UCIHOJHUTEJIbHBIN KOMUTET
MOPTOBCKOI'O CEJIbCKOI'O
I[TOCEJIEHUA EJIABYXKCKOI'O
MYHULIMIIAJIBHOI'O PAHOHA

TATAPCTAH PECITYBJIMKACDI
AJIABYTA MYHULIVIIAJIb PAUOHBI
MOPT ABBUI XHPJIETE

PECITYBJIMKU TATAPCTAH bAILIKAPMA KOMHTETBI
IHOCTAHOBJIEHUE c.MopTsl KAPAP
Ne 14 «19» aBrycra 2022 r.

00 YTBEPKACHUU AAMUHUCTPATUBHOTO PErIaMEHTa IPEAOCTABJICHUA
MyHI/IllI/IHaJIbHOﬁ YCIYIa mo CBUACTC/ILCTBOBAHUIO MOAJIMHHOCTHA IOAIIUCH, BEPHOCTH
KONMii AOKYMEHTOB M BBIIIUCOK U3 HUX

B memix peammzamun ®epepanpHoro 3akoHa ot 27 wuroms 2010r. N 210-03 "OO6
OpraHM3ali TMPEJAOCTaBICHHUS TOCYJApPCTBEHHBIX W MYHHUIMNAIBHBIX ycIyr"', W
[TocranoBnennem McrnonHUTENbHOIO KOMUTETa MOPTOBCKOIO CEIBCKOTO MOCETIEHHS OT
09.03.2022 Ne 3 «OO yTBEpXKIEHUU TMOPSAAKA pa3pabOTKU U yTBEPXKICHUSA
aJIMMHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHHUIMMIAIBHBIX YCIYI OpraHamu
MECTHOTO CaMOymnpaBlieHHs MOpPTOBCKOIO CelbCKOro moceneHus Enadyxckoro
MYHULIMIIAIBHOTO PaioHa

IHHOCTAHOBJIAIO:

1. YTBepauTe aIMHUHUCTPATUBHBIA PEIJIAMEHT IPEIOCTABICHUS MYHULHNAIBHOU
YCIIYTH TIO CBUJETEIBCTBOBAHUIO TOJIJIMHHOCTH MOJIIMCH, BEPHOCTH KOIMUN IOKYMEHTOB U
BBINMCOK M3 HUX COTJIACHO MPHIIOKEHUIO Nel.

2. lTlocranoBnenue McnomHUTENbHOTO KOMHTETa MOPTOBCKOTO  CEIBCKOTO
nocenenus EnaOyxckoro wMyHunumnainsHoro paiiona Ne 4 ot 25.04.2017 «O06
YTBEPKICHUH aJMUHUCTPATUBHOIO pErNIAMEHTA MPEAOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH IO CBHJETEIBCTBOBAHUIO NOJJIMHHOCTH NOANKUCH, BEPHOCTU KO JTOKYMEHTOB H
BBIIIMCOK U3 HUX)» NPU3HATH YTPATUBLINM CHILY.

3. Hacrosee mocTaHOBIECHUIO TOUIEKUT OQULIMATBHOMY Oy OJIMKOBaHUIO.

4. KoHTpOJIb 3a UCIIOJTHEHWEM HACTOSIIIETO MMOCTAaHOBIICHHS OCTABJISIO 32 COOOM.

PyxoBoaurens ®.D.3akupoB
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IIpunoxenue

K IOCTaHOBJICHUIO
VcnonHUTENbHOTO KOMUTETA
MOpPTOBCKOTr0 CEIbCKOI0 MOCENEHHS
Enabyxckoro MyHUIMITAIHLHOTO
pariona Pecniyonuku Tarapcran

oT «19» aBrycra 2022r. Ne 14

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJCHU MYHHIMIIAJIBbHOM YCJIYIH 10 CBHAETEIbCTBOBAHUIO NOAJTMHHOCTH
MOANIMCH, BEPHOCTH KONUN JOKYMEHTOB U BBIIIUCOK U3 HUX

1. O0mue moJI0KeHUA

1.1. Hacrosmmii aIMUHUCTPATUBHBIA  pErJIaMEeHT IPEAOCTABICHUS
MYHHUIIUNATBHOU yciyru (nanee — PermaMeHT) ycTaHaBIMBaeT CTaHIAPT U TOPSAIOK
NPEAOCTABICHUS MYHUIUIAIBHOW YCIYyTH IO CBUAETEIBCTBOBAHUIO MOMJIMHHOCTH
MOJIMKUCH, BEPHOCTU KOIUN TOKYMEHTOB M BBIMIMCOK U3 HUX (Jajiee — MyHUIIUTIATbHAS
yCIIyTa).

1.2. Tony4arenu MyHULMIAIBHON yCIyru: (U3MUECKUE U IOPUIUYECKUE U
(nanee - 3asBUTEIID).

1.3. MyHumunanpHas yciayra MpeIOoCTaBISCTCS HCIOJTHUTEIBHBIM KOMHUTETOM
MopTOBCKOTO celbCcKOTO nocesieHus: EnadyXcKoro MyHUIIMNAIBHOTO paiioHa (nanee —
Hcnonkom).

1.3.1. Mecro Haxoxaenue McnomanurensHoro komurera: ¢.Moptsl, yi.llenTpanbHas,
.2

['paduix paboThI:

noHeneILHUK - maTHUNa: ¢ 8.00 go 17.00;

['paduik okazaHust MyHUIIMITAIBHON YCITyTH:

cpena, yersepr: ¢ 8.00 qo 17.00;

cy000Ta, BOCKPECEHbE: BBIXOIHBIC JHH.

Bpems nepepsiBa /1 OT/IbIXA ¥ TUTAHUST YCTAHABIMBACTCS MPAaBWJIAMU BHYTPEHHETO
TPYJI0BOTO paclopsIKa.

CrpaBounsiit Tenedon (85557) 7-43-42

[Tpoxoa Mo JOKyMeHTaM, YAOCTOBEPSIOIINM JTMYHOCTb.

1.3.2. Anpec oduuManbHOTrO cailTa MyHHMIIMOAJIBHOIO paiioHa B MH(OPMAIMOHHO-
TEIEKOMMYHUKAaIIMOHHOW  cetn  «MHTepHer»  (mamee — cetb  «UHTEepHeT»):
(https://www.ropoaenadyra.pd).

1.3.3. Muadopmarust 0 MyHUITUTIATFHOW yCIIyTe, a TAK)KEe O MECTEC HAXOXKICHUS U
rpaduke padbotsl McronkoMa MoKeT ObITh MOJTy4eHa:

1) mocpencTBoM HMH(POPMALNMOHHBIX CTEH/IOB, COJCPXKAIIUX BHU3YaIbHYIO U
TEKCTOBYIO MH(QOPMAILIMIO O MyHHUIIMIIAJIBLHON yCIyre, pacloyiOKEHHBIX B MOMEILEHUSIX
Ncnonkoma, st pabOThI € 3asIBUTEIISIMU;

2) nocpenctBoM cetu «HTEepHET» HAa OUIIMATIBLHOM CailTe MyHUILIMITAJIBHOTO pailoHa
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(https://www.ropoaenadyra.pg)

3)ma Iloprajge TOCYIapCTBEHHBIX W MYHHIMIAIBHBIX ycIyr PecnyOnuku
Tarapcran (http://uslugi. tatar.ru/) (nanee — PernonanbHbIi moprai);

4) Ha EnuHOM mOpTajie rocyIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT ((DYHKIIHUN)
(http:// www.gosuslugi.ru/) (manee — Equnslii mopTain);

5) B Mcnonkome:

IIPU YCTHOM OOpAIIeHUH - TUYHO WJIH MO TelaePOoHY;

IIpU TUCHbMEHHOM (B TOM 4HCIE B (pOpME 3IEKTPOHHOTO JOKYMEHTa) 0OpalieHnu
— Ha OyMa)KHOM HOCHUTEJIIE TI0 TTOUTE, B 3JIEKTPOHHOM OpMe MO 3IEKTPOHHOI moYTe.

1.3.4. Nudopmarus mo BOIpocaM MPEIOCTABICHUS MYHHITUTIATBHOW YCIYTH
pa3memaercst PykoBogutenem nuO0 3aMECTUTEIEM PYKOBOAMTENS HCIOJHUTEIBLHOTO
KOMHUTETa  MOpPTOBCKOIO  CEIbCKOIO  MOCEJIEHUs Ha  O(PUUUATIBHOM  CcalTe
MYHUIIMTIATLHOTO pailoHa U Ha UHPOPMAIMOHHBIX CTEHJIaX B MoMelieHusx Mcemnonkoma
JUTsI pabOThI C 3asIBUTEIISIMH.

Uudopmanus Ha rocymapcTBEHHbIX  si3blkax  PecmyOnmuku — Tartapcraw,
pasMermiaemMas Ha HMH(POPMAIMOHHBIX CTEHJAaX Y Ha O(UIMaNIbHOM caiTe
MYHUIIUNIAJTBHOTO  pailoHa B MHGOPMAIMOHHO-TEIIEKOMMYHHKAIIUOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHUS O MYHULMNAIBHOM YCIyre, COAEpKallhecs B
nyHkrax (mommyskrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 wnHacrosmero
Permamenra.

1.4. IlepeyeHb  HOPMATHBHBIX  NPABOBBIX  AaKTOB,  PETYJHPYIOIINX
MPEOCTABICHUE MYHUIUNAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIMAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
opuHaITLHOM caiite MYHULIUTIATBHOTO paiioHa B MH(}OpMaMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTh «WHTepHeT», B rocyJapCTBEHHONW WH()OpPMalMOHHON
cucteMe «PeecTp TOCYAapCTBEHHBIX W MYHUUMNAIbHBIX ycayr PecnyOnuku
Tarapcran.

1.5. B mnactosmem PernmamenTe UCHONB3YIOTCS CIEAYIONIME TEPMUHBI H
ONPEIEIICHMUS:

KOMHUS JOKYMEHTAa - JOKYMEHT, IMOJHOCTHIO BOCHPOU3BOMASIIUN WHGMOPMAIIIIO
MOJUIMHHUKA IOKYMEHTA U €r0 BHEIIHUE MTPU3HAKH, HE UMEIOINNA FOPUANYECKON CUJIBI;

JIOKYMEHT - MaTepUaIbHbII HOCUTENb C 3aUKCUPOBAHHOM HA HEM B JTI000M opme
uHdopmarmei B BUAC TEKCTa, 3BYKO3AIUCH, W300pKEHUS W (UIM) WX COYETaHUS,
KOTOPBIM MMEET PEKBU3UTHI, MO3BOJISIONINE €T0 HACHTU(UIIMPOBATh, U MPEeAHA3HAUCH
JUISl TIepeiaud BO BPEMEHU U B MPOCTPAHCTBE B IIEJISIX OOLIECTBEHHOTO MCHOJIb30BAHUS
U XpaHEHUS;

BBIIIMCKA - BOCIPOU3BCACHHWEC YaCTH JOOKYMCHTAQ, HAIIPpHUMCpP, BbBIINCKAa U3
0aHKOBCKOTI'O cUeTa KJIHMEHTAa ITOKA3bIBAET COCTOSHHUE CUETa Ha OIIPCACICHHYIO JIaTy,
TeXHUYECKass OIMMOKa - OIIMOKa (OHI/ICKa, orcyaTrkKa, IpaMMaTHUYCCKas WA

apudpmeTndeckas omuoka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,
MPEJOCTABISIONIMM MYHUIIMIAIBHYIO YCIYry, W TMpPHUBEAINIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUIAJILHON YCIIYTH), CBEJACHUSM B
JOKYMEHTAX, HA OCHOBAaHUHU KOTOPBIX BHOCHJIMCH CBEJCHHS.

B nacrosmem PernamenTte moj 3asBICHHEM O MPENOCTABICHUM MYHUILIMIAIBHOU
YCIIYTH (Z1ajnee - 3asBJIeHNE) TTIOHUMAETCsl YCTHOE OOpaIieHue.
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2. CtanaapT npeaocTaBjieHUss MYHUIUNAJIbHON YCIyTH

HopMaTuBHBIA aKT,

HaumMeHnoBaHue TpeOOBaHUS YCTAHABJIUBAKOUIMA
CTAHJAAPTA NMPEJ0CTABJICHUSA Conep:xanue TpeOOBaHMS CTAHAAPTA MYHHIIATIAIbHYI0
MYHHUIUNAJIBHON YCJIYTH YCJIYry WIH
TpeOOBaHME
2.1. HaumenoBanue CBUIETENBCTBOBAHUE TMOMJIMHHOCTH MOANUCH, BEPHOCTU | OCHOBBI

MYHULHANAIBHON YCIIyTH

KOIHUM JAOKYMCHTOB M BBIITMCOK U3 HHUX

3akoHozarenbcTBa PO o
HOTapuaTe OT
11.02.1993 No 4462-1;
npuka3 MuHrocra
Poccuu ot 7 deBpans

2020 r. N 16
2.2. HammenoBaHue Hcnonkom Vcras;
WCTIOJIHUTEIBHO- [Tonoxenue
pacrnopsIuTeIbHOTO OpraHa
MECTHOTO CaMOYTIPABJICHUS,
HETMOCPEACTBEHHO
MPEA0CTaBIISIONIETO
MYHULIMIAIBHYIO YCIYTY
2.3. Onucanue pe3ybrara Cosepiienune HOTapHUAIbHBIX JEUCTBUN no | [Tynkr 14 npukasa

IIPEAOCTABICHUS
MYHULHANIAIBHOW YCIIyTH

CBUETEIbCTBOBAHUIO MOJIMHHOCTHA IOAIKUCH, BEPHOCTH KOMUU
JOKYMEHTOB, BBIIIUCOK U3 HUX.

OTka3 B COBEpPUICHUH HOTApUAIbHBIX JEUCTBUU MO
CBUETEIbCTBOBAHUIO NMOJIMHHOCTUA NMOANUCH, BEPHOCTH KONUU
JIOKYMEHTOB, BBITTUCOK U3 HUX

Munrocta Poccun ot 7
despans 2020 r. N 16

2.4. Cpok npe1ocTaBiIeHUs
MYHHIIUTIAJTBHON YCITyTH, B TOM
YHCIIe C YI€TOM HEOOXOAUMOCTH
oOpaineHusi B OpraHu3aIvH,

CBUAETENbCTBOBAHUE TMMOJJIMHHOCTU  TMOANUCH, BEPHOCTH
KOMUN JOKYMEHTOB M BBIIIMCOK M3 HUX OCYILIECTBISETCS B
TE€YEHHUE OJTHOTO Yaca, C MOMEHTa OOpallleHHUs.

B cnyuae npunatus pemieHus 00 oTKaze B MPEIOCTaBICHHUU




Y4aCTBYIOIIIHUE B
MPEI0CTABICHUH
MYHUIUITATBHON YCIYTH, CPOK
OTJIOKEHUSI TPEAOCTABIICHUSA
MYHHUIUIIAJIBHOM yCIIYTH B
CIy4ae, €Clv BO3MOKHOCTh
OTJIOXKEHUSI IPEeTyCMOTpPEHA
3aKOHOJaTeILCTBOM Poccuiickon
denepanyiu, CPOK BbIIAYN
(HampaBJIeHHS ) JOKYMEHTOB,
SIBJISTFOIIMXCSI PE3YJIbTAaTOM
MPEI0CTABIICHUS
MYHHUITUIIAIBHOMN yCIIyTH

yciyru, He nto3aHee 10 (Jlecsatr) qHel co aHs oOpalieHus.

CpoOK OTJHOXEHHUSI COBEPIUICHUS HOTApPUAJIBLHOIO JACWUCTBUS HE
MO>KET MPEBbIIIATh MECSIIA CO JHS BEIHECEHUS TOCTAHOBIIEHUS 00
OTJIOKEHUHU COBEPUICHHSI HOTAPUAIBHOTO JCUCTBHUS.

CoBepirieHHE HOTAPUATBLHOTO JCHCTBUS MOXET OBITH OTJIOXKEHO
HA CPOK He Oonee JecAiTH JHEH 1O  3asABICHUIO
3aMHTEPECOBAHHOTO JIMIA, OCHAPUBAIONIETO B CyJ€ MPaBO WIH
dakT, 3a YIOCTOBEPEHHEM KOTOPOTO OOpaTUIIOCh JAPYroe
3aMHTEPECOBaHHOE JUI0. ECiM B TeYeHHME 3TOro CpoKa OT Cyja He
OyleT TOJy4eHO COOOIICHHE O TIOCTYIUICHHH 3asBIICHHUS,
HOTapHaJIbHOE JIEHCTBUE OJDKHO OBITH COBEPIIEHO.

Briaua JNOKYMEHTA, SIBJISIFOLLIETOCS pe3yJabTaTOM
MYHUIIMNAIBHOW YCIYTH, OCYIIECTBIIAECTCS B JI€Hb OOpaIleHHs
3asBUTEII.

Hanpasnenune  moOKymeHTa, SBISIOLIETOCS — PE3YyJbTaTOM
MYHUIIMNATBHOW YCIYTH, C MCIOJb30BaHUEM CIOCO0a CBsI3H,
YKa3aHHOTO B 3asiBJICHUM (IO MOYTE WIIM Ha 3JEKTPOHHBIN a/pec)
HE IIPEAYCMOTPEHO

2.5. VcuepribiBaromuii epeveHb
JIOKyMEHTOB, HEOOXOUMBIX B
COOTBETCTBUH C
3aKOHOJIaTCJILHBIMH HJIA WHBIMHU
HOPMAaTHBHBIMH ITPABOBBIMHU
aKTaMH JJIS TIPEIOCTABICHUS
MYHHIIATIAJTFHON YCIYTH, a
TaK)Ke YCIYT, KOTOPBIC SIBIISTFOTCSI
HEOOXOIUMBIMH U
00s13aTeTLHBIMHA TSI

1. [Tacnopt wuaum Apyrue JOKYMEHTHI,
JIMYHOCTD 3asIBUTEIIS.

2. JIOKyMEHTBI, TPECTABICHHBIC ISl CBHJICTEIHLCTBOBAHUS
MOJUIMHHOCTHU MOJNKUCH, BEPHOCTU KOIMUM WIJIM BBIMUCOK U3 HUX,
00bEM KOTOPBIX TPEBBINIAET OJWUH JIMUCT, JOJKHBI OBIThH
MPOIIUTHI, MPOHYMEPOBAHbl M CKPEIUIEHbI OTTUCKOM II€YaTH
OpPraHU3alrU, OT KOTOPOU UCXOIAT JOKYMEHTHI.

JIOKyMEHTBI PEACTABISAIOTCS JIUYHO

YAOCTOBCPAIOIINC

npuka3 MuHrocra

Poccuu ot 7 deBpans
2020 r. N 16




IPEOCTABIICHUS
MYHUITUITATBHBIX YCIYT,
HOJICXKAIUX TPECTABICHHIO
3asIBUTEJIEM, CIIOCOOBI UX
TIOJTYYCHHUS 3asBUTEJIEM, B TOM
YHUCJIe B 3JIEKTPOHHOU (popme,
TOPSZIOK MX TPEJCTABIICHUS

2.6. UcuepnipiBaronuii epeyeHb
JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
IIPaBOBBIMH aKTaMU IS
IIPENOCTABIICHUS
MYHUIUIIATBHOW YCIIyTH,
KOTOPBIE HAXOATCS B
pacnopsKeHUN
roCyJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO
CaMOYTIpaBJICHUSA U
MO/IBEIOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM WUiu
opraHaM MECTHOTO
CaMOYTIpaBJICHUS U
OpraHM3anui, KOTOpbIE
3as1BUTEJb BIIPABE MIPEICTABUTD,
a TaKKe CrocoObl UX MOJIYUYEeHHUS
3asIBUTEJISIMHU, B TOM YHUCJIE B
3JIEKTPOHHOH (opMe, OPSIIOK
UX MPEJCTABICHUS;
rOCyJ1apCTBEHHBIN OpraH, OpraH
MECTHOI'O CaMOYIIpaBJIeHUs 100
OpraHu3anysi, B paclopsLKeHUN

[Tomywarorcs B pamkax ME>KBEOMCTBEHHOT'O
B3aMMOJICHCTBUSL:
Cgenenus 00 ymiate rocyaapCTBEHHON MOIUTUHBI.

[Ipuka3 denepanbHOTrO
Ka3HAYEUCTBA OT
12.05.2017 Nelln




KOTOPLIX HAXOAATCA OJAHHBIC
JOKYMCHTBI

2.7. VlcuepnibIBaronIuii nepeveHb
OCHOBaHMM JJI 0TKA3a B IpUEME
JOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABIICHUS
MYHHULMIIATBHONU YCIIYTH

OcHoBaHus U1 OTKa3a B IPUEME JTOKYMEHTOB:

1) [Tomaya MOKYMEHTOB HEHA ICKAIIUM JTUIIOM;

2) HecooTBeTcTBHE TPEACTABICHHBIX JOKYMEHTOB IMEPEYHIO
JOKYMEHTOB M  TpeOOBaHUSAM, VyKa3aHHBIM B IIYHKTE 2.5
Hacrosiero Pernamenra;

3) B 3asBiieHMM M NpWIaraeMbIX K 3asABJICHUIO JOKYMEHTax

UMEIOTCS HEOTOBOPCHHBIC UCIIPaBJICHUS, CEPhE3HBIC
MOBPEIKJICHUS, HE ITO3BOJISIOIIME OJHO3HAYHO HCTOJIKOBATH HX
CoJIepKaHue,

4) IlpencraBineHue JOKYMEHTOB B HEHAIJISKAIIIUM OpraH.

2.8. UcuepribIBaromnyii nepeveHb
OCHOBaHMM JJIs1 OTJIOKEHUS UIIU
OTKa3a B MPEIOCTABICHUH
MYHULHNIAIBHOW YCIYyTH

OcHoBaHus U1l OTJIO0KEHUS MPEAOCTABIICHUS YCIYTH:

1) HEOOXOAMMOCTH UCTPEOOBAHUS TOTIOTHUTEIBHBIX CBEICHUM
OT (PMBUYECKUX U IOPUIUYECKUX JIUII;

2) HE0OXOAUMOCTH 3alpPOCHUTh 3aMHTEPECOBAHHBIX JIHI] 00
OTCYTCTBUM Y HHUX BO3POKEHHMA TPOTUB COBEPILIECHUS OSTUX
JEHCTBHI, €CIIM B COOTBETCTBUHU C 3aKOHOM 3TO TpeOyeTcs;

3) HanpaBieHUs TOKYMEHTOB Ha IKCIIEPTU3Y.
OcHoBaHus 151 OTKa3a MPeI0CTaBICHUS YCIIYTH:
1) CoBepilieHHE TAKOTO ACHCTBUS IPOTHBOPEYHUT 3aKOHY.

2) JlelicTBHe TMOAJICKUT COBEPIICHUIO TOJDKHOCTHBIM JIUIIOM
OpraHa MECTHOI'O CaMOYNPABJIEHUS JOPYIroro IIOCEJIEHUsS WIH
MYHHULIMNIAIBHOIO pailoHa (IPUMEHUTEIBHO K MPUHATUIO MEp IO

IIYHKT 26, 27 nmpukasa
Munrocra Poccun ot 7
¢depans 2020 r. N 16




OXpaHC HACJICACTBCHHOI'O I/IMYHIGCTBa) HJIX HOTAapHUyCOM.

3) C mpocb0oil O COBEpIICHHH HOTAPUAIBHOTO JCHCTBUS
oOpatuicsi TpakIaHWH, MPU3HAHHBIA CyJIOM HEIEeCIOCOOHBIM
WIA OTPAaHUYEHO JIEEeCIOCOOHBIM, IJIMOO TIPEACTaBUTENb, HE
UMEIONINA  HEOOXOJUMBIX  IMOJIHOMOYHWH, TpaXXTaHWH, HE
UMEIOIIUN PETUCTPAIIMHU TI0 MECTY KUTEJIbCTBA WIIA MTPEOBIBAHMS,;

4)]1oBepeHHOCTD HE COOTBETCTBYET TpeOOBaHUSIM
3akoHoAarenscTBa Poccuiickoit denepannu;

5)oxyMeHTHI, MIPEJICTaBJICHHBIE JUTS COBEPIICHUS
HOTApUaJIbHOTO JEUCTBUS, HE COOTBETCTBYIOT TPEOOBAHUSIM
3aKOoHOJaTenbCcTBAa Pocculickon denepanuu;

6) dakTbl, W3IOKECHHBIC B JOKYMEHTaX, MPEJCTABICHHBIX IS
COBEPUICHUS HOTAPUAIBHOTO JICMCTBUS, HE MOATBEPKICHBI B
YCTAaHOBJIECHHOM 3aKOHOAATeJIbCTBOM Poccuiickon denepanuu
MOPSIAKE TP YCJIOBUH, YTO TOJATBEPXKJICHHE TpeOyeTcs B
COOTBETCTBHU C 3aKOHOJATEIBLCTBOM Poccurickon denepanuu.

2.9. Ilopsnok, pazmep u
OCHOBAHHUSI B3UMaHUsA
roCyJ1apCTBEHHOM MOIUIWHBI WU
WHOM ILIaThl, B3UMAEMOM 3a
IIPENOCTABIIEHNE
MYHULMITAIIBHOMN yCIIyTH

MyHuIMnandpHasi yciayra 3a COBEpIICHHE HOTapHATbHBIX
NEeWCTBUIN OKa3bIBAETCS HA IJIATHOM (BO3ME3JHOM) OCHOBE.
I'ocynapcTBeHHAs MONUIMHA YIIJIAYMBAETCS B pa3Mepe:
CBUJICTEILCTBOBAHNE BEPHOCTH KOMHHA JOKYMEHTOB M
BBITUCOK M3 HUX — 10 pyOJiel 3a CTpaHMIy KOTHUH JTOKYMEHTOB
WJIM BBIITUCKHU U3 HUX.
CBHUJIETEILCTBOBAHME TTOJIMHHOCTH TTOIITUCH
Ha 3asBIICHUSX M JPYTUX JOKyMEHTaX (3a HCKIIOYECHHUEM
O0aHKOBCKMX  KapTOYeK W  3asIBJICHUH O  PETUCTpaIuu
ropuaudeckux ymi) - 100 pyonei;
Ha OAHKOBCKHMX KapTOYKAaxX M HA 3asBJICHUSX O PETHCTPAIAU

1.9 4.1 ¢1.22.1 OcHOB
3akoHogarenscTtBa PO o
HOTApUaTe OT

11.02.1993 Ne 4462-1

m.10 4.1 ¢1.22.1 OcHOB




IOPUIMYECKOTO JINIA (C KaKJIOTr0o JIUIA, Ha KaXKI0M JTOKYMEHTE) -
200 pyOmet.

3a HOTapuajbHbIC JEHUCTBUS, COBEPIIAEMbIC BHE MOMEILICHUS
WCTIOJIHUTEILHOTO KOMUTETA CEIIbCKOT0 MOCEJICHHUS,
rocyJapCTBEHHasi  IONUIMHA  YIUIAYMBAE€TCA B pasMmepe,
YBEJIIMYEHHOM B TIOJITOPA pasa.

JIbroTel 10 ymiaTe rocy1apCTBEHHOM MONULIMHBI YCTAHOBJICHBI
nyHktamu 1.2, 4, 11 crareu 333.38 HK P® yvacts 2.

B cnydae BHeCeHMs U3BMEHEHUH B BBIJIAHHBIN 110 pPE3yJIbTaTaM
Mpea0CTaBICHUS MYHUIIUTIAJIBHON YCIyTH JIOKYMEHT,
HaIpaBJICHHBIX HA UCIPABJICHUE OIMIMOOK, TOMYIICHHBIX O BUHE
opraHa WiId JOJDKHOCTHOIO JWIla, IUIaTa C 3asBUTEIA HE
B3UMAaECTCH.

3akoHogarenscTtBa PO o
HOTapuare oT
11.02.1993 Ne 4462-1;

nm.21 n.1 cr.333.24 HK
P® (uactp BTOpAast)

cratbs 8 DenepaibHOTO
3akoHa ot 27.07.2010
No210-P3

2.10. [Tepeuens ycnyr, KOTOpbIE
SIBJISFOTCSI HEOOXOIMMBIMU U
00s13aTEIbHBIMU JUTS
PEeI0CTaBIICHUS
MYHHUITUTIATBHOU YCIIYTH, B TOM
YHUCJI€ CBEICHHS O JOKYMEHTE
(mTOoKyMeHTax), BblJIaBAEMOM
(BBIIaBa€MbIX ) OPTaHU3ALUSMH,
YYaCTBYIOIINMH B
PEeI0CTaBICHUN
MYHHUITUTIATBHBIX YCITYT

[IpenocraBiieHne HEOOXOAMMBIX M O0SA3aTEIIBHBIX YCIYT HE
Tpedyercs

2.11. Tlopsimok, pazmep u
OCHOBaHMS B3MMaHUS TUIATHI 32
MPEIOCTaBIIEHUE YCIYT, KOTOPHIE
SIBIISIFOTCS HEOOXOJUMBIMU U
00s13aTeTbHBIMHA TSI
IPEIOCTABICHUS
rOCyJIapCTBEHHON YCIIYTH,

[TpenocTaBienne HEOOXOAMMBIX W O0S3aTENBHBIX YCIYT HE
Tpedyercs




BKJIIOYast ”HGOPMAITHIO O
METOJIMKE pacueTa pa3zmepa
TaKOU TUIATHI

2.12. MakcuMabHBIA CPOK
0’KHJIaHUS B OYEPEIN MTPU
rojaye 3arpoca o
IIPEAOCTABICHUN
MYHULANAIBHOMN YCITyTH,
YCIYTH, TPEAOCTABISIEMON
OpraHU3alNEN, YIaCTBYIOLIEH B
IIPENOCTABICHNUN
MYHUIUIIAIBHON YCIIYTH, U IIPU
NOJIyYEHHUH pe3yJIbTaTa
IIPEIOCTABICHUS] TAKUX YCIIYT

[logaua 3asBiaeHUS HA MOJYyYEHHE MYHULMUIAIBHOM YCIYrH
IIpY HAIMYUU odepean - He Oosiee 15 MUHYT.

[Tpu NOJIyYeHU N pe3yabpTrara IIPENOCTaBICHUS
MYHULUIIAIBHON YCIYTM MaKCUMaJbHBIA CpPOK OXHUIAHHUS B
o4YepeI HE JOJKEH MPEBBIATh 15 MUHYT

2.13. Cpok u nopsaok
pEerucTpalyy 3anpoca 3assBUTEIs
0 MPEJOCTABICHUH
MYHUIUNATBHOU YCIIYTH U
YCIyTH, TPEAOCTABISIEMON
OpraHHU3alNeN, y9aCTBYIOLIEHN B
PEeI0CTaBICHUN
MYHULUNAIBHON YCITyTH, B TOM
YHUCJIe B DJICKTPOHHOMN (hopme

Perucrpanus OCYLIECTBIISIETCS
JMYHOCTH U TPOBEPKU JOKYMEHTOB

ITOCJIC YCTAaHOBJICHUA

2.14. TpeboBanus K
MOMEIICHHSIM, B KOTOPBIX
MIPEIOCTABIISACTCS
MYyHHITUTIATBHAS YCIyTa, K 3Ty
OKUJaHHsI, MECTaM JIJIst
3aIOJTHEHHUS 3aIPOCOB O
IPEI0CTaBICHUH
MYHHIIMTIAJILHON YCITyTH,

[IpenocraieHne MyHUIIUTIAILHOW YCIIYTH OCYIIECTBIISICTCS B
3MAHUSIX W TOMEIIEHHSIX, O00OPYAOBaHHBIX MPOTHUBOIIOKAPHOK
CUCTEMOM M CHCTEMOM MOKapOTYIIECHHUs, HEOOXOUMON MeOebIo
I OpOPMIICHHSI IOKYyMEHTOB, HH(GOPMAIIMOHHBIMH CTEHAAMU C
oOpa3aMu  MX  3allOJIHEHWS W TEepeYHeM JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEAOCTABICHUS KaXI0W MYHHIIMIAIBHOM
YCITYTH.

ObecnieunBaeTcsi OeCpensITCTBEHHBIA TOCTYN WHBAJIHJIOB K




MH(POPMAILIMOHHBIM CTEHJIaM C
oOpa3uamu MX 3aroJIHEHUS U
IIEPEYHEM JIOKYMEHTOB,
HEOOXOUMBIX JIJIs
IIPEIOCTABIICHUS KAKIOM
MYHULIANAIBHOMN YCITyTH,
pa3MENIeHuI0 U 0(OPMIICHHIO
BHU3yaJIbHOM, TEKCTOBOM U
MYJIbTUMEIUMHON MH(pOpMAIUU
0 MOPSAKE MPETOCTABICHUS
TaKOW yCIIyTH, B TOM YHUCJIE K
00€eCne4YeHNI0 TOCTYITHOCTH AJIs
MHBAJINJIOB YKa3aHHBIX OOBEKTOB
B COOTBETCTBUHU C (pesiepaibHbIM
3aKOHOJIaTEIbCTBOM U
3aKOHOJIaTEJICTBOM
Pecnty6nuku Tatapctan o
COLIMAJIBHOM 3aIUTE WHBAJINJOB

MECTY MPEOCTABICHHUS MyHUIIUTIAIBHON yCIIyTH (YAOOHBIN BXO/I-
BBIXOJ] B IOMEIIICHUSI U TTepEMEIIEHUE B UX MpeJenax).
BusyaibHasi, TeKCTOBast U MyJbTUMEIMHHAsA HHPOpMAIUs O

IMOPAOKE ITPCAOCTABIICHUA MYHHHI/IHaJIBHOﬁ YCIYIu pasMCIacTCAa
B yI[O6HBIX I 3asiBUTEIICH MCCTax, B TOM YHCJIC C YUYCTOM
OTpaHUYCHHBIX BO3MOKHOCTEH HWHBaAJIHUOO0B.

B cootBercTBUE ¢ 3akoHOmarenscTBOM Poccuiickorn deneparuun
0 COILIMAJILHOM 3alllUTe UHBAJIUIOB B LIEJSIX OECIPENsITCTBEHHOTO
JOCTyNa K MECTy TMpEeAOCTaBICHUS MYHUIIMIAIBLHON YCIyTH
oOecrieynBaeTCs:

1)  compoBoXIeHHWE  HMHBAIWAOB,  HMMEIOUUX  CTOWKHUE
paccTpoiictBa  (QYHKUIMM  3pEHUSE MU CaMOCTOSATEIbHOTO
NIEPEABUKECHMS, U OKa3aHUE UM ITIOMOIIH;

2) BO3MOKHOCTb MOCAJKH B TPAHCHOPTHOE CPEACTBO M BBHICAJKHU
U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIA-KOJIACKHY;

3) Hamexaiiee pa3MelleHue OOOpYJOBaHUSI W HOCHUTENEH
uHpopmaruu, HEO0OXOIUMBIX TSt obecrnieueHus
OecTpensITCTBEHHOTO JO0CTyla WHBAIUIOB K yCIyraM C y4eToM
OTPaHUYCHUI MX KUZHEIECATCIbHOCTH;

4) nyOnupoBaHMEe HEOOXOAMMOM HJisi MHBAIMIOB 3BYKOBOM U
3pUTENTHHON MH(OpPMAIMK, a TaKKe HAIMUCEH, 3HAKOB M WHOUN
TEKCTOBOM M rpaduueckoi  uHPOpMAlMU  3HAKAMH,
BBIMIOJTHEHHBIMH pebepHO-TOUEHHBIM IpudTOoM bpaiins;
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5) nomyck cyponepeBoaurKa U TU(IOCYpAOTIepEBOIUHKA;

6) IomycK cOOaKu-POBOJHUKA TPU HAJUYUK JIOKYMEHTa,
HOJTBEPIKIAIOLIETO €€ CIeNUaIbHOEe OO0Y4YeHHE U BBIIaBaEMOTO
no ¢gopMe M B TMOpPSIKE, KOTOPBIE YCTAHOBJIECHBI IPHKA30M
MunucTepcTBa TpyAa W COLMAIBHON 3alHUTHI
Oeneparu ot 22.06.2015 N 386n "OO6 ytBepxkaeHHn (GOpPMBI

Poccuiickoii

JTIOKYMEHTA, MOJTBEPKIAIOIIETO CIEIUAIBHOE 00yUeHHE COOaKH-
IIPOBOJAHUKA, U MIOPSAJIKA €T0 BbIIAYN .

2.15. [lokazaTenu OCTYIMTHOCTH

M KadecTBa MYHUIMNAIBHOU
YCIyTH, B TOM YHCIIe
KOJHWYECTBO B3aMMOJICCTBUI
3aBUTEIISI  C  JOJDKHOCTHBIMH

JULAMU  TIpU  TIPEIOCTABJIECHUN
MYHHULMIIAIBHON YCIYIM M HX

IPOAOKUTEIBHOCTD,
BO3MOXXHOCTh HOJyYEHUS
uHbopMaIuu 0 XoJe
peI0CTaBICHUS
MYHUIIUTIAJIBHOW YCIYTH, B TOM
yuciae € HCIOJIb30BAaHUEM
UH(OPMAIMOHHO-
KOMMYHHKAITTOHHBIX

TEXHOJIOTHI, BO3MOKHOCTE JIHOO

[Tokazaremsamu JOCTYITHOCTH
MYHHUIUIATGHON YCIYTH SABJISIOTCS:

PAacCIOI0KEHHOCTh MOMeIeHus VICTOHUTEIBHOTO KOMUTETA
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYMe HEOOXOIUMOr0 KOJIMYECTBA CICIUAINCTOB, a TAKKe
MOMEIICHUH, B KOTOPBIX OCYHICCTBISACTCS MPUEM JOKYMEHTOB OT
3asiBUTEIICH;

HAJIMYMe HWCYeprbIBarolie uHpOpMalMu o  crocobax,
HOPSIIKE M CPOKaX MPEIOCTABICHHUS MYHHIIMIIAIBHON YCIYTH Ha
MHPOPMAIIMOHHBIX  CTEHIaX, HMH(DOPMAIMOHHBIX  pecypcax
(https://www.ropoaenadyra.pd) B cetu «MuTepHer», Ha EnnHom
HOPTaJIe TOCYIaPCTBEHHBIX M MYHUITUIAIBHBIX YCIIYT;

OKa3aHWE IMOMOIIY WHBAJIWAaM B IPEOJOJICHUH Oapbepos,
MEIIAOIUX TTOTyYCHHIO UMH YCITyT HapaBHE C IPYTUMH JIHIIAMH.

KadyecTBO  mpeAOCTaBiCHUS  MYHHIMOAIBLHOH  YCIIyTH
XapaKTePU3yeTCsl OTCYTCTBUEM:

NPE0CTABICHUS

HEBO3MOKHOCTh MTOJTYICHUS odepesicH mpy MpreMe U BbIJIaue JOKYMEHTOB 3asBUTEIISIM;
MYHUITUTIATBHOM ~ yCIyTH B HapyImIeHUH CPOKOB  TPEIOCTaBICHUS  MYHHUIIUITAILHON
MHOTO()YHKIIMOHAILHOM ITIEHTPE | YCIIYTH;

pEeAOCTaBICHUS x®ano0 Ha gedctBus  (Oe3medCTBHE) MYHHMITUTATBHBIX
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roCyapCTBEHHBIX u
MYHUIIUTIATBHBIX YCAYT (B TOM
qgucjae B TOJHOM o00beMe), B
J000M TEPPUTOPHUATBHOM
noJipas/ieIeHuU oprasa
UCITOJIHUTEIILHO
pacnopsIuTENbLHOTO oprasa
MECTHOTO CaMOYMPABICHUS, IO
BBIOOPY 3asIBUTEIIA
(3KCTEPPUTOPUATHHBIN
IPUHIIM), IIOCPEACTBOM
3ampoca O  MPEAOCTaBICHUU
HECKOJIbKMX TOCYJJapCTBEHHBIX U
(MJIM) MYHUILMMAIBHBIX YCIYT B
MHOTO(YHKIIMOHAIbHBIX
LEHTpax pEeOCTaBICHUS
rOCy/1apCTBEHHBIX u
MYHUIIUIAJIbHBIX YCIIyT,
IPEAYCMOTPEHHOT O cTaTtheit 15.1
denepabHOro 3aKOHa
(KOMIUIEKCHBIH 3a1poc)

CIy’KalllUX, MPEAOCTABISIOIMINX MYHUITUTIATBHYIO YCIYTY;

kKano0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLICHUE
MYHULANAIBHBIX CIY’KAIIMX, OKA3bIBAIOIIUX MYHUIUIAIBHYIO
YCIIYTY, K 3asIBUTEIISIM.

[Ipn mopaye 3ampoca O MNPENOCTABICHUM MYHULIHMMNAIBHOU
YCIYTH U TPU TMOJYYEHUH PE3yJIbTaTa MYHUIHMNAIBHOU YCIIYTH,
MPEIIOJIaraeTcsi OJHOKPATHOE B3aUMOJCUCTBHUE JIOKHOCTHOTO
JWIA, TOPEOOCTABISIONIET0  MYHHUIMIIAIBHYIO  YCIyry, U
3asBUTENA. [[pONOIKATENBHOCTh B3aUMOJICHCTBUS ONIPEAECIISAECTCS
pErIaMEHTOM.

Nudopmanms o Xxole MNPeAoCTaBICHUS MYHULMIIATIBHON
YCIYyITH MOXET OBITh TMOJydyeHa 3asBUTEJIEM Ha cailTe
(https://www.ropoaenadyra.pd) Ha Enunom noprasne
rOCyapCTBEHHBIX U MYHUILUITAJIBHBIX yCIIyT, B MOLI.

[IpenocraBnenue MYHULUITATEHOU YCIIyTHU yepes
MHOTO()YHKIIMOHATTbHBIH LHEHTP pEeAOCTaBICHUS
rOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX ychyr (nmamee — MOILI),
ynaneHnble padoune mectra M®I] He ocymiecTBiseTcs.

MyHununansHasg  yciayra O  3KCTEPPUTOPHATBHOMY
NPUHIIMITY MW B  COCTaB€ KOMIUIEKCHOIO  3ampoca  He
IPEAOCTABISACTCS

2.16. Nnbie TpeOOBaHuUs, B TOM
YHCIIe YUYUTHIBAIOIINE
0COOEHHOCTH MPEOCTABICHHUS
MYHULIUTNIAIBHON YCIYTH 110
KCTEPPUTOPHATIEHOMY
OpUHLUNY (B cydae, eClu
MYHHULIUTIAJIbHAS YCIIyTa
PEI0CTABIISAETCS IO
HKCTEPPUTOPUATBHOMY
MPUHIIAITY) U OCOOCHHOCTH

Koncynmpranmio 0 mNOpAOKE TMONYYEHHS MYHULIHUNAIBHOU
yCIyI'M B O3JEKTPOHHOM (opMe MOXKHO TMOIYYUTh 4Yepe3
NuTepuer-npueMuyro winu vepe3 [lopran rocygapCTBEHHBIX U
MYHULIMNAIBHBIX yeiyT Pecriyonuku TatapcTaH.
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MpPeI0CTaBICHUS
MYHUIIUTIATBHOU YCIIYTH B
AJIEKTPOHHOM (hopme




3. CocTaB, nocj1e10BaTeILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npouexyp, Tpe6oBaHus K MOPAAKY UX BbINOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHUS A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOM Gopme

3.1. Omnucanwe TMOCIEIOBATEIbHOCTH  JEHCTBUH  MpH  MPEIOCTABICHUM
MYHUIIUITAIBHOU YCIyTH

3.1.1. IlpenoctaBineHne MYHUIUIIAILHOW YCIYyTH BKJIIOYAeT B ce0s ClEAYIOIINE
MIPOLIETYPBHI:

1) KOHCYJIbTUPOBAHHE 3asIBUTECIIS,

2) IPUHATHE U PETHCTPAIUS 3asSBICHIS,;

3) OJArOTOBKA M BBIJIa4a Pe3yJibTaTa MyHUITUIIAIBHON YCIYTH;

3.2. Oka3zaHue KOHCYJIbTAllUN 3aIBUTEIIO

3.2.1. 3asButens nu4HO W (Wiau) mo TtenedoHy oOpamiaercs B McmoinkoMm s
MOJIYYCHHS] KOHCYJbTAlUNA O MOPSIKE MOJTYYSHUSI MyHUITUTIATBHONU YCIIYTH.

PykoBogutens MWcmonkoma 1nubo 3amecturenb pykoBoauTens Hcmoikowma,
OTBEYAIOIIHIA 3a COBEPILICHUE HOTapUaJIbHBIX JEeNUCTBUMN OCYIIECTBIISIET
KOHCYJIbTUPOBAaHUE 3asBUTEJNIA, B TOM YHCJIE€ IO COCTaBy, (GopMe U COJEpKaAHUIO
JOKyMCHTAIIMH, HEOOXOAUMOUW [JI1 TIOMYyYEHHUS MYHUIIMINIAILHON YCIYrd | TpHU
HEOOXOAMMOCTH OKa3bIBaCT MIOMOIIH B 3aITOJTHCHUH OJIaHKA 3asBICHUS.

[Ipouenypa, ycraHaBiuBaeMas HACTOSIIAM ITYHKTOM, OCYIIECTBIIACTCS B JCHBb
oOpallleHust 3asiBUTETIS.

Pe3ynpTaT mporemayphl: KOHCYJIbTAllMHM, 3aMEUaHWs TIO0 CcocTaBy, (opMe w
COJIep KaHUIO TTPEACTABICHHON JOKYMCHTAIIHH.

3.3. [IpunaTHe u peructpauus 3asaBiCHUs

3.3.1. 3asBUTENH TUYHO, YEPE3 JOBEPEHHOE JIUIIO MOAACT MMCHbMEHHOE 3asBIICHUE O
PEIOCTAaBICHUN MYHHUIMIIAIILHOM YCIYTH U MPEICTaBIsAET JOKYMEHThI B COOTBETCTBHH C
IyHKTOM 2.5 HacTosero Pernmamenta B Mcnonkom.

3.3.2. PykoBogutens Hcnonkoma nuOo 3amecTUTENs pykoBoautens Mcmoixoma
OCYUIECTBIISIET:

YCTaHOBJICHHUE TUYHOCTH 3asBUTEIIS,

IPOBEPKY MOJTHOMOYMWH 3asBUTENS (B ClIydae IeHCTBUS MO JOBEPEHHOCTH);

NPOBEPKY HANUYHS JOKYMEHTOB, TPEAYCMOTPEHHBIX IYHKTOM 2.5 HACTOSIIETO
Pernamenra;

NPOBEPKY  COOTBETCTBHSI  TPEACTABICHHBIX  JOKYMEHTOB  YCTAaHOBJICHHBIM
TpeOoBaHMAM (Haaexallee oGopMiIeHHE KON TOKYMEHTOB, OTCYTCTBUE B IOKyMEHTax
MOIYMCTOK, MIPUITHUCOK, 3aYEPKHYTHIX CJIIOB M MHBIX HE OTOBOPEHHBIX MCIIPABICHUN).

B cinydae orcyrctBus 3ameuanuit PykoBomutens Mcmomkoma nmbo 3aMecTHTENb
pykoBoauTens Mcnomkoma ocyIiecTBisieT:

IPUEM U PETUCTPAIUIO 3aiBIICHUS B CIIEIIMAIEHOM JXKypHAJe;

BpYUYCHHE 3asBUTENIO KOMHH 3asBJIEHUS C OTMETKOW O JlaTe Mmpuema JOKYMEHTOB,
MPUCBOEHHOM BXOJSIIEM HOMEpE, JaTe U BPEMEHH UCIIOHEHUSI MyHUIIUIIAIbHON yCIyTH.



B ciydyae Hanuuusi OCHOBAaHUW JJIsi OTKa3a, OTJIOKEHHUS B MpHEME JOKYMEHTOB,
PEeIyCMOTPEHHBIX MyHKTOM 2.8 HacTosiero PernmaMmenra, cieruaiuct, BeAyIHi npueM
JOKYMEHTOB, YBEIOMIICT 3asBUTENSl O HAJIWYUU MPENATCTBUI Il pErucTpaiuu
3asBJICHUS M BO3BpAIlA€T €My JIOKYMEHTBHI C MHUCbMEHHBIM OOBSICHEHHEM COJEpPKaHUS
BBISIBIICHHBIX HEJJOCTATKOB B MIPE/ICTABIIEHHBIX IOKYMEHTaX.

PesynpTaT nmporemyp: TNPUHATOE W 3apETUCTPUPOBAHHOE 3asBIICHUE WU
BO3BpAILEHHBIC 3aSBUTEIO IOKYMEHTHI.

3.4. IloaroroBka u BblJ1aya pe3yJabTaTa MyHUIIUIAIbHONW YCIIYTH

3.4.1. PykoBogutens Mcmonkoma nmmbo 3amMecTuTenh pykoBomauTens Mcmomkoma
MOCJIE PETUCTPALIUU 3asIBJICHUS OCYIIECTBIISIET:

MPOBEPKY HAIMYMS OCHOBAHUH JIJIsl OTKA3a, OTJIOKEHUS B IPEIOCTABICHUU YCIYTH,
IPELYCMOTPEHHBIX IMYHKTOM 2.9 Hacrosiniero Pernamenra.

B cimydae Hamuuus OCHOBaHMM [UIsl OTKa3a B IHPEIOCTaBICHUM YCIIYTH
PykoBonutens HMcnonkoma nubo0 3amecTuTens pykoBoautens lcnonkoma wu3Bemaer
3asiBUTENS O MPUYMHAX OTKAa3a M OCYILIECTBISIET NPOLEAYPhI, IPELYCMOTPEHHBIE ITYHKTOM
3.5 Hacrosiero Pernamenra.

B cinydyae Hamuuus OCHOBaHMM I OTJIOKEHUS COBEPIICHHMS HOTApUAIbHOTO
neiictBust PykoBoautens HMcmonkoma nubo 3amecturens pykoBojautens Mcmonkoma
OCYIIECTBIISICT MPOIIEAYPhI, MPEAYyCMOTPEHHBIE TyHKTOM 3.6 HacTosero Pernamenra.

B caydae oTCyTCTBUSL OCHOBaHUM Ui OTKa3a B MPENOCTABICHUM MYHHUIIMIAIBHON
YCIIYTH CHEIUAINCT:

IPOBEPSET MPABUIBLHOCTH OIJIATHI 332 COBEPILIEHNE HOTAPUATIbHBIX JEHCTBUN;

CJIMYAET KOMHUIO TOKYMEHTA WM BBIIUCKY U3 HETO C MOJJIMHHUKOM JJOKYMEHTA;

CBUJIETENBCTBYET BEPHOCTD BBIITUCKH, KOITUHA JJOKYMEHTA;

CTaBUT INOANKCH, OTTUCK II€YaTH HCIOJHUTEIBHOTO KOMHUTETA IIOCEJICHHS C
M300pakeHUEeM rocyapcTBeHHOTo repba Poccuiickoit deneparuy;

PETHCTPUPYET COBEPUIEHHOE HOTAPUAIBHOE JIEUCTBUE B PEECTPE Il PErMCTpalUn
HOTApUAJIbHBIX JCHCTBUM;

BO3BPAILAET 3aBEPEHHBIE JOKYMEHTHI 3asIBUTEIIO.

[Iponieaypsbl, ycTraHaBiIMBaeMble MyHKTaMu 3.3-3.4, OCYIIECTBISIIOTCS IO CPOKaM,
yKa3aHHbI€ B MyHKTeE 2.4 HacTosmero PernamenTa.

Pe3ynpTaT mpoueayp: HOTapUalIbHO YIOCTOBEPEHHBIE KOMHHM JOKYMEHTOB WM
BBIITUCKHU, NIEPETAHHBIC 3AsIBUTEIIO.

3.4.2. PykoBoautens Mcnoskoma nubo 3amecTuteslb pykoBoauTens Mcnoyikoma B
cllyyae MpPHUHATHS pelleHus 00 OTKaze B  MPEAOCTABICHUUW YCIYTH BBIHOCHUT
MIOCTAHOBJIEHHE 00 OTKa3e B COBEPUICHUM HOTapHalIbHbIX AedcTBUM. [locTaHoBineHue
HaIpPaBJISIETCS 3asIBUTEIIO MO MOYTE.

[Ipouenypsl, yCTaHAaBIMBAEMbIE HACTOAIIMM ITyYHKTOM, OCYIIECTBIISIIOTCS HE
MO3/HEE JECATH THEH ¢ MOMEHTa 0OpaIlleHUs 3asiBUTENIS 32 MIPEIOCTABICHUEM YCIYTH.

Pesynbrar mpoueayp: MOCTaHOBIIEHHE OO0 OTKa3e B COBEPIICHUH HOTapUaIbHBIX
JNEUCTBUI, HAITPABIICHHOE 3asBUTEITIO.

3.5. OTKa3 coBepuIEHUSI HOTAPUATIBLHOTO IEHCTBUS.

3.5.1. OcHoBaHuA 151 OTKa3a MPEAOCTABIICHUS YCIIYTH:



COBEPLIEHUE TAKOT'0 AEHCTBHS IPOTUBOPEUNT 3aKOHY.

JNEUCTBUE TOMJICKUT COBEPIIEHUIO JOJDKHOCTHBIM  JIMIIOM OpraHa MECTHOTO
CaMOyIpaBJE€HUs APYroro MOCEIICHUS WM MYHUIMIAIBHOTO paiioHa (IPUMEHUTEITBHO K
IPUHATUIO MEP TI0 OXpaHe HACJIEACTBEHHOTO UMYIIECTBA) UM HOTAPUYCOM.

C TIpochOOH O COBEPIICHUH HOTAPUATLHOTO JEHCTBHUS OOpaTWiICS TpaKIaHWH,
OPU3HAHHBI  CyJIOM HEJEECHOCOOHBIM WJIM OTPAaHUYEHO JIeeCIIOCOOHBIM, JHOO
IpeCTaBUTENlb, HE MMEIONIUN HEOOXOJUMBIX MOJHOMOYUN, T'PaKJAaHUH, HE WMEIOIIUN
pPEruCTpalliy MO MECTY KUTEJIbCTBA WU NMPEOBbIBAHMUS;

JIOBEPEHHOCTb HE COOTBETCTBYEeT TpeOOBaHUSIM 3aKOHOJATENbCTBA Poccuiickoii
denepannu;

JOKYMEHTBI, MPEJICTABICHHBIE JUISI COBEPLICHUS HOTApUAJIbHOTO [JIEUCTBUA, HE
COOTBETCTBYIOT TpeOOBaHUSIM 3aKOHOaTeabcTBa Poccuiickoit denepainuy;

(baKThl, U3JI0KEHHBIE B JOKYMEHTAaX, MPEJICTABICHHBIX I COBEPILICHUSI HOTAPUATIBLHOTO
JNEUCTBUS, HE TIOATBEPKICHbI B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Pocculickon
®denepanuu MOPAJIKE MPU YCIOBUM, YTO MOATBEPKIACHUE TPEOYEeTCS B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutickon deneparuu.

3.6. OTiOXKEHNE COBEPIIEHUSI HOTAPUAILHOTO JEHCTBUSA

3.6.1. PykoBomutens Mcmomkoma nmmbo 3aMecTUTeNh pykoBomauTens Mcmoikoma
MOET OTJIOKUTh COBEPILICHUE HOTAPUAIBHOTO JEHCTBUS B CIIyYae:

HEOOXOIMMOCTH HUCTPEOOBAaHUS JOIMOJHUTEIbHBIX CBEIECHUN OT (PU3NYECKHX H
IOPUIMYECKUX JIMII;

HaIlpaBJIeHUs! JOKYMEHTOB Ha SKCIIEPTU3Y;

HEOOXOJMMOCTH 3allPOCUTh 3aMHTEPECOBAHHBIX JHIl 00 OTCYTCTBUHM Yy HHX
BO3PaXEHUU IPOTUB COBEPLIEHUS ITUX JACHCTBUMU.

PyxoBonutens Mcnonkoma 1100 3amecTutesb pykoBoauTens VcmnonkoMa n3Bemaer
3asiBUTENS 00 OTIIOKEHUH COBEPIICHUSI HOTAPUATLHOTO JICHCTBUS.

[Iponieaypbl, yCTaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYIIECTBIISIFOTCSI B JIEHb
oOpallieHHs 3asIBUTEIIS.

Pesynbrar mpouenyp: U3BELIEHHE 3asBUTENS OO0 OTJOKEHUU COBEPLICHHUS
HOTAPUAIBHOTO JIEUCTBHUSI.

3.6.2. PykoBoautens Mcnosnkoma nubo 3aMmecTuTenb pykoBoautTens Mcmoikoma
nocJie NPUHATUSA pelIeHUs] 00 OTJIOKEHUU COBEPILICHHS] HOTAPUAIBHOTO IEUCTBUS TOTOBUT
3anpoc, HEOOXOAMMBIA NJIsi MOJYYEHUs JIONOJIHUTEIBHBIX CBEACHHI, W HANpapBiseT B
COOTBETCTBYIOIINIA OpPraH WU 3aMHTEPECOBAHHOMY JIUILY.

[Iponenypbl, yCTaHaBIMBAEMBIE HACTOSIIIUM ITYHKTOM, OCYILECTBISIFOTCS HE
MO3/HEE MATH THEH ¢ MOMEHTa OOpaIleHUs 3assBUTES.

Pesynprar mpouenyp: 3ampoc, HAampaBJICHHBIM B COOTBETCTBYIOLIWW OpraH WIIH
3aMHTEPECOBAHHOMY JIUILY.



3.6.3. PykoBomutens Hcnonkoma nubo 3amecTuTens pykoBoautens Mcmoikoma
HOCJI€ MOCTYIUICHHUS] OTBETOB Ha 3allPOChI U3BEIACT 3asSBUTENS U MPEJOCTABIAET yCIAYTY B
HOpsiZIKe, yCTaHOBJICHHOM IyHKTamu 3.3. — 3.4 Hacrosmero PerinamenTa.

3.7. UcnipaBiieHHE TEXHUYECKUX OITHOOK.

3.7.1. B ciyyae oOHapyXeHHS TEXHUYECKOM OIIMOKH B JOKYMEHTE, SIBIISIOIIEMCS
pe3yIbTaTOM MYHHUITUIIATLHOW YCIIYTH, 3asIBUTEIH TPEACTaBIsIeT B VcmonkoM:

3asiBJICHHE 00 MCIIPABICHUH TEXHUYECKON OoMHOKH (TpritoskeHue Nel);

JIOKyMEHT, BBIIAHHBINA 3asSBUTEIO0 KaK pe3yJbTaT MYHHUIUINAIBLHOW YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHHUECKas OINOKa;

JIOKYMEHTBI, MMEIONINE IOPUANYECKYI0 CHUITy, CBUICTEIBCTBYIONIUE O HAIWYUU
TEXHUYECKOU OIIMOKH.

3asgBiaeHue 00 WCTMpPaBICHUHM TEXHUYCCKON OIMMMOKM B CBEICHHSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOMIEMCS PE3YJIbTATOM MYHUIIMIAIBLHON YCIyTH, MOJACTCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEACTABUTENIEM) JIMYHO, JUOO MOYTOBBIM OTMpaBiieHUEM (B TOM
YUCJI€ C MCIOJb30BAaHUEM DJIEKTPOHHOM TMOYTHI), JUOO Uepe3 eIuHBbIN mopTal
rOCyJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYyT WM MHOTO(QYHKIIMOHAIBHBIN IEHTP
IPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT.

3.7.2. PykoBogutens Mcnonkoma nubo 3amecturens pykoBogutTens Mcmoskoma
OCYIIECTBJISIET MIPUEM 3asBJICHUS 00 MCIPABICHUH TEXHUYECKOW OIIMOKH, PETUCTPUPYET
3asIBJICHUE C MPUJIOKEHHBIMU JOKYMEHTAMH.

[Ipouenypa, ycTaHaBiIMBaeMasi HACTOSIIUM ITYHKTOM, OCYIICCTBISICTCS B TECUCHHE
OJTHOTO JHSI C MOMEHTA PETUCTPAIINH 3asBJICHUS.

Pe3ynpTaT mporieyphl: IPUHITOE U 3apETUCTPUPOBAHHOE 3asBIICHNE.

3.7.3. PykoBomutens Mcmomkoma nmmubo 3aMecTUTeNh pykoBomauTens Mcmoikoma
paccMaTpuBaeT JOKYMEHTHI M B IICJISIX BHECEHUS UCTIPABIICHUNA B IOKYMEHT, SBIISFOIIIHIACS
pEe3yNbTaTOM YCIYTH, OCYIIECTBIISIET NPOILEAYpPHI, MPETyCMOTPEHHBIE IMYHKTOM 3.4
HacTosimero  PermamenTta, ©  BBIIA€T  UCHPABJICHHBIA  JOKYMEHT  3asiBUTEIIO
(YIIOJTHOMOYEHHOMY TMPEACTABUTENI0) JIMYHO TOJ] POCIUCH C HU3BIATHEM Y 3asBUTENS
(YTIOJTHOMOYEHHOTO TPEACTABUTENSI) OpPUTHHANA JIOKYMEHTa, B KOTOPOM COICPIKUTCS
TeXHUYECKasi OlmoOKa

[Ipouienypa, ycTaHaBiIMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISICTCS B TECUCHHE
TpeX JHEH TMOocie OOHAPYXKEHUS TEXHUYECKOM OIMMOKM WM TOJYYCHHS OT JIH000To
3aMHTEPECOBAHHOTO JIUIIA 3asBICHUS O JOMYIIEHHON OIIMOKe.

PesynpTaT nporieyphl: BbITaHHBIN (HANPaBJICHHBIN ) 3asIBUTEIIO JIOKYMCHT.

4. lopsinok u popMbI KOHTPOJIA 32 PeAOCTABJIEHUEM MYHUIUIIAJIbHON YCIyTH

4.1. KoHTpob 32 TOJTHOTOM U KAYECTBOM MPEIOCTABICHUSI MyHULIMTIATBHON yCIIyTH
BKJIFOYAET B CeOs BBIABJICHHE W YCTpaHCHUE HAPYIICHHWH IMpaB 3asBUTENCH, TIPOBEICHUE
MIPOBEPOK COOJIOICHUS MPOIEAYP MPEAOCTABICHUS MyHUITUIAIBHONW YCIYTH, MMOATOTOBKY
peuwieHuid Ha gaeiictBus  (Oe3A€CTBHE) JIOJDKHOCTHBIX — JIMII OpraHa MECTHOIO
caMOyIpaBJIE€HUS.

dopmamMu KOHTPOJIS 3a COOJIIOCHUEM HUCIOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYP
SIBJISIFOTCSL:

1) mpoBepka W COIIACOBAaHUE MPOCKTOB JOKYMEHTOB II0 TIPEIOCTABICHHUIO



MYHULMIIATBHON YCIyTrd. Pe3ynbTaToM NPOBEPKU SABISETCA BU3UPOBAHUE MPOEKTOB;

2) POBOMMBIC B YCTAHOBJICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JCIONPON3BOICTBA;

3) nmpoBelicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX TMPOBEPOK COOJIIOICHHUSI
poLEeAYyp NPEAOCTABICHUS MYHUIIMNIATLHON yCIIYTH.

KoHTposibHbIE IPOBEPKU MOTYT OBITh IJIAHOBBIMHU (OCYILIECTBIISATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX HWJIM TOJIOBBIX IUIAHOB pabOThl OpraHa MECTHOIO CaMOyIpaBJieHUs) U
BHEIUIAHOBBIMHU. [Ipy mNpoBeneHUM MPOBEPOK MOTYT PAcCMaTpUBATBCA BCE BOMPOCHI,
CBSA3aHHBIE C MPEJOCTABICHUEM MYHULHUIIAIBHON YCIayru (KOMILIEKCHBIE TPOBEPKH), WU
10 KOHKPETHOMY OOpaIIeHUIO 3asIBUTENS.

B memax Tekymero KOHTPOJS MCHOJB3YIOTCS CBEIEHUS, UMEIIIUecS B
AIIEKTPOHHOM 0a3ze [aHHBIX, CIy)XeOHas KOPPECIOHACHIUSA, YCTHAasT W MUChMEHHAas
uH(popManusl CHEUUATUCTOB, OCYIIECTBISIOMIMX BBIIOJHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbI YY€Ta COOTBETCTBYIOLIUX TOKYMEHTOB U APYTHE CBEICHHUS.

JIist OCyIIeCTBICHHS] KOHTPOJISL 32 COBEPIICHUEM IEHCTBHU IPU NPEIOCTABICHUU
MYHUIMNAIBHOW  YCIYrM W IPUHATAM peuieHu  pykoBoguTento  Mcmonkoma
IPEICTABIIIOTCS CIIPABKU O pe3yJIbTaTax MPeJOCTABICHNSI MyHUIIUITAIBHON YCIYTH.

O ciaydyasgx ¥ OPUYMHAX HAPYIIEHUS CPOKOB, IOCJIENOBATEIBHOCTH U COAEPIKAHUS
aJIMMHHUCTPATUBHBIX MPOLETYpP CHEIHAINCTHl HEMEIJIEHHO UH(YOPMHUPYIOT PYKOBOIUTES
oprasa, HPEIOCTaBJSIOIIEr0 MYHULHUIIAIBHYIO YCIYyTry, a TakXKe IpeJIpUHUMAIOT
CPOYHBIE MEPHI 0 YCTPAHEHHUIO HAPYLIEHUI

4.2. Tekymmii KOHTPOJL 3a COOJIOJEHHWEM IIOCJICIOBATEILHOCTH JCHCTBUH,
ONpeeIeHHBIX aIMUHUCTPATUBHBIMU npoLeIypaMu o MPEIO0CTABIECHUIO
MyHULMNAIBHOM  yciyrw, ocymectsisierca PykoBogutenem  Mcmonkoma 0o
3aMecTuTelleM pykoBoauTensa McrnoakoMa, OTBETCTBEHHBIM 332 OpPraHM3aluio padoThl O
MPEAOCTABICHUIO MYHULIMITAJIbHON YCITYTH.

4.3. IlepeyeHb MODKHOCTHBIX JIMI[, OCYIIECTBISIONIMX TEKYIIMHA KOHTPOJIb,
YCTAaHABJIMBAETCA TIOJIOKEHUSIMU O CTPYKTYPHBIX IOJPA3ACICHUSIX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJKHOCTHBIMU PETJIAMEHTAMH.

[Io pe3ynpTaTaM MpPOBEIEHHBIX IPOBEPOK B CIIy4yae BBISBICHUS HapyLICHUN MpaB
3as1BUTEJIC BUHOBHBIE JIMUA INPUBIECKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOaTenbCcTBOM Poccuiickon Penepanun.

4.4. PykoBOAMTENb OpraHa MECTHOIO CaMOYIIPABJIEHUs HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE PACCMOTPEHUE OOpaIieHUH 3asIBUTCIICH.

PykoBoauTens (3aMecTUTENh PYKOBOJUTENS) CTPYKTYPHOTO MOAPA3/IeSICeHUs opraHa
MECTHOTO CaMOYIpPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE WU (WJIK)
HEHaJIeKallee BBIMOTHEHUE aJMUHUCTPATUBHBIX JACHCTBUHM, yKa3aHHBIX B pasueine 3
Hacrosuero Pernamenra.

JIOJKHOCTHBIE JTUI]A M MHBIE MYHUIIMMAJIbHBIE CITyXaIlle 3a PEeIICHUs] U JIeUCTBUS
(6e3nelicTBue), TpUHUMAaeMble  (OCYIIECTBISEMBbIE) B  XOJI€  MPEIOCTaBIICHUS
MYHULMIIATBHON YCIIYT'H, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IOPSIJIKE.

4.5. KoHTpOoJIb 32 NPEJOCTABICHHEM MYHUIIMIIAIIBHOM YCIIYTH CO CTOPOHBI IPAK/IaH,
uX OO0BEeIWHEHUN U OpraHu3aluii, OCYHIECTBISAECTCA IOCPEACTBOM OTKPBITOCTH
NEeATEIbHOCTH OpraHa MECTHOI'O CaMOYIIPABJIEHUS NIPU MPEAOCTABIEHUNA MYyHUIIUIAIBHON
YCIIyTH, TOJYYeHHs] TMOJIHOM, aKTyaJbHOM M JOCTOBEPHOM HMH(OpMALMU O TOPSAKE
MPEAOCTABIEHUS MYHULUIIAIBHON YCIYTH U BO3MOYKHOCTH J1OCYIE€OHOIO PacCMOTPEHUs
oOpareHuit (kano6) B mpoLecce NpeAoCTaBICHHS] MyHUIIUTATIBHON YCIIYTH.



5. locyneoHblii (BHeCcyaeOHbI) MOPSIIOK 00KAJT0BAHNS pellieHuil U 1eiicTBUA
(0e3neiicTBHs) Oprana, NpeaoCTABJISIOIIEr0 MyHUIIUIIAIbHYIO YCJIYTY,
MHOTO0(YHKIMOHAJIBHOI0 LIEHTPA NMPeA0CTABIEHHS TOCY1aPCTBEHHBIX U
MYHHIIUNAIbHBIX YCJIYT, OpraHu3anuil, yka3aHubix B yactu 1.1 crateu 16
DenepanbHOro 3akona ot 27.07.2010 Ne210-®3, a Takke UX JOJKHOCTHBIX JIHII,
MYHUIIUNAJbHBIX CJIY:KallUX, PA0OTHUKOB

5.1. Ilomyyarenu MyHUUMIAIBHOM YCIyTH HMMEIT MpPaBO Ha OO0OXKajloBaHUE B
aocyneOHOM Topsike nedcTBuil (0e31eiicTBHS) COTPYIHUKOB VcoaKkoMa, y4acTBYIOIIHUX
B IPEAOCTABICHUM MYHUUMIIAJIBHOW YCIyTH, pyKoBoauTemoo lcmoinkoma winu riase
MYHUIUMIIATIBHOTO 00pa30BaHUs.

3asBUTEb MOKET 00PATUTHCA € KaT000i, B TOM YHUCIIE B CACAYIOMIMX CIyYasx:

1) HapyllleHHE CpOKa PErUMCTpallMM 3ampoca 3asBUTENIA O IPEIOCTABICHUN
MYHULHUNAIBHON YCITYTH;

2) HapyIICHHUE CPOKa MPEIOCTABICHHUS MyHUIIUIIAILHOU YCIYTH;

3) TpeOoBaHKE y 3aABUTEISA JTOKYMEHTOB MM MH(GOpPMAIMK JIMOO OCYIIECTBICHUS
NEUCTBUM, IPEACTABICHUE WM  OCYLIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOpPMAaTUBHBIMU TpaBoBbIMU akTaMu Poccuiickoit deneparuu, Pecriyonuku Tatapcras,
NcnonmHUTENbHOTO  KOMHUTETa  MYHUIMIAIBHOTO  padoHa Uil  NPEAOCTaBIICHUS
MYHULIMIAIBHOMN YCITyTH;

4) oTka3 B TpUEME JTOKYMEHTOB, NPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoit denepanuu, Pecnyonuku TartapctaH,
HcnonautenbHOoro koMurera MOpPTOBCKOrO cenbCcKoro rmnocenenus EnaOyxkckoro
MYHULIMIAIBHOTO paiioHa JAJIs MPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B MPeNOCTaBICHUNA MYHUIIMITAIBHON YCIYTH, €CIM OCHOBAaHUS OTKa3a HE
IpenyCMOTpPEeHbI (heiepaIbHBIMU 3aKOHAMU W MIPUHSATHIMU B COOTBETCTBUU C HUMHU WHBIMU
HOPMAaTHBHBIMM ITPaBOBbIMU akTamMu Poccuiickor @Penepannu, 3aKOHAMU W HWHBIMU
HOpPMATUBHBIMU TIPABOBbIMU akTamMu PecnyOnuku Tartapcran, MyHHUIIMTAIbHBIMU
IPaBOBBIMH AKTaMHU;

6) 3aTpeOOBaHKE OT 3asABUTEIS NPU MPEIOCTABICHUUA MYHHMIIMIAIBHON YCIyTrH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU NPAaBOBBIMU akTaMu Pocculickon
Oenepanuu, Pecnyonmuku Tarapcran, McnomaurensHoro xomuteta MOPTOBCKOTO
CeNbCKOro nocesenus Enady» ckoro MyHUIUIIANBHOTO pailoHa;

7) otkaz Hcmosikoma, JOJDKHOCTHOTO Juia lcrmonkomMa B HCIpaBJICHUH
JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJibTaTe MPEeIOCTaBICHUS
MYHUIIUNAIBHOW YCIYTH JOKYMEHTaxX JMOO HapylIeHUE YCTAHOBJIEHHOTO CPOKa TaKHX
VCIIPABJICHUM;

8) HapylieHHe CpoKa WJIM TOpSJKa BBIAAYM JIOKYMEHTOB II0 pe3yJibTaTaM
MPEIOCTABJICHNS] MYHULIUMITAJIIBHON YCIIYTH;

9) mpuocTaHOBJICHHUE TMPEIOCTABIACHUS MYHHIIMIIATBHON YCIYTH, €CJIH OCHOBAHHS
MPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBI (enepatbHbIMA 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBMM C HHMH WHBIMA HOPMAaTHMBHBIMH MNPAaBOBBIMM akTamu Poccuiickoit
denepanuu, 3aKOHAMH W WHBIMH HOPMATUBHBIMH TPABOBBIMU akTaMu PecmyOnmku
TarapcraH, MyHHUIIMTTAJIbBHBIMY IPABOBBIMU AKTaMU;



10) TpeOoBaHwe y 3asBHTENS TPU MPEIOCTABICHUU MYHHUIUIATBHOW YCIyTH
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBUE W (MJIM) HEJAOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX MJIs
PEIOCTaBICHUS MYHUIMNIAIBHOM YCIYTH, JIMOO B MPEIOCTABICHUM MYHUIIMITATILHON
YCIIYTH, 32 HCKJIIOYEHUEM CIIy4yaeB, MPEAyCMOTPEHHBIX NMyHKTOM 4 yactu 1 crtathu 7
®denepanbHOro 3akoHa Ne 210-D3.

5.2. Kanoba Ha perieHus u jaercTBus (0e31eCTBUE) opraHa, MPea0CTaBIISIONIECTO
MYHUITUTIATBHYIO ~ yCIyTY, JODKHOCTHOTO  JIMI[Aa  OpraHa, IMPeIOCTaBJISIONICTO
MYHUITUTIATBHYIO  yCIYyTY, MYHHUIIUIAIBHOTO CIIYXAaIlero, PYKOBOJIUTENS Oprasa,
MPEIOCTABIIAIONIETO MYHHUITMTIATBHYIO YCIYTY, MOJAeTCs B NHUCHMEHHOW (opme Ha
OyMa)KHOM HOCHTEJIC U B DJIEKTPOHHOU (opme.

Kanoba mosker ObITH HampaBiieHa 1o moute, 4yepe3 MODI], ¢ ucnosb3oBaHUEM
MH()OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetu "MHTepHer", oduuuansHOro caiita
https://www.ropogenabyra.pp  MyHununaipbHoro  paiiona,  EnmuHoro  mopraina
rocyJapCTBEHHBIX u MYHHUITUTIATBHBIX yCIIyT Pecny6iuku Tartapcran
(http://uslugi.tatar.ru/), EauHoro moprana rocynapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(bynkmuit) (http://www.gosuslugi.ru/), a Taxke MOXeT OBITh NPHHATA MPH JTUIHOM
pueMe 3asiBUTEIS.

5.3. Kanoba, nmoctynuBmias B OpraH, Mpea0CTaBISIONIUN MyHUITUTIATBHYIO YCIYTY,
00 BBIMIECTOANIUMN OpraH (IpU €ro HAJIMYWHU), TOJJICKHUT PACCMOTPEHHUIO B TEUCHHE
MATHAIIATA pabouyuX AHEH cO AHS €€ PETHCTpallid, a B Ciaydae OOKaJlOBaHWS OTKa3a
opraHa, TMPEJOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYry, B TpHEMe JTOKyMEHTOB Y
3asBUTEIS MO0 B HCIPABICHWW JOMYIIEHHBIX OINMEYaTOK M OIMMOOK WM B Cydae
o0ykajoBaHUS HApYIICHUSI YCTAHOBJIEHHOTO CPOKA TaKMX WCIIPaBJICHUH - B TCUCHUE TISATH
pabouux ITHEW CO THS €€ PETHCTPaIliH.

5.4. Kanoba nomkHa CoiepKaTh CIEIYIONYI0 HHGOPMAIUIO:

1) HaMMCHOBAHKE OpraHa, MPEIOCTABJSIOIIEIO YCIyTy, JIODKHOCTHOTO —JIHMIA
opraHa, MPEIOCTABIISIIONIETO YCIYTy, WIHM MYHUIMIIAJIBHOTO CIYXKAIIero, PeIieHUus Hu
neuncTBus (0e3eiCTBIE) KOTOPBIX 00KaYIOTCS;

2) pamMuanio, WMs, OTYECTBO (MOCIEAHEE - MPU HAJTUYWHU), CBEICHUS O MECTE
KUTEIBCTBA 3aABUTENA - (DU3UUECKOrO JMIa JHUOO0 HAaUMEHOBAHUE, CBEJACHUS O MECTe
HAXOXXJEHUS 3asBUTENS - IOPUAUYECKOTO JIUIA, a TaKXke HOMep (HoMmepa) KOHTAKTHOTO
tenedoHa, agpec (ampeca) SASKTPOHHOW MOYTHI (MPU HAJMYMHM) W TOYTOBBIN aapec, 1o
KOTOPBIM JIOJDKCH OBITh HAIIPABJICH OTBET 3asIBUTEIIIO;

3) cBenmeHusl 00 OOXKadyeMBbIX pEIICHUSAX H JedcTBusx (Oe3neiicTBuM) oprana,
IPEIOCTABIISAIONICTO  MYHUIMITAJIBHYIO  YCIYTy,  JOJDKHOCTHOTO  JIMIIA  OpTraHa,
IIPEIOCTABIISAIONICTO MYHHUITATIATBLHYIO YCIYTY, WUIM MYHHUITATIATLHOTO CITYXKAaIIeTro;

4) 1OBOJIbI, Ha OCHOBAHHMH KOTOPBIX 3asABUTEIb HE COMNIACEH C pEIICHHEM |
nerictBueM (0Oe3IeCTBHEM) OpraHa, IMPEJAOCTABIISIONIETO YCIYTY, JOHKHOCTHOTO JIUIA
oprasa, Mpe0CTABIISIONIETO YCIYTY, WIM MYHUIIUITAIEHOTO CITYXKAaIIero.

5.5. K xamobe Moryt ObITh TPHIIOKEHBI KOMUU JOKYMEHTOB, MOJTBEPKIAOITUX
M3JI0KEHHBIC B JKajo0e 00cTosATenhCcTBA. B TakoM cirydae B jkano0e MPUBOAUTCS TIEpEeUeHb
MPUIaraeMbIX K He TOKYMEHTOB.

5.6. ITo pesynpTaTam paccMOTpEHHUs >KajJoObl TPHUHUMAETCS OJHO W3 CIICTYIOIINX
pEeLICHNN:


http://mobileonline.garant.ru/document/redirect/8224902/41

1) >xanoba yJOBIIETBOPSETCS, B TOM 4UCIe B (pOpME OTMEHBI MMPUHATOTO PEIICHUS,
UCIIPAaBJICHUS JOMYUIEHHBIX OINEYaTOK W OMMOOK B BBIJIAHHBIX B  pe3yJbTaTe
IPEAOCTABJIEHUS TOCYJaPCTBEHHON YCIYyTH JOKYMEHTAaX, BO3BpATa 3asIBUTEIIO JICHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH IPABOBBIMHU AKTAMHU
Poccuiickoit denepanny, HOpMaTUBHBIMU TPABOBbIMU akTamu PecrmyOnuku TaTtapcTaH,
MYHULHANIAIbHBIMU IPABOBBIMU aKTaMU;

2) B Y/IOBJICTBOPECHUH JKAIOOBI OTKA3bIBACTCS.

He mnosnHee nHA, cleAyromero 3a JHEM NPUHATHS PELICHUS, YKa3aHHOrO B
HACTOSIIIIEM ITyHKTE, 3asBUTEIII0 B MUCHMEHHOW (OpME M IO JKEIAHUIO 3asBUTEIS B
ANEKTPOHHOW  (opMe  HampaBiseTCs MOTHBHPOBAHHBIA OTBET O  PeE3ysbTarax
PacCMOTPEHHUS KaJIOOBI.

5.7.B cnydae mnpusHaHUS KAIOOBI, MOIJICKAIIEH YIOBICTBOPEHUIO, B OTBETE
3asIBUTEIIO JlaeTCsl MHPOpMaIUs O JNEUCTBUSX, OCYIIECTBIIEMBIX MCroakoMoM, B LEIx
HE3aMEUIMTEIPHOTO  YCTPAaHEHUsI  BBISBICHHBIX  HApPYIIEHWHA  NpU  OKa3aHUU
MYHHUITUTIATBHONW YCIIYTH, a TAaK)Ke MPUHOCITCS W3BUHEHUS 32 JIOCTaBJICHHBIC HEYI00CTBa
U yKa3piBaeTcs HWHGMOpMaIus O JadbHEHIIMX JEUCTBUSX, KOTOpPhIE HEOOXOIUMO
COBEPUIUTH 3asIBUTEIIO B LEISAX MOJTYYEHUS] MyHUIIUITAIbHON YCIIYTH.

5.8. B cnydae mpuszHaHuUS KajgoObl, HE MOJICkKAIICH y/IOBIECTBOPEHHIO, B OTBETE
3asIBUTEIIIO, JAIOTCS apIyMEHTUPOBAHHBIE PAa3bsICHEHHS O IPUUMHAX MIPUHATOrO PEIICHUS,
a Takke HHGOPMAIIHS O MOPSIAKE 00KATOBAHUS MPUHATOTO PEIICHHUS.

5.9. B ciydae ycTaHOBIEHUS B XOJI¢ WM IO pe3yjbTaTaM PACCMOTPCHHUSI KaIOOBI
MPU3HAKOB COCTaBa AaJMHHUCTPATHBHOIO MPABOHAPYILICHUS WM NPECTYILICHUS
JOJDKHOCTHOE JIMI0, PAOOTHUK, HAJEJCHHBIC MOJHOMOYHUSIMU MO PACCMOTPEHHIO KaJlo0,
HE3aMEUIMTEIIbHO HAMNPaBIAOT HMEIONIMECS MaTepUabl B OpraHbl IMPOKYPATYPHI.



[Tpunoxenue Nel
PykoBoautento

N cnomHuTenbHOro KOMUTETA
MOpPTOBCKOTO CENBCKOTO
nocesnenus Enadysxckoro
MYHULIMNAIBHOTO pailoHa
Pecniy6nuku Tatapctan

Or:

3asBiIeHne
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

Coobmato 06 omuoKe, JOMYIIEHHOW MPU OKA3aHUH MYHUIIUIIAILHON YCITyTH

(HaMMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBuibHBIE
CBEJCHUS:

[Ipomy wucnpaBuTh JOMYHMICHHYID TEXHUYECKYIO OIIUOKY U BHECTHU
COOTBETCTBYIOIIIME W3MEHEHUS B JOKYMEHT, SBISIIOIIMNCS  PE3yJbTATOM
MYHHULUITAIBHON YCIYTH.

[Ipuitararo cienyromme 10KyMEHTHI:

1.

2.

3.

B cinydae mpunsTHS pemieHus 00 OTKIOHEHUHW 3asBICHUS 00 MCIPABICHUU
TEXHUYECKOM OMTMOKHM MPOIITy HAMPABUTh TAKOE PEIICHUE:

MOCPEJCTBOM OTHPABJICHUS JJECKTPOHHOIO JIOKyMEHTa Ha azapec E-
mail: X

B BHUJE 3aBEPCHHOM KOMMM Ha OyMaXHOM HOCHUTEJE IOYTOBBIM
OTIPaBIICHUEM o aapecy:

[TonTBepkaar0 CBOE corjlacMe, a TakKe COrjlache MpEeACTaBIIsIEMOrO0 MHOIO
Juiia Ha 0O0pabOTKy TMEPCOHANBHBIX JAaHHBIX (COOp, CHCTEMATH3aIMIO0, HAKOILJICHHUE,
XpaHeHue, yTouHeHne (OOHOBJICHHE, M3MEHEHHE), UCTIOh30BaHUE, PACIIPOCTPAHECHUE
(B ToM wuymcne mepemady), OOE3MMYMBaHWE, OJOKUPOBAHHWE, YHUYTOXKCHHE
MEPCOHATIBHBIX JIAHHBIX, @ TAKXKE€ HMHBIX JEHCTBUN, HEOOXOIMMBIX IJisi 00OpabOTKU
MIEPCOHATLHBIX JIAHHBIX B PaMKaxX MPEIOCTABICHUS] MYHUIUIIATLHOW YCIYTH), B TOM
YKCJIe B aBTOMATH3UPOBAHHOM PEXHMME, BKIIFOUAsl TIPUHSITHE PEIICHUI Ha UX OCHOBE



OpPraHoM TMPEIOCTABISAIONIMM MYHUIIMIIAIbHYIO YCIYTy, B IENSAX MPEeI0CTaBICHUS
MYHUIUIAIBHON YCITYTH.

Hacrosiiium  monaTBepknaro:  CBEJCHMS, BKJIIOYCHHBIE B 3asBJICHUE,
OTHOCSIIMECS K MOEH JIMYHOCTU U MPEJICTABIISIEMOMY MHOIO JIUILY, & TAK)KE BHECEHHBIE
MHOIO HIKE, JOCTOBEpHBIL. JIOKYMEHTHI (KOMWU JTOKYMEHTOB), MPHUJIOXKEHHBIE K
3asIBJICHUIO, COOTBETCTBYIOT TPEOOBAaHUSIM, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepaiiuy, Ha MOMEHT TPEJICTABICHUSI 3asBJICHUS 3TH JOKYMEHTHI
JICCTBUTEINBHBI U COZIEpKAT JOCTOBEPHBIC CBE/ICHMUSI.

Jlato cBoe corjlacMeé Ha ydacTHE€ B OIPOCE IO OLIEHKE KaudecTBa
MPEI0CTaBICHHOM MHE MYHUIIANIATBHON YCIYTH 1o Tenedony:

(mara) (TOTHCH) (®.1.0.)



IIpunoxenue
(cripaBoOYHOE)

PexkBHU3UTHI JOJKHOCTHBIX JIMI, OTBETCTBCHHLIX 3a IPCA0CTABJICHHUC

MyHl/IHl/IHaﬂbHOﬁ YCIOYIra 1 OCymieCTB/JIAIIHUX KOHTPOJb €€ UCITOJITHEHUS,

Hcnonkom MopToBCKOro ceibckoro nocenenus Enadyxckoro
MYHHIUIIAJIBHOIO paiioHa

JOIKHOCTD Tenedon DJIEKTPOHHBIN aJIpec
PykoBouTENb HCITOJIKOMA 8 (5557) Mort.elb@tatar.ru
7-43-42
3amecTUTENb pykoBoautens | 8 (5557) Mort.elb@tatar.ru
UCIIOJIKOMA 7-43-42

PexkBU3UTHI JOKHOCTHBIX JIMI, KOHTPOJHMPYIOIIMX MPeI0CTaBIeHHe
MYHUIMIAJIBHOH YCJIYTIH

JIomKHOCTD Tenedon DIIEKTPOHHBIN a/IpecC

['maBa mmocenenust Mort.elb@tatar.ru

(PykoBonuTens ucnoyikoma)
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