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INOCTAHOBJIEHHUE

KAPAP

OO0 yTBep:KkIeHUM AAMUHUCTPATHBHOIO PerjiaMeHTa NMpea0CTaBJIeHUs
MYHUIMIAJBHON YCJIYT'd N0 BblIaye pa3penieHUs Ha BCTyIUIEeHHe B Opak
HECOBEPLICHHOJIETHUM, JOCTUT MM Bo3pacTa 16 jer

B cootBercTBUM ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010T. Ne 210-d3 «O6
OpraHu3allid TPEIOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIIMMNAIBHBIX YCIYT», BO
ucnojiHeHnn mnoctaHoBieHuss Kabunera MunuctpoB Pecny6nuku Tartapctan ot
13.04.2021 1. Ne 242 «OO6 yTBepKJACHUU TIUIAaHA MEPONPHUATHH 10 TMepexoay Ha
NPEIOCTaBICHUE COLMAIBLHO 3HAYUMBIX TOCYAAPCTBEHHBIX YCIYT, MPEIOCTaBIsSEMbIX
rOCy/IapCTBEHHBIMU yupexaeHusiMu Pecriyonuku TaTtapcraH, B KOTOPBIX pa3MeliaeTcs
roCyJapCTBEHHOE 3aJlaHKe (3aKa3), B 3JEKTPOHHON Gopme» VICTIOTHUTETbHBIN KOMUTET
MakapoBCKOr0 CEIbCKOro TmoceieHuss JIaumeBCKOro MYHHIHUMNAIBHOTO pPalloHa»
MIOCTAHOBJISIET:

1. YTBepaAuTh aIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTaBICHUS MYHHUIIMTIAIBHON
yCIYTH TO BbIJA4Ye pa3pelieHrs Ha BCTYIUIGHHE B Opak HECOBEPIICHHOJETHHUM,
nocturmum Bo3pacta 16 ner (IIpunoxenue).

2. Ony6aukoBaTh (0OHApOAOBATH) HACTOSIIEE MMOCTAHOBICHNE HA O(DHITHATHEHOM
noprajge mnpaBoBod wuHbopmanuu PecnyOnuku Tatapctan B wHGOPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn MHTepHET Mo BeO-aapecy: http://pravo.tatarstan.ru.

3. KoHTponp 3a HMCHOJHEHUEM HACTOAIIETO IOCTAHOBJIEHHUS BO3JO0XHUTH Ha
pykoBoguTenss McnomHUTenbHOro KoMUTEeTa MaKapOBCKOTOCEIbCKOTO IMOCEIEHHUS
Kopmauesa B.B.

PykoBoautens coMHUTENLHOTO KOMUTETA
MaxkapoBCKOIo CEIBCKOTO MOCEIEHUS B.B.Kopmaues



YT1BepxkacH

ocTaHOBJIEHUEM VCIIOJIHUTENBHOTO
KomuTeTa MakapoBCKOTO CEIbCKOTO
nocesieHus JlaumeBckoro
MYHULIMIIAJILHOTO paiioHa PecryOnuku
Tarapcran

oT «20» urons 2022 1. Ne 14

AJIMMHHMCTPATUBHBIN perjaMeHT
NnpeaoCcTABJEHUSI MYHHIIMIIAJIbHOM YCJIYI'M N0 Bbllaye pa3pelieHUs1 HA BCTyIUIEHHE
B OpaKk HecOBepUICHHOJIETHUM, JOCTUT UM Bo3pacta 16 Jer

1. O0uIne moJ1oKeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMEHTA

Hactosimuii aIMUHUCTPATUBHBIN pErjiaMeHT MPEAOCTABICHUS MYHUIMNATbHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErIaMeHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
NPEOCTABICHUS MYHUIIMIIAJIBHON YCIYTW MO BblJaye pa3pelieHusi Ha BCTYIUICHUE B
Opak HECOBEPIIEHHOJIETHUM, JOCTUTIIMM Bo3pacta 16 jer (majee — MyHHUIIMNATbHAS

yCiyra).
1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHUIIUNIAIBHOM YCIyTH,
SBIIIOTCS HECOBEPIICHHOJETHUE TpaklaHe, NOCTUTIIME Bo3pacta 16 et (maiee —
3asIBUTEID).

1.2.2. C 3asgBiaeHueM BIIpaBe OOpaTUTBCS MPEJACTABUTENIb  3asBUTEIIA,
JECHUCTBYIOIINI HA OCHOBAaHUH JOKYMEHTA, YAOCTOBEPSIOIIEIO €ro MOJHOMOYHUS, JTUOO
3aKOHHBIH MPEICTaBUTEIb (PU3UUECKOTO JHIA (Jajiee — MPeJCTaBUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTATIBHON YCITYTH

1.3.1. Undopmanus o mOpsAKe MPEAOCTABICHUS MYHHIIMNAIBHOW YCIYTU
pa3meniaercs:

1) Ha wWHQOPMAIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMMAIBHOW yCIyre, pacHOIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha odUIHMATPHOM CcailiTe MYHHUIIMIAIBLHOTO pailoHa B WHGOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHOM cetn « HTepHeT : http://laishevo.tatarstan.ru

3) na Iloprame TrOCynapCTBEHHbIX W MYHULUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PeciyOnukaHckmii mopTan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUMIIAIBbHBIX YCIYT (PyHKIU)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);
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5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNaIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME IO BONpPOCAM IPEAOCTABICHHUS MYHULMNAIbHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOoQyHKIIMOHAJIBHBIX IIEHTpaX MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpAIlleHUHU - JMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro noprana;

3) B UCTIOJHUTEIHLHOM KOMHUTETe MakapoOBCKOTO CEJIbCKOTO MOCEICHHUs (J1anee —
Hcnonkom):

IpU YCTHOM OOpalIleHUu - JIMYHO WIH 1O TeaedoHy;

Ipv TUCbMEHHOM (B TOM 4Hciie B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO NEKTPOHHOMU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0MKkaHCKOM MOpTaie O MOPsSIKe
U CpOKax TWPEJOCTaBICHUS] MYHUIMIIAIBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkamuxca B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMaIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUS MPOrPaMMHOTO OOecTeueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENIA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WU HHOTO
COTJIAICHHUS C npaBooOIagaTesieM IPOrpaMMHOTO oOecrieueHus,
peayCcMaTPUBAIOLIET0 B3UMAHHE IUIAThl, PETUCTPALIMIO WM aBTOPHU3ALIMIO 3asBUTENS,
WIN IIPEAOCTABICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpAIllEHHEM MPeIoCTaBIseTCa HHPOopMaIus:

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
roCyapCTBEHHbBIX M  MYyHULIMOAIbHBIX  ycnyr,  HMcmoakoma (1 422602,
PecnybnukaTarapcran, Jlaumesckuit paiion, c.Tamkupmens, ya.Mupa, 1.40, rpadux
pa6otsr: ¢8:00 mo 16:00, mepepriB Ha 00ex ¢ 12:00 go 13:00, BeIxomHBIC THU: CY00OTAa,
Bockpecenne. Tenedon 8(84378)48525;

2) O TOopsAKE MPEIOCTABICHUS MYHUIIUNIAIBLHOW YCIYTH, O CIIOCO0ax M CpoKax
MOJIauM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABIISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOIIUX BOIMPOCH MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIUMBIX JUJII PACCMOTPEHHUS 3asBIICHUS O
MpEeAOCTaBICHUN MYHUIIUTIATIbHON YCIIYTH, O CPOKaX IPUEMa U PErUCTPaLIUU 3asIBJIICHUS;

5) 0 xoje mpeaocTaBIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o MecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe MH(POpPMAIUU MO BOMPOCAM
MPEAOCTaBICHUS] MYHUIIMIATBHON YCIIYTH;

7) o mopsake 00KajJoBaHUs ICHCTBMA WM O€3IEUCTBHUS JOKHOCTHBIX JIMII
Hcnonkoma.
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[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHHUKM OTHE€Na, OTBETCTBEHHOI'O 3a
MPENIOCTABIICHNE MYHULUIAIBHON YCIyrd, NOJApoOHO B NHCBMEHHOM (Qopme
Pa3bACHSIOT 3aIBUTEINIO MOPSAIOK NPEIOCTABICHUS MYHUIIUNIATbHON YCIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOAILEM MYHKTE aJIMUHUCTPATUBHOIO PErjaMEeHTa, U B TEUEHUE TPeX
pabouux JHEW co JHS perucTpauuu oOpamieHusl HalpaBisiloT OTBET 3asBUTEN0. OTBETHI
JAl0TCs Ha s3bIke oOpaileHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpaleHus UICIOJIb3YIOTCS ToCyJapcTBeHHbIE s3bIku Pecryonuku Tatapceran.

1.3.5. Uudopmanua mo Bompocam MNPEJOCTABICHUS MYHHUIMNAIBHON YCIyru
pasMenaercs Ha ouImaTbLHOM caire MYHULIUITAIBHOTO paiioHa:
http://laishevo.tatarstan.ru u Ha uHGOPMAaIMOHHBIX CTEHIAX B MOMeleHUAX Vcrmoakoma
JUTs1 pabOTHI C 3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBeHHbIX si3blkax  PecnyOnuku — Tartapcraw,
pasMemniaeMas Ha HMHGOOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHKALIMOHHON  CETH
«HTEepHEeTY», BKIIOYAET CBEICHUS O MYHULIUIIAILHOM YCIIyTe, COAepKaluecs B MyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 5.1 agMUHUCTPATUBHOTO pETJIaMEHTa,
UHPOPMAIIMI0O O MECTE HAXOXJEHHUsS, CIPAaBOYHBIX TenedoHaX, BPEMEHH pabOThI
Ucnonkoma, o rpaduke mpuema 3asBICHUNA Ha MPEJOCTABICHUE MYHUIUIAIBLHON
YCIIYyTH.

1.4. HopmaTuBHBIE ITPAaBOBHIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHE
MYHHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTHMBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEAOCTABICHUE MYHUIHUIMAIBHON YCIYyru (C yKa3aHUEM PEKBH3UTOB HOPMATHUBHBIX
NPABOBBIX AKTOB M HMCTOYHUKOB HUX O(DHUIIMATBHOTO OIMYyOJIMKOBAHUS), pa3MeElleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULHUNAIBHBIX YCIYT, Ha
oduImaTbLHOM caiite MYHHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjiaMEeHTa B JICHCTBYIOIICH peIaKkiuu
MOJUIE)KUT pa3MelieHnt0o Ha EaumHoMm mnoprtane, B PeecTtpe rocynapCTBEHHBIX H
MYHUITMTIATBHBIX YCIYT, Ha O(QUIMAIBbHOM CalTe MYHHUIIMIIAJIBHOTO paiioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «HTepHeTY.

1.5. TepMuHBI, KCTIOJIb3yEMbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPECICHUS

1.5.1. B asMUHUCTpPaTUBHOM pPETIAMEHTE UCIIONb3YIOTCS CIEAYIOUIME TEPMUHBI U

ONPEAEIECHUS:
ylaieHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
FOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000COOJICHHOE

CTPYKTYpHOE TojipazjaencHue (opuc) MHOrO)yHKIIMOHAIBHOTO IIEHTPA MPEI0CTaBICHUS
TrOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUY MYHUIIMTNIATBLHOTO paiioHa UM B TOPOACKOM okpyre PecniyOnuku Tatapctan
B COOTBETCTBMM ¢ nyHKToM 34  IlpaBun  opraHusauuu  A€ATEIbHOCTH
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MHOTO()YHKIIMOHAJIbHBIX LEHTPOB pe10CTaBICHUS roCy/1apCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT, YTBEPKIACHHBIX nmocTtaHoBieHueM [IpaBurensctBa Poccuiickoi
®enepauun ot 22 aexadps 2012 r. Ne 1376 «O6 yrtBepxkaenuu IlpaBun opranuszanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHHUS TOCYIAPCTBEHHBIX U
MYHULIUMTAIBHBIX YCIIYT»;

TeXHUYEeCKass omubka - omuOKka (OmMcKa, oreYaTKa, rpamMMarThyeckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omulKa), JOMYyIIeHHAs OpraHow,
MPEJOCTABISIOIUM MYHULMNAIBHYIO YCIyry, W TMpuUBeAIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PEe3yIbTaT MyHUIIMIIATBHOW YCIYTH), CBEJICHUSM B
JOKYMEHTaX, Ha OCHOBAaHUU KOTOPbIX BHOCWJINCH CBEJICHHUS;

Enunas cucrema wuaeHTHQUKALIUM W ayTeHTU(UKAIMU B HUHQpacTpyKType,
oOecreunBaronen MH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMBbIX JUIsl MPEAOCTABIECHUS TOCYAApPCTBEHHBIX U
MYHUIIMTAIBHBIX YCAYr B 3J1eKTpoHHOM (opme (nanee — ECHA) — ¢denepanbHas
rocy/apcTBeHHasi HGOPMAIMOHHAs CHCTeMa, OOecIeUrBaroas CAaHKIIMOHUPOBAHH bl
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCIHCTBUS B CUCTEME UIACHTU(DUKALIMYT U
ayreHtudukanmm K  uWHQOpmamuu,  colep)Kamielcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOro(yHKIMOHATIBHbIN
IEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIIMNAIBHBIX yciIyr B PecmyOsmke
TarapcTtany;

HcnonkoM — UCHOMHUTENbHBIA KOMHUTET MYHULUIAIBHOrO paloHa (Wiu
TOPOJICKOTO OKpYTa);

EI'P 3AI'C — Eaunblii TOCYIapCTBEHHBIM PEECTp 3aIllUCEl aKTOB I'Pa)KJaHCKOTO
COCTOSIHUS;

AUC  M®I[ -  Apromatu3WpoBaHHas  WH(OpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB PEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUITATIABHBIX yeiIyT Pecryonuku Tarapceras.

1.5.2. B agMUHUCTpPaTUBHOM pETJaMEHTE TOJl 3asBICHHUEM O MPEIOCTABICHHUU
MYHULUNAIBHONW YCIyTH (Jajee - 3asBJICHUE) MIOHUMAETCS 3alpoc O MPEIOCTaBICHUN
MYHULIUMAIBHOM yCIYTH, TOJAHHBIA B COOTBETCTBUM C IYHKTOM 3 cTaTbu 2
®denepanpHoro 3akoHa ot 27 wuronsa 2010 roma Ne 210-®3 «O6 opraHu3anuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYr» (Hanee — @eaepaibHbIii

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaB/IeHUsI MyHUIMTAJIbHON yCJIyTrH

2.1. HammMeHOBaHME MYHULIUITAIBHON YCIYTH

Brimaua pasperiieHns Ha BCTYIUICHHE B Opak HECOBEPIICHHOJETHUM, JOCTUTIITUM
Bo3pacTta 16 ner.

2.2. HammeHOBaHNE UCTIOTHUTEIHHO-PACTIOPSIUTEILHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUS, HEMTOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIMIIAIBHYIO YCIYTY



HcnonHuTenbHblii KOMUTET MakapoOBCKOIO CEJILCKOIO ITOCEIHUs JIauIeBCcKOro
MyHHUIaNbHOro paitoHa PecniyOnuku TatapcTaH.

2.3. Onucanue pe3yiabTaTa NPEeJOCTABICHUS MyHUIIUIAIbHON YCIyTH

2.3.1. Pe3ynbpTaToOM NpeaocTaBieHNs] MyHULIMITAIbHON YCIIYTH SBIISETCS:

1) pemenue O BbIJAUE  paspelicHHs HA  BCTYIUIGHHME B Opak
HECOBEPIICHHOJICTHUM, JJOCTUTIIMM Bo3pacta 16 net (mpunoxenue Ne 1 k HacTosimemMy
aJIMAUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHre 00 0TKa3¢e B MPEIOCTABICHUN MyHUIIMTIAILHOU YCIYTH (MIPUIIOKEHHUE
Ne 2 k HacTosIIEeMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JIs
NPEAOCTABIICHUS MYHUIMNATbHONH ycinyru (mpuiokeHune Ne 3 K HacTosimemy
aJIMAHUCTPATUBHOMY PETJIAMCHTY).

2.3.2. Pe3ynbraT mNpeAoOCTaBiICHUS MYHULUIAIBHON YCIYrd HaIpaBiseTcs
3asBUTENI0 B (GOpME IJIEKTPOHHOIO  JIOKYMEHTa, MOJIMUCAHHOTO YCHUJIEHHOMN
KBAJIM(DUIIMPOBAHHOMN AJNEKTPOHHOMN MOAMKUCHIO YIOJIHOMOUYEHHOTO JTOJKHOCTHOTO JIMIIA
Opeana (mu6o Opeana), B cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roja Ne 63-d3 «O06 anexkTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
muuHbd kaOuner EgmHoro moptan. B cimydae HampaBieHUs 3asBICHHUS MOCPEICTBOM
PecniybnukaHckoro mopTana pe3ysibTaT MpeNoCTaBiICHUS MYHHUIUIMAIBHON YCIYTU
HaIpaBJIIeTCs B JIMYHBIN KaOuHeT PecniyOnukanckoro noprana.

2.3.3. o BbIOOpY 3asiBUTENS pe3yabTaT MPEIOCTABICHUS MYHUIIUTIATLHON YCIYTH
BbiaeTcs B Mcnonkome ninum B M®II B dpopme sK3eMInIsipa 3IEKTPOHHOTO JOKYMEHTA,
pacmeyaTaHHOr0 Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOTO I€YaThi0 M TMOJMUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO OJDKHOCTHOTO juia Mcmonkoma uinu pabOTHHKA
MOII.

2.3.4. 3agBuTenb BOpaBE MOJYYUTh PE3yJIbTAT MPEAOCTABICHUS MyHUIIUTATLHON
yciayru B (opMe 3JEKTPOHHOIO JIOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yibTaTa
IIPEIOCTABICHUS MYHUIIUNIAIBHOW YCIYTH.

2.4. Cpok mpeIoCTaBICHHS] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HE0OX0IMMOCTH OOpaIeHUs] B OpraHU3aIlNH, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHHUIUITAIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUS MYHULIUTIATIbHON
YCIYTH B CIIy4ae, €CJIA BO3MOKHOCTh ITPUOCTAHOBJICHUS MPETyCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIaud (HAPABICHUS)
JOKYMEHTOB, SIBJISTFOLMXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH

2.4.1. MyHunnaibHas yciayra npenoctaBisercs B TedueHue 10 pabouux THEH.

2.4.2. llpuocTaHOBIEHHUE CpOKA MNPEAOCTABICHUS MYHULMINAJIBHOW YCIYTH HE
IIPESYCMOTPEHO.

2.4.3. HampaBiieHue AOKYMEHTA, SBISIOLIErOCS PE3yJbTATOM NPENOCTABICHUS
MYHULUMAIBHOM  ycayrd B (opMe  BJIEKTPOHHOTO  JOKYMEHTA,  3asiBUTEIIO



OCYIIECTBIISIETCS. B JIeHb O(QOPMIICHUS U PETUCTPALMM PE3yjbTaTa MPEelOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

2.5. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIA UHBIMU HOPMATHUBHBIMU PABOBBIMU aKTaMH IS
MPENOCTABICHUS MYHULIMITAJIBHON YCIIYTH, @ TAKKE YCIIYT, KOTOPBIE SABJISIOTCS
HEOOXOUMBIMU U 00s3aTEIBHBIMU ISl TPEAOCTABICHUS MYHULIUTIATBHBIX YCIIYT,
MOJISKAIIUX MPEJCTABIICHUIO 3asIBUTEIEM, CIIOCOOBI UX MOJTYUYEHHUS 3asIBUTEIIEM, B TOM
YuCJe B AIEKTPOHHOM hopme, TOPSIIOK UX MPEICTABICHUS

2.5.1. Jlns modydeHUsT MYHULUNAIBHOW YCIyrd 3asBUTENIb MPEJCTaBIISICT
CJIeIyIOIINE TOKYMEHTBI:

1) TOKyMEHTBI, yI0CTOBEPAIOIINE JUYHOCTh BCTYNAKIINX B Opak (He TpeOyeTcs B
ciydae oOpaieHus nocpenctsoM PecnyGimkanckoro nopraia);

2) NOKYMEHT, YJIOCTOBEPSIOIIMN TOJHOMOYHS TMPEICTaBUTENSI 3asiBUTENS (HE
TpeOyeTcs B ciaydae oOpalieHus: 3aKOHHOTO TIPEICTaBUTES 3asIBUTEIIS );

3) 3asiBiEHHE:

B (hopMe mokyMeHTa Ha OyMaKHOM HocuTene (rpuioxkeHre Ne 4 K HACTOSIIEMY
aJIMHHHACTPATHBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (popMme (3amoiHsETCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DOJEKTPOHHYIO (GOpMY 3asBIEHUS), MOANUCAHHOE B COOTBETCTBUH C
TpeOOBaHUAMM TYHKTa 2.5.3 aaMUHUCTPATUBHOTO perjamMeHTa, NpHU OOpalleHuu
nocpeacTBoM PecnyOnukaHCKOTo moprasa;

4) mMCbMEHHOE COTJIacHe 3aKOHHBIX MPEICTABUTENICH JIMI, BCTYMAIONINX B Opak,
3aBEPEHHOE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM O HOTApUATE;

5) HOKYMEHTBI, MOJTBEPKIAIOIINE 0COOBIE 0OCTOSATEIBLCTBA CHIDKEHUS OpayHOro
BO3pacTa (CrpaBka MEIUIIMHCKON OpraHu3alii rocyJapCTBEHHOM WJIM MYHHUIIMTIAIbHOM
CUCTEMBI  3[PAaBOOXPAHECHHS] O HAJIWYUU OEpeMEeHHOCTH JHOO  JOKYMEHTHI,
NOATBEPKIAIOUIME HEMOCPEACTBEHHYIO Yrpo3y JKM3HU OJHOrO W3 JIMI, KEJIAIOIINX
BCTYIIHTH B OPaK).

2.5.2. 3asBieHHWE U TpUIaraeMple JOKYMEHTHl MOTYT OBITh TMPECTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpencTtBoM PecmyOmmkaHCKOTO TIopTaja B AJIEKTPOHHOU GopMme;

3) B UcnoakoM JTMYHO WIIM TOCPEACTBOM IMOYTOBOM CBSI3U HA OyMaXXHOM HOCUTEJIE.
3asBiIeHUE U TMpUlaraeMble JOKYMEHTBI, IPU HANpPaBJICHUU IMOCPEACTBOM IMOYTOBOM
CBSI3U, 3aBEPSIOTCS] B YCTAHOBJIEHHOM MOPSIIKE.

2.5.3. 3asBneHUe MpU HANPABICHUU MOCPEACTBOM PecmyOnMKaHCKOro moprajia
MOAMUCHIBACTCS MPOCTOM ANEKTPOHHOM MOAMUCKHIO 3asBUTES.

J171s1 mosty4eHust MpOCTOM SJEKTPOHHON MOANUCH 3asIBUTENI0 HEOOXOAUMO MPOUTH
npoueaypy perucrpauuu (ayrentuduxannn) B ECHUA, a Takxke NOATBEPAUTh YUYETHYIO
3aMuCh.
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DNEKTPOHHbBIE JOKYMEHTHI (RJIEKTPOHHBIE 00pa3bl JTIOKYMEHTOB), YKa3aHHBIX B
noAnyHkrax 2, 4 myHkra 2.5.1 aAMUHUCTPATUBHOTO pETJIaMEHTa, 3aBEPSIIOTCS
YCUJICHHON KBAJM(UIIUPOBAHHOU MOINUCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3/JaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHCJIE€ HOTApUYCaAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpUIaraéMbie K
3asBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAMPaBJISIIOTCS B BUe (haiiioB B popmaTax pdf,
JPY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MoOaiiT.

KauecTBO mpemocTaBisieMbIX JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJKHO TO3BOJISITH B TMOJHOM O0OBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) mpeacTaBiaeHus JOKYMEHTOB M MH(POPMAIIUU WA OCYIIECTBICHUS JICHUCTBUMH,
NpEACTaBICHUE WM OCYIIECTBIEHHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
PaBOBBIMU aKTaMH, PETYJIUPYIONIUMUA OTHOIIEHUS, BO3HUKAIOIIME B CBSI3H C
IPEIOCTABICHUEM MYHULIUTIATBHON YCITYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJIE COTJIACOBAaHUN, HEOOXOIMMBIX JIJIsi
MOJIYYEHUST MYHUIMIIAJIBHOW YCIYIM U CBA3aHHBIX C oOOpalieHueM B HHbBIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOT'O CaMOYIPABJICHUS, OpraHW3allkH, 3a
UCKIIFOUCHUEM TIONyYeHUsS YCIAYyr W TIOJy4YeHUs JIOKYMEHTOB H HH(pOpMAINH,
IIPEAOCTABISIEMBIX B pE3YyJIbTaTE MPEAOCTABIEHUS TAKUX YCIYT, BKJIIOUCHHBIX B IEPEYHU,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX U
00s3aTENbHBIX YCIYT);

3) mpexacTaBieHUS JOKYMEHTOB H HWHGOpPMAllUU, OTCYTCTBUE U  (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMNCh MPHU MEPBOHAYAJIBLHOM OTKAa3€ B IpHUEME
JTOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMIIAJIBHONW YCIyTrH, W00 B
IPEAOCTABICHUN MYHULIUNTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOUIUX CIY4YaeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHMBHBIX IMPABOBBIX AaKTOB, KaCAIOIIMXCS
PEAOCTABICHUS MYHULIMITAIIBHOW YCIyTH, ITOCJIE IEPBOHAYAIBHOM MO1a4u 3asIBJICHUS O
IPEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

0) Hanuure OmMOOK B 3asBJICHUU O MPENOCTABICHUN MYHUIIUITATILHON YCIyTH U
JOKYMEHTaX, MOJAaHHBIX 3asABUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHIIMITAJIBHONW YCIyTH, JTUOO B
MPEAOCTaBICHUN MYHHUIIUIIAIBHON YCIYTd U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUYEHUE CPOKA JIEUCTBUSL JOKYMEHTOB WJIM U3MEHEHHE MH(OpPMALUU MOCTE
MEPBOHAYATIFHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS MPETOCTABICHUS
MYHULIUNAIBHON YCIYyTH, MO0 B MPEAOCTABIECHUHA MYHUIIMNIATBHON YCIIYTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TMOATBEPXKIAEHHOTO ¢akra (IPU3HAKOB)
OIMOOYHOTO WM TPOTHUBOIMPABHOTO JIEUCTBHS (O€3MeHCTBUSI) JOHKHOCTHOTO JIHIA
Oprana, pabotnnka M®I], mpu mnepBoHayaIbHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEIOCTABICHUSI MYHUIIUIIATBHON YCIYTH, TU0O0 B MPEAOCTABICHUN
MYHULIUMAIBHOW YCIIYyTHM, O Ye€M B NMUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOIUTENS
Oprana mnpu MnepBOHAYaJIbHOM OTKa3e B IMPUEME JOKYMEHTOB, HEOOXOJIUMBIX JJIsi



MPENOCTaBICHUS MYHHUIMNAIBHOM YCIyTH, YBEIOMISIETCS 3aiBUTENb, a TaKXKe
MPUHOCATCS U3BUHEHHUS 3a JOCTaBIEHHbIE HEY00CTBA;

4) mnpepocraBieHuss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHUO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHUSI TOCYIapCTBEHHON WM MYHUIMNAIBHOW YCIYTH, U WHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heJiepaIbHbIMU 3aKOHAMM.

2.6. I/IC‘ICPHBIBB,IOH_[I/Iﬁ MEepPCUYCHb NOKYMCHTOB, HGO6XOI[I/IM]'::IX B COOTBCTCTBHMU C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJIS ITIPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyTuy,
KOTOPBIC HAXOAATCA B PACIIOPSIKCHUN TOCYAAPCTBCHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIpaBJICHUA U TIOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM WJIM OpraHaM
MCCTHOTO CaMOYIIpaBJICHUA OpFaHI/I?;aI_H/If/'I 1 KOTOPBIC 3ad4BUTCIIb BIIPABC ITPCACTABUTD, d
TaK)Ke CIocoObl UX MOJYUYCHUA 3aABUTCIEIMA, B TOM YUCJIC B SHGKTPOHHOﬁ (bopMe,
MMOpAIOK UX IPCACTABIICHUA, POCY}IapCTBGHHLIﬁ opraH, opralH MECTHOI'O
CaMOYIIpaBJICHUA 1100 opraHu3anysd, B paCIOPAKCHUN KOTOPBIX HAXOAATCSA OAHHBIC
JAOKYMCHTHI

2.6.1. ITomyyaroTcst B paMKax MEKBEJOMCTBEHHOI'O B3aMMO/IEMCTBUSA:

1) cBenieHus o poxxaeHuu peoenka — EI'P 3ATC;

2) cBesieHns o0 yctanoBiaeHuu oTioBcTBa — EI'P 3AIC,

3) cBemeHHUs O ACHCTBYIOIIEM MacmopTe rpaxaannHa Poccuiickoit denepannn —
MB/I Poccuu;

4)  cBemeHus H3 HMH(DOPMAIMOHHOW CHUCTEMBbl HOTapHaTa O HOTapUAIBHO
3aBEPEHHOM JOKyMeHTe — DenepanbHas HoTapualbHas nanaTa;

5)  cBeneHus 00 YCTAaHOBJIGHWH OINCKH HaJ pEOCHKOM M3 PEIICHHS OpraHa
ONEKHU U MOINEYNTENbCTBA — MICTIONKOM;

6)  CBeACHHSA O PETHUCTPAIIMOHHOM Y4YETe IO MECTY J>KUTEIBbCTBA U MECTY
npeowsiBanus — MBJI Poccun.

2.6.2. 3asBuTenb BIOpaBe NPEAOCTABUTH JOKYMEHTHI (CBEICHHUS), YKa3aHHbIC B
noamyHkTax 1 - 6 mynkra 2.6.1 aAMUHUCTPATUBHOTO peTiaMeHTa, B JOpMe IIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIECHHOW KBATM(PUIIMPOBAHHONW TMOJNUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3/IaHME€ W TMOANKHCAHUE TaKUX JOKYMEHTOB, IpHU Mojayde
3asIBJICHUSI.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE MPEICTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aAMUHHCTPaTUBHOTO pErjiaMeHTa OpraHaMHM T'OCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYIPABJICHUS, OpraHU3alUsSIMH JIOKYMEHTOB M CBEJACHUN HE
MOXET SIBJIATHCS OCHOBAHUEM JIJI OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIYTH.

2.6.4. JlomxHocTHOe auIO0 U (WiaM) pabOTHUK, yKa3aHHbIX B MyHKTe 2.6.1
aJIMUHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He MpeICTaBUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIINE) 3aNPOIICHHBIE W HAXOSLIUMECS B PacHOpsHKECHUU
JOKYMEHT WJIH CBEJICHUS], MOJICKAT aJIMUHUCTPATUBHON, NUCIUIUIMHAPHON MM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Pocculickon denepanumn.
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2.6.5. 3anpemaercs TpeOOBaTh OT 3aABUTENS JOKYMEHTBI CBEICHUS, B TOM YHCIIE
MOATBEPKAAIONIME BHECCHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUNIATBbHON
YCIIYTH, HaXOSIIUECS B PACIOPSHKEHUHU TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTpAaBJICHUSI M TMOJBEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OpTraHU3alIUM.

Henpencrapienue 3asBuTeleM JOKYMEHTOB, COJICPXKAIIMX CBEICHHS, KOTOpHIE
HaxolsSTCS B PACHOPSIKEHUM TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYTpAaBJICHUSI M TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTMpPaBJICHUs OpraHu3aliii, HE SBISETCS OCHOBAaHUEM ISl OTKas3a
3asBUTEIIO B MIPEAOCTABICHUN MYHUIIMTIATBHON YCITyTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM JJIs1 OTKa3a B IIPUEMC JTOKYMCHTOB,
H€O6XOIII/IMBIX IJIA TIPCIOCTABJICHUA MyHI/IL[PIHaJIBHOﬁ ycCiyru

2.7.1. OcHoBaHUSMU [JII OTKa3a B IpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTABICHUS MYHULIUTIAIBHON YCITYTH, SIBJSIOTCS:

1) mpencraBieHHbIE 3asBUTENIEM JIOKYMEHTBI COJEpkKaT TOJYUCTKH U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu;

2) NOKYMEHTBI COJIepKaT TMOBPEXKICHUS, HAMUUE KOTOPHIX HE TMO3BOJISIET B
MIOJITHOM 00bEeME HCIIOIB30BaTh HHGOPMAIIUIO U CBEJICHUS, COACPKAIINECS B JOKYMEHTaX
JUIS1 IPEIOCTABJICHUSI MyHULIMTIIAJIBHOW YCIIYTH;

3) mpeAcTaBlICHHBIE [TOKYMEHTBHl WM CBEICHUS YTPAaTWIM CUJY HAa MOMEHT
oOpalleHusi 3a MyHUIIMITAIBHOW YCIyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA ITOJTHOMOYHS
IpEACTaBUTENIS 3asBUTEINS, B cllydae 0OpallleHHs 3a IPEJI0CTaBICHIEM MYHUIIMIAITBHOMN
YCIIYTU YKa3aHHBIM JIUIIOM);

4) momaya 3asBICHHUS O MPEIOCTABICHUN MYHUIIUIIAIBHON YCAYTH U TOKYMCHTOB,
HEOOXOAUMBIX ISl PEIOCTABIICHHUS MYHHITUIIAIBLHON YCIYTH, B AJIEKTPOHHOUN opMme ¢
HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBAHMUIA,

5) HEKOPPEKTHOE 3aI0JIHCHUE 00S3aTCNBHBIX IMOJeH B (hopMe 3asBICHUS, B TOM
gucjie B HWHTEpakTUBHOW (opMe 3asBieHuss Ha PecnyOimmkaHckoM —TopTalie
(HemocToBepHOE, HEMOJHOE, IN00 HEMPABUIILHOE 3alIOTHCHHE ),

6) TpeICTaBICHUE HEMOJHOTO KOMILUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JIS
MPEI0CTABICHNS MYHULIMTIATLHOU YCIIYTH;

7) 3asBIIEHHE O TMPEIOCTABICHUM YCIYrH IOJAHO B OpraH ToCyAapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIIPABJICHUS WJIM OpPraHU3allUi0, B TTIOJTHOMOYHUS KOTOPBIX
HE BXOJIMT MPEAOCTABICHUE MYHUIUITAIIBHON YCIYTH;

8) HecoOroIeHIE YCTAaHOBIICHHBIX cTaThel 11 deaepanbHOro 3aKoHa OT 6 arpesns
2011 rtoma Ne 63-@3 «OO0 »SIEKTPOHHOW TMOAMKWCH» YCIOBUH TMPU3HAHUS
JNEUCTBUTEIILHOCTH, YCUIIEHHOW KBATU(DPUIIMPOBAHHON 3JEKTPOHHOMN MOAMUCH.

2.7.2. IlepeueHp OCHOBaHUWM JJIs1 OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOAUMBIX JIJIS
MOJYy4YeHUS MYHUIIUTIATLHOU YCIIYTH, SBISETCS UCUEPITBIBAIOIINM.

2.7.3. Pemenue 06 oTKasze B MpueMe 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIS
MPEI0CTABICHUS MYHUIIMTIIAILHOW YCIIYTH, MOXKET OBITh MPUHSATO, KaK BO BpeMsl IIpueMa
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3asiBUTEINS, TaK M IOCJE IOJY4YEHHS] OTBETCTBEHHBIM JOJDKHOCTHBIM JuIloM OpraHa
HEO0OXOIUMBIX JIJIsl IPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH JOKYMEHTOB (CBEACHUIT) C
MCII0JIb30BAaHUEM MEXBEAOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOEICTBUS, B CPOK, HE
MpEeBBILIAIMNNA 9 pabounX AHEH CO JHS PErucTpariu 3asBICHUS.

2.7.4. 3anpemaercs OTKa3blBaTb B IPUEME 3asBJICHUS U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHULIMIIAIBLHON YCIyTH, B CIy4ae €CJM 3asBJICHUE
U JIOKYMEHTBI, HEOOXOUMBbIE ISl MPEAOCTABICHUS MYHUIIMITAIbHON YCIIYTH, MOJaHbl B
COOTBETCTBHM ¢ MH(POPMAIMEN O CpOKaX U MOPSAJAKE MPEAOCTABICHUS MYHUIIUIATbHOM
yciyry, ony0iaukoBaHHoOM Ha EnnHom noprane, PecryOnukanckoM mopTaiie.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI IPUOCTAHOBJICHUS HJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

2.8.1. OcHoBaHusA JIsI TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHUIIMIAIBHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKa3a B MPEAOCTABIEHUN MYHULIMIAIIBHOMN YCIIYyTH:

1) 3asBUTENH HE COOTBETCTBYET KATETOPUM JIMIl, HMMEIOUMX TIpaBO Ha
NPEIOCTaBICHUE YCIYTH;

2) OTCYTCTBHUE Yy 3asiBUTEJISI PETHUCTPALMU 10 MECTY KHUTEJIbCTBA Ha TEPPUTOPUU
MYHUIIMTIATIBHOTO 00pa30BaHMUS;

3) oTCcyTCTBUE OCOOBIX OOCTOATENBCTB, YKa3aHHBIX B MOJANYHKTE 5 myHKTa 2.5.1.
aIMUHUCTPATUBHOIO perjiaMenTa Jubo obiero pedeHka y Jull, BCTYMAMKUX B Opak;

4) B Tpe/ICTAaBJICHHBIX 3asABJICHUU M (WJIN) TOKYMEHTAaX COICPKHUTCS HEMOJIHAS U
(wm) HemocToBepHast MH(pOpMAITHSL.

2.8.3. IlepeyeHb OCHOBaHUM Il OTKa3a B MPEAOCTaBICHUM MYHHUIUMAILHOM
YCIYTH SBJISIETCS] UCUEPITBIBAIOIIUM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clly4ae, €clid 3asBJICHUE O TPEIOCTABICHUH MYHHUIMMNAIBHONW YCIYTd TOJAaHO B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHUITUTIATHHOM
yciyru, onyonukoBanHoi Ha ExuHoM noptaie, Pecybnnkanckom moprasie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAaHUS TOCYIapCTBEHHOM MONUTHHBI U MHOU
IUIAThI, B3UMAEMOM 3a MIPEOCTABICHUE MYHULIUIIATBHON YCIYTH

2.9.1. Ilnara 3a npenoCTaBICHUE MYHHULUMITAIIBHON YCIYTH HE TPEAYCMOTPEHA.

2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIIHbHBIMHA TS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, B TOM YHCJIE CBEJEHUS O JTOKYMEHTE
(moKkymeHTax), BblJIaBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

NPEAOCTABICHUN MYHULIMTTAIBHBIX YCIYT

2.10.1. IlepeueHs ycmyr, KOTOpBIE SIBISIIOTCS HEOOXOMMMBIMU U OOS3aTEIHHBIMA
JUISL TIPEOCTABJICHUS! MYHUIMIIAIBHOW YCIYTHd, B TOM YHUCJE CBEICHUS O JOKYMEHTE
(mokymeHTax), BblIaBa€MOM (BbIJABa€MbIX) OpraHU3alUsIMHU, Y4YaCTBYIOUIMMU B
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nNpeaAOoCTaBJICHUN MYHUIUIIAJIBHBIX  YCIYI, YTBCPKAACTCA HOPMATHBHBIM  dKTOM
MMpCACTAaBUTCIIBbHOIO OpraHa MECTHOI'O CaMOYIIPaBJICHMU.

2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMaHMsI TJIAThI 3a IPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTEIbHBIMU JIJIS1 TPEA0CTaBICHUS
MYHHUIMIAIBHON YCIIYTH, BKIIOYask MH(OPMALUIO O METOIMKE pacyeTa pa3Mepa Takou
IIaThl

2.11.1. OcHoBaHMs 7151 B3UMAHHUS TIJIATHI 3@ MIPEOCTABICHUE YCIYT, KOTOPBIE SIBIISIIOTCS
HEOOXOAUMBIMU M O0SI3aTEIBHBIMU JIJII TPEIOCTABICHHUS] MYHULMMIAIBHON YCIIYTH,
3aKoHOaTesbcTBOM Poccuiickoit denepannu He Mpe1yCMOTPEHBI.

2.12. MakcumasbHBIN CPOK OKUJIaHUS B OUEPEIU MPH Mojade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCIYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTAIIBHONW YCIYTH, U MPHU TTOTYyUYCHUH
pe3ynbTaTa MpeoCcTaBIeHUs TAKUX YCIyT

2.12.1. Bpems oxugaHus pH Mojade 3asBICHUS Ha MOTYYECHUE MYHHUITUTIATILHON
ycIyTu - He 6osee 15 MuHyT.

2.12.2. Tlpu mony4eHUW pe3yibTaTa MPEeIOCTaBICHUS MYHUIIUINAIBLHON YCIYTH
MaKCHUMAJIbHBIN CPOK OXKHUJIAHHS B OUYEpEH HE JIOJDKEH MPEBBIIaTh 15 MUHYT.

2.13. Cpok u MOpSAAOK PETUCTPALIMH 3aMPOCca 3aABUTENS O MPEIOCTABICHUH
MYHHIANAJIBHON YCIYTH U YCIYTH, IPEIOCTABIISIEMON OpraHU3alMel, yYacTBYIOIIEH B
NIPEIOCTaBICHIUN MYHHUIIMITAIbHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOHN (hopme

2.13.1. Tlpu nuunom obpamennn B M®II B neHb 1ogaun 3asBICHUS 3aBUTEITIO
BbijiaeTcs pacnucka n3 AVNC MO®I] ¢ peructpalluiOHHBIM HOMEPOM, MOJTBEPKAAIOIINM,
YTO 3asiBJICHUE OTIPABIICHO, U 1aTOM MOAa4YH 3asIBJIICHUSI.

2.13.2. Ilpm w©HanpaBiaeHUU 3asiBIEHUS MocpeAcTBOM EnguHoro moprana,
Pecny6nukanckoro moprana 3asBUTENb B ACHB MOJIaUX 3asABJICHUS MMOJIyYaeT B JTUIHOM
kabuHeTe PecnmyOnmMKaHCKOTO TOpTajla W IO SJSKTPOHHOW IIOYTE YBEJIOMIICHHE,
MOJTBEPKIAIONIEE, YTO 3asBJICHHE OTOPABJIEHO, B KOTOPOM  YKa3bIBAKOTCS
pErruCTPaIlMOHHBIA HOMED U JaTa MoJiaud 3asBICHUS.

2.13.3. Ilpu nuyHomM oOpameHud B Vcroakom B JA€Hb IOJayd 3asiBICHUS
YIIOJIHOMOYEHHBIM JOJHKHOCTHBIM JIMIIOM KcroJikoMa 3asiBUTENIO BBIAAETCS paclicKa U3
aBTOMATU3MPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBbI, MPEIHA3HAYEHHON ISl OKa3aHUs
TOCYJIApCTBEHHBIX M MYHHUIMMNAIBHBIX YCJIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTOM
MOJIa4uy 3asBJICHUS U TIEpEYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIATbHAS
yCIiyra, K 3aj1y 0KUJaHWs, MECTaM JIsl 3all0JIHEHHUS 3alIPOCOB O MPEOCTaBICHUH
MYHULIUMAIBHOW YCITyTH, HUHPOPMAIMOHHBIM CTE€HJIaM C 00pa3liaMu UX 3all0JIHEHUSI 1
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NepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS KaXKI0M MYHUIIMTIATBHOMN
YCIIYTH, Pa3MEeIIeHUI0 U 0(DOPMIICHUIO BU3YalIbHOW, TEKCTOBOM U MYJIbTUMETUMHON
nH(popMalMK O MOPSIKE MPEIOCTABICHHS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIEUEHHUIO
JTOCTYTHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (e/IepaTbHbIM
3aKOHOJATENbCTBOM U 3aKOHOAATENbCTBOM Pecnybnnku Tarapctan o couuaabHOM
3alMTE UHBAJINIOB

2.14.1. IlpenocraBieHne MyHULIUNIAIBHOW YCIYTH OCYLIECTBIIIETCS B 3JAaHUAX U
MOMEIIEHUAX, OOOpYJOBaHHBIX  MPOTHBOMOXKAPHOW  CHUCTEMOM U  CHCTEMOM
MOXKApOTYIICHUS.

Mecra mnpuema 3asBuUTENEH 000pynylOTCS HEOOXOAuMON MeOenbpio s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B CoOOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoit ®enepaiuu o
COIMAILHOM 3allUTe HMHBAJIUJAOB B IEIAX OECHpEensTCTBEHHOTO JOCTyla K MECTY
PEIOCTABICHUS MYHULIUTIATBHON yCIyTH 00eCTieYMBaeTCS :

1) oOecrmeunBaeTcs OeCHPENITCTBEHHBIH JOCTYNl HHBAIWAOB K MECTY
IPEIOCTABICHUSI MYHUIIUNAIBHOW yCiayru (yHOOHBI BXOJ-BBIXOJ B TOMEIICHUS H
NepEeMENIECHUE B UX IIpeeax);

2) BHM3yajbHas, TEKCTOBas M MYJbTUMEAUHHAA HHPOPMAIUA O TOPSIKE
NPEIOCTaBICHUS] MYHUIMIIAJIBLHON yCIyTU pa3MeniaeTcss B YIOOHBIX I 3asBUTENEH
MeCTax, B TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEN MHBAJINIOB;

3) CcOMpoBOXKICHHE WHBAIUIOB, MMEIOIINX CTOMKHE PAacCTpOiCTBa (YHKIIUU
3pEHHS U CAMOCTOSITEILHOTO MEPEIBMKEHUS, U OKa3aHUE UM ITOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, HA
KOTOPOW PpACIIOJIOXKEHBI OOBEKTHl COIMAIbHOW, WHXEHEPHOW W TPAHCIIOPTHOMN
UHPPACTPYKTYp, BXOAa B TaKh€ OOBEKTHI U BBHIXOJA M3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAAKU U3 HETO, B TOM YHCJIE C UCIOJIb30BaHUEM KPECIa-KOISICKU;

5) Hamiexkarnee pasMelleHHe OOOpYJOBaHUS W HOCUTEIEH HH(POPMAIIHUH,
HEOOXOUMBIX 7151 00ecrieueHus: OECIIPEISITCTBEHHOTO IOCTYTa MHBAIUIOB K YCIyTaM C
Y4E€TOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

6) myOnmpoBaHME HEOOXOIUMOW I WHBAIHMIOB 3BYKOBOW WM 3PUTEIIHHOM
uHdopmaly, a TakKe HaAMKNCe, 3HAKOB M HMHOW TEKCTOBOM M Tpaduueckoit
uH(OpMAINN 3HaKaMH, BBIMIOJTHEHHBIMH pebe(hHO-TOUCYHBIM mpudTOM bpaitns;

7) IomyckK CypAOIepeBOIUYHMKA U TH(IOCYPIOICPEBOIUNKA;

8) momyck coOaKH-MPOBOTHUKA MTPH HATMYHH JIOKYMEHTA, ITOITBEPIKIAIOIICTO
ee crenuaibHoe OOy4YyeHHE U BbIJABAEMOro 1Mo (GopMe U B TMOPSAKE, KOTOPHIE
YCTAHOBJIEHBI TMPHUKAa30M MMUHHUCTEPCTBA TPyJla M COLHAIBHOM 3amuTbl Poccuiickoin
Oenepaniun - ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHun (QOpMBI JOKyMEHTA,
MOATBEPKAAIONIETO CHEIHAIbHOE O00ydYeHHEe COOaKU-TIPOBOJHUKA, W TOpPSIKA €ro
BBIJIAYN .

2.14.3. TpeOGoBaHuss B dYacTh OOECTECUCHHs] JOCTYMHOCTH ISl WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABICHUE MYHUIMIAIBLHOW YCIyTH, U
CPEACTB, HCIOJIb3YEMbIX IMpPU MNPEIOCTABICHUU MYHUIUIAIBHOW YCIYTH, KOTOpPbIE
yKa3zaHbl B noAnyHKTax 1 — 4 myHkra 2.14.2. aAMUHHCTPAaTUBHOTO PEIJIAMEHTA,
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MPUMEHSIOTCA K 00BEKTaM U CPEJICTBaM, BBEICHHBIM B AKCILTYAaTALMIO WIIM MPOLIEIINM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO rtocne 1 urons 2016 rona.

2.15. [loka3zarenu JOCTYMHOCTH U KaueCTBa MyHUIIUNAIbHOW YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICUCTBUM 3asBUTENS C JOJKHOCTHBIMU JIMIIAMH PU
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIYTH U UX TIPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MOJIy4eHHs] HHPOPMALIUK O XOJ€ MPEOCTABICHHUS MyHUIIMIIAIbHON YCIYTH, B TOM
YHClIe C UCIIOJIb30BaHUEM MH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh TOJyYEHHS] MyHULIMITAIbHON YCITYTH B
MHOTO(YHKIHOHAIBHOM LIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHUIIMTAIBHBIX YCAYT (B TOM YHUCIE B MOJHOM 00BbEME), B JIFOOOM TEPPUTOPUATIEHOM
NoJipa3/IeJIEHUU OpraHa UCIOJHUTENIBHO PACIOPAIUTEIBLHOTO OPraHa MECTHOTO
caMOyIIpaBJIe€HUs, IO BHIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEJICTBOM 3aIIpOca O MPEIOCTaBICHUN HECKOJIBKUX IOCYJaPCTBEHHBIX U (MJIH)
MYHUIUTAIBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX LIEHTPAaX MPEJOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT, MPEeyCMOTPEHHOTo cTaTtheit 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a1poc)

2.15.1. TlokazarensiMi JOCTYIMHOCTH MPEAOCTABICHUS MYHUIIUIIAIBHOW YCIYTH
SABJISIIOTCS:

PaCIONOKEHHOCTh MTOMEIIEHHS], B KOTOPOM BEIETCS MPUEM, BblJada TOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOTO KOJMYECTBA CIEIHMAIUCTOB, a TaKKe IMOMEIICHHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIMYME WCYEpIbIBAIONIe HHPOpMAlMU O CcHocodax, MOpsSAKe M CpOKax
NPEIOCTaBICHUS] MYHMIIMMAIBHONW yCIyrM Ha WHOOPMAIMOHHBIX CTEHJax, EnuHoM
nopraie, PecnmybaukanckoM rnopTaie, opuIimaaIsHOM caiiTe MYHHITUIIATLHOTO paioHa;

OKa3aHMe MOMOIIIM MHBAJINIaM B PEOI0JICHUHU OapbhepOB, MEIIAIOIINX TTOTYYCHHUIO
MU YCIYT HapaBHE C APYTHUMU JIULAMHU.

2.15.2. Tloka3zaTensiMu KaudecTBa MPEAOCTABICHUS MYHULUNAIBHON YCIyrU
SBJISIIOTCS:

1) coGuroieHre CPOKOB TIpHUeMa U pAaCCMOTPEHUS JIOKYMCHTOB;

2) coOr0/ICHHE CPOKa MOJTyUSHUS pe3yiIbTaTa MyHHIIHITATLHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAHHBIX Kalo0 Ha HApyIMIEHUS aJIMHHHCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukaMu Oprana;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C JODKHOCTHBIMU JIHIIaMu (0e3 ydera
KOHCYJIbTallUM ):

B3amMojielicTBUe 3asBUTensi ¢ pabotHukamm Oprana wim  MOL[ npu
MPEJOCTaBICHUM MYHULUUMNAIBHOM  YCIYTM  OCYIIECTBISIETCS OJWH pa3 IMpu
MpEeACTAaBICHUHU 3asBJICHUSI CO BCEMH HEOOXOAMMBIMU JOKYMEHTAMH;

OIMH pa3 B clydyae HEOOXOJMMOCTH MOJYYEHHs pe3yibTara Mpel0CTABICHUS
MyHuLunanbHo yciayru B Oprane unu MOI[ B popme sk3eMiuisgpa 371€KTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.
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[IpoOMKUTENPHOCTE OJHOTO B3AUMOACHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JIMLIAMH TIPU NPEIOCTABICHUY MYHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTHh KAYECTBO MTPEAOCTABIEHNS MYHUIUITAJBHON YCIYTH C
MOMOIIIBI0 YCTPOMCTB TMOJBWKHOM paauoTeneOHHON CBSI3M, C UCIOJIb30BAHUEM
Pecny6iinkaHckoro noprajna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus 0 xoAe MpPeaOCTABICHUS MYHMIIMNAIBHOW YCIYTHM MOKET
ObITh MOJNIydeHa 3asgBUTENIEeM B JIMYHOM KabuHere Ha EnuHom moprarne,
Pecny6nukanckom noptane, B Ucnonkome, MOII.

2.15.4. TlpenocrtaBieHWe MYHULMMNAIBHOW YCIYyTH OCYIIECTBIAETCS B JIFOOOM
MOI] no BbIOOpY 3asiBUTENST HE3aBUCUMO OT MECTa €ro HUTeJIbCTBAa WJIM MecTa
(dakTHyeckoro npokuBaHus (mpedObiBaHus) Ha TeppuTopun Pecnyonuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MPUHIHUITY.

MyHununanabpHas yciiyra B COCTaBe KOMILIEKCHOTO 3apOca HE MPEAOCTABIISIETCSL.

2.16. Unbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOUINE OCOOEHHOCTH MPEIOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH M0 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHUIIMTAIbHAS YCIyTra IPelOCTaBIsSETCs 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY) U
0COOEHHOCTHU MPEAOCTABIICHUS MYHHUIIMIIATIBHON YCIyTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu nmpemocTaBieHUH MYHUIMITAIBHOW YCIYTH B JJEKTPOHHOU dopme
3asIBUTEIIb BIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  MPEAOCTaBIICHUS
MYHUIIMTIAIBHON yCIyTH, pa3MelleHHyro Ha EnuHom mnoprane, PecnmyOnukanckom
opTalE;

2) mojaTh 3asABJICHHE O TMPEIOCTABICHUA MYHHUIMIAIBHOW YCIYTH W HWHBIC
JOKYMEHTBI, HEOOXOIUMBIE TSl TIPEIOCTABICHHS MYHUIIMTIAIIBHON YCIIYTH, B TOM YHUCJIE
JIOKYMEHTHI U MH(GOPMAIIHUIO, ICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpPEHHI B
COOTBETCTBUM C MyHKTOM 7.2 yacTu | ctateu 16 ®@enepansHoro 3akoHa Ne 210-D3, ¢
UCTIOJIb30BaHueM PecryOnmkaHCKOTo moprana;

3) MONY4YWTh CBEIEHUS O XOJC BBITOJIHCHHUS 3asBJICHUN O MPEIOCTABICHUU
MYHHUITUTIATHHON YCIIYTH, MIOJAHHBIX B AJIEKTPOHHOH (hopMme;

4) OCyIIeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUITUITAIEHOW YCITYTH;

5) moNy4uTh pe3yNbTAT TPEJOCTABICHUS MYHHUIUNAIBHOH YCIyrd B ¢opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue U acicTBue (Oe3nericTBue) Oprana, a TakKe ero
JOJKHOCTHBIX JIMI, MYHMUIIMIAJIBHBIX CIYXalllMX MOCPEeACTBOM PecmyOamkaHCKOro
nmopraia, mopTana QeaepaaTbHO TOCYAapCTBEHHONW WH(OOPMAIMOHHOW CHCTEMBI,
oOecrieunBaromiell mpouecc aocyaeOoHoro (BHeCyaeOHOro) O0XaloBaHHs pEHICHUN |
nercTBuil (0e3/1eCTBUS), COBEPILICHHBIX MPU MPEAOCTABICHUU TOCYJAPCTBEHHBIX U
MYHULUMAIBHBIX ~ YCIYr OpraHaMH, MPEeJAOCTABISIIONMMHA TOCYAapCTBEHHbIE U
MYHULIUMAIbHBIE YCIYTH, HUX JOHKHOCTHBIMM JIMIAMH, TOCYIJAPCTBEHHBIMH U
MYHULIUNAIBHBIMU CITY>Kall[UMH.
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2.16.2. ®opMupoBaHUE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3alOJHECHUS
ANEKTPOHHOM (hopMBI 3asiBiIeHUs Ha PecrmyOinkaHckoMm moprtaiie 0e3 HeoOXOIUMOCTH
JOTIOJIHUTENIbHOM MOIauM 3asiBICHUS B Kakoh-1100 nHoH dopme.

2.16.3. Ilpu popmupoBaHUY 3asIBJICHUS 00ECIIEUNBACTCS:

1) BO3MOXKHOCTh KOITUPOBAHUS W COXPAHCHHS 3asBJICHHUS U WHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3aIOJHEHUS HECKOJbKUMHU 3asSBHTCISMHU OJHOW DJICKTPOHHOMN
dbopmbl 3asBIICHUS] MPU OOpAICHUH 3a YCIyramu, MPEeIoiararoluMyu HarpaBlICHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOYKHOCTbH MEYaTH Ha OyMa)KHOM HOCHUTEJIE KOIMHH DJICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOPMY 3asiBICHHS 3HAUCHUH B
JT000H MOMEHT 10 KEJIAaHUIO TI0JIb30BaTelIsl, B TOM YHUCJI€ MTPU BOSHUKHOBEHUHU OLINOOK
BBOJIa ¥ BO3BpAaTe Jisl TOBTOPHOT'O BBOJIA 3HAYCHUH B AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

5) s3amojHEHHWE TOJEH SJCKTPOHHOM (OpPMBbI 3asBICHUS 0 Hayajla BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJb30BAHUEM CBEJCHUH, pasmelleHHbiXx B ECHA, u
CBEJICHM, ONMYyOJMKOBaHHBIX Ha PecmyOiMkaHCKOM mopTaje, B 4YacTH, Kacalolleucs
CBEJICHH, OTCYTCTBYIOIIHMX B €IMHOU CHCTEME UJICHTU(PUKAIIMU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTh BEPHYTHCSA Ha JIHOOOW W3 JTANOB 3aIlOJHCHHUS DJIEKTPOHHOM
¢dbopMbI 3asBiieHNs 0€3 OTEPH paHee BBEJICHHON HH(MOpMAIIN;

7) BO3MOXHOCThH JIOCTyIa 3asBHTENIsS K paHee TMOJAHHBIM MM 3asBJICHUSM B
TEYEHHE HE MEHEee OJIHOTO Tofla, a TAKXKEe YACTUUYHO C(POPMUPOBAHHBIM 3asIBJICHUSIM - B
TE€YEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuch 3asButenei Ha npueM B M®I] (nanee - 3amuch) OCymecTBIsSETCS
nocpencTBoM PecryOnukaHCcKoro rmopTana, Teyedgona KoHTakT-1ieaTpa M®OILI.

3asiBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTh 3alIUCH Ha JIOObIE CBOOOJHBIC IS
npueMa J1aTy U BpeMs B MpejesiaX yCTAHOBIEHHOTO B MHOTO()YHKIIMOHAJILHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONpPENENICHHYIO JaTy 3aKaHYMBAETCA 332 CYTKU 10 HACTYIUIEHHS ATOMN
JaThI.

JJist ocyIiecTBIeHUS PEBAPUTENBHON 3aTMCH TTOCPECTBOM PecmyOmnKkancKoro
nopraja 3asBUTEII0 HEOOXOIMMO yKa3aTh 3ampaliuBaeMble CHCTEMOW JaHHBIC, B TOM
qucle:

dbaMunio, UMsi, 0TYECTBO (TMPU HATHYHH );

HOMED TeneoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B ciydae HecOoOTBETCTBHS CBEJEHUH, KOTOpPHIE COOOIIWI 3asBUTENb TPHU
MpeABAPUTEIBLHON 3alKCH, JTOKYMEHTaM, MpPEACTABICHHBIM 3aABUTEIEM IPU JUYHOM
npueMe, NnpeBapuTeNbHasl 3aluch aHHYJIUPYETCs.

[Ipu ocyuiecTBIeHUU MOpPEIBAPUTEIILHON 3alUCH 3asBUTENI0 00eCleurnBaeTCs
BO3MOKHOCTb pacriedaTaTh TaJIOH-NIOJATBEpKAeHNUE. B ciyuae, ecinu 3asBUTENb COOOIIUT
aZipec JIEKTPOHHOM MOYTHI, HA YKA3aHHBIN aJpec Takxke HampasiseTcs uHbopmanus o
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MOATBEPKIACHUU TIPEABAPUTEIBHOM 3allMCU C YKa3aHUEM JaTbl, BPEMEHUM U MECTa
npueMa.

[Ipu ocyuiecTBIeHUN MPEIBAPUTEIILHOM 3amucu 3asBUTENb B 00s3aT€IbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3aITUCh aHHYJUPYETCS B Cily4yae
€ro HESABKH MO UCTEYEHUH |5 MUHYT ¢ HAQ3HAYEHHOT'O BPEMEHH IIpUEMA.

3asBUTEND B JIFOOOE BPEMS BIIPABE OTKA3aThCs OT MIPEABAPUTEIILHOMN 3aMKCH.

3anpeniaercss TpeOOBaTh OT 3asABUTEN COBEPILICHUS HHBIX JEHCTBUN, KpOMe
MPOXOXKACHUS UICHTU(DUKAIIMA U ayTeHTU(UKAIIMA B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickon @Penepaunuu, ykaszaHus LEId MPUEMA, a TaKXKe
IPEIOCTABJICHUST CBEACHUM, HEOOXOIUMBIX ISl pacyeTa IMTEIHbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH JJISI IIPUEMa.

3. CocraB, 0¢CJIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATUBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BBINOJHEHNS, B TOM YHcJie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe

0CO0EHHOCTH BBITOJHEHNS AIMHUHUCTPATHBHBIX NpoLeayp B
MHOT0QYHKIMOHAJIBHBIX HEHTPax

3.1. Onucanue nocne0BaTeIbHOCTH ACHCTBUM TIPU NMPEAOCTABICHUN
MYHHUIMIAIBHON YCIIYTH

3.1.1. [IpenocraBieHne MyHULMIAIBLHON YCIYTM BKJIIOYAeT B ceOs CleayIouue
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) TpUHATHE M PACCMOTPEHHE KOMIUIEKTa OKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIeHHE MEKBEIOMCTBCHHBIX 3alpOCOB B OpraHbl, YYacCTBYIOILIHC B
NPEIOCTaBICHIN MYHUIIMITAIbHON yCITYTH;

4) IOATrOTOBKA pe3y/ibTaTa MYHHIIUIIAIBHOM YCIYTH;

5) BeIIava (HANpaBIICHUE) 3asIBUTEIIO PE3yiIbTaTa MyHHIIUTIATHBHON YCIyTH;

6) UCTIpaBJICHHE TEXHUYECKUX OITHUOOK.

3.2. OkazaHue KOHCYIbTAIlU 3asIBUTEITIO

3.2.1. OcHoBaHumeM Hauaja BBITIOJIHCHHUS aAJMUHUCTPATUBHOM TIPOIETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

nipu obOpaienuu 3asasutenst B MOI] — pabotauk MDI];

npu oOpamieHuu 3asButenss B McmoakoM — cekperapb  (3aMECTHUTENb
pykoBoautensi) HcnmonHutenbHOro KoMmuTeTa (dajee -  JOJDKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHUE).
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3.2.2. 3agBuTenb BOpaBe OOpPaTUTHCA 3a KOHCYJbTAIlMEH O MOPSIAKE U CpPOKax
MPENI0CTaBICHUS MYHULIUNIAIbHOHN ycinyrd B MOL] nru4Ho 1 1o TesneoHy U 3J1eKTPOHHOM
roure.

Pabotark M®I[ koHCYnbTHUpYET 3asBUTEJIA, B TOM YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON JOKYMEHTAUU U JIPYTUM BOMpOcaM JIJIsl MOTYYEHUS] MyHULUIIAIbHON
YCIIYTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOPSAKE MpPeaoCTaBICHUS
MYHUIMIAIBHON yCIyru Ha opunmranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE€ HACTOALIUM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu  BBIMOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUA 110 COCTaBy, (hOpMe MpeICTaBIsIeMON TOKYMEHTAILIMHU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM JJIs MOTYYEHUSI MYHUIIUNATBHONW YCITYTH.

3.2.3. 3asgButens Brpae oOpatuthes B Vcmonkom mo teneoHy U 3JIEKTPOHHOU
oyTe, a TaKXe TMOJYy4YuTh KOHCYNIbTalMi0 Ha PecnmyOnukaHckoMm moprane, cairte
Hcnonkoma o mopsiike ¥ cpoKax MpeioCTaBlIeHUs MyHUIIMTAIBHON YCIYTH, B TOM YKCIIE
no cocTaBy, (opMme TMpeACcTaBIsIeMON TOKyMEHTAlluM M JPYrUM BOIpOcaM s
MOJIYYeHUS] MYHULIMITAJIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHME HWH(OpMUpPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMSAMHM MyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periiaMeHTa.

AIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHUE TPeX paboumX JAHEH CO IHS MOCTYIUICHUS! OOpalleHusl.

Pe3ynpraTamMu  BBINOJIHEHUS  AAMUHUCTPATHUBHBIX  IPOLEAYP  SBIJISIFOTCS:
KOHCYJIbTAllUK IO COCTaBy, (opMe MpencTaBIsieMOd JOKYMEHTAaluu U JApYyTruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIMIIAIbHON YCIYTH.

3.3. I[IpunsiTHE U pACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB,
MIPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. [IpueM DOKYMEHTOB [JIsl MPEIOCTABICHHUS] MYHUIIMIAIBHON YCIyrHd 4epes
MOI] wnmm ynanennoe pabodyee mecto ML,

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBuTeNs ) oOparmiaercss B MOI] ¢ 3anmpocom
O TMPENOCTaBICHUH MYHULHMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHl B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO PErIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

onpeieNiseT MpeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHH JIMIIA, TOJAIOIIETO TIOKYMEHTBHIL;

MPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET 3JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];
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IIPU IIPEIOCTABICHUU JOKYMEHTOB, YKA3aHHBIX B ITYHKTE 2.5 aIMAHUCTPATUBHOTO
perjaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKAHUPOBAHHME IMPEACTABICHHBIX
JNOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJI€ MOAINUCAHUA CKaHUPYET noanucanHoe 3aspieHue B AC M®I];

3arpyxaet B AVIC M®IL] nokyMeHThl, IpeACTaBICHHbIE B 3JEKTPOHHON (opme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
1ENo0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

AIMHUHHMCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HanpaBiigeT nakeT JOKyMEHTOB, IPUHATHIX OT 3asBUTEIS
B McnonkoM B 37eKTpoHHON (hopMe (B COCTaBE MAKETOB AJIEKTPOHHBIX JIENT) B TEUCHHE
oJIHOTO paboyero AHsS cO AHS OOpalleHHs 3asBUTES B CTPYKTYpPHOE MOJApa3jieiieHue
MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TAKET JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HalpaBieHHbIEe B VICIIOIKOM, MOCPEICTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM JIOKYMEHTOB [UIsl MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH B
ANIEKTPOHHOM dopme yepe3 PeciybnukaHckuit mopral.

3.3.2.1. 3asgBuTenp A MOJAYM 3asABJICHUS B JJICKTPOHHOU (hOpME BBIMOJHSICT
CIEIYIOIME NCHUCTBHUS:

BBINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amoiHseT (GopMy OIEKTPOHHOTO  3asBIEHUS, BKIIOYAIONIYI0O CBEIICHUS,
HEOOXOAMMBIE U 00s13aTeNbHbIE IS IPEIOCTABICHHUSI MYHUIIMIIAIBHON yCIyTH;

IPUKpEIUIIeT JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
NPEIOCTABICHUS] MYHHUIMIAIBHOW YCIYyrd B JJIEKTPOHHOH (opme (ycTaHaBIMBAaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME IIEKTPOHHOTO 3asBJICHUS);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHHMH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABIISET 3aII0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 37EKTPOHHOTO 3asIBICHNU );

ANIEKTPOHHOE 3asIBJIEHUE MOANKUCHIBAETCS B COOTBETCTBUU C TPEOOBaHUSMU MTYHKTA
2.5.3 aIMUHUCTPATUBHOI'O PErIaMEHTa;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

dopMaTHO-JIOrHYECKasi MPOBEpKa CPOPMUPOBAHHOIO 3asIBJICHUS OCYIIECTBISIETCS
MIOCJIE 3aM0JIHEHUS 3asBUTENIEM KaXK10T0 U3 MOJIeH 31eKTpoHHOM (popMbl 3asBiienus. [Ipu
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BBISIBJICHUH HEKOPPEKTHO 3allOJHEHHOTO TOJS JJIEKTPOHHOH (OpPMBI  3asiBICHHUS
3asABUTEIb YBEAOMIISIETCS O XapakTepe BBIABICHHOW OLIMOKH U MOPSJIKE €€ yCTPAaHCHUS
MOCPECTBOM MH(OPMAIIMOHHOI'O COOOILEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOM (hopme
3asIBIICHUSI.

AJIMHUHHUCTpATHBHBIE TPOIEAYPHI, YCTaHABIMBAEMbBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpaIleHus 3asiBUTEIIS.

PesynpraramMu  BBIIOMHEHUS ~ aAMUHUCTPATHBHBIX  MPOLEAYP  SBISIOTCA:
AJIEKTPOHHOE JIEJI0, HaIlpaBlIeHHOE B McrmoiakoM mocpencTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICUCTBUS.

3.3.3. PaccmoTpenue komIuiekTa JOKyMeHTOB McnoakoMom,

3.3.3.1. OcHOoBaHMEM Hayaja BBINOJHEHUS aJIMHHUCTPATUBHON IPOLIEAYPHI
SBIISICTCS TIOCTYIJICHHE 3asBICHUSA W WHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
Npe0CTABICHISI MYHUITUTIAIBHON YCITYTH.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHHE
aJIMHHHACTPATUBHON TMPOILEIYpHl SBISETCS CEKpeTaph VICIOMHUTENIBHOTO KOMHTETA
(1anee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IPUEM JJOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, B Ciydae
oOparieHus 3asBUTENS C 3asBICHUEM B MICIIONKOM:

oIpesensieT NpeaAMET 00pallleHus;

yCTaHABIMBAET IMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJHOMOYUH JINIA, OJAIOIIETO TOKYMEHTHI;

IPOBOJUT NPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBAHUSAM, YyKa3aHHBIM B
IMYHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS IIPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUSAM (Hamjexamiee oQopmileHHe KOMHUH
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX MOJYUCTOK, MPUIIHUCOK, 3aUEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHU);

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTHU3MPOBaHHOU
MHPOPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

IpY IPEOCTaBICHUH JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.5 aAMUHUCTPATUBHOTO
periamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBISET CKAaHMPOBaHHE IMPE/ICTaBICHHBIX
JOKYMEHTOB;

pacrieuaTbIBaeT 3asBICHUE;

nepeaaeT 3asiBUTENI0 Ha IPOBEPKY U MOJITUCAHUE;

nocje MOAMUCAHUS CKaHUPYET MOJIUCAHHOE 3asBIICHUE;

3arpyxaet B aBTOMATHU3HPOBAHHYIO UH(POPMAITMIOHHYIO CUCTEMY,
NpeIHa3HAYeHHYI0 [UIsl OKa3aHUS TOCYJNAapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (oOpMe WIH SIIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpAIllaeT TOJNUCAHHOE 3asBJICHHE W OPUTHHAIBI OyMa)XHBIX JTOKyMEHTOB
3asBUTEIIO;

BBIJIACT 3asBUTEINIO PACITUCKY B PUEME TOKYMEHTOB.

B cnydyae Hanuuus OCHOBaHUM AJisl OTKa3a B MpPUEME JTOKYMEHTOB JOHDKHOCTHOE
JUIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEAOMIISICT 3asBUTENS O HAJTUYUU
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NPENsSTCTBUN AJis1 IpHeMa 3asBJICHUS M BO3BPAILLAET €My JOKYMEHTHI C OObSICHEHHEM
coJiep KaHUsl BBISIBICHHBIX OCHOBAHMM JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOIKHOCTHOE JHUIO, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, IIOCJE
MOCTYIUJICHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

IpUCBanBaET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYpOMl JIel U CTaTycC
«IIpoBepka JOKyMEHTOBY;

U3y4aeT IMOCTYNUBIIME OJJIEKTPOHHBIE Ji€Jla, B TOM YHCJIE MNPUIIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMeE U ANEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

poBepsieT KOMIIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

npoBepsieT COOJIOJIEHUE YCIOBHM JIEWCTBUTENBHOCTH 3JIEKTPOHHOM IOJIUCH,
nocpeacTsoM obpamenus K EnuHomy mnoprany (B cioydae, €CiaM  3asBUTEIIEM

IPEACTaBIEHBI AIEKTPOHHBIE JOKYMEHTBI, NOANMCAHHBIE YCWIEHHOMN
KBAJIM(DUIIMPOBAHHOM AJIEKTPOHHOM MOJNHUCHIO).
ITpu HaJIUIUHU OCHOBAaHUU, IPEAYCMOTPEHHBIX NYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJaMEHTa, IOJTOTaBIMBAET MPOCKT pelieHus 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnywae, ecniu B pesynpTaTe MPOBEPKH YCUICHHON KBaIU(PUIIMPOBAHHOU
AJICKTPOHHOM TOJMUCH BBISABICHO HECOOJIOICHUE YCIOBUH €€ JIeMCTBUTEIBLHOCTH,
IIPOEKT pelieHus 00 OTKa3e JTOJDKEH cojepkaTh NMyHKTHl ctaTthu 11 demepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MTOCTYKHJIA OCHOBAHUEM JJISI €70 MIPUHATHS.

[IpoexkT pemenuss 00 OTKaze B TpUeMe JOKYMEHTOB, HEOOXOAMMBIX s
PEAOCTABICHUS MYHULIMNIAIBHON YCIYTH, C YKa3aHHEM IIPUYMH OTKa3a (B CiIyyae, eciu
OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHUIIUTAIBHON YCITYTH, CBA3aHbI C HAPYIIIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUMN K TAKUM
NOKyMEHTaM, OCHOBaHHUsS MJI1 OTKa3a B IPUEME JIOKYMEHTOB [OJDKHBI COJEPHKaTh
UHGOPMAIIMIO O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMallMM, CBEACHHII), KOTOpHIE HE
IPEACTaBICHbI, COAEPKAT HEAOCTOBEPHbIE W (WJIM) HPOTUBOPEUYMBBIE CBEIICHMUS,
opopMJIeHBI C HapyIIEHHEM YCTAaHOBJIEHHBIX TpeOOBaHMIi), HaMpaBIsieTCd Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TOPAJIKE IOCPEACTBOM CHUCTEMBI JIIEKTPOHHOTO
JTIOKyMEHTO000pOoTA.

CornacoBanue MpoeKTa penieHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOMMBIX
U1 TPENOCTAaBICHUS MYHUIUIAIBHOW YCIYTH, OCYUIECTBIAECTCS B IOPSIKE,
MPEAyCMOTPEHHOM MMYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

B cayuae oTCyTCTBUSL OCHOBaHUW JIsi OTKa3a B MpPUEME JOKYMEHTOB,
MPEIYCMOTPEHHBIX NYHKTOM 2.7.1 aIMHHUCTPATUBHOIO PEIrJIaMEHTa, IOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJIHOIO paboyvero JIHs CO JTHA
MOCTYIUICHUS 3asIBJICHUSI, HATIPABIISIET 3asIBUTENI0, YKA3aHHBIM B 3aBJICHUU CIIOCOOOM,
YBEJIOMJICHHUE O MOCTYIJIEHUU 3asIBJIEHUA, COJAEpKallee BXOASIIUNA PErHuCTPAallMOHHBIN
HOMEp 3asiBJICHHS, JaTy MOJYYCHHS 3asBICHUS, TEpeUeHb HAMMEHOBAaHUU (ailiios,
MPEACTAaBICHHBIX K HEMY JOKYMEHTOB, AaTy MOJYUYEHHs pe3ysibTaTa MYHHUIIUIATbHOU
YCIIYTH.

3.3.3.4. HUcnonnenue mnpouenyp, ykazaHHelx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO perjlaMeHTa, MpU HAIUYAA TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
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MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT.

3.3.3.5. AIMMHHUCTpPATUBHBIE IPOLEAYPHI, YCTAaHABIMBAaEMblE ITyHKTOM 3.3.3
aIMUHUCTPATUBHOIO PETJIAMEHTA, BBIMIOJIHSAIOTCS B TEYEHUE OJTHOT'O pabOyero JHsI CO THS
MOCTYIUJICHUS 3asIBJICHUS HAa paCCMOTPEHHE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHSTHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEelIeHHs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUS MyHULIUIIATBHOM YCIIYTH.

3.4. HaHpaBHeHI/Ie MCIKBCIOMCTBCHHBIX 3aIIPOCOB B OpTraHbl, YUACTBYIOIIIHUC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.4.1. OcHoBaHMEM HayaJila BBITIOJTHEHUS AJIMHHUCTPATUBHON MPOLETYPHI
SIBJISIETCSL TIOJyYE€HHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOLEAYPhI, OT JOHKHOCTHOTO Jinia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aIMAHHUCTPATUBHOM TIPOIIEAYPHI, ABIsieTCss PykoBoauTenb McroHUTENFHOTO KOMUTETA
(manmee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBJICHHE MEXBEIOMCTBEHHBIX
3aIpoCoB).

3.4.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIIPaBJIECHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISAET B 3JIEKTPOHHOU (opMe MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IIPH OTCYTCTBHUM TEXHUYECKOM
BO3MOXHOCTU — HMHBIMH CIOCOOaMH) 3ampochl O MPEIOCTaBICHUH JOKYMEHTOB U
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIaMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIONHEHUS  AJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BIAacTU W (WJM) [OJBEIOMCTBEHHBIE OpraHaM BIAacTHU
OpraHu3aluu 3aIpOChI.

3.4.3. CneuuanucThl TIOCTABIIMKOB J@HHBIX HA OCHOBAaHUU 3aIlPOCOB,
MOCTYNUBIIUX YE€pPe3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aWMOJICHUCTBUS,
MPEJIOCTABISAIOT 3ampaliuBaeMble JTOKYMEHTHI (MHGOpMAIMIO) WX HAMpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUU JOKYMEHTa W (Win) WHPOpMalUH, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS] B TE€YEHUE MSATU JTHEW CO THS MOCTYIUICHUSI MEXBEIOMCTBEHHOTO 3a1poca
B OpraH WJM OpraHU3aluIo, MPEJOCTABIAIOIIME JOKYMEHT U MH(OPMALIUIO, €CIIH UHbIE
CPOKM TIOATOTOBKM W HalpaBlIeHUs] OTBETa HAa MEXBEJOMCTBEHHBIN 3ampoc He
YCTAaHOBJIEHbl  (peAepasbHBIMM  3aKOHAMH, TMpaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit denepanuyu U OpUHITHIMU B COOTBETCTBUU C (PeAepasibHBIMH 3aKOHAMU
HOpPMaTUBHBIMH MPaBOBbIMU akTamMu PecniyOnuku TaTtapcTaHn.

PesynbTaTamMu  BBINIOJMHEHUS ~ aJMUHUCTPATUBHBIX  IMPOLEAYp  SABISIIOTCS:
JTIOKYMEHTHI (CBeJIeHHsI), HEOOXOAUMBIE JJIsl PEIOCTABICHUSI MYHUIIUITAIIbHOW YCIYTH,
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00 yBeoMiIeHre 00 0TKa3e, HalpaBJIEHHbIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIlpaBJICHHE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JI0JKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAIIPABJIECHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIyYaeT 3alpallMBAaEMbIe YEPE3 CUCTEMY MEKBEJOMCTBEHHOI'O AJIEKTPOHHOTO
B3aUMOJICUCTBUSL  JIOKYMEHTHl (CBEIEHHUsA), HEOOXOAUMBbIE [JIsi MPEJOCTABICHUS
MYHUIMNAIBHONU YCIYTH, TUO0 yBeAOMIIeHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(unn) uHGOpMAaINY;

P HAJTUYUKA OCHOBAHMM, IPELyCMOTPEHHBIX TYHKTOM 2.7.1 aIMMHUCTPATUBHOTO
perjiaMeHTa, MOJTrOTaBIMBAET MPOEKT pelleHUs 00 OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTABICHHS] MYHUIIMITAIbHON YCIIYTH.

[IpoekT pemenuss 00 OTKa3e B NpHEME JAOKYMEHTOB, HEOOXOAMMBIX JJisi
NpeIOCTaBICHUS] MyHUIIUIAIBHON YCIIYTH, C YKa3aHUEM NPUUYMH 0TKa3a (B ciiydae, eciu
OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX JIS MPEAOCTaBICHUS
MYHUIIMTIATIBHON YCITYTH, CBA3aHbI C HAPYIICHUEM YCTaHOBJICHHBIX TPEOOBaHUM K TAKUM
JOKYMEHTaM, OCHOBaHHUs JJisi OTKa3a B MpUEME JIOKYMEHTOB JOJIKHBI COJEPKATh
MHPOPMAIIMIO O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMallMM, CBEJACHHI), KOTOpbIE HE
NpE/ICTABIIEHbI, COJIEP)KaT HEJAOCTOBEpHbIE M (WJIM) TNPOTUBOPEUYUBHIE CBEJICHMS,
opopMJIeHBl C HapyIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHUM), HaIpaBiseTcs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TIOPAJNKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOoTA.

CornacoBanue MpoeKTa penieHust 00 0TKase B MpueMe TI0KyMEHTOB, HEOOXOAUMBIX
U1l TPENOCTAaBICHUS MYHUUMUIIAJBbHOW YCIYTH, OCYLIECTBIAETCS B MOPSIKE,
IPEeAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHD MOJTYYEHHS CBEJICHUI IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
JTOKYMEHTBI (CBEJCHUS), HEOOXOAUMBIE JIJIsl TIPEAOCTABICHUS MYHUITUTIATHHOM YCITYTH,
IPOEKT pPEIIeHHs 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX /IS IPEAOCTABICHUS
MYHHULUITAJIBHON YCIIYTH.

3.4.5. MHcnonHenwe mpouenyp, YykKazaHHbIXx B mnOyHkrax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO pErjlaMEHTa, NP HAIWYAA TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCSI B AaBTOMAaTHYECKOM PEKUME C UCIIOJIb30BAHUEM ABTOMATHU3UPOBAHHOM
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHULHUNAIBHBIX YCIAYT, B TOM YHCJIE€ C MOMEHTa pErucTpaludud 3asiBICHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.

3.4.6. MakCUMaJIBHBI CpPOK BBINOJHEHUS AJMUHHUCTPATUBHBIX IPOLEAYD,
YKa3aHHbIX B MYHKTE 3.4 aJMUHHUCTPATHUBHOI'O PErJIaMEHTa, COCTABIISIET MATh pabOUYnX
THE.

3.5. IloaroroBka pe3yabpTaTa MyHHUIMIIAIIBHON yCIIYTH

3.5.1. OcHoBaHWeM Hayaja BBIIIOJHECHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SABJSICTCS TOCTYIUICHUE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpPaBIICHUE
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MEKBEJIOMCTBEHHBIX  3alPpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOJUMBIX IS
MPEOCTABICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aJIMHUHUCTPATUBHOU
MPOLIEAYPHI, SABISIETCS ceKkpeTaph VCMOTHUTENBHOTO KOMHUTETA (fajee - H0KHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MOATOTOBKY pe3ysibTaTa MPEIOCTaBICHUS MYHUIIUMATIbHOM
YCIIYTH).

3.5.2. JIoKHOCTHOE JUII0, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

IPU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHUITUTIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOT'O PETiaMEHTa, MOJrOTaBINBACT
MIPOEKT peIIeHUs: 00 0TKa3e B MPEJIOCTABICHUU MYHUIIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBLHON
YCIIYTH, PETYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMeHTa, 110 UTOram
pacCMOTpEHHUs JIOKYMEHTOB, HEOOXOAUMBIX Il TMPEJOCTaBICHUS MYHHITUTIATIbHON
YCIIYTH, IMOJATOTABIMBACT MPOCKT pe3yJibTaTa MPeOCTaBICHNUS MYHUIIUITATIBHOW YCIIYTH
B COOTBETCTBHH C OAMYHKTOM | myHKTa 2.3.1 aIMUHUCTPATUBHOI'O PErIaMEeHTa;

HaIpaBseT  TOATOTOBJICHHBIA  TPOCKT  pe3yibTaTa  MPEIOCTABICHUS
MYHUIIMTAIBHON YCIYTd Ha COTJIACOBAHME B YCTAHOBJIECHHOM IMOPSIIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX PaOOUYUX JTHEH.

PesynpraTamMu BBITIOJHEHUS aJIMUHUCTPATUBHBIX MPOLENYDP SBISIOTCS: MPOEKT
pemieHuss 00 OTKa3e B MPENOCTaBICHUH MYHUIIMIAIBLHON YCIYTH, MPOEKT PEHICHUs O
BbIJIau€ pa3pellieHus Ha BCTYIUIGHWE B Opak HECOBEPIICHHOJETHUM, JIOCTUTIIAM
BO3pacTa 16 Jser.

3.5.3. CornacoBaHue M TOAINKMCAHHE IPOEKTa pe3yJbTara IIPEIOCTaBICHUS
MYHUIIUIAIBHOW  yCIyrd (mamee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/IeNIEHHusl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yipTata MYHULMOAIbHOM  ycnmyrw, 3amecturenieM PykoBoautens Oprana,
PykoBoaurtenem Oprana.

[ToaroToBnEeHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHUsl, BO3BPAILAIOTCS
Ha JOpaOOTKy JHIy, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yJbTaTa MYHHUIIUIAIbHON
ycayru. Ilocne ycTpaHeHHs] 3aMeUaHU MPOEKThl JOKYMEHTOB MOBTOPHO IMEpPEar0TCs
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonurens Oprana npu pacCMOTPEHHUHM NIPOEKTOB JOKYMEHTOB IPOBEPSET
coOI0IeHNe aIMUHICTPATUBHOTO PETIIaMEHTa TOKHOCTHRIME uiiamMu OpraHa B 4acTH
CPOKOB BBINIOJIHEHUS aJMUHUCTPATUBHBIX MPOUEAYp, HUX IOCIEI0BATEIBbHOCTH U
MOJIHOTHI, HAJIWYUSI COTJIACOBAHUM YMOJHOMOYEHHBIX AOMKHOCTHBIX jul OpraHa B
CUCTEME BJIEKTPOHHOI'0 IOKYMEHTO000pOTA.

B ciywyae BbIsIBIEHMST ~HapylmIeHMH B  4YacTM  CPOKOB  BBIMIOJIHEHUS
aJMUHUCTPATUBHBIX MPOUEAYpP, UX IOCJIEIOBATEIIBHOCTH M MOJTHOTH PykoBOAUTENH
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Oprana UHUIIUUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIIICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCS] B TE€YEHHUE JIBYX pabOUYUX JTHEH.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYDP SBISIIOTCS: pEIIeHUE
00 oTKaze B MpueMe JTOKYMEHTOB HEOOXOIUMBIX JIJIsi MPEIOCTABICHUS MYHHUITUTIATLHON
YCIIyTH, pelieHrne 00 O0TKa3e B MPeJA0CTaBIEHUN MYHULIUIIAIbHON YCIYTH, pELIeHue O O
BbIJJaUe pa3pelieHrs Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJETHUM, JOCTUTIIUM
BO3pacTta 16 ner.

3.5.4. MUcnonnenue mpoledyp, yKazaHHbIX B mnyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjaMeHTa, TNpH HAIUYUA TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBIISICTCSI B ABTOMAaTUYECKOM PEXKUME C MCIOJb30BAaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOW CHUCTEMBI, TMpEJHAa3HAYEHHOW ISl OKa3aHUs TOCYJAapCTBEHHBIX W
MYHUITUTIATBHBIX YCIIYT.

MakcuManbHbBIA CPOK BBITTOTHEHUS aIMUHUCTPATUBHBIX MIPOIIEAYP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO PErjaMeHTa, COCTABISAET YEThIpe pabounX JHS.

3.6. Beiaua (HanpaBiieHHE) 3asIBUTEINIO pe3yIbTaTa MyHUITUIAIBHONW YCIIYTH

3.6.1. OcHOoBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOUELYPHI
ABJISIETCS TIOJIy4YEHUE JIOJDKHOCTHBIM — JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpOLENYyphl, JOKYMEHTA, IOATBEPKIAAOLIETO IMPEIOCTaBICHUE
MYHULUNATBHONU YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMHUHHCTPATHBHON
IPOLIENYPBI, SABISAETCS ceKpeTapb VCMOTHUTENIBHOTO KOMHUTETA (Jajee - TOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a BblJlauy (HANpaBJICHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHO€ JIMIIO, OTBETCTBEHHOE 3a BblJauy (HaIpaBJICHUE)
JTOKYMEHTOB!:

o0ecreuynBaeT perucTpaluio ¥ BHECEHUE CBEJICHUIN O pe3yIbTaTe MPe0CTABICHHUS
MYHULIUNAIBHOW YCIYTH B MOJICUCTEMY BEACHUS TOKYMEHTAIIMM aBTOMAaTU3UPOBAaHHOU
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 1 OKa3aHWUS TOCYIapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENS (€T0 MPEICTaBUTENsSA) CIOCOOOM, YKAa3aHHBIM B 3asBJICHUU, O
pe3yibTaTe MPeAOCTABICHUS MYHUIUIAIBHOW YCIYTM U O BO3MOYKHOCTU MOJIYUYEHUS
pe3ysbTaTa NpeaoCTaBICHUS MyHUIIMNIAIbHOU yciiyru B Mcnosnkome ninu B MO,

HUcnonnenue  mpouenyp Tpd  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCS. B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMAaTU3HPOBAHH O
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 1 OKa3aHWS TOCYIapCTBEHHBIX U
MYHULIUMAIbHBIX YCIIYT.

AJIMUHHUCTPATUBHbBIE MPOLEAYpPHl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TE€UEHUE OJHOr0 paboyero JHS CO JHA MOJINUCAHUS JOKYMEHTA,
SIBJISIIOLLETOCS pe3yabTaTOM pe0CTaBICHUS MYHULATATBHOM yCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMLIOM Mcnosikoma.
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Pezynpraramyu  BBINOJIHEHHUS  AAMHHUCTPATHUBHBIX  MPOLEAYpP  SBJISIOTCS:
pa3MenIeHne CBEIACHUNW O pe3yJIbTaTe NPENOCTABICHUS MYHULUIIAIBHOW YCIyTH B
MH(OPMAIMOHHBIX CUCTEMAaX, U3BEIICHHE 3asBUTENS (€r0 MPEACTABUTENSA) O PE3yIbTaTe
MPEIOCTaBICHUS MYHUIIUNIATBHONW YCIYTH U CIOc00ax ero noixy4eHus.

3.6.3. Tlopsmox BblZauum  (HampaBi€HHUs) pe3yjbTaTa  MPEJOCTABICHUS
MYHULMTNIAIIBHON YCIIYTH:

3.6.3.1. IIpu oOpamienuu 3asgBUTENS 32 PE3yIbTaTOM MYHHUIIMIAIBHOW YCIYTH B
ML, pabotark M®I] BbIgaeT 3aBUTENIO PE3YIHTAT MyHUIIMNIATBHON yCIIyTH B (hopme
AK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OymakHoM Hocutene. [lo TpeGoBanuio
3asIBUTENISI BMECTE C DK3EMIUIIPOM AJIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM HOCHTEJEe
€My MPENOCTaBISACTCA DK3EMIUIAP JJIEKTPOHHOTO JOKYMEHTAa IIyTEM €ro 3alucy Ha
CbEMHBIM HOCUTENb WHGOPMAIMU WIM HAOpPaBICHUS DSK3EMIUIApa 3JIEKTPOHHOIO
NOKyMEHTa MO JJIEKTPOHHOM mouTe B aapec 3asBurensd. lIpu 3amucu Ha ChEMHBIN
HOCHUTENb MH(GOPMAIIMKM WM HAMPABICHUU SK3EMIUISIPA AJIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOT'O COCTABJIEH 3K3EMIUIAP B3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJNE, MO AIEKTPOHHOM MOYTE HUJIEHTUYHOCTh TAKOTO 3K3EMIUIAPA 3JIEKTPOHHOTO
JOKYMEHTA 3K3EMIUIAPY AJIEKTPOHHOTO IOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE 3aBepsETCS
YIOJTHOMOYEHHBIM COTPYIHUKOM C MCHOJIb30BAHUEM YCHUJIEHHOUN KBaJTM(DUIIMPOBAHHON
BJIEKTPOHHOM TOJIITUCH.

AJIMHUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITIOJHSIOTCST B TIOPSAJKE OYEPETHOCTH, B JIEHb TNPUOBITHA 3asBUTENST B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

Pe3ynpTaTamu BBITTONHEHHS aJ]MUHUCTPATUBHBIX MPOIEAYD SBIAIOTCS: PUKCALUs
dakTa BBIJAYM pe3yibTaTa MpeNoCTaBlIeHHs MyHUIUNaIbHOW ycnyru B AUC M®I],
pe3yabpTaT NPEeAOCTaBICHNUS MYHUIIMIIAIbHON YCIIYTH, BEIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu oOparmieHun 3asiBUTENS 32 PE3yJbTaTOM MYHUIIMIAIBHON YCIYTH
yepe3 PecnyOnukaHCKUT TOpTaJ 3asBUTEIIO0 B JIMYHBIM KaOWMHET aBTOMATHYECKH
HANPaBJISIETCSl  DJIEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIONIETOCS  pe3yJbTaToOM
MPEIOCTaBICHUSA MYHULIMTIAIbHOM YCIYTH, MTOIMMUCAHHBIN YCUJICHHOU
KBUTHU(DUITUPOBAHHON SJIEKTPOHHON MOAMMCHIO YIIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIHITA
Hcnonkoma.

AJIMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJIHAIOTCS. B JIEHb NOANMCAHUSA JOKYMEHTA, MOATBEPKIAIOUIErO IMPEIOCTABICHUE
(0TKa3 B MpeAOCTABICHUN) MYHUIIUIIATBHON YCIYTH, YIOJIHOMOYEHHBIM JOJIKHOCTHBIM
oM Mcmonkoma.

PesynbTaTamMu  BBINIONHEHUS ~ AJMUHUCTPATUBHBIX  MIPOLEAYp  SIBISIOTCS:
HampaBiieHHe (TIPeAOCTaBICHUE) C UCIOJIb30BaHUEM PecnyOiMKaHCKOTO mopTaia
3asIBUTEITIO JOKYMEHTA, MOITBEPKIAI0IIET0 MPEI0CTABICHHE MyHUIIUITAIBHON yCIIyTH (B
TOM YHCJI€ OTKa3 B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asiBUTENS 3a Pe3yJbTaTOM MYHUIUIAIBHOM yCIYTH B
NcnonkoM, 1OKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BblJjauy (HampaBieHUE) JOKYMEHTOB,
BBIJIACT 3asIBUTENIO0 pPEe3yJbTaT MYyHULIMNAIbHOU ycinyru. [lo TpeGoBaHMIO 3asiBUTENS
BMECTE€ C OK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OYMa)XHOM HOCHUTENIE €My
IIPENOCTABIAETCSA IK3EMILIAP JIEKTPOHHOTO JOKYMEHTA ITYyTEM €T0 3aIllMCH Ha ChbEMHBIN
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HOCUTEIb MH(POPMAIIMU WM HAMPABICHUS SK3EMIUISIpA DJIEKTPOHHOrO JOKYMEHTa IO
JJIEKTPOHHOM IIOYTE B aIPEC 3asIBUTEII.

AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMBIC HACTOAIIUM ITYHKTOM,
OCYIIECTBIISIIOTCS B TTOPSIKE OUEPETHOCTH, B ICHb MPUOBITHS 3asIBUTEIISI B COOTBETCTBUU
¢ [IpaBuiiamMmu BHYTPEHHETO TPYAOBOIO pacnopsaka Mcronkoma.

Pe3ynbTaToM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: (PuKcamus
dakTa  BbIAAYM  pe3ysibTaTa  NPEAOCTABICHUS  MYHUIUNMAIBHOM  YCIyIH B
aBTOMATU3WPOBAHHONW HH(OPMALIMOHHOW CHCTEME, MpeJHA3HAYCHHOM I OKa3aHWs
FOCYZAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

3.7. UcnipaBneHne TEXHUYECKUX OMMNO0K

3.7.1. B ciyyae oOHapy»XEHUS TEXHUYECKOU OMMUOKHU B IOKYMEHTE, SIBJISIOIIEMCSI
PE3YJIbTATOM MYHUITUIIAIBLHOM YCIYTH, 3asIBUTEIIb HANpaBiseT B Mcmoakom:

3asBlieHHEe 00 WCMPABICHUM TEXHUYECKOW omuOku (mpwioxenue Ne 5 k
HACTOSIIEMY aJMHHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJIAaHHBIH 3asABUTEII0 KaK pPE3yJbTaT MYHHUIIMIAIBHOW YCIYTH, B
KOTOPOM COJEPIKUTCSI TEXHUYECKas OIINOKa;

JIOKYMEHTBI, UMEIOIINE HOPUINYECCKYI0 CUITy, CBHUACTEILCTBYIOIMINE O HATUIUHU
TEXHUYECKOU OIIMOKH.

3asiBieHre 00 HCHPABICHUM TEXHUYECKOW OMIMOKM B CBEACHUSX, YKA3aHHBIX B
JTOKYMEHTE, SIBIISIIOIIEMCSI PE3YJIbTATOM MYHUILIUIIATBHON yCIYyTH, MTOAACTCs 3asiBUTENIEM
(YTIOJITHOMOYEHHBIM TPEJCTABUTEIIEM) TOYTOBBIM OTIpaBiIeHHEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM MOYTHI), OO uepe3 PecrnyOiukaHCKuil mopTan WM
MOII.

3.7.2. IoMKHOCTHOE JIUII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYIIIECTBIISCT
pUeM 3asiBIIeHUsI 00 MCTIPABICHUU TEXHUYECKOW OIMIMOKHU, pETUCTPUPYET 3asIBICHHUE C
NPWIOKEHHBIMU TOKYMEHTAMHU U TIEPEIAET UX IOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTpATUBHBIC TPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBITIOJTHSFOTCS] B TEUCHHE OJJHOTO pab0dero JTHA C JaThl PETUCTPAIIUU 3asBICHHUS.

PesynpraTamu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS : IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBIICHUE, HAIMPABIECHHOE HA PACCMOTPEHUE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIoDKHOCTHOE IMIIO, OTBETCTBEHHOE 3a 00pabOTKYy TOKYMEHTOB,
paccMaTpWBaeT JOKYMEHTHI M B IIeJIIX BHECCHHs] WCIPABICHUNW B JIOKYMEHT,
SBIISTFOIIMICS PE3yJIbTATOM TMPEAOCTABICHUS MYHUIIMITAIILHON YCIYTH, OCYIIECTBISIET
MPOLEYPhl, MPEAYCMOTPEHHBICE MYHKTOM 3.5 aIMHUHUCTPATHBHOTO pEriiaMeHTa, W
BBIJIACT WCIIPABICHHBIA JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY TIPECTABUTEIIO)
JUYHO TIOJ] POCIHCHh C HU3BITHEM Yy 3asgBUTENS (YIMOJHOMOYCHHOTO TPEICTABUTEIIS)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OMMOKa, WA HATIPABIISICT
B aJpec 3asBUTENS TMOYTOBBIM OTIpaBICHUEM (TIOCPEACTBOM DJICKTPOHHOW TOYTHI)
MACBMO O BO3MOYKHOCTH TIOJTYYEHUS JOKYMEHTa MPH MPEeaoCTaBieHHH B Vcmoiakom
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COJIEPIKUTCS TEXHUIECKAs OIMOKa.
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AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBINIOJIHAIOTCSL B TEYEHHE JABYX pabO4YMX JHEW MOocie OOHapyX EHUS TEXHUYECKOU
OLIMOKH WIIA MOJTYYEHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O IONYIEHHON
omuoke.

Pe3ynpTaTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABIISIOTCS : BbIAAHHBIN
(HampaBNEHHBII) 3aBUTEIIO JOKYMEHT.

4. Tlopsaaok n (popMbI KOHTPOJIA 32 IPeAOCTABIEHUEM MYHHIUIIAIbHOM
yCIyru

4.1. TlopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJISI 32 COOTIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JOJIKHOCTHBIMU JTUIIAMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa ¥ UHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPeOOBAHUS K
PEAOCTABICHUIO MYHHUITUTIATLHON YCIIYTH, a TAK)KE MPUHITHEM UMH PEIICHUM

KoHTposib 3a MOJTHOTON M Ka4YeCTBOM MPEAOCTABICHHUS MYHUIMNAIBLHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE M YCTPAaHEHUE HAPYIICHUH MpaB 3asBUTEJICH, TPOBEIACHUE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY peIIeHU Ha IeUCTBUS (0e3/1eMICTBIE) TOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYTPaBJIECHUSI.

dopMaMu  KOHTPOJS 32 COOJIOJAECHUEM HCIOJHEHUS aJMHUHHCTPATHBHBIX
IpOLENYp SBISIOTCS:

1) mpoBepka M COIIACOBAHHME MPOCKTOB JOKYMEHTOB IO TPEIOCTABICHUIO
MYHULUNAJIBHONU YCIYTH;

2) TOpOBOAUMBIE B YCTAHOBJICHHOM  MOPSAJKE  TMPOBEPKH  BEACHUS
JEJIONPOU3BOICTBA;

3) npoBe/icHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJBHBIX MPOBEPOK COOJIOICHHUS
IpoLEeayp IPEAOCTABICHUS MyHULIMIAIBHON YCITYTH.

B umensix Tekylero KOHTPOJISA UCIONb3YIOTCS CBEIACHUSA, HUMEIOIINECS B
AJNIEKTPOHHOUN 0a3e MaHHBIX, CIyKeOHAas KOPPECIOHACHIINS, YCTHAas W THUCHMEHHAs
uHpOpMAaIS TOHKHOCTHBIX JIMII, OCYIECTBISIONINX BBIMOTHEHUE aIMUHUCTPATUBHBIX
MPOLENYD, KYyPHAIBI y4€Ta COOTBETCTBYIOIIUX JIOKYMEHTOB U JPYTUE CBEICHUS.

JIns ocylecTBIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU MPELOCTABICHUN
MYHULMIIAJIBHOM YCIYTM W NPUHATHUU PELIEHUW PYKOBOJIMTENIO OpraHa MECTHOIO
CaMOYIIPaBJICHUs NPEACTABISIIOTCS  CIPAaBKM O  pe3yJibTaTax MpPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP MODKHOCTHBIE JIMIAa HEMEIICHHO HWH(OOPMUPYIOT
PYKOBOJMTENSL OpraHa, TMPENOCTABISAIONIET0 MYHHUIMIIAJIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYLICHHM.

Tekymmuii KOHTpPOJIL 3a COOJIIOJACHHUEM IIOCIEIOBAaTEILHOCTH  JEHUCTBUH,
ONPEAECIEHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMH N[O  NPEJOCTABICHUIO
MYHHUIMIIAIBHOM  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTEIIEM PYKOBOJAWUTENSI OpraHa
MECTHOTO  CaMOYMpAaBJICHUS, OTBETCTBEHHBbIM 32 OpraHu3aluio paldOThl IO
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IIPEIOCTABICHUI0 MyHULMIIAIBHON YCIIyTH, Ha4aJlbHUKOM OTZEJA, OCYLIECTBIIIOIIErO
OpraHu3alro padoThl O MPEJOCTABICHUIO MYHULIMITAIbHON YCIYTH.

[lepedyeHb MOMKHOCTHBIX JIML, OCYIIECTBISIOMIMX TEKYIIUH KOHTPOJb,
YCTAHABJIMBAECTCS TOJOKEHUSAMH O CTPYKTYPHBIX MOJpa3JeieHUSX OpraHa MECTHOTO
caMOYIIpaBJI€HUs U JOKHOCTHBIMH PErIaMeHTaMHU.

4.2. HOpSIIIOK N ICPUOANYHOCTD OCYHICCTBJICHUA IJIAHOBBIX U BHCIIJIAHOBLIX ITPOBEPOK
IMOJIHOTHBI N Ka4€CTBa IMPCAO0CTABICHUA MYHHHHHaHBHOﬁ YCIIyTH, B TOM YHUCJIC ITIOPAJO0K
151 (I)OpMI-,I KOHTPOJIA 3a MOJHOTON 1 Kau€CTBOM npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ

yCIyru

4.2.1. KoHTpOIb 32 MOJTHOTON U Ka4ECTBOM MPEAOCTABIEHNS MYHHUIIUIIATbHON
YCIIYTU OCYILECTBIIsIETCA B popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMOTpeHus *Kano0 3asBuTenel Ha nercTBus (6e3neiictue) Mcnonkoma, a
TaK)K€ UX JIOJDKHOCTHBIX JIUI, MyHULIUIIAJIbHBIX CITYKaIlUX.

4.2.2. B uenax oCcymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
NPEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH MPOBOJSITCS TUIAHOBBIE U BHEIIJIAHOBBIE
npoBepkHu. [Topsiiok v MepuoIMYHOCTh OCYIIECTBICHHS TUIAHOBBIX MPOBEPOK
yCTaHaBIMBaETCs TuIaHoM paboTsl Mcnonkoma. IIpu mpoBepke MOTyT paccMaTpUBAThHCS
BCE€ BOIIPOCHI, CBSI3aHHBIE C IPEAOCTABICHUEM MYHULIIUIAIBHON YCIYyTH (KOMIUIEKCHBIE
IIPOBEPKU), WU OTIEIbHBINA BOIPOC, CBA3aHHBIN C IPEAOCTaBIEHUEM MYHHUIIUIIAIbHON
yciyru (TeMaTuyeckue mpoBepku). [IpoBepka Takke MOKET TPOBOJUTHCS T10
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHem1aHOBbIE MTPOBEPKHU MPOBOISITCS B CBSI3M C IPOBEPKOM yCTpaHEHUS
paHee BBIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA, & TAKXKE B CIIy4yae
MOJTy4eHHUs Kajo0 3asBuTeNei Ha nericteus (Oe3aeiicteue) OpraHa, a Takxke UX
TOJKHOCTHBIX JIML, MyHUIIUIATBHBIX CITYKalUX.

4.2.4. Pe3ynbTathl IpoBEpKHU 0DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJI0KEHHS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI10CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 32 pelieHus U AeicTBus (0e3aeiicTBUe), MpuHUMaeMbIe
(ocymiecTBIsIEMbI€) UMH B XOJI€ MMPEOCTABICHUS] MYHUITUTIAIbHON YCIYTH

[To pe3ynpraram NpoOBEAECHHBIX NPOBEPOK B CIIydae BBIABICHHS HAPYILICHUM IPaB
3asBUTEJIEM BUHOBHBIC JIMIA ITPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJaTesbcTBOM Poccuiickont denepannu.

PykoBoagurens oprana MECTHOTO CaMOYIIPaBJIIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PykoBonutenb (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApa3AeiIeHUs
OpraHa MECTHOTO CAMOYIIPABJICHUS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (UJIN)
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HEHaJIJIeXKallee BBINOTHEHNWE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazzene 3
aJIMUHUCTPATUBHOTO PErJIaMeHTA.

JIOJDKHOCTHBIE JIMIA U UHbIE MYHUIIUTIATBHBIE CITYXKaIUe 32 PEIICHUs U JeHCTBUS
(6e3nelicTBue), mNpuHUMaeMble (OCYIIECTBISIEMbIE) B  XOAE  MPEIOCTABICHUS
MYHULIATTAILHOM YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

4.4. TlonoxxeHusi, XapakTepU3YIOIIHe TpeOOBaHUS K MOPSAJIKY U opMaM KOHTPOJIA 3a
PEJOCTABICHUEM MYHULIMTNIAIBHOW YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKaaH, UX
00beIMHEHUN U OpraHu3aIui

KoHTpouns 3a npenocTaBiaeHueM MYHULIUIIAIBHON YCITYTH CO CTOPOHBI TPaXaaH, UX
OOBEIMHEHUN W  OpraHu3alui, OCYUIECTBISIETCS  MOCPEACTBOM  OTKPBITOCTU
NEATEIbHOCTA ~ OpraHa  MECTHOI'O  CaMOyIpaBJ€HHs  IpU  IPEAOCTABICHUU
MYHUIIUTAIBHON YCITyTH, MOJYyYEHUS MOJIHOM, aKTyaJIbHOM U JOCTOBEPHOU HH(OpMAITUU
O TOPSIAKE MPETOCTABICHUS] MYHULMIAIBHON YCIYrM U BO3MOXXHOCTH J0CYAEOHOro
paccMoTpeHus obOpaieHuid (3kanmo0) B Mpoliecce MNPEeJOCTABICHUS MYHHUILUIAIbHON
YCIIYTH.

5. JlocyneOHblii (BHeCy1e0HDbII) MOPSAA0K 00:KAT0BAHUS PellIeHUH U AeiicTBUH
(0e3neiicTBUS) OpraHa, Npe0CTABISIOIIET0 MYHUIMIIAJIBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS IrOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuii, ykasanHbIX B yactu 1.1 ctatsu 16
DenepaabHOro 3akona Ne210-d3, a tak:ke UX J0JKHOCTHBIX JIUII,
MYHUIMTAJbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00KAJIIOBAaHUE B JOCYACOHOM MOPSIKE pelIeHUN
U JercTBuil (0e31eiCcTBUS) opraHa, NPEIOCTaBIISIONIEIO MYHHUIIUMAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, MpeJoCTaBIISIIONIET0 MYHUIUIAIBHYIO  YCIYTY,
MYHULUMAIBHOTO  CHY’XKallleT0,  PYKOBOJAMTENS  OpraHa,  MpeJoCTaBiISIONIETO
MYHULHANAIBHYIO yCIIyTYy, MHOTO() YHKIIHOHATTEHOT O LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBLHOTO [IEHTPa, OpraHU3aIlki, IPeyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanproro 3akona Ne 210-D3, a Takxke nx pabOTHUKOB.

3asiBUTENH MOXKET OOPATUTHCS C HKAT0OOM, B TOM YHCIIE B CIEAYIONUX CIydasiX:

1) HapylieHne cpoka perucTpaiuu 3amnpoca O NpeloCTABICHUH MYHHUIIMIATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyuieHHE CpOKa MPEJOCTaBICHUS MYHULMNAIbHOW yciyru. B ykazaHHOM
cinydyae nocyneOHoe (BHecyaeOHOe) 00KalloBaHHWE 3asBUTEIEM PCIICHWH W JICUCTBUI
(6e3meiicTBUS) MHOTO(YHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO
IIEHTPa BO3MOXHO B CiIy4yae, €Clii Ha MHOTO()YHKIIMOHAIbHBINA LEHTp, pPELICHUS U
nevctBust  (Oe3nelcTBHE)  KOTOPOTO  OOXKAMYIOTCS, BO3JIOkKEHAa (DYHKOUS 1O
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B MOJHOM 0ObeME B
MOpSJIKE, ONpeneaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;
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3) TpeOoBaHuE y 3aABUTENS JOKYMEHTOB UM MH(OPMAIMU JTUO0 OCYIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickon ®dexepaunuyu, HOPMaTUBHBIMU
npaBoBbIMH akTaMu PecniyOnuku Tatapctan, MyHUIIUNIATbHBIMY IPABOBBIMU AKTaAMU JJIS
MPEeI0CTaBICHUS MYHUIIUNAIbHON YCIYTH;

4) oTka3 B MNpueMe JAOKYMEHTOB, MpPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickonn ®dDenepauny, HOPMaTUBHBIMU
npaBoBbIMH akTaMu PecniyOnuku Tatapctan, MyHUITUNIATbHBIMY IPABOBBIMU AKTaAMU IS
NPeIOCTaBICHUS] MyHUIIUTIAIILHON YCIIYTH, Y 3asBUTEII;

5) oTKa3 B MpeA0CTaBICHUA MYHUIIMIIAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
nperycMOTpeHbl (eaepaibHbIMU 3aKOHAMU U TPUHSATHIMU B COOTBETCTBUU C HHUMH
UHBIMM HOPMAaTHMBHBIMU MpPaBOBbIMU akTaMu Poccuiickoit dexnepanuu, 3aKOHAMU H
WHBIMU HOPMATUBHBIMU MPABOBBIMU akTaMu PecyOnuku TaTapcTaH, MyHUITUTIATEHBIMU
npaBOBBIMU akTaMu. B ykazanHoMm ciyuyae nocyneOHoe (BHecyneOHoe) oOkaloBaHHE
3asiBUTEJIEM pELICHUH U JelcTBUM (0e3aeiicTBUSI) MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
paboTHMKA MHOTO(YHKIIMOHAJIIBHOTO IIEHTpa BO3MOXKHO B Ciy4yae, €clid Ha
MHOTO(QYHKIMOHATIBHBIM EHTP, pelieHus u jeictBus (06e37eicTBUE) KOTOPOTo
00XalTyloTCsl, BO3JIOKEHa (PYHKIUS MO  MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIIMTAIBHBIX YCIYT B IOJIHOM 00BbEME B MOPSIJIKE, ONPEIEICHHOM YacThio 1.3 ctaTtbu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

6) 3arpeboBaHHE C 3asBUTENS MPHU NPEIOCTABICHUM MYHUIIMIIAIBHON YCIYTH
IUIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU IMPAaBOBBIMU akTamu Poccuiickoi
@denepanvd, HOPMATHUBHBIMM  TNpaBOBbIMH  akTamMu  PecmyOmmku — Tatapcras,
MYHUIIUTIATIBHBIMU MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeAOCTaBISIONIETO MYHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIONIETO MYHHUIIUNATBHYIO YCIYTY, MHOTO(YHKIIMOHATIBLHOTO
IIEHTpa, pabOTHUKA MHOTO(YHKITMOHAIBHOTO 1IEHTPa, OPTaHU3aIUi, TIPEyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-®3, wiu ux pabOTHUKOB B
UCIIPABJIICHUH JOMYIIEHHBIX MMM OIEYaTOK M OMMUOOK B BBIJAHHBIX B pPE3yJibTaTe
NPEJOCTaBICHUS] ~ MYHMIMIAJIBHOW  YCIYI'M  JIOKyMEHTax Ju00  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKUX MWCIpaBieHUd. B ykazaHHOM ciywyae gocyaeOHOe
(BHecynmeOHOE) oOKaloBaHHWE 3asBUTEIEM peHIeHUNW u AeucTBUi (Oe3mencTBuUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B Cllydae, €CIM Ha MHOTO(QYHKIMOHAIbHBINA LIEHTP, PELICHUS U JIEeUCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOIMX MYHULIMIIATBHBIX YCIYT B IOJIHOM 00BEME B IOPSAIKE, ONPEAECICHHOM
yacThto 1.3 ctateu 16 @enepanbuoro 3akoHa Ne 210-D3;

8) HapylleHHMEe CpOKa WM NOpsAJKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

9) npuocTaHOBIIEHNE MPEJOCTABICHUSI MyHULUMIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUS HE MPEAYCMOTPEHbl (PeaepaibHbIMU 3aKOHAMU W MPUHSTHIMH B
COOTBETCTBUM C HHUMH HWHBIMHU HOPMATHUBHBIMHU MPaBOBBIMU akTamu Poccuiickoi
®denepanuu, 3aKOHaMHM M MHBIMM HOPMAaTUBHBIMH TPaBOBBIMU akTamu PecnyOnuku
TaTapcTan, MyHUIIMNTAIBHBIMU TIPAaBOBBIMU aKkTaMH. B ykazaHHOM ciyyae JqocynieOHoe
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(BHEcynieOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaercTBuil  (0e3aercTBus)
MHOTO()YHKIIMOHAJBHOTO  LEHTpa, pabOTHHKAa MHOTO()YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO(YHKIMOHAIbHBIA LIEHTP, PELICHUs] U JEHCTBUS
(Oe3meiicTBHE) KOTOPOro OOKaMyrOTCS, BO3JOXKEHAa (QYHKIUS MO MPEAOCTABICHUIO
COOTBETCTBYIOIINX MYHUITUTIATBHBIX YCIYT B IOJTHOM 00bEME B MOPSIKE, ONPEICTICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBanue y 3asiBUTENs TMPU MPEIOCTABICHUH MYHUIUTIAIBHOU YCIyTU
JOKYMEHTOB WJIM UH(POpPMAIIUU, OTCYTCTBUE W (WIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBAIUCH MPHU MEPBOHAYATILHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIs
PEAOCTABICHUS! MYHUIIMTAIBHON YCIYTH, JUOO B MPEJOCTABICHUU MYHUIIMIATLHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xasioBaHKE 3asiBUTETIEM peleHuin u JEUCTBUM (Oe3nericTBUSN)
MHOTO(DYHKIIMOHAJILHOTO ~ IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHATBHOTO IIEHTpa
BO3MOXKHO B Cily4yae, €Clidi Ha MHOTO()YHKIIMOHAJbHBIA IIEHTP, PCIICHUs] U JEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUITUTIAJIBHBIX YCIIYT B IOJTHOM 00BEME B MOPSIKE, OTPEICTICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba monmaercs B NUCbMEHHOM QopMe Ha OyMa)kHOM HOCUTENE, B
ANIEKTPOHHON (¢opMe B OpraH, NPENOCTABISIONUNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIM IEHTP JUOO B COOTBETCTBYIOLIMN OpraH rocyJapCTBEHHOM
BJIACTH, SBJSIONMUACA YuypeauTeJIeM MHOTO(QYHKIIMOHAIILHOTO IIeHTpa (Janee -
yudpeauTeslb ~ MHOTO(DYHKIIMOHANIBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npeaycMoTpeHHbie yacThio 1.1 ctathu 16 denepanbruoro 3akoHa Ne 210-D3. XKanoOwl Ha
pemieHuss U jAecTBUs (Oe3nelcTBUE) PYKOBOIUTENSI OpraHa, MpPeaOCTABIISIONIETO
MYHUIUTAIBHYIO YCIYTY, TOJIAl0TCS B BBIIIECTOAIIUN OpraH (IIPH €ro HaJu4uu) JTu00 B
CIy4yae €ro OTCYTCTBHUSI PACCMaTpPUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIEM OpraHa,
NPEIOCTABISIONIETO MYHHIMNAIbHYIO yciyry. JKamoObl Ha pemeHuss U AeiCcTBUA
(6e3nericTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa TMOMAOTCS PYKOBOJIUTEIIO
TOT0O MHOTO(YHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemeHus W JICUCTBUS
(6e3meiicTBHe) MHOTO() YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpPEIUTETIO
MHOTO(YHKIIMOHAJIBFHOTO IIEHTpAa WM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOnuku Tatapcran. JKamoObl Ha pemieHus u
neictBust (Oe3nmericTBre) paOOTHUKOB OpraHU3alUNA, MPEAYCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, mnoparTcs PYKOBOAMUTENIAM 3THX
OpraHU3aIuH.

Kamoba Ha pemreHuss u jaeicTBus (Oe3JCHCTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULHUNAIBHYK  YCIYry, JOJPKHOCTHOTO JIMLIAa OpraHa, MpeaoCTaBIISIIOLIETO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIYKalllero, PYKOBOAUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIIUTIATBHYIO YCIIYTY, MOXKET OBITh HalpaBJieHa Mo MOYTe, Yepe3
MHOTO(YHKIIMOHAJIbHBIN LEHTD, C UCII0JIb30BaHHEM uH(OpMaIOHHO-
TEIEKOMMYHUKAaIIMOHHOW  cetn  «WHTepHeTr», odunuanbHOro cairta oprasa,
MPEJOCTABISIONIET0  MYHUUMNAIbHYIO  yciuyry,  EnuHoro — moprama  u0o
Pecnybnukanckoro noprana, "HGOPMAITMOHHON CHUCTEMBI 10CYI€OHOT0 00KalOBaHus, a
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TaK)K€ MOXKET ObITh MPUHATA MPHU JIMYHOM INpueme 3asButens. JKanoba Ha pelieHus u
NENUCTBUS (Oe3neiicTBHE) MHOTO()YHKIIHOHAJIBHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MOXKET OBITh HAITPABJICHA IO IOYTE, C UCIIOJIB30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAUMOHHON cetn «HTepHeT», oduumManbHOro caiita
MHOTO(YHKIIMOHAJIBHOTO LIeHTpa, Ennnoro noprana nubo PecnybirnkaHckoro noprana,
MH(OPMAIMOHHON CUCTEMBI 10CY1I€0HOT0 00KaTOBAHMS, a TAK)KE MOXKET ObITh IPUHSITA
Ipy JUYHOM mpueMme 3asBurens. Kamoba Ha pemieHus u jelctBus (Oe3neiicTBue)
OpraHu3alui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXET ObITh HaIpaBjie€Ha IO MOYTEe, C HUCIOJIb30BAHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHUKATMOHHOW ceTu «HTepHeT», ouIMalbHBIX CAlTOB
3TUX opranuzauuid, Enunoro noprana nu6o PecrybivkaHCKOTo nopTaiia, a Takke MOXKET
OBITH MPUHSITA TP JIMYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HamMeHOBaHME oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTAaBISIIONIEr0 MYHUIMMAIBHYIO YCIYTy, JHOO
MYHUIIMTAIBHOTO CIYKAalllero, MHOTOQYHKIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(unn) paboOTHMKA, OpraHu3aluid, NPeIyCMOTpeHHBIX dacThto 1.1 crarbu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei u (uin) pabOTHUKOB, PEIICHUS U
nemcTBus (6e37eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) dbammwinio, UMs, OTYECTBO (TTOCIEAHEE - MPU HAIMYWU), CBEJACHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJICHUS O MECTe
HAXOXKJICHHS 3aABUTENS - OPUANYECKOTO UL, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) IEKTPOHHON MOYTHI (MPU HAJIMYWU) U MMOYTOBBIN ajpec, 1o
KOTOPBIM JIOJKEH OBITh HAMPaBIIEH OTBET 3aABUTEIIO;

3) cBenmeHus 00 OOKaIyeMBIX PEIICHUAX M JEUCTBUAX (Oe3IeCTBUU) OpraHa,
IPEAOCTABISIIOIET0 MYHUUUIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIIA  Oprasa,
MPEIOCTABISIONIETO0 MYHHUIIMTNIATBHYIO YCIYTY, JHOO MYHHUIIMIAIBHOTO CIIYXAIlero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO()yHKIIMOHAJIBHOTO IICHTpA,
OpraHu3anui, NpeycCMOTpEeHHBIX YyacThlo 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@®3, ux pabOTHUKOB,;

4) noBoABI, HA OCHOBAaHMUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEUICHUEM U
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNPEJOCTaBIISIIONIET0 MYHULIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAOoCTaBIAIONIEr0 MYHUIUMNAIBHYIO YCIYyry, JH0O
MYHHUIIUTAIBHOTO  CIYXKaIllero, MHOTO(DYHKIIMOHAIBHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpTraHU3aIMi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®denepanbHoro 3akoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITh
MpEeACTaBIEHbI TOKYMEHTHI (ITPU HAIMYKH ), TOATBEPAKAAIONINE JOBOAbI 3asIBUTENS, TUOO
UX KOIUU.

5.4. TloctynuBimas »xano0a MOJICKHUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabouero
IHS1, CJIETYIOIIETO 32 JHEM MOCTYIUICHHMS.

5.5. Kanob6a, moctynuBIIas B OpraH, NPEAOCTABISIOMINN MYHUIUNAIbHYIO
yCIIYyry, MHOTO() YHKIIMOHATBHBIN LEHTP, YUPEAUTEIIO0 MHOTO() YHKIIMOHATIBHOTO 1IEHTpA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 ctaten 16 @enepanbHoro 3akona Ne 210-
@3, nub0 BbIIECTOSALMNA OpraH (IpU €ro HaJIMYKUH), MOMJICKUT PACCMOTPEHUIO B
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TE€YeHHUE MATHAALATA PadoUMX AHEH CO JHA €€ PEerucTpally, a B ciiydae 00KajJoBaHUs
0TKa3a OpraHa, IpeJ0CTaBISIOUIEr0 MyHUIIMNIATBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO
LIEHTpa, OPraHU3alNN, IPETyCMOTPEHHBIX 4acThiO 1.1 ctaTten 16 PenepanbHOro 3aKkoHa
Ne 210-®3, B mpueMe IOKYMEHTOB y 3asBUTENS JMOO B HUCHPABICHUU JOMYIICHHBIX
OMEYaTOK M OIIMOOK WM B Cly4yae 00>KaJlOBaHUs HApyILIEHUs YCTAaHOBIEHHOI'O CPOKa
TaKUX UCHPABJICHUM - B T€UEHUE MATH pabOUYMX JHEH CO THS €€ PerucTparuu.

5.6. Ilo pe3ynbraraM paccMOTpPEeHHs Kaja00bl MPUHUMAETCS OJTHO U3 CIAEAYIOIINUX
peLICHUI:

1) xanoba y1oBIEeTBOPSETCS, B TOM YKciie B OpPME OTMEHBI MPUHSATOTO PEIICHHUS,
UCHPABJICHUS JIOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yibTaTe
IPEAOCTABICHUS MyHULIMIIAIBHON YCIIYTM JOKYMEHTAX, BO3BPATa 3asIBUTEIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU ITPABOBBIMHU aKTaMU
Poccuiickoit @enepanyiv, HOpMaTUBHBIMU MPAaBOBbIMU akTamu PecnyOnuku Tatapcras,
MYHHULUIAJIBHBIMYA PABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH >KaJIOOBI OTKA3bIBAETCH.

He no3nHee nHsA, clAeAyrOIIEro 3a JHEM IMPUHATHS PELICHUS, YKa3aHHOIO B
HACTOSIEM NYHKTE, 3asBUTEJI0 B MUCbMEHHOM (QopMe M MO KEJIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTCss MOTHUBHUPOBAaHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaT0O0BI.

5.7. B cnydae mpusHaHUs >KajgoObl MOJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTax PacCMOTPEHUS KaloObl naercsd MHboOpMalus O JEeHCTBUSAX,
OCYILECTBIIIEMBIX ~ OpPraHOM,  IPEAOCTABJIAIOMIMM  MYHULUNAIBHYIO  YCIYIY,
MHOTO(GYHKIMOHATBHBIM [IEHTPOM JINOO OpraHu3alfe, mpeaycMoTpeHHO! JacThio 1.1
cratb¥ 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1e19X HE3aMEIJIUTEIIBHOTO YCTPAaHECHUS
BBISIBJICHHBIX HAPYILICHUN IPU OKa3aHUM MYHULIUNAIBHON YCIIYTH, a TAKXKE IPUHOCATCS
M3BUHEHUS 32 JOCTaBJICHHbIE HEYJ00CTBA U YKa3bIBa€TCS MHPOpPMAIUS O JAATbHEUIITNX
JEUCTBUSAX, KOTOpPbIE HEOOXOJAMMO COBEPIIUTH 3asABUTEII0 B MEIAX TOJYYCHUS
MYHHIHANAJIbHON YCIIYTH.

5.8. B ciywae npuszHaHUS KanoObl HE MOJICKAIICH yIOBICTBOPEHHIO B OTBETE
3aSBUTENII0 O pPE3yJNbTaTaX pPACCMOTPEHHUS KaJIoObl [arOTCs AapryMEHTHPOBAHHBIE
pa3bsCHEHHsI O MPUYMHAX MPHUHATOTO PEIICHHsA, a Takke HHpOpManus O MOpsIKe
00aJIoBaHUsI PUHSATOTO PEIICHUS.

5.9. B ciiyuae ycTaHOBIIEHHS B XOJ€ WU IO PE3yJIbTaTaM PacCMOTPEHUS KajoObI
IIPU3HAKOB COCTAaBa aJMMHMCTPATMBHOIO IIPABOHAPYIUECHHUsS WIM IPECTYIUICHUSA
JOJHKHOCTHOE JIMIIO, pAaOOTHUK, Ha/IeTICHHbIE MTOJTHOMOYHSIMH 110 PACCMOTPEHUIO Kanoo,
HE3aMEeJINTEIBHO HAIIPABIAIOT UMEIOIIMECS MATEPHUAIIBI B OPTaHbl IPOKYPATYPBHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma

(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

ImpujiaracMnIC

PEIIEHUE
Ne
PaccmorpeB Bame 3asBieHue ot Ne u
K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom

IIPUHATO PELIEHUE O

JlononauTenbHas nHPOpMAIUS:

CBenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(TOATMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOT'O JIHIA
opraHa)
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[Ipunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Komy:

KonTtakTHbIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUH MYHULIUIIAIBHON YCIyTH
0 BBIJJa4€ pa3penieHusl Ha BCTYIUICHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIIUM
BO3pacTa 16 et

oT No
PaccmorpeB Bame 3asgBneHue o1 Ne u
Mpujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MPUHATO pelieHne 00 0TKasze
B o
CIEAYIOIINM OCHOBAHUSM:
1.
2.

JlomonauTenbHasS HHPOPMAITHS

Brbl BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIe YCTPAHEHHUSI YKa3aHHBIX HApYIIICHH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJIOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpTraH, a TAaK)Ke B CyICOHOM TMOPSIJIKE.
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Caenenus 00 3JEKTPOHHOM MMOAMTUCH

HomxraoctHOE nuno (PHO)

(TOAIHCH YIOITHOMOYEHHOIO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, mpegoCTaBISIOUIEr0 MYHUIIMIIAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJIS MPEJOCTABICHUS
MYHUIIUTATIBHON YCIIYTH 110 BbIJaue pa3pelieHus Ha BCTyIIIeHHEe B Opak
HECOBEPIIIECHHOJIETHUM, JOCTUTIIIMM Bo3pacTa 16 jet

oT Ne

PaccmorpeB Bame 3asBinenune ot Ne u
MpUJIaracMble K HEMY JIOKYMEHTBI YIIOJTHOMOYE€HHBIM OpraHoM
IIPUHSTO
pemienne 00 OTKa3e B  MpUEME  JOKYMEHTOB,  HEOOXOOUMBIX s
10 CJEAYIOIINM OCHOBAHUSIM:

1.

2.

PazpsacHeHne npuunH OTKa3a:
JlomonauTeNnbHAS HHPOPMAITHS

Boel BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs KajJ00bl B yIIOJTHOMOYEHHBIM OpraH, a TakXKe B CyJICOHOM IMOPSIJIKE.
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Caenenus 00 3JEKTPOHHOM MOAMTUCH

JomxnoctHoe nuio (PHO)

(TOANKCH YIOITHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH IO
BBbIJIa4€ Pa3peIICHUs Ha
BCTYILIEHHE B Opak
HECOBEPUIEHHOJIETHUM,
JIOCTUTIINAM Bo3pacTa 16 set

dopma

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBﬂeHI/Iﬂ)

oT

(bamummst, ©Ms1, OTUYECTBO 3asIBUTEIIS)
AJlpec MecTa )XUTENbCTBA U (M) aJpec MecTa
npeObIBaHMS
3asBUTEIIS:

Tenedon 3asBuTeNs
AJipec 3JEeKTPOHHOM MOYTHI 3asIBUTEIIS

3asBJICHHUC.

[Ipomry pa3pemuTh MHE 10 JOCTHKCHUS BO3pacTa BOCEMHA/IIIATH JIET BCTYIHThL B Opak
C Ip. )

TIPO>KUBAFOIIIM(EH1)
J1aTa POKICHUS
MacropT BblAaH (KOraa, KeM)
10 IPUYHHE
( )
(mata) (moamuchk) (®.1.0.)

[Ipomry pa3pemnte MHE BCTYIUTh B Opak C Tp.
710 TOCTUKEHUSI UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.
JlaTa poxneHus :

TIPOYKMBAIOIIN(as)
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NacrhopT BbIJaH (KOI'/a, KeM)
PexBU3nUTBHI aKTOBOM 3aNIMCHU O POKICHUU
No akToBOM 3anucu ,
JlaTa BbIJa4u aKTOBOM 3aIIMCH ,
MecTo rocy1apCTBEHHOM PETUCTPALIMUA AKTOBOM 3aIMCH O POKICHUU

PGSYHBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ yCIIyru, npoury npeaoCTtaBUTh:

DB anuHbIi kabuHer [loprana rocyaapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT
Pecny6siuku Tatapcran;

DB MHOTO(QYHKIMOHAIBHOM LIEHTPE MNPEIOCTABICHUS] TOCYJApPCTBEHHBIX U
MYHHUIMTAIBbHBIX yCayT Pecriyonuku Tarapcran;

D B Opzane.

(mata) (moamuck) (®.11.0.)
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[Ipunoxenue Ne 5

K AIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNIAJIBHON YCIIYTH MO
BbIJ]a4€ Pa3pEIICHUS Ha
BCTYILIEHHE B Opak
HECOBEPUICHHOJIETHUM,
JIOCTUTIINAM Bo3pacTa 16 jet

PykoBoaurento
HcnomHUTEnbHOr0 KOMUTETA

Or:

3asBIIcHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0mrato 06 ommbKke, JOMYIIEHHON MTPU OKa3aHUU MYHUIIUTIATIBLHON YCIyTU
o

3anucaHo:

HpaBI/IJ'IBHBIG CBCACHU:

[Ipoury wucnpaBUTh JOMYHICHHYIO TEXHMYECKYIO OIMMOKY U BHECTHU
COOTBETCTBYIOIIME W3MEHEHHS B JOKYMEHT, SBISIOIIMICSA  pe3yJbTaTOM
MYHULIUITIAJIBHOU YCIIYTH.

[Ipuiararo cnenyromme JOKyMEHTHI:

1.

2.

B cnywyae npunsTus pemieHus 00 OTKJIOHCHHH 3asBICHUS 00 MCIPABICHUU
TEXHUYECKOU OIIMOKH MPOITY HAIPABUTH TAKOE PEIICHUE:

MOCPEACTBOM  OTHPABJICHUS JJIEKTPOHHOrO JOKyMeHTa Ha ajpec E-
mail: ;

B BUJIE 3aBEPEHHON KONUU Ha OyMa>XHOM HOCUTEJIE OYTOBBIM OTIIPABICHUEM
o aapecy:

Hacrosimym  monaTBepknaro:  CBEACHMS, BKJIIOYEHHBIE B 3asBJICHUE,
OTHOCSIIMECS K MOEH JINYHOCTHU U NIPEJCTABIIEMOMY MHOIO JIMILY, & TAK)KE€ BHECEHHBIE
MHOKO HWXKE, JOCTOBEpHBL. JIOKYMEHTHI (KOMUHU JIOKYMEHTOB), NPUIOKEHHBIE K
3asIBJICHUIO, COOTBETCTBYIOT TpPEOOBAaHUSIM, YCTAHOBJIECHHBIM 3aKOHOJATEIBCTBOM
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Poccuiickonn denepanyy, Ha MOMEHT NPEACTABICHMS 3asBICHHUsS 3TH JTOKYMCHTBI
JNEUCTBUTENBHBI U COAEPKAT JOCTOBEPHBIE CBECHUS.

(mata) (Toxmuck) (®.1.0.)



