PECMYB/VKA TATAPCTAH
BYVHCKM MYHULIMMATBHBIA PAVIOH

TATAPCTAH PECITYBIIVKACHI
BYA MYHNLINTMAINBL PANOHbI

NCMNONMHUTESNIbHbIN KOMUTET AHA TUHYSJIE
HOBOTUHYAJIMHCKOI' O CEJIbCKOIO ABbIJT1 XKUPINEIE
MNOCEJEHUNA BALLKAPMA KOMUATETbI
NMOCTAHOBIJIIEHUVE KAPAP
28 nionga 2022 ropa Ne 17

06 yTBEpXaeHUN AOMUHUCTPATUBHOIO perfnameHTa
npefocTaBnNeHns MyHMUMNANbHOM yCnyr1 No Bblgayve
paspeLlleHus Ha BCTynsieHme B 6pak HeCOBEPLUEHHOETHUM,
AocTurinm Bospacrta 16 ner

B cootBeTcTBUM ¢ DeaepanbHbiM 3akoHOM OT 27.07.2010 roga Ne 210-d3 «O6 opranunsaumm
npefoCcTaBeHnst rocygapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr» U lNopsgkom paspaboTkn um
YyTBEPXAEHUS aOMUHUCTPATUBHLIX pPerfameHToB nNpefoCcTaBfieHUs roCy4apCTBEHHbIX YChyr
UCMONHUTESNbHBIMKU ~ OpraHaMmm  rocygapctBeHHon  Bnactu  Pecnybnuknm  TaTapcTtaH,
yTBepxaeHHbIM NoctaHoBneHnem KabuHeta Munmctpos Pecnybnukm Tatapctan ot 02.11.2010
roga Ne 880 «O6 ytBepxaeHun [lMopsagka paspaboTkm M yTBEpPXAEHUS agMWUHUCTPATUBHbIX
pernaMmeHToB NpeaoCTaBNEHNs TOCYQAaPCTBEHHbIX YCNYr  WUCMOMHUTENbHbIMKU  OpraHamm
rocygapcrteseHHon Bnactm Pecnybnvku TatapcTaH M O BHECEHUMM U3MEHEHUA B OTAESbHblEe
noctaHoBneHna KabuHeta MuHuctpoB Pecnybnukn TaTtapctaHy», VICNONHUTENbHBIA KOMUTET
HOBOTMHYaNMHCKOro CenbCcKoro noceneHns bymHckoro mMyHuuunanbHoro pavoHa Pecnybnvku
TartapcTtaH

NOCTAHOBNAET:

1. YTBepauTe AOMUHUCTPATUBHBIN pernameHT npeaocTtaBfieHna MyHUUMNAanbHOM YCnyrn no
BblJaye paspelleHust Ha BCTynsnieHme B 6pak HecoBepLUIEHHOMNETHUM, AOCTUrIMM Bo3pacTta 16
neT, COrnacHO MPUOXeHUIO.

2. Hactoswee [locTtaHOBMNEeHWe BCTynaeT B 3aKOHHYH CUIy CO [OHS  oduumanbHOro
onybnukoBaHusa Ha OduumansHOM nopTane npaBoBon MHdopmaumm Pecnybnuku TatapctaH no
agpecy http://pravo.tatarstan.ru/, a Takke nognexuT pasMeLLeHnto Ha lNMopTane MyHUUMNanbHbIX
obpasoBaHun Pecnybnvkn TaTtapcTtaH B WHGOPMALNOHHO-TENEKOMMYHUKALMOHHOMW CeTU
WHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KOHTposb 3a ucnonHeHnem Hactoswero lNoctaHoBNeHUs octaBnso 3a cobon.

Pykosoautens McnonHutensHoro komureta
HOBOTUHYaNMHCKOro CenbCKoro noceneHns
ByuHckoro myHuyunansHoro pavioHa PT Magbiwes P.K.



MpunoxeHne

k [NocTaHoBNEHUIO

McnonHUTenbLHOro kommteTa
HoBOTMHYanNMHcKoro

CEenbCKOro noceneHuns

BynHckoro MmyHuumnaneHoro pamoHa PT
oT «28» nona 2022 roga Ne 17

ALMVHNCTPATUBHLIN pernameHT
npegocTaBneHnsa MyHMLUMNANbHON yCryrn No Bbldaye paspeLueHns Ha BCTynneHne B 6pak
HecoBepLUEHHOTeTHUM, JOCTUrMM Bo3pacta 16 net

1. O6Lwue nonoxeHms
1.1. TlpegMeT perynupoBaHusi agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernameHT npefoCcTaBieHnss MyHUUMnanbHOW YCIyru
(banee — agMMHUCTPATUBHLIN  perfamMeHT) YycTaHaBnMBaeT CTaHdapT WM Nopsagok
npegocTaBneHns MyHUUMNanbHOW YCNyrM MO BblAaye paspelleHus Ha BCTynneHue B 6Gpak
HecoBepLUEHHONETHUM, AOCTUIIKM Bo3pacTa 16 neT (ganee — MmyHuuunanbHas ycnyra).

1.2. KaTeropuu 3asButeneim

1.2.1. Jluuamn, MMeLWMMN NPaBo Ha MNOSTyYEHWE MYHULMNANbHOW YCRyrn, SBNSATCA
HecoBepLLEHHONETHME rpaxaaHe, gocTurne Bo3pacrta 16 net (oanee — 3asiBUTEnND).

1.2.2. C 3asBneHnemM BnpaBe obpaTtntbcs NpeacTtaBuTenb 3asaBuUTENs, JENCTBYOWMI Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSAIOLLEro ero noslHoMouusi, NMbo 3aKOHHbIN NpeacTaBUTEelb
dounamyeckoro nuua (ganee — npeacTaBUTENb 3adBUTENS).

1.3. Mopsaok MHDOPMUPOBAHMS O NpeaoCcTaBNeHn MyHULMNanbHOW ycnyriu

1.3.1. Hpopmauums o nopsigke npeaoctaBneHns MyHULMNAnsHOW yCryrn pasMmeLlaeTcs:

1) Ha MHPOPMALMOHHBIX CTeHAAaX, CoAepPXaLunxX BU3yarbHY U TEKCTOBYIO MHAOPMaLnIO
O MyHULUMNanbHOW ycryre, pacrnonoXeHHbIX B NOMELLEHNAX MHOMOMYHKLMOHAIbHbIX LLeHTPOoB
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCIYT.

2) Ha odmumanbHOM canTe BbyuMHCKOro MyHMUMNANbLHOrO pamoHa B MHAOPMALMOHHO-
TenekoOMMYHUKaLNOHHOM cetn «NHTEepHeT» (unu 20p00CK020 OKpyea)
(https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukm TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoMm nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBEHHOW WHGOPMAaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMnanbHblXx ycnyr Pecnybnukn Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULUMNAMbHbIX YCIYr).

1.3.2. KoHCcynbTupoBaHMe MO BonpocaM npenoCTaBfeHNd MyHUMUMNANbHOW yCnyru
OCyLLieCTBNSAETCA:

1) B MHOrOYHKUMOHAsbHbIX UeHTpax npeaoCcTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHcKkoro noprana;

3) B icnonHnTenbHOM koMuTeTe HOBOTMHYANMHCKOIO CENbCKOro noceneHust bynHckoro
MyHUMUMnNaneHoro panoHa Pecnybnukn TatapctaH (ganee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;
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npy NMMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTane o nopsigke u
CpoKax npefocTaBfeHns MyHUUMnanbHOW YCnyru Ha OCHOBaHUW CBEAEHUW, COAepXaLUnXCH B
PeecTpe rocyaapCTBeHHbIX U MyHULMNANbHbIX YCyr, NpeaocTaBnseTcs 3assuTento 6ecnnaTtHo.

[ocTtyn K nHdopmaumm o cpokax U nopsake npenocTtaBrieHNs MyHUUMNArbHOW YCIyru
ocyulecTtBnsietca 6e3 BbINONMHEHUS 3asiBUTENeM Kakux-nmbo tpeboBaHuin, B TOM uucrne 6e3
NCNOSIb30BaHNA NPOrpaMMHoOro obecrneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeckue cpeacrtaa
3aaButensa TpebyeT 3aknYeHnsa NMUEH3MOHHOIO NN MHOTO cornalleHns ¢ npasoobnagarenem
nporpammMHoro obecneveHus, npegycMaTpyBaloero B3uMMaHue nnatbl, perncrtpaumio unu
aBTOPM3aLNIO 3asBUTENSA, UK NpefoCcTaBleHne UM NepCcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBUTENS NUYHO UM NO TenegoHy B COOTBETCTBMM C
noctynusewnm obpalleHmem npegocrasnseTcs MHopMauns:

1) o MecTe HaxoXOeHUss MHOMOMYHKLMOHANbHOMO LEeHTpa npenocTaBreHns
rocyaapCTBEHHbIX U MyHUuuMnanbHblx ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBo4YHbIe
TenedoHbl);

2) O nopsiake npefoctaBneHus MyHUUMnanbHOW ycnyri, o cnocobax u cpokax nogayu
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbLIX MPABOBbLIX aKTax, perynupyowmx BONpPOChl NpeanocTaBreHns MyHUUMNanbHOW
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeoOXoAuMbIX [Afisi pPacCMOTPEHUs 3adBfeHus o
npegocTaBfeHNN MyHULMNANbLHOW YCyrn, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMauunm no BoNpocam
npegocTaBrieHNa MyHULMNAaNsHOW yCryru;

7) o nopsiake o6xxanoBaHus AeNCTBUN unn 6e3aencTBms AOSMKHOCTHBIX Ny OpaaHa.

Mo nucbMeHHOMY ObpalLeHn0 COTPYOHUKM OTAeNa, OTBETCTBEHHOMO 3a NpeocTaBreHme
MYHULMMOANbHOW yCrnyrn, NnogpobHO B MUMCbMEHHOW (hOopMe pasbACHSAT 3asiBUTENH0 NOPSAOK
npegocTaBrieHNa MYHUUMNAanbHOW YCINyrm W BOMPOCHl, YKa3aHHble B HACTOALWEM [MyHKTe
aAMWUHUCTPATUBHOIO perfameHTa, U B TedeHue Tpex paboymx OHEeW CO AHA perucTpauuu
obpalleHusa HanpaenaoT oTBeT 3asaBuTento. OTBEThlI JAOTCA Ha s3blke obpaleHund. B cnyvae
HEBO3MOXHOCTM AdaTb OTBET Ha 5A3blke obpalleHus UCMONb3YyTCH roOCyAapCTBEHHbIE A3bIKK
Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npedocTaBfieHns  MYHUUMNANbHOW  YCryru
pasMellaeTcs Ha ouumManbHOM canTe MYHUUMNanbHOrO panoHa (Usiu 20po0CKO20 OKpyaa)
Ha MHPOPMAaLMOHHbIX CTeHAAxX B nomeweHnax OpeaaHa ansa paboTbl C 3aaBUTENAMUN.

NHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAaX W Ha oduuManbHOM CcanTe MyHuMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MYHULMNAnNbHOW ycrnyre, cogepxawimecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMUHUCTPATUBHOIO pernaMeHTa, WHJOPMaLM0 O MeCTe HaxoXOeHus, ChpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpeaHa, 0 rpaduke npuema 3asiBiEHUA Ha NpeaocTaBneHune
MYHULMMNANsLHOW YCIyru.

1.4. HopmaTuBHble NpaBOBbIe akTbl, PErynmpytoLimMe npeaoctTaBneHme
MYHULMNANbHOW yCryru

1.4.1. lepeyeHb HOPMATUBHbLIX MNPAaBOBbIX aKTOB, PErynuUpyrLnX npegocraBneHve
MYHULMNANbHOW yCnyru (C ykasaHMeM pekBU3MTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB U UCTOYHUKOB
nx odmumanbHoro onybnukoBaHusa), pasmeweH Ha EpavHom noptane, B Peectpe
rocyfapCTBEHHbIX N MyHULMMNANbHbLIX YCNyr, Ha ouumnanbHOM canTe MyHUUMNanbLHOro pamoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».
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1.4.2. TekCT agMWHUCTPATUBHOIO perrnamMeHTa B OeWCTBYyWOLEeW pefakumm nognexuT
pasmelleHnto Ha EguHom noptane, B Peectpe rocygapCTBEHHbIX N MyHULMNASBbHBIX YCIYr, Ha
oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfnaMeHTe, U Ux onpeaeneHus

1.5.1. B agMUHUCTpPaATUBHOM perflameHTe WCMONb3yTCa crneaylwme TepMuHbl U
onpeneneHus:

yaaneHHoe paboyee MeCcTO MHOro(yHKUMOHANbHOrO LUEHTpa npeaocTaBrieHns
roCyAapCTBEHHbIX U MyHMUMNANbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgeneHme (opmc) MHOropyHKLUMOHANBbHOroO LeHTpa NpeaocTaBieHNs rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOEe B FOPOLCKOM (CenbCKOM) MOCeneHUun MyHUUMNanbHOro
panoHa unmn B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun
opraHusauuu DeAaATenbHOCTH MHOTrOYHKLIMOHASTbHbIX LEHTPOB npegocTaBneHust
rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCRYr, YTBEPXXAEHHbLIX NOCTaHOBNeHNeEM [paBuTenbcTBa
Poccunckon ®depepaumm ot 22 pgekabpa 2012 roga Ne 1376 «O6 ytBepxaeHuu [lpasun
opraHusaumm nesTenbHOCTH MHOTrOOYHKLMOHANbHbIX LEeHTpOB npenocTaBreHns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr»;

TexHu4eckass owmubka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apudpmeTudeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBSOLWMM
MYHUUMNANbHY YCryry, U npuBeAllas K HECOOTBETCTBUIO CBEAEHWNN, BHECEHHbLIX B AOKYMEHT
(pe3ynbTaT MyHWUMNANbHOM YCIYyrn), CBEAEHUAM B [AOKYMEHTax, Ha OCHOBaHWW KOTOPbIX
BHOCWUITUCb CBEOEHUS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduKaumMm B UHpaACTpyKType,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMNONb3yeMbIX AN NPefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCryr B
anekTpoHHon ¢opme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN YYaCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEME uWAeHTUPUKauMm un ayTeHTUuKkaumm K  uHopmaumm,
cogepxaliencs B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHbIX MH(OPMaLMOHHBIX
cucrtemax;

MoL| - locypnapctBeHHOe 6logKeTHoe yypexaeHne «MHOrogyHKUMOHANbHbLIN LEHTP
npenocTaBneHnst roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke Tatapcrany;

McnonkoMm — WUCMAOMHUTESNbHBIN KOMUTET MYHUUMNANbLHOMO panoHa (MM ropoackoro
okpyra);

EIMP 3AI'C — EguHbIn rocygapCTBEHHBIN peeCcTp 3anncemn akToB rpaXgaHCKOro COCTOSIHUS;

ANC MoL] - ABToMaTM3mMpoBaHHasa MHAPOPMaLMOHHAA cMcTemMa MHOMOMYHKUMOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbIX N MyHUUMNanbHbIX yenyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpATUBHOM perfiameHTe o4 3asdBfeHneM O npeaocTaBeHnm
MyHUUMNanbHOW ycnyrn (ganee - 3asdBfneHne) MNOHMMaeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANbHOM YCNyrn, No4aHHbIA B COOTBETCTBUN C NYHKTOM 3 cTaTbh 2 efiepansbHOro 3akoHa
oT 27 wionga 2010 roga Ne 210-®3 «O6 opraHu3aumm npegnocTaBfieHUst FTOCYAAPCTBEHHbLIX U
MyHUUMNanbHbIX Yenyr» (ganee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CtaHgapT npefocTaBneHns MyHUUUnNansHOW ycnyru
2.1. HanmeHoBaHve MyHUUMNANbLHOM YCIyru

Bblgava paspeleHMsa Ha BCTynneHve B Opak HeCcOBEpLUEHHOMNETHUM, AOCTUMLMM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHWe UCNONHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOMO caMoyrnpaBeHus,
HEeNnoCcpeACTBEHHO NPEAOCTABNSAIOLLIEro MyHULMNANbHY YCIyry



McnonHuTenbHblin  KOMUTET HOBOTMHYANMHCKOINO CenbCcKoro nocenenus byuHckoro
MyHUUMNanbHOro panoHa Pecnybnuku TatapcTaH.

2.3. OnucaHue pesynbTata npeaocTaBneHnst MyHULMNAnbHOW YCryri

2.3.1. Pe3yJ'IbTaTOM npegocrtaBlieHnA MyHVILl,VII'IaﬂbHDVI YCIyrun ABNAETCA:

1) pelleHVe O BblAaye paspelleHusi Ha BCTynneHne B 6Gpak HeECOBEPLLUEHHONETHUM,
pgocturiumm  Bospacta 16 net (npunoxeHve Ne 1 K HacToswemy aaMUHUCTPATUBHOMY
pernameHTy);

2) pelweHne 06 oTkase B NpeaoCcTaBeHNn MyHUUMNansHom ycnyrm (npunoxerHmne Ne 2 k
HacTosILLeMy aAMUHUCTPATUBHOMY perfiaMeHTy);

3) peweHne 0O oTKase B nNpueme OOKYMEHTOB, HeobXxoAuMbIX ONA NpefocTaBreHus
MyHUUMNanbHon ycnyru (NnpunoxeHune Ne 3 K HacTosLWeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTaT npegocTaBneHns MyHUUUnanbHOM yCryrn HanpaBnaeTcs 3asaBUTESIO B
dopmMe  SMEKTPOHHOro  OKYMEHTa, MNOAMUCAHHOIO  YCUITIEHHOW  KBanuduuupoBaHHOM
3MEKTPOHHOM MOAMNUCHLIO YMOSIHOMOYEHHOIrO AOSMKHOCTHOro nuua OpeaHa (nMbo OpeaHa), B
cootBeTCcTBUN C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-9d3 «O6 anekTpoOHHON
nognucny (panee — d®egepanbHbin 3akoH Ne 63-9©3) B nuyHbIn kabuHeT EgmHoro noptan. B
crniydae HanpasfneHus 3asiBNneHns nocpeacTBoM PecnybnvkaHckoro nopTtana pesynbTaT
npefocTaBfeHnUs MyHUUMNANbLHONW YCNyrn HanpasnseTcs B NMM4YHbIM kKabnHeT PecnybnvkaHcKkoro
noprana.

2.3.3. o BbIbopy 3aaBuTena pesynbTaT NpedoCTaBNEHUS MYyHUUMNANbHOWM YCIyru
Bolgaetcs B OpraHe wnu B MOL, B dopme 3k3emnngpa I3MEKTPOHHOrO OOKYMEHTA,
pacrneyaTtaHHOro Ha 6yMaXHOM HocuUTese, 3aBePEHHOrO nevyaTbio M NOANUCHID COOTBETCTBEHHO
YNONHOMOYEHHOIo AomKHOCTHOro nuua Oprana unu paboTHuka ML,

2.3.4. 3asiBuTenb Brnpase nonyyYnTb pesynbTaTt NpegoCcTaBneHns MyHUUMNanbLHON yCryru
B popme 3NEKTPOHHOIro AOKYMEHTa B TeYeHue cpoka OEeWCTBUS pesyrbTaTa npefocTaBneHus
MYHUUUNANbHOW YCAyrn.

2.4. Cpok npegocTaBneHnst MyHUUMNanbHOM ycnyru, B TOM Yncrie ¢ y4eToM HeobxoaumocTu
obpallieHuns B opraHmM3aunm, y4acTeyoLmMe B NpegoCTaBNeHMM MyHULMNANBHON YCryru, CPOK
NPUOCTaHOBIEHNSI NPESOCTaBNEHNS MyHULMNANbHON YCNyrn B Criy4yae, ecrnivm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABNSAOLLMXCA pe3ynbTaToM NpeaocTaBneHuns
MYHULMNANbHOWN yCryru

2.4.1. MyHuuunanbHas ycnyra npegoctaBngetca B TedeHne 10 pabouunx gHen.

2.4.2. T[lpuocTaHoBfieHME CpoOKa NpedoCTaBfeHNd MyHUUMNANbHOW  YCNyrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBASKOLWErocs pesynbTaToM NpefocTaBreHus
MYHUUMNANbHOM YCnyrn B (OOPMe 3MEeKTPOHHOrO [OKYMEHTa, 3adABUTENIO OCYLLECTBIISETCHA B
AeHb 0(POPMIMEHUS N permcTpauumn pesynbtaTta npegocTaBNeHnss MyHULUMNANbHOM YCyru.

2.5. NcuyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKoHogaTesIbHbIMU MW MHBIMWU HOPMATUBHBIMW NPAaBOBbLIMU akTamMu 4515 NpegoCTaBeHuns
MYHULUMNANbHOW YCRyrK, a Takke yCnyr, KoTopble SBSTCA He0bXxoauMbIMKU 1 06s13aTeNbHbIMK
ANa NpefoCcTaBreHns MyHULMNAanbHbIX YCIyr, nognexalwmx npeacraBneHunio 3assuTenem,
Crnocobbl MX NONyYeHUs 3asiBUTENEM, B TOM YMCIEe B 9NEKTPOHHON dhopMe, NOPSLOK MX
npeacraBneHns

2.5.1. [Ina nonyyeHuss MyHULMNAnNbHOW YCryru 3asiBUTENb NpeacTaBnsieT creaywolime
AOKYMEHTbI:
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1) BOKYMEHTbI, YAOCTOBEpPSOWME NIMYHOCTb BCTynatoLwmx B 6pak (He TpebyeTcs B crnyvae
obpalueHnsa nocpeactsom PecnybnuvkaHckoro noprana);

2) AOKYMEHT, yOOCTOBEPSAIOLLMI NONTHOMOYNA NpeacTaBuTens 3assutens (He Tpebyetca B
cnyyae obpalleHnsa 3aKOHHOro NpeacTaBUTENs 3asaBUTEnNs);

3) 3asBreHue:

B dopme aOokymeHTa Ha 6ymaxHoM Hocutene (npunoxeHme Ne 4 K HacTodawemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEeKTPOHHOW dopme (3anonHAeTcsa nocpenCcTBOM BHECEHUS COOTBETCTBYHIOLLMX
CBELEHNI B 3NEKTPOHHYIO (hopMy 3asBreHus), NnognucaHHoe B COOTBETCTBUM C TpeboBaHMsMU
nyHkta 2.5.3 agMWHUCTPATMBHOIO  pernaMmeHta, npu  obpalleHun  nocpencTBoMm
PecnybnukaHckoro noprana;

4) nNUCbMEHHOE corfacMe 3akOHHbIX npeacTtaBuTenen nuy, BCTynawwmx B 6pak,
3aBepeHHOEe B Nopsake, yCTaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuaTe;

5) [poKymeHTbl, noaTBepxgawwme ocobble 006CToATENbLCTBA CHWXKEHUS BpayvHoro
BO3pacTa (CnpaBka MeANLMHCKOW OpraHn3aunm rocyaapCTBEHHOM U MyHULMNANbHOM CUCTEMBbI
3[paBoOOXpPaHEHMs O HanuMuum OGepeMeHHOCTM nMBO  [OOKYMEHTbl, MOATBepXxaaroLune
HenocpeaCTBEHHYH Yrpo3y XU3HU OOHOMO U3 NN, XenarwLmnx BCTynUTb B 6pak).

2.5.2. 3asBneHne n npunaraemble 4OKYMEHTbI MOryT ObiTb NpeacTaBneHbl (HanpaBneHbl)
3aaBUTENEM O4HMM U3 CneayLmx cnocobos:

1) 4yepe3s MOL Ha OymMaxHbIX HOCUTENAX M B BUOE INEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprana B 3N1€KTPOHHON dOpME;

3) B OpraH nnM4HO 1Unm nocpeacTBOM NOYTOBOW CBA3M Ha BymMaxkHOM HocuTerne. 3asiBrneHne
N npunaraemble JOKYMEHTbI, NPU HanpasrneHuM NOCpPeacTBOM MOYTOBOM CBS3M, 3aBEPAIOTCH B
yCTaHOBIEHHOM MOpPSIAKeE.

2.5.3. 3asBneHve npu HanpaeneHunm nocpeactsoMm PecnybnukaHckoro noprtana
noanncbIBaeTCs NPOCTOM SNEKTPOHHOM NOANUCHIO 3aABUTENS.

[Ana nonyyeHus NpPOCTOM SNEKTPOHHOM MOoAMNUCK 3asiBUTEND HeobxoaMmo MNponTU
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

ONEKTPOHHbIE AOKYMEHThI (3MIEKTPOHHbIE 06pa3bl JOKYMEHTOB), yKa3aHHbIX B NOAMYHKTax
2, 4 nyHkta 251 agMMHUCTPATMBHOIO  pernamMeHTa, 3aBepsitoTCA  YCUIIEHHOW
KBanMMUMPOBaAHHOW MOAMUCHIO MWL, YNONTHOMOYEHHbIX Ha CO34aHWe W NoAnuUCaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE [AOKYMEHTbl (3NEKTpOHHble 00pa3bl [AOKYMEHTOB), npuraraemble K
3asBNeHnto, B TOM Yncrie JOBEPEHHOCTU, HanpaBnsTes B Buae dgannos B hopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awr.

KauyectBO npenocTaBnsAemblX 3MEKTPOHHbLIX [OOKYMEHTOB (3MEKTPOHHbLIX 0b6pa3oB
AOKYMEHTOB) AOSMKHO NO3BONATE B MOMHOM 06beMe NpounTaTh TEKCT LJOKYMEHTa M pacno3HaTb
PEKBM3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTth OT 3asBUTENS:

1) npencraBneHMst AOKYMEHTOB W MHAOPMaUMM WU OCYLIECTBNEHUA LEeNCTBUN,
npeacTaBfeHne Unm ocyLecTBEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMW NPAaBOBbLIMM
akTamu, perynupyrowmMMmn  OTHOLLEHWS, BO3HMKalLWMe B CBA3M C NpeaocTaBreHUEM
MYHULMNANbHON YCNYru;

2) OCyLLECTBIEHNS] AENCTBUI, B TOM YUCIIE COrnacoBaHnn, HEOBXOAMMBbIX A5 NOMyYeHns
MYHULMNANbHON YCAYrn 1 CBA3aHHbIX C 0OpaLleHneM B UHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camMoyrnpaBfieHUsl, OpraHu3auun, 3a WCKMNIYEHMEM MOMNyYeHUs yCrnyr u MnonyvYeHus
AOKYMEHTOB U MHGOPMaLMK, NpeaoCTaBNaAeMblX B pe3yrbTaTe NpefoCTaBneHus Takux ycnyr,
BKIMIOYEHHbIX B NEpeYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoauMbIX 1 065a3aTENbHBLIX YCNYT);

3) npeacTaBneHns OOKYMEHTOB U MHOpMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HeOBXoanMbIX
ANA nNpefocTaBneHns MyHUuunanbHOW ycnyr, nubo B npefocTaBneHMM MyHUMUMNanbHON
yCnyru, 3a UCKMYEeHNeM CcneayoLlmx crnyyaes:



a) un3MeHeHne TpeboBaHMN  HOPMATMBHbIX MPaBOBbIX  AKTOB,  KacaroLUXCS
npefoCTaBfeHNs MyHULMNAnNbHOW YCNyr, Mocrie nepBoHayanbHOM MNogdayn 3asiBfieHnsa o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hannume ownbOK B 3asBMEHMM O NpPeaoCTaBfEHMM MYHUUMNANbHOW YCNyrn W
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM Nocne nepBoHavYanbHOro OoTkasa B NpMemMe LOKYMEHTOB,
HeoOXoauMbIX ON9 NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBfeHuun
MYHULMMNANbHOW YCNYr U HE BKNOYEHHbIX B MPEeACTaBEHHbIV paHee KOMMNIIEKT JOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUS AOOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
rnepBOHaYanbHOro OTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbix ANns npefocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfieHM MyHULMNanbLHON YCnyru;

r) BbiiBNEHWE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (Mpu3HaKoB) OWMBOYHOro MNn
NPOTUBONPaBHOIO AencTBUA (6e30encTBMs) 4OMKHOCTHOro nvua OpraHa, paboTHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMEME [AOKYMEHTOB, HeobxoauMmblXx ANs npefocTaBreHus
MYHULMNANbHOM yCcrnyrn, nnbo B NpeaoCTaBeEHNN MyHULMNANBHOW YCIyrn, 0 YEM B MMCbMEHHOM
BMAe 3a noanucbto pykoBoauTens OpraHa npy nepBoHavanibHOM OTKa3e B NpMeMe AOKYMEHTOB,
HeobXoauMbIX ANs NpPeaoCTaBfeHUs MyHULMNAnbHOW YCNyru, yBeOOMMSAETCs 3asiBUTEMb, a
TaKke NPUHOCATCA N3BMHEHUS 3a JOCTaBMNEHHbIe Heyao0b6CTBa;

4) npepocTaBneHnst Ha ByMaxHOM HOocUTENe AOKYMEHTOB U MHPOPMaLINK, INEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRnyyaeB, €CNU HaHeCceHue OTMETOK Ha
Takne AOKYMEHTbl NMOO UX U3bATME ABMSIETCS HEOOXOAMMbIM YCNOBMEM NpenocTaBrieHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrKU, W WHbIX ClyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaloLLmMil NepeyeHb JOKYMEHTOB, HE0O6X0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
NpaBoOBbIMX aKTaMu ANs NPEeA0CTaBNeHNs MyHULUMNANbHONM YCIyrn, KOTOpble HAaxXoOATCs B
pacrnopsiKeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBreHns u
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHun3auuin 1 KoTopble 3asiBUTENb BNpaBe NpPeacTaBuTb, a Takke Crnocobbl MX NONyYeHus
3as8BUTENSAMI, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsiKeHNN KOTOPbIX HAXOOSATCS AaHHbIe OOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MeXXBeOMCTBEHHOIO B3aMMO4eNCTBUS:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHoneHun otuoBctBa — EMP 3AIC;

3) cBegeHus O OeWCTBYyHOLWEM nacnopTte rpaxaaHuHa Poccuinckon Pepepaunmn — MB[
Poccuu;

4) cBeAeHUs U3 MHPOPMaLMOHHON CUCTEMBI HOTapuaTta O HoTapuanbHO 3aBepPEeHHOM
AoKkyMeHTe — defeparnbHas HoTapuanbHas nanara;

5) cBefeHus 06 ycTaHOBMNEHUM ONekn Hag pebeHKoM M3 pelleHust opraHa Oneku u
nonevnTenscrea — Mcrnonkow;

6) CBeEHUS O PErMcTpaLmMoOHHOM yyeTe Mo MECTY XUTenbCTBa U MeCTy npebbiBaHnA
— MBI Poccun.

2.6.2. 3agBuTenb BrpaBe nNpeaocTaBUTb [LOOKYMEHTbl (CBeOEHMs), YKasaHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHTa, B (PopMe 3MneKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuuLMpOBaHHOW NOAMNUCHLI0 NUL, YNOMHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpencraBneHne (HeCBOEBpPEMEHHOE MPEACTaBIIEHME) YKa3aHHbIMM B MYHKTE
2.6.1 agMMHUCTPaATMBHOIO pernaMmeHTa opraHamMu rocygapCTBEHHOW BracTu, opraHamu
MECTHOro camoyrnpaBfeHus, opraHusaunamMm OOKYMEHTOB W CBEAEHUN He MOXEeT HABNSATbCHA
OCHOBaHWeM Ans OTKasa B NpeAocTaBneHn MyHUUUNansHOM yCryri.

2.6.4. [domkHOCTHOe nuuo W (Mnu) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aMWHUCTPATUBHOINO  perfnamMeHTa oOpraHoB W oOpraHusaumin, He  npeacTaBvBLUME
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(HecBoeBpeMeHHO NpeAcTaBMBLUNE) 3aMNPOLLUEHHbIE N HAXOAALMNECS B PACNOPSXKEHUN AOKYMEHT
Unn ceefeHns, nognexar agMUHUCTPATUBHOW, ANCLMMIMHAPHON UMW MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurickon ®eaepaunu.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBELEHUHA, B TOM u4ucCre
nogTeepxaalrLime BHeceHMe 3asaBuTesnieM nnatbl 3a NnpefocTaBfieHne MyHUUUNanbHOW YCryru,
HaxoddwWmMecs B PaCrnoOpPsPKEHMM  FOCYAApPCTBEHHbIX  OPraHoB, OPraHoOB  MECTHOro
camoynpasfneHus U nogsBefOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camoynpaBfeHns opraHn3aumn.

HenpencrtaBneHne 3asiBUTENeM [OOKYMEHTOB, COAepXaliMx CBedeHusi, KoTopble
HaxoA4ATCs B pacnopsiKeHUM rocyaapCTBEHHbLIX OpPraHOB, OPraHOB MECTHOIO caMOynpaBfieHus 1
noaBeLOMCTBEHHbIX OCYJAapPCTBEHHbIM OpraHam Win opraHam MeCTHOro camoyrnpasreHus
opraHuM3aumn, He $BMSIETCA OCHOBaHWMEM AN OTkasa 3adBuTEN0 B NpeaocTaBreHun
MYHUUMNANbHOW YCyru.

2.7. VicyepnblBaloLLmMi NepeYeHb OCHOBaHWUI ANs oTKasa B NpUeMe AOKYMEHTOB, HE0GXoANMbIX
ANsi NpefocTaBneHnss MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuAMM AnNs OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbIX Ons
npegocTaBNeHnUs MyHULMNANbHOM YCyru, SBNATCS:

1) npencTtaBrieHHble 3asiBUTENEM [OOKYMEHTbl cogepaT NOO4YUCTKM W UCnpaBreHuns
TeKCTa, He 3aBepeHHble B MNOpsadke, YCTAHOBMEHHOM 3akoHopaTenbcTtBoM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, HanuMyMe KOTOpbIX He MO3BOMSeT B MOSIHOM
obbemMe unCnonb3oBaTb WHGOPMAUMIO W CBeOEeHUs, copepxawmecs B [JOKyMeHTax Aang
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYIu;

3) npeacTaBneHHble AOKYMEHTbI UK CBEAEHUS yTPaTUNN CUITy HA MOMEHT obpalleHns 3a
MYHUUMNANbHOMW  yCcnyron (OOKYMEHT, YAOCTOBEPSIOWMA  MOMIHOMOYMS  NpeactaBuTens
3aaBuUTeNd, B cnyyae obpalleHns 3a npefocTaBfeHMeM MYHULMNANbHOW YCyrn yKa3aHHbIM
nmuom);

4) nogaya 3agdBneHMs O nNpefoCTaBfneHUM MYHULMNANbHOW YCNyrn W OOKYMEHTOB,
HeoOXoauUMbIX ANs NpefocTaBieHns MyHUUMMAnbHOW YCIyrn, B 3NEKTPOHHOW dopMe C
HapyLleHWEeM yCTaHOBMEHHbIX TpeboBaHWi;

5) HekoppeKTHOe 3anoriHeHne obsa3aTenbHbIX Nonen B opme 3asiBNeHusi, B TOM YUChe B
WMHTEpaKTMBHOW hopme 3asaBneHust Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npeacrtaBneHWe  HEMOMIHOrO  KOMMMeKTa  OOKYMEHTOB, HeoOXoaumbixX  Ans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYTIW;

7) 3aABneHne 0 NpeaoCTaBNeHNN YCNyrM NOAAHO B OpraH rocyaapCTBEHHOM BaCcTu, OpraH
MECTHOrO CaMOynpaBfieHUs WM OpraHM3aumio, B MOSIHOMOYMS KOTOPbIX He BXOAUT
npegocTasfieHne MyHUUMNanbLHOW yCnyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTben 11 deaepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-d3 «O6 3neKTpOHHOW NOANUCUY» YCNOBUIN NPU3HAHUSA AENCTBUTENBHOCTN, YCUNIEHHON
KBanMuumMpoBaHHOM 3NeKTPOHHOW Noanucu.

2.7.2. lNepeyeHb OCHOBaHUN ANs OTKa3a B MpUMeEMe AOKYMEHTOB, HeobXoaAuMbIX Ons
NONy4YeHNss MyHULMNArbHOW YyCyrn, ABASETCHA UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npueme 3asBNeHUS U OOKYMEHTOB, HeobxoouMmbix AN
npegocTaBneHns MyHUUMNAnbHOM YCRyrn, MOXeT ObiTb MPUHATO, Kak BO BpeMs npuema
3asBuUTENd, TakKk W nNocrne MofyvyeHUss OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuom  OpraHa
HeobxooMMbIX ANA NpefocTaBfieHns MyHUUUNAnNbHOW YCNyrn [OOKYMEHTOB (CBedeHun) c
NCronb30BaHMEM MEXBEOOMCTBEHHONoO MHAOPMAUVMOHHOIO B3auUMOOEWUCTBULA, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBneHus.

2.7.4. 3anpewaetca oOTKasbiBaTb B MpuUeMe 3asiBfieHUss U UHbIX [LOKYMEHTOB,
HeobXxooMMbIX ANA NpeaocTaBneHns MyHUUUNAnNbHOW YCNyru, B Criydae ecrnv 3asiBreHue U
AOKYMEHTbl, Heobxoaumble AN NpedoCTaBNeHns MyHUUMNanbHOWM  ycnyrn, nogaHbl B
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COOTBETCTBUMN C MHAPOPMAaLMEN O CPOKax U Nnopsake NpefocTaBrieHNna MyHUUMNAaNbHON yCryru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. NcyepnbiBatowwmnm nepedeHb OCHOBaHUM 41151 MPUOCTAHOBIIEHUS UNW OTKasa B
npegocTaBNeHU MyHULUMNANbLHOW YCnyru

2.8.1. OcHoBaHUA A5 NPUOCTaHOBMEHUA NpeaoCTaBieHUss MYHUUUNANbHOM YCIyrn
OTCYTCTBYOT.

2.8.2. OcHoBaHus AN oTkasa B npefoCcTaBfieHUM MyHULMNANbHOW YCIyrn:

1) 3aaBUTENb HE COOTBETCTBYET KaTeropuv nuuy, MMeLMX NpaBo Ha npefoctaBrieHne
yCnyru;

2) oTcyTCcTBME Y 3adABUTENs peructpaumm no MecCTy XWUTeNnbCTBa Ha TeppuTopuun
MyHUUMNanbHoro obpasoBaHus;

3) otcyTcTBME O0COObIX OOCTOATENLCTB, YKa3aHHbIX B MNoanyHkTe 5 nyHkta 2.5.1.
aAMUHUCTPATUBHOIO perriameHTa nmbo obuero pebeHka y nuu, BCTynatowmx B 6pak;

4) B NpeacTaBrieHHbIX 3asBAEHUN N (UNN) OOKYMEHTax COL4EPXKUTCA HenorHast u (unu)
HeOCTOoBepHasa MHGopMauus.

2.8.3. llepeyeHb OCHOBaHWM AN OTKasa B MpefoCTaBfEeHUM MyHULMMNANbLHOM YCnyrm
ABNSAETCHA UCYEPnbIBaOLLNM.

2.8.4. 3anpewaeTtca oTkasbiBaTb B NPeAOCTaBEHNN MyHULMNANbLHOW YCyru B criyyae,
ecnun 3asiBfneHne o npedocTaBfeHnn MyHUUMNAnbHOW YCnyru nogaHo B COOTBETCTBUM C
MHdOpMaLMen o Cpokax u nopsigke NpeaocTaBeHUst MyHUUMNANbHOW ycnyr, onybrnmkoBaHHOM
Ha EgnHom nopTtane, PecnybnunkaHckom noprtane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbI NN MHOW MnaThbl,
B3MMaeMOMl 3a NpeAocTaBneHne MyHULMNanbLHOM yCcnyru

MyHuumMnanebHas ycnyra npeaoctaBnsieTcsi Ha 6e3B03Me34HON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA HEOOX0AMMbIMU U 06A3aTENbHLIMUY OIS
npenocTaBneHnst MyHULMNAanbHOW yCryrn, B TOM YMCTe CBeAeHUs O JOKYMEHTe (QOKyMeHTax),
BbljaBaeMoM (BblAaBaeMblx) opraHM3aunsMn, y4acTBYOLWMMY B NpeaoCTaBNeHnm
MyHULMNAnbHbIX YCryr

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.11. Mopsiaok, pa3amep U OCHOBaHUS B3MaHWUs Nnatbl 3a NpegocTaBneHne ycrnyr, KoTopble
SIBMAOTCS HEOOXOAUMbIMU M 06513aTeNbHLIMW ANsi NPeA0oCTaBNeHNst MyHULMNANbHOW YCyru,
BKNtoYas MHpopmaLmio 0 MeToAUKe pacyeTa pasMmepa Takow nnatbl

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B oMepeaun npy nogadve 3anpoca o npeocTaBreHum
MYHUUMNANbLHOW yCnyru, ycrnyru, NnpeaocTaBrisieMon opraHm3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMnanbLHOW yCnyru, 1 Nnpu nosiy4eHnn pesynbrarta npegocTtaBrneHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBrieHUs Ha MoryvyeHne MyHuUmnanbHOM yenyru
- He 6onee 15 MUHyYT.

212.2. Tllpn nonyyvyeHun pesynbTata npedocTaBneHns MYyHULMNAnNsHOW  YCNyru
MaKCMMarbHbIN CPOK OXUOaHUA B o4epenmn He JOMKeH npesbiwaTb 15 MUHYT.
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2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asButens o npegoCcTaBneHn MyHUUMnansHon
yCrnyru v ycrnyrm, npeocTaBnsgemMon opraHmsaumen, y4acTBytoLLern B npegocTaBieHmm
MYHUUMNANbHOW YCryru, B TOM YMCrie B 35IEKTPOHHOM hopme

2.13.1. Mpu nu4yHom obpalyeHmm B MOL| B AeHb Nogayun 3asiBfieHns 3asiBUTENIO Bbl4aeTCs
pacnucka 3 AIC MOLl ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXAAIOLWMUM, YTO 3asiBlieHUE
OTNpaBIieHO, N AaTOW Nofdayun 3asBreHns.

2.13.2. Tllpn HanpaeneHuu  3aaBneHna  nocpeacrtsom  EguHoro  noptana,
PecnybnvkaHckoro nopTtana 3asBuTenb B AeHb MNodayu 3asaBfeHuMs MonyvaeT B JIMYHOM
kabnHete PecnybnukaHckoro noptana W N0 9MEKTPOHHOW noyte  yBeJOMIIeHue,
nogTeepxaaroLlee, YTO 3asiBlieHNe OTnpaBfieHO, B KOTOPOM YKa3blBAKOTCHA PerncTtpaumoHHbIN
HOMep U JaTa nogayn 3asiBfeHuns.

2.13.3. MMpwn nnyHom obpawieHnn B OpraH B AeHb nogayu 3asiBrieHUs YNoSTHOMOYEHHbIM
OOIMKHOCTHLIM nuuom OpraHa 3asBuTento BbldaeTcd pacnucka u3 aBTOMaTU3NPOBaAHHOW
WHOPMALNOHHOM  CUCTEMbI, MNpefHa3HayYeHHOW [ANfs  OKasaHWA  roCcydapCTBEHHbIX W
MYHUUMNANbHbIX YCNYr, C PErMcCTpauuoHHbIM HOMEPOM, AAaTON NoAayun 3adBreHUs U NepeyHeM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTca MyHUuunanbHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MYHULMNATbHON

ycnyrn, MHOpMaLMOHHbIM CTeHAaM ¢ obpasuammn ux 3anosIHEHUs U NepeyHeM JOKYMEHTOB,

HeobxoaMMbIX ANS NPefoCTaBeHUs KaxXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n

0POpPMIIEHMIO BU3yaribHOW, TEKCTOBOWN N MYNbTUMEOUNHON MHPOpMaLMK O Nopsaake
npegocTaBfieHNs Takon YCnyru, B TOM Yncre Kk obecneyeHnto 4oCTYNHOCTM AN NHBaNMaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBMM C doefiepalibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TllpepocTtaBneHne MyHUUMNANbHOMW YCAYyrM OCYLLEeCTBNAETCS B 34aHUSX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mMebenbio anst oopMneHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBeTCTBMM C 3akoHoZaTenbcTtBOM Poccunckon ®epepaumm o0 coumarnbHOM
3awmTte uHBaNMAoOB B Uenax 6ecnpensaTCTBEHHOro AoCTyrna K MecCTy npefocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  GecnpenAaTCTBEHHbIA  OOCTYN  WMHBANMAOB K MECTy
npeaocTaBneHns MyHUUmMnanbHoOW ycnyrm (yAobHbIN BXo4-BbiX04 B MOMELLEHNS 1 nepeMeLleHne
B UX npegenax);

2) Bu3yanbHas, TeKCToBasd W MynbTUMeOuMMHaAd WHQopMauma O rnopsake
npefocTaBfieHNs MyHULMNANbLHOW YCryrn pasmeltaeTcs B YAOOHbIX ANns 3asBuTenen mecrax, B
TOM YUCre C Y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB,;

3) conpoBOXAeHWE MHBaNNOoB, UMEOLLNX CTONKNE pacCTponCTBa (PYHKUUKN 3pEHUS U
CaMOCTOATENBHOIO NepenBumXeHNs, 1 okasaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MepeaBuXKeHUst No TeppuTopuu, Ha KOTOPOW
pacnonoxeHbl 06bEKTbI COLUMANbHON, NHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYyp, BXoda B
Takne o6beKTbl 1 BbIXO4a N3 HUX, NOCaAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKN U3 HEro, B TOM
4yucrne C UCNoJsib30BaHNEM Kpecria-KOSsCKY;

5) Hagnexawee pasMmelleHve obopydoBaHMs M HocuTenem  WMHopmauum,
HeobxoamMbix ans obecneveHnss 6ecnpenaTCTBEHHOro 4OCTyNa MHBANMAOB K yCryram ¢ y4eToM
OrpaHNYEeHnN UX XN3HEeOEeATEeNbHOCTH;

6) aybnupoBaHume HeobxoaumMoOM AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
MHOpMauuK, a TakkKe Hagnucen, 3HAKOB M MHOW TEKCTOBOM U rpadmyeckon uHopmaumm
3HaKaMmu, BbINOSTHEHHBLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka U TudnocypaonepeBoaymka;
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8) ponyck cobakn-NnpoBOAHMKA MpPUM HanNuuMuM OOKyMEHTa, NOATBEPXOANLEro ee
cneunanbHoe obyyeHMe W BblgaBaemoro no d¢opme M B MOpsiaKe, KOTOpble YCTaHOBIIEHbI
npukasom MuHuctepcTBa Tpyada u coumanbHoum 3awmtel Poccunckon ®epepauum ot 22.06.2015
roga Ne 386H «O6 yTtBepxaeHuUM ¢OpMbl OOKYMEHTa, MOATBEPXAAOLEro crneumansHoe
obyyeHne cobakn-npoBogHUKA, 1 NOPSIAKA ero Bblaayuny.

2.14.3. TpeboBaHusa B YacTn obecneyeHuss AOCTYMHOCTU ANS WHBaNMAoB OOBLEKTOB, B
KOTOPbIX OCYLLECTBIISETCA NpeaocTaBneHne MyHuUmMnansHOW ycnyru, 1 cpeacTs, UCMNONb3yeMblX
npu NpeaocTaBfeHNN MyHUUMNANbHOW YCMyrn, KOTOpble yKka3aHbl B noanyHktax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATUBHOIO perfnameHTa, NPUMEHSTCA K 00 bekTaM 1 cpeacTBam, BBEAEHHbLIM
B 9KCNJlyaTauuio Unu npoLlenimm MoaepHU3aunio, pekoHeTpykumio nocrne 1 uona 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCTBa MyHULUMNANbLHOW YCNyrn, B TOM Ynucne
KONMYeCTBO B3aMMOAENCTBUN 3asBUTESNSA C JOSPKHOCTHBIMY NMLaMu Npu npegocTaBneHmm
MYHULMNANbHON YCNYru U UX NPOAOIIKUTESNTbHOCTb, BO3MOXHOCTb NOSTyYeHnsa nHopmaumnm o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YACIe C UCNOfNb30BaHMEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NoAy4YeHNs MyHULMNanbHOW YCNyrn B MHOrO(YHKLIMOHANbHOM LeHTpe npegocTaBrneHus
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beme), B nobom
TeppuTopuansHOM nogpasaeneHun opraHa UCNOMNHUTENbHO pPacnopsiAMTENbHOro opraHa
MECTHOro camoynpasfeHuns, no Bblbopy 3aaBuTens (aKCTeppuTopmuanbHbIN NPUHLNM),
NnoCcpeAcTBOM 3anpoca 0 NPeaoCTaBeHNN HECKOSbKMX rOCYAapCTBEHHbIX U (MnK)
MYHMUMNANbHbIX YCNYr B MHOrOYHKLUMOHASbHBIX LLeHTpax NpeaocTaBneHns rocygapcTBeHHbIX
N MyHMUMNAanbHbIX YCNyr, npegycMoTpeHHoro cratben 15.1 ®degepanbHoro 3akoHa Ne 210-$3
(komnneKkcHbI 3anpoc)

2.15.1. NokasaTtenaMmun JOCTYMHOCTM NpeaoCTaBeHNA MyHULMNANTbHOM YCYrn SBNAI0TCA:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs nNpueM, Bbigada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLLEeCTBEHHOrO TPaHCMNOPTa;

HanMyne HeobXxoAMMOro KonuyecTsa CneunanumcToB, a Takke NMOMELLUEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue ncyepnbiBaroLLen Hpopmaumm o cnocobax, nopsagke u cpokax NpeaocTaBrneHns
MYHULMNANbHOM YCNyrn Ha MHAOPMaLUMOHHbLIX cTeHaax, EauHom noprtane, PecnybnukaHckom
nopTane, ouynanbHOM canTe MyHUUMNANbLHOIO panoHa;

oKasaHve MoOMOLLM MHBanNuAam B NpeoforieHMn 6apbepoB, MELLAOLNX NOSTYYEHUIO UMK
yCrnyr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHNA OOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesynbTata MyHULMNANbHOW YCryru;

3) oTcyTcTBME ODOCHOBAHHBLIX Xanob Ha HapyleHUs agMUHUCTPATMBHOIO perfiaMmeHTa,
coBepLueHHble paboTHukammn OpraHa;

4) KONMYEeCTBO B3aMMOAENCTBUN 3asBUTENsS C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYnbTaunin):

B3anmogenctene 3asaesutend ¢ pabotHukamm OpraHa wnm MOL| npu npepocTtaBneHumn
MYHUUMNANbHOW YCMyru OCyLecTBNAeTCs OAMH pas Npu nNpeacraBreHnn 3asiBNeHns co BCeMU
Heob6XxoAMMbIMN JOKYMEHTaMu;

OOVMH pa3 B cCnyy4ae HeobXoOuUMOCTW MonyyvyeHus pesynbTata npeaocTaBrieHus
MyHuuunaneHoun ycnyrun B Oprade nnu MOL| B dhopme ak3emnnsapa 3neKTPOHHOIo JOKYMEHTa Ha
GymaxkHOM HocuTene.

MpoAomMKUTENBHOCTL OAHOIO B3aMMOLENCTBUA 3asiBUTENS C JOIMKHOCTHLIMU nLamun npu
npegocTaBNeHU MyHUUMNANbLHOW YCNyru He nNpeBbiwaeT 15 MUHYT.

3aaBuTenb BrpaBe OLEHUTb KayeCTBO NpefoCTaBfieHUs MyHUUMMNANbLHOW YCnyru c
NOMOLbLID  YCTPOUCTB  MNOABWXHOW  pagaunoTenedoHHOW CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOMCTB.
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2.15.3. VHpopmaumna o xoge npenoctaBrieHns MyHUUMNAnbHOW YCNyrn MoxeT ObiTb
nony4yeHa sasiButenem B NIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, ML,

2.15.4. lMpepocTtaBneHne MyHULMNanbHOW ycnyrm ocyuwectenseTtcs B nobom MOLL no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XuTenbCTBa WM MecTa pakTudeckoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkmn TatapcTtaH No aKkcTepputopuanbHOMY
npuHUMny.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnChe y4nTbiBaloLWmMe 0COOEHHOCTM NpeaoCTaBneHNs
MYHUUMNANbHOW YCIyru rno aKCTepputTopransHOMY NpUHUUNY (B cryyae, ecnv MyHuumnanbHas
ycrnyra npefocTaBnsieTcs No 9KCTeppuTopuanbHOMY NPUHLKUNY) N OCOBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCnyru B 35IEKTPOHHOM cbopme

2.16.1. lNpun npegoctaBneHNn MyHULMNANbsHOW YCIyru B 35IEKTPOHHOM (hopme 3aaBuUTENb
BrpaBe:

1) nonyunTb WHOpMaUMIO O MOPSiAKE W CpoKax NPeaoCTaBfEHUS MyHUUMNanbHOM
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnunkaHckom noprane;

2) nopgaTb 3asBNEeHWe O NpeaoCcTaBieHUM MyHULUNANBbHOM YCIYrn U UHble OOKYMEHTDI,
HeobxoouMMble ONS NPefoCTaBfieHUs MYHULMNANbHOW YCIyrn, B TOM 4uChe OOKYMEHTbl U
MHOPMaUNIO, ANEKTPOHHbIE 06pa3bl KOTOPbIX paHee BbINM 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 ctaTtbn 16 PegepansHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHnem PecnybnmnkaHckoro
nopTana;

3) nonyunTtb cCBeOeHUs O XOo4e BbINOMIHEHNA 3asiBNEHWA O nNpegocTaBreHnn
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHns MyHMLMNANbHOW YyCnyru;

5) nonyunTtb pesynbTaT NpefoCTaBfeHUs MyHuuMnansHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha peweHue n geuncrteue (besgencteue) OpraHa, a Takke ero
AOIMKHOCTHBIX NUL, MYHULMNAnbHbIX CRyXalwmx nocpeactsoMm PecnybrnvkaHckoro noprana,
noptana denepansHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecnevmBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHusa pelueHun n aencteui (6espencteus),
COBEPLUEHHbIX NPU NPeaoCTaBNEHUN FOCYLAPCTBEHHbIX M MyHULMNAmbHbLIX YCRyr opraHamu,
NpegocTaBNALWNMN rOCYAAPCTBEHHbIE U MyHULUNANBbHBLIE YCIYTU, UX OOIDKHOCTHBIMU NULAMMU,
rocyaapCTBEHHbIMU U MyHULMNANBHLIMU CIYXaLMMN.

2.16.2. ®dopmMmupoBaHue 3asiBfeHUs OCYLLEeCTBNSAeTCH MOCPenCTBOM  3arofiHEeHUs
3MEeKTPOHHOM (popmbl  3asBneHuss Ha PecnybnvkaHckom noptane ©6e3 HeobxoaumMocTu
AOMNOJTHUTENBbHOW Nogayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPAHEHUSA 3asiBNEHUA M  WUHbIX [OOKYMEHTOB,
HeobXxoauMbIX ONA NpeoCcTaBNeHus yenyru;

2) BO3MOXHOCTb 3arOSfIHEHUS HECKONbKUMW 3asBUTENSMU OLHOW 3NEKTPOHHON POPMbI
3asBrneHnsa npu obpalleHun 3a ycrnyramu, npegnoniaralowMmm HanpasfieHUe COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3asBUTENSMN;

3) BO3MOXHOCTb MeyaTu Ha 6OyMaxHOM HocuTene KOonun 3INEKTPOHHOW POopMbl
3a8BNeHNS;

4) coxpaHeHne paHee BBeAEHHbIX B ANIEKTPOHHYIO (hopMy 3asiBNieHUs1 3Ha4YeHUI B No6on
MOMEHT MO >XenaHuK Nofb3oBaTens, B TOM 4uCfne npu BO3HUMKHOBEHMM OLIMOOK BBOAA U
BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B INIEKTPOHHYI0 (POpMY 3asBNEHNS;

5) 3anonHeHwe nomnen aNeKTPoOHHOW POPMbl 3adBMNEeHUs OO Havana BBoJa CBeAeHUM
3agBuTenieM C UCNosfb30oBaHMEM cBedeHun, pasmelweHHblx B ECWA, wn ceBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalolencs CBeaeHun,
OTCYTCTBYIOLLMX B €ANHON CUCTEME NAEHTUMKaAUUN N ayTeHTUdnKaumm;
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6) BO3MOXHOCTb BEPHYTbCA Ha NobON M3 3TaANOB 3anOfIHEHUS ANEKTPOHHOW (OOPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb JOCTyna 3asiBUTenNs K paHee NogaHHbIM UM 3asBNEHUSM B TeYeHne He
MeHee OJHOro roga, a Takke 4acTU4YHO CCPOPMUPOBAHHLIM 3aABMEHUSM - B TEYEHUE He MeHee 3
MecsiLEeB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOLl (manee - 3anucb) ocyllecTBnsieTcs
nocpencteom PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTENO NPeaoCcTaBnsaeTcs BO3MOXHOCTb 3anmcn Ha ntobble cBoboaHble Ans npuema
AaTy v BpeMms B npefenax yCTaHOBEHHOro B MHOrOOYHKLIMOHATbHOM LieHTpe rpaduka npuema.

3anuck Ha onpeereHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

Ana ocywecTBneHus npegsapuTensHOM 3anucu nocpeactsom PecnybnvkaHckoro
noprtana 3asiBuTesito HeobxoANMO ykasaTb 3anpalumBaeMble CUCTEMOWN aHHble, B TOM YuChe:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYTHI (MO XKeraHuK);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUS CBeOeHMW, KOTopble coobwun  3aaButesib  npu
npegBapuTenbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEM NPU NIMYHOM Mpueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyn  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-NnoaTeepxaeHue. B cnyvae, ecnu 3aaButeni cooblwWnT agpec
9NEKTPOHHOM MOYTbI, HA YKa3aHHbIN aapec Takke HanpaBnaeTca nHpopmaunsa o nogTBepXaeHnn
npegBapuTenbHOM 3anncu C yKkasaHMeM aTbl, BpeMeHN 1 MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNibHOM 3anucu 3asBuTenb B 0b6s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHasa 3anncb aHHYNMPYeTCH B Crlydae ero HedBKM MNo
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3agasuTensb B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpOMe
NPOXOXOEeHUs uaeHTUdUuKaumm n ayteHTudukaumm B COOTBETCTBUM C HOPMaTUMBHbLIMU
npasoBbIMK akTaMn Poccuickon Penepaunu, ykasaHus Lenm nppuemMa, a Takke npefocTaBneHus
cBedeHun, HeobxoguMMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOrO MHTEepBana, KoTopbin
Heob6xoauMo 3abpoHMpoBaTh AN npuema.

3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHUS K NOPSAAKY UX BbINOMHEHMS, B TOM YNCIe 0COGEHHOCTU BbINONHEHUS
agMUHUCTPATMBHbIX NpoLUeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOSHEHMS
aAMUHUCTPATMBHbLIX NpoLUeayp B MHOrOYHKLMOHANbHbIX LIeHTpax

3.1. OnucaHune nocreaoBaTenbHOCTM OEWCTBUIA NPY NPEeAOoCTaBNeHNN
MyHULMNAnbHOW ycryru

3.1.1. [llpepmocTtaBneHve MyHUUMNANbHOW YCnyrn BKNOYaeT B cebs cneaylowme
agMUHUCTPaTUBHbIE NPOLIEaYpbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N pacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTeENeM;

3) HanpaBneHwe MeXBEAOMCTBEHHbIX 3anpoCcoOB B OpraHbl, Yy4acTBywlMe B
npegocTaBneHnn MyHUUMNanbHON ycnyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblga4va (HanpasfeHne) 3asBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKMNX OLLINBOK.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENto
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3.2.1. OcHoBaHMEM Hayana BbINOMIHEHNA agMUMHUCTPATMBHOW npoueaypbl SBRseTcA
obpalleHne 3asBUTENA No BONpocaMm, CBA3aHHbLIM C NpefoCTaBneHneM MyHULUNansHOW YCryru.

[OMKHOCTHBIM nmuom (paboTHukom), OTBETCTBEHHbLIM 3a BbINOSTHEHUNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npy obpaweHun 3assutensa B OpraH — cekpeTapb McnonHUTenbHOro komuTeTa
HOBOTUHYaANMHCKOrO cenbckoro noceneHvst bymHckoro MmyHuumMnanbHOro panoHa Pecny6nmku
TaTapcTaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYINbTUPOBAHKE).

3.2.2. 3asBuTtenb BrpaBe 0OpPaTUTLCA 3a KOHCyNbTauMen O Mnopsake U cpokax
npegocTaBneHns MyHuumnansHom ycnyrm B MOLL nMyHo 1 no TenedgoHy 1 3aneKkTpoHHOM NoyTe.

PaboTHuk M®Ll koHcynbTMpyeT 3asiBAuTENs, B TOM 4ucne no coctaBy, ¢opme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

3asBuTeNb MOXET NOMy4YnTb MHpOPMaLNIO O NopsaaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odomumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE NPOLEaYpPbl, yCTaHABNMBAEMbI€ HACTOSALLMM MYHKTOM, BbIMOSHAKTCS
B AeHb oOpalleHnsa 3asButens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NpoLeayp ABMASKTCA: KOHCYNbTauus no
coctaBy, opMe npeacraBnseMon OOKYMEHTauum v OpyrMm Borpocam, HeobxoaumbiM AN
nonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.2.3. 3agaBsuTtenb Bnpase obpatutbesa B OpraH no tenedoHy 1 3nekTpOHHOM noyTe, a
TaKke NONyyYnTb KOHCyNnbTaumio Ha PecnybnukaHckom nopTtane, cante OpraHa o nopsigke u
Cpokax npefocTaBfeHns MyHUUUNanbHOW Yycnyru, B TOM 4uUcre no cocTtasy, ¢opme
npeacTaBnsemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yenyru.

[OMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHOpMUPYET 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHMsiMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbIMOMHAKTCS
B TeYeHne Tpex paboumx gHEN Co AHA NOCTYNNeHnst obpalleHus.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATMBHBIX NPOLEeayp SABMSKTCA: KOHCYNbTaunm no
coctaBy, opmMe npeacraBnseMon OOKYMEHTauum M ApyrMm Bonpocam, HeobxoaumbiM Ans
Nony4YeHnss MyHUUUNanbLHOW YCryri.

3.3. MNpuHATME N pacCMOTPEHNE KOMMNMEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENem

3.3.1. lNpuem oOKyMEHTOB ANd npeaocTaBneHnsa MyHuumnanbHon ycnyrm Yepes MoL unu
yaaneHHoe paboyee mecto MOLI.

3.3.1.1. Basasutenb (npeactasButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfNeHn MyHULMNANbHOW YCryrm U npeactaBngeT OOKYMEHTbl B COOTBETCTBUM C
NYyHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLENO JOKYMEHThI,

NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHWSIM, ykazaHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiameHTa;

3anorHAeT 3neKTPOoHHY0 popmy 3assreHna 8 AIC MoL;

npu NpeaocTaBneHnUn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYLEeCTBASET CKaHMpPOBaHWE npencTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANNCaAHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AVUIC M®L| gokymeHTbl, nNpeacTaBneHHble B 3NeKTPOHHOM dopMe unm
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;
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BO3BpaLlaeT NOANMCaHHOE 3asiBfieHne 1 opurmHanbl OyMaXKHbIX AOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyueme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, BbINOJTHAKTCA
B AeHb obpalleHns 3asButens.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SABNSKTCHA: roTOBOe K
oTnpaske 3asBreHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MOL| HanpaBnsieT nakeT AOKYMEHTOB, NPUHSATLIX OT 3asBuTens B OpraH
B 3N1EKTPOHHON hopMe (B COCTaBe NakeTOB AMEKTPOHHbLIX Aef) B Te4eHne 0AHOoro paboyero aHa
CO AHs1 obpalleHuns 3asBuTens B CTPYKTypHoe noapasgeneHne MoLL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABMASKTCA: 3asiBrieHue Wt
nakeT OOKYMEHTOB (9NeKTPOHHoe [feno), HanpasneHHble B OpraH, nocpeacTtBOM CUCTEMbI
9NEKTPOHHOIo B3aMOLEeNCTBUS.

3.3.2. NMprnem JoKyMEHTOB AN NpeaocTaBrieHnss MyHUUUNAanbHOM YCNYyrn B 351IEKTPOHHOM
dopme vepes PecnybnmkaHckuin nopTan.

3.3.2.1. 3agButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegywowne aencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIIEHWs, BKIHOYaKOLWY cBefeHus, Heobxoammble u
oba3aTenbHble ANs NpefoCTaBneHus MyHULMNAnsHON yCnyru;

npuKkpennseT AOKYMEHTbI B 9NIEKTPOHHON (bOopMe UK 35eKTPOHHbIE 06pasbl JOKYMEHTOB
K hbopme 3neKkTpoHHOro 3asBneHns (npu HeobxoammocTu);

noaTeepxgaeT akT O03HaKOMIEHWA W cornacusi € YCnoBuUSMM W NOPSLKOM
nNpefocTaBfeHns  MyHUUMNanbHOW  yCryrm B 3NEeKTPOHHOM dopme  (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHuns);

noaTeepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anoSfIHEHHOE JNIeKTPOHHOE 3asBreHne (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBNeHne noanucbiBaeTca B COOTBETCTBMM C TpeboBaHNAMK nNyHKTa 2.5.3
afiMUHUCTPATUBHOIO perfiameHTa;

nony4yaet ysegomrieHne o6 oTnpaBke 3NEKTPOHHOIO 3asBMEHNS.

dopmaTHO-Normyeckasi Nnpoesepka chopmMmMpoBaHHOIO 3asiBEHNS OCYLLIECTBISIETCA Nocne
3aronHeHns 3asBUTENEM KaXaoro U3 nonen anekTpoHHou popmbl 3aserieHus. [Npu BbigBNeHUN
HEKOPPEKTHO 3amn0SIHEHHOrO MOMSA ANEKTPOHHOM (POPMbI 3a8BNEHUS 3asBUTESb YBELOMIISETCH O
XapakTepe BbISBMEHHOM OLMOKN M NOpsAKe ee yCTpaHeHUs NocpencTBOM WUH(OPMaLNOHHOMO
COOb6LLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIEHUS.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbINOJTHATCA
B AeHb obpalleHns 3asaBuTens.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUMBHbLIX Mpoueayp SBMASOTCA: 3MEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOMO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa goKkymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Ha4vana BbIMNOSHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTyNfeHne 3asiBNeHUs U  WHbIX [OKYMEHTOB, HeobxoaumbIX ANns  npefocTaBneHus
MYHULIMNANbHON YCNYyru.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
agMWHUCTPATUBHOM  Mpouedypbl  SBNAETCA  CekpeTapb  McnomHuTenbHoro  komuteTa
HoOBOTMHYaNMHCKOro Cenbckoro noceneHns byuHckoro MyHuuMnanbHOro pavioHa Pecnybnuku
TaTapcTaH (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. lomkHOCTHOE n1L0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, B Criyyae obpalleHus
3asBuTens c 3aasreHvem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaEeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NoJaroLero A0KYMEHTbI;
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NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHMSIM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfiamMeHTa, nNPOBEPKY COOTBETCTBUSA NpPeACTaBfIEHHbIX [JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexaiiee oopmIieHMe KONnin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OrOBOPEHHLIX UCNPAaBIIEHNIA);

3anorHAeT 3NeKTPOHHYI0 POpMy 3asiBfieHUss B aBTOMAaTMU3MPOBaHHOW MH(OPMaLMOHHON
cucteme, npegHasHavYeHHoOW Ans oka3aHus rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIYT;

npy nNpefocTaBneHnn [OKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HOCWUTENE, OCYLLUECTBMSET CKaHMpOBaHME NpeacTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHoOE 3asBrieHNE;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHyo ang
OKa3aHUs roCygapCTBEHHbIX W MyHUMUMNAMNbHBIX YCNYr AOKYMEHTbl, MNpeAcCTaBrfiEHHble B
3MIEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0bpasbl OTCKAaHMPOBAaHHbLIX AOKYMEHTOB, hopmupyeT
3MEKTPOHHOE A€eno;

BO3BpaLLaeT NognucaHHoe 3asBrneHne 1 opurmHansl ByMaXKHbIX JOKYMEHTOB 3adBUTENIO;

BblAaeT 3asBUTESO PacnunUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hannuust ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSHKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, YBEAOMIISIET 3aABUTENS O HANU4MM NPEnATCTBUMA ONA
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C O6bACHEHMEM coLepXXaHUS BbISIBSIEHHbIX
OCHOBaHWi Ansi OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. JormKHOCTHOE NUUO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, Nocrie NoCTyneHns
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceamBaeT 3asBfEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKMATypon Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aena, B TOM 4YuUcre MNPUITOXEHHble 3adBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hOopMeE 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBuUn  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpeactsoM obpaleHns Kk EguHomMy nopTany (B criydyae, ecnu 3adBuTeNneM npeactaBrieHbl
3MIEKTPOHHbIE OOKYMEHTbI, MNOLMUCaHHbIE YCUIEHHOM KBannUOUUUPOBAHHOW 3NIEKTPOHHOM
noanuncLHo).

Mpn Hannuum ocHOBaHWN, NPedyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, nogrotTaBnMBaeT NPOEKT pelleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOH6XOANMbIX
Ans NpefocTaBneHnss MyHUUmMnanbHOM yCrnyri.

B cnyyae, ecnu B pesynbTaTe nNpoBEpKU YCUNEHHOM KBannuUUMpoOBaHHOW 3NEKTPOHHOW
noanncu BelsiIBNEHO HecobnogeHne ycrnoBun ee AeNCTBUTENBbHOCTU, MPOEKT peLleHns 06 oTkase
AOJDKEH copepxaTtb NyHKTbl ctatbn 11 PegepanbHoro 3akoHa Ne 63-D3, koTopble MNOCAYXUnu
OCHOBaHMEM A1151 €70 NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpefoCTaBeHus
MYHULUMMNANbHON YCNyru, C ykadaHWeM nNpu4nH oTkasa (B criydyae, ecrnv OCHOBaHWsS Ans oTkasa B
npuemMe AOKYMEHTOB, HEOOXo4MMBbIX ANS NPeaoCcTaBneHns MyHULMNanbLHON yCnyru, CBsi3aHbl C
HapyLWEeHMEM YCTaHOBIIEHHbLIX TPeOOBaAHUM K TakKMM OOKYMEHTaM, OCHOBaHWUSA ANl OTKasa B
npueMe OOKYMEHTOB [OSKHbI cogepxaTtb WHOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(vHpopmaumn, ceefieHWn), KOTOpble He MpeAcTaBreHbl, codepXaT HeLOCTOBEPHble U (Mnn)
NpoTUBOpeYnBbIE CBeAEHUsl, O(OPMIIEHbl C HapyLlEHWEM YCTaHOBMIEHHbLIX TpeboBaHun),
HanpaBfsieTCa Ha corfacoBaHMe B YCTAHOBIMIEHHOM MOpPsidKe MOCpenCTBOM  CUCTEMBbI
3MEKTPOHHOro AOKyMeHTOobopoTa.

CornacoBaHue npoekTa pelleHns o6 oTkase B NpMeme OOKYMEHTOB, HEOOXOoaUMbIX AN
npefocTaBneHnss MyHUUMNAanbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npesycMOTpPeHHOM
NyHKTOM 3.5.3 agMWUHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcyTCcTBMS OCHOBaHU ANA OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, AOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM
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AOKYMEHTOB, B Te4YeHne ogHoro paboyero AHA CO OHA MOCTYNNEHUa 3asBreHus, HanpasnseT
3a8BUTENIO, YKasaHHbIM B 3asiBNeHUn crnocobom, yBeaoMMeHWe O MOCTYNNEeHUN 3asiBNeHus,
cogepxallee BXOAALWNA PerncTpaumMoHHbI HOMep 3asiBrieHUs, OaTty MonyyYeHus 3asiBrieHus,
nepeyeHb HaMMeHOBaHUW pannoB, NpeacTaBriEHHbIX K HEMY OOKYMEHTOB, AaTy MonyvYeHus
pesynbTarta MyHUUUNAanbHOW YCryri.

3.3.3.4. WUcnonHeHne npouenyp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO pernameHTa, npu Hanu4ymm TeXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCH B
aBTOMaTMYECKOM peXxume C UCNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALMOHHOM
cUCTeMbl, NpegHa3Ha4YeHHON AN OKasaHUA rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCIYT.

3.3.3.5.  AOMUHMCTpaTMBHbIE  Mpouenypbl, YycTaHaBnuMBaemble  nyHktom  3.3.3
agMWHUCTPATUBHOIO perfameHTa, BbIMOSMHAKTCA B TeYeHue ofHoro paboyero gHA CO OHA
NOCTYNSIEHUS 3a8BMEHNS Ha PacCMOTPEHME.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX Mpouenyp SBASKTCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIEKT JOKYMEHTOB UMW NMPOEKT pelleHna 06 oTkase B NpuemMe AOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHns MyHUUMNAanbHOW YCryru.

3.4. HanpaBsneHve mexBegoMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCnyru

3.4.1. OcHoBaHMeM Ha4yana BbIMOMHEHUS aAMUHUCTPATUBHOW MNpouenypbl sBnseTcs
nosiyyeHMe [OSMKHOCTHbIM — NUUOM  (PabOTHMKOM), YMOMHOMOYEHHbIM Ha  BbINOSIHEHWE
agMWHUCTPaTUBHOM NpoLeaypbl, OT JOIMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOIO 3a NpUeM
AOKYMEHTOB, MPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHNE
aAMUHUCTPATUBHOW npouenypbl, 49BNdeTcs pykoBoguTens MWICNOMHUTENbLHOrO KoMuTeTa
HOBOTMHYaANMHCKOro CENbCKOro noceneHus bymHckoro MyHuuuMnanbHOro pawvoHa Pecny6nuku
TaTapcTtaH (ganee - JOMKHOCTHOE L0, OTBETCTBEHHOE 3a HarnpaBfieHNne MeXBE4OMCTBEHHbIX
3anpocos).

3.4.2. [JomkHOCTHOEe nuUO, OTBETCTBEHHOE 3a HamnpasfeHne MeXBEeOOMCTBEHHbIX
3anpocoB, (opMupyeT W HanpaeBnseT B 9NEKTPOHHOM dopMe MnocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO  9NIEKTPOHHOrO  B3aMMoAenctsus (MpU OTCYTCTBUM  TE€XHUYECKOW
BO3MOXHOCTU — MHbIMKU cnocobamn) 3anpocbl O NpeaoCTaBNEHUN LOKYMEHTOB W CBEAEHWUN,
npeagyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMMBaeMble HACTOALWMM MYHKTOM, BbINOJTHATCA
B A€Hb NPUHATUSA 3asBNEHUS Ha pacCMOTpPEHME.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: HanpaslieHHbIE B
opraHbl Bfliactn u (Mnu) nogBe4OMCTBEHHbIE OpraHam BfiaCcTu opraHn3aumm 3anpochl.

3.4.3. CneynanucTtbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHMM 3anpoCoB, NOCTYNUBLLMX Yepes
cuctemy MeXBEeJOMCTBEHHOIO 3NIEKTPOHHOIO B3aUMOAENCTBUS, npegocTaBnsAoT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) unu HanpaenawT yBegoMneHns o6 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmMmauumn, Heobxoanmblix ANs NpegoCTaBNeHUs MyHULMNANIbHON yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMWHUCTPATMBHBIE NPOLEaYypbI, yCTaHaBNMMBaeMble HACTOSALMUM NYHKTOM, BbINOSTHAKOTCA
B TeyeHwe NATU AOHEeN CO OHA MNOCTYNSeHUs MeXBeOOMCTBEHHOro 3anpoca B OpraH wunuv
opraHusauuto, npeaocTaBnAwLLmMe AOKYMEHT N MHOPMALMIO, €CIIN UHbIE CPOKWU MOArOTOBKU U
HanpaBfieHUs1 OTBeTa Ha MEeXBeOOMCTBEHHbIA 3anpoCc He YCTaHOBMeHbl denepanbHbIMn
3akoHamMmn, npaBoBbiMM akTamu [lpaButenbctBa Poccuickon depepaumm v NPUHATbIMU B
COOTBETCTBUMN C dpeaeparibHbIMU 3aKOHaMW HOPMAaTMBHbIMU NPaBOBbIMK akTamu Pecnybnuku
TartapcTaH.

Pesynbtatamn BbINOMHEHNS agMUHUCTPATMBHBLIX Npoueayp SBAAKTCS: LOKYMEHThI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHULMNaneHoM ycnyrn, nnbo ysegomneHme
o6 oOTkase, HanpasneHHble [JOJDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3arnpoCoB.
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3.4.4. [JomkHOCTHOe nuUO, OTBETCTBEHHOE 3a HarpasfieHne MeXBeOOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpalivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeAeHUs), HeobxoamMmble Ans NpeoCcTaBNeHns MyHUUUnansHom
ycnyrm, nnbo ysegomneHne o6 oTkase npy OTCyTCTBUKM JOKYMeEHTa 1 (unun) nHdopmaumm;

npu Hannynum OCHOBaHWUW, NPeayCMOTPEHHbIX MyHKTOM 2.7.1 aaMUHUCTPaTUBHOIO
pernameHTa, NOAroTaBNMBaET NPOEKT peLLeHnsa 06 oTkase B NpMeMe JOKYMEHTOB, HEODXOANMbIX
ANSa NnpeaocTaBneHnsa MyHULMNAIbHOW YCyru.

MpoekT peweHnst 06 oTkase B Npueme 4OKYMEHTOB, HEOOXOANMbIX ANSA NPeaoCTaBeHns
MYHULUMMNANbHOW YCNyru, ¢ ykasaHneMm npudmH otkasa (B criydyae, ecrnvm OCHOBaHWsS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyleHWeM YCTaHOBMEHHbIX TpeboBaHMM K TakuM [AOKYMEHTaM, OCHOBaHWUS ANS OTKa3a B
npueMe [OOKYMEHTOB [OSKHbI cogepxaTtb WHOpMauui O HaMMEHOBaHUM [OKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble HE MpeAcTaBrneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
npoTUBOpeYnBbIE CBeaeHUsl, O(OpPMIIEHbl C HapyLleHMEeM YCTaHOBMIEHHbIX TpeboBaHun),
HanpaBnseTcs Ha corfacoBaHMe B YCTAHOBSIEHHOM Mopsake MOCPeACTBOM  CUCTEMbI
31IEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX OIS
npefocTaBfeHnss MyHUUMNAanbHOM YCIyrn, OCYLLECTBSETCA B nopsigke, npesycMOTpPeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATMUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnMBaeMble HACTOALMUM MYHKTOM, BbINOJTHATCA
B A€Hb NOJTyYeHUs CBeOEeHUN N0 MEXBEOOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbIMNOMHEHNA a4MUHUCTPATUBHBIX nNpoueayp SBASTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble oNst NPeLOCTaBNEHUS MYHULMNANBLHON YCyr, NPOEKT peleHus o6
oTKase B npuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpeoCcTaBneHns MyHUUUNAanbHOW yCyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
perrnameHTa, nNpu Hammynum TeXHUYECKOW BO3MOXXHOCTU OCYLLECTBIISIETCA B aBTOMaTU4YEeCKOM
pexmme C  UCMNOMb3OBaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AN OKa3aHWsl rocygapCTBEHHbIX M MyHUMUMNANbHbBIX YCyr, B TOM 4YucCre C
MOMEHTa perncTpauumn 3asiBrieHMs B COOTBETCTBUM C MNYHKTOM 2.13 agMUHUCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATUBHLIX NpoLenyp, YKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, cCoctaBngeT Natb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULUMNANbLHOW YCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMWHUCTPATUBHOW MNpoueaypbl SBRsieTcA
NOCTynNfeHne OT AOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HarnpasfieHNe MeXBeOOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHWin), HeobxoaumbiX ANA npefocTaBfeHus MyHULMnarbHON
ycnyru.

HOSMKHOCTHBIM NIULOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE afMUHUCTPATUBHOWN Npoueaypsl,
saBngeTcsa cekpeTtapb MCnonHUTENbHOroO kKoMuteTa_ HOBOTUHYANIMHCKOIO CENbCKOro nocesieHns
ByuHckoro myHuuunanbHoro pavioHa Pecnybnuku TaTapctaH (ganee - OOMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3dyfibTaTa NpeaocTaBneHns MyHULMNanbHOM yCnyrn).

3.5.2. [JOmKHOCTHOE nnLo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa NpefoCTaBreHuns
MYHULUMNANbHOW YCRyru:

paccMmatpmBaeT  C(POPMMPOBAHHLIM  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ans
npegocTaBNeHnUs MyHULUMNANbHOW YCNYru;

Nnpu BbISIBIEHWM OCHOBaHWW ANA OTKasa B NpefocTaBneHnn MyHUUMNAanbHOW YCnyru,
yKa3saHHbIX B NyHKTE 2.8.2 agMUHUCTPATUBHOIO pernaMmeHTa, NoaroTaBfMBaeT NPOEKT peLleHnsd
06 oTkase B NpegoCcTaBeHNn MyHULMNAnbHON YCNyri;

B Cry4yae OTCYTCTBMS OCHOBaHWW NS OTKa3a B NpeJoCTaBlieHNn MyHULMNANbHOW YCIyru,
npegyCMOTPEHHbIX NYHKTOM 2.8.2 afMUHUCTPATUBHOIO pernamMeHTa, no utoram pacCMOTPeHUs
AOKYMEHTOB, HeobXxoanMbIX ANA NpeaocTaBfeHns MyHUUMNanbHOW YCnyru, nogrotaBnuBaeT
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NPOoeKT pe3yrbTaTa npeocTaBNeHns MyHUUUNanbHOW YCIyrn B COOTBETCTBUM C NOAMNYHKTOM 1
nyHkTa 2.3.1 agMUHUCTPATUBHOIO perfiaMmeHTa;

HanpasnseT NOArOTOBMEHHbIN MPOEKT pesynbTaTa MnpeaocTaBreHns MyHULMNarbHON
yCnyru Ha cornacoBaHve B YCTaHOBMIEHHOM MNOpsSAKe NOCPeACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbINOSTHAKOTCS
B TeYeHne AByx paboumx gHen.

PesynbTatamun BbINONHEHNA aAMUHUCTPATUBHBLIX NPOLeayp ABMASIOTCA: NPOEKT peLleHuUs
06 oTKase B NpeaoCTaBNEHNN MyHULMNANbHOW YCYrn, NPOEKT peLleHnsi O Bblaaye paspeLleHuns
Ha BCTynneHue B 6pak HecoBepLUEeHHONETHUM, AOCTUrLMM Bo3pacTta 16 ner.

3.5.3. CornacoBaHne u1 noanucaHve npoekTa pesynbTata npegocTaBrneHns
MyHUUMMNANbHOW YyCnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTesnem
CTPYKTYpPHOro noapasfgeneHuns, oTBETCTBEHHOro 3a MOArOoTOBKY pesyrnbTaTa MyHUMUMNAnsHOW
ycnyru, 3amectutenem PykosoauTtens OpraHa, Pykosogutenem OpraHa.

[MogroToBneHHble MNPOEKTbl AOKYMEHTOB, WMMEIOLWME 3amMeyaHusi, BO3BpaLLaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pesynbTata MyHuuunansHow ycnyru. lNMocne
YyCTpaHEeHUs1 3aMeYaHun NPoeKkTbl JOKYMEHTOB MOBTOPHO nepefarTcs ANd CornacoBaHus U
noanncaHus.

Pykosogntens OpraHa npu pacCMOTPEHMM MNPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHOMO pernameHTa A0MKHOCTHbIMM Nuammn OpraHa B YacTu CPOKOB
BbIMOSMIHEHUS a4MWHUCTPATUBHBIX Mpoueayp, UX MNocnegoBaTenbHOCTU M NOMHOTHI, Hanuyus
COrnacoBaHuUM YMONMHOMOYEHHbIX [OOSPKHOCTHbIX nuuy OpraHa B CUCTEME  9fEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbiSIBNEHWUSI HapylleHUWN B 4aCTW CPOKOB BbINOSMIHEHUS aAMWHUCTPATUBHbIX
npoueayp, WX nocnegoBatenbHOCTM W NONHOTbI  PykoBogutens OpraHa wHUUuupyeT
npuBrneYeHne K OTBETCTBEHHOCTU NL, AONYCTUBLUNX HAPYLLUEHWS, B COOTBETCTBUN C NYHKTOM 4.3
afiMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOMHAKTCS
B TeYeHue Byx pabouunx gHeN.

PesynbTatamu BbINOMHEHUS aAMWMHUCTPATUBHBLIX Mpouedyp SBNAKOTCA: peweHne o6
oTKase B npuveme AOKYMEHTOB HeobXxoauMmblX Afsi NpefoCcTaBfeHUs MyHULMNanbHOW YCIyru,
peweHne 06 oOTkase B NpefoCTaBfEHMM MyHUUUNANbHOW YCMyrk, pelleHne O O Bblaade
paspeLleHns Ha BCTynneHne B Opak HeCoBEPLLUEHHONETHMM, JOCTUMLMM Bo3pacTa 16 ner.

3.5.4. NcnonHeHue npoueayp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernameHTa, Npu HamMynum TEeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSIETCS B aBTOMAaTMYECKOM
pexuMme C  WCMNOSib30BaHMEM  aBTOMaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AS1s1 OKa3aHUs roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyT.

MakcumarnbHbIA CPOK BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B MYyHKTe
3.5. agMMHUCTPaTUBHOIO pernameHTa, CoOCTaBnseT YeTbipe paboumx gHs.

3.6. Bblgava (HanpasneHve) 3asaBuTento pesyrbTata MyHUUMNanbHOW yCcryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpoueaypbl sBnsieTcs
nonydyeHne AOSHKHOCTHLIM JNULOM, OTBETCTBEHHbIM 3a BbIMOMIHEHWE a4MUHUCTPATUBHOW
npoueaypbl, JOKYMEHTa, NOATBEPXKAAOLLEro NpeaocTaBneHne MyHULMNansHOM yCryriu.

[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aiMUHUCTPATUBHOWN NpoLeaypbl,
saBNgeTca cekpeTapb McnonHutenbHoro kommteta HoBOTMHYANMHCKOrO CENbCKOro noceneHus
ByuHCcKoro myHuumnanbHoro pavioHa Pecnybnuku TaTtapctaH (ganee - OOSMKHOCTHOE nvuUo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. lormkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT permctpauuio U BHECEHWE CBedeHWW O pesynbTaTte npenocTaBreHus
MYHUUMNANbHOMW YCRyrM B NOACUCTEMY BeOeHMs [LOKYMeHTauum aBTOMaTM3MPOBaHHOM
WHPOPMALNOHHOM  CUCTEMbI, MpedHa3Ha4YeHHOW ANs  OKasaHWd rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;
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n3sellaeT 3asBUTens (ero npeactaBuTensi) cnocobom, ykasaHHbIM B 3asdBrEeHUWU, O
pesynbTaTe NpeocTaBrneHns MyHUUMNanbHOM YCyrm n 0 BO3MOXHOCTU NONyvYeHns pesynbTara
npegocTtasneHnsa myHuumnansHon ycnyrn B OpraHe nnu 8 MOLL,

NcnonHeHve npouedyp Npy HanuuMm TEXHUYECKOW BO3MOXXHOCTWU OCYLLECTBISeTCA B
aBTOMaTU4YECKOM peXxume C MCMOoMb30BaHNMEM aBTOMATU3VPOBAHHOW WH(OPMaLNOHHOM
CUCTEMbI, NpeiHa3Ha4YeHHOM ANS OKa3aHWs rocyAapCTBEHHbIX U MYHULMNANbHbIX YCYT.

AOMUHUCTPAaTUBHbIE Npoueaypbl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, BbIMOMHSOTCSA
B Te4eHue ofHoro paboyero gHA CO AHA MOANUCaAHUSA AOKYMEHTa, SBNALWerocs pesynbratom
npegocTaBneHns MyHUUMNanbHOW YCNyru, YNONMHOMOYEHHbIM OOSMKHOCTHbIM nuuom OpraHa
(OpraHom).

PesynbTatamu BbINONHEHUA agMUHUCTPATUMBHBLIX Mpoueayp SABNSATCA: pas3MeLleHue
cBeJeHW O pesynbTaTe nNpeaoCcTaBrieHns MYyHUUMNAanbHOW YCNyrm B WH(OPMaLMOHHBLIX
cucTemax, u3BelleHne 3aaBuTens (ero npeacrtaBuTensl) O pesynbTate npefocTaBreHus
MYHULMNANbHOW yCryru n cnocobax ero nosnyyeHus.

3.6.3. lNMopsgok Bblgayn (HanpasrieHus) pesynbTata NpefocTaBlieHns MyHUUMMNanbHON
yCnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTeNnsa 3a pesynbTatoMm MyHuuunanbHown ycnyrm B MOLL,
paboTHMk MOLl BbligaeT 3asiBuTento pesynbtaTt MyHUUUNAanNbHOW ycnyru B hopme ak3emnnsipa
3NEeKTPOHHOro AOKyMeHTa Ha bymaxHoMm Hocutene. [lo TpeboBaHuio 3asBUTENs BMeCTe C
SK3eMMNIIAPOM 3rIeKTPOHHOro [AOKyMeHTa Ha OymaxHOM HocuTerne emy npegocTtaBnsercs
3K3eMNNAp AMEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIM HOCUTENb MHopmaunn
NN HanpasneHus SK3eMnnsapa 3NeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW noyTe B agpec
3aasutend. lNpy 3anMcn Ha CbeMHbIM HOCUTENb MHPOPMaUUKN UM HanpasrieHun 3K3emnnapa
SNEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIEH SK3eMNNAP 3NEKTPOHHOIo AOKYMEeHTa
Ha OymaxHOM HocuTene, nNO SMNEKTPOHHOM MoYTe WOEHTUYHOCTb Takoro 3k3emnnsapa
SNEKTPOHHOIro [OKyMEHTa 3K3eMMNIsipy 3MeKTPOHHOro AOKyMeHTa Ha OymaxHoM HocuTene
3aBepseTcA YMNOMHOMOYEHHbIM COTPYAHUKOM ¢ NCcnonb3oBaHNEM yCUIeHHON
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMUHUCTPAaTUBHbIE Npoueaypbl, ycTaHaBNMBaeMble HACTOSALUMM MYHKTOM, BbIMOMHSAOTCA
B nopsiake ovepenHoCcTW, B AeHb NPpUbLITUS 3asBUTENSA B CPOKWU, YCTAHOBIMEHHbIE pernaMeHToM
paboTbl MOLI.

PesynbTaTtamun BbINONHEHUS aAMUHUCTPATUBHbLIX NpoLeayp ABNASIOTCA: dnkcaums dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunanbHon ycnyrm B AVIC ML, pesynbTtar
npefocTaBneHns MyHULMNanbHOW YyCryri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lpn obpaweHun 3asBuTeNnd 3a pesynbTaTOM MyHULMMANbHOW YCnyrn 4yepes
PecnybnukaHckuin noptan 3asBuUTENt0 B MUYHbIN KabuHET aBTOMaTMYeCcKu HanpasnseTcs
3NEeKTPOHHbLIN 06pa3 AOKYMEHTa, ABNAIOLEroca pesyrnbTaToM NpefoCTaBneHns MyHMLUmMnanbHON
ycryr,  NoANUCaHHbI  YCUINEHHOW  KBanuUUMPOBAHHOW  3MEKTPOHHOW  MOAMUCHIO
YMOMHOMOYEHHOro JoMKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B [OeHb noanucaHus  OOKyMeHTa, MoATBepxJawlwero npegocrasneHne (otkas B
npeaocTaBneHnn) MyHUUMNanbHON YCryru, YNOHOMOYEHHbIM AOMMKHOCTHbIM nuuoMm OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUA aAMUMHUCTPATMBHBIX Mpouedyp SBMASIOTCA: HarnpasneHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHCKOro noprtana 3asiBUTEN0 AOKYMEHTA,
noaTsepxgarollero npeaocTaBneHne MyHUUMMNanbHOW ycnyru (B TOM 4ucrne oOTkas B
npeaocTaBneHn MyHUUMNansLHoON ycnyru).

3.6.3.3. lNpwn obpallueHnn 3aaBuTeENS 3a pe3ynbTatoM MyHuumnansHon ycnyrn B OpraH,
AOMKHOCTHOE N0, OTBETCTBEHHOE 3a BbiAavy (HanpasneHne) OKYMEHTOB, BbiAaeT 3asaBUTENIO
pesynbTaT MyHuuMnanbHon ycnyrn. [lo TpebGoBaHMIO 3asBUTENA BMECTE C 9IK3EeMMMsipoM
SNEKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy npeaocTaBnseTca 3K3eMnnsp
SMNEKTPOHHOro [JOKYMEHTa MnyTeM €ero 3anMcu Ha CbeMHbIN HOCUTENb WHgOopMaumMn wunm
HanpaBrieHnsa 3K3eMnnsApa ANeKTPOHHOIO JOKYMEHTa MO 31IEKTPOHHOM NoYTe B afipec 3asBUTENS.
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AOMWHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
OCYLLIECTBNATCA B NOpPsiAKE O4YepenHOCTU, B AeHb NpubLITUA 3asBUTENs B COOTBETCTBUM C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATUBHbLIX Npoueayp SABNATCA: dukcaunsa dakra
BblJayn pesynbTata MNpegocTaBneHns MyHUUMnanbHOW ycnyru B aBTOMaTU3MPOBaHHOM
WHOPMALUMOHHON  cucTeme, npefHasHadYeHHOM AN OKasaHus  rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOGHapyXeHUa TEXHW4YEeCKOW OWUnBKN B AOOKYMEHTe, SABNSalLeMcs
pes3ynbTaTtoM MyHUUMNANbHOW ycnyru, 3assuTtenb HanpasndeT B OpraH:

3asBrieHne o6 mucnpaBrieHun TexHn4eckon owmnbku (npunoxeHne Ne 5 k HacTosiwemy
aAMWHUCTPATUBHOMY pErfiameHTy);

AOKYMEHT, BblOAHHbIA 3asBUTEMO0 KaK pe3ynbTaT MyHMLMNANbHOW YCIyrn, B KOTOPOM
COOEPXUTCS TEXHMYECKasi OLLIMOKa;

AOKYMEHTbI, UMEKLME OPUONYECKYI0 CuUny, CBUAETENbCTBYKOLWME O  HanmMyuu
TEXHUYECKON OLLINOKMN.

3asBneHune 06 ncnpaBneHnn TEXHNYECKOM OLLMOKN B CBEAEHUSAX, YKa3aHHbIX B AOKYMEHTE,
ABMAOLWEMCS pe3ynbTaTOM MyHULMNAnNbHOM yCnyru, nogaeTtca 3asasutenemM (YynosIHOMOYEHHbIM
npeacraButTenem) NoYToBbIM OTNPaBAEHMEM (B TOM YMCNE C UCMONb30BaHNEM 3EKTPOHHOM
no4tbl), 6o 4Yepes PecnybnmkaHckuin noptan nnun MoL.

3.7.2. JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPMEM OOKYMEHTOB, OCYLLIECTBMSET NPUEM
3asBneHnsa 06 ncnpaBneHnn TEXHNYECKON OLUNMOKKN, pErMCcCTpUpyeT 3asBneHne ¢ NPUIoXeHHbIMK
AOKYMEeHTaMu 1 nepegaeT Ux JOIMKHOCTHOMY NULy, OTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOB.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBaEMbIE HACTOALLMM MYHKTOM, BbINOJTHATCA
B TeueHne ogHoro paboyero gHsA ¢ AaTbl permctTpauumn 3asBneHus.

Pesynbtatamy BbINOMHEHUSA agMUHUCTPATMBHBLIX MpoUeayp SABMAATCA: MPUHATOE W
3aperncTpMpoBaHHoOe 3asiBfieHWe, HanpaBfeHHOE Ha PacCMOTPEHWEe AOMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 32 06paboTKy AJOKYMEHTOB.

3.7.3. [1o/mKHOCTHOE N0, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpPaBfeHWA B [LOKYMEHT, ABMAOWWMACA pe3ynbTaToMm
npegocTaBneHns MyHUUMNAnNbHOM YCRyrn, OCYLLEeCTBASIeT npoueaypbl, NpeayCMOTPEeHHbIe
NyHKTOM 3.5 agMWHUCTPATMBHOIO pernamMmeHTa, 1 BblAaeT UCNPAaBIEHHbLIA JOKYMEHT 3asiBUTENIO
(ynonHOMO4YEeHHOMY MpeacTaBuTEN) JNUYHO NOA POCMUCb C  M3bATUEM Yy 3asiBUTENS
(ynonMHOMOYEHHOrO MpeacTaBuTEnNsl) OpurMHana [OOKYMEHTa, B KOTOPOM  COAEPXUTCHA
TexXHu4eckas owmnbka, WM HanpaeBnseT B afpec 3asiBUTenst MoYTOBbIM OTNPaBfEHUEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEHUS AOKYMEHTa npu
npegocTtasneHnn B OpraH opurmHana 4OKYMeHTa, B KOTOPOM COAEPXKMTCS TEXHUYecKas oLumnbka.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSALLMM MYHKTOM, BbINOJTHATCA
B TeyeHue AByx paboumx gHen nocne obHapy>XeHUs TEXHUYECKOW OLLUMOKW MnW NOfyvYeHust oT
nboro 3aMHTEPECOBAHHOIO NMLA 3asBNeHUs O AOMNYyLEHHON OwmnokKe.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp SBNSIOTCA:  BblAaHHbINA
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT.

4. [MopsiaoK 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsLHOW yCnyru

4.1. MopsiAoK OCYLLECTBIEHUS TEKYLLIErO KOHTPONS 3a COOGNoAEHNEM N UCTIONTHEHNEM
OTBETCTBEHHbLIMM JOMKHOCTHBIMM NULAMW NONOXEHWUIN aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX NPABOBbLIX AKTOB, YCTaHaBNMBaOLWMX TPEOOBaHNA K NPegoCTaBMNEHMIO

MYHULMMNANbHON YCNYrn, @ Takke NPUHATUEM UMW PELLEHWI

KoHTponb 3a NOMHOTON 1 KAYECTBOM NpeaoCTaBneHnst MyHMUMNanbHON YyCnyri BKoYaeT
B cebsl BbIIBNEHME M YCTpPaHEHWe HapyLleHU MpaB 3asiBUTENEN, NPOBeAEHME NPOBEPOK
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cobntogeHnsa npoueayp NpeaocTaBneHna MyHUUMNANbHOW YCyrM, NOLrOTOBKY pPELUEHU Ha
aencteus (6esgencrame) JOMKHOCTHBIX NUL, OpraHa MECTHOIO camMoyrnpaBfeHns.

dopmamn KOHTpONSA 3a COBNoAEeHMEM WCMNONMHEHUA agMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka UK cornacoBaHve [MPOEKTOB [OOKYMEHTOB MO NpefoCcTaBneHuto
MYHULMMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBedeHWe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CobGMoaeHUs
npoueayp NpeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uenax TekyLiero KOHTPOns UCMONb3YTCH CBEAEHWS, UMEIOLLMECH B 3NeKTPOHHON 6ase
AaHHbIX, CNy>kebHasa KoppecnoHAEHUMS, YCTHasA U NMCbMEHHasa MHAOPMaLMA AOSPKHOCTHBIX NL,
OCYLLECTBMAWMX  BbINOMHEHNWE  aAMUHUCTPATMBHLIX  Mpoueadyp,  XKypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHna KOHTPONs 3a COoBepLUeHWeM OENCTBUA Mpu npeaocTtaBfieHnn
MYHUUMNANBbHOMW  YCNYrM U MPUHATAW  peLleHun  pyKoBOOUTEN opraHa MeCTHOro
camoynpasfeHns NpeacTaBnsoTCs CnpaBkn O pesyrnbTatax nNpefocTaBfeHns MyHULMNanbHON
ycnyru.

O cny4asx M nNpuYMHax HapyLleHWst CPOKOB, MOCNeAoBaTeNlbHOCTM WU coaepXKaHus
aZiIMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUua HeMealeHHO UHAOPMUPYIOT pyKOBOAUTENS
opraHa, NpeaoCcTaBnALLIEr0o MyHUUUNANBHYIO YCNYTY, a Takke NpeanpuHMMatoT CPOYHbIE Mepbl
No YCTPaAHEHWUIO HapyLUEHWUN.

TekyWwmn KOHTPONb 3a cobnogeHMeM nocrnenoBaTenlbHOCTU OEWCTBUIA, OnpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO MNpPegoCTaBNEeHUD  MyHUUMNAnbHOW  YCIyru,
OCYLLIECTBMNSAETCA  3aMecTUTenemM pykoBOAUTENA OpraHa MEeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBMEHUIO MYHUUMNANbHOW YCIyrn,
HayanbHUKOM OTAena, OCYLeCTBNALWEero opraHmsaumio paboTbl NO  NpegoCTaBreHUIo
MYHUUUNANbHOW YCAyrn.

lMepeyeHb AOMKHOCTHLIX MWL, OCYLLECTBSIOWMNX TEKYLUN KOHTPOSb, YCTaHaBNnMBaeTCs
NOSIOXKEHNAMM O CTPYKTYPHbIX nogpasderieHnsix opraHa MeCTHOro camMoynpaBfieHus U
AOIMKHOCTHBLIMU perfaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpeaocTaBneHnst MyHULMNanbHOM YCryri, B TOM Yncrne nopsaok U dhopmbi
KOHTPOSIS 3a MOMHOTON 1 KAa4YeCTBOM NpefoCcTaBNeHNst MyHULMNArbHOW YCryru

4.2.1. KoHTponb 3a NONHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCrnyru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke ux
OOJDKHOCTHbIX NAL, MyHULMNANbHBIX CYXaLLnX.

4.2.2. B uenax ocywecTBreHNsa KOHTPOSIS 3a NOSTHOTOM U Ka4eCTBOM NpeaoCcTaBeHns
MYHUUMNANbHOW YCNyru npoBOAATCS NIlaHOBbIE U BHENaHOBbIE NpoBepku. [1opaaok u
NepuUoanYHOCTb OCYLLLECTBNEHUS NITaHOBbLIX MPOBEPOK yCTaHaBNMBaeTCs nnaHom paboTbl
OpraHa. Npn npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NPeOCTaBMEHNEM
MYHULMMNANbHON yCcnyru (KOMMNEKCHbIE NPOBEPKM), UM OTAENbHbIV BONPOC, CBA3AHHbLIN C
npegocTaBneHnemM MyHULMNansHoM ycnyru (Tematuyeckne nposepkn). [NpoBepka Takke MOXeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criydyae nosnyyeHns
Xanob 3aasuTenen Ha gencteua (6esgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX Ny,
MYHMLUMNANbHbIX CAY>KaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0GQOPMIIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbIsIBIIEHHbIE HEQOCTATKM N NPEeASIOKEHNSA MO UX YCTPaHEHUIO.
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4.3. OTBETCTBEHHOCTb AOJPKHOCTHbIX MWL, OpraHa, npeaocTaBnsowero MyHULMnansHyo
yCcnyry, 3a peleHus n genctena (6e3gencrame), npyuHMMaemble (OCyLLeCTBNAEMbIE) UMY B
xoAe npeaocTaBneHns MyHUUMNansLHOM ycryrm

Mo pesynbTaTam MNpOBEAEHHbLIX MPOBEPOK B Criydyae BbISBMEHUS HapyLleHWA npas
3a8BUTENEN BUHOBHbIE NUUA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTBOoM Poccunckon degepaumn.

PykoBoanTtenb opraHa MECTHOMO CamMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEeHUe 3aaBreHUN.

PykoBoantenb (3amMecTtuTenb pPyKOBOAMTENS) CTPYKTYPHOro nogpasgeneHnst opraHa
MECTHOro CaMoynpaBfieHNUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexawiee BbINOSIHEHNME aOMUHUCTPATMBHbLIX [OEWCTBUN, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perflaMeHTa.

[OMKHOCTHbIE NULA U WHblE MyHUUMNANbHbIE CryXallne 3a peLleHuss n OencTeus
(6e3pencTBme), npuHUMaemMble (OCyLLECTBNSEMbIE) B XOAE NPeaoCTaBNEeHUs MyHULMNANbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM MNOPSIAKE.

4.4. lonoxeHusi, xapaktepuayoLime TpeboBaHus K nopagky u oopmam KOHTPOss 3a
npenocTaBneHMEM MyHULMNANbLHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npeaocTaBneHMEM MyHUUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
o0beaVHEHUN W OpraHu3aunn, OCYLLECTBNAETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MecTHOro caMmoynpaBfeHust Npu NPeaoCTaBNEHNN MYHULMMNANbHON YCyrn, nonyyYyeHns
NOSTHOW, akTyanbHOW U OCTOBEPHON MHGIOPMaLIMK O NopAaKe NpeaocTaBNeHNa MyHULUNANbHOW
ycryrm u BO3MOXHOCTU JocyfnebHoro paccMoTpeHus obpaweHun (kanob) B npouecce
npegocTaBneHnsa MyHULUMNANnbHOW yCrnyru.

5. [locyaebHbin (BHeCyaebHbIN) nopaaok obkanoBaHusa peLlleHni n genctemm (6esgencrams)
opraHa, NpeaoCTaBNALLEro MyHULMNANbHYO YCAyry, MHOrOQYHKLUMOHAIbHOIO LIEHTPa
npenocTaBnNeHns rocy4apCTBEHHbIX U MyHMUMNANbHbLIX YCIYT, OpraHn3aumin, yKasaHHbIX B
yactun 1.1 ctatbmn 16 PegepansHoro 3akoHa Ne 210-93, a Takke UX OMKHOCTHbIX Nnl,
MYHUUMNANbHbIX Cy>Kalwmx, paboTHMKOB

5.1. 3aaBuTenM uUMeT NpaBo Ha obxanoBaHue B OOCYyAeOHOM MOpsiAKe peLueHun n
aencteuin (6e3gencTeuns) opraHa, NpegocTaBnsoWero MyHULMNAanbHY yCnyry, A0SMKHOCTHOIO
nvua opraHa, NpefoCTaBrAWEro MyHULMNANbHY YCNyry, MyHUUMMNAnNbHOrO CRyXallero,
PYKOBOAUTENS OpraHa, NpeaoCTaBsoWero MyHUUUNanbHy ycnyry, MHOroyHKUMOHaNnsHOro
LUeHTpa, paboTHUKA MHOrOYHKLMOHANBHOIO LeHTpa, opraHn3aumi, npeaycMoTPEHHbIX YacTbHo
1.1 cTtatbu 16 ®PepgepanbHoro 3akoHa Ne 210-$3, a Takke Ux paboOTHUKOB.

3asButenb MoXxeT 06paTUTbCSA € Xanobon, B TOM YMCIie B CreayoLwmx cryvyasx:

1) HapyLeHne cpoka permctpaumm 3anpoca o NpeaocTaBeHU MyHULMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 denepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHMs MyHuumMnanbHon ycnyrn. B ykaszaHHOM criyvae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asdBUTENEM peLleHun u gencTtBuin (6espencreums)
MHOMO(YHKLMOHANbHOro LeHTpa, paboTHUKa MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crniyvae, eCnun Ha MHOro(PyHKUMOHAnNbHbIN LEHTP, peLleHns n aenctens (6esgenctane) KOToporo
obxanytTcs, BO3noxeHa (PYHKLUMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYHULUUNANbHbIX
ycnyr B nonHom obbeme B nopsake, onpedeneHHoM yactbio 1.3 ctatbn 16 PegepanbHOro
3akoHa Ne 210-P3;

3) TpeboBaHve y 3asBUTENd [LOKYMEHTOB WNU uHpoOpmaumm nmbo ocyLlecTBreHNs
AENCTBUNA, NpeacTaBrieHne Unn oCyLLeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTMBHbBIMMN
npaBoBbIMK akTamun Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMU akTamu Pecnybnvkm
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TaTtapcTtaH, MyHUUMNANbHbIMM MNPABOBbIMW akTaMu ANs NpefocTaBfneHnss MyHMUMNanbHON
ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, NpedoCTaBfeHne KOTopblX NpeaycMOTPEeHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccuinckon Pepepaumn, HOPMATUBHbIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUMUMNanbHbIMU NPaBOBbIMU akTamMu Ansi NpeaoCTaBreHuns
MYHULMNANbHOW YCNyru, y 3asBuTens;

5) oTkaz B nNpeaoCTaBNeHUM MyHUUMNANbHOW YCMyrkn, €Cnn OCHOBaHUSA OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM  akTamu Poccuiickon Pepepaumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbLIMW NpPaBoOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMA NPaBOBbIMU
aktamu. B ykazaHHoM crniyvae pocyanebHoe (BHecyaebHoe) obxxanoBaHue 3asBuTenem peLleHuni
n OencTeumn (6e3pencTBus) MHOTrOgYHKLMOHANbHOMO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crny4vae, ecnm Ha MHOMO(YHKUMOHAMbHbIN LIEHTP,
peweHns u pgencteus (6e3gencTBMe) KOTOporo obxkanykTcs, BO3foXeHa QyHKuus no
NpeaoCcTaBfEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOMHOM obbeme B Mnopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBleHN MyHULMNANbHOW YCnyrn nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoOBbiIMM  akTamm  Poccunckon  depepaumn,
HOpMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpPedoCTaBrSOLEro MyHUUMNanbHYy YCnyry, OOJPKHOCTHOro nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B NCNPaBMEHUN OOMYLLUEHHbIX
UMM OnevaTok M OWKnBOoK B BblAaHHbLIX B pe3ynbTaTte npeaocTaBreHns MyHULMNanbHOM YCnyru
AOKyMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOMO CPOKa TakMxX UcrnpasneHnin. B ykazaHHOM criyyae
aocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelueHun n gencteun (besnencreng)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, eCcnu Ha MHOTO(PYHKUMOHAamNbHbLIN LIEHTP, peLleHnsa u aencteus (besgencrane) KOToporo
obxanytTcs, BO3noxeHa (PYHKLMA MO NpefoCTaBreHU0 COOTBETCTBYIOLMX MyHMLUMNANbHbIX
ycnyr B nosiHoM obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbn 16 PegepanbHOro
3akoHa Ne 210-$3;

8) HapyLueHuWe cpoka Unu Nopsiaka Bblaaum JOKYMEHTOB No pe3ynbTaTam NpeaocTaBneHus
MYHULMNANbHON YCNYTK;

9) npuocTaHoOBnEeHWe npefoCTaBeHUs MyHUUUNANbHOW YCAyri, €Ccriv OCHOBaHus
NPUOCTaHOBIEHNS HE NPeayCMOTPeHbl eaeparibHbIMN 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM
C HAMW MHbIMW HOPMaTUBHLIMW NPaBOBbIMKU akTamu Poccuiickon ®egepauumn, 3aKkoHamMn 1 MHbIMU
HOpMaTUBHBIMWU NpPaBOBbIMKM akTamMu Pecnybnuku TaTtapcTaH, MyHUUunanbHbIMW MPaBOBbIMU
aktamu. B ykazaHHOM cniyyae gocynebHoe (BHecyaebHoe) obxxanoBaHue 3asBUTENEM peLLEeHNI
n AencTenm (6esgencTausA) MHOrO(YHKLMOHAaNbHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHAMbHOrO LeHTPa BO3MOXHO B Cry4yae, eCnmv Ha MHOTO(YHKLMOHANbHbIA LEHTP,
peweHns u gencteus (6e3gencTBMe) KOTOporo obxanylTcesl, BO3noXeHa (yHKUMs Mo
NpeaoCTaBnNeHN0 COOTBETCTBYHOLUMX MYHUUUNAMbHbLIX YCNyr B MOMHOM oObemMe B Mopsiake,
onpegeneHHoM YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPeLoCTaBeHNN MyHULUNANbLHOW YCNyrn JOKYMEHTOB
unu unHopMaumm, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npeaocTaBreHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaoCTaBneHuM MyHUUMNANbHOW YCIyru, 3a UCKOYEHNEM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHoro 3akoHa Ne 210-03. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3adABUTENEM peELUeHUn W
AencTeun (6e3nencTenst) MHOrOMYHKUMOHANBLHOIO UeHTpa, paboTHMKa MHOrOYHKLUMOHANbHOMO
LUeHTpa BO3MOXHO B Cfny4ae, ecriv Ha MHOrogyHKUNOHAMbHbIA LEHTP, pelleHns U OenCTBuS
(6e3pencTBne) KOTOPOro OOXanykTCs, BO3NOXeHa QYHKUMS NO  NpegoCTaBfeHuto
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COOTBETCTBYHOLUNX MYHULMNASbHbIX YCNyr B NONIHOM 06beme B nopsagke, onpeaeneHHOM YacTbio
1.3 cTtatbu 16 dPegepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaetca B NMCbMEHHOW hopMe Ha ByMaXHOM HocuTerne, B 3MEeKTPOHHOWN
dopme B opraH, nNpegocTaBnsaloWwmnit MyHULMNASbHY YCryry, MHOTOQYHKUMOHASbHbLIM LEeHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeouTenem
MHOrO(YHKLMOHANbHOro LeHTpa (danee - yypeauternb MHOrO(YHKLMOHANbHOIO LUeHTpa), a
TaKkke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna un pgencteua  (6e3gencteme)  pykoBOAUTENS  OpraHa,
NpeaoCcTaBNAOLWEro MyHUUUNANbHYO yCnyry, NogaktTCa B BbILWECTOAWMA opraH (npu ero
Hanu4um) nNMbo B criydae ero OTCyTCTBUA pacCMaTpuBalOTCA HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, nNpeaoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelleHus M Oenctsus
(6e3pencrtBne) paboTHMKA MHOFOMYHKLUMOHANbHOrO LEHTpa MoAatTCsl PYKOBOLAMUTENIO 3TOrO
MHOroyHKUMOHaneHoro ueHtpa. >Xanobbl Ha peweHns u geuncteua (besgencreue)
MHOTrOYHKLMOHANbHOro LieHTpa NogatTcs yuypeamTento MHOrOMYHKLUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULy, YMNOAHOMOYEHHOMY HOpPMaTUBHbIM MpPaBOBbIM akToM Pecnybnukn
TaTtapctaH. XXanobbl Ha peweHna u gencteus (6es3pgencrTene) pabOTHMKOB OpraHM3auun,
npegycMOTpeHHbIX 4YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-03, nogatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLmm.

XKanoba Ha peweHns un pgeuncteusa (besgencTeme) opraHa, npegocTaBNAlLWEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOrO Nuua opraHa, npefoCTaBnsiowero MyHUUMnanbHyo
YyCnyry,  MyHUMUMNANbHOIO  Criy)kallero, pykoBoauTENs  opraHa, nNpefoCcTaBnsitoLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa no noyTe, 4yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C UCMNonb3oBaHMEM WMHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHEeT»,
odunumnanbHOro cavta opraHa, NpefoCTaBnaLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, MHPOPMaLMOHHOW cucTeMbl JocyaedbHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3assutens. XKanoba Ha pelleHns n 4enCTBuS
(6e3pencTBne) MHOroyHKLMOHANbLHOIO LeHTpa, paboTHMKa MHOroyHKLMOHANBHOIO LiEHTpa
MOXeT OblITb  HanpaBneHa NO  NOYTe, C  WUCMNONb30BaHMEM  UH(OPMALNOHHO-
TENEeKOMMYHUKaUMOHHOM ceTn «WHTepHeT», oduumanbHOro cavta MHOroYHKLMOHANbHOMO
ueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana, WHAOPMAaUWOHHOW CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU NNMYHOM NpuemMe 3asBuUTens.
YKanoba Ha pelueHna un genctena (besgenctene) opraHmsaunin, NpeayCMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no no4yte, C WUCMONb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUWMOHHOW ceTu «/HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHn3aumn, EguHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXET ObITb NPUHATA NPU NINYHOM MpUEMe 3asiBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANBHYIO YCNYry, OOMMKHOCTHOrO
nuua opraHa, NPeAoCTaBnAWEro MyHMUMNanNbHy ycryry, miMb6o MyHUUMNAanbHOro cryxatlero,
MHOrO(OYHKUMOHANbHOro LeHTpa, ero pykosogutens wu (Mnm) paboTHuKa, opraHusauuu,
npegycMOTPeEHHbIX YacTbio 1.1 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx pykosoguTtenen
n (Mnn) paboTHUKOB, peLleHns n aencTens (6esgencTamne) KOTopbix 0bxanyTcs;

2) dbamnnuio, Ms, OTYECTBO (NOCNeAHee - NPU HaNMYnN), CBeAEHUS O MECTE XUTENbCTBA
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBuUTENda - IOPUONYECKOro Nuua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKTpOHHOW MOYTbI (NPWU HaANMYUKU) U NOYTOBbLIA agpec, NO KOTOPbIM AOSMKEH ObITb
HanpasreH OTBET 3asBUTENIO;

3) cBegeHnss 06 obxanyembix pelweHuax u gencteusax (6esgenctsunm) opraxa,
NpegocTaBnALLEro MyHUUUNANBHYIO YCNYry, AOMKHOCTHOMO NMua opraHa, npeaocTaBnsaoLLero
MYHULUMNANbHYO YCnyry, nnbo MyHUUMNanbHOro cnyxawero, MHOro(OyHKLMOHANbHOMO LLeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTESb HE COrfaceH C peLleHneM U OencTBmem
(bespencTBnem) opraHa, npefoCTaBnSOWEro MyHUUMNANbHY YCNyry, AOMKHOCTHOrO nuvua
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opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnmbo MyHMUMNanbHOro Criyxatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LieHTpa, opraHu3auuu,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3agasutenem MoryT 6bITb NpeacTaBreHbl AOKYMEHTbI (Mpy Hanu4un), NOATBEpPXKAAOLWLME A0BOAbI
3aasutend, Nnbo nx Konuw.

5.4. MoctynuBwasn xanoba noanexuTt permctpaunmn B CPoOK He no3gHee paboyero gHs,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliass B opraH, NpegoCTaBfAOWMIA MyHUUMNANbHYIO YCIyry,
MHOIrO(YHKLNOHAMNBHbLIW LEHTP, Y4peanTesito MHOro(yHKUNMOHAaNbHOro LeHTpa, B opraHm3aumm,
npenycMoTpeHHble 4actbto 1.1 ctaten 16 ®depgepanbHoro 3akoHa Ne 210-03, numbo
BbILLECTOALWNN OpraH (Mpy ero Hanu4um), NoASIeXUT PacCMOTPEHUID B TeYeHne NATHaguatu
paboynx [HeW CcO [OHA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
nNpefoCTaBALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbHOrO LieHTpa, opraHu3auumn,
npeanycMOTpPeHHbIX 4acTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Y 3asiBUTenst NMbo B cnpasneHnn JonyLeHHbIX onevyaTok 1 owmnboK nnu B cny4yae
obXxanoBaHUsA HapylleHWUs YCTAHOBMEHHOro CpOKa TaKMX WUCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHS ee perncrpaunmn.

5.6. Mo pesynbTatam paccMOTPEHUs kanobbl NPUHMMAETCA OLHO M3 CreayrLmX
peLeHni;

1) »xanoba yaoBneTBopsieTcs, B TOM 4ucrie B (popMe OTMEHbl MPUHATOrO peLUeHus,
ncrnpasneHnsa OonyLWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaoctaBrieHns
MYHULUMMNANbHOW YCRyrn OOKYMEHTax, BO3BpaTa 3asdABUTENO [OEHEeXHbIX CpeacTs, B3MMaHue
KOTOpPbIX He npefyCMOTPEHO HOpPMAaTMBHbIMKM MpaBOBbIMW akTamn Poccuinckon depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yaAOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee AgHSA, cnefylowlero 3a HEM NPUHATUS pPeLUeHUs, yKa3aHHOro B HaACTOSALLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW DOPME U MO XeNnaHu 3aaBUTENdA B NIEKTPOHHOU dpopme
HanpaBfisieTCAa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PpacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHusa xanobbl noanexawen yaoBrneTBOPEHNIO B OTBETE 3asABUTESIO
O pesynbTaTax paccMOTPeHUs xanobbl JaeTcs UHopMauusa O OEUCTBUAX, OCYLLECTBNSEMbIX
OpraHoMm, NpefoCTaBnAsOWUM MYHULMNANBbHYO YCyry, MHOrO(YHKLMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yactelo 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-93, B
uensx HesamegnuUTENbHOrO  YCTPAHEHUS!  BbIABMEHHbIX  HapylWeHWn npu  OKa3aHuu
MYHUUMNANbHOW YCAyrK, a Takke MPUHOCATCA W3BUHEHUS 3a [OCTaBfieHHble HeyaobcTtBa u
yKasblBaeTCAd WHMopMauusa o AanbHenwunx AencTBUSaX, KOTopble HeobXxoauMO COBEPLUMTb
3as1BUTENIO B LENsX NONyYeHUs MyHULUMNANbHOW YCIyri.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiwien yaoBNeTBOPEHMIO B OTBeETe
3asBUTENO0 O pesynbTaTax pacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYNHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsagke obxanoBaHMA MPUHATOrO
peLleHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4Ee WNW NO pe3ynbTaTaM PacCMOTPEHUS XKanobbl
NPU3HaKoB cOoCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS UM MPECTYNMAeHna OOMMKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe NOSTHOMOYUAMM MO PACCMOTPEHUIO Kanob, HezameanuTenbHO
HaNpaBnslT MMEILLMECH MaTepuarnbl B OpraHbl MPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHVE
o}
oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

(BnaHk opraHa, npegocTaBnAwLLIEro MyHUUUNANBHYO YCNyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B NpeaoCTaBneHUN MyHULMNANbHON YCyTu
no Bblaaye paspeLleHnss Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, AOCTUILMM BO3pacTa

16 net
oT Ne
PaccmoTpeB Balle 3aasneHue ot Ne N NpunaraemMole
K Hemy [OOKYMEHTbl YMNOSTHOMOYEHHbIM  OpraHoM
NPUHATO peLlleHune 06 oTKase B
no cnegylowum
OCHOBaHUAM:
1.
2.

[lononHuTenbHas MHopMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBfieHNeM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3z MoxeT OblTb obxarnoeaH B AgocyaebHOM nopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMTUCH

HorkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJPKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBNeHNsa MyHULMNANbHOWN yCnyrn
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:
KoHTaKkTHble AaHHble NpeacTaBuTens:

PELLEHWVE
06 oTkase B NpuemMe OOKYMEHTOB, HeoOXoAMMbIX AS1S NpeaoCTaBneHus
MyHULMNanbHOM YCNyru No Bblaade paspelueHnst Ha BCTynneHne B Gpak
HEeCOBEpPLUEHHOMNETHUM, AOCTUMINM Bo3pacTa 16 net

oT Ne

PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemble
K HeMy [OOKYMEHTbl YMOJIHOMOYEHHbIM OpraHoM
NPUHATO pelleHne o6 oTkase B nNpueme [OKYMEHTOB,
HeobOxoamMMbIx Ans no cregyrowmm
OCHOBaHUAM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[lononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBfieHNEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHUst ykasaHHbIX HapyLLIEHWIA.

[aHHbIN oTka3 MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
OOJHKHOCTHOrO nNuua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(HaMmeHoBaHWe opraHa MeCcTHOro
camoynpaBneHus)

oT

(dbamunus, nms, 0TYECTBO 3aABUTENS)
Agpec mecTa XuTenbcTBa un (Unn) agpec mecrta
npebbiBaHUA 3asBUTENS:

TenedoH 3asBuTeNns
ALpec 3neKTPOHHOW NOYTbI 3asiBUTESS

3adBlieHune.

Mpolly paspeLlnTs MHE 4O OOCTMXEHWUSt BO3pacTa BOCeEMHaaLaTh neT BCTynuTb B 6pak ¢ rp.

NpoXuneBaroLLmm(en)
Aarta poxaeHus
nacnopT BblgaH (koraa, kem)
no npu4mHe
( )
(nata) (nognwuce) (.1.0.)

Mpowwy paspewnTb MHE BCTYNnTb B Bpak C rp.
A0 OOCTMXKEHMA UM (er0) Bo3pacTa BoceMHagLuaTtu ner.
[arta poxgeHus ,

npoxuBatoLmi(as)

nacnopT BblgaH (Korga, kem)
PekBn3anTbl akTOBOM 3anncu O POXOEHUN:
Ne akToBOWM 3anucu ,
JlaTta Bblga4m akToOBOW 3anmcu ,
MecTo rocyaapCTBEHHOM perucTpaLmnm akToBOM 3annucu 0 POXXAEHUN
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PesynbTaT npegocTaBneHns MyHULMNansHOW yCnyri, NpoLy NpeaoCTaBUTb:

|:|B NMYHbIN - kKabuHeT [lopTana rocygapCTBEHHbIX W MYHMUMMANbHBIX  YCRyr
Pecnybnukn TaTtapcTah;

l:IB MHOro(pyHKLMOHANbHOM  LleHTpe NPeAoCTaBneHUs FOCYAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B OpeaHe.

(pata) (mnoanuce) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynfeHne B
OGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3agaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owunbke, [ONYWEHHOW TMpPU OKa3aHUM MYHUUMNANbHOM YCyrm no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpoly wncnpaBuTb OOMYLUEHHYI TEXHWYECKYHD OLMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHsTUs pelieHnsi o6 OTKNOHEeHUM 3asiBrieHnst 06 UcnpaBneHnn TEXHUYECKON
OLLUMGKM NpOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEeHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BM€e 3aBEpPEeHHON KonmMn Ha BymMaxkHOM HocuTere NOYTOBbLIM OTMNpaBIiEHMEM MO afpecy:

HacTosiwwmm noaTteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBMiEHNE, OTHOCSLLMECS] K MOEN
MYHOCTN M NPEACTaBIISIEMOMY MHOK TNMLY, @ Takke BHECEHHbIE MHOK HUXKEe, [AOCTOBEPHDI.
[loKkyMeHTbI (KOnuMK [JOKYMEHTOB), MPUIIOXEHHbIE K 3asiBlIeHWt0, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBMEHHbLIM 3aKoHoAaTenbCTBOM Poccuiickon ®depnepaumn, Ha MOMEHT NpeacTaBreHus
3asBneHVs1 3T JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(pata) (noanuce) (®.1.0.)



