CrapocypKuHCKUiA cenbekuit MICnonHUTenbHbIN KOMUTET
AnNbMEeTbLEBCKOrO MyHULMNANbHOIO paoHa
Pecnybnukun TaTapcraH

NOCTAHOBNEHUE

25 wions 2022 rona Ne 9

O6 yTBEpPXXAEHUU AAMUHUCTPATUBHOIO
pernaMeHTa npeaocTaBneHus
MYHULIMNANbHON ycnyru no Bbigaye
paspelueHns Ha BCTynnexune B 6pak
HECOBEPLUEHHONETHUM, JOCTULLINM
Bo3pacTa 16 ner

Bo ucnonHexne ®epepanbHoro 3akoHa oT 27 wona 2010 roga Ne 210-03
«Ob opraHusauum NpeaoCTaBNEHNS rOCYAAPCTBEHHBIX U MyHULMNAMBHBIX ycnyr»

CrapocypKuHCKuiA cenbckuii MICnonHUTEnbHbIA KOMUATET
NMOCTAHOBIAET:

8 YTBEpauTh aIMUHUCTPAaTUBHbIN pernameHTt npeaocTaBneHuns
MyHUUMNANeLHOW yCriyrn no BbiAaye pa3pelleHUss Ha BCTYMNEHWe B bpak
HECOBEPLUEHHONETHUM, focTurumMm Bospacta 16 net (Mpunoxexue Ne 1).

2. O6HapopoBaTb  HacTosiee  MOCTAHOBNEHWE Ha  cheuuanbHbIX
WHOPMALIMOHHBIX CTEHAX, PACMONOXEHHbIX Ha TEPPUTOPUAX HACENEHHBIX NYHKTOB:
c.Crapoe CypkuHo, yn.LleHTpanbHas, 4.77, c.Hosoe CypkuHo, yn.LleHTpansHas,
A.12A, pasmectutb Ha «OduumansHom noptane npaBOBOA WHGopmaLmK
Pecnybnukn TartapcTtan» (PRAVO.TATARSTAN.RU) u Ha caitTe AnbMeTbeBCcKOro
MYHAUMNAnNbLHOrO panoHa B UH(OPMALIMOHHO-TENEKOMMYHUKALIMOHHOW  ceTu
«UHTEPHETY.

3. Hactosulee nocraHoenewue BcTynaet B cuny nocne ero oduunansHoro
onybnukosaHus (o6HapogoBaHus).

4. KoHTponb 3a WCNONMHEHWEM HACTOSLLEr0 MOCTAHOBNEHUS OCTaBNAK 3a
coboMu.

PykosoauTens CtapocypkuHckoro

CEINbCKOro UCNOMHUTENBLHOrO KOMUTETa H.B. JleoHTber




MpunoxeHune Ne1

k noctaHoBneHuto CTapocypKUHCKOro
CenbCKoro McnonHUTenbHoro kKomuTeTa
AnbMeTbEBCKOro MyHULMNANbLHOro paioHa
Pecnybnuku TatapcrtaH

oT 25 niona 2022 . Ne 9

ALMWUHUCTPATUBHBIA pernameHT
NpeAocTaBneHusi MyHULMNanbHoW ycnyri no BbiAaye paspeLleHns Ha BCTynneHne B
Bpak HecoBepLUEeHHONETHUM, AOCTUILLMM Bo3pacTa 16 net

1. OBwwme nonoxeHus
1.1.  Tpeamet perynupoBaHus afMUHUCTPATMBHOIO pernamMeHTa

HacTtoswmii aAMUHUCTPATUBHbIN pernameHT npenocTaBneHuns
MyHULIMNAnbHOW ycnyru (aanee — agMUHUCTPATUBHLIA pernameHT) yCcTaHaBnueaeT
CTaHAapT U NOpPsSAOK NpeAoCTaBMNEHUS MYHULMNANbHOW YCryrM Mo  Bbigade
PaspelleHusi Ha BCTynneHWe B Gpak HECOBEPLUEHHONETHUM, [OCTUMLMM BO3pacTa
16 ner (aanee — MyHuuunanbHas ycnyra).

1.2. KaTteropuu 3assuTeneit

1.2.1. Jluuamu, umeroL MU NPaBo Ha NOMYYEHUE MyHULMMANbHON ycnyru,
ABNAIOTCA HECOBEPLUEHHONETHWE rpaxaaHe, AoCTUrMe BospacTta 16 net (nanee —
3asaBuUTEND).

1.22. C 3aseneHnem Bnpase 06paTUTLCA NpeacTasuUTenb 3aaBuTens,
AEUCTBYIOLNA HA OCHOBAHWM [OKYMEHTA, Y10CTOBEPSIOLIENO ero nonHomouums, nubo
3aKOHHbIW NpefcTaBUTENb hUsUYeckoro nuua (aanee — npeacTasuTEnNb 3asaBuTens).

1.3. MNopsaok uHopMupoBaHmus o NPefoCcTaBneHMN MyHULMNANbLHOM ycnyru

1.3.1. WHdopmaumns o nopsiake npepfocTaBneHUs MyHULMNanbHOW ycnyru
pasMellaeTcs:

1) Ha MHGOpPMaLMOHHBIX CTeHaax, coaepKaLmx BU3YyarnbHY0 U TEKCTOBYIO
WH(OPMALMIO O  MYHUUMNANbLHOW YCMyre, pPacronoXeHHbIX B NOMeLLEHUAX
MHOrODYHKUMOHAmMbHBIX ~ LEHTPOB  MpeAoCTaBneHus rocyfapCTBEHHbIX  ©
MyHULMNANbHBIX YCNyr.

2) Ha calTe ANbMETBEBCKOTO MYHULIMNANBHOIO paioHa B MHOPMALMOHHO-
TENEKOMMYHUKaLMOHHOW ceTn «UHTepHeT» (http://www.almetyevsk tatar.ru.):

3) Ha llopTtane rocyaapcTBEHHbIX M MyHULMNANBHBIX ycnyr Pecnybnuku
TaTtapcraH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii noptan);

4) Ha EAuHOM nopTane rocyaapCTBEHHbIX W MYHULUNAnNbHLIX  ycnyr
(dbyHKUMIA) (https://www.gosuslugi.ru) (aanee — EquHbiii noptan);

5) B rocyaapcTBeHHOMU WHOPMAaLIMOHHOM cucteme «Peectp
FOCYAApCTBEHHbIX ¥ MyHUUMnaneHblX  ycnyr  Pecny6nuku Tartapcran»
(http://frgu.tatar.ru) (nanee — PeecTp rocyaapCTBEHHbIX U MyHULMNANbHBIX ycnyr).

1.3.2. KoHcynbTupoBanue no BOMpocaM npefocTaBneHuss MyHULMnanbHo
yCInyru ocyL|ecTBNsAeTCs:

1) B MHOrothyHKLMOHANbHbIX UeHTpax npefoCTaBneHus rocyaapcTBEHHbIX U
MyHULMNanbHbIX yCnyr npu yCTHOM oBpatLeHun - NMYHO WK no TeNnewoHy;

2) B MHTepaKTUBHOI chopme Pecny6nnkaHckoro noprana;
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3) B  CTapoCypKMHCKOM  CenbCKOM  WUCMOMHWUTENIbHOM  KOMUTETE
AnbMETLEBCKOTO MYHULMNanbHoro paioHa Pecny6nuku Tatapcra (nanee -
OpraH):

NP1 YCTHOM 0OpaLLeHnu - MUYHO UMK NO TenegoHy;

NpyW NUCbMEHHOM (B TOM 4ucrie B hOpMe 3NEKTPOHHOrO [OKYMEHTa)
obpalleHnn — Ha GymaxHOM HocuTEne Mo noyTe, B SNEKTPOHHOIA dopme no
3NEKTPOHHOWU MoyTe.

1.3.3. Uncbopmaumuss Ha EpmHom noptane, PecnybnukaHckom noprane o
nopaake W CpoKax nNpeaoCTaBNEHUs MYHWLMNANbLHOM YCMyrM Ha OCHOBAaHMM
CBEAEHUI, copepxalymxca B PeecTpe rocyaapCTBEHHbIX U MYHULIMNANbHBIX yenyr,
npegocrtaBnseTcs 3ansBuTento becnnaTHo.

Hoctyn Kk wuHdopmaumm o cpokax W  nopsigke npegocTaBneHns
MYyHULIMNaNbHOW yCryry ocyLecTBnsieTcs 6e3 BbiNONHeHUs 3asBUTENEM Kakux-nubo
TpeboBaHwiAi, B TOM uucne 6e3 WCnonb3oBaHMS nporpammHoro obecnevyeHus,
yCTaHOBKa KOTOPOro Ha TeXHU4YecKue CpefcTsa 3asBUTENS TpebyeT 3aKMyeHus
fIMLIGH3NOHHOTO MNU MHOrO cornalleHuss ¢ npasoobnagaTtenem nporpamMHOro
obecnevyenus, npefycMaTpuBalOLWEro B3WMaHWE nNnaThl, peructpauuio  unm
dBTOpU3aLMIO 3aABUTENS, UK NpeaoCTaBnNeHe UM NEPCOHaNbHbIX AaHHbIX.

1.3.4. MNpwn obpalieHun 3asBUTENS NUYHO UAK NO TenedoHy B COOTBETCTBUU
C NoCTynMBLUMM OBpalleHnem npepocTaenseTcs MHoOpMaLUs:

1) o] MecTe HaxoxgeHus MHOrOMYHKLMOHANbLHOro LUeHTpa
NPEAOCTABNEHNUSI TOCYAapCTBEHHbIX W MyHMLMNanbHbIX ycnyr, OpraHa (appec,
rpachuk paboTsl, cnpaBoYHbIE TENedoHb);

2) O NopsAke NpeaocTaBneHUs MyHUUMNanbHOW ycnyr, o criocobax u
CpoKax nofayu 3asiBneHui:

3) O KaTeropusax rpaxpaaH, KOTOpbIM NpefoCTaBNsAETCs MyHUUMNansHas
ycnyra, O  HOpPMaTUBHbIX  MpaBOBbIX  aKTax,  pPerynupyoLmx BOMNpPOChHI
NPEfOCTaBNEHNUS MyHULMNANbHOW YCnyri;

4) 0 NEpevHe [OKyMEHTOB, HEODXOAUMbLIX ANSi PACCMOTPEHUS 3asBREeHUs
O NPEAOCTaBNEHUM MyHULMNanbHOW yCnyru, o Cpokax npueMa u perucrTpauum
3anBneHus;

5) 0 XoAae npefocTaBneHns MyHULUNanbHo ycnyru;

6) O MecTe pasMelleHus Ha cailTe uHhopmauum no BOMnpocam
NPEAOCTaBNEHNSt MyHULMNANBHOWK YCRyru;

7) O nopsake obxanosaHusi AedCTBUIA unu GeaaeincTens OOMKHOCTHbIX
nuy OpraHa.

Mo nucbMeHHoMmy oBpalueHuo COTPyOHWKN OTAena, OTBETCTBEHHOIMO 3a
NPEAOCTABNEHNE MYHULMNANbHOW ycnyru, noapobHO B NUCLMEHHON dopme
PA3bACHAIOT 3afBUTENIO MOPAAOK NPEAOCTABNEHUs MYHULMNANbHOW ycnyru u
BOMPOCHI, yka3aHHble B HACTOSILLEM NyHKTe aAMUHUCTPATUBHOrO pernameHTa, u B
Te4eHue Tpex pabounx gHel co aHA pervcTpauuu obpalleHuns HanpasnsioT oTeeT
sassutento. OTBeTbl faloTcs Ha A3bike obpalueHus. B cry4yae HeBO3MOXXHOCTU AaTh
OTBET Ha si3blke OOpalLeHUsi UCMONb3YITCA rOCyAapPCTBEHHbIE A3bIKM Pecny6nuku
TatapcraH.

1.3.5.  MecToHaxoXaeHne  UCNONHUTENBHOrO komuteTa: Pecny6nuka
TartapcraH, AnbMeTbeBCKUi paiioH, . Crapoe CypkuHo, yn.LleHtpanbHas, .77.

I'pacbuk npuema: BTopHuMk ¢ 13:00 go 16:00, yeTtBepr ¢ 8:00 go 12:00.

1.3.6. CnpaBouHbIit TenedoH: 8 (8553) 36-50-21.

1.3.7. WHdopmaums no sonpocam MPEAOCTaBNEHUA MyHWUMNANbHOW ycnyri
PasMellaeTcs  Ha caiTe  ANbMETbLEBCKOTO  MyHULMNANbHOrO paioHa B
MchopmaumHHo-TeneKommyaname;HHoﬁ cetu «UHTepHeT» W Ha
WHC(DOPMALIMOHHBLIX CTEHAAX B MOMELLEHUSIX OpraHa ans paboTsl ¢ 3asBUTENSMU.
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WHdopmauus Ha rocypapcTBeHHbiX s3bikax Pecny6nuvku  TatapcraH,
pa3melljaeMasi Ha WHGPOPMALIMOHHbLIX CTeHOAX W Ha cailTe AnbMeTbEBCKOro
MyHAUMNanbsHOro pavWoHa B  UHMOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«AHTepHET», BKMIOYAET CBEAEHUA O MYHULMNAnbHOW yCnyre, COAEpKalUMecs B
nyHkTax 2.1,2.3,2.4,25,2.7,2.9, 2.10, 2.11, 5.1 aAMWHUCTPATUBHOIO pernameHTa,
MH(pOPMaLMIO O MECTE HaXOXKAEHMUs, CNPABOYHbLIX TEnedoHax, BpeMeHu paGoTsl
OpraHa, o rpacduke npuema 3asBreHWit Ha NpPeAOCTaBNEHWe MYHULMNAnNbHOM
ycnyru.

1.4. HopmaTtuBHble npaBoBbIe aKTbi, PErynvpyloLLmMe NpeaocTasneHe
MyHULMNANbLHOM yCnyru

1.4.1.  TllepeyeHb HOPMaTUBHbIX NPABOBbLIX AKTOB, perynupyrowmx
NPEAOcCTaBNEHNE MyHULIMNANbHOW yCnyry (C yKa3aHMeM PEKBU3UTOB HOPMAaTUBHbIX
NPaBOBbLIX AKTOB M UCTOYHMKOB UX ObULIMANLHOTO ONyBGNMKOBaHUS), pasMelleH Ha
EavHom noprane, B PeecTpe rocyaapcTBeHHbIX U MyHUUMNanbHbIX YCNyr, Ha cante
AnbMeTbLEBCKOro MYHULMNANbLHOro paioHa B WHdOPMaLMOHHO-
TENEKOMMYHUKALIMOHHOW ceT «HTepHeT».

1.4.2. TekcT agMUHUCTPaATUBHOrO pernamMeHTa B OEWCTBYIOWEW peakuuu
NOANEXUT pasmelleHnio Ha EauHom noprtane, B PeecTpe rocyaapCTBEHHLIX W
MyHULMNanbHbIX ycnyr, Ha caWTe AnbMETbEBCKOro MYHULMNANLHOTO paiioHa B
MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOMR CeTH «NHTEpHETY.

1.5. TepMuHbI, ucnonb3yembie B aAMUHUCTPATMBHOM pernameHTe,
N UX onpepenenns

1.5.1. B aAMWHMCTpaTUBHOM pernameHTe UCNonb3ylTCcs  cneayoLmne
TEPMUHbI U ONpeaeneHus:

yAaneHHoe paboyee MecTo MHOrODYHKLMOHANBHOIO LeHTpa
MNPEAOCCTABNEHUA TOCYAApPCTBEHHbLIX U MYHUUNNANbHLIX YCIyr — TepPUTOPUAnbHO
obocobneHHoe CTpyKTypHOE noApasaeneHue (ohnc) MHorodhyHKLUMOHANLHOO
HEHTPa NPeAoCTaBNeHUs rocyAapCTBEHHbIX W MyHULMNANbHbLIX YCNYr, Co3aaHHoe B
TOPOACKOM (CENbCKOM) MOCENEeHUM MyHULMNANbHOrO paioHa Unn B rOPOLCKOM
okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C nyHkTom 34 [Npaeun opraHusauuu
AEATENbHOCTU MHOTOYHKLIMOHANBHLIX LIEHTPOB NPeaoCTaBNeHNs rocyAapCTBEHHbIX
W MyHUUMNanbHbLIX  YCnyr, yTBEPXAEHHbIX MOCTaHoBReHWeM [paBuTenbcTsa
Poccwiickoir depepauum ot 22 Aekabps 2012 ropa Ne 1376 «06 yTBEPXAEHUU
MpaBun OopraHuzaLuu  pesTenbHoCTH MHOTOYHKUMOHAINbHbLIX LIeHTpOB
NPEAOCCTABNEeHNs roCyAapCTBEHHBIX U MYHULUNANBHLIX YCNYT»;

TeXHW4Yeckas owmbka - owubka (onucka, onevaTka, rpamMMaTMYEcKas Wnu
apucbmeTuyeckas owwubka nu6o noaobHas owmbka), [onylweHHasi opraHom,
MPEACCTABNAIOWMM MyHULIMNAMNbHYI0 yCNyry, U nNpuBeALIas K HEeCOoOTBETCTBMIO
CBEJEHUIA, BHECEHHbIX B JOKYMEHT (Pe3synbTaT MyHULMNANLHOI yCcnyru), cBeieHusim
B AOKYMEHTAX, Ha OCHOBaHWM KOTOPbIX BHOCHIUCH CBEEHUST:

EavHas cuctema mpgentudmkaumm ayTeHTUDMKaUMM B WHpacTpykType,
obecneymsaioLLeir MHPOPMaLMOHHO-TEXHONOTUYECKOE B3auMoaeuncTemne
WHOPMALIMOHHBIX CUCTEM, UCNonb3yeMbix Ana NpeaocTaBneHns rocyaapcTBEHHbIX
W MyHULMNAnbHbIX ycnyr B aNeKTpoHHOW opme (panee — ECWUA) — denepantHas
rocyaapcrBeHHas MHopMaLMoHHas cuctema, obecneunsaloLlas
CaHKLIMOHUPOBAHHBIA AOCTYN YYaCTHUKOB MHOPMALMOHHOrO B3aMMOJEeNCTBUA B
CucTeMe uaeHTUdUKaUMM U ayTeHTUdUKauMmM K WHopMaumK, copepxalueiics B
FOCyAapCTBEHHbIX WHMOPMALMOHHBIX CUCTEMAX U UHbIX WHOPMALIMOHHBIX



cuctemax;

M®L] - MNocyaapcTBeHHOe GlomKeTHOE yyYpexaeHne «MHoroyHKLUNOHANbHbLIN
UEHTP NpeAoCTaBneHns rocyapCTBeHHbIX U MyHULMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTtaHy;

WUcnonHutenbHblii KoMUTET — CTapOCYPKUHCKUA CEeNMbCKUA MCNIONHUTENbHbIA
KOMUTET AnbMETbEBCKOro MyHULMNANLHOTO painoHa PecnyGnukm TatapcraH;

EIP 3AI'C — EauHbIi rocyaapCTBEHHbIN PEECTp 3anuceil akTos rpa)gaHckoro
COCTOSHUS;

ANC  Moll -  AstomaTusupoBaHHas MHOPMALMOHHAA  cucTema
MHOTOQOYHKLIMOHAMNbHbIX ~ LEHTPOB  MPeAoCTaBReHUs! rocylapCTBEeHHbIX U
MyHuUmMnanbHbix yenyr Pecnybnuku TatapcTaH.

1.52. B aAgMUHUCTPATMBHOM  pernameHTe nog  3asiBNeHWeMm o
NPEAOCTABNEHNN MyHUUMNANBHOW ycnyru (aanee - 3asBneHne) NOHMMAaeTCs 3anpoc
O NPEAoCTaBNeHNN MyHULMNANbHOW YCNyrk, NOAaHHbIA B COOTBETCTBUM C NYHKTOM 3
cTaTbu 2 ®eaepanbHoro 3akoHa ot 27 mions 2010 roga Ne 210-d3 «06 opraHusauuu
NPEAOCTABNEHNst  rOCyAapCTBEHHbIX W MyHWLUMNanbHbIX  ycnyr» (ganee —
®epnepanbHbiit 3akoH Ne 210-03).

2. CTaHgapT npenocTaBneHusi MyHUUMNanbHowM yenyru
2.1. HaumeHoBaHWe MyHUUMNANLHOIA ycryru

Bbigaya paspelueHuss Ha BCTynneHue B Opak HecoBepLUeHHONEeTHUM,
AOCTUrLLIMM Bo3pacTa 16 ner.

2.2. HaumeHoBaHue UCMONHUTENbHO-PACNOPAAUTENBHOIO OpraHa MecTHOro
camoynpaeneHus, HenocpeaCcTBEHHO NPenoCTaBNAoLLEro MYyHULMNAnbHyo ycnyry:

CTapoCypKUHCKWIA CenbCKU  UCTONHUTENbHBIA KOMUTET AnbmeTbeBcKoro
MyHWLMNansHoro paitoHa Pecnybnuku TaTtapcraH.

2.3. OnucaHuve pesynbraTa npeoCTaBNEHNS MyHULMNAnsLHOW ycnyru

2.3.1. PesynbTaTom npefocTasneHus MYHULMNANbHOW YCNyru SBNSETCS:

1) PELIEHNE O BblAaYe paspelleHnss Ha BCTYNNeHWe B Bpak
HECOBEPLUEHHONETHUM, [OOCTUrLUMM Bo3pacta 16 ner (Mpunoxenne Ne 1 «k
HaCTOsILLEeMy aqMUHUCTPaTUBHOMY PErNaMeHTY);

2) peweHue o6 oOTkase B npegocTaBneHUM MYyHULMNansHoW ycnyru
(MpunoxeHnue Ne 2 HacTosLleMy aaMUHUCTPaTUBHOMY perfiaMeHTy);

3) peweHne o6 oTKaze B NnpUeme [OKYMEHTOB, Heobxoaumbix Ans
NPEAoCTaBneHnsa MyHuumnansHow ycnyru (Mpunoxenune Ne 3 HacTosLemy
aAMWHICTPAaTUBHOMY pernameHTy).

2.3.2. PesynbTaT npepocraeneHus MYHULIMNAnNbHOW yCnyru HanpasnsieTcs
3asABUTENI0 B (POPME 3MEKTPOHHOMO [IOKYMEHTA, NOAMUCAHHOIO  YCUMEHHOWN
KBanM@ULUMPOBaHHOW 3NEKTPOHHOM NOANUCBIO  YNOMHOMOYEHHOr0 [OMKHOCTHOrO
nuua OpraHa, B COOTBETCTBUM C ®efepanbHbIM 3aKOHOM OT 6 anpens 2011 ropa
Ne 63-®3 «O6 aneKTpoHHON nognucuy» (nanee — ®depepanbHbiin 3akoH Ne 63-93) B
NNYHbIA kabuHeT EguHoro noptan. B Cry4ae HanpaBneHus 3asaBneHnst NocpeACcTBOM
PecnybnukaHckoro noprtana PE3YNbTaT NPEAOCTaBNEHUS MyHULMNAnbHOW ycnyru
HanpaBnseTcs B NM4HbIA kabuHeT Pecny6nunkaHckoro noprana.

2.3.3. Mo Bbibopy 3aseuTens pe3ynbTaT npeaocTaBneHus MyHULMNansHoM
ycnyrn Bbinaetcs B Oprave unu B8 MOLl B chopme 3K3eMnnspa 3NeKTPoOHHOro
AOKYMEHTa, pacneyartaHHoro Ha BGymaxHoOM HocuTene, 3aBEPEHHOro neyaTtbio U
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NOANUCHI0 COOTBETCTBEHHO YMOMHOMOYEHHOTO [AOMKHOCTHOro nuua Oprava wnu
pabotHuka MoL.

23.4. 3asBuTenb BhpaBe MOMy4YUTb  Pe3ynbTaT  NPefoCTaBNEHUS
MyHULMNanNbHOW ycnyrn B pOpMe 3MEKTPOHHOrO [OKYMEHTA B TEYEHWe cpoka
AeWCTBUA pesynbTaTta NPefoCTaBNEHUA MyHULMNANBLHOW YCNyTu.

2.4. Cpok npefocTaBneHns MyHULMNanbHoii yCnyry, B TOM Yucre ¢ y4yeTom
HeobxoAumocTyh obpallieHus B OpraHu3aLmy, y4acTByOLIME B NPEAOCTaBNEeHUN
MYHULMNANLHOMU yCNyr, CPOK NPMOCTaHOBNEHUA NPEeLOCTaBNEHUs MyHULMNANBHOM
ycnyru B cny4yae, ecnv BO3MOXHOCTb NPUOCTaHOBNEHUS NPeayCMOTpeHa
3akoHoaaTenbcTBoM Poccuiickon denepaumm, Cpok Bbigauu (HanpaeneHus)
AOKYMEHTOB, SIBNAIOLLNXCA Pe3ynbTaToM NPeAOCTaBNEeHNA MyHULIMNANLHOM yenyru

2.4.1. MyHuumnaneHas ycnyra npefoctaBnseTcs B TeudeHue 10 paboumx
OHen.

2.4.2. TpnocTaHoBNEHUE CPOKa NPefoCTaBNEHUS MyHULMNANbHON ycnyru He
npeaycMoTpeHo.

2.4.3. HanpasneHue DOKYMEHTa, ABNAKOLLErocs pesynbTaTtom
NPEAOCTABNEHNA MyHAUMNAnNbHOW ycnyrv B hOpMe 3NEKTPOHHOTO [OKYMEHTa,
SaABUTENIO OCYLUECTBNAETCA B AeHb OGOPMNEHUA W perucTpauum pesynbrata
NpeaocTaBneHns MyHULMNanbHOW yCnyru.

2.5. VicuepnbiBatoLuuii nepeyeHb A0KYMEHTOB, HEOBXOAMMBIX B COOTBETCTBUM c
3aKOHOAATENbHbLIMW N HBIMM HOPMAaTUBHLIMU NPABOBbLIMW aKTaMu ANS
NPEAOCCTABNEHNA MyHULMNANbHOW YCNyri, a Takke YCnyr, KOTopble ABNSIOTCS
HEobXoAMMbBIMU U 0Bs3aTENbHLIMU ANSA NPEAOCTABNEHUS MYHULUMNAnbHbIX YChyr,
NOANExXaLux NpeACTaBNeHuIo 3asBuTenem, Cnocobbl Ux NONyYeHns 3asBuTenem, B
TOM YuCne B 3NeKTPOHHOW hopMe, NOPSAOK UX NPeacTaBneHus

2.5.1. ins nony4YeHus MyHULMNANbLHOM ycnyrn 3afsBuTenb npeacrasnser
crnepyLlne 4OKYMEHTbI:

1)  HBOKyMeHTbl, yAOCTOBepsOME  NIUYHOCTH BCTynawwmux B Opak
(He TpebyeTcs B cnyyae obpalleHus nocpeacTeom Pecny6nukaxckoro noprana);

2) [OOKyMEHT, YAOCTOBEPAOLMA NOMHOMOYUA NpeacTaBUTENs 3asiBUTENns
(He TpebyeTcs B cnyyae obpalleHns 3aKoHHOro npeacTaBuTens 3asBUTENS);

3) 3aABneHue:

B dopme aokymeHTa Ha OGymaxHOM HocuTene (Mpunoxexnne Ne 4
HacTosALLEeMy afiMUHUCTPATUBHOMY pernameHTy);

B 3NEKTpOHHOW  ¢hopmMe  (3anonHseTCA  NOCPEACTBOM  BHECEHUS
COOTBETCTBYIOLLMX CBEAAEHUA B 3NEKTPOHHYIO thopmy 3asBNeHus), nognucaHHoe B
COOTBETCTBUM C TpeboBaHuAMU nyHKTa 2.5.3 aAMUHUCTPATUBHOrO pernameHTa, npw
obpalieHuu nocpeacTeom Pecny6Gnvkakckoro noprana;

4) NUCbMEHHOE cornacue 3aKOHHbIX npeacTasuTenei nuu, BCTynawowmx B
Gpak, 3aBepeHHoe B nopske, YCTaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuare;

5) ROKYMEHTbI, noaTBepxaalLe o0cobble obcroaTenbcTBa  CHUXEHUS
BpayHoro Bospacta (cnpaBka MeanuMHCKOM OpraHvu3auunM rocyaapCTBEHHOW wnu
MYHWUMNANbHOW CUCTEMbl 3[4PABOOXPAHEHWS O HanUuuUw BepemeHHocT nubo
AOCKYMEHTbI, NoATBEPXKAAIOLME HENOCPEACTBEHHYIO Yrpo3y >XU3HU OAHOrO M3 nuu,
Xenawwux BCTynuTb B Gpak).

2.5.2. 3asBneHne v npunaraembie AOKYMEHTbI MOryT ObiTb NpeacraBneHbl
(HanpaBneHbl) 3asBUTENEM O4HUM U3 cneayoLwmx cnocobos:

1) yepes MOL| Ha BymaxHbIX HOCUTENSX U B BUAE 3NMEKTPOHHbIX AOKYMEHTOB,
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cooTBeTCTBYlOLWMX TpeboBaHUsAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpencteom PecnybnukaHckoro nopTana B anekTpoHHol hopme;

3) B OpraH nu4yHO WNKM NOCPEACTBOM MOYTOBOW CBSI3U Ha BymaxkHoM
HocuTene. 3asBneHue u npunaraemele JOKYMEHTbI, MPU HAaNpaBfeHn NoCPEeACcTBOM
MOYTOBOW CBA3U, 3aBEPSIOTCS B YCTAHOBNEHHOM MOPSAKE.

2.53. 3asBneHve npu HanpaeneHuM MOCPEACTBOM PecnyBrukaHckoro
nopTana noAnucbIBaeTCa NPOCTON 3NEKTPOHHOW NOANUCHIO 3afBUTENS.

Ana nonyyeHns npocToW 3NEKTPOHHOW MOANMUCK 3asBUTENIO Heobxogumo
NPOWTK Npoueaypy peructpauum (ayteHtudmkauuu) B ECUA, a Taioke noaTeBepavTb
YYETHYIO 3anuch.

ONEKTPOHHbIE AOKYMEHTbI (3MEeKTPOHHbIE 0bpasbl AOKYMEHTOB), yKa3aHHbIX B
noanyHktax 2, 4 nyHkta 2.5.1 agMUHUCTPATUBHOTO pernameHTa, 3aBepstoTes
YCUNEHHOW KBanuMULMPOBAHHOW NMOAMUCKIO MWL, YNONMHOMOYEHHBIX Ha co3faHue u
noAnucaHue Takux AOKYMEHTOB, B TOM YWUCIe HOTapuycamu.

ONEKTPOHHbIE JOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), npunaraembie
K 3aABNEHWIO, B TOM 4ucne [AOBEPEHHOCTW, HanpaBnsloTCs B Buae haiinoB B
chopmarax pdf, jpg, jpeg, png, tif, doc, docx, rif, sig pasmepoM He bonee 50 M6air.

KayecTBo npepocTaBnsieMbix 3neKTPOHHbIX AOKYMEHTOB  (3NEKTPOHHbIX
06pa3oB [OKYMEHTOB) AOMXHO MO3BONATL B MOMHOM OBbLEME npoYUTaTh TEKCT
AOKYMEHTa W pacno3HaTh PeKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetcs TpeboBaTh OT 3asBUTENS:

1) npeactaeneHns AOKYMEHTOB W MHoOpMaLUMM  Unu OCYLLIeCTBNEHUSA
AEWACTBUA, NpPEACTaBNEHUE UMW OCYLLUECTBNEHUE KOTOPbIX HE npefycCMOTPEHO
HOPMAaTWBHbLIMW NPABOBbLIMM aKTamu, PEryNMPYIOLLIMMN OTHOLLEHUS, BO3HUKAOLWME B
CBS3U C NpeAoCTaBNEHNEM MyHULIMNANBHON YCNYru;

2) ocyLLEeCTBNEeHUs OeCTBUIA, B TOM Yucne cornacoBaHui, Heobxoaumbix Ans
MOMY4EHNA MYHULUMNANbHOW YCNyru M CBA3AHHbIX C OOpalleHUEeM B UHble
OCyAApPCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOYMpaBMEHUs, OpPraHW3auun, 3a
UCKITIOYEHMEM MOMy4eHna ycnyr M nony4eHus [OKYMEHTOB M  MHdopMaumy,
MPEAOCTaBNAEMbIX B pesynbTaTe NpeaoCTaBNeHUst TakuX YCMYr, BKMKOYEHHbIX B
NEepeyHn, ykasaHHble B 4actm 1 cratem 9 QepgepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX 1 06sI3aTeNbHbIX yenyr);

3) nNpencTaBneHUs AOKYMEHTOB W WHopmaummu, oTcyTcTBUe U (Mnn)
HEAOCTOBEPHOCTL KOTOPbIX HE yKa3blBanuch Npyu NepeoHa4Yanb-HOM OTKase B npueme
AOKYMEHTOB, HeOOXoAUMBIX ANS NPELOCTABNEHWUS MYHULMNANbHON ycnyru, nubo B
MPEAOCTABNEHNN MyHULMNANBHOI YCAYrW, 33 UCKNIOYEHUEM CeAyOLLUX cryyaes:

a) usaMeHeHue TpebBoBaHuUi HOPMATUBHBIX MPaBOBbIX aKTOB, KacalLLUXCS
NPEAOCTABNEHNA  MYHWLMNAnNbHOW yCryr, noCne nepBOHaYansHoM nogauyv
3anBNeHUs 0 NpeAoCTaBNEHUN MyHULMNAMNBHOM YCIyriA;

6) Hanuune owwubok B 3asBnNEHUN 0 NPEAOCTaBNEeHUN MyHULMNANbHO ycnyru
W AOKYMEHTax, nofaHHbIX 3asBUTENEM Mocne NepBOHaYanbHOro OTkasa B npueme
AOKYMEHTOB, HeoOXoAUMbIX ANs nNpenocTaBneHns MyHULMNansHoW ycnyru, nubo B
NPEAOCTaBNeHNN MyHULMNANbHOW YCMYrM U He BKIIOYEHHbIX B NnpeacTaBneHHbIN
paHee KOMNMEKT OKYMEHTOB:

B) UCTEYEHWEe cpoka AeincTeus AOCKYMEHTOB UNMU U3MEHeHue WHgopMaLUu
nocne nepBOHaYanbHOro OTkasa B MpUeMe [OKYMEHTOB, HeobxoauMbIX Ans
NPEAOCTABNEHNA MyHULIMNANBHON ycnyrv, nubo B npefocTaBneHuy MYHULUNanbHoOW
ycnyru;

r) BbISIBNEHUE [OKYMEHTanbHO NOATBEPXAEHHOro hakTa (npu3Hakos)
ownboyHoro unm npoTuBONpaBHOro AencTeuns (6e3nercTBus) AOMKHOCTHOrO nuua
OpraHa, pabotHuka MLl npu NEpBOHa4YanbLHOM OTKase B MpuMeme [OKYMEHTOB,
HeobxoAMMbIX Ans  npepocTaBneHUs MyHUUMNanbHoW  ycnyru, nubo B
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npegocraBneHun MwauMnaanoﬁ ycnyru, o 4Yem B NMUCbMEHHOM BUAe 3a noanuchkio
pykoBogutens OpraHa npuW nepBOHa4YanbHOM OTKase B MPUEME [OKYMEHTOB,
HEeobXoAUMbIX [N NpefoCTaBNEHUS MYHULMMAnNbHOW YCNyrk, yBeAoOMNSieTcs
3asBUTENb, @ TaKke NPUHOCATCHA U3BUHEHUA 3a [OCTaBIEHHbIE Heya0BCTBa;

4) npefocTaeneHus Ha GymaXHOM HocuTene [JOKYMEHTOB M WHopMaLuu,
3NeKTPOHHble 06pasbl KOTOpbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYyHKTOM
7.2 yactu 1 ctatbm 16 denepanbHoro 3akoHa Ne 210-03, 3a ucknioyYeHuem cnyyaes,
eCNnn HaHeceHne OTMETOK Ha Takue AOKYMeHTbl Nubo ux usbATMe sBnsSeTcH
HeobxoAUMbIM yCroBUeM NpeaocTaBneHWs rocyAapCTBEHHOW UMW MyHULMNANbHOM
YCNyru, U UHbIX Crny4yaes, YCTaHOBMNEHHbIX heaepanbHbIMU 3aKoHaMMU.

2.6. UcuepnbiBaroLmii nepedeHb JOKYMEHTOB, HEOBXOAUMBIX B COOTBETCTBUM C
HOPMAaTUBHbLIMW NPaBOBLIMU akTaMu ANs NPeaoCcTaBnNeHns MyHULMNANbLHON YCnyru,
KOTOpbI€ HaXOAATCA B PACNOPSXXEHUN rOCYAAPCTBEHHbIX OPraHOB, OPraHoOB MECTHOrO
camoynpasneHus u noaBeAOMCTBEHHbIX roOCYAapCTBEHHbIM OpraHam Unu opraHam
MECTHOro camoynpaBneHus opraHv3alLnii U KoTopble 3asiBUTENb BNpase
NpeacTaBuTh, a Takke Crnocobbl UX NONyYeHUs 3aaBUTENSMMU, B TOM YUCTE B
SNEKTPOHHOW hopme, NOPSAOK UX NPeACTaBNEHUS; TOCYAAPCTBEHHbI OpraH, opraH
MECTHOro camoynpaBneHus nNubo opraHu3aums, B pacnopsiKeHUU KOTOPbIX
HaxoAATCA faHHbIe AOKYMEHThI

2.6.1. MMony4yaloTcs B paMKax MeXBEAOMCTBEHHOIO B3aMMOOEencTBus:

1) cBefeHuns o poxaeHuun pebenka — EMP 3AIC:

2) cBefeHus o6 yctaHoenenun otyoectea — EMP 3AIC:

3) CBeAeHMs O nacnopte rpaxpaHuHa Poccuitckon Pepepauuu — MBA
Poccuu;

4) CBEAEHWUs M3 UH(POPMALIMOHHON CUCTEMBbI HOTapuaTa O HOTapuanbHO
3aBepeHHOM JOKyMeHTe — OefepansHas HoTapuanbHasa nanara:

95) cBefeHns 06 ycTaHOBNEeHUM onekn Hag pebeHKoM W3 peLLeHns opraHa
Oneku U none4nTenscTea — ICnonHUTenNbHbLIN KOMUTET panoHa;

6) CBE/JEHUA O PEerucTpPaUMOHHOM y4yeTe Mo MECTY XMUTENbCTBa U MecTy
npebbisanus — MB[] Poccuu.

2.6.2. 3anBuUTenb BNpaBe NPeAOCTaBUTb [OKYMEHTI (cBeaeHwus), ykasaHHble B
noanyHktax 1 - 6 nyHkta 2.6.1 aAMMHUCTPATMBHOMO perfnameHTa, B thopme
SNEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHbIX YCUIEHHON KBaNUMULMPOBAHHON NOAMUCHIO
finl, YNOMHOMOYEHHbIX Ha CO3AaHNe U MoANUCcaHUe Takux AOKYMEHTOB, NpuU nogaye
3asBreHus.

2.6.3. Henpepacrasnexue (HecBOEBpEeMEHHOe NpeacTaBneHue) yKa3aHHbIMU B
NyHKTe 2.6.1 afAMUHUCTPATMBHOrO pernamMeHTa opraHamm rocyfiapCTBEHHOW BNacT,
OpraHamit MECTHOrO camoynpaBneHusi, OpraHU3aLMsIM1 OKYMEHTOB U CBEAEHMIA He
MOXET SBNATLCA OCHOBaHWEM [nsi OTKasa B NpeaocTaBNeHuM MYyHULUUNanbLHon
ycnyru.

2.6.4. [lomxHOCTHOE NWUUO M (unn) paGoTHUK, ykasaHHbIX B NyHKTE 2.6.1
@AMUHUCTPATUBHOrO pernameHTa OpraHoB U OpraHM3aLui, He npeacraBsmBLLNe
(HecBoeBpeMeHHO  npepcTasuBLUKe) 3anpoLleHHble W Haxogsiwumecs B
PacnopsikeHUW  [OOKYMEHT UMW CBEAEHWS, noanexar aAMVHUCTPaTUBHOM,
AVCLUMNNTMHAPHOW UMW UHO OTBETCTBEHHOCTM B COOTBETCTBUU C 3aKoHO4ATENLCTBOM
Poccuiickoit ®epepauum.

2.6.5. 3anpelaetca TpeboBaTh OT 3asBUTENS AOKYMEHTbI CBELEHUSA, B TOM
4ncne noATeepKAalolMe BHECEHME 3asBMTENEM nnaThl 3a NpegocTaBneHue
MYHWLMNANbHOW YCyrv, HaXOAALUMECS B PACNOPSKEHNN rocyaapCTBEHHbIX OPraHos,
OpraHoB MECTHOTO camoynpaBneHuss ¥ NOABEAOMCTBEHHLIX [OCYAAPCTBEHHbBIM
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opraHam unu opraHam MEeCTHOro camoynpaBieHUA OpraHu3aLui.

Henpep,CTaBneHMe 3afaBuTeneM [OOKYMEHTOB, CcoAepaliux CBeAeHUS,
KOTOpbi€ HAXOAATCA B pacnopsXeHUn rocyapCTBEHHbIX OpraHoB, OpraHoB MECTHOIo
CcamoynpasneHna U noABeAOMCTBEHHbIX rOCyAapCTBEHHLIM OpraHam wunwu opraHam
MECTHOro camoynpasfeHUs opraHusauui, He SBMSETCA OCHOBaHUEM Ana oTKasa
3asABUATENtO0 B NpeaoCTaBneHnn MyHUUUnanbHon yCnyru.

2.7. UcyepnbiBalowmin nepeyeHb OCHOBaHWI ANS OTKa3a B npuemMe JOKYMEHTOB,
HeobXOAUMBIX ANSA NpefoCTaBNEHNs MyHULUNANbLHOMR yenyri

2.7.1. OcHoBaHWSIMM ANs OTKasa B npueme OOKYMEHTOB, Heobxoaumbix Ans
NpeaocTaBneHus MyHULMNAnbHOW YCNyru, ABNATCS:

1) npeactaenexHble 3asBUTENEM [OOKYMEHTbl COAEPXAT MOAYUCTKA U
WCNpaBneHus  TeKkCTa, He  3aBEepeHHble B  NOpsiAaKke,  YCTAHOBMEHHOM
3aKkoHofaTenbcTBOM Poccuitckoi deaepaumu;

2) [OKYMEHTbl COAEPXAaT MOBPEXAEHUS, Hanuuue KOTOPbIX HE MO3BONSAET B
nonHoM obbeme ucnonb3oeate MHGMOPMALMIO W CBEAEHUS, COAEpXAlMecs B
AOKYMEHTaxX AnfA NpefocTaBneHnsi MyHULMNanbHO| yenyru;

3) npencTaBneHHble [OKYMEHTbI UMW CBEAEHUS YTPaTUNW CUIY HAa MOMEHT
oBpalyeHns 3a MyHULMNanbHON YCnyroii (AOKYMEHT, yAOCTOBEPSIOLMNIA NONMHOMOYUS
npeacTaBuTens 3sassutens, B cnyyYae ofpalleHus 3a npenoctaBneHUeMm
MYHULMNANbHOW YCNyru yKazaHHbIM NULOM);

4) nopgaya 3asiBNeHWs O NPeaoCTaBNeHMNn  MyHULMNanNbLHOM ycnyrm u
AOKYMEHTOB, HEODXOAWMBIX [ANA NPefOCTaBNEeHUs MyHULMNANbHON ycnyru, B
SMEeKTPOHHOW hopMe C HapyLLIEHUEM YCTaHOBNEHHbIX TPeBOBaHMIA:

5) HeKoppekTHoe 3anonHeHue obsizaTenbHbIX nonei B dopme 3asBneHus, B
TOM 4ucne B WHTEpaKTMBHOW chopMe 3aseneHus Ha PecnybnukaHckom noprane
(HegocToBepHoe, HenonHoe, Nubo HenpaBubHOE 3anonHeHue);

6) npefcTaeneHue HenonHOro KOMNNEKTa [OKYMEHTOB, Heobxogumbix Ans
NPeaocTaBneHNst MyHULIMNanbHOW YCnyru;

7) 3asBneHue o NpeAoCTaBREHUM YCNyru MOAaHo B OpraH rocygapcteBeHHOM
BracTn, OpraH MeCTHOro CaMoOynpaBneHWss WNW OpraHu3auuio, B MOMHOMOYUS
KOTOPbIX HE BXOAMT NpefoCTaBNeHne MyHULMNanbHON YCryri;

8) HecobniogeHue ycTaHOBREHHbIX craThen 11 ®epnepantHOro 3akoHa
oT 6 anpensa 2011 roga Ne 63-03 «0O6 3MEKTPOHHON MOANUCU» YCNOBUIA NPU3HAHUSA
AENCTBUTENLHOCTY, YCUINEHHOI KBANUMULMPOBAHHON 3NEKTPOHHOW NOANUCHK.

2.7.2. TlepeyeHb OCHOBaHWIA ANA  OTKasa B MpuemMe [OKYMEHTOB,
HeoBXoAMMBIX ANs NONyYeHNs MyHULMNANLHON ycnyru, ABNAETCA UCYepnbIBaOLLUM.

2.7.3. PeweHve 06 oTkase B npuMeMe 3aABnNeHWA W  [OOKYMEHTOB,
HEOOXOAUMBIX ANS NPEAOCTaBNEHUS MYyHULMNANBHOIA ycnyru, MoXeT BbiTb NPUHSITO,
kak BO Bpems npuema 3asBUTENs, Tak W MOCNE MONMYyYEHUS OTBETCTBEHHBLIM
ACITKXHOCTHLIM nuLom OpraHa HeobxoAUMLIX ANs NpeaoCTaBNeHus MYHULMNanbHom
ycnyru  LOKYMEHTOB (CBEAEHMIA) C  MCNONb30BaHUEM MEXBE4OMCTBEHHOrO
WH(OPMALIMOHHOrO B3auMOAEHCTBUS, B CPOK, He npesblwatoLwmnin 9 pabouunx gHel co
OHA pernctpaunu 3asBneHus.

2.7 4. 3anpelyaeTcs oTKasblBaTh B npueme 3asBNEeHUs U WHbIX AOKYMEHTOB,
HeobxoauMbIX AnNs npepocTaBneHus MYHULMNAnbHOW YyCnyrn, B criyyae ecnu
3afABMNEHNe M [OKyMeHTbl, HeobxoauMble ANA npefocTaBneHus MyHMLMNansLHou
ycrnyrm, nojaHbl B COOTBETCTBMM C MHGOpMauuMen O Cpokax W nopsiake

NPEAOCTABNEHNS MYHULIMNANbHOW ycnyru, onybnukoBaHHOW Ha EauHom noprane,
PecnybnukaHckom noprane.



2.8. WcyepnbiBaloLymii nepedeHb OCHOBaHWIA NS NPUOCTAHOBMEHMUS
Wnu oTkasa B NPeAOCTaBNEHNN MYHULIMNANbHON YCyru

2.8.1. OcHoBaHus AN NPUOCTAHOBNEHUS NPEAOCTaBMNEHUS MYHULMNANLHON
yCIyru OTCYTCTBYIOT.

2.8.2. OcHoBaHusA ANns oTKasa B NpeaocTaBneHum MYHULIMNANbLHON ycnyru:

1) 3asBUTENL He COOTBETCTBYET KaTeropuum InuL, MMEILMX npaeso Ha
npenocTaBneHue ycnyru;

2) oOTCyTCTBME Y 3asBUTENS PErMCTpaLUMM NO MECTy >KUTenbcTBa Ha
TEPPUTOPUM MyHULMNANBbHOrO 06pa3oBaHus;

3) otcyTcTBue 0cobbix OBCTOATENLCTB, YKa3aHHbIX B noanyHkte & nyHkTa
2.5.1. agMUHUCTPaTUBHOrO pernameHTa nubo obLuero pebeka y nuuy, BCTynawLwmx B
Opak;

4) B NpeACTaBNEHHbIX 3asBNEHUN U (UNK) JOKYMEHTaX coAepXuTca HenonHas
¥ (Mnu) HegocToBepHas UHOpMaLUS.

2.8.3. MNepeyeHb OCHOBaHWii ANs 0TKa3a B NpPefoCTaBneHUN MYyHULUNANbLHOM
yCnyru siBNsieTCA UCHEPNbIBAIOLLIUM.

2.8.4. 3anpeujaeTcs OTkasbiBaTh B NPeAOCTABMNEHUM MyHULMNANbLHON ycnyru
B Cny4a€, ecnu saseneHue O NpefoCTaBeHu MyHULMNANbHOM YCNyr NOAaHO B
COOTBETCTBMM C WHCGOpMALMEN O Cpokax U ropsake MpeaoCTaBneHus
MyHULMNansLHOW ycnyru, onybnukoBaHHoW Ha EauHom noprane, Pecnybnukaxckom
noprane.

2.9. MNopsfok, paaMep 1 OCHOBaHUSA B3UMaHUS rocyaapCTBEHHON NOLUNUHbI
NN UHOI NNaTbl, B3MMaeMoil 3a NPeaocTaBNeHne MyHULMNAnbHOM ycnyru

MyHuumvnanbHas ycnyra npegocrasnseTcs Ha Be3Bo3mes3gHoON ocHoBe.

2.10. MNepeyeHb ycnyr, koTopble ABAAKTCS HeobxoauMbIMK 1 o6si3aTenbHLIMK ANS
MPEAOCTABNEHNS MyHULIMNANbHO YCNyrit M NPeoCTaBNSIOTCH OpraH3aLUmMsMm n
YNONHOMO4€HHbIMW B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi ®epepauuu
SKCNEepTamu, y4acTBylOLMMU B NpeAoCTaBNEHUN rOCYAapCTBEHHbIX 1
MyHULMNaNbHLIX yeryr, NpeaycMOTPEHHbIX YacTblo 1 cTaTbn 1 degepanbHoro
3akoHa oT1 27 uons 2010 roga Ne 210-93.

Mpenocraenexue HeobxoauMbIX U 06S3aTENbHBIX ycnyr He TpebyeTcs.

2.11. Nopspnok, pa3Mep 1 0CHoBaHMA B3UMaHWsA NNaThbl 3a NPpefoCTaBneHue ycnyr,
KOTOpbIE SBNAOTCA HEOOXOAUMBIMU U 06sI3aTENbHBIMU ANs npegocraBneHus
MyHULUMNANbHOW yCcnyru, BKNOYas WHGOpMaLmIo 0 MeToAUKe pacyeTa pasmepa
Takow nnathl

lNpenoctaBnexne HEOBXOAMMBIX U 0BS3aTENBHBIX ycnyr He TpebyeTtcs.
2.12. MaKkeuManbHbIi CPoK OXUaaHUS B o4yepeau nNpu nogaye sanpoca o
PEAOCTaBNEHUN MyHULIMNanbHOW YCnyru, ycnyri, npeaocTasnsemoin
OpraHusauuen, yyacTsylowen B NpefocTasneHum MYyHWLMNanbHOW yCnyru, u npu
NONy4eHUn pesynbTata NnpeaocTaBneHns Takux yenyr

2.12.1. Bpems oxugaHus NPy nojave 3asBNEeHUA Ha  nosyyeHue
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MyHULMUNAnNbHOW ycnyru - He 6onee 15 MUHyT.
2.12.2. Tpn nonyyeHuu pesynbraTa NPELOCTABNEHUS MYHULMNANBHOM ycnyru
MakCUMarbHbIii CPOK OXWUAAHUS B O4epean He AOMKEH NpeBbIwaTh 15 MUHYT.

2.13. Cpok 1 Nopsaok perucTpauuy 3anpoca 3assuTens o NpeaocTasneHnm
MYyHULMNAnNbLHOW yCNyru U yCryru, NpeAoCcTaBNAEMOii OpraHu3auveit, y4acTayloLLen
B NPEAOCTaBNEHUN MYHULIMNANLHOMR YCNyrk, B TOM YUCHE B 3NEKTPOHHOI hopme

2.131. MMpu nuyHom obpaweHum B MOL| B geHb nopaun 3asBneHUs
3afBUTENIo BblAaeTcs pacnucka n3 AUC MOLL ¢ perucTpauuOHHBIM HOMEpOM,
NOATBEPXAAIOLUMUM, 4YTO 3asBNeHNe OTNPaBeHo, U AaTon NoaayYm 3asiBNeHus.

2.13.2. Tpu HanpaBneHuu 3asBNeHVs NOCPEACTBOM EAWHOro noprana,
PecnybnukaHckoro noprtana saseutens B AeHb Nogauu 3asiBneHus nonyvaer B
nuyHOM  kabuHeTte PecnybnukaHckoro noprana M no 3NEKTPOHHOW noyTte
yBEAOMNEHWe, noAaTeepxaaloliee, 4TO 3asBleHWe OTNPaBMeHO, B  KOTOPOM
YKa3blBaKOTCA PErMcTpaLoHHbIA HOMEp ¥ Aarta Nnofayvu 3asiBrneHus.

2.13.3. lMpu nuyHom obpawerum B OpraH B AeHb nopgayvn 3asBneHus
yNONHOMOY€EHHbIM AOMKHOCTHBIM NUoM OpraHa 3asBUTeNio BbIAAEeTCs pacnucka us
aBTOMaTU3UPOBaHHON MHHOPMALIMOHHO| CUCTEMBI, NPeHa3HAYEHHOM ANA OKa3aHUs
OCYAApPCTBEHHbIX W MYHWLMUNANbHbLIX YCNyr, C PerucTpaLuoHHLIM HOMEPOM, AaTOil
noAaqn 3asBneHus U nepevyHem npeacTaBneHHbIX 4OKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHVsIM, B KOTOpPbIX NpeaocTaBnseTrcs
MyHULMNanbHas ycnyra, k sany oXxugaHus, Mectam Ans 3anofHEHNs 3anpocos o
NPEA0CTaBNEeHNUN MyHULMNANbHOMN YCNYrk, MHOPMALIMOHHBLIM CTEHAAM C
obpa3syamu ux 3anonHeHUs n nepeyHeMm AOKYMEHTOB, Heobxoaumbix ansi
NPEAOCTABNEHNS KaXKAON MyHULMNANEHOW YCNYri, PAa3MELLEHMIO 1 OhOPMIEHNIO
BU3yanbHOW, TEKCTOBOM U MynbTUMELUNHON UHCDOPMALMY O nopsake
NPEAOCTaBNEHNs TaKoM! yCryri, B TOM Y1cne Kk 0BECNIEYEHMIO AOCTYNHOCTM ans
WHBANMAOB yKasaHHbIX OOLEKTOB B COOTBETCTBUM C (heaepanbHbIM
3akoHOAATenbCTBOM U 3akOHOAATENLCTBOM PecnyGnuku TatapcTaH 0 coumansHoii
3alumTe MHBanuaos

2.14.1. MNpepocrasnenue MYHULIMNAnsHOW yCnyry ocyLLeCTBNAETCSA B 34aHUSX
W nomewleHusax, obopyaoBaHHbIX NPOTUBOMNOXaAPHOW CUCTEMOW W CUCTEMOINA
NOXapoTyLUEHUS.

Mecta npuema 3aseuTteneii obopyaytotcs Heobxoaumoit Mmebenbio ans
OhOpMIEeHUs OKYMEHTOB, WHCOPMaLMOHHBLIMK CTEHOAMM.

2.14.2. B cooTBeTcTBUM C 3akoHopatenscTeoM Poccuiickont depepauun o
CoumnanbHOW 3alUTe MHBANMAOB B LENsX BecnpenatcteeHHoro goctyna k MecTy
NpeaocTaBneHns MyHuUmMnansLHoOW yenyru obecneynsaeTcs:

1) obecneunsaetcs GecnpensTCTBEHHbI AOCCTYN WHBaNWAoOB K MecCTy
NPEAOCCTaBNeHNA MyHUUMNanbHOW ycnyru (yaobHbIN BXOA-BbIXOA4 B NOMELUEHMS W
nepemelleHue B ux npeaenax);

2) BU3yarnbHasi, TEKCTOBas U MynbTUMEeAUNHAs WHOpMaUUs O nopsgke
NPEAOCTABNEHNA MyHULMNAaNbHOM YCyru pasMeLLaeTcs B yAo6HbIX ANA 3asBUTenen
MECTax, B TOM 4YuCne C y4eTOM OrpaHMYEHHLIX BO3MOXHOCTER WHBaNWAoB.;

3) COMPOBOXAEHWE MHBANUAOB, WMEILIMX CTONKMe paccTpoucTea
(DYHKLMM 3pEHUA 1 CaMOCTOSTENBHOO NEPEABMKEHMS, N OKa3aHe UM NOMOLLMN:

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepenBUKEHUS MO TEPPUTOPUN, Ha
KOTOPOW pacnonoXeHbl 06BbeKTsI CouManbHOW, WHXEHEPHON W TPAHCNOPTHOU
WHPACTPYKTYp, BXOAa B Takue 06bekTbl U BbIXOZa M3 HUX, NOCaAKWU B TPAHCNOPTHOE
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CP€ACTBO U1 BbICafKK U3 HEro, B TOM YUCIE C UCNONb30BaHNEM KPECNa-KOMNSICKU

5) Haanexailee pasmelleHne obopyaoBaHua U HocuTenen MHhopMaLuuu,
HeobxoguMmbix ana obecneyeHus BecnpenatcTteenHoro goctyna wHBanWOoB K
ycnyram C y4eTOM OrpaHUYEHUiA UX XU3HEAEATENBHOCTY;

6) aybnupoeanue Heobxoaumon Aans UHBaNWAOB 3BYKOBOW W 3pUTENbLHOM
WHpOpMaLuun, a Takke Haanucel, 3HAKOB U WMHOW TEKCTOBOW M rpacuyeckoi
WHOPMaLMK 3HaKaMK, BbINOMHEHHLIMU penbeHO-To4e HbIM LpUTOM Bpaiins;

7) nonyck cypaonepesoayunka u TUdnocypaonepeBogYmKa;

8) fonyck cobaku-npoBogHMKA NPU HAMUYMN AOKYMEHTa, noATBepXaaloLlero
€e cneuvanbHoe oby4yeHue M BbigaBaemoro no ¢opme U B nopsiake, KoTopble
yCTaHOBNEHbI Npukasom MuHucTepcTBa TpyZa M coumanbHOii 3alnTsl PocCuiicKon
®epnepauun ot 22 uioHsa 2015 roga Ne 386H «O6 YTBEPXKAEHUM POPMbI [OKYMEHTa,
noATeepxAaalowero cneuvansHoe obydeHue cobaku-NpoOBOAHMKA, W nopsigka ero
Bbloa4yu».

2.14.3. TpeboBaHust B yacTu obBecrneyeHus AOCTYMHOCTV ANS WHBanuOos
OOBLEKTOB, B KOTOPbLIX OCYLLECTBAAETCS NpefocTaBneHne MyHULMNansHoW ycnyru, u
CPEACTB, WCnonb3yembixX Npu NpefoCTaBNEHUM MYyHULMNANbHOM ycryru, Kotopble
ykasaHbl B noanyHktax 1 — 4 nyHkra 2.14.2. aAMUHUCTPATUBHOIO pernameHTa,
NPUMEHAIOTCA K obObekTaM W cpefcTsaM, BBEAEHHbIM B 3KcnnyaTtauuio unu
NPOLUEALIMM MOLEPHU3ALMI0, PEKOHCTPYKLMIO nocne 1 uonsa 2016 roga.

2.15. MokasaTenu JOCTYNHOCTY 1 KaYecTBa MyHALUUNANLHOMW yCNyru, B TOM
HUCIe KONMYECTBO B3aUMOAENCTBAI 3aABUTENSA C AOMKHOCTHBIMM niuamu npu
NPEAOCTABNEHUN MyHULIMNANBHOM YCIYTU 1 WX NPOAOIKUTENBHOCTD, BO3MOXHOCTS
nony4exus nHgopmaumm o xoae NPeaoCTaBNeHNs MyHULMAANbHON ycnyru, B Tom
HNCNE C ncnonb3oBaHnemM UHHOPMaLVYOHHO-KOMMYHUKALIMOHHBIX TEXHOMOTMI,
BO3MOXHOCTb NGO HEBO3MOXHOCTEL NMONYyYEHUS MYHULUMNANbLHOM ycnyru 8
MHOrOochYHKLMOHANBHOM LEHTPE NpefocTaBNeHns rocyapCTBEHHbIX U
MyHULMNAnbHbIX yenyr (B TOM 4ucne B nonHom obbeme), B no6Gom
TEPPUTOpPHanNLHOM NogpasfaeneHun opraHa UCNoNHUTENbHO pacnopsauTensHoro
OpraHa MecTHoro camoynpasneHus, No BbIGOpY 3asBUTENS (aKcTeppuTOpUanbHbIii
MPUHLMN), NOCPeACTBOM 3anpoca o NPegoCTaBNEHUN HECKONbKMX rocyaapCTBEHHbIX
¥ (UNM) MyHULMNANbHBIX yCRyr B MHOrogyHKLMOHaNbHbIX LIEHTPaX NpefoCTaBNeHUs
FOCYAAPCTBEHHbIX U MyHULIMNAMNbLHLIX YCAYT, NPEAYCMOTPEHHOTO cTaTbel 15.1
®epnepanbHoro 3akoHa Ne 210-03 (koMnnekcHbIi 3anpoc)

2.15.1. MNoka3satensmm [ocTynHOCTH NPEAOCTaBNEHUA MyHULMNANbHOW yCryru
ABNAOTCA:

PacnonoXeHHOCTb MOMELLEeHNsi, B KOTOPOM BeaeTcs npuem, Bbljaya
AOKYMEHTOB B 30He AOCTYNHOCTU OBLLECTBEHHOrO TPAHCNOPTA;

Hanu4yne HeobXOAMMOro KOMMYECTBa CNELMAnUCToB, a Taloke nNoMeLLeHuin, B
KOTOPbLIX OCyLLIECTBNAGTCA NPMeM [AOKYMEHTOB OT 3asBUTENEIA:

Hanuuue wucyepneiBatowen MHopmauun o cnocobax, nopsigke u cpokax
NPEAOCTABNEHNA MYHALMNANbHOW YCNyrv Ha WHOPMALMOHHbIX cteHaax, EamHom
noptane, PecnybnukaHckom noprane, Ha caiite ANbMEeTLEBCKOro MyHULMNANLHOrO
panoHa;

OKasaHue MnomolM uHBanugaM B MPEOJONEeHUM Gapbepos, Melarowmx
MNOMyYEHWUIO UMK yCnyr HapaeHe C ApYrvMu nuuamm.

2.15.2. TokasaTensiMu kayecTBa npesoCTaBNEHUS MYHALMNAnNbHON ycnyru
ABNAIOTCA:

1) cobnogenve cpokos npuema u PacCMOTPEHUA JOKYMEHTOB;

2) cobriogexne cpoka nonyyeHus pesynbTata MyHULUMUNanbHOW yCnyru;
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3) oTcyTcTBUE OBOCHOBAHHbIX Xanob Ha HapylleHus aaMWUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aUMOAEWCTBUIA 3aABUTENS C [OMMKHOCTHbIMK Nuuammn (6e3
y4yeTa KOHCynbTauun):

B3aumopeincTene 3assutens c pabotHukamu OpraHa unu MOLL npw
NPenoCTaBneHun MYHUUMNanbHOW YCNyru OCYLUECTBNSAETCA OAWH pas npwu
NpeacTaBNeHUn 3asiBNEHNUs CO BCEMU HEOBXOANMBIMU AOKYMEHTAMM;

O[IVH pa3 B cny4ae HeobxoauMOCTH NONy4eHus pesynbTaTta npenocTaBneHus
MyHuuunanoHoi ycnyru B OpraHe unu M®L B chopme aksemnnspa 3neKTpoHHOro
AOKyMEHTa Ha ByMmaxkHOM HocuTene.

MpoAoCMKUTENBHOCTL OAHOMO B3aWUMOAEWCTBUA 3aABUTENSA C AOMKHOCTHLIMU
NnULaMK1 NPy NPeAoCTaBNEHNM MyHULMNANLHOMR YCIyrv He NpeBblllaeT 15 MUHYT.

3anBuTEnb BNpaBe OLEHUTb Ka4yecTBO MNPEeAoCTaBMNeHus MyHUUUNanbHOW
yCcriyru C NOMOLUBIO YCTPOWCTB MNOABWXHOW  paguoTeneoHHOW CBA3W, C
ucnonb3osanvem PecnybnukaHckoro noprana, TEpMUHanbHbIX YCTPOUCTB.

2.15.3. Hdhopmauus o xoae npeaocTaBneHns MyHULUNanbHOW yCnyrn MoxeT
OblTe Mony4yeHa 3asBuTeneM B nu4HOM kabuHeTe Ha EgvHoM noprane,
Pecnybnukarnckom noptane, B Oprave, ML,

2.15.4. MNpepocTaBnexHme MyHUUUNanbHOW yCNyru OoCyLlecTBseTCA B nobom
MO®L| no Bbibopy 3asBuTENs HE3aBUCUMMO OT MeCTa ero XUTenbCTBa unu MmecTa
thakTuyeckoro npoxusaHus (npebbiBanuusl) Ha Tepputopun Pecnybnuku TaTtapctaH
no 3KCTEppUTOPUATBHOMY NPUHLIMNY.

MyHuuunaneHas ycnyra B COCTaB€  KOMMMEKCHOro  3anpoca He
npegocrasnseTcs.

2.16. NHble TpeboBaHus, B TOM YUCHNE YYuThIBaKOLMNE 0CODEHHOCTY
NpeaocTaBneHns MyHULMNansHoON yCcrnyru nNo aKkCTeppuTopuanbHOMYy NpUHLMNY
(B cnyyae, ecnv MyHuuMnansHas ycrnyra npeaocTaBnseTcs no
3KCTEppPUTOpPUanbHOMY NPUHLMIY) N 0COBEHHOCTU NpeaoCcTaBNeHus
MYHULMNANbLHOM yCnyru B aNeKTPOHHOK thopme

2.16.1. pu npeaocTaBneHMN MyHULMNANBHON YCIyrn B 3NEeKTPOHHON dhopme
3anBUTENDb BNpage:

1) nonyuuTb MHGPOPMaUMUID O MNOPSAKE U CPoKax MpefocTaBneHus
MyHULMNansHOW ycnyru, pasmelleHHyio Ha EguHom noptane, PecnybnukaHckom
noprane;

2) nopaTb 3asiBfeHUe O MPefOoCTaBMNEHUW MYHULMNANbLHOW YCNYyru U UHble
AOKYMEHTbI, HeobxoAuMble ANs NpefoCTaBMEHUS MYHULMNANbLHOW YCMyrn, B TOM
4yucne JOKYMEHTbI U MHGOpMauUuio, 3MeKTpoHHble o6pasbl KOTOpbIX paHee Gbinu
3aBepeHbl B COOTBETCTBUW C NYHKTOM 7.2 4yacTu 1 ctatbn 16 ®degepanbHoOro 3akoHa
Ne 210-®3, ¢ ucnonb3oBaHuemM PecnyGnukaHckoro noprana;

3) nonyunTb CBEAEHWUS O XOAE BbINONHEHWUS 3asBMEHUA O NPeaoCcTaBNEHNUH
MYHULIMNANbLHOW YCNyr, NOAAHHbIX B 3NEKTPOHHOW (hopMe;

4) OCYLIECTBUTL OLIEHKY Ka4ecTBa NpefoCTaBMNeHNst MyHULUNANbHOM YCryru;

S) nonyu4uTL pesynbTaT NPeAOCTaBNEHUs MyHULMNANLHOW| ycnyrn B ¢opme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha pelueHue u geicTeune (6esgeictene) Oprana, a Take

ero OOMKHOCTHBIX nuu, MYHULMNANbHbIX cny>aLumx nocpencTsomM
Pecnybnukaxckoro noprana, noprtana denepanbHon rocyapCTBeHHOMN
MHOPMaLIMOHHOM CUCTEMBI, obecneynsaroLlemn npouecc pocyaebHoro

(BHecynebHoro) obxanoBaHusl peLleHnii U aeincTeuin (6e3necTeuns), CoBEpLLEHHbIX
NpyM NpenocTaBneHun rocyAapCTBEHHbIX W MyHUUMNANbHLIX YCNyr opraHamu,
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NPeaoCTaBNAOWMMN  TOCYAApCTBEHHbIE U MYHWUMNanbHbIe  YCNyru, WX
AOIMKHOCTHLIMUK NULIaMK, rOCYAapCTBEHHBbIMU U MYHULUMANbHLIMU CITY)KaLLUUMMU.

2.16.2. dopmupoBaHue  3asBNEHUS  OCYLUECTBNSETCA  NOCPEACTBOM
3anonHeHnss aNeKTPOHHOW hopMbl 3asBrieHuss Ha PecnybnukaHckom noprane 6e3
HEobX0AMMOCTN AONONHUTENBHOM NOAAYM 3asiBNEHUs B Kakoi-nnbo uHow hopme.

2.16.3. lNpu hopmupoBaHum 3asiBnexuns obecneynsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA U COXPaHEHWS 3asiBNEHUS U UHbIX
AOKYMEHTOB, HEOOXOAMMBIX ANSA NpeAoCTaBNEHUS YCNYIu;

2) BO3MOXHOCTb  3aMOSIHEHUS  HECKONMbKUMW  3aSBUTENSMU  OZHOIA
SNEKTPOHHOW (hOPMbI 3as8BNEHNA Npu obpalleHnn 3a ycnyramu, npeanonaraloLLmmm
HarnpasneHne COBMECTHOMO 3aABNEHUA HECKONMbKUMM 3asBUTENSMU;

3) BO3MOXHOCTb neyvatM Ha OyMaxHOM HOCWUTENne KOnuW 3NeKTPOHHOW
bopMbl 3asiBNEHUS;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYID (OPMY 3asIBNEHUS
3HayeHun B NOOOW MOMEHT MO XenaHuio Nonb3oBaTENs, B TOM YUCHEe npu
BO3HMKHOBEHMM OLUMOOK BBOAa W BO3BpaTe ANA MOBTOPHOrO BBOJA 3HAYEHWI B
3NEKTPOHHYI0 (hOpMY 3aABIEHUS;

5) 3anonHeHue none 3NEKTPOHHOW POPMbI 3asBfIEHUs A0 Hayana BBoaa
CBE/IEHUIA 3asiBUTENEM C MCMONb30BAHUEM CBEAEHWIA, pasMelleHHbix B ECUA, u
cBeAeHuit, onybnukoBaHHbIX Ha PecnybBnukaHckom nopTane, B yacTu, kacawoweiics
CBE/IEHWIA, OTCYTCTBYIOLIMX B €UHON CUCTEME MAEHTUDUKALMN U ayTEHTUDUKALMM:

6) BO3MOXHOCTb BEPHYTLCS Ha NOBON U3 3TANOB 3aNONHEHUS 3NEeKTPOHHOM
(hopMbl 3asiBneHns 6e3 NoTepu paHee BBEAEHHON MHOPMALIUK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENSA K paHee NOAaHHLIM UM 3aSBMEHUSM B
TEYEHUE HE MeHee OHOro roaa, a Takke 4acTU4YHO CHOPMUPOBAHHLIM 3aSBNEHUSM
- B TE4EHME HEe MeHee 3 MecALEB.

2.16.4. 3anucb 3asBuTEnen Ha npuem B M®L| (panee - 3anuch)
OcCyljecTenseTca nocpeactsoMm PecnybnukaHckoro noprana, TenedoHa KOHTAKT-
LeHTpa MoL.

3asBUTENI0 NPEAOCTABNAETCA BO3MOXHOCTL 3anMcu Ha miobble cBobogHble
ANA Npuema faty U Bpems B npeaenax yCTaHOBIIEHHOIO B MHOrOMYHKLIMOHANBHOM
UeHTpe rpaduka npuema.

3anuck Ha onpefeneHHylo aaTy 3akaHYMBAEeTCA 3a CYTKM [0 HacTynneHus
aTON AaThl.

Ons OCYLLIeCTBNEHUS npeaBapuTensHon 3anvcu nocpeacTBOM
Pecnybnukauckoro noprana saseutento HeoBxoaumo yKkasaTb 3anpawmsaembie
CUCTEMOW AaHHbIe, B TOM Yucne:

hamunuio, UMA, OTYECTBO (Npu Hanu4um);

HOMmep TenedoHa;

afpec 3NeKTPOHHOMU NOYThI (N0 XEenaHuio);

Kenaemyio aaTy u Bpems npuema.

B cnyyae HecooTseTcTBUS CBemeHwiA, KOTopble coobwmn 3asBuTens npu
NPeABapuTEnbHOWU 3anncu, JOKyMeHTaM, NpeacTaBneHHbIM 3asBUTEneM npu NMUYHOM
npuemMe, npeasapuTenbHas 3anicb aHHyNMpyeTcs.

Mpu ocywecTeNeHUM NpeaBapUTENbHOI 3aNUCKH 3asBUTENIO obecneunBaetcs
BO3MOXHOCTL pacnevataTb TanoH-noaTeepXaeHue. B cnyyae, ecnu 3asBuTens
COOOLMT aapec aNeKTPOHHOW MOYThl, Ha yKa3aHHbIA afpec Takke HanpaenseTcs
WH(OPMaUUA O MOATBEPXAEHUM npeaBapuTEnbHOW 3anucU € ykazaHuMem AaaThl,
BPEMEHU U MecTa npuema.

Mpwn ocywlecTBneHn npeasapuTEnbHON 3anucK 3asBUTEND B obsizaTrensHoMm
nopsake MHMOPMUPYeTCA O TOM, YTO npeaBapuUTEnbHas 3anuch aHHynupyeTcs B
Cly4ae ero HesBku No UCTeYEeHUN 15 MUHYT C Ha3HAYEHHOrO BPEMEHN Npuema.
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3asasuTens B Ntoboe BpemMs BnpaBe 0TKa3aTbCA OT NPeABapUTENbHOW 3anuch.

3anpewaetca TpeboBaTb OT 3aABUTENA COBEPLUEHWUA UHbIX AEACTBUN, KpOME
NpPoXoXaeHus  uaeHTMduKauMm U ayTeHTUuMKaumm B COOTBETCTBUM C
HOpMaTUBHbIMK MpaBoBbiIMU akTamu Poccuickon Depepauun, ykasaHus Lenu
npuema, a TaKke npeaoCTaBneHns CBeAeHWid, HeobxoguMbiX aAns pacyeTa
ANUTENbHOCTU BPEMEHHOr0 MHTEepBana, KoTopbid Heobxogumo 3abpoHupoBaTh ANA
npuema.

3. CocTtas, nocnefoBaTenbHOCTL U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHus K NOPAAKY UX BbIMOMHEHUS, B TOM Y1cne 0CoBEeHHOCTH
BbINONHEHNS aAMUHUCTPATUBHLIX NPOLIEAYP B 3NEKTPOHHOW dhopme,

a TaKke 0COBEHHOCTY BbINOMHEHUA aAMUHUCTPATUBHLIX NPOLEayp
B MHOrOYHKLMOHANbHbIX LEHTPaX

3.1. Onucaxune nocnegoBaTenbHOCTV AENCTBUIA NPY NPeaoCTaBIEHUN
MYHULMNANbHOW yCcnyru

3.1.1. MNpepoctaBneHne  MyHUUMNanNbHOW  ycnyri BKIOYaeT B cebs
cnepylolme agMUHUCTPaTUBHbIE NPOLUEaYpbI:

1) KOHCYNbTUPOBaHMNE 3aABUTENS;

2) NPUHATME W pacCMOTPEeHUe KOMMNNEeKTa AOKYMEHTOB, NPEeACTaBeHHbIX
3anBuUTENEM,;

3) HanpaBerneHe MexXBe[lOMCTBEHHbIX 3anpOCOB B OpraHbl, yyacTBylLUME B
npeaocTaBneHn MyHUUUNanbHOW yCnyru;

4) noaroToBKa peaynbTata MyHULMNAanLHOW YCNyru;

5) Bblgaya (Hanpasnexue) 3asBUTENIO pe3ynbTata MyHULMNAnbHOM ycnyru;

6) ucnpaBneHue TexXHUYECKUX oLnboK.

3.2. OKasaHue KOHCynbTaLuiA 3asBUTENIO

3.2.1. OcHoBaHMEM Hayana BLINOMHEHUS aAMUHUCTPATUBHOIA npouenypsbl
ABNAETCA obpalleHne 3asBUTENs MO BOMPOCAM, CBA3AHHLIM C MPEOCTABMEHUEM
MYHULMNAnNbHON yCnyri.

HOMKHOCTHLIM  NUUOM  (paBOTHUKOM), OTBETCTBEHHLIM 33 BbINONHEHME
aAMUHUCTPATUBHOW Npoueaypbl, ABNAETCH:

npu obpaLllexnm sassutens B MOL| — pabotHuk MOLL;

npu obpalleHnn 3asBUTENS B MCMOMHUTENbHBI KOMWUTET MNOCENEHUs —
3aMecTUTENb PYKOBOAUTENSA UCNONHUTENLHOMO KOMUTETA.

3.2.2. 3aneuTenb BnpaBe o6paTUTLCA 3@ KOHCYMNbTALMEN O nopsaake U cpokax
NPEAOCTaBNeHUA MyHuuunansHon ycnyru B MOLl nuyHo um no TenegoHy wu
3NEKTPOHHOW noYTe.

PabotHuk MOL| koHcynbTUpyeT 3asBUTENs, B TOM YuCHe Mo cocTtasy, chopme
NPeACTaBNAEeMON  OOKyMEeHTauuM W ApyruM  BOMpocam  Ans nonyvyeHus
MYHULMNanbHOW ycnyru.

3afBUTENb MOXET MOMYYUTb WMHMOPMALMIO O NopsiAKe npeaocTaBneHns
MyHULMNAnbLHO yenyri Ha ocpuumansHom cante MOLL http://mfc16 tatarstan.ru.

AAMUHUCTPATUBHbIE MPOLIEAYPLI, YCTAHABNUBAEMbIE HACTOALLMM MYHKTOM,
BbINOMHAKTCA B IEHb OOpaLleHns 3asaBuTens.

PesynbTatamm BbINONHEHUS  @AMUHUCTPATUBHbLIX npoueayp SBNAKTCS:
KOHCynbTaLuUs no cocrasy, hOpMe NpeACTaBMAEMOi AOKYMEHTaLuuMuM W Apyram
BONpocaM, HeOBXOAUMBLIM ANS NOMYYEHUS MYHULMNANBHOM YCNYTi.

3.2.3. Bassutens Bnpaee obpartuthes B OpraH no TENnedoHy U 3NEKTPOHHOMN
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noyte, a TaKKe NOMy4uTb KOHCYyNbTauul Ha PecnybnukaHckoMm noprane, cante
OpraHa 0 nopsiake W Cpokax NPeaocTaBreHust MyHUUMNanbHOW YCnyr, B TOM Yucne
no coctaBy, hopMe npeAcTaBNAeMOoi [AOKYMEeHTauuu v ApyruM BOmpocam Ans
NOMyYEeHNUs MyHULIMNANbLHON YCNyru.

JIOMKHOCTHOE MWL, OTBETCTBEHHOE 33 KOHCYNbTUPOBaHWE WHopmupyeT
3afBUTENA B COOTBETCTBUM C TpebosaHwusiMu nyHkTa 1.3.4 agMWHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPATUBHBIE NpOLEAYpPbl, YCTaHABNWBAEMbIE HACTOSILUMM MYHKTOM,
BbIMOMHAKTCA B TeYEHUE Tpex pabounx gHew Co AHA NOCTynneHus obpalleHus.

PesynbtatamMu BbINOMHEHWA aQMWHUCTPATUBHLIX MPOLEAYP SABNSKOTCS:
KOHCyNnbTauuu no cocTasy, opMe npeacTaBnsAemMon [OOKYMEHTaAUUW W OpYrum
BONpocam, HeobxoaUMbIM NS NONYYEHUS MyHULIMNANBHOR yCnyru.

3.3. MNpuHATHE N pacCMOTPEHUE KOMIMIEKTa [AOKYMEHTOB,
NpeAcTaBneHHbIX 3asBUTENEM

3.3.1. lpueM [OOKYMEHTOB ANsi NpPEefOCTaBNEHUS MyHULMNANbHOW ycryru
yepes MOL| unu yaaneHHoe paboyee mecto ML

3.3.1.1. 3assutenb (npepcrasutent 3assutens) obpawaercs B MOL c
3anpocoM O NpefoCcTaBfeHn MyHULMNANbHON yCnyrn U NpeacTaBnAeT AOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTtHuk MOLI, BeayLumii npuem 3asiBNeHui:

onpegenseT npegMeT obpalleHus;

YAOCTOBEPAET NIMYHOCTL 3asABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYMIA NuUa, NOAAIOLLErO AOKYMEHTI;

NPOBOAUT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHUSAM, yka3aHHbLIM B
nyHKTe 2.5 aAMUHUCTPATUBHOIO pernaMeHTa;

3anonHAeT aneKkTpoHHyo opmy 3assneHns 8 AUC MOLI;

npu  NpeaocTaBneHUM  OOKYMEHTOB,  yKasaHHbiX B nyHkte 2.5
aAMUHUCTPATUBHOTO pernameHta Ha OyMaxHOM HocuTene, ocyulecTenseT
CKaHUpOBaHWe NpeAcTaBNeHHbIX JOKYMEHTOB;

pacnevartbiBaeT 3assneHue us AUC MoLI:

nepenaeT 3asaBUTENIO HA NPOBEPKY M NOANUCAHUE;

nocne noAanucaHus ckaHupyet nognucaHHoe 3aseneHne B AUC MoLL;

sarpyxaet B AIC MOL| fokyMeHTbI, NpeACTaBNeHHbIe B ANEKTPOHHON hopme
WK 3NEeKTPOHHbIE 0Bpasbl OTCKaHUPOBaHHbIX AOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE
Aeno;

BO3BpaLLaeT noAnucaHHoe 3asBfeHne 1 opuriHansl 6yMaxHbIX JOKYMEHTOB;

BblAAET 3as8BUTENIO0 PacnucKy B NpUEME JOKYMEHTOB.

AAMUHUCTPATUBHbIE MPOLIEAYPbI, YCTAHABNUBAEMbIE HACTOSILLMM MYHKTOM,
BbINONHAOTCA B AeHb obpalleHus 3assuTens.

Pesynbtatamn BbIMONMHEHUS  aAMUHUCTPATUBHBIX npoueayp SBNAKTCA:
rOTOBOE K OTNpAaBKE 3asABMEHNE U NaKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpaBnsieT nakeT [OKYMEHTOB, MPUHSATBIX OT
3ansuTens 8 OpraH B 3NEKTPOHHOIA hopMe (B COCTaBE NAKETOB 3NEKTPOHHBIX Aen) B
Te4eHne ofHoro paboyero AHA co AHA obpalleHus 3asiBUTENs B CTPYKTYpHOE
noppasaenexdue MoLL

PesynbtatamMn  BLINONHEHUS AAMWHWCTPATUMBHBLIX NPOLEAYP SBASIOTCS:
SanBNeHWe W nNakeT [NOKYMEHTOB (3NEKTPOHHOE AEeno), HanpasneHHble B Opran,
NOCPeACTBOM CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. pueM AOKYMEHTOB ANs NPEfOCTABNEHUS MyHULMNANbHOW YCNyrU B
3NeKTPoHHOW hopme Yepes Pecny6nukaHckuin nopran.
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3.3.2.1. 3asBuTENL ANA nOJayu 3asBMEHUS B 3MIEKTPOHHOW hopme
BbIMONHAET cneayoLlme 4encTBus:

BbINOMNHAET aBTOPU3ALMIO;

OTKpbIBAET (QOPMY 3NEKTPOHHOIO 3aABNEHUS;

3anonHaeT (opMy 3MEKTPOHHOrO 3asBMNEHUS, BKIIOYAKLYIO CBEAEHUS,
Heobxoaumble n obasaTenbHbIe 48 NPeaoCTaBNeHUs MyHULMNANbHOM ycnyru;

NPUKPENnAeT AOKyMEHTbl B 3MEKTPOHHOW POopMe WUNKU 3reKTPOHHble 06pasbl
AOKYMEHTOB K (hOPME 3NIEKTPOHHOTO 3asiBNEHUS (NpX HEOBXOAUMOCTH);

noATBepXAaeT hakT O3HAKOMMEHWS W COrNacus C YCMOBUSAMU W MOPSAKOM
npeaocTaBneHnss MyHULMNanbHOW ycnyrn B 3neKTPOHHOW opme (ycTaHaBnvBaer
COOTBETCTBYIOLLYIO OTMETKY O corniacuu B (hoopMe 3neKTPOHHOTO 3asiBNEeHUS);

NOATBEPXAAeT [OCTOBEPHOCTb COOOLEHHbIX CBeAeHuidi (ycTaHaBnuBaer
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3NEKTPOHHOTO 3asBNEHUs);

oTnpaenser 3anonHeHHoe 3NEeKTPOHHOEe 3asBneHune (HaXxxumaet
COOTBETCTBYIOLLYYIO KHOMKY B hOpME 3NeKTPOHHOTO 3asaBNEHUS);

SNEKTPOHHOE 3asBneHWe MOAMUCLIBAETCA B COOTBETCTBUM C TpeGoBaHUsIMU
nyHKTa 2.5.3 alMUHUCTPATUBHOIO perfnameHTa;

nony4yaet yseaomMneHune ob oTnpaBke aNEKTPOHHOTO 3asiBNEeHUS.

dopmaTHo-noruyeckas npoeepka cchopMUPOBAHHOIO 3aaBneHus
OCYLECTBNSAETCA NOCNe 3anoNHEeHWs 3asBUTENEM KaXKAOro U3 MONeN 3neKTPOHHOM
thopMb! 3asBneHus. [pyu BbISBNEHUN HEKOPPEKTHO 3arONHEHHOrO Nons 3NEKTPOHHOM
OpMbI 3aABNEHUs 3asiBUTENb YBEAOMNAETCS O XapakTtepe BbIABNEHHOW OLUMBKKU u
nopsake ee  ycTpaHeHWs  NOCPEACTBOM  MHGOPMALMOHHOrO  COOBLUEHUS
HeNoCPeACTBEHHO B 3MEKTPOHHON (hopMe 3asiBrIeHNs.

AAMUHUCTPaTUBHbIE MpOUEAypbl, YCTaHABMMBaEMbIe HacCTOALLMM MYHKTOM,
BbIMOMHATCA B IeHb 0bpalleHus 3assutens.

Pesynbtatamn  BbiNONHEHWA  aAMWUHUCTPATUBHbIX npoueayp SABNATCS:
SNEKTPOHHOE Aeno, HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NEeKTPOHHOro
B3aUMOAENCTBUA.

3.3.3. PaccMoTpeHue komnnekTa AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHMUS aAMWHUCTPATMBHON npoueaypsl
ABNAGTCA MOCTYNNEHWe 3asBMIEHUS U WHBLIX [OKYMEHTOB, HeoBXOAUMBbIX ans
NPefoCTaBneHNst MyHULIMNAnbHOM YCryru.

JOMKHOCTHBIM  NULIOM (pabOTHMKOM), OTBETCTBEHHbLIM 3@ BbINONHEHUE
aAMUHNCTPATUBHOW  npoueaypbl  SBNSETCS  3aMecTUTenb pykoBoauTens
WCNONHWTENBbHOrO KOMUTETA (Aanee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a npuem
NOKYMEHTOB):

3.3.3.2. [IomxHOCTHOE NULIO, OTBETCTBEHHOE 33 npuem JOKYMEHTOB, B criyyae
oOpalleHuns 3asBuTens ¢ sassneHuem B OpraH:

onpegenseTt npeameT obpalleHns:

yCTaHaBNUBaEeT NUYHOCTL 3asBUTENS:

NPOBOAUT NPOBEPKY NONHOMOYMIA NULA, NOAAMOLIETO AOKYMEHTI:

NPOBOAMT NMPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeBGOoBaHUsAM, yKasaHHbIM B
NyHKTE 2.5  agMWUHUCTPATMBHOTO  pernameHTa, NPOBEPKY  COOTBETCTBUS
NPEACTABNEHHbIX [OKYMEHTOB  YCTAHOBNEHHLIM  TPeGOBaHUSM (Hagnexaluee
0hopMrEHNe KOnuin JOKyMEHTOB, OTCYTCTBME B [OKYMEHTax NMoAYMCTOK, NPUMMCOK,
3a4EPKHYTBIX CMOB U UHbIX HE OrOBOPEHHbIX UCNPaBNEHUN);

SaMNONHAET 3NeKTPOHHYld opMy 3asBneHus B aBTOMaTU3NPOBaHHOM
WH(OPMALIMOHHON CUCTEME, NpeaHa3HaueHHOI ANsi OKa3aHUA rocyaapCTBEHHbIX U
MYHULMNanbHbLIX YCyr;

npu  NpenocTaBneHUM  NOKYMEHTOB,  yKasaHHbIX B nyHkte 2.5
AMUHWUCTPATUBHOTO  pernameHta Ha OyMakHOM HocuTerne, ocyliecTenser
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CKaHUpOBaHWe npeacTaBneHHbIX 4OKYMEHTOB;
pacnevaTbiBaeT 3aABNeHUE;

nepeaaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHUE;

nocne NoANUcaHuA CKaHUpyeT NoANUcaHHoe 3asiBNeHune;

3arpyxaetT B aBTOMaTU3MPOBAHHYID  MH(OPMALMOHHYIO  CUCTEMY,
NPeAHasHaYeHHyl0 [ANA OKasaHWA TOCYAApPCTBEHHLIX U MYHULMMNANbHbIX ycnyr
AOKYMEHTBI, NPeACTaBneHHble B 3MEeKTPOHHOW (hOpME WU 3NeKTPOHHble 06pasbl
OTCKaHWPOBaHHbIX AOKYMEHTOB, (hOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLLaeT noAnucaHHoe 3asiBfeHne U opuriHanbl 6yMaXHbIX JOKYMEHTOB
3aABUTENIO;

Bbl@eT 3aABUTENIO Pacnucky B NpMEME LOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHuii AN OTKasa B npueme [OKYMEHTOB
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEAOMIAET 3asaBUTENs
O Hanu4un NpensTcTBUA ANs Npuema 3asiBNeHUs W BO3BpALLaeT eMy [OKYMEHTbI C
OObsICHEHMEM COAEpPXaHWUS BbIBNEHHLIX OCHOBAHWUA ANA OTKasa B npueme
AIOKYMEHTOB.

3.3.3.3. [1omKHOCTHOE NUUOD, OTBETCTBEHHOE 3a NnpuMem [OKYMEHTOB, nocne
NOCTYNIEHUst AOKYMEHTOB Ha PacCMOTpEeHMe:

NpUCBamBaeT 3asBNEHWIO HOMEP B COOTBETCTBUM C HOMEHKNaTypoil aen u
ctatyc «[lpoBepka 4OKYMEHTOBY;

U3yHaeT NOCTynuBLUME OSNEKTPOHHbIE Aena, B TOM YUCME NPUNOXEHHble
SaABUTENEeM NOKYMEHTbl B OMEKTPOHHOW (POPME U  3MEKTPOHHbe 0Bpasbl
[OKYMEHTOB;

MPOBEPAET KOMNNEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHBLIX 06PA30B [OKYMEHTOB!

nposepsieT cobniofeHne ycrosuii AENCTBUTENLHOCTI 3NMEKTPOHHOM noanucuy,
nocpeAcTsom obpaiedns k EauHomy noprany (8 cnyyae, ecnu 3asBuUTenem
npencTaBneHbl 3NEKTPOHHbIE DOKYMEHTbI, noanucaHHble yCUNEeHHOM
KBanuuLMpoBaHHOW aNEeKTPOHHOM NOANUCHID).

Mpwu Hanu4um OCHOBaHWA, npeaycMOTPEHHbIX NYHKTOM 2.7.1
aAMUHACTPaTUBHOTO pernameHTa, NoAroTaBnMBaeT NPOEKT pelleHust o6 oTkasze B
Npueme 0KyMEeHTOB, HeOBX0AUMBIX ANA NPefOCTaBNEHNS MyHULMUNANBHOIA ycnyru.

B cnyyae, ecnu B pesynbtate NPOBEPKU YCUNEHHON KBanuULMpPOBaHHOM
3M1EKTPOHHON NOANUCK BbISIBNIEHO HecobnioaeHue YCNOBUA ee OeNCTBUTENbHOCTH,
MPOEKT pelleHns o6 oTkase JOMmKeH copepxaTb NyHKTbl cTaTby 11 ®epnepanbHOro
3akoHa Ne 63-®3, koTopble NOCNYXUNKN OCHOBaHUEM AN ero NpUHATUS,

MpoekT peweHus 06 oTkaze B NnpMeMe [NOKYMEHTOB, HeobGXxoauMbix Ans
MPEAOCTaBNEHNA MYHULMNAnbHON YCRYri, C yKa3aHMEM NMPUYMH OTKasa (B cnyvae,
€CMn  OCHOBaHMsS [Ans oOTkasa B MNpUEME [OKYMEHTOB, HEOBXOAUMBIX ans
MPEAOCTABNEHNUA MyHULIMNANLHOW YCNyrit, CBSI3aHbl C HapyLLEHUEM YCTaHOBNEHHbIX
TpeboBaHUA K TakUM [JOKYMEHTaM, OCHOBaHWS ANA OTKasa B npueme [OKYMEHTOB
AOMKHbI cofepXaTb MHGOPMaLUMID 0 HauMEHOBaHUU AOKYMEHTOB (MHOopMaLMu,
CBEIeHWUN), KOoTopble HE nNpeacTaBMeHsl, COAepXaTt HeAOCTOBEpPHble U (UnK)
NPOTUBOPEYNBLIE  CBEeAEHUs, OGOpPMNEHbl C  HapylueHUeM YyCTaHOBMNEHHBbIX
TpeboBaHWiA), HanpaBnseTcs Ha cornacoBaHue B YCTaHOBNEHHOM nopsiake
NOCPEACTBOM CUCTEMbI 3MEKTPOHHOTO JOKYMEHTO0BOpOTA.

Cornacosanue npoekta pewenuss 06 oTkase B nNpMemMe [OKYMEHTOB,
HeobxoauMbIX ANs npefocTaBneHus MyHULMNANbHOW YCnyru, OCyL|ecTBNseTcs B
nopsAake, NpeaycCMoTPEHHOM NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernameHTa.

B cny4ae otcytcTBMs ocHoBaHwit gns oTkasa B npuemMe [OOKYMEHTOB,
NPEAYCMOTPEHHLIX NYHKTOM 2.7.1 afMWHUCTPATUBHOTO pernameHTa, AOMKHOCTHOE
fINUO, OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, B TEYEHWE OAHOrO pabouyero aHsa co
AHA NOCTYNNeHWs 3asBneHWs, HanpaBnsieT 3asBUTENI0, YKA3aHHLIM B 3asBNEHUM
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cnocobomMm, yBeaOMMeHWe O MNOCTYNNEeHUW 3anBMEHUs, cofepxallee BXoAsLuK
pPEerucTpauMoHHbIi HOMEp 3asBfeHus, AaTty NONMyYeHUs 3asBNEHUs, nepeyeHb
HaumeHoBaHUW haitnoB, NPeACTaBMNEHHbLIX K HEMY OOKYMEHTOB, AaTty nonyvyeHus
pesynbTaTa MyHULUNanbHON yCcnyri.

3.3.3.4. WcnonHenne npouepyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npu Hanu4um TEXHUYECKONW BO3MOXHOCTU
OCYLLECTBNAETCS B aBTOMaTU4YECKOM pexvme c MCnonb3oBaHMemM
aBTOMaTU3NPOBAHHON UH(POPMALIMOHHON CUCTEMBI, MPEAHa3HAYeHHON AN OKa3aHuA
rocyjapCTBEHHbIX U MyHULMNAMNbHbIX YCIyT.

3.3.3.5. AQMUHUCTpaTUBHbIE NpOLIeAypbl, yCTaHaBnusaemble nyHkTom 3.3.3
aAMUHUCTPaATUBHOIO pernameHTa, BbIMOMHATCA B Te4YEeHUe oaHoro paboyero gHs co
[HS NOCTYNNEHNs 3aABNEHUA Ha PAaCCMOTPEHME.

PesynbTatamMu BbINONHEHWS AAMUHUCTPATUBHBLIX MpoUedyp SBASKOTCH:
NPUHATLIA HA2 PAaCCMOTPEHUE KOMNNEKT AOKYMEHTOB UMW NPOEKT pelleHns 06 oTkase
B NpUMEME [OKYMEHTOB, HEOoOXOAUMbIX [ANnA MpPefocTaBneHns MyHuUUnanbHow
ycnyru.

3.4. HanpaBneHue MexBeoMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTeyloLue B
NPEAOCTaBNEHUM MyHULIMNANBLHOW YCNyru

3.4.1. OcHoBaHueM Havyana BbIMNOMHEHUS aAMWHWUCTPATUBHOW nNpoueaypsbl
ABNAETCA nonyvyeHue AOMKHOCTHbIM INULOM (pabOTHMKOM), YNONHOMOYEHHbIM Ha
BbINONMHEHWE afMWHUCTPATUBHOW Npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOIO 3a NpUeM [JOKYMEHTOB, NPUHATLIX OT 3a8BUTENSA JOKYMEHTOB.

[IOMKHOCTHBIM ~ nuUOM  (PabOTHMKOM), OTBETCTBEHHbLIM 33 BbINOMHEHWE
aAMVWHUCTPaTUBHOW  npoueaypbl, SABNSAETCA 3aMecTuTenb  pykoBoauTens
UCMNONHUTENbLHOIO KOMWUTETA (Aanee - [AOMKHOCTHOE NULUO, OTBETCTBEHHOE 3a
HanpaBneHne MeXBeOMCTBEHHbIX 3aMpoCcoB).

3.4.2. [omxkHocTHoe nuuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEJOMCTBEHHbIX 3anpocoB, (hopMUPYET M HanpaBnseT B 3MEKTPOHHOU hopme
NnocpeacTBOM CMCTEMbl MEXBELOMCTBEHHOIO 3MEKTPOHHOrO B3aUMOAEWCTBUS (npw
OTCYTCTBUM TEXHWYECKOW BO3MOXHOCTM — UHbIMKM cnocobamu) 3anpocbl o
npeaocTaBneHn [OKYMEHTOB W CBEAEHWA, NpPeayCMOTPEHHbIX MyHKTOM 2.6.1
aAMVHUCTPaTUBHOIO pernamMeHTa.

AAMUHUCTPATUBHLIE NPOLIEAyPbl, YCTAHABNMBAEMbIE HACTOALUUM MYHKTOM,
BbINOMHATCA B A€Hb NPUHATUA 3asiBMEHUS HA PpaCCMOTPEHME.

PesynbTatamu BbINONHEHUS aOMUHUCTPATMBHLIX NpoUeayp SBMAIOTCS:
HanpaerneHHble B OpraHbl Bnactu u (Mnu) NoABEAOMCTBEHHbIE OpraHam BracTu
opraHusauum 3anpochi.

3.4.3. CneunanncTbl MOCTABLUMKOB [aHHbIX HA OCHOBaHMM 3anpocos,
NOCTYNUBLLNX Y€pe3 CUCTEMY MEXBELOMCTBEHHOIO 3MIEKTPOHHOIO B3auMOAEWCTBUS,
NPEefoCTaBNAT 3anpallMBaeMble AOKYMEHTbl (MHopMauuio) unu HanpasnsioT
yBeoMneHns 06 OTCYTCTBMM AOKYMEHTa W (UnK) MHGOPMaLMK, HEOBXOAUMBIX ANS
NPefocTaBneHns MyHuLMnaneHon yenyrv (aanee — ysegomnenve ob otkase).

AOMWHUCTPaTUBHbIE NPOLEAYpbl, YCTaHABNUBAEMble HaCTOSILUM MYHKTOM,
BbINOMHAOTCA B TE€YEHWe NATU OHEW CO AHA NOCTYNIEHUA MEXBEOOMCTBEHHOrO
3anpoca B opraH unu opraHusaumio, NpeaocTaBnaloLmMe AOKYMEHT U UHOpMALUIO,
€CN WHble CPOKN MOATOTOBKM W HanpaBfeHWs OTBETA Ha MEXBEOOMCTBEHHbIA
3anpoc He YCTaHOBNEHbl pegepanbHbIMUM  3aKOHAMKM, MPaBOBbLIMU  aKTamu
Mpasutensctea Poccuiickon ®deaepauut W NPUHATLIMU B COOTBETCTBUM G

(pefepanbHbIMM  3aKOHaMM  HOPMATUBHBIMU MPaBOBLIMM akTamu Pecnybnuku
TaTapcraH.
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PesynbTatamu  BLINONHEHWS AAMWHUCTPATUBHLIX NpPOLEAYpP SBMSIOTCH:
AOKYMEHTbl (CBeAeHusl), HeobXoaumble ANA NPEAoCTaBNEHUS MYyHULMNANLHON
ycnyrn, nubo yeeaomneHue o6 oTkase, HanpaBneHHbIE LOMKHOCTHOMY nuLy,
OTBETCTBEHHOMY 3a HanpasfeHne MeBe4OMCTBEHHbIX 3anpoCoB.

344, HomkHocTHoe nuuo, OTBETCTBEHHOE 3a Hanpasnexue
MEXBEAOMCTBEHHbIX 3aMpPOCOB:

nony4aet  3anpalvMBaemMblie  4epe3  CUCTEMY  MEXBEOOMCTBEHHOro
SNEKTPOHHOIo  B3aMMOAEWCTBUSA [OKYMEHTbl (CBefeHus), Heobxoaumbie Ans
NPEAOCTaBNEHNA MyHUUMNanbHOW ycnyrn, nubo ysegomnenve o6 oTkase npw
OTCYTCTBUM OOKYMEHTa U (Mnu) uHopmaLmm;

npu Hanu4nm OCHOBaHWUNA, npeaycMOTPEHHbIX MyHKTOM 271
aAMWHNCTPaTUBHOrO pernameHTa, NoAroTaBnMBAET MPOEKT pelueHus o6 oTkase B
Np1eme [OKyMEHTOB, HeOBXOANMbBIX ANs NPefOCTaBNEHUS MyHULMNANBHOI YCRyry.

MpoekT pelenns o6 oTkase B MpUeMe AOKYMEHTOB, HEOBXOANUMbIX ans
NPEAOCTaBNEHNA MyHULIMNANbHOW yCnyru, C ykasaHWeM NMpUYMH oTkasa (B criyyae,
€Clin  OCHOBaHWA ANA oOTkasa B MpUEME [OKYMEHTOB, Heobxoaumbix Ans
NPEA0CTaBNEHNA MyHULMNANbHOW YCNyru, CBA3aHbl C HapPYLUEHUEM YCTaHOBMEHHbIX
TpeboBaHuii K TakUM JOKYMEHTaM, OCHOBaHWSI AN OTKasa B npuMemMe [OKYMEHTOB
AOIXHBI CoAepxXaTb WHPOPMAUMIO O HaUMEHOBAHUU [OKYMEHTOB (MHbopmauuk,
CBEOEHUN), KOTOpble HE npeacTaBneHbl, cofepxaT HepocToBepHblie W (Mnu)
NPOTUBOpEYMBbIE  CBEAEHMA, O(QOPMNEHbl C  HapyLIeHUEeM YCTaHOBMEHHbIX
TpeboBaHWi), HanpaBnseTcAs Ha CcornacoBaHue B YCTAHOBNEHHOM nopsake
NOCPeACTBOM CUCTEMbI 3M1EKTPOHHOIO AOKyMeHToo6opoTa.

CornacoeaHue npoekta pelweHuss o6 oTkase B npueMe [OKYMEHTOB,
HeoBXxo4uMbIX ANs NpesocTaBneHns MyHULMNANbHOIA ycnyru, OCyLlUeCTBNAEeTcs B
NOPAAKE, NPEAYCMOTPEHHOM NYHKTOM 3.5.3 aIMUHUCTPATUBHOIO pernameHTa.

AAMUHUCTPaTUBHbIE NpOUEAYPbI, YCTaHABNUBaEMbIE HacCTOALLUM MYHKTOM,
BbINONHAKTCA B A€Hb NONYYEeHU CBEAEHUI MO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamn  BbINONHEHU  aAMUHWUCTPATUBHBIX npoueayp SBNSAKOTCH:
AOKYMEHTbI (CBeaeHus), HeobxoauMbie ANA NpefoCTaBneHus MyHULMNansHou
ycnyru, NpoekT pelueHus ob oTkase B Npueme [OKYMEHTOB, HeoBXOaUMbIX ans
NnpeaocTaBneHusi MyHULIMNanbHOM yCryru.

3.4.5. WcnonHeHwne npoueayp, yKkasaHHbIX B nyHktax 3.4.2, 344
aAMWHUCTPATUBHOTO pernaMeHTa, npu HanMuUM TEXHUYECKOM BO3MOXHOCTY
ocyLlecTenseTcs B aBTOMaTU4YECKOM pexvme ¢ Mcnonb3oBaHuem
aBTOMaTU3UPOBAHHOW MH(POPMALMOHHOW CUCTEMbI, NPEAHA3HAYEHHOM AN OKa3aHUS
rOCyAapCTBEHHLIX U MyHUUMNANbHbLIX YCIYr, B TOM YACNE C MOMEHTA perucrpayum
SAABNEHNA B COOTBETCTBUM C NYHKTOM 2.13 aAMUHUCTPATUBHOTO pernameHTa.

3.4.6. MakcumanbHbIi CPOK BbINOMHEHNA aAMUHUCTPATUBHBIX Mpoueayp,

yKa3aHHbIX B MyHKTe 3.4 agMUHUCTPATUBHOIO pEernaMeHTa, COCTaBNSeT nsTh
pabounx aHei.

3.5. lNoaroToska pesynbTaTta MyHULMNANLHOM yenyrm

3.5.1. OcHOBaHMEM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypsi
ABMAETCA NOCTynneHwe OT AOMKHOCTHOrO Nnvua, OTBETCTBEHHOro 3a HanpaeneHue
MEXBEAOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBEAEHW), Heobxooumbix ans
NpefocTasneHnust MyHULMNanbHoW ycnyru.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHLIM 33 BbINONHEHUE afMUHUCTPATUBHOM
npoueaypbl, ABAAIOTCA 3aMecTUTeNnb PYKOBOAUTENS WCMOMHUTENBHOTO KOMWUTETa
(Danee - [OMKHOCTHOE nWUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbraTa
NPeAoCTaBNeHNss MyHULMNAanNLHOW yCryru).
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3.5.2. [lomkHOCTHOE nULO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta
npeaocTaBneHnsa MyHULMNAnbHOW yCnyru:

paccmaTtpusaeT chopMUPOBAHHbIN KOMMNIEKT AOKYMEHTOB, HEOBX0AUMBIX OIS
npefocTaBneHnss MyHULUNanbHOW ycnyru,

NPU BbIABMNEHUM OCHOBaHWWA AnNs OTKasa B NpefoCcTaBleHUn MyHULUNanbHOW
ycnyru, yKkasaHHblX B NyHKTe 2.8.2 agMUHWACTPATUMBHOIO  PErnaMeHTa,
noaroTaenuMBaeT NPOEKT pelleHns o6 oTkase B NpefocTaBfeHun MyHUUUnanbHOW
ycnyru,

B Cny4yae OTCYTCTBAA OCHOBaHWA [ONS OTKasa B NpeAocTaBneHun
MYHULMNANbLHOW yCnyru, nNpeayCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPaTUBHOIO
pernaMeHTa, no UToraMm pacCMOTPEHUA [OKYMEHTOB, HeoOXoaumbix Ans
NpeaocTaBneHna MyHUUUNAnbHOW Yycnyru, MNOAroTaBNMBaET MPOEKT pesynbTaTa
npefocTaBneHns MyHUUMNanbHOW YCnyri B COOTBETCTBUMM C NOANYHKTOM 1 NyHKTa
2.3.1 aAMWHUCTPATUBHOrO pernameHTa;

HanpaenseT nNOArOTOBNEHHbLIW NPOEKT pesynbTata npenocTaBneHust
MYHWLIMNanbHOW yCrnyr Ha cornacoBaHne B YCTaHOBNEHHOM MOPSAKE MOCPeacTBOM
CUCTEMbI ANEKTPOHHOrO AOKYMEHTO0OOopOTA.

AAMUHUCTPaTUBHbIE NpOLieAypbl, YCTAHABNMBAEMbIE HACTOALLMM MYHKTOM,
BbINOMHAOTCA B TEYEeHUe ABYX paboymx aHEN.

PesynbTatamu BbINONHEHUS aiMUHUCTPATUBHBIX NPoLeayp ABNAIOTCS: MPOEKT
peLleHus o6 oTkase B NpeAoCTaBMNEHNN MyHULIMNANBHON YCMYry, NPOEKT PeLUEHUs O
BblAa4Ye paspelleHuss Ha BCTynneHue B Opak HECOBEPLUEHHONMETHUM, AOCTUrLLUM
Bo3pacTta 16 ner.

3.5.3. CornacosaHne u noanucaHue nMpoekTa pesynbTaTa nNpefoCTaBleHUs
MyHUUMNanNbHOW ycnyru (ganee — nNpoOEeKTbl [JOKYMEHTOB) OCYLLECTBNSETCS
pykosoautenem OpraHa.

MogroToBneHHbIe NpoeKTbI DOKYMEHTOB, nMetoLmne 3amMeYvaHus,
BO3BpaLLaloTCA Ha AopaboTky nuLy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ynbTaTta
MyHUUMNanbHoW ycnyru. [locne ycTpaHeHUst 3aMeyaHuit NpoeKThbl OOKYMEHTOB
MOBTOPHO nNepefakTecs ANsi COrnacoBaHUs U NMOANUCaAHUS.

Pykosoautens OpraHa npu paccCMOTPEHUN NMPOEKTOB AOKYMEHTOB NpoBepseT
cobniofeHne agMUHUCTPATUBHOTO pernameHTa AOMKHOCTHBIMU nuuamu OpraHa B
4acTu CPOKOB BbINONHEHUSA aAMUHUCTPATUBHLIX NPOLEAYP, UX NOCNeAoBaTENLHOCTU
Y NOMNHOTBI, HAaNU4KUs CornacoBaHWA YNOMHOMOYEHHBIX AOMKHOCTHBIX N OpraHa B
CUCTEME 3MEeKTPOHHOIo AOKYMeHToobopoTa.

B cnyyae BbiSBNeHMs HapyweHluii B yacty CPOKOB  BbIMONHEHUS
aAMWHWUCTPATMBHbIX NPOLIeAYp, UX NOCNeaoBaTenbHOCTM U MONHOTLI PykoBoguTens
OpraHa WHULMMpYET npUBNEYEHUME K OTBETCTBEHHOCTH nuy,  JonycTuBLLIMX
HapPyLLIEHUs, B COOTBETCTBUM C NYHKTOM 4.3 a[MUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaTMBHBIE MPOLEAYPLI, YCTaHABNUBaEMble HaCTOALLUUM MYHKTOM,
BbINONHSAIOTCH B TEYEHME ABYX paboyux aHen.

Pesynbtatamu  BbinonHeHust aAMWHUCTPATUBHBLIX nNpoueayp SBNSAIOTCS:
pelleHne o6 oTkase B npueme [LOKYMEHTOB HEOBXOAUMBIX ANA npeaocTaBneHus
MyHULMNanLHOW ycnyru, pelledne o6 oTkase B npeaocTaBneHww MYHULIMNAnbHOW
ycnym, — peleHue o Bblja4Ye paspelleHusl Ha  BCTYNNEHWe B bpak
HECOBEpPLUEHHONEeTHNM, OOCTUrLLUM Bo3pacTa 16 ner.

3.5.4. MWcnonHeHne npoueayp, YyKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPaTUBHOIO pernameHTa, npu HanUuuM TEXHUYECKON BO3MOXKHOCTU
ocyllecTenseTcs B aBTOMaTU4YECKOM pexume c NCnonb30BaHUEM
aBTOMAaTU3MPOBAHHOW MH(OPMALIMOHHON CUCTEMBI, NPeiHa3HAYEHHOI ANS OKa3aHWs
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCIyT.

MakcumanbHbiiA CPOK BbIMOMHEHNUS! aAMUHUCTPATUBHbIX npoueayp, yKkasaHHbIX
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B NYHKTE 3.5. alMMHUCTPATUBHOIO pernamMeHTa, CoCTaBnsAeT YeToipe pabounx aHs.
3.6. Belgaya (HanpaeneHve) 3asBuTento pesynbraTta MyHULUNansHon yenyru

3.6.1. OcHoBaHMeM Hayana BbINOMHEHWUS1 aAMUHUCTPATUBHOW MpOUEaypsI
ABNAETCA NONy4YeHWe [AOMMKHOCTHbIMUA NULIAMW, OTBETCTBEHHLIMU 33 BbINOMHEHWe
aAAMWHWCTPaTUBHOW nNpoLieaypbl, AOKYMeHTa, NOATBEPXAAlOWEro npenocTaBneHue
MYHULIMNANbHOW yCnyru.

[OMmKHOCTHBIMK niuamm, OTBETCTBEHHbIMU 3a BbINONMHEHNE
aAMWHUCTPATUBHOW npoueaypbl, SABNAKTCA PYKOBOAUTENb  WUCMOMHUTENLHOrO
KOMWUTETa, 3aMECTUTENb PYKOBOAUTENS UCMONMHUTENBHOrO KOMUTETA.

3.6.2. [lomKHOCTHble nuLUa, OTBETCTBEHHblE 3a Bblgauy (HanpaBneHue)
[OKYMEHTOB: }

obecneumBaloT perucTpauMio W BHECEHWE CBEAEHUA O pesynbTate
NPEeAOoCTaBNeHUss MyHUUMNanbHOW ycnyrn B MOACUCTEMY BEAEHWUA [OKYMEeHTaLuu
aBTOMaTWU3NPOBaHHOK MHGOPMAaLIMOHHOW CUCTEMbI, NPEAHa3HaYEeHHON AN OKa3aHUA
roCyAapCTBEHHbIX U MyHULMUNANbHbIX YCIYT;

U3BELLAlOT 3asBuTENsl (ero npepcTaBuTensl) CnocoGoM, yKasaHHbIM B
3asiBNeHun, O pesynbTate nNpeaoCTaBNEHUS MYHWUMNANbLHOW YCnyru M o
BO3MOXHOCTU MOMy4YeHUs pesynbTata NpefoCTaBfeHUs MyHWUMNAansHOW ycnyrv B
Opraxe nnu B MOLL.

WcnonHenwne npouedyp npu  HanMuuM  TEXHUYECKOW  BO3MOXHOCTY
ocyliecTensercs B aBTOMaTU4EeCKOM pexume c UCNONb30BaHUEM
aBTOMaTU3NPOBAHHOW MH(OPMALIMOHHON CUCTEMbI, NPEeAHA3HAYEHHOI ANs OKa3aHWs
rOCyAapCTBEHHbIX U MyHULMNANbHBIX YCNyT.

AAMWHUCTPaTUBHLIE NpOLEAypbl, YCTaHaBNMBAEMble HACTOSLMM MYHKTOM,
BbIMONHAIOTCA B TEYEHWe OAHOro pabovero AHA CO AHA NOANUCAHUS AOKYMEHTa,
ABNAOLEerocs pe3ynbTaTtoMm npeaocTaBnexus MYHULMNANbHOW ycnyru,
YNONHOMOY€HHbIM AOMKHOCTHLIM NLoM OpraHxa.

Pesynbtatamn  BbINOMHEHWA  aAMUHUCTPATUBHBIX npoueayp SBNSATCA:
PasMelleHne ceefeH O pesynbTaTe NMpPefoCTaBNEHUs MYHULMNANLHON ycnyru B
WHOPMALMOHHLIX CUCTEMaX, W3BelLyeHWe 3asBuTens (ero npeacrasuTensl) o
Pe3ynbTaTe NpeAoCcTaBNeHns MyHULIMNansHOM yenyr u cnocobax ero nonyyYeHus.

3.6.3. [llopspgok Bbinaun (Hanpaenenus) pesynbTata npegocTaBneHus
MYHULUMNANLHON yCcnyru:

3.6.3.1. MNpwn obpalleHun 3aseuTens 3a pesynbTaToM MyHULMNanLHON ycnyru
B M®L, pabothuk MOL| BbigaeT 3assutento pesynbTat MyHULUMNAansHOW ycnyru B
topMe 3K3emnnspa SneKTPOHHOro AOKymeHTa Ha 6ymaxHom Hocutene. [lo
TpeboBaHWio 3asBUTENs BMECTe C 9K3EMNNAPOM 3MEKTPOHHOIMO [OKYMEHTa Ha
BymaxHom HocuTene emy npepocrasnseTcs 9K3eMnnsap 3NeKTPOHHOro AOKYMEHTa
NyTeM €ro 3anuMcnM Ha CbeMHbli HOcUTENb MHGOPMAUUKM UM HanpaenexHus
SK3EMNNAPa 3NEKTPOHHOrO AOKYMEHTa MO 3NEKTPOHHOM NoYTe B aapec 3assuTens.
Mpu 3anucK Ha cbemHbI HocuTenb WHGOPMaLMK UNK HanpaBneHun ak3emnnsipa
SNEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOrO COCTABMEH 3K3EMMIISIp 3NEeKTPOHHOro
AOKYMEHTa Ha ByMaxHOM HocuTene, no 3MEeKTPOHHOI MOYTE WAEHTUYHOCTL TaKoro
OK3EMNNAPA 3NEKTPOHHOrO [OKYMEHTa 3K3eMNNApY 3NEeKTPOHHOrO [AOKYMEHTa Ha
GymaxHoMm  HocuTene  3aBepseTcs YNONHOMOYEHHbIM  COTPYAHWKOM ¢
WCNONb30BaHNEM YCUNEHHON KBannULIMPOBaHHOK aNeKTPOHHOM! NoANUCH.

AOMUHUCTPaTMBHBIE MPOLEAYPLI, YCTaHABMWBaEMbIE HACTOSALLUUM MYHKTOM,
BbINONHAKOTCA B MOpsAKe OYEPEfHOCTH, B AeHb NpUbLITUS 3asBUTENs B CPOKW,
yCTaHOBNEHHble pernameHTom paboTtsl MOLL.
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PesynbTatamu BbLINOMHEHUS AAMUHUCTPATUBHBLIX NPOLIEAYP SBASIOTCS:
cukcaums akta Bbljauu pesynbTata NpeaocTaBNeHns MyHULMNAnbHON ycnyru B
AUC MOLl, pesynbTaT npegocTaBneHUs MyHULMNANLHOW ycnyrv, BbllaHHbINA
3asBUTENIO. .

3.6.3.2. Mpwu obpalleHnn 3asBuTens 3a pesynLTaTtoM MyHULMNANbHO ycnyru
yepe3 PecnybnukaHckwii noptan 3asBMTENIO B NUYHbIA KaBUHET aBTOMAaTUYECKM
HaNpaBNAETCA 3NEeKTPOHHbIA 00pa3 [AOKyMeHTa, SBNAIOLWETOCA pPe3ynbTaTom
npeaocTaBneHus MyHULMNanbHOM ycnyru, NoANUCaHHBbIN yCUNEHHOW
KBaNM@UUMPOBAHHOW 3MEKTPOHHOW MOAMUCHI0 YNONHOMOYEHHOTO AOMKHOCTHOMO
nuua OpraHa.

AAMUHUCTPaTUBHLIE NPOLEAYPbl, YCTAHABNMBAEMblE HACTOSLMM MYHKTOM,
BBINOMHAOTCA B A€Hb NOANUCAHUA AOKYMEHTa, NoATBEPXKAAIOLLIEro npeaocTaBneHue
(oTkas B  npepfocTaBNEHUM)  MyHULMNANBHOM ycnyrv,  yrnonHOMOYEHHbIM
AOMKHOCTHLIM Nuuom OpraHa.

PesynbTatamm BbINONHEHUS  aIMUHUCTPATUBHbIX npoueayp SABNSAKTCS:
HanpasneHue (NpeaocTaBneHne) ¢ UConb3oBaHWeM PecnybrnukaHckoro noprtana
3aABUTENIO [IOKYMEHTa, MOATBEPXAAIOLWEro nNpefoCTaBreHne  MyHULUMANbHOI
ycnyru (B TOM Yucne oTkas B NPeAoCTaBNEHUN MyHULMNATbHOI ycnyru).

3.6.3.3. MNpu obpallenum 3asBuTens 3a pesynbTaTom MYHULIMNANbHONR ycnyru
B OpraH, [AOMKHOCTHOE nWLO, OTBETCTBEHHOE 33 Bblgavy (HanpaBnexue)
AOKYMEHTOB, BblAAET 3asBUTENIO pe3ynbTaT MyHUUMNanbHoii ycnyru. [Mo
TpeboBaHWio 3asBUTENs BMECTE C 3K3EMMNSPOM ANEKTPOHHOr0 [OKYMEHTa Ha
BymaxHom HocuTene emy npepocraBnsercs 9K3EeMNnAp 3MEKTPOHHOrO LOKYMEHTa
YTEM €ro 3anucu Ha CbeMHbI HOCUTEeNb WHMOPMAaLMM WNM  HanpaBneHus
SKIEMMNIApa ANEKTPOHHOrO AOKYMEHTa MO 3NEKTPOHHOW MOYTe B afpec 3asBuTens.

AAMUHUCTPaTUBHbIE NPOLEAYPbl, YCTaHABNMBaEMbIe HacTOALLMM MNYHKTOM,
OCYLUECTBNAIOTCA B MOPAAKE O4YepegHOCTW, B [JeHb nNpubbITUS 3asBuTens B
COOTBETCTBUM C [paBunamu BHYTPEHHErO TPYAOBOrO pacnopsaka OpraHa.

PesynbTatom BbINONHEHUS  aAMMHUCTPATUBHBIX npoueayp SIBNSATCH:
thukcaums bakta BbiAauM pesynbTaTa npenocTasreHus MYHULUMNAnbLHOR ycnyru B
aBTOMaTN3MPOBaHHON NH(POPMALIMOHHOI CUCTEME, MPeaHA3HAYEHHOMN ANS OKA3aHUS
rocyaapCTBEHHbIX U MYHULMNANbLHBIX YCyT.

3.7. UcnpaBnexne TexHUYeckux ombok

3.71. B cnyyae of6HapyxeHWUs TexHudeckol owmbku B NOKYMEeHTe,
ABNIAIOLLEMCS  pe3ynbTaToM MyHULMNANbHOW YCnyry, 3asBuTens HanpaensieT B
OpraH:

3asiBneHue o0 ucnpaBneHUW TEexXHWYECKoW OoLIMBKM (Mpunoxenne Ne 5 g
HaCTOsLLEMY aAMUHUCTPaTUBHOMY PErnaMeHTy);

AOKYMEHT, BblAaHHLIA 3asBUTENIO KaK pe3ynbTaT MyHULMNANbHON ycnyru, B
KOTOPOM COAEpPXKUTCA TEXHUYECKas oLmbka:

AOKYMEHTBI, UMEIOLLME I0PUANYECKYIO CUMNY, CBUAETENLCTBYIOLIME O HAMYUN
TEXHUYECKOW OLLMOKM.

3anBnexue 06 ucnpasneHUn TEXHUIECKO OLLMBKY B CBEOEHUSX, YKasaHHbIX B
AOCKYMEHTE, ABNAIOLIEMCS pe3ynbTaToM  MyHULMNANLHOI ycnyru, nopaetcs
3asBUTENeM (yNnonHOMOYEHHbLIM NpeacTaBUTENeM) NOYTOBbLIM OTNpaBneHnem (B ToMm
HUCNE C MCNONb30BAHUEM 3MEKTPOHHOW MOYThI), NKU6o Yyepes PecnybnukaHckuii
noptan unu MoLl,

3.7.2. [lonXHOCTHOE NnULO, OTBETCTBEHHOE 3a NPUEM  [OKYMEHTOB,
OCYLLECTBNAET npuem 3asBneHuss o6 UCNPaBNEHWM TEXHUYECKOM OLLMBKM,
PETUCTPUPYET 3asBneHWe C MNPUNOXEHHBIMU  AOKYMEHTaMU W nepegaer ux
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AOIMKHOCTHOMY NULly, OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

AAMWHUCTPATUBHbIE NPOLIEAYPbl, YCTAHABNUBAEMbIE HACTOSILLUM MYHKTOM,
BbINOMHAOTCA B TEYEHME O[JHOro paboyero OHS C AaThl perucTpauuy 3asBreHns.

PesynbTatamn BLINOMHEHUS AAMUHUCTPATUBHBLIX NPOLEAYP SBMSIOTCS:
NPUHATOE W 3aperucTpupoBaHHOE 3asiBMIEHWE, HanpaBNeHHOE Ha pPacCMOTpeHue
AOMKHOCTHOMY NULlY, OTBETCTBEHHOMY 33 06paboTKy AOKYMEHTOB.

3.7.3. [lomkHocTHOe nuUO, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB,
paccmaTtpuBaeT [OKyMEHTbl U B LEMSX BHECEHUA WCMPaBNEHWA B [OKYMEHT,
ABNAOLWMACS pesynbTaTom npegocTaBneHus MYHULMNANbHOW ycnyra,
OCYLUECTBNAET npoueaypbl, NPeaycMOTPEHHbIe MyHKTOM 3.5 agMMHUCTpaTUBHOrO
PernameHTa, “ BblAAeT UCMpPaBrieHHbIA LOKYMEHT 3asBUTENIO (YNONMHOMOYEHHOMY
NPeACTaBUTENIO) NIUYHO MOA POCTUCL C U3BATUEM Y 3aSIBUTENS (YNONHOMOYEHHOIO
NnpeacTasuTens) OpurMHana [AOKyMeHTa, B KOTOPOM COAEPXWUTCS TexHUYecKas
owwbka, wnM HanpaenseT B agpec 3asBUTENs MOYTOBbBIM OoTnpaBneHuem
(NocpeacTBOM 3NeKTPOHHOM NOYTHI) MUCHMO O BO3MOXHOCTY NonyyYeHuss JoKyMeHTa
npu npepoctaeneHuu B OpraH opurvHana AOKYMEHTa, B KOTOPOM COAEPKUTCS
TeXHu4ecKas owwmbka.

AAMUHUCTPaTUBHLIE MpOLEAYPbI, YCTaHaBNMBAEMble HACTOSLLMM MYHKTOM,
BbIMOMHAOTCA B Te4YeHne ABYyX paboyux AHeW nocne oBHapYXEHWS TEeXHWUYECKOW
OWMBKM UnM nonydyeHus oT nBOro 3aMHTEPECOBAHHOTO NWLA 3asBMEHUs O
AonyLleHHon owwmnbke.

PesynbTatamm  BbINOMHEHUS  @AMUHUCTPATUBHbBIX npoueayp ABNAKTCA:
BblA@HHbIN (HanpaBneHHbI) 3aABUTENIO JOKYMEHT.

4. lNopsaok 1 popMbl KOHTPONA 3@ NPEAOCTABNEHNEM MYHULMNANBHOM ycnyru

4.1. TopsKok ocyLLEeCTBNEHUsI TEKYLLEro KOHTPONSA 3a cobnioaeHnemM n UcnonHeHmem
OTBETCTBEHHLIMU AOMKHOCTHLIMU NULI@MU NONOXEHWA aAMUHUCTPATUBHOIO
PEernameHTa 1 WHbIX HOPMaTUBHLIX NPABOBLIX AKTOB, YCTaHABNMBAILLMX TpEGOBaHMS
K MPEAOCCTaBNEHNIO MyHULMNANbHOW YCNYr, @ Taloke NPUHATUEM UM peLLIeHWIA

KoHTponb 3a nonHoTOi M KkayecTBOM npeaocTaBneHus MyHUUMUNANbHOW
ycnyru Bkrio4aeT B cebs BbISBMEHUE W YCTPAHEHWE HapyLLEeHUN npas 3asBuUTEnen,
NPOBEAEHME MPOBEPOK cobniofeHns Npoueayp NPEAOCTaBAEHWUSt MYHULMNANBHOIA
yCIyrv, NOAroTOBKY pelleHnid Ha AencTemns (6esnencTane) 4OMKHOCTHBIX UL opraHa
MECTHOro camoyrnpasneHus.

®opmamn KOHTPOns 3a COBNIOAEHNEM WCNONHEHUS AOMUHUCTPATUBHBIX
npoueayp SABNSATCA:

1) npoeepka u cornacosaHue npoekToB AOKYMEHTOB MO NpeaoCcTaBreHuto
MyHUUMNansHoW ycnyru;

2) NpOBOAMMBbIE B YCTAHOBNEHHOM nopsigke  NpoBEepKM  BefeHus
Oenonpou3BoacTea;

3) NpoBefieHNe B  yCTAHOBNEHHOM nopafake  KOHTPOMbHbLIX  MPOBEPOK
cobniogeHus npoleayp npefocTaBneHus MYHULMNanNbHOW yCnyru.

B uensx Tekywero koHTpons UCMONb3YIOTCA CBEAEHWUA, WMelLlMecs B
SNEKTPOHHOW Base AaHHbIX, cnyxebHas KOppecnoHAeHUUs, YyCTHass U NUCbMeHHas
uHpopmaumsa DOMKHOCTHBIX nmuy, OCYLLIECTBAOLLUX BbIMONHEHMe
@AMUHUCTPATUBHbLIX NpoLeayp, XypHanbl yyeTa COOTBETCTBYHOLLMX OOKYMEHTOB 1
Apyrve ceefieHus.

Ans  ocywecTenenus KOHTPONS  3a CcOBepLUeHMeM [eiCTBUA  npu
MPEAOCTABNEHNN MYHALUNAMNBHOW YCMyrn W MPUHSTAN PELUEHU PYKOBOAMTENIO
OpraHa MECTHOro camoynpaBneHus npPeACcTaBnsATCA ChpaBkM O pesynbTaTtax
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npeaocTaBneHns MyHULMNanbHOW ycnyru.

O cnyyasx M npuyMHaX HapyLIEHWs CPOKOB, NOCNeAoBaTeNsLHOCTU U
coAepXaHua aAMWHUCTPATUBHbIX npouedyp AOMKHOCTHbIE nNUua HeMeaneHHo
MHOPMUPYIOT PYKOBOAMUTENS OpraHa, NPeAoCTaBNSIOLEro MyHULMNANLHYIO YCNyry,
a TaKke NpeanpuHUMaloT CPOYHbIE MEPbI N0 YCTPAHEHWUIO HapYLLEHWUIA.

Tekywuin KoHTponb 3a COBMIOAEHMEM MOCNENOBATENLHOCTM AEUCTBUN,
ONpeAeneHHbiX  aAMUHUCTPaTUBHLIMKW  nNpouegypamMu  NO  NpeaocTaBneHuio
MYHWLMNANbHOW YCNyry, OCYLUECTBNSETCA 3aMeCTUTENEM pYKOBOAWTENS OpraHa
MECTHOrO CamoynpaefeHuss, OTBETCTBEHHbIM 3a oOpraHusaumio pabortbl no
npeaocTaBneHunio MYHULMNANbHOW ycnyru, Ha4yanbHUKOM oTaena,
OCYLLECTBNAIOLLIEro opraHusauuid paboTbl MO NPEfOCTaBNEHUIO MYHULMNANbLHOIA
ycnyru.

MepeyeHb OOMKHOCTHLIX MWL, OCYLUECTBRAIOWMX  TeKyLLWA KOHTPOIb,
yCTaHaBNuBaeTCsA NOMOXEHUSAMU O CTPYKTYPHbIX NOApPa3feneHnusix opraHa MeCTHOro
camMoynpaeneHus 1 OMKHOCTHLIMU PErNaMeHTaMu.

4.2. MopsAoK 1 NEepUOANYHOCTb OCYLLIECTBNEHNS NNAHOBbIX U BHENMAHOBbIX
MPOBEPOK NOMHOThLI U Ka4ecTBa NPeAoCTaBNeHUs MyHULMNANbHOR YCnyr, B TOM
4mncne nopsAoK v OpMbI KOHTPONS 3a NOMHOTON U KAYECTBOM NPEAOCTABNEHMS

MYHULUNANbHOW ycnyru

4.2.1. KoHTponb 3a NOMHOTO 1 KA4YECTBOM NPEAOCTABEHUS MYHULUMUNANbLHON
ycrnyru ocywecTensercsi B opmax:

1) npoBeAeHuUs NPoOBEpOK;

2) paccmoTpeHus xanob saseuTeneit Ha AeicTeus (6espencTaue) Oprana, a
TaKke UX AOMKHOCTHbBIX MWL, MyHULMNANbHbIX CryXKaLLuX.

4.22. B uensx OCyl|eCTBMNEHWUS KOHTPONS 3a MOMHOTOM M KaYecTBOM
NPEeA0CTaBNeHNss MyHULMNanbHON ycnyru NpPOBOASATCA NNAHOBLIE U BHEMNNAHOBbIE
npoBepku. [lopsfoK M NEpUOANYHOCTL  OCYLLECTBNEHUS MNaHOBLIX NnpoBEpOK
ycTaHaenueaeTca nnaHom pabotsl Opraxa. pu npoeepke moryT paccmaTpueartbes
BCE BOMPOCH!, CBfi3aHHble C NpPeAOoCTaBNEHUEM  MYHULMNANLHOM ycnyrm
(kOMMNMeKcHbIe NPOBEPKYU), NN OTAENbHbIN BOMPOC, CBA3aHHbIA C NPeAoCTaBEHNEM
MyHULMNAanNbHOW ycnyru (TemaTuyeckue nposepku). [lpoBepka Taioke MOXKET
NPOBOAUTLCA NO KOHKPETHOW Xanobe 3asiBuTEns.

4.2.3. BHennaHoBble NPOBEpKW NPOBOASTCS B CBSH3M C NPOBEPKOWN yCTpaHEeHUs
PaHEEe BbIABNEHHbIX HApYLUEHWA agMUHUCTPATUBHOTO pErMaMeHTa, a TakKke B
cny4ae nony4eHus xanob sassutenein Ha aeicteus (6eaaeicTeme) OpraHa, a Takxe
WX BOIMKHOCTHBIX NNL, MyHULIMNANbHbIX CAYXaLLMX.

4.2.4. PesynbTaThl npoBepku OhOPMIIAKOTCA B BUAE aKTa NpPOBEpKW, B

KOTOPOM  yka3blBalOTCA BbIABMEHHbIE HEOOCTATKM W MPEANOXEHUS No  ux
YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHbIX NN opraHa, NnpefoCTaBNALLEro
MyHULMNanbHyto ycnyry, 3a peluenns u aeicteus (6eapeiicteue), NpUHUMaEMbIe
(ocywiecTBnseMbIE) MM B X0 NPEAOCTABNEHUS MyHUUMNanbLHON ycnyru

Mo pesynbTaTam npoBeneHHbIX NPOBEPOK B Cny4ae BbIABNEHWUS HapyLUEHWUI
npae 3asBuUTENed BWHOBHLIE IMLA NPUBNEKAIOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAATENBLCTBOM Poccuiickoit depgepavum.

PykoBoauTens opraHa MecTHoro CamoynpaBneHns HeceT OTBETCTBEHHOCTb 33
HECBOEBPEMEHHOE pacCMOTPEHUE 3asBNEHWA.

3amecTuTens pykosoauTens opraHa MEecCTHOro camMoynpaBneHusi Hecer
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4) oTka3 B npueme AOKYMEHTOB, NPeAoCTaBlieHWe KOTOPbIX NPeayCMOTPEHO
HOpPMaTuBHbIMA npaBoBbIMU akTamu Poccuinckon Pepepauun, HOPMATUBHLIMU
npaeoBbIMKU akTamu Pecnybnuku TatapcTtaH, MyHULMNanbHbLIMW NPaBOBLIMY akTaMmu
AN NpefocTaBneHns MyHUUMNanbHON ycnyru, y 3asaBuTens;

5) oTKa3 B NpefocTaBneHnn MyHULUNANbHOW YCNyru, ecnyM OCHOBaHMS OTKasa
He npeaycMoTpeHbl heaepanbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C
HAMU UHBIMA HOPMATUBHLIMKU NpaBoBbIMM aktamn Poccuitckonn degepaumm,
3aKOHaMn W WMHbIMM HOpMaTWBHbIMWU NpaBOBbIMK akTamu Pecnybnuku TartapcraH,
MyHUUMNaneHbIMU NpaBoBbIMM akTamu. B ykasaHHOM cnyyae pocygebHoe
(BHecyneGHoe) obxarnosaHne 3asiBUTENEM peLIeHVn U dencTsuii (6esaneicTeus)
MHOrOQyHKLIMOHAMNLHOTO  LeHTpa, paboTHMKa MHOroyHKUMOHANBHOMO LEHTpa
BO3MOXHO B Crny4ae, ecfin Ha MHOroyHKUUOHaNbHbIN LEeHTP, PeLUeHUs U OencTBus
(BespeiicTBue) koToporo obxanyiloTcs, BO3NOXeHa (YHKUMS MO NpefocTaBNeHuto
COOTBETCTBYIOLUUX MYHUUMNANbHbLIX YCnyr B TMOMHOM oObeme B nopsake,
onpeaeneHHom YacTbio 1.3 ctateu 16 denepansHoro 3akoHa Ne 210-03:

6) saTpeboBaHue c 3asBUTENs NpW NPEfOCTaBEHUA MyHULIMNANLHOW YCNyrU
nnatbl, He nNpPeaycCMOTPEHHOW HOpPMaTWUBHbLIMUA NPaBOBbIMM akTamu Poccuiickoi
defepauny, HOpMaTUBHLIMW NpaBoBbIMM akTamu Pecnybnukm  TatapcraH,
MYHULMNANbHLIMU NPABOBLIMU aKTaMu;

7) 0TKas opraHa, NPeAoCTaBNAOLLEr0 MyHULMNANLHYIO YCAYTY, NOMKHOCTHOMO
nuua opraHa, NpeAoCTaBNSALEro MyHULMNAanbHY0 yCnyry, MHOroyHKLMOHANbLHOTO
UeHTpa, paboTHuka MHOroyHKLMOHAaNLHOro LeHTpa, opraHusauui,
NPeAycMOTpeHHbIX YacTbio 1.1 cTaTtbn 16 PegepanbHoro 3akoHa Ne 210-03, unu ux
paboTHUKOB B MCMpaBNEHUW AOMYLUEHHBIX UMU ONEYaTOK U OLUIMGOK B BbiAaHHLIX B
pe3ynbTaTe NPpeAoCTaBNeHUst MyHULMNAnbHOW yCnyrn JoKyMeHTax nubo HapyleHue
YCTaHOBNEHHOTO Cpoka Takux ucrnpaeneHuwid. B ykasaHHom cnyyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM peLLeHWid U AeRCTBUN (BespenicTeus)
MHOTOCOYHKUMOHAMNBHOIO  LieHTpa, paboTHUKA MHOroMYHKLMOHANBHOIO LUeHTpa
BO3MOXHO B Cny4ae, ecrnm Ha MHOTOMYHKLIMOHaNbHbIA LEHTP, PELUEHUS U AeWCTBUS
(BespeiicTeue) koToporo oBXanyloTcs, BO3NOXEHa YHKLUWUS Mo npeaocTaBneHuto
COOTBETCTBYIOLUMX ~MyHWLUWNAnNbHbIX yCriyr B MonHOM ob6bemMe B nopsaake,
onpeaeneHHom Yactbio 1.3 ctatbu 16 depgepansHoro 3akoHa Ne 210-03:

8) HapylweHue cpoka Mnu nopsiaka BbidayuM AOKYMEHTOB Mo pesynbTartam
NnpeaocTaBneHuss MyHULIMNanbHOW yCnyru;

9) npuocTaHoBNeHWe npenoCTaBnEeHUs MYHULMNaNbLHOMW ycnyrv, ecnu
OCHOBaHMsi NPUOCTAHOBMEHWUA HE NpefycMOTpeHbl heaepanbHbIMU 3aKoHaMu U
MPUHATEIMA B COOTBETCTBUW C HUMMU WUHBIMU HOPMATUBHLIMW NPABOBbLIMU aKTaMu
Poccuiickort ®enepauun, 3akoHaMyM U UHBIMM HOPMaTUBHbIMU NPaBOBLIMK aKkTamu
Pecnybnukn Tartapctad, MyHMUMNANBHLIMY npaBoBbIMU akTamu. B ykasaHHOM
cnyyae pocynebHoe (BHecyneGHoe) o6 anoeaHue 3asBuTenem peLIeHnn u
OEencTBuin (BespenicTeun) MHOroyHKLMOHANLHOro LeHTpa, paboTHuka
MHOroyHKLUMOHaNLHoro LeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOTOQYHKUMOHANbHBIA LIEHTP, PELUeHWUS U AeNCTBUS (BespentctBue) kotoporo
obxanyloTcs, BO3NOXeHa (YHKUMA Mo NPeaoCTaBneHUIo  COOTBETCTBYIOLLUX
MyHULMNanbHbIX yCnyr B nonHom obbeme B nopsake, onpefeneHHoM yacTeio 1.3
crateu 16 ®epepanbHoro sakoHa Ne 210-d3.

10) TpeGosanue y 3asBuTens npu npegocTaBneHUM MYHULUMNanbHON ycnyru
AOKYMEHTOB Unn WHopmMaumu, oTcyTcTere U (Mnu) HEOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucb Npu nepsoHaYanbHOM OTkase B MPUEME [OKYMEHTOB, HeobxoaumMbix
ANA NpefoCTaBneHWus MyHuuunanbHoW ycnyrn, nubo B npegocTasneHnu
MYHULMNANLHOW YCnyru, 3a UCKMIOYEHNEM Cryyaes, NPeayCMOTPEHHbIX MyHKTOM 4
vyactu 1 crateum 7 OepepanbHoro 3akoHa Ne 210-03. B yKasaHHOM cny4ae
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pocynebHoe (BHecypebHoe) obxanoBaHue 3asiBUTENEM pelleHuidn W aelcTeui
(6esnencraus) MHOroyHKLMOHANbHOrO LUeHTpa, paboTHuka
MHOrO(YHKLIMOHANbHOMo LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTOCOYHKLIMOHANbHbIA LEHTP, peLUeHWs WU OeicTBUS (bespencTeme) koTtoporo
obxanylTcs, BO3NOXEHA (YHKUMS MO  NPEAOCTaBREHMIO COOTBETCTBYHOLLNX
MyHULMNanbHbIX ycnyr B NONHOM obbeme B NOpsaKke, ONpefeneHHoM 4acTeio 1.3
cratbu 16 ®egepanbHoro 3akoHa Ne 210-93.

9.2. XXanoba nopaetcs B nUCbMeEHHOW chopMe Ha BymaxxHOM HocuTtene, B
3NeKTPOHHOU dhopme B opraH, npenocTaBNSAOLLMNA MYHULMNanNbHY  ycnyry,
MHOrOYHKLMOHANbHBIA LEHTP NUBO B COOTBETCTBYIOLLMIA OpraH rocyaapCcTBeHHOM
BNacT, ABNAIOWNACS yYpeauTenem MHOroMYHKUMOHANLHOTO LEeHTpa (nanee -
yYpeauTens  MHOTOMYHKUMOHAmNbHOrO UEHTpa), a TaKkke B OpraHM3aLuu,
npeaycMoTpeHHble 4acTtblo 1.1 crateu 16 depepanbHoro 3akoHa Ne 210-03.
Xanobbl Ha peweHus W pgencTeus (besgenctene) pykoBoauTens oprawa,
NPEAOCTABNAIOLLEro MyHUUMNanbHYIo ycnyry, noaalTcs B BbILLECTOAWMWIA OpraH
(Npn  ero wanuuum) nubo B crnyyae ero OTCYTCTBMA paccMaTpuBaloTCs
HENOCPEACTBEHHO DPYKOBOAUTENEM OpraHa, NpeaoCTaBnsoLero MYyHULIMNAnbHY10
ycnyry. JKanobbl Ha pelweHus u OeilcTBus (BbespeiicTeue) paboTHUKa
MHOTOYHKLIMOHANLHOro LUeHTpa nogatoTcs pyKkoBOAUTENIO 3TOro
MHOrOChYHKLIMOHaNLHOro LeHTpa. Xanobbl Ha pelueHus u AewvcTeusa (bespencTeme)
MHOTOCOYHKLIMOHANBHOrO LEHTPA NOAAIOTCS YYPEAUTENIO MHOrO(YHKLMOHaNbLHOro
LUeHTpa unu AOMXKHOCTHOMY 1LY, YNONTHOMOYEHHOMY HOPMAaTUBHbLIM npaBoBbIM
aktom Pecnybnuku TatapcraH. YKanobbl Ha pelueHns U aeicTeus (6espeiicTBue)
paboTHUKOB OpraHu3aLui, NPEAYCMOTpeHHbIX YacTblo 1.1 cTatbn 16 GepepansHoro
3akoHa Ne 210-03, nopatoTcs pykoBoguTENsM 3TUX opraHusaLui.

Xanoba Ha peleHus u geiicteus (6espenicTBue) opraHa, npeaocTaBnALLEro
MyHULMNANbHYIO  ycnyry, [OMKHOCTHOTO fuua opraHa, NpefoCTaBnsioLIEro
MyHULUMNanNbHylo ycnyry, MYHULMNANbLHOTO ChyXallero, PyKoBOAWUTENs opraHa,
NPEAOCTABNAIOLEro MyHULMNAMbHYIO yCnyry, MOXeT BbiTb HanpaeneHa no noure,
YEPE3 MHOrOYHKLMOHANbHLIA LEHTP, C WCNOMb30BaHWEM MHOPMaLIMOHHO-
TENEKOMMYHUKALMOHHOW ceTn «UHTepHeT», caiiTa opraHa, npeaocTaensoLlero
MyHUUMNaneHyto ycnyry, EauHoro noprtana nu6o Pecny6nukaHckoro noprana,
MHOPMALIMOHHOW CUCTEMBI AocynebHoro obxanoBaHusi, a Takke MOXET ObiThb
NPUHATA NPU NUYHOM npueme 3asBuTens. XKanoba Ha pelueHus u AeicTBus
(6espeiicTBue) MHOTrOPYHKLMOHANLHOro LUeHTpa, paboTHuka
MHOTOOYHKLIMOHANbHOTO  LIEHTPA MOXET ObiTb HanpaeneHa no noyte, ¢
WCNOMb30BaHMEM  MHMOPMALMOHHO-TENEKOMMYHUKALIMOHHONW CeTu «NHTEepHeTY,
ouumManLHoro caita MHOroMYHKLMOHAMBHOrO ueHTpa, EauHoro noprana nu6o
Pecnybnukanckoro  noprana, MHOPMALMOHHOW  cucTemMbl  pocyaebHoro
obxanoBaHus, a Takke MOXeT 6biTb NPUHATA NPU NUYHOM NpUEME 3asBUTENS.
Xanoba Ha pelueHus u pencTeus (BespeiicTBme) opraHusaumii, NPeayCMOTPEHHbIX
4acTelo 1.1 craTbu 16 depepanbHoro 3akoHa Ne 21 0-®3, a Takke ux paboTHUKOB
MOXeT ObiTb HanpaBneHa no noOYTe, C MCMOMNb30BaHUEM UHOpPMaLIMOHHO-
TENEKOMMYHUKALUMOHHOW  ceTn  «UHTepHeT», oduUUMaAnNbHLIX CAWTOB  3TUX
OpraHusauui, EauHoro noptana nu6o Pecny6nukaHckoro noprana, a Takke MOXeT
ObITb NPUHATa NPU NUYHOM NpUeMe 3asBUTENS.

9.3. XKanoba pomkHa conepxarts:

1) HaumeHoBaHWe opraHa, NPELAOCTABNALIEro MyHULMNANbHYIO ycnyry,
AOCIMKHOCTHOrO nuua opraHa, NpPeaocTaBnAOLLEro MyHUUMnaneHyo ycnyry, nubo
MYHULIMNANBHOTO CNyXallero, MHOroyHKLMOHANLHOTO LIEHTPA, ero pykoBoauTens u
(unu) paboTHuka, opraHusauwi, NpeaycMOTpeHHbIX 4YacTtbio 1.1 crtatbnm 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTeneu u (unu) paboTHUKOB, peLueHus
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u fencteus (bespencTane) KOTOPbIX 0BXanyloTCs;

2) hamunmio, UMs, OTHECTBO (nocneaHee - npw Hanuyuu), cCBeAEeHUs 0 MecTe
KUTENLCTBA 3aABUTENs - (DU3UYECKOro nuua nubo HauMeHoBaHUe, CBEdeHUs O
MECTE HaxXOXAEHUs 3asBUTENs - PUAUYECKOTO Nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (aapeca) 3MEKTPOHHONA NOYTHI (MpW Hanu4um) u
MOYTOBbIA afApec, No KOTOPLIM AOMKEH BbiTh HANPaBNEH OTBET 3aSBUTENIO:

3) cBeaeHuns o6 obxanyembix peLleHusiX U AeNCTBUAX (BespencTBum) opraa,
NPEAOCTABNAIOWEro  MyHUUMNanbHYylo ycryry, [OMKHOCTHOTO fnuua opraHa,
NPEAOCTABNAILLEro MyHALUMNAanbHyO ycnyry, nMbo MyHULIMNanbHOro Cryxallero,
MHOTOChYHKLMOHAmNBHOTO LeHTpa, paboTHuKa MHOTOMYHKLMOHANBbHOTO  LIeHTPa,
OpraHusauui, npeaycMOTPEHHbIX YacTbio 1.1 cTaThun 16 ®epnepanbHoro 3akoHa Ne
210-93, ux paboTHUKOB:

4) pOBOABI, HA OCHOBaHWUW KOTOPbLIX 3aSBUTEMNb HE COMMAceH C peLLeHnem u
Aencteuem (BesgeiicTeueM) opraHa, NpeaoCTaBASIOWEND MyHULMNanbHyo ycnyry,
AOIDKHOCTHOrO nuua opraHa, NPeAoCTaBnAIOWEro MyHULMNanbHyHo ycnyry, nubo
MYHWLMNANbHOTO  CnyXallero, MHOrO(YHKLMOHANbHOrO  LUeHTpa, paboTHUKa
MHOTOYHKUMOHANbHOTO LEHTpa, OpraHu3auui, npegycMOTpPeHHbIX YacTtbilo 1.1
crateu 16 ®epepanbHoro 3akoHa Ne 210-03, ux paboTHUKOB. 3asBuUTENEM MoryT
ObiTe  MpepcTaBneHbl QokymeHTbl  (npw Hanuuuv), noaTeepXdalLmMe A0BOAbI
3assutens, nubo ux konuu.

5.4. TloctynuBwas xanoba nognexur perucTpauMm B CpOK He nosaHee
pabouero gHs, creayioLLero 3a gHem NOCTYNNEHMUSA.

9.5. Xanoba, noctynuewas B opraH, NPEAOCTaBNAIOLWMUA MYHULMNANLHYIO
yCnyry, MHOrOMYHKUMOHAmbHBIA LEHTP, Yy4YpeauTento MHOro(YHKUMOHANBLHOro
LUeHTpa, B opraHuW3auuu, npeaycMoTpeHHble YacTbio 1.1 ctatey 16 ®epnepanbHoro
3akoHa Ne 210-®3, nubo BbilecTOALWMIA opraH (MpU ero HanmuMuuu), NOANEXUT
PacCMOTPEHUIo B TeYeHne nsaTHaauaT paboumnx AHein co aHS ee perucTtpauuu, a B
cnyyae obxanosaHus oTkasa opraHa, NPEAOCTABNALEro MyHULMNANbHYO ycnyry,
MHOTOCYHKLIMOHANLHOrO LEHTpa, OpraHusaLuii, NPeayCMOTPEHHbIX 4YacTtblo 1.1
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-03, B npueme LOKYMEHTOB y 3asBUTENs
nnbo B UCnpaBneHUn JONyLLIEHHbIX ONeYaToK 1 OLWMGOK UAK B cnyyae obxanosaHus
HapyLLIEHUs YCTaHOBNEHHOrO CpoKa TaKUX UCMPaBMNEHUN - B TEYEHUE NSTU paboumnx
AHeN co aHA ee peructpauyum.

5.8. Mo pesynbtatam paccMoTpeHus xanobbl NMPUHUMAETCA OOHO U3
CNnenyloLLnX peLueHui:

1) xanoba ynoenersopsieTcs, B ToM uucne B opMe OTMEHbI NMPUHATOrO
PELUEHUA, UCMpPaBMNEHUs A[OMYLIEHHbIX OneYaTok U owubok B BblA@HHbIX B
PE3ynbTate nNpeAoCTaBNEHUA MYHULMNANbHOW  ycnyru AOKyMeHTax, BO3BpaTa
3anABUTENI0O [EHEeXHbIX CpeAcTB, B3UMaHue KOTOpbIX HE npegycMoTpeHo
HOPMaTUBHbIMW NpaBOBbLIMA akTamMyu PoCCUICKOM ®epepaunn, HopMaTUBHLIMU
NpaBoBbIMU akTamu Pecnybnuku TaTtapcTta, MyHULMNanbHBIMM NPaBOBbLIMU aKTaMM:

2) B yOBNETBOPEHUM Xanobbl 0TKa3bIBAETCS.

He nosgHee gHs, cnepyowero 3a AHEM NMPUHATUSA PELLeHUs, yKa3aHHOro B
HACTOALLEM NyHKTe, 3asBUTENIO B NMUCLMEHHON hOPME U N0 XenaHuo 3asBUTENS B
SNEKTPOHHOW hopme HanpasnseTcs MOTUBUPOBAHHLIA OTBET O pesynbTaTax
paccMoTpeHus xanobbl.

5.7. B cnyyae npusHanus xanobbi noanexallen yaoBNEeTBOPEHUIO B OTBETe
SafABUTENIO O pesynbTaTax PacCMOTPeHWs Xanobbl aaertcs WHopmauua o
AEUCTBUAX, OCYLLIECTBNAEMbIX OpraHoM, npeaoCTaBnsIOWMM  MyHULMNANLHYIO
ycnyry, MHOro(yHKUMOHanNbHLIM LEHTPOM nn60o opraHusauuen, npeaycMOTPEHHOM
“acteio 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-9#3, B wuensix
HE3aMEANUTENBbHOrO  YCTPaHEHWUs!  BbISIBMIEHHBIX  HApYLLEHWNA npu  oKasauuu
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MYHULMNANbHOW YCryrn, a Taloke NPUHOCATCS W3BMHEHWS 33 [OCTaBNEHHble
Heynobctea M ykasblBaeTcsi WHMOPMaLMA O AanbHeRrLLnX AENCTBUAX, KOTOpble
HEeobX0AMMO COBEPLUMUTL 3aRBUTENIO B LIEMAX MONY4YEHUs MyHULIMNANbLHOW YCNyru.

5.8. B cny4ae npusHaHus xanobbl He nopnexalyeil YOOBNETBOPEHUIO B
OTBETE@  3asBUTENO O  pesynbTaTax pacCMOTPeHUs  xanobbl  AaoTes
dpryMEHTUPOBaHHbIE Pa3bACHEHUS O MpUYUMHAX MNPUHATOTO pELLEHUS, a TakKe
WHbopMaLMsA o nopsake 06XanoBaHWUs NPUHATOrO peLueHus.

5.9. B cnyvae ycraHosnewus B xoge unu no pe3ynbTatam paccMOTPeHUs
Xanobbl npu3HakoB cocTaea aAMUHUCTPATUBHOIO  MPaBOHAPYLUEHUS  UNK
NPECTYNNeHns [OOMKHOCTHOE 5MUO, paboTHWK, HaJeneHHble MNOMHOMOYUSMU no
PaccMoTpeHuio xanob, HesaMeanUTeNsLHO HanpaensoT UMeloLnecs matepuansl B

opraHbl MPOKypaTypsl.

PykosoauTens CtapocypkuHCKoro

CenbCKOro UCNONMHUTENbHOrO KOMUTETa H.B. lleoHTbeB
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Mpunoxexue Ne 1

K agMUHUCTPATUBHOMY
pernameHTy NpefocTaBneHuns
MYHULMUNANbLHON YCnyru no
Bblaye paspeLleHus Ha
BCTynneHue B 6pak
HECOBEPLLEHHONETHUM,
AocTurumMm Bospacta 16 net

dopma
(BnaHk opraHa, NpeaoCTaBNALEro MyHULMMANbHYO YCryry)
Komy:
KoHTaKTHbIe AaHHblE:
Mpencrasurens:
KoHTaKTHblE AaHHble
npeacTaBUTENs:
PELWEHWE
o
oT Ne
PaccmoTtpes Balue 3asBnexue ot Ne n

npunaraemMble K HeMy AOKYMEHTbl, UCNONMHUTENBHLIM KOMUTETOM NPUHATO pelueHue
(o]

AononHutenbHas uHhopmauus:

Caenienus 06 3neKTPOHHOM MOANMCH

HormxkHocTHoe nuuoe (PUO)
(noAnMch YNONHOMOYEHHOrO AOMKHOCTHOrO Nk opraHa)
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MNpunoxeHne Ne 2

K aAMUHUCTPATUBHOMY
pernaMeHTy npeaocTaBneHus
MYHULMNaNbLHON ycnyru no
Bbla4ye paspeLueHus Ha
BCTynneHue B bpak
HECOBEPLLUEHHONETHUM,
AOCTUrIMM Bo3pacta 16 ner

®opma
(BnaHk opraHa, npeaocTaBnSOWEro MyHULMNANLHYIO YCryry)

Komy:

KoHTakTHbIe faHHbIe:

Mpencrasutens:

KoHTakTHble faHHbIe
npeacTaBuTens:

PELLEHUE
06 oTKa3e B NpefocTaBNEHUN MyHULMNANbHOM yCnyri
N0 BblJaye paspeLleHns Ha BCTynneHne B 6pak HECOBEPLLEHHONETHUM,
[ocTurumm Bospacta 16 ner

oT Ne
Paccmotpee Bale 3aseneHue ot Ne n
npunaraembieé K HeMy JOKYMEHTbl UCMOMHUTENbHBIM KOMUTETOM
NPUHATO pelieHue o6 OTKase B

no cneayumm OCHOBaHUSM:
L
2.

HAononxutensHas uHcdopmaLms:

Bbl Bnpaee nosTopHO oBpaTtuTbes B YNONHOMOYEHHbLI OpraH C 3asBMEeHVWEM O
MPEACCTABNEHUN YTy NOCNE YCTPaHEHUS YKa3aHHbIX HapyLLEHWA.

AaHHbIi 0TKas MoxeT BbiTh 06anosaH B AocyneGHOM nopaake nyTem HanpasneHus
Xanobbl B YNONHOMOYEHHbIN OpraH, a Tawke B cyaebHoM nopsiake.

Ceenenns 06 snexTpoHHOM nonycH

AonxHocTHoe nuuo (PU0)

(Nnoanuch YNonHoMoYeHHoro
AOCMKHOCTHOrO NLia opraxa)
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MpunoxeHune Ne 3

K aAMUHUCTPaTUBHOMY
pernamMeHTy npefocTaBneHus
MYHULUNANbLHONK yCcnyru no
Bblaue paspeLueHus Ha
BCTynneHue B 6pak
HECOBEpPLLEHHONETHUM,
pocturumm Bospacta 16 ner

®opma
(BnaHk opraHa, npefocTaBNALEro MyHULMNanbHyo yenyry)

Komy:

KoHTaKTHbie faHHbIe:

Mpepcrasutens:

KoHTaKTHble JaHHble
npeacTaBuUTENS:

PELUEHUE
06 oTKase B npMeme [OKYMEHTOR, HEOBXOAUMBIX ANSA NPeoCTaBeHUs
MYHWLMNANbHOW ycnyru no Bblaaye paspeLueHnusl Ha BCTynneHue B 6pak
HECOBEpPLUEHHONETHUM, JOCTUrLLMM BO3pacTa 16 ner

oT Ne
Paccmotpee Bawe 3assnexdne ot Ne 7]
npunaraemsle K Hemy LOKYMEHTbI YyNONMHOMOYEHHbIM opraHom
NPUHATO
pelueHue 06 oTKase B npueme DOKYMEHTOB, HeobxoauMbIX ans

no cneayrowmm 0CHOBaHUAM:
1.

2.

PasbacHeHWe npuynH oTkasa:

AononHutenbHas uHMopMaums:

Bbl Brnpase noBTOPHO OBPATUTLCA B YNOMHOMOYEHHbIN opraH C 3asBlEeHUEM O
NPEAOCCTaBMNEHNN YCNYr NOcrne yCTpaHeHMs ykasdaHHbIX HapyLUEHMUIA.

HAaHHbI 0TKa3 MoxeT BbiTb 06XanosaH B AocyaebHOM nopsaKe nyTem HanpasneHus
*anobbl B yNONHOMOYEHHbIW OpraH, a Taioke B cyae6HOM nopsake.

Caenienus 00 3N€KTPOHHOM NOANMCH

HomkHocTHoe nuuo (©UNO)

(nognNuch YyNonHOMOYEHHOro
OOMKHOCTHOro nuua opraxa)
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Mpunoxenune Ne 4

K aAMUHUCTPaTUBHOMY
pernaMmeHTy npeaocTaBneHus
MyHULMNanbLHOW ycnyru no
Bblfja4ye paspeLUeHuns Ha
BCTynneHue B Gpak
HECOBEPLLUEHHONETHUM,
AOCTUrwMM Bo3pacTa 16 nert

®opma

(HaumeHoBaHWe opraHa MecTHOro camoynpaeneHus)

oT

(cbamunus, umsa, oTyeCTBO 3aABMTENA)
ABPEC MeCTa XUTENbCTBA U (UnK) agpec mecra
npebbiBaHWUA 3aaBUTENS:

TenedoH 3asButens
AApEec 3neKTpoHHO MoYThI 3asBUTENS

3asiBneHue.

Mpowy paspelumnTs MHe [0 AOCTUXEHNS BO3pacTa BOCEMHaAuaTi neT BCTynuTh
B Bpak ¢ rp.

NpoxusatoLum(eir) nata poxaeHus

MacnopT BblgaH (korga, kem)

Mo Npu4nHe

(Aara) (nognuce) (®.1.0)

Mpoluy paspelwmTs MHe BCTYynNuUTL B Bpak ¢ rp.

AO AOCTUXEHUA UM (eto) BospacTa BOCeMHaaLaTu ner.
lata poxpgenns

NPOXuWBaILLMiA(an)

nacnopT BbiaH (korga, kem)
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PeKBW3nTbI aKTOBOIA 3aNnUCK 0 POXKAEHMUM:
Ne akToBoW 3anucu ;
[aTa Bblaa4u aKToBON 3anucu ,
MecTo rocyapcTBEHHO perucTpaLmMm akToBOM 3anncy o poxaeHuu

PesynbTat npegocTaBneHns MyRULMNaNsHON ey, NpoLLy NpefoCTaBuTS:

I:[a NMuHBLIA - kabuHeT [MopTana rocyAapCTBEHHbIX M MYHULMNAMBHBIX ycnyr
Pecny6nuku Tatapcras:

DB MHOrO(YHKUMOHANbHOM  LEHTPE MpefoCTaBMeHus rocyAapCTBEHHbIX U
MyHULUMNanbHbIX yenyr Pecnybnukm TatapcTtas:

D B Opeare.

(para) (noanuce) (®.1.0)
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MpunoxeHune Ne 5

K alMMHUCTPaTUBHOMY
pernameHTy npegocTaBneHus
MYHULMNANLHOW ycnyru no
BblAa4ye paspeLueHus Ha
BCTynneHue B 6pak
HEeCoBEpPLUEHHONETHUM,
[oCTUrLIMM Bo3pacTa 16 ner

B
(HaumeHoBaHMe opraHa MECTHOTO CaMoynpaBneHNs)
oT
(hamwunus, uma, oTyecTBo 3asBUTENA)
3asBneHue

06 ucnpaeneHun TexHNYecKon oLMBKN

Coobwato 06 owunbke, aonyLEHHON NP OKa3aHUK MYHULMNAnbHON ycnyru no

3anucaHo:

MpaBunbHble cBeaeHus:

Mpowy  wucnpasuTtb AONYLWEHHYI0O  TexHu4yeckyio owubky u  BHecTU
COOTBETCTBYIOLUME  U3MEHEHUS B [OKYMEHT,  SBNAIOLMIACS pesynbTaTom
MYHALMNanbHOW ycnyru.

Mpunarato cnegyoLme DOKYMEHTbI:

1.

2.

B cnyyae npuHsTua pelenuss 06 oTKNOHEHWUM 3afBneHus ob wucnpasnexHun
TEXHU4ECKOW OLUNGKM NpOLLY HanpaBMThL Takoe peLLeHue:

NOCPEACTBOM  OTNPaBNEHUs  3NEKTPOHHOrO AOKyMeHTa Ha apgpec E-mail:

B BUAE 3aBEPEHHON Konum Ha ByMaXHOM HOCUTENe NOYTOBLIM OTNpaBneHnem no
agpecy:

Hactoswmm  nogTeepxaato: CBEAEHWA, BKMNIOYEHHble B  3asBneHue,
OTHOCALUMECH K MOEN NUYHOCTU U NPEACTaBNAEMOMY MHOIO NULY, a Taloke BHECEHHble
MHOIO HWXe, AOCTOBEpHbl. [loKyMEHTbl (Konuu AOKYMEHTOB), MPUNOXEHHbIe K
3asABNEHNI0, COOTBETCTBYIOT TpeGOoBaHWAM, YCTAHOBNEHHbIM 3aKoHO4aTENbLCTBOM
Poccuiickoit ®epepauuu, Ha momeHT NPEACTABNEHNA 3asIBMEHUA 3TU [OKYMEHTbI
AEACTBUTENBHBI U cofepXaT AOCTOBEpPHbIE CBEAEHMUS.

(nata) (noanuce) (®.1.0)



