PYKOBOIMUTEJIb TATAPCTAH PECITYBIIMKACEI
HCIIOJIHUTEJIBHOT O IOTAPLI OCIIAH
KOMUTETA ; . MYHUIIMLIAJIG PAUOHBIH

BEPXHEYCJIOHCKOI'O ; HOTAPBI OCJIAH

CEJIBCKOI'O ITOCEJIEHUWA ABBUI XKUPJIET'E
BEPXHEYCJIOHCKOI'O BAIIKAPMA
MYHULIATIAJIBHOTO PAUOHA KOMUWTETBI
PECITYBJIMKM TATAPCTAH KUTOKUECE

ITOCTAHOBJIEHHUE KAPAP
SBDIZE c. Bepxmnit Yeron ki

O BHECEHUU U3MEHEHHH B aIMUHUCTPATUBHBINA PETTIAMEHT
IpeNOCTABIIEH S MyHUIUIIAIEHOR yCIyI Y 110 BBI[aYe pa3pelIeHN s
Ha BCTYTIJIGHHE B Opak HECOBEPIICHHOICTHNM, JOCTHITIMM Bo3pacta 16 et

PaccMoTpeB IpoTecT Mpokypopa Bepxueycnonckoro pakiona ot 02.09.2022 roza
Ne 02-08-02, pykoBoxcTBysich (CeMeHHBIM KOACKCOM Poccwmiickott ®enepaumm,
®eneparbHeM 3akoHoM oT 27 mioms 2010 roma Ne 210-®3 «O6 opraHu3alyuy
TIPEIOCTABIIEHHNsA TOCYNAPCTBEHHBIX M MYHHUIMIIATBHBIX YCIyr», CeMEHHBIM KOIEKCOM
Pecry6muku Tarapcras, VICIIOTHUTENBHBIA KOMUTET BEpXHEYCIOHCKOIO CEBCKOTo
noceneHus BepxHeycIoHCcKoro MyHUIMIIAIBHOTO paiiona Pecirybnku Tatapcran

ITOCTAHOBJIAET:
1. Buectn B aMUHUCTPATUBHBIA periaMeHT
IIPEIOCTABIICHH MYHULIATIATBHOM YCIYTH o BbIJIaYe pazpemieHust

Ha BCTyIUIEHWE B Opak HECOBEPIIEHHONETHUM, JOCTUIIIUM BO3pacTa 16 uer,
YTBepIKJICHHBIH 1OCTaHOBNEHHEM VICIONHHTENBHOrO KOMHTETa BepXHeyCIOHCKOro
cenbekoro mocenenns ot 28.12.2021 rona Ne 30 crenyronyie H3MEHEHNA:

1.1.  Tlysxr 1.2.2. pa3nena | aqiMUHUCTPATABHOTIO PErIaMEHTa HCKITIOIHUTE.

1.2.  TopmmymkTsl 2, 4 myHKTa 2.5.1.pasnerna 2 aAMAHACTPATUBHOIO PEriaMeHTa
HCKJIFOYUTE;

1.3. VTBepaurh TEKCT aJMHHMCTPATMBHOTO pErIaMeHTa MpeIoCcTaBIeHHA
MYHUIIMIAIGHOW —YCIyTH IO  BblIAue paspellieHds Ha BCTYIJICHHUC B Opakx
HEeCOBEpIICHHONETHIM, J{OCTHIIINM BO3pacTa 16 JeT B HOBOH Pe/laKIliy (ITpunoxenue
Ne 1)



2. PasMecTUTh HACTOsIIee IOCTAaHOBJIEHWE Ha HMH(MOPMALOHHBIX
cTeHIax BEpXHEYCIOHCKOro CeNbCKOTO IIOCEICHUS, Ha Oo(UIHATTEHOM CalTe
BepXHeyCIOHCKOr0 MyHHUIMIAIBHOIO  PakoHa PecniyGnuku Tarapctan u Ha
odHUIHATEHOM TI0pTaNe PaBoBOH HHGOPMAITUH Pecniy6nuku TaTtapcra.

3 KOHTPOJIb 32 MCIIOJHEHHEM HACTOSIIET0 TIOCTAHOBYEHUs OCTaBILIIO 34
CO0OM.
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ITpunosxenne Nel

K [IOCTaHOBJICHUIO PYKOBOJUTEIS

M cnoJIHUTENIbHOTO KOMUTETA
BepxHeyCII0HCKOro CebCKOTo
nocesneHus BepxHeyCciI0HCKOro
MYHHIIMITAILHOTO paiioHa PecnyOimku
Tarapcran ot 28.09.2022 Ne 78

AJIMUHUCTPATUBHBIN PETIAMEHT
MPEIOCTABICHNS MYHULIMTNIAIBHONW YCIIYTH IO BbIIA4Y€ PA3pEIICHUSI HA BCTYIICHUE B
Opaxk HEeCOBEPIIEHHOJIETHUM, TOCTUTIINM Bo3pacTta 16 et

1. O0ure monoKEHUs
1.1.  Tlpeamer perynupoBaHUs aIMUHACTPATUBHOTO PeTiaMeHTa

Hacrosimuii aAMUHUCTPATUBHBIA PErJaMEHT MPEIOCTABICHUS MYHUIUNAIbLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMeHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
MPEJOCTABIICHUS MYHUIIMIIAJIBHON YCIYrW MO BbIJAaY€ pa3peuieHus] Ha BCTYIUICHUE B
Opak HECOBEPIIEHHOJIETHUM, JOCTUTIIMM Bo3pacta 16 jer (majee — MyHUIMNATbHAS

yclyra).
1.2. Kareropuu 3asButesnei

1.2.1. Jlunamu, UMEIOIMMU TMpaBO Ha TMOJYy4YE€HHWE MYHUIUIAIBHON YCIyTH,
ABJIAIOTCS HECOBEPIICHHOJETHUE TpakKJaHe, NOCTUTIIME Bo3pacta 16 ser (mainee —
3asIBUTEIND).

1.3. Tlopsiiok uHPOPMUPOBAHHUSA O MIPENOCTABICHUH MYHULIUTTAIbHON YCIIYTU

1.3.1. HMudopMamuss o TMOpsAAKE NPEIOCTABICHUS MYHHUIUIIAJIBHON YCIyTH
pa3Meniaercs:

1) Ha wWH(GOPMAIMOHHBIX CTEHAAX, COJCPXKAIIUX BHU3YAIbHYI0 U TEKCTOBYIO
UHPOPMAIIMI0O O MYHUIMNAIBHOW yCIyre, paclolOKEHHBIX B  TOMEIICHUIX
MHOTO()YHKITHOHATBHBIX LIEHTPOB IIPEAOCTABICHUS rOCyAapCTBEHHBIX 151
MYHHUUUNAIBHBIX YCIIYT.

2) Ha OQUIMATBPHOM CaiiTe MYHHUIMIIAJIBHOTO palioHa B HH(DOPMAIMOHHO-
TeJICKOMMYHUKamoHHoM cetn «MuaTepHeT (http://www.verhniy-uslon.tatarstan.ru);

3)na Iloprame rocymapCTBEHHBIX H MYHHIUIAIBHBIX ycioyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru/) (manee — PecrryOnukaHCKuii mopTan);

4) na EquHoM mopraje rocyAapCTBEHHBIX W MYHHIUIMAIBHBIX YCIyT ((yHKIHIA)
(https://www.gosuslugi.ru/) (nanee — Equnsbiii mopran);

5) B rocynapcTBeHHOW MH(POpPMAIMOHHON cucTeMe «PeecTp rocymapCTBEHHBIX |
MyHUIUNIATBHBIX  yenyr PecmyOnmku  Tatapcram» (http://frgu.tatar.ru) (mamee -—
PecnybukaHckuil peectp).

1.3.2. KoHCynbTUpOBaHME MO BONPOCAM MPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIYT'Y OCYIIECTBISETCS:

1) B MHOroQyHKIHMOHAJIBHBIX LEHTpAaX NPEIOCTABICHUS TOCYAAPCTBEHHBIX H
MYHHULUIAIBHBIX YCIYT IPU YCTHOM OOpAILEHUH - TUYHO WUJIU 1O TenedOoHy;

2) B uHTEepakTUBHOU popme PecnyOnukaHCKOro noprania;


http://www.verhniy-uslon.tatarstan.ru/

3) B yIIOJJHOMOYEHHOM Ha MPEJ0CTaBICHUE YCIyTH oprane (naiee — Opras):
IIPY YCTHOM OOpaIeHu! - JTUYHO WM 10 TelaedoHy;

IIpU MUCBbMEHHOM (B TOM uuciie B (hOpMe 3JIEKTPOHHOIO JOKYMEHTa) 0OpalieHuu
— Ha OyMa)XHOM HOCHUTEJIE 110 T0YTe, B AJIEKTPOHHOM (hopMe 1O NIEKTPOHHOM MouTe.

1.3.3. Hndopmanus Ha Enunom nopraine, Pecnnybnukanckom mopTraie o nopsiaKe
U CpOKax MpPEeAOCTABICHUS MYHULUINAIBbHOM YCIYrM Ha OCHOBAHUM CBEJICHMIA,
comepkammxcs B PeecTpe rocyJapCTBEHHBIX M MYHHUIMOAIbHBIX  YCIYT,
IIPEIOCTABIIAETCA 3asIBUTENI0 OECILIATHO.

JHoctyn k mHpOpMaIuu 0 CpoKax W MOPSJAKE MPEJOCTABICHUS MYHULIUNATbHON
YCJIYTU OCYIIECTBIISIETCS 0€3 BBHIMIOJIHEHUS 3asBUTENIEM KaKUX-TUO0O0 TpeOOBaHUI, B TOM
yuciie 0e3 HUCHOJIb30BAaHUSA MPOrPAaMMHOr0 OOECTeUYeHHs, YCTAHOBKAa KOTOPOro Ha
TeXHUUYECKHE CPEJICTBA 3asABUTENS TpeOyeT 3aKIIOUueHHS JUIEH3UOHHOTO WU HMHOTO
COTJIALICHHUS C npaBooOIagaTesneM MIPOrPaMMHOTO oOecrieueHus,
MpeyCMaTPUBAIOIIETO0 B3UMAHUE MJIAThI, PETUCTPAIIMIO UM aBTOPU3ALIUIO 3asBUTEIIS,
WJIU TIPEJIOCTaBICHUE UM MEPCOHANTBHBIX JaHHBIX.

1.3.4. Tlpu ob6paiieHuu 3asgBUTENS JUYHO WU MO TelaePOHYy B COOTBETCTBUHU C
MOCTYIHUBIIUM OOpaIlleHHEM MpeIoCTaBIseTcs nHpopMalus:

1) o MecTe HaXOXIACHHS MHOTOQYHKIIMOHATIBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJAapCTBEHHBIX W MYHUIMIAIBHBIX yciayr, Opeana (aapec, rpaduk pabdoThI,
CIpaBOYHbIE TeNEe()OHBI);

2) O MOpsAKE MPEAOCTABICHUS MYHHUIIUIAIBLHOW YCIYTH, O CIOCO0aX U CpoKax
N0JIa4yy 3asBICHUI;

3) o KaTeropusix rpakiaaH, KOTOPHIM MPEIOCTABISACTCS MYHHUIUIIAIbHAS yCIyTa,;
O HOPMAaTHBHBIX IPAaBOBBIX AaKTaX, PETrYJIUPYIOMIUX BOIMPOCHl MPEIOCTABIECHUS
MYHULIMTIATBbHON YCIYTH;

4) 0 mepevyHe JOKYMEHTOB, HEOOXOAMMBIX JJISI PACCMOTPEHHS 3asBICHUS O
MPEIOCTABICHUM MYHULMNAIBHON YCIyrd, O CpOKax IpUEMAa U PETrUCTpalUu
3asBJICHUS;

5) 0 xoxe mpeaocTaBICHUS MYHHUIIUTIATLHOU YCITYTH;

6) o mecte pa3MemieHHs Ha O(UIMATEHOM caiiTe WHPOPMAIUK IO BOIPOCAM
MPEIOCTABICHHUS] MYHHUITUTIATBHOW YCIYTH;

7) o mopsuke oOXajdoBaHUSA ACHCTBUN WU OC3IEHCTBHS JIOJDKHOCTHBIX JIHIL
Opeana.

I[lo nucbMEeHHOMY OOpalIeHUI0 COTPYAHUKH OTHENa, OTBETCTBEHHOTO 3a
MPEIOCTABIICHHE MYHUIIMIMAIBHON YCIyrd, TOApoOHO B THChMEHHOW dopme
Pa3bSACHAIOT 3asBUTENI0 TMOPANOK NPENOCTABICHUS MYHULIMNAJIBHOM YCIYIrd U
BOINPOCHI, YKAa3aHHbIE B HACTOSIIEM MYHKTE aJMWUHHUCTPATUBHOIO DPErJIaMEHTa, U B
TEUEHHE TpeX pabouux THEW cO NIHS PETHCTpAlluy OOpallleHUs HAMPABISIOT OTBET
3asiBuTeNnt0. OTBETHI JAIOTCS Ha s3bIKe OOpalieHusi. B ciiydae HEBO3MOXHOCTH JaTh
OTBET Ha $3bIKE OOpaIlleHHs] HCHOJIB3YIOTCS TOCYAapCTBEHHbIE S3bIKM PecmyOnuku
Tartapcran.

1.3.5. Nudopmanuss mo BompocaMm MPEeJOCTABICHUS MYHULMIAIBHOW YCIyTH
pasMmemiaercd Ha O(ULIMAIBHOM CalWTe MYHULIUNAIBHOIO pPalOHA (Ui 20pOOCKO20



okpyea) U Ha UHPOPMAIMOHHBIX CTEHAAX B momemieHusix Opeana ajis pabOThHL ¢
3asIBUTEJISIMU.

Nudopmanus Ha  rocynapcTBeHHbIX  s3bikax  PecnyOnuku — Tatapcras,
pasMemaeMas Ha HMH(OPMALMOHHBIX CTEHJAaX W Ha O(QUIMAIBHOM  cailTe
MYHULUIAJIBHOTO  pailoHa B MHPOPMAUUMOHHO-TEIEKOMMYHUKALIUOHHON  CETH
«/HTEpHET», BKIIOYAET CBEACHUSA O MYHULHMIIAIBHOM YyCIyre, COJEpIKaluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO PETJIAMEHTA,
uH(pOpMAILMI0O O MECTE€ HAXO0XXJEHHUS, CIPABOYHBIX TeiaedoHaX, BpeMEHU pPAOOTHI
Opeana, o rpaduke nmpuemMa 3asiBJI€HUN Ha MPEeA0CTaBICHHE MYHUIIMTIAIBHOW YCIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOIINE IIPETOCTABIECHUE
MYHULIUNAIBHON yCIYTH

1.4.1.  IlepeyeHp  HOPMATHBHBIX  MPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
NpeOCTaBI€HUEe MYHULMIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
NPAaBOBBIX aKTOB M HMCTOYHUKOB HUX O(DHUIMAIBHOrO OINMYyOJMKOBAHUS), pa3MElIeH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX M MYHUUMIAJIBHBIX YCIYr, Ha
oduImaIbLHOM caiire MYHHULIMTIATBbHOTO palioHa B uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «IHTEpHET».

1.4.2. TexkcT aAMUHHCTPATUBHOIO perjaMeHTa B JICUCTBYIOIIEH peaaKkIiuu
MOJUIC)KUT pasmenieHnto Ha EguHom mnoprane, B PeecTtpe rocygapcTBeHHBIX U
MYHHUIIUTIATBHBIX yCIYyTr, Ha OQUIHUAIbHOM CcalWTe MYHHUIMNAIBLHOTO paiioHa B
UHGOPMAIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTH «HTepHeT.

1.5. TepMI/IHI)I, HCIIOJIB3YCMBIC B AAMUHHUCTPATUBHOM PCTIIAMCHTC, U UX
OIIpCACICHUA

1.5.1. B anMMHUCTPAaTUBHOM PETJIAMEHTE MCIOJIb3YIOTCA CIEIYIONINEe TEPMUHBI U
OTIpEJICIICHHUS:

ylajeHHoe pabouee MecTO MHOTrO(QYHKIMOHAJIBHOTO IEHTpA MPEJOCTABICHHUS
TOCY/IapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT — TEPPUTOpPUATIBLHO 000Cc00IeHHOE
CTPYKTYpHOE nojApaseacHue (ouc) MHOTO() yHKIITHOHATHPHOTO IIEHTpa
PEAOCTABIECHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM
(cenbCKOM) TMOCEIIEHHMH MYHULMNAIBHOTO palloHa WIM B TOPOACKOM OKpyre
Pecniyonukun Tatapcran B cooTBercTBUHM ¢ TyHKTOM 34 [lpaBun opraHuzanuu
JESTENHbHOCTH MHOTO()YHKIIMOHATBHBIX IEHTPOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MYHHUIMITAJIBHBIX YCIYT, YTBEPKIACHHBIX TocTaHoBiIeHUEM [IpaBurenscTBa Poccuiickon
Oenepanuu ot 22 aexadps 2012 r. Ne 1376 «O6 ytBepkaenuu [IpaBun opraHuzanuu
JESTENHPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX H
MYHULIUMAIBHBIX YCIYT»;

TEXHUYEeCKass omubka - omudka (OmMcKa, omneyaTka, rpaMMarhyeckas Wiu
apudMeTrueckas omuOka uO0 mMomo0Has omuOKa), JOIMyIICHHAs OpraHoM,
MPEIOCTABISIONIUM MYHUIIMITAIBHYI0 YCIYTy, W TPUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECCHHBIX B IOKYMEHT (PE3yIbTaT MYHUIIUTIAIBHON YCITyTH), CBEICHUSIM B
JTOKYMEHTaX, Ha OCHOBAaHUH KOTOPHIX BHOCWJINCH CBE/ICHHSI,;

Enunas cucrema wuaeHTHUKAUMU U ayTeHTH(PUKAUUMU B HUHPPACTPYKTYpeE,
o0ecrnieunBaroIIei MH()OPMaLIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
MH()OPMAIIMOHHBIX CUCTEM, UCIOIb3YEMbIX NJI MPEJOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHULIUMAIBHBIX YCAYr B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas



rocyJapcTBeHHas: HHPOpMAIIMOHHAsI CUCTEMa, 00eCTIeYMBAIOIIasl CAHKIIMOHUPOBAHHBIN
JOCTYTl YYaCTHUKOB UH(OPMAITMOHHOTO B3aUMOJICUCTBUS B CUCTEME UACHTU(DUKALINY U
ayreHTUUKAUM K  UHQOpMaruu,  coAepKalleiicss B TOCYJapCTBEHHBIX
MH()OPMAIIMOHHBIX CUCTEMaX U UHBIX HH(POPMAITMOHHBIX CUCTEMAX;

MO®I] - I'ocymapcTBeHHOE OrOJKETHOE yupexaeHne «MHOrodyHKIIMOHAIbHBIHI
LEHTP MPEJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHUIMINAIBHBIX yciayr B PecnyOmmke
TaTtapcrany;

HcnonkoM — UCHOTHUTEIBHBIA KOMUTET MYHUIMIIAJBHOTO paiioHa (Wiau
TOpPOJICKOTO OKpyTa);

EI'P 3AI'C — EnuHbl roCyIapCTBEHHBI PEECTp 3alUCEl aKTOB IPa)JaHCKOTO
COCTOSIHUS;

AUC MOI] - ABTOMaTHU3UpPOBAHHAS uH(pOpMaIMOHHAS cucrema
MHOTO(YHKIIMOHATIBHBIX LIEHTPOB IIPEAOCTABICHUS roCyJapCTBEHHBIX U
MyHHUIMNANBHBIX ycayr Pecniyonuku Tarapcran.

1.5.2. B agMuUHHUCTpAaTHBHOM pErJIaMEHTE II0J] 3asBJIICHHEM O IMPEeJOCTaBICHUM
MYHUIIUTIAJIBHON YCIIYTH (7ajee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEJI0CTaBICHUN
MYHUIIMTIAJIBHOW yCIIYTH, TIOJaHHBIA B COOTBETCTBMHM C IIYHKTOM 3 cTaThu 2
OenepanpHoro 3akoHa ot 27 wurwong 2010 roga Ne 210-d3 «O6 opranuzanuu

IPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyr» (fHanee — deaepabHbIMN
3akoH Ne 210-D3).

2. Ctanaapt npenocTaBieHUs] MyHUITUTAIBHONW YCIIyTH
2.1. HaumeHnoBaHue MyHUIIUTATBHON YCIYTH

Brigaua paspemienus Ha BCTyIUIEHHE B Opak HECOBEPIICHHOJETHUM, JOCTUTIIMM
BOo3pacta 16 ner.

2.2. HameHOBaHHE UCIIOJHUTENBHO - PACIOPSAUTEILHOTO OpraHa MECTHOTO
CaMOYMpPAaBJIEHUS, HEMOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULMNAIbHYIO YCIYTY:
HUcnonuurenbHbIN KOMHUTET BepxHeycnoHckoro CEIIbCKOTO MTOCEJICHUS
BepxnaeycnoHckoro MyHuIMnansHoro paitona Pecriyonuku TatapcTtan

2.3. Oncanue pe3yibTaTa MPeJOCTABICHUS MYHUIIUTTAIGHON YCIyTH
2.3.1. PesynbTaToM mpeaocTaBieHUs] MyHUIIMITAIGHON YCITYTH SBIISETCS :

1) pelieHre O  BbIJAa4Ye€  paspelieHds Ha  BCTyIUIeHME B Opak
HECOBEPIUICHHOJIETHUM, JIOCTUTIINM Bo3pacta 16 et (mpuinoxenue Ne 1 k HacTosieMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) pemeHue 00 OTKa3e B MPEIOCTABICHUM MYHHIIMIIAJIBLHOW  YCIYTH
(mpunoxenue Ne 2 k HacTosAlIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHne 00 OTKa3e B INpUEMe JIOKYMEHTOB, HEOOXOIUMBIX  JUISI
MPEJOCTABICHUS MYHUIMNAIBbHOW yciayru (mpuiioxkeHue Ne 3 K HacTofllemy
aIMUHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. Pe3ynbTaT mNOpeAOCTABICHUS MYHULMIAIBHOW YCIYTM HANpPaBISAECTCS
3asBUTENIO B (oOpMEe DBJIEKTPOHHOIO JIOKYMEHTAa, MOAMHCAHHOTO  YCUJICHHOU
KBaTU(UIIMPOBAHHON AJIEKTPOHHOUN MOAMUCHIO YITOJHOMOYEHHOTO JI0JXKHOCTHOTO JIULIA
Opeana (mu60o Opeana), B cootBercTBUM ¢ DeaepanbHbiM 3akoHOM OT 6 ampens 2011



roja Ne 63-®3 «O06 anexTpoHHOM noanucuy (nainee — OeaepanbHbiii 3akoH No 63-D3) B
nuuHbli kaOuHer EpamHoro mopran. B ciydae HampaBieHus 3asBiI€HHUS MOCPEICTBOM
PecnyOnvkaHckoro mnopTana pe3yiabTaT MNPEeJOCTABICHHUS MYHULUIAIBHOM yCIyTH
HarpaBJiseTCs B TUUYHBIN KaOuHeT PecniyOnnkaHCcKoro mopraina.

2.3.3. Ilo BbIOOpPY 3asiBUTEINA PE3YJIbTAT MNPEIOCTABICHUS MyHULIUIIATBHON yCIyTH
Bbiaercst B Oprane win B MOL[ B dopme 3K3eMIUIsipa 31EKTPOHHOIO JAOKYMEHTA,
pacrneyaTaHHOrO Ha OyMa)KHOM HOCHUTEJNIE, 3aBEPEHHOr0 Ie€4YaTbl0 U MOJIHUCHIO
COOTBETCTBEHHO YIIOJHOMOYEHHOI'O JAOJKHOCTHOrO Jsmna OpraHa wuian paboOTHHKa
MOII.

2.3.4. 3asgBuTenp BIPaBE MOJIYYUTh PE3YJbTAT MPEIOCTABICHHUS MYHULUIIAIBHON
yciyrd B (opMe 3JEKTPOHHOrO JOKYMEHTa B TEUEHUE CpOKa JEHCTBUS pe3yibTaTa
NpeIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH.

2.4, Cpok mperoCTaBICHHUs] MYHMIMNAIBHOMW YCIYI'H, B TOM YHCIE C Y4YETOM
HEOOXOJMMOCTH OOpalleHuss B OpraHu3alid, Yy4YacTBYIOLIHME B MPEIOCTaBICHUU
MYHHULUNAIBHOW YCIYTH, CPOK IPUOCTAHOBJIEHUS MPENOCTABICHUS MYHHUIIMIAIbHON
YCIyTH B Clly4ae, €CIM BO3MOXHOCTb IIPUOCTAHOBIICHHS  IPEAYCMOTpEHA
3aKoHoAaTeNnbcTBOM  Poccuiickoir  dDepeparnuu, CpOK  Bblauud  (HampaBJICHUS)
JOKYMEHTOB, SBJISIOIINUXCSA PE3YyJbTATOM MPEIOCTABICHUS MYHULIUNIAIBHON yCIyTH

2.4.1. MyHununanbHas yciayra npenocTasisiercs: B Tedenue 10 pabounx aHei.

2.4.2. TlpuocTaHOBJIEHHE CpPOKa MPEIOCTABICHHUS MYHUIMNAIBHOW YCIYyTH HE
IPEyCMOTPEHO.

2.4.3. HampaBieHue IOOKYMEHTa, SIBIISIFOLIErOCS PE3YJIbTAaTOM IPEIOCTABICHHUS
MYHUIIUIAIBHOW  yCcayrd B (opmMe  3JIEKTpPOHHOrO  JOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIIEHHS W pErucTpallid pe3yibTaTa MpeaoCTaBICHUS
MYHHIHANAJIbHON YCITYTH.

2.5. HUcuepnbiBaromuii nepedeHb JOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBHUH C
3aKOHOJIaTeJIbHBIMA ~ WJIM  HWHBIMH  HOPMAaTUBHBIMH  TMPABOBBIMM  aKTaMHW  JJIsi
NPEOCTABIICHUS MYHMIIMIIAIBHON YCIYrd, a TakKXe YCIYyr, KOTOpBIE SIBIAIOTCS
HEOOXOAUMBIMH U 00S3aTCIBHBIMU JUIS TIPEJIOCTABIICHUS MYHUIMNAIBHBIX YCIYT,
MTOIC)KAIIKUX MPEICTABICHUIO 3aIBUTEIEM, CIIOCOOBI UX TOJIYUYEHHUS 3asiBUTEIIEM, B TOM
YHUCIIC B AICKTPOHHOU hopMe, TTOPSIOK MX MPEICTABICHHS

25.1. lng monmydeHUsT MYHUIMIMAIBHON yCIyTH 3asBUTENb MPEICTABIISCT
CIEAYIOLINE TOKYMEHTHI:

1) TOKyMEHTHI, yIOCTOBEPSIONINE JMYHOCTh BCTYMAOIMKX B Opak (He TpedyeTcs B
ciiyyae oOpallleHHs TOCPeICTBOM PecryOinKkaHCcKOro noprana);

2) 3asBJICHHC:

B opme moxkymeHTa Ha OymMaxHOM HocuTene (mpuiokeHne Ne 4 K HacTOSIIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B DJICKTPOHHOU (popMe (3amoJiHsIeTCsl MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHHI B DSJEKTPOHHYIO (OpMYy 3asiBIICHHs), TOAMHCAHHOE B COOTBETCTBUHU C
TpeOOBaHUAMM TyHKTa 2.5.3 aJAMUHUCTPATUBHOIO perjlaMeHTa, NpH OOpalleHUuU
nocpeacTBoM Pecny0iaukaHCKOro noprana;



3) JTOKYMEHTHI, MOJTBEPKIAIOIINE OCOObIE OOCTOSTEILCTBA CHIKEHHUST OpavyHOro
BO3pacTa (CrpaBka MEAUIMHCKON OpraHU3allMKi rOCyJapCTBEHHON MM MyHULIMIIATBHOM
CUCTEMBI  3[PABOOXPAHEHHMS O HAIUYUU OEPEMEHHOCTH JUOO  JTOKYMEHTHI,
MOJATBEPKAAIOUIME HEMOCPEACTBEHHYIO YIPO3y JKM3HU OJHOTO W3 JIHUL, >KEIarolIuX
BCTYIUTh B OpaK).

2.5.2. 3asgBieHde ¥ TOpWiaraéMble JOKYMEHTbBI MOTYT OBITb HPEJCTaBICHbI
(HampaBiIeHBI) 3aIBUTEIEM OJHUM U3 CJICIYIOIIUX CITOCOOOB:

1) ywepes MO®IL] Ha OyMa)KHBIX HOCUTENSX U B BHUJE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOLIUX TPeOOBAaHUSAM IyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpenctBoM PecnyOiiMkaHCKOro mopralia B 3J1eKTPOHHOHN (opMme;

3) B Opran JMYHO WJIM TMOCPEACTBOM IOYTOBOM CBA3M Ha OYMa)KHOM HOCHTEIE.
3asBIICHHE WM TMpUJIaracMble JOKYMEHTHI, IIPU HAIPaBJICHUH IOCPEACTBOM IOYTOBOM
CBSA3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM IMOPSIKE.

2.5.3. 3asBreHue NpH HAMNpaBIEHUU TOCPEACTBOM PecnyOiaukaHcKoro moprajia
MOIMUCHIBACTCS MPOCTOM IJIEKTPOHHOM MOJIMUCHIO 3aBUTEIS.

JInst mody4yeHusl IPOCTOM DJICKTPOHHOW TOANUCH 3asIBUTEII0 HEOOXOJMMO TPOUTH
npouenypy peructparuu (ayrentudukanun) B ECUA, a Takke NoaTBepauTh YUETHYIO
3aMUCh.

DOJNEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHbIE OOpa3bl JOKYMEHTOB), YKa3aHHBIX B
noamyHkrax 2, 4 mnyHkra 2.5.1 aJIMHHHCTPAaTUBHOIO pErjaMeHTa, 3aBepsIOTCS
YCUJIEHHON KBaJu(UIUPOBAHHON MOAMKCHIO JIMII, YIMOJHOMOYEHHBIX Ha CO3JaHUE U
MOJIMKMCAaHNEe TAKUX JOKYMEHTOB, B TOM YHCIIe HOTapUyCaMHu.

DNEeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIC 0O0pa3bl JOKYMEHTOB), MpuiiaraeMble K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HAIPaBIAIOTCA B BHje (aitioB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6omee 50 MoGaiT.

KauecTtBo mpenocTaBisieMblX SJIEKTPOHHBIX JOKYMEHTOB (IIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TIO3BOJISATH B MOJTHOM OOBEME NMPOYUTATh TEKCT JOKYMEHTa U
pacrno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampemaercs TpeOOBATh OT 3aIBUTEIIA:

1) mpencraBneHus JOKYMEHTOB M HH(OpMalUyd WM OCYIIECTBICHUS JEHCTBUIA,
MPEJCTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU
MIPAaBOBBIMU aKTaMH, PETYJUPYIOIIMMH OTHOILICHUS, BO3HUKAKOIIME B CBA3U C
MPEIOCTABICHUEM MYHUILIMIIAJIBHON YCIIYTH;

2) OCyIIECTBJICHUS JIEUCTBUM, B TOM 4YHCII€ COIJIAaCOBaHWH, HEOOXOIUMBIX IS
MOJIYYEHHUS MYHULUNAIbHOM yCIYrM M CBA3AHHBIX C OOpalleHueM B HHbIC
rOCY/IApCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHUS, OpPraHU3alvd, 3a
UCKIIIOYEHUEM TIOJYyYEHHs] YCIAyr W TOJYYEHHUsS JIOKYMEHTOB H HH(pOpMAaIUU,
MPEIOCTABISIEMBIX B PE3yJIbTATE€ IMPEAOCTABICHHUS TAaKUX YCIYTr, BKJIIOUYCHHBIX B
MEepeYHH, YyKa3aHHble B yacth | crtateu 9 ®@enepanpHoro 3akoHa Ne 210-D3
(HEOOXOAMMBIX U 0053aTENBHBIX YCIYT);

3) nnOpencraBieHUss JIOKYMEHTOB U WH(OpManu, OTCYTCTBHE U  (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMChH IMPHU MEPBOHAYATIHLHOM OTKa3e B IpUEME



JOKYMCHTOB, HCO6XOI[I/IMBIX AT TpeaAO0CTaBJICHUA MYHHHHHaHBHOﬁ YyCIIyTHy, 00 B
MMpCa0CTaBJICHUHN MYHHHHHaJIBHOﬁ YCIIYTrd, 3a HCKIIIOUCHUCM CIICAYIOMHX CIIYyHacCB!:

a) W3MEHEHHE TpeOOBaHMN HOPMATHUBHBIX MPABOBBIX AKTOB, KAaCAIOLIUXCS
MIPENOCTABICHUS MYHUIMIIAIBHON YCIYTH, MOCJE MEPBOHAYAIBHOW MOJAYN 3asBJICHUS
O MPEIOCTABICHUA MYHUIIUIIAJIbHON yCIIYTH;

0) Hanuuue OIMOOK B 3asBJICHUU O MPEAOCTABICHUHM MYHULMNAIBHOW YCIYIH U
NOKYMEHTaX, MOJAHHBIX 3asABUTEIEM IIOCJIE II€PBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX JI MPEJOCTABICHHUS MYHHMIMIAIBHOW YCIyrH, JUOO B
MIPEAOCTABIEHUN MYHUIUIIAJIBHON YCIYTH U HE BKIIOUEHHBIX B MIPEICTABICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) MCTEUEHHME CpOKa JCHCTBUS JOKYMEHTOB HJIM W3MEHEHHEe HHGOpMaIuu mocie
NEPBOHAYAIBHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTaBICHUS
MYHHUIMTAIBHON YCIIYTH, TUOO B MPEAOCTABICHUA MYHULIUIIATIBHON YCIYTH;

') BBISIBJICHUE TOKYMEHTAJIbHO MOJITBEPXKACHHOrO (pakTa (MPU3HAKOB) OMIMOOYHOIO
WIM TPOTUBONpPABHOrO JedcTBUs (Oe3meiicTBusi) aopkHOcTHOTO Juna Oprana,
pabotnuka MOL], npu nepBoHayanbHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsl  TPEJOCTABICHUS  MYHMIMIIAJIBHOM  yCIyr'd, JUOO B  MPEJOCTABICHHUU
MYHULUNAIBHOW YCIYIM, O Y€M B NUCBMEHHOM BHUJE 3a IMOAINUCHI0 PYKOBOIUTEIS
Oprana npu mNEepBOHAYATBLHOM OTKa3e B MpPUEME JTOKYMEHTOB, HEOOXOIUMBIX Jis
[IPEAOCTABJICHUS MYHULMIIAIBHOW YCIYyTH, YBEIOMISAETCA 3asABUTENb, a TaKkKe
IPUHOCSTCS U3BUHEHMSI 3a I0CTABIIEHHbIE HEY100CTBA;

4) mnpenoctaBieHHs Ha OyMa)XHOM HOCHTENEe JIOKYMEHTOB U HH(pOpPMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIlu
HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO UX U3BITUE SBISETCS HEOOXOIUMBIM
YCIIOBUEM TMPEJOCTABICHHS TOCYIAPCTBEHHOW WM MYHUIIUMTIATBHOW YCIYyTH, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/iepaIbHBIMU 3aKOHAMM.

2.6. HcueprnpiBaromuii mepedyeHb JTOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBUH C
HOPMATUBHBIMHM TPABOBBIMUA AKTaAMH [UJI1 MPEIOCTABICHUS MYHUIUMIIAIBHOW YCIYTH,
KOTOPBIE HAaXOAATCS B PACHOPSIKEHUHU TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJIICHUs W TOABEIOMCTBEHHBIX TI'OCYIapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYITPaBJICHUS OPraHU3alMidi U KOTOPBIC 3asIBUTENIb BIIPABE IIPEICTABUTD, a
Tak)Ke CHOCOOBI WX TONYYCHHS 3asBUTEISMH, B TOM YHCIIe B JJIEKTPOHHOU (opme,
MOPSAJOK HUX  IPEIACTABJICHHS; TOCYIApPCTBEHHBIM  OpraH, OpraH MECTHOIO
caMoymnpaBieHus: OO0 OpraHu3alus, B PacloOpsSKEHUHU KOTOPBIX HAXOJATCS HaHHBIE
JOKYMEHTBI

2.6.1. [lonyyaroTcst B paMKax MEKBEJOMCTBEHHOIO B3aUMOJICHCTBHUS
1) cBenenus o poxaennn pedenka — ET'P 3AIC;
2) cBenenus 00 ycraHoBiieHuu otioBcTBa — EI'P 3ATC;

3) cBemeHWs O JICWCTBYIONIEM IMacmopre rpaxiaaHuHa Poccuiickoit demeparm —
MB/I Poccuu;

4) cBeneHus u3 WHGHOPMAIMOHHON CUCTEMBI HOTapHaTa O HOTApHUAJIbHO 3aBEPCHHOM
nokyMeHTe — denepabHas HOTapUaabHas NaIaTa;



5) cBeneHus 00 YCTaHOBJICHHH OINCKHM HaJl PEOCHKOM W3 PEIICHUS OpraHa OICeKH U
MOIIEYUTENBCTBA — McoKOM;

6) cBeIeHUS O PETUCTPALMOHHOM yUEeTe 10 MECTY KUTEIbCTBA U MECTY MPEOBIBAHHUS
— MB/I Poccun.

2.6.2. 3asgBuTenb BIpaBe MPENOCTABUTH JTOKYMEHTHI (CBEICHMsI), YKa3aHHbIC B
noanyHkrax 1 - 6 mnyHkra 2.6.1 aAMHUHUCTPAaTUBHOrO perjamMeHTta, B (opme
ANIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW KBaJU(UUHUPOBAHHOW MOIMHUCHIO
JUL, YIOJHOMOYEHHBIX HAa CO3J]aHUE M IMOJIUCAHUE TAKUX TOKYMEHTOB, IPHU IOJaye
3asIBICHMS.

2.6.3. HempencraBienue (HECBOEBPEMEHHOE MPEACTABICHUE) YKAa3aHHBIMU B IYHKTE
2.6.1 aTMUHUCTPATUBHOTO PErJIAMEHTa OpraHaMy TOCYJIapCTBEHHOM BJIAacTH, OpraHaMu
MECTHOTO CAaMOYIpPABJICHHs, OpraHu3alsMU JOKYMEHTOB U CBEACHUN HE MOXKET
ABJIATHCSI OCHOBAHUEM JIJIS1 OTKa3a B MPEJOCTABICHUH MYHUIIMTIATBHON YCIYyTH.

2.6.4. JomxHocTHOe MO u (WiaM) paOOTHUK, YyKa3aHHbBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOIO pETJIAMEHTa OpPraHoB MW OpraHu3aluii, He TMpeJCTaBUBIINE
(HECBOEBPEMEHHO TMPECTABUBIIKNE) 3aNPOIICHHBIC M HAXOSANIUECS B PACTIOPSIKCHUHU
JOKYMEHT WJIM CBEJICHUS, MOJJIeKAT aJIMUHUCTPATUBHOM, JUCHMUIUIMHAPHOW WM UHOMN
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBCTBOM Pocculickoit denepanuu.

2.6.5. 3ampemaercss TpeOoOBaTh OT 3asBUTENS JOKYMEHTHI CBEJCHHUS, B TOM YHCIIC
MOATBEPKIAIOIIME BHECCHHE 3asBUTEJIEM IUIATHl 32 MPEAOCTABICHUE MYHHUITUTIATIbHON
YCIIYTH, HAXOISIIIIUECS] B PACTIOPSKEHUH TOCYIaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTpAaBJICHUSI M TOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYITpaBJICHUsI OpraHU3aIUH.

HenpencraBinenue 3asBuTElIeM JOKYMEHTOB, COAEPXKAIUMX CBEICHUS, KOTOpHIE
HaxoOAATCsT B PACHOPSDKEHUHM TOCYJAPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O
CaMOYIIPaBJICHUs U TIOJABEIOMCTBEHHBIX TI'OCYIApPCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYIIPABJICHUsI OpraHW3alMui, HE SBIIETCS OCHOBAHMEM [JIs OTKasa
3asBUTENIO B [IPEIOCTABICHUA MyHULIMTIIAJBHON YCIIYTH.

2.7. VcuepnipIBaloIuii TIEPEUYCHb OCHOBAHUM JJII OTKa3a B IIpUEME JIOKYMEHTOB,
HEOOXOIMMBIX JUTSE MPEI0CTaBICHUS MYHUILIMTIATbHOU YCIyTH
2.7.1. OcHoBaHusSMH JJIsI OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJHMMBIX JIJIS
MPEIOCTABICHUS MYHULIMTIAILHOW YCIIYTH, SIBJISIOTCS

1) npencTtaBneHHbIE 3asiBUTENEM AOKYMEHTHI COJEPkKAT MOJYUCTKU M HUCHPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSJKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepanuu;

2) NOKYMEHTBI COAEpKaT MOBPEKACHUS, HATMYUE KOTOPHIX HE MO3BOJISIET B MOJHOM
o0BeMe HMCIOIb30BaTh MHPOPMAIMIO M CBEACHUS, COJIEPIKAIUECS B JOKYMEHTAaX IS
MPEIOCTABICHUS MYHULIIMNIAJBHOW YCITYTH;

3) mnpencTaBiI€HHbIE JOKYMEHTBHl WJIM CBEJACHUS YTpPaTWUIM CHIY HAa MOMEHT
oOpalleHusl 32 MyHULIUNAIbHOW YCIyron (JOKYMEHT, YAOCTOBEPSIOIIUM MOTHOMOYUS
MpeACTaBUTENS 3asIBUTENS, B Cilydae oOpallieHus 3a MpeJoCTaBICHUEM MYHHUIUNIATIbHON
YCIIYTH YKa3aHHBIM JIUIOM);



4) nmonmaya 3asBJICHUS O MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOJUMBIX JIJIsl MPEIOCTABICHUSI MYHUITUIIATLHON YCIIYTH, B AJIEKTPOHHOUN Popme ¢
HapyIlIeHUEM YCTAaHOBJICHHBIX TpeOOBaHUM;

5) HEKOpPpPEKTHOE 3aloJIHEHHE O0053aTeNbHbIX MoJeil B (opme 3asBiECHHS, B TOM
yuciie B UWHTEpakTUBHOM (opme 3asBieHHd Ha PecnmyOnukaHckoM moprane
(HEeTOCTOBEpHOE, HETOIHOE, JIMOO HEeMPABUIHLHOE 3aMI0THEHHUE);

6) TpencTaBl€HHE HEMOJIHOrO KOMIUIEKTAa JOKYMEHTOB, HEOOXOIHUMBIX s
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

7) 3asBJI€HUE O MPENOCTABICHUH YCIYTd MOJAHO B OpPraH IOCyIapCTBEHHOM BIJIACTH,
OpraH MECTHOTO CaMOYIpPABJICHHUS WM OPraHu3aluio, B IMOJHOMOYHUS KOTOPBIX HE
BXOJIUT NPEIOCTaBICHUE MYHUIIUTAIBHON YCIIYTH;

8) HecoOmoieHne yCcTaHOBIEHHBIX cTtaThed 11 denepanpHOro 3akoHa ot 6 ampens
2011 roma Neo 63-®3 «OO »>IEKTPOHHOM TOAMKMCH» YCIOBUH TNPU3HAHUS
JNEHUCTBUTENBHOCTH, YCUJIEHHON KBAIU(DUIIMPOBAHHOMN AJIEKTPOHHOM MOIMUCH.

2.7.2. TlepeueHb OCHOBaHMI JJIsi OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MOJTy4YEeHUSI MyHUIIUNIAIBHOM YCIYTH, SIBIISIETCA UCUEPIIBIBAOIIMM.

2.7.3. Pemenue o0 oTkaze B NMpUEME 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEAOCTABICHUSI MYHUIIUIAIBHOM YCIYyTH, MOXET OBIThb NPUHATO, KaK BO BpeMs
npueMa 3asiBUTENS, TaK U TOCTE TOJYYEHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JIUIIOM
Oprana HEoOXOAUMBIX [JIsl TMPEIOCTABICHHUS MYHHUIIUNAIBHOW YCIYyTH JTOKYMEHTOB
(cBeneHuii) c HCIIOJIb30BAHUEM MEKBEIOMCTBEHHOTO HH()OPMAITMOHHOTO
B3aMMOJICHCTBHS, B CPOK, HE MpPEBBIIAIOIMMIN 9 pabouux gHEH cO THA pEerucTpalyu
3asIBJICHHUSL.

2.7.4. 3anmpemaercss OTKa3blBaTh B IIPUEME 3asBJICHUS U HHBIX JIOKYMEHTOB,
HEOOXOUMBIX VISl IPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH, B CIIydae €CIU 3asBICHUE
U JOKyMEHTBI, HEOOXOAMUMBIE JJIsl MPEOCTABICHUSI MYHUIIMIIAIBLHON yCIYTH, TIOJJaHbI B
COOTBETCTBHH ¢ MHPOPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHHUS] MYHUIIUTIATHLHON
yCIIyTH, onmyoaukoBanHOM Ha Equnom mopTane, Pecrybinkanckom mopraie.

2.8. VcuepnpiBatonuii mepeueHb OCHOBAHWMA MJisi MPUOCTAHOBICHUS WM OTKa3a B
MPEIOCTABICHUHA MYHULIMIIATBHON YCIIYTH

2.8.1. OcHoBaHusl MJi1 NPUOCTAHOBICHUS MPEIOCTABICHHUS MYHUIMNAIBbHOM YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS U1l OTKAa3a B IPEAOCTABICHUU MYHULIUIIAIBHOW YCIyTH:

1) 3asBuUTENs HE COOTBETCTBYET KAaTerOpUU JIMI, HMEIOUIMX MpPaBO Ha
MPEIOCTABIICHUE YCIIYTH;

2) OTCYTCTBHE Yy 3afABUTEJS PErUCTPAIlMU [0 MECTY MUTEIbCTBA HAa TEPPUTOPUHU
MYHULIUNAIBHOTO 00pa30BaHus;

3) oTcyTcTBUE OCOOBIX OOCTOSITENILCTB, YKa3aHHBIX B MOAMNYHKTE 5 myHKTa 2.5.1.
aJIMUHUCTPATUBHOTO perjlaMeHTa JIn0o 00111ero pedeHKa y JIMil, BCTyNarolux B Opax;

4) B mOpelICTaBICHHBIX 3aABJICHUM W (WJIM) JTOKYMEHTaX COJEPKUTCS HEMOJHAas U
(w1n) HerocToBEepHas UH(POpMAIUSL.

2.8.3. IlepeyeHp OCHOBaHMM i1 OTKa3a B IPEAOCTABICHWHA MYHMIIMIAIBHON YCIYTH
ABJIAETCS HCUEPIBIBAIOLIUM.



2.8.4. 3ampemaercs OTKa3blBaTh B MPEAOCTABICHUN MYHHUIIMIIAIBHON YCIYTU B CIIy4ae,
€CJIM 3asBJICHUE O MPEJIOCTaBICHUU MYHULIUIIAIBLHON YCIYTH OJIaHO B COOTBETCTBUU C
uH(popmaleil o cpokax M TOpAAKE NPEIOCTaBICHHUS MYHHUIMOAIbHOW YCIYTH,
onyonukoBaHHOM Ha Equnom noptane, PecyOinkanckoM mopraie.

2.9. Ilopsinok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYJAPCTBEHHOW MONUIMHBI WJIM UHOU
IUIaThl, B3UMAEMOM 3a MPEIOCTABIEHUE MYHULUANIATBHON YCIYTH

MyHununanbHas yciiyra mpelocTaBiseTcss Ha 0€3B03ME3JHONH OCHOBE.

2.10. Ilepeuenp ycayr, KOTOpbIE SIBISIOTCSA HEOOXOAUMBIMU U OO0s3aTEIBHBIMU IS
MPEAOCTABICHUS MYHUIMIAIBHON YCIyrd, B TOM YHCIE CBEIACHUA O JOKYMEHTE
(mokymeHTax), BblJaBacMOM (BBIJIABAE€MbIX) OpTraHU3AMUSIMU, YYACTBYIOUIUMH B
MPEAOCTABICHUY MYHUIIUTIATBHBIX YCIYT

[IpenocraBnenue HEOOXOIUMBIX U 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pasmMep W OCHOBAaHMS B3UMaHUs IUIATHI 32 MPEJOCTABICHUE YCIYT,
KOTOpbIE  SABJISIIOTCS HEOOXOJIMMBIMH UM 00S3aT€NbHBIMM ISl  MPEJOCTABIICHHUS
MYHUIIMTIAIBHON YCIIYTH, BKJIOYas MH(QOpPMAILIMIO O METOAMKE pacuera pa3zMepa Takou
TUIaThI

[IpenocraBnenue HEOOXOIUMBIX U 0053aTENBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcuMaibHBI CPOK OXHUJAHMS B OdYepeaW TpU IojJade 3ampoca o
NPEIOCTaBICHUN MYHHUIIMIAIBHON YCIYTH, YCIYTH, NMPEAOCTaBIsIeMON OpraHu3alue,
y4acTBYIOIIEH B TMPEJOCTABICHUHM MYHUIMIIAIBHON YCIYTHM, W TPU MOJYyYECHUU
pe3ynbTaTa NpeoCTaBICHUs TAKUX YCIYT

2.12.1. Bpemsi oxumaHus TpH TMOJaye 3asBICHUS Ha TMOJYYCHHE MYHHUIUIAIbHON
ycIyTu - He 6osee 15 MuHyT.

2.12.2. Ilpu mnojgydyeHUW pe3yJibTaTa MPEJOCTABICHUS MYHUIUMIIAIBHON YCIyru
MaKCHUMAaJIbHBIN CPOK OXKUIAHUS B OUYepeay HE JODKEH MPEBHIIATh 15 MUHYT.

2.13. Cpoxk # TOpPSAOK pErucTpauuy 3amnpoca 3asBUTENsI O MPEJOCTaBICHUU
MYHUIHMNAJIBHON YCIYTH U YCIYTH, NPEAOCTABIAEMON OpraHr3alueld, y9acTBYIOIIEH B
MPEIOCTaBICHUU MYHHUIIUIAIIBHON yCIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nuuaom oOpamennn B M®PIL[ B 1eHp Mojayu 3asBICHUS 3asBUTEIIO
BbIjaeTca pacnucka u3 AUC MO®I] ¢ peructpalliOHHBIM HOMEPOM, MOATBEPKAAIOIINM,
YTO 3as1BJICHHE OTIIPABIICHO, U JATON MOJAa4H 3asBICHMUS.

2.13.2. Ilpm HanpaBieHuu 3adBieHUs  nocpenctBoM  EaumHoro  moprana,
PecnyOnukaHckoro noprana 3asBUTENb B JA€Hb MOJa4X 3asIBJICHUS MOJIy4aeT B JTUYHOM
kabuHeTe PecnyOlMKaHCKOTO TmopTajla M IO DSJIEKTPOHHOW TMOYTE YBEIOMIICHHE,
MOATBEPKAAIOIEe, YTO 3asBICHHE OTIPABICHO, B KOTOPOM  YKa3bIBAIOTCS
PErUCTPAIMOHHBII HOMED U J1aTa MOJlauu 3asiBICHUS.

2.13.3. ITpu nuuHoM oOpamieHuu B Oprad B I€Hb M0J1a4y 3as1BJICHUS YTIOJTHOMOYEHHbBIM
JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTEIIO BBIIAETCA PACIUCKA U3 aBTOMAaTU3UPOBAHHOM
MH()OPMALIMOHHOW CHCTEMBI, MPEJHA3HAYEHHOW ISl OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHHUIUIIAJIBHBIX YCIYT, C PETMCTPAllMOHHBIM HOMEPOM, JAaTOM MOJA4M 3asiBIICHUA U
MIEPEYHEM ITPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEIICHUSM, B KOTOPBIX MPEIOCTABISCTCS MYHHUIIUITATbHAS
yciyra, K 3ajdy OXHUIaHUs, MecTaM JUIsl 3allOJIHEHUs 3alpocOB O MPEAOCTaBICHUU



MYHULIUMAIIBHOW yCIIYTH, HHPOPMAIIMOHHBIM CTEHJaM C 00pa3laMy UX 3arojJHEHUs U
MepeyHeM JIOKYMEHTOB, HEOOXOAUMBIX JJISI TIPEIOCTABICHUS KaXKI0W MYHHUIIUTIATbLHON
YCIIYTH, Pa3MEIICHUI0 U O(QOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUNHON
nH(pOpMaLIK O TIOPSIAKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHUCJE K 00E€CTICUCHUIO
JTOCTYMHOCTH I UHBAJIHUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (henepalibHbIM
3aKOHOJATENbCTBOM M 3aKOoHoOJaTelnbcTBOM PecnyOnuku TatapcTtaH o couuanbHON
3alATE UHBAJINIOB

2.14.1. llpemocraBieHME MYHHULMIAIBHON YCIYIM OCYIIECTBISETCA B 3HaHUAX U
[OMEIIEHUSAX, 000pYJOBaHHBIX MPOTUBOMOXKAPHOH  CUCTEMOHM U CHUCTEMOM
MOXKAPOTYLIEHUS.

Mecra npuema 3asiBUTENEH 000pynyI0TCS HEOOX0AUMON MeOebIo it 0(hOpMIICHUS
JIOKYMEHTOB, UH(POPMAITUOHHBIMHU CTEHIAMH.

2.14.2. B cOOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoii denepanuu 0 cOlUanbHON
3alUTe UHBAJIUIOB B IEIAX OCCHPENsTCTBEHHOTO JOCTYyMa K MECTy MpPeI0CTaBICHUS
MYHUIIUTIATIBHON YCIYTH 00€CIIeYnBaeTCs:

1) oOecreunBacTcss  OCCHPENMATCTBEHHBIM  JOCTYH  HMHBAIWIAOB K  MECTYy
PEIOCTABICHUSI MYHUIIUMAIBHOW yCiayru (yAOOHBIH BXOJ-BBIXOJ B TOMEIICHUS H
NEepEeMEIIECHUE B UX IIpeeax);

2) BuW3yajdbHasi, TEKCTOBas M MYJbTHMEIUHHAA HHPOPMAIUMS O IOPSIAKE
NPEIOCTaBICHUS] MYHUIIMIIAJBLHON YCIyTH pa3MeniaeTcss B yAOOHBIX JIsl 3asBUTENEH
MecTax, B TOM YUCJIE C YYETOM OIrPaHUYCHHBIX BO3MOKHOCTEW NHBAJIUJIOB;

3) COmpOBOX/ICHNE WHBAIUIOB, MIMEIOLIUX CTOMKHE PacCCTPOUCTBA (QYHKIIMU 3PEHHUS
¥ CaMOCTOSITEIBLHOTO TIEPEIBUXKEHNUS, U OKa3aHHE UM MTOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEJILHOTO TMEPEABMKCHUSA 10 TEPPUTOPHUH, HA KOTOPOM
PacCIIOIOKEeHBI 00BEKTHI COLMAIBHOW, WHKCHEPHOU W TPAHCIOPTHOW HHQPPACTPYKTYP,
BXOJla B TaKu€ OOBEKThl M BBIXOJAa U3 HHX, MOCAJIKH B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKH M3 HETO, B TOM YHCJIE€ C UCMOJIb30BAaHUEM KPECIa-KOJSACKU;

5) wamiaexaiiee pasMmelleHHe O0OpYOOBaHHS W HOCHTeleH uH(OpMaIuH,
HEOOXOIUMBIX JJIsi 0OecTieueHrs OeCIpensITCTBEHHOTO JA0CTyNa MHBAIUAOB K yCIyram
C YYETOM OTpaHMUYEHUHN UX KU3HEACITCIbHOCTH;

6) nyOnupoBaHWE HEOOXOAMMOW JUIsi WHBAJIMIOB 3BYKOBOM U 3pUTEIBHOM
uHdopMaIuu, a TakKe HaAMNCEe, 3HAKOB M WHOM TEKCTOBOM M rpaduyecKoin
uH(OpMAaIHN 3HaKaMH, BBIMTOJTHEHHBIMH pebe(hHO-TOUCYHBIM mpudTOM bpaitns;

7) IOMyCK CypAOIEepeBOTINKA B TU(HIOCYPIOTICPEBOUNKA;

8) momyck cOOaKkH-TIPOBOJHHMKA NMPHU HAJIMYAH JOKYMEHTA, TOJITBEPKIAIOIICTO €€
CHenuantbHOE 00yUYEHHUE U BBIIABAEMOr0 M0 (JopMe U B MOPSIKE, KOTOPHIE YCTAHOBIICHBI
nprukazoM MuHUCTEpCTBA TpyJa W COLMANBbHOW 3amuThl Poccuiickoi denepanuu OT
22.06.2015 Ne 386 «OO0 yTBepxkaeHHU (POPMBI TOKYMEHTA, IOATBEPIKIAIOIIETO
crieUaliibHOE 00yUeHne cOOaKu-TTPOBOAHUKA, U MOPSJIKA €rO BbIIAYN».

2.14.3. TpeboBaHUs B 4acTH OOCCIEUYCHUS TOCTYITHOCTH JIJII WHBAJIHIOB OOBCKTOB, B
KOTOPBIX OCYLIECTBIISIETCS IMPEAOCTABICHUE MYHHUILMIIAIIBHON YCIYI'M, W CpEICTB,
UCIIOJIB3YEMbIX MPU NPEIOCTABICHUU MYHHUIMNAIBHON YCIYyTH, KOTOpPbIE YKa3aHbl B
noanyHkrax 1 — 4 mynkra 2.14.2. agMAHUCTPATUBHOTO PETJIAMEHTA, MPUMEHSIOTCS K



o0OBEKTaM W  CpPEACTBAM, BBEAEHHBIM B OJKCIUIyaTallMI0 WA  HPOLIEAIINM
MOJIEPHU3ALMIO, PEKOHCTPYKIHMIO rtocne 1 urons 2016 ropa.

2.15. lokazatenu OOCTYNMHOCTH M KauyeCTBAa MYHUIIMIAJIBHOM YCIYI'M, B TOM YHCIIE
KOJIMYECTBO  B3aUMOJCMCTBUI  3adBUTENI C  JOJDKHOCTHBIMU  JIMUAMU  TIPHU
MPENIOCTABICHUN MYHHMIMIAIBHONW YCIYTHM M UX MHPOAODKUTENBHOCTh, BO3MOXHOCTb
noJiyueHus: MHGOpMalud O XOJE MPEeAOCTaBICHUS MYHULMIAIBHON YCIyTH, B TOM
Ylyclie C HCHOJb30BaAHHEM HWH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJOTHM,
BO3MOXHOCTh JMOO HEBO3MOXKHOCTh IOJYYEHUS MYHULMNAIBHOM YCIYyTH B
MHOTO()YHKIIMOHAJIEHOM LEHTpE pe10CTaBICHUS rOoCyAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHUCJIE B MOJHOM 00BEME), B JIIOOOM TEPPUTOPHUATHLHOM
MOJIpa3/IeJICHUH OpraHa MCIOJHUTENIBHO PACHOPAIUTEIBHOTO OpraHa MECTHOIO
caMOyIpaBJieHHUs, IO BBIOOpY 3asBUTENs  (IKCTEPPUTOPUATBHBIN  MPUHIUI),
MOCPEJICTBOM 3ampoca O TNPEJOCTaBICHUH HECKOIbKUX TOCYAApCTBEHHBIX U (WJIM)
MYHUIMOAIBHBIX YCAYT B  MHOTOQYHKUMOHAIBHBIX IEHTpAaX MPEJOCTABICHUS
rOCY/IapCTBEHHBIX M MYHUUUIAIBHBIX YCIYT, MPeaycCMOTpeHHOro cratbed 15.1
®enepanbHoro 3akoHa Ne210-d3 (KOMIIEKCHBIH 3ampoc)

2.15.1. Tloka3zaTensiMu JOCTYNHOCTHM MPEIOCTABICHHUS MYHULMNAIBHON YCIYyru
SABJISIIOTCS:

PACIIOJIOKCHHOCTL ITOMCHICHUA, B KOTOPOM BCACTCA IIPUCM, BblId4ad JOKYMCHTOB B
30HC JOCTYITHOCTH 06HIGCTB€HHOFO TPAHCIIOPTA,

HaJIN4Hc HCO6XOI[I/IMOFO KOJINYCCTBA CIICOUAIMCTOB, a TaKXKC I'[OMGHIGHPIﬁ, B
KOTOPBIX OCYHICCTBIIACTCA IIPUCM NJOKYMCHTOB OT SaHBHTGHGﬁ;

HaJIM4YME WcuepnbiBatonieil wuHopmanmuu o crnocobax, TMOpsAKE W CpoKax
NPEIOCTaBICHUs] MYHUIIMITAJILHONW YCIyru Ha HWHGOPMAIMOHHBIX CcTeHAaX, ExuHom
nopraiie, Pecnybnrkanckom nopraie, ohUIMAIBHOM CaiTe MYHHUIIUITAIBHOTO paiioHa;

OKa3aHHME TOMOIIY MHBAIUAAM B MPEOJIOJICHUH 0aphepoB, MEIIAIONINX MOTYYSHHIO
VMMM YCIIYT HapaBHE C IPYTUMU JILIAMU.

2.15.2. Tloka3aTensiMi KauecTBa MPEAOCTaBICHUS MYHUIIUIIAIILHON YCIYTH SIBISIOTCS:
1) coOuroieHre CPOKOB TpHUEMa U PACCMOTPEHUS JIOKYMCHTOB;
2) coOI0/ICHNE CPOKa MOTyUSHUS pe3yiIbTaTa MyHHIIHITATbHOU YCITYTH;

3) orcyTcTBHE OOOCHOBaHHBIX JKallo0 Ha HAPYIICHHS aIMHUHUCTPATHBHOTO
periiaMeHTa, CoBepIleHHbIe paboTHHKaMu Oprana;

4) KOIMYECTBO B3aUMOJCHCTBUI 3asBHUTENSA C JOKHOCTHBIMHU JuiamMu (0e3 ydera
KOHCYJIbTallUM ):

B3anMoielicTBHE 3asBuUTENs ¢ paboTHukamu Oprana nin M®I] npu npegocraBneHnn
MYHHUIMITAIBHON YCIIYTH OCYIIECTBIIIETCS OJHUH pPa3 MPU MPEICTABICHUU 3asBICHUS CO
BCEMU HEOOXOAUMBIMU JOKYMEHTAMU;

OIMH pa3 B cllydyae HEOOXOAMMOCTH TOJYYEHHUS pe3yJbTara MpeJoCTaBICHUS
MyHuLUnanbHo yciayru B Oprane uiau MOI[ B dopme sk3eMIuisgpa 3I€KTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoaoIKUTENBHOCTh OJHOTO B3aUMOAEHUCTBUSA 3aSIBUTENS C JOJXKHOCTHBIMU JIMLIAMU
P MPEIOCTABIEHUN MYHULIMTNIAJIBHON YCIIYTH HE IPEBBIMIAET 15 MUHYT.



3asBUTENb BIPABE OLICHUTh KAYECTBO MPEIOCTABICHUS MYHUIHUIIAIBHON YCIYTH C
MOMOIIIBI0 YCTPOMCTB TMOJBHKHOM paauoTeneOHHON CBSI3M, C UCIOJIb30BAHUEM
PecnyGnukanckoro nopraia, TEpMUHAIBHBIX YCTPOICTB.

2.15.3. Undopmanus 0 xoAe NpPeIOCTaBICHUS MYHULMIAIBHON YCIyrd MOXET ObITh
MOJIy4eHa 3asBUTENIEM B JIMYHOM KaOuHere Ha EnuHoM moprane, PecnyOnukanckom
noprane, B Oprane, M®II.

2.15.4. TlpenocTaBieHue MYHUIIMIAIBHON YCIyTrU ocyiiecTBiserca B Jrooom M®I] mo
BBIOOPY 3asBUTENS HE3aBHUCHUMO OT MECTa €ro >KUTENbCTBA WM MecTa (HAKTUYECKOTO
npoxkuBanus  (npeObiBaHusA) Ha  Tepputropur  PecnyOmuku  Tatapctan 1o
AKCTEPPUTOPHATIBHOMY IPUHITUITY.

MYHI/ILII/IHaHBHaSI yCiIyra B COCTaBC KOMIUICKCHOTO 3aIIp0OCa HC MPCIOCTABIIACTCA.

2.16. Unbie TpeOoBaHuUs, B TOM YHCJII€ YYUTHIBAIOIIME OCOOCHHOCTH MPEAOCTABICHUS
MYHUIIMTAIBHON YCIOYTH MO 3KCTEPPUTOPUAILHOMY TMPUHLHUIY (B Clydae, €ciH
MYHUIIMNAJIbHASL yCIIyra MNPEJOCTABISIETCS MO 3KCTEPPUTOPHATIBHOMY MPUHIHUILY) H
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBLHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu mnpenaocTaBICHUHU MYHUIMIIAIBHON YCIYyrd B JJIEKTPOHHOW (opme
3asIBUTENb BIPABE:

1) monyunth HHGOPMALIKIO O TOPSAAKE U CPOKAX MPEAOCTABICHHUS MYHHUIUIIATBLHOM
yciyTy, pa3Melennyto Ha Enunom noprane, PecryObnukanckom nopranie;

2) monmath 3asBICHHE O TPEAOCTABICHHM MYHHUIUMAIBHON YCIYTH H HWHBIC
JOKYMEHTBI, HEOOXOAUMBbIE ISl IPEOCTABICHUS MYHUIIMTIATBHONW YCIYTH, B TOM YHCIIE
JOKYMEHTBI U UH(OPMAIIMIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIN 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbu 16 denepanbHoro 3akoHa Ne 210-®3, ¢
UCIOJIb30BaHHeM PecryOnuKaHCKOTo moprana;

3) MOJNyduTh CBEACHUS O XOJC BBIMOJHCHHS 3asBJICHUN O MPEIOCTaBICHUU
MYHUITATIAIBHON YCIYTH, MOJAHHBIX B JJICKTPOHHOU dopme;

4) OCyIIECTBUTH OIICHKY KaueCcTBa MPEIO0CTABICHUS MYHHUIIMITATBHON YCIIyTH;

5) Wony4YuTH pE3yNbTAT TPEAOCTABICHHS MYHHIIMIIAJBLHOW YyCIyrd B ¢opMme
3JIEKTPOHHOTO JOKYMEHTA;

6) momath xayoOy Ha pernieHue u AcicTBHe (Oe3neiicTBue) OpraHa, a TakXe €ro
JOJKHOCTHBIX JIMI], MYHHIIMIAIBHBIX CIYXKallUX MOCPeacTBOM PecmyOnrkaHCKOTo
nopraia, mopTana QeaepadbHOM TOCyIapCTBEHHON WHGOPMAIIMOHHON CHCTEMBI,
oOecrieunBaromeld mporecc AocyAeOHoro (BHECYAeOHOT0) 00KamoBaHUS PEIICHUN WU
nercTBuil (0e3/1eCTBUS), COBEPIICHHBIX MPU MNPEIOCTABICHUU TOCYJAPCTBEHHBIX U
MYHHUIIUTIATBHBIX ~ YCAYT OpraHamMH, MPEIOCTABISIIONIMMU  TOCYIapCTBEHHBIE U
MYHHUIIUTIATBHBIC YCIYTH, WX JODKHOCTHBIMH JIMIIAMHU, TOCYIJapCTBEHHBIMH U
MYHHUITUTIATHHBIMA CITY>KAITUMHU.

2.16.2. @®opmupoBaHME 3ASBICHUS OCYIIECTBISIETCS IOCPEACTBOM  3aIlOJIHEHUS
ANEKTPOHHOUN (GopMbl 3asBieHUs Ha PecnyOinkanckom moprtaiie 0e3 HeoOXOAUMOCTH
JOTIOJTHUTEIBHOM TO/1a4M 3asIBJICHUS B KaKOM-TH00 MHOU (opme.

2.16.3. IIpu ¢popmupoBaHUY 3asBICHUS 00ECTICUNBACTCS

1) BO3MOJXHOCTb KOIIMPOBAHHA W COXPAHCHHUA 3adABJICHHA W HHBIX JOKYMCHTOB,
H€O6XOI[I/IMBIX I IPpEAOCTABIICHUA YCIIYTIH,



2) BO3MOKHOCTh 3aIIOJJHCHUS HECKOJIBKMMH 3asBHTCISIMH  OJHON 3JICKTPOHHOM
(dbopmbl 3asiBIIeHUs] TPU OOpaIllEHUH 3a YCIyramu, MNpearnojararoluidMU HarpaBICHUE
COBMECTHOTO 3asBJICHUS HECKOJIbKUMU 3asIBUTEIISIMH;

3) BO3BMOXKHOCTh TI€UaTH Ha OYMa)KHOM HOCHTENIC KOIUHU JJICKTPOHHOW (HOPMBI
3asBJICHNUS;

4) coxpaHeHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (DOpMy 3asiBICHUS 3HAYCHHUU B
000 MOMEHT MO JKEJIaHUIO MOJb30BaTENi, B TOM YHUCJE IMPU BO3HUKHOBEHUU
OLIMOOK BBOJIa ¥ BO3BpATE AJI MOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (OpMY
3asBJICHUS;

5) 3amoyiHeHHE MOJIeH AJIEKTPOHHON (POPMBI 3asABJICHHUS 10 Havaja BBOJA CBEICHHUMN
3asIBUTEJIEM C MCIIOJIB30BAaHMEM CBeJeHMH, pa3menieHHbiXx B ECUA, u cBeneHuid,
onyOnuKOBaHHBIX Ha PecnyOnuMkaHCKOM TOpTasie, B 4acTH, Kacaroulencs: CBEICHHUI,
OTCYTCTBYIOIIUX B €JUHON CUCTEME HACHTU(DUKAIIUUA U ayTeHTU(UKAIUY;

6) BO3SMOKHOCTh BEPHYThCSI Ha JIFOOOM M3 ITANOB 3aMOJIHEHUS SJICKTPOHHON (POPMBI
3asiBJIeHHs 0€3 OTepH paHee BBEJACHHON MH(OpMAIny;

7) BO3MOXHOCTb OOCTYIIA 3adBUTCIIA K PAHCC IMOAAHHBIM UM 3ajABJICHUAM B TCUCHHUC
HEC MCHCC OJHOI'O IrojJa, a TaKXKC YaCTHUYHO C(l)OpMI/IpOBaHHBIM 3aj4BJICHUSAM - B
TeYeHHE HE MeHee 3 MCCIALICB.

2.16.4. 3anuce 3asButeneid Ha npuemM B MODI] (manmee - 3ammch) OCYIIECTBISIETCS
nocpencTsoM PecnyOinkanckoro noprania, tenedona KoHTakT-nenTpa MOL.

3asgBUTEIO TPEIOCTABIISACTCS BO3MOXHOCTh 3alliCH Ha JII0ObIE CBOOOIHBIC ISt
npreMa JaTy W BpeMms B Mpejesiax YCTAHOBICHHOTO B MHOTO(YHKIIMOHATBHOM IIEHTPE
rpaduka npuema.

3anuce Ha ONPEACIICHHYIO AaTy 3aKaHYMBAETCS 32 CYTKH J10 HACTYIUIEHUS 3TOM JAThI.

Jlns ocymiecTBiIeHUS TPEABAPUTEIBHON 3alMCU MOCPEICTBOM PecmyOaukaHCKOro
nopraja 3asBUTEII0 HEOOXOIMMO YKa3aTh 3allpallMBacMble CUCTEMOUN JaHHBIE, B TOM
qucle:

dbaMuInio, UMsi, OTUYECTBO (TMPU HATHYUHN );
HOMED TenedoHa;

aZpec 3JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);
KeJIaeMylo J1aTy U BpeMs Mpuema.

B cnydae HECOOTBETCTBHSI CBEIAEHUW, KOTOpPbIE COOOIIMI 3asBUTENb MpPH
MPEIBAPUTEIBHON 3aIUCH, JTOKYMEHTaM, MPEICTABICHHBIM 3aABUTEIIEM NPU JMYHOM
IpUeMe, IMPEABAPUTEIbHAS 3alIUCh AHHYJIUPYETCH.

IIpu ocyliecTBIEHUN TMPEIBAPUTEIIBHON 3alKucu  3asiBUTEN0 00eCneurBaeTCs
BO3MOXHOCTh pacrneyararb TallOH-NIOATBEpKACHUE. B ciydae, eciu 3asBUTEND
COOOIIUT aJipec SJIEKTPOHHOW MOYTHI, HAa YKa3aHHBIM aJpec TaKKe HalpaBlseTCs
nH(popMaIKs 0 MOJITBEPKACHUH MPEIBAPUTENBHOM 3aMKUCH C YKa3aHUEM JaThl, BPEMEHU
Y MECTa MpUema.

[Ipu ocymiecTBIeHUH IPEABAPUTEILHON 3aMKUCH 3asBUTEIb B 0053aTEIBHOM MOPSIKE
uHpOpMUpYETCS O TOM, YTO MpEIBAPUTENIbHAS 3aMUCh AHHYJIUPYETCS B ClIydae €ro
HESIBKU I10 UCTEUYECHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MPHUEMA.



3asiBuTENb B JIF000OE BpeMsl BIIPABE OTKA3aThCs OT MPEABAPUTEIBLHOM 3aIUCH.

3anpeniaercss TpeOOBaTh OT 3asBUTENS COBEPILICHUS MHBIX JEHCTBUN, KpoMme
MPOXOKJIEHUSI UACHTU(UKAIIMU U ayTeHTU(PUKALUHA B COOTBETCTBUM C HOPMATHUBHBIMU
paBOBbIMU akTaMu Poccuiickoi dPenepanuu, ykazaHus LEIU IPUEMA, a TaKKe
MPENIOCTaBICHUSI CBEICHUN, HEOOXOAMMBIX JJI1 pacyeTa IMTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0AUMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, MMOCIEI0BATEILHOCTh U CPOKH BBITIOJIHEHUS aIMUHUCTPATUBHBIX MIPOIIEIYD,
TpeOOBaHUS K MOPSAIKY X BBHITTOJIHCHHS, B TOM YHCIIE OCOOCHHOCTH BBITIOJTHEHUS
aIMAHUCTPATUBHBIX MPOLETYP B MIEKTPOHHOU hopme, a TaKKe 0COOEHHOCTH
BBITIOJTHEHUS 3 IMUHUACTPATHBHBIX MIPOIIETYP B MHOTO(QYHKITMOHAIBHBIX IICHTPAX

3.1. Onucanne MIOCJIEI0BATEIBHOCTH JNEUCTBUI npu NIPEAOCTABIEHUN
MYHULUAIBHONU YCIYTH

3.1.1. IlpenocraBiieHUe MYHUITMIIAILHOW YCIYyTd BKIIOYaeT B ce0s  CIEAyIOIIHe
aIMUHUCTPATUBHBIC TPOIICTYPHI:

1) KOHCYJIbTHPOBAHHUC 3aABUTCIIA,

2) IMPUHATUC 151 pPacCMOTPCHUC KOMIIJICKTA JOKYMCHTOB, MNpCaACTABJICHHBIX
3aiABUTCIICM,

3) HaIlIpaBJICHUC MCKBCAOMCTBCHHLIX 34dIlIpOCOB B OpraHbl, Y4YaCTBYIOIIHMC B
MpeaOCTABJICHUHU MYHHHI/IHaJIBHOﬁ YCIIYI'HU;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIATBHOM YCIyTH;
5) BeImava (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIAIBHON YCIYIH;
6) UCIIpaBJICHUE TEXHUYECKUX OIHOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHMEM Hayajia BBIMOJHEHHUS AIMUHUCTPATHBHOW MPOLEIYpPHI SIBISETCS
oOpaleHue 3asBUTENS 10 BOIIPOCAM, CBA3aHHBIM C MPEJOCTABICHUEM MYHHUITUIAIBHON

YCIIYTH.
JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

npu obpamenuu 3assureis B MOI] — pabotauk MOLI;

npu  oOpamennn 3asButens B Opran —  3aMeCTUTENh  PYKOBOIUTEIS
HcnonnutenpHoro komutera (ngajgee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTEns BHpaBe OOpPAaTUTHCS 3a KOHCYNbTAIMEH O TIOPSJKE W CPOKax
MpEeOCTaBICHUs MyHULUNAIbHOW ycinyru B MOI[ nuuyHo u no TenepoHy U
3JIEKTPOHHOM MOYTE.

Paborauk M®I] koHCynbTHpYET 3asBUTENSA, B TOM YHCJIE MO COCTaBy, ¢opme
MPEACTaBISIEMON JOKYMEHTAUU U JIPYTUM BOIIpOCaM ISl TOJTYYEHHUSI MYHUIIUIAIbHON

YCIIyTH.



3agBUTEhr MOXET TMONYYUTh HWHPOPMALMIO O TMOpPSAKE MPEIOCTaBICHUS
MYHHUIMNAIBHON yCIIyru Ha opunnansHoM caiite ML http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypaml, yCTaHaBJIMBACMBIC HaCTOAIIINM ITYHKTOM,
BBIINTOJIHAIOTCA B 1€Hb O6paH_IeHI/I$I 3as4BUTCIIA.

PesynbraTamMmm ~ BBINOJHEHHMS ~ AJMUHHUCTPATHBHBIX  NOPOLENYpP  SBISIOTCS:
KOHCYJIbTAallUSI MO COCTaBy, (GOpMe TNpPeACTaBIsieMONd JOKYMEHTAaUuh U JIpyruM
BOIIPOCaM, HEOOXOIUMBIM JUIsl MOJTYYEHUsI MyHULUIIAIBHON YCIYTH.

3.2.3. 3asButens Brnpae oOpaTtuThes B Oprad mo tenedoHy W 3JEeKTPOHHOM moure, a
TaKKe TOJYYUTh KOHCyJbTalnMio Ha Pecmybnukanckom moprtane, caiite Oprana o
MOPAJIKE U CPOKAX MPEIOCTaBICHUSI MYHULIUIIAJIBHON YCIYTH, B TOM YHCIIE 110 COCTaBY,
dbopme mpeACTaBISIEMOM JTOKYMEHTAallMd W JAPYTMM BOMpocaMm i [OJYy4YeHUs
MYHHUIUTIAIBHON YCIIYTH.

JIOKHOCTHOE JIUII0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAaHUE HHPOPMUPYET 3asBUTEIS
B COOTBETCTBUM C TpeOOBaHUAMU NyHKTA 1.3.4 aIMUHUCTPATUBHOIO PETJIAMEHTA.

A}IMI/IHI/ICTpaTI/IBHI)IG MMpoucayphl, YCTaHAaBJINBACMBIC HaCTOAIINM ITYHKTOM,
BBIIIOJIHATOTCA B TCUCHHUC TPCX pa60‘H/IX JIHeﬁ CO OHA MOCTYIUICHUA 06pameHH51.

Pesynbratamu BBIIIOJIHEHUSL ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
KOHCYJIbTAllMK 10 COCTaBy, (opmMe TMpeACTaBIIeMOl JOKYMEHTAIMH U JAPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUS! MyHUIIUTIATBHON YCIIYTH.

3.3. HpPIH?ITHG U paCCMOTPCHUEC KOMIIJICKTAa JOKYMCHTOB, ITPCACTABIICHHBIX 3adABUTCIICM

3.3.1. Ilpuem NOKYMEHTOB [JI1 MPEAOCTABICHUS MYHUIIUNAILHON ycinyru yepe3 M®PI]
WM yaajaeHHoe pabouee mecto MDII,

3.3.1.1. 3asButenp (NMpeacTaBUTENb 3asBUTENA) oOpamraetcs B M®Il ¢ 3ampocom o
MPEIOCTaBICHUN MYHUIIUTIATHLHOW YCIYTU U MPECTABISAET JOKYMEHTHI B COOTBETCTBUH
C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PErIaMEHTA.

3.3.1.2. PabotHux M®ILI, Benymuii mpueM 3asBICHHIA:
oTpeieliIeT MPeIMET O0paIICHUS;
YIAOCTOBEPSET JIMYHOCTD 3aIBUTEIISA;
MPOBOJUT MPOBEPKY MOJTHOMOYUM JIMIIA, TTOJIAIOIIET0 JOKYMEHTHI;

MIPOBOJUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B ITYHKTE
2.5 aIMUHUCTPATUBHOI'O PErJIAMEHTA;

3aMmoIHAET JEKTPOHHYI0 dhopmy 3asBieHuss B AUC MODI];

IIPA TPEAOCTABICHUN JTOKYMEHTOB, YKA3aHHBIX B IYHKTE 2.5 aJMUHHCTPATUBHOIO
periiamMeHTa Ha ~ OyMa)XXHOM  HOCHUTEJE,  OCYIIECTBISIET  CKAaHUPOBAHHE
MPEJICTABIEHHBIX JOKYMEHTOB;

pacnevatsiBaet 3asBiaenue 3 AUC MOI];
MEpEIAET 3asIBUTENIO HA IPOBEPKY U MOANUCAHUE;
MOCJIE MOANKUCAHUs CKaHUPYyeT noAanucanHoe 3asasienne B AUC MOLJ;

3arpyxkaeT B AUIC M®I] nqokymMeHTbI, TpeACTaBICHHbBIE B 3JIEKTPOHHOU (popMe win
ANEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (OPMUPYET DIIEKTPOHHOE
NENo0;



BO3BpalIaeT NOANKUCAHHOE 3asBJICHUE U OPUTHHAJIBI OyMaXKHbIX JOKYMEHTOB;
BBIJIAET 3asIBUTEIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIe npoucayphml, yCTaHaBJIMBACMBIC HaCTOAIIINM ITYHKTOM,
BBIIMOJIHAIOTCA B IC€HB 06pameHH;1 3aABUTCIIA.

PCSYJIBTaTaMI/I BBIIIOJTHCHUA AAMHWHHUCTPATHBHBIX IPOLCAYP SABJIAIOTCA: I'OTOBOC K
OTIIPpaBKE 3asBJICHHUC 1 ITAKCT JOKYMCHTOB.

3.3.1.3. PaGotHuk M®I] HampaBiseT MakeT JOKYMEHTOB, NMPUHATHIX OT 3asBUTENS B
OpraH B 31eKTpOHHOHU (hopMe (B COCTaBE MAKETOB 3JIEKTPOHHBIX JI€J) B TEUEHUE OJTHOTO
pabouero JHS co JHS 0OpalleHus 3adBUTENS B CTPYKTYpHOE nojapasnenenue MO,

Pe3ynpTaTamMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: 3asBJICHUE U
NakeT JOKYMEHTOB (JIEKTPOHHOE Jesio), HampaBieHHble B OpraH, MOCPeICTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM [OOKYMEHTOB [IJis NPEAOCTABICHUS MYHULUINAIBHON YCIYyTd B
ANEKTPOHHOU opMme uepe3 Pecriybnukanckuii moprai.

3.3.2.1. 3agButenp sl MOJA4YM 3asBJICHUS B DJICKTPOHHOW (opMe BBIMOJIHSET
CIEIYIOIIME ICUCTBHUS:

BBIIIOJIHACT aBTOPU3ALIUIO,
OTKPbIBACT (I)OpMy QJICKTPOHHOTO 3aABJICHH A,

3aI10JIHACT q)OpMy QJICKTPOHHOTI'O 3as4BJICHUA, BKJTFOYAIOII YO CBCJACHU,
H€O6XO,III/IMI>I€ 1 00s13aTeIbLHBIC JJIA IIPEAOCTABICHHA MYHHHHHaHLHOﬁ YCIIYI'H,

NPUKPEIUIAET JTOKYMEHThI B JJIEKTPOHHOW (opMe WM 3IIEKTpOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOATBEPkKAAaeT (aKT O3HAKOMJICHUS M COrJacus C YCIOBUSMHU M TOPSAJIKOM
NPEIOCTaBICHUS] MYHUIIMITAIBHON YCIYTrd B JJIEKTPOHHOUW (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME BIIEKTPOHHOTO 3asIBJICHUS );

MOATBEPKIAET  JOCTOBEPHOCTH COOOIIIEHHBIX CBEICHUU (ycTaHaBiIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (DOpMeE JICKTPOHHOTO 3asBIICHUS );

OTMPABJISIET 3aMOJIHEHHOE 3JIEKTPOHHOE 3asiBIIEHHE (HAXXMMAET COOTBETCTBYIOUIYIO
KHOIIKY B (pOpMe DIIEKTPOHHOTO 3asBIICHHUS ),

ANIEKTPOHHOE 3asBJICHUE MOAMMUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMH ITyHKTA
2.5.3 aIMUHHUCTPATUBHOTO PETIAMEHTA;

MOJay4acT YBCAOMIICHHC 00 OTIIPABKE 3JICKTPOHHOI'O 3asBJICHHA.

dopmaTHO-JIOTHYECKass MpPOBEpKa CHOPMHUPOBAHHOTO 3asIBICHHS OCYILECTBIISIETCS
MOCJI€ 3aMOJHEHUS 3asiBUTENIEM KaXJOro W3 MOJIeH 3JIEKTPOHHOU (OpPMBI 3asBICHUS.
[Tpu BBISIBIEHWH HEKOPPEKTHO 3arOJHEHHOTO IMOJS AJIEKTPOHHOW (DOpMBI 3asBICHUS
3asIBUTEJIb YBEAOMIISIETCSI O XapaKTEpe BBIABICHHON OIIMOKHU U MOPSJIKE €€ yCTpaHEHUs
MOCPEACTBOM MH(POPMAIIMOHHOTO COOOIIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOM (popme
3asiBJICHUSI.

AI[MI/IHI/ICTpaTI/IBHBIC IMpoucaypHhl, YCTaHaBJIMBACMBIC HACTOAIINM ITYHKTOM,
BBIIIOJIHAIOTCA B ACHDb 06pameHH${ 3asBUTCIIA.



Pe3ynbTaTamu BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCA: DJIEKTPOHHOE
7e510, HanpaBiieHHOe B Opran nocpeiacTBOM CUCTEMBI JIEKTPOHHOTO B3aUMOIEHCTBHUSL.

3.3.3. PaccMoTpeHre KoMIUIeKTa JOKYMEeHTOB OpraHom.

3.3.3.1. OcHOoBaHHMEM Hayajia BBIIOJHEHUS AJMUHHUCTPATUBHOM IPOLEAYPHI SABISIETCS
MOCTYIUICHUE 3asBICHHUSI M MHBIX JOKYMEHTOB, HEOOXOAMMBIX IJIA MPEJOCTABICHHUS
MYHULHUNAJIBbHON YCIIYTH.

JlolbKHOCTHBIM ~ JulioM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINIOJHEHHUE
aIMUHUCTPATUBHOM MPOLIETYPHI SIBJISIETCS 3aMEeCTUTENb PYKOBOJUTES
HcnoHUTENbHOTO KOMMTETA CEJIbCKOrO0 IOCENEeHUs (llajee - JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JHMI0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Clly4ae
oOpaleHus 3asBUTENS ¢ 3asBiIeHneM B Opras:

onpeensieT npeaMeT oOpamieHus;
yCTaHABIIMBAET JIMYHOCTH 3aIBUTEIIS;
IIPOBOJIUT MPOBEPKY IMOTHOMOYHH JIMIA, TIOTAFOIIETO IOKYMEHTHI;

IIPOBOJIUT TIPOBEPKY COOTBETCTBHUSA JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B MyHKTE
2.5 aAMUHUCTPATUBHOTO pErJaMEHTa, MPOBEPKY COOTBETCTBUSI MPEIACTABICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHMAM (Hajjexariee oQopMICHHE KOMUU
JOKYMEHTOB, OTCYTCTBUE B JIOKYMEHTaX IMOJYUCTOK, IPUIUCOK, 3aUEPKHYTBIX CIIOB U
UHBIX HE OTOBOPEHHBIX UCIIPABIICHUN);

3aI10JIHACT QJICKTPOHHYIO (bOpMy 3asBJICHUA B aBTOMaTHSHPOBaHHOﬁ
I/IH(l)OpMaIlI/IOHHOﬁ CHUCTCMC, Hpe,HHaSHaquHOﬁ L OKa3aHuA TOCYHApCTBCHHLBIX H
MYHUIUIIAIBHBIX YCIIYT;

OpU IPEAOCTABICHUU JTIOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMUHHCTPATHUBHOIO
periaMeHnTa Ha OyMa)KHOM HOCHTEIe, OCYIIECTBIISIET CKAaHHUPOBAHUE TPEICTABICHHBIX
JOKYMEHTOB;

pacrnevaTbIiBaeT 3asiBICHHE;
nepeaeT 3asiBUTEI0 Ha IPOBEPKY U MOANUCAHUE;
MOCJI€ MOANKUCAHUSI CKAHUPYET MOJNMUCAHHOE 3asIBJICHUE;

3arpy’aeT B aBTOMaTHU3WPOBAaHHYIO MH(GOPMAIIMOHHYIO CUCTEMY, NMPEAHA3HAYECHHYIO
JUIL  OKa3aHWsl TOCYJAapCTBEHHBIX W  MYHULIMNAJIBHBIX  YCIYr  JOKYMEHTHI,
MPE/ICTaBIICHHBIE B 3JIEKTPOHHOU (POpME I AJIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX
JOKYMEHTOB, POPMUPYET ANEKTPOHHOE JIEJIO;

BO3BpaIllaeT TMOANMCAHHOE 3asBJICHUE M OpPUTHHAIBI OyMaXXHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIAACT 3a4BUTCIIIO PACIIMCKY B IIPUCMEC JOKYMCHTOB.

B cnydae Hanuuus OCHOBaHHMM JJIsI OTKa3a B IPUEME JOKYMEHTOB JOJDKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a MNPUEM JOKYMEHTOB, YBEIOMIIAECT 3aABUTEI O HAIUYUU
MPENATCTBUUN NJI1 MPUEMa 3asBJICHUS] U BO3BpallaeT €My JOKYMEHTBI C OOBbSCHEHHUEM
COAEP>KaHUsl BBISIBICHHBIX OCHOBAHUH JIJI OTKAa3a B IIPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB, IIOCIIE
MOCTYIUIEHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:



IIPUCBANBACT 3asBJICHUI0O HOMEP B COOTBETCTBMM C HOMEHKJIATYPOW JEN M CTATYC
«IIpoBepka NTOKyMEHTOBY;

M3y4aeT MOCTYMUBIINE JICKTPOHHBIE JI€]1a, B TOM YHUCJIE MPUIIOKEHHBIE 3asIBUTEIIEM
JIOKYMEHTHI B 3JIEKTPOHHOM (hOpME U AJIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

IMPOBEPACT KOMIIJICKTHOCTD, YUTACMOCTD 3JICKTPOHHBIX 06pa3013 JAOKYMCHTOB;

MpOBEPSieT COOJIOJICHUE YCIOBUU JCHCTBUTEIBHOCTH JJIECKTPOHHOW TMOJIKCH,
nocpeacTsoM oOpamenuss kK Eaunomy mnoprany (B ciiydae, €ciau  3asBUTENIEM
IIPEICTABIICHBI DJIEKTPOHHBIE JIOKYMEHTHI, IIOAIIMCAHHBIE YCUJICHHOH
KBTI (PUIIUPOBAHHON AJIEKTPOHHON MOJNHUCHIO).

[Ipn HanMuuM OCHOBAaHMM, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 agMHHUCTPATHUBHOIO
perjiaMeHTa, MOJArOTaBIMBAET MPOEKT pelIeHHs 00 OTKa3e B MpHEME JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYyTH.

B cnyudae, ecium B pe3yinbTaTe INPOBEPKH YCWIEHHON KBaJIU(ULHUPOBAHHOMN
AJIEKTPOHHON MOJINHUCH BBISBIECHO HECOOJIIOJIEHUE YCIOBUI €€ JEHCTBUTEIBHOCTH,
NPOEKT pelleHus 00 OTKa3e AOKEH cojepkaTh MyHKThI ctatbu 11 denepasibHOrO
3akoHa Ne 63-@3, KOTOpPbIE MOCTYKHJIM OCHOBAHUEM ISl €r0 MPUHSTHS.

[Ipoext pemenuss 00 oOTKaze B MpuUeMe JOKYMEHTOB, HEOOXOJAUMBIX IS
PEIOCTABICHUSI MYHUIIMIAIBHOM YCIyTH, C yKa3aHWEM MPUYMH OTKa3a (B ciydae,
€CIIM OCHOBaHMS i1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUS] MYHHUIIMMAIBHOW YCIYTH, CBSI3aHbl C HApPYIICHHEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHMs MJii OTKa3a B NpHEMe JOKYMEHTOB
JOJKHBI COJEpKaThb HMH(POPMALMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMAINH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBI, COJEpKaT HEAOCTOBEpHbIE U (WIJIM)
IPOTUBOPEUUBBIE CBEJICHUS, O()OPMIICHBI C HAPYIIIEHUEM YCTAHOBIEHHBIX TPEOOBAHMI),
HAIPABIISIETCSI Ha COIJIACOBAHHE B YCTAHOBJIEHHOM TOPSAJNIKE TOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue MpoeKTa pelieHrus o0 OTKa3e B MpUEMEe JTOKYMEHTOB, HEOOXOIMMBIX
U1 TPENOCTaBICHUS MYHUUUIAIBHOW YCIYTH, OCYLIECTBISAETCS B MOPSAKE,
IPEeAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

B ciyuae OTCyTCTBHMA OCHOBaHMM JUIsI OTKaza B IIpUEME JIOKYMEHTOB,
MPEyCMOTPEHHBIX TyHKTOM 2.7.1 agMHUHUCTPATUBHOT'O PETJIAMEHTAa, JOJIKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TCUCHHE OJIHOIO pab0OdYero JHS CO JTHS
MTOCTYTUICHUS 3asIBJICHUS, HAIPABIISICT 3asIBUTEIIO, YKa3aHHBIM B 3asBIICHUH CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIUICHUM 3asBJICHUS, COJIEprKaIllee BXOMSIIIUNA PEruCTPAIMOHHBIN
HOMEp 3asBJICHUS, JaTy IIOJYYCHHS 3asBICHHUSA, INEPeUeHb HAUMCHOBaHUH (haiiioB,
MPEJICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIYUYCHHS pe3yJibTaTa MYHUIIMIIAIbHOMN
YCIIYTH.
3.3.3.4. HcnomHenue mpouenyp, ykKaszaHHbix B nyHkrax 3.3.3.1, 3.3.33
aIMUHUCTPATUBHOIO  perjaMeHTa, MNpH HAJIWYUKM TEXHUYECKOW BO3MOXKHOCTH
OCYIIIECTBIIICTCS B aBTOMAaTUUYECKOM PEXKHME C UCIIOIH30BaHUEM aBTOMATH3MPOBAHHOM
MH(POPMALIMOHHON CHUCTEMBI, TPEIHA3HAUYCHHON JJIs OKa3aHUs TOCYJapCTBEHHBIX H
MYHHUITUTIAIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpATUBHBIE NPOLEAYPbl, YCTAHABIMBAEMbIE MyHKTOM 3.3.3
aJIMUHHUCTPATUBHOTO PETJIAMEHTA, BBIMNOIHSAIOTCS B T€YEHUE OJTHOrO pabouero JHS CO
JTHS TIOCTYTUIEHUSA 3asBJICHUS HA PACCMOTPEHUE.



PCSYHBTaTaMI/I BBIIIOJIHCHWA aIMUHUCTPATUBHBIX HNPOLCAYP ABJIAIOTCA: HpHHHTBIﬁ Ha
pPaCcCMOTPCHUEC KOMIUICKT JOKYMCHTOB WJIM IIPOCKT PCHICHUA 00 OTKa3e B 1110)5(S)Y (S
HOKYMCHTOB, H€O6XOI[I/IMBIX JJIL IPpEOCTAaBJICHUA MYHHHHHaHBHOﬁ YCIIYTH.

3.4. HanpaBiieHHEe MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MIPEAOCTABICHUN MYHULIMIAIIBHOW YCIIYTH

3.4.1. OcHoBaHMEM Hayajla BBIIOJHEHHUS aJIMUHUCTPATUBHON MpPOLIETYpHI SBISETCS
MOJIYYEHHE JIOJDKHOCTHBIM JIULIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM HA BBIOJIHEHUE
aJIMUHUCTPATUBHOMN MPOLIEYPBI, OT JOJKHOCTHOTO JiMla (paOOTHUKA), OTBETCTBEHHOI'O
3a MpUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

I[OJDKHOCTHBIM JIMIIOM (pa6OTHI/IKOM), OTBCTCTBCHHBIM 3a BBITIOJIHCHHC
aHMHHHCTpaTHBHOﬁ MpoLCaAYPHI, ABIIACTCA 3aMCCTUTCIIb PYKOBOAUTCIIA
McnoJHUTEIBbHOTO KOMUTETA CEJIBCKOTO IOCEJICHUS (z[aﬂee - JOJZKHOCTHOC JHUIO,
OTBCTCTBCHHOC 3d HAIIPABJICHHUC MCKBCIOMCTBCHHBIX 3anp000B).

3.4.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABJICHHE MEKBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET U HAIpaBISIET B AJIEKTPOHHOM (hOpME MOCPENCTBOM CHUCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MPU OTCYTCTBHUHM TEXHHUYECKOU
BO3MOXHOCTH — HMHBIMHU CIIOCOOAMH) 3ampochl O MPEAOCTABICHUU JIOKYMEHTOB U
CBEJICHUH, MPETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMMHUCTPATUBHOTO PErJIaMEHTA.

A}IMI/IHI/ICTpaTI/IBHI)IG MMpoucayphl, YCTaHAaBJINBACMBIC HaCTOAIIUM ITYHKTOM,
BBITIOJIHATOTCA B ACHD IIPUHATHUA 3a54BJICHHA HAa PACCMOTPCHUC.

PGSYJII)TaTaMI/I BBIIIOJIHCHU A AIMUHUCTPATUBHBIX mmpoucayp ABJISIFOTCA .
HaIIpaBJICHHBIC B OpraHbl BJIIACTH H (I/IJ'II/I) IMOABCAOMCTBCHHBIC OpraHaM BJIACTHU
opraHu3anuu 3alipocChl.

3.4.3. CnenuanucTbl TOCTABIIUKOB JTaHHBIX HA OCHOBAaHUU 3alpPOCOB, MOCTYMHBIIUX
4yepe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECUCTBUS, MPEIOCTABISIOT
3ampaniuBaeMble JTOKYMEHTHl (MHGOpMAIIMIO) WM HANpaBsIOT YBEJOMIICHUS 00
OTCYTCTBUU JOKyMeHTa U (wiu) mHbOpMaInuu, HEOOXOMUMBIX MJisi MPEAOCTaBICHUS
MYHULIAITAIBHOM YCITYTH (fajee — yBeJJOMJICHHE 00 OTKasze).

AJIMUHUCTPATUBHBIE  IPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM  ITYHKTOM,
BBITIOJIHAIOTCSI B TEUEHUE IIATH JHEW CO JHS TMOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WJIH OPraHU3allvio, MPeIOCTaBISIONINE JOKYMEHT W HH(OpMAIIUIO,
€CJIM UHBIE CPOKHU MOJATOTOBKH U HAIIPABIIEHUs OTBETA HAa MEKBEIOMCTBEHHBIN 3apocC
HE YCTaHOBIJICHBI (enepanbHBIMH 3aKOHAMH, MPABOBBIMH akTaMu lIpaBuTenbcTBa
Poccuiickoit @enepanuu U NPUHATHIME B COOTBETCTBHH C (heIEpATbHBIMU 3aKOHAMU
HOpPMaTUBHBIMH MPAaBOBbIMU akTamu PecniyOnuku TaTtapcTaH.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: JOKYMEHTHI
(cBeneHus), HEOOXOIMMBIE HJi MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH, JHOO
yBeJIOMJIEHHE 00 OTKa3e, HaIpaBJICHHbIE JIOJXKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a
HaIpaBJIEHUE MEKXBEJJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAINPABICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJYy4YaeT 3ampalluBacMble 4YE€pe3 CHCTEMY MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJICUCTBUSL  JOKYMEHTHI (CBEJEHHUsI), HEOOXOJMMBIE [JIsi MPEAOCTABICHUS



MYHUIUOAIBHOU YCIYTH, TUO0 yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUHU JOKYMEHTa U
(unn) uHGOpMAIUY;

IIPU HAJIMYMHA OCHOBAHWM, MPEITYCMOTPEHHBIX NYHKTOM 2.7.1 aqMHHUCTPATHBHOIO
perjiaMeHTa, MOArOTaBIMBAET MPOEKT pEIHIeHHs 00 OTKa3e B IMpHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIIUIAIBHOU YCIIYTH.

[IpoekT pemenus o006 oOTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIHUMBIX s
MPEIOCTaBICHUS! MYHUIMNAIBHOW YCIYTH, C YKa3aHMEM NpPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMS JJig OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MIPEAOCTABIEHUS MYHULIMNAIBHOM YCIYI'M, CBA3aHbl C HApyLIEHHWEM YCTAaHOBIICHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHMs MJid OTKa3za B IpHEME JOKYMEHTOB
JOJKHBI COAEp)KaThb HMH(POPMALMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMaINH,
CBEJICHUH), KOTOpble HE MPEJCTaBICHbI, COAEpPX AT HEJOCTOBEpHblE U  (WJIN)
NPOTUBOPEUUBBIE CBEJICHUS, 0()OPMIICHBI C HAPYIIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMI),
HaIIpaBJISIETCSl HA COIJVIACOBAHME B YCTAHOBIICHHOM IOPSIAKE IMOCPEACTBOM CHCTEMBI
JIEKTPOHHOT'O IOKYMEHTOO00pOTA.

CornacoBanue IMpoOeKTa pelIeHus 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUI.  TPEAOCTaBICHUST MYHULMIAIBHOW YCIYTH, OCYIIECTBISETCA B TMOPSIKE,
PEyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO pErIaMeHTa.

A}IMI/IHI/ICTpaTI/IBHI)IG MMpoucaAypHl, YCTaHAaBJINBACMBIC HaCTOAIIUM ITYHKTOM,
BBINIOJIHATOTCA B ACHD ITOJIYYCHUA CBGI[GHI/Iﬁ M0 MCKBCAOMCTBCHHBIM 3aIIpOCaM.

Pe3ynpTaTamMu BBINONTHEHUS aMUHUCTPATUBHBIX MPOIEAYD SBISIOTCS: TOKYMEHTHI
(cBeneHus), HEOOXOAUMBIE JUIsI TPENOCTABICHUS MYHUIMIAIBLHOW YCIYyTH, MPOEKT
pemienuss o0 OTKa3ze B IpHEME JOKYMEHTOB, HEOOXOIMMBIX Jis MPEIOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH.

3.4.5. UcnonHeHue npouenyp, ykazaHHeix B nyHkTax 3.4.2, 3.4.4 aqxMUHUCTPATUBHOIO
periaMeHTta, TMpUd HAJIMYUM  TEXHUYECKOW BO3MOXKHOCTH  OCYIIECTBISIETCA B
ABTOMATHYECKOM PEXHME C UCIOJIb30BAaHUEM aBTOMATH3MPOBAHHOW MH(DOPMAITMOHHOM
CUCTEMBI, TpEIHA3HAYCHHOW IS OKa3aHUA TOCYAApCTBEHHBIX M MYHUIIMITAIBHBIX
yCIIyT, B TOM YHUCJI€ C MOMEHTAa PErHCTpPAIMM 3asBICHUS B COOTBETCTBUU C MYHKTOM
2.13 agMUHHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcuMallbHBIN CPOK BBIIIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B
MyHKTE 3.4 aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET MATh pa00OUnX JTHEH.

3.5. [loaroroBka pe3ylbTaTa MyHUIIUIIAIIBHOW YCIYTH

3.5.1. OcHoBaHMEM Hauajia BBIINOJHEHUS AJMUHHUCTPATUBHON MPOUEAYpPHI SIBISETCS
MOCTYIUIECHUE  OT  JOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOTO 34  HANpPaBJICHUE
MEXBEJJOMCTBEHHBIX  3alpPOCOB, JTOKYMEHTOB (CBEICHMII), HEOOXOAUMBIX  JIJIS
MPEIOCTABJICHNS MYHULIUIIAJbHON YCIIYTH.

JIOM>KHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATUBHOU
MPOUEAYPHI, SBISIETCA 3aMECTUTENb PYKOBOAMTENS VICIIOMHUTENBHOTO KOMMTETA
CEJIBCKOr0 MOCENICHUs (Jajiee - JIOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3yibTaTa NpeJoCTaBICHUs] MyHUIIUIIATbHOW YCIIYTH).

3.5.2. JIOI’KHOCTHOE JTMIIO0, OTBETCTBEHHOE 3a MOATOTOBKY PE3yJbTaTa MPEI0CTaBICHUS
MYHULUTNIAJIBHON YCIIYTH:



paccmaTpuBaeT CHOPMUPOBAHHBIA KOMIUJIEKT JIOKYMEHTOB, HEOOXOJIMMBIX IS
IIPENOCTABIECHUS MYHUIIUIIAIbHON yCIIYTH;

IIPU BBIABJIEHUN OCHOBAHUU I OTKAa3a B MPEJOCTABICHUN MYHULMIIAIIBHONW YCIIYTH,
YKa3aHHBIX B MyHKTE 2.8.2 aJIMMHUCTPATUBHOI'O PETJIAMEHTA, NOATOTABIMNBAET MPOECKT
penieHust 00 0TKa3e B MPEJOCTABICHUN MYHULIUIIAIBHON YCIYyTH;

B CJIy4ae OTCYTCTBHSA OCHOBAHUW ISl OTKa3a B MPEIOCTABICHUM MYHUIUMAIbLHOU
YCIYyTH, MNPEeAYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMUHHUCTPATUBHOIO perjamMeHTa, IO
UTOTAaM  pPAacCMOTPEHUsI  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  MPEIOCTaBJICHUS
MYHHUIUINIAIBHON  yCJIYTHd, MOJATOTAaBIMBAET MPOEKT pe3ysibTaTa MPEIOCTABICHUS
MYHULANAIBHOM yCIYIM B COOTBETCTBMM € TnoAnyHKToM 1 myHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJIsieT MOATOTOBIECHHBINA MPOEKT pe3ysibTaTa MPEIOCTABICHUS MYHUITUTIATbHON
yCIyTH Ha COIJIaCOBaHHE B YCTAHOBJICHHOM TOPSAJIKE MOCPEICTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO0O0pOTA.

A}IMI/IHI/ICTpaTI/IBHI)IG MMpoucaAypHl, YCTaHAaBJINBACMBIC HaCTOAIINM ITYHKTOM,
BBIIIOJIHAROTCA B TCUCHUC IBYX pa6OLH/IX IIHeﬁ.

PesynbTaTamMu BBINIOJIHEHUS AJMUHUCTPATUBHBIX TIPOLEAYP SBISIOTCS: TPOCKT
perieHrs 00 OTKa3e B MPEIOCTABICHUM MYHHITUTIATBLHON YCIYTH, MPOEKT PEIICHUs O
BbIJIa4€ pa3pelieHuss Ha BCTYIUICHHE B Opak HECOBEPIICHHOJIETHUM, JOCTHUTIINM
BO3pacTa 16 ner.

3.5.3. CornacoBanue U TOJNUCAHUE TMPOEKTa pe3yibTaTa MPeaOCTaBICHUS
MYHUIIUIAIBHOW  yCIYrd  (ajmee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIUTEIEM CTPYKTYPHOTO TOJpa3/ieJIeHUsI, OTBETCTBEHHOTO 3a MOJATOTOBKY
pesynbrata MYyHUIMNAIBHOM  yclyru, 3amectureneM PykoBomutens Oprana,
PykoBonurenem Oprana.

[ToaroroBneHHbIE MPOECKTHI JOKYMEHTOB, UMEIOIINE 3aME€YaHHUs, BO3BPAIIAKOTCS Ha
0pabOTKY JIUIY, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MyHHUITUTIATbHON YCIIYTH.
[Tocne ycTpaHeHus 3aMeyaHUM TPOCKTHI JOKYMEHTOB IIOBTOPHO IIEPEHAAIOTCS IS
COIJIaCOBAHMS U MOAIUCAHHUS.

PykoBogutenr OpraHa mnpu pacCMOTPEHUM IIPOEKTOB JOKYMEHTOB IPOBEPSET
COOJIIO/ICHUE aJIMUHUCTPATUBHOIO pErjIaMeHTa JIODKHOCTHBIMH Juiamu OpraHa B
YaCTU CPOKOB BBIMOJHEHUS aAMUHUCTPATUBHBIX MPOILEAYP, UX MOCIEI0BATEILHOCTH U
MTOJTHOTHI, HAJIMYHS COTVIACOBAHUHN YIIOJHOMOYCHHBIX JOJKHOCTHBIX juil OpraHa B
CUCTEME JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.

B ciyyae BbIABIEHHS HapyLIEHUH B YaCTH CPOKOB BBIITOJHEHUS aAMUHUCTPATUBHBIX
MpoLeaAyp, UX MOCIEAOBATENIbHOCTA U MOJHOTHI PykoBoauTens OpraHa MHULUHPYET
MIPUBJICYEHNE K OTBETCTBEHHOCTH JIUIL, JOIMYCTUBIIMX HAPYIIEHHS, B COOTBETCTBHMU C
MMYHKTOM 4.3 aIMHUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHUCTPATUBHBIE  MPOLEAYPHI, YCTAHABIMBAEMBIE  HACTOAIIMM  ITYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE JIBYX PabOUuX JHEH.

Pe3ynbTaTamu BBINOJIHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: pelIeHHe 00
OTKa3e B IMpUEME JOKYMEHTOB HEOOXOIUMBIX JJIsi MPEIOCTABICHUS MYHHUIIUIAIbHOU
YCIIYTH, pellleHre 00 OTKa3e B MPEIOCTABICHUM MYHHUIIMIAIBLHON YCIyTH, PEUIEHUE O



BblIaU€ pa3pellieHus Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJETHUM, AOCTUTIIMM
Bo3pacra 16 ner.

3.5.4. cionHeHue npoueayp, ykasaHHbIX B MyHKTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOTO
periaMeHTa, NOpu HAIUYUM TEXHUYECKOW BO3MOXKHOCTH  OCYILIECTBISIETCS B
aBTOMATUYECKOM PEKHUME C MCIOJIb30BaHUEM aBTOMATU3UPOBAHHON MH(OPMAIIMOHHOM
CHUCTEMbI, NPEAHA3HAYCHHOW JJIsI OKAa3aHUsl TOCYJAapCTBEHHBIX M MYHHIUMIAIBHBIX

YCIIYT.
MakcuManbHBII CPOK BBINIOJHEHUS AAMUHHMCTPATHBHBIX IPOLEAYP, YKA3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOIO PErJIAMEHTA, COCTABIISIET YEThIpe pabOUMX JTHS.

3.6. Beiaua (HanpaBiieHHE) 3asIBUTEINIO pe3yIbTaTa MyHUIIMIAIBHONW YCIIYTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
NOJIyY€HUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aIMUHUCTPATUBHON
OpoLEayphl, JOKYMEHTa, MOATBEPKIAIOIMIET0 TMPEIOCTaBICHUE MYHUIUINAIbLHON
yCIIyTH.

JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 33 BBINOJIHEHUE aJIMHHHCTPATUBHON
NOpOLEYphl, SBISIETCS 3aMECTUTENIb pPyKOBOAUTENs VcnmomHuUTENnbHOr0o KOMHUTETa
CEJIbCKOIO IOceNeHusl (Aajnee - JODKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbLIAUY
(HampaBiieHHEe) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJjauy (HAIpaBJICHUE) TOKYMEHTOB:

oOecreuynBaeT PerucTpanyio U BHECEHHE CBEIEHUN O pe3ysbTaTe MpeloCTaBICHUS
MYHULIMIIAJIBHOW YCIIYTM B IOJCUCTEMY BEJACHMS JOKYMEHTALlUM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, MpeJIHa3HAYEHHOM I OKa3aHWUs TOCYIapCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIIVT;

U3BEIaeT 3asBUTENS (€ro MpEeACTaBUTENsI) CIOCOOOM, YKa3aHHBIM B 3asBICHUU, O
pe3yibpTaTe MpeIOCTaBICHUS MYHUIUIAIBHOW YCIYTHM U O BO3MOYKHOCTU TOJIYYEHUS
pe3yibpTaTa NpeaoCcTaBIeHHUs] MyHUIUIIanbHOU ycinyru B Oprane win B MOLI.

Hcnonnenne npoueayp npyu HaJuYUKU TEXHUYECKOM BO3MOKHOCTH OCYLIECTBIISIETCS B
aBTOMATHUYECKOM PEXHME C UCIOJIb30BAaHUEM aBTOMATH3MPOBAHHOW WH(DOPMAIMOHHOM
CHUCTEMBI, NPEAHA3HAYCHHOW JUIsI OKAa3aHUs TIOCYJapCTBEHHBIX W MYHHIMIIAIBHBIX

YCIIYT.
AJIMUHUCTPATUBHBIE  MPOLEAYPHI, YCTAHABIMBAEMBIE  HACTOALIUM  ITYHKTOM,
BBITIOJTHSAIOTCS. B TEUYCHHWE OJHOTO paboyero AHS CO JHS TOMMHUCAHUS JOKyMEHTA,

SIBJISTFOITIETOCS pe3yJbTaTOM MPEI0CTABICHUS MYHHITUTTATHEHON YCIyTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (OpraHom).

Pe3ynpraramuy BBINIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: pa3MEIICHUE
CBEJICHUH O pe3yJIbTaTe MPE0CTABICHNUS MYHHUIIUTIAIBHON YCIYTH B HHPOPMAITMOHHBIX
CUCTEMaX, U3BECILCHHUE 3asiBUTENS (€r0 MPEeICTaBUTENS) O PE3yibTaTe MPEIOCTABICHUS
MYHULIUMAIBHOW YCIYTH U COCO0AX €ro MoayydeHHUs .

3.6.3. [lopsiaok Bbilaun (HampaBlIeHUs!) pe3ybTaTa MPEeAOCTABICHUS MYHHUIIUNIATbHON
YCIIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asBUTENS 3@ pe3yIbTaTOM MYHULMIAIBHON ycinyru B M®I,
pabotHuk ML BbIaeT 3asgBUTEN0 pPE3yJbTaT MYHULUNAIBHOW YCIyIH B (opme



AK3EMIUISIpAa 3JEKTPOHHOIO JOKyMEHTa Ha OymaxkHoM Hocutene. [lo TpebGoBaHuio
3asIBUTENSI BMECTE C 3K3EMILISIPOM 3JIEKTPOHHOIO JOKYMEHTAa Ha OYMa)KHOM HOCHTEJIE
€My MPEAOCTABIACTCA JK3EMIULIP DJJIEKTPOHHOIO JOKYMEHTa IyTEM €ro 3aluch Ha
ChEMHBI HOCUTENb HHGOpPMALUM WIM HAMPaBICHUS HK3EMIUIAPA DIEKTPOHHOTO
JOKYMEHTa IO DJIEKTPOHHOM IIOYTE B ajapec 3asBurensd. [Ipu 3anmucu Ha CbEMHBIU
HOCUTEIb MH(MOPMALIMKM UM HAIMPABICHUM JK3EMIULSIpa JEKTPOHHOTO JOKYMEHTAa, Ha
OCHOBE KOTOPOTO COCTaBJIEH 3K3EMIUIAP 3JEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM
HOCHUTETIE, TI0 JIEKTPOHHOW IOYTE UAECHTUYHOCTb TAKOTIO AK3EMIUISIPA 3JIEKTPOHHOTO
JOKYMEHTA 3K3EMILIAPY AIEKTPOHHOIO IOKYMEHTa Ha OYMa)KHOM HOCHUTEJE 3aBepsETCS
YIOJIHOMOYEHHBIM COTPYJAHUKOM C HUCIOJb30BAaHUEM YCUJICHHOW KBaTU(DUIIMPOBAHHOU
BJIEKTPOHHOM TOIUCH.

AJIMUHUCTPATUBHBIE  MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM  MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIIKE OYEPEIHOCTH, B J€Hb MPUOBITUS 3asBUTENSI B CPOKHU,
yYCTaHOBJICHHBIE perjiaMeHTOM padoTel MO,

Pe3ynpTaTaMu BBIMOJIHEHUS aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCA: (DUKcAIUs
dakra BbIIaYM pe3yJsibTaTa MpeocTaBlieHuss MyHuIMNaibHON yciyru B AUC MOI],
pe3yJIbTaT IMPEIOCTABICHNS] MyHULIMIIAJIBHOW YCIIYTH, BBIJAHHBIN 3asBUTEIIO.

3.6.3.2. Tlpu oOpaieHun 3asiBUTENS 3a PE3yJIbTATOM MYHUIMIAIBHOW YCIyrd uepes
PecnyOnukanckuii  mopTan  3asBUTEI0 B JIMYHBIM KaOWHET aBTOMAaTHYECKHU
HamnpaBiIeTCsl  DJIEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOLIETOCS  pe3yJbTaToM
IpeI0CTaBICHUS MYHUIUTIATBHOM yCIIyTH, MOJIMUCAHHBIN YCUIJICHHON
KBaJIM(DUIIMPOBAHHOMN AJIEKTPOHHOMN MOAMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJMUHUCTpPATUBHBIE TPOLEAYpPHI, YCTAaHABIMBAEMbIE HACTOAIIMM  ITYHKTOM,
BBITMIOJHSIOTCS B JICHb TMOJANMMCAHMS JOKYMEHTA, MOATBEPKIAIOIIETO MPEJOCTABICHHE
(0TKa3 B MPeNOCTABICHNN) MYHUIIUIIATEHON YCIYTH, YIOTHOMOYEHHBIM JOJKHOCTHBIM
muuoM Oprana (Oprasom).

Pe3ynbTaTamu BBIITONHEHUS aIMHUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: HAIPABIICHHUE
(mpenmocTaBiieHHE) C HUCIOJIb30BaHUEM PecrnyONMKaHCKOTO MopTaia  3asBUTEIIO
JOKYMEHTa, MOATBEPKAAIOUIET0 MPEJOCTABICHUE MYHULMNAIBHON Yyciayru (B TOM
YHCJI€ OTKAa3 B MPEIOCTABICHUU MYHULIUIIAIBHOU YCIYTH).

3.6.3.3. IIpu oOpailieHnH 3asBUTEIIS 32 PE3YIBTATOM MYHUIMIIAIbHOU yciyru B OpraH,
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIauy (HAIMpaBJIE€HHE) JOKYMEHTOB, BBIJIAET
3asBUTEIIO Pe3yJbTaT MyHUUUNAIbHOW ycayru. [lo TpeboBaHMIO 3asBUTENS BMECTE C
HK3EMIUISIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My MPEAOCTaABIIACTCS
AK3EMIUIAP JJIEKTPOHHOTO JOKYMEHTa IyTEM €ro 3aluch Ha ChEMHBIM HOCUTEIb
uHQOpPMAIIMM WM  HANpPaBICHHUS OK3EMIUIApA DJIEKTPOHHOTO JOKyMEHTa TIO
AJIEKTPOHHOM MOUTE B apeC 3asiBUTESL.

AJIMUHUCTPATUBHBIE  MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM  ITYHKTOM,
OCYUIECTBIIIIOTCS B TOPSIAKE OYEPENHOCTH, B JCHb TMPUOBITHS 3asBUTENS B
COOTBETCTBUH C [IpaBunamMu BHyTpEHHETO TPyAOBOTO pacnopsaka Oprana.

Pe3ynbTaTOM BBINOJHEHUS AJMUHHUCTPATUBHBIX MPOUEAYpP SBISIOTCS: (UKCALUS
(dakTa BBIJAYM  pe3yibTaTa  NPEJOCTABICHUS ~ MYHUUUNAIBHOM  YCIyrM B
aBTOMATU3UPOBAHHON HH(OPMALIMOHHOW CHCTEME, MPEIHA3HAYCHHOW i OKa3aHUs
rOCY/IapCTBEHHBIX U MYHUILIMIIAJIBHBIX YCIYT.



3.7. UcnpaBieHne TEXHUUYECKUX OMHUO0K

3.7.1. B cayuae oOHapy>KeHHs] TEXHHMYECKON OIMMOKU B JOKYMEHTE, SIBJISIIOLIEMCS
pe3yAbTaTOM MYHULIMTIAIBHOMN YCIyTH, 3adBUTENb HampaBisieT B Opra:

3asiBJIEHHE 00 UCIPABICHUH TEXHUYECKON OIMOKY (mpuiiokeHne Ne 5 K HacTosIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

JNOKYMEHT, BBIJAHHBIA 3asBUTENII0 KaK pPE3yJbTaT MYHULHUINAJIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKast OITNOKA;

JIOKYMEHTBI, HMMEIOIINE IOPUANYECKYI0 CHJIy, CBHJETEIbCTBYIOIIUEC O HAIUYUU
TEXHAYECKOU OIIUOKHU.

3asBieHre 00 MCHPABICHMM TEXHUYECKOW OIIMOKM B CBEICHMSX, YKa3aHHBIX B
JNOKYMEHTE, SIBISIOLIEMCS PE3YJIbTaTOM MYHULMIIAIBHON YCIYTH, MOJAETCA 3asIBUTEIEM
(YIIOJIHOMOYEHHBIM TPEACTaBUTEIEM) TOUYTOBBIM OTIpaBIE€HUEM (B TOM YHUCIE C
UCIIOJIb30BaHUEM D3JIEKTPOHHOM mMouThl), MO0 uvepe3 PecnyOnukaHCKUil mopTan uiu
MOII.

3.7.2. JIODKHOCTHOE IIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYIIECTBISET
IpHEM 3asBJICHUs 00 MCIPABICHUN TEXHUYECKOW ONIMOKHU, PETUCTPUPYET 3asBIICHUE C
NPWIOKCHHBIMHA JJOKYMEHTAMHU W TIEPEIaeT UX JOJKHOCTHOMY JIMITY, OTBETCTBCHHOMY
3a 00pabOTKy IOKYMEHTOB.

A,ZIMI/IHI/ICTpaTI/IBHLIG MMpoucaypHhl, YCTaHaBJINBACMBIC HaCTOAIINM ITYHKTOM,
BBIIIOJTHAIOTCA B TCUCHHUC OAHOI'O pa60qero OHA C JaThl pCruCTpann 3asABJIICHUA.

Pe3ynpTaTamMu BBITIOJHEHUS aIMUHUCTPATUBHBIX IMPOLEAYDP SBISIIOTCS: MPUHATOE U
3aperucTpUpPOBAHHOE 3asBJICHUE, HANPABICEHHOE HAa PAacCMOTpPEHHUE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 00pabOTKY TOKYMEHTOB, pacCMAaTPUBAET
JOKYMEHTBI U B LIEJISIX BHECEHUS UCIIPABIICHUN B IOKYMEHT, SIBILSIFOIIUICS PE3YJIbTATOM
IIPEAOCTABIICHUS MYHULUITAIBHOU YCIYTH, OCYILECTBIISIET IIPOLEAYPHI,
OpPEeAYCMOTPEHHbIE MNYHKTOM 3.5 aJMHHUCTPAaTUBHOTO PErJIAMEHTa, W  BBIAAET
UCIIPABJICHHBIN TOKYMEHT 3asBUTEIIO (YIOJHOMOYEHHOMY MPEICTaBUTENIO) JIUYHO MO
pOCIIUCh C U3BIATHEM Yy 3asBUTENS (YINOJTHOMOYEHHOTO MPEACTABUTEINS]) OpPUTHHAJa
JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUYECKasl OIIMOKa, WIM HampaBisieT B aapec
3asBUTEJI MOYTOBBIM OTHpPaBIEHHUEM (TIOCPEACTBOM S3JIEKTPOHHOW MOYTHI) MHCHBMO O
BO3MOXKHOCTH TOJIyYEHUsI JTOKYMEHTa Ipu IpefocTaBieHud B Opradn opuruHalia
JIOKYMEHTa, B KOTOPOM COJACPKUTCS TEXHUYECKasi OMMOKa.

AIMHUHHCTPATHBHBIE  TPOILEAYPHI, yCTaHABIWBAEMbIC HACTOSAIIUM  ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHE ABYX pabouyux JHEH Iociae OOHApyKEHHS TEXHUYCCKOM
OIMMOKH WM TIOJYyYCHHUS OT JI000r0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIIEHHON OIIHUOKe.

Pe3ynbTaTamu BBIMOJHEHHS] aJMUHHUCTPATUBHBIX MPOUEAYpP SBISIOTCS: BbIAAHHBIN
(HampaBIEHHBIN ) 3asIBUTEIIO IOKYMEHT.
4. Tlopsaniok v popMbl KOHTPOJIS 3a MPEIOCTABIICHUEM MYHUIIUIIAIBHOW YCIyTH

4.1. TlopsimoK OCYIIECTBICHUS! TEKYIIEro KOHTPOJS 3a COOJIOACHUEM U MCIOJHEHUEM
OTBETCTBEHHBIMU  JOJDKHOCTHBIMU  JIUIIAMU  TOJOXKEHUH  aJMUHHUCTPATUBHOTO



perjaMeHTa U MHbIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAaHUS K
IIPEAOCTABICHUIO MYHUIIUITAJBHON YCIYTH, & TAK)KE MPUHITUEM UMH PEILICHUM

KoHTponps 3a MONHOTONM M KAa4eCTBOM MPEAOCTABICHUS MYHULHNAIBHOW YCIYI'U
BKJIIOYAET B c€0s BBISABICHUE U YCTPAHEHHUE HApYIICHUH MpaB 3asBUTEJIECH, TPOBEICHUE
MPOBEPOK  COOJIIOJIEHUA MpOLENYyp MPEAOCTAaBICHUS MYHHUIMIAIbHOW  YCIYTH,
MOJATOTOBKY pelieHui Ha neicTBus (0e31eiicTBUE) TOKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOYTIPABJIEHUS.

dopmamMu KOHTPOJISI 32 COOJIIOJICHUEM HCIIOJHEHUS aJMUHUCTPATUBHBIX MPOLEIAYP
SIBJISIFOTCSA :

1) npoBepka ¥ COTJIacOBaHHE MPOCKTOB JOKYMEHTOB IO TPEIOCTaBICHHIO
MYHULANIAJIBHOW YCIIYTH;

2) IMPOBOAMUMBIC B YCTAHOBJICHHOM HOPAAKE IMPOBCPKH BEACHUA ACIOIMPOU3BOACTBA,

3) mpoBeJicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIOICHUS
MPOLEAYP NPEAOCTABICHUS MYHULIMIIAIBHON YCITYTH.

B HOEIX TCKYHICTO KOHTPOJIA UCIIOJNB3YIOTCA CBCACHUSA, UMCIOIIHUCCA B SHGKTpOHHOﬁ
Oase JaHHBIX, CJ'Iy}KC6Ha$I KOPPCCIIOHACHIINA, YCTHAd W IIMCbMCHHAas I/IH(bOpMaIII/ISI
HOJDKHOCTHBIX JIMI, OCYIICCTBJIANOIINUX BBIIIOJIHCHHUC AAMHWHHUCTPATUBHBIX IIPOLCAYD,
JKYPHAJIbI YUCTA COOTBCTCTBYIOIIUX JOKYMCHTOB U JPYIuc CBCIACHUA.

JIJist ocymiecTBIEHUS KOHTPOJS 32 COBEpIIEHUEM JCHCTBUN NpHU MPEAOCTaABICHUU
MYHUIIUTAIBHON YCIYTM WU TPUHATHH PEIICHUH PYKOBOIUTENI0 OpraHa MECTHOIO
CaMOYIIpaBJ€HUSI MPEJCTaBISAIOTCS CHOpPaBKU O  pe3yJibTatax MpeAoCTaBIICHUS
MYHUIIMIATIBHON YCIYTH.

O cnydasix ¥ NMpPUYMHAX HApYIIEHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJAEpKaHUS
aIMUHUCTPATUBHBIX MPOUEAYP MAODKHOCTHBIE JHUIA HEMEJIEHHO WH(QOPMHUPYIOT
PYKOBOAMTENS OpraHa, IPEJOCTaBISAIOMIEr0 MYHHLUNAIBHYIO YCIYyTy, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILIECHUM.

Texymmuii  KOHTpPOJIb 32  COONIOJIGHHEM  IOCIEI0BATEIbHOCTH  JCHCTBUM,
ONpeAeICHHBIX aIMUHUCTPATUBHBIMU nporeypamMu 1o MPEI0CTABICHUIO
MYHUIMNAIBHON YCIYTH, OCYIIECTBIAETCS 3aMECTUTEJIEM PYKOBOJIUTENSA OpraHa
MECTHOTO  CaMOYNpAaBJICHUSA, OTBETCTBCHHBIM 3a OpTraHU3alHi0 padOTHl IO
MPEIOCTABICHUI0 MYHUIIMIIAIIBHOW YCIIYTHM, HAYaJIbHUKOM OT/AEJA, OCYIIECTBIISIIOIIETO
OpraHu3aIuio paboThI MO MPEAOCTABICHUIO MyHUIIUTIATLHON YCITYTH.

IlepeyeHp  OOMKHOCTHBIX  JIMI,  OCYLIECTBIIIOIIMX  TEKYIIHMHA  KOHTPOJIb,
YCTAHABIMBACTCS TOJIOKEHUSMHU O CTPYKTYPHBIX NOAPA3ICICHUSAX OpraHa MECTHOTO
CaMOYITPaBJICHUA U JOJDKHOCTHBIMU PETJIaMEHTaAMH.

4.2. TlopsanoK M NEPUOANYHOCTh OCYIIECTBICHUS IIJJAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MTOJHOTHI M Ka4yeCTBa MPEIOCTABICHNUS] MYHULIMNIAIBHOW YCIYTH, B TOM YHCJIE HOPSA0K
u (GOpMBI KOHTPOJS 3a MOJHOTOM M KayeCTBOM MPENOCTaBICHUS MYHHUIUMNAIbHOU
YCIyTH

4.2.1. KoHTpoJsb 32 NOJIHOTOW M Ka4€CTBOM MPEAOCTABICHHUS MYHUIUITAIIBHON YCIYTH
OCYULIECTBIIIETCS B (popMax:

1) mpoBeneHust NpOBEPOK;



2) paccMoTpeHus kano0 3asBuTeseld Ha JelcTBusa (Oe3aeiictBue) Oprana, a Takxke
UX JOJDKHOCTHBIX JTUI, MyHUITUTIAIBHBIX CITYKAIUX.

4.2.2. B uendax oCylIeCTBICHUSI KOHTPOJIS 3a MOJHOTOM U Ka4eCTBOM MPENOCTABICHUS
MYHULIUTTAIIBHOW YCIIYTH MPOBOJSATCS MJIaHOBBIE U BHEIIAHOBBIE TTpoBepKU. [lopsnok u
MEPUOJANYHOCTh OCYIIECTBIICHUSI TUJIAHOBBIX MPOBEPOK YCTAHABIMBACTCS ILJIAHOM
pabotsl Oprana. [Ipu mpoBepke MOTYT paccMaTpuUBAaTLCS BCE BOIPOCHI, CBSI3AHHBIEC C
MPEe0CTaBICHUEM MYHUIIUITATIBHOW YCIYTH (KOMIUIEKCHBIE TTPOBEPKH ), UJIU OTIIEIbHBIN
BOIIPOC, CBSI3aHHBIA C TMPEJOCTABICHUEM MYHUIUIAIBHON YCIyrd (TeMaTHYeCKue
npoBepku). [IpoBepka Takxke MOKET TPOBOJAUTHCS 110 KOHKPETHOM Kallo0e 3asiBUTEIIS.

4.2.3. BHeI1aHOBBIE MPOBEPKHU MPOBOJATCS B CBSA3M C MPOBEPKON YCTpAaHEHHUS paHee
BBISIBJICHHBIX HApyIICHUW aJIMUHUCTPATUBHOTO perjaMeHTa, a Takke B ciyuae
MOJIyYEHHUsl JKaJloO 3asiBUTeNer Ha neictBust (Oe3aeiictBue) Oprana, a Takxke HX
JOJIKHOCTHBIX JIUL, MyHUIIUTAIbHBIX CITYKallIHX.

4.2.4. Pe3ynbTaThl NpoBEpKH OMOPMIISIIOTCS B BHUJE aKTa IMPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISIBIICHHBIE HETOCTATKU U MPEAJIOKEHHUS 0 UX YCTPAHEHUIO.

4.3, OTBETCTBEHHOCTD JTOJDKHOCTHBIX JIUI] oprasa, MPEIOCTABIISIFOLIETO
MYHUIIMNIAJIBHYIO YCIIYTy, 3a pelIeHuss W jJehcTBusi (Oe3neicTBUE), NMPUHUMAEMbIC
(OCYIIECTBIIIEMbIC) UMHU B X0JI€ MPEIOCTABIICHHUS MYHHUIIUTIAIBHON YCIyTH

ITo pe3ynbraTaM NpPOBEIECHHBIX MPOBEPOK B CIydac BBISIBICHUS HAPYUICHUH MpaB
3asiBUTEJIE BUHOBHBIC JIMIIA TPHUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

PYKOBOIII/ITGHI) opraHa MCCTHOI'o CaMOYIIpaBJICHUA HCCCT OTBCTCTBCHHOCTL 34
HCCBOCBPCMCHHOC PACCMOTPCHUC 3asiBJICHUM.

PykoBonutenb (3aMeCTUTENb PYKOBOJUTEIA) CTPYKTYPHOI'O MOAPA3JAEICHUS OpraHa
MECTHOT'O CaMOYIIPABJIICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE MU (WJIN)
HEHaJJIeKalIee BBIIOJIHEHUE aJMUHHCTPATUBHBIX IEHCTBUN, YKAa3aHHBIX B pasnele 3
aIMHHUCTPATUBHOI'O PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIIA ¥ MHBIC MYHUIMMAIBHBIC CITy)KaIllue 3a PEIICHUs U JCHCTBUS
(6e3neficTBue), TNpUHHMaeMble (OCYIIECTBISIEMBbIE) B  XOAC  MPEIOCTABICHUS
MYHHUITUTIAIBHOM YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM
3aKOHO/IaTE€JILCTBOM TOPSIJIKE.

4.4, TlonoxkeHHsI, XapaKTepPU3yIOIue TpeOOBaHUS K MOPSAKY M (opMaM KOHTPOJIS 3a
MIPEJIOCTAaBICHUEM MYHHMIIMIIAJIBHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI I'pakiaH, HUX
00BbEeTMHCHUH W OpraHU3aIlui

Kontpons 3a mpenocraBieHHEM MYHHUIIUNAIBHON YCIYTH CO CTOPOHBI T'PAXKIaH, UX
OOBEIMHEHUN W  OpraHW3alui, OCYIIECTBISICTCS  TOCPEACTBOM  OTKPBITOCTH
NEATeIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HUs  MNpU  IPEJAOCTABICHUU
MYHHULMIIAJIBHOM ~ YCIIYyI'M, T[IOJYYEHHs TOJIHOW, aKTyaJlbHOM M  JIOCTOBEPHOU
nHpOpMAIIMK O TMOPSAKE MPEJOCTABICHUSI MYHHUIIMIAIBHON YCIYTM M BO3MOXKHOCTHU
JOCYyICOHOTO paccMOTpeHus oOpamieHuid (kano0) B mpoIecce MPeaoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

5. locyneOnblii  (BHECYNEOHBIN) MOPSAIOK OO0XKAJIOBAHUS pEIICHUH U JeUCTBUUI
(Oe3neiicTBU) oprasa, IPEIOCTABIISIOIIETO MYHHUIMTATbHYIO yCIIyTY,
MHOTO(YHKIIMOHAIBHOTO HEeHTpa IPEIOCTaBICHHUS rOCyIapCTBEHHBIX u



MYHULANAIBHBIX YCIyI, OpraHW3aluid, YyKa3aHHbIX B 4actu 1.1 cratenm 16
@enepanbHOro 3akoHa Ne210-d3, a Takke MX JOHKHOCTHBIX JIML, MYHULIHAIIAIBHBIX
CIIy’KallluX, pa0OTHUKOB

5.1. 3agBuTeNM MMEIOT MpaBO Ha 00KajJOBaHUE B JOCYNEOHOM MOPSAJAKE pPELIECHUN U
neictBuil  (0e3aeiicTBUS) oOpraHa, MNPEJOCTABIAIONIET0 MYHHUIMIAIBHYIO YCHYTY,
JIOJDKHOCTHOTO  JIMLA  OpraHa, IpeloCTAaBIAIONIEI0 MYHULIUNAIBHYIO  YCIYTY,
MYHULMNAIBHOTO  CIY)Kallero,  PYKOBOAMTENS  OpraHa,  IpeJOCTaBIAIOLIETO
MYHHUIUTATbHYIO YCIIyTY, MHOTO() YHKIIHOHAJILHOT O LEHTpa, paOoTHMKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHU3alMi, IpeTyCMOTPEHHBIX YacThio 1.1 crartbu
16 ®enepanpHoro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENIb MOXKET OOPaTUTHCS C HKaJl0OOM, B TOM YKCIIE B CIEAYIOMIUX CIydasx:

1) HapylieHHe cpokKa perucTpaluyd 3ampoca O MPEeAOCTaBICHUHM MYHULUINAIbHON
yCIIYTH, 3alpoca, yka3zaHHoro B ctathe 15.1 denepanbroro 3akoHa Ne 210-D3;

2) HapyuleHHE CpOKa NpeIOCTaBICHUS MYHUIMNAIbHOM ycinyru. B ykazaHHOM
ciydyae JocyacOHoe (BHecyaeOHoe) oOkalloBaHHME 3asiBUTENIEM PEIICHUN W JeWCTBUN
(Oe3nmeiicTBUS]) MHOTO(YHKIIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(YHKIIMOHATBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIM IEHTpP, pEUICHUs U
nevictBust  (Oe3aelcTBHE)  KOTOPOTO  OOXAIYHOTCS, BO3JIOKEHAa  (PYHKIUS — TIO
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYr B TIOJHOM OOBEME B
nopsiiKe, onpeaeseHHoM Jactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB WIM MH(POPMAIUU JIUOO OCYIIECTBICHHUS
NEUCTBHM, TPEACTAaBICHUE WM OCYIIECTBIECHWE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMHA MPaBOBBIMU akTaMHu Poccuiickoil ®Penepanuu, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnmku TatapcTaH, MyHUIIMTIATBHBIMH TPABOBBIMH aKTaMU
IUTSl TPEAOCTABICHUSI MYHULIUITAIBHOW YCITYTH;

4) oTka3 B mNOpUEME JIOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMaTHWBHBIMU TIPaBOBbIMM akTaMu Pocculickorn ®Pexnepanuu, HOPMATUBHBIMU
npaBoBeIMH akTamu PecnyOnuku TaTtapcraH, MyHUIIUMIIAIBLHBIMH TPABOBBIMH aKTaMH
IUTS1 TPEAOCTABICHUSI MyYHULIUITAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpEAOCTABICHUU MYHUIMIAIBHON YCIYTd, €CJIM OCHOBAaHMS OTKa3a HE
MPETyCMOTPEHBbI (eepaIbHBIMA 3aKOHAMU U TPUHATHIMH B COOTBETCTBUU C HHUMHU
VHBIMM HOPMAaTUBHBIMM NpaBOBbIMM akTaMu Poccuiickont ®enepanuu, 3aKOHaMu U
WHBIMH  HOPMATUBHBIMH  TIPaBOBBIMH  akTamu  PecnyOnmukm  Tartapcran,
MYHULMNAIBHBIMM ~ MPAaBOBBIMM  aKTaMH. B yka3aHHOM ciyyae JocyAeOHoe
(BHecyneOHOE) OO0KalOBaHHWE 3asBUTENEM peHIeHUH U aercTBuil (Oe3meicTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTPa, pabdOTHHKa MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO()YHKITMOHAIBHBINA IEHTpP, PEUICHUS U JIEHCTBHS
(6e3neiicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHAa (QYHKIHS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIyr B IIOJHOM 00BbEME B TOPSIKE,
onpeneneHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHue C 3aABUTENS MPU MPEAOCTABICHUN MYHUIIUIIATBHON YCIIYTH ILUIATHI,
HE NPEAyCMOTPEHHOW HOPMATHBHBIMM NpPaBOBbIMM akTamu Poccuiickonn denepannm,
HOPMAaTUBHBIMH TMpPaBOBbIMH akTamMu PecnyOmnuku TaTtapcTaH, MyHHUIIMIATbHBIMU
MIPaBOBBIMU AKTaAMHU;

7) 0TKa3 opraHa, IpeJI0oCTaBISIOLEr0 MYHHIUIIAIBHYIO YCIYTy, TOJPKHOCTHOTO JIUIA
opraHa, NpPeIOCTaBISIOUIEr0 MYHULHUNAIBHYIO YCIYry, MHOTO(QpyHKIMOHAIBHOIO
LEHTpPa, paOOTHHKA MHOTO(YHKIIMOHAJIIBHOTO LIEHTPa, OpraHu3aluii, Ipe1yCMOTPEHHBIX



gactbto 1.1 crtatem 16 ®epepanbHoro 3akoHa Ne 210-®3, wiu ux paObOTHUKOB B
WCIIPABJICHUM JIOMYIICHHBIX MMM OIEYaTOK W OIMMOOK B BBIJIAHHBIX B PE3yIbTaTe
MPEOCTaBICHUS ~ MYHUIMOAJIBHOM  YCIyrM  JOKyYMEHTaX JuOO  HapylleHue
YCTaHOBJICHHOT'O CpOKa TaKUX HcHpaBieHuil. B ykazanHoM ciaywyae nocyneOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaerctBuil  (0e3aercTBus)
MHOTO(QYHKIIMOHAJBHOTO UEHTpa, pabdOTHUKAa MHOTO(QYHKIMOHAJIBHOIO ILIEHTpa
BO3MOXKHO B CJIydae, €ClIi Ha MHOTO(YHKIIMOHAJBbHBIA IIEHTpP, PEIICHUS U JIEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOXANTYIOTCS, BO3JIOKEHa (YHKIUS MO NPEelOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCJIYr B IIOJHOM o00BeMe B TOPSJKE,
onpenesneHHoM 4JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWe CpoKa WIM TOpsSAKa BbIJIAYU JOKYMEHTOB 110 pe3yJbTaTam
IPEAOCTABICHUSI MYHULIMTIATBHON YCIIYTH;

9) mpuOCTaHOBIICHHE TPEAOCTABICHUS MYHHIIUNIATBHON YCIYTHU, €CIM OCHOBAaHUS
PUOCTAHOBJICHUS HE MPEIYCMOTPEHBI (ellepadbHbIMU 3aKOHAMH M TPUHSITBIMH B
COOTBETCTBUM C HHUMH HWHBIMU HOPMATUBHBIMU TMPaBOBBIMU akTamu Poccuiickoi
deneparuu, 3aKOHaAMH W WHBIMM HOPMATHUBHBIMH TIPaBOBBIMU akTamMu PecmyOnuku
TaTapcTaH, MyHUIIUITAIBHBIMY TIPAaBOBBIMU akTaMU. B yka3zaHHOM ciydae aocyaeOHOe
(BHECyneOHOE) OOKaJloBaHUE 3asgBUTEJIEM pelieHud u AcicTBUM (Oe31ecTBUS)
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pPaO0OTHHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €clii Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKANYIOTCS, BO3JI0KEHA (PYHKIMS IO MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIYyr B IIOJHOM O0BEME B TOPSAJIKE,
onpezaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpebGoBanue y 3asBUTENs IMPU NPEAOCTABICHUU MYHHUIMNAIBHOW YCIYTU
JOKYMEHTOB WU MHGOpMAIMKU, OTCYTCTBHE WU (WJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAJIUCh MPH MEPBOHAYAIBHOM OTKa3€ B IMPHUEME IOKYMEHTOB, HEOOXOAUMBIX IJIsI
NPEIOCTaBICHUS] MYHHUIIMNAIBHONW YCIYTH, JTUOO B MPEIOCTABICHUU MYHHUIIUIAIbHOU
yCIyTH, 32 UCKIIOYEHHEM CIydaeB, MPEAYCMOTPEHHBIX IMYHKTOM 4 yactu 1 ctateu 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciydae gocyaeOHoe (BHecyneOHOe)
00’KaJIoBaHKE 3asBUTEIIEM pelieHui u NeWCTBUI (6e3nericTBHA)
MHOTO(YHKIIMOHAJILHOTO ~ IIEHTpa, pPaO0OTHHMKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTP, PEUICHUS U JEHCTBHS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHAa (QYHKIHS II0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIMTIATBHBIX YCIOYyr B TIOJIHOM 00BeME B TOpAIKE,
onpenesneHHOM 4yacTtbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. anoba nomaercs B mUChbMEHHOUW (hopmMe Ha OYMaKHOM HOCHUTEJIE, B AIEKTPOHHOMN
¢dbopmMe B opraH, IpeIOCTaBISIONNNA MYHUITUTIATEHYIO YCIYTY, MHOTO() YHKITMOHATBHBIN
LIEHTp JHOO0 B COOTBETCTBYIOIIMM OpraH TOCYJApCTBEHHOW BIIACTH, SIBISIOIIMICS
yupeauTesem MHOTO() YHKIIHOHATHEHOTO LIEHTpa (manee - yUpeIUTENb
MHOTO()YHKIIMOHATBFHOTO [IEHTPA), @ TAK)KE B OPraHU3aIUH, MPEyCMOTPEHHBIE YaCThIO
1.1 crateu 16 deaepanpHoro 3akoHa Ne 210-D3. JXanoObl Ha pemieHUs W ASHCTBUS
(Oe3nelicTBUE) PYKOBOJUTENSI OpraHa, MPEJOCTaBISIONIET0 MYHUIUMIAIBHYIO YCIYTY,
MOAAIOTCS B BBIMIECTOSAIIMNA OpraH (IpU €ro HaAJIMYMUK) MO0 B cllydae €ro OTCYTCTBUS
paccMaTpUBaIOTCSl HEMOCPEACTBEHHO PYKOBOAUTEIEM OpraHa, MpPeJOCTaBISIONIErO
MYHULIUNAIBHYIO yciyry. XKamoOsl Ha perieHus u AeictBus (0e3aeiicTBrue) paboTHUKA
MHOTO(yHKIIHOHAJIBHOTO LEHTpa MOAAI0TCA PYKOBOJIUTETIO 3TOrO
MHOTO(QYHKIIMOHAJIBHOTO 1eHTpa. KamoObl Ha pemieHuss U JeucTtBus (Oe3eicTBHE)
MHOTO(YHKIIMOHAJIBHOTO IEHTpa MOAAIOTCS YYPEIUTEN0 MHOTr0(yHKIIMOHAIBHOTO



LEHTPa WU JOJDKHOCTHOMY JIMITY, YIIOJJTHOMOUYEHHOMY HOPMATUBHBIM MTPABOBBIM aKTOM
PecniyOnuku Tatapcran. XKanoOwl Ha perieHust u aeiictBus (6e3neiicTBrue) pabOTHUKOB
OpraHu3alui, NpeaycMOTpeHHbIX YyacThio 1.1 ctatbu 16 @enepanbHoro 3akona Ne 210-
@d3, moarTCs PYKOBOJAUTENSIM ATUX OpraHU3aIui.

XKanoba Ha pemenus u paedctBug (Oe3aeiicTBUE) oOpraHa, MNPEIOCTABIISIONIETO
MYHULHNAIBHYK)  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, IpeJOoCTaBISIOLIETO
MYHULHANAIBHYK YCIYr'y, MYHHUIIMIAIBHOTO CIIYXallero, pPyKOBOAUTENS Oprasa,
MPEIOCTABISAIONIEr0 MYHULIMIAIBHYIO YCIYry, MOET ObITh HalpaBiieHa IO IOYTe,
yepe3 MHOroQyHKUMOHAJIBHBIM ILEHTP, C HCMIOJIb30BAHUEM HH(POPMALUOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oQuuuanbHOro caiita  oprasa,
MPEJOCTaBISAIONIEr0  MYHUUMNAIBHYIO  ycayry,  Emgunoro  moprasa  nmubo
Pecnybnukanckoro nopraina, THGOPMAIIMOHHON CUCTEMBI JOCYIeOHOr0 00XkKaloBaHMUS,
a Tak)Ke MOXET ObITh MPHUHSATA MPHU JUYHOM Npueme 3aaBuTtens. JKanoba Ha perieHus u
NENCTBUS (Oe3neiicTBue) MHOTO()YHKIIMOHAJTIbHOTO LIEHTpA, paboTHUKa
MHOTO(QYHKIIMOHAJLHOTO  IIEHTpa MOXeT ObITh HampaBleHa [0 ToYTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-TENIEKOMMYHUKAIIMOHHOW — cetn  «lHTEepHeT»,
oQuIMaNIbHOrO caiiTa MHOTO(DYHKIIMOHAJIBHOTO IIeHTpa, EmguHoro mnoprana mu6o
Pecnybnukanckoro nopraina, "HGOPMAIIMOHHON CUCTEMBI JOCYIeOHOr0 00KamoBaHus,
a Tak)Ke MOXET OBbITh MPUHSATA MPHU JUYHOM Npueme 3assutens. JKanoba Ha perieHus u
nevictBus (Oe3IeMCTBUE) OpraHM3aluii, MPEeAyCMOTPEeHHBIX vacThio 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-@3, a Taxke MX paOOTHUKOB MOKET OBITH HaIpaBlieHA
IO IoYTe, C UCIHOJIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHHUKAI[MOHHON CeTH
«HTepHEeT», OQUIUMAIBbHBIX CAaUTOB 3TUX opraHuzauuii, EauHoro mnoprama mubo
Pecny0OnukaHckoro moprajia, a TakXke MOXKET OBbITh NPHUHATA NpPU JUYHOM IIpHUEME
3asIBUTEIISL.

5.3. XKanoba momkHa colepKaTh:

1) HauMeHOBaHWE oOpraHa, MPEJOCTABISAIOMIETO MYHUIUIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABIISIIONIETO MYHUIUMAIBHYIO YCIyTY, JH00
MYHHUIIUTIAIBHOTO CIIYXAaIIero, MHOTO(QYHKIIMOHATBLHOTO IEHTPA, €r0 PYKOBOJUTENS U
(wm) pabOTHWKA, OpraHM3alMid, TMPEeITyCMOTPEHHBIX dYacThio 1.1 cratbu 16
®denepanbHOro 3akona Ne 210-D3, ux pykoBoautenei u (W) paOOTHUKOB, PEIICHUS U
neicTBus (6e31eiCTBIE) KOTOPHIX 00KaTyIOTCS;

2) damwmnmmro, uMs, OoT4ecTBO (TMOCIAEAHEE - TPU HATUYUH), CBEACHHS O MECTE
KUTEIbCTBA 3asBUTENSA - (U3UUECKOTO JHUIA MO0 HAMMEHOBAaHUE, CBEACHHUS O MECTE
HAXO0XJICHUS 3asBUTENS - IOPUAUUYECKOro Julla, a Takke HoMep (HOMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) ANEKTPOHHOM MOUTHI (MPU HAJTWYUK) U TIOYTOBBIN ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBemeHust 00 OOXanyembIX pEIICHUSX M JAeHCTBUAX (0e31elCTBUHM) Oprasa,
MPEAOCTABMISIONIETO0 MYHULUUNAIBHYIO — YCIYry, JIODKHOCTHOTO JIMIA  OpraHa,
MPEIOCTABIISIONIET0 MYHHUIUIMAIBHYIO YCIYTY, JU00 MYHHUIIMTIATBHOTO CITYXAIIero,
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pPabOTHHKA MHOTO(YHKIMOHAJIBHOIO IEHTpA,
OpraHu3alui, NpeayCMOTPEHHBIX 4acThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB,;

4) nOBOJBI, HA OCHOBAaHWM KOTOPBIX 3afABUTEIb HE COIVIACEH C pEHICHUEM H
nerctBreM (0Oe3leiicTBUEM) oOpraHa, MNPeAOCTaBIISIIONIEI0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeAOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTy, JH00
MYHULIUMAIBHOTO  CIY’XKaIlleTO, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA



MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3alyii, IpelyCMOTPEHHBIX YacThio 1.1 crarbu
16 ®enepanpHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asiBUTENEM  MOTYT  OBITh
MPEACTABICHbl JTOKYMEHTHI (MpU HAJIM4YMH), MOATBEP)KIAIOLIME JOBOJbI 3asBUTEN,
100 UX KOMHH.

5.4. IloctynuBiuas kano0a NOIJIEKUT PErUCTPALlMd B CPOK HE MO3JHEe padovero JHs,
CJIEYIOLIETO 3a JTHEM MOCTYIIJICHMUS.

5.5. Kanoba, noctynuBmias B OpraH, MPeAOCTaBISAIOMINNA MYHULUNAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIM LEHTP, YUYPEIUTETI0 MHOTO(YHKIMOHAJIBHOTO IIEHTpa, B
OpraHu3aiuu, npeaycMoTpeHHble yacThio 1.1 crateu 16 deaepansHoro 3akona Ne 210-
@3, nmubo BBILIECTOAIMUNA OpraH (IpU €ro HaJU4MuH), MOJJICKUT PACCMOTPEHHUIO B
TEYEHHE MATHAIUATH pabouuX JIHEW CO JHS €e perucTpaluu, a B ciiydae o0KaloBaHUS
oTKa3a oprasa, MPEIOCTaBIISAIOIIETO MYHHUIIUTAIbHYIO yCIIyTY,
MHOTO(YHKIMOHAIBHOTO LEHTPa, OpraHU3alnii, MpeTyCMOTPEHHBIX YacThio 1.1 cratbu
16 denepanbHoro 3akoHa Ne 210-03, B mpueme TOKYMEHTOB Yy 3asBUTENs JMOO B
UCIPABJICHUM JIONYIIEHHBIX OINEYaTOK U OIIMOOK WM B ciyyae OOXaJlOBaHUS
HapyIICHUS] YCTAaHOBJIEHHOTO CPOKa TAaKUX HMCHPABICHUN - B TEUEHHUE MATH pabOUUX
JTHEH CO JTHS €€ PETUCTPALIHH.

5.6. Ilo pesynpraTaM paccMOTpPEHHUsS >XajJoObl NPUHUMAETCS OJHO M3 CIEAYIOLIIHUX
pELICHUI:

1) xanoba ynoBIeTBOpsETCS, B TOM 4Kciie B ()OpME OTMEHBI NMPUHITOTO PElICHUs,
UCIIPABJICHUS JIOMYIIEHHBIX OINEYaTOK U OINMOOK B BBAAHHBIX B pE3yJbTaTe
NPEOCTaBICHUS] MYHHUIIMIAIBHOW  yCIyTM JOKyMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHEKHBIX CPEJCTB, B3MMaHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbiMH akTamu Poccuiickoit ®denepanuu, HOPMATUBHBIMU TMPABOBBIMU aKTaMH
Pecniy6siuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B YIOBJIETBOPEHUH >KaJIOOBI OTKA3bIBACTCS.

He mno3nHee paHs, cnemyromiero 3a JHEM TMPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOSIIEM IYHKTE, 3asBUTEJIIO0 B MUCBMEHHON (opMe M MO KEJIaHWUIO 3asBUTEIS B
ANEKTPOHHON (opMe HampaBisieTCsi MOTHBHUPOBAaHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaTOOBI.

5.7. B ciydae nmpu3HaHUS KaI00bI OJIEKAIEH YIOBICTBOPEHUIO B OTBETE 3asBUTEIIO
0 pe3yibTaTax pacCMOTPEHHUS KanoObl maercas uWHboOpMamus O JEUCTBHSIX,
OCYHIECTBIIIEMBIX ~ OPraHoM,  MPEJOCTaBIAIONIMM  MYHUUUNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHATBFHBIM LIEHTPOM JIHOO OpraHu3aIuei, npeaycMOTpeHHOM YacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1enaX HE3aMeIJIUTEIbHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYIICHUW MPHU OKA3aHUW MYHHUIIMIAIBHON YCIYTH, a TAKKEe TPUHOCSATCS
M3BUHEHMS 3a JOCTaBJICHHbIE HEYA00CTBa M yKa3blBaeTcss MH(MOpMaLKs O JadbHEUIINX
NEUCTBUSIX, KOTOPbIE HEOOXOJMMO COBEPIIUTH 3aSBUTENIO0 B LEIAX MOJy4YCHUs
MYHHUIUITAIBHON YCIIYTH.

5.8. B cayuae mnpusHaHHS >KanoObl HE MOMJIEKAIICH YIOBICTBOPCHHUIO B OTBETE
3asBUTENII0 O pe3yJbTaTaX pPacCMOTPEHMs JKAJIOObl [IalOTCA apryMEHTHPOBAHHbIC
pPa3bSICHEHUS O MPUYUHAX MPUHATOTO PEILICHUs, a Takke HHGOpMalUs O TMOPSIKEe
00’KaJI0BaHMsI IPUHSITOTO PEUICHUS.

5.9. B cny4ae ycTaHOBJIEHUSI B XOJE€ WM MO pPe3yjibTaTaM PACCMOTPEHUS KOOI
MPU3HAKOB COCTaBa AJMHHUCTPATHBHOIO TMPABOHAPYIIEHUS WA MOPECTYIUICHHS



JOJDKHOCTHOE JIMLIO, pAOOTHUK, Ha/leJIEHHBIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO KaJl00,
HE3aMeIJIMTENbHO HAMPaBJISAIOT UMEIOIIHUECS MAaTEPUAIIbl B OPTaHbl IPOKYPATYpPHI.



[Tpunoxxenne Ne 1

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEA0CTABIICHNS] MYHULIUIIAJIBHOM YCIIYTHU 110
BbIJIaU€ Pa3pelIeHus Ha BCTYIUIEHUE B Opak
HGCOBepI_HeHHOJIeTHI/IM, JOCTUTIIIUM BOSpElCTa
16 ner

dopma

(bsank oprana, npegoCTaBIAIONIEr0 MyHUITUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

PEILIIEHUE

oT Ne

PaCCMOTpCB Bame 3asiBiaeHue ot No " MpUIaraCMbIC K
HEMY HJOKYMCHTBI, YIIOJITHOMOYCHHBIM OopraHom

IIPUHSATO pelieHue

JlononHuTenbHas nHPOpMAIs:

CBefeHunst 06 aneKTPOHHOM NoANUCK

HomxuoctHoe auio (OUO)

0

(MOAMUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OpraHa)



[Tpunoxxenue Ne 2

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHNS] MYHULIUIIAJIBHOM YCIIYTHU 110
BbI1aUY€ pa3pelIeHUs] Ha BCTYIUIEHHE B Opak
HECOBEPILECHHOJIETHUM, JOCTUTIINM BO3pacTa

16 ner

dopma

(bmank oprana, Npe10CTABIIAIOIIEI0 MyHUIMIIATIBHYIO YCIIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

PEILIEHUE

00 0TKa3e B MPEJOCTABICHUHN MYHULIUIIAJILHON YCIyTH
0 BbIJJa4€ pa3penieHusl Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIINM

BO3pacTa 16 jet

OT Ne
PaccmotpeB Bamie 3asBienue ot Ne U TpujaraeMmbie K HeMy
JOKYMEHTBl  YIOJHOMOYEHHBIM  OpraHOM MPUHSTO
pemenue 00 OTKa3ze B 1o

CJICTYIOIIIMM OCHOBAHMUSIM:

1.

2.

JlononauTenbHas UHPOPMAITUS:

Bbl BOpaBe MOBTOPHO OOpPaTUTHCS B YINOJHOMOYEHHBIA OPraH C 3asBICHUEM O
MPEIOCTABJIICHUH YCIIYT'Y MIOCIIE YCTPAHEHUs YKAa3aHHBIX HAPYILICHUMU.

JlanHBIA OTKa3 MOXET OBITh O00KaJIOBaH B JIOCYI€OHOM TIOPSIKE IIyTEM
HaIpaBJICHUS )KAJIO0BI B YIIOJTHOMOYEHHBIN OpraH, a TakXe B Cy1eOHOM MOpPSJIKE.

CBepeHunst 06 aNeKTPOHHOM NoANUCK

JomxHocTtHoe autio (PHO)

(MOAMUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OpraHa)



ITpunoxxenue Ne 3

K AJIMUHUCTPATUBHOMY PETIAMEHTY
MPEI0CTABIICHHUS] MYHULIUNIAJIbHON YCIIYTH 110
BbIJ]au€ pa3pelieHus Ha BCTYIIEHHE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTIINM Bo3pacTa 16

JEeT

(bnank oprana, npegoCTaBIAIOIIET0 MYHULIUITAIBHYIO YCIIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

PEILIEHUE

00 OTKa3e B MnpueMe TOKYMCHTOB, H€06XOI[I/IMBIX AJIA IPpEAOCTABIICHUA
MyHPIIIHHaJIBHOﬁ YCIIYT'U 11O BblLAA4YC PAa3pCIICHUA HA BCTYIIIICHUC B 6pa1<
HCCOBCPHICHHOJICTHUM, JOCTUTTIIHNM BO3pacTa 16 et

oT

PaccmoTpeB Bame 3asBieHue ot No

U IIpHIaracMbIiC K

HEMY OOKYMCHTBI YIIOJTHOMOYCHHBIM OPIraHOM

I[MPUHATO PCHICHUC 00 oOTKaze B IMpueM<c JOKYMCHTOB,
1o CJIICAYIOIIUM OCHOBAHUSAM!

=

HEOOXOOUMBIX A

Pa3bsicHeHne mpuunH OTKa3a:

JlononHuTenbHas nHPOpMAaIus:

Bbl BIipaBe MOBTOPHO OOpPaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asiBICHHEM O
MPEIOCTABJIEHUH YCIIYTY [IOCIIE YCTPAHEHUsI YKA3aHHBIX HApyLICHUM.

JlanHBI OTKa3 MOXET OBITh O00KAJIOBaH B JIOCYI€OHOM TIOPSIKE ITyTEM
HaIpaBJICHHMS JKaJI00bI B YIIOJTHOMOUYEHHBIN OpraH, a TakKe B CyZeOHOM MOPSIIKE.

CBepeHunst 06 aneKTPOHHOM NoANnUCK

JomxHocTtHOe nuio (PHO)

(MOAMUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OpraHa)



[Ipunoxenue Ne 4

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHHS] MYHULIUIIAJIBHOM YCIIyTH 110
BbIJIa4e pa3pelicHus Ha BCTYIUICHHE B Opak
HGCOBepHIGHHOJICTHI/IM, JOCTUTIIUM B03paCTa
16 ner

dopma

B HUcnonHuTEAbHBIN KOMUTET
BepxHEeyCI10HCKOro CebCKOro MOCEICHUS
BepxHeyCinoHCKOro MyHHIIMITAIBHOTO
paiiona Pecniy6nuku Tatapcran

oT

(q)aMI/IJ'II/ISI, UM, OTYECTBO SaSIBI/ITeJISI)

AJpec MecTa JKUTEeIbCTBA U (WIIN) ajpec
MecTa MpeObIBaHUS 3asIBUTEIIS:

Tenedon 3asBuTENS:

AI[pGC BHGKTpOHHOﬁ ITOYTHI 3aABUTCIIA:

3asBJICHHUC.

[pomnry pa3penuTh MHE IO JOCTHKCHHS BO3pacTa BOCEMHA/IIATH JIET BCTYIIHTh B
Opaxk c rp.

MPOKUBAIOIINM(EH1)

JaTa POKICHUS

MacropT BblAaH (KOraa, KeM)

10 NIPUYNHE

(mata) (moamuch) (®.1.0.)

[Ipoury pa3pemnts MHE BCTYNUTh B Opak C Tp.

JI0 TOCTHKEHUSI UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.



Jlara poxnenus ,

MPOKUBAOIINM(EH1)

MacropT BbIAaH (KOraa, KeM)

PexBr3UTBHI aKTOBOW 3aNIMCHU O POKIACHUU:

No akToBOM 3anucu , JlaTa BpIjaun aKTOBOU 3aIUCH

MecTo rocyapCTBEHHOM pEruCTpalii aKTOBOM 3aMKUCH O POKICHUU

PGSYHBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ yCIIyru, npoury npeaoCTtaBUTh:

DB anuHbi KaOuner [lopTana rocyaapCcTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
Pecny6nuku Tatapcran;

DB MHOTO()YHKIIMOHAJIBHOM IIEHTPE MPEIOCTaBICHUSI TOCYJapCTBEHHBIX H
MYHHUIIUTAIBHBIX yCayT Pecriyonuku Tarapcran;

I:l B OpeaHe.

(mara) (moamuchk) (®.11.0.)



IIpunoxxenne Ne 5

K AIMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEA0CTABIICHNS] MYHULIUIIAJIBHOM YCIIYTHU 110
BbIJIaU€ pa3pelIeHUs] Ha BCTYIUIEHHE B Opak
HGCOBepHIeHHOJIeTHI/IM, JOCTUTIIUM B03paCTa
16 ner

dopma

B HcnionHUTEIbHBIM KOMUTET
BepxHeyCcoHCKOTo CelbCKOro MOCEICHUs
BepxHeyCinoHCKOro MyHHIIMITAIBHOTO
paiiona Pecnny6nuku Tatapcran

oT

(q)aMI/IJ'II/ISI, UM, OTYECTBO SaSIBI/ITeJISI)

3asBiIeHUE

00 HCIIPpAaBJICHUHA TEXHUYECKOU OIIMOKH

Coo0Omato 00 omuOKe, TOMYIIEHHON MpPU OKa3aHUU MYHUIUTAIBHON YCIyTH
o

3anucano:

[IpaBuiibHBIE CBEICHHUS :

[Ipomry wWcnpaBUTh JOMYIICHHYH) TEXHUYECKYIO OIMMOKY ¥  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JOKYMEHT, SBJISIOIIUMUCI  PE3YyJbTaTOM
MYHHULUITAJIBHON YCIIYTH.

[Ipunararo cnenyrommue JOKyMEHTHI:
1.
2.

B cnyuyae mpunATHS pemieHHs 00 OTKIOHEHWHW 3asBIEHUS 00 HWCIPABICHHUH
TEXHUYECKOU OIIMOKH MPOITY HAPABUTH TAKOE PEIICHUE:

MOCPEJICTBOM  OTHPABJIICHUSA JBJEKTPOHHOIO JIOKyMEHTa Ha ajapec E-
mail: :

B BHJI€ 3aBEPCHHON KOIUU HAa OyMaKHOM HOCHUTEJIE IOYTOBBIM OTIIPABICHUEM IO
ajpecy:




Hacrosmumm noareepxnaro: CBEACHUS, BKIIOUYCHHBIE B 3a5BJICHUE, OTHOCALLAECS
K MOEHU JIMYHOCTH U IIPEACTABIIEMOMY MHOIO JIMILY, a TAK)K€ BHECEHHBIC MHOIK HUXKE,
JOCTOBEpHBL.  JIOKyMeHThl (KOMHMHM JIOKYMEHTOB), TMPWJIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT ~TpeOOBaHMSM, YCTAHOBJICHHBIM 3aKOHOAATEILCTBOM Poccuiickoit
@enepanuy, HA MOMEHT IIPENCTABJICHUS 3asBIICHUAS O3TU JTOKYMEHTBI JEHUCTBUTEIBHBI U
coZiepKaT JOCTOBEPHBIE CBEICHUSI.

(mata) (moamuchk) (®.1.0.)





