VICITOJTHUTEJILHBI KOMUTET TATAPCTAH PECITYBJIMKACBI

[TOTAITOBO-TYMBAPJIMHCKOI'O 2 BAVYIJIbI 5
CEJIBCKOI'O ITOCEJIEHHA MYHULIUITIAJIb PAHMOHBI
BABJIMHCKOT' O [TOTAIT-TOMBAPIJIbI
MYHULIMIIAJIBHOIO PAIOHA ABBUI XHPJIETE
PECITYBJIMKU TATAPCTAH BAIIKAPMA KOMUTETHI
INOCTAHOBJIEHUE KAPAP
25.07.2022r ¢. [Toramoso-TymGapina Ne6

O6 yTBepxieHNH AIMUHUCTPATABHOTO
pernamMeHTa [peIOCTaBIeHUs MyHULIATIaTIbHOM
YCIIYTH IO BbIa4e pa3peieHus

Ha BCTYILJIEHUE B Opak HECOBEPIICHHOJETHUM,
JOCTUTILIMM Bo3pacta 16 jer

B cooreerctBun ¢ ®enepansHbiM 3akoHoM oT 27.07.2010 Ne210-®3 «06
OpPraHM3allMi MPEIOCTABIEHUS TOCYNapCTBEHHBIX M MYHHIUIANBHBIX YCIyD»
HcnonnurenpHeld  komuteT [loTamoBo-TyMOapiauHCKOrO CeIbCKOrO IMOCENeHUS
basnuHCcKOro MynuLMIansHoro paitona Pecyomuku Tarapcran

ITOCTAHOBIAET:

1. YTBepauth npritaraeMelii AIMUHUCTPATUBHbIH PETTAMEHT [PeI0CTABICHHUS
MXHHanénLHoﬁ YCIyru IO BblI@4e paspellieHus Ha BCTyIUIeHHe B Opak
HECOBEPIIECHHOJIETHUM, JOCTUIIINM Bo3pacTa 16 jer.

2. OmybinkosaTh HacTOsiee MOCTAHOBICHHE Ha OGUIHMAILHOM IIOpTAie
npaBoBo# uHpopmauuu Pecry6auku Taraperan (http:/www.pravo.tatarstan.ru) u Ha
caiite  baBiMHCKOro  MyHMIMTANBHOrO  paiioHa  Pecry6nuxu Tartapcran

(http://www .bavly .tatarstan.ru).

3. KOHTpOHL 3a HCIIOJIHECHHMEM HACTOSIIEero IOCTAaHOBIIEHUS OCTABIISIO 3a
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YTBEPX/IEH
[IOCTAaHOBJIEHUEM

M cnoJIHUTENbHOTO KOMUTETA
IToTanoBo-TymbapiinHCKOTO
CEJIbCKOTO MOCEJICHUS

baBIMHCKOTO MyHUIIMIIAJIBHOTO palioHa
ot 25.07.2022r. Ne6

AJMHAHHMCTPATUBHBIN PETJIAMEHT
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH 1O BbIIAYE pa3pelICHUS
Ha BCTYIUIEHUE B OpaK HECOBEPILIEHHOJIETHUM, IOCTUTIIMM Bo3pacTa 16 et

1. O0ure moNMoKEeHUs
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOIO pErIaMECHTa

Hacrosmuii aJMUHUCTPATHBHBIN periamMeHT IPEIOCTABICHUS
MYHUIIMNIAJIBHOW YCIyTH (Jlajiee — aJIMUHUCTPATUBHBIN pErjiaMeHT) yCTaHABIMBACT
CTaHIApPT W TOPSJOK TMPEIOCTaBICHUS MYHHUIIMNIAIBHONW YCIYyrd 1O BbIJaYe
paspeleHns Ha BCTYIUICHUE B Opak HECOBEPIIICHHOJICTHUM, JIOCTUTIINM Bo3pacTa 16
JeT (Janee — MyHUIIMNAIbHAs yCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JIuiamu, UMEIOIMMHU MPABO Ha TMOJYYEHHWE MYHUIIMITAIIBHON YCIIYTH,
SIBJISIFOTCS HECOBEPILICHHOJIETHUE TpakJlaHe, JOCTUrIIMe Bo3pacta 16 jer (manmee —
3asIBUTEID).

1.3. [Topsmox nHGOPMUPOBAHKS O TIPEIOCTABICHUH
MYHHUIUTIATBHON YCIyTH

1.3.1. Uudopmanust o moOpsAIKe MNPETOCTABICHUS MYHUIIMIAIBLHON YCIyTd
pazmeniaercs:

1) Ha MHDOPMAIIMOHHBIX CTEHAAX, COJAEPXKAIIUX BHU3YAITBHYI0 U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIIMIAIBHOW YCIyre, pACMOJOKEHHBIX B TOMEIIEHUAX
MHOTO(QYHKITMOHAIBHBIX  IIEHTPOB  NPEJOCTABICHHS]  TOCYJApPCTBEHHBIX U
MYHULMTATbHBIX YCIIYT;

2) Ha caire basnuHCKOTO MYHULUITAIIBHOTO paiioHa
(http://www.bavly.tatarstan.ru) B wH()OpPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOW CETH
«nTepuer» (nanee — cetb «MIHTEpHETY);

3) na Iloprane rocygapCTBEHHBIX M MYHHUIMNAIbHBIX yciuyr PecmyOnuku
Tarapcran (http://www.uslugi.tatarstan.ru) (zanee — Peciyosmmkanckuii mopran);

4) na EauHom mopTane TOCYJApCTBEHHBIX M MYHUUUNAIBHBIX YCIYT
(bynkuuit) (http://www.gosuslugi.ru) (nanee — Enunsiii moprain);



5) B rocyiapcTBeHHOM MH(POPMAIIMOHHOU cucTteMme «PeecTp rocyaapcTBEHHBIX
u MyHuIUnaibHbeIX ycinyr PecnyOnmuku Tatapctan» (http://frgu.tatar.ru) (manee —
Peectp rocyaapcTBEHHBIX U MYHULUIIAJIBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE IO BOMNpPOCAM MPEIOCTABICHUS MYHHUIUIIAIbHOU
YCIYTH OCYIIECTBIIAETCS:

1) B MHOrOo(yHKIIMOHAJIBHBIX LIEHTPAX MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUIAIBHBIX YCAYT IPH YCTHOM OOpaIleHUU — JIMYHO WIH MO TeaedoHy;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro nopTana;

3) B YNOJHOMOYEHHOM Ha TPEIOCTABICHHE YCIYITM OpraHe —
UcnonautensHom komutere IlotamnoBo-TyMOapaMHCKOrO CEIbCKOrO IMOCEIeHUs
basnuHckoro MyHnuuunanbHoro paiiona Pecniyonuku Tatapcran;

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

Opyd NHCBMEHHOM (B TOM u4Mclie B (opMe 3JIEKTPOHHOTO JOKYMEHTA)
oOpamieHUM — Ha OyMa)XHOM HOCHUTEJIE€ IO MOoYTe, B DJEKTPOHHOH (opme Mo
BJIEKTPOHHOM MOYTE.

1.3.3. Undopmanus nHa Eamnom mnoprane, PecnyOnukanckom mnoprtane o
NOpsIKE M CpPOKaX MPEJOCTAaBICHUS MYHMIIMNAIBHOM YCIYTM Ha OCHOBAaHUU
CBEJICHUH, cojepkamuxcsi B Peectpe rocy1apcTBEHHBIX U MYHUIIMIAIBHBIX YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k wuHpOpMAaMUM O CpOKax U  TOPSAKE MPEAOCTABICHHUS
MYHHUITUTIATBHON YCIYTH OCYIIECTBIsIETCS 0€3 BBITIOJHEHHS 3asIBUTEIEM KaKUX-THOO
TpeOOBaHMI, B TOM 4YHCiIe O3 HCHOJIb30BAHUSA MPOrPAMMHOTO OOeCIeUYeHus,
YCTaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CPEICTBa 3asBUTENSI TpeOyeT 3aKIF0UYeHHS
JUIEH3UOHHOTO WJIM HMHOTO COTJIAIIeHUsi C MpaBooOiaziaTesieM MPOrpaMMHOIO
oOecrieueHus, TMPEIyCMATPUBAIOIIETO B3WMAaHHUE TIUIATHI, PETHCTPALMIO WIU
aBTOPU3AIMIO 3asIBUTEIIS WIIH MIPEIOCTABICHNUE UM MEPCOHAIBHBIX TaHHBIX.

1.3.4. Tlpu obpaieHnu 3asBUTENS JIMIHO WU 1O TelaehOHY B COOTBETCTBHUH C
NOCTYIUBIIUM OOpaIIeHUEM TPEIOCTABIACTCS HHPOPMAIIHS:

1) o MecTe HaXO0XKICHUS HcnonautenpHoro komutera lloTamoBo-
TymOapIMHCKOTO CEIBCKOro TMOoceeHUs] baBIMHCKOro MYHUIIMIAILHOTO paioHa
(mecto HaxoxaeHus: 423923, c.lloranmoBo-Tymbapma, ym.Coserckas, .20,
cTalnMoHapHEI HOMep Tenedona: 8(85569) 3-11-00; ,

2) o rpaduke npueMa: moHeneNbHUK - mATHUIA ¢ 08.00 mo 16.20, obexn c
12.00 no 13.00;

3) o mopsAKe NPEeNOCTaBICHHS MYHHUIMIAIBHOW YCIyrH, O chocobax u
CpOKax IOJIa4yu 3asiBJICHUI;

4) o KaTeropusXx TpaxJaH, KOTOPHIM TIPEIOCTABISCTCS MYHHIUIATbHAS
yciayra, O HOPMAaTHUBHBIX TMpPaBOBBIX AaKTaX, PEryJUPYIOIIUX  BOMPOCHI
MPEAOCTABICHHS] MYHULIMTIATBHON YCIIYTH;

5) o mepedHe JTOKYMEHTOB, HEOOXOIUMBIX IIJISI PACCMOTPEHUS 3asBICHHS O
MPEJOCTABICHUM MYHUIMIIAJBHOW YCIYTd, O CpOKax MpuemMa M perucTpauuu
3asIBJICHUS;

6) o0 Xoje MpeaOCTaBICHUS MYHHIIMITAILHON YCIIYTH;

7) o MecTe pa3MelleHus Ha oUIMaILHOM caiTe WH(OPMAIIMH TTO0 BOIIPOCaM
MPEAOCTABICHUS MYHUILIMIIATBHON YCIIYTH;



8) o mopsiake 00XaJOBaHUSA JIECHCTBUH WM O€3ACHCTBHUS JAOKHOCTHBIX JIMII
Hcnonkoma.

[To nucbMeHHOMY OOpanieHUI0 COTpyAHUKH Mcmonkoma, OTBETCTBEHHOTO 3a
MPEJOCTaBICHHE MYHUIUNAIBHON YCIyrd, NOAPOOHO B NHUCbMEHHOU (dopMme
Pa3bACHSIOT 3asBUTENIO TMOPANOK NPEAOCTABICHUS MYHULMINAIBHON YCIYIrd U
BOMPOCHI, YKA3aHHBIE B HACTOSIIEM MYHKTE aJMHHUCTPATUBHOTO PErJIaMEHTa, U B
TEYEHUE TpeX paboyux JHEH CO JHS pEerucTpanuu oOpalieHUs HANpPaBISIOT OTBET
3asBUTEN0. OTBETHI TAIOTCS Ha sI3bIKE OOpaleHus. B ciiydae HEBO3MOXKHOCTU J1aTh
OTBET Ha S3bIKE OOpAIlCHHUS HMCMOJB3YIOTCS TOCYAapCTBEHHBIE S3bIKM PecryOnmku
TarapcTaH.

1.3.5. Undopmanus mo BompocaMm MpPeOCTAaBICHUS MYHUIIUTIATBLHOU YCIYTd
pa3MemniaeTca Ha cadTe bBaBIMHCKOrO MYyHUUMNAIBHOTO pailoHa ©W  Ha
MH()OPMAITMOHHBIX CTEHAAX B ToMeleHus X Mcnonkoma.

Nudopmarnus Ha rOCymapCcTBEHHBIX si3bikax PecmyOnuku Tartapcras,
pasmeniaeMass Ha WH(MOPMAIIMOHHBIX CTEHJAX ©W Ha caiTe baBiuHCKOrO
MYHUIIUNIAIBHOTO pailoHa B cetu «MHTepHET», BKIIOYAET CBEICHUS O
MYHHUIIMNIAIBHOM yciyre, coAepxkaiuecss B nyHkrax 2.1., 2.3., 2.4., 2.5., 2.7., 2.9.,
2.10., 2.11., 5.1. agMUHUCTPATUBHOTO perjiamMeHTa, WHHOPMAIMIO O MECTe
HAXOXXJICHUS, CIPaBOYHBIX TenedoHax, BpemMeHu paborel Mcrmonkoma, o rpaduke
npueMa 3asiBJICHUM Ha MPEI0CTaBICHUE MYHUIIMIIAIBHOM YCIIYyTH.

1.4. HopmaTuBHBIE TPABOBBIE aKThI, PETYIUPYIOLINE
PEI0CTaBIEHNE MYHULIUTIAIBHON YCIIYTH

1.4.1. IlepeyeHpb HOPMATHBHBIX IPABOBBIX AKTOB, PETYJHUPYIOMIHX
IPEAOCTABICHUE MYHUIUNAIBHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
NPABOBBIX aKTOB W MUCTOYHUKOB MX O(DUIIMAIBHOTO OIMYOJIMKOBAaHMS), pa3MelleH Ha
Enunom noprane, B PeecTpe rocyapcTBEHHbIX U MYHULIMIIAIBHBIX YCIYT, HAa CaiTe
baBiIMHCKOro MyHHIIUIIATIBHOTO paiioHa B ceTh «MHTEpHET.

1.4.2. TekcT aJIMUHHUCTPATUBHOIO pErJIaMEHTa B JCUCTBYIOUICH peIaKIuu
MOJUIE)KUT pa3MelleHnio Ha EnuHom moprtane, B Peectpe rocygapCTBEHHBIX U
MYHHULIUNAIBHBIX YCIIYT, Ha caiWTe baBIMHCKOrO MyHUIIMIIAJBHOTO pailoHA B CETH
«HTepHET”.

1.5. TepmuHsl, HCNOJIB3yEMBIE B 3 IMUHUCTPATUBHOM
pErJIaMeHTe, U UX ONPENCTICHUS

1.5.1. B aIMUHHCTPATUBHOM PEMVIAMEHTE HCHOJIB3YIOTCA CIEAYIOLINE
TEPMHHBI U ONIPEACICHUS:

ynaneHHoe pabodee MECTO MHOTO(DYHKIIMOHAIBHOTO IEHTPA MPETOCTABICHUS
FOCYJapCTBEHHBIX U MYHUIUIAIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpHOE MOJIpa3IelICHUE (odwuc) MHOTO()YHKIIHOHATLHOTO LIEHTpa
MPEIOCTABICHUA TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYTI, CO3JIaHHOE B
TOPOJACKOM TMOCEJeHUU bBaBIMHCKOTO MYHUIMIIANBHOrO paiioHa wiu PecrnyOnuku
Tatapcran B cooTBeTCTBHUM C NyHKTOM 34 IlpaBun opraHusanvu AeATEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYJAPCTBEHHBIX U



MYHULIUMAIBHBIX ~ YCIYT,  YTBEPXKACHHBIX TocTaHOBIeHHWEeM [IpaBuTenncTBa
Poccuiickoit ®enepaunn ot 22 nekadbps 2012 r. Nel376 «O6 yrBepxaeHuu Ilpasuin
OpraHu3aluu JIeSITEIBHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

TeXHUYECKasi omuoOKka - ommoOKka (OMHMCKa, oredaTrKka, rpaMMaTHYecKas HWiIu
apupmeTnueckas omubOka Ju00 TmoA0O0Hass oOmMoOKa), JOMYyIIEHHAs OpPraHoM,
MPEAOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTY, W TMpHUBENIIas K HECOOTBETCTBUIO
CBEJICHH, BHECEHHBIX B IOKYMEHT (pe3yJIbTaT MyHULIUTIAIBLHOUN YCIIYTH), CBEICHUSIM
B JIOKYMEHTaX, Ha OCHOBaHUH KOTOPHIX BHOCUJIUCH CBEICHUS;

Enunas cucrema uneHtuduxanuu U ayTeHTU(PUKaMU B HHEOPACTPYKTYpE,
oOecrieunBarolield MHOOPMAIMOHHO-TEXHOJIOTMUECKOE B3auMOJEHCTBUE HH(pOpMa
IIMOHHBIX CHCTEM, UCIIOJIb3YEeMbIX ISl TIPEJAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCIYT B 3JeKTpoHHOU ¢opme (manee — ECUA) — denepanbhas
rocy/1apCTBEHHAs uH(pOpMaIOHHAS CUCTEMA, oOecreynBaroias
CaHKITMOHUPOBAHHBIN JIOCTYN YYaCTHUKOB HH(POPMAIIMOHHOTO B3aUMOJCHCTBUS B
cucrteMe HuIAeHTU(PUKAIMU U ayTeHTU(DHUKAMU K HHPOpMAIUU, COJepIKaleics B
TOCYJApCTBEHHBIX HWH(POPMAIIMOHHBIX CHCTEMax HM HMHBIX HMH(POPMAIMOHHBIX
CUCTEMAX;

M®II — T'ocymapcTBeHHOE OrOMKETHOE YupexaeHue «MHOrodyHKIIMOHATb-
HBIM IEHTp TPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIUMNAIBHBIX YCIYyT B
Pecniy6nuke TartapcTtany;

EI'P 3AT'C — Enusblii TOCYJapCTBEHHBIN PEECTpP 3alUCE aKTOB IPaKJaHCKOTO
COCTOSIHUS;

AUC MOI] — ApromaTuszupoBaHHas WH()OPMAIIMOHHAS CHCTEMa MHOTO(YHK-
UOHAIBHBIX LEHTPOB MPEAOCTABIEHUS FOCYJaPCTBEHHBIX U MYHULIUMAIBHBIX yCIYT
Pecniy6nuku Tatapcras.

1.5.2. B agMUHHCTPAaTUBHOM PETJIAMEHTE MOJ 3asBJICHHUEM O MPEIOCTABICHUU
MYHULUNAIBHOW YCIYTH (J1ajiee - 3asBJICHHE) MOHUMAETCS 3alPOC O MPEI0CTABICHUH
MYHULUNAIBHOW YCIyTH, MOJAHHBIA B COOTBETCTBHM C IYHKTOM 3 CTaTtbu 2
OdenepanpHoro 3akoHa ot 27 wutona 2010 roma Ne210-d3 «O6 opranuzanuu
MpPEAOCTaBICHUs TOCYJAApPCTBEHHBIX M MYHULUMOAIbHBIX YyCIOyr» (mainee —
®enepanbhblil 3aK0H Ne210-D3).

2. CtaHgapT npeaoCTaBICHUS MyHULIUNIAIBHOW YCIyTH
2.1. HammMeHOBaHNE MYHULIUIIAIBHON YCIYTH

Brigaua paspemieHuss Ha  BCTyIUIGHHE B Opak HECOBEPIICHHOJICTHHM,
JOCTUTIIMM Bo3pacTta 16 jer.

2.2. HammeHOBaHNE UCTIOTHUTEIHHO-PACTIOPSIUTEITLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUS, HEMTOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTIIAIBHYIO YCIYTY

HUcnonHuTenbHbli ~ KOMHUTET [ToTanoBo-TymOapianHCKOro CEJILCKOI 0
noceneHus baBnuHCKOro MyHunUnanbHOrO paiiona Pecnybnuku Tartapcrtan (nanee
— Ucnonkom).



2.3. Onucanue pe3yiabTaTa NPeJOCTABICHUS MyHULIIUNIAIBHON YCIyTH

2.3.1. Pe3ynbpTaToM npeaocTaBieHNs] MyHULIMITAIbHON YCIYTH ABIISETCS:

1)  pemieHue o BbIIaYe pa3pelleHUs] Ha BCTYIUICHUE B OpaK HECOBEPIICHHO-
JIETHUM, JOCTUTIIMM Bo3pacta 16 ger (mpwioxeHue 1 K  HaAcCTOSIIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) perieHne 00 OTKa3e B MPEJOCTABICHUH MYHHIHUIAIBHONW  YCIyTH
(npusokeHue 2 K HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHre 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTaBICHUS] MYHHMIMNAIbHOW yclyru (NMpWwioXkeHue 3 K  HaACTOSILEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT NpenoOCTaBICHUS MYHUIMIAIBHON YCIYrd HampaBlsIeTCs
3asiBUTENI0 B (opMe DIIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOIO YCUJICHHOU
KBAJIM(DUIIMPOBAHHON SJIEKTPOHHOW MOAMMUCHIO YIMOIHOMOYEHHOTO JIOKHOCTHOTO
muna  pykoogutenss McnomuurensHoro komurera [loramoBo-TymOGapiuHckoro
CEJIbCKOTO  TIOCENICHUs baBnuHCKOr0 MyHUIIMNANBHOTO pailona PecnyOnuku
Tartapcran, B coorBeTcTBUU ¢ PenepanbHbIM 3akoHOM OT 6 ampeins 2011 roga Ne63-
®3 «O6 annexTpoHHOMN oAnucky» (nanee — OeaepaybHbiid 3akoH Ne63-D3) B TUUHBIIHI
kabuner Enunoro mnoprasa. B ciydyae HampaBieHUS 3asBICHUS MOCPEICTBOM
PecniyOinkaHckoro mopraia pe3yiabTaT MpPeloCTaBICHUS MYHUIUINAIBHON YCIYTH
HaIpaBJIIeTCs B JIMYHBIN KabuHeT Pecny0iukanckoro nopTrania.

2.3.3. Tlo BbIOOpY 3astBUTENSl pe3yibTaT MPEAOCTABICHUS MYHHUIIUNAIbHON
ycanyru Beinaerca B Mcnonkom unu B MOL] B gopme sk3eMIuisipa 3JI€KTPOHHOTO
JOKYMEHTAa, pacreyaTaHHOro Ha OyMaXHOM HOCHUTelNe, 3aBEPEHHOT0 IeYaThio U
HNOAMKUCHIO COOTBETCTBEHHO YIOJIHOMOYEHHOIO IOJKHOCTHOTO Jinia McronkoMa uiu
pabotHuka MOII.

2.3.4. 3agBuTenb  BOpaBe  NOJYUYUTh  PE3yJAbTaT  NPEAOCTABIICHUS
MYHUIIUTIAIBHON YCIYyrd B (OpME DIIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa
NENUCTBHS pe3ysibTaTa IPEAOCTABICHNUS MYHHUIIUIIAIBHON YCIIYTH.

2.4. Cpok mpeIoCTaBICHHS] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HE0OX0TMMOCTH OOpaIeHUs] B OpraHU3aIlNH, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHHUIMITAIIBHON yCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUSI MYHULIUTIATIbHON
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTD ITPUOCTAHOBJIEHHS ITPEyCMOTPEHA
3aKoHOAaTeNbcTBOM Poccuiickoit @eaepanuu, CpoK BbIJaYM (HAIPABICHUS )
JOKYMEHTOB, SIBJISTFOLUXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH

2.4.1. MyHunmnanbHas yciayra npenocTasisiercs B TedeHue 10 pabounx gHei.

2.4.2. IlpuocTaHOBIEHNE CPOKA MPEIOCTABICHUS] MYHULIHUNAIBHOW YCIYyTH HE
IIPESYCMOTPEHO.

2.4.3. HanpaBieHre JOKYMEHTA, SBISIOMIETOCS PE3YJbTATOM IMPEAOCTABICHUSA
MYHULUNAIBHOM  yCayrd B  (QopMe SIEKTPOHHOIO JOKYMEHTa, 3asBUTEINIO
OCYIIECTBIISIETCS. B J€Hb O(POPMIICHHSI U PETUCTPALMH PE3yJibTaTa MPEeIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.



2.5. UcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMbBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMU WJIA UHBIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMH IS
MPENOCTABIEHUS] MYHULIUITAJIBHON YCIIYTH, a TAKXKE YCIIYT, KOTOPBIE ABJISIOTCS
HEOOXOJUMBIMU U 0053aTEIHLHBIMU ISl IPEAOCTABICHUS MYHUIIUTTAIBHBIX YCIIYT,
MOJJIeKAIIMX MTPEACTABICHUIO 3asBUTENIEM, CIIOCOOBI UX MOJIYYeHUs 3asIBUTENIEM,
B TOM YHCJI€ B JJICKTPOHHOU (popMe, MOPSAIOK UX MPEACTaBICHUS

2.5.1. Ing mnonydyeHHs] MYHULUIMAIBHON YCIYrdM 3asBUTENb IPEACTABISACT
CJIEIyIOIINE TOKYMEHTHI:

1) JOKyMEHTBI, YJOCTOBEPSIOIIME JUYHOCTh BCTYyHAKIMX B Opak (HE
TpeOyeTcs B ciyyae oOpalieHus: nocpecTBOM PecnyOamMKkaHCcKoro noprana);

2) NOKYMEHT, YJIOCTOBEPSIOIIMI MOJHOMOYHUS MPEACTABUTENS 3asBUTEINS (HE
TpeOyeTcs B ciyyae oOpalieHusi 3aKOHHOTO MPEeACTaBUTENIS 3asBUTEIS );

3) 3asiBieHHE:

B (hopme AoKyMeHTa Ha OyMa)xHOM Hocutelne (MpuioKeHue 4 K HACTOSIIEMY
aIMAHUCTPATUBHOMY PETJIaMEHTY);

B DJIGKTpOHHOM  (opMe  (3amojHsAETCS  TOCPEJICTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEJICHUU B DJIEKTPOHHYIO (POpMY 3asBI€HHS), MOIIMUCAHHOE B
COOTBETCTBUHM C TpeOOBaHHUAMU MyHKTa 2.5.3. aJIMUHUCTPATUBHOTO perjiaMeHTa, Mpu
oOpatieHuu nocpeacTsoM PecrnyOnnkanckoro noprana;

4) NMUCBMEHHOE COIJIACHE 3aKOHHBIX IPEICTABUTENICH JHIL, BCTYMAIOUIUX B
Opak, 3aBepeHHOE B MOPSAKE, yCTAHOBIEHHOM 3aKOHOAATEILCTBOM O HOTAPHUATE;

5) JOKYMEHTBI, TOITBEPXKAAIOIINE OCOObIe OOCTOATENHCTBA CHUKEHUS
OpayHoro BoO3pacTta (CIpaBKa MEIUIIMHCKOW OpraHU3alluM TOCYAapCTBEHHOW WU
MYHUIIUTAIBHON CHUCTEMBI 3APaBOOXPAHEHHUS O HAIMYUA OepeMeHHOCTH MO0
JOKYMEHTBI, MOJATBEPKIAIOIINE HETOCPEACTBEHHYIO YIPO3y KU3HU OJHOTO M3 JIMII,
JKeJalolX BCTYIIUTh B OpaK).

2.5.2. 3asgBieHue W NpuUiaraeMple JOKYMEHThI MOTYT OBITh MpPEICTaBJICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOMINX CITOCOOOB:

1) uepe3 M®I] Ha OymMaKHBIX HOCUTEIISIX U B BUJIC DJICKTPOHHBIX JJOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM MyHKTa 2.5.3. aIMUHUCTPATUBHOTO PETIaMEHTA;

2) mocpenctBoM PecrybirnkaHCKOTO TOpTalia B AJIEKTPOHHOU dopMme;

3) B McnonkoM NMYHO WM TOCPEACTBOM TOYTOBOM CBSI3M Ha OyMaKHOM
HocuTese. 3asiBIICHUE W IpUIaraeMble JOKYMEHTHI, IPU HAMpPaBIECHUH MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBIECHHOM IMOPSIAKE.

2.5.3. 3asBNeHUe P HaAIMpaBIeHUH ocpeaAcTBOM PecnyOnukaHcKoro moprania
MOANMUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCKHIO 3asBUTENS.

JIist monydeHuss MPOCTOM AJIEKTPOHHOW MOAMHCH 3asBHTEII0 HEOOXOIUMO
MPOUTH Tipotienypy peructpanuu (ayrearudukanun) B ECUA, a Takke MoATBEpIUTD
YYETHYIO 3aHCh.

DONEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), YKa3aHHBIX B
noAanyHkrax 2, 4 nyHkra 2.5.1. aIMUHUCTPATHBHOI'O pETJIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHON KBaIU(UIIMPOBAHHON MOJMUCHIO JIMII, YIIOJHOMOUYEHHBIX HA CO3/IaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHUCJIE€ HOTAPUYCAMH.



DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTORB), ITpUJIaracMble
K 3asBJICHHIO, B TOM YHUCJIE JOBEPEHHOCTH, HANpAaBISAIOTCS B BUIE (aloB B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee SO MoOaiiT.

KauectBOo mpenocTraBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIOJDKHO TIO3BOJISITH B IOJTHOM OOBEME MPOYUTATH TEKCT
JOKYMEHTA U Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) mnpexacraBieHHs [OKYMEHTOB W HWH(MOpPMAlMUd WIH OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WIH OCYIIECTBICHHE KOTOPbIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMU aKTaMHM, PETYJIUPYIOIIUMH OTHOIICHHSI, BOSHUKAIOIINE B
CBSI3M C MPEJOCTABICHUEM MYHHULIUIIAIBbHON YCIyTH;

2) ocylIecTBIEHUS ACHCTBUI, B TOM YHCIIE€ COTJIACOBAaHUM, HEOOXOIUMBIX IS
NOJIyYeHUsS] MYHUUMIAIBHOM YCIYIM M CBSI3aHHBIX C oOOpalieHueM B HHbIE
rOCy/IapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CaMOYINpAaBJIECHUS, OpPraHu3aluH, 3a
UCKJIIOYEHUEM TOJIYYeHUS] YCIyr U TMOJYy4YeHUS JOKYMEHTOB U HWHQOpMaIuy,
NPEOCTaBISIEMBIX B pe3yibTaTe MNPEJOCTABICHUS] TAKUX YCIYT, BKIIOYEHHBIX B
nepevyH, ykazaHHble B 4YacTu 1 crtateu 9 ®epepanbHoro 3akoHa Ne210-03
(HEOOX0UMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpexacraBiieHHs JIOKYMEHTOB W HWHQOpManuu, OTCYTCTBUE U (WIJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKUCH MPU NEPBOHAYATBLHOM OTKAa3€ B MpUEME
JOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTaBICHUS] MYHUIIMNAIBHONW yCIyTH, 100 B
IPEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIy4YaeB:

a) W3MEHeHHe TpeOOBaHMII HOPMATHBHBIX IPABOBBIX AaKTOB, KaCAIOMIMXCA
OPEAOCTABICHUSI MYHUIUIAIBHOW YCIYyT'H, IIOCJIE€ I[E€PBOHAYAIBHOW I0Ja4uu
3asBJICHUS O MPENOCTaBICHUN MYHULIMIIATBHON YCIYTH;

0) HanMMuMe OMMOOK B 3asIBJICHUH O MPEAOCTABICHUNA MYyHHUIIUTIATBHONU yCIyTH
U JIOKYMEHTAaX, MOJaHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAJIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTABICHUS] MyHUIIUTIATBHONW yCIyrd, TU00 B
PEAOCTABICHUN MYHULUNAIBHOW YCIYTHM M HE BKIIOYEHHBIX B IMPE/ICTABICHHBIMI
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JCHCTBUS JOKYMEHTOB WM H3MEHEHHE HH()OpMAIUH
[I0CJIE TIEPBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEIOCTAaBICHUS] MyHULIUNIATBHON YCIYTH, TM00 B MPEIOCTaBICHUN MYHULIUIIATbHOM
YCIIyTH;

I) BBISBICHUE JIOKYMEHTAJIBHO TOATBEPKIECHHOTO (akra (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHBOIPABHOTO JeicTBUs (0€31eiCTBUA) TOKHOCTHOTO JIUIA
Oprana, pabotHuka M®I], npu nepBoHayaIbHOM OTKa3€ B NMpPHUEME JOKYMEHTOB,
HEOOXOAMMBIX  JUIsl  MPEAOCTaBICHHA  MYHHULMNAIBHOW  yciuyrd, Jubo B
MIPEIOCTABICHUN MYHULIMIIAJIIBHOM YCIYTH, O YEM B MMCBMEHHOM BUJE 32 MOJIHUCHIO
pykoBoautenss OpraHa Ipu NEpPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOMMBIX JUIsl TPEJOCTABICHUS MYHULUNAIBHOW YCIyTH, YBEAOMIISETCS
3asIBUTEIb, & TAK)KE PUHOCSITCS U3BUHEHUS 3a I0CTaBICHHbIE HEY100CTBA;

4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENIE JOKYMEHTOB M HMH(opManuw,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IMYHKTOM
7.2. gactu 1 cratbu 16 @enepanbHoro 3akoHa Ne210-D3, 3a UCKIIOUEHUEM CITy4aeB,
€CIM HAHECEHUWE OTMETOK Ha TakKue JOKYMEHTBI JIMOO HUX H3BATHE SIBISETCH



HEOOXOIUMBIM YCIIOBUEM MPEAOCTABICHUSI TOCYJaPCTBEHHON MM MYHHUIMNAIBHOU
YCIIYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (peAepabHBIMU 3aKOHAMHU.

2.6. UcuepnipiBatoluii epevyeHb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHHU C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHULIUIIAIBHOMN YCIIyTH,
KOTOPBIE HAXOAATCSA B PACHOPSKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTPABJIEHUS U MOABEIOMCTBEHHBIX I'OCYIAPCTBEHHBIM OpraHaM WJIA OpraHam
MECTHOI'O CAMOYITPABJICHHSI OpPraHU3aluid U KOTOPBIE 3asIBUTEIb BIPABE
IPEJICTaBUTh, & TAKXKE CIIOCOOBI UX MOJYUEHUS 3asIBUTEIIIMU, B TOM YHCIIE
B DJIEKTPOHHOI (popMe, MOPSIOK UX MPECTABICHUS; TOCYIapCTBEHHBINA OpraH,
OpraH MECTHOT'O CaMOYIPABJICHUS TMOO OpraHU3alusl, B PACIIOPSKEHUU
KOTOPBIX HAXOJSTCS JAHHBIE JOKYMEHTHI

2.6.1. IlpenoctaBnsitoTCs B paMKax MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBUSA:

1) cBenenus o poxxnenun pebenka — EI'P 3ATC;

2) cBeaenus 00 ycranHoBieHuu otioBctBa — EI'P 3ATC;

3)cBeneHus O AEMCTBYIOIIEM Tacmnopre rpaxkaaHuHa Poccuiickoit @enepaiuu
— MB/JI Poccuu;

4) cBeaeHuss u3 WHOOPMAIMOHHOW CHUCTEMBbI HOTapHaTa O HOTApHAIBHO
3aBEpPEHHOM JOKyMeHTe — DenepanbHas HOTapualbHas MMajiara;

5) cBeneHus 00 YCTAaHOBJIEHUW ONEKU HAJl PEOECHKOM M3 pEIEHUs OpraHa
ONEKHU U MOINeYnTenbecTBa — Menonakom;

6) cBelIEHUS O PETUCTPALMOHHOM Y4Y€T€ IO MECTY MKUTEIbCTBA U MECTY
npeosiBanuss — MBJI Poccun.

2.6.2. 3asgBuTENb BIpaBEe MPEAOCTABUTH JTIOKYMEHTHI (CBEJICHUS), YKa3aHHBIC B
noAmyHkTax 1-6 mnyHkra 2.6.1. agMUHHCTPAaTHMBHOTO perjaMeHTa, B Qopme
ANIEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX  YCHUJICHHOM  KBaIM(PUIIMPOBAHHON
HNOAMUCHIO JIUL], YIOJHOMOYEHHBIX HA CO3/aHUE U MOANHCAHUE TAKUX JOKYMEHTOB,
U TI0/1a4€ 3as1BJICHMUSI.

2.6.3. HenpencrasieHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1. aIMUHUCTPATUBHOIO perjaMeHTa OpraHaMy rocy/1apCTBEHHOU BIIaCTH,
OpraHamMy MECTHOI'O CaMOYIIPaBIICHUS, OPraHU3alusIMU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBIIATbCS OCHOBAaHUEM [ OTKa3a B IMPEAOCTABICHUUM MYHULUMNAIbHOM
YCIIYTH.

2.6.4. JlomxHocTHOE nHIO U (W) pabOTHUK, YKa3aHHBIX B MyHKTE 2.6.1.
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpPraHoB M OpraHu3alui, He MpeJICTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3AMPOIICHHBIE U HAXOAIIUECS B PACIIOPSIKEHUN
JOKYMEHT WM CBEACHUS, MOJJIeKaT aJMUHUCTPATUBHOM, MUCHUIUIMHAPHON WIH
WHOW OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon
denepanun.

2.6.5. 3amnpemraetcs TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEJICHHS, B TOM
Yyycjie TOATBEP)KIAIONIME BHECEHUE 3asBUTENIEM IUIaThl 3a MPEIOCTaBIICHHE
MYHULIUMAIBHOW  YCIYTHM, HaXOJsIIUecs] B PACHOPSIKEHUU TOCYAapCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOIO  CaMOYyIpaBi€HUS U  [OJBEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIPABJICHUSI OpraHU3alui.



HGHpGI{CTaBHeHI/IC 3asABUTCIICEM JOKYMCHTOB, COACPKAIINX CBCACHUSA, KOTOPBIC
HaxoJiATCd B PaCHOPSAKCHUMU TOCYAAPCTBCHHBIX OPraHoB, OpPTraHOB MCECTHOI'O
CaMOyIIpaBJICHUA WM NOABCAOMCTBCHHBLIX I'OCYAAapCTBCHHBIM OpraHaM HJIM OpraHaMm
MCCTHOI'O CaMOYIIPaBJICHUA opraHmauHﬁ, HE ABJIICTCA OCHOBAHHMEM MOJII OTKasa
3asABUTCIIIO B IMPCA0CTABJICHUHU MyHI/IHHHaHBHOﬁ YCIIyru.

2.7. VicuepnbiBatouiuii nepeyeHb OCHOBAaHUH AJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIUIAIBHON YCIIyTH

2.7.1. OcHOBaHMSAMU ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEAOCTABICHUS MYHULIMNIAIBHON YCIIYTH, SIBJSIOTCS:

1) mnpencraBieHHbIE 3asBUTENEM JOKYMEHTHI COJAEp’KAT MOJYUCTKH H
UCIIPABJIEHUA  TEKCTa, HE  3aBEPEHHbIE B  NOPSJAKE,  YCTAHOBJIECHHOM
3aKkoHoaresbcTBOM Poccuiickont denepanuy;

2) DOKYMEHTHI COAEpKaT MOBPEXKIECHUS, HAIUYHE KOTOPBIX HE IO3BOJIAET B
NoJIHOM 0O0BEME HCIMONb30BaTh HH(POpPMALMIO M CBEACHUS, CoOJAepXkalluecs B
JOKYMEHTaX ISl IPEAOCTABICHUS! MyHULIUIAIBHOW YCIIYTH;

3) mpeAcTaBIEHHBIE AOKYMEHTHI WJIM CBEACHUS YTPATWIH CHIy HA MOMEHT
oOparieHus 32 MyHUIIUIAIBHONW YCIYToi (JOKyMEHT, Y0CTOBEPSIOIIUNA TOJTHOMOYHS
OpelCcTaBUTENsl  3asBUTENA, B cliydae oOpamieHuss 3a MpeAoCTaBICHUEM
MYHULUNAIBHON YCIYTH YKa3aHHBIM JIULIOM);

4) mnopmada 3asgBIEHUA O MPEAOCTABICHUM MYHULUIAIBHOW YCIYIH U
JOKYMEHTOB, HEOOXOAMMBIX JJIA TMPEJOCTABICHUS MYHUIIMIIAIIBHON YCIyrd, B
AIIEKTPOHHOU (hopMe ¢ HApYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHMIA;

5) HEKOppPEKTHOE 3amnofiHeHne 00s3aTENbHBIX T0JIeH B (popMe 3asBIIeHUS, B TOM
yuclie B WHTEPAKTUBHOW (opme 3asBieHus Ha PecmyOnukaHckoM mopTaie
(HEeTOCTOBEPHOE, HETOJHOE, JIMOO0 HEeMPaBUILHOE 3aII0OJTHEHNE);

6) MpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX s
IPEAOCTABICHUS MYHULIMTIIATBHOMN YCIIYTH;

7) 3asBJIEHHE O MPEIOCTABICHHM YCIYrH MOJAAHO B OPraH TroCyAapCTBEHHOU
BJIACTHU, OpPraH MECTHOTO CaMOYIPAaBJICHHS WM OPraHU3alui0, B IOJHOMOYUS
KOTOPBIX HE BXOJAUT PEAOCTABICHUE MYHULIMTIAIBHON YCIYTH;

8) HecoOmoeHne yCTaHOBIEGHHBIX cTaThel 11 denmepanpHOro 3akoHa OT 6
anpenss 2011 roga Ne63-d3 «O06 5>1MeKTpOHHON MOANMUCH» YCIOBUH NpPU3HAHUS
JEHCTBUTENBHOCTH, YCUIICHHON KBATU(DUITUPOBAHHON AJIEKTPOHHOMN TOJIITUCH.

2.7.2. IlepeueHb OCHOBaHUH JIJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenune 06 0TKasze B MpUeMe 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEAOCTABIICHUSI MYHHUITUTIAIIBHON YCITYTH, MOKET OBITh MPUHSTO, KaK BO BpEeMs
npueMa 3asiBUTENS, TaK U MOCJE€ MOJYYEHUsS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
HcnonkoMa HEOOXOMMMBIX IS  MPEJOCTaBICHUS  MYHMUIIMIAIBHON  YCIyTH
JOKYMEHTOB (cBeneHwmin) C WCIIOJIb30BAHUEM MEKBEIOMCTBEHHOT O
MH()OPMALIMOHHOTO B3aUMOJICUCTBUS, B CPOK, HE MpEBbIIAIOMUNA 9 pabouux aHEl co
JTHSI pETUCTpAIlUU 3asIBJICHUS.

2.7.4. 3anpemaercsi OTKAa3blBaTh B MPHUEME 3ASBICHUS U HWHBIX JIOKYMEHTOB,
HEOOXOJUMBIX [ TPEJAOCTABJICHUS MYHULUIAIBHOW YCIYrd, B ClIy4ae ecid



3asiBJICHHME W JOKYMEHTBI, HEOOXOJIMMBIE JJIsi MPEJOCTABICHUS MYHULHUIAIBHOM
yCIIyI'M, TOJJaHbl B COOTBETCTBMM C HUH(MOpManmuend O Ccpokax U THOpSAIKE
MPENIOCTaBICHUS] MYHULMIAIBHON yCIyrH, omyOJMKoBaHHOW Ha ExuHoM mopraine,
Pecnybiinkanckom noprane.

2.8. UcuepnbiBaroiiuii mepeueHb OCHOBAHUM JIJIsl IPUOCTAHOBJICHUS
WJIA OTKAa3a B IPEIOCTABICHUN MYHULIUIIAIIBHON YCIIYTH

2.8.1. OcHOBaHus 171 NPUOCTAHOBJIEHUS NPEIOCTABICHHUS MYHULHINIAIBHOM
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKa3a B IPEAOCTABICHUN MYHULIUIIAIBHOW YCIYTH:

1) 3asBuTENb HE COOTBETCTBYET KATErOpUU JIMI, HMEIOIIMX MpaBO Ha
peIOCTaBICHUE YCIYTH;

2) OTCyTCTBHE Yy 3asBUTENII pErucTpallud IO MECTy JKUTElIbCTBa Ha
TEPPUTOPUU MYHUIIUIIATILHOTO 00pa30BaHuUs;

3) orcyTcTBHE OCOOBIX OOCTOSITENBCTB, YKA3aHHBIX B TMOJNYHKTE 5 MyHKTa
2.5.1. aIMHUHUCTPATUBHOTO periamMeHTa 0o o01Iero pebeHka y Juil, BCTYMAIOIIUX B
Opax;

4) B MpeACTAaBICHHBIX 3asBJICHUU U (UJIM) TOKYMEHTaX COJEPKUTCS HETOJIHAS
U (UJIM) HeTOCTOBEpHAsI HHPOpPMAIIHS.

2.8.3. IlepeueHp OCHOBaHMI JUIsl OTKa3a B MPEJOCTABICHUHA MYyHUIUNAIBHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3anpemaeTcst OTKa3bIBaTh B IIPEAOCTABICHUN MYyHUIUIIAIBHON YCIYTH B
Clly4ae, €CId 3asBJICHHE O IPEOCTAaBICHUN MYHMIMIAIBHONW YCIYyTH IOAAHO B
COOTBETCTBMM C HUHpoOpManmuerd O CpoKax U MOpsAKE HIPeaoCTaBICHUS
MYHUITMIIAJIBHON yCIyry, onyOaukoBanHOW Ha EnuHom moprane, PecnyOaukanckom
HopTae.

2.9. Tlopsimok, pa3Mep ¥ OCHOBaHUSI B3UMaHUS TOCY/IapPCTBEHHON MONITUHBI
WJIA MHOM IUIAThI, B3UMAEeMOM 3a MPEIOCTABICHUE MYHUIIMNIAJTIbHON YCIIYTH

MyHuIMnanbpHas yciayra IpeIocTaBseTcss Ha 0€3BO3ME3THOM OCHOBE.

2.10. [lepedenp yciyr, KOTOPBIE SIBISIIOTCS HEOOXOAMMBIMU U 00s13aTEIHLHBIMU

JUIS1 TPEAOCTABICHUSI MYHULIMTAIIBHOW YCITYTH U MPEIOCTABIISIOTCA

OpraHU3alUsIMHU U YIIOJTHOMOYEHHBIMU B COOTBETCTBUU C 3aKOHOATEILCTBOM
Poccuiickoit @enepannu skcnepTamMu, y4aCTBYIOIIMMH B ITPEIOCTABIECHUN
MYHHUILUITAIBHON yCIIyTH

[IpenocraBiaeHre HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3mMep W OCHOBAHHS B3WMaHHS IUIATHl 3a TMPEIOCTABIICHUE
YCIIYT, KOTOPBIE SIBIAIOTCA HEOOXOAUMBIMU U O0A3aTEIbHBIMU JIJIsI MPEIOCTABICHHUS
MYHULIUMAIIBHOW YCITyTH, BKJItOUasi THGOPMALIUIO O METOJIUKE pacyeTa

pa3Mepa TakoM IUIaThl



[IpenoctaBieHne HEOOXOIUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIN CPOK OKUJIaHUS B OUEPEIU MPU Mojade 3arnpoca
O MPEIOCTABICHNH MYHULMIIAJBHON YCIYTH, YCIYTH, IPEAOCTABISIEMON
OpraHu3alyen, y4acTBYIOIIEH B IIPEIOCTABICHUN MYHULIUIIAJBHON YCIIYT Y,
Y IIPY TIOJIYYEHUU PE3YIbTaTa MPEIOCTABICHUS TAKUX yCIIYT

2.12.1. BpeMs oxuzaHus T@pu [OJAYE 3aSBJICHUA Ha IOJY4YEHUE
MYHHUIMIAIBHON yCIYTH — HE OoJiee 15 MUHYT.

2.12.2. Ilpu nony4yeHun pe3ysibTaTa NPEeAOCTABICHNS MYHULIMIIAIBHON YCIyTH
MAaKCUMAaJIbHBIN CPOK 0KMJAAHUS B OYEPEAU HE JOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 NOPSAAOK PETUCTPALMH 3aIIPOCA 3asIBUTEINS O IPEAOCTABICHUN
MYHULUINAIBHON YCIYTH U YCIYTH, IPEAOCTABISIEMON OPraHU3alKel, yHaCTBYIOIIEN
B IIPEIOCTaBICHUU MYHHUIIMIAIIBHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. Tlpu nwynom oOpamenuu B M®I[ B ngeHb mnomauu 3asBICHUS
3asBUTENO0 Bbigaercs pacnucka n3 AMC MOI[ ¢ peructpaiimOHHBIM HOMEPOM,
MOATBEPKIAIOIINUM, YTO 3ag4BJICHUE OTIPABICHO, U 1aTOW MOAa4M 3asIBJICHUSI.

2.13.2. Ilpu HanpaBineHuM 3asiBIeHUs TMocpenctBoM EnauHoro mnoprana,
Pecniybnukanckoro mopTajiia 3asBUTENb B JEHb IOJIaYM 3asBICHUS IMOJIYy4YaeT B
JUYHOM KabuHetre PecnyOnmkaHCKOoro mopraia ¥ MO 3JIEKTPOHHOW IOYTe
YBEIOMJICHUE, [MOATBEPXKAAIOLIEE, YTO 3asBICHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS] PETUCTPALIMOHHBIN HOMED U J1aTa IT0Jayu 3asBJICHUS.

2.13.3. Tlpu nuuHoM oOpaimieHur B VICmonakoM B JieHb TOJAud 3asBICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM  JIUIIOM  Mcmosikoma — 3asBUTENI0  BBIIACTCS
pacIicKka W3 aBTOMATHU3MPOBAHHOW MHGOPMAIIMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOM
JUI. OKa3aHUs TOCYJApCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETHUCTPALMOHHBIM
HOMEPOM, 1aTOW MOJAa4M 3asIBJICHUS U IIEPEUYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISAETCS
MYHHUIMITAJIBHAS YCIIyTa, K 3aJ1y OKMAAHUs, MECTaM IS 3aII0JIHEHUS 3aIpOCOB
0 MPEAO0CTaBICHNN MYHUITUTIATHLHOM YCIYTH, THGOPMAIIMOHHBIM CTEHIaM
¢ o0pa3liaMu UX 3aMOJIHCHUS U IEPEYHEM JTOKYMEHTOB, HEOOXOIUMBIX
JUISL IPETOCTABJIEHUS KXKI0M MyHULIUNIAIBHON YCIYTH, Pa3MELICHUIO
1 0(OPMIICHUIO BU3yaJIbHON, TEKCTOBOW M MyTbTUMEANITHON HHPOpMAITUN
0 MOpPsJIKE IPEAOCTABICHUS TAKOW YCIYTH, B TOM YUCIIE K 00€CTIEUEHUIO
JOCTYITHOCTH JIJIsl MHBAJIMIOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBUHU
¢ deneparbHBIM 3aKOHOAATEILCTBOM U 3aKOHOIATETHCTBOM
Pecniy6muku TaTapcTad o conuanbHON 3alIUTe WHBAIIAIOB

2.14.1. IlpenocraBineHne MyHUIUNAIBHOW YCIYTH OCYUIECTBIIIETCA B 3JaHUSAX
U TOMEILICHUSIX, OO0OpPYAOBaHHBIX MPOTUBOMOKAPHOM CHUCTEMOM M  CHUCTEMOM
MOXKapOTYIIEHHUS.

Mecta mnpuema 3asBUTENIed O0OOpPYAYIOTCS HEOOXOAMMON MeOenbro s
opopMIIEHUS] JOKYMEHTOB, UHPOPMAIMOHHBIMU CTEHIAMH.



2.14.2. B cootBeTcTBUM C 3aKoHOAATenbCTBOM Poccuiickoin @enepamuu o
COLIMAJIBHOM 3alIMTE WHBAJIMAOB B LENSAX OECHPEMATCTBEHHOIO JOCTyNa K MECTY
MPEIOCTaBICHUS MYHUIIUNIATBHOW YCIYTH 00€CIIeuYnBaeTCs:

1) oOecneunBaercs OeCHpENSATCTBEHHBIM [OCTYNl HWHBAaJUIOB K MECTY
MPEOCTABICHUS MYHHUITUTIATbHON yCiayru (yAOOHBIH BXOJ-BBIXOJ B MOMEIICHUS U
nepeMenIeHe B UX Mpejenax);

2) BuU3yalibHasi, TEKCTOBas WM MYyJbTUMEIUWHAS HHPOpMAIUS O TMOPSIKE
MPEIOCTaBICHUSI MYHUIIUNAIBHON YCIYTH pa3MelaeTcs B yIOOHbBIX JJIs 3asBUTENCH
MECTaXx, B TOM YHUCJIE€ C YYETOM OrPaHUYECHHBIX BO3MOXHOCTEW NHBAJIU/IOB;

3) conpoBOXAECHHE WHBAIUAOB, UMEIOLIUX CTOMKHE paccTpoicTBa (HYHKIHMH
3pEHHS U CAMOCTOSITENBHOTO NIEPEABUKEHHS, U OKa3aHUE UM MOMOIH;

4) BO3MOXHOCTb CAaMOCTOSITEJIBHOTO TMEPEABMKEHUSI IO TEPPUTOPUU, HaA
KOTOpPO#l pacroyiokeHbl OOBEKThl COLUUANBHON, HWHKEHEPHOM M TpPaHCIOPTHOM
UH(DPACTPYKTYp, BX0JIa B TAKUE OOBEKTHI U BHIXOJA U3 HUX, MMOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHKCJIE C UCIIOJIb30BAHUEM KPECIIA-KOISICKHU;

5) mamexamiee pa3MmenieHue OOOpyAOBaHHMS M HOCUTENeH HHPOpMAIINH,
HEOOXOIUMBIX Il obOecrieueHus OecTpensaTCTBEHHOIO JIOCTyNa WHBAIHMIOB K
yCJIyram ¢ y4eTOM OTpaHUYEHUI UX KU3HECSITEIbHOCTH;

6) nyOnupoBaHHE HEOOXOIMMOW HJii WHBAIWIOB 3BYKOBOW WM 3pUTEILHOMN
uHbOpMaIMK, a TaKKe HaJINuced, 3HAKOB U WHOM TEKCTOBOM W rpaduyeckoi
uHGOpMAIIMK 3HAKaMH, BHITTOJIHEHHBIMU pPeNibe(pHO-TOYSHUHBIM IpudTOoM bpaiins;

7) AOIYCK CypJOTepeBOIYMKA U TU(DIOCYPIOTIEPEBOTUHKA;

8) momyck co0aku-MpOBOAHUKA MPH HATMYUU JOKYMEHTA, MOATBEPKIAAIOIIETO
ee crenuaibHoe 00y4YeHHWEe W BbIaBaeMoro mo ¢GopMe U B TOPSIKE, KOTOpPbIE
YCTAHOBJICHBI MIPUKA30M MUHHUCTEPCTBA TPyda U CONMAIBHOM 3amuThl Poccuiickoi
Oenepanun ot 22.06.2015 Ne386n «OO0 yTBepkaeHUn QOPMBI JTOKYMEHTA,
MOJITBEPIKIAIONIETO CIeNMaIbHOe 00ydYeHUe COOaKU-TIPOBOJHUKA, W TOPSAKA €ro
BbLIAYM.

2.14.3. TpeboBanuss B dYacTH OOECIEUYEHUs AOCTYIHOCTH JJII HWHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHNE MYHUIIUIAIBHON YCIyTH, U
CPEACTB, MCIOJIb3YEMBIX IMPU MPEAOCTABICHUU MYHULMUIAIBHOW YCIYTd, KOTOpPBIE
yKa3aHbl B MOANyHKTax 1—4 mnyHkta 2.14.2. agMUHHCTPAaTHUBHOTO pPErJIAMEHTA,
MPUMEHSIOTCA K OOBEKTaM U CpElICTBaM, BBEACHHBIM B JKCIUIyaTalldi0 WA
MPOIIEAIINM MOJIEPHU3ALINIO, PEKOHCTPYKIUIO nociie 1 uronst 2016 roxa.

2.15. Tloka3aTenu JOCTYITHOCTH M KQ4eCTBA MYHUIIMITAILHON yCITYTH,

B TOM YHCJIE KOJTUYECTBO B3aUMOJICCTBUM 3asIBUTEINS C JOKHOCTHBIMHU
JIMLIAMU [IPU NPEIOCTABICHUN MYHHUIIUITAIIBHON YCIIYTH U UX MPOJOIKUTEIBHOCTD,
BO3MOKHOCTb MOJIY4eHUSI MHPOPMALIMU O XOJ€ MPEOCTABICHUS MYHHUIIMIATBHON

YCIIYTH, B TOM YHCIIE C UCITOJIb30BaHUEM WH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTU, BO3MOXKHOCTH JINOO HEBO3MOKHOCTh MOJYYEHUSI MYHUIIUTATBLHOMN
YCJIYTd B MHOTO(YHKIIMOHATBHOM LIEHTPE MPEOCTaBICHUS TOCYAIaPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT (B TOM YHUCJE B TOJIHOM 00bEME), B JIIOOOM
TEPPUTOPUAIIBHOM MTOAPA3ICIICHUN OPraHa UCIOJHUTEIBHO PACIIOPSIAUTEILHOTO
OpraHa MECTHOTO CaMOYTPaBJICHUs, 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN
MIPUHIIMUII ), TIOCPEACTBOM 3aMpoca O MPEAOCTABICHUU HECKOJIBKUX TOCYJapCTBEHHBIX



1 (WIM) MYHUITUTIATBHBIX YCIYT B MHOTO() YHKIIMOHATBHBIX IIEHTPaX MPeI0CTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMMIAIIBHBIX YCIIYT, PEAYCMOTPEHHOTO cTaThelt 15.1.
®enepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. Iloka3aTensiMu TOCTYIHOCTH IIPEAOCTABIEHUS MYHUIUIIAJBHON YCIYTH
SIBJISIFOTCA :

pacmoJIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEIETCS TpPUEM, Bblgaya
JOKYMEHTOB B 30HE JIOCTYITHOCTH OOILECTBEHHOI'O TPAHCIIOPTA;

HaJIU4Yre HEOOXOJAMMOTO KOJUYECTBA CIEIUATUCTOB, a TAKXKE MOMEIICHUMN, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJU4Me HCUepIbIBaloIiell uHPOpMAIMU O Crocobax, MOpSAKE M CPOKax
MPEIOCTABICHUSI MYHUIIMNIAIBHOW yCcIyr Ha WH(OPMAMOHHBIX CTeHaAaX, EnuHom
noprane, PecnyOnukaHckoMm moprtanie, O(UIIMATBLHOM CailTe MYHHUIIUIAIBHOTO
paiioHa;

OKa3aHME TOMOIIM WHBAJIWAAM B TMPEOJOJCHUH OaphepoB, MEMIAOIINX
MOJIYYCHHUIO UMHU YCIIYT HApaBHE C JPYTUMHU JIMIIAMHU.

2.15.2. Tloka3zaTenssMu KadyecTBa MPEIOCTABICHUS MYHHUIUINIAIBHON YCIyTH
SIBJISIFOTCA :

1) cobmoicHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI JOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUSHHsI pe3ybTaTa MyHUIUITAIbHON YCIIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX JKAJIO0 HAa HAPYIICHHS aJIMUHHCTPATUBHOTO
periiaMeHTa, coBeplileHHble paboTHukamu Mcnonkoma;

4) KOJINYECTBO B3aUMOJICHCTBUI 3asABUTENA C JODKHOCTHBIMH Juijamu (0e3
ydeTa KOHCYJIbTAIIH):

B3auMOJIeHicTBHE 3asBUTENsS ¢ paborHukamu HMcmonkoma wim M®I] npu
IPEAOCTABICHUM MYHULHMNAIBHOM YCIYTH OCYHIECTBISIETCS OJIMH pa3 IMpH
NPE/ICTABIICHUH 3asBJICHHS CO BCEMH HEOOXOIUMBIMH TOKYMEHTAMU;

OJIUH pa3 B CiIyyae HEOOXOIUMOCTH MOJYUYEHHUS pe3yjbTaTa MpefoCTaBICHUS
MyHUIIUNIAbHOW ycinyru B Mcmonkome wmm MOIL[ B dopme sk3emruisapa
AIEKTPOHHOTO JOKYMEHTa Ha OyMa>kHOM HOCHUTEJIE.

[IpoaoIKUTENBHOCT OJJHOTO B3aUMOJCUCTBHUS 3aABUTEINSI C JOJKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHUIUIIAIBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asgBUTENb BIIPAaBE OIEHUTH KauyeCTBO NPEAOCTABICHUS MYHUIUIAIbHON
VCIYyTH C TIOMOINBIO YCTPOWCTB TOJBIKHOW PaAMOTENCPOHHOU CBSA3U, C
UCIOJIb30BaHUEM PecryOnMKaHCKOTO mopTala, TePMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoae mpeaoCTaBICHUSI MYHUIIUTIATEHON YCIIYTH MOYKET
ObITh TIOMyYeHAa 3asBUTENEM B JUYHOM KaOwnere Ha EmuHom moptaie,
Pecnybnukanckom noptaie, B Mcnoiakome, M®II.

2.15.4. TlpenocTtaBieHrne MyHULIMNAIBHON YCIYyTd OCYIIECTBISETCA B JTHOOOM
M®I] no BBIOOPY 3asBUTENS HE3aBUCHUMO OT MECTa €ro >KUTEJIbCTBA WM MECTa
(dakTHUecKoro mpoxkuBaHus (mpeObiBaHuUs) HA Tepputropuu PecnyOnuku Tatapctan
10 IKCTEPPUTOPUAIBHOMY MPUHITUITY.

MyHuunanpHass  ycliyra B COCTaB€  KOMIUIEKCHOIO  3ampoca  He
MPEIOCTABIISAETCS.



2.16. Unble TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHHUS
MYHUIUTAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY IPUHIUNY (B Clydyae, eciu
MYHHUIUNAIbHAS YCIyra NpeI0CTaBIsAETCs M0 SKCTEPPUTOPUATIBHOMY IPUHIIUITY )
1 0COOEHHOCTH MPEAOCTABIECHNUS MYHULIUIIAIBHON YCIYTH B JJIIEKTPOHHON (opme

2.16.1. Tlpu npenocTaBIeHUM MYHUIIUTIATBHON YCIYTH B DJIEKTPOHHOU Popme
3asIBUTENTH BIPABE:

1) nonyunth wuHGOpPMAIMIO O TOPSIJIKE H CPOKAaX NPEAOCTABICHUS
MYHHITUTIATBHON YCITYTH, pa3MEIICHHYI0 Ha PecyOnrkancKoM mopraie;

2) moaaTh 3asBICHUEC O MPEAOCTABICHUM MYHHIIMIIAILHOW YCIYyTd M HHBIC
JOKYMEHTBI, HECOOXOJIUMBIC JIJIi TPEIOCTABJICHHUS MYHHUIIUINIAIBLHOW YCIYTH, B TOM
quClie JIOKYMEHTBI W WMH(OpMAIHIo, 3JICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN
3aBEPEHBI B COOTBETCTBUU C IMMyHKTOM 7.2. yacTu 1 ctateu 16 denepanbHOro 3aKoHa
Ne210-®3, ¢ ucnosibzoBanreM PecryOmkaHCKOTo mopTania;

3) MONY4YHTHh CBEACHHS O XOJIC€ BBINOJHCHHS 3asBICHUN O IMPEIOCTaBICHUH
MYHHIIMIIAIBHON YCITYTH, ITOJAaHHBIX B JICKTPOHHOU opMme;

4) OCyIIeCTBUTh OLIEHKY KauecTBa MPEAOCTABACHHUS MYHHUIUITAIbHOW YCITYTH;

5) Mmony4uTh pe3yNbTAT MPEIOCTABICHUS MYHHIMIAIBHONW yCcIyru B (opme
AIIEKTPOHHOTO JOKYMEHTA;

6) momath kamoOy Ha pemieHue u jciictBue (Oe3meiictBue) Mcmonkoma, a
TaKXK€ €ro JOJKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYXKalluX [OCPEICTBOM
Pecniybnukanckoro — moprama, — moprtaina  Qeaepa’ibHOM  TOCYAapCTBEHHOU
UHPOPMAIIMOHHON  CUCTEMBI, oOecrieunBarolel  mpouecc  JoCyAeOHOro
(BHECYEOHOTO) 00KaJIOBaHUS PEIICHUM U NeUCTBUHN (0e31eiCTBUS), COBEPIICHHBIX
OpU TPEAOCTABICHUN TOCYAAPCTBEHHBIX M MYHUIUMIAIBHBIX YCIYyT OpraHaMH,
NPEIOCTABISIONIMMUA  TOCYJAPCTBEHHBIE M MYHHIIMNAIbHBIE  YCIYTH, HX
JOJIKHOCTHBIMU JIUIIAMH, TOCYJAPCTBEHHBIMU U MYHUIIUTIAIEHBIMU CITYKAIIUMH.

2.16.2. ®opMupoBaHUE 3asiBIICHUS OCYIIECTBIISETCSA MTOCPEACTBOM 3aIMIOIHECHUS
AIEKTPOHHOM (DOpMEBI 3asBlIeHHs Ha PecryOiaukanckoM moprajie 6e3 HeoOX0AMMOCTH
JOTIOJTHUTENILHOM TTOIa4uM 3asBICHUS B KaKoi-Im0o nHoH dhopme.

2.16.3. Ilpu popMupoBaHHH 3asIBICHUS 00CCIICUNBACTCS:

1) BO3MOXHOCTh KOIMPOBAHHSI W COXPAHCHHS 3asBJICHUS W  HMHBIX
JOKYMEHTOB, HEOOXOAMMBIX /IS IPEAOCTABICHUS YCIYTH;

2) BO3MOXHOCTh  3allOJIHCHHUS  HECKOJbKMMH  3asSBUTCISIMA  OJHOMN
AIIEKTPOHHOM (hOPMBI 3agBICHHS TPU OOpAIEHUH 32 YCIyraMu, Mpe/IoiaralonuMu
HaIPaBJICHUE COBMECTHOTO 3asBJICHUSI HECKOJIBLKIUMHU 3asSBUTEIISIMH;

3) BO3MOXHOCTh TIeYaTH Ha OyMa)KHOM HOCHTEJEC KOIHUU JIICKTPOHHOHN
(b opMEbI 3asBIICHNUS;

4) coxpaHeHWE paHee BBCJICHHBIX B JJCKTPOHHYIO (OPMY 3asBICHUS
3HAaUYEHWW B JIOOOW MOMEHT M0 KEJIAHHWIO IOJIH30BATENs, B TOM YHCIE TpHU
BO3HUKHOBEHHUW OIMMOOK BBOJA W BO3BpATe MJisi MOBTOPHOTO BBOJA 3HAYCHUU B
ANEKTPOHHYIO (HOPMY 3asBICHHUS;

5) 3amojHEHHWE TMOJICH SJCKTPOHHOW (OPMBI 3asBICHHS 10 Hadaja BBOJA
CBEJCHUN 3asBUTEJIEM C HCIIOJIb30BAHHEM CBEJeHUU, pasMmenieHHbIX B ECHUA, u



CBEJICHUH, OMYyOJIMKOBaHHBIX Ha PecnyOnmkaHCKOM MopTaje, B YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOIIMX B €IMHOMN cUCTEME UICHTU(PUKALMU U ayTeHTU(PUKALNN;
6) BO3MOXXHOCTH BEPHYTHCSI Ha JIFOOOW M3 ATAIOB 3aIOJHEHUS AJIEKTPOHHOU
(dopMbI 3asBieHNs 0€3 NOTEPH paHee BBEACHHON MH(OpMAaIIH;
7) BO3MOXHOCTH JIOCTYIA 3asBUTEJSI K paHEe MOJAHHBIM UM 3asBJICHUSM B
TE€YEHHE HE MEHEe OJIHOTO rojia, a Tak’Ke YaCTUYHO CPOPMUPOBAHHBIM 3ASIBICHUSIM -
B TEUYECHHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButene Ha mnpuem B MODI[ (mamee - 3amuch)
OCYIIECTBISICTCSI  TTOCPENCTBOM PecmyOnukaHCcKoro mopTana, TeleoHa KOHTAKT-
uentpa MOLI.

3asiBUTEINIO MPEAOCTABISAETCS BO3MOXKHOCTD 3aIIUCH Ha JII0ObIe CBOOOIHBIE IS
npueMa Jaty U Bpems B IIpejesiax YCTaHOBJIEHHOTO B MHOTO()YHKIHMOHAJIBHOM
LEHTpe rpaduka npuema.

3anuce Ha ONPEJEIECHHYIO 1aTy 3aKaHYMBAETCA 3a CYTKH 10 HACTYIUIEHUS 3TOU
JaThI.

Jns OCYLIECTBIICHHUS MpeABapUTEIbHON 3anucu NIOCPEICTBOM
PecnyOiinkaHcKOTO mopTana 3asBUTENI0 HEOOXOJUMO yKas3aTh 3alpalliviBacMble
CUCTEMOW JJaHHBIE, B TOM YHUCJIE:!

(baMuInIo, UMsi, OTUYECTBO (MPU HATHYUH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOMW MOYTHI (I10 KEITAHUIO);

KEITaeMYI0 1aTy ¥ BpeMs Mpuema.

B ciyyae HecOOTBETCTBHS CBEIEHUM, KOTOpbIE COOOIIMI 3asBHUTENb IPH
IpEeABAPUTENBHOMN 3aMMCH, TOKYMEHTAaM, MPEICTABICHHBIM 3aBUTEIEM IPU JTUYHOM
npueMe, MpeaBapuTeIbHas 3alUCh AHHYJIUPYETCS.

[Ipu ocymiecTBICHUU MPEABAPUTEIBHON 3aMiCH 3asBUTENI0 00ecTeunBaeTCs
BO3MOKHOCTb pacleyaTaTh TaJIOH-NIOJATBEpKIeHUE. B ciyuyae, ecnu 3asBUTEIb
COOOIIMT ajpec SJIEKTPOHHOW TOYTHI, Ha yKa3aHHBIA aJpec TakKe HaIpaBIIseTCs
uHboOpMaIMs O TOATBEPXKICHUU TMPEIBAPUTENHHON 3alMCU C yKa3aHUEM JaThl,
BPEMEHH M MECTa IIPUEMA.

[Ipu ocyiiecTBIEHNN NPEIBAPUTEIBHON 3alMCH 3asBUTENb B 00s3aTEIBHOM
nopsiike MHPOPMUPYETCS O TOM, YTO IpeABapUTENIbHAs 3alHUCh AHHYJIUPYETCS B
CJIy4ae ero HEesIBKM 110 UCTEYEHUH 15 MUHYT C HA3HAYEHHOI'O0 BPEMEHH IIpUEMa.

3asBuUTENb B JII000€ BpeMsi BIIpaBE OTKA3aThCs OT MPEABAPUTEIILHOM 3aMUCH.

3ampemiaercss TpeOOBAaTh OT 3asABUTENS COBEPIICHUS HHBIX JACHCTBUI, Kpome
NPOXOXKACHUS  WACHTU(UKALIMM U  ayTeHTU(UKAIMM B  COOTBETCTBHM  C
HOPMAaTHBHBIMM TNPaBOBbIMM akTaMu Poccuiickor ®Penepanuu, ykaszaHus UeIu
npuemMa, a TakKe MPEeAOCTaBIEHUS CBEICHHUH, HEOOXOIMMBIX [UIs pacuera
JUTATENBHOCTH BPEMEHHOTO HMHTEpBasia, KOTOPBIH HEOOXOAMMO 3a0pOHUPOBATH AJIS
npuema.

3. CocraB, moCIeI0BaTeIbHOCTD U CPOKH BBHITIOJTHEHUS A IMUHUCTPATHBHBIX
npoieayp, TpeOOBaHUS K MOPSAJIKY UX BBIIIOJIHEHHUS, B TOM YKCII€ OCOOCHHOCTH
BBITIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP B AJIEKTPOHHOM (hopMe, a TakxKe
O0COOEHHOCTHU BBINOJHEHHUS aIMUHUCTPATUBHBIX MPOIEAYP B MHOTO( YHIIMOHAIBHBIX
LEeHTpax. BapuaHTel npeaoCTaBIeHU MyHULIUNIAIBHON YCIYTH, BKIIOYAIOIINE



MOPSIAOK IIPEAOCTABIICHUS YKAa3aHHBIX YCIYT OTIEIbHBIM KaTETOPUsM 3asiBUTENEH,
00BEMHEHHBIX OOLIMMHU MTPU3HAKAMH, B TOM YHUCJIE B OTHOILIEHUU PE3YNIbTATA
MYHUIUOAIBHON YCIYTH, 3a IOJyY€HUEM KOTOPOrO OHU 0OpaTUIIUCh

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI MpU MPEAOCTABICHUN
MYHULUIIAJIBHOW yCIIyTU

[IpenocraBneHne MyHMLIMOAIbHOW YCIYyTH BKIIOYAEeT B ce0s CleayrolIue
aIMUHHUCTPATUBHBIE MPOLETYPHI:

1) KOHCYIBTUPOBAHUE 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPCHHE KOMIUICKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlieHHEe MEXBEIOMCTBEHHBIX 3allPOCOB B OPraHbl, y4acTBYIOIIHE B
IPEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

4) IOATrOTOBKA Pe3yJibTaTa MyHHIIUIIAIBHOMN YCIYTH;

5) Bblgaua (HaMpaBJICHUE) 3asIBUTEIIO PE3yJIbTATa MYHUIUIIATLHON YCIYTH;

6) uCnpaBJICHHE TEXHUYECKUX OIIHNOOK.

3.2. OkazaHue KOHCYJIbTallui 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hayalla BBITIOJHEHUS AIMUHUCTPATHBHOW IPOICIYPHI
SBIISIETCSL OOpaIeHHe 3asiBUTENsT O BOIPOCaM, CBSI3aHHBIM C IPEIOCTaBICHHEM
MYHUIIUTIATBHON YCITyTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBCHHBIM 32 BBINIOJTHCHHE
aJIMHHHACTPATUBHOHN MPOTICTYPHI, SIBISICTCS:

npu obOparienuu 3asputenst B MOI — pabotauk M®I];

npu oOpamieHun 3asButTenss B Mcmoiakom — pykoBomutens Mcemomkoma,
cekpetapp Mcmonkoma (mamee - JAODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHMUE).

3.2.2. 3asBUTENH BIpaBe OOPATUTHCS 3a KOHCYJNbTAIMEH O TOPSAIKE M CPOKaX
MPENIOCTaBICHUSI MYyHUIUMNAIbHOW ycnyru B MOIL] nmuuHo uw mo TenedoHy U
3JIEKTPOHHOM ITOYTE.

Pabotauk M®II KOHCYIBTHpPYET 3asBUTEINSA, B TOM YHCJIE IO COCTaBy, dhopme
MpEACTaBIsIEMOM  JOKYMEHTAallMM W  JAPYTMM  BOIpocaM  [JJisl  IOJy4YEHHUs
MYHHUIUITAIBHON YCIIYTH.

3asBUTENH MOXET TOJNYy4YUTh HH(POPMAIIMIO O TIOPSAIKE MPEAOCTaBICHUS
MYHHUITUTIATBHON yCIyTH Ha odunmanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlICHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINOJHEHUS  AJAMUHUCTPATUBHBIX MPOLEAYpP  SBISIIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (opMe MpeacTaBiseMoll MTOKYMEHTallUd U JpPYyTruMm
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJIYYEHUSI MYHUITUTIAIbHON YCIIYTH.

3.2.3. 3asButens BOpaBe oOpatuTthcss B Mcmoakom mo  TenedoHy |
AJIEKTPOHHOM mMouTe, a TakXke IMOJYYUTh KOHCYJbTalMio Ha PecnyOnukaHCKoM
nopraie, caiite Mcnonkoma o MOpsSAKE U CPOKax MPEIOCTABICHUS MYHULUNAIbHON



YCIIYTH, B TOM YHCJIE 10 COCTaBy, (popme MpeacTaBiIsieMOl JOKYMEHTALMHU U IPYyTUM
BOITPOCaM JUIsl OJIYYEHUSI MYHHUIIMIIAIbHON YCIIYTH.

JIOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHUE HH(POPMHUPYET
3asiBUTENSI B COOTBETCTBUU C TpeOoBaHUSAMU MyHKTa 1.3.4. aAMUHUCTPATUBHOIO
periiaMeHTa.

AIMUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TPEX pabourX JAHEH cO JHS MOCTYIUICHHs OOpallleHHus.

PesynbraTamMmu  BBINIOJMHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYP  SBISAIOTCA:
KOHCYJIbTAllUM MO COCTaBy, (opMe Npe/CTaBiIsieMON JOKYMEHTAaUUW U JPYyTruM
BOMpOcaM, HEOOXOIUMBIM JJI MOTYYEHUS! MyHUIIUIATBHONW YCIIYTH.

3.3. [IpuHsATHE U PAaCCMOTPEHNE KOMIUIEKTA IOKYMEHTOB,
NIPEACTABIEHHBIX 3aBUTEIEM

3.3.1. IlpueM AOKYMEHTOB Jii TPEAOCTABICHUS MYHUIIUMAIBHOU YCIYTH
yepe3 M®PI] unu ynanennoe padouee mecro MOII.

3.3.1.1. 3asButenp (mpeacraBuTeNb 3asBuUTENs) oOpamaercs B MOI[ ¢
3ampoOCOM O MPEOCTABICHUHA MYHUITUTIATLHON YCIIYTU U TIPEICTABISAET JOKYMEHTHI B
COOTBETCTBUHM C MIYHKTOM 2.5. aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®LI, Benymiuii mpuem 3asiBICHUINA:

oTpeJeNsieT MpeaMeT oOpaIieHus;

YIOCTOBEPSAET JINYHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOJAKOUIETO TOKYMEHTBHIL;

IPOBOAUT MPOBEPKY COOTBETCTBUSA TOKYMEHTOB TPeOOBaHUSM, YKAa3aHHBIM B
OyHKTE 2.5. aIMUHUCTPATUBHOIO PETJIaMEHTa;

3amo0JIHACT JICKTPOHHYIO hopmy 3asBieHus B AIC MODI];

OpyU  TPENOCTAaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  NOyHKTe  2.5.
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuateiBaet 3asBieHue 3 AUC MOI];

nepeaaeT 3asiBUTENI0 Ha MPOBEPKY U MOIUCAHUE;

nocJjie MOoANUCaHus CKaHUpyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaeT B AUC M®I] nokyMeHTbI, Ipe/ICTaBIEHHBIE B JJIEKTPOHHOU (hopme
WJIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JJOKYMEHTOB, JOPMUPYET SIECKTPOHHOE
bi (S0 (O

BO3BpaIaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIHCKY B IPUEME IOKYMEHTOB.

AJIMUHHUCTPATUBHBIE TMPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIHM IYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlCHUS 3asIBUTEIIA.

Pe3ynbTaTOM BBINOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEIYP SIBISETCS: TOTOBOE K
OTMPABKE 3asBJIICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiseT MakeT MAOKYMEHTOB, MPHUHSATHIX OT
3asiButTenia B VcmojdkoMm B 3JIEKTPOHHOU (GopMme (B COCTaBE MAKETOB 3JEKTPOHHBIX
Jie71) B TEYEHHUE OJTHOTO pabouero JHS CO JHS OOpalleHUs 3asBUTENS B CTPYKTYpPHOE
noapaszaenenne MOII.



Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX NPOLEAYpP  SBISAIOTCS:
3asiBJICHHE U MAKEeT JOKYMEHTOB (3JIEKTPOHHOE JeJI0), HampaBieHHble B McnoikoMm,
MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOI'O B3aUMOCIHCTBUS.

3.3.2. IlpueM OOKYMEHTOB Uil NPENOCTABICHHUS MYHULUIIAIBHOW YCIYIHd B
aNeKTpoHHOU dhopme yepe3 PecniyOnukaHCkuil mopral.

3.3.2.1. 3agBuTenp sl MOJa4Yu 3a8BICHUS B AJIEKTPOHHON (hOpME BBIMNOIHSIET
CIIEIYIOIME NCHUCTBHUS:

BBITIOJIHSAET aBTOPU3ALUIO;

OTKpbIBAET (DOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anojHseT (opMy AJIEKTPOHHOTO 3asBJICHUS, BKIIOYAIOLIYIO CBEJCHMUS,
HEoOXO0IMMBbIE U 00s3aTeNIbHbIE AJI MPEJOCTABICHUS MYHUIIMTIATBHON YCIYyTH;

NPUKPEIUIET TOKYMEHThI B 3JEKTPOHHON (popme WM 3JIeKTpOHHBIE O0pa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBIeHUS (MpU HEOOXOAUMOCTH );

NOJATBEPKAAeT (DAKT O3HAKOMJIEHHS M COIJIACHSI C YCIOBUSMM U MOPSIKOM
NPEIOCTaBICHUS] MYHUIIMIIAIIBHON YCIYrd B 3JIEKTPOHHOUW (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (POpME 3IIEKTPOHHOTO 3asBJICHUS );

MOJITBEPKAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEACHHMM (yCTaHaBIHUBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIIpaBJISIET 3aMoJIHEeHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha>xuMaer
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHUS );

AJIIEKTPOHHOE 3asBJICHUE MOAMKUCHIBAETCS B COOTBETCTBUU C TPeOOBaHUAMHU
nyHKTa 2.5.3. aIMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT yBEJOMIIEHHE 00 OTIPaBKe AIEKTPOHHOIO 3asBJICHUSI.

dopMaTHO-JIOTHUYECKas] poBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYIIECTBIISIETCS] TIOCJI€ 3AMOJIHEHUS 3asgBUTENIEM Ka)XXIOTO U3 MOJEeH AJIeKTPOHHON
¢dbopmel 3asBiaeHus. [Ipy BBISIBIEHUN HEKOPPEKTHO 3aMOTHEHHOTO IMOJISI AJIEKTPOHHON
(dbopMBI 3asBICHUS 3asBUTENb YBEIOMJIISIETCS O XapaKTepe BBIABICHHOW OIIMOKH U
NOpSAKE €€  YCTpaHeHWs  MOCPEACTBOM  HMH(OPMAIMOHHOTO  COOOIIEHUs
HEMOCPEJICTBEHHO B AJIEKTPOHHOU popMe 3asiBICHHUS.

AJMUHUCTpATUBHBIE MPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS B ICHb OOpAIllEHNs 3asBUTEIIS.

Pe3ynbTaTOM  BBINOJIHEHUS ~ AJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISETCA:
AJIEKTPOHHOE  JI€J10, HalpaBleHHOEe B  MCHOJKOM  IOCPEICTBOM  CHUCTEMBI
AJIEKTPOHHOTO B3aUMOJIEHCTBHS.

3.3.3. Paccmotpenue komIuiekTa JOKyMeHTOB McmoiakomMoMm.

3.3.3.1. OcHoBaHMEeM Hauajia BBIMIOJHEHUS AJMUHHUCTPATUBHON MPOUEIYPHI
SABJISIETCS TIOCTYIUICHHE 3asiBI€HHUS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX JIs
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHUCTPATUBHON MpoLEenypsl, sBIseTca pykoBoautenb HMcemonkoma (nmanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB).

3.3.3.2. JIOJIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIIy4yae
oOpalleHus 3asBUTENS € 3asiBIeHHEM B McnokoMm:

onpeensieT npeaMeT oOpalieHus;

yCTaHABIIMBAET JIMYHOCTH 3aABUTEIIS;

IIPOBOJUT IPOBEPKY MOJHOMOYMI JIMLA, IOJAIOIIETO TOKYMEHTHI;



MPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBAHUSIM, YKa3aHHBIM B
NyHKTe 2.5. aIMUHHCTPATUBHOIO  pPErJaMEHTa, MPOBEPKY  COOTBETCTBUS
MPEJCTAaBICHHBIX JIOKYMEHTOB YCTAaHOBJICHHBIM TpeOoBaHUSM  (HaJIexaliee
opopMIIeHHE KOMTUN JOKYMEHTOB, OTCYTCTBUE B JJOKYMEHTAaX MOJYUCTOK, MPUIUCOK,
3a4E€pPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABJICHUN);

3aMOJIHACT JJICKTPOHHYIO (OpMy 3asBiIE€HUS B  aBTOMATHU3UPOBAHHOM
MH()OPMAIIMOHHON cUCTeMe, TpeAHa3HAUYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT;

Opyd  TOPEJOCTAaBICHUU  JOKYMEHTOB,  yKa3aHHbIX B  TyHKTe  2.5.
aJIMUHHUCTPATUBHOTO perjaMeHTa Ha OyMa)XHOM HOCHUTENIe, OCYIIECTBIISIET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacneyaThIBaeT 3asiBJICHHUE;

nepeaeT 3asiBUTEII0 Ha MPOBEPKY U MOJNKUCAHUE;

MOCJIE MOANUCAHUS CKAHUPYET NOANMCAHHOE 3as1BJIICHUE;

3arpy’kaeT B aBTOMAaTU3UPOBAHHYK  WH(DOPMAIMOHHYKO  CHUCTEMY,
NpeIHA3HAUYCHHYIO JJII OKa3aHUs TOCYAapCTBEHHBIX WM MYHHUIUMAIBHBIX YCIYT
JIOKYMEHTBI, TMPEJCTABICHHBIC B JJIEKTPOHHOU (opMe WIM AJICKTPOHHBIE 0Opa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, OPMHPYET JIEKTPOHHOE JCIIO;

BO3BpAIllacT MOJAMMCAHHOE 3asBJICHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB
3asBUTEITIO;

BBIJIACT 3aBUTEIIIO PACIIUCKY B MPUEME IOKYMEHTOB.

B caydyae Hamuuusi OCHOBaHUW IS OTKa3a B TMpUEME JIOKYMEHTOB
JOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMJIISET 3asBUTENS O
HaJMYMUA TPENSTCTBUM MJIsI TIpUeMa 3asiBJICHUS M BO3BpalllaeT €My JOKYMEHTHI C
OoOBSICHEHHEM COJCpP)KaHHS BBISBICHHBIX OCHOBAaHWUW IS OTKa3a B IIpUEME
JIOKYMEHTOB.

3.3.3.3. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIE
MOCTYIUUICHUS JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBanBaEeT 3agBJICHUI0O HOMEP B COOTBETCTBMM C HOMEHKIJIATYpOW JAen Hu
craryc «IIpoBepka TOKyMEHTOBY;

U3y4daeT IMOCTYIMBIINE OJJICKTPOHHBIE J€Jla, B TOM YHCJE MPUIIOKCHHBIC
3asBUTEIIEM JIOKYMEHTBI B 3JICKTPOHHOU (pOpME M JICKTPOHHBIC 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIUICKTHOCTD, YUTAEMOCTD AJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIOICHUE YCIOBUM JMEHCTBUTEILHOCTH JICKTPOHHOM ITOJIHCH,
Mocpe/icTBOM oOpaimieHus kK EaumHoMy moprany (B ciydae, €ClId 3asBUTEIIEM

MPEJCTaBIICHbI AIEKTPOHHBIE JIOKYMEHTHI, MOAMUCAaHHbIE YCUJIEHHOU
KBUTH(DUITUPOBAHHON AIEKTPOHHOMN TOJIIMHUCHIO).
I[Ipp  HanuumM  OCHOBAHMM,  MNPEAYCMOTPEHHBIX  MyHKTOM  2.7.1.

aIMUHHUCTPATUBHOTO pPETJIaMEeHTa, MOJrOTaBIMBAET MPOEKT pelleHHus 00 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEAOCTABICHUS MYHUIIMIATbHON yCIIYTH.

B cnydae, ecniu B pe3ynbTare MNPOBEPKH YCUJICHHOM KBAIM(PUIHMPOBAHHON
AJIEKTPOHHOM MOJMUCH BBISIBICHO HECOOJIOJCHUE YCIOBUU €€ JeUCTBUTEIbHOCTH,
MIPOEKT pelieHus 00 OTKa3e JIOHKEH cojiepKaTh MYHKTHI ctathu 11 depepasibHOrO
3akoHa Ne63-D3, KOTOpBIE MOCIYKWIA OCHOBAHUEM ISl €70 ITPUHSTHS.

[Ipoext pemeHuss o0 OTKa3e B MNpHUEME JIOKYMEHTOB, HEOOXOJUMBIX JIf
MPEAOCTABICHUS MYHULIUIIAIBHOW YCIYTH, C YKa3aHHEM MPUYMUH OTKa3a (B ciydae,



€CIM OCHOBaHUS JUIsl OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTaBICHUS MYHUIIMNAIBHONW YCIIYTH, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKYMEHTaM, OCHOBAHMS JJis OTKa3a B IpPHEME JOKYMEHTOB
JOJDKHBI  coJiepkaTh MHGOPMAIMI0 O HAMMEHOBAaHMM JOKYMEHTOB (MH(OpManuu,
CBEJICHMI), KOTOphIE HE TMPEACTaBIEHBbI, COJAEpPXKAaT HEIOCTOBEpHbIE U (WJIM)
MPOTUBOPEYMBBIE  CBEJIEHUSA, O(QOPMIIEHB C HApyUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUIi), HaNpaBIAETCI Ha COIJIACOBAaHME B YCTAHOBJIEHHOM MOPSIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

CornacoBaHue MpoeKkTa peueHus o0 OTKa3e B NpHEME JOKYMEHTOB,
HEOOXOJUMBIX JJisi MPEJOCTaBICHUS MYHUILIMNAIBLHON YCIyTH, OCYILIECTBISETCA B
NopsJIKe, MPEAYCMOTPEHHOM MyHKTOM 3.5.3. aIMMHUCTPATUBHOTO PETJIaMEHTA.

B cnyuae oTcyTcTBHS OCHOBaHUW JUisi OTKa3a B MpHEME JIOKYMEHTOB,
PEeyCMOTPEHHBIX MYHKTOM 2.7.1. aAIMUHUCTPATUBHOTO PETJIaMEHTa, JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero AHS CO
THS TIOCTYIUICHMS 3asBJICHUS, HANpPABISIET 3asSBUTENI0, YKa3aHHbIM B 3asBICHHUU
croco0oM, yBEJAOMJIEHHE O TMOCTYIUIGHUM 3asBICHHS, COJEpKalee BXOIALIIUN
PETMCTPAllMOHHBIA HOMEp 3asBJICHUSA, JaTy TMOJY4YeHUs 3asBIICHUSA, IepeueHb
HaUMEHOBaHUM (AMSIOB, MPEJICTABIEHHBIX K HEMY JIOKYMEHTOB, AATy MOJY4YeHUS
pe3ysbTaTa MyHULIMIIAIBHON YCIYTH.

3.3.3.4. Vcnonnenue mnpoueayp, ykasaHHbIX B myHkrax 3.3.3.1., 3.3.3.3.
aIMUHUCTPATUBHOIO pErilaMeHTa, IMpPU HAIMYUKM TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMaTHUYECKOM pexXume C UCIIOJIb30BaAHHEM
aBTOMAaTU3UPOBAaHHOW MH(DOPMAIMOHHOM CHCTEMBI, peAHA3HAYECHHOM SISl OKa3aHUs
rOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT.

3.3.3.5. AIMUHUCTPATUBHBIE MPOUEAYPHI, YyCTaHABIMBAEMbIEe MyHKTOM 3.3.3.
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOIHSAIOTCS B TEYCHHE OJTHOTO paboyero JHs co
JTHST IOCTYIUUICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

PesynpraTamMu  BBIMOJTHEHUS AIMUHUCTPATHUBHBIX TPOLEAYpP  SBISIOTCS:
NPUHSTHIA Ha pACCMOTPEHHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHusi 00 oTKa3e
B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEJOCTABICHUS MYHUIIUMTATBLHON

YCIIYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpTaHbl,
YYaCTBYIOLIME B IPEAOCTABICHUA MYHULIMIIAJBHOW YCIIYTH

3.4.1. OcHOBaHMEeM HaYalla BBIMOJHEHUS AJIMHUHUCTPATUBHOW MPOIEAYPHI
SBIICTCS TOJYy4YEHUE OJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJTHOMOYECHHBIM Ha
BBIMIOJIHEHUE aIMUHUCTPATUBHOMN MPOLIEAYPHI, OT AOIKHOCTHOTO JUIa (pabOTHHKA),
OTBETCTBEHHOTO 33 MPHUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEJSI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aJIMUHUCTPATUBHON TpOLIEAYyphl, SBIAETCS cekpeTapb Hcmonkoma (nmanee -
JOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a HaIpaBJICHUE MEXBEJOMCTBEHHBIX
3aIIpoCoOB).

3.4.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABIICHHE MEXBEIOMCT-
BEHHBIX 3arpocoB, (OPMUPYET U HAIpPABISIET B 3JIEKTPOHHOU (opMe MOCPEeICTBOM
CUCTEMbl MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJIEUCTBUS (IIPU OTCYTCTBUU



TEXHUYECKOW BO3MOXKHOCTM — HMHBIMH CHOCOOAMH) 3ampoChl O MPEJOCTABICHUU
JOKYMEHTOB M CBEJCHUM, NMPEAyCMOTPEHHBIX IMYHKTOM 2.6.1. aIMUHUCTPAaTUBHOIO
perjiaMeHTa.

AJMUHHUCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCS B JIEHb MPUHATHS 3asBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJHEHUS  QJMUHUCTPATUBHBIX TMPOLEAYpP  SBISIOTCA:
HaIlpaBJICHHbIE B OpraHbl BJacTH W (WJIM) TMOJBEJOMCTBEHHBIE OpraHaM BIIACTU
OpraHu3alyy 3anpocChl.

3.4.3. CnenuanucTbl MOCTABIIMKOB JAaHHBIX Ha OCHOBAaHUU 3alpOCOB,
NOCTYNUBIIUX Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJICHCTBUS,
NPEOCTaBISAIOT 3alpaliuBaeMble JOKYMEHThl (MH(POpMAlMIO) WIM HAIpaBIISIIOT
yBEJIOMJIEHUSI 00 OTCYTCTBUM JOKyMeHTa W (Win) uHbOopMaluu, HEOOXOAUMBIX JJIsI
NpeIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH (Jlajiee — yBeJOMIIEHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEUYCHHUE IISITH JHEW CO JHS TMOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMIo, MPEJOCTaBISAIONMe JOKYMEHT U WH(OpMAaIIHIO,
€CJIM WHBIE CPOKH TOATOTOBKM W HANpaBJICHUS OTBETa Ha MEKBEIOMCTBEHHBIN
3ampoc HE YCTAaHOBJIEHBI (penepalbHBIMU  3aKOHAMH, [PABOBBIMU  aKTaMU
[IpaButensctBa Poccuiickorn @Denepani W NPUHATBIMH B COOTBETCTBUU C
dbenepaabHBIMU  3aKOHAMH HOPMATHUBHBIMU TPABOBBIMH aKTamMu PecnyOimku
TarapcraH.

PesynbTaTamMu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX MPOLENYP  SIBISIOTCS:
JOKYMEHTHI (CBEeIE€HMsI), HEOOXOIWMBIE [JIsi TMPEJOCTABICHUS MYHHUIIUNAIbHON
yciyru, Jubo yBeJAOMJIEHHE 00 oOTKa3ze, HamlpaBlIEHHbIE JOKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 HaIlpaBJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.44. JIOJKHOCTHOE JU1IO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB:

NOJIy4yaeT  3alpalluBacMble  4Y€pe3  CUCTEMY  MEKBEJIOMCTBEHHOIO
ANEKTPOHHOTO B3aUMOJICHCTBUSA JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIC IS
NPEIOCTaBICHUS MYHHUIIMNAIBHONW YCIyrH, JUOO YBEIOMJIEHHE OO0 OTKaze Mpu
OTCYTCTBUU JOKYMEHTA U (WK ) UH(pOpMaIuu;

Opyd  HAJIMYUUM ~ OCHOBAHUM,  MPEIyCMOTPEHHbIX  myHKToM  2.7.1.
aIMUHUCTPATUBHOTO PETJIAMEHTa, MOJATOTABIMBACT MPOEKT pEIIeHHs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHHUIIUTIAIBHON YCITYTH.

[Ipoext pemeHuss o0 OTKa3e B MNpPHUEME IOKYMEHTOB, HEOOXOJIHUMBIX JIf
MPEAOCTABICHUS MYHULIUNIAIIBHOW YCIyTd, C YKa3aHHEM MPUYUH OTKa3za (B ciydae,
€CJIM OCHOBaHUSA I OTKa3a B TMpUeMe JOKYMEHTOB, HEOOXOJUMBIX st
MPEAOCTABICHUSI MYHUIIMNATBHON YCIIYTH, CBA3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUM K TaKUM JOKYMEHTaM, OCHOBAaHUS Il OTKa3a B MpHEME JOKYMEHTOB
JOJKHBL  coJiepkaTh MHPOPMALMI0 O HAMMEHOBAHMHM JOKYMEHTOB (MH(OpManuu,
CBEJICHMI), KOTOpblE HE TMPEACTaBIEHbI, COJAEpPKAT HEIOCTOBEpHbIE U (WIM)
MPOTUBOPEUMBBIE  CBEJCHHUS, O(GOPMIEHBI C HApYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMUIi), HaMpaBlIIETCSI Ha COIVIACOBAHUE B YCTAHOBICHHOM MOpPSJIKE
MIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOI'O TOKYMEHTOO00pOTAa.



CornacoBaHue MNpoeKkTa pemeHus o0 OTKa3e B NpHEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEJOCTaBICHUS MYHUIUMIAIBLHOW YCIYTH, OCYIIECTBISETCS B
MOPAJIKE, MPEyCMOTPEHHOM ITYHKTOM 3.5.3. aIMMHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBbIE HACTOAIIUM MTYHKTOM,
BBITIOJTHSIOTCS B JIEHD MOJIYYECHUS CBEJICHUH IO MEKBEIOMCTBEHHBIM 3alIPOCaM.

PesynbTaTamMu  BBINIOJTHEHUS  AJMUHUCTPATUBHBIX TMPOLEAYpP  SBISIOTCS:
JIOKYMEHTHI (CBEJCHUsSI), HEOOXOAUMBIE IS MPEJOCTaBICHUS MYHUIUNAIbHOU
YCIYTH, MPOEKT peIIeHHs 00 OTKa3e B MpHUEeME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTaBICHUS MYHUIIMNAIBHON YCIIYTH.

3.4.5. HcnonHenwe mpoueayp, YKa3aHHbIX B nyHkrax 3.4.2., 3.4.4.
aMUHUCTPATUBHOTO pErjlaMeHTa, IMPU HAJIWYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHYECKOM pexXume C UCII0JIb30BAHUEM
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MpeHA3HAYCHHOMN JIJI1 OKa3aHUs
TOCYJapCTBEHHBIX W MYHUIIUTIATIBHBIX YCIYT, B TOM YHUCJE C MOMEHTA PErUCTPalUU
3asBJICHUS B COOTBETCTBUM C MYHKTOM 2.13. aIMUHUCTPATUBHOTO PETIAMEHTA.

3.4.6. MakcuManbHBIi CPOK BBITIOJHEHUS QJMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHbIX B TNyHKTe 3.4. aJIMUHUCTPATUBHOIO pErJIaMEHTAa, COCTaBIISCT IIATh
pabouux JTHEH.

3.5. IloaroroBka pe3yyibTaTa MyHULIMIIAIIBHOW YCIYTH

3.5.1. OcHoBaHMeM Hauaja BBIINOJHEHUS AJMHUHHCTPATUBHON MpPOUEAYPHI
ABJISIETCS. TIOCTYIUIEHHE OT JOJKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAIIPaBIICHHE
MEXBEJOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBeIEHHUM), HEOOXOIUMBIX ISt
PEAOCTABICHUS MYHULUIAIBHON YCIYTH.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMUHUCTPATUBHOU
IpolLenypsl, sBIseTca cekpetapb Vcmonkoma (manee - [DOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMOATOTOBKY pe3yjbTaTa NPEeAOCTABICHUS MYHULUINAIBHON
YCIIYTH).

3.5.2. JomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a TOATOTOBKY pe3yJbTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH:

paccMaTpuBaeT COPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

IPU BBISIBICHUM OCHOBAHUM ISl OTKa3a B MPEIOCTABICHUM MYHUIUIIAIBHOU
YCIyTH, yKa3aHHBIX B MOyHKTe 2.8.2. aIMHHUCTPATUBHOIO  PETJIaMEHTA,
MOATOTABIMBACT MPOCKT PEHIeHUsT 00 OTKa3e B MPEIOCTABICHHH MYHUIUTIATHHOU
YCIIYTH;

B cllydyae OTCYTCTBUSI OCHOBaHMl JJisi OTKa3a B MPEIOCTaBICHUU
MYHHUIMIIAIIBHON YCIYTH, NMPEAYCMOTPEHHBIX NMYHKTOM 2.8.2. aJAMUHHCTPATUBHOIO
periaMeHTa, IO MTOraM pPAacCMOTPEHHS JOKYMEHTOB, HEOOXOAUMBIX  JIs
MPEAOCTABICHUS MYHUIUNAIBHOM YCIYrd, MNOJATOTaBIMBAET MPOEKT pe3yJbTaTa
MPEOCTABICHUSI MYHUIIUTIAJILHON YCIYTM B COOTBETCTBUM C MOAMYHKTOM | MyHKTa
2.3.1. aAMUHHACTPATUBHOIO PETJIAMEHTA;

HalpaBJiIeT  MOJTOTOBJIICHHBIA  MPOEKT  pe3yjbTara  NpeAoCTaBICHUs
MYHULIUMAIIBHOW YCIYTH HA COrJIaCOBAaHWE B YCTAHOBJICHHOM MOPSJIKE MOCPEICTBOM
CUCTEMBI IEKTPOHHOTO JJOKYMEHTO000pOTAa.



AJMUHHUCTPATUBHBIE TPOIEAYpPHI, YCTAaHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE JIBYX pabOUnX JAHEH.

Pe3ynbTaTamu BBIIOJIHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: MPOEKT
perieHust 00 0TKa3e B MPEIOCTaBICHUM MYHULMIIATBHON YCIIYTH, IPOEKT PELICHUS O
BblJIau€ pa3pellieHusi Ha BCTyIUIEHHE B Opak HECOBEPUICHHOJETHUM, JIOCTHUTILIUM
Bo3pacra 16 ner.

3.5.3. CornacoBaHue W MNOAMMCAHHE MPOEKTA pe3yiabTaTa MNpPEeAOCTaBICHUS

MYHUIMOAIBHOW yCAyru (Jajee — TMPOEKThl JOKYMEHTOB) OCYILECTBIIAETCA
pykoBoaureneM Mcnonakoma.
[loaroToBneHHbIE  NPOEKTBI  JOKYMEHTOB, UMEIOIIME  3aMEyaHus,

BO3BpalIalOTCsd Ha JOpabOTKYy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTara
MyHUIIMINANbHOU yciyru. [locie ycTpaHeHHs] 3aMeUaHU TMPOEKTHl JOKYMEHTOB
HOBTOPHO MEPEAI0OTCA JIJIsl COTJIAaCOBAHMS M MOMUCAHUS.

PykoBonurens lcnonkoma Tmpu paccCMOTPEHHUU TMPOEKTOB JOKYMEHTOB
poBEpsIET COOJIIOICHUE aAMUHUCTPATUBHOTO PErJIaMeHTa JOJKHOCTHBIMU JIMIIAMU
HcnonkomMa B 4YacTh CPOKOB BBHITIOJIHEHUS aAJMUHHCTPATUBHBIX MPOIEAYp, HUX
MOCJICIOBATEIBHOCTH M TOJHOTHI, HAJWYUS COTJIACOBAHHMM  YIOJTHOMOYECHHBIX
JOJKHOCTHBIX Jull crionkoma B CUCTEME 3JIEKTPOHHOTO TOKYMEHTO000pOTa.

B cnyuae BbIsSBIEHHMS ~HapylmIeHMH B YacTH CPOKOB  BBHITIOJTHEHUS
aIMAHUCTPATUBHBIX TPOLEAYP, UX MOCIEAOBATEILHOCTH W TOJHOTHI PYKOBOJUTEIb
HcnonkoMa WHUIMUPYET MPUBICUYEHHE K OTBETCTBEHHOCTH JHI, JOMYCTHUBIIUX
HapyILIEHHs], B COOTBETCTBUM C IyHKTOM 4.3. aIMUHUCTPATUBHOI'O PETIaMEHTA.

AIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX paOOUYUX JTHEH.

PesynbTaTamMu  BBINIOJMHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCA:
pemieHre 00 OTKa3e B IpHEME JAOKYMEHTOB HEOOXOIMMBIX ISl MPEAOCTABICHUS
MYHUIIUTAIBHON YCIIYTH, pelieHne 00 OTKa3e B MPEIOCTaBICHUH MYHHIIMMATIbHOU
yCIyTH, pelieHue O  BbJaue  pa3pelieHus Ha  BCTyIUIGHHME B Opak
HECOBEPIIIEHHOJIETHUM, JOCTUTIIUM Bo3pacTta 16 Jer.

3.5.4. Hcnonnenwe mpoleayp, YyKa3aHHbIX B mnyHkTtax 3.5.2., 3.5.3.
aIMUHHUCTPATUBHOTO pErilaMeHTa, IMpPU HAIWYUU TEXHUYECKOW BO3MOKHOCTHU
OCYULIECTBIIAECTCS B aBTOMaTHYECKOM pexume c HCIIOJIb30BAaHUEM
aBTOMAaTU3WPOBAHHOW MH(DOPMAITMOHHOW CHCTEMBI, MMPeAHA3HAYCHHOMN JUIsl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

MakcuManbHbli  CPOK  BBINOJHEHUS]  aJIMUHUCTPATHUBHBIX  MPOLEAYP,
YKa3aHHbIX B IMYHKTE€ 3.5. aJIMUHUCTPATUBHOIO PErJIAMEHTAa, COCTABIISIET YEThIpE
pabouux JTHS.

3.6. Beimaua (HampaBiieHHE) 3asIBUTEINIO PE3yIbTaTa MyHUITUIAITBHOW YCIIYTH

3.6.1. OcHoBaHumeM Hauaja BBIITOJHECHUS AJMHUHUCTPATUBHOM MPOLEAYPbI
ABJSCTCS TOJIyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMHUHUCTPATUBHOM MPOLEAYPHI, JOKYMEHTA, MOATBEPKIAIOIIErO MPEAOCTABICHUE
MYHHUIUITAIBHON YCIIYTH.



JIOM>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOU
NpoLeayphl, sBiseTcss cekperapp Mcnonkoma (manee - AOHKHOCTHOE JIUIO,
OTBETCTBEHHOE 32 BblJjauy (HaMpaBiIeHUE) JOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HaIlpaBJieHUE)
JNOKYMEHTOB:

o0ecreynBaeT pErucTpaluio W  BHECEHHWE CBEIEHUH O pe3yibTare
MPEIOCTABICHNUS MYHUIMNAIBHOW YCIYIM B MOJACUCTEMY BEICHUS JTOKYMEHTAIUU
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MPEHA3HAYCHHOM /JI1 OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

U3BeIlaeT 3asBUTENs (€ro IMpeACTaBUTENs) CIOCOOOM, YKa3aHHBIM B
3asBJICHUM, O PE3yJbTaT€ MPEIOCTABICHUS MYHUIMNAIBHON YCIAYyTM U O
BO3MOXKHOCTU TOJYYEHUS pe3yJibTaTa MPEAOCTABICHUS MYHMIIUIIAIBHON YCIyrd B
Hcnonkome nnu B MOLI.

HUcnonnenne mnpoueayp 0OpU  HAIMYUMKM  TEXHUYECKOM  BO3MOXKHOCTU
OCYLIECTBIIAETCS B aBTOMaTHYECKOM pexuMe c MCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHON MH(OPMAIIMOHHOW CUCTEMBI, MPeTHA3HAYCHHOM /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

AJTMUHHUCTPATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEUCHHE OJHOTO paboyero JHsS CO JHS TMOAIMUCAHUS JOKYMEHTA,
SBJISIIOIIETOCS.  PE3yJIbTAaTOM  MPEJOCTABICHUS ~ MYHHUIUMNAIBHOM  yCIIYTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JULIOM McnonkoMma.

PesynbTaTamMu  BBINIOJTHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYp  SBISIIOTCA:
pa3MeNIeHue CBEJICHUI O pe3yJIbTaTe MPEIOCTABICHUS MYHHUIMNAIbHON YCIYyTH B
MH(POPMAIIMOHHBIX CHCTEMaX, U3BEIIeHHe 3asBUTENs (€ro MpeACTaBUTENS) O
pe3yNbTaTe NPeoCTaBIeHUs MYHULIUIIAIBHON YCIYTH U CIIOCO0aX €ro MoJy4YeHusl.

3.6.3. Tlopsnoxk BblIauu (HampaBJCHUs) pe3yJbTaTa IPEIOCTaBICHUS
MYHHUIIANAJIbHON YCIYTH:

3.6.3.1. Tlpu oOparmieHun 3asSBUTEIS 3a PE3yIbTATOM MYHUIIMIAIBHON yCIIyTH
B M®II, paborark M®I] BbiaeT 3asBUTEIIO pe3yJbTaT MyHUIIUIIAJIBHONW YCIYTH B
dopMe »HIK3eMIuIsipa DIEKTPOHHOTO JOKyMeHTa Ha OymakHom Hocutene. I[lo
TpeOOBAaHUIO 3asIBUTENISI BMECTE C OJK3EMIUIIPOM DJJICKTPOHHOTO [OKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEAOCTaBISACTCS SK3EMIUISIP AJIEKTPOHHOTO JTOKYMEHTa
MyTeM €ro 3amucu Ha CBEMHBIH HOCUTENb WH(GOPMAIlMU WU HAaMpaBICHUS
AK3EMIUISIpA AJIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOM MOYTE B aJpec 3asBUTEIIA.
[Ipu 3amucu Ha CHEMHBIM HOCHUTENb WHGOPMAIMM WU HAMPABICHUU JK3EMILIApA
AJIEKTPOHHOTO JIOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABIICH IK3EMIUISIP IEKTPOHHOT O
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE, MO 3JIEKTPOHHON MOYTEe MAECHTUYHOCTh TAKOTO
JK3EMIUISIpa JJIEKTPOHHOIO JOKYMEHTA JK3EMILLIPY AJIEKTPOHHOIO JIOKYMEHTA Ha
OyMa)XHOM  HOCHTEN€  3aBepsACTCA  YINOJIHOMOYEHHBIM  COTPYIHHKOM  C
MCITOJIb30BAaHUEM YCHIICHHON KBATM(DHUITMPOBAHHOMN IIIEKTPOHHOM MO ITUCH.

AJMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIIKE OYEPETHOCTH, B JACHb NPHUOBITHUSI 3asBUTENSI B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM paboTsl MOLI.

PesynbTaTamMu  BBINIOJAHEHUS  AaJIMUHUCTPATUBHBIX MPOLIEAYpP  SIBISIOTCS:
¢dukcanusa (axkta BbLIAYM pe3ysibTaTa MPEJOCTABICHUS MYHULMNAIBHON YCIYrd B



AUC MOII, pe3ynbTaT NpPEeIOCTABICHUS MYHULHUNAIBHOW YCIYTHM, BBIIAHHBIN
3asBUTEIIO.

3.6.3.2. Ilpu oOpaiieHun 3asBUTENS 33 PE3yJIbTATOM MYHULUIIAIBHON yCIyTrd
yepe3 PecnyOnukaHCKkuid MoOpTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHYECKU
HaIpaBisIeTCsl  DJIEKTPOHHBIM 00pa3  JIOKyMEHTa, SBISIOLIErocs pe3ylbTaToM
MPEIOCTaBICHUS MYHULIUIIAILHON YCIIYTH, OJMMCAHHbBIN YCUIIEHHON KBaTU(pULIUPO-
BAHHOW  DJJIEKTPOHHOW  MOJIUCHIO  YIOJHOMOYEHHOTO  JOJDKHOCTHOTO — JIMIA
Hcnonkoma.

AIMUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B IEHb NOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIET0 MPEI0CTABICHHUE
(oTka3 B  NOPENOCTaBICHUM) MYHHUIUMNAIBHOW  YCIAYTd,  YHOJHOMOYEHHBIM
TOJKHOCTHBIM JuioM Hcnonakoma.

PesynbraTamu  BBINIOJMHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYP  SBIISIOTCS:
HanpaBiieHue (MPEeAOCTaBIEHUE) C HUCIOJIb30BaHUEM PecnyOiiMKaHCKOro mnoprana
3asBUTENIO JOKYMEHTA, MOATBEPKAAIOUIET0 MPEAOCTABICHUE MYHULHUIIAIBHOM
yciyru (B TOM YHCIIE OTKA3 B MPEAOCTABICHUA MyHUIIUTIATBHOM YCIIYTH).

3.6.3.3. Ilpu obOpaieHnn 3asBUTENS 332 PE3yJIbTATOM MYHUIUIAIBLHON yCIyTH
B lcnonkoM, AOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HampaBieHUE)
JOKYMEHTOB, BBIJAET 3aABUTEII0 PE3yJbTaT MyHUIMOAnbHOM ycayru. Ilo
TpeOOBaHUIO 3asiBUTENISI BMECTE€ C OJK3EMIUIIPOM JJIEKTPOHHOTO JIOKyMEHTa Ha
OyMa)XHOM HOCHUTEJNIE €My IPENOCTABIAETCA IK3EMIUISIP JIEKTPOHHOTO JOKYMEHTa
IyT€M €ro 3alucd Ha CBhEMHBIH HOCHTEIb HHGOPMAlUM WM HaIpaBlICHUS
HK3EMIUISIPA 3JIEKTPOHHOIO JOKYMEHTA M0 3JIEKTPOHHOM IIOYTE B apeC 3asBUTEIIS.

AIMUHUCTpPATUBHBIE NPOLEAYPhI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYILECTBJISIIOTCS B THOPSAKE OYEPEAHOCTH, B JE€Hb HNpPUOBITHS 3asiBUTENS B
cooTBeTcTBHH ¢ [IpaBunamMu BHYTpEHHETO TPYyAOBOro pacnopsaka Mcnoakoma.

Pe3ynpraToM  BBINOJHEHWS  aJIMHUHHUCTPAaTUBHBIX MPOLEAYP  SBISIOTCS:
¢ukcamus (axrta BpIIAUM pe3ysbTaTa MPEJAOCTaBICHUS MYHULMNAIBbHON yCIyrd B
aBTOMAaTU3UPOBAHHON MH(POPMAIMOHHON CHCTEME, MpeaHa3HAYCHHON I OKa3aHUs
rOCYy/IApCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT.

3.7. UcipaBieHrEe TEXHUYECKUX OMIHOOK

3.7.1. B ciuydae oOHapyKeHHS TEXHUYECKON OIMMOKM B JIOKYMEHTE,
SBIIIONIEMCS. PE3YyJIbTaTOM MYHHUIIMIAIBHOW YCIyTd, 3asBUTENb HANpPAaBISECT B
Hcnonkom:

3asBJICHHE 00 WCHOPaBICHUM TEXHUYECKOW OmuOKU (NMPUIOKEHHE S5 K
HACTOSIIIIEMY aJIMUHUCTPATHBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIAHHBIA 3asBUTENIO KaK PE3yIbTaT MYHHUIIUIAIBLHOW YCIYTH, B
KOTOPOM COJICPKUTCS TEXHUYECKAsT OITNOKA;

JIOKYMEHTBI, UMEIOIIHNE IOPUIUUYECKYIO CHITY, CBUJIETEIbCTBYIONIUE O HATUYHUU
TEXHUYECKOU OLINOKH.

3asBneHue 00 UCIPABICHUN TEXHUYECKOW OIMMOKU B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SBISIIONIEMCS pe3yJbTaTOM MYHULUMNAIbHOW  yCIYrH, TMOJAeTcs
3asiBUTENIEM (YTIOJITHOMOUYEHHBIM MPEICTABUTEIEM) MOYTOBBIM OTIPABICHUEM (B TOM



YuClie C HMCIHOJIb30BAaHUEM >JIEKTPOHHOM MO4YTHl), MO0 uepe3 PecnyOiukaHckuid
nopran unu MOLI.

3.7.2. JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB,
OCYIIECTBIISIET TPUEM 3asiBICHUs OO0 HCHPABICHUU TEXHUYECKOW OUIMOKH,
pErucTpupyeT 3asBIIEHHE C MPWIOKEHHBIMU JTOKYMEHTAaMHU U TEpelaeT HX
JOJIKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AJIMUHUCTpaTUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHA ¢ JaThl PETUCTPALlUU 3asBICHHUS.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX MOPOLEAYpP  SBISIOTCS:
OPUHITOE W 3apEerUCTPUPOBAHHOE 3asBJICHUE, HANpPABICHHOE HA PACCMOTpPEHHUE
JOJIKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00padOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThl M B LEISX BHECEHHUS HCIPABICHUM B JOKYMEHT,
ABJISIOIIMICS pe3yabTaTOM MPETOCTABICHUS MyHUIIUTAIBHON YCIIYTH, OCYIIECTBISET
OpOLEAYphl, TPETyCMOTPEHHBIE MYHKTOM 3.5. aJMUHUCTPATUBHOTO pErjamMeHTa, U
BBIJIA€T MCHPABJICHHBIN JOKYMEHT 3asiBUTENIO (YIIOTHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJI POCIIHCH C U3BATHEM Y 3asBUTENS (YMOJIHOMOYEHHOTO MPEIACTABUTEINS)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJCPXKUTCS TEXHHUUYECKass OIuoKa, WIn
HampaBJIieT B aJpec 3asBUTEIS TOYTOBBIM  OTHpPAaBICHHEM (ITOCPEICTBOM
AIIEKTPOHHOM TIOYTHI) MHCHBMO O BO3MOXKHOCTH TIOJIYYEHHUS JOKYMEHTa MpHU
perocTaBlIceHUU B VICIIONKOM OpUTHHAla JOKYMEHTa, B KOTOPOM COJEPIKHUTCS
TEXHUYECKasi OLINOKa.

AIMUHUCTpPATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBINOJIHAIOTCSL B TEUEHHUE JByX pabouux JHEH mocie OOHapyKEeHUs TEXHUYECKOH
OIMOKM WM IOJIy4€HUS OT JII0OOro 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOTYIIIEHHOU OIITHOKE.

Pe3ynpraTaMu  BBINOJHEHUS AJMUHUCTPATUBHBIX IPOLENYP  SBIISIOTCS:
BBIIAHHBIN (HAIPABIICHHBIN) 3aBUTEIIO JOKYMEHT.

4. Tlopsimok ¥ GOPMBI KOHTPOJIS 32 TIPEIOCTABICHUEM
MYHUIUIAIBHON YCIYTH

4.1. Tlopsmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M HCTIOJTHEHHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMU JIMIJAMH ITOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIONIUX TPEOOBAHUS
K IPEAOCTABIICHUIO MyHULIMNIAJBHOW YCIIYTH, & TAKKE NPUHATHEM UMH PEILIEHUN

KonTposib 3a MOMHOTOM W KadyeCTBOM MPENOCTABICHHUS MYHHUILMIIAIBHOU
YCIIYTM BKJIIOYAET B ceOsl BBISIBIICHHE M YCTpaHEHUE HapyIICHUN MpaB 3asiBUTEIEH,
MPOBEJECHUE TPOBEPOK COOIIOJICHUS] MPOUEAYP NPEAOCTABICHUS MYHUIUNAIBHOU
YCIyTH, TOJATOTOBKY pEIICHUM Ha JaeucTBHs (0€31eMCTBHE) OMKHOCTHBIX JIHUIT
OopraHa MECTHOTO CaMOYTPaBJICHUSI.

dopMamMu  KOHTPOJsL 3a COOJIIOJCHUEM UCIOJHEHUS aJIMUHHCTPATHUBHBIX
MPOLIEAYP SBISAIOTCA:

1) mpoBepka H COTJIACOBaHHE IPOCKTOB JOKYMEHTOB TIO IPEIOCTABIICHUIO
MYHHUIUITAIBHON yCIIYTH;



2) IPOBOJMMBIE B YCTAaHOBIICHHOM  MOPSAKE  TPOBEPKU  BEACHUS
JEI0NPOU3BOICTBA;

3) mpoBeeHHE B  YCTAHOBJICHHOM IOPSJIKE KOHTPOJBHBIX  IMPOBEPOK
COOJIIOIEHNs TPOLEAYD PENOCTABICHNS MYHULMITAIBHON YCIIYTH.

B nensx Tekylmero KOHTPOJISL UCIIOJIB3YIOTCS CBEIACHHs, UMEIOLIHUECS B
AIIEKTPOHHON 0a3e NaHHBIX, CIy:KeOHas KOPPECHMOHJICHIMS, YCTHAas M NMUChbMEHHAas
uHpopmanus JOJKHOCTHBIX JIULL, OCYILECTBIAIOLINX BBIIIOJIHEHUE
aIMHUHUCTPATUBHBIX IPOLENYP, )KYpPHAJIbl y4eTa COOTBETCTBYIOLIUX TOKYMEHTOB U
ApYyrue CBEICHMUS.

Jng  ocymiecTBi€HHsT  KOHTPOJss 32  COBEpPLICHUEM  JCHCTBUM  IIPU
[IPEAOCTABIICHUA MYHHULMIIAIIBHON YCIYIM WU IPUHATUU PELICHUN PYKOBOIAUTEIIIO
OpraHa MECTHOIO CaMOYIPABJICHUSA IPEACTABIAIOTCA CIPABKU O pe3yJbTaTax
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIYTH.

O caydasx W TpUYMHAX HAPYIIEHHWS CpPOKOB, MOCIEA0BATEIbHOCTH H
CoAEepKaHUs AJIMUHUCTPATUBHBIX IPOLEAYP JOJDKHOCTHBIE JIMLA HEMEIJIEHHO
UHQOPMHUPYIOT PYKOBOAMTENS OpraHa, NpPeIOCTaBISIONIET0 MYHHUIUIAIbHYIO
YCIIYTY, a TaKXe MPEeANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Texyummii KOHTposnb 3a COONIOJEHHEM IIOCIIENOBATEIbHOCTH JIEHCTBUH,
ONPEACICHHBIX  aJMWHUCTPATUBHBIMU  NPOLEAYpAMU [0  IPEAOCTABICHUIO
MYHULIMIIAJIBHOW YCIIYI'M, OCYIIECTBIIETCS 3aMECTUTEIIEM PYKOBOAMUTENSA OpraHa
MECTHOTO CaMOYIpaBJICHUS, OTBETCTBEHHBIM 3a OpraHU3aluil0 paboThl IO
[IPEAOCTABICHUIO  MYHUUMIIAIBHOW  YCIyrd, pykoBoaureineMm  Mcnonkoma,
OCYILECTBIISIIOIIET0 OPraHu3aliio paboThl MO MPEAOCTaBICHUIO MYHUIUMNAIBHON
YCIIYTH.

IlepeyeHb MOKHOCTHBIX JIML[, OCYILIECTBIISIOIIUX TEKYIIMH KOHTPOJIb,
YCTaHABIIMBACTCS IOJIOKECHUSAMU O CTPYKTYPHBIX IOAPA3LCICHUAX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PEIIaMEHTaMU.

4.2. TTopsiioK 1 NEpUOANYHOCTD OCYIIECTBIICHUS TJIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK MOJIHOTHI ¥ Ka4€CTBA MPEIOCTABICHUS MYHUIUMIIAIIBHON YCIIYTH,
B TOM YHCJIE TOPSATOK U (POPMBI KOHTPOJIS 32 MOTHOTON M KAYECTBOM
IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH

4.2.1. KoHTpoJib 32 MOJHOTON M Ka4€CTBOM IMPEAOCTABICHUS MYHULIUITATIBHOM
YCIIYTH OCYIIIECTBIIACTCA B popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoTpeHus Kano0 3asBuTeNel Ha AciicTBusa (Oe3nericTBre) Menomkoma,
a TAK)K€ UX JOJKHOCTHBIX JIUL], MyHUIIUTIAJbHBIX CITYXKaIUX.

4.2.2. B uenax OCYWECTBIECHUS KOHTPOJISI 3a IIOJHOTOM M Ka4eCTBOM
MPEAOCTABICHUSI MYHULIMNAIBHON YCIYTM MHPOBOJSATCS IUIAHOBBIE U BHEIUIAHOBBIC
npoBepku. [lopsiAok W MEPUOJUYHOCTH OCYIIECTBICHHS IUJIAHOBBIX IPOBEPOK
yCTaHaBlIMBaeTca I1aHoM  pabotel  Hcmonkoma. Ilpu  mpoBepke  MoryT
paccMaTpuBaThCA BCE BOIPOCHI, CBSI3AHHBIE C MPEIOCTABICHHEM MYHUIMMAIBHOU
yciyru  (KOMIUIEKCHBIE TIPOBEPKH), WM OTACJbHBIM BOMPOC, CBSI3AHHBIM C
MPEJOCTaBICHUEM MYHHUIMIIAIBHON YCIyru (TemaTudeckue mnpoBepku). [IpoBepka
TaK)XKe MOXKET MPOBOJUTHCS IO KOHKPETHOM Kano0Oe 3asiBUTENS.



4.2.3. BHeIIaHOBBIE TPOBEPKH MPOBOIATCS B CBSA3M C MPOBEPKOU YCTpPaHEHHUS
paHee BBISBICHHBIX HAPYIIEHUN aJIMUHUCTPATUBHOIO PETVIAMEHTA, & TAKXKE B CIIydac
MOJTyYeHHUs Kanob 3asBuTesed Ha aeictBus (O6esneiictBue) Mcnonkoma, a Takke Ux
JNOJKHOCTHBIX JIML, MYHUIIUIIATBHBIX CITYXKalIUX.

4.2.4. Pe3ynbTaThl NPOoBEpKU 0(HOPMIIAIOTCS B BUJE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCS BBISIBIICHHBIE HETOCTATKU U MIPEIJIOKEHHUS 0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JTOJKHOCTHBIX JIMLl OpraHa, IpeA0CTABIISIONIETO
MYHUIMNAIBHYIO YCIYTY, 3a pelleHus u aeicTBus (0e3aeiicTBue), npuHUMaeMble
(ocylecTBIsieMbI€) MU B XOJI€ IPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH

[To pe3ynpTaram NpPOBEACHHBIX MPOBEPOK B CIy4ae BBISBICHUS HApPYUICHUM
npaB 3asBUTEICH BUHOBHBIC JIMI[A MPUBICKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATENILCTBOM Poccurickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIPABJIEHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHU.

PykoBonurtens (3amMecTUTENb PYKOBOJIUTEINSI) CTPYKTYPHOTO MOJpa3aeicHus
opraHa MECTHOTO CaMOYNpPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE M
(W) HeHajJieXxkalee BBITIOJTHEHUE aJMUHHUCTPATUBHBIX JEWCTBUH, yKa3aHHBIX B
pazzaene 3 aIMUHUCTPATUBHOTO PETJaMEHTa.

JIOJOKHOCTHBIE JIMIla U WHBIE MYHUIMNAJIbHBIC CIIYXKAlllMe 3a PEIICHUS U
nevictBus (0e3eicTBUE), TPUHUMAaEeMbIe (OCYIIECTBIISIEMBIC) B X0/I€ MPEI0CTaBICHUS
MYHULMTIATIbHOM yCIyTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJIEHHOM
3aKOHO/IaTEeJILCTBOM TMOPSIJIKE.

4.4, TlonoxxeHus1, XapaKTepU3YIOIIHe TpeOOBaHUS K MOPSAJIKY B popmMam
KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIUTIATIBHON YCIYTH, B TOM YUCJIE
CO CTOPOHBI TpaXkaaH, UX 00bEAUHEHUN U OpraHU3aINil

Kontpons 3a mnpenoctaBieHHEM MYHULMNAIBHOM YCIYTH CO CTOPOHBI
rpaXJIaH, HX OOBEAMHEHUH U OpraHu3aluil, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH AEATEIIBHOCTH OPraHa MECTHOTO CaMOYIIPAaBIICHUS MPU IPEAOCTABICHUN
MYHULMIIAJIBHOM  YCIIYI'M, TMOJIyYEHHs] TIOJIHOM, aKTyaJlbHOW U JOCTOBEPHOU
uH(pOpPMAITUN O MOPSAKE MPEAOCTABICHUS MYHUIIMITAIIBHON YCIYTH M BO3MOKHOCTU
JOCYJIeOHOTO PAacCMOTPEHHUs oOpaimieHui (5kajo0) B Tpolecce MpeToCTaBICHHUS
MYHHUIUITAIBHON YCIIYTH.

5. JlocyneOHbIi (BHECY1EOHBIN) TTOPSIIOK 00KAIOBAHMS PEIICHUIN U JCHCTBHMA
(Oe3nericTBHsI) OpraHa, IPeJI0CTABIISIIONICTO MYHHUITUIIATBLHYIO YCIYTY,
MHOTO(YHKITHOHAJILHOTO IICHTPA MPEI0CTABICHHUS TOCYAapPCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIIYT, OpraHU3alui, YKa3aHHbIX B yactu 1.1. ctateu 16
®enepanpHOro 3akoHa Ne210-d3, a Takke UX JOJHDKHOCTHBIX JIMII, MyHUIIUITATBHBIX
CIIy»Kalux, pabOTHUKOB

5.1. 3asgBuTenu HUMEIT MpaBO Ha OO0XKajJoBaHHWE B JOCYJECOHOM MOPSIKE
pelieHuid u aedcTBuil (0e31eicTBYs) oprana, IpeaoCTaBIISIIONIEr0 MyHUIIUIAIbHYIO



YCIIYTY, JOHXKHOCTHOTO JIMIA OpraHa, MpeJa0CTaBIsIOIEro MyHUIUIIAIbHYIO YCIyTy,
MYHUIUOAIBHOTO  CIY)KAllleT0, pPYKOBOAMTENS  OpraHa, MpelOCTaBISIOLIErO
MYHUIUOAIBHYIO  YCIYr'y,  MHOTOQYHKIHMOHAIBHOIO  ILIEHTpa,  paOOTHHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHU3alMi, NpeIyCMOTPEHHbIX 4acThio 1.1.
ctatbi 16 ®@enepanbHoro 3akoHa Ne 210-D3, a Takxke uxX pabOTHUKOB.

3asBUTENb MOXKET OOpaTUThCA C >Kajno0oil, B TOM 4YHCIE B CIEIYIOIINX
CIIyqasix:

1) HapyuieHHe CpOKa PpErucTpalMd  3ampoca O  IPelOoCTaBICHHUU
MYHULANIAIBHOW YCIIYTH, 3aIIpOCca, YKa3aHHOTO B cTtaTthe 15.1. denepanpbHOro 3aKoHa
Ne210-D3;

2) HapylIeHHE CPOKa MPEJOCTABICHUSI MYHHUIIUIIAIBHOW yCIyru. B ykazaHHOM
ciydae nocyneoHoe (BHecyneOHoe) 00KaaoBaHUE 3asBUTENIEM PEIIeHUN U TeUCTBUN
(Oe3neiicTBu) MHOTO()YHKIIMOHAJIBHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIHMOHAIBHOTO  IEHTpPa  BO3MOXKHO B ciyuae, eciu  Ha
MHOTOQYHKIMOHATIBHBIM EHTP, pelleHus U AeicTBus (Oe3neicTBUe) KOTOPOTO
00XalmyloTcsl, BO3JOXKEHa (YHKUMS 10 TMPEJAOCTAaBICHUIO COOTBETCTBYIOIIHUX
MYHUIIMTAIBHBIX YCIYT B MOJHOM O0ObEME B MOPSJIKE, OMpeneseHHOM 4acThio 1.3.
crateu 16 denepanbHoro 3akona Ne210-D3;

3) TpeGoBanue y 3asBUTENs JOKYMEHTOB Wi uHopmanuu Jubo
OCYIIECTBJICHHS] JCHCTBUN, TMpEACTaBICHUE WM OCYHIECTBICHUE KOTOPHIX HE
IpPEeAYyCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMM akTamu Poccuiickoii ®enepauuu,
HOPMAaTUBHBIMU TMpPaBOBbIMU akTaMu PecnyOnuku TatapcTaH, MYHUIIMIIATbHBIMU
PaBOBBIMHU aKTaMU JJIsl IPEAOCTABICHUS MYHHUIIUIIAJIbHON YCIIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTUBHBIMU TMpPaBOBbIMU akTamu Pocculickoil ®denepannu, HOPMaTHUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TaTapcTaH, MyHUIIMITATbHBIMU TPABOBBIMU aKTaMU
IUTSl TPEAOCTABICHUSI MYHULIMIAIIBHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MPEIOCTAaBIECHUN MYHHUIIMIAIBLHON YCIYTH, €CJIM OCHOBAaHUSA OTKa3a
HE TIPElyCMOTPEHBI PeiepaTbHBIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUHU C HUMHU
WHBIMM HOPMAaTHBHBIMHU MPABOBbIMU akTaMu Pocculickon denepanuu, 3aKkOHaAMU U
WHBIMM ~ HOPMATHBHBIMH  TpaBOBbIMU  aktamu  PecmyOnmukm — Tatapcras,
MYHUIIUNIATHHBIMA ~ TIPAaBOBBIMH ~aKTaMU. B yKka3aHHOM ciy4ae JocyaeOHOe
(BHecynmeOHOE) O0O’kamoBaHWE 3asBHUTENIEM pEIICHWA W JeUCTBUM (Oe31ercTBUA)
MHOTO(YHKIIMOHAJLHOTO IIEHTpa, paOOTHUKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B CIIy4yae, €CJId Ha MHOTO(QYHKIIMOHAIbHBIN IIEHTP, PEIICHUs U JACUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TIPEIOCTABICHHIO
COOTBETCTBYIOIIUX MYHMIMIIAJIBHBIX YCIYI B TIOJHOM oOOBeME B TOPSJIKE,
onpenesnieHHOM yacTbio 1.3. crateu 16 @enepanbHoro 3akoHa Ne210-D3;

6) 3arpeboBaHuE C 3aABUTENS NPU MPEJOCTABICHUH MYHULUIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM NPABOBBIMM akTaMu Pocculickon
®denepanuy, HOPMATUBHBIMM MpaBOBbIMU akTamMu PecnyOnuku  Tartapcras,
MYHULIUMATIbHBIMU PABOBBIMU aKTaMU;

7) OTKa3  opraHa, MPEeAOCTaBISIOIIEr0  MYHULUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, HpeJoCTaBISAIOIIEr0 MYHULIUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO I[IEHTpa, pPa0OTHMKA MHOTO(YHKIIMOHAIBHOTO ILIEHTPA,
OopraHu3anui, NpeayCMOTPEeHHbIX 4acThio 1.1. ctatbum 16 denepanbHOro 3aKoHa



Ne210-®3, nmnm ux paOOTHUKOB B MCIPABIECHUU JONYIIEHHBIX MMHU ONEYaTOK U
omuOOK B BBIJAHHBIX B pPE3ylbTaTe MPEIOCTABICHUS MYHUIUINAIBLHONW YCIYTU
JOKYMEHTaxX JHOO0 HapylIeHHE YCTAaHOBJIEHHOIO CpOKa TAaKUX HCHpaBieHud. B
YKa3aHHOM clly4ae Jocyqe0Hoe (BHecyneOHOoe) 00)KalloBaHHUE 3asiBUTENIEM PEIIeHUN
u  gaedctBuil  (0e31EUCTBUA) MHOTOPYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO  LEHTpPa  BO3MOXXHO B Ciyuae, eciu  Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHuss U AedcTBus (Oe3neiicTBHE) KOTOPOTo
00XalnyloTcs, BO3J0KE€Ha (QYHKUHUS 1O MPEIOCTaBICHUIO COOTBETCTBYIOIIMX
MYHHUIMOAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, ONPEACIICHHOM 4YacTbio 1.3.
crateu 16 denepanbHoro 3akona Ne210-D3;

8) HapyllleHHe CpOoKa WM TOpsAKa BBIJaYM JOKYMEHTOB IO pe3yJbTaTaM
IPEAOCTABICHUSI MYHULIMTIATBHON YCIIyTH;

9) mnpuOCTaHOBJIEHHE MPEAOCTABICHUS MYHUIUINAIBHOM YCIYI'H, €CiH
OCHOBAaHUsSI TPUOCTAHOBIICHHUS HE TMPEIyCMOTPEHBI (eaepaibHBIMH 3aKOHAMHU U
OPUHSATHIMH B COOTBETCTBUM C HUMU MHBIMH HOPMATHBHBIMH TPABOBBIMH aKTaMU
Poccuiickoit denepanyu, 3aKOHAMU ¥ UHBIMH HOPMATHUBHBIMU TPABOBBIMHU aKTaMU
PecnnyOnuku TatapcTaH, MyHHUITMTIAJIBHBIMH TIPaBOBBIMU akTamMu. B ykazaHHOM
ciydae nocyneoHoe (BHecyneOHoe) 00)KaaoBaHUE 3asBUTEIIEM PEIICHUN U IeUCTBUN
(6e3nericTBHSN) MHOT'O0() YHKIITHOHATEHOTO LEHTpA, paboTHHUKA
MHOTOQYHKIMOHAIBHOTO  IEHTpPa  BO3MOXKHO B ciyuae, eciu  Ha
MHOTO(QYHKIMOHATIBHBIM TEHTP, pelleHus U JedcTBus (0e3meiicTBhE) KOTOPOro
00XaTyloTcsl, BO3JOXKEHa (YHKUMS 10 TMPEJAOCTaBICHUIO COOTBETCTBYIOIIUX
MYHUIIUTAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSJKE, OMpeneleHHOM 4acThio 1.3.
cratbu 16 denepanbHoro 3akoHa Ne210-D3;

10) TpeGoBaHue y 3asBUTENS MPHU NPEIOCTABICHUH MYHHUIIMIAIBHOW YCIyTH
JOKYMEHTOB WJIH WH(OpPMAINU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJUCh TPHU TMEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEIOCTAaBJICHHUS MYHHIIMIAIBHOW  YCIyrd, JuOO B  MPEJOCTaBICHUU
MYHULUINAIBHOW YCIYTH, 32 UCKIIOUYEHHEM CIy4yaeB, MPEAYCMOTPEHHBIX YHKTOM 4
gyactu | crateum 7 @epepanbHoro 3akoHa Ne210-®3. B yka3aHHOM ciydae
nocyneoHoe (BHecyaeOHOe) o0OKalloBaHHWE 3asBUTEIIEM PCIICHWA W JACHCTBHMA
(6e3nericTBHA) MHOT'0() YHKITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJTBHOTO  IIEHTpa  BO3MOXHO B  CIiydae, eciaM  Ha
MHOTO(YHKIIMOHATBHBIN 1IEHTP, PEHICHHS H JeHCTBUS (0Oe3meicTBHE) KOTOPOTO
00XaTyloTCs, BO3J0KE€Ha (QYHKIHUS 1O TMPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHULIUNAIBHBIX YCIYT B MOJHOM 00bEeME€ B MOPSAKE, ONpPEIeICHHOM 4acThio 1.3.
crateu 16 denepanbHoro 3akoHa Ne210-D3.

5.2. XKanoba momaercs B mMUCBhMEHHOH (opMme Ha OyMa)kKHOM HOCUTEJE, B
ANEKTPOHHON (opMe B oOpraH, MNPEJOCTABISAIOMINI MYHULUHUNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHATBHBIN TIEHTP MO0 B COOTBETCTBYIOIIMI OpraH TrOCYAapCTBEHHOU
BJIACTH, SIBISIONIMNCA ydpeauTeIeM MHOTO(PYHKIMOHAIBHOTO IIeHTpa (nanee -
y4penuTesib MHOTO(DYHKIIMOHAJIBHOIO IIEHTpa), a TakkKe B OpraHu3aivi,
npeaycMoTperHbsie yactbio 1.1. cratenm 16 ®enpepanbHoro 3akoHa Ne210-@3.
XKanobslt Ha pemieHus W jAeiicTBuA  (0e3leCTBUE) PYKOBOJIUTENS Oprasa,
MPEJOCTABISIONIETO MYHUIIMNAIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSIIUN OpraH
(mpu ero Hamuuuv) JUOO B ClIy4yae €ro OTCYTCTBUS paccMaTPUBAIOTCS



HEIMOCPEJICTBEHHO PYKOBOJIUTEIEM OpraHa, MpeaoCTaBISIOEr0 MYHULUIAIbHYIO
ycayry. JKamoObl Ha pemenuss u  AedctBus  (Oe3nelicTBue)  paOOTHHKA
MHOT0(yHKIIHOHAJIBHOTO LHEHTpa NO/IAt0TCS PYKOBOJIUTEIIO 3TOTO
MHOTO()YHKIIMOHAJIBHOTO LieHTpa. XKanoObl Ha pemeHus U AeicTBUs (0e3nercTBUE)
MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa MOJAIOTCS YYPEAUTENI0 MHOTO(]YHKIIMOHAIBHOTO
IEHTpa WIH JOJDKHOCTHOMY JIMILY, YNOJHOMOYEHHOMY HOPMATHUBHBIM IPABOBBIM
aktoM PecnyOnuku Tartapcran. XKanoOwsl Ha pemienus u aectBus (Oe3nericTBUE)
pabOTHUKOB OpraHu3aluid, MPeayCMOTPEHHBIX YacThio 1.1. ctaTteu 16 denepanbHOro
3akoHa Ne210-®3, mogarTcss pyKOBOAUTEISAM ITUX OpraHU3aIui.

XKanoba Ha pemieHust u nercTBus (Oe3nelcTBUE) OpraHa, MPea0CTaBISIOIIEro
MYHUIMNAIBHYIO YCIYTYy, JIOJDKHOCTHOTO JIMI[Aa OpraHa, MpeJoCTaBIISIIOUIErO
MYHUIMNAIBHYIO YCIYTY, MYHULMIAIBHOIO CIyXalllero, PyKOBOJIUTENS OpraHa,
NPEIOCTABISAIONIEr0 MYHUIIMNAIBHYIO YCIYTy, MOXKET OBbITh HallpaBjeHa MO IOuTe,
yepe3 MHOTO(YHKIMOHAJIBHBIM WEHTp, C HCHoib3oBaHueM cetu «MHTepHeT»,
opuIMaNbHOrO caiiTa oOpraHa, MPEJOCTABISAIONIET0 MYHULUNAIBHYIO —YCIYTY,
Enunoro moprana nu6o PecnybiukaHckoro moprana, WH(OOPMAIMOHHOW CHCTEMBI
J0CyAeOHOT0 00XaJOBaHMS, a TAaKXKE€ MOXET ObITh MPHUHATA MPH JUYHOM IpUEMe
3asIBUTEJIS. Kanoba Ha pelieHus u JNEeUCTBUS (6e3neiicTBUE)
MHOTO(QYHKIMOHATBHOTO IEHTPa, paOOTHMKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
MOKeT OBbITh HallpaBieHa IO To4YTe, C UCHoJb30BaHueM cetu «WHTepHeT»,
oQUIMANIBHOrO caiiTa MHOTO(YHKIIMOHAJIIBHOTO ILIeHTpa, EnuHoro moprtana iaubo
Pecniybnukanckoro — moprana, — MHGOPMAIMOHHOW  CHUCTEMBI  JOCYIEOHOTrO
00KaJOBaHMsI, & TAaKXKe MOXET OBbITh MPHUHATA MPU JUYHOM MpPHEME 3asBUTEIS.
XKanoba Ha pemrenus u AeicTBus (Oe3neicTBHE) OpraHu3allfii, MpeaycMOTPEHHBIX
gacTeio 1.1. crateu 16 denepanbHoro 3akona Ne210-d3, a takxke ux pabOTHUKOB
MOKET OBITh HalpaBjieHa [0 I[IoYTe, C UCIoJb3oBaHUuEeM cetu «HHTepHeT»,
opUIIUATIBHBIX ~ CaWTOB 3TUX  OpTraHU3AlMN, Enunoro noprana  Jaub0
Pecnybnukanckoro moprajna, a TakkKe MOXXET ObITh MPUHATA MPU JUYHOM IMPUEME
3asIBUTEIIS.

5.3. XKanoba momkHa ColepKaTh:

1) HamMeHOBaHWE OpraHa, OPEAOCTABISIIOIIET0 MYHHIIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOoCTaBJISIONIEr0 MYHHUIIMTAIBHYIO YCIyTy, JTHU0O
MYHHUITUTIATBHOTO CIIY)KaIllero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, €r0 PyKOBOJAUTENS
u (unu) pabOTHHMKA, OpTaHM3AIUi, MPETyCMOTPEHHBIX dYacThio 1.1. crateu 16
®denepanbHOro 3akona Ne210-D3, ux pykoBoauTenen u (uin) pabOTHUKOB, pEIICHUS
u aeicTBus (6e3AeiCTBIE) KOTOPBIX 00KATYIOTCS;

2) pamunmro, UM, OTYECTBO (MTOCIIECHEE - TP HATWYNH), CBEJACHHUSI O MECTE
KUTEIIBCTBA 3asIBUTEINS - (DU3UUECKOTO JUIA TUOO HAMMEHOBAHKE, CBEJICHUSI O MECTE
HaxXOXXJICHUSl 3asiBUTENS - OPUAMYECKOTO JIMIA, a Takxke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) BJAEKTPOHHOW MNOUTHl (IPU HAIUYHMHM) U
MOYTOBBIN aJipec, M0 KOTOPHIM JIOJ>KEH ObITh HAMPABJICH OTBET 3asIBUTEIIO;

3) cBeneHust 00 00k)aTyeMbIX PEHICHUAX U JeUCTBUsAX (0e31eliCTBUU) OpraHa,
MPEAOCTABISAIONIETO MYHUIUIAIBHYIO YCIYry, JODKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABISAIONIETO MYHUIUMIIAIIBHYIO YCIYTY, TM00 MYHUIIMIAIBHOTO CIIYy>Kallero,
MHOTO(YHKIIMOHAJIBHOTO I[IEHTpa, pPa0OTHMKA MHOTO(YHKIIMOHAIBHOTO ILIEHTPA,



OpraHu3anui, NpPeayCMOTpPeHHbIX 4YacTbio 1.1. cratem 16 dPenepanpHOro 3aKoHa
Ne210-®3, ux pabOTHHUKOB;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHHUEM H
nerctBueM (0e37eiCTBUEM) OpraHa, IMPEIOCTaBISIONIEr0 MYHULUIAIBHYIO YCIYTY,
JOJKHOCTHOT'O JIMIIA OpraHa, MpeaoCTaBisIONIEr0o MYyHUIUMIAIbHYIO YCIYTry, JU0O
MYHUIMOAIBHOTO  CIY)KallleT0, MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHU3alMi, MpelyCMOTPEHHbIX 4acThio 1.1.
ctatb 16 ®enepanbHoro 3akoHa Ne210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
ObITh TMpEeACTaBICHbl JOKYMEHTHl (IpU HAJIM4YWHK), MOATBEPKIAAIOIINE JIOBOIBI
3asIBUTEISI, INOO UX KOIHUHU.

5.4. ToctynuBmias xanoba TMOJJICKUT PErUCTpallUd B CPOK HE TMO3]IHEe
pabouyero JHs, CIEIYIONIEro 3a JHEM MOCTYILICHUS.

5.5. XKanob6a, mocTynuBiIas B OpraH, NPEeAOCTaBISAIONIMNA MYHULIUNAIBHYIO
yCIyTy, MHOTO(YHKIIMOHAJIBHBIA LIEHTP, YYPEAUTENI0 MHOTO(pYHKIHMOHAIBHOIO
LEHTpa, B OpraHu3aluy, NpeaycMoTpeHHble YacTeio 1.1. craten 16 denepanbHOro
3akoHa Ne210-®3, nubo BbIIIECTOSAUMN OpraH (MpU €ro HaJu4HuH), MOJJIEKUT
PacCMOTPEHHUIO B T€UEHHE MATHAALATH pabO4YMX AHEH CO JTHS €€ perucrpaiuu, a B
ciiydyae 00>KaJloBaHUS OTKa3a OpraHa, MpefoCTaBIISIONIET0 MYHUIIMITATIBHYIO YCIIYTY,
MHOTO(QYHKIMOHAIBHOTO IEHTpa, OpraHu3alluid, NpeayCMOTpPeHHBIX YacThio 1.1.
crateu 16 @epepanbHoro 3akoHa Ne210-®3, B mpueme JOKYMEHTOB Yy 3asiBUTEIIS
a100 B MCIIPABJIEHNUHU JOMYIIEHHBIX ONEYaTOK U OMMOOK WM B Cilydae 00KaloBaHUs
HapyLIEeHUs1 YCTAaHOBJIIEHHOTO CPOKA TAKUX MUCIIPABJICHUN - B TE€UEHHUE MATH pabodmx
JHEHN CO JHS €€ PETUCTPaLH.

5.6. Ilo pe3ynapTaTaM pacCMOTpPEHMs >KajJoObl NPUHUMAETCS OJHO U3
CJIEIYIOLIUX PELICHUN:

1) xamoba ynoBIETBOpsETCS, B TOM 4HucCie B (OpME OTMEHbl HPUHATOTO
pellieHus, HCIpPABICHUS JOMYIICHHbIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ysibTaTe NPEJOCTABICHUS MYHULUIIAJBHOM YCIyI'M JOKYMEHTaX, BO3BpaTa
3a5BUTENII0  JICHEKHBIX CPEIACTB, B3MMAaHHME KOTOPBIX HE IPEAYCMOTPEHO
HOPMATUBHBIMM TPaBOBbIMU akTaMu Poccuiickonn ®eaepanuy, HOPMATUBHBIMU
npaBoBbIMM akTamMu PecnyOnuku TatapcraH, MyHUIMNAIBHBIMH —IPaBOBBIMU
aKTaMU;

2) B YIOBJIETBOPEHUH KajJ00bl OTKA3bIBACTCS.

He nosnHee nHs, cienyromero 3a JHEM IMPUHATUS PEIIEHUsS, YKAa3aHHOTO B
HACTOSAILIEM IMYHKTE, 3asBUTENI0O B MUCbMEHHON (popMe M MO KEIaHUIO 3asBUTENS B
AIIEKTPOHHON (opMe HampaBisieTcs MOTHUBUPOBAHHBIM OTBET O pe3yjbTaTrax
pPacCMOTPEHUS KaJIOOBbI.

5.7. B ciy4ae mpuszHaHHS KaloObl TOJJIEKAIIEH YAOBICTBOPEHUIO B OTBETE
3asBUTENIO O Pe3yNbTaTaXx paCCMOTPEHHMS JKajo0bl JaeTcsi HHPOpMAIHs O JeHCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHoOM, MPEAOCTABISIIONIMM  MYHULUIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3alueil, npeaycMOTPEHHOW YacThbIO
I.1. crateu 16 dDenepanpbHoro 3akoHa No210-D3, B memax He3aMEIJIUTEIHLHOTO
YCTPaHEHHs BBISIBICHHBIX HApyLIEHUH IMPU OKa3aHUM MYHHULMIIAJBHOM YCIYyTH, a
TAaK)K€ MPUHOCATCS W3BUHEHHUS 3a [JOCTaBJIEHHbIE HEyJ0OCTBa W yKa3bIBaeTCs
uH(popManusl O JajJpHEHIIMX JAEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH
3asIBUTEIIIO B LEJSX MOJTYYEHUS] MyHULIIMIATbHON YCIIYTH.



5.8. B cnyyae npu3HaHus Kajl00bl HE MOJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3agBUTEII0 O pPE3yJbTaTaX PAcCMOTPEHHUs JKAJIOObl HAOTCS APryMEHTHPOBAHHBIE
Pa3bACHEHHs O MPUYMHAX MPUHATOTO PEUICHMs, a Takke MH(pOpMalMs O MOPSIKe
00’Ka7I0BaHMSI PUHATOIO PEILICHHUS.

5.9. B ciy4ae ycTaHOBIEHUS B XOJ€ WIM IO pe3ylbTaTaM pPacCMOTPEHUs
’KaloObl NPHU3HAKOB  COCTaBa  AJMUHUCTPATUBHOIO  MPABOHAPYLIECHUA  WIH
MPECTYIUIEHUS! JTOJDKHOCTHOE JIMI0, PAOOTHUK, HAJEJE€HHbIE MOJHOMOYMSIMHU [0
pPaccMOTPEHHUIO kKanio0, HE3aMENJIUTENbHO HAIpPAaBIAIOT MMEIOIIUECS MaTepUallbl B
OpraHbl IPOKYpPaTYpHI.

6. OcoOEHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX MTPOLIETYP
(meiicTBHiT) B MHOTO(YHKIIMOHAJIBHBIX LIEHTPAX MPEIOCTABICHUS TOCY1apCTBEHHBIX
Y MYHULIATTAJIBHBIX YCIIYT

6.1. Omnwucanue mnOCAEAOBATENBHOCTH JACHCTBUM TPH NPEIAOCTABICHUU
MYHUIIUTAIBHON YCIIYTH BKJIIOYAET B CE0sl CIIEYIONINE MPOLEAYPHI:

1) uadopmupoBaHue 3asBUTENSI O TIOPSJIKE MPEJOCTABICHUS MYHHUIIUTAIBHOM
YCIIyTH;

2) NPUHATHE W PETUCTpalus 3asBICHUS U JOKYMEHTOB, HEOOXOIWMBIX JJIs
IPEAOCTABIECHUS MYHULINTNIATBHON YCIIYTH;

3) dopmupoBaHUE W HANpPABICHHE MEKBEIOMCTBEHHBIX 3alpPOCOB B OPraHbl,
y4acTBYIOIIME B TIPEJOCTABICHUM MYHUUUIAIBHOW YCIYrM, B TOM YHCIE IO
KOMILIEKCHOMY MEXBEIOMCTBEHHOMY 3aIpocCy;

4) mpoBepka JEUCTBUTEIILHOCTH YCHUJIEHHON KBaTU(UKAIMOHHOUW HU(POBOIi
AJIEKTPOHHON NOAMMCH 3asBUTEIIS, HCIOJIb30BAHHOW MpH TMOJaye 3asBICHHUS O
PEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

5) HampaBJICHHE 3asBJICHUS C TOKYMEHTaMU B VICTIOJTHUTEIbHBIA KOMUTET;

6) BbIja4a 3asIBUTEIIO PE3YyJIbTaTa MYHHUIUIIAIbHON YCIYTH.

6.2. HadopmupoBanue  3asgBUTEAS O  MOPSAAKE  IMPEAOCTABICHUS
MYHULUNAIBHONU YCIYTH.

3asBUTENb BIpaBe OOPATUTHCS B MHOTOGYHKIIMOHAIBHBIA IEHTP JIMYHO, TIO
TeneGoHy W (WIH) SJICKTPOHHOW IMOYTE NJIs MOJYyYEHHUs KOHCYJIbTAIMH O TOPSIKE
MOJIYYEHHUS] MyHUIUIIATIbHOW YCIYTH.

Crnennanuct MHOTO(G YHKIIMOHATBHOTO IIEHTPa HHPOPMUPYET 3asBUTENS, B TOM
YHCIIe TI0O COCTaBy, (hopMe MPEICTABIAEMON TOKYMEHTAIIMN U APYTUM BOTIPOCaM IS
MOJIYYCHHS] MYHUIIMITAIBHON YCIYTH U TIPU HEOOXOJUMOCTH OKa3bIBA€T MOMOIIH B
3aM0JIHEHUU OJIaHKa 3asiBJICHUS.

3asBUTENH MOXET TONYyYUTh HH(POPMAIIMIO O TIOPSAIKE MPEAOCTaBICHUS
MYHULIAMATBHOU yCIIyTH nyTeM CBOOOTHOTO JocTyna C caiita
MHOTO(YHKIIMOHATLHOTO TIeHTpa http://mfc16.tatarstan.ru.

[Ipouieaypel, ycTaHaBIMBaeMblE HACTOSIIIUM HYHKTOM, OCYIIECTBISIIOTCS B
JIeHb OOpaIlleHUs 3asIBUTEIIA.

Pesynbrar mnpouenyp: uHopmaiusi mo cocraBy, (opme mnpeacTaBiIsieMon
JOKYMEHTAIIMK U IPYTUM BOIIPOCAM MOJTYUYCHHS] MyHUIIUMIIAIbHOW YCIYTH.

6.3. [IpunsTre u peructpauus 3asiBJICHUS.



6.3.1. 3asBUTEND AMYHO, YEPE3 JOBEPEHHOE JIMLO WIH B AJIEKTPOHHOHN (hopme
MOJAEeT MUCBMEHHOE 3asBJIEHHE O TMPEJOCTABICHUH MYHULUNAIBHOW YCIYIH U
MPEACTABIAECT JOKYMEHThl B COOTBETCTBMM C IIYHKTOM 2.5. HAacTOSLIETrO
AJMUHHUCTPATUBHOIO pErjiaMeHTa B MHOTOQYHKIIMOHAIBHBIN IEHTP, YAAJICHHOE
pabodee MeCTO MHOTO(YHKITMOHAIBLHOTO LIEHTPA.

3asiBiieHHE O MPEIOCTABICHUN MYHUIIMIAIBHONW YCIYTH B 3JIEKTPOHHOU (hopme
HampaBiseTcss 4epe3 PecmyOnukanckuii mopran.  Peructpaiusi  3asBieHus,
MOCTYIHUBILETO B 3JIEKTPOHHOU (pOpME, OCYIIECTBIISIETCS] B YCTAHOBIEHHOM MOPSIIKE.

6.3.2. CnenuasiuicT MHOTO(DYHKIMOHAJIBHOTO  LEHTpa, BEAYLIMH mpueM
3asiBJICHUM, OCYUIECTBJISET MPOLEAYPHI, NMPEIyCMOTPEHHbIE PEriiaMeHTOM paboThI
MHOT0(YHKIMOHAIBHOTO IIEHTPA.

[Ipouenypsl, ycTaHaBIMBAeMbl€ HACTOSIIMM IYHKTOM, OCYIIECTBISIOTCS B
CPOKH, YCTAHOBJICHHbBIE PETJIAMEHTOM padOThl MHOTO( YHKIIMOHATBHOTO LIEHTPA.

Pe3ynpTaT npoueayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asBIICHHUE.

6.4. ®opMHpoBaHUE MaKkeTa JOKYMEHTOB.

6.4.1. Cnenuanuct MHOTO(YHKIIMOHAIBLHOTO IIEHTpa B COOTBETCTBUH C
perjiaMeHToM padoThl MHOTO()YHKIIMOHABHOTO LIEHTpA:

pOBEPSIET JIEUCTBUTENIBHOCTh YCHJIEHHOW KBaTM(DUKATMOHHONW 1U(POBOI
AJIIEKTPOHHON TOJIMUCH 3asiBUTENS, HMCIOJB30BAHHOW MpU TMoAaye 3asiBICHHUS O
NpeI0CTaBICHUN MYHUIIMITAIbHON YCITYTH;

dbopMHUpyeT U HampaBisieT MEXBEJOMCTBEHHBIE 3alpoChl B  OpraHbl,
y4acTBYIOIIME B TIPEAOCTABICHUM MYHUUUIAIBHOW YCIYrM, B TOM YHCIE IO
KOMILIEKCHOMY MEXBEIOMCTBEHHOMY 3aIpocCy.

[Iponienypbl, ycTaHAaBIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYILECTBIISIFOTCS B
CPOKH, YCTAaHOBJICHHbBIE PETIIAMEHTOM pabOThl MHOTO( YHKIIMOHATBHOTO IIEHTPA.

Pe3ynbTaT npouenyp: HanpaBiI€HHbIE 3aIIPOCHI.

6.4.2. CnenuanucT MHOTOQYHKIIMOHAIBHOTO IICHTpPA IOCIe TMOJyYCHUs
OTBETOB Ha 3ampochl (OopMUpYET MaKeT JIOKYMEHTOB M HANpaBisieT €ro B
HcnonmHUTENbHBIE KOMUTET B TMOPSAKE, YCTAHOBJICHHOM pErJIAMEHTOM pPalOOoThI
MHOTO(GYHKIIMOHATBHOTO IIEHTPA.

[Ipouienypbl, ycTaHABIMBAEMbIE HACTOSIIUM IMYHKTOM, OCYILIECTBIISIIOTCS B
CPOKH, YCTAHOBJICHHBIE PETIIAMEHTOM pabOThl MHOTO() YHKIIMOHATIBLHOTO IIEHTPA.

Pesynprar mpouenyp: HampaBieHHble B VICIIOMHUTENBHBIA ~ KOMUTET
JOKYMEHTBI.

6.5. Beigaua pe3ynbTaTa MyHUIUIIATBHON YCIYTH.

6.5.1. Cnemmamuct MHOTO(QYHKIIMOHATBHOTO IIEHTpPA TPU TOCTYIUICHUU
pe3yiabTaTa MyHUIIMNAIBHOU yCayrd u3 VICOJHUTENBHOTO KOMHUTETA PETUCTPUPYET
€ro B YCTAaHOBJIECHHOM TMOpSAJIKE, H3BEUIAaeT 3adABUTENS (€ro NpeAcTaBUTENsA) C
WCIIOJb30BaHUEM CMOCO0a CBSI3U, YKA3aHHOTO B 3asBIICHHH, O pe3yJbTaTe
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

[Iponieaypsl, ycTaHaBiIMBaeMble HACTOSIIIUM MOAMYHKTOM, OCYLIECTBIISIIOTCS B
JI€Hb MOCTYIUICHUSI TOKYMEHTOB 13 VCIOTHUTENBHOTO KOMUTETA.

PesynbraTr mpoueayp: u3BelleHUE 3asBUTENA (€ro NpeACTaBUTENSA) O
pe3yibTaTe NpeOCTaBICHUS] MyHUIIUIIATbHOU YCITYTH.

6.5.2. Cnenuanuct MHOTO(QYHKIMOHAJIBHOTO IIEHTPAa BBIAAET 3aIBUTEIIO
pe3yabTaT MyHULIMTIATBLHON YCIyTH.



IIpouenypsl, ycTaHaBIMBAaeMbI€ HACTOSIIUM IIYHKTOM, OCYILECTBIIAIOTCA B
MOPSAJIKE OYEPEAHOCTH, B JIEHb MNPUOBITHS 3adBUTENIE B CPOKH, YCTAaHOBJICHHBIC
peryiaMeHToM paboThl MHOTO(YHKIIMOHATILHOTO IIEHTpA.

Pesynprar npouenyp: BbIAAHHBIA PE3YJIbTAT MyHULIMIIAIBHON YCIIYTH.




[Tpunoxxenue 1

K AZIMUHUCTPaTUBHOMY pEriIaMeHTy
NPEOCTaBICHUS MYHULIUTTAIBHOM
YCIIYTH 110 BBIAa4Ye pa3peuieHus Ha
BCTYIUIEHUE B OpaK HECOBEPIIEHHO-
JIETHUM, JOCTUTIINM Bo3pacTa 16 jet

dopma

(bnank oprana, mpenOCTaBIISIONIET0 MYHUITUIIATBHYIO YCIYTY)
Kowmy:
KoHTakTHbIE JaHHBIE:
IIpencraBurelns:
KoHTakTHBIE JaHHbBIE
MPEICTABUTENS

PEIIEHUE
0 pa3pelIeHuu BO BCTYIUICHUE B Opak HECOBEPIICHHOJICTHUM,
JOCTUTIINM Bo3pacTta 16 ner
oT Ne
PaccmorpeB Baue 3asBienue ot Ne "
npujIaracMbie K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHom

INPUHATO PEIICHHE O

JlononauTenbHas UHPOPMAITUS:

CeeaeHuA 06 aNeKTPOHHOM noanucK

JomxHocTtHOE nuio (PHO)

(MOAMUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO
JULA OpraHa)



[Tpunoxxenue 2

K AZIMUHUCTPaTUBHOMY pEriIaMeHTy
NPEOCTaBICHUS MyHULIMTIAILHON yCIYTH
10 BbIJIaU€ Pa3pelieHus! Ha BCTYIUICHHUE B
Opak HECOBEPIIEHHO- JIETHUM,
JIOCTUTILIUM Bo3pacta 16 net

dopma
(bnank oprana, mpegOCTaBIAIONIETO MYHUIIUTAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeI0CTABICHUH MYHUITUTIATbHON YCITYTH
0 BBIJIaU€ pa3pelICHHs Ha BCTYIJICHHE B Opak HECOBEPIICHHOJICTHUM,
JOCTUTIINM Bo3pacTta 16 jer

OT Ne

PaccmorpeB Bamie 3asdBieHue ot No 51
pujiaracmsie K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

NPUHATO pelieHue o0

OTKa3e B
0 CJIEAYIOLIUM OCHOBAHUSIM:

1.

2.

JlononauTenbHas nHPOpPMAIIUS:

Brl BpaBe MoBTOPHO OOpaTHUTHCS B YIOJHOMOYEHHBIM OpPraH C 3asBICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHHUS YKa3aHHBIX HAPYIIICHU.

JlaHHBIM OTKa3 MOXET ObITh OOKaJIOBaH B JIOCYJIEOHOM TIOpSIJKE ITyTeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpraH, a TaK)Ke B CyICOHOM IMOPSIJIKE.

CeeaeHuA 06 aNeKTpOHHOM noanucK

JomxHocTtHOoe nuio (PHO)

(HOI[HI/ICB YIIOJIHOMOYCHHOI'O JOJDKHOCTHOI'O JIMIIa opraHa)



[Tpunoxxenue 3

K AZIMUHUCTPaTUBHOMY pErilaMeHTy
NPEOCTaBICHUS MyHULIUTAIbHON
YCIIYTH 110 BBIAa4Ye pa3peuieHus Ha
BCTYIUIEHHE B OpaK HECOBEPIIEHHO-
JIETHUM, JOCTUTIINM Bo3pacta 16 jet

dopma

(bnank oprana, mpegOCTaBIAIONIETO MYHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC

MpCaACTABUTCIIA:

PELIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIS MPEJOCTABICHUS
MYHUIIMTAIBHON YCIIYTH 10 BbIIaue pa3pelieHus Ha BCTYIJICHUE B Opak
HECOBEPIIIEHHOJIETHUM, JOCTUTIIIUM Bo3pacTa 16 et

oT Ne
PaccmorpeB Bamie 3asBienue oT Ne 51
Mpujiaracmsbie K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
MIPUHATO
pemierre 00  OTKaze B TOpHEME  JIOKYMEHTOB,  HEOOXOAMMBIX IS
o CJIEIYIOLIUM
OCHOBAHUSIM:
1.
2.
Pazpsacuenne NIPUYUH OoTKa3za:
JlononHurtenbHas uHbOpMAIIHS:

Bbl BripaBe moBTOPHO 0OpaTUTHCSI B YIIOJTHOMOYEHHBIN OpraH C 3asBJICHUEM O
MPEIOCTABJIIEHNH YCIIYTY MIOCIIE YCTPAHEHUS YKAa3aHHBIX HAPYIICHUMU.



JlaHHBIN OTKa3 MOXET ObITb 00KaJloBaH B JIOCYJA€OHOM TMOPSIKE IMyTeM
HaIpaBJIeHUs )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJIeOHOM MOpPSIJIKE.

| CsefeHunA 06 31eKTPOHHON NoANUCH |

JomxknaocTtHOe auio (PHO)

(MOANMUCH YMOTHOMOYEHHOTO TOXKHOCTHOTO JIMIA OPTaHa)



[Tpunoxxenue 4

K AZIMUHUCTPaTUBHOMY pErilaMeHTy
NPEOCTaBICHUS MyHULIUTAIbHON
YCIIYTH 110 BBIAAa4Ye pa3pelieHus Ha
BCTYIUIEHHE B OpaK HECOBEPIIEHHO-
JIETHUM, JOCTUTIINM Bo3pacTa 16 ser

dopma

B
(HaMMeHOBaHME OpraHa MECTHOTO
caMOYTIpaBJICHUS )

oT ,
(baMunus, UMsi, OTYECTBO 3aIBUTEIIA)

AJpec MecTa JXUTENbCTBA U (WIJIN) aJipec

MecTa MpeObIBaHUS 3asIBUTEIIS:

Tenedon 3asBUTENS:
Anipec 3eKTpOHHON MOYTHI 3asIBUTEIIS:

3asBJICHHE.

[lpomry  pa3pemuTh MHE JO JOCTH)KCHHS BO3pacTa BOCEMHAIIATH JIET
BCTYIIUTH B Opak c Tp. :

MPOKUBAIOIIUM(EM)
J1aTa POKICHUS
MacropT BblAaH (KOraa, KeM)
10 IPUYHHE
( )
(mara) (moamnuce) (®.1.0.)

PexBU3UTBI aKTOBOM 3aMIMCH O POKIACHUU:

Ne aktoBoM 3anucu ,
JlaTa BbIJJa4u aKTOBOM 3aIlMCH ,
MecTo rocyaapCTBEHHOW PETUCTPALMU AKTOBOW 3aMMCH O POKICHUU

Pe3ynprar npenocraBieHnss MyHUIUMIIAIBHOM YCIYTH, POLIY MTPEIOCTABUTD:



D B Ju4HbIM KaOuHet [lopTana rocyaapcTBEHHBIX U MyHUIUMIAIBHBIX YCIIYT
Pecny6siuku Tatapcran;

D B MHOT'O()YHKIIMOHAJIBHOM LIEHTpPE MPEAOCTABICHUS TOCYAApPCTBEHHBIX U
MYyHUIMNAIBHBIX ycayr Pecnyonuku Tarapcran;

D B Mcnonikom.

( )
(mata) (moamucek) (®.1.0.)




ITpunoxenue 5

K AIMUHUCTPAaTUBHOMY
perjaMeHTy NpeoCTaBICHUS
MYHHMIIMIAIBHON YCIIYTH MO BblJaye
pa3pelieHus Ha BCTYIUIEHUE B Opak
HECOBEPILIEHHO-JIETHUM,
JIOCTUTIINUM Bo3pacTta 16 jer

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

Or:

3asBiIcHUE
00 HCTIPaBICHUU TEXHUYECKON OIITMOKU

Coo0mato 06 omunbke, JOMYIIEHHONW MPU OKAa3aHUM MYHUIIUNAIBHON yCIYyTH 1O

3anucaHo:
[IpaBusbHBIC CBEACHUS:

[Ipomry wucmnpaBuUTh  JONYIICHHYI0 TEXHHUYECKYI0 OHIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUs] B  JIOKYMEHT,  SIBIAIOUIMHCA  pPE3yJIbTaTOM
MYHULUNAIBHOW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnyuae npunsTHs pemieHus 00 OTKJIOHEHHH 3asBIeHUS 00 HCIpaBICHUU
TEXHUYECKOW OIIMOKH MPOITY HAPABUTH TAKOE PEIICHUE:

IIOCPEACTBOM OTIIPABICHUS DJIICKTPOHHOI'O JOKYMEHTA Ha aapec E-
mail: :

B BHJIC 3aBEPCHHOM KOIMU Ha OYMa)KHOM HOCHTEJIC IIOYTOBBIM OTIIPABICHUEM I10
ajpecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, a TAKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIOKyMeHTBHI  (KOMMK  JIOKYMEHTOB), TMPWIOKECHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATCIILCTBOM  POCCHICKOM
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI W
COJZIEPKAT JOCTOBEPHBIE CBEICHU.

(mara) (moamnuch) (®.1.0.)

(I[aTa) (TonmuCh) (®.1.0.)
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	Административный регламент
	предоставления муниципальной услуги по выдаче разрешения
	на вступление в брак несовершеннолетним, достигшим возраста 16 лет
	1.1. Предмет регулирования административного регламента
	Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по выдаче разрешения на вступление в брак несовершеннолетним, достигшим ...
	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение 2 к настоящему административному регламенту);
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение 3 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица руководителя Исполнительного комитета Потапово-...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Исполком или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должно...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


