PECIYBJINKA TATAPCTAH

BEYVHCKUN TATAPCTAH PECITYBJTMKACHI
MYHMLlMHAﬂbe[VI PAMOH 2 A BYA MYHULIMATIb PANOHbI
NCIMONMHNTEJIbHBIN KOMUTET [ S e NCKE TUHYDBIJIE
CTAPOTUHYAIIMHCKOI'O VS g ABbIJT1 XXUPJTETE
CEJIbCKOI'O NOCENEHUNA Y BAWWKAPMA KOMAUTETHI
MOCTAHOBJIEHNE KAPAP
27 vronga 2022 Ne 20

06 yTBepxaeHn AOMUHMUCTPATMBHOIO pernameHTa
npeaocTaBneHns MyHMLMNanbHOM ycnyrn

no Bblgaye paspeLleHuns

Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM,
aocTturinm Bospacta 16 ner

B cooTtBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHmnsaumm
npegocTaBnNeHnsa rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» v lNopsgkom paspaboTkm u
yTBEPXAEHUS aAMUHUCTPATUBHBIX perfiamMeHToB MNpefoCTaBfeHns rocyaapcTBEHHbIX YCnyr
WUCMONHUTENbHBIMA ~ OpraHamMm  rocygapctBeHHonm  Bnactm  Pecnybnuknm  TaTapcTtaH,
yTBepXAeHHbIM noctaHoBrneHnem KabnHeta Munuctpos Pecnybnukm Tatapctan ot 02.11.2010
Ne 880 «O6 ytBepxaeHun [lopsgka pas3paboTkm W yTBEPXKAEHUA aaMUHUCTPATMBHbIX
pernamMeHToB nNpeaoCcTaBfieHUs1 FOCYAAPCTBEHHbIX YCNYr WCMOMHUTESTbHbIMKU  OpraHamMmu
rocygapcrtBeHHon Bnactm Pecnybnukn TatapcTaH M O BHECEHUM WU3MEHEHUN B OTAESNbHbIE
noctaHoBneHna KabuHeta MuHucTpoB Pecnybnuku TaTtapctaH», WCNoONHUTENbHbIA KOMUTET
CTapoTMHYanMHCKOro cenbCKoro noceneHms bynHckoro MyHuuunansHOro pamoHa

NOCTAHOBNAET:

1. YTBEepaMTh AOMUHUCTPATMBHBIA PerfiameHT npeaocTaBlieHNna MyHULMNAIbHOM YCyrn
no Bblgaye paspeLleHns Ha BCTynneHne B bpak HecoBepLLEHHONETHUM, JOCTUMLUMM Bo3pacTa 16
neT, COrnacHoO NPUIOXEHUIO.

2. HacTtosiwee nocTtaHOBMEeHWE BCTyMaeT B 3aKOHHYK Cury CO AHA oduumanbHOro
onybnukoBaHusa Ha OduumanbHOM nopTane npaBoBor MHGopmauum Pecnybnukmn TaTtapcTtaH no
agpecy http://pravo.tatarstan.ru/, a Takke nognexuT pasMmeLLeHnto Ha lNMopTane MyHUUMNanbHbIX
obpasoBaHun Pecnybnukn TatapctaH B WH(OPMALNOHHO-TENEKOMMYHUKALUOHHON CeTu
WHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTponb 3a NCNONMHEHNEM HACTOSILLLErO NOCTAaHOBIIEHUS OCTaBNA 3a COBON.

3amecTuTensb rnasbl
CTapoTUHYaNMHCKOro cerbCKoro noceneHus
ByuHckoro myHuuunaneHoro pavioHa PT MabangynnuH A.3.



MpunoxeHne

K nocTaHOBIEHU0 cnonHuTensHoro
komuteta CTapoTUHYaNMHCKOro
cerbCcKoro nocenennst bymHckoro
MyHuUMNansHoro panona PT

oT «27» nonga 2022 r. Ne 20

ALMVHNCTPATUBHLIW PerfiameHT
npegocTaBeHnsa MyHMLMNANbHOW YCyrn No Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOSTeTHUM, JOCTUrMM Bo3pacTta 16 net

1. O6Lwue nonoxeHms
1.1. TllpegMeT perynupoBaHusi agMMHUCTPATMBHOMO pernamMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernameHT npefocTaBieHnss MyHUUMnanbHOW YCIyru
(banee — agMMHUCTPATUBHLIN  perfnamMeHT) YycTaHaeBnMBaeT CTaHdapT W Nopsagok
npegocTaBneHns MyHUUMNanbHOW YCNyrM no BblAaye paspelleHus Ha BCTynneHue B 6Gpak
HecoBepLUEHHONETHUM, AOCTUrIMM Bo3pacTa 16 neT (ganee — MyHuyunanbHas ycnyra).

1.2. Kateropun 3aasutenen

1.2.1. Jlvuamn, MMeLWMMN NPaBo Ha MNOSTyYEHWE MYyHULMNANbHOW YCnyrn, SBNSATCA
HecoBepLLEHHONETHME rpaxaaHe, gocTurne Bo3pacta 16 net (oanee — 3asiBUTEnND).

1.2.2. C 3asBneHnemM BnpaBe obpaTtntbcs NpeacTtaBuTenb 3asaBuUTENs, JENCTBYOWMI Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSIOLLEro ero nosIHoMo4usi, NMMbo 3aKOHHbIN NpeacTaBUTENb
dunamyeckoro nuua (ganee — npeacTaBUTENb 3adBUTENS).

1.3. Mopsaok MHDOPMUPOBAHMS O NPeaoCTaBeHN MyHULMNANbHOW yCnyru

1.3.1. Hdhbopmaumsa o nopsgke npegoctaBrieHns MyHULUNanbHOW yCnyru pasmeLlaeTcs:

1) Ha MH(POPMALMOHHBIX CTEHAAX, COAEPXKALLNX BU3YarbHYO U TEKCTOBYIO MHGOPMaLNIO
O MYHUUUNANbHOW yCryre, pacnonoXeHHbIX B MOMeELEHUSX MHOMOQYHKLNOHANbHbIX LLEHTPOB
npegocTaBlieHNd rocygapCTBEHHbIX N MYHULMMANbHbIX YCIyr.

2) Ha odmumanbHOM canTe BbyuMHCKOro MyHMUMNANbLHOrO panoHa B MHAOPMAaLMOHHO-
TenekoOMMYHUKaLNOHHOM cetn «HTEepHeT» (unu 20p00CKO20 OKpyea)
(https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuvkn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNanbHblx ycnyr Pecnybnukun Tatapctad» (http://frgu.tatar.ru) (ganee - Peectp
rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCIyr).

1.3.2. KoHCcynbTupoBaHMe MO BonpocaM npefoCTaBfeHNd MyHMUMNANbHON yCnyru
OCyLLieCTBNAETCA:

1) B MHOrOYHKUMOHAsbHbIX UEeHTpax npeaoCTaBNeHns rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) 8 UcnonHumesnsHom Komumeme CmapomuHYariuHCKO20 CesflbCKo20 0ces1eHUs
byuHckoz20 myHuyunanbHo20 patioHa Pecriybnuku TamapcmaH (ganee — OpaaH):

npy YCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npy NMCbMEHHOM (B TOM 4ucrie B hopMe INEKTPOHHOro JOKyMeHTa) obpaleHun — Ha
OymMaXkHOM HocuTene no noyTe, B NIEKTPOHHON hopMe MO INEKTPOHHOM MoYTE.
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1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTane O nopsigke wm
Ccpokax npeaocTaBfieHUs MyHUUMNANbLHOW YCnyrn Ha OCHOBaHUM CBEAEHWUN, COAepXallnxcs B
PeecTpe rocyaapCTBEHHbIX U MyHMLMNANbHbIX YCyr, NpeaocTaBnseTcs 3assuTento 6ecnnaTtHo.

[ocTyn K nHpopmaumm o cpokax u nopsiake NpedocTaBfieHUs MyHUUMMNanbHON yCnyru
ocyulecTtBnsietca 6e3 BbIMOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHuin, B TOM uucrne 6e3
NCNOSIb30BaHNA NPOrpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeCcKue cpeacrtaa
3aaButens TpebyeT 3aknyeHnsa NMLEH3NOHHOMO UM MHOTO CornalleHns ¢ npaBsoobnagartenem
nporpammMmHoro obecneveHusi, npegycMaTpmBarolLero B3MMaHue Mnatbl, PerucTpaumio unm
aBTOpPM3aLMIO 3asiBUTENSA, U NpefoCcTaBleHne UM NepCcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuTENS NUYHO UNM MO TenedgoHy B COOTBETCTBUN C
nocTynMBLINM obpaLlleHneM npeaocTaBnseTcs MHpopmMmauns:

1) o MecTe HaxoXOeHUss MHOMOMYHKLMOHANbHOMO LeEeHTpa npefocTaBreHus
rocyaapCTBEHHbIX M MyHWuuMnanbHblx ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHbIe
TenedoHbl);

2) O nopsigke npefoctaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM MpeaocTaBnaeTcs MyHuuunanbHaa ycrnyra; o
HOPMaTUBHbIX MPaBOBbIX akTaX, Perynmpylowmx BONPOChl NPeaoCTaBeHNs MyHULMNAanbHON
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXOoOAUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npeaocTaBneHnm MyHULMNANbHON YCIyrn, O CpoKax npuemMa u perucrTpaunm 3asaBrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMaununm no Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

7) o nopsiake obxxanoBaHus AeNCTBUA Unn 6e3nencTBusa AOMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMY ObpalleHno COTPYAHUKN OTAEeNa, OTBETCTBEHHOIO 3a NpeoCTaBrneHne
MYHULMMAANbHON yCrnyrn, nogpobHO B MUCbMEHHOW (hbopMe pPasbsCHAKT 3asBUTEN0 NOpsLoK
npegocTaBneHns MyHUUMNANbHOM YCAYyrM W BOMPOCHl, YKa3aHHble B HACTOALWEM MNyHKTe
aAMWUHUCTPATMBHOIO perfameHTa, U B TedeHue Tpex paboymx AHEW Co AOHA perucTpaumm
obpalleHusa HanpaenaoT oTBeT 3asaBuTento. OTBEThI JAOTCA Ha s3blke obpaleHund. B cnyvae
HEBO3MOXHOCTM AaTb OTBET Ha fA3blke oObpalleHus UCMONb3YHTCS rOCyAapCTBEHHbIE A3bIKU
Pecnybnukn TaTapcraH.

1.3.5. WHpopmauma no Bonpocam npefocTaBfieHnUs  MYHUUMNANbHOW  YCryru
pasMellaeTcs Ha ouumManbHOM canTe MYHUUMNAnbHOrO panoHa (Usiu 20po0CKO20 OKpyaa) wn
Ha MHPOPMaLMOHHbIX CTeHAAax B nomelleHnax OpeaaHa ansa paboTbl C 3aaBUTENAMU.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAaX W Ha oduuManbHOM CcanTe MyHuMUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOM ceTu  «WHTepHeT», BKNYaeT cBedeHua o
MyHULMNAnNbHOW ycrnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO pernaMeHTa, WHJOPMaLMO O MeCTe HaxOoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBIEHUA Ha NpeaocTaBneHune
MYHULMNANbHOW YCRyru.

1.4. HopmaTuBHbIe NpaBOBbIE aKTbl, PerynupyoLume npegoctaBrneHne
MYHULMNANBHOW yCryru

1.4.1. lepeyeHb HOpPMATUBHbLIX MNPAaBOBbLIX aKTOB, PErynuUpyrLnX npegocraBneHve
MYHULMMNANbHOW YCnyru (C ykasaHMeM pekBU3MTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB U UCTOYHUKOB
ux odumuymaneHoro onybnukoBaHusi), pasmeweH Ha EpguHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHUUMNANbHbLIX YCNYT, HA ouUMaribHOM canTe MyHULUMNANbHOro panoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».

1.4.2. TekcT aAMUHUCTPATMBHOIO perfiamMeHTa B AEUCTBYKOLWEN pefakumv NoanexuT
pasmMeLlleHutio Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX M MyHULMNAIbHBLIX YCIyr, Ha
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oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNoNb3yemble B aAMUHUCTPATMBHOM perfnaMeHTe, U Ux onpeaeneHus

1.5.1. B agMUHUCTpPaATUBHOM perflameHTe WCMOoNb3yTCa crneaylwme TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LUeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMUMNAMNbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (opuc) MHOroOPyHKLMOHANbLHOIO LieHTpa NpeaoCTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO3[4aHHOEe B rOPOLCKOM (CenbCKoM) MOCENeHUUM MYHUUUNANbLHOro
panoHa unm B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 paBun
opraHusaumm AeaTenlbHOCTU MHOTrOYHKLIMOHASTbHbIX LEeHTpOoB npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHOBMeHMeM [paBuTtenscTea
Poccunckon ®epepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHusauuu AeaATenbHoOCTH MHOroyHKLMOHANbHbIX LEeHTpoB npepocTaBneHns
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCITYr»;

TexHu4eckass owmbka - owwubka (onucka, oneyaTka, rpamMmatMyeckas Wnu
apudpmeTndeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBSOWMM
MYHULMNANbHYO ycnyry, U npueeflasa K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHWUMNANbHOM YCNYrn), CBEAEHWAM B [AOKYMEHTax, Ha OCHOBaHUM KOTOpPbIX
BHOCWUNUCb CBEOEHUS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduKaumMm B UHpaACcTpyKType,
obecneunBarollen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMNOMb3yeMbIX AN NPefoCTaBNeHUs rocyaapCTBEHHbIX U MyHUUUNAnbHbIX YCRyr B
anekTpoHHon cdopme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMaLNOHHAs
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN YYaCTHUKOB WH(OPMAaLMOHHOMO
B3aMMOLENCTBNUA B CUCTEME uWOeHTUpUKauMm un ayTeHTUuKkaumm K  uMHpopmauumm,
cogepxalienca B rocygapCrBeHHbIX MHPOPMAUNOHHBIX CUCTEMAX U MHbIX MH(OPMaLMOHHBLIX
cucTemax;

MoL| - locypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOrogyHKUMOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapctaHy;

McnonkoMm — WUCMAOMHUTESbHBIN KOMUTET MYHULMNANbHOMO panoHa (Mnu ropoackoro
okpyra);

EIMP 3AI'C — EguHbIn rocygapCTBEHHbIN peeCcTp 3anncemn akToB rpagaHCKOro COCTOSIHUS,

ANC MoL - ABToMaTM3mMpoBaHHaa MHPOPMaLUMOHHAA cMcTeMa MHOTOYHKLNOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbIX 1 MyHULMNAnNbHbIX yenyr Pecnybnunkn TaTtapcTaH.

1.5.2. B agMuMHUCTpATUBHOM perfiameHTe o4 3asdBfeHneM O npeaocTaBieHnm
MyHUUMNanbHOW ycnyrn (ganee - 3adBfneHne) MNOHMMaeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCNyru, NogaHHbIA B COOTBETCTBUN C NYHKTOM 3 cTaTbh 2 ®efepanbHOro 3akoHa
oT 27 wionga 2010 roga Ne 210-®3 «O6 opraHu3aumm nNpeaocTaBrieHUst FOCYyAapCTBEHHbIX U
MyHUUMNanbHbIX Yyenyr» (ganee — ®eagepanbHbin 3akoH Ne 210-D3).

2. CtaHgapT npegocTaBneHus MyHUUMNanbHOW yCnyru
2.1. HanmeHoBaHMe MyHULMNANbLHOM yCryru

Bbligava paspelseHMsa Ha BCTynneHve B Opak HeCOBEPLUEHHOMNETHUM, AOCTUMLMM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOIO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTABNSAIOLIEro MyHULMNANbHY YCIyry
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UcnonHumenbHbIl komumem CmapomuHYaiuHCKO20 CeflbCKO20 nocesieHusi byuHcko20
MyHuyunanbHo20 patioHa Pecriybnuku TamapcmaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULUMNanbHOM YCnyru

2.3.1. Pe3ynbTatom npefocTaBneHnss MyHULMNanbHOM yCnyrn aBrseTcs:

1) pelleHre O BblAaye paspelleHnst Ha BCTynneHne B 6Gpak HECOBEPLLUEHHONETHUM,
pgocturiumm  Bospacta 16 net (npunoxenHme Ne 1 K HacToswemy agMUHUCTPATUBHOMY
perrnameHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuumnansHom yenyrm (npunoxexme Ne 2 K
HacTosLLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

3) pelweHne o6 oTkase B nNpuemMe OOKYMEHTOB, HeOOXoOouMMbIX Ons NpefocTaBreHus
MyHUUMnanbHon ycnyru (NnpunoxeHune Ne 3 k HacTosiILeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTaTt npegocTaBfieHns MyHUUUNAnbLHOM YCNyr HanpaBnsaeTca 3asBUTENo B
dopmMe  9NEKTPOHHOro  [OKYMEHTa, MOAMMCAHHOrO  YCUIIEHHOW  KBanmMuuMpOBaHHOW
3IEKTPOHHOM MOANUCHIO YMONIHOMOYEHHOIO AO0SMKHOCTHOro nuua OpeaHa (MMbo OpeaHa), B
cooTBeTCTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 aneKTpoHHOM
nognucny (panee — degepanbHbin 3akoH Ne 63-93) B nNuyHbIM kKabuHeT EgmHoro noptan. B
criyyae HanpaBneHus 3asiBNeHns nocpeactBoM PecnybnvkaHckoro nopTtana pesynbTaT
npegocTaBfeHnsa MyHMLMNanbHOW YyCyrn HanpaBnseTCs B NIMYHbIA KabuHeT PecnybnukaHcKkoro
noprana.

2.3.3. Mo BbIbOpYy 3asBuTEnsa pesynbTaT MNpeaocTaBneHUs MyHULMMNAnbHON YCyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa IMeKTPOHHOIO [OKYMEHTa,
pacne4ataHHoro Ha 6yMakHoM HocuTerne, 3aBePEHHOro NeYaTblo Y NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 JOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb Bripase NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMnanbsHOM yenyru
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYEeHMe Cpoka OEWCTBUSA pesyrbTaTa npefoCcTaBneHus
MYHULIMMNANbHON YCNYrW.

2.4. Cpok npegocTaBneHnst MyHUUMnanbHON ycnyru, B TOM YMCe C y4eTOM HeobxoamMmMocTu
obpalleHus B opraHu3auunn, y4acTsyoLme B NpegocTaBieHnm MyHUUMnanbHOM yCcryrm, Cpok
NPUOCTAHOBIEHUSI NPEaOCTaBNEeHNST MyHULMNANbHOW YCNyru B criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHoaaTenscTBoM Poccuinckon degepaumm, Cpok
Bbl4auun (HanpasneHns) AOKYMEHTOB, ABMNSAOLWMXCA pe3ynbTaToM NpeaocTaBeHns
MYHMLMMNANbLHOWN yCrnyru

2.4.1. MyHuumnaneHas ycnyra npegocrtasnsietcd B TedyeHne 10 pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe cpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, S$BSIOWErocd pesynbTaToM MpegocTaBreHns
MyHULUMNANbHON ycnyrm B popMe 9NeKTPOHHOro AOKYMEHTa, 3adaBUTEN0 OCYLLEeCTBNSAETCA B
AeHb 0(POpMMNEeHNsa 1 permcTpauumn pesynstaTta npegocTaBneHnss MyHULMNansHOM YCyru.

2.5. NcuepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUM C
3aKoHoAaTeNbHBIMU UM MHBIMW HOPMAaTUBHBIMY NPABOBbLIMY aKTamMu AN NPeA0CTaBNEHNS
MyHMUMNANbLHON YCNyrn, a Takke YCnyr, KOTopble SABNSTCA HE0OX0AMMbIMU U 06sI3aTENbHBIMU
ANsi NpefocTaBneHns MyHUUMNanbHbIX YCyr, noanexawmx npeacTaBneHunto 3asaBuTenem,
crnocobbl UX NONy4YeHUs 3asiBUTENEM, B TOM YUCIIE B 3NIEKTPOHHOW hopMe, NOPSAOK UX
npeacTaBneHuns

2.5.1. Ina nony4eHnss MyHULMNAnNbHOM YCNyrn 3asiBUTeNb NpeacTaBnsaeT cregyroLmne
AOKYMEHTbI:

1) AOKYMEHTbI, yOOCTOBEPSAOLLME NUYHOCTL BCTynarowmux B 6pak (He TpebyeTtca B cnyyae
obpalueHna nocpeactsom PecnybnukaHckoro noptana);
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2) AOKYMEHT, yOOCTOBEPSAIOLLMI NONTHOMOYNA NpeacTaBuTens 3assutens (He Tpebyetca B
cnyyae obpalleHnsa 3aKOHHOro NpeacTaBUTENS 3asaBUTENs);

3) 3asBrneHue:

B dopme [OoKymeHTa Ha 6ymaxHom Hocutene (npunoxeHme Ne 4 K HacTodawemy
agMUHUCTPaTUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anofnHaeTca nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHNIN B 3NEKTPOHHYO hOpMYy 3asaABnEHMsI), MOANMCAHHOE B COOTBETCTBUMN C TpeboBaHNAMMN
nyHkta 2.5.3 agMWHUCTPATMBHOIO  pernameHTa, npu  obpalleHun  nocpencTBOM
PecnybnukaHckoro noprana;

4) nNUCbMEHHOE corfacuve 3akoHHbIX npeacTaBuTenen nuy, BcTynawwmx B 6pak,
3aBepeHHOe B Nopsake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM O HOTapuarTe;

5) [OOKYMeHTbl, nogTeBepxgawwme ocobble 06CToATENbCTBA CHMXEHUSA BpadHoro
BO3pacTa (CnpaBka MeANLMHCKOW OpraHn3aumnm rocyaapCTBEHHOM U MyHULMNANBbHOW CUCTEMBI
3[paBoOOXpPaHEHMs O HanuMuum OGepeMeHHOCTM nMBO  [OOKYMEHTbl, MOATBepXxaaroLune
HenocpeaCTBEHHYH Yrpo3y XN3HU OOHOrO M3 NN, XenarwLmnx BCTynUTb B 6pak).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb NpeacTaBfieHbl (HanpaBeHbl)
3aaBUTENEM O4HMM M3 Cneayowmx cnocobos:

1) 4yepe3s MOL Ha OymMaxHbIX HOCUTENAX M B BUAE IMEKTPOHHbBIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3N1€KTPOHHON dOpME;

3) B OpraH n1M4HO Unmn nocpeacTBOM NMOYTOBOW CBA3U Ha BymaxkHOM HocuTerne. 3asaBreHne
N npunaraemMble JOKYMEHTbI, MPW HanpasneHnn NocpeacTBOM MOYTOBOM CBSI3W, 3aBEpPSAOTCS B
YyCTaHOBIEHHOM MOpPSIAKE.

2.5.3. 3asBneHue npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTON INEKTPOHHOM NOANMUCHIO 3asBUTENS.

[Ana nonyyeHus NpOCTOM SNEKTPOHHOM MNOAMNUCK 3asiBUTEND HeobxoaMmo NponTu
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

ONEKTPOHHbLIE AOKYMEHTbI (3M1EKTPOHHbIE 06pa3bl JOKYMEHTOB), YKa3aHHbIX B NOAMYHKTax
2, 4 nyHkta 2.5.1 agMUMHUCTPATMBHOIO  pernamMeHTa, 3aBepsitoTCA  YCUIIEHHOW
KBanMMUMPOBaHHOW MOAMUCHIO MWL, YNONIHOMOYEHHbIX Ha CO34aHWe W NoAnUCaHWe TaKuX
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbLIE OOKYMEHTbl (SNEKTPOHHble 06pasbl AOKYMEHTOB), MpunaraemMmble K
3asiBMeHNI0, B TOM YuCrie JOBEPEHHOCTU, HaNpaBnawTCcs B Buae dannos B opmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbanT.

KauectBO npenocTaBnsAeMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) A0JIPKHO NMNO3BONATHL B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3as9BUTENS:

1) npencrtaBneHMst AOKYMEHTOB W MHAOPMaUMM WU OCYLIECTBNEHUA LEeNCTBUN,
npeacTaBfieHne UM oCyLLEeCTBEHMNE KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbIMU NMPaBOBbIMU
akTamu, perynupylowmMMm  OTHOLUEHUSI, BO3HWUKaKLWMe B CBS3M C NpefoCcTaBlieHMeM
MYHULMNANbHON YCNYru;

2) oCyLlecTBNEeHUs AEeNCTBUI, B TOM YMCIe COrnacoBaHum, HeobxoaMMbIX Ans Nony4YeHus
MYHMLUMMNANbHON YCYrn N CBA3aHHbIX C 0bpalleHneM B MHblE rOCy4apCTBEHHbIE OpPraHbl, OpraHbl
MECTHOro camMoyrnpaBfieHUs, OpraHnu3auun, 3a WCKMYEHNEM MNOMyYeHUs yCryr U nonyvyeHus
AOKYMEHTOB U MHGOPMaLMK, NpeaoCTaBNaAeMblX B pe3yrbTaTe npefoCTaBneHus Takux ycnyr,
BKIMIOYEHHbIX B NEpeYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoouMbIX U 06593aTENbHBLIX YCNYT);

3) npencTtaBrneHns AOKYMEHTOB M MHGOpPMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanMCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HEOBXoanMbIX
ANA nNpefocTaBneHnMs MyHuuunanbHOW ycnyru, nnbo B nNpeaocTaBneHnn MyHULMNAnbHON
yCnyru, 3a UCKMYEeHeM crnegyowmx cnyyaes:



a) un3MeHeHne TpeboBaHMN  HOPMATMBHbIX MPaBOBbIX  AKTOB,  KacaroLUXCS
npefoCTaBfeHNs MyHULMNAnNbHOW YCNyr, Mocrie nepBoHayanbHOM MNogdayn 3asiBfieHnsa o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hannume ownboK B 3asABMEHMM O NpPenoCTaBfiEHMM MYHULUUNANbHOWM YCAyrn u
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM Nocne nepBoHavYanbHOro OoTkasa B NpMemMe LOKYMEHTOB,
HeoOXoauMbIX ON9 NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBfeHuun
MYHULMMNANbHON YCNYr U HE BKIMOYEHHbIX B NMPeACTaBMEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauun nocne
rnepBOHaYanbHOro OTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbix ANns npefocTaBreHus
MYHULUMNANbHOW ycnyru, nnbo B npeaocTaBfeHn MyHULMNAnbHON YCryru;

r) BbiiBNEHWE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (NpPU3HAKOB) OLWMBOYHOIO MU
NPOTUBONPaBHOro AencTBUA (6e30encTBms) AOMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMEME [AOKYMEHTOB, HeobxoauMmblXx ANs npefocTaBreHus
MYHUUMNANbHOW yCnyrn, nnbo B NnpeaocTaBneHn MyHULMNANbHOM YCIyrn, 0 YeM B MMCbMEHHOM
BMAE 3a Noanucblo pykoBoauTena OpraHa npu nepBoHavasnibHOM OTKa3e B NpMeMe AOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBfeHNs MyHUUMNanbHOW YCNyrn, yBeOOMMSAeTCs 3asiBUTEMb, a
TaKke NPUHOCATCSA N3BMHEHMSA 3a OOCTaBIEHHble HeYya00OCTBa;

4) npepocTaBneHuns Ha BymMmaxxHOM HocuTene AOKYMEHTOB U MH(pOpMaLNN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeCceHMe OTMETOK Ha
Takne AOKYMEHTbl MO0 UX U3bATME ABMSETCA HEeOOXOAMMbIM YCROBMEM NpenocTaBieHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrKM, W WHbIX ChnyyaeB, YCTaAHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUMN C HOPMATUBHbLIMU
NpaBoOBbIMU aKTaMu AN NPeAoCTaBNeHNs MyHULUMNANbHON YCNyrn, KOTOpble HAXOASTCS B
pacrnopsiKeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBneHnst 1
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BpaBe NpeAcTaBUTb, a Takke crocobbl X NONyYeHus
3as8BUTENSAMI, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHns Nbo opraHusauus, B
pacrnopsiKeHNN KOTOPbIX HAXOOSATCS AaHHbIe OOKYMEHTbI

2.6.1. MNony4atoTcsa B pamKax MeXXBe4JOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHoneHun otuoBctBa — EMP 3AIC;

3) cBegeHus O OenCTByHOLWEM nacnopTe rpaxgaHuHa Poccunckon ®epepauun — MB[
Poccuu;

4) cBeAeHUs U3 MHPOPMaLMOHHON CUCTEMBI HOTapuaTta O HoTapuanbHO 3aBepPEeHHOM
AoKkyMeHTe — defeparnbHas HoTapuanbHas nanara;

5) cBefeHus 06 ycTaHOBMNEHUM ONekn Hag pebeHKoM M3 pelleHust opraHa Oneku u
nonevnTenscTea — Mcrnonkow;

6) CBeEHUS O PErMcTpaLmMoOHHOM yyeTe Mo MECTY XUTenbCTBa U MeCTy npebbiBaHnA
— MBI Poccun.

2.6.2. 3asBuTenb BrpaBe nNpenoCTaBUTb [OOKYMEHTbl (CBeAEeHUs1), YyKa3aHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMWHUCTPATUBHOINO pernameHTa, B (PopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuuLMpOBaHHOW NOAMNUCHLI0 NUL, YNOMHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HecBOeBpPEMEHHOE MNpeAcTaBfieHME) YKas3aHHbIMU B MyHKTE
2.6.1 agMWHUCTPaATMBHOIO perfnaMmeHTa opraHamMmy rocygapCTBEHHOW BriacTu, oOpraHamu
MECTHOro camoyrnpaBneHusi, opraHnsauusaMm OOKYMEHTOB U CBeJEeHUM He MOXeT SABNATbCA
OCHOBaHWeM Ans OTKasa B NpefocTaBneHu MyHUUUnansHOM yCryru.

2.6.4. [ormkHOCTHOe nunuo u (M) paboTHMK, yKasaHHbIX B NyHKTe 2.6.1
aMUHUCTPATUBHOINO  pernamMeHTa OpraHoB W OpraHu3auun, He  npeacTaBuBLUNE
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(HecBoeBpeMeHHO NpeAcTaBMBLUNE) 3aMNPOLLUEHHbIE N HAXOAALMNECS B PACNOPSXKEHUN AOKYMEHT
nUnn ceefexHuns, nognexar agMUHUCTPATUBHOWN, ANCUMUMIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuiickon ®eaepauuu.

2.6.5. 3anpelwaeTtcsa TpeboBaTb OT 3adABUTENA OOKYMEHTbl CBEAEHUs, B TOM 4uUchne
noaTeepxgarLme BHeCceHMe 3asaBUTESNEM nnaTtbl 3a NpeocTaBNeHne MyHUUUnanbHOW YCryru,
HaxogsdwmMecss B PaCrOpPsXKEHUN  FOCYAAPCTBEHHbIX  OpraHoB, OpraHOB  MECTHOro
camoynpasfneHus U nogsBefOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camMmoynpasneHus opraHmMsauumn.

HenpenctaBneHne 3asBuTenemM [OOKYMEHTOB, COAepXalMx CBeOeHUs, KoTopble
Haxo4AaTCSA B pacrnopsKeHUN rocyAapCTBEHHbIX OPraHoB, OpPraHOB MECTHOIo CaMoyrpaBfieHNA n
noaBeLOMCTBEHHbIX OCYJAapPCTBEHHbIM OpraHam Win opraHam MeCTHOro camoyrnpasreHus
opraHusaumn, He £BNAETCA OCHOBaHMEM [nd OTKasa 3adBuUTento B MpefoCTaBfeHuun
MYHUUMNANbHOW YCyru.

2.7. VicyepnblBaloLLMi NepeYeHb OCHOBaHWUI AN oTkasa B NpUemMe JOKYMEHTOB, HEOGXoANMbIX
ANsi NpefocTaBneHnss MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuAMM AnNs OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbIX Ons
npegocTaBNeHnUs MyHULMNANbHOM YCyru, SBRASOTCS:

1) npeacTtaBneHHble 3asBUTENEM [OOKYMEHTbl coaepXaT MNOoAYUCTKM U UCNpaBlieHus
TeKCTa, He 3aBepeHHble B MNOpsadke, YCTAHOBMEHHOM 3akoHopaTenbcTtBoM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, HanuMyMe KOTOpbIX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBEOAEHUA, COAepXalmecsa B [OOKYMEHTax Aans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYIu;

3) npeacTaBneHHbIe AOKYMEHTbI UM CBEAEHUS YyTPaTUN CUITy HA MOMEHT ObpalleHus 3a
MYHUUMNANbHOMW  yCcnyron (OOKYMEHT, YAOCTOBEPSIOWMA  MOMIHOMOYMS  NpeactaBuTens
3asBuTENs, B criyyae obpalleHuss 3a NpegocTaBieHMEM MYHUUMNANbHOW YCIyrM yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHMs O NpPenoCTaBNEHUMM MYHULMNAnNbHOW YCRyrM U LOOKYMEHTOB,
HeoOXoauUMbIX ANs NpefocTaBieHns MyHUUMMAnbHOW YCIyrn, B 3NEKTPOHHOW dopMe C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anosiHeHne obsa3aTenbHbIX Nonen B gopme 3asBneHusl, B TOM Y1cre B
WMHTEpaKTMBHOW hopme 3asaBneHust Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npeacrtaBneHMe  HEMOSIHOTO  KOMMMeKTa  OOKYMEHTOB, HeoOXoaumbiX — Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCIyru;

7) 3aABneHne 0 NpeaoCTaBNeHNN YCNyrM NOAAHO B OpraH rocyaapCTBEHHOM BaCcTu, OpraH
MECTHOrO CaMOynpaBfieHUs WM OpraHM3aumio, B MOSIHOMOYMS KOTOPbIX He BXOAUT
npegocTaBfieHne MyHUUMNanbHOW YCIyri;

8) HecobntogeHne yctaHoOBMNEHHbIX cTaTben 11 denepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-d3 «O6 3neKTpOHHOW NOANUCUY» YCNOBUIN NPU3HAHUSA AENCTBUTENBHOCTN, YCUNIEHHON
KBanMuumMpoBaHHOM 3NeKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHW ONSA OTKa3a B NpPUeEMe OOKYMEHTOB, HeObXoauMmbIX AOJis
NOSTly4YEHMST MYHULMNANBHOW YCIYTn, ABNSETCHA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npueme 3asBNeHUS U OOKYMEHTOB, HeobxoouMmbix AN
npefoCTaBfeHnss MyHUUMNANbHOM YCNyrn, MOXeT ObiTb MNPUHATO, Kak BO BpeMs npuema
3asBuUTENd, TakK W Nocrne MofyYyeHUss OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuoMm  OpraHa
HeobXoauMbIX AONns NpefoCTaBfieHUst MYHUUMNANbHOM YCNyrn AOOKYMEHTOB (CBeAeHWn) cC
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALUNOHHOIO B3aMMOAEWCTBUSA, B CPOK, He
npesblaLWmMn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B NpuemMe 3adBNeHUs W UHbIX OOKYMEHTOB,
HeobxooMMbIX ONA NpeaocTaBNeHNa MyHUUUNANbHOW YCIyrn, B Cryvyae ecnu 3asiBfieHne u
AOKYMEHTbI, HeobxoauMmble [Ansi nNpefoCTaBneHus MyHUUMNanbHOWM YCIyrn, noAdaHbl B
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COOTBETCTBUMN C MHAPOPMAaLIMEN O CPOKax U Nopsiake npefoCcTaBreHns MyHULMNAanbHOW YCITyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.8. NcyepnbiBatowwmnm nepedeHb OCHOBaHUM 41151 MPUOCTAHOBIIEHUS UNW OTKasa B
npegocTaBNeHU MyHULUMNANbLHOW YCnyru

2.8.1. OcHoBaHuA AONA MPUOCTAHOBIEHNA NpeaoCTaBfiEHNS MYHULMMAnbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHus NS oTkasa B NpefoCTaBfeHn MyHUUMNANbLHOW YCIyrn:

1) 3aaBUTENb HE COOTBETCTBYET KaTeropuv nuuy, MMeLMX NpaBo Ha npefoctaBrieHne
ycnyru,

2) oTcyTCcTBME Y 3adABUTENs peructpaumm no MecCTy XWUTeNnbCTBa Ha TeppuTopuun
MyHUUMNanbHoro obpasoBaHus;

3) otcyTcTBME O0COObIX OOCTOATENLCTB, YKa3aHHbIX B MNoanyHkTe 5 nyHkta 2.5.1.
aZlMWUHUCTPATUBHOIO perriameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B Opak;

4) B NpeacTaBrieHHbIX 3assBAEHUN N (UNN) OOKYMEHTax COAEPXUTCS HenomnHas v (unu)
HeOCTOoBepHasa MHopMaums.

2.8.3. llepeyeHb OCHOBaHWM AN OTKasa B MpefoCTaBfEeHUM MyHULMMNANbLHOM YCnyrm
ABMISETCA NCYEPnbIBAIOLLNM.

2.8.4. 3anpewaeTtca oTkasbiBaTb B NPeAOCTaBEHNN MyHULMNANbLHOW YCyru B criyyae,
ecnun 3asiBneHne o MnpefocTaBneHnun MyHUUUnanbHOM YCNyrM MnogaHo B COOTBETCTBUM C
MHdOpMaLMen o Cpokax u nopsigke NpeaocTaBeHUst MyHUUMNANbHOW ycnyr, onybrnmkoBaHHOM
Ha EgnHom nopTtane, PecnybnunkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBAHMSA B3UMaHMWSA rocy4apCTBEHHON MOLWNMHBI UMM UHOW NnaThl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA HEOOX0AMMbIMU U 06A3aTENbHLIMUY OIS
npeaocTaBneHnst MyHULMNAanbHOW YCryri, B TOM YUCIe CBEAEHUSI O AOKYMEHTE (AOKyMEHTaXx),
BbljaBaeMoM (BblAaBaeMblx) opraHM3aumnsiMy, y4acTBYOLWMMM B NpeaoCcTaBneHnm
MyHULMNAnbHbIX YCryr

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.11. MNMopsiaok, pa3smep U OCHOBaHUS B3MaHUs Nnatbl 3a NpegocTaBneHne yenyr, KoTopble
SBMAOTCS HEOOXOAUMbIMU M 06513aTeNbHLIMW ANst NPeAoCTaBNeHNst MyHULMNAnbHOW YCryru,
BKNtoYas MHpopmaLmio 0 MeToAUKe pacyeTa pasMmepa Takow nnatbl

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHUA B oMepeau npu nogade sanpoca o npeocTaBneHum
MYHUUMNANbLHOW yCnyru, ycrnyru, npeaocTaBrseMon opraHm3aumnein, y4acTByoLLEN B
npegocTaBneHn MyHUUMnanbLHOW yCnyru, 1 Nnpu nosiy4eHnn pesynbrarta npegocTtaBrneHns
Takux ycnyr

2.12.1. Bpems oxungaHus npv nogadve 3asiBlieHUs Ha rnoryvyeHne MyHuUmnanbHOW yCnyru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNpenocTaBlieHNs MYyHUUMNANbHOW  yCryru
MaKCMMarbHbIN CPOK OXUOaHUA B o4epenmn He JOMKeH npesbiwaTb 15 MUHYT.
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2.13. CpoK 1 nopsiAoK pernctpaunm sanpoca 3assutend o npegocTaBneHnn MyHULmunanbHON
yCrnyru v ycrnyrm, npeocTaBnsgemMon opraHmsanmen, y4acTeyowen B npegoctaBneHnm
MYHUUMNANbHOW YCryru, B TOM YMCrie B 35IEKTPOHHOM hopme

2.13.1. NMpu nu4Hom obpaweHnn B MOLL B eHb nogayun 3asBneHns 3asaBUTENtO BbligaeTcs
pacnucka 3 ANC MOLL ¢ pernctpaymMOHHbIM HOMEPOM, MOATBEPXKOAKLWMM, YTO 3asdBreHne
OTNpaBIieHO, N JaToW Nofdayum 3asiBreHNS.

2.13.2. [llpn HanpaBneHun  3agaBneHuMs  nocpegcteoMm  EamHoro  noprtana,
PecnybnvkaHckoro noprtana 3asBuTenb B A€Hb MOAayu 3asiBMieHUs1 MonyvyaeT B JIMYHOM
kabuHete PecnybnuvkaHckoro noptana W N0  3MEKTPOHHOW noyTe  yBeJOMIeHue,
nogTeepxaaoLlee, YTO 3asiBfieHMe OTNpaBfeHo, B KOTOPOM YKa3blBalOTCHA PernctpaumoOHHbIN
HOMep W1 JaTa nogayu 3asiBreHus.

2.13.3. MMpwn nnyHom obpawieHnn B OpraH B AeHb nogayu 3asiBrieHUs YNoSTHOMOYEHHbIM
AOIMKHOCTHbIM nnuom OpraHa 3asBuTento BblgaeTcs pacnucka M3 aBTOMaTU3UMPOBaHHOM
WHPOPMALUNOHHOM  CUCTEMbI, NpedHa3Ha4YeHHOW AN OKas3aHWsa  rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCRyr, C perucTpaumMoHHbIM HOMEPOM, AAaTOM NoAdayun 3asBrieHUs U nepeyHemM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnsaeTcs MyHUuunaneHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MyHULMNATbHON

ycnyrn, MHOpMaLMOHHbIM CTeHAaM ¢ obpasuammn ux 3anosIHEHUs U NepeyHeM JOKYMEHTOB,

HeobxoaMMbIX A4S NPefoCTaBeHUs KaxXaon MyHULMNAIbHON YCyrn, pasMeLleHunio n

0POpPMIIEHMIO BU3yalibHOW, TEKCTOBOW N MYNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBfieHNs Takon YCnyru, B TOM Yncre Kk obecneyeHnto 4oCTYNHOCTM AN NHBaNMaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBMM C doefiepalibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTtapcTtaH o coumnanbHON 3awmuTe MHBanuaos

2.14.1. TllpepocTtaBneHne MyHUUMNANBbHON YCAYyrM OCYLLEeCTBNAAETCA B 34aHUSX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mMebenbio anst oopMneHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTtBeTCTBMM C 3aKkoHoZaTenbCcTBOM Poccunckon ®epepaumm o0 coumarnbHOM
3awmTte UWHBaNMAoOB B Uenax 6ecnpensTCTBEHHOro AOCTyna K MeCTy npefocTaBfieHns
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  GecnpenAaTCTBEHHbIA  OOCTYN  WMHBANMAOB K MECTy
npeaocTaBneHns MyHuumMnanbHoW ycnyrm (yAobHbIN BXO4-BbiX0 B MOMELLEHNS 1 nepeMeLleHne
B UX npegenax);

2) Bu3yarnbHasi, TeKkcToBas W MynbTUMeauMHas UWHQopmauuMs O rnopsake
npefocTaBfieHNs MyHULMNANbLHOW YCryrn pasmeltaeTcs B YAOOHbIX ANns 3asBuTenen mecrax, B
TOM YUCIEe C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWE MHBaNNOoB, UMEOLLNX CTONKNE pacCTponCTBa (PYHKUUKN 3pEHUS U
CaMOCTOATENBHOIO NepenBumXeHns, 1 okaszaHne UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MepeaBuXKeHUst No TeppuTopuu, Ha KOTOPOW
pacnonoXxeHbl 00BHEKTbI CoOUNanbHOW, UHXEHEPHOW M TPaHCMOPTHON MHAPACTPYKTYp, BXxoaa B
Takne o6beKTbl 1 BbIXO4a N3 HUX, NOCaAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKN U3 HEro, B TOM
4yucrne C UCNosib3oBaHNEM Kpecria-KoSsiCKY;

5) Hagnexawee pasMmelleHve obopydoBaHMs M HocuTenem  WMHopmauum,
HeobxoamMbix ans obecneveHnst GecnpenaTCTBEHHOro 4OCTYNa MHBANMAOB K yCryram ¢ y4eToM
OrpaHNYEeHnN UX XN3HEeOEeATEeNbHOCTH;

6) aybnupoBaHue Heobxoaumonm AONA  MHBANUAOB  3BYKOBOW W 3pUTESNbHON
MHOpMauuK, a TakkKe Hagnucen, 3HAKOB M MHOW TEKCTOBOM U rpadmyeckon uHopmaumm
3HaKaMmu, BbINOSIHEHHBLIMU penbedHO-ToYeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka U TudnocypaonepeBoaymka;
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8) ponyck cobaku-npoBOAHMKA MNpPU HanNnuMuM OOKyMEeHTa, NOATBEPXXKOalowero ee
crneumanbHoe oby4yeHuMe WM BblgaBaeMoro no dopme U B nopsake, KOTopble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXAAOLWEro cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPsiAKa ero Bblgaumny.

2.14.3. TpeboBaHus B 4actu obecneyeHns OOCTYMHOCTU ANl MHBanNnOoB OOBLEKTOB, B
KOTOpPbIX OCYLLECTBASIETCS NPegoCTaBeHne MyHUUMNanbHOM YCyru, u CpeacTts, NCNOSMb3yeMbIX
npyv NpegocTaBfieHUN MyHUUUNANbHOW YCNyrn, KOTopble ykasdaHbl B noanyHkTax 1 — 4 nyHkTa
2.14.2. agMNUHNCTPATUBHOIO pernameHTa, NPUMEHSATCA K 06beKTaM u cpeactsam, BBEAEHHbLIM
B 9KCNJlyaTaumio Unu npoLwleiimm MoLepHU3aunio, pekoHeTpykumto nocrne 1 uona 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCTBa MyHULUMNANbLHOW YCNyrn, B TOM Ynucne
KONMYeCTBO B3aMMOAENCTBUN 3asBUTESNSA C JOSPKHOCTHBIMY NMLaMu Npu npegocTaBneHmm
MYHULMNANbHOW YCNYIrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHgopmMaumm o
Xo4e npefocTaBneHns MyHUUUNanbHOW yCryri, B TOM YMCHe C UCNONb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
Nony4YeHNs MyHUUMNanbHOW YCnyrn B MHOrO(PYHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr (B TOM 4Mcrie B NofHOM o6beme), B Ntobom
TeppuTopuansHOM nogpasaeneHun opraHa UCNOMNHUTENbHO pPacnopsiAMTENbHOro opraHa
MECTHOro camoynpasfeHuns, no Bblbopy 3aaBuTens (aKCTeppuTopmuanbHbIN NPUHLNM),
NoCcpeAcTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKNX FOCYAapCTBEHHbIX U (1K)
MYHMLUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbBIX LLEeHTpax NnpeaocTaBneHns rocygapCTBEeHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro cratben 15.1 ®egeparnbHoro 3akoHa Ne210-d3
(komnneKkcHbI 3anpoc)

2.15.1. MNokasaTenamMmn 4OCTYNHOCTU NpeaocTaBNeHNa MyHULUNANbHOW YCIyrn ABSOTCS:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTcs npueM, Bblgada AOKYMEHTOB B 30He
AOCTYNHOCTM OOLLEeCTBEHHOrO TPaHCMNOPTa;

HanMyne HeobXoAMMOro KonuyecTBa CrneunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue ncyepnbiBaroLLen MHpopmaumm o cnocobax, nopsake 1 cpokax NpeaocTaBneHns
MYHULMNANbHOM YCNyrn Ha MHAOPMaLUMOHHbLIX cTeHaax, EauHom noprtane, PecnybnukaHckom
nopTane, ouynanbHOM canTe MyHULMNANbLHOMO panoHa;

oKasaHve MoOMOLLM MHBanNuAam B NpeoforieHMn 6apbepoB, MELLAOLNX NOSTYYEHUIO UMK
yCrnyr HapaBHe C gpyrmmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHNA OOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNanbHOW yCnyru;

3) oTcyTCcTBME ODOCHOBAHHBLIX Xanob Ha HapylweHns agMUHUCTPATMBHOIO perfiaMmeHTa,
coBepLueHHble paboTHnkamn OpraHa;

4) KONMYEeCTBO B3aMMOAENCTBUN 3asBUTENsS C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYnbTaunin):

B3anmogenctene 3asaBsutend ¢ pabotHukamm OpraHa wnm MOL| npu npepocTtaBneHumn
MYHUUMNANbHOW YCryru OCyLeCcTBNAeTCS OAMH pas npu npencraBneHnn 3asiBreHus Co BcemMu
Heob6XxoAMMbIMN JOKYMEHTaMu;

OOVMH pa3 B cCnyy4ae HeobXoOuUMOCTW MonyyvyeHus pesynbTata npeaocTaBrieHus
MyHuuunaneHoun ycnyrn B Oprade nnu MoL| B dhopme ak3emnnsapa 3neKTPOHHOIO JOKYMEHTa Ha
GymaxkHOM HocuTene.

MpoAomMKUTENBHOCTL OAHOIO B3aMMOLENCTBUA 3asiBUTENS C JOIMKHOCTHLIMU nLamun npu
npegocTaBNeHU MyHUUMNANbLHOW YCNyru He nNpeBbiwaeT 15 MUHYT.

3asaBuTenb BrpaBe OLEHUTb KadyeCTBO NpefoCTaBNeHUs MYyHUUMManbHOW YCrnyru c
NOMOLbLID  YCTPOUCTB  MNOABWXHOM  paguoTenedoHHOM  CBA3W, C  UCMNOSIb30BaHWEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOMCTB.
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2.15.3. VHpopmaumna o xoge npenoctaBrieHns MyHUUMNAnbHOW YCNyrn MoxeT ObiTb
nony4yeHa sasiButenem B IM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, ML,

2.15.4. TpepocTtaBneHne MyHUUUNanbHOM ycnyrn ocyuiectsngetca B nobom MOL no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XuTenbCTBa WM MecTa pakTudeckoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkmn TaTtapcTtaH No aKkcTepputopuanbHOMY
npuHUMny.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnChe y4nTbiBaloLWmMe 0COOEHHOCTM NpeaoCTaBneHNs
MYHUUMNANbHOW YCNyru rno aKCTepputTopmnanbHOMY NpUHUMNY (B cryyae, ecriv MyHuumMnansHas
ycrnyra npefocTaBnsieTcs No 9KCTeppuUTOpraribHOMY NPUHLMNY) 1 0COBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCnyru B 35IEKTPOHHOM cbopme

2.16.1. NMpwn npegocTaBneHNn MyHULMNANLHON YCyrn B 3NEKTPOHHOM hopMe 3asiBUTESTb
BrpaBe:

1) nonyuuTb uHdOpPMaLMO O MOopsSdKe W cpokax MpeaocTaBfeHns MyHULMNarbHON
ycnyru, pasmeLleHHyo Ha EguHom nopTtane, PecnybnunkaHckom noptane;

2) nopaTtb 3asiBfeHWe O NpefoCTaBNeHUn MyHULUMNANbHOW YCNyrn N UHble OOKYMEHTHI,
HeobxoouMMble AN NPefoCTaBfeHUs MYyHUUMMANbHOW yCrnyr, B TOM 4YuUCrie OOKYMEHTbl U
MHOPMaUUIO, SNEKTPOHHbIE 06pa3bl KOTOPbLIX paHee BbIfM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 ctaTtbn 16 PegepansHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHnem PecnybnmnkaHckoro
nopTana;

3) nonyunTtb cCBeOeHUs O XOo4e BbINOMIHEHNA 3asiBNEHWA O nNpegocTaBreHnn
MYHUUMNANbHOW YCyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBrieHns MyHUUMNanbHON yCnyru;

5) nonyunTtb pesynbTaT NpefoCTaBfeHUs MyHuuMnansHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha peweHue n geuncteue (besgencteue) OpraHa, a Takke ero
AOIMKHOCTHBIX NUL, MYHULMNAnbHbIX CRyXalwmx nocpeactsoMm PecnybnvkaHckoro noprana,
noptana denepansHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecnevmBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHusa pelueHun n aencteui (6espencteus),
COBEpPLUEHHbIX MPU MpeaocTaBieHnn rocygapCTBEHHbIX M MYHUUMNANbHLIX YCRyr opraHamu,
npegoCcTaBNALWMMN roCygapCTBEHHbIE N MyHULMNANbHbIE YCIYrK, UX JOMKHOCTHBIMU NnuamMu,
rocygapCTBEHHbIMU U MyHULMNANBHBIMWU CRYXaLLUMMU.

2.16.2. ®dopmMmupoBaHue 3asiBfeHUs OCYLLEeCTBNSAeTCH MOCPenCTBOM  3arofiHEeHUs
3ANEeKTPOHHOM (popmbl  3aaBneHunss Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AOMNOJTHUTENBbHOW Nogayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUA 3afBNEHUS W WHbIX [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaoCcTaBneHns yCnyru;

2) BO3MOXHOCTb 3arOSfIHEHUS HECKONbKUMU 3asBUTENSAMU OLHOWN 9NEKTPOHHON POPMbI
3asBrneHnsa npu obpalleHun 3a ycrnyramu, npegnoniaraloliMmm HanpasfieHMe COBMECTHOrO
3asiBlIeHNSA HECKOSTbKUMU 3aABUTENAMM;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene Konuu 3SNEeKTPOHHOM OpMbI
3asiBreHns;

4) coxpaHeHune paHee BBeAEHHbIX B ANIEKTPOHHYIO (hopMy 3asiBNieHNst 3Ha4YeHUI B No6on
MOMEHT MO >XenaHuK Nofb3oBaTens, B TOM 4uCfne npu BO3HUMKHOBEHMM OLIMOOK BBOAA U
BO3BpaTe 415 NOBTOPHOIo BBOAA 3HAYEHUN B NEKTPOHHYI (PopMy 3asBneHus;

5) 3anonHeHue rnonen 9NeKTpoHHOW POPMbl 3asiBNEHUs A0 Havara BBOAa CBeAEeHWUn
3agBuTenieM C MCNosfib3oBaHMEM cCBedeHun, pasmelweHHblix B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4YacTW, Kacallwencs CcBeaeHun,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOEHTUMKaUNN N ayTeHTUmKauuu;
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6) BO3MOXHOCTb BEPHYTbCA Ha NOO6ON M3 3TAnNoB 3aNOSIHEHUSA 3NEKTPOHHON (POPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHOPMaLNK;

7) BO3MOXHOCTb JOCTyna 3asiBUTENs K paHee NoJaHHbIM UM 3asiBfIEHUSM B TEYEHUE He
MeHee OJHOro roga, a Takke 4acTU4YHO CCPOPMUPOBAHHLIM 3aABMNEHNSIM - B TEYEHUE He MeHee 3
MecsiLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTensieTcs
nocpencteom PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBMTENIO NPeaoCcTaBnaeTcs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble Ans npuema
AaTy v Bpems B npefenax yCTaHOBIEHHOro B MHOrO(OyHKLMOHANbHOM LeHTpe rpaduka npuema.

3anuck Ha onpeereHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

Ana ocywecTBneHus npegsapuTensHOM 3anucu nocpeactsom PecnybnvkaHckoro
noprtana 3asiButesnito HeobxoaMMo ykasaTb 3anpallvBaeMble CUCTEMOWN JaHHbIe, B TOM YuChe:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYTHI (MO XKeraHuK);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUS CBeOeHMW, KOTopble coobwun  3aaButesib  npu
npegBapuTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBfieHHbIM 3asBUTENEM Npu MYHOM Mpueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyn  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-NoAaTBepXaeHue. B cnyvae, ecnu 3aaButenb coobLWLNT agpec
9NEKTPOHHOM MOYTbI, HA YKa3aHHbIN aapec Takke HanpasnaeTca MHpopmauus o NoATBEPXKOEHUN
npegBapuTenbHOM 3anncu C yKkasaHMeM aTbl, BpeMeHN 1 MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNibHOM 3anucu 3asBuTenb B 0b6s3aTenbHOM nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNnbHasa 3anucb aHHYNUMPYeTCs B Criydae ero HesdBKM Mo
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3agasuTensb B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpOMe
NPOXOXOEeHUs uaeHTUdUuKaumm n ayteHTudukaumm B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbIMK akTaMn Poccuickon Penepaunu, ykasaHus Lenm nppuemMa, a Takke npefocTaBneHus
cBedeHun, HeobxoguMMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOrO MHTEepBana, KoTopbin
Heob6xoauMo 3abpoHMpoBaTh AN npuema.

3. CocTag, nocnenoBaTeflbHOCTb M CPOKM BbINOMHEHUS1 aAMUHUCTPATUBHbBIX NpoLeayp,
TpeboBaHUS K NOPSAAKY UX BbINOMHEHMS, B TOM YNCIe 0COGEHHOCTU BbINONHEHUS
agMUHUCTPATMBHbIX NpoLUeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOSHEHMS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. OnucaHune nocreaoBaTenbHOCTM OEWCTBUIA NPY NPEeAOoCTaBNeHNN
MyHULMNAnbHOW ycryru

3.1.1. MNMpepocTaBnenne MyHMUMNaNbHOW YyCrnyrn BKAYaeT B cebs  cnegylowue
agMUHUCTPaTUBHbIE NPOLIEaYpbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATNE N PpacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBlEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anpOCOB B  OpraHbl, YyyacTBywlline B
npegocTaBneHnn MyHUUMNanbHON ycnyru;

4) NoAroToBKa pesynbTata MyHULMNANbHOW YChyru;

5) Bblgayva (HanpasfeHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENto
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3.2.1. OcHOBaHMEM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl SBRseTcs
obpalleHne 3asBUTENA No BONpocaMm, CBA3aHHbLIM C NpefoCTaBneHneM MyHULUNansHOW YCryru.

[OMKHOCTHBIM nmuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbINOSTHEHUNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npyn obpaweHun 3assutens B OpraH — cekpemapb McrnionHumesnbHO20 Komumema
CmapomuHYaniuHCKo20  CeflbCKo20  rocesnieHusi ByuHCKoe2o — MyHuuurnanbHo20  paloHa
Pecniybnuku Tamapcmat (ganee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. BagButenb BnpaBe o0OpaTUTbCA 3a KOHCyNbTauuMen O nopsgke W cpokax
npegocTaBneHns MyHuumnansHom ycnyrm B MOL nnyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTHuk M®L| koHcynbTMpyeT 3asiBuTeEnss, B TOM 4ucne no cocrtaBy, ¢opme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

3asBuTeNb MOXET NOMy4YnTb MHpOPMaLNIO O NopsaaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odomumansHom cante MOL http://mfcl6.tatarstan.ru.

AOMUHUCTPATMBHbIE NpOLEeaypbl, yCTaHaBNMBAEMble HACTOSLLUM NMYHKTOM, BbIMNOMHSOTCA
B AeHb oOpalleHnsa 3asButens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NpoLeayp ABMASKTCA: KOHCYNbTauus no
coctaBy, opMe npeactaBnsemMon OOKYMEeHTauum v OpyruMm BOnpocam, HeobxoaumbiM NS
nonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.2.3. 3aaButenb Brnpase obpatutbca B OpraH no TenedoHy M 3NEeKTPOHHOM noyTte, a
TaKke NONyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, camte OpraHa O nopsigke w
Cpokax npefocTaBfeHUs MyHUUMnanbHOW Ycnyru, B TOM 4ucre no cocTtasy, ¢opme
npeacTaBnsemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yenyru.

[OMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WH(OpMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHMsiMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfaMmeHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOSLUM MYyHKTOM, BbIMNOMHSOTCA
B TeYeHne Tpex paboumx gHEN Co AHA NOCTYNNeHnst obpalleHus.

PesynbTatamu BbINOMIHEHUS aAMUHUCTPATMBHBIX Npoueayp SABMASKTCH: KOHCYNbTaunm no
coctaBy, opMe npeacrtaBnsaemMon OOKYMEHTauMm M OpyrMMm Bonpocam, HeobxoaumbiM Ons
Nony4YeHnss MyHUUUNanbLHOW YCryri.

3.3. MNpuHATME N pacCMOTPEHNE KOMMNMEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENem

3.3.1. lNpuem oOKyMEHTOB ANd npeaocTaBneHns myHumnanbHon yenyrm yepes MOL, nnm
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. Basasutenb (npeactasButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfNeHn MyHULMNANbHOW YCryrm U npeactaBngeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLENO JOKYMEHThI,

NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHWSIM, ykazaHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiameHTa;

3anorHAeT 3neKTPOoHHY0 hopmy 3assereHns B AIC MoL;

npu NpeaocTaBneHnUn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYLEeCTBASET CKaHWPOBaHWE nNpencTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANNCaAHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AVIC M®L| gokymeHTbl, NpeacTaBfieHHble B 9MNEeKTPOHHOM dhopMe unn
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;
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BO3BpaLlaeT NOANMCAHHOE 3asBIEHNEe N OpuUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyueme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B AeHb obpalleHns 3asButens.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SABNSKTCHA: roTOBOe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®LL HanpaBnaeT nakeT AOKYMEHTOB, NPUHSATLIX OT 3aaBuTens B OpraH
B 3N1EKTPOHHON hopMe (B COCTaBe NakeTOB AMEKTPOHHbLIX Aef) B Te4eHne 0AHOoro paboyero aHa
CO AHs1 obpalleHuns 3asBuTens B CTPYKTypHoe noapasgeneHne MoLL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABMASKOTCA: 3asiBrieHue Wt
nakeT [OOKYMEHTOB (3NEeKTPOHHOe [eno), HanpasfeHHble B OpraH, nocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLEeNCTBUS.

3.3.2. NMprnem JoKyMEHTOB AN NpeaocTaBrieHnss MyHUUUNAanbHOM YCNYyrn B 351IEKTPOHHOM
dopme 4epes PecnybnmkaHckuin nopTan.

3.3.2.1. 3agButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegywowne aencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIIEHWs, BKIHOYaKOLWY cBefeHus, Heobxoammble u
oba3aTenbHble ANs NpefoCTaBneHus MyHULMNAnsHON yCnyru;

npukpennseT AOKYMEHTbl B 9NEKTPOHHON (bopMe UK 3NeKTPOHHbIe 06pasbl AOKYMEHTOB
K hbopme 3neKkTpoHHOro 3asBneHns (npu HeobxoammocTu);

noaTeepxgaeT akT O03HaKOMIEHWA W cornacusi € YCnoBuUSMM W NOPSLKOM
nNpegocTaBNeHns  MyHULMNanbHOW  yCryrm B 3NEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (popme 3f1IeKTPOHHOrO 3asiBreHNs);

noaTeepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asBreHune (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (hopMe 3fIEeKTPOHHOro 3asiBleHns);

9NEKTPOHHOE 3asiBNeHne noanucbiBaeTca B COOTBETCTBMM C TpeboBaHNAMK nyHKTa 2.5.3
afiMUHUCTPATUBHOIO perfiameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-Normyeckasi Nnpoesepka chopmMmMpoBaHHOIO 3asiBEHNS OCYLLIECTBISIETCA Nocne
3aronHeHns 3asBUTENEM Kaxaoro U3 nosnen anekTpoHHon popmbl 3assrieHns. Npu BbigBNeHUN
HEKOPPEKTHO 3amn0SIHEHHOrO NMOMA ANEKTPOHHOM (POPMbI 3asBEHUS 3asBUTENb YBEAOMMSETCS O
XapakTepe BbISBMEHHOM OLMOKN M NOpsAKe ee yCTpaHeHUs NocpencTBOM WUH(OPMaLNOHHOMO
COOb6LLEHNA HENOCPEACTBEHHO B ANIEKTPOHHOM (hOpMe 3asiBIIEHMS.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCA
B AeHb obpalleHns 3asaBuTens.

Pesynbtatamu BbIMNONHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBISKOTCA: 3MEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Ha4yana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTyNfeHne 3asiBNeHUs U  WHbIX [OKYMEHTOB, HeobxoaumbIX ANns  npefocTaBneHus
MYHULIMNANbHON YCNYyru.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
afMWUHUCTPATUBHOW npoueaypbl  SABNSAETCA cekpemapb VlcrionnHumesibHo20 KomMumema
CmapomuHYaniuHCKo20  CeflbCKo20  rocesnieHusi BbyuHCKoeo  MyHuuyunanbHo20  paloHa
Pecnybnuku TamapcmaH (ganee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. lomkHOCTHOE n1L0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, B Criyyae obpalleHus
3asBuTens c 3aasreHvem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaEeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NOAALLEr0 AOKYMEHTHI;
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NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHMSIM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfiamMeHTa, nNPOBEPKY COOTBETCTBUSA NpPeACTaBfIEHHbIX [JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexaiiee oopmIieHMe KONnin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaX NOAYMCTOK, MPUMNNCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OFrOBOPEHHLIX UCNPaBEHUI);

3anorHAeT 3MNeKTPOHHYI POpMYy 3asiBfieHUS B aBTOMAaTU3MPOBaHHOW MH(OPMaLMOHHON
cucteme, npegHasHavYeHHoOW Ans oka3aHus rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIYT;

npu nNpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HOCWUTENE, OCYLLUECTBMSET CKaHMpOBaHME NpeacTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHoOE 3asBrieHNE;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHMOPMALMOHHYIO CUCTEMY, NPpeaHa3HaYeHHYo ang
OKa3aHUs roCygapCTBEHHbIX W MyHMUMNANbHBIX YCNYr AOOKYMEHTbl, MNPeACTaBliEHHbIE B
3MIEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0bpasbl OTCKAaHMPOBAaHHbLIX AOKYMEHTOB, hopmupyeT
3MEKTPOHHOE A€eno;

BO3BpaLLlaeT NnognucaHHoe 3asBneHne n opurmHanbsl ByMaxKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESO PacnunUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MNPUEM LOKYMEHTOB, YBELOMIISET 3asBUTENS O HanNM4Mm NpenaTtcTBUN Ans
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C O6bACHEHMEM coLepXXaHUS BbISIBSIEHHbIX
OCHOBaHWin Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpMEeM LOKYMEHTOB, NOCre NOoCTyneHns
AOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asaBfEHNIO HOMEp B COOTBETCTBMM C HOMEHKNATYpon Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4YuCre MPUNIOXEHHbIE 3asiBUTENeM
AOKYMEHTbI B 31IEKTPOHHOM (hOopMeE 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoBepSET KOMMIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBuUn  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpeactesoM obpalieHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeacrasfeHbl
3MEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUNEHHOMW KBanuuuMpoBaHHOM 3NEKTPOHHOM
noanuncLHo).

Mpn Hannunnm OCHOBaHWW, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
perrnameHTa, NogrotTaBnMBaeT NPOEKT peLlleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOBXOANMbIX
Ans NpefocTaBneHnss MyHUUmMnanbHOM yCrnyri.

B cnyyae, ecnu B pesynbTaTe nNpoBEpKU YCUNEHHOM KBannuUUMpoOBaHHOW 3NEKTPOHHOW
noanucy BuISIBNEHO HECOBNIOAEHNE YCNOBUN €€ AENCTBUTENBHOCTUN, MPOEKT peLleHnst 06 oTkase
AOJDKEH cofepaTb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-D3, koTopble MNOCAYXUu
OCHOBaHMEM AJ151 €ro NPUHATUSA.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEODXOAMMBbIX ANa NpeaoCTaBeHns
MYHULUMNANbHON YCNyru, C ykazaHnem NpuynH oTkasa (B criydyae, eCnm OCHOBaHUA Ans OTKasa B
npuemMe AOKYMEHTOB, HEOBXo4MMBbIX ANs NPeAoCTaBneHna MyHUUMNAnNbLHOW YCnyru, CBsi3aHbl C
HapyLWEeHMEM YCTaHOBIIEHHbLIX TPeOOBaAHUM K TakKMM OOKYMEHTaM, OCHOBaHWUSA ANl OTKasa B
npueMe OOKYMEHTOB [OSKHbI cogepxaTtb WHOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(MHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEPHble U (MNn)
nNpoTUBOpeYnBbIE CBeAeHUsl, O(OpMMEHbl C HapyLleHWEM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaBfsieTCA Ha corfacoBaHMe B YCTaHOBMEHHOM roOpsiake MocpeacTBOM CUCTEMBbI
3MEKTPOHHOro AOKyMeHTOobopoTa.

CornacoBaHue npoekTa pelleHns o6 oTkase B NpMeme OOKYMEHTOB, HEOOXoauMbIX And
npegocTaBneHnss MyHUUMNanbHOW YCIyrn, OCYLLECTBSETCA B nopsake, npeaycMOTPeHHOM
NYHKTOM 3.5.3 aAMWHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcyTCcTBMS OCHOBaHU ANSA OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, AOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM
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AOKYMEHTOB, B Te4YeHne ogHoro paboyero AHA CO OHA MOCTYNNEeHUsa 3asBreHus, HanpasnseT
3a8BUTENO, YKasaHHbIM B 3asiBNeHun cnocobom, yBeaoMMeHWe O MOCTYNNEeHUN 3asiBrieHus,
cogepxallee BXOAALWNA PErncTpaumMoHHbI HOMepP 3asiBfieHWUd, AaTy MonyyvyeHus 3asBreHus,
nepeyeHb HavMeHoBaHUW PaurnoB, MpeAcTaBrieHHbIX K HEMY [OOKYMEHTOB, AaTy nosyvyeHus
pesynbTarta MyHUUUNAanbHOW YCryri.

3.3.3.4. WUcnonHeHne npouenyp, ykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO pernamMeHTa, Npu Hann4inm TeXHNYECKON BO3MOXHOCTU OCYLLIECTBISIETCS B
aBTOMaTMYECKOM peXxume C UCNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALMOHHOM
cUCTeMbl, NpegHa3Ha4YeHHON AN OKasaHUA rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCIYT.

3.3.3.5.  AOMuHuCTpaTMBHbIE  Mpouenypbl, YycTaHaBnvMBaemble  MyHKToMm  3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOSHAKTCA B TeYeHWe ogHOoro paboyero OHA CO OHA
NOCTYNMeHns 3asaBNeHns Ha pacCMOTpeHMe.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX Mpouenyp SBASKTCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIIEKT JOKYMEHTOB UMW NPOEKT pelleHns o6 oTkase B Npueme JOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHns MyHUUMNAanbHOW YCryru.

3.4. HanpaBsneHve mexBegoMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCnyru

3.4.1. OcHoBaHMeM Hauvarna BbINOSIHEHUS aAMUHUCTPATUBHOW npoLeaypbl SBNAeTcs
nonyyeHne [OOSMKHOCTHbIM — NUUOM  (pabOTHMKOM), YNOSTHOMOYEHHbIM Ha  BbIMOSHEHME
agMWHUCTPaTUBHOM NpoLeaypbl, OT JOIMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOIO 3a NpUeM
AOKYMEHTOB, MPUHATLIX OT 3asBUTENSA JOKYMEHTOB.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM NpoUenypbl, SABRSETCs pykogoOumesis McrnonHumesnibHo20 Komumema
CmapomuH4YarnuHCKo20  CeflbCKo20  rocesnieHuss byuHckoao  MyHuyunasbHO20  paloHa
Pecnybnuku TamapcmaH (ganee - AO/MKHOCTHOE §NWUO, OTBETCTBEHHOE 3a HanpasneHue
MEXBELOMCTBEHHbIX 3arpocoB).

3.4.2. [JOrmKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpasfeHne MeXBe4OMCTBEHHbIX
3anpocoB, (opMupyeT W HanpaeBnseT B 9NEKTPOHHOM dopMe MnocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO  9fIEKTPOHHOIO  B3aMMOAEWNCTBUS  (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamn) 3anpocbl O NpeaocTaBneHnn LOKYMEHTOB W CBEAEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOALUM MYHKTOM, BbIMNOMHSOTCA
B AE€Hb NPUHATUS 3asBNEHNSA Ha PpacCMOTpPEHMe.

PesynbTatamu BbINONIHEHNA aAMUHUCTPATUBHBIX NPOLEAYp SABMSIOTCA: HaNpaBrieHHbIE B
opraHbl Bfliactn u (Mnu) nogBe4OMCTBEHHbIE OpraHam BfiaCcTu opraHn3aumm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHWM 3anpoCoB, NOCTYNUBLLMX Yepes
cuctemy MeXBEeJOMCTBEHHOIO 3NEKTPOHHOIo B3aMMOAENCTBUS, npegocTaBnsAwT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) unu HanpaenawT yBegoMneHns o6 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmMmauumn, Heobxoanmblix ANs NpegoCTaBNeHUs MyHULMNANIbHON yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE NPOLEaYpPbl, yCTaHABNMBAEMbIE HACTOSALLUM MYHKTOM, BbINOSTHAKTCS
B TeYeHwe NATU AOHEeNn CO OHA NOCTYNSIEHUS MEeXBEeOOMCTBEHHOro 3anpoca B OpraH wunu
opraHusauuto, npeaocTaBnAwLLmMe AOKYMEHT N MHOPMALMIO, €CIIN UHbIE CPOKWU MOArOTOBKU U
HanpaBrfieHUs1 OTBeTa Ha MEeXBEeOOMCTBEHHbIA 3anpoc He YCTaHOBIeHbl denepanbHbIMU
3akoHamMmn, npaBoBbiMM akTamu [lpaButenbctBa Poccuickon depepaumm v NPUHATbIMU B
COOTBETCTBUMN C dpeaeparibHbIMU 3aKOHaMW HOPMAaTMBHbIMU NPaBOBbIMK akTamu Pecnybnuku
TartapcTaH.

Pesynbtatamn BbINOMHEHNS agMUHUCTPATMBHBLIX Npoueayp SBASKOTCA: LOKYMEHThI
(cBepeHust), HeobxoauMmble Ans NpeaocTaBNeHNs MyHULMNAanNeHOM ycnyrn, nnbo yBegomneHve
o6 oOTkase, HanpasneHHble [JOJDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3arnpoCoB.
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3.4.4. [OMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBrieHne MeXBEeAOMCTBEHHbIX
3anpocosB:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOMO
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeAeHUs), HeobxoamMmble Ans NpeoCcTaBNeHns MyHUUUnansHom
ycnyrm, nnbo ysegomneHne o6 oTkase npy OTCyTCTBUM JOKYMEHTa 1 (unu) nHcdopmaumm;

NpyY HanmMyYnum OCHOBaHWW, MPeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, NOAroTaBNMBaET NPOEKT peLLeHnsa 06 oTkase B NpMeMe JOKYMEHTOB, HEODXOANMbIX
ANSa NnpeaocTaBneHnsa MyHULMNAIbHOW YCyru.

MpoekT peweHnst 06 oTkase B Nnpueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBNeHNs
MYHULMMNANbHOW YCNyru, ¢ ykasaHnem npudnH otkasa (B criyqyae, ecrnvm OCHOBaHWUS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyleHeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM [OOKYMEeHTaM, OCHOBaHWA ANA OTkasa B
npueme AOKYMEHTOB [OSDKHbI coaepXaTb WH(opMaumio O HaMMEHOBaHMM [OOKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble HE MpeAcTaBrneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
NpoTMBOpEYMBLIE CBEAEHUs, O(OPMNEHbl C HapyLEHMEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTcs Ha corfnacoBaHMe B YCTAHOBSIEHHOM Mopsiake MOCpeACcTBOM  CUCTEMbI
9NEKTPOHHOIo JOKYMEHTO06opoTa.

CornacoBaHune npoekTa peleHus o6 oTkase B NpueMe OOKYMEHTOB, HEOOXo4MMbIX AN
npeaocTaBneHns MyHUUUNANbHOW YCNyru, OCYLLEeCTBASiETCS B nopsake, npegyCMOTPEHHOM
nyHKTOM 3.5.3 agMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE NPOLEaYpPbl, yCTaHAaBNMBAEMblE HACTOALLUM MYHKTOM, BbIMOSHSAOTCA
B A€Hb NOJTyYeHUs CBeOEeHUN N0 MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABMASKTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble onNst NpPegoCTaBNEeHNs MyHULMNANbHOW YCNyr, NPOEKT peleHns o6
OoTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NPeaoCTaBNeHUss MyHULMNAnbHOM YCIyriu.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
pernamMeHTa, npyv HanuMyYnm TEXHUYEeCKOM BO3MOXXHOCTU OCYLLECTBNSIETCA B aBTOMATUYECKOM
pexmme C  UCMNOMb3OBaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN okasaHWsl rocyAapCTBEHHbLIX U MyHULMNAmNbHBIX YCAyr, B TOM 4YuCre C
MOMEHTa pernctpauumn 3asaBreHuss B COOTBETCTBUM C MyHKTOM 2.13 agMMHUCTPaTMBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMIHEHNS aAMUHUCTPATUBHBIX Mpoueayp, yKasaHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx gHEN.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOW YCnyru

3.5.1. OcHoBaHMEeM Havana BbINOMHEHNA aaMUHUCTPATMBHOW npoueaypbl sBNsSeTcs
NOCTynfieHne OT AOSMKHOCTHOMO Nuua, OTBETCTBEHHOrO 3a HanpaBfieHMe MEeXBeLOMCTBEHHbIX
3anpocoB, [AOKYMEHTOB (CBeAeHWin), HeobXxoauMMblx Ans nNpefocTaBneHust MyHUUMNanbHON
yCcnyru.

[ OMKHOCTHBLIM NMNLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE afMUHUCTPATUBHOM NpoLeaypbl,
ABNSEeTCA Ccekpemapb WMcrnonHumernbHo20 kKomumema CmapomuHYariuHCKO20 CeslbCKO20
rnoceneHusi bBbyuHCKO20 MyHuyunanbHo20 patoHa Pecnybnuku TamapcmaH (panee -
AOIPKHOCTHOE  NUUO, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpefocTaBreHus
MYHULMNANbHOW YCryru).

3.5.2. [lomKHOCTHOE N1, OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTata npenocTaBreHuns
MYHULUUNANbHOW YCIyru:

paccmatpmBaeT COPMUPOBAHHBLIN  KOMMMEKT  AOKYMEHTOB, HeobGxoaumbix Ans
npeaocTaBneHnss MyHULMNANsHON yCryru;

Npy BbISIBIEHWM OCHOBAHUM Ons OTKasa B NPeAoCTaBNEHUN MyHULMNANbHOW YCIyru,
YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, NoarotaBnmMBaeT NPOEKT peLleHns
06 oTkase B NpeaoCTaBreHNnN MyHULMNANbHOW YCNyru;

B Crnyyae OTCYyTCTBUSA OCHOBaHWM A5 OTKasa B NpeaoCTaBeHnn MyHUUMNAanbHON yCnyru,
NPeayCMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATMBHOIO perfiaMmeHTa, no utToraMm pacCMoTpeHus
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AOKYMEHTOB, HeobxoAuMmbIX Ans NpefoCTaBNeHUs MyHUUMNanbHOW YCryru, nogrotaBnuBaeT
MPOEKT pe3ynbTarta NpefocTaBleHns MyHULMNanbLHOW yCnyru B COOTBETCTBMM C NOAMNYHKTOM 1
nyHkTa 2.3.1 aAMUHUCTPATUBHOIO perriaMmeHTa;

HanpasnseT MNOArOTOBMEHHbLIN MPOEKT pe3ynbTaTa MpPefoCTaBNeHNs MyHUUUnanbHou
yCrnyru Ha corracoBaHve B YCTaHOBIEHHOM MOpsiAKe NOCpeACTBOM CUCTEMbl 3NEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE NpoLeaypbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbINONHAKTCA
B TedeHune AByx paboymx AHen.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHBLIX NpoLeayp ABMASOTCA: NPOEKT peLleHuUs
06 oTkase B NpefocTaBneHuM MyHULMNAaNsHoON yCcryru, NPOeKT peLleHns O Bblgave paspeLleHmns
Ha BCTynreHne B 6pak HecoBepLUEHHONETHUM, AOCTUMLNM Bo3pacTa 16 ner.

3.5.3. CornacoBaHne u1 nognucaHue npoekTa pesynbTata npeaocTaBreHns
MYHUUMMNANbHOW YyCryrn (ganee — nNpoeKTbl [OKYMEHTOB) OCYLLUECTBMNSAETCA pykoBoauTernem
CTPYKTYPHOro noppasferneHusi, OTBETCTBEHHOIO 3a MOArOTOBKY pesyrnbrarta MyHuuunanbHou
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MoaroTtoBreHHbIE MNPOEKTbl [OOKYMEHTOB, WMeElWMe 3amMevyaHus, BO3BpallalTcA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pesynbTata MyHuuunanbHow ycnyru. lMocne
yCTpPaHEHNs1 3aMe4yaHun MNpPOeKTbl JOKYMEHTOB MOBTOPHO MepeaarTcsa ANA COornacoBaHusa w
noanncaHus.

Pykosogutens OpraHa npu paccMOTPEHUM [POEKTOB [OKYMEHTOB npoBepseT
cobntogeHne agMMHUCTPATMBHOIO pernamMeHTa AOMKHOCTHLIMMY Nuamu OpraHa B 4acTy CPOKOB
BbINOJSTHEHUA aMMHUCTPaTMBHbLIX Mpoueadyp, UX MnocrefoBaTeribHOCTU W MOSMHOThI, Hanu4yus
COrnacoBaHWM YMOSTHOMOYEHHbIX [OOSDKHOCTHbIX nuuy OpraHa B cuUCTeMe  3MeKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbISIBNeHWs HapylleHWW B 4acTW CPOKOB BbINOMIHEHUA agMUHUCTPATUBHbLIX
npoueayp, WX nocrefoBatenbHOCTU UM nonHoTbl  PykoBogutene OpraHa uvHUUunpyet
npuBrneYeHne K OTBETCTBEHHOCTN NL, AOMYCTUBLUNX HAPYLLUEHWS, B COOTBETCTBUN C NYHKTOM 4.3
aAMWHNCTPATUBHOIO pernamMeHTa.

AOMUHUCTPAaTUBHbIE NpoLeaypbl, yCTaHaBNUMBaeMble HACTOALMUM MYHKTOM, BbIMNOMHSATCH
B TedeHune AByXx paboymx gHen.

PesynbTatamu BbINONHEHUS aAMWHUCTPATUBHBIX Mpouedyp SBNAOTCA: pelweHne o6
OoTKase B Mpueme OOKYMEHTOB HeObXoAMMbIX ANA npefocTaBneHus MyHULUNanbHOW YCnyru,
peweHve 06 oOTkase B NpefoCTaBliEHUM MyHULMNANbLHOW YCMyru, pelleHne o O Bblade
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHUM, AOCTUrIMM Bo3pacTa 16 nert.

3.5.4. NcnonHeHwe npoueayp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMeHTa, npyv HanMynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBIISIeTCA B aBTOMaTU4YECKOM
pexumMe C  UCNOfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALUOHHOW  CUCTEMbI,
npegHasHavyeHHOWN A58 oKa3aHWs rocyJapCTBEHHbIX U MyHULMNAITbHbBIX YCIYT.

MakcnmarbHbIA CPOK BbINOMHEHNA aAMUHUCTPATMBHbLIX Npouenyp, ykasaHHbIX B NyHKTe
3.5. aAMWHUCTPaTUBHOIO perfiaMeHTa, CocTaBnseT YeTbipe paboumx gHS.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOM yCryru

3.6.1. OcHoBaHMeM Hayana BbINOMHEHUS agMUHUCTPATUBHOW Mpouenypbl SBnseTcs
nony4yeHne [[OIMKHOCTHBIM NULOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE afAMUHUCTPATUBHOWM
npoueanypsbl, JOKYMeHTa, NoATBepX4atoLero npefocTaBneHne MyHuumnansHOm yCryri.

[OMKHOCTHBLIM NTMLOM, OTBETCTBEHHbLIM 3a BbINONIHEHWE aAMUHMUCTPATUBHOW NpoLeaypbl,
ABNSETCA cekpemapb WcronHumesnibHO20 Komumema CmapomuHYarluHCKO20 CeslbCKO20
rnoceneHusi byuHcko2o MyHuyunanbHo20 pauoHa Pecnybnuku TamapcmaH (panee -
OOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a Bbldayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [JormkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB:

obecneymBaeT perucTpauvio U BHECEeHMe CBeAEeHUN O pesynbTaTe npefocTaBreHus
MyHUUMMANbHON yCrnyrm B MNOACUCTEMY BeAEHWs [OOKYMEeHTauuy aBToOMaTU3NpOBaHHOM
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WHPOPMALUNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKas3aHWA rocyJapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3sellaeT 3asBuTens (ero npeactaButensi) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate npefocTtaBneHns MyHULMnanbHOW yCryrm n 0 BO3MOXHOCTU NOSlyYeHus pesyrnbTaTa
npegocTtasneHnsa myHuumnansHon ycnyrn B OpraHe unnu 8 MOLL.

WcnonHeHve npouenyp npu Hanuynm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNAeTCH B
aBTOMaTU4YECKOM peXxume C UCMOMb30BaHMEM aBTOMAaTU3NPOBAHHOW WHAOPMAaLMOHHON
CUCTeMbl, NpegHa3Ha4YeHHOW AN OKa3aHWA rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCNYT.

AOMUHUCTPAaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYyHKTOM, BbIMOMHSAOTCH
B TeyeHne oaHoro paboyero AHA CO OAHSA MOAMUCAHUS LOKYMEHTa, SBNSAIOLWEroca pesynbtatom
npefocTaBneHns MyHUUMMNanbHOW YCIyru, YnofHOMOYEHHbIM OOIDKHOCTHbIM nuuoM OpraHa
(OpraHowm).

PesynbTatamu BbINONMHEHUS agMUHUCTPATUMBHBLIX Npoueayp SABNAKTCA: pas3MeLleHue
CBeeHUNn O pesynbTaTte npeaocTaBfieHUss MyHUUMNanbHOW YyCryrm B  MHGOPMAaLMOHHBLIX
cucTemax, Wu3BelleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npefocTaBneHnst
MYHULMNANbHOW YCNyru n cnocobax ero nonyyeHms.

3.6.3. lNopsgok Bblgaun (HanpaBreHus) pesynbTata nNpegocTaBrieHnst MyHUUMMNanbHON
ycnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTensa 3a pesynbLTatoMm MyHuuunanbHown ycnyrn B MOLL,
paboTHMk MOLl BbligaeT 3asBuTENt0 pe3ynbTtat MyHUUUNAnbHOM ycnyrn B dopMe ak3emnnsapa
3NEeKTPOHHOro AOKyMeHTa Ha 6ymaxHoMm Hocutene. [lo TpeboBaHuio 3asBUTENs BMeCTe C
9K3eMNNAPOM 3NEKTPOHHOIO0 [OKyMeHTa Ha OymaxHOM HocuTene emy npefoctaBnsercs
9K3eMNNAp 3MNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHopMaumnn
UM HanpaeleHUs 3K3eMnndpa 3eKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW nodte B agpec
3aasutend. lNpy 3anMcn Ha CbeMHbIM HOCUTENb MHPOPMaUUKN MU HanpasieHun 3K3emnnapa
3I1IEKTPOHHOrO OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIeH 3K3eMNMNIsp SNEeKTPOHHOIo JOKYMEHTa
Ha OymaxHOM HocuTene, MO SNEKTPOHHOW MoYTe WOEHTUYHOCTb Takoro 3K3emmnnspa
9NEKTPOHHOrO [AOKYMEHTa 9K3eMMNMspy I3NEeKTPOHHOro AOKyMeHTa Ha OymaHOM Hocutene
3aBepseTcH YMNOMHOMOYEHHbIM COTPYAHUKOM ¢ Ncnonb3oBaHNEM yCUIeHHON
KBanMuumMpoBaHHOM 3NEKTPOHHOW NOAMUCK.

AOMUHUCTPAaTUBHbIE Npoueaypbl, yCTaHaBNUMBaeMble HACTOALLMM MYHKTOM, BbIMNOMHSAOTCA
B Nopsake o4epeaHoCTH, B AeHb NpMObITUSA 3asBUTENSA B CPOKU, YCTAHOBMEHHbIE pernamMeHToMm
paboTbl MOLI.

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHBIX NpoLeayp ABNATCA: dukcaumsa daxra
Bbldayn pesynbTata npegoctaBneHns myHuuunanbHon ycnyrm B AVIC MOL, pesynbtar
npefocTaBneHns MyHULMNanbHOW yCryru, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lpn obpalieHnn 3asiBuTENd 3a pesynbTaTOM MyHUUMMANbHOW YCNyrn 4yepes
PecnybnukaHckuin noptan 3asBUMTENO B NWYHbIA KabuvHET aBTOMaTU4ecKu HanpaBnseTcs
3NEeKTPOHHbLIN 06pa3 AOKYMeEHTa, ABNAOLWEroca pesyrnbTaToM NpegocTaBeHns MyHUUmMnanbHOn
ycrnyry,  NOAMNUCaHHbIA  YCUINEHHOW  KBanuUUMPOBAHHOW  3MEKTPOHHOW  MOAMUCHIO
YMOMHOMOYEHHOro JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBAEMble HACTOALLUM MYHKTOM, BbIMOMHSOTCA
B [OeHb noanucaHus OOKyMeHTa, MOoATBepXaawlwero npegocraeneHne (otkas B
npeaocTaBneHnn) MyHUUMNAanbHON YCryru, YNOMHOMOYEHHbIM AOMKHOCTHbIM nuuoM OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHBLIX Mpouedyp SABMSATCA: HarnpasneHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTa,
noaTsepxgarollero npeaocTaBneHne MyHUUMMNanbHOW ycnyru (B TOM 4ucrne oOTkas B
npegocTaBneHnn MyHUUMNanbHON yCrnyrn).

3.6.3.3. lNpwn obpalleHumn 3aaBuTENS 3a pe3ynbTaTtoM MyHuuunanbHoW ycrnyrn B OpraH,
AOIMKHOCTHOE NL0, OTBETCTBEHHOE 3a Bblayy (HanpasreHue) OKYMEHTOB, BblAaeT 3aaBUTENIO
pesynbTat MyHUUunanbHouW ycnyrn. Mo TpeboBaHWO 3asBUTENS BMECTE C 3IK3EeMMNIISAPOM
SNEKTPOHHOro [JOKyMeHTa Ha 6ymaxHOM HocuTene emy npeaocTaBnseTcs 9K3emnnsp
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3MIEKTPOHHOrO [JOKYMEHTa MnyTeM ero 3anucu Ha CbEeMHbIN HOCUTENb WHJOPMauun unm
HanpaBreH1s 3K3eMnnapa SNeKTPOHHOro JOKYMEHTa MO 3NEKTPOHHOM NoYTe B apec 3asBUTENS.

AOMUHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacTOSALWMM MYHKTOM,
OCYLLIECTBNAOTCA B NOpPsiAKE o4YepefHOCTU, B AeHb NpuUbLITUA 3adBUTENs B COOTBETCTBUM C
[MpaBnnamu BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATUBHbLIX Npoueayp SABNATCA: dukcaunsa dakra
BblAayn pesynbTata MNpegocTaBfeHns MyHUUMnanbHOW YCnyrm B aBTOMaTU3UPOBAHHOW
WHOPMAaLUMOHHON  cucTeme, npefHasHadeHHOM [N OKasaHuUs  roCyJapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOHapyXeHUss TEXHMYECKOM OWUOKN B [OKYMEHTe, SBASLEMCH
pes3ynbTaTtoM MyHMUMNANbHOW yCnyru, 3asBuTtenb HanpasnsaeT B OpraH:

3asBrieHne o6 mucnpasrieHun TexHndeckon owmnbku (npunoxeHne Ne 5 k HacTosiwemy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTEMN0 KaK pesynbTaT MyHUUMNanbHOW YCryru, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, MMewLWme puandeckyo cuny, CBUAETENbCTBYKOLWME O  Hanuymm
TEXHUYECKON OLLINOKMN.

3asaBneHune 06 ncrnpasneHnn TEXHNYECKON OLLMOKKN B CBEOEHUSX, YKa3aHHbIX B JOKYMEHTE,
ABMSAOLWEMCS pe3ynbTaTOM MyHULMNANbHOM yCnyr, nogaeTtca 3assutenemM (ynosIHOMOYEHHbIM
npegcraBuTenieM) NOYTOBbLIM OTMNPaBNEeHNEM (B TOM YMClie C UCMOSIb30BaHNEM 3IIEKTPOHHOM
no4tbl), 6o 4Yepes PecnybnukaHckuin noptan nnu MOLL.

3.7.2. [lJomKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLEeCTBASAET Npuem
3asBneHnsa 06 ncnpaBneHnn TEXHNYECKON OLUNMOKKN, pErMCcTpuUpyeT 3asBneHne ¢ NpUIoXeHHbIMK
AOKYyMeHTaMu 1 nepegaeT UX AOSHKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTpAaTMBHLIE NpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOSHAKOTCS
B Te4YeHne ogHoro pabo4vero gHA ¢ AaThbl perncrTpaumm 3asiBrieHus.

Pesynbtatamy BbINOMHEHUSA agMUHUCTPATMBHLIX MpoUeayp SABMASATCA: MPUHATOE W
3aperncTpupoBaHHoOe 3asiBfieHMe, HanpaBfieHHOE Ha pPacCMOTPEHWE AOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [JOmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMatpuBaeT
OOKYMEHTbl M B LENsAX BHECEHUS UCNpaBfieHMA B [LOKYMEHT, SABMSKOLWMACA pesynbTaToM
npefoCcTaBfieHnss MyHUUUNANbHOM YCNyrn, OCYyLWecTBAAeT npoueaypbl, NpenyCMOTPEHHbIe
NyHKTOM 3.5 aAMUHUCTPATUBHOIO perfnamMeHTa, 1 BbldaeT UcrnpaBeHHbI JOKYMEHT 3asBUTENIO
(ynosIHOMOYEHHOMY nMpeAcTaBuUTEN0) fMYHO NOL POCAUCL C  U3BATMEM Yy  3asaBUTENS
(ynonHOMOYEHHOro MpeacTaBuTEnNs) OpurMHana [[OKYMeHTa, B  KOTOPOM  COOEPXMUTCS
TexHmyeckas owunbka, wnu HanpaenseT B agpec 3adBuUTENs MNOYTOBbIM OTNPaBfEHUEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOSTyYEHUS AOKYMEHTa npu
npegoctasneHmm B OpraH opurMHana AoKyMeHTa, B KOTOPOM COAEPXKUTCHA TEXHUYECKas oLmbka.

AOMUHMCTPATUBHbIE NpoLEeaypbl, yCTaHaBNIMBaeMble HAaCTOALNM MYHKTOM, BbIMOSHSAKTCS
B TedeHne AByx paboumx gHen nocrne obHapy>XeHUst TEXHUYECKON OLWMBKM Unv NonyyvyeHus ot
nboro 3aMHTEPECOBAHHOIO NMLA 3asBNEeHUs O AOMNYyLEHHON OwmnokKe.

Pesynbtatamy BbINOMHEHMS AAMUHUCTPATUBHBIX Npoueayp SBNSAKTCA:  BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENI0 JOKYMEHT.

4. [MopsiaoK 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsLHOW YCnyru

4.1. MopsiAoK OCYLLECTBIEHUS TEKYLLIETO KOHTPONS 3a COGNoAeHNEM U UCNIONTHEHNEM
OTBETCTBEHHbLIMM JOIHKHOCTHBIMM NLAMW MONOXEHU aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMAaTMBHbIX NPAaBOBbIX aKTOB, YCTaHaBNMBaKLWMX TpeOOBaHNA K NPegoCTaBNeHMIO

MYHULMMANBbHON YCNYrn, a Takke NPUHATUEM MU PELLEHMUN
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KoHTpornb 3a NOMHOTOM N Ka4eCTBOM NpefoCTaBNeHUs MyHULMNAaNbHOW YCyru BKIoYaeT
B cebsa BbIBNEeHWE W yCTpaHeHVWe HapylleHUWWn npaB 3asBuTeneun, nNpoBedeHWe MNpoBEepOK
cobntogeHnsa npoueayp NpeaocTaBneHns MyHUUMNAnNbHOW YCIyrM, NOLrOTOBKY PELUEHUA Ha
aencteus (6esgenctene) JOMKHOCTHBIX NUL, OpraHa MECTHOIO camMoyrnpaBfeHns.

dopmamn KOHTpONA 3a cobniogeHMemM WCNOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka U1 corfnacoBaHWe MNPOEKTOB  [AOKYMEHTOB NO  NpefocTaBfieHuto
MYHULMNANbHON YCNYyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobrioaeHus
npoueayp npeaocTaBfieHUs MyHUUMNANbLHOW YCNyri.

B uenax TekyLiero KOHTPOns UCMONb3YTCH CBEAEHWS, UMEIOLLMECH B 3NIeKTPOHHON Hase
AaHHbIX, crny>xebHasa KoppeCcnoHA4eHUMS, YCTHas N NMCbMEHHas MHopMaUns AOSHKHOCTHBIX NUL,
OCYLLECTBMALWMX  BbINOMIHEHNWE  aAMUHUCTPATMBHbIX  Mpoueadyp,  KypHanbl  yyeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHns KOHTPONs 3a COoBepLUeHWeM OENCTBUA Mpu npeaocTtaBfieHnn
MYHUUMNANbHOMW  YCNyrM W MPUHATMM  peLlleHUn  pPyKoBOAUTEN  opraHa  MeCTHOro
camoynpasneHns NpeacTaBnsoTCs CpaBkn O pesynbTatax NpeaocTaBneHns MyHUUUNAanbHON
ycnyru.

O cny4asx M nNpuYMHax HapyLleHWst CPOKOB, MOCNeAoBaTeNlbHOCTM WU coaepXKaHus
aZlMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NULa HeMeaTeHHO MHAOPMUPYIOT PYKOBOANUTESS
opraHa, NpeaoCcTaBnALLIEro MyHULUUNANBHYIO YCNYTY, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl
No YCTPaHEHUIO HapyLUEHWUNA.

Tekywmn KOHTpPONb 3a cobnogeHMeM nocrnenoBaTenbHOCTU OENCTBUIA, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMM  NpouedypaMy MO MNpPegoCTaBNEeHUD  MyHUUMNANbHOW  YCIyru,
OCYLLIeCTBMNSAETCA  3aMecTUTeneM pykoBOAUTENS oOpraHa MeCTHOro  camoyrnpaBfieHus,
OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl MO NPeAoCTaBfIEHUIO MYHULMMANbHOW YCIyrn,
HavyanbHUKOM OTAena, OCYLEeCTBNAOWEro opraHusauuio paboTbl Mo NpeaocTaBreHuto
MYHUUMNANbHOW YCAyrn.

lMepeyeHb OOMKHOCTHLIX MWL, OCYLLECTBIAKLWNX TEKYLUUN KOHTPOSb, YCTaHaBNMBaeTCA
NOSIOXXEHNAMM O CTPYKTYPHbIX noApasfeneHnax opraHa MeCTHOro camoyrnpasfeHna wu
AOIMKHOCTHBLIMUW perfaMmeHTamu.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa NpeaocTaBneHnst MyHULUMNanbHOM YCryr, B TOM Yucrie Nopsiaok U oopMbl
KOHTPOIS 3@ MOMHOTON M KAa4YeCTBOM NpeaoCcTaBneHnst MyHUUMNAarbHOM YCryrm

4.2.1. KOHTpOSb 3a MOSIHOTOM U KayeCTBOM MpeAocTaBreHns MyHULMMansHOW YCIyru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob saasutenen Ha gencteus (6esgencrteme) OpraHa, a Takke ux
AOIMKHOCTHbIX ML, MyHMLMNAMbHbBIX CryXXaLlnX.

4.2.2. B uensax ocyLlecTBEHNS KOHTPOMS 3a MOSIHOTOM U Ka4yeCTBOM MpefocTaBreHus
MYHMUMMNANbHON YCRyrm nNpoBOAATCA MfaHOBble W BHENMaHoBble npoBepku. [lopsagok u
NepuoanYHOCTb OCYLLECTBNEHNA MNMAaHOBbIX MPOBEPOK YCTaHasnvBaeTcs nraHoM paboThbl
OpraHa. Npun npoBepke MOryT paccMaTpmBaTbCs BCE BOMPOCHI, CBSA3aHHbIE C NpeoCTaBNeHneM
MYHUUMMNANbHON yCnyrn (KOMMMEKCHble MPOBEPKWU), UMW OTAENbHbIA BOMNPOC, CBA3AHHbLIA C
npegocTaBneHnemM MyHULmMnansLHoOm ycnyru (Tematudeckne nposepkn). lNposepka Takke MoOXeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3aaButens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCA B CBA3U C NPOBEPKOW YCTpaHEHUs paHee
BbISIBMIEHHbIX HapyLleHUW agMWHUCTPaTMBHOIO perfiameHTa, a Takke B Criydyae nosiyvyeHus
xanob 3aseutenen Ha pencteua (6esgencteme) OpraHa, a Takke WX OOMMKHOCTHbIX nnu,
MYHMLUMNANbHbIX CAY>KaLLUX.
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4.2.4. PesynbTaTbl NpoBepkM OQOPMAAIOTCA B BuAe akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NpeaoCTaBAsaoLWero MyHULMNanbHy yenyry,
3a peweHna n pgenctena (6esgencrTeme), NpUHUMaemble (OCyLLECTBNSIEMblE) UMW B XoAe
npeaocTaBNeHns MyHMLMNANbHOW yCyrn

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHUS HapyLlleHWA npas
3asBUTENENn BUHOBHbIE NULA NPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOMO CamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoantenb (3amMecTtutenb pPyKOBOAMTENS) CTPYKTYPHOro nogpasfeneHvus opraHa
MECTHOro camMoOyrnpaBfneHust HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpeMeHHoe Wun (Mnu)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATUMBHBLIX [OEWUCTBUKW, YKasaHHblXx B pasgene 3
aflMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNANbHblE ChyXallne 3a pelleHus n AencTBus
(6e3penctBue), npuHUMaeMble (OCyLlecTBNAeMble) B Xo4e NpefocTaBneHns MyHUuunansHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuaytoLume TpeboBaHUS k nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOM YCNyri, B TOM YMCHE CO CTOPOHbI rpaXkaaH, nx
o6beanHeHu 1 opraHmnsauunn

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOW YCMYyrM CO CTOPOHbI TpaXkaaH, Wx
00beaVHEHUI N OpraHn3aunn, OCYLLECTBNSAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOro camoynpaBfieHusi Npy NPeAOCTaBNEHUN MYHULMNANBLHOW YCNyrn, NONy4YeHns
MOSIHOW, aKTyarnbHOW 1 OCTOBEPHOM MHDOPMaLMKN O NOpsSaKe NPeaoCTaBNeHNA MyHULMNANbHOM
ycrnyrm u BO3MOXHOCTW pgocynebHoro paccMoTpeHus obpaweHuii (kanob) B npouecce
npeaocTaBneHns MyHULUMNanbHON yCnyru.

5. JlocyaebHbin (BHecyaebHbIN) nopsagok obxanoBaHus pelleHn u genctenm (6esgencramns)
opraHa, npegocTaBngalLWero MyHUUUNanbHy yCcnyry, MHOrooyHKUMOHaNbHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT, OpraHn3aumin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NULL,
MYHUUMNANbHbIX CryXKalmx, paboTHUKOB

5.1. 3asBMTENM MMEKT NpaBO Ha obXanoBaHMe B [OCYyAeOHOM Mnopsiake peLleHuin u
aencteui (6e3nencTeus) opraHa, NPeaoCTaBnsOWEero MyHUUMNanbHy YCnyry, AOMKHOCTHOIO
nMua opraHa, NpeaoCcTaBMSAOWEro MyHUUMNANbHYK YCRyry, MYHUMLUMNANbHOIO CryXallero,
PYKOBOAUTENSA OpraHa, NpefoCTaBfSoWEro MyHUUMNANbHYO YCnyry, MHOrO(YHKLUMOHANbLHOro
LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LeHTpa, opraHn3aumi, NpeaycMoTPEHHbIX YacTbHo
1.1 cTtatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx pabOTHUKOB.

3asaBuTeNb MOXET 06paTUTBLCA C XKanobown, B TOM YMCne B CreayoLwmx cnyyasx:

1) HapyLleHne cpoka permcTpauumn 3anpoca o0 NPeaoCTaBeHNN MyHULMNANBHOW YCNyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBrieHus MyHUUMnansHoW ycryrn. B ykasaHHOM criyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLLeHun u gencteun (6esnencrems)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LEeHTpa BO3MOXHO B
crny4ae, eCnun Ha MHOrO(PYHKUMOHAMbHbIN LIEHTP, pelleHnsa n aenctems (besgencrane) KOToporo
obxanytTcs, Bo3noxeHa (PYHKLUMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYHUUMUNANbHbIX
ycnyr B nonHom obbeme B nopsake, onpedeneHHoM yactbio 1.3 ctatbn 16 PegepanbHoOro
3akoHa Ne 210-93;
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3) TpeboBaHMe y 3asBUTENS AOKYMEHTOB WM WMHpopmauun nmbo ocyLlecTBneHus
AEeNCTBUA, NpeacTaBrieHne UM ocyLLeCTBreHUe KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbLIMA
npaBoBbIMK akTamu Poccuiickon degepaunm, HOpMaTUBHBIMW NPABOBbIMU akTamu Pecny6nmvku
TaTtapcTaH, MyHUUMNANbHbLIMM MNPABOBbLIMW akTaMu AN NpedoCTaBrneHuss MyHUUMNnanbHOW
yCnyru;

4) oTKka3 B nMpuveMe [JOKYMEHTOB, MpedoCTaBneHne KOoTopblX MpeaycMOTPEHO
HOpMaTUBHbIMW NpaBoBbiIMW akTamu Poccurckon Pegepaumm, HOPMATUBHbIMU MNPABOBbIMU
aktamun Pecnybnukn TatapctaH, MyHULMNANbHBIMW NPaBOBbLIMM akTaMu AN npeaocTaBrieHns
MYHULUMNANbHOWN YCNyru, y 3asaBUTens;

5) oTkaz B npegocTaBneHUM MyHUUMNANbHOW YCMyrk, €cnnm OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMW NpaBoBbIMM  akTamu  Poccuinickon  dPepepaumn, 3akoHamMm U UHbIMU
HOpMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxxanoBaHne 3asaBUTENEM PELLEHNI
" aencTenm (6espencTBuA) MHOrO(PYHKLMOHAaNbHOro LeHTpa, paboTHWKa
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u Jgeuncteus (6e3gencTBme) KOToporo obxanyrTcs, BO3foXeHa QyHKUus no
NpegocTaBfeHNIo COOTBETCTBYIOLNX MYHULMNANbHBLIX YCNyr B NOfHOM obbemMe B MNopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENdA NPU NpeaocTaBneHn MyHUUMNAansHOW yCnyrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuinickon — degepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TatapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpedoCTaBnSALWEro MyHUUMNAnbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnAKLWEro MyHUUMNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOroYHKUMOHANbLHOIO LEHTpa, OpraHuM3auun, npeaycMoOTPEeHHbIX 4vacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNpaBrieHUn JOMYLLEHHbIX
UMM OneYvaTok N OWKNBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBneHnss MyHULMNansHOM YCnyru
AOKyMeHTax NMbo HapyLLeHne yCTaHOBNEHHOMO CPpOKa TakMx ucrnpaeneHuin. B ykazaHHOM criyyae
pocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM peLLUeHUn u gencteun (6e3nencreums)
MHOTrOYHKLMOHANbHOro LEeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, eCnu Ha MHOroyHKLMOHanbHbIN LEHTP, peleHnsa n gencrems (6e3gencteme) KOToporo
oGxanytTcs, Bo3noxeHa (OYHKLMA Mo NpegoCTaBfieHN0 COOTBETCTBYIOLWMX MyHULMNANbHbIX
ycnyr B nofiHom obbeme B nopsake, onpegeneHHom yactbio 1.3 ctatem 16 PepepanbHoOro
3akoHa Ne 210-93;

8) HapyLLeHMe cpoka unu nopsiaka Bblaaym AOKYMEHTOB MO pe3ynbTatam npegocTaBreHns
MYHMLMNANbHON YCNYyru;

9) npuocTaHoBMeHWE MpPeaoCTaBNEHNA MYHUMUMNANbHON YCAyrn, €ecnv OCHOBaHUS
NPUOCTaHOBIEHNS HE NPeayCMOTPeHbl eaeparnbHbIMU 3aKOHAMU U MPUHSATLIMU B COOTBETCTBUM
C HUMN UHBIMW HOPMaTUBHBIMW NPaBOBbLIMK akTaMu Poccuiickon degepaumm, 3akoHaMu U UHBIMA
HOpPMaTUBHLIMW NPaBOBbIMKM akTamMun Pecnybnuku TaTapcTaH, MyHuUMNanbHbIMU NMPaBOBbIMU
aktamu. B ykazaHHoOM cniyyae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asBUTenem peLleHui
" OencTBum (6espencTBuA) MHOIMOYHKLMOHANbLHOIO LeHTpa, paboTHMKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecrniv Ha MHOTO(PYHKUMOHANbHbIN LEHTP,
peweHns u pgencteus (6e3gencTBme) KOTOporo obxanyrTcs, BO3foXeHa QyHKuua no
NpeaoCTaBNEHNIO COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCNyr B NOofHOM obbeme B nopsake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBMTENS NPU NPEAOCTaBNEHUM MyHULMNANBHOW YCyrn JOKYMEHTOB
unu uHoOpMaumm, OTCyTCTBME U (UNIM) HEeOJOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Mpu
rnepBoOHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXOoAuMMbIX ANna npeocTaBreHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaoCTaBneHnn MyHUUMNAnNbHOW YCAyrn, 3a UCKIOYEHMEM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-03. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3afABUTENEM peLUeHUn W
aencteun (6e3gencTemsi) MHOro(PyHKLUMOHANBHOrO LeHTpa, paboTHMKa MHOrOgYHKLNOHANBHOIo



25

LeHTpa BO3MOXHO B Clnyyae, ecriv Ha MHOroQyHKUMOHAIbHbLIN LEHTP, peleHna n OencTBUd
(6espencTBne) KoTOporo obGXanylTcs, BO3MOXeHa (yHKUMS NO  NpeaoCTaBliEHMIO
COOTBETCTBYHOLUNX MYHULMNASbHbIX YCNYr B NONIHOM o6beme B nopsaake, onpeaeneHHOM YacTbto
1.3 cTtatbk 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba nogaetca B NMCbMEHHON hopMe Ha ByMaXHOM HocuTerne, B SMEeKTPOHHOWN
dopme B opraH, npegocTaBnsaloWwmnit MyHULMNASbHYO YCryry, MHOMOQYHKUMOHASbHbLIM LEeHTP
nmbo B COOTBETCTBYHOLUMAN OpraH rocygapCTBEHHOW BNacTW, SABNSAOLWMACA yypeauTenem
MHOrOYHKLUMOHaNbHOro LeHTpa (ganee - yypeauternb MHOrOMYHKLMOHANbHOIO LUeHTpa), a
TaKkke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna un pgencteua  (6e3gencteme)  pykoBOAUTENS  OpraHa,
NpeaoCcTaBNAOWEro MyHUUMNANbHYO YCNyry, NogalwTCa B BbIWECTOAWMUA opraH (npu ero
Hanu4um) nNMbo B cry4ae ero OTCyTCTBUA pacCMaTpmBalOTCS HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, NpeaoCTaBMAOLWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelueHus M OencTeus
(6e3pencTtBne) paboTHMKA MHOFOMYHKLMOHANBHOIO LEHTpa MNoJarTCA PYKOBOAUTENHD 3TOrO
MHOroyHKUMOHaneHoro ueHtpa. >Xanobbl Ha peweHns u geuncteua (besgencreue)
MHOTrOYHKLMOHANbHOro LieHTpa NogarnTcs yuypeamTento MHOrOMYHKUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULY, YNOSIHOMOYEHHOMY HOPMATUBHBLIM NpPaBOBbIM akToM Pecnybnumku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrTeme) pabOTHMKOB OpraHuM3auun,
npegycMoOTpeHHbIX 4YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotca
PYKOBOAUTENAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns un pgencteus (6e3goencTBue) opraHa, npefocTaBnsAlLWEero
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOrO Nuua opraHa, npefoCTaBnsiowero MyHuUUMnanbHYyH
YyCnyry,  MyHMUMMANbHOIO  Cry)kallero, pykoBoguTens  opraHa, nNpefoCcTaBnsitoLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasneHa no noyte, 4yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C uCNonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHEeT»,
odunumnanbHOro cavta opraHa, NpefoCTaBnaLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, MHPOPMaLMOHHOW cucTteMbl JocyaedbHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NTIMYHOM Npueme 3aasutend. XKanoba Ha pelueHns n 4encTeus
(6e3pencTBrne) MHOroyHKLMOHANbHOIO LeHTpa, paboTHMKa MHOroyHKLMOHANBHOIO LiEHTpa
MOXeT ObiTb  HanpaBneHa NO  NOYTe, C  WCMNONb30BaHMEM  UH(OPMALNOHHO-
TENeKOMMYHUKaLUMOHHOM ceTn «WHTepHeT», oduumnanbHOro camta MHOroyHKUMOHANbHOro
ueHTpa, EanHoro noptana nunbo PecnybnukaHckoro noprtana, WHAOPMAaUWMOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU NNMYHOM NpUemMe 3asBuUTens.
YKanoba Ha pelwweHusa n gencreuna (besgenctane) opraHnsaunmn, NPegyCMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no no4yte, C WUCMONb30BaHMEM WHAOPMALMOHHO-TENEKOMMYHUKAUWMOHHOW ceTu «/HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHu3aumn, EguHoro noptana nnbo PecnybnnkaHckoro noptana,
a Takke MOXET ObITb NPUHATA NPU IMYHOM NMpUemMe 3asaBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANBHYIO YCNYry, OOMMKHOCTHOrO
nvua opraHa, NpegocTaBNALLEro MyHULMNANbHYO yCryry, MB0 MyHULMNANbHOro CryXallero,
MHOrOOYHKLMOHANbHOro LIEeHTpa, ero pykoBoautens u (Mnu) paboTHuKa, opraHusauum,
npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen
n (Mnn) paboTHUKOB, peLleHns n aencTens (6e3gencTeune) KOTopbix 0bXxanyTcs;

2) hammnuio, UMsi, 0OTYECTBO (NocneaHee - Npu Hann4mMn), CBEAEHNSA O MECTE XUTENbCTBA
3aasutenda - dwuanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBuUTENda - IOPUONYECKOro Nuua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKTpOHHOM MOYTbI (NPWU HaNMYUKU) U NOYTOBbLIA adpec, NO KOTOPbIM LOMKEH ObiTb
HanpasreH OTBET 3asBUTENIO;

3) cBegeHnss 06 obxanyembix pelweHuax u gencteusax (6esgenctsunm) opraxa,
NpeaoCcTaBNAOLLErO0 MyHUUMNANBHYIO YCNYry, AOMMKHOCTHOMO NMLa opraHa, NpeaocTaBnAoLEero
MYHULUMNANbHYO ycnyry, 6o MyHUUMNAnNLHOro crnyxawero, MHOro(yHKUMOHaNbHOro LeHTpa,
paboTHMKA MHOTOMPYHKUMOHANBbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4actbto 1.1
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;
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4) poBoAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTESb HE COrfaceH C pelleHneM U AencTBueMm
(bespencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHY ycnyry, AOMKHOCTHOrO nuvua
opraHa, NpPegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro Ccriyxatliero,
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3agasutenem MoryT 6bITb NpeacTaBeHbl AOKYMEHTbI (MpY Hanu4un), NOATBEpPXKAAOLWLME A0BOAbI
3aasutend, nnbo nx Konuw.

5.4. MocTtynuBasn xanoba noanexuTt permctpaunn B CPoK He no3gHee paboyero gHs,
cnefyowlero 3a AHEM NOCTYNSIEHMS.

5.5. XKanoba, noctynuBliass B oOpraH, NpegoCTaBSOWMIA MyHUUMNANbHYIO YCIyry,
MHOTrO(YHKLMNOHAMNBHbLIN LEHTP, YY4peanTesito MHOro(pyHKUNMOHAaNbHOro LeHTpa, B opraHmM3aumm,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-03, numbo
BbILLECTOALWNN OpraH (Mpy ero Hanu4nm), NoASIeXNT PacCMOTPEHUIO B TeyeHue nATHaguatu
pabounx [HeW CcO [HA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
npefoCTaBALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbHOrO LieHTpa, opraHu3auumn,
npenycMOTpPeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Y 3asiBUTenst NMbo B ucnpasneHnm AonyLweHHbIX onevyaTok 1 oWwmnboK nnu B cny4yae
obXXanoBaHUsA HapylleHWUs YCTAHOBMEHHOro CpOKa TaKMX WUCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHS ee perncrTpaunu.

5.6. Mo pesynbTatam paccMOTPEHUs kanobbl NPUHUMAETCA OOHO W3 ChneaylLnx
peLeHni;

1) »anoba yaoBneTBopsieTcs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLUeHus,
ncrnpaeneHnsa OoMnyLWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaocTaBreHns
MYHMUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asiBUTEN0 LAEHEXHbIX CPeACTB, B3MMaHue
KOTOpPbIX He npefyCMOTPEHO HOPMAaTMBHbIMK MpaBOBbIMW akTamm Poccuickon depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMW NPaBOBbIMU
aKkTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee AOHA, crnefylowero 3a AHEM NPUHATUS peLUeHus], yKa3daHHOro B HaCTOSALLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW dOPME U MO XeNnaHu 3aaBUTENd B 3NIEKTPOHHOU dpopme
HanpaBfisieTCAa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawlen yaoBneTBOPEHUIO B OTBETE 3asABUTENIO
O pesynbTaTax paccMOTPeHUs xanobbl JaeTcss UHopMauusa O OEUCTBUAX, OCYLLECTBNSEMbIX
OpraHoMm, NpefoCTaBASOWUM MYHULMNANBHYO YCyry, MHOrO(YHKLMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMmoTpeHHomn Yactelo 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, B
uensx HesamegnuUTeNnbHOro  YCTPAHEeHUS!  BbIABMEHHbIX  HapylweHWn npu  OKa3aHuu
MYHUUMNANbHOW YCAyrK, a Takke MPUHOCATCA W3BUHEHUS 3a LOCTaBfeHHble HeyaobcTtBa u
yKasblBaeTCAd WHMopMauusa o AanbHenWwunx AencTBUSAX, KOTopble HeobXxoauMO COBEPLUMTb
3as1BUTENIO B LensiX NoNyYeHUss MyHUUMNanbHON YCIyru.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiwien yaoBNeTBOPEHMIO B OTBeETe
3as1BUTENO0 O pesynbTaTax pacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYNHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHUss NPUHATONO
peLleHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4E€ WNU NO pe3yfnbTaTaM pPacCMOTPEHUST XKanobbl
NPU3HaKoB coCTaBa agMUHUCTPATUBHOIO MpaBOHAapPYLUEHUS UMW NPECTYNNeHna OOSMKHOCTHOe
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, HezameanuTensHo
HaNpaBnsglT UMEILLMECH MaTepuarnbl B opraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHUUUNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeaocraBuTenA.

PELWEHVE
o}
oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena:

PELLEHWVE
06 oTkase B NpefoCTaBfeHNM MyHULMNANBHOW YCyrn
Mo Bblaaye paspeLleHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, AOCTUILMM BO3pacTa

16 net
oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemblie
K Hemy [OOKYMEHTbl YNOSIHOMOYEHHbIM  OpPraHoM
NPUHATO peLueHune 06 oTKase B
no cnegylowmum
OCHOBaHUAM:
1.
2.

[ononHuTenbHas MHopmMaums:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNONIHOMOYEHHbLIA OpraH C 3asiBleHNMEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3 MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBnNeHNsa MyHMLMNANbHOW YCryru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE

06 oTkase B nNpMeme AOKYMEHTOB, HEOBXOAMMbIX AN NpeaoCTaBeHMS
MYHUUMNANbHOW YCyru rno Bblgaye paspeLleHnst Ha BCTynneHne B bpak
HecoBepLUEHHOSTIETHUM, JOCTUrMM Bo3pacTta 16 net

oT

Ne

PaccmoTpeB Balle 3aasneHue ot Ne N NpunaraemMole

K HeMy [OOKYMEHTbl YMNOJIHOMOY€HHbIM OpraHoMm

NPUHSATO pelleHve 06 oTkase B NpuemMe [OKYMEHTOB,

HeobxoanuMbIX AN

no cnegyrvownm

OCHOBaHUAM:
1.

2.

PasbsacHeHne npuynH oTkasa:
HononHutensHas nHpopmaums:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN oTka3z MoxeT OblTb oGXanoeaH B AocyaebHoOM nopsake nyTem HanpaeneHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(moanmcb yNonMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHnsa MyHULMNanbHOW ycrnyrn
no Bblgaye paspeLleHnsa Ha BCTynsfeHne B
Opak HecoBepLUEHHOETHUM, AOCTUMLMM
Bo3pacTa 16 net

(HaMmeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(dbamunus, nms, 0THECTBO 3asBUTENS)
Apopec mecTa X1TenbcTBa u (Mnn) agpec mecrta
npebbiBaHUs
3aaBUTENS:

TenedoH 3asBuTENA
ALpec 3neKTPOHHOW NOYTbI 3asiBUTESS

3adBlieHune.

Mpowly paspewnTb MHe 4O AOCTUXEHWUst BO3pacTa BOCEMHaALAaTK NeT BCTynuTb B B6pak ¢ rp.

NpoXusBaroLLmMm(en)
Aarta poxaeHus
nacnopT BblgaH (koraa, kem)
no npu4mHe
(nata) (nognwuce) (.1.0.) )

Mpowwy paspewnTb MHE BCTYNUTb B Bpak C rp.
A0 OOCTUXEHUS UM (et0) BO3pacTa BoceMHaauaTu ner.
[arta poxgeHus ,

npoxuBatoLmi(as)

nacnopT BblgaH (Korga, kem)
PekBn3anTbl akTOBOM 3anncu 0 pOXAEHUN:
Ne akToBOM 3anucu ,
JlaTta Bblga4m akToOBOW 3anmcu ,
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MecTo rocyaapCTBeHHOM perncTpaumm akToBOM 3anmcu 0 poXageHum

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

D B NMYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCAyr
Pecnybnuku TaTapcras;

D B MHOIO(YHKUMOHanNbHOM LUEeHTpe npefocTaBlieHUs rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTan;

D B OpeaHe.

(paTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHowm
yCnyrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HeCOBEpPLLEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

PykoBogutersnto
McnonHutensHOro komureTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B OKYMEHT, SIBNSOLMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TAaKoe peLLeHune:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMuM Ha OyMaKHOM HOCUTENle MOYTOBbLIM OTMNPaBlEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTM N NpeacTaBnsieMOMY MHOK UL, a Takke BHECEHHbIE MHOK HWKE, OOCTOBEPHbI.
[OKyMeHTbl (KOnuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAATenbCTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAePXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



