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06 yTBEpXaeHUN AOMUHUCTPATUBHOIO perfnameHTa
npeaocTaBneHNUs MyHULMNANbHOW YCnyrm

no Bblgade paspeLleHns Ha BCTynneHne

B 6pak HecoBepLUEHHOMNETHNUM, AOCTUILIKMM Bo3pacTa 16 net

B cootBeTctBUM ¢ PeapeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHmsaumm
npefocTaBfeHns rocygapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr» 1 lNopsgkom paspaboTkn u
YTBEPXKOEHNST AAMUHUCTPATUBHBIX PErNIaMEHTOB MpPeAoCTaBneHNa rOCyAapCTBEHHbIX YCIyr
UCMONHUTESNbHBIMKM ~ OpraHaMmm  rocygapctBeHHon  Bnactu  Pecnybnvkn  TaTapctaH,
yTBEPXAEHHbIM noctaHoBreHnem KabnHeta Munuctpos Pecnybnukm Tatapctan ot 02.11.2010
Ne 880 «O6 ytBepxaeHun [lopsgka pas3paboTkm W yTBEPXAEHUS agMUHUCTPATUBHbLIX
pernameHToB NPeAoCTaBfEHMUS T[OCYAAPCTBEHHbLIX YCNYr WCMOMHUTENbHBIMKW  OpraHamu
rocygapcrteseHHon Bnactm Pecnybnunkn TatapcTtaH M O BHECEHUM M3MEHEHUW B OTAESNbHble
noctaHoBneHna KabuHeta MuHuctpoB Pecnybnukmn TaTtapctaH», CNONHUTENbHbLIA KOMUTET
HwmxHeHapaTbalLcKoro cenbCckoro noceneHna bynMHcKoro MyHuuunaneHoOro pamoxHa

NMOCTAHOBIJIAET:

1. YTBepaMTe AOMUHUCTPATUBHBIA perfnamMeHT npeaocTaBfieHnss MyHULMNansHOM yCryru
o BblAaye paspeLleHns Ha BCTynneHne B Opak HeCoBepLUEHHONETHUM, AOCTUrLMM Bo3pacTa 16
neT, COrnacHO MPUOXEHUIO.

2. Hactosduwee noctaHOBMNeHMe BCTyNaeT B 3aKOHHYK CUYy CO OHS oduumanbHoro
onybnukoBaHusa Ha OduumansHOM nopTane npaBoBon nHhopmaumm Pecnybnuku TatapctaH no
agpecy http://pravo.tatarstan.ru/, a Takke nognexuT pasMmeLLeHnto Ha lNMopTane MyHUUMNanbHbIX
obpasoBaHun Pecnybnvkn TaTtapcTtaH B WHGOPMALNOHHO-TENEKOMMYHUKALMOHHOMW CEeTU
WHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KOHTpOsb 3a UCMOMNHEHNEM HACTOSALEro NOCTaHOBNEHUS OCTaBNA 3a cOH0N.

3amecTtutens Nasbl
HwxHeHapaTbalLCcKoro cenbCKkoro noceneHns
ByuHckoro myHuyunaneHoro pavioHa PT P.B. Cnpasues



MpunoxeHne

K nocTaHOBIEeHUo cnonHuTensHoro
komuTeTa HmxHeHapaTballckoro
cerbCcKoro nocenennst bymHckoro
MyHuUMNansHoro panona PT

oT «27» nong 2022 r. Ne 27

ALMUHNCTPATUBHBLIW pernameHT
npegocTaBfeHnsa MyHMLUMNANbHON YyCryrn No Bbldaye paspeLlueHns Ha BCTynneHne B 6pak
HecoBepLUEHHOSTeTHUM, JOCTUrMm Bo3pacTta 16 net

1. O6Lwue nonoxxeHms
1.1. TllpegMeT perynupoBaHusi agMMHUCTPATMBHOIO pernamMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernameHT npefocTaBieHnuss MyHUUMnanbHOW YCIyru
(banee — agMUMHUCTPATUBHLIN  perfnamMeHT) YycTaHaBnMBaeT CTaHdapT W Nopsgok
npegocTaBfeHns MyHUUMNAanbHOW YCnyrM NoO BblAaye paspelleHus Ha BCTynneHue B 6Gpak
HecoBepLUEHHONETHUM, AOCTUrIMM Bo3pacTa 16 neT (ganee — MmyHuuunanbHas ycnyra).

1.2. KaTeropun 3asiButenem

1.2.1. Jlvuamn, MMeLWMMN NPaBo Ha MNOSTyYEHWE MYyHULMNANbHOW YCnyrn, SBNSATCA
HeCcoBepLUEHHONETHWE rpaxaaHe, JocTuriime BospacTta 16 net (ganee — 3asBUTEND).

1.2.2. C 3asBneHnemM BnpaBe obpaTtntbcs NpeacTtaBuTenb 3asaBuUTENs, JENCTBYOWMI Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSAIOLLEro ero nosIHoMouunsi, NMMBO 3aKOHHbIN NpeacTaBUTENb
dunamyeckoro nuua (ganee — npeacTaBUTENb 3aaBUTENS).

1.3. Mopsagok nHpopMUPOBaAHUA O NpedoCTaBIEHNUN MYHULMNANBHOW YCyrn

1.3.1. Hpopmauumsa o nopsgke npegocTtaBneHns MyHULMNansHOW yCryrn pasMmeLlaeTcs:

1) Ha MHCOPMALIMOHHBIX CTEHAAX, COAepPXaLLMX BU3yasibHY N TEKCTOBYIO MHGOpPMaLMIO
O MyHULMNANbHOW ycryre, pacnofioXeHHbIX B MOMELLEHUSIX MHOTOYHKUMOHAmNbHbIX LEHTPOB
NnpeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIYT.

2) Ha odumumanbHOM cante ByuMHCKOro MyHWUMNANbHOrO pamoHa B MHGOPMAaLMOHHO-
TenekoMMYHUKaLNOHHOM ceTu «HTepHeT» (nnn ropoAcKoro okpyra)
(https://lwww.buinsk.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr (dpyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTtBeHHOM MHMOPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHuuMnaneHblix ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (manee - Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbIX YCIyr).

1.3.2. KoHcynbTMpoOBaHMe o BoOnpocam npefocTaBneHns MYHUUMNAnNsHOW  yCnyru
ocyllecTBnseTcs:

1) B MHOrOYHKUMOHAmNbHbIX LUEHTpax MpeaoCTaBNeHUA roCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPY YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmkaHckoro noprana;

3) B WcnonHutenbHom kKomuTeTe HwkHeHapaThalCKoro Cenbckoro noceneHns
ByunHckoro myHuumnansHoro pavioHa Pecnybnuku TatapctaH (ganee — OpraH):
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npv yCTHOM obpaLleHnn - MMYHO U No TeNEdOHYy;

npyv NMUCbMEHHOM (B TOM 4ucre B (bopmMe 3NeKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
Byma)kHOM HOcUTerne no no4Te, B 3fIEKTPOHHOM hopme NO 3f1EKTPOHHOM NoYTe.

1.3.3. IHdopmauua Ha EgmHom noptane, PecnybnuvkaHCckoOM nopTane O nopsake u
CpoKax npegocTaBfeHns MyHUUMnanbHOW YCnyrM Ha OCHOBaHUW CBEOEHUN, COAEepXKaLlLMXCH B
PeecTpe rocyaapCTBeHHbIX U MyHULMNANbHbIX yCNyr, npeaocTasnseTcs 3assuTento 6becnnaTtHo.

[ocTyn K nHopmauum o cpokax 1 nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCNyrn
ocyliecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHun, B TOM uyucne 6es
NCNob30BaHNSA NPOrpaMMHOro obecneyeHns, yctaHoBKa KOTOPOro Ha TEXHUYECKNEe cpencTBa
3aaButens TpebyeT 3aknyeHns NMMUEH3NOHHOMO UM MHOTO cornalleHns ¢ npasoobnagartenem
nporpammHoro obecneveHus, npegycMaTpyMBalOWEro B3WMaHuMe nnatbl, permcTpaumio unm
aBTOpM3aLMIO 3aABUTENS, NN NPeoCTaBeHne MM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpu obpaweHnn 3aaBuTens nUYHO UM No TenedoHy B COOTBETCTBUN C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecCTe HaxoXOeHWs  MHOro(PyHKUMOHANbLHOrO UeHTpa npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMnanbHbIX ycnyr, OpraHa (agpec, rpaduk paboTbl, cnpaBoOYHbIe
TenedoHbl);

2) 0 nopsiake npefocTtaBneHuss MyHUUunanbHOW ycrnyri, o cnocobax n cpokax nogayu
3asBNEeHUN;

3) o0 kaTeropusx rpaxgaH, KOTOpbIM MpeaocTaBnseTcsa MyHuuunanbHas ycnyra; o
HOPMaTUBHBLIX MPABOBbLIX aKTax, Perynupyrowmx BONpochkl NpeocTaBreHna MyHUUMNanbHOM
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXOoAWMbIX ANs pPacCMOTPEHUA 3asiBIEHUS O
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn sasaBrneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopmMauunm no BonNpocam
npegocTaBneHnsa MyHULMNANbHOW yCryru;

7) o nopsigke obxxanoBaHus AeNCTBUIA unu 6e3nencTBusa 4OMMKHOCTHLIX Nyl Oprana.

Mo nMcbMeHHOMY OOpalLLeHNto COTPYAHMKM OTAeNa, OTBETCTBEHHOIO 3a NpeAoCTaBeHne
MYHULMNANbHOW ycnyrn, NnoapobHO B NMUCbMEHHOW (hOpMe Pa3bsACHAKT 3adaBUTEN0 MOPSAOK
npegocTaBfeHNa MYHUUMNANbHOM YCNYrM W BOMPOCHl, YKas3aHHble B HACTOSALWEM MNyHKTE
aOMWHUCTPATUBHOIO perfiameHTa, U B TeyeHue Tpex paboumx OHEW CO AHSA perncrpauuun
obpalleHnsa HanpasnaT OoTBeT 3asasuTento. OTBeThl AalOTCH Ha A3blke obpalleHus. B cny4vae
HEBO3MOXHOCTU OaTb OTBET Ha fA3blke OOpalleHUs MCMNONb3YKTCH rOCyAapCTBEHHbIE A3bIKM
Pecnybnukn TaTapcraH.

1.3.5. WHpopmauua no Bonpocam npegocTtaBneHuss MyHUUMNanbHOW  yCnyru
pa3smMellaeTcs Ha opuumansHOM canTe MyHULMNANbLHOro paroHa (MNu ropoackoro okpyra) u Ha
NMHOPMaLMOHHbIX CTeHAax B nomMeleHnax OpraHa gns paboTbl ¢ 3ag9BUTENSIMA.

NHbopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukmn TaTtapcTtaH, pasmMellaemMasi Ha
WHOPMALUMOHHBIX CTeHA4ax W Ha oduuManbHOM CcauTe MyHuUMNanbHOro pavoHa B
WH(POPMALMOHHO-TENEKOMMYHUKALNMOHHON  ceTu  «MHTepHeT», BKMYaeT CBedeHuss o
MyHMUMNanNbHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernaMeHTa, WHGOpPMauMld O MeCTe HaxOoXOeHusi, ChpaBOYHbIX
TenedoHax, BpeMmeHn pabotbl OpraHa, o rpadvke npuemMa 3asBfeHun Ha npeaocTaBneHune
MYHULMNANbHOW YCnyru.

1.4. HopmaTuBHble NpaBoOBble aKTbl, PErynupyoLLme npegoctaBneHme
MYHULMNANbHOM yCryru

1.4.1. lepeyeHb HOPMAaTMBHbLIX MPABOBbLIX aKTOB, PeErynupylowmx npegnocraBreHne
MYHULMNANbHOW YCNYru (C ykasaHMeM peKBM3UTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB M UICTOYHUKOB
nx odmumanbHoro onybnukoBaHusa), pasmelweH Ha EauvHom noptane, B Peectpe
rocyfapCTBEHHbIX N MyHUUMNANbHbLIX YCNyr, Ha ouumnanbHOM canTe MyHUUMNanbHOro pamoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».
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1.4.2. TekCT agMUHUCTPATUBHOIO perrnamMeHTa B AENCTBYHOLLEN pefakunn noanexuT
pa3mMeLleHuio Ha EguHom noprarne, B Peectpe rocygapCTBEHHbIX U MyHULMNAIbHBLIX YCIyr, Ha
oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENTIEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNoONb3yeMble B aAMUHUCTPATMBHOM perfnaMeHTe, U Ux onpeaeneHus

1.5.1. B agMUHUCTpPaATUBHOM perflameHTe WCMOoNb3yTCa crneaylwme TepMuHbl U
onpeneneHus:

yaaneHHoe paboyee MeCcTO MHOro(yHKUMOHANbHOrO LUEHTpa npeaocTaBrieHns
roCyAapCTBEHHbIX U MyHMUMNANbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgeneHme (omc) MHOropyHKLUMOHANBHOroO LeHTpa NpeaocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOEe B FOPOLCKOM (CenbCKOM) MOCeneHun MyHUUMNanbHOro
panoHa unmn B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun
opraHusauuu AesaTenbHOCTH MHOTrOOYHKLMOHASTbHbIX LLeHTpOB npegocTaBneHust
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCIYr, YTBEPXAEHHbLIX NOCTaHOoBNeHNeEM [paBuTenbcTBa
Poccunckon ®epepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHuun [lpasun
opraHusaumm nesTenbHOCTH MHOTrOOYHKLMOHANbHbIX LEHTpPOB npenocTaBreHns
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCITYr»;

TexHu4eckass owmbka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apudpmeTndeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBSOLWMM
MYHUUMNANbHY YCryry, U npuBeAllas K HECOOTBETCTBMIO CBEAEHUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHWUMNANbHOM YCNYru), CBeAeHWAM B [AOKYMEHTax, Ha OCHOBaHWW KOTOPbIX
BHOCUITUCb CBEOEHUS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduKauMm B UHpaAcTpyKType,
obecneunBaolen MHHPOPMALMOHHO-TEXHOIIONMYECKOE B3aMMOLENCTBNE MHM(OPMALMOHHBIX
CUCTEM, MCMNONb3yeMbIX AN NPefoCTaBNeHUs rocyAapCTBEHHbIX U MyHUUUNAnbHbIX YCRyr B
anekTpoHHon ¢opme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN Y4aCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEME WOeHTUpUKauUMmM un ayTeHTUuKaumm K  uHpopmaumm,
cogepxallencs B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHbIX MH(OPMaLMOHHBIX
cucrtemax;

MoL| - locypnapctBeHHOe 6logKeTHoe yypexaeHne «MHOrogyHKUMOHaNbHbIN LEHTP
npenocTaBneHnst roCy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnnke TatapcTany;

McnonkoMm — WUCMAOMHUTESNbHBLIN KOMUTET MYHUMUMNANbLHOMO pamoHa (MM ropoackoro
okpyra);

EIMP 3AI'C — EguHbIn rocygapCTBEHHbIN PeEeCcTp 3anncemn akToB rpagaHCKOro COCTOSIHUS,

ANC MoL - ABToMaTM3mMpoBaHHaa MHPOPMaLUMOHHAA CMCTEMA MHOTOMYHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBeHnst FOCYyAapCTBEHHbIX U MyHULMNAanNbHbIX yenyr Pecnybnuku TatapcTaH.

1.5.2. B agMuMHUCTpATMBHOM perfiameHTe o4 3asdBfeHneM O npeaocTaBieHum
MyHUUMNanbHOW ycnyrn (ganee - 3adBfneHne) MNOHMMaeTCd 3anpoc O npeaocTaBreHun
MYHUUMNANbHOM YCNyrn, NoAaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbh 2 ®efepanbHOro 3akoHa
oT 27 wionga 2010 roga Ne 210-®3 «O6 opraHu3aumm npegnocTaBfieHUst FTOCYAAaPCTBEHHbLIX U
MyHUUMNanbHbIX Yyenyr» (ganee — ®eagepanbHbin 3akoH Ne 210-D3).

2. CtaHgapT npegocraBneHns MyHUUmnansHOM ycnyrm
2.1. HanmeHoBaHve MyHUUMNANbLHOM YCIyru

Bbligava paspeleHmsa Ha BCTynneHve B Opak HeCcOBEpLUEHHOMNETHUM, AOCTUMLMM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHmMe MCMNONMHUTENBHO-PaCcNopsSANTENbHOrO opraHa MeCTHOrO camoyrpaBIieHus,
HenocpeACTBEHHO NPEAOCTaBMSOLLEro MyHULMNAbHYO yCnyry



NcnonuutenbHbin koMmnteT HwkHeHapaTballcKoro cenbCKoro noceneHns byuHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH.

2.3. OnucaHue pesynbTaTa nNpeaocTaBneHnst MyHULMNAnbHOW YCryru

2.3.1. Pe3yJ'IbTaTOM npegocrtaBlieHnA MyHVILl,VII'IaﬂbHDVI YCIyrun ABndeTCA:

1) pelleHre O BblAaye paspelleHusi Ha BCTynneHne B 6pak HECOBEPLLUEHHOETHUM,
pgocturiumm  Bospacta 16 net (npunoxeHuve Ne 1 K HacToswemy aaMUHUCTPATUBHOMY
pernameHTy);

2) pelweHne 06 oTkase B NpeaoCcTaBeHnn MyHULMNaneHom ycnyrm (npunoxerHune Ne 2 k
HacTosILLEeMY aAMUHUCTPATUBHOMY perfameHTy);

3) peweHne o6 oTKase B nNpueme OOKYMEHTOB, HeobxoOuMbIX Ons npefocTaBreHus
MyHUUMNanbHon ycnyru (npunoxeHune Ne 3 K HacTosLWeMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTaT nNpegocTaBneHns MyHUUUnanbHOM yCryrn HanpaBnaeTcs 3asaBUTESO B
dopmMe  9MIEeKTPOHHOro  [JOKYMEHTa, MNOAMUCAHHOINo  YCUIIEHHOM  KBanvpuumpoBaHHOM
3MIEKTPOHHOM MNOAMNUCBID YNOSTHOMOYEHHOro A0SMKHOCTHOro nuua OpraHa (nubo OpraHa), B
cootBeTCcTBUN C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-9d3 «O6 anekTpoHHON
nognucny (panee — d®egepaneHbin 3akoH Ne 63-9®3) B nuyHbIn kabuHeT EguHoro noptan. B
crniydae HanpaBneHus 3asiBNeHns nocpedacTBoM PecnybnvkaHckoro nopTtana pesynbTaT
npefocTaBfeHnUs MyHUUMNANbLHOW YCNyrn HanpasnseTcs B NMMYHbIA kKabnHeT PecnybnvkaHcKkoro
noprana.

2.3.3. o BbIbopy 3aaBuTensa pesynbTaT MNpPedoCTaBNEeHUs MyHUUUNANbHOM YCIyru
Bblgaetcs B OpraHe wnu B MOL, B opme 3k3emnngpa 3MEKTPOHHOrO [OOKYMEHTA,
pacrneyaTtaHHOro Ha 6yMaXHOM HocuUTese, 3aBEePEHHOrO neYyaTbio M NOANUCHID COOTBETCTBEHHO
YNONHOMOYEHHOIo AomMKHOCTHOro nuua Oprana unu paboTHuka ML,

2.3.4. 3assuTenb Brpase NofyyYnTb pesynbtat NpefoCTaBNeHns MyHUUMNAansLHON YyCnyrm
B popme 3NEKTPOHHOIro AOKYMEHTa B TeYeHue cpoka OEeWCTBUS pesyrbTaTa npefocTaBreHus
MYHUUUNANbHOW YCAyrn.

2.4. Cpok npegocTaBneHnst MyHUUMNanbHOW ycrnyru, B TOM Yncne ¢ y4eToM HeobxoanmocTm
obpalleHus B opraH1M3aunm, y4acTByoLLME B MPeLOCTaBNEHNM MYHULMNANBHON YCyru, CPOK
NPUOCTaHOBIEHNSI NPEOOCTaBEHNS MyHULMNANbHON YCNyrn B Criy4yae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABNSAOLLMXCA pe3dynbTaToM NpeaocTaBneHus
MYHULMNANbHOWN yCryru

2.4.1. MyHuuunanbHas ycnyra npegocrtaBngaetca B TedeHne 10 pabouunx gHen.

2.4.2. T[lpuocTaHoBfieHME CpoKa NpedoCTaBfeHNd MyHUUMNANbHOW  YCnyrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBASOWErocs pesynbTaToM NpeaocTaBreHns
MYHUUMNANbHOMW yCcnyrm B (oOpMe 3MEeKTPOHHOro [OKYMEHTa, 3adABUTENI0 OCYLLEeCTBMSETCHA B
AeHb 0O(POPMIEHUS U perncTpauumn pesynbtaTta NpegocTaBNeHnss MyHULUMNANbHOM YCYru.

2.5. NcuyepnbiBatowmi nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTesIbHbIMU U MHBIMWU HOPMATUBHBIMW NPAaBOBbLIMU akTamMu 4515 NpeLoCTaBneHuns
MYHULUMNANbHOW YCRyrK, a Takke yCnyr, KoTopble SBSTCA HeobXxoauMbIMU 1 06513aTeNbHBIMK
ANa NpefoCcTaBreHns MyHULMNanbHbIX YCyr, nognexalwmx npeacraBneHunio 3assuTenem,
Crnocobbl MX NONyYeHUs 3asiBUTENEM, B TOM YMCIIE B ANIEKTPOHHON hopMe, NOPSLOK MX
npeacraBneHns

2.5.1. Ana nony4eHusi MyHMUMNAnNbHOM YCNyru 3asiBUTENb NpeacTaBnseT crnepyowme
[OKYMEHTbI:
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1) BOKYMEHTbI, YAOCTOBEpPSOLWME NTIMYHOCTb BCTynatoLwmx B 6pak (He TpebyeTcs B crnyvyae
obpalueHnsa nocpeactsom PecnybnvkaHckoro noprana);

2) AOKYMEHT, yOOCTOBEPSAIOLLMI NONTHOMOYNA NpeacTaBuTens 3assutens (He Tpebyetca B
cnyyae obpalleHnsa 3aKOHHOro NpeacTaBUTENS 3asaBUTENs);

3) 3asBrneHue:

B dopme aOokymeHTa Ha 6ymaxHoM Hocutene (npunoxeHme Ne 4 K HacTodawemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anofnHaAeTca MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHNI B 3NEKTPOHHYIO hopMy 3asBreHuns), nognucaHHoe B COOTBETCTBUM C TpeboBaHMsaMU
nyHkta 2.5.3 agMWHUCTPATMBHOrO  pernaMmeHta, npu  obpalleHun  nocpencTBoMm
PecnybnukaHckoro noptana;

4) nNUCbMEHHOE corfacve 3aKOHHbIX MpeacTaBuTenen nuy, BcTynawowux B Opak,
3aBepeHHOEe B Nopsake, yCTaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuaTe;

5) [oKymeHTbl, noaTBepxgawwme ocobble 006CToATENbLCTBA CHWXKEHUS BpayvHoro
BO3pacTa (CnpaBka MeANLMHCKON OpraHn3aunm rocyaapCTBEHHOM UM MyHULMNANBbHOW CUCTEMbI
3[4paBoOOXpPaHEHMs O HanuMuum OGepeMeHHOCTM nMBOo  [OOKYMEHTbl, MOATBepXxaaroLune
HenocpeaCTBEHHYH Yrpo3y XXN3HU OOHOrO U3 NN, XenarwLmnx BCTynUTb B 6pak).

2.5.2. 3asBneHne n npunaraemble 4OKYMEHTbI MOryT ObITb NpeacTaBreHbl (HanpaBreHbl)
3aaBUTENEM OLHMM M3 CneayoLwmx cnocobos:

1) 4yepe3s MOL Ha OymMaxHbIX HOCUTENAX M B BUOE INEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3fIEKTPOHHOM hopme;

3) B OpraH nnM4HO 1M nocpeacTBOM NOYTOBOW CBA3M HA ByMaKHOM HocuTene. 3asiBreHme
N npunaraemble JOKYMEHTbI, NPU HanpasrneHuM NOCpeacTBOM MOYTOBOM CBS3M, 3aBEPAIOTCH B
yCTaHOBIEHHOM MOpPSIAKeE.

2.5.3. 3asBneHve npu HanpaeneHunm nocpeactsoMm PecnybnukaHckoro noprtana
noanuncbIBaeTCs NPOCTOM SNEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nonyyeHus NpPOCTOM SNEKTPOHHOM MOAMNUCK 3asiBUTEND HeobxoaMmo MNpoOnTU
npouenypy peructpaunn (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anuch.

ONEKTPOHHbIE AOKYMEHThI (3M1EKTPOHHbIE 06pa3bl JOKYMEHTOB), YKa3aHHbIX B NOAMYHKTax
2, 4 nyHkta 251 agMUMHUCTPATMBHOIO  pernamMeHTa, 3aBepsitoTCA  YCUIIEHHOW
KBanMMUMPOBaAHHOW MOAMUCHIO MWL, YNONIHOMOYEHHbIX Ha CO34aHWe W NoAnuMCaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE [AOKYMEHTbl (3NEKTPOHHble 00pa3bl [AOKYMEHTOB), npuraraemble K
3asBNeHnto, B TOM 4ncre JOBEPEHHOCTW, HaNpaBnaTcs B Buae gannos B oopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awr.

KauectBO npenocTaBnAeMblX 3MEKTPOHHbLIX [OOKYMEHTOB (3MEKTPOHHbIX 0bpa3oB
AOKYMEHTOB) AOJIPKHO NO3BONATH B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTb
PEKBM3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTth OT 3asBUTENS:

1) npencrtaBneHMst AOKYMEHTOB W MHAOPMaUMM WU OCYLIECTBNEHUA LEeNCTBUN,
npeacTaBfieHne UM oCcyLLeCTBEHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbIMU MPaBOBbIMU
akTamu, perynupylowmMm  OTHOLUEHUSI, BO3HWUKaKLWMe B CBS3M C NpefoCcTaBlieHMeM
MYHULMNANbHON YCNYrK;

2) OCyLLECTBIEHNS] AENCTBUI, B TOM YUCIIE COrfacoBaHUn, HEOBXOAMMBbIX A5 NOMyYeHns
MYHULMNANbHOW YCAYrn 1 CBA3aHHbIX C 0BpalleHneM B MHblE FOCy4apCTBEHHbIE OpPraHbl, OpraHbl
MECTHOro camMoyrnpaBfieHUs, OpraHnu3auun, 3a WCKMYEHNEM MNOMyYeHUs yCryr U nonyvyeHus
AOKYMEHTOB U MHGOPMaLMK, NpeaoCTaBNaAeMbIX B pe3yrbTaTe npefoCTaBneHus Takux ycnyr,
BKIMIOYEHHbIX B NEpeYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoauMbIX 1 06s3aTENBbHBIX YCNYr);

3) npeacTtaBreHns AOKYMEHTOB M MHGOpPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanMCb Npwu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HEOBXoanMbIX
ANA nNpefocTaBfeHns MyHUuuunanbHoW ycnyru, nubo B npegocTaBneHun MyHULMNanbHOWN
YCInyru, 3a UCKMOYEHNEM CneayoLmx Crnyyaes:



a) un3MeHeHne TpeboBaHMM  HOPMATMBHbIX MPaBOBbIX  aKTOB,  KacaroLMXCS
npefoCcTaBfeHNs MyHULMNAnNbHOW YCNyr, Mocrie nepBoHayanbHOM MNogdayn 3asiBfieHnsa o
npeaocTaBNeHNN MyHULMNANbHOW YCNyru;

6) HannuMe owmnbok B 3asABMEHMM O NpPenoCTaBfiEHMM MYHULUNANbHOW YCRAyrn u
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM MNocne nepBoHavYanbHOro OoTkasa B NpMeMe LOKYMEHTOB,
HeobOXoauMbIX [ONA NpefoCTaBneHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBfeHuun
MYHULMMNANbHON YCNYru U He BKNIOYEHHbIX B MPEeACTaBIEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS [OOKYMEHTOB WM WM3MEHEHME WHdopMauun nocne
rnepBOHaYanbHOro oOTka3a B MNpuemMe [AOKYMEHTOB, HeobxoauMbixX Ans npefocTaBreHus
MYHULUMNANbHOW ycnyru, nnbo B npeaocTaBfeHn MyHULMNANbHON yCryru;

r) BbiiBNEHWE LOKYMEHTaNlbHO NOATBEPXAEHHOro hakta (NPU3HAKOB) OLWMBOYHOrO MU
NPOTUBONPaBHOro AencTBUA (6e30encTBMs) 4OMKHOCTHOro nuua OpraHa, paboTHuka MOL,, npu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbix ANs npefocTaBreHus
MYHUUMNANbHOW yCrnyrn, Nnnbo B NnpeaoCcTaBieHn MyHULMNANbHOW YCIyrn, O YeM B MUCbMEHHOM
BMAe 3a noanucbto pykoBoauTens OpraHa npy nepBoHavanibHOM OTKa3e B NpMeMe AOKYMEHTOB,
HeobXoauMbIX ANs NpPeaocTaBfeHNs MyHULMNAnbHOW YCNyru, yBeOOMMSAEeTCs 3asiBUTEMb, a
TaKke NPUHOCATCSA N3BMHEHMSA 3a JOCTaBIEHHble Heyao6CTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTene AOKYMEHTOB U MH(pOpMaLNN, INEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeceHMe OTMETOK Ha
Takne AOKYMEHTbl MO0 UX U3bATME SABMSETCA HEeOOXOAMMbIM YCROBMEM NpenocTaBrieHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrK, W WHbIX Chny4yaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnblBaloLLmMil NepeYeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C HOPMAaTUBHBLIMU
NpaBoBbIMW akTaMu AN NPeAoCTaBNeHNss MyHULUMNANbHON YCNyrn, KOTOpble HAXOASTCS B
pacrnopsiKeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus 1
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke crocobbl X NONyYeHus
3as8BUTENSAMU, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsiKeHNN KOTOPbIX HAXOOATCS AaHHbIe AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUS:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHosneHun otuoBctBa — EMP 3AIC;

3) cBegeHus O OeWCTBYyHOLWEM nacnopTte rpaxaaHuHa Poccuinckon ®epepaunn — MB[
Poccuu;

4) cBeAeHUs U3 NHPOPMaLMOHHON CUCTEMbI HOTapMaTta O HoTapuanbHO 3aBepPEeHHOM
AokyMeHTe — defeparnbHas HoTapuanbHas nanara;

5) cBedeHus 06 ycTaHOBMNEHUM ONekn Hag pebeHKoM M3 peLleHust opraHa Onekn u
nonevnTenscrea — Mcrnonkow;

6) CBeEHUS O PErMCTPaLMOHHOM yYeTe Mo MECTY XUTeNbCTBa U MeCcTy NpebbiBaHUSA
— MBI Poccun.

2.6.2. 3agBuTenb BrpaBe nNpPeaocTaBUTb [LOOKYMEHTbl (CBEAEHUs), YKasaHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHTa, B (Popme 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuuLuMpOBaHHOW NOAMNUCHLI0 NUL, YNOMHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpencraBneHne (HeCBOEBpPEMEHHOE MNPEACTaBIIEHME) YKa3aHHbIMM B MYHKTE
2.6.1 agMMHUCTPaATMBHOIO pernaMmeHTa opraHamMu rocygapCTBEHHOW BracTu, opraHamu
MECTHOro camoynpasfeHus, opraHu3auvMsaMu OOKYMEHTOB W CBEOEeHUN He MOXeT SBMATbCHA
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHUn MyHULMNAansHOM YCnyru.

2.6.4. [omkHOCTHOe nuuo u (unu) paboTHUK, YyKa3aHHbIX B MyHKTe 2.6.1
afMWUHUCTPATUBHOIO  pernaMmeHTa OpraHoB M opraHuM3aumi, He  npeacrasBuBLUNE
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(HecBoeBpeMeHHO NpeacTaBMBLUME) 3aNPOLUEHHbIE N HAXOAALWMECS B PACNOPSKEHUN JOKYMEHT
Unn ceefeHns, noanexar agMUHUCTPATUBHOW, ANCLMMIMHAPHON NN MHON OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurckon ®enepauuu.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBELEHUHA, B TOM 4ucCre
noaTeepxaarLme BHeCceHMe 3asBUTESNEM NnnaTthl 3a NpeocTaBNeHne MyHUUUnNanbHOW YCryru,
HaxoadwWmMecs B PaCMNOPSPKEHMM  FOCYAApPCTBEHHbIX  OPraHoB, OPraHoOB  MECTHOro
camoynpasfneHus U nogsBefOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam WUnu opraHamMm MeCTHOro
camoynpaBneHus opraHm3aumn.

HenpenctaBneHne 3asBuTenemM [OOKYMEHTOB, COAepXalux CBeOeHUs, KoTopble
HaxXoAATCs B pacnopsiKeHMUM rocyaapCTBEHHbLIX OPraHOB, OPraHOB MECTHOIO caMOynpaBfieHus 1
noaBeLOMCTBEHHbIX OCYJAapPCTBEHHbIM OpraHam Win opraHam MeCTHOro camoyrnpasreHus
opraHuM3aumn, He 4BMsSeTCA OCHOBaAHWMEM [ANfsi OTKasa 3asBUTENIO B NpeaocTaBieHUn
MYHUUMNANbHOW YCyru.

2.7. VicyepnblBaloLLmMi NepeYeHb OCHOBaHWUI AN oTKasa B NpUeMe AOKYMEHTOB, HEOGXoANMbIX
ANsi NpefocTaBneHnss MyHUUMNansHOM ycnyru

2.7.1. OcHoBaHuaAMM AnNs OTKkasa B MNpuUeEME [OOKYMEHTOB, HeobxogumblX Ans
npegocTaBNeHnUs MyHULMNANbHOM YCyru, SBRASOTCS:

1) npencTtaBrieHHble 3asiBUTENEM [OOKYMEHTbl cofepaT NOO4YUCTKM W UcnpaBreHus
TeKCTa, He 3aBepeHHble B MOpsadke, YCTAHOBMEHHOM 3akoHogaTenbcTtBoM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEeHUs, HannuMe KOTOpbIX He MO3BONSAeT B MOSIHOM
obbemMe uCnonb30oBaTb WHMOPMAUUIO W CBEOEeHUs, codepxaluecs B [JOKyMeHTax Ans
npegoCcTaBeHNs MyHULUMNANbHOWN YCNYIu;

3) npeacTaBneHHble AOKYMEHTbI UM CBEAEHUS yTPaTUNN CUITy HA MOMEHT obpalleHns 3a
MYHUUMNANbHOMW  yCnyron (OOKYMEHT, YAOCTOBEPSIOWUA  MNOSIHOMOYNA  NpeacTtaBuUTens
3aaBuUTend, B cnyyae obpalleHns 3a npefocTaBfeHMeM MYHULMNANbHOW YCAyrn yKasaHHbIM
nmuom);

4) nogaya 3agdBneHMs O MNpefoCTaBfneHUM MYHULMNANbHOW YCNyrM W OOKYMEHTOB,
HeoOXoauUMbIX ANs NpefocTaBneHns MyHUUMNanbHOW YCIyrn, B ONEKTPOHHOW dopme C
HapyLleHeM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHOe 3anoriHeHne obsa3aTenbHbIX Nonen B opme 3asiBNeHnsi, B TOM YUChe B
WMHTEpaKTMBHOW hopme 3asaBneHus Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBurbHOE 3anoSfIHEHNE);

6) npeactaBneHMe  HEMOSHOrO  KOMMSieKTa  AOKYMEHTOB, HeobxoauMmblix — Ans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYTIW;

7) 3agBneHne 0 NpeaoCTaBNeHNN YCNyrM NOAAHO B OpraH rocyaapCTBEHHOM BNacTu, OpraH
MECTHOroO CaMOynpaBfeHUs WM OpraHM3aumio, B MOSIHOMOYMS KOTOPbIX He BXOAUT
npegocTasieHMe MyHULMNanbLHOW yCnyru;

8) HecobntogeHne yctaHoBEHHbIX cTatben 11 degepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-®3 «O6 3neKTpOHHOW NOANUCUY» YCNOBUIN NPU3HAHNSA AENCTBUTENBHOCTN, YCUINIEHHON
KBanMuumpoBaHHOM 3NeKTPOHHOW Noanucu.

2.7.2. lNepeyeHb OCHOBaHWM AONS1 OTKa3a B MpuMeMe AOKYMEHTOB, HeobGxoaumbIxX AN
NoNy4YeHNss MyHULMNAanIbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npueme 3asBNEeHUS WU OOKYMEHTOB, HeobxoguMmbix AN
npegocTaBneHns MyHUUMNAanbHOW YCryrn, MOXeT ObiTb MPUHATO, Kak BO Bpems npuema
3asgBuUTENd, TakKk W MNocne mnofly4eHUss OTBETCTBEHHbIM [OOJDKHOCTHbIM nuuom  OpraHa
HeobxooMMbIX ANA NpefocTaBfieHns MyHUUUNAnbHOW YCNyrn [OOKYMEHTOB (CBedeHun) c
NCronb30BaHMEM MEXBEOOMCTBEHHOMO WHAOPMAUMOHHOIO B3auUMOOEWUCTBULA, B CPOK, He
npesbiaoWwmn 9 paboumx gHeN co OHA perncTpaunmn 3asBreHus.

2.7.4. 3anpewaetcda oOTKasblBaTb B MNpueMe 3asBNeHUs U UHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONA MNpefocTaBneHns MyHUUUNanbHOW YCNyru, B Criydyae ecrnv 3asBreHue U
AOKYMEHTbI, Heobxoaumble [Ons NpedoCTaBNeHna MyHUUMNAnNbHOWM  yCryrn, nogaHbl B
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COOTBETCTBUMU C UHGPOPMAUMEN O CpOKaxX M nopsake npefocTaBNeHns MyHUUUNanbHOW YCryru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. NcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 41151 MPUOCTaHOBIIEHUS UNW OTKasa B
npegocTaBNeHU MyHULUMNANbLHOW YCnyru

2.8.1. OcHoBaHuA A5 NPUOCTAHOBMEHUA NPeaoCTaBreHNs MyHULMMNanbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHoBaHus AN oTKasa B npefoCcTaBfieHUM MyHULMNANbHOW YCIyrn:

1) 3aaBUTENb HE COOTBETCTBYET KaTeropuv nuuy, MMeLMX NpaBo Ha npefocTaBrieHne
yCnyru;

2) oTcyTCTBME Yy 3asdABUTENs perucTpaumm no MecCTy XWUTeNbCTBa Ha TeppuTopuun
MyHUUMNanbHoro obpasoBaHus;

3) otcyTcTBME 0COObIX OOGCTOATENLCTB, YKa3aHHbIX B MNoanyHkTe 5 nyHkta 2.5.1.
aAMUHUCTPATUBHOIO perriameHTa nmbo obuero pebeHka y nuu, BCTynatowmx B 6pak;

4) B NpeacTaBrieHHbIX 3assBAEHUN N (UN) OOKYMEHTax COAEPXUTCS HenomnHas u (unu)
HeOCTOoBepHasa MHopMaums.

2.8.3. llepeyeHb OCHOBaHWM AN OTKa3a B MpefoCTaBfEeHUM MYHULMMNANbLHOM yCnyrm
ABNSAETCHA UCYEPnbIBaOLLNM.

2.8.4. 3anpewaeTtca oTkasbiBaTb B NPeAOCTaBEHNN MyHULMNANbLHOW YCyru B criyyae,
ecnun 3asBfneHne o npefocTaBfeHnn MyHUUMNANbHOW YCnyrM nogaHo B COOTBETCTBUU C
MHdopMaLMen o Cpokax u nopsigke NpeaocTaBeHnUs MyHUUMNANbHOW ycnyr, onybrnmkoBaHHOM
Ha EgnHom nopTtane, PecnybnvnkaHckom noprtane.

2.9. Mopsaok, pasmep M OCHOBAHMSA B3UMaHMWS rocy4apCTBEHHON NOLWMAMHBI UMW UHOW NnaThl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcsi Ha 6e3B03Me34HOM OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA HEOOX0AMMbIMU U 06A3aTENbHLIMUY AN
npeaocTaBneHnst MyHULMNAanbHOW YCryri, B TOM YMCTe CBEAEHUSI O AOKYMEHTE (AOKyMEHTaXx),
BbljaBaeMoM (BblAaBaeMblx) opraHM3aumnsiMy, y4acTBYOLWMMM B NpeaoCTaBneHnm
MyHULMNANbHbIX YCryr

MpepocTtaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.11. MNMopsiaok, pa3smep U OCHOBaHUS B3MaHUS Nnatbl 3a NpegocTaBieHne yenyr, KoTopble
SIBMAOTCS HEOOXOAUMbIMU M 06513aTeNbHLIMW ANt NPefoCTaBNeHNst MyHULMNAnbHOW YCryru,
BKNtoYas MHpopmaLmio 0 MeToAUKe pacyeTa pasMmepa Takow nnatbl

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B oMepeaun npu nogade 3anpoca o npefocTaBrneHum
MYHUUMNANbHOW yCnyru, ycrnyru, npeaocTaBrseMon opraHm3aumnei, y4acTByoLLEeN B
npegocTaBneHn MyHUUMNanbLHOW yCnyru, 1 Nnpu nosiy4eHnn pesyrnbrarta npegoctaBrneHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogadve 3asiBlieHUs Ha Nnosriy4eHne MyHuLmMnanbHOW yCrnyru
- He 6onee 15 MUHyYT.

212.2. Tllpn nonyyvyeHun pesynbTata npegocTaBneHnss MYHULMNANsHOW  YCIyru
MaKCUManbHbIA CPOK OXNAAHWS B oMepean He JOIDKeH npesbiwaTtb 15 MUHyT.
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2.13. Cpok 1 nopsiaok permctpaumm 3anpoca 3asiBuTenst o npegocTaBnieHn MyHULmMnansHom
yCrnyru u ycnyru, npeocTaBnseMoi opraHMsaumen, y4acTBytoLleln B NpeocTaBneHnm
MYHUUMNAnbHONM YCryru, B TOM YMCHe B 3NIEKTPOHHOM hopme

2.13.1. Mpw nu4yHom obpaiyeHmm B MOL| B AeHb Nogaun 3asiBfieHUs 3asiBUTENIO Bbl4aeTCs
pacnucka 3 AIC MOL| ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXAAKLWMM, YTO 3asaBreHune
OTNpaBIieHO, N AaTOW Nofayu 3asiBleHns.

2.13.2. Tllpn HanpaeneHuu  3aaBneHna  nocpeacrtsom  EguHoro  noptana,
PecnybnvkaHckoro nopTtana 3asBuTenb B AeHb Nodayu 3asaBfeHuMs MonyvaeT B JIMYHOM
kabuHete PecnybnuvkaHckoro nopTtana W MO  3NEKTPOHHOW royTe  yBeJOMIIeHue,
nogTeepxaaoLlee, YTO 3asiBfieHMe OTNpaBfeHo, B KOTOPOM YKa3blBalOTCH PernctpaumoHHbIN
HOMep U JaTa nogayn 3asiBfeHus.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B AeHb nogayu 3asiBrieHUs YNOSTHOMOYEHHbIM
AOIMKHOCTHbIM nnuom OpraHa 3asBuTeNio BbldaeTcs pacnucka M3 aBTOMaTU3UMPOBaHHOM
WHPOPMALUNOHHOM  CUCTEMbI, NpedHa3Ha4YeHHOW AN OKasaHWsa  rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, C PErMCTpauuoHHbIM HOMEPOM, AAaTON NoAayun 3adBreH s U NepeyHeM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHM1s K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnsaeTcs MyHuuunaneHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MyHULMNATbHON

ycnyrn, MHOpMaLMOHHbIM CTeHAaM ¢ obpasLammn ux 3anosIHEHUS U NepevyHeM JOKYMEHTOB,

Heobxo4MMbIX A8 NPefoCTaBeHUs KaxXaon MyHULMNANIbHOW YCyr, pasMeLLeHunio 1

0POpPMIIEHMIO BU3yalibHOW, TEKCTOBOW N MYNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBfieHns Takon yCnyru, B TOM Yncre Kk obecneyeHmnto 4oCTYNHOCTM AN NHBaNMaoB
yKa3aHHbIX 00BbEKTOB B COOTBETCTBUM C defiepalibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTtapcTtaH o coumnanbHON 3awmTe MHBanngos

2.14.1. TllpepoctaBneHne MyHMUMNANBHON YCNYrM OCYLLUECTBASAETCA B 34aHUAX WU
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrTca Heobxoanmmon mebenbio ana odopmneHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cootBeTCTBMM C 3aKoHoAaTenbCTBOM Poccuinckon denepauum o coumanbHOM
3awmTte uHBaNMAoOB B Uenax 6ecnpensaTCTBEHHOro AoCcTyrna K MecTy npefocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  GecnpenaTcTBEHHbIA  LOCTYN  WHBANMAOB K MECTy
npeaocTaBneHns MyHuumMnanbHoW ycnyrm (yAobHbIN BXO4-BbiX0 B MOMELLEHNS 1 NepeMeLleHne
B UX npegenax);

2) Bu3yarnbHasl, TeKCToBas W MynbTUMeOuMMHAa WHQopMauma O rnopsiake
npefoCcTaBfieHNs MyHULMNANbLHON YCryrn pasmeltaeTca B YAoOHbIX Ans 3agBuTenen mecrtax, B
TOM YUCIEe C Y4€TOM OrpaHUYEeHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWE MHBaNNOoB, UMEIOLLNX CTONKNE pacCTponCTBa (PYHKUUKN 3pEHUS U
CaMOCTOATENBHOIO NepeaBumXeHns, 1 okasaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSATENBHOIO MNepeaBuKeHUst MO TEPPUTOPUN, HA KOTOPOW
pacnonoXxeHbl 06BHEKTbI CoUnanbHOW, UHXEHEPHOW M TPaHCMOPTHON MHAPACTPYKTYp, BXxoaa B
Takne o6beKTbl 1 BbIXO4a N3 HUX, NOCaAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKN U3 HEro, B TOM
4yucrne C UCNosib30BaHNEM Kpecria-KOSsCKY;

5) Hagnexawee pasMmelleHne oOopyaooBaHWS UM HOcUTEnen  UHgopmauuu,
HeobxoamMbix ans obecneveHnst GecnpenaTCTBEHHOro 4OCTYNa MHBANMAOB K yCryram ¢ y4eToM
OrpaHNYEeHnN UX XN3HEeOEeATEeNbHOCTH;

6) aybnupoBaHue HeobxoaumMoM AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
nHopmauum, a Takke Haanucewn, 3HaKoB U MHOW TEKCTOBOM W rpaduyeckon nHdopmaumnm
3HaKkaMu, BbIMOMTHEHHbIMU penbedHO-TOYEeYHbIM WpudTOM Bbpanns;

7) ponyck cypaonepeBoayuka n tudnocypaonepeBoaymka;
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8) ponyck cobakM-NnpoBOAHMKA MpPUM HanuuMM OOKyMEeHTa, NOATBEPXOANLEero ee
crneuvanbHoe oby4vyeHuMe W BblgaBaemoro no opmMe M B Nopsake, KOTOpble YCTaHOBIIEHbI
npukasom MuHuctepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXAAOLWEro cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPsiAKa ero Bblgauny.

2.14.3. TpeboBaHnsa B 4YacTn obecnevyeHns AOCTYMNHOCTM AN MHBaANMOoB OOLEKTOB, B
KOTOpPbIX OCYLLECTBASIETCH NPegoCTaBeHNne MyHUUMNanbHOM YCyru, u CpeacTts, NCNOSMb3yeMbIX
npyv NpegocTaBfieHUN MyHUUUNANbHOW YCNyrn, KOTOpble yKadaHbl B NognyHkTax 1 — 4 nyHkTa
2.14.2. agMNMHNCTPATUBHOIO pernameHTa, NPUMEHATCA K 06beKkTaM u cpeactsam, BBEAEHHbBIM
B 9KCNJlyaTaumio Unu npoLwlegium MoaepHU3aunio, pekoHeTpykumto nocrne 1 uona 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCTBa MyHULUMNANbLHOW YCNyrn, B TOM Ynucne
KONMYeCTBO B3aMMOAENCTBUN 3asBUTENS C JOSPKHOCTHBIMY L aMn Npu NnpeaocTaBneHnm
MYHULMNANbHOW YCNYr U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NOyYeHnss nHgopmMaumm o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUCIe C UCNOfNb30BaHMEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
nony4YeHNs MyHULMNanbHOM YCnyrn B MHOrO(PYHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beme), B nobom
TeppuTopuansHOM nogpasaeneHun opraHa UCNOMNHUTENbHO PacnopsiAMTENbHOro opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3asBuUTens (SKCTeppuTopuanbHbIA NPUHLMN),
NocpeAcTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKUX FOCYAapCTBEHHbIX U (1K)
MYHMLUMNANbHbIX YCNYr B MHOrOYHKLUMOHANNbHBIX LLeHTpax NpeaocTaBneHns rocygapcTBeHHbIX
N MyHMUMNanNbHbIX YCNyr, npegycMoTpeHHoro crateen 15.1 ®egeparnbHoro sakoHa Ne210-d3
(komnneKkcHbI 3anpoc)

2.15.1. NokasaTtenaMmmn JOCTYNMHOCTU NPeaoCTaBIEHNA MYHULMNANTbHOM YCIYIn SBNSAIOTCA:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs NpueM, Bbigada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLLEeCTBEHHOrO TPaHCMNOPTa;

HanMyne HeobXoAMMOro KonuyecTsa CneuuanncToB, a Takke NMOMELLUEHUn, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue ncyepnbiBaroLLen nHpopmaumm o cnocobax, nopsagke u cpokax NpeaocTaBrneHns
MYHULMNANbHOM YCNyrn Ha MHAOPMaLUMOHHbLIX cTeHaax, EauHom noprtane, PecnybnukaHckom
nopTane, ouynanbHOM canTe MyHUUMNANbLHOIO panoHa;

oKasaHve MOMOLLM MHBanNuAam B NpeogorieHMn 6apbepoB, MELLAOLNX NOSTYYEHUIO UMK
yCrnyr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULUNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpokoB Npuema 1 pacCMOTPEHNSA JOKYMEHTOB;

2) cobnoaeHne cpoka nonyyvyeHns pesynbTata MyHUUMNANbHON YyCnyru;

3) oTcyTCcTBME ODOCHOBAHHBLIX Xanob Ha HapyleHUs agMUHUCTPATMBHOIO perfiameHTa,
coBepLueHHble paboTHukammn OpraHna;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asiBUTENsST C LOSMKHOCTHbIMM nuvuamu (6e3 y4yeTa
KOHCYnbTaunin):

B3anmogenctene sasaBsutend ¢ pabotHukamm OpraHa wnm MOL| npu npepocTtaBneHumn
MYHUUMNANbHOW YCNyru OCyLecTBNAeTCs OAMH pas Npu nNpeacraBreHnn 3asiBNeHns co BCeMuU
Heob6XxoAMMbIMN JOKYMEHTaMu;

OOVMH pa3 B cnyd4ae HeobXoOUMMOCTM MONyyYeHuss pesynbrata npeaocTaBreHuns
MyHuumnaneHon ycnyru B Oprade nnu MoL| B dhopme ak3emMnnsapa 3neKTPOHHOIo JOKYMEHTa Ha
GymaxkHOM HocuTene.

MpoAomMKUTENBHOCTL OAHOIO B3aMMOLENCTBUA 3asiBUTENS C OIMKHOCTHLIMY NLamun npu
npegocTaBNeHn MyHUUMNANbLHOW YCNyrn He npeBblwaeT 15 MUHyT.

3asBuTenb BNpaBe OLEHUTb KayeCTBO NpefoCTaBrieHMs MYHMUMNanbHOW ycrnyrn c
NMOMOLLBID  YCTPOWUCTB  MOABWXHOW  paguvoTenedoHHOM  CBA3W, C  WUCNOMb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.
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2.15.3. VIHpopmauma o xoge npenocTaBfeHUs MyHMUMMAnbHOW YyCnyrn MoxeT ObiTb
nony4yeHa sasiButenem B fIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, MoL.

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOW ycnyrm ocyuwecrtenseTtcs B nobom MOLL no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XuTenbCTBa WM MecTa (pakTu4ecKkoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkn TaTapcTtaH No aKkcTepputopuanbHOMY
npuHUMny.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnChe y4nTbiBaloLWmMe 0COOEHHOCTM NpeaoCTaBneHns
MYHUUMNANbHOW YCNYru rno aKCTeppUTOopmnanbHOMY NPpUHLMNY (B cnyyae, ecrniv MyHuumnanbHas
ycrnyra npefocTaBnisieTcsi N0 9KCTeppuTopuanbHOMY NPUHLKUNY) N OCOBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCcnyru B 35IEKTPOHHOW bopme

2.16.1. lNpwn npegoctaBneHNN MyHULMNANbHOW YCIyru B aNeKTPOHHOW hopme 3asBUTENb
BrpaBe:

1) nonyunTb WHOpMaUMIO O MOPSiAKE W CpoKax MNpeaoCTaBNEeHUA MyHUUMNanbHOM
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnunkaHckom noptane;

2) nogaTb 3asiBNEeHWe O NpeaoCcTaBieHUM MyHULUNANbHOM YCIYrn U UHble OOKYMEHTDI,
HeobxoouMMble ONs NPefoCTaBfieHUs MYyHUMUMMANbHOW yCryrn, B TOM YuCfle OOKYMEHTbl U
NMHpopMauuIo, ANEKTPOHHbIE 0Opa3bl KOTOPbLIX paHee Oblfin 3aBepeHbI B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 ctaTtbn 16 PegepansHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHnem PecnybnmnkaHckoro
nopTana;

3) nonyunTtb cCBeOeHUs O Xo4e BbINOMIHEHUA 3asBNEHUn O npenocTaBreHum
MYHMLUMMNANbHON YCNYru, NO4aHHbIX B 3N1IEKTPOHHOW hopme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHNs MyHULMNANbHOW YyCnyru;

5) nonyuntb pes3ynbTaT NpeaocTaBfeHMs  MyHMUMNanbHOWM  ycnyrm B dpopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha peweHue n geuncteue (besgencteue) OpraHa, a Takke ero
AOIMPKHOCTHBIX NUL, MYHULMNAnbHbIX CRyXalwmx nocpeactsoMm PecnybnvkaHckoro noprana,
noptana denepansHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecnevmBatoLLemn
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHWA pelleHun n gencrteuni (6es3pencteus),
COBEPLUEHHbIX NPU NPeaoCTaBNEHUN rOCYy4APCTBEHHbIX M MyHUUMNANbHbLIX YCIyr opraHamu,
NpegocTaBNAOLWNMN rOCYAAPCTBEHHbIE U MyHULUNANBbHbIE YCIYTU, UX OOIDKHOCTHBIMU NULAMMU,
rocyaapCTBEHHbIMU U MyHULMMNANBHLIMU CIYXaLMMN.

2.16.2. ®dopmunpoBaHne 3asiBfieHUs OCYLLEeCTBNSAETCH MOoCpenCTBOM  3arorfiHEHUA
3MEeKTPOHHOM (popmMmbl  3asBneHuss Ha PecnybnvkaHckom noptane ©6e3 HeobxoaumocTu
AOMNOJTHUTENBHOW Nogayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPAHEHUA 3asBNEHUA M WHbIX [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3arOfIHEHUS HECKONbKUMW 3asBUTENSMU OLHOW 3NEKTPOHHON POPMblI
3asBrneHnsa npu obpalleHun 3a ycrnyramu, npegnoniaralowMmMn HanpasfieHMe COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3asBUTENAMU;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene KOonuu 3SNEeKTPOHHOM OpMbI
3a8BNeHNS;

4) coxpaHeHune paHee BBeLEHHbIX B ANIEKTPOHHYIO (hopMy 3asiBNieHUs1 3Ha4YeHUN B Nobon
MOMEHT MO >XenaHuK Nofb3oBaTens, B TOM 4uCfne npu BO3HUMKHOBEHMM OLIMOOK BBOAA M
BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B INIEKTPOHHYI0 (POpMY 3asBNEHNS;

5) 3anonHeHue nomnen aNeKTpoHHOW POpPMbl 3adBMNEeHUs OO Havana BBoJa CBeAeHUM
3agBuTENEM C WCMOfb30BaHMEM cBedeHun, pasmelweHHbix B ECWA, wn cBegenun,
onybnukoBaHHbIXx Ha PecnybnukaHckom nopTane, B 4acTW, Kacalowencs CBeaeHun,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NAEHTUMMKaLMM N ayTeHTUdnKauum;
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6) BO3MOXHOCTb BEPHYTbCA Ha nobON M3 3TaAnoB 3anOfIHEHUS SNEKTPOHHOW (OOPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb JOCTyna 3asiBUTENS K paHee NoJaHHbIM UM 3a8BNEeHNAM B TeYEeHNe He
MeHee OJHOro roga, a Takke 4acTU4YHO CCPOPMUPOBAHHLIM 3as8BMEHUAM - B TEYEHUE He MeHee 3
MecsiLEeB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTensieTcs
nocpencteom PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTENO NPEOCTaBNAETCA BO3MOXHOCTb 3anmcn Ha nobble cBoboaHble Ans npuemMa
AaTy v Bpems B npefenax yCTaHOBIEHHOro B MHOrOOYHKLIMOHAIbHOM LieHTpe rpaduka npuema.

3anuck Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

[Ana ocywecTBneHus npegsaputensHoOM 3anucu nocpeactsom PecnybnunkaHckoro
nopTtana s3asiButesnto HeobxoaMmo ykasaTb 3anpaluvBaeMble CUCTEMON JaHHble, B TOM YUChe:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYTHI (MO XKeraHuK);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUSA CBeOEHUW, KOTopble coobwun  3assuTesib  npu
npegBapuTenbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEM NPU NIMYHOM Mpueme,
npegBapuTenbHasn 3anMcb aHHynMpyeTcs.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyn  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-NoaTeepXxaeHue. B cnyvae, ecnu 3aaButenb coobLWLNT agpec
9NEKTPOHHOM MOYTbI, HA YKa3aHHbIN aapec Takke HanpaBnaeTca nHpopmaunsa o nogTBepXaeHnn
npegBapuTenbHOM 3anncu C ykasaHMeM aTbl, BpeMeHN 1 MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTENbHOM 3anucn 3asaBuTenb B 00s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHaa 3anncb aHHYNIMPYeTCs B Crlydae ero HesiBKU no
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3agasuTensb B nNoboe Bpems BnpasBe 0TKasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUIEHUS WHbIX OENCTBUW, Kpome
NPOXOXAEHUA WnOEeHTUUKaUMM ©n  ayTeHTMdUKauMnm B COOTBETCTBMM C HOPMaTUBHbLIMU
npasoBbIMK akTaMmn Poccurckon denepaunm, ykasaHus Lenm nppuemMa, a Takke npegocTaBneHus
cBedeHUn, HeobxoguMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOro MHTepBana, KOTopbIN
HeobxoauMo 3abpoHMpoBaTh AN npuemMa.

3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHUs K NOPSAAKY UX BbINOMHEHMS!, B TOM YNCIe OCOGEHHOCTU BbINONHEHUS
agMUHMCTPATMBHBIX Npoueayp B 3NEeKTPOHHON dhopme, a Takke 0COGEHHOCTU BbIMNONTHEHUS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LIeHTpax

3.1. OnucaHue nocreaoBaTenbHOCTM OEWCTBUIA NPY NPEeAOoCTaBNeHNM
MyHULMNAnbHOW yCcryru

3.1.1. TllpepmocTtaBneHve MyHUUMNANbHOW YCnyrn BKNOYaeT B cebs cneaywowme
agMUHUCTPaTUBHbIE NpoLEeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N PpacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeAcTaBeHHbIX 3asBUTenem;

3) HanpaBneHwe MeXBEAOMCTBEHHbIX 3anpoCcOB B OpraHbl, y4acTBywlMe B
npegocTaBneHnn MyHUUMNanbHOW ycnyru;

4) NoAroToBKa pesyrnbTarta MyHULMNANbHOW yCryru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKMNX OLLINBOK.

3.2. Oka3aHne KoHCynbTaunn 3asBuTento
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3.2.1. OcHoBaHMEM Hayana BbINOMIHEHNA agMUHUCTPATMBHOW npoueaypbl sBRseTcA
obpalleHne 3asaBUTENA No BONpocam, CBA3aHHbIM C NpeAoCTaBneHneM MyHULMNAanbLHOM YCIyru.

[OMKHOCTHBIM nmuom (paboTHukoMm), OTBETCTBEHHbLIM 3a BbINOSTHEHWE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npy obpaweHun 3assutena B OpraH — cekpeTapb McnonHUTenbHOro komureTa
HwxHeHapaTballcKoro cenbCckoro noceneHms bynHckoro MyHuumnanbHoOro pamoHa Pecny6nmku
TaTapcTaH (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYIbTUPOBAHKE).

3.2.2. 3asBuTtenb BrpaBe 006paTUTbCA 3a KOHCyNbTauMen O Mnopsake U cpokax
npegocTaBneHns MyHuumnansHom ycnyrm B MOLL nMyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTHuk MO®Ll koHcynbTMpyeT 3asiBATENs, B TOM 4ucne no coctaBy, ¢opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

3asBuTeNb MOXET NOMy4YnTb MHCpOPMaLMIO O NopsaKe NPeaoCTaBneHns MyHULMNansHON
ycnyrn Ha odomumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE NpOLEaYpPbl, yCTaHABNMBAEMbIE HACTOSLLMM MYHKTOM, BbIMOSHAKTCS
B AeHb oOpalleHns 3asButens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASTCA: KOHCYNbTauus no
coctaBy, opMe npeactaBnseMon OOKYMeHTauum v OpyruMm BOnpocam, HeobxoaumbIM NS
nonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.2.3. 3agasutenb Bnpase obpaTutbcs B OpraH no tenedoHy 1 3neKkTpOHHOM noyTe, a
TaKke NONyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke w
Cpokax npefocTaBfeHUs MyHUUMnanbHOW Ycnyru, B TOM 4ucre no cocTtasy, ¢opme
npeacTaBnsemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

[OMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WH(OPMUPYET 3aaBUTENS B
COOTBETCTBUM C TpeboBaHnsiMM NyHKTa 1.3.4 agAMUHUCTPATUBHOIO perfamMmeHTa.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOMHAKTCS
B TeYeHne Tpex paboumx gHEN Co AHA NOCTYNNeHnst obpalleHus.

PesynbTatamu BbINOMIHEHUS aAMUHUCTPATMBHbBIX NPOLEeayp SABMSKTCA: KOHCYNbTauum no
coctaBy, opMe npeacTtaBnsaemMon OOKYMEHTaumm 1M OpyrMMm Bonpocam, HeobxoaumbiM Ons
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeENem

3.3.1. lNpuem oOKyMEHTOB ANd npeaocTaBrneHnsa MyHMumnanbHon yenyrm yepes MOL, nnm
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. Basasutenb (npeactasuTtenb 3asBuTensl) obpawaetca B MOL ¢ 3anpocom o
npegocTaBNeHnn MyHULMNANbHOW YCryrm U npeactaBngeT OOKYMEHTbl B COOTBETCTBUM C
NYyHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHWsIM, yka3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiameHTa;

3anorHAeT 3neKTPOoHHY0 popmy 3assereHns B AIC MoL;

npu NpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYLEeCTBNASET CKaHWpPOBaHWE npencTaBeHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme ns AIC MoLl;

nepefaeT 3asBUTENIO HA NPOBEPKY M NOANUCAHME;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANIC ML,

sarpyxaet B AIC MOPL| fokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (OpPMUPYET ANEKTPOHHOE A€ENO;
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BO3BpaLlaeT NoOANMCaHHOE 3asBNIEHNEe N OpuUrMHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyueme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, BbINOJTHAKTCA
B AeHb obpalleHns 3assButens.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX MNpouedyp SBMSKTCA: roToBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MOL| HanpaBnsieT nakeT AOKYMEHTOB, NPUHSATLIX OT 3asBuTens B OpraH
B 3N1IEKTPOHHON hopMe (B COCTaBe NakeTOB AMEKTPOHHbLIX Aef) B Te4eHne 0AHOro paboyero aHa
CO AHs1 obpalleHuns 3asBuTens B CTPYKTypHoe nogpasgeneHne MoLL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASKOTCA: 3asiBrieHue Wt
nakeT OOKYMEHTOB (9NeKTPOHHoe [feno), HanpasneHHble B OpraH, nocpeacTtBOM CUCTEMbI
9NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. NMprnem JoKyMeHTOB AN nNpeaocTaBrneHna MyHULMNansHOM YCIyrn B 3N1eKTPOHHOMN
dopme vepes PecnybnmkaHckuin nopTan.

3.3.2.1. 3agButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegywowne AencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIIEHWs, BKKOYaKOLWY cBeaeHus, Heobxoammble m
oba3aTenbHble ANs NpefoCTaBneHns MyHULMNAansHON yCnyru;

npuKkpennseT AOKYMEHTbI B 9NIEKTPOHHON (bOopMe UNK 35eKTPOHHbIE 06pasbl JOKYMEHTOB
K hbopme 3neKkTpoHHOro 3asBneHns (npu HeobxoammocTu);

noaTeepxgaeT akT O03HaKOMMEHUs W cornacuss € YCroBUSAMW U NOPSILKOM
npegocTaBnNeHns  MyHULMNanbHOW  yCryrm B 3NEKTPOHHOM  dopme  (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBrieHuns);

noaTeepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOIO 3asBrEHNS);

OTNpaBnAeT 3anofIHEHHOE JNEeKTPOHHOE 3asBreHune (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3NEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBNeHne NognucbiBaeTca B COOTBETCTBMM C TpeboBaHNAMM NyHKTa 2.5.3
afiMUHUCTPATUBHOIO perfameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-Normyeckasi Nnpoesepka chopmMmMpoOBaHHOIO 3asiBEHNS OCYLLIECTBISETCA Nocne
3arornHeHns 3asBUTENEM KaXaoro U3 nonen anekTpoHHou popmbl 3asereHus. Npu BbigBNeHUN
HEKOPPEKTHO 3amnoSIHEHHOrO NMOMsA 3NEKTPOHHOM (hOpMbI 3asBNEHUS 3asBUTENb YBEAOMMSETCS O
XapakTepe BbISBMEHHOM OLWMOKN M NOpsiAKe ee yCTpaHeHUs NocpencTBOM WUH(OPMaLNOHHOMO
COObLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIEHUS.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbINOMHAKTCS
B AeHb obpalleHns 3asaBuTens.

Pesynbtatamu BbIMNONMHEHUS agMUHUCTPATUBHLIX Mpoueayp SBMSOTCA: 3MEKTPOHHOe
Aeno, HanpaeneHHoe B OpraH nocpecTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa goKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4ana BbIMNOSIHEHUS AOMWHUCTPATUBHOW Mpouenypbl SBRsieTcH
NMOCTyNfeHne 3asiBNeHUs U  WHbIX [OKYMEHTOB, HeobxoaumbIX ANns npefocTaBneHus
MYHULIMNANbHON YCNYyru.

[OMKHOCTHBIM nuuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
agMWHUCTPATUBHOM  Mpouedypbl  SBNAETCA  CekpeTapb  McnomHuTenbHoro  komuteTa
HwxHeHapaThaLLCcKoro cenbcKoro nocenenns bymHckoro myHuumnanbHOro panoHa Pecnybnuku
TaTapcTaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. lomkHOCTHOE NnunL0, OTBETCTBEHHOE 3a NprMeM AOKYMEHTOB, B Criydae obpalleHns
3aaButens c 3aasneHvem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,
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NPOBOAMWT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWSIM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfiamMeHTa, nNPOBEPKY COOTBETCTBUSA MNpPeACTaBfIEHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexaiiee oopmIieHMe KONnin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaX NOAYMCTOK, NMPUMNCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OrOBOPEHHLIX NCNPAaBIIEHNIA);

3anorHAeT 3MNeKTPOHHYI POpMYy 3asiBfieHUd B aBTOMAaTU3MPOBaHHOW MH(OPMaLMOHHON
cucTeme, npegHasHavYeHHoOW Ans oka3aHus rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu nNpefocTaBneHnn [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HOCUTENE, OCYLIECTBMSET CKaHMpOBaHWE MpeacTaBliEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHMpyeT NoANNUCaHHOE 3asBrieHNE;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHYo ang
OKa3aHUs roCydapCTBEHHbIX W MYHUAUMNAMNbHBLIX YCNYr AOOKYMEHTbl, MNPEeACTaBEHHbIE B
3MIEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0bpasbl OTCKAaHMPOBAaHHbLIX AOKYMEHTOB, hopmupyeT
3MEKTPOHHOE A€Eno;

BO3BpaLLaeT NognucaHHoe 3asBrneHne n opurmHansl ByMaXKHbIX JOKYMEHTOB 3adBUTENIO;

BblOaeT 3asBUTESO pacnuUcky B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpyemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MNPUEM LOKYMEHTOB, YBEAOMIISET 3aABUTENS O HANU4MM NPEnATCTBUMA AN
npuemMa 3asiBfieHUs 1 Bo3BpallaeT eMy AOKYMEHTbl C OObsICHEHMEM coaepKaHUS BbISIBIEHHbIX
OCHOBaHW Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. JormKHOCTHOE NUUOo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, Nocrie NoCTyneHns
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceamBaeT 3asBfEHU0 HOMEpP B COOTBETCTBMM C HOMEHKMATypon Aen u cratyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aena, B TOM 4YuCre MPUNOXEHHbIe 3asiBUTEnem
AOKYMEHTbI B 31IEKTPOHHOM (hOopME 1 3NEKTPOHHLIE 06pa3sbl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycrnoBun  OENCTBUTENBHOCTU  3MIEKTPOHHOW  MOAMNUCH,
nocpeactsoM obpawieHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeactasfeHbl
3MIEKTPOHHbIE OOKYMEHTbI, MNOLMUCaHHbIE YCUIEHHOM KBannUOUUUPOBAHHOW 3NEKTPOHHOM
noanuncLHo).

Mpn HannuMm ocHOBaHWN, NPedyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, NogroTaBnMBaeT NPOEKT peLleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOOXOANMbIX
Ans NpegocTaBneHnss MyHUUMnanbHOM YCryri.

B cnyyae, ecnu B pesynbTaTe NpoBEpKU YCUNEHHOM KBanNnnUUMpOBaHHOW 3NEKTPOHHOW
noanucy BuISIBNEHO HECOBNIOAEHNE YCNOBUN €€ AENCTBUTENBHOCTU, MPOEKT peLleHnst 06 oTkase
AOJDKEH coaepxaTb NyHKTbl ctatbn 11 depgepanbHoro 3akoHa Ne 63-D3, koTopble NOCAYXUnu
OCHOBaHMEM A1151 €70 NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpefoCTaBeHus
MYHULUMNANbHON YCNyru, C ykadaHWeM NpuUYnH oTkasa (B criyvyae, eCnm OCHOBaHUA ANs OTKasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX ANS NPeaoCcTaBneHns MyHULMNanbLHON yCnyr, CBsidaHbl C
HapyLWEHMEM YCTaAHOBIIEHHbLIX TPeOOBaAHUM K TakKMM AOOKYMEHTaM, OCHOBaHWUSA ANl OTKasa B
npueMe [OOKYMEHTOB [OSKHbl cogepXxaTb WH(OpMaumid O HaMMEHOBaHUM [OKYMEHTOB
(MHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEPHble U (MNn)
NpoTUBOpPeYnBbIE CBeAEHMUsl, O(OPMIIEHbl C HapyLleHWEM YCTaHOBMIEHHbLIX TpeboBaHun),
HanpaBfsieTCa Ha corfacoBaHMe B YCTAHOBIIEHHOM MOpPsiAKe MOCpenCTBOM  CUCTEMBI
3MEKTPOHHOro AOKYyMeHToo6opoTa.

CornacoBaHue npoekTa pelieHns o6 oTkase B NpMeme OOKYMEHTOB, HEOOXOaUMbIX ANnd
npefoCcTaBfeHnss MyHUUMNANbHOW YCIyrn, OCYLLUECTBSETCA B nopsigke, npenycMOTPeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oTcyTCTBMSI OCHOBaHWU ANs OTKasa B NpUemMe AOKYMEHTOB, NpesyCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOSMKHOCTHOE NULUO, OTBETCTBEHHOE 3a Npuem
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AOKYMEHTOB, B TeYeHne ogHoro paboyero AHA CO OHA MOCTYNNEHUa 3asBreHus, HanpaenseT
3aABUTENIO, YKasaHHbIM B 3asiBNeHUn cnocoboMm, yBeJoOMSMEHWE O MOCTYNNEeHUN 3asaBreHus,
cogepxallee BXOAALWNA PerncTpaumMoHHbI HOMepP 3asiBrieHUs, OaTy MonyyYeHus 3asiBrieHuns,
nepeyeHb HaMMeHOBaHUW pannoB, NpeacTaBriEeHHbIX K HEMY OOKYMEHTOB, AaTy MOonyvYeHus
pesynbTarta MyHUUUNAanbHOW YCryru.

3.3.3.4. WUcnonHeHne npouenyp, yKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO perfnameHTa, npu Hann4ymm TeXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCH B
aBTOMaTMYECKOM peXxume C MUCNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTeMbI, NpegHa3Ha4YeHHOW ANA oKasaHUsA rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCITYr.

3.3.3.5.  AOMuUHMCTpaTMBHbIE  Npouenypbl, YycTaHaBnMBaemble  nyHkTom  3.3.3
agMWHUCTPATUBHOIO perfameHTa, BbIMOSMHAKTCA B TeYeHue ofHoro paboyero gHA CO OHA
NOCTYNSIEHUS 3a8BMEHNS HA PaCCMOTPEHME.

Pesynbtatamu BbINONHEHUS a4MWHUCTPATUBHBIX Mpoueayp SBASTCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIIEKT JOKYMEHTOB UMW NPOEKT pelleHns o6 oTkase B NpMemMe AOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBNeHns MyHULMNAaNbHOW YCryri.

3.4. HanpaBsneHve mexBegoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCnyru

3.4.1. OcHoBaHMeM Ha4yana BbIMOMHEHUS aAMUHUCTPATUBHOM MNpoLeaypbl sSBnseTcs
nonyyeHne [OOSMKHOCTHbIM — NUUOM  (pabOTHMKOM), YNOSTHOMOYEHHbIM Ha  BbIMOSHEHME
agMWHUCTPaTUBHOM NpoLeaypbl, OT JOIMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOIO 3a NpUeM
AOKYMEHTOB, MPUHATLIX OT 3as8BUTENS JOKYMEHTOB.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOM nNpoueaypbl, SBRseTcsa pykoBoauTenb WMCNonmHMTENbHOro KomuteTa
HwxHeHapaTbalLCcKoro cenbckoro noceneHns bynHckoro myHmumnansHoro panoHa Pecny6nvkm
TaTapcTtaH (ganee - 4OMKHOCTHOE L0, OTBETCTBEHHOE 3a HanpasfieHUe MeXBEeAOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeAOMCTBEHHbIX
3anpocoB, (opMupyeT W HanpaeBnseT B 9NEKTPOHHOM dopmMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO0  B3aUMOAEWCTBMS  (MPU  OTCYTCTBUMM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMKU cnocobamn) 3anpocbl O NpeaoCTaBNEHUN LOKYMEHTOB W CBEAEHWUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUM MYHKTOM, BbIMOMHSOTCA
B AE€Hb NPUHATUS 3asBNEHNSA Ha PpacCMOTpPEHMe.

PesynbTatamu BbINONIHEHNA agMUHUCTPATUBHbLIX NPOLEAyp SBASIOTCA: HaNpaBrieHHbIE B
opraHbl Bnactu n (unv) nogBeAOMCTBEHHbIE OpraHam BracTy opraHm3auumn 3anpochl.

3.4.3. CneynanucTbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHMM 3anpoCcoB, NOCTYNMBLUNX Yepe3
cuctemy MeXBEeJOMCTBEHHOIO 3NEKTPOHHOro B3aUMOAENCTBUS, npenocTaBnsAoT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) unu HanpaensawT yBegoMneHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmaLmm, HeobxoauMbIX NS NPegocTaBneHns MyHULUNANbHOW yCnyru
(manee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE NpOLEaypPbl, yCTaHABNMBaEMbI€ HACTOSLLMM MYHKTOM, BbINOSHAOTCSA
B TeYEeHWe NATU OHEW CO [HA MNOCTYNNeHUst MEeXBEAOMCTBEHHOrO 3anpoca B OpraH wunu
opraHusauuto, npeaocTaBnsawLLmMe AOKYMEHT U MHPOPMaLMIO, €CNIN UHbIE CPOKM MOArOTOBKU U
HanpaBneHus OTBeTa Ha MEXBELOMCTBEHHbLIN 3anpoc He YCTaHOBMEHbl heaepanbHbIMM
3akoHamMmn, npaBoBbiMM akTamu [lpaButenbctBa Poccuickon degepaumm v NPUHATbIMU B
COOTBETCTBUMN C dheaeparibHbIMW 3aKOHaMW HOPMAaTMBHbIMW NPaBOBbIMK akTamu Pecnybnuku
TartapcTaH.

Pesynbtatamn BbINOMHEHNS agMUHUCTPATMBHBLIX Npoueayp SBASKOTCA: AOKYMEHThI
(cBepeHus), HeobxoanMble ANA NpeaocTaBeHna MyHMUMnanbHon ycnyrm, nnbo ysegomneHme
o6 oOTkase, HanpasBneHHble [JOIDKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasreHue
MEeXBeLOMCTBEHHbIX 3aNpoCoB.
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3.4.4. [JomkHOCTHOe IMUO, OTBETCTBEHHOE 3a HarpasfeHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO 3JIEKTPOHHOIO
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeAeHUns), HeobxoamMmble Ans NpeoCcTaBNeHns MyHUUUnansHom
ycnyrm, nnbo ysegomneHne o6 oTkase npy OTCyTCTBUKM JOKYMeEHTa 1 (unun) nHcdopmaumm;

npu Hannynum OCHOBaHWUW, NPeAyCMOTPEHHbIX MyHKTOM 2.7.1 aaMUHUCTPaTUBHOIO
pernameHTa, NOAroTaBNMBaET NPOEKT peLLeHns 06 oTkase B NpMeMe JOKYMEHTOB, HEODXOANMbIX
ANA NpeaocTaBneHnsa MyHULMNAIbHOW YCyru.

MpoekT peweHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBneHns
MYHUUMMNANbHOW YCNyru, ¢ ykasaHneMm npudmH otkasa (B criydyae, ecrnvm OCHOBaHWS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapylleHeM YCTaHOBJIEHHbIX TpeboBaHWU K TakMM OOKyMEeHTaM, OCHOBaHWA ONA OTKas3a B
npueMe [OOKYMEHTOB [OSKHbI cogepxaTtb WHOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble HE MpeAcTaBrneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNn)
npoTUBOpeYmnBble CBeAeHUsi, OOpPMIIEHbl C HapyLleHMEM YCTaHOBJIIEHHbIX TpeboBaHun),
HanpaBnseTcs Ha corfacoBaHMe B YCTAHOBMIEHHOM Mopsake MNOCpPeAcTBOM  CUCTEMD
31IEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX OIS
npegocTaBfeHnss MyHUUMNAnNbHOM YCIyrn, OCYLLECTBISETCA B MNOpsiake, npegycMoOTPEHHOM
NyHKTOM 3.5.3 aAMWUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE NPOLEAYpPbl, yCTaHABNMBAEMbI€ HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B A€Hb NOJTyYeHUsa CBeOEeHUN NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABMASATCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble onst NpeoCTaBNeHNs MyHMUMNANbHOW YCNyrn, NPOEKT pelleHnsa 06
oTKase B npuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpeoCcTaBNeHns MyHUUUNAanbHOW yCyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
perrnameHTa, nNpu Hammynum TeXHUYECKOW BO3MOXXHOCTW OCYLLECTBNSETCS B aBTOMAaTMYECKOM
pexmme C  UCMNOMb30OBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AN OKa3aHWsl rocygapCTBEHHbBIX M MyHUMUMNANbHbBIX YCyr, B TOM 4YucCre C
MOMEHTa perncTpauumn 3asBreHMss B COOTBETCTBUM C MyHKTOM 2.13 agMUMHUCTPaTMBHOIMO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATUBHLIX NpoLenyp, YKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, coctaBngeT Natb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOW YCNyTu

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHMUS aAMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
NOCTynNfeHne OT AOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HarnpasfieHNe MeXBeOOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHWin), HeobxoaumbiX ANA npefocTaBfeHus MyHULMnanbHON
ycnyru.

HOSMKHOCTHBLIM NIMLIOM, OTBETCTBEHHbBIM 32 BbINOMHEHNE aAMUHUCTPATUBHON NpoLeaypbl,
ABNsieTCA cekpeTapb VcnonHutensHoro kommrteta HmxkHeHapaTbalLCKoro cenbCcKoro noceneHus
BynHckoro myHuuunanbHoro pavioHa Pecnybnuvku TaTapctaH (ganee - OOMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpefoCcTaBneHns MyHULMNansHON yCnyru).

3.5.2. [JOmKHOCTHOE nnLo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa NpefoCTaBreHus
MYHULUMNANbHOW YCRyru:

paccMmatpmBaeT  C(POPMMPOBAHHLIM  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ans
npegocTaBneHnss MyHULUMMNANbHOWM YCNyru;

npu BbISIBIEHWM OCHOBaHWW ANS OTKasa B NpefocTaBNeHUn MyHUUMNAnbHOW YCIyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPaTMBHOIO pernaMmeHTa, NoArotaBnmBaeT NPOeKT peLleHus
00 OTKase B NpeaoCcTaBfeHn MyHULMNANIbHOW YCIyru;

B CIlydae OTCYTCTBUS OCHOBAHWW A5 OTKa3a B NpeoCcTaBNeHuM MyHUUMNAnNsHOW yCnyru,
npeaycMOTPEHHbIX NMYHKTOM 2.8.2 aAMUHUCTPATUBHOIO perriamMeHTa, no utoraMm pacCcMoTpeHus
AOKYMEHTOB, HEOOXOAUMbIX AN NPeAoCTaBNEeHNs MyHUUMNAnNbHOM YCnyru, noarotaBnvBaeT



19

NPOeKT pe3yrbTaTa nNnpeoCcTaBNeHns MyHUUUNAanbHOW YCIyrn B COOTBETCTBUM C NOAMYHKTOM 1
nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernameHTa;

HanpasnseT NOArOTOBMEHHbIN MPOEKT pesynbTaTa MnpeaocTaBneHns MyHULMNanbHON
yCInyru Ha cornacoBaHve B YCTaHOBMIEHHOM MNOpsSAKe NOCPeACTBOM CUCTEMbl 3NEKTPOHHOrO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbINOJTHAKOTCA
B TeYeHne AByx paboumx aHen.

PesynbTatamun BbINONHEHNA aAMUHUCTPATUBHBLIX NPOLEeayp ABMASIOTCA: NPOEKT peLleHUs
06 oTKase B NpeaoCTaBNEHNN MyHULMNANbHOW YCYrn, NPOEKT peLleHnsi O Bblaaye paspeLleHuns
Ha BCTynneHue B 6pak HecoBepLUEeHHONETHUM, JOCTUrLMM Bo3pacTta 16 ner.

3.5.3. CornacoBaHne U1 noanucaHve npoekTa pesynbTata npeaocTaBreHns
MyHUUMMNANbHON YyCryrn (ganee — NpoOeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTesnem
CTPYKTYpPHOro noapasfeneHus, oTBETCTBEHHOro 3a MOArOoTOBKY pesynbTarta MyHUUMnarbHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MogroToBneHHble MNPOEKTbl AOKYMEHTOB, WMMEIOLWME 3amMeyaHusi, BO3BpaLLaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pesynbTata MyHuuunansHow ycnyru. lNMocne
YyCTpaHEeHUs1 3aMeYaHUn NPOEeKTbl JOKYMEHTOB MOBTOPHO NepefarTcs ANA COorfacoBaHuUs U
noanncaHus.

Pykosogntens OpraHa npu pacCMOTPEHUMM NPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHOIO pernameHTa AOMKHOCTHbIMM Nuammn OpraHa B YacTu CPOKOB
BbIMOMMHEHUS agMWUHUCTPATUBHBIX Mpoueayp, UX MocrnefoBaTeNbHOCTM M MOMHOTHI, Hanuyng
COrnacoBaHuWM YMONTHOMOYEHHbIX [OOSDKHOCTHbIX nuuy OpraHa B CUCTEME  9fEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbiSIBNEHWUSI HapylleHUWN B 4aCTW CPOKOB BbINOSMIHEHUS aAMWHUCTPATUBHbIX
npoueayp, WX nocnegoBaTenbHOCTM WM NONHOTLI  PykoBogutens OpraHa wHUUMUpyeT
npuBneYeHne K OTBETCTBEHHOCTU ML, 4ONYCTUBLUNX HAPYLLUEHWS, B COOTBETCTBUM C NYHKTOM 4.3
aiMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbIMOHAKTCS
B TeYeHue Byx paboumnx gHEN.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNAOTCA: pelweHne o6
oTKase B npuveme AOKYMEHTOB HeobXoAuMbIX Afsi NpefocTaBfeHUs MyHULMNanbHOW YCIyru,
peweHne 06 oOTkase B NpefoCTaBfEHMM MyHUUUNANbHOW YCMyrk, pelleHne O O Bblaade
paspeLleHns Ha BCTynneHne B Opak HeCoBEpPLUEHHOETHMUM, JOCTUMLUMM Bo3pacTta 16 ner.

3.5.4. NcnonHeHwe npoueayp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernameHTa, Npu HamMynum TEeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSETCS B aBTOMAaTMYECKOM
pexvuMme C  UCMNOSfib30BaHMEM  aBTOMaTU3UPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIA CPOK BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLueayp, YKa3aHHbIX B MYyHKTe
3.5. agMMHUCTPaTUBHOIO pernameHTa, CoOCTaBnseT YeTbipe paboumx gHs.

3.6. Bblgava (HanpasneHve) 3asaBuTenNto pesynbTata MyHULMNanbHOM yCryri

3.6.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
nonyyYyeHne [OOSHKHOCTHLIM JNULOM, OTBETCTBEHHbIM 3a BbIMOMIHEHWE a4MUHUCTPATUBHOW
npoueaypbl, LOKYMeHTa, NOATBEPXKAAOLLErO NpeaocTaBneHne MyHULMNansHOM yCnyru.

[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
saBngeTca cekpeTapb cnonHuTenbHoro kommteta HmkHeHapaTbaLLCKoro cenbCKoro noceneHns
ByuHCcKOoro myHuumnanbHoro pavioHa Pecnybnuku TaTtapctaH (ganee - OOSMKHOCTHOE nvuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneunBaeT pernctpaumio M BHECEHME CBEAEHUN O peaynbTaTte npeaocTaBreHns
MYHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHUs [OOKYMeHTauunm aBTOMaTU3MPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOW ONi9  OKa3aHWA roCyOapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;
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n3BellaeT 3asBUTens (ero npeactaBuTensi) cnocoboMm, ykasaHHbIM B 3asdBreHUWU, O
pesynbTaTe NpeocTaBrneHns MyHUUMNanbHOM YCnyrm n 0 BO3MOXHOCTU NONyvYeHns pesynbTara
npegocTtasneHna myHuumnansHon ycnyrn B OpraHe unu 8 MOLL.

NcnonHeHve npouedyp Npy HanuuMm TEXHUYECKOW BO3MOXXHOCTWU OCYLLECTBISEeTCA B
aBTOMaTU4YECKOM peXxume C MCMNOoMNb3oBaHNMEM aBTOMATU3VPOBAHHOW WH(OPMaLNOHHOM
CUCTeMbI, NpeiHa3Ha4YeHHOM A5 OKa3aHWs roCcyAapCTBEHHbIX U MyHUUMNANbHbLIX YCNYT.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B Te4eHue ofHoro paboyero gHA CO AHA MOANUCAHUSA AOKYMEHTa, SBNALWerocs pesynbraTtom
npegocTaBneHns MyHUUMNanbHOW YCnyru, YNONMHOMOYEHHbIM AOSMKHOCTHbIM nuuom OpraHa
(OpraHom).

PesynbTatamu BbINONHEHUS agMUHUCTPATUMBHBLIX Npoueayp SABMNSATCA: pas3MeLleHue
CBeJeHW O pesynbTaTe nNpeaocTaBreHns MyHUUUNanbHOW YCnyrm B WH(OPMaLMOHHbIX
cucTemax, u3BelleHne 3aaBuTens (ero npeacraBuTensl) O pesynbTate npefocTaBrneHus
MYHULMNANbHOW yCryrm n cnocobax ero nosyyeHus.

3.6.3. lNMopsagok Bblgayn (HanpaeneHus) pesynbTaTa NpefocTaBleHns MyHULMNanbHOW
yCnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTensa 3a pesynbTatoMm MyHuumnanbHown ycnyrn B MOLL,
paboTHMk MOLl BbligaeT 3asBuTENO pe3ynbTtaT MyHUUMNAanbHOM ycnyru B popme ak3emnnsipa
3NEeKTPOHHOro AOKyMeHTa Ha 6ymaxHoMm Hocutene. [lo TpeboBaHuo 3asBUTENs BMeCTe C
SK3eMNIIAPOM 3rIeKTPOHHOro [AOKyMeHTa Ha OymaxHOM HocuTerne emy npegocTtaBnsercs
3K3eMNNAp AMEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIM HOCUTENb MHopmaunn
NN HanpasneHus SK3eMnnsapa 3NeKTPOHHOro AOKYMeHTa MO 3MeKTPOHHOW noyTe B agpec
3aasutend. lNpy 3anMcn Ha CbeMHbIM HOCUTENb MHPOPMaUUKN UM HanpasieHun 3K3emnnapa
SNEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3eMNNAP 3NEKTPOHHOIo AOKYMEeHTa
Ha OymaxHOM HocuTene, MO 3NEKTPOHHOM MOoYTe WAEHTUYHOCTb Takoro 3k3emnnspa
SNEKTPOHHOIro [OKyMEHTa 3K3eMMNIisipy 3MeKTPOHHOro AOKYMeHTa Ha OymaxHoM HocuTene
3aBepseTcA YMNOMHOMOYEHHbIM COTPYAHUKOM ¢ NCcnonb3oBaHNEM yCUIeHHON
KBanMuumMpoBaHHOM 3NEeKTPOHHOW NOAMUCK.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbIMOMHSAOTCS
B nopsiake ovepegHoCcTW, B AeHb NpUbLITUS 3asBUTENSA B CPOKWU, YCTAHOBMEHHbIE pernaMeHToM
paboTbl MOLI.

PesynbTaTtamun BbINONHEHUS aAMUHUCTPATUBHbLIX NpoLeayp ABASIOTCA: dnkcaums dakra
Bbldayn pesynbTata npegoctaBneHns myHuumnanbHon ycnyrm B AVC MOL, pesynbTtar
npefocTaBneHns MyHULMNanbHOW yCryri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lpn obpaweHun 3asBuTENd 3a pesynbTaTOM MyHULMMANbHOW YCnyrn 4yepes
PecnybnukaHckuin noptan 3asBUTENt0 B MUYHbIN KabuMHET aBTOMaTMYeCcKu HanpasnseTcs
3NEeKTPOHHbIN 0bpa3 AOKYMeHTa, ABMAIOLEroca pesynbTaToM NpefoCcTaBneHns MyHMLUmMnanbHOn
ycryr,  NoAMNUCaHHbIA  YCUINEHHOW  KBanuMUUMPOBAHHOW  3MEKTPOHHOW  MOAMUCHIO
YMOMHOMOYEHHOro JoMmKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALLUMM MYHKTOM, BbIMOMHSAOTCH
B [OeHb noanucaHus OOKyMeHTa, MOATBepXaawllero npegocraeneHne (otkas B
npeaocTaBneHnn) MyHUUMNanbHON YCryru, YNOHOMOYEHHbIM AOMMKHOCTHbIM nuuoMm OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUA aAMUMHUCTPATMBHBIX Mpouedyp SBMASKOTCA: HarnpasneHue
(npepoctaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTENt0 AOKYMEHTA,
noaTsepxgarollero npeaocTaBneHne MyHUUMMNanbHOW ycnyru (B TOM 4ucrne oOTkas B
npeaocTaBneHn MyHUUMNansHoON ycnyru).

3.6.3.3. lNpwn obpalleHun 3aaBuTeNsa 3a pesynbTatoM MyHuumnanbHou ycnyrn B OpraH,
AOMKHOCTHOE NULL0, OTBETCTBEHHOE 3a BblAayvy (HanpasneHvue) OKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTaT MyHuuMnanbHon ycnyrn. [lo TpebGoBaHMIO 3asBUTENS BMECTE C 9IK3EeMMMsipoM
SNEKTPOHHOro [JOKyMeHTa Ha OymaXHOM HocuTerne emy npefocTaBnsaeTca  3K3eMnnsap
3NEKTPOHHOro [OKYMEHTa MyTeM ero 3anMcu Ha CbEMHbIA HOCUTENb WHOPMauUM Wnm
HanpasBneHus 3K3emMnnsApa areKTPOHHOIro JOKYMEHTa No 3r1eKTPOHHOW NoYTe B aApec 3asBUTENS.
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AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacTOSALWMM MYHKTOM,
OCYLLIECTBNAOTCA B NOpPsiAKE O4YepenHOCTU, B AeHb NpuObITUA 3asBUTENS B COOTBETCTBUM C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATUBHbLIX Npoueayp SABNATCA: dukcaunsa dakra
BblAayn pesynbTata MNpegocTaBneHns MyHUUMnanbHOW ycnyru B aBTOMaTU3MPOBaHHOM
WHOPMaLUMOHHON  cucTemMe, npefHasHayeHHOW OnA  OKa3aHUA  roCy[apCTBEHHbIX U
MYHUUMNANbHbLIX YCAYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOGHapyXeHWa TEeXHWYEeCKOM OWUnBKN B AOOKYMEHTe, SABNAlLeMcs
pes3ynbTaTtoM MyHUUMNANbHOM yCcnyru, 3assuTtenb HanpasndeT B OpraH:

3asBrieHne o6 mucnpaBreHnn TexHudeckon owmnbku (npunoxeHne Ne 5 k HacTosiwemy
aAMWUHUCTPATUBHOMY pErfiameHTy);

AOKYMEHT, BblOAHHbIA 3asBUTEMO0 KaK pe3ynbTaT MyHMLMNANbHOW YCIyrn, B KOTOPOM
COOEPXUTCS TEXHMYECKasi OLLIMOKa;

AOKYMEHTbI, UWMEILWME OPUOMYECKYI0 CuUMy, CBUAETENbCTBYKOLWME O  Hanuymm
TEXHUYECKON OLLIMNOKMN.

3asBneHune 06 ncnpaBneHnn TEXHNYECKOM OLLIMOKN B CBEAEHUSAX, YKa3aHHbIX B AOKYMEHTE,
ABMAOLWEMCS pe3ynbTaTOM MyHULMNAnNbHOM yCnyru, nogaeTtca 3asasuteneM (YynosIHOMOYEHHbIM
npeacraButTenemM) NOYTOBbIM OTNPaBfeHMEM (B TOM YMCfle C UCMONb30BaHNEM 3NEKTPOHHOW
no4tbl), 6o 4Yepes PecnybnukaHckuin noptan nnn ML,

3.7.2. JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPMEM OOKYMEHTOB, OCYLLIECTBMSET NPUEM
3asBrneHnsa 06 ncnpaBneHnn TEXHNYECKON OLUNMOKKN, PErMCTPUpPYET 3asBNeHne C NPUOXEHHbIMU
AOKYMEeHTaMu 1 nepegaeT Ux JOIMKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBaEMbIE HACTOALLMM MYHKTOM, BbINOJTHATCA
B Te4eHne ogHoro paboyero gHsA ¢ AaTbl pernctTpauumn 3asBrneHus.

Pesynbtatamm BbINOMHEHUSA agMUHUCTPATMBHBLIX MpoUeayp SABMASATCA: MPUHATOE W
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfieHHOe Ha pPacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy AJOKYMEHTOB.

3.7.3. [1lomKHOCTHOE N0, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpPaBfEHUA B [LOKYMEHT, SABNSAKOLWMNACA pe3ynbTaToM
npegocTaBneHns MyHULMNanbHOM YCIyrn, OCYLLEeCTBASIET npoueaypbl, NpeaycMOTPEHHbIe
NyHKTOM 3.5 agMWHUCTPATMBHOIO pernamMmeHTa, 1 BblAaeT NUCNPAaBIEHHbIA JOKYMEHT 3asiBUTENMIO
(ynonHOMO4YeHHOMY MpeAcTaBuTEN) JNUMYHO NOA4 POCMUCb C  M3bATUEM Yy 3asiBUTENS
(ynONMHOMOYEHHOIrO MpeAcTaBuTENs) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEPXMUTCS
TexXHu4eckas owmnbka, WM HanpaeBnseT B agpec 3asiBUTenst MoYTOBbIM OTNPaBfEHUEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEHUS AOKYMEHTa npu
npegocTtasneHnn B OpraH opurmHana 4OKyMeHTa, B KOTOPOM COAEPKMUTCH TeXHMYecKas oLmnbka.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBAEMbIE HACTOALMM MYHKTOM, BbINOJTHATCA
B TeyeHue AByx paboumx gHen nocne obHapy>KeHUs TEXHUYECKOW OLUMOKM MnW NOfyvYeHust oT
noboro 3aMHTEPECOBAHHOIO NnLa 3asBeHMst O AONYLLEHHOW OLIMNOKe.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNSIOTCA: BblAaHHbINA
(HanpaBneHHbI) 3aABUTENO0 JOKYMEHT.

4. [MopsiaoK 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsLHOW YCnyru

4.1. MopsiAoK OCYLLECTBNEHUS TEKYLLIETO KOHTPONS 3a COGNoAEHNEM U UCNOSTHEHNEM
OTBETCTBEHHbLIMM JOIMKHOCTHBIMM NULAMW NOMNOXEHNI aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX NPABOBbLIX AKTOB, YCTaHaBNMBaOLWMX TPEOOBaHNA K NPeaoCTaBMNEHMIO

MyHULMMNANbHON YCNyrn, a Takke NPUHATUEM UMW PELLEHWI

KoHTponb 3a NOMHOTON 1 KA4YECTBOM MPeaoCTaBNeHNS MyHULMNANbHOW YCIyrn BKIoYaeT
B cebs BblsiIBMEHMEe W YCTpaHeHWe HapylleHU npaB 3asiBUTENen, NpoBeAeHUEe NPOBEPOK
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cobntogeHnsa npoueayp NpeaocTaBneHns MyHUUMNAnNbHOW YCIyrM, NOLrOTOBKY pPELUEHUA Ha
aencteus (6esgenctame) JOMKHOCTHBIX NUL, OpraHa MECTHOIO camoyrnpaBfeHust.

dopmamn KOHTpONA 3a cobniogeHMemM WCNOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka UK cornacoBaHve [MPOEKTOB [OOKYMEHTOB MO NpefoCcTaBneHuto
MYHULMMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBedeHWe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK cobnoaeHus
npoueayp NpeaocTaBrieHUss MyHUUMNansHOW YCIyri.

B uenax TekyLero KOHTPOns UCMONb3YKTCH CBEAEHWS, UMEIOLLMECH B 3NIeKTPOHHON 6ase
AaHHbIX, Cny>XebHasn KoppecnoHAEHLMS, YCTHasA U NMCbMEHHas MHpOpMaLVA AOMKHOCTHbIX NL,
OCYLLECTBMALWMX  BbINOMIHEHNWE  aAMUHUCTPATMBHbIX  Mpoueadyp,  KypHanbl  yyeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHna KOHTPONs 3a COoBepLleHWeM OENCTBUA Mpu npeaocTtaBfieHnn
MYHUUMNANbHOMW  YyCNyrM W MPUHATMM  pelleHUn  pPyKoBOAUTEN opraHa MeCTHOro
camoynpasfeHns NpeacTaBnsoTCs CNpaBkn O pesynbTatax NpeaocTaBneHns MyHUUUNanbLHOM
ycnyru.

O cny4asx M nNpuYMHax HapyLleHWst CPOKOB, MOCMNeAoBaTeNlbHOCTM WU coaepXKaHus
aZiIMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUua HeMeasleHHO HAOPMUPYIOT pyKOBOAUTENS
opraHa, NpegoCcTaBnALLIEro MyHULMNANBHYIO YCNYTY, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl
No YCTPaAHEHUIO HapyLUEHWUN.

Tekywmn KOHTPONb 3a cobnogeHMeMm nocrnenoBaTenbHOCTU OEWCTBUIA, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO MNpPegoCTaBNEeHUD  MyHUUMNAnbHOW  YCIyru,
OCYLLIEeCTBMNSAETCA 3aMecTUTeNneM pykoBOAUTENS OpraHa MECTHOro  camoynpasreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBMEHUK MYHUUMNAnNbHOWM YCIyru,
HayanbHUKOM OTAena, OCYLeCTBNALWEero opraHmsaumio paboTbl NO  NpegoCTaBreHUIo
MYHUUMNANbHOW YCAyrn.

lMepeyeHb AOMKHOCTHBIX MWL, OCYLLECTBASIOWNX TEKYLLMIN KOHTPOSb, yCTaHaBNMBaeTCA
NOSIOXKEHNAMM O CTPYKTYPHbIX noApasderieHnsix opraHa MeCTHOro caMoynpaBfieHust U
AOIMKHOCTHBLIMU perfaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
N KayecTBa NpeaocTaBneHnst MyHUUMNanbHOM YCryr, B TOM Y1cre Nopsiaok U oopMbl
KOHTPOJIS 3@ MOMHOTON 1 KAa4eCTBOM NpefoCcTaBNeHNst MyHULMNAbHOW YCryru

4.2.1. KOHTpOsb 3a MOSIHOTOM U KayeCTBOM MpedocTaBreHns MyHULMMansHOW YCIyru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob 3asesutenen Ha aencteus (6esgencteme) OpraHa, a Takke ux
AOJDKHOCTHbIX NAL, MyHULMNANbHBIX CYXaLlnX.

4.2.2. B uensax ocyLleCcTBMEHNS KOHTPOMS 3a MOSIHOTOM U Ka4yeCTBOM MpenocTaBreHus
MYHUUMNANbHOMW YCryrm MpoOBOAATCA MIiaHOBble W BHeMfaHoBble rnpoBepku. [lopsgok w
NepnoanYHOCTb OCYLLECTBNEHNA MNMAHOBbLIX MPOBEPOK YCTaHaBnuBaeTcs nraHoM paboThbl
OpraHa. Npu npoBepke MOryT paccmMaTpuBaTbCsi BCE BOMPOCHI, CBA3aHHbIE C NpeoCTaBeHnemM
MYHUUMMNANbHON yCnyrn (KOMMMEKCHble MPOBEPKWU), UMW OTAENbHbIA BOMNPOC, CBA3AHHbLIA C
npegocTaBneHnemM MyHuLmMnanbHOW ycnyru (Tematmyeckne nposepkn). MNposepka Takke MoOXeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3aaButens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCA B CBA3U C NPOBEPKOW YCTpaHEHUs paHee
BbISIBNIEHHbIX HapyLeHUn agMWHUCTPATUBHOINO perfamMeHTa, a Takke B crydyae nosyYyeHus
Xanob 3assutenen Ha pencteua (6esgencteue) OpraHa, a Takke WX LOMKHOCTHbIX L,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTbl NpoBepkM OGOPMNAIOTCA B BuAe akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTb [JOMMKHOCTHbIX MWL, OpraHa, NpeAoCTaBnaioLWero MyHMUUnanbHyro ycnyry,
3a peweHuns n pencteua (besgenctene), NpMHUMaemble (OCyLlecTBAsSieMble) UMW B Xode
npeaocTaBneHnss MyHULUMnNansHon ycnyru

Mo pesynbTaTamM MNpOBEAEHHbIX MPOBEPOK B Criyyae BbISABMEHUS HapyLleHWn npas
3aaBUTENEN BUHOBHbIE NULA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccunckon denepaumn.

PykoBoanTtenb opraHa MECTHOMO CamMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPEeHUe 3asaBreHUN.

PykoBoantenb (3amMecTutenb pPYyKOBOAMTENS) CTPYKTYPHOro nogpasfeneHns opraHa
MECTHOro CamoynpaBfieHNUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (Mnn)
HeHagnexawiee BbINOSIHEHNE aOMUHUCTPATMBHbLIX [OEWCTBUN, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perflaMmeHTa.

[OMKHOCTHbIE NUUA U WHblE MyHUUMNAnbHbIE CRyXalue 3a peLleHus n OencTsund
(6e3penctBue), npmHUMaemMble (OCyLLECTBNSEMbIE) B XO4E NPeaoCTaBNeHns MyHUUMNanbHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. lonoxeHusi, xapaktepuayrowime TpeboBaHUs K Nopaaky u oopmam KOHTPOss 3a
npenocTaBneHMEM MyHUUMNANbLHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npeaocTaBneHMEM MyHUUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
o0beaVHEHUN W OpraHu3aunin, OCYLLECTBNSETCA MOCPEeACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro caMmoynpaBfeHus NPy NPeaoCTaBNEHNN MYHULMNANbLHOW YCRyrn, NOMyYeHns
NOSTHOW, akTyanbHOW 1 JOCTOBEPHON MHGIOPMaLIMK O NopAaKe NpeaocTaBNeHNa MyHULUNANbHOW
ycryrm u BO3MOXHOCTU JocyfnebHoro paccMoTpeHus obpaweHun (kanob) B npouecce
npegocTaBfeHns MyHULUMNanbHON yCnyru.

5. [locyaebHbin (BHeCyaebHbIN) nopsaaok obxanoBaHusa peLleHuin u genctemmn (6es3genctams)
opraHa, NpeaoCTaBNALLEro MyHULMNANbHYO YCAyry, MHOrOQYHKLUMOHAINbHOIO LIEHTPa
npenocTaBneHns rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCIYT, OpraHnM3aumin, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-93, a Takke Ux OMKHOCTHbIX Nn,
MYHUUMNANbHbIX Cy>Kalwmx, paboTHMKOB

5.1. 3aaBuTenM uUMeT NpaBo Ha obxanoBaHue B OOCYyAeOHOM MOpsiAKe peLueHun n
aencteuin (6e3gencTeuns) opraHa, NpeaocTaBnsoWero MyHULMNanbHy yenyry, OSMKHOCTHOro
nuua opraHa, npeaocTaBnsiowero MyHUUMNANbHY YCnyry, MyHUUMNAnNbHOro criyxatiero,
PYKOBOAUTENS OpraHa, NpeaoCTaBsoWero MyHUUUNanbHy ycnyry, MHOroyHKUMOHaNnsHOro
LUeHTpa, paboTHUKA MHOMOYHKLMOHANbHOIO LIeHTpa, OpraHn3aumi, NpeaycMOTPEHHbIX YacTbio
1.1 cTtatbu 16 PepgepanbHoro 3akoHa Ne 210-$3, a Takke Ux paboOTHUKOB.

3asButenb MoXxeT 06paTUTbLCS € Xanobon, B TOM YMCIe B CreayoLwmx cryvyasx:

1) HapyLeHne cpoka pernctpaumm 3anpoca o NpeaocTaBeHUM MyHULMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHuMs MyHUuunanbHon ycnyriu. B ykaszaHHoOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asdBUMTENEM peLleHun u gencTtBuin (6e3pencreums)
MHOMO(YHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LUeHTpa BO3MOXHO B
crny4ae, eCnun Ha MHOrO(PYHKUMOHAMNbHbIN LIEHTP, pelleHnsa n gencteus (6esgencrane) KOToporo
obxanytTcs, Bo3noxeHa (PYHKLUMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYHUUMUNANbHbIX
ycnyr B nonHom obbeme B nopsake, onpedeneHHoM yactbio 1.3 ctatbn 16 PegepanbHOro
3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS LOOKYMEHTOB WM WHpopmauum nmbo ocyLlecTBneHus
AEeNCTBUA, NpeacTaBrieHne UM ocCyLLEeCTBEeHUE KOTOPbIX He NpeayCMOTPEHO HOPMaTMBHbLIMA
npaBoBbIMK akTamun Poccuiickon degepaunm, HOpMaTUBHBIMW NPABOBbLIMU akTamu Pecny6nuvku
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TaTtapcTaH, MyHUUMNANbHbIMA MNPABOBbIMM akTaMu Afs NPeaoCTaBreHnss MyHUMUMNanbHON
ycnyru;

4) oTka3 B MpuveMe [JOKYMEHTOB, MpeaoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccuinckon dPepepaumn, HOPMATUBHLIMU MNPABOBbLIMU
aktammn Pecnybnukm TatapctaH, MyHMUMNanbHbIMU NPaBOBLIMM akTaMu AN npeaocTaBneHns
MYHUUMNANbHOW YCNyru, y 3asaBUTens;

5) oTkaz B nNpeaocCTaBneHUM MyHUUMNANbHOWM YCMyrkn, €Cnn OCHOBaHUSA OTKasa He
npegycMoTpeHbl deadeparnbHbIMU 3aKOHAMU U NMPUHATBIMWA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuinckon dPepgepaumn, 3akOHaMM U MHbIMM
HOpPMaTUBHbIMW NpPaBoOBbIMK akTamMyn Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMW NPaBOBbIMU
aktamu. B ykazaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asBUTenem peLleHum
n OEencTBumn (6e3pencTBus) MHOTrOQYHKLMOHANbHOIO LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlydae, ecnv Ha MHOTO(YHKUMOHArbHbIN LIEHTP,
peweHns u pgencteus (6e3gencTBne) KOTOporo obkanykTcs, BO3foXeHa QyHKUuua no
NpeaoCcTaBfEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOMHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBleHN MyHULMNANbHOW YCNyrn nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMM  NpaBoBbiMM  akTamm  Poccunckon  depepaumn,
HOpMaTUBHbIMW NpPaBOBbIMKM akTamMun Pecnybnukn TaTtapcTaH, MyHUMUMNanbHbIMX MPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnSALWEro MyHUUMNAnbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B NCNPaBMEHUN OOMYLLEHHbIX
UMM OneyvaTok M OWKnBOK B BblAaHHbLIX B pe3yrnbTaTte npeaocTaBreHns MyHULMNanbHOM YCnyru
AOKyMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOMO CPOKa TakMxX UcrnpasneHnin. B ykazaHHOM criyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTeNneM pelueHun n gencteumn (besgencreng)
MHOrOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, ecnu Ha MHOTO(PYHKUMOHAamNbHbLIN LLEHTP, peLlleHnsa n aencteus (besgencrane) KOToporo
oOxanytTcs, Bo3noxeHa (PYHKUMS MO NpedoCTaBreHMo COOTBETCTBYHOLMX MyHUUMNAMNbHbIX
ycnyr B nosiHoM obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbn 16 PepepanbHOro
3akoHa Ne 210-$3;

8) HapyLLeHMe cpoka unu nopsaka Bblaaym AOKYMEHTOB MO pe3ynbTatam NnpeocTaBreHuns
MYHULMNANbHON YCNYTK;

9) npuocTaHOBMeHWEe NPeaoCTaBNEHNs MyHUUMNANbHOW YCNyru, €ecnv OCHOBaHus
NPUOCTaHOBIEHNS HE NPeayCMOTPeHbl eaeparibHbIMN 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM
C HAMW MHBIMW HOPMaTUBHLIMW NPaBOBbIMKU akTamu Poccuiickon ®egepauumn, 3aKkoHaMn 1 MHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMnNanbHbIMA NPaBOBbIMM
akTamu. B ykazaHHoM cnyyae gocynebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM peLleHui
n AencTenm (6esgencTausA) MHOrO(YHKLMOHAaNbHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecriv Ha MHOTO(YHKUMOHANbHbIN LIEHTP,
peweHns u pgencteus (6e3gencTBMe) KOTOpOro o6XanylTcsl, BO3NOXeHa (yHKUMS Mo
NnpeaocTaBNeHNI0 COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B MONHOM oObemMe B Mnopsiake,
onpegeneHHoM YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPEeAOoCTaBNEHUM MyHULMNAbHOW YCNyrn JOKYMEHTOB
unn umHopmMaumm, OTCYyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npeaocTaBreHus
MyHUUMMNANbHON ycnyrn, nMbo B NpeaoCTaBNeHUM MyHULMNANbHOW YCRyrn, 3a UCKIoYeHneM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-03. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3adABUTENEM peLLUEeHUn W
aencteun (6e3gencTemsi) MHOro(yHKLUMOHANBbHOrO LeHTpa, paboTHMKa MHOrOoyHKLMOHANbHOIo
LeHTpa BO3MOXHO B Clnyyae, ecriv Ha MHOroQyHKUMOHAIbHbLIN LEHTP, peleHna n OencTBUd
(6espencTBne) KOTOporo oObGXanylTcs, BO3MOXeHa (yHKUMS NO  NpeaoCTaBliEHMIO
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COOTBETCTBYHOLUNX MYHULMNAMBHbIX YCAYr B NONIHOM 06beMe B nopsake, onpeaeneHHOM YacTbio
1.3 ctatbu 16 dPegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba nogaetca B NMCbMEHHON hopMe Ha ByMaXHOM HocuTerne, B 3MEeKTPOHHOWN
dopme B opraH, nNpegocTaBnsaloWwmnit MyHULMNASbHY YCryry, MHOMOQYHKUMOHASbHbLIM LEeHTP
nmbo B COOTBETCTBYHOLUUAN OpraH rocygapCTBEHHOW BNAcTU, SABMSIOWWMACA Yy4ypeauTenem
MHOrOYHKLMOHaNbHOro LeHTpa (ganee - yypeauternb MHOrOMYHKLMOHANbHOMO LUeHTpa), a
Takke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna un pgencteua  (6e3gencteme)  pPykoBOAUTENS  OpraHa,
NpeaoCcTaBnAOWEro MyHUUUNANbHYO YyCnyry, NogakTcs B BbIWECTOAWMN opraH (npu ero
Hanu4um) nNMbo B cry4ae ero OTCyTCTBUA pacCMaTpuBalOTCS HENOCPeACTBEHHO PyKOBOAUTENEM
opraHa, nNpeaoCTaBnsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelueHvs M OencTsus
(6e3pencTtBne) paboTHMKA MHOrOYHKLMOHANBHOIO LEeHTpa NoAalTCA PYKOBOAMUTENHO 3TOrO
MHOropyHKUMOHaneHoro ueHtpa. >Xanobbl Ha peweHns u geuncteusa (besgencreue)
MHOTrOYHKLMOHANbHOro LieHTpa NogatnTCcs yuypeamTento MHOrOMYHKLUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULY, YNOSIHOMOYEHHOMY HOPMATUBHBIM MPaBOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna n gencteus (6e3gencrTeme) pabOTHMKOB OpraHuM3auuin,
npegycMOTpeHHbIX 4YacTbio 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotca
PYKOBOAUTENAM 3TUX OpraHM3aLmim.

XKanoba Ha peweHns un pgeuncteusa (besgencTeue) opraHa, npenocTaBnAlOLWEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsiowero MyHuUUMnanbHYyH
YyCnyry,  MyHUMUMMANbHOIO  Criy)kallero, pykoBoauTENs  opraHa, nNpefoCcTaBnstoLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa No noyTe, 4Yepe3 MHOrogyHKUNOHANbHbIV
LEHTp, C UCMNonb3oBaHMEM MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHEeT»,
odunumnanbHOro cavta opraHa, NpefoCTaBnaLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, MHPOPMaLMOHHOW cucTeMbl JocyaedbHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3aasutens. Kanoba Ha pelueHns n gencTeus
(6e3pencTBrne) MHOroyHKLMOHANbLHOIO LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOrO LiEHTpa
MOXeT OblITb  HanpaBneHa NO  NOYTe, C  WUCMNONb30BaHMEM  UH(OPMALNOHHO-
TENEeKOMMYHUKAUMOHHOM ceTn «WMHTepHeT», oduumnanbHOro camta MHOroyHKUMOHaNbHOro
ueHTpa, EanHoro noptana nunbo PecnybnukaHckoro noprtana, WHAOPMaUWOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU NNMYHOM NpuemMe 3asBuUTens.
YKanoba Ha pelueHnsa n genctena (besgenctemne) opraHmsaunin, NpegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no no4yte, C WUCMONb30BaHMEM WHAOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTu «/HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpUuemMe 3asaBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANBHYIO YCNYry, OOMMKHOCTHOrO
nvua opraHa, NpeaoCcTaBNAOLLEro MyHULMNANBbHYO yCryry, MO0 MyHULMNANbHOrO CRyXaLlero,
MHOrO(OYHKLMOHANbHOro LEHTpa, €ero pykoBogutens u (Mnv) paboTHUKa, opraHusauuu,
npegycMOTPeEHHbIX YacTbio 1.1 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen
n (Mnn) paboTHUKOB, peLleHns n aencTens (6esgencTene) KOTopbix 0bxanyTcs;

2) dbamnnuio, Ms, OTYECTBO (NOCNeaHee - NPU HaNMYUN), CBeAEHUS O MECTE XUTENbCTBA
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBuUTENd - IOPUONYECKOro Nuua, a Takke HoOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKkTpOHHOW MOYTbI (NPW HanM4yMK) U NOYTOBLIN aapec, MO KOTOPbIM AOMMKEH ObiTb
HanpasreH OTBET 3asBUTENIO;

3) cBegeHnss 06 obxanyembix pelweHuax u gencteusax (6esgenctsunm) opraxa,
NpegocTaBnALLEro MyHUUUNANBLHYIO YCNYry, AOMKHOCTHOMO NiMua opraHa, npeaocTaBnsaoLLero
MYHULUMNANbHYO YCnyry, ninbo MyHUUMNAnNbLHOrO Cnyawero, MHOro(OyHKLMOHANbHOMO LIEHTPA,
paboTHMKA MHOrOMPYHKUMOHANbHOro LEHTpa, opraHusauun, npegycMoTpeHHbIX 4actbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3adBUTENb HE COrfaceH C pelleHneM N OencTememM
(6e3pencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK YChyry, AOSMKHOCTHOrO nuvua
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opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHUMUMNanbHOro Ccriyxatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3agasutenem MoryT 6bITb NpeacTaBreHbl AOKYMEHTbI (MpY Hanu4un), NOATBEpPXKAAOLWME A0BOAbI
3aasutend, Nnbo nx Konuw.

5.4. MoctynuBasn xanoba noanexuTt permctpaunmn B CPoOK He no3gHee paboyero gHs,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliasi B oOpraH, NpegoCTaBSOWMIA MyHUUMNANbHYIO YCIyry,
MHOTOYHKLMOHANbHbLIN LUEHTP, Y4peamTentd MHOrogyHKLUNOHANbHOIO LeHTpa, B opraHm3aumu,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-03, numbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTu
pabounx [HeW CcO [HA ee perucTpaumm, a B cryvae obxanoBaHWs OTKasa opraHa,
nNpefoCTaBALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbHOrO LieHTpa, opraHu3auumn,
npenycMOTpeHHbIX YacTtbo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3asaBuTENs NMbo B MCNpaBneHmMm A0NyLEHHbIX OneYaTok u owmnbok nnm B cnyvae
obXxanoBaHUsA HapylleHWUs YCTAHOBMEHHOro CpOKa TaKUX WUCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHS ee perncrpaunmn.

5.6. Mo pesynbTaTam pacCMOTPEHUs xanobbl NPUHUMAETCS OOHO W3 CrnefyloLmx
peLeHni;

1) »anoba yaoBneTBopsieTcs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa OONYLWEHHbIX onedaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBneHus
MYHMLUMMNANbHON YCRyrn AOKYMeHTax, BO3BpaTa 3asiBUTEN0 LEHEXHbIX CPeACcTB, B3MMaHue
KOTOpbIX HEe MNpeayCMOTPEHO HOpMaTMBHLIMM MpPaBoOBbIMW akTamu Poccuickon Pepepaumm,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMA NPaBOBbIMU
akTamu;

2) B yOAOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee AOHA, cnefyowlero 3a AHEM NPUHATUS PeLUeHus], yKa3daHHOro B HaACTOSALLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW dOPME U MO XenaHu 3aaBUTENd B 3SNIEKTPOHHOU dpopme
HanpaBfisieTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE 3asABUTENIO
O pesynbTaTax paccMOTPeHUs xanobbl JaeTcss UHopMauusa O OEUCTBUAX, OCYLLECTBNSEMbIX
OpraHoMm, NpefoCTaBASOWUM MYHULMNANBbHYO YCyry, MHOrO(YHKLMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHomn Yactblo 1.1 ctaten 16 depgepansHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHUSI  BbISIBMIEHHbIX  HapylWeHWW Npu  OKasaHuu
MYHUUMNANbHOW YCAyrK, a Takke MPUHOCATCA W3BUHEHUS 3a [OCTaBfieHHble HeyaobcTtBa u
yKa3blBaeTCqd WHgopMauus o AanbHeuWwunx AencTBudax, KOTopble HeobxoouMMo COBEPLUMTb
3as1BUTENIO B LENsX NONyYeHUs MyHUUMNANbHOW YCIyru.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiwien yaoBNeTBOPEHMIO B OTBeETe
3asBUTENO O pe3ynbTaTax PpacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYMHAX NPUHATOrO peLleHus, a Takke MHgopmaunsa o nopsake obxanoBaHUs MPUHATOrO
peLleHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4E€ WNU NO pe3yfnbTaTaM PacCMOTPEHUST XKanobbl
NPU3HaKoB cOoCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUA UM MPECTYNneHna OOMKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PacCMOTPEHUI0 Xanob, HesameanuTensHo
HaNpaBnslT UMEILLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynfeHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAILLEro MyHULMNANbHY yCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npenocraBuTenA.

PEWEHUE
o
oT Ne
PaccmotpeB Balwe 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNONMHOMOY€EHHbIM OopraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHopmMaums:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNonHOMOYEHHOIOo
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCrnyrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCOBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBMsALEro MyHULMNANbHYH YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHWVE
06 oTkase B NpefoCTaBfeHNM MyHULMNANBHOW YCyrn
Mo Bblaaye paspeLleHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, AOCTUILMM BO3pacTa

16 net
oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemblie
K Hemy [OOKYMEHTbl YNOSIHOMOYEHHbIM  OpPraHoM
NPUHATO peLueHune 06 oTKase B
no cnegylowum
OCHOBaHUAM:
1.
2.

[ononHuTenbHas MHopmMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBfieHNeM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHUsi ykasaHHbIX HapyLLEHWA.

[aHHbIN oTka3z MoxeT OblTb obGxarnoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY perfameHTy
npeaocTaBnNeHnsa MyHMLMNANbHON yCryru
no BblAaye paspeLleHns Ha BCTyNseHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE

06 oTkase B nNpMeme AOKYMEHTOB, HEOOXOANMbIX ANs NPeAoCTaBNEHNS
MYHUUMNANbHOW YCyru rno Bblgaye paspeLleHnst Ha BCTynneHne B bpak
HecoBepLUEHHOTIETHUM, JOCTUrLMM Bo3pacTta 16 net

oT

PaccmoTpeB Balle 3aasneHue ot
K Hemy [OOKYMEHTbl YMNOSITHOMOYEHHbIM OpPraHoMm
NPUHATO peleHne o6 oTkase B nNpueme [OKYMEHTOB,

Ne

Ne N NpunaraemMole

HeobxoanuMbIX AN

no cnegyrvownm

OCHOBaHUAM:
1.

2.

PasbsacHeHne npuynH oTkasa:
HononHutensHas nHpopmaums:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbI oTka3z MoxeT OblTb ob6XxarnosaH B AocydebHOM nopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(moanmch yNnonHOMOYEHHOrO
AOJMKHOCTHOrO Nuua opraHa)

MpunoxeHne Ne 4
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K AOMUHUCTPaTMBHOMY pernameHTy
npeaocTaBneHnss MyHULMNANbHON yCryrm
no Bblgaye paspeLleHns Ha BCTynfeHne B
OGpak HecoBepLUEHHONETHUM, AOCTUMLLNM
Bo3pacTa 16 net

(HaMmeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(dbamunus, nms, 0THECTBO 3asBUTENS)
Apopec mecTa X1UTenbcTBa u (Mnun) agpec mecra
npebbiBaHUS
3aaBUTENS:

TenedoH 3asBuTeNns
ALpec 3neKTPOHHOW NOYTbI 3asiBUTESS

3adBlieHune.

Mpowy paspelnTb MHe 0O AOCTMKEHNUS BO3pacTa BOCeMHaauaTth neT BCTynuTb B B6pak ¢ rp.

NpoXueBaroLLmm(en)
Aarta poxaeHus
nacnopT BblgaH (koraa, kem)
no npu4vHe
(marta) (nognucek) (.1.0.) )

Mpowwy paspewnTb MHE BCTYNnTb B Bpak C rp.
A0 OOCTMXKEHMA UM (et0) Bo3pacTa BoCeMHaguaTtm ner.
[arta poxgeHus ,

npoxuBatoLmi(as)

nacnopT BblgaH (Korga, kem)
PekBn3nTbl akTOBOM 3anncu 0 POXOEHUN:
Ne akToBOWM 3anucu ,
J[laTta Bblga4m akToOBOW 3anmcu ,
MecTo rocyaapCTBEHHOM perucTpaunm akToBOW 3anmcu O poXXaeHuUmn
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PesynbTaT NnpegocTaBneHns MyHULMNanbHOM yCryr, NpoLly NpeaoCTaBuTb:

|:|B NMYHbIN - kKabuHeT [lopTana rocygapCTBEHHbIX W MYHMUMMANbHBIX  YCRyr
Pecnybnukn TaTtapcTah;

l:IB MHOro(pyHKLMOHANbHOM  LIeHTpe NPeAoCTaBNeHUsi FOCYAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B OpeaHe.

(nara) (noanuceb) (®.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynfeHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

PykosoauTtento
McnonHUTEenbHOro kommteTa

OrT:

3agaBneHune
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owunbke, [ONYWEHHOW TMpPU OKa3aHUM MYHUUMNANIbHOM YCyrm no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb OOMYLUEHHYHD TEXHUYECKYKD OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCyri.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTua peweHns 06 OTKNOHEHUN 3asiBReHna 06 ncnpaBneHnn TeEXHUYECKOM
OLINOKM NpOoLLY HanpaBuUTb TAKoe peLLeHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha ByMaKHOM HOCUTENE NOYTOBbLIM OTNPAaBEHNEM NO afpecy:

HacTosiwwmm noaTteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
IMYHOCTN M NPEACTaBIISIEMOMY MHOK TNMLY, @ Takke BHECEHHbIE MHOK HUXKE, [AOCTOBEPHDI.
[lokyMeHTbI (KOnuM [OOKYMEHTOB), MPUIIOXEHHbIE K 3asiBNieHWto, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBoM Poccuiickon ®depepauuy, Ha MOMEHT npeAcTaBneHus
3asBneHVs1 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)



