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() BHECEHHH HIMEHEHHA B A0MHHHCTPATHERBIH perjiaMenT
NpefocTABRTEHHA MYHHUHNAIEHOH YCAYTH N0 BRIJIAYE paipelleHH
HA BCTYILIEHHE B OpAK HECOBEPIICHAOIETHIM, JOCTHIAM BOo3pacTa 16 meT

PaccmoTpes npotect npoxkypopa Bepxueycnorckoro pafiona or 02092022 rona Ne
02-08-02, pyeosoacTEyscs CemelnbiM  Konckcom  Pooccumiickol  Pejepanmy,
Pegepansieiyv  3akoHoM ot 27 wona 2000 roga No 210-03 «06 opraHHsalHy
NPefocTABRTeHHA TFOCYIAPCTECHHBIN H MYHHIIHMTANEHEDL YCIIYI:, CemMefiHBIM KOIEKCOM
PecnyGnukn Taraperas, Menonawrenssaeiil komuter Hopopyvecko-MasmaTkozdHckoro

CcenecKore nocenexHs BepxHeyonoHckoro MyHHUHnaasHoro paifiona Pecnybmmud
TartapcTan

MOCTAHOBJIHET:
l. Brectn B AAMHHHCTPATHBHBIR periaMeHT
npefdCcTaARMTEHHA MYWEHHITH ManLHoE MCIIVTH Ty BElEME PaspelUcHEA

Ha BCTYTUIEHHe B OpaKk HEeCORePIISHHONSTHHM, JOCTHTIIHM Bospacta 16 ;erT,
YTREpWAeHHEIR — nmocraHosnenwem  MenonmwteneHoro  womuTetra  Homopyccwo-
MamMaTROIHHCKOTO CRNRCKOre NoceneHms oT 21.12.2021 roma Ne 29 ciemyromme
H3IMEHEeHHA:

1.1, Ilyurr 1.2.2. paspena | aaMuHHCTPATHEHOMD PErAMEHTa HCKIEOYHTE,

1.2, TMognmyveeTtel 2, 4 nyaxra 2.5.1. paznena 2 aaMHHHCTPATHBHOIO PeriaMeHTa
HCHKIIOUHTE;

1.3, V¥rTeepouTe  TekcT — AOMHHHCTRPATHBHOIO  PEIrNaMeHTa  NpeAocTABNSHHA
MYHHIUHTATLHOHE  yoOyTH Mo BRIJAYE paipelledHs Ha BOTYNAeHHe B Dpax
HOCOBCDIICHHONCTHHEM, MQOCTHIIHM BOIPACTA 16 ner B HOBOH pedariHH
(ITpunomenne Ne 1)

2. PasMecTHTe HACTORLISS NDOCTAHOBIGHHE Ha HH@HPMEIHQHHLTH CTEHIaX

Horopyccko-MaMaTkO3MHCKOTD  CEeNLCKOTO  [OCENCHHH, Ha odHOHATBHOM caiiTe

BepxHeycnoHCcKOTO H}'IEI-IT.[I'IIIE_I.‘.EEEE:}.-—:DHH PecnyGnukn  Taraperan #®W Ha

; s 1 PecnyGnukn Tataperan.
fHoTaHOBISHHA OCTARTAID 3a coboil.

I'mara Hopopyceko-Mamar
CEABCKOrD MoccJICHHA



[Tpunoxenue Nel

K IIOCTaHOBJICHHUIO

HcnonHuTenbHOro KOMUTETA
HoBopyccko-MamMaTKO3WHCKOTO CeTbCKOr0 MOCETICHUS
BepxHeyCII0HCKOr0 MyHUIIMITAIBHOTO palioHa
Pecniyomuku Tatapcran ot 29.08.2022 r. Nel7

AIMHHHMCTPATHBHBIN perjiaMeHT
IPeIoCTABJCHU MYHUIMIIAJIBbHOM YCJIYIH 10 BbIAa4e pa3pelieHus Ha BCTYIICHUE
B OpaKk HeCcOBEPIICHHOJETHUM, JOCTUIIIUM Bo3pacrta 16 jer

1. O01muMe nonoxeHus
1.1.  Ilpenmer peryiaupoBaHUs aIMUHUCTPATUBHOIO perjaMeHTa

Hacrodammii agMUHHACTPATUBHBIM PETIIAMEHT IPEAOCTABICHUS MYHHUIUITAJIBHON
yCIIyTu (Jlajee — afIMUHUCTPATUBHBIM PEraMeHT) YCTaHABIMBAET CTAaHAAPT U MOPSAIOK
IIPEOCTABICHN MYHULUIIAIIBHOW YCIYyTW IIO BbIJaye pas3pelleHHs Ha BCTYIUICHUE B
Opak HECOBEpPUICHHOJETHUM, JOCTUTIIUM Bo3pacta 16 yer (mainee — MyHULMIAIbHAS

ycIiyra).
1.2. Kareropuu 3asBureinei

1.2.1. Jlumamu, UMMEOIIMMH MPAaBO Ha MOJYYEHHE MYHHIMIAIBHON YCIYTH,
ABJISIIOTCSI HECOBEPILCHHOJIETHUE Tpa)KJlaHe, JAOCTHUTIIMe Bo3pacta 16 ner (manee —
3asIBUTED).

1.3. Ilopsaiok nHPOPMUPOBAHHUS O TPEAOCTABICHUH MYHULIMIAIBHOU YCIYTH

1.3.1. Hudopmanusa o mnopsAKe NPeIOCTaBICHUS MYHUUHUIAIBHON YCIyru
pa3MeraeTcs:

1) Ha wWH(GOPMAIMOHHBIX CTEHJAX, COICPXKAIIUX BU3YAIBHYIO W TEKCTOBYIO
uHpopMallMI0 O MYHULMNAIBHOW YCIyre, pachojIO)KEHHbIX B  MOMEILIECHHIX
MHOTO(YHKITHOHAIIbHBIX LIEHTPOB IIPENOCTABIICHUS rOCy1apCTBEHHBIX "
MYHULIMIAIBHBIX YCIIYT.

2) Ha oduIMaTbHOM CcaldTe MYHHIUNAIBHOTO paiioHa B HWH(POPMAIIMOHHO-
TeJIeKOMMYHUKanoHHOH cetn «MHaTepHe™ (http://www.verhniy-uslon.tatarstan.ru);

3)ma [Iloprame rOCymapCTBEHHBIX M MYHHIMIAIBHBIX yCIyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru/) (nanee — PecniyOnmukanckuii mopran);

4) Ha EnuHOM mOpTalie rOCyIapCTBEHHBIX M MYHHIMIMAIBHBIX YCIYT ((YHKIIHN)
(https://www.gosuslugi.ru/) (nanee — Enunbiii mopTan);


http://www.verhniy-uslon.tatarstan.ru/

5) B rocymapcTBeHHOM MH(POpPMAIIMOHHON cucTeme «PeecTp rocyaapcTBEHHBIX U
MyHUIMOATBHBIX ycayr Pecnyomuku Tarapcran» (http:/frgu.tatar.ru) (mamee —
Pecnybnukanckuii peectp).

1.3.2. KoHCynpTHpOBaHHUE MO BONPOCAM MPEAOCTABIECHNS MYHULIUITAIIBHONW YCIYTH
OCYILIECTBIIETCA:

1) B MHOropyHKIIMOHAIBHBIX LIEHTpaxX MPEAOCTABICHUS TOCYAAPCTBEHHBIX H
MYHHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpalIeHUN - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOU (popme PecnyOrkanckoro noprana;
3) B yIOJIHOMOYEHHOM Ha MpeIoCTaBlIeHrEe YCIyru oprane (npanee — Opras):
IpU YCTHOM OOpalIeHU! - JIMYHO WIH 1O TeJaedoHy;

IpY MUCbMEHHOM (B TOM 4YHcIie B (pOpMe AIEKTPOHHOTO IOKYMEHTA) 00pallleHuu —
Ha OyMa)KHOM HOCHUTEJIE TI0 MOYTE, B AJIEKTPOHHOU (PopMe 1O 3IIEKTPOHHOM MoUTe.

1.3.3. Undopmanus Ha Enunom noptaie, PecnybiukanckoM mopTaiie o mopsiake
U CpOKax TMPEAOCTABJICHUS MYHHUIIUIIAJLHON YCIYTM HAa OCHOBAaHWH CBEJICHHM,
comepxammxcsi B PeecTpe TrOCymapCTBEHHBIX W MYHHUIIMIAIBHBIX  yCIHYT,
MIPEIOCTABISIETCS 3aBUTEIIO OECIIIaTHO.

Joctyn kK mHpOpMaIuu O CpoKax U MOPAJKE MPEAOCTaBICHUS MYHUIIUNMAIBHOMN
YCIIYyTHU OCYILECTBISIETCS O€3 BBIMOJIHEHUS 3asIBUTENIEM KaKUX-TM00 TpeOOBaHUii, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrPaMMHOr0 OOECIEeUeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPENICTBA 3asiBUTENS TPEOYeT 3aKII0YCHUS JUIEH3MOHHOTO WM WHOTO
COTJIAILLICHUS c nmpaBooOIagaTesieM IIPOrPaMMHOI0 oOecrieueHus,
MpEyCMaTPUBAIOIIETO B3UMAHUE TIJIAThl, PETUCTPALIUIO WJIM ABTOPU3ALMIO 3aBUTES,
WJIY TIPEJOCTABIICHUE UM MTEPCOHAIIbHBIX JaHHBIX.

1.3.4. Tlpu oOpaimieHun 3asiBUTENST JTUYHO WA MO Tele(dOHY B COOTBETCTBHUH C
MOCTYMHBIINM OOpaIieHueM MPeA0CTaBISIETCS HHDOPMAITUS:

1) o MecTe HaXOXICHHUS MHOTO(QYHKIIMOHAIBLHOTO IEHTPa MPEIOCTABICHUS
rOCyJapCTBEHHbIX W MYHUUHUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE Tee(OHBI);

2) 0 MOpsAKe NMPeIOCTABIICHUS MYHHUIIMIAIBHON YCIyrd, O CIoco0ax M CpoKax
MOJauM 3asBJICHUI;

3) 0 KaTreropusix rpaKaaH, KOTOPBIM MPEIOCTABISAETCS MYHUIIUNIAILHAS yCITyTa;
O HOPMATHBHBIX IIPABOBBIX AaKTaX, PETYJUPYIOMHUX BOIPOCH MPEIOCTABICHUS
MYHULIMNIAJIBHON YCIIYTH;

4) 0 mepeyHe MAOKYMEHTOB, HEOOXOIUMBIX MJIsi PACCMOTPEHHUsS 3asBICHUS O
MPEIOCTABICHUY MYHULIUITAJIIBHOMN YCIIYTH, O CPOKAX IIPUEMa U PETUCTPALMHU 3asIBIICHUS;

5) 0 xoJe nmpenocTaBiICHUs] MyHHIIMIAILHON YCITyTH;

6) o MecTe pa3MelleHHsS Ha OPUIMATBHOM caiiTe MH(pOpMAIMK MO BOMPOCaM
IIPEOCTABIICHUS] MyHULIMTIIAJILHON YCIIYTH;

7) o mopsake O0KamOBaHHUS NEWCTBHH WM O€3IeHCTBHS JOKHOCTHBIX JIMII
Opeana.

[lo mnucekMeHHOMY OOpalIeHUI0 COTPYIHUKH OTJieNla, OTBETCTBEHHOIO 3a
NpeI0CTaBICHUEe MYHUIUIAIBHON yCIyrd, MOApoOHO B MNHUCbMEHHON (opme



Pa3bACHSIOT 3asIBUTENIO MOPSIOK IPEIOCTABIECHUS MYHUIIMIIATILHON YCIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOSIIEM IYHKTE aJIMUHUCTPATUBHOTO PETJIaMEHTa, U B TEUCHHE TPEX
pabouux JHEH co THA perucTpanuy oOpanieHusl HalpaBsItOT OTBET 3asBUTEINI0. OTBETHI
JAloTCs Ha si3blke oOpaiieHus. B cioydae HEBO3MOXKHOCTH JaTh OTBET Ha SI3bIKE
oOpaleHus: UCIOJIb3YIOTCS TOCYIapCTBEHHbIE s3bIKM PecniyOnuku TaTapcTaH.

1.3.5. UHdopmanus mo BompocaM MPEeAOCTaBICHUS MYHHLIMNAIBHON yCIyTu
pa3Meniaercs Ha OQHUIMAIBHOM CcailTeé MYHUIMIAIBLHOTO paiioHa U Ha
UH(GOPMALIMOHHBIX CTEHJIaX B MoMetleHusIX Opeara Ayt pabOThI C 3asIBUTEISIMH.

WNudopmanus Ha TOCy1apCTBEHHBIX s3bIkax PecyOnuku Tatapcran, pazmerniaemast
Ha MH(POPMAIIMOHHBIX CTEHJAX U Ha OPHUIMAIBHOM CaiiTeé MyHUIIMIAIBHOTO pailoHa B
UH(POPMALIMOHHO-TEJICKOMMYHHUKAIIMOHHON ceTu «VIHTepHeT», BKIIIOUAeT CBEACHHS O
MYHULIMIAIBHON ycIyre, cojepkamuecs B nyHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 aAMMHHCTPATHUBHOTO perjamMeHTa, MHPOPMALMI0O O MECTe HaXOXKICHHUS,
CIPaBOYHBIX TeleoHaX, BpeMeHU paboTsl Opeana, o rpaduke mpuema 3asBICHUN Ha
IIPEJOCTaBICHUE MyHULIUIIAIIBHOW YCIIyTH.

1.4. HopMaTuBHBIE TPABOBBIE aKThl, PETYJIUPYIOIINE IPEAOCTABICHUE
MYHUIIUTIATBHON yCIyTH

1.4.1. IlepeueHb HOPMATUBHBIX IPABOBBIX aKTOB, PETYJIUPYIOLIUX ITPEAOCTABICHHE
MYHUIIMIIAJIBHON YCIYTH (C yKa3aHHEM PEKBHU3UTOB HOPMATUBHBIX IPABOBBIX aKTOB U
UCTOYHHMKOB UX O(PHUIMAIBHOrO OIMyOJIMKOBaHHMS), pa3MmelleH Ha EguHom moprane, B
Peectpe rocyaapCTBEHHBIX W MYHUIMINAIBHBIX YCIYyr, Ha O(QUIHMAIBHOM CalTe
MYHUIMIIAIBHOTO  pailoHa B  HMHPOPMAIIMOHHO-TEIEKOMMYHHKAIMOHHON  CETH
«MHTEpHETY.

1.4.2. Texkcrt agMHUHUCTPATUBHOIO pErjJaMEeHTa B JEUCTBYIOIIEH pEIaKLINAH
MOJUIE)KUT pasMelleHut0o Ha EnuHom mnopranme, B PeecTtpe rocynapCTBEHHBIX U
MYHUIUINAIBHBIX yCIYyr, Ha OQUUUAIBHOM CalWTe€ MYHUIUINAIBLHOTO paiioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHHUKAITUOHHOM ceTH «HTepHeT».

1.5. TepmMuHBbI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX
OIIpEACIICHUS

1.5.1. B aiMMHUCTPAaTUBHOM PETJIAMEHTE HCIOJIb3YIOTCS CIEAYIOIIUE TEPMUHBI U
OIIPEICIICHU:

ylajeHHoe paboyee MeCTO MHOTO(pYHKIMOHAIBHOIO IIEHTpa MpPerOoCTaBICHUS
rOCYAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOJIEHHOE
CTPYKTypHOE nojpazaenenue (0¢puc) MHOrohyHKIIMOHAIBHOTO IIEHTPa MPE0CTaBICHUS
rOCYAapCTBEHHBIX M MYHHULMIAIBHBIX YCIYT, CO3/IaHHO€ B TOPOJCKOM (CEIHCKOM)
MOCEJICHUH MYHHUIIMIIAILHOTO pailoHa WK B ropoJickoM okpyre PecniyOnuku Tarapctan
B COOTBETCTBUM ¢ mOyHKToM 34 IlpaBun  opraHuzanuMu  JA€STEIbHOCTH
MHOTO()YHKIIMOHATIbHBIX LEHTPOB MPEI0CTABICHUS rocyJapCTBEHHBIX u
MYHHUIMNIATBHBIX YCIIYT, YTBEP>KIEHHBIX nocTtaHoBiaeHueM [IpaBurensctBa Poccuiickoit
®enepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzamnuu
JeSTEIbBHOCTH MHOTO(QYHKIIMOHATIBHBIX [IEHTPOB MPEAOCTaBICHUS FOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

TeXHUYECKas omudka - omuOka (OmMHCKa, OledaTka, TpaMMaTHYecKas WIH
apupmeTndeckas omubka auO0 Tom0O0Has omuOKa), JOMyIIEHHAs OpPTaHOM,



NPENIOCTABISAIONIMM MYHULIMIAIBHYIO YCIYTy, W TpHUBEIIIass K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUNAIbHOU YCIyTH), CBEACHUSIM B
JOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCHJIMCH CBEACHMUS;

Enunas cucremMa wuaeHTUOUKAMH H ayTEHTU(QUKAIUUM B HUHPPACTPYKTYpE,
o0ecrieunBaromen MH(POPMALIMOHHO-TEXHOJIOTUYECKOe B3aUMO/IeIiCTBHE
MH(QOPMALIMOHHBIX CHUCTEM, HCIIOJIb3YEMBIX JIs MPEIOCTABICHHS TOCYJapCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYr B 3JekTpoHHOW (opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHasi HH(pOpMAaIMOHHAs CUCTeMa, 00ecTeYrBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME UACHTU(DUKAIINH U
ayreHTuGUKanuud K  uHGOpMalMu,  COAEpXKalleicss B TOCYIapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocymapcTBeHHOE OrOMKETHOE yupexkaeHue «MHOTO(QYHKIMOHATBHBIN
LEHTP MNPEJOCTaBICHHUS TOCYIAPCTBEHHBIX M MYHHUIMIAIBHBIX ycIyr B PecryOnnke
Tarapcrany;

HcnonkoM — UCHOJHUTENBHBI KOMUTET MYHUIMIIAJBLHOTO pailioHa (Win
TOPOJICKOTO OKpYyTa);

EI'P 3AI'C — Enunblil TOCYJapCTBEHHBIM PEECTpP 3alKCENl aKTOB TI'PAXKIAHCKOIO
COCTOSIHUS;

ANC MOI] - ABTOMaTU3UPOBAHHAS uHbOpMaIIMOHHAS cucrema
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB PEeIOCTaBICHUS roCyJIapCTBEHHBIX U
MyHULMNANBHBIX yciyr PecryOonuku TaTtapcras.

1.5.2. B agMHUHUCTPAaTUBHOM PEIJIAMEHTE IMOJ 3asABICHHUEM O MPEAOCTABICHUU
MYHUIMTNIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHUIUIIAIBHON YCIIYyIM, NOJAHHBIA B COOTBETCTBUM C NYHKTOM 3 CTaTbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIid
3akoH Ne 210-D3).

2. CraHapT npeaocTaBiICHUs MYHHUIIUTIATBLHON YCIIYyTH

2.1. HaumeHoBaHNE MyHUIIUITAIBHOW YCIYTH

Brimaya pazpenienusi Ha BCTyIUIEHHE B Opak HECOBEPIICHHOJETHUM, TOCTHUTIIUM
BO3pacTta 16 ner.

2.2. HauMeHoBaHHE HCIOMHUTEIBHO - PaCHOPSAAUTENBHOTO OpraHa MECTHOTO
CaMOYIPaBJIECHUs, HEIMOCPEICTBEHHO MPEIOCTABIISIOIIEr0 MYHUIUIAIBHYIO YCIYTY:
HcnonHurenbHbIi KOMHUTET BepxneycnoHckoro CEJIBCKOTO IIOCEJICHUS
BepxHeycinoHckoro MyHuunaibHoro paiiona Pecriyonuku Tarapcran

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIUTIATBHON YCIyTu
2.3.1. Pe3ynpTaToM NpeaoCTaBICHUs] MyHUIIMITAIIBHON YCITYTH SBJISIETCS:

1) pelmieHMe O  BblJaye  pa3pelieHMs Ha  BCTyIUJIeHHME B Opak
HECOBEPILEHHOJIETHUM, JOCTUTIINM Bo3pacTa 16 set (mpunoxenue Ne 1 k HacToseMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

2) peieHne 00 0TKa3e B MPEAOCTABICHUU MYHUIIMIIAIEHON YCIYTH (IPUIOKEHHE
Ne 2 k HacTosAILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);



3) pemierne 00 OTKa3e B HpUEME JOKYMEHTOB, HEOOXOAMMBIX JIs
NPENIOCTaBIECHUS MYHULUNAIBbHON yciyru (mpuiiokenre Ne 3 K HacTosuemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT npeNOCTABICHUS MYHULMIAIBHONW YCIYyTd HalpaBIseTCs
3asBUTENI0 B (oOpME DBJIEKTPOHHOIO JOKYMEHTAa, IOANMCAHHOTO YCWJICHHOM
KBaJIM()MLIMPOBAHHOM 3JIEKTPOHHOMN MOANUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOIO JIUIA
Opeana (6o Opeana), B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roaa Ne 63-@3 «O0 snexkTpoHHOM oAnuck» (nanee — GenepanbHblil 3aK0H Ne 63-D3) B
An4uHbIi kabuner Enumnoro moptan. B ciiydae HampaBiieHusi 3asBICHUSI TOCPEICTBOM
PecriyOnukanckoro mopranga pe3yJibTaT MPEJOCTaBICHUS MYHHUIMIIAIBLHOW YCIYTH
HaIpaBJIsETCs B JIMYHBIN KaOuHeT PecmyOirMkaHCcKkoro mopraia.

2.3.3. I1o BBIOOpPY 3ad4BUTENS PE3YJIBTAT NPEIOCTABICHUS MYHULIUIIAILHON YCIIyTH
Bbiaercss B Oprane win B MO®Il B dopme sk3eMIuisipa 37€KTPOHHOTO JOKYMEHTA,
pacnedyaTaHHOr0 Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOTO IN€YaTbl0 M MOIIHCHIO
COOTBETCTBEHHO YIIOJIHOMOYEHHOIO IOJKHOCTHOTO Juia Oprana uinm padotauka MOLI.

2.3.4. 3asgBUTENb BOpPABE MOJIYUYUTH PE3YyJbTAT MPEIOCTABICHUS MYHHUIIMIAIHHON
yCIIyrd B (popMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUEHHE CpOKa JICUCTBHUS pe3yjibTaTa
MPEAOCTABICHUS MYHHUIIUTIAJBbHON YCIIyTH.

2.4. CpoK mnpenoCTaBlIEHUS MYHULMIAIBHOM YCIYTHM, B TOM YHCJIE C Y4YE€TOM
HEOOXOIMMOCTH OOpallleHHsT B OpraHu3alyd, YYacTBYIOIIME B NPEAOCTABICHUU
MYHUIUOATBHOW YCIYTH, CPOK IPHOCTAHOBJIEHUS MPEAOCTABICHUS MYHULIMIIATIBHON
yCIyTd B ClIy4ae, €CIM BO3MOXHOCTb IPHOCTAHOBIICHUS  IIPEAyCMOTpEHa
3aKOHOJATeNbCTBOM  Poccuiickoii ~ @epepanuu, CpoOK BblJaud  (HANpaBJICHUs)
JIOKYMEHTOB, SIBJISIIOLIUXCS Pe3yJIbTaTOM MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH

2.4.1. MynunnanbHas ycinyra npeaoctapisieTcs: B TeueHue 10 paboumnx qHEi.

2.4.2. llprocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHULMIIAJBbHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBneHue IOKYMEHTa, SIBJISIIOLIETOCS PE3YyJIbTaTOM MPEI0CTABICHUS
MYHUIIUTIATBHOM  ycIyTh B (OopMe  DIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYIIECTBISICTCS B JCHb OGOPMIICHUS W PETUCTPAIMHM PE3yJibTaTa MPEIOCTABICHUS
MYHHULUITAIIBHON YCIIYTH.

2.5. HcuepnpiBaroniuii rmepeyeHb JTOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU  WJIW WHBIMA  HOPMATHUBHBIMM  IPABOBBIMU  aKTaMU  JJId
MPEIOCTABICHNUS] MYHUIUNAILHOW YCIYTd, a TakKXKe YCIyr, KOTOpbIC SBIISIIOTCS
HEOOXOJUMBIMU M O00s3aTEIbHBIMU JUIS TPEAOCTABJICHUS MYHUIMIAIBHBIX YCIYT,
MOJICIKAIIMNX MPEJICTABICHUIO 3asIBUTENIEM, CTIOCOOBI UX MOTYUYEHHUS 3asBUTEIIEM, B TOM
YHUCJIe B AJIEKTPOHHOH (hopMe, TOPSII0OK UX MPEICTaBICHUS

25.1. lng mnonydyeHUss MYHULMMIAIBHOM YCIYTM 3asBUTENIb MPEICTABISET
CJIETyIOIINE JOKYMEHTHI:

1) TOKyMEHTBI, yIOCTOBEPSIOLINE JIMYHOCTh BCTYNAIOMMX B Opak (He TpeOyercs B
ciydae oOpalieHus nocpeacTsoM PecnyOarkaHCKOTO MOpTana);

2) 3asBJICHUE:



B (popMe OKyMeHTa Ha OyMakHOM HocuTese (mpuiioxkeHue Ne 4 x HacTosIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amosiHsAeTcs MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (OpMy 3asiBICHHS), MOANMCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjaMeHTa, MpHU OOpalleHUuu
nocpeacTsoM PecryOiMkaHCKOTO opTana;

3) IOKYMEHTBI, MOJATBEPKIAIOIIUE OCOObIE OOCTOSTENHCTBA CHMXXEHUS OpavyHOro
BO3pacTa (CrpaBKa MEIULIMHCKOW OpraHu3alii ToCy1apCTBEHHON WM MYHULIMITAIBHON
CHUCTEMBbl  37pPAaBOOXpPAaHEHHs] O HAIUYUM OEPEMEHHOCTH JIMOO  JOKYMEHTHI,
MOATBEPKIAIOIINE HEMOCPEACTBEHHYIO YIpO3y >KM3HUM OJIHOTO M3 JIML, >KEJAIOIIUX
BCTYNHTH B OpaK).

2.5.2. 3asBneHue U npuiaraeMble JOKYMEHTBI MOTYT OBITh IIPEICTABICHBI (HAIIPaBJICHbI)
3asiBUTEJIEM OJJHUM M3 CIEAYIOIUX CIIOCOO0B:

1) uepe3 M®I] Ha OyMaKHBIX HOCHUTENSX U B BHJE DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecnyGirkaHckoro mopraiia B 3J€KTPOHHOU popme;

3) B OpraH JIMYHO HJIK ITIOCPCACTBOM MMOYTOBOM CBSI3U Ha 6YM21}KHOM HOCHTCIIC.
3asiBIICHHE H npujiaaracMbIC JOKYMCHTHI, IIPW HAIIPABJICHHUHU ITOCPCACTBOM IIOYTOBOM
CBA3H, 3aBCPAIOTCA B YCTAHOBJICHHOM ITOPAIKC.

2.5.3. 3asBieHuWE TpPU HANpaBICHUU IMOCPENCTBOM PecryOiMKaHCKOro MopTaja
ITOAIIMCHIBAETCS] IPOCTOM JIEKTPOHHOM MTOATUCHIO 3asIBUTEIIS.

JIns modydeHusl MPOCTOM AIEKTPOHHOM MOAMUCH 3asBUTEIIO0 HEOOXOAUMO TPOUTH
nporueaypy perucrpanuu (ayreHtuduranun) B ECUA, a Takxke NOATBEPAUTH YUETHYIO
3aIUCh.

DNeKTpOHHbIE JOKYMEHTHI (DJEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
noAnyHkrax 2, 4 mnyHkra 2.5.1 aIMMHUCTPAaTHBHOTO pETJIAMEHTA, 3aBEPSIOTCA
YCUJIEHHOW KBaJM(UUIMPOBAHHON MOJIMUCHIO JIML, YHIOJHOMOYEHHBIX Ha CO3JaHHUE U
IIOJIIMCAHNUE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTApUyCaMHU.

DONEeKTPOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE 00pas3bl JOKYMEHTOB), MpuUjaraembie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBJISFOTCS B Bue (aiiioB B popmaTax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oee 50 Moaiir.

KauecTBOo mnpenoctaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJISITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpermaetcst TpeOOBATh OT 3asIBUTEIIS:

1) mpexacraBieHHs] JOKYMEHTOB M HMH(QOPMALMUA WM OCYIIECTBICHUS JEHCTBUM,
MPEACTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH
MPABOBBIMM AKTaMH, PEryJHUPYIOIIUMH OTHOUIEHUS, BO3HHUKAIOIIME B CBSI3H C
MIPENOCTAaBICHUEM MYHULMITAIbHOW YCIIYTH;

2) OCyIIECTBICHHUS IEHCTBUM, B TOM YHCIJI€ COTJIACOBaHHM, HEOOXOIUMBIX IS
MOJIYYCHUS MYHUIIMNIATBHOM YCIYTM U CBSI3aHHBIX C OOpalieHueM B HHBIE
rOCYy/IapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPaBJIICHUSA, OpPTaHU3alWH, 32
WCKIIFOUCHHEM TIONIYYeHHS YCIYyr H TIOJy4YeHHsS JIOKYMEHTOB | HWH(OpmaIuu,



MPEJ0CTABIIIEMbIX B PE3YJIbTATE MPEIOCTABICHNUS TAKUX YCIIYT, BKIFOUEHHBIX B IEPEUHH,
yKa3aHHble B 4acTu 1 crtatbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEoOXOAUMBIX H
00s13aTENIbHBIX YCIIYT);

3) npeacTaBiICHUS JOKYMEHTOB U HH(OPMAIIMK, OTCYTCTBUE U (MJIH ) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAIMCh TPU TEPBOHAYATHLHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOUMBIX IS TPEO0CTABICHHUS MYyHHUIIMITAILHOW YCIYTH, JIMOO B MPEAOCTABICHUN
MYHUIIUIIAJILHON YCIYTH, 32 UCKIIOUEHUEM CIEIYIOIINX CIIy4aeB:

a) W3MEHeHHe TpeOOBaHMN HOPMATUBHBIX MPABOBBIX AaKTOB, KaCAIOIIMXCS
IIPEAOCTABICHNS MYHHLIMIIAIBHOMN YCIIYTH, IT0CIIE IEPBOHAYAIBHOM NOIAYX 3asIBJIICHUS O
IIPEAOCTABICHUN MYHULIMIIATbHOMN YCIIYTH;

0) Hanmuuue OMMOOK B 3aABJICHUU O MPEJOCTABICHUM MYHUIIMIAIBHOW YCIYTH M
JOKYMEHTAX, IOJAHHBIX 3asBUTEJIEM IIOCJI€ IEPBOHAYAIBHOIO OTKAa3a B MpPHEME
JIOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH, JUOO B
MPEIOCTABJIEHUN MYHUIIUITAILHOW YCIYTH U HE BKIIFOYEHHBIX B IIPEJICTABJICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEYCHHE CpOKa JEHUCTBUSI JIOKYMEHTOB WJIM HM3MEHEHHE WH(OpManuu mocie
MEePBOHAYAIILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, TUOO B MPEOCTABICHUN MYHULIUIIAILHON YCIYTH;

I') BBISIBJICHUE JIOKYMEHTAJIbHO MOATBEPXKIAECHHOrO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WM TPOTUBOINpPABHOTO JeicTBusa (Oe3aeicTBUsl) JOJDKHOCTHOro Jjuna Oprana,
pabotHuka M®II, npu nepBoHaAYaILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
UL TPEIOCTaBICHUS  MYHHIIMNATBHOW  yCIyTH, JWU0O0 B  TPEIOCTaBICHUU
MYHHUITUTIATPHOW YCIYTH, O YeM B NHUCHMEHHOM BWJE 3a TOJIMHUCHIO PYKOBOIUTEISA
Oprana mpu TEepBOHAYAILHOM OTKa3e B NPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHHIIUTAIBHOW YCIyTH, YBEAOMIIACTCS 3asBUTEIb, a TaKkKe
MIPUHOCSATCS] M3BUHCHMUSI 3a JTOCTaBIICHHBIC HEY100CTBA;

4) mnpenoctaBieHUsT Ha OyMaXHOM HOCHUTENEe JOKYMEHTOB M HWH(dOpmaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHUEM CITy4aeB, €CIU
HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JTHOO MX H3BSATHE SIBISETCS HEOOXOIMMBIM
YCIIOBUEM TPEIOCTaBICHUS TOCYIApPCTBEHHOM WJIM MYHUIIUIIAIBLHOW YCIYTH, U HHBIX
CJIy4aeB, yCTAHOBIICHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. HWcuepnpiBaromuii mnepedyeHb JIOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU TPABOBBIMH aKTaMU Ui MPEAOCTABJICHUS MYHULMNAIBbHON YCIYTH,
KOTOpBIC HAaXOIATCS B PACHOPSKEHUU TOCYJApCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPABJICHUSI M TOJBEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WA OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OPTaHU3ALM U KOTOPHIEC 3asIBUTEb BIIPABE MPEICTABUTD, a
TaKKe CIOCOObI MX TOJYUYEHHMs 3asABUTEISIMU, B TOM YHCJIE B AJIEKTPOHHOU dopme,
MOPSAIOK  HUX  MPEIACTABICHMS; TOCYJIapCTBEHHBIM  OpraH, OpraH MECTHOTO
caMOYTIpaBJieHUs JIMOO OpraHU3aIMs, B PACIOPSDKCHHH KOTOPBIX HAXOJSATCS JTaHHbBIC
JIOKYMEHTBI

2.6.1. ITonyyarotcst B paMKax MEXKBEIOMCTBEHHOTO B3aUMO/ICUCTBUSA:
1) cBeaenus o poxaenun pedoenka — EI'P 3AI'C;

2) cBenenus o0 ycranosienuu otioctea — EI'P 3AIC;



3) cBedeHHs O ACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoii ®depepanun —
MB/I Poccuu;

4) cBeneHus U3 HHGOPMAIIMOHHON CHCTEMbI HOTapHaTa O HOTAPUAIBHO 3aBEPCHHOM
nokymeHTe — deepanbHas HoTapualibHas MajaTa;

5) CBCACHU 00 YCTAHOBJICHHHU OIICKHW Hal p€6CHKOM N3 pCUHICHUA OpraHa OIICKU U
ITOIICYUTCIILCTBA — I/ICHOHKOM;

6) CBeICHUS O PETHCTPAIIMIOHHOM YYETe M0 MECTY JKUTEIBCTBA U MECTY MPEOBIBAHUS
— MB/] Poccumn.

2.6.2. 3agButrenb BHOpaBe NPEAOCTABUTHL JOKYMEHTHI (CBEICHMS), YKa3aHHBIE B
noAmyHKTax 1 - 6 myHkTa 2.6.1 aAMUHUCTPATUBHOTO PETIaMeHTa, B JOpME IIEKTPOHHBIX
JOKYyMEHTOB, 3aBEPCHHBIX YCWJICHHOW KBaTU(UIIMPOBAHHON MOAMKCHIO  JIWII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHUE W TNOJANUCAaHWE TaKUX JOKYMEHTOB, MpHU MoAayde
3asIBJICHUSL.

2.6.3. Henpencrapnenue (HECBOEBPEMEHHOE MPEICTABICHHUE) YKa3aHHBIMU B ITYHKTE
2.6.1 amMUHUCTPATUBHOTO pErjaMeHTa OpraHaMH roCyJapCTBEHHOM BJIACTH, OpraHaMu
MECTHOTO CaMOYIIpaBJCHUS, OpPraHHU3alMsIMHU JOKYMEHTOB M CBEJICHUUA HE MOXKET
SBJISITHCSI OCHOBAHHMEM JIJISl OTKAa3a B MPEJOCTABICHUN MYHUIIUITAIbHON YCITYTH.

2.6.4. JomxHocTHOEe JMIO U (WiIM) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OPraHOB M OpraHu3aluid, HE MPECTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PaclopsHKEHUU
JOKYMEHT WJIH CBEJICHHS, TOJICKAT aIMUHUCTPATUBHOM, NUCIUIIIIMHAPHON WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickoin deaepannu.

2.6.5. 3ampemaercsi TpeOoBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHUSA, B TOM YHCIIC
MOATBEPKAAIONINE BHECEHUE 3asgBUTENEM IUIAThl 32 MPEAOCTaBICHUE MYHUIIUTAIHHOM
YCIIYTH, HAXOJSIIMECS B PACIIOPSKEHUU TOCYIapCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOyNpaBJ€HUsS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpPTaHU3alIHiA.

HereI[CTaBJ'IeHI/Ie 3a4BUTCIICM JOKYMCHTOB, COACPKAIIMUX CBCACHHA, KOTOPEIC
HaxXoOATCA B  PACHOPSKCHHUM TOCYAAPCTBCHHLIX  OPraHoOB, OpraHoB MCCTHOI'O
CaMOYyIIpaBJICHUA W IIOABCAOMCTBCHHBIX TI'OCYAAPCTBCHHLBIM OpraHaM MWK OpraHaM
MCCTHOI'O CaMOYIIPpaBJICHUA OpFaHHSaHHfI, HC ABJIACTCIA OCHOBAHHUCM AJII OTKa3a
3a4BUTCIIIO B IIPCIOCTABJICHUHA MYHHHHHaHBHOﬁ YCIIYTH.

2.7. VicuepnpIBalOIIMM TIepeYeHb OCHOBAHWM JUIsi OTKa3a B IIpUEME JIOKYMEHTOB,
HEOOXOIUMBIX TUTS MPEIOCTABICHUS MYHHIUTTATBHON YCIYTH
2.7.1. OcHoBaHUsSMH sl OTKa3a B TMpUeME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEIOCTABJICHUS] MYHULIMTIAIBHOW YCIIYTH, SABJISFOTCA:

1) mpencTaBiieHHbIC 3asBUTENIEM JOKYMEHTBI COJAEPIKAT MOAYUCTKUA U HCIPaBICHUS
TEKCTa, HE 3aBEPEHHBIC B IOPAJIKE, YCTAHOBJIECHHOM 3aKOHOJATEIBCTBOM Poccuiickou
denepaunu;

2) TOKyMEHTHI COAEPKAT NOBPEXKICHNSA, HATMYUE KOTOPBIX HE MO3BOJIAET B ITOJTHOM
o0BbEMe HCIOJIb30BaTh MH(GOPMALIMIO U CBEACHUS, COJAEpKaIUecs] B JOKYMEHTaxX JUIs
IIPEAOCTABIECHNS MyHULIMIIAJIbHON YCIIYTH;



3) npeacTaBieHHbIE JOKYMEHTBI UM CBEICHUS yTPATUIIN CUITy HA MOMEHT 00pallieHus
324  MYHUIUMOAIBHOM  ycnyrod  (JJOKyMEHT,  yIOCTOBEPSIOUUMN  MOJTHOMOYMS
MpeICTaBUTEIS 3asBUTENIS, B Cllydae oOpalleHus 3a MPeA0CTaBIeHUEM MYHUIIUITATbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) nojpaya 3asiBICHUS O MPEIOCTABICHUM MYHHUIIMNAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOAUMBIX JJIsl IPEAOCTABICHUS MYHUIIMIIAIBHOU YCIYTH, B 3JIEKTPOHHOU (popMe C
HapyIICHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aITOJIHEHUE 0053aTeIbHBIX MOJICH B (hopMe 3asBJICHUS, B TOM YHUCIIC
B MHTEPAKTUBHOW ¢dopme 3asBieHUs Ha PecmyOnumkanckoMm mopraie (HeIOCTOBEPHOE,
HETOJIHOE, JIMOO HEMPABUIBHOE 3aMI0JIHEHUE);

6) mpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
PEI0CTABICHUS MYHUIIUTIATBHON YCIYTH;

7) 3asBIEHUE O NMPEAOCTABICHUH YCIYTd MOJAaHO B OPraH IOCYIapCTBEHHOM BIIACTH,
OpraH MECTHOI'O CaMOYIIPABJICHUS WIA OpPraHU3allhio, B IIOJHOMOYHS KOTOPBIX HE
BXOJUT MPEAOCTAaBICHUE MyHULIUIIAILHON YCIIyTH;

8) HecoOMIoZiIecHEe YCTaHOBJICHHBIX cTatheil 11 denepanbHOro 3akoHa oT 6 ampens
2011 roma No 63-@3 «OO »5IEKTPOHHOW TMOANMKMCH» YCJIOBUH TMPU3HAHUS
JEUCTBUTEITHLHOCTH, YCUIICHHON KBATU(UIIMPOBAHHOM JIEKTPOHHON MOMUCH.

2.7.2. HepequL OCHOBaHUM HJIs1 OTKasa B IIPHUCMC OOKYMCHTOB, HGO6XO,[[I/IMI)IX JIIA
MMOJYUYCHUA MYHHL[HHaHBHOﬁ YCIIYyTH, ABJISCTCA NCUCPIIBIBAIOIIUM.

2.7.3. Pemienue o0 oTKaze B MpUEME 3asBICHUS U JOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
IPEIOCTABIECHUSI MyHUIIMTIIATBHOM YCIIYTH, MOKET ObITh IPUHATO, KaK BO BpeEMs ITpruemMa
3asiBUTENS, TaK U IOCJIE TMOJYYEHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JMIIOM OpraHa
HEOOXOAUMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIYTH JOKYMEHTOB (CBEICHHUI) C
UCITI0JIb30BAaHUEM MEXBEJOMCTBEHHOIO MH(POPMALIMOHHOTO B3aUMOJIEHCTBHUSA, B CPOK, HE
MPEBBIAOIMINNA 9 pabounx AHEN cO AHS perucTpaliu 3asBIICHHUS.

2.7.4. 3anpemiaercs OTKa3blBaThb B IIPUEME 3asBJICHUA M HWHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATILHOM YCIYTH, B CIIy4ae €CJIM 3asiBJICHUE
U TOKYMEHTBI, HEOOXOIMMBIE ISl IPEAOCTABIICHUS MYHUIIUITAIIbHON YCITYTH, TIO/IaHbI B
COOTBETCTBUH C UH(OpMaIMEl 0 CPOKaX U MOPSAJIKE MPEJOCTABICHUS] MYHUILIUTIATIbHON
yclyrH, onyonukoBaHHoi Ha EquHom moprane, PecriybivkanckoM moprare.

2.8. VcuepnipiBatomuii mepeyeHb OCHOBAHHWM I MPUOCTAHOBJICHHMS WJIM OTKa3a B
MPEIOCTABICHUN MYHULIMNIAIBHOW YCITyTH

2.8.1. OcHOBaHus I NPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHIIMNAIBHOM YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJI1 OTKa3a B IPEAOCTABICHUN MYHULIMNIAIBHON YCITyTH:

1) 3agBUTENb HE COOTBETCTBYET KATETOPHUH JIMII, UMEIOIIUX MPABO Ha MPEAOCTABICHUE
YCIIyTH;

2) OTCYTCTBHE Y 3asBUTENSl PETUCTPAlMU O MECTY JKUTEJIbCTBA HA TEPPUTOPUHU
MYHULIUIAIBLHOTO 00pa30BaHus;

3) orcyTcTBUE OCOOBIX OOCTOSTENBCTB, YKa3aHHBIX B MOJANYHKTe 5 myHkTa 2.5.1.
aJIMUHHCTPATUBHOTO perjIaMeHTa 0o 0011ero pedeHka y Juil, BCTyMaroluX B Opak;



4) B IpeICTaBJICHHBIX 3asBJICHUH U (UJIN) TOKYMEHTAX COJICPIKUTCS HETOHAs U (MIIH)
HEIOCTOBEpHAst HHPOPMAITHSI.

2.8.3. IlepeueHb OCHOBaHMI AJisi OTKa3a B MPEIOCTABICHUU MYHMIIMIAIBHOU YCIyTH
SBJISIETCS] KCUEPIBIBAIOLIUM.

2.8.4. 3anpemaercs OTKa3bIBaTh B MPEJOCTABICHUY MYHULMIIAIBHON YCIYTH B ClIyYae,
€CJIM 3asBJICHUE O MPEJOCTABICHUY MYHULIUIIAIBHON YCIYTH MOJAHO B COOTBETCTBUU C
uHpoOpMaled O CpoKax U TOPSAKE TMPEJOCTAaBICHUS MYHHUIIMIAIBHON YCIYTH,
onyonrkoBaHHON Ha EnquHom noprane, PecmyOnrkanckoM mnopraie.

2.9. Tlopsimok, pa3Mep W OCHOBaHUSI B3MMaHUS TOCYIAPCTBEHHOMW IMOIUIMHBI UM WHOU
IJIaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIUITAIIBHON YCIYTH

MyHununansHas yciayra npeiocTaBisieTcs Ha 0€3B03Me3THON OCHOBE.

2.10. Ilepeyenn ycnmyr, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMH U OOSI3aTEIBbHBIMH JIS
MPEAOCTABICHUS MYHUIMIAIBHOM YCIyrM, B TOM YHCIE CBEIEHUS O JOKYMEHTE
(TokymMeHTax), BbIIaBa€MOM (BbIIaBAEMbIX) OPraHU3aLMsAMH, YYACTBYIOLIUMHU B
IIPENOCTABICHUN MYHULIUMIIATIBHBIX YCIIYT

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTeIbHBIX YCIYT HC Tpe6yeTC5I.

2.11. [lopsimok, pa3Mep U OCHOBAaHMSI B3WMaHUS IUIAThl 3a MPEIOCTABICHHUE YCIYT,
KOTOpbIE SIBJISIOTCA HEOOXOAMMBIMA M O0S3aTENbHBIMU  JUJISL  MPEIOCTABICHUS
MYHUIIUTIATIBHOM YCIYTH, BKIIIOYass HHGOPMAIIMIO O METOJIMKE pacueTa pazMepa Takoi
TJ1AThI

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuManbHBIA CPOK OXHUAAHUS B OYepead TMpPH T[ojade 3ampoca o
MPEIOCTaBICHU MYHHUITUTIATBHOW YCIIYTH, YCIYTH, MPEIOCTABIsIEMON OpraHU3aIlueH,
YYacTBYIOIIEH B TMPEJOCTABICHHM MYHHIIMNAIBHOW YCIYTH, W TIPU TOTYYCHUHU
pe3ynbTaTa MpeoCTaBICHUS TaKUX yCIyT

2.12.1. Bpewms oxxuaaHus py MOJa4e 3asiBJICHUS Ha MOJYYEHUE MYHUIIUTIATLHON YCIIYTH
- He Oozee 15 MUHYT.

2.12.2. Ilpm mnonydeHUM pe3yjabTara NPEAOCTABICHUS MYHUIUNAIBHOW YCIyTH
MAaKCHMAJIbHBIM CPOK OKUJAHUS B OUE€pPEI HE JOJKEH MNPEBBIIATH 15 MUHYT.

2.13. Cpox ® TMOpAIOK pErucTpalMyd 3ampoca 3asaBUTENSI O NPEAOCTABICHUHU
MYHHUUUIIAUIBHON YCIYTH U YCIYTH, NIPEAOCTABISIEMON OpraHU3aluen, y4acTBYIOLIEU B
MPEIOCTABICHUY MYHUITUTIATLHOW YCIIYTH, B TOM YKCJIE B DJIEKTPOHHOU (opMme

2.13.1. Ilpu nuunom obpamenru B M®I B 1eHb 1o1auu 3asBJICHUS 3asIBUTEITIO BBIIACTCS
pacnucka u3 AUC MO®I[ ¢ peructpailmOHHbIM HOMEPOM, MOATBEPKAAIOIINM, YTO
3as1BJICHUE OTIIPABJICHO, U JATOM MOJa4d 3asBJICHUS.

2.13.2. Ilpu HampaBieHMM  3adBJICHHS  TOCpPeACTBOM  EaumHoro  moprana,
PecnyOnukaHckoro noprajia 3asiBUTENb B JCHb MOAA4M 3asBJICHUS MOJYYaeT B JIMYHOM
kabuHeTe PecnyOnIMKaHCKOTO TOpTaja W IO DJEKTPOHHOW TOYTE YBEIOMIICHHE,
MOJATBEPKAAIONIEE, YTO 3asABICHHE  OTIPABIECHO, B KOTOPOM  YKa3bIBAKOTCA
PETUCTPALIMOHHBIN HOMEP U J1aTa M0JIa4M 3asIBJICHHUS.

2.13.3. [Ipu nuunom obparennu B Oprat B A€Hb 1I0/1aY 3asBJICHUS YIIOTHOMOYEHHBIM
JOJKHOCTHBIM JIMIOM OpraHa 3asiBUTENIO BbIJJAETCS PACIUCKA U3 aBTOMATU3UPOBAHHOM



I/IH(i)OpMaHI/IOHHOI‘/’I CHCTCMHI, npez[HasHaquHoﬁ AJIs1 OKazaHusl TOCyJapCTBCHHBIX H
MYHUIUIIAJIBHBIX YCIIYI, C PCTUCTPALIMOHHBIM HOMCPOM, I[aTOﬁ Imoga4uun 3asBJICHHUA H
MNEPCHYHCM IMPCACTABJICHHBIX JOKYMCHTOB.

2.14. TpeboBaHMsl K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABISICTCS MYHHIIMMIAIbHAS
yciIyra, K 3ajly OXHUIaHUsA, MeCTaM ISl 3allOJHEHHUs 3alpOCOB O MPEIOCTABICHUH
MYHUIIUTIATBHOU YCIYTH, MH(MOPMAIIMOHHBIM CTEHAaM C oOpasllaMH UX 3alOJIHEHUS U
MepeyHEM JIOKYMEHTOB, HEOOXOJUMBIX JJISI IPEAOCTABICHUS KaXA0W MYyHUIIUIIATIBHON
YCIIYTH, Pa3MEIICHUIO ¥ O()OPMIICHHIO BU3YaJIbHOW, TEKCTOBOW W MYJbTUMEIUHHON
nH(OpPMAITUU O TIOPSAJIKE MPEAOCTABICHUS TAKOW yCIyTH, B TOM YHUCJE K 00CCIICUCHHIO
JOCTYITHOCTH JIJI1 MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (eAepalibHbIM
3aKOHO/ATEJIBCTBOM U 3aKOHOAATeNbCTBOM PecnyOmmku TarapcTan o comuanbHOM
3alIUTE NUHBAJIUJIOB

2.14.1. IlpenocraBieHHE€ MYHULMIAIBHOM YCIYyrM OCYIIECTBISECTCA B 3JAaHUAX U
NOMEILIEHUSAX,  OOOpYIOBAaHHBIX NIPOTUBOMOXKAPHOM  CUCTEMOW W CHCTEMOM
I10KapOTYLIEHHUS.

Mecrta npuema 3asBuTesei 000pyayIOTCS HEOOXO0AUMON MeOeIbto 1 0(hOpMIICHUS
JIOKYMEHTOB, HH(GOPMAIIMOHHBIMU CTCH/IAMHU.

2.14.2. B coOTBETCTBUHU € 3aKOHOAATENLCTBOM Poccuiickoii Penepanuu 0 COLUAIBHOM
3alllUTe WHBAIMJOB B IIEJIAX OECHPENATCTBEHHOTO JOCTYMa K MECTY MpelOCTaBICHUS
MYHULIUNAIBHON YCITyTH 00€CTIeUnBaCTCS:

1) oOecneumBaeTcsi  OCCHPENMATCTBEHHBIH  JOCTYNl ~ MHBAJIUIOB K  MECTY
IPENOCTABICHUSI MYHUIIMNAIbHOW yciayru (yIOOHBIA BXOJ-BBIXOJ B MOMELIECHUS U
nepeMenieHe B UX Mpejeniax);

2) BHU3yalbHas, TEKCTOBass W MyJbTUMeIUHHAs uWHPoOpMAKUS O TOPSIKE
NPEIOCTABIECHUSI MYHULIMITAJILHON YCIYI'M pa3MelIaeTcs B yAOOHBIX ISl 3asiBUTEIECH
MECTaxX, B TOM YHUCJIE C YUETOM OIrPAHUYEHHBIX BO3MOKHOCTEN NHBAJIUIOB;

3) CcoOmpoBOXICHUEC MHBAIUIOB, UMCIOIINX CTOHKHE PACCTPOMCTBA (DYHKIIUN 3PCHHUS
Y CAMOCTOSITEJIBHOTO MEPEABUKEHUS, U OKAa3aHUE UM ITOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITCJILHOTO TEPEABMIKCHHS 10 TEPPUTOPHH, HA KOTOPOU
pacnoyioKeHbl 00BEKTHI COIMAIBHON, HHKEHEPHON M TpaHCHOPTHOW HMHQPACTPYKTYD,
BXO0/1a B TaKM€ 00BEKTHI M BHIXO/IA U3 HUX, TOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BHICAJIKU
Y3 HEro, B TOM YHMCJIE C UCITOJIb30BAHUEM KPECIA-KOJISICKH;

5) Hamnexamiee pasMelleHHEe O0OpyIOBaHUS W HOCUTENeHd  HMH(pOpMaIuH,
HEOOXOMMBIX JIJIs1 00ecIIeueHrs OECIIPESITCTBEHHOTO JOCTYIIa MHBATUIOB K YCIyraM ¢
y4eTOM OTPAaHUUYCHUHN MX KU3HEICATCIbHOCTH;

6) nmyOmupoBaHHWe HEOOXOAUMOW JJIi HWHBAJIMIOB 3BYKOBOM W 3pUTEIBHOM
uHdopMaluu, a TakKe HaJNuced, 3HAKOB M HMHOM TEKCTOBOM M rpaduyecKon
uH(pOpMAaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUCYHBIM IpudTOM bpaiins;

7) IOmyCK CypJomepeBOIYUKa U TH(IOCYPAONIECPEBOIUNKA,

8) nmomyck coOaku-TPOBOJHMKA NMPHU HATHUYMU JOKYMEHTA, MOATBEPIKIAIOIIEIO €e
crienuagbHOoe 00yUeHHEe U BhIJITaBaeMOoro 1o (opMe U B IOPSAIKE, KOTOPhIE YCTAHOBJICHBI
nmprka3somM MuHUCTEpCTBA TpyJa U coluaibHOW 3ammThl Poccuiickon denepanuu ot



22.06.2015 Ne 386 «OO0 yTBepxkjaeHUU (HOPMBI JOKYMEHTa, MOATBEPKAAIOIIETO
cnenuaibHoe 00yueHne co0aKu-IPOBOHUKA, U TIOPSJIKA €T0 BbIIAYN.

2.14.3. TpeboBaHUsI B 4acTH OOECIICUEHUs JIOCTYIMHOCTH JJIsI UHBAJIUIO0B OOBEKTOB, B
KOTOPBIX OCYIIECTBIISIETCSl MPEJOCTABICHUE MYHMIMNAIBHOW YCIYTHM, U CPEJICTB,
UCIIOJIb3YEeMbIX TMPU MPEIOCTABICHUU MYHMIIMMAIBHONW YCITyTHU, KOTOpbHIE YKa3aHbl B
noAanyHkTax 1 — 4 myHkra 2.14.2. aiMMHUCTPATUBHOIO PETJIAMEHTA, NMIPUMEHSAIOTCS K
00BEKTaM U CPEJICTBaM, BBEICHHBIM B SKCIUTYATAIIUIO WU MPOIIEIITUM MOJICPHU3AITHIO,
pexkoHcTpyKuto nocne 1 urons 2016 roxa.

2.15. Tloka3aTenu JOCTYMHOCTH M KadecTBa MYHUIIMNAIBHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO  B3aMMOJCHCTBUM  3asBUTENsS] C  JOJDKHOCTHBIMH  JIMUAMH  [IPU
MPEAOCTABICHUN MYHULUMNAIBHOW YCIYIM M HX HPOJOJDKUTEIBHOCTb, BO3MOYKHOCTH
MOJTy4eHUs1 THPOPMAIIMK O XO/I€ TIPE0CTABICHUS MyHHUIIUIIATLHOW YCIYTH, B TOM YUCIIE
C UCHOJB30BaHHWEM HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOKHOCTD
J1M00 HEBO3MOXKHOCTh MOJyYEHUSI MYHUIMIAIBHON YCIYyrd B MHOIO()YHKIIMOHAIBHOM
LIEHTPE IPENOCTABIEHUS I'OCYJaPCTBEHHBIX U MyHULMIIAIBHBIX YCIYT (B TOM YHUCIE B
MOJIHOM 00BEME), B JTHOOOM TEPPUTOPUATILHOM MOJPA3/AEICHUN OpraHa UCIIOJIHUTEIBHO
pacnopsiAUTEILHOIO OpraHa MECTHOTO CaMOYIpaBleHUs, O BBIOOpPY 3asBUTENS
(3KCTeppUTOpUATIBHBIA ~ MPUHIMI), MOCPEACTBOM 3ampoca O IPeAOCTaBICHUU
HECKOJIbKUX  TOCYJapCTBEHHbIX U (WIM)  MYHUUMNAIbHBIX  YCIyI B
MHOTO()YHKITMOHAJIbHBIX LEHTpPAX MPEeI0CTaBICHUS roCyJapCTBEHHBIX u
MYHULIMIAIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTatheit 15.1 denepanpHoro 3akoHa Ne210-
®3 (KOMIUIEKCHBIN 3aIpocC)

2.15.1. TlokazaremssMu JOCTYNIHOCTH NPEAOCTABICHUS MYHULUIIAIBHOW YCIyTH
SABJISIFOTCSL:

PacrojI0KEHHOCTh IMMOMEIICHHS, B KOTOPOM BEJETCS MPHEM, Bbljada JOKYMEHTOB B
30HE JJOCTYIMHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIN4Huc HCO6XO,Z[I/IMOFO KOJIN4YCCTBA CIICHHUAJINCTOB, 4 TAKXKC HOMCHIGHPIﬁ, B KOTOPBIX
OCYHCCTBIIACTCA IIPUCM JOKYMCHTOB OT BaHBHTeHeﬁ;

HaJIM4MUe WCcUeprbIBaomed HMHPOpMalMu O Ccrnocobax, TMOpsSAKe U CpoOKax
MPEIOCTABICHUS MYHUIIMTIATBLHOM YCIYTM Ha WH(OPMAIMOHHBIX CTEeHJax, EauHOM
noprane, PecnyOnukanckom noptaie, opuiiMaIbHOM CaliTe MyHHUIIUIIATLHOTO PaioHa;

OKa3aHue MOMOIIM MHBAJIUIAM B MPEOAOJICHUH OapbepoB, MEIIAIOIIUX MOJIYUYECHUIO
VMMM YCIIyT HApaBHE C APYTUMH JIMLIAMH.

2.15.2. Iloka3aTensiMu KauecTBa MPEAOCTABICHNS] MyHUIIMITAJIbHON YCIIYTH SIBIISIFOTCS:
1) cobmoicHrEe CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;
2) COOJTIOJICHHE CPOKA MOJTYUCHUS pe3ysibTaTa MyHUIIUTIAILHOW YCITYTH;

3) oTcyTcTBUE OOOCHOBAHHBIX JKAJI00 HA HAPYHNICHWS  AJMHHUCTPATUBHOIO
periaamMeHTa, cCoBeplieHHbIe paboTHuKaMu OpraHa;

4) KOJTMYECTBO B3aUMOJICHCTBUI 3asBUTENA C JOHKHOCTHBIMU JiMIlaMu (0e3 ydera
KOHCYJIbTallHi):

B3aMMOJIeHCTBHE 3asBUTENA ¢ paboTHukamu Oprana nuinu MOL] npu npenocraBieHnu
MYHHUUUITAUIBHON YCIIYTH OCYIIECTBIISIETCS OJIUH Pa3 NPU NPEACTABICHUN 3asBJICHUS CO
BCEMU HEOOXOIUMBIMU IOKYMEHTAMU;



OJIMH pa3 B cllyyae HEOOXOAMMOCTHU TMOJY4YEHHUsS pe3ysibTara MpPeaoCTaBlICHUs
MyHUIMnanbHOU yciyru B Oprane unu M®I] B popme sx3emruisgpa 3J1€KTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[Tpo10KUTENTHEHOCTH OJTHOTO B3aUMOJIEHCTBUSA 3aBUTEINS C JOKHOCTHBIMU JTUIIAMU
IPU MPEJOCTABICHUN MYHULIUIIAILHON YCIYTH HE TPEBbIIaeT 15 MUHYT.

3asBUTENb BIPABE OLEHUTh KAYECTBO IPEIOCTABICHHS MYHHUIMNAIBHON YCIYTH C
MIOMOIIBIO  YCTPOMCTB TIOJBIKHON PAaIUOTENCPOHHONW CBSI3U, C HCIOJb30BaHUEM
PecmyOnukanckoro mopraina, TepMHHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIIUIAIBHON YCIYTM MOXKET OBITh
NOJIy4eHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoM moprtane, PecnyOnukanckom
nopraie, B Oprane, M®II.

2.15.4. TllpenocTaBieHNEe MYHUIUITAIGHON YCIYTH OCYIIECTBIIsIETCS B Io6oM MOI] mo
BEIOOPY 3asSBHUTENS HE3aBHCHUMO OT MECTa €ro KUTEIhCTBA WM MeCTa (DAKTHICCKOTO
npokuBanus  (npeObiBaHusg) Ha  Tepputopur  PecnyOomuku — Tarapctan 1o
AKCTEPPUTOPUATIBHOMY TTPUHITUITY.

MYHHHHHEUILHEUI yciyra B COCTaBC KOMIIJICKCHOI'O 3aIIpocCa HE IIPCAOCTABIIACTCA.

2.16. npie TpeOoBaHUSA, B TOM YHCJIC YYUTHIBAIOIIHME OCOOCHHOCTH TPEI0CTABICHUS
MYHULUMAIBHON YCIYTH 1O JSKCTEPPUTOPHATIBLHOMY NPHUHIMITY (B Ciydae, eciu
MYHULMNAIBHAS yCIIyra TPEeAOCTaBISCTCS IO AKCTEPPUTOPHATIBLHOMY MPHHIUITY) H
0COOEHHOCTH MPEJOCTABICHHS] MyHULIMITAIbHOM YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu npenocTaBieHUM MyHULMIIAIBHOM YCIIYTH B 3JIEKTPOHHOM (hopMme 3asiBUTEIb
BIIPABE:

1) mosryuuTh HHOOPMAIMIO O TIOPSAKE U CPOKAX MPEIOCTABICHUS MYHHUIIUTIAILHOU
yCIIyTH, pa3MelleHHyto Ha Equnom noprane, PecyOnnkanckoM nopraine;

2)mojaTh 3asABJICHHE O TMPEJAOCTABICHUA MYHUIUINAIBHOW YCIAYTM M HWHBIC
JTOKYMEHTBI, HEOOXOUMBIC JJIS TIPEIOCTABICHUS MYHUITUTIATLHON YCITYTH, B TOM YHCIIC
JOKYMEHTBI M UH(POPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu 1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, ¢
UCIIONIb30BaHueM PecryOnnkaHcKoro noprana;

3) HOIyYUTh CBEACHUS O XOJAE BBINOJHEHUS 3asABJICHHA O MPEIOCTaBICHUN
MYHULIMTNAIBHON YCITYTH, TIOJIAaHHBIX B 3JICKTPOHHOMN (hopme;

4) OCYIIECTBUTD OLICHKY Ka4eCTBa MPEOCTABICHUS MYHUIIUIAIIBHON YCIYTH;

5) MOMy4YnuTh pe3yabTaT NPEJOCTABJICHUS MYHHIMIAIBHOW Yyciyrn B (opme
AIEKTPOHHOIO IOKYMEHTA;

6) momath xanmolOy Ha perieHue W AckicTBue (Oe3ziciicTBue) OpraHa, a TaKkKe €ro
JIOJHKHOCTHBIX JIMIl, MYHHIIMITATBHBIX CIyXallUuX TOocpeAcTBoM PecmyOmmkaHCKOTro
nopTana, mnopraiga deaepaqbHOW TOCYIapCTBEHHONM WH(MPOPMAIIMOHHOM CHUCTEMBI,
obecrnieynBaroIIe mpoliecc 10CcyAcOHOro (BHECYAeOHOT0) 00KaJOBaHUs PEIICHUN U
nercTBuil (0e31elCTBHS), COBEPIIEHHBIX MPU MPEIOCTaBICHUH TOCYAApCTBEHHBIX U
MYHUIIUTIATBHBIX ~YCIOYT OpraHamMu, TMPEeJOCTABISIONIMMU TOCYJapCTBEHHbIE U
MYHUIIUTIATBHBIE YCIYTH, WX JOJDKHOCTHBIMU JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHUITUTIAJTBHBIME CITY>KAIIIAMH.



2.16.2. ®opmupoBaHHE 3asABJICHHUS OCYUIECTBISETCS IOCPEACTBOM  3arOTHEHUS
ANEKTPOHHOM (opMbl 3asiBieHUs Ha PecryOivkaHckoM moprasie 06e3 HeoOXOJIMMOCTH
JIOTIOJTHUTEJIbHOM TO/1auu 3asiBJICHUS B KaKOM-InO0 UHOM opme.

2.16.3. Ilpu ¢popmMupoBaHuy 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOKHOCTDb KOITMPOBAHUA U COXPAHCHUA 3a4BJICHUA U NHBIX TOKYMCHTOB,
HCO6XOI[I/IMI>IX I IIPEOOCTABJICHUA YCIIYTIH,

2) BO3MOKHOCTb 3alI0JIHEHUS HECKOJIBKUMH 3asIBUTEISIMU OHOM JIIEKTPOHHON
(dopMbI 3asiBICHUS MIPU OOPAICHUH 32 YCIyraMH, MPEaIoiaralollMMHi HallpaBJICHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MO>XHOCTH I€YaTH Ha OYMaXHOM HOCHUTEJIE KOTIMH AJIEKTPOHHON (POPMBI
3asBJICHUSI;

4) coxpaHEHHE paHee BBEJACHHBIX B JICKTPOHHYIO ()OPMY 3asBICHHS 3HAYCHHU B JIFOOOM
MOMEHT 10 ’KEJIAHUIO MTOJIH30BATENS], B TOM YUCJIE IPH BOSHUKHOBEHUHU OLIMOOK BBOJIA
¥ BO3BpaTe Ui MOBTOPHOTO BBOJA 3HAUEHUI B AJIEKTPOHHYIO (DOpMY 3asIBJICHUS;

5) 3amosHeHHe MOJIeH 3JIEKTPOHHON (OpMBI 3asABIACHHUS 10 Haudajga BBOJA CBEIACHHIA
3asBUTEJIEM C HCIIOJb30BAHUEM CBeJIeHUM, pa3MmelleHHbIXx B ECHA, u cBeacHUi,
onyOJMKOBaHHBIX Ha PecryOiMKaHCKOM TOpTasie, B 4acTH, Kacarollehcs CBEICHUM,
OTCYTCTBYIOIIUX B €IMHON CUCTEME HUACHTU(DHUKALINK U ayTCHTU(UKAIINH,

6) BO3MOXXHOCTh BEpHYThCS Ha JFOOOW M3 JTAlOB 3allOJHEHUS DICKTPOHHOU (HOpPMBI
3asiBJI€HUs O€3 NOTepU paHee BBECHHON HH(POPMALINH;

7) BO3MOXKHOCTH JIOCTyIIA 3asBUTENS K paHee MOJaHHBIM UM 3asBJICHUSAM B TCUCHHE HE
MEHEE OJTHOTO T'0/Ia, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B TCUEHUE HE
MeHee 3 MECSIIEB.

2.16.4. 3anuch 3agButene Ha npueM B MODI[ (mamee - 3amuch) OCyHIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO0 TMPEAOCTABISIETCS BO3MOXKHOCTh 3alUCH Ha JIOObIe CBOOOAHBIC IS
npueMa Jaty ¥ Bpems B IpejiesiaX YCTaHOBJICHHOTO B MHOTO(GYHKIIMOHATIHLHOM IIEHTPE
rpaduka mpuema.

3anuchk Ha ONPEACICHHYIO JaTy 3aKaHYMBAETCS 32 CYTKH J0 HACTYILJICHUS 3TOW JIaThI.

JIJist oCcyliecTBICHUST MPEIBAPUTENBHON 3amucu TocpeacTBoM PecmyOimkaHCcKoro
nopTasa 3asBUTENI0 HEOOXOJAMMO yKa3aTh 3alpaniiBaeMble CUCTEMOU JaHHBIC, B TOM
qyuclie:

dbaMunuio, UM, 0T4€CTBO (IIPU HATIUYUN);
HOMep TenedoHa;

aZipec 3IEKTPOHHOM MOUTHI (I10 JKEJIaHUIO);
KEJIaeMYI0 1aTy U BpeMs IpUeMa.

B cnyyae HeECOOTBETCTBHS CBEACHMM, KOTOpbIE COOOIIMI 3asBUTENb IPU
MpEeABApPUTENIbHON 3alUCH, TOKYMEHTaM, MPEJICTABICHHBIM 3asBUTENIEM NpPHU JUYHOM
npuemMe, NpeaBapuTeNIbHas 3aluCh aHHYJIUPYETCS.

[Ipu ocymiecTBICHUN TPEIBAPUTEIHLHON 3aMUCH  3asBUTENI0  00eCIeunBaeTCs
BO3MOKHOCTh pacrieuaTaTh TAJIOH-TIOATBEPKAeHUE. B cimydae, eciu 3asiBUTENH COOOIIUT



aJipec JIEKTPOHHOM MOYTHI, HA YKa3aHHBIN a/ipec TakKe HanpaBisieTcss UHPOopMaIUs O
NOATBEPKICHUU NPEIBAPUTEIBLHON 3alMCU € yKa3aHWEM JaThl, BPEMEHU M MecTa
npuema.

[Tpu ocyuiecTBICHUY MIPEABAPUTEILHON 3aITUCH 3asIBUTENb B 0053aTEIILHOM MOPSIKE
uHQOPMUpPYETCS O TOM, YTO MpEABapUTENIbHAS 3alUCh AHHYJIUPYETCS B CIy4yae €ro
HESIBKHU 0 UCT€UEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU pUema.

3asBUTENb B JIFOOOE BpEMs BIPABE OTKA3ATHCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemiaercs TpeOOBaTh OT 3asBUTENST COBEPUICHUS WHBIX JIEHCTBUH, KpoMe
NPOXOXKJACHUSA UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIMTN B COOTBETCTBUH C HOPMAaTHBHBIMU
npaBoBbIMM akTamu Poccuiickon @Penepanuy, ykKasaHHs LEId IIPUEMA, a TaKkKe
IPENOCTABICHUSI CBEICHUI, HEOOXOAMMBIX Ul pacyeTa JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaia, KOTOPbIA HEOOXO0AUMO 3a0pOHUPOBATH JUISl IPUEMA.

3. CocTas, nocaea0BaTEILHOCTD U CPOKU BBIMOJHEHUS aAMUHUCTPATUBHBIX MPOLEYD,
TpeOOBaHUSI K TIOPSJKY UX BBINOJTHEHUS, B TOM YHCJIE OCOOCHHOCTH BBITIOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLIEYP B AIEKTPOHHOU (hopMe, a Tak:ke 0COOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP B MHOTODYHKIIMOHATBHBIX IIEHTPaX

3.1. Onucanue MOCJIEJOBATEIBLHOCTH IEUCTBUN npu MPEI0CTABICHUN
MYHUIIUITATBHOW YCIyTH

3.1.1. IIpegocraBneHre MYHHUIMINAIBHOW YCIYTH BKIIOYAaeT B CeOsl  ClEIyroIIne
aJIMUHUCTPATUBHBIE MIPOLIEAYPHI:

1) KOHCYTBTHPOBAHUE 3ASIBUTEIIS;
2) IPUHSTHE U PACCMOTPEHUE KOMILJICKTA JIOKYMEHTOB, TIPEACTABICHHBIX 3asIBUTEIICM;

3) HampaBJIeCHUE MEXKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOUIWE B
IPEAOCTABIEHUN MYHULIMIIATBHON YCIIyTH;

4) MOATOTOBKA pe3yJibTaTa MyHHUIIUIIATBHON yCIYTH;
5) BbI1aua (HanpaBJIeHNUE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUTIATBHON YCITYTH;
6) ucrpaBJIeHUE TEXHUUECKUX OIIMOOK.

3.2. Oka3aHue KOHCYJIbTallUi 3asBUTEIIO

3.2.1. OcHOBaHMEM Haydajia BBIMOJTHEHHUS AJMUHUCTPATUBHON TPOLETYPHI SBISETCS
oOparlrieHre 3asBUTENS 110 BOMPOCAM, CBSI3aHHBIM C TIPEIOCTABICHUEM MYHUIIUITAIEHON
YCIIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM  3a  BBITIOJHEHUE
aIMUHUCTPATUBHOM MIPOLICAYPHI, SIBJSCTCS:

npu obpaienuu 3asBurens B MOL] — paborauk MOI];

Ipu 06paIJ_[€HI/II/I 3as1BUTCIISA B OpraH — 3aMCCTUTCJIb PYKOBOJUTCIIA HcnonHuTenLHOro
KOMUTECTA (Jlanee - DIOJIZKHOCTHOC€ JIMIIO, OTBECTCTBCHHOC 3a KOHCYJIBTI/IpOBaHI/IC).



3.2.2. 3asgBUTENb BIIpaBe OOPATUTHCA 3a KOHCYJIbTAllMEM O TOPSIKE M CpPOKax
peA0CTaBICHUS MyHUITUITAIBHON yciryru B ML nruaHO 1 110 TenegoHy 1 3JeKTPOHHON
noure.

PabotHuk M®I] kKOHCYIBTHPYET 3asBUTENSI, B TOM YHCIE IO COCTaBy, ¢opme
PEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM I OJIyYEHUSI MyHULUITAITBHOM
YCIIYTH.

3asBUTENb MOXET TMONYYUTh HMH(DOPMAIMI0O O TIOPSIKE MPEIOCTABICHUS
MYHHIIMIIATBHON ycIyru Ha odunmansHoM caiitte ML http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIC npoucayphl, YCTaHaBJINBACMBbIC HaCTOAIIIUM IIYHKTOM,
BBIITOJIHAKOTCA B ICHD O6paH_I€HI/I$I 3as1BUTCIIA.

Pe3ynbraTaMu BBINTOJHEHNS aIMUHUCTPATUBHBIX IIPOLIEAYD SIBISAIOTCS: KOHCYJIBTALUS
o cocraBy, (opMe TMpEeACTaBIIEMON [TOKYMEHTAUMd W JAPYTHMM  BOINpOCaM,
HEO0OXOAMMBIM ISl HOJTYYEHUS MYHULUIIAIBbHON YCIYTH.

3.2.3. 3asBuTens BIpaBe oOpatutbest B Opran mo TenegoHy M AJIEKTPOHHOM MouTe, a
TaKKe TMOJIYYUTh KOHCYyJbTalMio Ha PecnmyOnukanckom moprane, caiite Oprana o
MOPSIJIKE U CPOKAX MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH, B TOM YHCIIE 110 COCTaBY,
dbopme mpenacTaBiseMON JOKYMEHTAIlMM M JIPYTMM BOIIpOCaM JJisi  TMOJYYCHUS
MYHUITUTIATBHOU YCITYTH.

JIOTHKHOCTHOE JIMI0, OTBETCTBEHHOE 332 KOHCYJIBTUPOBAHNE HH()OPMUPYET 3asIBUTEIIS
B COOTBETCTBUU C TPeOOBAaHUAMH ITyHKTA 1.3.4 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMMUHUCTPAaTUBHBIE  NPOLEAYPBI, YCTAaHABIMBAEMBIE HACTOSIIUM  IIYHKTOM,
BBINIOJIHSIFOTCSL B TEYEHUE TPEX pabOUnX JHEH CO JHS MOCTYIIEHUST 0OpanieHusl.

Pe3ynbraTaMu BBITOTHEHNS aAMUHUCTPATUBHBIX MPOLEAYP ABIIAIOTCA: KOHCYJIBTAILIUN
no cocraBy, ¢opMme TMpeACTaBIsIEMON [TOKYMEHTAaUMh W JAPYTHMM  BOIMpOCaM,
HEO0OXOAMMBIM /ISl TOJTYYEHUS MyHULMIIAIbHON YCIYyTH.

3.3. HpI/IHHTI/Ie " paCCMOTPCHUEC KOMIIJICKTA JOKYMCHTOB, IIPCACTABJICHHBIX 3aABUTCIICM

3.3.1. IIlpueM DOKYMEHTOB [Jis MPEIOCTABICHHUSI MyHULUIIAIBHOW yciayru uepe3 MOL]
WK yaaneHHoe pabouee mecto MODII.

3.3.1.1. 3asBurtens (mpeacraButens 3asBuTens) oOpamiaercs B M®I[ ¢ 3ampocom o
MPEJOCTaBIECHUHA MYHUIIMIIAIbHOW YCIYTH U MPEACTABIISIET JOKYMEHTHI B COOTBETCTBUH
C IyHKTOM 2.5 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.1.2. PabotHuk M®LI, Benymuii mpuem 3asiBICHUM:
orpeJieNsieT NpeaAMeT O0palleHus;
yIIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;
IPOBOUT MPOBEPKY MOJTHOMOYHNH JIMIIA, TOJAIOIIETO JOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B ITyHKTE
2.5 aIMMHUCTPATUBHOTO PETJIAMEHTA;

3aMoJIHSIET IEKTPOHHYIO hopmy 3asBieHus B AUC MOI];

OpU NPEOCTaBICHUU JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJIMUHMCTPATUBHOIO
peraamMeHTa Ha OyMa>KHOM HOCHUTEJIE, OCYILECTBIISIET CKAHUPOBAHHE MPEICTABICHHbBIX
JOKYMEHTOB;



pacneuatbiBaet 3asBieHue uz AUC M®I];
nepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANKMCAHUE;
MOCJIE MOANKUCAHUs CKaHUPYET noanrcaHHoe 3aspiaeHue B AUC MOLI;

3arpyxkaet B AVIC M®I] noxkymMeHThI, IPEACTABICHHBIE B AJIEKTPOHHOU PopMe MiH
AJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (OPMHUPYET 3JIECKTPOHHOE
JETI0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;
BBIJIAET 3ASIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIG Mpoucayphl, YCTaHABJINBACMBIC HaCTOAIIUM ITYHKTOM,
BBIITOJIHAIOTCA B ACHD O6paI]_I€HI/I5I 3asBUTCIIA.

P C3yJIbTaTaMH BBIINIOJIHCHUA AIMHWHHUCTPATHBHBIX IIPOLCAYP ABJIAKOTCA: T'OTOBOC K
OTIIPABKC 3as4BJICHUC U ITAKCT TOKYMCHTOB.

3.3.1.3. PabotHuk MO®I] HampaBiiseT MakeT JOKYMEHTOB, MPUHATHIX OT 3asBUTENS B
OpraHn B 3JIeKTpOHHOI (popMe (B cOCTaBE MAaKETOB 3JEKTPOHHBIX J€J1) B TEUEHUE OJJHOTO
paboyero JIHs O JHS OOpalleHus 3asBUTENS B CTPYKTYpHOE noapaszaenenue MOLI.

P€3YJII>TaTaMI/I BBIIIOJIHCHUA aIMHUHHUCTPATHUBHBIX IIPOOCAYP ABJIAIOTCA: 3ajdBJIICHUC U
IMaKCT OJOKYMCHTOB (BJ'IGKTpOHHOG ,ZIGJIO), HAIIPpaBJICHHBIC B OpraH, IMoCpCcaACTBOM
CHUCTCMBI J3JICKTPOHHOI'O BSaHMOﬂeﬁCTBHH.

3.3.2. IlpuemM 1O0KyMEHTOB JIJIs IPEAO0CTABIICHUS MYHUIIUITAIIbHON YCIIYTH B 3JIEKTPOHHOM
dbopme yepe3 PeciyOnukaHcKkuil mopTall.

3.3.2.1. 3agButenp [ TOAAYM 3ASIBICHUS B AJIEKTPOHHON (HOpME BBINMOIHIET
CIEIYIOIINE JEUCTBUS:

BBITIOJIHSIET aBTOPU3ALIMIO;
OTKpBIBAET (POPMY AJIIEKTPOHHOTO 3asIBJICHHUS;

3anoJgHsAeT GopMy JIEKTPOHHOTO 3asIBJICHUS, BKIIOYAIOIYIO CBECHUS, HEOOXOIUMBbIE
1 00sA3aTeNbHbIE ISl PEJOCTABICHNUS] MYHULIUTTAIBHON YCIYTH;

MPUKPEIUISIET JOKYMEHTHI B DJEKTPOHHOW (opMe UM JJIEKTPOHHBIE OOpa3bl
JTIOKYMEHTOB K (hOpMe JIEKTPOHHOTO 3asiBJICHUs (TIPH HEOOXOIUMOCTH);

NOJATBEpKAaeT (aKT O3HAKOMJICHMSI M COIJIACHA C YCJIOBUAMHU M TOPSAKOM
IPEIOCTABICHUS! MYHUIMIAIBHON YCIyTU B 3JEKTPOHHOM (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asIBICHMUS);

MNOJTBEPXKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHHM  (yCTaHaBJIMBAET
COOTBETCTBYIOIILYIO OTMETKY B (DOpME BIIEKTPOHHOTO 3asBIICHHUS );

OTIIPABJISIET 3alIOJIHEHHOE AJIEKTPOHHOE 3asiBICHHUE (HAKMMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMe RJIEKTPOHHOTO 3asIBICHMUS);

AJIEKTPOHHOE 3asBJICHUE MOJAMKCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMM IMyHKTa
2.5.3 aAMUHHCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHYecKasi MpoBepka CHOPMHUPOBAHHOTO 3asBJICHUS OCYLIECTBISETCS
MIOCJIE 3aMOJIHEHHUS 3asIBUTENIEM KaXI0T0 U3 TOJIEH AIeKTpoHHOM (hopmbl 3asiBienus. [Ipu



BBISIBICHUM HEKOPPEKTHO 3alOJIHEHHOIO TOJIs 3JIEKTPOHHON (OpMBI  3asBIICHHUS
3asIBUTEIb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOW OLIMOKU U MOPSJIKE €€ YCTPaHEHUS
MOCPEJICTBOM MH(DOPMAITMOHHOTO COOOIIIEHUS HETIOCPEACTBEHHO B JIEKTPOHHOU (popme
3asiBJICHUSI.

AI[MI/IHHCTpaTI/IBHBIe IMpoucCaypHhI, YCTaHAaBJIINBACMBIC HaCTOAIIIUM ITYHKTOM,
BBIIIOJIHATOTCA B ICHD 06pameHH51 3asBUTCIIA.

Pe3ynbTaTaMu BBIMOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: JIEKTPOHHOE
7IeJ10, HanpaBJieHHOE B Oprad nocpeacTBOM CHCTEMBI AJIEKTPOHHOIO B3aUMO/ICHCTBUSI.

3.3.3. PaccmoTtpenue komIiekTa JoKyMeHTOoB OpraHom.

3.3.3.1. OcHoBaHMEM Hayajna BBINOJHEHUS AaJIMUHHCTPATUBHOM MPOLIENYpPHI SBIISAECTCS
MOCTYIJIEHUE 3asBJICHUS M MHBIX JOKYMEHTOB, HEOOXOOUMBIX ISl IPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 32  BBINIOJIHCHHUE
aIMUHHUCTPATUBHOMN MPOLEAYPhI ABJISIETCS 3aMECTUTEIb PYKOBOJUTENS
HcrionHUTEeNIbHOTO KOMHUTETa CEJIbCKOTO IMOceleHus (Jajnee - JOHKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. HOJ’DKHOCTHOG JUno, OTBCTCTBCHHOC 3a IIPUCM JOKYMCHTOB, B CJIy4dac
O6paHleHI/ISI 3as4BUTCIIA C 3as1BJICHHUCM B OpraH:

oTpeseNnsieT NpeaMeT 0OpalleHus;
YCTaHABJIMBAET JUYHOCTH 3AsIBUTEIIS,
IIPOBOAUT NPOBEPKY MOJHOMOYMHI JIMIA, TOJAOIIETO TOKYMEHTHI,

MPOBOAUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B MYHKTE
2.5 aIMUHHUCTPATUBHOIO perjaMeHTa, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHMSAM (Haajexaiiee oQopMiieHUe KOMUi
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUIHCOK, 3aUEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMojHSET  DJEKTPOHHYI  (opMy  3asBiIeHUs B aBTOMATHU3WPOBAHHOM
MH()OPMAIMOHHONW CHCTEME, MPEIHA3HAYCHHOW ISl OKa3aHWs TOCYAapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

Py MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJIMHUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBIISIET CKaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrneyaTbiBaeT 3asBJICHUE;
nepeaaeT 3asiBUTEII0 Ha TIPOBEPKY U MOANMKUCAHUE;
nocJie MOANMUCAHUS CKAHUPYET MOANNCAHHOE 3asiBJICHUE;

3arpy’kaeT B aBTOMaTU3HPOBAHHYIO MH()OPMAIMOHHYIO CUCTEMY, MpPEIHA3HAYCHHYIO
JUISL  OKa3aHMsl TOCYJAApPCTBEHHBIX W  MYHUUMINAIBHBIX  YCIYr  JOKYMEHTHI,
MIPE/ICTABJIICHHBIE B 3JIEKTPOHHON (opMe MM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX
JOKYMEHTOB, OPMUPYET NEKTPOHHOE JEJIO;

BO3BpAIla€T TOJIMMCAHHOE 3asBJIICHUEC W OPUTHHAIBI OyMa)XXHBIX JOKYMEHTOB
3asBUTECIIIO;



BbIIACT 3asABHUTCIIIO PACIIMCKY B IIPUEME JOKYMCHTOB.

B ClIy4yac HaJIn4una OCHOBaHUM AJI1 OTKa3a B IPUEME JOKYMCHTOB JOJIDKHOCTHOC JIMIIO,
OTBCTCTBCHHOC 34 IIPUCM JOKYMCHTOB, YBCAOMJIIACT 3asBUTCIIAI O HAJIMYUU HpCl’[HTCTBI/Iﬁ
Ml IIpUeMa 3a4BJICHUS WM BO3BpallacT MY JOKYMCHTHI C 00BsICHCHHUEM COACPIKaHUA
BBISIBJICHHBIX OCHOBAHUM AJIs1 OTKa3a B IIPUCMC IOKYMCHTOB.

3.3.3.3. JIo/DKHOCTHOE JIMII0, OTBETCTBEHHOE 32 ITPUEM JOKYMEHTOB, ITOCIIE MOCTYIIIICHUS
JTOKYMEHTOB Ha PAaCCMOTPEHHE!

IPUCBAaMBAET 3asBJIICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOUM A€ M CTaTyc
«IIpoBepka TOKyMEHTOBY;

M3y4aeT MOCTYNUBIINE JIEKTPOHHBIE J1€]a, B TOM YKCIIE MPUIIOKEHHBIE 3asIBUTEIIEM
JIOKYMEHTBI B 3JICKTPOHHOU (popMe U AJIeKTpOHHBIE 00pa3bl JOKYMEHTOB;

MMPOBCPACT KOMIINICKTHOCTDb, YUTACMOCTD 3JICKTPOHHBIX 06pa3013 JAOKYMCHTOB,

npoBepsieT COOJIIOJICHUE YCIOBUM JEHCTBUTEIBHOCTH SJEKTPOHHOW TMOJIMKCH,
nocpencTsoM oOpamieHuss k Enunomy mnoprany (B cliydae, €cliu  3asiBUTENEM
IIPEICTABJICHBI AJIIEKTPOHHBIE JOKYMEHTHI, IIOJIIMCAHHBIE YCUJICHHOU
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJIUCHIO).

[Ipy HamMuuM OCHOBAaHW, MPENYCMOTPEHHBIX MYHKTOM 2.7.1 aIMHUHUCTPATUBHOIO
periiaMeHTa, TOJrOTAaBIUBACT IMPOEKT pelieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOIMMBIX JIJISI TPEIOCTABICHUS MYHUITUTIATLHOM YCITYTH.

B cnywae, ecnu B pe3ynbTare MPOBEPKU YCUICHHOW KBAIM(PUIMPOBAHHOU
AJIIEKTPOHHOM TMOJANMCH BBIABICHO HECOOIIOJEHUE YCIOBHM €€ NEeWCTBUTEIbHOCTH,
IPOEKT penieHusi o0 OTKaze JOJDKEH coJlepKaTh MyHKThl ctaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MTOCTYKUIIA OCHOBAHUEM ISl €70 IPUHATHSL.

[IpoekT pemeHus o0 oOTKaze B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MIPEI0CTaBICHUSI MYHUIIMTIATBHON YCIYTH, C yKa3aHWEM PUYNH OTKa3a (B CiIydae, eciu
OCHOBaHUS NJIsl OTKaza B MpHUEME JTOKYMEHTOB, HEOOXOIMMBIX IJi MPEI0CTaBICHUS
MYHULIUIIATIBHON YCIYTH, CBA3aHbl C HAPYIICHHUEM YCTaHOBJICHHBIX TPEOOBAaHUM K TaAKUM
JOKYMEHTaM, OCHOBaHHUS JJi1 OTKa3a B INpUEMe JOKYMEHTOB JOJDKHBI COAEpXkaTb
uHGOpPMaIMI0O 0 HAaUMEHOBAHMWU JOKYMEHTOB (MH(OpMAaIMM, CBEJIEHUIl), KOTOpbIE HE
IPEJCTaBICHbI, COJAEP)KAaT HEAOCTOBEpHblE M (MJIM) NPOTHUBOPEUMBBIE CBEICHMUS,
obopMIieHBI C HApyIICHHWEM YCTAaHOBJICHHBIX TpeOOBaHWIi), HaMpaBlseTCd Ha
COIJIaCOBaHHWE B YCTAHOBJICHHOM TMOPSAKE MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTAa.

CornacoBaHue MpoeKTa pelieHus o0 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTaBJICHUS MYHUUUIAIBHOM YCIYrdM, OCYLIECTBISIETCA B  TMOPSIKE,
IIPEAYCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B cnydae OTCyTCTBHSI OCHOBAaHMH Il OTKa3a B IIpUEME JOKYMEHTOB,
PEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMWHHUCTPAaTHUBHOIO pETJaMEHTa, IOJHKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOTO pabovero AHsS CO AHS
NOCTYIUICHUS 3asBJICHUS, HAMIPABIISIET 3asIBUTENIO, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEIOMJICHHE O IOCTYIUICHUHN 3asBJICHUs, COACPIKALIEE BXOIALIMN PETUCTPALMOHHBIN
HOMEp 3asBJCHMs, JATy IMOJIyY€HUs 3asBJICHUS, MEepeueHb HAUMEHOBaHUU (aiios,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, AAaTy IIOJIYYEHHMs pe3yJsibTaTa MyHULMIIAJIBHON
YCIIYTH.



3.3.3.4. HcnonHenue mpoueayp, ykazaHHblx B nOyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  perjaMeHTa, MpH HaJUYUM TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATU3UPOBAHHOMN
UH(GOPMAITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHHUIIUTATbHBIX YCITYT.

3.3.3.5. AIMMHUCTpAaTUBHBIE TIPOLECAYpPhl, YCTaHABIMBAEMble MMYHKTOM 3.3.3
aIMUHUCTPATHBHOTO PETIIAMEHTA, BHITIOJIHSAIOTCS B TEUCHHUE OJJHOTO Pab0overo JHs CO THS
MOCTYIUICHUS 3asIBJICHHS HA PACCMOTpPEHHUE.

PC3YJIBTaTaMI/I BBINIOJIHCHU a/IMUHUCTPATUBHBIX IIPOLCAYP ABJISAIOTCAL HpHHHTBIﬁ Ha
pPaCCMOTPCHUC KOMIUICKT AOKYMCHTOB WM IIPOCKT PCHICHHA 00 oTKasze B IMpruemMe
HOKYMCHTOB, HGOGXOI{I/IMBIX IJI TIPS AOCTAaBJICHUA MyHHHHHaJIBHOﬁ YCIIyTu.

3.4. HampaBieHue MeXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Yy4YacTBYIOIIHE B
MIPENOCTABICHUHA MYHHUIUIIAJIBHON YCIIYTH

3.4.1. OcHoBaHuEM Hadajla BBITIOJIHECHUS aIIMHHHCTpaTHBHOﬁ IIpoucaypnl ABJIACTCA
IMOJIYUCHUC TOJDKHOCTHBIM JIMIIOM (pa6OTHI/IKOM), YIIOJIJHOMOYCHHBIM Ha BBIIIOJIHCHHC
aIIMHHHCTpaTHBHOﬁ npoucaypbl, OT JOJLDKHOCTHOI'O JIHMIA (pa6OTHI/IKa), OTBCTCTBCHHOI'O
3a IIPUCM JOKYMCHTOB, IIPUHATBIX OT 3aj4BUTCIIA JOKYMCHTOB.

I[OJDKHOCTHI)IM JINIIOM (pa6OTHI/IKOM), OTBCTCTBCHHBIM 3a BBIITOJIHCHHUC
aIIMHHHCTpaTHBHOﬁ IMpOoLCaYPHI, ABIICTCA 3aMCCTHUTCJIb PYKOBOIUTCILA
M cnoJHUTEIPHOTO KOMMTETA CEJILCKOTO ITOCEJICHMS (I[anee - HAOJDKHOCTHOC JIMIO,
OTBCTCTBCHHOC 3a HAIIPABJICHUC MCKBCIOMCTBCHHbBIX 3aHpOCOB).

3.4.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPABICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET U HAMNPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUYECKON
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3alpochl O NPEIOCTaBICHUH ITOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX TyHKTOM 2.6.1 aIMUHUCTPATUBHOIO PErJIAMEHTA.

AI[MI/IHHCTpaTI/IBHLIe IMpOoUCaYPHhI, YCTaHaBJINBACMBIC HaCTOAIIIMM ITYHKTOM,
BBITIOJIHAIOTCA B ICHD IIPUHATHA 3ad4BJICHUA HAa PACCMOTPCHUC.

Pe3ynpraramu BBITIOJTHEHUS AAMUHUCTPATUBHBIX ITPOLEAYD SABJISIOTCS: HAPABJICHHbBIE
B OpraHbl BIACTHU U (WJIH) IMOJIBEIOMCTBEHHBIE OpTraHaM BJIaCTH OpraHU3allly 3alPOCHL.

3.4.3. CrienmanucThl MOCTABIIUKOB JaHHBIX HAa OCHOBAHHWH 3alpPOCOB, IMOCTYIHUBIINX
4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aWMOJECHCTBUSA, MPEAOCTABIISIIOT
3anpalMBaeMble JTOKYMEHThl (MH(OpMaIuUIo) WIM HAOpaBiSIIOT YBEAOMJIEHUS 00
OTCYTCTBUU JIOKYMEHTa W (Wiau) WH(pOpManu, HEOOXOIUMBIX ISl TPEAOCTaBICHUS
MYHUIMTNIATIBHOM YCITIYTH (J1ajiee — yBeJOMJIEHHE 00 OTKa3e).

AJIMUHHUCTpPaTUBHBIE  MOPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIAM  IMYHKTOM,
BBIMOJIHSIOTCSL B TCUCHUE MIATH JHEW CO AHS MOCTYIUICHUS MEXBEIOMCTBEHHOTO 3aMpoca
B OpraH WJIM OpraHU3aIvIo, MPEIOCTABIAIONINE JOKYMEHT U UHGOPMAIIUIO, €CJIU UHbBIC
CPOKM TIOATOTOBKM M HAMNPABICHHS OTBETA HA MEXBEIOMCTBEHHBIM 3ampoc HeE
YCTaHOBJICHBI  (penepanbHBIMM 3aKOHAMM, TPABOBBIMU akTamu [IpaBuTenncTBa
Poccuiickoit Denepanyu 1 NPUHITHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecniyOnuku TatapcTaH.

PesynbraTaMy BBINOJIHEHUS AJMUHUCTPATUBHBIX NMPOLELYDP SABIAIOTCA: JOKYMEHTBI
(cBeneHus1), HEOOXOAMMBIE [JIsl TPEAOCTABICHHUS MYHHUIMIAIBHOW YCIyrd, Jnbo



YBCOAOMIICHUC 00 O0TKa3€, HallpaBJICHHBIC NOJDKHOCTHOMY JIMIY, OTBETCTBCHHOMY 3a
HarpaBJICHUC MCKBCIOMCTBCHHEBIX 3aIIPOCOB.

344, I[OJ'DKHOCTHOC JUIO, OTBCTCTBCHHOC 3a HAIIPABJICHHUC MCIKBCIAOMCTBCHHBIX
3aIlIpOCOB!

NOJyYaeT 3ampaiidBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICHCTBHSL JIOKyMEHTBHI (CBEICHHUS), HEOOXOAWMBIC JUISI TPEAOCTaBIICHUS
MYHUILIUTIAJIBHON YCIYTH, TUO0 yBEeIOMIIEHHE 00 OTKa3e MpHU OTCYTCTBHH JOKYMEHTa U
(unm) uadopmanuu;

IpU HAJIUYUU OCHOBAaHWW, MPETYCMOTPEHHBIX ITYHKTOM 2.7.1 aJIMHHHCTPAaTUBHOIO
perjiaMeHTa, MOJArOTaB/IMBAET IMPOEKT pelmieHuss 00 OTKa3ze B IMpPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHS] MyHUIIUIATIBHON YCIYTH.

[IpoekT pemeHns 00 oOTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIMWMBIX IS
IIPEIOCTABIICHUS] MYHULIMIIAIBHOM YCIYTH, ¢ YKa3aHUEM IIPUYMH OTKa3a (B CiIydae, eClu
OCHOBaHUS Il OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS
MYHUIIUIIATIBHON YCIYTH, CBA3aHbl C HAPYLICHHUEM YCTaHOBJICHHBIX TPEOOBAaHUM K TaKUM
JOKyMEHTaM, OCHOBAaHMS i1 OTKa3a B IIPUEME JOKYMEHTOB JIOJDKHBI COJEpXKaTh
UHGOpMAIMI0O O HAUMEHOBAHUU JOKYMEHTOB (MH(OpMAalMM, CBEIEHUI), KOTOPbIE HE
IPEJCTaBICHbI, COJAEPKAaT HEAOCTOBEpHblE M (WJIM) MPOTUBOPEUMBHIE CBEACHMUS,
oQOpMIIEHBI C HapylLIEHHEM YCTAaHOBJEHHBIX TpeOOBaHMil), HampaBiseTcs Ha
COIVIACOBAHUE B YCTAHOBJIEHHOM IOPSJAKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTA.

CornacoBanue MpoeKTa pemeHus o0 OTKa3e B MpUEME JTIOKYMEHTOB, HEOOXOAMMBIX
JUISL  TPEOCTaBJICHUS MYHUUMUIAIBHOM YCIYrd, OCYLIECTBISIETCA B TOPSIKE,
IPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHble IMpoucayphl, YCTaHAaBJINBACMBIC HaCTOAIIUM ITYHKTOM,
BBIIIOJIHAKOTCS B ICHD ITOJTYYCHUS CBGI[@HI/Iﬁ M0 MC)KBECAOMCTBCHHBIM 3alIpOCaM.

Pesynpratamu BBINOJSHEHUS aIMHUHUCTPATUBHBIX NPOLIEAYP SIBIAKOTCS: JOKYMEHTHI
(cBeneHus), HEOOXOMUMBIE IS TPEAOCTABICHUS MYHMIIMIAIBHOW YCIYTH, MPOEKT
pemieHuss 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOJMMBIX JUIsl TMPEAOCTABICHUS
MYHHULUITAIIBHON YCIIYTH.

3.4.5. VcnonHenue npouenyp, ykazaHHblx B myHKTax 3.4.2, 3.4.4 aaMUHUCTPATUBHOTO
periaMeHTa, Tpd HAJWYMU TEXHUYECKOM BO3MOXKHOCTH  OCYILECTBISCTCS B
aBTOMAaTHYECKOM PEKHUME C UCMOJb30BAHUEM aBTOMATHU3UPOBAHHON MH(OPMAIIMOHHON
CHUCTEMBI, IPETHA3HAUYCHHOM ISl OKa3aHUsI TOCYIapCTBEHHBIX U MYHUITUIIAIbHBIX YCIIYT,
B TOM YHCJIE C MOMEHTA PErUCTPALMU 3asBJICHUS B COOTBETCTBUU C MyHKTOM 2.13
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.4.6. MakcuMaJIbHbIM CPOK BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
nyHKTe 3.4 aAMUHUCTPATUBHOTO pErIaMeHTa, COCTABISIET NATh pab0YMX JHEH.

3.5. IloaroroBka pe3ynbTaTa MyHULIMIAIBHON YCIyTH

3.5.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJAMUHUCTPATUBHON MPOUEAYpPHl SIBISETCS
IIOCTYIUIEHUE  OT  JOJDKHOCTHOIO  JIMIA, OTBETCTBEHHOI'O 3a  HAlpaBJICHUE
MEXBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEIEHMil), HEOOXOIUMBIX Jif
MPEIOCTABIECHUS] MyHULIMITAIIBHOW YCIIYTH.



JIOJKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOU
OpOLEIYphI, SIBISETCS 3aMECTUTENh PYKOBOAUTENS VICHOTHUTENBHOTO KOMHUTETA
CEJIbCKOTO TOCeNIeHUs (fajnee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MOATOTOBKY
pe3ynbTaTa NpeoCTaBICHUS MyHUIIUTAIBHON YCIYTH).

3.5.2. JIoJ3KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIOJITOTOBKY pe3yJibTaTa Mpe0CTaBICHHUS
MYHHIUTAIbHON YCITYTH:

paccmatpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
IIPEAOCTABICHNS MyHULIUITAJIbHON YCIIYTH;

IIPY BBISIBJICHUHA OCHOBAHUU I OTKAa3a B IIPEAOCTABICHUN MYHULMIIAIIBHON YCIIYTH,
YKa3aHHBIX B IYHKTE 2.8.2 aJMMHUCTPATUBHOIO PETJIAMEHTA, ITOATOTABIIMBAET MPOEKT
penieHus 00 0TKa3e B MPEI0CTaBICHUN MYHUIIUTIAIBHON YCIyTH;

B CIy4ae€ OTCYTCTBUSI OCHOBAaHHUM JJIsi OTKa3a B MPEJOCTABICHUM MYHULMNAIbHOU
YCIIYyTH, IPEAYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTA, [0 UTOraM
PAacCCMOTPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHUIIMITATIbHON
YCIIYTH, ITOArOTABIMBAET IIPOEKT Pe3yJIbTaTa MPEIOCTABICHNUS] MYHULUIIAIBHON YCIIYTH
B COOTBETCTBUU C MOANYHKTOM | myHkTa 2.3.1 aIMUHUCTPATUBHOIO PEIJIAMEHTA;

HaTpaBIISET IMOATOTOBICHHBIN MPOCKT pe3yJibTaTa MPEI0CTaBICHNUS MYHUIIUTIATHHON
yCIyTd Ha COTJIACOBAaHWE B YCTAHOBJICHHOM TMOPSIKE TIOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000POTA.

AJIMMHUCTPAaTUBHBIE  NPOLEAYPBI, YCTAaHABIMBAEMBIE HACTOSIIMM  IIYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE IBYX pabOUMX JHEH.

Pe3ynbraTaMy BBINOJHEHUS AJIMHUHHUCTPATUBHBIX NPOUEAYp SBISIOTCA: MPOEKT
penieHuss 00 OTKa3e B MPEIOCTaBICHUU MYHULIMMAIBHOM YCIYTd, MPOEKT PELIEHUsl O
BbIJIaU€ pa3peuieHus] Ha BCTYIUIEHHME B Opak HECOBEPLIEHHOJIETHUM, JOCTUTLINM
Bo3pacta 16 ner.

3.53. CornacoBanue ¥ TOANMCAHUE IMPOEKTA PE3yIbTaTa MPENOCTABICHUS
MYHMLIMIIAJIBHOW  yCIIyrW  (Zajee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJHTENEM CTPYKTYPHOTO IOAPA3JEIEHUS, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3ynbpraTa MYHULMIIAIBHOW  yclIyrW, 3amecturenieM PykoBoautens Oprana,
PykoBoautenem Oprana.

[ToaroroBieHHBIE TPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUYaHMsi, BO3BPAILAIOTCS Ha
0pabOTKy JUILY, OTBETCTBEHHOMY 3a MOATOTOBKY PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH.
[Tocne ycTpaHeHus 3aMeUaHUM MNPOEKTHI JOKYMEHTOB ITOBTOPHO NEPENAIOTCS s
COTJIACOBAHMS U MOJNKUCAHUS.

PykoBomutens Oprana mnpu pacCMOTPEHUH MPOEKTOB JOKYMEHTOB HPOBEPSET
cOOJII0/IeHNE aIMUHUCTPATUBHOIO PEerjaMeHTa IOJKHOCTHRIMU JiuiiaMu OpraHa B 4acTu
CPOKOB BBINIOJHEHHSI AJMUHUCTPATUBHBIX MPOLEAYpP, HX IMOCIEAOBATEIBHOCTH U
MTOJHOTHI, HAJIWYMS COIVIACOBAHUN YIIOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyuae BbISIBIEHUS HAPYILIEHHUI B YaCTH CPOKOB BBIITOJHEHUS aIMUHHUCTPATUBHBIX
IIpOLElyp, UX IOCIENOBATEIBHOCTH M MOJHOTHI PykoBoautens OpraHa MHULMUPYET
MIPUBJIEYEHHE K OTBETCTBEHHOCTH JIMII, JOIYCTUBIINX HAPYIIECHMS, B COOTBETCTBUU C
IIyHKTOM 4.3 aIMUHUCTPATUBHOI'O PErJIAMEHTA.



AI[MI/IHI/ICTpaTI/IBHBIG Impoucayphbl, yYCTaHaBJIMBACMBIC HaCTOAIINM ITYHKTOM,
BBIIIOJIHAKOTCS B TCUCHUC JIBYX pa60‘{I/IX ,Z[HGIZ.

PesynpTaTaMy BBIIOJIHEHUS aJJMHUHHUCTPATUBHBIX HPOILEIYp SBISAIOTCS: peuieHue oo
OTKa3e B MpueMe JOKYMEHTOB HEOOXOJWMBIX IJISi MPEJOCTABICHUS MYHHLIUIAIBHON
yCIIyTH, pelieHrne o0 oTKa3ze B MPEAOCTaBICHUH MYHUIIMIIAJIbHON yCIYTH, pPEUICHHE O
BbIJJaU€ pa3pelleHUs] Ha BCTYIUIGHHE B Opak HECOBEPIIECHHOJETHUM, IOCTHTIIMM
Bo3pacta 16 ner.

3.5.4. UcnonueHnue npoieayp, yka3aHHbIX B MyHKTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOTO
periiaMeHTa, TMpd HaJIUYUM TEXHUYECKOM BO3MOXXHOCTH  OCYIIECTBISICTCS B
aBTOMATHYECKOM PEKUME C HCIIOIH30BAHUEM aBTOMATU3MPOBAHHON MH(POPMAITMOHHOM
CHUCTEMBI, IPEIHA3HAUYCHHOM /ISl OKa3aHUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT.

MaxkcuMalIbHBIM CPOK BBINOJHEHUS] aIMHHUCTPATUBHBIX IPOLEAYP, YKA3aHHBIX B
NyHKTE 3.5. aAIMUHUCTPATUBHOI'O PErJIAMEHTA, COCTABIISIET YEThIPE padOUnX JTHS.

3.6. Briaua (HampaBiieHKe) 3asiBUTENIO Pe3yJibTaTa MyHUIIUIIATILHON YCIYTH

3.6.1. OcHoBaHueM Hayajia BBIIOJHCHUS a,Z[MI/IHI/ICTpaTHBHOﬁ Ipoucaypbl ABJIACTCA
IMOJIYUYCHHUC NJOJIZKHOCTHBIM JIMIIOM, OTBCTCTBCHHBIM 3d BBIIIOJIHCHHUC aIIMHHHCTpaTHBHOﬁ
npoucaypnbl, I0OKYMCHTA, IIOATBCPIKAAIOIICTO IIPCAOCTABJICHUC MYHHHHHaHBHOﬁ YCIIYT'H.

JIOIKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJMUHUCTPATHBHOU
MPOLICTYPHI, SBJISETCS 3aMECTHTENIb PYKOBOAWUTENS VICTIOMHUTETRHOTO KOMHUTETA
CEJIbCKOTO TOCENEeHUs (Janee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIAUy
(HampaBJieHUE) TOKYMEHTOB).

3.6.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 Bblauy (HAMpaBJIEHUE) JOKYMEHTOB:

00€ecreunBaeT perucTpalio U BHECEHUE CBEJICHUW O pe3yJibTare MpeaoCTaBICHUS
MYHULHANAIBHON YCIYTH B MOJCUCTEMY BEAEHUSA JOKYMEHTAlMM aBTOMATU3UPOBAHHOU
MH()OPMAIMOHHOW CHUCTEMBbI, MPEJHA3HAYEHHOM Il OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHHULUIAIBHBIX YCIIYT;

W3BEIIACT 3asBUTENA (€r0 MPECTABUTENsA) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3ysbTaTe MPEIOCTABICHUS] MYHULHUINAIBHOM YCIYTM U O BO3MOXHOCTH ITOJTYyYECHUS
pe3yJibTara MpeioCTaBIeHUs MyHUIUNAIbHOU yciayru B Oprane win B MOLI.

Hcnonnenne npoueayp npyu HaJIMuuU TEXHUUECKONM BO3MOYKHOCTH OCYIIECTBIISIETCS B
aBTOMATHYECKOM PEKUME C MCIOIH30BAHUEM aBTOMATU3UPOBAHHON MH(POPMAITMOHHOM
CHUCTEMBI, IPEAHAZHAYEHHOM JIJI1 OKa3aHUS TOCYJApCTBEHHBIX U MyHULIMTIAJIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE  NPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM  MYHKTOM,
BBINIOJIHAIOTCS. B TEUYEHHE OJHOro paboyero AHS CO AHS TMOJINUCAHUS JOKYMEHTAa,
SBJIIOLIETOCS pe3yJIbTaToOM MIPENOCTABIICHUS MYHULHAIAIBHOM YCIIyTH,
YIIOJITHOMOYCHHBIM JIOJDKHOCTHBIM JiniioM Oprana (OpraHom).

PesynbraTaMy BBINOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: Pa3MELICHUE
CBEJICHUI O pe3ysbTaTe MPEeIOCTaBICHUS MyHUIIUIIAIBLHON YCIyTU B MH()OPMAIMOHHBIX
CUCTEMAax, U3BEIICHHUE 3asBUTEIN (€ro NMPEICTaBUTEINA) O PE3YNIbTATE MPEIOCTABICHUS
MYHUIIUIIATIBHON YCIYTH U CTIOCO0AX €ro MOJy4eHHUs.

3.6.3. Ilopsaok Bbaauu (HampaBi€HUs) PE3YJIbTaTa MPEIOCTaBICHUS MyHULUIIAIbHOM
YCITyTH:



3.6.3.1. Ilpu oOpaiieHnu 3asBUTEIIS 3a PE3yJIbTATOM MYHMIUTIATBbHON yCiyru B MOI],
pabotHuk M®II BbigaeT 3asBUTENIO0 PE3yJIbTaT MYHHUIUMNAIBHOW yclIyru B (opme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBaHuIO
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE
€My MPEIOCTABIACTCS SK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTA IyTEM €ro 3alKch Ha
CbEMHBIM HOCUTENb HWH(OpPMAIMKM WM HAMpaBiICHUS OHK3EMIUISIpa AJIEKTPOHHOTO
JOKYMEHTa IO JJIEKTPOHHOM IoYTe B aapec 3asBurens. llpm 3anmcn Ha CheMHBIN
HOCHUTENIb MH(OPMALMU WM HANPABICHUH SK3EMIUISIPA AJIEKTPOHHOIO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIULIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE, MO0 3JEKTPOHHOW MOYTE WIECHTUYHOCTh TAKOTO SK3EMIUISIpa 3JIEKTPOHHOIO
JOKYMEHTAa AK3EMIUIIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYAHHKOM C MCIOJIB30BaHUEM YCHUJICHHOW KBaJTU(UIIUPOBAHHOM
3JIEKTPOHHOM IMTOIITHCH.

AJIMUHUCTpPaTUBHbIE  NPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM  IMYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb TNPUOBITHUS 3asBUTENSI B CPOKH,
YCTaHOBIICHHbIE periaMmeHTOM padoTel MDII,

PesynbraTaMu BBITIOJHEHUS AMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: (ukcanus
(dakTa BbIIaUM pe3yibTaTa MperocTaBiIeHUsT MyHulunanpHoit ycnyru B AUC MOI],
pe3yJIbTaT MPEIOCTABICHNS MYHULIUMITAIIBHON YCIIYTH, BBIIAHHBIN 3aSBUTEIIIO.

3.6.3.2. Ilpu oOpailieHUMN 3asBUTENSI 3a PE3yJIbTaTOM MYHHUIIMIAIBHOW YCIYTH 4epes
PecnyOnukaHckuii mopTai 3asBUTENIO B TUYHBIA KAOMHET aBTOMATUYECKH HAITPaBIsETCs
ANIEKTPOHHBIA 00pa3 JIOKYMEHTa, SBISIOLIErocsS pPe3yJbTaToM IMPEIOCTaBICHUS
MYHULUIIATBHOUN yCIIyTH, TOANMUCAHHBIA YCUIIEHHON KBATU(UIUPOBAHHOM 3IEKTPOHHON
MOAMUCHIO YIIOJTHOMOYEHHOTO JOJKHOCTHOTO Jinita Oprana (Opranom).

AIMUHUCTpAaTUBHBIE  TIPOLECAYpPHI, yCTAaHABIMBAEMBIC HACTOSIIMM  ITYHKTOM,
BBITIOJTHSIFOTCS B JICHb TOINUCAHUS JTOKYMEHTA, MOATBEPKIAOMICTO MPEIOCTABICHUE
(0TKa3 B MPEeAOCTABICHUN ) MYHUIIMITAIbHON YCIIYTH, YIOJIHOMOUYEHHBIM JTOJKHOCTHBIM
murom Oprana (Opranom).

Pe3ynbTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: HAMPABICHUE
(mpemocTaBieHUE) C HUCMOJIb30BaHUEM PecryONMKaHCKOTO TMopTaia 3asBUTEIIO
JOKYMEHTA, TOATBEPKAAIOIIETO MPEIOCTABICHHE MYHUIIUNIAILHON YCIyTH (B TOM YHCIIE
OTKa3 B MPEAOCTABICHUN MYHULIUIIATLHON YCIYTH).

3.6.3.3. [Ipu oOpaieHuu 3asBUTENS 32 PE3yIbTATOM MYHHUIIMNAIBHON yciayru B Opras,
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblJauy (HampaBjieHHE) JOKYMEHTOB, BbIIAET
3asIBUTENIO Pe3yJbTaT MYHULUNAIBbHON yciuyru. [1o TpeOoBaHUIO 3asABUTENSI BMECTE C
HK3EMILUIIPOM IEKTPOHHOI'O JJOKYMEHTa Ha OyMa)>KHOM HOCUTENE €My NPEAO0CTaBISETCS
AK3EMIUISIP AJEKTPOHHOIO JOKYMEHTa IyTeM €ro 3alucd Ha ChEeMHBIH HOCUTEIb
MH(}OpMaIUU WM HAPABJICHUSI SK3EMILISIPA AJIEKTPOHHOTO JOKYMEHTA IO JIEKTPOHHON
IIOUTE B a/IPEC 3asIBUTEIIS.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIMM  ITYHKTOM,
OCYIIECTBIISIOTCS B TIOPSJIKE OUEPETHOCTH, B JICHDb TPUOBITUS 3asIBUTENS B COOTBETCTBUU
¢ IIpaBuiiamu BHyTpEHHETO TPYAOBOro pacnopsiaka Oprana.

Pe3ynbratoM BBINOJIHEHUS aJMUHUCTPATUBHBIX NPOLEAYp SBISAIOTCA: (UKcalus
dakTa BBIJAUM  pe3yiabTaTa  MPENOCTABICHUS  MYHULUIMAIBHOM  YCIYyIH B



aBTOMaTHSHpOBaHHOfI PIH(i)OpMaHI/IOHHOfl CUCTEME, HpeﬂHaSHaquHOﬁ JJI1 OKa3aHMA
rocyaapCTBCHHBIX U MYHUIIMUIIAJIbHBIX YCIYT.

3.7. VicnipaBiieHHE TEXHUYECKUX OITHOOK

3.7.1. B cayyae oOHapy>K€HUS TEXHUYECKOM OIIMOKUM B JIOKYMEHTE, SBISIOIIEMCS
pe3ynbTaTOM MYHULIUIIAILHOMN YCIyTH, 3asIBUTENb HanpasiisgeT B Opras:

3asBJICHUE 00 MCIIPABJICHUU TEXHUUECKOU omMOKu (mpuiioskenne Ne 5 K HacTosiemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JAOKYMCHT, BBII[aHHBIfI 3asBUTCIIIO KaK pE3yJIbTaT MYHHHHHaHBHOﬁ YCIIyTH, B KOTOPOM
COACPIKHUTCA TCXHUYICCKAsA OH_II/I6Ka;

JTOKYMEHTBI, HMMEIONNE HOPUANYECKYI0 CHIIY, CBHUICTEIBCTBYIOIIHE O HATUIHH
TEXHUYECKOM OIIMOKH.

3asBineHue 00 UCIHpPaBICHUM TEXHUYECKOW OINMOKH B CBEACHUSX, YKAa3aHHBIX B
JIOKYMEHTE, SIBJSIOIIEMCS pPe3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, OJIAETCS 3asBUTEIIEM
(YNOJTHOMOYEHHBIM MPEICTaBUTENIEM) MOYTOBBIM OTIIpaBICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BaHUEM 3JIEKTPOHHOM MOUTHI), OO vepe3 PecrmyOnmkaHckuil mopTan wWid
MOII.

3.7.2. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 33 TPUEM JIOKYMEHTOB, OCYIIIECTBIISIET IPUEM
3asBJICHUS 00 WCHPABICHUM TEXHUYECKON OIMUMOKU, PETUCTPUPYET 3asBIICHUE C
MPWIOKEHHBIMU JOKYMEHTAMHU U NEepEacT uX JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHble IMpoucaypkrl, YCTaHAaBJINBACMBIC HaCTOAIIUM ITYHKTOM,
BBIITOJIHAIOTCA B TCUCHUE OJHOI'O pa6oqero AHs C JaThl PCTUCTPAlUN 3asIBJICHHA.

PesynpTaTaMy BBITIOJIHEHUSI aMUHUACTPATUBHBIX TMPOIEIYp SBISIOTCS: MPUHSATOEC H
3apETUCTPUPOBAHHOE 3asBICHHE, HANPABICHHOEC HAa PACCMOTPEHUE IOJDKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 3a 00pabOTKYy JTOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 00pabOTKY JOKYMEHTOB, pacCMaTpHUBAET
JOKYMEHTBI U B LIEISIX BHECEHUSI UCIIPABICHUN B JOKYMEHT, SIBISIOIINKCS PE3YIHTATOM
IIPENOCTABIICHUS MYHHULUIIATBHOU YCIIyTH, OCYLIECTBJISIET IIPOLIETYPHI,
IPELYCMOTPEHHBIE ITYHKTOM 3.5 aJMHHUCTPAaTHBHOIO pErJIaMEHTa, MW  BbIIACT
UCITPaBJIEHHBIA JTOKYMEHT 3asBUTEIO (YITOJHOMOYEHHOMY MPEACTABUTENIO) JTUYHO IO
pOCHUCH C U3BATHEM Yy 3asABUTENS (YIOJHOMOYEHHOI'O NPEICTABUTENSI) OpUIMHAIIA
JIOKYMEHTa, B KOTOPOM COJEPKHUTCS TeXHUYECKas OIMOKa, WM HaNpaBisieT B aJpec
3asIBUTENSL MOYTOBBIM OTIIPABIECHUEM (ITOCPEACTBOM JJIEKTPOHHOM IMOYTHI) MUCHMO O
BO3MOYKHOCTH TOJY4YEHUsS [OKyMEHTa NpH mpefaoctaBieHnn B OpraH opurumHaia
JIOKYMEHTA, B KOTOPOM COJEPKUTCSI TEXHUYECKAst OITHOKa.

AIMUHHUCTPATUBHBIE  TIPOIEAYpPHI, YCTaHABIMBAEMbIC HACTOSIIMM  ITYHKTOM,
BBITIOJIHSIOTCS. B TEUYCHUE ABYX pabOuYuX JHEW TMocjiae OOHApPYKEHUS TEXHUYCCKON
OIMMOKH WJIH TIOJTYYCHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIUIIA 3asSBIICHUS O IOMYIIEHHON
OIIHOKE.

Pe3ynbraTaMy BBINOJHEHHS aIMUHHCTPATHUBHBIX NPOLIEAYP SIBISIOTCS: BbIJAHHBIN
(HampaBJIEHHBIN ) 3asIBUTEIIO TOKYMEHT.

4. [Mopsamox 1 GopMBbI KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIUIIAIBHON yCIYTH



4.1. HOpH,IIOK OCYHICCTBJICHHUA TCKYIICIO KOHTPOJIA 34 CO6JII-O,ZI€HI/ICM N HUCIIOJIHCHHECM
OTBCTCTBCHHBIMU JOJDKHOCTHBIMHA JINIaMu MOJI0KCHU I AIMUHUCTPATHBHOI'O
periiaMCHTAa U MHBIX HOPMATHUBHBLIX IMIPABOBBLIX AKTOB, YCTAHABJIMBAIOIIIUX TpC6OBaHI/IH K
MpcaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIYI'H, a TaKKC IIPUHATUCM MU pemeHHﬁ

KoHTponp 3a MOTHOTOM M Ka4eCTBOM MPEAOCTABICHUS MYHHUIUIIAIBHOW YCIYTH
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapYUICHUH MpaB 3asBUTEIICH, IPOBEACHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULIMNAIBHOM  YCIyTH,
MOATOTOBKY pellleHUi Ha AeiicTBUs (Oe31eiCTBUE) NOTKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmaMu KOHTPOJISL 3a COOJIIOACHUEM HCHOJHEHUS aJMUHHUCTPATUBHBIX MPOLEIYP
SABJISTFOTCSL:

1) mpoBepka W COIJIACOBaHME TMPOEKTOB JIOKYMEHTOB TI0 MPEIOCTABICHUIO
MYHULIMIAIBHOMN YCIyTH;

2) IMPOBOAHUMBIC B YCTAHOBJICHHOM ITOPAAKC IIPOBCPKU BCACHUA ICIIOIIPOU3BOACTBA,

3) npoBe/icHHE B YCTAaHOBJICHHOM TIOPSIKE KOHTPOJBHBIX MPOBEPOK COOIIOICHHUS
MpoLEeAYyp NPEAOCTABICHUS MYHUIIMNIATbHON YCIIyTH.

B OCJX TCKYIICI'O KOHTPOJIA HCIIOJIB3YIOTCA CBCACHUA, HMCIOIIHUCCA B BJIGKTpOHHOP'I
Oaze JaHHBIX, CHY)K€6H35[ KoppecClionacHuus, yCTHasa H IIHCbMCHHAsA I/IH(i)OpMaI_II/IH
JOJDKHOCTHBIX JIMI, OCYIICCTBJ/IAIOIIMUX BBIIIOJIHCHHUC AJIMHUHUCTPATHBHBIX IIPOLOCOYD,
JKYpHAJIbl Y4€Ta COOTBETCTBYIOIINUX JOKYMCHTOB U JIPYTHUC CBCACHMUA.

JIst OCYIIECTBJICHUSI KOHTPOJISI 332 COBEPIICHUEM JEHCTBUN MPHU TMPEIOCTABICHUN
MYHULIMNATBHON YCIAYTM M MPUHITHU PEUICHUM PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOYTIPABJICHUsI ~ MPEJCTABISAIOTCS  CIHPaBKM O pe3yabTarax MpeJOoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O cinydasx ¥ ONpuUYMHAX HAPYLICHUS CPOKOB, MOCIEAOBATEIBHOCTH M COJICPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JOHKHOCTHBIE JIMIIA HEMEICHHO HWH(OPMUPYIOT
PYKOBOAMTENS OpraHa, IMPEIOCTABISAIOMIET0 MYHULHNAIBHYIO VYCIYTY, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYILICHUM.

Texkymmii  KOHTpONb  3a  COOJIOJIGHHEM  TOCIICIOBATCIBHOCTH  JIEHCTBHM,
OINPENICJIEHHBIX  AAMHUHUCTPATUBHBIMKA  MPOLEAypaMyd IO  NPEIOCTABICHUIO
MYHULMIIAIBHOA YCJIYTH, OCYIIECTBIISIETCS 3aMECTUTEIIEM PYKOBOJIMTESA OpraHa
MECTHOTO  CaMOYyNIpPaBJICHUS, OTBETCTBEHHBIM 3a OpraHU3aluil0  pabOThl IO
MPEIOCTABJICHUI0 MYHUIIUIIAIIBHON YCIYTH, HAYaJbHUKOM OTJIEJNa, OCYIIECTBIISIIOIIETO
OpraHu3aIrio paboThl MO MPEIOCTABICHUIO MYHULIMTIATBHON YCITYTH.

HepequB JOJDKHOCTHBIX JINII, OCYHICCTBIIAIOIINX TCKYH_IHﬁ KOHTPO!JIb,
YCTaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOYIIpPaBJICHUA U NOJDKHOCTHBIMHA PETIIAMCHTAMMU.

4.2. IlopsaoK U NEPUOIUYHOCTD OCYIIECTBIEHHUS IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
ITOJTHOTHI ¥ KA4€CTBA MPEAOCTABICHUS MyHULIUNIAIBHON YCIYTH, B TOM YUCJIE TIOPSIIOK U
(GbOopMBbI KOHTPOJIS 32 OTHOTOM U KAYECTBOM IMPEIOCTABICHUS MyHUIIMITAILHONW yCITyTH

4.2.1. KoHTpOJIb 32 NOJHOTON M Ka4E€CTBOM IIPEIOCTABIECHUS MyHULMIIATBHON YCIIYyT'!
OCYIIECTBIsIETCS B (popmax:

1) mpoBeaeHMs TPOBEPOK;



2) paccMOTpeHHUs Kalo0 3asiBUTeNel Ha neicTBus (0e3neiicTBue) Oprana, a TakKe ux
JOJKHOCTHBIX JIUI, MyHUITUTIAIBHBIX CITYKaIlnX.

4.2.2. B nensax oCyleCTBICHHAs KOHTPOJIS 3a IIOJHOTOM M Ka4eCTBOM IPEIOCTaBICHUS
MYHHUIUIIATBHOW YCIYyTU MPOBOASATCS IIJIAHOBBIE M BHEIUIAHOBBIE NIPOBEPKU. [IopsAnok u
NEPUOANYHOCTD OCYILIECTBIEHHS IUTAHOBBIX IPOBEPOK YCTAHABIMBAETCS IIJIAHOM pabOThI
Oprana. IIpu mnpoBepke MOryT pacCMaTpUBaTbCA BCE BOIPOCHI, CBSI3aHHBIE C
IPEIOCTABIEHUEM MYHULUNIAILHON YCIYTH (KOMIUIEKCHBIE IPOBEPKH ), WU OTAEIbHBII
BOIIPOC, CBA3AHHBIM C MPEAOCTABICEHUEM MYHUUMIIAIBHON YCIYrd (TeMaTH4YeCKue
npoBepkn). [IpoBepka Tak:ke MOKET MPOBOIUTHCS MO KOHKPETHOM skanio0e 3asBUTETIS.

4.2.3. BHenaHOBBIE IPOBEPKH MPOBOJASATCS B CBSI3M C IMPOBEPKOW YCTPAHEHHs paHee
BBISIBJICHHBIX HapyLICHWM aJMUHHCTPATHUBHOIO pErJaMEHTa, a TaKXke B Ciydae
MOJIYYCHUST Kano0 3asBUTeNe Ha pAeiicTBus (OesmeiictBue) OpraHa, a TakkKe HX
JOJDKHOCTHBIX JIUL, MyHUIUIATbHBIX CITYXKaIIUX.

4.2.4. PesynbraThl NpOBEpKH O(GOPMISIOTCA B BHUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAaIOTCS BBISBICHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JI0JKHOCTHBIX JIUI] OpraHa, MPea0CTaBISIOMIEr0 MYHUITUIIATbHYIO
yCIIyTY, 3a pelieHus u aercTBus (6e3eicTBIE), MPUHUMAaEMbIe (OCYIIECTBIISIEMbIC) UMU
B XO0JI€ MPEIO0CTABICHUS MYHULIMIIAIBHON YCITyTH

[To pe3ynbTaTaM NPOBEACHHBIX MPOBEPOK B CIydac BBISBICHUS HAPYLICHUN IpaB
3asBUTEJIC BUHOBHBIC JIMIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

PYKOBOI[I/ITGJ'IB opraHa MCCTHOTO CaMOYIIPABJICHHUA HCECET OTBCTCTBCHHOCTL 34
HCCBOCBPEMCHHOC paCCMOTPCHHUC 3asIBJICHUMN.

PykoBoauTenb (3aMeCTUTENh PYKOBOAMTENSA) CTPYKTYPHOIO MOJAPA3JIECICHUSI OpraHa
MECTHOTO CaMOYTMpPaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE M (WJIN)
HEHaJIJIeXKalee BHIIOTHEHNE aIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aJIMUHUCTPATUBHOTO pErIaMeHTa.

JIOKHOCTHBIC JIMIIA U UHBIE MYHULIMIAJBHbBIC CIYXKAIME 32 PEUICHUS U JACHCTBUSA
(6e3neiicTBue), MNpUHHMaeMble (OCYIIECTBIISIEMbIE) B  XOJ€  IPEIOCTABJICHUS
MYHHUITUTTATHLHON YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTAHOBJICHHOM
3aKOHOJIATEILCTBOM IOPSIJIKE.

4.4. TlonoxxeHus1, XapaKkTepu3yrolue TpeOoBaHUs K MOPAAKY U dhopMaM KOHTPOJIS 3a
NPEIOCTaBICHUEM MYHHIIMIAIBHONW YCIYTH, B TOM YHCJE CO CTOPOHBI TpaKIaH, WX
00beIMHEHUHN U OpraHu3alui

KoHTponb 3a mpenocTaBlieHMEM MYHHIIMIIAIBHOM YCIYTH CO CTOPOHBI TPAXKIAH, UX
O0ObEIMHEHUH W  OpraHu3aluid, OCYIIECTBISETCA  IMOCPEICTBOM  OTKPBITOCTH
JNEATEIbHOCTH  OpraHa  MECTHOIO  CaMOYIIPABJIEHHUS  IPU  IPEAOCTABICHUU
MYHHUIUTIATBHOM YCITyTH, MOJYyYEHHUS TTOJIHOM, aKTyalIbHOM U JOCTOBEPHOU MH(pOpMaIuu
0 TOpPSAKE NPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIYTH U BO3MOXHOCTH JOCYJIEOHOTO
paccMoTpeHus oOpareHui (3kamo0) B TpoIecce MPEOCTABICHUS MYHUIIUMTATLHOU
YCIyTH.

5. HocyneOupiii  (BHECYNEOHBIN) TOPAMOK OOXKAJIOBAHWS PEHICHHUH W JIEWCTBHM
(Oe3nericTBU) oprasa, NPENIOCTABIISIOLIETO MYHUIUTIATBHYIO yCIIyTY,
MHOTO(YHKIIHOHATBHOTO HEHTpa PEI0CTaBICHUS rOCy/IapCTBEHHBIX u



MYHUIIUTTAIBHBIX YCIYT, OpraHU3allui, yka3aHHbIX B 4acTH 1.1 crateu 16 denepanbHOTrO
3akoHa No210-d3, a Takke MX JOHKHOCTHBIX JIMI, MYHUIUMAIBHBIX CIyXaIlUX,
PabOTHUKOB

5.1. 3agBuUTENM MMEIOT MPABO Ha OOKAJOBaHHE B JOCYJICOHOM MOPAJKE PEIICHUN U
neiictBuil  (Oe3neHCTBHsI) OpraHa, MPEJOCTABISIONIEI0 MYHHUIMIIAIbHYIO YCIYTY,
JIOJDKHOCTHOTO — JIMIIA  OpraHa, MpPeAOoCTaBISIONIET0  MYHUIHMNAJIBHYIO  YCIYTY,
MYHULUIAIBHOIO  CIYXAaIlEro,  pPYKOBOAMTEIS  OpraHa,  IMpeAoCTaBISIOLIETO
MYHUIIUTIATIBHYIO yCIyTYy, MHOTO(YHKITHOHATIEHOTO HEHTpA, paOOTHHKA
MHOTO(YHKITMOHATBHOTO IIEHTPa, OPTaHU3aluil, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTENb MOKET OOPATUTHCS C 7Kajo00ii, B TOM YUCIIE B CIEIYIOMINX CIyqasX:

1) HapyleHHe CpoKa pEerucTpanuu 3amnpoca O MNPEJOCTABICHUH MYHHIIUNAIbHON
YCIIyTH, 3alpoca, yKa3aHHOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllleHHEe CpOKa MPEeA0CTaBIICHU MyHUITUTIAILHOM yciiyTH. B ykazanHOM cirydae
nocyneOHoe (BHecyAeOHOe) 0OKaJloBaHME 3asBUTEIEM pEIICHHWA W JICUCTBUMN
(6e3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(GYHKIIHMOHATHLHOTO
IIEHTpa BO3MOXHO B CJlydyae, €Clid Ha MHOTO(QYHKIMOHAIbHBIA IIEHTP, PEIICHUS U
nerctBug  (0e37eiCTBUE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (QYHKIHUS 110
IPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHULUIAIbHBIX YCIYyT B IIOJHOM O0ObEME B
IopsiAKe, onpeaeneHHoM 4acTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME Yy 3asBHUTENS JTOKYMEHTOB WM MH(GOpMaUU JHUOO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE NPEeayCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
npaBoBbIMU akTamu PecniyOnuku TatapcTan, MyHUITUTIATLHBIMU MPABOBBIMU AKTAMH JIJIS
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

4) oTka3 B NpHEME JOKYMEHTOB, IMPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMM akTamu Poccuiickoii @Penepanuu, HOPMaTUBHBIMU
npaBoOBbIMU akTamu PecriyOnuku Tatapcran, MyHUITUTIATLHBIME TIPABOBBIMH aKTaMU JIJISI
MPENOCTABIECHUS MYHUIIUIIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTka3 B MPEeAOCTaBICHUM MYHHUIMMNAIBbHOM YCIYI'M, €CIM OCHOBAaHHUS OTKa3za He
MPEAYyCMOTPEHBI (peepanbHbIMU 3aKOHAMHU W TIPUHSTHIMA B COOTBETCTBHHM C HUMU
VHBIMU HOPMAaTHMBHBIMU IIPaBOBbIMU akTaMu Poccuiickon ®enepaunu, 3aKOHaMU H
MHBIMA HOPMaTUBHBIMU ITPaBOBbIMU akTamu PecniyOnuku TatapcTtan, MyHUIIUTTATbHBIMUA
MPaBOBBIMM aKTaMH. B yka3zaHHOM ciiydae aocyaeOHoe (BHecyaeOHOoe) 00x»aJoBaHUE
3asBUTEJIEM pEIIeHUd U AeicTBUM (0e31elcTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B cllydae, €ClId Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTp, pelieHuss U jaercTBust (Oe3neiicTBHE) KOTOPOTO
00XayloTcsi, BO3JOXEHAa (QYHKUUS MO MPEJOCTABICHUI0 COOTBETCTBYIOIIUX
MYHUIUTNIATBHBIX YCIYT B IOJTHOM 00bEeME B MOPSIKE, ONPEAEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MPETOCTABICHUN MYHUITUIIATLHON yCIIYTH TUIATHI,
HE NPEAyCMOTPEHHOM HOPMAaTUMBHBIMU NpPaBOBbIMU akTamu Poccuiickoint dDenepanuu,
HOPMATHBHBIMH TIPAaBOBBIMH akTamu PecmyOmuku TaTapcTtaH, MyHUIIMITATBHBIMU
MIPAaBOBBIMU aKTAMU;

7) 0TKa3 opraHa, IpeI0CTaBISIOIIEr0 MyHHIIMIAIBHYIO YCIYTy, JOHKHOCTHOTO JIMLIA
opraHa, NpPEIOCTaBJISIONIET0 MYHUIMIAIBHYIO YCIYry, MHOroQyHKIHOHAIBLHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, OpPraHu3aluid, IpeayCMOTPEHHbIX



gacteto 1.1 cratbu 16 ®enepanpHoro 3akoHa Ne 210-®d3, unu ux paOOTHUKOB B
UCIIPaBJICHUM JOMYIIEHHbIX HMMHU OIEYaTOK M OUIMOOK B BBIJAHHBIX B pe3yJIbTaTe
NPENIOCTaBICHUS ~ MYHHUIMNAJIBHOM  YCIAYrM  JIOKYMEHTax JuOO  HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKUX uchpaBieHuil. B ykasanHom cnyudae npocyneOHoe
(BHECYyZeOHOE) O00XKaJloBaHWE 3asBUTENIEM pelieHHd W AchcTBHM (Oe3mercTBUS)
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIBHBIA IEHTP, PEIICHHUS W JICUCTBUS
(Oe3meiicTBHE) KOTOPOTO OOMXKAIYIOTCS, BO3JIOKEHA (PYHKIMS MO MPEIO0CTABICHUIO
COOTBETCTBYIOIIUX MyHHUIIUTIAJIBHBIX YCIYT B IOJTHOM 00bEME B IOPSIKE, ONPEACIIEHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWe CpoKa WM TMOpsAKa BBIJAYM JOKYMEHTOB TIO pe3ylibTaTaM
PEI0CTABICHUS MYHUIIUTIATBHON YCIYTH;

9) mpuoCTaHOBIEHHE MPEJOCTABICHUS MYHUIMIAIBHON YCIyTH, €CIIM OCHOBaHUS
MPUOCTAHOBIICHUSI HE MPEAYCMOTPEHbI (elepalbHBIMA 3aKOHAMU U TPUHSITHIMU B
COOTBETCTBMM C HHUMHU HHBIMH HOPMATHUBHBIMU TMPaBOBBIMU akTamu Poccuiickoi
denepaliy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMHM akTamMu PecnyOnuku
TaTtapcran, MyHUIIMIIAJFHBIMU TIPABOBBIMU aKTaMU. B ykazaHHOM ciydae aocyneOHoe
(BHecynneOHOe) oO’kajoBaHUE 3asBUTENIEM peIIeHUH U JeicTBUi (0e3neicTBus)
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOYKHO B CJIy4ae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA TCHTP, PEIICHHS U JICHCTBHUS
(Oe3meiicTBUE) KOTOPOro OOXKAIYHOTCS, BO3JIOXKEHA (PYHKUUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MyHHUIIUTIAJIBHBIX YCIYT B IOJTHOM 00bEME B IOPSIKE, OTPEACIIEHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBanme y 3asgBUTENS NpPU MPEIAOCTABICHUNM MYHUIIUINAIBHOW YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE WM (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATILHOM OTKa3e B NMPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABIIECHUS MYHUIIUIIATBLHON YCIyTH, MO0 B MPEAOCTABICHUA MYHUIIUIAIBLHOM
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 crarbu 7
depnepanpHOro 3akoHa Ne 210-d3. B ykazanHHOM ciydae jnocyacOHoe (BHeCyacOHOE)
o0>kanmoBaHue 3asIBUTEJIEM peleHui u JNEUCTBUI (Oe3meiicTBUSN)
MHOTO(QYHKIIMOHAILHOTO  I[EHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOYKHO B CJIy4ae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U JCUCTBUS
(Oe3meiicTBUE) KOTOPOro OOKAIYHOTCS, BO3JIOXKEHA (PYHKUHUS MO MPEAOCTABICHUIO
COOTBETCTBYIOIINX MyHHUIIUTIAJIBHBIX YCIYT B IOJTHOM 00beMe B TIOPSAKE, OTPEACTICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. ’Kanob6a nonaercs B TUCbMEHHOM (popMe Ha OyMa)KHOM HOCHUTEJE, B DJIEKTPOHHOM
dbopme B opraH, MPEAOCTABIISIONINA MYHHIIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHATLHBIH
IEHTp MO0 B COOTBETCTBYIOIIMH OpraH TOCYJapCTBEHHOW BJIACTH, SBIISIOIIUICS
ydpeauTeneM  MHOTO(YHKIIMOHATHHOTO neHTpa  (mamee - yUpeauTeh
MHOTO(YHKIIMOHAILHOTO IIEHTPA), @ TAKXKE B OPTaHU3AIUH, IPETYCMOTPEHHBIC YaCThIO
1.1 cratem 16 denepanpHoro 3akoHa Ne 210-®3. JXanoObl Ha perieHUS U JICHCTBUS
(Oe3meiicTBUE) PYKOBOJIUTENSI OpraHa, MPEIOCTaBISIONICTO MYHHUIIUIIAIBHYIO YCIYTY,
MO/TAFOTCSI B BBIIIECTOSIIIMKN OpraH (MPU €ro HaJW4uK) JU0O0 B CIIydae €ro OTCYTCTBUS
paccMaTpHUBAIOTCS HETOCPEACTBEHHO PYKOBOJUTENIEM OpraHa, MPEJ0CTABIISIIONIETO
MYHUITUTIATBHYIO yeiryry. JKanoObl Ha pemienus u AecTBus (0e3aeicTBue) paboTHHUKA
MHOTO()YHKIIHOHAJTLHOTO IEHTpa MOJIAt0TCS PYKOBOIHUTEIIO 3TOTO
MHOTO(YHKIIMOHAJIBHOTO IIeHTpa. JKayoObl Ha pemieHuss U JaeucTBus (Oe3aeicTBHe)
MHOTO(QYHKIIMOHAJILHOTO 1IEHTpa TMOJAIOTCA YUYPEAUTEN0 MHOTO(YHKIIMOHAIBLHOTO



LEHTpa WIK JOJKHOCTHOMY JIUILY, YIIOJITHOMOYEHHOMY HOPMATHUBHBIM MPABOBBIM AKTOM
Pecnyonuku Tatapcran. JKanoOwl Ha penieHus u aeicTBus (0e3neicTBre) pabOTHUKOB
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
@3, mogaroTCss PYKOBOJUTEISAM ITHUX OpTraHU3aIHil.

XKanoba nHa pemenus u JjedcTBus (Oe3nelcTBHE) OpraHa, IPEIOCTABIISIIOIIETO
MYHUIUNAIBHYIO  YCIYr'y, JOJDKHOCTHOIO JIMI@ OpraHa, IpeAoCTaBIIIOIIETO
MYHULUNAIBHYIO YCIYTy, MYHULHIIAJBHOIO CIIYXallero, pPyKOBOAMTENA OpraHa,
MIPEA0CTABISIOIIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET OBITh HAIIPABJICHA IO TIOYTE, YEPE3
MHOTO(YHKITMOHATbHBIN LEHTD, C UCII0JIb30BaHUEM nH(OPMAaLIMOHHO-
TEJICeKOMMYHUKAaMOHHOW  cetu  «UMHTepHeT», OQUIMaIbHOTO caidTa Oprasa,
MPEIOCTABIAIONIETO0  MYHUIMNAIbHYIO  yciuyry, EnmHoro  moprama  nubo
Pecry0nmkanckoro nopraia, HHGOPMAIIMOHHON CUCTEMBI TOCYeOHOTO 00KaI0BaHus, a
TaK)K€ MOKET OBbITh MPUHATA MPU JUYHOM Mpueme 3asButeld. Kamoba Ha pemeHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa MOKET OBITh HANIpaBJIeHa MO0 M0YTE, C UCIIOIb30BaHUEM
MH(}OPMALIMOHHO-TEIIEKOMMYHUKAIMOHHON ceTn «MHTepHeT», oduIManbHOro caiTa
MHOTO(yHKIIMOHAJIBHOIO LIeHTpa, EquHoro noprana imbo Pecnybnukanckoro noprania,
MH(GOPMALIMOHHON CUCTEMBI 10CYI€OHOr0 00XkKaJIOBaHUs, a TAK)KE MOKET ObITh PUHSTA
npu JIMYHOM mpueme 3asaBurens. JKamnoba Ha pemieHus u jaeiictBus (Oe3neiicTBHe)
OpraHM3alnN, IPETYCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbroro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HANpaBIIEHA MO MOYTE, C MCHOJIb30BAHUEM
MH(})OPMaAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», o(ULHaTbHBIX CalTOB
ATUX opraHu3auuii, Enunoro noprana im6o Pecny0irkaHCKOTo mopTaa, a Takke MOKET
OBITh MPUHSATA IPH JIMYHOM IPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa coaepx arth:

1) HaWMmeHOBaHME oOpraHa, MOPEJOCTABISIOMIEI0 MYHULHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNPeJOCTABIISIIONIEIO MYHHIIMIAIBHYIO YCIyTY, JH00
MYHUIIUTIATIBHOTO CITYXAaIlero, MHOTO()YHKIIMOHAILHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(wnu) paOOTHWKA, OpraHu3aluii, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®denepansHoro 3akoHa Ne 210-D3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPhIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OT4ECTBO (TIOCIIETHEE - TPH HAIUYUHU), CBEACHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOTO JMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTEINS - IOPUANYECKOTO JUIA, a TaKKe HoOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (agpeca) MEKTPOHHON MOYTHI (IIPU HATMYMK) U TIOYTOBBIN ajpec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 O0OKalmyeMmbIX peUICHUSAX U JAelcTBUsSX (0e3JelCTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO — YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYry, JUOO MYHULMIAIBHOTO CIYXallero,
MHOTO(YHKITMOHAJILHOTO  I[IEHTpa, pabOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, NpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) TOBOJIbI, HA OCHOBAHHMH KOTOPBIX 3asBUTEIh HE COTJIACEH C PEIICHUEM U JICHCTBHEM
(Oe3nelicTBuEM) opraHa, MPeIOCTABIISIONIET0 MyHUIIUIIAIbHYIO YCIYTY, JOIKHOCTHOTO
JUIA OpTaHa, MPEIOCTAaBISIONIET0 MYHHUIIUNAIBHYIO YCIYTY, JIMOO MYHUIIUIATBEHOTO
CIIy’aIllero, MHOTO(YHKIIMOHAIBLHOTO IEHTpa, paOOTHMKAa MHOTO(pYHKIHMOHAIBHOTO
LEHTpa, OpraHu3alui, IpelyCMOTPEeHHbIX YacThio 1.1 ctaThu 16 denepalibHOrO 3aKOHA



No 210-®3, ux paboTHHKOB.  3asgBUTEIEM MOTYT OBITh MHPEACTaBICHBI JTOKYMEHTHI
(MpY HAJTMYKHK ), TOATBEPKIAAIOLIUE JOBOIbI 3asIBUTEIS, JIMOO UX KOIHUHU.

5.4. TloctynuBiias >kanoda MoUIEKUT PETUCTPAIlMU B CPOK HE MO3/AHee pabdoyero AHs,
CJIEIYIOIETO 3a THEM MOCTYTUICHHUS.

5.5. XKanob6a, noctynuBias B OpraH, MNPEAOCTaBIAIONINN MYHUIIMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHANIBHBIN LEHTP, YYPEIUTETI0 MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa, B
OopraHu3aluu, npeaycMoTpeHHbie yactbio 1.1 ctateu 16 denepanbuoro 3axkona Ne 210-
@3, b0 BBIIECTOSIIMA OpraH (MpU €ro HAIWYUM), MOMJIECKUT PACCMOTPEHHIO B
TEUCHHE TATHAUATH pabovmX JHEH CO JTHS €€ PerMCTpallvu, a B cliydae 00KaJoBaHUS
0TKa3a OpraHa, IpeJ0CTaBISIONIET0 MYHUIIUTIANBHYIO YCIYTY, MHOTO(YHKIITHOHATIEHOTO
LEHTpa, OpraHu3alui, IpeyCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepaibHOrO 3aKOHA
No 210-®3, B nmpueme AOKYMEHTOB y 3asBUTEJNs JIMOO B MCHPABICHUU JIOMYIICHHBIX
OTEYaTOK U OIIMOOK WM B CiIy4yae 00KaJlOBaHUS HAPYIICHHUS YCTAaHOBJIEHHOTO CPOKa
TaKHUX UCIPABJICHUM - B TEUEHUE IATH pab0YNX JHEH CO JTHS €€ perucTparm.

5.6. Tlo pesynbpTaTaM paccMOTpPEHHUs KaloObl MPUHUMAETCS OJHO M3 CIEAYIOIUX
pELICHUN:

1) xanoba ynoBIETBOPSIETCS, B TOM 4HCle B ()OPME OTMEHBI IPUHATOTO PEIICHUS,
UCIPABJICHUS JIONYUICHHBIX ONEYaTOK M OWMOOK B BBIIAHHBIX B pe3yjibTare
IIPEAOCTABICHUS MyHULIMIIAIIBHON YCIIYTU JOKYMEHTAaX, BO3BPATA 3aBUTEIIO JCHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH ITPABOBBIMHM aKTaMU
Poccuiickoit ®denepanyiv, HOpMaTUBHBIMU NPAaBOBbIMU akTamu PecryOnnku Tatapcras,
MYHHUIUIATbHBIMH [IPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He no3aHee nHs, ceayromero 3a JHEM IPUHATHS PELIEHNS, YKA3aHHOTO B HACTOSIIIIEM
NYHKTE, 3aBUTEN0 B MUCbMEHHON (OpME M MO KEJAHUIO 3asABUTENS B HJIEKTPOHHOMN
(dopme HanpapiseTCd MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX pacCMOTPEHHUS KATOObI.

5.7. B cimyuae npu3HaHus *Kajao0bl MOJIeKaIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
0 pe3yiabTaTax pacCMOTpEHHUs >kajmoObl pgaeTcs uWHopMmamus O JICHCTBUSAX,
OCYIIECTBJISIEMBIX ~ OPTaHOM,  NPEAOCTABJISIOMIMM  MYHULUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJILHBIM [IEHTPOM JIMOO0 OpraHu3aluei, mpeaycMoTpeHHOM JacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1essIX HE3AMEMJIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHU TIPU OKa3aHWW MYHHUIUIIAJIBHON YCIYTH, a TAK)KE PUHOCSITCS
W3BUHEHMS 3a JOCTaBJIEHHbIC HEYA0OCTBA M YKa3bIBaeTCs MH(OpMAILUSA O JaTbHEUIIINX
JNEUCTBUSAX, KOTOPhIE HEOOXOIUMO COBEPIIMTH 3asBUTEII0 B IMEJSIX MOTYyUYCHHS
MYHULIHUINIAIIBHON YCIIYTH.

5.8. B cnyuae mnpusHaHuUsA >KaJoObl HE MOJIEKAUIEH YIAOBIETBOPEHUIO B OTBETE
3asBUTENII0O O PE3yJIbTaTaX PACCMOTPEHHUs KaJloObl JAIOTCA apryMEHTHUPOBAHHBIE
pPa3bACHEHHS O MPUYMHAX MPUHATOIO PELIEHUs, a Takke HH(opMalus O MOpsAKe
00>KasioBaHUs IPUHSATOTO PEIICHUS.

5.9. B ciywyae ycTaHOBIEHHS B XOJ€ WU IO pe3yJbTaTaM PACCMOTPEHHUS KaJOObI
IPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TMPABOHAPYUIECHUS WA NPECTYILICHUS
JOJDKHOCTHOE JIUI0, PAOOTHHUK, HaJIETIEHHBIE TIOJTHOMOYHUSIMH 110 PACCMOTPEHUIO Kajo0,
HE3aMEJIMTEIBRHO HAMPABIIIOT UMEIOIIUECS MATEPUAIIBI B OPTraHbl IPOKYPATYPHL.



[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
MIPEIOCTABIICHUS MYHHUIIUITAILHOUW YCIYTH 110
BbIJIau€ pa3peIieHus Ha BCTYIUIEHUE B Opak
HECOBEPIICHHOJICTHUM, JOCTUTIIINM BO3pacTa
16 ner

®dopma

(bnank oprana, mpenOCTaBISIONIEr0 MYHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

PEIHIEHUE

oT No

Paccmortpes Bame 3asBiieHue ot Ne U MpUjaraemele K
HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHoM
IIPUHSITO pelieHue 0

JlononHuTeNbHAS HHGOPMAIIHS:

CBefeHus 06 aneKkTPoOHHOM NOANNCK

JomwxkHoctHOE nuto (PHO)

(HOIIHI/ICL YIIOJTHOMOYCHHOT'O
AOJZKHOCTHOT'O JiInlia OpT: aHa)



[Tpunoxenue No 2
K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MIPeI0CTABIICHUS MyHUIIMITAILHOW YCIIYTH IO
BBIJIaue pa3pelicHus Ha BCTYIJICHUE B Opak
HECOBEPUICHHOJIETHUM, JOCTUTILIUM BO3pacTa
16 ner

dopma

(bnank oprana, mpeaOCTaBISIOMEr0 MyHUITUTIATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

PEILIEHUE

00 0TKa3e B MPeOCTaBICHUN MYHUIIMIIAIIBHON YCIIYTH
10 BBIJIaY€ Pa3pellICHUs Ha BCTYIUIEHUE B OpaK HECOBEPLIEHHOJETHUM, JOCTUTIIUM
BO3pacra 16 ner

oT Ne
PaccmorpeB Bame 3asBieHune ot Ne  wn npunaraemeie K HEMy
JOKYMEHTBI YITOJTHOMOYEHHBIM OPIaHOM IIPUHATO PELICHUE
00 oTkaze B Mo  CJIEAYIOIUM
OCHOBAaHMSIM:
1.
2.

JlononHuTeNnbHAS UHPOPMALIMS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIIOJIHOMOYEHHBIA OpraH ¢ 3asBICHUEM O
MPEIOCTABIEHUH YCIYTU MOCJE YCTPAHEHUS YKa3aHHbBIX HAPYILICHUM.

JlaHHBIE OTKa3 MOXET OBbITh OOXKaJIOBaH B JIOCYJACOHOM TOpSJKE IyTeM
HaIpaBJICHUS KaJI0ObI B YIIOJIHOMOYCHHBIN OpraH, a TAkKe B CyZICOHOM MOPSIZIKE.

CseneHust 06 anekTpoHHOW noanuncu

HomxuoctHoe nuiio (OH1O)

(HO,Z[HI/ICB YIIOJIHOMOYCHHOT'O
JOJDKHOCTHOTI'O JIMIIa opraHa)



[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MyHULIMIIAJILHOU YCIIYyTH 110
BbIJIaU€ Pa3pelIeHus] Ha BCTYIUIEHUE B Opak
HECOBEPUICHHOJIETHUM, JOCTUITINM Bo3pacTta 16
J€eT

(bnank oprana, mpenOCTaBISIONIET0 MyHUIIUTIATBHYIO YCIYTY)

Komy:

KonTakTHBIE JaHHBIC:

PEHIEHUE

00 0TKa3e B MpueMe JTOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHHUIMNIATBHON YCIIYTH MO BblJaue pa3pelieHus Ha BCTYIUIEHUE B Opak
HECOBEPILIECHHOJETHUM, TOCTUTIIMM Bo3pacrta 16 net

oT Ne

Paccmotpes Baiue 3asBieHue ot Ne Y IIPUJIaraeMple K HEMY
JOKYMEHTBl  YIIOJJHOMOYEHHBIM  OpPraHOM
NPUHATO pelieHue o0 OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
10 CIEAYIOLINM OCHOBAHUSM:

L

PazpscHeHne npuumnH oTKa3a:

JlononHuTenbHAS UHPOPMALIMS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJIHOMOYEHHBIM OpPraH ¢ 3asiBICHHUEM O
MPEAOCTABIICHUH YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HAPYIICHU.

JlaHHBIH OTKa3 MOKET OBbITh 00KaJoBaH B JIOCYACOHOM TIOpPSIAKE IyTeM
HaIpaBJICHUS kKaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXke B CyJcOHOM TOPSIIKE.

CseneHust 06 anekTpoHHOW noanuncu

JlomwkuoctHOE suto (PHO)

(HOIIHI/ICL YIIOJTHOMOYCHHOT'O
AOJZKHOCTHOT'O JiInlia OpT: aHa)



[Ipunoxenne Ne 4

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
Hpe,Z[OCTaBHeHI/DI MYHHHHHaHBHOﬁ yCJIyrI/I 110
BBIJIa4€ pa3pelieHus Ha BCTYIUICHHE B Opak
HGCOBepH_IGHHOJIeTHI/IM, JOCTUT'TIINM B03paCTa
16 ner

dopma

B McnoaauTeabHbIA KOMUTET
HoBopyccko-MaMaTKO3MHCKOTO CEJILCKOTO
nocesieHus: BepxHeyciaoHcKoro
MYHUIIUNTAIBHOTO paiioHa PecryOonuku
Tarapcran

oT

(dbamMuust, UMsi, OTUECTBO 3aIBUTEIS)

AJlpec MecTa JKUTEJIbCTBA U (WJIN) aapec
MecTa MpeObIBaHUSI 3asIBUTEIIS:

Tenedon 3asBuTENS:

AJlpec 3EKTPOHHOM MOYTHI 3asIBUTEIIA:

3asBJICHUC.

[Ipomry pa3pemuTs MHE O TOCTHXKCHHS BO3pacTa BOCEMHA/IIIATH JIET BCTYIHUThH B
Opak c p.

MPOKUBAIOIINM(EHh)

JaTa POXKJICHHS

NacropT BblAaH (Korjaa, KeM)

10 IIPUYMHE

(mara) (moamuchk) (®.1.0.)

[Iporry pa3pemuTs MHE BCTYIUTh B Opak € rp.




710 TOCTHKEHUS UM (€10) BO3pacTa BOCEMHA/IIIATH JIET.

Jlata poxaeHus ,

IPOKUBAIOIIMM(EHN)

nacropT BbIAaH (KOraa, KeM)

PexBHU3UTHI aKTOBOM 3aIIMCH O POKICHUU:

Ne akTOBOM 3armucu , JlaTta BeIJaun aKTOBOM 3alACH

MecTo rocy1apCTBEHHON PETUCTPALMU AKTOBOM 3aIIUCHU O POKICHUU

Pe3ynbraTr npenocTaBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:lB auuHbIA kKaOunet [lopTana rocyaapCTBEHHBIX M MYHMIIUMAIBHBIX YCIYT
Pecny6nuku Tarapcran;

l:IB MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIUTIATBHBIX yeIyT Peciy6nuku Tatapceran;

D B Opeane.

(mara) (moammch) (®.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MYHUIIAIIAJIbHON YCIyTH 10
BbIJIau€ pa3pelieHus Ha BCTYIUIEHUE B Opak
HECOBEPLICHHOJIETHUM, JOCTUITINM Bo3pacTa 16
Jer

dopma

B HcnosHUTENBbHBIA KOMUTET
HoBopyccko-MaMaTKO3MHCKOTO CEIbCKOTO
nocesneHus BepxHeycIoHCKoro
MYHHUITUTIATTBHOTO paiioHa Pecrrybnmku
Tarapcran

oT

(pamummsi, UMsi, OTYECTBO 3aSIBUTEIIS)

3asiBJICHHE

00 UCTIPABICHUU TEXHUYECKOU OITUOKU

Coobmaro 00 ommOKe, JOMYUIEHHOW MPU OKa3aHWW MYHHUIMNAIBHOW YCIYyTH IO

3anucaHo:

[IpaBUIIbHBIE CBEACHUSA:

[Ipomy wWcnpaBUTh  JONYHICHHYHO  TEXHUYECKYID OIIMOKY M BHECTHU
COOTBETCTBYIOIINE U3MEHEHUS B JOKYMEHT, ABJISAIOLIMICA PE3yJIbTATOM MyHULIUIIAIBHOU
YCIIYTH.

[Ipunararo cienyromme 10KyMEHTHI:
1.
2.

B cnywsae mnpuHsaTHS pemieHuss o0 OTKJIOHEHHWM 3asBJIEHUS 00 HCIpaBJICHUU
TEXHUYECKOMN OIMOKHM MPOIIY HAMPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIIPABJICHHUS JIEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMMU Ha OyMa)KHOM HOCHTEJIE TTIOYTOBBIM OTIIPABJICHUEM 10 a/Ipecy:

HaCTOSIIHI/IM MOATBCPKAAr0: CBEACHMA, BKIIIOUCHHBLIC B 3asBJICHHUC, OTHOCAIIHCCA K
MOEH JUYHOCTH U npeaACTaBLIEMOMY MHOIO JIMIY, 4 TAaKXKC BHCCCHHBLIC MHOIO HIIKC,
JAOCTOBCPHEI. I[OKYMCHTBI (KOHI/II/I I[OKYM€HTOB), IMPUIIOKCHHBIC K 3a4BJICHNIO, COOTBETCTBYIOT



TpC6OBaHPIHM, YCTAHOBJICHHBIM 3aKOHOAATCIILCTBOM Poccuiickoi CD@I[GP&HI/II/I, Ha MOMCHT
MNPCACTABIICHMA 3adABJICHUA 3TH AJOKYMCHTBI ,HGI)'ICTBHTGJILHLI n CoACpiKaT IOOCTOBCPHLIC
CBCACHUA.

(nata) (moAmuch) (®©.1.0.)



