HCHOJHUTEJIbHBI KOMUTET TATAPCTAH PECIHIYBJIUKACBHI

MNEJEBCKOI'O CEJbCKOI'O JIAEII
MNOCEJIEHUS JIAUIIEBCKOI'O MYHUIIUIIAJIb PAVTOHBI
MYHUIIUITAJIBHOT'O PAMOHA [MOPIY ABBLJI ) KUPJIETE
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Nel5 ot 20.07.2022 r.
MOCTAHOBJIEHUE
KAPAP

OO0 yTBepKIeHHH AIMMHUCTPATHBHOIO pPerjiaMeHTa
NpeIoCcTaBJIeHU MYHUIUIIAJIbHON YCJIYIH
10 BblJIa4e Bblaye CNIPABKHU (BHINMUCKH)

B cootBerctBum ¢ ®denepanpHbiM 3akoHOM OT 27.07.2010r. Ne 210-®d3 «O06 opranuzanuu
MPEOCTABICHUSI TOCYIAPCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT», BO HCIOJHEHHH TIOCTAHOBJICHUS
Kabunera MunnctpoB Pecnyommku Tatapctan ot 13.04.2021 r. Ne 242 «O06 yTBEep>KICHUU TIaHA
MEpPONPUATHI IO TIEpeXoy Ha MPENOCTaBICHUE COIMHUAIBLHO 3HAYMMBIX TOCYIapCTBEHHBIX YCIYT,
MPEIOCTaBISIEMbIX TOCYIApPCTBEHHBIMU  YUpeKIeHUsMU PecryOnmukm TaTtapcTaH, B KOTOPBIX
pasmemaercs IleneBCKOro CeabCKOro MoceieHus JIaumeBCKOro MYyHHUIMIAIBHOTO — paiioHa»
MOCTAHOBJISICT:

1.  VYTBepauTh aIMUHHCTPATUBHBIA PETIAMEHT MPEIOCTABICHUS MYHUIIUIAIBLHOU YCIyrH
10 BbIj1aue BbIjaue crpaBku (Beimucku) (ITpunoxenue).

2.  TlocranoBinenue PykoBoaurens McmomHutenbHOro komutera lIeneBCKOro CelbCKOTO
noceneHuss ot 24.02.2021 N 3 "OO yTBEepXKIACHHMM aJIMUHHCTPATUBHOIO perjaMeHTa
MPEJOCTABJICHUSl MYHHIIMIIATBHON YCIYyTM TIO BbIJa4ye CHIpaBKU (BBINKMCKH)" TMPU3HATH
yTPATUBIINM CHITY.

3. OnyG6nukoBath (0OHApOAOBaTh) HACTOSIIEE MOCTAHOBJICHHWE HAa OQUIMAIBLHOM IOpTaje
npaBoBoii mH(popMmanuu PecryOnuku TarapctaH B HH(DOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHOMN
cetu MuTepHer no BeG-aapecy: http://pravo.tatarstan.ru.

4. KoHTpoJb 32 WCHOJHEHUEM HACTOSIIEr0 MOCTAHOBJICHUS BO3JIOXKHTH HAa PYKOBOJUTEIIS
HcnonautensHoro komuteTa [leeBCKOTro cenbcKOro moceneHus..

PykoBoaurenb UCOTHUTEIBHOI0 KOMUTETA
IIesieBCKOrO CEJIBLCKOrO MOCECHUSA O®.D. Tumepraines



IIpunoxenue k

ITocTaHoBICHUIO

HcnonHUTEIbHOrO KOMUTETA
IIeneBcKOro cenbCKOro MoCeICHMS
JlanieBcKoro MyHHUIIMNIaIbHOTO palioHa,
PecniyOnuku Tarapcran

oT «20» mronst 2022 1. Ne 15

AJIMHHUCTPATHBHBINA perjamMeHT
NpeaocTaBJIeHUs MYHUIUNIAJIBHON YCJIYIHM 110 Bbla4ye CIPABKH (BBINUCKH)

1. O0mue noJ10xKeHUA
1.1. IIpenmer peryaupoBaHus aAMUHUCTPATUBHOIO pErIaMeHTa

Hacrosmuit aAMUHUCTPATUBHBIM PETJIaMEHT MPEIOCTaBICHUSI MyHUIIUTIAIBHOU ycayru (fanee
— AIMUHUCTPATHUBHBIM pErJIaMEHT) YCTaHABIMBACT CTAaHAAPT M TOPSAIOK TMPEAOCTABICHUS
MYHUITUIIATLHOMN YCIYTH 10 BbIJaue CIIPaBKH (BBIMUCKH) (J1ajiee — MyHHUITUTIATbHAS YCIIYTa).

1.2. Kareropuu 3asBurenen

1.2.1. Jlumamu, WMEIONIUMH TIPaBO Ha IOJIyYCHHWE MYHHIIMITAILHOW YCIIYTH, SBIISIOTCS
(dbuzuveckue nuia (J1anee — 3aIBUTEND).

1.2.2. C 3asBieHWeM BIpaBe OOpPaTUTHCA TMPEACTABUTENb 3asBUTENS, JCHCTBYIONIMN Ha
OCHOBAHUU JIOKYMEHTA, YOCTOBEPSIOLIETO €ro MOJHOMOUUS (J1ajiee — MpeICTaBUTENb 3asiBUTEIIA).

1.3. I[Mopsnox nHpOpMUpPOBaHUS O IPEAOCTABICHHN MYHUIIUTIATHHON yCIyTH

1.3.1. Uudopmarust 0 OpsAKE MPEIOCTABICHUS MYHUIIUTIAIBHOM YCIIYTH pa3MelacTCs:

1) Ha nHQOPMAIMOHHBIX CTEH/AX, COJEPKAIUX BU3YAIBHYIO U TEKCTOBYIO HMH()OPMALHUIO O
MYHUIIUNIAILHOW  yCIyTre, pPAacHOJIOKEHHBIX B TOMEHICHHAX MHOTO(QYHKIIMOHAIBHBIX IEHTPOB
MPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIIYT.

2) Ha OoQUIMATBLHOM  CaiiTe MYHHIMIAIBHOTO  paiioHa B  HWH(MOPMAIIMOHHO-
TeJIEKOMMYHUKAIIMOHHOMU cetn «HTepHeT» http://laishevo.tatarstan.ru.

3) na Iloprame rocyaapcTBEHHBIX M MYHHIHMIAIBHBIX yciyr Pecnyonuku Tarapcran
(https://uslugi.tatarstan.ru) (manee — Pecniyonukanckuii moprain);

4) ma EguHOM mopTaje rocyaapcTBEHHBIX W MyHHIMOAIbHBIX ycayr (¢yukuuit) (https:/
www.gosuslugi.ru) (nanee — Eaunsrit nopran);

5) B rocymapctBeHHOW wuH(pOpManmoHHON cucteme «PeecTp TroCyaapcTBEHHBIX U
MyHUIMNAnbHBIX  yciyr PecnyOmuku  Tarapcran»  (http:/frgu.tatar.ru) (mamee —  Peectp
rOCYAapCTBEHHBIX M MYHUIUITATBHBIX YCIIYT).

1.3.2. KoHCyapTHpOBaHHME IO BOMpPOCAM TMPEAOCTaBICHUS MYHHUILUIMAIBLHOM  YCIYTH
OCYILECTBIISETCS:

1) B MHOTOYHKITHOHATBHBIX IIEHTPAX MPEJIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHHIIMITATBHBIX
YCIIYT MIPH YCTHOM OOpAIllEHUH - JIMYHO WITU 10 Tenedony;

2) B HHTEepaKkTUBHOH (hopme PecrybnukaHckoro nopraina;

3) B UcnonHuTenbHBI KOMUTET [leIeBCKOTO CEIBCKOTO MoceieHus JIauIeBcKoro
MYHHUIIUTIAILHOTO paiioHa (nanee — Mcnomkom):

MIPH YCTHOM OOpaIieHNH - TUYHO WM 10 TenedoHy;

Mpy MHUCBMEHHOM (B TOM 4uciie B ¢opMe 3IEKTPOHHOTO JOKYMEHTa) OOpalieHHuH — Ha
OyMa)XHOM HOCHUTEJIE 10 TIOUTe, B DJIEKTPOHHOM (hopMe M0 IIEKTPOHHOM MoyuTe.
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1.3.3. Nndopmanus na Equnom moprane, PecnyOnukaHCKOM MOpTalie O MOPSAKE U CPOKaX
MPEIOCTABJICHUS] MYHUIIMTIATHHOW YCIYITM Ha OCHOBAaHWHW CBEICHWIA, cojaepkamuxcsi B Peectpe
rOCY/IapCTBEHHBIX U MYHHUIIUITATBLHBIX YCIIYT, MIPEIOCTABISICTCS 3aBUTEIIO OSCILIATHO.

Hoctyn k umHpOpMAIMM O CPOKAaxX W MOPSJIKE MPEAOCTABICHHUS MYHUIIUIATHHOW YCIyTH
OCYIIECTBIACTCS 0€3 BBINOJHEHUS 3asBUTEIIEM KaKUX-IMOO TpeOoBaHWil, B TOM uHcie 0e3
WCIIOJIb30BAHUS TPOTPAMMHOTO OOECIEUCHHUs, yYCTAHOBKAa KOTOPOTO HAa TEXHUYECKHE CPEACTBa
3asiBUTENI TpeOyeT 3aKIro4YeHMs] JUIEH3MOHHOTO WJIM HHOTO COTJIAIIeHMs] ¢ IpaBooOiagareneM
MPOTrpaMMHOTO  OOECIeYeHHUs], MPEIyCMATPUBAIOIICTO B3WMAHHUE IUIAThl, PETHCTPAIUIO WU
ABTOPU3AIIMIO 3asBUTEIS, WIH MTPEIOCTABICHUE UM IIEPCOHATBHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHny 3asBUTENS JIMYHO WIH IO TeIe(OHY B COOTBETCTBUU C MOCTYNHUBIIUM
oOpalleHreM MpeI0CTaBIAeTCS NHPOPMAIIHS:

1) o Mecre  HaxOXACHHS  MHOTOQYHKIIMOHAILHOTO  IEHTpAa  MPEIOCTABICHHUS
TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX yciuyr, Mcmosnkoma (agpec: Pecnmybmuka Tarapcran,
JlanmeBckuit MyHUIIMIANBHBIN paifoH, c. IleneBo, yn. CoBerckas, 1.9, npueMHBIN JeHb BTOPHUK C
8:00 mo 17:00, Ten. 8843783-46-31)

2) 0 TOpsAKe MPEIOCTaBICHHUS MYHHIMIMAIBHON YCIAYrH, O CHocobax M CpoKax IoJadu
3asIBIICHHI;

3) 0 KaTeropusAx TrpaxJaH, KOTOPHIM TNPEJAOCTABIIACTCS MYHHUIMIAIbHAS YCIyra, o
HOPMATHBHBIX IMPABOBBIX aKTaX, PETYJIUPYIOIIHNX BOTPOCHI MPEIOCTABICHAS MYHUITUTIAIBHON YCITYTH;

4) o mepeyHe JOKYMEHTOB, HCOOXOAUMBIX IS PACCMOTPEHHUS 3asBJIICHUS O MPEI0CTaBICHUN
MYHHIIMITAILHOHN YCIYTH, O CPOKaX MPHEMa U PETHCTPAINH 3asBICHUS;

5) 0 x0jie MPeIOCTaBICHUS MYHHUIMITATBHON YCIYTH;

6) o wMmecre pasmemnicHus Ha OQUIMATLHOM caiiTe HMH(pOpPMAMKH IO  BOIPOCAM
MIPeIOCTaBICHUS] MYHUIIUNIATBHON YCIYTH;

7) o mopsake 00KaIOBaHUS ACHCTBUIN MIIH O€3eHCTBHUS TOJKHOCTHBIX JvIl Mcmonkoma.

[lo muceMeHHOMY OOpalIEHUIO COTPYIHUKHU OT[ENa, OTBETCTBEHHOI'O 3a IMpPElOCTaBJICHUE
MYHHULMIIAIBHON yCIyrd, MNOAPOOHO B MNHUCHBMEHHOM ¢opMe pazbsACHSAIOT 3asABUTENIO MOPSIOK
MPEIOCTABICHUS] MYHUIMNAIBHONW YyCIAYTM M BONPOCHl, YKa3aHHbIE B HACTOSIIEM ITyHKTE
aJIMMHHUCTPATUBHOTO pEriiaMeHTa, U B T€UEHUE TpeX padouux THEH co JIHS perucTpanuu oOpaiieHus
HAMpaBJIAIOT OTBET 3asBuTeNt0. OTBETHI JalOTCA Ha sA3bIKe oOpamieHus. B ciydae HEBO3MOXKHOCTU
JaTh OTBET Ha SI3bIKE 0OpaIIeHHsI UCIIOJIb3YIOTCS TocynapcTBeHHbIE 3bIku Pecniybnuku Tarapceran.

1.3.5. Madopmarius mo Bompocam MpeaoCTaBICHUS MYHHIIUNAIBHON YCIIYTH pa3MeniaeTcs Ha
odpuiarbHOM caiiTe JlaumeBcKOro MyHHIMIAJIBHOTO paiioHa W Ha MH()OPMAIIMOHHBIX CTEHJAX B
nomerienusx Mcnonkoma i paboThl ¢ 3asIBUTEISIMHU.

Nudopmanmst Ha rocyaapcTBEeHHBIX s3bikax PecmyOmmku TartapcraH, pa3mernaemas Ha
MH(OPMAIIMOHHBIX CTEHJaX ¥ Ha O(UIIMAIBHOM CaliTe MYHUIIMIAIBHOTO pailoHa B MH(POPMAIMOHHO -
TEJICKOMMYHHUKAIIMOHHON ceTu «VIHTepHeT», BKIIOYAeT CBEACHHUS O MYHUIUNAIBHOW yCIyre,
comepkamiecss B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO
pernameHTa, MHGOpPMALMIO O MECTe HAXOXKIEHHUS, CIPaBOYHBIX TenedoHax, BpeMeHU pabOThI
Hcnonkoma, o rpaduke nmprema 3asBJICHHUI HA IPEAOCTaBICHIE MYHULIUIIATHHOW YCIYTH.

1.4. HopmaTuBHBIE IPAaBOBBIE AKThI, PETYIUPYIOLINE IPEIOCTABICHNE
MYHUIUNAIBHON yCIYTH

1.4.1. IlepeueHb HOPMATHUBHBIX NPABOBBIX AaKTOB, PETYIUPYIOIIUX MPEAOCTaBICHHUE
MYHUIIUNATBHON YCIIyTH (C yKa3aHHEM PEKBU3UTOB HOPMATUBHBIX IPABOBBIX aKTOB M HCTOYHUKOB MX
oduuuanbHOrO OMyOJIMKOBaHHUA), pasMelieH Ha EauHom moptane, B PeecTpe rocymnapcTBeHHbBIX U
MYHUIUNATBHBIX YCIYr, Ha OQHUIMAILHOM CaiTe MYHUIUMNAILHOTO pailoHa B HMH(OPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHON ceTn «/HTepHEeT».

1.4.2. Tekct aAMHHHUCTPAaTUBHOTO pErjJaMEHTa B JEHCTBYIOIIEH pEJaKUUU IOUIEKUT
pasMenieHuo Ha EnuHom mnoprane, B PeecTpe rocynapcTBEHHBIX M MYHHMLIMIAIBHBIX YCIYT, Ha
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ouIMaANTEHOM CaliTe MYHUIUIAIBHOTO paiioHa B MH(OPMAIMOHHO-TEICKOMMYHUKALIMOHHON CETH
«nTepueT».

1.5. TepMI/IHBI, HCIIOJIB3YEMBIC B AJIMUHHUCTPATHUBHOM PETJIAMCHTEC, U UX OIIPCACIICHUSA

1.5.1. B agMUHMCTPaTMBHOM pErjaMEeHTE HCIOJB3YIOTCS CIEAYIOUUe TEPMHUHBI U

OTnpe/eNeHus:
yoalieHHoe  pabodee  MECTO  MHOTO(YHKIIMOHAJIBHOTO  LEHTpa  MPEIOCTaBJICHUS
rOCYyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI — TEPPUTOPUAIBHO 000COOJIEHHOE CTPYKTYpHOE

nojapasneienne (0puc) MHOTOQYHKIMOHAIBHOTO IIEHTPA NPEIOCTABICHUS TOCYJApCTBCHHBIX U
MYHHUIMIAIBHBIX YCIYT, CO3/JaHHOE B T'OPOJICKOM (CEIbCKOM) MOCEIEHUH MYHMIIMIIAJBLHOTO paioHa
UM B TOopoAcKkoM okpyre PecmyOmuku Tartapcran B cooTBeTcTBUM ¢ TyHKTOM 34 [lpaBun
OpraHu3aIy JAeSTEIHPHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHUIMIIATBHBIX YCIIYT, YTBEPKACHHBIX MocTaHoBieHueM [IpaButennctBa Poccuiickoit denepammu
or 22 pnexabps 2012 1. Ne 1376 «OO6 yrBepxkaeHun IlpaBun opraHuzanuu JesITENbHOCTU
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHHS TOCYTAPCTBEHHBIX U MYHUITUTIATBLHBIX YCIIYTY;

TEXHUYECKas OMMOKa - omuOKa (OTHCKa, OTedarka, rpaMMaTH4ecKas Wi apudMeTndeckas
omunbOka b0 moaoOHass ommOKa), AOMYyLIEHHAas OPraHoM, IMPEAOCTaBISIOUIUM MYHUIIUIAIbHYIO
yCIyry, W TpHUBEAMas K HECOOTBETCTBUIO CBEACHHH, BHECEHHBIX B JOKYMEHT (pe3yibTaT
MYHUITUTIATILHOMN YCIyTH), CBEJICHUSM B IOKYMEHTAaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMChH CBEJICHUS,

Enunas cucrema maeHTudUKAMU U ayTeHTU(UKAIIMA B UHPPACTPYKTYpe, 00eCIeunBaronieit
MH(POPMAITMOHHO-TEXHOJIOTHIECKOE B3aMMOICHCTBHE MH(POPMAIIMOHHBIX CHCTEM, HCTIOIb3YEMBIX IS
MPEAOCTABJICHHS TOCYIAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT B AJIeKTpoHHOU opme (nanee — ECHA)
— benepanbHas rocyJapcTBEeHHas nH(OpMaIMOHHAS cucTeMa, obecrieunBaroras
CaHKIMOHUPOBAHHBIA JOCTYH YYaCTHUKOB HMH()OPMAIMOHHOTO B3aUMOJICHCTBUS B CHCTEME
uaeHTUPUKAIMK M ayTeHTU(uKanuu K UHQOpMalMu, coJepKalieiics B TOCyAapCTBEHHBIX
MH(OPMALIMOHHBIX CHUCTEMAaX U MHBIX HH(POPMAIIIOHHBIX CHCTEMAX;

M®I[ - TocymapcTBeHHOE OrKETHOE YyupexaeHne «MHOTO(QYHKIIMOHANBHBIA IIEHTP
MIPeIOCTaBJICHUS TOCYJapPCTBEHHBIX U MyHULIUIIATIbHBIX yCiyr B Peciybnuke Tatapcrany;

ANC MO®I] - ABroMaru3upoBaHHas HH(POpPMAIMOHHAS CHCTEMa MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMIIANIBHBIX yeiyr Pecriyonuku TaTapceran.

1.5.2. B aiMUHUCTPATUBHOM pErJIaMEHTE O]l 3asBJICHUEM O MPEI0CTaBICHUU MYHUIIUTIAILHOMN
ycIyru (Janee - 3asBIEHHE) MOHUMAETCs 3alpoc O MPEeIOCTaBICHUH MYHULMIAIBHOU YCIYTH,
MMOJJTAaHHBIM B COOTBETCTBUM C MyHKTOM 3 cTaThu 2 denepanbHoro 3akona ot 27 urois 2010 roga Ne
210-®3 «O06 opraHu3anuy NpeaOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyr» (Aanee —
denepanbhblii 3akoH Ne 210-D3).

2. CTanaapT npeaocTaB/jeHUusi MyHHIMIIAIbHON yCJIyTI'H
2.1. HauMeHoBaHNEe MyHHUIIMTIAIBLHOM yCIIyTru
Brigaua cipaBku (BBITTUCKH).

2.2. HaumeHnoBanue HCIIOJIHUTCIIBHO-PACIOPAAUTCIIBHOTO OpraHa MECTHOT'O CaMOYIIPaBJICHUA,
HETIOCPEACTBCHHO IMPEAOCTABIIAOIICTO MYHUTTHUIIAJIIBHYIO YCIIYI'Y

HUcnonuurensHelii  komuteT  IleneBckoro  cembckoro  moceneHus  JIanmimeBCKoOro
MyHUIIUNaIBHOTO paiiona Pecnybiuku TaTapcTas.

2.3. Onucanue pe3yabTaTa IpeoCTaBIeHUs] MyHULIIMIAIBHOW yCIyTH

2.3.1. Pe3ynbTaToM NpeaoCcTaBlIeHUs] MyHUIIUIAILHON YCIIYTH SBISETCS:
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1) cnpaBka (Bbinucka) (npuinoxenue Ne 1 kK HACTOSIIEMY aJMUHUCTPATUBHOMY PETIIAMEHTY);

2) peueHre 00 OTKa3e B MPEAOCTABICHUHM MYHUIIMIIAIBLHOW yciyru (mpuioxenue Ne 2 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PEIJIaMEHTY);

3) peuweHune 00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX Uil IPEIOCTABICHUS
MYHUIMNAIBHON ycayru (npuiioxenue Ne 3 Kk HACTOSIIEMY a]MUHUCTPATUBHOMY PETIIAMEHTY).

2.3.2. Pe3ynbrar npeaocTaBiICHIs] MyHUITUTIAIBHON YCIYTH HAINPaBISICTCS 3asBUTENIO B (hopme
AIIEKTPOHHOTO JIOKYMEHTA, OJMHCAHHOTO YCHJICHHON KBAIU(UIIMPOBAHHONW SJIEKTPOHHON TOANUCKHIO
YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO Jiniia McnoakoMa, B cooTBeTcTBUH ¢ DepepaabHbIM 3aKOHOM OT 6
anpens 2011 roma Ne 63-®3 «O0 anexktTponHoi moanucu» (Hanee — exepanbHblii 3akoH Ne 63-D3) B
nuyHeli  kabuner Emgunoro moprana. B ciayyae HampaBieHHs  3asBJICHHS  [TOCPEICTBOM
PecnyOnukaHckoro moprana pe3ylnbTaT MPeAoCTaBiICHUs] MyHUIIMIAIBHON YCIYIM HAlpaBIseTCs Tak
e B JINYHBIN KaOuHeT PecryOnrkaHCKOTO nopTana.

2.3.3. o BBIOOPY 3asBHTEINS pe3yabTaT MPEAOCTABICHUS MYHHIIUIAIBHOW YCIYTH BBIACTCS B
Ucnonkome mnmu B M®I[ B ¢opme sx3eMmsipa 3JE€KTPOHHOTO JOKYMEHTA, DPACIEYaTaHHOTO Ha
OyMa)XHOM HOCHTEJNIe, 3aBEPEHHOI0 Ie4YaTbl0 M MOJIMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO
noJpKHOCTHOTO Jniia Oprana wim pabotarka MOL.

2.3.4. 3asBUTENb BIpaBE TOIYYUTHh PE3yIbTAT MPEAOCTABICHHUS MYHUIIMITAIHHONH YCIYrH B
¢bopMe DIEKTPOHHOTO JOKYMEHTa B TEYEHHME CpoKa JeHCTBUS pe3ylbTaTra HpeJoCTaBICHUS
MYHHUIIUTIATBHOU YCITYTH.

2.4. Cpok mperocTaBiIeH!s] MyHUIIHITATBHOHN YCIYTH, B TOM YHCIIE C y9€TOM HEOOXO0IMMOCTH
oOpallleHus B OpraHu3alliy, y4acTBYIOIIKE B MIPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH, CPOK
MIPUOCTAHOBJICHUS IPEIOCTABICHUSI MYHUIIUIIAIIBHON YCIIYTH B CITy4ae, €CJIU BO3MOKHOCTb
MPUOCTAHOBJIEHUS MPEyCMOTPEHA 3aKOHO1aTeNbcTBOM Poccuiickoi denepannu, CpOK BbIIAYN
(HampaBJiIeHUS) JOKYMEHTOB, SIBJISIOIINUXCS PE3yAbTaTOM MPEAOCTABICHHUSI MyHULIUIIAIbHOU YCIyTl

2.4.1. MyHuunagbHas yciIyra mpeoCTaBiIsieTCsl B TEUEHUE TPeX pabouux JTHEH.

2.4.2. TlpuocTaHOBJICHUE CPOKA MPEIOCTABJICHHS MYHUIIUITAILHON YCITYTH HE TIPETyCMOTPEHO.

2.4.3. HampaBneHwe  JOKyMEHTa,  SBISIIONICTOCS  PE3YJIbTATOM  IPEIOCTABIICHUS
MYHUIIUTIAIBHOW YCIYrd B (OpME DJIEKTPOHHOTO JOKYMEHTA, 3asBHTEIIO OCYHICCTBISCTCS B JICHD
0OPMIICHHS U PETUCTPAIIUK PE3yIIbTaTa MPEIOCTABICHUS MYHUIIUITAIHHON YCIYTH.

2.5. I/IcqeanBanmeI NEPCUYCHb JOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBETCTBUU C 3aKOHOAATCIbHBIMH
HJIM UHBIMH HOPMAaTHBHBIMU IIPABOBBIMHA aKTaMH I IIPEAOCTABICHHUA MYHHHHHaHBHOﬁ yCiyru, a
TAK¥XKC YCJIIYI', KOTOPBIC SABJIAKOTCA HCO6XO,Z[I/IMLIMI/I H 0013aTEIbHBIMU I IpEAO0CTAaBJICHUA
MYHUIUMIIAJIBHBIX YCIIYT, TOAJICKAINUX ITPCACTABJICHUIO 3asIBUTCIICM, CIIOCOOBI HX TMOJIYHYCHUSA
3as41BUTCICM, B TOM 4YHUCJIC B BHGKTpOHHOﬁ Q)opMe, MOPAAOK HUX IIPCACTABIICHUS

2.5.1. Inst modydeHHMS MYHHLUNAIBHON YCIyTW 3asBHUTENb IPEJICTABISIET —CIEIyoIne
JTOKYMEHTBHI:

1) DOKYMEHT, yIOCTOBEPSIOIIHUIA JINYHOCT (HE TpeOyeTcsl B Cilydae 0OpalleHHs MOCPEACTBOM
PecniybnukaHckoro nopraina);

2) JOKYMEHT, YZ0CTOBEPSIIOIINI TOJIHOMOYHNS IPEACTABUTENS 3asBUTEIIS;

3) 3asiBrIcHHE:

B (¢opMe JOKyMeHTa Ha OymaxkHOM Hocutene (mpuioxkenue Ne 4 Kk Hacrosmemy
aIMUHHCTPATUBHOMY PEIJIaMEHTY);

B 2JIEKTPOHHON (opme (3amoJHIEeTCs MOCPEICTBOM BHECEHHsI COOTBETCTBYIOIIUX CBEICHHH B
ANIEKTPOHHYIO (OopMy 3asiBICHMA), MOJIUCAHHOE B COOTBETCTBHM C TpeOOBaHMSIMHU IyHKTa 2.5.3
aJIMUHUCTPATUBHOTO perjiaMeHTa, IpHu 0OpallleHnu ocpecTBOM PecryOiinkanckoro noprana;

4) B ciyyae, ecnu Uil IPEAOCTABICHHS MYHUIUMNAIBHONW YCIyru HeoOxonuma oOpaboTka
NEPCOHATBHBIX JIAHHBIX JINIA, HE SBJISIOLIETOCS 3asBUTENIEM, U €CIIH B COOTBETCTBUHU C (eiepaTbHbIM
3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIISTHCS C COTJIACUSl YKa3aHHOTO
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auua, npu oOpallleHMu 3a IIOJIyYEHHUEM MYHMLMIAIBHOW YCIYTH 3asBUTENb JOMNOJHUTEIBHO
IIPEJICTABISET JOKYMEHTBI, MOATBEPXKIAIOIINE IOJYYEHHE COINIACHUs YKAa3aHHOIO JIMLA WIH €ro
3aKOHHOTO MPEJICTaBUTENs Ha OOpaOOTKYy NMEPCOHAIBHBIX JAHHBIX yKa3aHHOro juua. JlOKyMEHTHI,
MOJITBEPXK/IAIOIINE TOJyYCHUE COIJIACHS, MOTYT OBITh TPEACTaBICHBl B TOM dHcie B (opme
AJIEKTPOHHOTO JOKYMEHTA;

5) B cimyuae, ecii OOA3aHHOCTH XpaHEHHsS MOoMOBOM kHuru a0 31.12.2017 Boznaramach Ha
COOCTBEHHUKOB JKHJIBIX TIOMEIIIEHHH, 3asBUTEIIEM MPEICTABIISCTCS IOMOBAs KHHUTA;

6) npaBOyCTaHABJIMBAIOLIME JOKYMEHTbl Ha WHAWBMJIYaJbHBIM >KUJIOM JOM (€ciu IpaBo
COOCTBEHHOCTH HE 3aperucTpupoBaHO B EIMHOM ToCymapcTBEHHOM pEecTpe HEABMKUMOCTH) — JUIS
BBIIUCKH U3 MOXO3SIICTBEHHON KHHIH.

2.5.2. 3asBneHuwe W mpuaraeMple JOKYMEHTBI MOTYT OBITh IPEICTaBIICHBI (HAIPaBIICHBI)
3asiBUTEJIEM OJIHUM U3 CIEIYIOLIUX CIIOCOO0B:

1) uyepe3 MO®DI| Ha OyMaXHBIX HOCUTENSIX MU B BHJIE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpeacTBoMm PecryOauMkaHCKOTO TOpTalia B AIEKTPOHHOU (hopMme;

3) B McnosikoM JTUYHO WJTH TIOCPEJCTBOM TTOYTOBOM CBSI3M HAa OyMa>kHOM HOCHUTETIE.

3asBleHME W TpUJIaraeMble JOKYMEHTbI, NPU HAMpaBICHUHM MOCPEACTBOM IOYTOBOM CBS3H,
3aBepAIOTCS B YCTAHOBJIEHHOM IMOPSJIKE.

2.5.3. 3asgBieHWe TpU  HANPABICHWH  TOCPEACTBOM  PecrmyOnmKaHCKOTO — moprajia
MOANUCHIBAETCS MPOCTOM 3JIEKTPOHHOM MOANUCHIO 3aBUTEIIS.

JIst monmy4deHus MPOCTOM ANEKTPOHHOW TOANKCH 3asBUTEII0 HEOOXOAMMO MPOUTH MPOTEAYPY
peructpanuu (ayreHtudukanun) B ECHUA, a Takxke noaTBEpIuTh YUETHYIO 3aIUCh.

DJeKTPOHHBIC JOKYMEHTHI (3JICKTPOHHBIC 00pa3bl JOKYMEHTOB), YKa3aHHbIC B MOIMYHKTaX 2,
4-6 mynkTta 2.5.1 aAMHHUCTPATHBHOTO PETJIaMEHTa, 3aBEPSAIOTCS YCHUJICHHOW KBAIM(DHIIMPOBAHHOU
MOANUCHIO JIMII, YIOJHOMOYEHHBIX HA CO3/IaHUE W TMOJMNHCAHHWE TAKUX JOKYMEHTOB, B TOM YMHCIE
HOTapuycaMu.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUjIaraéMble K 3asiBICHHUIO, B
TOM 4YHCJI€ JOBEPEHHOCTH, HANpaBsAOTCS B Buae ¢aitmoB B popmarax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasmepom e 6osee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00Pa30B TOKYMEHTOB)
JOJIKHO TO3BOJIATH B TIOJHOM OObEMEe MPOYUTaTh TEKCT JIOKYyMEHTAa W pAaclo3HaTh PEKBU3UTHI
JOKYMEHTA.

2.5.4. 3ampentaercst TpeOOBAThH OT 3asBUTEIIS:

1) mpencraBieHHs JOKYMEHTOB W HHGOpManuu WIM  OCYIIECTBICHUS  JEHCTBUH,
MPEJICTABJICHUE WJIM OCYIIECTBIECHHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMHU IPAaBOBBIMU
aKTaMU, PETYIHPYIOIIMMHI OTHOIIEHUS, BOSHUKAIOIINE B CBSI3U C MPEJOCTABICHHEM MYHHIIMIIAIBHOU
yCIyTH,

2) ocyllecTBIEHHUS JCUCTBUN, B TOM YHCIE COTJACOBAHHM, HEOOXOAMMBIX JUISA IOJTYYEHU S
MYHHIIMIIATBHON YCIYTH U CBS3aHHBIX C OOpalleHHEM B WHBbIE TOCYAapCTBEHHBIC OPraHbl, OpPraHbl
MECTHOTO CaMOYIpaBIEHHUS, OpraHU3allid, 3a HCKIIOUYEHUEM T[OJYyYeHUS YCIAYyr U TOJIy4eHUs
JOKYMEHTOB M HH(OpMaIUK, MPeJoCTaBIsIeMbIX B Ppe3yJbTaTe IPeJOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEpPEYHM, yKazaHHble B 4dactu | cratem 9 denepanpHoro 3akona Ne 210-03
(HEeoOXOJMMBIX M 00s3aTeIbHBIX YCIIYT);

3) mpexacTaBieHUs JOKYMEHTOB M HWH(pOpPMAalUH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAINCH MPHU MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEJOCTaBICHUSI MYHUIMNAIBHONW YCIyrd, JUOO B MPENOCTABICHUM MYHUIMIAIBHOW YCIYTH, 3a
UCKIIIOYEHHEM CIIEAYIOIINX CIIy4aeB:

a) M3MEHEHHe TPeOOBaHWMN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOLIMXCS MPEIOCTABICHHS
MYHHMLIMIIAJIBHOM  yCIyTH, IIOC/I€ TIEpBOHAYAIBHOW TIOJAYu 3asBJIEHUS O IPEIOCTABICHUU
MYHUIUTATBHON YCIIYTH;

0) HanMuue OMMOOK B 3asiBIIEHUH O MPEAOCTABICHUN MYHULUIIAIBHOW YCIyTH U JOKYMEHTAX,
MOJIAaHHBIX 3asBUTEJIEM II0CIIE MEPBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
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MPEJOCTaBICHUSI MYHHIIMIIATBHON YCIIyTH, JTUOO B MPEIOCTABICHUNM MYHHULMIAIBHOW YCIYTH M HE
BKJIFOUEHHBIX B IIPEJICTABJICHHBII paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEYCHHE CpOKa JCWCTBUS JOKYMEHTOB WJIM HW3MEHEHHe HWHQPOpMAlUU Mocie
NEPBOHAYAIBHOTO OTKa3a B IpUEME JIOKyMEHTOB, HEOOXOAMMBIX Uil  IPEIOCTABICHUS
MYHHULMIIAIBHOM yCIIyry, JINOO B MPEAOCTAaBICHUY MyHULIUIIAIbHON YCIYTH;

I') BBIABICHHE JOKYMEHTAJIbHO TIOATBEPXKICHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO HIIH
MIPOTUBOMIPABHOTO ACHCTBUS (Oe3aeiicTBUsl) nopKHOCTHOTO jauna Oprana, pabotHuka M®IL, npu
NEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsI  NPEAOCTABICHHUS
MYHHULIMIAIBHON yCIyru, JIMOO B NMPEAOCTAaBICHUM MYHMLMIIAJIBLHOM YCIyTH, O Ye€M B IHUCbMEHHOM
BUJIE 3a MOANUCBHI0 pykoBoauTens OpraHa Npu MEpBOHAYAIBHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOUMBIX JJI MPENOCTABICHUS MYHULMIAIbHONW YCIYrH, YBEIOMIISETCS 3asABUTENb, a TaKXKe
MPUHOCATCS U3BUHEHHUS 3a JOCTAaBJICHHbIE HEYA00CTBA;

4) mpenoctaBieHHs Ha OyMa)kKHOM HOCHTENE JOKYMEHTOB M HMH(OPMALUU, 3JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEpPeHbl B COOTBETCTBHUU C MyHKTOM 7.2 yactu 1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4aeB, €CJIM HaHECEHHWE OTMETOK Ha TaKue
JOKYMEHTBI JTUO0 MX U3BATHE SBISETCS HEOOXOIMMBIM YCIOBUEM MPEAOCTaBICHHS FOCYIapCTBEHHON
WM MYHUIIUTAIBHOM YCIYTH, U UHBIX CITy4aeB, YCTAHOBIIEHHBIX (eiepaIbHBIMU 3aKOHAMH.

2.6. VicuepripIBaronuii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATHBHBIMHU
MPaBOBBIMU aKTaMH JIJIsl TIPEIOCTABICHUS MYHHUITUTIATBHOM YCITYTH, KOTOPHIE HAXOSITCS B
pacnopsKeHUH roCcy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABJICHUS U
MI0/IBEIOMCTBEHHBIX FOCY/IapPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIIPaBJICHUS
OpraHu3aIiil 1 KOTOpBIE 3asiBUTEIb BIIPaBe MPEICTaBUTh, & TAKXKE CIIOCOOBI UX MOITY4YEHUs
3asiBUTEIIIMU, B TOM YHCJIE B JIEKTPOHHON opMe, MOPSIOK UX MPEICTABICHUS; TOCYIapCTBEHHBIN
Opras, opraH MECTHOTO CaMOYIPaBJICHUS TUOO OpraHu3allksl, B PaCOPsLKEHUN KOTOPBIX HAXOASTCS
JTAaHHbIE JOKYMEHTbI

2.6.1. TlomyyaroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBUS:

1) BbimHcka U3 EAMHOTO rocy1apcTBEHHOTO peecTpa HeABIKUMOCTH — DenepanbHas ciyxba
rocy/lapcTBEHHOW PerucTpalny, KagacTpa u kaprorpaduu;

2) cBeleHHs O JCHCTBYIOMIEM Iacmopre rpaxmanuHa Poccuiickoit ®emepanun — MBJI
Poccun;

3) cBenaeHUs 0 HOTAPHAIBHOU JOoBepeHHOCTH — DeepanbHasi HoTapualibHas majara.

2.6.2. 3asBuTeNnb BIpaBE MPEIOCTABUTH JTOKYMEHTHI (CBEICHHMS), YKa3aHHbIC B MOAMYHKTE 1
myHKTa 2.6.1 agMUHUCTPATUBHOTO perjamMeHTa, B (opMe 3JIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCUJICHHOW KBaTH(UIIMPOBAHHONW MOMINKUCHIO JUI], YIOJHOMOYEHHBIX HA CO3JaHHE W TMOJIMHCAHUE
TaKHUX JTIOKYMEHTOB, IIPH [0/1a4e 3asBICHHUSL.

2.6.3. HempencraBienne (HECBOEBPEMEHHOE IMPEACTABICHNUE) YKa3aHHBIMH B TyHKTe 2.6.1
aJIMMHHUCTPATUBHOIO periaMeHTa OpraHaMyd TOCYJapCTBEHHOW BIIACTH, OpraHaMd MECTHOIO
CaMOYTIpaBlICHUS, OpPraHU3alUsIMU JOKYMEHTOB M CBEJCHHI HE MOXET SIBISTbCSA OCHOBAaHUEM IS
OTKa3a B MPEI0CTaBICHUN MYHUIIUTIAILHOMN YCITYTH.

2.6.4. JTo;KHOCTHOE JIMLO M (M) paOOTHUK, YKA3aHHBIX B MyHKTE 2.6.1 aAMUHUCTPATUBHOTO
permaMeHTa OpraHoB M OpraHM3alvi, He TMPeICTaBUBIINE (HECBOCBPEMEHHO IPEICTABUBIIHUE)
3aMpoIlIeHHbIe U HAXOMAUIMEecs B  PACIOPsDKEHHWH JOKYMEHT WM  CBEACHMS, MOJJIEKaT
aIMUHHUCTPATUBHOW, JUCHUIUIMHADHOW WJIM WHOW OTBETCTBEHHOCTM B  COOTBETCTBHH C
3aKoHo1arenbeTBOM Pocceniickont denepannu.

2.6.5. 3ampemraercs TpeOoBaTh OT 3asBUTENS JOKYMEHTHI CBEJCHHUS, B TOM YHCIE
MOATBEP)KIAIONINE BHECEHUE 3asBHUTENIEM IUIAThI 3a MPEIOCTABICHHE MYHUIIUINAIBHOW YCIYTH,
HAXOJSAIIHMECs B PACHOPSHKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBIICHUS U
MOJBEIOMCTBEHHBIX ~TOCYJIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIPaBICHH
Opra"u3arui.
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HerCI[CTaBJIeHI/Ie 3asABUTCIIEM HNOKYMCHTOB, COACpPKAIIUX CBCIACHUSA, KOTOPBIC HAXOOATCSA B
PacCIops’KCHU N rocyaapCTBCHHBIX OpraHos, OpraHoB MECCTHOT'O CaMOYIIpaBJICHUA u
MNOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaMm WJIM OpraHaMm MCCTHOI0 CaMOYIpaBJICHUSA
OpF&HI’I?;ElI.[PIfI, HC SABJIACTCA OCHOBAHWEM JId OTKAa3a 3assBUTCIIIO B MPCAOCTABJICHUA MYHHHHHaHBHOfI

YCIIyTH.

2.7. VicaepripIBaromuii mepeueHb OCHOBAHUH ISl OTKa3a B IpUEMe IOKYMEHTOB, HEOOXOAMMBIX JUTS
IIPEIOCTABIICHHUS] MYHULIUIIAJILHON yCIyTy

2.7.1. OcHoBaHMSAMH JJIS OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJISl MTPEI0CTABIICHUS
MYHUIUTIATIEHON YCITYTH, SBIISIOTCS:

1) mpeAcTaBiIeHHBIC 3asIBUTEIEM JTOKYMEHTHI COJEPkKAT MOTINCTKUA U MCTIPABJICHUS TEKCTa, HE
3aBEPEHHBIC B MTOPSAIKE, YCTAHOBICHHOM 3aKOHOAATeNIbCcTBOM Poccuiickoilt denepanuu;

2) TOKYMEHTBI COJIEpXkaT MOBPEKIACHUS, HATMYNE KOTOPBIX HE TMO3BOJISET B MOJHOM 00BEMe
WCIIONb30BaTh MH(POPMALIMIO M CBEACHHS, COJIEpKAIUecs B JAOKYMEHTax s TPEeA0CTaBICHHS
MYHULUIIAJIBHON YCIYTH;

3) mpeAcTaBiICHHBIE JOKYMEHTHI WM CBEIECHUS yTPAaTWIM CHJIYy Ha MOMEHT OOpalieHus 3a
MYHUITUTIATIEHON YCIYroW (JIOKYMEHT, yIOCTOBEPSIOIINN TOJHOMOYHS TPEICTABUTENS 3asIBUTENS, B
cirydae oOparieHus 3a MPe0CTaBICHHEM MYHHUITUTIAIEHON YCIyTH YKa3aHHBIM JIUIIOM);

4) momavya 3asBICHUS O TPEJOCTABICHUU MYHUIMMAIBHOW YCIAYTH W JOKYMEHTOB,
HEOOXOUMBIX JUISI IPEOCTABICHUS MYHUIIUITAIbHOW YCIYTH, B 3JIEKTPOHHOU (popme ¢ HapylieHHneM
YCTaHOBJIEHHBIX TPEOOBAHUI;

5) HEKOppPEKTHOE 3amojHEHHWE O00S3aTeNbHBIX MoJiel B (GopMe 3asBICHUSA, B TOM YHUCIE B
WHTEpPaKTUBHOUW (dopme 3asBiieHHs Ha PecmyOnukaHckoMm mopraie (HeJOCTOBEpHOE, HEMOJIHOE, 00
HETIPaBWJILHOE 3aIl0THEHUE),

6) mpelcTaBJICHHE HEIMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX Ui MpPelIOCTaBICHUS
MYHHUIIUTIAJTBHOU YCIIYTH;

7) 3asBieHHE O NPEJOCTABIECHUU YCIYI'M MOJAHO B OpPraH rocylapCTBEHHOM BIJIACTH, OpraH
MECTHOTO CaMOYIPABJICHUS WU OPraHHU3alfio, B MOJHOMOYHS KOTOPBIX HE BXOIUT MPEAOCTaBICHUE
MYHHIIMIIAIEHON YCIYTH;

8) HecoOIroIeHHE yCTaHOBJICHHBIX cTaThell 11 denepanpHoTo 3aKkoHa oT 6 ampens 2011 ronxa
No 63-®3 «OO0 »>aeKTpOHHOW TOANMKMCH» YCIOBHM TNpPHU3HAHUS JIEHCTBUTEILHOCTH YCHUICHHOU
KBIM(ULIIUPOBAHHOMN 3JIEKTPOHHOM MOMKCH.

2.7.2. Ilepeuenb OCHOBAaHUM Ui OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl OJTy4EHUS
MYHHIIMIIATEHON YCIYTH, SIBISETCS HCUEPIIBIBAIOIINM.

2.7.3. Pemenue 00 OTKa3e B MpHEME 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX s
MIPEIOCTABICHNUS MYHHUIIMIIAIBLHON YCIYTH, MOXET ObITh MPUHATO, KaK BO BpeMs MpHeMa 3asBUTEINS,
TaKk M TOCHEe TMOJY4YEeHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuIoM OpraHa HEOOXOJUMBIX s
MPEIOCTABICHUS  MYHULUIAIBHOM  yCAYrM  JOKYMEHTOB  (CBEACHMI) C  HCIOJIb30BaHHEM
MEXBEJJOMCTBEHHOTO WH(OPMAIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE MpeBbImanmuid 9 pabounx
JHEH cO JHS PEruCTpalliy 3asBIICHUS.

2.7.4. 3anperniaercs OTKa3bIBaTh B MPUEME 3asiBICHUS U UHBIX JIOKyMEHTOB, HEOOXOUMBIX IS
MPEIOCTABJICHUS MYHUIIUIAIBHOM YCIyTH, B CIy4dae €CiH 3asBICHHE M OKyMEHTBI, HEOOXOIUMbIE
JUIS TIPEIOCTABJICHUS MYHUIIUTIATBHOM YCIYTH, MOJaHbl B COOTBETCTBHH ¢ MHOpMAIUE 0 CpoKax U
MOPSIIKE TPEAOCTABICHUS MYHUIIUINAIBHOW yCIyrd, omyonukoBaHHOW Ha Egumnom moprane,
PecnyOnukanckoMm mopraiie.

2.8. VcueprnpiBaromuii mepeueHb OCHOBAHUH U1l MPUOCTAHOBIICHUS MIIM OTKa3a B IPEJOCTaBICHUH
MYHUIIUNATBHON YCIIyTH

2.8.1. OcHoBaHMs s TPUOCTAHOBIIEHUS TNPEAOCTABICHUS MYHUIUMNAIBHOW YCIYrH
OTCYTCTBYIOT.
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2.8.2. OcHOBaHUS AJIs1 0TKAa3a B NIPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIyTH:

1) B mpeACTaBICHHBIX 3asBICHUU M (WJIM) JOKYMEHTaX COICP)KUTCS HEMOJHas W (MJIH)
HEI0CTOBEpHask HHPOpMaLus,

2) MOCTYIUICHHE OTBETA OpraHa rocyJIapCTBEHHOH BJIACTH, OpraHa MECTHOTO CaMOYIPABIICHUS
1100 TOJBETOMCTBEHHON OpraHy TOCYAapCTBEHHOU BIIACTH HJIM OPTaHy MECTHOTO CaMOYIPaBJICHUS
OpraHu3alui Ha MEXBEJIOMCTBEHHBIH 3alpoC, CBHACTEIBCTBYIOMIETO OO0 OTCYTCTBHH JOKyMEHTa H
(wmu) wHbOpManMM, HEOOXOAMMBIX ISl TPENOCTABICHHS MYHUIHUIAIBHONW YCIYTH, €CIH
COOTBETCTBYIOIIHUI TOKYMEHT He OBbLIT IPE/ICTABIICH 3asSBUTENIEM 110 COOCTBEHHON MHUINATHBE;

3) OTCYTCTBHE CBEIECHUN O PErHMCTpallMM TPaKJaHUHA 0 MECTY >KUTEJIbCTBA (IpeObIBaHUs) B
pacnopsiKeHUH OPraHOB MECTHOT'O CaAMOYITPaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHUM JUIsl OTKa3a B MPEIOCTABICHUN MYHUIMIIAIBLHON yCIyrul SBJISETCS
MCYEPITBIBAIOIINM.

2.8.4. 3ampemiaeTcss OTKa3bIBaTh B MPEJOCTABICHUN MYHULMIAIBHONW YCIYTH B ciy4ae, ecliu
3asBIICHHE O TPEAOCTABICHUH MYHHIIMIIATBHON YCIYTH MOJAaHO B COOTBETCTBHH C WH(pOpMaImen o
CpOKax M MOPSAKE MPeAOCTaBICHIsI MYHHIIMIIATBHON yCIIyTH, OImyOnmkoBaHHON Ha EquHOoM mopTare,
PecnyOnukanckoMm nopraiie.

2.9. lopsinoxk, pazMep U OCHOBAaHUS B3UMAHHS TOCYAaPCTBEHHO MONIUTMHBI WA UHOH IIJIaTHI,
B3MMAEMOH 3a NMPEJOCTABICHUE MYHUIIUIIAIBHON yCIyTH

2.9.1. Iinara 3a mpeaoCTaBIECHUE MYHUIIMTIIAILHOM YCIIYTH HE TPEAYCMOTpPEHA.

2.10. Tlepeuens yciyr, KOTOPBIE SBISIIOTCS HEOOXOAMMBIMH M 0053aTEIIbHBIMU IS PEI0CTABICHUS
MYHUITUTIATLHOW YCIIYTH, B TOM YHUCIIE CBEJICHHUS O TOKYMEHTE (IOKyMEHTAaX), BbIIABAEMOM
(BBIJaBa€MBIX) OPraHU3ALUSIMH, YIaCTBYIOIIUMH B TIPEIOCTABICHHHA MYHHUIIUITATBHBIX YCIYT

2.10.1. TIlepeyeHb ychyr, KOTOPBIE SIBJISIIOTCSA HEOOXOTUMBIMH U OOS3aTEIbHBIMHM IS
MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH, B TOM 4YHUCJIE CBEACHHUS O JOKYMEHTE (JOKyMEHTax),
BbIJJaBa€MOM (BBIJABa€MbIX) OpraHU3alMsSIMHU, YYaCTBYIOIIMMHU B MPEIOCTABICHUU MYHUIUIATbHBIX
YCIIYT, YTBEPXKAAeTCs HOPMATUBHBIM aKTOM IIPEICTaBUTEIHLHOTO OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

2.11. Tlopsanok, pa3Mep U OCHOBAHUS B3UMAaHMsI IJIATHI 32 IPEOCTABICHUE YCIYT, KOTOPBIE SBIISIOTCS
HEO0OXOIUMBIMU U 00s3aTeIbHBIMU IS IPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH, BKIIIOYast
uH(GOPMAIIMIO O METOIMKE pacuera pa3Mepa TaKoi MiaTsl

2.11.1. OcHoBaHusi s B3UMaHMS IUIaThl 3@ MPEJOCTABJICHHE YCIYr, KOTOPBIE SIBIISIOTCS
HE00X0IUMBIMU u 00s13aTEIbHBIMU VIS MPE0CTaBIICHUS MYHUIUIIAIbHON yCIIyTH,
3aKoHoAarenbCcTBOM Poccuiickoit denepanuu He IpeyCMOTPEHBI.

2.12. MakcuMallbHBIA CPOK 0XKHJIAHUS B OU4EpeIH MIPH I01aue 3ampoca O MpeloCTaBIeHUN
MYHHUIMIIAIBHOW yCIIyTH, YCIYTH, IPENOCTABIISIEMON OpraHn3alel, y9acTBYIOLIEN B IPEIOCTABICHUN
MYHULUNATBHON YCIIYTH, U NIPU MOJYYEHUH pe3ysbTaTa MPeJ0CTaBICHUS TAKUX YCIyT

2.12.1. BpeMms oxuiaHus TIPU TIOAa4e 3asBJICHHS Ha TOJydYeHUE MYHHIIMTIATBHON YCIyTH - HE
6onee 15 MuUHYT.

2.12.2. lpu mosry4eHNH pe3ynbTara MpeA0CTaBICHUS MyHUIIUITAIBHON YCIYIH MaKCUMaIIbHBIH
CPOK OKM/IaHHSI B OYEPEIH HE JIOJDKEH MPEBBIIIaTh 15 MUHYT.
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2.13. Cpox u nopsIOK PErUCTPALIMU 3aMpoca 3asiBUTEIIS O IPEI0CTABICHUN MYHUIIUTIAIBHOMN YCIYTH U
YCIIYTH, IPEIOCTaBIAEMOM OpraHu3alel, y4acTBYIOIIEH B PEIOCTaBICHUN MYHULIUIIAIIBHON YCIIYTH,
B TOM YHUCJIE B AJICKTPOHHOU (hopMme

2.13.1. ITpu nmuHoM oOpamiernu B M®I[ B neHp momayw 3asiBICHUS 3aSBUTENIO BBIIACTCS
pactiucka 3 AUC MOI] ¢ perucrpalluOHHBIM HOMEpPOM, MOJATBEPKIAIOUIUM, YTO 3asBICHUE
OTIIPABIICHO, M JATOH MMO/Ia4X 3asBJICHUS.

2.13.2. Ilpu HampaBIeHUH 3asBJICHUS MOCPEICTBOM, PecryOnmKkaHcKoTo moprana 3asBUTEIb B
JICHb TI0JIa4M 3asBJCHUS TIOJy4aeT B JIMYHOM KaOumHere PecmyOnmkaHckoro mnopraga ©u 1O
SIIEKTPOHHOW IIOYTE YBEAOMJICHHE, TMOATBEPXKIAIOIIEe, YTO 3asBICHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPAIMOHHBIN HOMEp | JaTa T01a4qH 3asBICHUSI.

2.13.3. IIpu auurom oOpamieHuu B Mcrnonakom B JeHb MOJA4YM 3asBJICHUS YIMOJTHOMOYEHHBIM
JOJDKHOCTHBIM ~ JTUIIOM  MIcronikoMa  3asiBUTENIO  BBIIAETCSl PAacHUCKa W3 aBTOMAaTH3MPOBAHHOMN
WHGOPMAIIMOHHON CHCTEMBI, TIPEAHAa3HAYCHHOW UIsl OKa3aHWs TOCYapCTBEHHBIX M MYHHIIUTIAIBHBIX
YCIYT, C PErucTPallMOHHBIM HOMEPOM, JaTOW TOJadd 3asiBICHHUS W TEPEYHEM MPEICTaBICHHBIX
JOKYMEHTOB.

2.14. TpeOoBaHHS K TIOMEIICHHUSIM, B KOTOPBIX MPEI0CTABIIAETCS MYHUITUTIAIBHAS YCIyTa, K 3a1y
0>KMJIaHHSI, MECTAM JIJIS 3aII0JIHEHUS 3aIPOCOB O MPENIOCTABICHHA MYHULMITAIbHON YCIYTH,
MH(OPMALMOHHBIM CTEHIaM ¢ 00pa3liaMH UX 3alOJHEHHS U ITEpeUHEM JTOKYMEHTOB, HEOOXOUMBIX
JUIS IPEIOCTABIICHUS KaXKOW MyHULIUIIATIbHON YCIYT, pa3MelIeHUIO 1 0(OPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM U MyJIbTUMEANMHON NHGOPMAIIH O TIOPSAKE MPEAOCTaBICHUS TAKOW YCIYTH, B TOM YHUCIIE
K 00eCreueHHIO JIOCTYITHOCTH JIJIsl MHBAIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUHU C (eiepaibHbIM
3aKOHOJIaTEJILCTBOM M 3aKOHOJATeIbCTBOM PecryOnnku TatapcTaH 0 COMalIbHON 3allluTe MHBAIHMIOB

2.14.1. TlpenocTaBieHUE MYHHUITUTIATHLHON YCIYTH OCYIIECTBIISETCS B 3IaHUSIX W TTOMEIIECHUSX,
000pYIOBaHHBIX MPOTUBOTIOKAPHON CUCTEMOM U CHCTEMOM TOKAPOTYIICHUS.

Mecra mnpuema 3asBUTENCH O000pynyIOTCA HEOOXonuMonl MeOenbio s 0hOpPMIICHHS
JOKYMEHTOB, UH(POPMAIIHOHHBIMUA CTEHAAMH.

2.14.2. B cOOTBETCTBUU € 3aKOHOAATEIbCTBOM Poccuiickoit Denepanuv 0 COMaIbHOM 3alIuTe
WMHBAJIUJIOB B 1IENIAX OECIPENSATCTBEHHOIO J0CTYAa K MECTY MPEIOCTaBICHUS MYHUIIUNIAIBHON yCIyru
obOecrieunBaeTcs:

1) obecreunBaeTcsi OCCHPENMATCTBEHHBIN MOCTYI HMHBAIMUIOB K MECTY MPEIOCTABICHUS
MYHHUIMIIATBEHON yeiyru (yA0OHBIH BXOI-BBIXOJ B IOMEIIECHUS U TIepeMelIeHIE B UX Mpeenax);

2) Bu3yaJbHas, TEKCTOBas W MYJbTHMEAUNHAS WHPOPMAIHS O TOPSIKE MPEI0CTABICHUS
MYHHUIIMIIATBHOW YCIYTH pa3MeniaeTcsl B YAOOHBIX JUIsl 3asBUTENEH MECTax, B TOM YHCIE C YYeTOM
OTPaHUYEHHBIX BO3MOKHOCTEH WHBAJIHUJIOB;

3) COMpOBOXKACHHE WHBAIMIOB, MMEIOIIUX CTOHKHE PAaCCTPOUCTBA (YHKIMU 3PEHUS H
CaMOCTOSITEJILHOTO TMEePEABIKEHUS, U OKa3aHUE UM MTOMOIIIH;

4) BO3MOKHOCTH CaMOCTOSITEJIBHOTO TEPEIBIKCHUS II0 TEPPUTOPUHM, HAa KOTOPOW
PacmooKeHbl 00OBEKTHI COLMATbHON, MHKEHEPHON U TPAaHCHOPTHON MHPPACTPYKTYp, BXOJa B TaKue
0OBEKTHI M BBIXOJIa U3 HHX, MOCAJKU B TPAHCIIOPTHOE CPENCTBO M BBICAJIKU U3 HETO, B TOM YHCIIE C
MCIOJIb30BAHHUEM KPECIa-KOJSICKH;

5) Hamnexaree pa3MeleHne 00OpYIOBaHUS W HOCHUTENICH HH(POPMAIMH, HEOOXOIMMBIX
i obecriedeHust OecTpensITCTBEHHOTO JOCTyNa WHBATUAOB K YCIyraMm C y4eTOM OTPaHMYEHHH HUX
KU3HEJEATEILHOCTH;

6) nyOnupoBaHHe HEOOXOAMMOM JJIsi MHBAIM/IOB 3BYKOBOUM U 3pUTENLHON MH(pOpMAIIHH, a
TaK)Ke HaJMUCEH, 3HAKOB U MHON TEKCTOBOU U rpaduveckoid HHGOpPMAIIUU 3HAKAMU, BBHITIOTHEHHBIMU
penbedHo-ToueuHbIM mpudTom bpaiins;

7) JmomycK CypJIOTIepeBOIYMKA U TH(IOCYPAONIEPEBOTINKA;

8) momyck coOaku-TPOBOJHHMKA TPH HAJTUYUK JIOKYMEHTA, MOJATBEPXKAAIONICTO €¢
crenranbHOoe 00ydeHHe M BhIAaBaeMoro mo ¢opme W B MOPSAKE, KOTOPhIE YCTAHOBJICHBI MPUKA30M
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MuHHCcTEpCTBA Tpyla W couManbHOM 3amuThl Poccuiickoit @enepanun ot 22.06.2015 Ne 386H «O06
YTBEP)KJACHUU (POPMBI JOKYMEHTA, MOATBEPKIAIONIETO CIEeNUAIbHOE 00ydeHHEe COOaKH-TIPOBOJHHKA,
U TIOPSIZIKA €0 BBILAAYM.

2.14.3. TpeboBaHus B 4acTu 0OCCIICUSHUS JOCTYITHOCTH JII HHBAIUOB OOBEKTOB, B KOTOPBIX
OCYIIECTBIISIETCS MPEJOCTABICHUE MYHULIUNAIBHOW YCIYTH, M CPEICTB, HCIOJIB3YEMBIX IIpH
IIPEIOCTABICHUHM MYHULIMIIAJbHOW YCIIyTH, KOTOpBIE YKa3aHbl B MOANYHKTax 1 — 4 myHkra 2.14.2.
aIMUHUCTPAaTHUBHOTO pErJIaMeHTa, MPUMEHSIOTCI K OOBEKTaM M CpEICTBaM, BBEJICHHBIM B
AKCIUTYaTalMI0 WM MIPOLIEAINM MOJEPHU3ALINIO, pEKOHCTpYKIHIo nocie 1 uromst 2016 roga.

2.15. Tlokasarenu JOCTYITHOCTH U Ka4eCTBa MyHULIUTIAILHOW YCIIYTH, B TOM YHUCIIE KOJMYECTBO
B3aUMO/ICHCTBUI 3asBUTEINS C JOLKHOCTHBIMU JIMLIAMU TIPU MTPEIOCTABICHUN MYHUIIUNIANBHON YCIIYTH
U UX MPOJOJLKUTENbHOCTD, BO3MOKHOCTb MOTY4E€HUs HH(POPMALIUK O X0JIe TIPE0CTaBICHUS
MYHHMIIMIIAJILHOM yCIyTH, B TOM YHCJIE C UCII0JIb30BaHNEM MH(POPMAIIMOHHO -KOMMYHUKAIIMOHHBIX
TEXHOJIOT Ui, BO3MOKHOCTB JINOO HEBO3MOKHOCTH MOJTYYEHHUS MYHHUIUIATIBHOMN YCIIyTH B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEOCTABIEHUS TOCYJapPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT (B TOM
YHUCJI€ B TIOJIHOM 00BEME), B JIIOOOM TEPPUTOPUATILHOM TOIpa3/IeICHIH OpraHa UCTIOTHUTEIHHO
pacnopsaUTENLHOTO OpraHa MECTHOTO CaMOYIIPaBJICHMUs], 110 BBIOOPY 3asiBUTEIIS
(3KCTEpPUTOPHATIBHBIN MPUHIIMIT), TOCPEICTBOM 3aIpoOca O MPEIOCTABIEHUN HECKOJIbKHUX
rOCy/IapCTBEHHBIX U (WJIM) MYHUIIUTIATIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaxX
MIPEAOCTABIICHNS TOCYJaPCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT, IPEYCMOTPEHHOTO cTaThe 15.1
®enepanbHoro 3akoHa Ne210-d3 (koMILIEKCHBIH 3a11poc)

2.15.1. TlokazaTensiMu JOCTYMTHOCTH MPEOCTABICHHIS MYHUIIUTIAIBHOU YCIIYTH SIBJISIOTCS

PacroJIO’)KEHHOCTh TIOMEIIEHHs, B KOTOPOM BEAETCS IpUEM, BblJauya JOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIOPTA,

HaJIu4ue HeoOXOJUMOro KOJIMYEeCTBa CIICLHMAJIKMCTOB, a TaKXKe IOMELIEHHI, B KOTOPBIX
OCYILIECTBJISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJMuue HucYepnbiBaomeld mHGOpMaluu O crocobax, MOPSAKE M CPOKax IMPelIoCTaBICHUS
MYHHUIMIIATBHON yCIyrd Ha HMH(QOPMALMOHHBIX CTeHaax, EauHom mnoptane, PecnmyGnukanckom
noprasue, 0opUIHAILHOM CaliTe MyHUIIMTIAIBHOTO pailoHa;

OKa3aHHe MOMOIIY UHBAIUAAM B MPEOJI0JICHUU 0apbepoB, MEIIAIOIINX MOJYYEHUIO UMHU YCIIYT
HapaBHE C JPYTUMU JHIIAMHU.

2.15.2. [loka3arenssMu KadyecTBa MPEIOCTABICHUS MYHULIMIIAILHON YCIIYTH SBJISIIOTCS:

1) colurozieHre CPOKOB IPUEMa M PACCMOTPEHHUS JIOKYMEHTOB;

2) cobroIcHHE CPOKA TIOTyIECHHUS pe3ybTaTa MyHHIIUITIATBHON YCIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX JKATO0 Ha HApPYIICHUS aAJIMHHHCTPATHBHOIO pErIaMeHTa,
coBepleHHbIe paboTHUKaMu Oprana;

4) KOJMYECTBO B3aMMOJICHCTBHI 3asBUTENS C JO/DKHOCTHBIMH JjiiaMu  (0e3  ydera
KOHCYJIbTAIIH):

B3aUMOJICHCTBUE 3asBUTENs ¢ paboTtHukamu Oprana unu MOL[ npu mnpenocraBieHUU
MYHHIIMIIATBHON YCIYTH OCYIIECTBISETCS OJMH pa3 MpH TMPEICTABICHUU 3asBJICHUS CO BCEMHU
HEO0OXOIMMBIMH JIOKYMEHTaMU;

OJIMH pa3 B cllydyae HeOOXOJMMOCTH TONYyYEHHS pe3ylbTaTa MpeA0CTaBICHHsS] MyHUIIUTIATbHON
ycnyru B Hcnonkome unu MOL B gopme sk3emIuisgpa 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEIE.

[TpoIOMKUTENBHOCTh OJHOTO B3aUMOJICHCTBUSL 3asBUTENSI C JOJDKHOCTHBIMH JHIIAMH TIPH
MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH HE MPEBBIIAET 15 MUHYT.

3asgBUTENb BIPABE OLEHUTh KAYECTBO MPEJOCTABICHHUS MYHHIIMIIATBLHOW YCIYTH C MOMOIIBIO
YCTPOMCTB TOJBIXHOW paguoTele)OHHON CBS3HM, C UCHOIb30BaHHMEM PecrmyOnnKaHCKOTO Mopraia,
TEPMHUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanus o x0/1€ Mpea0CTaBICHUS MYHUIUIIAIBHON YCIIYyTH MOKET OBITh MOJIy4eHa
3asBHUTENIEM B JHYHOM KaOuHere Ha Exmnom moprane, PecmyOnmkanckoM moprtane, B Mcmonkome,
MO®II,.

2.15.4. IIpenocraBiieHe MyHUITUNIATIBHON YCIIYTH OCyIecTBseTcs B 1rodom M®IL] o BeIGOpY
3asBHUTENS HE3aBHCHMO OT MECTa €ro JKHTENbCTBA WM MecTa (PaKTHYECKOTO IPOKUBAHUS
(mpeObiBanus) Ha TeppuTopun Pecrryonuku TarapcTtad 1O SKCTEPPUTOPHATLHOMY TPUHITHITY.

MyHuunangpHas yciiyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca He MPEJ0CTaBIIsACTCS.

2.16. MubIe TpeOOBaHUS, B TOM YHCJIE YUYUTHIBAIONINE 0COOCHHOCTH MPEIOCTABICHUS MYHHUIIUITATHHON
YCIYTH IO SKCTEPPUTOPUATBHOMY NMPUHIHUITY (B CIIydae, €CIIM MyHHIUIIAIbHAS YCIIyra
MPEOCTABIISIETCS TI0 SKCTEPPUTOPHUATHHOMY PUHIIUITY) U 0COOCHHOCTH MPEI0CTABICHUS
MYHUIIUTIAIBHON YCIIYTH B DJIEKTPOHHOH (opme

2.16.1. Tlpu mpenocTaBlieHWH MYHHIMIIATBHON YCIYTH B JJIEKTPOHHOW (opMe 3asBUTEIH
BIIpaBe:

1) moayunTh WHGOPMAIHIO O TIOPSAKE W CPOKAX MPEAOCTABICHUS MYHHIIMIIATBHON YCITyTH,
pasMenieHHyI0 Ha ExnHoM noprane, PecnyOmukaHckoM mopraie;

2) mojaTh 3asBIICHHE O MPEJOCTABICHHM MYHHIIMITAIBHONH YCIYyrH W HHBIE JOKYMEHTHI,
HEOOXOJUMBIC JUIS TIPEJIOCTABIICHUS MYHHIIMITAILHOM YCIyTH, B TOM 4YHCJIE JOKYMEHTBI |
WH(OPMAIIHIO, IEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIN 3aBEPEHBI B COOTBETCTBHU C ITyHKTOM 7.2
gyactu 1 crateu 16 ®DepepanpHoro 3akoHa Ne 210-D3, c¢ wucnonb3oBaHueM PecmyOauKaHCKOTO
nopTana;

3) TMONy4YHTh CBEICHHS O XOJIC BBIMOJHCHHUS 3asBICHUN O MPEIOCTABICHUN MYHHUIIUTATIBLHON
YCIIYTH, TIOJIAaHHBIX B 3JIEKTPOHHOI QopMme;

4) OCyIIECTBUTH OLICHKY Ka4yecTBa MPEI0CTABICHHS MYHUIIUTIATBHOM yCIIyTH;

5) monyuuTh PE3yabTAT MPEAOCTABICHHUS MYHHIIMIAIBLHONH YCIyrd B (OpME SIIEKTPOHHOTO
JIOKYMEHTA;

6) momate >kanmoOy Ha pemieHne W jaeictBue (Oe3meiictBue) OpraHa, a TaKKe €ro
JOJIKHOCTHBIX JIUI], MyHULIUIIATBHBIX CIYXKaIlUX MOocpeacTBOM Peciy0iarKkaHCKOTO mopTana, mopraia
denepanbHOH  TOCYIapCTBEHHOM  HMH(QOPMAIIMOHHOM  CHUCTeMbI, OOecleyuBarouieil  mpoiecc
nocyneOHoTro (BHECY1e0HOT0) 00KaIOBaHUSI PEIICHUN U NeWCTBUM (0€31eCTBUS), COBEPIICHHBIX TIPH
MIPEIOCTABICHUH TOCYAAPCTBEHHBIX M MYHMIMIIAJBHBIX YCIYT OpraHaMi, NPeAOoCTaBISIONINMHU
roCy/lapCTBEHHbIE M MYHMILIMIIAJIbHBIE YCIYrH, UX JOJDKHOCTHBIMH JIMIIAMH, TOCYAApCTBEHHBIMHU WU
MYHHUIMITATBHBIMU CIYKAIIUMU.

2.16.2. ®opmupoBaHKe 3asiBICHUS OCYILECTBISETCS MOCPEICTBOM 3aMOJHEHHS DJIEKTPOHHOM
dbopmbl 3asBreHuss Ha PecnyOnmukaHckoMm mopTaie 6e3 HeoOXOAMMOCTH JOMOJIHUTENIBHON Moaadu
3asABJICHUS B KaKOK-1100 MHOM (opme.

2.16.3. IIpu hopMupoBaHUH 3asBIICHUS 00CCTICUNBACTCS:

1) BO3MOXHOCTh KONHPOBAHHS M COXPAaHCHHS 3asABJCHUS M HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEIOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJHEHUS HECKOJIBKUMH 3asBUTCIISIMH OJHON 3JEKTPOHHON (HOpMbI
3asiBJICHUS MIPU OOpaIlleHUH 3a yCIyraMu, MpernoaraloiiMy HampaBieHHe COBMECTHOTO 3asBICHHUS
HECKOJIbKUMU 3asBUTEIISIMU;

3) BO3MOXKHOCTb IeyaT Ha OYMa)KHOM HOCHTEJIE KOITUH JIEKTPOHHOM (OPMBI 3asIBIICHHUS;

4) coxpaHeHHe paHee BBEJCHHBIX B JIICKTPOHHYIO (hopMy 3asiBICHHS 3HAYCHHUN B JIIOOOM
MOMEHT T10 KEJIaHUIO MOJIb30BaTENs, B TOM YHCIIe TPU BOSHUKHOBEHHH OMIMOOK BBOJa M BO3BpAaTe s
MMOBTOPHOTO BBOJIA 3HAYCHH B ANEKTPOHHYIO (hOPMY 3asIBICHUS;

5) 3amosiHeHHWE TOJeH JIeKTPOHHOW (OPMBI 3asBICHHS JIO Hadajga BBOJA CBEACHUUN
3asiBUTENIEM C HCIIOJIb30BaHUEM CBelleHUH, pasmenieHHbIXx B ECUA, u cBefeHuii, omyOIMKOBaHHBIX HA
PecniyOnukanckoM mopTanie, B YacTH, Kacarolleics CBeIeHUM, OTCYTCTBYIONIMX B €IUHOUN cHucTeMe
UICHTU(PHUKAIIIY U ayTeHTU(DUKAINH;
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6) BO3MOXXHOCTH BEpPHYTBCS Ha JIIOOOM M3 JTAloOB 3alOJHEHHS JJICKTPOHHOW (HOpMbI
3asBIIeHHs 0€3 MOTepU paHee BBEICHHOH HH(OpMaINK;

7) BO3MOXHOCTb JIOCTYIIA 3asBUTEISI K paHee NOJAaHHBIM MM 3asBJICHUSIM B TCUCHHE HE MEHEE
OJTHOTO TO/a, a TAKXKE YACTUYHO C(POPMUPOBAHHBIM 3aSIBJICHUSM - B TCUCHHE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asBuTenei Ha mpueM B MOI] (1anee - 3ammch) OCYIIECTBISETCS MMOCPEICTBOM
Pecniybnmukanckoro nopraia, teinedona koHTakT-ieHTpa MO,

3asgBUTENIO MPEAOCTABIISCTCS BO3MOKHOCTD 3aIMCH Ha JTF0ObIe CBOOOHBIE /ISl IpUeMa JaTy U
BpeMsl B IIpe/iesiaX yCTAaHOBJICHHOTO B MHOTO()YHKIIMOHAIBHOM LIEHTpeE rpaduka mpuema.

3anuch Ha ONpEENICHHYIO JaTy 3aKaHUMBAETCS 32 CYTKH JI0 HACTYIUICHUS ATOU JaThl.

Jlnisi OCYIIECTBJICHHUSI TMPEIBAPUTEIBHON 3alMCH IMOCPEACTBOM PecmyOnukaHCKoro moprana
3asIBUTEIII0 HEOOXO0IMMO yKa3aTh 3alrpaliiBaeMble CUCTEMOM JaHHbIE, B TOM YHUCIIE:

(dhamMuiInio, UMsl, 0OTUYECTBO (IIPU HAJTMYUN);

HOMep TenedoHa;

a/ipec 3JIEKTPOHHOM MOYTHI (110 JKEJTaHMIO);

KEJIaeMylo J1aTy U BpeMs Ipuema.

B ciiyuae HecOOTBETCTBHS CBEACHUN, KOTOPbIE COOOLIMI 3asBUTENb MPH IpPEIBAPUTEIHLHOM
3aMMcy, JOKYMEHTaM, MPECTaBIEHHBIM 3asBUTENIEM TP JIMYHOM IIpHEMeE, MpeIBapUTENIbHAS 3alHCh
aAHHYJIHPYETCS.

[Ipn ocyuiecTBiAeHUH NpeABAPUTEIbHON 3alUCH 3asgBUTENI0 00ECIeYHBACTCSI BO3MOKHOCTD
pacreuaTaTh TaJIOH-TIOATBEpXKIAeHHE. B citydae, eciau 3asBUTENb COOOIIUT afpec FMEKTPOHHON MOYTHI,
Ha yKa3aHHBIN ajJjpec TakyKe HallpaBigeTcs MHPOpMalLMsl O MOATBEPKIACHUN MPEABApUTEIBHON 3aKcu
C YKa3aHHMEM JIaThl, BDEMEHH U MECTa NpueMa.

IIpu ocymecTBIeHUHM MpelBApUTENbHOM 3almUCH  3asBUTENb B 00S3aTEIBHOM IOPSIKE
UHGOpPMHpYETCST O TOM, YTO IpeIBapuUTEeNbHAas 3alllCh AHHYIUPYETCS B CIydae €ro HEABKH II0
HUCTEUYCHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU MpUEMa.

3asBUTEND B J1I000€ BpEMsI BIIpaBe OTKa3aThCs OT MPEABAPUTEIBHOMN 3aIKCH.

3ampenaercss TpeOOBaTh OT 3asBUTENS COBEPLICHUS WHBIX JNEMCTBUH, KPOME IMPOXOKICHHS
UACHTUGUKAIMM W ayTeHTH(UKALUU B COOTBETCTBHM C HOPMATHUBHBIMU IIPABOBBIMU aKTaMHU
Poccuiickoit denepannu, yka3aHus LEIH IPUEMa, a TAKKE MPEJOCTaBICHUs CBEIEHUH, HE00X0IUMBIX
U pacyeTa JUIMTENBHOCTH BPEMEHHOTO MHTEpBala, KOTOPBIH HEOOXOOMMO 3a0pOHUpPOBATh IS
npuema.

3. Cocras, noc/1e10BaTeIbHOCTb H CPOKH BBINOJTHEHUS aIMUHUCTPATHBHBIX NPOIERYP,
TpeOOBaHUS K MOPSIAKY UX BHINOJIHEHHS], B TOM YK CJie 0COOEHHOCTH BbITIOJIHEHMSI
aIMHHHUCTPATHBHBIX MPOLEIYP B JIEKTPOHHOI (hopMe, a TaKKe 0COOEHHOCTH BbINOJTHEHHUS
aIMHHHUCTPATHUBHBIX NMPOIEIYP B MHOTO()YHKIHOHAJIbHBIX LIEHTPAX

3.1. Onucanue MocieI0BaTeILHOCTH ACUCTBUI TIPH MPEI0CTABICHUHI
MYHUIIUIIATBHOU yCITyTH

3.1.1. [lpenocraBineHne  MyHULUMOAJIBHOW  YyCIyrM  BKIIOYaeT B cebs  cieqyromue
aJIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTEJIS;

2) MPUHSTHE ¥ PACCMOTPEHHE KOMILJIEKTa JOKYMEHTOB, ITPE/ICTABICHHBIX 3asBUTEIICM;

3) HampaBICHHE MEKBEIOMCTBEHHBIX 3alPOCOB B OPraHbl, YYaCTBYIOIIHE B IHPEIOCTABICHUU
MYHULUTATBHON YCIIyTH;

4) moAroTOBKA pe3yabTaTa MyHUIMITAILHON YCIYTH;

5) BbIaua (HampaBieHNE) 3assBUTEITIO Pe3y/ibTaTa MyHHIIMIAIBHON YCIYTH;

6) ucnpaBiieHHe TEXHUYECKUX OIIHNOOK.

3.2. OkazaHue KOHCYJIbTAIUi 3asIBUTEITIO
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3.2.1. OcHoBaHMEM Hayaja BBINOJHEHHS AIMUHUCTPATUBHOM  NIPOLEAYPHI  SBISETCA
oOparmieHue 3asBUTEIIs 0 BOIIPOCaM, CBS3aHHBIM C MTPEIOCTABICHUEM MYHUIIUTIATIEHOM YCIIYTH.

JIOJKHOCTHBIM JIMIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINIOJHEHUE aJMHHUCTPATHBHOMN
IIPOLIEAYPHI, SIBISETCS:

npu oOparniernn 3asButenss B ML — paborank MODIL];

npu oOpamieHun 3asBuTeNss B Mcmoiakom — cekperaph (3aMECTHTENh PYKOBOIUTEIIs)
HcnonkoMma (nanee - JOIKHOCTHOE JIMLO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIIPaBEe OOPATUTHCS 32 KOHCYJIbTAIMEH O MOPSAIAKE U CPOKAX MPEIOCTABICHHS
MYHUIUTATBEHOU yeryru B MOL] mnyno 1 1o TenedoHy 1 3IIeKTPOHHOU ToYTe.

PabotHrk M®L] KOHCYTBTHPYET 3asBUTEISA, B TOM YHUCIIE TIO COCTaBy, (hopMe IpecTaBIsIeMO
JOKYMEHTAIlMU U IPYTUM BOIIpOCaM IS MOJIy4EHUSI MyHULIUIIATbHON YCIYTH.

3asgBUTENb MOXKET IOJY4YUTh HH(OpPMALMIO O MOPSAJKE MPEIOCTABICHUS MYHHUIIMIIAIbHOU
yciyru Ha odurmanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLIETYPhl, YCTAHABIMBAEMbIE HACTOSAILIUM IYHKTOM, BBINOJHSIOTCS B
JIEHb 0OpaIleHuUs 3asIBUTEIIS.

Pe3ynbraraMy BBINOJHEHUS aIMUHHCTPATHUBHBIX MPOLELYp SIBISIFOTCS: KOHCYJIbTALUS IO
cocTaBy, (popme MpeCcTaBIIeMOl JOKYMEHTALlUU U APYTUM BOIIPOCaM, HEOOXOAUMBIM JIJIsl TIOJTYyUESHUS
MYHHUIIUTIATBHOU YCITYTH.

3.2.3. 3asButenp BIpaBe oOpatuthess B Oprad mo TenedoHy U AJIEKTPOHHOW TOYTe, a TaKKe
MOJIyYUTh KOHCYNbTalMI0 Ha PecnyOnmukaHckoMm mopTtaine, caiite McmoiikomMa o mopsjake U cpokax
MPEeIOCTABJICHUS MYHUIMNAIBHOW YCIyTd, B TOM YHCJIE€ MO CcOCTaBy, (opMme MpeacTaBisieMon
JOKYMEHTAIlMHU U IPYTHM BOIIPOCaM IS MOJIy4eHUsI MyHULIUTIATbHON YCIYTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAaHHUE HMH(OPMHUpPYET 3asBUTENS B
COOTBETCTBHUU C TpeOOBaHUSIMH ITyHKTA 1.3.4 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMMHUCTpPAaTUBHBIE MPOLEAYpPbI, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM, BBINOJIHSIOTCS B
TeUeHHe TpeX pabouux ITHEH CO JHs MOCTYIUICHHs OOpaIieHusl.

PezynpraTamMu BBINOJHEHHS aJIMUHHUCTPATUBHBIX IPOLEAYP SBISIOTCA: KOHCYJIbTAllMU II0
cocTaBy, (popMe MPeCTABIAEMON JOKYMEHTAMK U IPYTUM BOIPOCAaM, HEOOXOIMMBIM JUISl ITOJTydECHUS
MYHULUIIAIBHON YCIIyTH.

3.3. [IpunsiTHE U pacCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
MPEJICTABICHHBIX 3asiBUTEIIEM

3.3.1. Ilpuem IOKYMEHTOB IJjis MPEAOCTABICHUS MYHUIUNAIbHON yciyru depe3 MO unu
ynaienHoe padouee mecto MOII.

3.3.1.1. 3asBurens (mpencraBuTens 3asgBUTens) oOpamaercs B MO ¢ 3ampocom o
MPEAOCTABICHUN MYHULIUIIAIbHOM YCIYTU U MPEACTABISET JOKYMEHTHI B COOTBETCTBUU C IIyHKTOM 2.5
aMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pa6otHuk MO®ILI, Beayiuii mpueM 3asiBICHUM:

ompeeNnseT mpeaMeT 0OpaleHus;

YIOCTOBEPSIET JIUUYHOCTD 3asIBUTEINS;

MIPOBOJIUT MPOBEPKY MOJTHOMOUYUMN JUIA, OJAOLIEr0 JOKYMEHTHI;

MPOBOJHUT MPOBEPKY COOTBETCTBHS OKYMEHTOB TpeOOBAaHMSM, yKa3aHHBIM B IYHKTE 2.5
aJMUHUCTPATUBHOTO PETJIaMEHTa;

3aIoJIHAET MEKTPOHHYI0 opMmy 3asBieHus B AUC MOL];

MIPU MPEJOCTABICHUHN JOKYMEHTOB, YKa3aHHbBIX B MYHKTE 2.5 aMUHUCTPATUBHOTO perjiamMeHTa
Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBISIET CKAHUPOBAHUE MIPEICTABICHHBIX JOKYMEHTOB;

pacneuatsiBaet 3asaBieHue u3 AUC MOI];

nepeaaeT 3asBUTEII0 Ha MPOBEPKY U MOIIHUCAHUE;

MocJje MOANUCaHus CKaHUPYeT noanucanHoe 3asBieHue B AUC M®I];

sarpykaer B ANC MOI[ nokymMeHTBI, NpPEACTaBICHHbIE B JJCKTPOHHOW (opme wiH
ANIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TIOKYMEHTOB, (DOPMUPYET SJIEKTPOHHOE JIETIO;
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BO3BpAILAET MOIMMCAHHOE 3asBJICHUE U OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTENIO PACIIUCKY B IPHEME JTOKYMEHTOB.

AJMUHUCTpPATHBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIC HACTOSALINM ITYHKTOM, BBINOJHSIOTCS B
JICHb OOpAICHHSI 3asBUTEIIS.

PesynpraTamMu BBITIOTHEHHUS aIMUHHCTPATUBHBIX TPOILEAYp SBISIOTCSA: TOTOBOE K OTIPABKE
3asBJICHHE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®IL] HampaBiseT nakeT JOKYMEHTOB, MPUHSATHIX OT 3asButens B OpraH B
AIIEKTPOHHOU (opMe (B COCTaBe MAKETOB JIEKTPOHHBIX JIET) B TEUYCHHE OJHOTO paboyero JHS CO JTHS
oOpalleHus 3assBUTENS B CTPYKTYpHOE noapasaenenne MOII,.

PesynpraTaMu BBITIOHEHUS AJMUHUCTPATUBHBIX MPOILEAYP SIBJISIOTCS: 3asBICHUE M ITaKET
JTOKYMEHTOB (RJIEKTPOHHOE JIeTI0), HampaBieHHble B OpraH, MOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO
B3aUMOJICHCTBUS.

3.3.2. TlpueM JOKYMEHTOB /Ui NPEAOCTaBICHUS MYHUIMNAIBHOM YCIYTH B AJIEKTPOHHOMU
dhopme vepes PeciyOnukaHnckuil moprai.

3.3.2.1. 3agBuTEnd JUIsl MOJAYM 3asBJIECHUS B AJIEKTPOHHOW (OpPME BBHIMOJHSET CIETYIOLINE
JNEUCTBHS:

BBITIOJTHSIET aBTOPU3AIHUIO;

OTKPBIBAaET (OPMY IEKTPOHHOTO 3asIBIICHHS,

3armoyHAeT (OpPMY DJIEKTPOHHOTO 3asBIICHHS, BKIIIOYAIONIYIO CBEICHHUS, HEOOXOJWMBIC |
00s13aTeNbHBIC IS TIPEIOCTABIICHHSI MyHUITUITATILHON YCITYTH;

MIPUKPETUISIET JOKYMEHTHI B AJIEKTPOHHOW (popMe WIIM AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB K
(hopMe IMEKTPOHHOTO 3asiBJIeHUs (P HEOOXOAUMOCTH);

MOATBEPXkAaeT (PAKT O3HAKOMIIEHUS M COIJIACHsl C YCIOBUSIMHM U TOPSIKOM IPEIOCTaBJIECHUS
MYHUIUNAIBHOW YCIYyTH B JJIEKTPOHHON (opMe (yCTaHABIMBACT COOTBETCTBYIOLIYIO OTMETKY O
coryiacuu B (popme AIIEKTPOHHOTO 3asIBJICHHUS);

MOJATBEPXKAAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEICHUIN (YCTAHABIMBAET COOTBETCTBYIOLIYIO
OTMETKY B (hOpME JIEKTPOHHOTO 3asBJICHHS);

OTIIPABJISIET 3aMOJIHEHHOE NIEKTPOHHOE 3asBJICHUE (Ha)KUMAeT COOTBETCTBYIOIIYIO KHOIIKY B
(hopmMe PIIEKTPOHHOTO 3asIBIICHHUS );

9JIEKTPOHHOE 3asBJICHUE IOANUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUAMHM IyHKTa 2.5.3
aJIMUHUCTPATUBHOTO PErJIaMEHTa,

[0JIy4aeT yBeJOMJICHHE 00 OTIPABKE JIEKTPOHHOI'O 3asIBJIECHUS.

dopmarHO-JI0ruyecKkas IpoBepka CHOPMUPOBAHHOTO 3asBJIECHUS OCYIIECTBIISIETCS IIOCHE
3aIl0JIHEHMSI 3asBUTENIEM KaXKJIOro U3 Moyiel 3IeKTpOHHOM (opMbl 3asBieHus. Ilpu BbIsBICHUU
HEKOPPEKTHO 3aI0JHEHHOIO IMOJIsl AJIEKTPOHHON (OpMbl 3asBIEHHs 3asBUTEIb YBEAOMIISIETCS O
XapakTepe BBIABICHHONM OMIMOKM M MOPAJKE €€ YCTPAaHEHMs IOCPEACTBOM MH(OPMAIIMOHHOTO
COOOLIEHNS HEOCPEACTBEHHO B AJICKTPOHHOH (popMe 3asBlIeHHUS.

AJIMUHUCTpAaTHBHbBIE MPOLEAYpPbI, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM, BBINOJHSIOTCS B
JIeHb 00palleHNs 3asBUTEIS.

Pe3zynpTaTaMu BBINOJHEHUS aJMHHUCTPATUBHBIX MPOLEAYp SIBJIAIOTCSA: 3JIEKTPOHHOE €O,
HanpasjieHHoe B Opra nocpecTBOM CUCTEMBbI IEKTPOHHOIO B3aUMO/IEHCTBHSL.

3.3.3. PaccmoTpeHne KOMILIEKTa JOKYMEHTOB VcrosikoMoM.

3.3.3.1. OcHoBanueM Hayajla BbIMOJHEHUS aJMUHUCTPATUBHOM NpOLEIYpbl SBISETCA
MOCTYIJICHHUE 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHUS MYHHUIMIIAIbHON
YCIYTH.

JIOKHOCTHBIM JIUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOM
IpOLeypsl SBISIETCS CeKpeTapb VICIOJHMTENbHOTO KOMHUTeTa (Janee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB):

3.3.3.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cilydae OOpalieHHs
3asBUTENS € 3asBJIeHUeM B Opras:

orpenenseT NpeaAMeT 0OpallieHus;

yCTaHaBJIMBAET TUYHOCTD 3asBUTEIIS;
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MIPOBOJIHUT MPOBEPKY MOTHOMOYHIA JIUIIA, TIOIAIOIIETO TOKYMEHTHI;

MIPOBOJHUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAHMSM, yKa3aHHBIM B MyHKTE 2.5
aJIMUHHUCTPATHBHOTO  pErJIaMEHTa, MPOBEPKY COOTBETCTBUS  IPEJICTABICHHBIX  JIOKYMEHTOB
YCTaHOBJICHHBIM TpeOoBaHUsSM (Hamexamee O(GOpMIICHHE KOMUH JTOKYyMEHTOB, OTCYTCTBHE B
JOKYMEHTaX MOJYUCTOK, IPUTTUCOK, 3aU€PKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX UCTIPABIICHUN );

3aMOJHICT JJICKTPOHHYIO (OpMy 3asBICHHS B aBTOMAaTH3WPOBAHHON HH(OPMAIIMOHHOM
CUCTEeMe, ITPeTHa3HAYCHHOW TSI OKa3aHUS TOCYJaPCTBCHHBIX U MyHUIIUIIATBHBIX YCIIYT;

P TIPEIOCTABIICHUU JOKYMEHTOB, YKa3aHHBIX B MIyHKTE 2.5 aIMHHHCTPATHBHOTO PETrJIaMEHTA
Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIISICT CKAHUPOBAHNE MIPEICTABICHHBIX JOKYMEHTOB;

pacrieuaThIBacT 3asBJICHHC;

nepeaeT 3asBUTENIO Ha MPOBEPKY M IMOIHCAHNC;

TTOCJIC TIOITUCAHUS CKAaHUPYET MOAMUCAHHOE 3asBICHUC;

3arpy’kaeT B aBTOMATH3UPOBAHHYIO HH()OPMAIMOHHYIO CHCTEMY, TpPEIHA3HAYCHHYIO s
OKa3aHUs TOCYJAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT JTOKYMEHTBI, TIPEJCTABIICHHBIC B JICKTPOHHOM
(dbopMe WTH IEKTPOHHBIC 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (GOPMHUPYET ICKTPOHHOE JIENIO;

BO3BpAMIacT MOAMUCAHHOC 3asIBIICHHE U OPUTHHAIBI OYMaXKHBIX JIOKYMEHTOB 3asiBHTEITIO;

BBIZIACT 3aSIBUTEITIO PACIIHCKY B TIPHEME JOKYMEHTOB.

B cnygae Hanmuus OCHOBAaHWH I OTKa3a B TpPHEME JOKYMEHTOB JIOJDKHOCTHOE JIWIIO,
OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, YBEJIOMJISCT 3asABHUTEIS O HAIWMYUU TPEMATCTBUHN JIJI TIpreMa
3asIBJICHHS M BO3BpAIIaeT €My JIOKYMEHTHI ¢ OOBSCHECHHEM COJICPIKAHUS BBISIBJICHHBIX OCHOBAHHM ISt
OTKa3a B IIpHeMe JJOKYMEHTOB.

3.3.3.3. Jlo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, IIOCIIE MOCTYIUICHHS
JOKYMEHTOB Ha PaCCMOTPEHHE:!

MIPUCBAMBAET 3asIBJICHUIO HOMEP B COOTBETCTBHUU C HOMEHKJIATypoiul aen u craryc «lIpoBepka
JIOKYMEHTOBY;

M3y4yaeT TMIOCTYNMHBIINE DSJCKTPOHHBIC J€Jla, B TOM YHCIE TNPUIIOKCHHBIC 3asBUTEIICM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIJIEKTHOCTh, YATAEMOCTD JICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSET COOJIOJICHNE YCIOBHUM JIEHCTBUTEIIBHOCTH AJICKTPOHHOW TMOAIMUCH, MOCPEIACTBOM
oOpamenuss k EmuHomy mnopramy (B ciydae, €cCiM 3asBUTEIEM IIPEICTABICHBI JJIEKTPOHHBIC
JIOKYMEHTBI, TMTOAMUCAaHHBIC YCUICHHOW KBaTU(DUIIMPOBAHHOM 3JICKTPOHHOMN MOANKCHIO).

[Ipy HaMuMKM OCHOBAaHWMK, WPEIYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHUCTPaATUBHOTO
peryiaMeHTa, MoAroTaBIuBaeT MPOEKT pelieHrus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABJICHUS MYHUIIUITAILHON YCITYTH.

B cnyuae, ecnu B pe3ynbraTe MPOBEPKU YCHICHHON KBalU(UIIMPOBAHHOUN SJIEKTPOHHOM
MOANKCH BBISIBICHO HECOOIOJCHUE YCIOBUN €€ NeHCTBUTENLHOCTH, MPOEKT pelieHus 00 OTKase
JOJDKEH cojepkaTh NyHKTbl ctaTthu 11 ®denepanbHoro 3akoHa Ne 63-D3, koTOpble MNOCTYKUIU
OCHOBAHHUEM IS €T0 MPUHSTHS.

[Ipoext pemieHuss o0 OoTKaze B HpHEMe TOKYMEHTOB, HEOOXOMUMBIX Ui TMPEAOCTaBICHUS
MYHHIMIIATBHON YCIYTH, C YKa3aHMEeM NpPUYMH OTKaza (B CiIydae, €clld OCHOBAaHMS U1 OTKa3a B
npreMe JOKYMEHTOB, HEOOXOIUMBIX [UIsl TPEJOCTaBICHHS MYHUIMMAIBHOW YCIyrH, CBS3aHBI C
HapyIIeHUEeM YCTaHOBJICHHBIX TPeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHUS JJIs OTKa3a B IpUeMe
JOKYMEHTOB JOJDKHBI COAepKaThb HHGPOPMAIMI0 O HAaWMEHOBaHMHM JOKYMEHTOB (MH(oOpMarmu,
CBEICHMIi), KOTOpble HE TMPEACTABIEHBI, COJEpX,aT HEAOCTOBEpHbIE M (WUIU) MPOTHBOPEUHBHIE
cBeZieHHsI, 0(hOpPMIICHBI C HAPYIIEHUEM YCTaHOBIIEHHBIX TPeOOBAHUIT), HAMIPaBIISIETCS HA COTJIACOBAHUE
B YCTAHOBJICHHOM TOPSJIKE TIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO IOKyMEHTOO00O0pOTAa.

CornacoBaHue MPOEKTa pelieHus 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIAMMBIX IS
MIPEIOCTABJICHUS MYHUIIUIIATBHOW YCIYTH, OCYIIECTBISIETCS B MOPSAKE, MPEAYCMOTPEHHOM IMyHKTOM
3.5.3 aIMUHHUCTPATUBHOTO PETJIaMEHTA.

B crmydae OTCYTCTBMS OCHOBaHHM sl OTKa3a B NpHEME JIOKYMEHTOB, MPEAYCMOTPEHHBIX
nyHKTOM 2.7.1 agMHUHHMCTPaTHBHOTO pETrJaMeHTa, IOJDKHOCTHOE IUI0, OTBETCTBEHHOE 3a IpHEM
JOKYMEHTOB, B TEYEHHE OJHOTO pabodyero IHS CO MAHS TMOCTYIUICHUsS 3asBIICHUs, HaIpaBIsSeT
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3asBUTENIO, YKa3aHHBIM B 3asBJICHHM CIIOCOOOM, YBEJOMJICHHE O IMIOCTYIUICHUU 3asiBJICHUS,
coJiepKaiiee BXOAAIUI PeruCcTPallMOHHBIM HOMEP 3asiBJICHUS, 1aTy MOJTyUeHHs 3asBICHHUS, TIEPEUCHb
HAaUMCHOBaHWN (aWIoB, MPEICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy IIOJY4eHHUS pe3yibTara
MYHHUILIUIIAJBHOW YCIYTH.

3.3.3.4. UcnonHenue npoueayp, ykazaHubix B nmyHkrax 3.3.3.1, 3.3.3.3 agMHUHUCTpAaTHBHOTO
periaMeHTa, MpH HATWYHNA TEXHHYECKOW BO3ZMOKHOCTH OCYIIECTBIISIETCS] B AaBTOMAaTHIECKOM PEKUME C
MCIIOJIb30BAHNEM aBTOMATH3UPOBAHHON MH(POPMALIMOHHON CUCTEMBI, ITPEeTHA3HAUYCHHOM /ISl OKa3aHUs
rOCyJapCTBEHHBIX M MYHHIIUTIAIBHBIX YCIIYT.

3.3.35. AJMUHHCTpPaTUBHBIE  IPOLELYPHI, yCTaHaBJIMBAaEMbIe ITYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, BBINOJHAIOTCS B TEYEHHE OJHOTO padoyero maHS €O JHA
MOCTYIUJICHUS 3asBJICHHS HA pACCMOTpPEHHUE.

PesynmpraTamMu  BBITIOJIHEHHS aAJMUHHUCTPATUBHBIX TPOLEAYp SIBISIIOTCS: TIPUHATHIA Ha
paccMOTpeHHe KOMIUIEKT JOKYMEHTOB WM MPOEKT pEeHIeHHs 00 OTKaze B TpUeMe JOKYMEHTOB,
HEOOXOAUMBIX JUTS MTPEIOCTABICHUS MYHUIIUTTAIEHOM YCITYTH.

3.4. HanpaBiieHne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, y4aCTBYIOIINE B TIPEIO0CTABICHUH
MYHULUIAJIBHON YCIyTy

3.4.1. OcHoBaHMEeM Hadvajia BBIMOJHCHUS aJMHHHCTPATHBHONW TIPOIEAYPHI SBISCTCS
MOJIyYeHUE  JIOJDKHOCTHBIM  JIMLIOM  (paOOTHUKOM),  YIIOJTHOMOYEHHBIM Ha  BBIMIOJIHEHHE
aIMUHUCTPATUBHON MPOIEAYPHI, OT TOJDKHOCTHOTO Jiniia (pabOoTHWKA), OTBETCTBEHHOTO 3a MpPHUEM
JOKYMEHTOB, MPUHSATHIX OT 3asBUTENIS JIOKYMECHTOB.

JIOMKHOCTHBIM JIMIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJHEHHE aIMUHUCTPATUBHOM
npouenypsl, sBisercs PykoBoautens VcmolHUTENbHOTO KOMUTETa (Zajnee - JOJDKHOCTHOE JIUILIO,
OTBETCTBEHHOE 3a HaMpaBJeHHE MEKBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPAaBJICHHE MEXBEIOMCTBEHHBIX 3aIllPOCOB,
dbopMuUpyeT U HampaBlIeT B D3JEKTPOHHOM (opMe MOCPEACTBOM CHUCTEMBbl MEXBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3aUMOJICHCTBUS (MPU OTCYTCTBUU TEXHUYECKON BO3MOKHOCTH — MHBIMH CIIOCOOAMM)
3ampochl O TMPEAOCTABICHUM JOKYMEHTOB U CBEICHHH, MpPeIyCMOTPEHHbIX MyHKTOM 2.6.1
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

AJIMUHUCTpPATUBHBIE MPOLIETYPhl, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
JIeHb MPUHATHUS 3asBJICHUS HA PACCMOTPEHHE.

Pe3ynbraraMu BBINONHEHUS aJIMUHUCTPATUBHBIX MPOLEIYp SBISAIOTCA: HaIMpaBICHHBIC B
Oprasbl BJacTy U (UJIU) MOJABEIOMCTBEHHBIE OpraHaM BJIACTH OPTraHU3aIUHU 3aIPOCHL.

3.4.3. CriemanucTsl MOCTABIIMKOB JAHHBIX Ha OCHOBAHWUU 3alpOCOB, MOCTYMHBIIMX Yepes
CUCTEMY MEXBEJOMCTBEHHOTO 3JEKTPOHHOTO B3aMMOJCUCTBUSA, MPEAOCTABISIOT 3ampalinBacMble
JOKYMEHTHI (MH(pOpPMAIMIO) WM HaMpaBlsiOT yBEAOMIICHHS 00 OTCYTCTBUU JOKYMEHTa M (WJIH)
uHpopMaly, HEOOXOAUMBIX JUIS IPEAOCTABICHUS MYHHUIMIIAIBLHOM yCIIyTy (Aanee — yBeAoMIIeHHE 00
0TKa3ze).

AJIMUHUCTpPATUBHBIE MPOIETYpPhl, YCTAHABIMBAEMbIE HACTOSILIMM ITYHKTOM, BBITMOTHSIOTCS B
TE€YCHHE TpeX JHEH CO JHS MOCTYIJIECHUS MEXBEIOMCTBEHHOTO 3allpoca B OpPraH WM OpPraHU3allHIo,
MPEIOCTABIISIONINE TOKYMEHT ¥ WH(OPMAIINIO, €CITU HHBIE CPOKH TIOJTOTOBKU U HAMpPaBJICHUS OTBETA
Ha MEXBEIOMCTBEHHBIM 3ampoc HE YCTAaHOBJIEHHI (eAepalbHBIMU 3aKOHAMHU, MPABOBBIMU aKTaMU
[IpaButenbctBa Poccuiickoii deaepanuu u NPUHITHIMUA B COOTBETCTBUH C (peepaabHbIMU 3aKOHAMU
HOPMAaTUBHBIMH MPaBOBbIMU akTaMu Pecniyonuku TarapcTaH.

PesynpraramMu  BBITIONIHEHUS  QJIMMHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:  JOKYMEHTBI
(cBeneHust), HeOOXOAMMBIE Uil MPEAOCTABICHUS MYHHIMIIAIBHON yciayr, Ju0O0 yBeJOMIIEHHE 00
OTKa3e, HaMpaBJICHHBIE OJDKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 3a HAIPaBJICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIPaBJICHHE MEXBEJOMCTBEHHBIX 3alIPOCOB:
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MoJIlydaeT  3ampaliuBaeMble  4Yepe3  CHCTEMY  MEKBEJOMCTBEHHOTO  DJIEKTPOHHOTO
B3aMMOJICHCTBHSI JTOKYMEHTHI (CBEACHUS), HEOOXOIMMBbIC IS TPEAOCTABICHHUS MYHHUIMIAIbHON
yciayru, 1100 yBegoMiieHre 00 0TKa3e MpU OTCYTCTBUU JOKYMEHTa U (Win) HH(popMaIumy;

OpU HATMYUU OCHOBAHMH, MPEIYCMOTPEHHBIX NyHKTOM 2.7.1 aaMHHHCTPAaTHBHOTO
periaMeHTa, NOJArOTaBIMBACT MPOCKT PEUIeHHus 00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS MYHHIIUIIAIBHON YCITyTH.

[IpoekT pemienus 00 OTKase B MpHEME JOKYMEHTOB, HEOOXOIMUMBIX JUISI TPEIOCTABICHHS
MYHUIIUNIAIBHONW YCIYTH, C yKa3aHWEM IMPHYUH OTKa3a (B Cllydae, €CJIM OCHOBAHHUS JUISI OTKaza B
npueMe JIOKyMEHTOB, HEOOXOAMMBIX Il TPEAOCTABJICHUS MYHHIMIAIBHOW YCIYrH, CBSI3aHBI C
HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBAHWI K TaKMM JOKyMEHTaM, OCHOBAHHS Ui OTKa3a B MpHUEMeE
JOKYMEHTOB JOJDKHBI COJEpKaTh HH(POPMAIMI0O O HAMMEHOBAHWHM JOKYMEHTOB (WMH(pOpMAaIuy,
CBEICHMI), KOTOpblE HE MPEICTABIEHBI, COJEpX AT HEJAOCTOBEpHbIE M (WJIM) MNPOTHUBOPEUMBHIE
CBeIEHUs, 0(hOpPMJIIEHBI C HApYIIEHUEM YCTAHOBIJIEHHBIX TPeOOBaHMI1), HAIIPABIIETCS HAa COTJIACOBAHUE
B YCTAaHOBJICHHOM TOPSIJIKE TIOCPEACTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue MNpOeKTa pelieHuss 00 OTKa3e B IMpueMe JOKYMEHTOB, HEOOXOJWMBIX IS
MPEOCTaBICHUS] MYHHIIUTIAIBHON YCIyTH, OCYIIECTBISIETCS B MOPSJKE, MPEITYCMOTPEHHOM ITYHKTOM
3.5.3 amMIUHHICTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpATHBHBIE TPOLIEAYpPHI, YCTAHABIMBACMbIC HACTOSIINM ITYHKTOM, BBITIOJHSIOTCS B
JICHb TIOJTYYCHUS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynmpraTamMu  BBHIOJIHEHWS]  aAMHHUCTPATHBHBIX  TIPOIEAYp  SBISIOTCS:  JTIOKYMEHTHI
(cBenmeHwms ), HEOOXOMMBIE JUTSI TPEIOCTABIICHUST MyHHUIIMITATBHOM YCITYTH, IPOEKT penieHns 00 0TKase
B IIpHEME IOKYMEHTOB, HEOOXOJMMBIX IS TIPETOCTABICHUS] MyHUITUTIATEHOU YCITYTH.

3.4.5. Vcnonuenue mporeayp, yKa3aHHbIX B myHKTax 3.4.2, 3.4.4 aaMUHUCTPATHBHOTO
periaMeHTa, pu HAIUYMK TEXHUYECKOM BO3MOKHOCTH OCYIIECTBIISIETCS] B aBTOMAaTHYECKOM PEXUME C
UCIOJIb30BAHUEM AaBTOMATU3UPOBAHHON MH(POPMALIMOHHOM CUCTEMBI, ITpeTHA3HAUYECHHOH /7151 OKa3aHUs
rOCyJApCTBEHHBIX M MYHMLHMIAJIBHBIX YCIyr, B TOM YHCJIE C MOMEHTa PErMCTPALlUU 3asBJICHUS B
COOTBETCTBHUU C IMMYHKTOM 2.13 aIMMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuMainbpHbIl CPOK BBIIIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B ITYHKTE
3.4 aIMMHHUCTPATUBHOIO PErJIaMEeHTa, COCTABIISAET TPU paboUuuX JHS.

3.5. [ToaroToBka pe3ysibraTa MyHULUNIATBHON YCIYTH

3.5.1. OcHoBaHMEM Hayajla BBIIIOJHEHUS] AAMUHHUCTPATUBHOW MPOLEAYPHl  SABISAETCA
MOCTYIUIEHHE OT JOJ/HDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAINPAaBICHHE MEKBEIOMCTBEHHBIX
3aMpocoB, JOKYMEHTOB (CBEJCHHI ), HEOOXOAUMBIX VIS MPEAOCTABICHHUSI MyHUIIUTAIBHON YCITYTH.

JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHUE aJMUHUCTPATUBHON MPOIEAYPHI,
SIBJISIETCSL CEKpeTaph VCIOJHUTETRHOTO KOMHTETa (Jajiee - JODKHOCTHOE JIMII0, OTBETCTBEHHOE 32
MOJITOTOBKY pe3yJIbTaTa MPeA0CTaBICHUS MyHUIIUITAILHON YCIYTH).

3.5.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara IMpel0CTaBICHUS
MYHHIIMIIATEHOU yCITyTH:

paccmatpuBaeT  cHOPMHpPOBAHHBIH  KOMIUIEKT  JOKYMEHTOB, HEOOXOOUMBIX IS
MPEIOCTABICHUS MyHUIIUTIATHHON YCIYTH;

MPU  BBISBIICHWM OCHOBAaHWUH JUIsi OTKa3a B IIPEAOCTABICHHMH MYHHUIUITAJBHON YCIIYTH,
yKa3aHHBIX B MyHKTE 2.8.2 aJIMUHHUCTPATUBHOTO PErJIaMEHTa, MOATOTABIMBAET MPOEKT perieHus o0
0TKa3€ B MPEJ0CTABICHUN MYHUIIUTIAJLHON YCIIYTH;

B Cllydya€ OTCYTCTBHMSI OCHOBAaHHUM JUIsl OTKa3a B MPEJOCTABICHUU MYHULMIAIBLHOW YCIYTH,
MPETyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHUHUCTPATUBHOTO pErjlaMeHTa, M0 HMTOraM pPacCMOTPEHHS
JOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUSI MYHUIIUIATHHONW YCIYTH, MOATOTABIMBAET MPOEKT
pe3ynabpTaTa MPeA0CTaBICHUS] MYHHUIIMITATLHOW YCIYTH B COOTBETCTBUM ¢ MOAMYyHKTaMu 1 — 3 myHKTa
2.3.1 aAMUHHCTPATHUBHOTO PETIIAMEHTA;

HaIlpaBJIsIeT MOATOTOBJICHHBIM MPOEKT PEe3ysibTaTa MPEJIOCTaBACHUS MYHHUIUIIAIBLHON YCIyru
Ha COIlacOBaHME B  YCTAHOBIIEHHOM  TMOPSAKE  TOCPEACTBOM  CHUCTEMBI  DJIEKTPOHHOTO
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JOKYMEHTO000pOoTa.

AI[MI/IHI/ICTpaTI/IBHbIe npoucaypsl, yCTaHaBJIMBACMBIC HACTOSIIUM ITYHKTOM, BBIIIOJIHAIOTCA B
TEYCHHUE OJHOTO PaboUero JaHs.

PeBy.]IBTaTaMI/I BBIINIOJIHCHHUA aIMUHHUCTPATHBHBIX HNPOUCAYP SABJIAKOTCH. IMPOCKT PCIICHUA 06
OTKa3€ B MIPEIOCTaBICHUU MYHUIIUTIAIBHOU YCIYTH, CIIPABKU (BBITIMCKH ).

3.5.3. CorynacoBanue W TOJANHMCAHHE TMPOEKTA pe3yJbTara MPEIOCTaBICHUS MYHUIIUNAIBHON
ycryrd - (mamee  — TPOEKThI  JIOKYMEHTOB)  OCYIISCTBIIICTCS PYKOBOAMTEIEM CTPYKTYPHOTO
MOAPA3/ICIICHUs], OTBETCTBEHHOTO 3a MOJATOTOBKY Pe3yJibTaTa MYHUIIUTIAIBHON YCIIYTH, 3aMECTUTEIIEM
PykoBonurens Oprana, PykoBoautenem Oprana.

[ToaroToBieHHBIC MPOCKTHI JJOKYMEHTOB, HMCIOIINE 3aMEUYaHMsI, BO3BPAIIAOTCS HA JOPAOOTKY
JIMILYy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3yJibTaTa MyHUUUNaIbHOW yciayru. I[locie ycrpaneHus
3aMeYaHuil MPOCKTHI JOKYMEHTOB IMOBTOPHO MEPCAAIOTCA AJId COTJIAaCOBAaHUA U MOANIUCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHHUH TPOCKTOB JOKYMEHTOB TPOBEPSET COOIIOJCHHE
AIAMUHUCTPATUBHOI'0 periiaMCHTa OOJDKHOCTHBIMU JIMIIaMU OpraHa B 4YaCTU CPOKOB BBIIIOJITHCHUA
AJIMUHUCTPATUBHBIX TMPOOCAYp, HX IIOCICAOBATCIBHOCTH W IIOJJHOTBLI, HaJIM4YUA COTJIaCOBAaHUU
YIIOJTHOMOYCHHBIX JIOJKHOCTHBIX JIMIl OpraHa B CHCTEME JJIEKTPOHHOTO JOKYMEHTOO0 00opoTa.

B Cllyda€ BBIABJICHHUA HapyHICHI/Iﬁ B YaCTH CPOKOB BbLIIIOJJHCHUA aJMHHHCTPATHUBHBIX
MIPOLIEYpP, UX MOCIENI0BATEIBHOCTH U MOJHOTHI PykoBoautens OpraHa MHULIUHAPYET MPUBIICYEHUE K
OTBECTCTBCHHOCTHU JINII, JOIMyCTHUBIINX HapyLICcHUs, B COOTBETCTBUHU C IIYHKTOM 43
AIMHUHUCTPATUBHOI'O pErijiaMCHTA.

A)IMI/IHI/ICTpaTI/IBHI)Ie nmpoucaypel, yCTaHABJIIMBACMBIC HACTOAIIHUM ITYHKTOM, BBIIIOJIHAIOTCA B
TEYCHHE OJJHOTO paboyero JTHs.

Pe3ynbpraramMu BBINONHEHUS aJIMUHUCTPATUBHBIX MPOLEIYp SBIAIOTCS: pelieHne 00 oTKaze B
npreMe JOKYMEHTOB HEOOXOAMMBIX JIsi MPEAOCTaBICHHs MYHULMIAIBHOW YCIYTH, pelieHue 00
OTKa3e B MPEI0CTAaBICHUN MYHHUIIUIAIBLHOM YCIIyTH, ClipaBKa (BBIHUCKA).

3.5.4. UcnonHeHnue mnporeayp, yKa3aHHBIX B TyHKTax 3.5.2, 3.5.3. aAMHUHUCTPATUBHOTO
periameHTa, Mpu HATMYUKA TEXHUYECKON BO3MOKHOCTH OCYILIECTBIISIETCS] B aBTOMAaTHUYECKOM PEKUME C
HCIO0JIb30BAHNEM aBTOMATU3UPOBAHHOW MH(DOPMALIMOHHON CUCTEMBI, TPEeTHA3HAYCHHOH I OKa3aHUs
roCy/IapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIIYT.

MaxkcuManbHBIA CPOK BBITIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYpP, YKa3aHHBIX B MyHKTE 3.5.
aJIMMHHUCTPATUBHOIO PerjaMeHTa, COCTaBIISET OJIMH pabOunil IEeHb.

3.6. Beijaua (HampaBiieHHE) 3asiBUTENIO Pe3yIbTaTa MyHUITUIIATLHON YCIyTH

3.6.1. OcHoBaHMeM Hauasa BBHIIOJHEHUS aJMUHUCTPATUBHON MPOLIETYPHI SIBISETCS MMOTyUYECHUE
JOJIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHUE aIMUHUCTPATUBHOM MPOIEAyphl, JOKYMEHTA,
MOATBEPKIAIOIIETO MPEI0CTABICHUE MYHHUIIMITAILHOM YCIYTH.

JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHUE AJMUHUCTPATUBHOM MPOIEAYPHI,
SIBJISIETCSL CeKpeTaph VCIOJHUTET,HOTO KOMHTETa (Jajiee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
BbIJauy (HampaBlieHUE) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIIaUy (HAMpaBJeHHE) JOKYMEHTOB:

ofOecrieunBaeT pETUCTPAIIMI0O U BHECEHHME CBEICHUI O pe3ylnbTaTe MpeloCTaBICHUS
MYHHUIIMIIATBHOM ~ yCAYrd B MOACHCTEMY  BEIEHHUS  JIOKYMEHTAllMd  aBTOMATHU3MPOBAHHON
MH(OPMAIIMOHHON CHCTEMBI, MPEAHA3HAUYEHHON JUIS OKa3aHHS TOCYJapCTBEHHBIX U MYHHIIHIAIbHBIX
yciyr;

M3BEIIAeT 3asBUTENS (€r0 MPEICTaBUTENS) CIIOCOOOM, yKa3aHHBIM B 3asiBJICHHUHU, O PE3yJbTaTe
MIPEIOCTABJICHUS MYHUIIUTIAIBHON YCIYTH B O BOBMOYKHOCTH TOJIYUYEHUS pe3ylibTaTa MPea0CTaBICHUS
MYHULUIIAIILHON YCIyTU B UCTIOJIKOME ui B ML,

HcnonHenne mpoueAyp 0pU HAIWYUM TEXHUYECKOH BO3MOXKHOCTH OCYILECTBISETCS B
ABTOMATHUYECKOM PEXKHME C HCIOJIb30BAaHUEM AaBTOMATHU3MPOBAHHON HMH(DOPMAIIMOHHOW CUCTEMBI,
MpeIHa3HAYeHHOM /U OKa3aHUS TOCYaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT.
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AJIMUHUCTpPAaTUBHBIE MPOLIEYPhl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM, BBIIIOJIHAIOTCS B
TEUYEHHE OJHOTO paboyero IHS CO JHS TOIINUCAHHUS JIOKYMEHTA, SBISIOLIETOCS pPE3YyJIbTaTOM
IIPEIOCTABJIEHNUS MYHULIUIIAJIbHON YCIYTI'H, YIIOJIHOMOUYEHHBIM JOJDKHOCTHBIM JiMLoM Mcrnosikoma.

Pe3ynbraramMy BBINIOJIHEHMS aJMUHUCTPATUBHBIX IIPOLEAYD SABISIOTCSA. pa3MELICHUE CBEICHUM
0 pe3ynbTare MpPeAoCTaBICHUS MYHULUIAIbHONW YCIyTU B MH(OPMALIMOHHBIX CUCTEMAaX, U3BELICHUE
3asgBHUTENS (€T0 MPEICTABUTENSI) O Pe3yIbTaTe MPEeIOCTABICHUS MYHUIMITAIBHON YCIYTH M CIIOCO0ax
€ro HOJy4EeHHUS.

3.6.3. Ilopsinok BeIIaun (HAMpaBIICHHsI) Pe3yJbTaTa MPEI0CTaBICHUS MYHHIIUIIATBHON YCIyTH:

3.6.3.1. Ilpu oOpameHnn 3asBUTENS 3a PE3yAbTATOM MYHHIHMIAIBHOH ycimyru B MOII,
pabotauk MOIL] BbIgaeT 3asBUTENIO PE3yIbTaT MYHUIUIAIBHOW YCIyrH B (opMme 3K3eMIUIIpa
AJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocutene. I[lo TpeOoBaHMIO 3asBUTENS BMECTE C
9K3EMIUIIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My MPEeJOCTaBISETCS K3EMIUIIP
AJIEKTPOHHOTO JIOKYMEHTA IYTEM €ro 3alMcH Ha ChbeMHBIM HOCUTENIh UHPOPMAIMK WJIM HalpaBICHUS
9K3EMILISIpa AJIEKTPOHHOTO JOKYMEHTa I0 3JEKTPOHHOM mourte B ajpec 3asBuTens. [lpu 3amucu Ha
CbEMHBI HOCHUTEIb MHQOpPMAIMM WM HANpPaBICHUM SK3EMIUIApa 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH JK3EMIUISP JJIEKTPOHHOTO JIOKYyMEHTa Ha OyMa)kHOM HOCHTENE, IO
AIIEKTPOHHOW TMOYTE HAEHTUYHOCTh TAKOIO JK3EMIUIApa 3JEKTPOHHOTO JIOKYMEHTa JK3EMILISPY
AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEJE 3aBepsETCS YIOJIHOMOYEHHBIM COTPYIHHKOM C
HCIO0JIb30BAHNEM YCUJIEHHON KBaM(UIIMPOBAHHON IEKTPOHHON TOIITUCH.

AJIMUHUCTpPATUBHBIE MPOIIEIYphl, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBITIOJIHAIOTCS B
MOPSIIKE OUEPETHOCTH, B JIEHb MPUOBITHS 3asSBUTEINS B CPOKH, YCTAHOBJIEHHbBIE PETJIAMEHTOM pPabOThI
MOII.

PesynpraTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MpOLENYp SBISAIOTCSA: (uKcanus Qaxra
BBbIIAYM pe3ysibTaTa MpeAocTaBieHUs MyHuuunaipbHou yciayru B ANMC MOILI, pesynaprar
IIPEIOCTABJICHNS MyHULINIIATIBHON YCIYT'H, BBIJAHHBIN 3aIBUTEIIIO.

3.6.3.2. Tlpm oOpameHun 3asBUTENS 3a pPE3yIbTATOM MYHHUIIMIIAJBLHOW YCIYTH dYepe3
PecnyOnukaHCKuil mopran 3asfBUTEN0 B JMYHBIH KaOMHET aBTOMATHYECKH HAIPaBJIAETCS
JIEKTPOHHBIA 00pa3 JOKyMEHTa, SBISIOLIErOCS pe3yJbTaTOM NPEAOCTABICHHUS MYHUIMNAIbHON
YCIyT'd, NOJNMCAHHBIA YCUJICHHON KBaJU(UIIMPOBAHHON 3JIEKTPOHHOMN NOAMKMCHIO YIOJHOMOUYEHHOIO
JOJDKHOCTHOTO nuna Mcnonkoma.

AJMUHUCTPAaTUBHBIE NPOLEIYPBl, YCTAHABIMBAEMbIE HACTOSAIIUM ITyHKTOM, BBIIOJIHSIOTCS B
JeHb TMOJNMCAaHUS JOKyMEHTa, IOJATBEPXKAAIOIIEro IpelocTaBieHue (0TKa3 B IPEAOCTABICHHUN)
MYHHULMIIAIBHOM yCIIyTH, YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIoM McnoskoMma.

PesynpraraMyu  BBINOJIHEHHMS AAMMHHUCTPAaTHBHBIX IPOLEAYP SBISAIOTCA: HalpaBlIEHUE
(mpenocraBineHHe) C HUCHOJb30BaHMEM PecmyOnMKaHCKOro moprana 3asBUTEN0 JOKYMEHTa,
MIOJITBEPXKAAIOIIETO MPEAOCTABICHUE MyHULIMIIAIILHON yCIyrH (B TOM YHMCIIEe OTKa3 B MPEIOCTaBICHUN
MYHULUNAIBHON YCIIyTH).

3.6.3.3. IIpu oOparmieHnn 3asiBUTENA 3a pe3yabTaTOM MYHHUIMIAIBHOW ycnyru B Mcmoskow,
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblAAauy (HaIpaBieHHE) IOKYMEHTOB, BBIIAET 3asBUTENIO
pe3yabTaT MyHUIMNaabHOW yciyru. Ilo TpeGoBaHMIO 3asBUTENsS BMECTE C SK3EMIUIIPOM
3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJEe eMy IPEJOCTaBIIAETCS K3EMIUIIP 3IIEKTPOHHOTO
JOKYMEHTa IyTeM €ro 3alKicH Ha ChbEMHBIH HOCHTENIb MH(OpMAIMM WIM HalpaBlIeHUs SK3eMIUIIpa
IEKTPOHHOTO JOKYMEHTA I10 MJIEKTPOHHOM IIOYTE B a/IpeC 3asiBUTEIIS.

AJIMUHUCTpPAaTUBHBIE NPOLIENYPHl, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM, OCYILECTBISIOTCS
B MOPSIJIKE OYEPEHOCTH, B JIeHb NMPUOBITUS 3asBUTEN B COOTBETCTBMU ¢ IIpaBuiaMu BHYTpeHHEro
TpyaoBoro pacrnopsaka Mcnonakoma.

Pe3ynpTaToM BBINOJHEHHUS aMUHUCTPATUBHBIX MIPOLIETYp ABISIOTCS: GuKcanus ¢pakTa BbLIAYH
pe3yibTara IMpeloCTaBICHUsS MYHHIMIIAIBHON yCIyrM B aBTOMAaTU3MPOBAHHOW HMH(OPMAIIMOHHOMN
CUCTEME, ITPEIHA3HAYEHHON I OKa3aHUs TOCYyJapCTBEHHBIX U MyHULIUIIAIbHBIX YCIIYT.

3.7. VcnpaBieHne TEXHUYECKUX OLIHOOK
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3.7.1. B ciiyqae oOHapyKEeHUsI TEXHUYECKOH OMIMOKU B JOKYMEHTE, SIBJISIONIEMCS PE3yIbTaTOM
MYHUIIUIATBHON YCIIYTH, 3asBUTEIb HAIPpaBisieT B MicrmoakoMm:

3asBlieHHE OO0 WCIPaBICHUH TEeXHUYECKOW omubOku (mpmiokenue Ne 5 k Hacrosmemy
aIMHHUCTPATUBHOMY PErJIaMeHTY);

JOKYMEHT, BBIJJAHHBIN 3asABUTENIO0 KaK pe3ylbTaT MYHUIUIAIBHOH YCIYTH, B KOTOPOM
COJICPKHUTCS TEXHHUYECKAs OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUINYECKYI0 CHITY, CBHICTEIbCTBYIOIINE O HAIMYHH TEXHHUYECKOU
OIITNOKH.

3asBreHre 00 MCIPABICHUM TEXHUYECKOW OIMMOKH B CBEIEHHSX, YKa3aHHBIX B JIOKyMEHTE,
SBIISIIOIIEMCSL  PE3yJIbTaTOM MYHHULMIAIBHOW YCIYTHW, MOJMAeTCs 3asBUTENEM (YHOJTHOMOYEHHBIM
MIPEJICTaBUTENIEM) TIOYTOBBIM OTIPABICHHEM (B TOM YHCIIE C MCIOJIB30BAHUEM DJICKTPOHHOH ITOYTHI),
6o uepes Pecybnukanckuii mopran win MOLI.

3.7.2. JIO)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, OCYIIECTBISIET IpPUEM
3asBIICHUSI 00 WCIPABICHUW TEXHUYECKON OIIMOKH, PErHCTPUPYET 3asBICHHE C MPUIOKEHHBIMHU
JTOKYMEHTaMH | MIEPeAaeT MX JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pab0TKy JOKYMEHTOB.

AJZIMUHUCTpATHBHBIE TPOIEIYPHI, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM, BBIOJHSIOTCS B
TEYEHHUE OJJTHOTO paboyero JHS C IAThl PErUCTPAIIUH 3asIBIICHHSL.

PesynmbraTamMu  BBHITIONTHEHHWS aJIMHUHHCTPATUBHBIX MPOIEAYpP SBISIFOTCA: TPHHIATOE U
3apeTUCTPUPOBAHHOE  3asBIICHHE, HANpaBIEHHOE HAa PACCMOTPEHHE JIOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKY TIOKYMEHTOB.

3.7.3. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy IOKYMEHTOB, pacCMaTpUBAET
JOKYMEHTHI M B [ENAX BHECCHUS WCHPABICHUH B JIOKYMEHT, SIBISTIONIMICS pE3yIbTaTOM
MPEAOCTaBICHUS] MYHHINNAIBHON YCIYTH, OCYIIECTBIISET MPOLETYPhI, IPEAYCMOTPEHHBIE ITyHKTOM
3.5 agMHUHUCTPAaTHBHOTO perJIaMeHTa, ¢ BBIJACT HUCIPABICHHBIH JOKYMEHT  3asBUTENIO
(YIOTHOMOYEHHOMY — TIPEACTABUTENIO) JIMYHO TMOJ pOCIHCh C H3BATHEM Yy  3asBUTEI
(YTIOTHOMOYEHHOTO TIPE/ICTAaBUTENS) OpUTHHANA JOKYMEHTa, B KOTOPOM COAEPIKUTCS TEXHUYECKas
ommOKa, WIN HAMPABISIET B a[peC 3asBUTEIS MOYTOBBIM OTIIPABIICHHEM (IIOCPEACTBOM DJICKTPOHHOM
MOYTHI) HICEMO O BO3MOXKHOCTH TIOJTy4EHUsI IOKYMEHTA TPH MPEJOCTABICHNH B MCIIOJIKOM OpHTHHAIA
JTOKYMEHTa, B KOTOPOM COJICPIKUTCS TEXHUYECKasl OIIHNOKa.

AJZIMUHHCTpAaTHBHBIE NPOLEAYPHI, YCTAHABINBACMbIC HACTOSIIMM ITYHKTOM, BBIIOJHSIOTCS B
TEUCHHE JIBYX pabOYMX JHEH mocie oOHapyKEeHUsI TEeXHUYECKON OIMOKM MIIM HOIy4eHHUsS OT JH000ro
3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O TOIYLICHHOW OIINOKe.

PezynpraTaMu  BBINOJIHEHUS  aJAMUHHUCTPATHBHBIX — MPOLEAYP  SIBISIOTCS:  BBIAAHHBIH
(HampaBIICHHBIH) 3asIBUTEITIO TOKYMEHT.

4. Tlopsiiok U popMbI KOHTPOJIA 32 NMPeJ0CTABIeHHEM MYHHIMIAIbHOMN yCJIyru

4.1. TTops 0K OCYILECTBIICHUS TEKYILEro KOHTPOJIA 32 COOIIOICHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU JODKHOCTHBIMU JIMIIAMU TOJI0KEHUH aJIMUHUCTPATUBHOIO PETJIaMEHTa U UHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPEOOBaHUS K IPEJOCTaBICHNI0 MyHULIUIIAIbHOM
YCIYTH, a TaKKe MPUHATHEM UMH PELICHUN

KoHTposb 32 NOJHOTON M KavyeCTBOM INPEAOCTaBICHUS MYHUIMNAIBHON YCIYTH BKJIIOYAET B
ceOsi BBIABIICHHE U YCTpaHEHHE HApyIICHUH MpaB 3asBUTENEl, MPOBEAECHUE MPOBEPOK COOIIOICHUS
IpOLEAYp MPENOCTABJICHNUS MYHUIMNAIBHON YCIYIH, TIOArOTOBKY pELIEHWM Ha JeHCTBUSA
(Oe3neiicTBUE) TOHKHOCTHBIX JIUI] OPraHa MECTHOTO CaMOYIIPaBJICHUS.

dopmaMu KOHTPOJIS 32 COOJIIOICHUEM UCTIOTHEHUS a]MUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS:

1) mpoBepka M COTJIacCOBaHHWE MPOEKTOB JOKYMEHTOB MO MPEAOCTABICHUIO MYHHIIMMAIBLHON
yCIyTH,

2) IPOBOIMIMEIE B YCTaHOBIICHHOM TIOPS/IKE TPOBEPKH BEJCHUS JICIONPOU3BOICTBA;

3) mpoBe/ieHHE B YCTAaHOBJIEHHOM IOPSAKE KOHTPOJBHBIX NMPOBEPOK COONIONEHHS IMPOIECIYD
IIPEIOCTABJICHNS MyHULIUIATbHON YCIYTH.
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B nensx Texkyulero KOHTPOJS MCIOJb3YIOTCA CBEIEHMS, MMEIOIIMECS B DIIEKTPOHHON Oaze
JAHHBIX, CIy)XKeOHasi KOPPECIOHIEHIMSA, YCTHAas M MUChbMEHHas WH(POpPMaLus MOHKHOCTHBIX JIUI,
OCYULIECTBJISIOIIUX BBINOJHEHUE aJMUHUCTPATUBHBIX IIPOLIENYpP, KYPHAJIBI ydeTa COOTBETCTBYIOLIUX
JOKYMEHTOB U JIPyTU€ CBEIICHHUS.

Jnst ocymiecTBiIEHUs KOHTPOJISL 3a COBEpPUICHMEM JEHCTBHHA IpU  NPEAOCTABICHUU
MYHULUIIAJIBHON YCIYyrd U NPUHATHHM PELICHUN PYKOBOJIUTEII0 OpraHa MECTHOTO CaMOYIPaBJICHUS
MIPEACTABIISIIOTCA CIIPABKU O pe3ysbTaTax IMPEJOCTABICHUS MyHUIIMIIAIBHOU YCIIYTH.

O cayyasx W TNpUYMHAX HapyUIEHUS CPOKOB, IIOCIEAOBATEIBHOCTH U  COJIEp’KaHUs
aJIMUHUCTPATUBHBIX NPOLEAYp JMOJDKHOCTHBIE JIUIA HEMEVIEHHO HWH(POPMHPYIOT PYKOBOIUTEIS
opraHa, IIpeJ0CTaBIIAIOIIET0 MyHULIUIIAIBHYIO YCIYTY, a TAKXKE MPEANPUHUMAIOT CPOYHBIE MEPBI 110
YCTPAaHEHUIO HApyIIECHUMN.

Texymuii KOHTpOJIb 3a COOJIOAEHUEM IIOCIENOBATENBHOCTH JEHCTBUH, OINpPENEICHHbBIX
aAMUHUCTPATUBHBIMU IIPOLIEYPAMH MO MPEAOCTABICHUI0 MYHUIUMIIAIBHON YCIYrd, OCYIIECTBISAETCA
3aMECTUTENEM PYKOBOIMTEIS OPraHa MECTHOTO CAMOYIIPABJICHHS, OTBETCTBCHHBIM 33 OPIraHU3ALNIO
paboTHl MO HPEJOCTABJIEHUI0 MYHHMLMIAIBHOM yCIyrd, HadaJbHUKOM OTZENAa, OCYLIECTBIISIOLIETO
OpraHMU3aIUIo padOoThI MO NPEJOCTABICHUIO MYHUIIUIATBHON YCIYTH.

[IepedyeHp MOJKHOCTHBIX JIMI, OCYIIECTBIISIOIMX TEKYIIMM KOHTPOJIb, YCTAHABIMBAETCS
MOJIOKEHUSAMH O  CTPYKTYPHBIX IOJPA3JCIICHUSAX OpraHa MECTHOTO CaMOYIpPaBJICHUS U
JOJKHOCTHBIMM PErJIaMEHTAMMU.

4.2. [TopsaoK ¥ MEPUOJUIHOCTh OCYIIECTBICHUS TJIAHOBBIX W BHETIAHOBBIX MMPOBEPOK TMOJTHOTHI U
KauecTBa MPEOCTaBICHUS MYHUITUTIATHLHOW YCITYTd, B TOM YHCIIE TIOPSAIOK U (POPMBI KOHTPOJIS 32
MOJIHOTON M Ka4€CTBOM IPEIOCTaBIECHUS MyHUIIUTIAIBHON YCIYTH

4.2.1. KoHTpOJIb 32 OJHOTOM U KAYECTBOM MPEAOCTABICHUS MYHUIIMTIATLHON YCIIYTH
OCYIIECTBIISIETCS B (hopMax:

1) mpoBeaeHUs TPOBEPOK;

2) paccMOTpeHUs KaJlo0 3asBUTENeH Ha AeicTBUA (Oe3aeiicTBrue) OpraHa, a TakKe UX
JOJIKHOCTHBIX JIML, MYHUIIUTAIBHBIX CITY)Kal[UX.

4.2.2. B uensix oCcymiecTBICHUs KOHTPOJIS 3a MOJHOTOM M KAYECTBOM MPEA0CTABICHUS
MYHHIIMIIAIBLHOM YCIYTU IPOBOSTCS IIJIAHOBBIE M BHETIJIAaHOBBIE MpoBepkH. [lopsiiok u
MEPUOUYHOCTH OCYIIECTBIICHHUS IIJIAHOBBIX IIPOBEPOK yCTaHABIMBAETCS IJIaHOM paboThl McmonkoMma.
[Ipu mpoBepke MOTYT pacCMaTpUBATHCSA BCE BOIIPOCHI, CBA3AHHBIE C MIPEIOCTABICHUEM
MYHHUIMIIATBEHON yCIyru (KOMIUIEKCHBIE POBEPKH), WIIH OTIEIbHBIA BOIPOC, CBSI3aHHBIN C
MPeI0CTaBICHUEM MYHULIMTIATBHON yCIyrH (TeMaTudeckue nposepkH). [IpoBepka Tak:ke MOKET
MIPOBOJUTHCS IO KOHKPETHOM Kajo0e 3asBUTEISL.

4.2.3. BHemnnaHOBbIE MPOBEPKH MPOBOSATCS B CBSI3U C IPOBEPKOM yCTpaHEHUS paHee
BBISIBIICHHBIX HAPYIICHUH aIMUHUCTPATUBHOTO PErilaMeHTa, a TAaKXKe B Clly4yae MOJydeHHs Kajao0
3as;BUTeNed Ha neiicTBus (Oe3neiictBue) Oprana, a Takke UX JOJHKHOCTHBIX JIUI, MyHUITUTIATbHBIX
CITy’KaIuX.

4.2.4. Pe3ynbTaThl MpoBEpKH 0(QOPMIISIOTCS B BUJE aKTa MIPOBEPKU, B KOTOPOM YKa3bIBAIOTCS
BBISIBIICHHBIE HEIOCTATKH U MPEATIOKEHUS TI0 UX YCTPAaHEHHIO.

4.3. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI] OPraHa, MPeI0CTaBIISOIIEr0 MyHUIMIIAIBHYIO YCIIYTY, 32
peeHus u aecTBus (6e31eiCcTBIE), IPUHUMaeMble (OCYILIECTBIIIEMbIE) UIMU B X0/1€ IPEAOCTaBICHUS
MYHUIIUNATBHON YCIIyTH

Ilo pe3ynpraTaM IpOBENEHHBIX MPOBEPOK B CIydac BBISBICHUS HapyLICHUH IIpaB 3asiBUTEIEH
BUHOBHBIE JIMIIa IIPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanumu.
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PykoBogurens  opraHa  MECTHOIO  CaMOYIPaBJIIEHUS  HECET  OTBETCTBEHHOCTh 34
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHUM.

PykoBoautens (3amecTuTENb PYKOBOAUTENS) CTPYKTYPHOIO IOJIpa3/IeIeHHs OpraHa MECTHOTO
CaMOYIPaBJIEHUS HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE U (WJIM) HEHA/JIEKAIEE BBIIIOJHEHUE
aJIMMUHHUCTPATUBHBIX JICHCTBUH, YKa3aHHBIX B pa3zeiie 3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

JIOMKHOCTHBIE JIML@ WU MHBbIE MYHHUIMIAJbHBIE CIy)KallUe 3a pelleHus U JACUCTBUS
(Oe3neiicTBUE), MpUHUMAaEMbIe (OCYIIECTBISIEMbIE) B XOJI€ MPEIOCTABICHUS MYHHUIIUIIATBHON YCIyTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOATEIbCTBOM MOPSIKE.

4.4. TlonoxxeHus, XapaKTepHU3yIoLIre TpeOOBaHUS K TTOPSIKY U (hopMaM KOHTPOJIS 32
MIPEI0OCTaBICHUEM MYHUIIUTIATBHON YCIYrH, B TOM UHCJE CO CTOPOHBI IpaXaaH, UX 00beIMHEHUN U
Opra"uzanuin

KoHTpons 3a mpenocTaBiICHHEM MYHHIIMITATBHOW YCIYTH CO CTOPOHBI TpPaXJaH, HX
OOBEIMHEHU W OPraHW3alui, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH JICSATCILHOCTH OpraHa
MECTHOTO CaMOYIPABJICHUS TPHU TPEJOCTABICHHH MYHHIIMITAIILHOW YCIYTH, TOJYyYEHUS TOJHOM,
aKTyaJIbHON W JOCTOBEPHOH HWH(OPMAIMKA O TMOPSJIKE MPEAOCTABICHUS MYHHIMITAILHOW YCIYTH W
BO3MOJKHOCTH JIOCYZIeOHOTO paccMOTpeHus oOpamieHui (kago0) B MpoOIecce MPEeaOCTaBICHHS
MYHHUIIUTIATBHOU YCITYTH.

5. locyneOHblii (BHecy1eOHBIIT) MOPSIA0K 00:ka10BaHusl pelleHuii U neiicTBuil (0e3aeiicTBHS)
opraHa, nNpeaocTaBJIAIONIEr0 MyHHIMNAIBHYIO YCJIYTy, MHOTO()YHKIIHOHAJIBLHOTO IIEHTPA
Npe0CTaBJICHHUS IOCYIAPCTBEHHBIX U MYHHMIMIIAJBHBIX YCJIYT, OPraHU3ANMi, YKA3aHHBIX B
yactu 1.1 cratbu 16 @egepanbHoro 3akoHa Ne210-D3, a Takxke UX T0JKHOCTHBIX JIUII,
MYHHIUNIAJIbHBIX CIYKAIIUX, pA0OTHHUKOB

5.1. 3asBUTETM UMEIOT MPABO Ha 0OKAJOBaHUE B TOCYACOHOM TIOPSJIKE PEUICHUN M NEeUCTBUI
(Oe3neiicTBUSA) OpraHa, IpeaOCTaBISIONIEI0 MYHULUIAIBHYIO YCIYTry, JOJKHOCTHOTO JIMIA OpraHa,
MIPEIOCTABIISIIONIET0 MYHUIIMIIATIBLHYIO YCIIYTY, MYHULIUIIAIBHOTO CIIY)KAIllero, pyKOBOJUTENsSI OpraHa,
MPEIOCTABIISIIOIIET0 MYHHMIMIIAIBHYIO  YCIYT'y, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa, OpraHu3aluid, MpeAyCMOTPEHHBIX dacThio 1.1 cratem 16
®denepanpHoro 3akoHa Ne 210-D3, a Taxke UxX pabOTHUKOB.

3asBUTENIb MOKET OOPATUTHCS C 3Kaj000ii, B TOM YHUCIIE B CIEIYIOIIUX CIydasx:

1) HapylleHue cpoka perucTpaluu 3amnpoca O MNPEJOCTaBICHUU MYHUILIUIIAJIBHOW YCIYTH,
3amnpoca, yka3aHHoro B cratbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapylleHHe CpOKa TMpeAOCTaBICHUS MYHHIMNAIbHON ycimyru. B ykazanHoMm ciiyuae
nocynebHoe (BHecyneOHOe) oOkajoBaHHME 3asBUTENIEM peEIIeHUd U JeicTBuil  (Oe3xelicTBUsA)
MHOTO(YHKIIMOHAJIBHOTO I[EHTpa, pabOTHHKA MHOTO(GYHKIIMOHAIBHOTO IIEHTpPa BO3MOXKHO B Cllyyae,
€CJIM Ha MHOTO(DYHKITMOHAIIBHBIN IIEHTp, pelleHus U AeicTBUs (0e3eiicTBHE) KOTOPOTo 00XKalyroTcs,
BO3JIO’K€HA (PYHKIMS MO MPEAOCTABICHUIO COOTBETCTBYIOUIUX MYHUIIUMIANBHBIX YCIYT B TMOJIHOM
o0beMe B Ops/IKe, ONpeesieHHOM JacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(QOpPMAIUH JUOO OCYIIECTBICHHS ACHCTBUIA,
MPEACTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPaBOBBIMHU
aktamu Poccuiickoit ®enepannu, HOPMAaTUBHBIMU IpaBOBbIMM akTamMu PecnyOnmuku Tatapcraw,
MYHULHUIAJIbHBIMU IPABOBBIMH aKTaMU ISl PEJOCTABICHUS MyHUIIUIIAIBHOU YCITYTH;

4) oTka3 B MpHeMe JOKYMEHTOB, IPEIOCTaBIEHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHBHBIMHU
mpaBoBeIMU akTamu Poccuiickoit denepaiivyi, HOpPMAaTUBHBIMH TMPABOBBIMH aKkTamu PecmyOnuku
TaTapcTan, MyHULIIUTIAIbHBIMU TIPABOBBIMU aKTaMH JJIs MPEJOCTABICHUS MYHUIIUNAIBHON YCIYTH, y
3asIBUTEJIS;

5) oTka3 B MPEIOCTaBICHUH MYHHUIMNAIbHOM YCIYrdM, €CId OCHOBaHUSA OTKa3a He
MpenycMOTpeHbl  (enepanbHBIMU 3aKOHAMH W TPHHATHIMH B COOTBETCTBUM C HHUMH HWHBIMH
HOpPMaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoit denepanuu, 3aKOHAMU U UHBIMA HOPMATHUBHBIMH
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npaBoBeIMU akTamu PecnyOnuku TarapcraH, MyHULMIIANbHBIMU [PAaBOBBIMU akTaMu. B ykazaHHOM
ciydae aocynebHoe (BHecyneOHOe) oOxalloBaHUE 3asiBUTENIEM PEIICHHU U JeUCTBUi (Oe3aeiicTBHs)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B CiIydae,
€CJIM Ha MHOTO(DYHKITMOHAIILHBIN IICHTP, pEeUICHHs U AecTBUS (0e3eiCTBHE) KOTOPOTO 00XKAIYIOTCS,
BO3JIO’)KEHA (PYHKIMS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIYI B IOJHOM
o0beMe B IOPsIZIKE, OMpeaesieHHOM JacThio 1.3 crateu 16 @enepanpaoro 3akona Ne 210-D3;

6) 3aTpeOoBaHHME C 3asBUTENS NMPHU NPEAOCTABICHUHM MYHHIMIIATBHON YCIYr'W IUIaThl, HE
MPEeyCMOTPEHHOM HOPMAaTUBHBIMH NPaBOBBIMM akTamu Poccuiickont ®enepauuu, HOPMATHBHBIMU
IpaBoBbIMU akTaMu Pecnyonuku TaTapcraH, MyHULIUMIIAIbHBIMU IPAaBOBBIMH aKTAMU;

7) oTKa3 opraHa, NpeAO0CTaBIISIOIIET0 MyHUIIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMLA OpraHa,
MPEIOCTABIISIIONIET0 MYHHULIMIAJIBHYIO  YCIYT'y, MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa, paboTHHUKA
MHOTO(YHKIIMOHAJIBHOTO LEHTPA, OpTraHu3alui, NpeJyCMOTpeHHBIX uyacTbto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-O3, wnn ux paboTHUKOB B MUCIPABIIEHUH JIONYIIEHHBIX UMU ONIEYAaTOK U
OIMOOK B BBIJIAHHBIX B PE3Yy/IbTaTe IMPENOCTABICHUS MYHUIIMINAIBHOW YCIyrd AOKYMEHTax Ju0o
HapylIeHHe YCTAaHOBJIEHHOTO CpOKa TakKUX HchpaBieHuil. B ykaszanHoMm ciyyae npocynebHoe
(BHECYIEOHOE) o0xaloBaHME 3asIBUTEIIEM perieHuit u NEHCTBUM (6e3neiicTBUSN)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKAa MHOTO(GYHKIIMOHAIBHOIO IIEHTpa BO3MOXKHO B CIllyyae,
€CJIi Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTp, peuieHus u AercTBus (0e3eiicTBIE) KOTOPOTro 00XKalyroTCs,
BO3JIO’KEHA (PYHKIMS MO TMPEIOCTABICHUIO COOTBETCTBYIOUIUX MYHUIMINAIBHBIX YCIYT B TOJIHOM
o0beMe B Mopsiake, onpeneneHHoM JacTbio 1.3 crareu 16 denepanpHoro 3akona Ne 210-D3;

8) HapylleHHe Cpoka WIM MOpsAKa BbIJIa4M JOKYMEHTOB IO pe3ylbTaTaM IpeaoCTaBICHUS
MYHULUITAJIBHON YCIYTH;

9) nmnpuoCTaHOBJIEHHME TMPEAOCTaBICHHUS MYHULUIAILHONW  yCIyrdM, €ClIHM OCHOBaHUS
MIPUOCTAHOBIIEHUS HE MpPEeIyCMOTpeHbl (efepanbHbIMU 3aKOHAMHM M NPUHATBIMA B COOTBETCTBUU C
HMMHM HHBIMH HOPMAaTHBHBIMHM NpPaBOBbIMHM akTamu Poccuiickoit ®denepanuu, 3aKOHAMH U HWHBIMU
HOPMAaTUBHBIMH IIPaBOBbIMH akTamu PecnyOnuku TaTapcTaH, MyHUIIMTIAIBHBIMU [TPABOBBIMU aKTaMHU.
B ykazanHOM cimyuae pocyneOHoe (BHECYIeOHOE) OOKalOBaHHME 3asBUTEIIEM PEIICHUH W JTeUCTBHI
(6e3meiicTBrsA) MHOTO(YHKIIMOHATIBLHOTO IICHTpA, pPaOOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B Clly4dae, €CJii Ha MHOTO(DYHKIIMOHANBHBIN LEHTp, pelieHus u JeicTBus (Oe3neiicTue)
KOTOpOTO  OOXKAIyIOTCS, BO3JIOKEHa  (YHKLIMS 1O  HPEJOCTABIEHUIO  COOTBETCTBYIOIIHMX
MYHHUIMIIAIBHBIX YCIAYT B TOJHOM 00beMe B MOpsAKE, omnpeaeraeHHOM uyacTeio 1.3 crarbu 16
®enepanbHoro 3akona Ne 210-03.

10) TpebGoBaHue y 3asBUTENS MPU MPEAOCTABICHUA MYHULIUINAIBHONW YCIYTH TOKYMEHTOB WU
uH(popMalUY, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMCH IIPU MEPBOHAYATHHOM
OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHHUSI MYHHUIIMIIAIBLHON yCIyru, 1Mbo B
MPEIOCTABICHUH MYHUIIUNIAIILHON YCIIYTH, 32 UCKIIOUEHHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4
yactu 1 crateu 7 @epepanbHoro 3akoHa Ne 210-03. B ykazanHoM citydae qocyaeOHoe (BHeCyneOHOe)
o0kaloBaHUE 3asBUTENIEM pEIIeHUNd U JAedcTBuil (0e31aeiicTBHs) MHOTO(YHKIIMOHAIBHOTO IEHTPA,
paboTHUKAa MHOTO(]YHKIIMOHAILHOTO LIEHTPAa BO3MOXKHO B Clyyae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peleHuss U aeicTBus (Oe37eiicTBHE) KOTOPOro OOXKAaIyIOTCS, BO3JIOKEHA (QYHKIHS I10
MPEJOCTaBICHUIO COOTBETCTBYIOUIMX MYHUIMMNAIBHBIX YCIYyr B IIOJHOM 00beMe B TOPSJIKE,
onpeneneHHoM yacTbio 1.3 craten 16 denepanbHoro 3akona Ne 210-D3.

5.2. XKanob6a nogaercss B mucbMeHHOH popMe Ha OyMa)kHOM HOCHUTENE, B AJIEKTPOHHON Gopme
B OpraH, MPeAOCTaBISIONINN MYHUIMNATBHYIO YCAYry, MHOTO(QYHKIHMOHAIBHBIA IIEHTp TUOO B
COOTBETCTBYIOIUN opras roCylapCTBEHHOU BJIACTH, SIBIISFOIIUCS yupenuTeneM
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa (J1anee - yuypeAuTedb MHOTO(MYHKIIMOHAIBHOTO IIEHTpa), a TaKKe B
OpraHu3alum, npeaycMoTpeHHble yacTbio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObr
Ha peleHus U aercTBus (0e3aeiicTBre) pyKOBOIUTENS OpraHa, Ipea0CTaBIISIONIET0 MYHUIIUIIATBHYIO
yCIyTy, TOJAIOTCAd B BBILIECTOSIIIUN OpraH (MpH €ero HajJMYuu) JUOO0 B CIIydyae €ro OTCYTCTBUS
paccMaTpuBarOTCA HEMOCPEACTBEHHO PYKOBOJIUTENIEM OPraHa, MPEA0CTaBIISIIOIIEr0 MYHUIIUIAIBHYIO
ycnyry. XKanoObl Ha penieHus u aeicTBus (0e3aeiicTBie) paboTHIKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
MOJIAIOTCSI PYKOBOJUTEIIO 3TOT0 MHOTO()YHKIIMOHAIBHOTO IeHTpa. JKanoObl Ha pelieHus: u JelCTBUS
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(Ge3neiicTBue) MHOTO(YHKIMOHAJIBHOTO IEHTPA MOJAIOTCS YUPEAUTENI0 MHOTO(YHKIIOHAIBEHOTO
LEHTpa WM JIOHKHOCTHOMY JIUILY, YIIOJHOMOYEHHOMY HOPMAaTUBHBIM IPAaBOBBIM akToM PecryOnmku
Tarapcran. JKamoObr Ha pemenuss u JgeiictBus (Oe3gelicTBUE) pPaOOTHUKOB —OpraHM3aLUM,
npenrycMoTpeHHbIXx 4acTeto 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-@3, mnoparorcst
PYKOBOJIUTEISIM 3TUX OpraHU3aluil.

XKanoba Ha pemenust u aericTBus (Oe3A€HCTBIE) OpraHa, MPeI0CTaBIAIONEr0 MyHUITUTIATEHYIO
yCIyry,  JOJDKHOCTHOTO  JIMIIa  OpraHa, IpeAOoCTaBISIONIET0  MYHULUIAIbHYIO  YCIYTY,
MYHHUIMIIAJIBHOTO CIYXAaIllero, pyKOBOJIUTENS OpraHa, MpeI0CTaBIISIOIIEr0 MyHUIIUNIAIbHYIO YCIYTY,
MOKET OBITh HAmpaBjIeHa 10 MOYTe, Yepe3 MHOTO(PYHKIMOHAJIBHBIN LIEHTP, C HCIOJIb30BAHUEM
MH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW cetn  «MHTepHeT», OQHUIMaIbHOTO caiita opraHa,
MIPEIOCTABIISIIOIIEr0 MYHUIIMNAIBbHYIO yciyry, Eaunoro noprana nubo PecnyOnukaHckoro mnoprana,
MH(OPMALIMOHHON CHCTEMBI JOCYIeOHOTO 00KaloBaHus, a TAK)KE MOKET ObITh MPUHATA MPU JINYHOM
npueme 3asButens. JKanoOa Ha pemeHus U aeicTBus (06e3aeicTBrue) MHOTO(YHKIIMOHATLHOTO 1IEHTPA,
paboTHHMKAa MHOTO(QYHKIIMOHAIBHOIO LIEHTPA MOKET OBITh HalpaBlieHA IO MOYTE, C MCIOIb30BAHUEM
MH(OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH «HTEpHETY, 0(pUIMAIBHOTO caira
MHOTO(QYHKIIMOHAJIBHOTO  ILeHTpa, EauHoro moprana 1smbo PecnyOnukaHckoro mopraina,
MH(OPMALIMOHHON CHCTEMBI JOCYIeOHOTO 00KalOBaHuUs, a TAK)KE€ MOKET ObITh MPUHATA MPU JIUYHOM
npueme 3asButens. XKanoOa Ha perieHus U aeiicTBus (Oe3neiicTBUE) opraHu3alui, IpeyCMOTPEHHBIX
gacTeio 1.1 ctateu 16 ®denpepanpHoro 3akoHa Ne 210-®D3, a Takke WX PaOOTHHKOB MOXKET OBITh
HampaBJIeHa [0 TOYTe, C UCHOJb30BaHUEM HHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH
«HTEepHET», ODUIIMAILHBIX CAUTOB ATUX opraHu3anuii, Exuaoro nmoprana mmbo PecmyOnmukaHckoro
opTasa, a TaKkXKe MOXKET ObITh IPUHATA MIPU JIUYHOM TPUEME 3aIBUTEIS.

5.3. Kanoba nomkHa coaepKarh:

1) HauMeHOBaHUE OpraHa, MPeAOCTABIAIONIEr0 MyHHIMIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIA
OopraHa, IpeJOCTaBISIOIIEr0 MYHMLIMIAIBHYIO YCIyry, JHO0O MYHHUIMIAIBHOIO —CIIyXallero,
MHOTO(YHKIIMOHAJIIBHOTO  IIEHTpa, €ro pyKoBoAWTeNs U (Wiad) pabOTHHWKA, OpTraHH3aIui,
NpeaycCMOTpeHHbIX YacThio 1.1 crateu 16 ®@enepanpHoro 3akoHa Ne 210-P3, ux pykoBoguTenen u
(wnm) paOOTHUKOB, pelieHUs U AeHCTBUS (0e3IeHCTBHE) KOTOPBIX 00KAITYIOTCS;

2) damuamio, UMs, OTYECTBO (IOCIEOHEE - NPU HAIWYMHU), CBEJICHHS O MECTE >KUTEIbCTBA
3asBUTENS - (U3UUECKOrO JIMLA JIMOO HAUMEHOBAaHHUE, CBEACHUS O MECTE HAaXOXJICHUS 3asBUTENS -
IOPUJIMYECKOTO JIMIIA, & TaKXkKe HoMep (HoMepa) KOHTaKTHoro tenedoHa, aapec (aapeca) 3JI€KTPOHHON
HOYTHI (IPH HAJIMYKMK) U ITOYTOBBIH aapec, 0 KOTOPHIM JI0JKEH ObITh HAaIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBegeHuss 00 OOXKaIyeMbIX peHICHUSAX U JeHcTBUSIX (Oe3IeiCTBUM)  OpraHa,
IPEJOCTABIISIONEr0 MYHULUIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMIIa OpraHa, MpeAoCTaBISIOIIErO
MYHULUOAIBHYIO YCIYTy, JIMOO MYHHIMIAIBHOIO CIIYXallero, MHOTO(QYHKIMOHAIBHOIO LIEHTpa,
pabOTHHKA MHOTO(YHKIIMOHAIBHOTO 1IEHTPA, OpraHu3aluil, npeycMOTpeHHbIX yacTbto 1.1 cTatbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOIbI, HAa OCHOBAaHUHM KOTOPBHIX 3asBUTEIb HE COIJIACEH C pEIIeHHEM M JeHCTBUEM
(Oe3neiicTBUEM) OopraHa, MpeA0CTaBISAIONIEr0 MYHUIMIIAIbHYIO YCIIYTY, JOJDKHOCTHOTO JIMIIA OpraHa,
IIPEJOCTaBIISIONIETO MYHUIHUATIbHYIO yCIyry, o0 MYHUIUIAIBHOTO CITyXKallero,
MHOTO(YHKIIMOHAJILHOTO 1I€HTpa, pPaOOTHUKAa MHOTO(YHKIMOHAIBHOTO LEHTpa, OpraHu3alui,
npenycMoTpeHHbIX 4YacTbto 1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-P3, ux paOOTHUKOB.
3agBuUTENEM MOTYT OBITH IMPEJICTABICHBI JOKYMEHTHI (MPH HAJMYUH), MOJITBEPXAAIOLINE JTOBOIbI
3asBUTEIS, JIUOO UX KOTIHH.

5.4. TMoctynuBmas »xajno0a MOAJISKUT PErucTpald B CPOK He IMO37Hee pabodero mIHsd,
CJIEYIOLIETO 3a JTHEM MOCTYIIICHMS.

5.5. JKanoGa, mnocTtynmuBmIas B OpraH, NPEIOCTABIAIONIMN MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LIEHTP, YYPEIUTET0 MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, B OpraHHU3alluu,
npenycMoTpeHHble 4acTbio 1.1 crateu 16 denepanprHoro 3akoHa Ne 210-D3, mubo BBIIECTOSIIMIA
oprat (Ipu ero HaJM4uM), MOJUIEKUT PACCMOTPEHHIO B TEUEHHUE MATHAALATH pabOUMX JHEH Co THS ee
perucTpay, a B ciyyae 00’kaloBaHHUs 0TKa3a OpraHa, Mpe0CTaBIAIONIEro MyHUIIUIIATIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alui, MpeIyCMOTpPeHHBIX dYacThio 1.1 crateu 16
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@enepanbHoro 3akona Ne 210-d3, B mpueMe JOKYMEHTOB Yy 3asBUTENS JIMOO B HUCIPABICHUU
JOMYIICHHBIX ONEeYaTOK M OMIMOOK WIIM B CiIydae 00XKaJIOBaHWS HAPYIIEHUS YCTAHOBJICHHOTO CPOKa
TaKUX UCIPABJICHUH - B TEUCHHE MATH pabouuX AHEH CO JAHS €€ PEerucTpaIHH.

5.6. Ilo pe3ynpraTaM paccMOTPEHHUS KaJI0Obl IPUHUMAETCS OJJHO U3 CIEAYIOIUX PEIICHUN:

1) sxamoba ynooBIETBOpSETCS, B TOM 4uciae B (opMe OTMEHBI NPHUHATOTO pEIICHUS,
WCTPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pE3ylIbTaTe IPEIOCTABICHUS
MYHHUIMIIAJIBHON YCIIYyTH TOKYMEHTaxX, BO3BpaTa 3asBUTENIO JACHEXKHBIX CPEJICTB, B3UMAaHHE KOTOPBIX
HE MPEAyCMOTPEHO HOPMATUBHBIMU NPaBOBBIMH akTaMu Poccuiickoii denepaiuy, HOpMaTUBHBIMHU
MpaBOBbIMU akTamMu PecnyOnuku TaTapcTad, MyHUIIMTIAIBHBIMHU MPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUHM KaI00Obl OTKA3bIBAECTCA.

He no3anee nus, cieayroniero 3a JHEM NPUHATUS PELICHHs], YKa3aHHOTO B HACTOSIIIEM ITYHKTE,
3asiBUTEIII0 B MUCbMEHHOW (popMe U MO KEeNaHUIO 3asBUTENS B 3JEKTPOHHOU (hopMe HampaBiiseTcs
MOTHBUPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHMS JKaJIO0OBI.

5.7. B cinydae mpu3sHaHUA KaNOOBI MOJUICKAIIEH YTOBIECTBOPEHUIO B OTBETE 3asIBUTEIIO O
pe3ysbTaTax pacCMOTpPEHUS KaJloObl JaeTcd MH(POpMAIMs O JEHCTBUSAX, OCYIIECTBIISIEMbIX OPTaHOM,
MIPEIOCTABIISIFOIIUM MYHULIUIIATIBHYIO YCIIYTY, MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM JINOO OpraHu3anuei,
npeaycMoTpeHHod d4acteto 1.1 cratem 16 ®epepanbHoro 3akoHa Ne 210-d3, B memsax
HEe3aMeUINTEIbHOTO YCTPAHEHUs BBISIBICHHBIX HapyUICHUH MPU OKa3aHWU MYHMIIMIIAJbHOM YCIYTH, a
TaKKe MPUHOCATCS HW3BUHEHHS 3a JIOCTAaBJIEHHbIE HEyN0o0CTBa M yKa3bIBaeTcss HHpopmanus o
JaNbHEHIINX JEHCTBUSX, KOTOpblE HEOOXOIUMO COBEPIIUTH 3asSBUTENI0 B LEISAX MOJIy4eHUs
MYHHUIIUTIATBHOU YCITYTH.

5.8. B ciiydae mpusHaHUA XKajqoObl HE MOJUISKAIIEH yIOBICTBOPEHUIO B OTBETE 3asBUTEIIO O
pe3ynbTaTax paccMOTpPEHHUS >KajloObl [AlOTCS apryMEHTUPOBAaHHbIE pPa3bACHEHUS O MPUUYMHAX
MIPUHSATOTO PELIeHHs, a TaK)Ke HHPOpMAIUs 0 MOpsAAKe 00KaIOBAHUS IPUHATOTO PEIICHMUSL.

5.9. B cinyyae yCTaHOBJICHHS B XOJI€ WJIHM 10 PE3YJIbTaTaM PAcCMOTPEHUS KaIoObl MPU3HAKOB
COCTaBa aJMUHHCTPATHUBHOTO MMPABOHAPYUICHUS WJIM MPECTYIUICHUS JOHKHOCTHOE JIMILO, PabOTHUK,
HaJleJIeHHbIE MMOJIHOMOYHUSMU MO PACCMOTPEHHMIO Kaji00, He3aMeIIUTENIbHO HAMpPaBIISIOT UMEIOIIHecs
Marepuaibl B Opranbl IPOKypaTyphl.
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[Ipunoxenue Ne 1
K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH

110 BblJJau€ CIPABKU (BBIITUCKH)

(bnank opraHa, IpenOCTaBIIAIONIEr0 MyHULIUIIAIBHYIO YCIYTY)

HomxraoctHOE nmutio (PHUO)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TIOITUCH

dopma

(moAnmMCh YNOJIHOMOYEHHOTO JOIDKHOCTHOT'O JIUIA

oprasa)
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[Tpunoxxenne Ne 2

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIIUCKH)

dopma
(bnank oprana, mpegoCTaBISIONIEr0 MYHHIIUTIAIBHYIO YCIYTY)
Kowmy:
KonTakTHBIC TaHHEIE:
IIpencraBurens:
KoHTakTHbIE JaHHBIE PEICTaBUTEIS:
PEHIEHUE
00 oTKa3e B MpeI0CTaBIEHUN MYHHUIIUIAIBHOM yCIIyru
10 BbIJJa4€ CIIPABKHU (BBIMHUCKH)
oT Ne
PaccmotpeB Bamie 3asiBieHue ot No Y TpUJIaraeMmbie K

HEMY JOKYMEHTBI, YHOJHOMOYEHHBIM OpPraHOM
MIPUHSATO pelieHne 00 0TKa3e B BblJaue CIIPABKU (BBIITUCKU) M0 CIIEIYIONIEMY OCHOBaHUIO:
JlononHuTenbHas HHPOpMAIHS:

Ceenenus 00 JICKTPOHHOHN TOITUCH

HomxraoctHOoe mutio (PHUO)

(IIoANMCh YIOIHOMOYEHHOTO JIOJDKHOCTHOT'O JIMLA
opraHa)
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[Tpunosxxenne Ne 3

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIIUCKH)

dopma
(bnank oprana, mpegoCTaBISIONIEr0 MYHHIIUTIAIBHYIO YCIYTY)
Kowmy:
KonTakTHBIC TaHHBIE:
IIpencraBurens:
KoHTakTHBIE TaHHBIE MPEICTABUTEIIS:
PEIIEHUE
00 0TKa3e B IpreMe JOKYMEHTOB, HEOOXOIMMBIX JIJIs IPE0CTABICHHS
MYHHUIIUIATBLHON YCIIYTH TI0 BbIaue CIPaBKH (BBITTHCKH)
OT No
PaccmotpeB Bamie 3asiBieHue ot No Y TpUJIaraeMmbie K

HEMY JOKYMEHTBI, YHOJHOMOYEHHBIM OpPraHoOM
NPUHATO pelieHne o0 OTKa3e B IMpHEeMe JOKYMEHTOB, HEOOXOJWMMBIX JJsi MPEeI0CTABICHUS
MYHHIIMIIAIBHOM YCIIYTH 1O BbIJJau€ CIPABKU (BBIITUCKH) MO CJIETYIOLIIUM OCHOBAHUSM:

1.

2.

Pa3bsicHeHre mpUYMH OTKa3a:

JlononHutenpHas UHPOpMAIIHS:

Bbl BIipaBe NOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBIM OpraH ¢ 3asBJICHUEM O MPEA0CTaBICHUH
YCIIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HApYIICHUH.

JlaHHbBIN OTKa3 MOKET ObITh 00XaJlOBaH B JOCYIEOHOM MOPSIKE IMyTeM HalpaBlICHUS >Kaao0bl
B YIIOJTHOMOYEHHBII OpraH, a Takke B CyAeOHOM HOpSIKE.

Ceenenust 00 DJICKTPOHHOH TOITHUCH

HomxraoctHOE murio (PHUO)

(moANMCh YIOIHOMOYEHHOTO JIOJDKHOCTHOT'O JINIA
opraHa)
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[Tpunoxxenne Ne 4

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJIEHNS MyHULIUIIAIBHON YCIyrU
110 BblJJau€ CIPABKU (BBIITUCKH)

®dopma

B

(HaI/IMCHOBaHI/Ie opraHa MECTHOI'oO CaMOy[IpaBJ'ICHI/Iﬂ)

oT

(pamuyst, ©Ms1, OTYECTBO, ACIIOPTHBIE JaHHBIE, PETUCTPALHIO 110
MECTY JKHTEJIECTBA, a/Ipec MEKTPOHHOH TOUYTHI, TeledoH)

3ASBJIEHUE
0 BbIJJau€ CIIPABKU (BBIITUCKHN)

[Ipomury Bac BbLAaTh cripaBKy (BBITHCKY)

(YkazaTb BHJI CIIPaBKH)

K 3asBnenuro nmpunaratorcs:

Pe3ynbTar npenocTaBieHuss MyHULIUIIAILHOM YCITYTH, IPOIILY NPEAOCTaBUTH:

I:IB nuuHblil kabuHeT [lopTana rocynapcTBEHHBIX U MYHUIUMNANBHBIX yciayr PecryOmuku
Tarapcran;

D B MHOrOQYHKUMOHAJBHOM  LIEHTPE  IPEJOCTaBIEHUS  TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX yeayr PecriyOnuku TaTapcran;

D B Opzane.

(mara) (momuck) (®.1.0.)



31

[Tpunoxxenune Ne 5

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIITUCKH)

PykoBoaurento
M cronHuTEeNnbHOr0 KOMUTETA

OT:

3ASBJIEHUE
00 MCTIPaBIICHUN TEXHUYECKOU OITUOKH

CooOmato 00 omumOKe, JOMYIIEHHON NpH OKa3aHUM MYHMUIMIAJIBHOW YCIYIM IO BblJaye
CIPaBKH (BBIITUCKH).

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucmpaBuTh JONYIIEHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOILIHE
HU3MCHCHUSA B JOKYMCHT, ﬂBHHIOH.[I/IﬁCfI PE3YIBTATOM MYHHHI/IHaHBHOfl YCIyru.

[Tpunararo cneayromnme J0KyMEHTbI:

1.

2.

B cnyuae mpuHsATHS perieHus 00 OTKJIOHCHUH 3asiBIICHHUS 00 HWCIPABICHUH TEXHUYECKOW
OIIMOKH MPOIIy HAITPABUTh TAKOE PEIICHHE:

MMOCPEICTBOM OTITPABIICHHSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJC 3aBCPCHHON KOMHMHM HAa OYMa)KHOM HOCHTEJIC MOYTOBBIM OTIIPABICHHEM IO aJpecy:

HacTrosm IOATBEPKAar0: CBEACHNMS, BKIIFOYCHHBIC B 3asBJICHUEC, OTHOCAIUEC K MOEH JITYHOCTH
" IpEACTaBIIAEMOMY MHOIO JIMIY, a4 TakoK€ BHCCCHHBIC MHOKO HIDKE, TOCTOBCPHBI. I[OKYMCHTI)I (KOHI/II/I
,Z[OKYMGHTOB), IIPUIJIOKCHHBIC K 3asBJICHUIO, COOTBCTCTBYIOT Tpe6OBaHI/IHM, YCTaHOBJICHHBIM
3aKOHOJAaTCJIIbCTBOM Poccwmiickoii CDez[epaLu/H/I, Ha MOMCHT IPCACTaBICHUA 3asaBJICHHUA 3TH JOKYMCHTEHI
HeﬁCTBHTeHBHBI " coacpiKaT JOCTOBEPHBLIC CBEACHU .

(mata) (moxmuce) (®.1.0.)



