO
MYHULIUIIATBHON YCIYTH,

2) IPOBOIUMBIE B YCTAHOBJICHHOM  TIOPSJOKE  TPOBEPKH  BEJCHUS
JeJIONPOU3BOICTBA;

3) mpoBe/ieHNE B YCTAHOBICHHOM TOPSIIIKE KOHTPOJIBHBIX MMPOBEPOK COOITIOACHUS
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCIYTH.

B memsx Tekymero KOHTPOJS HWCHONb3YIOTCA CBEIACHUS, HMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy>)KEOHas KOPPECHOHJCHLMS, YCTHas U MNUChbMEHHAas
nH(popManus AOHKHOCTHBIX JIUL, OCYIIECTBIISIFONINX BBIITOJIHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIAEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULMIIAIBHOW YCIYTH M IPUHATUM PEUIEHUH PYKOBOJIWTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJICTABIIIOTCS  CIPaBKM O pe3ynbTrarax IMpeJOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

O ciy4asx ¥ NpUYMHAX HAPYLIEHUS! CPOKOB, ITOCIEA0BATEIBHOCTH U COIEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYP [OJDKHOCTHBIE JHMIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJIMTENSL OpraHa, IpEeAOCTaBIIONIEr0 MYHUIUNAIBHYIO YCIYry, a TaKKe
IPEANPUHAMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUN.

Texkymuii KOHTpPOJIb 32 COONIIONEHHUEM MOCJIENIOBATEIBHOCTH  JEHCTBHIA,
ONMpENENCHHBIX  AAMUHUCTPATHUBHBIMM  MPOUEAYpaMH MO  TMPEJOCTABICHHUIO
MYHUIUNAIBHOM YCIYI'M, OCYILECTBISECTCS 3aMECTUTENEM pPYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIpPaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3alui  paboThl MO
MPEAOCTABICHUIO MYHUIIMTNIATBHOW YCIIYTH, HaYaJlbHUKOM OTJENA, OCYLIECTBISIOIIETO
OpraHu3aluio padoThl MO NPEJOCTABICHUIO MYHUIIMIAIBHONW YCIIYTH.

IlepeyeHb AOKHOCTHBIX JIMI, OCYIIECTBISIFOIIMX TEKYIIUA KOHTPOJIb,
YCTaHaBIMBAETCA IOJIOKEHUSMUA O CTPYKTYPHBIX INOJPA3JEICHUSAX OPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETJIAMEHTAMU.

4.2. TTopsnoK U NEpUOJUYHOCTh OCYIIIECTBICHUS IJTAHOBBIX U BHETUIAHOBBIX MPOBEPOK
IIOJIHOTHI M KQUECTBA MPEAOCTABICHUS MYHULIMNIAJIBHONW YCIIYTH, B TOM YHUCJIE MTOPSAI0K
1 (hOpPMBI KOHTPOJIS 32 TIOJTHOTON M Ka4ECTBOM MPEIOCTABICHUS MyHUITUTIATHLHOM
YCIyTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHUSI MyHUIUIIAIbHON
YCIIyTH OCYLIECTBIIsIETCS B (hOpMax:

1) mpoBeeHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK>K€ X JOJHKHOCTHBIX JIMI, MyHUIIUTAIBHBIX CITyKalllhX.
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4.2.2. B nensix ocymecTBIEHUs KOHTPOJIA 3a MIOJHOTOM U KaYECTBOM
MPEA0CTABIECHUS MyHULUMIIAIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [lopsaok U NEpHOIUYHOCTD OCYIIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIMBAETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKU ), UIN OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHUIUIIAIBHOM
yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET POBOJUTHCS 1O
KOHKPETHOM kasio0e 3asBUTEIIS.

4.2.3. BHenaHOBbIE ITPOBEPKU MPOBOIATCS B CBA3U C IPOBEPKON YCTPAHECHHUSI
paHee BBIABICHHBIX HAPYIIECHNUN aIMUHUCTPATUBHOTO PETJIaMEHTA, a TAKXKE B CIIydae
MOJTYyYCHUS KaJI00 3asBUTENeH Ha AeicTBus (6e3aeiicTBrue) OpraHa, a TaKxKe UX
JOJKHOCTHBIX JIUL, MyHUIIUNATbHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTarhl IpOBEPKH O(DOPMIISIFOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTABIISIIOIIETO
MYHHUIIMIIAJIBHYIO YCIIYTY, 3@ pelIeHUs U AeicTBus (0e3aeiicTBUE), IPUHUMaeMble
(ocymiecTBiIsIeMbIE) UMH B X0J1€ IPEIOCTABIECHUS MyHULIUIATBHON YCIyTH

ITo pe3ynpTaTam NpOBEJACHHBIX TIPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTpaB
3asiBUTEJIC BUHOBHBIC JIMIIA IPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKOHOJATENLCTBOM Poccutickon denepauu.

PykoBoauTeNlb OpraHa MECTHOI'O CaMOYIPaBJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO TMOApa3IeiICHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE U (JIH )
HEHAJIJIe)KaIlee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JIEHCTBUM, YKa3aHHBIX B paszfelie 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHUITUIIAJIbHBIC CITY>KAIlUE 3a PEIICHUS U ICUCTBUS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTABJICHUS
MYHUIATTATBHOM YCIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJIaTEILCTBOM OPSIJIKE.

4.4. TlonoxeHus, XapaKTepU3yIOIIre TPeOOBaHUS K IOPSIKY B (hopMaM KOHTPOJIS 3a
MIPEIOCTABIICHUEM MYHHUITUTIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXIaH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTpos 3a mpenocTaBieHueM MyHULIMNAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, KX
oObEMHEHUH W  OpraHu3aluid, OCYHIECTBISETCA  MOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOIO  CaMOYIIpaBJIEHUMs  NPU  [IPEAOCTABICHUU
MYHUIUTIATBHON yCIIYTH, TOJYyYEHHUSI TTOJIHOM, aKTyalIbHOM U IOCTOBEPHOU MH(pOpMaIn
0 TOPSAKE MPENOCTaBICHUS MYHHMIIMNAIBHOW YCIYTU W BO3MOKHOCTH J10CYAE€OHOTO
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paccMOTpeHusi oOpamieHnid (kayio0) B MpoIecce MPEIOCTABICHUS MYHHIUTIAIBHON
YCITYTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U 1eiicTBUi
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOT0()YHKIMOHAJIBHOI0 LIEHTPA MPeA0CTABJIECHNS IOCYy1aPCTBEHHBIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHu3aNuii, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIIUNAJbHBIX CJIY:KalluX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KaJIOBaHUE B IOCYJCOHOM MOPSIKE PEIICHUIA
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISAIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOIO — JIMIIA OpraHa, MpeJoCTaBISIOIIET0O MYHULUIAIBHYIO — YCIYTY,
MYHULUINAIBHOTO  CIY)KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpa, paboTHHKaA
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, OpraHu3aui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapylIeHue cpoka perucTpaiuu 3anpoca 0 NpeAoCTaBICHUH MyHUIIMIIAIbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctatbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHUS MYHHUIIMIAIbHOW yciayru. B ykazaHnHom
ciaydyae jocyaeOHoe (BHecyneOHOe) 00KaloBaHHE 3asSBUTEIIEM PEIICHUN U JEUCTBUN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(GYHKIIMOHAIHLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nevictBust  (0e3MeCTBUE) KOTOPOro  OOXKATYHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABIECHUIO COOTBETCTBYIOIIMX MYHHUIMMNAIBHBIX YCIYr B IOJHOM O0BEME B
IopsiAKe, onpeaeneHHoM 4yacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHME y 3asIBUTENS JOKYMEHTOB UM MH(OpMAIUK JTMOO OCYIIECTBICHUS
NEUCTBUN, TMpPEACTaBICHUE WM OCYLIECTBICHHME KOTOPBIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU TPAaBOBbIMU akTamu Poccuiickoii @enepanuu, HOPMaTUBHBIMU
npaBoOBbIMU akTamu PecriyOnuku Tatapcran, MyHUITUTIATEHBIMEI TTPABOBBIMH aKTaMU JJIS
MPEOCTaBICHUS] MYHUIIUIIAIbHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHWE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMM TPaBOBbIMM akTamu Poccuiickoii @enepanuu, HOPMATUBHBIMU
npaBOBBIMU akTamu PecriyOnuku Tatapcran, MyHUITMTIATEHBIME TTPABOBBIMH aKTAMU JIJIS
MPEAOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MpEeAyCMOTpPEHbl (peiepanbHbIMU 3aKOHAMH W TPUHSTHIMA B COOTBETCTBHM C HUMH
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepauuu, 3aKOHAMU U
MHBIMUA HOPMaTUBHBIMU ITPaBOBBIMU akTamMu PecniyOnuku TatapcTran, MyHUITUTTATbHBIMUA
MPaBOBBIMM aKTaMH. B yka3zaHHOM ciiydae aocyneOHoe (BHecyaeOHOoe) o0XajloBaHUE
3asBUTEJIEM pEIIeHUNd U AeicTBUi (0e31elicTBUsI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciy4ae, €clId Ha
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MHOTO(YHKITMOHATIBHBIA LEHTP, pelIeHus M JAecTBus (Oe3neicTBUE) KOTOPOTo
00XanyloTCs, BO3JIOXKEHAa (YHKUHUSA IO MPEJOCTABICHHID  COOTBETCTBYIOIIHMX
MYHULIMTATBHBIX YCIYT B IOJTHOM 00BEME B OPSIAKE, ONPEIEIEHHOM 4acThio 1.3 cTaTtbu
16 ®enepanphoro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPU NPEIOCTABICHUU MYHHUIIMNAIBHOU YCIYTH
IIaThl, HE TMPEAYCMOTPEHHOM HOPMATHBHBIMU TMPABOBBIMU aKTaMu Poccuiickoi
@denepaniid, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHUIUTAIbHBIMU MTPABOBBIMHU aKTaAMU;

7) oTKa3 opraHa, NMpeJOCTABISIONIET0 MYHUIIMITAIIBHYIO YCIYTY, JHOKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIIONIET0 MYHULIUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBEHOTO
LIEHTpa, paOOTHHKA MHOTO(YHKIITMOHATILHOTO LIEHTPA, OpTraHU3aI1ii, MPeTyCMOTPEHHBIX
gacthto 1.1 cratbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OITEYAaTOK W OMIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABICHUS  MYHHIMNAIBHOW  YCIYyrM  JIOKYMEHTax JMOO  HapylleHHe
YCTAaHOBJICHHOIO CpOKa TakKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XaloBaHUE 3asBUTENIEM pelIeHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO  IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTrO(QYHKIMOHAJIBHBIN IEHTp, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHUIIUNTALHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMIPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

8) HapylieHHE CpoKa WIM TMOpSAKa BbIJAYM JIOKYMEHTOB IO pe3yjbTaTam
MPEIOCTABIICHUSI MYHUITUTIATLHON YCITYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIUNIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHBIMA 3aKOHAMH W TPUHATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHBHBIMHU TIPAaBOBBIMH aKTaMH PoCCHICKOI
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PecryOnuku
TaTtapcTan, MyHULIMTIAJIBHBIMY MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOE) 00’kajmoBaHUE 3asBUTENIEM pelIeHUd U JedcTBuil (Oe3meiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B Cily4yae, €ClId Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHUIO
COOTBETCTBYIOIIUX MyHHUIIUIIAIBLHBIX YCIYT B IOJIHOM 00bEME B MOPSIIKE, OMPEACICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeOGoBaHuMe y 3asBUTENS IMPH MPEIOCTABICHWH MYHUIMNAIBHON yCIyru
JOKYMEHTOB WJIM WHGOpPMAIMKN, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAIUCH MPU NEPBOHAYATIBLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHULHUIIAIBLHON YCIyrd, JM00 B MPEJOCTABICHUH MYHULIMITAIBHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyAeOHOe)
00’xajloBaHUE 3asIBUTEIIEM pelIeHu u JIEUCTBUIM (6e3neiicTBHSN)
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Ciy4ae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS W JCUCTBUS
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(Oe3nelicTBHME) KOTOPOTO OOXKANYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MyHUIIUMTAJIBHBIX YCIYT B IOJTHOM 00bEME B ITOPSIKE, ONPEICTCHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHOM (opMe B OpraH, MPEAOCTABIAIONIMN MYHULHUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJBHBIN IIEHTp MO0 B COOTBETCTBYIOIIUNA OpPraH TOCYJapCTBEHHOM
BJIACTH, SBISIOIIMICS ydpeAauTelieM MHOrOQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npenycMoTpeHHble yacThlo 1.1 cratbu 16 denepansHoro 3akona Ne 210-D3. XKanoObl Ha
pemieHuss U JAecTBUsl (Oe3nelcTBHE) PYKOBOJIUTENS OpraHa, MPEeJoCTaBIISIIONIETO
MYHULIMIAIBHYIO YCIYTY, TOAAIOTCS B BBIIECTOSAIIUNA OopraH (IIpy €ro HAIMYUK) 1100 B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEJOCTABISAIONIETO0 MYHUIUNAIBHYIO Yychyry. JKamoObl Ha pemieHuss U JAeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOTO MHOTOQYHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemieHus U JICUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAIBHOTO LEHTpA MOJAKOTCSA YUPEIUTEITIO
MHOTO(YHKIIMOHAJILHOTO TIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
nectBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nmogarTCs PYKOBOAUTEISAM ITHX
OpraHU3aIUH.

Kanoba Ha pemieHus u AeicTBusi (0e3aeicTBUE) OpraHa, MpPeIOCTaBISIONIETO
MYHUIIUTIATBHYIO ~ YCIYTy, JIOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBIISIONIETO
MYHULIMOAIBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIIYXallero, pPyKOBOJUTENs OpraHa,
MPEA0CTABIISAIONIET0 MyHUIIUTIATBHYIO YCIIYTY, MOXET ObITh HAaIIpaBjIeHa Mo NOYTe, Yepe3
MHOTO()YHKITHOHAIbHBIT LEHTP, c UCIIO0JIb30BaHUEM MH(POPMAITMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMaIbHOTO calTa oOprasa,
MPEAOCTABISAIONIEr0  MyHUUUMIAIbHYHO  ycayry, EgunHoro  moprama — nmbo
PecnyOnukanckoro nopraia, MHQOPMAIIMOHHOW CUCTEMBI JOCY1Ie0HOr0 00KalOBaHMS, a
TaK)XK€ MOXKET OBITh MPUHATA MPU JTUYHOM INpueMe 3asiButens. JKanoba Ha pernieHus u
NENUCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHUKa
MHOTO(YHKITMOHAJILHOTO IIEHTPa MOXKET OBITh HAIIpaBJIeHa M0 MOYTE, C UCIIOIH30BAHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanpHOro caiTta
MHOTO()YHKITMOHAILHOTO 1IeHTpa, Eqnaoro moprana nubo Pecnybnukanckoro moprana,
UH()OPMAITMOHHOM CUCTEMBI TI0CYy1IeOHOTO 00KaIOBaHUs, @ TAKKE MOKET OBITh IPUHSTA
py JUYHOM Tpueme 3asButens. JKamobOa Ha perieHuss U aercTBus (Oe3nencTBUe)
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbn 16 @enepanbHoro 3akoHa Ne 210-
®d3, a Takke UX pabOTHUKOB MOXET ObITh HAIpaBJieHA IO IMOYTE, C UCIOJIb30BaHUEM
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu «MHTepHeT», odUIMaIbHBIX CANTOB
ATUX opraHu3auuii, Enunoro noprana imbo PecnyOinkaHCKOro mopTania, a TaksKe MOKET
OBITH MIPUHSATA TIPH JIAIHOM TIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COAEPKATh:
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1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpPraHa, MNpeIOCTaBISIOIIEr0 MYyHUUUIAIBHYIO YCIYry, JHOO
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO IIEHTPa, €ro pyKOBOJIUTENS U
(unm) paboTHWKa, OpraHu3alui, NOPeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneu u (uin) pabOTHUKOB, pELICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbamminio, UMs, OTYECTBO (IMOCTEaHEe - NMPU HAJIWYWHU), CBEACHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIa JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXICHUS 3asgBUTENIS - IOPUAMYECKOro JHIa, a Takke HoMep (HoMepa) KOHTaAaKTHOTO
tenedoHna, agpec (aapeca) IIESKTPOHHON MOUTHI (MPU HAJIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JOJKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 OOXKayeMbIX PEIICHUSIX W JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHULMIAIBHYIO  YCIYry, JODKHOCTHOIO JIMI]A OpraHa,
MPEAOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTPa, paO0OTHHKAa MHOTO(YHKIIMOHAJIBHOTO ILIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHUEM HU
neiictBueM (Oe3neHCTBHEM) OpraHa, HpPEJOCTaBIISAIONIEIO MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYry, Jn0o
MYHUIIMTIATBHOTO  CIY’)Kalllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpraHu3aIiii, IpeaycCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEICTABICHBI TOKYMEHTHI (ITPU HAJTMYMH ), TOATBEPKIAIOLIUE TI0BOAbI 3aIBUTEISL, TUO0
WX KOTIUH.

5.4. IloctynuBiias xanoda NoJIeKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABISIONMNA MYyHUIUIAIbHYIO
yCIIyT'y, MHOTO()YHKIIMOHAJIbHBIN LIEHTP, YUPEAUTETIO MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
B OpraHu3aluu, IpeaycMOTpeHHbIe YacThlo 1.1 crathu 16 @enepanbHoro 3akona Ne 210-
@3, 100 BBIECTOSIMIMI OpraH (MPU €ro HAIWYUH), MOMJICKHUT PACCMOTPEHUIO B
TEeUYEHUE MATHAAIATA PabodYnX JHEH CO JIHA €€ PEerUCTpalliH, a B ciiydyae 00KajJoBaHUS
OTKa3a OpraHa, MpeI0CTaBISIONIET0 MYHUIIUTTAILHYIO YCIIYTY, MHOTO(YHKIIHOHATTEHOTO
LIEHTpa, OPraHU3alNi, IPeayCMOTPEHHbBIX YacThio 1.1 ctatbu 16 @enepanbHOTO 3aKOHA
Ne 210-®3, B mpueme TOKYMEHTOB y 3asBUTENsI JTUOO B WCIPABICHUU JOMYIIEHHBIX
OTEeYaTOK M OIIMOOK WM B Cilydae 00>KajloBaHMs HApyIICHHUsS YCTAHOBJIEHHOTO CpOKa
TaKUX KUCIIPABJICHUH - B TEUCHHE MATH pabOUYuX JTHEW CO JIHS €€ PEruCTpalru.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIIHNX
pELICHUN:

1) ’xanoba yoBIeTBOPSAETCSA, B TOM YUCIIE B (POPME OTMEHBI IPUHATOTO PEIICHUS,
WCIIPABIICHUSI JIOMYIIEHHBIX OINEYaTOK W OIMMOOK B BBIAAHHBIX B pe3yJbTaTe
MPEA0CTABIECHUS MYHUITUTIATBHON YCITyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATUBHBIMH MPABOBBIMH aKTaMHU
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Poccuiickoii deneparinu, HOpMaTUBHBIMU MPAaBOBBIMU akTamu Pecny6mmku TarapcraH,
MYHULMIIATbHBIMY IIPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyrOIIEro 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MHUCBMEHHON (hOopMe M MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HalpaBisieTcs MOTHUBUPOBAHHBIM OTBET O pe3yibTaTax
pPacCMOTPEHHUS KaJIOOBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 O PE3yJIbTaTax PACCMOTPEHUs KajloObl Jaercs MH(popmauus o AEHCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKITMOHATBHBIM IIEHTPOM JINOO OpraHu3alMen, MpeaycMOoTpeHHON yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3,; B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBIIBJICHHBIX HAPYIICHUU NIPU OKAa3aHUHA MYHULMIIAIIBHOW YCIYTH, a TAKKE IPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHbIE HEY/I0OCTBA M YKa3bIBaeTCsA MH(MOpMAUs O JalbHEHIINX
JNEUCTBUAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH 3aBUTENIO B LEIAX MOJIYYCHUS
MYHHUIUTAIBHON YCIYTH.

5.8. B cnyuyae mpusHaHUs KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3asBUTENI0O O pE3yJibTaTaX pPAacCMOTPEHHUs KaloObl JAIOTCA apryMEHTHUPOBAHHbIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pElICHHs, a Takke HHPOpMalus O MOpsaKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa aJIMMHUCTPATUBHOIO IPABOHAPYIUECHMUS WM IPECTYIUICHHUS
JOJKHOCTHOE JIMII0, pa0OTHUK, HaJeJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajoo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl ITPOKYPaTypPHI.
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[Ipunoxenne Ne 1

K AZIMUHUCTPaTUBHOMY PEeIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
110 0(pOPMIICHUIO JOKYMEHTOB IPU
repeiaye KUJblX NOMEMICHUN
MYHUILMIATIBHOTO )KWIHIIHOTO (OHAA B
COOCTBEHHOCTH TPaKJIaH

®opmMma
(bnank oprana, mpeoCTaBIAOLIEr0 MyHULIUIIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC JaHHBIC!

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBIC JaHHBIC ITPCACTAaBUTCIIA:

PEILIEHUE
00 OTKa3e B MPEAOCTABICHUH MYHUIUITAIHLHON YCIIyTH
(0]
oT No

Paccmotpes Baiue 3asBnenue ot Ne Y IpUJIaraeMble K HEMY
I[OKYMGHTBI YHOJIHOMOLICHHI)IM OpFaHOM
MIPUHSITO pelieHue 00 OTKa3e B

110 CIEAYIOUIUM

OCHOBAHUSIM:

1.

2.

JlononHuTtenbHas HHGOPMALIUS:

Brl BIIpaBe MOBTOPHO 0OPATUTHCS B YIIOJTHOMOUYEHHBIN OpraH C 3asSBJICHUEM O MPEJOCTaBICHUH
YCIIYTH TIOCIIe YCTPAHEHHs YKa3aHHBIX HAPYIICHHH.

JlaHHBII 0TKa3 MOXKET OBITH 00KAIOBaH B OCYACOHOM MOPSIIKE MyTeM HaIpaBJICHUs KalloObI B
YIIOJITHOMOYEHHBIA OpraH, a TaK)Ke B CyIeOHOM TOPSIJIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE Juio (PHO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETIIAMEHTY
IPEIOCTABIICHUS MYHULIUIIATBHOU YCIYTH
IO mepeaaue B COOCTBEHHOCTh TPaXIaH
3aHUMAEMBIX MU YKUJIBIX IOMEIIEHUI
XKuunHOro GoHga (MpuBaTU3aIus
KUTUITHOTO (POoH1a)

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Kowmy:

KonTakTHEBIE NaHHBIE:

[IpencraBurens:

KonrTakTHbie JaHHBIC IPCACTABUTCIIAL

PEHIEHUE
00 oTKa3e B mpHeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISI TPEIOCTABIICHUS
MYHHIIUITATEHON YCIYTH 1O

oT Ne
PaccmotpeB Bame 3asiBienue ot Ne U MpUjiaraéMble K HeMy
I[OKYMCHTI:I YHOHHOMOLIGHHI)IM OpFaHOM
INPUHATO pelieHue 00 0TKaze B MpHeMe JOKYMEHTOB, HEOOXOJUMBIX
JUISE O CJICTYIOIITUM OCHOBAHHSIM:
1.
2.

Pa3bsicHeHMe IpUYMH OTKa3a:
JlononHuTtenbHas nHGOPMALIUS:

Brl BIIpaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOUYEHHBIN OpraH C 3asBJICHUEM O MPEJOCTaBICHUH
YCIIYTH TIOCIIe YCTPAHEHHs YKa3aHHBIX HAPYIICHHH.

JlaHHBII 0TKa3 MOXKET OBITH 00KAIOBaH B OCYACOHOM MOPSIIKE MMyTeM HaIpaBJICHUs KalloObI B
YIIOJITHOMOYEHHBIA OpraH, a TaK)Ke B CyIcOHOM TOPSIJIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHOe muio (PHO)
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(moAnUChH YIOIHOMOYEHHOTO JOKHOCTHOTO JIUIa
OpraHa)

[Tpunoxenue Ne 3

K AIMUHUCTPATUBHOMY
perIaMeHTy Mpe0oCTaBICHUS
MYHHIIUIIAJIBHON YCITYTH TI0
nepeaaye B COOCTBEHHOCTh
IpaXkJIaH 3aHUMaeMbIX UMH SKHJIBIX
MTOMEIICHHUH KUITUIITHOTO (POH 1A
(TpUBaTU3aNHUS KUITAITHOTO

houna)
dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIPaBJICHUA

MYHHMIMIIAJILHOTO 00pa30BaHus)
oT (®.N.0. 3asBUTENS)
JIOKyMeHT, yIOCTOBEPSIFOIINI JINYHOCTD

(BUA TOKYMEHTA)
(cepusi, HOMED)
(kxeM, Kor/1a BBIJIaH)

CHMIIC

(aapec perucTpaliuy 1Mo MeCTy )KHUTEIbCTBA)

(azapec perucTpaliuy 1Mo MeCTy )KHUTEIbCTBA)
KonTaktHas uapopmarus:
Temn. 3J1. IOYTa

3asBicHUE
0 mepeiade B COOCTBEHHOCTh I'PaK/IaH 3aHUMAEMbIX UMM JKHJIBIX TTOMEIICHUN
KUJTUITHOTO (hoHIa (TpUBATU3ALIUS KIJIUIITHOTO (hOH/IA)

[Ipoury npenocTaBuTh TOCyAapCTBEHHYIO yeiyry «llepegada B cOOCTBEHHOCTh
IpakKJaH 3aHUMAEMbIX UMU SKHJIBIX IOMEUIEHUH KHIIUIIHOTO (hoHAA (TpUBaTU3ALIUS
KIJIAITHOTO (DOH/IAa) B OTHOILIEHUH YKUJIOTO TIOMEIICHHUS 0 aJpecy:

Hacrosmum noarsep:x1ato, 4To paHee IpaBo Ha y4acTUE B IPUBATU3ALMH HA
tepputopun Pecriybnuku TatapcTan He HCTIOIB30BAl.

JIOKyMeHTbI, HEOOXOUMbIE JJIsl IPEIOCTABIEHUS TOCYJapCTBEHHOMN YCIyTH,
npunaratorcs. KoneyHsll pe3ysbTaT IpegoCTaBIeHUs FOCYIapCTBEHHON YCIIyTH
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(peleHue o 3aKIIFOUYEHUH JOTOBOpa O MEePeJaye KUIOTr0 MOMEIIEHHUS B COOCTBEHHOCTh
IPpaKJaH C NPUIIOKEHUEM MPOEKTa JOTOBOPa O Mepeiaye KUIOro MOMEIICHHS B
COOCTBEHHOCTD Tpax/iaH B (hOpME ANEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
YCUJICHHOM AJIEKTPOHHOM MOJIMKCHIO) MPOIILY IPEACTaBUTh C UCTIOIb30BAHUEM
Enunoro, Pecnny0imkanckoro nopraia rocyJapCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT
(bynkmuit) B hopMe 3IEKTPOHHOTO TOKYMEHTA.

Pemenue 00 oTkase B mpueMe JOKyMEHTOB, HEOOXOIUMBIX JUIsl PEIOCTABICHHUS
MYHUIIUTIATBHON YCIIYTH, MPOIILY: BPYUUTh JUYHO, IPEACTABUTH C UCTIOIb30BAHUEM
Eaunoro nopTana rocyapcTBEHHBIX U MyHUIIMIAIBHBIX YCIYT (GyHKIUN) B hopme
AJIIEKTPOHHOTO JOKYMEHTa (HYyKHO€ MOAYEPKHYTh).

Pemenue o mpuocTaHOBIIEHUH PEAOCTABICHUS MYHULIUITAIBHON YCIyTH MPOIILY:
BPYUYUTh JUYHO, IPEACTABUTH C UCNOJIb30BaHNEeM EnnHoro, PecyOnukaHckoro
MopTaja roCyJapCTBEHHBIX U MYHULIUITAJIBHBIX yCIyT ((pyHKIUI) B popme
AIEKTPOHHOTO JOKYMEHTA (HY>KHOE MOTYEPKHYTh).

Pemenue 00 oTKasze B NpeOCTaBICHUN MYHHIIMIAIBHON YCIIYTH MPOIILY: BPYYUTh
JUYHO, IPEICTABUTh C UCNOJIb30BaHUEeM Enunoro, Pecrybinkanckoro noprana
rOCy/IapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT ((QyHKUUN) B OpME 3JIEKTPOHHOTO
JOKYMEHTA (HY>KHOE MIOJUYEPKHYTb).

Hara (moamucek) (pacumdpoBKka MoMUCH)

HaCTOHHH/IM IMOATBCPKIAaI0 CBOC COIJIaCHUC Ha OCYIIICCTBICHHUC

(Yka3aTh HaHMEHOBAHHME OPTraHa MECTHOTO CaMOYIIPABIICHHUS) CICIYIONTUX TCUCTBHH C
MOUMH NIEPCOHATTLHBIMH JTaHHBIMHU (TIEPCOHATLHBIMH TAHHBIMU HEJEECIIOCOOHOTO JIUIIA
- cyOBbeKTa TIEPCOHATBHBIX JaHHBIX (B CIIydae, €CIIU 3asiBUTENb SIBISICTCS 3aKOHHBIM
MPEJCTAaBUTENIEM): X 00paboTKy (BKJIIOUasi COOp, CUCTEMATH3alINI0, HAKOTICHHE,
XpaHeHue, yrouHeHue (0OHOBJICHNE, N3MEHEHUE ), UCIIOJIb30BaHue, 00e3TMINBaHNE,
pacnpocTpaHeHue (B TOM YHUCIIE Mepeaaqy TPEThbUM JIMIaM ), OJIOKUPOBaHUE,
YHUYTOXKEHUE TIEPCOHATBHBIX JJAHHBIX ), B TOM YUCJIE B aBTOMATH3UPOBAHHOM PEXKUME,
B LIETISIX MOJy4YeHus nHpopMaimu o6 dTarne nmpeIoCTaBICHUsI MyHUITUIIATLHON YCIYyTH,
0 pe3yibTaTe MPEOCTABICHIS MyHHUIIUTAIBHON YCIIYTH, a TAK)KE Ha WX MCTIOJIb30BaHHE
opraHaMy MECTHOTO CaMOYIIPaBJICHUS

(YKa3aThb HAaMMEHOBAHUE), TOJABEJOMCTBEHHBIMU UM OPTraHU3AIASIMHU.

Hacrosmumm Takke moaTBepKaar0 CBOE COrjlackue Ha MOJy4YeHHE MHOIO
nH(pOpMaIuu 0 MPEIO0CTABICHUN MYHULIUITAIIBHOW YCITYTH, a TAKXKE O ICSITEIIbHOCTH
OpraHOB MECTHOTO CaMOYyIpaBJICHUSI

(Yka3aTh HaMMEHOBAHKE) U MTOJIBEJIOMCTBEHHBIX UM OpraHU3aLIUM.
VYkazanHasg uH@opmanus MoKeT ObITh IPEIOCTaBIeHa MHE C MPUMEHEHHEM
HETr0JIOCOBBIX KOMMYHHMKALWX (ITyTEM PaCChUIKH MO CETU MOJABHKHON
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pannoTeneOHHON CBA3H KOPOTKHX TEKCTOBBIX SMS-COOOIIEHHH, pacChUIKH ussd-
COOOIICHUH | JIp.), TOCPECTBOM HAIIPABJICHUS MHE CBEJCHUH M0 WH()POPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHOMN ceTH MHTepHeT Ha MpeaoCcTaBIeHHBIE MHOIO HOMEp TenedoHa
U (WIM) aaipec dJIEKTPOHHOMN MOYTHI.

HacTosimee cornacue He yCTaHaBIMBAET NMPEIEIbHBIX CPOKOB 00pabOTKU
naHHbIX. [Topsmok oT3pIBa coriacus Ha 00pabOTKy MEePCOHATBHBIX TaHHBIX MHE
n3BecteH. KoHTakTHas nHopmanus cyObekTa NepCOHATBHBIX JaHHBIX TSI
IpeaocTaBIeHUS HHPOpMAITIH 00 00pabOTKe MePCOHATBHBIX TAHHBIX, & TAKXKE B MHBIX
CIIydasix, MPeayCMOTPEHHBIX 3aKOHOIaTETbCTBOM:

(moYTOBBIN
azapec), (tenedon),
(ampec 2MEeKTPOHHOM
TIOYTHI).
[Toamuce (pacumgpoBKa MOAMNKCH)
JlaTa

3anpoc npusst: ©.1N.0.
JOJDKHOCTHOTO JIUIA
(paboTHuUKA),
YIOJHOMOYEHHOTO Ha
IpHUeM 3arpoca.

[Toanuce (pacumgpoBKa MOAMKCH)
JlaTa

Pe3ynprar npegocraBiieHuss MyHULUNIAIBHOW YCIYTH, IPOILY NPEIOCTABUTH:

D B JINUHBIN kabuHeT Equnoro, PecyOnnkanckoro nmoprasna rocy/1apcTBEHHBIX
Y MYHULUNIAIBHBIX YCIIYT;

|:| B MHOTO(QYHKIMOHAJILHOM IIEHTPE NPEIOCTaBICHUS TOCYNapCTBEHHBIX U
MYHHUIMNATBHBIX yeayr PecyOonuku Tatapceran;

D B Opzane.

(mata) (moamnuch) (®.1.0.)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHUITUTIATBHOU YCIYTH 1O
nepenaye B COOCTBEHHOCTh
TPaKJaH 3aHUMAEMbIX UMU SKHIIBIX
MOMEIICHUH KUITUIIHOTO (PoHIa
(mpuBaTH3AIMS XUIUITHOTO OH/IA)

PykoBoaurento
HcnomHuTtenbHOro KOMATETa

Or:

3asBIIeHUE
00 HCTIpaBICHUN TEXHUYECKOMU OITHOKH

CooOmato 06 omuOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTH TIO

3amnucaso:
[IpaBunbHBIE CBEICHUS:

[lpomry  WCOpaBUTh  JOMYHICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIAIBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKU MPOIIy HAIIPABUTh TAKOE PEIICHHUE!

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYyMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPEHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHUEM 10
ampecy:

HacrosiiyM noaTBepKaar0: CBEACHUS], BKIIOYCHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTH W NPEICTABISIEMOMY MHOK JIMILYy, a TaKXE BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMHUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENLCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICHCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.11.0.)
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Yr1BepxkaeH

[IOCTaHOBJIEHHEM VICIIOTHUTETBHOTO
KOMHUTETA [[pOKKAHOBCKOIO
MYHUIUIAIBHOIO paiioHa
Pecniy6onuku Tarapcran

OT «__ » 2022 1. Ne

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJCHU MYHUIMIIAJIBHOH YCJIYTH 10 0POPMJICHHIO JOKYMEHTOB 110
00MeHY KWJIBIX OMELeHU MYHHIMIIAJIBbHOI'0 KMJIMIIHOI0 (poHAA,
NPeA0CTABJEHHBIX 10 J0r0BOPY COLMAIBLHOI0 HaMa

1. O0mue moJioxKkeHUst
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

1.1.1.  Hacrossmmii  agiMUHUCTPATUBHBIM  PEIVIAMEHT  NIPEAOCTABICHUS
MYHULMINIAIBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBINA PErIAMEHT) yCTaHaBIMBAET
CTaHIApPT U MOPAJOK MPEAOCTaBICHUS MYHULUINAIBHONW YCIYIM 1O O(OPMIIEHUIO
JOKYMEHTOB IO OOMEHY MWJIbIX MOMEIIEHUH MYHMIMIIAIBHOTO >KWIMIIHOTO (OH[A,
IIPEIOCTABIICHHBIX 110 I0TOBOPY COLMAIIBHOTO HaliMa (fajiee — MyHULIUMIIAIbHAS YCIIyTa).

1.1.2. [TonoxeHus aIMUHACTPATUBHOTO PETJIAMEHTA ITPUMEHSIOTCS] B OTHOLLIEHUN
’KHUJIBIX TOMEIEHUI MyHUIIMTIAIBHOTO KUIIUIIHOTO (OH/A.

1.2. Kareropuu 3asButenei

1.2.1. JlumamMu, MMEIOIIMMHU MPAaBO HAa MOJYYEHUE MYHUIMNAIBHOW YCIYyTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEACTABUTENb  3asBHUTENS,
JEHUCTBYIOUIMI Ha OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOIIETr0 €ro MOJHOMOYHMS, JTUO0
3aKOHHBIN MPEACTABUTENb (PU3UUECKOTO WA (J1aliee — MPeCTaBUTENb 3aIBUTEIS).

1.3. Tlopsinok uH(GOpMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Mudopmamuss o mnopsake MNpeAoCTaBICHUS MYHUIUNAIbHONW YCIyTH
pa3MeniaeTcsi:

1) Ha WHPOPMALMOHHBIX CTEHIAX, COACPXKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHQOpPMALIMIO O MYHHMIMIAIBHOM yClyre, pacHojIO)KEHHBIX B  IOMEIICHUX
MHOTO(QYHKIIMOHAIHBIX ~ I[EHTPOB  MPEJOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaTbHOM CcalWTe MYHUUMIAIBHOIO paioHa B HWH(OPMALUOHHO-
TeekoMMyHuKannoHHou cetu « uTepuer» (https://www.drogganoye.tatarstan.ru);

3) na Ilopranme rocymapCTBEHHBIX W MYHHUIMMAIBHBIX ycIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);
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4) na Enqunom mopraine rocyJapCTBEHHBIX U MYHHIMIATBHBIX YCIYyT ((PYHKIIHIT)
(https:// www.gosuslugi.ru) (maixee — ExuabIii mopTain);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHULIUNIAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUIIAIBHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOroyHKIHMOHAJIBHBIX IEHTPaxX MPEeJOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 10 TeledoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) 6 ucnonnumenvHom Komumeme [pPOACIHCAHOBCKO2O MYHUYUNATLHO2O PAUOHA
(manee — Opean):

IIPY YCTHOM OOpaIllEHUH - TUYHO WM 10 TenedoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XHOM HOCHUTEJIE TI0 MOYTE, B JIEKTPOHHOU (pOpME MO 3JIEKTPOHHOM MOUTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpeJoCTaBICHUS MYHMIMNAIBHOM YCIYyrM Ha OCHOBAHMM CBEJCHU,
colepkamuxcst B PeecTpe  rocyAapCTBEHHbIX M MYHULUMIAIbHBIX  YCIYT,
MPEIOCTABIISETCS 3asBUTEII0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULUIAIbHON
YCIIyTH OCYILLECTBISIETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BaHUS IMPOTrPaMMHOIO OOECHEeUeHHUs, YCTAaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTEN TPEOYeT 3aKIIOUYEHMS JIMLEH3MOHHOTO WJIM HHOIO
COrJIaleHus C npaBooOagaTesnem POrpaMMHOTIO oOecreyueHus,
MpEeAyCMAaTPUBAIOLIET0 B3MMaHUE IUIAThI, PETUCTPALUIO WM aBTOPU3ALUIO 3asiBUTENS
WJIM TPEJIOCTABIEHUE UM MTEPCOHANTBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOPMALUS:

1) o mecre HaxXxOXIEHUS MHOTO(YHKIIMOHATBHOTO IIEHTPA IPEIOCTABICHHUS
rOCy/IapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr, Opeana (anpec, rpadux paboThl,
CIIpaBOYHbIC TEICHOHBI);

2) 0 MOps/IKEe MPEIOCTaBICHUS MYHHUIMITAIBHON YCIYrH, 0 crioco0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX TIPABOBBIX aKTaX, PETYJIHPYIOIIUX BOMPOCH MPEIOCTABICHUS
MYHUITUTIATEHON yCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEAO0CTABICHUH MYHUIIUTIATIBHOM YCIIYTH, O CPOKaX IPUEMa U pETUCTPAIIUU 3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPUIIMATBLHOM caiiTe MH(POPMAIUK 1O BOIPOCAM
MPEIOCTABICHHUS MYHUIIUTIATBHON YCITyTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.
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[Io nucpkMeHHOMY OOpalIeHUI0 COTPYIHHUKM OTHENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUILUIAIBHOM YCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAI0K NPEIOCTABIECHUS MYHUIIUIIATBHOM YCIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOAILEM ITYHKTE aJMUHHCTPATUBHOI'O PEIJIAMEHTA, U B TEUCHHUE TPEX
pabouuXx AHEN CO AHS perucTpanui oOpalieH!s HAlPaBJIsAIOT OTBET 3aABUTEN0. OTBETHI
Jal0TCsl Ha s3bIke oOpalieHus. B cimyyae HEBO3MOXXHOCTH JaTh OTBET Ha S3bIKE
oOpallieHus1 UCIOJIb3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecnyOnnku TaTapcran.

1.3.5. UHdopmamnus mo BompocaM MpEeNOCTaBICHUS MYHULUNAIbHON YCIYTH
pazMeniaercss Ha O(UIMAIBHOM  CaWTe MYHULUNAIBHOIO palloHa M Ha
MH(POPMALIMOHHBIX CTEHJaX B MoMelleHus X Opearna 1iist padoThI C 3asIBUTEISIMH.

Nudopmanus Ha rocymapcTBeHHBbIX  si3bikax PecnmyOnmuku — Tartapceras,
pa3MemiaemMas Ha HMH()OPMALMOHHBIX CTEHJAAX W Ha O(UIMANIBHOM  calTe
MYHULMIIAJBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyYHULIMITAIBHON YCIIyTe, COJIepKAIINECs B TyHKTaX
2.1, 2.3, 2.4, 25, 2.7, 2.9, 2,10, 2.11, 5.1 aaMuHUCTPAaTHUBHOIO pETIIAMEHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XXJIEHHs, CIPABOYHBIX Tele(doHax, BpPEMEHU pPabOTHI
Opeana, o rpaduke nprema 3asBJICHUI Ha IPEAOCTAaBICHUE MYHULIUIIAIbHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHUIUTIATBHON yCITyTH

1.4.1. IlepeyeHb  HOPMATUBHBIX  IIPABOBBIX  aKTOB,  PETYJUPYIOLIUX
MPEIOCTaBICHUE MYHHUIIMNAILHOW YCIYrd (C yKa3aHUEM PEKBU3UTOB HOPMAaTHBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX OQPUIMAIBHOTO OMYyOJIMKOBAaHMS), pa3MEIIeH Ha
EnunowMm, Pecriybnukanckom nopraiie, B Peectpe rocy1apcTBEHHBIX U MYHUITUTIAIBHBIX
ycayr, Ha oOQUIMAILHOM calTeé MYHUIUMNAIBHOTO paiioHa B HHGOPMAIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. Texct agMHUHUCTPATUBHOTO pETJIAMEHTAa B JACHCTBYIOWIEW peIaKUuu
MOJJICKUT pa3MenieHnto Ha EaumHom mnoptane, B Peectpe rocynapCTBEHHBIX U
MYHUIMNAIBHBIX  YCIYT, Ha OQUIHMAIBPHOM CalWTe MYHHIIUMIIAJBHOIO paiioHa B
UH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B agsMUHUCTPAaTUBHOM pPETJIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONIPEEIICHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHbIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpHOE nojpaszaenenue (0¢puc) MHOrohyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIhCKOM)
MOCEJICHMH MYHUIIMITAJIbHOTO pailoHa WK B TOPOJICKOM okpyre PecnyOnuku Tarapcran
B COOTBETCTBMM ¢ mnyHKToM 34  IlpaBun  opraHuzanmu  J€SITEIbHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB IIPENOCTABICHUS rOCyJ1apCTBEHHBIX U
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MYHULMIAIBHBIX YCIYT, YTBEPKIECHHBIX ocTaHoBIeHUeM [IpaBurenbcTBa Poccuiickoi
Oeneparmu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenun [IpaBun opranuszanuu
AESTeIbHOCTH MHOTO(QYHKITMOHATBHBIX IIEHTPOB MPEAOCTABICHHS TOCYIapCTBEHHBIX U
MYHULHAMTAIBHBIX YCIIYT;

TeXHUYecKass ommubka - omuoOka (omMcka, orneyaTka, rpaMMmaThHdecKas WM
apupmeTrdeckass omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAs OpPTraHoOM,
OPEAOCTABISAIONMIMM MYHULMNAIBHYIO YCIYyTy, W TpUBEANIAas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTAX, Ha OCHOBAHUH KOTOPBIX BHOCHUJIUCH CBEICHNUS,

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIMKU B HHPPACTPYKTYpE,
o0ecreynBaroiei UH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBUE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX MJIsl MPEIOCTaBICHUS] TOCYJapCTBEHHBIX U
MYHULMINAIBHBIX YCIYyT B 3JeKTpoHHOW (opme (mamee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OpPMAIMOHHAsI CHCTEMa, 00eCIeYNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJIEUCTBHS B CUCTEME UJIEHTU(DHUKAIUU U
ayTeHTHQUKaIMKM K  UHQOpManuu,  coAepKameics B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
LEHTP MPEIOCTABICHUS T'OCYJApPCTBEHHBIX U MYHHUIMNAIbHBIX yciayr B PecnyOnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABICHUS rOCyAapCTBEHHBIX U
MYHUIIMTIATBHBIX yeryr PecyOonuku TaTapceras.

1.5.2. B agMHUHUCTPAaTUBHOM pErIaMEHTE MOJ 3asABJICHUEM O MPEIOCTABICHUU
MYHUIMTNIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULIMIAIBHOM YCIYTM, TOJAaHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTaTtbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEA0CTABIEHUS TOCYTAPCTBEHHBIX M1 MYHULIMIIATIBHBIX yciayr» (nanee — denepanbHbii
3akoH Ne 210-®3).

2. CtaHaapT npeaocTaBjeHuss MYHHIMIIAJIBHON YCIyTrd
2.1. HanMeHOBaHNE MyHULIMIIAJIBHOMN YCIYTH

OdopmieHne TOKyMEHTOB MO OOMEHY JKUJIbIX MOMEIIEHUH MYHUIUIAIbHOIO
KWIALITHOTO (DOH/IA, TPEIOCTABIEHHBIX MO JOTOBOPY COLMAILHOTO HalMa.

2.2. HaumeHOBaHHE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

HNcnomauTenbHpii  KOMUTET  J{pOXkKIKAHOBCKOTO  MYHHUUHMNAJIBHOTO  palloHa
Pecny6nuku Tatapcras.
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2.3. Onucanue pe3ynbTara IpeoCTaBlICHUS! MyHULIUTIATBHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOM YCIIYTH SIBISETCS:

1) nmoroBop 0OMEHa >KUIIBIMU IOMEIICHUSIMH;

2) peuieHue 00 0TKa3e B IPEIOCTABICHUH MYHHIIMTIAIBHOMN YCIIyTH (TIPUIIOKCHHE
Ne 1 k HacrosmieMy aIAMUHHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX  JIJIS
IPEJOCTAaBICHUS] MYHMLIMIAIBHOW Yyciuyru (mpuioxkeHue Ne 2 K  HacTosILEMY
aJIMMHHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNOpPENOCTaBICHUS MYHULUNAIBHON YCIYI'M HallpaBisieTcs
3asgBUTEN0 B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOIMHCAHHOTO YCHJICHHOMN
KBATM(PUUMPOBAHHOW 3JIEKTPOHHOU MOJIUCHIO YIIOJHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Opeana (b0 Opeana), B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — denepanbHbiil 3akoH Ne 63-03) B
TuuHbld kaObuner EgumHoro mopran. B ciiydae HampaBiieHus 3asiBI€HUS OCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ylibTaT NpPeNOoCTaBIECHUS MYHULMIAIBHOM YCIYTd
HaIpaBJIETCS B IMYHBIA KaOuHeT PecryOimkanckoro noprana.

2.3.3. Tlo BIOOpY 3asiBUTENS pE3YbTAT MIPEIOCTABICHUS MYHULIUIIATBHON YCIYTH
Bb1aercs B Oprane win B MO®Ll B dopme sk3emiuisipa 31€KTPOHHOIO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IeYaThbi0 M IOANHCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO TOJKHOCTHOTO Juia Oprana nin padotauka MOILI.

2.3.4. 3asBUTENb BIIpaBe MOJIYYUTh PE3YJbTAT NMPEAOCTABICHUS MYyHULIUIIAIbHON
ycIyrd B (opMe 3JEKTPOHHOrO JOKYMEHTa B TE€UEHHE CPOKa ACHCTBUS pe3yibTaTa
MPEA0CTABICHUS MyHULIMTIATIBHON YCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE00XO0AMMOCTH 00pallleHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTABICHUU
MYHUIUNIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULIUTTIAILHOM
YCIYTH B CIIy4ae, €CIM BO3MOKHOCTb IIPUOCTAHOBIICHHS IPEAYCMOTPEHA
3aKoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTATOM IPEJOCTABICHNSI MyHULIIMITAIIBHON yCIyTH

2.4.1. MyHununaibHas yciyra npeaocTaBisieTcs: B TeueHue 13 pabouux qHei.

2.4.2. llpuocTaHOBJIEHUE CPOKA MPEAOCTABICHUS MYHHIMNAIBHOW YCIYrH HE
IIPELYCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJIbTaTOM IMpPEIOCTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMM DPE3yJibTaTa MPeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM UHBIMUA HOPMATUBHBIMU MIPABOBBIMU aKTaMU JIJIS
MIPEIOCTABJIEHUS] MyHULIMIIAJIBHOW YCIIYTH, & TAKKE YCIIYT, KOTOPBIE SBIISIFOTCS
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HEOOXOJUMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIICKAIUX MIPEICTABICHHIO 3asBUTEIIEM, CITIOCOOBI UX MOJIYUYCHUS 3asIBUTENIEM, B TOM
YHCIIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

25.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrH 3asgBUTENb MPEJICTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIUI TUYHOCTh (HEe TpeOyeTcs B ciiydae oOpalleHus
nocpenctsoM Ennnoro, Pecny6inkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme oKkyMeHTa Ha OymMakxHOM Hocutese (mpuiokenrne Ne 3 kK HaCTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN (opMe (3amoIHIETCs MOCPEACTBOM BHECEHHSI COOTBETCTBYIOIIUX
CBEJICHUH B DJIEKTPOHHYIO (hOpMy 3asBJICHHSA), MOANMCAHHOE B COOTBETCTBHH C
TpeOOBaHUsIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, MNpU OOpalieHUuu
nocpenctsoM Exannoro, PecyGnrkanckoro noprana;

4) KOIMU JOKYMEHTOB, IOJTBEP)KIAIOLIUX MPaBO IMOJIb30BAHUS  YKUJIBIM
MOMEILEHUEM, 3aHUMAaEMbIM I'PaXXTaHUHOM-3asBUTEJIEM U YJIEHAMHU €r0 CEMbH (JI0TOBOP,
opAep, peUIeHne O MPEAOCTAaBICHUH XKUJIOTO IOMELIEHHS U UHbIE JOKYMEHTHI);

5) KonuM TOKyMEHTOB O COCTaBe CeMell rpakJaH-3asBUTENCH (CBUIETENBCTBO O
POXKIEHUM, CBUJCTEIILCTBO O 3aKIIOYEHUU Opaka, pelieHue o0 YCHIHOBIIEHUU
(ynouepenun), cyJeOHOE pElIeHHE O TPU3HAHUU YWICHOM CEMbH U T.I1.);

6) BbIMMCKa M3 TexHUYeckuX macnoptoB bTU ¢ molaTaxxkHbIM TMIaHOM (IIpU
HaJIMYUH) U SKCIUIUKAIIUCH.

2.5.2. 3asdBieHHE M MpUIAaTaeéMble JTOKYMEHTBI MOTYT OBITb MpPEICTaBICHBI
(HampaBJieHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencTBoM PecnyOMKaHCKOTO MopTajia B 3JCKTPOHHOM hopme;

3) B Opran JTU4YHO WM MOCPEICTBOM MOYTOBOU CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBI€HUE W IpUiaraeMble JOKYMEHTBHI, IPH HAIPABIECHUU IOCPEACTBOM IOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSIKE.

2.5.3. 3asaBiieHne mpu HampaBieHWH nocpencTBoM Emnunoro, PecrnyOnukanckoro
MopTaja NOAMNKUCHIBAETCA MMPOCTON ANEKTPOHHOM NOAMUCHIO 3asIBUTEIIS.

J71st ToTy4YeHus TPOCTOM AIIEKTPOHHOM MOAMHICH 3asSBUTEII0 HEOOXOAMMO MTPOUTH
npouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTh YUYETHYIO
3aMKCh.

DNEKTPOHHBIM JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.]1 aAMWHHUCTPAaTUBHOTO PEIIAMEHTA, 3aBEPSAETCS YCHIICHHOU
KBATM(UUUPOBAHHOW MOANMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE WU TMOINUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJI€ HOTAPUYCAMH.
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DneKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPUIIATaeMbIE K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAPABIISIOTCS B BUE (haitioB B popmatax pdf,
1pg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee 50 MoOaiiT.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercsa TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus: TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JIEUCTBUM,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
IPAaBOBBIMH aKTaMH, PETYJUPYIOIIMMH OTHOIIECHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAILHON YCITIYTH;

2) OCYILIECTBJICHUSI ICUCTBUN, B TOM YHUCJIE COIVIACOBAaHUM, HEOOXOAMMBIX JIsI
MOJIYYEHUs] MYHULMOAIBHOM yCIYTM M CBS3aHHBIX C OOpalleHueM B UHbBIC
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYIpPAaBIICHUSA, OpraHu3aluH, 3a
HCKJIIOYEHUEM TIOJy4YeHHUS YCIyr M TMOJYyYEeHHUs JOKYMEHTOB U uHdOpMaiuu,
MPEOCTaBIISIEMbIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEUHH,
yKazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) npencraBiieHHUs JOKYMEHTOB W HMHGOpMAIMHM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKWCh IPU IMEPBOHAYAIBLHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, JIUOO B
MPENOCTaBIECHUHA MYHHUIIMNIAIBbHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
MPEA0CTABIECHUS MyHUIIUTIAJIBHOM YCIIYTH, MOCJE MEPBOHAYATBHOM MOAAUX 3asIBJICHUS O
MPE0CTaBICHUU MYHUIIUTIATLHON YCIIyTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATILHONW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEIOCTABICHHUS MYHULUNAIBHON YyCIIyrH, JUOO B
MPE0CTaBICHUU MYHUITUIIAILHON YCIYTU U HE BKJIIOUCHHBIX B MPEACTaBICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB WJIM U3MEHEHHE WH(OpMAIUU MOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHUS
MYHUITUTIATBHOMW YCIIYTH, TUOO B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH;

I) BBISBICHHE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakTta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTUBOIPABHOTO JEUCTBUS (0€3MeNUCTBUsI) JOKHOCTHOTO JIHIIA
Oprana, pabotHuka MO®I], npu nepBoHaYaIBLHOM OTKa3e B TpHEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MYHUITUIIAIbHON YCIIYTH, JTU0O0 B IPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTES
Oprana mpu MEepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MPEOCTaBICHNUS MYHUIUMTIAIBHON YCIYTH, YBEAOMIISIETCS 3asBUTENb, a TaKKe
MIPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
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gactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CITy4aeB, €CIIA
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX U3BSATHE SBISETCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABIEHUS FOCYJApPCTBEHHON WJIM MYHHUIMIAIBHOW YCIYI'M, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (pe1epabHBIMU 3aKOHAMHU.

2.6. VcuepnipiBatonuii nepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOAATCA B PACIIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOIO
CaMOYIIPaBJICHUs U I10JIBEJOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MM OpraHam
MECTHOI'0 CaMOYIIPABJICHUSA OPraHU3aLUi U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaK)Ke CIIOCOOBI X MOMYyYEHUS 3asBUTEIISIMHU, B TOM UHKCJIE B AJIEKTPOHHOU (hopme,
MOPSAAOK MX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIIpaBJieHUs TM00 OpraHU3alys, B paCOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcsa B paMKax MEKBEJOMCTBEHHOT'O B3aUMOICHCTBUSA:

1) Beimucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBHKMMOCTH O MpaBax
OTJICTILHOTO JIMIIA Ha UMEIuecs (MMEBIIUECS) Yy HEro OOBEKTHl HEABUKUMOTO
UMyIIecTBa (HAa KaXJOro JEeClOoCOOHOr0 YjieHAa CEMbU 3asgBUTENS 3a ISATh JIET,
IpeUIeCTBYIOIUX [T01aue 3asBeHus ) - Pocpeectp;

2) CBEICHMS O PETUCTPAIIUH IPaXIaH;

3) cBeacHMS O JCHCTBYIOIIEM MAcropTe rpaxaanuHa Poccuiickont denepanun —
MBJI Poccuu;

4) cBenmeHWsT O HOTApUAIBHOW JOBepeHHOCTH — DenepaibHas HOTapUAIbHAS
rajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkTax 1 - 2 myHkra 2.6.1 aAMUHUCTPAaTUBHOTO PETJaMeHTa, B pOpME 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOM KBaJU(UUUPOBAHHON MOAMKMCHIO  JIUIL,
VIOJHOMOYEHHBIX Ha CO3/laHW€ W TOJANHCAHME TaKUX JOKYMEHTOB, IMpU M0JAaye
3asIBJICHUS.

2.6.3. HempexacraBnenue (HECBOEBPEMEHHOE IMPEACTABJICHHUE) YKAa3aHHBIMU B
nyHKkTe 2.6.1 agMHUHUCTPATUBHOIO pErIaMEHTa OpraHaMHu TOCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMIpaBJEHHUS, OpPTraHU3alUsIMU JOKYMEHTOB U CBEICHUU HE
MOXET SIBJISITHCS OCHOBAHHMEM JJIsSl OTKa3a B MPEAOCTABICHUN MyHULIUIAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOE nUIO W (Wiu) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pEIrlaME€HTa OpPraHOB M OpraHu3aluid, HE NpPeICTaBUBIIHE
(HECBOEBpPEMEHHO MPE/ICTABUBIINE) 3aMPOILICHHbIE U HAXOASAIIMECS B PACIOPSKECHUU
JOKYMEHT WJIM CBEJICHMSI, TIO/JIeKAT aJIMUHUCTPATUBHOM, TUCIUIIMHAPHON WU WHOMU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3amnpeniaercs TpeOOBATh OT 3asIBUTENS JOKYMEHTHI CBEJICHHUS, B TOM YHCIIC
MOATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEAOCTABICHNE MYHULIUIAILHON
YCIIYTH, HAXOSIIUECS B PACIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
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CaMOYIIPABJICHUSI M TOJIBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHamM WM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpTraHU3aLIHiA.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAILIMUX CBEACHHS, KOTOPBIE
HaxXoAsTCs B pPacloOpsDKEHUHM TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIPABJICHUS! U IOJIBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJICHHUs OpraHu3alui, HE SBISETCS OCHOBAaHUEM JMJII OTKaza
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH.

2.7. VicuepnipiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISI TPEIOCTABIICHUS MYHUIIUTIATBHON YCIyTH

2.7.1. OcHoBaHMsIMH JJi1 OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
MPEAOCTABICHUS MYHULIMIIAJILHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
WCIIPaBJICHUSl TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepanuu;

2) HOKyMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
MOJIHOM 00BEME UCTIOIB30BaTh NH()OPMALIMIO U CBEJCHHUS, COJEPIKAIIMECs B JOKYMEHTaX
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WJIM CBEIEHUS YTpaTWIM CUJIy Ha MOMEHT
oOpallleHusl 32 MyHULUIAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYUS
IPEJICTAaBUTEINS 3asBUTENS, B ClIyyae oOpallleHus 3a MPEeA0CTaBICHUEM MYHUIMIATBHOM
YCIIYT'M YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHHUS] MyHUIIMTNIATBHOW YCIIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yuclie B WHTEPAKTUBHOW (opme 3asBieHus Ha EgmHom, PecnyOnukaHckom mopraie
(HemocTOBEpPHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aII0OJHEHUE);

6) mpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUS MyHULMIIAIBHON YCIIYTH;

7) 3adBIICHHE O NPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CAMOYIPABJICHHS WM OPraHU3alUIo, B IOJTHOMOYHUS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOI0/IeHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOTO 3aK0Ha OT 6 anperns
2011 rToma No 63-@3 «OO0 »IEKTPOHHOW TMOAMUCH» YCIOBUW TMPU3HAHUS
JNEHUCTBUTEIBLHOCTH, YCUIEHHOW KBATU(UIIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeueHb OCHOBaHUM 1JII OTKa3a B IpUEMe IOKYMEHTOB, HEOOXOIUMBIX ISt
MOJIYYeHUS] MyHUIIMTAIBHON YCIIYTH, SBJISETCS HCUEPITBIBAIOLIUM.

2.7.3. Pemmenue 006 oTKa3e B mpueMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEAOCTABICHUS MyHUIIMTIATLHON YCIIYTH, MOKET OBITh MPUHATO, KAaK BO BpeMs IIpuemMa
3asiBUTENS, TaK M TOCJE IMOJTYYEHHUSI OTBETCTBEHHBIM JIOJDKHOCTHBIM JuioM OpraHa
HEOOXOUMBIX JIJIS IPEIOCTABICHNUS MyHHUILIMITAIbHON YCIYTH IOKYMEHTOB (CBEICHUM) C
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MCIIOJIb30BaHNEM MEKBEJOMCTBEHHOTO HH(POPMAIIIOHHOTO B3aUMO/JICHCTBUS, B CPOK, HE
MPEBBIIAOMINN 9 pabounX JHER CO JHSA PEruCTpaluu 3asBICHHUS.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHNUS] MyHULIUIIAILHOM YCIIyTH, B CIIy4ae €CJIH 3asiBICHUE
U JOKYMEHTbI, HEOOXOAUMBIE I IPEAOCTaBICHHSI MyHULIUIIAIbHON YCIIyTH, TOJAHbI B
COOTBETCTBUM € MH(POpPMALMEN O CPOKAX U MOPSAKE NMPEAOCTABICHUS MyHUIIUIIAIbHON
yciyrH, onyOaukoBaHHOW Ha EnuHom noprane, PecriyOnukanckoMm nopTaiie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I IIPUOCTAHOBJICHUA HUJIM OTKA3a B
IMpcaoCTaBJICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHOBaHus NI OPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIMITAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH:

OcHoBaHus U1l MPUOCTAHOBJICHUSI PEJOCTABICHUS YCIYTU HE TPETYCMOTPEHBI.

OcHoBaHusA U1 OTKa3a:

1) 3asBUTENEM IMpeACTaBICHBbl JOKYMEHTbl HE B IIOJIHOM 00beMe, J1ubo B
MIPE/ICTABJICHHBIX 3asBIICHUUM W (WUJM) JTOKYMEHTaX COACP)KUTCA HEMoJiHas U (WIIn)
HEeJ0CTOBEepHas HHGOpMaIus;

2) TOCTyIJIEHWE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
caMOyIpaBJIeHUs] JTUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIIPaBJICHUs OpraHW3alid Ha MEXBEJOMCTBEHHBIM 3aIpoc,
CBUJIETEIHCTBYIOIIETO 00 OTCYTCTBUM JTOKYMEHTa U (WJIK) HH(OpMAIUU, HEOOXOAMMBIX
JUTSL IPEIOCTABIICHUS MYHULIMITAIIBHOM YCIIYTH, €CIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTENIEM O COOCTBEHHOM MHUIIMATHUBE;

3) K HaHMMaTeNl0 OOMEHHMBAEMOTO >KMUJIOTO TOMEIICHHS MNPEIbSBIEH HUCK O
PACTOpPXEHUU WK 00 U3MEHEHUH JOTOBOPA COLMAIBHOTO HailiMa KUIIOT0 OMEILEHHUS;

4) mpaBO TOJH30BaHUS OOMEHUBACMBIM JKUJIBIM TIOMEIICHUEM OCHapUBacTCs B
Cy1eOHOM MOPSJIKE;

5) oOMeHHBaeMoOe JKUJIO€ TOMELIEHHE MPU3HAHO B YCTAaHOBJIEHHOM MOPSIKE
HETIPUTOAHBIM JIJI IPOKUBAHUS;

6) TPUHATO PEIIEHHWE O CHOCE COOTBETCTBYIOIIETO JIOMa WA €ro
nepeobOpyI0BaHUM [T UCTIONIB30BAHUS B IPYTHX LEISIX;

7) TNPUHATO pELIEHUE O KaNUTaJIbHOM PEMOHTE COOTBETCTBYIOLIETO JIOMa C
MepeyCTPOMCTBOM U (WJIM) NEPETIAHUPOBKOM KUIBIX TOMEIICHUN B ’TOM JIOME;

8) B pe3ynbrare OoOMEHa B KOMMYHAJbHYIO KBapTHPY BCENSETCS Tpa)<IaHUH,
CTpaJaloliii OJHOM W3 TSKEJIBIX (POPM XPOHUUECKUX 3a00JIeBaHUN, YKa3aHHBIX B
NpeaycMOTpeHHOM TyHKTOM 4 yvactu 1 crateu 51 XXummmHoro koxekca Poccuiickoi
denepannu repevyHe

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B NPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIINM.

2.8.4. 3anpemaeTcss OTKAa3bIBaThb B MPEAOCTABICHUNA MYHHIIMIAIBHON YCIYTH B
clly4yae, €CJId 3asBJICHUE O NPEIOCTAaBICHUM MYHUUMINAIBHOW YCIYrd IOJAHO B
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COOTBETCTBUM ¢ MHPOPMAIMEH O CpOKaX U MOPSIKE MPETOCTABICHUS MYyHUIUIIATIbHON
yCIIyTH, onyonukoBaHHoi Ha EquHoM mopTaite, PecriyOimkanckom mopraiie.

2.9. Ilopsinok, pa3mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI WJIM UHON
I1aThl, B3MMAeMOM 3a MpeI0CTaBICHNE MYHUIIMITAIIbHON yCITyTH

MYHI/IIII/IHEUH)HaSI yciayra npcaoCTaBIsICTCA Ha 663B03M63HHOﬁ OCHOBC.

2.10. TlepedeHs yciyr, KOTOPBIE SABISIOTCS HEOOXOAUMBIMU U 00s3aTEIBHBIMU IS
PEIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BBIIABAEMBIX) OpPraHU3aLUsIMH, YIACTBYIOIIMMH B

MPEIOCTaBICHUN MYHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsimok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOpBIE SIBJISIOTCS HEOOXOUMBIMU U 0053aTEIbHBIMU JJIs1 IPEOCTABICHUS
MYHUIIMIIAJIBHON yCITyTH, BKIKOYasi HHPOPMAIHIO O METOJIMKE pacueTa pa3Mepa Takou
IUIaThI

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTEIBHBIX YCIYT HC Tpe6y€TCSI.

2.12. MakcumanbHbIi CPOK OKUJIAHUS B OUEpPEIU TIPH MOade 3ampoca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEI0CTABISICMON OpTraHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUTIIAIBHON YCIIYTH, U TIPH MOJTyYESHUN
pe3ynbTaTa MpeJoCTaBICHUS TaKUX yCIyT

2.12.1. BpeMms o:kuaaHus NpY MO1a4ve 3as8BJICHUS HA NOJYYEHUE MYHUIUITAIBbHON
yCIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nosyyeHUM pe3yJsibTaTa MPEJOCTABICHUS MYHUIMNAIBLHON YCIyrd
MaKCUMaJIbHBIA CPOK OKHJAHUS B OUEPEU HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 MOpsIAOK PEruCTpaIMK 3aIpoca 3asBUTENS O IPEOCTABICHUN
MYHULIUNIAIBHOU YCIYTH U YCIIYTH, PEIOCTABIIIEMON OpraHu3aluen, y4acTBYIOLIEH B
IPEIOCTaBICHUN MYHUIIUIIAIBHOMN YCIIYTH, B TOM YHUCJIE B AJIEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom o6pameHnu B M®I B geHb nojgauu 3asBiaeHUS 3aIBUTEIIO
BbIaeTcs pacnucka uz AC M®I] ¢ peructpaiinOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U AATOM MOJAYH 3asBJICHUS.

2.13.2. Ilpu HampaBiaeHWM 3asiBICHUS TOCpeACcTBOM EnaumHOro mnoprana,
PecnyOnukaHckoro noprajia 3asiBUTENb B JCHb MOAA4M 3asBJICHUS MOJYYaeT B JIMYHOM
kabuHeTe PecnyOiMKaHCKOro TMopTaja W IO DSJEKTPOHHOW TOYTE YBEIOMIICHHE,
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MOATBEP)KIAIONIEE, YTO 3asBJICHUE OTIPABIECHO, B KOTOPOM  YKa3bIBAIOTCS
PETUCTpalMOHHBINA HOMED U J1aTa MOIauu 3asiBJIICHUS.

2.13.3. Ilpu nwuaoMm oOpamenuun B Oprad B JeHb TMOJa4d 3asBICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJACTCA PACIHUCKA U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYECHHON IJisi OKa3aHUs
roCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JATOU
10/1a4Y¥ 3asBJICHUS U MIEPEYHEM IPE/ICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUJAHUSL, MECTaM IS 3aII0JTHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHHUITUTIATFHOU YCITYTH, HH(POPMAIIMOHHBIM CTEHAaM ¢ 00pa3IiaMu UX 3al0JHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHUS KaXXI0W MYHUIIUTIATLHON
YCIIYTH, pa3MeIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
uH(pOpMaIK 0 MOPSAJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCIIE K 00€CTICUYECHUIO
JOCTYITHOCTH JIJISI UHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbcTBOM PecmyOnnku TaTapcTtan o counanbHOR
3a1{UTE UHBAJIUJIOB

2.14.1. IlpenocraBieHne MyHULIUNAIBHOW YCIYTH OCYHIECTBIIAECTCS B 34AaHUAX U
MOMENICHUSIX,  00OPY/IOBAHHBIX MPOTUBOMOXKAPHOM  CHUCTEMOM M CHCTEMOU
MOKaPOTYLICHHUS.

Mecta mpuema 3asBUTENeH O000pyayIOTCS HEOOXOIMMOW MeOenblo s
oopMIIEHUSI TOKYMEHTOB, HHPOPMAITUOHHBIMHU CTCH/IAMH.

2.14.2. B coorBerctBUM ¢ 3akoHOAATenbcTBOM Poccuiickoit denepanuu o
COIIMAJILHOM 3alluTe HWHBAJIUIOB B LEIAX OECHPEMSITCTBEHHOTO MIOCTyHa K MECTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTIeYuBaeTCs:

1) oOecrieunBacTCcsl OCCHPEHATCTBCHHBIH JOCTYIl HMHBAJIUIOB K MECTYy
MPEJOCTaBICHNUS MYHMIIMIAIBLHON YCIyru (yZOOHBIM BXOJ-BBIXOJl B TOMEIICHUS U
NepeMeNIeHNe B X Mpeienax);

2) BHU3yallbHas, TEKCTOBas M MYyJIbTUMEIUiHAas HHGOPMAIMS O TOPSIKe
MPEAOCTABICHUS MYHUIIMITAIIbHON YCIYTH pa3MEIIaeTcs B yAOOHBIX JIJISl 3asiBUTEIIEH
MecTax, B TOM YHCJIE C YYETOM OrPAaHUYEHHBIX BO3MOYKHOCTEN UHBAIUIOB;

3) CcOmpoBOXICHHE WHBAINIOB, MMEIOIIMX CTOMKHE PacCTPOMCTBa (YHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEePEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIbHOTO TIEPEABIKCHHUS 110 TEPPUTOPHH, Ha
KOTOpOW PACMOJIOKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHOM ¢ TPAHCIOPTHOMN
HHPPACTPYKTYp, BXOJa B Takue OOBEKTHI U BBIXOJIa U3 HUX, NTOCATAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKHU U3 HETO, B TOM YKCJIE C UCTIOJIb30BAHUEM KPeCa-KOJSACKU;

5) Hamiexkaliee pasMelieHHe O0OpYAOBaHHMS W HOCHUTENEeH HH(OpMAIHUH,
HEOOXOIUMBIX JJIsl o0ecrieueHusi 0eCIpens i TCTBEHHOTO JOCTYNa MHBAIMIOB K YCIyTraMm C
Y4ETOM OTPAaHUYCHUM UX KU3HEJEATECIbHOCTH;
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6) nyOimpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHON
uHpOpMallMK, a TaKXkKe HaAAMNHCeW, 3HAKOB M WHOW TEKCTOBOM M TpaduyecKoit
uH($OpMaIlMK 3HaKaMHU, BBITIOJHEHHBIMH pelbe(pHO-TOUeYHBIM IpudTOM bpaiins;

7) HOMyCK CypAONepeBOIUNKa H TH(IOCYPAOTEPEBOTIHNKA;

8) momyck coOaKH-TIPOBOJHUKA TIPU HAJTHYHH JOKYMEHTA, IOATBEPIKAAIOIIECTO
€€ CHelHaJbHOoe OOy4YeHHME U BbLAABAaEMOro 1o ¢GopMe U B MOPAIKE, KOTOpBIE
YCTAHOBJICHBI NPUKa30M MUHHCTEpCTBA TpyJa W COLMAJIBbHOM 3amuThl Poccuiickoun
Oenepanuu ot 22.06.2015 Ne 386 «0O06 ytBepxkaeHUd GOPMBI JOKYMEHTAa,
HNOJATBEPKAAIOUIETO CHELHMAIBHOE O0y4YeHHE COOAKU-TPOBOJHUKA, U MOPSAJKA €ro
BBLIAYN.

2.14.3. TpeOoBanust B dacTh OOeCMEUYeHHs] JTOCTYNHOCTH Ui WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBISICTCA MPEIOCTABICHUE MYHULUINAIBHON YCIYyTH, U
CPEACTB, MCHOJIB3YEMBIX IPU MPEAOCTABICHUNA MYHULHIIAIBHOW YCIYTHM, KOTOpBIE
yKaszaHbl B nonamyHkrax | — 4 nmynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTAaM U CPEICTBaM, BBEACHHBIM B SKCILTyaTaI[UIO WK MPOIIEIITUM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO rocie 1 uronsa 2016 rona.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCcTBa MyHUITUTIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIIS C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTABICHUN MYHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOKHOCTD
noJiy4eHus1 ”HPOPMAILIUU O XOJI€ MPETOCTABICHHUS MyHUIIUITAIIbHON YCITyTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYSHHUS] MyHHUITUTAIBHON YCIIYTH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIIOOOM TEPPUTOPUATHEHOM
MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTENLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN MPUHIIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOIbKUX IOCYIapCTBEHHBIX U (UJIN)
MYHUIUIATBHBIX YCIYyT B MHOTO(QYHKIIMOHAIBHBIX LIEHTPAX MPeI0CTaBICHUS
roCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT, TPEAYCMOTPEHHOTO cTaTben 15.1
®denepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3aTensiMu JOCTYIHOCTH MPEAOCTABICHHUS] MYyHULMIAIBHOW YCIyTd
SBJISIFOTCSL:

PacnoJIOKEHHOCTh IOMEILIEHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4ME HCUYepHbIBatONIel HHPoOpMalMU O crocodax, MOpsAKE M CpPOKax
MPEAOCTABICHUS MYHUIUMNAIBHOM YCIyrM Ha WH(OPMAIMOHHBIX CTEHIax, EauHOM
noprane, Pecny0nrkanckom nopraie, opuiuanbHOM caiiTe MyHULIMITAIIBHOTO paiioHa;

OKa3aHKe MOMOIIY HHBAJIMAM B PEOA0JIEHUHU 0aphepOB, MEIIAIOIINX MOTYYEHUIO
VMU yCIIyT HapaBHE C APYTUMHU JIMIIAMH.
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2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHULIMIAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/ieHNe CpoKa MOMYYCHUs pe3yabTaTa MyHUITUITATBHOW yCIyTH;

3) orcyTcTBUE OOOCHOBaHHBIX JKAIO0 Ha HApPYIICHHUS aJMHHUCTPATUBHOTO
periJamMeHTa, CoBepluIeHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMO/ICHCTBHI 3asBUTENSI C JOJDKHOCTHBIMU Jnliamu (0e3 yuera
KOHCYJIbTaIIUM ):

B3aUMoOJIelicTBUEe 3asBUTENs ¢ paboTtHukamu Oprana wimu  MOL npu
OPEIOCTABICHUM  MYHULMIIAJIBHOM  YCIYTM  OCYIIECTBISIETCS OAWH pa3  IIpH
MpEe/ICTaBICHUN 3asIBIICHUS CO BCEMHU HEOOXOUMBIMUA JOKYMEHTaMU;

OJIMH pa3 B Cilyyae HEOOXOAMMOCTU IOJYYEHHUs pe3yibTaTa NpPeroCTaBICHUS
MyHUIMnaiabHOU yciyru B Oprane uimu MOL] B gopMe sk3emIuisipa 3IEKTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpoIOIKUTENTBHOCT OJHOTO B3aMMOJCHCTBUSL 3asBUTENS C JOJKHOCTHBIMU
JULAMU TP MPEJOCTABICHUN MYHULIUITAIbHON YCIYTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KAYECTBO MPEJOCTABICHHS] MyHUIIMIIAIBHON YCIYTH C
MOMOUIbIO YCTPOMCTB MOJBHXHOW paanoTeneOHHONM CBS3HM, C HCIOJIb30BAaHUEM
Pecny0nmkaHckoro noprajia, TEpMUHANBHBIX YCTPOMCTB.

2.15.3. Nudopmanust 0 XoAe NPeAOCTaBICHUS MYHULMNAIBHON YCIYIM MOXET
ObITh TMOJy4YeHa 3asgBUTEIEM B JIMYHOM KabuHere Ha EnuHom mopraie,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenoctaBieHHEe MYHUIIUMIIAILHOW YCIYTH OCYIIECTBISIETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MUTEIbCTBA WM MecCTa
(dakTrueckoro npoxxuBaHus (mpeObiBaHus) Ha TeppuTopun Pecrybnuku Tartapcran mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY.

MyHnununanbsHas yciiyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIO0CTABIISIETCS.

2.16. 1nable TpebOBaHMS, B TOM YHCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHHUS
MYHULUIATBHON YCIIYTH IO 3KCTEPPUTOPUATBHOMY IPUHLMITY (B CIydae, eCIu
MyHHUIMIIAIbHAS YCIyra IpeA0CTaBIAECTCA 110 SIKCTEPPUTOPUAIIBHOMY IPHUHIIMITY) U
0COOEHHOCTH MPEAOCTaBICHNUS MYHUIIUITAILHOM YCIIYTH B 3JIEKTPOHHOM (opMme

2.16.1. Ilpu mpepocTaBieHUMH MYHUIMNAIBHON yCIyTH B 3JEKTPOHHON (opme
3as1BUTENb BIIPABE:

1) momyuuTh UWHPOPMAIMIO O TOPSAKE H  CPOKaxX MPEJIOCTABICHUS
MYHUIUMTNIATBHOM yCIIYTH, pa3MmelleHHyo Ha EaumHom mnoprane, PecnyOinukanckom
noprarne;

2) mojmaTh 3asBICHHE O TNPEAOCTABICHUM MYHHIIMIIAJIBHONH YCIYI'H M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTaBICHUSI MyHUIIUNIATBHOU YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
ucnosb3oBanueM ExquHoro, PecmyGnukanckoro moprana;
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3) MOJIYYUTH CBEJICHUS O XOJIC BBIMOJIHCHHS 3asBICHUNA O IPEIOCTABICHUH
MYHUITUTIATBHOM YCITYTH, MIOJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCyIIEeCTBHUTH OIICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH;

5) moyiyduTh pe3yiabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON YCIyrd B (opme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momnaTh sxamo0y Ha pemieHue u aciicTBue (Oe3aericTBrue) OpraHa, a TakKe e€ro
JOJDKHOCTHBIX ~ JIMI, MYHUIMOAIBHBIX  CIYXKalllMX  MOCpeacTBoM  EnuHOro,
PecnyGnukanckoro noprarna, noprana benepanbHO roCyapCTBEHHOU
UH()OPMAIIMOHHOM CHCTEMBI, 0OeCTIeUMBarOIIeH mpoliecc 10cyneO0HOoro (BHECY1e0HOr0)
00>kajioBaHMs pEIICHUI U AeCcTBUM (Oe31eHCTBHS ), COBEPIICHHBIX ITPH IIPEIOCTABICHUU
rOCYJJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr OpraHamH, MPeIOCTaBIISIIOIIUMHU
rOCyJJapCTBEHHbIE M MYHUIIMOAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIUIIAMH,
rOCyJapCTBEHHBIMH U MYHHUITATIATLHBIME CITYKAIIIAMH.

2.16.2. ®opmupoBaHUE 3asBJICHUS OCYIIECTBIACTCA IMOCPEICTBOM 3aNOJHEHHUS
ANEKTPOHHON (opmbl 3asiBieHUss Ha EnuHoro, PecnmyOnukaHckoMm mopTasie 0e3
HEOOXOJIMMOCTH JIOMIOJTHUTEILHOM T0/1auu 3asBJICHUS B KaKOW-IM00 MHOM dopme.

2.16.3. IIpu popMupoBaHuU 3agBICHUS 00OCCIICYHUBACTCS:

1) BO3MOXKHOCTH KOMMPOBAHUS U COXPAHCHUS 3asABJICHHUS U WHBIX JJOKYMCHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXXHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBUTCISIMA OJHOW 3JICKTPOHHOM
(dbopMbl 3agBJICHUS TIPU OOpAIlEHUU 3a YCIyraMu, IpearnojaraioliiMi HalpaBiIcHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTBH Me4YaTh Ha OyMa)KHOM HOCHTEJIC KOIHHU DJICKTPOHHOH (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO ()OpMY 3asBJICHHUS 3HAUCHHUI B
00011 MOMEHT MO YKEJIAaHUIO MOJIH30BATENSI, B TOM YUCJIE€ MPHU BO3SHUKHOBEHHUH OILIMOOK
BBOJIa ¥ BO3BpATE JIJIsl IOBTOPHOTO BBOJIA 3HAYCHUM B AJICKTPOHHYIO (hOpMY 3asIBICHUS,

5) 3amojiHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBICHUS 1O Hayanga BBOJA
CBEJICHUI 3adBUTEIIEM C MCIOJIb30BAHUEM CBEJICHUHM, pa3menieHHbiX B ECHA, u
CBeJICHWH, omyOiaukoBaHHbIX Ha EmuHoro, PecmyOnmkaHckoMm TmopTane, B 4YacTH,
Kacarolieicsi CBEICHMM, OTCYTCTBYIOIIMX B €IUHON CHUCTeME WIACHTH(PUKAIMA U
ayTeHTU(UKAIINH,

6) BO3MOXKHOCTb BEPHYThCS Ha JFO0OOH M3 3TAloOB 3arOJIHCHHS 3JICKTPOHHOM
dbopmbl 3asiBIeHUS 6€3 TOTepH paHee BBEACHHOW HHPOpMAIINK;

7) BO3MOXKHOCTH JIOCTyNa 3asBUTENS K paHee IOJaHHBIM MM 3asABJICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBICHHSIM - B
TeyeHue HEe MeHee 3 MECSIIEB.

2.16.4. 3anuce 3asBuTeneil Ha npuem B M®I (nanee - 3amucCh) OCYIIECTBIIAETCS
nocpeactsoM Equnoro, PecnyOnukanckoro noprana, TeinedoHa KoHTakT-1ieHTpa MOII.

3asBUTENIO TIPEAOCTABISAETCS BO3MOXHOCTh 3allUCH Ha Jt0Oble CBOOOJHBIC IS
rpueMa J1aTy u BpeMs B Mpejesiax yCTaHOBJIECHHOTO0 B MHOTO(YHKIIMOHAILHOM IIEHTPE
rpaduka nmpuema.
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3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

JI71st oCcyIIeCTBICHUS TIPEeIBAPUTEIBLHOM 3aMMCH TTOCPEICTBOM PecmyOmrkanckoro
nopraja 3asBUTENI0 HE0OXOJUMO YyKa3aTh 3allpalliBaeMble CUCTEMOMW JTaHHbBIE, B TOM
YUCJIE:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYIHUH);

HOMeED TenedoHa;

aipec AMEKTPOHHOMN MOYTHI (IO JKEJIAHUIO);

KEJTAEMYIO J1aTy U BpeMsl Iprema.

B ciydae HeECOOTBETCTBHS CBEIEHUM, KOTOpPbIE COOOIIWI 3asBUTENb IpPU
MIPEABAPUTEILHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, NpeaBapuTeNbHas 3alUCh aHHYJIHPYETCS.

[Ipn ocyliecTBIEHUH NPEIBAPUTEIBLHON 3alKMCH 3asBUTENI0 OOecCreYnBaeTcs
BO3MOYKHOCTh pacrieyaTaTh TAIOH-TIOATBEPKAeHUE. B ciyyae, eciu 3asiBUTENb COOOIINT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN a/ipec TakXe HamnpaBliigeTcsl HHPopMauus o
MOATBEP)KACHUU TPEIBApPUTEIbHON 3allUCH C yKa3aHUEM JaTbl, BPEMEHU U MecTa
npuema.

[Ipu ocyiiecTBIeHUH NPEIBAPUTEIHLHON 3aMKMCH 3asBUTEIb B 00S3aTEIHLHOM
nopsiike HGOPMHUPYETCS O TOM, YTO MPEBAPUTEIbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HEesIBKU M0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHHU MpHUEMA.

3asBUTENH B JII000€ BpeMsl BIIPaBe OTKA3aThCs OT MPEIBAPUTEIHHOM 3aITUCH.

3anpemaercss TpeOOBaTh OT 3asBUTENS COBEPUICHUS HWHBIX JCUCTBUM, KpoMme
MIPOXOXKJICHUS UJICHTU(DUKAIIMK U ayTeHTU(UKAIIMA B COOTBETCTBUHM C HOPMATUBHBIMHU
nmpaBoBbIMM akTamu Poccuiickont Penepanuy, ykazaHWs LEIW IPUEMA, a4 TaKkKe
MPEAOCTABJICHUSI CBEICHHUM, HEOOXOAUMBIX JUIsl pacyeTa JIMTEIbHOCTH BPEMEHHOIO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocraB, 110¢JIe10BATEJIbHOCTD U CPOKHU BBINOJHEHUS aIMMHUCTPATUBHBIX
npouenyp, Tpe60BaHus K NOPSAKY UX BBINOJHEHHUS, B TOM YUCJ€e 0COOEHHOCTH
BBINIOJIHEHHUS] A AMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOU dopMme, a TaKKe

0COOCHHOCTH BBINOJHECHUSA AIMHHUCTPATHBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIBbHBIX HIEHTPax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEIOCTaBICHUH
MYHHUIUIIAUIBHON YCIYTH

3.1.1. TlpenocrapyieHrue MYHULIUNAIBHOM YCIYyTH BKIIOYAECT B ce0s CIEayrOIIne
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIbTUPOBAHKE 3asIBUTECIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBJICHHBIX
3asIBUTEJIEM;

3) HampaBicHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIHE B
MPEJOCTaBICHUH MYHHUIUTIAIbHON YCIIyTH;
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4) paccMOTpeHHE JOKYMEHTOB KOMUCCUEH

5) moaroroBka pe3yibTaTa MyHUITUITATEHOW YCITYTH;

6) BbIIaya (HaIpaBJICHUE) 3aBUTEIIO PE3YJIbTaTa MyHHUIIAIIATLHON YCITYTH;
7) ucnpaBieHNE TEXHUYECKUX OITHOOK.

3.2. Oka3zaHue KOHCYIbTAIlUM 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON MpOLEIYypbI
ABJISIETCSL OOpallleHue 3asBUTENsE MO BOMPOCaM, CBSI3AHHBIM C MPEIOCTaBICHUEM
MYHULIANAIBHON YCITyTH.

JlolKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJTHCHHE
aIMUHUCTPATUBHOMN MIPOLICAYPHI, SIBISETCS:

npu obpaiienuu 3asBurens B MOL] — paborauk MOI];

npu oOpaieHnu 3asaButens B Oprad — cneruanuct Oprana (ganee - T0JKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAKE W CPOKax
MPEI0CTaBICHUS MyHUIIUTIAIBHON yciyru B ML nuyHo U 1o TenedoHy U 371eKTPOHHOU
MOYTE.

PabotHuk M®II KOHCYIBTUPYET 3asABUTEINISI, B TOM YHCIIE TI0 COCTaBy, dopme
MPEACTABIAEMON JOKYMEHTAIMU U APYTUM BOIIpOCaM JJIsl OJIY4EHUSI MyHULIUITAIbHOM
YCIIYTH.

3asgBUTEIhL MOXET TOJYy4YUTh HWH(POpPMAIMIO O TMOPSAKE MPEIOCTaBICHUS
MYHUITUTIATIBHOM yCIyru Ha oduimanbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

PesynbraTaMyu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJIbTaIIM 110 COCTaBy, (popMe mpeaCcTaBIsieMOM JOKYMEHTAIIUU U APYTUM BOIPOCAM,
HEOOXOJIUMBIM JIJIs TTOTYYEHUS] MyHUIIUTTAIbHOU YCITYTH.

3.2.3. 3asButens Brpase 00paTuThes B Opran no teiaedoHy 1 3JIeKTPOHHOM MoYTe,
a TaKXXe MOJYy4YuTh KOHCyJbTanuio Ha ExmHom, PecnmyOnmkanckom moprane, caite
Oprana o nopsIKe U CpoKax MPeAOCTaBICHUSI MyHUIIMIIAIbHOW YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopMe MpeCTaBIsIeMON TOKYMEHTAUA U APYTHM BOMIPOCAM IS TIOJIYICHUS
MYHULIMIIAIBHOMN YCIIyTH.

JIOIDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHHE WH(POPMUPYET
3asBUTEISI B COOTBETCTBMHM C TpeOoBaHUAMH TyHKTa 1.3.4 amIMHUHUCTPATUBHOTO
perjiameHTa.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSL B TCUCHHE TpeX pabouux JHEH cO THS MOCTYIUICHHUS oOpalieHus.

PesynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBJISIOTCS:
KOHCYJIbTAllMM 10 COCTaBy, ¢GopMe TMpeACTaBIsIeMON JOKYMEHTAllMd U JIpPYTrUM
BOIPOCaM, HEOOXOIUMBIM JIJIsl TTOTYYEHUS] MyHUITUTIAIbHON YCITYTH.



61

3.3. IIpunsiTHE U PACCMOTPEHUE KOMIUJIEKTA JOKYMEHTOB,
MPEJCTABIICHHBIX 3asIBUTEIIEM

3.3.1. TlpueM HOKYMEHTOB JiJisl MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH 4Yepe3
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (mpeacTaBUTeNb 3asBUTeNs1) oopamaerca B M®I] ¢ 3anpocom
O TMPENOCTaBICHUM MYHULMNAIBHON YCIYTM W TMPEACTaBIAET JTOKYMEHTBHI B
COOTBETCTBHUH C MyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUN:

OTIpEeEISIET MPEeAMET OOpaICHHUS;

YAOCTOBEPSIET JIMYHOCThH 3aBUTEIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aMoJHSAET JIEKTPOHHYIO (hopmy 3asiBieHuss B AUC MODII;

MIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKAHUPOBAHUE TMPECTABICHHBIX
JIOKYMEHTOB;

pacrnieuarbiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAaHUs CKaHUPYET nojnucanHoe 3asasieHue B AIC MOI];

3arpyxaet B AVIC M®I] noxyMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (POPMUPYET SIECKTPOHHOE
NEN0;

BO3BpaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asBUTEIS.

Pe3ynbraTaMy BBITIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLETYP SBISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBiaseT makeT JOKYMEHTOB, MPUHSATHIX OT 3asSBUTEIIS
B OpraHt B 2JIeKTpOHHOH (hopMe (B COCTaBE MAKETOB AJICKTPOHHBIX JIE)T) B TCUCHUE OJTHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE Toapasaenenue MOIL.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: 3asIBIICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [1eJI0), HampaBiieHHble B OpraH, MocpeacTBOM
CUCTEMBI 3JIEKTPOHHOTO B3aUMOJICUCTBUA.

3.3.2. IlpueM AOKYMEHTOB MJisi MPEAOCTABICHUS MYHULMNAIBHOW YCIYyTU B
anekTpoHHOM hopme yepe3 Enunbiii, PecryOnukanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3a5BJICHUS B 3JIEKTPOHHOW (pOpME BBIMOJIHSET
CIIEIYIOLINUE JECUCTBUSA:

BBITIOJTHSIET aBTOPHU3AIIHUIO;

OTKpBIBAET (DOPMY AJIEKTPOHHOTO 3asIBJICHUS;
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3anoJHsAeT (OpMY 3JIEKTPOHHOIO 3asBJICHHUS, BKIIOYAIOIIYI0 CBEACHUS,
HE00X0AMMbIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

INPUKPEIUISIET JOKYMEHTHl B 3JEKTPOHHOW ()OpPME HIIM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3as1BJICHUS (TP HEOOXOIUMOCTH);

NOJTBEPKIAeT (PaKT O3HAKOMJICHHS M COTJIaCUsl C YCJIOBHMSMHM M IOPSIIKOM
IOpPEJOCTAaBICHUS] MYHHUIMIAIBHON YCIYyrd B JJIEKTPOHHOH (opme (ycTaHaBIMBAeT
COOTBETCTBYIOILYI0 OTMETKY O COTJIACHH B (POPME JIEKTPOHHOTO 3asiBICHMUS);

NOJTBEPKIAET  JIOCTOBEPHOCTh  COOOUIICHHBIX  CBEIEHUM  (yCTaHaBIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AIIEKTPOHHOT'O 3as1BJICHUS);

OTIIPaBJISIET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HaxuMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHS );

AIIEKTPOHHOE 3as1BJICHUE MOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

II0JIy4aeT YBEJOMIICHUE 00 OTIIPABKE IEKTPOHHOI'O 3asBJICHUS.

dopMaTHO-JIOrHYEcKasi IpOBEpKa CPOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBISAETCS
MIOCJIE 3aITOJIHEHHMSI 3asIBUTENIEM KaXKJI0T0 U3 TI0JIEH 3JIEKTPOHHOU (popMblI 3asiBiieHus. [lpu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOIO TMOJS 3JIEKTPOHHOM (OpMBI  3asBICHUS
3asBUTEJb YBEAOMIISIETCS O XapaKTepe BBISIBICHHOM OIIMOKHU U MOPSIJIKE €€ yCTpaHEHUSI
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHNS HEMOCPEACTBEHHO B AJIEKTPOHHON (hopme
3asIBJICHUS.

AJMUHUCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMble HACTOSAILIUM ITYHKTOM,
BBITIOJHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

PesynbraraMu  BBIMIOJIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLEAYp  SBJISIOTCA:
JIEKTPOHHOE [0, HampaBieHHOe B OpraH IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMO/JICHCTBUSI.

3.3.3. PaccmoTpenne KOMIUIEKTa TOKyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMeM Hayaja BBINIOJIHEHUSA AJIMHUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TIOCTYIUICHME 3asBJICHUS M HMHBIX JIOKYMEHTOB, HEOOXOJMMBIX ISt
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3@  BBIIIOJHEHUE
aJIMMHHACTPATUBHON IpOLEAypHl sABIseTCs cnenuanuct OpraHa (Jajnee - TOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparlieHus 3asaBUTENS C 3asBiIeHneM B Oprax:

oIpenensieT npeaAMeT oOpaIleHus;

yCTaHaBIIMBAET JINYHOCTD 3asABUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEeOOBaHUSAM, YKAa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PErJIaMEHTa, TPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JOKYMEHTOB YCTaHOBJIEHHbIM TpeOoBaHUsSM (Haanexamiee odopmieHre KONMU
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJYUCTOK, MPUIUCOK, 3a4EPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );
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3aMOJHSAET  JJICKTPOHHYIO  (GopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
WH()OPMAITMOHHOW CHCTEME, TPEIHA3HAYCHHOW I OKa3aHWs TOCYJapCTBEHHBIX W
MYHULIMTATbHBIX YCIYT;

IIPU IIPEJIOCTABJICHUH JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOIO
periamMeHTa Ha OYMa)XHOM HOCHTEJIE, OCYIIECTBIISIET CKaHUPOBAHUE MPEJICTaBICHHBIX
JIOKYMEHTOB;

pacrieyaTbiBacT 3asBJICHUE;

nepeaeT 3asIBUTEIII0 Ha TIPOBEPKY U MOAMKUCAHUE;

MOCJIe TOANMKUCAHUs CKaHUPYET MOAMMCAaHHOE 3asIBJICHUE;

3arpykaet B aBTOMATU3UPOBAHHYIO HH(pOPMAITMOHHYIO CUCTEMY,
MpEJHA3HAYEHHYIO IS OKa3aHUsS TOCYAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIC B DJJICKTPOHHOW (opMe WM 3JIEKTPOHHBIE O0O0pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, OPMUPYET FIEKTPOHHOE JEJO;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMI [JI1 OTKa3a B MPUEME JOKYMEHTOB JI0JHKHOCTHOE
JULO0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIMYUU
MPENSTCTBUN /U TIpHeMa 3asBJICHUS M BO3BpAIllaeT €My JOKYMEHTBI C OOBSICHEHUEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM [ OTKA3a B PUEME JTOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IOCJE
MOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT TMOCTYNUBIINUE DJJEKTPOHHBIE Jeja, B TOM YHUCJIE NPHIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM TMOIIUCH,
MOCpeACTBOM oOpaimieHuss k EawmHomy mnoprtamy (B ciaydae, €cClIM 3asBUTENIEM

[IPEJICTABJICHBI AJIIEKTPOHHBIE JIOKYMEHTHI, MOJITUCAHHbIE YCUJICHHOU
KBATHU(UITUPOBAHHON AJIEKTPOHHOM TOJIHUCHIO).
IIpu HAIUYUHU OCHOBaHUM, MPENYyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IOJTOTaBIMBAECT MPOEKT pelieHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsI TPEA0CTABICHUS MYHUITUTIATLHON YCITYTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCHIEHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOJIOJIEHUE YCIOBUM €€ JICUCTBUTEIBHOCTH,
MPOEKT pelieHrus 00 OTKa3e JOKEH COJAepKaTh MYHKTHI cTaThu 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUIH OCHOBAHUEM ISl €70 MPUHSTHSL.

[Ipoexkt pemeHuss o0 OTkKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJisi
MpEe0CTaBICHUS MYHHUITUTIALHON YCIIYTH, C YKa3aHUEM MPUYKH OTKa3a (B ciiydae, eclid
OCHOBaHHUS JJIi OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEaOCTaBIICHUS
MYHULIMTIATBHOM YCIYTH, CBSI3aHbI C HAPYILICHUEM YCTAHOBJICHHBIX TPEOOBAHUM K TAKUM
JOKYMEHTAaM, OCHOBaHHUs Uil OTKasa B INpPUEME JOKYMEHTOB JOJDKHBI COAEPKATh
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nH(pOpMAIMI0O 0 HAUMEHOBAHHWH JOKYMEHTOB (MH(OpMaIuu, CBEIEHUI), KOTOPHIE HE
MIPEJCTABIICHBI, COJIEPKAT HEIOCTOBEpHbIE U (WJM) MPOTUBOPEUUBHIC CBEICHUS,
opopMIIEHBI C HApYyIMICHWEM YyCTAHOBJIEHHBIX TpeOOBaHWI), HaIMpaBIsSETCA Ha
COrJJacOBaHUE B YCTAHOBJICHHOM IOPSIIKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTAa.

CoriacoBaHue NMpoeKTa pereHus: 00 0TKase B MpueMe T0KYMEHTOB, HEOOX0IUMBbIX
UL TIPEIOCTaBICHUS MYHUIIMNAIBHOW  YCIYTHM, OCYIIECTBISIETCS B  MOPSIKE,
Pe1yCMOTPEHHOM MYHKTOM 3.6.3 aIMUHUCTPATUBHOTO pEriaMeHTa.

B ciydae oTCyTCTBHSI OCHOBaHMM JJii OTKaza B TpUEeMe JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATHUBHOTO pErJIaMEHTa, JOHKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, B TEYEHUE OAHOTO paboyero JHs CO JTHSA
MOCTYIUICHUS 3asIBJICHUSI, HAIPABJISIET 3asBUTEIIO, YKa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIUJICHUU 3asBJICHUSI, COAEpKAIllee BXOANIUNA PETUCTPALIMOHHBIM
HOMEp 3asBJICHUSA, JaTy IOJYyYCHHUsS 3asBJICHUS, TEepeYeHb HaWMMEHOBaHUM (ailios,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJyYEHHsS pe3ysibTaTa MyHUIUIAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkTax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjaMeHTa, NP HAIWYMA TEXHUYECKOW BO3MOKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHON
MH()OPMAITMOHHONW CHUCTEMBI, TMPEJHA3HAYEHHON JJIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AIMMHUCTpaTUBHBIE NPOLEAYPhl, YCTaHABIMBAEMble NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIIAMEHTA, BBITIOIHSAIOTCS B TEUEHUE OJHOTO pPab0Overo JHs CO JTHs
MOCTYIIJICHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHATHIN
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HampaBiieHre MeXBeTOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHUNA MYHULIUIIAJIBHON yCIIYTH

3.4.1. OcHoBaHMEM Hayalia BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEAYPHI
ABJIIETCS TOJY4YEHHE JOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIMOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aJAMUHHUCTPATUBHON MPOILEIYpbl, OT JOKHOCTHOIO Jnia (paboTHHKA),
OTBETCTBEHHOTO 32 ITPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aIMUHUCTPATUBHOM MpoLIeypbl, siBIseTcs cnenuanuct Oprana (ganee - J0KHOCTHOE
JIUI0, OTBETCTBEHHOE 32 HAIIPaBJICHUE MEXBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET U HAMNpaBIAET B 3JIEKTPOHHOU (hOpMe MOCPEICTBOM CHUCTEMBbI
MEXXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMHM) 3ampoChl O NPEIOCTaBICHUU JTOKYMEHTOB U
CBEJICHUI1, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.
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AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJIMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
HalpaBJCHHbIE B OpraHbl BJIAacCTH W (WJIM) IIOJIBEIOMCTBEHHBIE OpraHaMm BJACTH
OpraHU3alllU 3aIPOCHI.

3.4.3. CnenyayiucThl  MOCTABUIMKOB  JIaHHBIX HA  OCHOBaHUU  3alpOCOB,
NOCTYNUBIINX YE€pPE3 CUCTEMY MEXKBEIOMCTBEHHOIO SJIEKTPOHHOIO B3aWMOJICUCTBUA,
NPEIOCTaBISAIOT  3alpaliuBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HAMPaBISIOT
yBEJIOMJICHUS 00 OTCYTCTBUM JOKYMEHTa M (Wiau) wHGOpPMAIU, HEOOXOJUMBIX IS
peI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH (Jlajiee — yBeJOMJICHHE 00 O0TKa3e).

AJMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBbIE HACTOSAIIMM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEUEHHE MIATH JHEN CO AHS MOCTYIUICHUS MEXKBEJOMCTBEHHOTO 3apoca
B OpraH WKW OpraHU3aluIo, MPEAOCTABISIIONINE TOKYMEHT U UH()OPMALIUIO, €CIIH UHbBIE
CPOKM TMOJArOTOBKM W HallpaBJEHUS OTBETA HAa MEKBEJIOMCTBEHHBIA 3alpoc He
YCTaHOBJIEHBI (perepanbHbIMM 3aKOHAMH, MPAaBOBbIMU akTamu IIpaBuTenscTBa
Poccuiickoit denepaniuu U OpUHATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMATUBHBIMH NMPABOBBIMU akTamu PecniyOnuku TaTapcTaH.

Pe3ynbTaTaMyu  BBINOJHEHUS ~ aJIMHUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBIE JIJIsl TIPEAOCTABICHUS MYHUITUTIAILHON YCIYTH,
1100 yBeAOMIIEHHE 00 0TKa3€, HallpaBJICHHbIE JOKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32
HaIIpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXXBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMbIE I MPEeIOCTaBICHUS
MYHUIUTNIATBHOW YCIyTH, TU0O0 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

IIPY HAUIMYUHM OCHOBAHUM, TPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMAHUCTPATUBHOTO
perjiaMeHTa, MOJTrOTaBIMBAET IMPOEKT peuieHusi 00 OTKa3ze B IMpUEME JOKYMEHTOB,
HEOOXOMMBIX JIJIS IPEAOCTABIICHUS MYHUIUIIATILHON YCIYTH.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
MPEIOCTABICHUS MYHUITUTIAILHON YCIIYTH, C YKa3aHWEM MPUYHH OTKa3a (B cirydae, eciiu
OCHOBaHUS ISl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JUJISl MPEIOCTaBICHHUS
MYHUITUTIAJTLHOM YCIIYTH, CBSI3aHBI C HAPYIIIEHUEM YCTAHOBIIGHHBIX TPEOOBAHHM K TAKUM
JOKYMEHTaM, OCHOBaHHUS JJisl OTKa3a B IpPUEME JOKYMEHTOB JIOJKHBI COJIEPKATh
uH(pOpMaIMI0O 0 HAUMEHOBAHWH JOKYMEHTOB (MH(OpMAaIuu, CBEIEHUI), KOTOPhIE HE
MPE/ICTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJM) MPOTHUBOPEUYMBBHIE CBEJCHUA,
obopMIIeHBl C HapYLICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJacOBaHUE B YCTAHOBJIEHHOM IOPSIKE TOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTA.

CoracoBanue NpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0JUMBbIX
ULl TPENOCTaBICHUS MYHUIUNAIBHOM YCIYrHM, OCYUIECTBISIETCS B  TMOPSIKE,
MPEAYCMOTPEHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.
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AJMUHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB MIOJYYE€HHSI CBEACHHI 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIIIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOAUMBIE JJISl MPEJOCTABICHUS MyHULIUIIAIIBHON YCIIyTH,
IPOEKT PELICHUs 00 OTKa3€ B IPUEME IOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHUS
MYHUIUNIAIBHON YCIIYTH.

3.4.5. HcnonmHeHue Tmpouenyp, VyKazaHHbIX B nyHkrax 3.4.2, 3.4.4
aAMUHUCTPATHUBHOIO  pPErJaMEHTa, NpPU HAIMYUA TEXHUYECKOM BO3MOXKHOCTH
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAIITMOHHON CHUCTEMBl, IPEJHA3HAYEHHOM JIs OKa3aHMsl TOCYJAapCTBEHHBIX HU
MYHULUIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpalud 3asBICHUS B
COOTBETCTBHHM C ITyHKTOM 2.13 aIMUHHUCTPATUBHOTO PErVIAMEHTA.

3.4.6. MakcuManbHBII CpPOK BBIIOJIHEHUS AJAMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MYHKTE 3.4 aAMUHUCTPATHUBHOIO PETJIaMEHTa, COCTABIIAET ISATh padoyuX
THEH.

3.5. PaccmoTpenne TOKyMEHTOB KOMUCCUEN

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOUELYPHI
ABJISIETCA TMOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIIPaBIICHHE
MEXXBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEJICHUI), HEOOXOAUMBIX  JJISI
MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
MpoLenypsl, sBiseTcs cnenuanuct Oprana (ganee - J0KHOCTHOE JIULO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPEeA0CTaBICHNU MYHULIUIIATIbHON YCIyTH).

3.5.2. JlomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTa
MPE0CTaBICHUS MYHUITUTIATbHON YCITYTH:

paccMaTtpuBaeT CPOPMHUPOBAHHBIN KOMIUICKT JOKYMEHTOB, HEOOXOIWMBIX s
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

IpU BBISIBIICHUM OCHOBAaHMM JUIsl OTKa3a B NPEAOCTABICHUM MYHUIMINAIBHOU
YCIIYTY, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOJrOTABIMBAET
3aKII0YeHUE 00 OTKa3e B MPEIOCTaBICHUM MYHUIIUMAIBLHON YCIYTH; KOMIUICKTYET
JTOKYMEHTHI ((hopMHUpYET /1ena);

B Clly4ae OTCYTCTBUSI OCHOBAHUMU JJI OTKa3a B MPEAOCTABICHUHA MYHUIUIIAILHON
YCIIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTA, [10 UTOTaM
PAacCCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOIUMBIX ISl TPEJOCTABICHHUS MYHUIIMITATIBHON
YCIIYTH, KOMIUIEKTYET JOKYMEHTHI ((hopMuUpyeT Jiena);

HampasisieT Cc(QOpMUpOBaHHBIE YYETHBIE JieJla CEeMEeW Ha pacCMOTpPEHHUE
00111eCTBEHHOM KUIUIITHON KOMUCCHH (J1ajiee — KOMHUCCHS);

AJIMUHUCTpPATUBHBIC TMPOIEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

PesynbTaTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HaIpaBJICHHbIE B KOMUCCHIO YUETHBIE JIeTIa.
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3.5.3. CekpeTapb KOMHUCCHH OCYIIECTBIISET:

W3YYCHHUE TIOCTYMUBIINX TOKYMEHTOB,;

Ha3HA4YCHHE JHS 3aCEIaHNs KOMUCCHUM;

U3BEIICHUE YJICHOB KOMUCCUU O JTHE 3aCE/IaHUs KOMHCCHH.

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJHOTO paboyero JHS.

PesynbraTaMu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
U3BEIIICHHE YJICHOB KOMUCCHUU O JIaTe 3aCeaHusl.

3.5.4. Komuccusi Ha CBOEM 3acelaHMM Ha CBOEM 3acCeaHMHM pPacCMaTpUBaET
y4eTHOE JIeJIO ¥ MPUHUMAET PelIeHUE O pa3pelieHu oOMeHa Wi 00 oTKase.

Pe3ynbpraraMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PEIICHHUE O
paspeliieHnu oOMeHa Wik 00 oTKase.

3.5.5. Cekpetapb koMuccuu 0hopMIISIET pellieHne KOMUCCUM B (hOpME MPOTOKOIA
(2 sx3eMIUIsIpa) U IEpeaeT Ha MOANKCH YJIeHAaM KOMHUCCHUHU.

PesynpTaTaMy  BBITIOJHEHUS  aJAMHHHCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
nepelaHHOe Ha TIOIHUCH 3aKITI0YCHHE.

3.5.6. UneHbl KOMUCCUH MOJMUCHIBAIOT MPOTOKOJ M HAMPABIIAIOT CEKPETapIO.

AJMUHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBluBaeMmble MyHKTamu 3.5.4 — 3.5.6
HacTosLero PernamenTa, BHIIOTHAIOTCS B TEUEHHE OJTHOTO pabOYero JHs.

PesynbraTaMu  BBIMOJNHEHUS  QJMUHHCTPATUBHBIX  MPOLEIYp  SBISIOTCS:
3aKJIIOUEHUE, MOANMCAHHOE YIEHAMU KOMUCCHUH.

3.5.7. Cekperapp KOMHCCHM HAaNpaBisieT MPOTOKOJ KOMHUCCHUHM JOJIKHOCTHOMY
JUIy, OTBETCTBEHHOMY 3a TIOJITOTOBKY pe3yjbTaTa MPEJOCTaBICHUS MYHUIIMITAIbHON
YCITYTH.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHUE OJJTHOTO pabodero THS.

Pesynprar mponeaypsl: MpOTOKOJI KOMHCCHU M y4Y€THOE JEN0, HalpaBIICHHBIC
KOMHUCCHUH JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a TOATOTOBKY pe3yjbTara
MPEIOCTABIICHUSI MyHUIIUTIAJILHON yCIyTH.

3.5.8. HMcnosHeHue npoueayp, ykasaHHbIX B MYHKTE 3.5.2 aJIMUHHUCTPATUBHOTO
periiaMeHTa, TMpU HaJUYUM TEXHUYECKOW BO3MOXXHOCTH  OCYIIECTBIISAECTCS B
ABTOMATHYECKOM PEKUME C MCIOJIh30BAHUEM aBTOMATU3UPOBAHHON MHGOPMAIIMOHHON
CUCTEMBI, IPETHA3HAYCHHOM /111 OKa3aHUSI TOCYAAPCTBEHHBIX U MYHUITUTATBHBIX YCITYT.

MakcumanbHBIA CPOK BBIMIOJTHEHUSI aIMUHUCTPATUBHBIX TIPOIEYDP, YKa3aHHBIX B
MyHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTAaBIsET 4 pabounx JTHS.

3.6. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.6.1. OcHoBaHueM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCS TOCTYIUIEHUE OT CEKpEeTapsi KOMUCCUU 3aKJIFOUEHHS] KOMUCCHUHU.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE AJMUHUCTPATHUBHOU
poLEeaypsl, sBisieTcs cnenuanuct OpraHa (aanee - JOJHKHOCTHOE JIMLO, OTBETCTBEHHOE
3a MMOATOTOBKY PE3yJIbTaTa MPEA0CTABICHN MYHULIUIIAJIBHON YCIyTH).
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3.6.2. JIOJIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTra
MIPEAOCTABIICHNS MYHULIMIIAJBHON YCIYTH:

TOTOBUT MPOEKT J0r0BOPA;

TOTOBUT MIPOEKT PACIIOPSHKEHUS O pa3pelieHru oOMeHa (J1aee — pacropsbiKeHHe).

B ciywyae npuHsATHS KOMUCCHEH peleHus o0 OTKa3e B BbIJaye pa3perieHHs Ha
0OMEH TOTOBUT MPOEKT MUCbMa 00 OTKa3e B MPEAOCTABICHUNA MYHHUIIUIAIBHOU yCIyTH
(mayee — MUcHMO);

HaIpaBjsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  MPeHaoCTaBIICHUS
MYHHUIIUTIATBHOW YCIYTM HAa COTJIACOBAaHUE B YCTAHOBIIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBbIE HACTOSAIIMM ITYHKTOM,
BBINIOJIHSIFOTCS. B TEYEHUE OJJTHOTO pabOyvero JHs.

Pe3ynbraTaMu BBINIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLIEYP SBISIOTCS: MPOEKTHI,
HaIlpaBJICHHbIEC HA MOJIHKCH.

3.6.3. CormacoBaHne ¥ MNOANUCAHUE MPOEKTa pe3yibTara MNPEAOCTABICHUS
MyHUIUNAIBHOM  yciayru (majiee — TPOEKThl JOKYMEHTOB)  OCYLIECTBISETCS
PYKOBOJHTENIEM CTPYKTYPHOTO IIOAPA3JEIEHUS, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yibTata MyHHUIIUIIAIbHOM yciyru, PykoBonurenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHusi, BO3BPALIAOTCS
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMNAIbHOU
yciyru. Ilocne ycTpaHeHHsl 3aMe4aHUil MPOEKThl JOKYMEHTOB IIOBTOPHO IEPENAIOTCS
JUIS1 COTJIACOBAHUS Y TOATIMCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHUM IPOEKTOB JOKYMEHTOB MPOBEPSET
coOJII0/IeHNE aIMUHUCTPATUBHOIO PErJiaMEHTa I0JKHOCTHRIMU JTuiiaMu OpraHa B 4aCcTH
CPOKOB BBINOJIHEHUS! AAMUHUCTPATUBHBIX MPOLENYpP, HX MOCIEAOBATEIIBHOCTH U
MOJIHOThI, HAJIMYHUS COTJIACOBAHMM YIMOJHOMOYEHHBIX JOJKHOCTHBIX Jinl OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHMST  HapylIeHMH B 4YacTH  CPOKOB  BBINOJHEHUS
aIMUHUCTPATUBHBIX MPOLEAYpP, MX IOCIEI0BATEILHOCTH W TOJHOTH PykoBoaurtens
Oprana MHULIMMPYET MPUBIICUEHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYUICHUS,
B COOTBETCTBUU C IIYHKTOM 4.3 aJIMAHHACTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pab0overo JIHS.

PesynbraTaMyu  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MOPOLEAYP  SIBISIOTCS:
MOJMUCAaHHbIE JIOTOBOP M YTBEP)KIECHHOE pACIOpsKEHUE WM pelieHue o0 OTKase,
HaIlpaBJIEHHbIE HA PETUCTPALIUIO.

3.6.4. HWcnoiHeHue mipouenyp, YyKasaHHbIX B nyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKU TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON JIs OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

MakcumanbHbId CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYDP, YKa3aHHBIX B
nyHKTe 3.6. a AIMUHUCTPATUBHOIO PETJIaMEHTa, COCTABJISIET JIBa pabOUMX JTHEH.
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3.7. Beiymaua (HampaBJIeHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.7.1. OcHOBaHMEM Hayaja BBIIOJHEHHS aJMUHUCTPATUBHON IPOLEAYPHI
ABJSIETCA TIOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, JOKYMEHTA, MOJITBEPKIAIOMIETO MPEIOCTABICHUE
MYHULIANAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
npoueaypsl, apisgercs cneruanuct Oprana (nanee - 10IKHOCTHOE JIMIO, OTBETCTBEHHOE
3a BbIIauy (HAIpaBJICHHUE) TOKYMEHTOR).

3.7.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblJayy (HApaBIICHUE)
JOKYMEHTOB:

00€ecIeynBaeT PEruCTPaLIO U BHECEHHUE CBEJIEHUI O pe3yJIbTaTe Mpel0CTaBICHUS
MYHUIUIIAIBHON YCIYTH B MOJCUCTEMY BEACHUS TOKYMEHTAIlMH aBTOMATU3UPOBAHHON
MH()OPMAIIMOHHOW CUCTEMBI, NMPEJHA3HAYEHHON [JI OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHUIUMNIATBHBIX YCITYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3ynbTate NpeJoCTaBICHUS MYHHULIMIIAIBHON YCIYIM U O BO3MOYKHOCTH ITOJTYYEHUS
pe3ynbTara peJoCTaBIeHU MyHUIIMIAIBHON yciiyrd B Oprane wi B MOII,

HcnonHenne  mpoueAayp OpU  HAIAYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, IMpEIHAa3HAYCHHOW /Jisi OKa3aHUs TOCYAApCTBEHHBIX U
MYHULMIIAJIBHBIX YCIIYT.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TEYEHHE OJHOrO0 padoyero JHS CO JHSA MOANHUCAHMS JTIOKYMEHTA,
SABJISIFOIIETOCS pe3ynbTaToM PeI0CTaBIECHUS MYHUIIUTIATBHOU YCIIyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIHIIoM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3MellleHUe CBEACHUN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULMMAIBHOM YCIyIH B
MH(GOPMALIMOHHBIX CUCTEMaX, U3BEILEHUE 3asBUTEINS (€r0 MPEICTAaBUTEINS ) O PE3yJIbTaTe
MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH U CIIOCO0aX €ro MoJyuyeHusl.

3.7.3. Tlopamok Bblmaud (HampaBlICHWs])) pe3ysibTaTa MPEAOCTABICHUS
MYHULIMIIAIBHOMN YCIIYTH:

3.7.3.1. IIpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHUIIMIIAJBLHOW YCIYTH B
MOII, pabotark M®I] BrigaeT 3asBUTEIIO PE3YIHTAT MYHUITUTIATLHOU yCIIyTH B (hopme
HK3EMILIsIpa 3JIEKTPOHHOTO JOKyMeHTa Ha OymaxHoM Hocutene. Ilo tpebGoBanutio
3asIBUTENIS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE
€My TMPEIOCTaBISETCA SK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa IYyTeM €ro 3amucu Ha
CbEMHBIM HOCUTENb HWH(OpPMAMK WM HANpaBICHUS DHK3EMIULSIpA 3JIEKTPOHHOTO
JOKYMEHTa II0 DJJIEKTPOHHOM modTe B ajapec 3asBurend. lIpu 3ammcu Ha ChbEMHBIN
HOCHUTENIb MH(OPMAIIMU WM HANPABJICHUH SK3EMIUISIPA AJIEKTPOHHOIO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH HK3EMIUISIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, M0 3JEKTPOHHOW MOYTE MIAECHTUYHOCTHh TAKOTO 3K3EMIUISpa JIEKTPOHHOTO
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JOKYMEHTa AK3EMIUIIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAHUEM YCHUJIEHHON KBaTH(PUIUPOBAHHON
3JIEKTPOHHOM IMTOIITHCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS B TIOPAJIKE OYEPETHOCTH, B JIEHb MPUOBITHSA 3asBUTEIS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMy BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: (PUKCALIHS
(dakTa BbIIauM pe3ysbTaTa MpelocTaBiIeHUss MyHUunaibHo yciayru B AUC M®I],
pe3yabTaT NPeIOCTABICHUS MyHUIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asIBUTEIIIO.

3.7.3.2. Ilpu oOpaiieHun 3asBUTENS 32 Pe3yJIbTaTOM MYHHULUNAIBHON YCIYTU
yepe3 PecrmyOnukaHckuii mopTan 3asBUTENIO B JIHYHBIM KaOWHET aBTOMAaTHYECKH
HaIlpaBJsieTCs.  AJEKTPOHHBIA  00pa3  JOKyMEHTa, SBISIOIIErOCs  pe3yJbTaToOM
[IPEIOCTABIICHUS MYHULIMTIATbHON YCIyTIH, ITOJAIIMCAHHBIN YCUJIEHHOM
KBATM(PUUUPOBAHHON JIEKTPOHHOU MOAIUCHI0 YITOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana (Opranom).

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCA B JI€Hb ITOANMCAaHU JOKYMEHTA, IIOATBEPKAAIOLIErO IPEJOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ AJIMUHUCTPATUBHBIX  MIPOLIEAYpP  SIBISFOTCS:
HampaBslieHue (MpeAocTaBieHHE) ¢ ucnojb3oBaHueM Enunoro, PecmyOinkanckoro
[IOpTaJia 3asBUTEIII0 JOKYMEHTA, IIOATBEPKAAIOIIEr0 MPEAOCTaBICHUE MyHULIUIIAIBHON
ycIIyTu (B TOM YHCII€ OTKa3 B MPEJOCTABICHUN MyHUIIMIATIBHON yCIIyTH).

3.7.3.3. Ilpu oOpatieHuu 3asiBUTENS 32 pe3yIbTaTOM MYHHIIMITATLHOW YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yJbTaT MyHUIMNAIbHOW yciyru. [lo TpeboBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTENE €My
MIPENOCTABISAETCS IK3EMILISAP JIEKTPOHHOIO TOKYMEHTA ITyTEM €T0 3aIllMCH Ha ChEMHBIN
HOCHUTEJIb MH(POPMALIUM WJIM HAIMpPaBJICHUS HK3EMIUISIpPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJPEC 3asiBUTEIIS.

AJMUHHCTPAaTUBHBIE NPOLEAYPBI, YCTAHABJIMBAEMbIE HACTOSLIUM ITyHKTOM,
OCYILECTBIISIOTCS B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITHUS 3asIBUTEIIS B COOTBETCTBUU
c IIpaBuinamu BHyTpeHHEro Tpy10BOro pacnopsaka Oprasa.

Pe3ynbraTomM BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLEIYp SBIAIOTCS: (UKCaLUs
dakTa BBIJAYM  pe3ydabTaTa  NPENOCTaBICHUS  MYHHUIIMNAIBHOW  yCIYTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYECHHOW ISl OKa3aHWs
rOCyJJapCTBEHHBIX U MYHHUIIMTIAJIBHBIX YCIIYT.

3.8. UcnpaiieHre TEXHUYECKUX OITHOOK

3.8.1. B ciiyyae oOHapyKeHHs] TEXHUYECKOW OIMUOKHU B TOKYMEHTE, SIBJISIOIIEMCS
pe3yJabTaTOM MYHUIIMTIATBLHON YCIIYTH, 3asiBUTEIb HanpapisieT B Oprax:
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3asBIICHUE 00 WCHOPABICHUU TEXHUYECKOW omuoOku (mpuwioxkenue Ne 4
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK pe3yJbTaT MYHUIUIAIBHOW YCIyTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsl OITNOKA;

JOKYMEHTBI, UMEIOIINE HOPUAUYECKYIO CHILY, CBUJIETEJICTBYIOIINE O HAIHYHUH
TEXHUYECKOHN OIINOKH.

3asBiueHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
NOKYMEHTE, SIBJSIOMIEMCS PE3YyJIbTATOM MYHUIUIIAIIBHOW YCIYTH, MIOJIa€TCS 3asIBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIMpaBIeHWEM (B TOM YHUCIE C
UCII0JIb30BaHUEM JICKTPOHHOM MOYTHI), OO0 uepe3 Enunbiii, PecriyOnukanckuii moprai
i MOII.

3.8.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MIPUEM TOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asIBICHHS 00 UCIPaBICHUM TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asiBICHUE C
MPWIOKEHHBIMHU JJOKYMEHTAMU U MEPEIAET UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pab0yvero JHs C IaThl pErUCTPAIMH 3asiBJICHUS.

Pe3ynbraTaMy BBITOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: MPUHSITOE
U 3apEruCTPUPOBAHHOE 3asBJIICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE OKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.8.3. JIomXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKyMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B ILEISX BHECEHHUS WCIPABICHUN B JOKYMEHT,
SBJISIFOLIMICS PE3yJIbTaTOM NPENOCTABICHUS MYHHUIUIIAIBHON YCIYTH, OCYLIECTBIISIET
MPOLENYpPbl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aIMUHUCTPATUBHOTO peErjiamMeHTa, W
BBIJIACT HKCIIPABJIEHHBIM JOKYMEHT 3asBUTENI0 (YNOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO MOJ, POCIHCH C U3BIATHEM Yy 3adABUTENS (YIOJIHOMOYEHHOTO MPEICTABUTENS)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OUIMOKA, UM HaIpaBiIsieT
B aJpec 3asBUTENS TMOYTOBBIM OTHPABICHUEM (MOCPEICTBOM JIJIEKTPOHHOM TMOYTHI)
MMCbMO O BO3MOXHOCTH TMOJYy4YEHUS JIOKYMEHTa Mpu TmpenoctaBieHun B OpraH
OpUTHHAa TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OIINOKa.

AJIMUHUCTpPAaTUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHHE JBYX pabOuux JHEW Tmociie OOHApYKEHHS TEXHUYECKOU
OIIUOKH VI TIOTyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O TOMYIIIEHHON
omuoKe.

Pe3ynbraTaMu BBITIOTHEHUS IMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: BbIAAHHBII
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. lopsinok u popMbI KOHTPOJIA 32 PeAOCTABJIEHUEM MYHUIIUNIAJIbHOM YCIYTH

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JI0JDKHOCTHBIMU JIMIIAMU MOJIOKEeHUN PernamenTa u MHbIX
HOPMATHBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUSA K MPEIOCTABICHHUIO
MYHULMIIATBHOM YCIYTH, a TAK)KE PUHATHEM UMM pELICHUI
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KOHTpoOJIb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIUIAIBHOW YCIyrH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asiBUTENIEH, IPOBEICHUE
IPOBEPOK  COOIOAEHUS MpOLEAYp MPEAOCTaBICHUS MYHULMIAIBHOW  YCIYTH,
HOJArOTOBKY pEIICHUN Ha AecTBUA (0e3AeCcTBHE) JOKHOCTHBIX JIUI] OPraHa MECTHOTO
caMOyIpaBJICHUS.

dopmamMu  KOHTpOJII 3a COOJIFOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IPOLEAYD ABIISIOTCS:

1) npoBepka © COTJIACOBAaHUE IMPOCKTOB JOKYMEHTOB TIO TPEIOCTaBICHHIO
MYHULIUIIAJIBHON yCITyTH;

2) MPOBOAWMEIE B YCTAHOBICHHOM  TIOPSJIKE  TIPOBEPKHA  BEICHHUS
TEeJIONPOU3BO/ICTBA;

3) mpoBeieHHE B yCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpOoLEeyp NPEAOCTABICHNUS MyHULIUITAIbHON YCITYTH.

B memsx Tekymero KOHTPOJS HWCHONb3YIOTCA CBEACHUS, HMEIOIIMECS B
ANIEKTPOHHOM 0a3e MaHHBIX, CIy:KeOHas KOPPECHOHJEHUHUSA, YCTHAs W NHCbMEHHAas
uH(pOpMalUs JOKHOCTHBIX JIMII, OCYIIECTBISIONIMX BBINOJIHEHUE aJIMUHUCTPATUBHBIX
IIPOLIETYP, KYPHAJBI y4€Ta COOTBETCTBYIOIIUX JIOKYMEHTOB U IPYTUE CBEJICHHUS.

JI1st OCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI IIPU NPEAOCTABICHUN
MYHULUIIAIBHOM YCIYTH M IPUHATUM PEUICHUH PYKOBOJIWTEII0 OpraHa MECTHOTO
CaMOYIIPABJICHUSI MPEICTABISIOTCS  CIPaBKM O  PE3yJabTarax MpPeJOCTaBICHUS
MYHULMIIATIBHOW YCIYTH.

O ciy4asix ¥ IpUYMHAX HAPYLIEHUS! CPOKOB, IMOCIEA0BATEIHOCTH U COJIEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP MAOJDKHOCTHBIE JIMIIA HEMEIJIEHHO HHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBISIONIEr0 MYHUIMNANbHYIO YCIyry, a Takke
MPEANPUHUMAIOT CPOYHBIE MEPHI [0 YCTPAHEHUIO HAPYILICHHM.

Texkymuii KOHTpPOJIb 32 COOJIIONEHHUEM MOCJIENOBATEIBHOCTH  JEHCTBHIA,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMM  TPOLEAYpaMH O  MPEJOCTABICHHUIO
MYHUIUINAIBHOM YCIYT'H, OCYILECTBIIECTCS 3aMECTUTENEM pPYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIpPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHM3alui  paboThl IO
IIPEAOCTABICHUIO MYHULMIIAIBHOW YCIIYTH, HAYAJIBHUKOM OT/EJIA, OCYILIECTBIISIFOLIETO
OpraHM3aIMio padOThI 10 MPEJOCTABICHUIO MYHULIUIATBHON YCIYTH.

[lepeyeHb AOHKHOCTHBIX JIMI, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX NOJPA3JEIEHUSAX OpraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. IlopsnoK U NEpUOANYHOCTD OCYILECTBICHUS IIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MIOJIHOTHI ¥ KA4E€CTBA MTPENOCTABIECHNS MYHHUIUITIAJBbHON YCIIYTH, B TOM YUCJIE TOPSIOK
1 (GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHUIIMTAIbHON
yCIIyTH

KoHTposibHbIE MpPOBEPKH MOTYT OBITh IUIAHOBBIMH (OCYIIECTBISATHCS HA
OCHOBAaHUHM TMOJYTOJOBBIX MJIM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOI'O
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CaMOYIIPaBJICHUsI) W  BHEIUIAaHOBBIMH. Ilpy  mpoBeAeHHMM  MOPOBEPOK  MOTYT
paccMaTpuBaThCs BCE BOIPOCHI, CBS3aHHBIE C NPEAOCTABICHUEM MYHHULMIAIBHON
ycIyTu (KOMIUIEKCHBIE TIPOBEPKH ), WIIH [0 KOHKPETHOMY OOpAIlEHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIl OpPraHa, Mpe10CTaBISIOIIEro
MYHUIIUTIATBHYIO YCIYTY, 3a pellieHus U AeicTBus (0e31eiicTBrE), MPUHUMAaeMble
(ocymiecTBiIsIEMbIC) UMHU B X0J1€ MIPEAOCTABICHUS MYHUIIUIIATBLHON YCIyTH

IIo pe3ynbraraM IpOBEIECHHBIX IPOBEPOK B CIIy4ac BBISBICHHs HapyLICHUH IIpaB
3as1BUTEJIC BHHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHoAaTenscTBOM Poccuiickon denepannu.

PykoBoauTenb OopraHa MECTHOTO CaMOYIPaBJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aBICHUM.

PykoBoauTenb (3aMeCTUTENh PYKOBOJAUTENS) CTPYKTYPHOTO MOAPA3/ACIICHUS
opraHa MECTHOTO CaMOYTIPaBJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (HJIN)
HEHAJJIe)Kallee BBINOJHEHUE aJMUHUCTPATUBHBIX NEHCTBUW, YKa3aHHBIX B pa3fiene 3
Permamenra.

JIOJDKHOCTHBIE JIMIIA ¥ MHBIE MYHULIUITAJIBHBIE CIIY>KAIHAE 3 PELICHUS U IEHCTBHUS
(Oe3nelicTBue), mNpuUHUMaeMble (OCYLIECTBISEMbIE) B  XOJ€  IPEAOCTaBICHUSA
MYHHULUIIATIbHOU YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEJIbCTBOM OPSJIKE.

4.4. TlonoxeHusi, XapaKTepu3yrolrue TpeOOBaHMs K IOPANIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUITUTIATLHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPAXK/IaH, UX
00bEeIMHEHUH U OpraHu3aIui

KonTpoJib 3a npe1ocTaBIeHueM MyHULIMNIATBHON YCIYTH CO CTOPOHBI TPAXKIAH, UX
OObEIMHEHUN W  OpraHu3aluii, OCYIIECTBISIETCS  IOCPEJACTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOrO  CaMOYIPaBJICHUS  NPU  OPEAOCTABICHUU
MYHUIIUTIATIBHOM yCITYTH, TIOTyYEHHUS TTOJTHOM, aKTyallbHOM U JOCTOBEPHOU MH(MOpMAITIN
0 TIOPSIIKE TPETOCTABICHUS MYHMIIMMAIBHOW YCIYTHM U BO3MOXHOCTH JOCYJI€OHOTO
paccMoTpeHust oOpaieHuid (>kasiob) B Mpollecce MPEJOCTABICHHUS MYHUIIMITATIbHON
YCIyTH.

5. locyneOHblii (BHeCYy1eOHBbIH) MOPSI0K 00KAJT0BAHNUS PelIeHUI U 1eiicTBUi
(0e3nmeiicTBUSI) OPraHa, NPeAOCTABJSIIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO0(YHKIMOHAJIBHOT0 LIEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJbHBIX CJIy:KalluX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKATOBAHKUE B JOCYJAECOHOM MOPSIKE pEeLICHUMN
U JeiictBuil (Oe3neiCTBUSI) OpraHa, MPEeIOCTABIAIONIEr0 MYHHUIUIAIBHYIO YCIYTY,
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JOJDKHOCTHOIO — JIMI[A OpraHa, MpeJoCTaBISAIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHULMIAIBHOTO  CIY)KaIllEero,  PYKOBOJAWTENS  OpraHa,  IMPeJOCTABIISIIOLIETO
MYHULUTNIATBHYIO yCIIyTY, MHOTO(YHKITHOHATILHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KaI000i, B TOM YUCIIE B CIEAYIONINX CIydasx:

1) HapylIeHue CpoKa perucTpaluu 3amnpoca O NpeoCTaBICHU MYHULIUITATbHON
YCIIYTH, 3apoca, ykazaHHOro B ctatee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHoMm
ciaydyae jocyacOHoe (BHecyneOHOe) 00KaJloBaHHME 3asSBUTENIEM DPEIICHUN U JICUCTBUMN
(Oe3neticTBUsl) MHOTO(YHKIIMOHAILHOTO LEHTPA, paOOTHHKA MHOTO(QYHKIIMOHAIHLHOTO
LIEHTpa BO3MOXHO B CJlyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHHUS U
nevictBust  (0€3MEeCTBUE) KOTOPOro  OOXAaTyHOTCA, BO3JIOXKEHA  (PYHKIUS IO
MPEJIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM O0BEME B
IopsAKE, onpeacneHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WM MH(OpMAIUK JTUOO OCYIIECTBICHUS
NEUCTBUN, IPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTHBHBIMM TNpaBOBbIMH akTamMu Poccuiickoii ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku Tatapcran, MyHUITUTIATBHBIMEU TPABOBBIMU aKTaMU JIJIS
IIPEIOCTABIICHUS MyHULIMIIAIbHOW YCIIYTH;

4) orka3z B mpueMe JOKyMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMM TNpaBOBbIMH akTamMu Poccuiickoii ®enepanuu, HOPMaTUBHBIMU
npaBoOBbIMU akTamu PecriyOnuku Tatapcran, MyHUITUTIATEHBIMEI TTPABOBBIMH aKTaMU JJIS
MPEA0CTABICHUS MyHULIMTIAJILHON YCIIYTH, Y 3asIBUTEIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHOW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
MpEeayCMOTpEHbl (peiepanbHbIMM 3aKOHAMHU M MPUHSTBIMA B COOTBETCTBHM C HUMHU
VHBIMA HOPMAaTHUBHBIMH NPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMH U
MHBIMU HOPMAaTUBHBIMU MTPaBOBBIMU akTamMu PecriyOnuku TaTapcTan, MyHULIUTTATIbHBIMU
MPaBOBBIMU aKkTamMHu. B ykazaHHOM ciiydae gocyneOHoe (BHecyneOHoe) o0KalloBaHHE
3asBUTEJIEM pEIICHU U JercTBuil (0e34eiCTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciy4ae, €cClId Ha
MHOTO(YHKITMOHAJIbHBINA IIEHTP, pEHIeHUs U JAeUcTBUS (Oe3nelicTBHE) KOTOPOTo
O0XaJIyIOTCSl, BO3JIO)K€HAa (PYHKIMS TIO TPEJOCTAaBICHUIO  COOTBETCTBYIOLIMX
MYHHIIMIIAJIBHBIX YCIYT B IOJIHOM 00beMeE B MOPSJIKE, OMPeIeICHHOM 4acThio 1.3 cTarbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU NPEIOCTABICHUU MYHULIMIAIBHON YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBBIMU aKTaMu Poccuiickon
@denepanryd, HOPMATHUBHBIMM  NpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHUIUTIATBHBIMU MPABOBBIMU aKTAMH;

7) OoTKa3 opraHa, NpeOCTABISIIONIEr0 MYHUIMIIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHUIIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIbHOTO
LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHU3alHii, MPeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wim ux pabOTHUKOB B
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WCIIPaBJICHUU JIOMYIICHHBIX MMM OIEYAaTOK W OIMIMOOK B BBIJAHHBIX B PE3yJIbTATe
NPEIOCTABICHUS ~ MYHHIMIIANBHOM  YCIYIM  JOKyMEHTax  Ju00  HapylleHHE
YCTaHOBJICHHOTO CpOKa TaKHX HCIpaBieHuid. B yka3anHoM cmydae mocyaeOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHUu u JAcehcTBUil (Oe3meicTBUS)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pabdOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUILIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

8) HapyluleHHWE CpoKa WM TMOpsAKa BbIAUYM JOKYMEHTOB MO pe3ysbTaTam
MPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAIEHOW YCIIYTH, €CITH OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (elepaTbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHMH WHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMH PocCCHIiCKOI
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PecmyOnuku
Tarapctan, MyHUIIUTIATFHBIMHA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae Aocyne0Hoe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM pEIICHUW u JedcTBuil (0e3aeiicTBu)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTp, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUNTAIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSIKE, OMIPEICICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeGoBaHue y 3asBUTENS TPU TMPEIOCTABICHUU MYHUIIMITAIILHOW YCIYTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOMUMBIX ISt
MIPEIOCTABICHNS MYHUIIUIIAILHON YCIyTH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIYTH, 34 UCKJIIOUYECHHEM CIIy4aeB, MPEIyCMOTPEHHBIX IMyYHKTOM 4 yactu | cratem 7
®denepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyaeOHoe (BHeCcyAeOHOE)
00>xaioBaHUE 3asIBUTEIIEM peLIeHU I 151 JNEUCTBUM (6e3nericTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Cily4yae, €ClId Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS 110 MPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUIAJILHBIX YCIYT B IOJIHOM 00BbEME B MOPSIKE, OMPEACICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHOW (GOopMe B OpraH, MPEAOCTABISIONIUA MYHUIUMTNIATBHYIO  YCIYTY,
MHOTO(DYHKIIMOHAJIHBIA LEHTP JIMOO B COOTBETCTBYIOIIMI OpraH ToCyaapCTBEHHOMN
BJIACTH, SBIIIOIMIMNACSA ydYpeAuTeIeM MHOrO(QYHKIIMOHAIBHOTO IieHTpa (mamee -
yUpeauTenh  MHOTO(QYHKIMOHAJIBHOTO IIEHTpa), a Takke B  OpraHU3allWH,
npeaycMoTpeHHble yacThio 1.1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U jAecTBus (0Oe3nelcTBHE) PYKOBOJAUTENS OpraHa, MpPEeJOCTABIISIIONIETO
MYHHUITUTIATBHYIO YCITYTY, TTOTAF0TCS B BBIMIECTOSIIIAA OpTaH (MPH €ro HAJTMIUH) TH00 B
Cllydae e€ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
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MPEJOCTABISIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss U JIeUcTBUA
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATHLHOTO IEHTPA MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(YHKIIMOHANBHOTO 1eHTpa. JKamoObl Ha pemeHuss U JACUCTBUA
(6e3neiicTBUE) MHOTO(YHKIIMOHATIEHOTO LEHTpa MO/IAI0TCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpA WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TpaBoBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHbIX 4YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSIM ATHUX
OpraHU3aIUH.

Kanoba Ha pemienus u AeiicTBusi (Oe3neiicTBUE) opraHa, NperOCTaBISIONIETO
MYHULUINAIBHYIO ~ YCIYry, JOJDKHOCTHOIO JIMLA@ OpraHa, M[peJoCTaBISIOIErO
MYHULUNAIBHYIO YCIYTy, MYHHULIMOAJIBHOIO CIYXKAlIero, PyKOBOIUTENS OpraHa,
MPEA0CTABISIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJIEHA IO TIOUTE, YEPE3
MHOTO(QYHKITUOHATBHBIN LEHTP, C UCIIOJIb30BAaHUEM MH(}OpMaAIMOHHO-
TEJIEKOMMYHUKAIIMOHHONM  cetn  «WHTepHeT», o¢uuuansHOro caiiTa Oprasa,
MPEAOCTABISIONIEr0  MYHUUMIAIBHYIO  ycayry, EgunHoro  moprama — nubo
PecnyOnmkanckoro nopraia, THGOPMAIMOHHON CUCTEMBI TOCY€OHOT0 00KaI0BaHuUs, a
TaK)XK€ MOXKET OBITh MPUHATA MPHU JTUYHOM IpueMe 3asiButens. JKanoba Ha perieHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa MOXKET OBITh HAIIPaBjIeHa Mo MOYTe, C UCII0JIb30BaHUEM
nH(}OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHAILHOTO LIeHTpa, Exnnoro noprana nu6o PecnyOnukaHnckoro noprasna,
MH()OPMAITMOHHON CUCTEMBI 10CY1€O0HOTO 00KaTOBaHUs, @ TAKKE MOKET OBITh IPUHSITA
pu JIMYHOM mpueme 3asuteis. Kajmoba Ha pemieHus u aedctBust (Oe3neiicTBUe)
OpraHu3aluvi, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HANpaBlieHA MO MOYTE, C MCIOJb30BAaHUEM
MH(})OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», o(ULMaNbHBIX CalTOB
3TUX opraHu3auuii, Ennnoro nopraia mubo PecnyOinkaHCKOro noprania, a Takske MOKET
OBITH MPUHSATA TIPU JIUMYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HaummeHOBaHHME OpraHa, NPEAOCTABISIONIET0 MYHUUHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNPeJOCTABIISIIONIEIO MYHHIIMIAIBHYIO YCIyTY, JH00
MYHUIIUTIAJIBHOTO CITYXAaIero, MHOTO()YHKITMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
() paOoOTHWKA, OpraHW3aluii, NPETyCMOTPEHHbIX dYacThio 1.1 cratem 16
®denepansHoro 3akoHa Ne 210-D3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
nemncTBus (0e31eiCTBIE) KOTOPhIX 00XKAITYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (TOCIIEHEE - MPU HAJTMYUM), CBEIACHUS O MECTE
AKUTEIbCTBA 3asBUTENS - (PU3UUYECKOTO JiMLa MO0 HaUMEHOBAHHE, CBEJCHUS O MECTE
HAXOXKJEHUS 3asIBUTEINS - IOPUAMYECKOTO JIUIA, a TaKke HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) MEKTPOHHON MOUTHI (IIPU HAJIMYUHU) U MTOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX PEIICHMSIX W AeUCTBUsX (Oe3neicTBUM) OpraHa,
MPEJOCTABISIONIEr0  MYHULMOAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIa OpraHa,
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MPEAOCTABISIONIET0 MYHHULIMIAIBHYIO YCIYry, JU0O MYHULHMIIAJBHOTO CIYXaUIEro,
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKa MHOTO(QYHKIIMOHAIBFHOTO IICHTpA,
OpraHu3allvi, MpeycCMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
neictBueM (Oe3lelcTBHEM) opraHa, MpPeIOCTaBJSIONIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNPeJOCTAaBISIIONIEI0 MYHHIMNAIBHYIO YCIYyry, JH0O0
MYHHUIIMTIAIBHOTO  CIY’XKaIllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MpeICTaBICHBI IOKYMEHTHI (IIPHU HATMYUH ), TOATBEPKIAIOIIIE JOBOABI 3asBUTENS, THO0
UX KOIUH.

5.4. IToctynuBiias xano0a NOAJIEKUT PETUCTPAILIMU B CPOK HE TIO3]JHEE pabovero
IHS, CJIETYIOUIETO 32 THEM MOCTYTICHUS.

5.5. XKanoba, mocrynuBmias B OpraH, MNPEJOCTABISAIOMMNA MyHUIUIAIbHYIO
YCIIYT'y, MHOTO()YHKIIMOHAJIbHBIN LIEHTP, YUPEAUTETIO MHOTO(DYHKIIMOHAILHOTO LIEHTPA,
B OpTraHu3alliu, IPeIyCMOTPEeHHBIE YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
@3, 1100 BBIECTOSMIMK OpraH (MPU €ro HAIWYUH), MOMJIEKHUT PACCMOTPEHUIO B
TEeUYEHUE MATHAAIATH PabodynX JAHEH CO JIHA ee PEerucTpalliu, a B cliydae 00KalloBaHUs
0TKa3a OpraHa, IpeI0CTaBISIONIEr0 MyHUITUIIAIBHYIO YCIYTY, MHOTOGYHKIIMOHATIBLHOTO
LIEHTpa, OPraHU3alMii, IPeTyCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHOTO 3aKOHA
No 210-®3, B nmpueMe JOKyMEHTOB Yy 3asBUTENsl JUOO B HMCIPABICHUU JTOMYIIEHHBIX
OMeYaToK M OIMMOOK WM B ClIydyae 00KaJIOBaHUS HApPYIICHUS YCTAaHOBJICHHOTO CPOKa
TaKUX KUCIIPABJICHUH - B TEUCHHE MATH pabOUYUX JTHEW CO JIHS €€ PEruCTpaltu.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELIEHNN:

1) ’xanoba yqoBIeTBOPSAETCSA, B TOM YKCIIE B (POPME OTMEHBI MPUHATOTO PEILICHHUS,
UCIIpaBJCHUS JOMYLICHHBIX ONEYaTOK W OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEA0CTABIECHUS MYHUIIMIIAIBHON YCITyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MPABOBBIMH aKTaMU
Poccuiickoii deneparuu, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecniyOnuku Tarapcraw,
MYHULIMIATbHBIMU TPABOBBIMU AKTaAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mnosgHee nHsA, CIEQyIOMIET0 3a JHEM IPUHATUS PELICHUS, YKa3aHHOIO B
HACTOSIIIIEM IYyHKTE, 3asSBUTEII0 B MUCHbMEHHOW (OpME U MO JKEJTaHWIO 3asBHUTENS B
ANIEKTPOHHON  (opMe HampaBisieTCsI MOTHUBHPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHUSI JKAJIOOBI.

5.7. B cnywyae mpu3HaHUs >KaJOObl MOJUIEKAILEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEIIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl jaeTcs uHdpopmalus o JeHCTBUSIX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTaBISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEeHHOM yacThio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3, B nensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJIEHHBIX HapYILICHUI IPU OKa3aHUM MYHUIUIIAIIBHOW YCITYTH, a TAKXKE MIPUHOCATCA
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M3BUHEHUS 33 JOCTABJIICHHBIC HEYIOOCTBA M YKa3bIBaeTCS MHGOPMAIHS O JATBHEUIITNX
NEUCTBUSX, KOTOPhIE HEOOXOJUMO COBEPIIUTH 3asBUTEII0 B LEISIX MOJIyYEHUS
MYHHUIUIIAIBHON YCIYTH.

5.8. B ciywyae npusHaHMs KajgoObl HE MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pacCMOTPEHHUS KajJoObl [Aal0TCS apryMEHTHPOBAHHBIE
Pa3bACHEHMs] O MPUYMHAX TPUHATOTO pEHICHUs, a Takke HHOpMaIuUs O MOPSAKE
00>KajI0BaHMs IPUHSITOTO PEIICHUSI.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJIU IO Pe3yJibTaTaM pPaCCMOTPEHHUS KaJI00bI
OPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MPABOHAPYILICHHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, pAOOTHUK, HAJIEJICHHBIE MOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMEVIMTEIbHO HAPABIIIOT UMEIOIIMECS MATEPHUANIbl B OPTaHbl POKYPATYPHL.
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[Ipunoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTABIICHHUS] MYHULIMIIAIIBHON YCIIYTH
110 0(OPMJICHHIO TOKYMEHTOB 10 OOMEHY
JKUJIBIX TIOMEIICHUI MYHUIIMIIAIIBHOTO
KWJIUITHOTO (POHA, TPEIOCTABIEHHBIX O
JIOTOBOPY COLMAJIBHOTO HaliMa

dopma

(bnank oprana, npeAOCTaBISIONIIET0 MYHULUIIAIBHYIO YCIIYTY)

Kowmy:

KonTakTHEBIE NaHHBIE:

[IpencraBurens:

KonrTakTHbie JaHHBIC IPCACTABUTCIIAL

PEHIEHUE
00 OTKa3e B MPeA0CTaBICHUHN MYHUIUIIAIBHON YCIyTH
o
oT Ne

Paccmotpes Bame 3asBinenue ot Ne U MIpUjIaraéMsle K HEMY
JOKYMEHTBI YIIOJTHOMOYEHHBIM OPraHOM
MIPUHSTO pelieHue 00 OTKa3ze B

1o CIIEYIOILUM

OCHOBAHUSIM:

1.

2.

JononuurenbHas HHQOpMaIUs:

Bb1 BiipaBe MOBTOPHO OOpaTUTHCS B YIIOJIHOMOUYEHHBINH OpraH C 3asBJICHUEM O MPEJOCTaBICHUH
YCIIyTU TIOCTIE YCTPAHEHHUS yKa3aHHBIX HapyIIEHUN.

JlanHbIi 0TKa3 MOXET OBbITh 00XkaJIOBaH B 1OCYAEOHOM MOPSAKE MMyTEM HallpaBJIeHUs KajloObl B
YIIOJIHOMOYEHHBIN OpraH, a Takke B CyAeOHOM MOPSIJIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuocTtHOE auio (PHO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[punoxenne Ne 2
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTABIICHHUS] MYHULIMIIAIIBHON YCIIYTH
110 0(OPMJICHHIO TOKYMEHTOB 10 OOMEHY
JKUJIBIX TIOMEIICHUI MYHUIIMIIAIIBHOTO
KWJIUITHOTO (POHA, TPEIOCTABIEHHBIX O
JIOTOBOPY COLMAJIBHOTO HAaliMa

®opmMma
(bnank oprana, mpeoCTaBIAOLIEr0 MyHULIUIIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC JaHHBIC!

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBIC JaHHBIC ITPCACTAaBUTCIIA:

PEILLIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsi IPEIOCTABICHUS
MYHHULIMIIAJIBHOW YCIYTH I10

oT Ne
Paccmotpes Bame 3asBinenue ot Ne U NIpUjaraeMsle K HeMy
JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
IMPUHATO PCHICHUC 00 oTKaze B MMpueMe NOKYMCHTOB, HGO6XOI[I/IMI>IX
TUISt 0 CIEAYIOUIMM OCHOBAHMSIM:
1.
2.

Pa3bpscHeHne NpuynH 0TKa3a:
JononuurenbHas HHQOpMaIUs:

Bb1 BiipaBe MOBTOPHO OOpaTUTHCS B YIIOJIHOMOUYEHHBIH OpraH C 3asBJICHUEM O MPEJOCTaBICHUH
YCIIyTU TIOCJIE YCTPAHEHHUS yKa3aHHBIX HapyIIECHUH.

JlanHbIi 0TKa3 MOXKET ObITh 00XkaJIoBaH B 1OCYAEOHOM MOPSIIKE MyTEM HAIPaBIIEHUS 5Kajl00bI B
YIIOJIHOMOYEHHBIN OpraH, a Takke B CyAeOHOM MOPSIJIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JHomxuoctHOE Juio (PHO)

(HOANKCH YIIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Ipunoxenue Ne 3

K AIMUHHCTPAaTUBHOMY
pErIaMeHTy IpeJOCTaBICHUS
MYHUIIUIIAJIBHON YCIYTH 1O
0(pOpMIIEHHUIO TOKYMEHTOB 110
O0OMEHY XKUJIbIX TOMEILEHUN
MYHHIIMIIAIBHOTO KUJIHIHOTO
(doHz1a, NpeOCTaBICHHBIX 110
JIOTOBOPY COLIMAJILHOTO HaliMa

dopma
B
(HaI/IMeHOBaHI/IC OopraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUITUIAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTEIND).

(st pusHIecKuX JIHLL - (haMUITHSL, UMSI, OTYECTBO, TACIIOPTHBIC JaHHBIC,
PETUCTPALIMIO TI0 MECTY JKHTENIBCTBA, TeNe(OH)

3asiBIEHUE
00 oopMieHHH TOKYMEHTOB IO OOMEHY KUJIbIX MOMEILEHUH, MPEI0CTaBICHHBIX 110
JIOTOBOPY COILIMANIBHOTO HaiimMa

[Ipomry Bac oopMuUTh TOKYyMEHTHI 10 0OMEHY SKHIJIOTO TTOMEIICHHUS.
AJlpec KHUJI0T0 TOMEIICHUS: MyHHUITUIIAIbHBINA paiioH (TOPOICKON OKPYT),
HACEJICHHBIN ITYHKT yII. I

K 3asBieHuto npuararoTcs ClIeAyOIMe OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) JlokyMeHTBI yAOCTOBEPSIOIINE TUYHOCTB;

2) JIOKyMEeHT, TOATBEPKAAOUTUN TOJHOMOYHS TPEACTaBUTENS (€CIIM OT UMEHU
3asIBUTEJISI ICUCTBYET MPEACTABUTEIIb);

3) Komum pn0KymMeHTOB, TOATBEPKAAIOIIMX TIPaBO TOJB30BAHUS KHJIBIM
MMOMEIIIEHUEM, 3aHUMAEMBbIM IpakKIaHUHOM-3asIBUTEJIEM U YICHAMHU €ro CEMbH (JI0TOBOP,
opJiep, PEIICHUE O MPEIOCTABICHUH KIJIOTO MOMEIICHUS Y UHBIE JJOKYMEHTHI );

4) Konuu JOKYMEHTOB O COCTaBE CeMel TpakaaH-3asBUTENCH (CBUIETEIBLCTBO O
POXXJIEHWH, CBHUJICTEIBCTBO O 3aKJIIOUCHMH Opaka, pernieHue o0 YChIHOBICHUU
(ymouepenun), CyaeOHOE PENICHHE O TPU3HAHUN YJICHOM CEMBU U T.I1.).
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5) Beinncka u3 J0MOBOM KHUTHM (B cllydae, €CIUM JOKYMEHT BBIJIAeTCs
KOMMEPYECKUMH OpPTraHU3alUsIMu );

6) Beimucka u3 texHmyeckux nacnoptoB BTH ¢ mosTaxHbIM I1aHOM (IIpU
HAJIMYUU) U SKCIUTMKALIUEH.

OO0si3ytocb IIpU  3ampoce  MPEeNOCTABUTh OPUTHMHAIBl  OTCKAaHUPOBAHHBIX
JOKYMEHTOB.

(mara) (Tmoamuck) (®HO)
PGBYJ]BTaT IpeaoCTaBJICHUA MyHHHHH&HBHOﬁ yCIyru, npoury npeaoCraBuTh:

|:| B JU4YHbIA KaOuHeT [lopTana rocyapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

I:I B MHOTO(YHKIIMOHAJIILHOM IIEHTpPE MPEAOCTaBICHUS TOCYJAapPCTBEHHBIX U
MYHUIIUTIATBHBIX yeryr PecyOonuku TaTtapceTan;

|:| B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxenune Ne 4

K AJIMUHHCTPATUBHOMY
perJIaMeHTY IPEI0OCTaBICHUS
MYHHITUTIATBHOU YCIIYTH 110
0(OPMIICHUIO TOKYMEHTOB TI0
00OMEHY KHJIBIX TIOMEIIECHUI
MYHHITUTIATBHOTO JKHITUIITHOTO
¢dboHma, TPEAOCTABICHHBIX 110
JIOTOBOPY COIMAIBHOTO HaliMa

PykoBoaurento
HcnomHuTenbHOro KOMATETa

Or:

3asiBlIcHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 omuoOKe, JOMYIICHHOW MPU OKa3aHUM MYHUIIMITAIILHON YCIYyTH IO

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[lpomry  WCOpaBUTh  JOMYHMICHHYKO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIAIBHOM
YCIYTH.

[Mpunararo cieayromme 10KyMEHTBI:

1.

2.

B cnydae mnpuHsATHS pemieHUS 00 OTKJIOHCHHWH 3asBJCHUS 00 HCIPaBJICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHOM KOIMUHU Ha OyMa)KHOM HOCHTEJIE TOYTOBBIM OTIPABICHHEM I10
ampecy:

HacrosimuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUKM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTbI JECUCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (moamuce) (®.1.0.)



