UCTIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

JTIPOXOKAHOBCKOI'O YYTIPOJIE
MVYHULIUTIAJIBHOT O PAMOHA MYHUILUTIIAJIE PAUOHBI
PECITYBJIUKU TATAPCTAH BAIIIKAPMA KOMUTETHI
MOCTAHOBJIEHHUE KAPAP
00X . 0F . 202X ¢.Crapoe JipoxokaHoe N by

O6 yTBepXXIEeHHH aIMHHUCTPATHBHBIX
perjiaMeHTOB NPeIOCTaBICHHS
MYHHULIMIAIBHBIX YCIYT 10 COXPaHEHHIO
00BEKTOB KYJIBTYPHOTO HacJIeaus
MECTHOT0 (MyHUIIMITAIBHOTO) 3HAYEHH S

B cootserctBuu ¢ ®enepanbabiM 3akoHOM OT 27 uions 2010 roga N 210-D3 «O6
OpraHM3aldd IPENOCTABJIECHUS TIOCYNapCTBEHHBIX H MYHHUIUOAIBHBIX  YCIYI»
HcnonHuTensHpli KOMUTET Jp0oXk:KaHOBCKOTO MYHUIHMIIAIBHOIO paifoHa PecmyOauku
Tarapctan [IOCTAHOBJIAET:

1. YTBepauTh:

AJIMUHUCTPATUBHBIA PpErIaMeHT IPeNOCTaBICHHUs] MYHUIMIAIbHON YCIyTH II0
BEIZIaYe€ 3aJaHHs Ha [IpOBeJleHUe paboT 10 COXpaHEHUIO 00beKTa KyJIbTYPHOTO HaCIIEaHs
MECTHOTO (MyHHIMIAIbHOI0) 3HAUEHUS COTJIACHO MPUJIOKeHUI0 Ne 1;

AJIMUHHCTPAaTUBHBIN perjaMeHT IpPeJOCTaBICHHUS MYHHUIMMATBHON YCIYrd IO
BbIJa4€ paspelleHHsl Ha IpOBefeHUEe paboT IO COXpaHEHHIO O0BEeKTa KYJIBTYPHOTO
HacJeaysi MECTHOrO (MyHUIUIIAIBHOTO) 3HAYEHHU S COTJIACHO MPHITIOKEHU 0 Ne 2;

AJIMUHHUCTPAaTUBHBIA perjaMeHT IpPeNOCTaBlICHUS MYHUIMNATBHON YCIYrH I10
COrJIaCOBAHMIO IIPOEKTHOM IOKYMEHTAallud Ha MpoBeneHHe paboT IO COXpaHEeHHUIo
00BbeKTa KyJIbTypHOIO HAacjeIusi MECTHOro (MyHHLHUIAIBHOTO) 3HAYEHHUS COTJIacHO
npunoxeHuro Ne 3.

2. PazmecTuTh HacTosiIllee [TOCTaHOBIEHHe Ha oduuuaibHoM [lopTane mpaBoBoi
nHpopmanun Pecy6muku Tatapcrad u Ha caiite J[poiKaHOBCKOTO MYHHUIIHIIATbHOTO
paiiona Pecriybmuku Tarapcras.

PykoBoauTens

HcnomHATEIEHOTO KOMUTETA JI.A. CatouHOB



IIpunoxenue Ne 1
K MIOCTAaHOBJIEHUIO
N cnomHUTENbHOTO KOMUTETA
JpOKKaHOBCKOTO
MYHULIMNAIBHOTO pailoHa
Pecny6nuku Tatapctan
oT 2022 No
AIMHHHMCTPATHBHBIN perjiaMeHT
NpexoCTABJCHU MYHHUIMIIAJIBbHOM YCJIYIrH 10 BblIaye 3aJaHUs HA NIPOBEACHUE
padoT N0 COXPAHEHUI0 00beKTa KyJbTYPHOI'0 HACJIEAUA MECTHOIO
(MyHMUHMIIAJILHOT0) 3HAYCHUSA

1. O0mue moJ10KeHus
1.1. TlpeameT peryiupoBaHus aIMUHUCTPATUBHOTO perjiaMeHTa

1.1.1. Hacrosmmit aIMUHUCTPATUBHBIN perJaMeHT MPEIOCTABIICHUS
MYHULIMOATBHON YCIyTH (lajiee — aJIMUHHCTPATUBHBIA pPErjiaMeHT) YCTaHaBIMBACT
CTaHJapT U MOPSAIOK MPEAOCTaBICHUS MYHULIMIATBHON YCIyTy MO BbIJaye 3aJaHus Ha
MpOBEJIeHUE padOT MO COXPAaHEHHIO OOBEKTAa KYJbTYPHOTO HACJIEAUS MECTHOTO
(MYHUITMITAJIBHOTO) 3HAYEHHUS (J1ajiee — MyHUIIUITAIbHAS yCITyTa).

1.1.2. TlpemocraBieHue MYHHUIMIAILHON YCIYyrd IO BBIAaYe 3aJaHUS Ha
MpoBeJieHHEe padOT 10 COXPaHCHHIO OOBEKTAa KYJBTYPHOI'O HACJIEAUs MECTHOIO
(MYHUITUITAJIBHOTO) 3HAYCHHUS HE PACTIPOCTPAHAETCS Ha 00BEKTHI KYJIbTYPHOTO HACIICIUS
(dhenepaabHOTO U PECIyOIMKAHCKOTO (PErMOHAIbHOT0) 3HAUCHHMS, a TAK)KE BHISIBIICHHBIC
00BEKTHI KyJIbTYPHOTO HACIICIHS.

1.2. Kareropuu 3asBuTenei

1.2.1. Jlunmamu, UMEOIMMH TPAaBO Ha TMOJyYEeHHWE MYHHIIMIIATBLHOW YCIYTH,
ABIISIOTCS IOPUIUYECKHUE JIUIA, WHIWBUIYaTbHBIC MPEANPUHUMATENN U (U3MUECKUE
muua (nanee - 3asBHUTENb) — MOJIb30BaTeNd, COOCTBEHHUKM M MHBIE MpaBooOIaaaTenu
00BEKTa KyJIbTYpHOTO HACJIEIUs MECTHOTO (MYHHIIMIIAJIHHOTO) 3HAYCHUS, MMEIOIINE
HaAMEPEHHUE OCYIIECTBIIATh JESATENBHOCTh [0 COXPAaHEHHIO JaHHOTO OOBEKTa
KyJIBTYPHOT'O HacJIeIusl.

1.2.2. C 3agBieHHeM BIOpaBe OOpPATUTHCA MPEICTABUTETh  3asBUTEIS,
JCHCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, YJIOCTOBEPSIOIIETO €ro MOJHOMOYHS, MO0
3aKOHHBII TPE/ICTABUTEIb (PHU3UUECKOTO JIUIIA (J1aee — MPEICTABUTEIh 3asIBUTEIIS).

1.3. lopsanox uHGpOPMUPOBAHUS O MPEAOCTABICHUN MYHUIIUTIATBHON yCIyTH

1.3.1. Undopmamuss o MNOpsSAKE NPENOCTABICHUS MYHULMUNAIBHON YCIyTH
pa3Melaercs:

1) Ha WHPOPMAIMOHHBIX CTEHIAX, COJACPKAIUX BHU3YAIbHYIO U TEKCTOBYIO
uHQOpPMALIMIO O MYHHIMIAIBHOW  yCIyre, paclojIOKEHHBIX B  IOMEIICHHSIX



MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TMPEIOCTABICHUS  TOCYJAapPCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIManbHOM CcalTe MYHHUIMIAIBHOTO palioHa B WH()OPMAIMOHHO-
TerneKkoMMyHUKarmonHo# cetn « aTepuer (https://drogganoye.tatarstan.ru);

3) na Iloprane rocynapCTBEHHBIX M MYHHUIMIAIBHBIX yciyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKHi mopTan);

4) na EauHom mopTtane rocyJ1lapCTBEHHbIX U MYHUIIUIIAIBHBIX YCAYT (PYHKIIMN)
(https:// www.gosuslugi.ru) (manee — Equnblii mopTain);

5) B rocyiapcTBeHHOU MH(MOpMAIMOHHOM cucTeme «PeecTp rocy1apcTBEHHbIX U
MYHULIMNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYIapCTBEHHBIX U MYHHIIUITAIBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHUS MYHULHMNAIbHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX MPEIOCTaBICHUS TOCYIApPCTBEHHBIX H
MYHHIMITATBHBIX YCIYT MPH YCTHOM OOpaIlieH!! - TNYHO WM 10 Tenedony;

2) B MHTepakTUBHOM (hopme PecryOimkaHcKoro noprana;

3) B HMcnonautensHoM KoMuUTeTe J[pOXIKaHOBCKOTO MYHHIMIAIBHOTO paioHa
Pecnyonuku Tatapcran (nanee — Opear):

IIPU YCTHOM OOpaIlleHUH - TUYHO WJIH 10 TeledoHy;

IPU TUCbMEHHOM (B TOM 4YHCJIe B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) oOpalieHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 [TOYTE, B AJIEKTPOHHOU (pOopMe MO 3JIEKTPOHHOMU MOYTE.

1.3.3. Uudopmanusa va Enunom noprane, PecriyOnrkanckoM moprajie o mopsKe
U CpOKax IMpPEeJAOCTABJICHUS MYHUIIMIAIBHON YCIYTM Ha OCHOBAaHUHU CBEJICHH,
comepkammxcsi B PeecTpe TrocygapCTBEHHBIX W~ MYHUIMNAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn k uHbOpMAIUK O CPOKax M MOPSAKE MPEIOCTABICHUS MYHHIIMITAIHLHOMN
YCIIYTH OCYIIECTBISIETCSl O€3 BBHITTOJIIHEHHUS 3asBUTEEM KaKuX-T100 TpeOoBaHUH, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrpPaMMHOr0 OOECIEeueHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asgBUTENsA TPeOyeT 3aKIIOYCHHS JIMIEH3MOHHOTO WM HHOTO
COrJIaleHus C npaBooOagaTeaemM MIPOrpaMMHOI0 oOecreyeHus,
MPEAYyCMAaTPUBAIOIIETO B3MMaHUE IJIATHI, PETUCTPALIUIO WU aBTOPHU3AIUIO 3asABUTEIS
WJIM TIPEJIOCTABIICHNE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpaIieHueM PeI0CTaBIIseTCs HHDOpMAaIus:

1) o MecTe HaXOXIECHUS MHOTO(YHKIIMOHAIBHOIO IEHTPA MPEIOCTABICHHS
rOCYJapCTBEHHBIX W MYHUIMNANBHBIX ycayr, Opeana (agpec, rpaduk pabOTHI,
CIIpaBOYHbIE TEIE(POHBI);

2) 0 MOpSIIKE MPEIOCTABICHHUS MYHHIIMIIAIBLHONW YCIYTH, O CIIOCO0ax U CpoKax
MOJa4H 3asBJICHUM;

3) 0 KaTeropusx rpaxaH, KOTOPbIM MPEAOCTABISICTCS MyHHUIIUIIATbHAS YCIIyTa;
O HOPMATHBHBIX IIPABOBBIX aKTaX, PETYIHPYIOMUX BOIMPOCH IPEIOCTABICHHUS
MYHUITUTIATLHON YCITyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIMMBIX JUIS PACCMOTPEHHS 3asABICHHS O
MPEAO0CTABICHUH MYHUITUTIATLHOM YCIIYTH, O CPOKAX IIPUEMA U PETUCTPAIUU 3asIBJICHUS,
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5) 0 Xoje nmpeaocTaBieHUsT MyHHUIIUITAILHOW YCITYTH;

6) o Mecrte pa3mernicHHs Ha O(UIHMAILHOM caiiTe WH(OPMAIMH 0 BOIpPOCaM
MPEIOCTABICHUS MYHULIMITAIIBHON YCIYTH;

7) o mopsiake 00KaNTOBAaHWUS ICHCTBUN WM OC3ACHCTBUS JIOJDKHOCTHBIX JIHIY
Opeana.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYAHHUKU OT/eNa, OTBETCTBEHHOIO 3a
NpeIOCTaBICHUEe MYHUIMIAIBHON YCIyrd, TMOJApOoOHO B MNHUCbMEHHON (opme
Pa3bICHAIOT 3asIBUTEIIIO MOPSAIOK MPEIOCTABICHUS MYHULIUIIATBHON YCIIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOSIIEM MYHKTE aJMHUHUCTPATUBHOTO PETIAMEHTA, U B TEUEHUE TPEX
pabouux JIHEW co JHS perucTpanuu oOpaieHus HapaBisioT OTBET 3adBUTEN0. OTBETHI
JAI0TCSl Ha s3blKe oOOpaiieHus. B ciaydae HEBO3MOXXHOCTH JaTh OTBET Ha SI3bIKE
oOpareHus UCTIOJB3YIOTCS TOCYIapCTBEHHBIE sS3bIkn PecyOnuku TaTapcras.

1.3.5. Undopmanus mo BompocaMm MPEIOCTABICHUS MYHULMNAIBHON YCIyru
pa3Memiaercss Ha  O(QUUHMAIBHOM  CaidTe MYHUUMIIAJIBHOTO paiiloHa W Ha
MH(POPMAIMOHHBIX CTEHJaX B MoMeeHUsIX Opeana 1jsi pabOThI C 3aIBUTEISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnyOmuku — Tartapcraw,
pasmeniaemMass Ha UH(POPMAIIMOHHBIX CTEHJaX U Ha oduIuambHOM caiiTe
MYHUIIMIIAJIBHOTO  pailoHa B MHGOPMAIMOHHO-TEIIEKOMMYHUKAIIUOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMNIATBHOM YCIIyTe, COepAKAIIUECs B TyHKTAaX
2.1, 2.3, 24, 25, 2.7, 29, 210, 211, 51 agMHUHUCTPATUBHOTO pETJIAMCHTA,
uHpOpMaALIUI0 O MECT€ HaXOXJICHHS, CIPABOYHBIX TeledoHax, BpeMEHU pabOThI
Opeana, o rpaduke npuema 3asBICHUN HA MPEOCTABICHUE MyHUITUTIATLHON YCIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYIUPYIOLIKE MPEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PErYJUPYIOLIUX
MPEOCTABICHUE MYHUIIMNAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIIMAIBHOTO OIMYOJMKOBAaHUS), pa3MEIICH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULMOAIBHBIX YCIyT, Ha
ouIMaILHOM caiite MYHHULIUTIATIBHOTO palioHa B uH(}OpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjiaMeHTa B JICHCTBYIOIICH peIaKiuu
MOJUICKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHUITMTIATBHBIX  YCIYT, Ha O(QHIMaNhbHOM CailTeé MYHUIMNAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B asMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOLINE TEPMUHBI U
OIIPEIEIICHMUS:

- O0BEKTBl KYJbTYpPHOIO HAacjieaus MECTHOro (MyHHUIMIAJIbHOTO) 3HAYEHUS -
OOBEKTHI, 00JaJaoNIe HCTOPUKO-APXUTEKTYPHOM, XYyI0KECTBEHHOH, Hay4YHOU H
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MEMOpHUAIbHON IIEHHOCTHIO, UMEIOIIKME 0c000€e 3HaueHue JJIsi UCTOPUU U KYJIbTYpPbI
Jpox:KaHOBCKOTO MyHHUIIUIIAIBHOTO paiioHa,;

- COXpaHEHHE OO0BEeKTa KyJIbTYpHOTO Hacjelus - MeEpbl, HalpaBJICHHbIE Ha
oOecrieueHne (PU3MYECKOW COXPAaHHOCTH M COXPAaHEHHE HCTOPUKO-KYJIbTYpPHOU
[IEHHOCTH OO0BEKTa KyJIbTYPHOTO Hacieaus, MpeaycMaTpUBarolue KOHCEPBAIHUIO,
PEMOHT, pECTaBpalllio, MPUCIOCOONEHHEe OOBEKTa KYyJIbTYpPHOTO Hacieaus s
COBPEMEHHOT0 MCMOJIb30BAHMS M BKJIIOYAIOIIME B ce0s HAyYHO-HCCIIEIOBATEIbCKUE,
U3BICKATENIbCKUE, MPOEKTHBIE M MPOU3BOJACTBEHHBIE PAaOOThI, HAYYHOE PYKOBOJCTBO
IPOBEJICHUEM PabOT MO COXPAHEHUIO 00BEKTA KYJIbTYPHOTO HACHEIAUS, TEXHUYECKUNA U
aBTOPCKUM HAA30p 3a MPOBEJCHUEM ITUX PadoT;

ylajeHHoe paboyee MECTO MHOTO(QYHKIHMOHAJIBHOTO IEHTpa MPEeAOCTaBICHHUS
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTypHOE nojapasznesienue (ohpuc) MHOrohyHKIIMOHATBLHOTO IIEHTPa MPEA0CTaBICHUS
rOCyJapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, CO3JAaHHOE B TOPOACKOM (CEIbCKOM)
MOCEJICHMH MYHHUIIMIIAJIBHOTO palioHa WK B TOPOJICKOM oKpyre PecnyOsnku Tatapcran
B COOTBETCTBMM ¢ mnyHKTOM 34  IlpaBun  opraHusanmyu  JO€STENBHOCTH
MHOTO()YHKIITMOHAJIbHBIX LEHTPOB pPeI0CTaBICHUS roCcyJapCTBEHHBIX u
MYHULIMNAIBHBIX YCIIYT, YTBEPKAECHHBIX TocTaHOBIEHUEM [IpaBurenbcTBa Poccuiickoii
®enepanuu ot 22 nexadps 2012 . Ne 1376 «O06 yrBepxkaenun [IpaBuin opranuzanuu
JESITeIbBHOCTY MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT»;

TeXHUYeCcKass ommOka - omuoOka (OnMcka, oreyaTka, IpaMMaTHdecKas WM
apupmMeTrdeckass omubka U060 ToAoOHas ommMOKa), JOMYIICHHAs OpPTraHOM,
MPEAOCTABISAIONIMM MYHHUIMNAIBHYIO YCIyry, W TMpuBeauIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAJIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUUM B HHPPACTPYKType,
oOecreynBaroiei MH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/JIECTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX MJIsl MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U
MYHUIUINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocynapcTBeHHass MHQOpPMAIMOHHAsI CUCTEMa, oOecreunBaroiasi CAaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJAECUCTBUSI B CUCTEME UJICHTU(UKALIUU U
ayTeHTUQUKanMKM K  UHQOpMAIMU,  CcoJepXKamielcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMAIIMOHHBIX CHUCTEMAX;

MOI] - T'ocymnapcTtBeHHOE OrO/KETHOE YupexkaeHne «MHOTOGYyHKIIMOHATBHBIHN
LEHTP MpPEIOCTABJICHUSI TOCYJApPCTBEHHBIX U MYHHUIMNAIbHBIX ycayr B PecmyOnuke
Tarapcrany;

AUC  MOIL[ -  Apromaru3upoBaHHasi  MH(OPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB PeI0CTaBICHUS rocyapCTBEHHBIX u
MyHUIMNIATBHBIX ycnyr PecnyOonuku TaTtapcran.

1.5.2. B aAMUHUCTPAaTUBHOM pETJaMEHTE IO 3asBJICHUEM O MPEIOCTABICHUU
MYHUIUMTNIATBHOW yCIyTu (J1ajiee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeI0CTaBICHUU
MYHUIIUTIATGHOW YCIyTH, TOJAHHBI B COOTBETCTBUU C IYHKTOM 3 CTaThll 2
OdenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O06 opranm3anuu
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MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHUITUIIAIBHBIX yCIyT» (nanee — DeaepanbHbIN
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHUss MYHUIMIIAJIbHON YCIyTrd
2.1. HaumeHoBaHNEe MyHUIIUIIAIBHON yCIIyTH

Bbmaqa 3aaHud Ha ITPOBCIACHUC pa60T 10 COXPAaHCHUIO 00BEeKTa KYJIbBTYPHOI'O
HacJcaus MCCTHOI'O (MYHI/IHHI'I&JIBHOFO) 3Ha4YCHMUA

2.2. HanmeHoBaHUE UCTIOHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYyMpaBJICHUS, HETIOCPEICTBEHHO MPEI0CTABIIAIONIETO MyHUIIUIIATBHYIO YCIYTY

NcnonHuTenbHbI  KOMUTET  [[pOXOKaHOBCKOTO MYHUIHMMNAIBHOIO  panloHa
(MyHUIIMIIAJIBHOE Ka3eHHOe YyupexaeHue «Otaen KylbTypbl HWCHOMHUTENIBHOTO
KoMmuTeTa JpoxKKaHOBCKOTO MyHUIIMIIAIBLHOTO pailoHay) (nanee — Oprax)

2.3. Oncanue pe3yiibTara Mpea0CTaBICHNs MyHUIIUTIATLHON YCIyTH

2.3.1. Pe3ynpTaTOM MpPEIOCTaBICHNS MYHULIMITAILHOM YCIIYTU SBJISETCS:

1) 3amanue Ha npoBencHHE pabOT 1O COXPAaHCHHIO OOBEKTa KYJIBTYPHOTO
HacJIeIUusl MECTHOTO (MyHUIIMIIAIIBHOTO) 3HAUEHUs (aJiee - 3aJlaHue);

2) peuieHue 00 OTKa3e B IMPEIOCTABICHUH MYHHIIMTIAIBLHON yCIyTH (IPUIIOKEHHE
Ne 1 k HacTosIIIEMy aMHHUACTPATUBHOMY PETIIAMEHTY);

3) pemierne 00 OTKaze B MpPUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBICHUS MYHHUIIMIAIBbHON yciayru (mpunoxkeHue Ne 2 k  HacTosmiemy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMMAILHOW YCIYyTH HaIpaBisIeTCs
3agBUTEN0 B ¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBaJIM(DUIIMPOBAHHOMN 2JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIIA
Opeana (mubo Opeana), B cootBeTcTBUH ¢ DemepanbHbiM 3aKk0HOM OT 6 ampens 2011
rosia Ne 63-®3 «O06 snexTpoHHOM noanucu» (nanee — Oeaepanbubiil 3akoH Ne 63-03) B
muyHbI Kabunet Emunoro mopran. B ciydae HampaBiieHus 3asBIEHUS MOCPEICTBOM
PecnyOnmkaHckoro moprana pe3yiabTaT NpPeJOCTaBICHUS MYHHMIMIAIBLHOW YCIYTH
HaIpaBJIseTCsl B IMYHBIN KaOuHeT PecryOivkaHckoro moprana.

2.3.3. Ilo BbIOOpY 3aBUTENS pe3yNbTaT MPEJOCTABICHUS MyHUIIUIAIBHON yCIyTH
BbigaeTcss B Oprane win B M®I[ B dopme sx3emmisipa 3JI€KTPOHHOTO JOKYMEHTA,
pacrmeyaTaHHOT0O Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOTO TMEeYaThi0 M TOIMHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Jinia Oprana uiam paborauka MOLI.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yJIbTaT MPEAOCTABICHUS MYHUIIUTIATHLHON
ycIyrd B (GopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIATbHON YCITyTH.
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2.4. Cpok mpeoCcTaBIeHUs] MyHUIIUNAIBHON YCIYTH, B TOM YHUCIE C YYETOM
HE00XOAMMOCTH 00OpalIeHuUsl B OpraHU3aliy, YIaCTBYIOIINE B IIPEIOCTABICHUN
MYHHUIMIATBHOU YCIIYTH, CPOK TPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJId BO3MOYKHOCTb IPUOCTAHOBJICHUS IIPETyCMOTPEHA
3aKOHO/AaTeIbCTBOM Poccuiickoil denepaiiuu, Cpok BblJauu (HampaBiICHUS)
JTOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM IPEJOCTABICHNSI MYHULIIMIIAIBHON YCIyTH

2.4.1. MyHuIunaapHas yciyra npeIocTaBisieTcs: B TeueHue 18 pabouux gHei.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMIAIBLHON YCIyTH He
IPEeTyCMOTPEHO.

2.4.3. HampaBnenue JOKyMEHTa, SIBJISIONMIETOCS PE3yJIbTATOM MPEIOCTABICHUS
MYHUIIUTIATBHOM ~ yCcIyrh B (OpME  DICKTPOHHOTO  JTOKYMEHTA, 3asBUTEIIO
OCYIIECTBISIETCS B JIeHb OGOPMIICHHS M PETHCTpAIlMH pe3ysbTaTa MpPeaoCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

2.5. UcuepnipiBatomiuii nepedeHb JOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU UM UHBIMUA HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
IIPEJOCTABICHUS MYHULUIIAJIBHOMN YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SBISIOTCS
HEOOXOJUMBIMU U 00513aTEIbHBIMU JJIs1 IPEJOCTABICHUS MYHULIUIANBHBIX YCIIYT,
MOJIIEKALIUX MTPEJICTABICHUIO 3asBUTENIEM, CIIOCOOBI UX MOJyUYEHUs 3aBUTEIIEM, B TOM
quClie B 3JIEKTPOHHOM QopMme, MOPSIOK UX MPEICTaBICHHUS

2.5.1. lng monyyeHus MYHUIUIAIBHOM YCIYrd 3asBUTENb IPEJCTaBIISCT
CJIeIyIOLIME JOKYMEHTBI:

1) MOKyMEHT, YIOCTOBEPSIOIIMIA JIMYHOCTh (He TpeOyeTcs B cilydyae OOpaImieHus
nocpeacTBoM PecnyOnukaHcKoro noprana);

2) TOKyMEHT, YAOCTOBEPSAIOIINI MOTHOMOYMS MTPEACTABUTEINS 3aBUTEIIS;

3) 3asiBICHHE:

B (hopMe TOKyMeHTa Ha OyMakHOM Hocutene (mpuioxkeHne Ne 3 kK HacTOAIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOI (popme (3amoJIHAETCsl MOCPECTBOM BHECEHHUSI COOTBETCTBYIOLIUX
CBEJACHMIH B DJEKTPOHHYIO (OpMy 3asBICHUS), TMOANHMCAHHOE B COOTBETCTBUM C
TpeOboBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOTO peErjaMeHTa, NpH OOpalleHuu
nocpeacTBoM Pecrry0iamKkaHCKOro nmoprana;

4) [OKYMEHTBI, IOATBEPXKIAIOIINE TMPAaBO Ha OOBEKT HEABWIKUMOCTH, HE
MPOILIEAIINE TOCYJApPCTBEHHYIO PpETrUCTpaluio (JIOroBOp AapeHIbl WM  JIOTOBOP
0€3BO3ME3THOr0 CPOYHOIO TMOJIb30BAHUS CPOKOM JIO OJIHOTO T0Ja), TEXHUYECKUU
nacnopt bTU u (wnu Texmiian) — cTpaHuyKa, MOITBEPKAAOLIAs PETUCTPALIUIO OpraHaMu
BTU, npoieniue peructpaiuio (y4eT) npas, pelieHue Cya;

5) xonusi AOrOBOpa Ha BBIMOJIHEHUE (PYHKIMI 3aKa34uKa B CIydae MpeICTaBICHUS
MHTEPECOB COOCTBEHHUKA 00BEKTA KYJIBTYPHOTO HACIEIUS WM MOJIb30BATENS 00BEKTA
KyJIbTYPHOTO Hacjeaus MPEJCTaBUTEIEM 3aKa3uMKa;
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6) MHeHHe COOCTBEHHHKAa OOBEKTa KyJIbTYpHOTO HacleAusl JUOO MOJIb30BaTElNs
00BEKTa KYJIbTYPHOIO HACIEAUS, BEIPAKEHHOE B OTHOLLIEHUH MPEANOIAraéMbIX BUIOB U
00BbEMOB PabOT U CPOKOB UX BBINOJHEHUS;

7) TEXHUYECKUI OTUET O COCTOSIHUU 00BEKTa KyJIbTYPHOI'O Hacjeaus (MMaMsITHUKA
UCTOpUU U KyJIbTyphl) HapoaoB Poccuiickoit ®enepaiuu, eciv IUTAaHUPYETCS
3aTparuBaHue HECYIIUX KOHCTPYKIIUH 3/aHus.

2.5.2. 3asiBlieHME U TpUJIaraeMmble JTOKYMEHThI MOTYT OBITh TPEICTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIETYIOUIUX CIIOCOOOB:

1) uepe3 M®DI] Ha OyMakKHBIX HOCUTENSIX U B BHUJIE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM PecmyOmkaHCKOTO MopTaia B AJIEKTPOHHOU (hopMme;

3) B Opran JU4YHO WJIM MOCPEICTBOM IOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIE.
3asgBiIeHUE W MpUlaraéMble JOKYMEHTHI, MPU HANPABJICHHH IOCPEICTBOM IMOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBrIeHnEe MPHU HAMPaBICHUH TOCPEIACTBOM PecrmyOimMKaHCKOTO MmopTaia
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

JIst moJtydeHust MPOCTOM 3JIEKTPOHHOM MOIMCU 3asBUTENI0 HEOOXOUMO IPOUTH
npouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTh YYETHYIO
3aIUCH.

DNEeKTPOHHBIA JTOKYMEHT (2JCKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHBIA B
NOAMYHKTe 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOTO PEIVIAMEHTA, 3aBEPSETCs YCHJICHHOU
KBATU(UIIUPOBAHHON TMOAMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3J]aHUE W TOJITUCAaHUE
TaKuX JOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMH.

DNEeKTPOHHBIE TOKYMEHTHI (IEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUaraéMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIISIFOTCS B BHE (haiiinoB B hopmaTax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIATH B MOJHOM O0BEME MPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaeTcs TpeOOBATH OT 3asIBUTEIIS:

1) nmpencraBieHus: TOKYMEHTOB U MH(GOPMAIIMKA WM OCYIIECTBICHUS JIEHCTBUMA,
IIPEICTABIICHHE WM OCYLIECTBIEHUE KOTOPBIX HE IPELYCMOTPEHO HOPMATUBHBIMHU
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIIUMIIAIbHOW YCIYTH;

2) OCyNIECTBJICHHS JACHCTBUIN, B TOM YHUCJIE COTJACOBaHHWI, HEOOXOJIMMBIX IS
MOJIYYCHUS MYHUIMTNIATBHOM YCIyTM H CBSI3aHHBIX C OOpalieHueM B HHbBIC
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOT'O CaMOYIpPAaBIICHUS, OpraHu3aluH, 3a
UCKIIIOUEHHEM TIOJYYeHHUS YCIYr M TOJy4YeHHUs JIOKYMEHTOB M HH(OpMaiuu,
MPEAOCTABIISIEMbIX B PE3YJIbTAaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEUHH,
yka3aHHble B yacTu 1 ctateu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) mpencTaBlieHHs JOKYMEHTOB W UWH(OpManuu, OTCYyTCTBUE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh NMPHU NEPBOHAYAIBHOM OTKa3€ B IIPUEME
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JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS MYHUIUTIATBHOW YCIYyTH, JUOO B
MPEIOCTaBIECHUHA MYHUIIMTIATBLHON YCIIYTH, 32 UCKIIOUYEHHUEM CJICIYIOIINX CITy4aeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEJOCTaBICHUS MYHUIIMNIATBLHON YCIYTH, MOCIIE IEPBOHAYATIBLHOM O1a4M 3asBJICHUS O
NPEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

0) HanM4ue OMMOOK B 3asIBJICHUM O MPEIOCTaBICHUU MYHUIIMIIAIILHON YCIyTU U
NOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, JUO0 B
IPEAOCTABICHUN MYHHIIUIIAJIBHON YCIYTH U HE BKIIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JACHCTBHUS JOKYMEHTOB WJIM U3MEHEHHE WH(OpMAIUU TOCIIe
MIEPBOHAYAIILHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX ISl MIPEJOCTABICHUS
MYHULIMTATBHON YCIyTH, MO0 B MPEIOCTABICHUH MYHUITUTIAILHON YCIIYTH;

I) BBISIBIICHHE JIOKYMEHTaJbHO TMOATBEPXKACHHOTO (akTta (MPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JACUCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBOHAYAILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsl IPEAOCTABICHUSI MyHUIIUIIAIBHON YCIIYTH, TU0O0 B MPEAOCTABICHUN
MYHULIMNAIBHON YCIIYyTHM, O Y€M B NUCbMEHHOM BHJE 3a MOJINHUCHIO PYKOBOJUTEIS
Oprana npu mepBOHAYAIILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPENOCTABICHNUS MYHHIIMIAIBHOM YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a4 TaKKe
MIPUHOCSITCS U3BUHEHUS 32 JJOCTABJICHHbBIE HEYT00CTBA;

4) mnpenoctaBieHus Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB U HWH(pOpMaIH,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HaHECEHUE OTMETOK Ha TaKue JOKYMEHTHI MO0 UX U3BATHE SBISETCS HEOOXOIUMbBIM
YCJIOBUEM MPEIOCTABJICHUSI TOCYIApPCTBEHHON WM MYHMIIUNAIBLHOM YCIYTH, U WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (pefepalibHIMU 3aKOHAMU.

2.6. VicaepnipiBaronuii iepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHNS] MyHULIMTIAIBHOMN YCITYTH,
KOTOPBIE€ HAXOATCS B PACIIOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPABIICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE MIPEACTABUTD, a
TaKXKe CITOCOOBI X MOYYCHUS 3asiBUTEISIMHU, B TOM YHCJIE€ B 3JIEKTPOHHOU (hopme,
MOPAJIOK UX NMPEACTABJIEHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMOyIIpaBJieHus TMO0 OpraHU3aINs, B PACTIOPSDKEHUH KOTOPBIX HAXOSTCS JaHHBIC
JTIOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOIEUCTBHUS:

1) aKT TEXHHYECKOTO COCTOSIHUS OOBEKTa KYJIBTYpHOTO Hacienus (maMsITHHUKA
HCTOPUHU U KYJIbTYphl) HaponoB Poccuiickoit denepannu;

2) JHIEH3UsS Ha OCYIICCTBJICHUE JCSITEIBHOCTH II0 COXPAaHCHHIO OOBEKTa
KYJbTYPHOTO Hacieaus (qajnee - JIUIEeH3Us ),



3) cBemeHwWs, coaep)kamecss B EOWHOM — rocygapCTBEHHOM — peecTpe
HEJIBXKMMOCTH, O 3eMeJIbHOM y4acTke - Pocpeectp;

4) cBeaecHHs, cojaepkamuecs B EIWHOM  rocyJapCTBEHHOM — peecTpe
HEJIBIXKMMOCTH, 00 00BbEKTE KYJIBTYpHOTO Haclienus - Pocpeectp;

5) cBemeHus 0 ACHCTBYIOIIEM IMacmopre rpaxaanuHa Poccuiickoit deneparyn —
MB/I Poccuu;

6) cBencHHMS O HOTapHaIbHOW JoBepeHHOCTH — DdenepanbHas HOTapHabHAs
nasjara.

2.6.2. 3asBuTeNb BMOpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHMS), YKa3aHHBIC B
noAnyHkrax 1 - 4 nynkra 2.6.1 aAMUHUCTPATUBHOIO peTjaMeHTa, B pOpMe SJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOW KBaIU(UIMPOBAHHOW MOJNUCHIO  JIHII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHME W TNOJAMUCAaHWE TaKUX JOKYMEHTOB, MPU T[OjJaye
3asIBJICHUSI.

2.6.3. HemnpencraBienne (HECBOECBPEMEHHOE IMPEACTABICHUE) yKa3aHHBIMH B
IyHKTe 2.6.1 aJIMMHUCTPATUBHOIO pErJaMEHTa OpraHaMy TI'OCYJapCTBEHHOM BIACTH,
OpraHamMy MECTHOTO CaMOYMpaBJICHUs, OpraHU3alUsIMU JOKYMEHTOB W CBEJICHHI HE
MOXET SIBJISITHCS OCHOBAHHMEM JJIsl OTKa3a B MPEIOCTABICHUN MyHUIIUTTIAIIBHOW YCITyTH.

2.6.4. JlomxHocTHOe JUI0O U (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErIaMEHTa OpPraHOB W OpraHu3aluii, HE NPEJCTABUBIIHE
(HECBOEBPEMEHHO TPE/ICTABUBIINME) 3aMPOIICHHBIE U HAXOASIIMECS B PACIOPSIKECHUU
JOKYMEHT WJIH CBEJICHHMS, MTOMJICKAT aIMUHUCTPATUBHOM, NUCIUITIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

2.6.5. 3ampeniaeTcs TpeOOBATh OT 3asIBUTENS JOKYMEHTBI CBEJICHHUS, B TOM YHCIIC
MOATBEPKIAAIONINE BHECEHUE 3asBUTENIEM TUIaThl 32 MPEAOCTaBICHUE MYHUIIUTATIHHOM
YCIIYTH, HAXOJSAIIMECS B PACIIOPSAKEHUN IOCYAapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUsS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYTPABJICHUSI OpTaHU3alIUiA.

Henpencrapnenue 3asBUTENEM JOKYMEHTOB, COAEPXKAIMX CBEACHUS, KOTOpPbHIC
HaxXOJATCA B PAcCHOpsDKEHUM TOCYNApCTBEHHBIX OpPraHoOB, OPraHOB MECTHOIO
cCaMOyNpaBJe€HUsS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJICHHUSI OpraHU3allvii, HE SBISAETCS OCHOBAaHHEM ISl OTKa3a
3asIBUTEIIIO B IPEJOCTABIECHUA MYHHUIIMNIATLHON yCIIyTH.

2.7. VicuepripIBaromuii mepevueHh OCHOBAHUH ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHOBaHUSMHU [JIi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH, SIBJISIFOTCS:

1) mpencraBiieHHBIE 3asBUTEIEM JOKYMEHTBI COJAEp)KAaT TMOJYUCTKH H
HCIIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTEILCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIUMYME KOTOPHIX HE TMO3BOJSET B
MOJTHOM 00BEME HCITOJIH30BATh HH(POPMAIIUIO U CBEICHHS, COIEPKAIIHECS B JOKYMEHTAX
JUIS1 TPEAOCTABJICHUS MYHULIMIIATBHON YCIIyTH;
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3) mnpeacTaBiI€HHBbIE JOKYMEHThl WJIA CBEJCHHS YTPAaTWIM CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIUTAIbHON YCIyro (IOKYMEHT, YJOCTOBEPSIONIMI MOJIHOMOYUS
MPEICTAaBUTEIS 3asBUTEIS, B ClTydae oOpallleHus 3a MPeA0CTaBICHUEM MYHUIUTIATbHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUY MyHUIIUTIATBHOM YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEIOCTABICHUS MYHUIIMTIIAIIBHON YCIYTH, B AJIEKTPOHHOU opMe C
HapyUICHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOpPPEKTHOE 3arojHEHUEe 00s3aTeNbHBIX MoJel B opMe 3asBICHUS, B TOM
yycie B HHTEepakTUBHOM (Qopme 3asaBienus Ha PecmyOnukaHckoMm —mopTaiie
(HemocToBepHOE, HEMOJIHOE, JIMOO HEMPABUIILHOE 3aIOJTHEHHE);

6) mpeACTaBiICHUE HEIMOJHOTO KOMIUICKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEAOCTABIECHUS MyHULMITAJBHON YCIYTH;

7) 3asdBIIEHHE O NPEIOCTABICHUU YCIYTM MOAAHO B OPraH TOCYAApCTBEHHOMU
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPraHu3aluio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEJAOCTABIECHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOM0ieHNE YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3akoHa oT 6 anpens
2011 roma Ne 63-@3 «OO 5JIEKTPOHHOM MOANMCH» YCIOBUW MpPHU3HAHUSA
JEUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHON MOAMKCH.

2.7.2. IlepeueHb OCHOBAHUM JIJIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOUMBIX IS
MOJTYYEHHS] MyHUIUIIAIBHOW YCIYTH, SABJISIETCA UCUEPIIBIBAIOLIUM.

2.7.3. Pemenue o0 oTka3e B IpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOUMBIX JIJIs
MPEIOCTABIICHUS MYHUIIUITAIbHON YCIIYTH, MOKET OBITh IPUHSATO KaK BO BpeMsl IpueMa
3asBUTEIS,, TAK W TIOCJIE TMOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM juiioM OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHUIIMIAIBHON YCIYTH JOKYMEHTOB (CBEICHMUI) C
MCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE
npeBbIIIAONMi 9 pabounx JHEH CO THS PETUCTPALIMU 3asBICHUSI.

2.7.4. 3anpemiaetrcs OTKa3blBaTh B TpUEME 3asBICHHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJI TPEAOCTABIECHUS MyHULIMIIAILHOM YCIYTH, B CIy4Yae €CJIM 3asBJICHUE
U IOKYMEHTbI, HEOOXOAUMBbIE JIJISl TPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, MOAaHbl B
COOTBETCTBUM C MH(OpMaLMEl O CpoKax U MOPSAJIKE MPEJOCTABICHHUS MYHULIUITATIbHON
yCIIyTH, onyonvkoBanHou Ha EquHom noprane, PecyOnnkanckoM moprare.

2.8. VcuepnpiBaromuii mepevyeHb OCHOBAHUMN ISl IPUOCTAHOBJICHUSI HJIA OTKa3a B
MPEIOCTABJICHUY MYHULIUITAIIBHON YCIIYyTH

2.8.1. OcHoBaHMs JIsi TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHHIIUTAIBHON
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMs 1J1 OTKa3a B MPEJIOCTABICHUN MYHULIUTIATBHON YCITyTH:

1) HempeACTaBJIeHHE JOKYMEHTOB, IEPEUYUCIICHHBIX B NMyHKTe 2.5 PerimamenTa,
HaJIMYue B HUX HETOJHBIX WK HETOCTOBEPHBIX CBEJICHUI;

2) mpeKpalieHue WM MPUOCTAHOBJICHUE JEUCTBUS OJIHOTO WM HECKOJbKUX
JIOKYMEHTOB, CITy>KallliX OCHOBaHUEM JJIsl TPEAOCTABICHUS MyHULIMTIATBHON YCITYTH;

3) noanucaHue JOKYMEHTOB JIUIIOM, HE UMEIOIIUM Ha TO MOJHOMOYU;
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4) oTcyTCTBHE MPABOMOYHI Yy 3asBUTENS B OTHOIICHHWU OOBEKTa KYJIbTYpHOTO
HacJeaMs, B TOM YUCJIE OTCYTCTBUE JOKYMEHTOB, MOATBEPKIAIOIINX IPABO 3asBUTEIS
JEHUCTBOBAaTh B HHTEpEcax IpaBooOsajaTesss O0bEKTa KyJIbTYpPHOIO HACHEAMS WIA
MOJIb30BaTENsI 0OBEKTOM KYJIBTYPHOTO HACIIETUS;

5) oTcyTcTBHE MHEHHsSI COOCTBEHHHMKAa OOBEKTa KYJIBTYPHOTO Hacieausi JTuOo
M0JIb30BaTeNsl O0BEKTOM KYJIBTYPHOTO HACIEAUs B OTHOIICHUU MPEIoiaraeMbix padboT
B BUJIE MIPUIIOKEHUS K 3asIBJICHUIO TUOO B CaMOM 3asiBJICHUY;

6) OTCYTCTBHE OXPAaHHOIO 0053aTeIbCTBA COOCTBEHHHMKA OOBEKTA KYJIbTYPHOIO
HacJeInus WIM T0JIb30BaTelis 00BEKTOM KYJbTYPHOTO Haclelus, KOTOPOE BKIIIOYAET B
ce0s1 TpeOOBaHUA K COJIEPKaHUIO0 00BEKTa KYJIbTYPHOTO HACJeIus, OPSAIKY U CPOKam
MIPOBEJICHUS PECTABPALIMOHHBIX, PEMOHTHBIX M MHBIX PabOT IO €ro COXPaHEHHIO, a TAKKE
MHBIX 00ECTIICUNBAIONINX COXPAHHOCTh 00BEKTa TPEOOBAHMIA;

7) HECOOTBETCTBUE IIPECTABICHHBIX JOKYMEHTOB TpeOOBAHUIM
3akoHojaTenbcTBa Poccuiickoit @enepannn B 00JaCTH COXpPaHEHUSs!, TOCYIapCTBEHHON
OXpaHbl U UCIIOJIb30BaHUSA OOBEKTOB KYJIBTYPHOTO HACIIEUS, B TOM YHCIIE:

- B TMPEACTABICHHOW JOKYMEHTAIlMM MPEAyCMATPUBAETCS  HM3MEHEHHUE
0COOCHHOCTEM O00BEKTa KyJIbTYpHOTO Hacieaus (IpeaMera OXpaHbl), MOCITYKUBIIUX
OCHOBaHUSIMU Ul €ro BKIIOYEHUS B EMUHBIA rocyaapCTBEHHBIM peecTp OOBEKTOB
KyJIBTYPHOT'O Haclieus, MOJIeKAIINX 0053aTEIbHOMY COXPaHEHUIO;

- 3asBJICHHBIE PAa0OTHl HE COOTBETCTBYIOT PEKMMaM COACPKAHUSI TEPPUTOPUU U
(unn) 30H oXpaHbl 00BEKTA KYJIBTYPHOTO HACIEAMS;

- 3allaHUpOBaHHbIE pabOThl HE HANpaBiI€Hbl Ha COXpPAaHEHHE OOBEKTa
KyJIbTYPHOT'O HACJIEAMS;

8) HaJMyue BCTYNMBIIEr0 B 3aKOHHYIO CHIIy CYA€OHOro akTta, B KOTOpPOM
colepkKaTcs BBIBOJIBI O HApyLICHUWsX 3akoHoaaTenbcTBa Poccuiickon ®Denepanuu,
CBSI3aHHBIX C MyHULIUITAIIBHOW YCITYTOM;

9) mocrymieHue OTBETa OpraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOIO
caMOyIpaBiieHus1 JIMOO MOABEAOMCTBEHHON OpraHy ToOCyAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYNPABJICHHUS OpraHU3allMM Ha MEKBEIOMCTBEHHBIN 3aIpoc,
CBUJIETENBCTBYIOIIETO 00 OTCYTCTBUU TOKYMEHTA U (WJIK) UH(POpPMALIMU, HEOOXOAUMBIX
JUISL IPENOCTABIEHUSI MYHULIMITAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLT MPE/ICTaBIIEH 3asBUTEJIEM 10 COOCTBEHHON MHUIINATHBE;

10) 31aHKe, B OTHOIIEHUH KOTOPOT'O OCTYINJIO 3asIBJICHHE O IOATOTOBKE 3a/1aHMS,
HE SIBJSIETCSI 0ObEKTOM KYJIbTYPHOTO HACIEIUsI MECTHOTO (MYHUIIMIIATBHOIO) 3HAUCHHUS;

11) 3asBUTENIEM WJIH €TO IOBEPEHHBIM JIMIIOM HE MPEIOCTABICH JOCTYI HA OOBEKT
KyJIbTYPHOTO HACIEIUsi U €ro TEePPUTOPHIO sl obciemoBaHus u ¢doTodukcanum
CYILECTBYIOILIETO COCTOSIHUS 00beKTa (pU HEOOXOIUMOCTH YTOYHEHUS! BUJIOB U 3TANloOB
paoor).

2.8.3. IlepeueHb OCHOBaHWU JJIA OTKa3a B NPEAOCTABICHUM MYHHIMIIAJIbHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKa3bIBaThb B MPEAOCTABICHUM MYHULMNAIBHON YCIIYyI'H B
cilly4yae, €clid 3asBJIEHHE O TMPEeJOCTaBIECHUM MYHUIMUIAIBHON YCIyrd MOAaHO B
COOTBETCTBUM ¢ MH(POpPMAIUE O CpOKaX M MOPSAKE NMPEAOCTABICHUS MYyHHUIIUIIAIbHON
yCIyTH, onyonukoBaHHou Ha ExquHom moptaiie, PecyOnmnkanckoM moprare.
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2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI WU WHOMN
IJIaThI, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MYHI/IIII/IHEUH)HaSI yciayra npeaoCTaBIsICTCA Ha 663B03M63HHOﬁ OCHOBC.

2.10. Tlepedens yciyr, KOTOpPbIE SABISIOTCS HECOOXOAUMBIMU U 0053aTEIbHBIMH JIJISI
NPEI0CTaBICHUS MYHUITUTIATBHON YCIYTH, B TOM YHCJIE CBEICHUS O JOKYMEHTE
(ToxyMeHTax), BeIIaBaeMOM (BBIJIaBaEMbIX ) OPTaHU3AIUSIMHU, YUYACTBYIOIIUMHU B

MPEI0CTaBICHUU MYHHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCsl.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOIMMBIMU U 0053aTENIbHBIMU TSI IPEAOCTABIICHHUS
MYHULMIIATBHON YCIIYTH, BKIIIOYasi MH(POPMALMIO O METOIUKE pacyeTa pazMepa Takoi
J1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBLHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcuMabHbIN CPOK OKUJIAHUS B OUEpEIU TIPH Mojade 3ampoca o
MPEAOCTaBICHUN MYHUIIMNIATIBHON YCIIYTH, YCIYTH, IPEI0CTABISIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUN MYHULIUIIAILHON YCITYyTH, U TIPU MOTYYEHUU
pe3ynbTaTa NpeJoCTaBICHUS TaKUX YCIyT

2.12.1. Bpemst o)xuaaHus P Noj1adye 3asBICHUS HA TOMyYeHUE MYHHUIIUTIATbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIMATBHOW YCIIyTH
MAaKCHMAJIBHBIM CPOK OKUJAHHS B OUE€PEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 mOpsIAOK PErUCTpaIMK 3aIIpoca 3asBUTENS O MIPEOCTABICHUN
MYHHULMITAIBHON YCIYTH U YCIIYTH, ITPEIOCTABISEMON OpraHu3alel, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (opMme

2.13.1. ITpu nuuHom ob6pamennu B M®I] B neHp mogaum 3asBICHUS 3asIBUTEIIO
BbIIaeTcs pacnucka u3 AVUC MO®I] ¢ peructpaliiOHHBIM HOMEPOM, MOTBEPKAAIOIIIM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MMOJaYu 3asIBJICHUS.

2.13.2. Ilpm wHampaBiaeHuu 3asBIeHUs] TMocpeacTBoM EauHoro mopTana,
PecnyOnukaHckoro nmoprajia 3asiBUTENb B JCHb MOJA4M 3asBJICHUS MOJyYaeT B JTUYHOM
kabuHeTe PecnyOnMKaHCKOro TmopTajia U IO DJIGKTPOHHOM IOYTE YBEIOMIICHHE,
MOATBEPXKIAIONIECE, UTO 3asBJICHUE OTHPAaBICHO, B KOTOPOM  YKa3bIBAOTCS
pEruCTpalMOHHbIA HOMEp U JiaTa M0/1auu 3asBJICHUSI.

2.13.3. Tlpu nwunoMm oOpamennun B Oprad B JeHb TMOJa4ydl 3asBICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAETCS paclucKa u3



13

aBTOMATHU3UPOBAaHHONW WH(GOPMAIMOHHON CHCTEMBI, MpEeIHAa3HAUYEHHOW U1 OKa3aHUs
rOCYJapCTBEHHBIX M MYHULHNAIBHBIX YCIYI, C PETHCTPALIMOHHBIM HOMEPOM, AATOU
ITOZA4M 3asABJICHUS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABISETCS MyHUIIUTIAIbHAS
ycllyra, K 3aj1y 0>KHJIaHMsI, MECTaM JIJIsl 3alI0JTHEHUS 3alPOCOB O MPEIOCTaBICHUN
MYHUIIUTIATBHOM YCIIYTH, THPOPMAIIMOHHBIM CTEHAAM C 00pa3laMu UX 3al0JIHEHUS U
NEepPEeUYHEM JIOKYMEHTOB, HEOOXOIUMBIX sl MPEIOCTABICHUS KaX A0 MyHUIIUTIATbHOM
YCIIYTH, Pa3MEIICHUIO U O(POPMIICHHUIO BU3YaJIbHOM, TEKCTOBOW U MyIbTUMEAUNHOM
uH(OpMAIUH O MOPSIIKE PEIOCTaBICHUS TAKON YCIyTH, B TOM YHCIe K 00ECIICUEHHIO
JOCTYITHOCTH /71l HHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepabHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbCTBOM PecryOnnku TatapcTtan o connanbHOR
3allIUTE UHBAIUIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW YCIyTH OCYIIECTBISIETCS B 3[aHUSX U
MOMEIICHUSX,  OO0OpPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTENell 00OpyAyIOTCS HeoOXoauMol MeOenbro i
odopmileHHsI JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOM 3allluTe€ WHBAJIMIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
IIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTrH 00€CIeUnBaETCA:

1) obecnieunBaeTcsi  OCCHPEMATCTBEHHBIA  JOCTYIl ~ HMHBAIMAOB K  MECTY
NPEIOCTABIECHUS MYHULUIIAIBHON ycayru (yIoOHBIA BXOA-BBIXOA B TOMEIICHHS U
NepeMEINICHHE B UX Mpeesiax);

2) BU3yallbHasl, TEKCTOBas M MyJbTUMEIUHHas uWHGOpMAIMS O TMOPSIKE
NPEIOCTABIECHUSI MYHUIIMIAIBHOW YCIYTH pa3MeIlaeTcs B yIOOHBIX ISl 3asBUTENEH
MECTax, B TOM YHUCJIE€ C YUETOM OTPAHUYEHHBIX BOZMOXHOCTEW MHBAIHJIOB;

3) CONPOBOXKICHHE WHBAIMIOB, UMECIOIIUX CTOWKHE pPacCTPOWCTBA (QYHKIIUU
3pEHHS U CAMOCTOSITEIILHOIO MEPEIBUKEHUS, U OKA3aHUE UM MOMOIILIH;

4) BO3MOXHOCTh CAMOCTOSITEJIBHOTO TEPEABUKEHUS 110 TEPPUTOPUH, Ha
KOTOPOM PACMoOJIOKEHBl OOBEKThl COIMATBHOM, WHXXEHEPHOM | TPaHCIIOPTHOU
UHPPACTPYKTYp, BXOJa B TaKue OOBEKTHI U BBIXOJla U3 HUX, [TOCAJIKK B TPAHCIIOPTHOE
CPENCTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIB30BAHUEM KpeCa-KOJISICKH;

5) HaJyIeKaIee pasMelieHue oOOpyJoBaHUS W HOCHUTeNled uH(opmaIuu,
HEOOXOMMBIX AJis oOecreueHus: OecpensiTCTBEHHOTO I0CTyIa MHBAJIUIOB K yCIyram
C YYETOM OTPaHUYECHUM UX KUZHEIEATEIbHOCTH;

6) nyOJMpoBaHKE HEOOXOAMMOM JJIi WHBAJIWAOB 3BYKOBOM U 3PUTEIIHHOU
uHpopMaluu, a TakKe HaJNUCeWd, 3HAKOB M HMHOW TEKCTOBOM M Tpaduueckon
uH(pOpMAaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUCUHBIM IpudTOM bpaiins;

7) JIOIYCK CYpAOIEPEBOAUMKA U TU(PIOCYPIOTIEPEBOIUNKA;

8) JOIYCK COOAKU-TIPOBOAHMKA MTPU HAIMYUU JOKYMEHTA, TIOJITBEPKAAIOLIETO
ee cChenuaJbHOe OO0ydYeHHMEe U BblIaBaeMoro mo ¢opMe M B TOpSAIKE, KOTOpbIE
YCTaHOBJIEHBI MPUKa30M MHHUCTEPCTBA TPYJa M COLMAIBHOW 3amuThl Poccuiickoin
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Genepatmn ot 22.06.2015 Ne 386H «OO06 ytBepkaeHUH (POpPMBI TOKYMEHTA,
NOATBEPKIAIOLIErO CHEUAIbHOE OOydYeHHE COOAaKM-IPOBOJHUKA, M TMOpSIKA €ro
BBIAYN.

2.14.3. TpeOoBanust B dacTh oOOeClEUYeHHs] JOCTYIMHOCTH Ui WHBAJIUAOB
00BEKTOB, B KOTOPBIX OCYILECTBISAECTCS MPEIOCTaBICHUE MYHUIMIIAIBLHON YCIyTH, U
CPEIICTB, HCIOJIb3yeMbIX IMPHU MPEJOCTABICHUH MYHHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B MoANyHKTaXx | — 4 nyHkra 2.14.2. aJMUHUCTPATUBHOTO PETJIAMEHTA,
IPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEJICHHBIM B SKCILTyaTaIUIO WU MPOIIEIITUM
MOJICpHU3ALINIO, PEKOHCTPYKIMIO Ttocie 1 utons 2016 roaa.

2.15. IlokazaTenu TOCTYIMHOCTH M Ka4yeCTBAa MyHUITUTIATHLHOU YCIIYTH, B TOM YHUCIIC
KOJIMYECTBO B3aUMO/JICUCTBUI 3asBUTEIS C IOJKHOCTHBIMU JIMI[AMU MPU
MPEA0CTaBICHUHA MYHUIIUTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOYKHOCTD
noy4YeHust THGOpMaIUK O X0J1€ MPETOCTABICHUS] MyHUIUIIAIbHON YCIIYTH, B TOM
YHUCJIe C UCTIOIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JIMOO HEBO3MOKHOCTD MOJTYYEHHUS] MyHUITUTIATLHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEA0CTABICHUS TOCY/IapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT (B TOM YKCIIE B TTIOJIHOM 00bEME), B TF0OOM TEPPUTOPUATHEHOM
NOAPA3IAEICHUN OpraHa UCIOJHUTEIBHO PACIIOPSAUTEIBLHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHITHIT),
MOCPEJICTBOM 3aIpoca O MPEeI0CTaBIEHNN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJTH)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEIOCTaBICHUS
roCyJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaTtheil 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUJIEKCHBIN 3a1poc)

2.15.1. Tloka3zaTensaMu OCTYIMHOCTH MPEAOCTaBICHHUS MYHULMIAIBHOW YCIIyTH
SABJISIFOTCSL:

pPacnoJioKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEIETCS MPHUEM, BblJjauya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHEIHAIHMCTOB, a TakKe IMOMELIEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTENIEH;

HaJIMYUe HcyepnbpiBaoniel uHpopmanmuu o crocobax, MHOpsSAKE M CpoKax
NPEIOCTABIICHUS MYHUIMIAIBHOM YCIyrM Ha HMH()OpPMAlMOHHBIX cTeHJax, EanHom
noprane, PecyOnukanckom nmopTanie, ohUinagibHOM CaiiTe MyHHUIIMITAIBHOTO pailoHa;

OKa3aHue MOMOIIHM MHBAJIWAM B [TPEOJ0JICHUH OaphepOB, MEIIAIOIINX MOTyUYEHHUIO
VMU yCIIyT HapaBHE C APYTUMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadecTBa IPEIOCTABICHUS MYHHULMNAIBHON YCIyTH
SBJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U PaCCMOTPEHUS JIOKYMCHTOB;

2) coOI0ICHUE CPOKa MOTYUCHHS Pe3yJibTaTa MyHUIIUIIAIbHON YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HApYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBepileHHble paboTHUKaMu OpraHa;

4) KOJTUYECTBO B3aUMOJICHCTBHI 3asBUTENS C JODKHOCTHBIMU Jiiamu (0e3 yueTa
KOHCYJIbTalIHi):
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B3aMMOJeicTBHE 3asBUTeNss ¢ pabotHukamu Oprana wm  MOL[ npu
MPEJAOCTABICHUM MYHHULIMOAIBHOM  YCIYyTM  OCYLIECTBISIETCS OOWH pa3  IpHU
MpEe/ICTaBICHUN 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJUH pa3 B Cilydae HEOOXOIMMOCTH TMOJY4EHHUs pe3yibTaTa MNpPeaoCTaBIICHUS
MyHULMNaAbHON ycinyru B Oprane uwiu M®L| B gopme sk3emIuisgipa 371€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOJIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asBUTENSl C JOJDKHOCTHBIMU
JULAMU IIPU IPEJOCTABICHUY MYHUIIMIIAIIBHOM YCIIyTH HE IIPEBBIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTH KAYECTBO MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIIbIO YCTPOMCTB MOJBMKHONW pPAagUOTENCPOHHON CBSI3U, C HCIIOJIB30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanust 0 Xoae MPeAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM KabuHere Ha EnuHom mopraine,
Pecnyonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHMe MYHULHMIAIBHON YCIYI'M OCYIIECTBIAECTCS B JIHOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MXUTEIbCTBA WJIM MeECTa
(akTHueckoro npoxxuBaHus (npeObiBaHusA) Ha Tepputopun PecnyOnuku TaTapcTtan mo
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MyHununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPENOCTABIISETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MIPEA0CTABICHUS
MYHULIUTATBHON YCIIYTH MO SKCTEPPUTOPHUATILHOMY IIPUHIMITY (B cllydae, eCIu
MYHULIMNAIBHAS yCIIyTra IPEA0CTaBISCTCS MO SKCTEPPUTOPHUATILHOMY IIPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOU (popme

2.16.1. Tlpu mpemocTaBiIeHUM MYHUIIUNAIBLHOW YCIYTH B 3JEKTPOHHOU (opme
3assBUTEIb BIIPaBe:

1) monmyunth wWHGMOPMAIMIO O TOPSAKE U  CPOKaxX MPeIOCTABICHUS
MYHHIIMIIAJIBHOW YyCIyTH, pa3MenieHHyro Ha EnuHom moprane, PecmyOnmkanckom
nopTare;

2) 1mojmaTh 3asBJICHHE O NPEJOCTABICHUU MYHHUIUMAILHOW YCIYTH W HWHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUS MYHHUITUTIATLHON YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 wactu 1 ctateu 16 denepanbHoro 3akoHa Ne 210-D3, ¢
UCHoJib30BaHueM PecnyOnnkaHckoro noprania;

3) NOJYyYHUTh CBEACHUS O XOJC BBIOJHCHUS 3asBICHUN O MPEIOCTABICHUN
MYHHIIMIIAJTILHON yCITyTH, MOJAaHHBIX B 3JICKTPOHHOU (hopMme;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABJICHUS MYHUIIMIIAIBHONH YCIyTH B (opme
AIIEKTPOHHOTO JOKYMEHTA;

6) monaTh xamoOy Ha pemieHue u aeiictBue (OesmerictBrue) OpraHa, a TakKe ero
JIOJHKHOCTHBIX JIMIl, MYHHUIIUIAIBHBIX CIYXKalluX IOCPEACTBOM PecmyOmmkaHCKoro
noprana, mopraia QeaepaTbHON TOCYJAapCTBEHHONW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mporecc A0CyaeOHOr0 (BHECYAeOHOT0) 00KaJoBaHUS PEIICHUNA U
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aercTBuil (0e3eHCTBUS), COBEPIICHHBIX MPH MPEIOCTABICHUU TOCYIAapPCTBEHHBIX H
MYHULUINAIBHBIX YCIYyr OpraHaMH, NpPEeIOCTaBISIOIIMMH T[OCYJAapCTBEHHBIE U
MyHULUINAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIMUAMH, TOCYJApCTBEHHBIMH U
MYHULUIIATIBHBIMU CITY>KAILIUMH.

2.16.2. ®opmMupoBaHUE 3asBICHUS OCYUIECTBIIIETCS MOCPEICTBOM 3aIlOJHEHUS
ANEKTPOHHOM (opMbl 3asiBiIeHUs Ha PecrnyOnukaHckoM moprtaiie 6e3 HeoOXOAUMOCTU
JIOTIOJTHUTEJILHOM TO/1auu 3asiBJICHUS B KaKOW-TMO0 UHOM (opme.

2.16.3. [Ipu popMupoBaHUM 3asiBJICHUS 00ECIIEUNBACTC:

1) BO3MOXKHOCTH KOMMPOBAHUS W COXPAHCHUS 3asBJICHHS U WHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHCHUS HECKOJBKUMH 3asSBHTEISIMA OJHOW SJICKTPOHHOM
dbopMBI 3asiBICHUS TPU OOpaIeHUH 3a YCIyramH, MpPearoJiaralolliMy HarpaBiICHHUE
COBMECTHOTO 3asBJICHHSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DIIEKTPOHHOU (POPMEI
3asIBJICHMUS,

4) coxpaHEHHUE paHee BBEIICHHBIX B 3JICKTPOHHYIO (OpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT IO JKEJIaHUIO MOJIb30BATENS, B TOM YHUCII€ IPU BO3SHUKHOBEHHH OLLIMOOK
BBOJIa U BO3BpATE /Il HOBTOPHOI'O BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asiBJICHMUS,

5) 3amonHeHWe TMONCH JJIEKTPOHHOH (opMBI 3asBICHUS OO Hayala BBOJA
CBEJICHUI 3asBUTEIIEM C MWCIOJB30BAHMEM CBeIECHMU, pa3MenieHHbIXx B ECHA, un
CBEIICHMI, ONyOJMKOBAaHHBIX Ha PecmyOiMkaHCKOM MopTajie, B 4acTH, Kacarollencs
CBEJCHMI, OTCYTCTBYIOLIUX B €AUHON CUCTEME UJICHTU(PUKALMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTh BEPHYTBHCS Ha JIFOOOH W3 STAlOB 3alOJHEHHS DIICKTPOHHOU
(dbopmpbl 3asBiIeHUs O€3 TOTEpU paHee BBEACHHOW HHPOpMaLUU;

7) BO3MOXXHOCTB JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T'0Jia, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBJICHUSIM - B
TEUEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneit Ha mpueM B M®DI (manmee - 3amuch) OCymIEeCTBISCTCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCH Ha JHOObIE CBOOOJHBIE IS
npueMa JaTy ¥ BpeMs B IpejieiaxX YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHATIBHOM IIEHTpE
rpaduka mpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHS 3TOU
JaThI.

JI71st ocyIIecTBICHUS TIPEIBApUTEIHLHON 3aMCH TTOCpeIcTBOM PecmyOnmnkanckoro
nopTaia 3asBUTEII0 HEOOXOAMMO yKa3aTh 3alpallliBaeMbleé CUCTEMOMN JTaHHBIE, B TOM
quclie:

dbamunio, uMsl, 0TYECTBO (TIPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpHU
IIPEABAPUTEIIBHON 3alUCH, JOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM IPH JUYHOM
IpUeMe, NpeBapUTENbHAS 3allCh aHHYJIHPYETCS.
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[Ipu ocymecTBIEHUN TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O00ECIeYnBaeTCA
BO3MOXKHOCTh pacrevararh TAIOH-TIOATBEpKACHNE. B ciydae, eciu 3asBUTENb COOOIIUT
aZpec ANEKTPOHHOM MOYTHI, HA YKa3aHHBIN a/Ipec TaKXe HanpaBisieTcss HHPOPMALIHS O
MOATBEPKACHUN TPENBAPUTEIBHON 3allUCH C yKa3aHUEM JaTbl, BPEMEHU U MecTa
npueMa.

[Ipy ocyiiecTBIEHUN NPEIBAPUTEIBHON 3alUCH 3asgBUTENb B 0053aTEIIbHOM
nopsjike THGOPMUPYETCS O TOM, YTO MPEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B Cllydae
€ro HEesIBKU N0 UCTEYEHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUEMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBUH, KpoMe
MPOXOXKACHUS UACHTH(PHUKAIUMN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepannu, ykazaHus LEIW IpUEeMa, a TaKKe
MIPEIOCTABIICHUS CBEICHHUM, HEOOXOAUMBIX ISl pacyeTa IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocTaB, M0CJ1€10BaTEJILHOCTh U CPOKH BbINOJHEHHUS A IMUHUCTPATHBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJHEHHUSI, B TOM YUCJIe 0CO0EHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HIEHTPaxX

3.1. Onucanue mociaea0BaTEILHOCTH JSHCTBHUI IIPH MPEI0CTABICHUN
MYHULIUTATBHON YCITyTH

3.1.1. [IpenocraBieHre MyHUITMTIATLHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE M PACCMOTPCHHE KOMIUIEKTa JOKYMEHTOB, TIPEICTaBICHHBIX
3asiIBUTEJIEM,

3) HampaBlieHUE MEKBEIOMCTBCHHBIX 3alpOCOB B OpraHbl, y4YacTBYIOIIHE B
MPENOCTAaBICHUA MYHUIUIIATILHON YCIIYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HanpaBCHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUTIAIBHOMW YCIYTH;

6) ucrpaBJIeHUE TEXHUYECKUX OIIUOOK.

3.2. Oka3aHue KOHCYJIbTallUi 3asBUTEIIIO

3.2.1. OcHoBaHMEeM Hayajia BBINOJHEHUS AJMUHUCTPATUBHOM MPOILEAYpPbI
ABJISIETCSl OOpallleHue 3asBUTENsl MO BOMPOCAM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHULIMITAIIHOW YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJIHCHHUE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpamenun 3asButens B MOIL] — paborank MOI];
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npu oOpamenun 3asButenss B Opran — riaBHbeld cnenuanuct OpraHa
lykasviearomes ceedenuss o OondicHocmuom auye/ (manee - JODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJIbTAIMEH O MOPSIKE W CPOKax
peA0CTaBICHUS MyHUITUITAIBHON yciryru B ML miaHO 1 110 TenegoHy U 3JeKTPOHHON
noure.

PabotHuk M®I] KOHCYIBTHPYET 3asBUTEINS,, B TOM YHCIE IO COCTaBy, (opme
IPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JJIsl MOJyYEHUSI MyHULUIIAIIBHOU
YCIIYTH.

3asgBUTENh MOXET TOJYy4YUTh HH(POpPMALMIO O TMOPSAKE MPEeaoCTaBICHUS
MYHHIIMIIATBHON ycIyTu Ha odunnamsHoM caiite MODL] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOUEAYPbI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIBTALIMS IO COCTABY, (pOpMe MpeACTaBIsIEMO JOKYMEHTALIMK U APYTHUM BOIIPOCaM,
HEO0OXOAMMBIM JJIs1 HOJTYYEHUS] MYHULIMITAIbHON YCITYTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opran no tenedoHy U 3JIEKTPOHHOM MoYTe,
a TaKKe MOJYYUTh KOHCYJbTaluio Ha PecnyOnukanckom mopTtaie, caiite OpraHa o
IOPSIZIKE U CPOKAX MPEAOCTABICHNS MyHUIIMIIAIBHON YCIYT'H, B TOM YHCJIE 110 COCTaBY,
dbopme mpenacTaBiIseMON JOKYMEHTAIlMM M JIPYTMM BOIIpOcaM i TOJyYCHUS
MYHULIMNAIBHON YCITyTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAHHE HWH(POPMUPYET
3asiBUTEISI B COOTBETCTBUM C TpeOOBaHUAMM IyHKTa 1.3.4 aJIMUHHCTPATHBHOTO
periameHTa.

AJMUHHUCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX JAHEH cO AHS MOCTYIUIEHUS OOpallleHHs.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMO AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJIYYEHHS] MYHULIMITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHHUE KOMILJIEKTAa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM NOKYMEHTOB JJisl MPEAOCTABICHUS] MyHULMIAIBHOW YCIYTH 4epes
M®OII unu ynanennoe paboyee mecto M®DLI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs) oopamaercs B MO ¢ 3anpocom
O TPENOCTaBJICHUM MYHULMMAIBHON YCIYTM M TPEACTaBIAE€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO pPErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YAOCTOBEPSIET JIMYHOCTH 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;
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3aIlOJIHAET AJIEKTPOHHYIO (hopmy 3asiBneHus: B AUC MOII;

IIPU IIPENOCTABICHUY JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMMHUCTPATUBHOIO
perjiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISIET CKAaHUPOBAHUE MPEICTABICHHBIX
JNOKYMEHTOB;

pacrnieuarsiBaeT 3aaBieHue u3 AC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKCAHUs CKaHUPYeT noanrcanHoe 3asBiaeHue B AUC MOLJ;

3arpyxaetr B AVIC M®ILl noxymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHOU (opMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (POPMUPYET AIEKTPOHHOE
1EN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIleHUs 3asIBUTEIIS.

Pe3ynbpraTamMy BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYD SABIAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiiseT makeT JOKyMEHTOB, MPUHATHIX OT 3asBUTEIIS
B Oprad B 3JIeKTpOHHOH (popme (B COCTaBE MAKETOB 3JIEKTPOHHBIX JIE]1) B TEUEHUE OJTHOTO
paboyero JHS co JHS 0OpalleHHsl 3asBUTENS B CTPYKTypHOE noapasaeneHue MOLI.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: 3asBIICHHUE
U IaKeT JOKYMEHTOB (AJIEKTPOHHOE JI€JI0), HampaBlieHHble B Opral, IOCPEICTBOM
CUCTEMBI JIEKTPOHHOI'O B3aUMOIECUCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJisi MPEIOCTABICHUS MYHHIMIAIBHONW YCIYyTd B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYU 3aSBJICHUS B JJEKTPOHHOW (hOpME BBINOJHSET
CIEIYIONINE NEUCTBUS:

BBITIOJIHSET aBTOPU3ALHIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00sI3aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

IPUKPEIUISIET JOKYMEHThI B AJIGKTPOHHOH (oOpMe WM 3JEKTPOHHBbIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

HNOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBMSMHM M TOPSIIKOM
MPEAOCTABIICHUS MYHHIIUNAIBHOW YCIYyTd B DSJEKTPOHHON (opme (ycTaHaBIUBaeT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS );

MOJTBEPXKIAET JOCTOBEPHOCTh  COOOUICHHBIX  CBEACHUN  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3ar0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HaxXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AIIEKTPOHHOE 3asiBJICHUE MOANUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSMU ITYHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopmaTHO-JI0THYECKask IPOBEPKA CPOPMUPOBAHHOTO 3asIBJICHUS OCYIIECTBIIAETCS
MIOCJIE 3aITOJTHEHHMSI 3asIBUTENIEM KaXKJI0TO U3 TIOJIeH 3JIeKTPOHHOM opMbl 3asiBneHus. [Ipu
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BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOTO TOJS JJIEKTPOHHOMW (OpMBI  3asBICHUS
3asIBUTEIb YBEJOMIIAETCS O XapaKTEPEe BBISIBICHHOW OIIMOKH U MOPSIIKE €€ YCTPAaHEHUS
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIICHUS HEMTOCPEACTBEHHO B AIEKTPOHHOU (hopme
3asBIICHUSI.

AJMUHUCTPATUBHBIE TPOLEAYpHI, YCTAHABIMBAEMbI€ HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asIBUTEJIS.

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMUHHUCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH HOCPEJICTBOM CHCTEMBI 3JEKTPOHHOIO
B3aMMOJICHCTBHUSI.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKyMEeHTOB OpraHoMm.

3.3.3.1. OcHoBaHHMeM Hauaja BBINIOJHEHUS AIMUHUCTPATUBHOM MPOLEAYPHI
ABIISIETCS TIOCTYIUICEHHWE 3asBICHUS M HWHBIX JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEI0CTABICHUS MyHULIMTIAJIbHOM YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM NpPOLEIYpbl ABISIETCS TaBHbIM cnenuanuct Oprana (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, B CIly4ae
oOpallieHus 3asBUTENS C 3asBiIeHUEeM B Oprax:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTH 3aABUTEIIS;

IPOBOAUT IIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JIOKYMEHTOB yCTaHOBJICHHBIM TpeOoBaHMSAM (Haajexaiiee oQopMiieHUEe KOMU
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOAYMCTOK, MPHUIHCOK, 3aYePKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUH);

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMATHU3MPOBAHHOMU
MH()OPMAIIMOHHOW CHCTEME, MPEJHA3HAYEHHOM JUIsl OKa3aHHsl TOCYJApCTBEHHBIX U
MYHHIIMTIATBHBIX YCIIYT;

IIPU TIPEIOCTABIICHUH IOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMUHUCTPATUBHOTO
periaamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAaHUPOBAHUE IMPEACTABICHHBIX
JOKYMEHTOB;

pacreyaThIBaeT 3asBIICHUE;

nepesaeT 3asBUTEINI0 Ha TPOBEPKY U MOANHUCAHUE;

nocJie MOJANUCAaHNs CKAaHUPYET MOAMMCAHHOE 3asIBJICHUE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO UH(OPMALIMOHHYIO CUCTEMY,
npeIHa3HaYeHHYI0 [IJI1 OKa3aHUs TOCYNapCTBEHHBIX M MYHHUIUIAIBHBIX YCIIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOM (HOpME WM HJIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIENIO;

BO3BpAILAET TMOJANHMCAHHOE 3asIBJICHUE M OPHUTMHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B ciyyae Hanuuus OCHOBaHMM AJis OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MpHUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENA O HaJIUYUU
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MPEMSITCTBHNA JIJISL TIPUEMa 3asiBJICHUS M BO3BpAIllaeT eMy JOKYMEHTBI ¢ OOBSICHECHHEM
COJICpKaHUsl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe JIOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE IIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIIEC
MOCTYIUICHHUS JJOKYMEHTOB Ha PacCMOTpPCHHE:

NPUCBauBACT 3asABJICHUI0 HOMEP B COOTBETCTBUHM C HOMEHKJIATYPOM JIe] U CTaTyC
«[IpoBepka TOKyMEHTOBY;

U3ydaeT TIOCTYNUBIIKME OJCKTPOHHBIC Jeja, B TOM YHCIC MPHIOKCHHBIC
3asBUTEJIEM JIOKYMEHTHI B 3JICKTPOHHOU (hOpME M JIEKTPOHHBIC 00pa3bl IOKYMEHTOB;

IPOBEPSET KOMIUICKTHOCTD, YATAEMOCTh 3JICKTPOHHBIX 00pa30B JIOKYMEHTOB;

NPOBEPSICT COOJIOJACHUE YCIOBUH JIEHCTBUTEIBHOCTH JJICKTPOHHOM ITOIKUCH,
MOCPeNICTBOM oOpamieHuss K EnuHoMy mopramy (B cioy4ae, €cli 3asBHTEIEM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIVCAHHbIE YCUJIEHHOM
KBIM(PUIUPOBAHHON 3IEKTPOHHON MOAMNKCHIO).
[Ipn HaJIMYUU OCHOBAHUHU, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1

aMUHUCTPATUBHOTO PErJIaMEHTa, MOJArOTaBIMBAET NPOEKT pElIeHHs 00 OTKaze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHON KBAIHM(PUIMPOBAHHON
AJIEKTPOHHOM TOANMCH BBIABIEHO HECOONIOJICHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT pelIeHusl 00 OTKa3e JOJDKEH conep)kaTh NyHKTbl ctatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITY NI OCHOBAHUEM JUISl €T0 IPUHATHS.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH, C YKa3aHHEM NIPUYMH OTKa3a (B cllydae, eciiu
OCHOBaHUS JUIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOOUMBIX ISl MPENIOCTaBICHUS
MYHUIUTNIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUH K TAKUM
JOKyMEHTaM, OCHOBaHMs JJid OTKa3a B IpHEME JOKYMEHTOB JIOJKHBI COJEpPKaTh
MH(pOpMaAIMI0O O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEJEHUI), KOTOPbIE HE
MPEACTABICHBI, COAEPXKAT HEJOCTOBEpHbIE W (WJIM) NIPOTUBOPEUYMBBIE CBEACHUA,
ohopMJIEHBI C HaApYLICHHWEM YCTAHOBJICHHBIX TpeOOBaHUI), HampaBseTcsl Ha
COrJJacOBaHME B YCTAHOBJIEHHOM IOPSIKE TMOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CornacoBaHue MPoeKTa pemeHus 00 0TKa3e B IpUEME TOKYMEHTOB, HEOOXOIMMBIX
JUIsL  TPEJOCTaBICHUS MYHULMUIIAIBHOW YCIYTM, OCYLIECTBISETCS B MOPSAKE,
MPEAYCMOTPEHHOM ITyHKTOM 3.5.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM JJI1 OTKaza B HpPUEME JOKYMEHTOB,
MPEeyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOIO pETJIAMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJTHOTO pabovyero Hs CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAPABIISIET 3asBUTENIO, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJICHUU 3aiBJICHUS], COJEpXKAIIee BXOASIINNA PEerucTpaluoOHHbINA
HOMED 3asBJICHUS, N1aTy TMOJIY4YEHUs 3asBJICHUs, MEepeYeHb HAMMEHOBaHWUl (ailioB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, AATy MOJyYEeHHs pe3yjbTaTa MYHULIUIAIbHON
YCIIYTH.

3.3.3.4. UHcnonnenue mnpoueayp, ykazanHeix B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPErjJaMeHTa, IMpU HAJIMYUM TEXHUYECKOW BO3MOKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATU3HPOBAHHOMN
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WH(POPMALIMOHHONW CHCTEMbI, MpEIHA3HAaYCeHHOM HJIs OKa3aHHs TOCYAApCTBEHHBIX U
MYHHIIUIIATIBHBIX YCIIYT.

3.3.3.5. AAMHUHHCTpaTHBHBIE NPOLEAYpPHI, YyCTaHaBIMBacMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIaMEHTA, BBIIOJIHAIOTCS B TEYEHHUE OHOT0 pabovero AHsI CO JTHS
MOCTYIUICHHUS 3asBJICHUS Ha PACCMOTPEHHE.

PesynbTaTamMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS: MPUHSATHIHN
Ha PacCMOTPEHHE KOMIUIEKT AOKYMEHTOB WJIM HPOEKT peleHus o0 OTKasze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHUSI MyHULIUTIAIEHON YCITYTH.

3.4. HaHpaBHCHHe MCKBCIOMCTBCHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIIUC B
MMpCaO0CTaBJIICHNN MyHHHHHaHBHOﬁ yCIIyru

3.4.1.  OcHOoBaHHWEM Hayalla BBITIOJHEHUS aJAMHHHUCTPATUBHONW MPOLEAYPHI
ABJISIETCSl TOJYyYEHUE JOJDKHOCTHBIM JHIIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MPOLEAYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOM MPOIEAYPHI, SBIAETCS TJaBHbIN crenuanuct Oprana (manee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPAaBJIEHUE MEKBEIOMCTBEHHBIX 3alIpOCOB).

3.4.2. JIoMmKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEJOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisIET B 3JIEKTPOHHOM (opMe MOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOT'O0 3JIEKTPOHHOTO B3aWMOJAEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — HMHBIMH CIOCOOAMM) 3ampochl O MPEJOCTABIECHUU JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOT'O PErJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HallpaBJCHHbIE B OpraHbl BJIACTU M (WJIM) MOABEAOMCTBEHHBIE OpraHaMm BIIACTH
OpraHu3alliy 3aIpOChI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHWU  3alpOCOB,
MIOCTYIMBIIMX 4Y€pe3 CHUCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aWMOJECHCTBUSA,
MPEAOCTABIISAIOT 3ampaiiuBaeMble JOKYMEHTHl (MH(OpPMAIUIO) WIA HAIpPaBISIIOT
YBEJIOMJICHHSI 00 OTCYTCTBUM JOKyMeHTa U (W) uHGOpMAIUU, HEOOXOAUMBIX ISt
MPeIOCTABIICHUSI MyHULIMIIAJIBLHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AJIMUHUCTpPATUBHbIE MPOUEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHE ITATH JHEN CO AHS MOCTYIUIEHHS] MEKBETOMCTBEHHOIO 3apoca
B OpraH WKW OpraHU3alMIo0, MPEJOCTABISIIONINE TOKYMEHT U UH()OPMAIUIO, €CIH UHbIE
CPOKHM TMOJArOTOBKM M HAaNpaBlE€HUs OTBETAa Ha MEXBEIOMCTBEHHBIM 3ampoc He
YCTaHOBJIEHbI  (penepanbHBIMM 3aKOHAMH, TMPAaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit denepaniuu ¥ OpUHATHIMH B COOTBETCTBUU C (PefepaibHBIMU 3aKOHAMH
HOPMAaTUBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JIOKYMEHTBI (CBEJIEHUsT), HEOOXOIMMBIE /ISl TIPEAOCTABIICHUS MYHUIIUIIATBLHON YCIYTH,
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1100 yBeAOMIICHHE 00 O0TKa3€e, HallpaBJICHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIlpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HANPABICHUE MEXBEJOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpaliiBacMble 4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBUSL  JIOKYMEHTHI (CBElIEHHs), HEOOXOIUMbIE I MPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUU JOKYMEHTa U
(wnm) uHpOpPMAIUH;

[IPY HAJTUYUKM OCHOBAHM, TPETYCMOTPEHHBIX MYHKTOM 2.7.1 aAIMUHUCTPATUBHOTO
perjiaMeHTa, TOJIrOTABIUBAECT IMPOEKT pelieHusi 00 OTKa3ze B IMpUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOAMMBIX Iis
MPEA0CTABIECHUS MyYHUIIMTIAIBHOM YCIIYTH, C YKa3aHUEM MIPUYHH OTKa3a (B cllydae, eciu
OCHOBaHMS JIJIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JUJISl MPEIOCTaBICHUS
MYHULIMTATBHON YCIyTH, CBSI3aHbI C HAPYIICHUEM YCTAaHOBJIECHHBIX TPEOOBAHUM K TaKUM
JOKyMEHTaM, OCHOBAaHMs /i1 OTKa3a B NpPHEME JOKYMEHTOB JIOJKHBI COJEpPKaTh
MH(}OpMaAIMI0O 0 HAUMEHOBAHMM JIOKYMEHTOB (MH(QOpMalUU, CBEICHMI), KOTOPbIE HE
MIPE/ICTABJICHBI, COJEPXKAT HEJOCTOBEpHbIE W (WJIM) MPOTUBOPEUYMBBIE CBEICHUS,
opopMJIEHBI C HapYIIEHUEM YCTAHOBJIEHHBIX TpeOOBaHWI), HaIpaBiseTcs Ha
COIJJaCOBaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CornacoBaHue poeKTa pereHust 00 0TKa3e B IpHUEME JOKYMEHTOB, HEOOXOAUMBIX
U1l TPENOCTABICHUS MYHULMNAIBHOW YCIYI'M, OCYIIECTBISETCS B  TMOPAJIKE,
MPEAYCMOTPEHHOM MMyHKTOM 3.5.5 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHD TIOJIyYE€HHSI CBEACHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbraTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOUMBIE JJIsl MIPEAOCTABICHUS MyHULMIIAIBHON YCIyTH,
MPOEKT peleHusi 00 0TKa3e B MpUEME TOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS
MYHULIMIATBHON YCITyTH.

3.4.5. Hcnonnenuwe mporenyp, VyKa3aHHbIX B TnyHktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErjaMeHTa, [MpH HaJIMYUM TEXHUYECKOW  BO3MOKHOCTH
OCYILIECTBIISIETCA B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT, B TOM 4YHCJIE C MOMEHTa pETUCTpallMd 3asBICHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuMalbHBI CPOK BBINOJHEHUS] AIMUHUCTPATUBHBIX MPOIEAYP,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErjJaMEeHTa, COCTABIISIET MATh paboyux
JTHEH.

3.5. IloaroroBka pe3yiabTaTa MyHUIIMIATBHONW YCIYTH

3.5.1. OcHoBaHueM Hayajaa BBINOJHEHUS aJIMUHUCTPATUBHON MPOUEIYpPHI
SABJISIETCA TMOCTYIUIEHUE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 32 HAIpPaBJICHUE
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MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEACHUI), HEOOXOAUMBIX ISt
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON YCIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHWE aJIMUHUCTPATUBHOM
MPOLIEYPHl, SBIIAECTCS TJaBHbIM crnenranuct OpraHa (nanee - JOHKHOCTHOE JIMIIO,
OTBETCTBCHHOE 3a MOJIFOTOBKY Pe3yJIbTaTa MPeJI0CTaBICHHS MyHHIIUITIAILHOM YCIYTH).

3.5.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJibTara
IpeI0CTaBIECHUSI MyHUIIUTIATBHONU YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

IpU BBISIBICHUA OCHOBAaHMW U OTKa3a B MPEJAOCTABICHUM MYHHUIMNAIbHON
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PETJIaMEHTAa, MOATOTABINBAET
MPOEKT peleHust 00 0TKa3e B MPEAOCTABICHUN MYHHUIIUIIAIbHONW YCIYTH M HAIPaBIISET
€ro Ha COTJIACOBAHUE B YCTAHOBIIEHHOM MOPSIAKE MOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO
nokymeHToobopota. CoriiacoBaHue MpOeKTa peuieHus 00 OTKa3e B IPEIOCTaBICHUU
MYHHUIUIIAUTBHON YCIIYTH OCYIIECTBIISIETCS B HOPSIAKE, PETYCMOTPEHHOM ITYHKTOM 3.5.5
aJIMUHHACTPATUBHOTO PETIAMEHTA,;

B CIy4ae OTCYTCTBHS OCHOBAHHM JIJIsl OTKa3a B MPEIOCTABICHUU MYHUIIUIIAILHON
YCIIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aAIMUHUCTPATUBHOTO PETJIAMEHTA, TI0 UTOTaM
paccMOTpEeHHsI JOKYMEHTOB, HEOOXOJIUMBIX JJIsi MPEJOCTABICHUS MYHULMNAIbHOMI
yCIyTrd M3BELIAeT 3asBUTENS MO TesneoHy O HEOOXOAMMOCTHM U BPEMEHHU BbIE€3la K
OOBEKTY KYJIBTYPHOI'O HAcCIeIusi AJI OINpeAesieHUus BUIOB pabOT MO COXPAHEHUIO
00BEKTa KyJbTYPHOT'O HACIEAUs U UX 3TAIOB (MpU HEOOXOAUMOCTH ONPEEICHUS BUOB
paboT MO COXpAaHEHHI0 00BEKTa KYJIbTYPHOIO HAaclEeQusl M HUX 3TallOB C BBIXOJOM Ha
MECTO).

AJIMUHHUCTpATUBHBIC TPOIEAYPHI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHUE OJTHOTO JTHSI.

PesynpraramMu BBIMOTHEHHUS] aJMUHUCTPATUBHBIX MPOIEIYp SBISIOTCS: MPOEKT
pemieHrss 00 OTKa3e B MPEAOCTaBICHUHM MYHUIIMTIAIBHON YCIYTH, YBEIOMIJICHHE
3asIBUTENS O BbI€3/1€ HA OOBEKT.

3.5.3. omKHOCTHOE MO, OTBETCTBEHHOE 3a TOJTOTOBKY pe3yJbTaTa
MPEIOCTABIICHUS! MYHMUILIUIAJIBHOW YCIYTH, C BBIXOJIOM Ha MECTO IMPOBOIHUT OCMOTP
00BeKTa KyJIbTYpPHOTO HACIEAUs M €ro TEPPUTOPUHU, BBHIMONHSAET (HOTOPUKCAINIO
(bacamoB, MHTEPHEPOB U AJIEMEHTOB 3/1aHUsI (3JaHUH ), TEPPUTOPHUH O0BEKTA KYIHTYPHOTO
Hacienusi (Mpu HEOOXOAMMOCTH); YAOCTOBEPSAETCS, YTO 3aIUIAaHUPOBAHHBIE PAOOTHI
HAIpPAaBIIEHBl HA COXpaHEHUE 00BEKTa KYJIbTYPHOTO Hacieaus, OyayT MpOBOIUTHCS 0e3
U3MEHEHUsI O0COOEHHOCTEeW OO0BEeKTa KyJIbTYpHOTO Haciueaus (mpeamera OXpaHbl),
MOCITY>KMBIIIUX OCHOBAaHUSMU IS €r0 BKIIOUCHUS B EMUHBIN rocyqapCTBEHHBIN peecTp
00BEKTOB KyJIbTYPHOTO HACJEAMS, TOJISKAIIUX 0053aTeTbHOMY COXPaHEHUIO, a TAKXKe
COOTBETCTBYIOT PEXHMaM COJECPKaHUSI TEPPUTOPUM W (WJIM) 30H OXpaHbl OOBEKTa
KyJBTYPHOTO HACJIETHUSI.

AJMUHUCTpATUBHBIC TIPOIEAYPHI, YCTAHABIWBAEMBIE HACTOSIIHUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHUE OJTHOTO JTHSI.

PesynbraTaMu BBIMOTHEHUS AJIMUHHUCTPATUBHBIX TIPOLEAYpP SBISIIOTCA. aKT
OCMOTpa.
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3.5.4. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTaTra
MPEAOCTABIECHNS MYHULUIIAJBbHON YCIyTrd, HA OCHOBAaHWUMU MOCTYIMBIIUX CBEICHUN U
aKTa 0OCMOTpa 0OOBEKTA:

TOTOBUT MPOEKT 3aJlaHUsl WM TMPOEKT pelIeHHs 00 OTKa3e B MPEAOCTaBICHUU
MYHHIUTAIBHON YCIIYTH;

HampaBJsieT  TMOJATOTOBJIEHHBIM  TPOEKT  pe3ysibTara  MPEeJOCTABICHUS
MYHHUIIUTIATBHOW YCIYyTM Ha COTJIACOBAHUE B YCTAHOBIICHHOM MOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHUCTpAaTUBHBIE TMPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B TE€YEHHUE OJTHOTO pabOyvero JHs.

PesynbpraramMu BBIMOTHEHUS] aJMUHUCTPATUBHBIX MPOIEAYpP SBISIOTCA: MPOEKT
pernieHus 00 0TKa3e B MPEI0CTaBICHUN MYHUIIUTIAIBHON YCIYTH, TPOEKT 33 aHUS.

3.5.5. CormnacoBanne u TMOANMHCAHHWE TPOCKTa pe3yJabTaTa MPEIOCTABICHUS
MYHUIUOAIBHOW  yciayru (majee — TMPOEKThl JTOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJMTENEM CTPYKTYPHOTO TMOAPA3/ENEHUsl, OTBETCTBEHHOI'O 3a TOJATOTOBKY
pe3ynbTaTa MYHUUMIAIBHOM  ycliyrd, 3amectutesieM PykoBoautens Oprana,
PykoBomurenem Oprana.

[TonroroBneHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIME 3aMEYaHts, BO3BPAILAlOTCA
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yjibTaTa MYHULUIAIbHON
yciyru. Ilocne ycTpaHeHHs 3aMe4aHUil MPOEKThl JOKYMEHTOB IOBTOPHO INEPENAOTCS
JUTSL COTJIACOBAHUSI U TTOTUCAHUSI.

PykxoBonutens OpraHa npu pacCMOTPEHHUH HPOEKTOB JOKYMEHTOB MPOBEPSIET
coOJII0/IeHre aIMUHUCTPATUBHOTO PerJIaMeHTa I0JKHOCTHRIMU JuiiaMu OpraHa B 4acTu
CPOKOB BBINOJIHEHUS! AAMUHUCTPATHUBHBIX MPOLEAYpP, HUX MOCIEAOBATEIILHOCTH U
MOJIHOThI, HAJIMYUS COTJIACOBAHMM YIMOJHOMOYEHHBIX AOKHOCTHBIX Jinl OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnoyyae BbISBIEHHA ~ HapylIeHWHd B 4YacTH  CPOKOB  BBINOJIHEHUSA
aAMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEI0BATEILHOCTH M MOJHOTH PykKoBOIUTEND
Oprana HHAIIMKAPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIIUX HAPYIICHHUSI,
B COOTBETCTBUU C MYHKTOM 4.3 aJIMUHHCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX paOOUYuX JHEH.

Pe3ynpTaTaMu BBITIOJHEHHS aJMUHUCTPATUBHBIX MPOIIEAYP SIBISIOTCS: PEIICHHUE
00 OTKaze B MpHeMe JIOKyMEHTOB HEOOXOIMMBIX ISl IPEIOCTAaBICHUS MyHUIIUITATbHON
yCIIyTH, pelieHne 00 0TKasze B MPeA0CTaBICHUN MYHUIIMIIAIBHON YCIyTHd, TOAMUCAaHHOE
3aJlaHue.

3.5.6. MHcnomHenwe mponenyp, yKazaHHbIX B IyHKTax 3.9.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJIMYUM TEXHUYECKOM  BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOJIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHHIIUIIATIBHBIX YCIIYT.

MaxkcruManbHBIA CPOK BBITIOJTHEHHS aIMUHUCTPATUBHBIX TPOIEAYD, YKa3aHHBIX B
myHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET MATh pab0YHX JTHEH.
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3.6. Briaua (HanpaBieHue) 3asiBUTEIIO PE3yIbTaTa MyHUIIMTIATBHON YCIYTH

3.6.1. OcHoBaHmeM Hayaja BBITIOJIHCHHUS AIMUHUCTPATUBHON MPOIECAYPHI
SBJISICTCSI  TIOJIY9CHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBHITIOJIHCHUE
aIMUHUCTPATUBHOM MPOILEAYPhl, JAOKYMEHTA, MOATBEPXKIAIOUIETO IPEI0CTaBICHUE
MYHUIUTIATBHOU YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aAJMUHUCTPATHUBHOM
poLEeayphl, SBIsAETCA THaBHbIM crnenuanuct OpraHa (ganee - JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BblIauy (HAMpaBJICHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIady (HampaBJIeHUE)
JOKYMEHTOB:

o0ecreunBaeT perucTPaIio U BHECEHUE CBEJICHUI O pe3ybTaTe MPEeI0CTaBICHUS
MYHHUITUTIATBHOW YCIYTH B MOJCUCTEMY BEJACHHS JTOKYMEHTAIMA aBTOMATH3UPOBAHHOMN
WH(POPMAIIMOHHONW CHCTEMBI, TMpEeIHA3HAYCHHOW MAJI OKa3aHUS TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT;

M3BEIAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asIBJICHHUH, O
pe3ynbTaTe MPEIOCTaBICHUSI MYHHUIMIIAIFHOM YCIYTH M O BO3MOXKHOCTH TIOTY4YEHUS
pe3ynbTaTa MpeoCTaBICHU MyHUIIUTAIbHON yciyru B Oprane win B MOII,

Hcnonnenne  mpoueAyp TMpu  HAIMYUKM  TEXHUYECKOM  BO3MOKHOCTU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOJIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, TMPEJHA3HAYEHHON JIi OKa3aHWUsl TOCYJApPCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIONHSIOTCS. B TEUEHUE OJHOTO pabouyero AHS CO JHS TOANUCAHHS JOKYMEHTa,
SBIISFOTLIETOCS pe3yIbTaTOM IPEI0CTaBICHUS MYHHUITUTATHHON YCIIyTH,
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM Oprana (Opranom).

PesynpTaTaMy  BBIMIOJHEHWS  aJAMHHHCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
pa3MelIeHne CBEIEHUN O pe3ylbTaTe MPEeIOCTaBICHUS MYHHIMIIAILHOW YCIYTH B
WH(POPMAIIMOHHBIX CUCTEMAaX, N3BEIICHUE 3asBUTENS (€r0 MPEICTABUTEIIS) O Pe3yIbTaTe
MPEIOCTABIICHUSI MYHULIMTIATHHON YCIYTH B CIIOCO0aX €ro MoJyueHusl.

3.6.3. Tlopsmox Bbmaud (HampaBieHWs) pe3ysibTara  MPEIOCTaBICHUS
MYHHUUUIIAIBHON YCIYTH:

3.6.3.1. [Ipu oOpareHny 3asBUTENS 32 PE3yJbTaTOM MYHUIIMIAIBLHOW yCIyTH B
MOII, pabotark M®I] BrigaeT 3asBUTEIIO PE3YIHTAT MYHUITUTIATLHON YCIIYTH B popMe
DK3EMIUISIpA DJIEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocutene. [lo TpebGoBaHuio
3asIBUTENST BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
eMy MPEAOCTABISIETCS JK3EMIUISP SJCKTPOHHOTO JOKYMEHTa IyTEM €ro 3amlucH Ha
ChEMHBI HOCUTENh WH(DOpPMAIMM WM HAMPABICHHUS DSK3EMIULIpa AJIEKTPOHHOTO
JOKYMEHTa IO DJIEKTPOHHOM moure B anapec 3assurend. [Ipu 3ammcu Ha CheMHBIN
HOCHUTENh WH(OpPMAIMK WIIM HAMpaBICHUH YK3EMIUIApa AJIEKTPOHHOTO JOKyMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJICH SK3EMIUIP AJIEKTPOHHOTO JIOKYMEHTa Ha OyMaKHOM
HOCHTEJIC, TI0 AJIEKTPOHHOW IMOYTE HUACHTUYHOCTh TAKOTO AIK3EMIUISIpa DJIEKTPOHHOTO
JOKYMEHTAa AK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS
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YIOJTHOMOYEHHBIM COTPYAHUKOM C MCIOJB30BaHUEM YCHJICHHON KBAIM(DHUIIMPOBAHHON
3JIEKTPOHHOM IMTOIITHCH.

AJIMUHUCTpPATUBHBIC MPOLEAYPbl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSL B TIOPSIIKE OYEPEAHOCTH, B JCHH NPUOBITHS 3asBUTEIS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SABISAIOTCS: (PUKCcanus
(dakTa BbIIaUM pe3yibTaTa MpelocTaBiIeHUss MyHulunaabHo ycnyru B AUC M®ILI,
pe3yabTaT NPeIOCTABICHUS MyHUIIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asIBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3yJIbTaTOM MYHHUIUIIAIBHOW YCIYTH
yepe3 PecnyOnuMkaHCKUN MOpTan 3asiBUTENI0 B JIMYHBIA KaOWHET aBTOMAaTHYECKU
HaIpaBJsieTCs  AJNEKTPOHHBIA  00pa3  JOKyMEHTa, SBISIOIIErOCs  Pe3yJIbTaToM
[IPEIOCTABIICHUS MYHULIMIIATbHON YCIYyTH, IOATIMCAHHBIN YCUJICHHOMU
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJIUCHIO YIIOJIHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCSA B JICHb IOJIMCAHMUS JOKYMEHTA, MOATBEPKIAIOIIETO IMPEIOCTABICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAIbHON YCIYTH, YIOJHOMOYEHHBIM JIOJKHOCTHBIM
murom Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISFOTCS:
HarpaBjeHue (IPeloCTaBICHUE) C HCIOJIb30BaHUEM PecmyOIMKaHCKOTO MopTala
3asBUTEIIO JOKYMEHTA, OITBEPKIAF0IIET0 MPEI0CTABICHUE MYHULIMIAIBHOM yCIIyTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHUIIUITAILHON YCIyTH).

3.6.3.3. [Ipu oOpareHnn 3asiBUTENS 32 Pe3yJbTaTOM MYHUIUIAIBLHOW yCIyTU B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HANpaBJICHHE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yJbTaT MyHUUMMNAIbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENA
BMECTE€ C OHK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPENOCTABISAETCS IK3EMILISAP JIEKTPOHHOIO JTOKYMEHTA IIyTEM €T0 3aIllMCH Ha ChEMHBIN
HOCHUTENIb MHPOPMALIMM WJIM HAIMPABJICHUS AK3EMIUISPA 3JIEKTPOHHOTO JTOKYMEHTa IO
AIEKTPOHHOM ITOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYIIECTBIISIOTCA B MOPSIIKE OUEPETHOCTH, B JIEHb IPUOBITUS 3asBUTENS B COOTBETCTBUU
¢ IIpaBuiiaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYDP SBIAIOTCS: (PUKCAIIUS
dakTa  BBIJAYM  pe3ydabTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYTH B
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHOW CHUCTEME, MpeAHA3HAYECHHON ISl OKa3aHWs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

3.7. VicnipaBiieHne TEXHUYECKUX OUITUOOK

3.7.1. B ciiyyae oOHapy>KeHUSI TEXHUYECKOUW OMMOKH B JOKYMEHTE, SIBJISIOIIEMCS
PE3yNbTaTOM MYHHUIIUIIAILHOMN YCIYTH, 3assBUTENb HanpaBiisgeT B Oprax:

3asBJIeHHEe 00 WCHpPABICHUU TEXHUYECKOW OImMOKu (mpuioxkenne No 4 k
HACTOSIIEMY aJMHHUCTPATUBHOMY PETIaMEHTY);
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JIOKyMEHT, BBIIAHHBIA 3asBUTENIO KAaK PE3yNbTaT MYHHUIIUTAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa;

JOKYMEHTBI, UMEIOINE IOPUANYECCKYIO CHITY, CBHJCTEIbCTBYIOIINE O HATUYHH
TEXHUYECKOM OIIMOKH.

3asBiieHHE 00 UCIIPaBJICHUH TEXHHYECKON OIIMOKU B CBEJICHHSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS Pe3yJIbTaTOM MYHUIIUITAIIBHOW YCITYTH, TI0JIa€TCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTaBUTEIEM) IIOYTOBBIM OTMIpaBICHHEM (B TOM 4YHCIE C
UCIIOJIb30BaHUEM DJICKTPOHHOM TOYTHI), MO0 uepe3 PecnyOnMKaHCKUN TMOpTal HWIH
M®II.

3.7.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIICCTBIISCT
MIPUEM 3asBJICHHS 00 MCIPABICHUN TEXHUYECKOW OIMMOKH, PETUCTPUPYET 3asBICHUE C
MIPWIOKEHHBIMH JJOKYMEHTAMHU U TEPEIaeT UX JOKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYpPHI, YCTAaHABIMBACMBbIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUYCHUE OJTHOTO pab0dvero THS C JAThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISFOTCS: MIPUHATOEC
W 3apEeTUCTPUPOBAHHOE 3asBIICHHWE, HAMPABICHHOE HAa PAacCCMOTPEHHUE TOJDKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IIEISX BHECCHHUS HWCMPABJICHUNH B JIOKYMEHT,
SIBJISIIOIIMMCS PE3yJbTaTOM IIPEAOCTABICHUS MYHHUIUIIAJIBHOW YCIYTH, OCYIIECTBISAET
MPOIEAYPHI, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aaIMUHHCTPATHBHOIO pErjiaMeHTa, H
BBIJIACT HCIIPABJICHHBIA JOKYMEHT 3asBUTENO0 (YIOJHOMOYEHHOMY IIPEJICTaBUTEIIIO)
JUYHO TIOJ] POCIHCH C U3BATHEM Yy 3asgBUTENS (YITOJTHOMOYCHHOTO TPEICTABUTEIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECCKas ONTHOKA, WU HAIIPaBJIsET
B aJpec 3asdBUTENS TOYTOBBIM OTIPABJICHHEM (ITOCPEICTBOM JJICKTPOHHOMN ITOYTHI)
MMACBMO O BO3MOXHOCTH TIOJYyYEHHUs JOKyMEHTa TpH TpenocTaBiecHuu B OpraH
OpUTHHAJIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKa.

AJMUHHUCTPATUBHBIE TIPOIEAYpPHI, YCTAaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCSL B TEUEHHE ABYX pabOuYuMX IHEW TMocjiae OOHApYKEHUS TEXHUYCCKON
OIIUOKH WJIA TIOJTyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O IOMYIIEHHON
omuoKe.

Pe3ynbpraTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBIISIIOTCS : BhIAHHBII
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. ITopsaaok u ¢GopMbI KOHTPOJISI 32 MIPEI0CTABJICHUEM MYHHIUNIATbHOMI
yCJIYITH

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
PEIOCTaBIECHUIO MYHUIIMIIAIBLHON YCIYTH, a TaKKe IPUHITHEM UMU PEILICHUN
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KoHTpoib 32 IMOTHOTOM M Ka4eCTBOM MPEIOCTABICHUS MYHHUIMIIAIBHON YCIYTH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYIIECHUW MpPaB 3asiBUTEIEH, TIPOBEICHUE
MIPOBEPOK  COOJIFOICHMS] MPOLEAYpP MPEJOCTABICHHUS MYHULMIIAIBHON  YCIYTH,
MOATOTOBKY pEIIEHUI Ha AeicTBUs (0€3eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJIE 3a COOJIFOIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IPOLELYp SABJIAOTCS:

1) npoBepka © COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO TPEIOCTABICHUIO
MYHMIUIIAIBHON YCIIYTH;

2) IPOBOIUMBIE B YCTAHOBJICHHOM  TIOPSIIKE  TPOBEPKH  BEICHUS
JEJIONPOU3BOICTBA,;

3) mpoBeieHNE B yCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHSI
IIPOLEAYP NPEAOCTABIEHNS MYHHUIIUIIAJBHON yYCIIYTH.

B memax TeKymero KOHTPOJISI MCIHOJb3YIOTCS CBEICHHS, HWMEIOIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJEHUHUSA, YCTHAs M IMHCbMEHHAas
uH(pOopManus AOHKHOCTHBIX JIUL, OCYIIECTBIISIIOIIMX BBIITOJIHEHHE aJMUHUCTPATUBHBIX
MIPOLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEICHUS.

JI1s oCyIIecTBIEHNs] KOHTPOJIS 3a COBEPLUICHUEM ACHCTBUM IIPU NIPEAOCTABICHUN
MYHULMIIAIBHOW YCIYTH W IPUHATUM PEUIEHUH PYKOBOJMUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJCTABISIIOTCS  CIPaBKM O  pe3yinbTrarax MpeJOoCTaBICHUS
MYHULMIIATBHON YCIIYTH.

O ciy4asix ¥ IpUYMHAX HApyUIEHUS CPOKOB, MOCIEAOBATEIIBHOCTH U CONEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYpP JAOJDKHOCTHBIE JIMIA HEMEUIEHHO WH()OPMUPYIOT
PYKOBOIMTENS OpraHa, IPEeJOCTaBISAIOMIETO MYHMIMIIAJBHYIO YCIYyTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIEHUN.

Texkymuii KOHTPOJIb 32 COOJIIONEHHMEM TOCJIENOBAaTEIBHOCTH  JEHCTBUIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IPEIOCTABICHUIO
MYHULIMIAIBHON YCIIYyTH, OCYLIECTBIIIETCS 3aMECTUTEIIEM PYKOBOIWTENS OpraHa
MECTHOTO  CaMOYIpPaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3aiuilo padoThl 1O
IIPEAOCTABICHUIO MYHUIMIIAIBHOU YCIIYTH, Ha4aJlbHUKOM OTHENA, OCYLIECTBIISAIOLIEIO
OpraHM3aIMio padOThI 10 NPEAOCTABICHUIO MYHUIIUIIAIBHON YCIYTH.

IlepeyeHb AOKHOCTHBIX JIMI, OCYIIECTBIBSIFOUIMX TEKYIIHA KOHTPOJIb,
YCTaHABJIMBACTCA IOJIOKEHUSMUA O CTPYKTYPHBIX IMOAPA3NEICHUAX OpraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. ITops 10K ¥ NEPUOIUYHOCTD OCYILECTBIICHHS INIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK
ITOJIHOTHI M KA4E€CTBA MTPEAOCTABIECHNS MyHULUITAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 (GOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEOCTABICHUS MyHUIIUTAIbHON
yCIIyTH

4.2.1. KoHTposb 3a MOJHOTOM M Kaye€CTBOM MPEAOCTABIEHUS MYHULHNAIBHOU
YCIIYTH OCYHIECTBIIsIETCS B (hopmax:
1) mpoBeieHust TPOBEPOK;
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2) paccMoTpeHus *Kanob 3asBUTeNel Ha nerictBus (Oe3neiictBue) Oprana, a Takxke
UX JTOJDKHOCTHBIX JIML], MyHULIUITAJIBHBIX CTYKalluX.

4.22. B 1nensax OCYHIECTBICHUS KOHTPOJISI 3a TOJHOTOM M KadeCTBOM
IIPENOCTABICHNs MYHHIMIAIBHON YCIYTH IPOBOJATCA IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. llopAok W NEPUOAUYHOCTH OCYIIECTBICHHMS IIJIAHOBBIX IPOBEPOK
yCTaHaBIUBaeTCs MIaHoM paboTel Oprana. [Ipu npoBepke MOryT paccMaTpuUBaThCs BCE
BONPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIUNAIBHON YCIYIM (KOMILJIEKCHBIE
IPOBEPKH), UM OTAEIBHBIM BOIPOC, CBSA3aHHBIN C MPENOCTABICHUEM MYHHUIIMIIAIbHOU
ycayru  (Temarnueckue npoBepku). IIpoBepka Takke MOXKET MPOBOJUTHCS 110
KOHKPETHOM kanio0e 3asBUTEIIS.

4.2.3. BHemnaHOBBIE NMPOBEPKU MPOBOJAATCS B CBSI3U C MPOBEPKOM yCTpaHEHUs
paHee BBIABICHHBIX HAPYLICHWN aJMHUHHMCTPATHUBHOIO PEIVIAMEHTA, a TAKXKE B CIydae
noiayueHus: xajno0 3asBuTened Ha aeilcTBus (Oe3neiictBue) OpraHa, a TakXke HUX
JOJKHOCTHBIX JIUL, MyHUIIUIATbHBIX CITyKaIIHX.

4.2.4. Pe3ynpTaThl MPOBEPKU O(OPMIIAIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIIOIIETO
MYHUITUTIATBHYIO YCIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAeMbIe
(ocymiecTBIsIEMBIE) UMHU B X0J1€ MIPEAOCTABICHUS MYHUIIUIIATBLHON YCIyTH

[To pe3ynbTaTaMm MPOBEICHHBIX MPOBEPOK B CIIydac BBISBICHUS HAPYIICHUH ITpaB
3asBUTEIIC BHHOBHBIC JIMIIA TPHUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOIATeNLCTBOM Poccuiickoit denepanui.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHHM.

PykoBoguTenb (3aMecTUTENh PYKOBOIUTENS) CTPYKTYPHOTO TMOAPA3ACICHUS
opraHa MECTHOTO CaMOYIIPABJICHHSI HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE U (VTN )
HEHAJIe)KaIee BBITIOJIHCHUE aIMUHUCTPATUBHBIX JIEHCTBUN, YKa3aHHBIX B pas3fene 3
aIMUHUCTPATHUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHHUITUITIAJIBHBIC CTY>KAIlUE 3a PEIICHUS U JICHCTBUS
(6e3nelicTBue), MNpUHUMaeMble (OCYIIECTBISEMBIE) B  XOJ€  IPEIOCTaBICHUS
MYHULIMTATBEHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEILCTBOM ITOPSIKE.

4.4. TlonoxeHusi, XapaKTepU3yIoue TpeOOBaHM K IOPAIKY U (hopMaM KOHTPOJIS 32
MPEIOCTaBICHUEM MYHHUITUTIATBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaKIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTpos 3a mpenocTaBieHueM MyHULIMNAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, UX
oObEMHEHUH W  OpraHu3aluid, OCYLIECTBISIETCA  MOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOIO  CAMOYIIPABJIEHUS  NOpPU  MPEJOCTABICHHUH
MYHHIIMIIAIBHON YCIYTH, IOJyYEHUSs TOJTHOM, aKTyaJIbHOM 1 I0CTOBEPHOU HHPOPMAIIH
O TOpSAJKE MPEJOCTaBICHUS MYHUIMNAIBHON YCIyTH M BO3MOXHOCTH J1OCYJIEOHOrO
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paccMoOTpeHust oOpamieHnid (kajio0) B MpoIeccCe MPEIOCTABICHUS MYHHIUTIATBHON
YCITYTH.

5. locyneOnblii (BHeCy1eOHbIH) MOPSIA0K 00KAJT0BAHNUS pPellieHUil U eiicTBUI
(0e3neiicTBHs) OpraHa, Npeao0CTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOIO LIEHTPA NMPEA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuil, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHHUIHMIAJbHBIX CJIY/KAUIUX, PAOOTHUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KAJOBAHUE B IOCYJCOHOM MOPAJKE PELICHHI
u JeiictBuil (Oe31eicTBUS) OpraHa, MPEIOCTaBIIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMI[a OpraHa, MpeJoCTaBISIONIET0 MYHULHUIAIBHYI  YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3aui, IpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIONINX CIIyqasiX:

1) HapylIeHue CpoKa PErucTpalyy 3amnpoca 0 MpeIOCTABICHUU MYHUIIUTAIbHON
yCIIyTH, 3a1poca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MpPeIOCTaBICHUS MyHHUIUMNAIbHOW yciayru. B ykazanHom
ciaydae jocyacOHoe (BHecyneOHOe) 00)KalloBaHHME 3asBUTENIEM PEIICHUN W JIeUCTBUI
(6e3neiicTBuUsl) MHOTOGYHKIIMOHATBHOTO LIEHTPA, pabOTHHKA MHOTO(GYHKIIMOHAIHLHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CJIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PEIICHUS M
nevictBust  (0e3melCTBUE) KOTOPOro  OOXaIyrOTCA, BO3JIOKEHA (PYHKIMS  TI0
MPEAOCTABIECHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM O0BEME B
MOpsJIKE, onmpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UM MH(OpMAIUK MO0 OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHME KOTOPbIX HE MPEeayCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMH akTamu Poccuiickonn denepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku Tatapcran, MyHUITUTIATEHBIME TTPABOBBIMH aKTAMU JIJIS
MPENOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX IPELYCMOTPEHO
HOPMATUBHBIMM TPAaBOBbIMM akTamu Poccuiickon @enepaunii, HOPMATHBHBIMHU
npaBoOBbIMH akTamu PecriyOnuku Tatapcran, MyHUITUTIATBHBIME TIPABOBBIMU AKTAMU JIJIS
MPENOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTka3 B NpeOCTaBICHUN MyHUIIUNIATBLHOM YCIyTH, €CJIM OCHOBAaHUS OTKa3a He
MpeayCMOTpEHbl (peiepanbHbIMU 3aKOHAMHU M MNPUHSTHIMA B COOTBETCTBUM C HUMU
VHBIMU HOPMAaTUMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepaunu, 3aKOHAMU U
MHBIMHA HOPMAaTUBHBIMU ITPaBOBbIMU akTamMu PecniyOnuku TatapcTran, MyHUITUTIATbHBIMU
MPaBOBBIMM aKTaMH. B yka3zaHHOM cliydae aocyneOHoe (BHecyaeOHOoe) o0KaloBaHUE
3asBUTEJIEM peElIeHUud W AehcTBHMl (0e31eCcTBUS) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciy4ae, €clId Ha
MHOTO(DYHKITMOHAJILHBIN IIEHTP, pEeHIeHus u JAeUCcTBUS (Oe3nelicTBHE) KOTOPOTO
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O0XaIIyIOTCS, BO3JIOK€HAa (QPYHKIMS TIO TPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHULUIIAIBHBIX YCIYT B IOJTHOM 00BbEME B MOPSAIKE, ONPEACICHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULIMIAIBHOW YCIyTH
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM TIPaBOBBIMM akTamu Poccuiickoi
@denepanv, HOPMAaTUBHBIMM  INpaBOBbIMM  akTamu PecnyOnuku — Tatapcrah,
MYHULIUIIATbHBIMU IIPABOBBIMH AKTaMH;

7) OTKa3 opraHa, IPEJOCTABIIAIOIIEIO0 MYHUIUIIAIBHYIO YCIYTY, JAOKHOCTHOIO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHu3alil, Ipe1yCMOTPEHHBIX
gacteto 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-@3, win ux paOOTHUKOB B
WCIIPABIICHUU [OMYIICHHBIX UMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe
NPEIOCTaBICHUS ~ MYHHIMIAIBHOM  YCIYTH  JOKyMEHTax JuO0  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pAocyAeOHOe
(BHecyneOHOe) o0XxaloBaHUE 3asiBUTENIEM pelleHud u AedcTBuil (Oe3aeiicTBUs)
MHOTO(DYHKIIMOHAJIbBHOTO  LEHTpPa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B CJydae, €Cl Ha MHOTO(YHKIIMOHAIBHBIM LIEHTP, PEIICHHUS W JEHCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IOJHOM 00bEME B IOPSAKE, ONIPEACIEHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

8) HapylleHHWE CpOoKa WIM MOpsAAKa BbIAYU JIOKYMEHTOB IO pe3yjibTaTaM
MPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH;

9) mprocTaHOBIIEHUE NIPEIOCTABIICHUS! MYHUIIMITAILHOW YCIIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTpPEHBI (eaepanbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMU MPABOBBIMH aKTaMu Poccuiickoii
denepanyu, 3aKOHAMH W WHBIMH HOPMATHBHBIMH MPaBOBBIMU akTamu PecrmyOnmuku
Tarapctan, MyHUIIUTTIATFHBIMU TIPABOBBIMU aKTaMU. B ykazaHHOM cilydae AocyneOHoe
(BHecyneOHOE) 00’kajmoBaHUE 3asBHUTENIEM pelIeHUd U JedcTBuil (Oe3neiicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKa MHOTO(QYHKIMOHAIBHOIO LIEHTpa
BO3MOXXHO B CJIy4ae, €CiM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS W ACHCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IIOJHOM 00bEME B IOPSAKE, ONIPEAECICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUU MYHUIMIAIBHOM YCIyTH
JOKYMEHTOB WJM HMH(OpPMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYAIBLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX AJIs
MPEIOCTABIICHUSI MYHHUIIUTIAJIBHONW yCIyTH, JIUOO B MPEAOCTaBICHUA MYHHIIMITATHLHON
YCIIyTH, 32 MCKJIIOYEHHUEM CIydaeB, MPeayCMOTPEHHBIX MyHKTOM 4 wactu 1 ctathu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyaeOHOe)
o0>ajoBaHue 3asIBUTEJIEM peleHun u NENCTBUI (Oe3neiicTBUS)
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIIBHOTO LIEHTpa
BO3MOXXHO B CJIy4ae, €C’M Ha MHOTO(YHKIIMOHAIBHBIA LEHTpP, PEIICHUS W ACHCTBHS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKEHAa (GYHKIHS TO MPEAOCTABICHUIO
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COOTBETCTBYIOIINX MYHHUIIUTIAILHBIX YCIYT B TIOJITHOM 00bEME B MMOPSAKE, ONIPEICITCHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOW QopmMe Ha OyMa)kHOM HOCHUTENE, B
AJIIEKTPOHHOM ¢opMe B Oprad, MPEAOCTABISIIONIMNA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHBIN IIEHTP JIMOO B COOTBETCTBYIOIIMM OpraH TrocyIapCTBEHHOMN
BJIACTH, SBISIIOIIMICS ydpeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alluu,
npenycMoTpeHHblie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKanoOwl Ha
pemieHuss U jAecTBus (Oe3nelcTBHE) PYKOBOIUTENS OpraHa, MpPeaoCTaBIISIIONIETO
MYHUIIUTATBHYIO YCIYTY, MOJIaI0TCS B BBIIECTOSIINUNA OpraH (IIpu €ro HaJu4uu) Ju0o B
ClIy4ae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEJOCTABISIONIEr0 MYyHUIMNAIBHYIO ycnyry. JKamoObl Ha pelieHuss U JAeUCTBUA
(6e3nelicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOJAIOTCS PYKOBOAUTEIIO
ATOTO MHOTOQYHKIIMOHAJIBHOTO IleHTpa. JKamoObl Ha pemieHus U JICUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAIBHOTO LEHTpA MOJAFOTCS YUPEAUTEIIO
MHOTO(QYHKIIMOHAJIBHOTO I[EHTpAa WU JOJDKHOCTHOMY JIMILYy, YIIOJTHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tatapcran. JKaynmoObl Ha pelieHds U
nencTBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3allfii, MpelyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-D3, momarTCs PYKOBOIMUTENISIM 3THX
OpraHU3aIUH.

Kanoba Ha pemienus u AeicTBusi (0e3aeiicTBUE) OpraHa, MpPerIOCTaBISIONIECTO
MYHULIMOAIbHYKO  YCIYry, JOJDKHOCTHOTO JMIA OpraHa, MpeI0CTaBIISIIOLIETO
MYHULMOAIBHYK YCIYTy, MYHUUUIAIBHOTO CIIYXallero, PyKOBOJIUTENSA OpTraHa,
MPEA0CTABIISAIONIET0 MYHUIIMNAIBHYIO YCIIYTY, MOXET ObITh HAaIIpaBJIeHa MO TIOYTE, YEPE3
MHOTO(YHKITUOHATBHBIN LEHTP, c UCIIO0JIb30BaHUEM UH(OPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMaIbHOTO calTa oOprasa,
MPEAOCTABISAIONIET0  MyHUUHMIAIbHYHO  ycayry, EmgunHoro  moprama  ambo
PecnyOnukanckoro nopraia, UHGOPMaIMOHHON CUCTEMBI 0CY1€0HOT0 00XKaoBaHus, a
TaKKe MOXET OBbITh MPUHATA NPU JUYHOM Mpueme 3asButess. JKanoba Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAILHOTO IIEHTPA MOXKET OBITh HAIIpaBJIeHa Mo MOYTE, C UCIIOJIb30BAHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «HTepHer», odummanbHoro caira
MHOTO(YHKIIMOHAILHOTO 1IeHTpa, ExuHoro noprana mmbo Pecnybnukanckoro moprana,
UH()OPMAITMOHHON CUCTEMBI T0CY1e0HOTO 00KaIOBaHMs, a TAKKE MOXKET OBITh IPUHSITA
py JUYHOM mpuemMe 3asButens. JKamoba Ha perieHuss U AercTBus (Oe3nencTBUe)
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX padOTHUKOB MOKET ObITh HANpaBlIeHA MO MOYTE, C MCIOJb30BaHUEM
MH(POPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHON ceTu «MHTepHeT», odUIMAIBHBIX CANTOB
ATUX opraHu3auuii, Enunoro noprana iubo PecrnybinkaHCKOro noprania, a TaksKe MOKET
OBITH MPUHSATA TIPU JIMYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HauMeHOBaHME oOpraHa, MPEAOCTaBIAIONIEr0 MYHUIMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPeIOCTaBISIONIET0 MYHUIUNAIBHYIO YCIYyTy, JHO0
MYHHUIIUTIATBHOTO CITYXAIeT0, MHOTO()YHKITMOHAILHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
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(umu) pabGoTHHMKA, OpraHU3alUii, NpPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) pabOTHUKOB, PEIICHUS U
neicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (TOCIEIHEE - MPH HAIWYHH), CBEACHHUS O MECTE
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKICHUS 3asBUTENS - IOPUAUYECKOro JIUIA, a TaKKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) AESKTPOHHON MOUTHI (IIPU HAIMYKUK) W TIOYTOBBIM ajipec, 1o
KOTOPBIM JIOJKEH OBbITh HAPaBJIEH OTBET 3asiBUTEINIO;

3) cBemeHus 00 OOXKaTyeMbBIX PEIICHMSIX W JIEUCTBUAX (Oe31AeiCTBHM) opraHa,
NPEIOCTABISIONIET0  MYHHUIMIAIBHYIO  YCIOYry, JIOJDKHOCTHOTO JIMIla  OpraHa,
MPEAOCTABISIOIET0 MYHHULIMIAIBHYIO YCIYry, JUOO MYHULHMIIAJBHOTO CIYXaIIEro,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHATBFHOTO IICHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM H
nerctBueM (Oe3eiCTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTAaBJISIIONIEr0 MYHHMIMNAIBbHYIO YCIyry, JH0O
MYHHUIIMIIAJIBHOTO  CIIY)KAlllero, MHOIO(YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alUil, IPETyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IPEJICTaBICHbI TJOKYMEHTHI (IIPU HAJIMYHMH ), TIOATBEPKIAIOIINE JOBO/IbI 3asBUTEIS, JINOO
UX KOIIUU.

5.4. IloctynuBiias »*anoda MOUIEKUT PETUCTPALIMU B CPOK HE MO3/1HEE pabovero
JIHS, CJIETYIOUIETO 32 THEM MOCTYTUICHUS.

5.5. XKanoba, mocrynuBmias B OpraH, MOPEIOCTaBISIOIMNA MYHULHUIAIbHYIO
YCIIYT'y, MHOTO()YHKIIMOHAJIbHBIN LIEHTP, YUPEAUTETIO MHOTO(DYHKIIMOHAILHOTO 1IEHTPA,
B OpraHU3alnH, IpeaycCMOTpeHHbIE 4acThlo 1.1 craten 16 denepanprHoro 3axona Ne 210-
@3, 1100 BBILIECTOSIMIMA OpraH (MpU €ro HAIMYUHU), MOMJIEKHUT PACCMOTPEHHUIO B
TE€YEHUE MATHAALATH paboyuX AHEH CO JIHA €€ pEerucTpalllu, a B ciydyae 00KajloBaHUs
OTKa3a OpraHa, Ipe0CTaBISIOIIEr0 MyHUIUIIAIbHYIO YCIYTy, MHOTO()YHKIIMOHATIBHOTO
LIEHTpa, OPraHU3alnil, Ipe1yCMOTPEHHBIX YacThio 1.1 cTaThu 16 @enepanbHOTO 3aKOHA
No 210-®3, B nmpueMe JOKyMEHTOB Yy 3asBUTENsI JTUOO B HMCIPABICHUU JOMYIIEHHBIX
OIEeYaTOK M OIIMOOK WIM B Cilydae 00>KaJloBaHHs HapyIICHHUsS YCTAHOBJIEHHOTO CpOKa
TaKUX UCIPABICHUI - B TEUEHHE MATH pab0UYNX JHEH CO JTHS €€ perucTpalii.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJIOObl MPUHUMAETCS OJJHO U3 CIEAYIOIINX
pPELICHUN:

1) ’xanoba yoBIeTBOPSAETCSA, B TOM YUCIIE B (POPME OTMEHBI IPUHATOTO PEIICHUS,
WCIIpaBJCHUS JOMYIICHHBIX ONEYaTOK W OIMMOOK B BBIIAHHBIX B pPE3yJbTaTe
MPEA0CTABICHUS MyHUIIMNIATBHON YCITyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIO JIEHEHKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMH IMPABOBBIMU aKTaMHU
Poccuiickoii denepaiiuu, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecniyOnuku Tatapcran,
MYHHIIMIIAJTbHBIMUA TTPABOBBIMU aKTaMHU;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.
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He mo3nHee nHS, ClAeAyrOUIEro 3a JHEM MPUHATUS PEUICHUs, YKa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asSBUTEII0 B MUCHbMEHHOW (OpME U IO JKEIAHWIO 3asBHUTEIS B
ANEKTPOHHOW (opmMe HampaBisieTCs MOTHBHPOBAHHBIM OTBET O Ppe3ysibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnydae mnpu3HaHUS KajdoObl TMOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yjbTaTaX PacCMOTPEHUs KaloObl naerca uHbopMalus O JEeHCTBUSX,
OCYILLECTBJISIEMBIX ~ OPraHOM,  NIPEAOCTABISAIOMIMM  MYHULHUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBLHBIM LIEHTPOM JIMOO0 OpraHu3anuei, npeaycMoTpeHHOoM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1en9X HE3aMEIJIUTEILHOTO YCTPAHECHUS
BBISIBIICHHBIX HAPYLIEHUWA MPHU OKa3aHUM MYHHIIUIIAJIBHON YCIYTH, a TAKKE MPUHOCITCS
M3BUHEHMS 32 JIOCTABIICHHbIC HEYJ00CTBA U YKa3bIBaeTCd MHPOPMAIUS O JAIbHEHIITUX
NEUCTBUSX, KOTOPhIE HEOOXOJUMO COBEPIIUTH 3asBUTEII0 B LEISIX IOJIYYEHUS
MYHHUIUIAIBHON YCIYTH.

5.8. B cayuae npusHaHMs *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX pPacCMOTPEHHS KajloObl JAlOTCs apryMEHTHPOBAHHBIC
pa3bsCHEHUSI O TMPUYMHAX MPUHATOTO PEIICHMs, a Takke HHGOpMalus O MOPSIKe
00’KaJIOBaHUS IPUHSATOTO PELICHUS.

5.9. B cnydae yCTaHOBJICHHS B XOJI€ UJTU IO pe3yJbTaTaM PaCCMOTPEHHUS sKaT00bI
MIPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO NPABOHAPYIICHUS WM MPECTYIJICHUS
JOJKHOCTHOE JIUI0, PAOOTHUK, Ha/IEJIEHHBIE TTOJTHOMOYHUSMHU 110 PACCMOTPEHUIO 3Kajio0,
HE3aMEeIJIUTEIBbHO HANIPABIIIOT UMEIOIIUECS MATEPUAIIBI B OPTaHbl IPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
3a/laHusl Ha IPOBEACHUE padoT 1Mo
COXpaHEHHUI0 00BbEKTA KYJIbTYPHOTO
HaCJeIUsi MECTHOTO
(MYHHITUIIAJIBHOTO) 3HAYEHUS

®opma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MPeOCTaBICHUN MYHULIMITAIbHON YCITyTH
o
oT No
PaccmotpeB Bame 3agBieHune OT No 151
MpuiIaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MPUHSATO pellieHrne 00 0TKa3e
B 1o
CJIEIYIOLIUM OCHOBAHUSIM:
1.
2.

JlonomHuTenbHAS HHGOPMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIA OpraH C 3asBICHUEM O
MIPEIOCTABIICHUHN YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TIOPSIAKE TyTeM
HaIpaBJICHUS KaJIO0O0bI B YIOJIHOMOUYCHHBIN OpIraH, a TAKKE B CYJACOHOM MOPSIIKE.
Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE Juio (PHO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
3aJlaHus Ha MPOBEICHNE PadOT M0
COXPaHEHUIO 00BbEKTa KYIbTYPHOTO
HaCJIeTUSI MECTHOTO
(MYHHITUIIAJIBHOTO) 3HAYEHUS

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl PEIOCTaBICHUS
MYHHULUITAJIIBHON YCIIYTH I10

oT No
PaccmotpeB Bame 3agBieHune OT No 151
npujaraeMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MIPUHSATO pPEIICHUE
00 OTKa3e B npueMe JTOKYMEHTOB, HEO0OXOIMMBIX TUTSt
0 CJIEAYIOIIMM OCHOBAaHHUSIM:
1.
2.

Pa3pscHeHne mpuUurH OTKa3a!

JlonoauTenbHAS HHPOpMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIA OpraH C 3asBICHHUEM O
MPEOCTaBIECHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBITh O00XajdoBaH B JOCYJACOHOM TIOPSAKE IMyTEeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXKe B CyJcOHOM TOPSIJIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuocTtHOE U0 (PHO)(ToAmich yoiHOMOYEHHOTO A0JKHOCTHOTO JIAIA OpraHa)
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[Tpunoxxenune Ne 3

K AIMUHUCTPAaTUBHOMY
peraamMeHTy IpeoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH MO
BbIJIau€ 3a/IaHMs Ha MPOBEJICHUE
paboT MO COXpaHEHHI0 00BEKTa
KyJIbTYPHOTO HACJIeIUsi MECTHOTO
(MYHUITUIIAJIBHOTO) 3HAYEHUS

dopma

B

(HauMEeHOBaHME OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

3asBJICHHUC.

PGBYHBTaT IIpcaoCTaBJIICHUA MYHPIHHHaJIBHOﬁ YCIYyIry, mpomy rnmpcaoCTaBUTh:

[ 18 nuunbit kabuner [Toprana rocyaapCTBEHHBIX M MYHUIIMITAIIBHBIX YCIYT
Pecniy6nuku Tatapcran;

D B MHOTOQYHKUHMOHAJIBHOM IIEHTPE MNPEIOCTABICHUS TOCYAapCTBEHHBIX WU
MyHUIMNAIBHBIX yciyr Pecny6nuku TaTapceran;

|:| B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
3a/laHusl Ha IPOBEACHUE padoT 1Mo
COXpaHEHUI0 00bEKTA KYJIbTYPHOTO
HaCJeIUsi MECTHOTO
(MYHHITUIIAJIBHOTO) 3HAYEHUS

PykoBoaurento
HcnomHnuTensHOro KOMATETa

Or:

3asBIIeHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmato 06 omuoOKe, AOMYIHIEHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTH TIO

3amnucaHo:
[IpaBunbHBIC CBEICHUS:

[lpomry wWCOpaBUTh  JOMYHMICHHYK0 TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3YIbTaTOM MYHHIIUIIATBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cinydae mnpuHATHS pelieHHS 00 OTKJIOHEHHWH 3asBiCHHS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI 3JICKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
ampecy:

Hacrosiinm noaTBepKaar0: CBEACHUS], BKIIOYCHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTH W NPEICTABISIEMOMY MHOK JIMI[Yy, a TaKXE BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMHUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpPeOOBaHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICHCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.11.0.)
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[Tpunoxxenune Ne 2

K IIOCTAHOBJIEHUIO

M crionHUTETbHOIO KOMHUTETA
JpOxK>KaHOBCKOTO
MYHUIIUTIATIBHOTO paiioHa

Pecniy6nuku Tatapctan
oT 2022 Ne

AIMHUHHMCTPATHBHBIN perjiaMeHT
NMPEA0CTABJICHUS] MYHULIMIIAJIBLHOM YCJIYIHM 110 BblIa4e pa3pelleHus1 HA MPOBeIeHne
padoT Mo COXpaHEeHUI0 00bEKTa KYJbLTYPHOT0 HACJIEIMSI MECTHOIO
(MyHMUHMIIAJILHOT0) 3HAYCHUSA

1. O0mue moJ10:KeHusA
1.1. IlpeameT peryaupoBaHHs aIMHHHUCTPATHBHOTO PErIaMECHTA

1.1.1.  Hacrossmmii  agAMUHUCTPATUBHBIM  PEIVIAMEHT  IPEAOCTABICHUS
MYHULMINIATBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBINA PErNIAMEHT) yCTaHaBIMBAET
CTAaHJAPT U MOPSAIOK MPEIOCTABICHNSI MyHULIUIIAIIBHOW YCIYTH MO BBIIAYE Pa3pEIICHUS
Ha MpOBEJEHUE padOT MO COXPAHEHUID O0BEKTa KYJbTYpPHOIO HACIEAUs MECTHOIO
(MyHUIIMITAJIBHOTO) 3HAYEHUS (Jlajiee — MyHULIUMAJIbHAS YCIIyTa).

1.1.2. IlpenocrtaBieHne MYHULMIAIBHOW YCIyrM II0 BbIJade 3aJaHHs Ha
npoBeJeHNEe paboT MO COXpaHEHUI0 OOBEKTa KYyJbTYpHOTO HACIEAUs MECTHOTO
(MyHUIIMTIAIBHOTO) 3HAYEHUS HE pacIpOCTpaHsaeTcs Ha 00BEKThI KyJIbTYPHOI'O HACIEAUS
benepanbHOro U pecnyOIMKaHCKOTO (PETHOHAIBLHOTO) 3HAUYEHUS, @ TAK)KE BbISBIICHHBIE
OOBEKTHI KYJIbTYPHOI'O HACJIEIUSI.

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, HMMEOMKAMHU IIPAaBO HA MOJYYEHWE MYHMIMIIAJIBHOM YCIYTH,
ABJISIFOTCS IOPUJIMYECKUE JIMLA, WHIWBUIYAJIbHbIE MPEANPUHUMATENIN U (PU3NUYECKue
muua (nanee - 3asBHUTENb) — MOJIb30BaTeNId, COOCTBEHHUKU M MHBIE MpaBooOIaaaTenu
00BbEKTa KYJIbTYpPHOIO HAcjeIuss MECTHOTO (MYHUIIMIIAJIBHOTO) 3HAYEHUS, UMEIOLIUE
HaMEpPEHUE OCYIIECTBIATh JEATEIbHOCTh 10 COXPAaHEHUIO JIAHHOTO OO0BEKTa
KYJBTYPHOTO HACIIEIUSI.

1.2.2. C 3asgBiaeHWeM BIpaBe OOPATUTHCS TPEICTABUTENb  3asSBHUTEIS,
JEHCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, yJIOCTOBEPSIOLIET0 €ro MOJHOMOYHMS, JINOO
3aKOHHBIH MpeACTaBUTEIh (PU3NYECKOTO JUIIA (Jaee — MPeACTaBUTENb 3asBUTE).

1.3. [lopsanox uHPOPMHUPOBAHUS O MPEIOCTABICHUN MYHUIIUTIATBHON yCIyTH

1.3.1. Mudopmamuss o mnopsake MNpeAoCTaBICHUS MYHUIUNAIbHONW YCIyTH
pasmenaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPIKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
MHPOpMALMI0 O MYHULUIAIBHOW YCIyre, paclojOXE€HHbIX B IOMEILIEHUSIX
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MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TMPEIOCTABICHUS  TOCYJAapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaTbHOM CcalTe MYHHUIMIIAIBHOTO paiioHa B WH()OPMAIMOHHO-
TeaekoMMyHuKarmoHHou cetn « aTepHeT™ (https://drogganoye.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX W MYHUIUIAIBHBIX Ycioyr PecnyOiuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKHi mopTan);

4) na EaguHom mopTasie rocyJapCTBEHHbIX U MYHUIIMIIATBHBIX YCIyT (PyHKIU)
(https:// www.gosuslugi.ru) (manee — Equnblii mopTain);

5) B rocyiapcTBeHHOU MH(GOPMAIIMOHHON crucTteMe «PeecTp rocy1apcTBEHHbBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX MPEIOCTaBICHUS TOCYIApPCTBEHHBIX H
MYHHIMITATBHBIX YCIYT MPH YCTHOM OOpaIlieH!! - TNYHO WM 10 Tenedony;

2) B MHTepakTUBHOM (hopme PecryOimkaHcKoro noprana;

3) B UcnonHutenbHoM koMmMuteTe JlpOK’KaHOBCKOTO MYHHUIIMIAIBLHOTIO paiioHa
Pecnyonuku Tatapcran (nanee — Opear):

IIPU YCTHOM OOpaIlleHUH - TUYHO WJIH 10 TeledoHy;

IPU TUCBMEHHOM (B TOM 4HcCJie B (hOpME 3IEKTPOHHOTO JOKYMEHTA) OOpaIieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 [TOYTE, B AJIEKTPOHHOU (pOopMe MO 3JIEKTPOHHOMU MOYTE.

1.3.3. Uudopmanusa va Enunom noprane, PecriyOnrkanckoM noprajie o MopsIKe
U CpOKax IMpPEeJAOCTABJICHUS MYHUIIMIAIBHON YCIYTM HAa OCHOBAaHUHU CBEJICHHM,
comepxammxcsi B PeecTpe TOCyIapCTBEHHBIX W MYHHUIIMIAIBHBIX  YCIHYT,
MPEIOCTABIISICTCS 3asBUTEIIO OECIIIIATHO.

Joctyn k uHGOpMAIUK O CPOKax M MOPSAKE MPEIOCTABICHUS MYyHHUIIMITATBEHOMN
YCIIYTH OCYIIECTBISIETCS O€3 BBHIMTOJIHEHUS 3asBUTEIEM KaKUX-TH00 TpeOOBaHUM, B TOM
yrcie 0e3 WCIOJB30BaHUS MPOTPAMMHOTO OOECTeUeHHs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTENsA TPeOyeT 3aKIIOYCHHsS JIMIEH3MOHHOTO WM HHOTO
COrJIaleHus C npaBooOJiaaTeaemM IPOrpaMMHOTO oOecrieueHus,
MPEAYyCMATPUBAIOIIETO B3MMAaHUE IIATHI, PETUCTPALIUIO WU aBTOPHU3AIUIO 3asABUTEIS
WJIM TIPEJIOCTABIICHNE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK O TeaedOHY B COOTBETCTBUU C
MOCTYMHBIINM OOpaIieHueM PeI0CTaBISIETCS HH(pOpMaIus:

8) o MecTe HaxOXKACHHS MHOTOQYHKIIMOHAIBHOTO IICHTPa MPEI0CTaBICHHUS
rOCYJapCTBEHHBIX W MYHUIMINANBHBIX ycayr, Opeana (agpec, rpaduk pabOTHI,
CIIpaBOYHbIE TEIE(POHBI);

9) o mopsiIKe MPEeIOCTABICHHUS MYHHUIIMITAIBLHONW YCIYTH, O CIIOCO0ax M CpoKax
MOJa4H 3asBJICHUM;

10) o kaTeropusix rpaXKaaH, KOTOPBIM MPEIOCTABISACTCS MYHUITUTIAILHAS YCITyTa,;
O HOPMATHBHBIX IIPABOBBIX aKTaX, PETYIHPYIOMUX BOIMPOCH IPEIOCTABICHHUS
MYHUITUTIATLHON YCITyTH;

11) 0 mepevyHe MTOKYMEHTOB, HEOOXOAMMBIX JJISI PACCMOTPEHHUS 3asBIICHUS O
MPEAOCTABICHUH MYHUITUTIATLHOM YCIIYTH, O CPOKAX MPUEMa U PETUCTPAIIUH 3asBJICHHS;

12) o xo1€ IpeIOCTaBICHIUS MYHUITUTIATBHON YCITYTH;
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13) 0 MecTe pasmerieHus Ha OPHUITMAIBHOM caiTe MHPOPMAIMU IO BOIPOCAM
MIPEOCTABICHUSI MYHUIIMTIATLHON YCIYTH;

14) o mopsake 0OXKaJTOBaHUS JCUCTBHHA WM O€3eHCTBHS JOJKHOCTHBIX JIHII
Opeana.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYIHUKH OTHeNla, OTBETCTBEHHOIO 3a
NPelIOCTaBICHUEe MYHUIUIAIBHON YCIyrd, MOJApOoOHO B MNHUCbMEHHOW (opme
Pa3bICHAIOT 3asIBUTEIIIO MMOPSAIOK MTPENOCTABICHUS MyHUIIUIIAIIBHON YCIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOSIIIEM IYHKTE aJMHUHUCTPATUBHOTO PETJIAMEHTA, U B TEUCHUE TPEX
pabouux JIHEW co JHS perucTpanuu oOpanieHus HalpaBisioT OTBET 3adBUTENI0. OTBETHI
JaloTCad Ha s3bIke oOpaieHus. B ciaydae HEBO3MOXKHOCTH JaTh OTBET Ha S3BIKE
oOpareHus UCTIOJB3YIOTCS TOCYIapCTBEHHBIE s3bikH PecyOnuku TaTapcras.

1.3.5. Undopmanusi mo BompocaMm MPEIOCTABICHUS MYHULMNAIBHON YCIyrU
pa3Melmiaercss Ha OQUUHAIBHOM  CaiTe MYHUIMOAIBHOTO pailoHa U  Ha
MH(POPMAIMOHHBIX CTEHJaX B MOMeIeHUsAX Opeana 1jsi pabOThI C 3aIBUTEISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax Pecnybnuku — Tartapcraw,
pasmeniaemMas Ha UMH(POPMAIIMOHHBIX CTEHJaX U Ha oduIuMaTbHOM caiTe
MYHUIIMNIAIBHOTO  pailoHa B HMHGOPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMNIAJIBLHOM YCIIyTe, COAEPKAIINECS B TYHKTaX
2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO pErJaMEHTA,
uHpOpMaIIUI0 O MeCTE€ HaxOXJICHHs, CHPAaBOUYHBIX TeledoHax, BpeMEHU pPabOTHI
Opeana, o rpaduke npruema 3asBICHUN HA MPEOCTABICHUE MyHUITUTIATLHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOIINE MPEIOCTABICHUE
MYHUILIMTATBLHON YCIyTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IIPABOBBIX  aKTOB,  PETYJIUPYIOIIHUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYyr, Ha
opuIHATLHOM caiite MYHHUIIUTIATBHOTO paiioHa B nH(pOopMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. Tekct agMUHUCTPATUBHOIO peErjlaMeHTa B JACHUCTBYIOUIEH peaakInu
MOJUIEKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHUIMTIATBHBIX YCIYT, Ha OQUIMAIBPHOM CalTe MYHUIMMNAIBHOTO paioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TCpMI/IHBI, HCIIOJB3YyCEMBIC B aAMUHHUCTPATUBHOM PETIIAMCHTE, U UX OIMPCACICHUA

1.5.1. B anMUHUCTPAaTUBHOM PETIIAMEHTE UCIIOJIB3YIOTCS CIEIYIOIINE TEPMUHBI U
ONPENCIICHUS:

- O0BEKTBl KYJbTYpPHOTO HAcCleIus MECTHOro (MyHHUIMNAIbHOTO) 3HAYEHUS -
00BEKTHI, OOJAAAIONIME HCTOPUKO-aPXUTEKTYPHOH, XYJ0KECTBEHHOM, HAy4yHOH U
MEMOpHUAIbHON LIEHHOCTHIO, HUMEIOIKME 0CO00€ 3HAYEHHUE Ui UCTOPUHU U KYJIBTYpHI
Jp0xKKaHOBCKOTO MYHHULIMITAJIBHOTO PalOHA,;

- COXpaHEHHE OObBEeKTa KyJIbTYpPHOTO HAacjeAus - MeEpbl, HAIpaBIICHHBIE Ha
o0OecrieueHre (PU3UYECKOW COXPAaHHOCTH M COXPAaHEHHE HCTOPUKO-KYJIbTYPHOMR
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LEHHOCTH OOBEKTa KyJIbTYpHOTO HACIEIus, MpeayCMaTpUBAIOIINEe KOHCEPBAIHIO,
PEMOHT, pecTaBpalyio, MPUCIIOCOONIeHne O00BeKTa KyJIbTYPHOIO Hacienus IS
COBPEMEHHOI'0 HCMOJIb30BAHMS M BKJIKOYAIOIIME B Ce0s HAyYHO-HCCIIEIOBATEIbCKUE,
U3BICKATEIbCKUE, TMPOCKTHBIE U TMPOU3BOACTBEHHBIE PAa0OTHI, HAYYHOE PYKOBOJCTBO
poBeJIeHUEM paboT MO COXpaHEHUI0 00BEKTa KYJIbTYPHOI'O HACIEAUsl, TEXHUYECKUN U
aBTOPCKUM HAA30p 3a MPOBEJACHUEM ITHX PaboT;

yaajleHHOe pabouee MecTO MHOro(yHKIHOHAIBHOTO IEHTpa MpPEea0CTaBICHUS
rOCyJapCTBEHHBIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE nojpasjaesienue (opuc) MHOrOPYHKIIMOHAIBHOTO LIEHTPa MPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJCKOM (CEThCKOM)
MTOCEJICHMH MYHHUIIMITAJIBHOTO paliloHa WA B TOPOJICKOM okpyre PecnyOnuku Tarapctan
B COOTBETCTBUM ¢ OyHKTOM 34 IlpaBun  opraHuzanuu  J€ATEIbHOCTH
MHOTO()YHKITMOHAJIBHBIX LEHTPOB PEeIOCTaBICHUS roCyJapCTBEHHBIX u
MYHUIMIIAIBHBIX YCIYT, YTBEPKIECHHBIX NTocTaHOBNIeHneM [IpaBurenbcTBa Poccuiickoi
®enepaunu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JEeATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIECHUS FOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TeXHUYeCcKass ommOka - omuoOka (OnMcka, oOleyaTka, rpaMMaTHdecKas WM
apupmMeTrdeckass omubka U600 ToAoOHas ommMOKa), JOMYIICHHAs OpPraHoOM,
IIPEAOCTABISIOIMM MYHHUIMIAIBHYIO YCIyry, W IpuBeIIas K HECOOTBETCTBUIO
CBEICHUI, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULIMIIAJLHOW YCIYTH), CBEACHUSIM B
JOKYMEHTaX, HA OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(HUKAMK B HHPPACTPYKTYpE,
o0ecreynBaroie UH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX JIs MPEIOCTaBICHUS! TOCYIapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manmee — ECHUA) — denepanbHas
rocyaapcTBeHHas HH(OPMAaIIMOHHASI CUCTeMa, 00eCeYrBaroIas CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UACHTU(UKALIMN U
ayTeHTUQUKaLIMKM K  MHQOpMauuu,  coAepKaleics B TOCYAapCTBEHHBIX
MH()OPMAIIMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
LEHTP MPEIOCTABICHUSI TOCYJAapCTBEHHbIX W MYHMLMIAIBHBIX yciIyr B PecrnyOnuke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHasi  WHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LIEHTPOB IPEIOCTABICHUS roCyJapCTBEHHBIX "
MYHHUIMNATIBHBIX yeiayr PecryOnuku Tatapceran.

1.5.2. B agMHUHUCTPAaTUBHOM pErjIaMEeHTE MOJ 3agBJICHHUEM O MPEIOCTABICHUU
MYHUIUMTNIATBHOM yCIyTu (Z1ajiee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHUIMNIAIBHON yCIyTU, TOJAHHBIM B COOTBETCTBUM C IYHKTOM 3 CTartbu 2
OdenepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opranuzanuu

MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHHUITUTIATBHBIX yCIyr» (nanee — denepanbHbIN
3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHUss MyHUIIUNIAJIBHON yCJIYyru

2.1. HanMeHOBaHWE MyHULIMIIATIBHOMN YCIYTH
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Boimaua paspemneHuss Ha TpoBeAeHHE pabOT MO0 COXPAaHEHHIO OOBEKTa
KYJIbTYPHOTO HACJIEAHsI MECTHOTO (MyHULIMIIAJIBLHOTO) 3HAUEHUS

2.2. HammeHoBaHue HCIIOJIHUTCIBbHO-PACIIOPAINTCIBPHOI'O OpraHa MECTHOI'O
CaMOYIIpaBJCHUS, HCIIOCPCACTBCHHO IMPCAOCTABIIAIOMICTO MYHUITHUITIAJIIBHYIO YCIIYI'Y

WcnonuutenbHbli  KoMUTET  JIpOXKaHOBCKOTO  MYHUIMIIAJIBLHOTO  pailoHa
(MyHHUIIMDIAIBHOE ~ Ka3eHHOe yupexnaeHue «OtTaen KyabTypbl VICIOMHUTEIHLHOTO
KomuTeTa JpoXkikaHOBCKOTO MYHHIIMIIATBHOTO paiioHa») (daree — Opeat)

2.3. Omnucanue pe3ynbTaTa IpeIoCTaBICHUSI MyHULIUIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MpEIOCTABICHUS MYHUIIUITATIEHOW YCIIYTH SBISETCS:

4) pa3pelicHHe Ha MPOBEJCHHUE PabOT IO COXpPAaHEHUIO 00BEKTa KYJIbTYPHOIO
HacJeIus MECTHOTO (MYHUIIMIIAJIBHOTO) 3HAYEHUS (J1ajiee - pa3pelieHue);

5) pemenue 00 0TKa3e B MPEIOCTABICHHH MYHUIIUITATBLHON yCIyTH (IIPUIIOKEHUE
Ne 1 k HacToslieMy aAMUHUCTPATUBHOMY PETJIAMEHTY);

6) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX  JIJIS
IPEIOCTABJICHUSI MYHHUIMNAIbHOM yciayru (mpuioxkeHue Ne 2 Kk Hacrosemy
aJIMUHHUCTPATUBHOMY PEIJIaMEHTY).

2.3.2. Pe3ymprar mpeAOCTaBICHHWsS MYHULHUIIAJIBHON YCIYyTH HaIpaBIseTCs
3agBUTENI0O B  (OpME DBJIEKTPOHHOTO JOKYMEHTa, MOANHMCAHHOTO YCHJIEHHOM
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJMUCKHIO YITOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cootBeTcTBUM ¢ DenepaibHbIM 3akOHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — OeaepanbHbiil 3akoH Ne 63-D3) B
muuHbld kaOuner Egumnoro mopran. B ciydae HampaBiieHus 3asiBI€HHUS OCPEICTBOM
PecnyOnukaHckoro mnopranga pe3ylibTaT NpeloCTaBICHUS MYHULMIAIBHOM YCIyrd
HaIpaBJISIETCS B IMYHBIN KaOUHET PecnyOimkaHCcKoTo nmopTraia.

2.3.3. 1o BIOOpY 3asiBUTENIA PE3YJIbTAT IPEIOCTABICHUS MyHUIIMTIAIBHON YCITyTH
BbiaeTcsi B Oprane wim B M®I[ B dopme sk3eMIuisgipa 3JI€KTPOHHOTO JTOKYMEHTa,
pacreyaTaHHOr0o Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 TIeyYaTbi0 M TOAMHCHIO
COOTBETCTBEHHO YIOJTHOMOYEHHOTO JOJKHOCTHOTO juiia Oprana win pabotauka MOII.

2.3.4. 3asBUTEND BOPABE MOJYUYUTh PE3YJIBTAT NPENOCTABICHUS MYHUIIUIAIBHON
yclIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TE€YEHHE CpOKa ACHCTBUS pe3yibTaTa
MIPEAOCTABIICHNS MYHULIMIIAJBHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00X0IUMOCTH 0OpaIleH!s] B OpraHu3allii, y4acTBYIOIINE B MPEJOCTABICHUH
MYHHIIUTIAJIBHON YCITYTH, CPOK TPUOCTAHOBJICHUSI MMPEAOCTABICHHS] MyHHUITUTATEHOM
YCIYTH B CIIy4ae, €CIIM BO3MOXKHOCTb IPUOCTAHOBIICHUS MPETyCMOTpeHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAMPABICHNS)
JOKYMEHTOB, SIBJISIOIIMXCS PE3yJIbTaTOM MPEAOCTaBICHHUSI MyHUIIUIATIBHON yCIIyTH

2.4.1. MynununanbpHas ycinyra npeaoctapisiercs B TeueHue 10 paboumnx qHei.
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2.4.2. IlpuocTaHOBJIEHUE CPOKA MPEAOCTABICHUS MYHHUIMNAIBHONW YCIYrH HE
PESYyCMOTPEHO.

2.4.3. HanpaBiieHHEe OOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHHUIIMIIAJBHOW  ycIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIIIETCS B JE€Hb O(QOPMIICHHS M PETUCTPAllMH pe3ysibTaTa MpPeAOCTaBICHUS
MYHUIUITAIBHON YCIIyTH.

2.5. VcuepnbiBaroluii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WJIM NHBIMM HOPMATHUBHBIMU IIPABOBBIMU aKTaMU AJIs
IIPEIOCTABIICHUS] MyHULIUIIATBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIFOTCS
HEOOXOJMMBIMU U 0053aT€IbHBIMU AJIS IPEIOCTABIICHUSI MyHUIIUTIATIBHBIX YCIIYT,
MO/JIEXKAIINX MIPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHUCJIE B 3JIEKTPOHHOU (popMe, MOPSATOK UX MPEACTaBICHUS

25.1. ]Ins momydeHHsT MYHHUIMMAIBGHOW yCIyTd 3asBUTENb MPEACTABISACT
CJIeIyIOLIUE JOKYMEHTBI:

1) TOKYMEHT, YAOCTOBEPSIOMNMA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeacTBoM Pecny0irkaHCKOTO nopTana);

2) JOKYMEHT, YAOCTOBEPSAIOIINN TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEIS;

3) 3asBiICHUE:!

B opMe TOKyMEHTa Ha OymMaxHOM Hocutene (mpuioxkeHue Ne 3 k HacTosILeMy
aJIMUHUCTPATUBHOMY PErJIaMEHTY);

B DJIEKTPOHHOH (popme (3amoJIHAETCs MOCPECTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEJIEHUH B DJIEKTPOHHYIO (OpMy 3asiBJICHUSA), MOANKMCAHHOE B COOTBETCTBHM C
TpeOOBaHUSAMU TyHKTa 2.5.3 aIMUHUCTPAaTUBHOTO pErjaMeHTa, MNpU OOpalleHUuu
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) nepeyeHb TOKYMEHTOB, SIBJISIOIIUXCS OCHOBAHUEM JIJIsl BBIIAUU Pa3pelIeHHs Ha
MIPOBEICHUE MEPBOOYEPEIHBIX KOHCEPBALMOHHBIX WJIM MPOTUBOABAPUIHBIX PadOT IO
COXPaHEHUIO 00BEKTA KYJbTYPHOTO Hachenus (npuioxxeHue Ne 4);

5) nepedyeHb JOKYMEHTOB, SIBJISIOLIMXCS OCHOBAHUEM JIJISl BbIIAYM pa3pelleHUs Ha
NPOBEJCHUE WHXKEHEPHBIX O0CIeOBaHUM Ha OOBEKTE KYyJIbTYpPHOIO HACIEAUs
(mpunoxxenue Ne 5);

6) nepedyeHb JOKYMEHTOB, SIBJISIOIIUXCSI OCHOBAaHHUEM JUIS BBIIaYU Pa3peIICHUs Ha
BBITIOJTHEHHE PEMOHTHBIX pPabOT MO NOJAEepkKaHUI OO0BEKTa B JKCILTyaTallMOHHOM
coctosiHuu (ipuioxkenne Ne 6);

7) nepedyeHb JOKYMEHTOB, SIBJISIOIIMXCSI OCHOBAaHUEM [l BBIJIaYU Pa3pelICHUs Ha
MPOBE/ICHUE PEMOHTHO-PECTABPALIMOHHBIX PabOT, pEMOHTa MaMATHHKA, PECTaBpalluu
NaMATHUKA WIA aHcaMOJs, MpUCocoOJeHue OO0BEKTa KyJIbTYpHOIO Hacienus s
COBPEMEHHOT'0 MCIOJIb30BAHMS, HA BHITIOJHEHUE PAOOT MO COXPAHEHUIO U BOCCO3/IaHUIO
YTpauye€HHOT0 00bEKTa KYJbTYpHOro Hacneaus (npuioxenue Ne 7);

8) mepeyeHb JIOKYMEHTOB, SBJISIFOUIUXCSI OCHOBaHUEM [UJISl TMPOJIOHTAIUU
pa3penieHus Ha BBIIIOJIHEHHE PECTaBpAIlMOHHBIX M PEMOHTHBIX padoT, padoT Mo
BOCCO3/IaHUIO YTPAYEHHOT0 00BEKTA KYJIbTypHOT0 Hacheaus (mpuioxxenue Ne 8).

2.5.2. 3asBieHHME U TpUIaraeMble JOKYMEHTBHI MOTYT OBITh MPEACTABICHBI
(HampaBJICHBI) 3aBUTENIEM OJTHUM M3 CJIETYIONTUX CTIOCOOOB:
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1) yepes M®I] Ha OymMaXHBIX HOCUTEISIX U B BUJIE SJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPEOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) mocpenctBoM PecyOnrkaHCcKoOro mopTaia B 3J€KTPOHHOU (hopme;

3) B Opran JTU4HO WJIH MOCPEICTBOM IMOYTOBOM CBSI3M Ha OyMa>KHOM HOCHUTEIIE.
3asBIICHHE W TMpPUJIaraéMble JOKYMEHTBI, IPU HAIPABICHUU MOCPEICTBOM MOYTOBOU
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM MOPSJIKE.

2.5.3. 3asBlieHUE TPU HAIpaBJICHUU MOCPEACTBOM PecrmyOinkaHCKOro mopTaia
MNOAMMUCHIBAECTCS MPOCTOM ANEKTPOHHOMN MOJANKCHIO 3aIBUTENS.

J71st moTyyeHus MPOCTOM 3IIEKTPOHHOM MOANMMCH 3asBUTEINI0 HEOOXO0IUMO MPONTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke noaTBEpAUTh YUETHYIO
3aMUCh.

OJEeKTPOHHBIA JOKYMEHT (9JCKTPOHHBIM 00pa3 JOKyMEHTa), YKa3aHHBIA B
MIOANYHKTE 2 MyHKTa 2.5.]1 aAMWHHCTPAaTUBHOTO PEIVIAMEHTA, 3aBEPSACTCS YCHJICHHOU
KBATM(PUUMPOBAHHOW MOAMMCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U IOJIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPHYCaAMHU.

DOneKTpOHHbIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPUJIAraeMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIISIOTCS B BUE (haiinoB B popmatax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oaee 50 MOaT.

KauecTBO npenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B IOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBieHUs: JOKYMEHTOB M MH(GOPMALMU WM OCYIIECTBICHUS ACUCTBUIA,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPaBOBbIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABICHUEM MYHULIUIIAILHON YCIYTH;

2) OCYIIECTBJICHUSI IEUCTBUN, B TOM YHUCJE COIIACOBaHUM, HEOOXOIUMBIX JIJIst
MOJIYYeHUS] MYHUUMNAIBHOM YCIYrM U CBSI3aHHBIX C OOpalieHueM B HHbIE
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYINpPAaBIICHUSA, OpraHu3aluH, 3a
UCKIIFOUEHHEM TIOJyYeHHUs YCIAYr M TMOJY4YeHUs JOKYMEHTOB U HMH(pOpPMAlNH,
IIPENOCTABIIIEMBIX B PE3YJIBTATE IPEIOCTABICHUS TAKUX YCIYT, BKIFOYEHHBIX B IEPEYHH,
yKkazaHHbele B yactu 1 ctathu 9 ®enepanbHoro 3axkoHa Ne 210-D3 (HEOOXOIUMBIX U
00s13aTENBHBIX YCIYT);

3) nmpencraBieHUs JOKYMEHTOB W WHGOpMAIMH, OTCYTCTBUE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPHU IEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJIi MPEIOCTABICHUS MYHUIIMIAIBHOW YCIyrH, MO0 B
MPEAOCTABICHUN MYHUIIUNIATBHON YCIIYTH, 32 UCKIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) U3MEHEeHHEe TpeOOBAaHMI HOPMATUBHBIX MPABOBBIX aKTOB, KaCaroOIMIMXCA
MPEA0CTABICHUS MYHUIIMTIAJILHOM YCIIYTH, MOCJE MEPBOHAYAIBHON MTOIAYM 3asBJICHUS O
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH;

0) HanMuMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJE€ MEPBOHAYAIBLHOIO OTKa3za B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTABICHUS MYHUIIMIAIBHOW YCIyrH, JMOO B
IIPEIOCTABIEHUN MYHULIAIIAJIBHON YCIIYTH U HE BKIIFOUEHHBIX B IIPEICTABICHHBIN paHee
KOMILJIEKT TOKYMEHTOB;
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B) UCTEUYCHHE CPOKA JACHCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(POPMAINH TTOCTE
MIEPBOHAYAJIBHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUITUTIATBHOUW YCIIYTH, THOO B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH;

T) BBIABJICHHE JOKYMEHTAJIBHO TMOATBEPXKIECHHOTO (akTa (IMIPU3HAKOB)
OIIKMOOYHOTO WJIM MPOTUBOINPABHOIO JAEUCTBUsA (0€3ACHCTBUS) TOJKHOCTHOTO JHIA
Oprana, pabotHuka MOIL], npu nepBoHayalbHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOUMBIX ISl TPEAOCTABICHUS MYHUIIMIAIIBHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHHUIIUNIAIBHOW YCIYTHM, O Y€M B MHUCHBMEHHOM BHJIE 3a MOJMUCHIO PYKOBOIUTEIS
Oprana npu mepBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTd, YBEAOMIISIETCA 3asBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHBIE HEY100CTBA;

4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENe JOKYMEHTOB W HHGOpMaIuH,
ANEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBHM C IMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aEB, €CIIH
HaHECEHUE OTMETOK Ha TaKUE€ JOKYMEHTHI JTUOO UX U3BATHE SBISETCS HEOOXOIUMbBIM
YCJIOBUEM TMPEAOCTABJICHUS TOCYJAApPCTBEHHONW WJIM MYHUIUINAIBHOU YCIYTH, U WHBIX
CJIy4aeB, yCTAaHOBJIEHHBIX (peiepaibHbIMH 3aKOHAMHU.

2.6. VcuepnbiBaroluii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIUIIAIBHOMN YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYIapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUs U I10JIBEIOMCTBEHHBIX ITOCYAaPCTBEHHBIM OpPraHaM MJIM OpraHaM
MECTHOI'0 CaMOYIIPABJICHUS OPTaHU3ALMI U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaK)Ke CIIOCOOBI UX MOJYYEHUS 3asIBUTENSIMU, B TOM YUCIIE B DJIEKTPOHHOU Qopme,
MOPSAAOK X NPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
caMOyIpaBJieHus TM00 OpraHU3alusl, B paCOPSHKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOT'O B3aUMOICHCTBUSA:

7) aKT TEXHUYECKOTO COCTOSHHUS OOBEKTa KyJbTYPHOTO Hacienus (MaMsTHHKA
HCTOPHUU U KYJIbTYpbl) Hapoa0B Poccutickoilt denepanuu;

8) JmIeH3Ms Ha OCYHICCTBICHUE JIEATEIBHOCTH 10 COXPAaHCHUIO OOBEKTa
KyJBTYPHOI'O Hacjieaus (J1ajnee - JIULEH3Us);

9) cemenuss w3 EJQMHOrO roCyJapCTBEHHOIO peecTpa HEIBMKUMOCTH -
Pocpeectp;

10) cBenenus u3 EquHOro rocyaapCTBEHHOTO peecTpa HEABMKUMOCTH 00 00BEKTE
KYyJIbTYpHOr0 Hacienus - Pocpeectp;

11) cBesieHus 0 ACHCTBYIOIIEM HacHopTe rpaxkaannHa Poccuiickoit denepanuu —
MB/I Poccuu;

12) cBeneHus 0 HOTapHaibHON J0BepeHHOCTH — DenepanbHas HOTapUalbHAsS
najara.

2.6.2. 3asBuTENb BMpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHMS), YKa3aHHbIC B
noAmyHkTax 1 - 4 mynkra 2.6.1 aAMUHUCTPATUBHOTO PETIaMEHTa, B JOpME DIIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJIICHHOW KBaTU(UIIMPOBAHHON MOAMKHCHIO  JIWII,
YIOJHOMOYEHHBIX Ha CO3JlaHW€ W TNOJANHCAHHE TaKUX JIOKYMEHTOB, MpPHU IOAade
3asIBJICHUS.
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2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMHHUCTPATUBHOIO pErjiaMeHTa OpraHamMu TOCYAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpAaBJIEHUs, OPraHU3alUSIMHU JIOKYMEHTOB M CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHUEM JJIsl OTKa3a B MPEJAOCTABICHUN MYHUIIUTIAIIBHON YCITyTH.

2.6.4. JlomxHocTHOEe nuI0 U (WiIM) paOOTHUK, yKa3aHHBIX B IyHKTe 2.6.1
aIMUHUCTPATUBHOTO peErjIaMeHTa OpPraHOB W OpraHU3allMi, He MPEeJACTaBUBIINE
(HECBOEBPEMEHHO MPE/ICTABUBIIKE) 3aMPOIICHHBIE W HAXOISIIMECS B PACHOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOJAJeKAT aIMUHUCTPATUBHON, TUCHUIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanumu.

2.6.5. 3anpenaercst TpeOOBaTh OT 3asBUTENS IOKYMEHTHI CBEJICHHUS, B TOM YHUCIIE
MOATBEPKAAIOIINE BHECEHUE 3asiBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHUIIUIAIBHOM
YCIIYTH, HAXOSIIMECS B PACIIOPSIAKEHUU TOCYIAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpTaHU3alIUA.

Henpencrapnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIMX CBEACHUS, KOTOpbIC
HaxXOJATCSA B PAcCHOPsDKEHUU TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJ€HUsS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYIIPABJICHHSI OPTaHU3allMil, HE SBISETCS OCHOBAHMEM I OTKasza
3asIBUTEJIO B MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH.

2.7. I/IC‘-ICpHBIBaIOIHI/Iﬁ IICPCUYCHDb OCHOBaHUM HJIsL OTKa3a B ITPUCMEC JOKYMCHTOB,
H€O6XOIIHMI>IX IJI IIPCIOCTABICHU S MYHHHHHaHBHOﬁ YCIYyIru

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEOCTaBICHUSI MyHUITUTIAIbHON YCITYTH, SIBJISIFOTCS:

1) mpencraBiieHHBIE 3asBUTEIEM JOKYMEHTHI COJEpXaT TOAYUCTKA U
HCTIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTEILCTBOM
Poccuiickon @enepaiuu;

2) JIOKYMEHTBI COJEp>KaT MOBPEKICHUS, HAJIMYME KOTOPHIX HE TO3BOJISIET B
MOJTHOM 00'beMe UCT0JIb30BaTh MH(POPMAIIMIO U CBEICHUS, COJIepKaIIecs B TIOKYMEHTaX
JUIS1 TPEAOCTABJIEHUS MYHULIMIATBHON YCIIYTH;

3) nOpencTaBiI€HHbIE JOKYMEHTHl WM CBEACHUS YTPATUIM CHIIy Ha MOMEHT
oOpareHus: 3a MyHUITUTAIBHOW yCIyrod (JOKYMEHT, YJAOCTOBEPSIOIIUN MOTHOMOYHS
MIPEICTABUTEINSI 3aABUTEIIA, B CIIydae 0OpalieHus 3a MPeA0CTaBIeHUEeM MYHHUIIUITATbHON
YCIYTY YKa3aHHBIM JIULIOM);

4) nomaya 3asBJICHUS O IPEAOCTABICHUN MyHULIMNIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOJIUMBIX JIJIsI IPEIOCTABICHUSI MYHUITUIIAIbHON YCIIYTH, B AJICKTPOHHON (opme C
HapyIICHUEM YCTaHOBJICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aIoJIHEHNE 00s3aTeIbHBIX MOJIeH B opMe 3asiBJICHUS, B TOM
yucjie B HHTEPAKTUBHOM (¢opme 3asiBieHUs Ha PecryOiMKaHCKOM —TopTaie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIIHLHOE 3alI0JTHEHNUE);

6) mpeacTaBiICHUWE HEMOJHON0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEOCTaBICHUS] MYHUIIUIIAIbHON YCIIYTH;

7) 3asBIEHUE O MPEAOCTABIECHUWU YCIYrd MOJAHO B OpraH roCyJapCTBEHHOMN
BJIACTH, OpPTraH MECTHOT'O CAMOYITPABJICHHS WJIM OPTaHU3aIMI0, B MOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTaBICHNE MYHUIIUTIATLHON YCIIYTH;
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8) HecoOI0IeHIe YCTAaHOBICHHBIX cTaThell 11 denepanbHOTO 3aK0HA OT 6 anpens
2011 roma Ne 63-©@3 «OO 5JIEKTPOHHOM MOANMCH» YCIOBUM INpPU3HAHUS
JACUCTBUTENHFHOCTH YCUJICHHON KBAIM(UIIMPOBAHHOM 3JIEKTPOHHOM MOATHUCH.

2.7.2. IlepeyeHb OCHOBaHUM JIs OTKA3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS
NOJIyYEHHS] MyHUIIMIIAJIBHON YCIIYTH, SIBJIIETCS] MCUEPIIBIBAOILUM.

2.7.3. Pemienue 06 oTKase B IpueMe 3asiBJICHUS U TOKYMEHTOB, HEOOXOAUMBIX AJIs
IPEIOCTaBICHUS] MyHUIIUIIAJIBbHON YCIYTH, MOXKET OBITh MIPUHATO KaK BO BpEMs IIpUeMa
3as1BUTENA, TaK M IIOCJE IIOJIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JmioM Oprana
HEOOXOAUMBIX JUIsI IPEIOCTABICHNS MyHUIIUIIAIbHON YCIYTH IOKYMEHTOB (CBEICHUN) C
UCIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJIEICTBYSI, B CPOK, HE
MPEBBIAOMIMN 9 pabounX JHEN CO JHS PErucTpaliu 3asBICHHUS.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MYHULIMIIAJIBHON YCIYTH, B CIIy4ae €CJId 3asiBJICHUE
U TOKYMEHTBI, HEOOXOIUMBIE ISl TPEAOCTABICHNUS MYHUIIUNIAIBHON YCIYTH, TOJAAaHbI B
COOTBETCTBUM C MH(OpMaALMEN O CPOKAX U MOPSIKE MPEIOCTABICHUS MYHHULIUITATIBHON
yCIIyTH, onyosmkoBaHHoW Ha EquHom nopraie, PecryOinkanckoM mopraie.

2.8. I/IC‘-IepHBIBaIOIHI/Iﬁ IICPCUYCHDb OCHOBaHUM I IIPUOCTAHOBIICHUA WJINM OTKA3a B
IMpcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

2.8.1. OcHoBaHMs [UIsl TPUOCTAHOBJIEHUS IPEJOCTABICHHUS MYHMIUMIAIBHON
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIsI OTKa3a B IPEAOCTABICHUN MyHULIMIAIBHOMN YCIYyTH:

1) HenmpencraBieHUue JOKYMEHTOB, NEPEUMCIEHHBIX B NMyHKTE 2.5 Periamenra,
HaJM4Me B HUX HEMOJIHBIX WJIM HEJOCTOBEPHBIX CBEJICHU;

2) 00BEKT He SBJISETCS 00BEKTOM KYJIbTYPHOI'O HACTIEAMS;

3) o0BEeKT, HA KOTOPBIA 3ampalIuBaeTCi pa3pelleHre Ha MpoBeJeHHuEe padoT 1Mo
COXpaHEHUI0 00BEKTA KYJIbTYPHOTO HACJIEIUs MECTHOTO (MyHULUIIAJBLHOTO) 3HAYCHHUS,
HE HMEeT cTaTyca OOBEeKTa KyJIbTYpHOIO Hacleauss Ju0O0 SBISETCS OOBEKTOM
KyJIbTYPHOTO Hacjeaus (QeAaepaqbHOro, pPErHOHAIBHOTO 3HAYEHUS WM SIBISETCS
BBISIBJICHHBIM OOBEKTOM KYJIbTYPHOI'O HACJIEIusl.

2.8.3. IlepeueHb OCHOBaHUW JJi1 OTKa3a B MPEAOCTABICHUHW MYHUIMIAIBHON
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaerca OTKa3bplBaTh B MPENOCTABICHUHA MYHULUIIAIBHON YCIYTH B
cllydae, €ClId 3asBJIE€HUE O NPEIOCTAaBICHUM MYHULUINAIBHOW YCIYrd IOJAHO B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpOKaX U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITAIbHON
yciyru, onyoiukoBaHHOU Ha EnuHoM noptane, PecryOnrkanckoM mopTaie.

2.9. [lopsaok, pa3Mep ¥ OCHOBAaHMS B3UMaHUsI TOCYAapCTBEHHOMN MOIUTMHBI UJIK UHOU
IUIAThI, B3UMAEeMOM 3a MPEIOCTABIEHUE MYHULIMIIAJIBHOW YCIIYTH

MyHununanbHas yciiyra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. [Tepevens ycayr, KOTOPHIE SBISIOTCS HEOOXOAUMBIMH B 00513aTeITLHBIMU JIJIS
MPEIOCTABIICHUS MYHUITUIIATLHON YCIIYTH, B TOM YHCJIE CBEJACHUS O IOKYMEHTE
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(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3aLUsIMH, YIACTBYIOIIMMH B
IPEIOCTABIEHUN MyHUIUNAIBHBIX YCIYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPEOyeTCs.

2.11. [lopsinok, pa3Mep U OCHOBaHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOIUMBIMU U 0053aTeIbHBIMU ISl TPEA0CTABIICHUS
MYHUIIUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIMIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMaibHBIA CPOK OKUJIAHUS B OUEPEIU TIPH IOa4e 3ampoca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIYTH, MPEI0CTABISIEMON OpTaHU3aIiueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MMOJTyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TaKUX yCIyT

2.12.1. Bpems oxxunanus npu mnojayve 3asBICHUS Ha TOJyYSHHE MYHUIIUTAIbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nosydeHUM pe3yJsibTaTa MPEJOCTABICHUS MYHUIMNAIBHON YCIyrd
MaKCUMAaJIbHBIA CPOK OKUJIAHUS B OUE€PEIU HE JIOJKEH MPEBBINIATh 15 MUHYT.

2.13. CpoK ¥ MOPSAOK PErUCTPALIMH 3aIIPOCa 3asIBUTENS O NPEAOCTABICHUN
MYHULHANAIBHON YCIYTH U YCIYTH, PEIOCTABIIIEMON OpraHu3alyen, y9acTBYOIIEH B
MPEIOCTABIEHUN MYHUIIMNATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nuunom ob6pamennu B M®I B neHb nojgauu 3asBiIEHUS 3aIBUTEIIO
BbIaeTcs pacnucka u3 AVC M®I ¢ peructpailnOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1aTOW MTOJAYH 3asIBICHUS.

2.13.2. Ilpm HampaBieHMM 3asBICHHS IOCpPeACTBOM EnmHoro mnoprana,
PecnyOnmkaHckoro noprasia 3asiBUTENb B JI€Hb MOJA4M 3asBJICHUS MOJIY4YaeT B JIMYHOM
kaOuHete PecnyOiMKaHCKOTO MopTajga M IO AJIEKTPOHHOM IOYTE YBEIOMJICHHE,
IIOATBEPKIAIOIIEE, UYTO 3asABJIICHUE OTIPABICHO, B KOTOPOM  YKa3bIBAKOTCA
PEruCTpalMOHHBIN HOMED U J1aTa MOa4 3asBJICHMUS.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4ydl 3asBICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJAETCS pacHUcCKa W3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBbI, MPEAHA3HAYEHHON IJi OKa3aHUs
rOCYJJapCTBEHHBIX M MYHULMNAJIBHBIX YCIYT, C PErMCTPAlMOHHBIM HOMEpPOM, JATOU
MOJA4M 3asBJIEHUS U IIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABISETCS MyHUIIUIIAIbHAS
ycCllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3alI0JTHEHUS 3alPOCOB O MPEIOCTaBICHUU
MYHUIIUIIATIBHON yCIyTH, UHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu UX 3all0JIHEHUS U
NEepeyHEM TIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTaBICHHS KaX10M MyHUIIUIAIBHOM
YCIIYTH, pa3MEMICHUIO U 0POPMIICHUIO BU3YalTbHON, TEKCTOBOW M MYJIbTUMEIUNHOM
uHGOpMaIIUU O IOPSAIKE MPETOCTABICHUS TAKOW YCIIYTH, B TOM YHCIIEe K 00€CTIEUeHHIO
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JOCTYIMHOCTH /171l HHBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUU C (pe/iepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOaTenbcTBOM PecnyOmuku Tarapctan o conuanbHON
3allIUTE WHBAIUIOB

2.14.1. IlpenocraBieHne MyHULIUNIAIBHOW YCIYTH OCYHIECTBIIAETCS B 34AaHUAX U
NOMEIIECHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOM
0KapOTYLICHHUS.

Mecta mnpuema 3asBUTENEeH O000pynylOTCS HEoOXoIMMOW MeOenblo s
oopMIIEHUSI JOKYMEHTOB, UHPOPMAIIUOHHBIMHU CTEH/IaAMH.

2.14.2. B cooTBeTcTBUM C 3akoHOAATeNbcTBOM Poccuiickoit dexnepanuu o
COIIMAJIbHOM 3alUTe HMHBAJIUIOB B LEMAX OECHPEMSITCTBEHHOTO J0CTyna K MECTY
MIPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH 00€CIIeYnBaCTCS:

1) oOecrieunBacTCcsl OCCHPEHATCTBCHHBIA JOCTYIl HMHBAJIUIOB K MECTYy
MPEOCTaBICHUS MYHMUIIMNAIBLHON yCIyru (yAOOHBIA BXOA-BBIXOJI B TOMEILICHUS U
MepeMeEIlCHHE B UX Mpejiesiax);

2) BU3yallbHas, TCKCTOBAas W MYJIbTUMEIHUKHAsA WHGOPMALUS O TOPSAIKE
MPEOCTaBICHUS] MYHULIMIAIBHON YCIYTM pa3MellaeTcs B yJIOOHBIX sl 3asiBUTENICH
MeCTaX, B TOM YHUCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN NHBAIUOB;

3) CcOmpoBOXICHHE WHBAINOB, MMCIONIMX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBUKEHUS, U OKa3aHUE UM TTOMOIIIY;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIIKCHHUS I1I0 TEPPUTOPHH, Ha
KOTOPOM PACMOJIOKEHbl OOBEKTHl COLMAJIIBHON, WHXXEHEPHOM U TPAHCIOPTHOMN
UH(DPaCTPYKTYp, BXOJIa B TaKMEe OOBEKTHI M BhIXOJA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKHU U3 HETO, B TOM YKCJIE C UCTIOJb30BAHUEM KPECa-KOJSACKU;

5) HamIexkaiiee pasMelicHHe O0OpYAOBaHHMS W HOCHUTENEeH HWH(OpMAIUH,
HEOOXOJIUMBIX JJIs1 00ecreueHus] OeCIPEensTCTBEHHOTO JOCTYa HHBAIUOB K YCIyTraMm C
Y4ETOM OTPAHUUYCHUMN UX KU3HEJEATECIbHOCTH;

6) myOaupoBaHHEe HEOOXOIMMOW JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopManuu, a TakKKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
nH(pOpMaIuu 3HaKaMH, BBITIOJIHEHHBIMU pelibe(pHO-TOUCUHBIM HIpudTOM bpaiins;

7) IOIyCK CypIONEepeBOAYNKA M TU(IIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKu-TPOBOJAHMKA MPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe OOydeHHe M BbIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3alluThl Poccuiickon
Oenepaniu ot 22.06.2015 Ne 386 «O06 ytBepxkaeHun ¢GOpMBI JOKyMEHTA,
MOATBEPKIAIONIETO CHEIHANIbHOE O0y4YeHHWe COOaKU-MPOBOJHUKA, W TIOpPSIKA €ro
BBIJIAYN».

2.14.3. TpeboBanusi B YacTH oOOECHEYEHHUs JOCTYITHOCTU JJii WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUIAIBHOW YCIyTH, U
CPEACTB, HCIHOJIb3YEMBIX MPU TPEAOCTABICHUHA MYHUIIUIIAIBHOW YCIYTH, KOTOpbIC
yKazaHbl B nonamyHktax | — 4 mynkra 2.14.2. agMHUHUCTpPaTUBHOIO PETJIAMEHTA,
MIPUMEHSIOTCS K 00bEKTaM U CPEJCTBAM, BBEJICHHBIM B SKCILTyaTaI[UIO UIIW MIPOIICAIIAM
MOJIEPHU3ALINIO, pEKOHCTpYKIUIO nocie 1 urons 2016 rona.

2.15. Tloka3aTenu AOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aNMOJCUCTBUM 3asIBUTEIS C TOKHOCTHBIMU JIMLIAMU [IPU
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IPENOCTABIEHUN MYHULIMIATBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJTydeHus: UHPOPMAIUHU O XOI€ MPEAOCTABICHHUS MyHUITUTIAIBHON YCIIYTH, B TOM
YHClIe C UCTIOIb30BaHHEM HH(DPOPMAIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOIOTHA,
BO3MOKHOCTb JINOO HEBO3MOKHOCTD MOJTYYEHUSI MyHUIIUNAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM LEHTPE MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHULIUNAIBHBIX YCIIYT (B TOM YHCIIE B IOJTHOM 00bEME), B JIFOOOM TEPPUTOPUATBHOM
[OJIpa3/ICJICHUHU OpraHa UCIIOJHUTENBHO PAaCOPAIUTEIBHOTO OPIaHa MECTHOIO
caMOyTpaBJIEHUs, 110 BBIOOPY 3asBUTEINS (IKCTEPPUTOPUAIIBHBII PUHIIUI ),
IIOCPEACTBOM 3aIIpoca O MPEIOCTABIEHNN HECKOJIBKUX TOCYJapCTBEHHBIX U (WJIN)
MYHUIIMIAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX MPEI0CTABICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. TlokazaremsaMu JOCTYIHOCTH MPENOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

pPacnoJioKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEJAETCS ITPUEM, Bbljaua JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TaKKE IOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcuepnbpiBaroneil uHopmanuu o crnocobax, HOpPSAAKE U CpOKax
IPEIOCTABIICHUSI MYHULMINAIBHOM YCIYIM Ha HMH(OPMAIMOHHBIX CTE€HAaX, EnuHOM
noprane, Pecny0nrkanckom nopraine, opuiuaibHOM caiiTe MyHULIMITATIBHOTO paiioHa;

OKa3aHuE NOMOIIM UHBAJIUAM B [IPEOJ0JIEHUH OaphepOB, MEIIAIOIINX OTYUYEHUIO
MU yCIIYT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

5) coOmroIcHIE CPOKOB MPHEMa U PACCMOTPEHHUS JJOKYMEHTOB;

6) coOuroIeHre CpoKa MOTYUYCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

7) orcyTcTBUE OOOCHOBAaHHBIX IKallo0 HA HAPYIICHHS aJIMUHUCTPATHBHOTO
perjiaMeHTa, cCoBeplleHHbIe paboTHUKaMu Opraxa;

8) KOJIN4YeCTBO B3aUMOJICHCTBUI 3asBUTEIIS C JODKHOCTHBIMU JIHIIaMH (0e3 yueTa
KOHCYJIbTAIIHH):

B3aMMoOJIelicTBUEe 3asBUTENss ¢ paboTtHukamu Oprana wim MOL npu
MIPEAOCTABIEHUM MYHHULIMNAIBHONW  YCIYyTM  OCYLIECTBISIETCA OIWH pa3 IpHU
MpEeJICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHUIMNaiabHOU yciyru B Oprane wim MOL] B popMme s3k3emIuisipa 35I€KTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEJE.

[TpoIOKUTENEHOCT  OJHOTO B3aMMOCHCTBUSL 3asiBUTENS. C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MMOMOIIBI0 YCTPONCTB MOJBWXHOM paanoTesieOHHOM CBSA3U, C HCIOJb30BAHUEM
PecnyOnukanckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 XoAe NMPeAOCTaBICHUS MYHUIMNAIBHON YCIYTHM MOXET
ObITh TMOJy4YeHa 3asBUTENEM B JMYHOM KabuHere Ha Emunom mopraine,
PecniyOnukanckom noptane, B Oprane, MOLI.
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2.15.4. IlpenocraBieHne MYHUIMIAIBHON YCIYTH OCYLIECTBISIETCA B JIOOOM
MOII no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WJIM MeECTa
bakTuyeckoro npoxkuBanus (mpedbiBaHus) Ha Tepputopun Pecnybmuku Tatapcran mo
AKCTEPPUTOPUATIEHOMY IIPUHLIAILY.

MynununansHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPEIOCTaBIISAETCS.

2.16. nbie TpeOoBaHMs, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHATBHOMY IIPUHITUITY (B clTydae, eCiu
MYHHITUTIATBHAS YCIyra MPEA0CTaBIIICTCS 110 AKCTEPPUTOPHAIBHOMY MPHUHIIHITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHUIIUITAILHON YCIyTH B AJICKTPOHHON (hopme

2.16.1. Ilpu mpepocTaBiIeHHMH MYHUIIMIAIBHON yCIyTH B 3JEKTPOHHON (hopme
3asiBUTENb BIIPaBE:

7) mosyduTh WHPOPMALMIO O TOPSIKE W CPOKax  IMPEIOCTABICHHUS
MYHUIMINIATBHOM yCIYrH, pa3MmelleHHyro Ha EaumHom mnoprtane, PecnyOinMkaHCcKkoM
MopTae;

8) momate 3asBICHHE O NPEAOCTABICHUH MYHHIIMIIAIHHONH YCIYIH W HHBIC
JOKYMEHTBI, HEOOXOJUMBIE IS MIPEIOCTaBICHNUS MyHULIMIIAILHOW YCIIyTH, B TOM YHUCIIE
JOKYMEHTBI U MH(OpMALHIO, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu 1 crateu 16 ®@enepanpHoro 3akona Ne 210-@3, ¢
UCIOJIb30BaHueM PecnyOnnkaHckoro nopraia;

9) moNyYHTH CBEACHUS O XOJC BBIOJHECHUS 3asBICHUNH O MPEIOCTABICHUU
MYHUIIMIIAJIBHON YCIYTH, OJaHHbIX B 3JIEKTPOHHOU (hopMme;

10) ocyIecTBUTH OIICHKY Ka4eCTBa MPEAOCTABICHIUS MYHHIIATIATBHON YCITYTH;

11) nomy4yuth pe3yibTaT MPEAOCTABICHHUS MYHHIMMAIBHOW yCIyrd B (opme
ANIEKTPOHHOIO JJOKYMEHTA;

12) nonath xano0y Ha pemieHue u neiictpue (0e3aerictue) Oprana, a TakKKe ero
JOJKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYXAIlUX IOCPEACTBOM PecmyOinKaHCKOTo
noprana, mnopraga QeaepasbHOM TOCYAapCTBEHHOW HMHGOPMAIIMOHHONW CHCTEMBI,
obecrnieunBaroIIe mpouecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (Oe3elCcTBUsI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULMIIAIBHBIX  YCIYyr OpraHaMiy, HpPEJOCTaBISIOMUMHU TOCYJAapCTBEHHBIE U
MyHULMIAIbHBIE YCIYTM, WX JOJDKHOCTHBIMU JIMLIAMH, TOCYJApPCTBEHHBIMH U
MYHULIMIATbHBIMU CTYKAIIUMHU.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3alOJIHEHUS
ANEKTPOHHON (opMbl 3asiBieHUs Ha Pecrmybnmukanckom moprane 6e3 HeoOXOIUMOCTH
JOTIOJTHUTENIBHOM MO/1auu 3asiBJICHUS B KaKOM-TMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIICUHBACTCS:

8) BO3MOXXHOCTH KOITUPOBAHHS M COXPAHCHUS 3asBJICHHUS W WHBIX JOKYMCHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

9) BO3MOXXHOCTH 3aIllOJHCHUS HECKOJIBKMMH 3asBHTEISIMH OJTHOW SJICKTPOHHOM
(dbopMbl 3adBiICHHS TIPU OOpAILEHUU 3a YCIyraMu, NpeanoiaraioliiMi HarpaBiIeHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIbKUMU 3asIBUTEISIMU;

10) BO3MOXKHOCTh TeYaTH Ha OyMa)KHOM HOCHUTEJIE KOIMHH DJCKTPOHHON (OpPMBI
3asIBJICHUS;
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11) coxpaHeHue paHee BBEACHHBIX B JICKTPOHHYIO ()OpMY 3asiBIICHHS 3HAUCHH B
710001 MOMEHT TIO0 JKETaHHIO TI0JIF30BATENs, B TOM YUCIE MPU BOZHUKHOBEHUH OIIHOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS,

12) 3amoHEHWE MO SJCKTPOHHOW (OpPMBI 3asABICHHS JO Hadajla BBOJA
CBEJICHUN 3asBUTENIEM C MCIOJb30BaHUEM CBeleHHM, pa3MemieHHbix B ECUA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecrnyOiMkaHCKOM MopTalie, B 4YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;

13) BO3MOXKHOCTh BEPHYTHCSA Ha JIFOOOW W3 ATANOB 3alOJHCHHS AJICKTPOHHOU
(dbopmbl 3asBiIeHUS 6€3 OTEpU paHee BBEACHHOM HHPOpMaIIUK;

14) BO3MOXKHOCTh JIOCTYIIA 3asBHTEISl K paHee IMOJaHHBIM MM 3asBJICHUSAM B
TE€YCHHE HE MEHEee OJHOIO To/a, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIM 3asBICHUSIM - B
TEYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTteneil Ha npueMm B M®I] (nanee - 3anuch) OCyIIeCTBISETCS
nocpeacTtBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHO0bIE CBOOOJHBIE IJIA
pyeMa JaTy ¥ BpeMs B IpeliesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIHMOHAIBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPENEIICHHYIO J1aTy 3aKaHYMBACTCS 3a CYTKU JI0 HACTYIUICHHS 3TOU
JIaThI.

JIj1s ocyliecTBIEHUS ITPEeIBAPUTENIBHOM 3aIMCH TOCPEICTBOM PecmyOinkaHncKoro
nopTajia 3asBUTEI0 HEOOXOIMMO yKa3aTh 3allpallliBaéMbleé CUCTEMOMN JIaHHBIE, B TOM
quCIIe:

(bamMuInio, UM, OTYECTBO (IIPU HAITUYUK);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

KelaeMylo 1aTy ¥ Bpems prema.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpPU
MpPEeABAPUTENIbHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipn ocyiiecTBIEHUN NPEIBAPUTEIBLHON 3aMKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXKHOCTh pacrevararh TaJIOH-MIOATBEpkKACHNUE. B citydae, eciu 3asiBUTENb COOOIIUT
ajipec 3JIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJpec TakXKe HarpaBisieTcs HHpopMalus o
MOATBEP/KACHUN NPENBAPUTEIBHON 3allUCH C yKa3aHUEM JaTbl, BPEMEHU U MecTa
puema.

[Ipu ocymiecTBICHUM NPEIBAPUTEIHLHON 3alMUCH 3asBUTENb B 005S3aTEIHLHOM
nopsiike HHGOPMHUPYETCS O TOM, UTO MpPeBApUTEIbHAS 3allUCh aHHYJIUPYETCS B ClIydae
€ro HEsBKM M0 UCTEUEHUHU 15 MUHYT C HA3HaYE€HHOTO BPEMEHU MpHUeMa.

3asBUTENb B II000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILICHUS WHBIX ACHCTBUH, KpoMe
MPOXOXKJICHUS UJIEHTU(DUKAIIMK U ayTeHTU(PUKALIMA B COOTBETCTBUM C HOPMATUBHBIMU
paBoBbIMU akTaMu Poccuiickol ®Penepanuu, ykazaHus Lead [OpUEMa, a TaKxke
MPEAOCTABIICHUS CBEICHHUM, HEOOXOIUMBIX ISl pacuera UIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS a[IMUHUCTPATHUBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJI€e 0COOEHHOCTH
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BBINIOJIHEHUS] aAMUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOH GopMe, a TaKiKe
0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIBHBIX LIEHTPAX

3.1. Onucanue nociaea0BaTeIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHULIUTATBHON YCITyTH

3.1.1. IlpegocraBineHre MyHULMIAIBHON YCIyTH BKIIIOYAET B ceOs CleIyrolIne
aJIMMHHACTPATUBHbIE IPOLIEAYPHI:

1) KOHCYTBTHPOBaHHE 3asSBUTEIIS;

2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBlieHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEAOCTABICHUN MyHUIIUNIATBHON YCIIYTH;

4) MOArOTOBKA pe3yJibTaTa MyHHIIUIIATBHON YCITYTH;

5) BeIIaua (HanpaBICHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJAMHUHUCTPATUBHOM MpPOLEAYpPHI
ABJIIETCS OOpallleHHe 3asBUTEIs] IO BOINPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHULMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNOJHECHHE
aAMUHUCTPATUBHOM MPOILEAYPHI, SABIIACTCA:

npu obpaiienuu 3asBurens B MOL] — paborauk MOII;

npu oOpaiueHun 3asiButenss B Opran — rmiaBHbIM cnenuanuct Oprana (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAAKE W CPOKax
MPEA0CTaBIECHUS MyHUIIMTAIBHON yCi1yrd B ML nu4HO 1 110 TeneoHy 1 AIeKTPOHHON
1ouTe.

PabotHuk M®II KOHCYIBTUPYET 3asBUTEINISI, B TOM YHCIIEC 110 COCTaBy, dopme
IIPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BONPOCAM IS MOJYYEHUS MyHUIMIAIBHON
YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMALMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAJIBbHON yciyru Ha odunuansHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAIICHUs 3asiBUTEIIS.

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCA:
KOHCYJIbTALIMS IO COCTaBY, (popMe MpeACcTaBIsieMOil JOKYMEHTALIMK U APYTUM BOIIPOCaM,
HEO0OXOAMMBIM JIJIsl TOJTYYEHUS MYHULIMIIAIBbHON YCIYTH.

3.2.3. 3asBuTens BOpase o0paTuThes B Oprat 1o teiaedoHy U AJIEKTPOHHOH MoyTe,
a TaKXke IMOIY4YUTh KOHCYJbTalMi0 Ha PecmyOnukanckoMm moprtane, caiite Oprana o
MOPSIZIKE U CPOKAxX MPEAOCTABICHNS MyHUIIMIIAIBHON YCIYTH, B TOM YHCJIE I10 COCTaBY,
dbopMe mpencTaBIsieMOM JOKYMEHTAllMM W JAPYTUM BOMpOCAM JUIsl  TOJIy4EHHUS
MYHULIMIAIBHOMN YCIIyTH.



56

JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asgBUTENI B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 agMHUHHCTPATUBHOTO
periameHTa.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JHEW CO JHS NOCTYIUICHUS OOpallieHusl.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMMHHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCS:
KOHCYJIbTAlUM 10 COCTaBy, (opMe IMPEICTaBIAEMON JOKYMEHTAallud U JApPyTruM
BOIpPOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.3. [Ipunstrie U pacCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
MPEJCTABIICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl IPEIOCTABICHUS] MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs) oopamaerca B MDI] ¢ 3anpocom
O TPEeNOCTaBIE€HUM MYHHULIMNAIBHOM YCIYTM M TMPEACTABISIET JOKYMEHTBHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O pErIaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUMN:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

3aMoJHSAET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B yHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYILIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYyeET noanucanHoe 3asasienue B AIC MOL];

3arpyaetr B AVIC M®IL] noxymMeHThI, IPE/ICTaBIICHHbIE B DJIECKTPOHHOU (opme
WIM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
b1 (S0) (o1

BO3BpAIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)kKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEJIS.

Pe3ynbpTaTaMu BBINMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiaseT makeT JOKYMEHTOB, IPUHSTHIX OT 3asBUTEIIS
B OpraH B 2JIeKTpOHHO (hopme (B COCTaBE MAKETOB AIEKTPOHHBIX J€J1) B TEYEHUE OJTHOTO
pabouero JHs co THS 0OpaleHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOLI.

Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [1€JI0), HampaBieHHble B OpraH, MocpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aWMOJECHCTBUS.
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3.3.2. IlpueM JOKyMEHTOB JUIsl NPENOCTABIEHUS MYHULMIIAJIbHON YCIyrd B
ANEKTPOHHOU (hopme uepe3 PecryOimkaHCckuii mopTait.

3.3.2.1. 3asgBuTenp AN MOAAYU 3asBICHUS B DJIEKTPOHHON (DOpME BBITIOIHSET
CIEYIOIINE NEUCTBUS:

BBITNOJIHIET aBTOPU3ALINIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHAeT (OpMy DJIEKTPOHHOIO  3asBJICHMS, BKIIIOYAIOUIYIO CBEICHMUS,
HEOOXOAUMBIE U 00s13aTeNbHbIE IS IPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (1P HEOOXOAUMOCTH);

NOJTBEPXKAaeT (aKT O3HAKOMJICHHS M COTJACHs C YCIOBHSAMH M TOPSIIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON yCIyrd B JJIEKTPOHHOH Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTTIaCHH B (POpPME IIEKTPOHHOTO 3asIBICHHS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHH  (YyCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe DIIEKTPOHHOTO 3asBIICHUS);

OTIIPABJIISIET 3aIlOJIHEHHOE HIIEKTPOHHOE 3asBIICHUE (HaXKuMaeT
COOTBETCTBYIOIYIO KHOIIKY B (JOpME 3JEKTPOHHOIO 3asiBJICHU );

3JIEKTPOHHOE 3asIBJICHUE MTOANMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMU ITYHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmaTHO-JI0rHYECKask IPOBEPKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIAECTCS
MIOCJIE 3aIl0THEHUS 3asIBUTEIEM KaX/10T0 U3 ToJIeH 5IeKTpOHHOM (hopmbl 3asiBienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOIO TMOJS AJIEKTPOHHOM (OpMBI  3asBICHUS
3asABUTEIb YBEAOMIISIETCS] O XapaKTepe BBISIBICHHON OIIMOKHU U MOPSIIKE €€ yCTPaHCHHUSI
MOCPEICTBOM MH(DPOPMALITMOHHOTO COOOIIEHHSI HEMOCPECTBEHHO B 3JIEKTPOHHOU opMme
3asBIICHUSI.

AJMUHUCTPATUBHBIC TPOLEAYPH, YCTAHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpAaIleHUs 3asiBUTETIS.

PesynpraramMu  BBIMIOJNIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
AJIEKTPOHHOE Jie7I0, HampaBieHHoe B Oprad MOCPEICTBOM CHUCTEMBI JJIEKTPOHHOTO
B3aMMO/ICHCTBHUS.

3.3.3. PaccMoTpenune komruiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJIHEHUA aJIMHUHUCTPATUBHOW MPOLEAYPHI
ABJIIETCS TIOCTYIUIGHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOJUMBIX JIJIst
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMUHACTPATUBHON TMPOLEAYPHl SIBISETCA TiaBHBIA crenuanuct Oprana (nmamee -
JIOIHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 33 NMPHUEM JTOKYMEHTOB, B Cly4ae
oOparteHus 3asgBUTENS C 3asBiIeHreM B OpraH:

OTIpeeNsieT MpeaAMET 0OpalIeHus;

yCTaHaBIIMBAET JINYHOCTh 3asIBUTETIS;

IPOBOAUT MPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB YCTAaHOBJIGHHBIM TpeOoBaHUsAM (Haajexaiee odopmieHue KOMHii
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JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaxX MOJYUCTOK, MPUIIHCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET  JJICKTPOHHYIO  (QopMy 3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
WH()OPMAITMOHHOW CHCTEME, MPETHA3HAUYCHHOW JUIsi OKa3aHWsl TOCYJapCTBEHHBIX M
MYHUIIUTTATBHBIX YCIIYT;

IIPHU IIPEJIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periamMeHTa Ha OYMa)XHOM HOCHTEJIE, OCYIIECTBIISIET CKaHUPOBAHUE MPEJICTaBICHHBIX
JIOKYMEHTOB;

pacrieyatbiBacT 3asABJICHUE;

nepeaeT 3asBUTEII0 Ha TIPOBEPKY U MOAMKUCAHUE;

MOCJIe NOANKUCAHUs CKAHUPYET MOANMUCAHHOE 3asIBJICHUE;

3arpyaet B ABTOMATU3UPOBAHHYIO MH(POPMAITMOHHYIO CUCTEMY,
MpeJHA3HAYCHHYIO0 IS OKa3aHUsS TOCYHapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOU ¢opMe WU HJIEKTPOHHBIE 00pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, OPMUPYET FIEKTPOHHOE JEJO;

BO3BpallaeT MOAMNUCAHHOE 3asBJICHUE W OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI NI OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JULO0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJIISICT 3afBUTEIS O HAIMYHAU
MPENSTCTBUN /I TIpreMa 3asiBJICHUS M BO3BpAIllaeT €My JOKYMEHTBI C OOBSICHEHUEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM [ OTKA3a B IPUEME JTOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IOCJIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOU JEN U CTaTyC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT TMOCTYNUBIINUE DJJEKTPOHHBIE Jeja, B TOM YHUCJIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B JJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBHOCTH DJECKTPOHHOM MOIIUCH,
nmocpencTsoM obpamieHuss k Enunomy mnoptany (B ciydae, €cld 3asBUTEIEM

[IPEJICTABJICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MOJITUCAHHbIE YCUJICHHOMN
KBATH(UITUPOBAHHON AJIIEKTPOHHOM TOIHUCHIO).
[Ipu HAIIUYUHA OCHOBAHUHU, PEeAyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IOJTOTaBIMBAECT MPOEKT pelieHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOUMBIX JIJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cnydae, ecnu B pe3yabTaTe NPOBEPKH YCHIEHHOM KBaJIM(PUUIUPOBAHHON
AJICKTPOHHON TMOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JACHCTBUTEIHHOCTH,
MPOEKT pelieHrus 00 OTKaze JOKEH COJAepKaTh MYHKTHI cTaThu 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpbBIEC MOCITYKUIHM OCHOBAHUEM JIJIsI €70 IPUHSTHUS.

[Ipoekt pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MpEe0CTaBICHNS MYHHUITUTIATLHON YCIIYTH, C YKa3aHUEM NMPUYKH OTKa3a (B ciiydae, eclid
OCHOBaHMS JIJIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOMUMBIX ISl MPEJOCTABICHUS
MYHUITUTIATLHOM YCIIYTH, CBSI3aHBI C HAPYIIIEHUEM YCTAHOBIICHHBIX TPEOOBAHMIA K TAKIM
JOKYMEHTAaM, OCHOBaHHUs Uil OTKasa B INpPHEME JOKYMEHTOB JOJDKHBI COJAEpPKATh
nH(DOpMAIMI0O 0 HAUMEHOBAHHWH JOKYMEHTOB (MH(OpMAaIuu, CBEIEHUI), KOTOPhIE HE



59

MPEJCTABIICHBI, COJIEPkKAT HEAOCTOBEpHbIE M (WJM) MPOTUBOPEUYUBHIE CBEICHUS,
opopMIIEHBI C HApYyNICHWEM YyCTAHOBJIEHHBIX TpeOOBaHWIl), HaMpaBIsSeTCI Ha
COTJIaCOBAaHUE B YCTAHOBJECHHOM TOPSAKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CortacoBanue MpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0JUMBbIX
UL TPENOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYIIECTBISETCS B  TMOPSAKE,
Pe1yCMOTPEHHOM MyHKTOM 3.5.3 aqIMUHUCTPATUBHOTO PETjaMEeHTa.

B ciydae oTCyTCTBHSI OCHOBaHMM JJii OTKaza B TIpUE€Me JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATHBHOTO pErjIaMeHTa, JIOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOrO paboyero JHsS CO JTHS
MOCTYIUUICHUS 3asIBJICHUS], HAIIPABJISICT 3asBUTEIII0, YKa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEIIOMJICHHE O TMOCTYIUJICHUU 3asBJICHUSI, COAEpPKAlllee BXOSAUIUNA PETUCTPALIMOHHBIM
HOMEp 3asBJICHUA, JaTy MOJyYCHHsS 3asBJICHUSA, MEpeYeHb HaUMEHOBaHUU (Dailios,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJy4eHUs pe3yjbTaTa MyHUIMNATbHOM
YCIIYTH.

3.3.3.4. HcnonneHue mnpouenyp, ykKazaHHbIx B myHkTtax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, NP HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHON
MH()OPMAITMOHHOM CHUCTEMBI, TMPETHA3HAYEHHON IJisi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AIMMHUCTpaTUBHBIE NPOLEAYPhl, YCTaHABIMBAEMble NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIIAMEHTA, BBITIOJHSAIOTCS B TEUEHHE OJHOTO pPab0Yero JHs CO JHs
MTOCTYIUICHUS 3asIBJICHHS] HA PACCMOTPEHHUE.

Pe3ynbraTaMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHATHIN
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHUEMe
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HampaBiienre MeXBETOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, yYaCTBYIOIINE B
MPEAOCTABIEHNHA MYHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayalia BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEAYPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YHMOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMHHUCTPATUBHON MPOLIETYphl, OT JOHKHOCTHOrO Jnla (paboTHUKA),
OTBETCTBEHHOTO 32 ITPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLEAYPHI, SABISAETCS TiIaBHbIM cneuuanuct Oprana (manmee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HaIpaBJieHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBbI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUSA (IIPU OTCYTCTBHHM TEXHHUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3alpochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHU, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.
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Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
HaIlpaBJCHHbIE B OpraHbl BJIACTH W (WJIM) MOJABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHM3aLMN 3aIPOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB JAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
NOCTYNUBIINX YE€pPE3 CUCTEMY MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJCHCTBUS,
NPEIOCTaBISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HAMPaBISIOT
yBEJIOMJICHHUS 00 OTCYTCTBUM JOKYMEHTa M (Wiau) wHGOpMaIUU, HEOOXOIUMBIX JIJIs
peI0CTaBICHUSI MyHUITUTIATBHON YCIYTH (Jlajiee — yBeJOMJIEHHE 00 O0TKa3e).

AJIMUHUCTpPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM IYHKTOM,
BBIITOJTHSFOTCS B TEUEHUE TIATH JHEW CO THS MOCTYIUICHHS MEXBEIOMCTBEHHOTO 3apoca
B OpPraH WJIHM OPTaHU3AINIO, TTPETOCTABIAIONINE TOKYMEHT U MH()OPMALIHIO, €CIIU UHBIE
CPOKM TMOJArOTOBKM W HallpaBJEHUS OTBETAa HAa MEKBEAOMCTBEHHBIM 3ampoc He
YCTaHOBJIEHBI  (peepanbHBIMM  3aKOHAMH, I[PAaBOBbIMU akTamu IIpaBuTenscTBa
Poccuiickoit denepaniuu U OpUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynbraTaMyu  BBINOJHEHUS  aJIMHHHUCTPATUBHBIX  MPOLEAYp  SBIISAIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOAMMBIE JJIsl MIPEAOCTABIECHNS MyHULUMIIAIBLHON YCIYTH,
1100 yBeAOMIIEHHE 00 0TKa3€, HallPaBJIEHHBIE TOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIIpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIO>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXBEJOMCTBEHHBIX
3aIIpOCOB:

IOJIy4aeT 3aIpalliMBacMble YE€pe3 CHCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHl (CBEACHHS), HEOOXOAWMBbIE Uil NPEJOCTaBICHUS
MYHUIUTNIATBHOW YCIyTH, TMOO0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

IIPY HAIMYUHM OCHOBAHUM, TPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMAHUCTPATUBHOTO
perjiaMeHTa, MOJTrOTaBIMBAET IMPOEKT peuieHusi 00 OTKa3ze B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIECHUS MyHULIMIIATILHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NOpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABIECHUS MyHULIMTIAJIBHOM YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cilydae, eciu
OCHOBaHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, CBSA3aHbl C HAPYLIEHUEM YCTAHOBJICHHBIX TPEOOBAaHUH K TAKUM
JOKyMEHTaM, OCHOBAaHMS i1 OTKa3a B IPUEME JOKYMEHTOB JIOJDKHBI COJIEpPXkKaTh
nH(pOpPMaLIMI0O 0 HAUMEHOBAHWU JOKYMEHTOB (MH(OpMalMH, CBEIEHUIl), KOTOphIE HE
MIPEACTABIICHBI, COAEPKAT HEJOCTOBEpHbIE W (WMJIM) NIPOTUBOPEUYMBBIE CBEACHUS,
oopmIIeHBl C HapylIeHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiieTcs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TNOPSAKE ITOCPEACTBOM CHUCTEMBI BJIEKTPOHHOIO
JOKYMEHTO000poTA.

CorlacoBanue NpoeKTa pemeHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0JUMBbIX
IUISL  TPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYLIECTBISIETCS B  MOPSAKE,
MPETyCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB TIOJyYE€HHSI CBEACHHIM 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  MPOLEAYP  SBIIFOTCS:
JOKYMEHTHI (CBEZCHHS), HEOOXOAMUMbIE AJIS1 IPEIOCTABICHUS! MYHUIIUTIATBHON YCIYTH,
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MIPOEKT pelieHuss 00 0TKa3e B MpUEME TIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH.

3.45. UWcnonHeHnue mpoleAyp, VyKa3aHHbIX B nyHKkTax 3.4.2, 344
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIWYMU TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHON
UH(OPMAITMOHHONW CHUCTEMBI, MpeAHa3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHULHNAIBHBIX YCIYyT, B TOM YHCJIE€ C MOMEHTAa pErucTpaluy 3asBICHUSA B
COOTBETCTBHUH C MIYHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuMaJIbHbId CPOK BBINIOJHEHUS] AAMUHHUCTPATHUBHBIX IPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOIO PErIAMEHTa, COCTABISICT MATh pabounx
JTHEH.

3.5. [loaroroBka pe3ynbpTaTa MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHumeM Hayajga BBIIOJHEHUS aJAMUHUCTPATUBHOM TPOLETYpPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOJMMBIX s
IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE AJMUHUCTPATUBHOU
IpoLEeAypHbl, SBISETCS TJaBHbIM crnenuanuct OpraHa (najgee - JOJPKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a NIOJATOTOBKY pe3yibTaTa NpeI0CTaBICHUS MyHUIIUIIAIBHON YCIYTH).

3.5.2. JIOJIDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
IIPENOCTABIICHUS MYHULIUIIAJIBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEAO0CTABIECHUS MyYHULIMTIAIBHOM YCITYTH;

IpU BBISBIICHUM OCHOBAHMW JJIA OTKa3a B MPEJOCTABICHUM MYHUIMIAIbHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aAMUHUCTPATUBHOTO PErJIAMEHTA, MOJArOTABINBACT
MPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHULIMITAIbHON YCITYTH;

B CJIy4a€ OTCYTCTBHsI OCHOBAHUU JUJI OTKa3a B MIPEAOCTABIEHUA MYHUIUITAJIbHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PErJIaMEHTa, 110 UTOraM
paccMOTpPEHHsI JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABICHUS MYHULUIAIbHON
YCIIyTH, MOATOTABIUBAET MPOEKT pa3pelleHrs Ha MpoBeaeHUEe paboT MO COXPaHEHUIO
00BEKTa KyJIbTYPHOTO HACAEAUSI MECTHOTO (MYHHUIMIIAILHOTO) 3HAYEHUS;

HaIpaBJsieT  IMOATOTOBJIICHHBIM  MPOEKT  pe3yibTara  IPEIOCTaBICHUS
MYHULMIIATBHOW YCIYyTH Ha COIJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B T€UEHUE IBYX pabOUMX JHEH.

Pe3ynbTraTaMy BBIMIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYDP SBISIIOTCS: MPOEKT
penieHus: 00 0TKase B MPEJOCTABICHUN MYHULIUIIATBHOMN YCIYTH, IPOEKT pa3pelieHusl.

3.5.3. CormacoBanue H TMOJINUACAHUE MPOEKTA pe3yJibTaTa MPEIOCTABICHUS
MYHUIUMNATBHOM  yciayru (majiee — TPOEKThl JTOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJHTENIEM CTPYKTYPHOTO NOJAPA3JEIEHUsI, OTBETCTBEHHOI'O 3a MOJATOTOBKY
pe3ynbTaTa MYHULMIIAIBHOM  yclIyrd, 3aMmecturenieM PykoBoautens Oprana,
PykoBogurenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIME 3aMEUYaHus, BO3BpALIAOTCSA
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Ha JOpaOOTKy JHIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHUIIHUIAIbHON
ycayru. Ilocne ycTpaHeHHsl 3aMeUaHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAIOTCA
JUIS1 COTJIACOBAHUS U TIOATTUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUU MNPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOIO PerjaMeHTa I0JKHOCTHRIMU JuiiamMu OpraHa B 4acTH
CPOKOB BBITIOJHEHUS! aJAMUHUCTPATUBHBIX NPOLEAYpP, HX IMOCIEAOBATENLHOCTH H
NOJIHOTHI, HAJIMYWS COTJIACOBAHUM YIIOJTHOMOYEHHBIX JOJKHOCTHBIX Jul] OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aIMUHUCTPATUBHBIX MPOILEAYP, UX IOCIEIOBATENLHOCTH U TOJHOTH PykoBomuTesnnb
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyero JHs.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYP SBISIIOTCS: PEIICHUE
00 oTKa3e B MpUeMe IOKYMEHTOB HEOOXOIUMBIX JIJIsi IPEIOCTABICHUS MYHHUITUTIATbHON
YCIIyTH, perieHue o0 0TKa3e B NPeJOCTaBICHUN MYHULIMIIAIbHON YCITyTH, pa3pelieHue.

3.5.4. MHcnomHenwe mnpouenyp, yKazaHHbIX B myHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpPU HAIWYAA TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHON
MH()OPMAIITMOHHONW CHUCTEMBI, MPEJHA3HAYEHHON JJIsi OKa3aHWsl TOCY/apCTBEHHBIX U
MYHULIMHATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLENYP, YKA3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTa, COCTABJISIET YEThIPE pabOUmX JTHS.

3.6. Brimaua (HampaBiieHue) 3assBUTEIIO Pe3yIbTaTa MyHUITUIATIEHOW YCIIyTH

3.6.1. OcHoBanweM Hauajga BBHIMOJTHEHUS AaJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIEr0 MpPeIOCTaBICHUE
MYHHULIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE AJMUHUCTPATUBHOU
IpoLeAypbl, SBISETCS TJaBHbIM crneuuanuct OpraHa (najgee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BbIJIauy (HAIPaBJICHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaIpaBJICHUE)
JOKYMEHTOB:

00ecIeynBaeT perucTpalio 1 BHECEHUE CBEICHUI O PE3yJIbTaTe MPEI0CTaABICHUS
MYHUIUMTIATBHOW YCIYTH B MOJCUCTEMY BEACHHS JTOKYMEHTAllUU aBTOMATU3UPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Jisi OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT;

U3BEIIAET 3asBUTENA (€ro MPeACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3ynbTaTe MpeloCTaBICHUS MYHULMIAIBLHON YCIYTM U O BO3MOXKHOCTH TMOJIYYECHUS
pe3ynbTara NpeJoCTaBIeHUs] MyHUIIMNAIbHON yciryrd B Oprane win B MOII,

Hcnonnenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKMME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
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MH(POPMALIMOHHONW CHCTEMbI, MpeIHA3HAaYCeHHOM NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE OJHOrO0 padoyero JHSA CO JHSA NOJANHUCAHMS JTOKYMEHTA,
SABJISIFOILIETOCS pe3yabTaToOM IPEAOCTABICHUS MYHULHAIAIBHOM YCIIYTH,
YIOJHOMOYEHHBIM JI0JDKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraTaMy  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
pa3MElIEHUE CBEACHUW O pe3yJIbTaTe MPENOCTaBICHUS MYHULHUIIAIBHOW YCIYTH B
MH(OPMAITMOHHBIX CUCTEMaX, U3BEIICHHE 3asBUTENS (€r0 MPEJICTaBUTENIS) O pe3ysIbTaTe
peI0CTaBICHUSI MyHUIIUIIATBHONM YCIYTH U CIOC00aX €ro Moxy4eHusl.

3.6.3. llopsamox BbliauuM (HaAmOpaBICHHs) pe3yJibTara PEeIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpanieHnu 3asiBUTENS 3a PE3yJIbTATOM MYHULIMIIAIILHON YCIYTH B
ML, pabotark M®I] BbIIaeT 3aBUTEIIO PE3YIBTAT MYHULIUIIATBHOM YCIIyTH B (hopme
AK3EMIUISIpA JJIEKTPOHHOTO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo TpeOGoBaHMIO
3asIBUTENS] BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEIE
€My MPEIOCTABIIETCS DK3EMIUISIP AJIEKTPOHHOTO JTOKYMEHTA ITyTEM €ro 3alkCH Ha
CbEMHBI HOCUTENb HH(OpPMALMM WM HANpaBICHUS HSK3EMIUISIpAa 3JIEKTPOHHOIO
JOKYMEHTa IO JJIEKTPOHHOM Io4yTe B azapec 3asBuresd. lIpu 3anucu Ha ChEMHBIN
HOCUTEh MH(OPMALIMK WM HAMpPaBICHUU 3K3EMIUISIPA 3JIEKTPOHHOIO JOKyMEHTa, Ha
OCHOBE KOTOpPOTO COCTAaBJEH 3K3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEIIE, 10 DJIEKTPOHHOU IOYTE€ HACHTUYHOCTH TAKOIO 3K3EMILIApA 3JIEKTPOHHOIO
JOKYMEHTA SK3EMILIIPY 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBEpsIeTCs
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAHUEM YCUJIEHHON KBaJIM(DUIIMPOBAHHON
AJIEKTPOHHOM MOIUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TOPSIIKE OYEPENHOCTH, B JIEHb MNPUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padotsl MDII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (pUKCaLUs
(akTa BbIIauM pe3yJibTaTa MpeAoCTaBiIeHUS MyHHUIUMNanbHOU ycayru B AVUIC MOI],
pe3yabTatr NPeOCTABICHHUS MyHUIIMIIAIbHOW YCIYTH, BbIJAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpamiennn 3asBUTENS 3a Pe3yJbTaTOM MYHHIIMNAIBHOW YCIyTH
yepe3 PecnyOnukaHCKui TopTan 3asBUTEI0 B JIMYHBIM KAOWHET aBTOMATHYCCKH
HAIpaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIIOIIETOCS — PE3yJIbTaTOM

[IPEIOCTABICHUS MYHULIMIIATIBHON YCIYyTH, ITOJNIMCAaHHbIN YCUJICHHOM
KBAJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJNUCHIO YIOJTHOMOYEHHOTO JOLKHOCTHOTO JIMIA
Oprana (Opradom).

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JICHBb IOJIUCAHUS JIOKYMEHTA, MOATBEPIKIAOMICTO MPEIOCTaBICHUE
(0TKa3 B MPEAOCTABIICHUH) MYHUIIMITAIGHON YCIIYTH, YIIOJHOMOYCHHBIM JTOJDKHOCTHBIM
nutioM Oprana (Opradom).

PesynpTaTaMy  BBIMIOJHEHUS  aJIMHHHCTPATUBHBIX  MPOMEAYP  SBIISIOTCS:
HarmpaBjeHue (TPenoCTaBlIeHUE) C WCIOIb30BaHWEM PecnmyOmuKaHCKOTO TMopTaja
3asIBUTENIO IOKYMEHTA, TTOITBEPIKIAAIOIIETO MPE0CTABICHUE MYHUIIMITAIBHON YCITYTH (B
TOM YHCJI€ OTKAa3 B MPEOCTABICHUH MYHUIIUITAILHON YCITyTH).
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3.6.3.3. IIpu oOpaiieHuu 3asBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAINpaBJIEHUE) TOKYMEHTOB,
BBIIACT 3asBUTENIO pPE3yNbTaT MyHUIUMNANbHON yciyru. [lo TpeGoBanmMio 3asBUTENS
BMECTE C OJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
IPEAOCTABISAETCA IK3EMILISP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(POpPMALMK WM HAIpPABJICHHS DK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AIEKTPOHHOM MOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYUIIECTBJISIOTCS B IOPSAJIKE OUEPETHOCTH, B JICHb IPUOBITUS 3asIBUTENS] B COOTBETCTBUU
¢ IIpaBriiamMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbraTomM BHIOSHEHHS aJIMUHUCTPATUBHBIX MPOIEAYP SIBISIIOTCS: (PUKCAIUS
dakTa BBIJAYM  pe3yiabTaTa  MPENOCTABICHUS  MYHULUIAIBHOW  YCIYIH B
aBTOMATU3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpEeJHA3HAYEHHOW [Jisi OKa3aHUs
roCyJAapCTBEHHBIX 1 MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B cnyyae oOHapyXeHHsI TEXHUUECKOW OIMIMOKU B IOKYMEHTE, SIBJISIOIIEMCS
pe3yJbTaTOM MYHHUIIMIIATILHOM YCIIyTH, 3asBUTENb HanpasiseT B Opras:

3agBJICHUE 00 MCHpPABICHUM TEXHUYECKOM owmuoku (mpuioxkeHue Ne 9 x
HACTOALLIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBbIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHMIMIIAJIbHOW YCIYyIH, B
KOTOPOM COJIEPKUTCS TEXHUYECKasl OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOHN OLIMOKH.

3asiBieHre 00 HMCTPaBICHUHA TEXHWYECKOW OMIMOKU B CBEICHUSX, YKA3aHHBIX B
JTOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHUIIUTIATLHON YCIIYTH, TTOIAETCS 3asiBUTEIIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpaBICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uyepe3 PecnyOnukaHCKMI mopTan Wiu
M®OII,.

3.7.2. JIomKHOCTHOE JINLIO, OTBETCTBEHHOE 32 NMPUEM JTIOKYMEHTOB, OCYIIIECTBIISET
IpUEM 3asiBICHUS 00 HCIPABJICHUN TEXHUYECKOW OIMOKU, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMU JJOKYMEHTaMH U NIEPEIaeT UX JO0JKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00pabOTKy TOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JHs ¢ AaThl pErUCTpalMU 3asiBICHHUS.

PesynbpraramMy BBITTOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IeIsIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
SBIISIONIUNACS Pe3yIbTaTOM MPEAOCTABICHUS MYHHUIIUTIATBHON YCIYTH, OCYIIECTBISET
OpoUEeAYyphl, MPEAYCMOTPEHHbIE IYHKTOM 3.5 aJIMUHUCTPAaTUBHOTO perjaMeHTa, M
BbIJIA€T MCIIPABJICHHBINA JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IPEICTABUTEINIO)
JUYHO TOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOTO TMPEACTABUTEN)
OpUTHMHAJA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKasi OLINOKA, TN HAMPaBIIAET
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B aJpeC 3asABUTEIS MOYTOBBIM OTIPABICHHEM (ITOCPEICTBOM JJICKTPOHHOW TOYTHI)
MMACBMO O BO3MOXHOCTH TOJyYCHUS JOKyYMEHTa Mpu TmpenoctaBieHnn B Opran
OpUTHHAIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUYCHHE ABYX pabOUYMX JHEHW IOcjiae OOHApYKECHUS TEXHUYCCKOMN
OIIMOKH WITH ITOJTyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O JOMYIICHHOM
OIIIHOKE.

Pe3ynpTaTaMy BBIIOJHEHUS aIMUHUCTPATHBHBIX MPOICAYP SBISIFOTCS . BBIAHHBIH
(HampaBJICHHBIN ) 3asIBUTEITIO JIOKYMCHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 MPeAOCTABJICHHEM MYHULIMIIAJIbHOM
yCayru

4.1. ITopsiok OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MTOJOXEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLIUX TPEOOBaHUSA K
MPEAOCTABICHUIO MYHULIUITAIbHON YCIYTH, a TAaKK€ IPUHATUEM UMU PEIICHUN

KoHTpoab 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULIMIAIBLHON yCIYTU
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIICHUH MpPaB 3asiBUTENICH, MPOBEICHUE
MPOBEPOK  COOJIIOICHUST  TPOIEAYpP MPEIOCTaBICHUS MYHMUIIMIAIBHOW  YCIyTH,
MOJITOTOBKY pellieHni Ha AeicTBus (0e37eiicTBrE) JOIKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP SABJISIIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMNAIBHOUN YCITyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJCHUSA
NENONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
[poLEYp IMPEAOCTABIEHNS] MyHULIMIIAJIbHOW YCIIYTH.

B mensx TeKylero KOHTPOJS MCHOJIB3YIOTCS CBEIACHHUS, HMEIIMECS B
AJIIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECHOHJEHIMSA, YCTHAas W MHUChbMEHHAas
uH(pOpMaIs JOHKHOCTHBIX JIUI, OCYIIECTBISIONINX BHITIOJHEHNE aIMUHUCTPATUBHBIX
MPOLEYD, KYyPHaJbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U JPYTUE CBEICHUS.

JIns1 oCy1eCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHHUIUIIAUIBHON YCIYTM W NPUHATHU PEIIEHUW PYKOBOAUTEIIO OpraHa MECTHOTO
CaMOyNpaBJEHUsA MPEACTABIAIOTCA CIPaBKM O pe3yjbTarax NpeaoCTaABICHUS
MYHULIMITAIIHOW YCIIYTH.

O cnydasx ¥ npU4YMHAX HAPYLIEHUS CPOKOB, ITOCIEA0BATEIBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JOHKHOCTHBIE JIMIIA HEMEICHHO HWH(OPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISAIOMIETO MYHHMIMIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Texymmuii KOHTpOJh 3a COOJIOJIEHWEM IOCJIENOBATEILHOCTH  JICWCTBHM,
ONPENECICHHBIX  AAMHHUCTPATUBHBIMU  NOPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHHULIUIIAIBHON YCIYTH, OCYIIECTBIIIETCA 3aMECTUTEIEM PYKOBOJMUTENS OpraHa
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MECTHOTO  CaMOYIpAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl 1O
MPEAOCTABICHUIO MYHULMIIATBHOM YCIyTH, HaYaJlbHUKOM OTJEJNA, OCYIIECTBISIOLIErO
OpraHMU3aIHIo padOTHI MO MPEAOCTABICHUIO MYHUIIUTIATBHON YCIYTH.

[lepeyeHb AOHKHOCTHBIX JIMI, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOJb,
YCTaHABIIMBAETCS TMOJIOKEHUSIMH O CTPYKTYPHBIX HOJpa3AeiiCHUSIX OpraHa MECTHOIO
CaMOYIPABJICHUS U JIOJKHOCTHBIMH perjlaMEeHTaMH.

4.2. ITopAtoK ¥ NEPUOINYHOCTD OCYILIECTBIICHHS IUIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
IIOJIHOTHI ¥ KA4€CTBA IIPEAOCTaBICHUs MYHUIUIIAJIBHON YCIIYTH, B TOM YHUCJIE TIOPSIO0K
1 (OpMBI KOHTPOJIS 3 MOJHOTOM U KaYECTBOM IIPENOCTABICHNS MyHUIIUIIAIbHON
yCIIyrt

4.2.1. KOHTpOIb 32 MOJTHOTOW M KaYECTBOM IPEIOCTABICHUS MyHULIATIAIBHON
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus xano0 3asBUTeNel Ha nercTBus (0e3neiictBue) Oprana, a Takxke
UX JIOJDKHOCTHBIX JIUL], MyHULIUITAJIBHBIX CTYKalluX.

4.22. B 1nemax OCyLECTBICHUS KOHTPOJISI 3a IOJHOTOM M KadeCTBOM
IIPENOCTABICHNUS MYHUIMNAIBHOW YCIYTH IPOBOIATCA IUIAHOBBIE M BHEIUIAHOBBIE
npoBepku. Ilopsiiok W NEPUOJMYHOCTH OCYIIECTBICHHUS IUIAHOBBIX IPOBEPOK
yCcTaHaBIUBaeTCs M1aHoM paboTel Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCS BCE
BOIIPOCHI, CBSI3aHHBIE C IIPEAOCTABICHHEM MYHHULHUIAIBHON YCIyrd (KOMILJIEKCHBIE
IIPOBEPKH), UM OTAENIBbHBIN BOIPOC, CBA3AHHBIN C MPEIOCTaBICHUEM MYHHUIIMIIAIbHON
yciayru  (Tematudeckue mpoBepkH). IIpoBepka Takke MOMKET MPOBOJIUTHCA 10
KOHKPETHOM KaJl00€ 3asBUTEJIS.

4.2.3. BHennaHOBBIE MPOBEPKU IPOBOMAATCSA B CBS3U C IMPOBEPKOM yCTpPaHEHUS
paHee BBISBICHHBIX HapyLIEHUH aJMHUHHCTPATUBHOIO PETJaMEHTa, a TAKKe B CIy4ae
MOJIy4eHHUs] kano0 3asBuTenel Ha pAeilcTBus (Oe3neiicTtBue) OpraHa, a Takke HUX
JTOJIKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYyXKaIIHX.

4.2.4. Pe3ynpTaThl POBEPKU O(OPMIIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJAOCTATKH U MPEIIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3/eiicTBrE), MPUHUMAEMbIe
(ocylecTBIISIEMBIE) MU B XOJ€ MPEIOCTABICHUS MyHULIMNIATBHON YCIyTH

[To pe3ynbpTatam NpOBEACHHBIX TPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTPaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATENLCTBOM Poccurickon deaeparuu.

PykoBoauTens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aAsIBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOIO TOApPA3CICHUs
OpraHa MECTHOT'O CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTH 3@ HECBOEBPEMEHHOE U (JIH )
HEHAJIJIeXkKaIlee BBIMOJHEHUE aIMUHUCTPATUBHBIX AEHCTBUM, YKa3aHHBIX B pazzene 3
aIMUHUCTPATUBHOTO PETJIAMEHTA.
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JIOJ>KHOCTHBIE JIMIA U MHBIE MYHUIUIIANIbHBIE CITY>KAIlIUE 32 PEIICHUS U 1eUCTBUS
(6e3nelicTBue), mNpuUHUMAEMble (OCYIIECTBISIEMbIE) B  XOJ€ HIPEAOCTABICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEJIBCTBOM HOPSJIKE.

4.4, TonoxxeHus1, XapaKTepU3yIoIIue TPeOOBaHUS K TOPSIAKY U hopMaM KOHTPOJIS 3a
MPEI0CTABICHUEM MYHHUIUIIAIIBHON YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TpaXKaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KOHTpOJIB 32 IpeaocTaBIeHnEM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPaXJaH, UX
OOBEMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA IOCPEICTBOM  OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpH  IPEIOCTaBICHUU
MYHULMINIATBHOM yCIIYTH, OJYyYEHHUS TOJIHOM, aKTyalIbHOM U I0CTOBEPHOU MH(OpMaluu
0 MOPSAKE MPEIOCTaBICHUS MYHHUIMIAIBHON YCIYyTM U BO3MOXKHOCTHU JOCYAEOHOIO
paccMoTpeHust oOparmieHuid (x&ano0) B MPOIECCe MPEIOCTABICHUS MYHUIIUMAIbHOU
YCIIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid u TeiicTBUiA
(0e3neiicTBHS) OPraHa, MPeAOCTABJISIOIET0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHIIUTAJbHBIX CJYKAIIMX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XkKAJIOBAHHUE B JOCYJEOHOM MOPSAIKE pPEIICHUN
u JeictBuil (Oe3aeicTBUS) opraHa, MPEIOCTaBISIONIET0 MYHHMIIMOAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIllero,  PYKOBOJAWUTENS ~ OpraHa,  MpeJOCTaBISIOLIErO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7KajI000i, B TOM YUCIIE B CIAEIYIOIINX CIIyqasiX:

1) HapymieHue cpoka perucTpanuy 3amnpoca 0 NpeIoCTaBICHUN MYHULIUITAIBHON
YCIIyTH, 3aI1p0oca, yKa3aHHoro B cratbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTAaBICHUS MYyHHUIMNAIBHOW yciayru. B ykazaHHOM
cimydae gocyaebHoe (BHecyleOHOE) 00KalloBaHWE 3asBUTENIEM PEIICHUH W JACHCTBUI
(Oe3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €Cld Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nerctBug  (0e37eiicTBUE) KOTOPOro  OOXKAIYIOTCSA, BO3JOXKEHA  (QYHKIMS 10
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIIMNAIbHBIX YCIAYTr B IOJHOM O0BEME B
MopsJIKe, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(GOPMAIIUU JTUOO OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WJIH OCYIIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMM akTamu Poccuiickoii @Penepanuu, HOPMaTUBHBIMU
paBoBbIMU akTamu PecriyOnuku Tatapcrad, MyHUIMITAIbHBIMU IPABOBBIMU aKTaMH JUIS
MIPEAOCTABIECHUS MyHULUMIIATBHON YCIIYTH;
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4) oTka3 B mpueMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
paBOBbIMU akTamu PecriyOnuku Tatapcran, MyHUIIUMITAIbHBIMU IPABOBBIMU aKTaMH IS
MIPEAOCTABIICHUS MyYHULIMIIAIBHOM YCIIYTH, Y 3asIBUTES;

5) oTKa3 B IpeJOCTaBICHUN MYHULIMIIAIBHON YCIIyTH, €CIM OCHOBAaHUS OTKAa3a HE
IPETyCMOTPEHbI (eiepalbHBIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBHUM C HHUMHU
MHBIMA HOPMATHUBHBIMHM IpaBOBbIMH akTaMu Poccuiickoit ®denepaunu, 3aKoHaMHu U
MHBIMU HOPMATHBHBIMU IIPABOBbIMU akTaMu Pecriyonuku Tatapcran, MyHUIIMITAIbHBIMU
IpaBOBBIMHU akTaMH. B ykazaHHOM ciiydae jaocyneOHoe (BHecyaeOHOoe) 00aJoBaHUE
3asBUTENIEM pELIeHUN U jaecTBuid (0e3aeiicTBUs) MHOTO(YHKIMOHAIBHOIO ILIEHTpA,
paboTHHKa MHOTO(QYHKITMOHAIBHOTO IIEHTpAa BO3MOXXHO B CiIy4dae, €CId Ha
MHOTO(QYHKIIMOHAJIBHBIA LIEHTp, peuieHus u fAeiictBus (Oe3melicTBHE) KOTOPOTO
00XayloTCs, BO3JIOXKEHAa (YHKUHUS 1O MPEJOCTABICHHI0 COOTBETCTBYIOIIUX
MYHUIMIAIBHBIX YCIYT B IOJTHOM 00bEME B MOPSAIKE, ONPEACICHHOM 4acThio 1.3 cTaThbu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrd
IJIAThl, HE TNPEAYCMOTPEHHOW HOPMATUBHBIMH IIPAaBOBBIMH akKTamu Poccuiickon
@denepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOnuku — Tarapcras,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, IMPeIOCTABIIAIOIIEI0 MYHUIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIEr0 MyHULIUIIAIbHYIO YCIYTy, MHOTO()YHKIHOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, OpraHU3aINi, IPeyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
WCIIPaBJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OWIMOOK B BBIJAHHBIX B pE3yJbTaTe
MpPEAOCTABICHU  MYHMIMNAIbHOW  YCIOYyrM  JOKYMEHTax JMOO  HapyleHue
YCTAaHOBJICHHOTO CpOKa TakKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelIeHud u AedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO ~ LIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOIO  IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUHMOHAJIbHBIM LIEHTP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IIOJHOM 00bEME B IOPSAKE, ONIPEAECTICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;

8) HapylmieHue CpoKa WIM IOpsSAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
IIPEAOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHULIMIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpEHbI (eepaabHbIMU 3aKOHAMU U TPHUHATHIMU B
COOTBETCTBMM C HHUMU HMHBIMA HOPMATHUBHBIMU TPaBOBBIMH akTaMHu Poccuiickoil
®denepanyy, 3aKOHAMU W WHBIMA HOPMATHUBHBIMU TMPaBOBBIMU akTamMHu PecryOnuku
TaTtapcTan, MyHUIIMTIATBHBIMU MPABOBBIMU akTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM peIIeHU u JedcTBuil (0e3aeicTBYS)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(QYHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIHS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B MOJHOM 00b€ME B IOPSAKE, OTIPEACICHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3axoHa Ne 210-D3.
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10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHWH MYHUIUNAIBHON yCIyru
JOKYMEHTOB WMJM HMH(OpMalmu, OTCYyTCTBHE W (WUJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAIUCH MPU NEPBOHAYAIBHOM OTKa3€ B IPHEME TIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONU yCIyTH, MO0 B MPEAOCTABICHUHA MYHHIIMIIAIHLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciiydae nocyneOHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U el CcTBUI (6e3nericTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUNIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONIPENECITCHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEeAOCTaBIAIONIMA MYHULHUIIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBI LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SIBJIAIONIUMUCS ydUpeauTesIeM MHOTO(PYHKIMOHAIBHOTO LIEHTpa (naiee -
yuypeauTenb ~ MHOTOQYHKUHOHAJIBHOTO  ILIEHTpa), a Takke B  OpraHU3allH,
npeaycMoTpeHHbIe 4acThio 1.1 ctatbu 16 deaepanpHoro 3akona Ne 210-D3. JKanobs! Ha
pemieHuss U JAeMcTBUs (Oe3lelCTBHE) PYKOBOJIUTENS OpraHa, MPEeoCTaBIISIIOIIETO
MYHUIIUTIATIBHYIO YCIYTY, TTOJAI0TCS B BBIIIECTOSIIUM OpraH (MPU €ro Hallm4um) 0o B
CIy4ae €ro OTCYTCTBUS PAaCCMATPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MIPEJAOCTABISAIONIETO MYHUIIMIIAIBHYIO Yyciayry. JKamoObl Ha pelieHus: U JAeUCTBUS
(6e3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAIBLHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(YHKIMOHAIBHOrO LeHTpa. KamoObl Ha peleHus W JAeUCTBUS
(6e3nelicTBuUC) MHOTO(YHKIIMOHATHLHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(YHKIIMOHAJIbHOTO UEHTpa WU JODKHOCTHOMY JIUIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
nevctBust (Oe3neiicTBUe) paOOTHUKOB OpraHMU3allvi, MPEeTyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMUTENISM ITHX
OpraHu3alyi.

Kamoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHUIIUTIATBHYIO ~ YCIYTy, JIOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIUIAIBHOTO CIYXKaIero, PyKOBOJUTENIS OpraHa,
MIPEIOCTABIISIONIETO MyHUITUTATHHYIO YCIYTY, MOXKET OBITh HAIIPABJICHA 0 TIOUTE, Yepe3
MHOTO()YHKITMOHAIbHBIN IEHTD, C UCIIOJIb30BAaHUEM uH(}OpMaIMOHHO-
TEeJICKOMMYHUKAIIMOHHONW  cetn  «WHTepHeT», oduiuansHOTO caiiTa  Oprasa,
MPEAOCTABISAIONIET0  MYHUUHMINANbHYIO  ycayry, EmuHoro  moprama — ambo
PecnyOnukanckoro nopraia, MHQOPMAIMOHHON CUCTEMBI JOCY1IEOHOT0 00KaJIOBaHUS, a
TaKKe MOXET OBbITh MPUHATA NP JUYHOM IpueMe 3asButens. JKamoba Ha pernieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAJIBHOTO LEHTpA, paboTHUKA
MHOTO()YHKIITMOHAJILHOTO LIEHTPA MOXET OBITh HAIIpaBjieHa Mo MOYTe, C UCII0JIb30BAaHUEM
MH(}OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanbHOro caira
MHOTO(YHKITMOHAILHOTO IIeHTpa, Eqnaoro moprana nubo Pecnybnukanckoro moprana,
MH()OPMAITMOHHON CUCTEMBI TI0CYI€0HOTO 00KaIOBaHUs, @ TAKKE MOXKET OBITh MIPUHSTA
npu JUYHOM mpueme 3asBurens. JKamoba Ha pemenus u jaeiictBus (Oe3neiicTBHe)
OpraHu3alui, npeaycMoTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
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@3, a Takke UX pabOTHUKOB MOXET ObITh HAIpaBJICHA IO MOYTE, C UCIOJIb30BAHUEM
MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», O(QUIIMANbHBIX CaHTOB
3TUX opraHu3auuii, Ennnoro noprana mmbo PecryOiMkaHCKOro noprania, a TaksKe MOKET
OBITH MPUHSATA MPU JTUYHOM MIPHEME 3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HaumMeHOBaHME OpraHa, TMPEJOCTABISIIONIEIO MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTAaBISIIONIEIO0 MYHHUIIMIAIbHYIO YCIyTy, JH00
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAJILHOTO LIEHTPa, €r0 PYKOBOAUTENS U
(umm) paboTHWKa, OpraHu3alui, NPeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneut u (in) pabOTHUKOB, PEIICHUS U
neicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (TOCIEIHEE - MPH HATWYHMH), CBEACHHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3UUECKOTO JMLa MO0 HAaUMEHOBAHHE, CBEJECHUS O MECTE
HAXOXKJEHUS 3asBUTEIS - IOPUAMYECKOr0 JUIA, a TAKKe HOMEpP (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 oOXaldyeMbIX PEIICHHSIX M ACHCTBUAX (Oe31elCTBHM) OpraHa,
IIPENOCTABISIOIET0O  MYHULHIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIIAIOIIEIO0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CITy’Kallero,
MHOTO(QYHKIIMOHAJIBHOIO ILIEHTpa, pabOTHUKa MHOTO(QYHKIMOHAJIBHOTO IIEHTpA,
OpraHu3alyii, IpeayCMOTPEHHBIX YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C PELICHUEM HU
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIMNAIBbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTAaBISIIOIIEr0 MYHHMIMOAIBHYIO YCIYyry, Ju00
MYHUIUINAIBHOTO  CIY)KAIller0, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIITMOHAJILHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABJICHBI TOKYMEHTHI (ITPU HAJTMYUH ), TOATBEPKIAIOIIUE T0BOAbI 3asIBUTEISL, TUO0
UX KOIUH.

5.4. IloctynuBiias xanobda MoJJIeKUT PETUCTPAIIMK B CPOK HE MO3HEE paboyero
IHS, CJIEIYIOLIETO 33 THEM MTOCTYILJICHUSI.

5.5. XKanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYyHUIUIAIbHYIO
YCIIyTY, MHOTO(QYHKIIMOHATIBHBIA HEHTP, YUPEIUTENI0O MHOTODYHKIIMOHAIBLHOTO LIEHTPA,
B OpraHu3allvy, IpeaycMOoTpeHHbIe yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 100 BBIMIECTOSMIMA OpraH (MPU €ro HAIWYWH), MOMJICKHUT PACCMOTPECHHUIO B
TE€YEHUE MATHAALATH pabodynx AHEH CO JIHA €€ PEerucTpalliu, a B ciydyae 00KalloBaHUs
0TKa3a OpraHa, Ipe0CTaBJISIONIEr0 MyHUIUIIAIbHYIO YCIYTY, MHOTOQYHKIIMOHATBLHOTO
LIEHTpa, OPTaHU3aLMM, IPELYCMOTPEHHBIX 4acThio 1.1 cratbu 16 @enepanbHOTO 3aKOHA
No 210-®3, B nmpueme AOKYMEHTOB Y 3asBUTENS JIMOO B UCHPABICHUU JIOMYIICHHBIX
OMEYaToK M OMMOOK WK B ClIy4yae 00KaJIOBaHUS HapyUIECHUS YCTAaHOBJIEHHOTO CPOKa
TaKUX KUCIIPABJICHUH - B TEUCHHE MATH pabOUYuX JIHEW CO JIHS €€ PErucTpaluu.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl MPUHUMAETCS OJJHO U3 CIEAYIOIINX
pELICHUN:

1) s)xanmo0a y10BIE€TBOPSETCSA, B TOM YHCIE B (POPME OTMEHBI IPUHATOTO PEIICHMUS,
WCIPABIICHUS JIOMYIIEHHBIX OMNEYaTOK U OMMOOK B BBIIAHHBIX B pe3yJbTare
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IIPENOCTABIECHN MYHULIMIIATbHON YCIYyTH JOKYMEHTAX, BO3BPaTa 3assBUTEIIO JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMHU AKTaMU
Poccuiickoii ®enepanuu, HOpMaTUBHBIMH NPaBOBbIMU akTaMu PecniyOnuku Tarapcran,
MYHULMIIATbHBIMU IIPABOBBIMU aKTAMH;

2) B yJIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyrOIIETO 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOSLIEM IIYHKTE, 3asBUTENI0 B NMHUCBMEHHON (OpME U IO KEIAHUIO 3asABUTENS B
JIEKTPOHHOM  (hopMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
pPaccMOTPEHHUS KaJIO0OBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl TMOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEII0 O pe3ysbTaTax PacCMOTPEHUs >KajdoObl Jaercs MHpopmamus o ASUCTBUSAX,
OCYILIECTBIISIEMBIX ~ OPTaHOM,  HIPEAOCTABISIOMMM  MYHHLMNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nenmsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHULIMIAIBHON YCIIYTH, a TAKXKE MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEY/I0OCTBA M YKa3bIBaeTCs MHPOPMALMS O JATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aBUTENI0 B LEIAX MOJIYYECHUS
MYHULMIIATBHON YCIIYTH.

5.8. B cnyuyae mpusHaHUs *KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHPOpMalus O MOpsaKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHUS B XOJ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KalnoObl
IIPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO NPABOHAPYLICHUS WM MPECTYIUIEHUA
JOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU [0 PACCMOTPEHUIO Kajoo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl ITPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
paspelnieHus Ha poBeJieHrne padboT
10 COXPAaHEHUIO O0BEKTA
KyJIbTYPHOTO HAaCJeIUsi MECTHOTO
(MYHHITUIIAJIBHOTO) 3HAYEHUS

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPeA0CTaBICHUH MyHUIUIIAIBHON yCIIyTH
1o
oT Ne
PaccmotrpeB Bame 3asBnenHue ot No u
MpuIaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MPUHSTO pellieHrne 00 0TKa3e
B 1o
CJIEIYIOLIUM OCHOBAHUSIM:
3.
4,

JlonomHuTenbHAS MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKa3aHHBIX HAPYIICHU.

JlaHHBIM OTKa3 MOXET OBbITh OOXaJOBaH B JOCYACOHOM TOPSIAKE MyTeM
HaITpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TakKe B CyZACOHOM ITOPSIZIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE Juio (PHO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
paspelnieHus Ha poBeJieHrne padboT
10 COXPAaHEHUIO O0BEKTA
KyJIbTYPHOTO HAaCJeIUsi MECTHOTO
(MYHHITUIIAJIBHOTO) 3HAYEHUS

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl PEIOCTaBICHUS
MYHHULUITAJIIBHON YCIIYTH I10

oT Ne

PaccmotpeB Bame 3adBieHune oOT No 51
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJJHOMOYEHHBIM OpraHoM
IIPUHSTO
pemerne o0  OTkKaze B NpHeMe  JOKYMEHTOB,  HEOOXOJUMBIX ISt
10 CJIEAYIOIINM OCHOBAHUSM:

3.

4,

Pa3pscHeHne IpUUYMH OTKa3a:
JononnuTenbHas HHGOpMALIUS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCS B YITOJHOMOYCHHBIM OPraH C 3asBICHHEM O
MIPEIOCTaBIICHUHN YCIYTH MTOCJIC YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlanHbI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOpSIIKE IyTeM
HaIpaBJICHUS KaJIO0bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIZIKE.

Ceenenust 00 AIEKTPOHHON TTOAMHUCH

HomxuocTtHOe nuio (PHO)(foirics yioiHoMOYeHHOTO A0JKHOCTHOTO JIAIa OpTaHa)
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[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY
peraamMeHTy IpeoCTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O
BbIJIaue pa3pelieHus Ha
MpOBeICHHE padoT 1o
COXpaHEHUI0 00bEKTa
KyJIbTYPHOTO HAaCJIeIUsi MECTHOTO
(MYHUITUIIAJIBHOTO) 3HAYEHUS

dopma
B

(HauMEeHOBaHME OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

3asaBJieHue
O BBIIDAYE PaspelleHMs Ha NpoBeleHMe paboT N0 COXPaHeHMI OOBeKkTa
KyJIbTYyPHOTO Haclenmsa

(nosiHOe (MM COKpAalleHHOEe) HaMMEHOBaHME KPpUIMUYECKOTO JiMia C ykKa3aHueM erIo
OPTaHM3aUMOHHO-NPpaBoBOM Qopmel mam ©.M1.0. MHOMBMIAYAJIBHOT'O NPeINpUHMMATENd,
OOKYMEHT, yIOCTOBEPSKUNUM JINYHOCTD)

ABJIA€TCHd 3aKa3UMKOM pa60T ’

(yxazaTb HauMMeHOBaHMe paborT)
IPOCUT PAaCCMOTPETh HOOKYMEHTALMIO IJiS BHIAUM Pa3pelleHus Ha NpoBemeHMe paborT
10 COXpPaHeHun oOBeKTa KYyJIbTYPHOT'O HacCJeIus

(MecToHaxoOXxOmeHue oOOBEKTa KyJIbTYPHOT'O Hacjenusd)
dakTUUECKUM aipec 3akasuuka paboT:

[IouTOBEIM aIpec 3akKasumka paboT (ecamM OH OTIMYaeTCsa OT (QaKTUUIEeCKOI'O

ampeca) :
KounraxkTHasa wuHboOpMaumsa (OJS YyBeIOMJIEeHMS O BbIade (o6 oTKasze B BhHIaue)

paszpelnleHsa Ha OpoBeleHMre paboT IO COXPaHEeHMI OOBeKTa KyJbTYPHOI'O HAacjelousa U

IOYTOBOVM OTIPABKU) :

agpec: ,

TeJyiedoH : .
CorJylaceH C OTNpaBKkOM pa3spelieHMs (OMcCbMa 00 OTkase B BHIAUe paspelleHNs)

IO Hodre

(nomnmuck, pacumdpoBka MIOIMIUCH)

K 3a4ABJIEHUIO npvmaraforfcq (yKasaTb npvmaraeMHe JOKYMEHTEI M KOJIMYEeCTBO
BKBEMIIJIAPOB)
" " 20 T
(nara)

P C3YJIbTAT MMPEAOCTABIICHUA MyHHHHHaHLHOﬁ yCiIyru, npoury nmpeaoCTaBuTh:

I:I B JUUHBIA kaOuHer [loprana rocygapcTBEHHBIX M MYHHIMIAIBHBIX ycinyr PecnyOnuku
Tarapcras;

I:I B MHOTO()YHKITHOHAIBHOM LIEHTPE MTPEI0CTaBICHUS TOCYJapPCTBEHHBIX ¥ MY HHUIIUITIATBHBIX
ycayr Pecniy6nuku Tarapceran;

I:I B Opeane.

(mara) (moamuck) (®.1.0.)
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K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHHUIIUTIATBHOM YCIIYTH O BbIJa4e
paspelnieHus Ha poBeJieHrne padboT
10 COXPAaHEHUIO O0BEKTA
KyJIbTYPHOTO HAaCJIeIUsi MECTHOTO
(MYHUIIUIIAJIBHOTO) 3HAYEHUS

MEPEYEHD
TTOKYMEHTOB, SIBJISTIOILIUXCSI OCHOBAHUEM J1JI51 BBIJJAYU PA3PEILIEHUS
HA POBEJEHUE NEPBOOYEPEIHBIX KOHCEPBALIMOHHBIX WJIN
MPOTUBOABAPUIHBIX PABOT IO COXPAHEHUIO OBBEKTA KYJbTYPHOI'O
HACJIEIUS

1. IlpaBoycTaHaBIMBAIOIINE TOKYMEHTHI HA O0BEKT KYJIBTYPHOTO HACIIEIUS.

2. 3ajanue Ha pa3pabOTKy MPOEKTHOW NOKYMEHTAllMW U MpOBeACHHE pabOT MO COXPaHEHHIO,
BOCCO3/IaHUIO O0BEKTA KYJIbTYPHOTO HAceaus (3aBepEHHAst KOIIHS ).

3. AKT TEXHHYECKOT'O COCTOSTHUS 00bEKTa (KOIIHS).

4. TlpoekTHass AOKYMEHTAIMsl Ha NPOBEICHHE pPabOT MO COXPAHEHHIO OOBEKTa KYJIBTYPHOTO
HACJIeUsl MECTHOTO (MYHUIIMIIATBHOTO) 3HAUYCHUSI.

5. AKT ompeesieHus! BIUSHUS MPEATIONAaraeMbIX K IIPOBEICHUIO BUOB paOOT HAa KOHCTPYKTUBHBIC
U IpyTUE XapaKTEPUCTUKH HAJEKHOCTH U 0€30MaCHOCTH 00BEKTa KYJIbTYPHOTO HACIEIUS.

6. IlomoxxuTenpHOE 3aKIFOUYEHHE TOCYAAPCTBEHHON AKCIEPTH3BI MPOESKTHOW JOKYMEHTAIHH TI0
COXpaHEHHMI0O O0BEKTa KyJbTYpHOrO Hacienuss (IpU TpOBEIEeHHMM pPaboOT, 3aTparuBaroIIUX
KOHCTPYKTUBHBIE W JIPYTHE XapaKTEPUCTUKH HAIEKHOCTH W 0€30IacHOCTH OOBEKTa KYJIbTYPHOTO
Haclens), JIOKYMEHTHI B COOTBETCTBMM C dYacThio 7 cratbu 51 I'pamocTpouTensHOro Kojaekca
Poccuiickoit ®epepanuu.

7. JluueH3uss HUCHNONHUTENS paboT  (IOPUAMYECKOr0 JIMIAa MM MHIUBUAYaJIbHOTO
NpEeINpUHUMATENS) Ha OCYIIECTBICHHE JEATENIbHOCTH Ha O0O0BEKTaX KyJIbTYpHOTO Hacieaus
(HOTapHaJIbHO 3aBEPEHHAs KOIHS).

8. JloroBop (mpuka3) Ha OCYIIECTBICHHE aBTOPCKOTO HA/130pa (C FOPUINUECKUM UK (HPU3UIECKUM
JIMIIOM, BEOYIIMM pPa3pabOTKy MPOEKTHOM JOKyMEHTAallUd Ha IMpOBeAECHHE paboT MO COXPaHEHUIO
00BEKTa KyJbTYpHOTO Hacaeaus ) (KOmusl).

9. Jlumuiom crienuanucTa, OCyecTBISIOEro aBTOPCKUIA Haa30p (KOmus).

10. JloroBop (mpuka3) Ha OCYIIECTBICHHE TEXHUYECKOTOo Haa3opa (C HOPUAMYECKUM WU
(GU3NYEeCKUM JIMIIOM, BEAYIIUM pa3pabOTKy MPOEKTHOM MTOKYMEHTAllMW Ha MpOBeAeHHE paboT Mo
COXPAHEHHUIO 00BEKTA KYJIbTYPHOIO Haciueaus) (Komnus).

11. IunioM crienuanucTa, OCyIEeCTBIISIONIEr0 TEXHHIECKUIA Ha130p (KOmus).

12. PeKkBU3UTHI OXpPaHHOTO 0053aTENbCTBA.

14. JoroBop noapsaa (KOHTPAKT) Ha BHIIIOJHEHUE padoT.


consultantplus://offline/ref=2EB999309E0C10E05DBEAA0BA73D446EBFAC8C42467C6E172271D6923DD4703A2465FB9055926998C3A16DF14C3C5F23C32574AD1A3Ag6c3G
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[Tpunoxxenue Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHHUIIUTIATBHOM YCIIYTH O BbIJaye
paspenieHus: Ha IpoBeJieHne padboT
10 COXPaHECHHUIO O0BEKTA
KYJBTYPHOTO HACJEIUSI MECTHOTO
(MYHUIIUIIAJIBHOTO) 3HAYEHUS

NMEPEYEHD
JOKYMEHTOB, SIBJASIIOLIAXCSI OCHOBAHUEM JIJ151 BBIIAYM PASPEILEHUS
HA MTPOBEJIEHUE WHKEHEPHBIX OBCJIEJOBAHW HA OFBEKTE KYJILTYPHOTO
HACJIEIUS

1. I[IpaBoycTaHaBIMBaOIIKE JOKYMEHTBI HA OOBEKT KYJIbTYPHOT'O HACIIEIHUS.

2. 3ajaHue Ha pa3pabOTKy MPOEKTHOW JOKYMEHTAlMH U IpoBeieHHe padoT MO COXPaHEHMIO,
BOCCO3/IaHHIO0 00BEKTA KyJIbTYPHOI'O Hacyieusl (3aBEpeHHAst KOIHs).

3. Ilepedens padoT ¢ ykazaHHEM OYEPETHOCTH UX BBIOJIHEHUS, TUIAH IPOBEICHHUS HHKCHEPHOTO
oOcnenoBaHusi, pa3pabOTaHHBIE W MOJNMCAHHBIE CHEHUAIUCTOM (CHEIHAIMCTOM-PECTABPATOPOM)
(3aBepeHHas Komus).

4. JluueHsus WCHONHUTENS pabOT  (FOPUAMYECKOTO JHUIA WIHM  HHAWBHUIYaTbHOTO
MpEANPUHUMATEIIS) Ha OCYIIECTBICHUE ACATEIHPHOCTH Ha 00BEKTaX KYJbTYPHOTO HAacHeaus (KOTHs).

5. PEeKBU3UTEI OXpaHHOT' O 00s13aTeNbCTBA.

6. JloroBop Ha OCYIIIECTBIECHUE aBTOPCKOTO HAA30pa (C IOPUAUICCKUM WK (PU3UIECKUM JIUIIOM,
BEAYIIUM pa3padOTKy MPOEKTHOW MOKYMEHTAllMM Ha TpOBeIeHHE pabOT MO COXpPAaHEHHI0 O0BEKTa
KYJIBTYpHOT'O Hacjenus) (KOmus).

7. JIUmioMm crienuanyicTa, OCyIeCTBISIONIEr0 aBTOPCKUIM Ha130p (KOMus).

8. JloroBop noapsaa (KOHTPAKT) Ha BBIIIOJHEHUE paboT.
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[Tpunoxenue Ne 6

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
pa3peleHus Ha MpoBeIeHNE padoT
110 COXPaHCHHIO 00BEKTA
KYJIbTYPHOTO HacIEIusI MECTHOTO
(MYHHITUIIAJIBHOTO) 3HAYEHUS

ITEPEYEHb
JOKYMEHTOB, ABJIAIOIINXCA OCHOBAHUEM JIUIA BBIIAYU PASPEILIEHUSA
HA BBIIIOJIHEHUE PEMOHTHBbBIX PABOT 11O NIOAAEP)KAHUIO OBBEKTA
B OKCINIYATAIIMOHHOM COCTOsAHMH

1. HpaBOYCTaHaBHI/IBaIOH_II/Ie JOKYMCHTEI Ha 00BEKT KYJIbTYPHOI'O HACJICAU .

2. 3amanue Ha pa3pabOTKy MPOEKTHON MOKYMEHTAIMU U MPOBEJAEHUE PAa0dO0T MO COXPAHCHUIO U
BOCCO3/[aHUI0 00BEKTA KYJIBTYPHOTO HACIIEIUs

3. AKT TEXHUUYECKOT'O COCTOSTHUSI 00bEKTa (KOTIHS).

4. IlpoekTHass NOKyMEHTalusi Ha IPOBEJIEHUE padOT MO COXPAHEHHIO OOBEKTa KYJIbTYPHOI'O
HaclieIus MECTHOTO (MYHUIMIIAIBLHOI0) 3HAYSHUS

5. Jlumensus ucnodHuTeNss paboT  (FOPUAMYECKOrO  JUIA WM  HWHAUBUAYATHHOTO
MpeINPUHIMATENIS ) Ha OCYIIECTBIICHUE IEATeIbHOCTH Ha 00BbEKTaX KyJIbTYPHOTO Haciueaus (KOmus).

6. Jloroop (Tiprika3) Ha OCYIIECTBICHUE aBTOPCKOTO HAA30pa (C FOPUAMUECKUM I (PU3UIECKUM
JUIOM, BEIYIIUM pa3paObO0TKy MPOCKTHOW TOKYMEHTAIllMd Ha IMPOBEJCHUE PAOOT MO COXPAaHEHUIO
00BEKTa KyJbTYpHOTO HAcCTEeAMs) (KOTIHS).

7. JIUmioMm crienuanucTa, OCyIeCTBISIONIEr0 aBTOPCKUIM Ha130p (KOMus).

8. JloroBop (mpHKa3) Ha OCYIIECTBIEHHE TEXHHYECKOTO Haa3opa (C IOPUANYECKUM WU
(U3HYECKUM JIMIIOM, BEAYIIMM pa3pabOTKy MPOCKTHOW ITOKYMEHTAIMW Ha TMPOBEJCHHUE PaboT 1o
COXPAaHEHHUI0 00BEKTa KYJIbTYPHOTO Hacleaus ) (KOmus).

9. lunom crienuanycTa, OCyIeCTBISIFOIIET0 TEXHUUYECKUM Haa30p (KOTHS).
10. PexBU3UTHI OXpaHHOTO 0053aTENbCTBA.

12. loroBop nojapsaa (KOHTPAKT) HA BHIIIOJTHEHUE padoT.
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[Tpunoxenue Ne 7

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
pa3peleHus Ha MpoBeIeHNE padoT
110 COXPaHCHHIO 00BEKTA
KYJIbTYPHOTO HacIEIusI MECTHOTO
(MYHHITUIIAJIBHOTO) 3HAYEHUS

ITEPEYEHb
JOKYMEHTOB, ABJIAIOIINXCA OCHOBAHUEM JIUIA BBIIAYU PASPEILIEHUSA
HA ITPOBEJAEHUE PEMOHTHO-PECTABPAIIMOHHBIX PABOT, PEMOHTA
HAMATHHUKA, PECTABPAIIUU TAMATHUKA WU AHCAMBJIA,
IMPUCITIOCOBJIEHUE OFBEKTA KYJIbTYPHOI'O HACJIEAUA AJ51 COBPEMEHHOI'O
HNCITIOJIb30BAHUSA, HA BBIIIOJIHEHUE PABOT 110 COXPAHEHUIO
N BOCCO3JAHHUIO YTPAYEHHOI'O OBFBEKTA KYJIbTYPHOI'O HACJIEJAUA

1. IlpaBoycTaHaBIMBAIOIINE TOKYMEHTHI HA O0BEKT KYJIBTYPHOTO HACIIEIUS.

2. 3ajaHue Ha pa3pabOTKy MPOEKTHOW JOKYMEHTAlMH U IpoBeleHHe padoT MO COXpPaHEHHIO,
BOCCO3/IaHUIO O0BEKTA KYJIbTYPHOTO HAceaus (3aBepEHHast KOIIHS).

3. AKT TEXHHYECKOT'O COCTOSTHUS 00bEKTa (KOTHS).

4. TlpoekTHas AOKyMEHTAIMsl HA MPOBEJACHHE PabOT MO COXPAaHEHHIO0 OOBEKTa KYJIBTYPHOTO
HaclieIus MECTHOTO (MYHUIMIIAIBHOI0) 3HAYSHUS

5. AKT ompeiesieHus! BIMSHUS MPEATIONIaraeMbIX K IIPOBEICHUIO BUIOB padOT HAa KOHCTPYKTUBHBIC
U IpyTUe XapaKTepUCTUKH Ha/IeKHOCTH U 0€30MaCHOCTH 00BEKTa KyJIbTYpHOIO HaceIusl.

6. IlonoxuTenpHOE 3aKITIOUEHHE TOCYAAPCTBEHHOW IKCIEPTH3BI MPOCKTHOW JOKYMEHTAIMH TI0
COXpaHEHMI0O OO0BEKTa KyJbTYpHOrO Hacieaus (IpU TpOBEeIEeHHMH pPadoOT, 3aTparuBaroIMX
KOHCTPYKTUBHBIE W JIPYTHE XapaKTEPUCTUKHA HANEKHOCTH M 0€30MacHOCTH OO0BEKTa KYIbTYpHOTO
Hacliens), JIOKYMEHTBI B COOTBETCTBMM C 4YacThio 7 cratbu 51 I'pamocTpouTensHOro Kojaekca
Poccuiickoit ®epepanuu.

7. JluueH3uss HMCMNONHUTENS paboT  (IOPUAMYECKOro JIMIAa WM MHIUBUIYaJIbHOTO
NpEINpUHIMATENS) Ha OCYIIECTBICHHE JEATEIFHOCTH Ha OOBEKTaxX KyJbTYPHOTO HACIEIUS
(HOTapHUaIbHO 3aBEPEHHAs KOIUS).

8. TlomoxuTenpHOE 3aKIIOYEHHE TOCYAAPCTBEHHOW HWCTOPUKO-KYJIBTYPHOW DKCHEPTH3BI
MPOEKTHOM TOKYMEHTALIUHU TI0 COXPAHEHNIO0 00BEKTa KyJIbTYPHOI'O HAaCIeIusl.

9. PemeHune o0 BOCCO3AAHMM YTPAYEHHOrO OOBEKTAa KYJIBTYPHOIO HAacleousi, MPUHITOE
YIIOJIHOMOYEHHBIM OPraHOM B COOTBETCTBUU ¢ 3akoHOM Pecnyonuku Tatapcran ot 01.04.2005 N 60-
3PT.

10. JToroBop (mmpuka3) Ha OCYIIECTBIEHUE aBTOPCKOT0 Ha/130pa (C IOPUINYECKUM N (PU3UYECKIM
JUIIOM, BEOYIIMM pPa3pabOTKy MPOEKTHOH JOKyMEHTAIlMd Ha TMPOBEACHHE paboT MO COXPaHEHUIO
00BEKTa KyIbTYPHOTO HACTEANS) (KOTIHS).

11. lunioM cnenuanucTa, OCyIECTBIISIFOIIET0 aBTOPCKUI Haa30p (KOMus).

12. JloroBop (mpuka3) Ha OCYHIECTBICHHUE TEXHHUUYECKOrOo Haja3opa (C HOPUAMYECKUM WIH
(GU3NYECKUM JIAIIOM, BEAYIIUM pa3pabOTKy MPOEKTHOH ITOKYMEHTAllMW Ha MpPOBEACHHE padoT 1o
COXpaHEHMIO 00BEKTa KYJIbTYPHOTO Hacieus1) (KOmusl).

13. JlunioM cnenuanucTa, OCyIIeCTBIISIONIEr0 TEXHUUECKUN HaA30p (KOMus).

14. PekBU3UTHI OXpaHHOTO 00sI3aTEILCTBA.

16. loroBop moapsiaa (KOHTPAKT) Ha BEITIOJTHEHUE PadoT.
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[puinoxenue Ne §

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
pa3peleHus Ha MpoBeIeHNE padoT
110 COXPaHCHHIO 00BEKTA
KYJIbTYPHOTO HacIEIusI MECTHOTO
(MYHHITUIIAJIBHOTO) 3HAYEHUS

HHEPEYEHDb
JOKYMEHTOB, ABJIAIOIINUXCA OCHOBAHUEM JJIA ITPOJIOHI' AT
PASPEHIEHUSA HA BBIITIOJTHEHUE PECTABPAIIMOHHBIX U PEMOHTHBIX PABOT,
PABOT I1IO BOCCO3JJAHUIO YTPAYEHHOI'O OBBEKTA KYJIBTYPHOI'O HACJIEAUSA

1. Panee BbIjaHHOE pa3pellieHHE HAa MPOBEJEHHE padOT MO COXPAHEHHIO 0OBEKTa
KyJIbTYPHOTO Hacjeaus, padoT MO BOCCO3JaHUIO YTPAYCHHOIO0 OOBEKTa KYJIbTYPHOTO
Hacyeaust (KOs ).

2. Ilepedennb pabOT, BBIMOJHEHHBIX 32 BpEMs [JEHUCTBHS paHEE BBIIAHHOTO
pa3penieHusT Ha BBINOJHEHHE PECTaBPAIlMOHHBIX M PEMOHTHBIX padoT, padoT 1o
BOCCO3/JaHUIO YTPAUYEHHOTO 00BEKTa KyJIbTYPHOTO HACIIEIUS.

OTtuer cnenuanucTa, OCyIeCTBIISIONIEr0 aBTOPCKUM HAA30P.



80

[Tpunoxenue Ne 9

K AJIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIIATIAJTFHON YCITYTH TIO TI0
BbIJIa4e pa3pericHus Ha
npoBejicHHe paboT M0 COXPaHEHUIO
00BEKTa KyJIbTYPHOTO HACIIEIHS
MECTHOTO (MYHMITUTIATHLHOTO)
3HAYCHUS

PykoBoaurento
HcnomHuTtenbHOro KOMATETa

Or:

3asBIIeHUE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 omuOKe, JOMYIICHHOW MPU OKa3aHUM MYHUIIMIIAILHON YCIYTH IO

3amnucaso:
[IpaBunbHBIE CBEICHUS:

[lpomry wWCOpaBUTh  JOMYHICHHYK) TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yITaTOM MYHHIIUIIAIBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnydae mnpuHsATHS pemieHHs 00 OTKIOHCHHWH 3asBJACHHUS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKH MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPEHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHUEM 10
ampecy:

Hacrosiinm noaTBepKaar0: CBEACHUS!, BKIIOYCHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK HHXKE,
nocToBepHBL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTBI JICUCTBUTEIIBHBI U
CoJieprKaTr JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.1.0.)
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[Tpunoxenue Ne 3

K IIOCTAaHOBJIEHUIO

M cnomHuTenbHOro KOMUTETA
Jp0oxKaHOBCKOTO MYHMIUIIAJIBHOTO
paiiona Pecnybnuku TaTapcran

oT 2022 No

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABIEHU MYHMUIMIIAJIBHON YCJIYI'H N0 COTJIACOBAHUIO MPOEKTHOM
AOKYMEHTAIIMM HA NIPOBe/ieHne PAdoT M0 COXPAHEHUIO 00bEeKTa KYJIbTYPHOI0
HACJIeIUsl MECTHOT0 (MyHMIMIIAJIbHOT0) 3HAYECHUS

1. O0mue moJ10:KeHus
1.1. IlpeameTt peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

1.1.1. Hacrosmmii  agMUHUCTPATUBHBIM  periiaMeHT  IPEJOCTaBIICHUS
MYHULMIIAIBHOW YCIYrH (Jajgee — aJIMUHUCTPAaTUBHBINA PErVIAMEHT) yCTaHaBIMBAECT
CTaHAAPT W TOPAJOK NPENOCTABICHUS MYHUIMNAIBHOM YCIYIM MO COIIACOBAHMIO
MIPOEKTHOM JOKYMEHTALIMH HA POBEJEHUE padOT IO COXPAHEHUIO O0BEKTA KyIbTYPHOTO
HacJieIus MECTHOTO (MYHUIIUITAJIBHOTO) 3HaYEHUsI (J1ajiee — MyHULIUNAIbHAs YCIIyTa).

1.1.2. ITonoxeHnst aAMUHUACTPATUBHOTO PETJIAMEHTA ITIPUMEHSIIOTCSI B OTHOILIEHUHT
MPOBEICHHS pabdOT MO COXPAaHEHUI0 OOBEKTa KYyJbTYPHOIO HAcleIus MECTHOIO
(MyHULIMIAJIBHOTO) 3HaY€HUA J[pOKKaHOBCKOTO MYHULIUIIAILHOTO paiioHa.

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIONIMMU TPaBO Ha TOJYYCHHUE MYHUIMTIAIBLHOM YCIyTH,
SBJISIFOTCSL FOPUIMYECKUE JIMIA, WHIUBUIYAIbHbIE TPEANPUHUMATENN U (PU3NUECKHE
nuia (Janee - 3aBUTENB), MPAaBOO0IaaTeNN 00bEKTa KyJIbTYPHOTO HACIEIUS MECTHOTO
(MyHUIIMTTAJILHOTO) ~ 3HAYEHHWS, HWMEIOIIME HAMEPEHHE TMPOBOAUTH PadOTHI  TIO
COXPAaHEHHUIO JaHHOTO 00BEKTa KyJIbTYPHOTO HACIIEIHS.

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEACTABUTEIL  3aABUTEII,
JCHCTBYIONTUH Ha OCHOBAaHUHU JTOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHS, JTHOO
3aKOHHBIH MPeACTaBUTEIb PUINYCCKOTrO JIUIa (Janee — MPeACTaBUTE b 3asABUTEIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O TPEAOCTABIEHUH MYHULIMTIATBHON YCIyTH

1.3.1. Mudopmamuss o mnopsake MNpeAoCTaBICHUS MYHUIUNAIbHONW YCIyTH
pasmenaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHQOpPMALIMIO O MYHHMIMIAIBHOM yCiyre, pacHojIO)KEHHBIX B  IOMEIICHHSIX
MHOTO(YHKIIMOHABHBIX LICHTPOB IIPENOCTABIICHUSA rOCy1apCTBEHHBIX 51
MYHHULIMIIAIBHBIX YCIIYT.
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2) Ha O(UIMAIbHOM CalTe MYHUILMIAJIBLHOTO paioHa B HH(POPMAIIMOHHO-
TeleKoOMMYHUKarmoHHo# cetn « aTepre (https://drogganoye.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX W MYHHMIMOAIBHBIX YCIyr PecnyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOaukaHCKyi mopTain);

4) na EaguHom mopTasie rocyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYyT (PyHKIU)
(https:// www.gosuslugi.ru) (maiee — Equnblii mopTain);

5) B rocyapcTBeHHOU MHGOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHAIBHBIX IIEHTPAX MPEIOCTaBICHUS TOCYIAPCTBCHHBIX W
MYHHIMITATBHBIX YCIYT MPH YCTHOM OOpaIlieH!! - THYHO WM 110 Tenedony;

2) B MHTepakTUBHOM (hopme PecryOiMkancKoro noprana;

3) B UcnonaurensHOM KomuTeTe JpOXIKAHOBCKOTO MYHHIIMTIAIBHOTO paioHa
Pecniyonmuku TaTapcran (nanee — Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeNeoHy;

IPU TUCBMEHHOM (B TOM 4HcCJie B (hOpME 3IEKTPOHHOTO JOKYMEHTA) OOpaIieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 [TOYTE, B AJIEKTPOHHOU (pOpMeE MO 3JIEKTPOHHOMU MOYTE.

1.3.3. Uudopmanusa va Enunom noprane, Pecry6iinkanckoM mopTaie o mopsiaKe
U CpOKax IMpPEJAOCTABJICHUS MYHUIIMIAIBHON YCIYTM HAa OCHOBAaHUHU CBEJICHHM,
comepxammxcsi B PeecTpe TrocyIapCTBEHHBIX W MYHHUIIMIAIBHBIX  YCIHYT,
NPEOCTABIISETCS 3asIBUTEII0 OECIIIIaTHO.

Hoctyn xk uHGOpMALIUK O CPOKaxX M MOPSAKE MPEIOCTABICHUS MYyHUIIUTAIBHON
YCIIYTH OCYIIECTBISIETCS O€3 BBHIMTOJIHEHUS 3asBUTEIEM KaKHX-TuO0 TpeOOBaHUM, B TOM
yrcie 0e3 WCIOJIB30BaHUS MPOTPAMMHOTO OOECTeUeHHs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEJCTBA 3asgBUTENA TPeOyeT 3aKIIOYEHUS JHUIICH3MOHHOTO WU WHOTO
COrJIaleHus C npaBooOagaTenem POrpaMMHOI0 oOecreueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALIMIO WIIM aBTOPU3ALIMIO 3asBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHANBHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHny 3asiBUTENS JIMYHO WK TI0 TededOHY B COOTBETCTBHH C
MOCTYMUBIINM OOpaIeHueM MPEeA0CTaBISIETCS HHDOPMAITUS:

15)0 MecTe HaxXOXICHUS MHOTO(DYHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHUIMNANBHBIX ycayr, Opeana (agpec, rpaduk pabOTHI,
CIIpaBOYHBIC TEICHOHBI);

16) o mopsiike MPeIOCTaBICHUSI MYHHIIMIIATBHON YCIYTH, O ClOco0ax M CpoKax
MOJa4H 3asBJICHUIM;

17) o kaTeropusix rpaKaaH, KOTOPBIM MPEIOCTABISAETCS MYHUITUTIAILHAS YCITyTa;
O HOPMATHBHBIX TMPABOBBIX AaKTaxX, PETYIUPYIOIMHUX BOMPOCH TMPEIOCTABICHUS
MYHUITUTIATLHON YCITyTH;

18) 0 mepeuHe MOKYMEHTOB, HEOOXOJMMBIX IS PACCMOTPCHHS 3asBICHHS O
MPEIOCTABICHUH MYHUILIUTIATFHON YCIYTH, O CPOKaX MpHeMa M PEeTUCTPAINH 3asBIICHUS;

19) o0 xo/e MpeaOCTaBICHUS MYHHUIMITATLHON YCIYTH;
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20) 0 MecTe pa3mernieHHs Ha OQUIIMATBLHOM caliTe WH(OPMAIMH 10 BOIpPOCaM
MPEAO0CTABIICHUS] MYHUIIMNATBHOU YCIYTH;

21) o mopsinke oOXxaloBaHWUS ACHCTBUN WM O€3MEHCTBUS TOJHKHOCTHBIX JIHII
Opeana.

[To mnuceMeHHOMY OOpalleHUI0 COTPYJHUKH OTZENa, OTBETCTBEHHOIO 3a
IPEIOCTABICHNE MYHULUIAIBHOW YCIYrHM, NOJIpOOHO B NHCbMEHHOH Qopme
Pa3bACHSIOT 3aIBUTENIO MOPALOK PEIOCTaBICHUS MyHUIIUIIAIBHOW YCIIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOAILEM ITYHKTE aJIMUHUCTPATHUBHOIO PETJIaMEHTa, U B TCUEHUE TPEX
pabouuXx JAHEN CO AHS perucTpaluy oOpalieHUs HAlPaBJIsAIOT OTBET 3aABUTEN0. OTBETHI
JalTCsl Ha s3blke oOpalleHus. B ciyyae HEBO3MOXKHOCTH J1aTh OTBET Ha SI3bIKE
oOpalieHHs UCIOJIb3YIOTCS TOCYIapCTBEHHbIE A3bIKM PecniyOnuku TaTapcTas.

1.3.5. Undopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIMNAIbHON YCIyrU
pa3Memiaercss Ha O(QUUHAIBHOM  CaidTe MYHUIUIAIBHOTO pailoHa H  Ha
MH(OPMALMOHHBIX CTEHJaxX B oMeleHus X Opaana 11t pabOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocydapcTBeHHbIX s3blkax PecnmyOmmkum — Tarapcran,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHJAAX W Ha O(UIMAIBHOM  calTe
MYHULUIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON  CETH
«MHTEpHET», BKIIIOUAET CBEACHUS O MYHULIMIIAIIBHON YCITyTe, COJAEP KAIIHNECS B ITyHKTaX
2.1, 2.3, 24, 25, 2.7, 29, 210, 2.11, 5.1 agMHUHUCTPATHBHOTO pETJAMEHTA,
MH(POPMALIMIO O MECTE€ HaxOXKICHHs, CIPABOYHBIX TeJIePOHAX, BPEMEHU pPabOThI
Opeana, o rpaduke nprema 3asBJICHUI Ha IPEAOCTAaBICHUE MYHULIUIIAIbHON YCIIYTH.

1.4. HopmaTuBHbBIE MTPABOBBIE aKThI, PETYJIHPYIOIIUE MTPEAOCTABICHUE
MYHULIMTATBHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETrYJUPYIOLIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoptane, B PeecTpe TrocynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr, Ha
opuHAITLHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHUCTBYIOIICH peIaKkIiuu
MOJUIEKUT pa3MelieHuto Ha EnumHom mnoprane, B PeecTpe TrocynapCTBEHHBIX H
MYHUITMTIATBHBIX  YCIYT, Ha O(UIMAIhbHOM CaiiTeé MYHUIMNAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B aAMUHHUCTPATHUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINe TEPMUHBI U
OTpEEIICHHUS:

rocyJapcTBeHHasi HCTOPUKO-KYJIbTYpHas SKCIIEPTHU3a HAYYHO-TIPOSKTHOMN U (MJIH)
MPOEKTHOM JOKYMEHTALlMM IO COXPAHEHHI0 OOBEKTa KYJIbTYpPHOIO Hacleaus C
npunoxenusmu (nanee - ' MK-skcnepruza);
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ylnajeHHoe pabodee MECTO MHOTO(YHKIHMOHAJIBHOTO LEHTpa MpEeAOCTaBICHHUS
rOCyJapCTBEHHbIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTypHOE nozpaszzenenue (o¢prc) MHOroQyHKIIMOHATEHOTO LIEHTPA MPEeI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHULMNAIBHBIX YCIYT, CO3JIaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMIIAJLHOTO pailoHa WM B ropoJickoM okpyre Pecy6nuku TatapcTtan
B COOTBETCTBUM ¢ myHKToM 34 IlpaBun  opraHuzanuv  JI€STE€IbHOCTH
MHOTO()YHKIIMOHATTBHBIX IIEHTPOB peI0CTaBICHUS roCcyapCTBEHHBIX u
MYHUIIUTIANBHBIX YCIIYT, YTBEPKIACHHBIX ocTaHoBiIeHUeM [IpaBurenbcTBa Poccuiickoit
Oenepanuu ot 22 nekadbps 2012 r. Ne 1376 «O0 yrBepxkaenuu [IpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOKa - omwuOka (OmMcKa, OMedaTka, TpaMMaTHuecKas WM
apupmeTnyeckass omwubOka Ju00 ToA0OHas oOmMOKa), JOMYIIEHHas OpPraHoM,
MPEAOCTABISIONIMM MYHHUIIMIAIBHYIO YCIyTy, W TMpuUBeIIas K HECOOTBETCTBUIO
CBEJICHWH, BHECEHHBIX B JIOKYMEHT (pe3yIbTaT MYHUIIMITAIIGHON YCIyTH), CBEICHHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEICHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HHPPACTPYKType,
o0ecrnieunBaromien UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3alMOJICIICTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX JJIsi MPEIOCTaBICHUSI TOCY/IapCTBEHHBIX U
MYHUIIMTIAJIBHBIX YCIYyr B aJekTpoHHOU (opme (mamee — ECHA) - denepanvHas
rocyJapcTBeHHas ”H(GOPMAIIMOHHASI CHCTeMa, 00eCIIeYrBalOIasi CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB HMH(GOPMAIIMOHHOTO B3aMMOJICUCTBHS B E€IUHON CcHUCTEME
uaeHTUGUKAMM 1 ayTeHTUUKauu K uHbOpMaIMM,  CcoAep Kaleics B
roCyJapCTBEHHBIX MH(POPMAIIMOHHBIX CHCTEMAaX U WHBIX HH(POPMAITMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
[EHTP MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHIMIAIBHBIX yciIyr B PecmybOnuke
TaTapcTan»;

AUC  MOIL[ -  Apromaru3upoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKITHOHATBHBIX IIEHTPOB IPEIOCTaBIICHUS rOCy/IapCTBEHHBIX u
MyHUIMTNIAIBHBIX yeryr PecyOonuku TaTtapceras.

1.5.2. B agMUHHUCTpAaTUBHOM peTrJaMEHTE IO 3asBJICHHEM O MPEIOCTaBICHUN
MYHUIIMTIATIBHOM yCIyTH (J1ajiee - 3asBJICHUE) MMOHMMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUIIUTIAJTIBHOM YCIyTH, TOJAHHBIA B COOTBETCTBUUM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O06 opranm3anuu
MPEIOCTABICHUS TOCYITAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (nanee — denepanbHbIN

3akoH Ne 210-D3).
2. Cranaapr npegocTaBjJIeHUsI MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHoBaHWE MYHUIIUTIATLHON YCIIYTH

CoriacoBanue MPOEKTHON JOKYMEHTAIIMU Ha MPOBEACHHE padOT MO COXPAHEHUIO
00BEKTa KyJIbTYpPHOTO HACIEAMUSI MECTHOTO (MyHHUIMIIAILHOTO) 3HAYEHUS
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2.2. HanMeHoOBaHME UCTIOHUTENBHO-PACTIOPSIUTEIBHOTO OPraHa MECTHOTO
CaMOYIIPaBIICHUS, HEIIOCPEACTBEHHO IIPEIOCTABIIAIOIIEIO MYHULIUIIATIBHYIO YCIYTY

NcnonHuTenbHblii  KOMUTET  J[pOXOKAaHOBCKOTO MYHUIHMNAIBHOIO  panloOHa
(MyHMIIMIAJIBHOE  Ka3eHHoe YyupexneHue «Otaen KyiapTypbl McnolHUTENBEHOTO
KomuTeTa JpoXkKaHOBCKOTO MYHHIIMIIATIBHOTO paiioHa») (daree — Opeat)

2.3. Onucanue pe3yibTara Ipea0CTaBIeHUs MyHUIIUTIATLHON YCIyTH

2.3.1. Pe3ynpTaToM npeaoCcTaBiICHUS] MyHUIIMTAIBHON YCIIYTH SBIISICTCS:

7) pelieHue o COrIacOBaHUU IMPOSKTHOW TOKYMEHTAIIUU Ha TIPOBEICHUE paOOT MO
COXpaHEHUI0 00BEKTa KYJbTYPHOI'O HACIEAHUSI MECTHOTO (MYHHUIIMIIAIBHOIO) 3HAYEHUS U
MpOEKTHast JoKyMmeHTanus (mpuioxkeHue Ne 1 K HacrosimieMmMy aJIMHHHCTPATUBHOMY
pErjlaMeHTy);

8) pemenue 00 0TKa3e B MPEIOCTABICHHH MYHHUIIMITAIBHON yCIYTH (TIPUIIOKEHUE
Ne 2 x HacTosIIEMY aIMUHUACTPATUBHOMY PETJIAMEHTY);

9) pemerne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIS
IPEIOCTABICHUSI MYHHUIMNAIbHOM yciayru (mpuinoxkeHue Ne 3 k Hacrosimemy
aJIMUHHUCTPATUBHOMY PEIJIaMEHTY).

2.3.2. Pe3ymprar mpeAOCTaBICHHUsS MYHULHUIIAIBHON YCIYyTH HaIpaBIseTCs
3asgBUTEN0 B  (oOpME DBJIEKTPOHHOTO JOKYMEHTa, MOJNHCAHHOIO YCHUJICHHOMN
KBaJIN()ULIMPOBAHHOM 3JIEKTPOHHOMN MOJNUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOIO JIMLA
Opeana (b0 Opeana), B cooTBeTcTBUM ¢ DenepaibHbIM 3akoHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
nuuHbId Kabuner Enunoro mopran. B ciiyyae HampaBiieHHs 3asiBJIE€HUSI MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yibTaT NPeIoCTaBIECHUS MYHULMIAIBHOM YCIYTd
HaIlpaBJsieTCcsl B IMYHbIN KaOuHeT PecnyOimkaHcKoro noprania.

2.3.3. 1o BbIOOpY 3asiBUTENIA PE3YJILTAT IPEAOCTABICHUS MyHUIIMTIATIBHOM YCIIyTH
BbigaeTcss B Oprane win B M®IL[ B (dopme sk3eMIuisipa 3JE€KTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOTO IM€4YaThi0 M MOJANHCHIO
COOTBETCTBEHHO YIOJTHOMOYEHHOTO JOJKHOCTHOTO juiia Oprana win pabotauka MOII.

2.3.4. 3agBuTenb BIPaBE MOJYUYUThH PE3YJIbTAT MPEIOCTABICHUS MyHUIIUIIATbHON
ycIyrd B (opMe 3JeKTPOHHOrO JOKYMEHTa B TE€UEHHE CPOKa ACHCTBUS pe3yibTaTa
MIPEAOCTABIEHUS MyHULMIIAJIbHON YCIIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIUTAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HE00X0IUMOCTH 0OpaIeH!s] B OpraHU3aliK, YYacTBYIOIIHNE B MPEIOCTaBICHUH
MYHUIIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHUIIUTIAIbHOM
YCIIyTHU B CJIy4ae, €CJIA BO3MOKHOCTh IPUOCTAHOBJIEHUS IIPELYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAMPaBICHUS )
JOKYMEHTOB, SIBJISIFOUIUXCS PE3YJIbTATOM MPEIOCTABICHHUS MyHUIIMITAIIBHON YyCITyTH

2.4.1. MynununaibHas yciyra npeocTaBisiercs B Teuenue 14 pabouux gHei.
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2.4.2. Cpok mpenoCTaBlIieHUS! MYHULMIMAIbHONW YCIYT'H MPUOCTAHABIMBACTCS C
MOMEHTa pasMemieHuss marepuanoB [ UK-skcrepTussl ¢ NPUIOKEHUSMH Ha CauTe
Oprana Ha 15 pabouux JTHEN.

2.4.3. HanpaBiieHHe OOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHULMNAIBHOW  yciIyrd B (OpMe  3JEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYILECTBIISIETCS B J€Hb O(QOPMIICHUS U PErUCTpallMM pe3ysibTara IpeloCTaBICHUS
MYHUIUIIAIBHON YCIIyTH.

2.5. VcuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WJIM MHBIMU HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMU J1JIs
MPEIOCTABIECHUS MYHULIUMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHUCJIe B 3JIEKTPOHHOU (popMe, MOPSAIOK UX MPEICTABICHUS

25.1. ]Ins momydeHHsT MYHHUIMIAIGHOM yCIyTd 3asBUTENb TMPEACTABISACT
CIEAYIOIINE JOKYMEHTHI:

1) TOKYMEHT, yIOCTOBEPSIOLIUI JIUYHOCTh (HE TpeOyeTcs B ciaydae oOpallieHus
nocpenictBoM PecryGinkanckoro rnoprana);

2) TOKYMEHT, Y0CTOBEPSAIOIINM MOTHOMOYHS IPEICTABUTEINS 3aIBUTEIIS;

3) 3asBiICHUE:!

B (hopme JIokyMeHTa Ha OymMakxHOM Hocutese (rmpusioxkenue Ne 4 x HacTosIIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DJIEKTPOHHYIO (OopMy 3asiBJICHHS), MOANHCAHHOE B COOTBETCTBUU C
TpeOOBaHUSAMU TyHKTa 2.5.3 aIMUHUCTPAaTUBHOTO pErjaMeHTa, MNpU OOpalieHUuu
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) aKT OIpEeIeIICHUS BIUSHUS TPEANOIaraeMbIX K MPOBEJACHUIO BUAOB PadOT Ha
KOHCTPYKTUBHBIE M JIPYyTH€ XapaKTEPUCTHKU HAAEKHOCTU U 0€30MacHOCTH OOBEKTa
KyJIbTYpHOTO Haciiequsi (MaMsITHUKAa HMCTOPUU W KYJbTYypbl) HaponoB Poccuiickoit
@enepany, COCTABICHHBIA IPOCKTHOW OpPraHU3alMed, HMEIOLIEH JMUEH3UI0 110
COXPaHEHUI0 0OBEKTOB KYJIBTYPHOTO HACIICTUS;

5) mnonoxurensHoe 3akimtoueHue akta ['MK-skcneptussl (3a HCKITIOUEHUEM
ciayyaeB, korna 3akazunkoM ['MK-skcniepTussl gBisieTcss YTpaBl€HHE), COCTABICHHOE
aTTECTOBAaHHBIMHU MuHucTepcTBOM KYJIbTYPbI Pocculickon ®Denepanuu
rOCyIapCTBEHHBIMH  HMCTOPUKO-KYJIBTYPHBIMH O3KCIIEpTaAMH, IMOJJMHHUK B JBYX
AK3EMIUISIpaX Ha OyMa)XHOM HOCUTENE M DBJIEKTPOHHOM HocuTene B ¢opmare
nepenocumoro fokyMenTa (PDF). TMK-skcniepTu3a B 3J1€KTpOHHOM BHJIE, TTOATTUCAHHAS
YCUJIEHHOW KBaJU(UIIMPOBAHHON JJICKTPOHHOM TMOJMUCHIO, TPEAOCTABISETCS Ha
ANEKTPOHHOM UM OYMa)XKHOM HOCHUTENISAX C MPWIOKEHUEM, TMOJITBEPKAAIOIIIM
ANEKTPOHHO-IIU(POBYIO MOJMUCH SKCIEPTOB.

K 3akmouenuro [ MK-skcnepTu3bl npuiiararoTcs:

a) SJIEKTPOHHO-IIM(PPOBASI TIOIMKCH SKCIIEPTOB MPH MPEAOCTABICHUN TOKYMEHTOB
MOCPEACTBOM AJIEKTPOHHO-IIU(POBBIX HOCUTEIEH;
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0) NMpUIIOKEHUS, YKa3aHHbBIC B 3aKJIFOUEHUU SKCIEPTU3BI;

B) KOMHUU MPOTOKOJIOB 3aceJaHU SKCIIEPTHON KOMUCCHUHU (€CIIH UMEIOTCS);

') IOKYMEHTBI, PEJICTaBICHHBIC 3aKa3UUKOM IKCIIEPTU3BI, UIIA UX KOIHH.

['MK-3kcniepTu3a He TpedyeTcs B cliydyae MPOBEACHUS MPOTUBOABAPUITHBIX PadOT
U paboT, CBA3aHHBIX C PEMOHTOM NaMSTHHKA, MMPOBOJUMBIX B IEJSIX MOJAJEPKAHUS B
AKCIUTyaTallAOHHOM COCTOSIHUM MaMsITHUKa 0e3 M3MEHEHUs €ro OCOOCHHOCTEH,
COCTaBIIIOLIUX NPEIMET OXPaHbI;

6) mpoekTHasi JOKYMEHTAalMsl 10 COXPAaHEHUI0 00BEKTa KYJIbTYPHOTO HACIEIuUs
(manee - MOKyMeHTAIUs1), TOJJIMHHUK, B IBYX 3K3EMILISIpax, pazpaboTaHHas MPOEKTHON
OpraHU3alMeN, UMEIOLIEH JTULEH3UIO Ha OCYILIECTBICHUE IEATEIIBHOCTH 110 COXPAHEHUIO
00BEKTOB KYJbTYPHOI'O HACIEIUS.

B cinywae ecnm 3arparuBaroTCd KOHCTPYKTHUBHBICE W JPYTU€ XapaKTEPUCTUKU
HAJEKHOCTU W 0e30MacHOCTH OOBEKTa KYJIbTYPHOI'O Haclenus, IpeacTaBisemMas
MPOEKTHAs JOKYMEHTALMS T0OJ>KHA COAEPKATh:

a) TOSICHUTENIbHASI 3alMCKa C MCXOJHBIMU JIaHHBIMH O TIOJATOTOBKE MPOEKTHOMU
JOKYMEHTAllMd 10 MPHUCHOCOOJIEHHI0 OO0BEKTa KYJIbTYpPHOIO Hacileaus IS
COBPEMEHHOT0 UCIOJIb30BAHUS, B TOM UUCIIE C PE3yJIbTaTaMU UHXKEHEPHBIX W3BICKAHUM,
TEXHUYECKUMH YCIOBUSAMU;

0) cxema IJIAaHWPOBOYHON OpPraHM3aIlMK 3€MEJIbHOTO y4acTKa, BHITIOJIHEHHYIO B
COOTBETCTBHHU C I'PAJOCTPOUTENIBHBIM IIAHOM 3€MEIIbHOTO YYaCTKa;

B) IJIAHUPOBOYHBIE PEILICHHUS;

I') KOHCTPYKTUBHBIC PEIIICHNUS,

1) CBeJIeHUsI 00 MHKEHEPHOM O0OpYAOBaHUH, O CETSIX MHXEHEPHO-TEXHUYECKOTO
oOecrieyeHusi, TMEPEUCHb HWHXKCHEPHO-TEXHUUECKUX MEPONPUSTUM, COJEepKAHUE
TEXHOJOTUYECKUX PEIICHUM;

€) MPOEKT OpraHU3alUK PECTaBPAIUH;

) MepeueHb MEPOIPUATUI IO OXPAHE OKPYKAIOIIEH Cpelbl;

3) epeueHb MEPOIIPUATHI MO 0OECIIEUCHUIO TTOKapHOM 0€30MacHOCTH;

M) TepeYeHb MEPONPUSATUNA MO OOECMEUYEHUIO AOCTYNAa HHBAIUIOB K OOBEKTY
KYJIbTYPHOT'O HACJIEAMS;

K) TpeOboBaHMs K 0OecTeueHn0 0€30MacHON IKCILTyaTallii 00BEKTa KYJIbTYPHOTO
Haclleus;

J) CMETy Ha TPOBEICHHE padOT MO MPHUCIOCOOJIEHUI0 O0BEKTa KYJIbTYPHOTO
HacJieIus 1711 COBPEMEHHOT0 UCIIOIb30BaHU;

M) TIepeYeHb MEPOINPHUATHA 10 OOECIICUCHHUIO COOJIIOACHUS TpeOOBaHMIA
SHEpPreTudeckord I(P(GEKTUBHOCTH B YaCTH OCHAIIEHHOCTH OOBEKTa KYJIHTYPHOTO
Hacjeaus NpudopaMu y4eTa UCTOIb3YEMbIX SJHEPTE€TUUECKUX PECYPCOB;

6) nonoxutensHoe 3akimoueHue ['MK-skcneptussl (3a UCKIIOYEHUEM CIIydaes,
koraa 3akazunkoM ['MIK-skcneptussl siBasiercst Opras), COCTaBICHHOE aTTECTOBAHHBIMU
MunucrepctBoM KynbTypsl Poccuiickonn denepanuu rocy1apCTBEHHBIMU UCTOPHUKO-
KYJbTYPHBIMU JKCIIEPTAMH Ha SJEKTPOHHOM uiu OymaxkHom Hocurtene. [UK-
AKCIEpPTU3a Ha OyMa)KHOM HOCHUTEJIE MPEACTABISIETCS B BUJE MOJJIUHHUKA C KUBBIMHU
noanucsiMu  3kcreptoB. ['MK-3kcmieptuza B 3JEKTPOHHOM  BHJIE, MNOANKCAHHAS
YCWICHHOW KBaTH(UIIMPOBAHHOM JJICKTPOHHOW TOMAMUCHIO, TPEJACTABISETCS Ha
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AIIEKTPOHHOM ¥ OyMaXHOM HOCHUTENAX C MPWIOKEHUEM, MOATBEPKIAIOIINM
AIIEKTPOHHO-IIU(PPOBYIO TOMUCH IKCIIEPTOB;

7) cormacwe BceX COOCTBEHHHKOB OOBEKTa KYJIBTYpHOTO HACIEAHs JHOO
MOJIb30BaTeNe 00BEKTa KYJIBTYPHOTO HACTEAMS, TIOIMHHUK, B OHOM 3K3eMIUIsIpe (TIpH
npoBelleHUH pPaboT, 3aTParMBaIOMIMX KOHCTPYKTHBHBIE U JPYTHE XapaKTEPUCTUKHU
HAJE)KHOCTU U 0€30MacCHOCTH 00BbEKTA KyJIHbTYPHOTO HACIIEIUs).

2.5.2. 3asBlieHHE U TMpUIaraeéMble JIOKYMEHTbI MOTYT OBITh MpEJCTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIETYIOUIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IyHKTA 2.5.3 aAMUHUCTPATUBHOTO PEIIIAMEHTA;

2) mocpeactBoM PecryOirkaHCKOTO TIOpTajia B 3JIEKTPOHHOHN (opme;

3) B Opran JTU9HO WM MOCPEICTBOM IMOYTOBOW CBSI3M Ha OYyMa)KHOM HOCHTEIIC.
3asBiIEHUE W MpuUlaraéMble JOKYMEHTBI, IPU HAMPABICHUU MOCPEICTBOM IMOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBieHue NpU HaAMpaBJICHUM TOCpencTBOM PecnyOnukaHCKOro mopTraia
ITOAIIMCHIBAETCS] IPOCTOM JIEKTPOHHOM MOATUCHIO 3asIBUTEIIS.

JIst moJtydeHust MPOCTOM 3JIEKTPOHHOM MOIUCH 3asBUTEIII0 HEOOXOUMO POUTH
npouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTh YYETHYIO
3aIUCH.

DONEeKTPOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.1 agMUHHUCTPATHUBHOIO PErJIaMEHTa, 3aBEPSETCS YCHICHHOU
KBATU(UIIUPOBAHHON TMOAMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3J]aHUE W TOJIUCAHUE
TaKuX JOKYMEHTOB, B TOM YHUCJIE HOTapUYCAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MPUIaraeMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABJISIFOTCS B BHE (haiiinoB B popmaTax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIS:

1) nmpencraBieHus: TOKYMEHTOB U MH(GOPMAIIMKA WM OCYIIIECTBICHUS JIEHCTBUIA,
MPEJCTABICHHE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMH
MIPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMH OTHOIIEHUSI, BO3HHUKAIOIIME B CBSI3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIIYTH;

2) OCyIIECTBJICHHs JCUCTBUIN, B TOM YHUCJIE COTJIACOBAHWM, HEOOXOIUMBIX ISt
MOJIYYCHUS MYHUIIMTIATBHOM YCIYTM U CBSI3aHHBIX C OOpalieHueM B HHBIC
rocyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOT'O CaMOYIpAaBIICHUSA, OpraHM3alluu, 3a
UCKIIIOUEHHEM TIOJYYeHHUS YCIYr M TOJy4YeHHUs JIOKYMEHTOB M HH(OpMainuu,
MPEA0CTABIISIEMbIX B PE3YJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHH,
yka3aHHble B yacTu | ctateu 9 depepanbHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) npencraBiieHUs JOKYMEHTOB U MHGOpMalMM, OTCYTCTBHE U  (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKWChH IMPHU IMEPBOHAYAIBLHOM OTKa3e B IpUEME
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JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITUIAIBHOW YCIYTH, JIUOO B
MPEJOCTaBICHUHA MYHUIIMTIAILHON YCIIYTH, 32 UCKIIOUEHUEM CJICAYIOIIUX CIIy4YaeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX MIPABOBBIX AaKTOB, KaCAaOUIUXCS
MPEOCTaBICHUS MYHUIIMTIATBLHON YCIYTH, MOCIIE IEPBOHAYATILHOM M01a4u 3asIBIICHUS O
NPEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

0) HanM4KMe OMMOOK B 3asIBJICHUM O MPEIOCTaBICHUU MYHUIIMIIAIILHON YCIYTH U
NOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMIAIBHOW YCIyrH, JIUOO B
IPEAOCTABICHUN MYHHIIUIIAJIBHON YCIYTH U HE BKJIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa JACHCTBUS JOKYMEHTOB MJIM U3MEHEHHE WH(POPMAIIUU TTOCIIEC
MIEPBOHAYAIILHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX ISl MIPEAOCTaBICHUS
MYHULIMIATBHON YCIIyTH, MO0 B MIPEJOCTABICHUN MYHUIIUTIATLHON YCIIyTH;

I) BBISIBICHHE JOKYMEHTaJbHO TMOATBEPXKIAEHHOrO (akra (MpU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JACUCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MO®IL], npu nepBOHaYalbHOM OTKa3€ B IpPUEME JIOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEAOCTABICHUSI MyHUITUIIAIBHON YCIIYTH, JU0O0 B MIPEAOCTaBICHUN
MYHULIMOAIBHON YCIYTHM, O Y€M B MUCbMEHHOM BHUJE 3a MOJANKCHIO PYKOBOIMTEIS
Oprana npu mepBOHAYAIILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIs
MPENOCTABICHNUS MYHHIIMIAIBHOM YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a4 TaKKe
MIPUHOCSITCS U3BUHEHHUS 32 JOCTABJICHHbBIE HEY100CTBA;

4) mnpenoctaBieHus Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB W UWH(pOpMaIH,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKWe JOKYMEHTHI JTUOO UX U3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABJICHUSI TOCYJAApPCTBEHHON WM MYHMIIUTIAIBLHON YCIYTH, U WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepalibHBIMU 3aKOHAMMU.

2.6. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS MYHULIUIAIBHON YCIIYTH,
KOTOPBIE€ HAXOATCS B PACIIOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U ITOJABEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPABIICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE MIPEACTABUTD, a
TaKXKe CIIOCOOBI X MOYYCHUS 3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU (opme,
MOPSAZIOK UX NPEACTABIECHUS; TOCYIApCTBEHHBIN OpraH, OpraH MECTHOIO
camMOyIIpaBJieHus TMO0 OpraHU3aINs, B PACTIOPSDKEHUH KOTOPBIX HAXOSTCS JaHHBIC
JTIOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOI'O B3aUMOICHCTBUA:

13) nmuiieH3usT HAa OCYIIECTBJIICHUE JESATCIBHOCTH 10 COXPAHEHUI OO0BbeKTa
KYJIbTYPHOT'O Hacyeaus - MunuctepcTBo KyJbTypbl Poccurickon denepanuuy;

14)3ananre Ha TPOBEACHHE pabOT IO COXPAHECHUIO O0BEKTa KYJIbTYPHOTO
Haceaus;
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15) cBeneHus 0 ACUCTBYIONIEM HacopTe TpaxkaannHa Poccuiickoit deneparmm —
MBJI Poccuu;

16) cBeneHnst 0 HOTapHWai bHOU JoBepeHHOCTH — DemepanbHas HOTapHUaIbHAS
IaJara.

2.6.2. 3asBUTENb BIIpaBE IMPENOCTaBUTh JOKYMEHTHI (CBEIEHHs), YKa3aHHbIC B
HoANyHKTax 1 - 2 myHkTa 2.6.1 aIMUHUCTPAaTUBHOTO PEraMeHTa, B pOpMe dIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOM KBaJIM(ULUMPOBAHHON MOJANUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3[aHWE W NOMANHCAHWE TaKUX JOKYMEHTOB, IIpU II0Jaye
3asIBJICHUS.

2.6.3. HempencraBneHnue (HECBOEBPEMEHHOE IPEACTABICHUE) YKa3aHHbIMH B
nyHkTe 2.6.1 agMUHUCTPATUBHOIO pErjiamMeHTa OpraHaMH TOCYJAapCTBEHHOM BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OPTraHU3alUsAMHU JTOKYMEHTOB M CBEIACHUU HE
MOXET SBJIITBCS OCHOBAHHMEM JJISI OTKA3a B IIPEAOCTABICHUN MyHULIUIAIBHON YCIIYTH.

2.6.4. JlomkHOCTHOE JUIO W (Wiau) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHACTPATUBHOTO pEIrJIaMEHTa OPraHOB M OpraHW3alyid, HE MPEICTABUBIINE
(HECBOEBPEMEHHO NPE/ICTABUBIINE) 3aMPOIICHHBIE U HAXOASIIMECS B PACIOPSIKEHUU
JOKYMEHT WIH CBEJICHHS, IOJIEKAT AIMUHUCTPATUBHOW, TUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepannu.

2.6.5. 3anpemaercst TpebOBaTh OT 3asBUTENS JOKYMEHTBI CBEACHUS, B TOM UHCIIE
IIOATBEPKIAOIINE BHECCHUE 3asiBUTEIIEM IUIAThl 34 MPEAOCTaBICHUE MYHULUIIAIBHON
YCIIYTH, HaXOAAUIUECS B PACIIOPSKEHUU FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOyIPaBJIEHUs M II0JBEIOMCTBEHHBIX I'OCYJAapCTBEHHBIM OpraHaM MWJIA OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUS OPTaHU3aLIUMN.

HenpencraBnenue 3asgBUTENEM NOKYMEHTOB, COAEPXKAIIMX CBEACHUS, KOTOPbIE
HaxXOAATCA B PACHOPSDKEHUM TOCYJNApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJEHUs M IOJBEIOMCTBEHHBIX T'OCYJIAapCTBEHHBIM OpraHaM WJIM OpraHaMm
MECTHOTO CaMOYIIPABJICHHUSI OpPraHW3allMii, HE SBISACTCS OCHOBAaHHEM JUIsl OTKas3a
3asBUTEIIO B IPEAOCTABIEHUA MYHHUIIMTIIAIbHON YCIIYTH.

2.7. VicuepnipIBaroIyii mepedueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHUS MyHUIIUNIAIBHON YCIYTH

2.7.1. OcHOBaHUSMH [JI1 OTKa3a B IpPHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPEIOCTABJIEHUS] MyHULIMITAIIBHOW YCIIYTH, SBJISFOTCSA:

1) mnpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpXKAaT TMOAYUCTKA U
HCHIPABJIICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSIAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MTOJTHOM 00bEME UCTI0JIb30BaTh HH(POPMAIIMIO M CBEICHUS, COJIepKaIIecs B TIOKYMEHTaX
JUIS1 IPEJIOCTABIICHHUS] MYHULIUTIAJIBHOM YCIIYTH;

3) npencTaBieHHBIE JOKYMEHTHI WM CBEJACHUS YTPATUIW CHJIIy Ha MOMEHT
oOpallleHus] 32 MyHULIMNAIBHON YCIyrol (IOKYMEHT, YIOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEICTABUTEINS 3aBUTEIIA, B CIIydae oOpalieHus 3a MPea0CTaBIeHUEeM MYHUIIUTATbHON
YCIIYTH YKa3aHHBIM JIULIOM);
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4) nojgayva 3asBJIEHUS O IPEIOCTABIEHUN MyHULIMIIAJIBLHON YCIYTU U JOKYMEHTOB,
HEOOXOUMBIX IS IPEOCTABICHUS MyHHUIIMITATILHOW YCIYTH, B 3JICKTPOHHOU opMme ¢
HapYIICHUEM yCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOppEeKTHOE 3amojIHEHUE 00s3aTeIbHBIX TOoJeH B (opme 3asBICHUS, B TOM
quclie B HHTEpakTUBHOW (¢opMe 3asBieHuss Ha PecnyOnamkaHCkoM —mopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) IpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
PEIOCTaBIECHUS MyHUIIMIIAIBHOMN YCIIyTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYIIPaBJICHUs WM OPraHU3aLHMI0, B IOJIHOMOYUS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUIIATBHOU YCIIYTH;

8) HecoOI0IeHIe YCTAaHOBICHHBIX cTaThell 11 denepaibHOTO 3aKOHA OT 6 ampers
2011 roma Ne 63-@3 «OO »5JIEKTPOHHON MOANUCH» YCIOBUM INpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUJIEHHOM KBaTU(UUIUPOBAHHON 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeueHb OCHOBaHUM JI OTKa3a B IpUEMe IOKYMEHTOB, HEOOXOIUMBIX ISt
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH, SBJIAETCS] NCUEPIBIBAIOLLUM.

2.7.3. Pemenue 00 oTKa3e B mpueMe 3asiBJICHUS U JJOKYMEHTOB, HEOOXOIUMBIX JJIsI
IIPEIOCTABIICHUSI MYHULIMIIAIBHOM YCIIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs IpuemMa
3asiBUTENS, TaK M IIOCJE IOIYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioMm OpraHa
HEOOXOUMBIX JUJIs IPEIOCTaBICHNUS MyHULIMIIAIbHON YCIYTH IOKYMEHTOB (CBEICHUN) C
MCIIOJIb30BaHUEM MEKBEJOMCTBEHHOI'O HH(POPMAIIMIOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
IpeBBILIAIOIINNA 9 pabounX JHEH CO THS PETUCTPALIUU 3asBJICHUSI.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MYHULIMIIAIBLHON YCIYTH, B CIIy4ae €Clid 3asiBJICHUE
U IOKYMEHTbI, HEOOXOAUMBbIE JIJISl MPEAOCTABICHUSI MYHUIIMNIATBHOW YCIYTH, MOJAaHbl B
COOTBETCTBUM C MH(OpMaIMEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAIBLHOM
yCIIyTH, onyosrukoBaHHo Ha EquHom nopraie, PecnyOiinkanckoM moprare.

2.8. UcuepnibIBaromiuii nepedyeHb OCHOBAHUH JIJIsl IPUOCTAHOBIICHUS MIIM OTKa3a B
MPENOCTABICHUHA MYHHUIUIIAJIBHON YCIIYTH

2.8.1. MyHununangpHasi yciiyra NpUOCTaHaBIMBACTCS C MOMEHTa pa3MEIeHUs
MarepuasioB ['MIK-skcnepTusbl ¢ npuiiokeHusMH Ha caidte OpraHa cpokoM Ha 15
pabouux HEH.

2.8.2. OcHOBaHHUS ISl OTKA3a B IPEJOCTABICHUN MYHULIMITAIIBHON YCITyTH:

1) mpeacraBiieHre HEMOJIHOTO KOMIUIEKTA JOKYMEHTOB, IEPEUYMCICHHBIX B TyHKTE
2.5 PernaMeHTa, HaJIM4KUE B HUX HETIOJHBIX WK HEAOCTOBEPHBIX CBEICHUI;

2) mpexpalieHue Wi TMPUOCTAHOBJIECHUE JIEUCTBUS OJHOTO WJIM HECKOJIBKUX
JIOKYMEHTOB, CITy>KallliX OCHOBaHUEM JIJIs1 TPEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH;

3) IOKyMEHTBl NpPEACTaBIEHbI W TMOJINUCAHBI JUIOM, HE HMMEIOIMIMM Ha TO
MOJTHOMOYMI;

4) OTCYTCTBHE MPABOMOYMM y 3asBUTENII B OTHOLIEHUH OOBEKTA KYJIBTYPHOIO
Haclie[lis, B TOM YHCJIe€ OTCYTCTBHE JTOKYMEHTOB, MOATBEPKAAIOLINX MTPABO 3asIBUTEIIA
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JeCTBOBaTh B HMHTEpecax IMpaBoobOiagarenss OO0OBbEKTa KyJIbTYpHOTO HACIEAUS WIH
MOJIb30BaTENs 00BbEKTA KYJIBTYPHOT'O HACIIEINS;

5) Hecornacue ¢ BBIBOJAMHU 3aKIIOYEHHS SKCIEPTU3bl OpraHa OXpaHbl 0OBEKTOB
KyJIbTYPHOTO Haclenus, KOTOPBI yBEAOMISIET 00 STOM 3aKa3uhKa HUCHBMEHHO C
yKa3aHHUEeM MOTHBHUPOBAHHBIX IPUUUH Hecoriacus. K nmpuunHam Hecornacusi OTHOCSTCS:

a) ucreueHue 3-;meTHero cpoka co nHS odopmienus 3akmouenus ['HK-
AKCTIEPTHU3BL;

0) 3axmouenne [MK-skcnepTusbl COAEPKUT OTPULIATEIbHBIE BBIBOABI IO
IPEe/ICTaBIICHHON JOKYMEHTAIINH;

B) BBISBJICHHE B OTHOIICHUH JKCIIEPTA, MOAMMCABIIETO 3aKII0OUEHHUE KCIIEPTHU3HI,
CIEAYIOMINX O0CTOSATENbCTB:

- HaJIMYUE POJCTBEHHBIX CBS3ECH C 3aKa34MKOM (€ro JOKHOCTHBIM JIUIIOM WU
pabOTHUKOM) [€TH, CYIIPYTH U POJUTEINH, TIOTHOPOJHBIC U HETIOJTHOPOAHBIE OpaThs U
cecTphl (TUIEMSTHHUKH U TIEMSHHUIIB), TBOIOPOIHBIE OpaThs U CECTPHI, TOTHOPOIHBIE U
HETMOJHOPOIHBIE OpaThs U CECTPHI POIUTENEH 3aKa3ynKa (€ro JOHKHOCTHOTO JIMIIA WU
paboTHUKA) (I11 U TETH)|;

- HaJIM4Me TPYAOBBIX OTHOIICHUH C 3aKa34UKOM;

- HAJIMYME JIOJITOBBIX MJIM UHBIX UMYIIIECTBEHHBIX 00513aTENIbCTB MEpe] 3aKa3UUKOM
(ero MOMKHOCTHBIM JIMIIOM MWK PaOOTHHUKOM), a TakXe HaJuuue y 3aKa3zyuka (ero
JOJDKHOCTHOTO JIMIIa WM paO0OTHHMKA) JOJTOBBIX WJIM WMHBIX HMYIIECTBEHHBIX
00513aTENIBCTB MEPE IKCIIEPTOM;

- o0J1ajlaHre IIEHHBIMH OyMaramu, akiusiMu (JI0J1sIMU y4acTHsl, TasiMU B YCTaBHBIX
(CKIIaI0YHBIX ) KaluTadax) 3aKa3uuKa,

- 3aMHTEPECOBAaHHOCTh B pe3ylbTaTax WCCIEIOBaHUA JIMOO  peIIeHHH,
BBITEKAIOIEM U3 3aKIFOYCHHS IKCTIEPTHU3BI, C IENIbI0 TIOTyYeHUs BBITOBI B BUC JICHET,
[EHHOCTEH, WHOTO0 HWMYIIECTBA, YCIOyr UMYIIECTBEHHOTO  XapakTepa WM
MMYIIECTBEHHBIX MPaB i ce0s I TPEThUX JINII,

6) HapylIeHUe YCTaHOBJIEHHOTO nopsika npoBeaenus [ MK-skcneptussr;

7) mpenctaBieHWE I TPOBEACHUS JKCHEPTU3BI JOKYMEHTOB, COJEpIKaINX
HEJO0CTOBEPHBIC CBEJICHUS:

a) MaTepUaJIOB, COIEPKAIINX UHPOPMAIIHIO O IIEHHOCTH 00BEKTA C TOUKH 3PEHUS
UCTOPUH, apXEOJIOTUH, AapXUTEKTYphl, TIPaOCTPOUTENIBCTBA, HCKYCCTBA, HAYKU H
TEXHUKH, ICTETUKU, STHOJIOTHH WM aHTPOIIOJIOTHH, COIUATIBHON KYJIbTYPHI;

0) doro rpaduueckux m3o0OpakeHU 00bEKTa HA MOMEHT 3aKJIFOUCHHUS JOTOBOpa
Ha MPOBEACHUE IKCIIEPTU3BL;

B) MPOEKTOB 30H OXpaHbl 00BEKTA KYJIbTYPHOTO HACIEIMS;

I') KOIHUHU MacTopTa 00bEKTa KyJIbTYpPHOTO HACIeIus;

J) KOMUM OXPAaHHOTO 00s3aTeIbCTBa COOCTBEHHUKA OOBEKTa KYJIBTYPHOTO
HACJIEeIUsl WM TIONB30BATENsl YKA3aHHOTO O0BEKTa (OXpaHHO-apeHIHOTO IOTOBOPA,
OXPaHHOTO JIOTOBOPA);

€) KOMWU PEIICHUs OpraHa TOCYJAapCTBEHHOW BJIACTH O BKIIIOUEHWU OOBEKTa
KyJIBTYPHOTO HACJIEIUsl B peecTp;
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) KOIUM PEIIEHUsI OpraHa rocyJapCTBEHHOM BIacTU 00 YTBEPKACHUM TPaHUIL
TEeppUTOPUHU 00BEKTA KYIHTYPHOT'O HACJIEIMS U IPABOBOTO PEKMMA 3eMETbHBIX YIACTKOB
B YKa3aHHBIX 'paHUIIAX;

3) UCTOPHUKO-KYJIBTYPHOI'O OMOPHOTO IUIaHA WM €ro ¢parMeHTa sl 0ObEKTOB
HE/IBM)KMMOCTH U 30H OXpPaHbl OOBEKTOB KYJIBTYPHOI'O HACIEIUs, PACIIONOKEHHBIX B
IpaHuIaX UCTOPUYECKOTO MTOCENICHUS;

M) HCTOPUKO-KYJIBTYPHOIO OMNOPHOIO IJIaHA WU €ro (¢parMeHTa JIMOO HHBIX
JOKYMEHTOB U MAaTe€pHaJIOB, B KOTOPBIX OOOCHOBBIBAETCS IpeasiaraeéMasl I'paHula
HCTOPUKO-KYJIBTYPHOI'O 3aII0BEIHHKA;

K) MPOEKTHON JOKYMEHTAllMM Ha MPOBEICHHE padOT MO COXPAHEHUIO OOBEKTa
KYJIbTYPHOT'O HACJIEAMS;

J) JOKYMEHTOB, OOOCHOBBIBAIOIIMX BOCCO3JAHHE YTPAYEHHOIO OOBEKTa
KYJIbTYPHOT'O HACJIEAMS;

M) KON JOKYMEHTOB, YAOCTOBEPSAIOMIMX (yCTaHABIMBAIOIINX) ITpaBa Ha OOBEKT
KyJBTYPHOTO Hacieaus 1 (M) 3eMeTbHbIe YYaCTKH B TPAHUIIAX €TO TEPPUTOPHH;

H) BBINUCKH #3 EAMHOTO TOCYyHapCTBEHHOTO peecTpa HEABMKHMOCTH,
colepKalleil CBEACHHS O 3apEerMCTPUPOBAHHBIX MPaBaX Ha OOBEKT KYJIBTYPHOTO
Hacyeaus ¥ (UK) 3eMeJIbHbIE YYaCTKU B IPaHULIAX €r0 TEPPUTOPUH;

0) cBelleHUN 00 OOBEKTE KyJIbTYPHOI'O HACIEAMUS M O 3€MEJIbHBIX y4acTKax B
rpaHuIaX €ro TEPPUTOPUH, BHECEHHBIX B I'OCYJApCTBEHHBIM KaJacTp HEABMKUMOCTH
(xomMM COOTBETCTBYIOIIMX KaJaCTPOBBIX BBIINHMCOK, NAaCIOPTOB, IJIAHOB TEPPUTOPUU U
CIIPABOK);

) KOMUHA TEXHUYECKOT 0 acropTa Ha 0OBEKT KYJIbTYPHOTO Hacaeaus U (UJIM) ero
MOA3TAXKHOTO TUIAHA C YKa3aHUEM Pa3MEpOB U MPUBEACHUEM SKCIUIUKAIMU TOMEUIECHUH,
BBIIABAEMBIX OPTraHU3alMSMHU, OCYIIECTBISIONIUMHU TOCYJAPCTBEHHBIN TEXHUYECKH
yueT U (WIM) TEXHHYECKYI0 MHBEHTapU3AINI0 00bEKTOB KaMMTAaIbHOTO CTPOUTENBCTBRA;

p) KOMHH aKTa (AKTOB) OpraHa rocyAapCTBEHHOM BJIaCTU 00 YTBEPKICHUU TPAHHUII
30H OXpaHbl OOBEKTAa KyJbTYPHOTO HACHEAUs, PEKUMOB HCIOJIb30BAHUS 3E€MENb U
IPaJOCTPOUTENBHBIX PETTIAMEHTOB B TPAaHUIAX JaHHBIX 30H;

C) CBEIEHMI O 30HAX OXpaHbl O0BEKTa KYJIbTYpPHOIO Hacieaus U OOBEKTax
HEJBM)KMUMOCTH B T'pPaHUIAX YKa3aHHBIX 30H, BHECEHHBIX B IOCYJapCTBEHHBIA KaJlacTp
HEJABM)KUMOCTH (KOTHH COOTBETCTBYIOUIMX KaJaCTPOBBIX BBIIHUCOK, ACIIOPTOB, IJIAHOB
TEPPUTOPHUH U CIIPABOK);

T) CXEMBbl PACIOJIOKEHHSI 3€MEJIbHBIX YYacTKOB Ha KaJacCTPOBBIX IUIaHAX WM
KaJIaCTPOBBIX KapTaX COOTBETCTBYIOIIUX TEPPUTOPHUIA;

y) KOIHU TPajOCTPOUTENBHOTO IUIaHAa 3E€MEJIbHOIO0 Yy4YacTKa, Ha KOTOPOM
npeanoyiiaraeTcss  MPOBEACHUE  3€MIIIHBIX,  CTPOHWTENBHBIX,  MEITHOPATHUBHBIX,
XO3SIICTBEHHBIX U UHBIX padoT;

&) cBeneHui 0 MpeKpalIeHNH CYIIECTBOBAHUS yTPAaUYE€HHOTO 00bEKTa KyIbTYPHOI'O
HACJIeUsl, BHECEHHBIX B TOCYIAapCTBEHHBIA KaJacTp HEIBMKHMOCTH, a TaKXKe aKTa
o0OcneoBaHus, COCTABICHHOTO MPH BBINOJHEHUU KaJacTPOBBIX paldOT, B pe3yibTaTe
KOTOpPBIX O0ECHe4YrBaeTCsl MOATOTOBKA JOKYMEHTOB JUIsl TPEACTaBICHUS B OpraH
KaJacTpOBOTO Yyd4eTa 3asBJICHHs O CHSATUUM C YydeTa OOBEeKTa HEIBUKHUMOCTH,
ABIISAIOLIErOCss 00BEKTOM KYJIbTYPHOTO HACIEINUs;
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8) Hecornacue opraHa OXpaHbl OOBEKTOB KYJbTYPHOTO HACJIEIHS C 3aKJIIOUEHUEM
I'UK-3kcniepTussr;

9) HanmMuuMe BCTYNMBUIETO B 3aKOHHYIO CHIIy CYJEOHOro akTa, B KOTOPOM
colepkKaTcs BBIBOJBI O HAPYLICHUSX 3aKoHonarenbcTBa Poccuiickont ®Denepanuu,
CBS3aHHBIX C MYHHUIIUTAIBHON yCIIyTOM;

10) moctyruieHre OTBeTa OopraHa TOCYIapCTBEHHOM BJIACTH, OpraHa MECTHOTO
caMOyIpaBjieHUs1 JIMOO TMOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYIPAaBIICHUS OpraHU3allMM Ha MEKBEIOMCTBEHHBIH 3ampoc,
CBHUJICTEJILCTBYIOIIET0 00 OTCYTCTBUH JIOKYMEHTa W (WJik) UHGOpMAIUU, HEOOXOIMMBIX
JUTSL TIPEIOCTABIICHUS MYHUILIMITAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMM JOKYMEHT HE
ObLIT MpEICTaBIICH 3asBUTENIEM [0 COOCTBEHHON MHUIINATUBE;

11) ecin 31aHMe, B OTHOLIEHWHM KOTOPOIrO MOCTYIWJIO 3asiBJIEHUE, SBISETCS
00BEKTOM KYJbTYPHOTO Hacyeaus (enepaabHOro, pecinyO0IuKaHCKOro (PEeruoHaIbHOIO)
3HAYEHHUS, & TAK)KE BBISIBIIEHHBIM OOBEKTOM KYJIBTYPHOTO HACIEIHS.

2.8.3. IlepeueHb OCHOBaHMW JJIA OTKa3a B IPEAOCTABICHUHA MYHULMWIIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKAa3bIBaTh B IPEAOCTABICHUN MYHHLMIAIBHOM YCIIYI'H B
cillydyae, €CIIM 3asBJICHHE O MPEAOCTAaBICHUM MYHUIMNAIBHON YCIyrM IOJAaHO B
COOTBETCTBUM ¢ MH(POpMaAILUEN O CpOKaX U MOPSAKE NMPEAOCTaBICHUS MyHULIUIIAIbHON
yciyru, onyoaukoBaHHOW Ha Enunom noprane, PecriyOnukanckom nopraiie.

2.9. TIlopsinok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI HJIM UHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHUIIUIIAIbHOW YCIIYTH

MyHununanbHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH TSI
MPEA0CTABIEHUS MYHULIMIIATLHON YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(mIoKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpraHU3aLUSIMH, YIACTBYIOIIMMH B

MPEIOCTABIEHUN MYHUIIUNATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IJIaThI 32 PEJOCTABICHUE YCIIYT,
KOTOpPBIE ABJISIIOTCA HEOOXOIUMBIMU U 0053aTEIbHBIMU IS ITPEIOCTABICHHUS
MYHHIIMIIAJIBHON yCIyTH, BKIIOYasi HHPOPMAIIHIO O METOJIMKE pacueTa pa3Mepa Takoiu
TJ1aThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanabHbIN CPOK OKHIAHUS B OUEPEaU MPHU Mojaue 3anpoca o
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIYTH, YCIYTH, MPEI0CTaBISIEMON OpraHu3aluei,
Y4acTBYIOIIEH B MPEJOCTaBIECHUNA MYHUILIUIIATBLHON YCIIYTH, U IPU HOJIYYEHUU
pe3yJbTara MpeioCTaBICHUs] TAKUX YCIYT
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2.12.1. Bpems o:kuaaHus NPY MO1a4Ye 3as8BJICHUSA HA NOJYYEHUE MYHUIUIIAJIbHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Ilpn mosydyeHUM pe3yJsbTara MPEAOCTABICHUS MYHULMIAIBHOU YCIYTH
MaKCUMAaJIBHBII CPOK OKUJAHUS B OYE€pPEU HE JIOJDKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O NMPEAOCTABICHUN
MYHUIIUNIATBHOM YCIIYTH U YCIYTH, IPEIOCTaBIsIEMOI OpraHu3aluei, yuacTByIoeH B
MPEIOCTABICHUU MYHUIIMTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nuunom ob6pamennu B M®I] B geHb nojgauu 3asBIEHUS 3aIBUTEIIO
BbIaeTcs pacnucka u3 AUC MO®L] ¢ peructpalliOHHBIM HOMEPOM, OATBEPKAAIOLINM,
YTO 3asBJICHUE OTIPABJIEHO, U TaTON ITOJAYH 3asIBICHUS.

2.13.2. Ilpm HampaBieHHHM 3asBICHHS MOCpPeACTBOM EnmHOro moprana,
PecnyOnnkaHckoro noprasna 3asBUTENb B JICHb MMOAA4YH 3asIBJICHUS MMOJIY4YaeT B JIMYHOM
kaOuHetre PecnyOJMKaHCKOrO mopTajia M MO DSJIEKTPOHHOM IOYTE YBEJIOMIICHUE,
MIOATBEPKIAIONIEE, YTO 3asBJIICHUE OTHPABIECHO, B KOTOPOM  YKa3bIBAKOTCS
PEruCTpalMOHHBI HOMED U J1aTa IIOJAYX 3asBJICHUS.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb TMOJa4yd 3asiBJICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBHTENO BBIJACTCS PACIUCKA W3
aBTOMATHU3UPOBAaHHOW MH(GOPMAIMOHHON CHCTEMBI, MPEIHA3HAUYEHHOW U1 OKa3aHWs
rOCYJapCTBEHHBIX U MYHULMNAIBbHBIX YCIYI, C PETMCTPALlMOHHBIM HOMEpPOM, JAaTOU
[I0ZIa4M 3asABJIICHUS U [IEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TIOMENIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyra, K 3ajy OKUJaHHsI, MECTaM JUISl 3aII0JHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHON YCIYTH, HHPOPMALIMOHHBIM CTEHAAM C 00pa3laMu UX 3al0JIHEHUS U
NEePEUYHEM IOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS KaX A0 MyHUIUITIAIbHOM
YCIIYTH, pa3MelIeHUI0 U 0POPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
MH(OpMAIK O MOPSIIKE MPEIOCTABICHUS TAKON YCIyry, B TOM YKCII€ K 00ECTICUEHHIO
JIOCTYITHOCTH JIJIs1 MHBAJIUJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (peiepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOJAaTeILCTBOM PecryOnmku TarapcTan o corpaabHON
3alIUTE UHBAJIU]IOB

2.14.1. IIpenocraBieHne MyHUIUMNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHMSX U
IIOMELLECHUSIX, 00OpYZIOBaHHBIX MTPOTUBOIIOKAPHOH ~ CHUCTEMOHM M CHCTEMOM
MOXKAPOTYILIECHUS.

Mecta mpueMa 3asBuTesied OOOPYIYIOTCS HEOOXOAMMOM MeOeNbio s
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

BusyanbHasi, TekcToBass W MyJdbTUMeIuWHas uWHOOpMaIUs O TOPSIKe
MPEAOCTABICHNS MYHMIMIAIBHON YCIYTHM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE€ C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEH MHBAIHIOB.



96

2.14.2. B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii ®enepauuu o
COLIMAJIbHON 3allliTe WHBAIHIOB B LENSAX OECHpemsITCTBEHHOTO JOCTyNma K MeCTy
MPEIOCTABIICHUSI MyHULIUTIABHON YCIYTH 00ECIeUnBaETCA:

1) ObecnieunBaeTcsi OECHPENMATCTBEHHBIM JOCTYN WHBAIUAOB K MECTY
HpPEAOCTaBICHUS] MYHUIMNAIBHOW YCIyru (yIoOHBIM BXOJA-BBIXOJ B TMOMEUICHUS H
nepeMeIleHe B UX Mpeenax).

2) COMPOBOXKICHUE HWHBAIUIOB, UMEIOIIUX CTOMKHE pacCTpOucTBa (PYHKIIUU
3pEHUS U CAMOCTOSITENILHOTO MEePEABUKEHUS, M OKa3aHWE UM MTOMOIIIH;
3) BO3MOXHOCTh CAMOCTOSITEJIBHOTO TEPEABUKEHUS 10 TEPPUTOPUHU, Ha

KOTOPOM pacroioKeHbl OOBEKThl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOU
uHPPACTPYKTYpP, BXO/a B TaKhe OOBEKTHI M BBIXOJAa U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecaa-KOJSICKY;

4) HaJiJIekKalee pasMelieHue oO0OpyAOBaHUA M HOCHUTeNel uHdopManuw,
HEOOXOIUMBIX JJIs1 00ecreueHus: OeCIPENsITCTBEHHOTO JOCTYIa HHBAIUOB K YCIyTraMm C
Y4E€TOM OTPAaHUYEHUH UX KU3HENEATEIbHOCTH;

5) nyOnupoBaHHEe HEOOXOAMMOW Uil WHBAJIMIOB 3BYKOBOM M 3pUTEIBHOU
uHpopManuu, a TakKKe HaJIUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKoin
nH(}OpMAIUK 3HaAKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiins;

6) JOIYCK CYpAOIEpPEeBOUNKA U TU(DIOCYPIONIEPEBOAUNKA;

7) JIOITYCK COOAKHU-TIPOBOJHMKA MTPH HAIMYUU JJOKYMEHTA, TIOJITBEPKAAIOIIETO
ee CcHeuuajbHOoe OOydYeHHME U BblAaBaeMoOro mo ¢GopMe U B MOPAIKE, KOTOpBIE
YCTAaHOBJIEHBI IPUKa30M MMUHHUCTEPCTBA TpyJda U COLUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 No 386 «OO0 yrBepxkaeHUH (OPMBI JTOKYMEHTA,
MOATBEPKIAIOLIETO ClelHalIbHOE 00y4YeHUue COOaKU-NPOBOJHMUKA, M TOpSAJIKa €ro
BBIJAUM.

2.14.3. TpeOoBanuss B dYacTH OOECHEYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MpPU MNPEJOCTABICHUM MYHULUINAIBHOW YCIyTH, KOTOpbIE
yKazaHbl B mnoamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTAaM U CpEICTBaM, BBEACHHBIM B SKCILTyaTaIUIO WK MPOIIECIITUM
MOJIEPHU3AIINIO, PEKOHCTpYKIMIO nocie 1 utons 2016 roxa.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUITUTIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUH 3asBUTENS C JOJKHOCTHBIMU JIMLIAMHU TIPU
IPEIOCTABIIEHUU MYHUIIMTIATBHON YCIYTH U UX MPOJIOJIKUTEIIbHOCTh, BO3MOXHOCTh
MoJTy4yeHus: HGOPMAIIUH O XO€ MPEAOCTaBICHHUS MyHUIIUTIAIBHOMN YCIIyTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS TOCYJaPCTBEHHBIX U
MYHUIUMTNIATBHBIX YCIYT (B TOM YKCIIE B TOJIHOM 00bEME), B THOOOM TEPPUTOPUATHLHOM
N0JIpa3/IeJICHUU OpraHa UCTIIOJHUTENBHO PaCOPAIUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN MPUHIIHIT),
IIOCPEICTBOM 3aIpoca O MPENOCTABIEHNN HECKOJIBKUX TOCYIAPCTBEHHBIX U (WJIN)
MYHUIIUIAJIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX IIEHTPaX MPel0CTaBICHUS
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TOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaThei 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. Tloka3aremssMu JOCTYIIHOCTH IPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SBJISIFOTCSL:

PAaCIIOJIOKEHHOCTh ITIOMEIIECHMS, B KOTOPOM BEAETCS IIPUEM, Bblada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TAaKKE IOMEILEHUM, B
KOTOPBIX OCYILECTBIIACTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcueplnpiBaoniell uHpopmanmuu o crocobax, MHOpsSAKE M CpoKax
MPEAOCTABICHUS MYHULMIAIBHOW YCIyIM Ha WH(OPMAUMOHHBIX CTEeHJax, EnuHOM
noprane, Pecny0nukanckom nopraie, opuIuaibHOM CaiiTe MyHHUIMITAILHOTO paiioHa;

OKa3aHKE MOMOUIY MHBAJIMAM B IPEOAO0JIEHUHN 0apbePOB, MEIIAIOIINX MTOITYYEHUIO
VMM YCIIyT HApABHE C APYTUMH JIMLIAMH.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

9) coburoIeHrEe CPOKOB MPUEMA U PACCMOTPEHUS IOKYMEHTOB;

10) coOmnromeHue CpoKa MOTYYCHUS Pe3yiIbTaTa MyHUIMIIAIEHON YCITYTH;

11) otcyTcTBHE OOOCHOBaHHBIX Kajlo0 Ha HApPYIICHUS aJIMUHHCTPATUBHOTO
periaamMeHTa, coBepuieHHble paboTHHKamMu Oprasa;

12) KOJIMYECTBO B3aMMOJICHCTBUI 3asBUTEINS C JIOJDKHOCTHBIME JHuamu (0e3
yueTa KOHCYIbTAlUH):

B3auUMoOJIeHicTBUE 3asiBUTENss ¢ paboTtHukamu Oprana wimum  MOL[ npu
MPEJOCTABICHUH MYHHULMNAIBHOM  YCIYyI'M OCYLIECTBIIETCS OIMH pa3 MpH
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Ciy4yae HEOOXOJMMOCTH MOJYYEHHUs pe3yibTaTa NpelOoCTaBICHUS
MyHUIMnaibHOM yciyru B Oprane wim MO®L[ B gopMe sK3eMIuisipa 3IEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOoAOIKUTENBHOCTh OAHOTO B3aUMOAECHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JMLAMH TIPY NPEIOCTABICHUN MyHULIUIIAIIBHOW YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIIbIO  YCTPOMCTB TOJBIKHOW paanoTencdOHHOM CBSI3U, C HCIOJIb30BAHUEM
PecnyGnukanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 XoAe NPeAOCTaBICHUS MYHHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom moprane,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIIMIAIBLHON YCIYyTU OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa €ro MKUTEIbCTBA WJIM MeECTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOnuku Tatapctan mo
DKCTEPPUTOPUATIEHOMY ITPUHLIUILY.

MyHununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIO0CTABIISIETCS.

2.16. Nnpie TpeOoOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH 1O SKCTEPPUTOPUATHFHOMY MIPUHITUTTY (B clydae, eCiu
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MYHHUIIMIIAJIbHAS YCIIyTa MPEeA0CTaBISIeTCS M0 SKCTEPPUTOPUATIEHOMY PUHLIUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHON YCIIYTH B DJIEKTPOHHOMU opMme

2.16.1. Ilpu mpepocTaBiIeHHMH MYHUIIMIAIBHON yCIyTH B 3JEKTPOHHON (hopme
3asIBUTEIb BIIPABE:

13) momyuynth uMHGOPMAIMIO O TOPSAAKE U CPOKax IMPeIOCTaBICHHUS
MYHUIIMTIATBHOW YCIYTH, pa3MmelleHHylo Ha Eaunom mnoprane, PecnybimkaHckom
OpTAJIE;

14) mogaTh 3asABJICHHE O MPEIOCTABICHHM MYHHIUINAIBHOW YCIYTH W HWHBIC
JOKYMEHTBI, HEOOXOAUMBIE /ISl IPEIOCTaBICHUSI MyHUITUTIATBHOM YCIIYTH, B TOM YKCIIE
JOKYMEHTHI U MH(OpMAIIHIO, SJEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C MYyHKTOM 7.2 yactu 1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHuEM PecryOnrkaHCcKoro nopraia;

15) monmy4ynTh CBEACHUS O XOJE BBHIMOJHEHUS 3asBJICHUN O MPEIOCTABICHUH
MYHUIMIIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hOpME;

16) ocyIecTBUTH OIICHKY Ka4eCTBa MPEIOCTABICHISI MyHHIIUTIAIBHOW YCIYTH;

17) monmy4yuth pe3yibTaT MPEAOCTABICHHUS MYHHIUMAIBHOW yCIyrd B (opme
ANIEKTPOHHOI'O JJOKYMEHTA;

18) monaTh xa00y Ha peiieHue u neiicTBue (0e3aericTre) OpraHa, a TaKkKe ero
JOJDKHOCTHBIX JIMIl, MYHUIMNAJIBHBIX CIyKalluxX MocpeactsoM PecmyOnmkaHcKoro
noprana, noprana (enepaJbHOW ToCylapCTBEHHOW WH(GOPMALMOHHONM CHCTEMBI,
oOecreunBaroNIei mpoiecc aocyaeOHoro (BHeCyAeOHOro) o0)KajaoBaHUSl PEIICHUN U
neicTBuil (0e3eNCTBUS), COBEPIICHHBIX MPU IPEIOCTABICHUU TOCYIAapPCTBEHHBIX U
MYHUIUIOAIBHBIX YCIYyT OpraHaMy, NpeIOoCTaBJISIOIIMMU TOCYAapCTBEHHbIE U
MYHULUINAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIMUAMH, TOCYJApCTBEHHBIMH U
MYHULUTIATBHBIMU CITY>KAIlIUMH.

2.16.2. ®opmupoBaHuEe 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hOpMBI 3asiBieHUs Ha PecryOimkaHckoM moptane 06e€3 HeoOXOIUMOCTH
JOTIOJTHUTENIBHOM MTO/1auM 3asIBJICHUS B KaKOM-TMO0 UHOM (hopme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIEUNBAETCS:

15) BO3MOKHOCTh KOITUPOBAHUSI M COXPAHCHHS 3asBJICHUS U MHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHUS YCIIYTH;

16) BO3MOXKHOCTh 3aIIOJHEHUS] HECKOJIBKMMU 3asIBUTEIISIMU OJIHOW 3JIEKTPOHHOM
dbopMbl 3asiBIeHUS MpU OOpalleHUH 3a YCIyramH, MperojiaralolliMy HarpaBJieHHE
COBMECTHOTO 3asIBJICHHSI HECKOJIBKUMU 3asIBUTEISIMMU;

17) BO3MOXKHOCTh TI€YaTH HAa OYMa)KHOM HOCHTENE KOIMHH 3JICKTPOHHON (OPMBI
3asIBJICHUS;

18) coxpaHeHue paHee BBEACHHBIX B 3JICKTPOHHYIO (JOPMY 3asBJICHHS 3HAYCHUN B
00011 MOMEHT O JKEJIaHUIO MOJIH30BATENSI, B TOM YUCJI€ MPU BO3SHUKHOBEHHUH OLIMOOK
BBO/JIa U BO3BpaTe JJIsl IOBTOPHOTO BBOJIA 3HAUEHUM B 3JIEKTPOHHYIO (POPMY 3asBICHMUS;

19) 3amoiHeHHE TMOJIeH SJCKTPOHHOW (OPMBI 3asBJACHHMS 0 Hayajla BBOJA
CBEJICHUI 3asgBUTEJIEM C MCIOJb30BAHUEM CBEJIeHUHM, pa3menieHHbix B ECHA, u
CBEICHMI, OMyOJMKOBaHHBIX Ha PecrmyOnmkaHckOM mopTalie, B YacTH, Kacarollencs
CBEICHMI, OTCYTCTBYIOIIUX B €AUHON CUCTEME UECHTU(PUKALMU U ayTeHTU(PUKAIIH;
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20) BO3MOXKHOCTh BEPHYTHCSI Ha JIFOOOW W3 3TAIOB 3alOJHCHHS DJICKTPOHHOU
dbopmbI 3asBICHUS O6€3 TOTepH paHee BBEACHHOW HHPOpMAIINH;

21) BO3MOXKHOCTh JIOCTYIIa 3asBUTEIS K paHee IOJAAHHBIM WM 3asBJICHHUSIM B
TEYEHUE HE MEHEE OJTHOTO T0/la, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBICHHSIM - B
TEYEHUE HE MEHee 3 MecsIIeB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B ML (nanee - 3anmMch) OCYyIIECTBIAETCS
nocpenctBoM PecrybnukaHckoro noprana, renedona KoHTakT-nenrpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE JIs
npuema J1aTy ¥ BpeMs B MpejiesaX YCTaHOBICHHOTO B MHOTO(YHKIMOHATBLHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONMpPEACIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopTajia 3asBUTENII0 HEOOXOAMMO yKa3aTh 3alpalliliBaeMble CUCTEMOW JaHHbIE, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

YKEJTAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOILIWI 3asBUTENb IPU
MIPEABAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asBUTENIEM IPU JIMYHOM
MpueMe, MPeBAPUTEIIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipu ocyiiecTBIEHUH NPEIBAPUTEIHLHON 3aMKMCH 3asBUTEII0 OOeCreynBaeTCs
BO3MOKHOCTh pacrieyaTaTh TAJIOH-TIOATBEpKAeHUE. B ciiyyae, ecnu 3asiBUTENb COOOLIUT
aZipec dJIEKTPOHHOU IMOYThI, HA YKa3aHHBINA aJpec Tak)Ke HarpaBlisieTcsi HHpopMalus o
MOATBEPKACHUN TPEIBAPUTEIIBHON 3allUCH C YKa3aHUEM [aThl, BPEMEHM M MecTa
npuema.

[Ipy ocCylIeCTBICHUN MPEIBAPUTEIIBHOM 3amucy 3asBUTENb B 00s3aTEIbHOM
nopsiike HHGOPMUPYETCST O TOM, UTO MPEBAPUTEIIbHAS 3alTUCh aHHYJIUPYETCS B Clydae
€ro HEesIBKU M0 UCTEYCHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUemMa.

3asBUTENH B JIF000€ BpeMsl BIPaBe OTKA3aThCs OT MPEIBAPUTEIHHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCHCTBUM, KpPOMeE
MIPOXOXKJICHUS UJICHTU(DUKAIIMY U ayTeHTHU(UKAIIMK B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickont ®Penepainuu, ykazaHus UeId NOPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHHUIM, HEOOXOIUMBIX ISl pacueTa IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, 10¢J1e10BATEJIBbHOCTD U CPOKHU BBINOJHEHUS A/IMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHMs K NOPSAKY UX BBINOJHEHHUSI, B TOM YUCJ€e 0COOEHHOCTH
BbINIOJIHEHUS] A IMUHUCTPATUBHBIX NMPOLEIYP B JJIEKTPOHHOH GopMe, a TaK:Ke

0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0()YHKIMOHAJIbHBIX HEHTPax
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. IlpegocraBneHre MyHHUIUIAILHON YCIYTH BKIIIOYAET B ce0s CIEIyIOIINe
aIMUHUCTPATUBHBIC MPOIIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS,

2) IPpUHATHE M PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOLIHE B
NPEeI0CTaBICHUU MYHHUIIUTIATBHON YCIIYTH;

4) paccMOTpEeHHE 3asiBIICHUS ¥ MPUJIAraeMbIX K HEMY JIOKyMEHTOB M pa3MelICHHE
I'MK-3kcniepTussl Ha caiite OpraHa;

5) moAroToBKa pe3ysbraTa MyHHIIUTIAIBHOW YCIYTH,

6) BeIIaua (HanpaBICHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUIIUTIAIIBHOW YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJAMHUHUCTPATUBHOM MpPOLEAYpPHI
ABJIIETCS OOpalleHue 3asBUTEIS] IO BOMPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHULMIIATBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIACTCSA:

npu obpaiienuu 3asBurens B MOL] — paborauk MOI];

npu oOpaiueHun 3asiButenss B Oprad — rmiaBHbIM cnenuanuct Oprana (najnee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAAKE W CPOKax
MPEA0CTaBIECHUS MyHUIIMTTAIBHON yci1yrd B ML nu4HO 1 110 TenedoHy 1 AIEKTPOHHON
oure.

PabotHuk M®IL[ koHCYnbTHUpYET 3asBUTENA, B TOM YHCIE MO COCTaBy, Qopme
IIPEACTABIISIEMON JOKYMEHTALMKM U IPYTUM BOIIPOCAM IS MTOJY4EHHUS] MYHULIAIIAJIEHON
YCIIYTH.

3asBUTENIb MOXET IMOJIyYUTh HMHPOPMALMIO O TMOpPSAKE MpPeloCTaBICHUs
MYHHIIMIIAJIBHON yciyru Ha ounnaabHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCH:
KOHCYJIbTALIMS 110 COCTaBY, (popMe MpeACcTaBIsieMOil JOKYMEHTALIMK U APYTUM BOIIPOCaM,
HEO0OXOAUMBIM JIJIs1 TOJMYYEHUS] MYHULIUITATbHON YCIYTH.

3.2.3. 3asBuTens Brpase o0paTuThes B Oprat 1o TeneoHy v 3JIeKTPOHHOM rmouTe,
a Tak)Ke TMOJYYUTh KOHCYJbTalMio Ha PecnyOnukanckoM moprtaie, caite OpraHa o
MOPSIZIKE U CPOKAxX MPEAOCTABICHUS] MyHUIIMIAIBHON YCIYTH, B TOM YK CJE MO COCTaBY,
dbopMe mpencTaBiIsieMOM JOKYMEHTAllMM W JAPYTUM BONpOCaM JUIsl TOJIyYEHHUs
MYHULIMIAIBHOMN YCIIyTH.
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JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asgBUTENsI B COOTBETCTBMM C TpeOoBaHUsSIMU myHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
periameHTa.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS NOCTYIUICHUS OOpallieHusl.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMMHHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCS:
KOHCYJIbTAlUM 10 COCTaBy, (opMe IMPEICTaBIAEMON JOKYMEHTAallud U JApPyTruM
BOIpPOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.3. [Ipunstrie U pacCMOTPEHUE KOMILIEKTA TOKYMEHTOB,
MPEJCTABIICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl IPEIOCTABICHUS] MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBUTENs) oOpamaercs B M®I] ¢ 3anmpocom
O TPEeNOCTaBJICHUM MYHULMIAIBHON YCIYTM W TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUMN:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aMoJHSAET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMUHUCTPATUBHOTO
perjiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MONKUCAHUs CKaHUPYET NoanucaHHoe 3aasieHue B AIC MOI];

3arpyxaetr B AVIC M®I] noxkymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WIM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
b1 (S0) (o1

BO3BpAIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)kKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEJIS.

Pe3ynbpTaTaMu BBINMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBiasieT makeT TOKYMEHTOB, MPUHATHIX OT 3asBUTEIIS
B OpraH B 2JIeKTpOHHO (hopme (B COCTaBE MAKETOB AIEKTPOHHBIX J€J1) B TEYEHUE OJTHOTO
pabouero JHs co THS 0OpaleHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOLI.
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Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBiieHHble B OpraH, mocpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpOoHHOM hopme yepe3 PecnyOnmrkaHcKkuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
clenyIouue AeHCTBUS:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (GOopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEJICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHTHI B 3JEKTPOHHOW ()OpPME HIIM 3IJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIyTH B 3JIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MNOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHH  (YyCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE ANIEKTPOHHOE 3asIBJICHUE (Haxxumaet
COOTBETCTBYIOIYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MTOANMCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU ITYHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOrHYecKasi MpoBepKa cPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISETCS
MIOCJIE 3aITOJIHEHUSI 3asIBUTENIEM KaXKJI0T0 U3 TI0JIeH 3JIEKTPOHHOU (popMblI 3asiBieHus. [Ipu
BBISIBIICHUA HEKOPPEKTHO 3allOJIHEHHOIO TIOJIA JJIEKTPOHHOU (OpMBI  3asiBICHUS
3asIBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBJICHHOW OIIMOKH U MOPSIIKE €€ YCTpaHEHUs
MOCPEICTBOM MH(POPMALTMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUSI.

AJMUHHUCTpPAaTUBHbIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMMHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
ANIEKTPOHHOE JI€JI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpenune KkoMIuiekTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHuWEM Hauaja BBIIIOJIHEHUA aJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TIOCTYIUICHWE 3adBJICHMS] M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIO0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

JomKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM TpOLEAYpHbl SBISETCS INMaBHBIM cnenuanuct Oprana (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM IOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B ClIy4ae
oOparlieHus 3asaBUTENS C 3asiBiIeHreM B Oprax:

oIpenensieT npeaAMeT oOpalleHus;
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YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYMUH JUIA, TOIAIOIIETO TOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TPEOOBAHUSM, YyKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA, POBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB yCTaHOBJIEHHbIM TpeOOBaHUSIM (Haajexamiee oQopmieHHe KOmui
JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaxX MOJYUCTOK, IMIPUIIUCOK, 3aYEPKHYTHIX CJIOB H
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUN );

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asiBiI€HHS B  aBTOMAaTU3UPOBAHHOM
UH(OPMAIITMOHHON CHUCTEME, MPEJHA3HAYEHHON IS OKa3aHUsS TOCYIapCTBEHHBIX H
MYHULIATIAIBHBIX YCIIYT;

MIPU IPEJAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 a IMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET CKAHUPOBAHUE MPECTABICHHBIX
JIOKYMEHTOB;

pacreyvaThIBACT 3asIBJICHUE;

MEePEIACT 3asIBUTENIO HA TPOBEPKY U MOANMCAHUE;

MOCJIE MOMKUCAHUSI CKAHUPYET MOJANUCAHHOE 3asBJICHNUC;

3arpykaet B ABTOMATU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MPEJHA3HAYEHHYIO0 IS OKa3aHUsd TOCYHAapCTBEHHBIX M MYHULHUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHONW (OpME WM DJIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAIlla€T TOJNUCAHHOE 3asIBJICHHE M OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACHUCKY B PUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHMU ISl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIMYUU
MPENATCTBUN JJIsSI IpYeMa 3asiBJICHUS] U BO3BpallaeT €My JOKYMEHTBI C OOBSICHEHUEM
COJICp>KaHMs BBISIBJICHHBIX OCHOBAHUM JIJIsl OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMIIO0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, IOCIIE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

MPUCBANBAECT 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JEH U CTATyC
«IIpoBepka TOKYMEHTOBY;

M3y4yaeT IMIOCTYNUBIIHWE »JJIEKTPOHHbIE Jela, B TOM YHUCIE NPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBHM JNEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
nmocpencTBoM obpamieHuss k EguHomy moptany (B ciiyd4ae, €CIU  3asiBUTEIEM

[IPEICTABJICHBI JJIEKTPOHHBIE JIOKYMEHTHI, IIOJITUCAHHbIE YCUJICHHOUN
KBIM(PUIUPOBAHHON 3JIEKTPOHHON MOAMKCHIO).
ITpu HAINYUHA OCHOBaHUM, NIPENYyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJIaMEHTa, IOJrOTABIMBAECT IPOCKT pEIICHHS 00 OTKaze B
npueMe TOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

B cnydae, ecnu B pe3yiabTaTe NPOBEPKH YCUJIEHHOM KBaau(UUKUPOBAHHOM
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOJIOJEHNE YCJIOBUM €€ JEUCTBUTEIBHOCTH,
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MIPOEKT pemeHuss o0 OTKaze IOJDKEH ColepkaThb MyHKThI cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JJISl €TI0 MIPUHSTHS.

[Ipoexkt pemeHuss 00 OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX MJif
MIPEA0CTABIECHUS MyHULIMIIATIBHOM YCIIYTH, C YKa3aHUEM MIPUYHH OTKa3a (B cllydae, eCiu
OCHOBaHUS JUIsl OTKa3a B NPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS
MYHULIUNIATBHON YCIYTH, CBA3aHbl C HAPYLIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHUM K TAKUM
JOKYMEHTaM, OCHOBaHMs /Js OTKa3a B IpPUEME JOKYMEHTOB JIOJDKHBI COJAEPKATh
MHPOpMAIMI0O 0 HAMMEHOBAaHUHU JOKYMEHTOB (MH(OpManuu, CBEIEHUI), KOTOphIE HE
IPEICTABICHbI, COJEpP’KAT HEIOCTOBEpHblE M (WJIM) TPOTUBOPEUUBBIE CBEACHUS,
oopMIIEHBI C HapylIEHHEM YCTAaHOBJEHHBIX TpeOOBaHUI), HaMpaBiseTCs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUEeMe JOKYMEHTOB, HEOOXO0UMBIX
ULl TPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MPEeyCMOTPEHHOM IMYHKTOM 3.6.3 a AMHHUCTPATHBHOTO PETIIaMEHTA.

B ciyyae oOTCyTCTBHS OCHOBaHMM /i1 OTKaza B NpHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 agMHHHCTPATUBHOIO PpErJIaMEHTa, JIOJLKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOrO paboydero JHsA CO JHS
NOCTYIUICHHUS 3asBJICHUS, HANIPABJISIET 3asIBUTEIO, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJAOMJICHHE O NOCTYIUICHUM 3asBJICHUS, COJEPKAIIEE BXOIAIIUN PEruCTPALMOHHBIN
HOMEp 3asBJICHMs, AATy IOJy4YE€HUs 3asBJICHUS, NE€PEUYCHb HAMMEHOBaHUM (ailyos,
IIPE/ICTABJIICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIy4EHHS pe3yJbTaTa MYHHLIMIIAIBHON
YCIIyTH.

3.3.3.4. HcnonneHue mpouenyp, ykazaHHbIx B mmyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pPErjaMeHTa, IMpU HAJIMYUM TEXHUYECKOM BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTPATUBHBIE MPOUEAYPHl, yCTAHABIMBAEMble HYHKTOM 3.3.3
aIMUHUCTPATUBHOT'O PETJIAMEHTA, BHITIOJIHAIOTCS B TEYEHHE OJJHOTO Pab0YEro JHs CO JHS
MIOCTYIIJICHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy BBIIIOJIHEHHS AIMUHUCTPATUBHBIX POLEAYP SABISAIOTCS: IPUHITHINA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM NMPOEKT pelIeHus 00 OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIIPOCOB B OpPraHbl, y4aCTBYIOIINE B
MPEAOCTaBIEHUHA MYHHUIIMIIAJIBHON YCIIYyTH

3.4.1. OcHOBaHMEM HayaJia BBIIOJHEHUS AJIMUHUCTPATUBHON MPOLELYPHI
SBIISICTCS TIOMY4YEHHE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBITIOJTHEHUE AMUHHUCTPATUBHON MPOILEAYPHI, OT JOJKHOCTHOTO JHIla (paOOTHHUKA),
OTBETCTBEHHOTO 3a MPHEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTENS JOKYMEHTOB.
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JIOJKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYpPHI, SABISIETCS TIJIaBHbIM creuuanuct OpraHa (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEAOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIO>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIPABIIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (GOPMUPYET U HAMNPABISIET B 3JIECKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBbI
MEXBEJJOMCTBEHHOTO AJICKTPOHHOI'O B3aUMOJACHCTBUSL (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HWHBIMH CIOCO0aMH) 3ampochl O TPEIOCTaBICHUU JTOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aIMHUHUCTPAaTUBHOIO PETJIAMEHTA.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIITOJIHSIOTCS B ICHb NIPUHSATHS 3asIBJICHUS HA PACCMOTPEHHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SABIISFOTCH:
HaIlpaBJCHHbIE B OpraHbl BIACTH U (WJM) MOJABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3aliy 3apOChI.

3.4.3. CnenanucTel  MOCTABIIMKOB  JAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIINX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUA,
MPEAOCTABIIAIOT 3alpallliBaeMble JOKYMEHThl (MH(OpManuioo) WIA HAIpaBIsSIIOT
yBEIIOMJICHUSI 00 OTCYTCTBHM JIOKyMEeHTa W (Wjin) MH(OpPMalUM, HEOOXOIUMBIX JIs
IIPEIOCTABIIEHUSI MyHULIMIIAJIBHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKa3e).

AJMUHHCTPaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHUE IIATH JHEN CO AHS MOCTYIUIEHUS MEKBEJOMCTBEHHOTO 3apoca
B OpraH WIHM OpPraHU3AlIMIO, IPEIOCTABIIAIONINE TOKYMEHT U UH(OpPMALIMIO, €CIIU UHbIE
CPOKM IOArOTOBKM W HallpaBJIEHUS OTBETAa HAa MEKBEJIOMCTBEHHBIH 3alpoCc HE
YyCTaHOBJIEHbl (efepalbHbIMU  3aKOHaMH, TPaBOBbIMM akTamu llpaBurennbcrBa
Poccuiickoit denepaniuu U OpUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JTOKYMEHTBI (CBEJEHUs), HEOOXOAUMBIE AJI MPEAOCTABICHNUS MyHULMIIAIBLHON YCIYyTH,
100 yBeIoMJIEHUE 00 OTKa3€e, HAMPAaBJICHHBIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIlpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpalllBacMble 4€pe3 CHCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHThI (CBEACHHS), HEOOXOAWMBbIE [UId MPEJOCTaBICHUS
MYHHIIMIIAJIBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKyMEHTa U
(wm) uadopmanuy;

IIPU HAJIMYMHU OCHOBAHM, IPELYCMOTPEHHBIX TYHKTOM 2.7.1 aAIMMHUCTPAaTUBHOIO
perjiaMeHTa, TOJrOTaBIUBAET IMPOEKT peuieHusi 00 OTKa3ze B IMpUEeME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHUIIMIATBHON YCIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEA0CTABICHUS MyHUIIMIIATLHON YCIIYTH, C YKa3aHUEM NMPUYMH OTKa3a (B ciyyae, ecliv
OCHOBaHMs [IJIsl OTKa3a B MpUEME JAOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHUS
MYHUIUMTIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUM K TAKMM
JOKyMEHTaM, OCHOBAaHMs M1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJIEpPXkAaTh
uH(pOpPMaLIMI0O 0 HAMMEHOBAHUWU JOKYMEHTOB (MH(OpMalH, CBEIEHUIl), KOTOphIE HE
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MPEJCTABIICHBI, COJIEPkKAT HEAOCTOBEpHbIE M (WJM) MPOTUBOPEUYUBHIE CBEICHUS,
opOopMIIEHBI C HApPYyIMICHHWEM YyCTAHOBJIEHHBIX TpeOOBaHWI), HaIMpaBIsSETCS Ha
COTJIACOBAHME B YCTAHOBJIECHHOM TOPSIAKE MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CortacoBanue MpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0JUMBbIX
U1 TPENOCTABICHUS MYHULUNAIBHOM YCIIYI'M, OCYIIECTBISIETCS B  TOPSIKE,
pe1yCMOTPEHHOM MTyHKTOM 3.6.3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEIYPbl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITTOJTHSIFOTCS B JIEHD IMOJYYEHUS CBEICHUIN IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JTOKYMEHTBI (CBEJIEHUS), HEOOXOIUMBIE JJIsl TIPEIOCTABICHUS MYyHHUITUTIATHFHOU YCIIYyTH,
MIPOCKT peIIeHUs 00 0TKa3e B IPHEME TIOKYMEHTOB, HEOOXOIUMBIX JJISl TIPEIOCTABICHUS
MYHHUIUIAIBHON YCIYTH.

3.4.5. WcnonHeHue mporeayp, ykKazaHHbIX B TnyHkrax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErjJaMeHTa, TNpPU HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIOIb30BaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JJIsi OKa3aHUs TOCYJIapCTBEHHBIX U
MYHULIMOANbHBIX YCIYyr, B TOM YHUCJIE C MOMEHTa pETUCTPallM 3asBICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMHUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuMaJIbHbIA CPOK BBINIOJHEHUS] AAMUHHUCTPATHBHBIX MPOLEAYD,
yYKa3aHHBIX B MyHKTE 3.4 aMUHUCTPATUBHOTO pEriaMeHTa, COCTABIIACT ISTh pabodmnx
TTHEN.

3.5. PaccMoTpenue 3asBIeHUS U IPUIIaraeMbIX K HEMY JOKYMEHTOB M pa3MeIeHHe
['UK-3kcniepTr3sl Ha caTe

3.5.1. OcHoBaHumeM Hayaja BBIIOJHEHUS aJAMUHUCTPATUBHOM MPOLETYpPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOJMMBIX IS
MPEA0CTABICHUS MyHULIMTIATIBHOM YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIINOJHEHHE aAJMUHUCTPATUBHOU
IIPOLIEIYpPHl, SBJIAETCS TJIaBHbIM crnenuanuct Oprana (nanee - JOHKHOCTHOE JIMILO,
OTBETCTBEHHOE 3a NOJATOTOBKY pe3yibTaTa NpeI0CTaBICHUS MyHULIMNIAIBHON YCIIYTH).

3.5.2. JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTaTra
MIPEAOCTABIIEHNS MYHULIUIIAJIBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEA0CTABIICHUS MyHUIIUTIATBHOU YCITYTH;

MPOBOJIUT MPOBEPKY COOTBETCTBUS MPEACTABICHHON IOKYMEHTALUU TPEOOBAaHUSM
M0 COXPAHEHHIO, TOCYIaPCTBEHHON OXpaHE U HUCIOJIb30BAaHUIO 0OBEKTa KYJIbTYPHOTO
HACJeIus, yCTAaHOBIIEHHBIM 3akoHaMu Poccuiickon denepanunu;

IpU BBISBIICHUA OCHOBAHMW /JiA OTKa3a B MPEJOCTABICHUM MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, MOJArOTaBIMBACT
MPOEKT peleHust 00 0TKa3e B MPEAOCTaBICHUN MYHUIIUIIAIBLHON YCIYTH U HalpaBlsieT
Ha COIVIACOBAHHME W MOANMCAHUE B YCTAHOBJIEHHOM IMOPSJAKE MOCPEACTBOM CHCTEMBI
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AIIEKTPOHHOTO JOKyMeHTooOopoTa. CoriacoBaHue MPOEKTa pelieHus 00 OTKa3e B
MPEAOCTABICHUM  MYHHIMNAJIBHOW  YCIYTHM,  OCYIIECTBISIETCS B TOPSAKE,
MPeyCMOTPEHHOM MYHKTOM 3.6.3 aIMMHUCTPATUBHOTO PETJIAMEHTA,;

B ClIy4ae OTCYTCTBHUSI OCHOBAaHUU IS OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIIYTH, IPETYCMOTPEHHBIX IIYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTA, [10 UTOTaM
PacCMOTPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIIUIIATbHOU
yciuyrd, Hanpaiser  marepuansl [ MK-skcmepTussl  MOCPENCTBOM — CHCTEMBI
AJIEKTPOHHOTO JJOKYMEHTOO0OpOTa JJi pa3MelleHust Ha caiite OpraHa JOKHOCTHOMY
JUILY, OTBETCTBEHHOMY 3a pa3MelieHne nHhopMali Ha cCaiTe.

AJIMUHUCTPATUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUCHUE IBYX pabOUMX JTHEH.

Pe3ynpraTaMy BBIIIOJIHEHHS] aIMUHHUCTPATUBHBIX MPOLEAYDP SBISIOTCA: MPOEKT
pemieHuss 00 OTKa3e B MPEAOCTABICHUH MYHULMIIAIBHON YCIyTH, HW3YYEHHbIE U
MIPOAHAJIM3UPOBAHHBIE MAaTEpUajbl, HAMPABICHHbBIE ISl pa3MELIEHUs HX Ha caiTe
Oprana.

3.5.3. IoJKHOCTHOE JIMLIO0, OTBETCTBEHHOE 32 pa3MelleHre HHPOPMAIIMK Ha CalTe,
pa3MenaeT HampasieHHble maTepuaiibl [ MMK-3kcriepTr3bl ¢ MPUITOKEHUSIMA Ha CaWTe
Oprana 17151 00IIECTBEHHOTO O0CYKICHMUSL.

AJIMUHUCTpPATUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pab0oYero JiHs.

Pe3ynbTaTaMyu  BBINOJHEHUS ~ aJIMHUHUCTPATUBHBIX  MPOLEAYP  SBJSIOTCS:
Marepuaiibl [ TK-3kcniepTussl v NpUII0KEHUS, Pa3MEIICHHBIE Ha CalTe.

OOmwmii CpoK MPEOCTABICHUS] MYHUIIUMIIATBLHON YCIYTH MPUOCTAHABIMBACTCS C
MOMEHTa pa3memieHuss marepuanoB ['MK-skcrepTussl ¢ NPUIOKEHUSMH Ha CalTe
Oprana Ha 15 pabouyux JTHEN.

3.5.4. HcnomHenwe Tmporieayp, VyKa3aHHBIX B myHKTax 3.5.2, 3.5.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, MpU HaJIMYUU TEXHUYECKOM BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOJIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa pErUCTpalMM 3asdBJICHHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHHUCTPATUBHOTO PErIAMEHTA.

3.5.5. MakcuManbHBIii CPOK BBIMOJHEHUSI aJIMUHHUCTPATUBHBIX TIPOLETYD,
YKa3aHHBIX B MYHKTE 3.5 aJIMUHUCTPATUBHOIO PETJaMEHTa, COCTaBISET TpU paboumx
THEN.

3.6. [ToaroroBka pe3ynbraTa MyHULIUINIAIBHON YCIYTH

3.6.1. OcHoBaHMEM Hauaja BBINIOJHCHUS AIMHHUACTPATUBHOW MPOICAYPHI
SIBIISICTCS TTOCTYIUICHUE MTPEUIOKESHUH BO BpeMsi O0IIECTBEHHOTO 00CYXKICHUSI.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBCHHBIM 32 BBITIOJHCHUE aAJIMHHUCTPATUBHON
NpOLIEAYPhI, SBISIETCS TJiaBHBIA cnenuanmuct OpraHa (majee - MOJDKHOCTHOE JIUIIO,
OTBETCTBCHHOE 3a MOJITOTOBKY PE3yJIbTaTa MPEeI0CTABICHHS MyHUITUTIAILHOW YCIYTH).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEOCTaBICHUS MyHHUIIUIIATBHON YCITyTH:
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paccMaTpWBaeT MPEIOKEHUs, TOCTYIUBIIAE BO BpeMs OOIIECTBEHHOTO
00CyXIeHus,

MPUHUMAET PEIICHUE O COTJIaCUU WJIM HECOTJIACUU C BBIBOJIAMH, U3JIOKEHHBIMU B
I'MK-3kcnepruse.

TOTOBUT MPOEKT MHUChMa C COTJIACOBAHUEM U MPUKIIAIBIBAET €0 K MPEACTaBICHHON
npoekTHou qokymeHTanuu u ['MK-skenepTuse ¢ NpUIOKEHUSIMU B JIBYX 3K3EMILISIpax
WIH MPOEKT MUChMa 00 OTKa3e B MPEJIOCTaBICHUU MYHUIIUTIATBHONU YCIIYTH

HaIpaBjsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPeIOCTaBICHUS
MYHHUIIUTIATBHOW YCIYTM HAa COTJIACOBAaHUE B YCTAHOBIIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO00pPOTA.

AIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TEUCHUE IBYX pabOUMX JTHEH.

Pe3ynbTaTaMu BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOUEAYP SBIISIIOTCS: MPOEKT
penieHus 00 0TKasze B MPEAOCTaBICHUH MYHUIIMTAIBHON YCIYTH, IPOEKT COTJIACOBAHUSI.

3.6.3. CormacoBaHne M TOAIUCAHUE TPOEKTa pE3yJbTaTa MPEIOCTABICHUS
MYHULIMOAIBHOM  yCIyru (majgee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJpa3/ielieHusi, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3yibTaTa MyHUITUMIIAIBHOM YCIIYTH, TJIaBHBIM apXuTekTopom, PykoBoautenem Oprana.

[ToaroTroBieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha JIOpaOOTKY JHUIly, OTBETCTBEHHOMY 3a TOJIOTOBKY pe3yJbTaTa MYyHHUIMIATHHON
yciyru. Ilocne ycTpaHeHHsl 3aME€UaHHil NMPOEKThl JOKYMEHTOB MOBTOPHO MEPEIAOTCS
JUTSI COTJIACOBAHUSI U TTOTCAHUSI.

PykoBoautens Oprana mpu pacCMOTPEHUU MNPOEKTOB JOKYMEHTOB IPOBEPSET
coOJI0IcHUE aIMUHUCTPATUBHOTO PETjaMeHTa JOJDKHOCTHBIMU JTullaMu OpraHa B 4acTH
CPOKOB BBITIOJHEHUSI AJMUHUCTPATUBHBIX MPOLEAYpP, HUX TMOCIEAOBATEILHOCTH U
MOJHOTHI, HAJIMYMS COIJIACOBAHUN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CHUCTEME DJIEKTPOHHOT'O JOKYMEHTOO0OpOTA.

B ciyyae BbISBIEHUST ~HApyIIEHUH B  4YacTH  CPOKOB  BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX MPOILEAYP, UX IMOCJIEAOBATEILHOCTH U TMOJHOTHI PykoBoauTeNb
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUCHHUE IBYX paOO4MX JHEH.

PesynpTaTaMy BBITIOTHEHHS aJMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS MPEIOCTaBICHUS MyHHUITUTIATHLHOM
yCIIyTH, pelieHre o0 oTKa3ze B MPEJOCTABICHUH MYHHUITUTIATHHOU YCIyTH, PEIICHHUE O
COTJIACOBAHUH.

3.6.4. MHcnomHenuwe mponenyp, ykKazaHHbIX B myHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, TP HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTUUYECKOM PEKUME C MCIOJIh30BaHUEM aBTOMAaTU3WPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpPEJIHA3HAYEHHOW [JIi OKa3aHWs TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcumanbHBIA CPOK BBIMIOJTHEHUSI aIMUHUCTPATUBHBIX TIPOIEYDP, YKa3aHHBIX B
nyHKTe 3.6. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET YEThIPEe padOUnX JTHS.
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3.6. Brimaua (HampaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MyHUITUTIATHBHOU YCIYTH

3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLIEAYpPbI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IIPOLIENYpPHI, ITOKYMEHTa, IOATBEPKAAIOLIETO IPEIOCTaBICHUE
MYHUIUIIAIBHON YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATUBHOU
OpOLEAypbl, SABISETCS TJaBHbIM cnenuanuct OpraHa (manee - JOJKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a BblJJauy (HAIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJayy (HAIpaBIICHUE)
JOKYMEHTOB:

00€ecIeunBaeT PpErucTpalio 1 BHECEHUE CBEICHUN O PE3YJIbTaTe IPEIOCTABICHUS
MYHULUINIAIBHOW YCIYTH B MOJCUCTEMY BEACHHS JTOKYMEHTAllMH aBTOMAaTU3UPOBAHHON
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULUNIATBHBIX YCITYT;

U3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CHOCOOOM, YKa3aHHBIM B 3asiBJICHUU, O
pe3ynbTare NpeloCTaBICHUS MYHULHIIAJIBHON YCIYTM U O BO3MOYKHOCTH IOJIYYECHMS
pe3ynbTara peJoCTaBICHU MyHUIIMIAIBHON yciiyrd B Oprane wi B MOII,

HcnonHenne  mpoueayp OpU  HAIAYUM ~ TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpEIHA3HAYCHHOM HJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHULUIIAJIbHBIX YCIIYT.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TEYEHHE OJHOTO0 paboyero JHS €O JHA MOANUCAHUS JOKYMEHTA,
SABJISIFOIIETOCS pe3ynbTaToM PeI0CTaBICHUS MYHUIUIATbHON YCIIyTH,
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIHIIoM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJIMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3MellleHHe CBEACHHN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULMMAIbHOW YCIYTH B
MH(}OPMAIIMOHHBIX CUCTEMAaX, U3BEIICHUE 3asBUTENA (€r0 MPEACTaBUTENS) O pe3yIbTaTe
MPEIOCTABIICHUS! MyHULIUTIATBHON YCIYTH U CIIOCO0aX €ro MoJyuyeHusl.

3.6.3. Tlopsamok Bblmaud (HampaBlICHWs]) pe3ysibTaTa MPEAOCTABICHUS
MYHHUUUIIAIBHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTaTOM MYHHUIMIAIBHOW YCIYTH B
MOII, pabotark M®I] BhigaeT 3asBUTEIO PE3YIHTAT MYHUITUTIATLHOMN YCIYTH B (hopme
AK3EMILISApa JJIEKTPOHHOTO JOKyMeHTa Ha OymaxxHoMm Hocutene. [lo TpeGoBaHHIO
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE
€My TPEIOCTaBISETCA SK3EMIUIAP AJIEKTPOHHOIO JOKYMEHTa IyTEM €ro 3aluch Ha
CbEMHBIM HOCUTENb HWH(OpPMAIMK WM HANpaBICHUS HK3EMIULSIpA 3JIEKTPOHHOTO
JOKYMEHTa II0 DJJIEKTPOHHOM modTe B ajapec 3asBurend. lIpu 3ammcu Ha ChbEeMHBIN
HOCHUTENb MH(OpPMAIMU WM HAMpaBICHUHM SK3EMIUISIpa 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIp 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, M0 3JEKTPOHHOW MOYTE MIAECHTUYHOCTHh TAKOTO 3K3EMIUISpa JIEKTPOHHOIO
JOKYMEHTA 3K3eMILIIPY 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE 3aBEepsETCs
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YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJIB30BAaHUEM YCUJIEHHON KBaIM(DHUIIMPOBAHHOMN
3JIEKTPOHHOM IMTOIITHCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSAIOTCSL B MOPSAJIKE OYEPETHOCTH, B JIEHb NPUOBITUS 3asABUTEISI B CPOKH,
yCTaHOBJICHHBIE periiaMeHToM padboTsl MO,

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SABISAIOTCS: (pUKcanus
(dakTa BbIIauM pe3ysbTaTa MpelocTaBiIeHUss MyHUlIunaibHo yciayru B AUC M®I],
pe3yabTaT NPeIOCTABICHUS MyHUIIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asIBUTEIIIO.

3.6.3.2. Ilpu oOparmieHun 3asBUTENS 3a PE3yJIbTATOM MYHHUIIUMAIBHOW YCIyTH
yepe3 PecnyOnukaHCKUN TOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HaIlpaBJIsieTC  AJNEKTPOHHBIA  00pa3  JOKYMEHTA, SBISIOLIETOCS  Pe3yJbTaToOM

[IPEIOCTABIICHUS MYHULIMIIATbHON YCIIyTIH, ITOJNIMCAHHBIN YCUJIEHHOMN
KBATM(PUUMPOBAHHOW 3JIEKTPOHHOM MOJIMUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIA
Oprana (Opradom).

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B JIEHb MOANMUCAHUS JTIOKYMEHTA, MOATBEPKIAOIIEr0 MPEeI0CTaBICHUE
(0TKa3 B MpEeAOCTABICHUN) MYHULIMITAIbHON YCIIYTH, YIOJHOMOYEHHBIM JT0J>KHOCTHBIM
murom Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISFOTCS:
HarpaBjeHue (IpeloCTaBlIeHUE) C HCIOIb30BaHHEM PecnmyOmuKaHCKOTO MopTana
3asBUTEIIO JOKYMEHTA, OITBEPKIAF0IIETO MPEI0CTABIICHIUE MYHULIUITAIIBHOM YCIIyTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHUIIUITAILHON YCIyTH).

3.6.3.3. [Ipu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIUIIAIBHOW yCIyTU B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yNbTaT MyHUUMMNAIbHOW yciyru. Ilo TpeOGoBaHuio 3asBUTENs
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHUTENIE €My
MPEAOCTABIIACTCA IK3EMILUIAP IEKTPOHHOTO IOKYMEHTA MyTEM €ro 3allMCH Ha Chb€MHBIN
HOCHUTEJIb MH(POPMALIUM WJIM HAIMpPaBJICHUS HK3EMIUISIpPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpEC 3asBUTEIIA.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIOTCS B MOPSIIKE OUEPETHOCTH, B JIEHb MPUOBITUS 3asIBUTEIISL B COOTBETCTBUU
¢ IIpaBuiiaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYP SBIAIOTCS: (PUKCAIIUS
dakTa BBIJAYM  pe3ydbTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYECHHOW ISl OKa3aHWs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapy>KeHHUSI TEXHUYECKOW OIMMOKU B JOKYMEHTE, SBIISIOIMIEMCS
pE3yNbTaTOM MYHUIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Opras:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omulOku (mpuioxenue Ne 5
HACTOSIIEMY 8 MUHUCTPATUBHOMY PETrJIaMEHTY);
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JIOKyMEHT, BBIIAHHBIA 3asBUTENI0O KAaK PE3ylIbTaT MYHHUITUNIATHHOW YCIyTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJCTEIHCTBYIOIINE O HAJTUYHH
TEXHUYECKOU OIIHUOKHU.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOMEMCS Pe3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, OJIAE€TCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIMpaBiIeHWEM (B TOM YHUCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOU MOYTHI), OO uepe3 PecrnyOnukaHCKUil mopTan WiH
M®OII.

3.7.2. I0JDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB, OCYIIIECTBIISIET
MIPUEM 3asBJICHHUS 00 MUCIPABICHUHM TEXHUYECKON OIMMOKH, PETUCTPUPYET 3asBICHUE C
MIPWIOKEHHBIMH JJOKYMEHTAMHU U TEPEIaeT UX JOKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTaHABIMBAEMBbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUYCHUE OJTHOTO pab0dvero THS C JAThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMy BBITIOJHEHUS aMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: IPUHATOC
M 3apEeTHCTPUPOBAHHOE 3asBIICHUE, HAMPABIEHHOE HAa PACCMOTPEHHUE TOJDKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0paboOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B IEISIX BHECEHUS UCHPABICHUM B JIOKYMEHT,
SABJISIFOIUICS PE3YJIbTATOM MPEIOCTABICHUS MYHUIIMIATBHOM YCIYTH, OCYIIECTBIISCT
MPOLIEIYpPhl, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, U
BBIJIACT HCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTABUTEINIO)
JUYHO TIOJ] POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIIOJTHOMOYCHHOTO TIPEICTABUTEIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COACPIKUTCS TEXHUYCCKAs OITUOKA, NN HAIPaBJIseT
B aJpec 3asABUTEIS TMOYTOBBIM OTMPABJICHHEM (TOCPEICTBOM DJIEKTPOHHOUW ITOYTHI)
MMMACBMO O BO3MOXHOCTH TIOJyYCHHS JOKYMEHTa TMpH TpenoctaBiennn B Oprax
OpUTHHAJIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKa.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCSL B TE€UEHHE ABYX pabOuYMX MIHEW TMocjiae OOHApYKEHUS TEXHUYCCKOMN
OIIUOKH WJIH TIOJTyYEHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O TOMYIIEHHON
omuoKe.

PesynpTaTaMu BHITIOSHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCS: BbIAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. ITopsaaok u ¢GopMbI KOHTPOJISI 32 MIPEI0CTABJICHUEM MYHHIUNIATbHOMI
yCJIYITH

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
NPEIOCTaBICHUIO MYHUIIMIIAIBLHON YCIYTH, a TAKXKE MPUHATHEM UMH pELICHUN
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KoHTpob 32 IMOTHOTOW M Ka4e€CTBOM IPEIOCTABICHUS] MYHULIMIIAIBLHON yCIIYTH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asgBUTENICH, IPOBEACHUE
MIPOBEPOK  COOJIFOJICHMS] TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAJBHON  YCIYTH,
MIOATOTOBKY pEIIEHUI Ha AeicTBUs (0€31eiCTBrE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJIL 3a COOJIFOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IPOLEYpP SABJIAOTCS:

1) npoBepka ® COTJIACOBaHUE IMPOCKTOB JOKYMEHTOB TIO TMPEIOCTaBICHHIO
MYHMIUIIAIBHON YCIIyTH;

2) IPOBOIUMBIE B YCTAHOBJICHHOM  TOPSOKE  TNPOBEPKH  BEICHUS
JEJIONPOU3BOICTBA,;

3) mpoBeieHHE B yCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
IIPOLEAYP NMPEAOCTABIECHUS MYHUIIUIIAIBHON yCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HMEIOIMECS B
ANIEKTPOHHOM 0a3e MaHHBIX, CIy:KeOHas KOPPECHOHJEHUHUSA, YCTHAs W NHCbMEHHAas
uH(popManus JOHKHOCTHBIX JIHL], OCYIIECTBIISIOMIMX BbIIOJHEHNUE aIMUHUCTPATUBHBIX
MIPOLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEACHUS.

JIns ocyIiecTBIEHNs. KOHTPOJIS 3a COBEPLICHUEM JEUCTBUN IIPU IIPEAOCTABICHUN
MYHULUIIAIBHOM YCIYTH M IPUHATUM PEUICHUH PYKOBOJIWTEII0 OpraHa MECTHOTO
CaMOYIIPABJICHUSI NPEICTABISAIOTCS  CIPaBKM O  PE3yJbTaTax IpPeIOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

O ciy4asx ¥ NpUYMHAX HAPYLIEHUS! CPOKOB, IMOCIEA0BATEIHOCTH U COIEPKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYpP [JOJDKHOCTHBIE JIHMIIAa HEMENJCHHO HH(POPMUPYIOT
PYKOBOIMTENS OpraHa, HPEeJOCTaBISAIOMIETO MYHMIMIIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIECHUN.

Texkymuii KOHTpPOJIb 32 COONIIONEHHUEM MOCJIENOBATEIBHOCTH  JEHCTBHIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IPEIOCTABICHUIO
MYHULIMIAIBHOM YCIIyTH, OCYIIECTBIISIETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpPAaBJIEHUs, OTBETCTBEHHbIM 3a OpraHu3alui  paboThl IO
IIPENOCTABICHUI0O MyHULUMIIAIBHOW YCIIYTH, HAYAJIBHUKOM OTAEJIA, OCYILIECTBIISIOLIETO
OpraHM3aIMio padOThI 10 MPEJOCTABICHUIO MYHULIUIATBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIMI, OCYIIECTBILSIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHaBIMBAETCA IOJIOKEHUSAMU O CTPYKTYPHBIX IOJPA3JIEICHUSX OPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. ITops 10K ¥ NEPUOIUYHOCTD OCYILECTBIICHHS INIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK
ITOJIHOTHI M KA4E€CTBA MTPEAOCTABIECHNS MYHHUIUIIAJIBHON YCIIYTH, B TOM YUCJE MOPAIOK
1 (GOpMBI KOHTPOJIS 32 MOJTHOTOM M KAYECTBOM MPEJOCTABICHHS] MYHULIMITAIbHON
yCIIyTH

4.2.1. KoHTpOsb 3a MOJHOTOM M KAa4ECTBOM NPENOCTABICHUS MYHUIMUITAIBHOU
YCIIYTH OCYHIECTBIIsIETCS B (hopmax:
1) mpoBeieHust TPOBEPOK;
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2) paccMoTpeHus xKanob 3asBuTeNel Ha aerictBus (Oe3nericteue) Oprana, a TaKxe
UX JIOJDKHOCTHBIX JIUL], MyHULUITAJIBHBIX CTYKaluX.

4.22. B unensax OCYHIECTBICHUS KOHTPOJSI 3a TOJHOTOM U KadeCTBOM
IIPENOCTABICHNs MYHHIMIAIBHON YCIYTH IPOBOJATCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. llopAIoK M NEPUOJUYHOCTH OCYIIECTBICHMS IUIAHOBBIX IIPOBEPOK
yCcTaHaBIUBaeTCs M1aHoM padboTel Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCs BCE
BONPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIMNAIBHON YCIYIM (KOMILJIEKCHBIE
IPOBEPKM), UM OTAEIBHBIM BOIIPOC, CBSA3aHHBIN C MPEIOCTABICHUEM MYHHUIIMIIAIbHOU
ycayru (Tematuyeckue TnpoBepku). [IpoBepka Takke MOXKET NPOBOAMUTHCA 11O
KOHKPETHOM kanio0e 3asBUTEIIS.

4.2.3. BHennaHOBBIE NMPOBEPKU MPOBOMASITCS B CBSI3U C NMPOBEPKON yCTPaHEHUS
paHee BBIABICHHBIX HAPYLIEHWH aIMHHHMCTPATUBHOIO PEIVIAMEHTA, a TAKXKE B Clydae
noiaydeHus: xajno0 3asBuTened Ha aAeiicTtBus (Oe3neiicTBue) OpraHa, a Takxke HX
JOJKHOCTHBIX JIUL, MyHUIIUIATbHBIX CITyKaIIHX.

4.2.4. Pe3ynpTaThl IpOBEPKU O(OPMIIAIOTCS B BHUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJOCTATKH U MPEIIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeAoCTaBISIOIIETO
MYHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAaEeMbIe
(ocymiecTBIsIEMbIE) UMHU B X0J1€ MIPEAOCTABIICHUS MYHHUIIUTIATLHON YCIYTH

[To pe3ynbTaTaMm MPOBECHHBIX MMPOBEPOK B ClIydae BBIABICHUS HapYIICHUM IIpaB
3aBUTEIIC BHHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUHU C
3aKOHOIATeNLCTBOM Poccuiickoit denepanui.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHM.

PykoBoguTenb (3aMecTUTEIh PYKOBOJIWUTENS) CTPYKTYPHOTO TMOApA3ICICHUS
opraHa MECTHOTO CaMOYTIPaBIICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE U (HJTH )
HEHAJIe)KaIee BHITIOJIHCHUE aIMUHUCTPATUBHBIX NEHCTBUN, YKa3aHHBIX B pas3jene 3
aIMUHUCTPATHUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIC JTUIA M MHBIC MYHHUITUIIAJIbHBIC CTY>KAIlIUE 3a PEIICHUS U JICHCTBUS
(Oe3neiicTBue), NpUHHUMaeMble  (OCYIIECTBISAEMbIE) B  XOAC  IIPEIOCTABIICHUS
MYHULIMTATBEHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEILCTBOM ITOPSIIKE.

4.4, TlonoxeHusi, XapaKTepu3yIoIne TpeOOBaHMs K IOPAIKY U (hopMam KOHTPOJIS 3a
MPEIOCTaBIICHUEM MYHUITUTIATLHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI Tpak/iaH, uX
00bEeIMHEHUH U OpraHu3aIui

KoHTposb 3a mpenocTaBieHueM MyHULIUNAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, NX
OoObEMHEHUH W  OpraHu3aluid, OCYLIECTBISIETCS  MOCPEICTBOM  OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOTO  CaMOYIPAaBJICHWS  NPU  TPEIOCTABICHHUU
MYHHIIMIIAIBHON YCIYTH, IOTYyYEHUS MOJHOM, aKTyaJIbHOM U TOCTOBEPHOU HH(OpMAIUH
O TOpSAJKE MPEJOCTaBICHUS MYHUIMNAIBHON YCIyTH M BO3MOXHOCTH JIOCYJIEOHOrO
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paccMoOTpeHust oOpamieHuid (kayio0) B MpoIecce MPEIOCTABICHUS MYHHIUTATBHON
YCITYTH.

5. locyneOnblii (BHeCcy1eOHbIH) MOPSIA0K 00KATI0BAHNS pPellieHUil U JeiicTBU
(0e3neiicTBHs) OpraHa, Npeao0CTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOIO LIEHTPA NMPEA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuil, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIHMIAJbHBIX CJIY/KAUIUX, PAOOTHUKOB

5.1. 3asBUTEIN UMEIOT IPABO HA 00KaJOBaHUE B IOCYJCOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe31eicTBUS) OpraHa, MPEIOCTaBISIONIET0 MYHHMIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, MpeJoCTaBIAIONIEr0 MYHULMIAIBHYIO  YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanproro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIONINX CIIyqasiX:

1) HapylIeHne cpoka perucTpaiuu 3anpoca o MpeIoCTaBIeHUN MYHULIUIAIbHON
yCIIyTH, 3a1poca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akona Ne 210-D3;

2) HapyluleHHe CpOKa IpPEJOCTaBJICHUS MYHUIIMNAIbHOW yciyrd. B ykaszanHoM
ciaydyae jocyaeOHoe (BHecyneOHOe) 00KalloBaHHWE 3asSBUTEIIEM PEIICHUN U JEUCTBUN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CIM Ha MHOTO(PYHKIMOHAIbHBIA IIEHTpP, pEUICHUs WU
nevictBust  (0e3MeHCTBUE) KOTOPOro  OOXATYHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIIMIAIbHBIX YCIYr B IOJHOM O0BEME B
MOpsJIKE, onmpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WM MH(POpMaALUU MO0 OCYIECTBICHUS
JNEUCTBUM, TMPEACTaBICHUE WM OCYLIECTBICHHME KOTOPbIX HE MPEeayCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecriyOnuku TaTapcTtal, MyHULIMIIATbHBIMU IPABOBBIMU aKTaMU 151
IIPEIOCTABIICHUS MYHULIMITAJIBHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoin @Penepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecrryOnuku TaTapcTaH, MyHULIMTIATBHBIMU TPABOBBIMU aKTaMU 151
IIPEAOCTABIICHUS MYHULIMITAJILHON YCIYTH, Y 3asBUTEIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MpEeayCMOTpPEHbl (peiepanbHbIMM 3aKOHAMHU M MNPUHSTHIMA B COOTBETCTBHM C HUMHU
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepauuu, 3aKOHAMU U
MHBIMU HOPMAaTHUBHBIMU MTPaBOBBIMU akTamu PecriyOnuku TaTtapcTan, MyHULIMTTAIbHBIMU
MPaBOBBIMM aKTaMH. B yka3zaHHOM ciiydae aocyaeOHoe (BHecyaeOHOoe) 00XaJoBaHUE
3asiBUTEJIEM pEIIeHU U aercTBuil (0e34eiCTBUSA) MHOTO(YHKIIMOHAIBHOIO ILIEHTPA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTpa BO3MOXXHO B cllyyae, €CiId Ha
MHOTO(DYHKITMOHAJILHBIN IIEHTp, peHIeHus u JeUcTBUs (Oe3nelicTBHE) KOTOPOTO
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O0XaIIyIOTCSl, BO3JIOK€HAa (PYHKIMS TIO TPEJOCTABICHUIO  COOTBETCTBYIOLIMX
MYHULMIAIBHBIX YCIYT B IOJHOM 00BEME B MMOPSAIKE, ONPEACICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULMIAIBHON YCIyTH
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU NPAaBOBBIMH akTaMu Poccuiickoi
®denepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOnuku — Tarapcras,
MYHULIUIIATbHBIMU IIPABOBBIMH AKTaMH;

7) OTKa3 opraHa, IPeIOCTABIIAIOIIET0 MYHULIUIIAIBHYIO YCIYTY, JOHKHOCTHOTO
JMIa OpraHa, MPEeAOCTaBISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTyY, MHOTO()YHKIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHATIBHOI'O LIEHTPa, OPraHU3alMi, IPeyCMOTPEHHBIX
gacteto 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-@3, wimn ux paOOTHUKOB B
WCIPABIICHUU JOMYIICHHBIX HUMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe
NPEIOCTaBIICHUS ~ MYHHIIMIIANBHOM  YCIYTH  JOKyMEHTax  Ju00  HapylIeHHE
YCTaHOBJICHHOTO CpOKa TaKWX WCIpaBieHuid. B yka3anHOM cmydae mocyaeOHOe
(BHecyneOHOE) o0XaloBaHUE 3asBUTENIEM pelIeHu U AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B CJydae, €ClM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS U JACHCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATIBHBIX YCIYT B IOJHOM 00bEME B IOPSAKE, OTIPEACIEHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH;

9) mprocTaHOBIIEHUE NIPETOCTABIICHUS! MyHULIMITAILHOM YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eaepanbHbIMA 3aKOHAMHU W TPUHSATHIMH B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMH TPABOBBIMU akTaMu Poccuiickoi
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH MPaBOBBIMU akTamu PecmyOmuku
TarapcTan, MyHUIIUTTATFHBIMUA TPABOBBIMU aKTaMU. B ykazaHHOM ciiydae Jocyne0Hoe
(BHecyneOHOE) 00’kajmoBaHUE 3asBUTENIEM pelIeHUd U JedcTBuil (Oe3meiicTBus)
MHOTO(YHKIIMOHAJIbBHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Ciy4ae, ecii Ha MHOTO()YHKIIMOHAJIBHBIM LIEHTP, PEIICHUS U JCHCTBHS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IOJHOM 00bEME B IOPSAKE, ONIPEAECTICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeOGoBaHue y 3asBHUTENS IMPH MPEIOCTABICHUH MYHUIMNAIBHON YCIyTH
JOKYMEHTOB WJM HMH(OpPMAalMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYATIBHOM OTKa3€ B NMPUEME TIOKYMEHTOB, HEOOXOAUMBIX IJIs
MPEIOCTABIICHUS MYHHUIIUTIAJIBHONW yCIyTH, MO0 B MPEAOCTABICHUNA MYHHIIMITATHLHON
YCIIyTH, 33 MCKIIOUYEHHUEM CIIydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 vactu 1 ctathu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyAeOHOe)
o0>ajoBaHue 3asIBUTEJIEM peleHnin 17} NEUCTBUI (6e3neiicTBU)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Ciy4ae, €ClM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS W JCHCTBHS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIHS MO MPEAOCTaBICHUIO
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COOTBETCTBYIOIINX MYHUIIUIAILHBIX YCIYT B IOJIHOM 00BhEME B MOPSIKE, OMPEACICHHOM
yacteio 1.3 crateu 16 deaepanpHoro 3akona Ne 210-03.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM (opMe B OpraH, MPEeAOCTABISIONNANA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpraH TOCyJapCTBEHHOM
BJIACTH, SBISIIOIIMICS ydupeAauTelieM MHOroQyHKIHOHAIBHOTO LieHTpa (manee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npenycMoTpeHHble yacThio 1.1 cratbu 16 denepansHoro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U JAecTBUs (0Oe3nelcTBHE) PYKOBOIUTENS OpraHa, MPEeJoCTaBIISIIONIETO
MYHHUIIUTATBHYIO YCIYTY, MOJIAI0TCS B BHILIECTOSIIMMA OpraH (MpU €ro Hallu4uu) JIu0o B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIIEM OpraHa,
MPEJOCTABISIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss u JIeUcTBUA
(6e3nelicTBue) pabOTHMKA MHOTO(PYHKIIMOHAJIBHOTO LIEHTPA MOJAIOTCS PYKOBOJIUTEIIO
ATOTO MHOTOQYHKIIMOHAJIBHOTO IleHTpa. JKamoObl Ha pemieHus U JICUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAIBHOTO LEHTpA MOJAKOTCSA YUPEAUTEITIO
MHOTO(QYHKIIMOHAJIBHOTO I[EHTPa WM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pemieHus u
nectBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nmogarTCs PYKOBOAUTENISM 3THX
OpraHU3aIUH.

Kanoba Ha pemieHus u AeicTBusi (0e3aeicTBUE) OpraHa, MpPeIOCTaBISIONIETO
MYHULIMOAIbHYKO  YCIYry, JOJDKHOCTHOTO JIMIAa OpraHa, MOpeaoCTaBIISIIOLIErO
MYHULMOAIBHYK YCIYTy, MYHUIUIAIBHOTO CIIYXallero, PyKOBOJAUTEINS OpraHa,
MPEA0CTABIISAIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOUTE, YEPE3
MHOTO(YHKITUOHATBHBIN LEHTP, c UCIIO0JIb30BaHUEM MH(}OpPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduIMAIbHOTO calTa oOprasa,
MPEAOCTABISAIONIET0  MyHUUUMIAIbHYHO  ycayry, EgunHoro  moprama  nmbo
PecnyOnukanckoro nopraia, MHQOPMAIMOHHON CUCTEMBI JOCY1IEOHOT0 00KaJIOBaHUS, a
TaKKe MOXET OBbITh MPUHATA MPU JMYHOM Mpueme 3asButess. JKamoba Ha penieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA MOXKET OBITh HAIIPaBjIeHa MO MOYTE, C UCIIOJIb30BAaHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanbHOro caiTa
MHOTO(YHKITMOHAILHOTO 1IeHTpa, EquHoro noprana nmubo PecrybnvkaHnckoro nopraina,
UH()OPMAITMOHHOM CUCTEMBI TI0CYy1IeOHOTO 00KaIOBaHUs, @ TAKKE MOKET OBITh IPUHSTA
py JUYHOM mpueme 3asButens. JKamoba Ha pereHuss U jaeucTBus (Oe3neicTBre)
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HaNpaBlieHA MO MOYTE, C MCIOJIb30BAHUEM
MH(POPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHON ceTu «WHTepHeT», opUIMAIBHBIX CAWTOB
ATUX opraHu3auuii, Enunoro noprana imbo PecnyOinkaHCKOro mopTania, a TaksKe MOKET
OBITH MPUHSATA TIPU JTUYHOM MPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIMUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEJOCTABISIIONIETO MYHHIIMNAIBHYIO YCIYTY, JH00
MYHUITUTIAJIBHOTO CITYXAaIero, MHOTO()YHKITHOHAIBHOTO IIEHTPa, €r0 PyKOBOJAUTENS U
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(umu) pabGoTHHMKA, OpraHU3alUii, NpPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (i) paOOTHUKOB, PEIICHUS U
neicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OT4ECTBO (TOCHENHEE - MPHU HAJIWYHH), CBEJICHUS O MECTE
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOro JIUIa, a TaKKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) IAESKTPOHHON MOUTHI (MIPU HAJIIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIpaBJIeH OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOXKaTyeMbBIX PEIICHMSIX U JIEUCTBUAX (Oe3/1eiCTBUM) opraHa,
NPEIOCTABISIONIET0  MYHUIUIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa  Oprasa,
MPEAOCTABISIONIET0 MYHHULIMIAIBHYIO YCIYry, JUOO MYHULHMIIAJBHOTO CIYXaIIEro,
MHOTO(YHKIIMOHATBHOTO IIEHTpa, pabOTHUKa MHOTO(QYHKIIMOHATBFHOTO IIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAaHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIIEHUEM U
nerctBueM (Oe3nelcTBHEM) oOpraHa, NpPeIOCTaBISIOMIEr0 MYyHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBIISIIOIIEr0 MYHHMIMIAIBbHYIO YCIyry, JIH0O
MYHHUILIMIIAJIBHOTO  CIIY)KAlllero, MHOIO(YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
IPEJICTaBICHbI TJOKYMEHTHI (IIPU HAJIMYHMH ), TIOATBEPKAAIOIINE TOBO/IBI 3asIBUTEIIA, JINOO
UX KOIHUH.

5.4. IlocTynuBiias *ajnoda MoJIeKUT PErUCTpalii B CPOK HE MO3JHEE paboUuero
JIHS, CJIETYIOUIETO 32 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEIOCTABISIOIIMNA MYHULUIAIbHYIO
yCIIYT'y, MHOTO()YHKIIMOHAJIbHBIN LIEHTP, YUPEAUTETIO MHOTO(DYHKIIMOHAILHOTO 1IEHTPA,
B OpraHM3alnd, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
®3, nub0 BBIIECTOAIUM OpraH (MpU €ro HaJu4uu), MOJJIEKUT PACCMOTPEHHUIO B
TE€YEHUE MATHAALATH paboynX AHEH CO JIHA €€ pEerucTpalllu, a B ciiydyae 00KajloBaHUs
OTKa3a OpraHa, Npe0CTaBJISIOIIEr0 MyHUIUIIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHATIBHOTO
LIEHTpa, OPraHU3alIMi, IPeTyCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHOTO 3aKOHA
No 210-®3, B nmpueMe JOKyMEHTOB Yy 3asBUTENSI JTUOO B MCIPABICHUU JTOMYIIEHHBIX
OIeYaTOK M OLIMOOK WM B Cllydae 00>KaJoBaHMs HapylIEHHs YCTaHOBJIEHHOTO CpOKa
TaKUX UCIPABICHUM - B TEUEHHE MATH pab0UYNX JHEH CO JTHS €€ perucTpalii.

5.6. Ilo pe3ynbrataM pacCMOTPEHHs Kal0Obl IPUHUMAETCS OJJHO U3 CIEAYIOIINX
pPELICHUN:

1) ’xanoba yoBIeTBOPSAETCSA, B TOM YUCIIE B (JOPME OTMEHBI IPUHATOTO PEIICHUS,
UCIIpaBJICHUS JOIMYLICHHBIX OMNEYaTOK W OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS MyHUIIUTIATBHON YCITyTH JOKYMEHTAaX, BO3BpAaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU aKTaMHU
Poccuiickoii denepaiium, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHUIUTIATBHBIMU MPABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.
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He mo3nHee 1Hs, CIAEAYIOMIErO 3a JIHEM IMPUHATUS PENICHUS, YKAa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asSBUTEII0 B MUCHbMEHHOW (OpME U IO JKEIAHWIO 3asBHUTEIS B
ANEKTPOHHON (opmMe HampaBiseTCs MOTHBHPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnydae mnpu3HaHUS KajdoObl TMOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHUs KaloObl naercs uHbopMmalus o JEeUCTBUIX,
OCYILLIECTBJISIEMBIX ~ OPraHOM,  NPEAOCTABISIONMIMM  MYHULHMNAIBHYK)  YCIYTY,
MHOTO()YHKIIMOHAJILHBIM LIEHTPOM JIMO0 OpraHu3anuel, npeaycMoTpeHHou yactoio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1e19X HE3aMEIJIUTEIILHOTO YCTPAHCHUS
BBISIBJICHHBIX HAPYLIEHUN NPU OKa3aHWH MYHUIUIIAJIBHON YCIYTH, a TAK)KE TPUHOCATCS
M3BUHEHUS 33 JOCTABJICHHBIC HEYOOCTBA M YKa3bIBaeTCs MHGOPMAIHS O JATBHEUIIINX
NEUCTBUSX, KOTOPhIE HEOOXOJUMO COBEPIIUTH 3asBUTEII0 B LEISIX IOJIy4YEHUS
MYHHIUIIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH YAOBIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX PacCMOTPEHHS KajloObl AAlOTCS apryMEHTUPOBAHHbBIC
pa3bsICHEHUsI O TMPUYMHAX MPUHATOTO PEIICHMs, a Takke HHOOpMalus O TMOPSIKE
00’KaJIOBaHUS IPUHSATOTO PELICHUS.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJTU TIO pe3yJbTaTaM PaCCMOTPEHHUS JKaT00bI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TNPABOHAPYILICHHS WM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, pAOOTHUK, HaJIEJIEHHBIE MIOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeIJIUTEIbHO HAITPABIISIIOT UMEIOIIUECS MaTepHaibl B OPTaHbl IPOKYPaTYyPBHI.
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[Tpunoxenue Ne 1

K AZIMUHUCTPATUBHOMY

periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO

COIJIaCOBaHHIO HpOCKTHOﬁ

JOKYMEHTAIIMH Ha TTPOBEJICHHUE
paboT Mo COXpaHEHUIO 00BEKTa
KYJIbTYPHOTO HaCIJIEHsI MECTHOTO
(MYHHITUIIAJIBHOTO) 3HAYEHUS

(bnank oprana, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

dopma

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIAL

PEIIIEHUE
0
OT Ne
PaccmorpeB Baiue 3asBieHue ot No 51
[pUJIaracmple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

MPUHATO PELICHUE O

JononHuTenbHas HHGOPMAIIHS:

Crenenust 00 HIEKTPOHHON TTOMTHUCH

HomxuocTtHOE uio (PHO)

(ToAmHCH YIOTHOMOYEHHOTO JODKHOCTHOTO JINIA

oprasa)



120

[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
COTJIAaCOBAHUIO MPOECKTHOM
JIOKyMEHTAI[MU Ha MPOBEJCHUE
paboT Mo coxXpaHEHHIO 0O0BEKTa
KyJIbTYPHOTO HAaCJIeIUsi MECTHOTO
(MYHHITUIIAJIBHOTO) 3HAYEHUS

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
o
OoT No

PaccmoTtpeB Baiue 3asBnenue ot Ne Y IIpUJIaracmble
K HEMY JOKYMEHTBI YIIOJHOMOYEHHBIM OPIraHOM
MPUHSATO penieHre o0 0TKa3e B

110

CJIEIYIOLIUM OCHOBAHUSIM:
S.
6.

JlonoauTeNbHAS HHPOpMAITHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUCHHBIM OpPraH C 3asBICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JOCYACOHOM TIOpPSIAKE ITyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJTHOMOUCHHBINA OpPTaH, a TAKXKe B CyJAeOHOM TOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHoe muio (PHUO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
COTJIAaCOBAHUIO MPOECKTHOM
JIOKyMEHTAI[MU Ha MPOBEJCHUE
paboT Mo COXpaHEHUIO 00BEKTa
KyJIbTYPHOTO HAaCJIeIUsi MECTHOTO
(MYHHITUIIAJIBHOTO) 3HAYEHUS

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEI0CTABIICHUS
MYHHUIUNIAIBHON YCIYTH 1O

oT Ne

PaccmotpeB Bame 3adBieHue oOT No u
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
peumienue o0  OTKaze B MOpHeMEe  JIOKYMEHTOB,  HEOOXOAUMBIX IS
O CIEIYIOINM OCHOBAHUSIM:

S.

6.

Pa3pscHeHMe IpUUYMH OTKa3a!

JononxuTenbHas nHGOpMAIIUS:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBICHUEM O
MPEIOCTABIICHUH YCIYTH MOCJIE YCTPAaHEHUS YKa3aHHBIX HApYIIECHU.

JlanHBIM OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJIEHUS kal00bl B YIIOJTHOMOYEHHBIN OpPTaH, a TaKKe B Cy/1IeOHOM MOPSIKE.

Cenenust 00 AIEKTPOHHON TTOAMHUCH

JomxuocTtHOE nuito (PHO)(foamics yioiHOMOYeHHOTO A0JKHOCTHOTO JIHIa OpTaHa)



122

[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
peraamMeHTy IpeoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH MO
COTJIaCOBAHUIO MPOECKTHOM
JIOKyMEHTAIMU Ha MPOBEJICHUE
paboT MO COXpaHEHUIO0 00BEKTa
KyJIbTYPHOTO HAaCJIeIUsi MECTHOTO
(MYHUITUIIAJIBHOTO) 3HAYEHUS

dopma

B

(HauMEeHOBaHHE OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

SAABJIEHUE
O IHpernoCTaBJIEHUN MyHMHMHaﬂbHOﬁ YCIIyT'M 11O COIJIaCOBaHMIO HpO@KTHOﬁ
OOKYyMeHTaluy Ha IIpoBeleHNre pa60T II0 COXpPaHeHMIO obweKTa KYyJIBTYPHOI'O HacJieInda
MEeCTHOI'O (MyHMHMHaﬂbHOPO) SHAYEeHUA

Hpomy COoIJjiacoBaThb IIPOEKTHYIO JOKYMEHTAII IO Ha npoepeneHue pa60T I10
COXPaHEeHUIO obbeKkTa KYyJIBTYPHOTI'O HacJyienomMda MeCTHOTI'O (MyHMHMHaﬂbHOPO) SHAUYEeHMA:

(HaMMeHOBaHMEe OOBEKTa KYyJbTYPHOIT'O HAaCJenus)
Anpec (MecTOHaxoOXIeHMe) OOBekTa KyJIbTYPHOI'O HaCJenMs:

(pecnybnuka, obJjlacThb, pPaMoH)

(ropon)

(ynuua) (mom) (kopr. ) (odbuc/xB.)
[lpoexkTHasa »OOKyMeHTalusa Ha OpoBenmeHue paboT O COXpaHeHMI obObekTa
KYJIBTYPHOT'O MECTHOTO (MyHMLMIIAJIbLHOT'O) 3BHaueHMsa paspaboTaHa:

(HaMMeHOBaHME IMNPOEKTHOM IOKYMEeHTAalMM)

(cocTaB NPOEKTHOM INOKyMeHTAallUM)
OpraHmuszaumsa:
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(HaMMeHOBaHME, OPTaHMB3ALMOHHO-TNPaBoBas bopMma opuandveckoro Jmua, ®.M.0. nius
bu3nUueckKoOTo JIMIIA)
AlpeC MECTOHAXOXIEeHMS OpIraHM3alluu:

(pecnybnuka, obJjlacThb, pPaMoH)

(ropon)

(yomua) (mom) (xoprr.) (obmc/kB.)
CBemeHMs O JIMLEH3UM Ha OCYHNECTBJIEHME NeSTEeJILHOCTM IO COXPaHeHMui o0BbeKTa
KYJbTYPHOTO HACJIEOMs:
PerMcTpaluMOHHBI HOMEP

oaTa BHIOAYUU
CBenmeHusa o 3a0aHUM Ha INpoBezmeHMe paboT IO COXpaHEeHUIO OOBeKTa

4

KyJbTYPHOT'O HaCJIeIMd:
PETMCTPaUMOHHEY HOMEP ,
naTa BHIAYU
OTBETCTBEHHE [NPEICTaBUTEIDb

(©.1.0.)

KounTakTHEM TellebOH (BKIOUAsS KOOI Iopona) :

PGSYHI)TaT IIpcaoCTaBJIICHUA MYHPIHHHaJIBHOﬁ YCIyry, nmpomy rnmpcaoCTaBuTh:

D B JU4YHbIA KaOuHeT IlopTana rocynapCTBEHHBIX M MYHUUMIAIBHBIX YCIIyT
PecnyOonuku Tarapcran;

D B MHOTOQYHKUHMOHAJIBHOM WEHTPE NPEIOCTaBICHUS TOCYJAapCTBEHHBIX WU
MyHUIUNAIBHBIX yeiyr Pecnyonuku Tatapcran;

|:| B Opzane.

(mara) (moamnucek) (®.1.0.)



[Tpunoxenne Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUITUTIATBHOU YCIYTH 1O
COTJIAaCOBAHUIO MPOECKTHOM
JIOKyMEHTAI[MU Ha MPOBEJICHUE
paboT Mo COXpaHEHUIO 00BEKTa
KYJIbTYPHOTO HAacCJIEIHsI MECTHOTO
(MYHUIIUIIAJIBHOTO) 3HAYEHUS

PykoBoaurento
HcnomHuTenbHOro KOMATETa

Or:

3asiBlIcHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[lpomry  WCOpaBUTh  JOMYHMICHHYKO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MCHEHHS B IOKYMEHT, SIBJISFOIIUICS Pe3yIbTaTOM MYHHIIUIIATBHOM
YCIYTH.

[Mpunararo cieayromme 10KyMEHTBI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asBJCHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYyMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPEHHOM KOIMUHU Ha OyMa)KHOM HOCHTEJIE TOYTOBBIM OTIIPABICHHEM I10

ajpecy:

HacrosimuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEIACTABIAEMOMY MHOIO JIMIy, @ TAaKKE BHECEHHBIE MHOK HWXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTbI JECUCTBUTEIIBHBI U
CoJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (moamuce) (®.1.0.)



