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Ne 15 ot 20 uroas 2022 roxa

INHOCTAHOBJIEHHUE
KAPAP

OO0 yTBep:kIeHUM AAMUHUCTPATHBHOIO PerjiaMeHTa Npea0CcCTaBJIeHUs
MYHUIMTAJBHON YCJIYT'd N0 BblIaye pa3penieHUs Ha BCTyIUIeHHe B Opak
HECOBEPLICHHOJIETHUM, JOCTUT MM Bo3pacTta 16 jer

B cootBercTBUM ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-d3 «O6
OpraHv3alMy TPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHUUHUIAJIBHBIX YCIYyT», BO
ucnojiHeHnn mnoctaHoBieHuss Kabunera MunuctpoB Pecny6nuku Tartapctan ot
13.04.2021 1. Ne 242 «OO6 yTBepKJCHUU TIUIAaHA MEPONPHUATHH 10 Mepexoay Ha
IPEAOCTABICHUE COLMAIBHO 3HAYMMBIX TOCYJAapCTBEHHBIX YCIYT, MPEIOCTaBISEMbIX
rOCy/IapCTBEHHBIMU yupexaeHussMu Pecriyonuku TaTtapcraH, B KOTOPBIX pa3MeliaeTcs
roCyJapCTBEHHOE 3aJlaHKe (3aKa3), B AJEKTPOHHON Gopme» VCTIOTHUTETbHBIN KOMUTET
[Tecuano-KoBamMHCKOTO  CENBCKOTrO mocesieHus JIaWmeBCKOro MYHHIUMITIATIBHOTO
pailoHa MOCTaHOBJISET:

1. YTBepauTh afIMHUHUCTPATUBHBINA PETJIAMEHT MPEIOCTABICHHUS MYHULUIIAIBHOM
YCIYIrd MO BbIJAau€ pa3pelieHus] Ha BCTYIUIEHHE B Opak HECOBEPUIEHHOJIETHUM,
nocturmum Bo3pacta 16 ner (IIpunoxenue).

2. Ony6aukoBaTh (0OHAPOAOBATh) HACTOSIIEE MTOCTAHOBICHNE HAa O(DHUITMATHEHOM
noprajge mnpaBoBoi wuHbopmanuu PecnyOnuku Tatapcran B wHGOPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn HTepHeT Mo Beb-aapecy: http://pravo.tatarstan.ru.

3. KoHTponap 3a HUCHOJHEHUEM HACTOSIIETO IOCTAHOBJIEHUS BO3JOXKHUTH Ha
pykoBoautenss HMcnomaurensHoro komutera llecuano-KoBanmHCKOro ceapckoro
MOCEJICHUSI.

PykoBoautenn H.C. I'mnsizeTnuHOBa



YTBepxkacH

nocraHosieHueM Ilecyano-KoBanmuckoro
CeJbCKOro noceneHus JlanmeBckoro
MYHULIMIIAJIBHOTO paiioHa PecryOnuku
Tarapcran

ot 20 nrons 2022 roxa Ne 15

AJIMHHUCTPATHBHBIA perjamMeHT
NpeaoCTABJIEHUSI MyYHUIIMIIAJIbLHON YCJIYTH 110 Bbllaye pa3pelieHusi Ha BCTyIUIeHHe B Opak
HeCOBepPIIEeHHOJIeTHIM, JOCTUT MM Bo3pacTta 16 jer

1. O0mue noJ10xKeHUA
1.1. IIpenmer peryaupoBaHus aAMUHUCTPATUBHOIO pETIaMEeHTa

Hacrosmuit aAMUHUCTPATUBHBIM PETJIaMEHT MPEIOCTaBICHUSI MyHUIIUTIAIBHOU ycayru (fanee
— AIMUHUCTPATHUBHBIM pErJIaMEHT) YCTAaHABIMUBACT CTAaHAAPT MW TOPSAIOK MPEAOCTABICHUS
MYHUIIMIIATILHON YCIYTH TIO BBIJade pa3pelieHusi Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJETHUM,
JOCTHUTIIIAM Bo3pacTta 16 jeT (j1anee — MyHUIIUITAIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JlumamMu, WMEIOMIMMU TIPaBO Ha TOJYYECHHUE MYHHUIIUIMIAIBHON YCIIYTH, SIBJISIFOTCS
HECOBEPUICHHOJIETHHE I'paXkAaHe, JOCTUTIINE Bo3pacTa 16 neT (najnee — 3asBUTEIb).

1.2.2. C 3asBneHueM BIpaBe OOpPaTUTHCA TMPEACTABUTENb 3asBUTENs, JCHCTBYIONIUN Ha
OCHOBAaHUHU JIOKYMEHTA, YAOCTOBEPSAIOIIETO €ro IOJHOMOYUS, JUOO0 3aKOHHBIM MpelCTaBUTENb
(dbuzuveckoro nuIa (J1ainee — NpeaCTaBUTEIb 3assBUTEIS ).

1.3. ITopsimok mHGOPMUPOBAHUS O TTPEIOCTABICHUA MYHUIIUITAIBHOW YCIyTH

1.3.1. Uadopmarust 0 OpsIIKE IPEIOCTaBICHUS MYHUITUIIABHOM YCITYTH pa3MeIIaeTCs:

1) Ha nHQOPMAIMOHHBIX CTEHAAX, COJEPKAIMUX BU3YAIBHYIO U TEKCTOBYIO HMH()OPMAILHUIO O
MYHUIIUTIAIBHOW ~ yCIyre, pPAacHOJIOKEHHBIX B TOMEHICHHSAX MHOTO(QYHKIIMOHAIBHBIX ICHTPOB
MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT.

2) Ha OoQUIMATBLHOM  CcalTe  MYHHUIMIAILHOTO  pailoHa B  HMH(OPMAIMOHHO-
TeJIEKOMMYHUKaIIMOHHOM cetn «uTepHeT»: http://laishevo.tatarstan.ru

3) na Iloprame rocyaapcTBEHHbIX M MYHUIHMIAIBHBIX Yyciyr Pecnyonuku Tarapcran
(https://uslugi.tatarstan.ru) (manee — Pecniyonukanckuii mopran);

4) ma EguHOM mopTaje rocyaapcTBEHHBIX W MyHMIMOAIbHBIX ycayr (¢yukuuit) (https:/
www.gosuslugi.ru) (nanee — Eaunsrit nopran);

5) B rocyamapcTBeHHON uHGOpMalMOHHON cucreMe «PeecTp ToOCymapCTBEHHBIX H
MyHUIUNAnbHBIX  yciyr Pecny6muku Tarapcran»  (http:/frgu.tatar.ru) (manee — Peectp
rOCYAapCTBEHHBIX M MYHUIUITATBHBIX YCIIYT).

1.3.2. KoHCynapTHpOBaHHME MO BOMpPOCAM TMPEAOCTABICHUS MYHUILUINAIBHOM  YCIYTH
OCYILECTBIISETCS:

1) B MHOTO)YHKITHOHAIBHBIX [IEHTPAX MPEJI0CTABIICHHS TOCYAaPCTBEHHBIX U MYHHUITUTAIBHBIX
YCIIYT MPU YCTHOM OOpaIlleHUH - TUYHO WM MO TenedoHy;

2) B HHTEepaKkTUBHOH (hopme PecrybnukaHckoro nopraina;

3) B UcnomuurensHoMm komutere I[lecyano-KoBalmHCKOTO cenbCcKOTO TMOCeNeHHs (nanee —
Hcnonkom):

IIPU YCTHOM OOpaIlleHu! - JMYHO WUJIH 10 TenedoHy;

IpU TUCbMEHHOM (B TOM 4Hcie B (OpMe 3JIEKTPOHHOTO JIOKYMEHTa) oOpallleHuH — Ha
OyMa)KHOM HOCHTEJIE 110 TI0UTe, B JCKTPOHHON (hOopMe I10 3IEKTPOHHOI mouTe.
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1.3.3. Nndopmanus na Equnom moprane, PecnyOnukaHCKOM MOpTalie O MOPSAKE U CPOKaX
MPEIOCTABJICHUS] MYHUIIMNIATHHOW YCIYITM Ha OCHOBAaHWW CBEICHWIA, cojaepkamuxcs B Peectpe
rOCY/IapCTBEHHBIX U MYHHUIIUITATBLHBIX YCIIYT, MIPEIOCTABISICTCS 3aBUTEIIO OSCILIATHO.

Hoctyn k uHpOpMAIMM O CpPOKax U TOPSAIKE MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyrd
OCYIIECTBIACTCS 0€3 BBINOJHEHUS 3asBUTEIIEM KaKUX-IMOO TpeOoBaHWil, B TOM uHcie 0e3
WCIIOJIb30BAHUSL TIPOTPAMMHOTO OOECIIEUYCHHS, YCTAHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEICTBa
3asgBHUTENS TpeOyeT 3aKIIOUEHUs JHUIICH3MOHHOTO WM WHOTO COTJIAIIEHUS C TpaBooOagarenem
MPOTrpaMMHOTO  OOECIeYeHHUs], MPEIyCMATPUBAIOIICTO B3WMAHHUE IUIAThl, PETHCTPAIUIO WU
ABTOPU3AIIMIO 3asBUTEIS, WM MTPEIOCTABICHUE UM IIEPCOHATBHBIX JaHHBIX.

1.3.4. Ilpu oOpalieHuy 3asBUTENS JIMYHO WM IO Teae(OHY B COOTBETCTBUU C MOCTYIUBUINM
oOpalleHreM MpeI0CTaBIAeTCS NHPOPMAIIHS:

1) o Mecre  HaxOXACHHS  MHOTOQYHKIIMOHAILHOTO  IEHTpAa  MPEIOCTABICHHUS
TOCY/IapCTBEHHBIX U MYHUIIUTIANBHBIX yciyr, McnomauTenbHoro komurera [lecuano-KoammHckoro
cenbckoro mocenenust (aapec: 422625, PT, JlammeBckuii paiion, c. Ilecuanbie KoBamm, yi.
Oxtsa0pbekas, 1. 9A; rpaduk paboThl: ¢ MOHEAENbHUKA MO NATHHILY, ¢ 8.00 yacoB no 16.15 vacos,
nepepbiB Ha 00es ¢ 12.00 wacos g0 13.00 yacos; cripaBounbie Tenedonsl: 8 (84378) 4-56-47);

2) 0 TOpsaKe MPEeIOCTaBICHHS MYHHIMIMAIBHON YCIAYrH, O CHocobax M CpPOKax IMoaadu
3asIBIICHHI;

3) 0 KaTeropusAx TrpaxJaH, KOTOPBHIM TNPEAOCTABIIACTCS MYHHUIMIAIbHAS YCIyra, o
HOPMATHBHBIX IMPABOBBIX aKTaX, PETyJIUPYIONINX BOIMPOCH PEI0CTABIICHUS MYHHUIIUIIAILHON YCIYTH;

4) o mepeyHe JOKYMEHTOB, HCOOXOAUMBIX IS PACCMOTPEHHUS 3asBJIICHUS O MPEI0CTaBICHUN
MYHHIIMITAILHOHN YCIyTH, O CpOKaxX MpHeMa M PEerUCcTPaIluy 3asBIICHNUS,

5) 0 xoje npenocTaBIeHHs MYHUIUITATBHON YCIYTH;

6) o wMecre pasMmemnicHHs Ha OQHIHMAIBLHOM caiite uH(OpPMAIMK 10 BOIPOCAM
MIPEeI0OCTABICHUS] MYHUIIUNIATbHON YCIYTH;

7) o mopsake 00KaIOBaHUS ACHCTBUIN MIIM O€3€HCTBHUS TOJKHOCTHBIX JuIl McmonkoMma.

[lo muceMeHHOMY OOpalIEHUIO COTPYIHUKHU OTJENa, OTBETCTBEHHOI'O 3a IMpPEIOCTaBJICHUE
MYHHUIMIAIBHON yCIyrd, MOAPOOHO B NHCHMEHHOW (QopMe pazbsICHSIIOT 3asBUTENI0 MOPAIOK
MPEIOCTABICHUS] MYHUIMNAIBHONW YyCIAYrM M BONPOCHL, YKa3aHHbIE B HACTOSIIEM ITyHKTE
aJIMMHHUCTPATUBHOTO PErJIAMEHTA, U B T€UEHUE TpeX padouuX THEH co JIHS perucTpanuu oOpaiieHus
HaAMpaBJIAIOT OTBET 3asiBUTEN0. OTBETHI NAIOTCSA Ha s3bIKe oOpalieHus. B cimydae HEBO3MOXKHOCTHU
JaTh OTBET Ha SI3bIKE 0OpaIleHHsI UCIIOJIb3YIOTCS TocynapcTBeHHbIE 3bIku PecniyOnuku Tarapceran.

1.3.5. Madopmarus o Bompocam MpeaoCTaBICHUS MYHUITUTIAIBHON YCIYTH pa3MeniaeTcs Ha
oduIHaTbHOM caiiTe MyHHIMIIAIbHOrO paiiona: http://laishevo.tatarstan.ru u na wHGOPMAIMOHHBIX
CTeHJIaX B omenleHusx Mcnonkoma aiis paboThl ¢ 3asBUTEISMU.

Nudopmanuss Ha rocyaapcTBEeHHBIX s3bikax PecmyOmuku TatapcraH, pa3meniaemas Ha
MH(OPMAIIMOHHBIX CTeHJaX ¥ Ha O(UIIMAIBHOM CaliTe MYHUIIMIAIBHOTO pailoHA B MH(POPMAIMOHHO -
TEJICKOMMYHHUKAIIMOHHON ceTu «VIHTepHeT», BKIIOYAeT CBEACHHUS O MYHUIUNAIBHOW YyCiyre,
comepkamiecss B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO
pernameHTa, MHGOpPMALMIO O MECTe HAXOXKIEHHUS, CIPaBOYHBIX TenedoHax, BpeMeHU pabOThI
Hcnonkoma, o rpaduke nmpreMa 3asBICHHUN HA MIPEAOCTaBICHIE MYHUIIUTIATHHOW YCIYTH.

1.4. HopmaTuBHbIE IPaBOBbIE AKThI, PETYIUPYIOIINE MPEJOCTaBIECHNE
MYHUIUNATBHON yCIYTH

1.4.1. IlepeyeHb HOPMATHUBHBIX NIPABOBBIX AaKTOB, PETYIUPYIOIIUX MPEAOCTaBICHHUE
MYHUIUTIATBHOM YCIIyTH (C YKa3aHHEM PEKBHU3UTOB HOPMATHUBHBIX MPABOBBIX AKTOB U HCTOYHHKOB MX
oduuuanbHOrO OMyOJIMKOBaHMA), pa3MmenieH Ha EquHom moprane, B PeecTpe rocymaapcTBEHHBIX H
MYHUIUNATBHBIX YCIYr, Ha OQHUIMAILHOM CaiTe MYHUIUNAILHOTO pailoHa B HMH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH «HTepHEeT».

1.4.2. Tekct aAMMHHUCTPAaTUBHOTO pErjaMeHTa B JEHCTBYIOIIEW pENaKUMHU IO JIEKUT
pasMenieHuo Ha EnuHom mnoprane, B PeecTpe rocynapcTBEHHBIX M MYHHMLIMIAIBHBIX YCIYT, Ha
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ouIMaANTEHOM CaliTe MYHUIUIAIBHOTO paiioHa B MH(OPMAIMOHHO-TEICKOMMYHUKALIMOHHON CETH
«nTepueT».

1.5. TepMI/IHBI, HCIOJIB3YCMbBIC B A/IMUHUCTPATHUBHOM PCTIIAMCHTC, U UX OMPCACIICHUA

1.5.1. B agMUHMCTPaTMBHOM pErjaMEeHTE HCIOJB3YIOTCS CIEAYIOUUe TEPMHUHBI U

OTnpe/eNeHus:
yoalieHHoe  pabodee  MECTO  MHOTO(YHKIIMOHAJIBHOTO  LEHTpa  MPEIOCTaBJICHUS
rOCYyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT — TEPPUTOPUAILHO 000COOJIEHHOE CTPYKTYpHOE

nojapasneienne (0puc) MHOTOQYHKIMOHAIBHOTO IIEHTPA NPEIOCTABICHUS TOCYJApCTBCHHBIX U
MYHHUIMIAIBHBIX YCIYT, CO3/JaHHOE B TOPOJICKOM (CEIbCKOM) MOCENEHUH MYHMIMIIAJIBLHOTO paiioHa
UM B TopoickoM okpyre PecmyOmuku Tartapcran B cooTBeTcTBHM ¢ TyHKTOM 34 IlpaBun
OpraHu3aIy JAeSTEIHPHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHUIMIIATBHBIX YCIIYT, YTBEPKACHHBIX MocTtaHoBiIeHueM [IpaBurensctBa Poccuiickoit dexneparnuu
or 22 pnexabps 2012 1. Ne 1376 «OO6 yrBepxkaeHun IlpaBun opraHuzauuu JesITEIbHOCTU
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHHS TOCYTAPCTBEHHBIX U MYHUITUTIATBLHBIX YCIIYTY;

TEXHUYECKasi OMMOKa - omuOKka (OTHCKa, oTedarka, TpaMMaThyeckas Win apudmMeTndeckas
omunbOka 1160 mojoOHas ommOKa), JOMYyHIEHHAas OPraHoM, MPEeAOCTaBISIONIMM MYHHUIMIIAIbHYIO
yCIyry, W TpUBEIIIas K HECOOTBETCTBUIO CBEIEHUI, BHECEHHBIX B JOKYMEHT (pe3yibTar
MYHUITUTIATLHON YCIyTH), CBEJICHUSM B IOKYMEHTAaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEJICHUS,

Enunas cucrema maeHTudukanuu u ayreHTUGUKAIUA B HHPPACTPYKTYpE, 00ECIeUNBaOIICH
MH(OPMALMOHHO-TEXHOJIOTMYECKOE B3aUMOAeHCTBHE HH(POPMAIIMOHHBIX CUCTEM, MCIIOJIb3YEMBIX IS
MIPEAOCTABJICHHS TOCYIAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT B 3eKTpoHHOU Gopme (nanee — ECHA)
— benepanbHas rocyJapcTBEeHHas nH(OpMaIMOHHAS cucTeMa, obecrieunBaroras
CaHKIMOHUPOBAHHBIA JOCTYH YYaCTHUKOB HMH()OPMAIMOHHOTO B3aUMOJICHCTBUS B CHCTEME
uaeHTUPUKAIMK M ayTeHTU(uKanuu K UHQOpMalMu, coJepKalieiics B TOCyAapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMaX U MHBIX HH(GOPMAIIMOHHBIX CUCTEMAX;

MO®I[ - TocymapcTtBeHHOE OroKETHOE YyupekaeHue «MHOTO(DYHKIIMOHAIBHBIN IEHTP
MIPeIOCTaBJICHUS TOCYJapPCTBEHHBIX U MyHULIUIIATIbHBIX yCiyr B Peciybnuke Tatapcrany;

HcnonkoM — UCTIONMHUTENBHBIA KOMUTET MYHULIUIIATBHOTO paiioHa (UM TOPOJCKOTO OKpPYra);

EI'P 3AI'C — Enunblii rocy1apCTBEHHBIA pEECTp 3alMCEH aKTOB IPaJaHCKOTO COCTOSIHHUS;

ANC MO®I] - ABroMaru3upoBaHHas HH(POpPMAIMOHHAS CHCTEMa MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMIANBHBIX yeiyr Pecriybnuku TaTapceran.

1.5.2. B aiMUHHUCTPATUBHOM pErJIaMeHTE O/l 3asBJICHUEM O MPEI0CTaBICHUU MYHUIIUTIAIBHOMN
ycnyru (nanee - 3asBICHHE) MOHUMAETCs 3ampoc O MPEIOCTaBICHUU MYHULMIMAIBHOW YCIIYTH,
MOJIAHHBIN B COOTBETCTBHH C IMyHKTOM 3 cTaThu 2 @enepanbHoro 3akoHa ot 27 urong 2010 roma Ne
210-®3 «O06 opraHu3anuy NpeJOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyr» (Aanee —
denepanbhblii 3akoH Ne 210-D3).

2. CTaHaapT npeaocTaBjaeHUusi MyHUIMIIATBHOM YCJIYTH

2.1. HauMeHOBaHME MYHHUIIMIIATBHOMN yCIyrH

Brimauga pa3speliCcHrA Ha BCTYIIJICHHUC B 6pa1< HECOBCPHICHHOJICTHUM, JOCTUT'IIUM BO3pacCTa 16
JICT.

2.2. HaumeHnoBanue HUCIOJIHUTCIILHO-PACIIOPAAUTCIIBHOTO OpraHa MECTHOI'O CaMOYIIPABJICHUA,
HETIOCPCACTBCHHO IMMPEAOCTABIIAOIICTO MYHUTTUIIAJIIBHYIO YCIIYTI'Y

HcnonHuTeNnbHBIT KOMHUTET Iec4aHO-KOBaJIMHCKOIO CEIbCKOTO MOoceneHus JlanmeBckoro
MyHUIUNaNBHOTO paiiona Pecybauku TatapcTas.
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2.3. Onucanue pe3yabTara IpeAoCTaBIeHUs] MyHUIUTIAIBHON YCIIyTH

2.3.1. Pe3ynbTaToM NpeaoCcTaBlICHHUsI MyHUITUIAILHON YCIIYTH SBISETCS:

1) peleHre O BbIJaue pas3pelieHuss Ha BCTYIUICHHE B Opak HECOBEPIICHHOJETHHM,
JIOCTUTIIMM Bo3pacta 16 jer (mpuiokerue Ne 1 kK HaCTOSIIEMY aIMUHICTPATHBHOMY PETJIAMEHTY);

2) peueHue 00 OTKa3e B MPEJOCTABICHUM MYHUIMIAIbHOW yciayru (mpuioxkeHue Ne 2 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY);

3) pemerane 00 OTKase B MpPHEME JIOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHHS
MYHUIMIAIBHON ycayru (npuioxenue Ne 3 k HacTosIeMy aIMUHHCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar npeaocTaBiICHIs] MyHUITUTTAILHON YCIIYTH HAINPaBISICTCS 3asBUTENIO B (hopme
AJIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO YCUJIEHHOW KBaIM(DPUIMPOBAHHOMN 3IEKTPOHHOM MOANUCHIO
YIIOJTHOMOYCHHOTO JIOJKHOCTHOTO Juia Opeana (;ubo Opeana), B cooTBeTCTBHH ¢ DeepaibHBIM
3akoHOM oT 6 ampenst 2011 roga Ne 63-D3 «O06 snexTponHON TIoAHCKHY (1anee — DenepanbHBIN 3aKOH
Ne 63-@3) B muunblii kabuHer EnuHoro mopran. B ciydae HampaBieHHs 3asBICHHS MOCPEICTBOM
PecniyOnukaHckoro mopTajia pe3ylibTaT MPEAOCTaBICHUS MYHMIMIIAJBLHOM YCIYrd HalpaBiisieTcs B
JUYHBIN KabuHeT PecriyOnukaHckoro noprana.

2.3.3. o BBIOOPY 3asBUTENS pe3yabTaT MPEAOCTABICHUS MYHHIIUTIAIBHOW YCIYTH BBITACTCS B
Ucnonkome mmu B M®I[ B ¢dopme sx3eMmisipa 37€KTPOHHOTO JOKYMEHTA, DPACI€YaTaHHOTO Ha
OyMa)XHOM HOCHTEJNIe, 3aBEPEHHOr0 Ie4YaTbl0 M TMOJIMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO
noJikHocTHOTO nuna Mcenonkoma nnu pabotauka MOII.

2.3.4. 3asBUTENb BIpaBE TOIYYUTHh PE3yIbTAT MPEAOCTABICHHUS MYHUIIUITAIHHON YCIyrH B
(dbopMe DIIEKTPOHHOTO JOKYMEHTa B TEYEHHME CpoKa [eHCTBUS pe3ylbTaTa MpeJoCTaBICHUS
MYHHUIIUTIAJTBHOU YCITYTH.

2.4. Cpok mpeoCTaBIeHUs] MyHULIUIIAIbHON YCIYTH, B TOM YHCJIE C YYETOM HEOOXOIUMOCTH
oOpallleHHs B OpraHu3aliy, y4acTBYIOIIKE B MIPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH, CPOK
MIPUOCTAHOBJICHUS IPEIOCTABICHUSI MYHUIIUNIAIBHON YCIYTH B CITy4ae, €CJIM BO3MOKHOCTb
MPUOCTAHOBJIEHUS MPEYCMOTPEHA 3aKOHOIaTeNbcTBOM Poccuiickoit denepanyu, CpoK BbIIaYN
(HampaBiIeHUS) JOKYMEHTOB, SIBJISIOIINUXCS PE3yAbTaTOM MPEAOCTABICHHUS MyHULIUIIAIbHOU YCIyTl

2.4.1. MynununajapHas yciryra npeaoctanisieTcs: B TedeHue 10 pabouux nHeH.

2.4.2. TIprocTaHOBIIEHUE CPOKA MIPEIOCTABICHHUS MYHUITUIIAILHOW YCIIYTH HE TPEAYCMOTPEHO.

2.4.3. HampaBneHwe  JOKyMEHTa,  SBISIIONICTOCS  PE3YJIbTATOM  IPEIOCTABIICHUS
MYHUIIUTIATBHOW YCIYrd B (OpME DJIEKTPOHHOTO JOKYMEHTA, 3asBHTEIIO OCYHICCTBISCTCS B JICHD
0OPMIICHHS U PETUCTPAIIUH PE3YJIbTaTa MPEIOCTABICHUS MYHUIUITAIBHON YCIYTH.

2.5. I/IC‘IepHLIBaIOH_II/Iﬁ MNEepeUCHb NOKYMCHTOB, HCO6XOI[I/IMLIX B COOTBCTCTBHUHU C 3aKOHOAATCIIbHBIMHA
WJIM UHBIMU HOPMATUBHBIMU ITPABOBBIMU aKTAMU I IIPCAOCTABICHUS MYHI/II_II/IHaHBHOﬁ yCi1yry, a
TAK¥XC YCIIYI', KOTOPBIC SABJIAKOTCA H606X0,Z[I/IMBIMI/I 1 00s3aTeNbLHBIMU AJI IIpEa0CTABJICHU S
MYHUIUMIIAJIBHBIX YCIIYT, MMOMJICKAIIUX IMTPEACTABICHUIO 3aABUTCIICM, CIIOCOOBI UX MOJIy4UCHUA
3asABHUTCIICEM, B TOM YHCJIC B 3JICKTpOHHOI71 q)opMe, MOpAHOK UX IMPEACTABIICHUA

25.1. lna monydeHuss MYHUIIMIAIBHOW YCIYTH 3asBUTENb TPEACTABISICT CIICAYIONIUE
JOKYMEHTBI:

1) MOKYMEHTBI, yIOCTOBEPSIOIINE JUYHOCTh BCTYMAIONIMX B Opak (He TpeOyeTcs B ciiydae
oOpalieHus NoCpPeCTBOM PeciyOnrKaHCKOTo IopTana);

2) NMOKYMEHT, YIOCTOBEPSIOUINIA IMOJIHOMOYHMS TPEICTABUTENs 3asBUTENs (HEe TpeOyeTcs B
cllyyae OOpaIleHUs] 3aKOHHOTO MPEICTABUTEIISI 3asIBUTEIIS);

3) 3asBNCHUE:!

B ¢dopMe JOKyMEHTa Ha OyMakHOM Hocutene (mpwiokeHune Ne 4 Kk HacrosIemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);
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B 2JIEKTPOHHON (opmMe (3amOJHIETCS MOCPEICTBOM BHECEHHSI COOTBETCTBYIOIUX CBEICHHH B
AIIEKTPOHHYIO (OpMYy 3asiBICHHS), MOJIIHCAHHOE B COOTBETCTBHHM C TpeOOBaHHMSAMHU IyHKTa 2.5.3
aJIMUHUCTPATUBHOTO PETJIaMEHTa, IIpH 0OpaIlleHnH TOCPECTBOM Peciy0inkanckoro noprana;

4) MICbMEHHOE COTJIacCHe 3aKOHHBIX MPEJCTaBUTEICH JIHII, BCTYNAIONIMX B OpaK, 3aBEPEHHOC B
MOPsIJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTEIbCTBOM O HOTApHUaTe;

5) JOKYMEHTBHI, TOATBEPKIAIONINEC O0COObIE OOCTOSITENBCTBA CHIDKCHUS OpayHOTO BO3pacTa
(cipaBka  MEIMIIMHCKOW  OpraHW3allid  TOCYAApCTBEHHOM WM  MYHUIUIAJIBHOW  CHCTEMBI
3[paBOOXpAaHEHUs O  HaJIMYUM  OepeMeHHOCTH MO0  JOKYMEHThl,  IOJATBEP)KJIAIOLINE
HETOCPEICTBCHHYIO YTPO3Y KH3HH OJJHOTO U3 JIUII, )KEJIAIOUIMX BCTYIIUTh B Opak).

2.5.2. 3asBrneHwe W mpuiaraeMple JOKYMEHTBI MOTYT OBITh IpEICTaBIICHBI (HAIPaBIICHBI)
3asiBUTEJIEM OJIHUM M3 CIEIYIOLIUX CIIOCOOOB:

1) uyepe3 MO®I| Ha OyMaXHBIX HOCUTENSIX H B BHUJE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeacTBoMm PecnyOaukaHCKOTO TTOpTalia B AJIEKTPOHHOU (hopMme;

3) B Mcnonkom TMYHO MM OCPEACTBOM IOYTOBOW CBSI3U HAa OyMa)KHOM HOCHUTEINE. 3asiBICHHUE
U TpujaraeMbple JOKYMEHTbHI, NpU HANpaBJICHUU TOCPEICTBOM IIOYTOBOW CBS3M, 3aBEPSIOTCA B
YCTaHOBJIEHHOM MOPSJIKE.

2.5.3. 3agBieHMe TpU  HANPABICHWH  TIOCPEACTBOM  PecrmyOnmKaHCKOTO — moprajia
MOANUCHIBAETCS MPOCTOM 3JIEKTPOHHOM MOAMUCHIO 3aBUTEIIS.

JIst monmy4deHus MpOCTOM ANEKTPOHHOW TOAIMKCH 3asBUTEITI0 HEOOXOAMMO MPOUTH MPOTEAYPY
peructpanuu (ayreHtudukanun) B ECHUA, a Takxke noaTBEpIUTh YUETHYIO 3aIUCh.

DJEeKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIX B MOIIYHKTaX 2, 4
nyHkra 2.5.1 aAMUHUCTPATHBHOTO pErJIaMEHTa, 3aBEPSIOTCS YCHICHHOW KBaU(PHUITMPOBAHHON
MOJIUCHIO JIML, YIOJHOMOYEHHBIX Ha CO3/JaHUE U MOJNUCAHUE TaKUX JOKYMEHTOB, B TOM 4YHCIIE
HOTapHycaMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPHJIaraeMble K 3asiBICHUIO, B
TOM 4YHCJI€ JIOBEPEHHOCTH, HANpaBsAiOTCsS B Buae daitmoB B dopmarax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasmepom e 6osee 50 Moaiir.

KadecTBO npeocTaBisieMbIX 3J1€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JIOKYMEHTOB)
JOJDKHO TI03BOJIATH B IIOJHOM OO0BEME NpPOYMUTATh TEKCT JOKYMEHTa U pPAclo3HaTb PEKBU3UTHI
JOKYMEHTA.

2.5.4. 3ampentaercst TpeOOBATh OT 3asBUTEIIS:

1) npeacraBieHuss JOKYMEHTOB UM MH(OpMalMM WIM  OCYLIECTBICHHUS JECHCTBUM,
IIPEJCTABICHUE MM OCYILECTBJIEHHUE KOTOPBIX HE IMpPeIyCMOTPEHO HOPMATUBHBIMHM IPAaBOBBIMHU
aKTaMM, PEeryIUPYIOUIMMH OTHOILIEHUS, BO3HUKAIOIIKE B CBS3U C MPEOCTABICHUEM MYHULMIAIBH ON
YCIIYTH;

2) ocyulecTBIeHUs ACUCTBUI, B TOM YHCIIE COIJIACOBAHUM, HEOOXOJUMBIX JJIS IMOIYy4CHMS
MYHULUNAIBHOW YCIYIM M CBSI3aHHBIX C OOpAallleHHEM B WHBbIE T'OCYIAPCTBEHHBIE OPraHbl, OpPraHbl
MECTHOTO CaMOYIIPABJICHMsI, OpraHu3alMy, 3a MCKIIOYEHUEM IMOJYYeHUs YCIYyr U IOJIy4eHUs
JOKYMEHTOB M HH(OpMaIuy, MpeJoCTaBIsIeMbIX B Ppe3ylbTaTe IPeIOCTAaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHM, YKazaHHble B 4dacTu | crareum 9 @epnepanbHoro 3axkona Ne 210-03
(HEe0OXOJMMBIX U 00sI3aTEIbHBIX YCIIYT);

3) mpexacTaBieHUs JOKYMEHTOB M HWH(pOpPMalUH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAINCH MPHU MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MIPEJOCTaBICHUS MYHUIMNAIBHON yCIyrd, JUOO B IpPENOCTABICHUM MYHUIMIAIBHOMN YCIyru, 3a
UCKIIIOYEHHEM CIIEAYIOIINX CIIy4aeB:

a) M3MEHEHHe TPeOOBaHWMN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOLIMXCS MPEIOCTABICHHS
MYHUIUOAIBHOW  YCJIYTH, T[IOCJI€ TepBOHAYANBbHOM TMOJAayd 3asBIEHUS O MPeIOCTaBICHUU
MYHUIIUTATBHON YCIIYTH;

0) HanMuue OMMOOK B 3asiBJIEHUH O MPEJOCTaBICHUH MYHHUIMIIAIBHON YCIYTH U JOKYMEHTaX,
MOJIAaHHBIX 3asBUTEJIEM II0CIIE MEPBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUSI MYHHUIIMIIATBHON YCIIyTH, JUOO B NMPENOCTABICHUNM MYHUIMIAIBHON YCIYTH U HE
BKJIIOYCHHBIX B MPE/ICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;



B) HUCTEUCHHME CpOKa JCWCTBUS JOKYMEHTOB WJIM HW3MEHEHHe HWHQPOpMAlUU Mocie
NEPBOHAYAIBHOTO OTKa3a B IpUeMe JIOKyMEHTOB, HEOOXOAMMBIX Uil  IPEIOCTABICHUS
MYHUIIUIATBHON YCIIYyTH, IMOO B MPEIOCTABICHUN MYHHIIUIIAIBHON YCIYyTH;

I') BBIBICHHE JOKYMEHTAJIbHO TOATBEPXKICHHOTO (hakTa (MPU3HAKOB) OLIMOOYHOTO WU
MIPOTUBOMIPABHOTO ACHCTBUS (Oe3aeiicTBUsl) noJpKHOCTHOTO jauna Oprana, pabotHuka M®IL, npu
NEPBOHAYAIBHOM OTKa3e B MpHEeME JOKYMEHTOB, HEOOXOAMMBIX sl  IMPEIOCTaBICHUS
MYHHULMIIAIBHON yCIyru, JIMOO B NMPEAOCTaBICHUM MYHUIIUNAIBHON YCIYI'M, O Y€M B MHCHbMEHHOM
BUJIE 3a MOANUCBHI0 pykoBoauTens OpraHa Ipu MEpBOHAYAIBHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOJUMBIX JUISI TPENOCTABICHUS MYHHIMIIATBHON YCIYI'H, YBEIOMIISCTCS 3asiBUTEIb, a TaKKe
MIPUHOCATCS U3BUHEHHUS 3a JOCTABJICHHbIE HEYA00CTBA;

4) mpenoctaBieHHs Ha OyMa)kKHOM HOCHTENE JOKYMEHTOB M HMH(OPMALUU, 3JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEpPeHbl B COOTBETCTBHUU C TMYHKTOM 7.2 yactu 1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4aeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKhe
JOKYMEHTBI MO0 MX U3BATHE SABISETCS HEOOXOAMMBIM YCIOBUEM MPEJOCTaBIEHUS rOCY1apCTBEHHON
WM MYHUIIUIAIBHOM YCIIyTH, U UHBIX CIy4aeB, YCTAaHOBJIEHHBIX (eepaIbHbIMU 3aKOHAMMU.

2.6. UcuepripIBaromuii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C HOPMAaTUBHBIMHU
MIPAaBOBBIMU aKTAMM JIJISl TPEAOCTABIICHNS] MyHULIMITAJBHON YCIYry, KOTOPbIE HAXOATCS B
pacnopsKEHUH rOCYTapCTBEHHBIX OPTAHOB, OPTaHOB MECTHOTO CaMOYITPABJIEHUS U
ITOJIBEJOMCTBEHHBIX FOCYAAPCTBEHHBIM OpPraHaM WX OpraHaM MECTHOTO CaMOYIIPABIICHUS
OpraHu3alil 1 KOTOpbIE 3asiBUTEIb BIIPaBe MPEACTaBUTh, a TAKXKE CIIOCOOBI X MOTYYESHUS
3asiBUTEIIIMU, B TOM YHCJIE B JIEKTPOHHOHN opMe, MOPSIOK UX MPEICTABICHUS; FOCYIapCTBEHHBIN
OpraH, opraH MECTHOTO CaMOYIpaBJIEHUs JINOO OpraHU3aIysl, B PACHOPSHKEHUN KOTOPBIX HaXOAATCS
JAHHbIE JOKYMEHTBI

2.6.1. TlomyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aMMOICHCTBHS:

1) cBeeHus o poxkacHun pedbenka — EI'P 3ATC;

2) cBenieHus 00 yctaHoBieHuu otroBcTBa — EI'P 3ATC;

3) cBemeHuss O JCHCTBYIOMIEM MacmopTe rpaxaanuHa Poccuiickoit ®enmeparuun — MBJI
Poccun;

4) CBelleHUs W3 WH(GOPMAIMOHHOW CHCTEMbl HOTapuaTa O HOTApUAILHO 3aBEPCHHOM
ToKyMeHTe — DenepalibHas HOTapUaJibHAs TajaTa;

5) CBEJIeHHsT 00 YCTAHOBJICHMHM OICKM HaJ pPEOCHKOM W3 PEIICHHUS OpraHa OICeKH M
MoMneYnTeNIbcTBa — Mcnosikom;

6) CBEIICHHSI O PETUCTPALMOHHOM YYeTe [0 MECTY JKHTEIbCTBA U MECTy MpeObIBaHUS —
MB/I Poccun.

2.6.2. 3asBUTENb BIpPABE MIPEJOCTABUTh JOKYMEHTHI (CBEJCHHUSI), yKa3aHHbIE B MOAMYHKTax | -
6 mynkTa 2.6.1 aAMUHUCTPATUBHOTO PEIrJIaMEHTa, B (OpPME IEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCUJIEHHOM KBaJIM(UIIMPOBAHHON MOIMUCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3/IaHUE M IOJIUCAHUE
TaKuX JOKYMEHTOB, IIpH 110/1a4€ 3asBJICHMUSL.

2.6.3. HempencraBneHne (HECBOEBPEMEHHOE IIPEJCTABICHHUE) YKa3aHHBIMM B IyHKTe 2.6.1
aIMMHHUCTPAaTUBHOIO pErjJaMeHTa OpraHaMu TOCYJapCTBEHHOW BJIACTH, OpPraHaMHU MECTHOIO
CaMOYIPAaBJIEHUS, OPraHU3alUsIMU JTOKYMEHTOB M CBEICHHMM HE MOXKET SIBJISTHCS OCHOBAaHUEM IS
OTKa3a B IIPEJIOCTABICHUN MYHULIUIIAIIBHON YCIIYTH.

2.6.4. Jlo;KHOCTHOE JIMLO M (M) paOOTHUK, YKAa3aHHBIX B MyHKTE 2.6.1 aAMUHUCTPATUBHOTO
perjamMeHTa OpraHoB M OpraHM3aldi, HE MpeICTaBUBIINE (HECBOEBPEMEHHO IPEICTaBUBIIUE)
3alpOLIEHHBIE W  HAaXOAAIIMECS B  PAacHOPsDKEHMHM JOKYMEHT WIM  CBEICHMS, MOAJIEXKAT
aIMMHHUCTPAaTUBHOM, JUCUUIUIMHAPDHOW WJIM HWHOW OTBETCTBEHHOCTM B  COOTBETCTBHUM C
3akoHoAarenbCcTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemaercs TpeOoBaTh OT 3asgBUTENS JOKYMEHTHl CBEIEHHUS, B TOM YHUCIIE
MOATBEPKAIOIIME BHECEHUE 3asBUTENEM IUIAThl 3a IPENOCTABICHUE MYHHULMIIAJIBHOW YCIYTH,
HaxXOJIIHMECS B PaCHOPSDKEHWH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS U



MOABCAOMCTBCHHBIX TOCYAApCTBCHHBIM OpraHaMm WJIM oOpradHamMm MCECTHOIO CaMOYIIPaBJICHUA
OpraHu3arui.

HenpencraBnenue 3asBUTENEM TOKYMEHTOB, COJEpPKAIUX CBEACHUS, KOTOPbIE HAXOUATCS B
PpacCIiops’KCHUN rocyaapCTBCHHBIX OpraHosB, OpraHoB MECTHOTI'O CaMOYIIpaBJICHUA u
MOABCAOMCTBCHHBIX TOCYJApPCTBCHHBIM OpraHaMm WJIM oOpradaMm MECTHOIO CaMOYIIPpaBJICHUA
OpFElHPI?;&IIPIfI, HC ABJIACTCA OCHOBAHUCM [JISA OTKa3a 3ad4BUTCIIIO B IPCAOCTABIICHUU MYHI/IIII/IHaJH)HOI\/JI

YCIIyTH.

2.7. VicaepripIBaromuii mepeueHb OCHOBAHUH ISl OTKa3a B IpUEMe IOKYMEHTOB, HEOOXOAMMBIX JUTS
IIPEIOCTABIICHHUS] MYHULIUIIAJILHON yCIyTU

2.7.1. OcHOBaHUSMH JJIs1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEIOCTABICHUS
MYHHIIHITATEHOU YCITYTH, SBIISIOTCS:

1) mpeAcTaBiIeHHBIEC 3asIBUTEIEM JIOKYMEHTHI COAEPk AT MOTINCTKUA U MCTIPABJICHUS TEKCTa, HE
3aBEPEHHBIC B MTOPSAIKE, YCTAHOBICHHOM 3aKOHOAATeIbcTBOM Poccuiickoit deneparnuu;

2) TOKYMEHTBI COJIepXaT TMOBPEKICHUS, HAIMYUE KOTOPHIX HE IMO3BOJISET B MOJHOM 00beMe
UCIO0JIb30BaTh WH(GOpPMAILMI0O U CBEACHHUSA, COJepXaliuecs B JOKYMEHTaX s IpPeJoCTaBIICHUS
MYHULUITAJIBHON YCIYTH;

3) mpeacTaBieHHBIE JOKYMEHTHI WM CBEJICHUS yTPATHUIM CHJIy HA MOMEHT oOpamieHus 3a
MYHUIUTIATEHON YCIyrod (JIOKYMEHT, yIOCTOBEPSIIOIIUN TOJHOMOYHS TPEICTABUTENS 3asiBUTENS, B
ciiydae oOpalleHus 3a MPe0CTaBICHUEM MYHULIMIIATBHON YCIYTH YKa3aHHBIM JIUIIOM);

4) momaya 3asBICHHS O TPEJOCTABICHUU MYHUIMMAIBHOW YCIAYTH W JOKYMEHTOB,
HEOOXOIMMBIX JJIsl MPEJOCTaBICHHSI MyHUIIMIIAILHON YCIIYTH, B AJIEKTPOHHON (JOpMeE C HapylleHHEM
YCTaHOBJIEHHBIX TPEOOBAHUI;

5) HEKOppPEKTHOE 3amojHEHHWE O00SM3aTeNbHBIX MoJield B (GopMe 3asBICHUSA, B TOM YHUCIEC B
WHTEPAKTUBHOU (dopme 3asBiieHHsS Ha PecnyOnukaHckoM mopraiie (HeOCTOBEpHOE, HEMOJIHOE, JTU00
HEeTIPaBWJIbHOE 3aIl0JTHEHNUE);

6) mpelcTaBiICHHE HEIMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX Ui MpPelIOCTaBICHUS
MYHHIIMIIAIEHON YCIYTH;

7) 3asBJieHHE O NPEJOCTABICHUHU YCIYI'M MOJAHO B OpPraH rocylapCTBEHHOM BJIACTH, OpraH
MECTHOTO CaMOYIPABJICHUS WM OPraHU3allMIO, B MIOJTHOMOYHS KOTOPHIX HE BXOJUT IPEIOCTaBICHHE
MYHHIIMIIAIEHON YCIYTH;

8) HecoOIroIeHHE yCTaHOBJICHHBIX cTaThell 11 denepanbHoro 3akoHa oT 6 ampens 2011 ronxa
No 63-®3 «O0 »>1IeKTpOHHOW MOIANUCK» YCIOBHH TPU3HAHUS JEHCTBUTEIBHOCTH, YCHJICHHOU
KBTU(DUIIUPOBAHHOMN 3JIEKTPOHHOM MOAMKCH.

2.7.2. IlepeueHb OCHOBAaHUM Ui OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJISl IOJTy4EHUS
MYHHIIMIIATEHON YCIYTH, SIBISETCS HCUEPIIBIBAIOIINM.

2.7.3. Pemenne o0 oTkaze B MpHEME 3asBICHUA U JOKYMEHTOB, HEOOXOJUMBIX st
MPEIOCTABJICHNUS MYHHUIIMIIAIBLHON YCIYTH, MOXKET ObITh MPUHSATO, KaK BO BpeMs MpUeMa 3asBUTEINS,
TaKk M TOCHEe TMOJY4YEeHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM OpraHa HEOOXOJUMBIX s
MPEIOCTABICHUS  MYHULUMAIBHOW  YCIYTH  JIOKYMEHTOB  (CBEAGHHUH) C  HCIOJIb30BaHUEM
MEXBEJJOMCTBEHHOTO WH(OPMAIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE MpeBbImanmuid 9 pabodynux
JHEH cO JHS PErucTpalliy 3asBIICHUS.

2.7.4. 3anperniaercs OTKa3bIBaTh B MPUEME 3asiBICHUS U UHBIX IOKyMEHTOB, HEOOXOUMBIX IS
MPEIOCTABJICHNUS MYHULMIAIBHOW YCIyTH, B CIy4dae eCiH 3asBICHHE W OKyMEHTBI, HEOOXOIUMbIE
JUIS TIPEIOCTABJICHUS MYHUIIUTIATBHONW YCIYTH, MMOJaHbl B COOTBETCTBUU C MH(pOpMaIMel 0 CpoKax U
MOPSIIKE TPEAOCTABJICHUS MYHUIIUINAIBHOW YCIyrd, oOmyOonukoBaHHOM Ha Egumnom moprane,
PecnyOnukanckoMm mopraie.

2.8. VcueprnpIBaromuii nepeueHb OCHOBAHUH JUIsl MPUOCTAHOBIICHHS MIIM OTKa3a B IPEOCTaBICHUH
MYHUILIUNATBHON YCIIYTH
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2.8.1. OcHoBaHHMs s TPUOCTAHOBIICHUS TPEAOCTABICHUS MYHUIUMNAIBHOW  YCIYIH
OTCYTCTBYIOT.

2.8.2. OcHOBaHuS A7l OTKAa3a B IPEIOCTABICHUN MYHHUIIMIIATBHOHN YCIyTH:

1) 3asBUTEINIb HE COOTBETCTBYET KATETOPUH JIUII, UMEIOIIUX IPAaBO HA MPEAOCTABICHUE YCIYTH;

2) OTCYTCTBHE Yy 3asBHUTENS pETHCTPAlMM 10 MECTY JKUTEIbCTBA HA TEPPUTOPUA
MYHUILIMIIAJILHOTO 00pa30BaHus;

3) oTcyrcTBHE OCOOBIX OOCTOSITENBCTB, YKAa3aHHBIX B MOANYHKTe 5 myHkra 2.5.1.
aMUHUCTPATUBHOTO perjaMeHTa Jubo od1ero pedeHka y Jnil, BCTYHaoIUX B Opak;

4) B IpeICTaBICHHBIX 3asBICHMM U (WIM) JOKYMEHTaX COACPKHUTCS HEModHas M (Win)
HEeZ0CTOBEpHAas MH(OpMaLUs.

2.8.3. IlepeueHb OCHOBaHUM JUIsl OTKa3a B MPEIOCTABICHUN MYHUIMIIAIBLHON yCIyrul SBJISETCS
MCYEPITBIBAIOIINM.

2.8.4. 3ampemiaeTcss O0TKa3bIBaTh B MPEJOCTABICHUM MYHULUIIAIBHON YCIYTU B cilydae, €Ciu
3asBIICHHE O TPEAOCTABICHHNH MYHHIIMIIATBHON YCIYT'H MOJAHO B COOTBETCTBHU C MH(pOpMaNuei o
CpOKax M MOPSAKE MPeAOCTaBICHIsI MYHHIIMIIATBHON yCIIyTH, OImyOnmkoBaHHON Ha EquHOoM mopTare,
PecnyOnukanckoMm nopraiie.

2.9. Iopsinok, pazMep U OCHOBAHUS B3UMaHHSI TOCYAAPCTBEHHON MOIIIMHBI FITH HHOM TUTATHI,
B3MMAEMOH 3a NMPEJOCTABICHUE MYHULIUIIAIBHON YCIyTH

2.9.1. Ilnara 3a npenocTaBieHNe MYHUIUIIAIBHON YCIIYTH HE MPEyCMOTPEHA.

2.10. Tlepeuens yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMH M 0053aTEIIbHBIMU IS PEI0CTABICHUS
MYHUITUTIATLHON YCIIYTH, B TOM YHUCIIE CBEJICHHS O TOKYMEHTE (IOKyMEHTAaX), BbIIaBACMOM
(BBIJaBa€MBIX) OPraHU3ALUSIMH, YIACTBYIOIIUMH B TIPEIOCTABICHHHA MYHHUIIUITATBHBIX YCIYT

2.10.1. TIlepeyeHb ychyr, KOTOPBIE SIBJISIIOTCSA HEOOXOTUMBIMH U OOS3aTEIbHBIMH IS
MPEIOCTABICHNUS MYHUIMNAIBHON YCIyrd, B TOM YHCJIE CBEICHHS O JOKyMEHTe (JOKyMEeHTax),
BbIJJaBa€MOM (BBIABAa€MbIX) OpraHU3alMsSMHU, YYaCTBYIOIIMMHU B MPEIOCTABICHUU MYHUIUIMATbHBIX
YCIIYT, YTBEPKAAETCS HOPMATUBHBIM aKTOM IPEICTaBUTEIHLHOTO OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

2.11. Tlopsanok, pa3Mep U OCHOBAHUS B3UMAHUS IIATHI 32 MIPEIOCTABICHUE YCIYT, KOTOPBIE SIBIISIFOTCS
HEO0OXOIMMBIMU U 0053aT€IbHBIMU IS IIPEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH, BKIIIOYast
uH(GOPMAIIMIO O METOIMKE pacuera pa3mMepa TaKoi MiaTsl

2.11.1. OcHoBaHusi s B3UMaHMS IUIaThl 3@ MPEJOCTABJICHHE YCIYr, KOTOPBIE SIBJSIOTCA
HE00X0IUMBIMHU u 00s13aTEIbHBIMU TS MPEA0CTABICHHS MYHULIUTIATBHON yCIyTH,
3aKkoHOJaTensCcTBOM Poccuiickoit denepanuu He MPETyCMOTPEHBIL.

2.12. MakcuMallbHBIHA CPOK 0XKHMJIAHUS B OUEpeIH MIPH I01aue 3ampoca O MpeloCTaBIeHuN
MYHHULMIIAJIBHON YCIIyTH, YCIYTH, IPENOCTABISIEMON OpraHu3aluel, y4acTBYIOIIEH B IPEA0CTaBICHUN
MYHUIUNATBHON YCIIYTH, U TIPU MOJYYEHUH pe3ysbTaTa MPeJ0CTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxuiaHus TIpU TIOAa4e 3asBJICHHS Ha TOJyYeHHEe MYHHIIMTIATBHON YCIyTH - HE
6onee 15 MuUHYT.

2.12.2. lpu mosry4eHNH pe3yibTaTa MpeJoCTaBICHNs] MyHHIIUIIAIbHON YCIYyIH MaKCUMAaIbHBIN
CPOK OKMJIaHHSI B OYEPEIH HE JIOJDKEH MPEBBINIaTh 15 MUHYT.

2.13. Cpox u IOpsIOK PErUCTPaALIMU 3alpoca 3asiBUTEIIS O IPEIOCTABICHUN MYHUIIMNAIBHOM YCIYTH U
YCIIYTH, IPEIOCTaBIsIEMOI OpraHn3alre, yJacTBYIOIIEN B MPEJOCTaBICHUH MYHUIIUNIATBLHON YCIIYTH,
B TOM YHUCJIE B JJIIEKTPOHHOU opme
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2.13.1. Tlpu nuunom oOpamenuu B MOIL[ B neHp mojgauu 3asBICHUS 3aSBUTEIO BbIJIACTCS
paciucka u3 AUC MOI] ¢ perucrpalluOHHBIM HOMEpPOM, MOJATBEPKIAIOUIMM, YTO 3asiBJICHUE
OTIIPABIICHO, M JATO M0/1a4u 3asBJICHUS.

2.13.2. Ilpu nHampaBiieHHH 3asBIeHHs mocpencTBoM Emmnoro moprana, PecrmyOmukanckoro
nopTasia 3asBUTENb B JICHb NOJAYM 3asBICHHS IOJy4aeT B JMYHOM KaOuHere PecmyOnmkaHCcKOTO
MopTajia U Mo DJIEKTPOHHOH MOYTE YBEJIOMIICHHUE, IMOATBEPKIAIOINIEE, YTO 3asBJICHUE OTIIPABICHO, B
KOTOPOM YKa3bIBAIOTCSI PETUCTPAIIIOHHBI HOMEP M J]aTa MOoJauy 3asBICHUSI.

2.13.3. Ilpu auurom oOpamieHuu B Mcrnonakom B JeHb MOJA4YM 3asBJICHUS YITOJTHOMOYEHHBIM
JOJDKHOCTHBIM — JTUIIOM  McrojikoMa  3asBUTEIIO BBIAAETCS PAaCHUCKa W3 aBTOMATU3MPOBAHHOMN
WH()OPMAIMOHHON CHUCTEMBI, MTPEIHA3HAYCHHOW JUTSI OKa3aHUS TOCYJApPCTBEHHBIX U MYHHUITUIAIBHBIX
YCIYT, C PErucTPallMOHHBIM HOMEPOM, JaTOW TOJadd 3asiBIICHHWS W TEPEYHEM MPEICTaBICHHBIX
JTOKYMEHTOB.

2.14. TpeOoBaHMS K TIOMEIICHHUSIM, B KOTOPBIX MPEIOCTABIISAETCS MYHUITUTIAIBHAS YCIyTa, K 3a1y
0>KMJIaHHSI, MECTAM JIJIS 3aII0JIHEHUS 3alPOCOB O MPEN0CTABICHUA MYHULIMIIAIbHON YCIYTH,
MH(}OPMAaLMOHHBIM CTEHIaM ¢ 00pa3liaMH UX 3al0JHEHMS U [IEPEUHEM JTOKYMEHTOB, HEOOXOUMBIX
JUIS IPEIOCTABJICHUS KaXKOW MYHULIUIIAIBHON YCIYT, pa3MelIeHUIO 1 0(OPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM U MyJIbTUMEANMHON HHPOPMALIUU O MOPSAIKE MPEIOCTABIEHUS TAKOM yCIyry, B TOM YHCIIe
K 00eCTeyeHHI0 JOCTYITHOCTH Ul HHBAJINI0B YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (e/iepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOAaTenbcTBOM PecniyOnuku TarapcTan o conuanbHOM 3alluTe HHBAIUIOB

2.14.1. TlpenocTaBieHUEe MYHUITUTIATBHON YCITYTH OCYIIECTBIISICTCS B 3/TAHUSAX M TTOMEIICHUSX,
000pYIOBaHHBIX MPOTUBOTIOKAPHON CUCTEMOM U CHCTEMOM TOKAPOTYIICHUS.

Mecra mnpuema 3asBUTENCH O00OpyAyIOTCA HEOOXomuMonl Mebenbio s 0hOpPMIICHHS
JTOKYMEHTOB, HH()OPMAIIHOHHBIMH CTEH/IAMHU.

2.14.2. B cOOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickoit deaepanun 0 CONMaIbHOM 3alnuTe
WHBAINJIOB B IIEJISX OSCIPENATCTBEHHOTO JOCTYIA K MECTY MPEJOCTaBICHUSI MyHUITUIAILHON YCIyTH
obecrieunBaeTcs:

1) obecreunBaeTcsi OCCHPENATCTBEHHBIH MOCTYI HMHBAIMIOB K MECTY MPEIOCTABICHUS
MYHUITUTAITLHON YCIIyTH (YIOOHBIH BXOJI-BBIXO]] B TOMEUICHHS U IIEPEMEIICHNE B UX MPEIeiax);

2) Bu3yaJbHas, TEKCTOBas W MYJbTHMEAUNHAS HHPOPMAIHS O TOPSIKE MPEI0CTABICHUS
MYHUIIUTIAIBHOW YCIYTH pa3MellaeTcsl B YAOOHBIX Ul 3asBUTENICH MECTax, B TOM YHCIE C Y4ETOM
OTPaHUYCHHBIX BO3MOKHOCTEH MHBAJIHIOB;

3) CcOmpOBOXKAECHHE WHBAIHMIOB, MMEIOIINX CTOMKHE paccTpoicTBa (YHKIUHU 3pEHHS U
CaMOCTOSITEIILHOTO TIEPEABIKEHUS, U OKa3aHUE UM TIOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITEJIBHOTO TEPEIBHKECHHS [0 TEPPUTOPUH, HA KOTOPOii
PacIoIOKEeHbI 00BEKTHI COIUAILHON, HHKCHEPHOH M TPAHCIOPTHOW MHQPPACTPYKTYp, BXOJa B TaKUe
O0OBEKTHI M BBIXOJIA U3 HUX, IMOCAJKU B TPAHCIOPTHOE CPEIICTBO M BBICAJKU U3 HEr0, B TOM YHUCIE C
UCITIOJIb30BAHUEM KPECIIa-KOJISICKH;

5) Hamnexaiee pa3MmelieHne 00OpYJIOBaHUS U HOCHUTENCH HHGPOPMAIMU, HEOOXOIMMbIX
uig obecriedeHust OecTpensITCTBEHHOTO JOCTyNa WHBATUAOB K YCIyraMm C y4eTOM OTPaHUYEHHUH HX
KU3ZHEJEATENILHOCTH;

6) ayOomupoBaHHE HEOOXOAUMOM Tl MHBATHIOB 3BYKOBOM M 3pHTENBHON WH(pOPMAIIHMH, a
Tak)Ke HaAMuCed, 3HAKOB MU MHOU TEKCTOBOW M rpaduyeckoil nHpopManuu 3HakaMu, BHITIOTHEHHBIMH
penbedHo-ToueuHbIM mpudTom bpaiins;

7) IOMyCK CypIOTepeBOIUHKa U TH(IOCYPIOTIEPEBOAUHKA;

8) momyck coOaku-TIPOBOJHHMKA TPH HAJTUYUU JIOKYMEHTA, MOJATBEPXKAAIONICTO ¢
crienagbHOe 00yueHHe M BBIAaBaeMoro mo (opMe u B MOPSIAKE, KOTOPhIE YCTAHOBJICHBI MPUKA30M
MuHucTepeTBa Tpyla U couManbHOM 3amuThl Poccuiickoit ®enepanuu ot 22.06.2015 Ne 386u «O06
yTBEpkKACHUU (POPMBI JOKYMEHTA, MOATBEPKAAIOIIETO ClelnaIbHOe 00ydeHne COOAaKU-TIPOBOIHHKA,
Y TIOPSJIKA €T0 BBIIAUM.

2.14.3. TpeboBaHus B 4acTu oOecreueHus] JOCTYITHOCTH Ui HHBAIUIOB O0OBEKTOB, B KOTOPBIX
OCYILIECTBIISICTCSl TPEJOCTABIICHUE MYHHUIIMMAIBHON YCIYTH, W CPEICTB, HCIOIb3YEMBIX IPHU
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IIPEIOCTABICHUH MYHULIMIIAJbHOM YCIIYTH, KOTOpBIE YKa3aHbl B MOANYHKTax 1 — 4 myHkra 2.14.2.
aJIMUHUCTPATUBHOTO DETJIAMEHTa, MPUMEHSIOTCA K OOBEKTaM M CpEICTBaM, BBEJICHHBIM B
AKCIUTyaTaIMIO WU MPOLIEAIINM MOJIEPHU3ALINIO, peKOHCTpYKIuto nocie 1 uronst 2016 roxa.

2.15. Tlokasarenu JOCTYITHOCTH U Ka4eCTBa MyHULIUTIAILHOW YCIIYTH, B TOM YHUCIIE KOJMYECTBO
B3aHMOHeﬁCTBHﬁ 3asABUTCIIA C JOJDKHOCTHBIMHU JIMIAMU ITPU IMMPEAO0CTABJICHUN MYHHHHHaHLHOfI yCiI1yru
" UX IMPOAOJLKUTCIBHOCTD, BOSMOXHOCTD IMOJIYYCHHA I/IH(l)OpMaIII/II/I 0 X0A€ MpeAOCTaBICHUA
MYHHHHHaJIbHOﬁ yCIyru, B TOM 4HCJIC C UCIIOJIb30BAHUCM I/IHq)OpMaIII/IOHHO-KOMMYHI/IKaLII/IOHHLIX
TEXHOJIOT' M1, BO3MO>KHOCTB JINOO HEBO3MOKHOCTh IOJIyYEHHS] MyHULIUIIATbHON YCIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEI0CTABICHHUS TOCYIapCTBEHHBIX U MYHUIUITATIBHBIX YCIYT (B TOM
YHUCJI€ B TIOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATBHOM TOIPA3IEICHIH OpraHa UCTIOTHUTEIHHO
pacropsIUTETHHOTO OpraHa MECTHOTO CAMOYTIPABJICHUs, TI0 BBIOOPY 3asBUTEIIS
(3KCTEPPHUTOPHATBLHBIN MTPUHIIHIT), TIOCPEICTBOM 3aIpoca O MPEIOCTABICHUN HECKOJIBKHIX
roCy/IapCTBEHHBIX U (WJIM) MyHUIUTNIANIBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX LIEHTpax
MIPEIOCTABJICHUS TOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT, IPEyCMOTPEHHOTO cTaThei 15.1
®enepanpHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIH 3a1poc)

2.15.1. TlokazarensiMu JOCTYITHOCTH MPEIOCTABICHUS MYHHIIUTIATBHOMN YCIYTH SBIISIOTCS:

PacroJIO’)KEHHOCTh TOMEIIEHHs, B KOTOPOM BEAETCS NpUEM, BblJadya JOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIOPTA,

HaJuyue HeoOXOJUMOro KOJIMYEeCTBa CIIELHAIMCTOB, a TaKXKe MOMEUIeHUH, B KOTOPBIX
OCYHIECTBJISETCS TPUEM JOKYMEHTOB OT 3asIBUTENIEH;

HaJM4ue ucYepnbiBamomeld mHpopMaluu O crocodax, MOPSAKE M CpOKax IMPelIoCTaBICHUS
MYHHULMIIAIBHON YCIyrH Ha HMH(QOPMAIMOHHBIX CcTeHAax, EauHom mnoptane, PecmyOnukanckom
nopTasie, 0opUIUaTHLHOM CaliTe MYHUIIUITAILHOTO paiioHa;

OKa3aHHe MOMOIIY UHBAJIUAAM B NPEOJIOJIEHUU 0apbepoB, MEIIAIOMIUX NOTYyYECHUIO UMH YCIIYT
HapaBHE C JIPYTMMHU JIUIAMHU.

2.15.2. [loka3arensamMu KaduecTBa MPEIOCTABICHUS MYHULIMIIATBHON YCIIYTH SIBJISIIOTCS:

1) cobuozieHre CPOKOB MpHUEMa M PACCMOTPEHHUS JJOKYMEHTOB;

2) coOroIcHNE CPOKa TIOTYICHHUS pe3ybTaTa MyHHIIUITIATBHON YCIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX JKANO0 HA HApYIICHHsS aJIMHHHCTPATHBHOIO pErIaMeHTa,
coBeplIeHHbIe paboTHuKaMu Oprana;

4) KOJMYECTBO B3aMMOJICHCTBUI 3asBUTENS C JO/DKHOCTHBIMH JHIamMu (0e3  ydera
KOHCYJIbTAIIHH ):

B3aUMOJICHCTBUE 3asBUTeNs ¢ pabotHukamu Oprana unu MOL[ npu mnpenocraBieHUU
MYHULUIIAIBHON YCIYTM OCYIIECTBIAETCS OAWH pa3 MpHU MPEACTABICHUU 3aBJICHHUS CO BCEMH
HEO0OXOIMMBIMH JIOKYMEHTaMU;

OJIMH pa3 B cllydyae HEOOXOJAMMOCTH TMOJyUYEHUs pe3yibTara MpeJoCTaBlIeHUS MyHUIIUITATbLHOM
ycnyru B Oprane unu MO B popme 3x3eMIIsipa 3IeKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIIE.

[IpoAOmKUTENBHOCTh OJAHOIO B3aUMOJCHCTBUSL 3aABUTENSI C JOJDKHOCTHBIMHM JIMLIAMHU IIPU
IIPEOCTABJIICHUN MYHULIUIIAIBHON YCIYI'M HE IPEBBIIIAET 15 MUHYT.

3asBUTENb BIPAaBE OLEHUTh KAYECTBO MPEJOCTABICHUS MYHHIMIIAJBHOW YCIYTH C MOMOUIBIO
YCTPOMCTB MOJBM)KHOM paauoTeneOHHON CBA3HM, C MCIOJIb30BaHHEM PecnyOimkaHCKOro mopraia,
TEPMHUHAJIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xo/e NpeJoCTaBICHUS MYHUIIUIAIBHON YCIYTH MOXKET OBITh MOJIyYeHa
3asBUTENIEM B JMYHOM KabuHere Ha Exunom moprane, PecmyOnmkanckoM moprtaine, B Mcnosikome,
M®OII.

2.15.4. IlpenocraBienne MyHULIMTIAIBHOM YCIyTH ocyiecTBisercs B modom M®I] o BeIGopy
3asBUTENS HE3aBHCHUMO OT MECTa €ro JKHTENbCTBA WM MecTa (PaKTHYECKOTO IPOKMBAHUS
(npeObiBanus) Ha TeppuTopun Pecriyonuku Tatapctad o SKCTEPPUTOPHATILHOMY HPUHITHITY.

MyHununanpHas yciIyra B COCTaBe KOMIUIEKCHOTO 3aIllpoca HE MPEJOCTaBIIsAETCS.
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2.16. Mubie TpeOOBaHUS, B TOM YHCJIE YUYUTHIBAIOIINE 0COOCHHOCTH MPEIOCTABICHUS MYHHUIUIIATHHON
YCIYTH IO SKCTEPPUTOPUATBHOMY NPUHIIMITY (B Cllydae, €CIIM MyHHLIUIIAIbHAS yCIIyra
MPEJOCTABIISIETCS TI0 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U 0COOCHHOCTH MPEI0CTABICHUS
MYHUIUTIATBHON YCIIYTH B 3JICKTPOHHOH (popme

2.16.1. Ilpu npenocTaBlieHMH MYHHIMIIAIBHON YCIYTH B JJIEKTPOHHOW (opMe 3asBUTEIH
BIIPaBeE:

1) mony4nTh MHGOPMAILUIO O MOPSAKE U CPOKAX MPEIOCTABICHHUS MYHHIIMIAIBHON YCIYTH,
pa3MenieHHyto Ha EnnHom noprane, PecybinukaHckoM mopraie;

2) ToAaTh 3asABJCHUE O INPEIOCTABICHUHA MYHHIMIAIBHON YCIYTH M HWHBIC JIOKYMCHTBI,
HEOOXOJMMBIE ISl TPEJOCTABICHUS MYHHUIMIIAIBHONH YCIyrd, B TOM YHCJIE JOKYMEHTHI H
nH(pOpMaLIKIO, AIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM 7.2
gyactu 1 crateu 16 ®DepepanpHoro 3akoHa Ne 210-®3, c¢ wucnonpzoBaHueMm PecmyOIukKaHCKOTO
noprana;

3) TONy4YHTh CBEIICHHS O XOJIC BBIMOJHCHHUS 3asBJICHUN O MPEIOCTABICHUN MYHHUIIUTATBLHON
YCIIYTH, TOJIAHHBIX B DJIEKTPOHHOH Gopme;

4) OCyIIEeCTBUTH OLIEHKY Ka4eCcTBa MPEIOCTABICHHS MYHHIIUTIATBHOM yCIIyTH;

5) moNyuuTh PE3yNABTAT MPEIOCTABICHHUS MYHHIIMIAIBLHONH YCIyrd B (OpMe SIICKTPOHHOTO
JOKYMEHTA;

6) momath >kanmoOy Ha pemieHne W jaeictBue (Oe3meiictBue) OpraHa, a TaKkKe €ro
JOJDKHOCTHBIX JIMII, MyHUITUIIABHBIX CITY)KAIIUX MOCPENCTBOM PecmyOnuKkaHcKoro mopraia, mopraia
dbenepanbHON  TOCyAapCTBEHHOW  MHGOPMAIIMOHHOW  CHUCTEMBbI, OOECHEYHMBAIOMICH  IMPOIIECC
nocyneOHoro (BHeCY1e0HOTO0) 00KaIOBaHUsI PEIICHUN U NeUCTBUM (0€31eCTBUS), COBEPIICHHBIX TIPH
MPEIOCTABICHUH TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT OpraHaMi, NPeAOoCTaBISIONINMHU
roCcy/lapCTBEHHbIE M MYHMILIMIIAJIbHBIE YCIYrH, UX JOJDKHOCTHBIMH JIMIIAMH, TOCYAApCTBEHHBIMH U
MYHHUIMITATBHBIMU CIYKAIIUMU.

2.16.2. ®opmupoBaHUE 3aABJIICHUS OCYILIECTBISAECTCS MOCPEACTBOM 3aAIMOJTHEHHUS SJIEKTPOHHOM
dbopmel 3asBiieHus Ha PecryOnmkanckoM mopTasie 0e3 HEoOXOJMMOCTH JTOTIOJHUTEIBHON TOaa4uu
3asABJICHUS B KaKOK-1100 MHOU (opme.

2.16.3. IIpu dhopmupoBaHUM 3asBJICHUS 00CCTICUNBACTCSI:

1) BO3MOXHOCTh KONHUPOBAHHS UM COXPAaHCHHS 3asABJICHUS M HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEIOCTABICHUS YCIIYTH;

2) BO3MOXXHOCTH 3allOJHEHHUS HECKOJIBKUMH 3asSBUTCIISIMH OJHON 3JEKTPOHHOH (HOpMbI
3asiBJIICHUS MPU OOpallleHUH 3a yCIayraMu, NpernojaraloluMy HanpaBieHHe COBMECTHOTO 3asBICHUS
HECKOJIbKUMU 3asBUTEIISIMU;

3) BO3MOXKHOCTb IeYaTy Ha OYMa)KHOM HOCHTEJIE KOIUH JIEKTPOHHOM (OPMBI 3asIBIICHHS;

4) coxpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (hOpMy 3asiBiicHHsS 3HAYCHHUN B JIIOOOM
MOMEHT 10 KEJIaHUIO M0JIb30BATENs, B TOM YHCIIe TPU BOSHUKHOBEHHH OMIMOOK BBOJa M BO3BpATe st
MTOBTOPHOTO BBOJIA 3HAYCHU B AJIEKTPOHHYIO (DOPMY 3asIBICHUS;

5) 3amonHeHHWE TMOJICH SJIEKTPOHHOW (OPMbI 3asBICHUS [0 Hayajga BBOJA CBEIACHUI
3asiBUTENIEM C HCIIOJIb30BaHUEM CBelleHuH, pasmenieHHbIXx B ECUA, u cBefeHuii, omyOIMKOBaHHBIX Ha
PecnyOnukaHckoM mopTanie, B YacTH, Kacarolleics CBelIeHUM, OTCYTCTBYIOIIMX B €IUHOHN cucTteMe
UICHTU(PHUKAIINT U ayTeHTU(DUKAIINH;

6) BO3MOXXHOCTh BEpPHYTHCSA Ha JIIOOOH W3 JTAloOB 3alOJHEHHs JJIEKTPOHHOW (HOpPMBI
3asiBJIeHUs 0€3 IOTEepH paHee BBEACHHON HH(POPMAIIHH;

7) BO3MOKHOCTbH JIOCTYIIA 3asABUTE/SI K paHee MOJaHHBIM MM 3asBJICHUSIM B TCUCHHE HE MEHEe
OJIHOTO T0JIa, a TAK)KE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBIICHUSM - B TCUCHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuck 3asBuTenei Ha mpueM B MOI] (manee - 3amuch) OCyIIeCTBISETCS MOCPEICTBOM
Pecniybnukanckoro nopraina, teinedoHa koHTakT-ueHTpa MOILI.

3asgBUTEINIO MPEOCTABISETCS BOZMOKHOCTh 3alMCH Ha JII0ObIe CBOOOIHBIE ISl IpUEMa JaTy U
BpeMsl B IIpeJieNiax YCTAaHOBIEHHOTO B MHOTO()YHKIIMOHAILHOM IIEHTpE rpaduka mpruema.

3anuch Ha ONPEICTICHHYIO JaTy 3aKaHYUBAETCS 3a CYTKU JIO HACTYIIJICHHS 3TOM JaThI.
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JlJiss OCyIeCTBICHHS TMPEIBAPUTEILHON 3alHuCH TOCPEICTBOM PecyOiMKaHCKOTO Mmopraia
3asIBUTEIII0 HEOOXOIUMO YKa3aTh 3alpalinBacMble CUCTEMOM JaHHBIE, B TOM YHUCIIE:

(hamMuIHro, UMsi, OTYECTBO (IIPH HATTUYUH);

HOMeEp TenedoHa;

aZipec AEKTPOHHOU MOYTHI (TI0 KEJTaHUIO);

KeJIaeMylo 1aTy ¥ Bpemsi Iipuema.

B ciiygae HECOOTBETCTBHSI CBEACHHIA, KOTOPHIC COOOIIMI 3asBHTENb MPH IPEIBAPUTEILHOM
3amucH, JOKYMEHTaM, MPEJICTABICHHBIM 3asiBUTEIEM P JIMYHOM IIpHEME, TIPeIBapUTEIbHAs 3aIUCh
AHHYJIUPYETCS.

[Ipu ocymecTBICHHHN MPEABAPUTEIHHON 3alMCH 3aSBUTEII0 00CCICYNBACTCS BO3MOXKHOCTH
pacrnieyaTaTh TaJOH-TIOATBEPKACHNE. B ciydae, eciu 3asBUTENb COOOIIUT aJIpeC ANEKTPOHHOU MOYTHI,
Ha YKa3aHHBIN aJipec TakKe HampaBisieTcsl HHPOpMAIUs O MOATBEPKIACHUH TTPEABAPUTEIILHON 3aITUCH
C yKa3aHHUEM JIaThl, BpEMEHU U MECTa IpHuema.

[Ipu ocymecTBiIeHUU TNPEIBAPUTETHLHON 3alUCH  3asgBUTENh B 005S3aTEIBHOM TOPSJIKE
HHPOpMHUPYETCS O TOM, 4YTO TMpEIBApUTEIbHAS 3alKMCh AHHYJIUPYETCS B CIy4ae €ro HESBKU 10
HUCTEUYECHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHU MpUEMa.

3asBUTEND B 1000 BpeMsI BIIPaBE OTKA3aThCs OT MPEABAPUTEIILHON 3aMKCH.

3anpemaercs TpebOBaTh OT 3asABUTENS COBEPIICHUS WHBIX JCUCTBUH, KPOME IPOXOXKICHUS
UIeHTU(DUKAIIMA W ayTeHTU(PUKAUM B COOTBETCTBUU C HOPMATHBHBIMU TIPABOBBIMH aKTaMU
Poccuiickoit deneparuu, ykazaHus 1ejd MpUeMa, a TAaKKe MPEI0CTaBICHUS CBEACHHUHN, HEOOX0IMMBIX
JUTsl pacyeTa JIUTETLHOCTH BPEMEHHOTO HWHTEpBaJia, KOTOPHIH HEOOXOAUMO 3a0pOHHpPOBATH LIS
npueMa.

3. CocTaB, n0C/1€10BATEIbHOCTD H CPOKH BHINOJHEHHS aIMUHUCTPATUBHBIX POLEAYP,
TpPeOOBaHUS K MOPSAKY UX BHINOJHEHHUS, B TOM YHCJe 0CO0eHHOCTH BbINOJIHEHHUS
aJIMMHUCTPATHUBHBIX MPOLEAYP B 3JEKTPOHHOH dopme, a TaKKe 0COOEHHOCTH BbINOJIHEHUSA
aIMHUHHMCTPATHBHBIX NMPoOIeYP B MHOTO()YHKIHOHAJIbHBIX LIEHTPAX

3.1. Onucanue Mocie0BaTeIbHOCTH ACUCTBUI TIPU MPEIOCTABICHUHI
MYHHUITUTIATILHOMN YCIyTU

3.1.1. IlpenocTaBineHue  MYHHIIMOAIBHOW  yCIyrd  BKIOYaeT B ce0sS  cieayronme
aJIMUHUCTPATHUBHBIC MTPOIICITYPHI:

1) KOHCYJIbTUPOBAHUE 3aSIBUTEIIS;

2) PUHATHE U PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPECTABICHHbBIX 3asBUTEIIEM;

3) HampaBJIeHHEe MEXBEIOMCTBEHHBIX 3alPOCOB B OPraHbl, YYaCTBYIOIIUE B MPEIOCTABICHUN
MYHUIIUTIAILHOU YCIIYTH;

4) oAroTOBKA pe3ysIbTaTa MyHHUIIMIIAILHON YCIYTH;

5) BbIIava (HampaBJIeHKE) 3asBUTEITIO Pe3yibTaTa MyHHIIUIAIBHON YCIYTH;

6) UCIpaBJICHUE TEXHUICCKUX OIIUOOK.

3.2. OkazaHue KOHCY/IbTaIUi 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIMOJHEHHMS AJMUHUCTPAaTUBHOM  NIpOLEAYpHl  SBISETCS
oOpalieHue 3asBUTeNs 0 BOIIPOCaM, CBA3aHHBIM C MTPEIOCTABICHUEM MyHUIIMTIAIBHOM YCITYTH.

JIOKHOCTHBIM JIMIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMHHUCTPATHUBHOMN
MIPOLIEAYPHI, ABIIACTCA:

npu oOpamnienuu 3asButens B MOLL — pabotHux MOLI;

npu oOpamenun 3asButens B lcmonkom — cekperapb (3aMeCTHTENb PYKOBOIMTEINS)
VcnonHuTenbHOTO KOMUTETA (J1asiee - JOPKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHHE).

3.2.2. 3asBuUTENb BIPaBEe 00PAaTUTHCS 3a KOHCYJIbTALMEH O MOPSAAKE M CPOKaX MPEeT0CTaBICHUS
MyHUIUNATBHOU yeinyru B MOL] nuyHo 1 1o TenedoHy U 3JIeKTPOHHOU MoYTe.
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PabotHrk M®L] KOHCYTBTHPYET 3asBUTEINS, B TOM YHUCIIE TIO COCTaBy, (hopMe mpeacTaBiIseMon
JOKYMEHTAIMU U IPYTUM BOIIpOCaM ISl IIOJIy4YEHUSI MyHULIUIIAIbHON YCIYTH.

3agBUTENb MOXET TMOIYYUTh HH(POPMAIMIO O TOPSAKE MPEIOCTaBICHUS MYHHIUIAIBHOM
ycnyru Ha ounmansHoM caiite M®DI] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLIETYPhl, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM, BBIIOJHSIOTCS B
JICHb OOpAICHHSI 3asBUTEIIS.

Pe3ynbraraMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLELYp SIBISIFOTCS: KOHCYJIbTALUS IO
cocTraBy, popMe MPeICTaBIAEMON JOKYMEHTAIIMN U IPYTUM BOIIPOCaM, HEOOXOMMBIM JUTS TTOJTyICHHS
MYHHUIIUIIAJbHOU YCIYTH.

3.2.3. 3asButens BrnpaBe oOpatuThest B Mcmonkom mo TenedoHy M IJIEKTPOHHOHM MmouTe, a
TaK)Ke MOJYYUTh KOHCYJIbTalMi0 Ha PecnyOnukaHckoM moprtane, caiite Mcmosnkoma o mopsiake U
CpOKax IMpeA0CTaBICHHSI MyHULIUIIAIbHOW yCIYrH, B TOM YHCIIE IO COCTaBy, (hopMe ImpeacTaBiIsieMon
JOKYMEHTAIMHU U IpPYTUM BOIIpOCaM JJIsl OJyYEHUSI MyHUIIUNIAIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAaHHE HH(POPMHUPYET 3asBUTENS B
COOTBETCTBUU C TPpeOOBAaHUAMU MyHKTA 1.3.4 aIMUHUCTPATUBHOTO perjaMeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLIETYPhl, YCTAHABIMBAEMbIE HACTOSAILIMM ITYHKTOM, BBIIOJHSIOTCS B
TE€YeHHE TpeX pabounx THEH co AHS MOCTYIUIEHUS OOpaleHusl.

Pe3ynbpraramMu BBINOJIHEHHS] AJMUHHCTPATHBHBIX MPOLEAYp SBISIOTCA: KOHCYJIbTAIlMH IO
cocTaBy, (popMe MpeCTaBIIeMOl JOKYMEHTALUN U APYTUM BOIIPOCaM, HEOOXOAUMBIM JIJIsl TIOJTYyYESHUS
MYHHUIUTTAILHOW YCIYTH.

3.3. IIpunsATHE U pACCMOTPEHNE KOMILIEKTA IOKYMEHTOB,
IPECTaBICHHBIX 3asBUTEIEM

3.3.1. Ilpuem MOKYMEHTOB IJis MPEAOCTABICHUS MYHUIUNAIbHON yciyru depe3 MO uiu
yaajieHHoe pabouee mecto MDII,

3.3.1.1. 3asButenp (mpencraBUTENb 3asBUTENsA) oOpamaercs B MO®PI[ ¢ 3ampocom o
MPEAOCTABICHUY MYHULIUIIAIbHON YCIYTU U MPEACTABISIET JOKYMEHTBI B COOTBETCTBUU C IyHKTOM 2.5
aJMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Bexymuii mpuem 3asBICHUIN:

oTmpeseNnseT mpeaMeT o0paleHus;

YIOCTOBEPSIET JIUYHOCTD 3asIBUTEIS;

MIPOBOJIUT MPOBEPKY IMOJHOMOUYHNH JULA, TOJAIOLIEr0 JOKYMEHTHI;

MIPOBOJUT MPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpeOOBAaHMSM, yKa3aHHbIM B IyHKTE 2.5
aMUHUCTPATUBHOTO PErJaMEHTa;

3aroJHsIeT AMEeKTPOHHYIO hopmy 3asBieHus: B AUC M®I];

MIpU MPEJOCTABICHUN JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aAMUHUCTPATUBHOIO pErjiamMeHTa
Ha OyMa)>KHOM HOCHTEJIE, OCYIIECTBIISICT CKAHUPOBAaHUE MPEICTABICHHBIX JOKYMEHTOB;

pacnieuatsiBaet 3aaBienue u3 AUC MOLJ;

NepeaaeT 3asBUTEII0 Ha IPOBEPKY U MOIKCAHUE;

IIOCJIE TIOJIMCAaHUs CKaHUPYeET noanucanHoe 3assienne B AUC MOLI;

3arpyxkaer B AMC MOIl nokyMeHTbl, NpeICTaBIEHHblE B OHIEKTPOHHOH dopme wuiu
3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET NIEKTPOHHOE JIETI0;

BO3BpaIllaeT MOJIMMCAHHOE 3asBJICHNE U OPUTHHAIIBI OyMaXKHbBIX JOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLIEAYPHl, YCTAaHABIMBAEMBIE HACTOSILIUM ITyHKTOM, BBIIOJIHSIOTCS B
JIeHb 00palleHNs 3assBUTEIIS.

PesynpraraMy BBINOJIHEHMS] aAMHHHMCTPATUBHBIX IPOLEAYP SBIISIOTCS: TOTOBOE K OTIPABKE
3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBiseT makeT JOKYMEHTOB, IPHUHATHIX OT 3asBUTENs B Mcnonkom
B QJIEKTPOHHOH (hopMe (B COCTaBe MAaKETOB IEKTPOHHBIX JIEN1) B TEUYSHHE OJTHOTO paboyero THs cO JTHS
oOpaleHus 3asBUTENS B CTPYKTYpHOE nopasnenenue MO,
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PesynpraTaMu BBINOJHEHUS AJAMUHUCTPATUBHBIX MPOLEAYP SIBJISIOTCS: 3asBICHUE M IaKET
JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HalpaBJieHHbIE B VICTIONIKOM, IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMO/ICUCTBHSL.

3.3.2. Tlpuem JOKYMEHTOB Ui NPEAOCTABICHHUS MYHUIMNAIBHOM YCIYTM B SJIEKTPOHHOM
dbopme yepes PecrryOnmkaHCKuid TopTad.

3.3.2.1. 3agBuTenp Uil NOJAYM 3asBJICHUS B AJIEKTPOHHOW ()OpME BBIINOJHAET CIlEAYIOIINE
JIEUCTBUA:

BBITIOJTHSET aBTOPU3ALHUIO;

OTKPBIBAET (POPMY JIEKTPOHHOTO 3asIBIICHHS,

3anmoyHsAeT (OpPMY OJIEKTPOHHOTO 3asBIICHHS, BKIIIOYAIONIYIO CBEICHUS, HEOOXOJWMBIC H
o0s13aTeNbHBIC IS TIPEI0CTABICHUS MYHUIMITATBHON YCITyTH,

MPUKPETUISET JOKYMEHTHl B AJIEKTPOHHOW (popMe WIIM BIIEKTPOHHBIE 00pa3bl JOKyMEHTOB K
(hopMe FMEKTPOHHOTO 3asiBJIEHUs (IpU HEOOXOAUMOCTH);

MOATBEPXkKAaeT (PaKT O3HAKOMIICHHUS M COTJIACHS C YCIOBUSIMH U TIOPSIIKOM IPEIOCTaBICHUS
MYHUIIUTIAIBHOW YCIIYTH B DJEKTPOHHOHW (hopme (yCTaHABIMBAET COOTBETCTBYIOIIYIO OTMETKY O
coryacud B (hopMe JIEKTPOHHOTO 3asiBIICHHS);

MOJITBEPXK/TAET JTIOCTOBEPHOCTh COOOIICHHBIX CBEICHUH (YCTaHABJIMBAET COOTBETCTBYIOUIYIO
OTMETKY B (hOpME JIEKTPOHHOTO 3asIBJICHHS);

OTIIPABIISICT 3aMOJIHEHHOE AJIEKTPOHHOE 3asBJIICHUE (HAKUMAET COOTBETCTBYIONIYIO KHOTIKY B
(hopme PIIEKTPOHHOTO 3asIBICHHUS );

AIIEKTPOHHOE 3asBJICHWE TIOANMCHIBACTCS B COOTBETCTBHU C TPEeOOBaHWSMH TyHKTa 2.5.3
aJIMUHUCTPATHBHOTO PETIIAMEHTA,

MOJIy4aeT yBeJloMJIeHHE 00 OTIIPaBKe AJIEKTPOHHOTO 3asBICHUSI.

dopmaTHO-JIOrHYecKas IMpoBepKa CHOPMUPOBAHHOTO 3asBICHHUS OCYLIECTBISIETCA IOCHE
3aMOJHEHUS 3asBUTENIEM KaXJO0ro U3 TMoJiel 3JIeKTpOHHON Qopmbl 3asBieHus. llpu BbIsBIeHUU
HEKOPPEKTHO 3allOJIHEHHOTO TOJS AJIEKTPOHHON (OPMbI 3asiBICHUS 3asSBUTENb YBEIOMIISIETCS O
XapakTepe BBISBICHHON OMIMOKM M TMOpSAKE €€ YCTpaHEHUS MOCPEACTBOM HH(OPMAIIMOHHOTO
COOOIIEHHUST HETTIOCPEICTBEHHO B 3JICKTPOHHOM (popme 3asiBIICHUS.

AJIMUHUCTpPATUBHBIE MPOLIEIYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
JIeHb OOpaIeHHsI 3asBUTEIIA.

Pe3ynbpraramMu BBIMOJIHEHUS AJAMHHHCTPATUBHBIX MPOLEAYp SBISIOTCS: DJEKTPOHHOE JIElo,
HampasJieHHOE B VICTIOIKOM MOCPECTBOM CUCTEMBI JIEKTPOHHOTO B3aUMOJACHCTBHSI.

3.3.3. PaccmoTpeHnne KoMIuIeKTa T0KyMeHTOB McroakoMoMm.

3.3.3.1. OcHoBaHMeM Hauaja BBIIOJHEHUS AIMUHUCTPATUBHOM MPOLEAYpPHI SIBISIETCA
MOCTYIUICHUE 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJISl MPEIOCTABICHUS MYyHUIIUTIATbHON
YCIyTH.

JIOMKHOCTHBIM JIMIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJHEHUE aIMUHUCTPATUBHOM
MpOLEAYpbl SABISAETCA CeKpeTapb VICMONHUTENBHOTO KOMHUTETa (lanee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIoJDKHOCTHOE IO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B Cilydae oOpaiieHus
3asBUTEINS C 3asBJIeHUEM B Mcronkom:

orpenenseTr npeaAMeT 00pallieHus;

yCTaHaBJIMBAET IUYHOCTD 3asBUTEIIS;

MIPOBOJIUT NMPOBEPKY MOJTHOMOYHH JIHIIA, TOAAIOLIETO JOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpEOOBaHMSM, YKa3aHHbIM B IYyHKTe 2.5
aJIMUHUCTPAaTUBHOTO  perjamMeHra, IMPOBEPKY COOTBETCTBHMSI  IPEJICTABIEHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpeOOBaHUAM (Hauiexamiee o¢opmiieHHEe KOMHUHA JIOKYMEHTOB, OTCYTCTBUE B
JOKYMEHTaX MOIYUCTOK, IPUITUCOK, 3a4ePKHYTHIX CJIIOB M HHBIX HE OTOBOPEHHBIX UCIIPABJICHUN);

3aMOJIHSAET JJIEKTPOHHYI (OpMY 3asBIEHUS B aBTOMAaTHU3UPOBAaHHOM WH(POPMALMOHHOM
cucTeMe, NpeHa3HaueHHOH JUIsl OKa3aHUs TOCYyJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT;

IIPU NMPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5 aJIMUHUCTPATUBHOTO pErjiaMeHTa
Ha OyMa)XHOM HOCHUTEJIE, OCYLIECTBISET CKAHUPOBAHHE MPEICTABICHHBIX JOKYMEHTOB;

pacrieqyaTbIBaeT 3asBICHUE;
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nepeaaeT 3asBUTEI0 Ha MIPOBEPKY M MOANMCAHHE;

MOCIIe MOAMUCAHNS CKAaHUPYET MOANUCAHHOE 3asIBIICHUE;

3arpykaeT B aBTOMATH3HPOBAHHYI0O HH(POPMAIMOHHYIO CHUCTEMY, IpeIHa3HAuUCHHYIO JUIA
OKa3aHMsI TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT JOKYMEHTHI, IPEICTABICHHBIE B 3JICKTPOHHOM
(dbopme HIH IEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (POPMHUPYET AIIEKTPOHHOE JETI0;

BO3BpAILAET MOIMHCAHHOE 3asBJICHUE 1 OPUTHHAIBI OyMa)KHBIX TOKYMEHTOB 3asBUTEITIO;

BBIJIACT 3asIBUTEIIO PACIIHCKY B PHEME JOKYMEHTOB.

B cnydae Hanmuuus OCHOBaHMU Uil OTKa3a B IpUEME JOKYMEHTOB JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEJOMJISICT 3asiBUTENSI O HAJHMYUH MPETSITCTBUI U IpremMa
3asBIICHHSI M BO3BPAILAET €My JOKYMEHTHI C OOBSCHEHHUEM COJICP)KAaHHsI BBISIBICHHBIX OCHOBAHUH IS
0TKa3a B MpUeMe IOKYMEHTOB.

3.3.3.3. Io)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TPUEM JOKYMEHTOB, IIOCIIE MOCTYIUICHHS
JTOKYMEHTOB Ha PaCCMOTPEHHE:!

MIPUCBAaNBaeT 3asBJICHUIO HOMEpP B COOTBETCTBUM C HOMEHKJIATypou nen u craryc «lIpoBepka
JTOKYMEHTOBY;

W3ydaeT TOCTYNHBIINE OJIIEKTPOHHBIE Jeja, B TOM YHCJIE TPHIOKEHHBIE 3asBUTEIEM
JOKYMEHTHI B JJIEKTPOHHOU (hOpME U DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMILIEKTHOCTD, YATAEMOCTh IEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MIPOBEpPSIET COOJIIOJICHNE YCIOBUH JEHCTBUTENBHOCTH 3JEKTPOHHOW TOJIHCH, TOCPEICTBOM
obOpamernss xk Eamaomy mopramy (B ciydae, e€cCiid 3asBHUTEJEM TIPEICTABICHBI DIIEKTPOHHBIE
JOKYMEHTBI, TIOIITMCAaHHBIC YCHIIEHHOW KBaTH(PUIIMPOBAHHOHN 3JIEKTPOHHOM IOIHICHIO).

[lpy HanmWuuM OCHOBaHW, TMPEIyCMOTPEHHBIX NyHKTOM 2.7.1 amgMHUHHCTpPaTHBHOTO
peryiiaMenTa, HOATOTaBINBAET MPOSKT PEUICHUS 00 OTKa3e B IpHUEMe JOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEAOCTaBICHUS MyHUIINTIAIBHON YCIYTH.

B cnywae, ecnm B pe3ynbTaTe MPOBEPKH YCHWICHHOW KBATU(DHUITMPOBAHHOW SJIECKTPOHHOU
MOJITMCH BBISBICHO HECOONIOJICHNE YCIOBHH €€ IEHCTBHTENFHOCTH, MPOEKT pEHICHUs 00 OTKase
JIOJDKEH colepkaTth NyHKThl ctathu 11 ®depepanbHoro 3akoHa Ne 63-D3, KOTOpbIE MNOCITYXKUIU
OCHOBAHHEM JIJISI €r0 MPUHSATHS.

[Tpoekt penieHust 00 OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAMMBIX Uil TPEIOCTABICHUS
MYHUIMTIAIBHON YCIYrH, C yKa3aHMEM NpPUYMH OTKa3za (B cCilydae, €CIIMi OCHOBaHMA JUIA OTKa3a B
npueMe JOKyMEHTOB, HEOOXOJUMBIX JUIS IMPEIOCTABICHUS MYHHUIMIIAIBHOW YCIIYI'H, CBSA3aHBI C
HapyIIeHUEM YCTAHOBJICHHBIX TPEOOBAaHWI K TaKMM JIOKYMEHTaM, OCHOBAHHS JJIsl OTKa3a B IpUEME
TOKYMEHTOB JOJDKHBI COJIEpKaTh HH(OPMALMIO O HAMMEHOBAaHMM JOKYMEHTOB (MH(pOpMaIuy,
CBEJICHMH), KOTOphIE HE MPEACTAaBIICHBI, COJEPKAT HEJOCTOBEpHBbIC M (WJIM) HPOTHBOPECUUBHIC
CBeJIeHUs1, 0()OPMJIICHBI C HapYIIEHHEM YCTaHOBIICHHBIX TPEOOBaHUIT), HAPABIISETCS HAa COTJIACOBAHHE
B YCTaHOBJICHHOM TOPS/IKE MTOCPEJCTBOM CHCTEMBI JJIEKTPOHHOTO JIOKYMEHTO000pOTA.

CoriacoBanue NpoOeKTa pemieHuss 00 OTKa3e B IpHeMe IOKYMEHTOB, HEOOXOAWMBIX ISt
NPEAOCTaBICHUS] MyHUIIMIIAIIBHON YCIYTH, OCYIIECTBIIACTCS B MOPSIKE, MPEIYCMOTPEHHOM IYHKTOM
3.5.3 aIMMHHUCTPATUBHOTO PErIaMEHTA.

B cinyuae oTcyrcTBHS OCHOBaHMU /Ui OTKa3a B INPHEME JIOKYMEHTOB, IPEIYCMOTPEHHBIX
NyHKTOM 2.7.1 aJMUHMCTPAaTUBHOIO pErjlaMeHTa, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpHUEM
JOKYMEHTOB, B TEUYEHHME OJHOro pabouero JHS €O [JHS MOCTYIUIEHUS 3asBICHUS, HaIPaBIseT
3asBUTENI0, YKa3aHHbIM B 3asBJI€HMM CIIOCOOOM, YBEJOMJIEHHE O IMOCTYIUICHUU 3asiBJICHUS,
cojiepKaliee BXOAANUI perucTpalliOHHbBIM HOMEp 3asiBICHUS, 1aTy MMOJTy4eHHs 3asBICHUs, IIepeUeHb
HauMEHOBaHWH (aliaoB, MpPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IIOJIydeHHs pe3yibTara
MYHUIUTATBHON YCIIYTH.

3.3.3.4. UcnonHeHnue npoueayp, ykazaHubix B nmyHkrax 3.3.3.1, 3.3.3.3 agMHUHUCTPAaTHBHOTO
periaMeHTa, Mpu HAIUYUK TEXHUYECKOM BO3ZMOKHOCTH OCYIIECTBIISIETCSI B aBTOMAaTHUYECKOM PEKUME C
HCIOJb30BAHUEM aBTOMATU3UPOBAHHON HH(POPMALIMOHHON CHCTEMBI, PEIHA3HAYEHHON Il OKa3aHus
rOCyJapCTBEHHBIX 1 MYHULIUNIAIBHBIX YCIYT.

3.3.3.5. AJMUHHCTpaTUBHBIE  NPOLELYPHI, yYCTaHABIMBAEMBbIE ITyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PEIJIAMEHTa, BBIMOJHAIOTCS B TEYEHHE OJHOrO0 paboyero AHA €O JHA
MOCTYIJICHUS 3asBJICHHSI HA PACCMOTpPEHHE.
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PesynbraramMyu  BBINOJHEHUS AJMUHUCTPAaTUBHBIX IPOLEAYP SBIAIOTCA: IPUHATBIA Ha
paccMOTpeHHe KOMIUIEKT JOKYMEHTOB MM MPOEKT pelIeHHs 00 OTKaze B IpUeMe JOKYMEHTOB,
HEOOXOAUMBIX JUIS IIPEIOCTABICHUS MYHULIUIIAIBHOMN YCIYTH.

3.4. HanpaBieHne MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yYaCTBYIOIINE B IPEIOCTABICHUH
MYHHULUIIAJIBHON YCIYIy

3.4.1. OcHoBaHMEM Hayaja BBINOJIHEHUS aJMUHUCTPATUBHOM NPOLEAYpPHI SBISETCS
[IOJIyY€HUE  JIOJDKHOCTHBIM  JIMLIOM  (paOOTHUKOM),  YIIOJHOMOYEHHBIM Ha  BBINOJHEHUE
aMUHUCTPATUBHON MPOLEAYPHI, OT TOJDKHOCTHOTO Jiniia (paboTHUKA), OTBETCTBEHHOTO 3a MpPHUEM
JTOKYMEHTOB, IPHHATHIX OT 3asBUTEIS TIOKYMEHTOB.

JIOKHOCTHBIM JIUTIOM (paOOTHHUKOM), OTBETCTBEHHBIM 32 BBITIOJIHEHHE aJIMHUHUCTPATHBHOM
npouenypsl, siBisiercs PykoBomurens McmomHuTENpHOrO KOMHTETa (Janee - JODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 HAIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpABJICHHWE MEXBEIOMCTBEHHBIX 3allpOCOB,
dbopMuUpyeT W HampaBiIsIeT B JIIEKTPOHHOH (OopMe IOCPEICTBOM CHCTEMBI MEKBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aMMOJICHCTBHS (TIPU OTCYTCTBHU TEXHHUYECKOW BO3MOKHOCTH — MHBIMH CHOCOOAMM)
3aMpochl O TMPEAOCTaBICHUHM JOKYMEHTOB U CBEICHHM, MpPeIyCMOTPEHHbIX MyHKTOM 2.6.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpATHBHBIE TPOLEAYPHI, YCTAHABIMBACMbIE HACTOSIINM ITYHKTOM, BBITIOJHSIOTCS B
JICHb TIPUHSTHUS 3asBJICHHUS Ha PACCMOTPEHHUE.

PesynmbraTamMu BBITIOJTHEHUS aJMUHUCTPATHBHBIX MPOIEAYp SBISIFOTCS: HalpaBICHHBIE B
Oprasbl BJacTU U (UJIU) MOJABEIOMCTBEHHbIE OpraHaM BJIACTH OpTraHU3aIMHU 3aIPOCHL.

3.4.3. CnenuanucThl MOCTABIIUKOB JaHHBIX HAa OCHOBAHWH 3allPOCOB, MOCTYMHBIIUX Yepe3
CUCTEMY MEKBEJIOMCTBEHHOTO 3JEKTPOHHOTO B3aWMOJEUCTBUSA, MPEAOCTABISIOT 3ampaliniBaeMble
TOKYMEHTHI (MH(OPMAIMIO) WIM HANpaBiSIOT YBEIOMJIEHHUS 00 OTCYTCTBHHM JOKYMEHTa M (WJIH)
nH(popMaIuu, He0OOXOAUMBIX IS MMPEAOCTABICHNUS] MYHUITUTIAILHON YCIyTH (J1ajee — yBeoMJICHUE 00
OTKa3e).

AJIMUHUCTpPATUBHBIE MPOIEIYphl, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM, BBITOJHSIOTCS B
TE€YEHHE MATH JHEH CO JHA MOCTYIUIEHHS MEXBEJOMCTBEHHOTO 3alpoca B OPTaH WUJIM OpraHU3alluIo,
MIPEIOCTABIISIIOIINE TOKYMEHT U MH(OPMALINIO, €CITU UHbIE CPOKU MOJATOTOBKU M HAIPABICHUS OTBETA
Ha MEXBEJIOMCTBEHHBIM 3ampoc HE YCTAaHOBJIECHBI (eAepalbHBIMU 3aKOHAMHU, MPABOBBIMU aKTaMU
[IpaButenbctBa Poccuiickoii @eaepanuu ¥ NPUHITHIMU B COOTBETCTBUH C (pelepaabHbIMU 3aKOHAMU
HOPMAaTUBHBIMH NPaBOBbIMU akTaMu Pecniyonuku Tarapcran.

PesynpraramMu  BBITIOJNIHEHUS  QJMUHUCTPATHUBHBIX  MPOLEAYP  SIBISIOTCS:  JOKYMEHTBI
(cBeneHus), HEOOXOAUMBIE JUIsI MPEAOCTABICHUS MYHULMIAIBHOW YCIYrH, TUOO yBelomiieHHe o0
OTKa3e, HaNpaBJICHHbIE TOJDKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 3a HAaIlpPaBJICHUE MEXBEIOMCTBEHHBIX
3arpocoB.

3.4.4. JlomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIpaBJICHHE MEXBEJOMCTBEHHBIX 3alIPOCOB:

MOJIydyaeT  3alpallihBaeMble  4epe3  CHCTeMY  MEKBEIOMCTBEHHOTO  DJIEKTPOHHOTO
B3aMMOJICHCTBUSL JTOKYMEHTHI (CBEAEHHUs), HEOOXOIUMBbIE s TNPEAOCTABICHHUS MYHUIMIAIbHON
yciayru, 1100 yBegoMiieHHe 00 0TKa3e MpU OTCYTCTBUU JOKYMEHTa U (WiK) MHpopMaiumy;

IpU HaIMYUU OCHOBAaHMH, MPEJYCMOTPEHHBIX NyHKTOM 2.7.1 aaIMHHHUCTPaTUBHOTO
periaMeHTa, NOJAroTaBIMBAET MPOEKT pelieHns 00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBIECHUS MyHULIUTIAIBHON YCIYTH.

IIpoexT pemienus o0 OTKa3ze B HpHUEME JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEIOCTABICHHS
MYHUIIUIATBHOW YCIYTH, C yKa3aHWEM IPHYUH OTKa3a (B cllydae, €ClIM OCHOBAaHHUsS JUIS OTKasza B
npueMe J0KyMEHTOB, HEOOXOAMMBIX Il HPEAOCTaBJICHUS MYHHMIMIAIBHOM YCIYrH, CBSI3aHBI C
HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMH K TakUM JOKyMEHTaM, OCHOBAaHHUS JUId OTKa3a B IpUeMe
JOKYMEHTOB JIOJDKHBI coJiepKaThb HH(OpMalMI0 O HAUMEHOBAHUHM JOKYMEHTOB (MH(poOpMaluu,
CBEJICHUI1), KOTOpbIE HE IMPEJCTaBlIEHbl, COJEepKAaT HEAOCTOBEpPHble M (WIM) NPOTUBOPEUMBHIC
cBezieHUs, 0(hOPMIIEHBI C HAPYILICHHEM YCTAaHOBJIEHHBIX TpeOOBaHMI), HAIIPABIISAETCS HAa COTJIACOBaHUE
B YCTAaHOBJICHHOM IOPSJIKE MOCPEACTBOM CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTA.
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CornacoBaHue MNpOEKTa pelIeHHsT 00 OTKa3e B INpuUeMe JOKYMEHTOB, HEOOXOIUMBIX [UIs
MPEJOCTaBICHUSI MYHHLIUIIAIBHON YCIYTH, OCYHIECTBISICTCS B MOPSAIKE, MPEIYCMOTPEHHOM ITYHKTOM
3.5.3 aTMUHHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATHBHBIE MPOLEIYpPbI, YCTAHABIMBACMbIC HACTOSAILINM ITYHKTOM, BBITIOJIHSIOTCS B
JICHb TIOJTYYEHHUS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynbraTamMu  BBIMOJIHEHHS]  QAMUHUCTPATHBHBIX TNPOIENYp  SBISIOTCS:  JTOKYMEHTHI
(cBeneHus ), HEOOXOJMMBIE JUTSI TPEIOCTABIICHUSI MyHHUIIMITATBHOHN YCIYTH, POEKT peuieHns o0 oTkase
B [IpHEME JIOKYMEHTOB, HEOOXOJMMBIX IS TIPEIOCTABICHUS] MyHUITUTIAIEHOU YCIIYTH.

3.4.5. Hcnonnenue mpoueayp, ykazaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATHBHOTO
periaMeHTa, MpH HATWYHNA TEXHHYECKOW BO3ZMOKHOCTH OCYIIECTBIISIETCS] B AaBTOMAaTHIECKOM PEKUME C
WCTIOJIb30BAaHNEM aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON CHCTEMBI, ITpeTHA3HAUYCHHOH /IS OKa3aHUs
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, B TOM YHCJIE C MOMEHTAa PETHCTPAlU{ 3asiBICHUS B
COOTBETCTBUU C IYHKTOM 2.13 aJIMMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbHBIN CPOK BBITIONHEHUS a/IMUHICTPATUBHBIX MPOLEAYP, YKa3aHHBIX B ITYHKTE
3.4 aIMIUHHUCTPATUBHOTO PErilaMeHTa, COCTABIISIET MATh padOUNX THEH.

3.5. [NoxroToBKa pe3ynbraTa MyHHIIUTIAIEHOW YCITYTH

3.5.1. OcHOBaHMeM Hayaja BBINOJHEHHUsS AIMUHHCTPATUBHOW MPOLEAYPHl  SBISETCS
MOCTYIUIEHHE OT JOJDKHOCTHOTO JIMI[Aa, OTBETCTBEHHOTO 3a HalpaBieHHE MEXBEIOMCTBEHHBIX
3aMpocoB, JOKYMEHTOB (CBEJCHHIT), HEOOXOAUMBIX [UIS MIPEAOCTaBICHHUS] MyHUIIMITAIbHOM YCITYTH.

JIOJDKHOCTHBIM  JTMIIOM, OTBETCTBEHHBIM 3a BBIOJHEHHE AJMHUHUCTPATHBHOM TPOILEIYPHI,
ABIIAETCA ceKkpeTapb VcnomHUTENnsHOro KOMHTETa (Jajiee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
MOJITOTOBKY pe3yJibTaTa MPeA0CTaBICHUS MyHUIIUTAILHON YCIYTH).

3.5.2. JlopKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOJTOTOBKY pe3yibTaTa IPEI0CTaBICHUS
MYHUIIMTIATbHON YCIIYTH

paccmarpuBaeT  cOPMHUPOBAHHBIH  KOMIUIEKT  JOKYMEHTOB,  HEOOXOIUMBIX IS
MPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH;

IIPU  BBIABIEHUM OCHOBaHWH [UIsi OTKa3a B NPEJOCTABICHUU MYHHUIUMIAIBHOW YCIYTH,
YKa3aHHBIX B NMyHKTe 2.8.2 aAMHHHCTPATHUBHOIO PErjaMeHTa, MOJArOTaBIMBAET MPOEKT pelIeHus 0o
OTKa3e B MPEIOCTABICHUN MYHUIIUNIAIILHON YCIIyTH;

B Cly4ae OTCYTCTBHSI OCHOBAHMH Ui OTKa3a B IPEJOCTABICHUHM MYHHUIMNAIBHON YCIyTH,
MPEeyCMOTPEHHBIX MYHKTOM 2.8.2 aJMHUHUCTPATUBHOTO perjiiaMeHTa, MO HUTOraM pacCMOTPEHUS
JOKYMEHTOB, HEOOXOAUMBIX ISl MIPEIOCTABIICHUSI MYHULIUIIAIbHONW YCIIyTH, MOATOTAaBIMBAET MPOEKT
pe3ynbTaTa NpeAoCTaBICHHs] MyHUIIUIIATLHOM YCIYrd B COOTBETCTBUU C MOAMYHKTOM 1 myHkra 2.3.1
aJIMMHHUCTPATUBHOTO PETJIaMEHTA;

HampaBJigeT MOATOTOBJICHHBIN MPOEKT Pe3ylbTaTa MPEeAOCTaBICHUS MYHHUIIMIIAIBLHOW YCIyru
Ha  COTJJaCOBaHHWE B  YCTAHOBIEHHOM  TMOPSJKE  IOCPEICTBOM  CHUCTEMBI  AJIEKTPOHHOTO
JOKYMEHT0000poTa.

AJIMUHUCTPATUBHBIE MPOIIEIYPhl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM, BBIIIOJHSIOTCS B
TeYeHHUe JIByX paboumx JTHEH.

Pe3zynpTaTamMy BBINOJHEHUS aJMUHUCTPATHBHBIX IMPOLEAYp SBISIOTCSA: MPOEKT peleHus oo
OTKa3e B MpPEJOCTaBICHUM MYHUIUMIAIBHOW YCIYTH, INPOEKT pEIIeHUs O BblJaue pa3pelieHus Ha
BCTYIUIEHUE B OpaKk HECOBEPIIEHHOJIETHUM, JOCTUTLIINM Bo3pacTa 16 Jer.

3.5.3. CornacoBaHue M TOANHUCAHHE MPOEKTa pe3ysbTaTa MPEAOCTABICHHUS MYHHLUNAIBHOM
ycayru (majgee — TIPOEKTHl  JIOKYMEHTOB) OCYILECTBIISIETCS PYKOBOJUTENEM  CTPYKTYPHOTO
MOJIpa3/ieieHus, OTBETCTBEHHOTO 3a MOJrOTOBKY pe3yibTaTa MYHHLUIAIBHON YCIYTH, 3aMECTUTENIEM
PyxoBoaurens Oprana, PykoBoaurenem Oprana.

[ToaroToBneHHbIE TPOEKTHI JOKYMEHTOB, UMEIOIME 3aMEUaHusl, BO3BPAIAIOTCS HA JOPabOTKY
JIMILy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yiabTaTa MyHHIMNanbHON ycmyru. [locne yctpaneHus
3aMEeYaHU# MPOEKThl JOKYMEHTOB MIOBTOPHO MEPENAI0TCs I COTIACOBAHUS U MOANMCAHMSL.

PykoBogurens OpraHa mpu pacCMOTPEHHH HPOEKTOB JOKYMEHTOB IpPOBEPSET COOIIOICHUE
aJIMUHUCTPATUBHOTO pErjiaMeHTa IOJDKHOCTHBIMU JHuaMu OpraHa B YacTH CPOKOB BBITIOJTHEHUS
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aJIMUHUCTPATUBHBIX TPOLEAYpP, HMX TIOCIEAOBATEIbHOCTH W TOJHOTHI, HAJIWYHS COTJIACOBAHUI
YIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIUL OpraHa B CUCTEME 3JIEKTPOHHOTO TI0KyMEHTO000pOTa.

B ciydae BBIABICHHMS HapylIeHHH B YacTH CPOKOB BBINIOJHEHUS aJIMHUHHCTPATUBHBIX
MPOIEelyp, UX MOCIEA0BATEIBHOCTU U MONHOTHI PykoBomutens Oprana MHULMUPYET NPUBJICUCHHE K
OTBETCTBEHHOCTH  JIMI, JONYCTHBIIMX HApYIICHUS, B COOTBETCTBUM C MyHKTOM 4.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpATHBHBIE TPOLEAYPbI, YCTAHABIMBACMbIE HACTOSAILINM ITYHKTOM, BBITIOJHSIOTCS B
TE€YEHHE IBYX pabOUuX JTHEH.

PesynpraTamMu BBHINOJTHEHUS aJMHUHUACTPATHUBHBIX MPOLEAYP SBISIOTCS: pelIeHHEe 00 OTKa3e B
npueMe JOKYMEHTOB HEOOXOIUMBIX ISl MPEJOCTAaBIICHUS MYHUIMITAJIBHON YCIYTH, penieHue 00
OTKa3€ B MPEI0CTABIIEHUU MYHUIIMIIAIIBHOM YCIIYT'H, PELIEHUE O O BblJaue pa3pelieHusl Ha BCTYIUICHHUE
B OpaKk HECOBEPILIEHHOJIETHUM, IOCTUTIIMM Bo3pacTa 16 ner.

3.5.4. VcnonHeHne mpormenyp, yKa3aHHbIX B ImyHKTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOTO
periaMeHTa, MpH HATWYHHA TEXHUYECKOW BO3ZMOKHOCTH OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEKUME C
WCTIOJIb30BAHNEM aBTOMATH3UPOBAHHON MH(POPMAIIMOHHON CHCTEMBI, ITpeTHAa3HAUYCHHOH /IS OKa3aHUs
rOCYJapCTBEHHBIX M MYHHIIUTIAIBHBIX YCITYT.

MaxkcuMaabHBIN CPOK BBITIONHEHHUSI aJIMAHUCTPATUBHBIX TPOIEIYP, YKa3aHHBIX B MyHKTE 3.5.
aJIMUHUCTPATHBHOTO PETJIaMEHTa, COCTABJISIET YEThIpE pabounX JTHS.

3.6. Briaua (HanpaBiieHHE) 3asBUTEIIO pe3ybTaTa MyHUITUIAIBHON YCITYTH

3.6.1. OcHOoBaHMEM Hauayia BHITIOJTHEHUS aIMUHUCTPATUBHON MIPOTIETYPHI SBISETCS MOTyICHNE
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJIMUHUCTPATUBHON MPOLEAYPHI, TOKYMEHTA,
MOJITBEPXKAAIOIIETO MPEJOCTaBIEHNE MyHUIIUTIAIBHON YCIIYTH.

JIOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE AJAMHUHUCTPATHMBHON MpOLELYpHI,
ABJIETCS ceKpeTaph VICMONMHUTENBHOrO KOMHUTETa (Aajee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
BBIJIaUy (HampaBJICHUE) JOKYMEHTOB).

3.6.2. JIo;bKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BhIIauy (HaINpaBiieHHEe) JOKYMEHTOB:

o0ecrieunBaeT pErucTpalMi0 M BHECEHHE CBEACHUH O pe3ynbTaTe MpeIoCTaBICHUS
MYHUIUNAIBHOW  yCIyrM B INOACUCTEMY BEICHUSA  JIOKYMEHTAllMd  aBTOMATU3UPOBAHHOMN
MHGOPMALMOHHOM CUCTEMBI, IPEAHAa3HAYEHHON Ul OKa3aHHUs FOCYylapCTBEHHBIX M MYHULIUIAIBHBIX
yeayr;

U3BElIAaeT 3asBUTENs (ero MpeACcTaBUTENs) CIOCOO0M, YKa3aHHBIM B 3asiBIICHUM, O PE3YJbTaTe
IIPEJOCTaBICHUS MyHUIIUTIIAILHON YCIYTH U O BO3MOKHOCTH IOJIy4E€HUs pe3yibTaTa MpeJoCTaBICHUs
MYyHULUINAIbHOH ycnyru B Mcnonkome nim B MOLI.

VcnonHenue mnpouenyp NP HAIMYMM TEXHUYECKOM BO3MOMKHOCTU OCYLIECTBISETCS B
aBTOMAaTHYECKOM pPEXHME C HCIHOJIb30BAaHUEM AaBTOMATU3UPOBAHHOM HMH(OPMAILIMIOHHON CHCTEMBI,
IpeJHa3HAYCHHOM JUIsl OKa3aHUs FOCYyJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

AJMUHUCTpPAaTUBHbBIE MPOLEAYpPbI, YCTAHABIMBAEMbIC HACTOSIIUM ITyHKTOM, BBINOJIHAIOTCS B
TE€YEHUE OJHOro paboyero JAHSA CO [JHS HOJIHUCAHUS JIOKYMEHTA, SBISIOLIETOoCs pe3ylbTaToM
MPEJOCTaBICHUS MyHUIIUIIAIBHOM YCIYTH, YIIOJTHOMOYEHHBIM JJOJDKHOCTHBIM JIMIoM Mcnoskoma.

Pe3ynpTaTamMu BBINOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEYp SBISIOTCS. pa3MelleHUue CBEACHUMN
0 pe3yabTare MpeloCTaBICHHUS MYyHULUNAIBHOW yCIyrd B MH(OPMAIIMOHHBIX CHCTEMax, W3BELICHUE
3asgBUTENS (€ro MPeJICTaBUTENs) O pe3ynbTaTe MPeloCTaBICHUSI MyHUIIUIAIBLHON YCIYTH U CIIoco0ax
€ro MoJIy4eHHUsI.

3.6.3. Tlopsanok Bel1aun (HarpaBlIeHHsI) pe3yabTaTa MpeJ0CTaBICHNs MyHUIIUIIATbHON yCIyTru:

3.6.3.1. Ilpu oOpameHun 3asBUTENS 3a Pe3yabTaTOM MYHHMUIHMIANbHON yciyru B MOII,
pabotHuk MOIL] BbIgaeT 3asBUTENIO pe3ylIbTaT MYHULMNAIBHOW yCIyrd B (opMme 3K3eMIUIIpa
AJIEKTPOHHOTO JIOKyMEHTa Ha OymaxkHoM Hocutene. Ilo TpeGoBaHMIO 3asBUTENs BMECTE C
HK3EMIUIIPOM DJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)kKHOM HOCHUTENEe €My MPEeAOCTaBIISETCS SK3EMILIIP
AJIEKTPOHHOTO JIOKyMEHTa MyTeM €ro 3allMCH Ha CheMHbIH HOCHTEIb MH(POPMAIUK WM HalpaBICHUS
HK3EMIUIApa IEKTPOHHOTO JOKYMEHTa MO AJIEKTPOHHOHM moure B ajapec 3asButend. [Ipu 3amucu Ha
CbEMHBI HOCUTENb HH(GOPMAIMM WM HAMNpPABICHUU SK3EMIUIIpa SJICKTPOHHOTO JOKYMEHTa, Ha
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OCHOBE KOTOPOTO COCTAaBJICH SK3EMIUISP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEINe, IO
JIEKTPOHHOW IOYTE MAEHTUYHOCTh TAKOI'O JK3EMIUIApA 3JIEKTPOHHOTO JIOKYMEHTA JK3EMILIAPY
JIEKTPOHHOTIO JIOKYMEHTa Ha OyMa)XHOM HOCHTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C
MCIOJIb30BAHNEM YCUJICHHOHN KBAIN(UIIMPOBAHHON AJIEKTPOHHON MOJIIHCH.

AJIMUHUCTpPAaTUBHBIE IPOLIEYPhl, YCTAHABIMBAEMbIE HACTOSAILIMM ITYHKTOM, BBIMIOJIHAIOTCS B
MOPSZIKE 0YEPETHOCTH, B ACHb NMPUOBITHS 3asBUTENSI B CPOKH, YCTAHOBJICHHBIE PETJIAMEHTOM pPabOTHI
MOII.

PesynpraTramMu BBITIOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS: ¢ukcanus (akra
BbIJAUM pe3yibTaTa IpeAocTaBieHMs MyHUIMnaapHoil ycnyru B AMC MOLl, pesynprar
MIPEIOCTABJICHNS MyHULIUIIATbHON YCIYTH, BbIJAHHBIN 3aBUTEIIIO.

3.6.3.2. Ilpu oOparmeHur 3asBHTEIS 33 pPE3yJbTaTOM MYHHIHIIAIBLHOW YCIIYyTH Yepe3
PecniyOnukaHckuid  mopran 3asBUTENI0O B JIMYHBIM KaOWHET aBTOMATHYECKH HalpaBiseTcs
ANIEKTPOHHBIA 00pa3 JOKYMEHTa, SBISAIOIIETOCS pe3yIbTaTOM IMPEJOCTABICHUS MYHULIUINAIbHON
YCIIYTH, TOJNUCAaHHBIN YCHUIIEHHON KBAJIM(DPUIIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCHIO YIOJIHOMOYEHHOTO
JOJKHOCTHOTO Juia VMcnonkoma.

AJIMUHUCTpPAaTUBHBIE MPOLIENYPhl, YCTAaHABIMBAEMbIE HACTOSIHUM ITYHKTOM, BBINOJIHSIOTCS B
JeHb MOANMCAaHUSA JIOKYMEHTa, MOJITBEP)KIAIOIIEr0 IpeloCcTaBieHne (0TKa3 B IMPEAOCTaBICHHUHN)
MYHHUIMITAILHON YCIIYTH, YIIOJHOMOUYEHHBIM JOJLDKHOCTHBIM JiHIoM McmosikoMma.

PesynpraramMy  BBIMOJHEHMS AJAMHHHUCTPATUBHBIX TPOLEAYp SBJISIOTCSA: HaIpaBlieHUE
(mpenocraBieHre) C  HUCIOJIb30BaHHMEM PecmyONMKaHCKOro TmopTana 3asBUTENI0 JIOKYMEHTa,
MOATBEPKIAIOIIETO MPEAOCTaBICHUE MYHUIIMNAIBHOM YCIyTrHl (B TOM YHUCIIe OTKa3 B MPEA0CTaBICHUN
MYHUITUTIATIEHON YCITYTH).

3.6.3.3. Ilpu oOpameHny 3asBUTENS 3a PE3yabTaTOM MYHHUIIMITAIbHON ycinyru B Hcmonkowm,
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblAAUy (HANpaBi€HHE) IOKYMEHTOB, BBIJAET 3asBUTEIIO
pe3yiabTaT MyHUIUNanbHOW yciuyru. Ilo TpeGoBaHMIO 3asBUTENsT BMECTE C OSK3EMIUIIPOM
JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)>KHOM HOCHUTEJE €My IPEJOCTaBIIAETCS K3EMIUIIP AIEKTPOHHOTO
JOKYMEHTa IyTeM €ro 3allCH Ha ChbEMHBIH HOCUTENIb MH(OpPMAIMM WINM HANpaBJIEHHUs SK3eMIULIpa
IEKTPOHHOTO JOKYMEHTA 110 JIEKTPOHHOM IIOYTE B aIpEC 3asiBUTEIIS.

AJMUHUCTPAaTUBHBIE IPOLIEAYPHl, YCTaHABIMBACMbIE HACTOSIIMM ITYHKTOM, OCYILECTBISIOTCS
B MOPSIJIKE OYEPETHOCTH, B JIeHb NPUOBITUS 3asBUTEN B COOTBETCTBMU ¢ IIpaBuiaMu BHyTpeHHEro
TpynoBoro pacrnopsaka Mcnonkoma.

Pe3ynpTaToM BBINOJIHEHUS aIMUHUCTPATUBHBIX IPOLIELYp ABISAIOTCS: QUKcanus GpakTa BbLAAYM
pe3yibTara IpeJOCTaBICHUS MYHHMLMIIAIBHON yCIyrM B aBTOMAaTU3MPOBAHHONW HMH(OPMAIMOHHOMN
CUCTEME, TPEIHA3HAYECHHON I OKa3aHUs FOCYyJapCTBECHHBIX U MyHULIUIIATIbHBIX YCIIYT.

3.7. MctipaBieHue TEXHUYECKUX OIIHOOK

3.7.1. B cnyyae oOHapyXeHHs] TEXHUYECKOU OIIMOKY B IOKYMEHTE, SBIISIOIIEMCS PE3yIbTaTOM
MYHULHUIAIBHOHN YCIyTH, 3asiBUTENb HanpasiseT B Mcnonkom:

3asiBIieHHEe OO0 WCHpaBIEHUU TEXHUYECKOW omuOku (mpuinoxenue Ne 5 k Hacrosiiemy
aIMHHUACTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, BBIJIAHHBIM 3asABUTENI0 KaK pe3yJabTaT MYHULMUINAIBHOW YCIYTHM, B KOTOPOM
COJICP’KUTCS TEXHUYECKas OIITNOKa,

JOKYMEHTBI, UMEIOIINE IOPUANYECKYI0 CUITY, CBUACTEIBCTBYIOIIME O HAIMYMHU TEXHUYECKOU
OILITMOKHU.

3asBieHre 00 MCIPaBICHUM TEXHUYECKON OMIMOKH B CBEICHHSX, YKa3aHHBIX B JOKYMEHTE,
SIBJISIIOLEMCS.  PE3YJbTaTOM MYHHULMIIAIBHOM YCIYTH, TOJAAeTcs 3asgBUTENeM (YIMOJTHOMOYEHHBIM
MIPEJICTAaBUTENIEM) MTOYTOBBIM OTIPABIECHUEM (B TOM YHCJIE C MCIOIH30BAHUEM DJIEKTPOHHOU IMOYTHI),
6o yepes PecriyOnukanckuit mopran unu MOLI.

3.7.2. JIoJpKHOCTHOE JHIIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, OCYIIECTBISIET IMpHEM
3asiBICHUS OO0 WCIPABICHUH TEXHUYECKOW OIIMOKH, PETHCTPUPYET 3asBICHUE C MPUIOKEHHBIMU
JOKYMEHTaMU U MepeaaeT uxX JOIKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32 00pa0OTKYy JOKYMEHTOB.
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AJMUHUCTpPATHBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIC HACTOSALIMM ITYHKTOM, BBINOJHSIOTCS B
TEUeHHEe OJHOTO pabouero JHS C JaThl PETUCTPAIMN 3asBICHHUS.

PesynpTaTamMy  BBIMOJIHEHUS aJIMUHHMCTPATUBHBIX MPOLEAYp SBJISIOTCA: TNPHHATOE U
3apETUCTPUPOBAHHOE  3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHE JIOJDKHOCTHOMY  JIMLY,
OTBETCTBEHHOMY 3a 00pabOTKY TIOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB, pacCMaTpUBAET
JOKYMEHTHI M B UENAX BHECEHUS WCHPABICHUNH B JIOKYMEHT, SBISIONIMICA pE3yIbTaTOM
MPEJOCTaBICHUS! MYHHLIUTIAIBHOW YCIYT'H, OCYIIECTBISIET MPOIEIYPHl, IPEAYCMOTPEHHBIE TYHKTOM
3.5 aJAMUHUCTPAaTHBHOTO pEriaMeHTa, W BBIJACT HCIPABICHHBIA JOKYMEHT 3asBHTEINIO
(YHOTHOMOUEHHOMY  MPEJCTABHTENI0) JIMYHO IOJ POCIUCh C HU3BATHEM Y  3asgBHTEIS
(YIOJTHOMOUYEHHOTO TPEJICTABUTENSI) OPUTHHANA JOKYMEHTa, B KOTOPOM COJEPIKHTCS TEXHUYECKas
omuOKa, WIN HAMpaBiIsIeT B aJpec 3asBUTEIS MOYTOBBIM OTIIPABJICHHEM (TIOCPEICTBOM DIIEKTPOHHOM
MIOYTHI) MUCHMO O BO3MOYKHOCTH TTOJTyYEHHSI TOKYMEHTA TIPU TPEAOCTaBIeHUH B VICIIOIKOM OpUTHHAIA
JOKYMEHTa, B KOTOPOM COJCPKHUTCS TEXHHYECKast OIINOKa.

AJIMUHUCTpATHBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM, BBIOJHSIOTCS B
TE€YEHHE JBYX pabouyux AHEW Mociie 0OOHApYKEHUsI TEXHUYECKOW OIIMOKU WM MOJIY4YEHHUs OT JH000ro
3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O JOMYIIEHHOM OIHnOKe.

PesynmbraTamMu  BBITIOJHEHHWS ~ aJIMUHHCTPATUBHBIX  TPOIENYp  SBISIOTCS:  BBIJAHHBINA
(HampaBJIEeHHBIN) 3asBUTEIIO TOKYMEHT.

4. Tlopsinok U popMbI KOHTPOJIA 32 NMPeJ0CTaBIeHHeM MYHMIMIAIbHON yCJIyIH

4.1. ITopsaoK OCYIIECTBICHHS TEKYILIETO KOHTPOJISI 32 COOI0/IEHUEM U UCTIOTHEHUEM
OTBETCTBCHHBIMH JODKHOCTHBIMH JIUIIAMH TIOJI0KEHUH aJIMUHICTPATUBHOTO PETIAMEHTA U UHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHHS K TIPEOCTABICHUIO MYHHIIUTIAIIEHOM
YCIIYTH, a TaKKe MPUHATHEM UMH PEIICHUN

KoHTposb 3a MOJHOTON M KauecTBOM MPEAOCTaBICHUS MYHUIIMIAIBHON YCIIyTH BKJIIOYAeT B
ceOs BBISBIICHUE M YCTpaHEHHE HapyUIEHUU MpaB 3asBUTENICH, MPOBEACHUE MPOBEPOK COONIOICHUS
MpoLEAYyp MpPEIOCTaBICHUS MYHUIUNAIbHONW YCIYyTrd, TMOArOTOBKY pEHIeHHH Ha JeHCTBUS
(6e3nelicTBUE) NODKHOCTHBIX JIMIL OpraHa MECTHOTO CaMOYIPaBIICHHUS.

dopmamu KOHTPOJIS 33 COOMIOACHUEM UCIIOTHEHHS aIMUHUCTPATUBHBIX IPOLEIYD SBIISIOTCS:

1) mpoBepka M COTJIaCOBaHHUE IMPOEKTOB JOKYMEHTOB IO MPEAOCTABICHUIO MYHHIIMIAIBLHON
YCIIyTH;

2) MPOBOIMMBIC B YCTAHOBJICHHOM TIOPS/IKE TPOBEPKHU BEICHHUS JICIONPOU3BOICTBA;

3) mpoBejicHHE B YCTAHOBJIEHHOM TOPSIAKE KOHTPOJBHBIX MPOBEPOK COOMIOICHUS MPOLEAYP
MPEIOCTABICHUS MyHULIUTIATHHON YCIYTH.

B mensx Texymiero KOHTPOJS HCIONb3YIOTCA CBEICHHS, MMEIOIIMECS B AIIEKTPOHHOHN 0aze
TAHHBIX, CIyXeOHas KOPPECHOHICHIIMS, YCTHas M NHCbMEHHas HH(opManus AOHKHOCTHBIX JIWI,
OCYILIECTBISIOUINX BBIMOJHEHHE AJAMHUHUCTPATUBHBIX MPOLEAYP, )KYPHAIbl ydeTa COOTBETCTBYIOLIUX
JOKYMEHTOB U JIPYTH€ CBEJICHUS.

JUis  OCylIeCTBIIEHHsS KOHTPOJS 32 COBEpIICHHEM JEHCTBUM MNpH TNPENOCTaBICHUU
MYHULUIAIBHON YCIYyrd W NPUHATUM PEUIEHUH PYKOBOJMUTEIIO OpraHa MECTHOTO CaMOYIpaBJICHUS
MPEACTABIISIIOTCS CIIPABKHU O pe3yNbTaTaxX MPEAOCTABICHHS MyHUIIMTIAIBHOW YCITYTH.

O cnyyasx W TpPUYMHAX HAPYLIEHUS CPOKOB, TOCIEAOBAaTEIBHOCTH U  COJAEpKaHUs
aJIMMHHUCTPATUBHBIX TPOIEAYp [IOJDKHOCTHBIE IIMIAa HEMEUICHHO HWHQPOPMUPYIOT PYKOBOIUTENS
opraHa, MpeA0CTaBIIAIONIEr0 MyHUIIMNIATBHYIO YCIYTY, a TaKXKe MPEANPUHUMAIOT CPOUYHBIE MEPHI IO
YCTPaHEHMIO HapyLIEHUI.

Texymuii KOHTpOJIb 3a COOJIOAEHUEM TIOCIENOBATENBHOCTH JEMCTBUH, OIpeaeNeHHbIX
aAMUHUCTPATUBHBIMU MPOLIEypaMH MO MPEJOCTABICHUI0 MYHUIIUNIATBHON YCIYrd, OCYLIECTBISAETCA
3aMECTUTENIEM PYKOBOAMTENS OpraHa MECTHOTO CaMOYIPaBJIEHHs, OTBETCTBEHHBIM 3a OPraHU3aLNIO
paboThl MO MPEJOCTABICHUI0 MYHHMLMIIAIBHOM YCIyrd, HAyaJlbHUKOM OTJIENa, OCYIIECTBIISIOLIETO
OpraHu3aIuio paboTsl MO MPEAOCTABICHUIO MyHUITUTIAIBHON YCIIYTH.
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HepequL AOJDKHOCTHBIX JIML, OCYIICCTBJIAIOIINX TCKYH_[Hﬁ KOHTPOJIb, YCTAaHABJIMBACTCH
ITOJIOXKCHHUAMU 0 CTPYKTYPHBIX noApasACIICHUAX opraHa MECTHOI'O CaMOylpaBJICHUA n
AOJDKHOCTHBIMH PCriIaMCHTAMM.

4.2. IlopsinoK U NEpUOAUYHOCTb OCYIIECTBIECHUS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK MOJIHOTHI U
KadyecTBa MPEA0CTABICHUS MyHULIIMTIAIILHOW YCIYT'H, B TOM YHCIIE TOPSIOK ¥ (POPMBI KOHTPOJIS 32
IIOJJHOTOM ¥ Ka4€CTBOM IIPEI0CTABIICHUS] MyHULIUIIAJIBHON yCIyry

4.2.1. KoHTpoJ1b 3a OJIHOTOW M Ka4€CTBOM IIPEIOCTaBICHUS MyHUIUIIAIBHOMN yCIyru
ocyllecTBiseTcs B opMax:

1) mpoBeieHUs IPOBEPOK;

2) paccMoTpeHHUsI xkanob 3asBuTenell Ha neictBus (Oeszneiicteue) Mcnonakoma, a Takxke ux
JOJIKHOCTHBIX JIML, MYHUIIUTIAJIBHBIX CITY)Kal[UX.

4.2.2. B nensix ocymiecTBICHUs KOHTPOJIS 3a TIOJIHOTOM M Ka4eCTBOM MPEI0CTABICHUS
MYHHUIMIIAJIBHOM yCIIyTU IPOBOSATCS IIJIaHOBBIE M BHEIIJIAaHOBBIE MpoBepkH. [lopsiiok u
MEPUOIUYHOCTH OCYIIECTBIICHNUS IIJIAHOBBIX IPOBEPOK YCTaHABIMBAETCA IJIaHOM paboThl McnonkoMma.
[Ipu npoBepke MOTYT pacCMaTpUBATHCSA BCE BOIIPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM
MYHHUIMIIAIBHON yCIyru (KOMIUIEKCHBIE POBEPKH), MIIM OTJIEIbHBINA BOMPOC, CBSI3aHHBIH C
MIpeI0CTaBICHUEM MYHULIMTIATBHON yCIyr (TeMaTudeckue npoepku). [IpoBepka Taxxke MoKeT
MIPOBOJUTHCS 110 KOHKPETHOM Kajo00e 3asBUTESL.

4.2.3. BHennaHOBBIE MPOBEPKHU MPOBOJATCS B CBSA3M C MPOBEPKOM YCTPAHEHUS paHee
BBISIBJICHHBIX HAPYIICHUIH aMUHUCTPATUBHOTO pErjlaMeHTa, a TAaKXKe B Cllyyae MOJIydeHHs Kajao0
3asBUTENEH Ha AeicTBus (6e3aeiicTBrue) Oprana, a TakKe WX JTOJDKHOCTHBIX JIUI, MyHUIIUITATbHBIX
CITyXKaIlIHX.

4.2.4. Pe3ynbTathl MPOBEPKU 0QOPMIISIOTCS B BUJIE aKTa MTPOBEPKH, B KOTOPOM YKa3bIBAIOTCS
BBISIBJICHHBIEC HEJJOCTATKU U MPEIJIOKEHHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMII OpraHa, MPeI0CTaBIIAIONIEr0 MyHUIIUIIATBHYIO YCIIYTY, 32
pelieHus u aeiictus (6e3aelicTBre), MpUHUMaeMble (OCYILIECTBIISIEMbIE) UMH B X0J1€ IPEIOCTABICHHUS
MYHUIIUNIATBHOU yCITyTU

[To pe3ynapTaram MpoOBEACHHBIX MPOBEPOK B CIydyae BBISBICHUS HAPYIICHUN MPAB 3asBUTENCH
BUHOBHbBIC JIMIIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJIaTE€JIbCTBOM
Poccuiickon @enepanun.

PykoBonurens  opraHa = MECTHOrO  CaMOYIPABICHHS  HECET  OTBETCTBEHHOCTh  3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUMN.

PykoBoautens (3aMecTUTENb PYKOBOJUTENS) CTPYKTYPHOTO MOAPA3/eNieHUusl OpraHa MeCTHOTO
CaMOYTIpaBJICHUS! HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M (MJIM) HEHAAJIEKAIEe BBITOJIHEHUE
aJIMUHUCTPATUBHBIX JCHCTBUM, YKA3aHHBIX B pa3jene 3 aIMUHUCTPATUBHOTO PErJIAMEHTA.

JIOMKHOCTHBIE JIMIIa W WHBIE MYHHIMIIAJIBHBIE CIY)KAIIME 3a pELEHUS U JCUCTBUS
(6e3nelicTBUE), MPpUHIUMaeMble (OCYIIECTBIsIEMbIE) B XOJ€ MPEAOCTABICHUS MYHHUIIMIIATLHOW YCIYTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBJIIEHHOM 3aKOHOAATEIBCTBOM HOPSIIKE.

4.4. TTonosxeHusi, XapaKTepU3yroIre TpeboBaHus K TOPAIKY U (hopMaM KOHTPOJIS 3a
MPeI0CTaBICHUEM MYHUIIUTIATHHON YCIYTH, B TOM YUCIIE CO CTOPOHBI TpaxaaH, UX 00beIMHEHUN U
Opra"u3anuin

KoHTpons 3a mnpenocTaBieHMEM MYHHULMIAIBHOM YCIYrM CO CTOPOHBI TIpaXJaH, HX
0o0BbEeTMHEHUH W OpraHu3aluil, OCYIIECTBIISIETCS IMOCPEACTBOM OTKPBITOCTH JAEATEIBHOCTU OpraHa
MECTHOTO CaMOYIIPABJICHUS IpPH NPENOCTAaBICHUM MYHHULMIIAJIBHOW YCIYrd, MOJY4YEHHs IOJHOH,
aKTyaJbHOH M JOCTOBEPHOH MH(POPMALMU O MOPSAIKE MPEIOCTABICHUS MYHUIMMAIBHONH YCIYyrH U
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BO3MOXHOCTH JIOCYI€OHOTO paccMOTpeHmsl oOpamieHuit (kamo®) B Mpolecce MPeIoCTaBICHUS
MYHHUIUITAIIBHOW YCIYTH.

5. JocyneOHnblii (BHecy1eOHBII) MOPSIA0K 005ka10BaHuUs pellleHuil U qeiicTBuil (0e31eiicTBHA)
opraHa, nNpeaocTaBJIAIONIEro MyHHIMNAIBHYIO YCJIYT'y, MHOTO()YHKIIMOHAJBHOT0 IIEHTPA
NpeI0CTABIEHHUS TOCYIaPCTBEHHBIX H MYHHMIMIAJIBHBIX YCJIYT, OPraHU3auMii, yKa3aHHbIX B
yactu 1.1 ctatbu 16 ®eaepanbuoro 3akona Ne210-d3, a Takike UX T0JKHOCTHBIX JINII,
MYHUIIUNIAJIBbHBIX CJIYKAIIUX, pA0OTHUKOB

5.1. 3asBuUTENM UMEIOT MPABO Ha 00XaJIOBaHWE B JOCYACOHOM MOPSAKE PEelICHUN M JeHCTBUI
(Oe3nelicTBUS) OpraHa, IpeJOCTaBISIONIEr0 MYHUIUIIAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIIA OpraHa,
MIPEIOCTABIISIIOIIET0 MyHUIIMNIAJIBHYIO YCIIYTY, MYHULIUIIAIBHOTO CIIY)Kalllero, pyKOBOJUTENSI OpraHa,
MPEOCTABIISIIONIET0 MYHHULIMNAJIBHYIO  YCIYT'y, MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa, paboTHHUKA
MHOTO(YHKIIMOHAJIBHOTO II€HTpa, OpraHu3aluid, MpeaycMOTpeHHbIX uyacTtbto 1.1 crtatem 16
®enepanbHoro 3akoHa Ne 210-d3, a Takke uX paOOTHHUKOB.

3asiBUTENIb MOXKET 00paTUTHCA C HKallo00i, B TOM UHUCIIE B CIEAYIOIIUX CIydasx:

1) HapylleHue cpoka perucTpaluy 3ampoca O MPEAOCTaBICHUMM MYHUIMNAIBHON YCIyTH,
3amnpoca, yka3aHHOro B cratbe 15.1 @enepanbHoro 3akoHa Ne 210-P3;

2) HapylleHHe CpoKa TMpeAOoCTaBICHUS MYHHIMNAIbHOM ycinyrun. B ykazanHoM ciiyuae
nocyneOHoe (BHecylneOHOe) oOKaJoBaHUE 3asBUTEIEM peIIeHud W JAeUcTBUil  (0e31eicTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pa0OTHHKAa MHOTO(GYHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B ciydae,
€CJIM Ha MHOTO(DYHKIIMOHAJIBHBIN LIEHTp, peuieHus U AecTBUs (0e3eiicTBHE) KOTOPOTo 00XanyroTcs,
BO3JI0KE€HAa (PYHKIMSA MO MPEJOCTABIECHUI0 COOTBETCTBYIOUIMX MYHHULMIAIBHBIX YCJIYT B IOJHOM
o0beMe B Mopsiake, onpenerneHHoM JacTbio 1.3 crarbu 16 denepanpHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asABUTEIS JOKYMEHTOB WJIM MH(POPMAIIUKM OO0 OCYIIECTBICHUS ICHCTBUM,
IPEJCTAaBICHUE MM OCYIECTBJIEHHUE KOTOPBIX HE IPEJyCMOTPEHO HOPMATHBHBIMHM IPaBOBBIMHU
aktamu Poccuiickoit ®enepanuu, HOPMATHUBHBIMH TPAaBOBBIMU akTaMu PecryOnumku Tartapcras,
MYHUIUIAIBbHBIMU IPABOBBIMH aKTaMH JUIsl IPEJOCTABIEHUS] MyHULIUIIAIBHOM yCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEJOCTaBIEHHE KOTOPBIX MPETyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTtamu Poccuiickoii ®depepaunu, HOPMaTHUBHBIMU IPABOBBIMM aKkTaMu PecrnyOnuku
Tarapcran, MyHULIIMIAIBHBIMU IIPABOBBIMU aKTaMHM Ul IIPEJOCTaBICHUS MYHULIMIIAIBHON yCIyru, y
3asBUTEIIS;

5) oTka3 B NPEAOCTaBICHUM MYHUIMIAIBHOM YCIyTH, €CIM OCHOBaHHMs OTKa3a He
IPESyCMOTPEHbl (pellepalbHbIMM 3aKOHAaMH M HPUHATBIMH B COOTBETCTBMM C HHMHU UHBIMHU
HOPMaTHBHBIMM NpaBOBbIMU akTaMu Poccuiickoit ®enepanuu, 3aKOHaMU U MHBIMH HOPMAaTHUBHBIMHU
paBoBbIMU akTamu PecryOnuku TarapcraH, MyHUIMIAIbHBIMM IIPAaBOBBIMU akTaMu. B ykazanHHOM
ciydae aocynebHoe (BHecyneOHOe) oOxalloBaHHE 3asBUTENEM pEIIeHUN U JercTBuil (Oe31eicTBus)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKAa MHOTO(QYHKIMOHAIBHOIO IIEHTPa BO3MOXKHO B Ciyyae,
€clIi Ha MHOTO(YHKLMOHAJIBHBIN LIEHTp, pellieHus U JieiicTBuA (6e3/eiicTBUE) KOTOPOTro 00XKalyoTCs,
BO3JI0KE€HAa (DYHKIMS MO MPEJOCTABJIEHUI0 COOTBETCTBYIOLUIMX MYHHULMIAIBHBIX YCJIYT B IOJHOM
o0BbeMe B OpsiZIKe, ONpeesieHHOM JacTbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSl NpPU NPEAOCTABICHUM MYHMIMIIAIBHOM YCIyrW IUIaThl, He
IPEeyCMOTPEHHOM HOPMAaTHBHBIMH IpaBOBBIMM akTamu Poccuiickoit denepanuy, HOPMATUBHBIMHU
paBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMNIAIBHBIMU IIPABOBBIMH aKTaMHU;

7) 0TKa3 opraHa, IpeOCTaBIAIONIET0 MyHUIIUIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA OpraHa,
MPEJOCTABISIONIEr0 MYHULIUNAIBHYIO YCIYT'y, MHOTO(YHKIMOHAJIBHOTO IIEHTpa, pPabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alui, MpeIyCMOTpeHHBIX dYacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, nnmm ux pabOTHUKOB B UCIPABICHUHU JOMYIIEHHBIX MU OTI€YaTOK U
OMOOK B BBIJAHHBIX B pe3yJbTaTe MNPEOCTaBICHHS MYHULMNAIBHOW YCIYTM IOKYMEHTax JH0o
HapylIeHHe YCTAHOBJIEHHOTO CpOKa TaKMX HCIpaBleHud. B ykasanHoMm ciydae pgocyneOHoe
(BHECYTEOHOE) o0xanoBaHue 3asiBUTEIEM penieHuit u neicTBUM (6e3nericTBUN)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B CIIyyae,
€CcITi Ha MHOTO(YHKLIMOHAJIBHBIN IIEHTp, pellieHus U JieiicTBuA (6e31eiicTBrE) KOTOPOTo 00XKaIyIoTCs,
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BO3JI0KEHAa (DYHKIMS TO MPEJOCTaBJICHUIO COOTBETCTBYIOIIMX MYHHMLMNAIBHBIX YCIYT B TOJHOM
o0BbeMe B OpsIZIKe, ONpeaesieHHOM JacThio 1.3 crateu 16 @enepansaoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WIM MOPsIKAa BbIIaYM JOKYMEHTOB IO pe3yibTaTaM IPEIOCTABIICHUS
MYHULUIIAJIBHON YCIYTH;

9) npuOCTaHOBJIEHME MPEAOCTABICHHUS MYHULUINAILHOM  yCIyrd, €ClIM OCHOBaHUS
MIPUOCTAHOBJICHUS HE MPEIYCMOTPEHBI (hefepaTbHBIMA 3aKOHAMH W MPUHSATBIMA B COOTBETCTBHH C
HHUMU WHBIMH HOPMATHUBHBIMH NpPaBOBBIMH akTamu Poccuiickoin ®enepaunuu, 3aKOHAMA U HHBIMHU
HOPMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku TartapcraH, MyHUIIMIIATBHBIMU IPABOBBIMU aKTaMHU.
B ykazanHoM ciydae pocyaeOHOe (BHecylneOHOe) oOXaloBaHWE 3asBUTEIEM PENICHUW W JCUCTBUI
(Oe3neiicTBusl) MHOTO(YHKIMOHAIBHOTO IEHTpPa, pabOTHHKA MHOTO(QYHKIMOHAIHHOTO IEHTPA
BO3MOJKHO B ClIydae, €CJIM Ha MHOTO(YHKIIMOHAJIBHBIM IEHTpP, PEIICHHS U JAeicTBUsA (Oe3aeiicTBre)
KOTOpOTO  OOXKayIOTCS, BO3JIOKEHa  (YHKLIMS 1O  HPEJOCTABIEHUIO  COOTBETCTBYIOIIMX
MYHHUIMIAIBHBIX YCIYr B TOJHOM 00beMe B MOpsAKe, ONpeaeraeHHOM uvacTbio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3.

10) TpebGoBaHue y 3asBUTENS MPU NPEJOCTABICHUM MYHULIUIIAIbHOW YCIYTH TOKYMEHTOB WU
nH(pOpMaIUU, OTCYTCTBUE U (HJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIMCH MPH NIEPBOHAYATILHOM
OTKa3e B MpUeMe JTOKYMEHTOB, HEOOXOAUMBIX Ul MPENIOCTABICHUS MYHULUIIATbHON YCIYTH, JM00 B
MPEIOCTaBICHUH MYHUIIUIIAIIBHON YCIIYTH, 32 UCKIIIOUEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX MyHKTOM 4
gacTtu 1 crateu 7 @enepanpHoro 3akona Ne 210-D3. B ykazanHOM citydae nocynedHoe (BHecyneOHoe)
00’KaJloBaHUE 3asIBUTENIEM PEIICHUHA W JCHCTBUM (0e3AeMCTBUS) MHOTO(DYHKIIMOHAIBLHOTO IIEHTpA,
paboTHHUKAa MHOTO(YHKIIMOHAILHOTO LIEHTPAa BO3MOXKHO B ClIyyae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peleHuss U aeicTBus (Oe37eiicTBHE) KOTOPOro OOXKaIyroTCs, BO3JIO)KEHAa (QYHKIHS I10
MPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHMIMIIAIBHBIX YCAYr B TMOJHOM OOBEME B TMOPAJIKE,
omnpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. ’Kamob6a momaercst B MUCbMEHHOU (hopMe Ha OyMa)kKHOM HOCHTEJIE, B DJICKTPOHHOU (opme
B OpraH, MPEeOCTaBISIONINN MYHULHUIAIbHYIO YCIYry, MHOTO(QYHKUHOHAIbHBIA LEHTp Ju00 B
COOTBETCTBYIOLIUMA opran roCyJ1lapCTBEHHOU BJIACTH, SIBJISTFOLLIMIICS ydpeauTenemM
MHOTO(YHKIIMOHAIBHOTO IIEHTpA (Zajee - ydpeauTeah MHOTO(DYHKIIMOHAILHOTO IIEHTPA), a TaKKe B
OpraHu3aIuy, MpeaycMoTpeHHbIe yacThio 1.1 cratbu 16 denepanpHoro 3akona Ne 210-03. XKamoObr
Ha perieHus u aeiicTBus (0e3neicTBre) PyKOBOJUTENS OpraHa, MpeAoCTaBIsIONIer0o MyHUIIUIATbHYIO
YCIIyTY, TOJAIOTCS B BBIMIECTOSIIUNA opraH (MpU €ro Haauuuu) Jub0 B clydae €ro OTCYTCTBUS
paccMaTpuBalOTCA HEMOCPEACTBEHHO PYKOBOJIUTENEM OpraHa, MpeloCTaBIISIIOIIEr0 MYHUIIMIAIBHYIO
yciryry. XKanmoOsl Ha penieHus u aeicTBus (0e3neicTBre) pabOTHUKA MHOTO(YHKITHOHAIBHOTO IIEHTpa
MOJAI0TCS PYKOBOJUTEIIO 3TOr0 MHOTO(YHKIMOHAIBHOTO 1eHTpa. Kajao0bl HA pelieHus U JAeHCTBUs
(6e3nelicTBME) MHOTO(YHKIIMOHATBHOTO IIEHTPa MOAAIOTCS YUPEAUTENI0 MHOTO(YHKIHOHAIBHOTO
LEHTPa WM JIOJDKHOCTHOMY JIMIY, YIIOJTHOMOYEHHOMY HOPMATHBHBIM MPAaBOBBIM akToM PecmyOmuku
Tarapcran. JKamoObl Ha pemieHus | JAeWcTBUsA  (Oe3neiicTBHE) paOOTHHKOB —OpTraHU3AIlHM,
npeaycMOTpeHHbIX 4actbto 1.1 crateum 16 @epepanbHoro 3akoHa Ne 210-®d3, noparorcs
PYKOBOJIUTEINSAM 3THX OpraHU3aIHii.

XKanoOa Ha pemienus u aeiicteus (6e3AeiicTBHE) OpraHa, MpeI0CTaBIIAIONIEr0 MyHUIIUTIATHHYIO
yCIyry, JOJDKHOCTHOTO  JIMI@  OpraHa, MPeJOCTaBJISIOLIEr0  MYHUIUMNAIBHYIO  YCIYTY,
MYHULHUIAIBHOTO CIYXallero, pyKOBOJUTENSI OpraHa, Mpea0CTaBIsIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MOXXET OBITh HampaBlieHa MO TOYTe, 4Yepe3 MHOTO(YHKIMOHANBHBIN IIEHTP, C HCIOIb30BAaHHEM
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «HTepHeT», odummansHOro caiTa oprasa,
MPEIOCTABIISIONIET0 MYHUIIMNIANBHYIO yenyry, Eaunoro moprana nu6o PecrmyOnmkaHckoro moprana,
MH(OPMALIMOHHON CHCTEMBI JOCYIeOHOT0 00KanoBaHuUs, a TAKXKE MOKET ObITh MPUHSATA NMPH JTUIHOM
npueme 3asBuTens. JKanoba Ha penieHus u AeiictBus (6e3aeiicTBre) MHOTO(PYHKIIMOHATBHOTO IIEHTPA,
paboTHHKAa MHOTO(GYHKIIMOHATHHOTO IIEHTPAa MOKET OBITh HampaBlieHa MO MOYTE, C MCIOJIb30BaHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAITHOHHO T CeTH «HTEpHETY, 0opUINATHHOTO caiita
MHOTO(YHKIIMOHATBHOTO  IEeHTpa, Eaudoro moprana 1nmbo PecmybOnmkaHckoro —mopraina,
MH(OPMAIIMOHHON CHCTEMBI JOCYIeOHOTO 00)KATOBaHUs, a TAK)KE MOKET ObITh MPUHATA TPU JTUIHOM
npueme 3asBuTens. XKanoba Ha penieHust u aeiicTBus (0e31eicTBIE) OpraHu3aluil, IpeyCMOTPEHHBIX
gacteio 1.1 crateu 16 degepanpHoro 3akona Ne 210-@3, a takxke uX paOOTHHKOB MOXET OBITh
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HampaBjeHa [0 T[I0YTe, C HCIHOJb30BaHWEM HH()OPMAITMOHHO-TEICEKOMMYHHKAIMOHHON CeTH
«aTepHET», OPUIMANBHBIX CAWTOB 3TUX OpraHu3auuid, EnuHoro moprana 6o PecnyOmmkaHcKoro
1opTajia, a TAaKXKe MOXKET ObITh IPUHATA IIPU JIUUHOM IIPUEME 3aBUTEIIS.

5.3. XKanoGa o/mKHa coepKaTh:

1) HauMeHOBaHUE OpraHa, IPeIOCTABIISAIONIEI0 MYHUIIMIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
opraHa, IpPeIOCTaBISIONIET0 MYHHLIUIAIBHYIO YCIYry, JIMOO MYHHIMIIQTBHOTO CIYXKAIlero,
MHOTO(YHKIIMOHAJILHOTO ~ LIEHTPa, €ro pykoBomuTedass # (win) paOOTHUKA, OpraHU3aluy,
npenycMoTpeHHbIX 4acTbio 1.1 crarbu 16 ®denepanbHoro 3axona Ne 210-D3, ux pykoBogutenei u
(nm) pabOTHUKOB, pemieHHus U AeHCTBHS (0e3/1eiiCTBHE) KOTOPBIX 00KAIYIOTCS;

2) damunmio, UMs, OTYECTBO (MOCIETHEE - MPU HAIWYHMHN), CBEICHHS O MECTE >KHTEIbCTBA
3asiBUTENA - (U3NYECKOTO JHUIa JUOO HAaUMEHOBAaHUE, CBEACHUSA O MECTE HaXO>)KJIEHUS 3asBUTENS -
IOPUAMYECKOTO JIMIA, a TAKXKEe HOMEpP (HOMepa) KOHTAKTHOTo TeledoHa, aapec (aapeca) 3JIeKTPOHHOU
MOYTHI (ITPY HAJMYKU) U TIOYTOBBIN aJpec, 0 KOTOPBIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3aBUTEIIIO;

3) cBeneHuss 00 oOXalmyeMbIX pelIeHusX M JedcTBusAX (Oe3delicTBUM) oOprasa,
MPEIOCTABIISIIOIIET0 MYHHUIMIAIBHYIO YCIYry, JOKHOCTHOTO JIMIA OpraHa, IpeloCTaBJISIONIEro
MYHULIMMAJIBHYIO YCIYTY, JHM00 MYHUIMIAILHOTO CIYXallero, MHOTO(YHKIIMOHAJIBHOTO IIEHTpA,
paboTHHKAa MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alkii, MpeaycCMOTPEHHBIX YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-d3, ux pabOTHUKOB;

4) noBOJBI, HA OCHOBAaHWUU KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIIeHUEM M JAeHCTBHEM
(Oe3nelicTBMEM) OpraHa, IpeJOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIA OPraHa,
MPEI0CTABIISIIOIIETO MYHULUTIATbHYIO yCIyTYy, 60 MYHULIUIIATBHOTO CITy’Kallero,
MHOTO(YHKIIMOHAJIBHOTO II€HTpa, paOOTHMKAa MHOTO(QYHKIHMOHAIBHOTO LIEHTpa, OpraHu3alui,
npeaycMoTpeHHbIX 4acThlo 1.1 cratem 16 ®enmepanpHoro 3akoHa Ne 210-d3, ux paOOTHUKOB.
3agBuUTENEM MOTYT OBITh IPEICTABICHBI JOKYMEHTHI (IIPH HAJIMYUM), MOITBEPXHAAIOLIME TOBOIbBI
3asBUTEINS, JIMOO UX KOTHH.

5.4. TloctynuBmias >xajio0a TOJJICKHUT PETUCTPAIMM B CPOK HE TO3aHEE pabodyero mIHs,
CJIEIYIOLIErO 3a THEM MOCTYIIICHHUS.

5.5. JKamoba, moctynuBIIas B OpraH, MNPEJOCTABISIONIUA MYHHUIIUTAIBHYIO YCIYTy,
MHOTO()YHKIIMOHAJIBHBIA LIEHTP, YYPEIUTEI0 MHOTO(QYHKIMOHAJIBHOIO LIEHTpa, B OpraHu3aluu,
npeaycMoTpeHHbie yactbio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3, nmubo BBIIECTOSIINN
oprat (Ipu ero HaJIM4uM), MOJUIEKUT PACCMOTPEHHIO B TEUEHHUE MATHAALATH pabo4MX JHEH co THS ee
perucTpanui, a B ciydae 00kanoBaHus 0TKa3a OpraHa, pei0CTaBIAIOIEr0 MyHULIMIIATIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aluid, MpeayCMOTPEeHHBIX dacTthio 1.1 crateu 16
OdenepanpHoro 3akoHa Ne 210-D3, B mpueMe TOKYMEHTOB Yy 3asgBUTENS JUMOO B HCHPABICHUH
JIOIYIIEHHBIX ONEeYaTOK M OIIMOOK WM B CiIydae 00KaJOBaHMs HAPYILIEHUS YCTAaHOBJICHHOTO CpOKa
TaKUX UCIPABJICHUH - B TeUEHHUE MATH pabouux AHEN CO AHA €€ perucTpaLyH.

5.6. ITo pe3ynbraTam paccMOTpPEHHs kajlo0bl IPUHUMAETCS OJJHO U3 CIEAYIOLIUX PELICHUH:

1) »xanoba ynoBIETBOpsieTCS, B TOM 4uciae B (OpME OTMEHbl MPUHATOTO pelIeHHs,
UCIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OLMOOK B BBIJAHHBIX B pE3yJlbTaTe MpPEJOCTaBICHUS
MYHHULMIIAJIBHOW YCIYTH ITOKYMEHTax, BO3BpaTa 3asBUTENIO JCHEKHBIX CPEICTB, B3UMAaHHE KOTOPBIX
HE NPEAYCMOTPEHO HOPMAaTHBHBIMHU IIPaBOBBIMU akTaMH Poccuiickoit @exnepany, HOpMaTUBHBIMU
paBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIUIAIbHBIMU IIPABOBBIMU aKTaMH;

2) B yJIOBJIETBOPEHUH KaI00bI OTKA3bIBAETCSI.

He no3gnee nHs, cieqyroniero 3a JHEM MPUHATUS PELICHHS, YKa3aHHOTO B HACTOSIILEM ITYHKTE,
3asBUTENIO B MUCbMEHHON ()OpMe U IO JKENaHUIO 3asBUTENS B AJIEKTPOHHON (Qopme HampaBisercs
MOTHBHMPOBAHHBIN OTBET O pe3yIbTaTax PACCMOTPEHUS KAJIOOBI.

5.7. B cnydae mpusHaHUS KajgoO0bl MOJUIeXkKaleil yIOBIETBOPEHUIO B OTBETE 3asBUTEINIO O
pe3yibTaTax pacCMOTPEHHS Kalo0bl AaeTcst MHPOPMALUsS O JEHCTBUAX, OCYILECTBISIEMBIX OPIaHOM,
MPEJOCTABISIONIMM MYHULIUTIAIBHYIO YCIYT'y, MHOTO(DYHKIIMOHABHBIM IIEHTPOM JINOO OpraHu3ale,
npegycMoTpeHHot uacteto 1.1 cratem 16 @enepanbHoro 3akona Ne 210-P3, B memsx
HE3aMEUINTEIBbHOTO YCTPAHEHUs BBISIBJICHHBIX HAPYUIEHUH MTPU OKa3aHWU MYHMIIMIIAJBbHOW YCIYTH, a
TaKKe MPHUHOCIATCS W3BUHEHMS 3a JOCTaBJIEHHbIE HEyI0O0CTBa M yKas3blBaeTcsi HMHpopMamus o
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TaTbHEWITNX JCHCTBUSAX, KOTOphIE HEOOXOIMMO COBEPIIUTH 3aABUTENI0 B IENAX MOJYYECHUs
MYHHUIUIIAJBHOW YCIYTH.

5.8. B ciydae mpusHaHus *ajnoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO O
pe3yiabTaTax pacCMOTPEHHUS >KajloObl JAlOTCS apryMEHTHPOBAHHbIE Pa3bsCHEHHS O IIPUYMHAX
MIPUHSTOIO PELIEHUs, a TAaK)Ke HHPOopMaLUs 0 NopsAKe 00KalO0BaHUs IPUHSITOTO PELICHMUSL.

5.9. B ciiyyae ycTaHOBIJIGHUS B XOJI€ MJIHM IO Pe3yJbTaTaM PAacCMOTPEHHS JKAIOObI MPH3HAKOB
COCTaBa aJMUHHCTPATUBHOIO IMPABOHAPYUICHUS WM MPECTYILIEHUS JOHKHOCTHOE JIMLO, paOOTHHK,
HaJIeJIEHHBIE MMOJIHOMOYUSAMHU IO PACCMOTPEHHUIO Kano0, HE3aMeAJIUTEIbHO HaMPaBIISIOT UMEIOLIUeCs
MaTepuajbl B OpraHbl IPOKypaTyphl.
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[Tpunoxxenne Ne 1

K AZIMUHUCTPaTUBHOMY pEriIaMeHTY
NPEOCTaBICHUS! MYHULIUTIAIBHOW YCIYTH
0 BbIJIa4€ Pa3peIieHus! Ha BCTYIUICHHUE B
Opax HECOBEPIICHHOJIIETHUM, JOCTHTIIIAM
BO3pacra 16 ner

dopma

(bnank oprasa, npeJoCTaBISAIOIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC TaHHEIE:

IIpencraBurens:

KonTakTHbIE JaHHBIC IPECACTaBUTCIIA:

HEMY JOKYMEHTBI, YHOJHOMOYEHHBIM OPraHoOM
MIPUHSTO pelieHue 0

PEHIEHUE

oT

PaccmotpeB Bamie 3asiBieHue ot No

" IIpujIaracMbI€ K

JlononHuTtenbHas HHPOpMAIHS:

Ceenenust 00 DJICKTPOHHOH TOITHUCH

JommkuaocTtHOE nuio (PHO)

(HOI[HI/ICB YIIOJTHOMOYCHHOI'O
JOJIDKHOCTHOT'O JIMIIa opraHa)
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[punoxenne Ne 2

K AZIMUHUCTPaTUBHOMY pEriIaMeHTY
NPEOCTaBICHUS! MYHULIUTIAIBHOW YCIYTH
0 BbIJIa4€ Pa3peIieHus! Ha BCTYIUICHHUE B
Opax HECOBEPIICHHOJIIETHUM, JOCTHTIIIAM
BO3pacra 16 ner

®dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonrtakTHbBIE JaHHBIE:

IIpencraBurens:

KonTakTHBIC JaHHBIC IPCACTaBUTCIIA:

PEIIEHUE
00 oTKa3e B MpeI0CTaBICHUN MYHHUIIUIAIBLHOM yCIIyru
0 BbIJaue pa3pelIeHus Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIUM Bo3pacTta 16 jer

oT Ne

Paccmotpes Baiue 3asiBnenue ot No Y MpUJIaraeMbie K HEMY
JOKYMEHTBI YIIOJHOMOYEHHBIM OpPraHoM
MIPUHSTO pelieHue 00 OTKa3ze B

o CJIEIYIOIIUM

OCHOBAHUSIM:

1.

2.

JlononauTtenpHas UHPOpMAIIHS:

BbI BipaBe NOBTOPHO 0OPaTUTHCS B YIIOJIHOMOYEHHBINH OpraH C 3asiBJIEHHEM O IIPEIOCTAaBICHUU
YCIIYTH [1OCJIE YCTPAHEHUs YKAa3aHHBIX HAPYIICHUH.

JlaHHBIN OTKa3 MOXKET ObITh 00KaNoBaH B JIOCYICOHOM MOpPsAKE IyTeM HalpaBJIeHUs KalloObl
B YIIOJIHOMOYEHHBIN OpraH, a TaKke B CyIe0HOM HOPSIIKE.

Caenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(HOI(HI/ICB YIIOJTHOMOYCHHOT'O
JOJDKHOCTHOT'O JIMIIa opraHa)
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[Ipunoxenne Ne 3

K AZIMUHUCTPaTUBHOMY pEriIaMeHTY
NPEOCTaBICHUS! MYHULIUTIAIBHOW YCIYTH
0 BbIJIa4€ Pa3peIieHus! Ha BCTYIUICHHUE B
Opax HECOBEPIICHHOJIIETHUM, JOCTHTIIIAM
BO3pacra 16 ner

®dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonrtakTHbBIE JaHHBIE:

IIpencraBurens:

KonTakTHbIE JaHHBIC IPCACTAaBUTCIIA:

PEILIEHUE
00 0TKa3e B IpreMe JOKYMEHTOB, HEOOXOAMMBIX JIJIs IPEA0CTABICHHS
MYHUITMIIAILHON YCIYTy 10 BBIJa4e pa3pelieHus Ha BCTYIUICHHE B Opak HECOBEPIIIEHHOICTHHM,
JIOCTUTIIMM Bo3pacTa 16 et

oT Ne
PaccmotpeB Bare 3asBinenue ot Ne U TIpUjiaraéMpie K HeMy
JTOKYMEHTBI YIIOJIHOMOYECHHBIM OpraHom
MPUHSATO peIIeHrne 00 0TKa3e B IpHeMe JOKYMEHTOB, HEOOX0UMBIX
i IO CJICTYIOIITUM OCHOBAHUSIM:
1.
2.

Pa3bsicHeHHe MpUYUH OTKa3a:
JlononauTtenbHas MHPOpMAIIHS:

BbI BipaBe NOBTOPHO 0OpaTUTHCS B YIIOJHOMOYEHHBIN OpraH ¢ 3asBJICHUEM O IPEOCTaBICHUH
YCIIYTH [1OCJIE YCTPAHEHUs YKAa3aHHBIX HAPYIICHUH.

JlaHHBIN OTKa3 MOXKET ObITh 00’KaNoBaH B JIOCY/ICOHOM MOpPSAKE MyTeM HalpaBJIeHUS KaloObl
B YIIOJIHOMOYEHHBIN OpraH, a TaKke B CyIe0HOM HOPSIKE.

Caenenus 00 3JeKTPOHHOM MOATUCH

JommkuocTtHOE nuio (PHO)

(HOI(HI/ICB YIIOJTHOMOYCHHOTI'O
JOJIDKHOCTHOT'O JIMIIa opraHa)
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[Ipunoxenue Ne 4

K AZIMUHUCTPaTUBHOMY pETiIaMeHTy
NPEOCTaBICHUS! MYHULIUTTAIbHOM
YCIIYTH 110 BBIJa4Ye pa3peuieHus Ha
BCTyIUIEHUE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTTIIAM
BO3pacra 16 ner

®dopma
B
(HanMeHOBaHHEe OpraHa MECTHOTO
CaMOYNpaBJICHUS)
oT

(baMumust, UMs1, OTUECTBO 3aASIBUTEIIS)
AJlpec MecTa )XKUTENIbCTBA U (MJTH) aJpec MecTa
peObIBAHMS
3asBUTEIIS:

Tenedon 3asBuTens

Agnipec 3JEeKTPOHHOM MOYTHI 3asIBUTEIIS

3asBJICHHUC.

[Ipomry paspeumuTs MHE O JOCTUKEHHS BO3pacTa BOCEMHAIATH JIET BCTYIIUTh B Opak C Ip.

MPOKUBAIOITUM (i)
JaTa poXKICHHS
MacropT BbIJIaH (KOT/1a, KEM)
0 MPUYNHE
( )
(mata) (momuck) (®.1.0.)

[Ipomury pa3zpemnTs MHE BCTYIIUTh B Opak ¢ Ip.
710 JOCTHXKEHMS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.
Jata poxacHus :

MIPOXKUBAIOLINI(ast)

MacropT BbIAAH (KOT/1a, KeM)
PexBU3UTHI AKTOBOM 3aIIUCH O POXKJICHUU:
Ne akTOBOH 3aIucu )
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JlaTa BpI1auM aKTOBOM 3alIMCH ,
MecTo rocy1apcTBEHHOM pEruCTpaluy aKTOBOM 3aIIUCH O POKACHUU

Pesynprar npegocraBieHuss MyHUIMNIAIBHON YCIIYTH, IPOILY IIPEIOCTAaBUTh:

I:lB nnaHbId KabuHet Iloprana rocynapCcTBEHHBIX M MYHHIMIIATBHBIX yciyr PecmyOnuku
Tarapcras;

D B MHOTOQYHKIIMOHAJIbHOM  LEHTPE  NPEJOCTaBIEHUS  TOCYJAPCTBEHHBIX U
MYHUIMNANbHBIX yeuyr Pecniyonuku Tarapceran;

I:I B Opzane.

(mara) (momucek) (®.1.0.)



IIpunoxxenne Ne 5

K AZIMUHUCTPaTUBHOMY pEriIaMeHTy
NPEOCTaBICHUS! MyHULIUIAIBHOW YCIYTH
0 BbIJIa4€ Pa3peIieHus] Ha BCTYIUICHHUE B
Opax HECOBEPIICHHOJIETHUM, JOCTHTIIIAM
BO3pacra 16 ner

PykoBoauremnto
M crionHUTENbHOTO KOMUTETA

Ort:

3asaBienne
00 MCTIPaBIIEHUN TEXHUYECKOU OITUOKH

CooOmjato 006 omubKe, JOMYIIEHHOW TMpPH OKa3aHUM MYHUIUMNAIBHONW YCIyTrd IO

3amnmcano:
[IpaBunbHbBIEC CBEICHUS:

[Ipomry wucnpaBuTh AOMYIIEHHYIO TEXHUYECKYIO OMMOKY W BHECTH COOTBETCTBYIOIINE
W3MEHEHHUS B JOKYMEHT, SIBJISIFOIIMICS Pe3yabTaTOM MYHHIIMIIAILHOM YCIyTH.

[Ipunarato crienyronye J0KYMEHTbI:

1.

2.

B cnydae npunHsATHS pelieHHs 00 OTKJIOHEHUM 3asBIIEHUS 00 HCHpPaBICHUM TEXHUYECKOU
OLIMOKY TPOIIlY HAIIPaBUTh TaKOE pPeIlIeHHUE:

MOCPEJICTBOM OTIPABJICHHS JICKTPOHHOIO TOKyMeHTa Ha aapec E-mail: ;

B BUJIE 3aBEPEHHON KOMUH Ha OyMa)KHOM HOCHUTEJE IMOYTOBBIM OTIPABICHHEM IO aJpecy:

HacTrosmm IOATBEPXKAAar0: CBEACHNMS, BKIIFOYCHHBIC B 3asBJICHUEC, OTHOCAIHECC K MOEH JITYHOCTH
" IpEACTAaBIFIEMOMY MHOIO JIMIY, a4 TaKoK€ BHCCCHHBIC MHOIO HMIKC, TOCTOBCPHLI. I[OKYMCHTBI (KOHI/II/I
I[OKYMGHTOB), IIPUIJIOKCHHBIC K 3asBJICHUIO, COOTBCTCTBYIOT Tpe60BaHI/IHM, YCTaHOBJICHHBIM
3aKOHOJATEILCTBOM Poccuiickoi CDeL[epauI/H/I, Ha MOMCHT MPCACTABJIICHUA 3asBJICHHUA 3TU JOKYMCHTBI
JICUCTBUTEIBHEI U COACPKAT NOCTOBCPHLIC CBCIACHUS.

(nara) (moamuch) (®.1.0.)



