BepxHe-AKTaLlCKui cenbckuii IcnonHUTENbHbIN KOMUTET
AnbMeTbLEBCKOro MyHMLMNANLHOro paoHa
Pecnybnuku TaTtapcTaH

MOCTAHOBIEHUE

25 niona 2022 roga Ne 9

06 yTBEpXAEHUN afMUHUCTPATUBHOIO
pernameHTa npeaocraBneHus
MYHUALMNANbHOW yCnyru no Bblgave
paspeLUeHnst Ha BCTynneHune B bpak
HecoBepLUEHHONETHUM, AOCTUTLLIUM
Bo3pacTta 16 nert

Bo ucnonHenne depepansHoro 3akoHa oT 27 uons 2010 roga Ne 210-93
«O6 opraHusauuu NpeaocTaBneHNs rocyAapCTBEHHbIX U MyHULMNANbHbIX yCryr»

BepxHe-AkTaluckuii cenbckuin UICnonHUTENbHbIA KOMUTET
MOCTAHOBIAET:

1. YTBEPAUTD aAMUHUCTPAaTUBHbIN pernameHT npenocTasneHns
MyHULMNANbLHOW YCRyrM Mo Bblgaye paspelleHns Ha BCTynneHne B Opak
HecoBepLLUEHHONETHUM, gocTurinm Bospacta 16 net (Mpunoxexue Ne 1).

2. OO6HapopoBaTb HacTosillee MOCTAHOBMNEHWE Ha  cneunanbHOM
WHOPMAaLIMOHHOM CTEHAE, PACMNOSIOKEHHOM Ha TEPPUTOPUN HACENEHHOro NyHKTa:
c.BepxHuin Aktaw, yn.Cosetckas, A.15, pasmectutb Ha «OdumumansHoM noprane
npasoBoi nHgopmauumn Pecnybnuku TatapctaH» (PRAVO.TATARSTAN.RU) u Ha
cante  AnNbMETbEBCKOrO  MyHMUMMANbHOTO  panoHa B UHMOPMaLUNOHHO-
TeNeKOMMYHUKaUnoHHOU ceTn «HTepHeT».

3. HacTosilLee nocTaHOBMEHWe BCTynaeT B cuny nocne ero ouumnanbHoro
onybnukoBaHus (o6HapogoBaHus).

4. KoHTponb 3a WCMOMTHEHMEM HACTOSILLEero NOCTaHOBMEHUs OCTaBnsAl 3a
cobown. 5

PykoBoauTtenb BepxHe-AKTaLUCKOro;: « : ~ «
CENbCKOro NCMONHUTENBHOrO KOMUTETA WB.maTyHOB
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MpunoxeHune Ne1

K nocTaHoBneHuto BepxHe-AKTaLLcKoro
cenbckoro icnonHUTenbHOro kKomuTteTa
AnbMETbLEBCKOro MyHULMNanbHOro panoHa
Pecnybnukn TatapctaH

ot 25 uniona 2022 r. Ne 9

ALMVUHUCTPATUBHbIA pernameHT
npeaocTaBneHns MyHUUMNansHOM yCnyru no Bblgaye paspeLleHns Ha BCTYNnNeHne B
Bpak HecoBepLLEHHONETHUM, OOCTUILUM Bo3pacTa 16 net

1. O6LwuKe nonoxeHus
1.1. TllpegMeT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

HacTtoswmn aAMUHUCTPATUBHbIN pernameHT npeaocTaBneHus
MyHMUMNANbHOW ycnyrn (ganee — agMUWHUCTPATUBHBLIA pernameHT) ycTaHaenueaet
cTaHgapT M NOPSAOK NPedoCTaBfEHMA MyHUUMNanbHOW ycnyrm Mo Bblaaye
paspeLlleHnss Ha BCTynneHne B Hpak HecoBepLUEeHHONETHUM, AOCTUrLMM BO3pacTa
16 net (manee — MmyHuyunanbHas ycnyra).

1.2. KaTeropuu 3assuteneun

1.2.1. Jluuamu, MmeWMMM NpaBo Ha MNOMyYEHUE MyHULUNAanbHOW YCNyru,
SIBNSAIOTCS HECOBEPLLUEHHONETHME rpaxkaaHe, AocTuriume sospacta 16 net (panee —
3asBUTEND).

1.2.2. C 3asBneHvem BnpaBe o0OpaTUTbLCA nNpeAcTaBuTENb 3aaBUTENS,
LAENCTBYIOLLMIA HA OCHOBAHUM LOKYMEHTa, yAOCTOBEPSIOLLEro ero nofiHomMo4us, nnmbo
3aKOHHbIV NpeacTaBuTeENb U3NYECKOro Nuua (Aanee — npeacTaBuTENb 3aABUTENS).

1.3. Nopsaok nHoOpMMPOBaHNUS O NPeOCTaBNEHNN MYHMLMNANBHOW YCNyru

1.3.1. UHdopmauma o nopsiake npenocTaBneHUs MyHMUMNanbHOW YCyru
pasmMeLlaeTcs:

1) Ha UHMOPMALMOHHLIX CTEHAAX, coAepXaliMx BU3yanbHY U TEKCTOBYIO
WHpOpMaUMKDO O MyHUUMNANbHOW yCnyre, pacrnofioXeHHbIX B MNOMELLeHUAX
MHOrOYHKUMOHANbHbIX  LEHTPOB  NPeAoCTaBneHUs  roCyAapCTBEHHbIX U
MyHULMNANbHbIX YCNyr.

2) Ha caunTe ANbMETbEBCKOIO MyHULMNANbLHOro panoHa B MH(pOpMaLMOHHO-
TenekoMmyHukaumnoHHom cetn «MHTepHeT» (http://www.almetyevsk.tatar.ru.);

3) Ha lMopTane rocyAapCTBEHHbIX W MyHWUMNanbHbIX ycnyr Pecnybnuku
TartapcTtaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EguHOM nopTane rocyaAapCTBEHHbIX W MyHWUMNanbHbIX YCnyr
(dbyHKUmMI) (https://www.gosuslugi.ru) (aanee — EanHbin nopTtan),

5) B rocyaapCTBeHHOMN NHOpMaLIMOHHOM cucteme «PeecTtp
rocyqapcTBEHHbIX W MyHuMuMnanbHbix — ycnyr  Pecnybnuku — TaTtapctaH»
(http://frgu.tatar.ru) (aanee — PeecTp rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYT).

1.3.2. KoHcynbTMpoBaHME MO BOMpOCcaM NpenocTaBneHUs MyHuUMnanbHow
yCnyru ocyLecTBnsETCS:

1) B MHOroyHKUMOHAnNbHbIX LEHTpax npefocTaBneHus rocyfapCTBEHHbIX U
MyHULMNANbHbIX YCNYr Npyu yCTHOM oBpaLleHuu - MMYHO UNu no TenedoHy,;

2) B UHTepakTuBHom popme PecnybnukaHckoro nopTrana,
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3) B BepxHe-AKTallcKkoM CENbCKOM  UCMOSNTHUTENbHOM  KOMUTETE
AnbMeTbLEeBCKOro MyHWUMnanbHoro paioHa Pecnybnuku TatapctaH (nanee —
Opran):

npu yCTHOM obpaLleHnm - NMYHO Unn No TenedoHy;

npyM nNUCbMEHHOM (B TOM u4ucne B OPME 3NEKTPOHHOIMO [OKYMEHTA)
obpawleHun — Ha BymaHOM HocuTene Mo no4vte, B 3MEKTPOHHOW dopMe Mo
3NEKTPOHHOW NoYTe.

1.3.3. UHdopmauua Ha EapumHom noptane, PecnybnukaHckom mnopTane o
nopsiake M CcpoKax npeaocTaBneHus MYyHUUMNANbHOW YCNyru Ha OCHOBaHWUU
cBeaeHun, cofepxawmxca B Peectpe rocyaapCTBEHHbIX M MyHUUMNANbHBLIX YCAYT,
npepocTaBnseTcsa 3aasuTento GecnnaTHo.

Hoctyn K wWHdopmauum o cpokax W nopsigke  npeaocTaBneHus
MyHUMUMNanbHOW ycnyru ocyLlecTBnsieTcst 6e3 BbINOMHEHUNA 3aABUTENEM Kakux-nnbo
TpeboBaHuin, B TOM unucne 6e3 WCNoNb3oBaHWA MPOrpaMMHOro obecneyeHus,
yCTaHOBKa KOTOPOro Ha TeXHU4Yeckue cpefcTtBa 3asBuTens TpebyeT 3aknoyeHus
NMUEH3NOHHOIo MNM WHOro cornawleHuMs ¢ npasoobnagatenem nporpaMmMHOro
obecneyeHuns, npegycMaTpuBalOLIEr0O B3MMaHWe NnaTbl, perucTpauuio  unu
aBTOpU3auUMIo 3aABUTENS, UNU NpefoCTaBNEHME UM NEPCOHANbHbLIX AAHHbIX.

1.3.4. Mpun obpalleHnn 3asBUTENs NINYHO UK Mo TenedoHy B COOTBETCTBUM
C NOCTYNUBLUMM obpalleHmem npefocTaBnsaeTcs UHopmaLus:

1) o} MecTe HaxoXaeHus MHOTroYHKLMOHANBHOTO LUeHTpa
npeaocTaBleHNA rocyaapCTBEeHHbIX M MyHuuunanbeHbix ycnyr, OpraHa (agpec,
rpaduk paboTbl, cnpaBoYHblE TENEMOHbI);

2) O nopsaake npefocTaBreHUs MyHUUMNanbHOW ycnyru, o cnocobax u
CpoOKax nogayu 3asBneHui;

3) O KaTeropusx rpaxgaaH, KOTopbiM MpeaocTaBnseTcsa MyHuuMnanbHas
ycnyra; O  HOPMaTUBHbIX  NPaBOBbIX  aKTax, pPerynupylowmx  BOMNPOCHI
npeaocTaBneHnss MyHUUMNanbHOW yCcnyru;

4) 0 NepeyvyHe LOKYMEHTOB, HEOOXOAUMbIX ANSi PACCMOTPEHUS 3asBNEHUS
O MNpefoCTaBNEeHUN MyHMUMNAnbLHOW YyCnyri, O Cpokax npuema Wu perucrpauuu
3asBneHus;

5) 0 XoAe npefocTaBneHUs MyHUUMNanbHOW YCnyru;

6) O MecTe pasMelleHusa Ha cante wuHdopmauuum no Bonpocam
npegocTaBneHnss MyHUUMNanbHOM yCnyru;

7) 0 nopsake obxanoBaHust OEWCTBUA UNU Oe3neicTBUSA A0MKHOCTHLIX
nny OpraHa.

Mo nucbmMeHHOMy oOpalleHuto COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
npeaocTaBneHne MyHUUunanbHOM ycrnyru, nogpobHo B MNUCbMEHHOW dopMe
Pa3bACHST 3asABUTENIO MOPAAOK MPEeAOCTaBNEHUA MYHULMNANbLHOW ycnyru wu
BOMPOCHI, YKa3aHHble B HACTOALLEM MYHKTE aAMUHUCTPATUBHOIO perrnameHTa, u B
TeyeHue Tpex paboyux AHEN co AHS perncTpaumu obpalleHus HanpaBnsAwT OTBET
sassutenio. OTBeTbl AalOTCs Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTU AaThb
OTBET Ha A3blke OOpalleHUs UCNOoNb3yKTCA rOCYAapCTBEHHbIE A3bIKM Pecnybnuku
TaTapcTaH.

1.3.5. MecToHaxoxaeHne UCNonHUTENbHOro  komuteta: Pecnybnuka
TaTtapcTtaH, AnbMmeTbeBCKkUiA paiioH, ¢.BepxHuin Aktaw yn.Cosetckas, A.15.

pacuk npuema: sTopHuk ¢ 13:00 oo 16:00, yeTsepr ¢ 8:00 oo 12:00.

1.3.6. CnpaBoyHbIn TenedoH: 8 (8553) 34-11-70.

1.3.7. WHbopmauma no Bonpocam npefocTaBNeHUss MyHULMNANbLHON YCnyru
pasmewlaeTca Ha canTe AnbMETbeBCKOro  MyHWUMNANbHOrO pailoHa B
NHMOPMaLNOHHO-TENEKOMMYHUKALMOHHOW ceTu «UHTEpHET» " Ha
MHOPMAaLMOHHbIX CTeHAax B noMelleHusx OpraHa ans paboTsl ¢ 3asBUTENSAMU.
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MHdbopmauma Ha rocyaapCTBeHHbIX fA3blkax Pecnybnukun TaTtapcTaH,
pasmMelwjaemass Ha WHGOPMAUMOHHBLIX CTeHAaXx W Ha cauTe AnbMEeTbeBCKOro
MYHULUMNANbHOrO paoHa B  MHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW  ceTu
«MHTepHeT», BKMOYaeT CBeAEeHWS O MyHUUMnanbHOW ycnyre, copepXailineca B
nyHktax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 agMUHUCTpPaATUBHOIO pernameHTa,
MHoOpMaLUMI0O O MECTE HaxOXAEHUS, CNpaBOYHbIX TenedoHax, BpeMeHu paboTbl
OpraHa, o rpacduke npuema 3asiBNEHUA Ha NpeaocTaBfeHne MyHULUNanbLHoOn
ycnyru.

1.4. HopmaTuBHbIE NpaBOBbIE aKTbl, perynupyoLline npegocrtaBneHume
MYyHULMNANBHOW yCnyru

1.4.1. [lepeyeHb HOpMAaTUBHbIX MpPaBOBbIX aKTOB, pPErynupyoLwmx
npefocTaBneHne MyHMUMnanbHOW ycnyru (C ykasaHUeM peKBU3MTOB HOPMAaTUBHbIX
NpaBOBbIX AaKTOB U UCTOYHUKOB MX oduumanbHoro onybnvkoBaHus), pasMmeLleH Ha
EaovHom noptane, B PeecTpe rocyaapCTBEHHbIX U MyHMLUMUNANbHbBIX YCIyr, Ha canTte
AnbMeTbEBCKOro MYHULMMNANbLHOIo panoHa B NHOPMaLIMOHHO-
TEeNeKOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.4.2. TekCcT agMWUHUCTPATUBHOIO perfnamMeHTa B OEWCTBYKOLLEN peaakumu
noanexut pasmewleHnio Ha EguHom noptane, B PeecTtpe rocygapCTBEHHbIX WU
MyHULUMUNANbHbIX YCnyr, Ha canTe AnNbMETbLEBCKOrO MyHMLUMNANbLHOrO pairoHa B
NHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT».

1.5. TepMuHbI, UICNONb3yeMble B aAMUHUCTPATUBHOM pErfamMeHTe,
1 UX onpeneneHus

1.5.1. B agmMuHMCTpaTMBHOM pernamMeHTe WCNonb3ylTCa cnegyouue
TEPMUHbI N oNpeaeneHus:

yaaneHHoe paboyee MEeCTO MHOrO(YHKLUOHAIbHOIo LUeHTpa
npeaocTaBfeHnUsi rocyAapCTBEHHbIX M MYyHUUUNANbHbIX YCNyr — TeppuTopuanbHo
obocobrneHHoe CTpykTypHOe noapa3sgeneHve (ouc) MHOrodyHKLUMOHANbHOro
LeHTpa npefoCTaBNeHnss rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCNyr, CO3A4aHHOE B
ropoAcKOM (CeribCKOM) MOCEeNeHNnn MYHUUMNanbHOro panoHa wWnu B TOPOACKOM
okpyre Pecnybnukn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [Npasun opraHnsauyuu
AEATENbHOCTU MHOIO(PYHKUMOHANbHbLIX LEHTPOB NPeAoCTaBNeHNsa rocygapCTBEHHbIX
U MyHUMUMNAnNbHbIX YCNYr, YTBEPXAEHHbIX nocTtaHoBneHwem [lpaButenbcrea
Poccuitickon Pepepauun ot 22 gekabps 2012 roga Ne 1376 «O6 yrtBepxaeHun
Mpasun opraHusauum AEATENBHOCTU MHOroQyHKLUMOHANbHbIX LEeHTpOB
npenocTaBneHnst rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr»;

TexHnyeckas owmbka - owwmbka (onucka, onedvartka, rpammaTuyeckas wnu
apudmeTnyeckas owwubka nmbo nogobHas owwnbka), [ONyLEeHHas OpraHom,
NpefoCTaBnsWNUM  MYyHULMNANbHYKO YCnyry, U npueBeallas K HeCcOOTBETCTBUIO
CBEAEHWI, BHECEHHbIX B LOKYMEHT (pe3ynbTaT MyHMLUMNanbHOW yCNnyru), CBEAEHUAM
B AOKYMEHTax, Ha OCHOBaHWWN KOTOPbIX BHOCUIIUCL CBEAEHWS,

EovHas cuctema uageHtTudukaumm n ayteHtudukaumm B MHAPaCTPYKType,
obecneuunBatolen MHOPMAaLMOHHO-TEXHONOMMYecKoe B3anmoaencTene
NHPOPMAaLIMOHHBIX CUCTEM, UCMONb3YEMbIX ANSA NPefoCTaBNeHNs rocyAapCTBEHHbIX
U MyHMUMNanbHbIX ycnyr B anekTpoHHon cdopme (ganee — ECUA) — depepanbHas
rocyaapcTBeHHas WHopMaLMOHHas cuctema, obecneuunsatoLlas
CaHKLUMOHUPOBAHHbIA [OCTYM YYaCTHMKOB MH(OPMAUMOHHOMO B3aMMOLENCTBUS B
cucteme ugeHtudukaumm M ayteHtTudukauum K nHgopmauuu, coaepxaliencs B
rocyAapCTBEHHbIX WHMOPMAUMOHHBIX CUCTEMAX U UHbIX  MHEPOPMALMOHHbIX



cucTemax;

MoL] - NocypapcTBeHHOEe GroaxeTHoe ydpexaeHue «MHorodyHKLUMOHaNbHbIN
LEHTP NPeAoCTaBNEHUS rOCYyAapPCTBEHHbLIX U MyHMUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTtaH»;

NcnonHutenbHbih KOMUTET — BepxHe-AKTalUCKUA CENbCKUA UCNONHUTENbHbIN
KOMUTET ANbMETLEBCKOIO MyHULMNanbHoro paoHa Pecnybnuku TatapcTtaH;

EIMP 3AIC — EguHbIv rocyfapCTBEHHbIM peecTp 3anucen akToB rpaxaaHCcKoro
COCTOSAHUS;

AUC MoL - AsTomMatuMsMpoBaHHas  MHOPMaUWOHHAA  cuctema
MHOrOYHKLUMOHANbHbIX  LUEHTPOB  MPeAoCTaBNEHUs  rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTaH.

1.5.2. B agMuHuCTpaTUBHOM  pernaMmeHTe noj  3asiBNeHneMm o
nNpeAoCcTaBneHMn MyHULMNANbLHON ycnyru (aanee - 3asBneHne) NnoHMMaeTcs 3anpoc
0 NpegoCTaBNEHNN MYHULMNANBHOW YCNyru, NOAAHHBIA B COOTBETCTBUMN C NMYHKTOM 3
ctaTtbn 2 PegepansHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-93 «O6 opraHusaymm
npeaocTaBneHnss rocyfapCTBEHHbIX W MyHuMUMNanbHbIX  ycnyr» (ganee —
depnepanbHbi 3akoH Ne 210-93).

2. CtaHgapT npefocTaBneHns MyHuUunanbHon yenyru
2.1. HaumeHoBaHue MyHUUUNanNbHOW ycryru

Bblgaya paspeweHus Ha BCTynneHune B 6Opak HecoBepLUEHHONETHUM,
AocTturwmm BospacTta 16 ner.

2.2. HanmeHoBaHWEe UCMNONHUTENBHO-PACNOPAANTENBHOIO OpraHa MEeCTHOro
camoynpasrieHNs, HenoCcpeACTBEHHO NPeOCTaBNAKLEro MyHULMNANbHYO yCnyry:

BepxHe-AKTaLLCKMIA CENbCKUIA UCMONMHUTENbHbIA KOMUTET ANbMETbLEBCKOIo
MyHULMNansHoro paoHa Pecnybnuku TaTapctaH.

2.3. OnucaHve pesynbTaTta NpeaocTaBneHns MyHULMnansHON ycnyru

2.3.1. PesynbTaToM npegoctaBneHna MyHuUunanbHOW ycnyru aBnaeTcs:

1) peleHne O Bblgaye paspelleHnss Ha BCTynneHne B Opak
HeCoBEpLUEHHONETHUM, JocTuriumm Bo3pacta 16 net (MpunoxeHne Ne 1 K
HacTosLweMy agMUHUCTPATUBHOMY perfnameHTy);

2) peweHue o6 oTKaze B NpefoCTaBfNeHUN MyHULUUNANbHOW YCnyru
(MpunoxeHue Ne 2 k HacTosAWeMy aAMUHUCTPATUBHOMY perfnameHTy);

3) peweHune o6 oTKasze B nNpuemMe [OKYMEHTOB, HeobXoAuMbIX AnS
npegocTaBneHma MyHuuunaneHon ycnyr (Mpunoxenne Ne 3 K HacTosLemy
aflMUHUCTPATUBHOMY pErnamMmeHTy).

2.3.2. PesynbTtaT npegocTaBneHns MyHUUUMNanbHOW YCNyru HanpasnseTtcs
3asBUTEND B (OpME INEeKTPOHHOIO AOKYMEHTAa, MNOAMUCAHHOIO YCUNEHHOW
KBannUUMPOBAHHOW 3MNEKTPOHHOW NOAMUCHIO YMONTHOMOYEHHOro [OMKHOCTHOMO
nuua OpraHa, B cootBeTcTBUM ¢ PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga
Ne 63-03 «O6 anekTpoHHOW nognucu» (aanee — ®epepanbHbll 3akoH Ne 63-93) B
NMYHbIN KabuHeT EguHoro nopTan. B cnyvyae HanpasneHus 3asiBfieHuss nocpeacTsoM
PecnybnukaHckoro noprtana pesynbTaT NpefocTaBneHus MyHUUUnanbHOW YCrnyru
HanpaBnsieTcsa B NUYHbIN kKabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpPY 3asBUTENs pe3ynbTaT NPeaoCTaBNeHUs MyHULUNanbHOW
ycnyrn Bblgaetca B OpraHe unum B MOL| B dopme 3k3emnnapa 3NEKTPOHHOro
AOKYMEHTa, pacrneyataHHoro Ha OymaxHOM HocuTene, 3aBepeHHOro nevyaTbio U
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NOAMUCHLIO COOTBETCTBEHHO YMOSTHOMOYEHHOro AOSMKHOCTHOro nuua OpraHa unu
paboTHuka ML,

2.34. 3asBuTenb BnpaBe nNony4YnTb  pes3ynbTaT  NpeaocTaBfeHUus
MyHULMNanbHON ycnyrm B opme 3NEeKTPOHHOro [AOKYMEHTa B Te4veHue cpoka
OeWCTBUA pesynbTaTta NpeaocTaBneHms MyHMLUMNansHon ycnyru.

2.4. Cpok npegocTaBneHnsa MyHUuunanbHom ycnyri, B TOM 4ucne ¢ y4etom
HeobxoauMocTy obpalleHus B opraHu3auunn, y4acTeyollne B NnpeaoctaBneHnu
MYHVULMNANbLHON YCRyru, CPOK NPUOCTAHOBMNEHNUSA NPEAOCTaBNEHNA MyHULMNaNbHOW
yCnyru B criy4ae, ecrnv BO3MOXHOCTb NPUOCTaHOBMNEHUS NpeayCMOTpeHa
3aKkoHogaTenbcTBoM Poccuiickoin Peaepaumm, Cpok Bblgaym (HanpasneHus)
[NOKYMEHTOB, ABMSAOLMNXCA pe3yrnbTaToM NpeAoCcTaBneHns MyHuLMnanbHow ycnyru

2.4.1. MyHuumnansHas ycnyra npegoctaBnsetca B TedeHne 10 pabouux
OHen.

2.4.2. MNMpuocTaHOBMNEHNE CPOKa NPeaoCTaBNeHUs MyHULMNanbHOW yCnyru He
npeaycMoTpeEHO.

243. HanpasneHue AOKYMEHTa, ABnsAoLLEerocs pesynTaTtomMm
NpeAoCTaBNeHMs MyHUUMNANbHOW ycnyrn B (OpMe 3MEKTPOHHOro [OOKYMEHTA,
3aABUTENIO OCYLLECTBNSETCS B AeHb OMOpMIEeHMs W perucrtpauumn pesynbrata
npenocTaBneHns MyHULMNANbHON YCNyru.

2.5. UcyepnbiBaloLuii nepedeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHoAaTenbHbIMU UMM UHBIMA HOPMATUBHBLIMW NPABOBLIMY akTaMu ANA
npeaocTaBneHns MyHULMnanbHOM ycnyru, a Takke ycnyr, KoTopble SBMATCS
HeobxoanMbIMU 1 obs3aTenbHLIMU ANS NPeAoCTaBNeHNs MyHULMNAnbHbIX YCNyr,
nognexaluux npeacTaBneHuio 3aaBuTenem, cnocobbl Ux NonyYyeHus 3asBuTenem, B
TOM YUCIEe B 3MNEKTPOHHOW dhopMe, NOPAAOK UX NPeACTaBNeHNs

2.5.1. Ina nony4eHus MyHWUUNAnNbLHOW YyCnyrn 3asBuTenb npeactaBnseT
cnepyowme AOKYMEHTbI:

1) [OOKYMEHTbl, YAOCTOBEpPSOLUME NWYHOCTb BCTynawwmx B Opak
(He TpebyeTcsa B crnyyae obpalleHus nocpeacTsom PecnybnukaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSIOLMA MNOMHOMOYMA nNpeacraBuTens 3assButens
(He TpebyeTca B cnyyae obpalleHnUs 3aKOHHOro NpeAcTaBUTENS 3asBUTENS);

3) 3asBneHue:

B dopmMe [aokymeHTa Ha OymaxHom Hocutene (lMpunoxeHne Ne 4 «
HacTosiLeMy agMUHUCTPATUBHOMY perfnameHTy);

B ONEKTPOHHOW dopme (3anonHsaeTcsa nocpeacTsom BHECEeHUs
COOTBETCTBYIOLUMX CBEAEHWUI B 3MEKTPOHHYK ¢hopMy 3asiBneHus), noanucaHHoe B
COOTBETCTBMM C TpeboBaHMAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa, npu
obpaLleHnn nocpeactesom PecnybnukaHckoro noprana;

4) NUCbMEHHOEe cornacue 3aKkOHHbIX npeacTaBuTenen nuu, BCTynawwux B
Opak, 3aBepeHHOEe B Nopsake, yCTaHOBNEHHOM 3aKOHOAAaTeNbCTBOM O HOTapuaTe;

5) [DpoKymeHTbl, noaTBepxpawolme ocobble 0b6CTOATENLCTBA CHUXKEHUA
B6payHoro Bo3spacTa (cnpaBka MeOWLMHCKON OpraHusauuv rocyfapCTBEHHON unu
MYHULMNANbHOW CUCTEMbl 3A4PaBOOXPAHEHWUS O Hanuuum OepemeHHocTU nudo
AOKYMEHTbI, NOATBEPXKAAOLLME HENOCPEACTBEHHYIO Yrpo3y XXM3HM OA4HOro U3 nu,
XenawLwmx BCTynuTb B Bpak).

2.5.2. 3afABneHne u npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3a8BUTENEM OA4HUM U3 CNeayoLLMnX Crnocobos:

1) yepe3s MOL| Ha BymaxKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
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COOTBETCTBYIOLLMX TpeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pErnameHTa;

2) nocpeactsom Pecny6nukaHckoro nopTana B 3f1EKTPOHHOW opMeE;

3) B OpraH NWYHO WNU NOCPEACTBOM MOYTOBOA CBSA3U HaA OyMaxHOM
HocuTene. 3asiBNeHne 1 npunaraemble JOKYMEHTbI, MPU HanpaBneHnn nocpeacTsomM
NOYTOBOW CBSA3W, 3aBEPSAIOTCHA B YCTAHOBNEHHOM NopsAakKe.

2.5.3. 3asBneHne npu HanpaBneHun nocpeacTsom PecnybnmkaHckoro
nopTana nognucbiBaeTCA NPOCTON 3NEKTPOHHOW NOANUCHIO 3asBUTENS.

[ns nonyyYeHWss MpoOCTOW IMEKTPOHHOW NOAMUCKU 3asBUTENO Heobxoaumo
npouTK npoueaypy pernctpauun (ayteHtudpukauun) B ECUA, a Takke noaTeepanTb
YYETHYIO 3annchb.

ONEeKTPOHHbIE AOKYMEHTbI (3MEKTPOHHbIE 06pa3sbl JOKYMEHTOB), yKa3aHHbIX B
noanyHktax 2, 4 nyHkta 2.5.1 agMWHUCTPATMBHOINO perfnameHTa, 3aBepAloTCA
YCUNEHHOW KBanuuumpoBaHHON MOANUCHLIO NUL, YNONHOMOYEHHbIX Ha co3daHune U
noanucaHve Takux AOKYMEHTOB, B TOM YMCre HoTapuycamu.

OnNEeKTPOHHbIE LOKYMEHTbI (3M1EKTPOHHbIE 06pa3bl AOKYMEHTOB), Npunaraembie
K 3asBMEHU0, B TOM YuUCNEe [OOBEPEHHOCTH, HanpasnalwTcA B Buae annos B
dopmaTax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MbanT.

KayecTBO npenocTaBnsieMbiX SNEKTPOHHbIX AOKYMEHTOB  (3/1EKTPOHHbIX
0bpa3oB [OOKYMEHTOB) AOMKHO MO3BONMSATbL B NOMHOM obbeme npoduTaTb TEKCT
AOKYMEHTa 1 pacrno3HaTb PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtcs TpeboBaTh OT 3asABUTENS:

1) npenctaBneHUss AOKYMEHTOB M MHMOPMauuMM UNM  OCyLLECTBeHUs
OENCTBUIN, NpPEeACTaBNeHne WunuM OCyLUEeCTBMEHWE KOTOpbIX HE npeaycMOTPEHO
HOPMaTUBHbLIMW NPABOBbLIMU aKTaMu, perynupyroLnuMn OTHOLLEHUSA, BO3HUKaLWme B
CBSI3U C NpeaoCTaBeHneM MyHULMNanbHOW YCIyru;

2) OCYLLECTBNEHUS AENCTBUIA, B TOM YMCre cornacoBaHuil, HeobxoauMbIX Ans
MOMyyYeHUss MYHUUUNanbHOW YCNyrM W CBfA3aHHbIX C obpalleHmem B WHblE
rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamoynpaBfieHus, opraHusauuu, 3a
UCKIIOYEHUEM MONYYEHUS YCNyr M MONyYeHWs [OKYMEHTOB M WHdOopMauuu,
NpenocTaBnsieMbIX B pe3ynbTaTte MNpefoCTaBneHUs TakKux YCNnyr, BKITHOYEHHbIX B
nepeyHn, ykasaHHble B 4actm 1 ctatbu 9 OdepepanbHoro 3akoHa Ne 210-03
(HeobxoauMbIX 1 obA3aTenNbHbIX YCNnyr),

3) npeacTaBneHWss OOKYMEHTOB W MHdOpMauuwn, OTCYTCTBUME U (MNn)
HEAOCTOBEPHOCTb KOTOPbIX HE YKa3biBanvcb Npu NepsoHavanbHOM OTKase B Npueme
[IOKYMEHTOB, HeoBXoauMbIX ANA NpeAoCcTaBneHuss MyHuLMnanbHon ycnyru, nubo B
npenocTaBneHnN MyHULMNANbHON YCNyru, 3a UCKMIOYEHUEM CneayoLmx cry4yaes:

a) uameHeHune TpeboBaHW HOPMATUBHLIX MNPAaBOBbLIX aKTOB, KacaloLMXCs
nNpeaocTaBNeHuss  MyHWUMNanbHOW  ycnyru, nocrne nepBOHaYanbHOW nodayu
3asBNEeHUs 0 NpegocTaBneHMn MyHULMNanbHON yCcnyru,

6) Hanuune ownboK B 3asiBNEHUN O NPEAOCTaBNEHUN MyHULIMNANbLHOW YCryru
N OOKYMEHTax, MOoAAHHbIX 3asBUTENeM nocre nepBoHaYanbHOro oTkasa B npveme
[IOKYMEHTOB, HeobxoauMbIX ANA NPeaocTaBreHuss MyHULMNansHon ycnyru, nubo B
NPeaocTaBneHnn MyHUUMUNAnNbHON YCMyrM U He BKIOYEHHbIX B NMPeACTaBNeHHbIV
paHee KOMMIEKT LOKYMEHTOB,

B) UCTEYEHWe cpoka OEWCTBUSI AOKYMEHTOB WNN W3MEHEHWE WHopMauum
nocrne nepBOHa4yanbHOrO OTKasa B MNpuUemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHnst MyHULMnansHo ycnyri, nubo B npefocTaBneHnun MyHULMNansHoOW
ycnyru,

) BblIBNEHME [OKyMEHTanbHO MOATBEPXKAEHHOro dakta (MpWU3HaKoB)
OLUMBOYHOro UNM NPOTMBOMPABHOrO AevcTBus (6e3nencTsus) AOMKHOCTHOMO nuua
OpraHa, paboTtHuka MOL, npn nepBoHayanbHOM OTKa3e B NpuUemMe [OKYMEHTOB,
HeobXxoouMbIX AnA  NPedoCTaBfeHuss  MyHuuunanbHoW  ycnyru, nuwbo B
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NPeAoCTaBNEHUN MYHUUUNANbHOW YCnyrM, 0 YeM B MMCbMEHHOM BUAE 3a NOANUCHIO
pykoBoguTens OpraHa npu nepBoHayanbHOM OTKase B MpuMeMe [LOKYMEHTOB,
HeobxoAuMbIX ANs NPeaoCTaBneHus MyHUUMNanbHOW ycnyru, ysBedoMMseTcs
3as8BMTElNb, a TaKKe NPUHOCATCA U3BMHEHUSA 3a LOCTaBNEeHHble Heyao0CTBa,;

4) npepocTaBneHust Ha Byma)kHOM HocuTene OOKYMEHTOB M uHopmMauuu,
3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUN C MYHKTOM
7.2 yactn 1 ctatbk 16 PegepanbvHoro 3akoHa Ne 210-d3, 3a UCKIlo4eHMEM Cry4aes,
€CNN HaHeCeHWe OTMETOK Ha Takue [OKYMEeHTbl Nnubo ux usbATHe ABnAeTcs
HeobXxoanMbIM YyCNOBUEM NpPenoCTaBNEHUA rOCyAapCTBEHHOM MW MYHULUNANbHON
YCIyru, U UHbIX Cy4YaeB, YCTAaHOBMNEHHbIX heaeparnbHbIMU 3aKOHaMMU.

2.6. NcuepnbiBatoLmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpPMaTUBHbLIMW NPABOBbLIMW aKTaMun AN NPeaoCTaBNEHNUS MYHULMNANbHOW YCNyru,
KOTOpbl€ HAaXoAATCA B pacnopsiXKEHUN rocyAapCTBEHHbIX OpraHoB, OPraHoB MECTHOrO

camoynpaBneHnsi U NOABEeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Unu opraHam
MECTHOIro cCaMoynpaBfeHns opraHu3auui 1 KOTopble 3asBUTENb Brpase
npeacTaBuTb, @ Takke Ccnocobbl X NOMNyYEeHUs 3asBUTENSAMU, B TOM YUCTE B
3NEKTPOHHOW hopme, NOPSIAOK UX NPeACTaBNEeHUs; roCyAapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHuns nMbo opraHu3auns, B pacrnopsi>XeHUN KOTOPbIX
HaxoAATCA AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaloTcsi B paMKax MeXBeJOMCTBEHHOrO B3aMOAENCTBUS:

1) cBefeHus o poxaeHun pebenka — EMP 3AIC;

2) ceefeHust 06 yctaHosneHuum otuyosctea — EIP 3AIC;

3) cBefeHus o nacnopTe rpaxpaHuHa Poccuickon depepaunmn — MB[
Poccuu;

4) cBefleHna N3 NHPOPMAaLMOHHON CUCTEMbI HOTapuaTa O HoTapuanbHO
3aBepeHHOM JoKyMeHTe — PefepanbHasa HoTapvanbHas nanaTta;

5) cBegeHuns o6 ycTaHOBNEHWUM ONekn Hag pebeHKOM U3 peLleHns opraHa
oneku u noneyntenscrTea — ICNoNHUTENBbHLIA KOMUTET paloHa;

6) CBEAEHUs O PEerncTpauuoHHOM yyeTe MO MEeCTY XUTenbCTBa U MecCTy
npebbiBaHms — MB/] Poccuu.

2.6.2. 3aaBuTeNb BNpaBe NPeaocTaBUTb AOKYMEHTbI (CBEAEHUS), yKa3aHHbIE B
nognyHktax 1 - 6 nyHkta 2.6.1 agMuHUCTPATUBHOrO pernameHta, B ¢opme
3NEKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBannpuumpoBaHHOW NOANUCHIO
nuy, ynosTHOMOYEHHbIX Ha Cco3faHue U nognucaHne Takux LOKYMEHTOB, Npu nogade
3asBneHuns.

2.6.3. HenpeacrtaBneHne (HecBoeBpeEMEHHOE NpeacTaBfieHne) ykasaHHbIMU B
nyHKTe 2.6.1 aAMMHUCTPATMBHOIO pernameHTa opraHamu rocyaapCTBEHHOW BracTy,
opraHamn MEeCTHOro camoynpaBfieHUs, OpraHu3aumamMm AOKYMEHTOB U CBEAEHUN HEe
MOXET SABNATbLCA OCHOBaHMEM [ANsi OTKasa B NPeAoCTaBNEeHUM MyHULMNanbHOn
ycnyru.

2.6.4. [JomkHOCTHOEe nuuo M (unu) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1
aAMVHUCTPATUBHOIO perfamMeHTa OpraHoB WM OpraHu3auuvi, He npencrasmsLLME
(HecBoeBpeMEHHO  MpeacTaBMBLUME)  3anpoOLIEHHble U Haxogswmecs B
pacnops>XeHUn OOKYMEHT WNW  CBEeAEeHus, nognexar agMWHUCTPaTUBHOW,
ANCUNNITIMHAPHON UM MHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENBCTBOM
Poccuinckon depepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asaBUTENS OOKYMEHTbI CBEAEHUS, B TOM
yucne nOATBEPXAAKLUME BHECEHWE 3asBUTENneM nnatbl 3a npefocTaBneHue
MYHULMNANbLHON YCNyru, HaXOASLMECS B PaCnOpsXXEHUU rocy4apCTBEHHbIX OpPraHos,
OpraHoB MECTHOro camMoynpaBfieHUs U MNoABEAOMCTBEHHbIX rOCYy4apCTBEHHbIM
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opraHam unu opraHam MecTHOro camoynpasneHus opraHmsauMﬁ.

Henpep,CTaBneHMe 3agBUTENEM [OOKYMEHTOB, COAepXKalliuX cBefeHunA,
KOTOpbl€ HaXoAAaTCA B pacnopsXeHuu rocynapCTBeHHbIX OPraHos, opraHoB MeCTHOroO
camoynpasiieHns U“ noaBeAOMCTBEHHbIX rocyAapCTBEHHbIM opraHam unu opraHam
MEeCTHOro camoynpasieHus opraHmsauMVl, He gBnNsieTCs OCHOBaHMEM AnA OTKasa
3aAaBUTENIO B NpeaocTaBleHnn MYHMLIMﬂaﬂbHOIZ ycnyru.

2.7. VicyepnblBatoLmil nepeyeHb OCHOBaHUIA Aflsi OTkasa B NpuemMe LOKYMEHTOB,
HEeoBXoAUMbIX ANA NPEeAOCTABNEHUA MyHULMNANBHOW yCnyru

2.7.1. OcHoBaHMAMU ANs OTKasa B Npueme OOKYMEHTOB, HeobxoaAuMbIX AN
npeaocTaBneHNs MyHULMNANbHOW yenyru, ABNAKTCA:

1) npeacTaBneHHble 3asBuTENneM [AOKyMEeHTbl coAepxat NoAvncTkM U
ucnpasneHna  TEeKCTa, He  3aBepeHHble B  nopsake,  YCTAHOBMEHHOM
3akoHopaTenbcTBoM Poccuiickon denepaunu;

2) NOKYMEHTbI COAEpXaT NOBPEXAEHUS, Hanuyne KOTOpbIX He NOo3BONAeT B
nonHoM obbeme wucnonb3oBaTb WHOPMaUUIO M CBEAEHUs, coaepxawmecs B
[OKyMEHTax Ans npefocTaBneHns MyHULMNanbHOW yenyru;

3) npeacTaBneHHble OOKYMEHTbl UMK CBEAEHWS yTpaTuin cunly Ha MOMEHT
obpalLeHnsa 3a MyHULMNanbHON YCNyron (LOKYMEHT, YAOCTOBEPSAIOLLUIA MOTHOMOYNSA
npeactasuTens 3asBWTens, B criyyae obpalleHus 3a NpeaoCTaBlEeHNEM
MYHULMNANbLHOW YCNyru yKkasaHHbIM NULOM);

4) nopjaya 3asBneHWs O NpenocTaBneHuu MyHULMNANbHOW ycnyrn wu
[IOKYMEHTOB, HeobxoAuWMbIX ANsA NpeaoCcTaBneHus MyHULMNAnNbLHON ycnyru, B
3NEeKTPOHHOW hopme C HapyLLUEHUEM YCTaHOBMEHHbIX TpeboBaHui;

5) HekoppeKTHOe 3arnofiHeHne obs3aTenbHbIX nonen B dopme 3asBneHus, B
TOM uuCrie B WHTEPAKTUBHOW copme 3asBneHust Ha PecnybnukaHckom noptane
(HepocToBepHOE, HenomnHoe, NMbo HenpasunbHoe 3anosiHeHue),

6) npeaAcTaBneHne HEMofHOro Kommniekra [OKYMEHTOB, HeobxoaumbIX AN
NPeAoCTaBNEHNA MyHULIMNANbHOW yCnyru;

7) 3asBneHne o NpeaocTaBneHun ycrnyrn nogaHo B oprad rocyaapCTBEHHON
BNacTW, opraH MECTHOro CaMoyrnpasfeHus Wnu opraHusauuio, B MOMHOMOHMUA
KOTOpbIX HE BXOAMUT NpefocTaBneHne MyHmumnaanom ycnyru;

8) HecobriogeHue YCTaHOBMEHHbIX CcTaTbed 11 deaepanbHOro  3akoHa
oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOW noAnucKU» yCnoBui NpuU3HaHus
NEeACTBUTENBHOCTM, YCUNEHHO KBANWMULIMPOBAHHOW 3/IEKTPOHHON NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWA pAns oOTkasa B nNpueme [OKyMEHTOB,
HEoBXoaUMBIX ANA NOMyYEeHUs MyHULMNAanbHOW YCNyru, ABNAETCA NCHepnbiBaoLUM.

2.73. PeweHne o6 oOTKasze B nMpueme 3asBfneHus U [OOKYMEHTOB,
HEOBXOAUMBIX ANA NPEAOCTaBEHUA MyHULIMNANbHOW YCNyrn, MOXET ObITb NPUHATO,
kKaKk BO Bpems npuema 3asBuTens, Tak W nocne nony4eHus OTBETCTBEHHbIM
[OMKHOCTHBbIM nuuoM OpraHa HeobxoAnMbIX AN NpeaoCcTaBNeHUs MyHULMNanbHOM
ycnyr  OOKYMEHTOB  (CBEAEHWA) C  WCMONMb30BAHWEM  MEXBEJOMCTBEHHOTO
MHOPMaLMOHHOIo B3aMMOAENCTBUSA, B CPOK, HE npesbilarLwmin 9 pabounx agHen co
[HSA peructpauumn 3assneHus.

2.7.4. 3anpelyaeTcs 0TkasblBaTb B Npueme 3asBneHns U WHbIX AOKYMEHTOB,
HeoBXoauUMbIX ANs NPeAoCTaBneHVWs MyHULUUNanbHOW ycnyru, B cnydae ecnv
3asiBNeHne 1 [OOKyMeHTbl, HeobxoauMble AnNs npeaocTaBneHus MyHULMMNanbHOW
ycnyru, nojaHbl B COOTBETCTBUM C WHpopMaumein O cpokax W nopsake
npefocTaBneHns MyHULMNAanbLHOW ycnyru, onybnukoBaHHoW Ha EauHOM nopTane,
PecnybnukaHckom nopTrane.



2.8. UcuepnbiBalowwmii nepeyeHb OCHOBaHWA AN NPUOCTaHOBEHNS
N oTKasa B NPeAO0CTaBNEHMMN MyHULMNANbLHOW YCNnyru

2.8.1. OcHOBaHWUA ONA NPUOCTAHOBMEHUS NPEeAOCTaBMNEeHUA MyHUUMNanbHOM
yCnyru oTCyTCTBYIOT.

2.8.2. OcHOBaHUs AN OTKasa B NpeAoCTaBneHn MyHULMNanbHOW YCIyru:

1) 3asBUTENb HE COOTBETCTBYET KaTeropuu nuu, WMEKLWux npaso Ha
npenocTaBneHne ycnyru;

2) oOTcyTCcTBME Yy 3asBUTENs peructpauum no MeCTy XuTenbCcTBa Ha
TeppuTopun MyHULMNansHoro obpasosaHus;

3) oTcyTcTBUE OCODbIX OBCTOATENLCTB, yKa3aHHbIX B MNOANYHKTE S MNyHKTa
2.5.1. agMUHUCTPATUBHOrO pernameHTa nubo obiero pebeHka y nuu, BCTynarwowux B
Opak;

4) B npeacTaBneHHbIX 3asaBNeHUN 1 (UNn) AOKYMEHTax COAEPXKUTCS HENomnHas
n (Mnu) HegocToBepHas NHopMauus.

2.8.3. NepeyeHb OCHOBAHWUI ANA OTkasa B NpefoCTaBMNEHUN MyHULMNANbHOW
yCnyrun SBAsieTCA ncyepnbiBatoLLUM.

2.8.4. 3anpelyaeTtca oTkasbiBaTb B NpeaoCTaBNEeHNM MyHULMUNANbHOW YCnyru
B Cryyae, ecnv 3asiBNeHue O NpefoCTaBfeHWM MyHULUNanbHOW ycnyru nojaHo B
COOTBETCTBMM C UWHGOpMauUMen o cpokax W nopsake npenocTaBneHus
MYHULMNanbLHOW ycnyru, onybnukoBaHHoi Ha EamHom noptane, PecnybnukaHckom
noprane.

2.9. MNopsaokK, pasmep M OCHOBaHWUSI B3MaHWUs rocy4apCTBEHHOW NOLLUMUHbI
UNN UHOW NNaThbl, B3MMaeMo 3a NpefoCcTaBNeHne MyHULUMNanbHon ycnyru

MyHuumnansHas ycnyra npegocTtaBnsieTcs Ha 6e3Bo3Me3HON OCHOBE.

2.10. MNepeyeHsb ycnyr, KOTopble SABNSTCS HEOBXOAUMbIMU 1 0bs3aTENbHLIMU ANS
npeaocTaBNeHUs MyHULMNANbHOW YCNyru U NpefocTaBnaoTCA opraHu3auusmm m
YNOSTHOMOYEHHbLIMU B COOTBETCTBUM C 3aKoHoAaTencTBoM Poccuiickon deaepaunu
aKcnepTamu, y4acTBYHOLMMM B NpeAoCTaBNeHnn rocyfapCTBEHHbIX U
MYHULMNaNbHbIX YCNyr, NpeaycMoTpeHHbIX YacTbio 1 ctaten 1 ®eagepanbHoro
3aKkoHa o1 27 wionsa 2010 roga Ne 210-93.

MpepocTtasBneHve HeobxoauMbix U 0bsi3aTenbHbIX YCnyr He TpebyeTcs.

2.11. Nopsgok, pasmep M OCHOBaHMA B3UMaHUA NnaTbl 3a NpeAocTaBreHme yenyr,
KoTopble SABNATCA HE0OX0ANMbIMU N 0Bsi3aTENbHLIMU ANA NPeaoCTaBNEeHNs
MYHULMNANbHOW ycnyru, BkNoYas MHopmMaLmio 0 METOANKE pacyeTa pasmepa
Takow nnatbl

MpepocTaBneHne HEOBXOAUMbIX U 0Bsi3aTenbHbIX YCNyr He TpebyeTcs.
2.12. MakcumanbHbI CPOK OXUaaHUAa B o4epeaun npu nogaye sanpoca o
npeaocTaBneHnn MyHULMnanbHOM ycnyru, yenyri, npeaoctaBnsaeMon
opraHusauuen, y4acTByioLLel B NPeA0CTaBNeHNN MyHULMNANbLHOW yCnyru, u npu
nony4YeHun pesynbTaTa NpefocTaBneHnsa Takux ycnyr

2.12.1. Bpems oXuaaHus npu nopgadye 3asaBMEHUss Ha nornyyYeHue
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MyHULMNANbHOM ycnyru - He bonee 15 MUHYT.
2.12.2. lNpw nony4yeHun pesynbTaTta NpeaocTaBneHns MyHMumMnanbHoOn ycnyru
MaKCUMarnbHbI CPOK OXXMAAHUS B O4epean He AOMKEH npesbilaTth 15 MUHYT.

2.13. Cpok 1 nopagok pernctpauum 3anpoca 3asaBuTens o NnpeaocTaBneHnm
MYHULMNANbLHOW yCnyru u ycnyru, npegocTaBnsemMon opraHmsaunen, yqacTsyloLen
B NPEAOCTaBNEHUN MYHULMNANBHOW YCNyru, B TOM Yucne B 3NEKTPOHHON hopme

2.13.1. MNpu nuyHom obpaweHun B MOPL| B AeHb nogayn 3asBneHus
3asBuTENO BblaaeTcs pacnucka 3 AUC MOL| c peructpauMoOHHbIM HOMEPOM,
NOATBEPXKOAOLLMM, YTO 3asiBIEHNEe OTNpaBneHo, 1 AaTon noJa4yn 3asBneHuns.

2.13.2. lpu HanpaeneHun 3asBrneHus nocpeacTtsom EAuHoro nopTtana,
PecnybnukaHckoro noprtana 3asiBuTenb B AeHb Nofadu 3asiBNeHus norny4YaeTr B
nnyHoMm kabumHeTe PecnybnukaHckoro noprtana WM MO  3MEKTPOHHOW noyTte
yBeOOMIEHME, noaTBeEpXaawLwee, YTO 3asdABfeHue OTnpaBneHo, B KOTOPOM
yKa3biBalOTCS PEMMCTPALMOHHBIN HOMEP U AaTa nofayum 3asiBNeHus.

2.13.3. lpn numyHom ob6paweHun B OpraH B [AeHb NoAaavn 3asBreHus
YNONTHOMOYEHHbIM A0MMKHOCTHBIM nuuom OpraHa 3asiBUTENIO BblAaeTcsa pacnucka u3
aBTOMAaTMU3MPOBaAHHON MHPOPMALIMOHHOW CUCTEMbI, NPpeAHa3HaYeHHOWN AN OKa3aHuA
rocy4apCTBEHHbIX M MyHMUMNANbHbLIX YCNYr, C permcTpaumoHHbIM HOMEPOM, AaTown
nogayu 3asiBNieHUs U NepeYyHeM NpeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnsAeTca
MyHUUMNanbHas ycnyra, K 3any oxuaaHusi, Mectam Ansa 3anonHeHusa 3anpocos O
npegocTaBneHn MyHULMNanbHON ycnyru, MHPOPMaLUMOHHbIM CTEeHAaM C
obpasuamm ux 3anofiHEHUs U NepeyYHeEM LOKYMEHTOB, HEOOXoAMMBbIX AN
NpeaoCTaBNEHNS KAXA0W MyHMUMNANbHOW YCNYyrn, pa3meLleHunto 1 oopMIEHNIo
BU3yasibHOW, TEKCTOBOM U MynbTUMEANNHON NHpopMaLMm O nopsake
NPeAoCTaBNEHMA TAKOW yCryru, B TOM Yncne kK obecneyeHnto 4oCTynHOCTU Ans
WHBAaNWAOB yKa3aHHbIX 0ObEKTOB B COOTBETCTBUN C hbeaepanbHbIM
3aKoHOAAaTeNbLCTBOM U 3aKoHoAaTenbcTBOM Pecnybnukun TaTapctaH o couuanbHOu
3awmTe uHBanMaoB

2.14.1. NpepocTaBneHne MyHMUMnNanbHOM yCnyru ocyLecTBNAETCA B 30aHUAX
U nomeweHusix, obopyaoBaHHbIX NPOTUBOMNOXAPHON CUCTEMOW WU  CUCTEMOW
NOXapOTYyLUEHUS.

Mecta npuema 3asBuTeneit obopyayioTcs Heobxogumon mebenbio Ans
0hOpPMEHNSA LOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHAAMMU.

2.14.2. B cooTBeTcTBMM C 3akoHogatenbcTBoM Poccurickon depepauum o
couuanbHOW 3awuTe UMHBaNMAoOB B Uensx GecnpenaTcTBEHHOro AocTtyna K MecCTy
npeaocTaBneHnss MyHuuunanbHon ycnyrn obecneymsaeTcs:

1) obecneunBaeTcs OGecnpenATCTBEHHbIA LOCTYNn WHBANUMAOB K MECTY
npenocTaBneHnss MyHuuunanbHouW ycnyrn (yaoOHbIn BXOA4-BbIXO4 B NOMELLEHUS W
nepemMeLleHne B ux npeaenax);

2) BM3yanbHas, TeKCToBas W MynbTUMeauiHas uHdopmauus o nopsaake
npeaocTaBneHns MyHULMNanbHOW ycnyrin pasMmeLlaeTcsa B yAobHbIX AN 3assutenen
MecTax, B TOM YUCHE C y4ETOM OrpaHMYEHHbIX BO3MOXHOCTEN NHBaANUAOB;

3) COMPOBOXAEHWE WHBANWOOB, WMEKLWMWUX CTOWKME paccTpoincTBa
dYHKUNKN 3PEHNSA U CAMOCTOATENBLHOIO NEPEABMKEHMUSA, N OKa3aHWe UM NOMOLLY,

4) BO3MOXHOCTb CaMOCTOSITENIbHOrO NEepeaBMXXEHUs NO TeppuTopun, Ha
KOTOPON pacnonoXeHbl OOBLEKTbI COUMANbHOW, WHXEHEPHOW W TpaHCMOPTHOW
WHPACTPYKTYp, BXoAa B Takne ob6beKTbl U BbIXOAA U3 HUX, NOCaAKN B TPAHCNOPTHOE
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CPefCTBO M BbiCaKu U3 HEro, B TOM YUCNE C NCMONb30BaHNEM Kpecna-KoNnsACky,

8) Hagnexallee pasmelleHne o6OpyAOBaHUSA N HOCUTENEN UHGOPMaLIK,
HeobXxoouMbIX AN obecneyeHns GecnpenaTCTBEHHOro AocTyna WHBanuAoB K
ycrnyram ¢ y4eTOM OrpaHUHeHUn UX XnsHeaeAaTenbHoCTu,

6) oybnuposaHne HeobxoAuMOW AN MHBANUAoOB 3BYKOBOW W 3puUTENbHOM
nHcbopMaumu, a TaKkKe HAANUCEeR, 3HAKOB U WHOW TEKCTOBOW W rpaduyeckon
MHGOPMALIMK 3HAKaMK, BbINONHEHHLIMU PEeNbedHO-TOHEUHbIM wpudTom bpaunns,

7) ponyck cypaonepeBoa4mka u Tudnocypaonepesofyvka;

8) nonyck cobaku-npoBOAHMKA NPU HanU4Mu AOKyMEeHTa, NOATBEePXAAIOLLEro
ee cneuuanbHoe obydyeHue U BbigaBaemoro no ¢opme u B nopsiake, KOTopbie
yCTaHOBMEHbl NpukasoM MuHUCTepcTBa Tpyda v couuanbHOW 3aluUTbl Poccuiickon
depepauun ot 22 uioHst 2015 roga Ne 386H «O0 yTBepxAeHUN hopMbl JOKYMEHTA,
noaTBepXaalrLLero crneuynansHoe oby4yeHue cobaku-npoBOAHWKA, W Mnopsfka ero
BblAaum».

2.14.3. TpeboBaHuss B 4acTu obecnevyeHuss AOCTYMHOCTW ANs WHBANUAoB
0BBLEKTOB, B KOTOPbIX OCYLLECTBNSAETCS NpefoCTaBNeHne MyHULUnansHon ycnyru, n
CPEACTB, WCMOMb3yeMblX MpW NPefoCTaBIEHNM MyHULMNAnbHOW YCnyru, KoTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOTO pernameHTa,
npuMeHsloTca K obbektaM W cpeacTsBaMm, BBEAEHHbIM B 3KCnyaTauuio  wnu
npoLleawmm MOAEPHU3aLMIO, PEKOHCTPYKLMIO nocne 1 mionsa 2016 ropa.

2.15. Moka3saTenu AOCTYMHOCTU 1 KayecTBa MyHULUNANbHOW ycnyru, B TOM
yucne KoNu4ecTBo B3aUMOAENCTBUN 3asBUTENS C AOMMKHOCTHLIMU NnutiaMmn npu
npeaocTaBneHn MyHULMnanbHOM yCnyrn U X NPOAOIKUTENBHOCTb, BOSMOXHOCTb
nony4yeHnst HopMaLmn 0 XoAe NPefOCTaBNEHNA MyHULMNANbHOW ycnyru, B TOM
Ymncne C UCNonb3oBaHNEM MHEOPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOTWN,
BO3MOXHOCTb MO0 HEBO3MOXXHOCTb NOMYYEHNA MyHULMNANbHON ycnyrv B
MHOTOYHKLMOHANbHOM LieHTpe NpeAoCTaBNeHUs rocyapCTBEHHbIX U
MyHULIMNAnbHBIX YCryr (B TOM Yucne B NonHom obbeme), B nobom
TeppuTopManbHOM NoAapasfaeneHn opraHa CMonHUTENbHO pacnopsanTENbHOrO
opraHa MecTHOro camoynpaBneHusi, No BbIbopy 3asBuTENs (aKkcTeppuTOpUanbHbIn
NPWHUMN), NOCPEACTBOM 3anpoca O NpeAoCTaBeHNN HECKOMNbKNUX roCyAapCTBEHHbIX
W (MNK) MyHUUMNANbHBIX YCNyr B MHOTOYHKUMOHANbHbIX LIEHTpax NpeAoCTaBneHNA
rocyAapCTBEHHbIX U MyHULMNASMbHbIX YCNyr, NpeayCMOTPEHHOTO ctaTtben 15.1
®epepanbHoro 3akoHa Ne 210-®3 (komnnekcHbI 3anpoc)

2.15.1. Moka3aTensmu OCTYNHOCTW NPEfOCTaBIeHNs MyHULMNAbHOW YCnyru
ABNAOTCA:

pacnofioXXeHHOCTb MOMELLEHUA, B KOTOpOM BedeTca npuem, BblAava
[IOKYMEHTOB B 30HE JOCTYNHOCTN OOLLECTBEHHOro TPAHCMNOPTa;

Hanuume HeobXoaMMOro KONMYEcTBa CreumanqcToB, a TaKkke NoMeLLeHuid, B
KOTOPbIX OCYLLECTBIAETCSA NpUeM [OKYMEHTOB OT 3asBuUTENew;

HaMUuMe ucyepnbiBaLled WHdopmauun o cnocobax, nopsiake u cpokax
npefocTaBneHnss MyHULMNANbHOW yCryrm Ha WHGOPMALIMOHHBIX CTEHAAX, EonHom
nopTane, PecnybnukaHckom nopTane, Ha caute AnbMETbEBCKOr0 MyHULMNANbLHOrO
panoHa,

oKaszaHWe nOoMOLM MWHBanuMAaaMm B NpeoaoneHun OGapbepoB, MellaloLwmnX
NONYyYEeHU0 UMW YCIyr HapaBHe C ApYrMMU nNuuamu.

2.15.2. MokasaTensmMu KayecTBa NPeAOoCTaBNEHWS MyHULIMNANbHOW YyCnyru
ABMAOTCA:

1) cobniogeHne CpokoB Nprema u pacCMOTPEHWUA JOKYMEHTOB;

2) cobniogeHne cpoka nosyyeHns pesynbtata MyHULMnanbHon yenyru;
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3) oTcyTCTBME OOOCHOBaHHbLIX >anob Ha HapyweHUs aAMWHWCTPATUBHOrO
pernameHTa, coBepLUeHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAENCTBUI 3asiBUTENs C AOMKHOCTHbIMU nnlamu (6es
yyeTa KOHCynbTauuni):

B3auMoZeicTBue 3assutens c paboTHukamu OpraHa wunu MoL  npu
npefocTaBneHN  MyHULMNANbHOW  yCnyru  OCYLIeCTBNAeTCs OAWH  pas  Mpw
npeacTaBreHnn 3asBNEHNsi CO BCEMM HEOOXOANMbIMU AOKYMEHTaMK;

OAMH pa3 B Criy4ae HeobxoAMMOCTM NonyvyeHus pesynbTaTta NpeaoCTaBNeHNA
MyHUUMnansHon ycnyru B OpraHe unu MOLL B dopme ak3emnnsipa dneKTpoHHOTOo
AOKYMEHTa Ha BymaxkHOM HocuTene.

MpoAoMKUTENBHOCTb OAHOTO B3aUMOLEWCTBUA 3aABUTENSA C AOMKHOCTHLIMU
nMLaMu NpY NPefoCTaBNEHNN MyHULMNANBHOR YCNYru He NpeBbILaeT 15 MUHYT.

3asBuTENb BMpaBe OLEHWUTb Ka4yecTBO MNPEAOCTaBNEHUS MYHULMNAanbHOW
yCryru C  MOMOLUbIO  YCTPOWCTB  MOABWKHOW paguoTenedoHHoOn CBA3W, C
ncnonb3oBaHneM PecnybnunkaHckoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. MHdbopmauums o xoae NpeaocTaBneHns MyHUUMNanbHOW yeryrn MOXeT
6biTb MONyyeHa 3asBUTeNeM B INUYHOM kabuHete Ha EamHom noprane,
Pecny6nukaHckoM noptane, B OpraHe, MOL.

2.15.4. MNpenocTaBneHMe MyHULMNANbLHOW yCnyru ocyLiecTBnsaeTcs B nobom
M®L|, no Bbibopy 3asBATENS HE3aBUMCUMO OT MeCTa €ro XWTenbCTBa unn MecTa
chakTuyeckoro npoxueaHus (npebbiBaHus) Ha TEPPUTOPUU Pecnybnuku TatapctaH
Nno 3KCTEppUTOPUaANbHOMY NPUHLIANY.

MyHuumMnanbHass ycnyra B COCTaBe  KOMMMAEKCHOro  3anpoca  He
npegocrasnseTcs.

2.16. iHble TpeboBaHWs, B TOM YUCNE y4nThbiBaOLLME OCOOEHHOCTH
npenocTaBneHnst MyHULMNanbHOW YCnyru No 3KkCTeppuTopuanbHOMy npuHLmMny
(B crnyyae, ecnv MyHuuMnanbHas ycnyra npeaocrasnserca no
9KCTEpPUTOPUAnNbHOMY NPUHLIMMY) M OCODEHHOCTV NPEAoCTaBNEHNS
MyHULMNANbHOW YCNyry B 3NEKTPOHHOW chopme

2.16.1. MNpy NpeaocTaBNeHN MyHULUNANbHOW YCNyr B 3MEKTPOHHOM dopme
3asBUTENb Brpase:

1) nony4dTs WHopmaumio O nopsake W Cpokax NpefocTaBneHus
MyHULIMNANbLHOW ycnyrv, pasmelleHHylo Ha EauHom noptane, PecnybnukaHckom
noprane;

2) nopaTh 3asBfeHWEe O MPEAOCTaBMNEHUA MyHULMNANBHOW YCNyrn v UHble
[OKyMeHTbI, HeobxoanMble Ans NPefoCTaBNeHUs MyHULUNANbHON ycnyru, B TOM
uncne AOKYMEHTbl M WHGOPMALWMIO, 3MEKTPOHHbIE 00pasbl KOTOPbIX paHee Bbinu
3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yacTu 1 cTaTtbu 16 PenepansHOro 3akoHa
Ne 210-®3, ¢ ucnonb3osaHmem PecnybnukaHckoro noprana;

3) NonyuYnTb CBEAEHUS O XOAE BbINOMHEHUs 3asiBNEHU O NPeaoCTaBfeHUN
MYHULMNANbHOMW YCNYTW, NOAAHHBIX B 3NIEKTPOHHON hopMe;

4) OCYLLECTBUTbL OLIEHKY Ka4yecTBa NPeioCTaBNeHNs MyHULMNANbHON yeryru;

5) nonyunTb pe3ynbTaT NPeAoCTaBNeHUs MyHUUMNanbHOW ycryru B dopme
3NEKTPOHHOro AOKYMEHTA;

6) nopaTh xanoby Ha pelueHue n feicTeue (GesneiicTane) OpraHa, a TaKkke

ero AOJMKHOCTHBIX nuu, MYHULMNAanNbHbIX cny>xatimx nocpeacTsom
PecnybnukaHckoro nopTana, noprana denepanbHon rocyaapCTBeHHON
UHpOpMaLIMOHHOM CUCTEMBI, obecneunBaioLLen npouecc pocyaebHoro

(BHecyne6Horo) obanoBaHus peLleHnin 1 AencTBri (6esnencTBus), COBEPLUEHHbIX
NnpuM nNpeaoCTaBfeHUM roCyAapCTBEHHbIX W MyHMLMNanbHbIX yCnyr opraHamu,
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NPEAoCTaBNAWMMN  TOCYAApPCTBEHHbIE M MyHUUWNanbHble  ycnyru, WX
[OMKHOCTHBIMU NULIAMU, FOCYAAaPCTBEHHBIMU U MYHULMNANBbHBIMU Cry>aLUUMU.

2.16.2. dopmupoBaHMe  3asBMEHMA  OCYLLUECTBNSAETCA  NOCPEACTBOM
3arnonHeHUs 3NEeKTPOHHON HOopMbl 3asiBreHuss Ha PecnybnukaHckom noprtane 6es
HEOBXOAUMOCTYM AOMNOMHUTENBHOW NOAAYM 3asBNEHNUS B KAKON-NGO MHON hopme.

2.16.3. MNpu dopmupoBaHnmM 3aseneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWA W COXPAHEHWA 3asBNEHUMA U UHbIX
[IOKYMEHTOB, HE0OX0AUMbIX ANs NPefoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb  3arofiHeHuA HECKONMbKUMU  3asiBUTENSIMM  OOHOWU
3NeKTPOHHOW hopMbl 3asiBNEHUst Npu obpalleHun 3a ycrnyramu, npeanonaratoLmmm
HanpaBneHne COBMECTHOIO 3asiBNIEHUSA HECKONbKUMU 3aABUTENAMU;

3) BO3MOXHOCTb MeyaTM Ha OymaxHOM HocuTene Konuu 3NEeKTPOHHOM
dopMbI 3aaBNeHUS,

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYO POpMy 3asiBNeHWs
3HayeHun B OO MOMEHT MO >KenaHuw nonb3oBaTend, B TOM 4Yucne npu
BO3HWKHOBEHUM owwmnbOK BBOAA W BO3BpaTe ANS NOBTOPHOro BBOAA 3HAYEHUA B
3MNEKTPOHHYIO POPMY 3asiBNEHMS,

5) 3anonHeHWe nonein 3neKTPoHHOW (HOPMbl 3asBMNEHUS OO Hayana BBOAA
CBEAEHWUI 3asBUTENEM C UCMOMb30oBaHWEM cBedeHui, pasmelueHHbix B ECUA, u
cBefeHuit, onybnukoBaHHbIX Ha PecnybnvkaHckom noprtane, B 4acTu, Kacawlencs
CBEEHMIA, OTCYTCTBYIOLLMX B EANHON CUCTEME UASHTUDUKALMKN N ayTeHTUDUKaLUW;

6) BO3MOXHOCTb BEPHYTbCA Ha NGO U3 3TanoB 3aMOSTHEHUS 3NEKTPOHHOM
dopMmbl 3aaBneHns 6e3 notepu paHee BBEAEHHON MHpOpMaLnK;

7) BO3MOXHOCTb AOCTyna 3asiBUTENs K paHee NnoJaHHbIM UM 3asiBNEeHVSM B
TeyeHue He MeHee OAHOro roga, a Takke 4yacTU4HO CPOPMUPOBAHHLIM 3aABNEHUAM
- B TeYeHne He MeHee 3 MeCsILIEB.

2.16.4. 3anucb, 3assutenen Ha npuem B MOL| (panee - 3anuce)
ocyllecTenseTca nocpeactsoM PecnybnukaHckoro noprtana, TenedgoHa KOHTaKT-
ueHTpa ML,

3asBuUTEno NpeaocTaBnAeTcs BO3MOXHOCTb 3anvucu Ha nobble cBoboaHbIe
ANA npuema gaTy U BpeMs B npeaenax yCTaHOBMEHHOro B MHOTOMYHKLMOHANbHOM
LUeHTpe rpaduka npvema.

3anucb Ha onpefeneHHyl AaTy 3aKkaH4MBaeTCsa 3a CYyTKM A0 HACTynneHus
3TOWN paThbl.

Ans OCYyLLECTBNEHMUSA npeaBapuTenbHON 3anucu nocpeacTsom
PecnybnukaHckoro noptana 3asBuTeEnt0 HeobxoAuMMO YykasaTb 3anpaluvBaemble
CUCTEMOW fJaHHbIe, B TOM YuCne:

damMununio, UMsi, OTHECTBO (NPU HaNMYUM);

HomMmep TenedoHa;

agpec 3NEeKTPOHHOW NoYTbl (MO XenaHuio);

Xenaemyro gaTty u Bpemsi npuema.

B cnyyae HecOOTBETCTBMSA CBEAEHWUW, KOTOpble coobWWn 3asBuTeNb Npu
npeaBapuTENbHON 3anucu, LOKYMEHTaM, NpeAcTaBneHHbIM 3asaBUTENEM NPpU NMNYHOM
npueme, npeasapuTenbHas 3anucb aHHyNMpyeTcs.

Mpw ocyLlecTBNeHUn NpeaBapuTENbHO 3anucK 3assutento obecnednsaeTcs
BO3MOXHOCTb pacnevartaTtb TanoH-noaTBepxaeHue. B cnyvae, ecnu 3asBuTEnNb
COOBLMNT afpec 3MEeKTPOHHOW MOYTbl, HA YKa3aHHbIA aApec Takke HanpaBnseTcs
nHopMaumMs O MNOATBEPXKAEHWM NpeABapUTENbHON 3anucu C ykasaHuem pAathbl,
BPEMEHU U MecTa npuema.

Mpu ocyllecTBNeHUN npeaBapuUTENbHOW 3anucK 3asBuTeNb B 0DsA3aTeNlbHOM
nopsgke uHOpPMUMpyeTCsa O TOM, YTO NpeaBapuTenbHas 3anucb aHHynuMpyeTcs B
crny4ae ero HesiBKM No ucteyeHnn 15 MUHYT C Ha3Ha4YEeHHOro BpeMeEHU npuema.
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3asButens B nNoboe BpeMs BripaBe 0TKasaTbCs OT NpeABapuTENibHOWM 3anmcu.

3anpellaeTca TpeboBaTb OT 3asiBUTENSA COBEPLUEHUA UHbIX AEWCTBUMN, KpOMe
NPOXOXAEHNS  UAEHTUUKAUMM W ayTeHTUdMKauum B COOTBETCTBAM  C
HOPMaTWBHbIMM MpaBoBbIMM aktamu Poccuiickoin deaepaunm, ykasaHus LUenw
npuema, a TaKke nNpPeaoCcTaBNeHus cBeAeHun, HeobxoauMbix Ans  pacdeTta
LANUTENBHOCTU BPEMEHHOIO MHTEpBana, KoTopbli HE06x0AMMO 3abpOoHMpOBaTL AnA
npuema.

3. CocTas, nocneaoBaTenbHOCTb U CPOKM BbIMONHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHus K NOPSAKY UX BbINOMHEHUS, B TOM HYKUCIe OCOBEHHOCTU
BbINOMHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NEKTPOHHON popMme,

a Talke 0COBEeHHOCTH BbINOMHEHUS aAMUHUCTPATUBHbIX Npoueayp
B MHOTOMOYHKLIMOHANbHbIX LEeHTpax

3.1. OnucaHue nocnegosaTenbHOCTU AEACTBUI NpU NpeaocTaBneHnm
MYHULMNANbHOW yCcnyru

3.1.1. MpenocTaBneHne MyHMUMMNANbHOW ycnyrn BkIovaeT B cebs
cnegywLwme agMMHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHNE 3aABUTENS;

2) NPUHATUE W PACCMOTPEHUE KOMMMEeKTa [AOKYMEHTOB, NpeacTaBneHHbIX
3aaBuUTEnem;

3) HanpaBneHMe MeXBEeAOMCTBEHHbLIX 3anpocOB B OpraHbl, y4acTBylolue B
npenocTaBneHnn MyHMUMnNanbHOW yCnyru;

4) NnoAroToBKa pesynbtata MyHUUMNANbLHON YCNyru;

5) Bblgaya (HanpaBneHue) 3asBUTeNto pesynbTaTa MyHUUMnanbHOW ycnyru;

6) ucnpaBneHne TEXHUYECKNX OLLMBOK.

3.2. OkasaHue KOHCynbTauu 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOMHEHUS aAMWHUCTPATUBHOW npoueaypbl
ABnseTcs obpalleHue 3asBUTENst NO BOMPOCaM, CBA3aHHbIM C NpenocTaBleHneM
MyHULMNANbLHOW yCcnyru.

[OMKHOCTHbIM nUUOM (pabOTHWKOM), OTBETCTBEHHbIM 3a BbINONHEHWE
agMWHUCTPaTMBHOWN nNpouenypsbl, ABNAETCA:

npu obpawieHum sassutens B MOL| — pabotHuk MOL;

npu obpalleHun 3asBuTENs B WUCMOMHUTENbHLIA KOMUTET MOCENEeHnA —
3aMecTUTEeNb PYKOBOAUTENS UCNOMHUTENbHOINO KOMUTETA.

3.2.2. 3aABuTENb BNpaBe 00paTUTBLCS 3a KOHCyNbTauMen o Nopsaake U Ccpokax
npenocTaBneHns MyHuuunanoHon ycnyrm® B MLl nuyHo u no TenedoHy u
SNEKTPOHHOW no4Te.

Pa6oTHuk MOL| koHCynbTUpYeT 3asBUTENS, B TOM Yucne no cocrasy, popme
npeAacTaBnsemMon  AOKyMeHTauuum u  ApyrMm  Bonpocam  Ans  NONy4YeHus
MYHULMMNANbLHON yCnyru.

3asBuTENb MOXET NOonyy4uMTb MWHGOPMaUUo O nopAaKke NpeaocTaBneHus
MYyHULMNanbHoW ycnyru Ha ocuumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM,
BbINOMHSAOTCA B AeHb ODpaLleHns 3anaBUTens.

PesynbTatamy BbINOMHEHUs aAMUHUCTPATUBHLIX Npoueayp SBNSAKTCA:
KOHCynbTauus Mo coctaBy, ¢opme npeacTasBnsieMon [AOKYMEeHTauun v Opyrum
BOMpocam, HeobxoauMbIM NS NOMYyYeHUs MYHULUNANbLHOW YCnyru.

3.2.3. 3asBuTens Brnpase obpatuTecsa B OpraH no tenedoHy U 3NeKTPOHHOM
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noyte, a TaKkKe MONy4YnTb KOHCynbTauui Ha PecnybnukaHckom nopTane, caiTe
OpraHa o nopsiike U cpokax npenoCTaBneHnss MyHUUMNanbHON yCryru, B TOM Yucne
no cocrtaey, POpMe MpPEeACTaBNsSeMON AOKYMEHTauuu W ApyrMM Bomnpocam Ans
NONyYeHNs MyHULMNANbLHOW YCIyru.

J[lOfKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WHOpMUpyeT
3anBUTENS B COOTBETCTBMM C TpeboBaHusMu nyHkTa 1.3.4 agMUHUCTPATUBHOrO
pernameHTa.

ALMVHUCTPaTMBHbIE NpoOLUEeAypbl, YCTaHABMMBAEMbIE HACTOSILUMM MYyHKTOM,
BbINOJHAKTCA B TEYEHME TPEX pabounx AHEN Co OHS NOCTynneHus obpalleHus.

PesynbTtataMu BbINOMHEHUA aOMUHUCTPATUBHBLIX MpouUedyp SBSKOTCS:
KOHCYNbTauMn No cocTasy, opme npeacTaBNAeMOoOi OOKyMEHTaUuu u Apyrum
BOMpocam, HeoBXo0AUMbIM AN NONMYYEHUS MyHULMUNANBHON YCIyTru.

3.3. lNpuHATHME N pacCMOTPEHUE KOMMMEKTa LOKYMEHTOB,
NPeACTaBMEHHbIX 3asBUTENEM

3.3.1. llpyem [OOKYMEHTOB AN NPeAoCTaBNEHUs MYHULMNAnNbHOW yCnyru
yepe3d ML unn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3assuteno (npeacrtasButens 3assutens) obpawaetca B MOLU c
3anpocom O NpefocTaBNeHMn MyHULMNANbHOW yCryru U NpeacTaBnseT JOKYMEHTbI B
COOTBETCTBMM C NYHKTOM 2.5 agMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk ML, BegyLmin npuem 3asiBneHuin:

onpepenseT npeameT obpalleHus:;

yAoCTOBEpPSET NIMYHOCTb 3assBUTENS;

NpoBOAMT NPOBEPKY MNONTHOMOYUIA Nnua, NOAAOLEr0 AOKYMEHThI;

NpOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUAM, yKaszaHHbIM B
NyHKTE 2.5 agMUHUCTPATUBHOIO pernameHTa;

3anorHsAeT aNeKTpoHHyo opmy 3aseneHuns 8 AUC MOLL;

npu  NpefocTaBfeHUM  OOKYMEHTOB, yKasaHHbIX B  NyHkTe 2.5
afMUHUCTPATUBHOIO pernameHTa Ha OymaxHOM HocuTene, oOcyLlecTBnseT
CKaHUpOBaHWe NpeACTaBMEHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3asiBneHue ns AUC MoLl,

nepeaaeT 3asABUTENIO Ha NPOBEPKY M NoAnucaHue;

nocne nognucaHus ckaHupyeT nognucaHHoe 3assneHne 8 AUC MOL;

3arpyxaet B AIC MOL| nokyMeHTbl, NpeAcTaBneHHbIe B 3NEKTPOHHON hopme
UNWN 3NeKTPOoHHble 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3NIEKTPOHHOE
Aeno;

BO3BpaLLaeT NnognucaHHoe 3asiBNeHne 1 opuriHanbl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO pacnucky B NnpuemMe AOKYMEHTOB.

AOMUHUCTpaTUBHbIE NpoUeaypbl, YCTaHaBNUBAEMble HaCTOALLUUM MMYHKTOM,
BbINOSTHAOTCA B AeHb OOpaLleHus 3asBuTens.

PesynbTaTamMy BbINOMHEHMS aAMMHUCTPATUBHLIX Mpoueayp SABMASKOTCA:
roToBOE K OTNpaBKe 3asiBNEeHne 1 nakeT JOKYMEHTOB.

3.3.1.83. PabotHnk MOL] HanpaBnsieT nakeT [AOKYMEHTOB, MPUHATbIX OT
3asBuTensa B OpraH B anekTpoHHON hopMe (B COCTaBE MaKeTOB 3MIEKTPOHHbIX AEr) B
TeyeHne opgHoro paboyero AHs co AHs obpalleHuss 3asBuTens B CTPYKTypHOE
nogpasgeneHune MoLl.

PesynbTaTamy BbINOMHEHMS aAMMUHUCTPATMBHLIX nNpoueayp SBMSKOTCA:
3a8BnNeHMe N NakeT LOKYMEHTOB (3NEKTPOHHOEe Aeno), HanpasneHHble B OpraH,
NocpeAcTBOM CUCTEMbI 3IEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lpnem OOKYMEHTOB ANA NpefoCTaBfeHMs MyHUUMNanbHOW ycnyru B
aneKkTpoHHOW popme Yyepes PecnybnukaHckui nopTtan.
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33.2.1. 3aseuTenb AnA Nojays 3asBfeHWss B 3MEKTPOHHOW chopme
BbLINOMNHAET CcreayoLwmne 4encTBus:

BbINOMHAET aBTOPU3aLIMNIO;

OTKpbIBAET (POPMY INEKTPOHHOIO 3aABMEHNS,

3anonHseT ¢opMy 3NEKTPOHHOrO 3asfBMNEHUs, BKIIOYAlOLWYy0 CBEASHUA,
HeoBxoauMble 1 0Bs3aTenNbHbIE AN NPEAOCTABNEHNS MyHULMNANBHON yCIyru,

npuKpennseT JOKYMEHTbI B 3MEKTPOHHOW hopMe Mnn SNEKTPOHHbIE obpasbl
[OKYMEHTOB K (pOPME 3MEKTPOHHOTO 3asBneHns (npu HeobxoanMoCTH);

noaTeepxaaeT (akT O3HAKOMIIEHUS U cornacus C yCrnoBusaMU 1 NOPSAAKOM
npefocTaBneHnss MyHULMUNanbHOW ycnyru B 3NEeKTPOHHOW dopme (ycTaHasnueaeT
COOTBETCTBYIOLLYYIO OTMETKY O corniacun B oopmMe 311EKTPOHHOTO 3a8BneHus);

noATBEpXAaeT [OCTOBEPHOCTb COODLIEHHbIX CBEAEHUM (yctaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (POPME 3NEKTPOHHOTO 3asiBNEHMs);

oTnpasnseT 3anonHeHHoe 3NEeKTPOHHOE 3asBneHune (HaxumaeTt
COOTBETCTBYIOLLYIO KHOMKY B (hOPME 3NEKTPOHHOrO 3asiBNEHNs);

3NEKTPOHHOE 3asiBNeHue noAnucbiBaeTcs B COOTBETCTBUU C TpeboBaHMAMM
nyHkTa 2.5.3 aAAMUHUCTPATMBHOIO pernameHTa;

nonydyaet yBefomMneHne o6 oTrpaBKe EKTPOHHOro 3asBNeHus.

dopmaTHO-nornyeckas npoBepka cdhopMmUpOBaHHOIO 3asBneHns
OCYLLECTBAETCA MoCne 3arnofiHeHus 3asiBUTeNem Kaxnoro u3 nonei 3aneKTpoHHOW
copmbl-3anBreHus. MNpu BbIABIEHNA HEKOPPEKTHO 3an0SIHEHHOrO NoNs 3NEKTPOHHOM
chopMbl 3aABNEHNUA 3asaBUTENb YBEAOMNSAETCA O XapakTepe BbISIBIIEHHOM OLUMOKA 1
nopsiake ee  yCTpaHeHWs  MOCPEACTBOM  MHMOPMALMOHHOTO coobuieHus
HEeNoCpeACTBEHHO B 3NIEKTPOHHON hOpME 3asiBNEHUs.

AQMUHUCTPATUBHbLIE MpOLEAypbl, YCTaHaBMMBaeMble HACTOALWMUM MYyHKTOM,
BbINOMHATCA B A€Hb ODOpaLleHns 3aaBuTens.

PesynbTaTamMu BbINOMIHEHNS  @AMWUHUCTPATMBHbLIX Npouedyp  ABNATCA.
aNEKTPOHHOE Aeno, HanpasneHHoe B OpraH NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOTO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue KomnnekTa AokymeHToB OpraHom.

3.3.3.1. OCHOBaAHMEM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW Npoueaypb
SBNSETCS MOCTYyNNEHUE 3asBfEHUS W WHBbIX [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHNs MyHULMNAanbHOW yCryri.

JIOMKHOCTHBIM  TMLOM  (PabOTHMKOM), OTBETCTBEHHbIM 33 BbINONHEHWE
agMUHUCTPaTUBHOWM npoueaypsbl ABNsAeTca  3aMecTuTenb pykoBoguTens
UCMONHUTENBHOrO KOMUTETA (Aanee - AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpUeEM
OOKYMEHTOB):

3.3.3.2. [IomKHOCTHOE NULI0, OTBETCTBEHHOE 3a NpMeM [JOKYMEHTOB, B CllyHae
obpalleHus 3assuTens c 3assnexmem B OpraH:

onpegenseT npegmeT obpalleHus;

yCTaHaBNMBaET NMYHOCTb 3asBUTENS,

NPOBOAMT MPOBEPKY NOMHOMOYUI fMLa, NoAaloLero AOKYMEHTbI,

NPOBOANT MPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B
nyHkte 2.5 aAMWHWUCTPATUBHOTO  pernameHTa,  MPOBEpKYy  COOTBETCTBUA
NPEACTaBNEHHbIX AOKYMEHTOB  YCTaHOBIIEHHbLIM TpeboBaHuAM (Hagnexaiiee
ochopMneHne Konuii JOKYMEHTOB, OTCYTCTBUE B [JOKYMEHTax NOAYMCTOK, NPUNUCOK,
3a4epKHYThIX CMOB U MHBIX HE OTOBOPEHHbIX UCMPABNEHNN);

3aMnofHseT 3MNeKTPOHHyl opMy 3asBneHus B aBTOMaTU3MPOBaHHON
MHDOPMALIMOHHOM CUCTEME, NpeAHa3HaYeHHOW AN OKasaHWs rocyAapCTBEHHLIX U
MyHULMNAnNbHbIX YCNyT;

npu  NPefoCTaBMEHWM  [OKYMEHTOB,  yKa3aHHbIX B MNYHKTE 2.5
agMWHUCTPATUBHOTO pernaMeHta Ha OymaxHom HocuTene,  OCyLIeCTBAET



17

CKaHMpOBaHWe NpeAcTaBneHHbIX JOKYMEHTOB;
pacneyaTtbiBaeT 3asiBNeHnE;

nepenaeT 3afaBUTENO HA NPOBEPKY U NOANUCAHNE;

nocne noAanucaHus ckaHupyeT noanucaHHoe 3asiBneHune;

3arpyxaet 2] aBTOMaTU3MPOBaHHYHO WHOPMaLIMOHHYO cucremy,
NPeAHa3Ha4YeHHylo [AnA OKasaHUs roCYAAapCTBEHHbIX W MyHULUMMAnbHbIX YChyr
AOKYMEHTbI, NpeAcTaBneHHble B 3MEKTPOHHOW (hopMe Wnu 3NeKTPoHHble 06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, (OPMUPYET SNEKTPOHHOE AENO:;

BO3BpaLlaeT noAnucaHHoe 3asiBrieHne 1 opuriHanbl GyMaXHbIX OOKYMEHTOB
3a89BUTENIO;

BblAAeT 3asBUTENIO pacruncky B Nnpueme LOKYMEHTOB.

B cnyyae Hanuuua ocHoBaHWi ans oTKasa B npueme [OKYMEHTOB
AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, YBEOMMSET 3aABUTENS
O Hanuuuu NpenaTcTBuiA ANs Npuema 3asBMEeHUs U BO3BpaLLaeT eMy AOKYMEHTbI C
OBbACHEHMEM cofepXaHUsi BbISIBNEHHbIX OCHOBaHWIA AN OTKasa B npueme
AOKYMEHTOB.

3.3.3.3. JomKHOCTHOE NULO, OTBETCTBEHHOE 3a npueMm OOKyMEHTOB, nocne
NOCTYNNEHNst AOKYMEHTOB Ha pacCMOTPEHUE:

npuceavBaeT 3asBNEHUI0 HOMEp B COOTBETCTBUW C HOMEHKNaTypow aen u
ctaTyc «[lpoBepka 4OKYMEHTOBY;

N3y4aeT NoCTynuBLUME O3NEKTPOHHbIE [ena, B TOM YUCNE MNPUMOXEHHbIE
3afBUTENEM [IOKYMEHTbl B JNEKTPOHHOW (POPME U 3NEKTPOHHblE 06pasbl
AOKYMEHTOB;

NPOBEPSIET KOMNNEKTHOCTb, YNTAEMOCTb 3NIEKTPOHHbIX 06Pa30B [JOKYMEHTOB;

npoBepsieT cobnoaeHNe yCnoBuii AeCTBUTENBLHOCTU 3NEKTPOHHON NOAMNUCH,
nocpeacTtsoM obpawenus k EguHomy noptany (B crnyyae, ecnu 3asBuTenem

npeacTasneHbl 3MNEKTPOHHbIE AOKYMEHTbI, noAnucaHHble YCUNEHHOM
KBanMUUMPOBAHHON SNEKTPOHHOMN NOAMUCHIO).
Mpwu Hanu4uu OCHOBaHuN, npeaycMOTPEHHbIX NMYHKTOM 4.1

aAMWHUCTPATUBHOrO pernameHTa, NoAroTaBMMBaET MPOEKT pelleHuss o6 oTkase B
npUeme fOKyMEHTOB, HEOOXOANMbIX AN NPEAOCTaBNEHNS MYHULMNAMLHOI YCIyTu.

B cnyyae, ecnu B pesynbTate nposepku ycuneHHoW KBanuguumpoBaHHon
9NEKTPOHHOW MNOAMUCHK BbISIBIIEHO HECOGMOAEHUE YCroBUA ee AENCTBUTENBHOCTY,
MPOEKT pelieHnsi 06 oTkase JOSKeH coaepxaTb MyHKTbI cTaThi 11 denepanbHoro
3akoHa Ne 63-d3, KoTopble NOCNYXWNKN OCHOBAHWEM ANSt €F0 NPUHSTUS.

MpoekT peweHna o6 oTkase B npueme [LOKYMEHTOB, HeoBXOaUMbIX ANS
NPEAOCTaBNEeHNA MYHULMNANbHOW YCNyru, C yKkasaHWeM NMpuWYMH oTkasa (B cnyvae,
€Cnn  OCHOBaHMA ANns OoTkasa B nNpuemMe [OKYMEHTOB, HeobXoAuMbIX Ans
NPEAOCTaBNEHNA MyHULMNANBLHOW YCNyrn, CBA3aHbl C HAPYLLEHUEM YCTAHOBMEHHbIX
TpeboBaHUM K TakMM AOKYMEHTaM, OCHOBaHWUSI ANs OTKasa B npueme OOKyMEHTOB
ACIKHbI cofepxXaTb MHMOPMauMio O HaMMEHOBaHWU AOKYMEHTOB (MHdopMaLmu,
CBEAEHWI), KOTOpble He npe[CcTaBMeHbl, COAEePXKaT HENOCTOBEPHLIE W (nnn)
NPOTUBOpEUMBbLIE CBEAEHUSl, OGOPMMEHbl C HAPYLUEHWEM YCTAHOBIEHHbIX
TpeboBaHWii), HanpaensieTcs Ha COrfacoBaHWe B YCTAHOBIIEHHOM nopsiake
NOCPEACTBOM CUCTEMbI 3NEKTPOHHOIO AOKYMeHToobopoTa.

CornacosaHue npoekta pelwennss o6 oTkase B nNpueme AOKYMEHTOB,
HEOOXOANMBIX ANA NPeAoCTaBMEHUS MyHULMNAMNLHOK ycnyru, ocyLlecTBNnseTcs B
NOpsiAKE, NPEAYCMOTPEHHOM NYHKTOM 3.5.3 afAMUHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcytcTBUA OCHOBaHWit Ans oTkasa B npueMe AOKYMEHTOB,
NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernameHTa, AOSMKHOCTHOE
NiMuo, OTBETCTBEHHOE 3a NpuMem [LOKYMEHTOB, B TeYEeHMEe OAHOro paboyero AHS co
AHA NOCTYNNeHus 3asBneHus, HanpaenseT 3asBUTEN0, yKasaHHbIM B 3asiBNEHUU
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cnocobom, yBEAOMNEHUME O MNOCTYNSIeHUU 3asiBeHWs, CcoaepXallee BXOAALUN
PErMCTPALUMOHHbIA HOMEp 3asBnNeHus, AaTy MonyyYeHus 3asBfeHus, nepedeHb
HauMeHOBaHU halinoB, NPeACTaBMEHHbIX K HEMY [OKYMEHTOB, AaTy Nony4YeHus
pesynbTata MyHULMNanbLHOW ycnyru.

3.3.3.4. WUcnonHeHne npoueayp, ykasaHHblx B nyHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perfnamMeHTa, Mnpu Hanuuun TEeXHUYECKOA BO3MOXHOCTU
ocylecTensaeTcs B aBTOMaTUYECKOM pexume c Ncnonb3oBaHUEM
aBTOMaTU3MPOBaHHOW UHOPMALIMOHHOW CUCTEMBI, NPEAHa3Ha4YeHHON ANA OKa3aHUs
rocyAapCTBEHHbIX U MyHULMUNAMNbHbIX YCNYT.

3.3.3.5. AOMUHUCTpaTUBHbIE MpPOLEAYpPbLl, yCTaHaBnuBaemble nyHkTom 3.3.3
aIMUHUCTPATUBHOIO perfnamMeHTa, BbiMOSHATCS B TeYeHne ofHoro paboyero AHs co
AHS1 NOCTYNNEHMA 3a8BNEHNA Ha PacCMOTPEHNE.

PesynbtatamMy  BbIMONMHEHUS aAMUHUCTPATUBHbLIX Mpouedyp SABNAKTCA:
NPUHSATBLIA HA PACCMOTPEHNE KOMNMEKT AOKYMEHTOB UMW NPOEKT pelueHusi 06 oTkase
B NpuUemMe [OKYMEHTOB, HeobxoAuMbix Ans npeaoCcTaBfeHns MyHUUMNanbHOW
ycnyru.

3.4. HanpaBneHne MexXBeAOMCTBEHHbIX 3anNpoCOB B OpraHbl, y4acTBylOLLNE B
NpeaocTaBneHn MyHULMNANbHOW yCnyru

3.4.1. OcHoBaHueM Ha4yamna BbINOSIHEHUA aAMUHUCTPATUMBHOW NpoLUeaypbl
ABNSAETCA MNONyYEeHNEe AOIMKHOCTHbIM NMUOM (pabOTHUKOM), YMOMHOMOYEHHbIM Ha
BbIMNOMHEHNE aAMWHUCTPATUBHON npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM AOKYMEHTOB, NMPUHATLIX OT 3asABUTENA AOKYMEHTOB.

[OMKHOCTHBIM  NUUuoM  (paboOTHMKOM), OTBETCTBEHHbIM 3a BbIMOMNHEHUE
aAMUHUCTPaTUBHOW  npoueaypbl, SABNAETCH 3amecTuTeNnbL  pykoBoauTens
UCMOMNHUTENbLHOIO KOMUTETa (Janee - [OOMMKHOCTHOE nnULo, OTBETCTBEHHOE 3a
HanpaBneHne MeXxBefOMCTBEHHbIX 3anpocoB).

3.4.2. [onxHocTHoe nvuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBELOMCTBEHHbIX 3anpocoB, (hopMUpPYyET U HanpasBnseT B 3NEKTPOHHOW opme
NOCPEACTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 3MEKTPOHHOrO B3aumoAencTsus (npu
OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTUM — WHbIMM cnocobamu) 3anpocbl O
NpefocTaBNeHnn [OKYMEHTOB U CBEAEHWI, NPeayCMOTPEHHbIX MnyHKToM 2.6.1
aAMUWHUCTPATUBHOIO perfnameHTa.

AOMWHUCTPATUBHbIE NpoOUeaypbl, YCTaHaBNMBAEMbIE HACTOALLUMM MYHKTOM,
BbIMOSHAKTCA B A€Hb NPUHATUSA 3asiBIEHUSA HA PacCMOTPEHME.

Pesynbtatamn BbINOMHEHUA aAMUWHUCTPATUBHbLIX nNpoueayp ABNAITCA:
HanpaBneHHble B oOpraHbl Brnactu v (unv) nNoABeAOMCTBEHHbIE OpraHam BracTu
opraHusauum 3anpochi.

3.4.3. Cneunanuctbl MNOCTaBLMKOB ‘AaHHbIX HA OCHOBAaHWU 3anpocoBs,
NOCTYNUBLLUX YEPE3 CUCTEMY MEXBELOMCTBEHHOIO 3MIEKTPOHHOIO B3aMMOAENCTBUS,
NpeaocTaBnsoT 3anpallMBaeMble OOKYMEHTbl (MHpopMauuio) unu HanpasnsaloT
yBeooMneHns 06 oTCyTCTBUM OOKYMEHTa U (unu) nHpopmauum, Heobxoammbix Ans
npeaocTaBneHns MyHULMNansLHoON ycnyru (aanee — ysegomneHune ob oTkase).

AOMUHUCTPaTUBHbIE NpoUeaypbl, YCTaHaBMUBaEeMble HACTOALLUM MYHKTOM,
BbIMOMHAKTCA B TEYEHUE NATU AHEN CO OHS MNOCTYNNEeHUs MEXBeOOMCTBEHHOro
3anpoca B opraH unu opraHusauuio, npeaocTaBnsowne JOKYMEHT U nHdopMaLuio,
€CNN WHble CPOKU MOArOTOBKM M HanpaBfeHUs OTBETa Ha MEeXBEOOMCTBEHHbIN
3anpoc He YyCTaHoBneHbl denepanbHbIMM  3aKOHaMK, MNpPaBOBbIMU  aKTamu
MpaButensctBa Poccuinckon dPepepaumm wn  NPUHATBIMA B COOTBETCTBUMM C
denepanbHbIMKM - 3aKOHaMXM  HOPMAaTUBHbIMKM  NpaBoOBbIMW  akTamu  Pecnybnuku
TaTtapcTtaH.
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PesynbTatamn BbINONHEHUS aAMUHWUCTPATMBHLIX NPOUEAYP SBASIOTCH:
AOKYMEHTbl (CBedeHus)), Heobxogumble ANs NPefoCTaBNEeHUs MYHULMNANbHOM
ycnyrn, nubo yeefomneHne 06 oOTkase, HanpaBrieHHble AOMKHOCTHOMY ULy,
OTBETCTBEHHOMY 3a HanpasneHue Mexse4OMCTBEHHbIX 3aNpoCoB.

3.44. HormxHocTHoe nvuo, OTBETCTBEHHOE 3a HanpasneHne
MEXBEOMCTBEHHbIX 3aNpOCOB:

nony4yaet  3anpalvMBaemble  4Yepe3  CUCTEMY  MEXBEAOMCTBEHHOrO
SNEeKTPOHHOro B3aMMOAEWNCTBMA [OKYMEHTbl (CBeaeHus), Heobxogumble AOns
NPpeAocTaBneHns MyHuuunanbHon ycnyru, nubo ysegomneHue o6 oTkase npwu
OTCYTCTBUM JJIOKYMEHTa U (Unun) nHdopmauumn;

npu Hanu4uu OCHOBaHWN, npeaycMoTpPEHHbIX NYHKTOM I |
aAMUHUCTPATUBHOIO pernamMeHTa, NoArotaBnuBaeT NPOEKT pelleHus o6 oTkase B
npueme AoKyMEeHTOB, HEOOXOAUMBIX AN NPeAoCTaBNEHNUS MyHULMNANBHONR YCyri.

MpoekT pelweHnss o6 oTkase B Npueme AOKYMEHTOB, HEOBXOAUMbIX ANS
NPEAOCTaBNeHNa MyHULUMUNanbHOW ycnyru, C ykasaHWem NpuuYuH oTkasa (B crnydae,
€Cnn  OCHOBaHUA Ansi oTkasa B MpuUEeMe [OKYMEHTOB, HeobOXoaumbIx Ans
NpefocTaBneHnss MyHULUnanbHOW ycnyr, cBi3aHbl C HapyLLUEHWEM YCTaHOBMEHHbIX
TpeboBaHWU K TakMM [OKYMEHTaM, OCHOBaHWA [Ms OTkasa B NpuemMe OOKYMEHTOB
AOMKHbI coaepxaTb MH(OPMaUMIO O HaWMEHOBAHUM [OKYMEHTOB (MHdOpMauuu,
CBEAEHWI1), KOTOpble He npeAcTaBNeHbl, COAEPXaT HEAOCTOBEpHble U  (UnK)
NPOTUBOPEYMBbLIE CBEAEHUS, OMOPMIMEHbI C HApYLUEHUEM YCTAHOBMEHHbIX
TpeboBaHwWii), HanpaBnseTcs Ha CormacoBaHue B YCTaHOBIEHHOM  nopsigke
nocpeAcTBOM CUCTEMbI 3NEKTPOHHOIo AOKYMeHToobopoTa.

CornacosaHne npoekta pelieHuss o6 oOTkase B npuUemMe [OKYMEHTOB,
HeobXoAUMbIX ANA NpefoCTaBNEHUs MyHULMNAnbHOW YCIYr, OCYLUECTBSIETCS B
nopsiake, NpeaycMOoTpeHHOM NyHKToM 3.5.3 aAMUHUCTPaATUBHOIO pernameHTa.

AAMUHWUCTPaTUBHbIE NpOLieAYpbl, yCTaHaBIMBAEMble HACTOALUMM MYHKTOM,
BbINONTHAIOTCA B 1eHb NONy4YeHUs CBEAEHUI N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamn  BbINONMHEHUS aAMUHUCTPATUBHLIX MpoLeAyp SBASIOTCS:
AOKYMEHTbl (CBEAEHMS), Heobxoaumble ANA NPEAOCTaBAEHUS MyHULMNANbHOW
ycnyru, npoekT peweHus ob oTkase B npuveme AOKYMEHTOB, HeobxoauMbIX Ans
npeaoCcTaBNeHUs MyHULMNANbHOW YCNyru.

3.4.5. WcnonHeHvne npoueayp, yKkasaHHbiXx B nyHkTax 3.4.2, 3.4.4
AAMUHUCTPATMBHOIO pernamMeHTa, npu  HanMyum TEXHUYECKOM BO3MOXHOCTU
ocyllecTBnseTcs B aBTOMaTU4YeCKOM pexume ¢ ncnonb3oBaHnem
aBTOMaTU3NPOBaAHHOW MHPOPMALIMOHHOW CUCTEMBI, NPEAHA3HAYEeHHON ANSi OKa3aHUS
rocyAapCTBEHHbIX U MyHULMNANbHBIX YCRyr, B TOM Y1Ce C MOMEHTa perucrpauuu
3asiBNIeHNA B COOTBETCTBUU C MYHKTOM 2.13 aAMUHUCTPATUBHOIO pernamMeHTa.

3.4.6. MakcumanbHbIl CpPOK BbIMOSIHEHUS  aAMUHUCTPATUBHbIX npoueayp,
yKasaHHbIX B NyHKTe 3.4 agMWHUCTPATMBHOIO pernameHTa, cocTaBnsieT nsiTb
pabounx gHen.

3.5. MNogroToska pesynbTata MyHULMNANBLHOW YCAyry

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHUS AaAMUHUCTPATUBHOM npouenypsol
ABNAETCA NOCTynneHne OT AOMMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasBfeHue
MEXBEAOMCTBEHHbIX 3anpocoB, [OOKYMEHTOB (CBedeHWi), Heobxoaumbix Ans
npeaocTaBneHns MyHULMNanbHOM yCnyru.

HOMKHOCTHBIM NULIOM, OTBETCTBEHHbLIM 3a BbLINOMHEHNE AAMUHUCTPATUBHOM
npoueaypbl, ABNAKTCA 3aMeCTUTENb PYKOBOAUTENS WCMOMHUTENLHOMO KOMUTETA
(nanee - [OMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ynbTarta
npeaocTaBNeHns MyHULUNanbLHON yCnyru).
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3.5.2. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbraTta
npeaocTaBneHns MyHULMNanbHON ycnyru:

paccMaTpuBaeT cchopMUPOBAHHbI KOMMNEKT AOKYMEHTOB, HEOOXOAMMbIX ANA
npeaocTaBneHnss MyHULMNAanbHON ycnyru,

NPV BbISIBNIEHMN OCHOBaHWI AN OTkasa B NpeaocTaBneHuyn MyHUUMnanbHowu
yCcnyrv, ykasaHHblX B MyHkTe 2.8.2 aAMWHUCTPaATMBHOIO  perfnamMeHTa,
noaroTasnMBaeT MPOEKT pelleHns o6 oTkase B NpefocTaBneHunM MyHUuMnanbHOW
ycnyru,

B Cry4yae OTCYTCTBMA OCHOBaHWA AnNA OTKasa B NPeAoCTaBneHuu
MyHULMNANLHOW YyCNyru, NpeayCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPAaTUBHOIO
pernamMeHTa, MO WTOram pPacCMOTPEHUS [OKYMEHTOB, HeobxoAuMmbIX ANs
NPeaoCTaBNeHUs MyHMUMNAnNbLHOW YCNyru, MOAroTaBnvMBaeT MPOEKT pe3ynbraTa
NpeaocTaBNeHNA MyHULMNANbHOW YCryrM B COOTBETCTBUM C NOAMNYHKTOM 1 nyHKTa
2.3.1 agMUHUCTPaTMUBHOrO pernamMmeHTa,

HanpaBnsieT MNOArOTOBMNEHHbIA  MPOEKT pes3ynbTata npeaocTaBneHus
MYHULMNANbHOW YCNyrn Ha corfnacoBaHue B YCTaHOBMEHHOM MopsiaKe nocpeacTsoM
CUCTEMbI 3NEKTPOHHOIrO AOKYMEHTOObOpOTA.

AOMUHUCTPaTUBHbIE MpoUeaypbl, yYCTaHaBNMBaeMble HACTOALLUMM MYHKTOM,
BbIMOSHAKTCA B TEYEHNe ABYyX pabounx gHEN.

PesynbTaTtamMu BbINONTHEHUS agMUHUCTPATUBHBIX Npoueayp sIBMSOTCA: NPOEKT
peweHns o6 oTkase B NpeAocTaBneHnn MyHULMnanbHoOW ycnyru, NpoekT peLleHns o
Bbldaye paspelleHns Ha BCTynneHne B Opak HecoBEpLUEHHOMNETHUM, AOCTUTLLIMM
Bo3pacTa 16 ner.

3.56.3. CornacoBaHne 1 nognucaHwe npoekTa pesynbTaTta npefocTaBneHns

MyHALMNANbHOW ycnyru (ganee — NpPOEeKTbl [OOKYMEHTOB) OCYLLECTBMAETCA
pykoBoautenem OpraHa.
MoAroTOBNEHHbIE  MPOEKTbl  AOKYMEHTOB, MMelLwmne  3ameyaHus,

BO3BpaLalTca Ha gopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa
MyHuuunanoHon ycnyru. [locne ycTpaHeHWss 3ameyvaHuil NPOEKTbl [OKYMEHTOB
NOBTOPHO NepeaarTcsa ANA cornacoBaHna 1 NnoanucaHus.

PykoBogutens OpraHa npu pacCMOTPEHUM NPOEKTOB JOKYMEHTOB NpoBepseT
cobniogeHne aaMMHUCTPATUBHOIO pernameHTa OOMKHOCTHbIMKU nuuamu OpraHa B
4YacTW CPOKOB BbINONTHEHUA aAMUHUCTPATUBHbLIX Npoueayp, X nocnenoBaTenbHOCTU
M MOJSIHOTbI, HAaNM4nUsa COrNacoBaHWi YNONMHOMOYEHHbIX AOMKHOCTHBIX nuy OpraHa B
CUCTEME 3NEKTPOHHOIO AOKyMEeHTOoobopoTa.

B cnyyae BbiSBNEHWS HapyweHuMM B YacTW CPOKOB  BbINOJIHEHUS
agMUHUCTPATUBHbIX Npoueayp, Ux nocnenoBaTenbHOCTUM U NOMHOTLI PykoBoauTens
OpraHa uvHAUMMPYET nNpPUBNEYEHNE K OTBETCTBEHHOCTU nul, AONYCTUBLUNX
HapyLlEeHUs, B COOTBETCTBUM C NYHKTOM 4.3 afMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE MpoOUeaypbl, YCTaHaBNUMBAEMblE HACTOALLUMM MYHKTOM,
BbINOJTHAKOTCH B TEYEHNe ABYyX paboynx AHEN.

PesynbTataMy  BbIMOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp ABMAKTCA:
peweHne o6 oTkase B nNpueme AOKYMEHTOB Heobxoaumbix Ons MNpefocTaBneHus
MYHULMNAnNbLHOW ycnyru, pewieHme ob oTkase B NpefocTaBneHuM MyHUuunanbHOW
YyCnyru, peleHne o Bblgaye paspelleHnss Ha  BCTynneHune B Opak
HECOBEPLUEHHONETHUM, [OCTUILIMM Bo3pacTa 16 ner.

3.5.4. WcnonHeHne npoueayp, YkasaHHbix B nyHktax 3.5.2, 3.5.3.
agMVHUCTPATUMBHOIO peErnameHTa, npwu HanMyiun TEeXHUYECKOW BO3MOXHOCTU
ocyLiecTensaeTca B aBTOMaTU4YECKOM pexume 6 ncnonbL3oBaHUEM
aBTOMaTU3MPOBAHHON MHCPOPMALIMOHHOWN CUCTEMBI, NPeAHa3Ha4YeHHOW ANA OKas3aHus
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCyr.

MakcmanbHbIA CPOK BbIMOMHEHMS afMUHUCTPATUBHbLIX NpoLueayp, YKasdaHHbIX
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B NyHKTE 3.5. aAMWHUCTPATUBHOTO pernaMeHTa, COCTaBMAET YeTbipe paboumnx aHs.
3.6. Bblgaya (HanpaeneHue) 3aaBUTENIO pesynbTaTa MyHULMNanbHOW ycnyru

3.6.1. OcHoBaHMEM Ha4ana BbINOMHEHUS aAMUHUCTPATUBHOW nNpouenypb
ABNAETCA MNONy4YeHue OOIMKHOCTHbIMWA NuLaMu, OTBETCTBEHHbIMU 3a BbIMONHEHWE
aAMUHUCTPATUBHOW npoueaypbl, AOKYMEHTa, MoATBepXaatlLwero npegocrasneHne
MYHULMNANLHOW YCnyru.

HOMmMKHOCTHBIMK niuamum, OTBETCTBEHHbLIMM 3a BbINOMHEHNE
agMUHUCTPaATUMBHOW Mpoueaypbl, SBAAIOTCA PYKOBOAWUTENb  UCMONHUTENbHOMO
KOMUTETA, 3aMEeCcTUTENb PYKOBOAUTENS UCMOMHUTENBHOIO KOMUTETA.

3.6.2. [omKHOCTHble nuua, OTBETCTBEHHble 3a Bblgayy (HanpasneHue)
AOKYMEHTOB:

obecneuynBaloT perucTpauuilo M BHECeHuMe CBeAeHWd O pesynbraTe
NPeAoCTaBNEHUA MYHULMNANBHOW YyCnyrn B MOACUCTEMY BEAEHUSA OOKYMEHTauuu
aBTOMaTU3NPOBAHHON MHCPOPMALIMOHHON CUCTEMBI, NPpeAHa3Ha4YeHHON ANa oKasaHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

n3BeLlalT 3assButena (ero npeacraButens) cnocobom, ykasaHHbIM B
3aABMNeHMM, O pe3ynbTaTe npeaocTaBNEeHNs MyHUUMNANbHOW ycnyru wn o
BO3MOXHOCTM MOMyYEHUss pe3ynbTaTta npegocTaBneHus MyHuuunanbHoOn ycnyru B
Oprane nnun 8 MOL.

WcnonHeHne npouedyp NpuM  HanWyum  TEXHUYECKOW  BO3MOXHOCTU
ocyLlecTenaeTcs B aBTOMaTUYECKOM pexume v NCNonb3oBaHNEM
aBTOMATU3MPOBAHHON NH(POPMALIMOHHOW CUCTEMBI, NPpeAHa3Ha4YeHHOW ANA OKa3aHus
rocyAapCTBEHHbIX U MyHULMUNANbHbIX YCNYT.

AOMUHUCTPaTUBHbIE MpoUeaypbl, YCTaHaBNUBAEMble HAaCTOALLUMM MYHKTOM,
BbINOSHSAKTCA B TeyeHue ogHoro pabodvero AHA CO OHA MOANUCaHUA OOKYMEHTa,
ABNAIOLErocs pe3ynbTaToM npenocTaBneHus MYHMLMNANbHOWN ycnyru,
YNONTHOMOYEHHbIM AOMKHOCTHbLIM nuuyomM OpraHa.

Pesynbtatamy BbINOMHEHUS aAMUHUCTPATUBHbLIX Mpouedyp ABNAKTCA:
pa3sMmeLleHme cBefeHuii 0 pesynbTaTe NpefoCTaBNeHns MyHUUUNanbHOW ycnyru B
MHOPMALIMOHHLIX CUCTEMAaX, MW3BELLEeHWe 3asBUTens (ero npeacrasuTens) o
pesynbTaTe NPeAoCTaBNEeHUss MyHMLMNANbHOW YCnyru u crnocobax ero nony4eHus.

3.6.3. Tlopsgok Bblgayn (HanpaBneHus) pesynbTata npeaocTaBneHns
MYHULMNANLHOW yCNyru:

3.6.3.1. MNpu obpalueHun 3aaBUTeNs 3a pe3ynbTaTtoM MyHULUNanbHOW yCnyru
B ML, pabotHuk MLl BbigaeT 3asButento pesynbTaT MyHUUUNANbHOW ycnyru B
dopme ak3eMnnsApa INEKTPOHHOTO [AOKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHMIO 3asiBUTENS BMECTE C 3K3EMMNMAAPOM OSNEKTPOHHOro [AOKyMeHTa Ha
OymaxxHOM HocuTene emy NpenocTaBnsETCH IK3EMMNMSP IMEKTPOHHOro AOKYMEeHTa
nyTEM €ero 3anucu Ha CbEMHbIN HOCUTENb WHGOpMaUMM UM HanpasBneHus
3K3eMnnsapa 3MEeKTPOHHOro AOKYMEHTA MO 3NEKTPOHHOW NnoyTe B afgpec 3asaBuTens.
Mpn 3anucyM Ha CbEeMHbIN HOCUTENb MHAOPMaUUU UMM HanpasBrneHUn 3K3emnnsapa
3NEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3EeMNMAP 3MEKTPOHHOro
AOKYMEHTa Ha ByMaxHOM HocuTene, No 3NeKTPOHHOW noyte UAEHTUYHOCTb TakKoro
3K3eMnnsapa 3NeKTPOHHOro OOKYMEHTA 3K3eMNNsApy 3MEeKTPOHHOro AOKyMeHTa Ha
BymaxkHoM HocuTene  3aBepsieTCs  YMNOMHOMOYEHHbIM  COTPYAHUKOM  C
MCNONb30BaAHUEM YCUNEHHOW KBANUULMPOBAHHON 3NEKTPOHHOW MOANMUCHK.

AOMWHUCTPaTUBHbIE MpoUeAypbl, YCTaHaBNUBAEMblE HACTOALLUMM MYHKTOM,
BbINOMHSATCS B MNOPSIAKE OYEPEAHOCTWU, B AeHb NpuUOLITUA 3aaBUTENS B CPOKW,
yCTaHOBIEHHbIE pernameHTom paboTtsl MOLI.
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PesynbTatamu BbINONMHEHWS  aAMUHUCTPATUBHBIX npoueayp SBNSAKTCA:
bukcaums akta Bblgaun pesynbTata NpeaocTaBneHns MyHULMNANbHOIA ycnyru B
AUC MOL|, pesynbTaT npPeaoOCTaBNEHMS  MYHULMNANbLHOIA ycnyru, BblAaHHbIA
3aaBuTento.

3.6.3.2. lNpu obpalleHnn 3asBUTENS 3a PE3yNbTaTOM MyHULMNANbHOM ycnyrm
yepe3 PecnybnukaHckvii nopTan 3asBUTENIO B NWUYHbLIA KaBUHET aBTOMAaTMYECKU
HaNpPaBnAETCA 3NEeKTPOHHbIW 00pa3 [OKyMeHTa, SBMSIOWErocs pesynbTaToM
npeaocTaBneHus MYyHULMNansHoOn ycnyru, NoANMCaHHbIN YCUNEHHOM
KBanWMUUMPOBAHHOW 3NEKTPOHHOI MOAMUCLI0 YNOMHOMOYEHHOTO AOMKHOCTHOTO
nuua OpraHa.

AOMWHUCTPATMBHbIE NMPOLEAYPbl, YCTaHaBNWBAEMble HACTOSILLMM MYHKTOM,
BbINOMHAOTCA B AIGHb NOANUCAHUS OKYMEHTA, NOATBEPXKAAIOLLEro npegocTasneHme
(oTkas B npefoCTaBneHUM)  MyHULMNANbLHOIA ycnyrn,  ynorHOMOY€EHHbIM
AOIMKHOCTHbIM nuuom OpraHa.

PesynbTatamu  BbINONHEHUS aAMUHUCTPATMBHLIX NpOLEAYP SBMSKOTCS:
Hanpasnexne (npejocTaBneHne) C ucnonb3oBaHueM PecnybnukaHckoro noprana
3aABUTENIO AOKYMEHTa, noATBEPXAALWEro npefocTaBlieHNe MyHULMNanbHOM
ycnyrv (B TOM Yncrie oTkas B NpeAoCTaBneHnn MyHULUNANbHOIA ycnyru).

3.6.3.3. Npun obpallyeHun 3asBuUTens 3a pesynbLTaTom MYHULMNanbLHOW ycnyru
B OpraH, [OOMKHOCTHOE nWLO, OTBETCTBEHHOE 33 Bblgayy (HanpasneHue)
AOKYMEHTOB, BblAaeT 3afABWTENO pe3ynbTaT MyHuuMnanbHom ycnyru. [lo
TpeboBaHWiO 3asBUTENs BMECTE C 9SK3EMMNISPOM 3NEKTPOHHOro AOKyMeHTa Ha
OymaxkHoM HocuTene emy npegocTaBnsieTcs 3K3eMNnsip 3NEKTPOHHOro AOKYMEHTa
NyTEM €ro 3anucu Ha CbeMmHbI HocuTenb WHMOPMAUWUM UMK  HanpaBnEHUS
9K3eMnIisipa 3M1EKTPOHHOrO AOKYMEHTA N0 3NEKTPOHHOM NoYTe B afpec 3asiBUTENS.

AOMUHACTPATUBHbIE MPOLEAYPbI, YCTaHaBNMBAEMblE HACTOALUMM MYHKTOM,
OCYLLECTBNAOTCA B MNOPsSAKE OYEepefHOCTM, B AeHb npubbiTUS 3asiBUTENs B
cooTteeTcTBUM C [NpaBunamm BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

Pe3ynbTatom BbINOMHEHWS  aAMUHUCTPATUBHBIX npouenyp SBNSIOTCS:
buKcauma cakta Bblgaun pesynbTata NpeaocTasreHns MYHULMNAnNbLHOW ycnyru B
aBTOMaTN3MPOBaHHOW UHCHOPMALIMOHHON CUCTEME, NPeAHa3HAYEHHOMW AN OKa3aHus
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCNyr.

3.7. cnpaBneHue TexHnm4ecknx owmnbok

3.71. B cny4ae oGHapyXeHUS TEXHUYECKOW OlNBKM B AOKYMEHTE,
ABMAOLUEMCS pe3ynbTaToM MyHULMNANbHOW yCnyru, 3asBUTENb HanpasnseT B
OpraH:

3anBneHne ob ucnpasneHnn TexHudeckon owmbku (Mpunoxenue Ne 5 k
HacToALlemMy agMUHUCTPAaTUBHOMY pPErnaMeHTy):;

AOKYMEHT, BblAaHHbIA 3asBUTENIO Kak pe3ynbTaT MyHWUUNanbHOW YyCRyru, B
KOTOPOM COAEPXUTCS TEXHUYECKas oLumbka;

AOKYMEHTbI, UMEIoLLne IOpUANYECKYIO CUY, CBUAETENLCTBYIOLME O HANMUYUK
TEXHUYECKOW OLLUNOKMN.

3asBneHue 06 ncnpaBneHUn TEXHUYECKOI OLLMBKN B CBEAEHMSX, yKa3aHHbIX B
AOKYMEHTE,  fBNAlOEeMCS  pe3ynbTaTOM  MyHUUMNanbHOW  YCnyru, nogaeTcs
3asBUTENeM (YNONHOMOYEHHbLIM NPeACTaBUTENEM) NOYTOBLIM OTRPABNEHUEM (B TOM
4ucneé C mcnonb3oBaHWeM JNEeKTPOHHOW nouThbl), Nubo 4vepes PecnybnukaHckuii
noptan nnu MoLl.

3.7.2. [lomkXHOCTHOE nWLO, OTBETCTBEHHOE 3a MpueM AOKYMEHTOB,
OCYyLECTBNSE€T npuem 3asBneHWs o6 wucnpaBneHUM TexXHUYECKoW OLUMGBKM,
PerucTpupyeT 3asBneHne C NPUNOXEHHbIMA [JOKYMEHTAMM W nepegaeT UX
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AOMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AAMUHUCTpaTMBHbIE NpoOLEAypbl, YCTAHABMNUBAEMbIE HACTOSALUM MYHKTOM,
BbIMOMHSAOTCS B TEYEHNE 0AHOro pabo4ero AHA ¢ AaThl perucTpauumn 3assrneHus.

Pesynbtatamn BbINONHEHUS aAMUHWUCTPATUBHBLIX Npoueayp SBMASIOTCS:
NMPUHATOE W 3aperucTpupoBaHHOE 3asiBMEHWE, HanpaBNEHHOE Ha pPacCMOTpeHue
AOIMKHOCTHOMY 1LY, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [lomKHOCTHOE nuLo, OTBETCTBEHHOE 3a 06paboTKy [AOKYMEHTOB,
paccmatpuBaeT AOKYMEHTbl W B LENsAX BHECEHWS WCNpaBneHWd B [OOKYMEHT,
ABNSAOLLMICS pesynbTaToM npenocTaBneHmns MyHULMNANbLHON ycnyru,
ocyLlecTBnseT npoueaypbl, NpeaycMOTpeHHble NyHKTOM 3.5 agMuUHUCTpaTUBHOrO
pernameHTa, n BblAAeT WUCNPaBfEHHbIN AOKYMEHT 3asBUTENo (YNONTHOMOYEHHOMY
NpeacTaBUTENto) NINYHO NOA POCMUCH C U3BSTUEM Yy 3aABUTENS (YNONHOMOYEHHOIO
NPeACTaBUTENs) OpurMHana [OKyMeHTa, B KOTOPOM COAEPXWUTCS TexHUYeckas
owmbka, wWnu HanpaenseT B aApec 3asBUTENs NOYTOBLIM  OTNPaBlEHUEM
(NOCPeACcTBOM 3MEKTPOHHOI MOYTbI) MUCbMO O BO3MOXKHOCTU MOMYyYEHUs AOKYMEHTa
npu npegoctasneHun B OpraH opuruHana AOKYMEHTa, B KOTOPOM COAEpXWUTCS
TexHu4yeckasi owmbka.

ABMUHUCTPaTUBHbIE NpoLeaypbl, YCTaHABMMBAEMbIE HACTOALUMM MYHKTOM,
BbINONHAIOTCA B Te4YeHWe AByX paboumx AHeN nocrne obHapyKEeHUs TEXHUYECKON
OWMOKN WNM nony4eHUss OT nOBOro 3aMHTEpecOBaHHOrO NUUA 3asiBMEHUs O
AonyLleHHon owwmnbke.

PesynbTatamn BbINONMHEHWS  aAMUHWUCTPATMBHLIX MNpoOLEAyp SBASIOTCS:
BblAAHHbIV (HanpaBneHHbIt) 3asBUTENIO AOKYMEHT.

4. Topsfok 1 hopMbl KOHTPONSA 3a NPEAOCTaBNEHNEM MYHULIMNAMNBHOM YCIyrn

4.1. Nopsaok ocyLlecTBNEHNS TEKYLLErO KOHTPONSA 3a COBMIOAEHUEM U UCMIONHEHUEM
OTBETCTBEHHbIMM LOMKHOCTHLIMU NULIAMU NONOXKEHMWIA aAMUHUCTPATUBHOIO
pernameHTa v UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, YCTaHABNMBALLMX TpeboBaHus
K NPe40CTaBNEHNIO MyHULIMNANBHOW YCIyru, a Takke NPUHATUEM UMM PELLIEHWIA

KoHTponb 3a noMHOTOM M Ka4YecTBOM MPEAOCTaBMEHUS MyHULMNAnbHOM
ycnyru BkioYaeT B cebs BbISIBNEHNE U YCTPAHEHWE HAPYLLEHWUN NpaB 3asBUTENEWN,
npoBefeHne npoBepok cobnogeHus npoueayp NPenoCcTaBreHUs MYHULMNANbHO
ycnyru, NOAroToBKy pelleHnit Ha aencTens (6esgeiicTBUE) AOMKHOCTHbIX MWL, opraHa
MECTHOro caMoynpasneHus.

®opmamMu  KOHTpoOns 3a COGMIOAEHWEM WCMOMHEHUS aAMUHUCTPATUBHbIX
npoueayp SABNSIOTCA:

1) npoBepka u cornacoBaHWe MPOEKTOB AOKYMEHTOB MO MNpeAoCTaBNEHU
MyHULMNanbLHOW ycnyru;

2) NpOBOAMMbIE B YCTaHOBMIEHHOM  MOPSAKE  MNPOBEPKU  BedeHUst
AEenonpou3BoACTBa;

3) NnpoBeAeHMe B YCTAHOBMIEHHOM  MOPSIAKE  KOHTPOMbHLIX  MPOBEPOK
cobntoaeHns npoueayp NpeAoCcTaBneHNs MyHULMNAMNBLHOW YCIyTu.

B uensx Tekywero KOHTpONs WCMOMb3ylOTCA CBEAEHWUS, UMeloLUMecs B
9N1eKTPOHHOW Base AaHHbIX, cnyxebHas KOppecnoHAEHUMs, YCTHAs U NUCbMEHHast
UHpopmaums AOSKHOCTHbIX nwu, OCYLLIECTBNSAOLLNX BbINONHEHME
AAMUHUCTPaTUBHbIX Npoueayp, >XypHanbl y4yeTa COOTBETCTBYIOLLMX OOKYMEHTOB U
Apyrve ceegeHus.

Ana  ocywlecTBneHns KOHTPONsS 32 COBEpLUEHMEeM  AeiCTBWIA  npu
NPEAOCTaBNEHUN MYHULMNANBHOW YCMYrn W MNPUHATAM PELUEHUA PYKOBOAMTEMNO
opraHa MeCTHOro camoynpaBsfieHUs MPeACTaBMSATCA CnpaBkM O pesynbTaTax
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NpenocTaBNeHNs MyHULMNANbHON yCIyru.

O cnyyasx U npuuMHaX HapyLUeHWs CPOKOB, MOcCrefoBaTenbHOCTM U
cofepXaHUA aAMUHUCTPATVMBHBLIX Npoueadyp [AOMKHOCTHbIE §nuua HeMmeAneHHo
MHPOPMUPYIOT PYKOBOAUTENS OpraHa, NpeAoCTaBnALEro MyHALMNanbHyo ycnyry,
a TaKKe NpeanpPUHUMAOT CPOYHBIE MEPBI MO YCTPAHEHNIO HApYLLEHUHN.

TeKyLLMn KOHTPOMb 3a COGMIOAEHWEM MOCNeAoBaTeNnbHOCTU  AENCTBUN,
onpefeneHHbIX  aAMUHUCTPATMBHbIMW  Npouedypamu  No  NpefoCTaBMNeHuIo
MYHULMNANbHOW YCMyrk, OCYLUECTBRSIETCA 3aMecTUTENieM pyKOBOAUTENs opraHa
MECTHOrO CaMOyMpaBNeHWsi, OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl no

npenocTaBneHuio MyHULMNanbHowm ycnyriu, HavyanbHUKOM oTaena,
OCYLLIECTBRAOLWIEr0 opraHn3aumio paboTbl MO NpefoCTaBNeHNIo MyHUUMNanbsHON
ycnyru.

MepeyeHb [OMKHOCTHbLIX ML, OCYLUECTBAAIOWMX TEKYLUMA KOHTPOnb,
yCTaHaBNMBAETCS MOMNOXEHUSIMU O CTPYKTYPHbIX NOAPa3AENeHnsiX opraHa MecTHOro
camoynpaBsfeHns 1 LOMKHOCTHLIMWU pernaMmeHTamu.

4.2. NopsaoK U NEPUOANYHOCTb OCYLLIECTBNEHUA NNaHOBbIX N BHEMNNAHOBbIX
NPOBEPOK NOMHOTLI U KA4YeCcTBa NpeAoCTaBeHNs MyHULMNaNbHOW ycnyru, B TOM
yucne nopsaoK U opMbl KOHTPOSS 3a NMOMHOTOW U Ka4eCTBOM NpeAoCTaBeHNs

MYHULMNAnNbHOW yCnyru

4.2.1. KOHTpOnb 3a NOMHOTOMN U KA4eCTBOM NpeAoCTaBIEHNs MyHULMNATbHOM
ycnyru ocyLiecTensercsa B popmax:

1) npoBeaeHns NPOBEPOK,;

2) paccMoTpeHus xanob sassuTtener Ha geicteus (6esnencteue) OpraHa, a
TaKKe UX OOMKHOCTHbIX NUL, MyHULMNANbHbIX CRy>XaLluX.

4.2.2. B uensx OCYLECTBMNEHUSs KOHTPONs 3a MOMIHOTON U Ka4ecTBOM
NPeAoCTaBNeHUs MyHULMNANbHOW YCNyrin NpoBOAATCA MNaHOBbIE U BHEMNAHOBbIE
npoBepku. [lopsigok U NEPUOANYHOCTb  OCYLLECTBNEHUS NIAHOBbLIX MPOBEPOK
ycTaHaBnueaeTcs nnaHom pabotel OpraHa. [1pu npoBepke MOryT paccmatpusaTbCs
BCE BOMPOCHI, CBA3aHHble C NpeAoCTaBlEeHNEM  MyHWLMUNAnbHOW  ycnyru
(KOMMMEeKCHbIE NPOBEPKK), UMW OTAENbHBIA BONPOC, CBA3aHHLIA C NpefoCTaBneHnem
MyHMUMNanbHOW ycnyrn (Tematudeckue nposepku). [lpoBepka Takke MOXeT
NPOBOANTLCSH MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NpOBEPKN NPOBOASATCA B CBSA3U C MPOBEPKOW YCTPAHEHUS
paHee BbISBMEHHbIX HApPyLIEHWA aAMWHUCTPATUBHONO pernameHTa, a TaKke B
cnyyae nony4yeHus xanob 3assuTenen Ha geicteus (6esgeictene) OpraHa, a Takke
UX AOMKHOCTHbIX NN, MyHULMNANbHbIX CRyXaLyuX.

4.2.4. PesynbTaTbl NpoBepku OQOPMNAIOTCA B BUAE akTa MNpOBEpPKW, B
KOTOPOM YKasblBalOTCA BbIABMEHHblE HeAOoCTaTKu U NPEeanoXeHns no  ux
yCTPaHEeHUIo.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnsoLero
MYHULMNANbHYK YCNyry, 3a pelieHuns u geinctens (besaencrene), NnpuHMMaemblie
(ocyLLEeCTBNSAEMbIE) MU B XO4€e NPeAoCTaBNeHNs MyHULMNansHoOW ycnyru

Mo pesynbTatam NpoBeAeHHbIX MPOBEPOK B Cryvae BbIABMEHUSA HapyLUEHWI
npas 3asiBUTENei BWHOBHbIE JMUA NPUBNEKalTC K OTBETCTBEHHOCTU B
COOTBETCTBMM C 3aKoHoAaTenbcTBoM Poccuiickon ®enepaunn.

PykoBoauTens opraHa MECTHOTO CamMOynpaBrieHNst HeCET OTBETCTBEHHOCTb 33
HECBOEBPEMEHHOE PACCMOTPEHME 3aABNEHNN.

3amecTuTens pPyKoBOOWUTENS oOpraHa MECTHOro CaMoynpaBfeHus HeceT
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OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (UNM) HeHaanexailee BbiNoNHEHUE
aAMWUHUCTPaTMBHbIX [OEUCTBUKW, yKa3aHHbIX B pasgene 3 aAMUHUCTPATUBHOIO
pernameHTa.

[OMKHOCTHbIE NMULUA M MHblE MyHULMNANbHbIE CRyXaljue 3a peLleHus U
aencrensa (bespgencTaue), npuUHMMaemble  (OCyLLEeCTBNSEMbIE) B  Xxoge
npefocTaBneHns  MyHUUMNanbHOW  ycnyru, HECyT  OTBETCTBEHHOCTb B
yCTaHOBNEHHOM 3aKOHO4ATENbLCTBOM MOPSLAKE.

4.4. lNonoxeHus, xapakTepuayoLme TpeboBaHusa K Nopsaky u popmam KOHTpons 3a
npefocTaBneHNnEM MyHULMNANbHOW yCryri, B TOM YACIE CO CTOPOHbI rpaXaaH, ux
obbeauHeHNn n opraHM3auuin

KoHTponb 3a npegocTaBneHMEM MyHUUMNANbLHOW YCMyrM CO CTOPOHbI
rpaxgaH, ux o6beAuHEeHUn U opraHusauuii, OCYLLECTBNSAETCS NOCPeaCTBOM
OTKPbITOCTM  AESATENbHOCTY opraHa MECTHOrO  CaMoOyrnpaBrieHus npw
npeaocTaBneHnn MyHUUMNanbHOW YCryru, NOMyYeHWs MOMHOW, akTyanbHOW W
AOCTOBEPHON MHOpMaLUKM O NOpsiAKe NPefoCTaBNEHUs MyHULMNANbLHOW yCnyru u
BO3MOXHOCTU paocyaebHoro paccmoTpeHuss obpalueHuit (kanob) B npouecce
npeaocTaBneHns MyHUUUNanbHOM ycnyru.

5. NocynebHbin (BHecyaebHbIn) Nopsaok obXxanoBaHUa peLLeHnin n 4encTBuin
(BespeircTBMN) opraHa, NPefoCTaBNAOLIEro MyHULUMNAanbHY yCnyry,
MHOroyHKLIMOHANbLHOIo LeHTpa NpeaoCcTaBneHns rocyAapCTBEHHbIX U
MyHUUMNanbHbIX YCNyr, opraHn3auum, ykasaHHbiX B Yactn 1.1 ctatbun 16
®epepanbHoro 3akoHa Ne210-®3, a Takke Ux AOMKHOCTHBIX ML, MYHULMNANbHbIX
cnyxatymx, paboTHUKOB

5.1. 3asButenu umeloT npaBo Ha obxanoBaHue B gocyaebHoOM nopsake
peLleHnii n geicTtenii (6esneiicTens) opraHa, NPeAoCTaBSIOLEr0 MyHULMNANbHYIO
ycnyry, AOMKHOCTHOrO Nnuua opraHa, npefocTasnsAlowWwero MyHuuunanbHyo ycnyry,
MYHULMNANbHOrO  CnyXallero, pPyKOBOAWUTENS  OpraHa, npefocTaBnsAloLLEero
MYHMLUMNANbHYIO ycnyry, MHOro®yHKUMOHaNbHOro LUeHTpa, paboTHuka
MHOrOOYHKLIMOHANbHOro LIEHTpa, OpraHusauuin, NpeaycCMOTPEHHbIX 4acTbio 1.1
cTatbu 16 PepepansHoro 3akoHa Ne 210-03, a Takke ux paboTHUKOB.

3asBuTenb MoxeT obpaTUTbCA C XanoboW, B TOM 4Yucrne B ChneaytoLmnx
cny4vasx:

1) HapyleHune cpoka perucTpauuMu 3anpoca O npenocTaBleHUu
MyHULMNanbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHOro sakoHa
Ne 210-93;

2) HapyLleHue cpoka npeaocTaBneHns MyHUUMnanbHomn ycnyr. B ykasaHHOM
cnyyae pgocyaebHoe (BHecypebHoe) obanoBaHue 3asBUTENEM peLUeHUd K
AencTeun (6esgencTBns) MHOrOYHKLMOHANbHOIo LeHTpa, paboTHuKa
MHOrodyHKLMOHaNbHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTFOMYHKLUMOHAmNbHbIA LEHTP, pelleHuss u aeicteus (6esmeincrsme) KoToporo
obxanylTcs, BO3MOXeHa (YHKUMS MO NPEAOCTaBIIEHUIO  COOTBETCTBYIOLLMX
MyHULUMNANbHbLIX YCNyr B nosiHom obbeme B nopsgke, onpeneneHHom 4vacteio 1.3
cTtatbu 16 PenepanbHoro 3akoHa Ne 210-3;

3) TpeboBaHue y 3asBUTENS [OOKYMEHTOB WnuM  uHdopMauum nubo
OCYLLECTBNEHUs [OeNCTBUIA, nNpeacTaBrneHne Wnu OCYLUEeCTBNEHNE KOTOPbIX He
npeaycMoTpeHO HOpMaTUBHbIMM NpaBoBbIMM akTamu Poccunickon depepauuu,
HOPMaTUBHbIMK NpaBoBbIMK akTamu Pecnybnuku TatapcrtaH, MyHUUMNANbHbIMU
NMpaBoOBbIMW aKTaMu ANA NpefoCTaBNEeHUs MyHULMNANbHON YCyIu;
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4) oTka3 B Npueme AOKYMEHTOB, NPefOCTaBliEHNE KOTOPbIX NpedyCMOTPEHO
HOpMaTMBHbIMA nNpaBoBbiMKM akTamu Poccuitickon depepauun, HOPMaTUBHLIMU
npaBoBbIMW akTamu Pecnybnuku TatapcTaH, MyHULMNAnNbHLIMU NPaBOBLIMU aKTamu
ANsi NpefoCcTaBNEHNUA MyHULMNANbHOW YCNyru, y 3asaBUTENS;

) OTKa3 B NPeAoCTaBNEHNN MYHULMNANBLHON YCIYr, €CN OCHOBAaHUS OTKas3a
HE npedycMOTpeHbl defepanbHbiIMU 3aKOHaMU U MPUHATLIMA B COOTBETCTBUU C
HUMU  MHBIMW  HOPMaTMBHbBIMU npaBoBbiMK akTamu Poccuiickon  depepaumu,
3akOHam¥ U WHbIMW HOPMAaTWUBHbIMU MpPaBoBbLIMK akTamu Pecnybnuku TatapcTaH,
MyHAUMNanbHbIMA  NpaBoBbIMKW  akTamu. B ykasaHHom cnyyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEeM peLUeHWii U OeNCTBuiA (6e3pencrtaus)
MHOTOCOYHKLIMOHAMNbHOrO  LeHTpa, paboTHWKA MHOTOQYHKUMOHANBLHOMO LEHTPA
BO3MOXHO B Crly4ae, ecnv Ha MHOro(yHKLUMOHANbHbIN LEHTP, PELUEHUs U AeACTBUS
(be3peiicTBre) koToporo obXanylTcsi, BO3NOXEHa (PYHKLUMSI MO npeaocTaBneHuno
COOTBETCTBYIOLUMX MYHULUMNANbHBLIX YCNyr B MONHOM OObeMe B nopsiake,
onpefeneHHom vactelo 1.3 ctatbn 16 defepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue ¢ 3asBUTENs NPU NPELOCTABNEHMN MYHULMNANbHOIA ycnyru
nnatbl, He npeaycMOTPEHHOW HOPMAaTMBHLIMU NPaBOBbIMU akTamu Poccuiickoi
®efepauuu, HOPMATMBHLIMKM  MPABOBbLIMM  akTamMmu  Pecny6nukm TartapcraH,
MYHULMNANbHbLIMU NPABOBbLIMU aKTaMU;

7) OTka3 opraHa, NpeAaoCTaBNSAIOLLEro MyHULMNAMBHYIO YCIYTY, AOMKHOCTHOMO
Nnvua opraHa, npeaoCcTaBnAoLWEro MyHULUNanbHyo yCnyry, MHOrO(YHKLIMOHANbHOIO
LeHTpa, paboTHuka MHOTOYHKLUMOHANbLHOro LUeHTpa, opraHusauui,
NPEeAYyCMOTpeHHbIX YacTblo 1.1 ctaTbn 16 PepgepanbHoro sakoHa Ne 210-03, unu nx
PaboOTHWUKOB B MCMpPaBMNEHWUM AONYLUEHHBIX UMW OMEYaToK U OWNBOK B BblAaHHbIX B
pe3ynbTaTe nNpefocTaBneHns MyHULMNanbHoM yCnyrn AOKyMeHTax nnbo HapyLueHue
YCTAHOBINIEHHOIO CpoOKa TakuxX WcnpaBneHwin. B ykasaHHoM crniyyae pgocynebHoe
(BHecynebHoe) obxanoBaHve 3asBUTENEM peLLEeHWA K Aevcteuii (bespnencTaems)
MHOrO(YHKLIMOHAmNLHOTO  LieHTpa, paboTHUKA MHOrOMYHKLMOHAMBHOIO LUeHTpa
BO3MOXHO B Cny4ae, eCcrnm Ha MHOTOMYHKLIMOHaNbHbIA LEHTP, PeLueHnss U AeiCTBuUS
(bespencteue) koToporo o6xanyloTcs, BO3MOXeHa dyHKUMS no npenocTaBneHuto
COOTBETCTBYIOLUMX MyHULMNANbHbIX yCcryr B MOMHOM oObeme B MOpsKe,
onpeaeneHHom YacTeio 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unM nopsigka BbiAaun [OKYMEHTOB MO pe3ynbTatam
npeaocTaBneHnss MyHULMNAnbHOW YCyru;

9) npuocTaHOBNEHWE NPEefOCTaBNEHUS MYHULMNANbLHON ycnyrn, ecnu
OCHOBaHMA NPUOCTaAHOBMEHUA HE NpPefyCMOTPeHbl efdepanbHbIMU 3aKoHAMU U
MPUHATLIMW B COOTBETCTBUM C HUMU WUHBLIMU HOPMATMBHLIMU NPABOBLIMWA aKTaMMU
Poccuiickoii ®enepaumm, 3akoHaMu U UHBIMWU HOPMATUBHbLIMM NpaBoOBbIMW aKTaMu
Pecnybnukn TatapcTaH, MyHWUMNanbHLIMU NpaBoBbIMM akTamu. B yKa3aHHOM
cnyvyae pocyanebHoe (BHecyaeGHoe) obxanoBaHue 3asiBUTENEM peLleHin un
AeNCTBUin (6espeiicTus) MHOTOYHKLMOHANbHOIo LueHTpa, paboTHuka
MHOrOYHKLMOHAaNbHOro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTrOMOYHKLMOHANbHbIA LEHTP, pelleHVus U OeicTBus (bespencTtBme) KkoToporo
obxanylTca, BO3NOXEHA (DYHKUMS NO  NpefoCTaBRAEHUIO COOTBETCTBYIOLLMNX
MyHULMNAnbHbIX ycnyr B NONIHOM obbeme B nopsigke, onpeaeneHHoM 4acTbio 1.3
cTaTtbn 16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHune y 3asBuTENs NpM npefocTaBneHUH MYHULIMNAnNbHOW ycnyru
AOKYMEHTOB Unn MHGOPMaLMK, OTCYTCTBUE W (UMW) HELOCTOBEPHOCTb KOTOPbIX HE
yKasbiBanucb npu nepeoHavasnbHOM OTKa3e B NpuMeMe AOKYMEHTOB, HeOBXOaUMbIX
AnA - NpeaoctaBneHuss  MyHuuunanbHonm ycnyrm, nubo B npenocTaBneHuu
MYHWLMNANLHON yCnyru, 3a UCKMIOYEHUEM Cry4aeB, NpeayCMOTPEHHbIX NyHKTOM 4
byactm 1 cratem 7 OepepanbHoro 3akoHa Ne 210-d3. B yKasaHHOM cny4ae
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pocynebHoe (BHecypebHoe) obkanoBaHuwe 3asBUTENEM peELUeHWA W [OelCTBuiA
(6espencTtaus) MHOrO(PyHKLMOHANbHOIo LueHTpa, paboTHuka
MHOrodyHKLMOHaNbLHOIo LUeHTpa BO3MOXHO B cnydvae, ecnu Ha
MHOroyHKLMOHamNbHbLIA LEHTP, pelweHus u aenucteus (6esgenctene) KOTOpoOro
obxanyloTcss, BO3NOXeHa MYHKUMS N0 NPefoCTaBMNEeHU COOTBETCTBYHLLMX
MyHULMNAnNbHbIX yCnyr B NofHoM obbeme B nopsake, onpeaeneHHom vactbio 1.3
craTtbn 16 GegepanbHoro 3akoHa Ne 210-P3.

5.2. )Xanoba nopaetcs B nucbMeHHOW ¢hopme Ha OymakHOM HocuTene, B
SNEeKTPOHHOW dhopMe B oOpraH, nNPefoCTaBnALWNA  MYHUUUNANbHYO  YCRyry,
MHOrOyHKLIMOHaMNbHbIA LEHTp Nbo B COOTBETCTBYIOLMIA OpraH rocyaapCTBEHHOW
BNacTu, SABNAKOLWIMACA y4ypeauTeneM MHOroyHKUMOHaNbLHOro uUeHTpa (goanee -
ydypeauTenb MHOropyHKUMOHaNbLHOrO LEHTpa), a Takke B oOpraHusauuu,
npeagycMmoTpeHHble 4acTtbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-P3.
Xanobbl Ha peweHns u pgencTeus (OesgercTBME) pyKOBOAWUTENS opraua,
NPEeAOCTaBNALWEro MyHUUMNAanbHylO YCnyry, nNoAalTCs B BbILUECTOSALMA opraH
(fpu  ero Hanuuum) nubo B criy4ae ero OTCYTCTBUS pacCMaTpUBalOTCS
HENnoOCPEeACTBEHHO PyKOBOAMTENEM oOpraHa, MpeAoCTaBMSAOWEro MyHUUMNanbHyo
ycnyry. J>Kanobbl Ha pewenus wu fgeicteus  (Gesgeiicteue) paboTHUKA
MHOroYHKLMOHANbHOIO UeHTpa nogatwTcs pyKoBOAUTENIO 3Toro
MHOrogyHKLUMOHaNbHOro ueHTpa. XXanobbl Ha pelleHus u aencteus (besnencTsune)
MHOTOMYHKLMOHANBLHOrO LeHTpa MNOAalTCs YYpeaUTentio MHOrOMYHKLMOHANBbHOro
LUeHTpa WM OOMKHOCTHOMY nuuy, YNONHOMOYEHHOMY HOPMATMBHBLIM MPaBOBbLIM
aktom Pecnybnukm TartapcraH. XKanobbl Ha pelueHus un geincteus (besgeiictsune)
paboTHWMKOB OpraHu3auuii, NpeayCMOTPEHHbIX YacTbio 1.1 ctaThu 16 degepanbHoOro
3akoHa Ne 210-d3, nogaloTcs pyKOBOAUTENAM 3TUX OpraHusaLuuii.

Xanoba Ha pelueHus n aelicteus (besaencTene) opraHa, NPeaoCTaBNAOLLIEro
MyHULUMNAnNbHYO  yCcnyry, [OOS/DKHOCTHOrO nuvua opraHa, npeaocTaBnstoLero
MyHULMNAnNbHY0 yCryry, MyHULMNANbHOro ChyXaulero, PyKkoBOAUTENS OpraHa,
NPeAoCTaBnALWEro MyHULMUNanbHyo ycnyry, moxeT 6biTb HanpaBneHa no noyTe,
4Yepe3 MHOro(yHKUMOHAmNbHbLIN LEHTP, C WUCMONb30BaHMEM WHAOPMALMOHHO-
TeNneKoMMyHuKaLuoHHon cetn «WHTepHeT», cailTa opraHa, npenocTaBnsAoLLero
MyHUUMnanbHyl ycnyry, EauHoro noprtana nubo PecnybnukaHckoro noprana,
MHpOpPMaLIMOHHON cucTeMbl AOCyAebHOro obXanoBaHus, a TakKe MOXeT ObiTb
NPUHATA NpyU NMYHOM npueme 3assuTtens. XXanoba Ha peweHus u OencTeus
(bespewncTaue) MHOro(yHKLMOHANbLHOro LeHTpa, paboTHUKa
MHOrOPYHKLIMOHANbHOro LUeHTpa MOXeT ObiTb HanpaBneHa no noyte, C
ncnonb3oBaHWEM UMH(POPMALMOHHO-TENEKOMMYHUKALUMOHHOW ceTn  «MHTepHEeT»,
ouumanbHOro canta MHOrodyHKUMOHanNbHOro ueHTpa, EguHoro noptana nu6o
Pecnybnukanckoro  noprana, WHPOPMaLIMOHHOM cuctembl  gocynebHoro
obxanoBaHus, a Takke MOXeT ObiTb MPUHATA NPU NUYHOM MNpUEeMe 3asBUTENS.
XKanoba Ha pelueHust u geiicTBus (6e3nencTBUE) oOpraHU3aLUmnin, NPeayCMOTPEHHbIX
YyacTtbio 1.1 cTtaTen 16 depepanbHoro 3akoHa Ne 210-03, a Takke Mx paboTHUKOB
MOXeT ObiTb HanpasBneHa nNO MoOYTe, C WCMOMb3OBaHMEM WHMOPMALIMOHHO-
TENEKOMMYHUKaUUOHHOW ceTu  «MHTepHeT», oduuuanbHbIX CaWTOB  3TUX
opraHusauui, EgnHoro noptana nubo PecnybnukaHckoro noprana, a Takke MOXeT
ObITb NPUHSATA NPY NTIMYHOM NpUEME 3asaBUTENS.

5.3. )Kanoba pgomxHa cogepxathb:

1) HaumeHoBaHWe opraHa, NPeAOCTaBMSALWEro MYyHUUMNaNbHY YCnyry,
AOMKHOCTHOrO nuua opraHa, npefocTaBnslLWero MyHuuunanbHyl ycnyry, nubo
MYHULMNANbHOro cnyxatlero, MHOroyHKLUNMOHaNbHOro LEHTpa, ero pykoBoauTens u
(unn) paboTHuka, opraHusauuii, npPeayCMOTPEeHHbIX 4acTbto 1.1 craTbn 16
®enepanbHoro 3akoHa Ne 210-03, ux pykosoguTenei n (unu) paboTHUKOB, peLLeHNst



28

n fevicteus (6esnencrane) KOTopbIX 06XanyTCs;

2) hamMunuio, MMs, OTYECTBO (MocneaHee - NPU Hanu4uumn), CBEAEHUSI O MecTe
KUTENbCTBa 3anBUTENsA - OU3MYECKoro nuua nubo HauMeHoBaHue, CBeOEHUs O
MECTE HaxOoXAeHus 3asBuTenst - PUANYECKoro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, afgpec (agpeca) SNEKTPOHHOW MOYThbl (MPU HANMYUM) W
NOYTOBbLIN aApec, No KOTOPbLIM AOMKEH ObiTb HANPaBNEH OTBET 3asBUTENIO;

3) cBefieHns 06 obxanyemMbix pelleHnax u AencTBUaxX (6bes3pencTBumM) opraHa,
NPE€AOCTaBNAOLIEro  MyHWUMNanbHyl  ycryry, [OMKHOCTHOrO nuua opraHa,
NPe[ocTaBnsailolero MyHuuunanbHylo ycnyry, nmbo MyHULMNAanbHOro Cryallero,
MHOTO(YHKLMOHAmNbLHOrO  LeHTpa, paboTHWKA MHOTOYHKLUMOHANBHOMO LEHTPA,
opraHusauuii, NpefyCMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 depepanbHoOro 3akoHa Ne
210-93, nx paboTHUKOB;

4) RoOBOAbI, HA OCHOBAHWUM KOTOPbIX 3asIBUTENb HE COrMaceH C pPeLUeHUEM W
Aevctenem (6GespeiicTBUEM) opraHa, NpefoCTaBMSOLLEro MYHULIMNANbHYKO YCnyry,
AOIMKHOCTHOrO Nuua opraHa, NPefoCTaBMALWEro MyHALMUNANbHYO ycnyry, nubo
MYHALMNANbHOro  cnyxaiyero, MHOrOMYHKLMOHANbHOrO  LUeHTpa, paboTHuKa
MHOTFOYHKLIMOHANBLHOIO LeHTpa, OopraHu3auui, npeaycMoOTpeHHbIX 4actbio 1.1
ctaTbh 16 ®efepansHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asBuTenem MoryT
ObITb NpeacTaBneHbl AOKYMEHTbI (MpWU  Hanuuuu), noaTeepXgawwme [OoBOAbI
3aasutens, nmbo nx konuu.

5.4. lloctynuBwas xanoba nognexuT perucTpaumMm B CPOK He nosgHee
paboyero aHs, cneaytoLLero 3a AHEM NOCTYNNEHUS.

5.5. Xanoba, noctynuslwas B opraH, nNpefocTaBnAKLIMIA MyHULMNANbHYHO
YCryry, MHOTO(YHKUMOHANbHBIA  LIEHTP, YYpeauTenio  MHOrodyHKLMOHAMBLHOrO
LeHTPpa, B opraHusauuv, npefycMoOTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro
3akoHa Ne 210-®3, nubo BbieCTOSAWMIA OpraH (NpU ero Hanu4yun), NOANEXMUT
PaccMOTpeHWio B Te4eHne naTHaguati pabounx AHen COo OHS ee peructpauuu, a B
crnyvae obxanoBaHua oTkasa opraHa, NpeaocTaBRsIOLLEro MYHULMNANbHYO ycnyry,
MHOTOMYHKLIMOHANBHOTO LEHTpa, OopraHv3auui, npeaycMoTpeHHbIX 4actbio 1.1
cTatbn 16 ®epepancHoro 3akoHa Ne 210-03, B npueme OOKYMEHTOB Yy 3asBUTENS
nnbo B McnpaBneHnn AONYLEHHbLIX ONEeYaToK U OLUMGOK UK B cnyyae obxanosaHus
HapyLUEHUsi yCTaHOBNEHHOrO CPOKa TaKUX MCMpPaBneHui - B TeYeHne NsATu paboymx
AHEN COo OHS ee perncrpaumu.

5.6. o pesynbTatam paccMoTpeHus >anobbi NPUMHUMAaETCA OOHO U3
CneayLwmx peLleHuit:

1) xanoba ygosneTtBopsieTcs, B TOM uucre B hOpME OTMEHDI NMPUHATOro
PEeeHNs, wucnpaBneHnss [OMyLIEHHbIX OneYyaTok M OWWOOK B BblAAHHbIX B
pesynbTate npefocTaBneHus MyHUUMNanbHOW YCnyrM [OKyMeHTax, Bo3BpaTa
SafABUTENIO  AEHEXHbIX CPeAcTB, B3WMaHWe KOTOpbIX He NpeayCMOTPEeHo
HOPMaTUBHbIMM NpaBoBbIMK akTamu Poccuickoin Pepepauun, HOpMaTUBHLIMU
NpaBoBbIMU akTamu Pecnybnuku TatapcTaH, MyHULMNanbHLIMU NPaBOBLIMIA aKTaMU;

2) B yAOBNETBOPEHUM Xanobbl OTKa3bIBAETCS.

He nosgHee agus, crnepytollero 3a AHEM NPUHSTUA peLLeHus, yKasaHHoro B
HacTOsLLEM NYHKTE, 3aABUTENIO B NMUCbMEHHOW (DOPME U MO XEenaHuio 3asBUTENS B
9NEKTPOHHOW opMe HanpaBnsSeTCA MOTUBMPOBAHHLIN OTBET O pesynbTaTtax
paccMoTpeHUs xanobbl.

5.7. B cnyvyae npusHaHus xanobbl nognexaiien yAOBNEeTBOPEHNIO B OTBETE
3afBUTENI0O O pesynbTaTax pPacCMOTpPeHusi xanobbl faeTcs uHdgopmaums o
AENCTBUAX, OCYLLECTBISIEMbIX OpPraHoM, NpPeAOCTABMSIOLMM MYHULMNANbHYO
ycnyry, MHOroyHKUMOHaNbHbIM LEHTPOM nubo opraHusauuein, npesycMoTpeHHOM
Yacteto 1.1 cratem 16 depgepanbHoro 3akoHa Ne 210-903, B uensax
HE3aMeaNUTENbHOIO  YCTPAHEHUS]  BbIABMEHHbIX HapyLIEHWA npu  OKasaHuK
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MYHALMNANbHOW yCNyrh, a TakKe MPUHOCATCH W3BMHEHMS 3a [OCTaBNEeHHble
HeyfobcTBa M ykasbiBAeTCs MHMOPMaLMS O AanbHElLnX AENCTBUAX, KOTOopble
HEeobX0AMMO COBEpPLUMTL 3asBUTENIO B LIENSX MoNy4YeHns MyHULMNanbHoOW ycnyru.

5.8. B cnyyae npusHaHus xanobbl He noanexailen yaoBNETBOPEHMIO B
OTBETE  3asBWTENO O  pesynbTaTax  pacCMOTPEHUS  xanobbl  JalTcs
apryMEHTUPOBAHHbIE DPa3BLACHEHWS O MNPUYMHAX MPUHSATOrO pPELLEHUS, a TakKe
NHbOpMaumsa o nopsiake 06XXanoBaHUs MPUHATOrO peLueHus.

5.9. B cnyvae ycTaHoBneHus B xode unu no pe3ynbTaTaM paccMOTPEHUS
Xanobbl npusHakoB cocTaBsa aAMWHUCTPATUBHOTO  MpPaBOHapPYyLUEHUS  unu
NPECTynneHna [OMMKHOCTHOe nuuo, paboTHMK, HaAeneHHble MOMHOMOYMSIMUA MO
PaccMOTpeHUIo anob, HesaMmeanUTENbHO HaNpaBnsoT UMeLMecs mMartepuansl B
opraHbl NPOKypaTypbl.

PykoBoguTens BepxHe-AKTalLcKoro
CeNbCKOro UCMONHUTENBLHOIO KOMUTETA
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Mpunoxenne Ne 1

K aMUHUCTPaTUBHOMY
pernaMmeHTy NpeaocTaBneHns
MyHULMNAanbLHOW ycnyru no
Bblaye paspeLleHns Ha
BCTynneHue B bpak
HeCOBEPLUEHHONETHUM,
pocTurumm Bospacta 16 net

dopma
(BnaHk opraHa, NpeAoCcTaBnAtoLLIero MyHuLMnanbHyo ycnyry)
Komy:
KoHTaKTHble AaHHbIE:
MpepcraBuTENDb:
KoHTakTHble AaHHble
npeacTaBuTens:
PELWWEHWNE
o
oT Ne
PaccmoTtpes Balue 3asBneHue oT Ne n

npunaraemblie K HEMY OOKYMEHTHI, UCMONHUTENbHBIM KOMUTETOM MNPUHATO pelweHne
0)

JononHuTenbHasa MHopmauus:

CaeneHus 00 3JIEKTPOHHOM MOAMHKCH

NomxHocTHoe nuuo (PUO)
(NoAnMCb YNOMHOMOYEHHOrO AOMKHOCTHOTO Nnua opraHa)



31

MpunoxeHne Ne 2

K aAMWUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MYHULMNansLHON ycnyru no
Bblaaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHOMNETHUM,
pocTturmm Bospacrta 16 net

dopma
(BnaHk opraHa, NpefoCcTaBnaloLEero MyHiUMnanbHyto ycnyry)

Komy:

KoHTaKkTHblE€ LaHHbIE!

MpencraBuTenb:

KoHTaKTHblE JaHHblE
npeacTaBuTens:

PELWLEHWE
06 oTka3se B NpeAoCTaBieHU MyHULMNAbHOW yCnyru
Mo BblAaye paspelueHnst Ha BCTynneHne B bpak HECOBEPLUEHHONETHUM,
pocturiumm Bospacta 16 ner

oT Ne
PaccmoTpeB Bawe 3aABneHue oOT Ne "
npunaraembie K HeMy [OKYMEHTbl UCMONHUTENbHBIM KOMUTETOM
NPUHATO peLueHue (o10) oTKase B

no cneaytoLuwmmMm OCHOBaHUAM:!
ks
2

[lononHuTenbHas MHopMaLus:

Bbl BnpaBe nNoBTOpHO 06paTUTLCA B YNONHOMOYEHHbIN OpraH C 3asABfEeHVWEM O
npenocTaBneHun ycnyru nocne yCTpaHeHUA ykasaHHbIX HapYLLEHWUNA.

[laHHbI 0TKa3 MoXeT BbiTb 06xanosBaH B AocyaebHOM nopsake nyTem HanpasneHns
»anobbl B YNOMHOMOYEHHbIV OpraH, a Takke B CyAebHOM nopsake.

CgenieHusi 00 3JIEKTPOHHOM MOANUCH

JomxkHocTHoe nuuo (PUNO)

(nognucb ynonHOMOY€HHOro
[OMKHOCTHOTO NLa opraHa)
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MpunoxeHue Ne 3

K agMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHULUNanNbLHOW ycnyru no
BblAaye paspeLLeHuns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM,
AocTurumm Bospacta 16 net

dopma

(BnaHk opraHa, NnpeaocTaBnALWEro MyHULMNANbHY yCryry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpegcrasurtens:

KoHTakTHbIE AaHHble
npencraBuUTens:

PELLEHWE
06 oTka3e B npuemMe AOKYMEHTOB, HEOOXOAMMbIX ANA NPeaoCTaBNeHUs
MYHULMNAnNbHOW yCnyru no Bbigaye paspeLLeHnst Ha BCTynneHne B bpak
HeCOBEpLLUEHHONETHUM, AOCTUrLIUM Bo3pacTa 16 net

oT Ne
PaccmoTtpeB Bawe 3asBneHve ot Ne "
npunaraemble K Hemy OOKYMEHTbI YMNONHOMOYEHHbIM opraHom
NPUHATO
peLleHue 06 oTKase B npueme AOKYMEHTOB, HeobxoaMMbIX ans

no cnefyrum OCHOBaHUAM:

1.
2.

PasbacHeHue npuynH oTkasa:

[ononHutenbHas nHbopmauus:

Bbl BnpaBe nNoBTOPHO 06paTUTLCA B YMONMHOMOYEHHbLIN OpraH C 3asiBNEHVWEM O
npeaocTaBneHnumn ycnyru nocrne yCcTpaHeHUs ykasaHHbIX HapyLUEHWUN.

HaHHbI 0TKa3 MoxeT 6biTb obxanoBaH B focyae6GHOM nopsake nyTeM HanpasneHus
*anobbl B yNorHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsake.

CeeneHust 00 21€KTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUO)

(noanucb ynonHOMOYEHHOro
AOMKHOCTHOrO NLa opraHa)
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MpunoxeHue Ne 4

K aAMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNANbLHOW yCnyru no
Bblgaye paspeLLeHmns Ha
BCTynneHune B bpak
HEeCOBEPLUEHHONETHUM,
pocTuriumm Bospacta 16 ner

dopma

(HanmeHoBaHWe opraHa MECTHOro camoynpasneHMﬂ)

oT

(dhamunus, uMs, OTYECTBO 3asBUTENSA)
ALOpec MecTa XutenbcTea v (Mnu) agpec Mecta
npebbiBaHUA 3aABUTENS:

TenedoH 3aasutens
ALpec 3NeKTPOHHOW MOYTbl 3aABUTENSA

3asaBleHune.

I'Ipomy paspewmnTb MHe A0 AOCTUXEeHUA BO3pacTa BoceMHaauaTn neT BCTYNUTb
B B6pak c rp.

NPOXMBaKLWMM(EeN) faTta poxaeHus

nacnopT BblgaH (korga, kem)

no NpuyunHe

(poaTa) (nognuceb) (®.1.0)

Mpolly paspeLlmnTs MHe BCTYNUTbL B Bpak ¢ rp.

[0 OOCTUXXEHUS UM (€10) BO3pacTa BoceMHaauaTtu ner.
[laTa poxageHus ,

npoxmeatomin(asn)

nacnopT BblgaH (korga, kem)
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PekB13nTbl aKTOBOW 3aM1cu O POXAEHUN:

Ne akToBou 3anucu ,
[laTa Bblga4yv akTOBOW 3anucu ,
MecTo rocyaapCTBEHHON perncTpaLmm akToBon 3anucu 0 poXXaeHun

PesynbTaT npefoCTaBneHns MyHULMNanbHoi ycnyri, NpoLly NpesoCcTaBuTb:

l:IB NWYHbIN  KabuHeT [lopTana rocyf4apCTBEHHbIX W MyHUUMNanbHbIX ycnyr
Pecnybnuku TaTtapcraH,;

DB MHOroyHKLMOHANbHOM LEHTpPe npefoCTaBneHnss rocyAapCTBEHHbIX WU
MyHULMNanbHbIx yenyr Pecnybnuku TaTtapcTtan;

l:l B OpeaHe.

(pata) (nognucob) (®.1.0)
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MpunoxeHue Ne 5

K aaMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNANbHOW ycnyru no
Bblgaye paspeLleHus Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM,
focTuriumm Bospacta 16 ner

B
(HaUMEeHOBaHMe opraHa MECTHOrO CamMoynpaBieHus)
oT
(chamunus, UMs, OTYECTBO 3asBUTENS)
3asaBneHue

06 ucnpasneHnn TEXHUYECKOWR OLLINOKM

Coobwao 06 ownbke, OONYLIEHHOR NPU OKa3aHWM MyHULMNANbLHOW ycnyru no

3anucaHo:

MpaBunbHbIE CBEAEHUSA:

Mpolwy wWcnpaBWTb  AOMYLIEHHYIO — TEXHUYECKYld — OWwubky 1 BHECTU
COOTBETCTBYIOLLME  M3MEHEHWs B AOKYMEHT,  SIBMAOWMACA  pesynbTaTtom
MyHULMNAnNbHOW yCnyru.

Mpunarato cnepytoLne JOKYMEHTbI:

1.

2.

B cnyyae nNpuHATUA pelueHns o6 OTKIOHEHUW 3asBNEHUA 006 wucnpasneHuun
TEXHUYECKOW OLLUMOKM NpoLLy HanpaBuUTb TAKoe peLLeHne:

NnocpeacTBOM OTMNPAaBNEHUS 3MEKTPOHHOTO AOKyMEeHTa Ha aapec E-mail:

B BUAE 3aBEPEHHOI KONUM Ha GyMaXKHOM HOocuTene NoYTOBbIM OTNPaBNeHUem no
agpecy:

HacTosiluuM  NOATBEpXAal: CBEAEHUs,  BKIIOYEHHble B 3asBrieHue,
OTHOCSALUMECS K MOV NUYHOCTU U NPEACTaBNSEMOMY MHOIO NULY, @ TaKke BHECEHHbIE
MHOI HWKe, [OCTOBEPHbl. [OKYMEHTbI (KOMUMW [OKYMEHTOB), NPUNOXEHHbIE K
3asIBMIEHUI0, COOTBETCTBYIOT TpeboBaHWSM, YCTaHOBMIEHHBIM 3aKOHOAATENbCTBOM
Poccuiickoin ®depepaunn, Ha MOMEHT NPEACTaBMNEHWUs 3asBNEHUs 3TU AOKYMEHTbI
[eiCTBUTENbHbI N COAEpXaT AOCTOBEPHbIE CBEAEHWS.

(naTa) (nognuchb) (©.1.0))



