VICIIOJTHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACEHI

SAMBYJIATOBCKOI'O IOI'APBI OCJIAH
CEJIBCKOI'O ITOCEJIEHH A MYHUIUTIAJIb PAMOHBIH
BEPXHEYCJIOHCKOI'O SAMBYJIAT ABbBIJI
MYHUILAIIAJIBHOI'O PATOHA KUPJIETE BAIIKAPMA
PECITYBJIMKU TATAPCTAH KOMMUTETBI
[TOCTAHOBJIEHUE KAPAP
27.09.2022r. c.sIMOymnaroBo Ne 16

O BHECEHNU U3MEHEHUH B IMUHUCTPATUBHBIN PErIaMeHT
IIPEIOCTABIECHUS MyHUIIMTIAIBHOM YCIIYTH IO BbIJAY€ pa3perieHus
Ha BCTYIUIEHHE B OpaKk HECOBEPIIEHHOJETHUM, JOCTUTIINM Bo3pacTa 16 ser

PaccmotpeB mpotect nmpokypopa Bepxneycimonckoro parona ot 02.09.2022 ropa
Ne(02-08-02, pykoBojctBysich CemeitHbiM  KojaekcoM  Poccuiickoit  denepanum,
®denepanbHbiM  3akoHOM oT 27 wmions 2010 roma Ne 210-d3 «OO6 opraHuzanuu
MPEOCTaBICHUS TOCYAApPCTBEHHBIX U MYHHUIUMIAIBHBIX yCIyr», CeMeWHbIM KOIEKCOM
Pecnniyonuku Tatapcran, HWcnonHutenbHbId KOMUTET SMOYIaTOBCKOTO —CEIBCKOTO
nocesieHusi BepxHeyciaoHCKOro MyHHIIMNaIbHOTO pailona Peciyonuku TaTapcTtan

I[TIOCTAHOBJIAET:

1. BHecT B aAMUHUCTPATUBHBIA PErJIAMEHT MPEAOCTABICHUS] MYHULIUITAIbHON
YCIYrM TO BbIJAa4Y€ pa3peuieHusi Ha BCTYIUIGHHME B Opak HECOBEPUICHHOJETHUM,
JNOCTUTIIMM Bo3pacTta 16 JieT, yTBEpKICHHBIM ITOCTAHOBICHHEM CIOTHUTETBHOTO
komuteTra SAMOynaToBckoro cenbckoro nocenenus ot 20.12.2021 roma Ne 37 cnenyromue
U3MECHEHMUS:

1.1. Ilyskrt 1.2.2. paznena 1 agMUHUCTPATHUBHOTO periaMeHTa UCKITIOYUTh.

1.2. Tloamyuktsl 2, 4 mynkra 2.5.1. pa3aena 2 aiMUHUCTPATUBHOTO PerjaMeHTa
VCKJIIOUNTB;

1.3.  VYTBepauth TEKCT aJIMUHUCTPATUBHOTO perjlaMeHTa MpeA0CTaBICHUS
MYHULMNAIBHOM yCIyrM MO BbIJau€ pa3pelieHus Ha BCTYIUIGHHE B  Opak
HECOBEPILICHHOJETHUM, JOCTUTIIUM Bo3pacta 16 ser B HoBoM pemakuuu (ITpunoxxenue
Nel)

2. Pa3mecTuTh HacToslIllee MOCTAHOBIEHHE HA HWH(GOPMAIMOHHBIX CTEHJAX
SAMOyYIaTOBCKOTO CEIBCKOrO MOCENICHUs, Ha opUIMAIBbHOM caiiTe BepXxHeycnoHCKOro
MYyHHIIMNANbHOTO pailona PecryOnuku Tarapcran u Ha opuuanbHOM MOpTalie NPaBOBOM
uHpopmaruu PecniyOnuku TatapcTaH.

3. KoHTposb 3a ucronHeHneM HacTOSIIIEro MOCTaHOBIICHHUS OCTABIISIO 32 COOOM.

I'maBa SIMOynaTOBCKOTO CENLCKOTO MOCEICHHUS
BepxHeyciIoHCKOro MyHUIIMITAIBHOTO paI/IOHa :

PecnyOmuku Tatapcran A.H.Makapos



[Ipunoxenne Nel

K [TOCTAHOBJICHUIO VICIIOJTHUTENBHOTO
KomuTeTa SIMOYIaTOBCKOTO CEIBCKOTO
nocesneHus BepxueycioHckoro
MYHUIIUTIAIBHOTO paiiona Pecrybmiku
Tarapcran ot 27.09.2022 Ne 16

AJMUHHUCTPATUBHBII periaMeHT
MPEA0CTABICHNS MYHULIMIIAJIBHON YCIYTH IO BbIJJaY€ pa3pelleHUs Ha BCTYIUUICHUE B
Opak HECOBEPILIEHHOJIETHUM, JOCTUIIIUM Bo3pacTa 16 ser

1. O6mume nonoxeHus
1.1. Ilpenmer peryiaupoBaHHs aIMUHUCTPATUBHOIO PErjJaMeHTa

Hacrosimmii  afiMMHUCTPAaTUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHHUIMITAJIBbHOU
ycayru (fajnee — aIMUHUCTPATUBHBIN PETJIaMEHT) YCTaHABIMBAET CTAHAAPT U MOPSA0K
IPEIOCTaBICHUS] MyHUIIMNIAIBHOMN YCIIYTH 110 BblJIa4ye pa3pellieHusl Ha BCTYIUIEHUE B Opak
HECOBEPIICHHOJIIETHUM, IOCTUTLIIMM Bo3pacTa 16 neT (1ajee — MyHUIMIaibHas yciiyra).

1.2. Kareropuu 3asButeneit

1.2.1. Jluuamu, HUMEIOIMMMHU MpaBO HaA TMOJYYEHHE MYHUIIMIAIBHON YCIYyTH,
SIBJISIFOTCS. HECOBEPILICHHOJIETHUE TpaXkJaaHe, JOCTUTIIME Bo3pacta 16 jer (mamee —
3asIBUTEIIb).

1.3. Iopsiok MHPpOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMIATBHON YCIyTH

1.3.1. Wudopmamuss o mOpsAAKE NPEAOCTaBICHUS MYHUIUIAIBHOU YCIyTH
pa3Melaercs:

1) Ha wWHGOPMAIMOHHBIX CTEHAAX, COJCPXKAIMUX BHU3YAIBHYIO M TEKCTOBYIO
nHpOpMalMI0 O MYHULMIAIBHOW YCIyre, pachojiO)KEHHbIX B  IOMELIEHUSX
MHOT'O(YHKIIMOHATBHBIX LIEHTPOB IIPENOCTABIICHUS roCyJ1apCTBEHHBIX U
MYHUIUITAIBHBIX YCIYT.

2) Ha Oo(QUIMAIBHOM CaiiTe MYHUIUNAILHOTO palioHa B WH(GOPMAIMOHHO-
TeJIeKOMMYHUKaMoHHou cetn «MutepueT» (http://www.verhniy-uslon.tatarstan.ru);

3) na [Toprasie rocy1apCTBEHHBIX © MYHHIIUIIAIBHBIX yciayT PecyOnuku TaTapcran
(https://uslugi.tatarstan.ru/) (nanee — PeciyOnukaHckuii mopTan);

4) na EnpHOM mopTane rocyJapCTBEHHBIX W MYHHIMNAIBHBIX YCIyr ((QyHKIuiN)
(https://www.gosuslugi.ru/) (manee — Equnbliii mopran);

5) B rocynapcTBeHHOW MH(POPMAIMOHHON cucTeme «PeecTp rocynapcTBeHHBIX U
MyHULIMOANBHBIX ycayr Pecnyomuku Tartapcran»  (http:/frgu.tatar.ru) (mamee -
Pecnybnukanckuii peectp).

1.3.2. KoHCynpTUpOBaHUE MO BOIIPOCAM MPEIOCTABICHUS MYHULUIIAIBHON YCIyTH
OCYLIECTBIIACTCA:

1) B MHOroQyHKIIMOHAJIBHBIX LEHTpPaX MPEJAOCTaBICHHUS TOCYIapCTBEHHBIX MU
MYHHUIUTIATBHBIX YCIYT IPU YCTHOM OOpalI€HUH - TUYHO UJIU 10 TenedoHy;

2) B uHTepakTUBHOU hopme PecnybimkaHCcKoro noprana;


http://www.verhniy-uslon.tatarstan.ru/

3) B yIIOJJHOMOYEHHOM Ha MpeJ0CTaBIEHUE YCIyTru oprane (nanee — Opras):
IpU YCTHOM OOpaIIeHUH - JTMYHO WU TI0 TeIC(OHY;

IpY MUCbMEHHOM (B TOM 4YHCII€ B (POpME AIEKTPOHHOIO JOKYMEHTA) 0OpallleHuu —
Ha OYMa)KHOM HOCHUTEJE MO MOYTe, B JIEKTPOHHOM (hopMe 10 PJIEKTPOHHOM MoyTe.

1.3.3. Huadopmanus Ha EnunHom nopraie, PecnybinkanckoM mopTae o opsiake u
CpPOKax TMpeAOCTaBICHUS MYHHUIUIMAIBPHOW YCIyrd Ha OCHOBAaHWUU CBEJICHHIA,
colepkammuxcsi B PeecTpe  TOCYyIapCTBEHHBIX H  MYHHIMMAIBHBIX  YCIYT,
MPEIOCTABIISIETCS 3asBUTEIIO OECIIIIATHO.

Hoctyn k uHGOpMALMM O CPOKaX U TMOPSAKE MPEIOCTABICHUS MYHUIMIIATIbHOU
YCIIYTH OCYIIECTBIISCTCS 0€3 BBHITIOJHEHUS 3asSBUTEIIEM KaKUX-TH00 TpeOOBaHUI, B TOM
yycie 0e3 HCHOJb30BaHUS IPOrpaMMHOIO OOECHEYEeHHs, YCTaHOBKa KOTOPOIro Ha
TEXHUUYECKUE CPENICTBA 3asBUTENS TPeOyeT 3aKIOUYEeHUs JIUIICH3MOHHOTO WM HHOTO
COrJallleHus ¢ MpaBoo0OIIaaTeseM MPOrpaMMHOr0 00eceueH s, TPEAYCMATPUBAOIIETO
B3UMaHHE IUIAThI, PETUCTPALNIO WM aBTOPHU3ALIMIO 3asIBUTENIS, WM MPEOCTABICHUE UM
NEPCOHAJIBHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENS] JTUYHO WU MO TeaehOHY B COOTBETCTBHH C
MOCTYIUBIIUM OOpaIieHUeM IPeT10CTaBIgeTCs HHGOpMAITHS:

1) o MecTe HaAXOXKICHUS MHOTO(YHKIMOHAIBHOIO IIEHTPA MPEIOCTABICHUS
rOCyJapCTBEHHBIX W MYHHUIIMNAIBHBIX yciuyr, Opeauna (agpec, rpaduk padoOTHI,
CIIpaBOYHbIE TEIEPOHBI);

2) 0 MOpSJIKE MPEAOCTaBICHHUS MYHHUIIMIAIBHONW YCIYTH, O CIOc00ax M CpoKax
MOJauM 3asBJICHUI;

3) 0 Kareropusx rpaxiaaH, KOTOPBIM MPEAOCTABISACTCS MYHUIUIIAILHAS YCIIyTa; O
HOPMATHBHBIX MPABOBBIX  AaKTaX, PETYJHPYIOIIMX  BOMNPOCHI  MPEIOCTABICHUS
MYHULIMNIAJIBHON YCIYTH;

4) 0 mepevyHe JIOKYMEHTOB, HCOOXOMUMBIX JUISI PACCMOTPCHHS 3asBJIICHHS O
IPEIOCTABICHUN MYHULIUIIAIBHOU YCIIYTH, O CPOKaX IIPpUEMa U PETUCTPALAN 3asIBJICHUS,

5) o0 xoje NpeaoCTaBICHUS MYHHUIMITATLHOW YCITYTH;

6) o Mecre pasmenicHHs Ha OQUIMATIBHOM caiiTe WHpOpPMAIMK IO BOMPOCAM
IPEI0CTABICHUS] MYHUITUTIATHHOU YCIYTH;

7) o mopsake OOKaJIoOBaHMS ACHCTBHI WM O€3IEHCTBUS MTOKHOCTHBIX JIHIY
Opeana.

[lo mnucbMeHHOMY OOpalIeHHIO COTPYIHUKHM OTJeNa, OTBETCTBEHHOIO 32
IPEI0CTaBIEHNE MYHULIUTTAJIbHON YCIIYTH, TOAPOOHO B MUCbMEHHOM OopME PazbICHSIOT
3asBUTEINIO MTOPSAAOK NMPEIOCTABICHUS MYHUIUITAIILHONW YCIYTH U BOIIPOCHI, YKA3aHHBIE B
HACTOSIIIEM IMYHKTE aJIMUHUCTPATUBHOTO PETJIaMEHTa, U B TE€YEHUE TpeX pabouux JHen
CO JIHSI PEerucCTpaluy OOpallleHUs HANpaBisIOT OTBET 3asBUTEN0. OTBETHI JAIOTCS Ha
a3plke oOpaimieHus. B cilydae HEBO3MOXKHOCTM JaTh OTBET Ha sI3bIke OOpalieHus
UCIIOJIb3YIOTCS TOCYIapCTBEHHbIE sA3bIKM PecniyOmku TaTapcTaH.

1.3.5. Wudopmarnus mo BompocaMm MPEAOCTABICHHUS MYHUIMITAIBHONW YCIyTH
pasMeraercss Ha O(PUIMATBLHOM CalTe MYHUIIMIIAIBLHOTO paliOHA (UlU 20pOOCKO20



okpyea) M Ha WH(OOPMAIMOHHBIX CTEHIAX B moMemeHusx Opeana st pabOTHI C
3asBUTEISIMU.

Nudopmarus Ha rocyaapcTBeHHBIX si3blkax Pecnybnuku TartapcTan, pa3meniaemas
Ha MHOOPMAIIMOHHBIX CTEHJIaX M Ha O(HUIIMAIbHOM CaliTeé MYHMIUIIAJIBLHOTO pailoHa B
UH(pOPMAITMOHHO-TEJICKOMMYHUKAITMOHHON ceTh «MHTepHeT», BKJIOUYaeT CBEJICHHS O
MYHUIMIIAUTBHON yCIIyTe, CoepKaluecs B myHkrax 2.1,2.3,2.4,2.5,2.7,2.9,2.10, 2.11,
5.1 aIMUHUCTPATUBHOTO periaMeHTa, MHPOPMAIIUIO O MECTE HaXOXKICHHUS, CITPAaBOYHBIX
tenedoHax, BpeMeHn pabotel Opeana, o Tpaduke mpriemMa 3asBICHUNA Ha MPEOCTaBICHUE
MYHUIUNIATBHOW YCITYTH.

1.4. HopMaTuBHBIE IPABOBBIE aKThl, PETYIUPYIOIIHE PEIOCTABICHUE
MYHHULIMIIATBHON yCIIYyTH

1.4.1. IlepeueHpr HOPMATUBHBIX MIPABOBBIX AKTOB, PETYJHUPYIOIIMUX PENOCTABICHHAE
MYHULUIIAJBHON YCIyTH (C yKa3aHUEM PEKBHU3UTOB HOPMATHUBHBIX IPABOBBIX AKTOB U
UCTOYHUKOB MX O(UIMAIBHOTO OonmyOJMKOBaHUs), pa3MelleH Ha EnuHom moprane, B
PeecTtpe rocynapcTBEHHBIX M MYHMIMMOAIBHBIX YCIYr, Ha O(UIMAIBLHOM caiTe
MYHUILIMNIAJIBHOTO  paiioHa B HMH(OPMAIMOHHO-TEJIEKOMMYHUKALIUOHHOM  CETH
«HTEpHETY.

1.4.2. TekCT aAMUHUCTPATUBHOI'O PETJIaMEHTA B ICHCTBYIOIICH pPEeIAKIIMU MOIJICKUT
pa3MmenieHuio Ha ExmHom moprtanie, B PeecTpe rocymapCTBEHHbIX M MYHUIHMIAIBHBIX
yCIyr, Ha OQUIHUAIBPHOM CalTe MYyHUIMNAILHOTO paiioHa B HHGOPMAIIMOHHO-
TEJICKOMMYHUKAIMOHHOU ceTu «THTEpHETY.

1.5. TepMuHBI, UCITONB3yEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX
OIpeNeICHUS

1.5.1. B anxMUHHCTPAaTUBHOM DPETJIAMEHTE HMCIIOJNB3YIOTCS CIEAYIOIIME TEPMUHBI U
OIIPEIEIICHMUS:

yaajieHHoe paboyee MeCTO MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MPEeA0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOJIEHHOE
CTPYKTYpHOE Tojipaseiienne (0uc) MHOrO(QYHKIIMOHATBLHOTO IIEHTPA MPEI0CTABICHUS
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEThCKOM)
MOCEJICHUH MYHUITUTIATBLHOTO paiioHa WM B TOPOJIckoM okpyre Pecy6nuku Tatapcran B
COOTBETCTBUU c MIYHKTOM 34 [TpaBun OpraHu3aluu NEeATEeIIbHOCTH
MHOTO(YHKIIMOHATBLHBIX IIEHTPOB MPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIMITAIbHBIX
yCIyT, YTBEPKACHHBIX nTocTaHOBIeHHeM [IpaButensctBa Poccuiickoii @enepanuu ot 22
nekabps 2012 r. Ne 1376 «OO6 ytBepxkaenuu [IpaBun opraHuzanuu AesTEIbHOCTU
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPE0CTABICHUS TOCYJAPCTBEHHBIX K MYHUILIUITATBHBIX
YCIIYT»;

TEXHUYECcKass omuOKka - omuOka (OmMCKa, oOledyaTkKa, IpaMmaThyecKas WId
apupmernyeckag omubOka auO0 Tom0OHas omuMOKa), JAOMyIIEHHAas OpraHoM,
NPEIOCTABISIONMIMM MYHULMNAIBHYIO YCIYry, M TMpUBEANIas K HECOOTBETCTBUIO
CBEICHMI, BHECEHHBIX B JOKYMEHT (pe3yjbTaT MYHULMIIAIBHON yCIIyTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBaHUHM KOTOPBIX BHOCHJIMCH CBEJICHUS;

Ennnas cucrema wuneHtTudukanuu uW ayTeHTUUKAIMU B UHOpacTpyKType,
oOecrneunBaromien UH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHICTBHE



MH()OPMAITMOHHBIX CHCTEM, MCIOJIB3YeMbIX [JISl MPEJOCTABICHUS TOCYAapCTBEHHBIX H
MYHUIIMNANBHBIX YCIYr B 3jekTpoHHou ¢opme (maiee — ECHUA) — denepanbHas
rocynapcTBeHHas WHGOPMAIMOHHAS CHCTeMa, OOecleynBaronas CaHKIIMOHUPOBAHHBIN
JOCTYTl YYaCTHUKOB WH(OPMAIIMOHHOTO B3aMMOJICHCTBHS B CHCTeMEe MACHTH()HUKAIINN U
ayTeHTU(UKAINN K THPOPMAITUH, COJEPIKAIICHCS B TOCYIapCTBCHHBIX HHPOPMAITIOHHBIX
CUCTeMax M MHBIX WH()OPMAIIMOHHBIX CHCTEMAX;

M®I] - TlocymapctBeHHOE OMOKETHOE yupexkaeHue «MHOrodyHKIIMOHATbHBIN
LEHTP MPEAOCTaBICHUS TOCYIapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr B PecmyOiuke
TaTtapcTan»;

HcronkoM — MCIIOJIHUTENBHBIN KOMUTET MyHULUIIAJIBHOTO paiioHa (WA TOPOACKOTO
OKpYTa);

EI'P 3AI'C — EnuHbIil TOCYZApCTBEHHBIA PEECTp 3alMCEH aKTOB TPaKIAHCKOTO
COCTOSIHUS;

ANC MOI] - ABTOMaTU3UPOBAHHAS uHbOpMaIMOHHAS cucrema
MHOTO(YHKIIMOHATBHBIX IIECHTPOB MPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIMITAIbHBIX
yciyr PeciyOnuku TaTapcTaH.

1.5.2. B agMMHUCTpPaTUBHOM pETJaMEHTE TOJi 3asBJICHHUEM O IPEIOCTABICHUH
MYHUIIUITAIBHOW YCIIyTH (Jajiee - 3asBJIEHHUE) MOHMMAETCs 3alpoc O MPeAoCTaBICHUN
MYHHUIUIIAIBHON yCIYyTW, NOJAAHHBIA B COOTBETCTBMM C MYHKTOM 3 CTaTtbu 2
®denepanpHoro 3akoHa ot 27 wuiona 2010 roma Ne 210-®3 «OO6 opraHuzanuu

MIPEIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIIMITAIGHBIX YCIyr» (nmanee — DeaepanbHbIi
3akoH Ne 210-®3).

2. CraHzapT npeaocTaBiIEHNs MYHUIIUIIAJBHON YCIIYyTH

2.1. HaumeHoBaHME MyHUIMITAIBHOW YCIYTH

Boeigaua paspelieHusi Ha BCTYIUIGHHE B Opak HECOBEPIICHHOJETHUM, JOCTUTIIUM
Bo3pacta 16 ner.

2.2. HaumeHOBaHUE WCTIOJHUTENBHO - PACHOPAIUTEIHLHOTO OpraHa MECTHOTO
CaMOYIIPABJICHUS, HEMOCPEACTBEHHO MPEAOCTABILIIOUIETO MYHULMIAIBHYKO YCIYIY:
HcnomaurenbHpld KOMUTET SIMOYJIaTOBCKOTO CEIIbCKOTO TMOCeIeHUss BepXHeycIoHCKOro
MyHHITUTIATBHOTO paiioHa PecniyOnuku Tarapctan

2.3. Onucanue pe3ynibTara Ipel0CTaBICHUS! MyHULIUIIAIbHON YCITyTH
2.3.1. Pe3ynpTaTOM MpeioCTaBICHUS MyHUIIMITAILHONW YCITyTH SIBISIETCS:

1) pelieHre O  BbIJAY€  pa3pelieHuss Ha  BCTyIUIeHME B Opak
HECOBEPILIEHHOJETHUM, TOCTUTIUM Bo3pacTta 16 ner (mpunoxenue Ne 1 k HacTosmemy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) peuieHue 00 OTKa3e B MPEIOCTABICHUU MYHUIUIIAILHON YCIYTH (MIPHIIOKEHHUE
Ne 2 k HacTosileMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) perreHne 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS IPEAOCTABICHHS
MYHHUITUIATBHOW yCayru (mpmiokeHrue Ne 3 K HACTOSIIEMY aIMHHHUCTPATUBHOMY
pErIaMeHTy).



2.3.2. Pe3ynpTaT nOpeNOCTaBICHUS MYHULMIIAIBHONM YCIyrd HalpaBiseTCs
3asBUTENI0 B (oOpMe DIEKTPOHHOTO  JIOKYMEHTa, TOJIMHUCAHHOTO  YCHIJIEHHON
KBTU(PUITUPOBAHHON 3JIEKTPOHHOU MOJMUCHI0 YITOTHOMOYEHHOTO JOJKHOCTHOIO JIUIIA
Opeana (160 Opeana), B cOOTBETCTBUU ¢ DeepanbHbIM 3akoHOM OT 6 anpens 2011 rona
Ne 63-®3 «OO6 »snekrponHO moanucu» (nanee — PeaepanbHbiii 3akoH No 63-D3) B
TuyHbIA kabuHeT EnmHoro mopran. B cinyuae HampaBiieHHs 3asiBICHUS MOCPEICTBOM
PecnyOnukaHckoro moprana pe3yiabTaT MPEeAOCTaBICHUS MYHUIUNAIBHOW YCIyTH
HaIpaBJIseTCs B TMYHBIN KaOuHeT PecmyOimkaHckoro moprana.

2.3.3. Ilo BeIOOpPY 3asiBUTENS pe3ybTaT MPEAOCTABICHUS MYHHUIMIAIBHONU YCIYTH
Bb1aercss B Oprane wiu B MOIL] B dopme sk3eMIusipa 3IEKTPOHHOTO JTOKYMEHTA,
pacredyaTaHHOr0 Ha OyMaXHOM HOCHTEJE, 3aBEPEHHOIO II€4aTbl0 W IOMAIHUCHIO
COOTBETCTBEHHO yIOJIHOMOUYEHHOTO JTOJKHOCTHOTO Juiia Oprana unu pabotauka MOII.

2.3.4. 3agBuTenp BIPABE MOJYYHUTh PE3YJIBTAT MPEIOCTABICHHUS MYHUIUITAIBHON
yciayrud B (GopMe 3JIEKTPOHHOIO JIOKYMEHTa B TEUYEHHE CpoKa AEMCTBUS pe3yibTara
IPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

2.4. CpoK TMpeJoCTaBIICHUs] MYHUIIMIIAIBHON YCIYTH, B TOM YHCIE C YYETOM
HEOOXOAUMOCTH OOpalleHuss B OpraHM3allM, Y4YacTBYIOUIME B IPEIOCTABICHUU
MYHULHANAIBHON YCIIYTHM, CPOK MNPHUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIMIAIbHON
yCIyI'M B ClIy4ae, €CIM  BO3MOJHOCTb IIPUOCTAaHOBJICHHMS  IPEAYyCMOTPEHa
3aKO0HOJIaTeIhLCTBOM Poccuiickoit deneparuu, cpok Bbaun (HampaBiIeHHs) TOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHNUSI MYHULIUITAIbHON YCIyTH

2.4.1. MynununaneHasi ycayra npeaoctapisieTcs B TeueHue 10 pabounx gHEi.

2.4.2. IlprocTaHOBIIEHHE CPOKa MPENOCTABICHUS MYHHIMNAIBHON YCIYTH HE
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue HIOKYMEHTA, SBISIOLIETOCS PE3YJIbTaTOM NPENOCTABICHUS
MYHUIUTNIATBHOM yCIyTy B (hOpMeE 3JIEKTPOHHOTO TIOKYMEHTA, 3asBUTEI0 OCYIIECTBIISIETCS
B J€Hb O(OPMIICHUS M pErucTpaluu pe3ysibTaTa NpeJoCTaBICHUS MYHULUINATbHON
YCIIyTH.

2.5. HcuepnbiBaronuii mepedeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBHUU C
3aKOHOJIATEJIbHBIMA ~ WJW  WHBIMM ~ HOPMATHUBHBIMM  MPABOBBIMM  aKTaMH  JJIA
MPEIOCTABJIEHUS] MYHUIMMNAIBHOM YCIYId, a TaKXe YCIyr, KOTOPbIC SBISIOTCS
HEOOXOJUMBIMH M 00s3aTEIbHBIMU JUIS TIPEIOCTABJICHUS MYHUIMNAIBHBIX YCIYT,
MOIICXKAIINX MPEACTABICHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOJTYYCHUSI 3asBUTEIIEM, B TOM
Yucye B AJEKTPOHHON hopMme, TOPSIIOK UX MPEICTABICHUS

25.1. Jlnga mnonydyeHUs MYHULIMNAIBHOW  YCIYTM  3asBUTENb  IPEICTaBIIAET
CJIEYIOIINE JOKYMEHTBI:

1) TOKyMEHTBI, YAOCTOBEPSIOIINE JUYHOCTh BCTYMAIOIMUX B Opak (He TpeOyeTcs B
ciiydae oOpalieHus nocpeacTsoM PecnyOiankaHCKOro noprana);

2) 3asiBJICHUE:

B (hopMme IOKyMeHTa Ha OyMakHOM HocuTene (mpmiokeHue Ne 4 K HacTOSIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);



B JJIGKTPOHHOU (popme (3amoSHAETCS MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIUX
CBEJICHUH B OJIEKTPOHHYIO (opMy 3asiBI€HUs), TOJANHUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU MyHKTa 2.5.3 aAMUHUCTPATHUBHOTO peErjIaMeHTa, Mpu OOpalleHUH
nocpeacTBoM Pecry0iMkaHCKOTo moprana;

3) IOKYMEHTBI, MOJTBEPKIAIONIUE OCOObIE OOCTOSTENbCTBA CHIDKEHHS OpavyHOro
BO3pacTa (CrpaBKa MEIUITMHCKON OpraHU3allMK IOCYIapCTBEHHON WM MYHUITUIIAIbLHOM
CHUCTEMbI  3JPABOOXPAHCHHS O HAIWMYUKM  OCPEMEHHOCTH  JMOO  JIOKYMCHTHI,
MOATBEPKIAIONINE HETOCPEACTBEHHYIO YIPO3y JKA3HU OJHOTO W3 JIWII, JKEJAIOIINX
BCTYNHTH B OpaK).

2.5.2. 3asBieHHUE U MPUIIAraeMble JOKYMEHTBI MOTYT OBITh MPEACTABIEHBI (HApPaBIICHBI)
3asiBUTEJIEM OJITHUM M3 CIEIYIOIIUX CIIOCO0O0B:

1) yepes M®I[ Ha OyMaXHBIX HOCHUTENSIX M B BHUJE DJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIMUX TPeOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecnyGirkanckoro mopraiia B 3J€KTpOHHOU (popme;

3) B OpraH JIMYHO HJIK ITOCPCACTBOM MOYTOBOM CBSI3M Ha 6YMa}KHOM HOCHUTCIIC.
3asBJIICHHUE U IMpuiaaracMbIC JOKYMCHTEI, IIPU HAIIPABJICHHUHN IIOCPCACTBOM IMOYTOBOM CBi3H,
3aBCPAIOTCA B YCTAHOBJICHHOM ITOPAOKC.

2.5.3. 3asBneHue TNpU HaANpPaBICHUU TOCPEJACTBOM PecnyOmukaHCKOro mopTaia
MOAMMUCHIBAECTCS IPOCTOM AIEKTPOHHON MOAMUCHIO 3aIBUTES.

JUis moJlydeHusT MPOCTOM 3JIEKTPOHHOW MOJAINUCH 3asBUTENI0 HEOOXOJUMO IMPONTH
npouenypy peructpaunu (ayrentuduxanuu) B ECHUA, a Takke MOATBEPIUTh YUETHYIO
3aIUCh.

DJIEKTPOHHBIE JTOKYMEHTHI (JICKTPOHHBIE 00pa3bl JOKYMEHTOB), YyKa3aHHBIX B
MOANYHKTAX 2, 4 myHKTa 2.5.1 aAMUHUCTPATUBHOTO PETIIAMEHTA, 3aBEPSIIOTCS YCUIEHHOM
KBATM(UUMPOBAHHOW TOJANUCHIO JIML, YIMOJHOMOYEHHBIX HAa CO3JaHUE U TMOJANHCAHHE
TaKMX JOKYMEHTOB, B TOM YHCJIE€ HOTAPHYCAMHU.

DONEeKTpOHHBIC JOKYMEHTHI (DJEKTPOHHBIE OOpa3bl JOKYMEHTOB), IMpUJaraeMmble K
3asBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAIIPABISAIOTCS B BUjIE (aiinoB B ¢popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oee 50 MoaiiT.

KadectBo mpenocTaBisieMbIX JJIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKyMEHTOB) JIOJDKHO IO3BOJISITh B TMOJHOM OOBEME MPOYUTATh TEKCT JOKyMEHTa U
pacrno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercsa TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBiieHUs AOKYMEHTOB W HMHGOPMALMM WM OCYIIECTBICHUS JCHCTBUMH,
NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
IPAaBOBBIMH aKTaMH, PETYJIUPYIOIMIMMUA OTHOLIEHHWS, BO3HHUKAIOIIME B CBS3M C
PEAOCTABIEHUEM MYHHUIIMNIAIBHON YCIIYTH;

2) OCYIIECTBJICHUSI JEUCTBUH, B TOM YKCJIE COTJIACOBaHHMM, HEOOXOIUMBIX IS
MOJIy4EHUsS] MYHUIMIAJBHOW YCIYyTM M CBS3aHHBIX C oOOpalieHueM B HWHBIE
FOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYNpPAaBJIECHUS, OpraHu3aluu, 3a
WCKIIFOYCHHEM TIOJNIYYCHHSI YCIyr U TOJy4YeHUs JOKYMEHTOB © UWHGOpMaIuH,
MPEAOCTABISAEMBIX B PE3YJIBTATE NPEAOCTABICHUS TAKUX YCIIYT, BKIIIOYEHHBIX B IIEPEUHMU,



ykazaHHbeie B actu 1 ctathu 9 denepanbHoro 3akona Ne 210-D3 (HEoOXOIUMBIX U
00s13aTeNIbHBIX YCIIYT);

3) npeAcTaBieHUs JOKYMEHTOB U UH(OpMAIMU, OTCYTCTBUE U (MJIH) HETOCTOBEPHOCTh
KOTOpPBIX HE YKa3blBAIUCh NpPH TEPBOHAYAIBLHOM OTKa3e B IIpHEME JOKYMEHTOB,
HEOOXOIUMBIX ISl TIPEIOCTaBICHUS! MYHUIIMIIAILHON yCIIyTH, MO0 B MPEIOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CITy4aeB:

a) W3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAaCalOILUXCS
IIPEAOCTABICHNS MYHULIMIIAIBHON YCIYTH, TIOCJE NMEPBOHAYAIBHON ITOAAYH 3asIBJIICHUS O
IIPENOCTABICHUA MYHHUIIMIIAJIBHOMN YCIIYTH;

0) Hammuue OmMOOK B 3asBICHUHM O MPEAOCTABICHUHM MYHHUIMMAIBHON YCIYTH M
JOKYMEHTAX, MOJAHHBIX 3asABUTEIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTaBICHUS MYHULUIAIBHOW YCIyru, MO0 B
MIPEAOCTABICHUA MYHHIIMIIAJIBHON YCIIYTM UM HE BKJIIOYEHHBIX B IIPEICTABICHHBIN paHeEe
KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHUE CpOKa JEHCTBUS TOKYMEHTOB WM HM3MEHEHHE WHdOpMaIuu mocie
NEPBOHAYAILHOTO OTKa3a B MPHUEME JIOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBICHUS
MYHUITUTIATBHON YCIIYTH, TUOO B MPEOCTABICHUN MYHUILIUITAILHON YCITYTH;

I') BBISIBJICHUE JIOKYMEHTAJbHO MOATBEPXKIECHHOTO (pakTa (IMIPU3HAKOB) OIMIKMOOYHOTO
VI TIPOTUBOIIPABHOTO JICUCTBUS (0e3/1eicTBYS) JOKHOCTHOTO juia Oprana, paboTHHUKA
MOII, npu mnepBoHAYaJIbHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOMMMBIX IS
MPEOCTaBICHUS] MYHUIMNAIBHOW YCIyTH, JUOO B MPEIOCTABICHUH MYHUIIUITAIBHOU
yCIyrd, O 4YeM B IIMCbMEHHOM BHJE 3a MOANUCHIO pykoBojautens OpraHa npu
MEePBOHAYAJILHOM OTKa3e B MpPUEME JTOKYMEHTOB, HEOOXOJIUMBIX MJI MPEAOCTaBICHUS
MYHULIMTATBHON YCIIYTH, YBEAOMIISIETCS 3asBUTENb, a4 TAKXKE MPUHOCATCS U3BUHEHHUS 32
JIOCTABJICHHbIE HEY100CTBA;

4) npenocrtaBieHUsT Ha OYMa)XHOM HOCUTEJE JOKYMEHTOB M HMH(pOPMALNH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIIOUEHUEM CIIy4aeB, €CIIH
HaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JMOO MX H3bATHE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABJICHHS] TOCYIapCTBEHHOM WM MYHHULMIIAIBHON YCIYTH, U WHBIX
CJly4aeB, YCTAaHOBJICHHBIX (peiepabHBIMU 3aKOHAMHU.

2.6. VcuepnblBaoluii TepeyeHb JIOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHM C
HOPMAaTUBHBIMU IIPAaBOBBIMH AKTaMH Ui IPEJOCTABICHHUS MYHULMUIIAIBHOW YCIYTH,
KOTOPBIE HAXOMSTCS B PACHOPSIKEHUH TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJEHUsS W IMOJABEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OPTaHU3alUi U KOTOPHIE 3asBUTENb BIIPABE MPEACTABUTH, a
TaK)K€ CIOCOObl WX TOJIYYEHHS 3asiBUTEISIMH, B TOM YHUCJE B AJIEKTPOHHOH (opme,
NOPSIAOK UX MPEACTABIICHHS; TOCYAAPCTBEHHBI OpPraH, OpraH MECTHOTO CAMOYIIPaBICHUS
00 opraHu3alys, B paclopsiKEHUU KOTOPBIX HAXOATCS JaHHbIE TOKYMEHTHI

2.6.1. ITomyyaroTcsi B paMKax MEXBEIOMCTBEHHOT'O B3aUMOICUCTBUSA:
1) cBeaenus o poxaeHun pedberka — EI'P 3AI'C;

2) cBenenus o6 ycraHosiaenuu otioBctea — EI'P 3ATC;



3) cBeaeHH O ACHCTBYIOIIEM Macmopre rpakaanuHa Poccuiickoit @enepamnn — MBJ]
Poccun;

4) cBeneHus W3 MH(GOPMAITMOHHOW CUCTEMbI HOTapuaTa O HOTapUAIbHO 3aBEPECHHOM
nokymeHTe — dejiepanbHas HoTapualibHas MajaTa;

5) CBCACHU 00 YCTAHOBJICHHHN OIICKHW Hal p€6€HKOM N3 PCHICHUA OpraHa OIICKU U
ITOIICYUTCIIBCTBA — I/ICHOHKOM;

6) CBeIEHHUS O PETUCTPALIMOHHOM YUETEe [0 MECTY KMTEIbCTBA K MECTY IPEObIBAHMS —
MBJ/I Poccumn.

2.6.2. 3asBuTenb BIpPaBe MPEIOCTABUTh JIOKYMEHTHI (CBEJCHUS), YKa3aHHbIE B
nmoamyHkTax 1 - 6 myHkTa 2.6.1 agMUHUCTPATUBHOTO perjaMeHTa, B (pOpMe dJICKTPOHHBIX
JOKyMEHTOB, 3aBEPEHHBIX YCWICHHOW  KBIM(DHUIIMPOBAHHONW  TMOIIMUCHIO  JIHII,
YIOJTHOMOUYEHHBIX Ha CO3JaHUE U TOJAMUCAHHWE TaKuX JOKYMEHTOB, MpU IMojayde
3asIBJICHUSL.

2.6.3. HenpencrapiieHue (HECBOCBPEMEHHOE MPE/ICTABIICHNE) YKa3aHHBIMU B ITyHKTE 2.6. 1
aIMUHHUCTPATUBHOTO pErJaMEHTa OpraHaMH TOCYJapCTBEHHOW BJAcTH, OpraHamu
MECTHOT'O CAMOYIIPaBJICHHUSI, OPTaHNU3aUAMHU JOKYMEHTOB U CBEICHUN HE MOXKET SABJISTHCS
OCHOBAHHEM JIJI1 OTKa3a B MPEIOCTABICHUN MYHULIUITAIBHOW YCITyTH.

2.6.4. JlomkHoctHoe JuIO0 # (Wid) pabOOTHUK, YKa3aHHBIX B MmyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErIAMEHTAa OpPraHoB M OpraHu3alui, HE NpeACTABUBIINE
(HECBOEBpPEMEHHO TMPE/ICTABUBIIKE) 3aIPOIICHHBIE W HAXOMSIIMECS B PaCIOPSHKCHHUH
JIOKYMEHT WJIM CBEJEHUS, MOJJIekKAT aJMUHUCTPATUBHOMN, MUCHUIUIMHAPHOW WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanuu.

2.6.5. 3ampemniaercs TpeOOBaTh OT 3asBUTENSI JOKYMEHTHI CBEACHUS, B TOM 4YHCIIE
MOATBEPKIAIONINE BHECEHUE 3asiBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHULIUMAIHHOU
YCIIYTH, HaXOASIIUECS B PaCHOPSKEHUH TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOyIpaBJieHUs U TOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OpraHU3alHiA.

HGHpGI[CTaBJ'IeHI/Ie 3a4BUTCIICM OOKYMCHTOB, COJACPIXKAIOIUX CBCACHHA, KOTOPLIC
HaXOgATCA B  PaACIHOPsOKCHHHM  T'OCYAAapCTBCHHBIX  OPraHoOB, OpraHoOB  MCCTHOI'O
CaMOYyIIpaBJICHUA W IIOABCAOMCTBCHHBIX TI'OCYAAPCTBCHHBIM OpraHaM HWJIM OpraHaM
MCCTHOI'O CaMOYIIPaBJICHUA opraHnsauHﬁ, HC ABJIAACTCA OCHOBAHHCM [JI1 OTKa3a
3a4BUTCIIIO B IIPCIOCTABJICHUHA MYHHHHHaHLHOﬁ YCIYyTH.

2.7. VicdaepnipIBaromuii MepedyeHb OCHOBAaHUW JUIsi OTKa3a B TpUEME JOKYMEHTOB,
HEOOXOTUMBIX TUTSt peA0CTaBICHUS MYHULIUTATHHOM yCIyTH
2.7.1. OcHoBaHMsSIMU [JI1 OTKa3za B TIpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
pEeAOCTABICHUS MYHUIIUTIATLHON YCIIYTH, SIBJISTFOTCS:

1) mpeacTaBieHHbIC 3asgBUTENIEM JOKYMEHTBHI COAEp)KaT MOTYUCTKH W HCIpPaBICHUS
TEKCTa, HE 3aBEPEHHBIE B MOPSIAKE, YCTAHOBICHHOM 3aKOHOIATEIBLCTBOM Poccuiickoun
denepaunu;

2) NOKYMEHTBI COAEP)KAT MOBPEKIACHUS, HATNYUE KOTOPBIX HE MO3BOJSET B MOJHOM
o0beMe HCIOJIb30BaTh MH(OPMAIMIO U CBEACHHUS, COAepkalluecs B JOKYMEHTax s
IIPEAOCTABIECHNS] MyHULIUMITAJIbHON YCIIYTH;



3) mpencTaBiIeHHbBIE TOKYMEHTBI WM CBEJICHUS YTPATUIIU CHITy HA MOMEHT OOpalieHus
32 MYHULIMITAJIBHON yCIIyTON (JJOKYMEHT, YOCTOBEPSIONINI MOJTHOMOYHS MPECTaBUTENS
3asBUTENS, B Clydyae oOOpallleHus 3a TMPEeAO0CTaBICHUEM MYHHUILUNAIBHON YCIyTH
yYKa3aHHBIM JIUIIOM);

4) mopada 3asBICHUS O TMPEJOCTABICHUM MYHULMIAIBLHON YCIYTd U JOKYMEHTOB,
HEOOXOIUMBIX JJI MPEJOCTABICHUS MYHHUIIMIIAIBHONW YCIYTH, B 3JIEKTPOHHOU (hopme C
HapyUICHUEM YCTAHOBIICHHBIX TPEOOBaHMIA;

5) HEKOppPEKTHOE 3aIoJIHEHUE 003aTeNbHBIX MOJIel B (OpMe 3asIBICHUS, B TOM YHUCIIE
B MHTEPAKTUBHOI (opme 3asBieHus Ha PecrnybnmukanckoM moprtane (HEIOCTOBEPHOE,
HETIOJHOE, JIMOO HEMPABWIHHOE 3aMI0JTHEHUE);

6) TpEeACTAaBICHHE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABICHUSI MyHUIIUTIATLHON yCIYTH;

7) 3asBJIEHHME O NMPEAOCTABICHUH YCIYI'M IIOJJAHO B OpraH roCyIapCTBEHHON BJIACTH,
OpraH MECTHOT'O CaMOYTIPABJICHUSI UM OPTaHU3ALUIO, B IOJIHOMOYHSI KOTOPBIX HE BXOJHT
[IPEIOCTABICHNE MyHUIIMTIIAIBHON YCIIYTH;

8) HecoOII0IeHNE YCTAaHOBIICHHBIX cTaThel 11 denepansHoro 3akoHa oT 6 anpesns 2011
rojga Ne 63-®3 «O0 37€KTpOHHON MOANUCHY» YCIOBUW MPU3HAHUSA JEHCTBUTEIHLHOCTH,
YCUJICHHON KBATU(PUIIUPOBAHHON JIEKTPOHHON MOAMKCH.

2.7.2. HepequB OCHOBaHUM ML OTKa3a B IIPHUCMC JOKYMCHTOB, H€O6XOI[I/IMI>IX JJI
IMOJIYy4YCHUA MYHI/II_[I/IHaJILHOﬁ YCIYIH, ABJIICTCA NCUYCPIIBIBAIOIIIM.

2.7.3. Pemiennie 00 OTKaze B MpUEME 3asBICHUS U JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MPEAOCTABICHUS MYHUIIMIAIBHON YCITyTH, MOKET OBbITh MPUHATO, KaK BO BpeMs IpHeMa
3asIBUTENS, TaK W TOCJIE MOJYYEHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioMm OpraHa
HEO0OXOAMMBIX ISl MPEJOCTABICHUS] MyHULIMIIAIBHON YCIIYyTH JOKYMEHTOB (CBEJIEHUM) C
HCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HHPOPMALIMOHHOTO B3aUMOJECICTBUSA, B CPOK, HE
MpEBBIIAIOMINKN 9 padounx JHEH CO JHS PEruCcTpalvy 3asiBJICHUS.

2.7.4. 3anpeniaeTcsi 0TKa3bIBaTh B IPUEME 3asIBJICHUS U HHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUTS TIPEAOCTABIICHUS MYHUITUTIATBHOM YCIIYTH, B CIIy4ae €CIi 3asBJICHUE U JIOKYMEHTHI,
HEO0OXOUMBIE JIJISl TPEIOCTABIECHUSI MYHUIIUITAIGHON YCIIYTH, TIOJJaHbl B COOTBETCTBUU C
uHdopmalein o Ccpokax U TOpPSAKE TMPEIOCTABICHUS MYHUIIMIIAIBHONW YCIyTH,
omyonukoBanHo# Ha Enqunom noprane, PecmyOnukanckom mnoprare.

2.8. VcuepnpiBatonuii  mepevyeHb OCHOBAHWUW JIsl TPUOCTAHOBJICHHWS WJIM OTKa3a B
MPEIOCTABJICHUU MYHULIUITAIIBHON YCIIYyTH

2.8.1. OcHOBaHus M1 NPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHUIMNAIBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMSA IJIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIAIBHON YCIIYTH:

1) 3asBUTENIb HE COOTBETCTBYET KAaTETOPHHU JIMI], UMEIOLIUX MIPABO HA MPEIOCTaBICHUE
YCIIyTH;

2) OTCYTCTBHE Yy 3asBUTENSl PETUCTPALMM IO MECTY >KHUTEJIbCTBA Ha TEPPUTOPUU
MYHHIIMIIAJIBHOTO 00pa30BaHUs;



3) OTCYTCTBHE OCOOBIX OOCTOSATENbCTB, YKAa3aHHBIX B MOANMYHKTe 5 myHkrta 2.5.1.
aJIMUHUCTPATUBHOTO pETjiaMeHTa JInbo o01ero pedbeHka y Juil, BCTYHaIuX B Opak;

4) B IpeICTaBJICHHBIX 3asABJICHUN U (WJIU) TOKYMEHTAaX COACPIKUTCS HEMoJHas U (W)
HEJIOCTOBEpHAast HHPOpMAITHSI.

2.8.3. IlepeyeHb OCHOBaHUW AJig OTKa3a B MPEAOCTABICHUU MYHUIIUNAIBHOW YCIYyTH
SBJISIETCS] HCUEPITBIBAIOLIUM.

2.8.4. 3anpeniaeTcs OTKa3blBaTh B MPEJOCTABICHUY MYHUIMIAIBHOW YCIYTM B Ciydae,
€CJIM 3asBJICHHE O MPEIOCTABICHUN MYHULMIAIBHON YCIYTd MOJAHO B COOTBETCTBUHU C
uHpopMalet O CpoKax U TOpSAAKE TMPEAOCTaBICHHUS MYHHIMIIAIBHON YCIyTH,
onyonrkoBaHHON Ha EnquHom noprane, PecmyOnrkanckoM mopraie.

2.9. Tlopsimok, pasMep W OCHOBAaHHUS B3WMaHHWS TOCYJAPCTBEHHOW IMONUIMHBI WM HWHOU
IJIaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIMIIAIIBHON yCIIyTH

MyHununangpHas yeiryra npeaocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. IlepedeHsr ycayr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH M 00S3aTCIBHBIMH IS
IpPEeAOCTaBICHUS MYHUIMNAIBHON YCIyrd, B TOM 4YHCIE CBEJICHHS O JOKYMEHTE
(moKkymeHTax), BbIJIaBa€MOM (BBIJIaBa€MbIX) OpTraHU3ANMSAMH, YYACTBYIOIIMMH B
PEeAOCTaBICHUN MYHUIIMTIIATBHBIX YCIYT

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTeIbHBIX YCIYT HC Tpe6yeTC5I.

2.11. Ilopsiaok, pa3Mep M OCHOBaHUS B3MMaHMs IUIAThl 3a MPEJOCTABIECHUE YCIYT,
KOTOpBIE  SIBIISIFOTCSL HEOOXOJUMBIMU M O0S3aTE€IbHBIMU JUISL  IIPEIOCTABIICHUS
MYHULUNAIBHOM YCIYyTH, BKJIOYash MH(GOPMAIMI0 O METOAMKE pacuera pazMepa TaKou
J1aThl

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuManbHBII CPOK OKUJAHHS B OUEpEeIn TPH MoAaue 3ampoca 0 MPea0CTaBICHUN
MYHHIIMIIATBHOW YCIIYTH, yCIyTH, MPEIOCTaBIsEMON OpraHu3alueld, yJacTBYIOIICH B
NPEIOCTaBICHUH  MYHUIMTIANBHOW  YCIYTH, W TpU TIONyYEeHUH  pe3ysbTara
IPEIOCTaBIEHUS TAKUX yCIyT

2.12.1. BpeMms oxxuaaHus MpyU Mofave 3asiBJICHUS Ha MOJIYYEHUE MYHHIIUNIATbHON YCIYTH
- He Oosee 15 MUHYT.

2.12.2. Tlpm mnonydyeHUM pe3yiabTaTa MOPEIOCTABICHUS MYHHUIIMNAIBHON YCIyrU
MaKCHUMAJIbHBIM CPOK OKUJIAHUS B OUE€pPEIM HE JIOJDKEH MNPEBBIIATh 15 MUHYT.

2.13. Cpok U MOpSAOK pEerucTpaldyd 3amnpoca 3asBUTEAS O MOPEAOCTaBICHUHU
MYHULIMIIAIBHON YCIYTH U YCIIyTH, NPEIOCTABIIIEMON OpraHM3anen, y4acTBYIOLIEH B
PEIOCTaBIECHUU MYHUIIMIAIBHON YCIIYTH, B TOM YHUCIIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nuunom oOparniennu B M®I] B 1eHb mo1auun 3asBIESHUSI 3aIBUTETIO BBIJIAETCS
pacnucka 3 AMUC MO®I] ¢ peructpaiilmOHHBIM HOMEpPOM, MOATBEPKAAIOIIUM, YTO
3as1BJICHUE OTIIPABJICHO, U JATOM MOJa4y 3asBJICHUS.

2.13.2. [Ipy  HampaBieHMHM  3asBJIEHUAS  IOCpeaAcTBOM  EnmHoro  mopraina,
PecnyOnukaHcKkoro mnoprajia 3asBUTENb B JICHb MOJa4U 3asBJICHUS MMOJyYaeT B JIMYHOM
kabunere PecnyOnuMKaHCKOTO TMOpTajia M TIO JJIGKTPOHHOM TOYTE YyBEAOMIICHUE,



IMOATBCPIKAAOMICC, qTo 3asBJICHUC OTIIPABJICHO, B KOTOpOM YKa3bIBaOTCA
peFHCTpaHHOHHLIﬁ HOMCD U JaTa I1oJa4u 3as1BJICHUA.

2.13.3. Ilpu nuunoM oOpamienuu B Oprad B JA€Hb MOJA4H 3asBJICHUS YIIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JTUIIOM OpraHa 3asiBUTEIIO0 BBIIAETCS PACHUCKA U3 aBTOMATU3UPOBAHHOM
UH(OPMAIITMOHHONW CHUCTEMBI, MpEeAHA3HAYCHHOW JUIsi OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHHUIIUNAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, JaTON TMOJayu 3asBJICHUS U
NepeUHeM MPeACTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMsI K TOMEIIECHUSM, B KOTOPBIX MPE0CTABIISCTCS] MyHUIIMITAJIbGHAS YCITyTa,
K 3aJ1y 0KUJIaHUS, MECTAM JIJT 3aIIOJTHEHHUS 3aIIPOCOB O MPEIOCTABICHUN MYHULIUIATbHON
yCIIyTH, WHQOPMAIMOHHBIM CTEHJAM ¢ oOpasllaMu WX 3aloJdHCHUS | IepeIYHEM
JIOKyMEHTOB, HEOOXOAMMBIX IJIs TPEIOCTaBICHUS KaXIOW MYHHUITUTIATBHOW YCIIYTH,
pa3MeIeHUI0 M 0(POPMIICHUIO BU3yaIbHON, TEKCTOBOM M MYJbTUMEIUHHON WH(OpPMAITUN
0 TIOPAJIKE MTPETOCTABIEHUS TAKON YCIIYTH, B TOM YKCIIE K 00€CTIEYEHUIO JOCTYITHOCTH JJIs
MHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (hefepalibHbIM 3aKOHOATEIbCTBOM U
3aKOHOJIaTeILCTBOM PecnyOnuku TatapcTan o conuaibHOM 3alIUTe UHBAIUIOB

2.14.1. llpepocraBieHME MYHULMNAIBHON YCIYIM OCYIIECTBISIETCA B 3[aHUSIX H
MOMELIEHUSIX, 000pYIOBaHHBIX MPOTUBOIIOXKAPHON CUCTEMOU u CUCTEMOM
MOKapOTYLICHHUS.

Mecra npuema 3asBHUTENICH 000pPYAYIOTCS HEOOXOAUMOW MeOeabto I opopMIICHHS
JIOKYMEHTOB, MH(OPMAIIMOHHBIMU CTCH/IaAMH.

2.14.2. B cOOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickoili denepanuu 0 COUMAIbHOU
3alllUTe WHBAJIUIOB B IEJISIX OCCHPENATCTBEHHOIO JOCTyNMa K MECTY NpPEeAoCTaBICHUS
MYHULIMTATBHON YCITyTH 00€CTIeunBaeTCS:

1) oOecmeunBaeTcs OCCIPEATCTBEHHBIN JOCTYIT HHBAJIMIOB K MECTY MPEIOCTaBICHHS
MYHUITUTIATBHOW yCayru (yAOOHBIM BXOJ-BBIXOJI B TIOMEIICHUS M TIEPEMEIICHUE B WX
npezenax);

2) BHU3yalbHasi, TEKCTOBas M MYyJIbTHMEIWiHAs WHOpMAIU O  MOPSAKE
MIPEIOCTaBICHUS MYHUIIMIIAILHON YCIyTd pa3MelaeTrcs B yAOOHBIX JUIsl 3asBUTENCH
MECTax, B TOM YHCJIE C YYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3) CONpOBOXICHNE MHBAIK/IOB, UMEIOIINX CTOMKKE PacCTPOMCTBa QYHKIMH 3PCHHS 1
CaMOCTOSITEJIBHOT'O TIEPEIBUKEHUS, U OKa3aHUE UM TTIOMOLIY;

4) BO3MOXXHOCTh CaMOCTOSITCIILHOTO TEPEABMKCHHS 10 TEPPUTOPHH, HA KOTOPOM
PacroioKeHbl OOBEKTHl COIMATLHON, WHXKEHEPHOW W TPAHCIOPTHOUW WHEOPACTPYKTYD,
BXOJla B TaKK€ OOBEKTHI U BHIXO/Ia U3 HUX, MIOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKU
U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJIACKY;

5) Hamnexkamiee —pasMelieHHe  O0OpyJOBaHUS M HOCHTENCH  mH(OpMaIuH,
HEOOXOUMBIX JIJIs1 00ecTieueHUs] OECIIPENITCTBEHHOTO J0CTyIa MHBAIUJIOB K yCJIyraM C
y4E€TOM OTpaHUYEHUN UX KUZHEACATEIbHOCTH;

6) nyOmupoBaHHMe HEOOXOMUMOW JIJII HWHBAJIMIOB 3BYKOBOH U 3pUTCIILHOM
nH(popmaIuu, a TakKe HaAMUCeH, 3HAKOB 1 MHOW TEKCTOBOU U Tpaduieckoit nHbopmarmu
3HaKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudTom bpaiins;

7) JIOIyCK CypaoIepeBoaunKa U TU(DIOCYPAOTIEPEBOIINKA;



8) momyck cOOaKH-NIPOBOJHUKA IMPU HAJTUYMAW JTOKYMEHTA, MOATBEPIKIAIOIIECTO €¢
CrielMaJIbHOE 00yUYeHHE U BbIJaBaeMoro 1o opmMe M B MOPSJIKE, KOTOPhIE YCTAHOBJICHBI
MpUKa3oM MUHUCTEPCTBA TPyJa U CONUAIBHOW 3amuThl Poccuiickon denepauuu OT
22.06.2015 Ne 386H «O06 yrBepxkaAcHUM (HOPMBI JOKYMEHTA, MOATBEPKIAIOIIETO
CIielMaJIbHOE 00yUeHHe COOAKU-TIPOBOJHUKA, U IMTOPSIKA €TI0 BBIIAUN.

2.14.3. TpeboBaHusT B 4acCTU OOECIEUEHMs JTOCTYIMHOCTH JJII MHBAIUJIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBIIACTCS MPEIOCTABICHUE MYHUIMIAIBHON YCIyTrd, W CPEACTB,
WCIIOJIB3YEMBIX TPU TPEIOCTABICHUU MYHHUIIANIATBLHON YCIYTH, KOTOpHIE YKa3aHbI B
noanyHkrax 1 — 4 nysnkra 2.14.2. aIMHUHHCTPATUBHOI'O PEIJIAMEHTA, MPUMEHSIOTCS K
00BEKTaM U CpeACTBaM, BBEJACHHBIM B IKCIUTyaTAIUIO WJIA MPOIICAIIAM MOJIEPHHU3AINIO,
pekoHcTpykuto nocne 1 urons 2016 roxa.

2.15. Tloka3aTenu AOCTYNMHOCTH W KayecTBa MYHHIIMMAIBHOW YCIyTrd, B TOM YHCIE
KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTENS C JOJKHOCTHBIMHU JIMIIAMU IPU NPEOCTABICHUN
MYHUIMNAIBHOW YCIYTM W WX HPOJOJDKUTEIBHOCTb, BO3MOXXHOCTH IIOJTYYEHUS
UHpOpMAllMd O XOJi¢ IMPENOCTABJICHUS MYHHULIMIAIBHOW YCIyTH, B TOM YHCIE C
UCIOJb30BaHUEM HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHM, BO3MOXKHOCTb
I1M00 HEBO3MOXKHOCTb MOJYYEHUS MYHHUIMIIAIBHOW YCIYTM B MHOTO()YHKUIHMOHAJIBHOM
LEHTPE MPEJOCTABICHUS T'OCYIapCTBEHHBIX U MYHULMIIAJIBHBIX YCIyT (B TOM 4YHCIIE B
HOJTHOM 00bEME), B JIIOOOM TEPPUTOPUAILHOM MOJPA3/IEICHUM OpPraHa HWCIOJHUTEIBHO
pacnopsiANTEILHOIO OpraHa MECTHOTO CaMOYINpaBJICHHs, [0 BBIOOPY 3asBUTEINA
(3KCTEpPPUTOPHATIBHBIN TPHUHIIN ), TIOCPEICTBOM 3alpoca O MPEJOCTABICHUH HECKOJIBKUX
roCyJapCTBEHHBIX U (WJIM) MYHULMIAIBHBIX YCIYyT B MHOTO(QYHKIHMOHAIBHBIX LIEHTPAX
MIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHULHMIAIBHBIX YCIYT, MOPEAYCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-D3 (KoMIJIEKCHBIN 3ampoc)

2.15.1. Iloka3arenssMu JOCTYITHOCTH NPEIOCTABICHUS MYHUIIUIIATbHOMN YCIIYTH SIBISIOTCS:

PaCIIOJIOKCHHOCTD IIOMCIICHW A, B KOTOPOM BCACTCA ITPUEM, BblJJa4a TOKYMCHTOB B 30HC
JOCTYIIHOCTH O6HI€CTBCHHOFO TPaHCIIOPTaA,

HaJIN4Hnc H€06XOI[I/IMOFO KOJIMYCCTBA CIICOHUAJIMCTOB, a TAKIKC HOMGHICHHfI, B KOTOPBIX
OCYHCCTBIIACTCA IIPUEM JOKYMCHTOB OT BaﬂBHTeﬂeﬁ;

HaJIM4YMe WcUepmnbiBatoniell uHopmanmuu o0 cmnoco0ax, TMOpsSAKe ¢ CPOKax
NPEIOCTABICHUS MYHHIIMMAIBHOW YCIyrd Ha HWHGOPMAIMOHHBIX CTeHAaX, EmxnHom
nopraiue, Pecny0imkanckom nopTaiie, opuIMaIbHOM CaliTe MyHUIIUIIAILHOTO PaioHa;

OKa3aHue MOMOLIY HHBAIN/IaM B IPEOA0JICHUN OaphepOB, MELIAIOIINX MTOJIYYCHUIO UMH
yCIIyT HapaBHE C IPYTUMU JHUIAMHU.

2.15.2. Iloka3aTensiMu KauecTBa MPEAOCTABICHNS] MyHUIMITAJIbHON YCIIYTH SIBIISIFOTCS:
1) cobmoicHrEe CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;
2) COOJTIOJICHHE CPOKA MOTYUCHUS pe3ysibTaTa MyHUIIUTIAIBHOW YCITYTH;

3) oTcyTcTBUE 00OCHOBAHHBIX KaJI00 HA HAPYIICHUS aIMUHUCTPATUBHOTO PETJIaMEHTA,
CoBeplleHHbIE paboTHHUKaMu Oprana;

4) KOTMYECTBO B3aUMOJICUCTBHI 3asBUTENSI C JOJDKHOCTHBIMHU Jinijamu (0e3 yuera
KOHCYJIbTALN):



B3anMO/eiicTBHe 3asBUTeNs ¢ paboTHHKamu Oprana win M®L] npu npenocraBieHun
MYHUIMNIAIBHONW YCIYTM OCYIIECTBIIACTCS OJMH pa3 IPU IPEICTABICHUN 3asBJICHUS CO
BCEMHU HEOOXOANMBIMU JTOKYMEHTAMH;

OIMH pa3 B CiIy4yaec HEOOXOAMMOCTH TIOJY4YEHHsS pe3ysbTaTa MpeaoCTaBICHUs
MyHHUIIUNaNbHOU yciayru B Oprane wiu M®I] B gopme sk3eMiuigpa 3JI€KTPOHHOTO
JIOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

IIpoAOIDKUTENBHOCTh OTHOIO B3aUMOACHCTBUSA 3aABUTEN C JTOKHOCTHBIMU JIMLAMU
IIPHU NPEIOCTaBICHUN MYHULIMIIAIIBHON YCIYTH HE NMPEBbIIIAET 15 MUHYT.

3asBUTENIb BIIPAaBE OIIEHUTh KAay€CTBO MPEIOCTABICHUS MYHUIIMNAIBLHON YCIYTH C
MMOMOIIBIO  YCTPOMCTB TIOJBWKHON pPaauOTENC(POHHONW CBS3U, C HCIOJIH30BAHUEM
PecnyOnukaHckoro noprasia, TEepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmamuss o XoJe NpeIOCTaBICHUS MYHUUUNAIBHOW YCIYI'M MOXET OBITh
MoJlyyeHa 3asBUTEJIEM B JIMYHOM KaOuHere Ha EnumHom moprane, PecnmyOnukanckom
nopraie, B Oprane, M®II.

2.15.4. TlpenocraBieHre MyHUIIUTIAIBHONW YCIYTH ocyiecTBisercs B irooom M®I] no
BBIOOPY 3asBUTENS] HE3aBUCMMO OT MECTa €ro >KUTENbCTBA WM MecTa (haKTHYEeCKOTO
npoxxkuBanus  (nmpeObIiBaHus) Ha  Tepputopun  Pecmybnmuku  Tatapcran 1o
3KCTEPPUTOPHUAIIBHOMY IIPUHLIUITY.

MYHI/IHI/IHaJIBHaH yciyra B COCTaBC KOMIIJICKCHOTI'O 3aIIpocCa HC ITPCAOCTaBIIACTCA.

2.16. npie TpeOoBaHMS, B TOM 4YHCJIE YYUTHIBAIOIIHME OCOOCHHOCTH MPEIOCTaBJICHUS
MYHHUITUTIAJTBHOW YCIYTH TI0 OKCTEPPUTOPUATLHOMY NPHHIMMY (B clydae, €CiH
MYHUITUTIATIbHAS YCIyra MPEIOCTaBISETCS MO AKCTEPPUTOPHUATHHOMY NPHHIHIY) |
0COOEHHOCTH MPENOCTABICHNUS] MYHULIUITAIbHON YCITYTU B 3JIEKTPOHHOM (hopme

2.16.1. Ilpu npeaocTaBieHUd MYHULIUNIAILHON YCIIYTH B 3JIEKTPOHHOU (popMe 3asiBUTEIh
BIIPABE:

1) monyunth WHGOPMAIIMIO O MOPSJIKE W CPOKaxX IMPEIOCTABICHUS MYHHIIMITAIbLHOU
yCIIyTH, pa3Melnennyto Ha Equnom noprane, PecryOnukanckoM moprare;

2) momaTh 3asBJICHHE O MPEIOCTABICHUU MYHHUIUIIAIBLHON YCIYTH U HHBIC TOKYMEHTHI,
HEO0OXOIUMBIE TSI PEIOCTABJICHHS] MYHUIIMITAIbHON yCIyTH, B TOM YHCJI€ JOKYMEHTHI U
uH(GOpPMAITNIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBHUH C
nyHKkToM 7.2 yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-@3, ¢ ucnonab3oBaHUEM
PecnyOnmkanckoro noprana;

3) MOJMyYHTh CBEJCHUS O XOJIC BBIMOJHCHHUS 3asBICHUA O MPEIOCTABICHUU
MYHUIIUTIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMe;

4) OCyIIECTBHUTH OIICHKY KauecTBa MPe0CTaBICHUS MYHUIIUIIATBHON YCIYTH;

5) mosyuuTh pe3yabTaT MPEAOCTABICHHS MYHHUIUIAIBLHOW yCIyrd B  ¢opme
AIEKTPOHHOIO TOKYMEHTA;

6) moxarh kayoOy Ha pemieHue W jerictBue (Oe3aeiicTBue) OpraHa, a TaKKe €ro
JTOJDKHOCTHBIX JIUI, MYHHUIIUIIAJIBHBIX CIY)KAaIIUX TIOCPEACTBOM PecmyOnmmKaHcKoro
noprana, Tmoprana ¢eaepalibHOW ToCyJapCTBEHHOW HWH(GOPMAIIMOHHONW CHUCTEMBI,
oOecreunBaroNIeil mporecc A0CyAeOHOro (BHECYAeOHOT0) O0KalOBaHUS PEIICHUNA M



naeicTBuil (0e31eHCTBUS), COBEPILIEHHBIX MPH MNPEAOCTAaBICHUH TOCYJApCTBEHHBIX U
MYHUIMNAIBHBIX  YCIYylr OpraHaMd, NPEJOCTaBIAIOIIMMH TOCYJapCTBEHHBIE U
MYHUIUNAIbHBIE YCIYI'M, HMX JOJDKHOCTHBIMM JIMIIAMH, TOCYIAapCTBEHHBIMH U
MYHUIUIAIBHBIMU CITYKAIAMH.

2.16.2. dopmupoBaHHe 3asABICHUS OCYIIECTBIAETCS MOCPEICTBOM  3aIOJHEHHUS
ANEKTPOHHOM (GopMbl 3asBieHUs Ha PecnyOinkaHckoM moprajie 0e3 HeoOXOIUMOCTH
JIOTIOJTHUTEJILHOM MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHUY 3aBICHHS 00CCIICYNBACTCS:

1) BO3MOXHOCTb KOIIMPOBAHUA MW COXPAHCHUA 3adABJICHHA W HWHBIX JOKYMCHTOB,
H606XOI[I/IMBIX I IPEAOCTABIICHUA YCIIYTHU,

2) BO3MOXXHOCTb 3aIIOJTHEHUSI HECKOJIBKUMU 3asSBUTEISIMU OJTHOW AJIEKTPOHHOU (DOPMEI
3asBJICHUS IIPU OOpALIEHUH 32 yCIyraMy, IPEANOIaralolMMy HalIpaBJIEHUE COBMECTHOTO
3asBJICHUS] HECKOJIBKUMU 3asBUTEISIMU;

3) BO3MOXKHOCTh TIeYaTH Ha OyMa)KHOM HOCHTEJIE KOIHHU JJICKTPOHHOU (HOPMEI
3asIBJICHUS;

4) coxpaHeHHEe paHee BBEJACHHBIX B AJICKTPOHHYIO (hOpMY 3asiBIICHUS 3HAYCHUH B JIIO00H
MOMEHT TI0 JKEJIaHUIO MOJIB30BATENsA, B TOM YUCJIE IPU BO3HUKHOBEHHUH OIIMOOK BBOJIA
¥ BO3BpaTe JUisi IOBTOPHOT'O BBOJIA 3HAYECHHM B DJIEKTPOHHYIO (OPMY 3asiBICHUS;

5) 3amonHeHKe IMOJIeH JJACKTPOHHOM (OpMBI 3asABICHHUS 0 Hayala BBOJA CBEICHUI
3asBUTEJIEM C HCIOJIb30BAaHUEM CBeACHUM, pasmeileHHbiX B ECHA, u cBeaeHui,
onyOJMKOBaHHBIX Ha PecnyOivMkaHCKOM TopTalie, B 4acTH, Kacalollleiicsi CBEJICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKALINY U ayTeHTU(UKAIINH;

6) BO3MOXXHOCTh BEPHYTHCSI Ha JIFOOOW M3 ATAIOB 3alOJIHECHUS 3JICKTPOHHOH (HOpMBI
3asBJIeHUs O€3 MOTepy paHee BBEAECHHON HH(POpMALINH;

7) BO3MOXKHOCTb JIOCTYIIA 3asIBUTEIIS K PaHee IMOAaHHBIM UM 3asiBJICHUSM B TCUCHUE HE
MEHEee OJHOTO T0/la, a TAKKE YaCTHYHO C(HOPMHUPOBAHHBIM 3aSBJICHUSM - B TCUCHHEC HE
MeHee 3 MECALIEB.

2.16.4. 3anuce 3asButeneil Ha mpuem B MOI] (mamee - 3ammuch) OCYIIECTBIISIETCS
nocpenctBoM PecrybnmkaHckoro noprana, renedona Kontakt-nienrpa MO,

3asBUTENIO IPEIOCTABIISAETCS BOBMOXKHOCTD 3alIMCH Ha JI00bIEe CBOOOIHBIC JIs ITpUEMa
7aTy U BpeMsl B TIpelesiaX YCTaHOBJICHHOTO B MHOTO()YHKIIMOHAILHOM IIEHTpE rpaduka
rpuema.

3anuch Ha ONPEAEIICHHYIO JaTy 3aKaHYMBAETCA 3@ CYTKH J10 HACTYIIJIEHUS 3TOU JaThI.

JInst oCyIIeCTBICHUS TPEABAPUTEIBHOM 3aluCH MOCpPeACTBOM PecmyOaukaHCKOro
nopTajia 3asBUTENI0 HEOOXOJIUMO yKa3aTh 3amlpaliiBaeMble CUCTEMOHN JTaHHbIC, B TOM
YUCJIE:

dbaMunuio, UM, 0T4€CTBO (IIPU HAJIUYUH);
HOMep TenedoHa;
aZipec 3IEKTPOHHOM MOUTHI (I10 JKEJIaHUIO);

KEJTAEMYIO J1aTy U BpEeMs IPUEMA.



B cmyuae HecoOTBETCTBUS CBENEHHUH, KOTOpbIE COOOIIMJ 3asBUTENb IPHU
[IPEABAPUTEIBHON 3allMCH, JOKYMEHTaM, IIPEICTABJICHHBIM 3asiBUTEIEM IPU JIUYHOM
[IpueMe, IpeABapUTEIIbHAS 3alIUCh AHHYJIUPYETCS.

HpH OCYIICCTBJICHUU HpCI[B&pPITCJIBHOﬁ 3allCH  3asBUTENIO 00ECIeUMBACTCS
BO3MOKHOCTD paclicdaTaTb TAJOH-IIOATBCPKACHUC. B ciIydac, CCJIM 3asi1BUTCIIb COO6HII/IT
aJapec 3J'ICKTpOHHOI>i IIOYTHI, Ha YKaBaHHLIﬁ aJIp€C TAKIKC HAIIPaABJIACTCA HH(i)OpMaHI/IH 0
IMOATBCPKIACHNUN HpCHB&pHTCJ’IBHOﬁ 3allUCH € YKAa3aHUEM OAaThl, BDCMCHHU U MCCTa IIpHUCMaA.

[Ipu ocyiiecTBiICHUN MPEABAPUTENHHON 3alUCU 3aBUTENb B 00S13aTEIBHOM TOPSAKE
UH(GOPMHUPYETCS O TOM, UTO MPEIBAPUTENIbHAS 3aITUCh AaHHYJUPYETCS B CITydae ero HesIBKU
10 UCTEYEHNHU 15 MUHYT C HA3HAYEHHOT'O BPEMEHHU NpHUEMA.

3asBUTENH B 1I000€ BpEeMsI BIIpaBE OTKA3aThCs OT MPEIBAPUTEILHOM 3aMHCH.

3anpemaercss TpeOOBaThb OT 3adABUTENS] COBEPUICHUS HWHBIX JEHCTBUH, KpOMeE
MPOXOXKJICHUS HUIECHTU(UKAIMU U ayTEHTU(UKAUU B COOTBETCTBHHM C HOPMATHUBHBIMH
npaBoBbIMM akTaMu Poccuiickon @enepauuy, ykKasaHdAs LEJIM IpUeMa, a TaKxke
IPEJOCTABICHUSI CBEACHUN, HEOOXOAMMBIX ISl pacyera JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, OCIEA0BATENBHOCTD U CPOKHU BBITIOJTHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYD,
TpeOOBaHUSI K TIOPSJKY UX BBIMOJTHEHUS, B TOM YUCJIE OCOOCHHOCTH BBITIOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLETYP B AJIEKTPOHHOU (hopMe, a Tak:ke 0COOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B MHOTODYHKIIMOHATBHBIX IIEHTPaX

3.1. Onucanue MOCJIEN0BATENBHOCTH NENCTBUI pu MIPENOCTABICHUN
MYHULIMIAIBHON YCIIyTH

3.1.1. [IpenocraBiieHre MYHHUIIMNATBHOW YCIyTH BKIIOYAeT B Ce0S  CICTyIONTUE
aIMUHUCTPATUBHBIC MTPOTICTYPHI:

1) KOHCYJIBbTHUPOBAHHUE 3aSBUTEIIS;
2) MPUHSTHE U PAaCCMOTPEHHE KOMIUIEKTA IOKYMEHTOB, IPE/CTABJICHHBIX 3aSBUTEIICM;

3) HampaBJICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl, YYacTBYIOIIHE B
IPEAOCTABIEHUA MYHULIUTIAJIBHOW YCIIYTH;

4) moAroTOBKA Pe3yJibTaTa MyHHIIUTIAIBLHON YCIYTH;
5) BbI1ava (HanpaBJICHUE) 3asBUTEIIO PE3YJIbTaTa MYHHUIIMIIAILHON YCITYTH;
6) ucrpaBIeHNE TEXHUYECKUX OIUOOK.

3.2. OxazaHue KOHCYJIbTallUM 3assBUTEITIO

3.2.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJMHHUCTPATUBHOW MPOLEAYPHl SBIAETCS
oOparieHue 3asiBUTENS MO BOIPOCAM, CBSI3AHHBIM C MPEIOCTaBICHUEM MYHUIUIAIBHOM
YCIIyTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHUCTPATUBHOM MPOIEAYPHI, SBIIACTCA:



npu obpamenun 3asButeisiss B MPL] — pabotauk MOLI;

IIpu 06paHI€HI/II/I 3asBUTCIIA B OpraH — 3aMCCTUTCIIb PYKOBOJAUTCILA HMcnoaHuTenbHOoTo
KOMUTCTA (z[aﬂee - JOJIZKHOCTHOC JIMIIO, OTBCTCTBCHHOC 3a KOHCYHBTHpOB&HPIe).

3.2.2. 3asBUTENb BIPaBe OOpPATUTHCS 3a KOHCYJIbTAIIMEH O TMOpSAKE W CpoKax
peA0CTaBICHUS MYHUITMTIAIbHOHN yciryru B M®L] mnuHo u o tenedoHy U AIeKTPOHHOM
ouTe.

PabotHuk MO®I[ KOHCYJIbTUpPYET 3asBUTENSA, B TOM 4YHCIE IO COCTaBy, (opme
MPEACTABISIEMON TOKYMEHTAUUHA U JAPYTUM BONPOCaM JUISl MOJYYEHUSI MYyHULUIIAIbHOU
YCIIYTH.

3asgBUTEN, MOXET MOJIYYUTh HWHGOPMAIUMI0O O TMOPAAKE MPEJOCTaBICHHS
MYHHIIMIIAIBHON ycIyru Ha odunmaisHoM caiite MOL http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIC IMpoucayphl, YCTaHaBJINBACMBbIC HACTOAIINUM ITYHKTOM,
BBIITOJIHAKOTCA B ACHD 06paH_ICHI/I$I 3asBUTECIIA.

PesynbraTaMu BBITIOJIHEHHS] aJIMUHUCTPATUBHBIX MPOIEAYP SABJISIOTCS: KOHCYJIbTAIIUS
10 COCTaBy, (hopMe npeICTaBIIeMON JOKYMEHTAIIMH U JPYTUM BOIPOCaM, HEOOXOTUMBIM
JUTSI TIOJTyY€HUS MYHUIIUTIATBHON YCIyTH.

3.2.3. 3asBuTens BrpaBe oOpatuthbcs B Opran mo teiaedoHy U DJIESKTPOHHOU IModTe, a
TaK)Ke MOJyYUTh KOHCYJIbTalMIO Ha PecriybnukanckoM noprasne, caiite OpraHa o nopsiike
U CPOKax MPEIOCTABICHUS MYHUIIMITAJIBHOW YCIyTHU, B TOM YHUCJE [0 COCTaBy, opme
IIPE/ICTABIAEMON TOKYMEHTAIIMU U JIPYTUM BOIPOCAM JUIsl TIOJyYeHHS] MYyHUITUTIATbHON
YCITYTH.

JIOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAaHUE UHPOPMUPYET 3asBUTEIIS B
COOTBETCTBHUHM C TpeOOBaHUAMU MyHKTA 1.3.4 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMMHUCTpPAaTUBHBIE  MPOLEAYpPHI, YCTAaHABIMBAEMBIE  HACTOAIIMM  IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JAHEH cO AHS MOCTYIUIEHHS OOpallleHHs.

Pe3ynpraramMu BBINOJIHEHUS] AAIMUHUCTPATUBHBIX NPOLIEAYP SBISIOTCA: KOHCYJbTAlUN
10 COCTaBy, (hopMe mpeIcTaBIsIeMOn JOKYMEHTAIIMHN U JPYTUM BOIPOCaM, HEOOXOTUMBIM
JUISL TIOJTYYEHUSI MyHULIMTIAJIBHOUN YCIIYTH.

3.3. IIpunsATHE U PACCMOTPEHUE KOMILJIEKTa TOKYMEHTOB, MPEJACTABICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM 1OKyMEHTOB JJIsl PEIOCTABIICHHUS] MyHULIIMIAIBHOU yciryru yepe3 ML nnu
ynaneHHoe padbouee mecto MOILI.

3.3.1.1. 3asButens (mpencraBuTeNb 3asBuUTENss) oOpamaercas B M®I[ ¢ 3ampocom o
MPEJOCTaBIECHUA MYHHUIIUTIAJILHON YCIIYTH U IPEACTABIISAECT JOKYMEHTBI B COOTBETCTBUU C
MYHKTOM 2.5 aJIMUHUCTPATUBHOTO perjlaMeHTa.

3.3.1.2. PaGotHuk M®LI, Benymiumii npuem 3asiBJICHUI:
oIpesesnseT NpeaMeT 0OpalleHus;
yIOCTOBEPSIET JINYHOCTH 3asIBUTEJIS;
IPOBOJUT MPOBEPKY MOJHOMOYMM JTUIIA, OJIAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBAaHUSM, YKa3aHHBIM B ITyHKTE
2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA,



3amoHSAET MMEKTPOoHHYI0 hopmy 3asBiaeHus B AUC MOI];

IIpu MnpcaoCTaBJICHUNU OJOKYMCHTOB, YKA3aHHBIX B ITYHKTC 2.5 AIMHUHUCTPATHBHOI'O
perilaMCHTAa Ha 6YM3)KHOM HOCHTCIIC, OCYIICCTBILICT CKAHHUPOBAHUC ITPCACTABICHHBIX
JOKYMCHTOB,;

pacrieuartbiBaeT 3asaBieHue u3 AUC MOLJ;
nepeaacT 3asiBUTEII0 Ha IPOBEPKY U MOANKCAHUE;
MOCJIe MONUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOII;

3arpyxaer B AVIC M®L] nokymeHTbI, IpeACTaBICHHBIE B 3JIEKTPOHHOU (opMe WU
ANIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JETI0;

BO3BpAIIlaeT MOAMMCAHHOE 3asIBICHNE U OPUTHUHAIBI OYMaXKHBIX IOKYMEHTOB;
BBIJIACT 3asBUTEII0 PACIIMCKY B IPUEME JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIC IMpoucayphl, YCTaHaBJINBACMBbIC HACTOAIINUM ITYHKTOM,
BBIITOJIHAKOTCA B ACHD 06paH_ICHI/I$I 3asBUTECIIA.

PGBYJ'IBTaTaMI/I BBIIIOJITHCHUSA AAMHUHHUCTPATUBHBIX IIPpOOCAYP ABJLAIOTCA: I'OTOBOC K
OTIIPaBKC 3ajABJICHHUC U ITAKCT JOKYMCHTOB.

3.3.1.3. Pabotnuk M®I] nHampaBiser MmakeT JOKYMEHTOB, NMPHUHSTBIX OT 3asBUTENS B
Opran B 25eKTpoHHON Gopme (B cOCTaBEe MAKETOB JICKTPOHHBIX JI€1) B TEUEHHE OJHOTO
pabouero JHs co JTHs 0OpallieHUs 3asiBUTEINS B CTPYKTypHOE nozApazaenenne MOLI.

PesynpraramMu BBITIOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYDP SIBISAIOTCS: 3asBICHUE U
MaKeT JOKyMEHTOB (2JIEKTPOHHOE JIEN0), HampaBlieHHbIe B OpraH, MOCPEICTBOM CUCTEMBI
3JIEKTPOHHOTO B3aUMO/ICUCTBHS.

3.3.2. IIpuem JOKYMEHTOB ISl MPEIOCTABICHUSI MyHULIUTTAIBHON YCIIYTH B 3JIEKTPOHHOU
dbopme yepe3 PeciyOnukaHCKuil opTal.

3.3.2.1. 3asBUTENb 1151 MOAAYH 3aBJICHUS B JIEKTPOHHOU (DOpME BBITIOIHSET CIAEAYIOIINE
JIEUCTBUS:

BBITIOJTHSIET aBTOPHU3AIIHIO;
OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;

3anoJHsAeT POpMY DIECKTPOHHOTO 3asIBJICHUS, BKIIOUYAIOIIYIO CBEJACHUS, HEOOXOIUMBIE
U 00s3aTeNbHbBIC ISl PEOCTABICHNS] MYHUIIUTTAIGHON YCITYTH;

MPUKPEIUISIET JOKYMEHTBI B DJJIEKTPOHHOW (opMe WM DIEKTPOHHBIE O00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBIICHUS (TIpH HEOOXOIMMOCTH);

MOATBEPXKJIaeT (aKT O3HAKOMIIEHHS U COIVIaCHUsA C YCIOBUSIMH M TOPSIKOM
MPEIOCTABIICHUS! MYHUIMIAIBHON YCIyrd B 3JIEKTPOHHOW (opme (ycTaHaBIUBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBICHHUS);

MOATBEPKAAET JIOCTOBEPHOCTh COOOIIEHHBIX CBeICHUU (ycraHaBnuBaeT
COOTBETCTBYIOIIYIO OTMETKY B (pOpME JIEKTPOHHOTO 3asIBJICHUSA );

OTIIPABJISIET 3aIllOJIHEHHOE AJIEKTPOHHOE 3asiBIEHHE (HA)KMMAaeT COOTBETCTBYIOLIYIO
KHOIIKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHMUS);



AIIEKTPOHHOE 3asBIICHUE TOJIMUCHIBACTCS B COOTBETCTBHHM C TPEOOBAHUSIMH ITyHKTA
2.5.3 aIMUHHUCTPATUBHOTO PETIIAMEHTA;

I[MOJay4acT YBCAOMIICHHUC 00 OTIIPABKEC 3JICKTPOHHOI'O 3asABJICHUA].

dopMaTtHo-JIorHYecKasi MpoBepka CGHOPMHUPOBAHHOTO 3asBICHUS OCYIIECTBISETCS
MIOCJIE 3aMOJTHEHUS 3asIBUTEIEM KaXKI0ro U3 ToJIel 31eKTPOHHOM (hopMmbl 3asiBieHus. [Ipu
BBISIBJICHUY HEKOPPEKTHO 3alI0JTHEHHOTO MOJISI QJIEKTPOHHOM (DOPMBI 3asIBJICHUS 3asIBUTEIh
YBEJAOMIIETCS O XapaKTepe BhISIBJICHHOM OMUOKY U MOPSAKE €€ yCTPaHEHUS TOCPEICTBOM
MH(GOPMALIMOHHOTO COOOIIIEHHUSI HEMOCPEACTBEHHO B SJIEKTPOHHOM (opMe 3asBICHHUS.

AI[MI/IHI/ICTpaTI/IBHBIC IMpoucayphl, YCTaHAaBJINBACMBbIC HAaCTOAIIINM ITYHKTOM,
BBIITOJHAKOTCA B ICHD 06paI]_I€HI/I5I 3asBUTCIIA.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: 3JICKTPOHHOE
7IeJ10, HanpaByieHHOe B Opra nocpecTBOM CUCTEMBI DJIEKTPOHHOTO B3aUMOIEHCTBHS.

3.3.3. PaccmoTpenue koMmIiekTa JoKyMeHTOoB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayaja BBIIIOJHEHUS AJMUHHUCTPATHUBHON MPOUEAYPHI SIBISIETCS
MOCTYIUJICHUE 3asBJICHUS W HWHBIX JOKYMEHTOB, HEOOXOJMMBIX JJisi MPEIOCTaBICHUS
MYHULUNAIBHON YCITYTH.

JOMKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINIOJIHEHUE
aIMUHUCTPATUBHOM MPOIEAYPHI SBIISECTCA 3aMECTUTEIh PYKOBOAUTENS MICOMTHUTEILHOTO
KOMHUTETa CEJIbCKOTO MoceNeHus (1anee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM
JIOKyMEHTOB):

3.3.3.2. JIoMKHOCTHOE JIULIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B Cily4dae 0OpalleHus
3asBUTENA C 3asBIeHrEM B OpraH:

onpenensieT npeaMer oOpamieHus;
YCTaHABJIMBAET JUYHOCTD 3ASIBUTEIIS;
MIPOBOAUT NPOBEPKY MOJHOMOYMHI JIMIA, TOJAKOMIETO TOKYMEHTHI,

MPOBOAUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAHUSM, YKA3aHHBIM B IYHKTE
2.5 aJIMHHUCTPAaTUBHOTO pErjJaMEHTa, IPOBEPKY COOTBETCTBUSA IPEJICTABICHHBIX
JIOKyMEHTOB ~ yCTAHOBIIGHHBIM TpeOoBaHUsIM (Hajuiexkamee O(OpMIICHHE KOTUM
JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAX NOAYUCTOK, IPUIIMCOK, 3aUYE€PKHYTBHIX CIIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUN );

3aMoJHAET SIEKTPOHHYIO (hOpPMY 3asBJICHHS B aBTOMATU3UPOBAHHON HH(DOPMAITMOHHON
CHUCTEME, NPEIHA3HAYEHHOM [T OKa3aHUsI TOCYJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT;

MpU MPEJOCTABICHUHU JTOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aJIMHUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;
nepeaeT 3asiBUTEII0 Ha TIPOBEPKY U MOANMKUCAHUE;
nocJie MOANUCAHUS CKAHUPYET MOANNCAHHOE 3asiBJICHUE;

3arpy’kaeT B aBTOMATU3UPOBAHHYIO MH(POPMALMOHHYIO CUCTEMY, MPEIHAZHAUYECHHYIO
JUIs1 OKa3aHUS TOCYJaPCTBEHHBIX U MyHULIMITAJIBHBIX YCIYT JOKYMEHTBI, IPEACTABICHHbIC



B JJICKTPOHHOM (QoOpME WM BJIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB,
(opMuUpyeT 3IEKTPOHHOE JIENO;

BO3BpallacT IIOAIIMCAHHOC 3ajABJICHUC W OPHUIHWHAJIbI 6YMa)KHI>IX JOKYMCHTOB
3asBHUTCIIIO,

BBIAACT 3a4BUTCIIIO PACIIMCKY B IIPUEME TOKYMCHTOB.

B ClIy4ac HaJIM4u:A OCHOBaHUM ML OTKa3a B IIPUEMEC JOKYMCHTOB JOJDKHOCTHOC JIMIIO,
OTBCTCTBCHHOC 34 IPUCM JOKYMCHTOB, YBCIOMIEICT 3aj4ABUTCIIL O HAJITMYUHU HpeHSITCTBI/Iﬁ
AJ1 IIpyueMa 3asBJICHUA W BO3BpallacT €My HJOKYMCHTHI C 00BICHEHHEM COACPIKaHMA
BBISIBJICHHBIX OCHOBaHUM AJIs1 OTKa3a B ITPUEME JJTOKYMCHTOB.

3.3.3.3. JIo;>KHOCTHOE JIMIO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB, I10CIIE MOCTYIUICHUS
JOKYMEHTOB Ha PaCCMOTPEHHUE:

MIPUCBAaMBAET 3asBJICHUIO HOMEpP B COOTBETCTBUM C HOMEHKJIATYpOM JI€l M CTaTyc
«IIpoBepka TOKyMEHTOBY;

N3y4aCT IIOCTYIIHMBIIMC JJICKTPOHHBLIC ACJIA, B TOM YHCJIC IIPUITOKCHHBLIC 3asBHUTCICM
JOKYMCHTEI B BHGKTpOHHOﬁ Q)opMe H 3JICKTPOHHELIC 06pa351 JOKYMCHTOB;,

IMPOBCPACT KOMIIVICKTHOCTD, YUTACMOCTD 3JICKTPOHHBIX 06pa30B JOKYMCHTOB;,

IpoOBEpsAET COOJIOJIEHUE YCIOBUM JIEUCTBUTEIBHOCTH OSJCKTPOHHOW TMOJIHUCH,
nocpe/cTBOM oOpamienuss k Enunomy mnopramy (B ciy4ae, e€cCiu 3asBHUTENIEM
PEACTaBICHBI 3JIEKTPOHHBIE JIOKYMEHTBI, MOANMCaHHbIC YCUJIEHHOMN
KBTHU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIIUCHIO).

[Ipr HamuuMu OCHOBAHWM, NMPEAYCMOTPEHHBIX NMYHKTOM 2.7.1 aIMHHUCTPATUBHOIO
periiaMeHTa, IMOATrOTaBIMBAET MPOEKT peuIeHuss 00 OTKaze B MpUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHULIUITAIbHON YCITYTH.

B cayuae, ecnu B pe3ynbTaTe NPOBEPKH YCUIEHHON KBATU(PUIIUPOBAHHON DJIEKTPOHHOM
MO/AMKCH BBISIBIEHO HECOOJIOJIEHUE YCIOBHM €€ JeHCTBUTEIBbHOCTH, MPOEKT PEeUIEHUs! 00
OTKa3€ JOJDKEH COAEPKaTh MyHKTHI cTaThh 11 denepanbHoro 3axkoHa Ne 63-d3, koTopsie
IIOCITYKAJIA OCHOBAHUEM ISl €70 IIPUHATHS.

[Ipoekr pemenuss o006 oOTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX st
IPEIOCTaBICHUSI MYHUIIMITAIbHON YCIIYTH, C YKa3aHUEeM MPUYMH OTKa3a (B ciydae, ecliv
OCHOBaHMS JUIsl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJMMBIX JUIsI MPEIOCTABICHUS
MYHUITUTIAJIBHOW yCITYTH, CBSI3aHBI C HAPYIIIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHUHN K TaKUM
JIOKYMEHTaM, OCHOBAaHHUA [Jii OTKa3a B MpHEME JOKYMEHTOB JIOJKHBI COJIEpKaTh
uH(OpMaIMI0O 0 HAUMEHOBAaHWU JOKYMEHTOB (MH(OpMAIUU, CBEIECHUM), KOTOpPHIC HE
NPEICTaBIICHbI, COJEpkKaT HEAOCTOBEpHblE M (WJIM) TMPOTUBOPEUMBBIC CBEICHMS,
obopmiIeHBI C HapyIIEHHWEM YCTAHOBJICHHBIX TpeOOBaHMWI), HampaBisieTCs Ha
COrJacoBaHME B YCTAHOBJICHHOM TMOPSAJIKE TIOCPEACTBOM CHUCTEMbI 3JEKTPOHHOIO
JOKYyMEHTO000poTAa.

CornacoBaHue NMPOEKTa pelieHust 00 0TKa3e B MpreMe JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEIOCTABICHUS] ~ MYHUIMNAJIBHOM  YCIYIHM,  OCYIIECTBISIETCA B  TOPSJIKE,
MPEIYCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B caydae otcyrcTBUA < OCHOBaHMM I OTKa3a B IpUEME  JTOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPAaTUBHOIO pErIaMeHTa, JOJDKHOCTHOE JIMIIO,



OTBETCTBEHHOE 3a TPHEM JTOKyMEHTOB, B TEUECHHE OJIHOTO pabodero AHS CO JHS
MOCTYIUJICHUS 3asBJICHUSI, HAIIPABJISET 3asBUTENIO, YKa3aHHBIM B 3asBJIICHUU CIIOCOOOM,
YBEJAOMIICHUE O TIOCTYIUICHUH 3asiBJICHUS, COJEpKaIllee BXOJSAIIUN PErucTpalluOHHBIN
HOMEp 3asBJICHMSI, JaTy TIOJYy4YEHHUs 3asiBICHUS, IEpPEeYeHb HAWMEHOBaHUM (haisioB,
IPE/ICTaBICHHBIX K HEMY JOKYMEHTOB, AAaTy MOJYYEHHUs Pe3ysibTaTa MYHHUIUIATbHON
YCIIYTH.

3.3.3.4. HcnonHenwe mpouedyp, yKazaHHeIX B  nyHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  pErjlaMeHTa, TMpU HAJIUYUM TEXHUYECKOHM  BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH)OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW I OKa3aHWsA TOCYAApCTBEHHBIX H
MYHULIUTATBHBIX YCIYT.

3.3.3.5.  AnMHUHUCTpaTHBHBIE NPOLEAYPBI, YCTAHABIMBAEMbIE IMYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBIIIOJIHSIOTCSA B TEYEHUE OJJHOTO pabOyvero JIHA CO THA
NOCTYIUJICHUS 3asIBJICHUS HA PACCMOTPEHHUE.

PGBYJ'IBTaTaMI/I BBIIIOJTHCHUA aIMHWHUCTPATHUBHLIX IIPOLCAYP ABJIAIOTCA: HpHHSITLIfI Ha
PaCCMOTPCHHUC KOMIIICKT AOKYMCHTOB MJIM IIPOCKT PCIICHHA 00 OTKa3e B IIpUCMC
JOKYMCHTOB, HCO6XOI[I/IMI>IX AJIA IIPCIOCTABICHU A MYHHHHHaJIBHOﬁ YCIYIH.

3.4. HaHpaBHCHHe MCKBCAOMCTBCHHLIX 3aIllpOCOB B OpraHbl, Y4YaCTBYIOIIUC B
IMpcaoCTaBIICHUN MYHHHHHaHBHOﬁ YCIyru

3.4.1. OcHoBaHMEM Hauaja BBIIOJHEHUS AAMUHHCTPATUBHOW MPOLEAYPHl SBISETCS
MOJIyYEHUE JOHKHOCTHBIM JIMLIOM (PaOOTHUKOM), YIOJTHOMOYEHHBIM HA BBIIIOJHEHHE
aAMUHUCTPATUBHOU MPOILEAYPHI, OT JTOJKHOCTHOrO JIMLA (pabOTHUKA), OTBETCTBEHHOTO
3a MpUEM JOKYMEHTOB, PUHATHIX OT 3aBUTEIIS TOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 3@  BBINOJHEHHE
aIMUHUCTPATUBHOMN MPOLEYPHI, SIBJISIETCS 3aMEeCTUTEIIb PYKOBOJIUTEIIS
W crionHUTENbHOTO KOMMTETAa CEJIbCKOrOo TOCeNeHus (fajnee - JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 HANPABJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHbBIX
3anpocoB, GOPMHUPYET M HAMPABISIET B AJIEKTPOHHON (hOpME TOCPEICTBOM CHCTEMBI
MEXBEJJOMCTBEHHOTO JJICKTPOHHOTO B3aUMOJICHCTBUA (NP OTCYTCTBHHM TEXHHUYECKOU
BO3MOXXHOCTH — HWHBIMH CIOCOOaMH) 3alpochl O TMPEIOCTaBICHUH JOKYMEHTOB U
CBEJICHUI, IPETYyCMOTPEHHBIX MTYHKTOM 2.6.1 aIMUHHCTPATUBHOTO pPETJIaMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIe Mpoucayphl, YCTAaHABJINBACMBbIC HaCTOAIIINM ITYHKTOM,
BBIITIOJIHAIOTCA B ACHD ITPHUHATHA 3aABJICHUA HA PACCMOTPCHUC.

PCBy.HBTaTaMI/I BBIITOJIHCHHA aIMHUHUCTPATUBHBIX MPOUCAYP ABJIAIOTCA: HAIIPABJICHHBIC
B OpraHbl BJI4CTH U (I/I.HI/I) MOoABCAOMCTBCHHBIC OpraHaM BJIACTH OpraHU3aln 3alIPpOCHI.

3.4.3. CnenuanucThbl MOCTaBUIMKOB JIAHHBIX HA OCHOBAHHH 3aIIPOCOB, MOCTYMUBILINX Yepe3
CUCTEMY  MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO  B3aMMOACHCTBHUS, MPEAOCTABISIOT
3anpairBaeMble JTOKYMEHThl (MH(OpMAIUI0) WM HaOpaBIsSIOT YBEIOMJIEHHUS 00
OTCYTCTBHM JOKyMeHTa M (Wiu) uHbOpMaluu, HEOOXOIMMBIX MJIi MpPEeIOCTaBICHUS
MYHHIIMIIAJILHON yCIIyTH (J1ajee — yBeloMIIeHHEe 00 OTKase).



AI[MI/IHI/ICTpaTI/IBHLIe npoucayphl, YCTaHABJINBACMBIC HaCTOAIIKUM ITYHKTOM,
BBIIIOJIHATOTCA B TCUCHUC IIATH I[HGI\/’I CO OHA ITOCTYINNICHHA MCKBCAOMCTBCHHOI'O 3aIIpocCa
B OpraH HJIKM OpraHu3alvio, IIPCAOCTABIIAIOIMINC OJOKYMCHT U HH(i)OpMaHI/IIO, CCJIM MHBIC
CPOKH IIOATOTOBKHM W HAIIPABJICHUA OTBCTA HaA MC)KBG,HOMCTBGHHBIﬁ 3aIlIpoC HC
YCTAHOBJICHBI (beﬂepaJ]I)HBIMI/I 3dKOHaAMH, IIPpABOBBIMH  dKTaMH HpaBI/ITGJIBCTBa
Poccuiickon CDez[epauHI/I U IIPUHATBIMU B COOTBCTCTBUHU C q)ellepaJIBHBIMI/I 3aKOHaMH
HOPMATHUBHBIMHU IIPABOBBIMH dKTaAMHU PGCHY6HI/IKI/I TaTapCTaH.

Pe3ynbTaTaMu BBITIOJIHEHUS aAMUHUCTPATUBHBIX MPOLICAYP SIBISIOTCS: JOKYMEHTHI
(cBenmeHus), HEOOXOAMMBIE JJISI MPEIOCTABICHUS MYHULIMOAIBHON YCIyr, Jnbo
yBeAOMJICHHE 00 OTKa3e, HaIlpaBJCHHbIC TOKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEXKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABJICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3ampaliuBaeMble Yepe3 CHUCTEMY MEXKBEJIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICUCTBHUS  JIOKYMEHTHI  (CBEIECHMsI), HEOOXOAMMBIC JUIsI MPEJOCTABJICHUS
MYHHUITUTIATBHONW YCIYTH, TUOO0 yBEeJIOMJIEHHE 00 OTKa3e MpH OTCYTCTBUM JOKYMEHTa W
(wm) uadopmanuy;

IIpy HAJIWYIUH OCHOBaHHﬁ, NpCaAyCMOTPCHHBIX ITYHKTOM 2.7.1 AIMHUHUCTPATHUBHOI'O
periiamMmCHTa, IOArOTaBJIMBACT IIPOCKT PCIICHUA 00 OTKa3e B IMpUeMC IOOKYMCHTOB,
H€O6XOI[I/IMBIX I IIPCIOCTABJICHU A MYHHHHHaJIBHOﬁ YCIyIu.

[Ipoexkt pemenuss o0 OTKaze B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHUS MYHUIIMNAIBHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B cllydae, eCiu
OCHOBaHMs JUIsl OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IJisi MPEJOCTABICHHS
MYHUIUTNIATBHOM YCITyTH, CBS3aHbI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUHN K TaKUM
JOKyMEHTaM, OCHOBaHUS [JIi OTKa3a B MpUEMEe JOKYMEHTOB JIOJDKHBI COJIEpPKaTh
MH(pOpMaAIMI0O 0 HAUMEHOBAaHWU JOKYMEHTOB (MH(OpMAalLMU, CBEIEHUM), KOTOpbIE HE
IPEICTABIICHbl, COJIEPk AT HEJOCTOBEpHblE M (WIM) NPOTUBOPEUYMBBIE CBEICHMS,
opopMIIeHBl C HapylIeHHEM YCTAaHOBJEHHBIX TpeOOBaHMI), HaANpaBiseTCs Ha
COIJJaCOBAaHME B YCTAHOBJICHHOM IIOPSAJKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CornacoBanue MmpoeKTa pemieHus: 00 0TKase B prueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIst
IPEIOCTABJIEHNS] ~ MYHUUWIIAIBHOM  YCIIYIM,  OCYLIECTBIIIETCA B IOPSIKE,
MPEAyCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

A,Z[MI/IHI/ICTpaTI/IBHBIe npoucayphl, YCTaHaBJIIMBACMBIC HaCTOAILIUM ITYHKTOM,
BBIIIOJIHAIOTCA B ACHD IMOJYYCHUA CBC)IGHI/II\/'I M0 MC)KBECAOMCTBCHHBIM 3alIpoCaM.

PesynpraTaMu BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOUECAYP SIBISIOTCS: HOKYMEHTHI
(cBenmeHus), HEOOXOAUMBIC [JII TPEAOCTABJICHUS MYHUIUTIATBHONW YCIYyTH, IPOCKT
peuieHuss o0 OTKaze B TpPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULUTNIAJIIBHON YCITYTH.

3.4.5. UcnonHenue npoueayp, ykaaHHbIX B myHKTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOTO
periamMeHTa, NOpH HAJIUYUUM  TEXHUYECKOM  BO3MOXHOCTHM  OCYIIECTBISAETCS B
ABTOMATUYECKOM PEXKUME C HCIOJIb30BAaHMEM aBTOMATH3WPOBAHHOW WH(OpPMAIMOHHOU
CUCTEMBbI, MPEIHA3HAYEHHOMN JIJI1 OKa3aHUsl TOCYAapPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT,



B TOM 4YHCJIC € MOMCHTa PCTUCTpalUK 3asiABJICHUA B COOTBCTCTBHM C ITYHKTOM 2.13
AJIMHUHUCTPATUBHOI'O PCIrIIaMCHTA.

3.4.6. MakcuManbHBIM CPOK BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
nyHKTE 3.4 aAMUHUCTPATUBHOTO PErIaMeHTa, COCTABIISIET MSATh pab0YnX JTHEH.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUIAIBHONW YCIYTH

3.5.1. OcHoBaHMEM Hauaja BBIIOJHEHUS AaJMUHUCTPATUBHON MPOUEIYpPHI SBISAECTCS
NOCTYIUIECHUE  OT  JOJDKHOCTHOTO  JIMIIa, OTBETCTBEHHOTO 3a  HamlpaBlieHUE
MEKBEJOMCTBEHHBIX  3alpoOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOIUMBIX  JJIs
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMUHUCTPATUBHOU
MPOLEAYPHI, SBISIETCS 3aMECTUTENIb PYKOBOAMTENS VICIIOTHUTENIBHOIO KOMHTETA
CEJIbCKOTO TIOCENeHMs (Hanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY
pe3ynbTaTa NpeJoCTaBICHUS MyHUIIUIAIBHON YCIIYTH).

3.5.2. JIOMKHOCTHOE JUI0, OTBETCTBEHHOE 3a MOJATOTOBKY PE3yJbTaTa MpPEI0CTaBICHUS
MYHHIUTAIBHON YCITYTH:

pacCcMaTpuBacT C(i)OpMHpOBaHHBIﬁ KOMIUICKT OOKYMCHTOB, H€O6XOILI/IMBIX JJIA
IMpCaOCTaBIICHUA MYHHHHHaHBHOﬁ YCIYIu,

IIPpHU BBIABJICHUU OCHOBaHUM HJIs1 OTKa3a B IIPCAOCTAaBIICHUHA MYHHHHHaHBHOﬁ YCIIYT'H,
YKa3aHHBIX B ITYHKTC 2.8.2 AIMUHUCTPATUBHOI'O PCTIaMCHTA, IIOAIOTABJIMBACT ITPOCKT
pCUICHUA 00 OoTKa3e B npcaoCTaBJIICHUN MYHHHHHaJIBHOﬁ YCIYyIu,

B Clly4ae OTCYTCTBUS OCHOBAHUM [JI1 OTKa3a B MPEIOCTABICHUH MYHULHANAIBHOU
YCIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PEIVIAMEHTA, 110 UTOTaM
PAacCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOJMMBIX I MPEAOCTaBICHUS MYHULMUIAIBHON
YCIYTH, MOArOTABIMBAET IPOEKT PE3yJIbTaTa NPEAOCTABIEHUS MYHHUIIUIIAIIBHONW YCIYTH B
COOTBETCTBUHM C NOAIYHKTOM | myHkTa 2.3.1 aAMUHHCTPATUBHOTO PETJIAMEHTA;

HaIpaBJisIET MOJATOTOBJICHHBIN MPOEKT pe3yJsibTaTa MPEJAOCTABICHUS MYHUIIUIAIHHOM
yCIYTM Ha COIVIaCOBAHWE B YCTAHOBJIEHHOM TMOPSAJKE MOCPEACTBOM CHCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

AJIMUHUCTpPaTUBHbIE  MPOUEAYpPHI, YCTAHABIMBAEMBbIE  HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIBYX paO0OunX JHEH.

Pe3ynbTaTaMu BBITIOJTHEHUS AJMUHHCTPATUBHBIX MPOUEAYpP SBISIOTCA: MPOEKT
perieHuss 00 OTKaze B MPEOCTABICHUM MYHHUIIUMAIBHOW YCIYTH, MPOEKT PEIICHUS O
BbIIaue pa3pelieHus Ha BCTYIUICHUE B Opak HeCOBEPIICHHOJIETHUM, TOCTUTIITUM BO3pacTa
16 ner.

3.5.3. CornacoBanne ¥ TOANMCAHWE TIPOEKTAa pe3ysibTaTa IPEIOCTABICHUS
MYHUIIMOAIBHOW  yCIyrd (majmee — TPOEKThl  JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TMOApA3IENEHUs, OTBETCTBEHHOTO 3a MOATOTOBKY
pesyibTaTa MYHUUMIAIBHOM  yciayru, 3amectuteneM PykoBoautenss  Oprana,
PykoBomutenem Oprana.

IToaroroBiieHHBIE NMPOEKTHI JOKYMEHTOB, MMEIOIIME 3aMEUYaHMs, BO3BPAILAKOTCA HA
10paboTKy JHILY, OTBETCTBEHHOMY 3a IMOJTOTOBKY pe3yJibTaTa MyHUIUIAIBHON YCIYTH.



ITocne YCTpAaHCHUA 3aMeYaHuM MNPOCKTbI JOKYMCHTOB IIOBTOPHO IICPCAAOTCA JJIA
COrJiIaCoOBaHM U ITIOAIIMCAaHUA.

PykoBogutenr Oprana mnpu pacCMOTPEHUM MPOEKTOB JTOKYMEHTOB TMIPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOTO PErJIaMeHTa JOHKHOCTHBIMU JuiiaMu OpraHa B 4acTu
CPOKOB BBITOJHEHUSI aJMUHUCTPATUBHBIX NPOLEAYpP, HX IMOCIEI0BATEILHOCTH U
MOJIHOThI, HAMYMUSl COTJIACOBAHUM YIOJHOMOYEHHBIX JODKHOCTHBIX Juii OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO00OpOTA.

B cnydae BBIBIIEHMS HAPYLIEHWHA B YAaCTH CPOKOB BBINOJHEHHS aJIMHHUCTPATUBHBIX
MpoLElyp, UX IOCJIEI0BATEIbHOCTH M MOJHOTH PykoBomutens OpraHa HHULMHPYET
IIPUBJICYEHUE K OTBETCTBEHHOCTHU JIMI], JOIMYCTUBIIMX HAPYLIEHUs, B COOTBETCTBUM C
IIyHKTOM 4.3 aIMUHUCTPATUBHOI'O PETrJIAMEHTA.

AJIMMHUCTpPAaTUBHBIE  MPOLEAYpPHI, YCTAHABIMBAEMBIE  HACTOSAIIAM  IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE IBYX paOOUMX JHEH.

PesynpTaTaMu BBITIOIHEHUS aAMHUHHUCTPATUBHBIX IPOLEAYP SBISIOTCS: PEIICHHE 00
OTKa3e B IpHUEME JIOKYMEHTOB HEOOXOJMMBIX JJIi MPEJIOCTABICHUS MYHHIUIIAIBLHON
yCIIYTH, pelieHne o0 OTKa3e B IMPEAOCTABICHWHW MYHMITUIIAIBLHON YCIYTH, PEIICHHE O
BbIJIaUe pa3pelIeHs Ha BCTYIUICHUE B Opak HECOBEPIIICHHOJICTHUM, IOCTUTIIIMM BO3pacTa
16 ner.

3.5.4. UcnonHeHue npouenyp, ykazaHHbIX B MyHKTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOTO
periamMeHTa, MNOpU HaJIUYUU TEXHUYECKOM  BO3MOXKHOCTHM  OCYIIECTBIIIETCS B
ABTOMATHYECKOM PEXHUME C UCIOJIb30BaHUEM aBTOMATHU3UPOBAHHON MH(OPMAIIMOHHOU
CUCTEMBI, ITPEHA3HAYCHHOM JIsl OKa3aHUs TOCYJaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT.

MakcuMalIbHBIM CPOK BBINIOJHEHHS] aIMUHHCTPATUBHBIX IPOLEAYP, YKA3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PErJIAMEHTA, COCTABJISET YEThIPE padOUnX JIHS.

3.6. Beimaua (HampaBiieHHE) 3asIBUTEITIO PE3yJIbTaTa MYHUITATIATILHON YCIyTH

3.6.1. OcHoBaHMEM Hauaja BBINOJHEHUS AaJIMUHUCTPATUBHON MPOUEIYpPHl SIBISAECTCS
MOJIyYEHUE JTOJXKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE aJMUHUCTPATHUBHOMN
IPOLIEAYPHI, TOKYMEHTA, OATBEPKAAIOUIETO MPEIOCTABICHUE MyHUIUITAIBHOW YCIYTH.

JIOMKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHE aJMHUHUCTPATUBHOU
IPOLEYpPhI, SBJSETCS 3aMECTHTENIb PYyKOBOAWUTENs VICTOTHUTENBHOTO KOMHTETA
CENIbCKOTO TIOCENeHMs (J1ajiee - JOHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BBIJIAYy
(HampaBJieHHUE) TOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 BbIIauy (HaNpaBJieHUE) TOKYMEHTOB:

o0ecrieunBaeT PErUCTPaLMI0 U BHECEHHME CBEIACHHUM O pe3ysibTaTe MpPeAOoCTaBICHMS
MYHULANIAIBHOW YCIYTHM B MOJCHUCTEMY BEACHUS JOKYMEHTALIMM aBTOMATH3UPOBAHHOMN
UH(OPMAIITMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW [JIs OKa3aHus TOCYAapCTBEHHBIX H
MYHULATIAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENS (€ro MpelCTaBUTENsI) CIOCOOOM, YKAa3aHHBIM B 3asBJICHHUH, O
pe3yabTare IPeaoCTABICHUS MYHMIMIIAJIBHOM YCIYTH U O BO3MOYKHOCTH IOJIyYEHUS
pe3ynbTara NpeJoCTaBICHUs] MyHHIIMNAIBHON yciuyru B Oprane unu B MOII,



Hcnonnenne npoueayp npu HAIMYUU TEXHUYECKOW BO3MOKHOCTH OCYLIECTBIISIETCS B
aBTOMATHYECKOM PEXUME C HCIOJIb30BAaHHUEM aBTOMATH3WPOBAHHOW HMH(OpMAIMOHHON
CHUCTEMBI, IIPEAHA3HAYCHHOM JUI OKa3aHUS F'OCYAAPCTBEHHBIX U MYHULUMIIAIBHBIX YCIIYT.

AJIMUHUCTpAaTUBHBIE — MPOIEAYPhl, YCTAaHABIMBAEMBIE  HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCS. B TEYEHHE OJHOro pabodero JHS CO JHS MOANMHMCAHUS JOKYMEHTAa,
SBJISIFOIIETOCSA pe3yiabTaToM peI0CTaBICHUS MYHHUIUTATBHON YCIIyTH,
YIOJIHOMOUYEHHBIM JI0JDKHOCTHBIM JiniioM Oprana (OpraHom).

PesynbraTaMy BBIITONIHEHUS AaAMWUHUCTPATHBHBIX IPOLEAYDP SIBISIOTCS: Pa3MEIICHUE
CBEICHUI O pe3yibTaTe MPeJIOCTABICHUS MYHHUIIMIIAILHOW YCIyTH B MH()OPMAIIMOHHBIX
CUCTEMAX, U3BELICHHE 3asBUTENS (€ro IMPEICTaBUTENS) O pe3ysbTaTe IPeIOCTABICHUS
MYHULMIIATBHOM YCIYTH M CIOCO0aX €ro MoJy4eHusl.

3.6.3. Ilopspok Bbmauu (HampaBi€HHUs) pe3yJibTaTra MPEJOCTABICHHUS MYHHUIIMIAIbHOU
YCIIyTH:

3.6.3.1. [Ipu oOpareHuun 3asBUTENS 32 PE3yJbTaTOM MYHUIUINAILHON yciyru B M®II,
pabotHuk MOI[ BblHaeT 3asfBUTENIO pPE3yJbTaT MYHULMINAIBHOW YyCIyrdu B (opme
AK3EMILIApa 3JEKTPOHHOrO JOKyMEHTa Ha OymaxkHoMm Hocutene. Ilo TpeboBanuio
3asiBUTEJISI BMECTE C HK3EMILISIPOM JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCUTETIE EMY
IIPEIOCTABISAETCS IK3EMIUISAP JIEKTPOHHOIO JOKYMEHTA IYTEM €ro 3alMCU Ha ChEMHBIN
HOCUTEIb MH(OPMALMKM WIM HANpPABICHUS 3K3EMIUISIpA 3JIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B ajipec 3asiBuTelid. [Ipu 3anucu Ha cbeMHBIN HOCUTENb UH(pOpMaLU
WJIM HaIlpaBJIEHUU SK3EMILISIPa AIEKTPOHHOTO IOKYMEHTA, Ha OCHOBE KOTOPOT'0 COCTaBJIEH
AK3EMIUISP JIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTEINE, IO 3JEKTPOHHOU MOYTe
MJEHTUYHOCTh TaKOTO 3K3EMILISIPA JIEKTPOHHOTO JOKYMEHTA 3K3EMIUIAPY 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCHTEJIE 3aBEpSETCs YHNOJIHOMOYEHHBIM COTPYIHHUKOM C
MCIIOJIb30BAaHUEM YCUJICHHOW KBATM(PUIUPOBAHHON JIEKTPOHHOMN MOJIIHUCH.

AJIMUHHUCTpPaTUBHBIE  TPOLEAYPHI, YCTAHABIMBAEMBIC  HACTOSIIUM  MYHKTOM,
BBITIOJIHAIOTCS. B TOPSIIKE OYEPETHOCTH, B JICHb MPUOBITUA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

PesynbraTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX TMPOIEAYp SBISIIOTCA: (ukcaius
dakTa BBITAYM pe3yJbTaTa MpenocTaBieHUs MyHHUIMNanbHOU yciyru B AUC MOI],
pe3yJIbTAT MPEIOCTABICHNUS MYHULMITAIIBHON YCIIYTH, BBIIAHHBIN 3aBUTEIIO.

3.6.3.2. Tlpu oOpaiieHun 3asBUTENS 32 PE3yIbTATOM MYHUIIMITAIILHON YCIYTH Yepe3
PecnyOnukaHnckuii mopTai 3assBUTENIO B JIMYHBIA KaOWHET aBTOMATUYECKU HaIlpaBIIIeTCs
ANIEKTPOHHBIA  00pa3 JOKYMEHTa, SBIAIONIETOCS PE3yJbTaTOM MPElOCTaBICHUS
MYHUIIUNATBHOW yCIYTH, TOANMCAHHBIA YCUIIEHHON KBATM(DUIIMPOBAHHOMN 3JIEKTPOHHOU
MOAMUCHIO YIIOJTHOMOYEHHOTO JOJKHOCTHOTO Jinita Oprana (Opranom).

AJIMUHUCTpPaTUBHBIC  TPONEAYpPHl, YyCTaHABIMBAaEMbIE  HACTOSIIMM  ITYHKTOM,
BBITIOJTHSIOTCS. B JIeHb TOJAMHUCAHUS JOKYMEHTA, MOJTBEPKIAIOIIET0 MPEA0CTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHUITUTIAILHON YCIYTH, YIOJHOMOYEHHBIM JOKHOCTHBIM
nuuoM Oprana (OpradHom).

PesynbraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX TMPOIIEAYP SIBISIOTCS: HApPaBIICHUE
(mpemocTaBieHHE) C HCHONIB30BaHWEM PecmyOnmKaHCKOro TopTajia  3asBHUTEIIO



JOKYMEHTA, NOATBEPKAAIOLIErO NPEJOCTABICHINE MyHULMIIATBHOW YCIyTH (B TOM YHUCIIE
OTKa3 B MPEJOCTABICHUA MYHUIIUIIAILHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTENS 32 pe3yJIbTaTOM MYHHUIIMNAIbHON yciyru B Opras,
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJIauy (HAIpaBlieHUE) JOKYMEHTOB, BBIJACT
3asBUTENIO pe3yibTaT MyHHUIIMNANbHOW yciayru. [lo TpeOGoBaHMIO 3asBUTENST BMECTE C
AK3EMIUISIPOM AJIEKTPOHHOIO JOKYMEHTA Ha OYMa)KHOM HOCHTEJIE €My MPEOCTABIISIECTCS
AK3EMIUISIP DJIEKTPOHHOTO JIOKYMEHTa IIyTEM €ro 3alicd Ha CbEMHBIH HOCUTEIh
nH(OpMAITUU WK HAMPaBICHUS dK3EMIUIAPA dJIEKTPOHHOTO JOKYMEHTA TI0 3JIEKTPOHHOM
IIOYTE B JIPEC 3aABUTEIIA.

AJIMUHUCTpaTUBHbIC  MPOUEAYPHl, YCTAaHABIMBAEMbIE  HACTOSIIMM  ITYHKTOM,
OCYILIECTBIISIIOTCS B IOPSIIKE OYEPEAHOCTH, B JICHb IPUOBITHS 3asIBUTEIISI B COOTBETCTBUM
¢ [IpaBuiiamMu BHyTpEHHETO TPYAOBOTO pacnopsiaka Oprana.

Pe3ynbTaToM BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP ABISAIOTCS: (UKcalMs (akTa
BBIJJAYM pE3yJIbTaTa IPEAOCTABICHUSA MYHULMIIAIBHOW YCIYyTM B aBTOMAaTU3UPOBAHHOMN
MHPOPMALIMOHHOM CHCTEME, IpEIHAa3HAYEeHHOW JUIsi OKa3aHUsl TOCYJapCTBEHHBIX U
MYHULIANTAIBHBIX YCIIYT.

3.7. UcnipaBneHne TEXHUIECKUX OITHOOK

3.7.1. B cnydac oOHapyXeHHs TEXHHMYECKOM OIMMOKH B JOKYMEHTE, SIBIISIOIIEMCS
pe3yJabTaTOM MYHMIIUTIAJIBLHON YCIIYTH, 3asiBUTEIb HanpapiseT B Oprax:

3asiBJICHUE 00 HCIIPaBJIEHUU TEXHUYECKOW OomMOKM (mpuiokeHue Ne 5 k HacTosimeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMCHT, BBII[aHHBIfI 3asABUTCIIIO KaK pE3yJibTaT MYHHHHHaHBHOfI YCIIyIru, B KOTOPpOM
COACPIKHUTCA TCXHUICCKAs OH_II/I6Ka;

JIOKYMEHTBI, HMMEIOIINE HOPUANYECKYI0 CHUJTy, CBHUACTEILCTBYIOIMIME O HAJIUYUU
TEXHUYECKON OIIHOKH.

3asBiaeHue 00 WCIPaABIECHUUM TEXHUYECKOW OIIMOKA B CBEIACHUSX, YKa3aHHBIX B
JNOKYMEHTE, SBIAIOMIEMCS PE3yJbTaTOM MYHHUIUIIAJIBHOW YCIYTH, MOJAETCS 3asBUTEIIEM
(YNOJTHOMOYEHHBIM TMPEJCTABUTENIEM) IOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C

UCIIOJIb30BAaHUEM DJIEKTPOHHOM TMOYTHI), JUOO0 dYepe3 PecnmyOnmkaHckuil mopTan WiH
MOII.

3.7.2. JIoJ5KHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYIIIECTBIISIET MPUEM
3asBJICHUS 00 WCMPaBIEHUHM TEXHUYECKOW OIMUOKU, PETUCTPHUPYET 3asBICHUE C
MPWIOKEHHBIMH JIOKYMEHTAMH U TIEPEIAeT UX JOKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMI/IHI/ICTpaTI/IBHBIe IMpoucaAyphI, YCTaHaBJINBACMBbIC HaCTOAIIINM ITYHKTOM,
BBIITIOJIHAIOTCS B TCUCHUE OJHOI'O pa6oqero AHsS € JaThl pETUCTPAIHA 3asABJICHUA.

Pe3ynbraTaMu BBITIOJIHGHHSI aIMAUHHUCTPATUBHBIX IPOIECIYDP SBISIOTCS: NMPUHATOE H
3aperuCTPUPOBAHHOE 3asIBICHUE, HAPABICHHOE HA PACCMOTPEHUE JOKHOCTHOMY JUILY,
OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a 00pabOTKY JTOKYMEHTOB, pacCMaTpUBAET
JIOKYMEHTBI U B TEJISIX BHECEHUSI UCIIPABJICHUN B JIOKYMEHT, SIBIISIOIIUICS PE3yIbTaTOM
MPEIOCTaBIICHUS MYHHUITUTIATHHON YCIIyTH, OCYIIIECTBIISIET MIPOIIETYPHI,



MPEAyCMOTPEHHbIE MYHKTOM 3.5 aJAMUHUCTPATUBHOTO pErjiaMeHTa, U  BbIIAET
UCIIPABJICHHBIA IOKYMEHT 3asBUTENIO (YIOJIHOMOUYEHHOMY MPEACTABUTEINIO) JIMYHO O]
pOCHHCh C M3BATHEM Y 3asBUTENs (YIMOJTHOMOYEHHOTO TMPEJACTAaBUTENS) OpHUTHUHAIA
JOKyMEHTa, B KOTOPOM COJEP>KUTCA TEXHHUYECKas OIMOKa, WM HaIpaBisieT B aJpec
3asBUTENST MOYTOBBIM OTIPABJICHUEM (TMOCPEACTBOM DJIEKTPOHHOM MOYTHI) MUCHBMO O
BO3MOXKHOCTH MOJy4eHUsI JOKyYMEHTa MpHU TMpenocTaBieHnd B OpraH opuruHaia
JIOKyMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OIINOKa.

AJIMMHUCTpPAaTUBHBIE  MPOLEAYPHl, YCTAaHABIMBAEMBIE  HACTOSAIIMM  IIYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHE JBYX Pa00UYMX JHEHN Nocie OOHAPYKEHU TEXHUUYECKON OIIMOKN
WIN TIOJTY4€HUS OT JH000r0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JIOMYIIEHHOM olnoKe.

Pe3ynpraTaMy BBINOTHEHUS AJMUHUCTPATHUBHBIX MPOLEAYP SBISIOTCS: BbIJAHHBIN
(HampaBJIEHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Topsaok ¥ pOopMbI KOHTPOJIS 33 IPEIOCTABICHUEM MYHUIIMIAIBHOU YCIIYTH

4.1. HOpHI[OK OCYHICCTBIICHHUA TCKYIICTO KOHTPOJIA 3a CO6JII-OI[€HI/IGM Hn HCIIOJIHCHUCM
OTBCTCTBCHHBIMHU AOJZKHOCTHBIMHU JIMITaMH MOJI0KCHU I AIMHUHHUCTPATUBHOI'O PCIIaMCHTA
N HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, YCTaHABJIHMBAIOIIHNX Tpe60BaHH}I K
MpcaoCTaBJICHUIO MYHI/ILII/IHaJIBHOﬁ YCIYI'H, a TaKKC IIPUHATUCM MU peHleHI/Iﬁ

KoHTponp 3a NONHOTOM M KayecTBOM MPENOCTABICHUS MYHULMNAIbHON YCIyrU
BKJIIOYAET B ce0s BBIABJICHHE U YCTPAaHCHHE HAPYIICHUI MpaB 3asBUTENICH, TPOBEICHUE
IIPOBEPOK COOJIOICHUS POLEYP MPETOCTABICHHS MyHUITUTIATBHOMN YCIIYTH, TOATOTOBKY
peumieHuii Ha gedcTBUS  (0€3l€UCTBUE) JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmaMu KOHTPOJISL 3a COOJIIOJCHUEM HCMOJHEHUS aJMUHUCTPATHUBHBIX MPOLETYD
SIBJISTFOTCSL:

1) mpoBepka W COTJIaCOBAaHHWE IMPOEKTOB JOKYMEHTOB IO  MPEIOCTaBICHHIO
MYHULIMAIBHOMN YCITyTH;

2) MPOBOAMMBIC B YCTAHOBICHHOM MOPSIIKE POBEPKH BEJACHHUS JICIOMPOU3BO/ICTBA;

3) IpoBeicHHEe B YCTAHOBJICHHOM TMOPSIKE KOHTPOJBHBIX IMPOBEPOK COOJFOACHUS
IPOLEIYP IPEAOCTABICHUS MyHULIUIIATIBHON YCIYTH.

B nemsx Texyiiero KOHTPOJS UCMONB3YIOTCS CBEACHUS, UMEIOIIUECS B DJICKTPOHHOU
0a3e MaHHBIX, CIOy)KeOHas KOPPECIOHJIEHIMS, YCTHAas W THUChMEHHAas WH(opMaius
JOJDKHOCTHBIX JIMI], OCYIICCTBIISIONIMX BBHITIOJHEHUE aJIMUHHUCTPATUBHBIX TPOIEAYD,
KYpHAJIbI y4€Ta COOTBETCTBYIOIINX IOKYMEHTOB U JIPYTHUE CBEICHMUSI.

s oCylIeCTBJICHUS KOHTPOJISI 3a COBEPIICHUEM JEUCTBUN NpPU MPEAOCTABICHUU
MYHUIUTIAIBHON YCIYTM WU TPUHITUUA PEIICHUM PYKOBOAMUTEIIO OpraHa MECTHOIO
CaMOyNIpPaBJIECHUsS  MPEICTABISIIOTCS  CHOPABKM O  PE3yibTaTax  NPEAOCTABICHUS
MYHULIUTNIAIIBHON YCITYTH.

O cinyyadx W NpUYMHAX HAPYILICHUS CPOKOB, IMOCIEIOBATEIBHOCTH U COJEpKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP MAOJKHOCTHBIE JIMIIAa HEMENJIEHHO HWH(OPMUPYIOT
PYKOBOAMUTENA OpraHa, MPEIOCTABISIONIEr0 MYHUUHMNAIBHYIO YCIYyTry, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPBI I10 YCTPAHEHUIO HAPYLICHUM.



Texymmii KOHTPOJIL 32 COOTIOICHUEM TIOCIIE0BATEIPHOCTH JEHCTBUM, OTIPEICTICHHBIX
aIMUHHUCTPATUBHBIMU MPOLEAYpPAaMH MO MPEIOCTABICHUI0 MYHUIMNAIBHON YCIYTH,
OCYILIECTBIISIETCA 3aMECTUTEJIEM PYKOBOJUTEN OpraHa MECTHOIO CaMOYNpPABJICHUS,
OTBETCTBEHHBIM 3a OpraHU3allii0 PabOThI MO MPEIOCTABICHUIO MYHHUIIUIIATBLHON YCIyTH,
HAYaJIbHUKOM OTJIeJIa, OCYIIECTBIISIOIEIO OPTaHU3aIlUI0 paboThl MO MPEIO0CTaBICHUIO
MYHULUNAIBHON YCITyTH.

HGpG‘ICHB JOJDKHOCTHBIX JINII, OCYHICCTBJLAOIIUX TGKYHII/Iﬁ KOHTPOIJIb,
YCTAHABJIMBACTCA ITIOJIOKCHUAMU O CTPYKTYPHBIX IIOAPA3ACIICHUAX OpraHa MCECTHOTO
CaMOYIIPaBJICHUA U NOJIZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. TlopsaoK U NEPUOAUYHOCTH OCYIIECTBICHHS IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
ITOJTHOTHI M KA4€CTBA MPEIOCTABIICHUS] MYHUIIMIIAIBHON YCIYTH, B TOM YHUCIIE MTOPSAOK U
(opMBbI KOHTPOJIS 3@ MOJHOTOM U KAYECTBOM IMPEIOCTABICHUS MyHHUIIMITATLHONU YCITyTH

4.2.1. KOHTpoJIb 32 IMOTHOTON U KAYECTBOM MPEAOCTABICHNS] MyHUIIUITAJIBHON YCIIYTH
OCYIIECTBIIsIETCS B (popmax:

1) mpoBeAeHUS IPOBEPOK;

2) paccMoTpeHus kanob 3asBuTenei Ha neicTBus (Oe3aeiictBue) Oprana, a Takke UX
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKaIIHX.

4.2.2. B nensx OCyIIECTBIECHUS KOHTPOJSA 3a MOJHOTOW M KAa4ECTBOM IPENOCTABIICHHUS
MYHUIIMIAIBHOW YCIYI'M IPOBOJSATCS IIAHOBBIE M BHEIUIAHOBBIE MPOBEPKU. Ilopsanok u
HNEPUOJANYHOCTD OCYILECTBICHUS TJIAHOBBIX IPOBEPOK YCTAHABIMBAECTCS IUIAHOM PaOOThI
Oprana. Ilpum mnpoBepke MOIyT pacCMaTpuBaTbCi BCE BOIPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHULUNAIBHON YCIyTH (KOMIUIEKCHBIE MPOBEPKU), UM OTIEIbHBIN
BONIPOC, CBS3aHHBIM C NPENOCTAaBICHUEM MYHHUIIMNAIBHOW YCIYrd (T€MaTHYECKHUe
npoBepku). [IpoBepka Takke MOXKET MPOBOJAUTHCS MO KOHKPETHOM Kano0e 3asBUTEIIS.

4.2.3. BHermmaHOBbIE MPOBEPKU MPOBOIATCS B CBSI3M C NPOBEPKOM YCTPAHEHHs paHee
BBISIBJICHHBIX HAPYIICHUH aIMUHACTPATHBHOTO PETJIAMEHTA, a TAK)KE B CITydae MOTydeHUs
*)ajaob 3asBuTeNel Ha aercTBus (Oe3nerictBue) Oprana, a TakkKe UX JOJDKHOCTHBIX JIUII,
MYHUIIAITATBHBIX CTY>KAIIHX.

4.2.4. PesynbTaThl NpPOBEpKU ODGOPMISIOTCS B BHJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBICHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMIl OpraHa, MPeAoCTaBISIOMIEr0 MYHUITUIAIBHYIO
YCIIyTy, 3a pelieHus u AeicTBus (0e3aeicTBre), IPUHUMAEMBbIE (OCYIIECTBIISIEMbIC) UMU
B X0JI€ MPEIOCTABICHUSI MyYHULIUTTAIIBHOW YCITyTH

[To pesynpTaram NpOBEACHHBIX MPOBEPOK B CIIy4ae BBISIBICHHUS HApYILICHUW MpaB
3asiBUTEJIC BUHOBHBIC JIMIA TPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJATENBCTBOM Poccurickon denepauu.

PYKOBOJII/ITCJ'IB OopraHa MCCTHOI0O cCaMOyIpaBJICHUA HCCCT OTBCTCTBCHHOCTL 3a
HECBOCBPEMCHHOC PACCMOTPCHUC 3asiBJICHUM.

PykoBoauTtens (3aMeCTUTENIb PYKOBOJUTENSI) CTPYKTYPHOTO MOJpa3/elieHusl opraHa
MECTHOTO CaMOYHNpPAaBJIEHUS HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE W (WJIN)
HEHAJIJIeXKaIlee BBINOTHEHNE aIMUHHUCTPATUBHBIX JIEUCTBUN, yKa3aHHBIX B paszjene 3
aJIMUHHUCTPATUBHOTO PEIJIAMEHTA.



JIOMKHOCTHBIC JUIIAa U WHBIC MYHUIIMITAJIBLHBIE CIYXKAIlUe 32 PEIICHUS W JEeHCTBUS
(6e3nelicTBue), mNOpuUHUMaeMble  (OCYIIECTBIsieMbIe) B  XOAE€  IPEJAOCTABICHUS
MYHHUIIATIATHHON yCITyTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJIICHHOM 3aKOHOIATEIECTBOM
TOpSIIKE.

4.4, [TonoxxeHus, XapakTepU3ylolIue TpeOOBaHMUSA K TOPSAKY U (popMaM KOHTPOJsS 3a
MPEIOCTABICHUEM MYHMUIUNAIBHON YCIYTHM, B TOM YHCJIE CO CTOPOHBI TPaKJaH, UX
00bEeIMHEHUN U OpraHu3aIui

KoHTposib 3a mpenocTaBIeHUEM MYHULMIIAIBHON YCIYyTH CO CTOPOHBI TPa)aaH, MX
00BEIMHEHUI U OpPraHu3aluii, OCYIECTBISETCA MOCPEICTBOM OTKPBITOCTH AEATEIBHOCTH
opraHa MECTHOI'O CaMOYIPAaBJIEHUS MpPU NPEIOCTABICHUM MYHUUHUIIAJIBHON YCIIyIH,
MOJIyYeHUs] TOJIHOM, AaKTyaJIbHOW W  JOCTOBEPHON HMH(POpPMALMH O TMOPAJKE
MIPEAOCTABIEHUS MYHULUIIAILHON YCIYTH U BO3MOKHOCTH JAOCYAEOHOIO PacCMOTPEHHUS
oOpaitieHuit (3kano0) B Mpoliecce NpeI0CTaBICHUSI MyHUIIUITAIBHOW YCIYTH.

5. HocyneOHblii  (BHECYNEOHBIN) TOPANOK OOXaJIOBaHMUS PEHICHUWHM U JIeWCTBHIA
(6e3neiicTBus) oprasa, IPEI0CTABISIOIIETO MYHUITUTIATHHYIO YCIIYTY,
MHOTO(YHKIIMOHAJILHOTO IEHTPA MPEOCTABJICHUS TOCYIaPCTBEHHBIX U MYHUIIUITAIbHBIX
yCIyT, OpraHu3alni, yka3aHHbiX B 4acTu 1.1 ctateu 16 @enepanbHoro 3akoHa No210-D3,
a TaK»Ke X JOJDKHOCTHBIX JIMI], MyHUITUIIATBHBIX CIYXKalUX, pAOOTHUKOB

5.1. 3asBUTENM HMMEIOT MpaBO Ha 00KaJOBAHHWE B JIOCYJCOHOM MOPSAKE PEIICHUN U
neiictBuil  (Oe3neiicTBUs) opraHa, MPEIOCTAaBISIIONIETO MYHUIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, IPEJOCTaBIAIOMIEI0  MYHULMIIAJBHYIO  YCIYTY,
MYHULIMIAIBHOTO  CIIYXKallero,  PYKOBOAMTENS  OpraHa,  IPeJOCTaBIIIOLIETO
MYHULIMIAIbHYIO yCHyTYy, MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, IpeayCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke uX paOOTHHUKOB.

3asBUTEIb MOKET 00PATUTHCSA € KAN00O, B TOM YKCIIE B CAEAYIOIINX CIyYasx:

1) HapylieHHe CcpoKa pEerucTpaluy 3ampoca O MPEJOCTABICHUH MYHUIIMITATBHON
yCIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapylIeHUE CpOKa MPEAOCTABICHUS MyHUITUNIATBHON yciayru. B ykazanHoMm ciydae
nocyneOHoe (BHecyaeOHOe) o0OKalloBaHME 3asBUTEICM pEIICHUWH W JICUCTBUU
(6e3neiicTBUSI) MHOTO(DYHKIIMOHABHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOTO
IIEHTpa BO3MOXKHO B CiIy4yae, €Clii Ha MHOTO(YHKIIMOHAJILHBINA IIEHTP, PEIICHHUS U
nevictBus  (O6e3deiicTBHE)  KOTOPOTO  OOXKANyIOTCS, BO3JOKE€HAa  (QYHKIHUS  TI0
MPEAOCTABICHUIO COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIYyTr B IOJHOM OObEME B
NopsiIKE, onpeAeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHUE Y 3asABUTENSI JTOKYMEHTOB WM WH(OpManuu JMOO OCYIIECTBICHUS
NEeUCTBUM, TIPEJCTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMU akTamu Poccuiickonn dDexnepauyy, HOPMATUBHBIMU
npaBoOBbIMU aKkTamMH PecryOnuku TatapcTaH, MyHUITUITATIBHBIMU MIPABOBBIMU aKTaMHM JJIs
MPEOCTaBICHUS] MyHUIIUTIAIbHON YCIIYTH;

4) oTka3 B TMpHUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEITYyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMM akTaMu Poccuiickon @Denepaunv, HOPMaTUBHBIMU
mpaBoOBbIMU akTamu PecnyOnuku TaTapcTad, MyHUIIUITATBHBIMU TTPABOBBIMH aKTaMU JIJISI
MPEOCTABICHUS] MyHUIIUTIAIBHOW YCIIYTH, Y 3aBUTEIS;



5) oTka3 B NpPEAOCTAaBICHWHM MYHULMNAIBHOW YCIIyI'M, €CJIM OCHOBAHMS OTKa3a He
IPeIyCMOTPEHbI (peiepaabHbIMU 3aKOHAMU U PUHSTHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMATUBHBIMU TPaBOBbIMU akTamu Poccuiickoit ®enepanuu, 3aKOHaAMU W UHBIMU
HOPMATUBHBIMU TIPaBOBBIMH akTamu PecnyOnuku TaTapctan, MYyHHUIMNAIbHBIMU
paBOBBIMH akTaMU. B yka3zaHHOM ciiydae aocyneOHoe (BHecyaeOHoe) o0)kaloBaHHUE
3asBUTEJIEM pEIIeHU U JaelcTBUil (0e3aeiicTBUSI) MHOTO(YHKIIMOHAIBHOTO LIEHTpA,
pabOTHHKAa MHOTO(YHKI[MOHAJIBHOTO IIEHTpa BO3MOXKHO B Cjly4yae, €clid Ha
MHOTO(QYHKIIMOHATIBHBIA LIEHTP, peIIeHus | JAelcTBua (0e3aeiCTBUE) KOTOPOTO
00XaJIyIOTCS, BO3JIO)KEHAa  (QYHKIMS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOIIMX
MYHHIIMIIATBHBIX YCIYT B IOJTHOM 00BbEME B MOPSIAKE, OMPEIEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpebOBaHUE C 3aABUTES MIPH MIPEIOCTABICHUN MYHUIIMTIATBHOMN YCIIYTH TJIATHI, HE
MIPEAYCMOTPEHHOM HOPMATHBHBIMM IIpaBOBbIMH akTaMu Poccuiickorn ®Penepannu,
HOPMATUBHBIMA TIPAaBOBBIMH akTamu Pecnybnuku TaTapctad, MYyHHUIIMIAIbHBIMU
IPaBOBBIMH AKTaMU;

7) OTKa3 opraHa, MPeIOCTABIISIONIET0 MYHHIMIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIUIA
Oprasa, Npe0oCTaBIISAIONIEI0 MyHUIUNIATIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
paboTHUKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTpa, OPTaHU3alul, MPEeTyCMOTPEHHBIX YaCThIO
1.1 crarbu 16 denepanpHoro 3axkoHa Ne 210-D3, wnu ux pabOTHUKOB B MCHPABJICHUU
JOIYIIEHHBIX UMM OIEYaTOK M OLIMOOK B BBIJAHHBIX B PE3yJbTaTe IMpPEIOCTABICHUS
MYHULMIAIBHOM YCIYTM JOKYMEHTax JHOO HapylIeHUE YCTaHOBJIEHHOIO CPOKa TaKUX
ucnpaBieHuil. B ykazaHHoM ciydae JocyaeOHoe (BHecyaeOHOe) o00»KajJoBaHUE
3asBUTEJIEM pelleHud u aercTBuil (0e3aeicTBUs1) MHOTOQYHKIIMOHAIBHOTO LIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa BO3MOXHO B CJlydae, €cClid Ha
MHOTO(DYHKIIMOHAJIbHBI LEHTP, pelleHus W JeictBus (0e3aeicTBUE) KOTOPOro
o0XanyroTcs, BO3JOKE€HAa (YHKIMS 1O  MPEAOCTaBIECHUIO  COOTBETCTBYIOIIUX
MYHULIUINATIBHBIX YCIYT B TIOJTHOM 00bEME B MOPSJIKE, OMPEIEICHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

8) HapyuleHHMEe CpoKa WM TMOpsAdKa BbIJIaYyM JOKYMEHTOB IO pe3yibTaTaMm
IPEIOCTABIICHUSI MyHUITUTIATLHOU YCITYTH;

9) nmpuocTaHOBJIEHUE MNPEAOCTABICHUS MYHULUNAIBHON YCIYTH, €CJIM OCHOBAHMS
IPUOCTAHOBJICHUSI HE TPEIyCMOTPEHbI (eaepaabHbBIMU 3aKOHAMU W TPUHITHIMA B
COOTBETCTBMM C HHUMH WHBIMH HOPMAaTUBHBIMU TIPaBOBBIMH akTaMu Poccuiickoi
Qenepauny, 3aKOHAMU W WHBIMM HOPMATUMBHBIMU MpPaBOBBIMM akTaMu PecnyOnuku
TaTtapcran, MyHUIIUNIATBHBIMU MPABOBBIMU aKkTaMH. B yka3aHHOM ciiydae JqocyaeOHoe
(BHecyneOHOe) oOKajoBaHUE 3asBUTENIEM pelieHud U JercTBuil  (0e3nelcTBus)
MHOTO(QYHKIIMOHAJIBLHOTO  LIEHTpa, pab0OTHHKAa MHOTO(QYHKIMOHAIBHOIO  IIEHTpa
BO3MOXHO B CJy4yae, €clii Ha MHOTO(QYHKIMOHAJIbHBIM LIEHTP, PELICHUS U JIEUCTBHS
(6e3nelicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHAa (GYHKIMS TI0 MPETOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIMTIAIBHBIX YCIYT B MIOJIHOM 00BbEME B MOPSAKE, OMPEIEICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TtpeGoBanue y 3asfBUTENS MpPH MPEIOCTABICHUH MYHULUIAIBHONW YCIYTH
JOKYMEHTOB WM WH(POpPMAaIMU, OTCYTCTBHE M (WJIH) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPHU NEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JIs
MPEIOCTABICHUS MYHUIIMINIATBLHON YCIyrd, OO0 B MPENOCTABICHUU MYHHUITUTATHHON
YCIIYTH, 32 MCKJIIOYEHUEM CIIydaeB, NPEIyCMOTPEHHBIX NMYyHKTOM 4 yactu 1 crtatbu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae aocyneOHoe (BHecyaeOHOe)



o0)kajioBaHME 3asBUTEIIEM PEIICHUH U NeHCTBUI (0€31eCTBYS) MHOTO(DYHKITMOHATIHHOTO
[EHTpa, pPabOTHUKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA BO3MOXKHO B Ciyyae, €clid Ha
MHOTO(YHKIIMOHAJBHBIM 1LEHTp, pelieHuss u JedctBus (0e37eiicTBUE) KOTOPOro
0o0XaayloTcsi, BO3JOKE€HAa (YHKIMS 1O  MPEIOCTaBICHUIO  COOTBETCTBYIOIIUX
MYHUITUTIATBHBIX YCIYT B OJHOM 00beMe B MOPSJIKE, OIPEIeIEHHOM YacThio 1.3 crartbu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. XKanoba nonaercs B MUCbMEHHOU (popMe Ha OyMa>KHOM HOCUTEJIE, B AJIEKTPOHHOM
dbopme B opraH, IPEIOCTABISIOMNNA MYHUIIUTIAIBHYIO YCIYTy, MHOTO(QYHKITHOHATBHBIN
HEHTp JMOO B COOTBETCTBYIOIIMI OpPraH TOCYJapCTBEHHON BIACTH, SBISIOMIMNACA
yUpeaUTEIeM MHOTO()YHKIIHOHAITEHOTO LEHTpa (manee - YUpEIUTEIb
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA), a TaKKe B OpraHU3allii, IPEIyCMOTPEHHBIE YaCThIO
1.1 crarbu 16 ®enepanbHoro 3akona Ne 210-@3. JKanoObl Ha pelIeHHUs] U JEUCTBUS
(Oe3neiicTBUE) PYKOBOAMTEINA OpraHa, MPEJOCTABISIIOUIETO MYHHMIIMNAIBHYIO YCIYTY,
MOJIAI0TCSl B BBILIECTOSIINIUN opraH (IIpU €ro HaJu4uu) JUOO B Clydyae €ro OTCYTCTBUS
paccMaTpUBAIOTCSI HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa, IMpeAoCTaBIIAIONIETO
MYHHUITUTIATBHYIO yciyTy. JKamoObl Ha peleHus U aeicTBus (Oe3neiicTBre) paboTHUKA
MHOTO(YHKIIMOHATIEHOTO HEHTpa MOJIAI0TCS PYKOBOJMTEIIIO 3TOrO
MHOTO(YHKIIMOHATBLHOTO IIeHTpa. JKamoObl Ha perieHuss U jaeicTBus (Oe3neicTBue)
MHOTO(YHKIIMOHAJILHOTO IIEHTpAa TMOJAIOTCA YUYPEAUTENI0 MHOTO(QYHKIIMOHAIHHOTO
[IEHTpa WK JOJHKHOCTHOMY JIMIY, YITOJTHOMOYEHHOMY HOPMATUBHBIM IPABOBBIM aKTOM
PecnyOnuku Tarapcran. XKanoObl Ha penieHus u aerctBus (Oe3aeiicTBre) paOOTHUKOB
OpraHu3alui, NpeayCcMOTpeHHbIX 4acThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, noAarTCA PYKOBOAUTEISM 3TUX OPTaHU3ALUH.

XKanoba Ha pemenus u aeiictBus (0e3deiicTBUE) opraHa, MNPEIOCTABISIOLIETO
MYHUIUNAIBHYI0  YCIyry, JOJDKHOCTHOTO — JIMIA  OpraHa, MpeJoCTaBIISIONIETO
MYHHUIIMMIATBHYIO YCIYTYy, MYHHUIIMIAIBHOTO CIYXKalllero, PYKOBOIHUTENs OpraHa,
PEIOCTABIISAIONIEI0 MyHUIIUIIATIBHYIO YCIIYTY, MOKET ObITh HalpaBjieHa 110 oUTe, Yepe3

MHOTO()YHKIIMOHATIBHBIH LIEHTD, c HCIOJIb30BaHUEM nH(MOpMAIMOHHO-
TEJICKOMMYHUKaIMOHHON  cetn  «UWHTepHeT», odunuansHOrO caiiTa  oprasa,
IIPEAOCTABISAIONIEN0  MYHULMIIAIBHYIO  YCIYTY, Eaunoro  moprama  nmbo

Pecnybnukanckoro rnopraia, MHPOPMAITMOHHON CHCTEMBI J0CYIeOHOr0 00KalOBaHHMS, a
TaK)K€ MOXXET OBITh MPHUHSATA MPHU JIMYHOM mpueme 3asButens. XKamoba Ha pelmieHus u
NEeNCTBUS (6e3neiicTBuE) MHOTO(YHKIIMOHATEHOTO LEHTpa, paboTHuKa
MHOTO()YHKIITMOHAJIBHOTO LIEHTPA MOXKET ObITh HAIpaBJIeHa MO MOYTE, C UCIOIb30BAHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «VHTepHeT», oduuuaibHOro caifta
MHOTO(YHKIIMOHAJILHOTO LeHTpa, Enunoro nopraina nu6o PecnyOnukanckoro moprania,
UH(OPMAITMOHHON CUCTEMBI JOCYAEOHOro 00KajaoBaHUs, a TAKKE MOKET ObITh MPUHATA
npu JUYHOM mnpueme 3asiBurens. JKanobOa Ha pemeHuss u nedctBus (Oe3neiicTBHE)
OpraHM3alul, MPEeayCMOTPEeHHBIX YacThio 1.1 ctaTteu 16 denepanbHoro 3akona Ne 210-
@3, a Takke UXx pabOTHUKOB MOXKET ObITh HANpaBJeHA MO TMOYTE, C WCIOJIH30BAHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «MHTepHeT», Oo(UIMATbHBIX CalTOB
ATUX opranm3aiuii, Enuaoro nmoprana nu6o PecmyOnmkanckoro mopraa, a Takske MOXKET
OBITH IPUHSTA TIPH JIWIHOM TPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:



1) HaumeHOBaHME OpraHa, MPEJOCTABISIOIIET0  MYHHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEJOCTABISIONIET0 MYHUIMIAIBHYIO YCIyTy, JTu00
MYHHUIIUTIATBHOTO CIIyKalllero, MHOTO(YHKIIMOHAIBLHOTO LIEHTPa, €ro PYKOBOAUTENS U
(nn) paboTHHKA, OpraHU3aIii, TpeayCMOTPEeHHbBIX YacThio 1.1 ctaTeu 16 denepaibHOTO
3akoHa Ne 210-®3, ux pykoBogutenei u (uiu) pabOTHUKOB, pPEHICHUS U JEHCTBUA
(6e3nericTBUE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UM, OT4ecTBO (TOCNIEAHEE - TP HAJIWYUH), CBEIACHUA O MECTe
KUTEIbCTBA 3asiBUTENS - (DPU3MUECKOro JHIa JUOO HauMEHOBAHHE, CBEJICHUS O MECTE
HAaXOXKJEHUS 3asiBHUTENS - IOPUAMYECKOTO JIMIA, a TakKe HOMep (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (ampeca) IEKTPOHHOHN MOUYTH! (IPW HAIWYWUW) U TIOYTOBBIA aapec, IO
KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHms 00 OOXKaIyeMbIX peEHICHUSX U JeHCTBUAX (Oe3neicTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO  yCIYry, JOJDKHOCTHOIO  JIMIA  OpraHa,
IPEIOCTABISIONIET0 MYHUIIMITAIBHYIO YCIYTy, JMOO MYHHMIIMIAIBHOTO CIIYXKAaIllero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIILHOTO  IIEHTpA,
OpraHu3alyii, MpeaycMOTpeHHbIX YacTbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) 1oBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asIBUTEIIb HE COTJIACEH C PEIICHUEM U JEHCTBUEM
(Oe3nelicTBueM) opraHa, NMPEeAOCTaBISIONIETO MyHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, MPEIOCTAaBJISIONIEr0 MYHHUIIMNAIBHYIO YCIYTY, JIMOO MYHUIUIIAIHLHOTO
CIIy’aIlero, MHOTO(YHKIMOHAIBHOTO WEHTpa, paOOTHHKA MHOTO(PYHKIHMOHAIBHOIO
LIEHTpa, OpPTraHU3alnN, TPETyCMOTPEHHBIX 4acThio 1.1 ctaTen 16 denepanbHOro 3aKkoHa
Ne 210-®3, ux pabOTHUKOB.  3asBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPU
HaJM4KH ), TOATBEPKIAIOLINE JOBOJBI 3asIBUTENS, JIMOO UX KOIHUU.

5.4. TloctynuBiias xajoda MOAJEKUT PErUCTPAllMU B CPOK HE MO3aHEE padoyero JHA,
CJIEIYIOLLIETO 3a THEM MOCTYIICHHUS.

5.5. XKanoba, moctynuBIIas B OpraH, MNPEAOCTABISIONIMN MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN [IEHTP, YYPEIUTETI0 MHOTO(DYHKIIMOHAIBLHOTO IIEHTpa, B
OpraHu3aluy, NpeaycMoTpeHHble yacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@3, 1160 BBIMIECTOSAINI OpTraH (IIPU €ro HAIMYUH ), TOAJICIKUT PACCMOTPEHUIO B TEUCHHE
MSATHAIIATH pabouuXx JHEW CO JIHS €€ pPerucTpaiuu, a B ciiydyae o0KajJoBaHUS OTKa3a
oprasa, mpe0CTaBISAIONIEr0 MyHUITUTIATBHYIO YCIYTY, MHOTO(QYHKIIMOHATILHOTO TIEHTPA,
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, B mpueMe JOKYMEHTOB Yy 3asiBUTENIS JIMOO B UCIIPABJICHUHU JOIMYIIEHHBIX OMEYaTOK U
OomMOOK WM B ciiydae O00XajgoBaHUS HAPYIICHUS YCTAHOBJICHHOTO CpOKa TaKUX
UCIIPABJICHU - B TEUCHUE TATU pabOUMX JTHEH CO JHS €€ perucTpaluu.

5.6. Ilo pesynpTaTamM paccCMOTPEHHs XKajloObl NMPUHUMAETCA OJHO W3 CIEIYIOIINUX
pELICHUN:

1) xanoba yaoOBIETBOPSIETCS, B TOM 4YHClie B (OpME OTMEHBI NPHUHITOrO PELICHUS,
WCIPABIICHUSI JIOMYUICHHBIX OMNEYaTOK W OHIMOOK B BBIJAHHBIX B pe3yjibTare
IIPEAOCTABICHUS MYHUIIMNIAIBHON YCIYyTH JOKYMEHTAxX, BO3BpaTa 3asBUTEII0 JEHEKHBIX
CPEICTB, B3UMAHHE KOTOPBIX HE NPEIYCMOTPEHO HOPMATHBHBIMHM IPABOBBIMH aKTaMU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPAaBOBbIMU akTamMu PecmyOnmku TartapcraH,
MYHULMIIAIbHBIMU IPABOBBIMU aKTAMU;

2) B yIOBJIETBOPEHHUH KAIOOBI OTKA3bIBACTCH.



He no3gnee aus, caeayroniero 3a JHEM MPUHSITUS PEUICHHUS], YKa3aHHOTO B HACTOSILIEM
NYHKTE, 3asBUTENI0 B MUCbMEHHOM (popMe U MO KEITAHUIO 3asIBUTENS B AJICKTPOHHOU
(dbopmMe HarnpapisieTcss MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS JKalOObI.

5.7. B ciny4ae npu3HaHMs %Kano0bl MOJIEkKAIIEH YTOBIETBOPEHUIO B OTBETE 3asSBUTEIIO O
pe3yJsipTaTax pacCMOTPEHUS Kall00bI JaeTcs HH(popManus 0 JeHCTBUAX, OCYLIECTBISIEMbIX
OpPraHoOM, MPEJOCTABISAIOIIMM MYHHUIHUNAIBHYIO YCIYyTy, MHOTO(QYHKIIMOHAIbHBIM
LIEHTPOM JIMOO OpraHu3anuei, npeaycMoTpeHHon yacteio 1.1 crateu 16 denepanbHoro
3akoHa Ne 210-@3, B mensix He3aMeUIUTEIBHOTO YCTPAHEHHS BBISBICHHBIX HapyIICHUN
IpU OKA3aHUM MYHHIMNAIBHOW YCIYyTH, a TaKXKe MPUHOCIATCS W3BHHEHHS 3a
JOCTaBJICHHbIE HEy/M00CTBa M yKa3biBaeTCs MH(pOpMalus O AaTbHEHIINX JCHCTBUSIX,
KOTOpBhIE HEOOXOAMMO COBEPIIUTH 3aSBUTENIO B IEJAX IMONYYCHHS MYHHIMIIAIbHON
YCIIyTH.

5.8. B cirydae npu3zHaHus kano0bl HE TOAJIeKaIEH Y/IOBIETBOPEHUIO B OTBETE 3asIBUTEITIO
0 pe3yJibTaTax PacCMOTPEHHUs >KajloObl JAIOTCA apryMEHTHUPOBAHHBIE Pa3bICHEHUS O
NPUYMHAX TPUHSATOTO PpEIICHUs, a Takke HHPoOpMalMs O TMOpsSAKe O0XKaTOBaHUS
IPUHSATOrO PELICHUS.

59. B ClIydacC YCTAHOBJICHHA B XOAC HIIM IIO PEC3yJlIbTaTaM PACCMOTPCHHUA JKaJI0OBI
IMPU3HAKOB COCTaBa AJIMHUHHUCTPATHBHOI'O IIPABOHAPYHICHHUA HWJIHW IIPCCTYILICHUA
JOJDKHOCTHOC JIHUIIO, pa6OTHI/IK, HaJCJICHHBIC ITOJITHOMOYHAMMU I10 pAaCCMOTPCHUIO )KEU'IO6,
HC3aMCIJINTCIIbHO HAIIPABJIAIOT UMCIOIMUCCA MATCPpUAJIbl B OPI'aHbl IIPOKYPATYPhI.



ITpunoxxenne Ne 1

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEA0CTABICHUS MYHULIUTTAIbHON YCIIYTH 110
BBIJIa4€ pa3pelieHus Ha BCTYIUICHHE B Opak
HECOBEPIICHHOJETHUM, JOCTUTIIUM Bo3pacTa 16
JIET

dopma

(bnank oprana, mpeOCTaBISIONIEr0 MyHUIIUTIATBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

PEIHIEHUE

oT No

Paccmotpes Baie 3asBieHue ot Ne U IIpUJIaraeMble K
HEMY JOKYMEHTBI, YIIOJJTHOMOYEHHBIM OPraHOM
IIPUHSTO PELIEHUE O

JlononHuTeNbHAS HHGOPMAIIHS:

CBepeHuns 06 aneKkTpoHHOM NoanmucK

JowkaocTHOE nuto (OHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIUIA
oprasa)



[Ipunoxenne Ne 2
K AIMHUHUCTPAaTUBHOMY PETJIaMEHTY
MPEA0CTABICHUS MYHULIUTTAIbHON YCIIYTH 110
BBIJIa4€ pa3pelieHus Ha BCTYIUICHHE B Opak
HECOBEPIICHHOJETHUM, JOCTUTIIUM Bo3pacTa 16
JIET

dopma

(bnank oprana, mpenOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

PEIHIEHUE

00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
10 BbIJIaY€ pa3pellIeHUs Ha BCTYIUIEHUE B OpaK HECOBEPLIEHHOJIETHUM, JOCTUT UM
BO3pacra 16 ner

OT Ne
PaccmorpeB Bame 3asBiieHne OT Ne'  w nmpunaraemele K HEMy
JOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHOM IIPUHATO PELICHUE
o0 oTkasze B Mo  CIEAYIOIINM
OCHOBAHHUSIM:
1.
2.

JononHuTenbHas THGOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCSA B YIOJIHOMOYEHHBIA OpraH ¢ 3asBICHHEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHBIX HAPYIICHUI.

JlaHHBI OTKa3 MOXET ObITh 00ajoBaH B JOCYJICOHOM TMOPSIKE IyTeM
HaIlpaBJICHUS KaJI00bI B YIIOJITHOMOYEHHBIN OpraH, a TakXe B Cy1eOHOM MOpPSJIKE.

CBeaeHust 06 anekTpoHHOM noanucu

JomxHoctHOE nuio (PHO)

(ToMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprasa)



ITpunoxxenne Ne 3

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEeA0CTABIICHNUS] MYHULIMTIAIIbHON YCIIYTH 110
BbIJIaUe pa3pelieHus: Ha BCTYIUICHHE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTIIIUM Bo3pacTa 16
JIeT

(bmank oprana, mpegoOCTaBIAIONIET0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

PEHIEHUE

00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHUIMINIATBHOM YCIYTH MO BbIJA4€ pa3pelieHusl Ha BCTYIUIEHHE B Opak
HECOBEPIIECHHOJIETHUM, JOCTUTINM Bo3pacTta 16 net

oT Ne

PaccmotpeB Bame 3asBieHne ot Ne Y MIPAJIaraeMbIe K HEMY
JOKYMEHTBl ~ yIOJHOMOYEHHBIM  OpPraHOM
OPUHATO pelleHne 00 oOTKaze B NIpHUEME JOKYMEHTOB, HEOOXOAUMBIX JJis
IO CJIEAYIOIIMM OCHOBAaHHUSIM:

L

Pa3pscHenue npuyunH oTKasa:

JlononHuTeNnbHAS UHPOPMALIMS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCSA B YIMOJIHOMOYEHHBIA OpraH € 3asBICHHEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHBIX HAPYIICHU.

JlaHHBIE OTKa3 MOXET ObITh 00ajoBaH B JOCYJI€OHOM TMOPSIKE IyTeM
HaIpaBJICHUS Kajl00bl B YIIOJJTHOMOUYEHHBIA OPTaH, a TAKXKe B CyJACOHOM TOPSIIKE.

CseneHust 06 anekTpoHHOWM noanncu

JomxkHocTHOE nuto (PHO)

(moanUCh YIIOTHOMOYEHHOTO JIOJDKHOCTHOTO
JIUTIA OpTaHa)



ITpunoxxenne Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEAO0CTABIICHUS] MYHULIMTTIAIIBHOW YCIIYTH 110
BbIJIaye pa3pelieHus Ha BCTYyIJIEHUE B Opak
HECOBEPIICHHOJETHUM, JOCTUTIITUM
Bo3pacTta 16 jer

dopma

B WcnonauTenpHbIN KOMUTET SIMOYIaTOBCKOTO
CEJIBCKOTr0 NoCeNeHusI BEpXHEYCIOHCKOTO
MyHULIMIATBHOTO paiioHa PecriyOonuku Tarapcran

oT )
(pamuus, UMs1, OTYECTBO 3asIBUTEIIS)

AJlpec MecTa JKUTENbCTBA U (WIH) aJpec MecTa
npeObIBaHUSI 3asIBUTEIIS:

Tenedon 3asBUTENA:
Anpec 3MeKTPOHHON TOYTHI 3asIBUTEIIS:

3as1BJICHHUC.

[Ipomry pa3pemuTs MHE 0 TOCTHKEHHS BO3pAacTa BOCEMHA/IIATH JIET BCTYIIHUTh
B Opak c p. ;
IPOYKUBAIOIIIUM(EH)

JaTa POXKJICHHS

nacnopT BbIAaH (Koraa, KeEM)

10 IPUYUHE

(mara) (Tmomuch) (®.1.0.)

[Iporry pa3pemnTs MHE BCTYIIUTh B Opak C Ip.

710 TOCTIKEHMS UM (€10) BO3pacTa BOCEMHA/IIIATH JIET.

Jlara poxnenus ,

POKUBAOIIIMM(EHN)

nacnopT BblAaH (Koraa, KeM)

PekBU3UTHI aKTOBOM 3aITUCH O POKICHUU:

Ne akToBOI1 3ammcu , JlaTa BbIJauM aKTOBOM 3aIIMCH ,

MecTo rocy1apCTBEHHON PETUCTPALMM aKTOBOM 3aIIMCH O POKIACHUU




Pesynbrar npenocraBieHus MyHUIUITAIBHON YCIYTH, IPOLLY PEIOCTABUTH:

DB anuHbIA KabuHeT IlopTana rocy1apCTBEHHBIX U MYHHIMIAIBHBIX YCIYT
PecnyOnuku Tarapcran;

I:IB MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUIIUNANBHBIX yeayT Pecnyonuku TaTtapceran;

D B Opeate.

(mara) (moamuce) (©.1.0.)



IIpunoxxenne Ne 5

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEeAO0CTaBIICHNUS] MYHULIMTTAIbHOW YCIIYTH 110
BBIJIa4€ pa3pelieHus Ha BCTYIUICHHE B Opak
HECOBEPIICHHOJETHUM, JOCTUTIIIUM Bo3pacTa 16
JIET

dopma

B UcnomHuTENbHBIN KOMUTET
SIMOYNaTOBCKOTO CEBCKOTrO MOCEICHUS
BepxHeycmoHCKOTro MyHUIUITAIBHOTO
pationa Pecniyonuku Tatapctan

oT ,
(ammst, ©MsI, OTIECTBO 3asIBUTEIIA)

3asBIIeHUE
00 UCTpaBICHUN TEXHUYECKOU OLTUOKU

CooOmaro 06 omuodke, AOMYIIEHHOW MPU OKa3aHUM MYHHUIIMIAILHON YCIYTH IO

3anucaHo:

HpaBI/IJ'IBHBIe CBCACHMUA:

[Ipomry wWcnpaBUTh  JONYHICHHYIO TEXHUYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME U3BMEHECHUS B IOKYMEHT, SIBJISIIOLLIMICS PE3YIbTATOM MYHULUIIAIBHON
YCIyTH.

[Tpunararo crneayromme JOKyMEHTHI:
1.
2.

B cnydae npuHATHS pemieHus 00 OTKJIOHEHUHU 3asBIEHUS 00 HCHpaBlIEHUU
TEXHUYECKOMN OIMOKY MPOIIY HAMPABUTh TAKOE PEUICHUE:!

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKYMeHTa Ha ajapec E-mail: ;

B BU/I€ 3aBEPEHHOM KOMUK HAa OyMa)KHOM HOCHUTEJIE TOYTOBBIM OTIIPABIECHUEM 10 aJpecy:

HacrosmmmM noaTsep:kIato: CBEACHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIYy, & TaK)K€ BHECEHHBbIE MHOI0 HUKE,
JOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(mata) (moarmuce) (®.1.0.)



