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IHOCTAHOBJIEHHUE
KAPAP

OO0 yTBep:KIeHUM AAMUHUCTPATUBHOIO PerjiaMeHTa NpeaocTaBIeHUs!
MYHUIMTAJBHON YCJIYT'd N0 Bbl1aye pa3penieHUs1 Ha BCTyIUIEeHHe B Opak
HECOBEPLICHHOJIETHUM, JOCTUT MM Bo3pacTa 16 jer

B cootBetcTBUM ¢ DepepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-d3 «O6
OpraHu3alliyd TMPEJOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHIMMAIBHBIX YCIYT», BO
ucnojiHeHnn mnoctaHoBieHuss KaOunera MunuctpoB PecnyOnuku Tartapctan ot
13.04.2021 1. Ne 242 «OO6 yTBepKJACHUU TIUIAaHA MEPONPHUATHH 10 TMepexoay Ha
MPEIOCTABICHUE COLMAIBHO 3HAYUMBIX TOCYIapCTBEHHBIX YCIYT, MPEIOCTaBISIEMbIX
rOCy/IapCTBEHHBIMU yupexaeHusiMu Pecriyonuku TaTtapcraH, B KOTOPBIX pa3MelIaeTcs
roCyJapCTBEHHOE 3aJlaHKe (3aKa3), B 3JEKTPOHHON Gopme» VICTIOTHUTETbHBIN KOMUTET
["abumeBckoro cenbCcKoro rmoceieHus JIaumeBCcKOoro MYHHMIIMIAIBHOTO pakioHay
MTOCTAHOBIISET:

1. YTBepauTh aIMUHUCTPATUBHBINA PETIAMEHT MPEIOCTABICHHUS MyHUIUITAIIBHOM
YCIYTrd MO BbIJAau€ pa3pelieHus] Ha BCTYIUIEHHE B Opak HECOBEPUIEHHOJIETHUM,
nocturmum Bo3pacta 16 ner (IIpunoxenue).

2. Ony6aukoBaTh (0OHApOAOBATH) HACTOSAIIEE MTOCTAHOBICHNE HA O(QUIIHAITHEHOM
noprajge mnpaBoBoi wuHbopmanuu PecnyOnmku Tatapctan B WHGOPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn HTepHET Mo BeO-aapecy: http://pravo.tatarstan.ru.

3. KoHTponb 3a HCHOJHEHHEM HACTOSIETO MOCTAHOBJIEHUS BO3JIO0XHUTh Ha
pykoBoautens McromHuTensHOTO KoMuTeTa ["abUIIeBCKOTO CEMbCKOTO TOCEIEHUS

N.o.PykoBogurens
NcnonHuTenbHOro KOMUTETA
I'a6umerckoro CII M.®D.Munnybaes



Yr1BepxkacH

MOCTAaHOBJICHHEM | abUIIIeBCKOTO
CEJIBbCKOTrO noceneHus JlanmeBckoro
MYHULIMIIAJILHOTO paiioHa PecryOnuku
Tarapcran

ot «20» utonst 2022 r. Ne 16

AJIMMHHMCTPATUBHBIA perjaMeHT
NnpeaoCcTABJEHUSI MYHHIIMIIAJIbHOM YCJIYI'M N0 Bbllaye pa3pelieHUs1 HA BCTyIUIEHHE
B OpaKk HecOBepUICHHOJIETHUM, JOCTUTIIIUM Bo3pacrta 16 Jer

1. O0uIne moJI0KeHus
1.1. TIpenMer peryaupoBaHHs aJIMHHHCTPATHUBHOIO pEriIaMECHTa

HaCTOSIIIII/Iﬁ aHMHHHCTpaTHBHLIﬁ PETIIaMCHT HPCAOCTABJICHHA MyHI/IIII/IHaJIBHOI;’I
yCIIyru (zlanee — aJ]MI/IHI/ICTpaTI/IBHHﬁ pCFHaMCHT) YCTaHABJINBACT CTAHAAPT U NOPAIO0K
MpeaOCTAaBJICHUA MYHI/IIII/IHaJIBHOI;’I YCIYI'u IO BbIAAYC pa3pCUICHUA Ha BCTYIIJICHHC B
6paK HCCOBCPHICHHOJICTHUM, AOCTHUITOIUM BO3paCTa 16 ner (I[aJIeC — MYHUIUIIAJIbHAA

yCIyra).
1.2. Kareropuwu 3asiButesnei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TMOJYYCHHE MYHHUIIUNIAIBHOM YCIYTH,
SIBJISIFOTCS HECOBEPIICHHOJICTHUE TpakJaHe, JOCTUTIIME Bo3pacta 16 jetr (mamee —
3asIBUTEID).

1.2.2. C 3agBieHueM BIIpaBe OOpaTUTBCS MPEJACTABUTENIb  3asBUTEIIA,
JEHUCTBYIOIINI Ha OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOIIEIO €ro MOJHOMOUHS, JUO0
3aKOHHBIN MPEICTABUTENH (PH3UIECKOTO JIHIIA (Jajiee — MPEJACTABUTENb 3asIBUTEIIS).

1.3. Tlopsimox nH(OpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTATIBHON YCIIYTH

1.3.1. Undopmanus o mOpsAKe MPEAOCTABICHUS MYHHIIMNAIBHOW YCIYTU
pa3meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJACPKAIIUX BU3YAIbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMMAIBHOW yCIyre, pacHONIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o¢uIMATBFHOM CcaiiTe MYHUIMIAIBHOrO palioHa B HHOOPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHOM cetn « HTepHeT : http://laishevo.tatarstan.ru

3) na Iloprame TrOCynapCTBEHHbIX W MYHULUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOaukaHcKuid mopTan);

4) na Enunom noprajne rocyJapCTBEHHbIX U MYHUIIMIIATbHBIX YCAYT ((QYHKIIHIA)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);
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5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNAIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOoQyHKIIMOHAJIBHBIX IIEHTpaX MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B UHTepakTUBHOMU (hopme PecnyOnmkaHcKoro noprania;

3) B UCTIOJTHUTEIHLHOM KOMHUTETE ['aOMIIIEBCKOTO CENbCKOr0 MOCEICHUS (aiee —
Hcnonkom):

IpU YCTHOM OOpalIleHUu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00pallieH1u
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTe, B 3JIEKTPOHHOM (hOopMe 1O 3IEKTPOHHOM MmoyTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0MKkaHCKOM MOpTaie O MOPsSIKe
U CpOKax TWPEJOCTaBICHUS] MYHUIMIIAIBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHMIIMOAIbHBIX  YCIYT,
IPEIOCTaBISAETCS 3asBUTEIIO OECTUIaTHO.

Hoctyn k uHbOpMAaIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIMIIATbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOTPAaMMHOTO OOECleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asABUTENsS TpeOyeT 3aKJIIOUEHHs JUIEH3MOHHOTO WJIM MHOTO
corjameHus C npaBooOIagaTesieM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIONIETO B3UMaHUE TJIaThl, PETHUCTPALIMIO WIIM aBTOPU3AIUIO 3asBUTENA,
WIH NPEIOCTaBICHUE UM MEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6parmieHuu 3asiBUTENS JIMYHO WK MO Tele(OHY B COOTBETCTBUH C
MOCTYIUBIIUM OOpAIllEHHEM MPeIoCTaBIseTCa HHPOopMaIus:

1) o MecTe HaxOXACHHWS MHOTOQYHKIIMOHAIBHOTO IIEHTpa IMPEIOCTABICHHUS
rOCYAapCTBEHHBIX M MYHHIIMIAIBHBIX ycayr, Mcmomkoma (ampec, rpaduk paboThl,
CIIpaBOYHBIE TEIEPOHBI);

2) O TOpsAKE MPEIOCTABICHHS MYHHUIIUIIATHLHONW YCIIYTH, O CIIOc00ax M CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpakiaaH, KOTOPHIM MPEJIOCTABISAETCS MYHUITUIAIBHAS YCIIyTa;
O HOPMATHUBHBIX TMPABOBBIX aKTaX, PETryJUPYIOMIUX BOIMPOCH MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUIS PACCMOTPECHHS 3asBICHHS O
MPEJOCTABICHUM MYHUIMNAIBHONW YCIyTH, O CpOKax NpueMa U pPEerucTpanuu
3asIBJICHUS;

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o MecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEAOCTaBICHUS] MYHUIIMTIAIBHON YCIYTH;

7) o mopsake 00KajJoBaHUS ICHCTBMA WM O€3IEUCTBHUS JOKHOCTHBIX JIMII
Hcnonkoma.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYIHHUKM OTIE€Ja, OTBETCTBEHHOI'O 3a
MPEJOCTaBICHHE MYHUUMUNAIBHON YyCIyrd, MOJAPpOOHO B MNUCBMEHHOU ¢dopMme
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Pa3bIACHAIOT 3aABUTEII0 IOPSAOK NPEAOCTABICHHUS MYHMIMIIAJIBHOW YCIYTM U
BOIIPOCHI, YKa3aHHbIC B HACTOSIIEM IYHKTE aJMUHHCTPATUBHOIO DPETJIAMEHTA, U B
TEYeHUE TpeX pabodyux JHEW CO JOHS perucrpanuu oOpalleHusi HaMpaBisiOT OTBET
3agBuTeNt0. OTBETHl Nal0TCAd Ha sI3blke oOpaleHus. B ciydyae HEBO3MOXKHOCTH J1aTh
OTBET Ha $s3bIKE OOpallleHHUs HCIONB3YIOTCA TOCYAapCTBEHHbIE S3bIKM PecnyOnuku

TarapcraH.
1.3.5. Undopmanuss mo BompocaMm MPEJOCTABICHUS MYHUIMIAILHOU YCIyrU
pasMenaeTcs Ha ouImaTbHOM caire MYHUILIUIIAIBHOTO paiioHa:

http://laishevo.tatarstan.ru u Ha uHGOPMAIIMOHHBIX CTEHIAaX B MOMeleHUAX VcmonkomMa
JUTs1 pabOTHI C 3asIBUTEIISIMU.

Nudopmanus Ha TOCymapCTBEHHBIX  s3blkax PecmyOmmku — TarapcraH,
pasMemaeMass Ha HWHQOPMAIMOHHBIX CTEHJaX W Ha O(QUIMAIBHOM  caiiTe
MYHHUITUTIATBHOTO  paliloHa B  HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHONH  CETH
«HTEepHeT», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOM ycCiyre, cojepikamujecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO pPETJIAMEHTA,
UHPOPMAITUI0O O MECTE HAXOXKJCHHUS, CIPABOYHBIX TeIePOHAX, BPEMEHH pPabOTHI
Hcnonkoma, o rpaduke mpueMa 3asgBJICHUNA Ha MPEJOCTABICHUE MYHHUIUIAIbLHON
YCIIYTH.

1.4. HopmaTuBHBIE ITPAaBOBLIE aKThl, PETYIUPYIOLINE TPEAOCTABICHHE
MYHHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTHUBHBIX MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
NPEeOCTaBIEHHEe MYHULMIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
NPABOBBIX AKTOB M HMCTOYHUKOB HUX O(DUIIMATBHOTO OIMYyOJIMKOBAHUS), pa3MeElleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULHUNAIBHBIX YCIyr, Ha
ouImaIbLHOM caiire MYHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjaMeHTa B JICHCTBYIOIICH peIaKkiuu
MOJUIE)KUT pa3MelieHnto Ha EnumHoMm mnoprane, B PeecTtpe rocynapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, Ha O(UIIMAIBHOM CaiTe MYHHUIMIIAJIBHOTO paiioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITUOHHOM ceTH «HTepHeTY.

1.5. TepMuHBI, HCTIOJIB3yEMBbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEEICHUS

1.5.1. B aiMHUHUCTPATUBHOM pETJIaMEHTE UCIOIb3YIOTCS CIAEAYIONINE TEPMUHBI U
ONpeIeTICHHUS:

ylaneHHoe pabodee MeCcTO MHOTO(YHKIIMOHAIBHOTO IICHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000c00IeHHOE
CTPYKTYpHOE MOJIpa3IeiICHUE (odwuc) MHOTO() YHKITHOHAJILHOTO LEHTpa
MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT, CO3IaHHOE B TOPOJCKOM
(cenbCKOM) TMOCENIEHHMM MYHULHMNAIBHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM C TyHKTOM 34 IlpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
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MYHHUIMOAIBHBIX YCIIYT, YTBEPKIACHHBIX ocTaHoBIeHUEM [IpaButenbcTBa Poccuiickoi
®enepauun ot 22 gexadps 2012 r. Ne 1376 «O06 yrBepxknenun llpaBun opranusanuu
NEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT»;

TeXHUYEeCKas omwubka - omuOKa (Omucka, oredarka, rpamMMarhueckas Wiu
apudmMeTrueckas omuOka b0 mMoao0Has omulKa), JOMYyIIEHHAs OpraHow,
MPENOCTABISAIONMM MYHULIMIAIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (PE€3ylIbTaT MYHULIMIIATBLHON YCIYTH), CBEECHUSM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTHPUKALIMM W ayTeHTU(UKAIUU B HHPPACTPYKTYpeE,
oOecrneunBaroen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBHE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMBbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIMNAIBHBIX YCAYr B 3yeKTpoHHOU (opme (manee — ECUA) — denepanbHas
rocy/apcTBeHHasi HHGOPMAIMOHHAsA CUCTeMa, oOecrieunBaronasi CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCHCTBUS B CUCTEME UACHTU(DUKAIIMYT U
ayreHTuukanmm K  uHOpMAIUMU,  COJAEpXKallledcs B TOCYAAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OPMAIIMOHHBIX CHCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOHKETHOE yupexkiaeHue «MHOroQyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX ycinyr B PecnyOmmke
TarapcTtany;

HcnonkoM — UCHONHUTENBHBIA KOMUTET MYHULUIAIBHOrO paloHa (Wiu
TOPOJICKOTO OKpYTa);

EI'P 3AI'C — Eaunblii TOCYIapCTBEHHBIM PEECTp 3aIllUCEl aKTOB I'Pa)KJaHCKOTO
COCTOSIHUS;

AUC  M®I[ -  AprtomatuswpoBaHHas  HWHPOpPMAIMOHHAS  CHCTEMa
MHOTO(QYHKIIMOHATBHBIX LEHTPOB NPEAOCTABICHUS rocyJJapCTBEHHBIX u
MYHHUITATIABHBIX yeiIyT Pecryonuku Tarapceras.

1.5.2. B agMUHUCTpPaTUBHOM pErJaMEHTE O]l 3asBICHHUEM O MPEIOCTABICHHUU
MYHULUNAIBHONW YCIYTH (Jajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEAOCTABICHUU
MYHULIUMAIBHOM yCIYTM, MOJAHHBIA B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wuronsa 2010 roma Ne 210-®3 «O6 opraHuzanuu

MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYr» (Hanee — @eaepaibHbIii
3akoH Ne 210-D3).

2. CTangapT npeaocTaBjieHUs] MyYHHUIHMNIAJIbHOH YCJIYyTH
2.1. HamMeHOBaHNE MYHULIUMIIAIBHON YCIYTH

Brimaua pa3penieHuss Ha BCTYIUICHHE B Opak HECOBEPIIICHHOJICTHUM, JTOCTUTIITAM
Bo3pacTta 16 ner.

2.2. HammeHOBaHWE HCTIOTHUTEIHHO-PACTIOPSIUTEILHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUS, HEMTOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTIIAIBHYIO YCIYTY
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HcnonuurenbHblii koMuTeT ['aOuieBCKOro cenbckoro mnocenHus JlaumesBckoro
MyHHUIanbHOro paitoHa PecniyOnuku TatapcTaH.

2.3. Onucanue pe3yiabTaTa NPeJOCTABICHUS MyHUIIUIAIbHON YCIyTH

2.3.1. Pe3ynbpTaToM npegocTaBieHNs] MyHULIMITAIbHON YCIYTH ABIISETCS

1) pemenue O BblJAUe  pa3pelicHHs HA  BCTYIUIGHHE B Opak
HECOBEPIICHHOJIETHUM, JTOCTUTIIMM Bo3pacta 16 net (mpuiokerue Ne 1 k HacTosmeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHne 00 OTKa3e B NPEJOCTABICHUU  MYHHIMIAIBHON  YCIyTH
(mpunoxenue Ne 2 K HACTOSIIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemeHne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
NpPEJAOCTABIICHUS MYHUIMNAIbHONH ycnyru (npuioxkenue Ne 3 Kk Hacrosiemy
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT MpeAOCTaBICHUS MYHUIUIAIBHON YCIYrd HampaBiseTcs
3asBUTEN0 B (GOpME IJIEKTPOHHOIO  JIOKYMEHTa, MOJIMUCAHHOTO YCHUJIEHHOMN
KBAJIM(DUIIMPOBAHHOM AJNEKTPOHHOMN MOAMKUCHIO YIOJTHOMOYEHHOIO JIOJKHOCTHOTO JIUIA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 6 ampens 2011
roja Ne 63-®d3 «O06 anexkTpoHHOM noanucuy (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
AUuHBIi kaOuHeT EnuHoro mopran. B cinyuae HampaBieHUs 3asBIEHMs ITOCPEICTBOM
Pecny0nukaHckoro mnoprana pe3ynbTaT NPEAOCTaBICHHUS MYHULUIAIBHON YCIyru
HanpasysieTcs B IMYHbIN KaOuHeT Pecny0nukaHcKoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENs pe3ynbTaT MPEAOCTaBICHUS MYHULIUIATBHON
ycayru Bblgaercss B Mcmonakome unu B M®I[ B ¢dopme sk3emmuisipa 371€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOr0 Ha OyMa)KHOM HOCHTEJE, 3aBEPEHHOI0 Ie4aTbhlo U
HOJIKCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOTO JiMna McnojgkoMa niau
pabotHruka MOII.

2.3.4. 3agBuTenb BOpaBE MOJYYUTh PE3YJIbTAT MPEAOCTABICHUS MyHUIIUTIATLHON
ycayrd B (hopMe 3JIEKTPOHHOI'O JOKYMEHTa B TEUYEHHE CpOKa JIEHCTBUS pe3yibTara
IIPEIOCTABICHUS MYHUIIUNIAIBHON YCIIYTH.

2.4. Cpok mpeIoCTaBICHHS] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HE00X0IUMOCTH OOpaIieH!s] B OpraHU3aINH, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHHULMITAIIBHON YCIYTH, CPOK ITPUOCTAHOBIICHUS MTPEIOCTABICHUS MYHULINTIIAJIbHON
YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh TPUOCTAHOBIIEHUS IPEAYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIaud (HAPABICHUS)
JOKYMEHTOB, SIBJISTFOLIMXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH

2.4.1. MyHunnanbHas yciayra npeaoctapisercs B TedueHue 10 pabouux ITHEH.

2.4.2. IlpuocTaHOBJIEHHUE CpPOKA MPEIOCTABICHHS MYHULMNAIBHOW YCIYTH HE
IIPESYCMOTPEHO.

2.4.3. HampaBiieHue NOKYMEHTA, SIBJISIOMIErOCS PEe3yJIbTaTOM MPEAOCTABICHUS
MYHULUNAIBHOM  ycayrd B (opMe  3JIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO



OCYIIECTBIISIETCS B J€Hb O(QOPMIIGHHS U PETUCTPALMM PE3yjbTaTa MPETOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH.

2.5. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IIPABOBBIMU AKTAMU JIJISI
MPENOCTABICHUS MYHULIMITAJIBHON YCIIYTH, @ TAKKE YCIIYT, KOTOPBIE SABJISIOTCS
HEOOXOUMBIMU U 0053aTEIHLHBIMU ISl IPEAOCTABICHUS MYHUILIUTTAIBHBIX YCIIYT,
MOJISKAIIUX MPEJCTABIICHUIO 3asIBUTEIEM, CIIOCOOBI UX MOJTYUYEHHUS 3asIBUTEIIEM, B TOM
YuUCJie B AJIEKTPOHHOU (hopMe, OPSIIOK UX MPEICTABICHUS

2.5.1. JIna monydyeHHUs] MYHUIUNAIBHOW YCIYyTH 3asgBUTEIb MPEJCTABISCT
CJIeIyIOIINE TOKYMEHTHI:

1) TOKyMEHTBI, yIOCTOBEPAIOIINE JUYHOCTh BCTYNAKOIINX B Opak (He TpelyeTcs
B ciTyyae oOpalieHus nocpeacTBoMm PecnyOnukaHnckoro noprania);

2) JIOKYMEHT, YJIOCTOBEPSIOIIMI TOJHOMOYHUS TPEICTAaBUTENS 3asiBUTENs (HE
TpeOyeTcs B ciaydae oOpalieHus: 3aKOHHOTO TPEICTaBUTES 3asIBUTEIIS );

3) 3asiBiEHHE:

B (hopMe JOKyMeHTa Ha OymMaxHOM HocuTene (mpuiokenne Ne 4 kK HacTOAIIEMY
aJIMHHHACTPATHBHOMY PETJIaMEHTY);

B DJIEKTPOHHOM (hopMe (3armoaHsAETCS MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIINX
CBEJICHUN B DOJIEKTPOHHYIO (GOpMY 3asBICHUS), TOJIMNUCAHHOE B COOTBETCTBUU C
TpeOOBaHUAMM TYHKTa 2.5.3 aaMUHUCTPATUBHOTO perjamMeHTa, NpHU OOpalleHuu
nocpeacTBoM PecnyOnukaHCKOTo moprasa;

4) mMCbMEHHOE COTJlache 3aKOHHBIX MPECTaBUTENCH JIMII, BCTYMAONUX B Opak,
3aBEPEHHOE B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM O HOTApUAaTe;

5) HOKYMEHTBI, MOJTBEPKIAIOIINE 0COOBIE 0OCTOSATEIBLCTBA CHIDKEHUS OpayHOro
BO3pacTa (CrpaBka MEIUIIMHCKON OpraHu3alii rocyJapCTBEHHOM WJIM MYHHUIIMTIAIbHOM
CUCTEMBI  3JPAaBOOXPAHECHHMsS] O HAIWYUU OEpeMEeHHOCTH JHOO  JOKYMEHTHI,
NOATBEPKIAIOUIME HEMOCPEACTBEHHYIO YrpOo3y KW3HU OJIHOIO W3 JIMIL, KEIAroLUX
BCTYIIHTH B OPaK).

2.5.2. 3asBieHHWE U TpUIaraeMple JOKYMEHTHl MOTYT OBITh TMPECTABICHBI
(HampaBIieHbI) 3asBUTETIEM OJTHUM U3 CJICIYIOIINX CITIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENIAX U B BHUJI€ JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAaHUSAM MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpencTtBoM PecmyOmmkaHCKOTO TIopTaja B AJIEKTPOHHOU GopMme;

3) B HcnonakoM JMYHO WM TOCPEACTBOM IIOYTOBOM CBSI3U Ha OyMa)XXHOM
HOcuTesE. 3asBICHUE W NIpUIIaraeMble JOKYMEHTBI, IPU HAIpaBJIECHUU IMOCPEICTBOM
MOYTOBOM CBSI3U, 3aBEPSIIOTCS B YCTAHOBICHHOM MOPSIAKE.

2.5.3. 3asBneHUe MpU HANPABJICHUU MOCPEACTBOM PecmyOnMKaHCKOro moprajia
MOAMUCHIBACTCS MPOCTOMN ANEKTPOHHOUN MOAMUCKHIO 3aBUTEIIS.

JIns mosydeHus MPOCTOM AIEKTPOHHOW TMOJMUCH 3asBUTENI0 HEOOXOJIUMO
npoiiTu npouenypy peructpaunu (ayrentudukannn) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aMHCh.
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DNEKTPOHHbBIE JOKYMEHTHI (RJIEKTPOHHBIE 00pa3bl JTIOKYMEHTOB), YKa3aHHBIX B
noAnyHkrax 2, 4 mnyHkra 2.5.1 aAMUHUCTPATUBHOTO pETJIaMEHTa, 3aBEpPSIIOTCS
YCUJICHHON KBAJIM(UIUPOBAHHOW MOAMUCHIO JIMII, YIMOJHOMOYEHHBIX Ha CO3JaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHCJIE€ HOTApUYCaAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JICKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraeéMbie K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANpaBIAOTCA B BHUjae (aitioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaT.

KauecTBO mpemocTaBisieMbIX JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJIKHO TO3BOJIATH B TMOJTHOM O0BEME MPOUYUTATH TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHus JOKYMEHTOB M MH(OpPMAIIMU UKW OCYIIECTBICHUS JEHCTBUH,
NpEACTaBICHUE WM OCYIIECTBIEHHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PETYJIUPYIOINIMMU OTHOIIEHMS, BO3HUKAIONIME B CBSI3H C
IPEIOCTABICHUEM MYHULIUTIATBHON YCITYTH;

2) OCYIIECTBIICHUSI JICUCTBUN, B TOM YHUCJIE COIJIACOBAaHUN, HEOOXOIUMBIX ISt
MOJIYYCHUSI MYHUIMIIAJIBHOW YCIYTM U CBSI3aHHBIX C OOpalleHHWeM B HWHBIE
rOCYJapCTBCHHBIC OpraHbl, OpPraHbl MECTHOT'O CaMOYIpAaBJICHUS, OpPraHU3AIUHU, 3a
UCKIIFOUCHUEM TIOJIYYEHHUS YCAYyr U TIOJy4YeHUs JOKYMEHTOB U HHQOpMaIuu,
IPEAOCTABISIEMBIX B pE3yJbTaTe MPEIOCTABICHUS TAKUX YCIYr, BKJIIOUECHHBIX B
NepeyHn, YyKazaHHble B 4Yacth 1 crateu 9 @DenepanbHoro 3akoHa Ne 210-D3
(HEOOXOAMMBIX U 00s3aTEIBHBIX YCIIYT);

3) mpexacTaBieHUS JOKYMEHTOB H HWHGOpPMAllUU, OTCYTCTBUE U  (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JTOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMIIAJIBHONW YCIyTrH, W00 B
PEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 332 UCKIIIOYEHUEM CIIEIYIOIINUX CIy4aeB:

a) u3MeHeHHe TpeOOBaHUN HOPMATHUBHBIX IIPABOBHIX AaKTOB, KAaCAIOIIUXCS
IPEAOCTABICHUSI MYHUIIMNIATBHON YCIYTH, MOCIE MEPBOHAYAIBHON MOAaUU 3asBICHUS
O MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) Hanuuue OomUOOK B 3aABICHUH O MPEIOCTABICHUN MYHUIIMTAIBHOU YCIYTH U
JOKYMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHIIMITAJIBHONW YCIyTH, JTUOO B
MPEAOCTaBICHUN MYHHUIIUIIAIBHON YCIYTd U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUYEHUE CPOKa JEUCTBUSL JOKYMEHTOB WM M3MEHEHHE MH(POPMAILUU MOCTe
MEPBOHAYATIBHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX JI MPEaOCTaBICHUS
MYHULIUNAIBHON YCIYyTH, MO0 B MPEAOCTABIECHUHA MYHUIIMNIATBHON YCIIYTH;

I) BBISIBIGHWE JOKYMEHTAJIBHO TOATBEpX)AeHHOrO (akrta (IMIPU3HAKOB)
OIMMOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBUS (0O€3MEeNWCTBHsI) JOMKHOCTHOTO JIHIIA
Oprana, pabotnuka M®I], npu nepBoHayadbHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEIOCTABICHUSI MYHUIIUIIATBHON YCIYTH, TU0O0 B MPEAOCTABICHUN
MYHULIUMAIBHOW YCIIYyTHM, O Ye€M B IUCbMEHHOM BHUJI€ 32 MOJIHUCHI0 PYKOBOJIUTEIS
Oprana npu mepBOHAYaJIbHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOJIUMBIX JJIsi



MPENOCTaBICHUS MYHHUIMNAIBHOM YCIyTH, YBEIOMISIETCS 3aiBUTENb, a TaKXKe
MPUHOCATCS U3BUHEHHUS 3a JOCTaBIEHHbIE HEY00CTBA;

4) mpenocTaBieHUss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HMH(pOpMaLUH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IMYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI MO0 MX U3BSATHE SIBISIETCS HEOOXOIUMBIM
YCIIOBUEM MPENOCTABICHUS TOCYIAPCTBEHHOW WM MYHUUUINAIBHOM YCIyTrd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heJiepaIbHbIMU 3aKOHAMM.

2.6. I/IC‘ICPHBIBB,IOH_[I/Iﬁ MEepPCUYCHb NOKYMCHTOB, HGO6XOI[I/IM]'::IX B COOTBCTCTBHMU C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJIS ITIPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyIuy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOI'O
CaMOYIIpaBJICHUA U TIOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM WJIM OpraHaM
MCCTHOTO CaMOYIIpaBJICHUA OpFaHI/I?;aI_H/If/'I 1 KOTOPBIC 3ad4BUTCIIb BIIPABC ITPCACTABUTD, d
TaK)Ke CIocoOBI UX IMOJIYYCHH:A 3aABUTCIIIMHA, B TOM YUCJIC B BHGKTpOHHOﬁ (1)0pMe,
MMOpAIO0OK UX NPCACTABIICHUA, FOC}’)I&pCTBGHHBIﬁ opraH, opralH MECTHOI'O
CaMOYIIpaBJICHUA 1100 opraHu3anysd, B paCIOPAKCHUN KOTOPBIX HAXOAATCSA OAHHBIC
JAOKYMCHTHI

2.6.1. IlomyyaroTcsi B paMKax MEXBEJOMCTBEHHOI'O B3aUMO/ICHCTBUSA:

1) cBenieHus o poxxaeHuu peoenka — EI'P 3ATC;

2) cBenieHns o0 yctanoBiaeHuu otioBctBa — EI'P 3AIC,

3) cBemeHHUs O ACHCTBYIOIIEM MacmopTe rpaxaannHa Poccuiickoit denepannn —
MB/I Poccuu;

4)  cBeacHus w3 WHGOPMAIMOHHON CHCTEMBI HOTapuHaTa O HOTapHAILHO
3aBEpEHHOM JOKyMeHTe — DenepasibHas HoTapuaibHas Najara;

5)  cBemeHus 00 yCTaHOBJICHMH OIIEKH HaJ PEeOECHKOM M3 pEIICHHS OpraHa
OTIEKH U TOIEUUTENbCTBAa — MICTIONKOM;

6) CBedeHHS O PETHCTPAIMOHHOM YydYeTe II0 MECTY JKHTEIbCTBA U MECTY
npeowsiBanus — MBJI Poccun.

2.6.2. 3asBuTenb BIOpaBe NPEAOCTABUTH JTOKYMEHTHI (CBEICHHS), YKa3aHHbIC B
noamyHkrax 1 - 6 myHkra 2.6.1 agMUHUCTpAaTHBHOTO perjiaMeHTta, B Qopme
ANIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHWJICHHOW KBaTU(UIIMPOBAHHOW MOMUCHIO
JUI, YIOJHOMOYEHHBIX Ha CO3/IaHHE W TMOJNUCAHUE TAKUX JOKYMEHTOB, IIPHU MOJ1aye
3asIBJICHUSI.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE MPEICTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aJIMUHHUCTPATUBHOTO pPEIrVIAMEHTa OpraHaMH TOCYAApCTBEHHOW BIJIACTH,
OpraHamMy MECTHOTO CaMOYIPABJICHUS, OpraHU3alUsSIMH JIOKYMEHTOB M CBEJACHUN HE
MOXET SIBJIATHCS OCHOBAHUEM I OTKa3a B MPEAOCTABICHUU MYHULIUIAIBHON YCIyTH.

2.6.4. JlomxHocTHOe auIO U (WiK) pabOTHUK, YyKa3aHHbIX B MyHKTe 2.6.1
aJIMUHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He MpeICTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aNPOIICHHBIE U HAXOSIIMECS B PACHOPSIKEHUU
JOKYMEHT WJIM CBEJCHUS, TOJIekKAT aJIMUHUCTPATUBHOU, NUCIUIUIMHAPHON WM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon denepanum.
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2.6.5. 3anpemiaercs TpeOOBaTh OT 3aABUTENS JOKYMEHTHI CBEICHUS, B TOM YHCIIE
MOATBEPKAAIONIME BHECCHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUNIATBbHON
YCIIYTH, HaXOASIIUECS B PACIOPSHKEHUU TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTpPAaBJICHUSI M TMOJABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm WU OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OpTraHU3alIUM.

Henpencrapienue 3asgBuUTEIEM JOKYMEHTOB, COACPXKAIIMX CBEICHUS, KOTOPHIE
HaxoJsITCSI B PACHOPSHKCHUM TOCYJAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYTpaBJICHUSI M TOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaMm WM OpraHaMm
MECTHOTO CaMOYTMpPaBJICHUs OpraHu3aliii, HE SBISETCS OCHOBAaHUEM ISl OTKas3a
3asBUTEIIO B MIPEAOCTABICHUN MYHUIIMTIATBHON YCITyTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOIII/IMBIX IJIA TIPCIOCTABJICHUA MyHI/IL[PIHaJIBHOﬁ ycCiyru

2.7.1. OcHoBaHUSMU [JII OTKa3a B IpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTABICHUS MYHULIUTIAIBHON YCITYTH, SIBJSIOTCS:

1) mpencTaBieHHbIE 3asABUTENIEM JIOKYMEHTHI COAEpKaT TOJYUCTKH U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTEILCTBOM
Poccuiickoit @enepanuu;

2) NOKYMEHTBI COJAEpPKAT MOBPEKICHUS, HAIMYHUE KOTOPBIX HE IO3BOJISIET B
MOJIHOM O00BbEME HCMOJIb30BaTh HWH(OpPMALMIO W CBENEHUS, COJAEpI)KaIluecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIUIAIBHOW YCIIYTH;

3) mnpenacraBleHHBbIE JOKYMEHTHl WM CBEACHUS YTPaTWIM CUJYy HAa MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHONW yCIyrod (IOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHUS
NPEJICTaBUTENS 3asIBUTEIS, B ClIydae 0OpallieHus 3a MPe10CTaBICHUEM MYHHUIIUIIATbHON
YCIIYTH YKa3aHHBIM JUIOM);

4) nojgaya 3asBJICHUS O MPEIOCTABICHUN MYHULIUIIAIBHOW YCIYTH U TIOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTaBICHUSI MYHUIIUIIAIILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIICHUEM YCTAaHOBJIECHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIOJTHEHHE 00S3aTENbHBIX MOJIeH B (hOpMe 3asBIICHUS, B TOM
quclie B HWHTEpPaKTUBHOW (¢Gopme 3asBieHUs Ha PecmyOnmkaHCKOM —mopTane
(HemocToBepHOE, HEMOJHOE, IN00 HEMPABUIILHOE 3alIOTHCHHE ),

6) mOpeACTaBICHHWE HEIMOJHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEAOCTABICHUSI MYHUIIUTIATLHON YCIIYTH;

7) 3adBi€HUE O NPEAOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIpPaBJICHUS WU OPraHU3AIMIO, B TOJTHOMOYHSI KOTOPBIX
HE BXOAUT MPEJI0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTaHOBIICHHBIX cTathelt 11 denmepanpHOro 3akoHa oT 6
anpenss 2011 roma Ne 63-®3 «OO0 5>neKTPOHHOW MOANMKMCH» YCIOBUN TNPU3HAHUS
JNEUCTBUTEIILHOCTH, YCUIIEHHOW KBATU(DPUIIMPOBAHHON 3JEKTPOHHOMN MOAMUCH.

2.7.2. TlepedyeHb OCHOBaHMWU Ji1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMbIX
JUTSL IOJTYYeHUSI MYHULIMTIATBHOM YCIIYTH, SIBISETCS UCYEPIBIBAIOILIUM.

2.7.3. Pemienue 00 OTKa3ze B MpuUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOJIUMbBIX
JUISl TIPEIOCTABICHUSI MYHULIMIAIBHOW YCIIYTH, MOKET OBbITh MPUHATO, KaK BO BpeMs
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IIpUeMa 3asBUTENSA, TaK M IIOCIE IOJYYEHHsS OTBETCTBEHHBIM JOJIKHOCTHBIM JIMIIOM
Oprana HeOOXOAMMBIX IJisi MPEAOCTABICHUS MYHULMIAIBHOM YCIYTM JIOKYMEHTOB
(cBeneHuin) c UCIIOJIb30BAHUEM MEKBEOMCTBEHHOI'O UH(OPMAIIMIOHHOTO
B3aMMOJICUCTBHSI, B CPOK, HE NpPEBBIMIAOIMMNA 9 paboyux AHEH cO JHSA perucTpaluuu
3asBIICHUS.

2.7.4. 3anpemaercs OTKa3blBaThb B IPUEME 3asBJIICHUS U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHULIMIIATBHOM YCIYTH, B CIIy4yae €Clid 3asiBJICHHUE
U TOKYMEHTBI, HEOOXOUMBbIE JJIs IPEIOCTABIEHUSI MYHULIMITAIbHON YCIIYTH, TO/IaHbI B
COOTBETCTBHM ¢ MH(POPMAIMEH O CpOKaX U MOPSAJIKE MPEAOCTABICHUS MYHUIIUTIATHHOM
yciyry, onyoiaukoBanHoM Ha Ennnom noprane, PecriyOnukanckom nopTaiie.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJIs IPUOCTAHOBJICHUS UJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

2.8.1. OcHoBaHusl [Ji1 NPUOCTAHOBJIEHUS MPEIOCTABICHHUS MYHHUIIMIAIbHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs J 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATbHON YCITYTH:

1) 3asBUTENh HE COOTBETCTBYET KATETOPUM JIMIl, HMMEIOUMX TIpaBO Ha
NPEeIOCTaBICHUE YCIYTH;

2) OTCYTCTBHE Yy 3aABUTENS PETUCTPALMU MO0 MECTY >KUTEIILCTBA HA TEPPUTOPUHU
MYHUIIMTAIIBHOTO 00pa30BaHMUS;

3) oTCyTCTBUE OCOOBIX OOCTOATENHCTB, YKAa3aHHBIX B MOJANYHKTE 5 myHkTa 2.5.1.
aJIMUHUCTPATUBHOIO perjiaMenTa Jubo ob1ero pedeHka y Jull, BCTYMAIMKUX B Opak;

4) B TpEICTABJIICHHBIX 3asBJICHUU U (WJIK) TOKYMEHTAaX COACPIKUTCS HEMOJHAs U
(wm) HemocToBEepHass MH(POpPMAITHSI.

2.8.3. IlepeueHb OCHOBaHUM Il OTKa3a B MPEAOCTABICHUU MYHHUIIMNATbHOU
YCIIYTH SIBIISIETCS] NCUEPIIBIBAIOIIIIM.

2.8.4. 3ampeiaeTcs OTKa3blBaTh B MPEAOCTABICHUM MYHUIUIIAIBHON YCIyTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTaBICHUH MYHUIUIAIBHONW YCIYyrH NOJAHO B
COOTBETCTBHH C MHGOPMAIUEH O CPOKAX U MOPSJIKE MPEJOCTABICHHUS] MYHUITUTIATLHON
yciyru, onyonukoBaHHOM Ha EquHoM nopTtane, PecriyOinkaHnckoM noprare.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOMN MONUTHHBI WU MHOU
IUIAThI, B3UMAEMOM 3a MIPEJOCTABICHUE MYHULIUIIATBHON YCIYTH

2.9.1. Ilnara 3a npenoCTaBICHUE MYHHULUMITAIIBHON YCIYTH HE TPEAYCMOTPEHA.

2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIHHBIMHA TS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, B TOM YHCJIE CBEJEHUS O JTOKYMEHTE
(mokymeHTax), BblJIaBa€MOM (BbIJaBa€MbIX) OpraHU3alUIMH, YYaCTBYIOIIUMH B

NPEAOCTABICHUN MYHULIMTTAIBHBIX YCIYT

2.10.1. TlepedyeHn ycmyr, KOTOpPBIE SIBISIFOTCS HEOOXOMUMBIMU U 00S3aTEIBHBIMU
JUIS TIPEIOCTaBIICHUS] MYHUIMIIAIBHOW YCIYTd, B TOM YHCIE CBEACHUSA O JIOKYMEHTE
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(IoxyMeHTax), BblAaBa€MOM (BBIJABA€MbIX) OpraHu3alMsIMH, Y4YaCTBYIOIIMMH B
MPEIOCTAaBICHUM MYHULUINAIBHBIX YCIYTr, YTBEPXKIAaeTCsd HOPMATUBHBIM aKTOM
IIPECTaBUTEIBHOIO OPraHa MECTHOT'O CaMOYIIPABIICHUSI.

2.11. llopsinok, pa3Mep U OCHOBAHMS B3UMaHMsI TJIAThI 3@ IPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBISIIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU JIJ15 PEJ0CTABICHUS
MYHUIMNAIBHON YCIIYTH, BKIIOYasi HH(OPMAIUIO O METOJUKE pacyeTa pa3Mepa Takon
IIaThl

2.11.1. OcHoBaHus 7151 B3UMAHHUS TIJIATHI 3@ IPEIOCTABICHUE YCIYT, KOTOPBIE SIBIISIIOTCS
HEOOXOAUMBIMU M O0s3aTEIbHBIMU JIJII TPEIOCTABICHHUS MYHUIMMNAIBHON YCIIYTH,
3aKOHOaTesbcTBOM Poccuiickoit denepannu He NMpe1yCMOTPEHBI.

2.12. MakcuMabHBIN CPOK OKUJIaHUS B OUEPEIU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, YCIYTH, IPEOCTaBIIEMON OpraHu3alueH,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTAIIBHONW YCIYTH, U MPHU TTOTYyYCHUH
pe3ynbTaTa NpeoCcTaBIeHUs TAKUX YCIyT

2.12.1. Bpems oxumaHus mpu mojayue 3asBJICHUS Ha MOJTYyYEeHUE MYHUIUTIATBHOM
yCIyTHu - He 6osee 15 MuHyT.

2.12.2. Tlpu mony4yeHUW pe3yibTaTa MPEeNOCTaBICHUS MYHUIIUINAIBLHON YCIYTH
MaKCHMAJIbHBIN CPOK OKHUJIAHMS B OUEpeIH HE JIOJDKEH MPEBBINIAaTh 15 MUHYT.

2.13. Cpok 1 MOpsIIOK PETrUCTPaALIMM 3apoca 3asiBUTENS O MIPEOCTaABICHUN
MYHHIHANAJIbHON YCIYTH U YCIYTH, IPEIOCTABIISIEMON OpraHUA3alMel, y4acTBYIOIIEH B
NPEIOCTaBICHIUN MYHUIIMITAIbHON yCIYTH, B TOM YHCIIE B 3JIEKTPOHHOMN (hopme

2.13.1. Tlpu nmuunom obpamenun B M®II B neHb Togaun 3asBICHUS 3aBUTEITIO
Bbijaercsa pacnucka n3 AUC MO®I] ¢ peructpalliOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3as1BJICHHE OTIPABIICHO, U JaTON MOJA4YH 3asBICHMUS.

2.13.2. Ilpm w©HanpaBieHuu 3asiBIEHUsS mocpeAcTBOM EaumHoro moprana,
PecnybnnkaHckoro moprania 3asBUTENb B JICHD MMOJAYU 3asIBICHHS MMOTYYaeT B JIUYHOM
kabunere PecnmyOnuMKaHCKOTO TMoOpTajlia W 1O DJIEKTPOHHOW TIOYTE YBEIOMJICHUE,
MOATBEPKIAIONIEE, YTO  3asBJICHHUE  OTIPABJIEHO, B KOTOPOM  YKa3bIBAKOTCS
PErUCTPAIlMOHHBIN HOMED U J1aTa MOJlauu 3asiBICHHUS.

2.13.3. Ilpu nuuHoM oOpameHun B VcmoikoM B JIeHb MOJA4YU 3asSBICHUS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM VICIIOIKOMa 3asiBUTENIO BBIIAETCS PACIIHCKA
13 aBTOMATH3UPOBAHHOW HHPOPMAIIMOHHON CUCTEMBI, TIPETHA3HAUYCHHOM TSI OKa3aHMsI
rOCYJapCTBEHHBIX U MYHUIHUIAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEpPOM, JaTOu
MoJa4y 3asBJICHUS U MEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K IOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIATbHAS
yCIiyra, K 3aj1y 0KUJaHus, MECTaM JIsl 3all0JIHEHHUS 3alIPOCOB O MPEOCTaBICHUH
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MYHULIUMAIBHON YCITyTH, HUHPOPMAIIMOHHBIM CTEH/IaM C 00pa3iiaMu WX 3arOoIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS KaXKI0M MYHUIIMTIATBHOMN
YCIIYTH, Pa3MeIIeHUI0 U 0(hOPMIICHUIO BU3YalIbHOW, TEKCTOBOM U MYJIbTUMEIUNHON
nH(popMaIMK O MOPSJIKE MPEIOCTABICHHS TAKOU YCIYTH, B TOM YHUCJIE K 00€CTICUeHUIO
JOCTYTHOCTH JIJI1 MHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeepaibHBIM
3aKOHOJATENBCTBOM U 3aKOHOAATENbCTBOM Pecnybnnku Tarapctan o couuanbHOM
3alATE UHBAJINIOB

2.14.1. TlpenocraBieHrue MYHUIIUNTATIBHOW YCIYyTU OCYIIECTBISACTCS B 3aHUSX U
MOMEIIEHUAX,  OOOpPYJOBAaHHBIX MPOTUBOMOXKAPHOW  CUCTEMOM U CUCTEMOU
MOXKApOTYIICHUS.

Mecra mnpuema 3asBuTeNed OO0OPYAYIOTCS HEOOXOIUMOW MeOenbro st
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cCoOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoit ®enepaiuu o
COITMAILHOM 3alllUTe WHBAJIUAOB B IEIAX OECHPENsITCTBEHHOTO JOCTyMma K MeECTy
PEIOCTABICHUS MYHULIUTIATBHON yCIyTH 00eCTIeYMBaeTCS :

1) oOecrmeunBaeTcss OeCHPENITCTBEHHBIH JOCTYNl HHBAIWAOB K MECTY
PEIOCTARICHUS! MYHUIUMAIBHOW yCiayru (yAOOHBIH BXOJ-BBIXOJ B TOMEIICHUS H
NepeMEIICHUE B UX TIpeeax);

2) BU3yalibHasl, TEKCTOBAas W MYJIbTHMEIWIHAS HWHPOpPMALUS O MOPSIKE
NPEIOCTaBICHUS] MYHUIIMIIAJIBHON yCIyTU pa3MeniaeTcss B YIAOOHBIX Jis 3asBHUTENEH
MECTax, B TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEN MHBAJINIOB;

3) CcOMpoBOXKICHHE WHBAIUIOB, MMEIOIINX CTOMKHE PAacCTPOMCTBA (DYHKIMH
3pEHHS U CAMOCTOSITEILHOTO NIEPEABUKEHHS, U OKa3aHUE UM MOMOIIH;

4) BO3MOXXHOCTb CaMOCTOSITCJIBHOTO TEPEIBMKCHUS 110 TEPPUTOPHH, Ha
KOTOPOHM PpAaCIIOJIOKEHBI OOBEKTHl COIMAIbHONM, WHXEHEPHOW W TPAHCIIOPTHOMN
UHPPaACTPYKTYp, BXOJa B TaKhue OOBEKTHI U BBIXOJA U3 HUX, IMOCAJAKUA B TPAHCIOPTHOE
CPEACTBO U BBICAAKU U3 HETO, B TOM UHKCJIIE C UCIIOJIb30BAHUEM KpPECIa-KOISICKU;

5) Hamiexarnee pasMelleHHe OO0OpYJOBaHUS W HOCUTEIEH HH(POPMAIIHH,
HEOOXOIUMBIX JJIsi 0OecTieueHrs OeCIpensITCTBEHHOTO JA0CTyNa MHBATUAOB K yCIyram
C YYE€TOM OTPaHUYCHHI UX )KU3HENESITEIbHOCTH;

6) myOnmpoBaHWE HEOOXOIMMOW JJIi MHBAJIWIOB 3BYKOBOH W 3PHTEILHOU
uHdopmaly, a TakKe HaAMKNCe, 3HAKOB M HMHOW TEKCTOBOM u Tpaduueckoit
uH(OpMAINHN 3HaKaMH, BBIMTOJTHEHHBIMH pebe(hHO-TOUCYHBIM mpudTOM bpaiins;

7) Iomyck CypAoIepeBOAYHKa U TH(IOCYPIONECPEBOIUNKA;

8) momyck coOaKH-IPOBOHUKA MTPH HATMIMH JIOKYMEHTA, ITOITBEPKIAIOIICTO
ee crenuaibHoe OOy4YyeHHE M BbIJABAEMOTro 1Mo (GopMe U B TMOPSAKE, KOTOpHIE
YCTAHOBJIEHBI MPHUKAa30M MMUHUCTEPCTBA TPyJla M COLHAIBHOM 3amuThl Poccuiickon
Oenepanun - ot 22.06.2015 Ne 386 «OO0 yrBepkaeHun QGOPMBI JTOKYMEHTA,
MOATBEPKAAIONIET0 CIHEUHUAIbHOE OO0y4YeHHUEe COOaKU-MPOBOJAHUKA, M TMOPSIKA €ro
BBIJIAYN .

2.14.3. TpeboBanusi B 4YacTh OOECTEUCHHS] JOCTYMHOCTHA [JIi WHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABICHUE MYHUIUIAIBLHOU YCIYyTH, U
CPEACTB, HCIOJIb3YEMBIX MPU NPEAOCTABICHUM MYHUIMIAIBHOW YCIYrd, KOTOpbIE
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yKasaHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. aIMMHUCTPATHMBHOIO pETJIAMEHTA,
NPUMEHSIOTCA K OOBEKTaM U CpEeACTBaM, BBEIACHHBIM B OJKCIUTyaTallUI0 WJIHU
MPOLIEAIIAM MOJIEPHU3ALNIO, pEKOHCTPYKLMIO nociie 1 uronsa 2016 rona.

2.15. [loka3zarenu JOCTYMHOCTH U KaueCTBAa MYHULIMITAJIbHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICHCTBUM 3asBUTENS C JOKHOCTHBIMU JIMIIAMH PU
MPEIOCTaBICHUN MYHUIIMIAIBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MOJIy4eHHs] THPOPMALIMK O XOJ€ MPEIOCTaBICHUS MyHUIIMNIATBHON YCIyTH, B TOM
YHClIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh TOJyYEHHS] MyHULIMITAIbHON YCITyTH B
MHOTO(YHKIHOHAIBHOM LIEHTPE MPEIOCTaBIEHUS TOCYIAPCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT (B TOM YHCIIE€ B TIOJIHOM 00BEME), B JIFOOOM TEPPUTOPUATIBHOM
noJipa3/ieJICHUN OpraHa UCTIOJIHUTEIBHO PACTIOPSAIUTENBHOTO OpraHa MECTHOTO
caMOyIIpaBJIeHUs, IO BBIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEJICTBOM 3aIlpoca O MPEIOCTaBICHUN HECKOJIBKUX IOCYJaPCTBEHHBIX U (MIJIH)
MYHUIIMTAIBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX MPEJ0CTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT, MPEyCMOTPEHHOTo cTaTtheit 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. TlokazaTensiMu AOCTYNMHOCTH MPEAOCTABICHUS MYHULUIAIBHOW YCIYTH
SABJISIIOTCS:

PacCIONOKEHHOCTh TOMEIIECHHS], B KOTOPOM BEAETCS NMPHUEM, BbIIauya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOTO KOJMYECTBA CIEIHMAIUCTOB, a TaKKe IMOMEIICHHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIMYME UCYepIbIBaOMIe HHPoOpManmuu O crocobax, MOpsSAKE M CpoKax
NPEIOCTaBICHUS] MYHUIIMMAIBHONW YCIyrW Ha HWHGOPMAIMOHHBIX CTeHJaX, EnuHom
nopraie, PecnmybaukanckoM rnopTaie, opuIimaaIbHOM caiiTe MYHHITUTIATBHOTO paioHa;

OKa3aHWE TIOMOIIM WHBAJIHIAM B TIPEOJOJICHUH OapbepoB, MEIIAIOIIUX
MOJIYYEHUIO UMHU YCIYT HapaBHE C APYTUMU JTULAMH.

2.15.2. Tloka3zaTensiMU KayecTBa MPEAOCTABICHUS MYHULMUIAIBHOW YCIyru
SBJISIIOTCS:

1) coGuroieHre CPOKOB TpHUEMa U pACCMOTPEHUS JIOKYMCHTOB;

2) coOroICHNE CPOKa MOJTyUSHUS pe3yiIbTaTa MyHHIIHITATLHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAHHBIX KaJloO0 Ha HApyIIEHUS aJIMHHHUCTPATHBHOTO
periamMeHTa, coBeplieHHble paboTHukaMu Oprasa;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C TODKHOCTHBIMU JIHIIaMH (0e3 ydera
KOHCYJIbTallUM ):

B3aWMoOJIelicTBHE 3asBUTENss C pabotHukamu Oprana wimm MOIL[ npu
MpPEJOCTaBICHUA MYHULMUMNAIBHOM  YCIYTM  OCYIIECTBISIETCS OJWH pa3 IMpu
MpEeACTaBICHUHU 3as1BIICHUS] CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMU;

OIMH pa3 B Ciiyyae HEOOXOJMMOCTH IMOJY4YEHHs] pe3yibTaTa MpPeOCTABICHUS
MyHununaibHo yciayru B Oprane unu MOI[ B popme sk3eMiuisgpa 371€KTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.
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[IpoKOMKUTENBHOCTE OJHOTO B3AUMOACHCTBUS 3aABUTENS C JOJDKHOCTHBIMH
JIMLIAMH TIPU NPEIOCTABICHUY MYHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTHh KAYECTBO MTPEAOCTABIEHNS MYHUIUITAJBHON YCIYTH C
MIOMOIIBI0O YCTPONCTB MOJIBIXKHOM panuoreneoHHOW CBS3U, C HCIOJIb30BaHUEM
Pecny6iinkaHckoro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus 0 xoAe MpPeaOCTABICHUS MYHMIIMNAIBHOW YCIYTHM MOKET
ObITh TOJNIydeHa 3asBUTEIEeM B JIMYHOM KaOuHere Ha EguHom moprane,
Pecny6nukanckom noptane, B Ucnonkome, MOII.

2.15.4. TlpenocrtaBieHWe MYHUIMMIAIBHOW YCIYTH OCYIIECTBISIETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >UTEIbCTBA WJIM MECTa
(dakTHyeckoro npokuBaHus (mpedObiBaHus) Ha TeppuTopun Pecnyonuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MPUHIIUITY.

MyHununanabpHas yciiyra B COCTaBe KOMILIEKCHOTO 3apOca HE PEAOCTABIISIETCS.

2.16. Unbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOUINE OCOOEHHOCTH MPEIOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH M0 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHHIIUTAIbHAS YCIyTra IPelOCTaBIsSeTCs M0 IKCTEPPUTOPUATIBHOMY MPUHIINITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBLHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu nmpemocTaBieHUH MYHUIMITAIBHOW YCIYTH B JJEKTPOHHOU dopme
3asIBUTEINH BIIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  MPEAOCTaBIICHUS
MYHUIIMTIAIBHON yCIyTH, pa3MelleHHyro Ha EnuHom mnoprane, PecnmyOnukanckom
noprae;

2) mojaTh 3asABJICHHE O TMPEIOCTABICHUA MYHHUIMIAIBHOW YCIYTH W HWHBIC
JTOKYMEHTBI, HEOOXOIUMBIE JJI MPEOCTABICHHS MyHUIIMTIAIIbHON YCIIYTH, B TOM YHUCJIE
JIOKYMEHTBI 1 WH(POPMAIHIO, JICKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yacTu | ctateu 16 ®enepanbHoro 3axkoHa Ne 210-D3, ¢
UCTIOJIb30BaHueM PecryOnmkaHCKOTo moprana;

3) MONY4YWTh CBEIEHUS O XOJC BBITOJIHCHHUS 3asBJICHUN O MPEIOCTABICHUU
MYHHUITUTIATHHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUITUITAIEHOW YCITYTH;

5) moNy4YuTh pe3yNbTAT MPEJOCTABICHUS MYHHUIUIAIBHOH YCIyrd B ¢opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue U acicTBue (Oe3nericTBue) Oprana, a TakKe ero
JOJDKHOCTHBIX JIUMI, MYHHUIIMIAIBHBIX CIYXKallUX MOCPEACTBOM PecmyOamKaHCKOro
nopraia, mopTana QeaepadbHOM TOCYIapCTBEHHON WH(GOPMAIMOHHON CHCTEMBI,
oOecrieunBaroniell mporecc AocyaeOHoro (BHECYneOHOTO) 00XKalOBaHUS PENICHUH U
nercTBuil (0e31eMCTBUS), COBEPIICHHBIX MPU MPEIAOCTABICHUU TOCYAAPCTBEHHBIX M
MYHULUMAIBHBIX ~ YCIYr OpraHaMH, MPEeJAOCTABISIIONMMHA TOCYAapCTBEHHbIE U
MYHULUMAIbHBIE YCIYTH, HUX JODKHOCTHBIMM JIMIAMH, TOCYIJApPCTBEHHBIMH U
MYHULIUNAIBHBIMU CITY>Kall[UMH.
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2.16.2. ®opMupoBaHUE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3alOJHECHUS
ANEKTPOHHOUN (GopMbl 3asaBieHUsT Ha PecnyOinkaHckoMm mopTtasie 0e3 HeoOXOAUMOCTH
JOTIOJIHUTENIbHOM MOJjauM 3asiBICHUS B Kakoil-1bo nHou dopme.

2.16.3. Ilpu popmupoBaHUY 3asIBJICHUS 00ECIIEUNBACTCS:

1) BO3MOXKHOCTh KOITUPOBAHUS W COXPAHCHHS 3asBJICHHUS U WHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS] YCIYTH;

2) BO3MOXHOCTb 3aIOJHEHUS HECKOJbKUMHU 3asSBHTCISMHU OJHOU 3JIEKTPOHHOMN
dbopmbl 3asBICHUSA MPU OOpaleHUU 3a YCIAyraMH, MPearoyiaraloliiMy HarpaBleHHE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOYKHOCTbH MEYaTH Ha OyMa)KHOM HOCHUTEJIE KOIMHH DJICKTPOHHOH (HOpMBI
3asIBJICHUSI;

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOPMY 3asiBICHHS 3HAUCHUH B
J000M MOMEHT 10 JKEJIaHUIO TT0JIb30BaTelIs, B TOM YHUCJIE MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa ¥ BO3BpAaTe Jisl TOBTOPHOT'O BBOJIA 3HAYCHUH B AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

5) s3amojHEHHWE TOJEH SJICKTPOHHON (GOPMBI 3asBIIEHHS [0 Hayajga BBOJA
CBEJICHUI 3asBUTENIEM C MKCIOJIB30BAaHMEM CBeAeHUM, pa3MemieHHbix B ECHUA, wu
CBEJICHM, ONMYyOJMKOBaHHBIX Ha PecmyOiMkaHCKOM mopTaje, B 4YacTH, Kacalolleucs
CBEJICHH, OTCYTCTBYIOIIHMX B €IMHOU CHCTEME UJICHTU(PUKAIIMU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTh BEPHYTHCSA Ha JFOOOW W3 JTANOB 3aIOJHCHHUS 3JICKTPOHHOM
¢dbopMblI 3asgBieHNs 0€3 MOTEepH paHee BBEICHHON MH(OpMAIIIH;

7) BO3MOXHOCThH JOCTYIa 3asBHUTENIS K paHEe IMOJaHHBIM WM 3asBICHHSIM B
TE€YEHHE HE MEHEE OJHOTO0 rojia, a Tak)Ke YaCTHYHO CPOPMUPOBAHHBIM 3asIBJICHUSM - B
TE€YEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuce 3agButesie Ha npueM B MO®I] (nanee - 3anuch) OCYIIECTBISIETCS
nocpencTBoM PecryOnukaHCcKoro rmopTana, Teyedgona KoHTakT-1ieaTpa M®OILI.

3asiBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTh 3alIUCH Ha JIOObIE CBOOOJHBIC IS
npueMa J1aTy U BpeMs B Mpejeiax YCTAaHOBJICHHOTO B MHOTO()YHKITMOHAILHOM IIEHTpE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

J71st ocytiecTBIEeHUs MPEBAPUTEIBHON 3aITMCH TTOCPEACTBOM Pecy0anKaHncKoro
noprasa 3asBUTETI0 HEOOXOIMMO yKa3aTh 3alpaliiBaeMble CUCTEMOW JIaHHBIE, B TOM
qucle:

dbaMunio, UMsi, 0TYECTBO (TMPU HATHYHH );

HOMED TeneoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B cinyudae HECOOTBETCTBUSI CBEIECHHUI, KOTOpbIE COOOILIWI 3asiBUTENb MpPHU
MpEeABAPUTEIBLHON 3alKCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asiBUTENIEM IPU JIMYHOM
npueMe, npeBapuTesibHasl 3aiCh aHHYJIUPYETCS.

[Ipu ocyuiecTBIeHUU MOpPEIBAPUTEIILHON 3alUCH 3asBUTENI0 00eCleurnBaeTCs
BO3MOXKHOCTh pacreyaTaTb TaJOH-TIOATBEpKIeHue. B ciywae, eciu 3asiBUTEINb
COOOIIUT aJpec SJIEKTPOHHOW MOYTHI, HA YKA3aHHBIM aJpec TakKe HaIpaBlsIeTCs
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nH(popMaIus 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
1 MecCTa IIpueMa.

[Ipu ocymiecTBIeHUH MPEIBAPUTEIILHON 3alMUCU 3aiBUTEIb B 00s3aTEILHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3aITUCh aHHYJIUPYETCS B Clydae
€ro HESABKH MO0 UCTEUYECHHUH |5 MUHYT ¢ HAQ3HAYEHHOTI'0 BPEMEHU IIpUEMa.

3asBUTEND B JIFOOOE BPEMS BIIPABE OTKA3aThCs OT MIPEABAPUTEIILHOMN 3aMKCH.

3anpeniaercss TpeOOBaTh OT 3asBUTENII COBEPIICHHS] WHBIX JEHCTBUM, KpoMme
MPOXOXKACHUS UICHTU(DUKAIIMA U ayTeHTU(UKAIIUA B COOTBETCTBUM C HOPMATUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickon ®enepanuu, ykazaHus LEJIUM MPUEMa, a TaKKe
IPEIOCTABJICHUST CBEACHUM, HEOOXOIUMBIX ISl pacyeTa IMTEIHbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH JJISI IIPUEMa.

3. CocraB, ocJ1e10BaTeJIbHOCTD M CPOKH BBINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINOJIHEHHS, B TOM 4HcJjie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe

0CO0EHHOCTH BBITOJHEHNS AIMHUHUCTPATHBHBIX NpoLeayp B
MHOT0QYHKIMOHAJIBbHBIX HEHTPaX

3.1. Onucanue nocne0BaTeIbHOCTH ACHCTBUM TIPU NMPEAOCTABICHUN
MYHHUIMIAIBHON YCIIYTH

3.1.1. l[IpegocraBneHne MYyHUIIMIAIBHONW YCIYTH BKJIIOYAET B CEOs ClIEMyIOIIHE
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUIEKTAa JOKYMECHTOB, MPEICTABICHHBIX
3asIBUTEJIEM;

3) HampaBlieHHEe MEXKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, yYacCTBYIOIIHE B
NPEIOCTaBICHIN MYHUIIMITAIbHON yCITYTH;

4) IOATrOTOBKA pe3y/ibTaTa MYHHIIUIIAIBHOM YCIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHUIIUTIAIBHON YCIyTH;

6) UCTIpaBJICHHE TEXHUYECKUX OITHUOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayaja BBIOJHCHHUS AJMUHUCTPATUBHOW MPOLIETYpPHI
ABJsIETCS oOpallleHHue 3asiBUTENsE IO BOMPOCAaM, CBSI3aHHBIM C TMPEIOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOmKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHITIOJHEHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

nipu obOpaienuu 3asasutenst B MOI] — pabotauk MDI];

npu oOpameHun 3asButens B McmoakoM — cekperapb  (3aMEeCTUTENb
pykoBoautensi) HcnmonHutenbHOro KoMmuTeTa (dajee -  JOJDKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).
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3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJbTAlIUEW O TMOPSAKE U CpPOKax
MPENOCTaBICHUS MYHULUNAIBbHOH yciayru B MODIL[ nuuHo u mno TenegoHy H
3JIEKTPOHHOM ITOYTE.

Pabotark M®I[ koHCYnbTHUpYET 3asBUTEJIA, B TOM YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON TOKYMEHTAUUU U JPYTUM BOIIpOCaM JUIsl MOJIYYeHUs] MyHULUIIAIbHON
YCIIYTH.

3asBUTENb MOXKET TMOJYy4YUTh HUHGOPMALMIO O MOPSJAKE MPEJOCTABICHUS
MYHUIMIAIBHON yCIyru Ha opunmranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJIMHUHHCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUs 10 CcOCTaBy, (QopMe TMpeacTaBiIsieMOill JOKYMEHTAllMu U JIPyTuM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUTIATBHONW YCITYTH.

3.2.3. 3asBuTenb BOpaBe 00patuThcs B McronakoM mo tenedoHy U 3JIEeKTPOHHOU
oyTe, a TaKXe TMOJYy4YuTh KOHCYNIbTalMi0 Ha PecnmyOnukaHckoMm moprane, cairte
Hcnonkoma o mops/ike M CpPOKax MPEJOCTABICHHUS MYHUIIMIIAIIBHON YCIyTH, B TOM
quclie IO COCTaBy, (popme mpeacTaBisieMOl JTOKYMEHTAllMM U APYTHMM BOIpOCaM JJIst
MOJIYYeHUS] MYHULIMTTAIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHME HWH(OpMUpPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMSAMHM MyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periiaMeHTa.

AMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCS B T€UEHHE TpeX PadOUnX JTHEN CO JHS MOCTYIIICHUs OOpaleHMs.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATHUBHBIX  IPOLEAYD  SBJISOTCS:
KOHCYJIbTAllUK IO COCTaBy, (opMe MpencTaBIsieMOd JOKYMEHTAaluu U JApYyTruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIUIIAIbHOM YCIIYTH.

3.3. I[IpunsiTHE U pACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB,
MIPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. [IpueM DOKYMEHTOB [JIsl MPEIOCTABICHHUS] MYHUIIMIAIBHON YCIyrHd 4epes
MOI] wnmm ynanennoe pabodyee mecto ML,

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBuTeNs ) oOpamtaercss B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUU MYHULHMNAIBHOM YCIYrM U TPEACTaBIS€T JOKYMEHTHI B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO PErIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

onpeieNiseT MpeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHI JIMIIA, TOJAIOUIETO IOKYMEHTHI;

MPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET 3JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];



19

OpyU  MOPEJOCTABICHUM  JIOKYMEHTOB,  yKa3aHHBIX B  NOyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIIECTBIISIET
CKAHUPOBAHUE MIPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJI€ MOAINUCAHUA CKaHUPYET noanucanHoe 3aspieHue B AC M®I];

3arpyxaet B AVIC M®IL] nokymeHThl, Npe/ICTaBIEHHbIE B AJIEKTPOHHOHN (hopme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
1ENo0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

AIMHUHHMCTPATUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PaGothuk M®DI] HampaBisieT NakKeT JOKYMEHTOB, MPHUHSATHIX OT
3assBuTeNs B MIcnoJikoM B 3JIEKTPOHHOM opMe (B cOCTaBE MAKETOB IEKTPOHHBIX JI€T) B
TEYEHHE OJHOro pabdodero MHA CcO AHS OOpalleHHus 3asBUTENS] B CTPYKTYpHOE
noapasaesnenne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TMAaKEeT JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HanpaBieHHblEe B VICIIOIKOM, MOCPEICTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM JIOKYMEHTOB [UIsl MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH B
ANIEKTPOHHOM dopme yepe3 PeciybnukaHckuit mopral.

3.3.2.1. 3asgBuTenb I TMOJMAYM 3asBICHUS B DJICKTPOHHOU (hOpME BBITIOJIHSIET
CIEIYIOIME NCHUCTBHUS:

BBINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHseT (QopMy OIEKTPOHHOTO  3asBICHUS, BKIIOYAIONIYIO CBEICHUS,
HEOOXOAUMBIE U 00s13aTeNbHbIE IS IPEJOCTAaBICHUS MYHUIIUIAIBHON YCIyTH;

IPUKpEIUIIeT JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
NPEIOCTaBICHUS] MYHHUIMIAIBHOM YyCIyrd B AJIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME IIEKTPOHHOTO 3asBJICHUS);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHHMH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABIISET 3aII0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaxuMaer
COOTBETCTBYIOIYIO KHOIKY B ()OpPME AJIEKTPOHHOTO 3asIBJICHNUA );

AIIEKTPOHHOE 3asIBICHUE MOJIMMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMSIMU
myHKTa 2.5.3 aIMUHACTPATUBHOTO PETIaMEHTa,;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

PopMaTHO-JIOTHYECKAs IIPOBEPKA c(OpMHPOBAHHOIO 3asIBJICHUS
OCYILIECTBIIIETCS IIOCJE 3allOJHEHMs 3asABUTEIEM KaXZOrO M3 IOJEH AJIEKTPOHHOU
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(dopmbl 3asBiieHud. [Ipy BBIBICHUH HEKOPPEKTHO 3aMOJHEHHOIO MOJI 3JEKTPOHHOU
(opMbI 3asBICHUSI 3adBUTENIb YBEAOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKH U
MOpAJIKE €€  YCTPaHEHHs  IOCPEACTBOM  HMH(POPMALMOHHOTO  COOOIICHMS
HEIMOCPEICTBEHHO B AJIEKTPOHHOUN (popMe 3asiBICHUSI.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAallleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJIHEHUS ~ aJAMHHHCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
AJIEKTPOHHOE JI€JI0, HalpaBlIeHHOE B McrnoiakoM mocpeacTBOM CUCTEMBI 3IEKTPOHHOTO
B3aMMOJICUCTBUS.

3.3.3. PaccmoTpenue komIuiekTa JOKyMeHTOB McnoakoMom,

3.3.3.1. OcHOoBaHMEM Hayaja BBINOJHEHUS aJIMHHUCTPATUBHON IPOLIEAYPHI
ABJIAETCS TOCTYIUIGHHE 3asBJICHUS W HHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JIULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHOM TPOLEYpbl SBJISETCA ceKkpeTraph cnomHUTenbHOr0o KOMUTETa
(1anee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IPUEM JJOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B CIllydae
oOparlieHus 3asBUTENS ¢ 3asBiIeHreM B Mcnonkom:

ornpeeNsieT npeaMeT oOpalieHus;

yCTaHABIMBAET IMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJHOMOYUH JINIA, OJAIOIIETO TOKYMEHTHI;

IPOBOJUT TMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpPEOOBAHMSAM, YKa3aHHBIM B
OyHKTe 2.5  aAMUHHCTPaTHUBHOIO  pErJaMeHTa,  IMPOBEPKY  COOTBETCTBHUSA
IOpPECTABIEHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUSAM  (HajaJjexaliee
oopmileHHEe KONHUI JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX NOJYMCTOK, NMPHUIHUCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTHU3MPOBaHHOU
MHPOPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

OpU  MNPEJOCTAaBICHHMH  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aJMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMaXXHOM  HOCHUTENe, OCYLIECTBISET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacnevaTbIBacT 3asIBICHMUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIMCAHUE;

nocJie MOANUCAHMS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaer B aBTOMAaTU3HPOBAHHYIO MH(POPMAITUOHHYIO CUCTEMY,
IIPEIHA3HAYCHHYIO JUISI OKa3aHMWsl TOCYJApCTBEHHBIX M MYHUUMIAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (oOpMe WIH SIIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpallaeT MOJINUCAHHOE 3asBIICHUE W OPHUIMHAIBl OYMaKHBIX JTIOKYMEHTOB
3asIBUTEIIO;

BBI/IAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

B cnyuyae HanuuMsi OCHOBAaHUM JUIsl OTKa3a B MIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEAOMJIAECT 3asBHUTEIS O HAIUYUU
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NPENSTCTBUM JJI MpHeMa 3asiBICHUS M BO3BPAIIAET €My JOKYMEHTBI C OOBSICHEHHEM
coJiep KaHUsl BBISIBICHHBIX OCHOBAHMM JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOIKHOCTHOE JHUIO, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, IIOCJE
MOCTYIUJICHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

IpUCBaNBAET 3asBJICHNIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYpPOU Je U CTaTycC
«IIpoBepka JOKyMEHTOBY;

U3y4aeT IMOCTYNUBIIME OJJIEKTPOHHBIE Ji€Jla, B TOM YHCJIE MNPUIIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMeE U ANEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

poBePsET KOMILJIEKTHOCTh, YUTAEMOCTh AJIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

npoBepsieT COOJIOJIEHUE YCIOBHM JIEWCTBUTENBHOCTH 3JIEKTPOHHOM IOJIUCH,
OCPEACTBOM oOOpamieHuss k EnmHoMy mnoprany (B cilydae, €ClIM 3asgBUTEIEM

IPEACTaBIEHBI AIEKTPOHHBIE JOKYMEHTBI, NOANMCAHHBIE YCWIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJMHUCHIO).
ITpu HaJIU4IUHU OCHOBAHUM, IPEAYCMOTPEHHBIX NYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, MOATOTABIMBACT IPOCKT peIIeHus 00 OTKa3ze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnywae, ecnu B pesynpTaTe MPOBEPKH YCUICHHOM KBadu(UIIMPOBAHHOU
AJICKTPOHHOM TOJIMUCH BBISABICHO HECOOJIOICHUE YCIOBUN €€ JeWCTBUTEIBLHOCTH,
IIPOEKT pelieHus 00 OTKa3e JTOJDKEH cojepkaTh NMyHKTHl ctaTthu 11 demepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MTOCTYKHJIA OCHOBAHUEM JJISI €70 MIPUHATHS.

[IpoexkT pemenuss 00 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAMMBIX Jif
IPEAOCTABICHUSI MYHULIMNAIBHON YCIyrd, C yKa3aHUEM IpPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMA JJId OTKaza B TMpHUEeMe JOKYMEHTOB, HEOOXOJUMBIX s
IPEAOCTABICHUSI MYHULMNAIbHON YCIYTH, CBA3aHbl C HapyUIEHHWEM YCTAaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKYMEHTaM, OCHOBaHHUS Il OTKa3a B IMpUEME JTOKYMEHTOB
JOJKHBI COZEpKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (HMH(pOpMAIINH,
CBEJICHUI), KOTOpbIE HE TMPEJCTABICHbI, COJACPXKAT HEIOCTOBEpPHbIE U (WJIM)
IPOTUBOPEUUBBIC CBEJICHUS, O()OPMIICHBI C HAPYIIICHUEM YCTAaHOBIEHHBIX TPEOOBAHMI),
HAIpaBJISIETCSl HA COIIACOBAHUE B YCTAHOBJICHHOM MOPSAKE IMOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMPOEKTa peEIIeHHs 00 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABICHUS MYHUIIUIIATBHON YCIYTH, OCYIIECTBISETCA B
MOpsIAKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PErJIAMEHTA.

B cayuae oTCyTCTBUSL OCHOBaHUW JIsi OTKa3a B MpPUEME JOKYMEHTOB,
MPEIYCMOTPEHHBIX NYHKTOM 2.7.1 aIMHHUCTPATUBHOIO PEIrJIaMEHTa, IOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, B TEUEHHE OJHOr0 pabOo4ero JHSA CO JHS
MOCTYIUICHUS 3asIBJICHUS, HAMPABIISIET 3asIBUTEIIO, YKA3aHHBIM B 3asIBIICHUU CIIOCOOOM,
YBEJIOMJIEHHUE O TMOCTYIUJICHUU 3asiBJIEHUA, COAEpKalllee BXOASIIUNA PErUCTPallMOHHBIN
HOMEp 3asiBJICHHS, JaTy MOJYYCHHS 3asBICHUS, TEpeUeHb HAMMEHOBAaHUU (ailiios,
MPEACTAaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIYyYEHHS pe3ysibTaTa MYHUIUIAIbHOU
YCIyTH.

3.3.3.4. Ucnonnenue mnpouenyp, ykazaHHblx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO perjlaMeHTa, MpU HAIUYAA TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
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MH()OPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYCHHOW ISl OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHULIUTTATBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpAaTUBHBIC NPOLEAYpPHI, YCTAHABIMBAEMbIE IYHKTOM 3.3.3
aJIMAHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHAIOTCS B T€YEHUE OJIHOIO pabouero THS CO
JTHSI TIOCTYTIJICHUS 3asiBJICHUS] HA PACCMOTpPEHHUE.

Pe3ynbTaTamu BBITIOTHEHUS aIMUHUCTPATUBHBIX MIPOLEAYP SABISIIOTCS: TPUHSATHIN
Ha PacCMOTPEHUE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT pelleHus 00 OTKaze B IpHUEeMe
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUILIUITATIBHOW YCIYTH.

3.4. HaHpaBHeHI/Ie MCKBCAOMCTBCHHLIX 3aIIPOCOB B OPraHbl, yHaCTBYIOIINC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.41. OcHoBaHMEM Hayajia BBITIOJTHEHUS AIMUHUCTPATUBHON MPOIETYpPHI
SIBJISIETCSL TIOJyYE€HHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBLITIOJIHEHUE aJMUHUCTPATUBHON MPOLEIYPHI, OT JIOJKHOCTHOTO Jnia (pabOoTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJIHCHUE
aIMAHHUCTPATUBHOM TIPOIIEAYPHI, ABIsieTCss PykoBoauTenb McroHUTENFHOTO KOMUTETA
(manmee - MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBJICHUE MEKBEIOMCTBEHHBIX
3aIpoCoB).

3.4.2. JIOJKHOCTHOE JIUIO, OTBETCTBEHHOE 32 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3anpocoB, GOPMHUPYET W HAMpaBISET B AJIEKTPOHHON (popMe MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJAECHCTBUS (IIPU OTCYTCTBUHM TEXHUYECKOU
BO3MOXHOCTH — HMHBIMHU CIIOCOOaMH) 3ampochl O MPEAOCTABICHUU JTOKYMEHTOB W
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIaMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUSI HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BIAacTU W (WJM) [OJBEIOMCTBEHHBIE OpraHaM BIAacTHU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpOCOB,
MOCTYNUBIINX Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJICUCTBUSA,
MPEJIOCTABISAIOT  3alpaliiBaeMble TOKYMEHTHl (MHGOpMAIHMIO) WM HAMPABISIOT
YBEJIOMJICHUS 00 OTCYTCTBUU JOKYMEHTa W (Win) WHPOpMalUH, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH (J1ajiee — yBeIOMJICHHE 00 OTKa3e).

AJIMHUHHUCTPATUBHBIE TMPOUEAYpPHl, YCTAaHABIMBAEMBbIE HACTOSIIUM ITIYHKTOM,
BBITIOJIHSIIOTCSL B TEUYEHUE IMATH JHEW CO JHS TOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpPTraH WJIA OPTaHHU3aI{Io, MPEIOCTABISIONINE JOKYMEHT W HH(OpMAIUIO,
€CJIM MHBbIE CPOKHU MOATOTOBKHU U HAIpPABJICHUS OTBETA HA MEXBEJIOMCTBEHHBII 3ampoc
HE YCTaHOBJICHBI (eJepalbHbBIMU 3aKOHaMHU, MPaBOBbIMU akTamMu [IpaButenbcTBa
Poccuiickoit denepanuu U NPUHITHIMU B COOTBETCTBUU C (heepalbHbIMU 3aKOHAMU
HOpPMaTUBHBIMH MPaBOBbIMU akTamMu PecniyOnuku TaTtapcTaHn.

PesynbTaTamMu  BBINIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JIOKYMEHTHI (CBEJICHHUSI), HEOOXOAUMBIE JJIs MPEIOCTABICHUS MYHUIUMIIAILHON YCIYTH,
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b0 yBeOMJIEHHE 00 OTKa3e, HaIllpaBJICHHbIE TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaAIIPaBJIEHUE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JI0JKHOCTHOE JIMIO, OTBETCTBEHHOE 34 HAIIPaBJIECHHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIyYaeT 3alpalluBAEMbIe YEPE3 CUCTEMY MEKBEJOMCTBEHHOI'O AJIEKTPOHHOTO
B3aUMOJICUCTBUSL  JIOKYMEHTHl (CBEIEHHUsA), HEOOXOAUMBbIE [JIsi MPEJOCTABICHUS
MYHUIMNAIBHONU YCIYTH, TUO0 yBeAOMIIeHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wn) uabOpMaIUH;

npu HAJTUYNHU OCHOBAHMH, PEeayCMOTPEHHBIX YHKTOM 2.7.1
aIMUHUCTPATUBHOIO pErjaMeHTa, IMOATOTaBIMBAET MPOEKT peleHus 00 OTKa3e B
npueMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MYHUIIMIIAIbHON YCIIYTH.

[IpoexkT pemenuss 00 OTKa3e B NpPHUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
NpeOCTaBICHUS] MYHHUIIMIAIbHOW YCIYI'M, C yKa3aHMEM NpPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMS g OTKa3a B TMpHUEeME JOKYMEHTOB, HEOOXOJUMBIX s
NPEOCTaBICHUS] MYHMUIIMIAIBHON YCIYTH, CBSI3aHbl C HapyIIEHWEM YCTaHOBIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBaHHS JUIsl OTKa3a B MpUEME TOKYMEHTOB
JOJKHBI COZEp’KaThb HMH(POPMALMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMaINH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHbI, COJEpKAT HEAOCTOBEpHbIe U  (WIJIM)
POTUBOPEUUBBIE CBEJICHUS, 0()OPMIICHBI C HAPYIIICHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HaIIpaBJIsIeTCSl HAa COTJIACOBAHUE B YCTAHOBIICHHOM TOPSIAKE IMOCPEIACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpOeKTa pelieHus o0 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX Il TPEJOCTaBICHUS MYHUIUIAIBHOM YCIyTd, OCYIIECTBISETCS B
HNOpsIIKE, PEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBIIIOJIHSIFOTCS B IEHD MOJTYYEHHS CBEJICHUI IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
JOKYMEHTHI (CBEICHUS ), HEOOXOAUMBIE JIJIsl TIPEAOCTABICHUS MYHUITUTIATBHONU YCIYTH,
NpOEKT pemeHuss o0 OTkKaze B TNpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIIUTIATbHON yCIIYTH.

3.4.5. MHcnonHenwe mpouenyp, YykKazaHHbIXx B mnOyHkrax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO pErjlaMEHTa, NP HAIWYAA TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCITOJIB30BAHUEM aBTOMATU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, NpEeJHA3HAYCHHOM [JIs OKa3aHWs TOCYIapCTBEHHBIX U
MYHULHUNAIBHBIX YCIAYT, B TOM YHCJIE€ C MOMEHTa pErucTpaludud 3asiBICHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHCTPATUBHOTO PErIaMEHTa.

3.4.6. MakcuMaJIbHBI CpPOK BBINOJIHEHUSI AJIMUHUCTPATUBHBIX MIPOLEAYD,
YKa3aHHbIX B MYHKTE 3.4 aJMUHHUCTPATHUBHOI'O PErJIaMEHTa, COCTABIISIET MATh pabOUYnX
THE.

3.5. IloaroroBka pe3yabpTaTa MyHHUIMIIAIIBHON yCIIYTH

3.5.1. OcHoBaHmeM Hauaja BBITIOJHCHHUS AJMUHUCTPATHUBHOW TIPOIETYPHI
SABJSICTCS TOCTYIUICHUE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpPaBIICHUE
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MEKBEJIOMCTBEHHBIX  3alPpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOJUMBIX IS
MPEOCTABICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aJMUHUCTPATUBHOU
MPOLIEAYPHI, SABISIETCS ceKkpeTaph VCMOTHUTENBHOTO KOMHUTETA (fajee - H0KHOCTHOE
JIUII0, OTBETCTBEHHOE 3a TOATOTOBKY pe3yJibTaTa MPEAOCTAaBICHUS MYHHUIUMATbHOM
YCIIYTH).

3.5.2. JIoKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH:

paccMmatpuBaeT C(HOPMUPOBAHHBIA KOMIUJIEKT JOKYMEHTOB, HEOOXOAUMBIX IS
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

IPU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHUITUTIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOJT0TaBINBACT
MIPOEKT peIIeHUs: 00 0TKa3e B MPEJIOCTABICHUU MYHUIIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBLHON
YCIIYTH, TMPEITYyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHUHUCTPATUBHOIO pErjiaMeHTa, II0
UTOTaM  pPacCMOTPEHUsI  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIi  TPEJOCTaBJICHUS
MYHUIIMIIAIBHOW ~ YCIIYyTH, TIOATOTABIMBAET TMPOEKT pe3ysibTaTa MPelO0CTaABICHUS
MYHUIIMNIATBHOM  YCIOYTM B COOTBETCTBMM C mnoAnyHKToM | myHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA,

HaIllpaBisieT  MOATOTOBJIEHHBIM  NIPOEKT  pe3ylbTaTa  MPEIOCTaBICHUS
MYHHULUINAIBHOW YCIIYTM Ha COTJIACOBAHUE B YCTAHOBJICHHOM IMOPSAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AIMHUHHCTPATUBHBIE TMPOUEAYpPHl, YCTAaHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX PAOOUYUX JTHEH.

PesynbTaTamu BBINOTHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: MPOEKT
pemieHust 00 OTKa3e B MPEJOCTABICHUH MYHUIMIAIBLHON YCIYTH, MPOEKT PEIICHHUS O
BbIJIau€ pa3pelleHus Ha BCTYIUIGHHE B Opak HECOBEPIICHHOJETHUM, JIOCTUTIIAM
BO3pacTa 16 Jyer.

3.5.3. CornacoBaHue H TMOJAINHCAHHE IIPOCKTAa pe3yJbTaTa IPEIOCTaBICHUS
MYHULIUNAIBHOM  yCIyrd (majiee — TMPOEKTbl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/IeNIEHUsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yipTaTa MYHULMOAIbHOM  ycnmyrw, 3amecturenieM PykoBoautens Oprana,
PykoBoaurtenem Oprana.

[ToaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHHUsl, BO3BPALIAIOTCS
Ha J0pabOTKy JUIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHHUIMNAIbHOU
ycayru. Ilocne ycTpaHeHHsl 3aMeUaHUl MPOEKThl JOKYMEHTOB MOBTOPHO IEPEaroTCs
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonurens OpraHa mnpu pacCMOTPEHUHU NPOEKTOB JOKYMEHTOB IPOBEPSET
cOOMIO/IeHNe aJIMHUHUCTPATUBHOTO periiaMeHTa JOJDKHOCTHBIMU Jniiamu OpraHa B
YaCTU CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLIEIYpP, UX MOCIEIOBATEILHOCTU U
MOJIHOTHI, HAJIMYUSI COTJIACOBAHUM YMOJHOMOYEHHBIX AOJKHOCTHBIX null OpraHa B
CUCTEME BJIEKTPOHHOI'0 IOKYMEHTO000pOTA.

B ciyuyae BbIsIBIEHMS ~HapylIeHMH B  4YacTH  CPOKOB  BBINOJIHEHUS
aIMUHUCTPATUBHBIX MPOUEAYpP, UX MOCIEIOBATEIIBHOCTH M TMOJHOTH PykoBOAUTENH
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Oprana UHUIIUUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIIICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETIaMEHTA.

AJIMUHHUCTPATUBHBIE MPONEAYpPHl, YCTAaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TE€YEHHUE JIBYX pabOUYUX JTHEH.

Pe3ynbTaTamu BBINMOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEIICHUE
00 oTKaze B mpueMe JTOKYMEHTOB HEOOXOIMMBIX JIJIsl PEIOCTABICHUS MYHHUITUTIATLHON
YCIIyTH, pelieHrne 00 O0TKa3e B MPeJA0CTaBIEHUN MYHULIUIIAIbHON YCIYTH, pELIeHue O O
BbIJJaUe pa3pelieHrs Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJETHUM, JOCTUTIIUM
BO3pacTta 16 ner.

3.5.4. MUcnonnenue mpoleAyp, yKazaHHbIX B mnyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjaMeHTa, TNpH HAIUYUA TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBIISICTCSI B ABTOMAaTUYECKOM PEXKUME C MCIOJb30BAaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOW CHUCTEMBI, TMpEJHAa3HAYEHHOW ISl OKa3aHUs TOCYJAapCTBEHHBIX W
MYHUITUTIATBHBIX YCIIYT.

MakcuMalnbHbBIN CPOK BBITIOTHEHUS aIMUHUCTPATUBHBIX TIPOILIEAYP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO PErjaMeHTa, COCTABISAET YEThIpe pabounX JHS.

3.6. Beiaua (HanpaBiieHHE) 3asIBUTEINIO pe3yIbTaTa MyHUITUIAIBHONW YCIIYTH

3.6.1. OcHoBaHuMeM Hayajga BBINIOJHECHUS AJMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCS MOJYYEHUE JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpOLENYyphl, JOKYMEHTA, IOATBEPKIAAOLIETO IMPEIOCTaBICHUE
MYHULUNATBHONU YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMHUHHCTPATHBHON
IPOLIENYPBI, SBIAETCS CeKpeTapb VCIOTHUTENBHOrO KOMHUTETA (Jajee - TOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a BblJlauy (HANpaBJICHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHO€ JIMIIO, OTBETCTBEHHOE 3a BblJauy (HaIpaBJICHUE)
JTOKYMEHTOB!:

o0OecrieynBaeT  PETUCTPAIMI0O W  BHECEHHWE CBEACHUH O  pe3yjbTarte
MPEAOCTABICHUS MYHULMNAIBHON YCIyrd B MOACUCTEMY BEAECHUS TOKYMEHTAIUU
aBTOMATU3WPOBAaHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEIHA3HAYCHHOW ISl OKa3aHUS
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

U3BEIACT 3asBUTENS (€T0 MPEICTaBUTENsA) CIOCOOOM, YKA3aHHBIM B 3asBJICHUU, O
pe3yibpTaTe MpelIoCTaBICHUS MYHUIUNAIBHOW YCIYTHM U O BO3MOXKHOCTU TOJIYYEHUS
pe3ysbTaTa NpeaoCTaBICHUS MyHUIIMNIAIbHOU yciiyru B Mcnosnkome ninu B MO,

HUcnonnenue  mpouenyp Tpd  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMAaTU3UPOBAHHOU
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 1 OKa3aHWS TOCYIapCTBEHHBIX U
MYHULIUMAIbHBIX YCIIYT.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TE€UEHUE OJHOr0 paboyero JHS CO JHA MOJINUCAHUS JOKYMEHTA,
SIBJISIFOLLIETOCS pe3yabTaToM MpeA0CTaBICHUS MYHULATATBHOM yCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMLIOM Mcnosikoma.
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PesynbraTamMmu  BBITONHEHUS ~ AAMHHUCTPATUBHBIX  NPOLENYP  SBJSAIOTCS:
pa3MenIeHne CBEIACHUNW O pe3yJIbTaTe NPENOCTABICHUS MYHULUIIAIBHOW YCIyTH B
MH(OPMAIIMOHHBIX CHCTEMAaX, U3BEIIEHUE 3adBUTENs (€ro MpeAcTaBUTENA) O
pe3ysbTaTe NPeAoCTaBICHNU MyHULUIIAIbHON YCIYTH U CIIOCO0ax €ro MmojayyeHusl.

3.6.3. llopsgox BblIauu  (HampaBi€HHUs) pe3yjbTaTa IMPEJOCTABICHUS
MYHULMTNIAIIBHON YCIIYTH:

3.6.3.1. IIpu oOpaiienuu 3asaBUTENS 33 PE3yIbTATOM MYHHMIIMIAIBHOW YCIyTHU B
MOII, pabotnuk MOIL] BblaeT 3asgBUTENIO Pe3yAbTaT MYHHUIMNAIbHOW YCIyTH B
dopMe dK3eMIUIsipa 3JIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoM Hocutene. [lo
TpeOOBaHMIO 3asBUTENI BMECT€ C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISETCS SK3EMIUIAP DJIEKTPOHHOTO JOKYMEHTa
NyTEeM €ro 3amucH Ha CbeMHbIH HOCUTENb MH(OPMAIIMU UM HApaBIICHUS SK3EMIUISIpa
AJIEKTPOHHOTO JOKYMEHTA IO 3JEKTPOHHOU moyTe B aapec 3asButens. 1Ipu 3anucu Ha
CbEMHBIM HOCUTENb HMHPOPMALMM WM HAMpaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOIO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH J3K3EMIUISP 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTeENe, MO 3JIEKTPOHHOM MMOoYTe€ HACHTUYHOCTh TaKOro 3K3eMILISIpa
ANEKTPOHHOTO JIOKYMEHTa OJK3EMIULIPY JJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM
HOCHUTEJE 3aBEPSIETCS YIOJTHOMOUYEHHBIM COTPYAHUKOM C MCIIOJIb30BAHUEM YCUJIEHHOMU
KBAJIM(DUIIMIPOBAHHOM 3JIEKTPOHHOM MOIHUCH.

AJIMHUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJHSIOTCST B TIOPSAJKE OYEPETHOCTH, B J€Hb MPHUOBITUS 3asBUTEIS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynpraTamu BBIOTHEHHUS aMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (DUKCAIUS
dakTa BBIJAYM pe3yibTaTa MpeNoCTaBlIeHUS MyHUIMNANbHOW yciyru B AUC M®I],
pe3yabpTaT NPEeAOCTaBICHNUS MYHUIIMIIAIbHON YCIIYTH, BEIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu oOparmieHun 3asBUTENS 3a Pe3yJbTaTOM MYHUIIMIAIBHON YCIYTH
yepe3 PecnyOnukaHCKHiT TOpTal 3asBUTENI0 B JUYHBIM KaOMHET aBTOMAaTHYECKHU
HANPaBJIIETCST  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIIOMIETOCS  PE3yIbTaTOM
MPEIOCTaBICHUSA MYHULIUTATBHOU YCIIyTH, MTOIMMUCAHHBINA YCHJIEHHOM
KBaJIM(UIIUPOBAHHOM 3JIEKTPOHHOM MOAMHUCHIO YIIOJTHOMOUYEHHOTO JOHKHOCTHOIO JIUIA
Hcnonkoma.

AJIMUHHUCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JICHb IIOANMCAHUA JOKYMEHTA, ITOATBEPKAAIOLIErO IIPEAOCTABICHUE
(0TKa3 B MpeAOCTABICHUN) MYHUIIUIIATBHON YCIYTH, YIOJIHOMOYEHHBIM JOJIKHOCTHBIM
oM Mcmonkoma.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOUENYP  SIBJISIOTCS:
HampaBiieHHe (TIPeAOCTaBICHUE) C UCIOJIb30BaHUEM PecnyOiMKaHCKOTO mopTaia
3asBUTEIII0 JOKYMEHTA, MOATBEPKAAIOLIErO NMPEJOCTABICHNE MYHULUIIAIBHOW YCIIyrH
(B TOM 4McIie 0TKa3 B MPEIOCTABICHUN MYHUIIUIIAIbHON YCITYTH).

3.6.3.3. Ilpu oOpamieHun 3asiBUTENS 32 Pe3yJbTaTOM MYHUIUNAIBHOW YCIYTH B
HcnonkoMm, JTOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblJauyy (HalpaBJeHHE)
JIOKYMEHTOB, BBIJIa€T 3asBUTENIO PEe3yibTaT MyHULIUNANbHOU ycnyru. [lo TpeboBaHuto
3asIBUTENISI BMECTE € 3K3EMIUIIPOM 3JIEKTPOHHOI'O JOKYMEHTa Ha OyMaXHOM HOCHUTEJIE
€My IPENOCTAaBIACTCA DK3EMIUIAP JJIEKTPOHHOIO IJOKYMEHTA IyTEM €ro 3alucH Ha
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ChEMHBIH HOCUTENb HHGOpPMALUM WIM HAMPaBICHUS HK3EMIUIApA DIECKTPOHHOTO
JOKYMEHTA I10 3JIEKTPOHHOM II0YTE B aAPEC 3asiBUTEIIS.

AJIMUHUCTPATUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIC HACTOAIINM ITYHKTOM,
OCYIIECTBIISIIOTCS B TOPSIAKE OYEPENHOCTH, B JCHb TMPUOBITHS 3asBUTENS B
cooTBeTCTBUM C [IpaBriaMu BHYTPEHHETO TPYAOBOIrO pacnopsaka Kcmnomkoma.

Pe3ynbTaToM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: (PuKcamus
dakTa  BbAAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIMIAIBHOW  YCIyTH B
aBTOMATU3WPOBAHHONW HH(OPMALIMOHHOW CHCTEME, MpeJHA3HAYCHHOM I OKa3aHWs
FOCYZAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

3.7. UcnipaBneHne TEXHUYECKUX OMMNO0K

3.7.1. B ciyyae oOHapy»KEHUSI TEXHUYECKOU OIMUOKHU B IOKYMEHTE, SIBJISIOIIEMCS
pe3yabTaTOM MYHUIIMTIATBHOMN YCIIYTH, 3asIBUTENb HarpasiseT B Mcnonkom:

3asBlieHHEe 00 WCMPABICHUM TEXHUYECKOW omuOku (mpwioxenue Ne 5 k
HACTOSIIEMY aJMHHUCTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, BBIIAHHBIM 3asBUTEII0 KaK pPe3yJbTaT MYHUIMNAIBHOW YCIyrd, B
KOTOPOM COJEPIKUTCSI TEXHUYECKAs OIMMNOKa;

JIOKYMEHTBI, UMEIOIINE HOPUINYECCKYI0 CUITy, CBHUACTEILCTBYIOIMINE O HATUIUHU
TEXHUYECKOU OIIMOKH.

3asiBieHre 00 HCTPABICHUM TEXHUYECKOW OIMOKH B CBEICHUSX, YKA3aHHBIX B
JIOKYMEHTE, SIBIISIIOIIEMCS] PE3YJIbTATOM MYHUIIMIIAIBLHON YCIIYTH, MOAAETCs 3asiBUTEIIEM
(YTIOJITHOMOYEHHBIM TPEACTABUTENEM) TOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM MOYTHI), OO uepe3 PecrnyOiukaHCKuil mopTan WM
MOII.

3.7.2. IoMKHOCTHOE JIUII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYIIIECTBIISCT
pueM 3asiBIICHUsI 00 MCTIPABICHUN TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asgBICHUE C
NPWIOKEHHBIMUA JJOKYMEHTAMU U TIEPENAeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMEHTOB.

AJIMUHUCTpATUBHBIC TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJTHSFOTCS] B TEUCHHE OJJHOTO pab0dero JTHA C JaThl PETUCTPAIIUU 3asBICHHUS.

PesynpraTamu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS : IPUHATOE
U 3aperucTPUPOBAHHOE 3asIBJICHHE, HAIMPABICHHOE HA PACCMOTPEHUE IOKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIoKHOCTHOE JMII0, OTBETCTBEHHOE 3a O0O0pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJSIX BHECEHHUS HCIPABICHU B JOKYMEHT,
SBJISIIOLLUNCS PE3YJbTaTOM MPEIOCTABICHHUS] MYHULIMNAIbHON YCIYTH, OCYIIECTBISET
MpOLEAYPHI, MPEIYCMOTPEHHBbIE MYHKTOM 3.5 aIMHUHHCTPATHUBHOTO perjaMeHTa, M
BBIJJA€T KMCIPABICHHBIA JTOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY MPEICTABUTENIO)
JUYHO TOJ POCHHUCH C U3BATHEM Yy 3asBUTENS (YHNOJIHOMOYEHHOTO MPEACTAaBUTENS)
OpUTHHaJa TOKYMEHTa, B KOTOPOM COJIEPAKHUTCA TEXHUUECKas OlIUOKa, WU HaMPAaBIISIET
B aJpec 3asABUTENS MOYTOBBIM OTIIPABICHHEM (IIOCPEIACTBOM AJIEKTPOHHON MOYTHI)
MMCbMO O BO3MO>KHOCTU TOJIYYEHHsI JIOKYMEHTa MNpU MpeaoctaBieHuu B Hcmnoiakom
OpUTHHaJa TOKYMEHTa, B KOTOPOM COIEPKHUTCS TEXHUYECKasl OlInOKa.
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AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBINIOJIHAIOTCSL B TEYEHHE JABYX pabO4YMX JHEW MOocie OOHapyX EHUS TEXHUYECKOU
OIIMOKM WM TOJY4YEHHUs OT JIt0O0Oro 3aMHTEPECOBAHHOIO JIMIA 3asBICHHUS O
JOMYIIEHHOM OIITNOKE.

Pe3ynpTaTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BbIJIAaHHBIN (HaIPaBJICHHBIN) 3aIBUTEINIO TOKYMEHT.

4. Tlopsaaok n (popMbI KOHTPOJIA 32 IPeAOCTABIEHUEM MYHHIUIIAIbHOM
yCIyru

4.1. TlopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJISI 32 COOTIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JOJIKHOCTHBIMU JTUIIAMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa ¥ UHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPeOOBAHUS K
PEAOCTABICHUIO MYHHUITUTIATLHON YCIIYTH, a TAK)KE MPUHITHEM UMH PEIICHUM

KoHTposib 3a MOJTHOTON M Ka4YeCTBOM MPEAOCTABICHHUS MYHUIMNAIBLHOW YCIYTH
BKJIFOYAET B ce0s BBHISBICHUE U YCTPAHCHHE HAPYIICHUH MpaB 3asBUTENICH, TPOBEIACHUE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY peIIeHU Ha IeUCTBUS (0e3/1eMICTBIE) TOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYTPaBJIECHUSI.

dopMaMu  KOHTPOJS 32 COOJIOJEHUEM HCIOJHEHUS aJIMUHUCTPATHUBHBIX
IpOLENyp SABISIOTCA:

1) mpoBepka W COIJIaCOBaHUE TMPOEKTOB JOKYMEHTOB [0 TPEIOCTABICHHUIO
MYHULUNAJIBHONU YCIYTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM NOpsIAKE IPOBEPKH BEJICHUS
JEJIONPOU3BOICTBA;

3) nmpoBeicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJTFOICHHSI
IpoLEeayp IPEAOCTABICHUS MyHULIMIIAIBHON YCITyTH.

B umensix Tekylero KOHTPOJISA UCIONb3YIOTCS CBEIACHUSA, HUMEIOIINECS B
AJNIEKTPOHHOUN 0a3e MaHHBIX, CIyKeOHAas KOPPECIOHACHIINS, YCTHAas W THUCHMEHHAs
uHbOpMAaIS TOHKHOCTHBIX JIMII, OCYIIECTBISIONNX BBHIMOTHEHNE aIMUHUCTPATUBHBIX
MPOLEYD, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUS.

JIns ocylecTBIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU MPELOCTABICHUN
MYHULMIIAJIBHOM YCIYTM W NPUHATHUU PELIEHUW PYKOBOJIMTENIO OpraHa MECTHOIO
CaMOYIIPaBJICHUs MPEACTABIIAIOTCS CIPaBKHM O  pe3ylibTarax MpPeIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

O cnydasix 1 IpUYMHAX HAPYUIEHUS CPOKOB, IIOCJIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYP JMODKHOCTHBIE JHUIA HEMEICHHO WH(HOPMHUPYIOT
PYKOBOJMTENSL OpraHa, IPEJOCTaBISIOMIEr0 MYHHIMIIAIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI [0 YCTPAHEHUIO HAPYIIEHUM.

Tekymmuii KOHTPOJIbL 3a COOJIOACHHUEM  IIOCIEIOBAaTEIBHOCTH  JEUCTBUM,
ONPEAECIEHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMH N[O  NPEJOCTABICHUIO
MYHHUIMIIAIBHOM YCIYTH, OCYIIECTBISAECTCA 3aMECTUTEIIEM PYKOBOIAUTENSI OpraHa
MECTHOTO  CaMOYMpAaBJICHUs, OTBETCTBEHHBbIM 32 OpraHU3aluil padoOThl MO
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IIPEIOCTABICHUI0 MYHULMIIAIBHON YCIIYTH, HaYaJIbHUKOM OTAEJA, OCYLIECTBIIIOIIErO
OpraHu3alro padoThl O MPEJOCTABICHUIO MYHULIMITAIbHON YCIYTH.

[lepedyeHb MOMKHOCTHBIX JIML, OCYIIECTBISIOMIMX TEKYIIUH KOHTPOJb,
YCTAHABJIMBAECTCS MOJOKEHUSIMH O CTPYKTYPHBIX MOJPA3ICICHUSIX OpraHa MECTHOTO
caMOYIIpaBJeHUs U JOHKHOCTHBIMU perjaMeHTaMu.

4.2. HOpSIIIOK N ICPUOANYHOCTD OCYHICCTBJICHUA IJIAHOBBIX U BHCIIJIAHOBLIX ITPOBEPOK
IMOJIHOTHBI N Ka4€CTBa IMPCAO0CTABICHUA MYHHHHHaHBHOﬁ YCIIyTH, B TOM YHUCJIC ITIOPAJO0K
151 (I)OpMI-,I KOHTPOJIA 3a MOJHOTON U KaU€CTBOM MpeaoCTaBJICHUA MYHI/IHHHaJIBHOﬁ

yCIyTu

4.2.1. KoHTpOIb 32 MOJTHOTON U Ka4ECTBOM MPEAOCTABIEHNS MYHHUIIUIIATbHON
YCIIYTU OCYILECTBIIsIETCA B popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMOTpeHus *Kano0 3asBuTenel Ha nercTBus (6e3neiictue) Mcnonkoma, a
TaK)K€ UX JIOJDKHOCTHBIX JIMI], MyHUIIMIIAIBHBIX CITY>KalUX.

4.2.2. B nensx ocymiecTBICHHUs] KOHTPOJIS 3@ MMOJIHOTOM U KaueCTBOM
NPEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH MPOBOJSITCS TUIAHOBBIE U BHEIIJIAHOBBIE
npoBepkHu. [Topsiiok v MepuoIMYHOCTh OCYIIECTBICHHS TUIAHOBBIX MPOBEPOK
yCTaHaBIMBAETCs TuIaHOM paboTel Mcnonkoma. I[Ipu mpoBepke MOTyT paccMaTpUBaThCA
BCE€ BOIIPOCHI, CBSI3aHHBIE C IPEAOCTABICHUEM MYHULIIUIAIBHON YCIYyTH (KOMIUIEKCHBIE
IIPOBEPKU), WU OTIEIbHBINA BOIPOC, CBA3aHHBIN C IPEAOCTaBIEHUEM MYHHUIIUIIAIbHON
yciyru (TemaTudeckue mpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJIUTHCS 110
KOHKPETHOM >kano0e 3asBUTENS.

4.2.3. BHem1aHOBbIE MTPOBEPKHU MPOBOISITCS B CBSI3M C IPOBEPKOM yCTpaHEHUS
paHee BBIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA, & TAKXKE B CIIy4yae
NOJIy4eHHUS Kajo0 3asBuTeNei Ha nerictBus (0e3meiictBue) Oprana, a TakKe UX
JTOJKHOCTHBIX JIUL, MyHUITUIIATbHBIX CITYKAIHX.

4.2.4. Pe3ynbTathl IpoBEpKHU 0DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBIIEHHBIE HEIOCTATKU U MIPEIOKEHHS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI10CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 32 peIIeHus U JeicTBus (0e3aeicTBre), IPUHIMAaeMbIe
(ocymiecTBIsIEMbI€) UMH B XOJI€ MMPEOCTABICHUS] MYHUITUTIAIbHON YCIYTH

[To pe3ynbTataM MpoOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHHS HAPYIICHUHN ITpaB
3asBUTEJICH BHHOBHBIC JIMIA MPUBIIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKOHOAATEILCTBOM Poccuiickon deneparuu.

PykoBoauTens opraHa MECTHOTO CaMOYMPaBJICHWST HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPECHUE 3asIBICHUM.

PykoBogutens (3aMeCTHTENb PYKOBOJIMUTENS) CTPYKTYPHOTO TIOJApa3aCICHUS
opraHa MECTHOI'O CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE U
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(w1M) HeHaajexaniee BBINOJIHEHUE AaJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pasneine 3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

JIOJDKHOCTHBIE JIMIla W HWHbIE MYHUIUIAIbHBIC CIYyXKalllue 3a pelIeHus u
nevictBus (Oe3aeicTBUE), MPUHUMAaeMble (OCYIECTBIsIEMbIE) B XOJ€ MPEI0CTaBICHUS
MYHULIUTTATHLHOM YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/IATEILCTBOM MOPSIKE.

4.4. TlonoxxeHusi, XapakTepU3YIOIIHe TpeOOBaHUS K MOPSAJIKY U opMaM KOHTPOJIA 3a
PEIOCTABICHUEM MYHULIMTNIAJILHOW YCIYTH, B TOM YHUCJIE CO CTOPOHBI TPaXKJIaH, UX
00beIMHEHUN U OpraHu3aIui

KoHTposab 3a mpepocTaBIeHUEeM MYHHUIIUIIAIBHON YCIYTH CO CTOPOHBI T'PaK/aH,
UX OOBCAMHCHUH W OpraHW3alliid, OCYIIECTBISCTCS IOCPEICTBOM OTKPBITOCTH
NEATENBPHOCTH  OpraHa  MECTHOTO  CaMOYINpaBJEHUS  TPU  NPEIOCTABICHUHU
MYHHUIIMIIAJIBHOW ~ YCIIYT'M, TOJYYCHUs TOJHOW, aKTyaJbHOH M  JOCTOBEPHOMH
UHPOPMAIMK O TOPSIAKE NPEIOCTaBICHUS MYHHIIMIIAJIBHONH YCIYTH YW BO3MOYKHOCTH
JOCYJIeOHOTO pacCMOTpeHHus oOpaiieHuii (kamob) B Tpoliecce MPEeAOCTaBICHUS
MYHHIIMITAIBHON YCITYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 005KAJTOBAHNSA PellleHU U TelCTBU
(0e3neiicTBHUS) OpraHa, Npe0CTABISIOIIET0 MYHHIMIAJIBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS IrOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuii, ykasanHbIX B yactu 1.1 ctatsu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMNAJbHBIX CJY:KAIIUX, pAOOTHUKOB

5.1. 3asBuTENN UMEIOT MPABO HA 00’KaJIOBAHUE B JOCYACOHOM MOPSAKE PEIICHHIMA
u JelictBuil (0e31eiCTBUS) opraHa, MPEIOCTaBISIONIEIO MYHHUIIUMAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa OpraHa, MpPEJOCTaBIAIONIEr0 MYHHIMIAIBHYIO  YCIYTY,
MYHULHNAIBHOTO  CHY’XKalllerT0,  PYKOBOJMTENSl  OpraHa,  IPeJOCTaBISIONIETO
MYHULHANAIBHYIO yCIIyTYy, MHOTO() YHKIIHOHATTEHOT O LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBLHOTO [IEHTPa, OpraHU3aIlki, IPeyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENIH MOXKET OOPATUTHCS C )KaT00O0M, B TOM YHCIIE B CICAYIONUX CIIyqasiX:

1) HapylieHre cpoka perucTpaiuu 3amnpoca o MNpeJOCTaBICHUH MYHHUIIMIATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapylIeHHUE CpOKa MPEAOCTABICHUS MYHUIMIAIBbHOW ycinyru. B ykazanHom
ciaydae nocyacOHoe (BHecyaeOHOe) o0KalloBaHHWE 3asBUTEIEM PCIICHHH W JEeHCTBUN
(6e3meiicTBUS) MHOTO(YHKITMOHAIBHOTO I[EHTPa, pabOTHHKA MHOTO()YHKITMOHAIBHOTO
IIEHTPa BO3MOXHO B CiIy4yae, €Clii Ha MHOTO()YHKIIMOHAIbHBINA LEHTp, pPELICHUS U
nevctBust  (0e3nelcTBHE)  KOTOPOrO  OOXKAIMYHOTCS, BO3JOXKEHA  (QPYHKLIHUS  TIO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B MOJHOM 0ObeME B
MOpSJIKE, ONpeneaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;



31

3) TpeboBaHuE y 3aABUTEINS TOKYMEHTOB UM UHPOPMALIUK JTUOO OCYILIECTBICHHUS
NEUCTBUM, TPEACTABICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickon ®dexepaunuyu, HOPMaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tatapcran, MyHUIIUITATIBHBIMU MPABOBBIMH aKTaMU
JUISl IPEIOCTABIICHUS. MYHULIUIIAJIBHON YCIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IPEJOCTaBICHUE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickonn ®dDenepauny, HOPMaTUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcraH, MyHUIIUNTAIBHBIMU MPABOBBIMH aKTaMU
JUTSl IPEIOCTABIICHUSI MYHULIUIIAJIbHOM YCIyTH, y 3asBUTEJIS;

5) oTKa3 B MpeAOCTaBICHUH MYHUIIMIATIBHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a He
peayCMOTpPEHbl (enepalbHbIMU 3aKOHAMU M TPUHSATHIMU B COOTBETCTBUU C HHUMU
WHBIMH HOPMAaTUBHBIMU TMPAaBOBbIMU akTamu Poccuiickoit ®enepanuu, 3aKoHAMU M
UHBIMH ~ HOpPMATHMBHBIMM  TIpaBOBbIMM  akTamu  PecmyOnuku  Tatapcrtaw,
MYHHUIIMIAJIbHBIMA ~ NPAaBOBBIMU  akTaMu. B ykazaHHOM cnydae JocyneOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHud u JaercTBuil  (6e3aericTBus)
MHOTO(QYHKIMOHATBHOTO  IIEHTpa, pabOTHUKAa MHOrO(QYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €Clidi Ha MHOTO()YHKIIMOHAJIbHBIN IIEHTpP, PEHICHUS U ACHCTBUSA
(6e3nelicTBUE) KOTOPOTO OOXKANYIOTCS, BO3JO0XKEHA (PYHKIMS TIO MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMNAIBHBIX YCIAYyr B TIOJIHOM 00BbeME B TOpAJIKeE,
onpeaeraeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHHE C 3agBUTENA NPU MPEJOCTABICHUM MYHHUIIMIIAIBHON YCIyTH
IUIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU IMPAaBOBBIMU akTamu Poccuiickoi
@denepanvd, HOPMATHUBHBIMM  TNpaBOBbIMH  akTamMu  PecmyOmmku — Tatapcras,
MYHUIIUTIATIBHBIMU MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeAOCTaBISAIONIET0 MYHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIIONIETO MYHUIIUIIATBHYIO YCIYTY, MHOTO(YHKIIMOHATIHLHOTO
IIEHTpa, pabOTHUKA MHOTO(YHKITMOHAIBHOTO 1IEHTPa, OPTaHU3aIUi, TIPEyCMOTPEHHBIX
gacteto 1.1 crtatem 16 ®epepanbHoro 3akoHa Ne 210-®3, wiu ux paObOTHUKOB B
UCIIPABJICHUH JOMYIICHHBIX MMM OINEYaTOK M OIMMOOK B BBIJIAHHBIX B peE3yJbTaTe
MPENOCTaBICHUSI ~ MYHUIIMITAJIBHONW  YCIYrM  JOKyMEHTax Jub0  HapylIeHHe
YCTaHOBJICHHOT'O CpOKa TaKUX HCIpaBieHuid. B ykazaHHoM ciywyae pgocyaeOHOE
(BHecyneOHOE) OOKaloBaHHWE 3asBUTENEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTPa, pabdOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JEHCTBHS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KECHA (QYHKIHS TI0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMINAIBHBIX YCIyr B IOJHOM 00BbeME B TOPSIKE,
onpenesneHHOM 4yacTbio 1.3 cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3;

8) HapyllleHHMEe CpOoKa WM TMOpSAKAa BbLAAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

9) nproCTaHOBIICHUE MPEAOCTABICHUS MYHULIUITAIIBHOW YCIIYTH, €CJIU OCHOBAaHUS
MPUOCTAHOBJICHUSI HE NPEAYCMOTPEHbI (enepalbHbIMU 3aKOHAMU U TMPUHITHIMU B
COOTBETCTBUM C HHUMH HWHBIMHU HOPMATHUBHBIMHU MPaBOBBIMU akTamu Poccuiickoi
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
TaTapcTaH, MyHUIIMITAJIBHBIMY MIPAaBOBBIMU akTaMU. B yka3zaHHOM ciydae aocyieOHOe
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(BHECyneOHOE) OOKaJloBaHUE 3asiBUTENIEM pelieHud u JAeicTBuil (0e3neicTBus)
MHOTO(YHKIIMOHAJBHOTO LEHTpa, padOTHUKAa MHOTO(YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO(YHKIMOHAIbHBIA LIEHTP, PELICHUs] U JEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOXKaMYyIOTCS, BO3JIOKEHA (QYHKIUS MO MPEeIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIyr B IIOJHOM o00BeMe€ B TOPSJKE,
onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBanue y 3asiBUTENs TMPU MPEIOCTABICHUH MYHUIUTIAIBHOU YCIyTU
JIOKYMEHTOB WJIM WH(OpMAIMKU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAIUCH MPHU MEPBOHAYATILHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIs
PEAOCTABICHUS! MYHUIIMTAIBHON YCIYTH, JUOO B MPEJOCTABICHUU MYHUIIMIATLHON
YCIIYTH, 332 UCKIIFOYECHUEM CIy4aeB, MPEAYCMOTPEHHBIX MYyHKTOM 4 yactu 1 ctathu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xasioBaHKE 3asiBUTETIEM peleHuin u JEUCTBUM (Oe3nericTBUSN)
MHOTO(DYHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €clidi Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKANYIOTCS, BO3JOKEHA (PYHKIMS TIO MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAJIBHBIX YCJIyr B TIOJHOM O0BeMe B TIOPSJIKE,
onpeaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnonmaercs B mNHUCbMEHHOM (opme Ha OyMa)kKHOM HOCHUTEJE, B
ANIEKTPOHHON (¢opMe B OpraH, NPENOCTABISIONUNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIM LIEHTP JUO0 B COOTBETCTBYIOUIUMN OpraH TOCYAapCTBEHHOM
BJIACTH, SBJSIONMUACA YuypeauTeJIeM MHOTO(QYHKIIMOHAIILHOTO IIeHTpa (Janee -
yudpeauTellb ~ MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alllH,
npeaycMoTpeHHble YacThio 1.1 crateu 16 ®@enepanbHoro 3axkoHa Ne 210-D3. XKamoOsr
Ha pelieHus u JercTBus (Oe3neicTBUE) PYKOBOJIUTENSI OpraHa, MpeloCTaBiISIONIErO
MYHUIUTAIBHYIO YCIYTY, TOJIAI0TCSA B BBIIIECTOSAIIMI opraH (Ipy ero HAIU4Yuu) 100 B
CJIy4ae ero OTCYTCTBHSI pacCMaTpHUBAIOTCA HEMOCPEJICTBEHHO PYKOBOJUTENIEM OpraHa,
NPEIOCTABISIONIETO MYHHIMNAIbHYIO yciyry. JKamoObl Ha pemeHuss U AeiCcTBUA
(6e3neficTBre) pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA MOJAI0TCS PYKOBOIUTEIIO
TOT0 MHOTO(YHKITMOHAIBHOTO IleHTpa. JKamoObl Ha pemeHus ©u JACUCTBUS
(6e3meiicTBHe) MHOTO() YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpPEIUTETIO
MHOTO(YHKIIMOHAJIBFHOTO IEHTpAa WM JODKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOnuku Tatapcran. JKamoObl Ha pemieHus u
neictBusi (Oe3nenicTBue) paOOTHUKOB OpraHU3alldid, MPETyCMOTPEHHBIX 4acThio 1.1
ctatbu 16 @enepanpHoro 3axkoHa Ne 210-O3, moparoTcsi PYKOBOAMUTENIAM 3THX
OpraHU3aIuH.

Kamoba Ha pemreHuss u jaeicTBus (Oe3JCHCTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUNAIBHYK  YCIYry, JOJKHOCTHOTO JIMI@ OpraHa, MpelOoCTaBISIONIErO
MYHULUNAIBHYIO YCIYry, MYHHUIUIAIBHOIO CIYXallero, pyKOBOJAUTENS OpraHa,
MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTy, MOET OBbITh HampaBjieHa IO IOYTe,
yepe3 MHOTO(QYHKIMOHAJIBHBIM IIEHTP, C HCIOJIb30BaHUEM HUH(OPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHOW  ceTu  «/HTepHeT», oduuuanbHOro caiita oprasa,
MPEJOCTABMISIONIETO ~ MYHUUMNANbHYHO  yciuyry,  EnuHoro  moprana  yiubo
Pecnybnukanckoro noprajna, HH(QOPMAIIMOHHOW CUCTEMBI 10CYAEOHOr0 00KalOBaHMUS,
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a TaK)K€ MOXET ObITh NIPHUHSATA MPHU JUYHOM NpueMe 3asBurens. JKamoda Ha pelieHus u
NENCTBUSA (Oe3neiicTBHe) MHOTO()YHKIITMOHAJIBHOTO LIEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJBHOTO  IIEHTpa MOXeT OBbITh HampaBlI€eHa [0 MoYTe, C
UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  cetn  «lHTepHeT»,
opuIMaNbHOrO caiiTa MHOTO()YHKIMOHAJIBHOTO UeHTpa, Eaunoro mnoprama mubo
PecnyOnukanckoro nopraina, MHQOPMAIIMOHHOW CUCTEMBI JOCY/IeOHOT0 00XKaloBaHUs,
a TaKk)K€ MOXET OBbITh MPUHSATA MIPU JUYHOM Npueme 3aaBuTteiis. JKanoba Ha perieHus u
neicTBust (0e3aeicTBUE) OpraHU3alMil, MpPeIyCMOTPeHHBIX YacTeio 1.1 crtateu 16
®enepanbHoro 3akona Ne 210-d3, a taxxke ux paOOTHUKOB MOXKET ObITh HampaBieHa
o0 T1OoYTe, C HCMOIb30BaHUEM HMHGOPMAIIMOHHO-TEICKOMMYHUKAMOHHON CEeTH
«HTepHeT», Oo(UIMANBHBIX CAaWTOB 3TUX Opranuzauui, EpuHoro mnoptana mubo
PecnyOnvkaHcKkoro mopTajia, a TakKe MOXKET ObITh MPUHATA MPU JUYHOM MpHUEME
3asIBUTES.

5.3. Kanoba omkHa coiepKaTh:

1) HauMeHOBaHWE OpraHa, MPEIOCTABISIONIETO MYHUIUINAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIIONIETO MYHULUMAIBHYIO YCIyTy, JH00
MYHUIIMTAIBHOTO CIYKalllero, MHOTOQYHKIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(unn) paboOTHMKA, OpraHu3alui, TMPEeIyCMOTPeHHBIX dacTthto 1.1 cratbum 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei U (uin) pabOTHUKOB, PEIICHUS U
nerictBus (0e371eHCTBHE) KOTOPBIX 00XKaTyHOTCS,

2) dbamMuiuo, UMs, OTYECTBO (TTOCJIEAHEE - MPU HAJUYUHU), CBEICHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (U3UYECKOrO JUIA MO0 HAMMEHOBAaHUE, CBEJCHHUS O MECTe
HAXOXKJICHHS 3aABUTENS - OPUANYECKOTO JUIIA, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) IEKTPOHHOM MOYTHI (MPU HAJIMYMU) U MMOYTOBBIN ajapec, 1o
KOTOPBIM JIOJDKEH OBITh HAMPABIIEH OTBET 3aSBUTEIIO;

3) cBeaeHus 00 oOKalyeMbIX PEIICHUSX M JIEHUCTBUAX (Oe31eiCTBHMM) opraHa,
IPEAOCTABISIIOIET0 MYHULUIAIBHYIO  YCIyry, JOJDKHOCTHOIO —JIMIIA  OprasHa,
MPEIOCTABISIONIETO0 MYHHUIIUMNIATBHYIO YCIYTY, JHOO0 MYHHIIMIAIBHOTO CIIYXAllero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOoTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
Opra”u3aiui, NpeaycMOTpPEeHHBIX YyacThio 1.1 ctatbu 16 denepanbHoro 3akoHa Ne 210-
@3, ux paOOTHUKOB,;

4) noBoAbl, HA OCHOBAaHMUU KOTOPBIX 3asBUTENb HE COIJIACEH C PEUICHUEM U
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNPEAOCTaBISIIONIET0 MYHULIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IpeIOCTaBIIAIONIEr0 MYHHULHUIAIBHYIO YCIyry, JHOO
MYHHUITUTIATBHOTO  CIY)KaIero, MHOTO(DYHKIIMOHATBHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpTraHU3aIMi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanmpHoro 3axkoHa Ne 210-D3, mx paOOTHUKOB. 3asBHUTETIEM MOTYT OBITH
MpPEACTaBIEHbl JOKYMEHTHl (IIPU HAJIUYMH), MOJITBEPKIAIONIME JOBOJbI 3asBUTEIIS,
7100 WX KOTTHH.

5.4. lloctynuBias >xano0a MojyiexXuT PErUCTPAIlMU B CPOK HE MO3JAHEE pabouero
IHS, CJIETYIOIIETO 33 JHEM MOCTYIUICHHMS.

5.5. JKanob6a, moctynuBIIass B OpraH, NPEAOCTaBISIIONIMNA MYHUIUNAIBHYIO
yCIIYry, MHOTO(QYHKIIMOHANBHBIM LEHTpP, YUYPEAUTEN0 MHOTO(YHKIIMOHAIBHOTO
LEHTPA, B OpraHu3alMM, MPeaycMOTpeHHble 4dacTeio 1.1 cratenm 16 depepanbHOro
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3akoHa Neo 210-®3, nubo BelmecTOAUMN oOpraH (MpU €ro HaJIU4uH), HOJJIEKHUT
pPacCMOTPEHHUIO B TEUEHHE MATHAALATH PadOyuX JHEW CO JHS €€ perucrpauuu, a B
cily4yae 00>KaJloBaHUs OTKa3a OpraHa, MPeIOoCTaBISIOUIEr0 MYHHUIMNAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alui, IpelyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®denepanbHoro 3akoHa Ne 210-@3, B mpueme JOKYMEHTOB Yy 3asBUTENsS JTUOO B
UCIIPABJICHUM JIONMYIIEHHBIX OINEYaTOK W OIMOOK WIM B ciy4yae OO0XaJIOBAHUS
HapyUIEHUsl YCTAHOBJIEHHOIO CPOKAa TAKUX HCIPABJICHUHN - B TEUEHUE IMSATH padodmuXx
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. 1o pe3ynbrataM paccMOTPEHHS Kaa00bl MPUHUMAETCS OJHO U3 CIIETYIOIINX
pELIECHUI:

1) xamnoba ynoOBIETBOpsETCS, B TOM uucie B (opMe OTMEHBI MPUHSATOTO
pelIeHMs], UCIPABJIECHUs JOMYUIEHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
OPEOCTaBICHUS] MYHMIMNAIBHOW yCIyTM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CpPEJCTB, B3MMaHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbiMH akTamu Poccuiickoit ®denepaiiy, HOPMATUBHBIMH TPABOBBIMU aKTaMHU
Pecniy6siuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B y/IOBJIETBOPEHUH >KaJIOOBI OTKA3bIBAETCH.

He mno3nnee mHs, cieayromero 3a JHEM NPUHATHS pEHICHHUsS, YKa3aHHOTO B
HACTOSIEM MYHKTE, 3asBUTEII0 B MUCbMEHHOW (OpME U MO >KEJIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBiseTCss MOTHBHUPOBAaHHBIM OTBET O pe3ylbTaTax
PacCMOTpEHUS KaI0O0BbI.

5.7. B cnydae mpusHaHUS >KajgoObl MOJIEkKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >kKajloObl naercs MHpopManus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OPraHOM,  MPENOCTaBIAIONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(GYHKIIMOHATBHBIM IIEHTPOM JINOO OpraHu3aIfel, mpeaycMOTpeHHO! JacThio 1.1
crtatb 16 @enepanbHoro 3akoHa Ne 210-D3, B 1eisix HE3aMEJIUTEIILHOTO YCTPAaHCHUS
BBISIBJICHHBIX HAPYIICHUH NPU OKa3aHUU MYHULIMNAJIbHON YCIYTH, a TAKKE MPUHOCITCS
W3BUHEHUS 32 JIOCTaBICHHBIE HEYJ00CTBA U YKa3bIBaeTCs MH(OpMAIUs O JaTbHEHIITNX
JEUCTBUSAX, KOTOpPHIE HEOOXOJAMMO COBEPIIUTH 3asABUTEII0 B MEIAX TOJYYCHUS
MYHHULUITAJIBHON YCIIYTH.

5.8. B cimywyae mpusHaHus >kamoObl HE TOAJIEKAIIECH YJOBICTBOPEHUIO B OTBETE
3aSBUTENII0 O PE3YJNbTATaX PACCMOTPEHUS KAJIOOBl HAIOTCA apryMEHTHPOBAHHBIE
pa3bsICHEHHsI O MPUYMHAX MPHUHATOIO PEIICHHsA, a Takke HH(popManus O MOpsIKe
00aJIoBaHUsI PUHSATOTO PEIICHUS.

5.9. B cnyuyae yCTaHOBIIGHHUS B XOJI€ WJIM TI0 pe3yIbTaTaM PacCMOTPEHUS KATOOBI
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYLIEHUS WJIH IPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pAOOTHUK, HaIeJICHHbIE MTOJHOMOYHSIMH 110 PACCMOTPEHUIO Kajoo,
HE3aMeJIMTENBHO HAIIPaBJISAIOT UMEIOIIMECS MAaTEPUAIIbl B OPTaHbl IPOKYPaTYypPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
0
OT Ne
PaccmorpeB Bame 3asBieHue ot Ne u
pujiaracmsie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHom

IIPUHSITO pelieHue 0

JlononauTenbHas nHPOpPMAIIUS:

CBenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Ipunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Komy:

KonTtakTHbIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEJOCTABICHUH MYHUIIUIIATbHON YCIyTH
0 BBIJJa4€ pa3penieHusl Ha BCTYIUICHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIIUM
BO3pacTa 16 et

oT No

PaccmorpeB Bame 3asBneHue ot Ne u
Mpujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom

OPUHATO pelieHne 00

OTKa3e B
10 CIEAYIOIINM OCHOBAHUSIM:

1.

2.

JlomonauTenbHasS HHPOPMAITHS

Bobl BIpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHHUEM O
MPEIOCTABICHUH YCIYTH TOCIIe YCTPAHEHUS YKa3aHHBIX HApYIICHUH.

JlaHHBIM OTKa3 MOXXET OBbITh OOKaJloBaH B JOCYACOHOM TOPSAKE IyTEeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpTraH, a TAaK)Ke B CyICOHOM TMOPSIJIKE.
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Caenenus 00 3JEKTPOHHOM MMOAMTUCH

HomxraoctHOE nuno (PHO)

(TOANKCH YIOITHOMOYEHHOIO TOJDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJIS MPEJOCTABICHUS
MYHUIIUTATIBHON YCIIYTH 110 BbIJaue pa3pelieHus Ha BCTyIIIeHHEe B Opak
HECOBEPIIIECHHOJIETHUM, JOCTUTIIIMM Bo3pacTa 16 jet

oT Ne

PaccmorpeB Bame 3asBneHue ot Ne u
MpUJIaracMble K HEMY JIOKYMEHTBI YIIOJTHOMOYE€HHBIM OpPraHoM
IIPUHSTO
pemieHne o0  OTKaze B MpUEME  JIOKYMEHTOB,  HEOOXOIMMBIX A
10 CJEAYIOIINM OCHOBAHUSIM:

1.

2.

PazpsacHeHne npuunH OTKa3a:
JlomonauTeNnbHAS HHPOPMAITHS

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHHEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHH.

JlaHHBIM OTKa3 MOXXET OBIThb OOKaJlOBaH B JOCYACOHOM TOPSAKE IyTEeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIM OpraH, a TAakKe B CyACOHOM MOPSIKE.
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Caenenus 00 3JEKTPOHHOM MMOAMTUCH

JomxnoctHoe nuio (PHO)

(TOANKCH YIOITHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH IO
BBbIJIa4€ Pa3peIICHUs Ha
BCTYILIEHHE B Opak
HECOBEPUIEHHOJIETHUM,
JIOCTUTIINAM Bo3pacTa 16 set

dopma

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBﬂeHI/Iﬂ)

oT

(bamummst, ©Ms1, OTUYECTBO 3asIBUTEIIS)
AJlpec MecTa )XUTENIbCTBA U (MJTH) aJpec MecTa
npeObIBaHMS
3asBUTEIIS:

Tenedon 3asBuTeNs
AJipec 3JEeKTPOHHOM MOYTHI 3asIBUTEIIS

3asBJICHHUC.

[Ipomry pa3pemuTh MHE 10 JOCTHKCHUS BO3pacTa BOCEMHA/IIIATH JIET BCTYIHThL B Opak
C Ip. )

TIPO>KUBAFOIIIM(EH1)
J1aTa POKICHHUS
MacropT BblAaH (KOraa, KeM)
10 IPUYHHE
( )
(mata) (moamuchk) (®.1.0.)

[Ipoury pa3peminte MHE BCTYNUTH B Opak C Tp.
710 TOCTUKEHUSI UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.
JlaTa poxnaeHus :

TIPOYKMBAIOIIN(as)
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NacrhopT BbIJaH (KOI'/a, KeM)
PexBU3nUTBHI aKTOBOM 3aNIMCHU O POKICHUU
No akToBOM 3anucu ,
JlaTa BbIJa4u aKTOBOM 3aIIMCH ,
MecTo rocy1apCTBEHHOM PETUCTPALIMUA AKTOBOM 3aIMCH O POKICHUU

PGSYHBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ yCIIyru, npoury npeaoCTtaBUTh:

DB anuHbd kaOuHetr [lopTana rocyaapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT
Pecny6siuku Tatapcran;

DB MHOTO(QYHKIIMOHATBFHOM IIEHTPE MPEIOCTaBICHUSI T'OCYIAapCTBEHHBIX WU
MYHHUIMTAIBbHBIX yCayT Pecriyonuku Tarapcran;

D B Opzane.

(mata) (moamuck) (®.11.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
perjaMeHTy NpeoCTaBICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
paspelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JTOCTUTIUM
BO3pacta 16 et

PykoBogurento
M criomHUTENBHOIO KOMUTETA

Or:

3asBIICHUE
00 MCTIPaBICHUU TEXHUYECKOU OITNOKH

Coo0mato 06 ommbke, AOMYIIEHHONW MPU OKAa3aHUM MYHUIIMIIATIBHON YCIYyTH TIO

3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[lponry wWcmpaBuTh  JOMYIIEHHYI0 TEXHUYECKYIO OIMMOKY W BHECTH
COOTBETCTBYIOIIIUE  HM3MCHCHHMSI B JOKYMEHT,  SIBISIOIIUNCA  pe3yJIbTaToOM
MYHHIHANAJIbHON YCIIYTH.

[Tpunararo cieayroniue T0KyMEHTHI:

1.

2.

B cnyuyae mpuHsTHS pemieHHS 00 OTKIIOHCHHWH 3asBJICHHS 00 HWCIPaBICHUH
TEXHUYIECKOW OIMOKY MPOITY HAIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTIIPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBCPEHHON KOIMH Ha OYMaKHOM HOCHTEJIEC TIOYTOBBIM OTIIPABICHHUEM TI0
azapecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAaKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIoKyMeHTBhI  (KOTIMKM  JIOKYMEHTOB), TIPWJIOKEHHBIE K  3asBJICHHUIO,
COOTBETCTBYIOT  TPCOOBAaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiickoid
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JICUCTBUTEIIBHBI U
COJZIEPKAT JOCTOBEPHBIE CBEICHUS.

(mata) (moamuce) (®.1.0.)



