TATAPCTAH PECITYBJIUKACBHI AHA
YUIIIMO MYHHMIINITIAJID
PAVOHBIHBIH, TYBBIJTbI TAY ABBLI
KUPJIETE BAIIKAPMA KOMUTETHBI
Amenop ypamsl, 73
Ty6sutrer Tay aBbuter, 423181

HCHOJHUTEJIbHBIA KOMUTET
TYBBUII'BITAYCKOI'O CEJIBCKOI'O
HOCEJEHUS HOBOIIENIMUHCKOI'O
MYHUIUIIAJBHOI'O PAMOHA
PECHIYBJIMKA TATAPCTAH
VYn.Mononaexnas, 1.73,

c. TyOburs Tay,423181

Te.: (8-84348) 3-82-58, dakc: (8-84348) 3-82-44, Tub.Nsm@tatar.ru

MOCTAHOBJIEHNE KAPAP
29 ceHTa6psa 2022 roga Ne 13

06 yTBEPXKAEHUN A,D,MI/IHVICTpaTI/IBHOFO pernameHTa npegocrtaBrieHUA
MyHI/ILI,I/II'IaJ'IbHOIZ yCcnyru no Bblaavye paspeleHnda Ha BCTyrnmeHne B 6pa|<
HecoBepLieHHONeTHNM, AOCTUrinM Bo3pacTta 16 net

B uenax peanusauumn depepanbHoro 3akoHa ot 27 uona 2010 r. Ne 210-03 «O6
opraHvMsaumnmn NpeaocTaBreHns rocyaapCcTBEHHbIX U MyHMUMNANbHbBIX YCNYr» U B COOTBETCTBUU C
depnepanbHbiM 3akoHOM OT 6 okTa6psa 2003 r. Ne 131-d3 «O6 06Wwux NpMHUMNax opraHn3aunm
MecCTHOro camoynpaserneHua B Poccuiickon ®Pepepaumm», pykoBoacTBysacb cT. 45 YcraBa
TybbINrbITayCKOro  CeribCckoro nocesieHMsi HoBOLWIEWMUHCKOrO  MyHMUMMNANbLHOrO  panoHa,
NcnonHuutenbHbin  koMuTeT TyObINrbiTayCcKoOro CenbCckoro nocesieHMss HoBoLeLwMMHCKOro
MyHUUMNaneHoro panoHa Pecnybnukmn TatapctaH NnoCTaHOBNAET:

1. VYtBepauntb npunaraembln  AOMUHUCTPATUBHbLIA  pernaMmeHT npenocTaBrieHust
MYHUUMMNANbHOW yCNyru no Bblgade paspeLleHns Ha BCTynneHne B 6pak HeCOBEPLLUEHHONETHUM,
aocTturinm Bospacrta 16 ner.

2. OnybnukoBaTb HacTosiLee MOCTaHOBMEHME Ha oduumanbHOM nopTane npaBOBON
nHopmMmauumn Pecnybnukn TatapcTaH B WMH(OPMAUMOHHO — TerleKOMMYHWKALUWOHHOW CeTu
WHTepHeT  http://pravo.tatarstan.ru 1 Ha  oduumanbHOM canTe  HoOBOLIELWMUHCKOro
MyHuUMnanbHoro panoHa Pecnybnukn TaTtapcTaHn http://novosheshminsk.tatarstan.ru.

3. KoHTponb 3a MCNOoNMHEHEeM HACTOSILLLEro NOCTaHOBIIEHUS OCTaBNA 3a cobon.
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YTBEpPXOeH

NOCTaHOBIIEHNEM

NcnonHuteneHoro komuteTa TybbinreiTayckoro
CENbCKOro noceneHnsi HoBoLeLWwMMUHCKOro
MYHMUMNANbHOIO panoHa

Pecnybnukn TatapctaH

oT 29 ceHTA6psa 2022 roga Ne 13

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHULMNansHOM ycrnyru rno Bblayvye paspeLleHns Ha
BCTynneHne B 6pak HecoBepLUEHHOMNETHUM, AOCTUrMM Bo3pacrta 16 net

1. O6Lwue nonoxxeHms

1.1. Hactoawwmn agmMuMHUCTPaTUBHLIM perfnaMmeHT npeaoCTaBfieHnss MyHUUUnanbHOW
ycnyrn (ganee — AOMWHUCTPATUBHBIA pEerfiameHT) yCTaHaBnMBaeT CTaHA4apT W MOpsiAoK
npefocTaBfeHns MyHMLMNANbHOW YCryrM MO Bbldade paspelleHns Ha BCTynneHue B 6pak
HecoBepLUEHHONETHUM, AOCTUILMM Bo3pacTa 16 neT (ganee — rocygapCcTBeHHada ycnyra).

1.2. lNMony4atenun ycnyru: HecoBepLUueHHoNeTHue rpaxaaHe Poccuickon depepaumu,
aocTturime sospacTta 16 net (ganee — 3asaBuTernb).

1.2.2. C 3asBneHmem Bnpase obpaTuTbCs NpeacTaBUTeNb 3aaBUTENS, AENCTBYIOLWNA HA
OCHOBaHUN OOKyMEHTA, yOOCTOBEPSAIOLLErO €ro nosfiIHOMOYMS, MO0 3aKOHHLIM NPeaCcTaBUTENb
duamyeckoro nuua (ganee — npeacTaBUTENb 3asBUTENS).

1.3. TlocypapctBeHHaa ycnyra npepoctaBnsetca MICNONHUTENbHBIM — KOMUTETOM
HoBoLueLwMnHCKOro MyHuumnansHoro paioHa Pecnybnuku TaTapctaH, B nvue otaena no oneke
N NonevYnTensbCTBY (fanee — opraH Onekx 1 NoneynTenbCTBa) N0 MECTY XUTeNbCTBa 3aaBUTENS.

1.3.1. MecTo HaxoxgeHus opraHa oneku u norneyutenbcTBa: Pecnybnuka TaTapcTtaH,
HoBoLuewMmnHckun paroH, ceno HoeowewmuHek, ynvua CoseTtckas, gom 80, kabuHeT 180.

'paduk Nnpuema opraHa onekn u nonevmTenbcTBa: NoHeaenbHMK - natHuua, ¢ 8:00 go
16:00, 0o6en ¢ 12:00 go 13:00.

Mpoxoa cBoGOAHbIN.

1.3.2. CnpaBoyHble TenedoHbl: 8(84348) 2-26-95

1.3.3. Agpec odvuymanbHoro camta KMcnonHuTenbHoro kommteta HoBOLLELWMWHCKOro
MyHUUmMnaneHoro panoHa Pecnybnuku TatapcTtaH B MH(OPMaLMOHHO — TENTIEKOMMYHUKaLNMOHHON
cetn «MHTepHeT» (panee — ceTb «MMHTepHeT») (http://novosheshminsk.tatarstan.ru//), agpec
anekTpoHHou noytbl: Opeka.Nsm@tatar.ru

1.3.4. lHcbopmaums 0 rocyaapCTBEHHOM yCryre MOXeT ObITb nosiyyeHa:

1) nocpeacTBOM MHMOPMALMOHHBLIX CTEHAOB O rOCyAapCTBEHHOW yCnyre, coaepalumx
BU3yaribHYI0 M TEKCTOBYH WHGOPMaUMIO O FOCyLapCTBEHHOW Ycnyre, pacrnofioXeHHbIX B
nomMewieHnax MWcnonHuTensHoro KomuteTa HOBOLWELWMUHCKOrO MyHUMLUUNANbHOMO panoHa
Pecnybnukn TatapctaHn, ons paboTbl ¢ 3asBUTENSAMU;

2) nocpeactBoM ceTn «NHTepHET»:

Ha  odwuuymanbHoM  caute  WcnonHutenbHoro  Komuteta  HOBOLWIELIMMHCKOIO
MyHUumMnanbHoro panoHa Pecnybnukn TatapctaH (http://novosheshminsk.tatarstan.ru/);

Ha [lopTane rocygapCTBEHHbIX M MyHuMuMnanbHbIX Yycnyr Pecnybnukn TaTtapctaH
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(http://uslugi.tatar.ru/);

Ha EgvHOM noprtane rocydapCTBEHHbIX M MyHuUMNanbHbIX — ycnyr  (pyHkumin)
(http://www.gosuslugi.ru/);

3) npu ycTHOM obpaLleHnn B opraH orneku 1 nonevynTenscTsa (MMYHO Unn no TenedoHy);

Mpn obpalleHnn 3asBUTENS NUYHO UK MO TenedoHy B COOTBETCTBMM C NOCTYMUBLUNM
obpalyeHneM npegocTaBnaeTcs MHPOPMaLUMS:

1) o MecTe HaxoXOeHUss MHOFOMYHKLMOHANbHOMO LEeHTpa npefocTaBreHns
rocyaAapCTBEHHbIX W MyHAUMNAnNbHbIX — ycnyr, oOTAena oOfnekn KW noneynTenscTea
WcnonHuutenbHoro kommteta HOBOLLEWMUMHCKONO MyHMUMNANbHOro panoHa Pecnybnvkm
TaTapcTaH (agpec, rpadmk paboTbl, CpaBoOYHblE TENEOHDI);

2) O nopsiake npenocTaBfeHUss MyHUUMnanbHOW ycrnyri, o cnocobax n cpokax nogayu
3asBlNEeHUN;

3) O KaTeropusix rpaxpgaH, KOTOpPbIM MpeaocTaBnaeTcss MyHuuunanbHaa ycrnyra; o
HOPMAaTUBHbIX MPaBOBbIX aKkTaX, Perynmpylowmx BONPOChl NPeaoCTaBeHNs MyHULMNanbHON
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoOAUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npegocTaBreHnn MyHULMNAaNbHON YCIyru, O CpoKax npuemMa u perucTpauumn 3asBneHus;

5) o xoge npefocTtaBneHnUs MyHUUunNaneHOW yCnyru;

6) O MecTe pasMmelleHna Ha oduuManbHOM canTe uHpOopMauunm no BonNpocam
npegocTaBreHna MyHULMNANbLHOW yCryru;

7) o nopsagke obxanoBaHua OencTBUM unu 6e30encTBus OOSDKHOCTHBIX Nvy oTaena
onekn n noneuvntenbctea VcnonHUTensHoro kommMteta HOBOLWELMMUHCKOrO MYHMLMNANIbHOMO
panoHa Pecnybnuku TaTtapcTtaH.

8) npn nNnucbMeHHOM (B TOM 4ncne B dOpPMe SfEKTPOHHOrO0 OOKYMeHTa) obpalleHumn B
OpraH onekun 1 noneynTensLCcTBa.

1.3.5. WHdopmauma no Bonpocam nNpefocTaBfeHNa  MYHUUMNANbHOW  YCIyru
pasMellaeTcs cneuMannuctoM opraHa OfekM W noneyutenscTBa Ha oduumanbHOM caunTte
WcnonHutensHoro kommuteta HOBOLWEWMUMHCKONO MyHUUMNANbHOrO panoHa Pecnybnvku
TaTtapctan (http://novosheshminsk.tatarstan.ru//), n Ha uWHPOPMALMOHHbLIX CTeHAax B
NOMeLLEHNAX UCMIONHUTENbHOIo KoMuTeTa anst paboTbl C 3asBUTENSIMUA.

MHopmauna Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTaH, pasmewaemas Ha
WHOPMALMOHHBIX CTeHgax W Ha odwuumanbHOM canTe MyHMUunanbLHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn  «VIHTepHeT», BKMOYaeT CBeAeHust O
MyHMUMNaNbHOW ycnyre, cogepxawuecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernaMeHTa, WHOpMauuld O MeCTe HaxOXAEHUs, CrnpaBOYHbIX
TenedoHax, BpeMeHn paboTbl oTaena onekn u nonevyntenscrtea NCnonHMTENbHOro KoMuTeTa
HoBoLewMmHCKOro MyHuumMnanbHoro panoHa Pecnybnvku TaTapctaH, o rpaduke npuema
3asiBIEHUIN Ha NpegocTaBneHne MyHUUUnansHOM YCIyru.

1.4. lNpepocTtaBneHne MyHUUUNANbHOW YCyru OCyLLEeCcTBNAETCS B COOTBETCTBUU C:

MpaxpgaHckum kogekcom Poccuiickon ®epepauun ot 30.11.1994 Ne 51-®3 (ganee — MK
P®) («CobpaHne 3akoHogaTtenbctBa P®», 05.12.1994, Ne 32, c1.3301, «Poccuinckasa raseta,
238-239, 08.12.1994);

MpaxkgaHckuMm npoueccyanbHbiM Kogekcom Poccuinckon depepaumm ot 14.11.2002 Ne
138-®3 (pnanee — MK P®) ("Poccuickas raseta” ot 20 Hoabpsa 2002 r. N 220, "MNapnameHTckas
raseta" ot 20 HosBpsa 2002 r. N 220-221, CobpaHue 3akoHogaTenbcTBa Poccuickon degepaumm
oT 18 Hos16pa 2002 r. N 46 cT. 4532);
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depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusaummn npenoctaBneHust
rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (ganee - ®epepanbHbii 3akoH Ne 210-93)
(«Poccuimckas raseta», Ne 168, 30.07.2010, «CobpaHue 3akoHogaTtensctBa Po®», 02.08.2010,
Ne 31, cT.4179);

3akoHom Pecnybnukn TatapctaH ot 27.02.2004 Ne 8-3PT «O6 opraHusaumm
AeATenbHOCTM OpraHoB onekun n noneyntenobcTea B Pecnybnuke TaTtapctaH» (qanee — 3akoH PT
Ne 8-3PT) (Bepomoctu [ocymapctBeHHoro Coeta TaTtapctaHa, N 2, cdespanb 2004 r.,
"Pecnybnuka TartapctaH" oTr 2 mapta 2004 r. N 43-44, COOpHUK MNOCTAHOBMEHUA W
pacnopsbkeHnn KM PT 1 HOpMaTMBHbLIX akKTOB pPeCcnybrnmMKaHCKMX OpPraHoB MCMNOSTHUTENbHOM
Bnactn N 21, 26 mas 2004 r.);

3akoHom Pecnybnukn TatapctaH ot 20.03.2008 Ne 7-3PT «O HageneHun opraHos
MECTHOro CcamoyrnpaBneHna MyHuuMnanbHbiX oOpasoBaHun B Pecnybnuke TaTtapctaH
OTAENbHBbIMU FOCY4APCTBEHHbIMU NOAHOMOoYMAMM Pecnybnunkmn TatapctaH B ob6nactv oneku m
noneuntensctea» ("BataHbim Tatapctan" ot 22 mapta 2008 r. N 54, "Pecnybnuka TaTtapctaH"
oT 25 mapTta 2008 r. N 60-61, BegomocTtu NocygapctBeHHoro Coseta TatapctaHa, N 3, mapTt
2008 r);

lMoctaHoBneHnem KabuHeta MuHuctpos Pecnybnuku TaTtapctad ot 02.11.2010 Ne 880
«O6 yTtBepxaeHun lNopsgka pa3paboTkn n yTBEPXKAEHUS aAMUHUCTPATUBHBLIX pPEernameHToB
npeaocTaBnNeHnsa roCy4apCTBEHHbIX YCNYr WCMOMHUTENbHBIMW OpraHamn rocyaapCTBEHHOM
Bnactu Pecnybnukn TaTtapcTtaH M O BHECEHUN W3MEHEHUN B OTAENbHblE MNOCTAHOBNEHUS
KabuHeta MuHuctpoB Pecnybnukmn TaTapctan» (ganee — noctaHoBneHne KM PT Ne 880)
(CBopHMK nocTaHoBnEHM U pacnopsbkeHmn KabuHeta MuHuctpoB Pecnybnukmn TaTtapctaH u
HOPMAaTMUBHbIX aKTOB pecnybnmnkaHCKMX opraHoB ucnonHutensHon snactu, 08.12.2010, Ne 46, cT.
2144; 20.12.2011, Ne 48, cT. 2612; 25.05.2012, Ne 40, c1.1252);

YctaBom HOBOLWELWMMHCKOrO MyHMUMNanbHoro panoHa Pecnybnukn TartapcTaH,
npuHatoro PeweHnem CoBeta HoOBOWEWMMHCKOrO  MyHUuunanbHoro pavoHa PT,
yrBepxaeHHbIM oT 18.03.2015 r. Ne 42247 (pnanee - YcrtaB);

MonoxeHnem o6 WcnonHUTenbHOM KoMuTEeTE HOBOLLIEWMMHCKOrO MYHULMNANbHOro
panoHa Pecnybnukn TartapcTtaH, yTBepxaeHHbiM PeweHnem CoBeTa HoBoLeWMMHCKOroO
MyHuuunaneHoro panoHa PT oT 18.02.2006 r. Ne6 -44(ganee - MNonoxeHne 06 VIK);

MonoxeHnem o6 oToene oneku W noneyntTensctBa KcnonHUTEnbHOro KomuTeTa
HoBowewMnHCKOro  MyHuuunanbHoro  pamoHa PT, yTBepxaeHHbIM  PykoBogutenem
WcnonHutenbHoro komuteTa ot 01.06.2013 r. 6/3 Ne (ganee - NonoxeHne 06 opraHe (otaene);

lMpaBunamn BHYTPEHHEro TPygoOBOro pacnopsigka WMcnonHUTenbHOro  KoMuteTa
HoBowewMnHcKoro  MyHuuunanbHoro panoHa PT, yTBepxaeHHbiMM  PacnopskeHuem
Pykosogutensa UcnonHutensHoro komuteTta ot 15.03.2013 r. Ne11/8 (ganee - Npasuna).

1.5. TepMuHbI, nCNonb3yemble B agMUHUCTPATUBHOM perfnameHTe, 1 ux onpeaeneHns

1.5.1. B agmMuHUCTpaTMBHOM perfnameHTe WCNoMb3ylTCa Ccneaywme TEePMUHbI U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBfeHns
roCcyAapCTBEHHbIX U MyHMLUMNAmNbHbIX YCAyr — TeppuTopuanbHO 060COBNeHHOEe CTPYKTYpHOEe
nogpasgerneHue (0pmc) MHOrOPYHKLMOHANBHOIO LIeHTpa NpeaoCcTaBneHnst FoCy4apCTBEHHbIX U
MYyHMUMNANbHbIX YCNyr, CO34aHHOEe B ropoAckoM (CerbCKOM) MOCeNeHMM MyHUUMNanbHOro
panoHa nnmn B ropoAckomM okpyre Pecnybnuvku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusauum AEeATeNnbHOCTH MHOTOYHKLMOHaNbHbIX LeHTpOB npenocTaBneHns
rocyAapCTBEHHbIX M MyHUUMNAnNbHbIX YCNyr, YTBEPXKAEHHbIX NOCTaHOBNEHneM lNpaButenscTea



Poccunckon ®epepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 ytBepxaeHun [lpasun
opraHusauuu nesaTenbHOCTH MHOTFO(PYHKLMOHAIbHbIX LEeHTpOB npegocTaBneHunst
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr»;

TexHuyeckasas owwmubka - owunbka (onucka, onevaTka, rpammatMyeckas  Unu
apudmeTudeckas owmnbka nNubo nogobHasa owmnbka), AonyLweHHast opraHoM, NPeaoCTaBASOWMM
MYHULMNANbHY YCryry, U npueeLllas K HECOOTBETCTBUIO CBEAEHNN, BHECEHHbIX B AOKYMEHT
(pe3ynbTaT MyHWUMNANbLHOM YCNYru), CBEAEHWAM B [AOKYMEHTax, Ha OCHOBaHWW KOTOPbIX
BHOCUITUCb CBEOEHUS;

EonHaa cuctema  uvaeHTUdumkaumm v ayTeHTUdukaumm B MHAPACTPYKTYpE,
obecneunBarollen MHGPOPMALMOHHO-TEXHOOIMYECKOE B3aMMOOENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMNOSb3yeMbIX AN NPefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUUNAIbHbLIX YCIyr B
anekTpoHHon ¢opme (ganee — ECUA) — pepepanbHas rocygapCTBeHHas UHAOpPMaUNOHHas
cuctema, obecneuvBamlaa CaHKLMOHUMPOBAHHBLIM AOCTYM YYaCTHUKOB WH(OPMaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME uAeHTUpMKaumm un  ayTeHTUUKaumm K  uHdopmMauuu,
cogepxallenca B rocygapCrBeHHbIX UHAOPMALMOHHBLIX CUCTEMAX U MHbIX MH(OPMAaLMOHHBLIX
cucrtemax;

Mo®Ll - MocygapctBeHHoe 6GrompkeTHoe ydpexaeHue «MHOrogyHKUNOHamNbHbIA LEeHTP
npefocTaBneHns rocyfapCTBEHHbIX U MyHMUMNANbHbIX yCnyr B Pecnybnvke TatapcTtaHy;

McnonkoMm — WUCMNOMHUTESIbHBIN KOMWUTET MYHUUMNANbHOrO pavioHa (UM ropoacKoro
okpyra);

EIMP 3AI'C — EguHbI rocygapCTBEHHbBIV peecTp 3anncen akToB rpaXkaaHCKOro COCTOAHNS;

ANC MoLl - ABTomaTuampoBaHHast MHOOPMaLMOHHAss cucTemMa MHOroYHKLMOHAMNbHbIX
LEHTPOB NPeaoCTaBEHNsI TOCYAAPCTBEHHbIX M MyHULUMNanbHbIX yenyr Pecnybnvkn TatapcTaH.

1.5.2. B agMumHuUCTpaTMBHOM perramMeHTe o4 3asBfieHMeM O MpesocTaBlieHnu
MyHUUMNanbHOW ycnyrn (ganee - 3asdBnNeHne) MNOHMMAaeTCs 3anpoc O npeaocTaBreHUn
MYHULMNANBHOW YCNYrn, NOAaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 PeaepanbHOro 3akoHa
ot 27 wons 2010 roga Ne 210-®3 «O6 opraHu3aumm npegnocTaBfieHUsi FOCYAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (qanee — ®egepanbHbin 3akoH Ne 210-93).

2. CTaHD,apT npenocraBlieHnda MyHVILI,VII'IaJ'IbHo% ycnyrum

2.1. HaumeHoBaHne MyHMuunanbHOW ycnyrm

Bblgava paspelweHns Ha BCTynneHne B 6Opak HecoBepLUEeHHONEeTHUM, AOCTUrLUM
Bo3pacTta 16 ner.

2.2. HaumeHoBaHwue NCMNOMHUTESbHO-PACcNopPSANTENBHOMO opraHa MECTHOro
camoynpasneHusi, HeNnocpeacTBEHHO NPefoCTaBnsalwWwero MyHUUMNanbHy0 ycnyry: otaen no
oneke n noneyntenbcTBy McnonHuTensHoro kommteta HOBOLIELWMMHCKONO MYHULMNANbHOMO
panoHa Pecnybnukun TaTtapcTaH.

2.3. OnucaHune pesynbTaTa NpeaocTaBneHNs MyHULMNANbLHOW yCryrn

2.3.1. Pe3ynbTaToM npefocTaBneHns MyHULMNansHOW yCrnyru BnseTcs:

1. pelleHre O Bblgaye paspelleHusi Ha BCTynneHne B Gpak HECOBEPLLUEHHOETHUM,
pocturiwumm Bo3pacta 16 net (npunoxeHne Ne 1 K HacTosAwemy agMUHUCTPaATUBHOMY
pernameHTy);

2. peweHne 06 oTkase B NpegocTaBneHnn MyHUUMnanbHom yenyrm (npunoxeHue Ne 2
K HacTosWweMy agMUHUCTPATUBHOMY perfiaMeHTy);



3. peweHne o6 oTkase B nNpuemMe AOKYMEHTOB, HEODXOANMbIX ANS NpefoCcTaBrneHus
MyHUUmMnaneHon ycnyru (npunoxeHune Ne 3 K HacTosLweMy aAMUHUCTPATUBHOMY pernamMeHTy).

2.3.2. Pe3ynbTaT nNpegocTaBneHns MyHUUUNanbHOM YCyrn HanpaBnaeTcs 3asaBUTESIO B
dopMe  SNEKTPOHHOro  [AOKYMEHTa, MNOAMUCAHHOINo  YCUMEHHOW  KBanvuumpoBaHHOW
3IEKTPOHHOM MOAMNUCLIO  YNMOSTHOMOYEHHOTO  [AOSMPKHOCTHOMO nuua oTAdena no oneke wu
noneynTenscTBy McnonHUTENbHOro KomuteTa HOBOLLELIMUHCKOrO MYHUUMNANbHOro pamoHa
Pecnybnukn TaTtapcTtaH, B cooTBeTCTBMM ¢ DeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne
63-®3 «O6 anekTpoHHOM noanucuy (panee — ®efepanbHbii 3akoH Ne 63-P3) B NNYHLIN KABUHET
EauvHoro noptan. B cnyyae HanpaBneHus 3asBrneHns nocpeactsoM PecnybnukaHckoro noprana
pe3ynbTaTt npefoCTaBneHuss MYHUUMNAnbHOM YCNYyrM HanpaBnsieTCs B JNUYHbIN  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOpy 3asBuTEns pesynbTaT MNpedoCTaBfEeHUs MyHUUMNAanbHOW YChyru
Bolaaetcs B OpraHe wnu B MOL, B dopme ak3emnngpa 3MEKTPOHHOrO [JOKYMEHTa,
pacnevataHHoro Ha 6yMaxxHoM HocuTene, 3aBePEHHOro NevYaTbio U NOANUCHI0 COOTBETCTBEHHO
YNONHOMOYEHHOI0 AoMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3asiBuTenb Brnpaee NonyyYnTb pesynbtat NpegoCTaBNeHns MyHUUMNAnNbHOM YCryrn
B popme 3NEeKTPOHHOIro AOKYMEHTa B TeYeHue cpoka OEeWCTBUSA pesyrbTaTa npefocTaBreHus
MYHUUMNANbHOW YCyru.

2.4. Cpok npefoctaBrneHna MyHUUMMNANbHOW YyCryrm, B TOM YUCe C Yy4yeToM
HeobXxoauMOCTK obpaLleHns B OpraHn3aumm, y4acTByoLmne B NpeaoCcTaBeHnn MyHUUMNansHoOm
yCryru, CpoOK MNPUOCTaHOBIEHUA MpPedoCTaBfneHna MyHUUMNanbHOW ycnyrm B criydae, ecnu
BO3MOXHOCTb MPUOCTaHOBIEHUS NpeayCcMOTpeHa 3akoHoaaTenbcTBoM Poccuimnckon denepauuu,
CPOK Bblga4n (HanpaBneHusl) LOOKYMEHTOB, SBSAOWUXCA pe3ynbTaToM NpeaocTaBneHns
MYHULMNANbHOWN yCnyru

2.4.1. MyHuumnaneHas ycnyra npegoctaenseTcs B TedeHme 10 pabounx gHen.

2.4.2. TlpuocTaHoBneHne cpoka npeaocTaBfieHNs MyHUMUMNAnNbHOW  yCryrm  He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBASOWErocs pesynbTaToM NpefocTaBneHus
MYHUUMNANbHOM YCNyrm B (pOpMe 3MEeKTPOHHOrO OOKYMEHTa, 3asdBUTESNH0 OCYLLECTBMSETCHA B
AeHb O(POPMIEHNA U perncTpauumn pesynbtata NpegoCcTaBNeHns MyHULMNAaNbLHON YCyrn.

2.5. WcuepnbiBalowmim nepeyeHb [OOKYMEHTOB, HeOOXoOuMbIX B COOTBETCTBMM C
3aKoHoAaTeNbHbIMU UMW UHBIMWU HOPMATMBHBLIMW NPaBOBbIMWM akTaMu Afi NpefocTaBrieHus
MYHULMNANbHON YCIyrn, a Takke ycnyr, KOTopble SBMAITCS HeobxoanmMbiMu 1 oba3aTenbHbIMU
ANa NpefocTaBfieHns MyHUUMNanbHbIX YCAyr, nognexalwimx npeacTaBfeHuio 3asiBUTENEM,
Cnocobbl MX MNOSlydYeHUs 3asdBUTENEM, B TOM 4YUCNe B 3SNEKTPOHHOW dopme, MopsaoK MX
npegcraBneHuns

2.5.1. ina nony4yeHus MyHuULMManbHOW ycCrnyru 3asBuTenb MNpeacraBnaeT cregylowime
AOKYMEHTbI:

1. [OKyMEHTbI, yAOCTOBEPSIOLLME NMUYHOCTb BCTyNaoLWmx B 6pak (He TpebyeTcs B cnyyae

obpaweHusa nocpeactsom PecnybnukaHckoro noprana);

2. [OKYMEHT, yAOCTOBEPSIOLLMI NOSTHOMOYUNA NpeacTaBuTens 3assutens (He TpebyeTcsa

B cnyyae obpalleHnst 3aKOHHOro NpeacTaBuTenNs 3asaBUTENS)

3. 3asBneHue:

B dopme AokymeHTa Ha 6ymaxHoM Hocutene (npunoxeHve Ne 4 Kk HacToswewmy

aAMUHUCTPATUBHOMY perfiameHTy);



B ONEKTPOHHOW dopme (3anonHaeTca NnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEeLEHUIN B ANEKTPOHHY0 (hopMy 3asBneHnst), NoANMCaHHOE B COOTBETCTBUM C TpeboBaHMAMM
nyHkTa 2.5.3 agMUMHUCTPATMBHOIO  pernameHTa, npu  obpalleHnn  nocpeacTBOM
PecnybnukaHckoro nopTana;

4. nNUCbMEHHOE Ccornacue 3aKOHHbIX NpeAcTaBuTenen nuy, BCTynawwmx B Opak,
3aBepeHHoe B Nopsaake, yCTaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuarTe;

5. [OOKyMeHTbl, noaTBepxpawlwme ocobble 06CTOATENLCTBA CHWXKEHUS BpayvHoro
Bo3pacta (cnpaBka MeAMLUMHCKOW OpraHusauum rocygapCTBEHHON WNU  MyHMUMMANbHON
CUCTEMbI 30paBOOXPaHEHNss 0 Hanuunm GepemeHHocTM NMBO OOKYMEHTbI, NOATBepXaatoLmue
HENoOCpeaCTBEHHYIO YrpO3Y XXN3HWM OAHOrO M3 N, XXenawLwmx BCTyNuTb B Bpak).

2.5.2. 3asBneHune n npunaraemble JOKYMEHTbl MOryT ObiTb NpeAcTaBneHbl (HanpaBneHbl)
3asBUTENEM OQHUM M3 Creayowmx cnocobos.

1. uvepes MOLl Ha OGymMaxHbiXx HOCUTENSX WU B BUAE 9SNEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBAHMAM NyHKTA 2.5.3 aAMMHUCTPATUBHOIO pernameHTa;

2. nocpencrtsom PecnybnukaHckoro noprtana B 3fIEKTPOHHOM hopme;

3. B OpraH nNu4yHO wunM nNOCpPenCcTBOM [MOYTOBOM CBA3NM Ha OyMaXXHOM HocuTene.
3asiBneHne n npunaraemMble LOKYMEHTbl, NMPU HanpasfeHun nocpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBIEHHOM MOpsiaKe.

2.5.3. 3asBneHve npu HanpaeneHun nocpeactsoM PecnybnukaHckoro noptana
nognucbiBaeTCA NPOCTON ANIEKTPOHHOM MOAMNUCHIO 3asBUTENS.

Ana nonyyeHuss NpPOCTOM SNEKTPOHHOM MNOAMUCK 3asiBUTEN0 HeobxoaMmo NpoOnTU
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noatBepanTb YYETHYHO 3annChb.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl JOKYMEHTOB), YKa3aHHbIX B MOAMNYHKTaX
2, 4 nyHkta 2.5.1 agMMHUCTPATUBHOINO  perfameHTa, 3aBepsitoTCs  YCUNEHHOW
KBanMuULMPOBaAHHOW MOAMUCBHIO NWL, YMOMHOMOYEHHbIX Ha CO3daHWe W noanucaHue Takux
AOKYMEHTOB, B TOM YMCIEe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbl (9NEeKTpOHHble 0bpasbl [OOKYMEHTOB), npunaraemble K
3asiBrieHMIO, B TOM YUCe JOBEPEHHOCTN, HanpaBnsawTes B Buae annos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KadecTBO npefocTtaBnsieMblX 3IEKTPOHHBIX OOKYMEHTOB (9NEKTPOHHbIX 00pasoB
AOKYMEHTOB) JOSTKHO NO3BOMATb B NOSIHOM 06beme NpoynTaTbh TEKCT AOKYMEHTa U pacno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1. npencraBneHns [OKYMEHTOB W WHGOpMauUUM WK OCYLLECTBIIEHUS LENCTBUN,
npegcraBneHne unm ocyLLeCTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMU NPaBOBLIMU
aKkTaMn, perynupylowmmMmm OTHOLLEHMS, BO3HMKaKOLWME B CBA3WM C NpefocTaBfieHnemM
MYHULUUNANbHOW YCRyru;

2. OCyLeCTBMNEHNA OENCTBUI, B TOM YUCHE COrflacoBaHMn, HEOBXOOUMbIX 1151 NOyYeHUs
MYHMLUMNANbHON YCNYrM M CBA3aHHbIX C obpalleHVeM B WHble roCyapCTBEHHbIE OpraHbl,
opraHbl MECTHOro CamoyrnpaBfeHus, opraHusauuu, 3a MUCKIMIYEHUEeM MONnyyYeHus ycnyr u
nony4YyeHns JOKYMEHTOB U MHpopMauun, npegoctaBndemMblX B pe3yrbTaTe npefocTaBlieHus
TaKuX YCNnyr, BKIMIOYEHHbIX B NepeYHu, ykasaHHble B YacTu 1 ctatbun 9 PefepansHoro 3akoHa Ne
210-93 (HeobxoauMbIX 1 06s13aTENbHbIX YCNYT);

3. npeacrtaBneHns JOKYMEHTOB U MHGOpMaummK, OTCyTCTBME U (MNK) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanucb Npu nepBoHayanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOBXO4MMbIX



ANs NpefocTaBneHns MyHuuunanbHOW ycnyru, nnbo B nNpeaocTaBfeHUn MyHUUMNanbHOM
yCriyru, 3a UCKINIYEeHneM crieayroLwmx cnyyaes:

a) wn3MeHeHne TpeboBaHMM  HOPMATMBHbIX MPaBOBbIX  AKTOB,  KacaroLMXCS
npefocTaBnNeHns MyHUUMNanbHOW YCnyru, nocre nepBOHa4vanbHOM MNoJadn 3asiBfieHUs O
npegocTaBneHn MyHUUMNanNsHOW YCNyru;

6) HannuMe ownboK B 3asABMEHMM O NpPenoCTaBfiEHMM MYHULUNANbHOW YCRAyrn u
AOKyMEHTax, NofaHHbIX 3asiBUTENEeM nocrie nepBoHa4vanibHOro otkasa B npMeme JOKYMEHTOB,
HeobGXxoauMbIX ONA NpefoCTaBNeHUs MyHUUMNanbHOW ycnyru, nubo B npenoCcTaBneHuu
MYHUUMNANbHOW YCAYrn U HE BKMOYEHHbIX B MPEACTaBIEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) WUCTeYeHue cpoka AeNCTBUS [OOKYMEHTOB WM WM3MEeHeHWe WHdopMauuu nocne
nepBOHaYanbHOro OTka3a B MpuMeMe [OKYMEHTOB, HeobXoaumbIX ANs npenocTaBreHus
MyHMUMNanNbHOW ycnyru, nnbo B npefocTaBneHm MyHUUMNAnsHOM YCyru;

r) BbiiBNEHNE LOKYMEHTanbHO NOATBEPXAEHHOro hakta (NPU3HAKOB) OLWMBOYHOrO MU
npoTuBonpaBHOro gencrena (6esgenctend) gosmkHocTHoro nuua OpraHa, paboTtHuka MOL,
npu nepBoOHa4yanbHOM OTKa3e B NpPUEME AOKYMEHTOB, HEOOXoO4MMbIX Onsi NpefoCTaBeHus
MYHUUMNANbHOW ycnyru, nmbo B NpenoCTaBfieHMM MyHMUMMNANbHOW YCnyrn, O 4Yem B
NMMCbMEHHOM BMAe 3a Nnognuckio pykosoamTensa OpraHa npu nepeoHayanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMbIX ONA NpefoCTaBfeHUus MyHUUMNanbHOW YCIyrn, yBeaoMMdeTcs
3asiBUTErNb, a Takke NPUHOCATCH U3BMHEHNA 3a JOCTaBMNEHHble Heya0bCTBa;

4. npegocTaBrieHns Ha ByMaXHOM HocuTerne JOKYMEHTOB N MHOPMaL MK, SNEKTPOHHbIE
obpasbl KOTOpbIX paHee 6biNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHNEM CrnyyaeB, €CNM HaHECEHNe OTMETOK Ha
Takme OOKYMEHTbl NMMBO KX U3bATUE ABMSAETCA HEOOXOOUMbIM YCIOBMEM MNpPenoCTaBNeHUs
rocygapCTBEHHOM WM MYHMUMMNANbHOM  YCNyrM, W WHbIX CIfyvyaeB, YCTAHOBIEHHbIX
denepanbHbIMK 3aKOHaMM.

2.6. WcuepnbiBalowmin nepeyeHb [OOKYMEHTOB, HEOOXOoOUMbIX B COOTBETCTBMM C
HOPMaTUBHBIMW NPAaBOBbLIMU aKTaMWn ANA NpefoCTaBfieHUs MyHUUMNANbLHOW YCIyrn, KoTopble
HaXOAATCS B pacrnopsXKeHUU rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOI0 caMoynpaBfieHu s
N NOABEAOMCTBEHHbIX FOCYAAapPCTBEHHLIM OpraHam UM opraHaMm MeCTHOro camoyrnpaBfieHuUs
opraHuMsauun n KoTopble 3asiBUTENb BrNpaBe MNpeacTtaBuTb, a Takke cnocobbl MX MNONyYeHus
3asaBUTENSIMX, B TOM YMCINE€ B ONEKTPOHHOM opme, nopsaok MX NpeacTaBlEHUS;
rocyJapCTBEHHbIA OpraH, oOpraH MECTHOro camoynpasneHna nmbo opraHu3aumsi, B
pacrnopsiKeHNN KOTOPbIX HAXOOATCS AAaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUS:

1. cBefieHus o poxaeHun peberka — EIMP 3AIC;

2. cBefeHus o6 yctaHosneHun otuoBctBa — EMP 3AIC;

3. cBefeHus 0 AencTByoLEeM nacnopTte rpaxaaHmHa Poccuinckon ®epgepauymm — MB[4
Poccuu;

4, cBegeHna U3 MHOOPMaLMOHHOW CUCTEMbI HOTapmnaTa 0 HoTapuanbHO 3aBEPEHHOM
AokymeHTe — defepanbHas HoTapuanbHas nanaTta;

5. cBegeHus 06 ycTaHOBNEHUM ONEKkn Hag pebeHKOM M3 peLleHusi opraHa Onekn u
nonevnTenscrea — Vicnonkom;

6. CBeAEHUS O PErMcTpaLmMoOHHOM y4YeTe No MECTY XUTeNbCTBa U MecTy npebbiBaHus
— MBL Poccun.

2.6.2. 3agBuTenb BMApaBe nNpeaocTaBUTb [LOOKYMEHTbl (CBeAEHUs), YyKa3aHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernamMeHTa, B (opMe 3NEKTPOHHbIX



AOKYMEHTOB, 3aBEPEHHbIX YCUITEHHOW KBannUULMpOBaHHOW NOANUCHIO NUL,, YNOSTHOMOYEHHbIX
Ha co3gaHue 1 nNoanvcaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpegcraBneHne (HecBOeBpeEMEHHOE MpeacTaBrieHWE) YKas3aHHbIMU B MMYHKTe
2.6.1 agMMHUCTPaATMBHOIO pernaMeHTa opraHamy rocygapCTBEHHOW BRNacTu, opraHamu
MECTHOro camMoyrnpaBneHusi, opraHn3aumMsMn OOKYMEHTOB U CBEAEHUN He MOXeT SBMATbCS
OCHOBaHWEM AJ1s1 0TKa3a B NpeoCTaBeHMM MyHULMNANbHOW YCIyTn.

2.6.4. [omkHOCTHoe nuuo u (unu) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO  perflaMeHTa oOpraHoB W OpraHu3auui, He  npeacTaBuMBLUME
(HecBoeBpeMEHHO NpeaCTaBMBLUME) 3amnpoOLUEHHbIE W Haxo4sWMeca B PacnopsKeHUu
OOKYMEHT WnuM CBeAeHus, noanexar agMUHUCTPATMBHOW, OUCUMMAMHAPHOW WKW WHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKOHOAaTenbCcTBOM Poccuinckon degepaunu.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWsSl, B TOM 4ucrne
nogTeepXxaatoLine BHeCEHME 3aaBUTENEeM NnaTthbl 3a NpegocTaBeHne MyHULMNansHOM ycryru,
Haxo4daWMeCs B PacropsKeHMM  rOCYOapPCTBEHHLIX  OpraHoB, OpPraHoB  MECTHOro
camoynpaBfeHns 1 NoaBeLOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHaMm MM opraHam MeCTHOro
camoynpaBfeHns opraHm3aumi.

HenpeactaBsneHne 3asBUTENEM [OOKYMEHTOB, COAEPXaLlMX CBEAEHUS, KOTOpble
HaXOAATCS B pacrnopsXXeHUM rocyaapCTBEHHbIX OpraHoB, OPraHoB MECTHOI0 caMoynpaBfieHus
N NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam WUnn opraHaMm MeCTHOro camoyrnpasfieHus
opraHu3auun, He $BMSIETCA OCHOBAHMEM Ans OTKasa 3aaBUTEN0 B NpeaocTaBfieHUn
MYHMLMNANbHOW yCNyri.

2.7. icyepnbiBalownm nepevyeHb OCHOBaHUM ON11 OTKa3a B MpuemMe [OOKYMEHTOB,
HeobXxoauMbIX AN NpeaoCcTaBNeHNs MyHULMNANBHOW YCyru

2.7.1. OcHoBaHuAMM AnNs OTkasa B MNpuMeMe [OOKYMEHTOB, HeobxoauMbIX AN
npenocTaBneHnUs MyHULUMNANbHOW YyCNyru, SBASATCS:

1. npenctaBneHHble 3asBUTENEM AOKYMEHTbl coaepXaT MOAYMCTKA U UCMNpaBneHus
TeKCTa, He 3aBepeHHble B MNOpsadke, YCTAHOBMEHHOM 3akoHogaTenbcTBoM Poccuinckon
depepauyunm;

2. JOKYMEHTbl coepaT MOBpPeXAEHWs, Hanuyne KOTOpbIX He MO3BOMsieT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBeLEHUs, coAepXawuecs B [OOKyMeHTax Aans
npenoCTaBNeHNS MyHULMNANBHOW YCNYIW;

3. npeacTaBneHHble JOKYMEHTbI UM CBEAEHNSA yTpPaTUAM CUITy HA MOMEHT obpalleHus 3a
MYHUUMNANbHOMW  yCNyroh (OAOKYMEHT, YAOCTOBEPSOWMA  MOMIHOMOYMS  NpeacTtaBuTens
3asBuUTENs, B criydae obpalleHns 3a npegocTtaBleHneM MyHUUMNANbHOM YCAyrn yKasaHHbIM
nnuom);

4. nogava 3asBfEHUA O MpPefoCTaBfEeHUU MyHUUMNANbHOW YCAYyrM U LOKYMEHTOB,
HeoOXoauMbIX ANs NpefocTaBieHns MyHUUMNAnNbHOW YCIyrn, B 3NEKTPOHHOW dhopMe C
HapyLLleHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5. HekoppekTHoe 3anonHeHne oba3aTernbHbIX Nonen B hopMe 3asBNEeHNd, B TOM YuChe B
WMHTEpaKTMBHOW hopme 3aaBneHnss Ha PecnybnvkaHckom nopTane (He4OCTOBEPHOE, HEMOSHOE,
nnbo HenpaBuIbHOE 3anofHeHne);

6. npeactaBneHMe  HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxogumbix  ans
npegoCcTaBeHNs MyHULUMNANBHON YCNYTIW;

7. 3a9BMneHne 0 NpeoCTaBNeHnn yCcnyri nogaHo B opraH rocyaapCTBEHHOM BriacTu, opraH
MECTHOro CamMOynpaBfeHus WM opraHuM3auuio, B TMOSIHOMOYMS KOTOPbLIX He BXOAUT
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;



8. HecobnaeHne yctaHoBNeHHbIX ctatben 11 degepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-®3 «O6 anekTpoHHOW NOANUCK» YCINOBUIA NPU3HAHUA AENCTBUTENBHOCTU, YCUIIEHHOM
KBannuuMpoBaHHOW 3NEKTPOHHOW NoaNUCH.

2.7.2. TlepeyeHb OCHOBaHWA AN OTKasa B nNpuemMe OOKYMEHTOB, Heobxoaumbix Ans
NosTly4eHUs1 MyHULMNATbHOW YCIyru, ABNSETCS UCHepPnbIBAKOLWLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBfEHUS U OOKYMEHTOB, HEOOXOOUMbIX ONS
npefocTaBfeHnss MyHUUMNANbHOM YCIYrn, MOXEeT OblTb MNPUHATO, Kak BO BpeMd npuema
3asBuUTENSA, TaK W MNOcfne MoflyYeHUss OTBETCTBEHHbIM AOSMKHOCTHbIM nunuoMm  OpraHa
HeoOXoauMbIX AONns NpefoCTaBfieHMst MYHUUMNANbHOW YCNyrn OOKYMEHTOB (CBeAEHWUN) C
NCMNOSiIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALMNOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesblaWmn 9 pabounx AHEN CO AHA perncTpauumn 3asBreHuns.

2.7.4. 3anpewaetcda oOTKasblBaTb B nNpueMe 3asBNeHUs U MUHbIX [JOKYMEHTOB,
HeobXxooMMbIX ONA NpeaocTaBneHns MyHUUUNAnNbHOW YCNyru, B Criydae ecrnv 3asiBfieHue U
AOKYMEHTbI, HeobxoauMmble [Ansi npefocTaBfeHMss MyHUUMNanbHOW YCnyri, NodaHbl B
COOTBETCTBUMN C MHpOPMALMEN O CpOKaX M Nopsiake NpefoCTaBNeHns MyHUUUNAanbHOW YCnyru,
onybnukoBaHHoON Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. VcyepnbiBaownm nepeyeHb OCHOBAHUW [OnA NPUOCTAHOBIIEHUA WK OTKasa B
npegocTaBfieHUM MyHULMNANbLHOW YCNyrn

2.8.1. OcHoBaHuA AOn1 NPUOCTaHOBMEHUA NPeAoCTaBleHNs MYyHULMNanbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa O51a oTKasa B npefoCcTaBfieHUM MyHULMNANbHON YCIyrn:

1. 3asBUTENb HE COOTBETCTBYET KaTEropuun nuy, MMEKLLMX NpaBO Ha NpegocTaBrieHne
ycnyru;

2. OTCYTCTBME Yy 3asiBUTENs pernctpauum no MeCTy XUTenbCTBa Ha TeppuUtopumn
MyHUUMNanbHoro obpasoBaHus;

3. oTcyTtcTBME OCODObLIX OBCTOATENBLCTB, YKa3aHHbIX B MNoanyHkTe 5 nyHkta 2.5.1.
afMUHUCTPATUBHOIO perrameHTa nmbo obwero pebeHka y nuvu, BCTynawLwmx B Opak;

4. B NpefCTaBfEHHbIX 3asBfieHUN U (UNIM) OOKYMEHTax COO4EePXUTCA HenosiHas u (Mnu)
HegoCToBepHasi MHpopMaums.

2.8.3. lepeyeHb OCHOBaHW AN OTKa3a B NpeaoCTaBfieHMM MYHULMNANbHOW YCIyrn
SBMSAETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpewaeTca oTkasbiBaTb B NPeAOCTaBNEHUN MYyHULMNANbHOW yCNyru B criyvae,
€Cnn 3asiBNneHne O MpeaocTaBeHUn MyHUUMNANbHOW YCNyrM nogaHo B COOTBETCTBUN C
MHdopMaUmen o Cpokax u nopsigke NpeaocTaBneHUss MyHUUMNANbHOWM yCcnyru, onybrnmkoBaHHOM
Ha EgnHom nopTtane, PecnybnvnkaHckom noprtane.

2.9. MNopsagok, pasamep M OCHOBaHUA B3MMaHUA rOCYyAapPCTBEHHOW MOLUMWHBLI UM UHOWN
nnaTbl, B3MMaeMou 3a npeaoctaBreHne MyHUUMnanbHOM yCcrnyru

MyHuumnansHaga ycnyra npegocraBngeTcs Ha 6e3B803Me34HOM OCHOBE.

2.10. NepeyeHb ycnyr, KOTOpble SABNSAKTCA HeobxoguMmbiMM U obA3aTenbHbIMM  Ons
npegocTaBfeHNs MyHULMNANbHOW YCryrn, B TOM YNUCIe CBEAEHMS O AOKYMEHTe (QOKYMeHTax),
BbldaBaeMOM  (BblJaBaeMblX) OpraHuM3auusiMu, yyacTBylOWMMW B NpefoCTaBneHum
MYHUUMNANbHbIX YCAYT.

MpepocTtaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.11. Nopsgok, pa3aMep M OCHOBaHWA B3WMaHUsS NnaTbl 3a NpPedoCTaBfieHUE YCNYr,
KOTopble ABNAITCSA HEOOXOANMMbIMU N 0BsI3aTeNbHbIMU A9 NPeoCTaBNeHNs MyHULMNanbHOM
ycrnyru, BKNYas MHopmauuio 0 MeToAMKe pacdeTa pasmepa Takom nnatbl.



MpepoctaBneHne HeobxoammbIx U 0b6A3aTenbHbIX yCryr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXMAAHUA B oMepean npy nogaye 3anpoca o npegoctaBrieHnm
MYHUUMNANbHOMW  YCIyrn, Yycnyrn, npefocTtaBndemMon opraHu3aumen, ydyacTBywwen B
npegocTaBeHn MyHULUNAanbHOW YCNyr, U Npy Nony4YeHnn pesyrbTaTa NpegocTaBneHns Takmx
ycnyr

2.12.1. Bpemsa oxugaHusa npu nogaye 3asBfieHNa Ha NofyyYeHne MyHULMnansHOW ycnyrm
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHnn pesynbTata nNpPegocTaBlieHNs MyHUUUNANbHOW  ycnyrm
MaKcuUMarbHbI CPOK OXXMAAHUSA B odepen He JOSHKeH npesblwaTtb 15 MUHYT.

2.13. Cpok n nopagok perucTpauum 3anpoca 3asBuTend o npeaocTaBlieHuun
MYHUUMNANbHOMW ycnyru W ycryrn, npegocTaBfsieMoOn oOpraHusauuen, ydacTBylOLlen B
npegocTaBfieHUM MyHULUMNANbLHOW YCNYrn, B TOM YUCHEe B 9NIEKTPOHHOW dhopMe.

2.13.1. Mpun nu4Hom obpawieHnm B MOLL B 4eHb nofayun 3asiBneHns 3asBUTENIO Bbl4aeTCs
pacnucka 3 AIC MOLl ¢ permctpaumoHHbIM HOMEPOM, MOATBEPXAAKOLWMUM, YTO 3asiBfieHUE
OTNpaBneHo, 1 AaTon Nogayn 3asBreHus.

2.13.2. Tllpn HanpaeneHuu  3aaBneHna  nocpegcrtsom  EamHoro  noprtana,
PecnybnvkaHckoro noprtana 3assBuTenb B AeHb MOAayu 3adBfeHus NnofyvaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro noptana W MO  9MEeKTPOHHOW noyTe  yBedOMIIeHUe,
nogTeepxaatoLlee, YTO 3asiBfieHMe OTNpaBfieHO, B KOTOPOM YKa3blBalOTCH PernctpaumoHHbIN
HOMep 1 JaTa nogayum 3asiBfeHns.

2.13.3. Mpwn nnyHom obpawieHmnn B OpraH B AeHb nogayv 3asiBfieHNs YNoSTHOMOYEHHbIM
OOIMKHOCTHbIM nnuom OpraHa 3asBuTento BbldaeTcd pacnucka u3 aBTOMaTU3NPOBaAHHOW
WHOPMALMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOM AN OKa3aHWs  rocyJapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, C permcTpaLmMoHHbIM HOMEPOM, JAaTON nodayv 3asBreHns U nepevyHem
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPefoCTaBnseTcs MyHUMnaneHas ycnyra,
K 3any oXxuaaHusi, Mectam And 3anofiHeHUs1 3anpocoB O MNpefoCTaBfeHUM MyHULMNanbHOM
ycrnyrn, UHGOOPMaUNOHHBIM CTeHAaM C obpasuamu Mx 3anofiHEHUS N NepevYHeM OOKYMEHTOB,
HeoOXoauUMbIX AOns1 NPeAoCTaBfEHUA  KaXO4oW MYHUUMNANbHOW YCIyrn, pasMeLLieHuo U
0OPMSIEHMIO  BU3yaribHOW, TEKCTOBOM W MyNbTUMEOAUWHOM WHpopMaumm O nopsagke
npegocTaBneHnsa TakonW ycnyrn, B TOM 4yucne K obecrneyeHuno OOCTYMHOCTU ONs MHBAnvaoB
YKa3aHHbIX OOBLEKTOB B COOTBETCTBMM C  bedepanbHbIM  3aKOHOOATENbCTBOM WU
3akoHogaTtenbcTBoM Pecnybnukm TaTtapcTtaH o coumnanbHOW 3awmTe MHBanngos.

2.14.1. TllpepoctaBneHne MyHUUMNANBHON YCNYrM OCYLLUECTBNSAETCA B 34aHUAX WU
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLUEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmmon mMebenbio Anst ohopMeHus
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTtBeTCTBMM C 3aKoHogaTenbCTBOM Poccuiickon degepaunm o coumanbHOm
3awmnTe uWHBaNMOoOB B Uenax 6ecnpenartCTBEHHOro AOoCTyna K MeCTy npeaoCTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1. obecneunBaeTca BecnpenaTCTBEHHbIA OOCTYN MHBANUOOB K MECTy NpeaocTaBneHuns
MyHUUMNanbHON ycnyru (yaoOHbIn BXO4-BbIXO B MOMELLEHWS U NePEMELLEHNE B UX Npeaenax);

2. BU3yanbHas, TEKCTOBasA U MynbTUMeANnHaa MHopMaunsa o Nnopsake NpegocTaBneHuns
MYHUUMNANbHOM YCNyrn pasmMellaetcs B yOOOHbIX AN 3asiBUTenen Mectax, B TOM 4ucne C
Y4E€TOM OrpaHMYeHHbIX BO3MOXHOCTEN UHBASTMAOB;



3. conpoBoOXgeHWe MHBanNuUAoB, UMEKLWUX CTOMKME PacCTPOMUCTBa (PYHKUUW 3peHUa U
CaMOCTOSATESIbHOIrO NepeaBMKEHNS, U OKa3aHUe MM MOMOLLN;

4. BO3MOXHOCTb CaMOCTOSITENIbHOIO MepeaBMXKEHUsT MO TEeppuUToOpuUKM, Ha KOTOPOW
pacnonoXxeHbl 00bEKTbI CounanbHOW, UHXEHEPHOW M TPaHCMOPTHOM MHAPACTPYKTYp, BXxoaa B
Takme 0ObeKThbI U BbixO4a U3 HUX, MOCAAKM B TPAHCMNOPTHOE CPEACTBO M BbiCAAKM U3 HErO, B TOM
4yuncre ¢ UCNosib30BaHNEM Kpecria-KoNsiCKu;

5. Hagnexallee pasmelleHne obopyaoBaHUa U HocuTenen nHpopmaumm, HeobxoanMbIX
ana obecneyeHns 6ecnpensaTCTBEHHOrO A4OCTyNa UHBANUAOB K yCriyram C y4eTOM OrpaHUyYeHun
NX XXN3HEeOEeATENbHOCTY;

6. oybnnpoBaHme HeobxoamMmon ans MHBanNMAOB 3BYKOBOW 1 3puUTeNbHON nHdopMaumm, a
Takke Haanucen, 3HaKOB WM WHOW TEKCTOBOW W rpaduyeckon WHGopmMaumm 3Hakamu,
BbIMOMHEHHbIMU penbeHO-TOYEYHbIM WpudToM bpanns;

7. gonyck cypgonepeBoa4vka 1 TnnocypaonepeBoaymka;

8. ponyck cobakM — nNpoBOAHMKA MPU HanMMuYuUu AOOKyMEHTa, NOATBEPXAalLWero ee
cneunanbHoe obyyeHMe W BblgaBaemoro no ¢opme M B MOpsiAKe, KOTOpble YCTaHOBIIEHbI
npukasom MuHucCTepcTBa Tpyaa u coumanbHoun 3awmnTtel Poccuimnckon ®epepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopMbl OOKYMEHTa, NOATBEPXKAALWIEro crneumanbHoe oby4vyeHue
cobakm-npoBoaHMKa, N Nopsigka ero Bblgauny.

2.14.3. TpeboBaHus B 4acTu obecrneyeHns OOCTYMHOCTU AN MHBanNnOoB OOBLEKTOB, B
KOTOPbIX OCYLLECTBISETCA NpeaocTaBneHne MyHMumMnansHOW ycnyru, u cpeacTts, UCMNOMb3yeMblX
npu NpeaocTaBieHnn MyHUUMNANbLHOW YCryru, KOTopble ykasaHbl B noAanyHkTax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATMBHOIO perfiameHTa, NPMMEHSIOTCA K 06bekTam 1 cpeacrsam, BBe4EHHbLIM
B 9KCNSlyaTaumio Unu npoLleimm MoLepHU3aunio, pekoHcTpykumto nocrne 1 uona 2016 roga.

2.15. NokasaTtenu OOCTYNHOCTM W KayecTBa MyHUUMNANBbHOW YCNyrn, B TOM 4ucre
KONMMYECTBO B3aMMOLEWCTBUA 3afBUTENS C AOSDKHOCTHbIMM NUUAMW NpU nNpeaocTaBfeHumn
MYHULMNANbHOM YCNyrn U nUx NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONy4YeHnsa nHgpopmaumm o
Xoge npedocTaBfeHns MyHUUMNanbHOM  ycnyru, B TOM 4YuCNe C  UCMNOSib30BaHWEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX  TEXHOSIOMMA, BO3MOXHOCTb MO0  HEBO3MOXHOCTb
Nosly4eHUss MYHUUUNANbHOM YCNyrM B MHOFO(YHKUMOHANbHOM LIEHTpe npeaocTaBreHns
rocygapCTBEeHHbIX WM MyHUUMNAnbHbIX ycnyr (B TOM 4ucrne B nonHoM obbeme), B nobom
TeppuTopuanbHOM NoApa3deneHnun opraHa WCNOSHUTENbHO pacrnopsiAnTENbHONO opraHa
MECTHOrO CaMoynpaBfieHMsi, No BbIOOpy 3asiBuTena (SKCTeppuTopuanbHbIA  NPUHLMN),
nocpeacTtBOM 3anpoca O NpefoCTaBNEeHUM HECKOSNbKMX TOCYAapCTBEHHbIX WU (MNn)
MYHUUMNANbHbLIX YCAYr B MHOTOMYHKLUMOHAINbHbBIX LEeHTPax NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAanbHbIX YCnyr, npegycMoTpeHHoro ctatben 15.1 ®egepansHoro 3akoHa Ne210-$3
(koMMneKcHbIN 3anpoc)

2.15.1. NokasaTensiMmm AOCTYNHOCTU NpeaoCTaBNEeHUS MYHULMNANTbHOW YCNYIrn ABASKOTCA:

pacnonoXXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCA NpueM, Bblgada AOKYMEHTOB B 30HE
AOCTYMHOCTM OBLLIECTBEHHOIO TPAHCMNOPTA;

HanMyne HeobXxoaMMOro KONMu4ecTBa CrneunanucToB, a Takke MOMELLEHUA, B KOTOPbIX
OCyLLEeCTBNAETCHA NPUEM OJOKYMEHTOB OT 3asiBUTENEWN;

Hanuuue ncyepnbiBaroLLen nHpopmaumm o cnocobax, nopsake 1 Cpokax NpeaocTaBneHus
MYHUUMNANbHOM YCINyrm Ha MHGOPMaLUMOHHbLIX cTeHaaX, EanHom noptane, PecnybnukaHckom
noprane, opuumanbHOM cante MyHUUUNanNbLHOro panoHa;

OKasaHue MoMOLLU MHBanuMaam B npeogonieHnn 6apbepoB, MeLllatowmnX NonyyYeHno MMmm
yCrnyr HapaBHe C gpyrMmu nuuamu.



2.15.2. lNokasaTenamu Ka4yecTBa nNpefocTaBneHns MyHULMNAIbHOW YCIyrn ABMSOTCS:

1. cobniogeHne CpokoB NpMema 1 pacCMOTPEHUSA OKYMEHTOB;

2. cobntogeHne cpoka nonyveHust pesynbTaTta MyHULMNANbHON YCNyru;

3. oTcyTCcTBME OBOCHOBAHHBLIX Xanob Ha HapyleHUs agMUHUCTPATUBHOIO perriaMmeHTa,
coBepLleHHble paboTHukammn OpraHna;

4. KONMMYEeCTBO B3aUMOAEWNCTBUI 3asBUTENS C AOSMKHOCTHbIMM nuuamu (6e3 ydeTa
KOHCYNbTaLNn):

B3anmogenctene 3assutend ¢ pabotHukamm OpraHa unm MOL| npu npegocrtaBneHumn
MYHULMMNANbHOW YCNyrn oCyLeCcTBNSEeTCA OAMH pa3 nNpu npeacTtaBneHnn 3asBrieHns co BCeMU
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OOVH pa3 B CnyyYae HeobXoOuUMOCTW nMonyyvyeHus pesynbTata npegocTaBrieHus
MyHuuunaneHoun ycnyru B OpraHe nnn ML B hopme ak3emnnsgpa areKTPOHHOro JOKyMeHTa Ha
BGymakHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOIO B3aMMOLENCTBUSA 3as8BUTESNSA C LOMKHOCTHBIMW nNnuamMm npm
npegocTaBfieHNN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayeCTBO NPefoCTaBieHMs MYHUUMMANbHOW yCnyrn c
NOMOLbLID  YCTPOUCTB  MNOABWXKHOMW  pagamoTenedoHHOW  CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. VH(popmaumsa o xoge npefoCTaBNeHUs MyHUUMNANbHOW YCIyrm MOXeT OblTb
nosilydyeHa sasiButenem B NMM4HOM KabuHeTe Ha EgmnHom nopTtane, PecnybnvkaHckom noptane, B
OpraHe, ML,

2.15.4. lMpepocTtaBneHne MyHUUMNanNbHOW ycnyru ocyuwecTtensietcsa B nwobom MOL no
BblOOpY 3asBUTENd He3aBUCMMO OT MeCTa €ero >XuTenbCcTBa WM MecTa (pakTU4ecKoro
npoxueaHus (NpebbiBaHns) Ha Tepputopun Pecnybnukn TaTapctaH no akcTeppuTopranbHOMY
npuHUMNy.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOrO 3anpoca He NpeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM 4ucCne yyuTbiBawolwmne ocOb6eHHOCTU npeaocTaBreHns
MYHUUMNANbHOW YCIyrn NO 3KCTeppuTOpuansHOMY NpuHUMny (B criydae, ecrnv MyHuumnansHas
ycriyra  npegoctaBnseTcss Mo 3KCTeppuTopuaribHOMy — MpuHUMNY) UM OCOBEHHOCTU
npegocTaBfeHnUs MyHUUMNANbLHOW YCNYrn B 3NIEKTPOHHOM (hopme.

2.16.1. lpw npegocTaBneHnn MyHUUUNANbLHOW YCIyrn B 31EKTPOHHON dopMe 3asBUTENb
BrpaBe:

1. nony4YnTb NHopMaLMo O NOPSAKE U CPOKaxX NPeoCTaBEHNS MyHULUNANBHOW YCyri,
pasmMeLleHHyto Ha EguHom nopTtane, PecnybnukaHckom nopTtarne;

2. nogatb 3asBfeHne O NpeaocTaBieHUn MyHULMNANbHOW YCNYrK U UHblIE OOKYMEHTHI,
HeobOxoauMble AONs NpefoCTaBfeHUsT MyHUUMNanbHOW YCryrM, B TOM 4YUCREe OOKYMEHTbI U
MHOPMaLNIO, ANEKTPOHHbIE 06pa3bl KOTOPbLIX paHee BbIIM 3aBEPEHbI B COOTBETCTBUN C MYHKTOM
7.2 vyactu 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHnem PecnybnmnkaHcKoro
nopTana;

3. nonyy4uTb CBedeHWs O XOAde BbINOMHEHUA 3asiBleHUn O npefocTaBrieHun
MYHUUMNANbHOW YCNyru, NOAaHHbIX B 3NIEKTPOHHOW (hOpMe OCYLLECTBUTbL OLIEHKY Ka4vecTBa
npegocTaBfeHnUss MyHULUMNAansHOW yCnyru;

4. nony4nTb pesynbTaT NpeaocTaBieHns MyHULMNanbHON yecnyrm B popme aneKTPOHHOro
AOKYMEHTa;

5. nogatb xanoby Ha peweHne un penctsue (besgenctene) OpraHa, a Takke ero
AOJDKHOCTHBIX ML, MyHMUMNAnbHbIX ChAyXawmx nocpeactsoM PecnybnukaHckoro nopTtana,



noptana denepanbHON rocygapCTtBEHHON MHGOPMALMOHHON cucTeMbl, obecneymBatoLLen
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHusa pelieHun n gencteun (6esgencreus),
COBEpLUEHHbIX MPU MpeaocTaBleHnn rocygapCTBEHHbIX M MyHUUUNAIbHLIX YCIyr opraHamu,
npegoCTaBNALWMMN rOCYy4apCTBEHHbIE U MyHULMNANbHbIE YCYTY, UX AOSMKHOCTHBIMUY NLamMu,
rocygapCTBEHHbIMU U MyHULMMANbHBIMU CYXaLLUMMU.

2.16.2. ®dopmupoBaHMe 3asiBfieHUs OCYLLECTBNSIETCS MNOCPELCTBOM  3arofiHEHUS
3NEKTPOHHOM (popmMmbl  3asBneHuMss Ha PecnybnuvkaHckom noptane ©6e3 Heob6xoaumMocTu
AONOSTHUTENBHOW NoAauYn 3asBeHnst B KaKon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmmM 3asaBrneHnsa obecneymBaeTcs:

1. BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUs 3asiBfieHUss U MHbIX [JOKYMEHTOB,
HeobXxo4MMbIX A4NS NPeoCTaBeHUs yCnyru;

2. BO3MOXHOCTb 3arofIHEHUA HECKONbKUMW 3adBUTENSAMU OOHOMW 3SIEKTPOHHOM (POpPMBbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralowumMm HanpasfeHne COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3asBUTENSMN;

3. BO3MOXHOCTb nevatu Ha GyMaxHOM HOCUTESE KONUU 3NIEKTPOHHOM (DOPMbI 3asBIEHMS;

4. coxpaHeHue paHee BBEAEHHbIX B 3MIEKTPOHHYIO hopMy 3asiBNEHMSI 3HA4YEHUI B No6oNn
MOMEHT MO >XefaHuK Nofb3oBaTensd, B TOM 4ucCfne npu BO3HUKHOBEHMM OLUIMOOK BBOAA U
BO3BpaTe 41151 MOBTOPHOro BBOAA 3HAYEHUN B ANIEKTPOHHYI0 hOpMY 3asiBNEHUS;

5. 3anonHeHve nonewn anNekTPOHHOW (POPMbI 3adBfEHUA OO0 Havana BBOAA CBeLeHWM
3agBuTENEM C UCMOSfb30BaHMEM cCBedeHun, pasmeleHHblix B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalwlwencs CcBedeHun,
OTCYTCTBYIOLLUMNX B €ANHOWN CUCTEME NOEHTUMDMKALMM N ayTeHTUdUKauum;

6. BO3MOXHOCTb BEpPHYTbCA Ha Nobon M3 3TanoB 3anOfIHEHUSI ANEKTPOHHOM POPMBbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

7. BO3MOXHOCTb A0CTyna 3asBuUTENs K paHee NofaHHbIM UM 3asiBfIEHUAM B TEYEHUE He
MeHee 0JHOro roga, a Takke 4aCcTU4YHO CCOOPMUPOBAHHBIM 3aABMEHUAM - B TEYEHNE HE MeHee 3
MecsiLeB.

2.16.4. 3anucb 3aseutenen Ha npuem B MOLL (gnanee - 3anucb) ocyulecTensieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTenNto NpeaocTaBnaeTcs BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble Ans npuema
AaTy 1 BpeMsi B npeaenax yCTaHOBEHHOrO B MHOTOYHKLMOHANbHOM LeHTpe rpaduka npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucu nocpeacTtsom  PecnybnmnkaHckoro
noprtana 3asiButesnto HeobxoamMmo ykasaTb 3anpalluvBaeMble CUCTEMOWN JaHHbIe, B TOM YUChe:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwmn  3asBuTenb npwu
npenBapuUTenbHON 3anucu, JOKYMeHTaM, NpeacTaBrneHHbIM 3asBuUTeneM npu JIM4HOM npueme,
npenBapuTenbHas 3anMcb aHHYNMpPYyeTCS.

Mpn ocywecTBneHun npenBapuTenbHOM  3anucyn  3assBuTentio  obecneymBaeTtcs
BO3MOXHOCTb pacneyaTaTb TanoH-NoATBepXaeHue. B cnyyae, ecnu 3aaButenb coobwmT agpec
3MEKTPOHHOM NOYThI, HA YKa3aHHbIN agpec Takke HanpaBnaeTcs MHpopmMaunsa o NoATBEPXKOEHUMN
npegBapuTenbHOM 3anmcu C ykasaHMeM aTbl, BpeMeHN 1 MecTa npuema.



Mpu ocyuwiecTBNeHUM npenBapuUTenbHOM 3anncu 3asiButenb B 06a3aTensHOM nopsiake
MHOpMUPYETCS O TOM, YTO NpeaBapuTenbHAa 3anUcb aHHYNUPYETCS B Cllydae ero HesBKU Mo
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHbIX OEWCTBUA, KpOMe
NPOXOXAEHUSA MAEHTUMKALULUM N  ayTeHTUdUKaUMmM B COOTBETCTBMM C HOPMAaTMBHbLIMM
npaBoBbIMM akTamn Poccuiickon degepaunmn, ykazaHus Lenu npuema, a Takke npeaocTaBneHuns
CBeJeHW, HeobxoauMmbiX ANs pacdeTa AUTENbHOCTU BPEMEHHONo WHTEpBana, KOoTopbiv
HeobxoanMMo 3abpoHMpoBaTh AN npuemMa.

3. CocTag, nocrnenoBaTenbHOCTb M CPOKM BbINOMHEHWSI aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHMS!, B TOM Y1CIe OCOGEHHOCTY BbINONHEHUS
agMUHUCTPATMBHbIX NpoLEeaYp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLUMOHAMNbHbIX LIeHTpax

3.1. Onucaxue nocriegoBaTesibHOCTU AencTeum npwu npegocraBneHnu
MYHUUMNAaNbHOW ycnyru

3.1.1. MNpepocTtaBneHne MyHUUMNANbHOM ycnyru BKAoYaeT B ceba cnegywowme
aZlMUHUCTPaTUBHbIE Npoueaypsbl:

1. KOHCYNbTUPOBaHWE 3as8BUTENS;

2. MPUHATME N pacCMOTPEHME KOMMSIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3adBUTENEM;

3. HanpaBreHve MeXBeOOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4acTBylllne B
npegocTaBfeHn MyHULMNAansLHOW YCnyru;

4. nogroToBKa pesynbTata MyHULMNANbLHOW YCIyru;

5. Bblgaya (HanpaBfneHue) 3asBUTENIO pe3yrbTata MyHULMNANbLHOW YCyru;

6. ncnpaBneHne TeXHNYECKNX OLLNBOK.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. OcHOBaHMEM Hayvana BbIMOMHEHUS aAMWHUCTPATUBHOW npoueaypbl siBRAsieTcA
obpalleHne 3aaBmTend No Bonpocam, CBsA3aHHbIM C NpefoCTaBeHneM MyHULMNANTbHON YCIyrn.

HOMKHOCTHLIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aZiIMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpawieHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpalleHnmn 3aasutensa B OpraH — HavyanbHWK OTAena no oneke 1 NoneyYnTenbCcTBy
WcnonHutenbHoro kommteta HOBOLWIEWMUMHCKOrO MyHMUMNANbHOro pawnoHa Pecnybnukm
TaTapcTtaH (ganee - 4O/MKHOCTHOE L0, OTBETCTBEHHOE 3a KOHCYSIbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCYyMbTauMen O Mopsiake W cpokax
npegocTaBneHns MyHuumnansHon ycnyrm B MOLL nnyHo 1 no TenedoHy 1 afeKTPOHHOM NoyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensd, B TOM 4uUcrie Mo cocTtasy, dopme
npegcraBnsaeMon JOKyMeHTauum 1 apyrum Bonpocam Ans NonyYyeHUs MyHULMNansHOM yCnyru.

3asBUTENb MOXET MOMYYnTb MHPOPMaLNIO O NopsaaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odouumansHom cante MOL http://mfcl6.tatarstan.ru.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMMBaeMble HACTOALWMUM MYHKTOM, BbINOJTHATCA
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABNAKTCA: KOHCYNbTaums no
cocTtaBy, opme npeacrtaBndgemMon AOKYMEHTauuu u gpyrmm Bonpocam, HeobxogumbiM Lnd
Nosly4eHMst MyHULMNANbHOW YCIyru.


http://mfc16.tatarstan.ru/

3.2.3. 3asaButenb Brnpase obpatutbca B OpraH no TenedoHy 1 3NeKTpoHHOW noyTte, a
TaKke NoNyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, camte OpraHa O nopsigke wm
CpoKax npefocTaBneHns MyHUUunanbHOM YCryrm, B TOM 4ucrie Mo cocTaBy, dopme
npeacraBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam Ans nonydyeHns MyHULMnansHOM yCnyru.

[OfmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE UHAOPMUPYET 3adaBUTESNS B
cooTBeTCTBUKN C TpeboBaHnAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOSTHAKOTCS
B TeYeHune Tpex paboumx gHen co AHSA NOCTYnneHus obpalleHus.

PesynbTatamu BbINOMIHEHNST aAMUHUCTPATUBHBIX Npouenyp SABASKTCH: KOHCYNbTaunn no
coctaBy, opme npeacTaBNAeMon OOKyMeHTauum u ApyruMm Borpocam, HeobxoaumbiM Ans
Nony4YeHnss MyHUUMnNanbHOW YCryri.

3.3. MpuHaTne n paccMoTpeHue KomMnnekTa AOKYMEHTOB,
npeacTaBNeHHbIX 3asiBUTENEM.

3.3.1. Npuem gokymMeHTOB AN1s NpefocTaBneHns MyHuumnaneHon ycnyrn Yepes MOLL nnn
yaaneHHoe paboyee mecto MOLI.

3.3.1.1. Basasutenb (npeactaButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npegocTaBneHnn MyHUUMMNanbHOW YCNyru v npeacrtaBnsgeT AOKYMEHTbl B COOTBETCTBUW C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfameHTa.

3.3.1.2. PaboTHuk M®L|, Begywinm npuem 3asaBneHun:

onpegenseT npeameT obpalleHns;

yAOCTOBEpPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAatoLLero A0KYMEHTI;

NPOBOAMUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWSM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npy nNpefocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HoOcuUTene, OCYLLECTBISET CKaHMpOBaHWE MpeacTaBfiEHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3asasneHme n3 AIC MoLl;

nepefaet 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnmpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AVUIC MOPL| gokymeHThbl, NpencTaBneHHbE B 3NEKTPOHHOM dopMe unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE Aeno;

BO3BpaLlaeT NOANMCAHHOE 3asiBNIeHne 1 opurmHanbl OYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE NpoLUeaypbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, BbINOJTHAOTCSA
B AeHb obpalleHns 3asaBuTens.

Pesynbtatamy BbINOMHEHUST aOMWHUCTPATMBHBLIX MNpouedyp SBMSIKOTCHA: rOTOBOE K
OTnpaBkKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®LL HanpaBnaeT nakeT JOKYMEHTOB, NPUHATBIX OT 3asBuTens B OpraH
B 3NIEKTPOHHOM (bopMe (B COCTaBe NakeTOB AMEKTPOHHbIX Aerl) B TeYeHne ogHoro paboyero aHs
CO AHs obpalleHus 3asBuTens B CTPYKTypHoe nogpasgeneHne MoLL.

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHbLIX Npoueayp SBASKTCA: 3asBfieHve U
nakeT OOKYMEHTOB (3NeKTPOHHOe [feno), HanpasneHHble B OpraH, NocpeacTtBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUA.



3.3.2. [pnem OKYMEHTOB ANA NpeaoCTaBleHns MyHUUMNAnbHOW YCyru B 3N1EKTPOHHON
dopme Yepes PecnybnvkaHckuin noptan.

3.3.2.1. 3asgButenb Ans nogavn 3asiBieHUst B 9QNIEKTPOHHOM opMe BbINOSHAET
cnegywouwine OencTBus:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anosnHaeT opMy 3NEKTPOHHOIO 3asiBNIEHMS, BKNHOYAKOLWY CBeAEHUs, Heobxoammble n
obsi3aTenbHble A4S NpeaoCTaBeHNUss MyHUUMNANbHOW YCNYru;

NpUKpennseT AOKYMEHTbI B 9NIEKTPOHHON (bOopMe UK 3NEKTPOHHbIE 06pa3bl AOKYMEHTOB
K bopMe aneKTPOHHOro 3asBneHns (Npu Heob6xoamMmMocTH);

noagTeepxgaeT akT O03HaKOMIMEHWA W cornacusi € YCNoBuUAMW W NOPSOKOM
npefoCcTaBfeHnss  MyHUUMNAnNbHOW  YCNyrm B ONEKTPOHHOW  dopMe  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O corfnacum B oopme 3NeKTPOHHOro 3asBIieHUs);

noaTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeAeHUn (yctaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnsieT 3arofIHEHHOE JNEKTPOHHOE 3asiBNeHne (HaXuMmaeT COOTBETCTBYIOLLYHO
KHOMKY B popMe 3NEKTPOHHOrO 3asBrEHNS);

3NEeKTPOHHOE 3adBfeHne NoanncLIBaeTCsl B COOTBETCTBMU C TpeboBaHUAMM nyHKTa 2.5.3
aiMUHUCTPATUBHOIO perfiaMmeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 351IEKTPOHHOIO 3asiBMEHNS.

dopmaTHO-Normyeckasi nposepka chopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLIECTBIISIETCA Nocne
3anosTHEHNA 3aaBUTENEM KaXXO0ro U3 nosien a51eKTPOHHOM hopMbl 3asiBrneHus. [Npun BblisiBNeHUn
HEKOPPEKTHO 3amnOSTHEHHOrO NMOMSA 3NEKTPOHHON (hopMbI 3asiBNEHUS 3asBUTENb YBEAOMIAETCS O
XapakTepe BbISIBIEHHOM OLWNOKN M Nopsiake ee yCTpaHeHusl NocpencTBOM MH(POPMAaLMOHHOMO
coobLEeHna HeNOCPeaCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIIEHMS.

AOMUHUCTpaTMBHLIE NPOLEeaypbl, yCTaHaBNMBAEMbIE HACTOSLLMM MYHKTOM, BbIMOSHAKOTCS
B AeHb obpaLleHns 3asaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATMBHLIX Mpoueayp SBASKOTCSA: 3MEKTPOHHOEe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMBI ANIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekra JoKkyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMNOSIHEHUS agMWHUCTPATMBHOW MpoUenypbl SABMSETCA
NOCTyNfneHne 3asiBNeHuUst W UHbIX [OOKYMEHTOB, HeobxoauMmbiX [AOna NpeaocTaBreHust
MYHULMNANbHOW YCAyrn.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHUNE
afMWUHUCTPATUBHOW Mpouenypbl ABNAETCS cneuManuct oTgena rno orneke u noneyuTenbCcTBy
WcnonHuutenbHoro kommteta HOBOLWELWMUMHCKOrO MyHMUMNANbLHOro panoHa Pecnybnukm
TaTapcTtaH (ganee - OMKHOCTHOE ML, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE N0, OTBETCTBEHHOE 3a NPpMEM JOKYMEHTOB, B Cryvae obpalleHuns
3aaButensd c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, ykadaHHbIM B NyHKTe 2.5
aAMUHUCTPATUBHOIO perfiaMmeHTa, MNPOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMEeHHbIM TpeboBaHnAM (Haanexailiee ogopMsieHMe KOnun LOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX NOAYMCTOK, MPUNUCOK, 3a4EePKHYTbIX CITOB U MHbIX HE OrOBOPEHHLIX NCNPAaBIIEHNI);



3anosiHAeT ANEeKTPOHHY (hopMy 3adaBfeHNd B aBTOMaTU3NPOBaHHON MHGOPMaLNOHHON
cucTeme, NpegHasHa4YeHHON s okasaHus rocy4apCTBEHHbIX Y MyHULMNANbHbBIX YCAYT;

npy nNpenocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMMHMCTPaTMBHOIO
pernameHta Ha OymMaxHOM HocuTene, OCYLWEeCTBASeT CKaHWMpoBaHME NpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOANUCAHME;

nocrne nognucaHna ckaHupyeT NoAnNnucaHHoOEe 3asBrieHNE;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NPeaHa3HaYeHHY0 aAngd
oKasaHusi TOCYAApCTBEHHbIX W MyHMUMNAmNbHbIX YCNyr LOOKYMEHTbl, NpeACTaBfE€HHble B
9NEKTPOHHOM POPME UNMN 3NEKTPOHHbIE 0Bpa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, bopMupyeT
3MEeKTPOHHOE Oeno;

BO3BpaLlaeT NOANMCaHHOE 3asBNEHNE N OpUrMHanbl BYMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESO pacnuncKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannums ocHOBaHMI NS OTKa3a B NpYeMe OOKYMEHTOB AOSMKHOCTHOE Nnuuo,
OTBETCTBEHHOE 3a MNPUEM LOKYMEHTOB, YBEAOMIISET 3aABUTENS O HANU4MM NPEnATCTBUMA ONA
npuemMa 3asiBfieHNs 1 Bo3BpallaeT eMy AOKYMEHTbI C O6bACHEHMEM COAEpPKaHUS BbISIBIIEHHbIX
OCHOBaHWUI Ans 0TKasa B Npueme LOKYMEHTOB.

3.3.3.3. JomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, NOcne NoCTynseHus
AOKYMEHTOB Ha pacCMOTpPEHNE:

npucBaMBaeT 3asiBNIEHNO HOMEP B COOTBETCTBUM C HOMEHKNATypon nen Wu cTaTyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME INEKTPOHHbIE Aena, B TOM 4YuUCrEe MNPUIIOXKEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (hOpME 1 3NEKTPOHHbLIE 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  yCnoBuUM  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMUCH,
nocpeactsoM obpawieHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeactasfeHbl
9NEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCWUIEHHOW KBanMUUMPOBaHHOW 3NEKTPOHHOWN
noanuncLHo).

Mpy Hanuumm OCHOBaHWK, NPEAYCMOTPEHHbIX MNyHKTOM 2.7.1 agMUHUCTPaTMBHOIO
pernameHTa, NnogroTaBnMBaeT NPOEKT peLleHns 06 oTkase B NpnuemMe JOKYMEHTOB, HEOOXOANMbIX
AnNs NpeaoCTaBMEHNSs MYHULMNANbHON YCIyri.

B cnyyae, ecnu B pesynbTate NpoBEpPKU YCUINEHHOM KBaNUOULNMPOBAHHOW 35IEKTPOHHOM
noanucu BuISIBNIEHO HECOBNoAeHNE yCNoBUn ee 4ENCTBUTENBHOCTU, NPOEKT peLleHnst 06 oTkase
AOJDKEH cofepxaTb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-93, koTopble NOCHYXUnm
OCHOBaHMEM ANS ero NPUHATUS.

MpoekT peweHnst 06 oTkase B Npueme AOKYMEHTOB, HEOOXOOUMbIX A4S NPeaoCTaBeHns
MYHUUMNANbHOW YCNyru, ¢ ykasaHnemM Npu4ymH oTKasa (B criydae, ecrnm OCHOBaHUA ONsl OTkasa B
npuemMe AOKYMEHTOB, HEOOXOOMMbIX ONA NPeaoCTaBleHNs MyHULMNANbHON yCnyru, CBsi3aHbl C
HapyLEeHMEM YCTaAHOBMEHHbLIX TPEOOBAHUM K TakKMM OOKYMEHTaMm, OCHOBaHUA ANl OTKasa B
npueMe OOKYMEHTOB [OSMKHbl cogepXaTb WHAOPMauUuK O HaMMEHOBaHMM [OOKYMEHTOB
(MHOpMaumn, cBedeHuin), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEpPHbe U (Mnn)
npoTMBOpPEYMBLIE CBeAeHUs, O(OpPMNEHbl C HapyLeHMEeM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBfsieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MOpPsiAke MOCPenCTBOM  CUCTEMbI
3MEKTPOHHOro AOKYyMeHToobopoTa.



CornacoBaHune npoekTa pelleHns ob oTkase B npuemMe JOKYMEHTOB, HEOOXOaUMbIX Ons
npegocTaBnNeHns MyHUUUNANbHOM YCNyrn, OCYLEeCTBRSEeTCS B nopsgke, npegyCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

B cnyyae oTcyTCTBUA OCHOBaHW AN OTKasa B Npueme AOKYMEHTOB, NPeayCMOTPEHHbIX
MYyHKTOM 2.7.1 agMUHUCTPATMBHOIO pernameHTa, JOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM
AOKYMEHTOB, B TeyeHne ofHoro paboyero AHSA CO OHA MOCTYNNEeHUsa 3asBNeHud, HanpasnseT
3a8BUTENO, YKasaHHbIM B 3asiBNeHun cnocobom, yBeaoMMeHWe O MOCTYNNEeHUN 3asiBrieHus,
cofepxallee BXOOALWNA pPerncTpaLMoHHbI HOMEpP 3asiBrieHusl, AaTty MNofyYyeHusa 3asBreHus,
nepeyeHb HaMMeHOBaHUW pannoB, NPeaCcTaBrEHHbIX K HEMY OOKYMEHTOB, OaTy MNosyYyeHus
pesynbTata MyHULMNAIbHOW YCAyru.

3.3.3.4. WcnonHeHwe npouenyp, YykasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
agMWHUCTPATUBHOIO pernameHTa, npyu Hann4iMm TEXHNYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B
aBTOMaTU4YEeCKOM peXxumMe C MUCMNoNb30oBaHNWEM aBTOMATU3NMPOBAHHOM WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN1S OKa3aHUs rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCYT.

3.3.3.5.  AOMUHMCTpaTMBHblE  Mpoueaypbl, YycTaHaBnuBaemble nyHkTom  3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbINOSMHATCA B TedeHne OOHOro pabodero OHA CO AOHSA
NOCTYNSIEHUS 3a8BMNEHNS HA PAaCCMOTPEHNME.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MpoUeayp SABMASOTCA: NPUHATBIA Ha
pacCMOTPEHNE KOMMSIEKT JOKYMEHTOB UIM NPOEKT pelleHna o6 oTkase B npuemMe JOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANbHOW YCYTr.

3.4. HanpaBneHne MeXBEAOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4acTByllMe B
npegocTaBneHnn MyHULUMNaNbHOW yCryrn

3.4.1. OcHoBaHveM Hayarna BbIMOMIHEHMS agMUHUCTPATMBHOW Mpoueaypbl SBnsieTcs
nonyyeHne [OOSDKHOCTHbIM — NIMLOM  (pabOTHMKOM), YMOSTHOMOYEHHbIM Ha  BbINOSIHEHME
agMWHUCTPaTUBHOM NpoLeaypbl, OT JOMMKHOCTHOrO nnua (paboTHUKA), OTBETCTBEHHOIO 3a NpueMm
AOKYMEHTOB, MPUHATLIX OT 3as8BUTENS JOKYMEHTOB.

HOSMKHOCTHBLIM nuom (paboTHukoMm), OTBETCTBEHHbLIM 3a BbINOSTHEHMWE
afMUHUCTPATUBHOWN npoLeaypbl, ABMSEeTCa cneuvanuct oTaena rno oneke v noneynTenbCcTBy
WcnonHutenbHoro komuteTa HOBOLIELWMMHCKOrO MyHMUMMANbHOrO parnoHa Pecnybnuvku
TaTapcTtaH (ganee - 4OMKHOCTHOE L0, OTBETCTBEHHOE 3a HanpasfieHUe MeXBEeAOMCTBEHHbIX
3anpocos).

3.4.2. [OfmKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeOOMCTBEHHbIX
3anpocoB, (opMupyeT W HanpaeBnsieT B 3MEKTPOHHOM (opMe NocpenCTBOM CUCTEMBI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO  B3aMMOLEWCTBUS  (NpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WUHbIMM criocobamn) 3anpocbl O NpeaocTaBfieHMM OOKYMEHTOB U CBeLEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHAaBNMBAEMbI€ HACTOSLLMM MYHKTOM, BbIMOSHAKTCS
B AE€Hb NPUHATUS 3asBNEHNSA Ha pacCMOTpPEHMe.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHbIX NPOLEAYp SBASIOTCA: HaNpaBrieHHbIE B
opraHbl Bnactu n (unv) noaBeaOMCTBEHHbIE OpraHamM BracTu opraHm3almm 3anpochl.

CneumanncTbl NOCTaBLUMKOB AaHHbIX HAa OCHOBAHWM 3anpocoB, MOCTYNUBLUMX 4Yepes
cuctemy MeXBeJOMCTBEHHOro 3NEeKTPOHHOro B3aUMOAENCTBUS, npeaocTaBnAloT
3anpalwumMBaemMble JOKYMEHTbI (MHpopMaunio) nnu HanpaenswT yBegoMsieHmss 06 oTCyTCTBUM
AOKYMeHTa 1 (Unu) nHpopmaumm, HeobxoauMbIX NS NPeaoCTaBNeHns MyHULMNANbHOM yCryrn
(oanee — yBegomneHue o6 oTkase).



AOMUHUCTPAaTMBHbIE NpoLEeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbIMOMHSAKOTCS
B TeYeHue nATU OHEeW CO OHA MNOCTYNreHUs MeXBEOOMCTBEHHOro 3arpoca B OpraH wunu
opraHusauuio, npegocTaBnsAwLLmMe JOKYMEHT N MHPOpMaLMio, ECIiM UHbIE CPOKW MOATOTOBKA U
HanpaBreHMs OTBeTa Ha MeXBeLOMCTBEHHbLIN 3anpoc He YCTaHOBMEeHbl deaepanbHbIMM
3akoHamu, rnpasoBbiMM akTamu [lpaButensctBa Poccuiickon degepaumm n MPUHATBIMA B
COOTBETCTBUN C hefeparibHbIMW 3akOHaMW HOPMaTUBHLIMU MPaBoOBbIMKU akTamu Pecnybnuvku
TartapcTaH.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMASATCA: OOKYMEHTbI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHna MyHMUMnanbLHoOn ycnyru, nnbo ysegomneHme
o6 oOTKase, HanpaBfneHHble [OIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasrieHue
MeXBeJOMCTBEHHbIX 3aNnpoCoB.

3.4.4. [JOnmXHOCTHOE nUUO, OTBETCTBEHHOE 3a HarpaslieHne MeXBEeOOMCTBEHHbIX
3anpocos:

nony4yaet 3anpawmBaeMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3fEKTPOHHOMO
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeAeHUs), HeobxoamMble Ans NpeoCTaBNeHns MyHULMNanbHOM
ycnyrn, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa U (MNn) MHGopMauuu;

npu Hannuynm OCHOBaHWW, NPeAyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernamMmeHTa, NoAroTaBnNUBaeT NPOEKT peLleHns 06 oTkase B NpuemMe JOKYMEHTOB, HeOOXoaUMbIX
ANSA NpeaocTaBNeHNa MyHULMNANbHOW YCyru.

MpoekT peweHnst 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMBLIX ANS NpeAoCcTaBneHns
MYHULMMANbHOW YCnyru, ¢ ykasaHnem npudnH otkasa (B criyqyae, ecrnv OCHoBaHus AN oTkasa B
npueme OOKYMEHTOB, HEOOXOAUMBIX AN NPpeaoCTaBNeHNa MyHULMNANbHOW YCIyr, CBA3aHbl C
HapylleHeM YCTaHOBJMIEHHbIX TpeboBaHMM K TakMM OOKYMEeHTaM, OCHOBaHWA ANnd OTkas3a B
npueme [OOKYMEHTOB [OSDKHbI codepXaTb WH(opMauuio O HaMMeHOBaHMM [OOKYMEHTOB
(nHbopmaumn, cBegeHun), KOTOpblE HE MPEeACTaBrEHbl, coaepXaT HeOOCTOBEPHbIE U (MNn)
NpoTMBOpEYMBbLIE CBeOeHUs, O(OPMMEHbl C HapyLleHMeM YCTaHOBMEHHbIX TpebosaHun),
HanpaBnseTcss Ha corfacoBaHMe B YCTAHOBMEHHOM nopsake NocpeAcTBOM  CUCTEMb
3NEeKTPOHHOro A0KyMeHToobopoTa.

CornacoBaHue npoekTa pelueHns ob oTkase B npyeme JOKYMEHTOB, HeO6XoOuUMbIX ANS
npegocTaBneHns MyHUUUNanbHOW YCNyru, OCyLeCTBRseTcs B nopsgke, npegyCMOTPEeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaTUBHbIE NPOLEeaypbl, yCTaHABNMBAEMble HACTOSALLUMM MYHKTOM, BbIMOMHAKTCS
B A€Hb NOSTyYeHUsa CBEOEHUN NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ANA NPeocTaBNeHns MyHULMNAnNsHOM yCryrn, NPOeKT pelueHns ob
OoTKase B npueme LOKYMEHTOB, HeOOX0AMMBbIX A515 NpefoCTaBneHnus MyHULMNanbHON yCnyru.

3.4.5. VicnonHeHue npouenyp, ykasaHHblX B MyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, npu Hanuynm TEeXHUYECKONW BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTU4YeCKOM
pexvuMe C  UCMNOSib30BaHMEM  aBTOMAaTU3UPOBAHHOW  MH(OPMALUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AN OKa3aHUs rocyfapCTBEHHbIX U MyHUUMNAIbHLIX YCIyr, B TOM 4YuUCne C
MOMEHTa perucTpauun 3asiBfeHuss B COOTBETCTBMM C MyHKTOM 2.13 aAMUHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSIHEHUS aAMUHUCTPATMBHLIX Npouenyp, ykasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnsaeT NaTb paboymx gHeNn.

3.5. NMoaroToBka pesynbTata MyHULMNANbLHOW yCryrn



3.5.1. OcHoBaHMeM Hayana BbINOMIHEHNS aaMUHUCTPATMBHOW npouenypbl SBNSeTcs
NnocTynfneHne oT OOSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpaBlieHWe MeXBeOOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHu), HeobxoauMMblX ANA nNpenocTaBneHus MyHMUMNanbHON
ycnyru.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBIM 33 BbINOSTHEHNE aiMUHUCTPATUBHOW NpoLeaypbl,
ABNAeTCA crneuvManucT oThaena no oneke WM noneynTenscTBy WMCnonHUMTENbHOro KomuTeTa
HoBoLueLWwWMNHCKOro MyHMumMnansHoro pamoHa Pecnybnuku TaTtapctaH (ganee - 4OMKHOCTHOe
NnYLo, OTBETCTBEHHOE 3a MOArOoTOBKY pesyrnbTaTta NpeaocTaBneHnss MyHUUUnansHoOm ycryri).

3.5.2. [JOmMKHOCTHOE NnnLo, OTBETCTBEHHOE 3a MNOArOTOBKY pesyribTata npeaoctaBneHus
MYHUUUNANbHOW YCIyru:

paccmatpmBaeT  COPMUPOBAHHBLIM  KOMMMAEKT OOKYMEHTOB, HeobxoaumbiX  Ans
npefocTaBNeHnUs MyHULMNANbHOWN YCNYru;

npwv BbISIBIEHWN OCHOBaHUM AN OTKa3a B NpefoCTaBfeHUn MyHULMManbHOW YCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, NoAroTaBnmMBaeT NPOEKT peLleHns
06 oTKkase B NpefoCcTaBfieHUN MyHULMNANbHOW YCIyru;

B Cnyyae OTCYyTCTBUSA OCHOBaHWM A5 OTKasa B NpeJoCTaBNeHnn MyHULMNAIbHOW YCRyru,
npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATMBHOIO pernameHTa, No utoram pacCMOTPEHUS
AOKYMEHTOB, HeobxoanMbIX ANA NpefocTaBfeHns MyHUUMNanbHOW YCnyru, nogrotaBnuBaeT
NPOEeKT pe3yrnbTaTa nNpefoCTaBNeHns MyHUUMNanbHOM YCIyrn B COOTBETCTBUN C NOAMNYHKTOM 1
nyHkTa 2.3.1 agMMHUCTPATMBHOIO pernameHTa;

HanpasnsieT MNOArOTOBMEHHbIN MPOEKT pesynbTaTa MnpeaocTaBneHns MyHULMNarbHON
yCrnyrm Ha corfnacoBaHve B YCTAHOBJIEHHOM MOpSAKe MNOCPEeACTBOM CUCTEMbl 3NEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOSHAKOTCS
B TeYeHune aByx paboumnx aHewn.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBASIOTCA: NPOEKT peLUeHus
00 OTkase B NpefoCTaBNeHUM MyHULUMNANbLHON YCNYrn, MPOEKT peLleHns O Bblgaye paspeLleHus
Ha BCTynfeHne B 6pak HECOBEPLLUEHHONETHMM, OCTUMLMM Bo3pacTta 16 ner.

3.5.3. CornacoBaHne u1 noanucaHue npoekTa pesynbTata npeaocTaBneHns
MYHUUMNANbHOM ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA pPyKOBOAUTENEM
CTPYKTYPHOro nogpasfeneHusi, oOTBETCTBEHHOIO 3a MOArOTOBKY pes3ynbTarta MyHUuunanbHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MoAaroToBnEHHbIE NPOEKTbl LOKYMEHTOB, UMEKLWME 3aMeyaHud, BO3BpallalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrnbTarta MyHuuunanbHown ycnyri. Nocne
YCTpaHEeHUs1 3aMeYaHUn NPOoEeKTbl JOKYMEHTOB MOBTOPHO nepedarTcs OM9 COrfacoBaHus U
nognucaHms.

PykoBogntens OpraHa npu pacCMOTPEHMM TMNPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATUBHOINO pernaMmeHTa A0SMKHOCTHbIMK nuuammn OpraHa B 4acTu CPOKOB
BbIMOMHEHUA agMWHUCTPATUBHBIX Mpoueayp, UX NnocnenoBaTefnibHOCTU U MOSTHOThI, Hanu4yus
COrnacoBaHuWM YMOSMTHOMOYEHHbIX [OOSPKHOCTHbIX nuy OpraHa B CUCTEME  3fEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbiSiBNEeHUs HapyLleHUWW B 4YacTW CPOKOB BbINOSIHEHUA agMWHUCTPATUBHbIX
npoueayp, WX nocnegoBatenbHOCTM WM NONHOTLI  PykoBoguTtene OpraHa wHUUuupyeT
npusBfieYyeHne K OTBETCTBEHHOCTM ML, AONYCTUBLLMX HAPYLUEHUS, B COOTBETCTBUN C MYHKTOM 4.3
aAMWHUCTPATUBHOIO perfiameHTa.



AOMUHUCTPAaTMBHbIE NpoLeaypbl, yCTaHaBNMBaEMble HACTOALLUM NMYHKTOM, BbINOSNHATCA
B TeYeHune aByx paboumx aHewn.

PesynbTatamu BbINOMHEHUS aAMWMHUCTPATUBHBIX MNpouedyp SBNAKTCA: pelweHne o6
OoTKase B npuemMe AOKYMEHTOB HeobXxoauMbiX ANS NpeaocTaBfieHUs MyHUUMNAnbHOW YCIyru,
peweHne o6 oTKase B NPedoCTaBliEeHUN MyHUUMNAanbHOW YCryru, peleHve O O Bblgade
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUEHHONEeTHMM, AOCTUrMM BospacTta 16 ner.

3.5.4. VicnonHeHne npouenyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3. agMMHUCTPaTUBHOIO
pernamMeHTa, npyu Hanuynm TEXHUYEeCKOW BO3MOXHOCTU OCYLLECTBNSETCA B aBTOMaTUYECKOM
pexmme C  UCMNOSMb3oBaHMEM  aBTOMATU3UMPOBAHHOW  MHMOPMAUVOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcumarbHbIN CPOK BbIMOSIHEHUA aAMUHUCTPATUBHbLIX Npouenyp, YkasdaHHbIX B MyHKTe
3.5. aAMWHNUCTPaATUBHOIO perfamMeHTa, CocTaBnseT YeTbipe paboymx gHS.

3.6. Bbigaya (HanpaBneHue) 3aaBuTernto pesynbtata MyHULUNAansHOM yCnyru

3.6.1. OcHoBaHMeM Ha4ana BbINOSIHEHMUS agMUHUCTPATMBHOM npoueaypbl SABMSETCA
nonyyeHne [OMKHOCTHBIM JULOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aAMWHUCTPATUBHOM
npoueaypbl, JOKYMeHTa, NoATBepXAaroLero npeaocTaBneHne MyHuLmnanbHOM yCryri.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE aAMWUHUCTPATUBHOM NpoLeaypbl,
ABNAETCA crneuywanuct oOTAena onekn u noneyuTensctBa McnonHutensHoro komuteTa
HoBoLeLwMHCKOro MyHuumnanbHoro panoHa Pecnybnukn TaTapctaH (ganee - JOMKHOCTHOe
nvuo, OTBETCTBEHHOE 3a Bblady (HarnpasrieHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT permctpauuio U BHECEHWEe CBedeHWW O pesyrnbTaTte npefocTaBreHus
MYHUUMMNANbHON yCrnyrm B MNOACUCTEMY BeOeHUA [AOKYMEeHTauum aBTOMaTu3MpPOBaHHOM
WHOPMALMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKas3aHWs  rocyJapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BelLaeT 3asButena (ero npeacraBuTenNsl) cnocobom, yKasaHHbIM B 3asiBEHUMU, O
pesynbTaTte npefocTaBneHs MyHULMNansHOM YCNyrn n 0 BO3MOXHOCTW MOnyYyeHns pesyrnbTata
npegocTasneHns MyHuumnansHon ycnyrm B OpraHe unm 8 ML,

NcnonHeHve npoueayp Npyu HanmnMuMmM TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBNSAETCA B
aBTOMaTU4YECKOM peXxmme C UCMNOoMb3oBaHNEM aBTOMATU3MPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOW ANS OKa3aHMs rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTPaTUBHbIE NPOLEeaypbl, yCTaHABNMBAEMble HACTOSALLUMM MYHKTOM, BbIMOMHAKTCS
B TeyeHne oaHoro paboyero AHSA CO AHS NoANUCaHusA OOKYMEHTa, SABASOWErocs pesynbTaTtom
npegocTaBneHns MyHUUMNANbHON YCIyru, YNOMHOMOYEHHbIM OOIDKHOCTHbIM nuuomM OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX nNpouenyp SABMASKOTCA: pasMelleHue
cBefleHMn O peasynbTaTe MpedocTaBneHnss MyHUUMnanbHOW ycryrm B MHAOPMaUMOHHbLIX
cucTemax, u3BelleHue 3asBuTens (ero npeacraButens) O pesynbtate npegocTaBneHns
MYHULMNANbHOW yCryru n cnocobax ero nonyyeHus.

3.6.3. lNMopsgok Bblgaum (HanpaBneHus) pesynbTaTa NPeaocTaBleHUs MyHUMLUMMNANbHON
ycnyru:

3.6.3.1. MNpun obpalleHnn 3aaBUTENA 3a pe3ynbTaToM MyHuumnanbHown ycnyrm B MOLL,
paboTHNk MOL| BblgaeT 3aaBuTento pesynbTaTt MyHMUMNaNbHOW ycnyrn B hopmMe 3K3emnnsipa
9NEeKTPOHHOro AoKymeHTa Ha 6ymaxHoMm Hocutene. [lo TpeboBaHWo 3asBUTENs BMeECTe C
9K3eMMNNAPOM SNEKTPOHHOIo [OKyMeHTa Ha OymMaxHOM HocuTene emy npefoctaBrnsiercs
9K3eMNNAp SMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3arnucu Ha CbeMHbIA HOoCUTeNb MHgopMauum



NN HanpasneHUsa 3aK3eMnnspa 3NeKTPOHHOro AOKYMEeHTa MO 3MEKTPOHHOM noyTte B agpec
3assutend. Npun 3anMcn Ha CbeMHbIN HOCUTENb MHAOPMAaLMK UM HanpaBneHun aK3emnnapa
3NEeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIEH 3K3eMMNIAp SNEKTPOHHOIO JOKYMEeHTa
Ha OymaXHOM HocuTene, MO SNEKTPOHHOM MOoYTe WAEHTUYHOCTb Takoro 3JK3emnnsipa
9NEKTPOHHOIrO AOKYMEHTA 3K3EeMNMApPY 3MEeKTPOHHOro AOKYMEeHTa Ha OymaXHOM HocuTtene
3aBepseTcH YMNONMHOMOYEHHbIM COTPYAHUKOM c Mcnonb3oBaHNeM YCUSTEHHON
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHABNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOSTHAKOTCS
B nopsake odepeaHoCTU, B AeHb NPpUObLITUSA 3asBUTENS B CPOKW, YCTAHOBIEHHbIE pernameHTom
paboTbl MOL.

PesynbTatamu BbINOSMIHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABASTCA: hukcaums gakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunansHon ycnyrm B AVIC ML, pesynbtar
npefocTaBeHnUss MyHUUMNANsHOW YCNYrn, BblAaHHbIA 3as9BUTESHO.

3.6.3.2. lpn obpawieHun 3asBuUTENS 3a pe3ynbTaTOM MyHUUMNanbHOW YCNnyru yepes
PecnybnvkaHckuin noptan 3asiBUTENO B JUYHbIA KabMHET aBTOMAaTUYeCKM HanpaBnseTcs
3NEKTPOHHbIN 06pa3 AOKYMEHTA, ABMSAIOLWErocsa pesynbTaToM NpegoCcTaBneHns MyHULMNanbHON
ycnyrn,  nNognucaHHbli  YCUNEHHOM  KBanNUOUUMPOBAHHOW  3SIEKTPOHHOM  MOAMNUCHIO
YNONTHOMOYEHHOIro AoMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, BbINOJTHAOTCA
B [eHb rnoanucaHust OOKyMeHTa, MOATBepXhawulero npegoctaesreHne (OTka3 B
npegocTaBfieHnn) MyHUUMNANbHOW YCNYrn, YNOSIHOMOYEHHbIM AO0SMKHOCTHLIM nnuoM OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SABMASKTCA: HarnpasfieHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTA,
noaTBepXgatwoLllero npeaocTaBneHne MyHUUMNAanbHOW ycnyru (B TOM 4ucne oOTkas B
npegocTaBeHnn MyHULMNanbHON yCnyrn).

3.6.3.3. lpwn obpaleHnn 3aaBuTens 3a pesynbTaToM MyHuumMnansHon ycnyrm B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblayy (HanpaBreHue) OKYMEHTOB, BblAaeT 3asBUTENIO
pesynbTat MyHuuMnanbHon ycnyru. o TpeboBaHuIO 3asBUTENsT BMECTE C 9K3eMMISApoM
9NEeKTPOHHOro [OKYMeHTa Ha 6yMaxHOM HocuTerne emy npedocTaBnsaeTca 3IK3emnnsp
9NEKTPOHHOIrO [AOKYMEHTa MyTeM ero 3anMcu Ha CbEMHbI HOCUTENb WHOPMauUM wnm
HanpaBneH1s 3K3eMnnapa ANeKTPOHHOIO JOKYMEHTA MO 3NEKTPOHHOW NoYTe B agpec 3asBUTENS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
OCYLLIECTBMAOTCA B MOPSiAKE OYepenHOCTU, B AeHb NpubbITUS 3asBUTENs B COOTBETCTBUWU C
MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTatomM BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp sBnsTcs: dukcaums dakra
BblJaun peaynbTata npefocTaBneHust MyHUMUMNanbHOW YCryrm B aBTOMaTU3MPOBAHHOW
WHOPMALMNOHHOM  CcUCTEME, MpedHa3Ha4YeHHOW AN OKa3aHUsl rocydapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.7. icnpaBneHne TeXHNYeCKnX Onbok

3.7.1. B cny4yae ob6GHapyXeHUs TEXHUYECKOM OLMOKM B [JOKyMEHTe, SBNdAloLieMcs
pe3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assuTtenb HanpasngaeT B OpraH:

3asBrieHne ob mcnpaBreHnn TexHu4eckon owmnbku (npunoxeHne Ne 5 k HacToswemy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTEM0 KaK pesynbTaT MyHULMNanbHOW YCRyrin, B KOTOPOM
COOEPXUTCS TexHMYeckas owmnbka;



AOKYMEHTbI, UMeILLMe opuandeckylo  cuny, CBUAETENbCTBYOWME O  Hannyum
TEXHUYECKON OLLUNBKM.

3asBneHune 06 ncnpaBneHnn TEXHNYECKOM OLLNOKN B CBEAEHUAX, YKa3aHHbIX B AOKYMEHTE,
ABNAOLLEMCSA pe3ynbTaToOM MyHULMNANbHOW yCnyrn, nogaetcs 3assutenem (YNnosITHOMOYEHHbIM
npegcraButTenemM) NoOYTOBbIM OTNPaBfeHMEM (B TOM YMCfle C UCMNOSNb30BaHNEM JNEKTPOHHOM
noytbl), 6o Yepes PecnybnukaHckuin noptan nnnm ML,

3.7.2. [JOmMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, OCYLLECTBAAET npuem
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKOM OLINGBKN, pernctpupyeT 3asBrneHne ¢ NpUNoXKeHHbIMN
AOKYMeHTaMu 1 nepegaeT ux JOIMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPaTMBHbIE NPOLEAYpPbI, yCTaHABNMBAEMbI€ HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B TedeHune ogHoro paboyero AHS € AaTbl peructTpauun 3assrneHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHBIX MNpoUenyp SBNATCA: MNPUHATOE U
3aperucTpupoBaHHoe 3asiBrieHvWe, HarnpasfieHHOe Ha pacCMOTPEHWe [OMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [JO/mMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl U B UENAX BHECEHUS WCMNpaBreHuh B [LOKYMEHT, SABMSIOWUNCS pe3ynbTaToMm
npegocTaBneHns MyHULMNAanbHOW YCIyrn, OCyLLeCTBASeT npoueaypbl, NpeaycMOTPeHHbIe
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BblgaeT UCMPaBEHHbIN JOKYMEHT 3asiBUTESO
(ynonmHOMO4YEHHOMY MpeAcTaBuTEN) JNUMYHO NOA4 POCMAMCb C  U3bATUEM Yy 3asBUTENS
(ynorlHoMO4eHHOro MpeacTaBuUTEns) OpuUrMHana [AOKYMeHTa, B KOTOPOM  COOEpPXUTCS
TexHuyeckas owwubka, WNM HanpaenseT B agpec 3asBUTENd MNOYTOBbLIM OTNpaBfieHNEM
(nocpeAcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs [OOKyMeHTa npu
npegoctasneHnn B OpraH opurmHana JOKYMeHTa, B KOTOPOM COLEPKUTCH TeXHUYecKas oLmbka.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOSHAKOTCS
B TeyeHue AByx paboumx gHen nocne obHapy>KeHUS TEXHUYECKOW OLIMOKM MNN NONyyYyeHusa ot
nob0oro 3aMHTEPECOBaAHHOO NUUA 3asBreHnst O AOoNyLLEHHON ownbke.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBNSOTCA: BblAaHHbINA
(HanpaBneHHbIN) 3aABUTENO JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMANbLHOW YCryrn

4.1. Mopsaok OCYLLECTBMEHMST TEKYLLEro KOHTpons 3a cobnogeHueM U UCMONHEeHUEM
OTBETCTBEHHbLIMUN AOMKHOCTHLIMU NLLAMW NMONOXEHUA aAMUHUCTPATMBHOIO pernaMeHTa U UHbIX
HOPMaTMBHbIX MNPaBOBbIX akTOB, YCTaHaBNMBalLWMX TpeboBaHUA K MNpeaocTaBnNeHUo
MYHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW PeLLEHWUI

KoHTponb 3a NOMHOTON 1 KA4eCTBOM NpeaoCcTaBneHnst MyHMUMNanbHOW YCnyri BKoYaeT
B cebs BbIIBMEHWE W YCTpaHeHWe HapylleHui npas 3asiBUTENen, NpoBeAeHWe NPOBEPOK
cobniogeHus npouenyp NPeaocTaBreHUs MyHUUMNanbHOW YCRyri, MOATrOTOBKY PEeLUeHUin Ha
AencTteus (6esnencTeme) AOMKHOCTHBIX MWL, OpraHa MECTHOrO caMoyrpaBrieHus.

dopmammn KOHTpOns 3a CoOMIAEHUEM WCMOMNMHEHUST agMUHUCTPATMBHBLIX npoueayp
ABNATCS:

1. npoBepka W corfacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MpeaoCTaBfEHUIo
MYHULMNANbHOW YCIyru;

2. NPOBOAMMbIE B YCTaHOBMNEHHOM NOpPsiAKe NPOBEPKN BeAEHUS AeNonpon3BoacTBa;

3. npoBeAeHNe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK COoGnaeHUs

npoueayp NpeaocTaBneHnss MyHULMNANbHOM YCIyru.



B uenax TekyLero KOHTPOns UCNOSb3YHTCH CBEAEHUS, UMEIOLLMECS B 3NEeKTPOHHON 6ase
AaHHbIX, CNy>kebHasn KoppecnoHAEHUMS, YCTHasA 1 NMCbMEHHasA MHAOPMAaLMA OOSPKHOCTHBIX NUL,
OCYLLECTBMALWMX  BbINOMIHEHNWE  aAMUMHUCTPATMBHbIX  Mpoueayp, KypHamnbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM [OeWCTBUW Mpu nNpefocTtaBneHun
MYHUUMMNANbHONW  YCNyrM U MPUHATUM  pelleHud  PYyKOBOAMTEN  opraHa MeCTHOro
camoynpasfeHns NpeacTaBnsoTCs CNpaBkn O pesynbTatax NpefocTaBneHns MyHUUUnanbHOM
yCryru.

O cny4asx M nNpuYMHaxX HapyLleHWst CPOKOB, MOCNeaoBaTeNlbHOCTM W coaepXKaHus
agMWHUCTPATUBHBIX NpoLeayp AOSPKHOCTHbIE NUUA HEMEOSIEHHO MHAOPMUPYIOT PyKOBOAUTENS
opraHa, NnpefocTaBngalLWero MyHUUMNanbHy0 YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
No YCTPaAHEHUIO HapyLUEHWUN.

TeKkywmin KOHTPONb 3a cobniogeHnemM nocrneaoBaTenbHOCTU OEWCTBUN, OnNpeaeseHHbIX
agMUHUCTPATUBHLIMKM  MipouedypamMu MO MPeAoCTaBNEHU0  MYHUUMMANbHOW  YCIyrw,
OCYLLIEeCTBMNSAETCA 3aMecTUTeneM pyKoBOAUTENA OpraHa MECTHOro camoynpaBsreHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NPedoCTaBAEHUI0 MYHUUMMANbHOW YCIyru,
HavyanbHUKOM OTAena, OCYLeCTBNALWeEro opraHmsaumio paboTbl No  nNpefoCcTaBrneHuto
MYHULMMNANbHON YCNyru.

lMepeyeHb AOMKHOCTHBIX MWL, OCYLLECTBAKLWMNX TEKYLUMN KOHTPONb, YCTaHaBNMBaeTCA
NOSIOXKEHNAMM O CTPYKTYPHbIX nogpasderieHnsix opraHa MeCTHOro camMoynpaBfieHuss U
AOIMPKHOCTHBLIMUW perfaMmeHTamu.

4.2. Tlopagok M NepnoanyHOCTb OCYLLIECTBMEHUS MNSIAHOBbLIX W BHEMNSIAHOBbLIX MPOBEPOK
MOSHOTbI U Ka4YecTBa NpefoCTaBneHnss MyHULMNansHOM yCnyr, B TOM Yncre nopsagok n oopMbl
KOHTPOS 3a NOSIHOTON M Ka4eCTBOM NpefoCTaBreHns MyHULMNAaneHON YCnyru

4.2.1. KOHTpOmb 3a MNOSIHOTOM W Ka4yeCTBOM MNpeaoCTaBfeHuUss MyHULUUNanbHOW YCryru
ocyLecTBngeTca B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob sassutenen Ha aencteus (besgencteme) OpraHa, a Takke ux
AOIMKHOCTHbIX NML, MyHMLMNAMNbHbBIX CryXXaLlnX.

4.2.2. B uenax ocyLweCcTBEHNS KOHTPOMS 3a MOSIHOTOM U KayeCTBOM MpefocTaBrieHus
MYHUUMMNANbHOW YCRyrn MpoBOAATCA MMaHOBble M BHEMMaHoBble nNpoBepku. [lopsagok u
NnepuoanYHOCTb OCYLLECTBNEHNA MNMAHOBbLIX MPOBEPOK YCTaHaBnvMBaeTCs NnaHoM paboThbl
OpraHa. Npu npoBepke MOryT paccmMaTpuBaTbCsi BCE BOMPOCHI, CBA3aHHbIE C NpefoCTaBneHneM
MYHULUMMNANbHON YCNyrn (KOMMMEKCHble MNPOBEPKWU), WUAW OTAEfNbHbIA BOMPOC, CBA3AHHbLIA C
npegocTaBfieHMEM MyHULMNANbBHOM YCryrn (TemaTtnyeckne nposepkn). NpoBepka Takke MoXeT
NPOBOAMTLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOASATCSA B CBA3N C NPOBEPKON YCTPaHEHUs paHee
BbISIBIEHHbIX HapyLEeHUN agMWHUCTPATMBHOINO perfameHTa, a Takke B criydyae nosiyvyeHus
Xanob 3sassutenenm Ha pencteua (6esgencteue) OpraHa, a Takke MX LOMMKHOCTHbIX L,
MYHUUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NpoBepkM OQOPMAAIOTCA B BuAe akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHbLIX ML, OpraHa, npegoCcTaBnsAoWwero MyHUumnanbHyo
ycnyry, 3a peweHnus n gencteus (besgencrane), npuHMMaeMble (ocyLlecTBnsiemMble) UMW B XO4e
npegocTaBfieHNss MyHULUMNANbHOW YCNYIn.



Mo pesynbTatam npoBeAeHHbIX MPOBEPOK B Clydae BbISABIIEHUS HapyLleHWA npas
3agBMTENENn BMHOBHble nuUa MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoguTenb opraHa MeCTHOMO CaMoOynpaBfeHuss HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMEHHOEe PacCMOTPEHME 3asABIIEHNIA.

PykoBogutenb (3amectuTternb pyKkOBOAWUTENs) CTPYKTYPHOro mMoApasgeneHns opraHa
MECTHOro camMoyrnpaBfeHuss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOoe W  (unu)
HeHaanexallee BbIMONIHEHNE aAMWHUCTPATMBHbLIX [AEWNCTBUA, YyKasaHHbIX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[OMmKHOCTHbIE NMLUa W WHble MyHWUMNanbHble CriyXalue 3a pelleHns u OencTBus
(6esgencreue), NpuHUMaemble (OCyLLECTBRSIEMble) B XOA4e NPeAoCTaBreHns MyHUUMNanbHOM
yCRnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOA4ATENbCTBOM MOpsKe.

4.4. MNonoxeHuns, xapaktepusylowme TpeboBaHUs K nopsaky M dopmam KOHTpons 3a
npegocTaBneHneM MyHMLMNansHoM yCnyrn, B TOM YUCIe CO CTOPOHbI rpaxaaH, ux o6beanHeHnin
N opraHu3auunm

KoHTponb 3a npegocTaBrneHMeM MyHUUMNANbHOW YCMNYrM CO CTOPOHbI rpaxgaH, WX
ob6beAVHEHN M OpraHn3auuin, OCYLLECTBISETCA MNOCPEeACTBOM OTKPbLITOCTU OeATEeNbHOCTU
opraHa MecTHOro camoyrnpaBfeHus Npy NPeaocTaBAeHNN MyHULMNANbHOW YCNyri, NonyYeHus
MOMHON, aKkTyanbHON 1 OCTOBEPHOM MHpOpMaLUK 0 Nopsiake NpegoCcTaBNeHUs MyHULMNANbHOM
ycrnyru M BO3MOXHOCTM pgocydebHoro paccMoTpeHus obpaieHu (kano®) B rnpouecce
npeaocTaBneHnss MyHULMNansHoM ycnyru.

5. [locyaebHbin  (BHecyaeObHbI) nopsagok  obanoBaHMs  pelleHuin 1 OeUCTBUN
(6espencTBus) opraHa, NpeaoCTaBNAOLWEro MyHULMNANbHYIO YCIyry, MHOroYHKUNOHANbHOro
LeHTpa nNpeaocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr, OpraHn3aumni, yKkasaHHbIX
B yactm 1.1 cratbm 16 degepanbHoro 3akoHa Ne 210-P3, a Takke MX AOIMKHOCTHLIX N,
MYHMUMNANbHbIX CAyXXalmnx, paboTHMKOB

5.1. 3agButenn nmeroT npaBo Ha obxanosBaHue B A0CYyOeOHOM Mopsaake pelueHun u
Aenctenin (besnencTeus) opraHa, NpeaoCcTaBnsaoWero MyHUUMNanbHy YCnyry, AOMKHOCTHOMO
nvua opraHa, NpeaoCTaBMSAOWEro MyHUUMNANbHYK YCRyry, MYHUMLUMNANbHOIO CryXallero,
PYKOBOAUTENSA OpraHa, NpefoCTaBfiSioWero MyHULMNanbHy YCnyry, MHOroyHKUNOHANbLHOro
LUeHTpa, paboTHMKA MHOTOYHKLMOHANBHOIO LEeHTpa, opraHnsaunin, npegyCMoTPEHHbIX YacTbio
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3asaBuTenb MOXET 0b6paTUTLCA C Xanobown, B TOM YMCNE B CeayLWmx cnyyasx:

1) HapyLleHne cpoka permcTpaunmn 3anpoca o NpeaoCcTaBNeHMM MyHULMNANIbHOW YCNyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBreHus MyHUUmMnanbHon ycnyrn. B ykasaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelleHun U gencteun (b6e3nencreums)
MHOTrOYHKLMOHANbHOrO LEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEHTpa BO3MOXHO B
crny4vae, eCnun Ha MHOrO(PYHKUMOHAMNbHbIN LIEHTP, peLleHns n aenctems (besgencrane) KOToporo
obxanytTcs, BO3noxeHa (PYHKLUMA MO NpefoCTaBreHU0 COOTBETCTBYIOLMX MYHULMNANbHbIX
ycnyr B noniHom obbeme B nopsgke, onpegeneHHom yacteio 1.3 ctatbm 16 PepepanbHOro
3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENA LAOKYMEHTOB WM WHopmauum nmbo ocyLlecTBneHus
AENCTBUNA, NpeacTaBrieHne UM ocyLLeCTBrIEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHLIMU
npaBoBbIMK akTamu Poccuiickon degepauumn, HOpMaTMBHBIMU NPaBOBbIMK akTaMu Pecnybnmku



TaTtapcTtaH, MyHUUMNANbHbLIMKM MNPABOBbLIMW akTaMu AONS NpefoCcTaBrneHuss MyHuUMnanbHOW
yCnyru;

4) oTKka3 B MNpuMeMe [OOKYMEHTOB, MpedoCTaBNeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccuiickon dPegepaumm, HOpMaTUBHBIMKM MPaBOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUMUMNanbHbIMU NPaBOBbIMU akTamu Ansi NpeaoCTaBreHuns
MYHUUMNANbHOW YyCNyru, y 3asBUTens;

5) oTkas B npegocTaBneHUn MyHUUMNANbHOW YCMyrk, €eCnnm OCHOBaHUSA OTKasa He
npegycMoTpeHbl bedeparnbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMW WUHBIMA
HOpMaTUBHbIMA NpaBoBbIMM  aktamu Poccuiickon depepaumn, 3akoHaMU U UHbIMU
HOpPMaTUBHbIMWU NpPaBOBbIMKM akTamyn Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
aktamu. B ykazaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asButTenem peLleHum
] AEencTBUin (6e3pencTBus) MHOro®yHKLNOHaITbHOIro LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Criydae, ecnm Ha MHOTO(YHKUMOHANbHbIN LEHTP,
peweHns u pgencteus (6e3gencTBme) KoToporo obxanyktTcsi, BO3NOXeHa QYyHKUMS Mo
NnpegocTaBNeHno COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCIyr B NofiHOM obbemMe B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENdA NpPU NpeaocTaBneHn MyHUUMNAnNsHOW yCnyru nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpPMaTUBHbLIMW NpPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpeaoCTaBNANLWEro MyHUUMMANbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEeHTpa,
paboTHMKA MHOrogYHKUMOHANbHOIO LEHTpa, OpraHusauuin, NpeaycMOTpPeHHbIX 4YacTbio 1.1
ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nnu nx paboTHNKOB B UCNPaBMEHUN OOMYLLEHHbIX
UMM OneYvaTok N OWKNBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBneHnss MyHULMNansHOM YCnyru
AOKyMeHTax NnMbo HapyLLeHne yCTaHOBEHHOMO CpOKa TakmMx ucnpasneHun. B ykazaHHOM criyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM pelleHun U gencteun (6e3nencreums)
MHOTrO(YHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, eCcnu Ha MHOrO(PYHKUMOHAamNbHbLIN LEHTP, pelleHns n aenctens (besgencrene) KOToporo
oGxanytTcs, Bo3noxeHa (OyHKLMA MO NpegoCTaBfeHU0 COOTBETCTBYIOLMX MYHULMNANbHbIX
ycnyr B nofHoM obbeme B nopsgke, onpegeneHHom 4vactbto 1.3 ctatem 16 PegepanbHOro
3akoHa Ne 210-$3;

8) HapyLLeHuWe cpoka unu nopsiaka Bblaavym AOKYMEHTOB MO pe3ynbTaTam NpeaoCcTaBneHus
MYHULIMNANbHON YCNYru;

9) npuocTaHOBMNEHWE NPeAOCTaBNEHNS MyHUMLMNANbHON YCNyru, €ecrnv OCHOBaHus
NPUOCTaHOBIEHNS HE NPeayCMOTPeHbl eaepanbHbIMU 3aKOHAMU U MPUHSATLIMU B COOTBETCTBUM
C HAMW MHbIMW HOPMaTUBHLIMK NPaBOBbIMU akTamu Poccuiickon ®egepaumm, 3akoHaMm 1 UHBIMK
HOpMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
aktamu. B ykazaHHoM cniyyae gocynebHoe (BHecyaebHoe) obxanoBaHvne 3asBuUTenem peLleHui
n aencTenm (6esgencTausA) MHOIO(YHKLIMOHArNbHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlydae, eCnv Ha MHOMO(YHKUMOHANbHbIN LEHTP,
peweHns u agencteus (6e3gencTBMe) KOTOporo obkanylTcs, BO3MOXeHa QyHKUMa no
NpeaocTaBNEeHNI0O COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B MOSHOM oObemMe B Mnopsake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3anBUTENS NPU NPELOCTaBNEHNM MyHULMNANBHOW YCyrn 4OKYMEHTOB
unu uHopMaumm, OTCYTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb Mpu



nepBoHavyanbHOM OTKa3e B MpuUeMe [OOKYMEHTOB, HeoOXOoAuMbIX [Anis npefocTaBneHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaocTaBleHuM MyHUUMNANbHOW YCIyru, 3a UCKOYEHNEM
cny4yaes, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PepgeparnbHoro 3akoHa Ne 210-93. B
yKasaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3asfBUTENEM pELLUEHUN U
Aencteun (6e3nencTenst) MHOrOMYHKUMOHANBLHOIO LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOMO
LeHTpa BO3MOXHO B Cfy4vae, ecriv Ha MHOroyHKUMOHANbHbIA LEHTP, pelleHns U OeCTBUS
(6espencTBne) KoTOporo obGXanyrTcd, BO3MOXeHa (yHKUMS N0 NpeaoCTaBlEHMIO
COOTBETCTBYHOLUNX MYHULMNAMbHbIX YCNYr B NONIHOM o6beMe B nopsake, onpeaeneHHoOM YacTbio
1.3 ctatbu 16 dPegepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaetcsa B NMCbMEHHOM hopMe Ha ByMaKHOM HOCUTENe, B 3NIEKTPOHHON
dopme B opraH, NpPeaoCTaBnAWNA MYHULUMNANbHYKO YCNYry, MHOTO(YHKUMOHAMNbHbIN LEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BNacTv, SBMSKOWWACA Yy4dpeauTenem
MHOrOYyHKLMOHANbHOro LeHTpa (ganee - yvypeautenb MHOrO(yHKUMOHANbHOro LeHTpa), a
Takke B opraHusaummn, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®efepanbHoro 3akoHa Ne 210-
®3. XKanobbl Ha peweHna u gencteus  (besgencTtevMe)  pykoBoAUTENst  opraHa,
NpefoCcTaBnAOWEro MyHUUUNANbHY YCnyry, NogalwTCd B BbIWECTOAWMUN opraH (npu ero
Hanu4um) NMbo B cry4yae ero OTCyTCTBUSA pacCMaTpMBaOTCS HENOCPELACTBEHHO pyKoBOAUTENEM
opraHa, NpPeaoCTaBMAOWEro MyHMuMnanbHyto ycnyry. >Kanobbl Ha peleHus n OencTBus
(6e3pencTtBmne) paboTHUKA MHOrOYHKUMOHANBHOIO LEeHTpa MNoAalTCs PyKoOBOOAMTENO 3TOro
MHOroyHKUMOHaneHoro ueHtpa. >Xanobbl Ha peweHns u geuncteusa  (besgencreue)
MHOTrOYHKLMOHANbHOroO LIeHTpa NOAalTCs y4YpeanTento MHOroyHKLUMOHANbLHOMO LeHTpa nnm
AOIMKHOCTHOMY  NUUy, YNOMHOMOYEHHOMY HOPMAaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrteme) pabOTHMKOB OpraHM3auuin,
npenycMoOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-®3, nopatotcs
PYKOBOAUTENAM 3TUX OpraHuM3aLmn.

YKanoba Ha peweHns wu penctBusa (6esgencTene) opraHa, npenocTaBNAKOLWEro
MYHUUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsoWero MyHUMUMNanbHYyH
YyCnyry,  MyHMUMMANbHOIO  Criykallero, pykoBoauTens  opraHa, nNpefoCcTaBnsitoLero
MYHMLUMNANbHYKO YCnyry, MOXeT ObiTb HanpaBfeHa no noyTe, Yepe3 MHOrogyHKLUNOHANbHbIN
LEHTp, C uCnonb3oBaHMeM WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTEepHET»,
odunumnanbHOro cavta opraHa, NpefoCTaBnsLWero MyHuumnansHyto ycnyry, EauHoro noptana
nnbo PecnybnukaHckoro noprana, MHOPMaLNOHHOW cuctembl gocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM nNpueme 3aasutens. XKanoba Ha pelueHus n gencTeus
(6e3pencTBne) MHOroyHKLMOHANBbHOIO LEeHTpa, paboTHMKA MHOrOMYHKLUMOHANBLHOMO LIEHTpa
MOXeT OblITb  HanpaBneHa NO  NOYTe, C  WCMNONb30BaHMEM  MHAOPMALMOHHO-
TeNeKOMMYHUKaUMOHHOM ceTn «WMHTepHeT», oduumanbHOro camrta MHOroYHKLMOHANbHOMO
ueHTpa, EgunHoro noptana nu6o PecnybnukaHckoro noprtana, WH(OPMaLMOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU NMYHOM Npueme 3asBuUTeEns.
YKanoba Ha peweHusa n gencrena (besgencrasmne) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpasneHa
no noyte, C WUCMONb30BaHMEM WHAOPMALMOHHO-TENEKOMMYHUKAUWMOHHOW ceTu «/HTepHeT»,
odomumanbHbIX CanToB 3TUX opraHu3aumn, EgmHoro noprana nnbo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPY NTIMYHOM NpUemMe 3asBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHULUNANBbHYIO YCNYry, OOMMKHOCTHOrO
nvua opraHa, NpeAoCTaBnsWero MyHMUmMnansHy ycnyry, miméo MyHUUMNanbHOro cryxatiero,



MHOMO(YHKLUMOHANbHOro LeHTpa, ero pykosoautens u (unv) paboTHUKA, oOpraHv3auuu,
npegycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PenepansHoro 3akoHa Ne 210-d3, nx pykoBogutenen
1 (Mnn) paboTHUKOB, peLleHns 1 AencTeus (b6esgencTeme) KOTopbix oBXxanyTcs;

2) hamunuio, UMsi, 0TYECTBO (NocregHee - Npu Hann4un), CBeAEHNA 0 MecTe XUTeNbCTBa
3aasutena - duandeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWS O MeCTe HaxoXaeHus
3aaBUTENd - IOPUONYECKOro Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(apgpeca) anekTpoHHOW NOYTbl (MPU HaNUYUK) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObiTb
HanpasrfeH OTBET 3asBUTENIO;

3) cBegeHns 06 obxanyembiXx peweHusx U agencteuax (6es3gencteuu) opraua,
NpeaoCcTaBnAOLWEro MyHUUMNANbHYIO YCNYry, AOMMKHOCTHOIO NMua opraHa, NpegocTaBrsioLWero
MYHULUMNANbHYO YCnyry, nnbo MyHMUMNANbHOro CrnyXawero, MHOro(OyHKLMOHANbHOMO LIEHTPA,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vacTtbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3asBUTENb HE COrfaceH C peleHneM 1 OencTBuem
(6espencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK YCnyry, AOMKHOCTHOrO nuvua
opraHa, nNpegocTaBSAOWEro MyHUUMNAnNbHYK ycnyry, nubo MyHUMUUNanbHOro Ccriyxatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LeHTpa, opraHu3auuu,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem MoryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (NPU Hann4ymm), NOATBEPXAAoLWmMe OBOAbI
3aasutensd, Nnbo nx Konuw.

5.4. MNocTtynuBwas >xanoba nNoanexuT perucTpaumm B CPpoK He nosgHee pabodero gHs,
cnegyroLero 3a AHeM NOCTYMMEeHUS.

5.5. XKanoba, noctynuBliass B opraH, NpegoCTaBAOWMIA MyHUUMNANbHYIO YCIyry,
MHOTMOYHKUMOHANbHbLIN LEHTP, YY4peamTento MHOroYyHKLUNMOHANBHOIO LeHTpa, B opraHnsaumu,
npenycMoTpeHHble 4Yactbto 1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-93, nwmbo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TedeHue NsaTHaguaTtu
paboynx [HEM CcO [OHS ee peructpaumm, a B cnyyae obxanoBaHWa oOTKa3a opraHa,
NpeaoCcTaBNAOLWEro MyHULMNANbHY yCnyry, MHOrogyHKLNOHANbHOIO LieHTpa, opraHu3auumim,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3asaBuTeNst MMbo B MCNpaBneHMm AonyLeHHbIX onevYaTok 1 oWnboK nnn B criyvae
obXXanoBaHUs HapyLlleHWUs YCTAHOBMEHHOrO CpOKa TaKMX WUCNpaBfieHUW - B TedeHue nATu
pabo4ynx OHen Co OHA ee perncTpauuu.

5.6. lNo pesynbTatam paccMOTPeHUs kanobbl NPUHUMAETCA OOHO W3 CrneaylrLnX
peLleHni;

1) xanoba ynoBneTBOpsieTCA, B TOM 4ucfie B POpMe OTMEHbl MPUHATOrO peLUueHus,
ncnpaeneHnsa OONyLEeHHbIX ornevyaTtok U ownbok B BblOAHHbIX B pe3ynbTate npeaocTaBneHns
MYHMUMMNANbHOM YCNyrn AOOKYMEHTax, BO3BpaTa 3asBUTEN LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX He MNpeayCcMOTPEHO HOpMaTMBHLIMM MpaBoOBbIMW akTamu Poccuickon Pepepaumm,
HOpMaTUBHbIMW NpPaBOBbIMM akTamun Pecnybnukn TaTapcTaH, MyHUUMNanbHbIMU MPaBOBbIMU
akTamu;

2) B yOoBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee gHs, cnefgylowero 3a AHEM MPUHATUSA PEeLLEeHUs, YKa3aHHOrO B HacTosLweM
NyHKTE, 3asBUTEN0 B NUCbMEHHOW (hopMe M MO XenaHuo 3asBUTENS B 3NIEKTPOHHON dopme
HanpaBnsieTCss MOTUBMPOBAHHbLIA OTBET O pe3ynbTaTax PacCMOTPEHMS anobbl.

5.7. B cnyyae npusHaHuna xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPEHUs Xanobbl gaeTcs nHopMaums 0 AENCTBUAX, OCYLLECTBISEMbIX



OopraHoMm, nNpefocTaBnsaoWMM MyHULMMNANbHYO YCyry, MHOTO(YHKUMOHaNbHbLIM LEeHTPOM nNnbo
opraHusauuen, npegycMoTpeHHoun YacTtblo 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, B
uensix HesamegnuTeNnbHOro  YCTPaAHEHUSs!  BbIABMEHHbIX  HapyweHWn npu  OKasaHuu
MYHMUMMNANbHON YCNyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOCTaBrfieHHble HeynobcTBa U
yKasblBaeTCa WHoOpMauus O JdanbHenWwunx OencTBudax, KOTopble HeobXxoauMMO COBEPLUMTb
3a8BUTENIO B LIeNAX NONyYeHUss MyHUUUNANbLHOW YCryri.

5.8. B cnyyae npusHaHusa xanoObl He nognexawen yOOBEeTBOPEHUIO B OTBETE
3a8BUTENIO0 O pe3ynbTaTax pacCMOTPeHUs xanobbl JalTCs apryMeHTUpPOBaHHbIE pas3bsACHEHUS
O MpUYNHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHUs MPUHATOrO
peLleHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4E€ WNU NO pes3ynbTaTaM PacCMOTPEHUS XKanobbl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLUEHUA UM MPecTynneHna OOMMKHOCTHOe
nmuo, paboTHWK, HageneHHble MOSTHOMOYMSMM MO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HaNpaBnsT MMeIOLLMECHS MaTepuarbl B OpraHbl NPoKypaTypbl.



Mpunoxexne Ne 1

K ADMWUHUCTPaATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAaNsHoN
yCnyru no Bblgaye paspeLlueHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, OCTUMLUM
Bo3pacTa 16 nert

Kowmy:

KOHTaKTHble AaHHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHVE
o}
oT Ne
PaccmotpeB Balwe 3asiBneHune ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOAHOMOYEHHbIM opraHom

NMPUHATO peweHne 0]

HononHuTtenbHas nHpopmaums:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb yNnonHOMOYEHHOTO
AOJHKHOCTHOrO Nuua opraHa)



MNpunoxeHne Ne 2

K A,ElMI/IHVICTpaTVIBHOMy pernameHTy
npegocrtaBlieHUA MyHI/ILI,l/II'IaJ'IbHOI7I
yCIyru rno Bblaave paspelleHnd Ha

BCTynneHue B 6pak

HeCOBEpPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 nert
dopma
(BnaHk opraHa, npegoCcTaBnsOLWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npeancraBuUTenA.

PELWWEHNE
06 oTkase B NpeaoCTaBfeHUn MyHULMNAbHON YCryru

Nno BblAa4e pa3peleHnda Ha BCTynrieHne B 6pa|< HecoBEpPLUEHHONETHNM, OOCTUTLLMM BO3pacTa

n npunaraemMmble

OTKa3e B
no cneaywowmm

16 nert
oT Ne

PaccmoTpeB Bale 3aaBneHune ot Ne

K Hemy [OOKYMEHTbl YMNOJIHOMOYEHHbIM  OpPraHoMm
NPUHATO peLlleHune 06

OCHOBaHUAM:

1.

2.

[ononHuTenbHas nHopmMaLus:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSNIHOMOYEHHbLIN OpraH
npeaocTaBreHN YCryrn Nocrne yCTpaHeHUs! ykadaHHbIX HapyLLEHWIA.

C 3adasnieHnemMm o



[aHHbIi 0TKa3 MoxeT OblTb 0bXanoBaH B gocyaebHoM nopsigke nyTeM HanpabreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Ceenenus 00 3JIEKTPOHHOM MOAMTUCH

HormxkHocTHoe nuuyo (PNO)

(moanuch yNonMHOMOYEHHOrO
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHUUmMnansHom
yCIriyrv ro Bbigave paspeLleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, OCTUMLUM
Bo3pacTa 16 nert

dopma
(BnaHk opraHa, NpegoCcTaBNALLEro MyHUUUNANbHYO YCNyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHWNE
06 oTkase B npveme JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHus
MYHUUMNANbHOW YCAyru no Bblgaye paspelleHunst Ha BCTynneHme B 6pak
HeCcoBepLUEHHONTETHUM, JOCTUrMM Bo3pacTta 16 net

oT Ne

PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemMble
K HeMy [OOKYMEHTbl YMNOMHOMOYEHHbIM OpraHoM
NPUHATO pelleHMe o6 oOTkase B NpMeMe [OOKYMEHTOB,
HeobxoouMMbIX Ans no crnegyrowmm
OCHOBaHUAM:

1.

2.

PasbsicHeHVe nNpuymH oTkasa:
[lononHuTenbHas nHopMaLms:




Bbl BnpaBe MNOBTOPHO 0OpaTUTbCS B YMNOMHOMOYEHHLIA OpraH C 3asiBNEHWEM O
npenocTaBneHnmn yCryrn nocne ycTpaHeHnst ykadaHHbIX HapyLLIEHWIA.

[aHHbIN oTka3 MoxeT OblTb obGxarnoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

CBefeHuns 06 aneKkTPoHHOM NoANNCK

HormxHocTHoe nuuyo (PNO)

(noanmcb ynonHOMOYEHHOro
AOMKHOCTHOrO fMLa opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY pPerfameHTy
npegocTaBneHns MyHuLmMnNanbHON
yCnyrv rno Bblgave paspeLlueHusi Ha
BCTynneHue B 6pak
HeCOBEpPLUEHHONETHUM, OCTUMLUM
Bo3pacTta 16 nert

dopma

PykoBogutento icnonHUTenbHOro komurteTta
HoBoLweWwMNHCKOro MyHMUmMnansHoOro pamoHa
Pecnybnuku TatapctaH P.P. ®acaxoBy

(9.1.0. pykoBoagutens)
oT

(®.1.0. nonHocTbIO0)

NPOXUBAKOLLETO (-e) Mo agpecy:

(nonHbIN agpec)
TeneqoH:
nacnoprt:

(cepus, Homep, keM 1 Koraa BbiaaH)

3adBlieHune.

MpoLuy paspeLlnTb MHe 4O AOCTMXKEHUS BO3pacTa BOCeMHaaLaTth neT BCTynuTb B Gpak ¢ rp.

NpoXunsBarLLmm(en)
Aarta poxaeHus
nacnopT BblgaH (koraa, kem)
no npu4mHe
( )
(nara) (nognuceb) (®.1.0.)

Mpowly paspewmnTb MHe BCTYNUTb B Bpak ¢ rp.
A0 OOCTMXKEeHMA UM (er) Bo3pacTa BoceMHagLaTtu ner.
[aTta poxaeHus ,

npoxwusatomi(as)



nacrnopT BbldaH (Korga, kem)
PekBn3nTbl akTOBOM 3anncu O pOXOEHUN:
Ne akToBOM 3anuncu ,
[laTa Bblgaym akToOBOW 3anmcu ,
MecTo rocyaapCTBEHHOM perucTpaLmnm akToBOM 3annucu 0 POXKAEHUN

Pe3yanaT npegocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

|:|B NMYHbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbLIX YCRyr
Pecnybnukn TaTtapcTah;

I:IB MHOropyHKLIMOHANbHOM LIeHTpe NpefoCTaBfeHNst FOCYyAapCTBEHHbIX WU
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B OpraHe.

(maTta) (noanuceb) (©.1.0.)



MNpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHUUMNansLHOM
yCryrv rno Bbigadve paspeLlleHns Ha
BCTynneHue B 6pak
HEeCOBEPLLUEHHONETHUM, 4OCTUMLUM
Bo3pacTa 16 net

PykosoauTtento

McnonHutensHoro komureTa
HoBoLEeLWMNHCKOro MyHULMNANsLHOro
panoHa

oT:

3aaBneHue
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owunbke, [ONYWEHHOW MpPU OKa3aHMM MYHULMNANbHOW YCryrn no

3anucaHo:

I'Ipanmbele cBeeHnA:

Mpolwy wncnpaBuTb OOMYLUEHHYID TEXHWYECKYHD OWMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLMIACS pe3ynbTaToM MyHULMMNANbHOW YCryru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHsTUs peleHnss o6 oTKNOHeHUW 3asBreHnst 06 ncrnpaBreHnM TeXHNYECKOM
OLLUMGKM NpOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM  OTMNPAaBfIEHUs  3NEKTPOHHOrO  AOKyMeHTa Ha  agpec  E-mail:

B Buge 3aBepeHH017| KOMnn Ha 6yMa)KHOM HOCUTEse NOYTOBbLIM OTNpaBfieHNEM No agpecy:

HacToswmm nogreepxagato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBfieHME, OTHOCSLLMECS K MOEN
FINYHOCTU W NPEACTaBNAEMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HWXKe, AOCTOBEPHbI.
[okymeHTbl (KONMMM OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBMIEHVIO, COOTBETCTBYHOT TpeboBaHusAM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon Pepepauumn, Ha MOMEHT nNpeacTaBneHus
3asBNEHNS 3TU JOKYMEHTbI AENCTBUTENBbHLI N coaepXXaT AOCTOBEPHbIE CBEOEHUS.

(nara) (nognuceb) (¢.1n.0.)



