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BYWHCKUN MYHULMATbHBI BYA
PAVIOH MYHULIMMATb PAZOHbI
VCMOMHUTENbHbIA KOMUTET TVIMBAW
TVIMBAEBCKOO CEJfTbCKOrO ABbIN XWPJEME
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O6 ytBepxaeHun AOMUHUCTPATUBHOIO perfiaMmeHTa
npeaocTaBneHns MyHMLMNANbHOW yCryr No Bblgaye
paspeLueHms Ha BCTynNsieHne B Gpak
HecoBepLUEHHOTETHUM, JOCTUrLIKMM Bo3pacTa 16 net

B cooTtBeTCcTBUM C PeaeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHmnsauuu
npefocTaBfeHnss rocyfapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» U [lopsgkom paspaboTku u
YTBEPXKOEHNS aOMUHUCTPATUBHBIX PErnamMmeHTOB NpPenoCTaBEHUSI FOCYAAPCTBEHHbLIX YCnyr
UCMONHUTENbHBIMU ~ OpraHaMmn  rocygapcTeeHHon  Bnactm  Pecnybnuknm  TatapcTaH,
yTBEPXAEHHbIM NocTaHoBneHnem KabnHeta MuHmuctpos Pecnybnukn Tatapctard o1 02.11.2010
Ne 880 «O6 yTtBepxaeHun [lopsgka pas3paboTkM M yTBEpPXKOEHUS aAMUHUCTPAaTUBHbIX
pernameHToB NpPenoCTaBNEHUS rOCYAAPCTBEHHbLIX YCMYr WCMNOMAHUTENbHBIMKM  OpraHamu
rocygapcrteseHHon Briactu Pecnybnuku TaTapctaH M O BHECEHUN U3MEHEHWW B OTAESbHble
noctaHoBneHna KabuHeta MuHuctpoB Pecnybnuku TatapctaH», MCNONHUTENbHbLIN KOMUTET
TumbaeBCKOro cenbCckoro noceneHns bynHckoro MyHULMNansHOro panoHa

NMOCTAHOBIJIAET:

1. YTBepaMTb AOMUHUCTPATUBHbBIN perfamMmeHT NpegocTaBneHns MyHMUmMnansHON yenyru
no Bblaye paspelleHns Ha BCTynneHne B 6pak HeCOBEPLLUEHHONETHUM, JOCTUILLUMM BO3pacTa
16 neT, cornacHo NPUNOXEHWIO.

2. Hactosiwee nocTtaHoBIiEHWE BCTyNaeT B 3aKOHHYH CUMYy CO OHSA odouumnanbHOro
onybnukoBaHua Ha OdmunansHOM nopTtane npasoBon MHdopmauum Pecnybnuku TaTapctaH
no apgpecy http://pravo.tatarstan.ru/, a Takke nognexut pasmelweHnto Ha [lopTane
MYHUUMNANbHbIX obpasoBaHuK Pecnybnukun TaTtapcraH B MHPOPMaLIMOHHO-
TenekoMMyHUKaumoHHon cetn MIHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KOHTpOSb 3a UCMOMNHEHNEM HACTOSALEro NOCTaHOBNEHUS OCTaBNA 3a cOH60N.

PykoBoguTtesnb

McnonHutensHOro komuTeTa

TumbaeBCcKOro cenbCckoro noceneHns

BynHckoro myHuumnaneHoro pavoHa PT P.WW. MyxameTLwunHa



MpunoxeHne

K nocTaHoBMeHMo VICNONHUTENBHOTO
kKomuTeTa TmMbBaeBCKOro CenbCKoro
noceneHns bynHckoro MyHuumnansHoro
panoHa PT

oT «29 » nons 2022 r. Ne 16

ALMVHNCTPATUBHLIW PerfiameHT
npegocTaBeHnsa MyHMLMNANbHOW YCyrn No Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOSTeTHUM, JOCTUrMM Bo3pacTta 16 net

1. O6Lwue nonoxeHms
1.1. TllpegMeT perynupoBaHusi agMMHUCTPATMBHOMO pernamMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernameHT npefocTaBieHnss MyHUUMnanbHOW YCIyru
(banee — agMMHUCTPATUBHLIN  perfnamMeHT) YycTaHaeBnMBaeT CTaHdapT W Nopsagok
npegocTaBneHns MyHUUMNanbHOW YCNyrM no BblAaye paspelleHus Ha BCTynneHue B 6Gpak
HecoBepLUEHHONETHUM, AOCTUrIMM Bo3pacTa 16 neT (ganee — MyHuyunanbHas ycnyra).

1.2. Kateropun 3aasutenen

1.2.1. Jlvuamn, MMeLWMMN NPaBo Ha MNOSTyYEHWE MYyHULMNANbHOW YCnyrn, SBNSATCA
HecoBepLLEHHONETHME rpaxaaHe, gocTurne Bo3pacta 16 net (oanee — 3asiBUTEnND).

1.2.2. C 3asBneHnemM BnpaBe obpaTtntbcs NpeacTtaBuTenb 3asaBuUTENs, JENCTBYOWMI Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSIOLLEro ero nosIHoMo4usi, NMMbo 3aKOHHbIN NpeacTaBUTENb
dunamyeckoro nuua (ganee — npeacTaBUTENb 3adBUTENS).

1.3. Mopsaok MHDOPMUPOBAHMS O NPeaoCTaBeHN MyHULMNANbHOW yCnyru

1.3.1. Hdhbopmaumsa o nopsgke npegoctaBrieHns MyHULUNanbHOW yCnyru pasmeLlaeTcs:

1) Ha MH(POPMALMOHHBIX CTEHAAX, COAEPXKALLNX BU3YarbHYO U TEKCTOBYIO MHGOPMaLNIO
O MYHUUUNANbHOW yCryre, pacnonoXeHHbIX B MOMeELEHUSX MHOMOQYHKLNOHANbHbIX LLEHTPOB
npegocTaBlieHNd rocygapCTBEHHbIX N MYHULMMANbHbIX YCIyr.

2) Ha odmumanbHOM canTe BbyuMHCKOro MyHMUMNANbLHOrO panoHa B MHAOPMAaLMOHHO-
TenekoOMMYHUKaLNOHHOM cetn «HTEepHeT» (unu 20p00CKO20 OKpyea)
(https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuvkn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNanbHblx ycnyr Pecnybnukun Tatapctad» (http://frgu.tatar.ru) (ganee - Peectp
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr).

1.3.2. KoHCcynbTupoBaHMe MO BonpocaM npefoCTaBfeHNd MyHMUMNANbHON yCnyru
OCyLLieCTBNAETCA:

1) B MHOrOYHKUMOHAsbHbIX UEeHTpax npeaoCTaBNeHns rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) 8 UcnonHumenbHom komumeme TumbaescKkoz20 ceslbCKO20 rnocesieHUss byuHckoeo
MyHuyunanbHo2o patoHa Pecriybnuku TamapcmaH (aanee — OpaaH):

npy YCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npy NMCbMEHHOM (B TOM 4ucrie B hopMe INEKTPOHHOro JOKyMeHTa) obpaleHun — Ha
OymMaXkHOM HocuTene no noyTe, B NIEKTPOHHON hopMe MO INEKTPOHHOM MoYTE.
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1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsigke u
CpoKkax npeaocTaBfieHUs MyHUUUNANbLHOW YCIyrM Ha OCHOBAHWWN CBeAEeHUN, coaepXallnxcs B
PeecTpe rocyaapCTBEHHbIX U MyHMLMNANbHbIX YCyr, NpeaocTaBnseTcs 3assuTento 6ecnnaTtHo.

[ocTyn K nHpopmaumm o cpokax u nopsiake NpedocTaBfieHUs MyHUUMMNanbHON yCnyru
ocyulecTtBnsietca 6e3 BbINOMHEHUS 3asiBUTENEM Kakumx-nmbo TtpeboBaHui, B TOM yucne 6es
NCNOSIb30BaHNA NPOrpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeCcKue cpeacrtaa
3aaButens TpebyeT 3aknyeHnsa NMLEH3NOHHOMO UM MHOTO CornalleHns ¢ npaBsoobnagartenem
nporpammMmHoro obecneveHus, npegycMaTpyBaloWEero B3uMMaHue nnatbl, perncrpauuio unu
aBTOpM3aLMIO 3aABUTENSA NN NPeOCTaBNeHNE UM NEPCOHANbHbIX AaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuTENS NUYHO UNM MO TenedgoHy B COOTBETCTBUN C
nocTynMBLINM obpaLlleHneM npeaocTaBnseTcs MHpopmMmauns:

1) o MecTe HaxoXOeHUs  MHOrFOYHKLMOHANbHOMO LeEeHTpa npefocTaBreHus
rocyaapCTBEHHbIX M MyHWuuMnanbHblx ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHbIe
TenedoHbl);

2) O nopsigke npefoctaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMAaTUBHbIX MPaBOBbIX aKTaX, PErynMpyroLmx BONPOCkbl NpeaoCTaBfeHns MyHULMNanbHON
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXOoOAUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npeaocTaBneHnm MyHULMNANbHON YCIyrn, O CpoKax npuemMa u perucrTpaunm 3asaBrneHus;

5) o0 xoae npepocTaBneHns MyHUUUNAIbHON YCNyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMaununm no Bonpocam
npegocTaBneHnss MyHULMNanbHON YCyru;

7) o nopsiake obxxanoBaHus AeNCTBUA Unn 6e3nencTBusa AOMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMY ObpalleHno COTPYAHUKN OTAEeNa, OTBETCTBEHHOIO 3a NpeoCTaBrneHne
MYHULMMOANbHOW yCrnyrn, nogpobHO B MMCbMEHHOW (hopMe pasbACHSAT 3asiBUTENH0 NOPSAoK
npegocTaBneHns MyHUUMNANbHOM YCAYyrM W BOMPOCHl, YKa3aHHble B HACTOALWEM MNyHKTe
afMWUHUCTPATMBHOIO perfameHTa, U B TedeHue Tpex paboymx AHEW Co OHSA perncrpaumm
obpalleHusa HanpaenaoT oTBeT 3asaBuTento. OTBEThI JAOTCA Ha s3blke obpaleHund. B cnyvae
HEBO3MOXHOCTU AaTb OTBET Ha fA3blke ObpalleHus UCMOonb3YyTCS roCy4apCTBEHHbIE A3bIKM
Pecnybnukn TaTapcraH.

1.3.5. WHpopmaums no Bornpocam nNpefocTaBrieHUss  MYHUUUNANbHOW  yCnyru
pasMellaeTcs Ha ouumManbHOM canTe MYHUUMNAnbHOrO panoHa (Usiu 20po0CKO20 OKpyaa) wn
Ha MHPOPMAaLMOHHbIX CTeHAAxX B nomeweHnax OpaaHa ansa paboTbl C 3aaBUTENAMM.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHaax WM Ha oduumanbHOM CcanTe MyHMUMnanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MyHULMNAnNbHOW ycrnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO pernaMeHTa, WHJOPMaLMO O MeCTe HaxOoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBIEHUA Ha NpeaocTaBneHune
MYHULMNANbHOW YCRyru.

1.4. HopmaTuBHbIe NpaBOBbIE aKTbl, PerynupyoLume npegoctaBrneHne
MYHULMNANBHOW yCryru

1.4.1. lepeyeHb HOpPMATUBHbLIX MNPAaBOBbLIX aKTOB, PErynuUpyrLnX npegocraBneHve
MYHULMMNANbHOW YCnyru (C ykasaHMeM pekBU3MTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB U UCTOYHUKOB
ux odumuymaneHoro onybnukoBaHusi), pasmeweH Ha EpguHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHUUMNANbHbLIX YCNYT, HA ouUMaribHOM canTe MyHULUMNANbHOro panoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».

1.4.2. TekcT aAMUHUCTPATMBHOIO perfiamMeHTa B AEUCTBYKOLWEN pefakumv NoanexuT
pasmMeLlleHutio Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX M MyHULMNAIbHBLIX YCIyr, Ha
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oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNoNb3yemble B aAMUHUCTPATMBHOM perfnaMeHTe, U Ux onpeaeneHus

1.5.1. B agMUHUCTpPaATUBHOM perflameHTe WCMOoNb3yTCa crneaylwme TepMuHbl U
onpegeneHus:

yaaneHHoe paboyee MeCcTO MHOrO(yHKUMOHANbHOrO LEHTpa npeaocTaBrieHns
roCyAapCTBEHHbIX U MyHMUMNAMNbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgeneHme (omc) MHOroyHKLUMOHANBHOroO LeHTpa NpeaocTaBneHns rocyqapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO3[4aHHOEe B TrOPOACKOM (CenbCKOoM) MOCENEeHUUM MYHUUUNANbHOro
panoHa unm B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 paBun
opraHusauum nesaTenbHOCTH MHOTrOYHKLIMOHASTbHbIX LEHTPOB npegocTaBneHust
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCIYr, YTBEPXAEHHbLIX NOCTaHOBMeHneM paBntenbcTBa
Poccunckon ®epepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHmsaumm nesTenbHOCTH MHOTrOOYHKLMOHANbHbIX LEeHTpOB npenocTaBreHns
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCITYr»;

TexHu4eckass owwmubka - owwubka (onucka, oneyaTtka, rpamMmartMyeckas Wnu
apudpmeTndeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBSOWMM
MYHUUMNANbHY YCryry, U npuBeAlas K HECOOTBETCTBUIO CBEAEHWNN, BHECEHHbLIX B AOKYMEHT
(pesynbTaT MyHWUMNANbLHOM YCNYrn), CBEAEHWAM B [AOKYMEHTax, Ha OCHOBaHUM KOTOpPbIX
BHOCWUITUCb CBEOEHUS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduKaumMm B UHpaACcTpyKType,
obecneunBarollen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMNOMb3yeMbIX AN NPefoCTaBNeHUs rocyaapCTBEHHbIX U MyHUUUNAnbHbIX YCRyr B
anekTpoHHon ¢opme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMAaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN YYaCTHUKOB WH(OPMAaLMOHHOMO
B3aMMOLENCTBNUA B CUCTEME uWOeHTUpUKauMm un ayTeHTUuKkaumm K  uMHpopmauumm,
cogepxalienca B rocygapCrBeHHbIX MHAOPMALMOHHBIX CUCTEMAX U UHbIX MH(OPMAaLMOHHBLIX
cucrtemax;

MoL| - locypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOrogyHKUMOHANbHbIN LEHTP
npenoCcTaBnNeHnst roCy4apCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnvke Tatapcrany;

McnonkoMm — WUCMAOMHUTESbHBIN KOMUTET MYHULMNANbHOMO panoHa (Mnu ropoackoro
okpyra);

EIMP 3AI'C — EguHbIn rocygapCTBEHHbIN peeCcTp 3anncemn akToB rpagaHCKOro COCTOSIHUS,

ANC MoL - ABToMaTM3mMpoBaHHaa MHPOPMaLUMOHHAA cMcTeMa MHOTOYHKLNOHANbHbIX
LEeHTPOB NpeAoCTaBeHNst FOCYAAPCTBEHHbLIX M MyHUUMNAanbHbIX yenyr Pecnybnukmn TaTapctaH.

1.5.2. B agMuMHUCTpATUBHOM perfiameHTe o4 3asdBfeHneM O npeaocTaBieHnm
MyHUUMNanbHOW ycnyrn (ganee - 3adBfneHne) MNOHMMaeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCNyru, NogaHHbIA B COOTBETCTBUN C NYHKTOM 3 cTaTbh 2 ®efepanbHOro 3akoHa
oT 27 wionga 2010 roga Ne 210-®3 «O6 opraHu3aumm nNpeaocTaBfieHUsl FOCYyAapCTBEHHbIX U
MyHUUMNanbHbIX Yyenyr» (ganee — ®eagepanbHbin 3akoH Ne 210-D3).

2. CtaHgapT npegocTaBneHus MyHUUMNanbHOW yCnyru
2.1. HanmeHoBaHMe MyHULMNANbLHOM yCryru

Bbligava paspelseHMsa Ha BCTynneHve B Opak HeCOBEPLUEHHOMNETHUM, AOCTUMLMM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOIO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTABNSAIOLIEro MyHULMNANbHY YCIyry
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UcnonHumernbHbil  Komumem  Tumbaescko2o CeflbCKo20 rnocenieHuss bByuHcKoeo
MyHuyunanbHo20 patioHa Pecriybnuku TamapcmaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULUMNanbHOM YCnyru

2.3.1. Pe3ynbTatom npefocTaBneHnss MyHULMNanbHOM yCnyrn aBrseTcs:

1) pelleHre O BblAaye paspelleHnst Ha BCTynneHne B 6Gpak HECOBEPLLUEHHONETHUM,
pgocturiumm  Bospacta 16 net (npunoxenHme Ne 1 K HacToswemy agMUHUCTPATUBHOMY
perrnameHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuumnansHom yenyrm (npunoxexme Ne 2 K
HacTosLLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

3) pelweHne o6 oTkase B nNpuemMe OOKYMEHTOB, HeOOXoOouMMbIX Ons NpefocTaBreHus
MyHUUMnanbHon ycnyru (NnpunoxeHune Ne 3 k HacTosiILeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTaTt npegocTaBfieHns MyHUUUNAnbLHOM YCNyr HanpaBnsaeTca 3asBUTENo B
dopmMe  9NEeKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOMO  YCUNEHHOW  KBanvMuLMpOBaHHOM
3IEKTPOHHOM MOANUCHIO YMONIHOMOYEHHOIO AO0SMKHOCTHOro nuua OpeaHa (MMbo OpeaHa), B
cooTBeTCTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 aneKTpoHHOM
nognucny (panee — degepanbHbin 3akoH Ne 63-93) B nNuyHbIM kKabuHeT EgmHoro noptan. B
criyyae HanpaBneHus 3asiBNeHus nocpeactBoMm PecnybGnvkaHckoro nopTtana pesynbTaT
npegocTaBfeHnsa MyHMLMNanbHOW YyCyrn HanpaBnseTCs B NIMYHbIA KabuHeT PecnybnukaHcKkoro
noprana.

2.3.3. Mo BbIbOpYy 3asBuTEnsa pesynbTaT MNpeaocTaBneHUs MyHULMMNAnbHON YCyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnngpa IMeKTPOHHOIO [JOKYMEHTa,
pacne4ataHHoro Ha 6yMakHoM HocuTerne, 3aBePEHHOro NeYaTblo Y NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 JOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb Bripase NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMnanbsHOM yenyru
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHMe cpoka AEeWCTBUSA pesyrnbTaTa npeaocTaBreHus
MYHULIMMNANbHON YCNYrW.

2.4. Cpok npegocTaBneHnst MyHUUMNnanbHOM ycnyru, B TOM Yncrie ¢ y4eToM HeobxoaumMocTun
obpalleHus B opraHu3auunn, y4acTsyoLme B NpegocTaBieHnm MyHUUMnanbHOM yCcryrm, Cpok
NPUOCTAHOBIEHUSI NPEaOCTaBNEeHNST MyHULMNANbHOW YCNyru B criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpesyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbl4auun (HanpasneHns) AOKYMEHTOB, ABMNSAOLWMXCA pe3ynbTaToM NpeaocTaBeHns
MYHMLMMNANbLHOWN yCrnyru

2.4.1. MyHuumnaneHas ycnyra npegocrtasnsietcd B TedyeHne 10 pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe cpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, S$BSIOWErocd pesynbTaToM MpegocTaBreHns
MyHULUMNANbHON ycnyrm B popMe 9NeKTPOHHOro AOKYMEHTa, 3adaBUTEN0 OCYLLEeCTBNSAETCA B
AeHb O(PopMMeHNsa 1 permcTpauumn pesynbTata NpeaoCcTaBeHUss MyHULMNanbLHOW YCIyri.

2.5. NcuepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUM C
3aKoHoAaTeNbHBIMU UM MHBIMW HOPMAaTUBHBIMY NPABOBbLIMY aKTamMu AN NPeA0CTaBNEHNS
MyHMUMNANbLHON YCIyrn, a Takke YCnyr, KOTopble SABNSTCA HEOOX0AMMbIMU U 06s3aTENbHBIMM
ANsi NpefocTaBneHns MyHUUMNanbHbIX YCyr, noanexalimx npeacTaBneHmnio 3asaBuTenem,
crnocobbl UX NONy4YeHUs 3asiBUTENEM, B TOM YUCIIE B 3NIEKTPOHHOW hopMe, NOPSAOK UX
npeacTaBneHuns

2.5.1. Ina nony4eHnss MyHUUMNAnNbHOW YCRyrn 3asiBUTENb NpencTaBnsieT cregyroue
AOKYMEHTbI:

1) AOKYMEHTbI, yOOCTOBEPSAOLLME NUYHOCTL BCTynarowmux B 6pak (He TpebyeTtca B cnyyae
obpalueHna nocpeactsom PecnybnukaHckoro noptana);
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2) AOKYMEHT, yOOCTOBEPSAIOLLMI NONTHOMOYNA NpeacTaBuTens 3assutens (He Tpebyetca B
cnyyae obpalleHnsa 3aKOHHOro NpeacTaBUTENs 3asBUTENs);

3) 3asBrneHue:

B dopme [OoKymeHTa Ha 6ymaxHom Hocutene (npunoxeHme Ne 4 K HacTodawemy
agMUHUCTPaTUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anofnHaeTca nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHNIN B 3NEKTPOHHYO hOpMYy 3asaABnEHMsI), MOANMCAHHOE B COOTBETCTBUMN C TpeboBaHNAMMN
nyHkta 2.5.3 agMWHUCTPATMBHOIO  pernameHTa, npu  obpalleHun  nocpencTBOM
PecnybnukaHckoro noprana;

4) nNUCbMEHHOE corfacuve 3akoHHbIX npeacTaBuTenen nuy, BcTynawwmx B 6pak,
3aBepeHHOe B Nopsake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM O HOTapuarTe;

5) [OOKyMeHTbl, noaTeBepxaawwme ocobble 06CToATENbCTBA CHWXKEHUS BpayvHoro
BO3pacTa (CnpaBka MeANLMHCKOW OpraHn3aumnm rocyaapCTBEHHOM U MyHULMNANBbHOW CUCTEMBI
3[paBoOOXpPaHEHMs O HanuMuum OGepeMeHHOCTM nMBO  [OOKYMEHTbl, MOATBepXxaaroLune
HenocpeaCTBEHHYH Yrpo3y XN3HU OOHOrO M3 NN, XenarwLmnx BCTynUTb B 6pak).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb NpeacTaBfieHbl (HanpaBeHbl)
3aaBUTENEM O4HMM M3 Cneayowmx cnocobos:

1) 4epe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BUOE SNEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3N1€KTPOHHON dOpME;

3) B OpraH n1M4HO Unmn nocpeacTBOM NMOYTOBOW CBA3U Ha BymaxkHOM HocuTerne. 3asaBreHne
N npunaraemMble JOKYMEHTbI, MPW HanpasneHnn NocpeacTBOM MOYTOBOM CBSI3W, 3aBEpPSAOTCS B
yCTaHOBIEHHOM MNOpPSsiAKe.

2.5.3. 3asBneHue npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTON INEKTPOHHOM NOANMUCHIO 3asBUTENS.

[Ana nonyyeHus NpOCTOM SNEKTPOHHOM MNOAMNUCK 3asiBUTEND HeobxoaMmo NponTu
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

ONEKTPOHHbLIE AOKYMEHTbI (3M1EKTPOHHbIE 06pa3bl JOKYMEHTOB), YKa3aHHbIX B NOAMYHKTax
2, 4 nyHkta 2.5.1 agMUMHUCTPATMBHOIO  pernamMeHTa, 3aBepsitoTCA  YCUIIEHHOW
KBanMMUMPOBaHHOW MOAMUCHIO MWL, YNONIHOMOYEHHbIX Ha CO34aHWe W NoAnUCaHWe TaKuX
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbLIE OOKYMEHTbl (SNEKTPOHHble 06pasbl AOKYMEHTOB), MpunaraemMmble K
3asiBMeHNI0, B TOM YuCrie JOBEPEHHOCTU, HaNpaBnawTCcs B Buae dannos B opmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbanT.

KauectBO npenocTaBnsAeMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) A0JIPKHO NMNO3BONATHL B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3as9BUTENS:

1) npencrtaBneHMst AOKYMEHTOB W MHAOPMaUMM WU OCYLIECTBNEHUA LEeNCTBUN,
npeacTaBfieHne UM oCyLLEeCTBEHMNE KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbIMU NMPaBOBbIMU
akTamu, perynupylowmMMm  OTHOLUEHUSI, BO3HWUKaKLWMe B CBS3M C NpefoCcTaBlieHMeM
MYHULMNANbHON YCNYru;

2) oCyLlecTBNEeHUs AEeNCTBUI, B TOM YMCIe COrnacoBaHum, HeobxoaMMbIX Ans Nony4YeHus
MYHMLUMMNANbHON YCYrn N CBA3aHHbIX C 0bpalleHneM B MHblE rOCy4apCTBEHHbIE OpPraHbl, OpraHbl
MECTHOro camMoyrnpaBfieHUs, OpraHnu3auun, 3a WCKMYEHNEM MNOMyYeHUs yCryr U nonyvyeHus
AOKYMEHTOB U MHGOPMaLMK, NpeaoCTaBNaAeMblX B pe3yrbTaTe npefoCTaBneHus Takux ycnyr,
BKIMIOYEHHbIX B NEpeYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoouMbIX U 06593aTENbHBLIX YCNYT);

3) npencTtaBrneHns AOKYMEHTOB M MHGOpPMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanMCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HEOBXoanMbIX
ANA nNpefocTaBneHnMs MyHuuunanbHOW ycnyru, nnbo B nNpeaocTaBneHnn MyHULMNAnbHON
yCnyru, 3a UCKMYEeHeM crnegyowmx cnyyaes:



a) un3MeHeHne TpeboBaHMN  HOPMATMBHbIX MPaBOBbIX  AKTOB,  KacaroLUXCS
npefoCTaBfeHNs MyHULMNAnNbHOW YCNyr, Mocrie nepBoHayanbHOM MNogdayn 3asiBfieHnsa o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hannume ownboK B 3asABMEHMM O NpPenoCTaBfiEHMM MYHULUUNANbHOWM YCAyrn u
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM Nocne nepBoHavYanbHOro OoTkasa B NpMemMe LOKYMEHTOB,
HeoOXoauMbIX ON9 NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBfeHuun
MYHULMMNANbHON YCNYr U HE BKIMOYEHHbIX B NMPeACTaBMEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauun nocne
rnepBOHaYanbHOro OTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbix ANns npefocTaBreHus
MYHULUMNANbHOW ycnyru, nnbo B npeaocTaBfeHn MyHULMNANbHON yCnyru;

r) BbiiBNEHWE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (NpPU3HAKOB) OLWMBOYHOIO MU
NPOTUBONPaBHOro AencTBUA (6e30encTBms) AOMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMEME [AOKYMEHTOB, HeobxoauMmblXx ANs npefocTaBreHus
MYHUUMNANbHOW yCnyrn, nnbo B NnpeaocTaBneHn MyHULMNANbHOM YCIyrn, 0 YeM B MMCbMEHHOM
BMAE 3a Noanucblo pykoBoauTena OpraHa npu nepBoHavasnibHOM OTKa3e B NpMeMe AOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBfeHNs MyHUUMNanbHOW YCNyrn, yBeOOMMSAeTCs 3asiBUTEMb, a
TaKke NPUHOCATCSA N3BMHEHMSA 3a OOCTaBIEHHble HeYya00OCTBa;

4) npepocTaBneHuns Ha BymMmaxxHOM HocuTene AOKYMEHTOB U MH(pOpMaLNN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeCceHMe OTMETOK Ha
Takne AOKYMEHTbl MO0 UX U3bATME ABMSETCA HEeOOXOAMMbIM YCROBMEM NpenocTaBieHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrKM, W WHbIX ChnyyaeB, YCTaAHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUMN C HOPMATUBHbLIMU
NpaBoOBbIMU aKTaMu AN NPeAoCTaBNeHNs MyHULUMNANbHON YCNyrn, KOTOpble HAXOASTCS B
pacrnopsiKeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBneHnst 1
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BpaBe NpeAcTaBUTb, a Takke crocobbl X NONyYeHus
3as8BUTENSAMI, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHns Nbo opraHusauus, B
pacrnopsiKeHNN KOTOPbIX HAXOOSATCS AaHHbIe OOKYMEHTbI

2.6.1. MNony4atoTcsa B pamKax MeXXBe4JOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHoneHun otuoBctBa — EMP 3AIC;

3) cBegeHus O OenCTByHOLWEM nacnopTe rpaxgaHuHa Poccunckon ®epepauun — MB[
Poccuu;

4) cBeAeHUs U3 MHPOPMaLMOHHON CUCTEMBI HOTapuaTta O HoTapuanbHO 3aBepPEeHHOM
AoKkyMeHTe — defeparnbHas HoTapuanbHas nanara;

5) cBefeHus 06 ycTaHOBMNEHUM ONekn Hag pebeHKoM M3 pelleHust opraHa Oneku u
nonevnTenscTea — Mcrnonkow;

6) CBeEHUS O PErMcTpaLmMoOHHOM yyeTe Mo MECTY XUTenbCTBa U MeCTy npebbiBaHnA
— MBI Poccun.

2.6.2. 3asBuTenb BrpaBe nNpenoCTaBUTb [OOKYMEHTbl (CBeAEeHUs1), YyKa3aHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMWHUCTPATUBHOINO pernameHTa, B (PopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuuLMpOBaHHOW NOAMNUCHLI0 NUL, YNOMHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HecBOeBpPEMEHHOE MNpeAcTaBfieHME) YKas3aHHbIMU B MyHKTE
2.6.1 agMWHUCTPaATMBHOIO perfnaMmeHTa opraHamMmy rocygapCTBEHHOW BriacTu, oOpraHamu
MECTHOro camoyrnpaBneHusi, opraHnsauusaMm OOKYMEHTOB U CBeJEeHUM He MOXeT SABNATbCA
OCHOBaHWeM Ans OTKasa B NpefocTaBneHu MyHUUUnansHOM yCryru.

2.6.4. [omkHOCTHOe nuuo u (Mnm) paboTHMK, yKasaHHbIX B NyHKTe 2.6.1
aMUHUCTPATUBHOINO  pernamMeHTa OpraHoB W OpraHu3auun, He  npeacTaBuBLUNE
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(HecBoeBpeMeHHO NpeAcTaBMBLUNE) 3aMNPOLLUEHHbIE N HAXOAALMNECS B PACNOPSXKEHUN AOKYMEHT
nUnn ceefexHuns, nognexar agMUHUCTPATUBHOWN, ANCUMUMIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3akOoHOoAaTenbCcTBOM Poccuiickon ®eagepauuu.

2.6.5. 3anpelwaeTtcsa TpeboBaTb OT 3adABUTENA OOKYMEHTbl CBEAEHUs, B TOM 4uUchne
noaTeepxgarLme BHeCceHMe 3asaBUTESNEM nnaTtbl 3a NpeocTaBNeHne MyHUUUnanbHOW YCryru,
HaxogsdwmMecss B PaCrOpPsXKEHUN  FOCYAAPCTBEHHbIX  OpraHoB, OpraHOB  MECTHOro
camoynpasfneHus U nogsBefOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camMmoynpasneHus opraHmMsauumn.

HenpenctaBneHne 3asBuTenemM [OOKYMEHTOB, COAepXalMx CBeOeHUs, KoTopble
Haxo4AaTCSA B pacrnopsKeHUN rocyAapCTBEHHbIX OPraHoB, OpPraHOB MECTHOIo CaMoyrpaBfieHNA n
noaBeLOMCTBEHHbIX OCYJAapPCTBEHHbIM OpraHam Win opraHam MeCTHOro camoyrnpasreHus
opraHusaumn, He £BNAETCA OCHOBaHMEM [nd OTKasa 3adBuUTento B MpefoCTaBfeHuun
MYHUUMNANbHOW YCyru.

2.7. VicyepnblBaloLLmMi NepeYeHb OCHOBaHWUI ANs oTKasa B NpUeMe AOKYMEHTOB, HE0GXoANMbIX
ANsi NpefocTaBneHnss MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuAMM AnNs OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbIX Ons
npegocTaBNeHnUs MyHULMNANbHOM YCyru, SBRASOTCS:

1) npeacTtaBneHHble 3adABUTENEM [OOKYMEHTbl coaepXaT MOoAYUCTKM U UCNpaBleHus
TeKCTa, He 3aBepeHHble B MNOpsadke, YCTAHOBMEHHOM 3akoHopaTenbcTtBoM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, HanuMyMe KOTOpbIX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBEOAEHUA, coAepXawumeca B [OOKYMEHTax Aans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYIu;

3) npeacTaBneHHbIe AOKYMEHTbI UM CBEAEHUS YyTPaTUN CUITy HA MOMEHT ObpalleHus 3a
MYHUUMNANbHOMW  yCcnyron (OOKYMEHT, YAOCTOBEPSIOWMA  MOMIHOMOYMS  NpeactaBuTens
3asBuTENs, B criyyae obpauleHuss 3a NpegoCcTaBNeHMEM MYHUUMNANbHOW YCAYrM yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHMs O NpPenoCTaBNEHUMM MYHULMNAnNbHOW YCRyrM U LOOKYMEHTOB,
HeoOXoauUMbIX ANs NpefocTaBieHns MyHUUMMAnbHOW YCIyrn, B 3NEKTPOHHOW dopMe C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anosiHeHne oba3aTenbHbIX Nonen B opme 3asiBNeHusl, B TOM Yucrne B
WMHTEpaKTMBHOW hopme 3asaBneHust Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npeacrtaBneHMe  HEMOSIHOTO  KOMMMeKTa  OOKYMEHTOB, HeoOXoaumbiX — Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

7) 3aABneHne 0 NpeaoCTaBNeHNN YCNyrM NOAAHO B OpraH rocyaapCTBEHHOM BaCcTu, OpraH
MECTHOrO CaMOynpaBfieHUs WM OpraHM3aumio, B MOSIHOMOYMS KOTOPbIX He BXOAUT
npegocTaBfieHne MyHUUMNanbHOW YCIyri;

8) HecobntogeHne yctaHoOBMNEHHbIX cTaTben 11 degepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 aneKTpoHHOW NoANUCU» YCNOBUA NPU3HAHUSA O0ENCTBUTENBHOCTU YCUITEHHOM
KBanMuumMpoBaHHOM 3NeKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHW ONSA OTKa3a B NpPUeEMe OOKYMEHTOB, HeObXoauMmbIX AOJis
NOSTly4YEHMST MYHULMNANBHOW YCIYTU, ABNSIETCHA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npueme 3asBNeHUS U OOKYMEHTOB, HeobxoouMmbix AN
npegoCcTaBfeHns MYHULMNAnbHOW YCAyrkn, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TakK W Nocrne MofyYyeHUss OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuoMm  OpraHa
HeobXoauMbIX AN NPefoCTaBfeHMst MYHUUMNANbHOW YCNyrn AOOKYMEHTOB (CBeAEHWMN) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALUNOHHOIO B3aMMOAEWCTBUSA, B CPOK, He
npesblaLWmMn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B NpUeMe 3asBNEeHUs U MWHbIX [JOKYMEHTOB,
HeobxooMMbIX ONA NpeaocTaBNeHNa MyHUUUNANbHOW YCIyrn, B Cryvyae ecnu 3asiBfieHne u
AOKYMEHTbI, HeobxoauMmble [Ansi nNpefoCTaBneHus MyHUUMNanbHOWM YCIyrn, noAdaHbl B
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COOTBETCTBUN C MHAOPMaLMEN O CpoKax U nopsake NpefoCcTaBlieHNa MyHULMNANbLHOW YCITyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.8. VcuepnbiBatolwmnm nepedeHb OCHOBaHUM 15 NPUOCTaHOBIEHUS UK OTKa3a B
npegocTaBNeHU MyHULUMNANbLHOW YCnyru

2.8.1. OcHoBaHuA AONA MPUOCTAHOBIEHNA NpefoCTaBfiEHUS MYHULMNAnbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHus NS oTkasa B NpefoCTaBfeHn MyHUUMNANbLHOW YCIyrn:

1) 3aaBUTENb HE COOTBETCTBYET KaTeropmm nuu, MMeLmMX npaBo Ha npegocTaBreHve
ycnyru,

2) oTcyTCcTBME Y 3adABUTENs peructpaumm no MecCTy XWUTeNnbCTBa Ha TeppuTopuun
MyHUUMNanbHoro obpasoBaHus;

3) otcyTcTBME O0COObIX OOCTOATENLCTB, YKa3aHHbIX B MNoanyHkTe 5 nyHkta 2.5.1.
aflMWUHUCTPATUBHOIO perrameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B bpak;

4) B NpeacTaBrieHHbIX 3asBAEHUN N (UNN) OOKYMEHTax COL4EPXKUTCA HenorHast u (unu)
HeOCTOoBepHasa MHopMaums.

2.8.3. llepeyeHb OCHOBaHWM AN OTKasa B MpefoCTaBfEeHUM MyHULMMNANbLHOM YCnyrm
ABIISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpewaeTtca oTkasbiBaTb B NPeAOCTaBEHNN MyHULMNANbLHOW YCyru B criyyae,
ecnun 3asiBneHne o MnpeaocTaBieHnn MyHUUUNanbHOW YCNyrn nogaHo B COOTBETCTBUN C
MHdOpMaLMen o Cpokax u nopsigke NpeaocTaBeHUst MyHUUMNANbHOW ycnyr, onybrnmkoBaHHOM
Ha EgnHom nopTtane, PecnybnnkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbI NN MHOW MnaThbl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMSITCA HEOOX0AMMbIMU M 06s3aTeNbHbIMK AN
npenocTaBneHnst MyHULMNAanbHOW yCryrn, B TOM YMCTe CBeAeHUs O JOKYMEHTe (QOKyMeHTax),
BbljaBaeMoM (BblAaBaeMblx) opraHM3aumnsiMy, y4acTBYOLWMMM B NpeaoCcTaBneHnm
MyHULMNAnbHbIX YCryr

MpepocTaBneHne HeobxoanMbIX U 0Bs3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. Mopsiaok, pa3amep U OCHOBaHUS B3MaHWUs Nnatbl 3a NpegocTaBneHne ycrnyr, KoTopble
SBMAOTCS HEOOXOAUMbIMU M 06513aTeNbHLIMW ANst NPeAoCTaBNeHNst MyHULMNAnbHOW YCryru,
BKNtoYas MHpopmaLmio 0 MeToAUKe pacyeTa pasMmepa Takow nnatbl

MpepocTtaBneHne HeobxoauMbIX U 06si3aTeNbHbLIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B oMepeaun npy nogadve 3anpoca o npeocTaBreHum
MYHUUMNANbLHOW yCnyru, ycrnyru, npeaocTaBrseMon opraHm3aumnein, y4acTByoLLEN B
npenocTaBneHnm MyHMUMnansHOW yenyru, u npu nonyvyeHnn pesynstara npegocraBneHus
Takux ycnyr

2.12.1. Bpems oxunganus npv nogadve 3asiBfieHNsA Ha Nosiyd4eHne MyHUuunansHOW ycryru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNpenocTaBlieHNs MYyHUUMNANbHOW  yCryru
MaKCUMarbHbIN CPOK OXUOAaHUA B oMepeamn He JOIDKEH npesbiwaTtb 15 MUHYT.
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2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asButens o npegoCcTaBneHn MyHUUMnansHon
yCrnyru v ycrnyrm, npeocTaBnsgemMon opraHmsanmen, y4acTeyowen B npegoctaBneHnm
MYHUUMNANbHOW YCryru, B TOM YMCrie B 35IEKTPOHHOM hopme

2.13.1. NMpun nu4Hom obpawieHnn B MOLL B oeHb nofaun 3asiBneHns 3asaBUTENto BblaaeTcs
pacnucka 3 AIC MOLl ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXAAIOLWMUM, YTO 3asiBlieHUE
OTNpaBIieHO, N JaToW Nofdayum 3asiBreHNS.

2.13.2. [llpn HanpaBneHun  3agaBneHuMs  nocpegcteoMm  EamHoro  noprtana,
PecnybnvkaHckoro noprtana 3asBuTenb B A€Hb MOAayu 3asiBMieHUs1 MonyvyaeT B JIMYHOM
kabuHete PecnybnuvkaHckoro nopTtana W N0 3MEKTPOHHOW noyTe  yBeJOMIeHue,
nogTeepxaaoLlee, YTO 3asiBfieHMe OTNpaBfeHo, B KOTOPOM YKa3blBalOTCHA PernctpaumoOHHbIN
HOMep 1 JaTa nogayu 3asiBreHuns.

2.13.3. MMpwn nnyHom obpawieHnn B OpraH B AeHb nogayu 3asiBrieHUs YNoSTHOMOYEHHbIM
OOIMKHOCTHLIM nuuom OpraHa 3asBuTento BbldaeTcd pacnucka u3 aBTOMaTU3NPOBaAHHOW
WHPOPMALUNOHHOM  CUCTEMbI, NpedHa3Ha4YeHHOW AN OKas3aHWsa  rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCMyr, C perucTpaLmoHHbIM HOMEpPOM, JAaTOW nodayvn 3asiBieHNsd U nepeyvyHem
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTca MyHUuunanbHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MyHULMNATbHON

ycnyrn, tHOpMaLMOHHbIM CTeHAaM € obpasLammn nx 3anofiIHeHUs U NepevyHeM JOKYMEHTOB,

HeobxoaMMbIX ANS NPefoCTaBeHUs KaxXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n

0POpPMIIEHMIO BU3yalibHOW, TEKCTOBOW N MYNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBneHns Takon yCnyru, B TOM 4Yucre K obecnedeHnto JOCTYNHOCTM AN NHBaNMAaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBMM C doefiepalibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TllpepocTtaBneHne MyHUUMNANBbHON YCAYyrM OCYLLEeCTBNAAETCA B 34aHUSX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mMebenbio anst oopMneHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTtBeTCTBMM C 3aKkoHoZaTenbCcTBOM Poccunckon ®epepaumm o0 coumarnbHOM
3awmMTte WHBaNMAoOB B Uenax 6ecnpensTCTBEHHOro AOCTyna K MeCTy npefocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  GecnpenAaTCTBEHHbIA  OOCTYN  WMHBANMAOB K MECTy
npeaocTaBneHns MyHuumMnanbHoW ycnyrm (yAobHbIN BXO4-BbiX0 B MOMELLEHNS 1 nepeMeLleHne
B UX npeaenax);

2) Bu3yanbHas, TeKCToBasd W MynbTUMeOuMMHaAd WHQopMauma O rnopsake
npefocTaBfieHNs MyHULMNANbLHOW YCryrn pasmeltaeTcs B YAOOHbIX ANns 3asBuTenen mecrax, B
TOM YUCIEe C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWEe MHBaNNOoB, UMEKLNX CTONKNME PacCTPOMCTBA PYHKLMM 3PEHNSA 1
CaMOCTOATENBHOIO NepenBumXeHNs, 1 okasaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MepeaBuXKeHUst No TeppuTopuu, Ha KOTOPOW
pacnonoXxeHbl 00BHEKTbI CoOUNanbHOW, UHXEHEPHOW M TPaHCMOPTHON MHAPACTPYKTYp, BXxoaa B
Takne ob6beKTbI U BbIXxO4a U3 HUX, NOCALKU B TPAHCNOPTHOE CPeACTBO W BbICAAKM U3 HETO, B TOM
4yucrne C UCNoJsib30BaHNEM Kpecria-KOSsCKY;

5) Hagnexawee pasMmelleHve obopydoBaHMs M HocuTenem  WMHopmauum,
HeobxoamMbix ans obecneveHnst GecnpenaTCTBEHHOro 4OCTYNa MHBANMAOB K yCryram ¢ y4eToM
OrpaHNYeHUN UX XN3HEOEATENbHOCTY;

6) aybnupoBaHume HeobxoaumMoOM AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
MHOpMauuK, a TakkKe Hagnucen, 3HAKOB M MHOW TEKCTOBOM U rpadmyeckon uHopmaumm
3HaKaMmu, BbINOSIHEHHBLIMU penbedHO-ToYeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka 1 TudnocypagonepeBoaymnka;



11

8) ponyck cobakn-NnpoBOAHMKA MpPUM HanNuuMuM OOKyMEHTa, NOATBEPXOANLEro ee
crneumanbHoe oby4yeHuMe WM BblgaBaeMoro no dopme U B nopsake, KOTopble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBeEpaeHUN hopMbl AOKYMEHTa, NOATBEPXKAAIOLEro crneumanbHoe obyyeHune
cobakun-nNpoBoAHMKA, U NOPsiAKa ero Bblgaumny.

2.14.3. TpeboBaHus B 4actu obecneyeHns OOCTYMHOCTU ANl MHBanNnOoB OOBLEKTOB, B
KOTOpPbIX OCYLLECTBASIETCS NPegoCTaBeHne MyHUUMNanbHOM YCyru, u CpeacTts, NCNOSMb3yeMbIX
npyv NpegocTaBfieHUN MyHUUUNANbHOW YCNyrn, KOTOpble yKadaHbl B nognyHkTax 1 — 4 nyHkTa
2.14.2. agMNUHNCTPATUBHOIO pernameHTa, NPUMEHSATCA K 06beKTaM u cpeactsam, BBEAEHHbLIM
B 9KCNJlyaTaumio Unu npoLwleiimm MoLepHU3aunio, pekoHeTpykumto nocrne 1 uona 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCTBa MyHULUMNANbLHOW YCNyrn, B TOM Ynucne
KONMYeCTBO B3aMMOAENCTBUN 3asBUTESNSA C JOSPKHOCTHBIMY NMLaMu Npu npegocTaBneHmm
MYHULMNANbHOW YCNYIrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHgopmMaumm o
Xo4e npefocTaBneHns MyHUUMNanbHOW yCryr, B TOM YMCHe C UCNONb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
Nony4YeHNs MyHUUMNanbHOW YCnyrn B MHOrO(PYHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr (B TOM 4Mcrie B NOfHOM o6beme), B Ntobom
TeppuTopuansHOM nogpasaeneHun opraHa UCNOMNHUTENbHO pPacnopsiAMTENbHOro opraHa
MECTHOro camoynpasfeHuns, no Bblbopy 3aaBuTens (aKCTeppuTopmuanbHbIN NPUHLNM),
NoCcpeAcTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKNX FOCYAapCTBEHHbIX U (1K)
MYHMUMNANbHbIX YCNYr B MHOrOMYHKUNOHANbHbBIX LLEeHTpax NnpeaocTaBneHnsa rocygapCTBEHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro cratben 15.1 ®egeparnbHoro 3akoHa Ne210-d3
(komnneKkcHbI 3anpoc)

2.15.1. MNokasaTenamMmn 4OCTYNHOCTU NpeaocTaBNeHNa MyHULUNANbHOW YCIyrn ABSOTCS:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTcs NpueM, Bbigada JOKYMEHTOB B 30He
AOCTYNHOCTM OOLLEeCTBEHHOrO TPaHCMNOPTa;

HanMyne HeobXoAMMOro KonuyecTBa CrneunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

Hanuyue ncyepnbiBaroLLen MHpopmaumm o cnocobax, nopsigke N cpokax npeaocTaBreHns
MYHULMNANbHOM YCNyrn Ha MHAOPMaLUMOHHbLIX cTeHaax, EauHom noprtane, PecnybnukaHckom
nopTane, ouynanbHOM canTe MyHULMNANbLHOMO panoHa;

oKasaHve MoOMOLLM MHBanNuAam B NpeoforieHMn 6apbepoB, MELLAOLNX NOSTYYEHUIO UMK
yCrnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHNA OOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNanbHOW yCnyru;

3) oTcyTcTBME ODOCHOBAHHBLIX Xanob Ha HapyleHUs agMUHUCTPATMBHOIO perfiaMmeHTa,
coBepLueHHble paboTHnkamn OpraHa;

4) KONMYEeCTBO B3aMMOAENCTBUN 3asBUTENsS C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYnbTaunin):

B3anmogenctene 3asaBsutend ¢ pabotHukamm OpraHa wnm MOL| npu npepocTtaBneHumn
MYHUUMNANbHOW YCNyru OCyLeCcTBNAeTCA OAWH pa3 Npu npencTaBleHnun 3asBrieHUss Co BCeMU
Heob6XxoAMMbIMN JOKYMEHTaMu;

OOVMH pa3 B cCnyy4ae HeobXoOuUMOCTW MonyyvyeHus pesynbTata npeaocTaBrieHus
MyHuuunaneHoun ycnyrn B Oprade nnu MoL| B dhopme ak3emnnsapa 3neKTPOHHOIO JOKYMEHTa Ha
GymaxkHOM HocuTene.

MpoAomMKUTENBHOCTL OAHOIO B3aMMOLENCTBUA 3asiBUTENS C JOIMKHOCTHLIMU nLamun npu
npegocTaBNeHU MyHUUMNANbLHOW YCNyru He nNpeBbiwaeT 15 MUHYT.

3asaBuTenb BrpaBe OLEHUTb KadyeCTBO NpefoCTaBNeHUs MYyHUUMManbHOW YCrnyru c
NOMOLbLID  YCTPOUCTB  MNOABWXHOM  paguoTenedoHHOM  CBA3W, C  UCMNOSIb30BaHWEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOMCTB.
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2.15.3. VHpopmaumna o xoge npenoctaBrieHns MyHUUMNAnbHOW YCNyrn MoxeT ObiTb
nony4yeHa sasiButenem B IM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, ML,

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOM ycnyru ocyuwectensietcs B nwobom MOLL no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XuTenbCTBa WM MecTa pakTudeckoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkmn TaTtapcTtaH No aKkcTepputopuanbHOMY
npuHUMny.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnChe y4nTbiBaloLWmMe 0COOEHHOCTM NpeaoCTaBneHNs
MYHUUMNANbHOW YCNyru rno aKCTepputTopmnanbHOMY NpUHUMNY (B cryyae, ecriv MyHuumMnansHas
ycrnyra npefocTaBnsieTcs No 9KCTeppUTOpraribHOMY NPUHLMNY) 1 0COBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCnyru B 35IEKTPOHHOM cbopme

2.16.1. NMpwn npegocTaBneHNn MyHULMNANLHON YCyrn B 3NEKTPOHHOM hopMe 3asiBUTESTb
BrpaBe:

1) nonyuuTb uHdOpPMaLMO O MOopsSdKe W cpokax MpeaocTaBfeHns MyHULMNarbHON
ycnyru, pasmeLleHHyo Ha EgnHom nopTtane, PecnybnunkaHckom noptane;

2) nopaTtb 3asiBfeHWe O NpefoCTaBNeHUn MyHULUMNANbHOW YCNyrn N UHble OOKYMEHTHI,
HeobxoouMMble AN NPefoCTaBfeHUs MYyHUUMMANbHOW yCrnyr, B TOM 4YuUCrie OOKYMEHTbl U
MHOPMaUUIO, SNEKTPOHHbIE 06pa3bl KOTOPbLIX paHee BbIfM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 ctaTtbn 16 PegepansHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHnem PecnybnmnkaHckoro
nopTana;

3) nonyunTtb cCBeOeHUs O XOo4e BbINOMIHEHNA 3asiBNEHWA O nNpegocTaBreHnn
MYHUUMNANbHOW YCyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBrieHns MyHUUMNanbHON yCnyru;

5) nonyunTtb pesynbTaT NpefoCTaBfeHUs MyHuuMnansHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha peweHue n geuncteue (besgencteue) OpraHa, a Takke ero
AOIMKHOCTHBIX NUL, MYHULMNAnbHbIX CRyXalwmx nocpeactsoMm PecnybnvkaHckoro noprana,
noptana denepansHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecnevmBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHusa pelueHun n aencteui (6espencteus),
COBEpPLUEHHbIX MPU MpeaocTaBieHnn rocygapCTBEHHbIX M MYHUUMNANbHLIX YCRyr opraHamu,
npegoCcTaBNALWMMN roCygapCTBEHHbIE N MyHULMNANbHbIE YCIYrK, UX JOMKHOCTHBIMU NnuamMu,
rocygapCTBEHHbIMU U MyHULMNANBHBIMWU CRYXaLLUMMU.

2.16.2. ®dopmMmupoBaHue 3asiBfeHUs OCYLLEeCTBNSAeTCH MOCPenCTBOM  3arofiHEeHUs
3ANEeKTPOHHOM (popmbl  3aaBneHuMss Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AOMNOJTHUTENBbHOW Nogayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUA 3afBNEHUS W WHbIX [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaoCcTaBneHns yCnyru;

2) BO3MOXHOCTb 3arOSfIHEHUS HECKONbKUMU 3asBUTENSMU OLHOW 9NEKTPOHHON POPMbI
3asBrneHnsa npu obpalleHun 3a ycrnyramu, npegnoniaraloliMmm HanpasfieHMe COBMECTHOrO
3asiBlIeHNSA HECKOSTbKUMU 3aABUTENAMM;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene Konuu 3SNEeKTPOHHOM OpMbI
3asiBreHns;

4) coxpaHeHune paHee BBeAEHHbIX B ANIEKTPOHHYIO (hopMy 3asiBNEeHNst 3Ha4YeHUI B Nobon
MOMEHT MO >XenaHuK Nofb3oBaTens, B TOM 4uCfne npu BO3HUMKHOBEHMM OLIMOOK BBOAA U
BO3BpaTe 415 NOBTOPHOIo BBOAA 3HAYEHUN B NEKTPOHHYI (PopMy 3asBneHus;

5) 3anonHeHwe nomnen anNeKTpoOHHOW HOpPMbl 3asBNEeHUs OO0 Havana BBo4a CBedeHUN
3agBuTenieM C MCNosfib3oBaHMEM cCBedeHun, pasmelweHHblix B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4YacTW, Kacallwencs CcBeaeHun,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOEHTUMKaUNN N ayTeHTUmKauuu;
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6) BO3MOXHOCTb BEPHYTbCA Ha NoOON M3 3TAnNoOB 3anoOSIHEHUSA 3NEKTPOHHON (POPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHOPMaLNK;

7) BO3MOXHOCTb JOCTyna 3asiBUTENs K paHee NoJaHHbIM UM 3asiBfIEHUSM B TEYEHUE He
MeHee OJHOro roga, a Takke 4acTU4YHO CCPOPMUPOBAHHLIM 3aABMNEHNSIM - B TEYEHUE He MeHee 3
MecsiLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTensieTcs
nocpencteom PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBMTENIO NPeaoCcTaBnaeTcs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble Ans npuema
AaTy v Bpems B npefenax yCTaHOBEHHOro B MHOrOOYHKLNOHANbHOM LeHTpe rpaduka npuema.

3anuck Ha onpeereHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

Ana ocywecTBneHus npegsapuTensHOM 3anucu nocpeactsom PecnybnvkaHckoro
noprtana 3asiButesnito HeobxoamMMo ykasaTb 3anpalluvBaeMble CUCTEMOWN JaHHble, B TOM YuChe:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYTHI (MO XKeraHuK);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUS CBeOeHMW, KOTopble coobwun  3aaButesib  npu
npegBapuTEenbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEM Npu fIMYHOM Mpueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyn  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-NoAaTBepXaeHue. B cnyvae, ecnu 3aaButenb coobLWLNT agpec
3NEKTPOHHOM MOYTbI, HA YKa3aHHbIN aapec Takke HanpaBnseTcs MHopmaLums o NOATBEPXKAEHUN
npegBapuTenbHOM 3anncu C yKkasaHMeM aTbl, BpeMeHN 1 MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNibHOM 3anucu 3asBuTenb B 0b6s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHaa 3anncb aHHYNMPYeTCs B Crlydae ero HesiBKU no
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3agasuTensb B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpOMe
NPOXOXOEeHUs uaeHTUdUuKaumm n ayteHTudukaumm B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbIMK akTaMn Poccuickon Penepaunu, ykasaHus Lenm nppuemMa, a Takke npefocTaBneHus
cBedeHun, HeobxoguMMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOrO MHTEepBana, KoTopbin
Heob6xoauMo 3abpoHMpoBaTh AN npuema.

3. CocTag, nocnenoBaTeflbHOCTb M CPOKM BbIMOMHEHMSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHUS K NOPSAAKY UX BbINOMHEHMS, B TOM YNCIe 0COGEHHOCTU BbINONHEHUS
agMUHUCTPATMBHbIX NpoLUeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOSHEHMS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. OnucaHue nocneaoBaTenbHOCTM AeNCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCInyru

3.1.1. MNMpepocTaBnenne MyHMUMNaNbHOW YyCrnyrn BKAYaeT B cebs  cnegylowue
agMUHUCTPaTUBHbIE NPOLIEaYpbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpUHATNE N pacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeACcTaBNeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3arMpoCcOB B  OpraHbl, YyyacTByllwue B
npegocTaBneHnn MyHUUMNanbHON ycnyru;

4) nogrotoBka pesynbTata MyHUUMNansHOW yCnyru;

5) Bblgayva (HanpasfeHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENto
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3.2.1. OcHOBaHMEM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl SBRseTcs
obpalleHne 3asBUTENA No BONpocaMm, CBA3aHHbLIM C NpefoCTaBneHneM MyHULUNansHOW YCryru.

[OMKHOCTHBIM nmuom (paboTHukoMm), OTBETCTBEHHbLIM 3a BbINOSTHEHME
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npyn obpaweHun 3assutens B OpraH — cekpemapb McrnionHumesnbHO20 Komumema
Tumbaesckoeo cernbCcKo20 noceneHuss byuHcko2o MyHuuyunanbHo20 patoHa Pecnybnuku
TamapcmaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMUE).

3.2.2. BagButenb BnpaBe o0OpaTUTbCA 3a KOHCyNbTauuMen O nopsgke W cpokax
npegocTaBneHns MyHuumnansHom ycnyrm B MOL nnyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTHnk M®Ll koHcynbTMpyeT 3asBuTeEns, B TOM u4ucne no cocTtaBy, ¢opme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

3asBuTeNb MOXET NOMy4YnTb MHpOPMaLNIO O NopsaaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odomumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBAEMble HACTOSLLUM NMYHKTOM, BbIMNOMHSOTCA
B AeHb oOpalleHnsa 3asButens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NpoLeayp ABMASKTCA: KOHCYNbTauus no
coctaBy, opMe npeactaBnsemMon OOKYMEeHTauum v OpyruMm BOnpocam, HeobxoaumbiM NS
nonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.2.3. 3aaButenb Brnpase obpatutbca B OpraH no TenedoHy M 3NEeKTPOHHOM noyTte, a
TaKke NONyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, camte OpraHa O nopsigke w
Cpokax npefocTaBfeHUs MyHUUMnanbHOW Ycnyru, B TOM 4ucre no cocTtasy, ¢opme
npeacTaBnsemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yenyru.

[OMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WH(OpMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHMsiMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfaMmeHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOSLUM MYyHKTOM, BbIMNOMHSOTCA
B TeYeHne Tpex paboumx gHEN Co AHA NOCTYNNeHnst obpalleHus.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATMBHBIX Npoueayp SBMASKTCH: KOHCYNbTaunm no
coctaBy, opMe npeacrtaBnsaemMon OOKYMEHTauMm M OpyrMMm Bonpocam, HeobxoaumbiM Ons
Nony4YeHnss MyHUUUNanbLHOW YCryri.

3.3. MNpuHATME N pacCMOTPEHNE KOMMNMEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENem

3.3.1. lNpuem oOKyMEHTOB ANd npeaocTaBneHnsa MyHiumnansHon yenyrm yepes MoL, nnm
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. Basasutenb (npeactasButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfNeHn MyHULMNANbHOW YCryrm U npeactaBngeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLENO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHMsIM, yKazaHHbIM B NyHKTE 2.5
aAMWUHUCTPATUBHOIO perfiameHTa;

3anorHAeT 3neKTPOoHHY0 hopmy 3assereHns B AIC MoL;

npu NpeaocTaBneHnUn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYLEeCTBASET CKaHMpPOBaHWE npencTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHne n3 AUIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANNCaAHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AVUIC M®L| gokymeHTbl, nNpeacTaBneHHble B 3NeKTPOHHOM dopMe unm
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;
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BO3BpaLlaeT NOANMCAHHOE 3asBIEHNEe N OpuUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyeme JOKYMEHTOB.

AOMUHUCTPATMBHbIE NPOLEaYpPbI, yCTaHaBNMBAEMble HACTOSLLUM NMYHKTOM, BbIMNOMHSOTCA
B AeHb obpalleHns 3asButens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX MNpoueayp SBNATCA: rOTOBOE K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHunk M®LL HanpaBnaeT nakeT AOKYMEHTOB, NPUHATLIX OT 3asBuTens B OpraH
B 3N1EKTPOHHON hopMe (B COCTaBe NakeTOB AMEKTPOHHbLIX Aef) B Te4eHne 0AHOoro paboyero aHa
CO AHs1 obpalleHuns 3asBuTens B CTPYKTypHoe noapasgeneHne MoLL.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUMBHBIX Mpoueayp SABMASATCA: 3asBrieHne U
nakeT [OOKYMEHTOB (3NEeKTPOHHOe [eno), HarnpasneHHble B OpraH, nocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLEeNCTBUS.

3.3.2. NMprnem JoKyMEHTOB AN NpeaocTaBrieHnss MyHUUUNAanbHOM YCNYyrn B 351IEKTPOHHOM
dopme 4epes PecnybnmkaHckuin nopTan.

3.3.2.1. 3agButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegywowne aencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIIEHWs, BKIHOYaKOLWY cBefeHus, Heobxoammble u
oba3aTenbHble ANg NpefoCTaBneHnss MyHUUUNAanNsHOW YCryru;

NpuKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe Mnn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K hbopme 3neKkTpoHHOro 3asBneHns (npu HeobxoammocTu);

noaTeepxgaeT akT O03HaKOMIEHWA W cornacusi € YCnoBuUSMM W NOPSLKOM
NpedocTaBNeHns  MyHULMNAnbHOW  yCryrm B 3MEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHuns);

noaTeepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anoSfIHEHHOE 3NIeKTPOHHOE 3asiBNieHne (HaXMMaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBNeHne noanucbiBaeTca B COOTBETCTBMM C TpeboBaHNAMK nyHKTa 2.5.3
afiMUHUCTPATUBHOIO perfiameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-Normyeckasi npoesepka chopmMmMpoBaHHOIO 3asiBIEHNS OCYLLIECTBISIETCA Nocne
3aronHeHns 3asBUTENEM KaXaoro U3 nonen anekTpoHHou popmbl 3aserieHus. [Npu BbigBNeHUN
HEKOPPEKTHO 3amn0SIHEHHOrO NMOMA ANEKTPOHHOM (POPMbI 3asBEHUS 3asBUTENb YBEAOMMSETCS O
XapakTepe BbISBMEHHOW OLMOKM 1 NOpsiAKe ee yCTpaHeHMs NOCPeaACTBOM MHAOPMALMOHHOMO
COOb6LLEHNA HENOCPEACTBEHHO B ANIEKTPOHHOM hOpMeE 3asiBIIEHUS.

AOMUHUCTPATMBHbIE NpoLEeaypPbl, yCTaHAaBNUBAEMble HACTOSLUM MYHKTOM, BbIMNOMHSOTCA
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHBIX Npouenyp SBMASAOTCA: 3fEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Ha4yana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTyNfeHne 3asiBNEeHUs U  WHbIX [OOKYMEHTOB, HeobXxoauMbiX Ans  npeaocTaBneHus
MYHULIMNANbHON YCNYyru.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
afMWUHUCTPATUBHOW npoueaypbl  SABNSAETCA cekpemapb VlcrionnHumesibHo20 KomMumema
Tumbaesckoeo cenbCcko20 noceneHuss byuHckoz2o MyHuyunanbHoO20 patioHa Pecnybnuku
TamapcmaH (fanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPYEM JOKYMEHTOB):

3.3.3.2. lomkHOCTHOE n1L0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, B Criyyae obpalleHus
3asBuTens c 3aasreHvem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBMAMBAET JIMYHOCTb 3a8BUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NoJaroLero A0KYMEHTbI;
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NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHMSIM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfiamMeHTa, nNPOBEPKY COOTBETCTBUSA NpPeACTaBfIEHHbIX [JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexawiee oopmieHMe KONUn SOKYMEHTOB, OTCYyTCTBUE B
AOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OrOBOPEHHLIX UCNPAaBIIEHNIA);

3anorHAeT 3MNeKTPOHHYI POpMYy 3asiBfieHUS B aBTOMAaTU3MPOBaHHOW MH(OPMaLMOHHON
cucTeme, npegHasHa4vYeHHoOM Ans oka3aHus rocy4apCTBEHHbIX U MyHULMNASbHbIX YCAYT;

npy nNpefocTaBneHnn [OKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HOCWUTENE, OCYLLUECTBMSET CKaHMpOBaHME NpeacTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaet 3asBMTENO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHoOE 3asBrieHNE;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHyo ang
OKa3aHUs roCygapCTBEHHbIX W MyHMUMNANbHBIX YCNYr AOOKYMEHTbl, MNPeACTaBliEHHbIE B
3MEKTPOHHOM (bOpMeE UM 3NEKTPOHHbIe 0bpasbl OTCKAHMPOBAHHBLIX OOKYMEHTOB, hopmMupyeT
3MEKTPOHHOE A€eno;

BO3BpaLLaeT NognucaHHoe 3asBrneHne 1 opurmHansl ByMaXKHbIX JOKYMEHTOB 3adBUTENIO;

BblAaeT 3asBUTESO PacnunUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, YBELOMIISET 3asBUTENS O HanNU4Mm nNpensTcTBUA AN
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C O6bACHEHMEM coLepXXaHUS BbISIBSIEHHbIX
OCHOBaHWin Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpMeM LOKYMEHTOB, NOCIe NoCTynreHns
AOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asBfEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKMATypon Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4YuCre MPUNIOXEHHbIE 3asiBUTENeM
AOKYMEHTbI B 31IEKTPOHHOM (hopMeE M 3MEKTPOHHbIE 06pa3bl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBuUn  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpeactesoM obpalieHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeacrasfeHbl
9MEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUNEHHOMW KBanuuuMpOBaAHHOM 3NEKTPOHHOM
noanuncLHo).

Mpn Hannunnm OCHOBaHWW, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
perrnameHTa, NogrotTaBnMBaeT NPOEKT peLlleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOBXOANMbIX
Ans NpefocTaBneHnss MyHUUMnanbHOM YCIyri.

B cnyyae, ecnu B pesynbTaTe nNpoBEpKU YCUNEHHOM KBannuUUMpoOBaHHOW 3NEKTPOHHOW
noanucy BuISIBNEHO HECOBNIOAEHNE YCNOBUN €€ AENCTBUTENBHOCTUN, MPOEKT peLleHnst 06 oTkase
AOJDKEH cofepaTb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-D3, koTopble NOCAYXUnu
OCHOBaHMEM A1151 €70 NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEODXOAMMBbIX ANa NpeaoCTaBeHns
MYHULUMNANbHON YCNyru, C ykazaHnem NpuynH oTkasa (B criydyae, eCnm OCHOBaHUA Ans OTKasa B
npuemMe AOKYMEHTOB, HEOOXo4MMBbIX ANS NPeaoCcTaBneHns MyHULMNanbLHON yCnyru, CBsi3aHbl C
HapyLWEeHMEM YCTaHOBIIEHHbLIX TPeOOBaAHUM K TakKMM OOKYMEHTaM, OCHOBaHWUSA ANl OTKasa B
npueMe [OOKYMEHTOB [OSKHbl cogepxaTtb WHOoOpMauui O HaMMEHOBaHUM [JOKYMEHTOB
(MHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEPHble U (MNn)
NpoTUBOpeYnBbIE CBeAEHUsl, O(OPMIIEHbl C HapyLlEHWEM YCTaHOBMIEHHbLIX TpeboBaHun),
HanpaBfseTCA Ha corfnacoBaHMe B YCTaHOBMEHHOM MOpsiake MocpeAcTBOM CUCTEMbI
3MEKTPOHHOro AOKyMeHTOobopoTa.

CornacoBaHue npoekTa pelleHns o6 oTkase B NpMeme OOKYMEHTOB, HEOOXoauMbIX And
npefocTaBneHnss MyHUUMNAanbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npesycMOTpPeHHOM
NYHKTOM 3.5.3 aAMWHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcyTCcTBMS OCHOBaHWU AN OTKa3a B Npueme AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, AOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM
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AOKYMEHTOB, B Te4YeHne ogHoro paboyero AHA CO OHA MOCTYNNEeHUsa 3asBreHus, HanpasnseT
3aABUTENIO, YKasaHHbIM B 3asiBNEHUN crnocobom, yBeJoMMEHWe O MOCTYNNEeHUN 3asaBreHus,
cogepxallee BXOAALWNA PerncTpaumMoHHbI HOMep 3asiBrieHUs, OaTty MonyyYeHus 3asiBrieHus,
nepeyeHb HavMeHoBaHUW PaurnoB, MpeAcTaBrieHHbIX K HEMY [OOKYMEHTOB, AaTy nosyvyeHus
pesynbTarta MyHUUUNAanbHOW YCryri.

3.3.3.4. WUcnonHeHne npouenyp, yKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO pernamMeHTa, Npu Hann4inmm TeXHNYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTMYECKOM peXxume C UCNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALMOHHOM
cUCTeMbl, NpegHa3Ha4YeHHON AN OKasaHUA rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCIYT.

3.3.3.5.  AOMuHuCTpaTMBHbIE  Mpouenypbl, YycTaHaBnvMBaemble  MyHKToMm  3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYeHWe OoOHOoro paboyero OHA CO OHA
NOCTYNMeHns 3asaBNeHns Ha pacCMOTpeHMe.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX Mpouenyp SBASKTCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIEKT JOKYMEHTOB UMW NMPOEKT pelleHns o6 oTkase B NpMeMe AOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns MyHUUMNanbHOM yCryri.

3.4. HanpaBsneHve mexBegoMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCnyru

3.4.1. OcHoBaHMEM Hayana BbIMOMHEHNA agMUWHUCTPATMBHOW Npoueaypbl sBNsieTcs
nonyyeHne [OOSMKHOCTHbIM — NUUOM  (pabOTHMKOM), YMOMHOMOYEHHbIM Ha  BbINOMIHEHNE
aAMWUHUCTPaTUBHOW Npoueaypbl, OT LOMKHOCTHOrO nmua (paboTHMKa), OTBETCTBEHHOIO 3a NPUEM
AOKYMEHTOB, MPUHATLIX OT 3asBUTENSA JOKYMEHTOB.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, ABNAeTcss pykosodumesnb WMcrnonHumernbHo20 Komumema
Tumbaesckoeo cenbCcKo20 nocerieHuss byuHckoz2o MyHuyunanbHoO20 patoHa Pecnybnuku
TamapcmaH (ganee - [OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a HanpaBlieHNE MEXBEAOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfeHWe MEXBEOAOMCTBEHHbIX
3anpocoB, (opMupyeT W HanpaeBnseT B 9NEKTPOHHOM dopMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOLEWCTBUS  (NPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMKM criocobammn) 3anpocbl O NpenoCTaBfieHMM OOKYMEHTOB U CBELEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOALUM MYHKTOM, BbIMNOMHSOTCA
B AE€Hb NPUHATUS 3asBNEHNSA Ha PpacCMOTpPEHMe.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHbLIX NPOLEAYp SBNSIOTCA: HaNpaBrieHHbIE B
opraHbl Bnactu n (unv) nogBeaoOMCTBEHHbIE OpraHam BracTu opraHm3aumm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHWM 3anpoCoB, NOCTYNUBLLMX Yepes
cucTemy MEeXBeLOMCTBEHHOIO 3NEKTPOHHOrO B3aMMOENCTBUS, npeaocTaBnAlT
3anpalwumBaemMble LOKYMEHTbl (MHpopmauuio) unm HanpaenswT yBegomMneHns o6 oTCcyTcTBum
AOKYMeHTa 1 (Unu) nHpopmaLmm, HeobxoauMbIX NS NPegocTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE NPOLEaYpPbl, yCTaHAaBNMBAEMbIE HACTOSALLMM MYHKTOM, BbINOJTHAKTCS
B TeYEeHWe NATU OHEW CO [HA MNOCTYNNeHUs MeXBEAOMCTBEHHOrO 3anpoca B OpraH wunu
opraHusaumio, npegocTaBnaWwme AOKYMEHT N MHAPOPMaLNIO, ECNIN UHbIE CPOKU MOATOTOBKA U
HanpaBneHMs OTBEeTa Ha MEXBELOMCTBEHHbLIN 3anpoc He YCTaHOBMEHbl heaepanbHbIMM
3akoHamMmn, npaBoBbiMM akTamu [lpaButenbctBa Poccunckon degepaumm M NPUHATBIMU B
COOTBETCTBUMN C dpeaeparibHbIMU 3aKOHaMW HOPMAaTMBHbIMU NPaBOBbIMK akTamu Pecnybnuku
TartapcTaH.

Pesynbtatamn BbINOMHEHNS agMUHUCTPATMBHBLIX Npoueayp SBASKOTCA: LOKYMEHThI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHULMNaneHoM ycnyrn, nnbo ysegomneHme
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpasrfeHue
MEXBELOMCTBEHHbIX 3anNpoCoB.



18

3.4.4. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeAOMCTBEHHbIX
3anpocosB:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOMO
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeAeHUs), HeobxoamMmble Ans NpeoCcTaBNeHns MyHUUUnansHom
ycnyrm, nnbo ysegomneHne o6 oTkase npy OTCyTCTBUM JOKYMEHTa 1 (unu) nHcdopmaumm;

NpyY HanMyYnMm OCHOBaHWW, MPEeAyCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, NOAroTaBNMBaET NPOEKT peLLeHnsa 06 oTkase B NpMeMe JOKYMEHTOB, HEODXOANMbIX
ANSa NnpeaocTaBneHnsa MyHULMNAIbHOW YCyru.

MpoekT peweHnst 06 oTkase B Nnpueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBNeHNs
MYHULUMMNANbHOW YCNyru, ¢ ykasaHneMm npudmH otkasa (B criydyae, ecrnvm OCHOBaHWsS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyleHeM YCTaHOBIIEHHbIX TpeboBaHWUM K TakMM OOKYMEeHTaM, OCHOBaHWA ANd OTkas3a B
npueme AOKYMEHTOB [OSMDKHblI codepXaTb WHGOpMaumio O HaMMEHOBaHMM [OOKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble HE MpeAcTaBrneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
npoTMBOpEeYMBLIE CBEAEHUS, OCOPMMEHbl C HapyLEHMEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTcs Ha corfnacoBaHMe B YCTAHOBSIEHHOM nopsake MOCPeACTBOM  CUCTEMbI
9NEKTPOHHOIo JOKYMEHTO06opoTa.

CornacoBaHune npoekTa peleHus o6 oTkase B NpueMe OOKYMEHTOB, HEOOXo4MMbIX AN
npeaocTaBneHns MyHUUUNANbHOW YCNyru, OCYLLEeCTBASiETCS B nopsake, npegyCMOTPEHHOM
nyHKTOM 3.5.3 agMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE NPOLEaYpPbl, yCTaHAaBNMBAEMblE HACTOALLUM MYHKTOM, BbIMOSHSAOTCA
B A€Hb NOJTyYeHUs CBeOEeHUN N0 MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble onst NPegoCTaBNeHNs MyHUUMNANbHOW YCNyrn, NPOEKT pelleHnsa o6
OoTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NPeaoCTaBNeHUss MyHULMNAnbHOM YCIyriu.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
pernamMeHTa, npyv HanuMyYnm TEXHUYEeCKOM BO3MOXXHOCTU OCYLLECTBNSIETCA B aBTOMATUYECKOM
pexmme C  UCMNOMb3OBaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN okasaHWsl rocyAapCTBEHHbLIX U MyHULMNAmNbHBIX YCAyr, B TOM 4YuCre C
MOMEHTa perncTpauun 3asaBreHMss B COOTBETCTBUM C MNyHKTOM 2.13 agMUMHUCTPaTMBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMIHEHNS aAMUHUCTPATUBHBIX Mpoueayp, yKasaHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx gHEN.

3.5. MNoaroToBka pesynbTata MyHUUMNANbHOW YCryrm

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
NOCTynNfeHne OT AOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HarnpasfieHNe MeXBeOOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHWn), HeobXxoauMmbIX ANna MNpefocTaBfeHus MyHULMNarbHOW
ycnyru.

HOSMKHOCTHBIM NIMLIOM, OTBETCTBEHHbBIM 3@ BbINOSTHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
aBNgeTca cekpemapb McrionHumernbHo20 Komumema Tumbaescko20 CefibCKO20 10CesIeHUs
byuHckoz20 mMyHuyunanbHo20 patioHa Pecnybnuku TamapcmaH (ganee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3dyfibTaTa npeaocTaBneHnsa MyHUUMNAanbHOM yCryrn).

3.5.2. [JomKHOCTHOe nnLo, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTata npegoctaBneHns
MYHULUUNANbHOW YCRYru:

paccMmatpmBaeT  C(POPMMPOBAHHLIM  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ans
npegocTaBfeHnss MyHUUMNanNsHOW YCIyru;

Nnpu BbISIBIEHWM OCHOBaHWW OANA OTKasa B MNpefocTaBneHun MYyHUUMNArbHOW YCIyru,
yKa3saHHbIX B NyHKTE 2.8.2 agMUHUCTPATUBHOIO pernaMmeHTa, NoaroTaBfMBaeT NPOEKT peLleHnsd
06 oTkase B NpefoCTaBeHnn MyHULMNANbHOW YCIyru;

B Cry4yae OTCYTCTBMS OCHOBaHWW NS OTKa3a B NpeJoCTaBlieHNn MyHULMNANbHOW YCIyru,
npegyCMOTPEHHbIX NYHKTOM 2.8.2 afMUHUCTPATUBHOIO pernamMeHTa, no utoram pacCMOTpPeHUs
AOKYMEHTOB, HeobXxoanMbIX ANA NpeaocTaBfeHns MyHUUMNanbHOW YCnyru, nogrotaBnuBaeT
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NPOoeKT pe3yrbTaTa npefocTaBfeHnUss MyHUUUNAanbHOM YCIyrn B COOTBETCTBUN C NOAMYHKTOM 1
nyHkrta 2.3.1 agMUHUCTPATMBHOIO pernameHTa;

HanpasnseT NOArOTOBMEHHbIN MPOEKT pesynbTaTa MnpeaocTaBreHns MyHULMNarbHON
yCryrm Ha corfnacoBaHve B YCTaHOBIIEHHOM Mnopsiake NOCpeAcTBOM CUCTEMbl 3NEKTPOHHOro
AOKymeHToobopoTa.

AOMWHUCTPaTMBHBIE NpoLeaypbl, yCTaHaBMMBaeMble HaCTOALUM NMYHKTOM, BbINONHAKTCA
B TeYeHne AByx paboumx aHewn.

PesynbTtatamu BbINONHEHUA agMUHUCTPATUBHbIX NpoLeayp ABNAKTCA: MPOEKT peLleHns
06 oTKase B NpeaoCTaBNEHNN MyHULMNANbHOW YCYrn, NPOEKT peLleHnsi O Bblaaye paspeLleHuns
Ha BCTynneHue B 6pak HecoBepLUEeHHONETHUM, AOCTUrLMM Bo3pacTta 16 ner.

3.5.3. CornacoBaHne u1 noanucaHve npoekTa pesynbTata npegocTaBrneHns
MyHUUMMNANbHOW YyCrnyrn (ganee — NpoOeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTesnem
CTPYKTYpPHOro noapasfgeneHuns, oTBETCTBEHHOro 3a MOArOoTOBKY pesyrnbTaTa MyHUMUMNAnsHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

lMogroToBneHHble MNPOEKTbl AOKYMEHTOB, MMeELWMEe 3aMedvyaHus, BO3BpalLaloTCsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pesynbTata MyHuuunansHow ycnyru. lNMocne
YyCTpaHeHUs1 3aMeYaHun NPOoeKTbl JOKYMEHTOB MOBTOPHO nepedarTcs LA COrfacoBaHus U
nognucaHuns.

PykoBogntens OpraHa npu pacCMOTPEHUMUM TMPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHOMO pernameHTa A0MKHOCTHbIMM Nuammn OpraHa B YacTu CPOKOB
BbIMOMHEHUS agMUHUCTPATUBHBIX Mpoueayp, WX nocnenoBaTenibHOCTU U NOSTHOThI, Hanu4yus
COrnacoBaHuUM YMONMHOMOYEHHbIX [OOSPKHOCTHbIX nuuy OpraHa B CUCTEME  9fEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbiSiBNeHUS HapyleHUWW B 4YacTW CPOKOB BbINOMHEHUS aaMUHUCTPATUBHbLIX
npoueayp, WX nocnegoBatenbHOCTM W NONHOTbI  PykoBogutens OpraHa wHUUuupyeT
npuBneyYeHne K oTBETCTBEHHOCTW ML, AONYCTUBLLUX HAPYLUEHUS, B COOTBETCTBUN C MYHKTOM 4.3
aAMUWHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B TeYeHue ByxX paboyunx gHen.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNATCA: pelweHne o6
oTKase B npuveme AOKYMEHTOB HeOobXOAMMbIX Ons NpefoCcTaBneHUus MyHUUMNanbHOW YCIyru,
peweHne 06 oOTkase B NpefoCTaBfEHMM MyHUUUNANbHOW YCMyrk, pelleHne O O Bblaade
paspeLleHns Ha BCTynneHne B Opak HeCoBEPLLUEHHONETHMM, JOCTUMLMM Bo3pacTa 16 ner.

3.5.4. NcnonHeHue npoueayp, ykasaHHbix B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernaMmeHTa, npyv HanmyMm TEXHUYECKOM BO3MOXHOCTWU OCYLLUECTBMSAETCA B aBTOMaTUYE€CKOM
pexuMme C  WCMNOSib30BaHMEM  aBTOMaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW ANns OKasaHUs rocyAapCTBEHHbIX U MyHULMUNANbHbLIX YCNYT.

MakcumarnbHbIA CPOK BbINOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B MyHKTe
3.5. agMMHUCTPaTMBHOIO pernamMmeHTa, CocTaBnseT YeTbipe pabounx gHs.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOW ycryri

3.6.1. OcHoBaHMEM Hayana BbINOMHEHNA agMUHUCTPATMBHOW npoueaypbl sBNseTcs
NnoslyYyeHMe [OOSMKHOCTHBbIM JIMUOM, OTBETCTBEHHbIM 33 BbINOMIHEHME AAMWUHUCTPATUBHOWN
npoueaypbl, JOKYMEHTa, NOATBEPXKAAOLLEro NpeaocTaBneHne MyHULMNansHOM yCryriu.

[OMKHOCTHBIM NNLIOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM NpoLEeaypbl,
ABNAeTCA cekpemapb McronHumernbHo20 Komumema TumbaescKkoe2o CefibCKO20 [10CesIeHUs
byuHckoe2o MyHuyunanbHo20 patioHa Pecnybnuku TamapcmaH (ganee - OOMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [JormkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT permctpauuMio U BHECEHWE CBeAeHWA O pesynbTaTe npefoCcTaBreHus
MYHUUMNANbHOMW YCRyrM B NOACUCTEMY BeOeHMs [LOKYMeHTauum aBTOMaTM3MPOBaHHOM
WHPOPMALNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKas3aHWA rocyJapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;



20

n3sellaeT 3asBuTens (ero npeactaButensi) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTaTte NpefocTaBneHus MyHUUMNanbHOW YCyrn n 0 BO3MOXHOCTW MOMy4YeHus pesyrnbTaTa
npegocTasneHnsa myHuumnansHon ycnyrn B OpraHe nnv 8 MOLL.

WcnonHeHve npoueadyp nNpu HanuUymm TEXHUYECKOM BO3MOXHOCTM OCYLLEeCTBNSeTCs B
aBTOMaTU4YECKOM pexXumMe C UCMOoNb30BaHNWEM aBTOMATU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOW AN OKas3aHMs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTPAaTMBHbIE Npoueaypbl, yCTaHaBNMBaEMble HACTOALLUM MYHKTOM, BbIMOMHSAOTCH
B TeyeHne oaHoro paboyero AHSA CO AHS MOANMUCAHUS LOKYMEHTa, SBNSAIOLEroca pesynbTaTtoM
npefocTaBneHns MyHUUMNanbHOW YCIyru, YNofHOMOYEHHbIM OOIDKHOCTHbIM nuuoM OpraHa
(OpraHowm).

PesynbTatamu BbINONHEHUA agMUHUCTPATUMBHBLIX Npoueayp SABMNSATCA: pa3MeLleHue
cBefleHMn O pesynbTaTe NpPedoCTaBNEeHNs MyHUUMMNANbHOW YCrnyrm B WH(OPMaLNOHHbIX
cucTemax, Wu3BelleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npefocTaBneHns
MYHULMNANbHON YCNyru n cnocobax ero nonyyeHums.

3.6.3. lNMopsgok Bblgaun (HanpasBreHus) pesynbTaTa NpefocTaBleHns MyHUUMNanbHON
yCnyru:

3.6.3.1. lpun obpalleHnn 3aaBuUTENs 3a pesynbTatoM MyHuuunanbHown ycnyrm B MOL,
paboTHMk MOLl BbligaeT 3asBuTENO pe3ynbTaT MyHUUMNAaNbHOM ycnyrn B dhopMe aKk3emnnsapa
3NEeKTPOHHOro AOKyMeHTa Ha 6ymaxHoMm Hocutene. [lo TpeboBaHuo 3asBUTENs BMeCTe C
9K3eMMNNAPOM OfEKTPOHHOIO [JOKyMeHTa Ha OymaxHOM HocuTene emy npefoctaBrisieTcs
3K3eMNNAp AMEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIM HOCUTENb MHopmaunn
NN HanpasneHnsa aK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW nodte B agpec
3aasutend. lNpy 3anncn Ha CbeMHbI HOCUTENb UHOPMaLUKN MU HaNpaBreHun 3K3emnnsapa
9NEKTPOHHOIo JOKYMEHTA, Ha OCHOBE KOTOPOrO COCTaBfEH 3K3EMMASP SNEKTPOHHOIO AOKYMEHTA
Ha OymaxHOM HocuTene, MO SMEKTPOHHOW MoYTe WOEHTUYHOCTb Takoro 3K3emnnspa
9NEKTPOHHOIrO [AOKYMEHTA 3K3eMNMAPY 3NEeKTPOHHOro AOKYMeHTa Ha OymMaxHOM HocuTtene
3aBepseTcA YMNONMHOMOY€EHHbIM COTPYAHUKOM c NCNonbL30BaHNEM yCUNEeHHOW
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMUHUCTPaTUBHbIE NpoLeaypbl, ycTaHaBNUMBaeMble HACTOALMM MYHKTOM, BbIMNOMHSAOTCA
B Nopsake o4epeaHoCTU, B AeHb NPUObLITUSA 3asBUTENS B CPOKU, YCTAHOBMEHHbIE pernameHTom
paboTbl MOLY.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbBIX Npoueayp ABNATCA: oukcaumsa dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunanbHon ycnyrm B AVIC ML, pesynbTtar
npefocTaBneHns MyHULMNanbHOW YyCryri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lpn obpawieHun 3asBuUTENSA 3a pe3ynbTaToOM MyHUUMMNANbHOW YCNyrn 4yepes
PecnybnukaHckuin noptan 3asBMTENO B NWUYHbIA KabuvHeT aBToMaTU4ecKku HanpaBnseTcs
3NEeKTPOHHbLIN 06pa3 AOKYMEHTa, ABNSAIOLWEroca pesynbTaToM NpegoCcTaBeHns MyHMLmMNanbHON
ycryri,  NognucaHHbii  YCUINEHHOW  KBanuUUUMPOBAHHOW  3MEKTPOHHOW  MOAMNUCHIO
YMOMHOMOY€EHHOro JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPAaTUBHbIE NpoLeaypbl, yCTaHaBNMBAEMble HACTOALLUM MYyHKTOM, BbIMOMHSOTCSA
B [OeHb noanucaHus OOKyMeHTa, MOATBepXaawlero npegocraeneHne (otkas B
npeaocTaBneHnn) MyHUUMNanbHON YCryru, YNOMHOMOYEHHbIM AOMKHOCTHbIM nuuoM OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUA aAMUMHUCTPATMBHBIX Mpouedyp SABMSATCA: HarnpasneHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHCcKoro noprtana 3asiBUTEN0 AOKYMEHTa,
noaTsepxgarollero npeaocTaBneHne MyHUUMMNanbHOW ycnyru (B TOM 4ucrne oOTkas B
npegocTaBneHnn MyHUUMNanbHON yCnyrn).

3.6.3.3. lNpwn obpalleHumn 3aaBuTENS 3a pe3ynbTaTtoM MyHuuunanbHow ycrnyrn B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblavy (HanpaBneHue) AOKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTaT MyHuuMnanbHon ycnyrn. [lo TpebGoBaHMIO 3asBUTENA BMECTE C 9IK3EeMMMsipoM
SNEKTPOHHOro [JOKyMeHTa Ha 6ymaxHOM HocuTene emy npeaocTaBnseTcs 9K3emnnsp
9NEKTPOHHOro [AOKYMEHTa MyTeM ero 3anucu Ha CbeMHbI HOCUTEeNb WHGOpMauuuM unu
HanpaBrieHnsa 3K3eMnnsApa ANeKTPOHHOIO JOKYMEHTa MO 31IEKTPOHHOM NoYTe B afipec 3asBUTENS.
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AOMWHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
OCYLLIECTBNAOTCA B NOpPsiAKE o4YepefHOCTU, B AeHb NpuUbLITUA 3adBUTENs B COOTBETCTBUM C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATUBHbLIX Npoueayp SABNATCA: dukcaunsa dakra
BblAayn pesynbTata MNpegocTaBneHns MyHUUMnanbHOW YCnyrm B aBTOMaTU3UPOBAHHOW
WHOPMaLUMOHHON  cucTeme, npefHasHadeHHOM [N OKasaHuUs  roCyJapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOGHapyXeHUs TEXHW4YECKOM OWUnOKNM B AOKYMEHTe, SBNAlLeMcs
pes3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3assuTtens HanpasnsaeT B OpraH:

3asBrieHne o6 mcnpaBrieHun TexHndyeckon owmnbku (npunoxeHune Ne 5 k HacTosiwemy
aAMWHUCTPATUBHOMY pErfiameHTy);

AOKYMEHT, BblOAHHbIA 3asBUTENI0 Kak pe3ynbTaT MyHUMUMNANbHOW YCnyrn, B KOTOPOM
COOEPXUTCS TEXHMYECKasi OLLIMOKa;

AOKYMEHTbI, UMEKLME OPUONYECKYI0 CuUny, CBUAETENbCTBYKOLWME O  HanmMyuu
TEXHUYECKON OLLINOKMN.

3asBneHune 06 ncnpaeBneHnm TEXHNYECKOM OLLINOKN B CBEAEHUSX, YKa3aHHbIX B JOKYMEHTE,
ABMAOLWEMCS pe3ynbTaTOM MyHULMNAnNbHOM yCnyr, nogaeTtca 3asasmutenemM (ynosIHOMOYEHHbIM
npeacraButTenem) NoYToBbIM OTNPaBAEHMEM (B TOM YMCNE C UCMONb30BaHNEM 3EKTPOHHOM
no4tbl), 6o 4Yepes PecnybnukaHckuin noptan nnu MOLL.

3.7.2. [JOMKHOCTHOE NNL0, OTBETCTBEHHOE 32 NPMEM AOKYMEHTOB, OCYLLECTBSET NpUem
3asBneHnsa 06 ncnpaBneHnn TEXHNYECKON OLUNMOKKN, pErMCcCTpUpyeT 3asBneHne ¢ NPUIoXeHHbIMK
AOKYMEeHTaMu 1 nepeaaeT Ux JOSMKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

AOMUHUCTpaTMBHLIE NpOoLEeaypbl, yCTaHaBNMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOSHAKOTCS
B TeueHne ogHoro paboyero gHsA ¢ AaTbl permctTpauumn 3asBneHus.

Pesynbtatamy BbINOMHEHUSA agMUHUCTPATMBHBLIX MpoUeayp SABMAATCA: MPUHATOE W
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfieHHOe Ha pPacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOoTKy JOKYMEHTOB.

3.7.3. [Io/mKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 00paboTKy QOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpPaBfeHWA B [LOKYMEHT, ABMAOWWMACA pe3ynbTaToMm
npeaocTaBneHns MyHUUMNAnbHOM YCRyrn, OCYLLUECTBMASEeT npoueaypbl, NpenyCMOTPEHHble
NyHKTOM 3.5 agMWHUCTPATMBHOIO perfiaMmeHTa, 1 BblAaeT UCNPAaBIEHHbIA JOKYMEHT 3asiBUTENMIO
(ynonHOMO4YEeHHOMY MpeacTaBuTEN) JNUYHO NOA POCMUCb C  M3bATUEM Yy 3asiBUTENS
(ynonHOMOYEHHOro MpeacTaBuTENs) OpurMHana [[OKYMeHTa, B  KOTOPOM  COOEPXMUTCS
TexHu4eckas owwmnbka, wWnM HanpaeBnsieT B aApec 3asiBUTensl MOYTOBbIM OTNPaBlEHNEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEHUS AOKYMEHTa npu
npegocTtasneHnn B OpraH opurmHana 4OKyMeHTa, B KOTOPOM COLAEPXKMUTCS TeXHMYecKas oLmbka.

AOMUHUCTpaTMBHLIE NPOLEaypbl, yCTaHaBNMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOSHAKOTCS
B TeyeHue AByx paboumx gHen nocne obHapy>XeHUs TEXHUYECKOW OLLUMOKW MnW NOfyvYeHust oT
nboro 3aMHTEPECOBAHHOIO NMLA 3asBNeHUs O AOMNYyLEHHON OwmnokKe.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNSIOTCA: BblAaHHbINA
(HanpaBneHHbIN) 3aABUTENO JOKYMEHT.

4. [MopsiaoK 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsLHOW yCnyru

4.1. MopsiAoK OCYLLECTBIEHUS TEKYLLIErO KOHTPONS 3a COOGNoAEHNEM N UCTIONTHEHNEM
OTBETCTBEHHbLIMM JOMKHOCTHBIMM NULAMW NOMNOXEHNA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX NPABOBbLIX AKTOB, YCTaHaBNMBaOLWMX TPEOOBaHNA K NPegoCTaBMNEHMIO

MYHULMMANBbHON YCNYrn, a Takke NPUHATUEM MU PELLEHMUN

KoHTponb 3a NOMHOTON 1 KAYECTBOM NpeaoCTaBneHnst MyHMUMNanbHON YyCnyri BKoYaeT
B cebsl BbIiBNEHWE M YCTpaHEeHWe HapylleHU npaB 3asBUTENen, NpoBedeHMEe MPOBEpPOK
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cobntogeHnsa npoueayp NpeaocTaBneHna MyHUUMNANbHOW YCyrM, NOLrOTOBKY pPELUEHU Ha
aencteus (6esgencrame) JOMKHOCTHBIX NUL, OpraHa MECTHOIO camMoyrnpaBfeHns.

dopmamn KOHTpoONA 3a cobniogeHMemM WCNOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka U1 cornacoBaHWe MNPOEKTOB [AOKYMEHTOB NO  NpefocTaBfieHuto
MYHULMMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobrioaeHus
npoueayp npeaocTaBfieHUs MyHUUMNANbLHOW YCyr.

B uenax TekyLiero KOHTPOns UCMONb3YTCH CBEAEHWS, UMEIOLLMECH B 3NeKTPOHHON 6ase
AaHHbIX, Cy>XebHasn KoppecnoHAEHLMS, YCTHasA U NMCbMEHHAsa MHpOpMaLUa OOSPKHOCTHBIX NUL,
OCYLLECTBMALWMX  BbINOMIHEHNWE  aAMUHUCTPATMBHbIX  Mpoueadyp,  KypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocywecTBrneHna KOHTPONs 3a COoBepLUeHWeM OENCTBUA Mpu npeaocTtaBfieHnn
MYHUUMNANbHOMW  YCNyrM W MPUHATMM  peLleHUn  pPyKoBOAUTEN  opraHa  MeCTHOro
camoynpasneHns NpeacTaBnsoTCsa CNpaBkn O pesynbTaTtax NpeaocTaBneHns MyHULUNAaNbHON
ycnyru.

O cny4asx M nNpuYMHax HapyLleHWst CPOKOB, MOCNeAoBaTeNlbHOCTM WU coaepXKaHus
aZlMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUua HeMeaneHHO MHAOPMUPYIOT PYKOBOANUTESS
opraHa, NpeaoCcTaBnALLIEro MyHULUUNANBHYIO YCNYTY, a Takke NpeanpUHUMaloT CPOYHbIE Mepbl
No YCTPaAHEHUIO HapyLUEHWUNA.

TekyWwmn KOHTPONb 3a cobnogeHMeM nocrnenoBaTenlbHOCTU OEWCTBUIA, OnpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO MNpPegoCTaBNEeHUD  MyHUUMNAnbHOW  YCIyru,
OCYLLIeCTBMNSAETCA  3aMecTUTenemM pykoBOAUTENS oOpraHa MeCTHOro  camoyrnpaBfieHus,
OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl MO NPeAoCTaBfIEHUIO MYHULMMANbHOW YCIyrn,
HayanbHUKOM OTAena, OCYLWECTBNAOWEro opraHusauuio paboTbl Mo NpeaocTaBrneHuto
MYHUUMNANbHOW YCAyrn.

lMepeyeHb AOMKHOCTHLIX MWL, OCYLLECTBIAKLWNX TEKYLUUN KOHTPOSb, yCTaHaBNNMBaeTCA
NOSIOXKEHNAMM O CTPYKTYPHbIX noApasfeneHnax opraHa MeCTHOro camoyrnpasfeHna wu
AOIMKHOCTHBLIMU perfaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
N KayecTBa NpeaocTaBneHnst MyHUUMNanbHOW YCryr, B TOM Yucrie Nopsiaok 1 oopMbl
KOHTPOIIS 3@ MOMHOTON M KAa4YeCTBOM NpefoCcTaBNeHNs1 MyHULMNAbHOM YCryru

4.2.1. KoHTponb 3a NONHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCrnyru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctaune) OpraHa, a Takke ux
OOJDKHOCTHbIX UL, MyHULMNAMbHBIX CRYyXaLlnX.

4.2.2. B uenax ocywecTBreHNsa KOHTPOSIS 3a NOSTHOTOM U Ka4eCTBOM NpeaoCcTaBeHns
MYHUUMNANbHOW YCNyru npoBOAATCS NIlaHOBbIE U BHENaHOBbIE NpoBepku. [1opaaok u
NepuoanYHOCTb OCYLLLECTBEHUS NIAHOBbLIX MPOBEPOK yCTaHaBNMBaETCs nnaHoMm paboTol
OpraHa. Npn npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NPeOCTaBMEHNEM
MYHULMMNANbHON yCcnyru (KOMMNEKCHbIE NPOBEPKM), UM OTAENbHbIV BONPOC, CBA3AHHbLIN C
npegocTaBneHnemM MyHULMNansHom ycnyru (Tematudeckmne nposepku). Nposepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHOW arnobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criydyae nosnyyeHns
Xanob 3aasuTenen Ha gencteua (6esgenctane) OpraHa, a Takke X JOIMKHOCTHbIX N,
MYHMLUMNANbHbIX CAY>KaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0GQOPMIIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbIsIBIIEHHbIE HEQOCTATKM N NPEeASIOKEHNSA MO UX YCTPaHEHUIO.
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4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX ML, OpraHa, NpeoCcTaBnaoLwero MyHMumnanbHyo
yCcnyry, 3a peleHus n genctena (6esgencrame), npyuHMMaemble (OCyLLeCTBNAEMbIE) MU B
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCryrn

Mo pesynbTaTam MNpOBEAEHHbLIX MPOBEPOK B Criydyae BbISBMEHUS HapyLleHWA npas
3aaBUTENEN BUHOBHbIE NULA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOoM Poccunckon degepaumn.

PykoBoanTtenb opraHa MECTHOMO CamMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPEHUe 3asBreHUN.

PykoBoantenb (3amMecTuTenb pPyKOBOAMTENS) CTPYKTYPHOro noapasferneHns opraHa
MECTHOro CaMoynpaBfieHNUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexawiee BbINOSIHEHNME aOMUHUCTPATMBHbLIX [OEWCTBUN, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perflaMeHTa.

[OMKHOCTHbIE NULA W WHble MyHUUMNAnbHbIE CryXalue 3a peLleHuss n OencTsus
(6e3penctBue), npmHUMaemMble (OCyLLECTBNSEMbIE) B XO4E NPeaoCTaBneHns MyHUUMNanbHOM
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOA4ATENBCTBOM MOPSIAKE.

4.4. lMonoxeHus, xapakTepuayroLine TpeboBaHus K NOPSAKY N hopMam KOHTPOrs 3a
npenocTaBneHMEM MyHULUMNANbHOW YCAyrk, B TOM YMCIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npeaocTaBneHMEM MyHUUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
o0beaVHEHUN W OpraHu3aunn, OCYLLECTBNAETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MecTHOro caMmoynpaBfeHus Npy NPeaoCTaBNEHNN MYHULMNANbLHOW YCAYrn, NOMyYeHns
NOMTHOW, akTyanbHOW 1 OCTOBEPHON NHGOPMaLIMK O NopsALKe NpeaoCcTaBIeHNA MyHULMNANbHON
ycryrm u BO3MOXHOCTU JocyfnebHoro paccMoTpeHus obpaweHun (kanob) B npouecce
npegocTaBneHnsa MyHULUMNANnbHOW yCrnyru.

5. [locyaebHbin (BHeCyaebHbIN) nopsaaok obxanoBaHusa peleHui u genctemmn (6es3genctaus)
opraHa, NpeaoCTaBNALLEro MyHULMNANBHYO YCyry, MHOrOQYHKLMOHANbHOIO LIEHTPa
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr, OpraHn3auuni, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke Ux OMKHOCTHbIX Nnl,
MYHMUMNANbHbIX CAYXaLunX, paboTHMKOB

5.1. 3aaBuTEenM UMEKT NpaBo Ha obxanoBaHue B OOCYAeOHOM nopsaake peLleHuin U
aencteuin (6e3gencTeuns) opraHa, NpegocTaBnsoWero MyHULMNAanbHY yCnyry, A0SMKHOCTHOIO
nvua opraHa, NpeaocTaBSAOWEro MyHUUMNANbHYK YCAyry, MYHULMNANbHOIO CryXallero,
PYKOBOAUTENS OpraHa, NpeAoCTaBnsoWero MyHUUMNanbHy ycnyry, MHOro(yHKUMOHaN6HOro
LUeHTpa, paboTHUKA MHOrOYHKLMOHANBHOIO LeHTpa, opraHn3aumi, npeaycMoTPEHHbIX YacTbHo
1.1 cTtatbu 16 ®PepgepanbHoro 3akoHa Ne 210-$3, a Takke Ux paboOTHUKOB.

3asButenb MoXxeT 06paTUTLCA € Kanobon, B TOM YACIEe B CAeayLnX cry4vasx:

1) HapyLeHne cpoka permctpaumm 3anpoca o NpeaocTaBeHU MyHULMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 denepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHMs MyHUuunanbHon ycnyriu. B ykaszaHHoM crnydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM peLleHun n gencteuin (6espencrteums)
MHOMO(YHKLMOHANbHOro LeHTpa, paboTHUKa MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, eCnun Ha MHOrO(PYHKUMOHAMNbHbIN LIEHTP, pelleHnsa n aencteus (6esgencrane) KOToporo
obXxanytTcs, BO3noxeHa (PyHKUMS MO NpedoCTaBreHnlo COOTBETCTBYIOLWMX MyHUUUNANbHBbIX
ycnyr B nonHom obbeme B nopsake, onpedeneHHoM yactbio 1.3 ctatbn 16 PegepanbHOro
3akoHa Ne 210-P3;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMM NMOO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBrieHne UM OCyLLEeCTBIIEHNE KOTOPbIX HE NPeagyCMOTPEHO HOPMAaTUMBHBIMU
npaBoBbIMK akTamun Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMU akTamu Pecnybnvkm
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TaTtapcTaH, MyHUUMNANbHbIMA MNPABOBbLIMW aKTaMu ANfs NPeAoCTaBfeHUss MyHUMUMNAnbHON
ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, nNpeaoCcTaBfeHMe KOTOpPbIX MpegyCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccuinckon Pepepaumn, HOPMATUBHbIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUMUMNanbHbIMU NPaBOBbIMU akTamMu Ansi NpeaoCTaBreHuns
MYHULMNANbHOW YyCNyru, y 3asaBUTens;

5) oTka3 B npegoCTaBfeHWM MyHUUMNAnbHOM YCryru, €Ccnv OCHOBaHUSA OTka3a He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM  akTamu Poccuiickon Pepepaumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW NpPaBoOBbIMK akTaMun Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMW NPaBOBbIMU
aktamu. B ykazaHHoM criyvae gocyanebHoe (BHecyaebHoe) obxanoBaHune 3asBuTeNeM peLLeHni
n OencTeumn (6e3pencTBus) MHOTrOgYHKLMOHANbHOMO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOrO LieHTpa BO3MOXHO B Crlyvyae, eCnv Ha MHOro(yHKLNOHaNbHbIA LEHTP,
peweHns u pgencteus (6e3gencTBme) KOToporo obxanyktTcsl, BO3NOXeHa QYHKUMS Mo
NpeaoCTaBnNeHno COOTBETCTBYHOLUMX MYHUUUMNAMbHbLIX YCNyr B MOMHOM ob6beme B Mopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuve C 3aaBUTENS NpU NpegocTaBNeHMn MyHULMNAanbLHOW yCnyru nnaTtbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoOBbiIMM  akTamm  Poccunckon  depepaumn,
HOpMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, NpedoCTaBnALLEro MyHAUMNAanbHYK YCRyry, AOMKHOCTHOro nuua
opraHa, npefoCTaBnslWeEro MyHUUUNANbHYO YCryry, MHOIMO(YHKUMOHANbHOro LEeHTpa,
paboTHMKa MHOroyHKUMOHANBHOIMO LEHTpa, OpraHv3auun, npegyCMOTPEHHbIX 4acTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B NCNPaBEHUN OOMYLLEHHbIX
MMKU OMevaTok M OWMBOK B BblAaHHbIX B pe3ynbTate NpeaoCTaBneHns MyHULMNansHoON ycnyru
AOKyMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOMO CPOKa TakMxX UcrnpasneHnin. B ykazaHHOM criyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBuUTENEM pelueHun u gencteumn (6es3nencrens)
MHOTFOYHKLUMOHANbHOro LeHTpa, paboTHUKa MHOrOMYHKUMOHANbHOrO LEeHTpa BO3MOXHO B
crny4ae, eCcnu Ha MHOTO(PYHKUMOHAamNbHbLIN LIEHTP, peLleHnsa u aencteus (besgencrane) KOToporo
oOXxanytTcs, BO3noxeHa (PYHKLMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYHULUUNANbHbIX
ycnyr B nofHoM obbeme B nopsigke, onpegeneHHoM yactbio 1.3 ctatbm 16 degepanbHOro
3akoHa Ne 210-$3;

8) HapyLueHuWe cpoka Unu Nopsiaka Bblaaum JOKYMEHTOB No pe3ynbTaTam NpeaocTaBneHus
MYHULMNANbHON YCNYTK;

9) npuocTaHOBMEHWe npefoCTaBneHnMs MyHUUUNANbHOW YCAyrn, €CnM OCHOBaHWUS
NPUOCTaHOBIEHNS HE NPeayCMOTPEeHbI eaeparibHbIMN 3aKOHAMU Y NPUHATLIMU B COOTBETCTBUU
C HAMW MHbIMW HOPMaTUBHLIMW NPaBOBbIMKU akTamu Poccuiickon ®egepauumn, 3aKkoHamMn 1 MHbIMU
HOpPMaTUBHbIMWU NpPaBOBbIMM akTamu Pecnybnukn TaTtapcTtaH, MyHUUunanbHbIMW NPaBOBbIMU
aktamu. B ykazaHHoM cniyvae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asaBUTENEM peLLEHUN
n AencTenm (6esgencTausA) MHOrO(YHKLMOHAaNbHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHAMbHOrO LeHTPa BO3MOXHO B Cry4yae, eCnmv Ha MHOTO(YHKLMOHANbHbIA LEHTP,
peweHns u agencteus (6e3gencTBMe) KOTOpOro o6XanylTcsl, BO3NoOXeHa (yHKUMS Mo
NpeaoCTaBnNeHN0 COOTBETCTBYHOLLUMX MYHUUUNAMbHBIX YCIyr B MOMHOM oObeMe B mopsiake,
onpegeneHHoM YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPELOCTaBNEHUN MyHULMNANBLHOW YCyrn JOKYMEHTOB
unu unHopMaumm, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npeaocTaBreHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaoCTaBNeHUN MyHULMNANbHOW YCRyrn, 3a UCKAOYEHUEM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHoro 3akoHa Ne 210-03. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3adABUTENEM peELUeHUn W
Aencteun (6e3nencTenst) MHOFOMYHKUMOHANbHOIO LeHTpa, paboTHMKa MHOTOMYHKLMOHANbHOro
LUeHTpa BO3MOXHO B Cfydae, ecriv Ha MHOrogyHKUWNOHAsbHbIA LIEHTP, peLleHns U OenCTBUS
(6e3pencTBne) KOTOPOro OOXanykTCs, BO3NOXeHa QYHKUMS NO  NpegoCTaBfeHuto
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COOTBETCTBYHOLUNX MYHULMNAMBHbIX YCAYr B NONIHOM 06bemMe B nopsake, onpeaeneHHOM YacTbio
1.3 cTtatbu 16 dPegepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaetca B NMCbMEHHOW hopMe Ha ByMaXHOM HocuTerne, B 3MEeKTPOHHOWN
dopme B opraH, nNpegocTaBnsaloWwmnit MyHULMNASbHY YCryry, MHOTOQYHKUMOHASbHbLIM LEeHTP
nmbo B COOTBETCTBYHOLUMAN OpraH rocygapCTBEHHOW BMacTv, SBASIOWWACA YyypeauTenem
MHOrO(YHKLMOHaNbHOro LeHTpa (ganee - yypeauTternb MHOrOMYHKLMOHANbHOMO LUeHTpa), a
TaKkke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna wn gencteus  (6es3genctevMe)  pykoBOAUTENSA  OpraHa,
NpeaoCcTaBnAOLWEro MyHUUUNANbHYO YyCnyry, NogakTcs B BbIWECTOAWMN opraH (npu ero
Hanu4um) nNMbo B criydae ero OTCyTCTBUA pacCMaTpuBalOTCA HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, nNpeaoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelleHus M Oenctsus
(6e3pencTtBne) paboTHMKA MHOrOYHKLMOHANbBHOIO LEHTpa MNoAalTCs PYyKOBOAMTEMNIO 3TOrO
MHOroyHKUMOHaneHoro ueHtpa. >Xanobbl Ha peweHns u geuncteua (besgencreue)
MHOTrOYHKLMOHANbHOro LieHTpa NogatTcs yuypeamTento MHOrOMYHKLUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULY, YNOSIHOMOYEHHOMY HOPMAaTMBHBIM MpPaBoOBbIM akToM Pecnybnuvku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrTeme) pabOTHMKOB OpraHuM3auuin,
npegycMOTpeHHbIX 4YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-03, nogatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLmm.

XKanoba Ha peweHns un pgeuncteua (besgenctene) opraHa, npenocTaBnAlOLWEro
MYHULUMNANbHYKO YCIyry, AOSPKHOCTHOrO Nuua opraHa, npefoCTaBnsiowero MyHuMUMnanbHYyH
YyCnyry,  MyHUMUMNANbHOIO  Criy)kallero, pykoBoauTENs  opraHa, nNpefoCcTaBnsitoLero
MYHULUMNANbHYO YCryry, MOXeT OblTb HanpasfieHa no noyTe, 4Yepe3 MHOrO(YHKLMOHAIbHbIV
LEHTp, C UCMnonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHEeT»,
odunumnanbHOro cavta opraHa, NpefoCTaBnaLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, MHPOPMaLMOHHOW cucTeMbl JocyaedbHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3aasutens. XKanoba Ha pelueHus n gencTeuns
(6e3pencTBne) MHOroyHKLMOHANbLHOIO LeHTpa, paboTHMKa MHOroyHKLMOHANBHOIO LiEHTpa
MOXeT OblITb  HanpaBneHa NO  NOYTe, C  WUCMNONb30BaHMEM  UH(OPMALNOHHO-
TENEeKOMMYHUKaUMOHHOM ceTn «WMHTepHeT», oduumnanbHOro camta MHOroyHKUMOHANbHOMo
ueHTpa, EanHoro noptana nunbo PecnybnukaHckoro noprtana, WHAOPMaUWOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU NNMYHOM NpuemMe 3asBuUTens.
YKanoba Ha pelueHnsa n genctena (besgenctene) opraHnsaumnim, NpegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no no4yte, C WUCMONb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUWMOHHOW ceTu «/HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpUemMe 3asaBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANBHYIO YCNYry, OOMMKHOCTHOrO
nvua opraHa, NpeaoCTaBAaWEero MyHMUMnansHy yenyry, oo MyHUUMNanbHOro cryawlero,
MHOrOOYHKLMOHANbHOro LieHTpa, €ero pykoBoautens u (Mnv) paboTHUKa, opraHu3auuu,
npegycMOTPeEHHbIX YacTbio 1.1 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx pykosoguTtenen
n (Mnn) paboTHUKOB, peLleHns n aencTens (6esgencTamne) KOTopbix 0bxanyTcs;

2) bamunnuio, Nms, OTYECTBO (NOCNeAHee - MPU HaNMYUN), CBeAEHUS O MECTe XUTENbCTBa
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBuUTENda - IOPUONYECKOro Nuua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKTpOHHOW MOYTbl (NPU HanMyMn) U NOYTOBLIN aapec, Mo KOTOPbIM AOMMKEH ObiTb
HanpasreH OTBET 3asBUTENIO;

3) cBegeHnss 06 obxanyembix pelweHuax u gencteusax (6esgenctsunm) opraxa,
NpegocTaBnALLEro MyHUUUNANBHYIO YCNYry, AOMKHOCTHOMO NMua opraHa, npeaocTaBnsaoLLero
MYHULUMNANbHYO YCnyry, nnbo MyHMUMNansLHOro Cnyawero, MHOrO(OYHKLMOHANbHOMO LIEHTPA,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBAHUN KOTOPbLIX 3asiBUTENb HE COrfaceH C pelleHneM n gencTBnem
(bespencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNAnNbHYK ycnyry, AOMKHOCTHOrO nuvua
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opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnmbo MyHMUMNanbHOro Criyxatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LieHTpa, opraHu3auuu,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3agasutenem MoryT 6bITb NpeacTaBreHbl AOKYMEHTbI (Mpy Hanu4un), NOATBEpPXKAAOLWLME A0BOAbI
3aasutend, Nnbo nx Konuw.

5.4. MoctynuBas xanoba noanexuTt permctpauumn B CPOK He no3gHee paboyero AHS,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliasi B oOpraH, NpefoCTaBSOWMIA MyHUUMNANbHYIO YCIyry,
MHOIrO(YHKLNOHAMNBHbLIW LEHTP, Y4peanTesito MHOro(yHKUNMOHAaNbHOro LeHTpa, B opraHm3aumm,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-93, nmbo
BbILLECTOALWNN OpraH (Mpy ero Hanuuum), NoAsIEXNT PacCMOTPEHUIO B TeyeHue NATHaguatu
paboynx [HeW CcO [OHA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
nNpefoCTaBALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbHOrO LieHTpa, opraHu3auumn,
npegycMOTpeHHbIX 4YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Y 3asiBUTenst NMbo B cnpasneHnn JonyLeHHbIX onevyaTok 1 owmnboK nnu B cny4yae
obXxanoBaHUsA HapylleHWUs YCTAHOBMEHHOro CpOKa TaKMX WUCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHS ee perncTpaunu.

5.6. Mo pesynbTatam paccMOTPEHUNA >Kanobbl MNPUHUMAETCA OOHO W3 ChnegylLmnx
peLeHni;

1) »xanoba yaoBneTBopsieTcs, B TOM 4ucrie B (popMe OTMEHbl MPUHATOrO peLUeHus,
ncrnpasneHnsa OonyLWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaoctaBrieHns
MYHULUMMNANbHON yCnyrn AOKYMEHTax, BO3BpaTa 3asBUTENO0 LEHEXHbIX CPencTB, B3MMaHue
KOTOpPbIX He npefyCMOTPEHO HOpPMAaTMBHbIMKM MpaBOBbIMW akTamn Poccuinckon depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNEeTBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee AOHA, cneyowlero 3a AHEM NPUHATUS peLUeHus], yKa3daHHOro B HaACTOALLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW DOPME U MO XeNnaHu 3aaBUTENdA B NIEKTPOHHOU dpopme
HanpaBfisieTCAa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PpacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien yaoBreTBOPEHUIO B OTBETE 3asBUTENIO
O pesynbTaTax paccMOTPeHUs xanobbl JaeTcs UHopMauusa O OEUCTBUAX, OCYLLECTBNSEMbIX
OpraHoMm, NpefoCTaBnAsOWUM MYHULMNANBbHYO YCyry, MHOrO(YHKLMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHomn Yactelo 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93, B
uensx HesamegnuTenbHOro  YCTPaAHEeHUS!  BbIABMEHHbIX  HapylweHWn npu  OKa3aHuu
MYHUUMNANbHOW YCAyrK, a Takke MPUHOCATCA W3BUHEHUS 3a [OCTaBfieHHble HeyaobcTtBa u
yKa3blBaeTCAd WHGopMauusa o AanbHeuWwunx AencTBudax, KOTopble HeobxoaMmo COBepLUnTb
3as1BUTENIO B LENsX NONyYeHUs MyHUUMNANbHOW YCIyru.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiwien yaoBNeTBOPEHMIO B OTBeETe
3asBUTENO0 O pesynbTaTax pacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYMHAX NPUHATOrO peLleHus, a Takke nHgopmauusa o nopsgke obxanoBaHMs MPUHATOrO
peLleHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4e WNU NO pe3ynbTaTaM pPacCMOTPEHUST XKanobbl
NPU3HaKoB cOoCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS UM MPECTYNMAeHna OOMMKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMSAMM MO PACCMOTPEHUIO Xanob, HesamennuMTenbHO
HaNpaBnslT MMEILLMECH MaTepuarbl B opraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHVE
o}
oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHWVE
06 oTkase B NpefoCTaBfeHNM MyHULMNANBHOW YCyrn
Mo Bblaaye paspeLleHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, AOCTUILMM BO3pacTa

16 net
oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemblie
K Hemy [OOKYMEHTbl YNOSIHOMOYEHHbIM  OpPraHoM
NPUHATO peLueHune 06 oTKase B
no cnegylowmum
OCHOBaHUAM:
1.
2.

[ononHuTenbHas MHopmMaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBfieHNEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3 MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
XanoObl B YNONTHOMOYEHHbIV OpraH, a Takke B cCy1eGHOM Mopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



29

MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBnNeHNsa MyHMLMNANbHOW YCryru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLIMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE

06 oTkase B nNpMeme AOKYMEHTOB, HEOBXOAMMbIX AN NpeaoCTaBeHMS
MYHUUMNANbHOW YCyru rno Bblgaye paspeLleHnst Ha BCTynneHne B bpak
HecoBepLUEHHOSTIETHUM, JOCTUrMM Bo3pacTta 16 net

oT

Ne

PaccmoTpeB Balle 3aasneHue ot Ne N NpunaraemMole

K HeMy [OOKYMEHTbl YMNOJIHOMOY€HHbIM OpraHoMm

NMPUHATO pelleHve 06 oTkase B NpuemMe [OKYMEHTOB,

HeobxoanuMbIX AN

no cnegyrvownm

OCHOBaHUAM:
1.

2.

PasbsacHeHne npuynH oTkasa:
HononHutensHas nHpopmaums:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHUsi ykazaHHbIX HapyLLEHWA.

[aHHbI oTka3 MoxeT OblTb ob6xarnosaH B AocydebHOM mnopsiake NyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(moanmcb yNonMHOMOYEHHOTO
AOJMKHOCTHOrO Nuua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(dbamunus, nms, 0TYECTBO 3aABUTENS)
Agpec mecTa XuTenbcTBa un (Unn) agpec mecrta
npebbiBaHUSA
3aaBUTENS:

TenedoH 3aaBuTens
AQpec aneKTpOHHOWN NoYThl 3asBUTENS

3adBlieHune.

I'Ipou_ly paspelwnTb MHE OO0 OOCTUXEeHNA BO3pacCTa BOCEMHaAUATU NeT BCTYNUTb B 6pa|< crp.

NpoXuBatoLLMM(en)
Aarta poxaeHus
nacnopT BblaaH (koraa, kem)
no npu4ymHe
( )
(nara) (nognuceb) (®.1.0.)

Mpowy paspewnTb MHE BCTYNnTb B Bpak ¢ rp.
A0 OOCTMXKEeHMA UM (er) Bo3pacTa BoceMHagLuaTtu ner.
[aTta poxgeHus ,

npoxwusatowmmn(as)

nacnopT BblgaH (Korga, kem)
PekBnanTbl akToBOW 3anncu 0 poXxXaeHun:
Ne akToBOM 3anucu ,
[laTa Bblga4n akToOBOW 3anmcu ,
MecTo rocyaapCTBeHHOM perncTpaumm akToBOM 3anmcu 0 poXageHum
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Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBUTh:

D B NMYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCAyr
Pecnybnuku TaTapcras;

D B MHOTO(YHKLMOHANbHOM LIEHTPE NpefoCTaBMNeHUsi FOCYAAPCTBEHHBLIX U
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

D B OpeaHe.

(maTta) (noannceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHowm
yCnyrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HeCOBEpPLLEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

PykoBogutersnto
McnonHutensHOro komureTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TAaKoe peLLeHune:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HoOCUTENe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfieHME, OTHOCALLMECH K MOEW
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbl (KOnuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAATenbCTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBrieHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



