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NMOCTAHOBIJIEHUE KAPAP

06 ytBepxaeHUM AQMUHUCTPATUBHOIO perfamMeHTa
NpeaocTaBneHns  MyHUUMNanbHOW  ycnyru Mo
NpefoCTaBNeHNto XUMoro NMoMeLLeHUs no LoroBopy
couunanbHoro Hamma

B uensx peanusaumm PepgepanbHoro 3akoHa ot 27 uions 2010 roga Ne 210-03 «O6
opraHusauuu npenocTaBneHns rocygapcTBEHHbIX U MYHULUMNAmNbHbIX  YCIyr»,
ucnonHutTenbHblh  KomuteT KunbpoebsKkckoro  cenbckoro nocenenuns CabuHckoro
MYHULMMNAnNsHOro panoHa

NMOCTAHOBIJIAET:

1. YTBepauTe AOMMHUCTPATUBHLIA pErnameHT NpefoCTaBreHUs MYyHULMNANbLHOM
ycryru no nNpPeAOCTaBMIEHWIO XWMOro MOMELWEHMA No [AOroBOpYy CcouuanbHOro HavmMa
(npunaraetcs).

2. [llpusHaTb yTpaTMBLUMM CWUMYy MNOCTAHOBIIEHUE WCMOMHUTENBHOrO KOMUTETA
Kunbgebskckoro cenbckoro nocenexns CabuHCKOro MyHuumMnansHoro paioHa Pecny6nvku
Tatapctan ot 24.03.2022 Ne 19 «O6 yTtBepxaeHuM AOMUHUCTPATUBHOMO pernameHTa
NPefoCTaBreHNs MYHUUUNANbLHOW yCryru no MPEAOCTABNEHMIO JKUMOTO  MoMeLUeHs no
[0roBopy coumarnbHOro Hanma.

3. OnybnukoBaTb HacTosILLEee NOCTAHOBMEHVWE Ha oduumanbHOM nopTarne npaBoBOM
nHpopmaumm Pecnybnukun TaTtapctaH B MHOPMaUMOHHO-TENEKOMMYHUKALIMOHHON CeTu
«WNHTepHeT» no appecy: http://pravo.tatarstan.ru, Ha oduumansHom cavite Kunbaebskckoro
CenbCKOro  MnocerieHuns CabuHckoro  MyHMUMMANbHOTO  pailoHa Mo agpecy:
hhttp://saby.tatarstan.ru/kildebiak # obHapogoBaTb Ha cneuuanbHbiX WMHEPOPMALIMOHHbIX
cTeHgax nocesrieHus.

4. Hactosllee mnocTaHOBfieHWe BCTymaeT B CWUNy CO JAHA  oduumanbHOro
onybnmkoBaHus.
5. KoHTponb 3a UCMOIHEHUEM HACTOSLLEro NOCTaHOBNEHMS OCTaBIIsAo 3a coBOoiA.

MnaBa Kunbaebsikekora cenbekoro dcenenms . H.H.3aruaynnuH



YTBepxaeH
lMocTaHoBneHuem
Kunbpgebsikckoro CenbcKoro
UCMNOSTHUTENbLHOro KoMuUTeTa
CabuHckoro MYHULMNanbHOro

pavioHa Pecny6nuku TaTapcran
o1 07.09.2022 r. Ne 27

ABMUWHUCTPATUBHBIN perrnameHT
npeAocTaBneHUs MyHUUMNANbLHOM’ ycnyru no npenocTtaBneHuIo XuUmnoro nomMelueHus
Mo AOroBOpy counanbLHOro Halma

1. O6wume nonoxeHus
1.1.  Tpegmer PErynMposaHns agMMHUCTPaTUBHOrO pernameHTa

1.1.1. Hacroswwmii aAMUHUCTPATUBHBINA pernameHT NPeA0CTaBNEHUsA MyHULMNANbHOM
ycnyrm (ganee — 8AMUHUCTPATUBHLINA permameHT) yCTaHaBnuBaeT cTaHgapT v nopsgok
NPEAoCTaBNeHNss MyHULMNAanbHON ycnyrm no npenocTtaBneHuo umoro nomMeLeHnsa no
AOroBopy couuanbHoro Haiima (ganee — MyHULMnanebHas ycnyra).

1.1.2.  TonoxeHus aAMUHUCTPATMBHOIO  pernameHTa NPUMEHSTCA  npwu

nions 2007 roga Ne 31-3PT «O P€annsaumm npas rpaxaaH Ha npefocTasneHne UM JKUIbIX
MOMELUEHNN  rocygapCTBEHHOro KunuwHoro  doHga  Pecny6nuvku Tatapctan u
MYyHULIMNanbHOro xunuwiHoro choHaa no AOrOBOpaM coumanbsHoro HaiiMa» (ganee
COOTBETCTBEHHO — XXWUrble MOMELLEHNs, 3aKoH Pecny6bnuku TaTtapcran Ne 31-3PT).

1.2. Kateropuu 3asisuteneii

1.2.1. Nnuamu, umerowmmu MPaBo Ha nomnyyeHne MyHULMNanNbHO ycnyru, aBnsitoTcs
rpaxagaHe Poccuiickoii depepauun, NpoxuBatoume Ha Tepputopun MYHULMNansHoro
obpasoBaHus B Pecnybnuke Tarapcran, MPU3HAHHbIE  HYXOALWMMUCH B  XUIbIX
MOMELLCHNAX, N B OTHOLUEHUM KOTOPbIX MPVHATO pelleHne O NpefoCcTaBNeHUM XUMOro
NoMeLLeHNs (fanee — 3asiBUTenND).

1.2.2. C 3asBneHuem BMpaBe o0paTUTbCs  YNOMHOMOYEHHbBII npeacraenTens
SasBUTens, AencTBylOLMA B cuny MONMHOMOYUIA, OCHOBAHHBLIX Ha oopmMmneHHon B
YCTaHOBMEHHOM 3aKoHofaTensCcTBOM Poccuiickoii ®efepauun nopsigke AOBEPEHHOoCTY,
3aKOHHbIN NpegcTaBuTenb 3asaBUTENS, AEUCTBYIOWNIA HA OCHOBAHUM henepanbHoro 3akoHa
nubo Ha ocHoBaHUM akTa YNOJTHOMOYEHHOr0 Ha TO OpraHa MecCTHOro camoynpasneHus
(nanee — sasBUTENL, NPpeacTaBuTens 3asBuTEnNs).

1.3. Mopsinok nHopmmposanus o MPEAOCTaBNEHUN MYHULMNANBHOIA yCryru

1.3.1.  WHdopmauus o NopsAke  NpeAoCTaBneHUs  MyHULMNANbHON ycnyru
pasmMellaeTcs:

1) Ha uHdOpPMaLMOHHBIX CTeHAax, coaepXalmx Bu3yanbHyl u TEKCTOBYIO
WHOpMaUMIO 0  MYHUUMNANbHOI ycnyre,  pacnonoXeHHbiX B NoMeLLeHnsax
MHOTO(PYHKLIMOHANBbHBIX HEHTPOB NpenocTaBneHns rocygapcTBeHHbIX U MYHULIMNanbHbIX
ycrnyr.
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2) Ha oduuManbHom caiite Kunbaebsikckoro cenbckoro noceneHns CabuHckoro
MYHMUMNANbLHOrO paioHa B MchopwlauMOHHo-TeneKommyHMKauMOHHoﬁ cetn «MHTepHeT»
(http:// www.saby.tatarstan.ru /kildebiak);

3) Ha lMopTane FOCyAapCTBEHHbIX U MyHULMNAbHbIX ycnyr Pecny6nuku Tatapcrau
(https://uslugi.tatarstan.ru) (aanee — Pecny6nukaHckuii noptan);

4) Ha EguHom noprane FOCYAapCTBEHHbIX U MyHULMNANbHbIX yenyr (chyHKUmi)
(https:// WWw.gosuslugi.ru) (ganee — Equeiii nopran);

5) B rocyaapcTBeHHO MHOPMaLUMOHHOK cucTeme «PeecTp rocynapcTeeHHbIX u
MyHULMNanbHbIX ycnyr Pecny6nuvku Tatapctan» (http:/frgu.tatar.ru) (ganee — Peectp
roCyAapCTBEHHbIX M MYHULMNASbHbBIX ycnyr).

1.3.2. KoHcynbTupoBaHue no BOMpocamM npefoCTaBneHUss MyHULMNANLHON ycnyrm
OCYLLIeCTBNAETCS:

1) B MHOroyHKLUMOHaNbLHbIX UeHTPaX MNpeaocTaBneHnst rocyfapCTBEeHHbIX u
MYHULMNAMNBLHBIX YCAYT NPpY YCTHOM 06pPaLLEeHNM - NYHO Mnu no TenedoHy;

2) B UHTEPaKTMBHOV ¢dopme PecnybnukaHckoro noprana;

3) B KunbgebskckoMm cenbckom UCNonHUTENnLHOM  komMutete  CabBUHCKOro
MyHULMNanbLHOro parioHa (ganee — Wcnonkom);

NpU YCTHOM 0BpaLLEeHNUM - NIMYHO AU No TeneqoHy;

fp1 MMCbMEHHOM (B TOM Yucrie B chopme SNIEKTPOHHOrO AOKYMEHTa) 0BpaLleHnn — Ha
OymakHom HocuTene no noute, B SNTEKTPOHHON (hopMe MO 3MEKTPOHHOM noyTe.,

1.3.3. UHdopmauus Ha EavHom noprane, Pecny6nukaHckom nopTane o nopsigke u
Cpokax npefocTaBneHnss MyHULMNanbHou YCIYT Ha OCHOBaHWN CBEAEHMI, coaepXalLmXcs
B Peectpe rocymapcTBeHHbIx u MYHULIMNaNbHLIX  yCryr, npefocTaBnsieTcss 3asBUTENIO
BecnnatHo. '

HocTtyn k uHdopmaumm o CPOKax 1 nopaake NpefoCTaBneHNst MyHULMNANbHON ycnyru
OCYLUECTBNIsieTCA Be3 BbINOMHEHUs 3asBUTENEM KaKUX-Nn6o TpeboBaHuii, B ToM uncre 6e3
WUCMONb30oBaHMSA  NporpammHoro  o6ecneyeHus, YCTaHOBKa KOTOpPOro Ha TexHuYyeckue
CPE€ACTBa 3asBUTENs TpebyeT 3aknioyeHus JIMLIEH3NOHHOrO MMM WHOrO cornaweHus ¢
npasoobnagaTtenem nporpaMmmHoro obecneyeHus, npeaycmartpusaroLlero B3uMaHme nnatbi,
perucTpauuio nnu asTopu3auMI0 3asBUTENs UNu NpeAocTaBneHne UM nepcoHanbHbIX
AaHHbIX.

1.3.4. Mpu obpawennn sassuTens nuyxo wnn no TenedoHy B COOTBETCTBUU C
nocTynueLinm obpalleHnemM npefocTasnseTcs UHopmaums:

1) o mMecte HaxoxgeHus MHOrO(YHKLMOHanLHOro LeHTpa npegocrasneHus
FOCyNapCTBEHHbIX U MYHULMNANbHbIX ycnyr, Ucnonkoma (agpec: PT, CaBuHckuii panoH, c.
Kunbpebsk, yn. KoonepaTusHas, 20A : roacduk paboTsi 08.00-11.30; 13.00-16.42,
CnpaBo4Hble TenegoHsl 8843624-55-50);

2) o nopsigke npepocTaBneHus MYHULMNAnNbHOM ycnyru, o cnocobax u CpoKax
nogayu 3asiBNeHui;

3) O KaTeropusix rpaxaa, KOTOpbIM NMpeaocTaBnseTcs MyHuUMnanbHast ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLmx BOMPOChI NpefoCTaBneHns MyHULMNAanbHON
ycnyru;

4) O nepeyHe [OKYMEHTOB, HeobxoaumbIx ans paccMoTpeHus 3asBneHuss o
NPEAOCTABNEHUN MYHULMNANBHON YCIYrU, O CpoKax npruemMa n perucTpauum 3asasneHus:;

S) O XoAe npefocTaBneHus MyHULMNanbHOM ycnyru;

6) o MmecTe pasmelwenus Ha ouLmanbHoM caiite WHOpMaumn no Bsonpocam
NPEAOCTaBeHNs MyHUUMNanbHOW YCnyru;

7) O nopsigke 06XanoBaHus AeictBuii unu 6GespeicTens AOIDKHOCTHBIX  nuL,
Hcrionkoma.

Mo nucbmeHHoMy  oBpalyennio COTPyAHMKM  oTaena, OTBETCTBEHHOrO 33
NPEAoCTaBrneHne MyHULMnanbHo ycnyru, NoApobHO B MUCbMEHHON dhopme pasbscHsIT
SAABUTENIO MOPALOK NPEAOCTABMNEHNS MYHULMMASLHOI ycnyrm n BONpochl, yKasaHHble B
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HACTOsILeM NyHKTe aAMUHUCTPATUBHOMO PernaMeHTa, u B TeyeHue Tpex pabouux aHeii co
AHA perncTpaummn obpalleHus HanpaBnAloT oTBeT 3asBUTEn0. OTBETL| AalTca Ha A3blke
obpalyenus. B cnyvyae HEBO3MOXHOCTU AaTb OTBET Ha A3bike obpalueHus ncnonb3ayrTes
roCyAapCTBeHHble A3bIkM Pecny6nmkm TatapcraH.

1.3.5. WHdopmaums no BOMpocam npepocTaBneHus MYyHULMNanbHOW  ycryru
pasmeLlaeTcs Ha oduumansbHoM caiite Kunbaebskckoro cenbckoro nocenenuss CabuHckoro
MYHULIMNanbHOro painoHa u Ha NHPOPMALIMOHHBIX CTeHaax B nomelleHnsx Mcnonkoma gns
paboTbl ¢ 3asBuTensmu.

NHdopmaums Ha rOCYAapPCTBEHHbIX S3bIKax Pecny6nuku TaTtapcran, pasmellaemas
Ha MHQOPMALMOHHBLIX cTeHaax u Ha oduuUmanbHOM caiiTe MyHULIMNansHoOro paioHa B
I/IHCbOpMaIJ,I/IOHHO—TeJ'IeKOMMYHVIKaLWIOHHOI7I cetn «WHTepHeT», BkmoyaeT cBefeHus o
MYHULMNanbHOW ycnyre, CoAepxkalumecs B nyHkTax 2.1, 23,24, 25, 27,28, 210, 211,
5.1 agMUHUCTpaTMBHOrO pernameHTa, uHopmaumio o mecre HaxoxaeHus, cnpaBoYHbIX
TeneoHax, BpemeHu pabotbl  Ucrnionkoma, o rpacuke npuema sasBneHwii  Ha
NPEAOCTaBNeHne MyHuLMNanbHouk yenyru.

1.4. HopmaTtueHbie NPaBoBbI€ aKThbl, perynupyoLyme npegocrasneHune
MyHULMNanbHowm ycnyrm

WUCTOYHMKOB UX oduLmanbHoro onybnukoBaHus), Pasmelled Ha EguHom noprane, B
Peectpe rocypapcteeHHbIx 1 MYHULMNanbHeIX  ycnyr, Ha  oduumanbHom camnTte
MyHULMNanbLHOro paioHa B I/IH(bOpMaLWlOHHO—TeJ'leKOMMyHI/lK3L1VIOHHOl7l cetn «UHTepHeTy.

1.4.2. Tekct aAMUHNCTPATUBHOIO perfamMeHTa B AeicTByoLLEen penakuuu nognexuT
pasmellenunto Ha EguHom noprane, B Peectpe rocynapcreeHHbIx 1 MYHULMNAnbHbIX ycnyr,
Ha ohuumansHom canTte MYHULMNansHoro pairioHa B MHOPMaLMOHHO-
TENEeKOMMYHUKaLMOHHON ceTu «UHTEepHeTY.

1.5. TepMVIHbl, Ucnonb3yemsble B aO0MUHUCTPATUBHOM pernameHre,
1 Ux onpepeneHus

1.5.1. B aAMUHUCTPaTUBHOM permnameHTe “cnone3syloTcs cnegylolue TepMuHbl u
onpeaeneHus:

YAaneHHoe paboyee mecTo MHOrO(PYHKLMOHaNbHOro UeHTpa npegocTtaenenus
FOCYAAPCTBEHHbIX U MYHULMNANbHBIX ycnyr — TeppuTtopuanbHo 060cobrieHHoe CTPYKTYpHOE
nogpasgeneHue (oduc) MHOroyHKLMOHaNbHOro LeHTpa npegocrasneHus
FOCYAapCTBEHHbIX U MYHULMNAMNbHbIX ycnyr, cosgaHHoe B ropoackom (cenbckom) noceneHum
MyHULIMNarnbHOro paoHa unu B ropogckom Okpyre Pecny6nuku TaTapcraH B COOTBETCTBUU C
nyHkToMm 34 [lpasun opraHusauum pesTernbHOCTU MHOrOYHKLIMOHANbHbIX LieHTpoB
NMPEAOCTaBNEeHMs  rocyaapCTBEHHbIX U MYyHULMNarbHLIX  YCnyr,  yTBepOeHHbIX
nocraHoBneHvem lNpasuTtensctea Poccuiickoi ®egepauum ot 22.12.2012 r. Ne 1376 «0O6
yreepxaenun llpasun  opranusauum ABATENBHOCTU  MHOTrOYHKUMOHAMBHbIX LileHTpoB
NMPEROCTaBNeHNsA rocyaapCTBEHHbIX U MYHULIMNAnbHbIX YCyr»;

TeXHM4Yeckass owmnbka - owwubka (onucka, onevatka, rpaMmatunyeckass unu
apumMeTnyeckass  owmbka  nu6o nogobHas  owwmbka), AonyllleHHass  opraHom,
MPEAOCTABNAOWMM MyHULMNANbLHYIO ycnyry, v npueedluass K HECOOTBETCTBUIO cBefieHuH,
BHECEHHbIX B JOKYMEHT (pesynbTaT MyHWLMNanbHOW ycnyru), ceefeHnsm B AOKYMeHTax, Ha
OCHOBAHUW KOTOPbIX BHOCUNNCH CBELEHMS:

EavHas  cucrema NOSHTUDUKaUUN 1 ayTeHTUpuKauum B MHpacTpyKType,
obecneunsaroLeii NHDOPMAaLIMOHHO-TEXHOMOMYecKoe B3aMMOAENCTBNE UHPOPMALIMOHHBIX
CUCTeM, Ucnonb3yemblxX AMnsi NpefoCTaBeHns FOCYAapCTBEHHbIX U MYyHULMNAbHbBIX ycnyr B
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SNEeKTPOHHOI hopMme (fanee — ECUA) - denepanbhas rocyfapcTeeHHas UHopMaLMoHHas
cuctema, obecneunsaroLyast CaHKLIMOHMPOBAHHLIA [OCTYN YYaCTHMKOB NHMOPMaLIMOHHOro
B3aMMOAENCTBMSA B €MHON CuUCTeMe naoeHtTudmkauum n ayTeHTudunkaumm K UHopmaLmu,
COAepXaLLencs B rocyaapCTBEHHbIX MHPOPMALIMOHHBIX CUCTEMAX U UHBIX VMHOPMALIMOHHbIX
cucrtemax;

M®Ll - locynapcTeeHHoe OlopxeTHOE yupexaeHue «MHorodyHKLMOHANbHBII LEeHTp
NPEAOCTaBNEHNsA roCyAapCTBEHHBIX U MyHULMNAMbHbIX yenyr B Pecnybnuke Tatapcramy»:

ANC MoL| - ABTOMaTU3NPOBaHHas UHopmMaLmnoHHas cuctema
MHOFOYHKLMOHANBHBIX LIEHTPOB NMPEAOCTaBIEHUS rOCYAapPCTBEHHBLIX WU MYHULIMNaNbHbIX
ycnyr Pecnybnuku TatapcraH.

1.5.2. OcHoBHble noHsiITUS, ncnonb3yembie B HacTosiLeM aAMUHUCTPaTUBHOM
PEernamMmeHTe, NPUMEHSAIOTCH B TOM JKe SHa4€Hum, 4to n B ®efepansHom 3akoHe oT 26 mions
2006 roga Ne 135-d3 «O 3alUnTe KOHKYpPEeHLun».

1.5.3. B agmuHuctpatusHoM pernameHTe nop 3asiBrieHMeM o npegocTaBReHMM
MyHUUMnaneHon ycnyru (nanee - 3asiBlI€HNe) MOHMMAaeTCsi 3anpoc o npenocTaeneHumn
MYHWLIMNAnLHON ycryry, NofaHHbIi B COOTBETCTBUM G MYHKTOM 3 cTaTbu 2 degepanbHoro
3akoHa ot 27 wuwons 2010 roga Ne 210-d3 «06 opraHusaumm npepocTaBneHus
FoCyaapCTBEHHbIX N MyHULMNANbHbIX ycnyr» (aanee — GegepanbHbii 3akoH Ne 210-93).

2. CTaHpapT npefocTaBneHus MYHULMNaNbLHOW ycnyru
2.1. HanmeHoBaHue MYyHULMNansHOM ycnyru
MNpenocTaenexme xunoro NOMELLEHNA No AOroBopy coumanbHOro Halima.

2.2. HavnmeHoBaHue VICI'IOJ'IHMTe.I'lbHO-paCI'lOpﬂ,D,VITeJ'IbHOFO opraHa MecTHoro
camMmoynpaBneHus, HenocpeacTBeHHo npegocrasnsioLlero MyHULUNanbHylo ycnyry

UcnonHuTtenbHbii  kKoMuTeT KunbpebGsikckoro cenbckoro noceneHusa CabuHcKkoro
MyHMLMNanLHoro painoHa Pecny6nvku TartapcraH.

2.3. OnucaHue pesynbTaTa NPEAOCTaBNEeHNs MyHULMNANbHOM yCnyru

2.3.1. PesynbTatom npegocraBneHus MYHULIMNanbHOW ycnyru siBnsieTcs:

1) npoekT gorosopa coumanbHoro HariMa >unoro rnometleHns (npunoxexue Ne 1 g
HacTosLLeMy agMUHUCTPaTUBHOMY pernameHTy);

2) pelueHue 06 oTkase B NPEAOCTaBNeHne MyHULMNanbHo ycnyr (npunoxeHue Ne
2 K HacTosALemy 8AMVHNCTPaTUBHOMY pernamMmeHTy).

2.3.2. PesynbTaT npepocrasnexus MyHULMNanbHoW ycnyri HanpasnseTcs 3asBuTenio
B (POpMe 3MeKTPOHHOro AOKYMEHTa, noAMUCaHHOIO YCUNEHHOM KBannpuunupoBaHHoi
SJIEKTPOHHON  MOAMUCBID  YNONTHOMOYEHHOO AOIDKHOCTHOrO  nuvua  Mcrnonkoma (nubo
Vicrionkoma), B cOOTBETCTBUM G ®epneparnbHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-®3
«O6 aneKkTpoHHON noanMcu» (Danee — PegepanbHbIi 3akoH Ne 63-93) B NnYHbIit kabuHet
EanHoro noptan. B cnyvae HanpaeneHus 3asiBreHus NocpencTBOM Pecny6nukaxckoro
nopTana pesynbTaT NPeAoCTaBNEHUs MYHULMMASbHON ycnyrm HanpaBnsieTcsd B JNMYHBIN
kabuHeT PecnybnmkaHckoro noprana.

2.3.3. TMo BbIGOPY 3asBUTENS Pe3ynbTar npefocTaBfeHnss MyHULMNANbHO ycnyru
BblAaeTca B Wcnonkome wnu B MoL| B cdopme SK3eMnIsipa 3MeKTPOHHOro LOKYMEHTa,
pacneyaTaHHoro Ha GymaxHOM HocuTene, 3aBEePeHHOro nevyatbld U  noANUCHIO
COOTBETCTBEHHO YNOMHOMOYEHHOIO AOMKHOCTHOMO nnua Ucnonkoma unm pabotHuka MoL.



6

2.3.4. 3asBuTens Bnpase nony4nTb pesynbTaT npegocTaBneHus MYHULMNanbHoWM
ycnyrm B hopme 3neKTPOHHOro AOKYMEHTa B TeyeHWe cpoka JeiicTsus pesynbTaTa
NPEAOCTaBNEeHNA MyH LMNanbHoOM yenyry.

2.4. CpoK npefioCcTaBneHust MyHNLMNanbHO YCIyr, B TOM Yncre ¢ yyeToM HeobxoammMocTy
obpalleHus B opraHusaymy, y4acTByloLme B NpeoCTaBNEHNN MyHULMNATTbHON YCRnyru, cpok
MPVOCTAHOBNEHNSA NPEOCTaBMNEHNS MyHULMNANbHOI ycnyru B cniyyae, ecrnv BO3MOXHOCTb
MPVOCTaHOBNEHMA NpeyCMOTPEeHa 3aKoHoAaTeNbCTEBOM Poccuitckoin depepavmm, cpok
BblAa4m (HanpaeneHus) LOKyMeHTOB, ABMAOLUMXCA pesynbTaToM nNpeaocTaBneHus
MyHWLMNanbHoOM ycryru

2.4.1. MynuumnanbsHas ycnyra npepgocraensetcs He nosgHee 30 AHen co AHs
NPEAOCTaBNeHNs JOKYMEHTOB.

2.4.2. TpuoctaHoBneHue CPOka npefocTaBneHnsi MyHUUMNanbLHOM ycnyrmu He
npeaycMoTpeHo.

2.4.3. Hanpaenenue AOKyMEHTa, sBnstoerocs pesynbTaTtom npegocraeneHus
MyHULMNansHOW ycnyrn B hopme SIIEKTPOHHOrO AOKYMEHTA, 3asBUTENIO OCyLLlecTBNsAeTCH B
A€Hb OCHOPMIEHNS U perncTpauum PeésynbTaTa npefoCTaBNEHUss MyHULMNANLHOM ycnyru.

2.5. Ucyepnbisatowmii Neépe4veHb JOKyMEHTOB, HEOBXOAUMbIX B COOTBETCTBUU C
SaKOHOAATENbHLIMU UM UHBIMU HOPMAaTUBHLIMY NPaBOBbLIMY akTamu Anst NpefoCcTaBneHus
MYHULIMNanbHOW ycnyru, a Takke YCIyr, KoTopble SIBRAIOTCS HEOBXOAUMBIMY U
obsAsaTenbHbIMK Ans NpenocTaBneHns MyHULMNanbHbIX ycnyr, nognexatymx
NMPEACTaBNEHUIO 3asBUTENEM, CNOCOBbLI UX nony4yeHuns sasasutenem, B TOM Yucne B
SNEKTPOHHOI hopme, NopsaoK nx npeacraBneHus

2.5.1. ina nonyyeHns MyHUUMNanbHoii YCNyrn 3asiBuTenb NpeAcTaBnsieT crneayoLme
AOKYMEHTBLI BHE 3aBUCMMOCTM OT KaTEropum 1 0CHOBAHMS obpaLleHus:

1) BoKymeHT, YAOCTOBEpSIIOWUMIA NMYHOCTL (He Tpebyercs B cny4yae obpalleHus
nocpeacTeom Pecny6nukaHckoro nopranay);

2) [OKYMEHT, yAOCTOBEpsIoLMif MOJTHOMOYMA NpefcTaBuUTens 3asBuTEns, B crny4vae
obpalleHnst 3a npegocTasneHuem MYHULMNAnNbHOW ycrnyrn npefcraBuTens sasiBUTEns (He
TpebyeTca B cryyae obpalleHust 3aKOHHbIX npeacTasutenen pusmyeckux nuuy);

3) 3aaBneHue:

B (hOpMe [OKyMeHTa Ha OymaxxHoM HocuTene (npunoxeHne Ne 3 g HacTosiLemy
aAMUHUCTPaTVBHOMY pernameHTy);

B 3NEKTPOHHOW chopMe (3anonHseTcs MOCPEACTBOM BHECEHUS COOTBETCTBYHOLUMX
CBEEHUA B 3MEKTPOHHYIO opMy 3asBreHus), nognucaHHoe B COOTBETCTBUN C
TpeboBaHusMmM nyHkta 2.5.7 aAMVHNCTPATUBHOTO  pernameHTa, npw obpaLueHum
nocpencTeom EgmHoro noprana, Pecny6nukaxckoro noprana;

4) BOKYMEHTBI, NOATBEPXXAaoLLME COCTaB CeMbM 3asBUTENS:

CBMAETENbCTBA O rocynapCTBEHHOMN perucTpaumm akToB rpaxkgaHcKoro COCTOSIHUS,
BbIJAHHbIE KOMNETEHTHBIMU OpraHamm WHOCTPaHHOro rocygapctea, u umx HoTapuanbHo
YAOCTOBEPEHHbI NepeBos, Ha pycCKuin A3bIK;

CBMOETENbCTBA OO YChIHOBNEHUM, BbigaHHbIE OpraHamMmu 3anucu akToB rpadkaaHCKoOro
COCTOSAHUSA UNUN KOHCYITbCKUMMU yupexageHuamu Poccuiickoii Pepnepavuu;

AOKYMEHTBI, BblAaHHbIe (0 OpMIIEHHbIE) opraHamm AO3HaHuA, cnefcTeusa nNuGo cygom
B XOA€ NpOW3BOACTBa MO YronoBHLIM Aenam, AOKYMEHTbI, BblaaHHble (0hopMIieHHble) B
XOA€ rpaxaaHCcKoro uUnu agMUHNCTPaTUBHOTO CyAonpoussoacTBa Nubo cyaonpomssoacTsa B
apbuTpaxHbIX cyaax, B TOM yuche PELEHNS, NPUroBopLI, ONPeAeneHns U NocTaHOBMEHNS
CyAoB 06LLel pUcanKLmUmM 1 apOuTpaxHbIX CyoB.
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5) AOKYMEHTbI, Jallime ocHOBaHue OTHOCUTbL 3asaBuTena nubo HlieHa ero cembu Kk
KaTeropuu rpa)gaH, UMEILLKMX NpaBo Ha npegocraBneHue Xunoro NnoMeLleHnsa BHe o4vepegu
B COOTBETCTBUU C KUNMULWHBbIM 3aKoHo4aTenbCTBOM:

CeMbU rpaxxaaHnHa 60nbHoro, CTpajatoLLero Tsixernomn hopmoii XpoHUYECKoro 3aboneBaHus,
Mpn KOTOPOM COBMECTHOE NMPOXMBAHUE C HUM B OAHOW KBapTUPE HEBO3MOXKHO, MO nepeyHo,
yTBEPXXOEHHOMY YNOMHOMOYEHHbIM MNpaButenscteom Poccuiickorn ®epepauun
denepanbHbIM OpraHoM MUCMONHUTENbHOW BNacTu;

CrpaBka M3 OpraHOB OMeKkM M noneunTenbcTea o HasHa4YeHun onekyHa - B cryyae
NOANWUCAHUA 3asIBNEHMS O MPUHSTUN Ha YHET OneKyHOM, [OeicCTBYIOLUM OT WUMeHM
HEAEEeCnocobHOro rpaxaaHnHa;

6) npasoycTaHasnuBaiowme AOKYMEHTbl Ha O6BbEeKTbI HEABMXUMOCTW, npaBa Ha
KOTOpbIE He 3aperucTpupoBaHsl B EquHom rocyaapcTBeHHOM peecTpe HeABWXUMOCTY;

7) obsizatenscTBO COBEPLUEHHONETHNX YNEHOB CeMbu 06 ocBoboXaeHUn nocne
MOJy4EHNS JKUMOTO MOMELLEHUS paHee 3aHMMaeMoi nnowjaan Ha ycroBusiX coumansHOro
HalimMa, 3a UCKMIYeHnem Cly4aes NpefocTaBeHns XUMoro nomeLLeHns B AOMNOIMHeHne K
VMEIOLLIEMYCS XKMMOMY MOMELLEHMIO.

25.2. B cnyyae ecnu sasButens MPUSHaH ManouMyLMM OLHOBPEMEHHO C
AOKYMEHTamn, npegycMOTPeHHbIMU NYHKTOM  2.5.1 agMUHUCTPaTMBHOrO pernamexra,
NPELOCTaBNAOTCS crieayoLume AOKyMEHTbI:

1) cnpaBka 06 obyyeHun B  oBpaszoBaTENbHbLIX opraHusauusx cpegHero
MPOECCUOHANBHOrO UMM BbICLLErD obpasoBaHus B crnyyae Oby4YeHus1 urneHoB cembu
SasBUTENA B TakMX OpraHUsaLmsix;

2) CBEEHMs, CoaepXallmecs B KHure y4€Ta NOXO[O0B U PacXofoB U XO3SMCTBEHHBIX
onepauui MHAMBUAYANLHOMO NPEANPUHUMATENS, NPUMEHSIIOWEro Kak ooy, Tak wu
YNPOLLEHHYI0 cuctemy HanoroobnoxeHus, cuctemy HanoroobrnoxeHuss  ans
CenbX03TOBapONpou3BoAUTENEN (€AUHBII CeNbCKOXO3SIMCTBEHHbIN Haror);

3) NepBUYHbIE yYeTHble AOKYMEHTbI, noATBepXgawlue pacxogsl 3a pacyeTHbIi
NEpMOA UHAVBNAYaNbHLIX NPeANpUHUMATENEN, B Cry4ae ecnm o6bEeKTOM Hanoroo6IoKeHUs
ABMAIOTCA [OXOAbI, HE YMEHbLUEHHbIE Ha BEJIMYMHY COOTBETCTBYIOLMX PACXOMOB;

4) cornalueHue (Borosop) Mexay uneHamm KpecTbsiHCKoro (dhepmepckoro) xossiicTea
O pacnpeaeneHun nnogos, Npoaykuuu u AOXOL0B, KOTOpbIE MONy4YeHbl B pesynbTaTe
ACATENBHOCTU 3TOro X03AINCTBA B CIyYae eCnm YneHs| CEMbU 3asABUTENSA ABNAIOTCS YNeHaMu
TaKoro Xo3sInMcTBa;

5) OTYeT cybbekTa OLEeHOYHOI AGATENbHOCTM 00 OueHKe TpaHCMOPTHLIX cpeAacTs,
HaxopAalWmxea B COGCTBEHHOCTU  rpakaaH, MPUSHAHHbIX HYXOALWUMUCS B KUMbIX
NMOMeLLEHUSIX.

2.5.3. B cnyyae ecnu B TEYEeHNe pacyeTHOro nepuoga uneHbl cembu WIn OAWHOKO
NPOXuBaKLIMIA 3a8BUTENb ObINK BbIHYXXI€HbI NPpoAaTh MMyLLECTBO, BXOAsiLee B nepeyeHb
VIMyLLIECTBa, noanexallero Hanoroo6roXeHuo u YUUTBIBAEMOro Ans NpusHaHus rpaxaaH
ManoumMyLLMMu, npeacTaBnsTCs AOKYMEHTLI, noATBepXAaoLme NPpUYMHY npoaaxu
(onnaTa cpoyYHOro MeaMLUMHCKOro TIE4€HNS, AOPOroCTOALLMX NEKAPCTB U ap.).

2.54. Mpu Hanuuum NAaGHaKOMNEeHN B XUIULUHO-CTPOUTENbHBIX 1 rapaxHbix
Koonepatueax 3asBUTENEM npeAcCTaBASIOTCS CBEAI€HMS O CTOMMOCTM  YyKasaHHbIX
NaeHaKomMneHun, 3aBepeHHbIe KUNNLLHO-CTPOUTENBHBIMM, rapaXkHbIMU Koonepartusamu.

2.5.5. B cnyyae ecnu 3asBuTens OTHECEH K onpeneneHHoili thenepanbHbIm 3aKOHOM,
ykasom [lpesvgeHta Pocculickoii Pefgepaumm MnNM  3aKoHOM Pecny6nuku TaTapcraH
Kateropum oOHOBpPEMEHHO ¢ AOKYMEHTamMu, npeaycMOTpeHHbIMU nyHKTom 2.5.1
AMUHNCTPATUBHOTO pernameHTa, HeobXogumbl AOKYMEHTbI, noATBepXAaloLLmMe OTHOLLEHME
rpaxaaH K MHOW, onpefeneHHon tbefepanbHbIM 3aKOHOM, ykasom lNpesupaeHta Poccuiickoii
®egepauum mnm 3akoHom Pecnybnuku Tatapcran KaTeropun, umerowlert npaso ObiTb
MPVHATON Ha y4eT B KayecTse HY>XAAIOLLIMXCA B XKUMbIX NOMELLEHMSIX.
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2.56. 3asBnenve u fpunaraemble [OKYMEHTbl MOryT 6biTb npeacTaBneHsbl
(HanpaeneHsl) 3asBUTeNnem OAHUM U3 criefyoLmMX crnocobos:

1) yepes ML Ha OymaxHbIX HocuUTensIx u B BUE SNEeKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYIOLLIMX TPeGOBaHUAM NyHKTa 2.5.7 8AMWHUCTPATUBHOTO pernameHTa;

2) nocpeactom EguHoro, Pecny6nukaxckoro nopTana B 311eKTPOHHOM hopme;

3) B Wcnonkom nuyHo mnu NMOCPEACTBOM MOYTOBOW CBSA3U Ha BymaxxkHoM HocuTere.
3asBrieHne u npunaraemble AOKYMEHTbI, Np1 HanpasneHun nocpeacTeoM MOYTOBON CBA3W,
SaBEpSIOTCA B yCTaHOBNEHHOM Mopsigke.

2.5.7. 3asBneHune Npyu  HanpaeneHum nocpencTeom EavHoro  noprana,
Pecny6nukaHckoro noprana MOANNCHLIBAETCA NPOCTON SMEKTPOHHOM NOANUCHIO 3asBuUTEns.

Ans nonyyenna npoctoii SNEKTPOHHOW nognucu 3sasiBuTenio Heobxoammo npoitTu
npouenypy peructpauum (ayTeHTucbukauumn) B ECUA, a Takke NOATBEPAUTL YYeTHylo
3anuce.

OnNEeKTPOHHbIE  AOKYMEHTHI (9NeKTpoHHbIe  0Bpa3bl AOKYMEHTOB), yKasaHHble B
MoAnyHkTax 2, 4 - 6 nyHkTa 2.5.1, nognyHkte 5 NyHKTa 2.5.2 agMuUHMCTpaTMBHOrO
pernameHTa, 3aBepsieTcs YCUIEHHO KBannuumpoBaHHoii noanucblo  nnu,
YNONTHOMOYEHHbIX Ha cosfjaHWe M  nognucaHue TaKMX [OOKYMEHTOB, B TOM uucne
HoTapuycamm.

OMNEKTPOHHbIE [OKYMEHTBI (3neKTpoHHbIe 06pa3bi AOKYMEHTOB), npunaraemble K
S@ABNEHNIO, B TOM YiCne JOBEpEeHHOCTY, HanpaenstoTca B BuAe daiinos B hopmarax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6airt.

KauecTtBo npepocTaBnsembix SNEKTPOHHBIX  [JOKYMEHTOB  (3MEKTPOHHBbIX obpasoB
AOKYMEHTOB) [O/MKHO MO3BOMSITL B MOMHOM obbeme npounTaTh TeKCT AOKYMeHTa u
pacnosHaTb PeKBU3UTLI OKYMEHTA.

2.5.8. 3anpewaeTcs Tpe6osaTh OT 3aaBuTens:

1) npepcrasnenns pokymenTos WHOPMaLMM UM ocyLecTBReHNs nencreum,
NPpeACTaBneHne wnum ocyLecTBReHue KOTOpLIX HE NpeAycMOTPEHO HOpMAaTUBHBIMU
MPaBOBbIMK  aKTamu,  perynmpyoLmmm OTHOLLEHMA, BO3HMKAaKOLME B CBS3U C
NPEAOCTaBNeHneM MyHULMNANbLHOI yCnyru:

2) OcCyLLecTBReHus AENCTBUIA, B TOM yuchne cornacoBaHuin, HeobxoaUMbIX ans
MONy4EHUst MyHULMNaNbHOW YCNyrM U CBSI3aHHbIX C oOpalleHneM B uHble rocyapcTBeHHble
OpraHel, opraHbl MeCTHOro camoynpaBneHus, OpraHusaLmm, 3a UCKIoYeHMeM nonyyeHus
yenyr u nonyvyeHuss [OKYMEHTOB u WHbOPMaLMK, NpefocTaBnseMbiX B pesynbTtaTe
NPEJOCTaBNEeHUs] TaKMX YCMYr, BKIOYEHHbIX B Nepe4vHn, ykasaHHble B Yactu 1 cTathu 9
®efepanbHoro sakoHa Ne 210-03 (HEOBXOAMMBIX 1 06sI3aTENbHBIX ycnyr);

3) npeacTaBneHus AOKYMEHTOB U uHdopmauuu, OTCyTCTBME UK  (MnK)

AOKYMEHTOB, HEOOXOAWMLIX AN npenocTaBneHUs MyHuUUMnNanbHOW ycnyru, nuéo B
MPEAOCTABNEHNM MYHULIMNANBHOMN YCYY, 3@ UCKITIOYEHNEM crieayloLumx crnyyaes:

a) Wu3MeHeHWe TpeboBaHMii HOPMaTMBHbIX  MPaBOBbLIX  AKTOB, KacatoLmuxcs
NPELOCTaBNeHNA MyHULMNANbHOW ycnyru, noche NepBOHaYanbHOM noAayn sasiBfeHus o
NPEA0CTaBNEeHNN MyHUUMNANBHON YCRYTy;

6) Hanuune owwubok B 33s8BNEHUM O MnpefocTaBneHun MyHULMNanbLHO ycnyru un
AOKYMEHTaX, MoAaHHbIX 3asaBUTENeM nocne NEPBOHAYanbHOro oTkasa B npueme
AOKYMEHTOB, HEeobXoAMMbIX AN NpegocTaBreHus MyHULUMNanbHOW ycnyru, nu6o B
MPEAOCTaBNEHUN MYHULMNANBHON yCiyrM U He BKIIOYEHHbIX B NMpPeACTaBMeHHbIN paHee
KOMMNMEKT [OKYMEHTOB;

B) MCTeYeHMe cpoka aeiicTeus AOKYMEHTOB UNN U3MeHeHWe uHdopMauun nocre
NepBOHayanLHoro oTtkasa B npueme AOKYMEHTOB, HEOOXOAWUMBLIX ANns npesocTaBieHus
MyHUMLMNanLHon ycnyru, nubo B npegocTasneHum MYHULIMNaneLHOM ycnyru;

r) BbISIBNEHME [OKYMEHTANbHO noATBepXXAeHHoro cakTa (Npn3HakoB) oLwMBoYHOro
WM NpOTUBOMNPAaBHOIO AENCcTBUS (bespeiicTBus)  pomkHOCTHOrO nvua  Kcnonkoma,



1 cTtatbu 16 ®epnepanbHoro 3akoHa Ne 210-93, 3a ucknoyeHuem cny4yaeB, ecrnn HaHeceHue
OTMETOK Ha TaKkue [OKYMEeHTbl Nubo ux N3bATUE ABMSIeTCA HeobxoauMbIM ycrioBuem
NPEAOCTaBNeHNsA rocyaapCTBEHHONW unu MyHULUMNANBLHON yCNyrn, M WHbIX crnyyaes,
YCTaHOBNEHHbIX (hefeparnbHbIMU 3aKoHaMu.

2.6. UcuepnbiBatowymin nepeyeHs AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM G
HOPMATUBHbLIMU NPABOBLIMM aKTaMn NS NpenocTaBneHNs MYHWLMNAnbLHOIA ycryru, KoTopbie
HaxXOAATCA B PaCMOPSHKEHNN rOCY[apCTBEHHbIX OpraHoB, OpraHoB MECTHOIo
CamoynpasfeHns U NoABEeAOMCTBEHHbIX rOCYAAPCTBEHHLIM OpraHaMm unu opraHam MECTHOro
CamoynpaBsneH1s opraHmsaLmin u KoTopble 3asBUTEND BMpaBe NpeAcTaBuUTb, a TakkKe .
CMocoBe! X nomnyyeHus sasBUTENSMU, B TOM HMCIe B 3MIEKTPOHHOI hopme, NopsLoK X
MPEACTaBNEeHMSI; rOCYAaPCTBEHHbIN OpraH, OpraH MecTHOro camoynpaeneHus nu6o
OPraHnsaLmsi, B pacnopsiXeHNM KOTOPLIX HAXOAATCS AaHHbIe JOKYMEHTbI

2.6.1. Monyyatotcs B PaMKax MexXBegoMCTBEHHOro B3aMMOOeENCTBUS:

1) Beinuckn ns Eamtoro FOCYAApCTBEHHOIO peecTpa HeABWXUMOCTU (danee - EMPH) o
Npasax oTAenbHOro nuua Ha MMeBLUMeCS (MmetoLLmecs) y Hero o6bekTbI HEABMXMMOCTM Ha

2) Boinuckn s EMPH o NEPEXoAe npae Ha OOBLEKTbI HEABUXUMOCTY Ha 3asaBuTens,
HINEHOB ero ceMbU 1 BCex rpaxaaH, 3aperncTpupoBaHHbIX BMECTE C HUMM.

3) Boinuckn ns EMPH 06 0CHOBHbIX XapaKTep1CTUKax M 3apermcTpupoBaHHbIX npasax
Ha 0BbEKT HeABUXUMOCTH.

4) CBefileHUs 0 NOCTaHOBKE Ha Y4€T B HarnoroBomM opraHe puamyeckoro nuua (MHH).

5) CBeneHus o CTPaxoBOM HOMepe NHAUBMYaNbHOro nunuesoro cyeta (CHUIIC).

6) CBeneHus o pasmepe BbInnaT 3acTpaxoBaHHOro nuua.

7) CBeeHus B o6beme CBUAEeTeNnbCTBa O POXKASHUN.

8) CBeneHus B 06beme CBNAETENbCTBA O 3aKITHYEHUn Opaka.

9) CeeneHus B o6beme CBUAEeTeNnbCTBa O CMEPTU.

10) dokymeHT, cogepsxarymii CBeAeHus 060 Beex rpaxaaHax, 3aperncTpupoBaHHbIX Mo
MECTY XWUTEenbCTBa, C yKasaHuem afApeca, aatbl peructpauuu rpaxgat, AaTbl Bblgayu
AOKYMEHTa Ha npefocTaBnsemoe xunoe rnomMeLleHue;

11) ®uHaHcoBbIN NUuEBOIi cueT C yKasaHuem >xuno u obLueit nnowann >xunoro
MOMELLEHMA 1 faThbl BblAauM Ha NpefocTaBnseMoe Xuroe nomelleHue.

Cnocobbl nosnyyeHus: u MOPANOK NPEACTaBNEeHNst [OKYMEHTOB, KOTOpble 3asiBUTEnNb
BMpaBe NpeacTaBuThb, onpeneneHsbl nyHkTom 2.5.6 HacTosLLero pernamenTa. 3anpelyaeTcs
TpeboBathk oT 3asBUTENS BblLLIENepeYncrieHHbIe JOKyMEeHTHI, HaxoasLmecs B pacnopspkeHum
FOCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOrO CamoynpaBneHnsi U UHbIX OpraHuU3aLmii.

2.6.2. 3asButens BNpaBe npefocTaBuTb LOKYMEHTBI (cBeaeHus), ykasaHHble B
noanyHkTax 1 - 9 nynkra 2.6.1 8AMVHUCTPaTUBHOrO perfaMmeHTa, B opme 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX  yCUMEHHOoW KBanuULMpoBaHHOIA nognucelo  nuu,
YNONHOMOYEHHBIX Ha CO3AaHNe 1 NOANMCaHUE TaKuX HAOKYMEHTOB, Npu noaaye 3asBreHus.

2.6.3. HenpeacraeneHue (HecBoeBpeMeHHoe NPEACTaBMeHNe) yKasaHHbIMM B MyHKTe
2.6.1 agMuHUCTPaTUBHOIO PErnameHTa opraHamu rocygapcTBeHHOM BIlacTu, opraHamu
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MECTHOro camoynpaeneHus, opraHusauusiMm AOKYMEHTOB N CBEAEHWUIN HE MOXET SIBMSTbCS
OCHOBaHWeM Ans oTkasa B NpefocTaBneHnm MyHULMNansHon ycnyru.

2.6.4. [lomkHOCTHOE nUUO M (unn)  paBoTHuK, YKasaHHbIX B nyHKTe 2.6.1
aAMUHUCTPaATUBHOrO  perrnamMeHTa OpraHoB 1 opraHusauuii, He npeacraBuBLLME
(HecBoeBpeMeHHo NpeAcTaBMBLUME) 3aMpOLUEHHble u Haxofsilumecss B pacnopsiKeHuu
AOKYMEHT unu ceBefdeHusi, nognexar GAMVHNCTPATMBHON, AWCLMNIMHAPHON WIU WHOIA
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTEOM Poccuiickoit denepauun.

2.6.5. 3anpewjaeTcs TpeboBaTb OT 3asiBUTens AOKYMEHTbl CBeAeHUs, B TOM yucne
NOATBEPXAAOLIME BHECEHWe 3asiBUTEneM nnaThl 3a NnpefocrtaBneHne MyHuUMMNanbHoON
ycnyrv, HaxofsiiuMecs B pacropsikeHum FOCYAApPCTBEHHbIX OpraHoOB, OPraHoOE MeECTHOro
camoynpasneHns N NoaBEeLOMCTBEHHbIX rOCyAapCTBEHHBIM OpraHam WUmn opraHam MeCTHOro
camoynpasneHuss opraHusaumii.

Henpencraenenve 3assutenem AOKYMEHTOB, coAepxalumx CcBefeHus, KoTOopble
HaxodaTca B pacnopspkeHum TOCYAaApPCTBEHHbIX  OpraHoB,  OpraHoBs MECTHOro
camoynpasneHns U NoaABeqOMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHam WUMn opraHam MeCTHOro
CaMmoynpaeneHnsi opraHusaumii, He sBnseTcs OCHOBaHMeM Ans oTkasa 3asBUTEN0 B
NPEAOCTaBNEHMM MyHULIMNANLHOM yCnyTu.,

2.7. VicuepnbiBatowumii nepeyeHs 0CHOBAHMI ATl OTKasa B Npueme JOKYMEHTOB,
HeobXoANMbIX Anst npefocTaBneHus: MYyHMUMNAansLHOW ycnyru

2.7.1. OcHoBaHuAMMU ANA oTKkasa B npueme AOKYMEHTOB, HeobXxoauMMbIX Ans
MPEAOCTaBNEeHNA MyHULMNANLHOMN YCNYru, SIBNSIOTCS:

1) npeacTaBneHHble 3asBUTEnem AOKYMEHTbI codepkaT MOAYMCTKU U ucnpasneHus
TEKCTa, He 3aBepeHHble B MOpsiAKe, YCTAHOBMEHHOM 3aKkoHogartenbcTtBoM Poccuiickoii
®egepauun;

2) [OKYMeHTHI coaepxar NOBPEXAEHMUA, HanMune KOTOpbIX He MO3BOMSIET B MorTHOM
obbeme ucnonb3oBaTH WHOopMaLMio U ceepeHus, cofepxallmecs B AoKymMeHTax ans
NPEAOCTaBNEHNA MyHULMNabHOM yenyru; °

3) npeacTaBneHHble AOCKYMEHTBI unu cBeAeHus yTpaTunu Cuny Ha MOMEHT
obpalienns 3a MyHULMNANBHOIG ycnyroit  (BOKyMeHT, YOOCTOBEPALWMA NOMHOMOYUS
yCnyru ykasaHHbIM nuuom);

4) nopgava 3sasBneHus o npenocTaBneHnn MyHULMNanbHoM YyCcnyrm u [OKYMEHTOB,
HEeOOXOAUMBIX AN NpenocTaBneHus MYHWLMNAnNbLHOW yCryru, B 3NeKTPOHHOM dopme ¢
HapyLLIeHeM yCTaHOBNEHHbIX TPeGoBaHMIA;

5) HEKOPPEKTHOE 3arofHeHue obsizaTenbHbLIX nonei B hopme 3asBneHusi, B Tom
qucne B UHTEpaKTUBHOW chopMme 3asiBReHuss Ha EavHom noprane, PecnybnukaHckom
noptane (HeAoCcToBEpHOE, HenonHoe, Nnbo HENpPaBuUNbLHOE 3anonHeHue);

6) npeacTaBneHue HenomnHoro KOMMIeKkTa [OKyMEHTOB, HeobXoauMbIX ans
NPEAOCTABMNEHNA MYHULMNANBEHON YCRyTu;

7) 3asBNeHue o nNpepocTaBreHnu ycnyrn nojaHo B opraH rocynapcTBeHHOIR Bnacrtu,
OpraH MecTHoro camoynpasrieHust unu OpraHusauumio, B NOMHOMOYNSI KOTOPLIX He BXOAUT
NPpefoCTaBNeHne MyHULMNanbHoM yenyru;

8) HecobrniogeHne ycTaHOBMNEHHbIX ctateeil 11 ®epepanbHoro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «0O6 SNEKTPOHHOW MOANUCU» YCrOBMUIA MpU3HaHNa AeicTBUTENbHOCTY,
yCUneHHon KkBanuuumpoBaHHo SIIEKTPOHHOM noanucu.

2.7.2. MNepeyeHb OCHOBaHWI ANs OTKasa B npueme [OKYMEHTOB, HeobxoaumbIx ans
Nony4eHus MyHuumMnansHom ycnyru, SsBnseTcs ucyepnbiBaroLLmMm.

2.7.3. PelleHne 06 oTkase B npueme LOKYMEHTOB, Heo6XoAMMbIX ANa nony4veHus
MyHULMNANbHOW ycnyru, ¢ ykasaHuem MPUYMH OTKasa, OChOPMISETCA B COOTBETCTBUM C
PopMoii, yCTaHOBNEHHOI B npunoxexnn Ne 4 k HacTosiwemy PernameHty, noanuceisaetcs



2.7.4. 3anpeljaetcs OTKasblBaTb B npueme 3asBneHus W WHbIX [OKyMEHTOB,
HeobxoauMeIx ans NPEAOCTaBNEHNA MyHMUMNANbHOM ycnymm, B cnyyae ecnu sasieneHue u
AOKYMEHTLI, Heobxofumble ans MPEAOCTaBNEeHNsT MyHULUMNANBbHOIA ycnyru, nogadel B
COOTBETCTBMM C MHbopmaumeii o CPOKax u nopsgke npenocraeneHus MYHULMNanbHOM
ycnyru, onybnukosaHHoii Ha EgnHom noptane, Pecny6nukaHckom nopTtane.

2.8.1. OcHoBaHui ANA npuocTaHoBsneHus MYHULMNaNbHOM ycnyru He npenycMoTpeHo.

2.8.2. OcHoBaHus gns OTKasa B npegocTtasneHun MyHULMNanbHow ycnyru:

28.21. Wcuepnbisarowuin NEpeYeHb OCHOBaHMII Ans OTkasa B npepocrtasreHun
MyHULMNanbLHoro umyLecTea B apeHay, 6esBo3mesgHoe nonb3oBaHue: '

1) Henpeacraenenue AOKYMEHTOB, npunaraembix K 3aABMEHUIO, YKa3aHHbIX B MyHKTe
2.5 HacTosLero pernameHTa;

2) Hanunuue B AOKYMEeHTax, npegcraBneHHbIx rpaxaaHamu, HefoOCTOBEPHOI U (nnn)
HenonHon uHbopmavmm;

3) OtcyrcTtBUE Y TpaXaaH ocHoBaHui ans NPUsHaHWa ManoumyLMK ¢ y4eToM ux
VMYLLIECTBEHHOTO NONOXKEHUS;

4) Ortcytctene y P&KAAH OCHOBaHWIt ANS NpuaHaHus HYXXOQIOWNMUCA B KUMbIX
NOMELLEHNsX, NpeaocTaBRsSEMbIX MO AOroBopam coumansHoro Haiima;

5) Ortset roCyAapCTBEHHOro  opraka, opraHa MecCTHOro camoynpaBneHus,
OpraHusaumm Ha MeXBeLOMCTBEHHbI 3anpoc cenaeTenscTeyeT 06 OTCYTCTBUM JOKYMEHTA U
(nnn) UHopmaLmy, HeoOxoaumbIx pns NPUHATUA rpaxkgaH Ha y4eT B KayectBe
HY>XAQIOWNXCA B XUNMbIX NOMELLEeHusX, ecnu COOTBETCTBYIOLUNIA [OKYMEHT He 6bin
npeacraeneH 3asBUTenem no cobcTBEHHOM MHUUMaTuBe, 3a UCKYeHnem cnyvaes, ecnu

YHETE B kayecTBe HyXOaoLmMxcs B SKUMbIX NOMELLEHUSIX;
6) TpeacrtasneHs u (wnu) nonyyensl no 3anpocy [oKYMEHTHI, KOTopble He
MOATBEPXKAAIOT NPaBO rPpaXKaaH COCTOSTE Ha y4eTe B kauyecTBe Hyxpawowmxcs g KUnbIX

rPaxnaHamu nencTeui, B pesynbTaTe KOTOPbIX yKasaHHble rpaxnaHe MOTYT BbITb NPU3HaHBI
HYXXOAIOLUMMICS B XKUITbIX NOMELLEHUSIX.

2.8.3. MepeyeHb ocHoBaHMif ANns OTKasa B npegocTasneHuu MyHULMnansHon ycnyru
ABINAETCA ncHepnbiBaoLmm.

2.8.4. 3anpewyaeTtcs OTKasbiBaTb B nNpefocTasrneHuu MyHULMNanbHoM ycnyru B
Cny4yae, ecnu 3agBneHne o NPEAOCTaBNEHUN  MYHUUMNANBHOIR ycnyrm nogaHo B
COOTBETCTBUM C WHopmauveii o CPokax u nopsfke npepocraeneHus MyHuLUMNanbHom
ycnyru, onybnukosaHHo! Ha EanHom noprare, Pecny6nukanckom nopTarne.

2.9. Mopsnok, pasmep u ocHoBaHus B3MMaHWsI rocyAapCTBEHHOM NOLLNMHLI UK MHOM nnarl,
B3VIMaeMOoi 3a NpefocTaBeHe MyHULMNANBHO ycnyru

MyHl/ILll/II'IaJ'IbHaFI ycnyra npepnocrasnsercs Ha 6e3503me3,qH017| OCHOBe.
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2.10. MepeyeHs yenyr, KOTOpbIE ABNAOTCS HEOOXOAUMBLIMU U 0BsI3aTENbHLIMY ans
NPEAOCCTABNEHNA MYHULMNANLHOM YCRyru, B TOM Yuche CBEAEHUS O JOKYMEHTE
(BOKyMeHTax), BbigaBaemom (BblaBaeMbix) opraHusauusmu, yyacTeyoLUMY B

MPEA0CTABNEHNN MyHULMNATbHBIX YCTyT

MNpepocrasnexne HeoBXoANUMBIX 1 0BS3aTENBHLIX ycnyr He TpebyeTcs.

2.11. MNMopsnok, pasmMep 1 OCHOBaHMS B3UMaHMs nnaTel 3a NpefoCTaBeHne yenyr, KoTopble
ABNAIOTCS HEOBXOAUMBIMU 1 0BsI3aTENbHBLIMM AMS NPEAOCTaBNEHUS MyHULMNANBHOI yCryru,
BKIOYas nHgopmaumio o metoguke pacyeta pasmepa Takoi nnaThbl

lNpenocraBneHne HeoGXoaAMMBIX 1 obssaTenbHbIX ycnyr He TpebyeTcs.

2.12. MakcumanbHblii CPOK OXXuaaHusi B ovepeam npu nopaye 3anpoca o npefocTaBfieHUn
MYHULIMNanbHOM yCrnyru, ycryri, npeaocTaBnsieMoi opraHusauuen, yyacTeyioLlen B
NPEAOCTaBNeHNN MyHULMNANbHO ycnyru, v npu nonyyYeHunu pesynstarta npegocTaBneHus
Takux ycnyr

2.12.1. Bpems OXUAaHUA Npu nogade 3asiBNEHUS Ha nony4yeHne MyHUUMNansLHOM
ycnyru - He bonee 15 MUHyT.

2.12.2. Mpu nonyyeHum PesynbTata npeaoCTaBNeHUss MYyHULMNANbHOI ycrnyru
MaKCHMallbHbI CPOK OXMAAHMS B ouepean He AOIMKEH NpeBbIWwaTh 15 MUHyT.

2.13. Cpok 1 nopsgok PerncTpaLmu sanpoca sasBuTeNs o NpegocTaBneHuu MYHULMNanbHom
ycnyru n ycnyru, npefgocraBnsemMoii OpraHusaluei, yqacTsytoLemn B npegocTaBneHum
MyHULIMNAnbHOW yCcnyru, B ToM Ynuche B 3NEeKTPOHHOW chopme

2.13.1. Mpu nn4Hom obpawennn B MOL| B geHs noAayu 3asiBNeHvs 3asiBUTENIo
BblOaeTcs pacnucka us AUUC Mol ¢ PErMcTpaumMoHHbIM HoMepowm, NOATBEPXKAAIOLUM, YTO
3asBeHWe OTNpaBrieHo, 1 [aTom noJaymn 3asBHeHus.

2.13.2. TMpu HanpaBneHun 3sasBreHus nocpeactesom, PecnyGnukaHckoro noprtana
3asABUTENb B AeHb Nojayun 3asiBeHus fony4aeT B NM4HOM kabuHeTe Pecny6GnukaHckoro
nopTana u no 9neKTPOHHOW noyTe yBejoMNeHVe, noATBepxpalolee, YTO 3asBheHue

YNONHOMOYEHHbBIM AOMKHOCTHLIM Ninuom Mcnonkoma 3asiuTento BbIJAETCA pacnucka u3
ABTOMATUSUPOBAHHOM  MH(DOPMALIMOHHOA  CUCTEMBI, NPpefHasHauYeHHoOW [AnsA  okasaHus
rOCYAAPCTBEHHbIX U MYHULMNAMbLHLIX YCAYT, ¢ PErMCTPaLMoOHHbIM HOMEpPOM, AaToil nogaum
SasABNEHNs 1 NePeYHeM NpeACTaBIEHHbIX JOKYMEHTOB.

2.14. TpebosaHus k MOMELLIEHNAM, B KOTOPbIX NpefocTaBnseTcs MyHULMNanbHas
ycnyra, K sany oxugaHus, Mectam Ansi 3anofnHeHus 3anpocoB o0 NpeaocTaBneHun
MYHULIMNaNbHOM yCnyru, UHOPMaLMOHHBIM CTeHAaM c obpasuamu ux 3anonHeHus u
NEpeyYHeM JOKyMEHTOB, HeobxoauMbIX ans NPEAOCTaBMNEHUS KaXXaoi MyHULMNAbHON
ycnyru, pasmeLLeHmnio n opopmneHuto BU3yanbHOW, TEKCTOBOW U MynbTUMEOUIAHOMN
NHGOpMaLmK o nopsake NpeaocTasneHns TaKoW ycryru, B TOM ymcre Kk o6ecneyeHmo
AOCTYMHOCTM ANs UHBANUAOB YKasaHHbIX 06 bEKTOR B COOTBETCTBUM C hefeparbHbIM
3aKOHOLaTenbCTBOM U 3aKOHOA4ATENLCTBOM Pecny6nukn TatapcTtaH o counanbHoii 3awumTte
WHBanugoB

2.14.1. MpepocraeneHune MYHULMNaneHOW ycrnyru ocyluecTensieTcss B 30aHuaX u
noMeLLeHnsX, 06opyA0OBaHHbIX MPOTMBONOXAPHOW CUCTEMOI U CUCTEMOV] NOXXapoTyLUEHUS.

IRA e
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Mecrta npuema sasiButenei o6opynytorcs Heobxoaumoi meGenbio ans othopmneHus
AOKYMEHTOB, MH(OOPMALIMOHHBIMU CTEHAAMU.

2.142. B cooTBeTCTBUU C 3akoHofdaTtenbcTtBOM Poccuiickoi ®Pepepauum o
counanbHOW 3almuTe WHBANWAOB B  LEnsX GecnpenatcTBeHHOro pgoctyna MecTy
NPeLoCTaBneHna MyHuumMnansHoi yenyrn obecneuymsaetcs:

1) obecneunsaetcs BecnpenaTcTBeHHbIi AOCTyn  WHBanNUAoOBE K  MecTy
NPEAOCTABNEHNA  MYHULMNAnNbHOW  ycryrm  (ypo6HbINi BXOA-BbIXOL B MOMELUEHUS WU
nepemMeLLleHne B Ux npegenax);

2) BU3yanbHasi, TeKCToBas W MynbTUMEAMAHas MHGopMauMs o nopsiake
MPEAOCTaBNEHNA MyHULMNANbHOW ycnyrn pasmelyaeTcss B YAOOHbIX Ans 3asBuTenel
MEcCTax, B TOM YMCrie C y4ETOM OrpaHUYEHHbIX BO3MOXHOCTE WHBanNuOos;

3) conpoBoxaeHue WHBaNAOB, MMEloLWMX CTolikMe paccTpolicTea dyHKUMN
SPEHUA 1 CaMOCTOATENBbHOIO NEPEABMNKEHMS, U OKa3aHUE UM NOMOLLY;

4) BO3MOXHOCTb CamMOCTOSITENLHOO NEPEABUXEHNA NO TEPPUTOPUM, HA KOTOPOIA
PAcMoNOXeHbl 0OBEKTLI COLMANBHOMN, UHKEHEPHOI U TPaHCNOPTHOW UHMPaCTPYKTYp, BXoAa
B Takne 0ObeKTbl M BbIXOAA U3 HUX, NOCaaKN B TPaHCMNOPTHOE CPEACTBO M BbICALKM U3 HETO, B
TOM HYKCIE C MCNOJIb30BaAHNEM KPECTa-KOMSICKM;

5) Haanexaulee pasMeLleHue obopynoBaHuss u HocuTeneii HopmaLuu,
HeobxoaumbIx Ans obecneyeHus GecnpensaTtcTeHHoro goctyna WHBanNuAoB K ycnyram c
YHETOM OrpaHU4eHU NX XU3HEAEATENbHOCTY;

6) aybnupoBaHue Heobxoammoii AN WHBanuOoB 3BYKOBOWM W  3pUTENbHOIA
WHOpMaLmMK, a Takke HaAnuceil, 3HAKOB U WUHOI TEKCTOBOW U rpachuyeckoii nHbopmaLmm
3HakamW, BbIMONHEHHLIMU penbedHO-TOYEYHbIM WwpudcpTtom Bpaiins;

7) #onyck cypaonepeBoaymKa u Tudnocypaonepesoaumka;

8) ponyck cobaku-NPoBOAHMKA MPU HanMumm AOKYMeHTa, noarsepxparollero ee
cneunanbHoe obyyeHue W BblgABaAeMoOro Mo opMe 1 B NopsiAKE, KOTOPbIE YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyaa M coumanbHo sawmTel Poccuiickoid depepaumm ot
22.06.2015 Ne 386H «O6 YTBEPXAEHUM (POPMbI  [OKYMEHTa, noaTteepXgatoLLlero
cneyuansHoe obyyeHne cobakn-NpoBoAHMKa, 1 nopsiika ero Bblgayun».

2.14.3. TpeboBaHus B YacTu obecneyeHus AOCTYNHOCTU ANs MHBanNMAoB OObLEKTOB, B
KOTOPbIX  OCYLUECTBNAETCA MpefoCTaBleHne  MyHULUMNAnbHOM ycnyru, w cpepcrs,
“Cnonb3yeMblX nNpu nNpPegoCcTaBNeHUM  MYHULMMASbHOM ycnyru, KoTopble YyKasaHbl B
noanyHktax 1 — 4 nyHkra 2.14.2. aAMWHUCTPATUBHOIO pernaMeHTa, MPUMEHSIIOTCS K
obbekTam M cpeacTBam, BBEAEHHbIM B 9KCnilyaTauumio unu npoLlefLunM MoAepHM3aLuio,
PEeKOHCTpyKuuto nocne 1 uionsa 2016 ropa.

2.15. lNokasaTenu goCTyNHOCTU 1 KayecTsa MYHULMNANbLHOW YCNyru, B TOM Yucne
KONU4ECTBO B3aMMOAENCTBUI 3asiBUTENS C JOIDKHOCTHBIMU fMLIaMu npu NpefocTaBneHuu
MYHULIMNAnNLHOW YCIyr 1 MX NPOLAOIHKNTENbHOCTL, BOSMOXHOCTD nosly4yeHus nHopmarmm o
XOA€ NPEA0CTaBNEeHNA MyHULIMNANLHOIA YCNYrW, B TOM YUCHE C UCMOMNb30BaAHMEM
MH(OPMALIMOHHO-KOMMYHUKALIMOHHbIX TEXHONOMM1, BOBMOXHOCTb NGO HEBO3MOXHOCTb
Nony4eHNs MyHULIMNANbHOW YCyrn B MHOTOMYHKLIMOHANTBHOM LEeHTpe npefocTaBneHus
FOCYAapCTBEHHbIX U MyHULMNANbLHbIX YCIYT (B TOM YACTE B NOSTHOM obbeme), B no6om
TEPPUTOPMAnbHOM NoapasaeneHnn opraHa UCMONMHUTENbHO pacnopsiguTensHoro opraHa
MECTHOro camoynpaeneHus, no Boibopy sasBUTENs (akcTeppuUTOpUanbHbIii npuHUMN),
MoCpeACTBOM 3anpoca O NpefoCcTaBeHNN HECKOMbKIX FOCYAApPCTBEHHbIX U (UnK)
MYHMLIMNANBHBIX YCyr B MHOTOYHKLIMOHAMbHLIX LIEHTpax npenocTaBneHuns
rOCYAapPCTBEHHbLIX M MYHULMNANbLHBIX YCAyr, npeaycMoTpeHHoro ctaTthen 15.1
®epnepanbHoro 3akoHa Ne210-3 (KoMnneKcHbIii 3anpoc)

2.15.1. TlokasaTensMm [OCTYNHOCTW MpemocTaBreHMs MYHULMNAnNbLHOM  ycryru
ABNSIOTCS:
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PACMONOXEHHOCTL MOMELLEHNS, B KOTOPOM BEAETCA npuem, Bblaavya OOKYMEHTOB B
30HE AOCTYMHOCTM OBLLECTBEHHOTO TpaHCNopTa;

Hanuyne HeobxoaMMoro KonuyecTea CneLnanmcTos, a Take NoMeLleHuii, B KOTOpbIX
OCYLUECTBNAETCS NpUeM AOKYMEHTOB OT 3aaBuUTeEnei;

Halv4ne wucuepnblBalowen uHdopMaumm o cnocobax, nopsgke wu Ccpokax
MPEA0CTaBNEHNA MyHULMNANBHOI YCryrY Ha NH(OPMALIMOHHBIX CTEHAAX, EavHom noprane,
PecnybnukaHckom noprarne, ocuLmansHom caiite MYHULIMNanbHOro paioxa;

OKasaHue momolM vHBanuAam B npeogoneHuu Bapbepos, meuatowmx nonyyeHuto
VMW yCNyr HapaBHe ¢ Apyrumu nuuamu.

2.15.2. Mokasatensmu Ka4yecTtBa npenocraBneHus MyHULMNanbHOW ycnyru SBRsOTCS:

1) cobniogeHne cpokos fpuéma 1 pacCMOTPEeHUs AOKYMEHTOR;

2) cobniofeHune cpoka NonyyYeHns pesynbTata MyHULMNANBLHON ycnyru;

3) oTcyTcTBMUE  0BOCHOBAHHbBIX Xanodb Ha HapyweHus aAMWHUCTPaTMBHOro
pernameHTa, coBepLUeHHble paboTHMKaMK Wcnonkoma;

4) KonnyecTso B3aMMOJENCTBUIN 3asBUTENS C AOIMKHOCTHBIMK nuuamu (6es yyeTa
KOHCynbTauumin):

B3aumModencTBue 3asBuTens paboTHukamMu  Ucronkoma  wnm MoL  npu
MPEAOCTABNEHNM MyHULMNAnbHOM yenyru OCYyLLECTBNAETCA OAMH pa3 Mpu npeacTaBieHuy
3asIBNEHNsi CO BCEMU HEOBXOAUMbIMU AOKyMeHTamu;

OOVMH pas B crny4yae HeoBXoAMMOCTM nony4eHus pesynbTata npegocTaBneHus
MyHULMNansHoun ycnyru B OpraHe unm Mo®L| B chopme 9K3eMMNNApa 3NeKTPOHHOrO AOKYMEHTA
Ha OymaxHOM HocuTere.

Mpopomk1TensHoCTL ogHOro B3aUMOZeliCTBIA 3asiBUTENsI C AOMKHOCTHLIMM nvuuyamm
Npv NpefocTaBneHnn MyHULMNAanbHoI ycnyru He npesbiwaeT 15 MuHyT. '

3asiBUTENb BMpaBe OLEHUTb KauyecTBo MPEAOCTABINEHNA MYHULMNAMNLHOW yCnyru ¢
MOMOLLbIO  YCTPOWCTB  MOABUNKHOM PapuoTeneoHHON CBSI3W, C  MCMOMNb30OBAHUEM
Pecny6nukaHckoro nopTana, TEPMUHANbHbIX YCTPOWNCTB.

2.15.3. UHdopmauus o XOA€ NpefocTaBneHnss MyHULMNanbHoIi ycnyru Moxet ObITb
Nony4eHa sasBuTENemM B NUYHOM KabuHeTe Ha EavHom noprane, Pecny6nukanckom
noptane, B Vcnonkowme, MoL|.

2.15.4. MpepgocTaBneHue MYHULMNaNbHOW YCyrn ocyLIecTBRsieTes B MoGom MoLl no
BbIOOpY 3asiBUTENs HesaBMCUMO OT MECTa €ro xuTenbCcTBa UMM MecTa haKTUYECcKOro
npoXuBaHus (NpebbiBaHus) Ha Tepputopun Pecny6nuku TaTtapcrtaH no
SKCTeppUTOpUaNbHOMY NPUHLKMY.

MyHuumnaneHas yenyra B cocTase KOMNJIEKCHOro 3anpoca He npeaocTasnseTcs.

2.16. Nuble TpeBGoBaHus, B ToM Yyuche y4nTbiBaloLme ocobeHHOCTY NpeaocTasneHus
MyHULUMNAnbLHOM yCnyru no SKCTEppUTOpUanLHOMY NPUHLMNY (B criyyae, ecnu
MyHUUMNaneHas ycnyra npefocraensieTcs no SKCTEeppUTOpUanbLHOMy NpuHUMNY) u
0COBEeHHOCTM NpefocTaBneHus MYHULIMNAanbLHOW YCryr B 351€KTPOHHOV dopme

2.16.1. Mpu npegocTasneHum MYHULMNANbLHOW  ycryrm B 3MEKTPOHHOM dopwme
3asBUTENb Brpase:

1) nonyuuTts MHpopmaumio o rOpsAAKe U CpoKaxX NPeAoCTaBNEHNs MyHULMNANBHON
ycnym, pasmelleHHyto Ha EquHom noprane, Pecny6nukaHckom noprarne;

2) nopgatb 3asBneHWe o NPEAOCTABNEHNN MYHULMNANbHOW YCNYTM U UHble
AOKYMEHTbI, HeoOXxoauMble ANS NpemocTaBreHus MyHALMNAnNbHOW ycnyrn, B TOM u4uche
AOCKYMEHTbI 1 MHCOPMaLMIO, 3NEKTPOHHbIE obpasbl KOTOpbIX paHee 6binu 3aBepeHbl B
COOTBETCTBUM C NMYHKTOM 7.2 yactu 1 crateu 16 ®enepanbHoro 3akoHa Ne 210-03, ¢
“cnonb3sosaHnem EguHoro, Pecny6nukaHckoro noprana;

3) nonyunTte cBegeHus o XOA€ BbLINONHEHNs! 3asABMNEHUN O nNpefocTaBNeHUH
MyHULIMNanbHOW ycnyru, nogaHHbIX B 3NEKTPOHHON hopMe;

VAR AR



15

4) OCyLIecTBUTb OLIEHKY KayecTBa NpefoCcTaBneHus MYHULMNANbHOW yCryru;

5) MonyyuTb pesynbTaT NpPeAoCTaBEHMS MyHULMNaneHOW ycnyru B dhopme
SNEKTPOHHOro AOKYMEHTA;

6) nopatk xanoby Ha pelueHVe u geiicTeue (bespeiictBue) Wcnonkoma, a Tawke ero
ACIDKHOCTHBIX IUL, MyHULMNANbHLIX CIyXalyuX NocpeAcTBOM Pecny6nukaHckoro noprana,
noprana cenepanbHOi rocyaapcTBEHHOM MHChOPMAaLIMOHHOI CUCTEMBI, obecneunBatoLel
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus pelleHnrn n gencTeui (GespeiicTeus),
COBEPLLEHHBIX MPY NPEAOCTaBNEHNUN rOCYAAPCTBEHHBLIX U MYHULMAAMNbHbBIX yCryr opraHamu,
MPEACCTABNAOIMMN TOCYAAPCTBEHHbIE U MyHULMNANbHbIE YCRyrY, ux AOIMKHOCTHBIMM
finuamm, rocyfapCTBEHHbBIMU 1 MyHULIMMAMbHLIMMI CIyXaLLMMMU.

2.16.2. dopmupoBaHWe 3asiBREHMS OCYLLIECTBMNSAETCA MOCPEACTBOM 3arnofiHEHUS
SMEeKTPOHHOW  hOpMbl  3asiBNEHUs Ha EavHom, Pecny6numkaHckom noprtane 6es
HeobXxoAMMOCTY LONOMHUTENBHOMN NoAa4u 3asBneHns B Kakoir-nubo nHoi popme.

2.16.3. MNpwn hopmmrpoBaHumn 3asiBneHus obecneunsaeTtes:

1) BO3MOXHOCTb KOMMpOBaHUS K COXpaHEeHUs 3asBNEHUs U MHbIX LOKYMEHTOB,
HeobxoAMMBbIX ANA NpefocTaBneHus yCnyru;

2) BO3MOXHOCTb 3arOfIHEHUSI HECKONMLKAMU 3asiBUTENSMU OOHOW 3MNEKTPOHHOM
opMbl  3asBrIEHUst Npu  obpalyeHun 3a ycnyramu, npegnonaralowmMmy HanpasneHue
COBMECTHOTO 3as1BNEHUSI HECKOMbKUMU 3asiBUTENSIMU; ‘

3) BO3MOXHOCTb MevaTW Ha GyMaxHOM HocuTene KON 3NEKTPOHHOW hOopMbI
3asBneHus;

4) coxpaHeHue paHee BBeOEHHbIX B SNEKTPOHHYIO (POPMY 3asIBIIEHUS 3HAYEHUIl B
noboi MOMEHT MO XenaHuK NOMb30BATENs, B TOM uuCHe npu BO3HUKHOBEHUM OLUNGOK
BBO/AA V1 BO3BpaTe AJ1S NOBTOPHOIO BBOAA 3HAYEHMI B SNIEKTPOHHYIO dopmy 3asBneHus:;

D) 3anonHeHue norneil aNeKTPOHHOI PopMbl 3asiBNeHUst 4o Havana BBOJa CBEeLEHUI
SadABUTENIEM C WCMOMb3OBaHMEM CBEAEHWIA, pa3MELUEeHHbIX B ECUA, u ceepenui,
onybnukoBaHHbIX Ha PecnyGnukaHckom noprane, B 4acTW, Kacawwleiics cBeaeHui,
OTCYTCTBYIOLUMX B €4MHOI CUCTeMe uaeHTUdUKaLmm u ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTLCA Ha NOGOI U3 STAMOB 3anoNHEeHUs1 ANEKTPOHHOM hopMbI
3asBneHus 6es notepu paHee BBEAEHHON UHOPMALMN:

7) BO3MOXHOCTb [JOCTyNa 3asBUTENs K paHee NMOAAHHBbIM UM 3asABNEHUSAM B TeYeHUue
HE MEHEee OAHOro roAa, a Takke 4acTU4YHO CCHOPMUPOBAHHLIM 3aSIBIICHUAM - B TEYEHME He
MeHee 3 mecsLeB.

2.16.4. 3anucb 3asiBUTEnei Ha npuem B MOL| (nanee - 3anuck) ocyliecTensieTcs
nocpeacTsom PecnybnvkaHckoro noprana, TenedoHa KOHTaKT-LUeHTpa ML,

3asBNTENI0 NPEfOCTaBNSETCS BO3MOXHOCTb 3arvcy Ha nobble ceBoGoaHble Ans
fpuéma fAaty n Bpemsi B npefenax YCTAHOBMEHHOr0 B MHOTO(YHKUMOHANLHOM LeHTpe
rpaduka npuema.

3anucek Ha onpefeneHHylo AaTy 3aKkaHuMBaeTcs 3a CYTKM 1O HACTYMMEHUs 3TOW AaThbl.

HAns ocywectsneHns npensapuTenbHoOil 3anucy nocpenctesom PecnybnukaHckoro
noprana 3asiBUTENio HeobXOAMMO ykasaTb 3anpallMBaeMble CUCTEMOI AaHHble, B TOM
yucne:

hamMunuio, UMs, 0TYECTBO (Npu Hanmyum);

Homep TenedoHa;

aApPEC UEKTPOHHOM MOYTHI (MO KeNnaHuio);

Xenaemy gaty u Bpemsi npuema.

B crnydae HecooTeeTcTBUMA CcBEpeHMiA, KOTOpble coolwumn 3asBuUTENL nNpw
NpefBapuTenbHON 3anucu, AOKyMEHTaM, NPeACTAaBMEHHLIM 3asiBUTENeM npyu  JIMYHOM
npueme, npeasapuTenbHas 3anncb aHHynMpyeTcs.

Mpy  ocyulecTBneHUM npepBapuTensHON  3anucy 3asaButenio obecneyusaeTcs
BOSMOXHOCTb pacnedvataTb TanoH-NMogTBepxaeHue. B cnyyae, ecnu saseuTens coobwmT
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afpeC 3MEeKTPOHHOW MOYTbl, HAa YKa3aHHBbIIA afpec TakKe HanpaenseTcs WHgopmauus o
NOATEEPX/AEHNU NPeABapUTENbLHOI 3an1cK ¢ ykasaHuem AaTbl, BpEMEHU 1 MecTa npuema.

lNpu ocywecTBneHun NpeABapuUTesnibHo 3anncy 3asBuTenb B 0683aTeNbHOM nopsiake
MHOpMUpYeTCst 0 TOM, YTO NPeABapuTenbHas sanucb aHHYNMpYeTCs B CIyYae ero HesiBku
no UcTeYyeHun 15 MUHYT ¢ HazHaYeHHoro BPEMEHU npuema.

3asBuTenb B no6oe Bpemst BMpaBe OTKa3aTbCs OT NpeaBapUTENbHOI 3anucy.

3anpelyaetcs TpeboBaTb OT 3asBUTENS COBEpLUEHUA WHbIX [eiiCTBUIA, Kpome
MPOXOXACHNUS UAEGHTUDMKAUMM U ayTeHTUdUKauMmM B COOTBETCTBMM C HOPMAaTUBHbLIMU
fPaBoBbIMM  akTamu Poccuiickoii  depgepavum, YKasaHua uUenn npuema, a TaKke
NPEAOCTABrNEHNs CBeAEHUA, HeobGXoauMbIX ans pacyeta AnUMTENbHOCTU BPEMEHHOro
WHTEpBana, koTopeIi HeobxoanMo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTeNnLHOCTL U CPOKM BLINONTHEHUA aiMUHUCTPATUBHBIX
npouenyp, TpeboBaHus K NopaaKy ux BbIMOJSIHEHUS, B TOM YUCIIe 0OCOBEHHOCTH
BbIMONTHEHUA aAMWHNCTPAaTUBHLIX Npoueayp B 3J/IeKTPOHHOM hopMe, a TaKkxKe
OCOOEHHOCTU BbLINONHEHUS aAMMHUCTPATUBHLIX NPpoueAyp B MHOrO(YHKLUMOHANBbHBIX
LeHTpax

3.1. OnucaHue nocnenoBaTenbHOCTU AEVCTBUI Npy NpefocTaBneHnm
MYHULMNANLHOW ycnyru

3.1.1. MNpenocTaeneHne MyHULMNanbHOW ycnyrn BknoYaeT B cebs cneaywowme
aAMUHUCTPaTUBHbIE NMPOLEaYpPbI:

1) KOHCYnbTUPOBaHUe 3asBUTENS;

2) NPUHATUE U PACCMOTPEHME KOMMNEKTA AOKYMEHTOB, NpeACTaBMEHHbIX 3asiBUTENEM;

3) HanpaBneHMe MEXBELOMCTBEHHbIX 3afnpocoB B opraHbl, y4yacTeylolMe B
NPEAOCTaBNEHNM MyHULMNANBHOW YCRyTu;

4) NoAroToBKa pesynbTaTa MyHULMNanbHoM ycnyru;

5) BblAaya (HanpasrieHne) 3asBuTento PeésynbTarta MyHUUMNansHow ycnyru;

6) cnpaBsneHue TexHUYECKMX OLLINBOK.

3.2. OkasaHvie KoHcynbTaUwit 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOMHEHUS aAMUHUCTPaTUBHOM npoueaypbl SBMASETCS
obpalleHre 3asiBUTENs MO BOMPOCAM, CBS3AHHLIM G NpefocTaBneHneM MyHULMNANbHON
ycnyru.

HOmKHOCTHBIM ~ nuom (paboTHuKkom), OTBETCTBEHHbLIM 3a BbIMOSNHEHUE
aAMUHUCTPaTUBHOW npoueaypbl, ABNSETCs:

Npu obpalleHun 3asBuTens B M®L| — paboTHuk MPLI;

npu obpallennu 3assutens B Wcnonkom - cekpeTapb WcnonHutensHoro komuTteTa
(Banee - [OMKHOCTHOE NULIO, OTBETCTBEHHOE 33 KOHCYNbTUpOBaHuME).

3.2.2. 3asBuTenL BrpaBe obpatuTbcs 3a KoHcynbTaumeil o nopsigke M cpokax
NPEAOCTaBNeHNs MyHuUMnansHon yenyrm 8 MLl nuyHo u no TENeMOHY U 3MEKTPOHHOIA
noyTe.

PabotHuk MoLl KOHCYnbTUPYeT 3aABUTENsl, B TOM 4YuCle no cocraBy, ¢opme
NPEACTaBNAeMON [OKYMEHTauuu 1 [gpyrum BOMpocam Ans MOonyyYyeHust MyHULMNanbHOIR
ycnyru.

3asiBUTENb  MOXET  MOMy4YnThL WHGopMauMio o nopsake  mpegocTaBreHus
MyHULMNanbeHOM ycryrm Ha oduumansHOM caiiTe ML http://mfc16.tatarstan.ru.

AMUHUCTPaTUBHbIE NPOUEAypbl,  yCTaHaBNUBaEeMble  HaCTOSILLUM MYyHKTOM,
BbIMOINHATCA B AieHb obpalleHus 3asBuTens. :
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PesynbTatamu BeinonHeHus aAMUHNCTPATUBHBIX NPOLEeYp ABMSOTCA: KOHCYbTaLUMs
Mo cocTasy, hopme NpeAcTaBnsEMOii AOKyMEHTaUMM U APYrum Bomnpocam, HeoBxoaumbim
AN NONy4eHUa MyHULMNanbHOW ycnyru.

3.2.3. 3asBuTens Bnpase obpaTtutbca B Wcnonkom no TenedoHy n 3neKTPOHHOIA
Mo4Te, a TaKke NOJyYUTb KOHCYNbTaLMIO Ha Pecny6nukaHckom noprarne, caiite Wcnonkoma
O NOpsAAKE U Cpokax NpefoCTaBMeHUs MyHULMNANLHOL ycnyru, B TOM 4ucre no cocrasy,
opme npeacrtasnsiemon AOKYMEHTauum un  fdpyrum  Bonpocam  Ans nony4yeHus
MyHULMNanbHoW ycnyru.

HomkHocTHoe nuuo, oTBeTCTBEHHOE 3a KOHCYNbTUpOBaHME MHMOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHMsMU nyHkTa 1.3.4 AAMVHUCTPaTUBHOIO pernameHTa.

ANMUHUCTPaTUBHbIE MPOL€AYpLl,  yCTaHaBNMBaeMble  HaCTOALMM MYHKTOM,
BBINOMNHAIOTCS B Te4eHWe Tpex pabouux gHeli co gHs no<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>