UCHOJHUATEJIbHBI KOMUTET TATAPCTAH PECITIYBJINKACBI

MAKAPOBCKOI'O CEJIBCKOI'O JAEIII MYHUIIUIIAJIb PAHOHBI
IOCEJIEHUSA JTAUIIHIEBCKOI'O MAKAPOBKA ABBLJ )KUPJIET'E
MYHULIUIIAJIBHOI'O PANOHA 2 " BAIIKAPMA KOMUTETbBI
PECIIYBJIMKH TATAPCTAH i g | MYHHUIIMIIAJIb YYPEXJIEHUECE
422602 ceno TamkupmeHs , 4 422602 TamkupMoH aBbLIbI
yi1.Mupa, 1.40 ThIHBIWIBIK ypambl, 40 HUBI HOPT,
ten:  8(84378)-4-85-25 ten:  8(84378)-4-85-25
daxc: 8(84378)4-85-25 daxc: 8(84378)-4-85-25
Ne 15 oT «20» uronsa 2022 r.
INOCTAHOBJIEHHUE
KAPAP

OO0 yTBep:KIeHUN AIMUHUCTPATHBHOIO PEerjiaMeHTa MpexoCTaBIeHHs
MYHUIMIIAJBbHOM YCJIYI'M 110 BblJaYe CHPABKH (BBINMCKH)

B cootBerctBun ¢ ®enepanbubiM 3akoHoM OT 27.07.2010r. Ne 210-d3 «O6
OpraHu3aliyd TMPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT», BO
ucnojiHeHnn mnocrtaHoBieHuss Kabunera MunuctpoB PecnyOnuku Tarapcran ot
13.04.2021 1. Ne 242 «OO0 yTBepXKIEHHHM IUIAaHA MEPONPHUATHH IO TMepexoay Ha
NPEIOCTaBICHUE COLMAIBHO 3HAYUMBIX TOCYAApCTBEHHBIX YCIYT, MPEAOCTaBISIEMBbIX
roCy/IapCTBEHHBIMU yupexaeHusiMu PecnyOnuku TatapcTaH, B KOTOPBIX pa3Meliaercs
MakapoBCKOTO CEJIBbCKOTO TmoceneHus: JlaumeBcKoro MYHUIUIAIBHOTO —paiioHa»
MIOCTAHOBIISIET:

1.  VTBepauts aIMUHUCTPATUBHBIN periamMeHT MPEAOCTABICHUS
MYHULIMIIAJIBHOW yCJIYTH 1O Bhliadye cripaBku (Beimucku) (Ilpunoxkenue).
2. ITlocranoBienue PyxoBoaurens HcnonanreasHoro KOMHUTETA

MakapoBckoro cenbckoro moceieHuss ot 17.02.2021 N 3 "O6 yrBepxkaeHuu
aIMUHUCTPATUBHOTO pETJIaMEHTa TMPEIOCTABICHUS MYHUIIMIAIBHON YCIyrd TIO
BbIJJa4Y€ CIIPaBKU (BBIMTUCKH)" MPU3HATH YTPATUBILINUM CHITY.

3. Ony6aukoBaTh (00HAPOIOBATH) HACTOSIICE ITOCTAHOBJICHHUE HAa OQHUITMATHEHOM
noprajge mnpaBoBod wuHMopmanuu PecnyOomuku Tarapctan B uH(OOpMaAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn HTepHEeT Mo BeO-aapecy: http://pravo.tatarstan.ru.

4. KoHTpoib 3a WCTIOJHEHHWEM HACTOSIIETO ITOCTAHOBICHUS BO3JIOKHUTH Ha
pykoBoautens McroHuTeTsHOTO KOoMUTETa MaKkapoOBCKOTO CEITbCKOTO MOCETICHUS.

PyxoBoautens B.B.Kopmaues



IIpunoxeHune K

ITocTanoBneHuo

M crionHUTENnbHOr0 KOMUTETA
MakapOoBCKOTO CEIbCKOI0O MOCEICHUS
JlaneBcKoro MyHUIAIIAIBHOTO PalioHa,
PecniyOnuku Tarapcran

ot «20» uromns 2022 r. Ne 15

AIMUHHCTPATUBHBIN perjamMeHT
NPeJoCTABICHUA MYHUIMIIAJBbHOM YCJIYI'H 110 BbIAa4ye CIPAaBKH (BBINMCKH)

1. O0uIne moJ1oKeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMECHTA

Hacrosmuii agMUHUCTPATUBHBIN pPErJIaMeHT MPEJOCTaBICHUS MYHUIMIAIHLHOM
yCIYTH (J1ajee — aIMUHUCTPATUBHBIA PETJIaMEHT) YCTAHABJIMBACT CTAaHIAPT U TOPSIIOK
PEIOCTABICHUSI MYHUIIMIIAJILHOW YCIYrd TO BbIJaue CHpaBKH (BBIMUCKU) (Hajiee —
MYyHUIIMTIATIbHAS yCIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlvmamu, MMEIOMIMMHU TMPAaBO Ha TMOJTYyYEHHUE MYHUIUIIAIBHON YCIyTH,
ABJIAIOTCS (PU3UYECKUE JIHIA (Janee — 3asiBUTEND ).

1.2.2. C 3agBieHueM BIIpaBe OOpPATUTBCS TMPEJCTABUTENIb  3asIBUTEI,
JEHUCTBYIOIINI Ha OCHOBAHUH JJOKYMEHTA, YIOCTOBEPSIOUIETO €ro MOTHOMOYHS (Hajiee —
HpPEACTABUTENb 3aABUTEIIA).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTU

1.3.1. HMudopmamuss o0 TOpSAKE TMPEJOCTABICHUS MYHUIIMNAILHONH YCIyTH
pazmeniaercs:

1) Ha wHQOPMALIMOHHBIX CTEHIAX, COJEPKAIMHNX BHU3YAIbHYI0 M TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMMNAIBHOW  yCIyre, pacCHOJOKEHHBIX B  IOMEHICHUAX
MHOTO()YHKITHOHATBHBIX LEHTPOB peAoCTaBICHUS roCyJ1apCTBEHHBIX u
MYHULIMTIATBHBIX YCIIYT.

2) Ha o¢UIHUATBHOM CalTeé MYHHUIHUIAIBHOTO paiioHa B WH()OpPMAIMOHHO-
TeJICKOMMYHUKamoHHOM cetn «MHTepHeT» http://laishevo.tatarstan.ru.

3) na Iloprane rocygapCTBEHHbIX W MYHHIUINAIbHBIX Yyciayr PecnyOnnku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PeciyOnukaHckwid mopTan),

4) na EnuHOM mopTaie rocyJapCTBEHHBIX U MYHHUITUTIATBHBIX yCIyT ((yHKIIHI)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);

5) B rocymapcTBEHHOM MH(pOPMAIMOHHON cucTeMe «PeecTp rocymapCTBEHHBIX U
MyHULIMNanbHbIX ycayr Pecnybnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUATIATBHBIX YCIYT).

1.3.2. KoHcCynbTHpOBaHME TIO BOMNpPOCaM MPEAOCTABICHUS MYHULIHUNAIbHOU
YCIYTHU OCYIIECTBIISETCS:



http://laishevo.tatarstan.ru/

1) B MHOroQyHKIIMOHAJIBHBIX IIEHTpPaxX TMPEJOCTABICHUSI TOCYIApCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JIMYHO WIH MO Teledony;

2) B MHTepakTUBHOH (hopme PecrybinkaHCKOro nopTana;

3) B UHcnonHuTenbHBIE KOMUTET MaKapOBCKOT'O CEIBCKOTO  TOCEICHHUS
JlanmeBCKOro MyHHUITUIAIBHOTO paiioHa (manee — Mcrmonkom):

IpU YCTHOM OOpaIlleHUH - JIMYHO WU 0 Teledony;

IpU MUCBMEHHOM (B TOM 4Hciie B popMe 3JEKTPOHHOTO TOKYMEHTA) 0OpallleHuH —
Ha OyMa)XHOM HOCHTEJIC MO MOYTe, B JIEKTPOHHOU (hopMe 10 JIEKTPOHHOM MOYTE.

1.3.3. Undopmanusa va Enunom noprane, PecnyOnukanckoM moprajie 0 HOpsJiKe
U CpOKax TIPEJOCTaBIICHUS MYHHUIIUMIIAJIBHOM YCIYTM Ha OCHOBAaHUM CBEICHUH,
cojepkamuxcs B Peectpe  rocygapCTBEHHBIX W MYHUUIUNAIBHBIX  YCIYT,
NpelIoCTaBIsEeTCA 3asBUTEIIO OECIIaTHO.

Jloctyn k uHpOpMAIMU O CPOKaxX U TMOPSIKE MPEIOCTABICHUS MYHHUIUIIATBHOM
YCJIYTU OCYIIECTBIISCTCSI 0€3 BBITTOJTHEHUSI 3asIBUTENIEM KaKUX-TMOO TpeOOBaHUM, B TOM
yucjie O0e3 HCIMOJIb30BaHUsI MPOrpaMMHOr0 O0OecCTedYeHUs, yCTaHOBKAa KOTOPOTO Ha
TEXHUUYECKHE CPEJICTBA 3asBUTENS TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WJIM HHOTO
COTJIallIeHHs ¢ MpaBo0OIaAaTesieM IPOrpaMMHOr0 oOecriedeH s, MpeycMaTpUBAIOIIEro
B3MMaHHE IUIATHI, PETUCTPAIUIO WU aBTOPHU3AIUIO 3asBUTEINS, WK MIPEAOCTaBICHUE UM
NEePCOHATBHBIX JIAHHBIX.

1.3.4. Tlpu obOpaiieHuu 3agBUTENS JUYHO WIA MO TeledOHY B COOTBETCTBUU C
NOCTYIUBIIUM OOpaIlleHHEeM MpeIoCTaBIseTCa UHpopMaIus:

1) o MecTe HaxXxOXA€HUS MHOTO(QYHKIIMOHAIBHOIO WEHTpa MpeloCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIUNAIBbHBIX ycayr, HWcmonkoma (422602, Pecnybnuka
TaTapcTaH, /lTanweBcKUN panoH, c.TawKkupmeHb, yn.Mupa, 4.40, rpadpuk paboTbi: c8:00
Ao 16:00, nepepbiB Ha 0b6en ¢ 12:00 go 13:00, BbiIxogHble AHWU: cy6bOTa, BOCKpPECEHbE.
TenedoH 8(84378)48525;

2) 0 mopsAKe MPEIOCTABICHUS MYHHUIIMIIAIbHONH YCIYTH, O CIOoco0ax M Ccpokax
MOJa4y 3asiBJICHUM

3) 0 KaTeropusAx rpakJaH, KOTOPbIM MPEAOCTABISACTCS MyHHUIUIAIbHAS YCIIyTa;
O HOPMATHUBHBIX MPABOBBIX aKTaX, PEryJHPYIOIINX BOMPOCHl MPEAOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOAMMBIX JUISI PACCMOTPCHHS 3asBIICHUS O
MPEAOCTABICHUN MYHULIMTIAIBHON YCIYTH, O CPOKAX MPUEMA U PETUCTPALINU 3asIBIICHUS;

5) 0 xoje mpeaocTaBiIeHUS MyHHUIIUITAILHOHN YCIIYTH;

6) o mecTe pa3MenicHHS Ha OQUIMATBPHOM caiiTe WH(pOpMaIuu M0 BOMPOCAM
MPEAOCTABICHHS MYHULIUTNIAJIbHON YCIYTH;

7) o mopsake oOKajdoBaHUS ACHCTBUM WX OE3ACHCTBHS JOJDKHOCTHBIX JIHI
Hcnonkoma.

[lo mnuceMeHHOMY OOpallleHHI0 COTPYAHUKH OT/AENa, OTBETCTBEHHOIO 3a
MPEIOCTABICHNE MYHUIUMAIBHOW yCIyTH, TOAPOOHO B MHUCBMEHHOW (opme
Pa3bICHAIOT 3aABUTEIIO MOPSIO0K MIPEAOCTABICHUS MYHUIIUNTAIbBHOW YCIYTU U BOTIPOCHI,
YKa3aHHbIE B HACTOAIIEM MYHKTE aJMHUHUCTPATUBHOTO PErjaMeHTa, U B TEUCHUE TPeX
pabounx AHEH CO IHS perucTpaluuu oOpalleHUs HAPaBIAIOT OTBET 3asiBUTEN0. OTBETHI
JalTcsl Ha s3blke oOpamieHus. B ciaydyae HEBO3MOXKHOCTH JaTh OTBET Ha SI3bIKE
oOpallleHHs UICIIOJIb3YIOTCS TOCyAapCcTBEHHbIE A3bIKK PecniyOnuku TatapcTaHn.



1.3.5. Wndopmanus mo Bompocam MNPEAOCTABICHUS MYHMIIMNAIBHOW YCIyTU
pa3Meniaercd Ha O(PUUMAIBLHOM caiTe JlauleBCKOTOo MyHUIMIAIBHOTO pailoHa U Ha
MH(OPMALMOHHBIX CTEHJaX B noMelieHusx Mcnonkoma aiis paboThl € 3aIBUTEISIMU.

Nudopmanus Ha  rocyaapcTBeHHBIX  s3blkax  PecnyOnumku — TaTtapcrtaw,
pasMemaeMass Ha MHGOPMAUMOHHBIX CTEHJAX M Ha O(PUUMAIBHOM  caiTe
MYHULUINAIBHOTO  paiioHa B HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM  ceTu
«HTEepHET», BKIIOYAET CBEJICHUS O MYHULIUNIAJILHON yCIyTe, CoAep Kaluecs B MyHKTax
21, 2.3, 24, 25, 2.7, 2.9, 210, 2.11, 51 agMUHUCTPATUBHOTO periIaMEHTAa,
HH(OpMALIMI0O O MECTE€ HAXOXIEHHUsA, CIPAaBOYHBIX TelePoHaX, BpPEMEHH pabOThI
Ucnonkoma, o rpaduke mnpuema 3asBICHUNA HAa NPEIOCTABICHUE MYHUIIUINATIbHOM
YCIIYTH.

1.4. HopmaTuBHbBIE TPABOBHIE aKThl, PETYIUPYIOLINE IPEAOCTABICHHUE
MYHULIANAIBHON yCIyTH

14.1. IlepeueHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIONIUX
NPEJIOCTaBICHUE MYHUIIUMAIBHON YyCIyrd (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
PaBOBBIX AaKTOB W HMCTOYHUKOB HX O(HUIIMATBHOrO OMyOJIWKOBaHMs), pa3MeIleH Ha
Enunom moptane, B PeecTpe ToCynapCTBEHHBIX M MYHHIIMINAIBHBIX YCIYyT, Ha
opUIHATEHOM caiite MYHUIMTIATEHOTO paiioHa B uH(pOpMaITMOHHO-
TEJIEKOMMYHUKAIMOHHOMU ceTh «ITHTEpHET».

1.4.2. TexcT aAMUHUCTPATHUBHOTO perjaMeHTa B JIEUCTBYIOIIEH peaakiuu
NOJJIC)KUT pa3MmenieHnr0 Ha EnuHoMm mnoprane, B PeecTpe rocymapcTBEHHBIX U
MYHHUIIUTIATBHBIX yCIYyr, Ha OQUIMAIbHOM caiiTe MYHHUIMNAIBLHOTO paiioHa B
UHGOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeT.

1.5. TepMuHBI, HCHIOJIB3yEMBIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEIEICHUS

1.5.1. B axMUHUCTPATUBHOM PETJIAMEHTE HCIOJb3YIOTCS CIECAYIOIIUE TEPMUHBI U
ONpEICIICHHUS:

ylajeHHoe pabouee MECTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEAOCTaBICHUS
TOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTYpHOE mojapasjaeneHue (opuc) MHOTOPYHKIIMOHATBHOTO IIEHTPa MPEI0CTaBICHUS
FOCYJApCTBEHHBIX M MYHULHUNAIBHBIX YCIYr, CO3JaHHOE B TOPOACKOM (CEIbCKOM)
MOCEJIEHUY MYHULIMTIAIBHOTO pailoHa WM B TOPOACKOM okpyre Pecniyonnku TatapcTaH B
COOTBETCTBUH c MYHKTOM 34 [IpaBun OpraHu3aluu NeATEbHOCTU
MHOTO()YHKIIMOHATTEHBIX LIEHTPOB MpeA0CTaBICHUS rocyJapCTBEHHBIX u
MYHHUIMITAJIBHBIX YCIYT, YTBEPKACHHBIX MOcTaHOoBJIIeHMEM lIpaBurenscTtBa Poccuiickoi
®enepanuu ot 22 aexabps 2012 r. Ne 1376 «O6 yrBepxknennu [IpaBun opranuzanuu
JESTENHPHOCTH MHOTO()YHKITMOHAIBHBIX I[EHTPOB MPEIOCTABICHHSI TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

TeXHUYeCcKass omubka - omubka (OmUCKa, oOledarka, IpaMMaTUYecKas WU
apupmeTnueckas omubOka aub60 1oA0OHas omuOKa), JOMYIIEHHAass OpraHow,
MPEAOCTABISIONIMM  MYHUIIMIAIBHYIO YCIyTry, W TMpHUBEANIasT K HECOOTBETCTBUIO
CBEJICHHI, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHULIMNAIBHON YCIyTH), CBEICHUSM B
JIOKyMEHTaX, Ha OCHOBAHWU KOTOPBIX BHOCUJIUCH CBEJICHHUS;



Enunas cucrema wuneHtudukanuu W ayTeHTUUKAUUM B HHPPACTPYKTYDpE,
oOecreynBaroen MH(OPMAITMOHHO-TEXHOJIOTNYECKOE B3aUMOJIEUCTBHE
MH(OPMAIMOHHBIX CHUCTEM, MCIOJIb3YEMbIX JUJISl MPEIOCTABICHHUS TOCYJAapCTBEHHBIX M
MYHUIMOAIBHBIX YCIAYr B 3JeKTpoHHOU (opme (manee — ECHA) — denepanbHas
roCy/1apCTBEHHAsi MH(OpMALMOHHAs CHCTeMa, oOecredMBaronas CAaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(POPMALIMOHHOTO B3aUMOJECUCTBHUS B CHUCTEME MACHTHU(PUKALUU U
ayTeHTU(UKaUMM K  HUHPOPMALIUH, colepxkalieiics B TOCYJIapCTBEHHBIX
MH(OPMAIIMOHHBIX CUCTEMAaX U MHBIX MH()OPMALIMOHHBIX CUCTEMAX;

MO®I] - lNocynapctBeHHOE OrOMKETHOE YyupexiaeHue «MHOrogpyHKIHOHATBHBINA
LEHTP MPEJOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIMNAIBHBIX ycayr B PecnyOnuke
Tartapcrany;

AUC MOI] - ABTOMaTU3UPOBAHHAS nH(pOpMaIMOHHAS cucTemMa
MHOTO(QYHKIHOHATBHBIX LEHTPOB pe10CTaBICHUS rocyJapCTBEHHBIX u
MYHHUIMTAIbHBIX ycayT Pecniyonuku Tarapcran.

1.5.2. B agMUHHUCTpAaTUBHOM pErjIaMEHTE TMOJ 3asBJIECHUEM O MPEIOCTaBICHUU
MYHUIIMTAIBHON YCIYTH (Aajiee - 3asBJICHHE) MOHUMAETCS 3alpoc O MPeIoCTaBICHUU
MYHUIIUTAIBHONW YCIIYT'H, TOJAHHBII B COOTBETCTBUM C TYHKTOM 3 cTatbu 2
OdenepanpHoro 3akoHa oT 27 wurwong 2010 roma Ne 210-®3 «OO6 opraHuzamuu

IIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHMIIMIAIBHBIX yciIyry (aanee — denepaabHbIi
3akoH No 210-D3).

2. CTanaapT npeaocTaBjJieHUss MyHMIMIAJBHON yCIyru
2.1. HaumeHoBaHMe MYHUIIUTIAIBHON YCIYTH
Brigaua cripaBku (BBITUCKH).

2.2. HaumeHOBaHME UCTIOTHUTEIBHO-PACTIOPSIIUTEILHOTO OPTaHa MECTHOTO
CaMOYITIPaBJICHUs, HEITOCPEACTBEHHO MPEAOCTABISIOIIEr0 MYHULIUITAJIIBHYIO YCIAYTY

HUcnonuutenbHbli KOMUTET MaKapOBCKOTO CEIILCKOTO IocesneHus JlaumeBckoro
MyHHIIUTIATBHOTO paiioHa PecniyOnuku Tatapcran.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUITAIGHON YCITyTH

2.3.1. Pe3ynbpTaToM mpeoCcTaBICHUS] MYHUIIMITAIEHON YCIIYTH SIBIISICTCS:

1) cmpaBka (Beimucka) (mpuiokeHue Ne 1 Kk HaAcTOsAIIEMY aIMHHHCTPATHBHOMY
pErJIaMEeHTYy);

2) penieHre 00 OTKa3e B MPEAOCTABICHUA MYHUITUNIAIIBHON yCIyru (MIPUIOKCHHE
Ne 2 k HacTOsAIEMY aAMUHUCTPATUBHOMY PETIAMEHTY);

3) pemerme 00 OTKae B MpHEME JOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEIOCTaBICHUSI MYHUIMMAIBRHON yciyru (mpwiokerne Ne 3 K HaACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. Pe3ynpTar npeaoCTaBICHUS MYHUUWNAIBHOM YCIYTH HAaNpaBIsAETCS
3asBUTENI0 B  (opMe DBIEKTPOHHOrO  JOKYMEHTa, MOAMUCAHHOTO  YCHIICHHOM
KBATU(UIIUPOBAHHON 3JEKTPOHHON MOAMUCHI0 YIOJIHOMOYEHHOI'O JOJKHOCTHOTO JIMIA
Hcnonkoma, B coorBeTcTBHH ¢ DenepanbHbIM 3akoHOM OT 6 ampens 2011 roga Ne 63-03



«O0 »snextponHoM mnoamucu» (Hanee — DenepanbHblii 3akoH Ne 63-D3) B JIUYHBIN
kaOuner EpumHoro mnoprana. B caydae HampaBieHUs 3asBIEHUSA IOCPEACTBOM
PecnyOnvkaHckoro mnoprana pe3yiabTaT MpPeIOCTaBICHHS MYHHUIMIAIBHON YCIyrd
HaIpaBJIsIeTCs TaK K€ B JIMYHBIN KaOuHeT Pecry0nukaHCcKoro noprania.

2.3.3. Ilo BbIOOpPY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHUIUMIIATBHOU yCIyTH
BbiaeTcsa B Hcnonkome mnu B M®I] B popme sk3eMIuisipa IEKTPOHHOTO JTOKYMEHTA,
pacnevyaTaHHoro Ha OyMa)XHOM HOCHTENE, 3aBEPEHHOr0 TMeYaTbi0 W MOANKMCHIO
COOTBETCTBEHHO YNOJIHOMOYEHHOT O AOJKHOCTHOTO Juia Oprana wnu pabotauka MOILI,

2.3.4. 3asgBuTEnp BIPABE MOJYYUTh PE3YIbTAT NPEAOCTABICHUS MYHULMIAIBHOU
yciyrd B (QopMe 3JIEKTPOHHOTO JOKYMEHTa B TEYEHHE CpOKa ICHCTBUS pe3yJibTara
NpeIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH.

2.4. Cpok npeoCTaBIeHHs] MyHULIMITAIbHOM YCIYTH, B TOM YHCIIE C YYETOM
HEO0OXOIMMOCTH OOpalleHHs B OpraHU3aliy, y4aCTBYIOIKE B MPEAOCTABICHUU
MYHULHUNAIBHONW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B Clly4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBIIEHUS TPEAYCMOTPEHA
3aKoHOAaTenbcTBOM Poccuiickoit @enepannu, Cpok Bbliaun (HAMPaBIICHHS) TOKYMEHTOB,
ABJISIFOLLUXCS PE3yJbTaTOM MPEJOCTABICHUS MyHULUIIAIIBHON YCIyTH

2.4.1. MyHunnanbHas yciayra npeIoCcTaBiseTcs B TeUEHUE TpeX pabodunx JHEH.

2.4.2. llpuocTaHOBJIIEHHE CpOKa MPEAOCTABICHUS MYHUIIMMAIBHOW YCIYrd He
IPElyCMOTPEHO.

2.4.3. HanpaBieHue IOKYMEHTA, SIBIISIIOLIETOCS pPE3yJbTaTOM MPEAOCTaBICHUS
MYHHUIIUTAIBHOW  yCcayrd B (opMe  DIIEKTPOHHOTO  JOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCS. B JIeHb OGMOPMIICHHS W PErHCTpalliy pe3yibTaTa MpelOCTaBICHUS
MYHUIIUTIATIBHON YCIYTH.

2.5. HcuepnibIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJIaTEeJIbHBIMU WJIM MHBIMA HOPMATHUBHBIMU MPABOBBIMU aKTaMM JIJIsI
MPEOCTABIICHUS MYHUIIUTNIATBLHON YCIYTH, a TAKXKE YCIYT, KOTOPHIE SBISIOTCA
HEOOXOAUMBIMU 1 0053aTSIIBHBIMU JJISI TIPEIOCTABIICHUS MYHHUIIUITAIBHBIX YCIIYT,
MOIC)KAIIKUX MPEJACTABICHUIO 3asIBUTEIEM, CTIOCOOBI MX MOJTYyUYCHHS 3asIBUTEIIEM, B TOM
YHUCJIe B AICKTPOHHOU (hopMe, TOPSIIOK UX MPEICTABICHUS

25.1. lns monydeHWs MYHULUMAIBHOW yCIYTH 3asgBUTENb MPEICTaBISET
CJEAYIOIINE TOKYMEHTHI:

1) MOKyMEHT, yIOCTOBEPSIONINIA JMYHOCTH (HE TpeOyeTcs B ciaydae oOpaiieHus
nocpencTBoM PecrybimkaHCKOTo moprana);

2) TOKYMEHT, YAOCTOBEPSIIONINNA MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTENS;

3) 3asBICHUE:

B opMe JTOKyMeHTa Ha OyMakHOM Hocutene (mpuioxeHue Ne 4 K HacTosIIEMY
aJIMHHACTPATUBHOMY PETJIaMEHTY);

B DJICKTPOHHOU (popme (3amoJIHSIETCS MOCPEACTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUI B OJJIEKTPOHHYIO (QOpMy 3asBJICHUS), MOAMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMM TyHKTa 2.5.3 aJMUHHUCTPATHUBHOIO perjiaMeHTa, Mnpu oOpalleHUuu
nocpeacTBoM Pecny0iamkaHCcKoOro noprana;



4) B ciywae, ecnu JUIsl TMPEAOCTABJICHUS MYHHUIIMNAIBLHOW YCIYTd HEoO0Xoauma
00paboTKa MEepCOHANBHBIX JAHHBIX JIMIA, HE SBISIOLIETOCS 3asiBUTENIEM, U €CIU B
COOTBETCTBUM C (helepalbHbIM 3aKOHOM 00paboTKa TaKUX NEPCOHAIBHBIX JTaHHBIX
MOKET OCYILECTBISATHCA C COIJIaCHsl YKa3aHHOTO JIMLA, IPU OOpAIEHUHU 32 MOTYyYEHUEM
MYHULIUMAIBHOM ~ YCIAYTH 3asBUTENIb JIOMOJHUTEIBHO TMPEACTABISIET JIOKYMEHTHI,
MOATBEPXKAAIOLIME TMOJIydeHHUE COrjacusi YKa3aHHOrO JIMIA WJIA €ro 3aKOHHOIO
npejcTaBuTelis Ha oO0pabOTKY MEepPCOHATBHBIX JAAaHHBIX YKa3aHHOTO Juia. JIOKyMEHTHI,
MOATBEPKAAIONIME TMOJTYyUYEHHUE COIJIacusi, MOTYT OBITh NPEACTABJICHHI B TOM YHCIIE B
dbopme MEKTPOHHOTO TOKYMEHTA;

5) B ciywae, eciu OOS3aHHOCTh XpaHEHUs JAoMOBOW kKHuru g0 31.12.2017
BO3Jlarajgach Ha COOCTBEHHHMKOB JKWJIBIX ITOMEILCHHM, 3asBUTENIEM MIPEACTaBISETCS
JIOMOBAasi KHUTA;

6) paBOyCTaHABIUBAIOIINE JOKYMEHTHl Ha WHIWBUYAJIbHBIN KWIOW J0M (eciu
IpaBO COOCTBEHHOCTH HE 3aperuCTpUpPOBaHO B EIWHOM TrocyaapCTBEHHOM peecTpe
HEJIBYKUMOCTH ) — JJISl BBITUCKH U3 MOXO3IMCTBEHHOM KHUTH.

2.5.2. 3agBieHue M TMpuaraeMmble TOKYMEHTbl MOTYT OBITh MNpEICTaBICHBI
(HampaBIeHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) gyepe3 M®DI] Ha OymMaXHBIX HOCHUTENISIX WU B BHUJIC DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOI'O PETIaMEHTa;

2) nocpenctBoM Pecny6iiMkaHCKOro mopTalia B 3JeKTPOHHOHN (opMme;

3) B HcnonkoM JHMYHO WM TOCPEICTBOM IOYTOBOW CBSI3M Ha OyMakHOM
HOCHTEJIE.

3asgBIEHWE W TMpUIaraéMble JOKYMEHTBI, IIpA HaIpPaBJICHHH IOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPAIOTCA B YCTAHOBJIEHHOM IMOPSIAKE.

2.5.3. 3asBrneHue MpU HANpaBICHUH MOCpeAcTBOM PecmyOnmkaHCKOro mopTaia
NOAMUCHIBAETCS MPOCTOM JIEKTPOHHOU MOMUCHIO 3asIBUTEIIS.

JIns mosrydeHust TPOCTON AJIEKTPOHHOM TOAMKUCH 3asIBUTEII0 HEOOXO0IUMO TTPOUTH
npouenypy peructpanuu (ayrentudukanuu) B ECUA, a Takke MOATBEPAUTh YUETHYIO
3aMKCh.

DNEeKTPOHHBIE JTOKYMEHTBI (DJIEKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHBIC B
noanyHkTax 2, 4-6 mnynkrta 2.5.1 aAMUHHUCTPATUBHOTO perjaMEHTa, 3aBEPSIOTCS
YCWJICHHOW KBaTU(UIIMPOBAHHON TMOAMUCKHIO JIUI], YIOJTHOMOYEHHBIX Ha CO3JaHUE U
MOANUCAHNUE TAKUX TOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEKTPOHHBIE JOKYMEHTHI (IJIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpHIIaraeMble K
3asBJICHUIO, B TOM YHCJIC JIOBEPCHHOCTH, HAMPABIISIFOTCS B BUje ¢aiioB B popmarax pdf,
P9, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee 50 Moaiir.

KauecTBO mpenocTaBisieMblX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX OOpa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJIITH B TOJHOM OOBEME NPOYUTATh TEKCT JOKyMEHTa M
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3aABUTEIS:

1) mpencraBineHuss JOKYMEHTOB M WH(MOpPMAIMU WU OCYIIECTBICHUS JEHCTBUM,
MPEACTAaBICHUE WM OCYLIECTBICHHE KOTOPBHIX HE MPEIYCMOTPEHO HOPMAaTHUBHBIMU
MPaBOBbIMU aKTaMH, PETYJIUPYIOUIMMU OTHOILICHHUS, BO3HHUKAIONIUE B CBS3U C
MPEAOCTaBICHUEM MYHUIIUTIATBLHON YCIYTH;

2) OCYIIECTBIICHUS JACHCTBHH, B TOM YHCJIE COTJIACOBAHMM, HEOOXOAMMBIX IS
MOJIYYEHUS MYHUIUIAIBHOW YCIYTM M CBA3aHHBIX C OOpallleHHeM B HHBIC
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYMpPABJICHUS, OpraHU3alUu, 3a



HUCKJIIOYCHUEM TIOJYyYEeHHMs] YCAyr U TIOJy4eHUs JOKYMEHTOB U UH(opmanuu,
MPEOCTABISIEMBbIX B PE3YJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIIOUEHHBIX B IEPEYHH,
ykazaHHble B yacTu 1 ctathu 9 ®denepanbHoro 3akoHa No 210-D3 (HeoOXOAUMBIX U
00s3aTENbHBIX YCIYT);

3) npexacTaBieHUs JOKYMEHTOB u  HHGOpPMAIMU, OTCYTCTBHE U  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJWCh IMPU TMEPBOHAYATIBLHOM OTKa3e B IMpUEME
JIOKYMEHTOB, HEOOXOIMMBIX ISl TPEAOCTABICHUS MYHMIIMIAIBLHON yCIYyrd, JubO0 B
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIIYTH, 3a UCKIIOYEHUEM CIIEIYIOLUIUX CIyYaeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATUBHBIX IPABOBBIX AaKTOB, KacCaOIIUXCS
MPEeIOCTaBICHUS! MYHUIIMIAIBHON YCIYTH, MOCJI€ EPBOHAYATIBHON MOAauU 3asiBICHUS O
PEIOCTABICHUN MYHUIIUITAIBHON YCIIYTH;

0) Hamuyue OMMOOK B 3asBJICHUU O MPEAOCTABICHUU MYHUIMIAIBHOU YCIYTH U
JOKYMEHTaX, TMOJaHHBIX 3asBUTENIEM IIOCJE MEPBOHAYAIBLHOIO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOJMMBIX ISl TPEAOCTABICHUS MYHMIIMNAIBLHON yCIyrd, JudO0 B
PEIOCTABICHUN MYHUIIMIAIBHOW YCIYTH U HE BKJIIOYEHHBIX B MPEJCTABICHHBIA paHee
KOMIUIEKT JIOKYyMEHTOB;

B) HUCTEYCHUE CPOKa JCHCTBUSA JOKYMEHTOB WJIM W3MEHEHHE WH(OpMAIMU MOCIe
NEePBOHAYATBLHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHUIIAIAJIBHON YCIYTH, TUOO0 B IPEJIOCTABICHUN MYHUIIMTIAIIBHOW YCITYTH;

I) BBISIBIIGHHE JOKYMEHTAJIbHO  TOJTBEPXKJICHHOro  (akrta  (MpU3HAKOB)
OIIMOOYHOTO WJIM TPOTHUBOIPABHOTO JAEHCTBUS (0€31eMCTBHs) TOKHOCTHOTO JIMIIA
Oprana, pabotnuka MOIL[, nmpu mnepBoHayalbHOM OTKa3e B TpUEME JIOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTaBICHUS MYHULIUIAIBLHON YCIyTH, MO0 B MPEIOCTaBICHUU
MYHUIIMTAIBHONW YCIYTH, O Ye€M B MUCbMEHHOM BHJIE 3a MOAMHCHIO PYKOBOIUTEIS
Oprana mpu mMepBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX Jif
NPEIOCTaBICHUS] MYHMIIMIIAJIBHOW  YCIyTH, YBEJAOMIISIETCS 3asgBUTENIb, a TaKkKe
NPUHOCSATCS U3BUHEHUS 32 I0CTaBJICHHbIC HEYA00CTBA;

4) mpemocraBiieHUss Ha OyMa)XKHOM HOCHTENE JOKYMEHTOB W HWHGOpMAIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBbI B COOTBETCTBUHU C IMYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIYy4YaeB, €CIU
HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JUOO MX U3BATHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM TMPEIOCTABICHUS] TOCYJApPCTBEHHOW WJIM MYHUIMIAIBHOW YCIYTHM, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/IepaIbHBIMU 3aKOHAMH.

2.6. UcuepribIBatomuii epevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU IIPABOBBIMU aKTaMH JJIs IPEIOCTABICHUS MYHULIUTIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O
CaMOYITPaBJIEHUS U OJABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYNPABJICHUS OPTaHU3ALUN U KOTOPBIE 3asBUTENb BIPABE MPEACTABUTh, a
TaK)Ke CIOCOOBI X MOJIYYCHHSI 3aBUTEIISIMH, B TOM YHCJIEC B SJIEKTPOHHOU (hopme,
MOPSJOK MX MPEICTABICHUS; TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyTMpaBjeHUs: TMO0 OpraHu3aIys, B paclopsiKEHUU KOTOPBIX HAXOASATCS TaHHbIC
JIOKYMEHTBI

2.6.1. ITomyyaroTcst B paMKax MEXBEJOMCTBEHHOTO B3aMMO,ICCTBUS:
1) Beimucka u3 EIMHOrO TrocyaapCcTBEHHOTO peecTpa HEIBHIKMMOCTH -
®denepanbHas cinyx0a rocy1apCTBEHHOM peructpanuu, kagactpa u kaprorpaduu;



2) cBeleHUs O NEHCTBYIOIIEM Macroprte rpaxkiaanuHa Poccuiickoit denepanmuu —
MB/I Poccuu;

3) cBeleHHs O HOTapHalbHOW noBepeHHOCTH — DenepanbHas HOTapUABHAS
najara.

2.6.2. 3asBuTenb BIOpaBe MPEAOCTaBUTH TOKYMEHTHI (CBENIEHMS), YKa3aHHbIC B
noanyHkre 1 myHkra 2.6.1 aAMUHUCTPAaTUBHOIO perjiiamMeHTa, B (opMe AJIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX  YCWJICHHOW  KBAIU(PUIMPOBAHHOW  MOJMUCHIO  JIUII,
YIOJHOMOYEHHBIX Ha CO3JaHUWE W TOJAMNUCAHHWE TaKUX JIOKYMEHTOB, MpU IMOJaye
3asIBICHMS.

2.6.3. HempencraBinenue (HECBOEBPEMEHHOE MPEICTAaBICHUE) YKa3aHHbIMU B
nyHkre 2.6.1 aIMUHUCTPAaTUBHOTO perjiaMeHTa OpraHaMu T'OCYJIapCTBEHHOU BIACTH,
OopraHamMy MECTHOTO CaMOYIPABJICHUS, OpPraHU3AIUsIMH JOKYMEHTOB W CBEIICHHI HE
MOJKET SIBJISIThCSI OCHOBAaHUEM JIJIsl OTKa3a B MPEIOCTABICHUN MYHUIIUTIAIbHOW YCITYTH.

2.6.4. JlomxHocTHOe JMIO W (WiaM) paOOTHUK, YKa3aHHBIX B myHkTe 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpPraHOB U OpraHu3aluii, He MPEJACTaBUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIINE) 3alPOIICHHBIC U HAXOJISIIHECS B PaCIOPSIKESHUH
JIOKYMEHT WJIM CBEJCHUS, TOJJIeKAT aJMUHUCTPATUBHON, MUCIMUIUIMHAPHOW WIJIM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBLCTBOM Pocculickoit denepanuu.

2.6.5. 3ampemiaeTcss TpeOOBaTh OT 3asBUTENS JTOKYMEHTHI CBEJCHUS, B TOM YHUCIIC
MOJITBEPIK/IAIOIINE BHECEHHE 3asiBUTENEM ILUIAThl 332 MPEIOCTaBIICHUE MYHHUIIMNAIbHOU
YCIIYTH, HaXOJSIIHECS B PAaCIOPSKEHUH TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYMpAaBJIEHUsI M TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHamM WA OpraHam
MECTHOI'O CAMOYITPABJICHUS OpraHU3alu.

HenpencraBienne 3asBUTENEM IOKYMEHTOB, COAEPKAIIUX CBEICHHUS, KOTOPHIE
HaxoJATCS B PACHOPSIKEHUM TOCYJAapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO
CaMOYMpAaBJIEHUSI M TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHamM WA OpraHam
MECTHOI'O CaMOYNpABJIEHUS OpraHu3aluii, HE SBIAETCS OCHOBAaHHMEM JUIsl OTKa3a
3asBUTEITIO B MIPEAOCTABICHUN MYHULIMIIAJIBLHON yCIIYTH.

2.7. VicueprbIBalOIINiA MIEpeUueHh OCHOBAHUH JIJIs1 OTKa3a B MPHUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABICHHS] MyHUIIUIIAIbHON yCIyTH

2.7.1. OcHOBaHWSIMH IS OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOJIHMMBIX JJIs
MIPEIOCTABJICHUS MYHULIIUNIAJBHOW YCIIYTH, SBJISIOTCS:

1) npencraBieHHbIEe 3asIBUTEIEM JOKYMEHTBI COJEPkKAT MOAYUCTKUA U UCIIPABICHUS
TEKCTa, HE 3aBEPECHHBIE B IOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuiickon
denepanuu;

2) JOKYMEHTBHI COJIepXkaT MOBPEXKACHUS, HAJIUYUE KOTOPHIX HE IO3BOJISIET B
MOJTHOM 00bEeME MCTIOIB30BaTh MHGOPMAITUIO U CBEICHMS, COJIEp KAIuecs B JOKYMEHTaX
JUTS1 TPEAOCTABICHUSI MyYHULIMTAIIBHOW YCITYTH;

3) mnpencTaBlieHHbIE JIOKYMEHTBbl WM CBEJAEHUS YTpPaTUIM CUJYy HAa MOMEHT
oOpallleHHs] 32 MYHULMNAIBHON YCIyrol (IOKYMEHT, YJIOCTOBEPSIOMIMI MOJIHOMOYHUS
MpEACTAaBUTENS 3aABUTENS, B cllydae OOpallleHHs 3a MPeI0CTABICHUEM MYHUIIMTATbHON
YCIIYTH YKa3aHHBIM JIUIOM);

4) nojgaya 3asiBJICHUSI O MPEAOCTABICHUM MYHULIUIIAIIBHOW YCIYTU U JJOKYMEHTOB,
HEOOXOJUMBIX JUISl MPEJOCTaBICHUSI MYHULIMIAIBHON YCIIYTH, B AJIEKTPOHHOU (hopMme ¢
HapyIIeHUEM YCTAaHOBJIEHHBIX TPeOOBAHUIA;



5) HEKOppEKTHOE 3alOJIHEHUE O00s3aTCNBHBIX MOJEeH B (hopMe 3asBICHUS, B TOM
yuciie B UHTEPAKTUBHOM (Qopme 3asBiaeHuss Ha PecnyOnukaHckoM —mopTaie
(HEeIOCTOBEPHOE, HETIOIHOE, JIMOO HEMPABUIHLHOE 3aMI0THEHUE);

6) MNpenCcTaBICHUE HEMOJHOIO0 KOMILUIEKTAa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MIPEIOCTaBICHUS MYHUIIMNIATBHON YCIYTH;

7) 3asBIEHUE O NPENOCTABIECHUU YCIYIM IOJAHO B OpraH TOCYAapCTBEHHOU
BJIACTH, OpraH MECTHOI'O CaMOYIPABJICHHS WM OPraHU3allMIO, B MOJHOMOYHUS KOTOPBIX
HE BXOJIUT NIPEIOCTaBICHUE MYHUIIMITAIbHON YCIIYTH;

8) HecoOo/IeHne YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpesns
2011 roma Ne 63-®3 «OO0 »>1IEKTPOHHOW TOJMUCH»  YCIOBUA MpU3HAHUSA
JNEHUCTBUTENBHOCTH YCUIICHHON KBAIM(PUIIUPOBAHHON 31E€KTPOHHON MOIUCH.

2.7.2. IlepeyeHb OCHOBAHM /71l OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX JJIs
NOJIyYeHUS] MYHULIMITAJIbHON YCITYTH, SIBJISETCS UCUEPIBIBAIOIIIM.

2.7.3. Pemenue 00 oTka3e B MpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIsI
pEeIOCTaBICHUS MYHULIUIIAILHON YCIYTH, MOXET ObITh NMPUHATO, KaK BO BpeMs IpHema
3asiBUTEJNS, TaK W TOCJE MOJTY4YEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JuiloMm Oprana
HEOOXOIMMBIX JUIsl IPEOCTABICHNUS] MYHULIUIIAIBLHON YCIYTH TOKYMEHTOB (CBEACHHIT) C
UCIIOJIb30BAaHUEM MEKBEJIOMCTBEHHOT'O MH(QOPMALIMOHHOTO B3aUMOJICHCTBUSA, B CPOK, HE
npeBbIIAIONUN 9 pabounx AHEH co AHS PETUCTPALIUU 3asBICHUSI.

2.7.4. 3anpemniaeTcsi OTKa3blBaThb B MpPHUEME 3asBICHUS U HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJI IPEIOCTABICHUSI MYHUIIMIIAIIBHOM YCIIyTH, B CIyyae €Cii 3asiBICHHE
U JIOKYMEHTBI, HEOOXOAUMBIE I MPEAOCTaBICHUS MYHUIIMIAIBHON yCIyrd, OJaHbl B
COOTBETCTBHM C MH(pOpPMaLKEl O CpoKax U MOPSAJKE MPEJOCTABICHUS MYHHUIMIAIbHON
ycayru, onyOiaukoBaHHON Ha EnuHoM noprane, PecnyOinukanckom nopTaie.

2.8. VcuepnbiBatouii mepeuyeHb OCHOBAHUH JI PUOCTAHOBIIEHUS WJIM OTKa3a B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHMs Jisi TPUOCTAHOBJICHUS TMPEAOCTABICHUS MYHUIIMIIATIbHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMs AJIs1 OTKa3a B IPEJIOCTABICHUU MYHULIUIIAIBHOW YCIyTH:

1) B mpeaCTaBICHHBIX 3asBICHUN U (MJIU) JOKYMEHTAX COJICPIKUTCS HETIOJIHAS U
(unn) HEepocToOBEpHAs MHGOPMAIIHS,

2) NOCTyIJIEHHWE OTBETa OpraHa TrOCYJAapCTBEHHOM BJIAcTH, OpraHa MECTHOIO
caMOyIIpaBJeHUsl MO0 TMOJABEJOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WIU
OpraHy MECTHOTO CaMOYIIPaBJICHUS OpraHuU3allid Ha MEXBEJOMCTBEHHBIA 3ampoc,
CBUJIETENIBCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTa W (Win) nHMOpMAaIuu, He0OX0IUMBIX
JUIsl TIPEIOCTABICHUS MYHULUIMAIBHOW YCIYT'H, €CJIU COOTBETCTBYIOIIMM JOKYMEHT HE
OBLJT TIPEICTABIICH 3asABUTENIEM 110 COOCTBEHHON WHUITUATUBE;

3) OoTCyTCTBHE CBEICHHA O PErHCTpallii TpaKIaHWHA II0 MECTY >KHTEIbCTBA
(mpeObIBaHMS ) B PACTIOPSIKEHUN OPTAaHOB MECTHOTO CAMOYIIPABIICHHSI.

2.8.3. IlepeueHb OCHOBaHWW sl OTKa3a B MPEIOCTABICHUM MYHULHMNAJIbHOU
YCIIYTH SIBJISIETCSI KCUEPIBIBAIOIIHIM.

2.8.4. 3anpemaerca OTKa3blBaTh B IMPEIOCTABICHUM MYHHUILMIIAIBHON YCIYTH B
Cllyyae, €CIu 3asBJICHUE O MPEJOCTABICHUH MYHUIUNAIBHOW YCIYyrd TMOJAaHO B
COOTBETCTBUM C MH(OpPMaLMEN O CpoKax U MOPSAKE MPEeAOCTaBICHUS MYHHUIIMIATbHON
yciyru, onyonukoBaHHOM Ha Equnom nmopTane, PecnyOinkanckoM moprare.



2.9. [lopsinok, pa3Mep U OCHOBAHHUS B3UMaHUs FOCYJapPCTBEHHOM MONIIUHBI WIH MHOU
IUIaThl, B3UMAEMOM 3a MPEIOCTABIIEHUE MYHULIUIIAIBHON YCIyT!

2.9.1. IInaTa 3a npeOCTaBICHNE MYHULMITAIIBHON YCIYTH HE NPEyCMOTpPEHA.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTENbHBIMU JIJIS
MPEeI0CTaBICHUS MYHUIIUNIAIBHON YCIYTH, B TOM YHUCII€ CBEIEHUS O JOKYMEHTE
(IoxyMeHTax), BbIJaBa€MOM (BBIJIaBA€MbIX) OPraHU3ALUSAMHU, YUACTBYIOIIUMH B

PEIOCTaBICHUN MYHUIIMIATBHBIX YCIYT

2.10.1. ITepeuenb ycayr, KOTOPHIC SIBISIOTCS HEOOXOIUMBIMU U 00s13aTEIBHBIMU IS
NPEAOCTABICHUS MYHHUIMIIAJBHOW YCIYrd, B TOM 4YHCIE CBEJACHUS O JOKYMEHTE
(mokymeHTax), BbIJIaBa€MOM  (BBIJIaBa€MbBIX) OpraHU3AIUAMH, YYaCTBYIOIIUMH B
NPEAOCTABICHUN  MYHUIUMAIBHBIX  YCIYT, YTBEPXKAAETCS HOPMATHUBHBIM  aKTOM
NPE/ICTABUTEILHOTO OpraHa MECTHOTO CaMOYIIpaBICHUSI.

2.11. llopsinok, pa3Mep U OCHOBaHMS B3UMAaHMsI TUIATHI 32 IPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aT€TLHBIMU JIJIS1 TTPEI0CTABICHUS
MYHUIIMTIAIBHON YCIIYTH, BKIIOYas HHGOPMAIMIO O METOJUKE pacueTa pazMepa Takon
TUTaThI

2.11.1. OcHoBaHus i1 B3UMaHUS TUIAThI 32 MPEOCTABICHUE YCIYT, KOTOPHIE SABJISIOTCS
HEOOXOAUMBIMH M OO0S3aTeIbHBIMH ISl TIPEAOCTABICHUS MYHHITUIIAIBHON YCIyTH,
3aKOHOAATeIbCTBOM Poccuiickon denepanuu HE MPEAYyCMOTPEHBI.

2.12. MakcumanbHbIH CPOK OXKUAAHUS B OUEpeaH MPpH Moaaue 3ampoca o
IPEAOCTABICHUN MYHULIUITAIIBHOW YCIYTH, YCIYTH, IPEJOCTABIIEMON OpraHu3aluen,
Y4aCTBYIOLIEH B IPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH, U IIPU MTOJYYEHUN
pe3yJibTaTa Mpe0CTABICHUS TAKUX YCIIYT

2.12.1. Bpemsi oxuaaHus NpH MOJaue 3asBICHUS HA MOJTYyYCHHE MYHULUMAIbHOU
ycIlIyTH - He Oonee 15 MUHYT.

2.12.2. 1lpn noyiydeHHHM pe3yibTaTra IMPEJOCTABICHHUS MYHUIMNAJIBHOW YCIyTU
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJDKEH IPEBBIIATH 15 MUHYT.

2.13. Cpok 1 MOpSAOK PErUCTPaIMK 3alpoca 3asBUTENS O MIPEOCTABICHUN
MYHHUIUITAIIBHON YCIYTH U YCIIYTH, PEIOCTABISEMON OpraHn3aluen, y4acTBYIOIIEH B
MPEAOCTABICHUY MYHULIMIAIBHON YCIIYTH, B TOM YKCJIE€ B JIEKTPOHHOU opme

2.13.1. Ilpu nuyaom oOpamenuu B M®I] B AeHb Mogaun 3asBICHUS 3aIBUTEIIO
Bbl1aeTcs pacnucka uz AMC M®I] ¢ peructpalliOHHBIM HOMEPOM, MOATBEPKAAIOIINAM,
YTO 3asBJICHUE OTIPABICHO, U IATOM MOJIa4M 3asIBJICHUS.



2.13.2. Ilpu nampaBieHUM 3asiBIICHHS MOcpencTBoM, PecnmyOnukaHckoro moprana
3asBUTEIb B JICHb MOJIau 3asiBJICHUS MOJyYaeT B JIMYHOM KaOuHete PecnyOnnkaHCKOTo
roprajga M IO DJIEKTPOHHOU II0YTE YBEAOMIICHME, IOATBEPIKIAAIOLIEE, UTO 3asiBJICHUE
OTIIPABJIECHO, B KOTOPOM YKa3bIBAalOTCS PETMCTPALMOHHBIA HOMEP M Jara IOJa4du
3asBJICHUS.

2.13.3. Ilpu nuyHom oOpameHuu B Vcmoikom B JeHb MOJaud 3asBJICHUS
YIIOJIJHOMOYEHHBIM JTOJLKHOCTHBIM JIMIOM Mcnionkoma 3asiBUTEIIIO BBIIAETCA PACIUCKA U3
aBTOMATU3UPOBAHHONW HHGOPMAIMOHHON CHUCTEMBI, TMpEeAHA3HAYCHHOW /JIsI OKa3aHUS
TOCY/IAPCTBEHHBIX U MYHUIMNAIbHBIX YCIYTr, C PETUCTPALlMOHHBIM HOMEpPOM, JaTOu
M0JIa4YM 3asBJICHUS U IEPEYHEM NPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K TOMEILEHUSIM, B KOTOPBIX MIPEAOCTABISACTCS MyHHUITUTIATbHAS
yCIIyTa, K 3aJIy 0XKUJIaHUsA, MECTaM JUIsl 3aIl0JHEHUS 3alIpOCOB O IIPEIOCTaBICHUN
MYHUIIUIAIBHON YCIyTU, UHPOPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMy X 3aM0JIHECHUS U
nepeyHeM JOKYMEHTOB, HEOOXOUMBIX ISl TPEAOCTABICHUS KaXXI0W MYHUIIUTIATLHON
YCIIYTH, pa3MeIICHUIO U 0(OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
uH(OpMaIIMK O MOPSIKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIeUEHHUIO
JOCTYIHOCTH JIJIS1 MHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU ¢ (PeaepaabHbIM
3aKOHOJATENBCTBOM U 3aKOHOATeNbCTBOM Pecnybnnku Tarapctan o conuaabHOM
3allUTE UHBAJIUIOB

2.14.1. TlpenocraBneHre MyHUIUIAIBHONW YCIYTM OCYIIECTBISETCS B 3aHUSIX U
MOMEUIEHUSX, 000pyOBaHHBIX MTPOTUBOMOKAPHOU CUCTEMOM U CUCTEMOU
NOXKAPOTYIIECHUS.

Mecra mnpuema 3agBuUTENed O0OpYAYIOTCS HEOOXOAMMOW MeOenblo IS
oopMIIeHUSI JOKYMEHTOB, HH()DOPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B CcOOTBETCTBUM C 3aKoHOJateabcTBOM Poccuiickoit denepanun o
COLIMAJIFHOM 3alllUTe WHBAIUIOB B LEIAX OECHPEensTCTBEHHOTO JIOCTyNa K MECTYy
IPEIOCTaBICHUS MYHUIIMTIATBHON YCIYTH 00€CIIeYnBaCTCS

1) obecrneunBaeTcsi OCCIPEMATCTBEHHBIA JOCTYN HHBAIMIOB K  MECTY
NPEIOCTaBICHUS] MYHUIIUINAIBHON YCIyrd (yAOOHBIM BXOX-BBIXOJ B TIOMEIICHUS W
MepeMeEIleHHE B UX Mpeenax);

2) BH3yaJbHas, TEKCTOBas W MYJbTHMEIUHAs WHPOpPMAIUSI O TOPSIKE
MPEIOCTaBICHUSI MYHUIIUIIAIBHON YCIYTH pa3MeniaeTcsi B YAOOHBIX i 3asBHUTENCH
MECTaX, B TOM YHUCJIE C YYETOM OrPaHUYECHHBIX BO3MOKHOCTEW NHBAJIUJIOB;

3) CONpOBOXJECHUEC HWHBAIWIOB, WMCIONIUX CTOMKUE PaCCTPOHCTBA (YHKITUH
3pEHUS U CAMOCTOATENBHOTO MEPEABIKECHUS, 1 OKa3aHUE UM IIOMOILIH;

4) BO3MOXHOCTH CaMOCTOSITCJIBHOTO TICPEIBMKCHHSI 110 TEPPUTOPHH, Ha
KOTOPOM  pacmojioKeHbl OOBEKThl COLMAIbHOM, WHXEHEPHOM UM  TPaHCHOPTHOM
HHOPACTPYKTYpP, BXO/JAa B TaKMe OOBEKTHI M BHIXOJA W3 HUX, MOCAJAKHA B TPAHCIOPTHOE
CPEACTBO M BBICAJKH U3 HETO, B TOM YHUCJIE C UCITOJIB30BAHUEM KPECIIA-KOJISCKHU;

5) Haiekariee pasMelieHHe OOOpYJIOBaHHMS H HOCHTENeH WHGOpMAaIUy,
HEOOXOUMBIX JiJisi o0ecrieueHus: OECPENATCTBEHHOTO A0CTYIa UHBAIUAOB K YCIyram C
YYETOM OIPaHUYCHUHN UX KU3HEICITEIbHOCTH;

6) myOmMpoBaHHE HEOOXOJUMOM JJIi WHBAJIUAOB 3BYKOBOM U 3pUTEIHHOM
nHpopMalMK, a TaKKe HaJNUCeH, 3HAKOB W WMHOM TEKCTOBOM M rpaduueckoit
nH(pOpMaIK 3HaKaMHU, BHIMIOJIHEHHBIMU pelibepHO-ToueUHbIM pudToM bpaiins;



7) HOMyCK CypAONepeBOIINKA U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck coOaKH-MMPOBOJHUKA MPH HATHMYUU JOKYMEHTa, MOJITBEPKIAOIIECTO
ee crenuajbHoe OOy4YeHHE U BblAaBaeMoro mno ¢opme W B MOpSAKE, KOTOPbIE
YCTaHOBJIEHBI TNPUKa30M MMUHHUCTEpCTBA TpyAa U COLMAIBbHOM 3amuThl Poccuiickoun
@enepaunn ot  22.06.2015 Ne 386 «0O0 yrBepxkaeHun (OpMBI JTOKYMEHTA,
MOATBEPXKAAIOUIET0 ClElHalbHOE O00y4YeHue COOaKu-TMPOBOJHUKA, MW TMOpSAKa €ro
BBIIAUN».

2.14.3. TpeboBaHus B yacTH oOecriedeH s JOCTYITHOCTH JIJIsl UHBAIUAO0B OOBEKTOB,
B KOTOPBIX OCYILIECTBISECTCA NPEIOCTaBICHUE MYHHUIIMNAIBHOW YCIYTd, U CPEJICTB,
UCIIOJIB3YEMbIX TpPU MPEIOCTaBICHUM MYHHULMIAIBHON YCIYTH, KOTOpbIE yKa3aHbl B
noanyHkrax 1 — 4 nmyHkra 2.14.2. aAMUHUCTPAaTUBHOIO PETJIAMEHTA, NMPUMEHSIOTCSA K
00BEKTaM M Cpe/ICTBaM, BBEJICHHBIM B SKCIUTyaTaI[MIO WM MPOIIEAIINM MOJEPHU3ALINIO,
pekoHcTpykuuio nocue 1 uronsg 2016 roaa.

2.15. TlokazaTenu TOCTYIMHOCTH U KaueCTBA MyHUIIMIAIILHOW YCITYTH, B TOM YHCIIC
KOJIMYECTBO B3aUMOJICHCTBUH 3asIBUTEIS C IOJDKHOCTHBIMHU JIMIIAMU TIPU
IPEIOCTABICHUN MYHUIIUITAIIBHOW YCIYTH M UX MPOJAOIKUTETBHOCTD, BO3MOXHOCTh
NOJIydeHUs: UHPOPMAITUU O XOJe MIPEAOCTABICHUS MYHUIIUTIAITBLHON YCIYTH, B TOM YHCIIC
C UCIIOJIb30BaHUEM MH(POPMAITMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTHI, BO3MOKHOCTD
MO0 HEBO3MOXKHOCTD MOJTYUYCHHS MYHUIIUITAIIBHONW YCIYTd B MHOTO(DYHKITMOHATEHOM
[IEHTPE MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT (B TOM YHUCIE B
MOJIHOM 00BEME), B JIIOOOM TEPPUTOPHUATIEHOM MOAPA3/IeTICHUU OpraHa UCTIOIHUTEIBHO
pacnopsIuTEILHOTO OpraHa MECTHOT'O CaMOYTPaBIIEHHUS, 110 BEIOOPY 3asiBUTEIIS
(3KCTEppUTOPUATIEHBIN MPUHIIMIT), TOCPECTBOM 3aIIPOCca O MPEIOCTaBICHUN HECKOIBKUX
rOCY/IapCTBEHHBIX U (MJIM) MYHUIIUIIATBHBIX YCIYT B MHOTO() YHKIIMOHAIBHBIX IIEHTPAX
PEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIABHBIX YCIYT, TPEIyCMOTPEHHOTO
crateeii 15.1 @enepanpHoro 3akoHa Ne210-D3 (KOMILIEKCHBIH 3a11poc)

2.15.1. TlokazarensiMd JOCTYIHOCTH MPEAOCTABICHUS MYHUIUNAIBHON YCIyTH
SABJISIIOTCS:

PaCION0KEHHOCTh TOMEUIEHUS, B KOTOPOM BEAETCS MPUEM, BblJauya JOKYMEHTOB B
30HE JOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HAJIM4YME HEOOXOAMMOTO KOJMYECTBA CICIUATUCTOB, a TAakKXKe IOMEIIECHUH, B
KOTOPBIX OCYIIECTBIISIETCS MMPUEM TOKYMEHTOB OT 3asBUTEIEH;

HaIM4YMEe ucYeplbiBamed uHopMamuu o crmocobax, TOpsSAKe U CpoKax
MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTd Ha HMH(DOPMAIMOHHBIX CcTeHAaX, ExmHoM
nopraie, PecnybnukanckoM mopTaie, opUIMaIbHOM CaiiTe MyHHUIIUIIATIFHOTO PaiioHa;

OKa3aHHE MTOMOIIIM MHBAIUIAM B MIPEOIOJICHIH 0aphepOB, MEIIAOIINX MOTYISCHUIO
HMMH YCIYT HapaBHE C APYTUMHU JUIAMHU.

2.15.2. TlokazarenssMu KayecTBa IIPEIOCTABICHUS MYHULHUNAIBHOM YCIYTU
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB TpHUEMa U pACCMOTPEHUS JIOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTyUSHUS pe3ysIbTaTa MyHHIIHITAIbHOW YCITYTH;

3) orcyTcTBHE OOOCHOBaHHBIX JKajJ00 Ha HApPYIICHUS aJMUHHCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu Oprasa;

4) KOJIMYECTBO B3aUMOJICHCTBUN 3asIBUTENS C JOJDKHOCTHBIMU JiMIiaMu (0e3 ydeTa
KOHCYJIBTALIHM ):



B3auMOJielicTBUE 3asBUTENsl C paborHukamu Oprana wnu  MOL  npu
MIPEAOCTABICHUA  MYHHULIMIAIBHOM  YCIYI'M  OCYLIECTBIIIETCS OJMH  pa3  IIpU
MIpEeCTaBICHUHU 3as1BIICHUS CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMU,

OJIMH pa3 B Clly4ae HEOOXOJMMOCTH TMOJIyYEHHsI pe3yJbTaTa MpeaoCTaBICHUS
MyHuLUnaibHOU yciyru B Ucnonkome uinu MOIL] B dhopme sk3eMIuIsipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEE.

[IpoKOMKUTENBHOCTE OJHOTO B3aMMOJEUCTBUS 3aABUTENS C JOJDKHOCTHBIMU
JIMIIAMU TIPU MPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH HE MPEBBIMIAET 15 MUHYT.

3asBUTEINb BIPABE OLIEHUTh KA4€CTBO MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH C
MMOMOIIIBI0O YCTPONCTB TMOJBHXHOM paauoTeneoHHON CBsA3M, C HCHOJIb30BAHHEM
Pecny6iinkaHckoro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanus o xone MPEeAOCTABICHUS MYHULMUIAIBHON YCIYyTd MOXET
ObITh TOJIy4eHAa 3asBUTENEM B JMYHOM KaOuHere Ha Enunom moprane,
Pecny6nukanckom noptane, B Ucnonkome, MOII.

2.15.4. TlpenoctaBieHHE€ MYHUIIMNAIBHOW YCIYTH OCYIIECTBISECTCS B JIIOOOM
MO®I] no BbeIOOpY 3asiBUTENSl HE3aBUCUMO OT MECTa €ro >KUTEJIbCTBA WJIM MeCTa
dakTdeckoro npokuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOnuku Tatapcran 1o
AKCTEPPUTOPUATLHOMY MPUHIIHUITY.

MyHununanabHas yciiyra B COCTaBE KOMILIEKCHOTO 3alpoca HE IPEAOCTABIISIETCS.

2.16. Unble TpeboBaHMs, B TOM YUCIIE€ YUYUTHIBAIOLINE OCOOEHHOCTH MPEJOCTABICHHUS
MYHUIIUTATIBHON YCIYTH M0 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHUIIMTAIbHAS YCIyTra IPelOCTaBIsSETCS 0 SKCTEPPUTOPUATHEHOMY MIPUHITUITY ) U
0COOEHHOCTH MPEAOCTABIICHUS MYHUIIUIIAIBLHON YCIYTH B AJIEKTPOHHOM hopme

2.16.1. Tlpu mpemocTaBIECHUM MYHHUIIMIIAIBHOW YCIYTH B AJIEKTPOHHON (opme
3asIBUTEJIb BIPABE:

1) nonayunth uHPOpPMAIMIO O TOPSAAKE W CPOKaX  MPEIOCTaBICHUS
MYHHUIIMIIAIBHOW YCIyTH, pa3MmelieHHylo Ha EnwmHom mnoprane, Pecnybnukanckom
opTale;

2) mojaTh 3asABJICHUEC O MPEJOCTABICHUU MYHHUIMIIAIBLHON YCIyTd M HHBIC
JOKYMEHTBI, HEOOXOAMMBIE NJIs MPEIOCTABICHHUS] MYHUIIUIIAIBbHON YCIYTH, B TOM YKCIIE
JOKYMEHTBl U MH(POPMAIIHIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBUM ¢ NMyHKTOM 7.2 yactu 1 ctateu 16 ®@enepansHoro 3akoHa Ne 210-D3; c
MCIOJIb30BaHUEM PecryOmKaHCKOro moprania;

3) MONY4YWTh CBEICHHUS O XOJC BBINIOJHEHUS 3asBICHUA O MPEAOCTaBICHUH
MYHHUITUTIATHGHON YCIIYTH, MIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIeCTBUTH OLICHKY KayecTBa MPEAOCTaBICHHUS MYHHUITUITAIEHOW YCITYTH;

5) MoNy4YuTH pe3yNbTAT NPETOCTABICHUS MYHUIUNAIBHOH yciayru B (opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath xayio0y Ha penieHue U AeiicTBue (Oe3zaciicTBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX  JIMIl, MYHULMOAIBHBIX CIYyXallluX MocpeAcTBOM PecnmyOankaHCKOTo
nopraia, mnoprtana ¢eaepaibHOl TroCcyaapCTBEHHONM HMH(POPMAIMOHHONW CHUCTEMBI,
oOecrnieunBarolle mpolecc A0cyAeOHOro (BHECYAeOHOT0) OO0XKaJoOBaHUSI PELICHUN U
nercTBuil (0€3/1eMCTBUSA), COBEPILICHHBIX NPU MPEJOCTaBICHUU TOCYJAPCTBEHHBIX H
MYHULUNAIBHBIX ~ YCIAYT  OpraHaMH, MPEIOCTaBIAIONIMMU  TOCYAapCTBEHHbIE U



MYHULIUMAIBHBIE  YCIYTH, WX JOHKHOCTHBIMU JIMIIAMHU, TOCYIapCTBEHHBIMU U
MYHULIUTATBHBIMU CITY>KaIll[UMH.

2.16.2. ®opMupoBaHUE 3asBICHHUS OCYLIECTBISETCS IOCPEICTBOM 3aIlOIHECHUS
ANEKTPOHHON (Gopmbl 3asBieHUsT Ha PecnyOnukaHckoMm mopraie 0e3 HeoOXOAMMOCTH
JOTIOJIHUTENIbHOM MOJIauM 3asiBICHUS B Kakoil-nm1bo nHou dopme.

2.16.3. Ilpu popmupoBaHUy 3asiBICHUS] 00ECTICUNBACTCS:

1) BO3MOXKHOCTh KOIHPOBAHHUS W COXPAHCHHUS 3asBJICHHS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTbH 3aIlOJIHCHUS HECKOJBKUMH 3asBUTEIISIMH OIHOW DJICKTPOHHOM
dbopmbl 3asBICHUA TpU OOpaIleHUWU 3a YCIyraMu, HPEAroJiaraloliMMu HalpaBICHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMH 3asIBUTEIISIMU;

3) BO3MOXKHOCTH MMEYaTH Ha OYMa)KHOM HOCHTEJIC KOMHHU 3JCKTPOHHOW (OPMBI
3asBJICHUS,

4) coxpaHeHHE paHEee BBEJCHHBIX B 3JICKTPOHHYIO (OPMY 3asBIICHUS 3HAYCHHI B
000 MOMEHT 0 KEJIaHUIO MOJIb30BaTENsA, B TOM YHUCJIE NP BOSHUKHOBEHUM OLIMOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIA 3HAYCHHUH B AJICKTPOHHYIO (POpMY 3asiBIICHUS;

5) s3amojHeHHWE TOJEH O3JICKTPOHHOW (GOPMBI 3asABICHHMS O Havaja BBOjA
CBEJICHUN 3asiBUTEJIEM C UCIOJb30BaHUEM CBeJeHUH, pa3MmenieHHbIXx B ECHUA, wu
CBEJICHMM, OIyOJMKOBaHHBIX Ha PecmyOimkaHCKoM mopraje, B YacTH, Kacarolieucs
CBEJICHH, OTCYTCTBYIOIIMX B €IMHOU CHCTEME UJICHTU(PUKAIINU U ayTCHTU(DHUKAIIUH;

6) BO3MOXXHOCTh BEPHYTHCS Ha JIOOOH M3 3TAlOB 3alOJHCHHS 3JICKTPOHHOM
dbopMbI 3asgBieHns 0e3 MOTEepH paHee BBeICHHON MH(OpMAIIIH;

7) BO3MOXHOCThH JIOCTyINa 3asBUTENIAI K paHee IOJaHHBIM WM 3asBICHHUSIM B
TEYEHHE HE MEHEee OJHOI0 roja, a TaKXKe YaCTHYHO C(HOPMHUPOBAHHBIM 3asIBICHUSIM - B
TE€YEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuce 3asButeneit Ha npuem B M®I] (namee - 3amuch) OCYIIECTBISETCS
nocpencTBoM PecryOnukaHckoro rnopTana, TenedoHa KoHTtakT-1ieaTpa MOILI.

3asiBUTENIO MPEIOCTABISIETCS BO3MOXKHOCTh 3allMCH Ha JIOObIE CBOOOJHBIC ISt
npueMa JaTy ¥ BpeMsl B Mpelesiax YCTAaHOBJICHHOTO B MHOTO()YHKIIMOHAJIBLHOM IIEHTPE
rpaduka npuema.

3anuch Ha OMNPENEICHHYIO NaTy 3aKaHYMBAETCSA 3a CYTKU JI0 HACTYIUIEHUS S3TOM
JaThI.

JIyist ocyIiecTBICHHS TTPEABAPUTETHLHOM 3aMiCH TTOCPEACTBOM PecmyOnmrKkaHcKoro
nopTrajia 3asiBUTEII0 HEOOXOJMMO YKa3aTh 3alpalllBacMble CUCTEMOM [1aHHBIE, B TOM
qucle:

dbaMunio, UMsi, 0TYECTBO (TMPU HATHYHH );

HOMED TeneoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KEJTaeMyIo J1aTy U BpeMs npuema.

B cnyuyae HECOOTBETCTBUSI CBEJIEHHM, KOTOpbIE COOOUIMI 3asBUTENb MpPH
MpeABAPUTEIBLHON 3aMKUCH, JTOKYMEHTaM, NPEJACTaBICHHBIM 3asBUTENIEM MPU JUYHOM
npueMe, npeBapuTesbHasl 3auch aHHYJIUPYETCS.

[Ipu ocyiiecTBIeHUN TMpEABAPUTEIBLHON 3alUCU 3asBUTENI0 O00ECIeYnBaeTCs
BO3MOKHOCTh pacriedaraTh TaJIOH-NIOATBEpKAeHuE. B ciydae, eciiu 3asBUTENb COOOUTUT
aZpec 3JEKTPOHHOM MOYThI, HA yKa3aHHBIN aJpec TakKe HalpapisieTcss UHpopManus o
MOATBEPKACHUU TPEABAPUTEILHON 3alUCU C YyKa3aHUEM JaThl, BPEMEHH U MecTa
npuemMa.



[Ipu ocyiecTBIE€HUH NPEIBAPUTEIBHON 3amUCH 3asBUTENb B 00s3aTEIbLHOM
NopsAJIKe UHPOPMUPYETCS O TOM, YTO IPEABaApUTEIbHAS 3alIUCh aHHYJIUPYETCS B CIIy4ae
€ro HESIBKM 110 UCTEUYEHUH 15 MUHYT ¢ HA3HaYEHHOT'O BPEMEHU IIPUEMA.

3asiBuTENb B JIF000OE BpeMsl BIIPAaBE OTKA3aThCs OT MPEABAPUTEIIBHON 3aMKCH.

3anpeniaeTcss TpeOOBaTh OT 3asBUTENS COBEPIUEHUS HWHBIX JACHCTBUH, Kpome
MPOXOXKJEHUSI UIACHTU(UKAIIMN U ayTeHTU(PHUKAIUU B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickon ®enepanuu, ykazaHus LU IIpUeMa, a TaKkKe
MPEIOCTaBICHUS CBEJICHUN, HEOOXOAUMBIX [JIsi pacyera IJUTENbHOCTH BPEMEHHOIO
MHTEpBaa, KOTOPbIA HEOOX0AUMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, 0cJIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINOJIHEHHS, B TOM YHcJie 0CO0eHHOCTH
BBINOJTHEHUS A/IMMHUCTPATUBHBIX POLEYP B 3JIeKTPOHHOI popme, a Takke

0CO0EHHOCTHU BBINOJHEHUS AIMHUHUCTPATHBHBIX NpoLeayp B
MHOTO0(YHKIIMOHAJIbHBIX HEHTPAaX

3.1. Onucanue mocie 0BaTeIbHOCTH ICUCTBUIN NP MPEOCTABICHUN
MYHUILIMTIAJTIBHOW yCIIYTH

3.1.1. IlpenocraBiieHe MYHUIIUNAIBHOW YCIYTH BKJIIOYAET B ceOsl ClIEMYIOIIHE
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUE 3ASIBUTEIIS;

2) IPUHATHE H PACCMOTPEHHUE KOMIUICKTa JOKYMEHTOB, MPEICTAaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHHEe MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, Y4YacCTBYIOIIHE B
NPEIOCTaBICHUN MYHUIIUIIAIBHON YCIyTH;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIAIBHOM YCIYTH;

5) BeImava (HampaBlICHUE) 3asIBUTEIIIO PE3yIbTaTa MyHHIIUIIATBHON YCIYTH;

6) UCTIpaBIICHUE TEXHUYECKUX OIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIIUN 3asBUTEITIO

3.2.1. OcHOoBaHUEM Hauaja BBHIOJHEHHS aIMHUHUCTPATUBHON MPOLIETYPHI SBISCTCS
oOpareHue 3assBUTENS MO0 BOIPOCAM, CBSI3AHHBIM C MPEIOCTABICHUEM MYHHUIIUIIATBEHON
YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

npu oopamenun 3asButens B MOI — paborauk MDI];

npu oOpameHnn 3asBuUTenss B Mcmomkom —  cekpeTaph  (3aMECTHTEINb
pykoBogutensi) Mcmonkoma (majgee - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE  3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENs BOpaBE OOPATUTHCS 3a KOHCYJIBTAIMECH O TOPSAKE W CPOKax
MpeA0CTaBICHUsI MYHUIIUTNIATbHOM yeinyrd B MO nuyHo 1 1o TenedoHy U 31eKTPOHHOU
TOYTE.

Paborauk M®Il KOHCYIbTHPYET 3asBUTENS, B TOM YHCJIE IO COCTaBy, (hopme
MPEICTABISAEMON JOKYMEHTAMU U JPYTUM BOIIPOCaM ISl MOJYYEHHS] MyHULIHUNAIbHOU

YCIIyTH.



3asBUTENb MOXET MOJYyYUTh HWH(POpPMALKIO O TOPSAAKE MPEeAOCTaBICHUS
MYHHUIMNAIBHON yCIyrd Ha ounmanbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHHCTpPATHBHBIE TPOLEAYpPHl, YCTAaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

PesynpraramMu  BBIMOJTHEHHWS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIbTALIMS 110 COCTaBy, (popMe MPEACTABIIEMON JOKYMEHTALIMU U IPYTUM BOIIPOCAM,
HEOOXOAMMBIM JJIsl TOTyYEHUS! MyHUIIUTIATHHON YCIyTH.

3.2.3. 3asBuTens BrpaBe o0patutbes B Oprad no tenepoHy u 3IeKTPOHHOM MouTe,
a TakXke MOJIYYUTh KOHCyJbTaluio Ha PecrmyOnukanckoMm noprane, cailte Mcnonkoma o
MOPSAJIKE M CPOKAaX MPEAOCTABICHUS MYHULMIIAIBHON YCIyry, B TOM YHCIIE [0 COCTaBY,
dopMe TmpeACTaBIsIEeMOM JOKYMEHTAllMM U JAPYTUM BOIpOCaM JJisi  TMOJIy4EeHHS
MYHUIIUTIATBHON YCITYTH.

JIOMKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAHHE HHPOPMUPYET
3asgBUTENS] B COOTBETCTBUM C TpeboBaHMAMH TyHKTa 1.3.4 aAMHHHCTPATHBHOTO
perjameHTa.

AJIMHUHHCTpATHBHBIE TPOIEIYpPhl, YCTAaHABIMBACMBIE HACTOSIIAM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE TPEeX pabouyuX JTHEH CO JAHS MOCTYIUICHUS 00palleHusl.

PesynpraramMu  BBIMIOJHEHHWS ~ aIMUHUCTPATUBHBIX  TPOIEAYP  SIBISFOTCS:
KOHCYJIbTAIlUU MO0 COCTaBy, (hopMe Mpe/ICTaBIsIeMON JOKYMEHTALUK U IPYTUM BOTIPOCaM,
HEOOXOMMBIM JIJIsl IOTyYEHUSI MYHUITUTIATBHON YCITyTH.

3.3. [IpuHsaTHE U pacCMOTPEHUE KOMIUJIEKTa JJOKYMEHTOB,
IIPEICTaBIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM [OKYMEHTOB ISl MPENOCTaBICHUS MYHULUNAIBHOW YCIYIHM 4epe3
M®II unu ynanenHoe padodee mecto MOII.

3.3.1.1. 3asBuTens (mpeAcTaBUTEINb 3asiBUTENS) oOparnaeTcs B M®PI] ¢ 3anpocom o
PEAOCTABICHUN MYHULIMNIAIBHON YCIYTH U IPEACTABISAET JOKYMEHTBI B COOTBETCTBUH C
MYHKTOM 2.5 aAMUHUACTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®LI, Bexymuii mpueM 3asBICHHI:

oTpeeNsieT mpeaMeT oOpaIieHus;

YAOCTOBEPSIET JINYHOCTD 3asBUTES;

IIPOBOAUT MPOBEPKY MTOJTHOMOYMH JIUIA, TOJAIOIIETO TOKYMEHTBHI;

IPOBOJUT TPOBEPKY COOTBETCTBUS OKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUACTPATUBHOTO PETIIAMEHTA,

3amoHAET NEKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

IIPU NIPEJOCTABIEHUH JTOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aAMHUHUCTPATUBHOTO
periaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHWPOBAHHWE MPEICTaBICHHBIX
JOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

NepelacT 3asiBUTEIII0 Ha MPOBEPKY U MOJANMUCAHUE;

MOCJIE MOJANKUCAHUS CKaHUPYeT noAanucanHoe 3asasieHne B AUC MOLJ;

3arpyxkaetT B AUUC M®I] nokyMeHTbl, IpeACTaBICHHbIE B AJIEKTPOHHON (opme
WU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET IJIEKTPOHHOE
NENo0;

BO3BpAILIACT NOJANMKUCAHHOE 3asIBJICHUE U OPUTHHAJIBI OyMaXKHBIX IOKYMEHTOB;

BBIJIACT 3aBUTEIIIO PACIIUCKY B IPUEME IOKYMEHTOB.



AJMUHUCTpaTHBHBIE TMPOLEAYPbl, YCTAHABIMBAEMbIE HACTOALIUM ITyHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpTaTaMu BBINOJIHEHUS aJIMUHHUCTPATUBHBIX MPOLEAYP SIBISIOTCA: TOTOBOE K
OTIIPaBKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. PaGotHuk M®L] HanpaBigeT NakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEISA
B Opran B 3JEKTpOHHOM (opme (B cOCTaBe MAKETOB AJIEKTPOHHBIX JI€J1) B TEUEHUE
OJIHOTO paboyero JOHS CO AHS OOpalleHus 3asgBUTENA B CTPYKTYpPHOE MHOApa3jelieHue
MOII.

Pe3ynpTaTaMu BBITTOJHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCA: 3asBICHHUE
M TaKeT JOKYMEHTOB (3JIEKTPOHHOE [1eJI0), HampaBlieHHble B OpraH, MOCpe/CTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB /Jii MPEJOCTABICHUS MYHUIMIAIbHOW YCIyTd B
ANEKTPOHHOU opme uepe3 PecnyOnukaHckuii moprai.

3.3.2.1. 3asgBuTenp AN MOJA4YM 3aABJICHUS B AJIEKTPOHHON (hOpMe BBINOJHSET
CIIEIYIOIME ICUCTBHUS:

BBITIOJIHSIET aBTOPHU3ALINIO;

OTKpbIBaET (hOPMY 3JEKTPOHHOTO 3asIBICHUS;

3anojHseT GOopMy  DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO  CBEICHUS,
HEO0OXO0IMMBbIE U 00s13aTeNIbHbIE AJI MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

NPUKPEIUIAeT JAOKYMEHTBHl B DJEKTPOHHOW (opmMe WM 3IIEKTpOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBIeHUS (TP HEOOXOAUMOCTH );

NOJATBEPkKAAaeT (PaKT O3HAKOMIIEHHS U COTJIACHS C YCJOBUSIMU U MOPSAKOM
NPEIOCTaBICHUS] MYHUIIMNAIBHONW YCIYyTd B SJEKTPOHHOU ¢dopme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (POpME AIIEKTPOHHOTO 3asBJICHUS );

MOJITBEPKAAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHU  (yCTaHABIMBaET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABIISIET 3aMIOJIHEHHOE AJIEKTPOHHOE 3asBIICHHUE (HA)KUMAeT COOTBETCTBYIOILYIO
KHOTIKY B (hOpME 3JIEKTPOHHOTO 3asIBJICHUA );

AIIEKTPOHHOE 3asIBJICHUE MOJMUCHIBAETCA B COOTBETCTBUU C TPEOOBAHUSIMU IMyHKTA
2.5.3 aJIMUHUCTPATUBHOI'O PErIaMEHTa;

MOJIy4aeT YBEOMJICHHE 00 OTIIPaBKE JIEKTPOHHOTO 3asBICHUSI.

dopmaTHO-JIOTHYeCcKasi MPOBEpKa CPOPMUPOBAHHOTO 3aABICHUS OCYLIECTBIISAECTCS
MIOCJIC 3aTIOJTHEHUS 3asBUTEIIEM KaXKI0TO U3 MOJIeH dIeKTpOHHOU (hopmbl 3asiBneHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOIO TMOJsl 3JIEKTPOHHOM (OpMBI  3asBICHUS
3asIBUTENIb YBEIOMIISIETCSI O XapaKTepe BBISBICHHON OIIMOKHU U MOPSAJKE €€ YCTpaHEHUs
MOCPEICTBOM MH(DOPMAITMOHHOTO COOOIIEHHUSI HETIOCPEACTBEHHO B AJIEKTPOHHON (hopme
3asiBJICHUSI.

AJMUHHCTPATUBHBIE TPOLIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAIlCHHSI 3asBUTEIIS.

PesynbTaTamMu  BBINOJIHEHWS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
ANIEKTPOHHOE [€J0, HampasieHHOe B OpraH mnocpeacTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICCTBUSI.

3.3.3. PaccmoTpenmne KoMIUIeKTa TOKYMEHTOB MCIIOIKOMOM.

3.3.3.1. OcHoBaHMEM Hayajga BBINOJIHEHUS AAMUHUCTPATUBHOM MNPOLEAYPHI
SBJISIETCS MOCTYIUICHHWE 3asiBJICHUSI W HHBIX JOKYMEHTOB, HEOOXOJIUMBIX ISt
MPEeJOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.



JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHUCTPATUBHOM MPOLEAYPHI SBISIETCS CEKpeTapb VCIMOMIHUTENBHOIO KOMUTETA
(manee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Ciydae
oOpaitieHust 3assBUTENS ¢ 3asiBieHueM B OpraH:

OTpeNieIIAeT MPEeIMET 00paleHus;

YCTaHABJIUBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJTHOMOYHNMN JINIA, TOJAIOIIETO JOKYMEHTHI,

MPOBOJIUT TMPOBEPKY COOTBETCTBUSL JTOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
MyHKTE 2.5 aJIMUHUCTPATUBHOIO PETJIAMEHTA, MPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JIOKYMEHTOB  YCTaHOBJIEHHbIM TpeOoBaHusM (Hajuiexamiee odopMIeHHUE KOIUIA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX IMOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCTIPABIICHUH);

3aloJIHAET  DJEKTPOHHYIO  (QopMy  3asiBIeHHUS B  aBTOMAaTU3UPOBAHHOU
UH()OPMAIIMOHHOW CHUCTEMEe, NpeJAHA3HAUYCHHOW JJIsi OKa3aHUS TOCYJApPCTBEHHBIX H
MYHUITUTIAJIBHBIX YCIIYT;

IpU TIPEJOCTABICHUU JTOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJIMUHUCTPATUBHOTO
periiamMeHTa Ha OyMa)XHOM HOCHTEJE, OCYIIECTBISET CKaHUPOBAHUE MPEACTaBICHHBIX
JTIOKYMEHTOB;

pacneyaThIBaeT 3asiBJICHHUE;

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MONHUCAHUE;

1oCJIe MOJNUCAHUS CKAHUPYET NOANUCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3UPOBAHHYIO MH(OPMAITMOHHYIO CUCTEMY,
NpEeIHA3HAYCHHYIO [JI1 OKa3aHWs TOCYJApPCTBEHHBIX W MYHUUUIAIBHBIX YCIIYT
JOKYMEHTBI, TMPEJCTaBIECHHbIE B D3JEKTPOHHOW (opMe WM 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (HOPMHUPYET IEKTPOHHOE JIEIIO;

BO3BpaIlaeT TMOJIMUCAHHOE 3afBJICHUE U OPHUTUHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

B cnydae Hanmuuusa OCHOBaHWM Il OTKa3a B MpPUEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HaJIUYUU
MPENSTCTBUN JUIsl TIpreMa 3asiBICHUS U BO3BpAIlla€T €My JOKYMEHTHI C OOBSICHECHHEM
COJIepKaHUsI BbISIBIICHHBIX OCHOBAaHUM JIJIS1 OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMPHUEM JOKYMEHTOB, IOCJIE
MOCTYIUICHUS! TOKYMEHTOB Ha PACCMOTPEHHUE:!

IIPUCBAMBAET 3asBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpPOU AEI U CTaTycC
«IIpoBepka JOKyMEHTOBY;

U3y4yaeT TMOCTYNUBIIME OJJIEKTPOHHBIE Ji€Jla, B TOM YHCIE MPUIOKECHHBIC
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOM (POpMeE 1 AJIEKTPOHHBIE 00Pa3bl IOKYMEHTOB;

IPOBEPSET KOMIIEKTHOCTh, YATAEMOCTD AJIEKTPOHHBIX 00pa30B IOKYMEHTOB;

MpOBEPSAECT COOJIOICHNUE YCJIOBUN JEWCTBUTEIBHOCTH DJJICKTPOHHOM TOJIHCH,
nocpeAcTBOM oOpamieHus K EguHomy mnoprany (B ciydae, €CIu  3asiBUTENIEM
MpEeACTaBICHbI AIEKTPOHHBIE JIOKYMEHTBHI, MOAMUCAaHHbBIE YCUJICHHOMN
KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOJUCHIO).

[Ipy HanmMYMKU OCHOBAaHUM, MPETYCMOTPEHHBIX ITYHKTOM 2.7.1 aAMUHHUCTPATUBHOTO
periiamMeHTa, MOJIrOTaBIMBAET MPOEKT pelIieHuss 00 OTKaze B MpHeMe JIOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS] MYHUIIUNIAIbHOU YCIYTH.



B cnydae, ecnm B pe3ynbTaTe MNPOBEPKH YCWICHHOW KBadu(UIMPOBAHHOM
AJIEKTPOHHOM TMOJMUCH BBISIBICHO HECOOJIOJCHUE YCIOBUNA €€ JACHCTBUTEIbHOCTH,
MPOEKT pelleHuss 00 OTKaze AOJKEH COAep)KaTh MYHKThl cTaThu 11 dexepanmbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYX WA OCHOBAHUEM ISl €70 MIPUHSTHSL.

[IpoekT pemenuss o0 oOTKaze B HpHEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTaBICHUS! MYHULIMITAJIBHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciydae, eciiu
OCHOBaHMS Ji1 OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTABICHUS
MYHULIUITAIBHOW YCIIYTH, CBA3aHbI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUN K TAKUM
JOKYMEHTaM, OCHOBaHHUs [UJIsi OTKa3a B MpUEME JOKYMEHTOB JIOJKHBI COJIEpPXKaTh
uH(pOpPMAIMI0O O HAUMEHOBAaHUU JOKYMEHTOB (MH(POpPMAalUM, CBEJCHMI), KOTOPHIE HE
NpEe/ICTaBIIEHbl, COJEpPXKAaT HEAOCTOBEpHble M (WJIM) NPOTUBOPEUUBBIE CBEACHUS,
opopMiIeHbl C HapyIIEHHEM YCTAHOBIIEHHBIX TpeOOBaHUIi), HalpaBiseTcs Ha
COrjacoBaHWE€ B YCTAHOBJIEHHOM TMOPSAKE TOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTAa.

CornacoBaHue MpoeKTa pemeHust 00 0TKaze B MpuemMe JOKYMEHTOB, HEOOXOAMMBIX
JUISE  TIPEIOCTaBJICHHUS MYHHUIIMIAIBHOW  YCIYTHM, OCYIIECTBISIETCS B  TOpPSJIKE,
PEeyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnydae oTCyTCTBUST OCHOBaHMM IS OTKa3a B IpUEME JOKYMEHTOB,
MPETYCMOTPEHHBIX MYyHKTOM 2.7.1 aIMUHUCTPATUBHOTO perjaMeHTa, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 332 MPHUEM JOKYMEHTOB, B TEUEHHE OJHOI0 pabodero JHS CO JHS
NOCTYIUICHUS 3asBJICHUS, HANPABIISIET 3asBUTENIO, YKa3aHHBIM B 3asBICHUM CIIOCOOOM,
YBEJOMJIEHUE O MOCTYIUIEHUU 3asBIECHUSA, COAEpKAlllee BXOASALIMNA PETHCTPALIMOHHBIN
HOMEp 3asBIICHUS, AaTy TMOJyYEHUs 3asBICHHS, IEepEeYeHb HAWMEHOBaHMM (ailioB.,
NPEACTaBICHHBIX K HEMY JOKYMEHTOB, NaTy MOJY4YEHHUS pe3yJibTaTa MYHULHUIAIbHOU
YCIIYTH.

3.3.3.4. MHcnonnenue mpoueayp, ykazaHHbIx B mnyHkrtax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  pErjJaMEHTa, TMpPH HAIWYUU  TEXHUYECKOW  BO3MOXKHOCTH
OCYLIECTBIISIETCS. B aBTOMAaTHUYECKOM PEXHME C HCMOJIb30BAaHUEM aBTOMATU3MPOBAHHOMN
MH(GOPMAIIMOHHON CHUCTEMBI, MpEAHA3HAYCHHOW JUIsl OKa3aHUsA TOCYIJapCTBEHHBIX U
MYHULUIAIBbHBIX YCIIYT.

3.3.3.5. AjAMUHHCTpaTUBHBIE MPOLEAYpPHl, yCTaHABIMBaeMble NyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOHSIOTCS B TEYEHUE OJTHOTO paboyero JHS CO JTHA
MOCTYIUICHUS 3asIBJICHUSI HA PACCMOTPEHHE.

Pe3ynbTaTamu BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: MPUHSTHIN
Ha PAacCMOTPEHHE KOMIUICKT JOKYMEHTOB WJIM MPOEKT pemieHus o0 OTKa3ze B MpHeMe
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS] MyHULIUIIATBHON YCIyTH.

3.4. HanpaBrieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YIaCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHMEM Hauajia BBINOJHEHUS AJMUHUCTPATUBHOW MPOLIEAYPHI
SBJISIETCS TIOJYyYEHHE JOJKHOCTHBIM JIMIOM (paOOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHHUCTPATUBHON MPOLEAYPHI, OT AOMKHOCTHOTrO juna (paboTHHKA),
OTBETCTBEHHOTO 33 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIISI TOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHE
aIMUHUCTPATUBHON Mpoueaypsl, sipisiercss PykoBoautens MCOAHUTENbHOTO KOMUTETA



(manmee - JOMKHOCTHOE JMIIO, OTBETCTBEHHOE 3a HAIPaBICHHE MEXBEIOMCTBEHHBIX
3ampoCcoB).

3.4.2. JIo;>KHOCTHOE JMII0, OTBETCTBEHHOE 33 HAINPABICHUE MEXBEIOMCTBEHHBIX
3ampocoB, (GOPMHUPYET M HANPABISIET B 3JIEKTPOHHOW (OpME MOCPEICTBOM CHCTEMBI
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aMMOJEWUCTBUS (MPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — MHBIMU CIOCO0AaMM) 3ampochl O MPEJOCTABICHUH JIOKYMEHTOB H
CBEJICHMI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMMHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHHUCTPATUBHBIE TPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMUM IMYHKTOM,
BBITIOJTHSIOTCS B JIEHb MPUHATHS 3asBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBIMOJIHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
HanpaBJICHHbIE B OpraHbl BJIAacTd W (WJIM) TOJBEJOMCTBEHHBIE OpraHam BJIAacTH
OpraHu3alyu 3anpochl.

3.4.3. CnenuanucTtbl  MOCTAaBIIMKOB  JAHHBIX HAa  OCHOBAaHHUM  3ampoOCOB,
NOCTYNUBIIUX YEpPe3 CHUCTEMY MEXKBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJECHCTBUS,
NOPEOCTaBISIOT — 3ampaliuBaeMble  JIOKYMEHThl (MH(OpManuio) WM HANpaBIIsSIOT
yBEAOMJICHUSI 00 OTCYTCTBUHM JOKyMEeHTa U (Uiau) uHDOpManuu, HEOOXOAUMBIX IS
NPeIOCTaBICHUS MYHUIIMTIATBHON YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 OTKase).

AIMUHHUCTPATUBHBIE TMPOLEAYPhl, YCTaHABIMBACMBbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCSI B TEUEHUE TPEX JHEH CO JHS MOCTYIJICHUSI MEXBEIOMCTBEHHOTO 3ampoca
B OpraH WM OPraHU3aluio, MPEJOCTABISIONIME JOKYMEHT U UH(POPMALIUIO, €CIIH HHbIC
CPOKM TIOATOTOBKM M HANpaBIEHUS OTBETa HAa MEXBEJOMCTBEHHBIM 3alpoc HeE
YCTaHOBNIEHbI  (enepanbHBIMU  3aKOHaMH, TPaBOBbIMH akTamu [IpaBuTenbcTBa
Poccuiickoit denepani U NPUHATHIMA B COOTBETCTBUHM C (pepepajbHBIMH 3aKOHAMU
HOPMAaTHBHBIMU MPaBOBLIMU akTaMu Pecry6nuku TatapcTaH.

Pe3ynbTaTamu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOKYMEHTBI
(cBemenus), HEOOXOAMMBIE [JIsi MPEAOCTABICHUS MYHUIUMNAIBHOM YyCIyru, Jubo
yBeAOMJIeHHEe 00 OTKa3e, HaIpaBJICHHBIC TOJDKHOCTHOMY JIHILYy, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPABJIICHUE MEXBEIOMCTBEHHBIX
3alpOCOB:

NOJIy4aeT 3alpaliuBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICUCTBHUS  JOKYMEHTHI  (CBEJCHUS), HEOOXOAUMBbIE I MPEAOCTaBICHUS
MYHHUITUTIATBHON yCIyTH, OO0 yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUHU TOKYMEHTA H
(unn) mHGOpMATTIH;

IpY HAJIMYUUA OCHOBAHUW, TPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
periaMeHTa, IMOJTrOTaBIMBAaET MPOEKT peleHus 00 OTKa3e B TMpUeME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHONU YCITYTH.

[Ipoext pemenuss 00 OTKaze B MOpHEME JOKYMEHTOB, HEOOXOIWMBIX JJIs
MPEAOCTaBICHUSI MYHULIUNTAIBHOW YCIYTH, C YKa3aHHEeM MPUYMH OTKa3a (B cllydyae, eciu
OCHOBaHUS JJisI OTKa3a B MpPHUEME JIOKYMEHTOB, HEOOXOIMMBIX MJi MPEAOCTABICHUS
MYHULIUNAIBHOW YCIIYTH, CBA3aHbI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUN K TAKUM
JIOKyMEHTaM, OCHOBAaHUSI [l OTKa3a B NpUEME JOKYMEHTOB JOJKHBI COJEpP>KATh
MHpOpMALIMI0 O HAaMMEHOBAHMM JOKYMEHTOB (MH(pOpMAIUU, CBEJACHUMN), KOTOpbIE HE
MpPEJCTaBICHbI, COJEPXaT HEIOCTOBEpHbIE M (WJIM) MPOTUBOPEUYUBHIE CBEJICHUS,
opopMIIeHbl C HapyIICEHHWEM YCTAHOBJIICHHBIX TpeOOBaHUI), HamNpaBisieTcd Ha
COrJJaCOBaHME B YCTAHOBJIEHHOM IOPSIAKE IIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.



CornacoBaHue MPOEKTa pelieHust 00 0TKa3e B MpUeEME JOKYMEHTOB, HEOOXOAMMBIX
IUIsL  TPENOCTaBICHUS MYHHMIMOAJIbHOW  YCIYIM, OCYHIECTBISIETCS B  MOpPSIKE,
MPEeTYCMOTPEHHOM NYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO pErjaMeHTa.

AJMUHUCTpATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSLIUM IMYHKTOM,
BBITNIOJIHSAIOTCS B IEHb MOJYYEHUS CBEICHUI 10 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEYP SABIISIIOTCS: IOKYMEHTHI
(cBenenus), HEOOXOOUMMBIE JUIsl MPEAOCTAaBICHUS MYHULMNAIBHON YCIYTH, HPOEKT
pemieHust o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX [JIsl MpPeIOoCTaBICHUS
MYHULMNAJIBHON YCIIYTH.

3.4.5. MHcnonnenwe mpouenyp, ykazaHHbIX B mnyHkrtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pErjaMeHTa, TMpU HAJIUYUKM TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCSI B @aBTOMAaTUYECKOM PEKUME C MCIOIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(GOPMAIIMOHHOM CHUCTEMbI, MpEeAHA3HAYEHHOW JUIsl OKa3aHUsA TOCYIJapCTBEHHBIX U
MYHUIMNAIBHBIX YCAYyr, B TOM YHCIE€ C MOMEHTa pErucTpaluu 3asBICHHUS B
COOTBETCTBHHM C MyHKTOM 2.13 aAMUHUCTPATUBHOIO PErJIaMEHTa.

3.4.6. MaxkcuManbHBIi CPOK BBITIOJIHEHHUS] AJMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PETJIAMEHTAa, COCTaBIAET TpU PabOUMX
TTHSL.

3.5. [loaroroBka pe3ysbTaTa MyHULIUIIAIBHOW YCIYTH

3.5.1. OcHOBaHHEM HayaJla BBINOJHEHUS aIMUHUCTPATUBHON MPOLEYpPBI ABISETCS
NOCTYIUIEHHE  OT  JOJDKHOCTHOIO  JIMIA, OTBETCTBEHHOI'O 33  HalpaBJICHHE
MEXBEJOMCTBEHHBIX  3alPpOCOB, JOKYMEHTOB (CBeACHMi), HEOOXOAMMBIX ISt
IPEAOCTABICHUS MYHULIMIAIBHON yCIIyTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJMUHUCTPATUBHOU
IPOLIENYPHI, SIBISETCS CEKpeTapb VCIMOTHUTEIBRHOIO KOMUTETA (Zajiee - JOJKHOCTHOE
JUL0, OTBETCTBEHHOE 3a IOATOTOBKY pE3yibTaTa MPEIOCTABICHUS MYHULIMIAIbHON
YCIIYTH).

3.5.2.  JIOomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOJATOTOBKY pe3yibTara
IPEAOCTABICHUS MYHULIMIATBHON YCIIYTH:

paccmaTpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUSI MYHUIIMIIATBHON yCIIYTH;

OpU BBIABICHUUM OCHOBAaHUW MJig OTKa3a B MPEIOCTABICHUU MYHULUMAIbHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aJMUHUCTPATUBHOI'O PErjIaMEHTa, MOJArOTABINBAET
MPOEKT PelIeHUs1 00 0TKa3e B MPEAOCTABICHUU MYHULIUIIAIBHOM YCIYTH;

B CJIy4yae OTCYTCTBHSI OCHOBAHUMU JIJIsl OTKa3a B MPEIOCTABICHUN MYHUIUIAIbHON
YCIIYTH, NPEeTYCMOTPEHHBIX MYHKTOM 2.8.2 aJMUHUCTPATUBHOIO pErjaMeHTa, 0 UToraM
pPacCMOTpEHHUsI JTOKYMEHTOB, HEOOXOMUMBIX I TPEAOCTABICHUS MYHHUIIUATIbHON
YCIIYTH, MOATOTAaBINBAET MPOEKT pe3ysibTaTa MPEJOCTaBICHUS MYHUIMIIAILHONW YCIYyTH B
COOTBETCTBHH ¢ moAnyHKTamu 1 — 3 mynkra 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HarpaBJisieT NOATOTOBJICHHBIN MPOEKT pe3yabTarta pEeA0CTABICHUS
MYHULIUMAIBHOM YCIYTM Ha COTJIACOBAaHUE B YCTAHOBJICHHOM MOPSIIKE MOCPEICTBOM
CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTAa.

AJMUHHUCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIIUM MYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE OJTHOTO paboydero JAHs.



PesynbTaTamMu BBIMOJHEHUS AIMUHHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPOEKT
pelieHus 00 0TKasze B MPEAOCTABICHUU MYHULIMITAIIBHOW YCIYTH, CITPaBKU (BBIITUCKH ).

3.5.3. CormacoBaHue ¥ TNOANUCAHUE IMPOEKTA peE3yJbTaTa MPEAOCTABICHUA
MYHUIUOAIBHOW  yclayru (majee — TPOEKThl JIOKYMEHTOB)  OCYLIECTBISETCS
PYKOBOJIUTEIEM CTPYKTYPHOTO TMOAPA3AEIICHUsS, OTBETCTBEHHOI'O 3a MOATOTOBKY
pe3yinbTaTa  MYHUUMIAIBHOM  yciayru, 3amectureneM  PykoBoautenss  Oprana,
PykoBonurenem Oprana.

[ToaroToBieHHbBIE TPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEYaHUsl, BO3BpAIIAIOTCS Ha
JI0pabOTKy JUIYy, OTBETCTBEHHOMY 3a MOJTOTOBKY PE3yJbTaTa MyHULMIIAIBHON YCIYyTH.
[locne ycTpaHeHuss 3amMe4aHMl MTPOEKThl JOKYMEHTOB IOBTOPHO MEPEeAaroTCs st
COTJIaCOBAHMS M MOMUCAHUS.

PykoBonurens Oprana mpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB TMPOBEPSIET
coOJII0/IeHNe aIMUHUCTPATUBHOIO periiaMeHTa JOJKHOCTHBIMU JinllaMu OpraHa B 4acTu
CPOKOB BBITIOJTHEHUS AJMHUHUCTPATUBHBIX MPOIEAYpP, HX TMOCIETOBATEILHOCTH W
MOJIHOTHI, HaJIM4YWs COTJACOBAHHWM YIOJHOMOYEHHBIX OJDKHOCTHBIX Juil OpraHa B
CUCTEME DJIEKTPOHHOTO IOKYMEHTO000pOTa.

B cnyyae  BbIsSBIICHMS ~ HapymIieHMH B 4YacTU  CPOKOB  BBITIOJHEHHS
aIMUHUCTPATUBHBIX MPOLEAYP, UX TOCIEAOBATEIBHOCTH W TIOJHOTHI PykoBomuTenb
Oprana MHUIUUPYET NMPUBJICYCHNUE K OTBETCTBEHHOCTH JIWII, JOMYCTUBIINX HAPYIICHMUS,
B COOTBETCTBHUH C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHUCTpATUBHBIE TMPOILEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JIHS.

Pe3ynpraTamMu BBINOTHEHUS aJIMUHHUCTPATUBHBIX MPOLEAYp SBISIOTCA: PEIICHUE
00 OTKa3ze B MpUeMe JOKYMEHTOB HEOOXOJUMBIX ISl MPEIOCTABIECHUS MYHUIIUIIATBHOMI
yCIyTH, pelleHre 00 OTKa3e B NPENOCTaBICHUH MYHHUIIMMAIBHOW YCIYTH, CIpaBKa
(BBITUCKA).

3.5.4. MUcnonnenue mpouenyp, yKazaHHBIX B myHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, TMpU HAIUYUKM TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEKUME C HCIIOJIH30BAHUEM aBTOMATHU3MPOBAHHOU
MH(GOPMAIIMIOHHON CHUCTEMBI, TMpEeAHA3HAYCHHOW JUIsl OKa3aHUA TOCYIJapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT.

MakcuManbHbIii CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET OJIUH PabOUYuil ICHb.

3.6. Beiraua (HampaBiieHHE) 3asIBUTENIO PE3yIbTaTa MyHUITUIAIBHOU YCIYTH

3.6.1. OcHOBaHHMEM Hayalla BHIMOJHEHUS aIMUHUCTPATUBHON NpOLEyPbl SABISIETCS
MOJIyYEHHE JTOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIINOJIHEHUE aIMUHUCTPATUBHOM
MPOLIEAYPHI, TOKYMEHTA, OATBEPKIAI0IIET0 MPEIOCTABICHHE MYHUIIUIIAIbHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJIMUHUCTPATUBHOU
MpOLIEAYPHI, SABISAETCS cekpeTapb VCMOMHUTENbHOrO KOMHUTETa (Aanee - JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 BbIJjauy (HaNpaBlIeHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblgauy (HaIpaBlICHHE)
JOKYMEHTOB:

o0ecrieurBaeT perucTpalvio U BHECEHUE CBEJICHUM O pe3yJbTaTe MpeaoCTaBICHUs
MYHULIUMAIBHOW YCIYTU B MOJCUCTEMY BEICHUSI JOKYMEHTAIlMM aBTOMAaTU3UPOBAHHOM



MH(MOPMAIIMOHHOW CHUCTEMBI, MNpPEIHA3HAUYCHHOW IS OKa3aHUs TOCYJApCTBEHHBIX U
MYHHUIUIIAIBHBIX YCIIYT;

M3BEIIAET 3asBUTENS (€ro MpeaCTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUH, O
pe3ysibTaTe MNPEAOCTABICHUS MYHUILMIIAIBHOW YCIYTM U O BO3MOYKHOCTH TMOJYYEHHS
pe3ynbpTaTa NpeaoCTaBICHUS MyHULIMITAIIBHOW YCIYTU B UCTIOJIKOME i B MOLI.

Ucnonnenne  mpoueayp NpU  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBIIIETCS B aBTOMAaTHYECKOM PEKHUME C UCIIOIB30BAHUEM AaBTOMATHU3UPOBAHHOU
MH(QOPMAIIMOHHOM CHUCTEMBI, MpPEeIHA3HAUYEHHOW IS OKa3aHUs TOCYJapCTBEHHBIX H
MYHHUIUTAIBHBIX YCIIYT.

AJIMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B T€UEHHE OJHOTO paboyero JHsS CO JHSA TMOANUCAHUS JIOKYMEHTA,
SBJISIFOLLETOCS pe3yabTaToOM MPEOCTABICHUSA MYHHUIUTAIBHON YCIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JUIIoM Mcrionakoma.

Pe3ynpraramu  BBIMOJHEHUS ~ AJMUHUCTPATUBHBIX  MPOUEAYP  SIBISIOTCS:
pa3MenIeHue CBEACHUN O pe3yJbTaTe MPEAOCTABICHUS MYHHUIMIAIBHOM YCIYyrd B
MH()OPMAIIMOHHBIX CUCTEMAaX, U3BEIIEHUE 3asBUTEIS (€r0 MPEICTABUTENS) O PE3ysIbTarTe
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH U CTIOCO0AX €ro MOJIy4eHHUS.

3.6.3. lTlopsamox Bblgauu  (HampaBJ€HUs)  pe3yJibTaTa  MPEJOCTaABICHUS
MYHUILIMTIATIBHON YCITYTH:

3.6.3.1. Ilpu oOpaieHun 3asiBUTENS 332 PE3yJIbTATOM MYHUIIMIAIBHON YCIYTH B
M®II, pabotauk M®I] BbI1aeT 3a4BUTENIO PE3yIbTaT MYHULIMTIIAIBHON YCIyTH B popme
AK3EMIUISIpa D3JEKTPOHHOIO JOKYMEHTa Ha OymaxHoMm Hocutene. [lo TpebGoBaHuio
3asIBUTENISI BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENe
€My MpPEAOCTABISETCA JK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa IyTEM €ro 3alucu Ha
CbEMHBIM HOCUTEIh WH(MOpPMAIMKM WM HAMpaBJICHUS JK3EMIUIIpa DIEKTPOHHOTO
JOKyMEHTa IO JJIEKTPOHHOM mouTe B ajpec 3asButend. llpu 3anucu Ha ChEMHBIN
HOCHUTENb MH(POPMAIMKM WM HAIpaBJICHUU SK3EMIUISpa AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH SK3EMIUISIP JJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHUTENE, MO AJIEKTPOHHON MOYTE HIAECHTHUYHOCTb TAKOr0 3K3EMIUISpA SJIEKTPOHHOTO
JTOKYMEHTA 3K3EMIUIIPY AJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIE 3aBEpseTCs
YIIOJTHOMOYEHHBIM COTPYAHUKOM C HCIOIb30BAaHUEM YCUJICHHOW KBaJIU(DHUIIMPOBAHHOU
AJIEKTPOHHOMN MOAINCH.

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAECMbIC HACTOSIIUM ITYHKTOM,
BBITIONTHSAIOTCSL B TOPSIIKE OYEPEIHOCTH, B JI€Hb NPHOBITHS 3asBHUTENS B CPOKH,
YCTaHOBIICHHBIE perjaMmeHToM pabotel MOLI.

PesynpraTamMu BBIMOTHEHUS! aJIMHHUCTPATUBHBIX MPOIENYP SBISIOTCS: (QUKCAIIHS
dakTa BbIIAUM pe3yibTaTa MPENOCTaBICHUS MyHHUIUNanbHOU yciayru B AUC MOI],
pe3yJIbTaT MPEIOCTABICHNS] MyHULIMNIAJBHON YCIIYTH, BBIIAHHBIN 3aABUTEIIO.

3.6.3.2. Ilpu oOpamieHun 3asiBUTENSL 32 PE3YJIbTATOM MYHULMNAIBHOW YCIyTU
yepe3 PecnyOnukaHCKMM TOpTaid 3asBUTEII0 B JIMYHBIA KAaOMHET aBTOMATUYECKU
HalpaBJAeTCsl  JJEKTPOHHBIA  00pa3  JIOKYMEHTa, SBIJISIIOLIETOCS  pe3yJIbTaTOM
MPEIOCTABIICHUS MYHHIUIATbHON YCIYTH, MIOJITACAHHBIN YCUJICHHOMN
KBATU(UIIMPOBAHHOMN 3JEKTPOHHON MOJMUCHI0 YIOTHOMOYEHHOTO JOJKHOCTHOTO JIMIlA
Hcnonkoma.

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIAM ITYHKTOM,
BBITIOJIHAIOTCS. B JE€Hb IOJINHCAHUS JTOKYMEHTA, IMOJITBEPKAAOLIETO MPEAOCTABICHUE



(oTKa3 B MPEeAOCTaBICHUH) MYHUIIMIAIBHON YCIYTH, YIOJTHOMOYEHHBIM TOIKHOCTHBIM
oM Mcronkoma.

PesynbraramMu  BBIMOJIHEHHWS ~ aJMUHHCTPATHUBHBIX  MPOIENYp  SBISIOTCA:
HampaBlieHHe (MPeJOoCTaBIEHUE) C KCIOJIb30BaHHEM PecnyOnMKaHCKOTO —TmopTaia
3asIBUTENIO JOKYMEHTA, OATBEPKAAIOUIET0 NPEIOCTABICHUE MYHUIIUIAIBHON YCIyru (B
TOM YHCIIe 0TKa3 B MPEAOCTaBICHIH MYHHUIIUITATLHOU YCIIYTH).

3.6.3.3. Ilpu oOpaieHun 3asiBUTENS 332 PE3yJIbTATOM MYHULIMIAIBHOM YCIYTH B
Hcnonkom, JOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblJauy (HANpaBlIeHUE) TOKYMEHTOB,
BBIJIaCT 3asABUTENIO Pe3ydbTaT MyHHIHMMaIbHOW ycimyru. Ilo TpebGoBaHuiO 3asBHUTENS
BMECTE€ C OK3EMIUIIPOM OJJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IPEIOCTAaBISETCS IK3EMIUISIP IEKTPOHHOI'O JIOKYMEHTa MYyTEeM €ro 3alyicyu Ha ChbeMHbIN
HOCUTENh WH(GOPMAIMK WM HAMpPaBICHUS SK3EMIUIIpa DJIEKTPOHHOTO JOKYMEHTA IIO
AJIIEKTPOHHOM MOYTE B aJpec 3asiBUTEIS.

AJIMAHHUCTpPATUBHBIE TPOILEAYPHl, YCTAHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
OCYIIIECTBIISIOTCS B TIOPSIIKE OYEPETHOCTH, B JICHb MPUOBITHS 3asIBUTENS B COOTBETCTBUHU
c [IpaBuiamMmu BHYTPEHHETO TPYAOBOTO pacropsiaka Mcmonkoma.

PesynbraTomM BBIIOTHEHHsSI aJMUHHCTPATHBHBIX IMPOLEAYP SBISIOTCSA: (hUKCAIUS
dakTta BBIHAUM  pe3ydbTaTa  NPENOCTABICHUS  MYHUIUNAIBHOH  yCIyrm B
aBTOMAaTHU3UPOBAHHONH HH(DOPMAIIMOHHOW CHUCTEME, MpeIHAa3HAUYCHHOW Il OKa3aHHs
rOCyJIJapCTBEHHBIX U MYHHUIIUIIATBHBIX YCITYT.

3.7. VicipaBneHue TEXHUYECKUX OMMOOK

3.7.1. B cnyuae oOHapy>XKeHHs] TEXHUYECKON OIMUOKH B JTOKYMEHTE, SIBIISIOIIEMCS
pPEe3yAbTaTOM MYHULIMTIIATBHOM YCIIYTH, 3aIBUTENb HaIpaBisieT B Mcnoakom:

3asBiieHHe OO0 WCHpaBICHUU TEXHUYECKOM omuoku (mpuwioxenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIM 3asBUTENIO KaK pe3yJbTaT MYHULMNAIBHOW YyCIYrW, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMMOKa;

JOKYMEHTBI, MUMEIIINE OPUANYECKYIO CHILy, CBUIETEIbCTBYIOIIME O HAIUYHUH
TEXHUYECKOU OIIMOKH.

3asBieHre 00 WCIpaBICHUM TEXHUYECKOW OMMOKM B CBEACHHUSIX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOIIEMCS] PE3YJIbTaTOM MYHUIUIIAIBHON YCIyTH, MOJAETCS 3asiBUTEIIEM
(YIIOJTHOMOYEHHBIM MPEACTABUTENIEM) TOYTOBBIM OTIIPABICHUEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM DJIEKTPOHHOM MOYTHI), MO0 uepe3 PecnmyOnmkaHCKuW TOpTan WU
MOII.

3.7.2. IOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYLIECTBIISET
MpUEeM 3asiBICHUS 00 UCIpPaBICHUM TEXHUYECKON OUIMOKH, PETUCTPUPYET 3asiBICHHUE C
MPUJIOKEHHBIMHU JOKYMEHTAMH U MEPEJaeT UX JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIC HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJTHOTO pabouero AHs ¢ AaThl PETUCTPAIUU 3asIBICHUS.

Pe3ynbTaTamu BBINMOJHEHUS] aAMUHUCTPATUBHBIX MPOLEIYD SIBISIOTCSA: TPUHATOE U
3aperucTPUPOBAHHOE 3asIBJICHHE, HAIIPABICHHOE HA PACCMOTPEHHUE JOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IEISAX BHECEHHUS UCIPaBICHUM B JIOKYMEHT,



SIBJISTFOIIMIACST PE3YyIbTATOM TIPEIOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH, OCYIIECTBISCT
MPOLEYPHI, MPEAYCMOTPEHHBIC MYHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjIaMeHTa, H
BBIIACT HCIPABICHHBIA JOKYMEHT 3asBUTENIO (YIMOJIHOMOYCHHOMY TIPEICTABUTEIIO)
JUYHO TIOJ POCHHUCh C HU3BIATHEM Yy 3asBUTENSA (YIMOTHOMOYEHHOTO NPEICTABUTEIIS)
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJICPKUTCS TEXHUIECKas OIMOKA, MM HAIIPABIISIET B
aZipec 3asBHUTENS MIOYTOBBIM OTIIPABICHUEM (ITOCPEICTBOM 3JIEKTPOHHON MOYTHI) TUCHMO
0 BO3MOKHOCTH TIOJYYCHHsI TOKYMEHTa MPH TPEIOCTABICHHH B WCIIOJIKOM OpPUTHHAJIA
JTOKYMEHTA, B KOTOPOM COACPIKUTCS TEXHUYECKas OIIMOKa.

AJIMUHUCTpPATHBHBIC TPOIEAYPHl, YCTAaHABIMBACMBIE HACTOSAIIUM ITyHKTOM,
BEITIOJIHSAIOTCS. B TCUCHHE JBYX paOOuYMX JHEW Iociie OOHApYKCHHUS TEXHUUYECKOU
OIIMOKH WUJTU TIOJTYYCHHSI OT JIF0OOTO 3aMHTEPECOBAHHOTO JINIIA 3asIBJICHUS O JIOMYIIEHHON
OIIINOKE.

Pe3ynpTaTamMu BBITIOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: BBIIAHHBIHN
(HampaBJICHHBIH ) 3aABUTEITIO JOKYMEHT.

4. Tlopsaok u (popMbI KOHTPOJIA 32 MPeAOCTABIEHUEM MYHHIUIAIbHOM
yCIyru

4.1. Tlopsaiok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMHU TTOJ0KEHUN aIMUHUCTPATUBHOTO perjaMeHTa
Y UHBIX HOPMAaTUBHBIX IPAaBOBbIX aKTOB, YCTAaHABIMBAIOIINUX TPEOOBAaHUS K
IPEJOCTAaBICHUIO0 MyHUIIMIIAIBHON YCIYTH, a TAKXKE NPUHATHEM UMU PEILIEHUIN

KoHTponb 32 MOJHOTOM M KayecTBOM NPENOCTAaBICHUS MYHUIUIAIBHOW YCIYTH
BKJIIOUaeT B ceOs BBIABICHHE U YCTpaHEHUE HApYIICHUU IpaB 3asBUTENCH, MPOBEICHUE
IPOBEPOK  COOJIIOJIEHUS  MPOLEAYp MPENOCTaBICHUS  MYHUIMNAIBHOW  YCIYTH,
MOJTOTOBKY peIIeHui Ha AercTBus (0e37eicTBHE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYTpPaBJIECHUS.

dopMaMu KOHTPOJIA 32 COOJIIOICHHEM UCTIOJIHEHUS aJIMUHUCTPATUBHBIX MIPOLIEAYD
SABJISIIOTCS:

1) mpoBepka H COIJIACOBAaHHUE TMPOEKTOB JOKYMEHTOB IO MPEIOCTaBICHUIO
MYHHUIUITAIBHON yCIIYTH;

2) TIPOBOJTUMBIC B YCTaHOBJIEHHOM MOPSAKE IIPOBEPKU BEJICHUS
JEIIONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBICHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIFOICHUS
MPOLENYDP IPEAOCTABICHUS MyHULIIUIIATBHONW YCIYTH.

B memsax Tekymiero KOHTPOJISL MCIIONB3YKOTCS CBEIICHMS, HWMEIOLIHUECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECMOHICHIMS, YCTHas W TMHChbMEHHAs
uHpOpMaIUs JOHKHOCTHBIX JIUII, OCYIIECTBISIONNX BBIMOTHEHUE aJMUHUCTPATHBHBIX
MPOLENYD, KYPHAIBI y4€Ta COOTBETCTBYIOIIMNX IOKYMEHTOB U APYTHUE CBEICHUS.

JIns ocymiecTBiIEHHsT KOHTPOJIS 3a COBEPLUIEHUEM ACUCTBUU NPU NMPENOCTABICHUN
MYHULUIIAIBHON YCIYITM W TPHUHATHU PEIUICHUA PYKOBOJMUTEIK) OpPraHa MECTHOIO
CaMOYIIPaBJICHUA  NPEACTaBISIOTCA CIOPaBKA O  pe3yabTarax MOpeAOCTaBICHUS
MYHHUILUITAIBHON YCIIYTH.

O ciy4asix ¥ NpUYAHAX HAPYLIEHUS] CPOKOB, MOCJIEAOBATEIbHOCTH U COIAEPHKAHUS
aIMUHUCTPATUBHBIX MPOUEAYP MAOJKHOCTHBIE JMIA HEMEUIEHHO HWH()OPMUPYIOT
PYKOBOAMTENSL OpraHa, TMPEAOCTABISAIOIIET0 MYHULIUNAIBHYIO YCIYyTy, a TaKkKe



MPEINPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYIICHU.

Texymuii  KOHTpPOJIb 3a  COOJIOJCHUEM  TOCIEI0BATEIbHOCTH  JICUCTBUIA,
ONpPEAECIEHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu o MPEI0CTABICHUIO
MYHUIUIIAIBHON  YCIYTH, OCYLIECTBISIETCS 3aMECTUTENIEM PYKOBOJIMTENS OpraHa
MECTHOTO  CaMOYMpAaBJICHUS, OTBETCTBEHHBIM 3a  OpraHu3aiuio  paboTbl MO
MPEAOCTABICHUIO MYHMIMIIAJBHON YCIYTHM, HA4aJbHUKOM OTJIEJA, OCYIIECTBIISIOLIETO
OpraHU3aIIo0 padOThI MO MPETOCTABICHUI0 MYHUIIUTTAIIBHON YCITYTH.

IlepeueHb  JOMKHOCTHBIX  JIMIL, OCYHIECTBIISIIOIIMX  TEKYIIUA  KOHTPOJb,
YCTAHABIMBAECTCA TMOJIOKEHUSIMU O CTPYKTYPHBIX MOJPaA3ACICHUSIX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. HOpSIJIOK U IICPUOANTHOCTD OCYHICCTBIICHUS IINIAHOBBIX U BHCIIJNIAHOBBIX ITPOBCPOK
IMOJIHOTBI 1 Ka4CCTBA MPCAOCTABIICHUA MyHHHHHaHBHOﬁ yCIIyIru, B TOM YUCJIC ITOPAJOK U
(I)OpMBI KOHTPOJIA 3a MOJHOTON U KaU€CTBOM npeaoCTaBJICHUA MYHI/II_[I/IHaJIBHOﬁ YCIIyIru

4.2.1. KoHTpoJIb 32 MOJHOTON M KAYECTBOM MPEIOCTABICHHS MYHHUIIUITATIbHON
YCIIYTHU OCYILECTBIIsIETCA B popMax:

1) mpoBeneHns NpOBEPOK;

2) paccMOTpeHus *Kano0 3asBuTesel Ha neicTBus (6e3neiicteue) Oprana, a Takxke
UX JIOJDKHOCTHBIX JIUII, MYHUIIUITAIBHBIX CITYKAIIHUX.

4.2.2. B uensx ocyuecTBIEHUSI KOHTPOJIS 3a OJHOTOM U Ka4€CTBOM
PEAOCTABICHUS MYHULIMIAIBHON YCIYyTH IPOBOJATCS TUIAHOBBIE M BHEILJIAHOBBIE
npoBepku. [TopsaoK U MEpUOANYHOCTH OCYILIECTBICHUS TIIIaHOBBIX MPOBEPOK
yCTaHaBIMBaETCs TuIaHoM paboTel Mcnonkoma. I[Ipu mpoBepke MOTyT paccMaTpUBAaThHCS
BCE€ BOIIPOCHI, CBSI3aHHBIE C IPEAOCTABICHUEM MYHULIIUIAIBHON YCIYyTH (KOMIUIEKCHBIE
IIPOBEPKU), WU OTIEIbHBINA BOIPOC, CBI3aHHBIN C IPENOCTABIEHUEM MYHHIIUIIAIbHON
yCIIyTH (TemaTuueckue npoBepku). [IpoBepka Takke MOKET MPOBOJUTHCS 11O
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHem1aHOBbIE ITPOBEPKHU MPOBOJISITCS B CBSI3U C IPOBEPKOUN yCTpaHEHUS
paHee BBIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B CIIy4yae
NOJIy4eHHUs kajo0 3asBuTeNnei Ha nericteus (0e3meiicteue) OpraHa, a TakxKe UX
JOJKHOCTHBIX JIML, MYHUIIUIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl mpoBepKu 0GOPMIISIOTCS B BUJIE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJI0KEHHS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIUI OpPraHa, MpeI0CTaBISIONIEr0 MyHUIIMTIATbHYIO
YCIIYTY, 32 pEIICHUs U AeUcTBHs (0e3/1eiCTBHE), MPUHIUMAEMBbIE (OCYIIECTBIISIEMbIE) HMHU
B XOJI€ NMPEIOCTABICHNS] MyHUIIUIIAIbHOW YCIyTH

[To pe3ynbTaTam NpoBEICHHBIX MPOBEPOK B CIyYae BBISBJICHUS HAPYIICHUN MpaB
3aBUTEJICH BUHOBHBIE JIMIA IPUBJIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOAATENILCTBOM Poccuiickon denepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYIPaBJIEHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPECHUE 3asIBICHUM.

PykoBogutens (3aMECTUTENh PYKOBOAMTENSA) CTPYKTYPHOTO MOAPA3ICICHUS
OopraHa MECTHOTO CaMOYIpPaBJI€HUSI HECET OTBETCTBEHHOCTD 3a HECBOEBPEMEHHOE U (UJIN)



HEHaJIJIeXKalee BHITIOJIHEHUE aJMUHHUCTPATUBHBIX JIEUCTBUN, yKa3aHHBIX B paszaene 3
aJIMUHUCTPATUBHOTO PErJIaMeHTA.

JIOJDKHOCTHBIE JIMIIA U MHBIE MYHUILIMTNAIBHBIE CITY)KAlllMe 3a PEUICHUs U JACHCTBUS
(OGe3nelicTBue), mNpUHUMaeMble  (OCYIIECTBISIEMbIE) B  XOJ€  MPEJOCTaBICHUS
MYHULIUMAIBHOW YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJIaT€IbCTBOM
MOpsIAKE.

4.4. TlonoxxeHusi, XxapakTepu3youme TpeOoBaHus K NOPSAAKY U (opMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHUIIUNAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IpaXk/iaH, Ux
0o0beIMHEHUH U OpraHu3auui

KoHTpomb 3a pe1ocTaBICHHEM MYHHITUTIATBHONW YCIIYTH CO CTOPOHBI T'PaKIaH, UX
OOBEIMHEHUH W  OpraHu3alMii, OCYIICCTBISICTCS  TOCPEJACTBOM  OTKPBITOCTH
NEATENBPHOCTH  OpraHa  MECTHOTO  CaMOYIpPaBJICHUS  NPH  TPEIOCTaBICHUU
MYHHIMTIAIBHON YCITyTH, MTOJYYEHUS TIOJTHOM, aKTyaIbHOW M JOCTOBEPHOU WH(MOpMAIuu
O TIOPSJIKE TPEAOCTABIICHUS MYHHUIIUMIIAJBHON YCIYTH W BO3MOXKHOCTH JIOCYIEOHOTO
paccMoTpeHus oOpamieHuidd (kano0) B Tpolecce NPEJAOCTABICHUS MYHUIMIATLHON
yCITyTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KAJT0BAHNS PellIeHUid U TeiicTBHA
(0e3neiicTBUS) OpraHa, Npe0CTABISIOIIET0 MYHHIMIIAJIBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS IrOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuil, ykasanHbIX B yactu 1.1 ctatem 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX JOJKHOCTHBIX JIUI, MYHHIIANIAIbHBIX
CJIy:Kalmux, pa0OTHUKOB

5.1. 3agBuUTenu UMEIOT MPaBO Ha 00KaJIOBaHUE B JOCYACOHOM MOPSIKE PEIICHUN U
nevictBuil  (0€3MEUCTBUSA) OpraHa, MPEIOCTaBISAIONICTO MYHHUIIUMIIAIBHYIO  YCIIYTY,
JOJDKHOCTHOTO  JIMIIA  OpraHa, MPEeJOCTaBIAIONIEIT0  MYHUUUNAIBHYIO  YCIVTY,
MYHULUNAIBHOTO  CIyXallero,  PYKOBOAMUTENS  OpraHa,  MOpeIOoCTaBIISIIOLIETO
MYHULUNAIBHYIO yCIyTYy, MHOTO()YHKIIHOHATEHOTO LEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJIFHOTO IIEHTPa, OpraHu3aIfii, MPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHKOB.

3asiBUTENH MOXKET OOPATUTHCS C KAT0OOH, B TOM YHCTIE B CIEAYIONIUX CIydasiX:

1) HapylieHne cpoka perucTpaluy 3ampoca O MPEeAOCTABICHUU MYHUIUIIAIbHON
yCIIYTH, 3alpoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyluleHUE CpOKa NPEAOCTABICHUS MYHUIMIAIBbHOW ycnyru. B ykazaHHOM
cinydyae gocyneOHoe (BHecyaeOHOe) o0KajJoBaHWE 3asBUTEICM PEIICHUN W JICHCTBHIMA
(6e3meiicTBUsl) MHOTO(MYHKIIMOHAIBLHOTO IIEHTPA, pabOTHHWKA MHOTO()YHKIIHOHATIBEHOTO
IIEHTPa BO3MOXXHO B CIydae, €ClIM Ha MHOTO(PYHKIIMOHAIBHBIA IEHTP, PEIICHUS U
neiictBuss  (Oe3meiicTBHE)  KOTOPOTO  OOXKAIMyIOTCS, BO3JOKE€HAa  (YHKIHS 110
MPEJOCTABICHUIO COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIYT B TMOJHOM OO0BEME B
MOpSAJIKE, ONpeAeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asABUTENS JOKYMEHTOB WM MH(OpManuu MO0 OCYIIECTBICHUS
NEUCTBUM, TIPEACTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEyCMOTPEHO
HOPMAaTHBHBIMM NpPaBOBbIMM akTamu Poccuiickonn @enepannii, HOPMAaTUBHBIMHU



npaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIUTIAIBHBIMY TPABOBBIMU aKTaMH J1JIsI
MPEe0CTaBICHUS MYHUIIUTIATLHON YCIIYTH;

4) oTka3 B MpHEME JIOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM NpaBOBbIMU axramu Poccuiickon @Penepanuuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIUTIAIBHBIMU TTPABOBBIMU aKTaMHU J1JIsI
MPEIOCTaBICHUS! MYHUIIUNIATBHON YCIIYTH, Y 3asBUTENS;

5) oTka3 B MpPEJOCTABICHUH MYHULIUNAIBHON YCIyTd, €ClIM OCHOBAaHUS OTKa3a He
MpeayCMOTPEHbl (peiepallbHBIMU 3aKOHAMU U TPUHSTBIMH B COOTBETCTBHUM C HUMH
MHBIMM HOPMAaTUBHBIMM NpaBOBbIMU akTaMu Poccuiickoir Penepanuu, 3aKOHaMU H
WHBIMUA HOPMATUBHBIMU MPAaBOBbIMU akTamu Pecniybnuku Tarapctad, MyHUIIUTTAIBHBIMU
MpaBOBBIMU akTaMu. B ykazaHHOM ciiydae nocyneOHoe (BHecyaeOHOe) o0xajloBaHUE
3asiBUTEJIEM pELIeHUW u JaercTBUil (0e31eHcTBUSA) MHOTOQYHKIMOHAIBHOIO IIEHTpPA,
paboOTHHKAa MHOTO(YHKIIMOHAJIBHOTO I[EHTpa BO3MOXHO B cllydae, €cjlId Ha
MHOTO(YHKIIMOHAJIHBIA IIEHTP, pEIICHUusT U JeucTBua (0e3eicTBUe) KOTOPOro
o0XanylTcs, BO3JOXeHa (QYHKUMS 10  MPEAOCTaBIEHHUIO  COOTBETCTBYIOIIHUX
MYHUIIUTAIBHBIX YCIYT B TIOJIHOM 00bEeME B MOPSJIKE, ONPEACIICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asgBUTENSI MPU MPEJOCTABICHUM MYHHULMUIAIBHON YyCIyru
miaTel, HE TMPEIYCMOTPEHHONW HOPMATHUBHBIMU TIPAaBOBBIMU aKTamMu Poccuiickoii
denepanuy, HOPMATHUBHBIMU  TpaBOBBIMM  akTamMu  Pecnybnmuku  Tatapcran,
MYHUIIUTAIBHBIMU MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMPeAOCTaBIIAIONIET0 MYHUIMIIAIBHYIO YCIYTY, AOJIKHOCTHOTO
JUIA OpraHa, MPeIOoCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTy, MHOTO(])YHKIIMOHATBHOTO
IIEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBLHOTO IIEHTPA, OpraHu3alui, IPe1yCMOTPEHHBIX
gacteto 1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-D3, umaum ux paOOTHHKOB B
UCIPABJICHUH JOIMYIICHHBIX HWMH OIEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
NPEOCTaBICHUS] ~ MYHMIMMAIBHOW  YCIyTH  JOKyMeHTax  Ju00  HapylieHue
YCTAaHOBJIEHHOTO CpOKa TaKWX WCHOpaBlieHud. B ykazaHHoOM cnydae pocyaeOHOe
(BHECyneOHOE) o0OKaJoBaHWE 3asBUTENIEM pelIeHUd U JedcTBuil  (0e3aeicTBUs)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHUKA  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpA
BO3MOXXHO B Clydae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIM LIEHTP, PELICHUS U JCUCTBHUS
(6e3nericTBEE) KOTOPOTO OOKAIIYIOTCS, BO3JIOKEHA (YHKIUS 110 IIPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUITUTAIBHBIX YCIYT B IOJTHOM 00bEME B MOPSJIKE, ONPEICICHHOM
yacThto 1.3 ctateu 16 ®enepanbuoro 3akona Ne 210-D3;

8) HapylleHHe CcpoKa WIM MOpsAlKa BbLAAYM JIOKYMEHTOB IO pe3yJibTaTam
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH;

9) nprocTaHOBJIEHUE MPEIOCTABICHUSI MYHULIMIAIBHON YCIYTH, €CIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE TIPEIYCMOTPEHBI (heaepabHBIMA 3aKOHAMH W TPUHATHIMU B
COOTBETCTBUM C HHUMHM HWHBIMH HOPMAaTHBHBIMU TPAaBOBBIMU akTamMu Poccuiickoit
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPAaBOBBIMU aKkTamu PecryOnmku
TatapcTaH, MyHUIMIIATBHBIMU TPABOBBIMU akTaMu. B ykazanHOM ciydae nocyaeOHoe
(BHECcyneOHOE) o00KaloBaHUE 3asBUTENIEM pelleHuid u JedctBuil  (Oe3aeicTBuUs)
MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa, paOOTHHKAa MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa
BO3MOXKHO B Clly4yae, €CJIM Ha MHOTO(YHKIHMOHAJIbHBIA LEHTp, PEIIeHUs U JEUCTBUS
(6e3meiicTBHE) KOTOPOTO OO0XaTyIOTCSA, BO3J0KEHAa (YHKIMA MO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHHUIIUNIATBHBIX YCIYT B MIOJHOM 00beME B OPSJIKE, ONPEACICHHOM
yacTblo 1.3 ctateu 16 @enepanbHoro 3axkoHa Ne 210-D3.



10) TpeboBaHuMe y 3asBUTENSl MPU MPEJOCTABICHUH MYHHUIMNAIBHOW YCIyTd
JOKYMEHTOB WJIM HMH(OpMAalUU, OTCYTCTBUE M (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAIIBHOM OTKa3€ B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
MPENIOCTAaBICHUS! MYHULMNAIBHON YCIyrd, JU00 B MPEAOCTABICHUH MYHULUMAIBHON
YCIYTH, 32 UCKIIOYEHHEM CIIy4aeB, NPEAYCMOTPEHHBIX NYHKTOM 4 yactu 1 crtatbu 7
®enepanbHoro 3akona Ne 210-®d3. B ykazaHHOM ciydae gocyneOHoe (BHecyneOHOe)
o0’kajioBaHKE 3asiBUTEIIEM pelIeHui u JNEeUCTBUM (Oe3nericTBUSN)
MHOTO(QYHKIIMOHAJBHOTO  IIEHTpa, paOOTHHUKA MHOrO(QyHKIHMOHAJIBLHOTO  ILIEHTpa
BO3MOXHO B cCllydyae, €ClIM Ha MHOTO()YHKIMOHAJBHBIA IIEHTpP, PEIICHUs U JEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOXKaIyrOTCS, BO3JOXKEHAa (YHKUUA MO MPEJOCTABICHUIO
COOTBETCTBYIOLIMX MYHUIIMIAIBHBIX YCIYT B MOJHOM 00bEME B OPSAJIKE, ONPEACIIEHHOM
yacTtbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANIEKTPOHHON ¢dopMe B Oprad, MPEeAOCTaBISAIOMINA MYHULHUINAIBHYIO  YCIYTY,
MHOTO(QYHKIHMOHAIBHBIM IEHTp JUOO0 B COOTBETCTBYIOIIUM OpraH TOCYJIapCTBEHHOMN
BJIACTH, SBJSIOIIMNACA y4YpeAuTeNeM MHOTrO(QYHKIMOHAIBHOIO IIeHTpa (nainee -
yupeauTellb ~ MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa), a TaKkke B  OpraHU3allMH,
npenycMoTpeHHble yacTbio 1.1 crateu 16 denepansHoro 3akoHa Ne 210-03. JKanoos! Ha
pemieHuss u jAecTBUs (Oe3nelicTBHE) PYKOBOJIUTENSI OpraHa, IPeaOCTABIISIONIETO
MYHUIMTAIBHYIO YCIYTY, TOJIAl0TCS B BBIIIECTOSIINM Opran (IIpy €ro HaJu4uu) Judo B
Clly4ae €ro OTCYTCTBHSI PAacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
NPEIOCTABISAIONIET0 MYHHUIMNAIbHYIO yciuyry. JKamoObl Ha pelieHuss U JAeHCTBUs
(6e3nericTBre) pabOTHMKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpPa MOJAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIMOHAJIbHOTO IieHTpa. JKamoObl Ha pelieHus W JAeUCTBUS
(Oe3neiicTBHe) MHOTO()YHKIIHOHAIILHOT O HEHTpA MOJIA0TCS YUPEAUTEIIO
MHOTO(QYHKIMOHATIBHOTO IIEHTpA WM JOJDKHOCTHOMY JIMILYy, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TPaBOBBIM akToM Pecnybmuku Tarapcran. JKanoObl Ha pemieHHS H
nevictBus (Oe3neicTBUE) paOOTHUKOB OpTaHW3AlMK, IPETYCMOTPEHHBIX dYacThio 1.1
ctatb 16 @enepanbHoro 3akoHa Ne 210-D3, mnogarTCs PYKOBOAUTEISAM ITUX
OpraHu3aIuH.

Kamoba na pemienus u aedctBus (Oe3nelicTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHULHUNAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIa  OpraHa, MpeAoCTaBISIOIIETrO
MYHULUNAIBHYIO YCIAYry, MYHULHMNAIBHOTO CIYKalllero, pYyKOBOJAUTENSL OprasHa,
MPEIOCTABISAIONIETO MYHUIIUIIATBHYIO YCIYT'y, MOKET OBbITh HAaIIpaBJieHa IO MOYTe, Yepe3

MHOTO()YHKIIMOHATBHBIH LEHTD, C WCIIOJIb30BAHUEM uH(pOPMAITMOHHO-
TEICKOMMYHHUKAIIMOHHOW  cetn  «VHTepHeT», odumuaibHOro  caiita  oprasa,
MIPEIOCTABIISFOLIETO MYHHULIUITATBHYIO yCIIyTY, Enunoro noptaia  JubO

PecnybnukaHckoro moprana, MHPOPMAITMOHHON CHCTEMBI JOCYI€OHOT0 00KaIOBaHUS, a
TaK)K€ MOKET OBITh MPUHSTA NPHU JIMYHOM IpueMe 3asiButend. JKanoba Ha pelieHus u
JNEUCTBUS (Oe3meiicTBHE) MHOTO() YHKIIHOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO()YHKIIMOHATFHOTO IIEHTPa MOKET ObITh HAIIPABJICHA TI0 MOYTE, C UCTIOJIB30BAaHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceT «WHTepHeT», oduimanbHOro caifta
MHOTO(YHKIIMOHAJIBHOTO lLIeHTpa, Enunoro nmoprana nubo PecnyOnmkanckoro moprana,
MH(QOPMAIIMOHHOW CUCTEMBI OCY/I€OHOr0 00Xal0BaHUs, a TAKKE€ MOXKET ObITh MPUHSTA
npu JUYHOM mpueMe 3asButens. JKamoba Ha pemieHus u jAeictBus (Oe3nelicTBue)
OpraHu3alui, NpeaycMOTpeHHbIX YacTeio 1.1 ctaten 16 @enepanbHoro 3akona Ne 210-
®3, a Takke UX PaOOTHUKOB MOXXET OBITh HAIlpaBi€HA IO IMOYTE, C UCMOJIb30BAaHUEM



MH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «WHTepHeT», oduIuaibHbIX CalTOB
ATUX opranusaiui, Enunoro noprana nubo PecnyOnrkancKoro noprana, a TakKe MOKET
OBITh MPUHSITA TIPU JIMYHOM MIPUEME 3aIBUTEIIS.

5.3. Kanoba nomxkHa coaepxKaTh:

1) HamMeHOBaHHME OpraHa, MPEAOCTaBISAIOIIET0 MYHHULMIAIBHYIO YCIYTY,
JTOJDKHOCTHOTO JIMIIa OpraHa, NpeIOoCTaBISIONIEr0 MYHHUIMNAIbHYIO YCIYTy, JHOO
MYHULIUMAIIBHOTO CITYKallero, MHOTO(YHKIIMOHATLHOTO IIEHTpa, €ro PYKOBOIUTENS U
(unn) paboTHHMKA, OpraHuM3alui, MNOpeaycMOTpeHHBIX dYactbto 1.1 cratem 16
®denepanbHoro 3akoHa Ne 210-®d3, ux pykoBoaureneit u (Min) pabOTHUKOB, pEIICHUS U
nencTBus (0e31eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) gamunuio, uMs, OTYECTBO (TIOCJIENHEE - MPU HAJIUYUU), CBEJICHHUS O MECTE
KUTENIbCTBA 3asiBUTENS - (U3UYECKOro Jula Ju00 HauMEHOBAaHHE, CBEACHHUS O MECTe
HAXOXXJICHUsI 3asBUTEIISI - IOPUIUYECKOrO JIUIA, a TaKke HOMep (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) dJIEKTPOHHOM MOUTHI (MPU HAJTUMYUHU) U MOYTOBBINA aapec, 1O
KOTOPBIM JIOJKEH OBITh HAMPABJICH OTBET 3asIBUTEIIIO;

3) cBeaeHus o0 oOXadyeMmbIX pelIeHUsX W AehcTBUsIX (Oe31eiCTBUM) Oprasa,
NOPEOCTABISIONIET0  MYHUIUIAIBHYIO  YCIYry, JODKHOCTHOTO  JIMI]a  Oprasa,
NPEIOCTABISIONIET0 MYHHUIMMAIBHYIO YCIYry, JHOO MYHUIMIAIBHOTO CIIYXaIlero,
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO  IIEHTpA,
OpraHu3aiui, NpeaycMoTpeHHbIX YacTeio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOABl, HA OCHOBAHUU KOTOPBIX 3asBUTENIb HE COIJACEH C PEUICHUEM H
neictBueM (Oe3neiicTBHEM) oOpraHa, MPeJOCTABISIIONIET0 MYHMIIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpPeIOCTaBISIONIEr0 MYHHUIIMNAIBHYIO YCIYTy, JHO0
MYHUIIMTAIBHOTO  CIIYXallero,  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHATIBHOTO LIEHTpa, OpraHu3allfii, MpeayCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IpeICTaBIEHbI JOKYMEHTHI (MPU HAJIUYWH), TOATBEPKIAIONINE TOBOIbI 3aBUTENS, JIUOO
UX KOTIUHU.

5.4. TloctynuBiias >kanobda MOJJIEKUT PETUCTPAIIMU B CPOK HE TMO3/IHEE paboyero
IHS1, CIEAYIOMIETO 3a JHEM MOCTYTUICHUS.

5.5. Kanoba, moctynuBias B OpraH, NPeA0CTABISIIONINN MyHUIIUITATIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATBHBIM IEHTP, YUYPEAUTEN0 MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, B
OpraHu3aIuu, MpeaycMoTpeHHble yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
@3, nub0 BHIMIECTOSIIMK opraH (IPH €ro HaJWYUH), MOJJICKHT PACCMOTPEHHUIO B
TE€YEHUE MATHAAUATA pabo4yuX JAHEH CO JHA €€ PETHCTPAllMH, a B Cilydae 00XajJoBaHUS
OTKa3a OpraHa, MPeJa0CTaBISIONIETO MyHUITUIAIBHYIO YCIyTY, MHOTO() YHKIIHOHATEHOTO
LIEHTPA, OpraHu3anui, NpeayCMOTPEHHBIX YacThio 1.1 crateu 16 deaepanpbHOro 3aKoHa
Ne 210-®3, B mpuemMe JOKYMEHTOB Y 3asiBUTENSI JTUOO B WCIPABICHHUH JOMYIICHHBIX
OTEYaTOK M OMMOOK WM B cllydae 00XKaJIOBaHWS HAPYIIICHHs YCTaHOBIEHHOTO CPOKa
TaKUX UCHPABICHUHN - B TEUECHHUE MATH pabOUYnX AHEH CO JAHS €€ PETUCTPALIHH.

5.6. Ilo pe3ynbTatamM pacCMOTpPEHUS KaaoObl MPUHUMAETCS OJTHO U3 CIEAYIOLIUX
pELICHUI:

1) »xanoba yaoBIETBOPSIETCS, B TOM YUCJE B (POpME OTMEHBI IPUHATOTO PEIICHUS,
WCIIPABJICHUS] JIONMYLIEHHBIX OINEYaTOK M OIUOOK B BBIJIAHHBIX B pe3yJlibTaTe
MPEAOCTABICHUSI MYHULIMNIAIBHON YCIYTH JIOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JEHEKHbBIX
CPEACTB, B3UMAaHUE KOTOPBHIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU



Poccuiickoit denepany, HOpMaTUBHBIMU NPAaBOBbIMU akTaMu PecnyOnuku TarapcraH,
MYHULHANIAIBHBIMY [IPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH >KAJIOOBI OTKA3bIBAETCH.

He mnosgnee nHA, cimenyromero 3a JHEM NPHUHATUS PELICHUS, YKAa3aHHOIO B
HACTOSIIIEM IYHKTE, 3asBUTEII0 B MHUCBMEHHON (OpMe M MO KEIAaHWUIO 3asgBUTEN B
ANEKTPOHHON  (opme HampaBisieTcss MOTUBUPOBAaHHBIM OTBET O pe3yJibTarax
PacCMOTPEHUS KaJOOBbI.

5.7. B cnyyae mnpu3HaHUSA >KamoObl MOJAJIEKALIEH YIOBIETBOPEHHIO B OTBETE
3asIBUTENIO0 O PE3YJIbTaTax PacCMOTPEHMs KanoObl aaercs MHbopMalus O ACHCTBUSX,
OCYLIECTBIIIEMBIX  OPTraHOM, NPEAOCTABISAIOMINM  MYHULHNAIBHYK)  YCIYTY,
MHOTO(QYHKIHMOHAIBHBIM LEHTPOM JIHMOO OpraHu3auuen, npeaycMoTpeHHol yacTteio 1.1
crateu 16 denepanbHoro 3axkoHa Ne 210-®3, B nensax HE3aMEIJIMTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HapyLICHUH MPU OKAa3aHWHW MYHMIIMIAIBHOM YCIYTH, @ TAKKE IMPUHOCITCSA
M3BHHEHUS 3a JIOCTaBJICHHbIE HEYNOOCTBA M yKa3blBaeTCa MH(MOpMAIUs O JaTbHEUIINX
NEUCTBUSAX, KOTOpble HEOOXOIWMO COBEPIIMTHh 3afABUTENI0 B LENAX MOJIYyYEHUS
MYHULUNAIBHONW YCIYTH.

5.8. B ciyuae mpusHaHus KaJoObl HE MOJJICXKAIIEH YIOBJICTBOPCHUIO B OTBETE
3asIBUTENII0 O pE3yibTaTaX pacCMOTPEHHUs KajdoObl [alOTCs apryMEHTHPOBAaHHbBIE
pa3bACHEHHUS] O MPUYMHAX MPHUHATOTO PEIICHHs, a Takke HHPOpMAIMs O TMOPSIKEe
00>KaI0BaHMSI PUHATOTO PEIICHMUS.

5.9. B ciydae ycTaHOBJIEHHUSI B XO/€ WJIM 10 pe3ysbTaTaM pacCMOTPEHUS Kaio0bl
IPU3HAKOB COCTaBa AJMHHHUCTPATUBHOIO IIPABOHAPYIIECHMsS WIH TNPECTYIUICHUS
JOJDKHOCTHOE JIMLO, paOOTHUK, HAJIEJICHHbIE TIOJTHOMOUUSMHU MO PACCMOTPEHMIO Kajlo0,
HE3aMEeUIMTENIBHO HAIIPABIIAIOT HMEIOIIHUECS MAaTEPHUAIIbl B OPTaHbl IPOKYPaTypPHI.



[Ipunoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PErJIAMEHTY
PEeI0CTaBICHUS MYHUIIUTAIbHON
YCIIYTH 110 Bbl1au€ CIIPaBKH
(BBITUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TIOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAmMCH YIOMTHOMOYEHHOTO TOJDKHOCTHOTO JIHIA
opraHa)



[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PErJIAMEHTY
PEeI0CTaBICHUS MYHUIIUTAIbHON
YCIIYTH 110 Bbl1au€ CIIPaBKH
(BBITUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTtakTHbIC JaHHBIC ITPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeI0CTABICHUH MYHUITUTIAIbHOW YCITyTH
110 BbIIaue CIPaBKH (BBITHUCKN)
oT No

PaccmorpeB Bame 3asBienue ot No 171
pujiaracmsbie K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
NPUHATO perieHrue o0 OTKa3e B Bblgaue
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas uHPOpMaIs:

Ceenenus 00 JICKTPOHHOH TOITHUCH

JommkuocTtHOE nuto (PHO)

(ToAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenne Ne 3
K AIMUHUCTPAaTUBHOMY PErJIAMEHTY
PEeI0CTaBICHUS MYHUIIUTAIbHON
YCIIYTH 110 Bbla4€ CIPaBKU
(BBITUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABICHUS
MYHHUIIUTIAIBHON YCAYTH 10 BbIJayue CIpPaBKH (BBHITUCKN)
oT Ne

PaccmorpeB Bame 3asBnenue ot No 171
pujiaraemsie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
NPUHITO pPElIeHHe 00 OTKa3e B MpUEMe
JOKYMEHTOB, HEOOXOJAUMBIX JJIsi MPEAOCTABICHUS MYHUIIMTIAIBHOW YCIYTH MO Bbljade
CTpaBKH (BBIITKCKH) MO CIICTYIONUM OCHOBAHHUSIM:

1.
2.

PazpsacHeHne npuunH oTKaza:

JlonomauTenbHAS HH)OPMALIHS:

Bbl BmpaBe MOBTOPHO OOpaTUTHCS B YMOJTHOMOYEHHBIM OpraH C 3asBICHUEM O
MPEIOCTaBICHUH YCIYTH MOCJIE YCTPAHCHHS YKa3aHHBIX HAPYIICHU.

JlaHHBIH OTKa3 MOXeT OBITh OOKaJloBaH B JOCYJCOHOM IOPSIKE IyTEeM
HaIPaBJICHHUS JKaJI0ObI B YIIOJTHOMOUYEHHBIN OpraH, a TakKe B CyZeOHOM MOPSI/IKE.

CBenenus 00 37eKTPOHHOM MOAMTUCH

JommkuocTtHOE nuio (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



[Tpunoxenne Ne 4

K AIMUHUCTPAaTUBHOMY PErJIAMEHTY
IpeI0CTaBICHUS MYHUIIUTIATbHON
YCIIYTH 110 Bbla4€ CIPaBKU
(BBITUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, TACTIOPTHBIC TAHHBIE, PETUCTPALIHIO
M0 MECTY YKHTENIbCTBA, aJIPeC AIEKTPOHHOM NOYTHI, TeNne(OH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac Bbinath cripaBky (BBIITUCKY)

(yka3aTp BUJ CIIPaBKN)

K 3asBaenuto MnpujiararoOTCs:

Pe3ynprar npenocraBieHuss MyHUIUMIIAIBHOM YCIYTH, POLIY IPEIOCTABUTD:

[ 15 nnunbiii kaGumer [Toprana rocynapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

DB MHOTO(QYHKIIMOHATBFHOM IIEHTPE MPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYyHULHANAIBbHBIX yeiyr Peciyonuku Tarapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5



K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEAOCTABICHUSI MYHUIIUTIATHHOMN
YCJIYTH TIO BbIJa4ye CIIPaBKU
(BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

CooOmato 06 ommuOKe, TOMYIUIEHHOW MPU OKa3aHUM MYHUIUIAIBLHON YCIYTH MO
BBIJIa4€ CIIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomy wucnpaBUTh  JOMYHIEHHYH)  TEXHMYECKYIO  OIMMOKY W  BHECTH
COOTBETCTBYIOIIIME U3MEHEHUS B IOKYMEHT, SABJISIONIMICS PE3yIbTaTOM MYHUIIUITATbHON
YCITYTH.

[Tpunarato cnegyromme J0KyMEHTHI:

1.

2.

B cnydae npunHsTHS pemieHHs 00 OTKJIOHEHUHM 3asiBICHHUS OO0 HCHpPaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPAaBUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUU HA OYMaKHOM HOCHUTEJIE MOYTOBBIM OTIIPABICHHEM TIO

aapecy:

Hacrosimum noaTBepikaaro: CBEEHUs, BKIIOYCHHBIC B 3asIBJICHHE, OTHOCSIIIUECS K
MOEU JIMYHOCTH W MPEICTABIIEMOMY MHOKO JIMIly, a TaKK€ BHECCHHBIC MHOK HIKE,
JTOCTOBEpHBL.  JIOKyMEHTBHI  (KONMHUM  JOKYMEHTOB), TPHJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHWSIM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
@denepanuy, HAa MOMEHT NPEACTABIICHUS 3aABJIICHUS 3TH JIOKYMEHTBI JCHCTBHUTEIIBHBI M
COZIEpPKAT JOCTOBEPHBIE CBE/ICHUS.

(mata) (Tmoammuce) (©.1.0.)



