UCNONHUTENBHLIN KOMUTET TATAPCTAH PECMNYBNUKACDI

HYPNATCKOIro HYPNAT MYHULIUNATL PANOHbBI
MYHUUWNANBHOIO PAMOHA BALUKAPMA KOMUTETbI
PECNYB/IUKU TATAPCTAH
[MOCTAHOBJIEHUE KAPAP
«dF» O 2022 r. N SO3

O6 yTBepKICHHH BAMHHHCTPATHBHOIO perjiaMesTa
NPEAOCTARICHHA  MYHHUMOWIBHOH  ycayrm 1o
NPHHATHIO PElICHHS 00 MCMONB30BaAHHH JIOHHOTO
FPYHTA,  M3BJACHEHHOIO  NPH  TIPOBEJCHHH
AHOYTYOHTEBHBIX W APYTHX paboT, CBA3BAHHBIX C
H3MEHEHHEM JIHa # BeperoB BoAHKIX 00BEKTOR

B coorserctsun ¢ ®enepaibibiM 3akoHoM ot 27 wions 2010 roga Ne 210-03 «O6
OPraHu3auMH  NPeJOCTABICHHS  FOCYAApCTBEHHBIX M MYHMUMNAILHBIX  YCIY»
Hcnonuurenbhsiii  komurer Hyprnatckoro MyHHuMnaisHoro —paiiona Pecny6auku
Tarapcran

ITOCTAHOBJISIET:

l. YTBepAuTbL aIMHHMCTPATHBHBIH DErjaMeHT MPeAOCTABACHHA MYHHLMNANLHOI
YCAYTH MO NPUHATHIO pellieHHs 00 UCNOB30BAHHM OHHOIO PYHTA, H3BJIEHEHHOTO
NpH MPOBEJEHUH JAHOYIIIYOUTENBHBIX H APYrHX paboT, CBA3aHHBIX ¢ H3MEHEHHEM
AHa 1 GeperoB BOAHLIX 00BEKTOB.

2. OnybnukoBaTh HacToslUee NOCTAHOBNEHHE HA O(HUHATLHOM MNOPTANE MPABOBOH
HHbOPMALHH (WWW.pravo.tatarstan.ru) M pasMecTHThb Ha OQHMUMATBHOM nopTaie
Hypnarckoro MYHHLUHIIAIBHOrO paiioHa Pecnybnnku Tarapcran
(www.nurlat.tatarstan.ru).

3. Kontponb 3a WCrMONTHEHHEM HACTOMIIEIO MOCTAHOBJICHHS BONOKHTL Ha
3amecTutens  pykooautens  Mcnmonmurensworo  komurera  Hypnatckoro
MYHHUHNANBLHOrO PaiioHa 1Mo HHGPACTPYKTYPHOMY Pa3BHUTHIO.

PykoBozaurens P.P. Xam3un




YTBepkKAEH NOCTAaHOBICHUEM
HcnonuutensHoro komurera Hypnarckoro
MYHHULIMIIAJIBHOTO paiilOHAa, TOPOJICKOT0 OKpyTa
Pecniyonuku Tatapcran

ot «28» utonst 2022 r. Ne 803

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBjJeHUss MyYHUIMIIAJIbHOH YCJIYTH 10 NPUHATHIO PpelleHus 00
HCIMOJIb30BAHMHU JOHHOI0 TPYHTA, U3BJIEYEHHOT 0 NIPH NPOBEIEeHUHU
JTHOYTJIyOMTEbHBIX M IPYTUX padoT, CBA3aAHHBIX ¢ H3MEHEHHEM /IHA U Oeperon
BOJHbIX 00bEKTOB

1. O0ume noJI0KEHUs
[TpenmMet peryaupoBaHus aIMHHHCTPATHBHOTO PErjaMeHTa

1.1. HacTosiiumii aAMUHUCTPATUBHBIA pPErJIaMEHT MPEA0CTABICHNU MYHUIIMIAIbHON
yciuyru (manee — PernameHT) yCTaHaBIIMBAE€T CTAHAAPT W MOPSIOK MNPEIOCTABICHUS
MYHMIIMIIAJBHOW YCIYTM MO NPUHATHIO PElIeHUs 00 MCMOIb30BaHUM JOHHOTO TPYHTA,
U3BJICYEHHOTO MpPHU TMPOBEACHUU JTHOYITYOUTENBbHBIX MU JPYruX padoT, CBSI3aHHBIX C
U3MEHEHHEM JIHa M OeperoB BOAHBIX OOBEKTOB Ha Tepputopun Hyprarckoro
MyHULIMIATBHOTO paitoHa PeciyOnuku TaTtapcTan (1ajiee — MyHULIMNAIbHAS yCIIyTa).

Kpyr 3agBurenei

1.2. 3asBUTENSIMH Ha NOJy4YE€HUE MYHUIIMITAILHON YCIYTH SBISAIOTCA (PU3NUYECKUE U
IOPUAMYECKUE JIUIA, OCYIIECTBISIONINE MPOBEACHUE THOYTITyOUTENbHBIX U IPYTUX padoT,
CBSI3aHHBIX C U3MCHEHUEM JIHA M OEpEeroB BOJIHBIX 00BEKTOB (ajiee - 3asiBUTEIIN).

WuTepeck! 3asaBUTENEH MOTYT TIPEICTaBIIATh JIMIA, YIIOJTHOMOYCHHBIE 3asiBUTEIIEM B
YCTaHOBJICHHOM TIOpPSJIKe, W 3aKOHHBIC MpEACTAaBUTENH (PU3NISCKUX I (mamee -
MPEACTABUTEND 3asBUTEIIS).
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TpeOGoBaHue 0 MpeOCTaBICHUH 3aIBUTENI0 MYHUIIMTAIIBHON YCIIYTH B COOTBETCTBHUH C
BAPUAHTOM MPEIOCTABICHUSI MyHULIMIATBHOW YCIYTH, COOTBETCTBYIOLIMM MPHU3HAKAM
3asIBUTEJISI, ONIPEEIICHHBIM B PE3YyJIbTaTe aHKETUPOBAHMSI, IPOBOJIUMOTO OPraHOM,
IPEIOCTABIISAIONINM YCIYTy (Aasee — mpouiInpoBaHue), a TakKe pe3yibTara, 3a
peI0CTaBICHUEM KOTOPOTO 00paTHIICs 3asBUTEIb

1.3. Ilpu mpenocTaBi€HUH  MYHUIUINAIBHOM  yCIyru  mOpoduiIMpoBaHUE
(mpenocTaBiIeHUM 3asBUTENI0 MYHUIMIAIBHOM YCIYTM B COOTBETCTBUU C BapHAHTOM
MPEJOCTABICHUS MYHUIUNAIBHOM YCIYT'¥, COOTBETCTBYIOIIMM IpPU3HAKAM 3asiBUTES,
OTpeIeICHHBIM B pe3yJibTare AHKETUPOBAHUS, MPOBOAUMOTO OpraHoM,
MPEAOCTABIISAIONIMM YCIYTy) HE IPOBOJIUTCA.

2. Ctanaapt npenocTaBiIeHUs MyHUITUTIAILHOW YCITYTH

2.1. HammeHoBaHME MyHUIMITAIBHOW YCIYTH

[IpunsiTue peuieHus o0 HMCIOJIB30BAHUU JIOHHOTO TPYHTA, W3BJIEUYEHHOI'O IIPH
MIPOBEICHUM JHOYIIIYOUTENbHBIX M APYrMX paOOT, CBSI3aHHBIX C M3MEHEHHEM JIHA M
OeperoB BOJIHBIX OOBEKTOB.

2.2. HauMeHOBaHUE OpraHa, NpeJO0CTABIISIFOLIEr0 MyHULUIIAIBHYIO YCIYTY

Wcnonaurensubiii komuteT Hypriarckoro MyHUIIMNANBbHOTO paiioHa PecryOmuku
Tartapcran (ganee — Opran).

B  mpemocraBieHMM = MYHHIMIAJIBHOM  YCIYTM  NPUHUMAKOT  y4acTHE
MHOTO()YHKIIMOHAJIbHBIE HEHTPbI MPEJOCTABICHHS TOCYAAPCTBEHHBIX U MYHULMIIAIbHBIX
yeayr (ganee — M®ILI) npu HAIMYKUKM COOTBETCTBYIOLIETO COTJIAIIEHUS O B3aUMOJICHCTBUM.

[IpenocTaBieHre MyHUIMIAIBHOW YCIYyTH OCyllecTBiseTcs B JoO0oM MOI] mo
BbIOOPY 3asiBUTENSA: s (DU3MUECKUX JIMI UM WHAMBUAYAIbHBIX NpeANpUHUMATENed —
HE3aBHCHUMO OT MeCTa €ro JKUTEIbCTBA WJIM MecTa (PaKTUYECKOro MPOXKUBAHUS
(mpeObIBaHuA), IS IOPUAMYECKUX JIMI — HE3aBUCUMO OT WX MECTOHAXOXKIEHUS, I10
AKCTEPPUTOPUATIBHOMY IIPUHLIAILY.

Pemenus o0 oTkaze B mpueme 3ampoca U JAOKYMEHTOB M (i) uHGOpMaIuH,
HEOOXOAMMBIX Ui MPEIOCTaBICHUS MYHHUIUIAIBLHON yciyru, npuHuMaroTcs MOIL] B
COOTBETCTBHUH C TPEOOBaHUSMU MyHKTa 2.7 HacTosmiero PernaMmenra.

2.3. Pe3ynbTaT NpeaoCTaBICHUS] MyHULIMNAIBHON YCIIYTH.

2.3.1. Pe3ynpraTom npenocTaBiIeHUsI MyHULUIATBHOW YCIIYTH SIBJSIETCS:

1) pemenre 00 MCMONB30BAHUM JIOHHOTO TPYHTa, U3BJICUYEHHOTO IPU MPOBEACHUU
JHOYTIYOUTENbHBIX U IPYTUX padoT, CBA3AHHBIX C M3MEHEHUEM JHA M OEperoB BOJHBIX
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00beKTOB Ha TeppuTopuu Hyprarckoro MyHunumnaibHOro paiiona (mpuioxkenue Nel k
HacTosiemMy Pernamenty);

2) peuienne 00 OTKa3e B MPEJOCTABICHUH MYHHIIMIIAIBLHOW YCIyTH (MPUIOKECHHUE
No2 x Hactosimiemy Pernamenty).

2.3.2. Pesynbrar npenoOCTaBICHUS MYHUIUIIAJIBLHON YyCIyrd HaNpaBlIeTCs
3asBUTEN0 B (GOpME  DJIEKTPOHHOTO  JOKYMEHTa, MOAMHCAHHOTO  YCHUJICHHOM
KBUTU(PUIIMPOBAHHON 3JIEKTPOHHONW MOJIMUCHIO YIOJIHOMOYEHHOIO JOKHOCTHOTO JIUIA
Oprana, B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 06 arpenst 2011 roga Ne 63-D3 "O06
anekTpoHHor moamucu" (nanee - denepanbHbi 3aK0H Ne63-D3) B NUYHBIA KaOWMHET
PecnyOnnkanckoro nopraa.

2.3.3. Tlo BeIOOpY 3asBUTENS PE3yNbTAT MPEJOCTABICHUS MYHUIIUIAIBHON YCIyTH,
YKa3aHHBIA B TOANYHKTax 1, 2 mynkra 2.3.1 Hacrosmero PermamenTa, Bergaercsa B Oprane
wim B MOIl B ¢dopme sK3eMIUIsipa 3JIEKTPOHHOTO JOKYMEHTA, pacledyaTaHHOro Ha
OyMa)XHOM HOCHUTEJIEe, 3aBEPEHHOrO TMEYaThl0 M MOAMNHUCHIO  YIOJIHOMOYEHHOTO
noykHOCTHOTO Juia Oprana uinu pabotauka MOLI.

2.3.4. 3agBuTenp BIPaBE IMOJIYYNUTh PE3YyJbTAaT MPEAOCTABIECHUS MYHHULMIAIbHON
YCIIYTH B (pOpME 3JIEKTPOHHOIO IOKYMEHTa MJIM SK3EMIUISIpa JIEKTPOHHOTO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIE B TEUYEHHE CpOKa JEHCTBHsI pe3yJbpTaTa MpeIoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.4. CpoK npenoCcTaBlICHUS! MyHULIMIAIBHON YCITYTH.

24.1. MyHnununanbHas yciayra TmpenocTaBisieTcsi B 15-IHEBHBIM  CPOK,
HCYMCIISIEMBIN B pabouuX JHAX CO JHA MOCTYIUIeHUs 3asBieHus. [IpuoctanoBneHue cpoka
MPEIOCTABIICHUSI MYHUILIMTIATBHON YCIYTH HE MPETYCMOTPEHO.

2.4.2. MyHunumanpHas ycliyra B ClOy4dae, €CIM 3asBI€HHE W JOKYMEHTHI,
HEOOXOUMBIC JJIs TIPEOCTABICHUSI MYHUIIMTIATBHON YCIYTH, TTOJIaHbl 3asiBUTEIIEM Yepe3
JUYHBIN KaOuHeT 3asBuTens Ha [lopTane rocynapCTBEHHBIX W MYHHUIIUMAIBHBIX YCIyT
Pecniyomuxu Tatapcran (https://uslugi.tatarstan.ru/) (nanee — PecnyOnukanckuii mopran),
npenocrasisercs B Oprane B 15-AHEBHBIN CPOK, UCUUCISEMBIH B pabouMX AHSAX, CO JTHS
NPUCBOCHUSL 3afBJICHHI0O HOMEPAa B COOTBETCTBUM C HOMEHKJIATYpOH Jen U cTaryca
«IIpoBepka TOKyMEHTOBY», OTpaxkaeMoi B JIMUYHOM KabuHete PecnyOnukaHckoro noprana.

2.4.3. HanpaBneHue NIOKYMEHTA, SBISIOLIETOCA PE3YJIbTATOM IPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH, B (POpME 3JEKTPOHHOTO IOKYMEHTA 3asIBUTEIIO OCYILECTBISETCS
B JcHb OGOPMIICHHS W PETUCTpPAIlMU pe3yibTaTa MPEIOCTaBICHUS MYHUIIUTATBHON
YCIIYTH.

244. B cmydae nWYHOTO MPUOBITHUS 3asBUTENS PE3YJbTAaT MPEAOCTABICHUS
MYHHIIMIIAJIBHON YCIYTH OCYIIECTBISETCS B TEUEHUH 15 MUHYT.

2.45. MyHununanbHas yciyra B ClIy4yae, €cCJlIM 3asBJI€HHE U JOKYMEHTHI,
HEOOXOIUMbIE I TIPEIOCTABICHUS MYHUIMNAIbHOW YCIYyTH, MOJAaHbl 3asBUTENIEM
nocpeactBomM MOII, npenocraBisiercs B 15-AHEBHBIM CPOK, UCUUCISAEMBbIA B pabOUMUX


https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/0
https://internet.garant.ru/#/document/22501815/entry/2301
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THSIX, CO JHSI PEruCTpallvu 3asBJICHUs U JOKyMEHTOB B OpraHe, a Takxe ¢ y4ETOM CPOKa,
npenycMmorpenHoro Pernmamentom ML,

2.5. IIpaBoBbIe OCHOBaHUSA U1l IPEAOCTABICHUS MYHUIIMIIAIBHON YCIIYyTH

Ha Pecniy0iinkanckom mopraiie pa3mMeniaeTcs:

NepeueHb HOPMATUBHBIX MPABOBBIX AaKTOB, PETYJUPYIONIUX MPEIOCTABICHHE
MYHUIIUTIATBHOU YCITYTH;

CBeJIeHUs1 00 opraHax (y4pexIAeHHUSX) U JOJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a
OCYIIECTBJICHUE KOHTPOJIS 32 MPEIOCTABICHUEM MYHUIIUTIATILHON YCIYTH;

uHpOpMaIUS O TOPSIAKE NOCYyNeOHOTO (BHECYNEOHOTO) O0XKAIOBAHUS PEIICHUN H
neictBuil (0e3neictBua) OpraHa, JOJDKHOCTHOro juma OpraHa, OpenoCTaBIISIOIIMX
MYHULUINAIBHYIO YCIYTY.

2.6. McuepnpiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUISl IPEAOCTABICHUS
MYHULMIIAJIBHON YCIyTH

2.6.1. Jlng mDodydeHHsT MYHULUIAIBHOW YCIYTH 3asBUTENb IPEACTABISIET
CJIEYIOIINE JOKYMEHThI HE3aBUCUMO OT KaT€rOpUH U OCHOBAaHUS 0OpallleHus:

1) n1OKyMEHT, yJAOCTOBEPSIOMIUA JTUYHOCTh (HE TpeOyeTcs B ciyyae OOpallleHHs
nocpeacTBoM Pecniy0nukaHcKoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIINNA MOTHOMOYMS NPEICTABUTENS 3asIBUTENS, B CIIydae
oOpalieHus 3a NPeJOCTABICHUEM MYHULUIIATILHON YCIYTd MPEICTaBUTENS 3asBUTENS (HE
TpeOyeTcss B ciydae oOpallieHHus 3aKOHHBIX IPEACTABUTENICH (PU3HMYECKUX JIMIl. B
3asBJICHUM  YKa3bIBalOTCS PEKBU3UTHI pEHIEHHs 00 YCTAaHOBJIEHUU OINEKH WIIH
CBUJIETEIHCTBA O POKJICHUH, BEIIAHHOTO Ha Tepputopun Poccuiickoit deneparun);

3) 3asgBieHHUE:

- B (hopMe TOKyMEHTa Ha OymMaKHOM HocuTene (mpuinoxerne Ne 3 K HacTOsIEMY
Pernamenty);

- B DJIEKTPOHHOU (popMe (3amoaHsAeTCsl MOCPEACTBOM BHECEHUSI COOTBETCTBYIOUIUX
CBEJCHMI B DJJIEKTPOHHYIO (OpMYy 3asBICHMs), IOANUCAHHOE B COOTBETCTBUM C
TpeboBaHusIMU TyHKTa 2.6.5 Hactosimero Pernmamenrta, mpu oOpallleHMH MOCPEACTBOM
PecryOnmkanckoro noprana;

4) 3aKiIOYEHHE TEPPUTOPHAIBHOrO opraHa dDenepalbHOrO areHTCTBa IO
HEJPOIOJIb30BAHUIO 00 OTCYTCTBUM TBEPABIX MOJIE3HBIX MCKOIMAEMbIX, HE OTHOCSIINXCS K
o01IepacHpOCTPAHEHHBIM TOJIE3HBIM UCKOIAEMbIM;

5) 3akiro4YeHue TEeppUTOpUANbLHOTO opraHa @DenepajsbHOrO AareHTCTBa BOJHBIX
pecypcoB 00 OCHOBAHUSAX MPOBEJIECHUS THOYTITyOUTEIbHBIX U JPYTUX pabOT, CBA3AHHBIX C
M3MEHEHUEM JIHa U OeperoB BOJHBIX OOBEKTOB, B PE3yJIbTaTe KOTOPBIX MOTYYEH TOHHBIN
IPYHT.

2.6.2. 3asBineHuWe W TMpuiaraéMble JOKYMEHThl MOTYT OBITh NPEACTABIICHBI
(HampaBJieHbl) 3asBUTENIEM OJIHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepe3 MO®I] Ha OyMa)KHBIX HOCHUTENIIX MU B BHUJE SJIEKTPOHHBIX JOKYMEHTOB,


https://internet.garant.ru/#/document/22501815/entry/1001
https://internet.garant.ru/#/document/22501815/entry/125
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COOTBETCTBYIOIIMX TpeOOBaHUsIM MyHKTa 2.6.3 PernamenTa;

2) mocpenctBoM PecyOnrkancKoro mopTaia B 3J€KTPOHHOU (hopMme;

3) B Opran JIMYHO WJIM NOCPEACTBOM IOYTOBOM CBSI3M Ha OyMa)KHOM HOCHUTEJIE.
3asiBIeHHE U MIpUJIaraeéMble TOKYMEHTHI IIPH HAIIPABJICHUU MOCPEICTBOM MIOYTOBOM CBS3H
3aBEPSIOTCS B YCTAHOBJICHHOM IOPSIZIKE.

2.6.3. 3asBneHue NpH HAMNpaBICHUU MOCPENCTBOM PecmyOnukaHCKOro mopTaia
MOJIMUCHIBAETCA MPOCTON IMEKTPOHHOMN MOJMUCHIO 3asIBUTEIS.

JI1st mostydeHus: MPOCTON 3JIEKTPOHHOU MOJIUCH 3asBUTENI0 HEOOXOIUMO MPONTH
npoueaypy peructpanuu (ayreHtudukanuu) B EaunHoit cucteme wupeHTudukanuu u
ayreHTUGUKaMKd B UHQPACTPYKTYpeE, oOecneunBaromed  MHPOPMAIIMOHHO-
TEXHOJOTHYECKOe B3aMMOJCHCTBHE HH(POPMAIIMOHHBIX CHCTEM, HCIIOIb3yEeMbIX IS
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT B JJIEKTPOHHOU (opme
(manee — ECHA), a Takxke MNOATBEPAUTh YYETHYIO 3allCh J0 YPOBHS HE HUXKE
CTaHJapTHOM.

DJNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHbIE B
noamyHkrax 2, 4, 5 mynkra 2.6.1 Pernmamenta, 3aBepsIfOTCS  YCHUJIICHHON
KBIM(UIIMPOBAHHON TOJIMKUCKHIO JIMI, YMOJHOMOYEHHBIX Ha CO3/IaHUE W TMOANUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCII€ HOTapHyCaMH.

DJNEeKTpPOHHBIE JTOKYMEHTHI (JEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpPHJIAraeMble K
3asIBJICHUIO, B TOM YHCIIE IOBEPEHHOCTH, HANIPABIISIIOTCS B Buje (aitioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf pazmepom He Oonee 50 MOaiirT.

KauecTBO mpencTaBisieMbIX 53JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX OOpa30B
JOKYMEHTOB) JOJDKHO IO3BOJISITH B TMOJHOM OOBEME MPOUYUTATh TEKCT JOKyMEHTa U
pacmo3HaTh PEKBU3UTHI IOKyMEHTA.

2.6.4. Tlpu odopmneHnn 3asBICHUS MO JTOBEPEHHOCTH YIOJHOMOYEHHBIM JIUIIOM
MpE/ICTaBIISIeTCs] MAcopT (MHOM MTOKYMEHT, yIOCTOBEPSIOUINI JTUYHOCTH), HOTAPHAIBHO
yIOCTOBEPEHHAs! JOBEPEHHOCTh, JIMOO JTOBEPEHHOCTb, MPUPABHEHHAs B COOTBETCTBUU C
3aKOHOJATEIBCTBOM K HOTapUajIbHO 3aBEPEHHOM.

2.6.5. brnank 3asBiIeHUS 1)1 TOTYYSHUS] MyHULIMIIAIBHON yCIYTH 3asBUTENb MOXKET
MOJIYYUTh TIPU JTUYHOM oOpamienuu B Opras, DinekTpoHHas Gopma Or1aHKa pa3MelieHa Ha
odpunmranbHOM caiite Oprana.

[IpunaraemMble K 3asBICHUI0 KONUU JOKYMEHTOB MOTYT OBITh 3aBEpEHBI
HOTapUaIbHO. [Ipr OTCYTCTBUM HOTapUaibHO 3aBEPEHHBIX KOIUM INPUHATHUIO B PAaBHOU
Mepe MOJIJIeXaT:

KOIMM JOKYMEHTOB, BEpPHOCTb KOTOPBIX 3aCBHJIETEIHCTBOBAHA MOJANHCHIO
PYKOBOJUTENSL WM YIOJHOMOYEHHONO Ha TO JOJUKHOCTHOIO JIMIA M TEYaThlo
opraHu3anuu (Ipy HATMYUK);

HE3aBEPEHHbIE KOIMU IPHU YCIOBUM NPEIBSABICHUS OpUrMHaia JoKyMeHTa. IIpu

3TOM KOS JIOKYMEHTA CBEPSETCS C OPUTHHAIOM JIUIIOM, TPUHUMAFOIIUM JOKYMEHTEI.
2.6.6. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:


https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/12184522/entry/52
https://internet.garant.ru/#/document/22501815/entry/2512
https://internet.garant.ru/#/document/22501815/entry/2514
https://internet.garant.ru/#/document/12184522/entry/54
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1) mpexacraBieHusi AOKYMEHTOB W WH(OpMAIMU WM OCYIIECTBICHMS JIEUCTBHM,
MPEJCTABICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMM  aKTaMH, PETYJHPYIOIMIMMU OTHOIICHUS, BO3HUKAIOUIME B CBS3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCIIYTH;

2) OCYUIECTBJIECHUSI JEUCTBUI, B TOM 4YHUCJE COIJIACOBAaHUU, HEOOXOJMMBIX IS
MOJIYYCHHS] MYHHUIMIIAJBHOM yCIYyrM U CBA3aHHBIX C OOpalieHueM B  HHbIE
roCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIpaBJCHUs, OpraHu3aluu, 3a
UCKIIIOUCHHUEM TMOJyYeHUs YCAYyr U TMOJy4YeHUs JIOKYMEHTOB U HMH(pOpMAIUH,
MPEJCTABIAEMBIX B PE3yJbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIOUEHHBIX B MEPEUHH,
yKkazaHHbie B "acth 1 crtathu 9 dDenmepanpHoro 3akona Ne 210-D3 (HeoOXOAMMBIX U
00s3aTEeNbHBIX YCIYT);

3) nOpencrtaBieHUs ~JOKYMEHTOB U WHGOpMalUUM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPU IEPBOHAYAIILHOM OTKa3€ B IMpPHUEME
JIOKYMEHTOB, HEOOXOJMMBIX ISl MPEJOCTABICHUS MYHHUILUIMAIBHON YCIyrd, Ju0O0 B
MPENOCTABICHUA MYHHUIIMNIAJIBbHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4acB:

a) W3MEHEHHE TpeOOBAaHUM HOPMATHUBHBIX MPABOBBIX aKTOB, KacCaIOIIMXCS
MPE0CTaBICHNUS MYHULIUITAIBHOW YCIIYTH, MOCE MEPBOHAYAIIBHOW MOAa4M 3asiBICHUS O
MPE0CTaBIECHUU MYHUIIUTIATLHON YCIIyTH;

0) Hanuuyue OMMOOK B 3asIBJICHUU U JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IMOCTE
MEPBOHAYAILHOTO OTKa3a B MpHUEMEe JOKYMEHTOB, HEOOXOAMMBIX JIs TMPEIOCTaBICHUS
MYHUIIUTIATBHOW yCIIyTd, JHOO B TMPEAOCTABICHUU MYHHUIIMMAIBHOW YCIYyTM M HE
BKJIIOUEHHBIX B MPEJCTABICHHBIN paHee KOMILIEKT TOKYMEHTOB;

B) MCTEUYEHUE CpPOKa JACHCTBUS JOKYMEHTOB WM W3MEHEHHE WH(OpMaIuu mnocie
MEepBOHAYAJILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX MJIsI MPEIOCTaBICHUS
MYHULIMIATBHON YCIIyTH, MO0 B MIPEOCTaBICHUN MYHUIIMTIATLHON YCIIyTH;

I') BBISIBJIEHUE IOKYMEHTAJIbHO MOATBEPKAEHHOTO (PakTa (MpU3HAKOB) OIIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JIeUCTBUS (0€3eiCTBYS) NOKHOCTHOTO Juiia Oprana, paboTHHUKA
MO®I] npu mnepBoHaYadbHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOIWMBIX s
MPEAOCTABICHUS MYHUIIMINIAIBLHON YCIyrd, JuO0 B TPEIOCTaBICHUU MYHHUITUNATBHOU
yCIyrd, O YeM B MHCbMEHHOM BHUJE 3a NOANUCHIO pykoBoauTenss OpraHa npu
MepBOHAYAJILHOM OTKa3e B NpHEME JIOKYMEHTOB, HEOOXOJIUMBIX [JIsi MPEIOCTaBICHUS
MYHULIMIATBHON YCIyTH, YBEIOMIISICTCS 3asBUTENb, a TAKKE MPUHOCITCS W3BUHEHUS 3a
JOCTABJICHHbIE HEY100CTBA;

4) mpencraBieHus Ha OyMaXHOM HOCUTEJE JOKYMEHTOB U uH(OpmaIuu,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne210-dD3, 3a HCKIIOUEHHEM CIIy4aeB, €CIU
HAaHECEHWE OTMETOK Ha TaKHe OKYMEHTHI JTHOO WX H3BATUE SBISETCS HEOOXOIMMBIM
YCIIOBUEM TMPEAOCTABICHUS] TOCYJAPCTBEHHOW WM MYHHUIMNAIbHOW YCIYTH, U HWHBIX
CJIy4yaeB, yCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.
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2.6.7. JIOKyMEHTBI, KOTOpbl€  TMOJJIEKAT  NPEICTABICHUI0 B  paMKax
MEXBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUSL:

1) cBenenus u3 EaMHOro rocygapCTBEHHOIO peecTpa IOPUANYECKUX JIML —
denepanibHas HAIOTOBas CIyk0a;

2) cBeneHuss u3 EaMHOro rocyaapCcTBEHHOrO peecTpa WHAMBUIYaTbHBIX
npennpuHuMareseit — enepalibHast HAIOTOBasI CITyK0a;

2.6.8. 3asBuUTENb BIpaBe MNPEICTABUTh JTOKYMEHTHI (CBEICHMsI), yKa3aHHBbIC B
noanyHkrax 1-2 mnynkra 2.6.7 Pernamenrta, B QopMe 3JIEKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX YCHUJICHHOW KBaTH()PUIMPOBAHHON TMOMAIMKUCHIO JIUI, YIOJIHOMOYEHHBIX Ha
CO3JaHUE€ U TMOJINUCAHUE TaKUX JOKYMEHTOB, NpPH IMOAAY€ 3asBJICHHUS IOCPEIACTBOM
PecnyOnukanckoro nopraina au6o Ha OyMakHOM Hocutesie B MOII.

2.6.8. Hemnpencrapienne (HECBOEBPEMEHHOE TIPEACTABICHUE) YKa3aHHBIMU B
nyHkre 2.6.7 PeriameHTa opraHaMu rocyJIapCTBEHHOW BJIAcTH, OpPraHaMU MECTHOTO
CaMOYIPaBJICHUs, OPTraHU3aLMsIMU JOKYMEHTOB U CBEJICHUW HE MOXET SBIATHCSA
OCHOBAHHUEM JIJI1 0TKa3a B MPEIOCTABICHUN MYHULIUITAIBHOW YCITyTH.

2.6.9. JlomkHocTHOe mnuIO0 U (WiM) pPaOOTHUK OPraHoB M OpraHu3aluid, He
MpeACTaBUBIINE (HECBOEBPEMEHHO MPEACTABUBILINE) 3alPOLICHHBIE W HAXOMASIIMECS B
pacnopsbKeHUH — JOKYMEHT WM CBEIEHHUs,  MHOJJIeXaT  aJMUHUCTPATUBHOM,
JUCUUIUIMHAPHON WJIM WHON OTBETCTBEHHOCTHM B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccutickon ®enepanumn.

2.6.10. 3anpemniaercst TpeOOBATh OT 3asIBUTEIISI IOKYMEHTHI M CBEJICHUS, B TOM YHCIIC
MOATBEPKIAIOIINE BHECEHUE 3asABUTEIEM IUIATHI 3a MPEAOCTABICHUE MYHUIUIAIBbHOU
YCIIYTH, HaxOJsIIHUecs B PacHOpsKEHUU TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJIEHUsI U TOJBEJOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJIEHUS OpTraHU3aIHi.

Henpenacrasienue 3asBUTENIEM JOKYMEHTOB, COJEpPKAILUX CBEACHUS, KOTOpHIE
HaxoAsATCA B  PACHOPSDKEHUM  TOCYJAPCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOTO
CaMOyNIpaBJ€HUS U TMOABEIOMCTBEHHBIX TOCYJAapCTBEHHBbIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYMIpaBJEHUS OpraHu3alui, HE ABJISETCS OCHOBAaHUEM JUIsl OTKasza
3asIBUTEIIIO B MIPEJOCTABICHUN MYHUIIUIIATbHON YCIYTH.

2.7. WcuepnpiBarolinii NepeyeHb OCHOBAHUM I OTKa3a B NpPHUEME JTOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHUIIMIIATLHON YCIYTH.

2.7.1. OcHoBaHMSIMH [JI1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPEJOCTaBIECHUS MYHHUIIUTIATbHON YCIIYTH, SIBIISIOTCS:

1) HEeKOppEeKTHOE 3allOJIHEHHE O00s3aTeNbHBIX MOoJel B (opme 3asBICHUS HaA
PecniyOnukanckom mopraie (OTCYTCTBHE 3alOJHEHHS, HEIOCTOBEPHOE, HEMOJIHOE JHO0
HEIpaBUJILHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSIM, YCTAHOBIIEHHBIM PerimameHTom);

2) [peAcTaBiI€HUE  JJIEKTPOHHBIX  JOKYMEHTOB  (RJIGKTPOHHBIX  00pa3oB
JOKYMEHTOB), HE MO3BOJISIOIIUX B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTA U (WJIN)


https://internet.garant.ru/#/document/22501815/entry/2611
https://internet.garant.ru/#/document/22501815/entry/2601

pacro3HaTh PEKBU3UTHI JOKYMEHTA;

3) HECOOTBETCTBHE JAHHBIX BJAJCINbIIa KBATH(PUITMPOBAHHOTO cepTHU(HUKATA KITFOUa
MPOBEPKHU DJICKTPOHHOM MOJNMKUCH JaHHBIM 3asBUTEINA, YKA3aHHBIM B 3asiBJICHUU,
MOJIaHHBIM B 3JIEKTPOHHOMU (hopme mocpeacTBoM PecnyOirkaHCKOTO mopTana;

4) mnpencraBlieHHE HEMOJIHOTO KOMIUIEKTa JIOKYMEHTOB, MPEIyCMOTPEHHBIX
PernamenTom, sBISAIOMUXCA OOA3aTENbHBIMU IS TMPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH;

5) IOKYMEHTHI COJIep>KaT MOBPEKICHUS, HAJTUYHE KOTOPHIX HE TO3BOJISIET B ITOJTHOM
o0BeMe MCTOJIb30BaTh MH(POPMAITMIO U CBEACHUS, MPOYNTATh TEKCT W (WJIM) paclio3HATh
PEKBU3UTHI IOKYMEHTOB;

6) mojada 3asBICHUA U HHBIX JIOKYMEHTOB B DJJIEKTPOHHOM (QopMe JHIOM,
HEYIIOJTHOMOUYEHHBIM Ha M0J1auy T0KYMEHTOB;

7) NOKYMEHTBI HMEIOT WCIPABIEHUS, HE 3aBEPEHHbIE B YCTAaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE;

8) MOKYMEHTHl YTpaTWJId CHJIYy Ha MOMEHT OOpallleHusi 3a MpeaoCTaBICHUEM
MYHULIMAIBHOMN YCITyTH;

9) nmpeycraBieHNE TOKYMEHTOB B HEHA [JIC)KAIIUN OpraH.

2.7.2. IlepeyeHb OCHOBaHUU 711 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MOTYYEHUS] MyHUIIUIIAIbHOW YCIIYTH, SIBJISIETCS UCUEPITLIBAIOIITUM.

2.7.3. Pemenne 00 oTKasze B MpHeME 3asBICHUS U JTJOKYMECHTOB, HEOOXOIMMBIX IS
MPEIOCTABIICHNS MYHUIIMITAILHON YCIIYTH, MOXET OBITh MPUHATO, KaK BO BpeMs MpreMa
3asBUTEIS,, TaK M IIOCJIE IMOJYYEHUS] OTBETCTBEHHBIM JOJLKHOCTHBIM JHIloM OpraHa
HEOOXOJIUMBIX JIJIsi MPEIOCTABICHUSI MYHUITUTIATLHON YCIYTH JOKYMEHTOB (CBEIICHMI) C
HCIIOJB30BaHUEM MEXBEJIOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aMMOJCHCTBUSI B CPOK, HE
MPEBBIIAIONINHI MSATh pad0UnX JHEW CO AHS PETUCTPAIUU 3asIBJICHUS.

2.7.4. Pemienue o0 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAUMBIX JJIs MOJYyYEHHUS
MYHUIIUTIATBHOM YCIIYTH, C yKa3aHWEM MPUYUH OTKa3a OQOpPMIISIETCS B COOTBETCTBHH C
dbopmoii, ycTaHOBJIEHHOH B mpuiiokenue Ne4 k Hacrosiiiemy Pernmamenty, moanuceBaeTcs
YCWJICHHOW KBaTU(UIIUPOBAHHON 3JIEKTPOHHON TOJIMKCHI0 B YCTAHOBJICHHOM TMOPSIIKE
YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JiuiioM Oprana (OpraHom) ¥ HampaBisieTCsl 3asiBUTEIIO
B JUYHBIM kabuHeT PecmyOnukanckoro moprana u (wiv) B M®Il B neHp npuHsaTHS
peuieHuss o0 OTKaze B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TMOJy4eHUSs
MYHULIMITAIIbHOU YCIIYTH.

2.7.5. 3anpemaeTcsi OTKa3blBaTh B IMpPUEME 3asBICHUS KW HMHBIX JIOKYMEHTOB,
HEOOXOAMMBIX IS IPEIOCTABICHUSI MYHUITUTIATLHOW YCIYTH, B CITydae €Cliv 3asBJICHUE U
JOKYMEHTBI, HEOOXOJIUMBIC I TPEIOCTABICHUS MYHUIIMIAIBLHON YCIYTH, TOJIaHbI B
COOTBETCTBUM C WH(MOpMAIMEl 0 CpoKax U MOPSAKE MPEJOCTABICHUS] MYHHUITUIATBHON
ycliyru, onyonukoBaHHOU Ha ExnHoM noprane, PecriyOnukanckoMm mopTadie.

2.8. HcuepnblBaromuid  NEpPEYEHb  OCHOBAaHWWA i1 MPUOCTAHOBIICHUS
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OPEAOCTABIEHUS  MYHMIMIIAJBHOM  YCIYTM WJIM  OTKa3a B  IPEJOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

2.8.1. OcHOBaHUs [J1s1 MPUOCTAHOBIICHUS MPEIOCTABICHUS MyHUIMIIAIBHOW yCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJI1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIyTH:

1) mogaya JOKYMEHTOB HEYITOJIHOMOYEHHBIM JIUIIOM;

2) HENpeACTaBICHHUE 3asBUTEIEM JIOKYMEHTOB, MPEIyCMOTPEHHBIX HACTOSIIUM
PernamenTom, 00513aHHOCTB IO TIPEJOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asBUTEIIS;

3) HECOOTBETCTBHE 3asIBICHUS YCTAHOBICHHON (DOPMBI;

4) HamM4KMe B 3aBJICHUH HEJIOCTOBEPHON MHGOPMAIIHH.

2.8.3. llepeyeHbp OCHOBAaHMM I OTKa3a B NPEAOCTABICHUM MYHHULMUITAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. Pemenue 00 oTKa3e B NPeAOCTAaBICHUN MyHUIIMTIAIBHON YCIYTH C YKa3aHUEM
IPUYUH OTKa3a opopmiIsieTcss B COOTBETCTBUU € (OPMOIl, yCTAHOBJIEHHOM B MPUJIOKEHUU
No2 x PernameHTy, MOINUCHIBAETCS YCWJICHHOW KBaTU(UIUPOBAHHON 3IIEKTPOHHOM
MOJANKCHI0 B YCTAHOBJIEHHOM MOPSJIKE YIOJTHOMOYEHHBIM JOLKHOCTHBIM oM Oprana
(OpranoM) u HampaBiIsIeTCsl 3assBUTEIIO B JTMUYHBIA KaOWHET PecryOiukaHCKOro moprasia
u(mm) B MOPL[ B 1geHb NpUHATUSA pelIeHHs 00 OTKa3e B MPEAOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

2.8.5. 3ampemaercsi OTKa3blBaTh B MPEIOCTABICHUM MYHUIUINAIBHOW YCIYTH B
cllydae, €CJIu 3asBJIEHUE O MPEJOCTaBICHUM MYHULMIIAIBHON YCIYrd IOJAHO B
COOTBETCTBUHM C MH(pOpMAIMEl O CpoKax M MOPSAIKE MPEAOCTaBICHUS MYHUIMIAIbHOM
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. TpeOoBaHMs K B3MMaHUIO IUIATBI C 3asBUTENS 3a MPEIOCTABICHUE
MYHUIUTIATBHOU YCIIYTH.

MyHunnanbHas yciayra npeaocTaBisieTcs 0ecniaTHO.

2.10. IlepeueHp yciayr, KOTOpPbIE SIBISIFOTCSI HEOOXOAUMBIMU U 00s3aTEIIbHBIMU IS
IIPEAOCTABICHUS MYHULMIIAJIIBHOM YCIyI'M, B TOM YMCIIE CBEJCHHS O JIOKYMEHTE
(moKyMeHTax), BblIaBa€MOM (BBIIABAaE€MbIX) OpraHU3alUsAMH, Y4YacCTBYIOIIUMH B
MPEAOCTaBIECHUHA MYHHUIIMTAIbHBIX YCIYT.

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsnok, pasMep U OCHOBaHUS B3MMaHUA IUIaThl 32 MPEIOCTABICHUE YCIYT,
KOTOpbIE  SIBJISIIOTCA ~ HEOOXOIMMBIMHU M 0OsI3aTeNbHBIMM  JUISL  MPEIOCTaBICHUS
MYHMIIMIIAJIBHOW YCIYTH, BKJIOYas MH(OpMAlMIO O METOJUKE pacuera pa3Mepa TaKou
TJ1ATHI.

[IpenocraBnenre HEOOXOAMMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.12. MakcuManbHbIi CpPOK OXHUJAHUS B OuYepeaud MpU MoJaye 3ampoca o
NPEAOCTABIECHUN MYHHUIMIIAIBHON YCIYTH, YCIYTH, MNPENOCTAaBISIEMON OpraHU3alUen,
YYACTBYIOILLIEH B MPEIOCTABICHUY MYHULIUIIAIIBHOW YCIIYTH, U IIPHU MTOJTYYEHHUH pe3ysibTaTa
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IPEAOCTABIEHUS TAKUX YCIIYT.

2.12.1. Ilpm mnojmade 3asABICHUS Ha TMOJYYCHUE MYHHUIUIIAIBHON YCIYTH
MAaKCHMAJIBHBIA CPOK OKMJAHUs B OUYE€pPEIN HE JOJKEH NPEBBIATh 15 MUHYT.

2.12.2. Ilpm mnomydyeHUM pe3yabTara NPEAOCTABICHUS MYHULHINIAIBHOW YCIIyT'H
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJDKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok W MNOPSOOK pErucTpalyy 3arpoca 3asBUTENS O MPEIOCTaBICHUU
MYHULANIAIBHOW YCIYTM W YCIyTH, NPEJOCTaBIIEMON OPraHU3alMell, y4acTBYIOLIEH B
PEeI0CTaBICHUU MYHUIIUTIAIBHON YCIIYTH, B TOM YHUCIIE B 3JIEKTPOHHOU (hopme.

2.13.1. Ilpu nmuunom oOpamieHuu B M®L| B neHbp mojgauu 3asBJICHUS 3asSBHUTEIIO
BbIaeTcs pacnucka u3 AUC MO®I] ¢ peructpalliOHHbIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1aTOU IMOJAaYU 3asIBJICHHUS.

2.13.2. Tlpu HampaBieHUU 3asBICHHS TOCPEACTBOM PecmyOiamkaHCKOro moprajia
3asiBUTEJIb B JICHb MOJIaYM 3asBJICHUS MOJYy4YaeT B JIUYHOM KaOuHeTe PecrmyOnnkaHCKOTro
[opTajla U IO DJIEKTPOHHOM IIOYTE YBEIOMIICHHE, MOATBEPKAAIOLIEE, UYTO 3asBIICHUE
OTIIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PErUCTPALMOHHBIA HOMEP M Jara M[OJAa4u
3asBJICHUS.

2.13.3. Ilpu nuuHom oOpamenun B Opran B JIeHb MOJaud 3asBJICHUS
YIIOJITHOMOYEHHBIM JTOJDKHOCTHBIM JIMIOM OpraHa 3asBUTENI0 BBIJACTCA PACIHCKA W3
aBTOMATU3UPOBAHHOW WH(OPMAIIMOHHOW CHUCTEMBbI, MpEIHA3HAYCHHOW IS OKa3aHUus
rOCYyapCTBEHHBIX M MYHHUUMIIAIBHBIX YCIYT, C PETMCTPALMOHHBIM HOMEPOM, AaTOMN
II0ZIa4M 3asIBJICHUS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHHs K MOMEIICHUSM, B KOTOPBIX MPEIOCTABIISCTCS MYHUIIMIIAIbHAS
yciayra, K 3aly OXHIAHUsA, MECTaM JUId 3allOJIHEHUSA 3alpocOB O IPEAOCTABICHUU
MYHUIMNAIBHOW YCIIyTH, MH()OPMAMOHHBIM CTEHAAM C OOpa3liaMu HMX 3allOJIHEHHS U
MEPEYHEM JIOKYMEHTOB, HEOOXOJUMBIX IJIsi MPEAOCTABICHUS KaXI0H MYHHUIIMNAIbHOU
YCIYTH, Pa3MEIICHUI0 M O(DOpPMIICHHUIO BU3YaJbHOW, TEKCTOBOM W MYJbTHUMEIUWHON
uHbOpMalLlK O MOPSAAKE MPEJOCTaBICHUS TaKOW YCIyrd, B TOM YHUCIE K 00ECIEYEHHIO
JOCTYIHOCTH JJIi MHBAJIUJIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUU C (eAepalbHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATENbCTBOM PecnyOnmku TaTtapcTad o COIManibHON 3aIuTe
VHBAJIA]IOB.

2.14.1. IlpenocraBiieHHE MYHHUIIMNAIBHON YCIYTH OCYIIECTBISETCS B 3HAHUAX M
MOMENICHUSIX,  OOOPYIOBAaHHBIX  MPOTHUBONOXKAPHOM  CUCTEMOM M CHCTEMOM
MOKAPOTYLIEHHUS.

Mecta mpuema 3asBuUTenell  00OPYAYIOTCS HEOOXOAUMOW  MeOenbro s
odopmIleHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.

ObecneunBaeTcsi OeCIPensITCTBEHHbIN TOCTYIT HHBAJINIOB K MECTY MPEAOCTaBICHUS
MYHHUILIMIIAJbHOW ycinyru (yAOOHBIH BXOJ/BBIXOJ B IOMEIIEHHUSA/U3 TOMELICHUN WU
nepeMeINIeHHEe B X Mpeiesiax).

BusyanbHas, TekcToBas W MyJbTUMEAWIHAs HUHPOpMalus O  TOPAJIKE
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NPEeIOCTaBICHUS MYHUIMIAIBHOM YCIYrHM pa3MemniaeTcss B yAOOHBIX Ui 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEW HHBAJIHIOB.

2.14.2. B cooTBeTrcTBUM C 3akoHOAaTeNnbcTBOM Poccuiickoii ®enepauuu o
COLIMAJIBHOM 3allUTe HMHBAIMIOB B LEISIX OECOPENsITCTBEHHOIO JOCTyNa K MECTY
peI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH 00€CIeYMBACTCS:

1) conmpoBOXKIEHUE UHBAIUIOB, UMEIOIUX CTOMKUE PACCTPOMUCTBA PYHKIIUU 3PECHHUS
Y CAMOCTOSITEIILHOTO MEPEIBUKEHUS, U OKa3aHUE UM MOMOIIIY;

2) BO3MOKHOCTbH TMOCAJKU B TPAHCIOPTHOE CPEJICTBO M BHICAJKU W3 HETO, B TOM
YHUCJIE C UCITOJIB30BAHUEM KPECIIA-KOJISICKH;

3) Hamnexamiee pasMmelieHue oOOpyloBaHUS W HOcUTened uHQopmaluuy,
HEO0OXOAMMBIX JUIsl oOecrieueHrss OecpensITCTBEHHOrO I0CTyNa UHBAIUAOB K YCIyraM C
Y4ETOM OTPAHUYEHUH UX KU3HENEATEIbHOCTH;

4) nybnupoBaHWE HEOOXOAMMOW [JIi WHBAJIUAOB 3BYKOBOM U 3pUTEIHHOU
uH(dopMaIuu, a TaKKe HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOU U rpaduueckoit nHpopManuu
3HAKaMH, BBITIOJIHEHHBIMU pelibePHO-ToueuHbIM IpudToM bpaiins;

5) noIycK cypaonepeBourKa U TH(PIOCYpI0TIEPEBOTINKA;

6) nomyck coOaKU-IPOBOAHMKA MPU HAJUYHMHM JTOKYMEHTA, MOATBEPKIAIOIIETO €€
crenuaibHOe 00yYeHHE U BBIJIABAEMOro MO (popMe U B MOPAJIKE, KOTOPHIE YCTaHOBJIECHBI
nmpukazoM MuHuKcTepcTBa Tpyaa M coumanbHOM 3amuThl Poccmiickonn ®denepanuu OT
22.06.2015 Ne386m "OO yrtBepxkaeHMH (GOPMBI  JTOKYMEHTa, ITOJATBEPIKIAIOIIETO
crienuaibHoe 00yueHne co0aku-pOBOHUKA, U TIOPSJIKA €T0 BhIIaun'.

2.14.3. TpeboBaHus B yacTu 0OECIEYEHUS TOCTYIMTHOCTHU /i1 UHBATUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBIISIETCA MNPEIOCTABICHUE MYHULHINAIBHOW YCIYyTH, W CPEACTB,
UCIIOJIB3YEMbIX MPHU MPEAOCTABICHUH MYHHUIMNAIBHOMW YCIYTH, KOTOpPbIE YKa3aHbl B
noanyHkrax 1-4 nmynkra 2.14.2 PernameHTa, NpUMEHSAIOTCS K OOBEKTaM M CpElICTBaM,
BBEJEHHBIM B JKCIUTyaTalUI0 WJIM MPOUIEANINM MOJECPHU3ALNI0, PEKOHCTPYKLHUIO MOCIE
01.07.2016.

2.15. Tlokazarenu JOCTYNMHOCTH M Ka4€CTBAa MYHHUIMIIAIBbHOW YCIYTH, B TOM YHUCJIE
KOJINYECTBO B3aUMOJECHCTBUI 3asiBUTEIISI C HOTKHOCTHBIMU JIMLIAMU MPU NPEJOCTaABICHUN
MYHULIMOAIBHOM yCIYTM M WX HPOJOJKUTEIBHOCTh, BO3MOXHOCTh IOJYYECHUS
uHpopMauu O XOJle NPEAOCTaBICHUS MYHHUIUMNAIBHOW YCIyrd, B TOM YHCIE C
UCIIOJIb30BAaHUEM HMH(POPMALMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHM, BO3MOXXHOCTb
aM00 HEBO3MOXXHOCTh MOJYyYEHUsS MYHHUIMNanbHOW ycayru B M®L[ (B ToMm uwmcie B
MOJIHOM 00BEME), B JIIOOOM TEPPUTOPHATIBHOM MOJAPA3/CIICHUH OpraHa UCIOJHUTEIBHO-
pachopsiAUTEILHOTO OpraHa MECTHOTO CaMOYIpaBJeHHs, 10 BbIOOPY 3asgBUTENS
(3KCTEPPUTOPHAIIBHBIN MPHUHIIMII), TOCPEICTBOM 3aMpoca O MPEAOCTABIEHUN HECKOJIbKHUX
rOCYJIJapCTBEHHBIX W (WJIM) MYHHUIIMNATIBHBIX yciIyr B MO®IL, npeaycMOTpeHHOTO CTaThen
15.1 ®denepanbraoro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3ampoc).

2.15.1. TlokazarenssMu AOCTYNHOCTH MPEAOCTABICHUS MYHULMUIIAIBHOW YCIYTH


https://internet.garant.ru/#/document/10164504/entry/0
https://internet.garant.ru/#/document/71145140/entry/1000
https://internet.garant.ru/#/document/71145140/entry/2000
https://internet.garant.ru/#/document/71145140/entry/0
https://internet.garant.ru/#/document/22501815/entry/21421
https://internet.garant.ru/#/document/12177515/entry/1510
https://internet.garant.ru/#/document/12177515/entry/1510
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ABJISIFOTCSL:

- PacIoJIOKEHHOCTh OMEIIEHUS, B KOTOPOM BEAETCS MPUEM, BbIJa4ya JJOKYMEHTOB B
30HE IOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

- HaJIW4YUMEe HEOOXOJUMOTro KOJMYECTBA CHEIHAIMCTOB, a TaKXKE IOMEIICHUH, B
KOTOPBIX OCYIIECTBISAETCSA MPUEM TOKYMEHTOB OT 3asIBUTEIICH;

- Halu4yhe HucuepnbiBarouiell HHPOpMalUU O Crnocodax, MOpSIKE U CpoKax
PeI0CTaBICHUSI MYHUIIMITAIbHON YCIYTH Ha WH(GOPMAIIMOHHBIX cTeHaax, OduimaibHoM
nopraje npaBoBoit nHpopmanuu Pecriyonuku Tatapctan (pravo.tatarstan.ru), Ha Enunom
nopraine, PecnyOnukaHCKOM MOpTade;

- OKa3aHW€ IMOMOIIM HWHBAJIHWJIAM B MPEOAOJECHUU OapbepoB, MEMIAIOIIUX
MOJIYYEHUIO UMHU YCIIyT HapaBHE C IPYTUMU JIHIAMHU.

2.15.2. IlokazaremssMu KadecTBa MPEIOCTABICHHUS MYHHUIMIIAJBHOU YCIIYT'H
SBJISIFOTCSI:

1) cobGnroaeHne CpoKOB MpUEMA U PACCMOTPEHUS JOKYMEHTOB;

2) COOJTI0ICHHE CPOKa MOJTyUYCHHUS pe3yibTaTa MyHUITUIAILHON YCITyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX KaJIOO0 Ha HapylleHUs PeriameHrta, cOBEpIIEHHbBIE
pabotHukamu Oprasa;

4) KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTENS C JOJDKHOCTHBIMU Jiniiamu (0e3 ydera
KOHCYJIbTALIN):

a) B3auMojeiicTBue 3asBuTeNnst ¢ pabotHukamu MOPI[ mpu npemocraBieHUH
MYHULIMIAIBHON YCIYTH OCYIIECTBIISIETCS OJWUH Pa3 MpPH NPEACTABICHUU 3asBICHUS CO
BCEMH HEOOXOUMBIMH JIOKYMEHTAMH;

0) oauH pa3 - B clydae HEOOXOJIMMOCTH TMOJIYYEHHS pe3yJibTaTa MpelOCTaBICHUS
MyHUIUNaIbHOU ycinyru B MO®LL B dopme skx3emIuisipa 31€KTPOHHOIO JOKyMEHTa Ha
OyMa)KHOM HOCHTETIE.

[IpoIOIKUTENTEHOCT  OJJHOTO B3aUMOJICUCTBUS 3aiBUTENS C JIOJKHOCTHBIMH
JULAMH TPU MPEIOCTABICHUN MyHULIMITAIIbHOW YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BOPABE OLICHUTh KaY€CTBO MPEAOCTABICHUS MYHULMNAIBHON YCIYTU C
MTOMOIIbIO YCTPONCTB TOJIBIXKHON paguoTenieOHHOM CBsI3U, C UCIIOJIb30BaHUEM EIMHOTO
noprana, PecnyOnukaHCKOTO TopTaia, TepMUHAIBLHBIX YCTPONCTB.

2.15.3. Undopmarus o XoAe MPEIOCTABICHUS MYHHUIUIIAIBHONW YCIYTH MOXET
ObITh TMOJNy4YeHa 3asgBUTEIEM B JIMYHOM KaOuHere Ha EauHOoM mopraje wid Ha
Pecny6nukanckom noprasne, B MOII.

2.15.4. IlpenocraBieHue MyHULIMIIAILHONW YCIYTH OCylIecTBIseTcs B ito0oM MOIL]
M0 BBIOOPY 3asIBUTENSI HE3aBUCUMO OT MECTa €ro KUTEJIbCTBA MM MecTa (paKTUYECKOTO
MPOKMBaHUS (MPEOBIBaAaHUS ) TIO SKCTEPPUTOPUATILHOMY MPUHITUITY.

Brimaua pesysnbpTaTa B COOTBETCTBUM C ab3arieM mepBbIM myHkTa 2.3.3 Pernmamenta
OCYUIIECTBJISICTCS. B BBIOPAaHHOM 3asiBUTENEM OTAeNIeHUU (yJaJleHHOM pabodyeM MecTe)
MOI] myHUIIMIIATBLHOTO pakioHa uiar B otaeneHnn M®IL] ropoackoro okpyra, B KOTOpOM


https://internet.garant.ru/#/document/22501815/entry/2303
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PacIoJIOKEeH UCTPAIIiBaeMbIi 3eMENbHBIN YYaCTOK.

3asBUTENb BOpaBE MOJYYUTh MYHUIUMNAIBHYIO YCIYTy B COCTaBE€ KOMILIEKCHOTO
3amnpoca.

2.16. HWuble TpeOoBaHMA, B TOM UYHCIE YYUTHIBAIOIIME OCOOEHHOCTH
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH B 3JIEKTPOHHOU (opMme.

2.16.1. Ilpu mpenocTaBiICHWHM MYHMIIMIAIBLHON YCIYTH B D3JIGKTPOHHOW dopme
3asiBUTENb BIIpaBe:

1) mosyunth UHPOPMALIMIO O TIOPSAJKE U CPOKAX MPEIOCTABICHUS MYyHUIIUIAIbHON
yCIIyTH, pa3MelieHnyo Ha EnuaoM noprane, Pecmyonukanckom mopraie, OdunuaaisHomM
noprajie npaBoBod uHpopMmaruu PecnyOimkm Tartapcran (pravo.tatarstan.ru), mopraie
MYHULIMTATBHBIX YCIYT;

2) mojaath 3asBIEHHWE W WHBIE JOKYMEHTBHI, HEOOXOJIUMBbIC [JISl MPETOCTABICHUS
MYHUIIUTIATBHOM YCIYTH, B TOM YHUCJE JOKYMEHTHI U HH(OpMAIUIO, SJIEKTPOHHBIE 00pa3bl
KOTOpPBIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBUU C IMyHKTOM 7.2 yactu 1 crateu 16
®enepanpHoro 3axkoHa Ne 210-03, ¢ wucnonp3oBanueMm PecrnyOiMKaHCKOTO mopTaa,
nopTaja MyHUITUTIATBHBIX YCIYT;

3) MONMY4YUTh CBEACHUS O XOJI€ BHIMTOJHEHUS 3asiBJICHUM, MOJAHHBIX B DJIEKTPOHHOM
(opwme;

4) oCyIIECTBUTH OIIEHKY KaueCTBa MPEOCTABICHUS] MyHUIIUIIAILHON YCIYTH;

5) ToNy4uTh pe3yNbTaT MPEJOCTABICHUS MYHUIIMIAIBLHON yCiayru B ¢opme
AIEKTPOHHOIO IOKYMEHTAa;

6) monath *kanoly Ha penieHue u AeiictBue (Oe3meiictBue) OpraHa, a TakXkKe €ro
JOJDKHOCTHBIX  JIMI[, MYHUIMOAIBHBIX CIYXalluX TMocpeacTBoM PecmyOiaukaHCKOro
noprana, noptaja ¢deaeparbHOM TrOCyAapCTBEHHOW HMH(GOPMAIIMOHHOW CHUCTEMBI,
obecrnieunBaroIIel mporecc a0cyneOHoro (BHECY/NeOHOro) OOXKaJIOBaHUSI PEIICHUN WU
nercTBui (0e31eiCTBUSI), COBEPUIEHHBIX MPU MPEIOCTABIEHUU TOCYJAapCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIYT  OpraHamu, MpEJOCTaBISIONIMMU  TOCYJIApCTBEHHBIE U
MYHULIMOAIbHBIE  YCIYTHM, WX JODKHOCTHBIMM JIMUAMH, TOCYJApCTBEHHBIMH U
MYHUITUTIATBHBIME CITY>KAIIIUMH.

2.16.2. ®opMupoBaHHE 3aSBICHUSA OCYUIECTBIAECTCS MOCPEACTBOM 3alOJHEHUS
ANEKTpOHHON ¢opmbl 3asBieHus Ha PecnyOnukaHckoMm mopTane 0e3 HeoOXOIUMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu QopmMupoBanuu 3asiBJieHHS Ha PecnyOJIMKaHCKOM MopTaje
o0ecreunBaeTcs:

1) BO3MOXKHOCTh KONMUPOBAHUSI M COXPAHEHUS 3aSBJICHUS U HHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJISI TPETOCTABIICHUS YCIIYTH,

2) BO3MOYKHOCTb 3alOJIHEHHS HECKOJIBKUMH 3asBUTEIISIMU OJHON 3JIEKTPOHHOMN
dbopmbl 3asiBIEHUs MPU OOpaAlIEHUH 3a YCIyraMu, MNpeArnoJiaraloludMy HalpaBieHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;


https://internet.garant.ru/#/document/12177515/entry/16172
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3) BO3MOXKHOCTH I€4YaTH Ha OyMa)KHOM HOCHTEJIE KOMHH JJIEKTPOHHOU (HOpMBbI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (HhOpMy 3asiBJICHHS 3HAUCHUU B
10001 MOMEHT O >KEJIAaHUIO TMOJIb30BATENs, B TOM YHUCIIE NMPU BOSHUKHOBEHHUU OIMIMOOK
BBOJIa M BO3BpATE /JIsl MIOBTOPHOIO BBOJIa 3HAUYECHUM B AJIEKTPOHHYIO (DOPMY 3asiBIICHUS;

5) 3anonHeHue Mojeu IeKTPOHHOM (HOPMBI 3asBICHUS 10 Hayajla BBOJA CBEJACHUM
3a5BUTEJIEM C HCIIOJIB30BAaHUEM CBeleHUM, pasmenieHHbIx B ECHA, u cBenenwii,
omyOnukoBaHHbIX Ha Egunom moprane, PecmyOGnukanckoM Tmopraie, B 4YacTH,
Kacarouieiics ceeeHui, orcyrctBytroumx B ECUA;

6) BOBMOXHOCTh BEPHYTHCS Ha JIFO0OM M3 ATAMOB 3aMOJHEHHSI JIEKTPOHHOM (OPMBI
3asiBJI€HUs O€3 MOTepU paHee BBEAECHHON HH(PpOpMaLINH;

7) BO3MOXXHOCTb JOCTyHa 3asBUTENsl Ha PecrnyOiMKaHCKOM mMopTane K paHee
[IOJAHHBIM WM 3asBJICHHUAM B TEYEHHE HE MEHEE OJHOI0 Io0Ja, a TaKKE€ YacTUYHO
c(OpPMUPOBAHHBIM 3asIBJICHUSM - B TCUCHUE HE MEHEE TPEX MECSIIEB.

2.16.4. 3anuch 3asBUTened Ha npueM B MOI] (manee - 3amuch) OCYIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asgBUTENIO0 MPEIOCTABISIETCS BO3MOKHOCTh 3allMCH Ha JOOBIE CBOOOJHBIE IS
IpueMa JaTy U BpeMs B Ipezeiax ycraHoBiaeHHoro B MOI] rpaduka npuema.

3anuch Ha ONPENEICHHYIO JaTy 3aKaHYMBAETCSA 3a CYTKH 1O HACTYIUIEHUS 3TOU
JaThI.

JIist ocyliecTBIEHUST MPEABAPUTENILHON 3alUCcH MocpencTBoM PecmyOimkanckoro
nopTana 3asBUTENI0 HEOOXOJUMO yKa3aThb 3alpaliiBaeéMble CUCTEMOW JaHHbBIE, B TOM
quclie:

- (pammnmro, UMs, OTYECTBO (MPU HATUYUHN);

- Homep TenedoHna;

- aJIpec dIEKTPOHHOM MOYTHI (T10 KEJITAHUIO);

- JKEJTAaEMYI0 JaTy U BpeMs IIpUeMa.

B ciydyae HECOOTBETCTBUSI CBEIEHUH, KOTOpbIE COOOIIMI 3asBUTENb MpPH
MIPEABAPUTEIIHON 3alUCH, JOKYMEHTaM, IpPEACTaBICHHBIM 3asABUTEIEM IPU JUYHOM
npueMe, NpeaBapuTeNIbHAs 3alliCh aHHYJIHPYETCS.

[Ipn ocymiecTBiIeHUH TPEABAPUTEIBHON 3alUCH  3asBUTEII0 00€CTeunBaETCS
BO3MOKHOCTh pacrieyaTaTh TaJOH-TIOATBEpKIAeHUE. B ciyyae ecnu 3asiBUTENb COOOIIUT
aZpec AJEKTPOHHOW MOYTHI, HA YKa3aHHBIM aJpec TaKKe HampapisgeTcs UHPOpMaLUs O
MOATBEPKACHUY NIPEIBAPUTEIBLHOM 3aIIMCH C YKa3aHUEM J1aThl, BPEMEHHU U MECTa IIpUEMa.

[Tpu ocymiecTBiIeHUH NpeABApPUTEIBHON 3alKMCH 3asBUTENb B 00A3aTEIHLHOM
nopsiike UHGOPMHUPYETCS O TOM, UTO IMpeBapUTENIbHAS 3alUCh aHHYJIUPYETCS B Cllydae
€ro HEsBKM 10 UCTEYEHUH |5 MUHYT C HA3HaYE€HHOTO BPEMEHU MpHUEMA.

3asBUTENb B II000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aUCH.

3anpemiaercs TpeOOBaTh OT 3asBUTENS COBEPIICHMS] WHBIX JIEUCTBHM, Kpome
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NPOXOXKAECHUS HACHTU(UKALNUN U ayTEHTU(UKAIMK B COOTBETCTBHUM C HOPMATHUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickon ®enepanyu, ykKasaHWs LEJIA DOPUEMA, a TaKxKe
NpE/ICTAaBICHUS CBEICHUI, HEOOXOMUMBIX [JIsl pacyera IMTEIbHOCTH BpPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS IpUEMa.

2.16.5. UndopmupoBanue o mpeAoCTaBICHUH MyHHUIIUITATbHOW yCIyTH:

1. MHWudopmamus o mopsake MPeIOCTaBICHUS MYHUIMIAIBHONW  yCIyTd
pa3MelaeTcs:

1) Ha wuHOPMAIMOHHBIX CTEHJAAX, COJEPXKAIIUX BU3YaJbHYI0O U TEKCTOBYIO
uHbOpPMAIIMI0O O  MYHULMIAIBHOM  yCIyre, paclojOKEHHBIX B  TOMEIICHUIX
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX
ycuayr,

2) Ha ouIMATHPHOM TIOpTaje OPraHOB MECTHOTO camoynparienus Hypratckoro

MYHUIIUIATLHOTO paiiona PecyOomukn Tarapcran (www.nurlat.tatarstan.ru);

3) Ha nopTane MyHHIIMNAJIBHBIX YCIyT (nanee - [lopran);

4) Ha moprajne rocyAapCTBEHHbIX U MyHULHUIAIBHBIX ycayr PecyOnuku Tatapctan
(www.uslugi.tatarstan.ru) (manee - PecriyOinukaHckuid mopTan);

5) Ha enmMHOM TOpTaje TOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYyT ((DYyHKIIHIN)
(www.gosuslugi.ru) (manee - Equnsiii mopran);

6) B rocyaapcTBeHHON HMH(POPMAIMOHHON cucTteMe "PeecTp rocyaapCTBEHHBIX H
MYHUIUIAIBHBIX yeuyr Pecnyomuku Tarapcran" (www.frgu.tatar.ru) (manee - Peectp
roCyJapCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT).

2. KoHCynbTHpPOBaHHE MO BONPOCAM MPENOCTABICHUS MYHHLIMNAIBHON YCIIYT'H
OCYUIECTBIISETCA:

1) B MHOroyHKIMOHAJBHBIX IIEHTpPaX TMPEIOCTABICHUS TOCYIApPCTBEHHBIX U
MYHUIUTNIATBHBIX YCIYT MPU YCTHOM OOpaIeHUH - JIMYHO WK 110 Tenedony;

2) B uHTEpakTUBHOU (popMme B PecryOinkaHcKoM moprare;

3) B YIIOJTHOMOYEHHOM Ha IpeaocTaBieHue yciayru Oprase

- IPY YCTHOM OOpaIIeHUU - JIMYHO UITK TI0 TeledOoHy;

- TIPU MUCHMEHHOM (B TOM YHCIIe B (hOPME DJIEKTPOHHOTO JOKYMEHTa) OOpaIleHUH -
Ha OyMa)>XHOM HOCHTEJIE IO 10YTE, B AJIEKTPOHHOMN (hopMe MO JIEKTPOHHON MOYTe.

3. Undopmarus va ExmHom moprane, PecmyOnukanckoM mopTane O TMOpSAKE U
CpOKax MpEJOCTABICHHUS MYHHUIMOAJIbHOW YCIYTM Ha OCHOBAaHUM  CBEJICHHUI,

COACPIKAIIUXCS B PGCHY6HI/IK3HCKOM peecTpe, NpCACTABIIACTCA 3aABUTCIIIO OecIuIaTHO.


http://www.nurlat.tatarstan.ru/
http://uslugi.tatarstan.ru/
http://www.gosuslugi.ru/
http://frgu.tatar.ru/
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Jloctynn k mH(OpMAIMU O CpPOKaxX W TOPSAIKE MPEAOCTABICHUS MYHUIUTIATHLHOM
YCIIYTH OCYIIIECTBIISICTCSl O3 BBITIOJIHCHHSI 3asSBHUTENIEM KaKWX-THOO TpeOOBaHUMU, B TOM
gucie 0e3 WCHOJMb30BaHUS MPOTPAMMHOTO OOECIeUeHUs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHE CPEACTBA 3asABUTEIS TpeOyeT 3aKIIOUCHHUs JIMICH3UOHHOTO WM HWHOTO
COTJIAIICHHS C TIPaBOOOIaIaTeNIeM MPOTPAMMHOTO 00ECTICUCHUS, TMPETyCMaTPUBAIOIIETO
B3UMAaHUE IUIaThl, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTENS, WIM MPEJCTABICHUE UM
NEPCOHANIbHBIX JJAHHBIX.

4. Ilpu oOpamieHuu 3asBUTENS JUYHO WM MO TeledOoHy B COOTBETCTBUU C
MOCTYMUBIIUM OOpaIlleHUEM IMpeACTaBIsIeTCS HHGOPMAIIHS:

1) 0 MeCTOHAaxOXJeHUH MHOTOQYHKIMOHATBHOTO IIEHTpa MPEeIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHIMNAIbHBIX ycayr, Oprana (agpec, rpaduk padoTHI,
CIIPaBOYHBIE TeJIe(POHBI);

2) 0 MmOpsAKe MNPEIOCTABICHUS MYHULMNAIBHOM YCIYTH, O CIoco0ax M CpoKax
MoJauu 3asiBJICHUM;

3) 0 KaTeropusx rpakaaH, KOTOPHIM MPEIOCTABIACTCS MYHUIIUIIAIbHAS YCIyTa; O
HOPMATHBHBIX  IPABOBBIX  aKTaX, PETYIUPYIONIUX  BOIMPOCH  MPEAOCTABICHUS
MYHUIUTIATIBHOW YCITYTH;

4) o0 mepedyHe JOKYMEHTOB, HEOOXOJIMMBIX JUISI PACCMOTPEHHUS 3asBJICHUS O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, O CPOKaX MPUEMa U PETUCTPAINH 3asBIICHUS,

5) 0 x0/1€ MPEOCTABICHNUS] MYHUILIUTTAILHON YCITYTH;

6) o MecTe pasMenieHds Ha OQUIMAILHOM T[OpTaje OPraHoB MECTHOTO
camoymnpasienuss Hyprnarckoro wmyHunmnanbHoro paiiona PecnyOnuku Tatapcran
nH(OPMAITUH TI0 BOIIPOCAM TPEIOCTABICHUS MyHHUITUTIAIBHON YCITYTH,

7) o mopsake OoOXaJloBaHUS IEHUCTBUN WM O€31eHCTBUS JOJDKHOCTHBIX JIUII
Oprana.

[To mnmchMeHHOMY OOpAICHUIO COTPYAHMKHA OTHEJa, OTBETCTBCHHBIC 32
MPEI0CTaBIICHNE MYHHUITUTIATBHOW YCIIYTH, MOAPOOHO B MTUCBMEHHOHN (hOpMe pasbICHSIIOT
3asIBUTENIO TIOPSIOK MPEAOCTABICHUS MYHUIIUITAILHON YCIYyTH U BOIIPOCHI, YKa3aHHbBIC B
HacTosIeM MyHKTe PernmamenTta, u B TeueHue Tpex pabouyux JHEW cO JAHS PErucTpaluu
oOpaleHusi HampaBISIOT OTBET 3asBUTEN0. OTBETHl NAIOTCS Ha s3BIKE OoOpaimieHus. B
Clydya€ HEBO3MOXXHOCTH JaTh OTBET Ha S3bIKE OOpAIIeHHs  UCIOJIB3YIOTCS

rocynapcTBeHHbIe s3bIku PecniyOnuku Tarapcran.
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5. Hudopmamus mno Bompocam MpeAOCTaBICHHUS MYHUILUIAIBHOW YCIYTH
pasMeniaercd Ha O(UIMAIBHOM IOpPTaJe OPraHOB MECTHOIO  CaMOYIIPaBJICHUS

Hypnarckoro myHunmmnaipaoro paiona Pecriyommku Tataperan (Www.nurlat.tatarstan.ru)

¥ Ha UH()OPMAIIMOHHBIX CTEHaX B nmomernieHusax OpraHa Jjisi paboThI ¢ 3asIBUTEISIMHU.
WNudopmanus Ha rocy1apcTBEHHBIX sA3bIkax PecmyOmuku TaTtapcraH, pazMeriaemast

Ha UWHQOPMALMOHHBIX CTEHJaX M Ha O(UIMAIBLHOM MOPTaJE OPraHOB MECTHOTO

camoynpasienuss Hypnarckoro MyHununagpbHoro padona PecnyOmuku Tatapcrtan

(www.nurlat.tatarstan.ru) B uH(poOpMaIHOHHO-TEICKOMMYHUKAIIMOHHON ceTH "HHTepHeT",

BKJIIOYAET CBEICHUS O MYHULMNAIBHOM ycayre, coiepxkamuecs B Pernamenre,
uH(}OpMAIUIO 0 MECTOHAXOKICHUH, CITPABOYHBIX TenedoHax, BpeMeHu paboTel Oprana, o
rpaduke mpuema 3asBJICHUIA Ha MPEA0CTaBICHUE MYHUITUTIATLHON YCITYTH.

6. B PerimamenTte ucronp3yroTces CAEAyOMNE TEPMUHBI U OIPEACICHUS:

- yJalleHHOe pabodee MEeCTO MHOIO(PYHKIMOHAJIBHOIO LEHTpa MPEeAOCTaBIICHUS
rOCyJapCTBEHHBIX M MYHULHUIAIBHBIX YCIyT - TEPPUTOPUAIIBHO 000COOIEHHOE
CTPYKTYpHOE mojipasnaesienue (opuc) MHOropyHKIIMOHAIBHOTO IIEHTPa MPEIOCTABICHUS
rOCyJapCTBEHHBIX W MYHMIMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUITMTIAIBHOTO paiioHa WM B TOpOACKOM okpyre Pecrybnuku Tatapcran B
COOTBETCTBUU C MYHKTOM 34 [TpaBun OpraHu3aluu NEeATEIIbHOCTU
MHOTO(YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIaPCTBEHHBIX M MYHUITUTIATBHBIX
YCIyT, YTBEpPXKICHHBIX IocTtaHoBieHueMm IIpaBurenscTtBa Poccuiickont ®@enepanuu OT
22.12.2012  Nel376 «O06 yrtBepxaeHun IlpaBun  opraHuzanuu  JesTEIHHOCTU
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATBHBIX
YCIIyT»;

- TexXHUWYeckas omubOka - omuoOka (OmMcKa, OneyaTka, IpaMmaTHdecKas WM
apupmernyeckas omubOka MO0 NOA0OHAs  oOwmuMOKa), JOMYIIEHHAs OpPraHoOM,
MPEAOCTABIAIONIMM  MYHUIMOAIBHYIO YCIYry, M TMpHUBEANIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHUIIMIAIBHOW YCIIyTH), CBEACHHUSIM B
JTIOKYMEHTaX, Ha OCHOBAHUU KOTOPBIX BHOCUJIUCH CBEICHUS;

- Enunas cucrema wuaeHtuguKanuu M ayTeHTHUKANIUK B HHPPACTPYKTYpE,
o0ecrneunBaromien H(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
WH()OPMAITMOHHBIX CHCTEM, HMCIOJB3YEeMbBIX ISl MPEAOCTABICHUS TOCYAAPCTBEHHBIX H

MYHUIIMIIAJIBHBIX YCIYyT B 3JNeKTpoHHOW ¢opme (manee - ECHA) - denepanphas
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rocyiapcTBeHHas HMH(OpMalMOHHAs CcHCTEMa, OOECIEeuMBAaIONIasl CAHKIMOHUPOBAHHBIN
JOCTYTNl YYaCTHUKOB HMH(POPMAIIMOHHOTO B3aUMOJICHCTBUSI B CHCTEME HJICHTU(UKALUU U
ayTeHTU(UKANUU K HHPOPMAIIH, COAEpKAIIEHCa B TOCYJapCTBEHHBIX HH()POPMAIIMOHHBIX
CUCTeMax M MHBIX HH()OPMALIMOHHBIX CUCTEMAX;

- M®I] - T'ocymapcTBeHHOE OrOmKEeTHOE yupekaeHue "MHOro(yHKIHOHAIbHBIHN
[EHTP MPEJOCTaBIEHUs TOCYJApCTBEHHBIX W MYHHUIMNAIbHBIX yciIyr B PecmyOnnke
Tarapcran";

- AUC MO®I[ - aBroMaru3upoBaHHas  HH(OpPMAIMOHHAS  CHUCTEMa
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB MPEAOCTaBICHNUS TOCYJaPCTBEHHBIX U MYHUIIUNIAIbHBIX
ycnyr Peciy6nuku Tatapceras;

B Pernamente noj 3asBlieHUEM O MPEIOCTABICHUN MYHHUIIMIIAJBLHON YCIYTH (J1ajee
- 3a5BJICHHE) IOHUMAETCS 3aIPOC O MPEAOCTABICHUH MYHUIIMIIAIIBHON YCIIYTH, TIOJIaHHBIN
B COOTBETCTBHM C MYHKTOM 3 ctaThu 2 PenepanbHOro 3akoHa ot 27.07.2010 Ne210-P3
«O0 opraHuzanyy NpPeAOCTaBICHUS TOCYAapCTBEHHBIX U MyHULMIIAJIBHBIX yCIyr» (aaiee
- ®enepanbHblil 3aK0H No210-D3).

3. CocTas, OCIEA0BATENBHOCTh U CPOKHU BBITIOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD

IlepedyeHp BapuaHTOB IPEIOCTABICHUS MYHULUNAIBHOM YCIYI'H, BKIIOYAOIIUN B
TOM YHCJIE BapHaHTBl MPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYTd, HEOOXOAMMBIA IS
WCIIPaBJICHUS JIOMYIEHHBIX ONEYaTOK M OIMMOOK B BBAAHHBIX B pPeE3yJibTare
MPEJOCTaBICHUS MYHMIIMIAIBLHON YCIYTH JOKYMEHTaX M CO3JaHHBIX PEECTPOBBIX
3aMucsxX

MyHuiunanbHas yciyra, a TAaKKe UCIpPaBIECHUE JTOMYIIEHHBIX ONEYaTOK U OIIMOOK
B BBIJJaHHBIX B PE3yJIbTaTe MNPEIOCTABICHUS MYHULHMNAIBHON YCIyrd TOKYMEHTaxX U
CO3JIaHHBIX PEECTPOBBIX 3AMUCAX, OCYILIECTBIISIIOTCS B €QUHOM BAPUAHTE U HE HMEIOT
OTJEJIbHBIX CIIEHAPUEB MPEAOCTABICHUS MYHUUIUNAIBHON YCIYTd, pa3in4yaroluuxcs
CpPOKaMH MPEIOCTABIICHUS, KATETOPUSIMH 3asBUTENIECH, BEIMUYMHONW U MOPSIKOM OIUIATHI,
MepeyHeM JIOKYMEHTOB, HEOOXOIUMBIX MJis TMPEIOCTABICHUS MYHUIMIAIBHON YCIyTH;
JOKYMEHTAMHU U IOPUJWYECKH 3HAYMMBIMU JICHCTBUSMHU, BO3HUKAIOIIUMHU B PE3yjIbTaTe
MPEA0CTABIICHUS MYHULIMIIAILHON YCIYTH.

3.1.  Onucanwe mMOCIEIOBATEIILHOCTH  JEWCTBUH  NpU  MPEIOCTABICHUU
MYHULIMIIAIBHOMN YCIIyTH.

[IpenocraBnenre MYHUIIMMAIBHOW YCIYTH BKJIIOYaeT B ce0s  CIETyrOIIHe
IIPOLEAYPHI:

1) okazaHue KOHCYJIbTAlUN 3asIBUTEINIO;

2) mNOpUHATHE W PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBIICHHBIX
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3a51BUTEIIEM;

3) HampaBJ€HHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIHE B
MIPEIOCTABIEHUN MyHUIIUNIAIBHON YCIIYTH;

4) noaroToBKa pe3yibTaTa MyHULIMIIAIIBHON YCITYTH;

5) BeI1aya (HanpaBJICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHULIUIIATBHON YCIYTH.

3.2. Oka3aHue KOHCYJIbTAllUK 3asiBUTEIIIO.

3.2.1. OcHoBaHHMEM /Uil Haydajga BBINOJHEHUS AJMUHUCTPATHBHOM NPOLELYpPHI
ABIIsieTCA oOpallleHue 3asBUTENS 1O BONPOCaM, CBSI3aHHBIM C IIPEIOCTABICHUEM
MYHHUIUIMIAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIMIOJIHEHUE
aAMUHUCTPATUBHOU MPOILEAYPHI, SBIIACTCA:

- ipu oOpanienuu 3assureisa B MPI - pabotnuk MO1];

- mpu  oOpamenun 3asButrens B Opran - cHEUMAIUCT  OTHAE’a
(ramee - JOJDKHOCTHOE JIMILIO,

OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBuTeNb BOpPABE OOPATUTHCS 3a KOHCYJbTAMEW O MOPSJIKE M CpPOKax
MPEeA0CTaBIECHUS MyHUIIMNAIBHON ycayrd B M®L] nuuHo 1 110 TenedoHy U 3IEKTPOHHOU
ouTe.

Pabotnuk M®I] KOHCYyNbTHpPYET 3asBUTENS, B TOM YHUCIE IO COCTaBy, (opme
MIPEACTABIISIEMON JTOKYMEHTALMM U JPYTMM BOIIPOCAaM Ui MOJIYYEHHUS MYyHULUNAIbHON
YCIIYTH.

3asBUTENIb MOXET NOJYy4YuTh HH(DOpPMALMIO O TOPSAAKE MPEJOCTaBICHUS
MyHULIMOQIBHOM  YCOyTM  MyTeM  CBOOOJHOTO  JocTyma ¢ cailta  MOI]
www.mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIleHUsI 3asIBUTEIIS.

Pe3ynpTaToM BBINOJHEHUS aJAMUHUCTPATUBHBIX MTPOLIEAYD SIBIISIETCS KOHCYJIBTALIMS
10 COCTaBy, (hopMe MPEACTABIAEMON JOKYMEHTAIMHU U APYTUM BOIIPOCAaM, HEOOXOIUMBIM
JUTSI IOJTYYEHUSI MyHULMIIAJIBbHON YCIYTH.

3.2.3. 3asButenp BnpaBe oOpaTtuthes B Opran no TeneQoHy U IEKTPOHHOH MOYTe,
a TaKXe MOJYyYUTh KOHCYJIbTAIMI0 Ha PecnyOnumKaHCKOM mopTane O MOPSIKEe U CPpOKax
MpPEAOCTABICHUS MYHHMIMNAIBHOW YCIYyrd, B TOM 4HCJI€ TIO COCTaBy, (Qopme
MPEACTABISIEMON JTOKYMEHTAllMM U JPYTUM BOMpPOCAM JJIsl MOJYYEHHUS MYHUIMNAIbHOU
YCIIYTH.

JIOMKHOCTHOE  JIUIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHUE, HUH(POPMUDPYET
3asiBUTEJISI B COOTBETCTBUU C TpeOoBaHUsIMU NyHKTa 1.3.4 Pernamenra.

AJMUHHCTPAaTUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMbBIE HACTOSIIMM IIYHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpEX pab0ouMX JHEH CO JHS NOCTYIUIEHUS OOpallleHusl.

Pe3ynpraTaMy = BBINOJIHEHUS ~ AJMUHUCTPATHBHBIX  IHPOLEAYP  SBISAIOTCA
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KOHCYJIbTALIUM TIO COCTaBy, (hOpMe MPEACTABISIEMON JOKYMEHTAIIMU U APYTUM BOIIPOCAM,
HEO0OXOAMMBIM ISl NOJTYyYEHNS MYHULUIIAIbHON YCIYyTH.

3.3. IlpunAtne W pPacCMOTPEHHE KOMIUIEKTAa JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM.

3.3.1. IlpueM OOKYMEHTOB [Jis MPEJOCTABICHUS MYHULUIAIBHOW YCIYTH Yepes
M®II v ynanennoe pabouee mecto MDII,

3.3.1.1. 3asaBurens (peacTaBUTelNb 3asBUTENs) oopamaercs B MOIL] ¢ 3ampocom o
IPEAOCTABICHUN MYHULIUIIAIBHOW YCIYTH U MPEACTABISAET JOKYMEHTHI B COOTBETCTBUU C
IyHKTOM 2.5 Pernamenra.

3.3.1.2. PabOTHUK npu, BEAYIINUNA IPUEM 3asIBICHHIA:

- OIIpe/IeIIAET PEAMET O0palllCHNS;

- YAOCTOBEPSIET JUYHOCTD 3asIBUTEIS;

- IPOBOJIUT MIPOBEPKY IMOJTHOMOYMH JIMIIA, TOJAFOLIETO TOKYMEHTHI;

- IMPOBOAMUT IPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpPEOOBAHHUSAM, YKAa3aHHBIM B
nyHkrte 2.5 Pernamenra;

- 3aII0JIHAET 3JIEKTPOHHYI0 (popMy 3asBiieHust B AUC MOLJ;

- NpU TOPEACTABICHUH JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.5 Permamenra, Ha
OyMaKHOM HOCHTEJIE OCYLIECTBIISIET CKAHUPOBAHUE IIPEICTABICHHBIX IOKYMEHTOB;

- pacnieuarsiBaet 3asBieHue u3 AUC MOLI;

- IEpEJAET 3asBUTEIIO HA IPOBEPKY U IMOJAIUCAHUE;

- MOcJIe MOANUCaHNs CKaHUPYET noAanucanHoe 3aspienne B AUC MOLJ;

- 3arpyxkaetr B AUC MO®I] nokyMeHTbI, IpeACTABICHHBIC B JIEKTPOHHOU (hopme,
WM D3JEKTPOHHBbIE 00pa3bl OTCKAHMPOBAHHBIX JIOKYMEHTOB, (POPMHPYET 3JIEKTPOHHOE
NEN0;

- BO3BpAIAET MOANMCAHHOE 3asBJIEHUE U OPUTHHAIIBI OYMaXKHbIX JOKYMEHTOB;

- BBIJIAET 3aBUTEIIO PACIIUCKY B PUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE MPOLEAYphl, YCTAaHABIMBAEMbIE HACTOSIIMM IIYHKTOM,
BBITIOJHSIOTCS B IEHb 0OpaIlleHUs 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLELYP SBIIIOTCS TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiseT makeT JOKYMEHTOB, MPUHSTHIX OT 3asBUTEIS,
B OpraH B 3JIEKTPOHHOU (hopMe (B COCTaBE MAKETOB 3JIEKTPOHHBIX JI€1) B TEUEHUE OJHOTO
pabouero JHs co IHs 0OpaleHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOLI.

Pe3ynpTaTaMy BBINIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS 3asBJICHUE U
MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€J0), HalpaBlieHHbIe B OpraH moCpeACTBOM CHUCTEMBbI
ANIEKTPOHHOI'O B3aUMOICHCTBUS.

3.3.2. Ilpuem HOOKYMEHTOB JUIsl MNPEJOCTABICHHS MYHHULMIIAIBHOM YCIyrd B
aNeKTpoHHOM hopme yepe3 PeciyOnukaHCckuil mopTal.

3asgBUTENb IS IOJIAYM 3asIBJICHUS B 3JIEKTPOHHOM (POpME BBIMOJIHSAET CIEAYIOIINe
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JICHCTBUSA:

- BBITIOJTHSIET aBTOPHU3AIHUIO;

- OTKpBIBaET (OPMY JIEKTPOHHOTO 3asIBICHHUS,

- 3anonHsgeT (GOopMy IJIEKTPOHHOTO 3asBJICHHUS, BKJIIOYAIONIYIO CBEACHMUS,
HE0OXO0IUMBbIE U 00s3aTeNbHbIC ISl PEJOCTABICHNUS] MYHULIUTTAILHON YCITYTH;

- TMPUKPEIUISET JOKYMEHTBI B JJICKTPOHHON (OpMe WU DIIEKTPOHHBIE 0OpPa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHU (ITPU HEOOXOIUMOCTH);

- moaTBepxkaaeT (akT O3HAKOMJICHHS U COIVIACHUSI C YCIOBUAMH U TOPSJIKOM
MPEIOCTABICHUS! MYHHUIMNAIBHON YCIYrd B DJEKTPOHHOU ¢opme (ycTaHABIMBACT
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS );

- TOATBEPXKJAET JOCTOBEPHOCTh COOOIIEHHBIX CBEICHHHN (yCTaHaBIMBAaET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

- OTHPABJISET 3aMIOJIHEHHOE 3JIEKTPOHHOE 3asBJICHHUE (HAXKMMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpM€ 3JIEKTPOHHOTO 3asIBJICHUS);

- 3JIEKTPOHHOE 3asIBJICHUE MOJAINNCHIBACTCSI B COOTBETCTBUU C TPEOOBAHUSAMU ITyHKTA
2.5.5 Pernmamenra;

- IOJIYYaeT yBeIOMJIEHUE 00 OTIPABKE AIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOrHYecKasi MpoBepka CHOPMHUPOBAHHOIO 3aSIBICHHS OCYILECTBIIAETCS
MIOCJIE 3AMOJTHEHUS 3asBUTENIEM Ka)XXO0r0 U3 MOJIEH AIeKTPOHHON QopMel 3asBieHus. [lpu
BBISIBJICHMHM HEKOPPEKTHO 3aIIOJIHEHHOTO MOJIS 3JIEKTPOHHOM (POpMBI 3asIBJICHUS 3asBUTENb
YBEAOMJISIETCS O XapaKTepe BBISIBICHHOM OIIMOKH U MOPSIIKE €€ YCTPAHEHUS IOCPEACTBOM
MH()OPMAITMOHHOTO COOOIIIEHUS HETIOCPEACTBEHHO B DJIEKTPOHHOU (opMe 3asiBICHHUS.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIOTCS B ICHb OOpaIleHus 3asiBUTEIIS.

Pe3ynbpTaToM BBHIMOJTHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISETCS DJIEKTPOHHOE
7e510, HanpaByieHHOe B Oprad NocpeACTBOM CHUCTEMbI AJIEKTPOHHOTO B3aUMO/ICUCTBUS.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMeM qJi1 Hayaja BBINOJHEHUS aJIMHUHUCTPATUBHOW MPOLIEAYPHI
ABIIIETCS  TMOCTYIUICHHE 3asBJICHUS W HMHBIX JIOKYMEHTOB, HEOOXOIMWMBIX ISt
MPEIOCTABIICHUSI MyHUILIUTIAILHON yCITyTH.

JIOIKHOCTHBIM ~ JTUIOM ~ (pa0OTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aJIMMHUCTPATUBHON TPOIEAYPHI, SIBISETCSA CHEIHAIMCT OTAeNa KalUTaIbHOTO PEMOHTA,
CTPOUTEIBCTBA U PEKOHCTPYKIUU (J1ajiee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPUEM
JOKYMEHTOB).

3.3.3.2. JI0JDKHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, B Cllydae
oOparlieHus 3asaBUTENS C 3asBieHreM B Opras:

- ONpeeIsieT MpeIMeT O0palleHHS;

- YCTaHABJIMBAET JUYHOCTD 3asIBUTEIIS;

- POBOJIUT MPOBEPKY MOJTHOMOYMH JIMIIA, TOJAOIIETO TOKYMEHTHI;
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- IIPOBOAMUT IPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAHUSAM, YKAa3aHHbIM B
nyHkre 2.5 PernmameHrta, IpOBEpPKY COOTBETCTBUS IPEACTABICHHBIX JIOKYMEHTOB
YCTaHOBJCHHBIM TpeOoBaHusAM (Haanexamee odopmiieHne KOMUA JOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX IOJYHUCTOK, IIPUIIMCOK, 3a4E€PKHYTBIX CIIOB M HWHBIX
HEOTOBOPEHHBIX UCIIPABICHUN);

- 3aloJHSET AJIEKTPOHHYIO (GOpMy 3asBICHHMS B  aBTOMAaTU3HUPOBAHHOU
MHPOPMAIMOHHON CHCTEME, NpEIHA3HAYEHHOW U1 OKa3aHHUsS TOCYAApCTBEHHBIX U
MYHUIUNIAIBHBIX YCIIYT;

- IpU TOPEACTABICHUH JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.5 Permamenra, Ha
OyMa)XHOM HOCHTEJIE OCYIECTBIISIET CKAHUPOBAHKE MTPEICTABICHHBIX JOKYMEHTOB;

- pacreyvarbIBacT 3asBICHUE;

- IEPENACT 3aABUTENIO HA IPOBEPKY U IMOIIACAHUE;

- [10CJIE MTOAIIMCAaHNs CKAaHUPYET MOAIIMCAHHOE 3as1BJIICHUE;

- 3arpyxaer B  aBTOMAaTU3UPOBAaHHYI0  HH(DOPMALMOHHYIO  CHUCTEMY,
[IPEIHA3HAYEHHYIO JUI1 OKa3aHWd TIOCYJAapCTBEHHBIX M MYHHULIMIAIBHBIX  YCIYT
JOKYMEHTBI, MPEACTABICHHBIE B JJIEKTPOHHOW (opMe, WM 3JIEKTPOHHbIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIENIO;

- BO3BpallaeT MOJIUCAHHOE 3asBJIICHUE W OpPHUIMHAJIbl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

- BBIJIAET 3aABUTENIO PACIIUCKY B IPUEME TOKYMEHTOB.

B ciyyae HanmuuuMs OCHOBAaHMM I OTKa3a B NpHUEME JOKYMEHTOB JOJDKHOCTHOE
JMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEIOMIIAECT 3asiBUTEIS O HAIWYUU
MPEensTCTBUN JJIs MpUEMa 3asBJICHHUS M BO3BpAIAET €My JOKYMEHTHI C OOBSICHEHUEM
COJIEpKaHMS BBISBIICHHBIX OCHOBAHUM JUJISI OTKA3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIO/KHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, IIOCIE
ITOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

- IIPUCBAMBACT 3asBJICHUIO HOMEDP B COOTBETCTBUM C HOMEHKJIATYpOU J€J1 U CTaTyC
"IIpoBepka MOKYMEHTOB", 4YTO OTpa)kaeTcs B JHMYHOM KaOuHeTe PecmyOimkaHckoro
opTana;

- HW3y4aeT IIOCTYNUBIIWE OJJIEKTPOHHBIE [€71la, B TOM YHUCIE IPUIIOKECHHBIE
3asiBUTEJIEM IOKYMEHTHI B JIEKTPOHHOM (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

- IPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

- TpoBepseT COOJIOJIEHNE YCIOBUM NEUCTBUTEIBHOCTU DSJIEKTPOHHOM MOANKUCH
nocpeAcTBoM oOpaieHus Kk Equnomy nopraity (B ciayyae eciiv 3asiBUTENIEM MPEICTaBICHbI
AJIEKTPOHHBIE TOKYMEHTHI, MMOANUCAHHbBIE YCHUIICHHON KBaTU(PUIIMPOBAHHON AJIEKTPOHHON
MOITHCKIO).

[Ipy HaMMuUK OCHOBAHUW, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 Pernamenra,
MOJArOTaBIMBACT MPOEKT PEIICHUsI 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.
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B cinydae eciu B pe3yiabTare MPOBEPKUM YCWICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOM MOATMKCH BBISABIEHO HECOOIOICHNE YCIOBUH €€ IEHCTBUTEIBHOCTH, IIPOCKT
penieHus 00 OTKa3ze JOJDKEH coAepxk aTh MyHKTHI ctatbi 11 denepanbHOro 3akoHa Ne63-
@3, KOTOpPBIE NOCIY>KHJIA OCHOBAaHUEM JJISI €70 MPUHSTHSL.

[IpoekT pemenuss o0 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
PEeIOCTaBICHUS MYHUILIMITAIbHON YCIIYTH, ¢ YKa3aHHEM NPUYMH OTKa3a (B CiIy4yae eciu
OCHOBaHMs JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS
MYHHUIIMTIATBHONW YCIYTH, CBSA3aHbl C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAaHUN K TaKUM
JOKyMEHTaM, OCHOBaHHUsS U1 OTKa3a B NpPHEME JOKYMEHTOB JIOJKHBI COJEP’KaTh
uH(POPMAIIMI0O O HAUMEHOBAHMMU JOKYMEHTOB (MH(pOpMAIuu, CBEICHUI), KOTOpbIE HE
MPEACTABICHBI, COJEpPXKAaT HEJOCTOBEpHbIE U (WJIM) NPOTUBOPEUYHMBBIE CBEJICHMS,
ohopMIIEHBl C HApyUIEHUEM YCTAaHOBJIEHHBIX TpeOOBaHWII) HampaBiseTcs Ha
COIJJaCOBAaHME B YCTAaHOBJICHHOM IIOPSAJKE ITOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKyMEHTO000pOTAa.

CornacoBaHue IpoeKkTa peuieHust 00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOAUMBIX
ULl TPEJOCTABICHHUS  MYHHMIMIAIbHOW  YCIYI'HM, OCYIIECTBISETCS B  TOpPSAJKE,
MIPEAYCMOTPEHHOM IIYHKTOM 3.5.4 Pernamenra.

B caywyae oOTCyTCTBHA OCHOBaHMM [Isi OTKaza B IMpUEME JOKYMEHTOB,
IIPENYCMOTPEHHBIX MyHKTOM 2.7.1 PermameHTa, MOMKHOCTHOE JIMIO, OTBETCTBEHHOE 32
pUeM JOKYMEHTOB, B T€UEHHE OJHOro pabodero JHS CO AHS MOCTYIUJICHUS 3asBICHUS
HAIpPAaBIISET 3asIBUTEIIO YKa3aHHBIM B 3asBJICHUU CIIOCOOOM YBEIOMIIEHHE O MOCTYIJIEHUU
3asBJIECHUS, COJEpXKallee BXOMALIMN PETUCTPALMOHHBIA HOMEp 3asBJICHMS, JaTy
MOJIyYeHHUs] 3asBJICHUS, IMEepEeYeHb HAMMEHOBAaHUW (alIoB, MPEICTABIECHHBIX K HEMY
JOKYMEHTOB, JIaTy MOJIYYEHHUs PE3YIbTaTa MyHULUIIAJbHON YCIYTH.

3.3.3.4. cnonHeHnue nporeayp, ykasanapix B myHkrax 3.3.3.1, 3.3.3.3 Pernamenra,
MIPY HAJTMYUKM TEXHUYECKON BO3MOYKHOCTH OCYIECTBIISIETCS B aBBTOMATUYECKOM PEXKUME C
MCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOW WH(OPMAIMOHHOW CUCTEMBI, TpeIHa3HAYCHHOU
JUISl OKa3aHUs FOCYJapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT.

3.3.3.5. AAMUHUCTpAaTHBHBIE NPOLEAYPHI, YCTaHABIMBAEMble IyHKTOM 3.3.3
PernamenTa, BBINOJHAIOTCS B TEUEHHUE OJHOTO paboyero AHA CO JAHS TOCTYIUICHHS
3asiBJICHUS] HA pACCMOTPEHHUE.

Pe3ynpTaTaMu BBITOJHEHHS aIMUHUCTPATUBHBIX IPOLEAYP SABISIOTCS MPUHATHIN Ha
PAacCMOTPEHHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHuss o0 OTKa3ze B NpHeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBneHue MeXBEIOMCTBEHHBIX 3alpOCOB B OpPraHbl, YYacTBYIOIIHE B
MIPEAOCTABICHUN MyHULUIIATBHON YCIIYTH.

3.4.1. OcHoBaHMeM /Jisi Hayalla BBINOJHEHUS AAMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl TOJY4YEHUE JOJDKHOCTHBIM JIMIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJMUHUCTPATUBHOW MPOLEAYpPHbI, OT JOJDKHOCTHOrO Jjulia (paboTHHUKA),
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OTBETCTBEHHOTO 32 IPUEM JOKYMEHTOB, IPUHSTHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIMIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, SBIAECTCA CIECHHATUCT OTJENa KalUTaJbHOTO PEMOHTA,
CTPOUTEIBCTBA W PEKOHCTPYKLHMH (Jajnee - JOJDKHOCTHOE JHII0, OTBETCTBEHHOE 3a
HalpaBJIEHUE MEKBEJOMCTBEHHBIX 3alIpOCOB).

3.4.2. JIOmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPaBJICHHE MEKBEIOMCTBEHHBIX
3a1pocoB, (OPMUPYET U HANPABISET B IJIEKTPOHHOW (hOpME IOCPEACTBOM CHCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBHUS (MpU OTCYTCTBUU TEXHHUYECKOM
BO3MO’KHOCTH - UHBIMH CIIOCOOAMM) 3aIIpOChl O MPEACTABICHUU JOKYMEHTOB U CBEACHUIA,
MPEAYCMOTPEHHBIX MYHKTOM 2.6.1 Permamenra.

AJMUHHUCTPAaTUBHBIE MPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

Pe3ynpraTaMy = BBINOJIHEHWS  AJMUHUCTPATHBHBIX  IPOLEAYP  SBISAIOTCA
HalpaBJICHHbIE B OpraHbl BJIacTH U (WJIM) TOABEJIOMCTBEHHbIE OpraHaM BIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CienuanucThl NOCTABIIMKOB JAHHBIX HA OCHOBAHUH 3aIIPOCOB, NOCTYTIMBIINX
4yepe3 CHCTEMY MEXBEJOMCTBEHHOIO 3JEKTPOHHOTO B3aUMOJACHCTBUS, MPEACTABISIOT
3anpaliMBaeMble JTOKYMEHTbl (MH(OpMAIMIO) WM HaNpaBiAIOT YBEAOMIIEHHS 00
OTCYTCTBUU JOKyMeHTa WU (wiu) uHpopMaIuu, HEOOXOAMMBIX JUIsl MPEIOCTaABICHUS
MYHUITUTIATIBHOM YCIIYTH (Z1ajiee - yBeIoMJIeHHE 00 0TKasze).

AJMPHHCTPAaTUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMbBIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHUE IIATH THEW CO JHS NOCTYIUIEHUS MEXBEIOMCTBEHHOT'O 3apoca B
OpraH WM OpraHU3alUI0, MPEACTABISAIOIUE JOKYMEHT U HH(POPMALIMIO, €CIIH UHBIE CPOKHU
MOATOTOBKM W HAIpaBJEHUS OTBETAa HAa MEXBEJOMCTBEHHBIH 3alpOC HE YCTAHOBJIEHBI
(benepaibHBIMU 3aKOHaMU, paBoBeIMH akTaMu [IpaBurensctBa Poccuiickoit denepanuu
U MPUHATBIMU B COOTBETCTBHUM C (peiepanbHbIMM 3aKOHAMH HOPMATHBHBIMU MPAaBOBBIMU
aktamu PecniyOnuku Tatapcras.

Pe3ynpTaTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLENYP SBISIOTCS JTOKYMEHTBI
(cBeneHusi), HEOOXOIWMMBbIE [UIS TMPENOCTABICHUS MYHULMNAIBHOM YCIyru, JH00
yBeOMJIeHHE 00 OTKa3e, HampaBiCHHbIE JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANpPaBJIECHHE MEKBEIOMCTBEHHBIX
3aMpoCoB:

- NOJIy4aeT 3alpaliMBacMbl€ YEpPe3 CHUCTEMY MEXKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL  TOKyMEHTHI  (CBEIEHMs), HEOOXOAMMBbIE JJsi  MPEJOCTaBICHHUS
MYHMIIMIIAJIBHOW YCIyTH, JUOO yBeAOMJIEHHE OO0 OTKa3e MpU OTCYTCTBUHM JOKyMEHTa
u (wm) uadopmaImy;

- IpU HAIMYMM OCHOBAHUM, NPEIyCMOTPEHHbIX NyHKTOM 2.7.1 Permamenra,
[OJArOTaBIMBAET MPOEKT PEIIEHUsI 00 OTKa3e B NMPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
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IPEAOCTABIEHUS MYHHUIIMIIAJbHON YCIYTH.

[Ipoexkt pemienus o0 oOTkKaze B TMpUEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABIECHUS MYHHUIIMNAIBHONW YCIYTH, C YKa3aHHEM NPUYMH OTKa3a (B Clydyae eclid
OCHOBaHMS /1 OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX UIsl MPEIOCTaBICHUS
MYHUIIUTIATBHONW YCIYTH, CBSA3aHbl C HAPYUICHUEM YCTAaHOBJICHHBIX TPEOOBAaHUN K TaKUM
NOKYMEHTAaM, OCHOBAaHMS JJIsI OTKa3a B IMPUEME JOKYMEHTOB JOJDKHBI COJEpKaTh
uH(pOpPMAIIMI0O O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluMu, CBEJAEHUM), KOTOpbIE HE
NPECTaBIICHbl, COJEPKAaT HEJOCTOBEpHbIE U (WJIM) TPOTUBOPEUYUBBIE CBEIICHUS,
opopMIIeHBI € HapylIEHHEM YCTAaHOBJIEHHBIX TpeOOBaHWI) HampaBisgeTcs Ha
COrJaCOBAaHME B YCTAHOBJIEHHOM THOPSAJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBanue mpoeKTa penieHus: 00 0TKasze B IpUEME TOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPEJOCTABJICHHUS  MYHHMIMIAIBHOM  YCIYI'M, OCYIIECTBISIETCS B  IOPAJIKE,
IIPEAYCMOTPEHHOM ITyHKTOM 3.5.4 PermamMeHra.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJJHOTO pabOyvero JHs.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATHUBHBIX MPOUEAYP SBISIOTCS TOKYMEHTHI
(cBenmeHus), HEOOXOAMMBIE JJii MPEJOCTABICHUS MYHUIMIAIBHOW YCIyrd, Ju0o
yBEJOMIICHHE 00 OTKa3e, HalpaBJICHHbIC JOHDKHOCTHOMY JHIly, OTBETCTBEHHOMY 32
HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3allpOCOB, MPOEKT peUIeHHs 00 OTKaze B MpueMe
JOKYMEHTOB, HEOOXOJMMBIX [UIsl MPEAOCTaBICHHUS MYHULUNAIBHON YCIYTH, MPOEKT
pemieHuss 00 OTKa3e B NPEJOCTAaBIECHUM MYHULMIAIBHOM YCIyTH, HNPOEKT pe3yJsibTaTa
MPEAOCTABICHUS MYHULUIIAIBHON YCIYTH, TOKYMEHTHI (CBEIEHHUs), HEOOXOAUMBbIE IS
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

3.4.5. Hcnomnenwe mporienyp, yKa3aHHBIX B TnyHKTax 3.4.2, 3.4.4, 345
PernamenTa, mnpu HamMYMM  TEXHUYECKOW  BO3MOXKHOCTHM  OCYULIECTBISIETCS B
aBTOMATUYECKOM PEXHME C HUCIOJIb30BAaHUEM aBTOMATU3UPOBAHHON HH(POPMAIMOHHOM
CUCTEMBI, IPEIHA3HAYEHHOM AJIsl OKa3aHUsl TOCYIAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT, B
TOM YHUCJIE C MOMEHTa pPErucTpaluy 3asBJICHUS B COOTBETCTBHM C NyHKTOM 2.13
Permamenra.

3.4.6. MaxkcuManbHbBII CpPOK BBINOJHEHHUS] AJIMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTe 3.4 PernamenTa, cocTaBiiseT MECTh padoUmX JHEH.

3.5. [loaroroBka pe3ynbTaTa MyHULIMIAIBHON YCIIYTH.

3.5.1. OcHoBaHuMeM MJisi Hadajla BBINOJHEHHS AJMUHUCTPATUBHOW MPOUELYPHI
ABJISIETCSL TOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 32 HAlpaBIICHHUE
MEXBEJOMCTBEHHBIX  3alpOCOB, JIOKyMEHTOB  (CBEIEHMi), HEOOXOIMMBIX ISt
MPEAOCTaBICHUS] MYHUIIUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aAJMUHHUCTPATHBHOU
OPOLIEAYPHI, ABISETCS CHEUHAINCT OTAENA KaNUTaJbHOI'O PEMOHTA, CTPOUTENHCTBA H
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PEKOHCTPYKIMU (J1ajiee - TOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJTOTOBKY pe3ysbTaTa
MPEA0CTABICHUS MyHULIUIIAIBHOU YCIIYTH).

3.5.2. JIOmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
MIPEA0CTABIICHNS MYHULIUIIAJBHON YCIYTH:

- paccmaTpuBaeT C(HOPMHUPOBAHHBIA KOMIUIEKT JAOKYMEHTOB, HEOOXOIUMBIX Jis
PEAOCTABICHUS MYHULIUIIATBHON YCIIYTH;

- MPU BBIBJICHUM OCHOBAaHUW JUIsI OTKa3a B MPENOCTABICHWHA MYHHULIHMMNAIbHON
yCIIyTH, YKa3aHHbIX B MyHKTe 2.8.2 PeriameHTa, mOAroTaBlIMBAaeT MPOEKT perieHus 00
OTKa3€ B MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH.

Cpok BBINOJHEHHUS aAMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B MyHKTE 3.5.2
PernamenTa, coctaBisieT oiMH pabo4uii ICHb.

Pe3ynbraTaMy BBINOJHEHUS] aJAMUHUCTPATUBHBIX MPOUEAYP SBJSIIOTCS MPOEKT
pemieHuss o0 OTKa3e B MPEAOCTABICHUM MYHHUIUIAIBLHON YCIyrd, cHOpMUpPOBaHHBIN
KOMILJIEKT TOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTaBICHUS MYHUIIUTIAIBHON YCITYTH.

3.5.3. JIOJDKHOCTHOE  JIMLO, OTBETCTBEHHOE 3a IOJArOTOBKY  pPE3yJbTara
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH:

- B CJIy4ae OTCYTCTBHUSI OCHOBAHMM JUIsl OTKa3a B MPEAOCTABICHUHA MYyHUIIMIAIbHOU
YCIyTH, MPEAYyCMOTPEHHBIX NYHKTOM 2.8.2 PermameHTta, mo HTOraMm pacCMOTPEHUSA
JOKYMEHTOB,  HEOOXOJIMMBIX i1  MPEJOCTaBICHUS  MYHULUIAIBHOM  YCIIyTH,
MOATOTaBJIMBAET MIPOEKT PE3YJIbTaTa MPEIOCTABICHNUS MyHUIIUIIAIBHOW YCIYTH;

- HampaBJII€T  NOATOTOBJEHHBIA  MPOEKT  pe3yibTaTa  MPEIOCTABIICHHS
MYHULIMNAIBHON YCIYTM Ha COIJIaCOBAaHHWE B YCTAHOBJIEHHOM IMOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pPOTA.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbTaToM BBIMOJHEHHUS aJAMUHUCTPATUBHBIX TMPOIEAYpP SBISETCS MPOCKT
pe3yJbTara MpeioCTaBICHUs] MyHULIUITAIIBHOW YCIIYTH, HAlPaBJICHHBIN HA COTJIACOBAHMUE.

3.5.4. CornacoBaHue ¥ TOJNHUCAHME TPOEKTa peEIIeHHs 00 OTKaze B MpUEMe
JOKyMEHTOB, HEOOXOJUMBIX IS TPEIOCTaBICHUS MYHUIIMIAIBLHON YCIyTH, MPOEKTa
pe3yabTara MpeJOoCTaBICHHUS] MYHUIMIIAILHOW YCIYrd (Aajnee - MPOEKThl JOKYMEHTOB)
OCYUIECTBJISIIOTCS PYKOBOJUTENEM CTPYKTYPHOTO TOJpa3/eieHusi, OTBETCTBEHHOIO 3a
MOATOTOBKY pe3yJibTaTa MyHULUNAIBHON yCIyTH, 3aMecTuTeneM pykoBoautens Oprana,
pykoBoauteneMm Oprana.

[ToaroroByieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEeYaHus, BO3BpAIIAlOTCS Ha
J0pabOTKy JHITY, OTBETCTBEHHOMY 3a MOJTOTOBKY PE3yJIbTaTa MYyHHUIIUTIATBHOU YCIIYTH.
[Tocne ycTpaHeHus 3aME€UaHWil TPOEKTHl JOKYMEHTOB IOBTOPHO IME€PENAOTCA s
COTJIACOBAHUS U TTOAMMUCAHUS.

PykoBomutens OpraHa mpu pacCMOTPEHHH NPOEKTOB JOKYMEHTOB IIPOBEPSET
cobmofienne PernamenTa A0KHOCTHBIMU JniiaMu OpraHa B 4acTU CPOKOB BBITIOJHEHUS
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aIMUHHUCTPATUBHBIX MPOLEAYP, HUX TOCJIENOBATENBHOCTH W MOJHOTHI, HAIAYHUA
COrJJaCOBAaHUM YIOJHOMOYEHHBIX JIOJKHOCTHBIX Jinll OpraHa B CUCTEME 3JEKTPOHHOIO
JOKYMEHTO000pOTA.

B ciywae  BbIBIEHHMS ~ Hapyml€eHMd B 4YacTH  CPOKOB  BBIIOJIHEHHUS
aIMUHHUCTPATUBHBIX MPOLEAYP, HX IOCIENOBATEIBHOCTH W TIOJHOTHI PYKOBOJIHUTEIb
Oprana HHUIIUUPYET IPUBJICYEHNE K OTBETCTBEHHOCTH JIUI, JOIMYCTUBIINX HAPYUIECHUS, B
COOTBETCTBHUHM C MyHKTOM 4.3 Permamenra.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE JIBYX PA0OUMX JTHEH.

Pe3ynpTaTaMy BBITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS PELICHHE 00
OTKa3e B NIpHEME JOKYMEHTOB, HEOOXOAMMBIX IJisl MPEIOCTABICHUS MYHULIUIMAIbHON
YCIIYTH, pe3yibTaT NPEAOCTAaBICHUS] MyHULIMIIAIBbHON YCIYTH B COOTBETCTBUU C ITYHKTOM
2.3.1 Pernamenra.

3.5.5. UcnonHenue npouenyp, ykazaHHbix B nmyHkrax 3.5.3, 3.5.4 Pernamenra, npu
HaJU4YMM TEXHUYECKOM BO3MOYKHOCTH OCYILIECTBISIETCS B aBTOMAaTHYECKOM pEXHUME C
MCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOW WMH(DOPMAIMOHHOW CUCTEMBI, IPEIHA3HAYEHHOU
JUTSL OKa3aHUs FOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

MakcuMalbHbId CPOK BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYp, YKa3aHHBIX B
nyHkTe 3.5 Pernamenra, cocTaBiisIeT 4eThipe pabouux AHEH.

3.6. Boimaua (HampaBieHUE) 3asBUTENIO PE3YIbTaTa MYHUIIMIIATIBHON YCIIyTH.

3.6.1. OcHoBaHMeM Jisi Hayalla BBINOJHEHHUS AAMUHUCTPATUBHON MPOLIEAYPHI
ABJISIETCSI  TIOJIyYEHHE  JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aAMUHUCTPATUBHOM TPOLEAYpPbl, TOKYMEHTa, MOATBEPKIAIOLIECIO MPEIOCTaBICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHE aJMUHUCTPATUBHOM
MPOLIEYPHI, SIBISIETCS CIEHHATMCT OTAENA KANUTAJIBHOIO PEMOHTA, CTPOMUTENbCTBA U
PEKOHCTPYKIUH (J1ajiee - JTOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblAauy (HalpaBJeHHE)
JIOKyMEHTOB).

3.6.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIIauy (HANpaBJICHUE) TOKYMEHTOB:

- o0ecrnieuynBaeT PerucTpalrio U BHECEHUE CBEJICHUHN O pe3yibTaTe MPeI0CTaBICHUs
MYHUIUNIATBHOM YCIYTM B MOACUCTEMY BEJEHUS IOKYMEHTAIlMM aBTOMATHU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBbI, MpPEIHA3HAYEHHOW JUIsl OKa3aHUs TOCYJApCTBEHHBIX U
MYHUIMOAIBHBIX ~ ycuyr W (uiad)  UHGOPMAIMOHHYIO  CUCTEMy  oOecreuyeHus
IPaJOCTPOUTENBHON AEATEIBHOCTH;

- U3BEIIACT 3asiBUTEIIS (€ro MPeICTaBUTENsA) CIOCOO0M, YKa3aHHBIM B 3asBJICHUH, O
pe3ynbTaTe MNPEJOCTABICHUS MYHHMIMNAIBHOW YCIYTM M O BO3MOYKHOCTH IOJIyHYECHHS
pe3ynbTara NpeJoCTaBICHUs] MyHHIMIAIBHOM ycinyru B Oprane win B MOLI,

HcnonHeHne nmpoueayp nNpyu HaJIu4uu TEXHUYECKON BO3MOMXKHOCTH OCYIIECTBIISETCS
B aBTOMAaTUYECKOM PEXHME C MCIOJb30BAaHUEM aBTOMATU3UPOBAHHON MHGOPMAIIMOHHON
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CUCTEMBI, ITPEAHA3HAYEHHOM JJIsI OKa3aHUs TOCYJaPCTBEHHBIX U MYHULIUIAIBHBIX YCIYT.

AJIMUHHCTPAaTUBHBIE MPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBIIIOJIHSKOTCS. B TEYEHUE OJHOrO0 padouyero JHA €O JHS NOANHCAHMS JIOKYMEHTA,
MOATBEPKIAIOLIErO MPEJOCTABICHHUE (OTKA3 B MPEJOCTABICHUH ) MyHULIMIAIBHON YCIIYTH,
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JiniioM Oprana (OpraHom).

Pe3ynbraTaMy BBINOJHEHHUS aIMUHUCTPATUBHBIX IPOLIEAYD SBIISIIOTCS: Pa3MEIICHUE
CBEJICHUN O pe3yibTaTe MPEJOCTABICHUS] MYHUILIUNAIBHON YCIyrd B MH()OPMAIMOHHBIX
CUCTEMAaX, M3BEUICHUE 3asBUTENA (€ro MpeACTaBUTENs) O pe3yJbTaTe MpeIoCTaBICHUs
MYHULMIIAIBHOM YCIYTH M CIOCO0aX €ro Moixy4eHusl.

3.6.3. Ilopsmok  Bblgauu  (HAmpaBJ€HWsA)  Pe3ysbTara  MPEJOCTABICHHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHHUIMNAIBHOM YCIyTd B
MOI] pabotauk M®I BbiaeT 3asiBUTENIO pe3yabTaT MyHUITUTAIBHOU YCIIYTH.

AJMUHHCTPAaTUBHBIE NPOLEAYpBl, YCTAaHABIMBAEMBIE HACTOSAIIMM IIYHKTOM,
OCYIIECTBIISIIOTCA B TOPSAAKE OYEPETHOCTH B JI€Hb NPUOBITHSA 3asgBUTENS B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynpTaToM BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLENYp ABISIETCS (UKCALHS
(akTa BbIJIauM pe3ybTaTa IpeaocTaBileHuss MyHuuunaibHoi ycinyru B AUC M1,

3.6.3.2. Tlpu oOpaleHnu 3agBUTENS 3a PE3YIbTATOM MYHUIIUTIATLHON YCIYTH Yepes
PecnyOnukanckuil mopTan 3asBUTEINIO B JIMYHBIN KaOWHET aBTOMATHYECKU HAIMpPaBIIsETCS
AJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOIIETOoCsS  Pe3yJbTaTOM  IPEJOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, MOJMUCAHHBIN YCUJICHHOW KBaTU(DUIIMPOBAHHON SJIEKTPOHHOM
MOJIMMCHIO YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO Jtniia Oprana (OpraHom).

AJMUHHUCTPAaTUBHBIE MPOLEAYpPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSAIOTCA B JI€Hb IOANMCAHUS JOKYMEHTA, MOATBEPKIAIOLIETO MPENOCTABICHUE
(0TKa3 B MPEAOCTABIEHWN) MYHHULMIAIBLHON YCIYTH, YINOTHOMOYEHHBIM AOJKHOCTHBIM
muiioM Oprana (Opranom).

Pe3ynpTaToM BBINOJHEHUS aIMUHHACTPATUBHBIX IMPOLEAYDP SIBISETCS HaIpaBICHUE
(mpezacTaBiieHUE) C UCIOJIb30BaHUEM PecryOinkaHcKoro nopraia 3asiBUTENIO JOKYMEHTA,
MOATBEPKIAAOIIEr0 MPEIOCTABICHUE MYHULMIIAJBHON YCIyrd (B TOM 4YHUCIE OTKa3 B
MPEA0CTABICHUN MYHUIIUTIATBHON YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENSl 3a PE3yJbTaTOM MYHHUIIMNAIBHOM YCIyTd B
Opran JO0DKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a BblAauy (HampaBieHHE) AOKYMEHTOB,
BBIJIAET 3asBUTEIIO PE3YIbTAT MYHULIMITAILHON YCIYTH.

AJMUAHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
OCYIIECTBIISIIOTCA B TOPSAAKE OYEPETHOCTH B JIeHb NPUOBITHSA 3asgBUTENS B CPOKH,
ycTaHoBJIeHHbIE [IpaBuiamMu BHyTpEHHETO TpynOBOro pacnopsaka Oprana.

Pe3ynpTaToOM BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISETCS (UKCALMS
dakTa  BBIOAYM  pe3yibTaTa  MPEJOCTABJICHHUS  MYHUIMOAIBHOW  yCIyTH B
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aBTOMATU3UPOBAHHON HMH(POPMALIMOHHON cHUCTeMe, NpeIHA3HAYEHHOW ISl OKa3aHUs
rOCYJAapCTBEHHBIX M MYHUIIMITAIGHBIX YCITYT.

3.7. UcnpaBiieHre TEXHUIECKUX OMTHOOK.

3.7.1. B ciy4yae oOHapyK€HHS TEXHUUYECKOW OIIMOKHU B JOKYMEHTE, SIBJISIOIIEMCS
pE3yIbTaTOM MYHUIIMIIAILHOMN YCIyTH, 3asIBUTENb HamnpasiigeT B Oprax:

- 3asBieHHE 00 UCHpaBICHUM TEXHUYECKOW ommOku (mpuioxkeHue NeS
Pernamenty);

- JIOKYMEHT, BbIJIAaHHBIA 3asBUTENI0 KaK pe3yJbTaT MYHULHUIIAIBLHON YCIYyrH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKasl OIINOKa;

- JIOKYMEHTBI, UMEIOIUE OPUINYECKYIO CHITy, CBUICTEIBCTBYIONINE O HAIUYUH
TEXHUYECKOU OIUOKHU.

3asBieHre 00 HCIPABICHUM TEXHUYECKON OIMMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIIONIEMCSI PE3YJIbTATOM MYHUIIMIIAIBLHON YCIyTH, MOAAETCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEACTABUTEIEM) IIOYTOBBIM OTIMpaBiIeHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM DJIEKTPOHHOM TouThl), JOO uepe3 PecnmyOnukaHCcKuii mopTanm WiId
MOII.

3.7.2. JIoMKHOCTHOE JUIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYLIECTBIISIET
npueM 3asBIeHUS 00 HCIPaBICHUN TEXHUYECKOW OIIMOKU, PETUCTPHUPYET 3asBICHHE C
MPWIOKEHHBIMH JOKYMEHTAMU | TepelaeT UX JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIE TMPONEAYPhl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO pad0yvero JHS C JaThl PETUCTPAIIUN 3asIBJICHUS.

Pe3ynpTaToM BBIMOTHEHUS aAMUHUCTPATHBHBIX TMPOLEAYpP SBISCTCS MPUHATOE H
3aperuCTPUPOBAHHOE 3asBIICHUE, HAPABICHHOE HA PACCMOTPEHHE MOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTHI U B IIEJISIX BHECEHUSI UCTIPABIICHUN B JOKYMEHT, SIBIISTFOIIUMACS
pEe3yNbTaTOM TPENOCTABICHUS MYHUIIMITAIILHONW YCIYTH, OCYIIECTBISECT MPOIEIYpPHI,
MpEeayCMOTPEHHBIE MyHKTOM 3.5 PernmamenTta, W BBIJA€T HCIPABICHHBIN JOKYMEHT
3asIBUTEIIO (YIMOJHOMOYEHHOMY TMPEACTABUTENI0) JUYHO TOJ[ MOJMUCH C HU3BITHEM Y
3asgBUTENs (YMOJHOMOYEHHOTO TIPEACTaBUTENA) OpHUTHMHAIa JOKYMEHTa, B KOTOPOM
COJICP)KUTCSl TEXHWUYECKas OImuOKa, WM HampaBisgeT B aApeC 3asBUTENS IMOYTOBHIM
OTIIpaBJieHHEM (MTOCPEACTBOM DJIEKTPOHHOW MOYTHI) MHCHMO O BO3MOKHOCTH TOTYYCHHUSI
JOKyMEHTa Tpu npeacTaBieHuu B Opran opurnHaia JOKYMEHTa, B KOTOPOM COACPIKUTCS
TeXHUYECKas OmmoKa.

AMUHUCTPATUBHBIE TPOIEAYPhl, YCTaHABIMBAEMbIE HACTOSIIAM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYCHHE ABYX pabouux JHEH 1mocie oOHApyKEHHUS] TEXHUIECKON OIMUOKH
WIH TOJTYYEHHUs OT JIF000Tr0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O JAOMYIIEHHON OIHOKeE.

Pe3ynpTaToM BBINIOJIHEHUSI AJAMUHHUCTPATUBHBIX MPOLEIYpP SBISETCS BbIJAHHBIM
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(HampaBJIeHHBIN ) 3aBUTEIIO TOKYMEHT.

4, (DOPMBI KOHTPOJIA 3a UCITOJIHCHUCM aAMUHHUCTPATHBHOI'O PCIIaMCHTA

4.1. Texymmii KOHTPOJHh 3a COOMIOACHHUEM M WCIOJHEHUEM OTBETCTBEHHBIMHU
JOJDKHOCTHBIMU  JIMIIAMH  TIOJIOKEHUI perjlaMeHTa M WMHBIX HOPMAaTUBHBIX IPABOBBIX
aKTOB, YCTAHABIMBAIOUINX TPEOOBAaHUA K MPEAOCTABICHUIO MYHHIIMIIAIBHOW YCIYTH, a
TaKKe€ TMPUHITUEM HMHU PELUICHUW, OCYUIECTBIAETCS PYKOBOJIUTEIAMHU YIIPABICHUIM
(otnenoB) Oprana, IPUHUMAIOIIUX YYaCTHE B MPEJOCTABICHUN MYHHUIIMIAIBHON YCIIYTH,
NyTeM IPOBEACHUSI MPOBEPOK COOJIOJEHUS M HCIOJHEHMS TMOJIOKEHUN HACTOSIIETO
Permamenra.

4.2. KoHTpoJib 3a MNPEOOCTaBICHUEM MYHUIUNAIBHOW YCIYIHM OCYIIECTBIISIETCS
NOJDKHOCTHBIMUA JuuaMu OpraHa. [TonHOMOYHMS JOJKHOCTHBIX JIMI, OCYILECTBIISIOIINX
KOHTPOJIb, YCTAaHABJIMBAIOTCS TMOJOXKEHUSIMH 00 ympaBieHusx (otaenax) OpraHa u
JOJKHOCTHBIMU PETJIAMEHTAMH.

4.3. Texkymui KOHTPOJIb OCYIIECTBISETCA IIyTEM IMPOBEICHHUS IPOBEPOK
COOJIIOJIEHN M UCHOJIHEHUs JOJDKHOCTHBIMU JuuaMu OpraHa MOJOKEHH HaCTOSAIIErO
PernaMeHTa ¥ MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABIECHUIO MYHULIUIIAJILHON YCIYTH.

Tekymmi KOHTPOJIb OCYIIECTBIISIETCS HA TOCTOSTHHOM OCHOBE.

4.4. KoHTpoib 3a IOJMHOTOW M KAa4eCTBOM MCIOJHEHUS aJIMUHUCTPATUBHOTO
periiaMeHTa BKJIOYaeT B ce0s MpOBEJACHUE IUJIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK,
pPacCMOTpEHUE, IPUHATUE PEIICHUN U TOATOTOBKY OTBETOB Ha OOpaIlleHusl, COJIep KaIlnue
xKanoOwl Ha JedcTBus (Oe3deiicTBHE) OJDKHOCTHBIX — JIMIl, OTBETCTBEHHBIX  3a
MPEAOCTaBICHUE MYHHIUIIAIbHON YCIIYTH.

dopMaMu KOHTPOJIS 3a COOJIOJIEHUEM HUCTIOTHEHUS! aJMUHUCTPATHUBHBIX MPOIIEIYP
ABJISIETCS] IPOBEJICHUE TTPOBEPKHU:

BEJICHUS JIEIONPOU3BOICTBA;

COOTBETCTBHUSI ~ PE3yJbTATOB  PACCMOTPEHUs  JIOKYMEHTOB  TpeOOBaHUAM
3aKOHOJATEeILCTBA (HacTosMero Pernamenra);

COOJII0JIEHUsI CPOKOB M MOPSAKA TPUEMa JOKYMEHTOB;

COOJIIOJICHUSI CPOKOB M TMOPSAKAa BBIJAYM PE3YJIbTaTOB MPHU MPEAOCTABICHUU
MYHULIMITAIIHOU YCIIYTH.

[lepruoaguYHOCT,  MPOBEIECHHS  MPOBEPOK  HOCUT  IUIAHOBBIM  XapakTep
(ocymiecTBisieTCST Ha OCHOBAaHWM IUTAHOB pa0OThl) M BHEIUIAHOBBINM Xxapakrtep (1o
KOHKPETHOMY OOPAICHUIO 3asIBUTEIIA).

4.5. PemieHue O TPOBEJACHWM BHEIUIAHOBOW MPOBEPKHA TOJHOTHI U KaudecTBa
WCIIOJTHEHUS aIMUHUCTPATUBHOTO pEerilaMeHTa MPUHUMAETCS B CICAYIOMINX CIIyqasix:

1) B CBSI3U C MPOBEPKON YCTPAHEHHS paHEE BBISBICHHBIX HapyIIeHUN TpeOOBaHUM
HacToslero PernaMeHTa ¥ MHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB, yCTaHABIMBAIOIIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHULIUIIATLHON YCIYTH;

2) oOpamieHuil 3asBuTeNe c >kamo0aMHM Ha HapyIIEHUS WX IpaB U 3aKOHHBIX
UHTEpECOB JeHcTBUsIMU (Oe31eMCTBUEM) NOKHOCTHBIX Jul] OpraHa, y4acTBYIOIIHUX B
NPEAOCTABIEHUN MYHULIMIIATBHON YCIIYTH.
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4.6. Ilo pesynpraTaM INpPOBEACHHBIX IPOBEPOK B CIIy4ac BBIABICHUS HAapPyLICHUI
IpaB  3asBUTEIEH  JOJDKHOCTHBIE  JIMIIA, OTBETCTBEHHBIE 34  IIPEAOCTABJICHUE
MYHULMIATBHOW YCIIYTH, TPU3HAHHBIE BUHOBHBIMH, IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
MOPSZIKE, YCTAHOBIIEHHOM 3aKOHOJATenbCTBOM Poccuiickon denepanumu.

4.7. KoHTpOdp 32 HMCIHOJHEHUEM AJMUHUCTPATHBHOIO PEIrJIAMEHTA CO CTOPOHBI
rpaxaaH, X oOBEAMHEHUN U OpPTaHU3AlMNA OCYIIECTBIISETCS MOCPEACTBOM OTKPBITOCTH
nestenbHocTH OpraHa MNpu  MPEAOCTAaBICHWHM MYHULMIIAIBHON YCIYTH, MOJYyYEHHUS
MOJIHOW, aKTyaJbHOM M JIOCTOBEpHOW HWHGOpMALUKM O TOpPSAKE MPeAOCTaBICHHUS
MYHULIMNAIBHOW YCIYTM U BO3MOYKHOCTH JOCYJIE€OHOIO pPAacCMOTPEHUsl OOpalieHUi
(>xa00) B mpoliecce NpeJ0CTaBICHUS] MyHUIIUIIAJIbHON YCITYTH.

5. Hocynebnslii (BHeCYn€OHBIN) MOPSAI0K 00XKATOBAHUS PEIICHUN U TIEUCTBUI
(6e3neiicTBuUs) opraHa, MPeAOCTABIISIONIET0 MyHUITMTAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPA MPEJ0CTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTTIATBHBIX
yCIyT, OpraHn3alui, ykazaHHbiX B yactu 1' ctateu 16 deaepansHoro 3axkoHa Noe 210-D3,
a TaKXKe MX JOJDKHOCTHBIX JIMI] U MYHHUITUTIATBHBIX CIYXKaluX, paOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XAJIOBAHKUE B 10CYIEOHOM MOPSAKE PELICHUN U
nevicteuil (06e3nerictBusi) OpraHa, JOJBKHOCTHOrO Jiniia Oprada Jub0 MYHMIIMTIAIBLHOTO
ciyxatiero, MOL|, paboranka M®I] yyacTByromux B NpeAOCTABIEHUN MYyHUIIUIAIBHON
yciyru — B Opras.

XKanoOwl Ha pemieHusi, nercTBus (6e3neiicTBue) pykooautenss OpraHa B CBS3H C
IIPEIOCTABICHUEM MYHULMITIAIBHON YCIYry NOJAr0TCs [ 1TaBe MyHUIMIIAIBHOTO palioHa.

KanoObr Ha pemieHus, nevctBus (Oe3nmeiicTBue) padbotHuka MOI] momaroTcs
pykoBoauTeto 3toro MOLI.

KanoObr Ha pemenusi, aeiictBus (6e3aeiictBue) M®DIl momarorcs yupeauTento
MOI] (nanee — yupenurens MOILI).

5.2. 3agBuUTENb MOXKET OOPATUTHCS C )KAJIOOOM, B TOM YKCIIE B CIEAYIOLIUX CIydasiX:

1) HapylieHue cpoka perucTpaluy 3ampoca O MPeJOCTaBICHUM MYHULIUIAIBbHON
YCIIyTH;

2) HapyllIeHHE CPOKa MPEeIOCTaBICHUSI MyHUIIUIIATBHOU YCITYTH;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB MJIM MH(POpMaLUU JTUOO OCYIIECTBICHUS
NEUCTBUN, TIPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  TIpaBOBbIMU  akTtamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmukn TaTtapcTtaH A NMPEIOCTaBICHUS MYHULMIAIBHON
YCIIyTH;

4) oTka3 B IpUEME [OKYMEHTOB, IPEAOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU  TIpaBOBbIMH  akTamu Poccuiickont ®Dexepaunv, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecryOnmukn TaTtapcraH Ay NPEIOCTaBICHUS MYHULMNAIBHON
YCIIYTH, Y 3asIBUTENS;

5) oTKa3 B MPENOCTABICHUM MYHUIMIAIBLHON YCIYT'H, €ClIM OCHOBaHUSI OTKa3a He
MpeayCMOTpEHbI (pesiepanbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUM C HUMHU MHBIMU
HOpPMaTUBHBIMH NpaBOBbIMU akTaMu Poccuiickoir ®Denepannu, 3aKOHAMU W HHBIMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamu PecniyOnuku TaTtapcran;
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6) 3arpeboBaHME C 3asiBUTENS MPU MPEIOCTABICHUU MYHUIIMNAIBHOW YCIYyTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMAaTHBHBIMM IIPAaBOBBIMU akTamu Poccuiickon
®enepalriv, HOpMaTUBHBIMHU MTPaBOBBIMU akTaMu PecniyOnuku Tatapcran;

7) otkaz Oprana, nmomwkHocTHOTO Jsmma Oprana, M®Il, pabornuka M®I] B
WCIIPABJICHUU JIONMYIICHHBIX MMH OIEYaTOK M OIIMOOK B BBIAAHHBIX B PE3YyJIbTATE
MPEI0CTABIECHUS MYHULUIIAIBHON YCIYyT JOKYMEHTAaX JIMOO HapylIEHHE YCTaHOBJIEHHOIO
CPOKa TaKUX MCHPABICHUM;

8) HapylleHHE CpOKa WM TNOps/iKa BbJAYM JOKYMEHTOB IO pe3yJbTaTaM
IPEAOCTABJICHUS MYHHUIIUIIAJIBHON YCIYTH;

9) npuOCTaHOBJIEHUE TMPEJOCTABICHHUS MYHHULMIAIBHON, €CIM OCHOBAHMS
NPUOCTAHOBJICHUS HE MPEAyCMOTpeHbl (eaepalibHbIMA 3aKOHAMH W TMPUHATHIMUA B
COOTBETCTBUM C HHMHM HHBIMM HOPMAaTHBHBIMU IIPAaBOBBIMM akTaMu Poccuiickoi
®enepany, 3aKOHAaMU M HHBIMM HOPMAaTHMBHBIMHM IPaBOBBIMU akTaMu PecmyOnuku
Tarapcran;

10) TpeOoBaHuMe Yy 3asBUTENS MNPU MPEAOCTABICHUNM MYHHIMNAIBHOU YCIYTH
JOKYMEHTOB WJIM HH(POPMALMH, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCh NPH MEPBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEAOCTABICHUS MYHULMIAIBHON YCIyru, JU00 B MPEAOCTAaBIECHUUM MYHULUIAIBHOU
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX IYHKTOM 4 dactu 1 crareu 7
®enepanbHOro 3akoHa Ne 210-P3.

5.3. XKaynoba momaercss B MUCbMEHHON (opMe Ha OyMaKHOM HOCHUTENE WU B
AJIEKTPOHHOH (hopMme.

Kanoba moker ObITh HampamieHa mo moute, yepe3 MO, ¢ ucnomp3oBaHuem
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM CETH MHTEpPHET, O(QUIHUAIBHOIO TMopTajia
opraHa MECTHOTO camoympaBiieHus Hypiarckoro MyHuIunaibpHoro paiiona PecrmyOnmku
Tarapcran (Www.nurlat.tatarstan.ru), Iloprana rocyaapCTBEHHBIX M MYHHUIUIAILHBIX
yeinyr  PecnyOnuku  Tartapcran  (http://uslugi.tatarstan.ru), EnuHoro  moprana
roCyJapCTBEHHBIX WM MyHUUMNAIbHBIX ycuyr (pynkuuid) (http:/www.gosuslugi.ru), a
TaK)Ke€ MOXET ObITh IPUHSATA MPU JUYHOM IPUEME 3aIBUTEII.

Kanoba na pemenust u aeictus (0e3aeiicteue) M®II, pabornuka M®I] moxer
OBITH HaIpaBJI€HA M0 MOYTE, C UCIOJIb30BaHUEM ceTH «HTepHeT», opuIManbHOro canTta
MOII, Iloprana rocyaapCTBEHHbIX M MyHUUMNAIbHBIX yciayr PecnyOnuku Tatapcran
(http://uslugi.tatarstan.ru), Ennnoro noprana rocygapCTBEHHbIX 1 MyHUIIUIIATbHBIX YCIYT
(bynkmuit) (https://www.gosuslugi.ru), a Takke MOXKET OBITh MPUHATA MPU JTUIHOM
IIpUEME 3asIBUTEIIS.

5.4. Kanoba nomkHa CoepKaTh:

1) naumenoBanume OpraHa, HPEAOCTABISIOIIET0 MYHULUIAIBHYIO  YCIYTY,
JOJDKHOCTHOIO JIMIA OpraHa, MpPeJOCTABISIIONIET0 MYHULUIAIBHYIO YCIYyTy WIH
roCyIapCTBEHHOI'O CITy’Kallero, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, €r0 PYKOBOJIUTENS U
(wn) paboTHUKA pEeIeHUs U TeUCTBUS (0€31eMCTBIE) KOTOPBIX 00KATYIOTCS;

2) damwinio, UMs, OTYECTBO (IMOCTEAHEEe — MNPH HAJWYUHU), CBEJACHUS O MECTe
KUTEIbCTBA 3asBUTENSI — (DU3MYECKOTO JiMla JHUOO0 HAMMEHOBAHUE, CBEICHHUS O MECTE
HAXOXICHUS 3asBUTENI — IOPUAUYECKOro JIUIA, a Takke HoMep (HoMmepa) KOHTaKTHOI'O
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tenedona, anpec (aapeca) JIEKTPOHHOM MOYTHI (MPU HAIMYMKU) U TOYTOBBIN aapec, IO
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeaeHuss 00 OOXadyeMmbIX pEUICHUAX U JeUCTBUsAX (Oe37eiCTBUM) Oprasa,
MPEAOCTABISIOIIETO0  MYHMIMIIAJBHYIO  yCIYry, JOJDKHOCTHOIO  JIMIA  OpraHa,
MPEIOCTABISIONIETO MyHULIMNIAIIBHYIO YCIYTY, WIA MyHULIIMNAIBHOTO ciyxamero, MOLI;

4) noBOABI, HA OCHOBAHUHU KOTOPBIX 3asBUTE]Ib HE COTJACE€H C pEIICHUEM U
neiictBuem (Oe3melicTBUEM) oOpraHa, NPEJOCTABISAIONIETO MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMIIA OpraHa, HpeJOoCTaBISIOMIET0 MYHUUMIAIBHYIO YCIYry, WIH
MYHHUIIMIAIBHOTO  CIY’XKalllero,  MHOTO(QYHKIIMOHAJBLHOTO  IIEHTpa,  pabOTHHUKA
MHOTO(YHKIIMOHATILHOTO LIEHTpA.

5.5. 3asBuTeneM MOTyT ObITh MpEACTaBICHBl JOKYMEHTH (TpU HAJIWYUK),
MOATBEP>KIAIOIIME JOBOIbI 3asBUTEIIS, JIMOO X KOIHUU.

5.6. XKanoba mMoANEKUT PETUCTPALMU HE IMO3JHEE CIEIYIOIIEro 3a JTHEM €€
NOCTYIUIEHUs paboydero JHS.

Cpok paccMOTpeHHs KajloObl — B T€UEHHUE MATHAALATH pabO4yuX JHEH Co JHS ee
perucrpauuy, a B ciayyae oOxanoBaHMs oTkaza OpraHa B IpuUeMe JOKYMEHTOB Y
3asiBUTENS MO0 B HCIPABICHUM JOMYLIEHHBIX ONEYaTOK M OMIMOOK WM B Cily4yae
00’kaj0BaHMs HApYUIEHUSI YCTAHOBIEHHOTO CPOKA TaKUX HCHPABICHUNA — B TEUEHUE MSATU
pabouux JIHEW CO IHA €€ PErHCTpaluu.

5.7. Ilo pe3ynbpTaTaM pacCMOTPEHUS KAJIOObl MPUHUMAETCA OJHO U3 CIETYIOUIUX
pELICHUN:

1) xanoba yIoOBIETBOPSIETCS, B TOM YHUCIE B (pOpME OTMEHBI MPUHATOTO PEIICHHUS,
UCIIPaBJICHUS JIOMYIIEHHBIX OINEYaTOK M OIMOOK B BBAAHHBIX B pPE3yJibTare
MPEJOCTABIECHNS MYHHUIIMIAIBHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX
CPEACTB, B3UMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU AKTAMHU
Poccuiickoii @eaepannn, HOpMAaTUBHBIMH MPAaBOBbIMU akTamu PecriyOnuku TatapcraH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

5.8. He mo3pHee HA, CIEAYIOIIETO 3a JHEM MNPUHATHS PELIEHUS, YKAa3aHHOTO B
nyHKTe 5.7 Hactosimero PeriamenTa, 3assBUTEII0 B MUCbMEHHON (OpME U TIO KEJIAHUIO
3asiBUTENS B BJIEKTPOHHOU (popMe HarpaBisieTcsi MOTUBUPOBAHHBIM OTBET O Pe3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

5.9. B ciydae mnpuszHaHMs >KajnoObl MOJUIEKAIEH YIOBIETBOPEHHIO B OTBETE
3asIBUTENIO, YKAa3aHHOM B NyHKTe 5.8 Hacrosiniero Pernmamenta, naercss uHpopManus o
NEUCTBUSX, OCYIIECTBIsIeMbIXx OpraHoM B IENSX HE3aMEIJIUTEILHOIO YCTPaHEHUS
BBISIBJICHHBIX HapyIICHUN MPH OKa3aHUM MYHUIUMIAIBHOW YCIYTH, a TaKXe MPUHOCITCS
M3BUHEHUS 3a JOCTaBIICHHBIE HEYJA00CTBAa U YKa3bIBaeTCs MH(OpMAIUsi O JadbHEHIIIX
JEUCTBUAX, KOTOpPhIE HEOOXOJUMO COBEPIIUTh 3aABUTEIIO0 B IEISIX TOTYYCHUS
MYHULIMIIAIBHOMN YCIIyTH.

5.10. B cnywae mpusHaHus KajaoObl HE MOJJICKAIIECH YAOBICTBOPEHUIO B OTBETE
3asBUTENII0, YKa3aHHOM B myHkTe 5.8 Hacrtosiero Permamenra, JmaroTcs
apTYMEHTHUPOBAHHBIE PAa3bACHEHUS O TMPUYMHAX TIPUHATOIO PEIICHHS, a TaKKe
uHpopmanus o nopsiaKe 00kaJoBaHUs PUHATOTO PELICHUS.

5.11. B ciayyae ycTaHOBIEHUSI B XOJ€ WJIU MO pe3yJibTaTaM PacCMOTPEHUs KaloObl
OPU3HAKOB COCTaBa AaJMUHUCTPATHUBHOTO MPAaBOHAPYLICHWS WA NPECTYIUICHUS
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JNOJDKHOCTHOE  JIMIIO, HAJIEJIEHHOE IMOJHOMOYMSIMHU 10  PAaCCMOTPEHHUIO  Kaloo,
HE3aMeJITEIbHO HAMPABISIET UMEIOIIHUECS MaTepralbl B OPraHbl IPOKYpaTyphl.

5.12. OrtHOmICHHS, BO3HHUKAIOIIME B CBA3M C JIOCYJICOHBIM (BHECYACOHBIM)
00’kaJloBaHUEM pellleHu 1 aecTBuil (0e3nericTBuil) Oprana, a Takxke ero JOJKHOCTHBIX
JUIL, MO0 MYHHUIIUIAIBHBIX CIY)KaIllUX, PETYIUPYIOTCS B cOoTBeTCTBUU ¢ DeaepaibHbIM
3akoHOM Ne 210-D3.
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[Tpunoxenune Ne 1

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATEHOM
YCIYyTH TI0 TIPUHSATHIO PEMICHUs 00
WCIIOJIb30BAaHUU  JIOHHOTO  TPYHTA,
W3BJICYCHHOTO npu IPOBEICHUN
THOYTJTYOUTENbHBIX W JPYTHUX pador,
CBSI3aHHBIX C M3MEHEHHEM JHAa M|
OeperoB BOJIHBIX OOBEKTOB

(dopma)

(bnank oprana, mpeoCTaBIAIONIEr0 MYHULIUIIAIBHYIO YCIYTY)

Penienue

00 MCIOJIb30BaHUU JOHHOT'O TPYHTA, U3BJICYEHHOTO MPHU MPOBEICHUU
JTHOYTJTYOUTENbHBIX U IPYTUX padOT, CBSI3aHHBIX C U3MEHEHUEM JHA
1 OeperoB BOJIHBIX OOBEKTOB

oT

1. HaCTOSIHICC PCIICHUC ITPUHATO HAa OCHOBAHHH 3aABJICHHA!

(yka3bIBaeTcs HAMMEHOBAaHHUE 3asIBUTEI)
2. JloHHBIN TPYHT, U3BJICUYCHHBIN IIPU POBEACHUN JHOYTITYOUTEIBHBIX U IPYTUX PadoT,
CBSI3aHHBIX C HW3MEHEHHMEM JHa M OEperoB BOJHBIX OOBEKTOB, OYJET HCIIOJIb30BaH:

(Hy»KHOE OTMETHUTB)

1 OeperoB BOJHBIX 00BEKTOB

JJIA obecrieyeHus MYHUIUIIAIBHBIX HYKII;

B HHTCPCCax (1)I/I3I/I‘IGCKOFO, IOPUANYICCKOTIO JIuI1ia, OCYHCCTBIIAIOINX
IMPOBCACHUC I[HOYFHY6I/IT€HBHBIX " JpyTrux pa60T, CBJA3aHHBIX C UIBMCHCHHUCM JHA

3. B cnydae wmcnonp3oBaHUs ISl 00€CTIEUeHUsT MYHHUIIMMAIBHBIX HYXK]l YKa3bIBAETCS
11eJh (1IeJI1) UCTI0JIb30BaHUS JOHHOTO TPYHTA: (HY>KHOE OTMETUTB)

OCYHICCTBJICHUA I[OpO)I(HOf'I ACATCIBbHOCTH,

OpraHu3aiuu 0J1aroycTpoicTBa TEPPUTOPUH;

CO3/IaHUSI YCIIOBUM JIIS MACCOBOTO OT/bIXA JKUTEJICH MOCENICHUsI U OpraHu3aIus
00yCTpOICTBA MECT MACCOBOI'O OT/IbIXa HACEJICHUS;
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CO3JJaHH NCKYCCTBCHHBIX 3CMCIJIbHBIX YYAaCTKOB,

JUTSL LIEJIEN CENTbCKOXO03IMCTBEHHOTO IPOU3BOJICTRA;

JUTSI OCYIIIECTBIICHHS aKBAKYJIBTYPHI (PHIOOBOJICTBA).

Mecro npoBeneHust padbot

(mammeHoBanue cyonrekTa Poccuiickoit denepanuu,
MYHHIIMITAILHOTO 00pa30BaHusl, KaJacTPOBBIA HOMEP
3eMEeJIbHOr0 y4acTKa (IpU HAIUYUH), KOOPIUHATHI
4acTHU BOAHOI'O 00BEKTA, UCIIOIB3YEMOT'0 3asBUTEIEM
JUIS IPOU3BOJICTBA PAa0OT, TUIOIIAb AKBATOPUU B KM2)

O06bembl (TUTaHUpPYEMBbIE 00BEMBI) U3BJIEKAEMOTO JJOHHOTO TPyHTa

Mecto CKIIaAUpOBAHUA OOHHBLIX I'PYHTOB (KaﬂaCTpOBBIﬁ HOMCP 3CMCIIBHOT'O

Y4acTKa)

Mecto (akTUYECKOrOo HCHOJB30BAHMS JIOHHOTO TPYHTa ISl OOECHedeHHUs

MYHUIUIATBHBIX HYXK/]T (KaJacTpOBbIA HOMED y4aCTKA)

4. B cnydae uCHosb30BaHUs JOHHOTO TPyHTa B MHTEpecax (U3HYECKOro,
IOPUMYECKOTO JIUIA, OCYLIECTBIISIOIIUX MPOBEACHUE THOYTITYOUTEIbHBIX W JIPYTUX

paboT, CBA3aHHBIX C U3BMEHEHHEM JIHA U OEPETOB BOAHBIX OOBEKTOB:

(Yka3bIBaeTcsi HAMMEHOBaHUE (PU3MUECKOT0, FOPUINYECKOTO JIUIIA)

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxnoctHoe nuio (PUO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIUIA
opraHa)



38

[Tpunoxxenue Ne 2

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATEHOM
YCIYyTH TI0 TIPUHSATHIO PEMICHUs 00
WCIIOJIb30BAaHUU  JIOHHOTO  TPYHTA,
W3BJICYCHHOTO npu IPOBEICHUN
THOYTJTYOUTENbHBIX W JPYTHUX pador,
CBSI3aHHBIX C M3MEHEHHEM JHAa M|
OeperoB BOJIHBIX OOBEKTOB

(dopma)
(bnank oprana, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIAL

PEHNIEHUE
00 OoTKa3e B MPeI0CTABJICHUHA MYHULIMIIAJIBLHOM YCJIYIM 10 NPUHATHIO pellieHust 00
HCI0JIb30BAHUM JOHHOI0 I'PYHTA, U3BJEYECHHOI'0 NPHU MPOBEICHUN
JHOYIJIYOUTEJNbHBIX U APYruX padoT, CBA3AHHBIX U U3MEHEHHEM JIHA U Oeperos
BOJAHLIX 00HLEKTOB
OT No

[Io pesynpTaTam  paccMOTpEHHs]  3asBICHUS  OT
No (Oama u Homep 3as6leHus) TPUHATO pelieHue o0 oTka3e B
MPEIOCTABICHU MYHHUIIUNAIBHOW YCIYTH 10 CIEIYIONUM OCHOBAHHSAM (8b10pamv
Heobxooumvle):

1. :
2.

PazbpscHenus PAYUH OTKa3za:

JlonosHUTENBHO uH(pOPMHUpYEM:

(yxa3piBaetcst mH(opMaIws, HeoOXouMast I yCTPaHSHHS IPUYHMH OTKAa3a, a TAaK)Ke WHAsI JOTIOJTHUTEIbHAS
nHbOpMAaNUS IPU HATIIIUH)

Ceenenust 00 JIEKTPOHHOMN TOIUCH

JomxnaoctHOe nuto (P.M1J0O.)

(TTOAMHMCH YIOIHOMOYEHHOTO JODKHOCTHOTO JIUIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATEHOM
YCIYyTH TI0 TIPUHSATHIO PEMICHUs 00
WCIIOJIb30BAaHUU  JIOHHOTO  TPYHTA,
W3BJICYCHHOTO npu IPOBEICHUN
THOYTJTYOUTENbHBIX W JPYTHUX pador,
CBSI3aHHBIX C M3MEHEHHEM JHAa M|
OeperoB BOJIHBIX OOBEKTOB

(dopma)
3asiBjIeHHE 0 PACCMOTPEHHUH BO3MOKHOCTH HCIOJIHb30BAHMS JOHHOIO TPYHTA

JJISA obecreyeHus MYHUIHUIAJBHBIX HYK/I HJIH €ro HCII0Jb30BaHUA
B HHTEpecax 3asAiBUTEJISA

(H(luﬂ/leHOG‘llHue YNOJIHOMOYEHHO20 Op2aHad MEeCMHO2c0 Cll.MOyi’lpaGJleHuﬂ)

3ASABJIEHUE

JUTSL FOPAAMYECKOTO JINIA —IOJTHOE U COKpallleHHOe (NP HaJIM4MH) HaMeHoBaHUe ¢ yka3zanueM OI'PH,
Ut GU3UYECKOTO JIMIIA, B TOM YUCIIC MHAUBHIYaTbHOTO IPEAIPUHIMATENS, — (GaMIUTHs, UM, OTIECTBO (U HATUIHN))

JICWCTBYIOIETO Ha OCHOBAHUU:
ycTaBa

MIOJIOYKCHHSI

HHOE

(vkazamw 610 0OKyMeHma)

3aperucTprupoOBaHHOTO

(Kem u Koeda 3apecucmpuposaro 1wpuouyecKoe 1uyo)

MecTo HaxoxaeHUs (IOPUINYECKUI aJipec)

bankoBckue PCKBU3UTHI

B mune

(OondicHocmsb, npedcmasumens, Qamunus, uMs, Omuecmeo (Npu Haru4uu))

JlaTa poKIACHUS

ITactiopt

(cepusi, HOMep, K€M U KOTJIa BbIAAH, KOJI MOIpa3/AeICHNUs)

aZipec MPOKUBAHUS

(I’lOleOCmbIO mecmo noCmoAHHO20 }’lpOJICMGLIHu}Z)

KOHTaKTHBIN TenedoH

JEUCTBYIONIUI OT UMEHH FOPUTUIECKOTO JIHIIA:
0€3 TOBEpEHHOCTH

(VKazvieaemcsi auyom, umerowum npago 0elcmeosams om UMeHU IPUOU1ecko2o auya 6e3 008epeHHoCmu
8 CUNLY 3AKOHA U Y4PeOUmenbHuIX OOKYMeHMO08)

Ha OCHOBaHUH JIOBEPECHHOCTH, YAOCTOBEPCHHOM
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(pamunus, ums, omuecmeo (npu HaAUYUL) HOMAPUYCA, OKpY2)

« » r., Ne B peectpe

110 UHBIM OCHOBAaHUSIM

(HaumeHoBaHUe U PeKBU3UMbBL OOKYMEHNA)

[Ipomy  paccMOTpeTh  BO3MOXHOCTb  MCIIOJIb30BaHHUS JIOHHOTO  TPYHTa  HM3BJICYCHHOTO

(HaumeHoBaHUe cyovekma Poccuiickoti Deodepayuu, MYHUYURATILHO20 0bpazosanusi, Kaoacmpogulii HoMep
3eMeNbHO20  YHACMKA (npu  Hanuyuu), KOOpOUHAambul yacmu  600H020  00vexma, UCNONb3YEeMO20  3aasumenem
O nPou380ACMBa pabom, NIowads akeamopiuy 8 K-, ud pabom, 0bbeMbl U3EIEKACMO20 QOHHO20 2PYHMNA)

111 00ECTIEYeHU ST MYHUIUITAIbHBIX HYXK]T

B HUHTEpecax (PU3UYECKOro, IOPHIMYECKOTO JIMIA, OCYIISCTBISAIONIMX IMPOBEICHHE
JTHOYTJIYOUTEIBHBIX U JPYTHX PabOT, CBSA3aHHBIX ¢ M3MEHEHHEM JHA M OEPEroB BOJHBIX
00BEKTOB

Hyoicnoe ommemuma
IIpunoxenue:

a) KOIKS TOKYMEHTAa, YIOCTOBEPSIONIETO TNIHOCTD, — JUIS (DU3HMUECKOTO JIUIIA;

0) JOKYMEHT, TIOTBEPKTAIOIINI MTOJTHOMOYHSI JINIA HAa OCYIIECTBICHNE IEHCTBUIA OT IMEHU 3asBUTEIS, B CIIyJae
€CJIM 3asIBJICHUE TI0JIAETCS PEICTABUTEIIEM 3asSBUTEIIS;

B) 3aKIIIOYCHUE TEPPHUTOPHUATBHOTO opraHa DenepalbHOTO0 areHTCTBA MO HEAPOIIOIB30BaHUI0 00 OTCYTCTBHH
TBEP/BIX MOJIE3HBIX UCKOITAEMBIX, HE OTHOCSIIIUXCS K 00IIepacpOCTPaHEHHBIM TTOJIE3HBIM HCKOIAEMbIM;

I') 3aKJIIOUEHUE TEPPUTOPUAIBHOrO opraHa @denepajibHOr0 areHTCTBa BOIHBIX PECYpCOB 00 OCHOBaHHUAX
MPOBEICHUSI JHOYTITYOUTEIBHBIX U JPYIHX pabOT, CBA3aHHBIX C U3MEHEHHEM JHA U OEPEroB BOJHBIX O0BEKTOB, B
pe3ynbTaTe KOTOPBIX TOIYYeH JOHHBIA TPYHT.

IIpencraBiacHHbIC MTOKYMEHTBI W CBEICHUS, YKa3aHHBIC B 3asBJICHHH, JOCTOBEPHBI. PaclucKy O MPHHATHH JIOKYMEHTOB
noyryaus(a).

« » 20 T. « » 9« » MUH.
(Oama u épems nodauu 3asenenus)

(noonucw 3aseumers) (hamunus, ums, omyecmeo (npu Haruyuu)

M.IL
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[Tpunoxxenue Ne 4

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATEHOM
YCIYyTH TI0 TIPUHSATHIO PEMICHUs 00
WCIIOJIb30BAaHUU  JIOHHOTO  TPYHTA,
W3BJICYCHHOTO npu IPOBEICHUN
THOYTJTYOUTENbHBIX W JPYTHUX pador,
CBSI3aHHBIX C M3MEHEHHEM JHAa M|
OeperoB BOJIHBIX OOBEKTOB

(dopma)

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

No

Komy:
KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHNIEHHUE
00 oTKa3e B IpUeMe JOKYMEHTOB, HEO0OX0AUMBIX JIJIf1 MPEA0CTABJIEHHS
MYHULIHUNAJIBbHOU YCJIYTH
oT No

[lo  pe3ympraraM  pacCMOTPEHHS  3asABICHUS  OT
(Oama u HoMmep 3asA6n1eHus) TIPUHATO pelIeHUuEe 00 OTKasze B IMpHUEME

JOKYMEHTOB, HEOOXOJMMBIX [IJIi TPENOCTaBICHUS MYHUIIMITAIBHONW YCIyTH, TIO
CJIEAYIOIIUM OCHOBAHUSIM (8b10pams HeoOXooumbvle):

1. :
2.

PasbacHeHusa HpI/IIII/IH OTKaz3a.

JlononHuTENnbHO uHopmMupyem:

(yxassiBaetcst mHGpOpMAIHsT, HEOOXOMUMAst JUIsl yCTPAHCHUSI IPUIHMH OTKA3a, a TAK)KE WHAs TOTOTHUTEIbHAST
uHGOPMALUS PU HATIMYHH)

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe muto (O.1.0.)

(moANKCh YHOIHOMOYEHHOT'O JOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenune Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS MYHUITUTIATLHOM
YCIIYTH TI0 TIPUHSATHIO PEIICHUS 00
WCITIOJIb30BAaHUH JOHHOTO TPYHTA,
W3BJICUEHHOTO TIPH MPOBEIACHUHN
THOYTIYyOUTENbHBIX U APYTUX paboT,
CBSI3aHHBIX C U3MCHCHHEM JIHA U
OeperoB BOJHBIX OOBEKTOB

(dopma)
PykoBoaurento
HAaNMMCHOBAHUC OpraHa
OT:
3ASBJIEHUE

00 UCTIPABICHUU TEXHUYECKOU OITMOKU

CooOmato 00 ommoke, JOMYIMICHHOW MPH OKa3aHUM MYHHUIIUNAIBHOW YCIYTH IO
BHECEHUIO B PEECTP MAPKOBOYHBIX PA3PEHICHUI JIEKTPOMOOMIICH 3alTUCH O TapKOBOYHOM
pa3peleHuy Ha JJIEKTPOMOOWIb, CBEICHWH 00 HM3MEHCHHH 3allUCH O ITapKOBOYHOM
pa3pelieHuy Ha JJIGKTPOMOOWIbP W O TIPOJICHUH CpOKa JIEHCTBUS TApKOBOYHOTO
pa3peleHus Ha 3JIEKTPOMOOHIT.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry  ucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH)  OMMUOKY W  BHECTH
COOTBETCTBYIOIIME U3MEHEHUSI B JIOKYMEHT, SIBJISIOIIMICA PE3yJIbTaTOM MYHUIIMNAIbLHOW
YCIIYTH.

[Ipunararo cienyrommne J0KyMEHTHI:

1.

2.

B cnywae mnpunsaTus pemieHus o0 OTKJIOHEHWW 3asBJICHUS 00 WCIPABICHHUH
TEXHUYECKOM OIMOKH MPOIIYy HAPABUTH TAKOE PEIICHUE:

TIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIE 3aBEPEHHON KOMWU Ha OyMa>KHOM HOCHTEJNIC TIOYTOBBIM OTIPABJIICHUEM IIO

azmpecy:

Hacrosiimum noaTBepikat0: CBEIECHUS], BKJIIOYEHHbIE B 3asBJICHUE, OTHOCSIIMECS K
MOEH JMYHOCTH M TPEACTaBIIEMOMY MHOIO JIMIy, a TaKKe BHECEHHbIE MHOI HIDKE,
JOCTOBEPHBIL. JIOKyMEHTBI (KOMUHU JTOKYMEHTOB), IPUIOKEHHBIE K 3asIBJICHUIO, COOTBETCTBYIOT
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TpC6OBaHI/I}IM, YCTAHOBJICHHBIM 3aKOHOAATCIILCTBOM Poccuiickoi CDeI[epaHI/II/I, Ha MOMCHT
MMPEACTABIICHUA 3asBJICHUA OTU JOKYMCHTEHL I[CﬁCTBI/ITeJIBHBI H COACPKAT OOCTOBCPHBIC
CBCACHMUAI.

(mara) (TomuUcCh) (®.11.0.)



