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Ne 17 20.07.2022 rona

IHOCTAHOBJIEHHUE
KAPAP

OO0 yTBep:KkIeHUM AAMUHUCTPATHBHOIO PerjiaMeHTa Npea0CTaBJIeHUs
MYHUIMTAJBHON YCJIYI'd N0 Bbllaye pa3penieHUs Ha BCTyIUIeHHe B Opak
HECOBEPLICHHOJIETHUM, JOCTUT MM Bo3pacTta 16 jer

B cootBercTtBUM ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010T. Ne 210-d3 «O6
OpraHv3alMy TPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHULHUIAJIBHBIX YCIYyT», BO
ucnoiHeHnn mnoctaHoBieHuss Kabunera MunuctpoB Pecny6nukum Tartapctan ot
13.04.2021 1. Ne 242 «OO6 yTBepkJACHUU TIUIAaHA MEPONPHUATHH IO TMepexoay Ha
IPEAOCTABICHUE COLMAIbHO 3HAYMMBIX TOCYJapCTBEHHBIX YCIYT, MPEIOCTaBISEMbIX
rOCy/IapCTBEHHBIMU yupexaeHussMu PecriyOonuku TaTtapcraH, B KOTOPBIX pa3MeliaeTcs
roCyJapCTBEHHOE 3aJlaHKe (3aKa3), B dJEKTPOHHON Gopme» VCTIOTHUTETbHBIN KOMUTET
Tatapcko-SHTBIKCKOTO  CEIBCKOro  IocesieHus JIaumeBCKOro MyHUIHMNAJIBbHOTO
pailoHa» IMOCTAaHOBJISECT:

1. YTBepauTh afiMUHUCTPATUBHBINA PETJIAMEHT MPEIOCTABICHHUS] MYHULUITAIBHOM
YCIYTrd MO BbIJAau€ pa3pelieHus] Ha BCTYIUIEHHE B Opak HECOBEPUIEHHOJIETHUM,
nocturmum Bo3pacta 16 ner (IIpunoxenue).

2. Ony6aukoBaTh (0OHApOAOBATH) HACTOSAIIEE MOCTAHOBICHWE HAa O(DHUIIMATHEHOM
noprajge mnpaBoBoi wuHbopmanuu PecnyOnmmku Tatapctan B wHGOPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn HTepHET Mo BeO-aapecy: http://pravo.tatarstan.ru.

3. KoHTponap 3a HMCHOJHEHUEM HACTOAILIETO IOCTAHOBJIEHUS BO3JOXKHUTH Ha
pykoBoauTenss MCMOTHUTENBHOrO KOMHUTETa TaTapCKo-SIHTBIKCKOTO  CEJIbCKOIO
noceseHus JlanmeBckoro MyHuIMnaisHoro paiona Pecnyonuku TaTapcTaHn.

PykoBoautesib UCIOTHUTEIBLHOTO
komurera TaTapcko-SHTBHIKCKOTO
CeJILCKOI0 MmocejeHus H.II. Mudraxos



YTBepxkIacH

IOCTaHOBJIEHHEM TaTapcko-SAHTBIKCKOTO
CeNBbCKOTO noceneHus JlanmeBckoro
MYHUIUIIAIBLHOTO paiiona PecnyOnuku
Tarapcran

oT «20» urons 2022 . Ne 17

AJIMMHHMCTPATUBHBIN perjaMeHT
NnpeaocTABJEHUSI MYHUIIMNIAJIBLHOM YCJIYI' 10 BbIIa4ye pa3penieHus Ha BCTYIUIeHHe
B OpaKk HecOBepUICHHOJIETHUM, JOCTHUIIINM Bo3pacTta 16 jer

1. O0ume moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATHBHOIO pEriIaMEeHTa

Hacrosimuii amMUHUCTPaTUBHBIN perjiaMeHT MpelOCTaBICHUS MYHUIIUMATIbHON
yciyru (fajiee — alMUHUCTPATUBHBIN pEryIaMeHT) YCTaHABIMBAET CTAaHAAPT U MOPSIOK
NPEIOCTaBICHUS] MYHUIIMNIATBHOM YCIYTd TO BBIJAYe pa3pelieHHs] Ha BCTYIUICHHE B
Opak HECOBEPIIEHHOJICTHUM, JOCTUTIIMM Bo3pacTa 16 jeT (majee — MyHHIIMIATbHAS

yCiyra).
1.2. Kareropuwu 3asBurenei

1.2.1. Jlunmamu, WUMEIOIMMU TPABO Ha TMOJYYCHHE MYHHUIIUTIATBHOM YCIYyTH,
SBIITIOTCS HECOBEPIICHHOJETHUE TpakllaHe, JOCTUTIIHE Bo3pacTa 16 mer (maiee —
3asIBUTEIID).

1.2.2. C 3agBineHueM BOpaBe OOpATUTHCSA TMPEACTABUTEND  3asBUTEI,
JICHUCTBYIONINIT HA OCHOBAHHWH JOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHUS, JTUOO
3aKOHHBIN MPEICTABUTENh (PH3UIECKOTO JIHIIA (Jajiee — MPEJACTABUTEb 3asIBUTEIISA).

1.3. Topsinox nHDOpMUpPOBaHUS O IPEIOCTABICHUHA MYHUIIUTTAIBHON YCIIYTH

1.3.1. Hnudopmarus o MOpSAKE NPEIOCTABICHUS MYHUIHUIIAIBHONW YCIYyTH
pa3meniaercs:

1) Ha wHOPMAIMOHHBIX CTEHJAX, COJAEPKAIIMX BU3YAIbHYI0O U TEKCTOBYIO
uHpopMaIMi0 O MYHULIUNAIBHOW yCJIyre, pacloJOKEHHBIX B MOMEIICHUSX
MHOTO(YHKIIMOHAJbHBIX  LIEHTPOB OpPEeAOCTaBICHUS  TOCYJAPCTBEHHBIX U
MYHULIMTIATBHBIX YCIIYT.
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2) Ha OQUIHAIBLHOM CalTe MYHUIUNAIBHOTO palioHa B HHGOPMAIIMOHHO-
TEJIECKOMMYHHUKAIIMOHHOM cetn «HTepHeT : http://laishevo.tatarstan.ru

3) wa Ilopranme rocymapCTBEHHBIX W MYHHIIMNATBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOauKkaHCKui mopTan);

4) na Enunom nopTtasie rocyJapCTBEHHbIX U MYHUIUINAIBHBIX YCIYT ((PyHKIUN)
(https:// www.gosuslugi.ru) (nainee — Equnbiii moprain);

5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMe «PeecTp rocynapCcTBEHHBIX U
MyHULUNAIbHbIX yeiuyr Pecnyonuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT).

1.3.2. KoHcynbTMpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIUMIIAIBLHON
YCIIYTH OCYIIECTBISETCS:

1) B MHOrOQyHKIIMOHAJLHBIX IIEHTpPaX MPEJIOCTABICHHUS TOCYIApPCTBEHHBIX U
MYHHITUTIATBHBIX YCJIYT TIPH YCTHOM OOpaIeHUH - JIMYHO WM 10 TeIehOoHY;

2) B uHTepakTUBHOM (hopme PecrybinkaHcKoro noprana;

3) B UCHOJHHUTEIBLHOM KOMHUTETe TaTapCKO-SIHTBIKCKOTO CEIBCKOTO MOCEICHUS
(manee — Mcnosakom):

IpU YCTHOM OOpalIeHuu - JIMYHO WIH 1O TeaedoHy;

IpU MUCHbMEHHOM (B TOM 4YHCJI€ B JOpPME DJIECKTPOHHOTO JOKYMEHTA) OOpalieHuH
— Ha OyMa)KHOM HOCHTEJIE 110 MTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOMU MOYTE.

1.3.3. Uadopmanus Ha Enuaom mopTane, PecmybimnkaHcKkoM mopTaje o Mopsiake
U CpOKax TWpPEJOCTaBICHUs] MYHUIMIIAIBHON YCIYrM Ha OCHOBAaHUHM CBEJICHHIA,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHHUIIMNAIbHBIX  YCIYT,
NPEeIOCTaBIsIeTCA 3asBUTEII0 OECTIaTHO.

Hoctyn k uHbOpMAIMU O CPOKAX U MOPSIKE MPEJOCTABICHUS MYHUIIMIAIBHON
YCIIYTH OCYIIECTBIIsIeTCS 0€3 BBHITOJHEHUS 3asBUTENIEM KaKUX-TMOO0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA TMPOTPAaMMHOTO OOECIEeUeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIIEH3UOHHOTO WU HHOTO
COTJIAIICHHS c paBoo0IIaIaTeIeM IPOrpaMMHOTO obecrieueHusl,
IpelyCMaTPUBAIONIETO B3UMAHUE TIJIaThl, PETUCTPAIIMIO WM aBTOPU3AIIMIO 3asiBUTEINS,
WM TIPEIOCTABICHNE UM MEPCOHANBHBIX JAHHBIX.

1.3.4. IIpu obpameHnu 3asBUTENS JTMYHO WIH MO TeIedOHY B COOTBETCTBUH C
MOCTYMHUBIINM OOpaIIeHUEM TPEIOCTaBIISICTCS HHGOPMAITHUS

1) o MecTe HaxOXACHHWS MHOTOQYHKIIMOHAIBHOTO IIEHTpPa IMPEIOCTABICHHS
TrOCYAapCTBECHHBIX W MYHHIMIAIBHBIX yciyr, HMcmoakoma (422634, PecmyOnmka
Tartapcran, JlanmeBckuil paiion, c. Tatapckuil AHTbIK, yn. Marasunnas, 1.31A,
rpaduk padoter ¢ 8.00 mo 16.00, o6en ¢ 12.00 no 13.00, cyb6oTa, BOCKpeceHbe-
BBIXOJHBIC THH, Tea. 8(84378) 3-26-21);

2) 0 TOpsAKE MPEIOCTABICHHUS MYHUITUNIAIBHONW YCIYTH, O CIIOCO0axX M CPOKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa,
O HOPMATHBHBIX TMPABOBBIX aKTaX, PETYIHPYIOIUX BOMPOCH TPEIOCTABICHHUS
MYHUITUTIATEHON YCITYTH,
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4) o mepeyHe TOKYMEHTOB, HEOOXOIUMBIX JJII PACCMOTPEHHUS 3asBICHUS O
MPEIOCTABICHUM MYHUIMNAIBHON YCIyrd, O CpOKax MpuUeMa H PETUCTpaLUU
3as1BJICHUS;

5) 0 xoje nmpeaoCcTaBIeHUS MYHHUIIMITAILHON YCIYTH,

6) o MecTe pa3MmelleHHs Ha OPHUIMAIBHOM caiTe WHPOPMAIKMK MO BOIPOCAM
MPEIOCTABICHUSI MYHULIMTIAJIBHOM YCIIYTH;

7) o mopsake o0XaJOBaHUSA JACHCTBUA WU O€3ICHCTBHS JOJKHOCTHBIX JIHII
Hcnonkoma.

[To nuceMeHHOMY OOpalleHUI0 COTPYAHUKH OT/AeNa, OTBETCTBEHHOI'O 3a
PEIOCTABICHUE MYHHUIIUMTIAJIBHOW YCIyrW, TMOAPOOHO B MNHCHBMEHHOW Qopme
Pa3bSACHSIOT 3asBUTENI0 TMOPANOK TNPEJOCTABICHUS MYHULUMNAIBHOM YCIYyrd U
BOIPOCHI, YKa3aHHBIE B HACTOSIEM IYHKTE€ aJIMUHHCTPATHUBHOIO pErJIAMEHTa, U B
TEYEHHUE TpPeX paboumx JTHEW CO JIHS PETUCTPAIUU OOpaIllCHUS HAMPABISIOT OTBET
3asBUTEN0. OTBETHI NAOTCA Ha sA3bIKE oOpaleHus. B ciiydae HEBO3MOXXHOCTH JaTh
OTBET Ha s3bIKE OOpaIlleHMs] HMCIOJIB3YIOTCS TOCYAapCTBEHHBIE S3bIKKM PecmyOmuku
TarapcraH.

1.3.5. Unadopmanuss mo BompocaM MPEeAOCTaBICHHUS MYHUIUNAIBHON YCIyTH
pa3merniaercs Ha opuIUaTbHOM caiire MYHULUATIAIIBHOTO paioHa:
http://laishevo.tatarstan.ru u Ha uHGOPMAaIMOHHBIX CTEHIAX B MOMeleHusAX Vcmoakoma
JUTsl pabOTHI C 3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX si3blkax  PecnyOnmuku — Tartapcraw,
pasMemniaeMass Ha HWHGMOPMAIMOHHBIX CTEHJAaX W Ha O(QUIMAIbHOM  caiiTe
MYHHUIIMNIATBHOTO  pailoHa B  HMH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CEeTH
«/HTEpHET», BKIIOYAET CBEACHUA O MYHULMNAIBHOM YCIyre, coAepKaliuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHCTPATUBHOT'O PETJIAMEHTA,
UHOOpMAIIMI0O O MECTE HaXOXIACHHUSA, CIPABOYHBIX TelieoHaX, BPEMEHH pPaOOTHI
Hcnonkoma, o rpaduke mpueMa 3asBICHUM Ha TPEJOCTABICHHE MYHUIMIAILHON

YCIYTH.

1.4. HopmaTuBHBIE PABOBBIE AKThI, PETYJIUPYIONINE MTPEAOCTABICHHE
MYHULUIIAIBHON YCIIYTH

1.4.1. TIlepeyueHb HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
MPEIOCTaBICHUE MYHHUIIUNAIBHOW YCJIYrd (C yKa3aHHMEM PEKBU3UTOB HOPMAaTHUBHBIX
IIPAaBOBBIX aKTOB M HMCTOYHHMKOB WX O(PHUIIMAIBHOrO OMyOJWKOBAHHWS), pa3MelleH Ha
Enunom moprane, B PeecTpe rocynapCTBEHHBIX W MYHMIIMMAIBHBIX YCIYT, Ha
opUIIHATEHOM caiite MYHHMITAITATEHOTO paiioHa B uH()OpMAITMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEepHET».

1.4.2. TekcT aAMUHHCTPATUBHOI'O perjaMeHTa B JCWCTBYIOIICH peIaKIuu
MOJUICKUT pa3MmelnieHnto Ha EnuHom mnoprane, B PeecTpe rocymiapCTBEHHBIX H
MYHHUIIUIATBHBIX YCAYTr, Ha O(QUIHMAIBLHOM CalTeé MYHHIMIIATLHOTO paldoHa B
MH(POPMAITMOHHO-TEICKOMMYHUKAITMOHHOU ceTu «IHTEepHET.

1.5. TepMuHbI, KCHIOJIB3yEMbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPEICICHUS


http://laishevo.tatarstan.ru/

1.5.1. B aAMUHUCTPAaTUBHOM pErIaMEHTE UCIOJIB3YIOTCS CIEAYIOIIUE TEPMUHBI U
OIpEEIICHMUS:

ylajeHHoe paboyee MECTO MHOTO(PYHKI[MOHAJIBHOIO WEHTpa MpPeIOoCTaBICHUS
rOCYJapCTBEHHBIX W MYHHMIMNAIbHBIX YCIYI — TEpPPUTOPUATIBHO 000C00JIEHHOE
CTPYKTYpHOE nojApaseacHue (oduc) MHOTO(YHKIIHOHATHBHOTO HEHTpa
MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(cebCKOM) MOCEJIEHUM MYHHUIMNAIBHOTO pailoHa WM B TOPOJICKOM OKpyre
Pecniybnukun Tatapctan B cooTBeTcTBUM ¢ myHKToM 34 IlpaBun opraHuzanuu
NEeSATENbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT, YTBEPKACHHBIX MocTaHoBieHueM [IpaBurensctBa Poccuiickoi
®enepauun ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenuu IlpaBun opranuszanuu
JEeSTENbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUATIAIBHBIX YCIIYTY;

TEXHUYECKass omubka - omwubka (Omucka, oreyaTka, TIpaMMaTHyYecKas WId
apupmerndeckass omuOka JuO0 NoA00Has omubKa), JOMyIIeHHAas OpraHoM,
NPEIOCTABISIONIMM MYHULMIAIBHYIO YCIYTy, M TpHUBEANIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE3yJIbTaT MYHUIIMTIATBHOW YCIYTH), CBEJICHUSM B
JOKYMEHTaX, Ha OCHOBAHHH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKAIMK W ayTeHTU(UKAIMU B HHPPACTPYKTYpeE,
oOecreunBaroen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
MH(GOPMAIIMOHHBIX CHUCTEM, MCIOJB3YEMbIX IUISl MPEAOCTaBIECHUS TOCYAAPCTBEHHBIX U
MYHUIIMTIAIBHBIX YCAYT B 3JeKTpoHHOU (opme (manee — ECHA) — denepanbHas
rocy/apcTBeHHasi MHGOPMAIMOHHAsA CHCTeMa, O0ecIieurBaroIias CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCHCTBUS B CUCTEME UIACHTU(DUKAIINHT U
ayrentudukanmm K  uHOpmamuu,  colep)Kamielics B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OOPMAIMOHHBIX CUCTEMAX;

M®I] - T'ocymapcTBeHHOE OIO/KETHOE yupekaeHue «MHOTrodyHKIIMOHATbLHBIN
IIEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIIMNAIBHBIX ycIyr B PecmyOmmke
Tarapcrany;

HcnoakoM — UCHOTHUTENbHBIA KOMHUTET MYHULHUNAIBHOTO paiioHa (Win
TOPOACKOI0 OKpyra);

EI'P 3AI'C — EnuHblii rocyaapCTBEHHBIM pEECTp 3aMUCEN aKTOB I'Pa)KJaHCKOTO
COCTOSIHUS;

AUC  M®I[ -  AproMaru3upoBaHHas  WHPOPMAIMOHHAS  CHCTEMa
MHOTO()YHKIIMOHATLHBIX LEHTPOB peA0CTaBICHUS roCcyJapCTBEHHBIX u
MYyHULHANAIbHBIX yeiyr Peciyonuku Tarapceran.

1.5.2. B agMUHUCTpPAaTHBHOM pETJIaMEHTE TOJ 3asBICHHEM O TPEIOCTABICHHUH
MYHULUOAIBHONW YCIyru (Jajee - 3asBJICHHE) MOHUMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHUITUTIATHHOW YCAYTH, TOJAHHBIA B COOTBETCTBHM C TIIYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa oT 27 wmronsgs 2010 roma Ne 210-®3 «O06 opraHm3anuu

MPEIOCTABIICHUS TOCYIAPCTBECHHBIX U MYHHUIIMITAIBLHBIX yCIyr» (manee — DeaepanbHbIN
3akoH Ne 210-D3).
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2. CTangapr npeaocraBjeHUs MyYHHIHMIIAJIbHOH YCJIYTIH
2.1. HaumeHOBaHNE MYHULIMIAJIBHON YCIYTH

Brinaua pazpernieHus Ha BCTyIUICHHE B Opak HECOBEPIIEHHOJIETHUM, JOCTUTTITUM
BO3pacta 16 ner.

2.2. HanMeHOBaHUE UCIIOIHUTEIbHO-PACIOPSIUTEILHOTO OpraHa MECTHOTO
caMOyIIpaBJeHUs, HEMOCPEACTBEHHO MPEOCTABIISIIONIET0 MYHUIIUTAIBHYIO YCIYTY

HcnonuuTtenbHbli  KOMHUTET TaTapCKO-SHTBIKCKOTO CEIbCKOrO  IOCEJICHUS
JlanmeBckoro MyHuIMnanbHoro paiiona Pecnyonuku TaTapcTaH.

2.3. Onucanue pe3yiabTaTa NPCAOCTABICHUSA MYHHHHHaHBHOﬁ YCIIyru

2.3.1. Pe3yabTaToM MpeaoCcTaBICHUS] MYHUIIMITAIbHON YCITYTH SIBJISICTCS :

1) pemieHne O  BbIaUe  pa3pelicHWs ~HAa  BCTyIUICHHE B Opak
HECOBEPIIIEHHOJIETHUM, JOCTUTIINM Bo3pacTa 16 jer (mpumokenue Ne 1 k HacTosmeMy
aJIMHHHACTPATHBHOMY PETJIaMEHTY);

2) pemieHne 00 OTKa3e B MPEIOCTABICHUH MYHUIUIAIBHOH  YCIYTH
(mpunoxenue Ne 2 K HACTOSIIEMY aJIMUHUCTPATUBHOMY PErIIaMEHTY);

3) pemieHne 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JIs
NpPEAOCTABICHUS MYHHIMIANBHOW yciyrn (mpwiokenue Ne 3 K HacToseMmy
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. PesynapTaT mnpenoCTaBICHUS MYHUIIMIAIBHOW YCIYyTH HaIpaBIIeTCS
3asBUTENI0 B (GOpMe DJICKTPOHHOTO JIOKYMEHTAa, TMOJMUCAHHOTO YCHUJIEHHON
KBAJIM(DUITMPOBAHHOMN AJIEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOTO JTOKHOCTHOTO JTUIA
Opeana (mubo Opeana), B coorBercTBHH ¢ DeaepaabHbIM 3aK0HOM 0T 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noamucu» (nainee — OegaepanbHbiid 3akoH Ne 63-D3) B
muuHbi kKabuner EgmHoro moptan. B ciydae HampaBieHUs 3asBICHHUS MOCPEICTBOM
PecnybnukaHckoro mopTana pe3ylibTaT MPEeNOoCTaBICHUS MYHHUIUMAIBHON YCIYTH
HaIpaBsieTCs B IMUHBIN KaOuHeT PecrybnukaHcKoro moprania.

2.3.3. Tlo BBIOOpY 3asBHUTENsT pPE3YJIbTAT NPEIOCTABICHHUS MYHHUIIUIAIBLHOM
yciyru Bbigaercs B Mcmonkome mnu B MOL[ B dopme sk3emIuisipa 37I€KTPOHHOTO
JIOKYMEHTa, pacledyaTaHHOTO Ha OyMa)KHOM HOCHTENe, 3aBEPEHHOTO IeYaThio0 U
MOJNMKUCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOJKHOCTHOTO juiia Vcmomkoma wmu
pabotHuka MOLI.

2.3.4. 3asBuTENb BIpaBe MOIYYUTH PE3YIbTAT MPEAOCTABICHUS MYHUITUTIATHHOM
ycIIyrd B (popMe DJIEKTPOHHOTO JTOKYMEHTa B TEUYCHHE CpOKa JCHCTBHUS pe3yibTaTa
MPEIOCTABICHUS MYHUITUIAIBHON YCITYTH.

2.4. Cpok mpeIoOCTaBICHHS] MYHUIIUITAIGHON YCITyTH, B TOM YHCIIE C YI€TOM
HEO0OXOJMMOCTH O0OpallleHUs] B OPraHU3alliy, YYaCTBYIOIINE B MIPEAOCTABICHUN
MYHHUIUITAIBHON YCIYTH, CPOK TPUOCTAHOBJIEHUS TPEAOCTABICHUSI MYHULIATIATbHON



YCIIYTH B Clly4ae, €CJIM BO3MO>KHOCTb IIPUOCTAHOBJICHHUS IIPENYCMOTPEHA
3aKoHOJaTenbcTBOM Poccuiickoit deneparuu, Cpok Bel1ayu (HAMPABICHUSA)
JOKYMEHTOB, SBJIAIOIIMXCS PE3YIbTATOM MPEAOCTABIECHUS MYHULIUMIIAIBHON YCIyTH

2.4.1. MynununanbHas yciayra npenocrapisercsa B Teuenue 10 pabouux nHew.

2.4.2. llpuocTaHOBJIEHHE CpPOKa NPEIOCTaBICHUS MYHULMIAIBHON yCIyrM He
MPETYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTA, SBIISIIONIETOCS PE3yJIbTaTOM IPEIOCTABICHUS
MYHUIIMNAIBHOW  yCIAyrd B (QOpMe  DJIEKTPOHHOrO  JOKYMEHTa,  3asiBUTEIIO
OCYLIECTBIISIETCSI B JIeHb O(DOpPMIIEHUS WM PErucTpaldy pe3yjbTaTa MpeaoCcTaBlICHUs
MYHUIIMTATIBHON YCIYTH.

2.5. VcuepnbiBatonuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMHU WM UHBIMU HOPMATUBHBIMHU IIPABOBBIMU aKTaMU IS
PEAOCTABICHUS MYHULIMIAIBHON YCIIYTH, a TAKKE YCIIYT, KOTOPBIE SBIISIOTCA
HEOOXOIMMBIMU U 00s3aTeNIbHBIMU ISl IPEIOCTABICHUS MYHULIUTIAIBHBIX YCIIYT,
NOJIIEKAIINX TIPEICTABIICHUIO 3asBUTENIEM, CIIOCOOBI UX MOJIYYCHHS 3aIBUTENIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (hopMe, MOPSI0K UX MPEACTABICHHUS

2.5.1. lng monydeHUsT MYHUIIMNAIBHOW YCIYTHM 3adgBUTENb MPEICTABISIET
CJIEAYIOIINE TOKYMEHTHI:

1) TOKYMEHTBI, yIOCTOBEPSIOIINE JHYHOCTh BCTYMAIOIIUX B Opak (He Tpedyercs
B ciTyyae oOpalieHus nocpeacTBoMm PecryOnukaHnckoro noprania);

2) IOKYMEHT, YAOCTOBEPSIOUIMN MOJHOMOYUS TPEICTABUTENS 3asBUTENs (HE
TpeOyeTcs B ciryyae oOpalieHus] 3aKOHHOTO MPEACTaBUTEINS 3asBUTEIS );

3) 3asBICHHE:!

B (popMe JOKyMeHTa Ha OymakHoM Hocutene (nmpuoskeHue Ne 4 K HacTOAIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amoHsAeTCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DOIEKTPOHHYIO (OpMY 3asBIEHUS), MOANHCAHHOE B COOTBETCTBHH C
TpeOOBaHMAMH TYyHKTa 2.5.3 aaMUHUCTPATHUBHOTO pETJaMeHTa, NpH OOpaleHuu
nocpenicTBoM PecryOinkaHCKOTo mopTana;

4) MICPMEHHOE COTJIACHE 3aKOHHBIX MPEJCTaBUTEINICH JINI, BCTYMAIONINX B Opak,
3aBEPEHHOE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTEIbCTBOM O HOTApUATE;

5) MOKYMEHTHI, MOATBEPIKIAIONIHE 0COObIE 00CTOSTELCTBA CHIDKEHUSI OpavyHOTro
BO3pacTa (CrpaBKa MEAUIIMHCKON OpraHu3aluu rocy1apCTBEHHON I MyHUIIUTIATbHON
CUCTEMBbl  3JpPaBOOXPAHEHHUS O HAIUYUM OEPEMEHHOCTH JIMOO  JTOKYMEHTHI,
MOATBEPKAAIOIIME HEMOCPEACTBEHHYIO YIpo3y KHU3HU OJIHOTO W3 JIMI, KEIaroluX
BCTYIIHThH B OpaK).

2.5.2. 3asBneHue W TpuIaraeMple JOKYMEHTHl MOTYT OBITh TIPECTABICHBI
(HampaBi€eHbI) 3aABUTEIEM OJHUM U3 CJIECAYIONIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCHUTENISIX U B BHUJE AJIECKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIONINX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpenctsoM PecnyOiinkaHcKoro nmopTrania B 3JIEKTPOHHOU (opme;
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3) B HMcnonkoM JIMYHO WM MOCPEACTBOM IIOYTOBOM CBSI3M Ha OyMa)KHOM
HOocUTelNe. 3asBICHUE M MPUIAraeMble JTOKyMEHTHI, MPU HANpaBICHUU MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asgBieHue MpU HANPABICHUU MOCPEICTBOM PecryOnnKaHCKOro moprajia
MOJNMKUCHIBAETCA MPOCTON NEKTPOHHOMN MOIMNUCHIO 3aIBUTEIS.

JUist mody4deHuss MPOCTOM BIIEKTPOHHOM TOMANMUCH 3asBUTENI0 HEO0OXOAMMO
npouTu npouenypy perucrtpauuu (ayrentudukanun) B ECUA, a Takke moaTBepIUTh
YUYETHYIO 3aMHCh.

DJIEKTPOHHBIC JOKYMEHTBI (3JCKTPOHHBIC 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
noanyHktax 2, 4 mnyskra 2.5.1 aAMUHUCTPATUBHOIO PETJIAMEHTa, 3aBEPSIIOTCS
YCWICHHON KBaTU(PUIIMPOBAHHOW TOAMUCKHIO JIUIl, YIMOJHOMOYEHHBIX Ha CO3JIaHUE U
MOAMUCAaHUE TAKUX IOKYMEHTOB, B TOM YHCJIE HOTApUYCaMH.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpUJIaraémMbie K
3asiBJICHHUIO, B TOM YHKCJIE JIOBEPEHHOCTH, HANpPAaBIAIOTCS B BUAE (ailioB B Gpopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oaee 50 MoGaiiT.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJI’KHO TO3BOJISITH B TMOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacrio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3asIBUTEIIS:

1) npencraBiaeHus: TOKYMEHTOB U MHGOPMAIIMKA WM OCYIIECTBICHUS TEHCTBHIMA,
NpE/ICTaBIIEHNE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBBIMU aKTaMH, PETYJIHPYIOUIMMU OTHOIICHUS, BO3HUKAIOIIME B CBSI3U C
IpeI0CTaBICHUEM MYHHUIIUTAIBHON YCIIYTH,

2) ocylecTBIEHUs JECUCTBHI, B TOM YHCJIE COIIACOBAHMM, HEOOXOIUMBIX [IJIs
MOJIYYCHUS] MYHHIIMIAIBHOW YCIYTM M CBSI3aHHBIX C oOpaimieHueM B  HHbBIE
rOCY/IapCTBEHHBIE OpPTaHbl, OPraHbl MECTHOTO CaMOYIpaBJCHUS, OpraHU3allUud, 3a
UCKITIIOYECHUEM TIONYYCHHUS YCIYT U TONYy4YeHHUs JOKYMEHTOB U HWH(MOpMaIH,
NPEIOCTaBISIEMBIX B pE3yJdbTaTe NPENOCTABICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
nepevyH, ykazaHHele B yactu | cratem 9 DenpepanbHoro 3akoHa Ne 210-O3
(HEOOXOUMBIX U 00s13aTEIBHBIX YCIYT);

3) mpencraBileHUs JAOKYMEHTOB U HWHPOpMAalMHM, OTCYTCTBUEC U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMChH IMPHU MEPBOHAYAIBLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMUMBIX ISl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, JIUOO B
MPEAOCTABICHUN MYHULIMIAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOMINX CIy4aeB:

a) H3MEHEHHE TpeOOBaHUI HOPMATUBHBIX MPABOBBIX AaKTOB, KaCarOIIUXCS
MPEAOCTABICHUSI MYHUIIMNIAJIBHON YCIYTd, NOCJE€ NEPBOHAYAIBLHOW MOJAYM 3asiBICHUS
0 MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) Hanuure OMmMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHUIIUITAIIGHON YCIyTH U
JOKYMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJIE€ IEPBOHAYAJIBLHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOJIMMBIX JJIsl MPEJOCTaBICHUS MYHHUIUMNAIBLHOW YCIyru, JubO B
MPEAOCTaBICHUY MYHUIIUTIATBLHON YCIYTH U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;



B) UCTEUEHHUE CPOKA JCHCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OPMAIMH MOCTe
MEPBOHAYAIBLHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX JJis MPEJOCTABICHHUS
MYHUIUNAIBHON YCIYTH, TMOO B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH;

I) BBISBICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akra (MPU3HAKOB)
OMMUOOYHOTO WJIM TMPOTUBOIPABHOTO JEUCTBUA (0€31€UCTBUSA) AOMKHOCTHOTO JIHIA
Oprana, pab6otHuka MOIL], npu nepBoHayalbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABIECHUS MYHUIIMIAIbHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHUIMOAIBHOW YCIYTHM, O 4Y€M B IMHUCbMEHHOM BHJI€ 32 MOJANHUCHIO PYKOBOJIUTEIS
Oprana npu mnepBOHAYaJbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JJIs
NPEIOCTaBICHUS] MYHUILIMIAIBbHON YCIyrd, YBEIOMIISIETCSl 3asBUTEIb, a TaKXKe
NPUHOCATCSA U3BMHEHHUS 32 JIOCTAaBJICHHBIE HEY00CTBa;

4) mnpepocTaBiieHUss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKhe AOKYMEHTHI JIMOO WX U3bITHE SBIAECTCA HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHUS] TOCYIAPCTBEHHOW MM MYHUIMTAIBHOM YCIyTHd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heliepaibHbIMU 3aKOHAMMU.

2.6. McuepnbiBarouii mepeueHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMHU IS IIPEAOCTABIICHUS MyHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOAATCS B PACIIOPSKEHUH I'OCYIapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
CaMOYIIpaBJIEHU U ITOJBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM Wil OpraHaM
MECTHOT'O CAMOYIIPABJICHUS OPraHU3aLMi U KOTOPBIE 3asIBUTENb BIIPaBe MPEICTABUTh, a
TaK)Ke CIOCOOBI UX MOJIYYCHHUSI 3aBUTEIISIMHU, B TOM YHCJIE B 3JIEKTPOHHOHU (hopme,
MOPSAJ0OK UX IPEICTABICHUS; TOCYJAPCTBEHHBIM OpraH, OpraH MECTHOIO
camMoyTIpaBJeHus MO0 OpraHu3alvs, B paCoOpsHKEHUN KOTOPBIX HAXOASTCS TaHHbBIE
JIOKYMEHTBI

2.6.1. Ilomy4aroTcs B paMKax MEKBEJIOMCTBEHHOT'O B3aMMOJICHCTBHUS :

1)  cBenmenus o poxacaun peoenka — EI'P 3AI'C;

2) cBejieHus 00 ycrtaHoBieHuu otioBcTBa — EI'P 3ATC;

3) cBemeHUs O NEHCTBYIOIIEM MacmopTe rpaxaanuHa Poccuiickoit denepanmn —
MB/I Poccuu;

4)  cBeacHWss W3 WHMOPMAIMOHHOH CHUCTEMBl HOTapuaTa O HOTapHAJILHO
3aBEpEHHOM JOKyMeHTe — DenepanbHas HOTapualibHas nanaTa;

5)  cBemeHHs 00 YCTAaHOBJIICHWH OTICKH HaJl PEOCHKOM W3 pEHICHHS OpraHa
OMEKHU U MOMNEeYnTeNbCcTBa — MIConKoMm;

6) CBeICGHHS O PETHCTPAIIMOHHOM YyUYeTe IO MECTY J>KHTEIhCTBA U MECTY
npeowsiBanus — MBJI Poccun.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEICHHUS), YKa3aHHBIC B
moamyHkrax 1 - 6 myHkra 2.6.1 aAMUHUCTPAaTHBHOTO perjiaMeHTta, B (opme
ANEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBAIU(PUIMUPOBAHHOW MOJMUCHIO
JUI, YIOJHOMOYEHHBIX Ha CO3/IaHUE U MOJINHUCAHUE TaKUX JOKYMEHTOB, MpHU MOJaue
3asiBJICHUSI.
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2.6.3. HenpencraBneHue (HECBOEBPEMEHHOE NPEJICTABICHUE) YKAa3aHHBIMU B
IyHKTe 2.6.]1 aIMMHUCTPATUBHOIO pErjaMEHTa OpraHaMy TI'OCYJApCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYIIPABJICHUS, OPTraHM3alUsMU JOKYMEHTOB U CBEICHHU HE
MOXET SIBJIATHCS OCHOBAHMEM IS OTKA3a B MPEIOCTABICHUY MYHULMIIAIIBHON YCIYTH.

2.6.4. JlomwxHocTHOEe MO M (W) paOOTHUK, YyKa3aHHbIX B NyHKTe 2.6.1
aIMUHHCTPATUBHOIO pETJIAMEHTa OpPraHOB M OpraHu3alui, HE MPEeICTaBUBLINE
(HECBOEBPEMEHHO MPECTABUBILKE) 3aNPOLIEHHBIE U HAXOIALIMECS B PaCHOPSKEHUU
JOKYMEHT WJIH CBEICHHUS, MOJIEKAT AIMUHUCTPATUBHON, NUCHUIIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

2.6.5. 3amnpemiaercs TpeOOBaTh OT 3asIBUTENS TOKYMEHThI CBEJICHUS, B TOM YUCIIE
NOATBEPKIAIOLIME BHECEHHE 3asBUTENIEM IUIATHI 3@ MPEIOCTABICHUE MYHHUIMIAIbHON
YCIIYTH, HaXOJSIIUECS B PACTIOPSKEHUHU TOCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMPABJIEHUS M MOJABEIOMCTBEHHBIX T'OCYAAapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CAMOYITPABJICHUS OpraHU3alui.

Henpencrapienne 3asgBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEICHHS, KOTOPHIE
HaxoJATCsI B PpAacCHOPSIKEHUM TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYMpAaBJIEHUSI M TMOJBEIOMCTBEHHBIX T'OCYAAapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYNpPAaBJIEHUs OpraHuW3aluii, HE SBIAETCS OCHOBAaHMEM JUIsl OTKas3a
3asBUTEIIO B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH.

2.7. VicuepnbiBatonuii mepeuyeHb OCHOBAHUH JJI OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHHS] MYHUIIUITAIbHON YCIyTH

2.7.1. OcHoBaHUSIMU IJIsi OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
PEAOCTABICHUS MYHULIMIAIBHON YCIIYTH, SIBJISIOTCS:

1) nmnpencraBiieHHbIE —3aABUTENEM JOKYMEHTHI COJIEpXKAT TMOAYUCTKA U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickoit @enepanuu;

2) MOKYMEHTBI COJAEp)KAaT IMOBPEKICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MOJIHOM OOBEME WCIIONIb30BaTh HMH(POPMAIUIO M CBEICHUS, COJICp)KaIlIuecs B
JOKYMEHTaX ISl PEIOCTABIEHNS] MyHULIMIIAJIBHOU YCITYTH;

3) mnpeacTaBleHHbIE JOKYMEHTHl WM CBEACHUS YTPaTWIM CUIYy HAa MOMEHT
oOparieHus 3a MyHHIIUTAIBHONW yCIyTOd (JOKYMEHT, yIOCTOBEPSIONINN MOTHOMOYHUS
MIPEICTaBUTENS 3asIBUTENIS, B Clydae 0OpalleHus 3a MPEeI0CTaBICHUEM MYHHUIIUIIATBHON
YCIIYTH YKa3aHHBIM JIUIOM);

4) nosaya 3asBJICHUS O MIPEIOCTABICHUN MYHUILIUIIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX TS IPEAOCTABICHUS MYHUITUTIAIBHONW YCIYTH, B SJICKTPOHHOU (opMe ¢
HapyIlIEHUEM YCTAaHOBJIEHHBIX TPeOOBAHUIA;

5) HEKOPPEKTHOE 3alOTHEHHE 00S3aTENBHBIX TOJIeH B (OpMe 3asBIICHUS, B TOM
yucjie B UHTEpakTUBHOM (opme 3asBieHuss Ha PecnyOiukaHckoM —mopTalie
(HeIOCTOBEpHOE, HETIOIHOE, JIMOO HEMPABUIHLHOE 3aMI0THEHUE);

6) mOpencTaBiIeHUE HEMOJHOIO0 KOMILIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH;
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7) 3asBIIEHUE O MPENOCTABICHUU YCIYTH MOAAHO B OpPraH roCydapCTBEHHOM
BJIACTH, OpPraH MECTHOI'O CaMOYMNpPABIEHUS WIH OPraHU3alliio, B TOJTHOMOYHS KOTOPBIX
HE BXOJIUT NIPEIOCTaBICHUE MYHUIIMIIAIBHON YCIIYTH;

8) HecoOdtoeHue yCTaHOBIEHHBIX cTatbel 11 denepanbHOro 3akoHa oT 6
anpenss 2011 roga No 63-@3 «OO0 57I€KTPOHHOM NOANHMCH» YCIOBUH TNPU3HAHUS
JEHUCTBUTENBHOCTH, YCUIIEHHON KBATU(YPUIIUPOBAHHON AJIEKTPOHHOM MOHUCH.

2.7.2. IlepeueHb OCHOBAaHMI ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIHUMBIX
JUIS TOJYYEHUS! MYHUIMNAIBHON YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOILIKM.

2.7.3. Pemienue 00 OTKaze B MpUEME 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUTSL TIPETOCTABJICHUSI MYHULIUIIAJIbHON YCIyTH, MOKET OBbITh MPHUHSTO, KaK BO BpeMs
npueMa 3asBUTENS, TaK M TOCJE TMOJTYYeHHUS OTBETCTBEHHBIM JOJIKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX MJI TMPEAOCTABICHUS MYHUIMIAIBHOM YCIYrd JOKYMEHTOB
(cBemeHMi) € HUCIOJNB30BAaHMEM  MEXKBEJOMCTBEHHOTO  WH(OPMAIMOHHOIO
B3aMMOJICHCTBUS, B CPOK, HE MpeBblmaromuii 9 pabounx AHEH cO AHS perucTpanuu
3asIBJICHUSI.

2.7.4. 3ampemiaeTcsi OTKa3blBaTh B MpPHUEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABICHUS MyHUIIUNIAIBHON YCIYTH, B CIIy4Yae €Clid 3asiBJICHUE
U TOKyMEHTBI, HEOOXOAUMBIE ISl TPEIOCTABICHUSI MYHUILIUIIAIBbHON YCIIYTH, MTOIaHbI B
COOTBETCTBHH € MH(POPMAIUEH O CpOKaX U MOPSAJKE MPEJOCTABICHHUS] MYHULIUITATLHON
ycayry, onyOiaukoBaHHON Ha EnquHoM noprane, Pecybinkanckom nopraiie.

2.8. VcuepnbiBatouii mepeuyeHb OCHOBAHUM JJI1 PUOCTAHOBIIEHUS WJIM OTKa3a B
MPEIOCTaBICHUN MYHUIIMITAIBHON yCIyTH

2.8.1. OcHoBaHusi ISl TPUOCTAHOBJICHUS TPEAOCTABICHUS MYHUIIMITAILHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHoBaHUS JI 0TKa3a B MPEIOCTABIICHUN MYHHUITUTIATbHON YCITYTH:

1) 3asBUTENH, HE COOTBETCTBYET KATETOPUHM JIMI[, HMMEIONMX TIpaBO Ha
NPEIOCTaBICHHUE YCIYTH;

2) OTCYTCTBHE Yy 3aABUTENSl PETUCTPALMU MO MECTY >KUTEIILCTBA HA TEPPUTOPUHU
MYHULIUNIAIBHOTO 00pa30BaHus;

3) oTcyTcTBHE OCOOBIX OOCTOATEILCTB, YKa3aHHBIX B TIOJIYHKTE 5 mMyHKTa 2.5.1.
aIMUHUCTPATUBHOTO PEriiaMeHTa MO0 001Iero pedeHka y JInil, BCTyHnaronmx B Opak;

4) B MpeaCTaBICHHBIX 3asABICHUN W (WIN) JOKYMEHTAaX COJICPIKUTCS HETOJTHAS |
(wn) HelocTOBEpHAas HUH(POpMAIUSL.

2.8.3. llepeyeHp OCHOBaHWU Uil OTKa3a B NPEAOCTABICHUM MYHUIHNAIBHOU
YCIIYTH SIBJISIETCSI KCUEPIBIBAIOIIHIM.

2.8.4. 3anpemiaeTcsi OTKa3blBaTh B MPEIOCTABICHUH MYHUIMIAIBHOU YCIYyTH B
clyyae, €clid 3asBJICHUE O MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTM MOAAHO B
COOTBETCTBUM C MHPOpMaIMEN 0 CpOKaX U MOPSAKE MPEJOCTABICHUS MYHHUIIUTIATbLHON
yciyru, onyonukoBanHoM Ha Equnom nmoptane, PecyOnrkanckom nopraiie.

2.9. ITopsiok, pa3Mep U OCHOBAHUS B3MMaHUS TOCYIapCTBEHHOM MOIUIMHBI HJIH HHOU
IUIaThl, B3UMAEMOM 3a MPEI0CTABIICHUE MYHUIIUIAIBbHON YCIyTH
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2.9.1. IInaTa 3a npeOCTaBICHNE MYHULMITAIIBHON YCIYTH HE NMPEyCMOTPEHA.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTENbHBIMU JIJIS
MPEIOCTaBICHUS MYHUIIUNIAIBHON YCIYTH, B TOM YUCJE CBEJACHUS O JOKYMEHTE
(IoxyMeHTax), BbIJaBa€MOM (BBIJ1aBAEMbIX) OPTaHU3ALUSAMHU, YYaCTBYIOIIUMH B

NPEI0CTaBICHUN MYHULIMITAJIbHBIX YCIYT

2.10.1. Ilepeuenb ycayr, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMU U 00s3aTEIbLHBIMU
JUISL TIPEIOCTABJICHUS MYHUIIMIIAIBHOW YCIYTd, B TOM YHCJI€ CBEJICHHS O JOKYMEHTE
(mokymeHTax), BbIJlaBaeMOM (BBIJaBa€MbIX) OpraHU3allUsIMHU, YYaCTBYIOIIUMU B
NPEJAOCTABICHUN MYHHIUTIATBHBIX  YCIYT, YTBEPXKJIAeTCsl HOPMATHBHBIM  aKTOM
NpEeICTABUTEILHOTO OpraHa MECTHOTO CaMOYIpaBICHUSI.

2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMAHMS TUIATHI 32 MPEAOCTABICHUE YCIIYT,
KOTOpPBIE SIBJISIFOTCS HEOOXOAMMBIMH U 00513aT€TbHBIMU JIJIS1 TTPEI0CTaBICHUS
MYHUIIMTAIBHON YCIIYTH, BKJIIOYasi THGOPMAIIMIO O METOJMKE pacueTa pazMepa Takon
TUTaThI

2.11.1. OcHoBaHMs JJ1s1 B3UMAHMUS TIJIATHI 3@ MIPEIOCTABICHUE YCIYT, KOTOPHIE SIBJISIIOTCS
HEOOXOAUMBIMU M O0S3aTeIBHBIMU JIJII TPEJOCTABICHUS MYHUIMIAIBHON YCIIYTH,
3aKOHOAATeILCTBOM Poccuiickon denepanuu HE MPEAyCMOTPEHBI.

2.12. MakcumanbHbIH CPOK OXKUAAHUS B OUEpeaH MPH Moaaue 3ampoca o
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIYTH, YCIYTH, IIPEIOCTABISIEMON OpraHU3aleH,
Y4aCTBYIOLIEH B IPEAOCTABICHUNA MYHULIIUTIIAJBHON YCIYTH, U IIPU IIOJYYEHUH
pe3yJibTaTa MpeIOCTABICHUS TAKUX YCIIYT

2.12.1. BpeMms oxxujaHus py Mojade 3asBICHUS HA TOTYyYEeHUE MYHUITUATIATBHOM
ycIIyTH - He Oonee 15 MUHYT.

2.12.2. Tlpu momydeHWH pe3ysbTaTa MPEeIOCTaBICHUS MYHHUIIUIATBLHON YCIYTH
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEAU HE JOJDKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok 1 MOPSIOK PETrUCTPALIMM 3apoca 3asBUTENS O MIPEIOCTABICHUN
MYHHUIMITAIIBHON YCIYTH U YCIIYTH, NPEIOCTABISIEMON OpraHn3alen, y4acTBYIOIIEH B
MPEIOCTaBICHUN MYHHUITUTIAIBHON YCIIYTH, B TOM YHCJIE B DJIEKTPOHHOU (hopme

2.13.1. Ilpu nuuaom obpamennu B MOIL] B neHs momauu 3asBICHHS 3aSBUTEIIO
BbIaeTcs pacnucka u3 AC M®I] ¢ peructpalldOHHBIM HOMEPOM, TTOATBEPKIAIOIINAM,
YTO 3as1BJICHHE OTIPABIICHO, U NATOW MOJa4YM 3asiBICHUSI.

2.13.2. Ilpm HampaBineHuW 3asBICHUS TocpeAcTBOM EmgumHoro moprana,
PecnyOnukaHckoro nopraia 3asBUTENb B J€Hb MOJIaUd 3asBJICHUS MOJIy4aeT B JIMUHOM
kabuHeTe PecnyOiMKaHCKOTO ToOpTaja M IO DSJEKTPOHHOW TMOYTE YBEIOMJICHHUE,
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IIOATBEPKAAIOIIECE, YTO  3asBICHHUE  OTIPABJICHO, B KOTOPOM  YKa3bIBaIOTCA
PETUCTPALIMOHHBIM HOMED U J1aTa MOJauu 3asiBIICHUS.

2.13.3. Tlpu nuuHoMm oOpameHun B Vcronkom B JeHb MOJayd 3asiBICHUS
YIIOJIJHOMOYEHHBIM JOJLKHOCTHBIM JULIOM Hcrnonkoma 3asBUTENIO BBIAACTCS PaCIMCKa
13 aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYECHHOMN JIJIsi OKa3aHUsI
TOCYAAPCTBEHHBIX M MYHHUILMIIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, HATOM
MOJIA4M 3asIBJICHUS U MIEPEUYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMsI K TOMEIIEHUSIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUTIATbHAS
yCIIyra, K 3aJ1y 0KUJIAaHUs, MECTAM JUIs 3alI0JIHEHUS 3alPOCOB O MPEAOCTABICHUN
MYHUIIUANIAIBHON YCIyTU, UHPOPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMu X 3al0JIHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABIICHUS KaXKI0H MYHUIIUTTAIIBHOM
YCIIYTH, pa3MEIIeHHUIO U 0OPMIICHUIO BU3YaJbHON, TEKCTOBOM U MYJIbTUMEUITHOM
uHdOpMaIIMK O MOPSIKE MPEIOCTABICHUS TAKOW YCIIYTH, B TOM YHUCJIE K 00ECIIEUEHHUIO
JIOCTYIHOCTH JIJI1 MHBAJIMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeepaibHBIM
3aKOHOJATENBCTBOM M 3aKOHOATEeNbCTBOM Pecnybnnku Tarapctan o conuaibHOM
3allUTE UHBAJIUIOB

2.14.1. TlpenocraBieHre MYHHITUTIATBHON YCIYTH OCYIICCTBISICTCS B 3aHUSAX U
MOMEIIICHUSX, 000pYy/I0BaHHBIX MPOTUBOMOXKAPHON  CUCTEMOM W CHCTEeMOM
MOKAPOTYIICHUS.

Mecra mipueMa 3asBUTeNIed OOOPYIYIOTCS HEOOXOIUMOW MeOenblo s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBEeTCTBUU ¢ 3akoHOJATeJbCTBOM Poccuiickoii dexepamuu o
COITMAILHOM 3aIUTe HMHBAIMIAOB B IEIAX OECHPENsITCTBEHHOTO JOCTylma K MECTy
PEAOCTARICHUS MYHULIUIIATBHON yCIyTH 00€CTIeYMBACTCS :

1) oOecrmeunBaeTcs OECHPEMITCTBEHHBIH JOCTYIl HMHBAIUAOB K MECTY
IIPEIOCTABICHUS MYHUIUITAIBHON YCayru (yJAOOHBIH BXOJ-BBIXOJ B IOMEIICHUS H
NepeMEICHUE B UX IIpeeax);

2) BH3yaJbHas, TEKCTOBas W MYJbTUMEAWHHAS WHQOpPMAIHSI O TOPSIKES
MPEIOCTaBICHUS! MYHUIIUIIATLHON YCIYTH pa3MeIaeTcss B yIOOHBIX JUIsSl 3asBUTENCH
MECTaX, B TOM YHUCJIE C YYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEN MHBAIUIOB;

3) COnpOBOXKICHUE HHBAIUIOB, UMEIONINX CTOWKHE PAacCTPOUCTBa (YHKITUH
3pEHUS U CAMOCTOATENBHOTO NEPEABUKEHU S, U OKa3aHUE UM IIOMOILIH;

4) BO3MOXHOCTH CaMOCTOSITEJIFHOTO TIIEPESABIKEHUS 110 TEPPUTOPHH, Ha
KOTOPOM pacmojioKeHbl OOBEKThl COUMAIBHOW, WHKEHEPHOH U TPaHCHOPTHOM
UHDPACTPYKTYp, BXOJa B TaKhe OOBEKTHI M BBIXOJIA U3 HUX, MOCAJAKU B TPAHCIIOPTHOE
CPEACTBO M BBICAJKH U3 HETO, B TOM YHUCJIE C UCITOJIB30BAHUEM KpPECIa-KOJIACKHU;

5) Haekariee pasMelnicHHe OOOpYJOBaHUS W HOCUTENCH HWH(OpPMAIIHH,
HEOOXOIUMBIX JJisi oOecredeHus] OeCpenITCTBEHHOTO JI0CTyNa MHBAIUJIOB K yCIyraM
C YYETOM OTPAHUYEHUN UX KUZHEAECATEIBbHOCTH;

6) myOmMpoBaHHE HEOOXOAUMOM ISl MHBAJIHIOB 3BYKOBOM W 3PHUTCIIBHOU
uHpopMalK, a TaKXKe HAJNUCEeH, 3HAKOB M HHOW TEKCTOBOM U Tpaduueckoin
MH(pOpMaLIKM 3HAKAMHU, BBIIOJIHEHHBIMU pelibe(pHO-TOUCUHBIM IpudTOoM bpaiins;



14

7) HOmyCK CypAONepeBOIIHKA U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck co0aku-IPOBOIHUKA TPU HATMYHUU JJOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuaibHoe OoO0ydyeHHe M BbIJaBaeMoro mno @opmMe U B TMOPSAOAKE, KOTOPHIE
YCTAHOBJICHbI MPUKa30M MMUHHUCTEPCTBA TPyAa W COLMAIBHOM 3amuThl Poccuiickoun
Oenepauun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHUn (OpPMBI JOKYMEHTAa,
MOATBEPAKAAIOUIEr0 CHElHalbHOE O00y4YeHUuEe COOaKU-TIPOBOJHUKA, U TMOPSJKa €ro
BBbIIAUN».

2.14.3. TpeboBanuss B YacTh oOOECHEYEHUS JOCTYNMHOCTU [JIsl WHBAIUIOB
O00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTaBICHHUE MYHUIMIAILHOU YCIyTH, U
CPEIICTB, MCIOJB3YEMbIX MpPHU MPEJAOCTABICHUA MYHHMIMIAIBHOW YCIYTH, KOTOpPHIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. aqIMHHUCTPAaTHMBHOIO pETJIAMEHTA,
OPUMEHSIOTCS K OO0BEKTaM M CpeAcTBaM, BBEJACHHBIM B OKCIUIyaTallMI0 WIIU
IPOLIEAINM MOJEPHU3ALMIO, pEKOHCTpYKIuIO nociue 1 utonsg 2016 rona.

2.15. TlokasaTenu TOCTYITHOCTH U KaueCTBAa MyHUIIMIIAIIBHOW YCIYTH, B TOM YHCIIC
KOJIMYECTBO B3aUMOJICHCTBH I 3asIBUTENIS C IOJDKHOCTHBIMH JIUIIAMH TIPU
PEIOCTABICHUN MYHULIUITAIIBHOW YCIYTH M UX MPOJIOIKUTEIBHOCTH, BO3MOXHOCTD
MoJIydeHus: UHPOPMAITUU O XOJe TPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH, B TOM
YHUCJIe C UCTIOJIb30BaHHEM WH()OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTHH,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh TOJyYEeHHS] MyHULIMITAIbHON YCITYTU B
MHOTO(YHKIIMOHATHLHOM IIEHTPE MPEIO0CTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT (B TOM YHUCIIE B MOJHOM 00BbEME), B JIFOOOM TEPPUTOPUATEHOM
noJipa3/ieJICHUN OpraHa UCTIOJIHUTENIBHO PACTIOPSIUTENHHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BBIOOPY 3asBUTENA (IKCTEPPUTOPUATBHBINA TPUHITUI),
MIOCPEJICTBOM 3aIpoca O MPEIOCTaBICHIUU HECKOIBKUX TOCYIaPCTBEHHBIX U (WIJIH)
MYHUIIUTIAIBHBIX YCIYT B MHOTO( YHKIIMOHATBHBIX IIEHTPaX MPEeI0CTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUINIATBHBIX YCIIYT, MPEeIyCMOTPEHHOTO cTaThei 15.1
®enepanbHOro 3akona Ne210-O3 (KOMIUIEKCHBIN 3aIpOC)

2.15.1. Tloka3zaTtensMu AOCTYIMHOCTH TPEIOCTaBICHUS MYHHUIIUINAIBLHON YCIYTH
SBJISIIOTCS:

PaCIIONO0KEHHOCTh NTOMEILIEHHS], B KOTOPOM BEIETCS MPHUEM, Bbladya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJMYECTBA CIICIMAIUCTOB, a TaKKE IMOMEIICHHUHA, B
KOTOPBIX OCYILIECTBIISIETCS MPUEM JIOKYMEHTOB OT 3asBUTEJICH;

HAJIMYME WCYEPIBbIBAONIC WHPOpMAMA O Ccrocodax, MOpSAKE M CpOKax
MPEIOCTABICHUSI MYHHIIMNAIBHOW YCIYTM HAa WH()DOPMAIMOHHBIX CTEeHIAX, EaumHOM
nopraie, Pecny0nmkanckoM mopTaie, opUIMaIbHOM CaliTe MyHUIIUIIAIFHOTO PaioHa;

OKa3aHuWE TIOMOIIM WHBAJIUWAAM B TMPEOAOJECHUH OapbepoB, MEHIAIOIIUX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMHU JUIAMHU.

2.15.2. TlokazarensiMH KadeCTBA MPEIOCTABICHHUS MYHULIHUNAIBHOW YCIYTH
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB MpHUeMa U pACCMOTPEHUS JIOKYMCHTOB;

2) coOJroICHHEe CPOKa MOJIYUCHHUS Pe3yibTaTa MyHUITUTIAIBHON YCIyTH;
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3) orcyrcTBHE OOOCHOBAaHHBIX JKAI00 HA HApYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHKaMu OpraHa;

4) KOJIMYECTBO B3aUMOJICHCTBUMN 3asBUTEIIS C JODKHOCTHBIMU JIHIIAMU (0e3 yueTa
KOHCYJIbTALIHM ):

B3auMoOJielicTBUE 3asBUTENs ¢ paboTtHukamu Oprana wim MOL[ npu
MPEAOCTABIEHUA MYHULHNAIBHOM  YCIYTH  OCYIIECTBISETCA OOWH pa3 IpHU
MPEICTABIICHUH 3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMH;

OJIMH pa3 B ciyyae HEOOXOJMMOCTU IMOJYYEHUS pe3ysbTaTa NpPelOCTaBICHUS
MyHUIMNaIbHON ycnyru B Oprade wiau MOL] B popme sx3emiuisipa 31€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEIE.

[IpoIOIKUTENBHOCTE OJHOTO B3AUMOJACHCTBUS 3aABUTENS C JOJDKHOCTHBIMH
JULAMH [PU MPETOCTABICHUY MYHUIUIIAJBHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABIEHUS M YHULIUIIAIBHOW YCIYTH C
NOMOIIBI0 YCTPOWCTB TOABMAKHOW paguoTeneoHHON CBsA3M, C HCIOJIb30BAaHUEM
Pecny6iinkaHckoro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmamust 0 xoae MpeaOCTABICHUS MYHUIIUIAIBHOW YCIYTH MOKET
ObITh TOJNIydeHa 3asgBUTENIeM B JIMYHOM KabuHere Ha EjaumHom mnoprae,
Pecny6nukanckom noprane, B Ucnonkome, MOII.

2.15.4. TlpenocrtaBieHue MYHUIMMIAIBHON YCIYTH OCYIIECTBISETCS B JIOOOM
M®I] no BbIOOpY 3asBUTEN HE3aBUCUMO OT MECTa €ro JKUTEJIbCTBA WJIM MECTa
(akTueckoro npoxuBaHus (IpeObiBaHUs) Ha TeppuTopun Pecrybnuku TaTtapctan mo
DKCTEPPUTOPUAIIBHOMY IIPUHIIUITY.

MynununanpHas ycjiyra B COCTaBe KOMILIEKCHOTO 3alIpoca HE IIPEAOCTABIISICTC.

2.16. nbie TpeGoBaHMs, B TOM YKCJIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHUIIUTIATBHON YCIYTH 110 SKCTEPPUTOPUATBHOMY MPUHIIMITY (B CITydae, €Clin
MYHUIIUTIATBHAS YCITyTa MIPEI0CTABIISETCS TI0 IKCTEPPUTOPHATIBEHOMY TTPHHIIHITY ) U
0COOCHHOCTH TPEIOCTABJICHNS MyHHIIUIIATLHON YCITYTH B JIEKTPOHHOH (opme

2.16.1. Ilpu mpenocTaBieHWH MYHUIIMIIAIIBHON YCIYTH B JJIEKTPOHHOU (opme
3asBUTENb BIPABE:

1) momyunte wWHpOpPMAIHMIO O TOPSAKE H  CPOKaX  IMPEJOCTaBICHUS
MYHHUIIUTIAIBHOW YCIIYTH, pa3MmenieHHyo Ha Eawmnom moprane, Pecmybnukanckom
MopTaie;

2) momaTh 3asABICHHE O TMPEJAOCTABICHUA MYHUIUIAIBHON YCIYyTd H WHbBIS
JTOKYMEHTBI, HEOOXOIUMBIE JJISI TPEIOCTABICHUS MyHHUITUTIATHHOW YCIIYTH, B TOM YHCIIE
JOKYMEHTBl U WH(POPMAIIHIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctatbu 16 denepanpHoro 3akona Ne 210-D3, ¢
MCIOJIb30BaHUEM PecryOmKaHCKOro moprana;

3) MONY4YWTh CBEJICHHUS O XOJC BBIOJHCHUS 3asABICHHNA O MPEIOCTABICHUN
MYHULIUMAIBHOW YCITYTH, MOJJAHHBIX B JJIEKTPOHHOU dopme;

4) OCyIIEeCTBUTH OLICHKY KayeCcTBa MPEAOCTaBICHHUS MYHHUITUITAIEHOW YCITYTH;

5) mony4uTh pe3yNbTAT NPEJOCTABICHUS MYHUIUIAIBHOH YCIyrd B ¢opme
3JIEKTPOHHOTO IOKYMEHTA;
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6) momath xano0y Ha pemicHue U AciicTBue (Oe3nerictBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIUI, MYHMIUMTAIBHBIX CIYXallluX MOCPEeACTBOM PecmyOaukaHCKOro
nopraia, nopraia QeaeparbHOM TOCYAapCTBEHHONW HWHQPOPMAIIMOHHON CHCTEMBI,
obOecrnieunBaroiieil mpouecc aocyneOHoro (BHeCyneOHOro) 00KajoBaHUs PEUICHUN U
nercTBui (0e31eiCTBUSA), COBEPUIEHHBIX IMPHU MPEAOCTABICHUU TOCYNAapCTBEHHBIX U
MYHULIUMAIBHBIX ~ YCIYT OpraHaMH, MPEJAOCTABISIIONIMMUA  TOCYJAapCTBEHHBIE U
MYHULIUMAIBHBIE  YCIYTH, HUX JODKHOCTHBIMM JIMIAMHU, TOCYIJApPCTBEHHBIMH U
MYHULIUTATBHBIMU CITY>KaIllUMH.

2.16.2. ®opmupoBaHHe 3asBICHUS OCYLIECTBISETCS MOCPEACTBOM 3alOJHEHUS
ANEKTPOHHON (Gopmbl 3asBieHus Ha PecrnyOnukanckom moprane 6e3 HeoOXOJIUMOCTH
JIOTIOTHUTENIbHOM T0/1ayy 3asBJICHHS B KaKo-TnO0 UHOM dopme.

2.16.3. Ilpu popmupoBanuu 3asBieHUs 0OECTIeUnBAETCS:

1) BO3MOKHOCTh KOITUPOBAHHUS W COXPAHCHMS 3asBICHUS M MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl IPEIOCTaBICHUS YCIYTH;

2) BO3MOXHOCTB 3aIOJHEHHUS HECKOJbKHMHU 3asBUTEISIMH OIHON 3JIEKTPOHHOM
(dopMbI 3asBIICHUs TIPU OOpAIEHUU 3a YCIyramu, MpeAroJiaratoliMMi HampaBlieHUe
COBMECTHOTO 3asBJICHUS HECKOJIbKUMHU 3asIBUTEIISIMH;

3) BO3MOKHOCTH IEYaTH HA OYMa)XHOM HOCHTEJIC KOIHUH 3JICKTPOHHON (HOPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (hOpMY 3asiBJICHHUS 3HAUCHUH B
0001 MOMEHT 1O JKEJIaHUIO TI0JIb30BaTelsl, B TOM YHUCJIE€ PU BOSHUKHOBEHHUH OLITUOOK
BBOJIa ¥ BO3BpATe /Jisi IOBTOPHOTO BBOJIa 3HAUYEHUH B AJIEKTPOHHYIO (hOpMY 3asBiIeHHUS,

5) 3amosiHeHHWe TMOJIeH SJEKTPOHHOH (OPMBI 3asBJICHUS 0 Hadaiga BBOJA
CBEJICHHMII 3asfBUTEJIIEM C UCIIOJIb30BAaHUEM CBelleHMH, pa3menieHHbIx B ECHA, wu
CBEJICHHM, OIyOJIMKOBAaHHBIX Ha PecmyOiiMKaHCKOM TopTajie, B YacTH, Kacarolieics
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOMN cHUCTEeME UACHTU(PHUKAIIMY U ayTeHTU(PUKAIINN;

6) BO3MOYKHOCTh BEPHYTBCS Ha JIFOOOW M3 ITAloOB 3alOJHCHHS SJICKTPOHHON
dbopmbI 3asBIICHUS O€3 MOTEpH paHee BBEACHHON MH(OpMaIINH;

7) BO3MOXHOCTBH JOCTYIa 3asBUTEIsS K paHee MOJAHHBIM UM 3asBICHUSM B
TEYCHHE HE MEHEEe OJIHOTO Tofla, a TAKXKE YACTUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TE€YEHHE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3asButeneld Ha pueM B M®II (nanee - 3amuck) oCcymiecTBISCTCS
nocpencTBoM Pecrybnmkanckoro noprana, Tenedona kontakr-nearpa MOLI.

3asiBUTENIO TPEIOCTABISETCS BO3MOXKHOCTh 3alTUCH Ha JIIOObIE CBOOOJHBIC IS
MpueMa J1aTy U BpeMs B MpejiesiaX yCTAaHOBJIEHHOTO B MHOTO()YHKIIMOHAJIBHOM LIEHTPE
rpaduka mprema.

3anuch Ha ONPENIENICHHYIO JaTy 3aKaHUYMBAETCS 3a CYTKHU JI0 HACTYIJICHUS 3TOU
JaThI.

JI71s1 ocyllleCTBICHUS IPEBAPUTENLHON 3aMMCH NOCPECTBOM PecnyOnrkanckoro
nopTajia 3asiBUTENII0 HEOOXOJMMO YKa3aThb 3ampalliiBaeMble CUCTEMOW JaHHBIE, B TOM
quclie:

dbaMuInio, UMs1, OTYECTBO (MPU HATTUYUN);

HOMep TenedoHa;

ajJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);
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YKEJIAEMYIO J1aTy U BpeMs IIpuema.

B cayudae HECOOTBETCTBUSI CBEICHHUM, KOTOpbhIE COOOIIMUI 3asBUTENbL MpHU
MPEABAPUTEIBHON 3aIMCH, JOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM IIPU JIUYHOM
pUeMe, IpeIBAPUTEIIbHAS 3aIIUCh AHHYJIUPYETCHL.

[Ipu ocyliecTBIeHUN MPEIBAPUTEIIHBHON 3alUCH 3asBUTENI0 00ECIeurnBaeTCs
BO3MOXKHOCTh pacrieyatarb TaJOH-NIOATBEPKAEHUE. B ciiydae, eciu 3asaBUTENb
COOOIIUT aJpec SJIEKTPOHHOW MOYTHI, HAa YKa3aHHBIM aJpec TakKe HaIpaBIseTCs
nH(popMaIKs 0 MOITBEPKISHUM MPEIBAPUTEIHHOM 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
Y MECTA IIPUEMa.

[Ipu ocymiecTBIeHUH MPEIBAPUTEIILHON 3aluCHU 3asBUTENIb B 00s3aTeIbHOM
nopsiike UHPOPMHUPYETCS O TOM, UTO MPEeABapUTEIbHAS 3aUCh AaHHYJIUPYETCS B ClIydae
€ro HESBKH MO UCTEUECHHUH |5 MUHYT ¢ HAQ3HAYEHHOI'0 BPEMEHU IIpUEMa.

3asBUTEND B JIFOOOE BPEMS BIIPABE OTKA3aThCS OT MIPEABAPUTEIILHOMN 3aMKCH.

3anpemiaercss TpeOOBaTh OT 3asBUTENS COBEPILICHUS] MHBIX JEWUCTBHH, Kpome
IPOXOXKICHUST UJICHTU(PUKAIIUY U ayTeHTU(UKAIIUU B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMM akTaMu Poccuiickon ®denepanuu, ykazaHus LEJIUM MOpPUEMa, a TaKKe
IPEIOCTABICHUSI CBEACHUN, HEOOXOIUMBIX JUISl pacyeTa JIUTEILHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBI HEOOXOAMMO 3a0POHUPOBATH JJIS TIpUEMa.

3. CocTaB, M0CJ1€10BATEIBLHOCTh U CPOKH BHINOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp, Tpe6oBaHus K NOPSAKY UX BHINOJIHEHHS, B TOM 4YHcJ/ie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATHUBHBIX MPOLEAYP B JIeKTPOHHOI (popme, a Takke

0CO0EHHOCTH BbITIOJHEHUS AIMHUHUCTPATHBHBIX Npoleayp B
MHOT0QYHKIMOHAJIBHBIX HEHTPax

3.1. Onmcanue mociIea0BaTeIbHOCTH JICHCTBUM MPU MPEIOCTaBICHUH
MYHHUIIUNAJIBHON YCIyTH

3.1.1. [IpenocraBnenne MyHUIIMNAIBHOW YCIYTH BKJIIOYAET B ce0s Clemyrolue
aIMUHHUCTPATUBHBIE POLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEIIS,

2) IpUHATHE W PACCMOTPEHUE KOMIUICKTA JIOKYMEHTOB, TIPEACTABICHHBIX
3asIBUTEIIEM;

3) HampaBJICHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUE B
MPEJOCTaBICHUN MYHHUIIMIATBHON YCIIYTH;

4) moIroToBKa pe3yibTaTa MyHHUITUIAILHOHN YCIIYTH;

5) BeIIaYa (HaNpaBIICHUE) 3asIBUTEIIO PE3yIIbTaTa MyHHUIIUTIATHBHON YCIYTH;

6) ucrpaBiieHHE TEXHUYECKUX OIIHOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO
3.2.1. OcHOBaHMEeM Hayaja BBIOJHCHUS AJMUHHUCTPATHBHOW MPOIETYpPHI

SABJISIETCS OOpallleHHe 3asBUTENSI 10 BOIPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.
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JIOJDKHOCTHBIM ~— TUIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJTHEHHUE
aMUHUCTPATUBHON MPOLIEYPbI, SBISETCS:

npu obpaienuu 3asButens B MOL] — paborauk MOI];

npu oOpamenun 3asBurenss B Mcnoikom —  cekpeTrapb  (3aMECTHUTENb
pykoBonutensi) McnonHurenpHOoro koMurera (#anee - JOJDKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJbTAllUEW O TOPSAKE U CPOKax
MPEeNOCTaBICHUS] MYHULUNAIbHOH yciuyrd B MOIL[ nuyHo u no TtenedoHy u
BJIEKTPOHHOM ITOYTE.

Pabotauk M®IL[ xoHCYnbTHUpYET 3asBUTENA, B TOM 4YHCIE MO COCTaBy, (opme
Npe/ICTaBIsIeMON TOKYMEHTAlMU U JPYTHMM BOIIPOCAM JUISl MOJIYYEHHUS] MyHUIIUTIATBHOM
YCIYTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOPSAKE MpeaoCTaBICHUS
MYHHUIMIAIBHON yciiyrd Ha opunnanbaoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBIMOJHEHUS  aAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallU 10 COCTaBy, (opMe NPEACTaBIIEMON TOKyMEHTAlMM W JPYyTUM
BOMpOcaM, HEOOXOIUMBIM JJI MOTYYEHUS! MyHUIIUTIATBHONW YCIIYTH.

3.2.3. 3asBuTenp BrpaBe o0patuThcs B McmonkoM mo tenedoHy U 3IeKTpOHHON
ouyTe, a TaKXe TMOJYy4YUTh KOHCYJbTallul0 Ha PecnyOnukaHCcKOM moprale, caiite
HcnonkoMa o mopsiaAke U CpOKaxX MPENOCTABICHUS MYHHMIMIIAIBHOM YCIYId, B TOM
quclie TI0 COCTaBy, (popme mpeacTaBiIsieMON JTOKYMEHTAllMd U JIPYTUM BOIpPOCaM IS
NOJIyYEHUSI MYHUIIUTIATbHON yCIIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE WHPOPMUDPYET
3aSBUTENII B COOTBETCTBMU C TpeOOBaHUAMHU TyHKTa 1.3.4 aJIMUHUCTPATUBHOTO
periiaMeHTa.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJTHSIOTCS B TEUEHHUE TPEX pabouyuX JTHEH CO AHS MOCTYIUICHUS 00palleHusl.

Pe3ynpraTaMu  BBINOJIHEHUS  AAMUHUCTPATHUBHBIX  IPOLEAYP  SBIISIFOTCS:
KOHCYJIbTallUM 10 COCTaBy, (opMe IMpeacTaBIsIieMOd JOKYMEHTAallul U JApYyTUM
BOIIPOCaM, HEOOXOUMBIM ISl TOJTYYEHUST MYHULUIIAIBHON YCIyTH.

3.3. [IpunsiTHE U pacCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
MPEACTaBICHHBIX 3aBUTEIEM

3.3.1. IlpueM HOKYMEHTOB I MPEAOCTABICHUS MYHHUIIMIIAJBHON YCIYyTH 4Yepes
MO®I] unu yaanenHoe padbouee mecto MOII.

3.3.1.1. 3asButens (npeactaBuTens 3aaBuTenst) odpamaerca B MOI] ¢ 3anmpocom
O TMPEJOCTaBICHUM MYHULMNAIBHOM YCIAyrM W TPEACTaBIseT JOKYMEHTHI B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO pErjiaMeHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

OnpeieNIAeT MPeIMET 00palleHus;

YAOCTOBEPSIET JINYHOCTD 3asBUTEIS;
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MIPOBOJUT NPOBEPKY MOJIHOMOYMA JIMIA, TOJAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHSI JTOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

3aMnoJaHsAeT 3JIeKTpoHHYI0 hopmy 3asBieHuss B AUC MODII;

Opu  MPEJOCTAaBICHHMM  JIOKYMEHTOB,  yKa3aHHbIX B  NOyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYUIECTBISET
CKaHUPOBAHUE MPEICTABIECHHBIX TOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepenaeT 3asiBUTENI0 Ha MPOBEPKY U MOJIIUCAHKE;

MoCJIe MOANUCAHUA CKaHUPYeT noanucanHoe 3aspienue B ANC M®I];

3arpyxaet B AVIC M®L] noxymMeHThl, Ipe/CTaBIE€HHbIE B AJIEKTPOHHOU (opme
WIH 3JEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
1ENo0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJIACT 3asIBUTENIO PACTIMCKY B IIPUEME IOKYMEHTOB.

AJMUHHCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpAIllEeHUs 3asBUTEIIS.

Pe3ynbTaTamu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEIYP SABISIOTCSA: TOTOBOE K
OTIIpaBKe 3asBJICHUE U MAKET JJOKYMEHTOB.

3.3.1.3. Paborank M®I[ HampaBiaser MakeT JOKYMEHTOB, TMPUHATBIX OT
3asiBUTENS B ICTIOJIKOM B 3JIEKTPOHHOM (popMe (B COCTaBE MAKETOB AJIEKTPOHHBIX JI€TT) B
TEYEHHE OJHOTro pabdodero mHS CcO AHS OOpalleHHus 3asBUTENSI B CTPYKTYpPHOE
noapasaeseaue MOLI.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U MAKET JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HalpaBieHHbIe B MICIIOIKOM, MOCPEICTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJIEHCTBUSI.

3.3.2. TlpueM HOKYMEHTOB [Jid MPEIOCTABJICHUS MYHMIIUMIAIBHON YCIYyrd B
AIEKTPOHHOM dopme yepe3 PeciybnukaHckuit mopral.

3.3.2.1. 3asgBuTenp i MOJAYM 3asABJICHUS B DJICKTPOHHOU (hOpME BBITIOJIHSIET
CIEIYIOIIUE NCUCTBHUS:

BBITIOJIHSIET ABTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IIEKTPOHHOTO 3asIBICHUS;

3amojHsAeT (GOopMy OIEKTPOHHOTO 3asBIEHUS, BKIIOYAIONIYIO CBEIICHUA,
HE0OX0IMMBbIE U 00S3aTENbHBIC TS TIPEIOCTABICHUS MYHUIIUITAILHON YCITyTH;

NPUKPETUIAECT JOKYMEHTBHl B JJIEKTPOHHOW (OpMe WM DIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOopMe AIEKTPOHHOTO 3asiBJIEHUA (IIPU HEOOXOIUMOCTH );

NOATBEPKAAET (aKT O3HAKOMJICHUS U COIJVIACUSl C YCIOBUSIMU U TOPSAIKOM
MPEAOCTABICHUS MYHULMNAIBHON YCIYyrM B 3JIEKTPOHHON (opme (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY O COTJIaCHU B (hOpMe NEKTPOHHOTO 3asBICHNUSA);

MOATBEPKAAET  JOCTOBEPHOCTb  COOOIIEHHBIX CBEJIEHUU  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpMe 3JIEKTPOHHOTO 3asiBIICHHUS);

OTIIpaBJISET 3aM0JIHEHHOE ANEKTPOHHOE 3asiBJICHUE (HaXXUMaeT
COOTBETCTBYIOIYIO KHOINIKY B ()OpPME JIEKTPOHHOTO 3asIBJICHUA );
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AIIEKTPOHHOE 3asBJICHUE MOJANMMCHIBAETCI B COOTBETCTBUU C TPEOOBAHUSIMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA,;

II0JIy4aeT YBEJOMJICHUE 00 OTIIPABKE 3JIEKTPOHHOTO 3asBICHMUSL.

dopMaTHO-JIOTHYECKas poBepKa c(hOpMHUPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSI TIOCIIE 3alOJHEHUS 3asBUTENEM KaXIAOro W3 TMOJIEH 3JIEKTPOHHON
(dopmbl 3asiBineHus. [Ipy BBISIBIEHUH HEKOPPEKTHO 3aMOJHEHHOIO MOJIS JEKTPOHHOU
(GopMbI 3asBIICHUS 3asBUTENIb YBEAOMIIAETCA O XapaKTepe BBIABICHHON OIIMOKU U
MOpsAJIKE €€  YCTpPaHEHHs]  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEJCTBEHHO B AJIEKTPOHHOU popMe 3asiBICHUSI.

AJMUHUCTpPATUBHBIE MPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

PesynpTaTamMu  BBIMOJTHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJIIEKTPOHHOE JIeJI0, HaIpaBJleHHOE B VICMOIKOM MOCPENCTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICCTBUS.

3.3.3. PaccmoTpenue komIuiekTa J0KyMeHTOB McnoakoMom,

3.3.3.1. OcHoBaHueM Hauaja BBIOJIHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
ABJIAETCS TOCTYIUIGHHE 3asBIICHUS W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX st
NPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIMOJHEHUE
aJIMMHHUCTPATUBHON IpoLeayphl SBISETCS CeKpeTapb VICIOMHUTENBHOIO KOMMTETA
(1anee - JOKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JIOKYyMEHTOB, B Cllydae
oOpallieHus 3asBUTENS C 3asiBIeHUEM B VcronkoM:

oIpeseNsieT NpeaAMeT 0OpallleHus;

yCTaHaBIMBAET JIMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY MMOJHOMOYUH JIMIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aJMUHHCTPaTHUBHOIO  pErJaMeHTa,  IMPOBEPKY  COOTBETCTBHUSA
IpPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHMAM  (HaJuiexaliee
oopmiieHHe KONUI JOKYMEHTOB, OTCYTCTBHME B JOKYMEHTaX MOJYMCTOK, MPHUITHCOK,
3aYEPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX HCIPABICHUN );

3allOJIHAET  JJIGKTPOHHYIO  (OpMy  3asABIE€HHUS B  aBTOMAaTU3MPOBAHHOU
MH(POPMAIIMOHHON CHCTEMe, MpeIHa3HaYeHHOW Ui OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX YCIIYT;

Opy  MPEJOCTAaBICHMM  JIOKYMEHTOB,  yKa3aHHbIX B  HOyHKTe 2.5
aAMUHUCTPATUBHOIO  pErjJjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYLIECTBIISIET
CKaHHPOBAHUE NPEICTABIEHHBIX TOKYMEHTOB;

pacnevaTbiBacT 3asIBICHMUE;

nepenaeT 3asiBUTENI0 Ha MPOBEPKY U MOIIMCAHUE;

I0CJIE MOAMUCAHUS CKaHUPYET MOANNCAHHOE 3as1BJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(}OPMALIMOHHYIO CUCTEMY,
NpeIHa3HAYeHHYI0 [UJIsl OKa3aHUS TOCYNapCTBEHHBIX M MYHUUUNAIBHBIX YCIYT
JOKYMEHTBI, NPEJICTABIECHHbIE B JJIEKTPOHHON (OpME WM 3JIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIEJI0;
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BO3BpAIlaeT TOJNHCAHHOE 3asBJICHHE W OPUTHHAIBI OyMa)XHBIX JTOKyMEHTOB
3asBUTEIIO;

BBIJIACT 3asBUTEINIO PACITUCKY B MPUEME TOKYMEHTOB.

B cnydyae Hanmuus OCHOBaHUU Ml OTKa3a B MpPUEME JOKYMEHTOB JODKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEAOMIISICT 3asBUTENS O HATUYUU
NPETATCTBUN 7Sl pUeMa 3asiBICHUS U BO3BpalllaeT eMy TOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHus BBISIBIICHHBIX OCHOBAaHUH /ISl 0TKa3a B MPUEME TOKYMEHTOB.

3.3.3.3. [{o/KHOCTHOE JMIO0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IIOCIE
MOCTYTUICHUS JOKYMEHTOB Ha paCCMOTPEHUE:

NPUCBanBaeT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOH JIeNl U CTaTyc
«IIpoBepka TOKYMEHTOBY;

U3ydaeT TMOCTYMUBIIUE OJJICKTPOHHBIC JieJla, B TOM YHCIE NPUIIOKECHHBIC
3assBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpME | IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSET KOMIUIEKTHOCTb, YATAEMOCTD JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

NpoBEpsieT COOJIOACHUE YCIOBUU JEWCTBUTEIBHOCTH DSJICKTPOHHOHN IOATHCH,
nocpencTBOM obOpamieHuss K EnuHomy mopramy (B cioydae, ecCiIM  3asBUTEIIEM

IPE/ICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, MOIMUCAHHbIE YCHJIEHHOU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOMHUCHIO).
[Tpu HAJINYUU OCHOBaHU, PEeTyCMOTPEHHBIX MYHKTOM 2.7.1

aIMUHUCTPATUBHOIO PErJaMeHTa, MOJArOTABIMBAET NPOEKT pelieHus 00 OTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH.

B cnydae, ecnmu B pe3ynbTaTe NPOBEPKH YCUIICHHOW KBaTU(DUIIMPOBAHHOMN
ANIEKTPOHHON TMOAMMCH BBISBICHO HECOONIOZCHHE YCIOBUW €€ JIeWCTBUTEIBLHOCTH,
INPOEKT pelieHus 00 OTKa3e JOJKEH COJep)KaTh MyHKTHI ctatbu 11 denepaibHOrO
3akoHa Ne 63-@3, KOTOpbIE MOCTYKHJIA OCHOBAHUEM JJISI €70 IPUHATHS.

[IpoexkT pemenuss 00 OTKaze B TpHEME JAOKYMEHTOB, HEOOXOAMMBIX JJis
NPEIOCTaBICHUS] MYHHUIIMIAIBHONW YCIYTH, C yKa3aHHEM MPUYHH OTKa3a (B ciyuyae,
€CIM OCHOBaHMA g OTKaza B TMpHUEME JOKYMEHTOB, HEOOXOJUMBIX s
NPEIOCTaBICHUS] MYHUIIMMAIBHONW YCIYTHU, CBSI3aHbI C HapYyIIEHHWEM YCTaHOBIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHHs JUIsi OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COAEepKaTh HMHGOPMAIMI0O O HAUMEHOBAaHWUU JOKYMEHTOB (MH(OpMaINH,
CBEJICHMI), KOTOpbIE HE NPEACTABICHbI, COAEPXKAaT HEIOCTOBEpHble U (WJIN)
MIPOTUBOPEYHBBIC CBEICHMSI, OPOPMIICHBI C HAPYIIEHUEM YCTAHOBICHHBIX TPEOOBaHUH),
HaIpaBJIIETCS HAa COIJIAaCOBAaHUE B YCTAHOBJIEHHOM MOPSJAKE MOCPEACTBOM CHUCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CormacoBanne TPOEKTa pEImIEHHs 00 OTKa3e B TMpHEME JIOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHUS MYHHIIMITATBHON YCIYTH, OCYIIECTBISECTCS B
MOPSJIKE, MPETyCMOTPEHHOM IYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B caydae oOTCyTCTBUS OCHOBaHMW JJIsi OTKa3a B TMpPUEME JOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMWHHUCTPaTUBHOTO pETJaMeHTa, JIOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€YEHUE OJHOr0 paboyero JHs CO JHS
MOCTYTUICHUS 3asIBJICHUSI, HAIIPABJISIET 3asBUTEII0, YKa3aHHBIM B 3asIBJICHUU CIIOCOOOM,
YBEJIOMJICHHUE O MOCTYIJICHUU 3asIBJICHUA, COJEpKallee BXOASIIMNA PEruCTPallMOHHBIN
HOMEp 3asBJICHUS, JaTy IMOJYYEHHs 3asBJICHUS, MEPEUCHb HAMMEHOBAHUI (haiisioB,
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MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEHHUs Pe3ysbTaTa MyHUIUIAIbHOU
YCIIyTH.

3.3.3.4. HcnonneHnue mnponenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pErJIaMeHTa, MpU HaJIUMYUA TEXHUYECKOM  BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW [JIs OKa3aHWs TOCYJAapPCTBEHHBIX U
MYHHUIIUNATBHBIX YCIYT.

3.3.3.5. AJMHUHHUCTpaTUBHbIE MPOLEAYpPHI, yCTaHABIMBaeMble NyHKTOM 3.3.3
aMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOJHAIOTCS B T€YEHHE OJHOTO padoyero JHS CO
JTHSI TOCTYIUJICHUS 3asBJICHHSI HA pACCMOTpPEHHE.

Pe3ynpTaTamMu BBIIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHATHINA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB MJIM MPOEKT pelleHus 00 OTKa3e B MpueMme
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUSI MyHUIIUTIATBHOM YCITYTH.

3.4. HanpaBneHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPr'aHbl, YHACTBYIOIINC B
MpeaoCTaBJICHUN MyHHHHHaHLHOﬁ yCiayru

3.4.1. OcHoBaHHMEM Hayaja BBIMOJHEHUS AJMUHHCTPATUBHON MPOIETYpPHI
SIBJISIETCSL TIOJyYEHHME JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITMIOJTHEHUE aJIMUHUCTPATUBHONW TPOLEAYPHI, OT JOJBKHOCTHOTO Jula (pabOTHHKA),
OTBETCTBEHHOTO 3a MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JOMKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHON MPONEAYPHI, sBIsieTcs PykoBonurens VcrnonHUTENbHOTO KOMUTETA
(manmee - MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBJICHUE MEKBEIOMCTBEHHBIX
3aIpoCoB).

3.4.2. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 32 HAMPABICHNUE MEXBEIOMCTBEHHBIX
3anmpocoB, (HOPMHUPYET W HAMPABISAET B BJIECKTPOHHOU (OpMe TMOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIEUCTBUS (MPU OTCYTCTBHM TEXHUYECKOU
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O TMPEJOCTABICHUM JOKYMEHTOB U
CBEJICHHI, MPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS B JIEHb PUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BIAcTH W (WJIM) MOJBEIOMCTBEHHBIE OpraHaM BJAacTU
OpraHu3aluu 3aIpoChI.

3.4.3. CnenmanucThl  MOCTABIIMKOB  JAHHBIX HAa  OCHOBaHWUHM  3ampOCOB,
MOCTYNUBIINUX Y€pe3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJCICTBUS,
MPEJIOCTABISAIOT 3ampaniuBaeMble JTOKYMEHTHI (MHGOpMAIMIO) WM HAMpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (Win) WHPOpMauu, HEOOXOIUMBIX IS
MpEeAOCTaBICHUSI MYHUIIMTIATBLHON YCIIYTH (Aanee — yBeIoMIIeHHE 00 OTKas3e).

AJMUHHUCTPATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIIOTCSL B TEUYEHUE MATH JHEW €O JHS TMOCTYIUICHHS MEXBEJIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3aluio, MPEeAOCTABISIIONIME AOKYMEHT M WH(OpMAIUIO,
€CJIM UHBbIE CPOKHU MOJTOTOBKU W HAMPABICHUS OTBETAa HA MEXKBEJOMCTBEHHBIN 3aMpocC
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HE YCTAaHOBJICHHI (eAepalbHBIMU 3aKOHAMH, MPaBOBHIMU akTamu [IpaBuTenbcTBa
Poccuiickoit @enepaiui U NPUHATHIMU B COOTBETCTBUM C (peIepaIbHBIMU 3aKOHAMM
HOPMAaTHUBHBIMH MPABOBEIMU akTaMu PecmyOimku TaTapceras.

PesynpraramMu  BBITIOMHEHUS  AAMUHHCTPATHBHBIX  TPOLEAYP  SBISIIOTCS:
JTOKYMEHTHI (CBEICHHUS), HEOOXOAUMBIE NIl TPEJOCTaBICHUS MYHHUIIUIIATBLHOW YCIIYTH,
b0 yBeoMIIeHHE 00 OTKa3e, HaIllpaBJIEHHbIE JTOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIo/mXHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

[OJIydaeT 3alpaliiBaeMble YEPe3 CUCTEMY MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aWMOJICUCTBUSA JOKYMEHTH (CBEICHHS), HEOOXOAMMBIE [UIsl MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, 100 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBHH JOKYMEHTA M
(unn) uHGOpMaINY;

npu HAJTMYU U OCHOBaHMWIA, PETYCMOTPECHHBIX MYHKTOM 2.7.1
aJIMHHHACTPATUBHOTO pETJaMeHTa, TOJTOTaBIMBACT TPOCKT pEImIeHUs 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOUMBIX JIJISl TIPEOCTABICHUS MYHHUIIUTIATILHOW YCIIYTH.

[Ipoekt pemeHuss 00 OTKase B MpHEME JOKYMEHTOB, HEOOXOIMUMBIX IS
NPEOCTABICHHUS] MYHUIIMTIAIBHON YCIYTH, ¢ yKa3aHHEM TNPUYMH OTKaza (B ciydae,
€CIi OCHOBaHWs [UIsl OTKaza B TMpUeMe JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS] MYHHUIIMIAIBHON YCIYTHU, CBSI3aHbI C HapyIIEHWEM YCTaHOBIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHMs IUIsl OTKa3a B TNpUEME JIOKYMEHTOB
JOJKHBI COJEPKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMaINH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBI, COJEpKaT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIE CBEICHUS, O(DOPMIICHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHU),
HAIPaBJIIETCS] Ha COTJIACOBAHUE B YCTAHOBIIEHHOM TMOPSIKE MOCPEICTBOM CHUCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoOeKTa pelieHus 00 oOTKa3e B TMpUEME JIOKYMEHTOB,
HEOOXOMUMBIX Il TMPEAOCTABICHUS MYHUIMIAIBLHON YCIyrd, OCYIIECTBIAETCS B
NOpSAIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIMUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHB TIOJYYECHUS CBEICHHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJTHEHUS ~ QJAMUHHCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JIOKYMEHTHI (CBEJCHUS), HEOOXOAUMBIE NI MPEAOCTABICHUS MYHUIIUIIAIHLHOW YCIYTH,
OpOeKT pemieHus o0 OTKa3e B IpUEeMe JOKYMEHTOB, HEOOXOIMMBIX JJis
MPEIOCTaBICHUS MYHUITUNIATBHON YCIIYTH.

3.4.5. Ucnomnenme mpomenyp, yKazaHHeIX B mnyHkTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErIaMEHTa, TMpH HAJIWMYAA TEXHUYECKOH BO3MOXKHOCTH
OCYILIECTBIISIETCS] B aBTOMAaTUYECKOM PEXUME C HCIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 11 OKa3aHWS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pEruCTpallid 3asBICHUS B
COOTBETCTBUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.

3.4.6. MaxkcuManbHBIA CpPOK BBIIOJTHEHUS AIMUHUCTPATHBHBIX MPOIECAYD,
YKa3aHHBIX B MYHKTE 3.4 aAMUHUCTPATHUBHOTO PETIaMEHTa, COCTABIISACT ISITh PabOdmX
TTHEH.
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3.5. IloaroroBka pe3yipTaTa MyHULIIMIAIBHON yCIyTU

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHHUS AJMUHUCTPATUBHONW NPOLIEAYPHI
SBJISIETCS TOCTYIUIEHHWE OT JOJDKHOCTHOT'O JIMIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOIUMBIX IS
MPE0CTaBICHUS MYHUIIUTIATBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aJIMHUHUCTPATUBHOU
MPOLIEAYPHI, SABIAETCS ceKpeTaph VcmomHUTEeNbHOrO KOMHUTETa (1ajee - TOHKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJibTaTa MPEIOCTaBICHUS MYHUIIUITAIBHOM
YCIIYTH).

3.5.2. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yjibTaTa
IPEAOCTABICHUS! MYHULIUTIATBHON YCIIyTH:

paccMaTtpuBaeT C(HOPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

IIPU BBISBJICHUM OCHOBAaHWU JJIsI OTKa3a B TMPEIOCTABICHUM MYHHITUTIATBLHON
YCIIYTH, YKa3aHHBIX B IMyHKTE 2.8.2 aJMUHUCTPATUBHOTO PETJaMEHTa, MOJrOTaBINBACT
MIPOEKT peIlIeHUs: 00 0TKa3e B MPEIOCTABICHUN MYHUIIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MIPEAOCTABICHUN MYHUIIUTIATBLHON
YCIyTHU, TPEIYyCMOTPEHHBIX MYyHKTOM 2.8.2 aAMUHUCTPATHBHOIO perjaMeHTa, o
UTOraM  pPacCMOTPEHMS]  JOKYMEHTOB,  HEOOXOIMUMBIX Uil  MPeAO0CTaBIEHUSA
MYHUIIUIAIBHONW YCIyTW, TOJATOTABIMBAET IMPOEKT pe3yibTara MpeaoCTaBICHUS
MYHUIIUIAIBHOW  YCIYIM B COOTBETCTBUM € moiamyHkrom 1 myHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HAIpaBJIIET  TOJTOTOBJICHHBIM  MPOEKT  pe3yibTara  NPeNOCTaBICHUS
MYHUIIMTAIBHON YCIYTd Ha COTJIACOBAHME B YCTAHOBJICHHOM IMOPSIAKE MOCPEICTBOM
CUCTEMBI JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE JIBYX paOOUnX JTHEH.

Pe3ynbTaTamMu BBINOTHEHUS AJIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS: MPOEKT
peuieHns 00 OTKa3ze B MPENOCTaBICHUH MYHHIIMIAIBHON YCIYTH, HPOEKT PEIICHUs O
BbIJIaue pa3pelieHus Ha BCTYIUICHHE B Opak HECOBEPIICHHOJETHUM, JOCTUTIINM
Bo3pacta 16 ner.

3.5.3. CornacoBanue H TMOJAMUCAHUE TMPOEKTa pe3yjbTaTa MPEIOCTABICHUS
MYHULIUNAIBHOM  yCIyru (majgee — TMPOEKTbl JIOKYMEHTOB)  OCYILECTBISIETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/ieNIeHHusl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yibTaTa MYyHULMOAIbHOM  ycnmyrw, 3amecturenieM PykoBoautenss Oprana,
PykoBonurenem OpraHa.

[ToaroToBneHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHHUsl, BO3BPALIAIOTCS
Ha J0pa0OTKy JUIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yjibTaTa MYHHUIUMNAIbHON
yciyru. Ilocne ycTpaHeHusl 3aMeUaHUil MPOEKThl JOKYMEHTOB MOBTOPHO IMEpPEatoTCs
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJIIOICHUE aJIMUHUCTPATUBHOIO pErjiaMeHTa JOJKHOCTHBIMU Jniiamu OpraHa B
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YaCTH CPOKOB BBHITIOJHEHUS aIMUHUACTPATHBHBIX MPOLEIYP, UX MOCICIOBATCILHOCTH H
MOJIHOTHI, HAJMYUS COTJIACOBAHMMA YTOJHOMOUYEHHBIX JOHKHOCTHBIX Jmi Oprana B
CHCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnydae BBIABICHUS ~ HapylmIeHMH B YacTH  CPOKOB  BBHITIOJHEHUS
aIMUHUCTPATUBHBIX TPOIEAYpP, WX IOCICIOBATSIBHOCTH W TOJTHOTHI PykoBOAHTENH
OpraHa MHUIIUAPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, JOITYCTHUBIITUX HApYIICHHUS,
B COOTBETCTBHUH C IIYHKTOM 4.3 aJIMHHHCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTPATHBHBIC TPOICAYPHI, YCTAHABIWBACMBIC HACTOSIIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TCUCHHE JIBYX paOOYMX JTHCH.

Pe3ynbraTamMu BBITIOJTHCHHS aMUHUCTPATHBHBIX MPOIEIYD SABJISIOTCS: PEIICHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl MPEIOCTABICHHUS MYHHUITUTIATBHOM
YCIIYTH, pelIeHrne 00 0TKa3e B MPEJAOCTAaBICHUN MYHUIIUITAILHON YCIIYTH, pElIeHre O O
BbIJIaUe pa3peliCcHWs Ha BCTYIUIGHHE B Opak HECOBEPIICHHOJETHUM, JIOCTUTIIMM
BO3pacTta 16 ner.

3.5.4. UVcnonmuenue TipoleAyp, YyKa3aHHBIX B mnyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJIaMEHTa, TpPH HAJIWMYAA TEXHUYCCKOH BO3MOYKHOCTH
OCYIICCTBIISICTCSI B aBBTOMAaTHYCCKOM PEKUME C MCITOJIb30BAaHUEM aBTOMATH3UPOBAHHOU
MH(POPMAIIMOHHONH CHCTEMbI, TPEIHA3HAYCHHOW JUISI OKa3aHUs TOCYJapCTBEHHBIX H
MYHHITUTIATBHBIX YCIYT.

MaxkcuManbHBIN CPOK BBITOJIHEHUS aIMAHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B
nyHKTe 3.5. aIMHHUCTPAaTUBHOTO PErJIaMEHTa, COCTABIISIET YEThIpe pabOUImX JTHS.

3.6. Brinaua (HampaBiieHHE) 3asBUTENIO Pe3yJibTaTa MyHUIIUTIATBHON YCITYTU

3.6.1. OcHoBanmeM Hauaja BBINIOJHEHUS AIMUHUCTPATUBHOU MPOLETYPHI
ABJISIETCS TIOJIy4YEHUE JIOJDKHOCTHBIM — JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpOLEAYphl, TOKYMEHTa, MOJITBEPKIAIOIIETO IPEAOCTABICHUE
MYHHIHANAJIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJMUHHCTPATHBHON
MPOIEAYPHI, SABISETCS CEeKpeTaph VICMOMHUTEIBPHOTO KOMUTETa (j1anee - JODKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 BblJauy (HAMpaBJI€HUE) JOKYMEHTOB).

3.6.2. JIO)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAIpaBJICHUC)
JOKYMEHTOB:

o0OecrieynBaeT  PETUCTPAIIMI0O W  BHECEHHWE CBEJEHUH O  pe3ylbrare
MPEAOCTABICHUS MYHULIMNAIBHON YCIyrd B MOACUCTEMY BEACHUS JTOKYMEHTAIUU
aBTOMATU3MPOBAHHON HMH(POPMAIIMOHHON CHUCTEMBI, MPEIHA3HAYEHHON ISl OKa3aHUs
rOCYJJapCTBEHHBIX U MYHULIUMTAIBHBIX YCIIYT;

U3BENIAET 3asiBUTENS (€r0 MPEeACTaBUTENSA) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yabTaTte MPeAOoCTABICHUS MYHUIMNAIBHOW YCIYTH U O BO3MOXXHOCTH TMOJYYEHHUS
pe3ysbTaTa NpeaoCTaBICHUS MyHUIIMITATIbLHOUM ycinyru B Mcnosikome niu B MOII,.

Ucnonnenue  mpouenyp TNOpd  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXKUME C UCIMOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(QOPMALIMOHHOW CHUCTEMBI, MPEIHA3HAYECHHOW JUIsl OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.
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AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BBINIOJIHSAIOTCSL B TEYEHHE OJHOrO0 padoyero JHSA CO JHSA MOJNUCAaHUS JOKYMEHTa,
SBJISIIOLLETOCS pE3yabTaTOM IIPEAOCTABICHUSA MYHULATIAIBHON YCIIYTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM Fcnonkoma.

PesynbraTamMmu  BBITONHEHUS  aAMHHUCTPATUBHBIX  MPOLEAYP  SBJSIOTCS:
pa3MeNIeHue CBEIAEHUW O pe3yJIbTaTe NPEAOCTABICHUS MYHULUIIAIBHOW YCIyTH B
MH()OPMAIIMOHHBIX CHUCTEMaX, W3BEUIEHUE 3asiBUTENs (€ro MpeACTaBUTENs) O
pe3ysbTaTe NPeAoCTaBIeHNUs MyHULUIIAIbHON YCIYTH U CIOcO0ax ero mojayyeHus.

3.6.3. Ilopsamox Bbmaud (HampaBleHUs) pe3yJbTaTa  MPeJOCTABICHHS
MYHHULUIAIBHON YCIYTHU:

3.6.3.1. [Ipu oOparmieHnn 3asiBUTENS 332 pe3yIbTaTOM MYHHUIIMNAIBHOW YCIYTH B
MOII, pa6ornuxk MO®IL] BblaeT 3asBUTENIO PE3yJbTaT MYHUIMNAIBHOW YCIYTH B
dopMe dK3eMIUIsipa INEKTPOHHOTO JOKyMeHTa Ha OymaxkHom Hocutene. [lo
TpeOOBaHMIO 3asBUTENSI BMECT€ C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My NPEIOCTaBISETCA JK3EMIUIAP S3JIECKTPOHHOIO JOKYMEHTa
MyTEeM €ro 3amucH Ha ChEMHBIM HOCUTENb MH(OPMAIIMN WJIM HAMIPABJICHUS dK3eMILUIApa
ANIEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HMHGPOPMAIIMM WM HANpaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISP AJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, MO JJIEKTPOHHOM TMOYTe HUACHTHYHOCTH TaKOT0 HK3EMIUIIpa
ANIEKTPOHHOTO JIOKYMEHTa OJK3EMIULIPY OJJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE 3aBEPSIETCS YIOJIHOMOUYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHHEM YCUJIEHHOMN
KBaJIM(DUITMPOBAHHOM 3JIEKTPOHHOM MOIHUCH.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCST B TIOPSAJKE OYEPETHOCTH, B JICHb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynpraTamu BBITTOHEHHS a]MUHUCTPATHUBHBIX MPOIEAYD SABISIOTCS: (PUKCcaIus
dakTa BBIIAYM pe3ySbTaTa MPENOCTaBICHHUs MyHHIMNaIbHOU yciuyru B AVUC M®I],
pe3yabpTaT NPEeAOCTaBICHNUS MYHUIIMIIAIbHON YCIIYTH, BEIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu oOpaimieHun 3asiBUTENS 32 PE3yIbTATOM MYHUIIUMIAIBHOW YCIYTH
yepe3 PecnyOnukaHCKMiT TOpTal 3asBUTEII0 B JIMYHBIA KaOWHET aBTOMATHYECKHU
HaIlpaBJISIETCSl  JIEKTPOHHBI  00pa3  JTOKyMEHTa, SBISIOIIETOCS  PE3YJbTaTOM
MIPEIOCTABIICHUS MYHHIUIIAIBHON YCIYTH, MOJITMCAHHBIN YCUJICHHOU
KBaJIU(UIIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO YIIOJIHOMOUYEHHOTO JIOJKHOCTHOTO JIMLA
Hcnonkoma.

AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B JICHb IOANMCAaHUA JOKYMEHTA, MOATBEPKAAIOLIErO IPEAOCTABICHUE
(0TKa3 B MpeIOCTaBIECHNN) MYHULIUIIAJIBHON YCIYT'H, YIOJHOMOYEHHBIM JOJKHOCTHBIM
oM Mcmonkoma.

PesynbraTamu  BBITONHEHUS ~ aAMMHUCTPATUBHBIX  NPOLELYP  SBJISAIOTCS:
HampaBlieHHe (IpeoCTaBlIeHUE) C UCIHOIb30BaHUEM PecnyOnnKaHCKOro mnoprana
3asBATEIIIO JOKYMEHTA, MOATBEPKAAIOMIEr0 MPEIOCTABICHNE MYHULIUIIAIBHOW YCIIyrH
(B TOM 4MCIIE OTKa3 B IPEIOCTaBICHUN MYHULIIMIIAIIBHON yCIyTH).
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3.6.3.3. IIpu oOpaiuenun 3asaBUTENS 33 PE3yIbTATOM MYHHMIIMNAIBHOW YCIYTH B
HcnonkoMm, IOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a Bblauy (HampaBICHUE)
JOKYMEHTOB, BBIJACT 3asBUTEII0 PE3ylbTaT MyHULIUNAIBbHON ycinyru. Ilo TpeboBanuto
3agBUTENS BMECTE C HK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE
€My MpPENOCTABIAETCA JK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTAa IIyTEM €ro 3alucH Ha
CbEMHBI HOCUTENb WHGOPMAIMU WIM HAOpPABICHUS HSK3EMIUIApa 3JIEKTPOHHOIO
JOKYMEHTA 110 3JIEKTPOHHOM 110YTE B aApEC 3asiBUTEIIS.

AJIMUHUCTpATUBHBIE MPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM IYHKTOM,
OCYUIECTBIISIIOTCS B TMOPSAKE OYEPENHOCTH, B J€Hb NPUOBITUS 3asdBUTEN B
cooTBeTcTBUHM ¢ [IpaBUiaMu BHYTpEHHET0 TpyAoBOro pacnopsaka Mcnonkoma.

Pe3ynpTaToM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLENYpP SBISAIOTCS: (hUKCAIUS
(dakTa  BbLAAYM  pe3yibTaTa  MPEAOCTABICHHUS  MYHUUUIAIBHOM  yCIyru B
aBTOMAaTU3WPOBAaHHOM MH(MOPMAIMOHHOW CHUCTEME, MpeAHa3HAYECHHOW MJid OKa3aHUs
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

3.7. UcnpaBiieHHE TEXHUYECKUX OITHOO0K

3.7.1. B ciiyyae oOHapy>KeHHsI TEXHUUYECKOM OMMOKU B TOKYMEHTE, SBIISIFOIIEMCS
Pe3yIbTaTOM MYHUIIMTIATBHOMN YCIIYTH, 3asIBUTENb HaIpaBiseT B Mcnonkom:

3asBleHHEe 00 WCIpaBICHUH TEXHUYECKON omulOku (mpuinoxkenue Ne 5 K
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIM 3asBUTENI0 KaK pPE3yJbTaT MYHUIUNAIBHON YCIyTd, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMNOKa;

JOKYMEHTBI, UMEIOIINE OPUANYECKYI0 CUITy, CBUIETEIbCTBYIOUIME O HAIWYUU
TEXHUYECKOU ONTHOKH.

3asiBieHre 00 HCHPABICHUM TEXHMYECKOW OMIMOKH B CBEACHUSX, YKA3aHHBIX B
JNOKYMEHTE, SIBISIOIEMCS PE3YJIbTaTOM MYHUIUIIAIBHON YCIYTH, MOJAETCS 3asIBUTEIEM
(YIOJTHOMOYEHHBIM MPEACTABUTENIEM) IIOYTOBBIM OTIPABICHUEM (B TOM YHCIE C
UCITOJIb30BAaHUEM DJICKTPOHHOM TOUTHI), OO 4epe3 PecnyOimMkaHCKUN TTOPTaN WM
MOII.

3.7.2. JIo;>KHOCTHOE JTUI0, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB, OCYIIECTBIISIET
MpUEM 3asBIICHUS 00 MCTPABICHUN TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH U MEPEaeT UX JAOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 00pabOTKy JIOKYMECHTOB.

AJMUHHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJTHOTO pabouero AHs ¢ AaThl PETUCTPALUU 3asIBJICHUS.

Pe3ynbTaTamu BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOUEAYP SABISIIOTCA: MPUHSITOE
M 3apErUCTPUPOBAHHOE 3asIBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJSIX BHECEHHUS UCIPABICHUN B JOKYMEHT,
SIBJISIIOLUNCS. PE3YJbTaTOM MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, OCYIIECTBISAET
MPOLEAYPHI, MPETYyCMOTPEHHbIE MYHKTOM 3.5 aIMHUHHCTPATHUBHOIO perjiaMeHTa, |
BBIJJA€T MCIPABICHHBIA JOKYMEHT 3asiBUTENIO (YIOJHOMOYEHHOMY MPEICTABUTENIO)
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JUYHO TIOJ] POCIHCHh C HU3BITHEM Yy 3asgBUTENS (YIMOJHOMOYCHHOTO TPEICTABUTEIIS)
OpUTHHAJIa IOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUECKas OMMOKa, WM HATPABIISICT
B aJpec 3asABUTENSI MOYTOBBIM OTMpABICHUEM (TIOCPEICTBOM 3JIECKTPOHHOW IOYTHI)
MMUCBMO O BO3MOXXHOCTH IIOJTYYEHHUS JOKYMEHTa IpH TMPEIoCTaBIeHHH B Vcmoakom
OpUTHHAJIA JOKYMEHTA, B KOTOPOM COJIEPIKUTCS TEXHUYECKas OIIHOKa.

AJIMUHUCTPATHBHBIC TPOICAYPHI, YCTAHABIWBACMBIC HACTOSIIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUYCHHE JBYX pabO4YMX JHEW IOCie OOHApYKEHUS TEXHUYCCKOU
OMMOKA WX TIOJIYYCHHUS OT JII000TO 3aMHTEPECOBAHHOTO JIUIA 3asBICHHUS O
JOTYIIIEHHOU OIITHNOKE.

PesynpraTamMu  BBIMOJIHEHUS  AAMUHUCTPATUBHBIX  MPOICAYP  SBIISIFOTCS:
BBIIAHHBIN (HAIPABIICHHBIN ) 3aBUTEIIO JOKYMEHT.

4. Tlopsaaok n (popMbI KOHTPOJIA 32 MPeAOCTABJIEHUEM MYHHIUIIAIbHOM
yCIyru

4.1. Tlopsaiok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM U HUCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMU TOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIUBAIOUIUX TPEOOBAHUS K
NPEIOCTaBICHUIO MYHUIIUTIATBHOM YCIYTH, a TAaKKE IPUHITHEM UMH PELICHUN

KoHTponb 3a MONMHOTONW M Ka4eCTBOM MPEIOCTABICHUS] MYHULMIAIBHON yCIYyTU
BKJIIOUAET B ce0s BBIABICHUE M YCTPAHEHUE HApYIICHUI MpaB 3asBUTENICH, IPOBEICHUE
IPOBEPOK  COOJNIOJEHUST TMPOLEAYyp MPEAOCTAaBICHUS MYHHUIIMIAIBHOW  YCIYTH,
MOJICOTOBKY pEIIeHHI Ha eicTBUs (0e3/1eicTBIE) TOMKHOCTHBIX JIMI] OPTaHa MECTHOTO
CaMOYTpPaBJIEHUS.

dopMaMu  KOHTPOJSL 32 COOJIOJEHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
IpoLEenyp SBISAIOTCA:

1) mpoBepka M COIJIACOBAHHE TPOCKTOB JOKYMEHTOB IO MPEJOCTABICHHUIO
MYHHIIANAJIbHON YCIIYTH;

2) TIPOBOJTUMBIC B YCTaHOBJIICHHOM MOPSIAKE IIPOBEPKHU BEJICHUS
JEITONPOU3BOJICTBA;

3) IpoBeIcCHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHUS
MPOLEIYDP IPEAOCTABICHNS MyHULIMIIATBHONW YCIIYTH.

B memsax Tekymero KOHTpOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
ANIEKTPOHHOUN 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHIINS, YCTHAas W THUCHhMEHHAs
uHbOpMAaIs JOHKHOCTHBIX JIHI, OCYIIECTBISIONINX BHITIOJTHEHNE aIMUHUCTPATUBHBIX
MPOLENYD, KyPHAIBI y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U JPYTHE CBEICHUS.

JIns ocyiiecTBiIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU NPEAOCTABICHUN
MYHULMIIAJIIBHON YCIYI'M M NPUHATHUM PEIIEHUA PYKOBOJIMTENID OpraHa MECTHOTO
CaMOYIIPaBJIICHUA NPEACTABISIFOTCA  CIOPABKM O  PE3yJibTaTax MPEIOCTABICHHUS
MYHHUIUITAIBHON YCIIYTH.

O ciyyasix ¥ IpuYMHAaX HApYLUICHUSI CPOKOB, MOCIIENOBATEILHOCTH U COJICPKAHUS
aJIMUHUCTPATUBHBIX MPOUEAYP [IOHKHOCTHBIE JIMIIA HEMEIJIEHHO UWH()OPMUPYIOT
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PYKOBOJMTENS OpraHa, IpPeJOCTaBISAIOIIETO MYHHUIMIAIBHYIO YCIYyTy, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUI.

Texymuii KOHTpOJIb 3a COOJIIOACHUEM TOCIEIOBAaTeIbHOCTA  JIEUCTBUMH,
ONpPEACICHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMHu 1O  NPEAOCTABICHUIO
MYHUIUTIAIBHON  YCIYTH, OCYILIECTBISAECTCA 3aMECTUTENIEM PYKOBOJAUTEINSI OpraHa
MECTHOTO  CaMOYMpAaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl IO
MIPEAOCTABIEHUIO MYHHUIIMIAIBHON YCIyTH, HAYAJIBHUKOM OTJEJA, OCYIIECTBIISIIOLIErO
OpraHu3aIuio padoThl MO MPEOCTABICHUIO MYHUIIUITAIBHOW YCITYTH.

[lepedyeHb MOKHOCTHBIX  JIMI, OCYHIECTBIISIIOIIMX TEKYUIUA  KOHTPOJIb,
YCTAHABJIUBAETCA MOJIOKECHUSIMU O CTPYKTYPHBIX MOJPA3[CICHUSIX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. Tlopsa10K 1 NEPUOJUYHOCTD OCYIECTBIICHUS IJIAHOBBIX U BHEIJIAHOBBIX TPOBEPOK
MOJIHOTHI M Ka4€CTBa MPEJIO0CTABICHUSI MYHULIUNIAIBLHON YyCIyTry, B TOM YKCIIE TOPSAI0K
1 GOPMBI KOHTPOJIS 32 MOJIHOTOM M Ka4eCTBOM MPEOCTABICHUS MyHUIIMITAIbHON
yCIyTu

4.2.1. KoHTpoJIb 32 TTOJTHOTON Y KAa4€CTBOM IMPEOCTABICHUS MYHHUIIUTIATEHON
YCIIYTHU OCYILECTBIIsIETCA B popMax:

1) npoBeaeHust TpOBEPOK;

2) paccMoTpeHus xanob 3asaBuTeniel Ha faeicTBus (6e3aeiictue) Mcnonkoma, a
TaK)K€ MX JOJDKHOCTHBIX JIUL, MyHUIUITIAJbHBIX CITYyKallKX.

4.2.2. B uensx ocyuecTBIEHUSI KOHTPOJIS 3a OJHOTOM U Ka4€CTBOM
IPEAOCTABICHUS MYHULIMIAIBHON YCIYyTH IPOBOJATCS TUIAHOBBIE M BHEILJIAHOBBIE
npoBepku. [TopsaoK U MEpUOANYHOCTh OCYILIECTBICHUS TIIaHOBBIX MPOBEPOK
yCTaHaBIMBaETCs TuIaHoM paboThl Mcnonkoma. I[Ipu mpoBepke MOTyT paccMaTpUBAThHCS
BCE€ BOIIPOCHI, CBSI3aHHBIE C IPEAOCTABICHUEM MYHULIUIAIBHON YCIYTH (KOMIUIEKCHBIE
IIPOBEPKU), WU OTIEIbHBINA BOIPOC, CBI3aHHBIN C IPEJOCTABICHUEM MYHHUIIUIIAIbHON
yCIIyTH (TemaTuueckue npoepku). [IpoBepka Takke MOXKET MPOBOJUTHCS 11O
KOHKPETHOM jkannobe 3asBUTEIIS.

4.2.3. BHem1aHOBBIE MPOBEPKHU IPOBOJISITCS B CBSI3U C IPOBEPKOUN yCTPAHEHUS
paHee BbIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PEIJIAMEHTA, a TAKXKE B CIIy4yae
MoJIy4eHHsI Jkano0 3asBuTeNneit Ha neictBus (Oe3aeiicTBue) OpraHa, a TakkKe UX
JTOJKHOCTHBIX JIML, MyHUIIUIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTaThl mpoBEepKU 0GOPMIISIOTCS B BUJIE aKTa MMPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIAIONIErO
MYHULIUMAIBHYIO YCIIYTY, 3a PelleHus U aeicTBusl (0e31eiCTBIE), MPUHUMAEMbIE
(ocymiecTBIsieMbI€) UMH B XOJI€ MPEIOCTABICHHUS MYHUIIUIIAIBHOW YCIyTH
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[To pe3ynbTaTam MpOBEAECHHBIX MTPOBEPOK B CIydae BHISBICHUS HAPYIICHUN MpaB
3asBUTENICd BUHOBHBIC JIMIA MPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAATENILCTBOM Poccuiickon denepanun.

PykoBonutenb opraHa MECTHOTO CaMOYIpaBJEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBIICHUI.

PykoBonutenb (3aMecTUTENh PYKOBOJAUTENSA) CTPYKTYPHOTO TOApa3eicHUs
opraHa MECTHOTO CaMOYIIPaBJIEHHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1M) HeHaajexaliee BBINOJHEHUE aJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pasneine 3 aIMUHUCTPATUBHOTO PETJIaMeHTa.

JIOJDKHOCTHBIE JIMIIa W HWHBIE MYHUIUIAJIbHBIC CHIYXKalllue 3a pelieHus u
nevictBus (O6e3nelicTBUe), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJA€ MPEAOCTABICHUS
MYHHUITUTIATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/IATEIHLCTBOM MOPSIJIKE.

4.4. TTonoxxeHusi, XapaKTEePU3YIOIIHe TpeOOBaHUS K MOPSAJIKY U popMaM KOHTPOJIA 3a
MIPEIOCTABICHUEM MYHULIMITAJIIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPAXIaH, UX
00beIMHCHUHN U OpraHu3aIui

KonTposb 3a npenocraBieHUEM MYHULIMNAIBHONW YCIYTH CO CTOPOHBI Ipa)iaH,
uX OOBEAMHEHUN U OpraHu3aluid, OCYIIECTBISAETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HHS  MpU  IPEAOCTABICHUU
MYHULUNAIBHOW  yCIIYI'M, TIOJYYEHHs [IOJHOM, AaKTyaJlbHOM M JOCTOBEPHOMU
UHGOPMAIIMK O TIOPSIKE MPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTU U BO3MOKHOCTHU
JI0CyAeOHOTO paccMOTpeHusi oOpaimieHuit (xkaynob) B Tpolecce NPeloCTaBICHUS
MYHHIANAJIbHON YCIYTH.

5. JlocyneOHblIii (BHECY1€0HBII) MOPSA0K 005KAJTOBAHNSA PellleHU U TelCTBU
(0e3neiicTBHSI) OpraHa, NPea0CTABJIAIOMIEr0 MyHHIIUNIAJIBHYIO YCIYTY,
MHOTO(p)YHKIMOHAJBHOI0 HEHTPA MPeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHUIHIIAJbHBIX YCJIYT, OPraHu3anuii, ykazanHubix B yactu 1.1 cratbu 16
DenepaabHOro 3akona Ne210-@3, a takke UX J10JKHOCTHBIX JIMII,
MYHUIHNAJBHBIX CJIYKAIUX, PA0OOTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAIOBAHHE B IOCYICOHOM TOPAJIKE PEIICHHIA
u naeiictBuil (Oe3dedcTBHSI) OpraHa, MPEeJOCTABISIOIIET0 MYHHUIIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIa  OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHUIMIAIBHYIO  YCIYTY,
MYHULHUMAIBHOTO  CHY’XKallleTo,  PYKOBOJAMTENS  OpraHa,  MNpeJoCTaBiISIONIETO
MYHULIATAIBHYIO yCIIyTYy, MHOTO() YHKIIHOHAITLHOTO LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHATFHOTO [IEHTPa, OpPraHu3aIui, MPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asBUTENb MOKET OOPATUTHCS € KaJ000M, B TOM YUCIE B CAEAYIOUIUX CIydasx:

1) HapylieHre cpoka perucTpaiuy 3amnpoca O NPel0CTaBICHUH MYHHUIIUIATbHON
YCIyTH, 3apoca, yka3aHHOro B cratse 15.1 @enepanbHoro 3akona Ne 210-D3;
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2) HapyllIeHHE CPOKa MPEJOCTaBICHHS MyHULUNAIbHOW yciayru. B ykazaHHoM
ciayyae nocyacOHoe (BHecyaeOHOE) 00KalloBaHHUE 3asiBUTENIEM PEIICHUN U JIeUCTBUMN
(Oe3nmeiicTBUS]) MHOTOQYHKIIMOHAIBHOTO LEHTPa, paOOTHHKA MHOTO(YHKIHOHAIBHOTO
LEHTpa BO3MOXHO B CJy4yae, €CiId Ha MHOTO(YHKIMOHAJIbHBIA LEHTP, PELICHUS U
nerctBuss  (Oe3deiicTBME) KOTOPOro  OOXKANylOTCS, BO3J0XKe€Ha (QYHKUMS IO
MPENIOCTABICHUIO COOTBETCTBYIONIMX MYHHULMIAIBHBIX YCIYr B IOJHOM OOBEME B
MOpsJIKE, onpeaeaeHHOM 4acThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHueE y 3a4BUTEINS TOKYMEHTOB MM UH(GOPMALMK JINOO OCYIIECTBICHUS
NEUCTBUM, TPEACTaBICHUE WA OCYIIECTBICHHE KOTOPHIX HE MPEeIyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTamMu Poccuiickoit ®denepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TatapcraH, MyHHUITMIIATbHBIMU TPABOBBIMU aKTaMU
JUTSL IPEIOCTABIICHUS. MYHULIUIIAJIBHON YCIYTH;

4) oTka3 B mNpueMe JAOKYMEHTOB, MpPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTamMu Poccuiickoit ®denepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecnyOnmuku TatapcTtan, MyHUITMIIAJbHBIMH TTPABOBBIMH aKTaMU
JUTSL IPEIOCTABIICHUSI MYHULIMIIAJIBHOM YCIYTH, y 3asBUTEJIS;

5) oTKa3 B MpeAOCTaBICHUA MYHUIIMITAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
pPeayCMOTPEHbI (peepaIbHBIMU 3aKOHAMHU M TPUHATBIMU B COOTBETCTBHUU C HUMU
WHBIMH HOPMATHBHBIMU TIPaBOBbIMU akTamu Poccuiickoit dexepanuu, 3aKoHaMH U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMH  akTamu  PecnyOnmuku  Tarapcran,
MYHUIIUIAJIBHBIMUA ~ NPAaBOBBIMU ~ aKTamMu. B ykazaHHoOM ciydae JocyneOHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEJIEM peIIeHud u JIercTBuil (0e31ericTBus)
MHOTO(QYHKIMOHATBHOTO  IEHTPa, pabdOTHHKAa MHOTOQYHKIMOHAIBHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTp, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIyr B TOJHOM OObEME€ B TMOpPSAKE,
onpenesnieHHoM 4yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPH NPEIOCTABICHUM MYHUIIMITAIBHOW YCIYTH
IJI1aThl, HE MOPEAYCMOTPEHHOM HOPMATUBHBIMHU IPABOBBIMH aKTaMH Poccuiickoi
denepany, HOPMATHBHBIMH  TpaBOBbIMH  akTamMu  PecnyOmuku  Tartapcraw,
MYHHUITUTATHHBIMU TTPABOBBIMU aKTAMU;

7) oTKa3 opraHa, NpeIOoCTaBISAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, TOIKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIONIETO MYHUIIUNATBHYIO YCIYTY, MHOTO(YHKIIMOHATHEHOTO
[IEHTpa, paOOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OpraHu3alluid, MPeyCMOTPEHHBIX
gacteto 1.1 cratem 16 demepanpHoro 3akona Ne 210-®3, wim ux pabOTHUKOB B
WCIIPABJIICHUH JOMYIEHHBIX MMHU OIEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YJIbTATe
MpPEJOCTaBICHUS  MYHULIMOAIBHOM  YCIyrM  JOKyYMEHTaXx Ju0O  HapylleHue
YCTAHOBJIEHHOT'O CpOKa TakKuxX HcOpaBieHuid. B ykazaHHOM ciydyae pocyaeOHOe
(BHECYyZeOHOE) O0O0KaJloBaHUE 3adABUTEIEM pelleHud u JelctBuil (0e3aercTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIMOHAIBHOTO IEHTpa
BO3MOXKHO B CJIy4yae, €Clii Ha MHOTO()YHKIMOHAJIbHBIA LIEHTP, PELICHUS] U JEHUCTBUS
(6e3meicTBHE) KOTOPOTO OO0XKATyIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMINAIBHBIX YCIyr B IOJHOM 00BbeMe€ B TMOPSJKE,
onpeaeraeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;
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8) HapyllleHHEe CpoKa WM MOpSJAKa BbIAAYM JOKYMEHTOB IO pe3yjibTaTaMm
MPEOCTABICHUS MYHUIIUTIATBLHON YCIIYTH;

9) nproCTaHOBIICHHUE MPEAOCTABICHUS MYHULIUITAIIBHOM yCIIYTH, €CITM OCHOBAHUS
MIPUOCTAHOBJICHUS HE MPEAYCMOTpPEHbl (PeaepalbHBIMU 3aKOHAMU W MPUHITHIMH B
COOTBETCTBUM C HHUMH HWHBIMU HOPMATHUBHBIMU TMPaBOBBIMU aKkTamu Poccuiickoi
denepanuu, 3aKOHAMU U MHBIMHM HOPMATHMBHBIMHU TPABOBBIMH akTamMu PecnyOiuku
TaTapcTaH, MyHUIIMITAIBHBIMU TTPAaBOBBIMU aKkTaMH. B yka3zaHHOM cliydae AocyaeOHOe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaercTBuil  (0e3aercTBus)
MHOTO(DYHKIIMOHAJILHOTO  I[EHTpa, pabOTHHUKAa MHOTO(YHKIIMOHATBHOTO IIEHTpA
BO3MOXKHO B Cily4yae, €Clii Ha MHOTO()YHKIIMOHAJIbHBIA LIEHTP, PEUICHUS U JACHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCs, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIYr B TIOJHOM O0BeME€ B TIOPSJIKE,
onpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBanue y 3asBUTENs TMPU NPEIOCTABICHHUU MYHUITUTIAIBHOW YCIyTU
JIOKYMEHTOB WJIM WH(OpMAIMHU, OTCYTCTBHUE U (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPHU MEPBOHAYATILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIs
PEAOCTABICHUSI MYHUIIMTIATBLHON YCIyrd, W00 B MPEIOCTABICHUM MYHHUITUTIATLHON
yCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 dactu 1 crateu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
00’kajloBaHue 3asIBUTEIIEM peleHni u NEeNCTBUH (Oe3nericTBHSN)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTrO(QYHKIHUOHAIBHOTO  IIEHTpa
BO3MOXHO B Clly4ae, €Clid Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyr B TOJHOM 0ObeMe B TMOpPSAKE,
omnpezaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaeTcs B NHUCbMEHHOM ¢opMe Ha OyMaKHOM HOCHUTENE, B
ANIEKTPOHHON (¢opMe B OpraH, NPENOCTABISIONIMNA MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHBIA MEHTP JIMOO B COOTBETCTBYIOIIMH OpraH TOCYAapCTBEHHOMU
BJIACTH, SBJISIONMUACA Y4YpeauTeJIeM MHOTO(QYHKIIMOHAIILHOTO IIeHTpa (Jnanee -
ydpeauTeNb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alluy,
npeaycMoTpeHHble yacThio 1.1 cratem 16 denepanpHoro 3akoHa Ne 210-D3. XKamoOsr
Ha pEeIIeHUs U JeUcTBUS (0€3ACCTBUE) PYKOBOAMTENS OpraHa, MPEJOCTaBISIONIETO
MYHHUITUTIATBHYIO YCIYTY, MOIAI0TCS B BBIIECTOAIINNA OpraH (TP €ro HaJIU4Uu) JTU00 B
CIyyae €ro OTCYTCTBHUSI PACCMaTPUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
MPEAOCTABISIONIETO MYHUIMINAIbHYIO Yycayry. JKanoObl Ha pemeHuss U JIeUcTBUA
(6e3meiicTBre) pabOTHIUKA MHOTOGYHKIIMOHAIBHOTO IIEHTPA MOMAIOTCS PYKOBOIUTEIIO
TOTO MHOTO(YHKITMOHAIBHOTO IIeHTpa. JKamoObl Ha pemieHus W JICUCTBHS
(6e3nmeiicTBHe) MHOTO() YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpEIUTEIIO
MHOTO(YHKIIMOHATFHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIUIYy, YIOJHOMOYEHHOMY
HOpPMaTUBHBIM MpaBOBbIM akToM PecnyOnuku Tatapcran. JXanoObl Ha penieHus u
nevctBus (Oe3neiicTBue) paOOTHUKOB OpraHu3alldid, MPeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanvHoro 3akoHa Ne 210-O3, nogarTcs PYKOBOAUTEIAM ITUX
OpraHu3aIuu.
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XKanoba Ha pemieHus u aeiictBus (Oe3nelcTBHE) opraHa, MPEJOCTABIIAIONIETO
MYHUIUOAIBHYIO  YCAYry, JOJDKHOCTHOIO JIMIA OpraHa, MpeAoCTaBISIOIIEro
MYHUIUOAIBHYIO YCIYry, MYHUUUIAIBHOTO CIY)Kalllero, PYKOBOJIUTENS Oprasa,
MPEJOCTABISIONEI0 MYHUIIMIAIBHYIO YCIYTY, MOXET OBITh HampaBlieHa IO IOYTe,
yepe3 MHOroQyHKUMOHAJIBHBIM ILEHTP, C HCIOJIb30BAHUEM HH(POPMALIMOHHO-
TEIEeKOMMYHHUKAaMOHHOW  cetn  «MHTepHer», oduuuanbHOro caidta oprasa,
MPEeNOCTABISAIONIEr0  MyHUIMNAIbHYI0  ycayry,  Eaumnoro  moprama  nubo
PecnyOnukanckoro nopraina, UHQOPMAITMOHHOW CUCTEMBI JOCYAe0HOr0 00KaloBaHuUs,
a Tak)Ke€ MOXKET OBbITh MPHUHSATA MPU JUYHOM Npueme 3agBuTtens. JKanoba Ha penieHus u
NENCTBUS (Oe3neiicTBHe) MHOTO()YHKIIHOHATBHOTO LIEHTpA, paboTHUKA
MHOTOQYHKIMOHAIBHOTO  IIEHTpa MOXET ObITh  HampaBlieHa [0 ToYTe, C
UCIIOJIb30BaHUEM  HMH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW — cetn  «VHTepHeT»,
oguIMaNbHOrO0 caiiTa MHOTO(YHKIMOHAJIBHOTO UeHTpa, EauHoro mnoprana mu6o
Pecnybnukanckoro nopraina, HHGOPMAIIMOHHON CUCTEMBI J10CY/1eOHOr0 00XKaloBaHMS,
a TaKk)Ke€ MOXET OBbITh MPHUHSATA MPU JTUYHOM Npueme 3asBuTtens. JKanoba Ha perieHus u
nercTBust (Oe3neicTBUE) OpraHu3alvii, NpelycMOTpeHHbIX uacThio 1.1 crtateu 16
®enepanbHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITh HalpaBiIeHA
N0 TIOoYTe, C HCMOJIb30BaHUEM HMHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CeTH
«HTepHeT», odUIMANBHBIX CAWTOB ASTUX opraHusauui, EamHoro mnoprana mmbo
PecniyOnukaHckoro mopTaia, a TakXke MOXKET ObITh NMPUHATA MpPU JIMYHOM MpHEME
3asIBUTEJIS.

5.3. XKanoba omkHa ColepKaTh:

1) HaummeHOBaHHME oOpraHa, NPEAOCTABIISIIOIIETO MYHHUIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeIOCTAaBISIONIEr0 MYHUIMIAIBHYIO YCIYTy, JTU00
MYHUIIMTIAIBHOTO CIIYKAIllero, MHOTOQYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(wm) pabOTHWKA, OpraHU3alMi, NPETyCMOTPeHHBIX dYacThio 1.1 cratem 16
®enepanbHoro 3akona Ne 210-D3, ux pykoBoaurtenei u (W) pabOTHUKOB, PEIICHUS U
nerictBus (0€371eHCTBHE) KOTOPBIX 00KaTYIOTCS;

2) dbamwinio, UM, OTYECTBO (IMTOCIEAHEE - MPU HAIWYWU), CBEJACHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (PU3MUECKOro Juia JuO0 HaMMEHOBaHHUE, CBEIACHHUS O MECTE
HAXOXKIEHUS 3asBUTEIS - FOPUIMYECKOIO JIUIA, a TAKKE HOMEP (HOMepa) KOHTAKTHOT O
Tenedona, aapec (aapeca) AMEKTPOHHOU MOYTH (MPU HATUYHUK) U TIOYTOBBINA ajpec, Mo
KOTOPBIM JI0JDKEH OBITh HalpaBJIEH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 00KalyeMbIX PEHICHUSAX U JeUCTBUAX (Oe3/1eiCTBUU) OpraHa,
MPENOCTABISAIONIEI0 MYHUUMIAIBHYK  YCIyry, JIOJDKHOCTHOINO JIMLa  Oprasa,
MIPEIOCTABISAIONIEr0 MYHHUIMIIAJIBHYIO YCIYry, JUOO MYHULHMIIAJIBHOIO CIIY’>Kallero,
MHOTO(YHKIIMOHAJTFHOTO IIEHTpa, pabOTHWKA MHOTOQYHKIMOHAIHHOTO IIEHTPA,
OpraHu3anui, NpeaycMOTPeHHbBIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHUKOB,;

4) noBoAbl, HA OCHOBAaHUU KOTOPBIX 3asABUTENIb HE COIJIACEH C PELICHUEM U
nerictereM (0Oe3leiicTBMEM) oOpraHa, MNPeAOCTaBIISIIONIEI0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNpeJOCTaBISIIONIEr0 MYHHUIMNAIBHYIO YCIyry, JHOO
MYHULUOAIBHOIO  CIY)Kallero, MHOTO(YHKIIMOHAJBHOTO  LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3aluid, IpeayCMOTPEHHBIX YacThio 1.1 cTtaThu
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16 ®enepanbHoro 3axkoHa Ne 210-d3, umx paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MPEACTABICHbl JOKYMEHTHI (IPU HAJIUMYMM), MOATBEPXNKAAIOUIME JOBOABI 3asiBUTENS,
100 UX KOMHH.

5.4. [loctynuBias >kajio0a MojIeKUT PETUCTPAIIMU B CPOK HE TO3]jHEE pabovero
JHS, CJIETYIOIIETO 32 JHEM MOCTYIUICHHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABIAIONINI MYHHUIIMIAIbHYIO
yCIyTy, MHOTO(YHKIMOHAIBHBIA UEHTP, YYPEAUTEN0 MHOro(yHKIHOHAIBHOTO
LIEHTPa, B OpraHu3alluM, MpPeaycMOTpeHHble 4YacThio 1.1 ctateu 16 denepanbHOrO
3akoHa No 210-®3, nubo BblmiecTOSUIMN opraH (NP €ro HaJU4uu), HOJJIEKHUT
pPacCMOTpPEHHIO B TEUEHHME NATHAALATH pabouyux JHEH cOo JHS ee perucrpanuu, a B
ciydyae 00KajloBaHUs OTKaza OpraHa, IpeIoCTaBISIONIEr0 MYHHUIMNAIbHYIO YCIYTY,
MHOTO(YHKIMOHAIBHOTO LEHTPa, OpraHu3alHi, IpelyCMOTPEHHBIX YacThio 1.1 crarbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asBUTENsS JUOO B
UCIPABJICHUM JIONYIIEHHBIX OMNEYaTOK M OIIMOOK WJIM B cliydae o00>KaJOBaHUS
HapyIICHUS! YCTAaHOBJIIEHHOTO CPOKa TaKUX HMCIPABICHUA - B TEUEHUE MATH paboumx
JTHEH CO JTHS €€ PETUCTPALIHH.

5.6. 1o pe3ynbrataM paccMOTpPEeHHS Kaa00bl MPUHUMAETCS OJTHO U3 CJIEIYIOIINX
pELICHUI:

1) xamnoba ynoOBIETBOpPSAETCS, B TOM uucie B (opMe OTMEHBI MPHUHSATOTO
pEIIeHMs], UCTIPABIICHUs JOMYIIEHHBIX OTIEYaTOK U OMIMOOK B BBIIAHHBIX B Pe3yJbTaTe
IPEAOCTABICHUS MYHHUIMIAIBHOM yCIYrM JOKYMEHTaX, BO3BpaTa 3asBHUTEIIO
JNEHEKHBIX CpEICTB, B3MMAaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii Penepanuu, HOPMAaTUBHBIMH IPAaBOBBIMH aKTaMH
Pecniy6siuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B YIOBJIETBOPEHUH KaJT0OBI OTKAa3bIBACTCS.

He no3nnee nHsA, ciaeyromiero 3a JIHEM MPUHSTHUS PEIICHHS, YKa3aHHOTO B
HACTOSIIEM TYHKTE, 3asBUTENIO0 B MUCbMEHHOW (QopMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTCs MOTUBHUPOBAaHHBIM OTBET O pe3ylbTaTax
PacCMOTPEHUS KaTOOBI.

5.7. B cnydae mpusHaHUS >KamoObl MOJICKAIIEH YIOBICTBOPCHHUIO B OTBETE
3asgBUTENIO O pe3yJibTaTaX pPacCMOTPEHUS >KanoObl raercss WHpOpMauus O JEeUCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHoM,  IPEJOCTaBISAIONMM  MYHULHUIAJIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, mpe1ycMoTpeHHO! JacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B 1enaxX HE3aMeIJIUTEIbHOTO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIIEHUI NPU OKa3aHWW MYHULIUIIAJIBHON YCIIYTH, a TAaKK€ MPUHOCSITCS
M3BMHEHUS 3a JOCTaBJICHHbIC HEY0OCTBAa U yKa3bIBaeTcs MH(GOpMalUs O JalbHEHUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asBUTEII0 B LEIAX HOJYYECHUS
MYHHUIUITAIBHON YCIIYTH.

5.8. B ciydae npusHaHus KanoObl HE MOAJICKAIIEH yIOBIETBOPEHHUIO B OTBETE
3aSIBUTENII0 O pPE3yJNbTaTaX pPACCMOTPEHUS KaloObl JalOTCs apryMEHTHUPOBAHHBIE
pa3bACHEHHs] O NPHUYMHAX MPUHATOTO pELIEHUs, a Takke HHPopMauus O MOpSIKe
00’KaJI0BaHMsI PUHATOIO PEIICHHUS.

5.9. B ciiyyae ycTtaHOBJIEHHUS B X0/1€ WIH IO pe3yJibTaTaM PaCCMOTPEHUS KaJT0O0BI
IIPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO IPAaBOHAPYLIEHUS WJIM MPECTYIUICHUS
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JOJDKHOCTHOE JIMLO, pAOOTHUK, HaleJICHHBIE TIOJIHOMOYHMAMU I10 PACCMOTPEHHUIO KaJoo,
HE3aMeJIMTENbHO HAIMPaBJISIOT UMEIOIIHNECS MAaTEPUAIIbl B OPTaHbl IPOKYPATYpPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, IOCTUTTLIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
0
OT Ne
PaccmorpeB Bame 3asBieHue ot Ne u
pujiaracmsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom

IIPUHSITO pelieHue 0

JlononauTenbHas nHPOpPMAIIUS:

CBenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Ipunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Komy:

KonTtakTHbIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUH MYHULIUIIAIBHON YCIyTH
0 BBIJJa4€ pa3penieHusl Ha BCTYIUICHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIIUM
BO3pacTa 16 et

oT No

PaccmorpeB Bame 3asgBneHue o1 Ne u
Mpujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

OPUHATO pelieHne 00

OTKa3e B
10 CIEAYIOIINM OCHOBAHUSIM:

1.

2.

JlomonauTenbHasS HHPOPMAITHS

Brbl BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHHH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJIOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIM OpraH, a TAakKe B CyJAeOHOM MOPSJIKE.
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Caenenus 00 3JEKTPOHHOM MMOAMTUCH

HomxraoctHOE nuno (PHO)

(TOANKCH YIOITHOMOYEHHOIO TOJDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MprueMe JOKYMEHTOB, HEOOXOAMUMBIX JJIs MPEIOCTABICHHUS
MYHUIIUTIAIBHON YCIIYTH 110 BbIJaue pa3pelieHus Ha BCTyIIICHHE B Opak
HECOBEPIIIECHHOJIETHUM, JOCTUTIIIMM Bo3pacTa 16 jet

oT Ne

PaccmorpeB Bame 3asaBneHue o1 Ne u
MIpUJIaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYE€HHBIM OpraHoM
IIPUHSTO
pemenne 00 OTKa3e B  IpUEME  JOKYMEHTOB,  HEOOXOOUMBIX s
10 CJEAYIOIINM OCHOBAHUSIM:

1.

2.

PazpsacHeHne npuunH OTKa3a:
JlomonauTeNnbHasS HHPOPMAITHS

Bel BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs Ka00bl B yIOJHOMOYEHHBIA OpraH, a TAaK)Ke B CyJICOHOM MOPSIAKE.
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Caenenus 00 3JEKTPOHHOM MMOAMTUCH

JomxnoctHoe nuio (PHO)

(TOANKCH YIOITHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIIYTH IO
BbI/Iaue pa3pelieHus Ha
BCTYILIEHHE B Opak
HECOBEPILIEHHOJIETHUM,
JIOCTUTIINAM Bo3pacTa 16 set

dopma

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBHeHHﬂ)

oT

(bamummst, ©Ms1, OTUYECTBO 3asIBUTEIIS)
AJlpec MecTa )XUTENIbCTBA U (MJTH) aJpec MecTa
npeObIBaHMS
3asBUTEIIS:

Tenedon 3asBuTeNs
AJipec 3JEeKTPOHHOM MOYTHI 3asIBUTEIIS

3asBJICHHUC.

[Ipomry paspemuTh MHE 0 JOCTHKEHHUS BO3pacTa BOCEMHA/IIATH JIET BCTYIUTh B Opak
C Ip. )

TIPO>KUBAFOIIIM(EH1)
J1aTa POKICHUS
MacropT BblAaH (KOraa, KeM)
10 IPUYHHE
( )
(mata) (moamuchk) (®.1.0.)

[Ipoury pa3peminte MHE BCTYNUTH B Opak C Tp.
710 TOCTUKEHUSI UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.
JlaTa poxneHus :

TIPOYKMBAIOIIN(as)
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NacrhopT BbIJaH (KOI'/a, KeM)
PexBU3UTBHI aKTOBOM 3aNIMCHU O POKIACHUU
No akToBOM 3anucu ,
JlaTa BbIJa4u aKTOBOM 3aIIMCH ,
MecTo rocy1apCTBEHHOM PETUCTPALIMUA AKTOBOM 3aIMCH O POKICHUU

PGSYHBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ yCIIyru, npoury npeaoCTtaBUTh:

DB anuHbId KabuHeT [loprana rocylnapCTBEHHBIX U MYHULHMIAIBHBIX YCIYyT
Pecny6siuku Tatapcran;

D B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MNPEIOCTABICHUS TOCYAApCTBEHHBIX HU
MYHUIUTIAIBbHBIX ycayr Pecriyonuku Tarapcran;

D B Opzane.

(mata) (moamuck) (®.11.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHMIIMIAIBHON YCIIYTH MO BblJaye
pa3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

Or:

3asBIIcHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0Omato 06 omubke, JOMYyIHIEHHONW MPU OKAa3aHUM MYHHUIIUIIAIBHON yCIyTU 1O

3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[lponry wWcmpaBuTh  JONMYIIEHHYI0 TEXHUYECKYI0 OIMMOKY W  BHECTH
COOTBETCTBYIOIIIME  HM3MCHCHHMSI B JOKYMEHT,  SIBISIOIIUNCA  pe3yJIbTaToOM
MYHHIHANAJIbHON YCIIYTH.

[Tpunararo cieayroniiue T0KyMEHTHI:

1.

2.

B cnyuyae npuHsATHS pemieHUs 00 OTKJIOHCHWH 3asBICHHS 00 WCIPABICHHH
TEXHUIECKOW OIMOKY MPOITY HAIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBCPEHHON KOIMH Ha OYMaXHOM HOCHTEJIC TIOYTOBBIM OTIIPABICHHUEM TI0

ajpecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIOKyMeHTBHI  (KOMIMK  JIOKYMEHTOB), TMPWIOKECHHBICE K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATCIILCTBOM  POCCHICKOM
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)



