BopuckuHckui cenbckuii WUcnonHutenbHbii komuTeT
AnbMETbLEBCKOro MyHULIMNANLHOro paiioHa
Pecny6nuku TaTapcran

NMOCTAHOBJIEHUE

25 mions 2022 ropa Ne 10

OG6 yTBepxaeHun aAMWHUCTPATUBHOIO
pernameHTa npegocraeneHus
MyHULMNanbHOM ycnyru no sbigaye
PaspelieHns Ha BCTynneHue B 6pak
HECOBEpPLUEHHONETHUM, AOCTUILLUM
Bo3pacTa 16 ner

Bo ucnonHeHnue ®epnepanbHoro 3akoHa ot 27 wions 2010 roga Ne 210-03
«O6 opraHu3auuu npeaocTasneHus FOCYAapPCTBEHHbIX U MyHUUMNANbHBIX YCNyr»

BopuckuHckuit cenbekuii McnonHuTenbHbii KoMuteT
NMOCTAHOBNAET:

i YTBEpaUTH aAMUHUCTPATUBHBIN pernameHT npegocTasneHus
MyHULMNAnNLHOW ycnyru no Bblgade PaspelieHns  Ha BcTynneHne B 6Bpak
HECOBEPLUEHHONETHUM, JOCTUILLMM Bo3pacTa 16 neT (MpunoxeHnue Ne 1).

2. O6HapopoBaTb  HacTosiwee NocTaHOBNEHWe Ha  cneumnanbHbIX
WHOPMaLMOHHBIX CTEHAaX, PACNONOXEHHbIX Ha TEPPUTOPUSIX HAaCENEHHbIX NYHKTOB:
c. bopuckuHo, yn. LienTpanbHas, A. 61, noc. bepésoska, yn. LlenTpanbHas, a.16,
PasmMectutb Ha «OduumanbHoM noprane npasosol MHdbopmauun Pecnybnuku
TarapcraHn» (PRAVO.TATARSTAN.RU) W Ha cante  AnbMeTbeBCKOro
MyHMUMNANbHOro paioHa B wHd)opmauMOHHo-TeneKommyHwKauMOHHoﬁ cetu
«UNHTEepHeT».

3. HacTosiwee nocraHoBneHue BCTynaeTt B cuny nocrne ero ocguumanbHOro
onybnukosaHus (obHapogoBaHus). -

4. KoHTponb 3a wcnonHeHvem HacTosLlero nocTaHOBMEHUA OCTaBNAK 3a
cobol.
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Mpunoxexne Ne1

K nocTtaHoBneHuto BopuckuHeckoro
cenbckoro UcnonHutensHoro komuTeTa
AnbMETbLEBCKOro MyHULMNANLHOro paiioHa
Pecnybnuku TatapcraH

ot 25 nionsa 2022 r. Ne 10

ABMWHUCTPaTUBHBIN pernameHT
NPEAOCTaBNEHNA MyHULIMNANbHOI YCNyrv Mo Bblaade paspeLueHns Ha BCTyNSieHue B
Bpak HecoBepLUEHHONETHUM, LOCTUILLM Bo3pacTa 16 ner

1. O6wume nonoxeHus
1.1. TlNpeamer PErynupoBaHna agMUHUCTPaATMBHOIO perfnamMeHTa

HacTrosiuin aAMUHUCTPATUBHbIN pernameHT npeaocTaBneHus
MyHULMNanLHOW ycnyru (aanee — agMUHUCTPaTUBHBIN pernamMmeHT) ycraHaenusaeT
CTaHAapT W NOpAAOK NPefoCTaBMIEHUS  MYyHULMNANbHOI ycnyrm no Bblgavde
PaspelIeHns Ha BCTynneHue B Gpak HeCOBEPLUEHHONETHUM, AOCTUILLAM BO3pacTa
16 net (nanee — myHuumnansHas ycnyra).

1.2. KaTeropuu 3assuteneii

1.2.1. Jluuamn, umerowmmm NPaBO Ha nony4YeHWe MyHUUUNanbLHOW ycnyru,
ABNAIOTCA HECOBEPLUEHHONETHWE rpaxaaHe, AocTuriume Bospacta 16 net (nanee —
3asABUTEND). :

1.22. C s3asBneHuem snpase obpaTuTbCs npeacTaBuTENb 3aaBuTens,
AEWCTBYIOLLIMIN Ha OCHOBaHWUW JOKYMEHTA, YAOCTOBEpAIOLLEro ero nofHoMouYusi, nnbo
3aKOHHbIA NpeACcTaBuTensb husnyeckoro nuua (aanee — npeacTaBuTenb 3asBuUTens).

1.3. MNopspok uHpopmupoBaHus o NPeAocTaBneHn MyHuLMnanbHoi ycnyri

1.3.1. WHdopmauumsi o nopsiake MPEAOCTaBNEHNS MyHULMNANbHOW YCnyru
pasmeLlyaeTcs:

1) Ha UHMOPMaLMOHHBIX cTeHaax, CoAepxalUux BU3yanbHY0 U TEKCTOBYIO
MHOPMALMIO O  MyHWUMNAnbHOIA _ycnyre, pacnofioXeHHbIX B MOMELLEHUsX
MHOFODYHKUMOHANbHLIX  LEHTPOB  npefocTaBherus rocyfapCTBEHHbIX WU
MYHULMNanbHbIX YCyT.

2) Ha cailTe AnbMeTbeBCKOro MyHULUMNanbHOro paioHa B MHGOPMAaLMOHHO-
TENEKOMMYHUKaLUMOHHOI ceTn « HTepHeT» (http://iwww.almetyevsk.tatar.ru.);

3) Ha TllopTane rocygapcTBeHHbIX W MyHUUMNanbHbIX ycnyr PecnyGnuku
TarapcraH (https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuit noptan);

4) Ha EpuHom noprane FOCYAApPCTBEHHbIX WM  MyHULUMNANbHbIX YyCnyr
(byHKUMA) (https://www.gosuslugi.ru) (aanee — EauHbiii noptan); '

5) B rocyfapCTBEHHOM HOPMaLUNOHHOM cucreme «Peectp
OCYAAPCTBEHHbIX M MyHUUMNanbHbIX  ycnyr  PecnyGnuku TarapcTtaH»
(http://ffrgu.tatar.ru) (aanee — PeecTtp rocygapcreeHHbIx u MyHULMNAnbHbIX YCnyr).

1.3.2. KoHcynbTupoBaHue no BONpOCaM npefocTaBleHnss MyHULMNAanbHOM
YyCnyru ocyLecTBnseTcs:

1) B MHOroYHKLUMOHaNbHbIX LUEHTpax npeaocTaBneHns rocyfapCTBEHHbIX U
MyHULMNANbHbIX yCNyr npu YCTHOM o6paLleHuu - UYHO UMK No TenedgoHy;

2) B UHTEpaKTUBHOM hopme PecnybnukaHckoro noprana;
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3) B bopuckuHckoM cenbckoM McnonHuUTENbHOM KomMuTeTe AnbMeTbEBCKOro
MyHMLUMNanbHoro paoHa Pecny6nuku TatapctaH (Aanee — OpraH):

NMpu YCTHOM OBpaLleHnm - TUYHO UMK no TenedoHy;

Mp1  NUCbMEHHOM (B TOM u4ucrie B (pOPME 3NEKTPOHHOMO AOKyMeHTa)
obpawieHnn — Ha ByMakHOM HocuTene no noyTe, B 3NEKTPOHHOW chopme no
SNEKTPOHHOW NoyTe.

1.3.3. Undopmauua Ha EpguHom noprane, PecnybnukaHckom noptane o
nopsaake. ¥ Ccpokax npeaocTaBneHUs MyHULMNANbHOM yCnyru Ha OCHOBaHWM
CBEAEHWIA, cofepxalumxca B PeecTpe rocyaapcTBeHHbIX U MyHULMNanbHbIX ycnyr,
npefocraenseTcs 3assutento 6GecnnartHo.

Hoctyn Kk wHdopmaumm o cpokax wu nopsiake npepaocTaBneHus
MyHWLMNanbHoW ycrnyru ocyllecTensieTcs 6e3 BbiNonHeHWs 3asiBuUTenem Kakux-nnbo
TpebGoBaHWii, B TOM uucne 6e3 MCMoMb30BaHMS nporpammHoro obecneyeHus,
yCTaHOBKa KOTOPOro Ha TEXHWYEeCKMe CpeAcTBa 3asBuTens TpebyeT 3aknoyeHus
JINUEHSMOHHOTO MNnM WHOTO cornalleHuss ¢ npaBooGragaTenem nporpamMMHoro
obecneveHus, npegycMaTpuBalOWEro B3aUMaHue nnaTbl, perucTpauuio unu
aBTOpU3aLMIO 3asBUTENS, NN NPEJOCTaBNIEHNE UM NEPCOHAMbHBIX AaHHbIX.

1.3.4. Npu obpalueHnn 3asBUTENS NMYHO UMK NoO TenegoHy B COOTBETCTBMM
C NOCTYNMBLUMM OBpalleHeM npefocTaBnseTcs UHpopmauums:

1) (o] MecTe HaxoxaeHus MHOropyHKUMOHAaNbLHOro LeHTpa
NPEAOCTaBNEHNA TOCYAAPCTBEHHbIX U MYHULMNAnbHbIX ycnyr, OpraHa (agpec,
rpacouk paboTbl, cnpaBoYHble TenedoHsbl);

2) O nopsiake NpeaocTaBneHust MyHUUMNAnbHOM ycnyr, o cnocobax u
CpoKax nogayu 3asiBNeHui;

3) O KaTeropusx rpaxnaH, KOTOpbiM NPeAoCTaBAsSETCA MyHULMNANbHaS
ycnyra; O  HOpPMaTMBHbIX  MPaBOBbLIX  aKTax, perynupylowmMx  Bonpockl
NpefocTaBneHnsa MyHUUMnanbHoOW yCnyru;

4) O NepeyHe NoKYMEHTOB, HEOOXOAUMBIX ANA PAaCCMOTPEHUS 3asBeHUs
O NPeAOCTaBNeHUn MyHULMNanbHOW YCryrv, O Cpokax npuema u peructpauum
3asBneHus;

5) 0 Xofie npeAocTaBneHns MyHULMNanbHo ycnyru;

6) O MecTe pasmelleHuss Ha caifTe uHgopMauuu no BOMpocam
NPeAoCTaBneHNss MyHULMNANbHOW YCRyru;

7) O nopsiake obxanoBaHuA AEWCTBUIA UMM 6e3neincTena AOMKHOCTHBLIX
nuy OpraHa.

Mo nucbmeHHOMy o6palleHuio COTPYAHVWKM oOTAena, OTBETCTBEHHOro 3a
NPEAOCTaBNEHNe MyHWUMNAnNbHOM ycnyru, nogpobHO B MMUCbMEHHOI dopme
PA3bACHAIOT 3afBUTENIO MOPSAOK NPEACCTABREHUS MYHULMNAnbHOI ycnyrm u
BOMPOCHI, ykasaHHble B HACTOSALLEM NyHKTE afAMUHUCTPATUBHOIO pernamMmeHTa, u B
Te4eHne Tpex pabounx AHen co AHs perucTpaumn obpalleHus HanpasnswT oTBET
sassuTento. OTBEThI AalOTCS Ha A3blke obpalleHus. B crny4ae HeBO3MOXHOCTM AaTb
OTBET Ha A3blke OOpaLUeHNsi UCMONb3YIOTCA FOCYJAaPCTBEHHbIE SA3bIKY Pecnybnukn
TartapcraH.

1.3.5. MecTtoHaxoxaeHue BopuckuHckoro cenbckoro  MicrnonHuTenbHoro
komuteta: Pecnybnuka TarapctaH, AnbMeTbeBCKWi paiioH, c. BopuckuHo, yn.
LleHTpanbHas, a. 61.

Ipachuk npuema: BTopHuK ¢ 9:00 go 12:00, yeTsepr ¢ 8:00 go 12:00.

1.3.6. CnpaBoyHblIit TenedoH: 8 (8553) 34-84-21.

1.3.7. WHcbopmauumsi no sonpocam NPEAOCTaBNEHNss MyHULMMANbHOW YCnyru
pasmMeljaeTtca Ha caiite  AnbMeTbeBCKOro MyHMUMNANbHOrO parioHa B
WHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON cetu «UHTEpHET» n Ha
WHOPMALIMOHHBIX CTEHAAX B NOMELLEHUSAX OpraHa ans pa6oTbl ¢ 3asBUTENSMU.
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WHdopmauuss Ha rocypapcTBeHHbIX sisblkax Pecnybnuku TaTapcraH,
pasmeljaemas Ha WH(OPMALMOHHBIX CTeHAaxX W Ha caiTe AnbMeTbeBCKOro
MyHULUMNANbHOro panoHa B  UHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«MHTepHeT», BKMIOYaeT CBEAEHUS O MyHWUMNANbHOW YyCryre, coaepXalimecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHMCTPATUBHOrO pernameHTa,
WH(OPMaLMIO O MeCTe HaxOXAEHWs, CrpaBOuHbIX TeredoHax, BpeMeHu paboTbl
OpraHa, o rpadwmke npuema 3asBneHWd Ha NPeAOCTaBNEHWE MyHULMNANbHOM
ycnyru. :

1.4. HopmaTuBHbIe NpaBoOBbl€ aKTbl, perynupyloLime npegocTaBneHne
MyHULMNanbLHOW ycnyru

1.4.1.  TlepeyeHb HOPMaTMBHbIX MPaBOBbIX aKTOB,  PErynMpyloLmX
npeAocTaBneHne MyHULMNansHON yCnyru (C ykasaHueM PeKBUSUTOB HOPMAaTUBHbLIX
NPaBOBbIX aKTOB U UCTOYHWUKOB WX OULIMANBLHOrO onybnuKkoBaHUs), pasmeLleH Ha
EavHom noptane, B Peectpe rocyfapcTBEHHbIX ¥ MyHULMNANLHLIX YCNYT, HA caiiTe
AnbmeTbeBCKOro MYHULMNaNbHOro parioHa B WHOPMaLMOHHO-
TENEKOMMYHUKaLMOHHON ceTn «HTepHeT».

1.4.2. TekcT aAMWUHUCTPATUBHOIrO pernameHTa B AEWCTBYIOLIENH peaakLum
NoANeXuT pasmelleHuio Ha EauHom noptane, B PeecTpe rocyaapCTBEHHbIX U
MyHULUMNanbHbIX ycnyr, Ha canTe AnNbMETbEBCKOro MyHULMNANbHOrO paioHa B
MHOPMaLMOHHO-TENEKOMMYHWKALMOHHOM ceTn « IHTepHeT».

1.5. TepmuHbI, ncnonbsyembie B aAMUHUCTPATUBHOM perfameHTe,
1 ux onpegenexHns

1.5.1. B agmMuHACTpaTMBHOM pernameHTe WCNOMb3yKTCA CcreayoLme
TEPMUHbI 1 OnpeaeneHus:

yAaneHHoe pabouee MecTo MHOropyHKLUMOHaNbHOro LUeHTpa
NPeaoCTaBNeHNUs roCyAapCTBEHHbIX M MYHULUMNANbHbIX YCNyr — TeppuTOpuanbHO
obocobneHHoe CTpyKTypHoe noppasgerneHve (oduc) MHOrodyHKLMOHANBHOMO
LieHTpa NpefoCTaBneHns rocyAapCTBEHHbIX U MyHMUMNAnNbHbIX YCIyr, Co3AaHHoe B
rOpoACKOM (CEeNnibCKOM) MOCENEHUM MYHWULMNANIbHOrO panoHa UMM B rOPOACKOM
okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 MNpasun opraHmsaumm
AEATENbHOCTU MHOTOMYHKLUMOHANMbHBIX LIEHTPOB NPefoCTaBIeHNsl rocyAapCTBEHHbIX
W MyHMUMNanbHbIX YCNyr, YTBEPXAEHHbIX MocTaHoBneHuem [lpasuTenscrsa
Poccuiickonn ®eaepaunn of 22 fekabps 2012 roga Ne 1376 «O6 yTeepkaeHUM
Mpasun opraHusauMmM  OesTenbHOCTM MHOroyHKLMOHANbHbIX LEHTPOB
NPeAoCTaBIeHNsA rocyAapCTBEHHbIX U MyHULMNANbHBIX YCIYyry;

TEeXHUYeckas owmbka - owmbka (onucka, onevyaTka, rpamMmaTvyeckass Wnu
apudpmetnyeckas owwubka nubo nofoGHas owwnbka), AONYLIEHHass OpraHoM,
NPeaoCTaBnAWMM  MyHUUMNAnNbHYIO ycnyry, M npueeglwasi K HeCcOOTBEeTCTBUIO
CBEAEHWIA, BHECEHHbIX B [JOKYMEHT (pesynbTaT MyHULMNANbHOIA YCryru), CBeAeHUAM
B AOKYMEHTaX, Ha OCHOBaHUWN KOTOPbIX BHOCUIUCL CBEAEHUS

EavHas cuctema mgeHTudMKauMM U ayTeHTUUKAUUM B MHGPaCTPyKType,
obecneuunBatoLLeli NHPOPMALIMOHHO-TEXHONOIrMYECKoe B3aumopgencTane
MH(OPMALIMOHHBIX CUCTEM, UCNONb3YEMbIX AMS NPEAOCTABNEHNS FrOCy4apCTBEHHbIX
W MyHMUMNanbHbIX ycnyr B 3N1EKTPOHHON ¢hopme (aanee — ECUA) — dbepepanbHas
rocyaapcTBeHHas WHpOpMaLMOHHas cuctema, obecneuuBaroLyas
CaHKUMOHWPOBAHHBIA [OCTYN YYaCTHUMKOB MHMOPMAaLMOHHOrO B3aUMOASNCTBUS B
cucTemMe UAeHTUUKaUMM U ayTeHTUdMKauum K uHopmauum, coaepxallencs B
rocyfapCTBeHHbIX WH(OPMALIMOHHBLIX CUCTEMAX W  MHbIX MHEDOPMALMOHHBIX



cucTtemax;

M®L| - MocynapcteenHoe GioaxeTHoe yypexaeHue «MHorodyHKLUMOHaNbHBIN
UEHTP NpefoCTaBNeHns rocyfapCTBEHHbIX U MyHULMNAMbHBIX ycnyr B Pecnybnuke
TaTtapcTaH»;

WcnonuutenbHbiii komuteT — Bopuckunckuii  cenbckuii  UicnonHuTenbHbIN
KOMUTET ANbMETbEBCKOr0 MyHULIMNANBHOO painioHa Pecny6nuku TaTapcTaH:;

ErP 3AIC — EauHbiit rOCYAapCTBEHHbIN PeecTp 3anucell akToB rpaXKaaHCKoro
COCTOSIHUS;

AUC Mol - ABTOMaTM3MPOBaHHas  MHGOPMALMOHHAS cuctema
MHOTOYHKUMOHAMNBHLIX  LIEHTPOB NPEAOCTaBMNEHUA  rocygapCTBEHHbIX U
MyHULMnanbHeIX yenyr Pecnybnuku Tatapcran.

162 B AAMWHUCTPATUBHOM  pernamMeHTe nog  3asiBfeHueM o
MPEAOCTaBNEHNN MyHULMNANbHOI ycnyru (ganee - 3anBrieHne) NoHMMaeTcs 3anpoc
O NpeAoCcTaBneHnn MyHULUNanbHoM ycnyru, nogaHHbIA B COOTBETCTBUU C NyHKTOM 3
cTaTbyn 2 ®efepanbHoro sakoHa ot 27 mons 2010 roaa Ne 210-93 «O6 opraHusaymm
NPEAOCTaBNEHNA  roCy[apCTBEHHbIX W MyHULMNANbHbIX ycnyr» (panee —
depnepanbHbIii 3akoH Ne 210-93).

2. CTtaHpapT npeaocTaBneHus MYHULMNansHoW ycnyru
2.1. HaumeHoBaHwe MyHuLMnansHoi ycnyru

Bblgaya paspewenus Ha BCTynneHne B Opak HECOBEpPLLEHHONETHUM,
AOCTUrwIMM Bo3pacTa 16 ner.

2.2. HaumeHoBaHue NCNONHUTENbHO-pacnopAAMTENbHOrO OpraHa MEeCTHOro
CamoynpaBneHus, HeNnoCpPeACTBEHHO NPeaoCTaBASAOLLEro MyHALMNanbHyo ycnyry:

bBopuckuHcknin - cenbckuii WcnonHutenbHbin  koMUTET  AnbMeTbeBCKoro
MyHULMnanbHoro panoHa Pecny6nuku TatapcraH.

2.3. OnucaHvie pesynbTtaTa NPeAoCTaBNeHNss MyHUUMNanbHo ycnyru

2.3.1. PesynbTatom npeaocrasnenus MYHULMNANbHOM YCNyru ABNSIETCS:

1) PEWEHe o Bblgavye paspelleHuss Ha  BCTYNNeHWe B Bpak
HECOBEpLUEHHONEeTHUM, [JOoCTUriuMM Bospacta 16 ner (Mpunoxenne Ne 1 «
HaCToALLEeMY aqMUHNCTPATUBHOMY pernameHTy);

2) peweHne 06 oTkase B NPEAOCTaBNeHN  MyHULUMNanbHOW  ycryru
(MpunoxeHnne Ne 2 k HacTosLLleMy anMUHUCTPATMBHOMY pernameHTy);

3) pelweHne o6 oTkasze B npueme [OOKYMEHTOB, HeobXxogumbix Ans
NPEAOCTaBNeHns MyHuumnansHoi ycnyru (Mpunoxerne Ne 3 HacTosALemy
aAMUHUCTPATUBHOMY pEernameHTy).

2.3.2. PesynbTaT npepocTaBneHus MYHMLMNanbHOW ycnyru HanpaensieTcs
SaABUTENI0 B (YOPME 3IMEKTPOHHOTO AOKYMEHTa, NoANUCaHHOrO  YCUNEHHOM
KBanM@UUMPOBaHHO 3MEKTPOHHOIA NOANUCBLIO  YNOMMTHOMOYEHHOro [OMKHOCTHOrO
nuua OpraHa, B COOTBETCTBUU C ®epnepanbHbIM 3aKoHOM OT 6 anpensa 2011 roga
Ne 63-03 «O6 anekTpoHHO nognucu» (nanee — GenepanbHblil 3akoH Ne 63-93) B
Nn4HBIA KabureT EanHoro nopran. B Cny4ae HanpasrneHusl 3asiBNeHnsi NoCpeacTBOM
PecnybnukaHckoro noprana PE3ynbTaT NpefocTaBneHNUst MyHULMNanbHOW ycnyru
HanpaBnseTcsa B NUYHbIN kabuHeT PecnybnukaHckoro nopTana.

2.3.3. Mo BbIGOPY 3asBUTENS pPe3ynbTaT npeaocTaBneHns MyHULUMNanbHO
ycnyrm Bbiaaetcs B OpraHe unu B MOL| B copme 3K3emnnspa aNeKTPOHHOro
AOKYMEHTa, pacnevaTaHHOro Ha GymaxHOM HocuTene, 3aBEPEHHOro neyvyatbio u
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MOAMUCBIO COOTBETCTBEHHO YMOMTHOMOYEHHOTO AOMKHOCTHOMO nvua OpraHa wnu
paboTHuka ML,

2.34. 3asButens Bnpase nonyynTs  pesynbTaT  nNpenocTaBneHus
MyHULMNanbLHOW ycnyrm B hOpMe 3MeKTPOHHOro AOKYMEHTa B TeyeHue cpoka
AeCTBUA pesynbTaTa NpefoCTaBneHNs MyHULMNAnNLHOW ycnyru.

2.4. Cpok npegocTaBneHus MyHWLMNAnsLHOW ycryru, B TOM YiCne C y4eToM
HeobxoaumocTu obpalleHus B opraHusauuu, y4acTeyioLne B NnpeaocTaBneHum
MYHULMNAnbHOW YCNyru, CPOK NPUOCTAHOBNEHUS npeaocTaBneHnss MyHUUMNanbHoM
yciyr B cny4ae, ecrim BOSMOXHOCTb NPUOCTAHOBMEHUS npenycMoTpeHa
3aKkoHoAaTenbLCcTBOM Poccuiickoii Peaepauuu, CPOK Bblfa4u (HanpaeneHus)
AOCKYMEHTOB, ABNAOLUMXCS pe3ynbTaToM NpeaoCTaBfeHus MyHUUMNanbHON ycnyru

2.4.1. MyHuumnanbHas ycnyra npepoctaensietcs B TeyeHue 10 paboyumx
OHEeNn.

2.4.2. MpvocTaHoBNEHNe cpoka NPEAOCTABNEHNA MyHULMNANbHOMN yCryru He
NpeaycMOTpeHo. _

2.4.3. HanpasneHnue AOKYMEHTA, ABnALerocs pes3ynbTaTtom
NPEAOCTaBNEHNA MyHULMNansHOW ycnyru B dopme 3MTEeKTPOHHOro [AOKyMEHTa,
SasBUTEII0 OCYLUECTBNAETCA B [eHb 0dopMneHus w peructpauun pesynbtaTa
NPEAoCTaBNeHNss MyHUUMNanbHOM yCnyru.

2.5. UcuepnbisatoLmii Nepe4veHb JOKyMEeHTOB, HeobX0AUMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM UHBIMW HOPMATUBHBLIMM NpaBOBbIMU akTaMu On1s
NPeAOCTaBNeHNA MyHULMNAanNbHOM YCyru, a Takke ycnyr, KoTopble ABNAITCS
HeobXoAUMbIMY 1 0Bs3aTenbHBIMK ANs NPeAoCTaBneHnss MyHMUmMnanbHbIX yCnyr,
noanexaiumx npeacTasneHuio 3asBuTenem, cnocobbl nx nonyvyeHus 3asiBuTenewm, B
TOM HnCne B 3NIEKTPOHHOI (hopMe, NopsAoK UX NPeacTaBneHUs

2.5.1. AnA nonyyeHus MyHULMNANbHOM ycnyrn 3assuTtenb npeacrasnseTr
cnepyoLiMe [OKYMEHTbI:

1)  BOKYMEHTHI, YAOCTOBEpALIMEe NUMYHOCTb  BCTynawwWwux B Gpak
(He TpebyeTcs B cryyae obpalyeHus nocpeacTsom Pecny6nukaHckoro noprana);

2) POKYMEHT, yAOCTOBEpSIoUMA MOMHOMOYUS npeactaButTens 3asBuTens
(He TpebyeTcs B criyyae oBpalLeHns 3aKOHHOMo npeAcTaBuTeNs 3asBUTENSs);

3) 3aaBneHue:

B opMe [OKyMeHTa Ha OymaxkHom Hocutene (Mpunoxenne Ne 4
HaCTOALLEMY 8AMUHNCTPATUBHOMY pernameHTy);

B 3NEKTPOHHOM dopme | (3anonHseTcs nocpeacTsom BHECeHus1
COOTBETCTBYIOLUMX CBEEHUA B JNEKTPOHHYIO hopmy 3asiBneHus), noanucaHHoe B
COOTBETCTBUU C TpeboBaHMsMU NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfameHTa, npu
obpalleHun nocpeacTeom PecnybnukaHckoro noprtana;

4) NMUCbMEHHOe cornacue 3aKoHHbIX npeacrasutenen nuu, BCTynawLmUx B
Bpak, 3aBepeHHOe B nopsiake, YCTAHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuaTe;

5) DOKYMeHTHI, NoATBEpPXAaloWmMe ocobble OGCTOATEeNbCTBA CHUXEHUS
OpauyHoro Bospacrta (cnpaska MELMLMHCKON OpraHmsauun rocyaapCTBEHHOM MW
MYHULMNAnNbHOW CUCTeMbl 3A4PaBOOXPAHEHUS O HANWUYUM BepemeHHocT nubo
AOKYMEHTEI, NoATBEpXAaloLUMe HENnoCpeacTBEHHYo Yrpo3sy >Xu3HuW OAHOro U3 nu,
XenawoLwmx BCTynuTb B Bpak).

2.5.2. 3asiBneHue u npunaraembie AOKYMEHTblI MOryT 6bITb npencTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM U3 cneayoLwmx cnocobos:

1) Yepes ML, Ha BymaxHbIX HOCUTENSIX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
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COOTBETCTBYIOLUMX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOrO pernameHTa;

2) nocpencTBoM PecnybnukaHckoro nopTana B 3NEKTPOHHOW hopMe;

3) B OpraH nuyHO wunu MocpeacTBOM MOYTOBOW CBA3M Ha BymaxkHoM
HocuTene. 3asiBNeHne u npunaraeMble AoKyMEHTHI, npu HanpaBneHWM NoCPeaCcTBOM
MOYTOBOW CBSI3W, 3aBEPSIIOTCSH B YCTAHOBMEHHOM nopsgke.

2.5.3. 3asBneHve npu HanpaBneHuun nocpeacTeom Pecny6nukaHckoro
nopTana noanucLIBaeTCsi NPOCTOI SNIEKTPOHHOI NOANUCHIO 3aBUTENS.

Ana nonyyeHus npocToii aMeKTPOHHOI noAnNUCKU 3asBUTEND HeoBXoauMOo
NPOWTK Npoueaypy peructpaumu (ayTenTudmkaumn) 8 ECUA, a Taike noaTeepaAnTb
YYETHYIO 3anuch.

ONEKTPOHHbIE [JOKYMEHTbI (3NEKTPOHHbIE o6pasbl AOKYMEHTOB), yKa3aHHbLIX B
noanyHktax 2, 4 nywkra 2.5.1 aAMUHUCTPATUBHOIO pernameHTa, 3aBepsioTCs
YCUNEHHOW KBanuuLMpoBaHHON NOANUCHIO NUL, YNONTHOMOYEHHBIX Ha co3faHue u
noAnucaHne Takux AOKYMEHTOB, B TOM Y1CIe HOTapuycamiu.

ONEKTPOHHbIE OKYMEHTBI (3NEKTPOHHbIE obpasbl [OKYMEHTOB), Npunaraembie
K 3aABNEHUIO, B TOM 4uUCrie [OBEpPEeHHOCTU, HanpaBnsloTCA B Buge dainos B
copmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MGaT.

KayectBo npepoctaBnsiembix SNEKTPOHHbIX  OOKYMEHTOB  (3NIEKTPOHHbIX
0Bpa3oB [OKYMEHTOB) [OMKHO MO3BOASTL B MOSTHOM obbeme npoyuTaTh TEKCT
AOKYMEHTa 1 pacnosHaTb PeKBM3UTbI JOKYMEHTA.

2.5.4. 3anpelyaetcs Tpe6oBaThb OT 3asBUTENS:

1) nNpeactaBneHuss [OKyMEHTOB u VH(OpMaLMn  UNU  OCyLLECTBNEHUs
ACUCTBUA, NpEACTaBlIEHME WNN  OCYLUECTBAEHME KOTOpbIX He npeaycMOTPEHO
HOPMATMBHbLIMW NPaBOBLIMU aKTamu, PEryNUPYIOLMMIA OTHOLLIEHMS, BO3HMKaOLWMe B
CBA3N C NPefoCTaBNEHNEM MYHULIMNANBLHON YCRYru; *

2) ocyLLecTBNEHUs1 AECTBUIA, B TOM Ynche cornacoBaHui, HeobxogumbIx Ans
MONYYEHNA MYHULMNANbHOW YCNyrM U CBS3AHHbIX C OOpalUEHMEM B MHble
FOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamoynpaBreHus, opraHusauuu, 3a
VCKIIOYEHNEM NOJSTyYeHUs yCnyr M MomnyYeHUs [OKYMEHTOB M UHopmMaLuu,
MPEAOCTABNAEMbIX B pesynbTaTe MPefoCTaBNEHNUs! TakuX YCNYr, BKAKOYEHHbLIX B
MEPEYHN, ykasaHHble B YacTh 1 cratem 9 depgepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX U 06s3aTENBHBIX yenyr);

3) npencTaBneHWss [OKYMEHTOB U WHOpMaLmMK, OTCyTCTBME U (Unn)
HEAOCTOBEPHOCTbL KOTOPbIX HE YKa3blBanucb Npu nepeoHavyanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoAuMbIX AN NpeaocTaBneHus MyHuUMnanbHon ycnyru, nubo B
MPEAOCTABNEHNN MYHULIMNANBHO YCryri, 3a UCKITIOYEHUEM CRIEAYIOLLMX cny4aes:

a) usMeHeHue TpeGOBaHWA HOPMATUBHbIX NMpaBOBbIX aKTOB, KacalLUxcs
NPEAOCTABNEHNA  MyHULMNANbHOW . yCnyr, mnocrie  nepBOHaYasfbHOIA nogauu
3asABMNEHNs O NpeAoCTaBNEHUN MyHULMNAMNbHOI YCNyTu;

6) Hannune owmnbok B 3asBNEHUN O npeaocTaBneHun MyHULMNanbHOM ycnyru
W AOKYMEHTaX, NoAaHHbIX 3asBUTENEM Mocrie NepBOHAYanbHOrO OTKasa B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANS NPEeAOCTABNEHUS MYHULMUNANBHON ycnyrun, nubo B
NPEAOCTaBNEHNN MYHULMUNANbHOW YCRYrM M He BKITIOYEHHbIX B npeacTaBneHHbI
paHee KOMMNMEKT AOKYMEHTOB; ‘

B) UCTeYeHUe cpoka AeicTeus AOKYMEHTOB uNu U3MEeHeHue uHcopmauum
focne nepBoHa4anbHOro oTkasa B npuUeMe [JOKYMEHTOB, HeoGXoauMbix ans
NPEAOcCTaBNEeHUA MyHMLMNanbHoW ycnyr, Nubo B npefocTaBneHnm MyHMUMNAanNbHOM
ycnyru;

) BblSIBIEHWE [OOKYMEHTanbHO NOATBEPXAEHHOro  ¢hakta (MpW3HaKkoB)
OLUMBOYHOrO MNKU NPOTUBONPABHOIO AENCTBUS (GesgencTeuA) fOMmKHOCTHOrO Nuua
OpraHa, paboTHuka M®LI, npwu népBoHaYanbHOM OTKase B Npueme LOKYMEHTOB,
HeoOXoauMbIX  ANs  npepocTasneHus MyHAUMnaneHon ycnyrn, nubo B
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NPEAOCTABNEHNN MyHULMNANBHON YCIyri, 0 YeM B MUCbMEHHOM BUAE 33 NOAMMUCHIO
pykoBoauTena OpraHa npu nepBoHa4YanbHOM OTKase B npueme [OKYMEHTOB,
HEobXoAUMbIX AN NPefoCTaBReHUs MyHULMNANbHON ycnyrv, yeegomnsieTcs
SaABUTENb, a TaKKe NPUHOCATCS U3BUHEHWA 3a JOCTaBNEHHbIe Heyao6CTBa;

4) npepocTaBrieHUs Ha GyMaXKHOM HocuTene AOKYMEHTOB U WHopmaLuu,
SNEKTPOHHbIE 0Bpasbl KOTOPLIX paHee Gbiy 3aBepeHbl B COOTBETCTBUM C NyHKTOM
7.2 4actu 1 ctatbu 16 degepanbHoro 3akoHa Ne 210-93, 3a UCKIIOYEHUEM Cryyaes,
€Cnn HaHeceHMe OTMETOK Ha Takue [OKYMEHTbl NUBO WX U3bSTUE SBNSETCS
HEOOX0AMMbIM YCNOBUEM NpefoCTaBNeHUs rocyfapCTBEHHON WUNU MyHULMNANbHON
YCnyri, 1 UHbIX criy4aes, YCTaHOBNEHHbIX (hegepanbHbIMU 3aKOHaMMU.

2.6. UcuepnbiBatowwmii nepeyeHs AOKYMEHTOB, HEODXOANMbIX B COOTBETCTBUM C
HOPMaTNBHBLIMW NPaBOBLIMU aKTamMun AnA NPeAoCTaBNeHUs MyHULMNANbHOI ycnyru,
KOTOPbIE HAaXOAATCA B PacMopsiXeHWM roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO
CamoynpasrieHus 1 NoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam unm opraHam
MECTHOro camoynpasnieHns opraHusauwii 1 KOTopble 3asiBUTENb BrpaBe
NPEACTaBUTb, a Takke Cnocobbl UX NONYYEHUs 3asBUTENSIMU, B TOM YUCHE B
SNEKTPOHHOW hopme, NOPSAOK UX NPeaCTaBNEHMS: rocynapcTBeHHbIW opraH, opraH
MECTHOro camoynpasneHus nNbo opraH1saumsi, B pacropsiXeHnn KOTopbIX
HaxoAAaTCA AaHHble AOKYMEHTbI

2.6.1. MNony4atoTcsi B paMkax MeXBE4OMCTBEHHOTO B3aMMoencTBus:

1) CBeAeHus o poxaeHun peberka — EMP 3AIC;

2) cBefeHus o6 ycTaHoBneHun oTuoBcTea — EIMP 3AT C;

3) CBeAeHMA o nacnopTe rpaaaHuHa Poccuiickoit ®epepaunmn — MB[
Poccuu; :

4) CBEAEHMA M3 WH(OPMAaLMOHHOW CUCTEMBbI HOTapuaTta o HoTapuanbHo
3aBEpeHHOM AoKyMeHTe — OefepanbHas HoTapuarnbHas nanaTa;

5) cBeAeHus 06 ycTaHoBNEeHUM onekn Hag peGeHKoM U3 pelleHns opraHa
Oneku n nonevntenscTea — MicnonHUTENbHbIN KOMUTET paiioHa;

6) CBEACHNA O PErncTpaLMoHHOM yyeTe Mo MeCTy XUTENbCTBAa U MecTy
npebbiBaHus — MB/] Poccun. :

2.6.2. 3anBuTenNb Bripase NpeAocTaBuUTb AOKYMEHTbI (CBEAEHUSR), yKasaHHble B
nognyHktax 1 - 6 nyukta 2.6.1 agMWHWUCTPATUBHOrO pernameHTa, B dopme
SNIEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHO KBanMULMPOBaHHON! NOANUCHIO
AL, YNONHOMO4YEHHBIX Ha COo3AaHWe U NOANUCaHWe Takux LOKYMEHTOB, Mpu nogave
3asBneHus. ‘ .

2.6.3. HenpeacTaeneHnue (HecsoeBpeMeHHoe npeAacTaBfieHne) yKkasaHHbIMU B
NyHKTe 2.6.1 aAMUHUCTPATUBHOIO pernaMeHTa opraHamu rocygapCTBEHHOW BnacTu,
OpraHamit MeCTHOro camoynpaBneHnsi, OpraHM3aLUsiMM JOKYMEHTOB U CBEAEHMIi He
MOXET ABMATbCS OCHOBAHWEeM [Nl OTKasa B NPeAOCTABAEHUM MYHULMNANbHOI
ycnyru.

2.6.4. [IomkHOCTHOE nUUO W -(UnKn) paboTHWK, YKasaHHbIX B nyHkte 2.6.1
aAMWHNCTPATMBHOTO pernameHTa OpraHoB UM OpraHu3auwii, He npeacTaBuBLLME
(HecBoeBpeMeHHO  npeacTaBuBLLKE) 3anpoweHHble U HaxogsAwmecs B
PacnopsmXeH1Un [LOKYMEHT WNW  CBEAEHWs, NoanexaT  aAMUHUCTPATUBHOIA,
AVICLINANHAPHOW UM NHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickoii eaepauun.

2.6.5. anpewaetca Tpe6oBaTb OT 3asBUTENS AOKYMEHTbI CBELEHUA, B TOM
HUCne noaTBepxAalolme BHeCEeHWe 3asBUTENneM nnaTthl 3a NpeaocTaBreHne
MYHWULMNANbLHON YCyru, HaXoAALWMECS B PaCMOPSHKEHNN rocyaapCTBEHHbIX OpraHos,
OPraHoB MECTHOro camoynpaBneHust U NOABEAOMCTBEHHbIX [OCYAAPCTBEHHbLIM
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opraHam unu opraHam MeCTHOro caMoynpaBlieHUs opraHu3aLui.

HenpencrasneHne 3asiBUTeneM [OKYMEHTOB, coAepXaluMxX CBEAEHUS,
KOTOpble HaxoAsATCS B PACMOPSXXEHUN FOCYAAPCTBEHHbIX OPraHoB, OPraHoOB MECTHOTO
camoynpasiieHns U NoABEeAOMCTBEHHbIX FOCy[apCTBEHHLIM OpraHaMm Wnu opraHam
MECTHOro camoynpaBfeHUs opraHu3auuii, He SABMSEeTCH OCHOBaHWEM AN OTkasa
3a8BUTENIO B NPEAOCTABNEHUN MyHULMNANBLHOW YCIyTu.

2.7. VicuyepnblBatoLmii nepe4eHb OCHOBaHUIA AMnsi 0TKa3a B npueme AOKYMEHTOB,
HeobxoAnMBbIX AN NPpeAoCTaBNEeHUss MyHULMNANbHONM YCnyru

2.7.1. OcHoBaHMsIMM ANs OTKasa B NpUEME OOKYMEHTOB, Heo6XoAMMbIX Ans
npeaocTaBneHns MyHULUMNanbHOM yCnyru, SBnsTCs:

1) npeacraeneHHble 3asBUTENEM [OKYMEHTbI COAepXaT MOAYMCTKU U
UcnpaBneHuss  TeKCTa, He  3aBepeHHble B Mopsake,  YCTAHOBMNEHHOM
3akoHopaTenbcTBOM Poccuiickon ®epepauuu; .

2) [OKYMEHTbl coaepxaT NOBPEeXAEHWS, Hanuuue KOTOpbIX He MO3BONSAET B
nonHom obbeme ucnonb3oBaTb WMHMOPMAUMIO W CBEAEHMS, COAepXalluecs B
AOKYMEHTaX AN nNpeAoCcTaBfeHnss MyHULMNAanbHON YCnyru;

3) npeacTaBneHHble AOKYMEHTbl UMW CBEAEHUSt YTpaTUM CUily Ha MOMEHT
obpaLleHns 3a MyHULMNanbHOW YCNyroi (GOKYMEHT, YAOCTOBEPAIOLMA NONHOMOYUS
npeacTaBuTena 3asBuUTENs, B cnyyae ofpalwleHus 3a npenocTaBreHueM
MyHULMNanNbHOW YCNyrn ykasaHHbIM JINLOM);

4) nojaya 3asBfEHWS O MNPeAOCTaBMEHUM MyHULMNANbLHON ycnyrn W
AOKYMEHTOB, HeobxoauWMbIX [Ans npefocTaBrieHUss MyHUUMNanbHOW YCnyru, B
3NEeKTPOHHOW hopMe C HapyLLUEeHUEM YCTaHOBMEHHbIX TpeboBaHuii;

O) HEKOpPeKTHoe 3anonHeHue obs3aTenbHbIX Nomnei B opMe 3asBrieHus, B
TOM 4YuCne B WHTEpPaKTUBHON ¢hopme 3asBneHus Ha PecnyGnukaHckoM noprane
(HemocToBepHoe, HenonHoe, NMMBo HenpaBuUmbHOE 3anofHeHne);

6) npeacTaBneHMe HEMOMHOro KOMMMEKTa OOKYMEHTOB, HeobXxoauMblX Ans
npeaocTaBneHnss MyHULMNanbHON yCnyru;

7) 3asBneHne o nNpeaocTaBneHWn yCcryru NoaaHo B OpraH rocyAapCTBEHHOIA
BMacTh, OpraH MECTHOrO CaMOynpaBfi€HUs WM OpraHu3auui, B MNOSHOMOYUS
KOTOPbIX HE BXOAUT NpefocTaBrneHne MyHuLMnanbHOW yCnyru;

8) HecobriiogeHne ycTaHOBMEHHbIX cTaTtbelt 11 depepanbHOro 3akoHa
ot 6 anpens 2011 roga Ne 63-9®3 «O6 3neKTPOHHO! NOANUCUY» YCMOBUIA NPU3HAHUS
AENCTBUTENBLHOCTY, YCUNEHHOW KBanuuuMpoBaHHOW 3NEKTPOHHON NOAMUCH.

2.7.2. TllepeveHb oOcCHOBaHU/ AN OTKasa B NpUEMe [OKYMEHTOB,
HeobxoanMBbIX ANA NONyYEHNA MyHULMNANbLHO YCNyru, ABMSETCS UCYEPbIBAOLLMM.

2.7.3. PeweHne 06 oOTkase B MpueMEe 3aABNEHUS U [OKYMEHTOB,
HeobxoanMbIX ANs NpefoCcTaBneHUs: MyHULMNANbHOW YCIyru, MOXeT ObiTb NPUHATO,
KaKk BO BpeMmsi npuema 3asBuUTensi, Tak W NOCne MNOoNy4YeHUss OTBETCTBEHHbLIM
AOMKHOCTHbIM fuuom OpraHa HeobxoanMbIX AN NPEAOCTaBMNEHUS MYHULMNANbHOM
ycnyru  OOKyMEHTOB (CBeAeHWid) C  WUCMNONb30OBAaHWEM  MEXBEOOMCTBEHHOro
MHOPMaLMOHHOro B3aMMOAENCTBUSA, B CPOK, HE NpesbiluaroLuni 9 paboynx aHeil co
AHA perucTpaunn 3asiBrneHus.

2.7.4. 3anpewjaeTca OTKasblBaTb B NpPUEME 3aSIBMEHNUSA U UHBLIX JOKYMEHTOB,
HEOOXOAMMbIX ANs NpeaoCTaBMEHWs MyHULUMNANbHONW YCMyru, B Criy4ae ecnu
3afBneHne u [OKYMEeHTbl, Heobxoaumble ANs NPefoCTaBIEHUS MyHULMNANbHOM
ycnyru, nodaHbl B COOTBETCTBMM C WHGOpMauMendn O Ccpokax W nopsaake
npefocTaBneHnss MyHUUunanbHoi ycnyri, onybnukosaHHon Ha EguHom noptane,
PecnybnukaHckom noprane.



2.8. VcuepnbiBatowwuii nepeyeHb OCHOBaHUM ANS NPUOCTAHOBNEHMS
“nu oTkasa B NPEAOCTaBNEHNN MyHULMNAMNBHON YCryru

2.8.1. OcHoBaHusi ANA NPUOCTAHOBMEHUS npegocTaBieHns MyHUUMNanbHou
yCnyru oTCyTCTBYIOT.

2.8.2. OcHoBaHuA ans oTkasa B NPEAOCTaBNEHUN MYHULMNANbHOV yCnyru:

1) 3sasBUTENb HE COOTBETCTBYET KaTeropuum InuUL, WMEHLMX npaso Ha
npenocTasneHne ycnyru;

2) OTcyTCTBME Y 3asiBUTENs peructpauum no MECTy XWTenbCTBa Ha
TEPPUTOPMM MyHULMNanbHOro obpasoBaHus:;

3) otcytcTBuMe 0COGbLIX OGCTOATENLCTB, YKa3aHHbLIX B noanyHkTe 5 nyHkTa
2.5.1. aAMUHNCTPATMBHOTO pernameHTa nubo obLiero pebeHka y nuu, BCTynawLwmx B
Opak;

4) B NpeAcCTaBneHHbIX 3asBNEHUN U (MNK) [OKYMEHTAX COAEPKUTCH HEnomnHas
“ (Mnu) HepocToBEPHas MHGOPMaLMS.

2.8.3. lepeyeHb OCHOBaHWii 4Nt OTKasa B NPEAOCTABNEHMM MyHULMNanbHon
ycnyru ABnseTCs UCHEepnbIBaOLLMM.

2.8.4. 3anpelyaeTcs 0TKasbIBaTh B NPEAOCTABNEHUN MYHULMNANBHO ycnyru
B Cny4ae, ecnu 3asBrneHue O NpefoCTaBNeHnn MyHULMNAanbHOM YCnyru nogaHo B
COOTBETCTBMW C MHGOpMaUMen O Ccpokax W MOopsAKke NpefoCTaBMeHus
MyHULMNaneHon ycnyru, ony6nukosaHHon Ha EguHom noptane, Pecny6nukaHckom
noprane.

2.9. MMopsipok, pasMep ¥ OCHOBAHWUSA B3UMAaHUS TOCYAapCTBEHHOW MOLUMUHBI
Wnn VHOW NnaTtbl, B3MaeMoi 3a NPeoCcTaBeHne MyHULMNAbHOM ycnyru

MyHuumnanbHas ycrnyra npefocrasnseTca Ha 6e3B03Me3aHON OCHOBe.

2.10. MepeyeHb ycnyr, KOTopble ABNAITCA HEOBXOAUMBIMU 1 0BS3aTENbHbIMU Ans
NpefocTaBneHns MyHULMNanbHOW YCryr U NpeaoCTaBnsoTCA OpraHM3aumsamm u
YNONHOMO4Y€HHbBIMM B COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickoi Genepauum
3KCnepTamu, y4acTBYHOLLUMMU B NpeAoCTaBIEHNM FOCYAapCTBEHHbIX U
MyHULMNanbHLIX ycnyr, NpeAyCcMOTPEHHbIX YacTbio 1 cTaTbn 1 degepanbHoro
3akoHa ot 27 uroensa 2010 roga Ne 210-93.

lNpepocTasneHne HeobXxoAUMbIX 1 06A3aTENbHbIX YCAYT HE TpebyeTcs.

2.11. MNopsipok, pasMep U OCHOBAHWUSA B3MMaHWA NnaTsl 3a npenocTaBneHue ycnyr,
KOTOpble ABMATCA HEOOXOAUMBIMU U 0BA3aTENbHBIMU 4MNS NPeAoCTaBNEHUS
MYHULIMNANbHOM yCryru, BKNoYas MHopMaLmMIo O METOAMKE pacyeTa pasmepa
Takown nnarbl

MNpenocraBneHve HeOBXoANMBIX N 0BsI3aTENbHbIX ycnyr He TpebyeTcs.
2.12. MakcumanbHbIi CPOK OXMAAHUS B oyepean nNpu nogade sanpoca o
npeaocTaBneHnn MyHuuunanbHOM ycnyru, ycnyru, npeaocTasnsieMoii
OpraHusauuen, y4acTsyioLLeil B NpeJoCTaBIeHnn MyHULMNANbHON ycnyru, 1 npu
nony4yeHnun pesynbtaTta NpeAoCcTaBneHUa Takmx ycnyr

2.12.1. Bpems oxugaHus npu nogaye 3asBNEHUs Ha nonyyeHuve
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MyHULMNansLHoW ycnyru - He 6onee 15 MuHyT.
2.12.2. Tpu nonyyeHum pesynbTaTta npefocTaBneHuss MyHUUMNanbHoi ycnyru
MaKCUManbHbI CPOK OXKMAAHMS B O4EPEAM He [OMKEH NpeBbiwaTh 15 MUHYT.

2.13. Cpok 1 nopsiAok perucTpaumm 3anpoca 3assuTens o npeaocTaBneHun
MYHULIMNANLHON yCNyru v ycnyru, NpefocTaBnsemoil opraHusaumei, yyacTByloLLel
B NPEAOCTABNCHNM MYHULMNANLHON YCIYriA, B TOM YUCTIE B 3NIEKTPOHHOM hopme

2.13.1. Mpu nuyHom obpalleHnn B MOLl B geHb nogaun 3asBneHus
sasBuTenio BblaaeTca pacnucka us AUC MoL c PEerncTpaumMoHHbIM HOMEpPOM,
NOATBEPXKAAIOLLUMM, YTO 3asBMEHNE OTNPaBMIEHO, U AAaTON NOAaYM 3asBMEHUS.

2.13.2. TMpw HanpaBneHUM 3asiBREHUS nocpeacTsom EauHoro noprana,
Pecny6nukaHckoro noprtana saseuTenb B AéHb noAayn 3afABneHus nonyyaeTr B
NM4HOM  KabuHeTe PecnybnukaHckoro noptama u  no SNIEKTPOHHON  noyTe
YBEAIOMNEHNE, nNOATBEpXKAAKLUEEe, YTO 3asiBeHNe OTMPaBMeHo, B KOTopom
YKasblBalOTCA pErMcTpaLUmMoHHbLIN HOMEP U AaTa nofayun 3asiBNeHus.

2.13.3. Mpu nuuHoM obpalieHun B OpraH B fAeHb nogayu 3asBreHus
YNONTHOMO4EHHbLIM AOMKHOCTHLIM NnLoM OpraHa 3asBuTenNio BblgaeTcs pacnucka us
aBTOMAaTU3NPOBAHHOW MHCOPMALIMOHHOM CUCTEMBI, NPeAHa3HAYEHHOI ANA oKasaHus
FOCYAAPCTBEHHbIX U MYHULMNANbHBIX YCNYr, C PercTPaLMOHHbLIM HOoMepoMm, gaTtou
foAa4M 3asBNeHUs U NepeyHeM NpeacTaBleHHbIX JOKYMEHTOB.

2.14. TpeboBaHusi K NOMeLLEeHUsIM, B KOTOPbIX NpefocTaBnseTcs
MyHULMNanbHas ycnyra, K 3any OXugaHus, Mectam Ans 3anofnHeHus 3anpocos o
NPeAOCTaBNeHNN MyHULIMNANbHOM YCnyri, MHOPMAaLMOHHBIM cTeHagam ¢
oBpasuamu nx 3anofHeHUs U NnepeyHeMm AOKYMEHTOB, Heobxoaumbix Ans
NPEAOCTaBNEHNA KaXKA0N MyHULMNANLHOW YCYrit, pa3MELLEHMIO 1 ochopMneHuto
BU3yarbHOW, TEKCTOBOMW U MyNbTUMEAUNHOA UHbopmauum o nopsgke
NPeaoCcTaBneHns Takoi ycnyru, B TOM Yuche K 06ecneyennto AOCTYNHOCTU Ans
WHBaNMoB ykasaHHbIX OObEKTOB B COOTBETCTBUM C (heaepanbHbIM
SaKOHOAATENbCTBOM U 3aKoHOAATENLCTBOM Pecny6nuku TaTapcTaH o coumanbHo
3aluTe nHBanuaos

2.14.1. TpepocTaBneHne MyHULMNANLHOM ycnyrun ocyLlecTBnsieTcs B 34aHUAX
W TomeLleHnax, obopynoBaHHbLIX NPOTUBOMNOXAPHON CUCTEMON U CUCTEMOI
MOXaPOTYLLEHUS. ‘

Mecta npuema 3asBuTeneii obopyayloTcs Heobxoaumoit Mebenbio ans
OhOPMIIEHUS [JOKYMEHTOB, MHCPOPMALIMOHHBLIMM CTEeHAaMMu.

2.14.2. B cooTBeTCTBUM C 3akoHoaatenscTtBoM Poccuiickori degepauum o
coumnanbHOW 3alyuTe UHBaNWOoOB B LENsX GecnpenaTcTtBeHHoro goctyna K MecTy
Npe€AocTaBneHns MyHUUMnanbHomn ycnyru obecneymsaeTcs:

1) obecneuvBaeTcsi 6ecnpensiTCTBEHHbIN AOCTYNn MWHBanNUAoOB K MecCTy
NPEAOCTaBNEHUs MyHULIMNanbHOM ycnyrn (yAoGHbIA BXOA-BbIXOA B NnomMeLleHus wu
nepemMeLleHne B Ux npegenax); '

2) Bi3yanbHasi, TeKCToBasi U MynbTUMeAUMHAs MHopMauus o nopsigke
NPEAOCTaBNEHUA MyHULMNAnbHO YCnyr pasMeLaeTcs B yAo6HbIX ANs 3asBUTenei]
MecCTax, B TOM YUCNE C y4ETOM OrpaHUYeHHbIX BO3MOXHOCTEIA WHBanNuWAOoB;

3) CONpOBOXAEHNe WHBanNWAOB, MWMEKWMX CTOWKue paccTpouncTea
(PyHKUMM 3peHUst U caMOCTOATENBHOTO nepeaBumKeHUs, N okasaHne UM NMoMOLLU;

4) BOSMOXHOCTb CaMOCTOAATENbHOrO NEpPeaBWXKEHUS MO TEPPUTOPUM, Ha
KOTOpPON pacnonoXeHbl O06bLEKTHI COLManbHOW, MHXEHEPHO W TPaHCMOPTHOM
WHGPACTPyKTYp, BXoAa B Takue o6bekTbl 1 BbiIX0oAa M3 HWUX, NOCaAKu B TPAHCMOPTHOE
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CPEACTBO U BbICAAKU U3 HEro, B TOM YUCTIE C UCMIONb30BAHUEM Kpecna-Konsicku;

5) Haanexawee pasmelyeHe o6opynosaHus u HocuTenen nHgpopmavmn,
HeobxoaumbIx ans  obecneyenus GecnpensTcTBeHHOrO AOCTyna wuWHBanNUOoB K
ycnyram ¢ y4eTomM orpaHudeHmuil ux XU3HEOeATenbHOCTY;

6) ay6nuposanue Heobxoaumon Aans WHBanuMOoB 3BYKOBOW W 3pUTENbHOMN
WHopmaumm, a Takke Hagnucen, 3HaKoB U WHOW TEKCTOBOW U rpaduyeckom
MHPOPMALIMYM 3HAKaMK, BbINONHEHHLIMM PenbeHO-ToYeYHbIM LPUDTOM Bpaiins;

7) Bonyck cypaonepeBoaunka u Tucbnocypaonepesogymka:

8) Aonyck cobaku-npoBoaHMKa PV Hanu4un [OKYMEeHTa, NoATBEepXaaloLero
€€ cneunanbHoe obyyeHue u BblAAaBaeMoro no ¢opmMe U B nopsake, KOTopble
YCTaHOBNEHbl npuka3oMm MuHucTepcTea TPYAQ 1 couunanbHon sawmTtel Poccuiickoi
®enepaumm ot 22 uioHs 2015 roaa Ne 386H «O6 yTeepxaeHun PopMmbI fOKYMEHTa,
rnoaTeepxaarollero cneumnansHoe obyyeHue cobaku-NpoBOAHMKA, W nopsigka ero
Bblga4ym».

2.14.3. TpeboBaHus B yvacTy obecneyeHusn AOCTYNHOCTN ANA WHBaNuAoB
OBbeKTOB, B KOTOPLIX OCYLUECTBASETCS NPEfoCcTaBneHne MyHULMNanbHOM yeryr, u
CPE€ACTB, McCnonb3yembix NpU NpeaocTaBneHuu MyHULMNanbHOW ycnyru, KoTtopbie
yKkasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. aAMWHUCTPATUBHOIO pernameHTa,
MPUMEHsIOTCA K obbektaM M cpepcTeam, BBEAEHHbIM B 3KChnyaTauuio unu
MpoLweaLwnM MoaepHU3aLmio, PEKOHCTPYKLUMIO nocne 1 uionsa 2016 roga.

2.15. MNMokasaTenu AoCTYNHOCTY 1 KayecTsa MyHULUMNanbHOW ycnyru, B Tom
HUCne Konn4ecTBo B3aMMOAENCTBUIN 3asiBUTENS C AOMKHOCTHLIMM NUL@AMM Npu
NPEAOCTaBNEHNN MYyHULMNANLHON YCRYIU U nx NPOAOMKKTENBHOCTL, BO3MOXHOCTb
nony4exns nHpopmaumm o xoae npegocTaBneHNs MYHULIMNAanbHOWM yCrnyru, B Tom
4ucne c ucrnonb3oBaHMemM MHOPMALMOHHO-KOMMYHUKALIMOHHDIX TeXHOnornm,
BOSMOXHOCTL 160 HEBOSMOXHOCTb NONyYeHNs MyHUUMNaNbLHOM ycnyru B
MHOrO(YHKUMOHaNbLHOM LieHTpe NpeaocTaBneHns rocygapcTBeHHbIX U
MyHULMUNanbHbIX ycnyr (B TOM Y1ucne B NofHOM obbewme), B nobom
TEPPUTOPUArNbLHOM NoapasaeneHn opraHa UCNoNHUTENBHO pacnopsauTensHoro
OpraHa MecTHoro camoynpasneHus;, no BbIOOpY 3asaBuTens (3KCTeppUTOpUanbHBbI
ApUHUMN), nocpeacTBoM 3anpoca o NPEAOCTaBNEHNN HECKOMbKUX rOCYAapCTBEHHbIX
W (MNK) MyHUUMNANbHLIX yenyr B MHOTOMYHKLMOHaNbHbIX LEHTPaX NpesocTaBneHms
FOCYAAPCTBEHHbIX U MyHULMNAMbHLIX yCnyT, npeaycMoTpeHHoro ctaTtbel 15.1
®enepanbHoro 3akoHa Ne 210-03 (komnneKkcHbI 3anpoc)

2.15.1. NMokasaTtensamu AOCTYNHOCTU NpeAoCTaBNeHUss MyHULMNAnbHOV ycnyru
ABNATCA:

PaCMONOXEHHOCTb  MOMELLEHUs, B  KOTOPOM BeAeTca npueMm, Bblaaya
AOKYMEHTOB B 30HE AOCTYNHOCTU O6LUECTBEHHOO TpaHcnopTa;

Hanu4yne Heobxogumoro KonuyecTtesa cneunanncTos, a Takke NOMeLLeHuii, B
KOTOPBIX OCYLLECTBNSETCA NPUEM 4OKYMEHTOB OT 3asaBuUTenen;

Hanu4ne ucyepnbiBawLiein UHhopmauum o cnocobax, nopsigke U cpokax
MPEAOCTaBNEHNA MyHUUMNANbHON YCRyrn Ha WHCPOPMAaLMOHHBIX CTeHaax, EavHom
noprane, Pecny6GnukaHckom nopTane, Ha caiite AnbMEeTbEBCKOro MyHULMNaNbLHOro
paroHa;

OKkasaHne nomowu wHBanMAam B NpeofoneHUn Bapbepos, Mewarowmx
MOMNY4EeHNIo UMW yCnyr HapaBHe ¢ ApyruMu uuamu.

2.15.2. TokazaTensiMm kayecTsa NPEAOCTaBNEHNA MYHULMNANbHOW ycnyru
ABNAIOTCA:

1) cobrionexve cpokos npuema u PaccMOTpeHnsi JOKYMEHTOB;

2) cobniogeHune cpoka nony4YeHus pesynbtata MyHULMNANbHON ycnyru;
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3) oTcyTcTBUE OGOCHOBAHHBLIX anob Ha HapyLleHna agMUHUCTPaTUBHOMO
PernameHTa, coeeplueHHble paboTHukamu OpraHa;

4) KONNYeCTBO B3aMMOAEWCTBUI 3asBUTENs C AOMKHOCTHbIMK nuuamn (6e3
y4YeTa KOHCcynbTauui):

B3aMmoaencTene 3asBuTens ¢ paboTHMKamu OpraHa wnu ML npu
NPEAOCTABNEHNN  MYHULMNANLHOW  YCNyrM  ocyLecTBRsieTCs OOWH pa3 npu
NPEACTABNEeHNN 3asiBNEHNS CO BCEMU HEOBXOAMMBIMM [OKYMEHTaMM:;

OAYH pas B cny4ae HeoBXoAMMOCTM NonyYeHust pesynbTaTa NpeaocTaBneHus
MyHuumMnaneHoi ycnyru B OpraHe unu MoL| B thopme ak3emnnspa aneKTpoHHOro
AOKyMeHTa Ha BymaxxHoM HocuTene.

MpOACIXMTENLHOCTL OAHOTO B3aUMOAENCTBUS 3asBUTENS C AOMKHOCTHBIMU
fivuamu npu NpefoCcTaBNeHM MyHULMNAnbHOI YCRyru He npesbiaeT 15 MUHyT.

3asBuTENb BMNpaBe OLEHUTL KAYyecTBO NpefocTaBfieHUss MyHUUMUNanbHOM
ycnyru  C  nNOMOLLbIO  YCTPOWNCTB  MOABVKHOM paguoTenedgoHHo CcBA3KN, C
ncnonb3osaHnem PecnybnukaHckoro noprana, TepMUHanNbHbIX YCTPOWACTB.

2.15.3. UHdopmauums o xoge NPeAocTaBneHns MyHULUMNAanLHOM YCNyrn MoXeT
ObiTb nonyyeHa 3asBuTENEM B NMYHOM KabuHeTe Ha EavHom noprane,
Pecny6nukanckom noprane, B Oprake, MoL.

2.15.4. MNpepocrasneHre MyHULMNANbHOI ycnyru ocyulectensietTcs B filobom
MO®L| no Bbibopy 3asBuTens HesaBMCUMO OT MecTa ero XUTenbcTBa UNU MecTa
(pakTU4eckoro nNpoxvBaHus (NpebbiBaHus) Ha TeppuTopum Pecnybnuku TatapctaH
NO 3KCTEPPUTOPUANBHOMY NPUHLMNY.

MyHuunnaneHass ycnyra B cocTaBe  KOMMMEKCHOO 3anpoca He
npefocTaBnsieTcs.

2.16. VHble TpeGoBaHusi, B TOM Yucne yuuTbiBaKOLMEe 0COBEHHOCTH
NPEA0CTaBNEHNSA MyHULMNANbHOW YCryru no 9KCTeppuUTopUansHoOMy NpuUHLMUNY
(B cnyyae, ecnu MyHuumMnanbHas ycnyra npenoctasnseTcs no
SKCTEpPpUTOpPUANBLHOMY NPUHLMNY) N OCOBEHHOCTM NpefoCTaBneHuUs
MYHULIMNANBHOW YCNyrn B 3NeKTPOHHOI hopme

2.16.1. MNpu npegocTaBneHnu MyHULMNANbLHON yCnyr B 3NEeKTPOHHON chopme
3aABUTENb Bnpase:

1) nonyuute uHpopmauuio o nopsaake W cpokax npeaocTaBfeHus
MYHALMNAnbHOW ycnyru, pasMelyeHHyio Ha EguHom noptane, PecnybnukaHckom
noprane;

2) nopatb 3asBnEHMe O npefoCTaBREHUM MYHALUMNANbHOW YCNyrM U uHble
AOKYMEHTbI, HeobxoauMmble ANS npeAocTaBreHus MYHUUMNAnNbLHOW yCnyru, B TOM
HMCne NOKYMEHTbl M MHOPMaLMIO, 3NEKTPOHHLIE 0Bpasbl KOTOpbIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 YyacTu 1 cTaTeu 16 ®epepanbHoOro 3akoHa
Ne 210-93, ¢ ncnonb3oBaHuem PecnybnukaHckoro noprana;

3) nonyunTb CBEAEHMS O XOofe BLINOMHEHUS 3asiBNEHMii o npenocTaBneHuu
MYHULMNanNbHO ycnyri, NogaHHbIX B 3MeKTPOHHOM dopme;

4) ocyuwlecTBUTb OLEHKY KayecTea NPEA0CTaBIEHUS MyHULMNANbLHOM yCnyru;

9) MOny4MTb pesynbTaT NpefoCTaBneHUs MyHULMNanbHOW ycnyru B chopme
3MEKTPOHHOro AOKYMEHTA;

6) nopaTtb xanoby Ha pelueHue U aeiicTene (bespeicteue) OpraHa, a Takke

ero AOIMKHOCTHBIX nuu, MYHULUMNANbHbIX cnyxawmx nocpeacTsom
Pecny6nukaxckoro nopTana, noprtana denepanbHoi rocyaapCTBeHHOMU
WHOPMALMOHHO CUCTEMBI, obecnevnBaoLLein npouecc pocynebHoro

(BHecynebHoro) obxanosaHus peleHnii u genctenii (6esneiicTeus), COBEpPLLEHHbIX
NPy NPEAoCTaBNeHN roCyAapCTBEHHbIX U MyHULMNAMbHbIX ycnyr opraHamu,
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npeaocTaBnAlLWMMA  TOCYAapCTBEHHbIE U MyHUUMNanbHble  yCnyru,  Ux
AOMKHOCTHLIMU NLIAMMW, FOCYAapCTBEHHBIMU U MYyHULMNANbHBIMA CIYXXaLUMMU.

2.16.2. ®dopmupoBaHue  3asIBNIEHUS  OCYLUECTBMAETCA  MOCPEACTBOM
3anoSiHEHMsA 3NEeKTPOHHOW opMbl 3asBneHus Ha PecnybnukaHckom noprtane 6es
HEoOX0AMMOCTM AONONHUTESIbHOW NoAAYY 3asBreHUs B Kakon-nnbo uHom opme.

2.16.3. lNpwu chopmupoBaHuu 3asiBNeHns obecnevmsaeTcs:

1) BO3MOXHOCTb KOMUPOBaHWA WU COXPaHEHWUA 3afBAEHUS U WHbIX
AOKYMEKTOB, HEOBXOAUMbIX AN NPEeAOCTaBIEHUs YCNyry;

2) BO3MOXHOCTb  3arMOfIHEHWS  HECKONMbKUMWU  3asBUTENSMU  OOHOMN
3NEeKTPOHHOW hopMbl 3asBneHus npu obpalleHun 3a ycnyramu, npeanonaraoLmumm
HanpaBneHne COBMECTHOro 3asBNEeHNsi HECKONbKUMIN 3asBUTENSAMU;

3) BO3MOXHOCTb nevyaTM Ha OyMaxHOM HOCUTENne KOMUKU SNEKTPOHHOM
dopmbl 3a8BNEHUS;

4) coxpaHeHue paHee BBEAEHHbIX B 3NEKTPOHHYIO (QOpPMYy 3asiBNEeHUs
3Ha4YeHu B mOOOM MOMEHT MO >XenaHulo nonb3oBaTens, B TOM Yucre npw
BO3HMKHOBEHMM oLIMOOK BBOAA M BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYeHWn B
3NEKTPOHHYIO (POpMYy 3asiBNEHUS;

5) 3anonHeHue nonen 3NEKTPOHHOM (hopMbl 3asiBNEHWS OO0 HaYana BBOAA
CBEAEHWN 3asiBUTENEM C UCNOMNb3OBaHUEM CBEAEHWI, pasmelleHHbiX B ECUA, u
cBeAeHuin, onybnukosaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, Kacalollencs
CBEAEHUN, OTCYTCTBYIOLLUX B €ANHOW CUCTEME MAEHTUDMKALUN N ayTEHTUDVKALN,

6) BO3MOXHOCTb BEPHYTbLCS Ha NGO U3 3TAMNOB 3aMOSIHEHUS 3NEKTPOHHOM
¢hopmbl 3asiBrneHns 6e3 notepu paHee BBEAEHHON UHOPMALUN;

7) BO3MOXHOCTb AOCTyna 3asBUTENA K paHee NofaHHbIM UM 3asiBNEHUSM B
TeyeHne He MeHee OOHOro roga, a Takke 4YacTU4YHO CCbOpMVIpOBaHHbIM 3aABMEHNAM
- B Te4YeHne He MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aseuTeneil Ha npuem B MOLl (ganee - 3anucek)
ocyulecTensAeTca nocpeactsoMm PecnybnukaHckoro noptana, TenedoHa KOHTaKT-
ueHTpa MOLI.

3anBuTeno NpeaocTaBnseTcsl BO3MOXHOCTb 3anucu Ha nbble cBoboaHble
AN npuemMa gaty v Bpems B Npefenax yCTaHOBNEHHOro B MHOroOYHKLUMOHANbHOM
LieHTpe rpaduka npuema.

3anuck Ha onpeaeneHHy ,u,aTy 3aKaH4MBaeTCs 3a CyTKM A0 HaACTynfieHus
3TOW AaThbl.

ans OCYLLECTBMNEHUS npeasapuTenbHon 3anucu nocpeacTsom
PecnybnukaHnckoro noprtana 3asBuTENO HeobXoAMMO yKasaTb 3anpallvBaemble
CUCTEMOM [laHHble, B TOM YUCHE:

damunuio, MMsA, 0THECTBO (NpY HanUuun);

Homep TenedoHa;

afpec 3NeKTPOHHOW NoYThI (MO XKenaHuto);

Xenaemyio gaTty u Bpems npuema.

B cnyvae HecooTBeTCTBUS CBEAEHUN, KOTOpble COOBWMN 3asBuTENb Mpu
npeasapuTenbHON 3annucu, JOKyMeHTaM, NpeAcTaBNeHHbIM 3asBUTENEM npy NM4HOM
npueme, npeasapuTenbHas 3anucb aHHYNupyeTcs.

lNpun ocyuiecTBneHnn npeaBapuTenbHON 3anucu 3aseuTento obecneunsBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTeepxaeHue. B cnydae, ecnu 3asaBuTenb
COOOLMT afpec 3nEeKTPOHHOW MOYTbl, HA yKasaHHbI aApec Takke HanpasnseTcs
MHdopMaums O noATBEPXKAEHUM npe,u,Bapreanow 3anucu C ykKasaHuem Aaarhbl,
BPEMeHN n Mecta npuema.

Mpu ocyllecTBneHnn npeaBapuTenbHON 3anucy 3asBuTens B 06s3aTenbHOM
nopsiake MHGOPMUPYETCA O TOM, YTO NpeABapuTeNibHas 3anucb aHHynMpyeTcs B
crny4yae ero HesBKMW No Ucte4YeHun 15 MUHYT ¢ HasHa4YeHHOro BpeMeHu npuema.
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3asBuTesnb B no6oe BpeMs BNpaBe 0TKasaTbCA OT NpeaBapUTEnbHOI 3anucy.

3anpelyaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUSA WHbIX AECTBMIA, Kpome
NPOXOXAEHWUS  MAEHTUbMKaUMM U ayTeHTUdUKAUMM B  COOTBETCTBUM C
HOpMaTMBHbIMK npaBoBbIMKA akTamu Poccuiickorn dPepepaunn, ykasaHus Uenu
npueéma, a Tawke npefocTaBNeHus CBEAEHWN, HeobXxoauMbiX Ans  pacyeTta
ANUTENBHOCTU BPEMEHHOro MHTepBana, KOTopbii HeobxoAaUMo 3aGpoHMpoBaTh Ans
npuema.

3. CocraB, NoCnefoBaTenbHOCTb U CPOKM BLINOMHEHUS aAMUHUCTPATUBHBIX
npoueayp, TpeboBaHus K NOpPsSAKY UX BbINOSTHEHUS, B TOM YUCe 0COBEHHOCTH
BbINOMHEHNS1 aMUHUCTPATUBHbIX NPOLIEAYP B 3EKTPOHHOI hopMme,

a TaKke 0COBEHHOCTU BbINONHEHWUSt aAMUHUCTPATUBHLIX NpoLeayp
B MHOTrOGhYHKLIMOHAIbHbIX LIeHTpax

3.1. Onncaxne nocnefoBaTenbHOCTY ASUCTBUI NPU NPEAOCTABNEHN
MYHULMNansHOM ycnyru

3.1.1. MNpepoctaBneHne  MyHUUMNanbHOW  YCNyrM BKMOYaeT B  cebs
cnepyowme agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asIBUTENS;

2) NPUHATUE U PaCCMOTPEHWE KOMMNEKTa AOKYMEHTOB, MNPEACTABMEHHbIX
3aasuTenem;

3) HanpaBneHe MeXBE[OMCTBEHHbLIX 3anpoCOB B OpraHbi, yyacTeywowme B
NPeAoCTaBNeHUN MyHULMNANbHOWR YCRyru;

4) noAroToBKa pesynbTaTa MyHULMNANLHON YCRyru;

S) BblAaya (HanpaBneHue) 3asiBUTENIO pesynbTaTa MyHULMNAnbHOM ycnyru;

6) ncnpaBneHne TEXHNYECKUX OLUMBOK.

3.2. OkasaHue KOHCynbTauuii 3asaBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHNA aAMUHUCTPATUBHOI npouenypobl
ABNAeTCA obpalyeHue sasBuTens Mo BOMPOCaM, CBA3AHHLIM C NPeAOCTaBNEHUEM
MYHULIMNAnNbHOM ycnyru.

AOMKHOCTHBEIM  nMLOM  (PaBOTHUKOM), OTBETCTBEHHBbIM 33 BbINOMHEHWE
aaMUHUCTpPaTUBHOW Npoueaypsbl, ABNAETCS:

npu obpaileHuu 3aasutens B MOL| — pabotHuk ML

npu obpalleHun 3asBUTENS B MCMOMHUTENbHbIA KOMUTET MoceneHus —
3aMeCTUTEnNb PyKOBOAMUTENS UCMONHUTENBHOrO KOMUTETA.

3.2.2. aaBuTenb BnpaBe o6pPaTUTLCA 3a KOHCYNbTaLMEN O nopsake u cpokax
NPEAocCTaBNeHuss MyHuuunanbHo ycnyru B MOL| nuyHo M no TenedoHy wu
3NEKTPOHHOWM noyTe.

PaboTHuk M®L| KoHcynbTupyeT 3asBuTens, B TOM Yucne no cocrtasy, ¢hopme
NpeacTaBnAemMoil  [OKyMEeHTauMM U [pyrUM BOMpocaMm  Ans  MofyyYeHus
MYHULIMNanbHOW yCnyru. '

3asBUTENb MOXET MONMy4YuTb WHPOPMALMIO O MOPSAKE MPefoCTaBneHus
MYHULMNanbHON ycnyru Ha oduumanbHom caiite ML http://mfc16.tatarstan.ru.

AAMUHUCTPaATUBHbIE NpOUEeAypbl, YCTaHaBNMBAEMbIE HACTOSILMM MYHKTOM,
BbINOSHSAIOTCA B AeHb obpalleHus 3assutens.

PesynbTatamu BbINONMHEHUS  aAMUHUCTPATUBHBIX npouenyp SABNSIOTCA:
KOHCynbTauus no coctasy, hOpMe. NPeAcTaBnsieMod AOKYMEHTaUMM W ApYriM
BOMpocaM, HEOBXOAUMBIM AN NONYYEHUs MyHULMNANbHO YCIyru.

3.2.3. 3assuTens Bnpase obpatntbea B OpraH no TenedgoHy u anekTpoHHOW
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rnouyTe, a TaKkKe MONy4nTb KOHCynbTauuio Ha PecnybnukaHckom noprane, caite
OpraHa o nopsigke v cpokax NpeAoCTaBAEHUs MyHMLMNANbHON YCIyri, B TOM Yncne
no cocrtaBy, popMe npeacTaBnsAeMoi AOKYMEHTauuM W ApYrMM BOMpPOCam Ans
NOMyYeHUs MyHULMNANbLHON YCAyru.

HOMXHOCTHOE NNULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHOPMUPYET
3afBUTENA B COOTBETCTBUM C TpeboBaHusMM nyHkTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

AMUWHNCTPaTUBHbIE NPOLEAypbl, YCTAHABNMBAEMbIE HACTOALUMM MyHKTOM,
BbINOSHAIOTCA B TeYEHWUE Tpex pabounx fHel CO AHSA NOCTYNNeHns obpalleHus.

Pesynbtatamu BbINONHEHWA aAMUHUCTPATUBHBLIX MPOLIAYP SBASIOTCS:
KOHCynbTauunm no coctaBy, hopMe NPEACTaBMSEMON AOKYMEHTAUMM U [pyruMm
BONpOCam, HeOBXOAMMBIM AN NONYYEHUS MYHULMNANBHOI YCIyri.

3.3. MpuHsATHE N paccMOTPEeHME KOMNMeKTa OOKYMEHTOB,
NpeAcTaBfeHHbIX 3asaBUTENEM

3.3.1. lpvem AOKYMEHTOB ANA NpeaoCcTaBNEHUs MyHULMNAnNbHON ycnyru
4epe3 MOL| unu ynanexHoe paboyee mecto MoL.

3.3.1.1. 3aseuTens (npepctaBuTent 3asBuTens) obpaljaeTcs B Mol ¢
3anpocoM O NpeaoCTaBneHN MyHULMNANbHON YCNyrn U NPeACTaBNAeT AOKYMEHTbI B
COOTBETCTBUU C NYHKTOM 2.5 aAMUHMUCTPATUBHOrO pernameHTa.

3.3.1.2. PaboTtHuk ML, BegyLmii npuem 3asiBneHuit:;

onpeaenseTt npeaMeT obpalleHus;

YAOCTOBEpSieT NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY NONHOMOUMUI NNLA, NOAAIOLLETO AOKYMEHTDI;

NPOBOAWUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPeGOBaHUAM, yKasaHHbIM B
NyHKTE 2.5 aAMWHUCTPATUBHOIO perfnameHTa;

3arofHAET ANEKTPOHHYI0 hopmy 3assneHus B AUC MoL;

npy  NPEeAoCTaBMeHWM  OOKYMEHTOB, yKasaHHbIX B  nyHkte 2.5
aAMUHUCTPATUBHOrO pernameHTa -Ha OymaxHOM HocuTene, ocyllecTBnseT
CKaHMpOBaHWe NpefCcTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT sassneHue u3 AUIC MoLl;

nepenaeT 3asABUTENIO HAa NPOBEPKY U MOANUCAHWE;

nocne nognucaHus ckaHuMpyeT nognucaHHoe 3aseneHue B AUIC ML,

sarpyxaeT B AIC MOL| fokymMeHTbI, NpeAcTaBneHHbIe B 3NEKTPOHHOMN hopme
WIW 3NEKTPOHHbIE 06Pa3bl OTCKaHNPOBaHHbIX [JOKYMEHTOB, (hOPMUPYET SNEKTPOHHOE
Aeno; :

BO3BpaLlaeT NnoAnMcaHHoe 3asiBlieHne 1 opuriHanbl ByMakHbIX JOKYMEHTOB;

BblAAeT 3asBUTESIIO PaCMMUCKy B NpUeMe 4OKYMEHTOB.

ALMVHACTpaTUBHbIE NPOLEAYPbI, YCTAHABNMBAEMbIE HACTOSILMM MYHKTOM,
BbINONHATCA B AeHb obpalleHus 3assutens.

PesynbTatamu BbINONHEHUS afMUHUCTPATUBHLIX MPOLEAYP SBASIOTCS:
roToBOE K OTMNpaBKe 3asiBNeHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaGotHuk M®L| HanpaBnseT nakeT [OOKYMEHTOB, MPUHSTBIX OT
3ansuTens B OpraH B 3NeKTPOHHON chopMe (B COCTaBE NAKETOB 3NEKTPOHHbIX Aer) B
TeyeHne opgHoro pabovero AHA co AHSA oOpalleHus 3asBUTenst B CTPYKTYpPHOe
nogpasgenexHve MoLl. \

PesynbTatamu BbINONHEHUS afMUHUCTPATUBHBLIX MPOLEAYP SBASIOTCS:
3anBNeHNe U nakeT [OKYMEHTOB (3MIEeKTPOHHOe Aeno), HanpaeneHHble B OpraH,
nocpeacTBOM CUCTEMbI 3NEKTPOHHOIO B3auMoAencTBuS.

3.3.2. lNpuem [oKyMEHTOB ANs NpeaocTaBneHust MYHULMNanbHOW ycnyru B
3NEKTPOHHOW hopme Yepes PecnybnuvkaHckuii nopTan. »
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3.3.2.1. 3BasBuTEnb ANA nNoAauM 3asBNEHUs] B 3NEeKTPOoHHOW chopme
BbINONHAET cnegyowme NencTBuS:

BbIMOMHAET aBTOPM3aLMIO;

OTKpbIBaeT POpMy 3MEKTPOHHOIO 3aSABMEHUS;

3anonHaeT ¢opMy 3MEeKTPOHHOrO 3asBEHUs, BKITOYAIOLLYIO CBEAeHUS,
HeobxoAuMble 1 oba3aTenbHble ANA NpefocTaBneHus MyHULMNAaNbLHON ycnyru;

MPUKPENNSeT AOKYMEHTbI B 3MIEKTPOHHOI! (hopMe WUNKu 3neKTPOHHbIe obpasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOrO 3asiBreHns (Npu HeobxoaumocTu);

MOATBEPXKAAET (PaKT O3HAKOMNEHUS M COrNacusi C YCrOBUAMU W nopsiAkom
MPEAOCTABNEHNS MYHALMNANbHOW YCnyr B SMeKTPOHHOI hopme (ycraHaBnuBaer
COOTBETCTBYIOLLYIO OTMETKY O COrnacuu B popme 3neKTPOHHOro 3asBneHus);

NOATBEPXAAET [OOCTOBEPHOCTb COOBLUEHHBIX CBEASHMIA (yctaHaBnueaer
COOTBETCTBYIOLLYIO OTMETKY B (hOPME. 3NIEKTPOHHOIO 3asBNEHNS);

oTnpaBnsieT 3anonHeHHoe 3NEKTPOHHOEe 3aaBneHune (HaxxumaeTt
COOTBETCTBYIOLLYIO KHOMKY B )OPME 3NEKTPOHHOTO 3asiBNEHUS);

SMIEKTPOHHOE 3asBlieHne NOANUCHIBAETCS B COOTBETCTBUM C TpeboBaHuaMM
nyHkTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

nony4aeT yseomneHne ob oTnpaBKe 3IEKTPOHHOrO 3asiBMEHUS.

dopmaTtHo-noruyeckas npoBepka COpMUPOBAHHOrO 3aaBneHus
OCYLLECTBNAETCA MoCre 3anofiHEHNs 3asBUTENEM KaXKOOro M3 nonem 3NEKTPOHHO
opmbl 3asBneHus. Mpu BbISBREHUN HEKOPPEKTHO 3anoSIHEHHOro NOMs 3NEeKTPOHHOIA
(POpMbI 3asBNEHNUs 3asiBUTENb YBEAOMISIETCS O XapakTepe BbISIBNIEHHOW OLWMBKU n
nopsAke  ee  YyCTpaHeHWs  NocpefcTBOM  MHGOPMALMOHHOIO coobLeHus
HeNOoCPeACTBEHHO B 3NIEKTPOHHON hopMe 3asiBNEHMS.

AAMUHUCTPaTVBHbIE MpOUEAypbl, yCTaHaBAMBaeMble HacTOALMUM NYHKTOM,
BbINONHAIOTCA B AeHb 0OpalyeHus 3assuTens.

Pesynbtatamu  BbinonHeHus aOMUHUCTPATUBHBIX Mpouedyp SABASIOTCA:
9NIEKTPOHHOE Aeno, HanpaeneHHoe B OpraH NocpefcTBOM CUCTEMB 3NEeKTPOHHOro
B3auMOOenCcTBUS.

3.3.3. PaccmoTpeHue koMnnekTa [JOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUs! aAMUHUCTPATUBHON npoueaypsl
ABIIAGTCA MNOCTyNNeHMe 3asBNEHUS U WMHbIX [OKYMEHTOB, HEOBGXOAUMbIX ans
NpeaocTaBneHnsi MyHULMNansHOM ycnyri.

HOMmKHOCTHBIM  NULOM  (paBOTHUKOM), OTBETCTBEHHBbIM 34 BbINOSTHEHNE
aAMUHUCTPaTUBHOMN npouenypbl . ABNAETCA  3aMecTuTenb  pyKoBoaWUTens
WCNONHUTENbHOro KOMUTETA (Aanee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 33 npuem
AOKYMEHTOB): -

3.3.3.2. [JomKHOCTHOE NULIO, OTBETCTBEHHOE 33 npuemM OOKYMEHTOB, B crnyyae
obpalleHus 3asBuUTens ¢ 3asiBNeHnem B OpraH:

onpegenseT npeameT obpalleHus;

yCTaHaBnMBaeT NMUYHOCTb 3asiBUTENS;

NPOBOAWT NPOBEPKY MOMHOMOYMIA N LA, NOJAKLLETO AOKYMEHTbI;

NPOBOANUT NPOBEPKY COOTBETCTBUSI AOKYMEHTOB TPeGOBaHUSIM, YKa3aHHLIM B
NyHKTE€ 2.5  afMUHUCTPATUBHOIO  pernamMeHTa, NPOBEPKY  COOTBETCTBUS
NPEACTABNEHHbIX [OKYMEHTOB yCTaHOBNEHHbIM TpeboBaHMsM (Hapnexallee
OChOpMIIEHMNE KOMUI JOKYMEHTOB, OTCYTCTBUE B AOKYMEHTax NoA4YMCTOK, NMPUMUCOK,
3@4EpPKHYTBLIX CIOB U MHBIX HE OrOBOPEHHbIX UCTIPABNEHNIA);

3arnonHAeT O3neKTPOHHYIo opMy 3asBneHus B aBTOMaTU3NPOBAHHOM
MHDOPMAaLIMOHHOW cuUCcTeMe, npeaHa3HaueHHoI ANsi OKasaHUA rocyaapCTBEHHbIX U
MyHUUMNanNbHbIX YCyT;

NP NPefoCcTaBMneHWn  LOKYMEHTOB,  YKa3aHHbIX B nyHkte 2.5
aAMUHWCTPATUBHOTO  pernameHTa "Ha GymaxHOM HocuTere, ocyulecTBnsieT
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CKaHWpoBaHWe npeAcTaBneHHbIX OKYMEHTOB;
pacnevaTtbiBaeT 3asBNeHnE;

nepenaeT 3asBUTENIO Ha NPOBEPKY U NOAMUCAHUE;

nocrne noAnncaHnA ckaHUpyeT NoANUCaHHOE 3asiBNEHME;

sarpyxaetT B aBTOMaTU3MPOBAHHYIO WHGOPMaLMOHHYIO  cucTemy,
MPE€AHAsHA4YeHHYI0 AnA OKa3aHUs roCyAapCTBEHHbIX W MYHULUMNAMbHBIX ycnyr
AOKYMEHTbI, NPeACTaBNeHHbIE B 3MEKTPOHHOW (hopMEe UNM 3NEKTPOHHbIE obpasbl
OTCKaHWPOBaHHbIX AOKYMEHTOB, (POPMUPYET 3MIEKTPOHHOE AENO:

BOSBPalLaeT noAn1caHHoe 3asiBMeHne M opurMHanbl GyMaxHbIX JOKYMEHTOB
3aaBUTENIO; \

BblAaET 3aABUTENIO PacnucKy B NpUeMe AOKYMEHTOB.

B cnyuyae Hanuuus ocHoBaHMit gns oTkasa B npueme [OKYMEHTOB
AOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, YBEAOMIISIET 3asBUTENS
O Hanu4nu NpensaTcTBUiA ANs Npuema 3asiBNEHMA U BO3BpaLLaeT €My OOKYMEHTbI C
OObsICHEHMEM COAEpXaHUS BbISBMEHHLIX OCHOBAHMIA AnA  oTKasa B npueme
AOKYMEHTOB. :

3.3.3.3. [JomKHOCTHOE NULO, OTBETCTBEHHOE 33 npuem OOKYMEHTOB, mnocne
NOCTYyNNeHNA JOKYMEHTOB Ha PaCCMOTPEHMeE:

fPMCBanBaeT 3asfBIEHNI0 HOMEP B COOTBETCTBUM C HOMEHKNaTYypoil gen
cratyc «[poBepka AOKYMEHTOBY:

W3yHaeT MNOCTYNUBLLME OSMEKTPOHHble fena, B TOM YUCNE MPUMOKEHHbIE
SaABUTENEM [AOKYMEHTbI B 3MEKTPOHHOW hopMe U  3MeKTPOHHbIe obpasbl
AOKYMEHTOB;

MPOBEPACT KOMNNEKTHOCTb, YNTAEMOCTb 3IEKTPOHHbBIX 0GPa30B [OKYMEHTOB;

nposepseT cobnoaeHne ycroBuii 4elCTBUTENbHOCTM 3NeKTPOHHON nognucy,
nocpeacTsom obpaueHus k EguHomy noprany (B cnyvae, ecnu 3asBuTenem
npeacTaBneHsl 3NEKTPOHHbIE AOKYMEHTbI, noAnucaHHble YyCUINEHHOM
KBanMULIMPOBaHHOMN 3NEKTPOHHOIA NoAnNuUChIO).

Mpwu Hanu4um OCHOBaHUN, npeaycMoTPEeHHbIX NYHKTOM 2.7.1
aAMWHUCTPaTUBHOrO pernameHTa, MOAroTaBMMBAET NPOEKT pelleHust 06 oTkase B
Npueéme [LOKyMEHTOB, HEOOXOAUMbIX AN NPefOCTaBNEeHNs MyHULMNANLHOM ycnyru.

B cnyuae, ecnu B pesynstate NMPOBEPKN YCUNEHHOW KBanuuUUMpOBaHHOIA
SNTEKTPOHHOW MOANUCK BbISIBNIEHO HecobnioaeHue yCrnoBuin ee OeiCTBUTENbHOCTH,
MPOEKT peLUeHns o6 oTkase [OMKeH COAepXaTb MyHKTbI cTaTbu 11 ®epnepanbHoro
3akoHa Ne 63-®3, koTopble NOCAYXUNKU OCHOBaHWEM ANA ero nNpUHATUS.

MpoekT peweHus o6 oTkase B npueme AOKYMEHTOB, Heobxogumbix Ans
NPEAOCTABNEHNA MYHULMNANBHON YCryru, C yKasaHWeM MpUYMH oTkasa (B cnyvae,
€CNn  OCHOBaHuA [Ons oTkasa B MpUEME [OKYMEHTOB, HeoBXOAMMBIX Ans
MPEAOCTABNEHNS MyHULIMNAnNbHOW yYCIyru, CBA3aHbI C HAPYLUEHUEM YCTaHOBMEHHbIX
TPeboBaHUI K TaKUM AOKYMEHTaM, OCHOBaHUS ANS OTKa3a B npueme OOKYMEHTOB
AOMKHbI COAEpXaTb MHMOPMaUMI0 O HaWMEHOBAHWM JOKYMEHTOB (MHbopmaLuu,
CBE[leHWi1), KOTOopble He MNpeAcTaBreHsl, cofepxaTt HeaoCToBepHble U (unu)
POTUBOPEUMBLIE  CBEAEHMS, OOPMNEHbl C HApYLUEHUEM  YCTAHOBMEHHbIX
TpeboBaHui), HanpaBnseTcs Ha CcornacoBaHue B YCT@HOBMEHHOM MOpsiAKe
NOCPEACTBOM CUCTEMbI SNIEKTPOHHOrO [OKyMeHToo6opoTa.

CornacosaHue npoekta peleHus o6 oTkase B npuemMe [OOKYMEHTOB,
HEobXoAUMBIX ANS NPefOCTaBNeHns MyHULMNANbHOI yCcnyru, OcCyLlecTBnsieTcs B
NOPAAKe, NPefyCMOTPEHHOM NyHKTOM 3.5.3 aiMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae otcytcTBuMs ocHoBaHMit gns oTkasa B npueme [OOKYMEHTOB,
NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfaMeHTa, AOMKHOCTHOE
fMLO, OTBETCTBEHHOE 3a NMpUeM AOKYMEHTOB, B TEYEHWe OAHOro paboyero AHA Cco
AHA NOCTYNNEHNA 3anaBNEeHWs, HanpasnseT 3asBUTENIO, yKa3aHHLIM B 3asBAEHUM
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cnocobom, yBsefoMMeHUe O MocTynneHum 3asBNeHNs, coaepxallee BXOASLLMN
PErMCTPaLMOHHLIN HOMEp 3asBneHus, aaTty nony4yeHus 3asBrneHusi, nepeyeHb
HanmeHoBaHWUi hainnoB, NpeacTaBneHHbIX K HeMy [OOKYMEHTOB, AaTy nonyyYeHus
pesynbTarta MyHULMNansHOMI ycryri.

3.3.3.4. UcnonHeHne npouenyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATMBHOTO perfiaMmeHTa, nNpu  HanuuumM  TexXHUYECKOI BO3MOXXHOCTH
ocyllecTBnsieTcs B aBTOMaTU4YECKOM pexume c ucnonb3oBaHUem
aBTOMaTU3MPOBaHHON MH(HOPMALIMOHHON CUCTEMBI, npeaHasHa4YeHHoOW Ans oKasaHus
rOCYAaPCTBEHHbIX N MyHULMNANbHbIX yCryr.

3.3.3.5. AAMUHUCTPaTMBHbIE npoueaypebl, ycraHaBnuBaemble nyHkTom 3.3.3
aAMVHNCTPaTUBHOTO PeriaMeHTa, BbINOMHSITCA B TEYEHWUE OAHOrO pabouyero gHsa co
AHA NOCTYNNeHNA 3asBNEHNs Ha PacCMOTPEHNE.

Pesynbtatamu BbinonHeHus aAMWHUCTPaTUBHBIX Mpoueadyp SBMSIOTCS:
MPUHATbLIA Ha PacCMOTPEHUe KOMMAEKT AOKYMEHTOB WM NMPOEKT peLleHus 06 oTkase
B MpUeMe [OKYMEHTOB, HEobXOAUMbIX ANA NpPenoCTaBneHuUs MYHULMNanbHoM
ycnyru.

3.4. HanpaBneHue MexBeOMCTBEHHbIX 3anpocoB B OpraHbl, y4acTByloLMe B
NPEAOCTaBNEHNN MyHULIMNANLHOI YCRyri

3.4.1. OcHOBaHMeM Hayana BbINOMHEHUS aAMUHUCTPATUBHON Mpoueaypbl
ABNAETCA MNOMyYeHWe [AOMKHOCTHLIM fMLOM (paBoTHMKOM), YMOMHOMOYEHHBIM Ha
BbINONHEHWE agMWHUCTPATUBHON NpoLeaypbl, OT AOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUeM [JOKYMEHTOB, MPUHATLIX OT 3a8BUTENS OOKYMEHTOB.

JOomKHOCTHLIM LM (paboTHMKOM), OTBETCTBEHHLIM 3a BbINONHEHUE
aAMUHUCTPaTMBHOW  npoueaypbl, SABMSETCS _ 3amecTuTenb  pykoBoguTens
WCNONHUTENBbHOrO KoMWTETa (Janee - [OMKHOCTHOe n1uo, OTBETCTBEHHOe 3a
HanpaBneHne MexseAoMCTBEHHbIX 3aMpocoB).

342 JomxHocTHoe nuuo, OTBETCTBEHHOE 3a HanpaeneHue
MEXBEAOMCTBEHHbIX 3anpocoB, (hOpMUPYET U HanpasnsieT B SNEKTPOHHOI hopme
MOCPEACTBOM CUCTEMbI MEXBEAOMCTBEHHOMO 3MEKTPOHHOIO B3aumopencTeus (npu
OTCYTCTBUN TEXHUYECKOW BO3MOXHOCTM — WHBIMM cnocobamu) 3anpockl 0
NPefocTaBneHnn [LOKYMEHTOB U CBEAEHWiA, NPE€AYCMOTPEHHbIX NyHKTOM 2.6.1
aAMWHUCTPaTUBHOIO pernameHTa.

AOMUHUCTPaTUBHbIE npoueaypsl, ycTaHaBMMBAEMbIE HACTOSLUMM MYHKTOM,
BbINONHAIOTCA B AIeHb NPUHATUS 3asiBIEHUS Ha paccMoTpeHue.

PesynbTatamm BbinonHeHus aAMUHUCTPATUBHBIX Mpoueayp SBMSOTCA:
HanpaeneHHble B OpraHbl ‘Bnact U (MNnu) noABEeLOMCTBEHHbIE opraHam BnacTu
OopraHu3aumm 3anpochl.

3.4.3. Cneuunanuctsl NOCTaBLUMKOB [aHHbIX HA OCHOBaHUM 3anpocos,
NOCTYNUBLLNX YEpe3 CUCTEMY MEXBEAOMCTBEHHOrO 3NEeKTPOHHOro B3aMMOAENCTBUS,
NPEAOCTaBNAT 3anpalmBaeMble LOKYMEHTbI (VHdopmauuio) unu HanpasnsoT
YBEAOMIEHNA 06 OTCYTCTBUM LOKYMEHTA M (nnun) nHdopmauum, HeobxoaUMbIX ans
NPeAocTaBneHna MyHULMNansHoii yenyru (nanee — ysegomneHmue o6 OTKase).

AAMUHUCTPATUBHbIE NpoLeAypbl, yCTaHaBMMBaEeMble HACTOSILUMM MYHKTOM,
BBIMOMHAOTCA B TEYEHWe NSTU OHEN CO OHS NOCTYNNEHUA MEXBEOOMCTBEHHOrO
sanpoca B opraH unv opraHusauuio, npegocTaBnsiowme AOKYMEHT U MHdopMaLuio,
€CNN VIHble CPOKM MOArOTOBKM WM HanpaBNeHUS OTBETa Ha MEXBE4OMCTBEHHbI
3anpoc He ycTaHoBneHbl heaepanbHbIMK 3aKOHamMu, MpaBOBbIMM akTaMu
MpaBuTtenbctea Poccuiickol ®enepauMm U MNPUHATBIMU B COOTBETCTBUM c
denepanbHbiMM  3aKOHaMM HOPMaTMBHbIMM  npaBoBbIMKW  akTamu  Pecnybnuku
TarapcraH.
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Pesynbtatamu BbINOMHEHWUA . aAMUHUCTPATMBHBLIX MNpouedyp SBASIOTCS:
AOKYMEHTbI (CBefeHus), Heobxoaumble AN NPeAOCTaBMEHUs MyHULMMANbHONA
ycnyru, nubo ysegomneHne o6 oTkase, HanpasreHHble AOMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a HarnpasfieHne MeXBeAOMCTBEHHbIX 3aMNpOCOoB.

3.44. [omkHOCTHOEe nvuo, OTBETCTBEHHOE 3a HanpasneHune
MeXBEeAOMCTBEHHbIX 3anpoCcoB:

nonyyYaeTt  3anpawivBaemble  4Yepe3  CUCTEMY  MEXBEOAOMCTBEHHOro
SNEKTPOHHOro B3auMMOAEWCTBUA [OOKYMEHTbl (cBegenusl), Heobxoaumble Ans
npeaocTaBneHnsa MyHuUunanbHoi ycnyru, nubo ysepgomneHve o6 oTkase npu
OTCYTCTBUW AOKYMEHTA U (Unun) nHdopmauuu;

npu Hanuyun OCHOBaHUM, npeaycMOTPEHHbIX NYHKTOM 2.7.1
aAMWHUCTPATUBHOIO pernameHTa, noarotaBnuBaeT NPOEKT pelwieHus ob oTkase B
npueme JOKYMEHTOB, HeOOXoAUMbIX AN NPeAoCTABNEHUS MyHULMNANBHON YCnyri.

MNpoekT pelweHns o6 oTkase B NpUEME [OOKYMEHTOB, HEOBXOAMMBLIX ANS
NpeaocTaBneHnsi MyHuUunanbHOW yCnyru, ¢ ykasaHuem npuuYvH oTkasa (B cnyvae,
€CrnM OCHOBaHWA [Ans OTKasa B MNpuUEMe [LOKYMEHTOB, Heobxoaumbix AnA
npenocTaBneHnss MyHMUUnanbHon ycnyru, CBsi3aHbl C HapyLUEHUEM YCTAHOBIMEHHbIX
TpeboBaHWi K TakuM JOKyMEHTaM, OCHOBaHWS Ansl OTKasa B Npueme AOKYMEHTOB
AOMXKHbI cofepXaTb WHpopMauuio O HaMMEHOBaHWM AOKYMEHTOB (MHdOopMaLmu,
CBEAEHWI), KOTOpble HEe npeAcTasrieHbl, codepXaT HeAOCTOBEPHble W  (Mnu)
npoTMBOpEYMBblE CcBeAeHUsi, OdOPMNEHbl C HapPYyLWEeHWEM YCTaHOBIEHHbIX
TpeboBaHuii), HanpaBnsAeTCA Ha COrnacoBaHWE B YCTAHOBEHHOM MopsaKe
nocpeacTBOM CUCTEMbI 3MEKTPOHHOro AOKyMeHToobopoTa.

CornacoeaHne npoekta peleHuss o6 oOTkase B MpPUEME [OKYMEHTOB,
HeobxoAuMbIX ANA MNPefocTaBneHUs MyHULUMNANbHOW YCHAYrM, OCYLLECTBASIETCA B
nopsiake, npeayCMoTPEHHOM MYyHKTOM 3.5.3 aAMUHUCTPATUBHOIO peErnameHTa.

AOMUHUCTPaTVBHbIE NpoLeaypbl, yCTaHaBMBaEMble HAaCTOSALMM MYHKTOM,
BbIMOMNHSAIOTCA B IEHb NOJy4YeHUs CBEAEHUI NO MeXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamy BbINONHEHUS ©= aAMUHUCTPATUBHbLIX NpPOLUEAyp SBMSIOTCSH:
AOKYMEHTbI (CBeAeHus), Heobxoaumble ANS NPEfOCTaBNEHUS MYHULMNANbHOM
ycnyru, NpoekT pelleHnss o6 oTkase B npueme [OKYMEHTOB, He06xop,|AMb|x ans
npeaocTaBneHns MyHULMNAnNbHOM yCnyru.

3.4.5. VcnonHeHve npouedyp, YKasaHHbIX B nyHktax 3.4.2, 3.4.4
aAMUHUCTPATMBHOIO pernamMeHTa, npu Hanuyum TEXHUYECKON BO3MOXXHOCTU
OCyLLIeCTBNSAETCA B aBTOMaTU4ECKOM pexnme C ncnonb3oBaHUeMm
aBTOMaTU3NPOBaHHON NHPOPMALIMOHHON CUCTEMBI, NPeAHA3Ha4YeHHOW AN OKasaHus
rocy4apCTBEHHbIX U MyHULNanbHbIX YCNyr, B TOM YUCfe C MOMEHTa perucrpauum
3asBIIE€HUA B COOTBETCTBUM C MYHKTOM 2.13 aAMUHUCTPATUBHOIO pPErnameHTa.

3.4.6. MakcumarbHbIi CPOK BbIMONIHEHUS aAMWHUCTPATUBHLIX MpouUeayp,
yKasaHHbIX B MyHKTe 3.4 agMUHUCTPATUBHOIO perfnaMmeHTa, cocTaBnseT nAThb
pabouux gHen.

3.5. NoparoToBka pesynbTata MyHULMNANbHON yCnyru

3.5.1. OcHoBaHveM Hayana BbIMOMHEHWUS aAMWHUCTPATMBHOM NpoLeaypsbl
ABNSAETCA MOCTYNMeHne OT AOMKHOCTHOrO NiMua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBeAeHWi), Heobxoaumbix Ans
NpeaocTaBreHNss MyHULMNANbHON YCyru.

JOMKHOCTHLIM NULIOM, OTBETCTBEHHbLIM 3a BbINOMHEHUE aAMUHUCTPATUBHON
npoueaypbl, SBMATCA 3aMecTUTENb PYKOBOAWUTENSA WUCMOMHUTENBHOrO KoMuTeTa
(danee - [OMKHOCTHOE nMLO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbraTa
npefocTaBneHnst MyHULMNanbHOW yCnyru).
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3.5.2. [JomKHOCTHOE NWUO, OTBETCTBEHHOE 3a NoAroToBKy pesynbraTta
NpefocTaBneHnss MyHULMNanbHOW yCnyru:

paccmatpusaeTt chopMMpOBaHHbLIN KOMMNEKT LOKYMEHTOB, HEOBXOANMBIX ans
npeaocTaBNeHnsi MyHULMNANbHOWM YCnyru;

PV BbISBNEHWUN OCHOBaHW ANs OTKasa B NMPEAOCTABIEHMN MYHULMNANbHOI
ycnyrv,  ykasaHHblX B NyHkTe 2.8.2 agMUHWUCTPATMBHOIO pernameHTa,
NOATOTaBNIMBAET MPOEKT pelleHns o6 oTkase B NpPefoCTaBNEHUM MyHULMNANbHOM
ycnyru;

B Cny4yae OTCYTCTBMSA OCHOBaHuWii [nsi OTKasa B NpefoCTaBMeHUM
MyHULMNAnNbHOW ycnyru, npeaycMOTPEHHbIX NyHKTOM 2.8.2 afMUHUCTPAaTUBHOrO
PernameHTa, no uUTOram pacCMOTPEHWA [AOKYMEHTOB, HEoOXOAUMbIX Afs
MPEAOCTABNEHNS MYHUUUNANbLHOW YCryr, NOATOTAaBMMBAET MPOEKT pesynbTaTta
NPEAOCTaBNEHUA MyHULMNANbHON YCNyru B COOTBETCTBUM C NOAMNYHKTOM 1 NyHKTa
2.3.1 aAMUHICTPATUBHOrO pernaMeHTa;

HanpaenseT MNOArOTOBMEHHbIN MNPOEKT pesynbTaTa nNpeaoCTaBNEHUs
MYHWULMNANbHOW yCNyrn Ha CornacoBaHWe B YCTaHOBMNEHHOM nopsiake nocpeacTtsom
CUCTEMbI ANEKTPOHHOro JOKyMeHToob6opoTa.

AAMUHUCTPaTUBHbIE MPOLUEAYPLl, YCTaHABIMBAEMbIE HaCTOALLMM MNYHKTOM,
BbIMONHAIOTCA B TeYeHue AByx paboynx AHei.

PesynbTatamu BbINONHEHUSI aAMUHUCTPATUBHBIX npoueayp ABMAIOTCA: NPOEKT
PeweHns ob oTkase B NPeoCTaBREHNA MyHULMNAMBHOIA YCInyri, NpoeKkT peLUeHuns o
BblAa4e paspelleHnss Ha BCTynneHue B Gpak HECOBEPLUEHHONETHUM, AOCTUMLLIM
Bo3pacTa 16 ner.

3.5.3. CornacosaHue 1 noanucaHve npoekTa pesynbTata npenocTtaBreHus

MyHWLMNanbHOW ycnyru (panee — MpOeKTbl [OKYMEHTOB) OCYLLECTBASIETCS
pykosoauTtenem OpraHa. ;
MNoaroToBneHHble NPOEKTbl  OOKYMEHTOB, nverome 3amevaHus,

BO3BpallaloTcs Ha AopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa
MyHuLmMnanbHon ycnyru. [locne ycTpaHeHUs 3ameyaHuit MpoeKTbl AOKYMEHTOB
NMOBTOPHO NepeaarTCs ANA CornacoBaHusa U NOANUCAHUS.

PykoBoauTens OpraHa npu paccMoTpeHUn NpoeKTos AOKYMEHTOB npoBepsieT
cobnoaeHne aaMUHUCTPATMBHOTO PernaMeHTa AoMmKHOCTHLIMM nuuamu OpraHa B
HacTi CPOKOB BbINONMHEHNSA aAMUHUCTPATUBHBLIX NPOLEAYP, UX NOCNEeAoBaTEebHOCTY
W NOJTHOTLI, HANMWU4NA COrNacoBaHW YNOMHOMOYEHHbIX JOMKHOCTHLIX Nl OpraHa B
CUCTeMe 3neKTPOHHOro AoKyMeHTooGopoTa.

B cnyyae BbisBneHus HapylweHuii B yacTu CPOKOB  BbINOSTHEHUS
@AMUHNCTPATUBHBIX Mpoueayp, “X NocneaoBaTenbHOCTU U NOSHOTLI PykoBoauTens
OpraHa WHWLMMpYeT npuBNEYEHWE K OTBETCTBEHHOCTY nuy,  AonycTUBLUKX
HapyLLeHsi, B COOTBETCTBMN C NYHKTOM 4.3 agMUHUCTPATUBHOIO pernaMeHTa.

AAMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBIMBaeMble HaCTOALUMM MYHKTOM,
BbIMOSTHAKTCA B Te4YeHue AByx pabounx gHe.

Pesynbtatamu BbinonHeHus . @aAMUHUCTPATUBHbIX npoueayp SBMASIOTCS:
pelweHne ob oTkase B npueme [OKYMEHTOB HeoBXoauMbIX AMs npeaocTaBneHus
MyHULMNanbHOW ycryru, pelueHne o6 oTkase B NpefoCcTaBneHuu MYHULUMUNANbHOW
ycnyrv,  pelleHue o  Bbijaye paspelleHus Ha  BCTynneHue B Gpak
HECOBEPLUEHHONETHUM, JOCTUMLLMM Bo3pacTa 16 ner.

3.5.4. WcnonHeHne npoueayp, ykasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMWHUCTPATUBHOTO pernamMeHTa, -Npu HanuMuuu TEeXHUYECKOW BO3MOXKXHOCTU
ocyLlecTBnsieTcH B aBTOMaTU4YeCKOM pexume c Ucnonb3oBaHUeEM
aBTOMAaTU3VMPOBAHHON NH(OPMALMOHHOI CUCTEMBI, NPEAHA3HAYEHHOI ANS OKa3aHMS
rOCYAapCTBEHHbIX M MyHULIMNANbHbLIX YCAyT.

MakcumarnbHbI CPOK BbIMONHEHUS aAMUHUCTPATUBHbIX NPOLEAYp, YKasaHHbIX
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B NyHKTe 3.5. aAMUHMCTPATUBHOIO pernameHTa, COCTaBnsaeT YeTbipe paboumnx aHs.
3.6. Boigaya (HanpaBneHne) 3asBuTENIO pesynbTaTta MyHULMNAnNbHOI yenyru

3.6.1. OcHoBaHveM Ha4yana BbINOMHEHUA aAMMWHUCTPATUBHOW npoueaypbl
ABMNSETCA NONTyYEHUE [OOIMKHOCTHLIMM NMLAMK, OTBETCTBEHHbLIMU 3a BbINOSMHEHWE
agMUHUCTPATUBHON npoueaypbl, AOKYMEHTa, MOATBepXAaloLlero npegocrasneHve
MyHUUKNanNbHOM yCnyru. :

[OMKHOCTHBLIMM nuuamm, OTBETCTBEHHbIMU 3a BbINOMHEHWE
agMUHUCTPATUBHOM npoueaypbl, SBMASIOTCA pPyKOBOAUTENMb  WUCMOMHUTENbHOro
KOMUTETA, 3aMEeCTUTENb PYKOBOAUTENSA UCMOSNTHUTENBHOIO KOMUTETA.

3.6.2. [JOMKHOCTHble nuua, OTBETCTBEHHblE 3a Bblgady (HanpasneHue)
AOKYMEHTOB:

obecneunBaloT perucTpaumMio W BHECEHWEe CBEAEeHWA O pesynbrare
npefocTaBneHns MyHULMNanbHOMW YCNyru B MNOACUCTEMY BEAEHWUS OOKyMEeHTauuu
aBTOMaTU3NPOBaHHON UH(POPMALIMOHHOM CUCTEMbI, NPEAHA3HAYEeHHOW AN OKasaHWs
rocygapCTBEHHbIX U MyHULMMNANbHbIX YCYT;

u3BeLwawT 3ansBuTens (ero npepcrasButens) cnocoboMm, ykasaHHbIM B
3as8BMeHUn, O pesynbTaTe nNpPefoCTaBMEeHUs MyHUUUNAnNbHOW ycnyrm U O
BO3MOXHOCTU MOMyYEeHUs pesynbTaTta NpefocTaBfieHUs MyHUUUnanbHOW ycnyru B
OpraHe unu B MOLI.

UcnonHeHne npouedyp MpU  HanWyUM  TEXHUYECKOM  BO3MOXHOCTM
ocyLlecTBnseTcs B aBTOMaTUYECKOM pexume c ncnosnb3oBaHUEM
aBTOMaTU3UPOBAHHON UHOPMALMOHHOW CUCTEMbI, MPpeAHa3Ha4YeHHOW AN oKasaHus
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCAYT. 5

AOMUHUCTpaTUBHbIE Npoueaypbl, YCTaHaBNMBaEMble HaCTOALUUM MMYHKTOM,
BbINMOMHAKTCA B Te4YeHue ogHoro pabovero AHSA CO OHA NOANUCaHUSA [OOKYMEHTa,
ABNsoLerocs pesynbTaTom npegocTasneHuns MyHMUMNanbHOW  ycnyru,
YNONTHOMOYEHHbIM AOMKHOCTHBIM nuuom OpraHa.

Pesynbtatamu BbINONMHEHUS  aAMWHUCTPATUMBHBIX Mpouedyp SBAAIOTCA:
pasMelleHne CBeAeHUn o pesynbTaTe npefocTaBfieHuss MyHUUUNanbHOW ycnyru B
MHOPMALIMOHHBIX CUCTEMax, W3BELLeHWe 3asBuTens (ero npeacrasuTens) o
pesynbTaTe NPeAoCTaBNeHNsa MyHULMNAanbHOWM ycnyrn u cnocobax ero nonyyYeHus.

3.6.3. Tlopsgok BblgauuM (HanpaeneHus) pesynbTata npeaocTaBneHus
MYHUUMNANbHOW yCnyru:

3.6.3.1. MNpu obpalleHnn 3anBuTens 3a pesynbTaToM MyHULUMNANnbHON yCnyru
B MOL|, paboTHuk MOL| BbigaeT 3aaBUTENO pesynbTaT MyHUUMNanbHOW ycnyru B
dopmMe 3K3emMnnsApa INEeKTPOHHOro [OoKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHMIO 3asBUTENA BMECTe C 9K3EeMNNSPOM 3rIeKTPOHHOro [AOKyMeHTa Ha
ByMaxxHoM HocuTene emy nNpefoCTaBrSETCA 3K3EeMNNAP SMEKTPOHHOro JOKYMeHTa
nyTeM ero 3anucu Ha CbEMHbIA - HOCUTENb WHPOPMaUMM WU HanpasneHus
3K3eMnnsapa 3MeKTPOHHOro AOKYMEeHTa MO 3MEeKTPOHHOM MoYTe B agpec 3asBuTens.
MNpu 3anucu Ha CbeMHbI HOCUTENb MHQOPMaUWUW UMK HanpasreHUU 3K3emnnspa
9NEeKTPOHHOro AOKYMEHTAa, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3EMMNMAP 3MEKTPOHHOro
OOKYMEeHTa Ha OyMaHOM HocuTene, No 3NEeKTPOHHOW MoYTe WOEHTUYHOCTb TaKoro
3K3eMnnspa 3fEKTPOHHOro AOKYMEHTa 3K3eMNNsApy 3MEeKTPOHHOro AOKYMEeHTa Ha
BymaxHoM  HOcuTene  3aBepseTCs  YNONIHOMOYEHHbIM  COTPYAHWKOM  C
NCNonb30BaHMEM YCUITEHHON KBanMUUNMPOBaHHOW 3N1EKTPOHHOM NOAMUCH.

AOMUHUCTpaTUBHBIE Npouenypbl, yCTaHaBfiMBaeMble HAaCTOALWMM MYHKTOM,
BbIMONHAKTCA B MNOpPsSAKE OYepegHOCTW, B AeHb NpubblTUSA 3asiBUTENA B CPOKMW,
yCTaHOBMEHHbIE pernameHTom pabotsl MOL.
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Pesynbtatamy  BbIMOMHEHUA aAMWHUCTPATUBHbLIX Npoueayp ABNAITCA:
cdbukcaums akta Bblgauv pesynbTaTta NpefocTaBNeHus MyHULUnanbHoW ycnyru B
AUC M®Ll, pesynbTaT NPeAOCTABRAEHUS MYHULMNANbHOW yCnyrk, BblAaHHbIN
3aABUTENIO.

3.6.3.2. Mpwn obpalyeHnn 3asBuUTeNs 3a pesynbTaToM MyHULMNAnbHOW ycnyru
yepes PecnybnukaHckuii mopTan 3asBUTENI0 B NUYHbIA KaOMHET aBTOMaTU4ecku
HanpaBnAeTCA SNEKTPOHHbIA obpa3 [OKyMeHTa, SBNAWEerocs pesynbTaTom
npeaccTaBneHus MYHULMNanbHON ycnyra, noAnUCaHHbIN YCUIEHHON
KBanu@UUMPOBAHHON 3NEKTPOHHOW MOAMUCHIO YNOMHOMOYEHHOrO AOMKHOCTHOrO
nuua OpraHna.

AIMUHUCTPATUBHbIE Mpouedypbl, yCTaHaBfMBAEMble HACTOALUM MYHKTOM,
BbINOMHSAIOTCA B A€Hb NOANUCAHUSA OKYMEHTa, NoATBEpXaaloLwero npeaocrasneHume
(oTkas B NpeAdoCTaBfeHWM)  MyHUUMUNanbHOW  ycnyru,  YNoNnHOMOYEHHbIM
AOSMKHOCTHLIM nuuiom OpraHa.

PesynbTatamy BbINONHEHUA aAMWHUCTPATUBHBIX nNpouedyp SBNSIOTCA:
HanpasneHue (nNpedocTaBneHue) ¢ ucnonb3osaHWem PecnybnvkaHckoro noprana
3a8BUTENI0 AOKYMEHTa, MOATBEPXAALWEro npefocTaBneHne MyHUuunanbHou
ycnyrv (B TOM YMCrie OTKa3 B NpeAoCTaBeHn MyHALMNanbHOM yCnyru).

3.6.3.3. MNpu obpalleHnn 3asaBuTens 3a pesynbTaToM MyHULMNanbHOW ycnyru
B OpraH, [JOMKHOCTHOE nWUO, OTBETCTBEHHOE 3a BblAadvy (HanpaeneHve)
NOKYMEHTOB, BblgaeT 3asBWTEN0 pesynbTaT MyHWuMnaneHoi ycnyru. [lo
TpeboBaHuIO 3asBUTENS BMECTE C 3IK3EMMIAPOM 3JIEKTPOHHOrNO AOKYMeHTa Ha
ByMaXHOM HOCUTENE eMy NPefoCTaBMSAETCA 3KIEMMNAP ANIEKTPOHHOrO AOKyMEHTa
nyTeM ero 3anucu Ha CbEeMHbIA . HocuTenb WHGOpMauuM Wnu HanpasneHus
3K3eMMnnApa 3NEKTPOHHOIO AOKYMEHTA MO 3fIeKTPOHHOW NoYTE B aApec 3anaBuTens.

AOMUHUCTPaTUBHbIE MNpoUeaypbl, yCTaHaBNMBaEMble€ HACTOALLUM MYHKTOM,
OCYLLECTBIATCA B MOpAAKE OYEepPefHoCTW, B AeHb NpubbiTMs 3aaBuTens B
cooTBeTcTBUM ¢ [paBunamu BHYTpPEeHHero Tpyaosoro pacnopsaka OpraHa.

PesynbTaToM BbINOMHEHUS  aAMUHUCTPATMBHLIX Npoueayp  SABMAKTCA:
cdbukcauua dakta Bblgauu pesynbTaTta NpeAocTaBNEeHUs MyHUUMNanbHOW ycnyru B
aBTOMAaTU3NPOBaHHOW MHGOPMAaLMOHHON cucTeMe, NpeHa3Ha4YeHHoN ANs oKkasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNyT.

3.7. VicnpaBneHue TeXHU4YeCcKux owmnbok

3.7.1. B cnyyae OOHapyXeHuUsi TEXHWYECKOh OlwmnbKku B AOKYMEHTe,
ABMAIOLWEMCA pPe3yNbTaToM MyHULMNAnbHOWA Yycnyru, 3asiBuTenb Hanpasnser B
OpraH:

3asiBneHve 06 wucnpasneHun TexHudeckon owwubku (Mpunoxexne Ne 5 K
HacTosLLeMYy agMUHUCTPATUBHOMY pernameHTy);

[OKYMEHT, BbiAAHHbLIA 3asBUTENIO KaK pes3ynbTaT MyHULMNanbHOW ycnyru, B
KOTOPOM COAEPXUTCA TEXHUYeckasn oLumbka;

[IOKYMEHTbI, MMeloLMe IopuanNYecKyro CUny, CBUAETENbCTBYIOLME O Hann4uu
TEXHUYECKON OLLMOKN. :

3asBneHve 06 ncnpaBneHun TEXHUYECKOW OLINOKN B CBEAEHUSX, YKa3aHHbIX B
NOKYMEHTe, SBMALWEMCS pe3ynbTaToM MyHUUMNanbHOW ycnyru, nopAaeTcs
3asBuTENEM (YNosIHOMOYEHHbIM MPeACTaBUTENEM) NMOYTOBLIM OTNpaBneHUemM (B Tom
yucne C WCMONb3OBaHWEM 3MEKTPOHHOM nouThbl), Nubo 4vepes PecnybnukaHckum
noptan unu MLl

3.7.2. [JomKHOCTHOE nuuo, OTBETCTBEHHOEe 3a npuveM [OOKYMEHTOB,
OCyLLeCTBNSEeT NpueM 3asBneHus 06 WCMpaBNeHUM TeXHUYECKOW  OLumbKy,
perucTpupyeTt 3asBreHve C MpUrioXeHHbIMW [AOKYMeHTamn U nepefaetr ux
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AOMKHOCTHOMY NKLly, OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

AOMUHMCTPATVBHBIE MPOLEAYPLI, YCTaHABNMBaEMble HaCTOALMM MYHKTOM,
BBINONTHAIOTCA B T€4EHME OQHOro paboyero AHs ¢ AaThl perucTpauum 3asiBNeHus.

PesynbTatamu BbINONMHEHUS  @AMUHUCTPATUBHBIX npouenyp SABNAKTCA:
MPUHATOE U 3aperucTpupoBaHHOEe 3asiBIEHWE, HanpaBrieHHOE Ha PacCMOTPEeHue
AOMKHOCTHOMY 1MLy, OTBETCTBEHHOMY 3a 06pabOoTKy LOKYMEHTOB.

3.7.3. [domkHOCTHOe nuLo, -OTBETCTBEHHOEe 3a 06paboTKy AOKYMEHTOB,
paccmatpuBaeT AOKYMEHTbl U B LENsAX BHECEHWS WCMPaBneHWi B [OKYMEHT,
ABNALWMIACS pes3ynbTaTtom npeaocTaBreHus MyHULUMNanbHown ycnyru,
OCyLLeCTBNAET npoueaypbl, NpefyCMOTpeHHble MyHKTOM 3.5 agMWUHUCTPATUBHOIO
PernameHTa, 1 BblAAET UCNpaBMEeHHbI AOKYMEHT 3asiBUTENto (YNONHOMOYEHHOMY
NPeAcTaBUTENto) JIMYHO NOJ, POCMMCh C USBATUEM Yy 3asBUTENS (ynonHomMo4eHHoro
npeAcTaBUTeNs) opuriHana [AOKyMEHTa, B KOTOPOM COAEPXUTCA TEexXHUYeckas
owubKa, WM HanpaBnseT B agpec 3asBUTENS MNOYTOBLIM OoTnpaBneHunem
(nocpenAcTBOM 3NEKTPOHHOI MOYTHI) NMMCbMO O BO3MOXHOCTM Nnony4yeHus [OKyMeHTa
npu npepoctaenedun B OpraH opurMHana AOKYMEHTa, B KOTOPOM COAEPXMTCH
TexHu4yeckas owmnbka.

ALMUHUCTPaATUBHBIE MPOLEAYPbI, YCTaHaBIMBaEMble HacTOALLMM MYHKTOM,
BbINONHATCA B Te4YeHue ABYX pabouux AHei nocne oGHapyXEeHWUs TEXHUYECKOM
owunbkn wunu nonyyeHus ot nwboro 3aMHTEPEeCcCOBaHHOroO nuua 3asBfeHus O
AonyLeHHoW owunbke.

PesynbTatamu BbINONMHEHUS aAMUHUCTPATUBHBIX npoueayp SABNAOTCA:
BblJAHHBbIV (HanpaBreHHbI) 3aaBUTENIO JOKYMEHT.

4. lNopsgok 1 hopMbl KOHTPOSA 3a NPeAoCTaBNEHNEM MyHUUMNanbHOW ycnyru

4.1. TlopsAAOK OCYLLIECTBIEHNS TEKYLLEro KOHTPONs 3a COBNIOAEHUEM U UCMIONHEHUEM
OTBETCTBEHHbIMU AOHKHOCTHBIMU NULIAMU MOSIOKEHUN aAMUHUCTPATUBHOTO
pernameHTa n NHbIX HOPMAaTUBHbLIX NPABOBbLIX AKTOB, YCTaHABMBAKOLMX TpeBGoBaHus
K NP€A0CTaBNEeHNI0 MYHULMNANBHOW YCIYry, a Takke NPUHATUEM UMW PeLLEHWIA

KoHTponb 3a nonHoToii M KayecTBOM NpeaoCTaBNEHUS MyHULMNASLHOM
ycnyru BkntovaeT B cebs BbISBMIEHUE M YCTPaHEHUe HapyLUeHWii npaB 3asBUTEnel,
npoBeaeHne npoBepok cobnoaeHus npouenyp NpeaocTaBrieHUst MyHULMNAnbHOI
ycnyru, NOAroTOBKy pelueHui Ha fencTeuns (bespericTeine) AOMKHOCTHLIX NUL opraHa
MECTHOro camoynpaBneHus.

dopMamMi  KOHTPONA 3a COGMIOAEHMEM MCMOMHEHNA aAMUHUCTPATUBHBIX
npoueayp siBNSOTCA:

1) npoBepka n cornacoBaHMe NPOEKTOB AOKYMEHTOB MO MPEAOCTABAEHMIO
MYyHULMNANbLHOW yCnyru; ,

2) NpoBOAMMblE B YCTAHOBNIEHHOM  MOPSAKE  NPOBEPKUM  BEAEHMS
[enonpon3BoACTBa;

3) npoBefeHMe B  yCTaHOBMEHHOM MOPSAKE  KOHTPOMbHbIX NpoBEpOK
cobnioaeHus npoueayp NpeaoCTaBMNeHUst MyHULMNAnbHOMN YCNyru. '

B Uensx Tekyllero KOHTPONS MCMOMb3ylOTCA CBEAEHUS, UMeKLMecs B
SNEKTPOHHOW Base AaHHbIX, cnyxebHasi KOoppecnoHAeHUMs, YCTHAs U MUCbMEHHas
nHdopMaLms AOIMKHOCTHbIX nuuy, OCYLLECTBIAOLLNX BbINOSIHEHWE
@AMUHUCTPATUBHbLIX NpoUEeayp, XypHasrbl y4eTa COOTBETCTBYIOLUX AOKYMEHTOB W
Apyrve csefeHus.

Ans  ocywecTeneHnMs KOHTPONsS 3a COBEpLUEHWEM  AeicTBUiA npu
NPEAOCCTaBNEHUN MYHULMNANbHOW YCRYrM U MNPUHATUM PELLUEHWIA PYKOBOAWUTENHO
OpraHa MeCTHOro camoynpaBleHWUs MNPeACTaBMsATCA ChpaBku O pesynbTaTax
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npeaocTaBfieHna MyHULMNANbHON yCnyriu.

O cny4asx W npuydUHax HapylweHUss CPOKOB, NOCneaoBaTenbHOCTU W
coAaepXaHua aaMUHUCTPaTUBHbLIX Mpoueayp [AOOMMKHOCTHbIE 5vua HeMeasneHHo
MHPOPMUPYIOT PYKOBOAUTENS OpraHa, NpefoCTaBnAWEero MyHULMNanbHyo ycnyry,
a TaKke NpeanpUHUMAalOT CPOYHbIE Mepbl MO YCTPaHEeHUIO HapyLUEHWHA.

Tekywuin KOHTpoOnb 3a cobniogeHMeMm nocnefoBaTenbHOCTU  AENCTBUA,
onpefeneHHblX  aAMUHUCTPaTUBHbBIMA  npouegypaMyv Mo NpefocTaBneHuto
MYHULMTIANbHOW YCIYrn, OCYLLUECTBNSETCA 3aMeCcTUTEeNneM PyKOBOAUTENS opraHa
MECTHOro CcamoynpaBfieHusi, OTBETCTBEHHbIM 3a oOpraHusauuio paboTtbl no
npeLocTaBlEHUIO MyHULUMNANbHON ycnyru, HayYanbHUKOM otaena,
OCYLLECTBNAOLWEro opraHusauuio paboTbl MO NpefoCTaBNEeHUId MyHULMNanbHOW
YCnyru.

lMepeyeHb [OOMKHOCTHBLIX fvLU, OCYLUECTBASIOWMX TEKYLUA KOHTPOIb,
yCTaHaBMUBAETCA MOJIOXXEHUAMWN O CTPYKTYPHbIX nogpasfaeneHuax opraHa MecTHoro
camoynpasneHus u 4OMKHOCTHbIMU pernameHTamum.

4.2. [NopaaoK 1 NepMoAnYHOCTb OCYLLECTBIIEHUA NNAHOBbIX U BHEMNIAHOBbIX
NPOBEPOK NOSHOTHLI U Ka4YecTBa NpefoCTaBeHa MyHULUMNansHOW yCryru, B TOM
ynucne nopsaok U opMbl KOHTPOMA 3a NOMHOTOM U KA4eCTBOM NpefocTaBneHuns

MYHULNANbHOW yCrnyru

4.2.1. KoHTpornb 3a NONHOTOW M Ka4eCTBOM NpeAocTaBrieHnsa MyHULunansHomn
ycnyru ocyuectenseTcsa B oopmax:

1) npoBegeHns NPoBEPOK;

2) paccmoTpeHus xanob sassutenen Ha aenicteus (besnerictene) OpraHa, a
TaKke UX AOMKHOCTHbIX NUL, MyHULMNANbHbIX Cy>XaLluX.

42.2. B uensx OCYyLECTBNEHUA KOHTPONSA 3a MOMHOTOM W KayYecTBOM
NpefocTaBfieHns MyHULUMNanbHOR YCNyru NpoBOASATCA NNAHOBblE U BHENSIAaHOBbIE
npoeepkn. [lopsagok M NEpUOANYHOCTb OCYLLECTBIIEHWS MNAaHOBbIX MNPOBEPOK
ycTaHaBnuBaeTcsa nnaHom pabotbl OpraHa. Mpu npoBepke MoryT paccmMaTpusaTbCs
BCE BOMPOCbI, CBfi3aHHblE C NpPeAoCTaBfiEHWEM  MyHUUMNanbHOW  ycnyru
(kOoMMNEeKCHble NPOBEPKM), UMK OTAENbHbIA BONPOC, CBA3AHHbLIA C NpefocTaBneHnem
MyHMUMNanbHOW ycnyrn (TemaTtudeckue nposepku). [lpoBepka Takke MOXeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3asasutens.

4.2.3. BHennaHoBbIE NPOBEPKM NPOBOAATCS B CBA3M C NPOBEPKOA YCTPaHEHUs
paHee BbISIBMEHHbIX HapyleHUd aAMUHUCTPATUBHOrO perfnameHTa, a TaKkke B
cnyyae nony4yeHus xanob sanasutenen Ha gencteuns (6esgencraune) OpraHa, a Takke
NX OOMKHOCTHBLIX UL, MyHULMNANbHbLIX CRy>XaLyuX.

4.2.4. PesynbtaTbl MNpoBepkn OKOPMNAIOTCA B BWAE akra MNpOBEPKWU, B
KOTOPOM YyKa3blBalOTCA BbIIBMIEHHbIE HeAOoCTaTKW W NpPeanoXeHus no  ux
YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb LOJPKHOCTHBIX JIUL, OpraHa, npeaocTaBnsloLwWwero
MYHULMNANbHYO YCNyry, 3a pelieHus n gencreus (6esgencremne), NnpuHNMaemble
(ocywecTBnsieMbie) UMK B X04e NPEeAOCTaBNEHUS MyHULMNANLHON yCnyru

Mo pesynbTatamM NpoOBEAEHHbIX NPOBEPOK B Criyvyae BbIABNEHUA HapyLUeHWUW
npae 3asBUATENENW BUHOBHbIE 5ULA NPUBMEKATCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon degepauumi.

PykoBoaguTenb opraHa MECTHOro camoynpaBfieHNs HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE PacCMOTPEHNE 3asiBIIEHUN.

3amecTuTens pyKoBOAUTENS OpraHa MECTHOro camMoyrnpaBrfieHUss HeceT
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OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe W (MNU) HeHaanexallee BbiNOfHEeHue
aAMUWHUCTPaTUBHLIX OEWCTBUN, YKa3aHHbIX B paspgene 3 aAlMUHUCTPATUBHOrO
pernameHTa. ;

HomKHOCTHbIE nuua M WHble MyHULMNAnNbHbIE cnyxaiime 3a pelleHus wu
Aencreus (6espeiicTeue), npuHMMaemble  (ocyLLecTBnsieMble) B  Xxoge
NPEAoCTaBNeHUss  MyHMUMNAanbHOW  ycnyrM, HecyT  OTBETCTBEHHOCTb B
YCTaHOBNEHHOM 3aKOHOAaTeNbLCTBOM NOPSAKE.

4.4. TlonoxeHus, xapaKkTepusyioLLme TpeGoBaHNs K nopsaky U oopmam KOHTpOrs 3a
NPEAOCTaBNEHNEM MYHULMNAMBHOW YCIyrit, B TOM YUCTIE CO CTOPOHBI FPaXKaaH, ux
00beanHeHuI 1 opraHnsaumin

KoHTponb 3a npepoctaBsneHuem myHuuMnanbHoii YCNyru CO CTOPOHBbI
rpaxaaH, wux OoObeauWHeHWidh U opraHusauwii, ocyLLecTBrsieTcs nocpeacTsom
OTKPLITOCTU  AEATENbHOCTU opraHa MECTHOro camoyrnpasreHus npwu
MPEAOCTABNEHNN  MYHULIMNANbHOW yCyrM, MOMyYeHWs MOMHOM, aKTyanbHOW W
AOCTOBEPHOW MHbOpMaLMK O NopsaKe MPEAOCTaBNEeHNs MyHULMNANbHOMN ycnyrn v
BO3MOXHOCTM [0CYAe0HOro paccMOTPEeHWsi obBpalleHui (kano6) B npouecce
npeaocTaBneHUss MyHULMNanbHOW yCryru.

5. [ocynebHbiit (BHeCYaeBHbIN) Nopsaok 06XanoBaHus peLueHuin u gencTeui
(bespencTteus) opraHa, NnpeaocTaBsAOLWEro MyHULUMNanbHy ycnyry,
MHOTOMYHKLMOHANBLHOIO LEHTpa NpefoCcTaBeHus rocyapCTBEHHbIX U
MyHUUMNanbHbIX YCNyr, opraHn3auuii, ykasaHHblx B Yactv 1.1 ctaten 16
®enepanbHoro 3akoHa Ne210-03, a TalkoKe UX OOMKHOCTHLIX NUL, MyHULUNANbHbIX
cnyxatyux, paboTHukos

5.1. 3aaBuTenu umMelT npaso Ha obxaroBaHue B AocyaebHom nopsaake
PelieHnn n aenctenin (6espeincTens) opraxa, NPeaoCTaBnsAoWEro MyHUUMUNANbHYIO
yCnyry, AOIMKXHOCTHOTO NUa opraHa, NpeAoCTaBNSAIoWEro MyHULMNanbHYIo ycnyry,
MyHULMNanbHOro  criyxallero, pykoBOAMTensi opraHa, npefocTaBNsIOLEero
MyHULIMNanbHyHO ycnyry, MHOrOMYHKLMOHANbLHOro LeHTpa, paboTHuka
MHOTOChYHKLMOHAMNBHOTO LIEHTPa, OpraHu3auwii, NPeayCMOTPEHHbIX YacTblo 1.1
cratbu 16 ®epepanbHoro 3akoHa Ne 210-3, a Takke ux paboTHMKOB.

3afBuTENb MOXET 06paTUTLCA C XanoGoW, B TOM uuche B cneaylowmx
cnyyasx:

1) HapyweHnue cpoka perucTpauum 3anpoca O npenocTaBneHun
MYyHALMNanbHOW ycnyru, 3anpoca, ykasaHHoro B cratbe 15.1 ®PepnepanbHOro 3akoHa
Ne 210-93;

2) HapylleHue cpoka nNpefocTaBneHus MyHUUMNanbHon ycnyru. B ykazaHHom
cnyyae pocynebHoe (BHecynebHoe) o6xanoBaHuWe 3asBUTENeM pewweHi un
OencTeuni (6espencTauA) MHOroyHKLNOHaNbHOro LeHTpa, paboTHUKa
MHOrogyHKUMOHaNbLHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOTOMYHKUMOHANbHBIA LEHTP, pelleHus U AeicTBuS (bespencreme) koTtoporo
obxanyiloTcs, BO3NOXEHa (YHKUMS Mo NPeAoCTaBNEHUI0 COOTBETCTBYIOLLMX
MyHULMNanbHbIX ycnyr B nonHom o6beme B nopsgke, onpefeneHHoOM Y4acTbio 1.3
cTatbu 16 ®egepancHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBMTENs [OKYMEHTOB WM UHdopmaumm  nunbo
OCYLUeCTBNeHNA [eiCTBUA, NpefcTaBNEHUE WNW OCYLLECTBREHUe KOTOpbIX He
NPEAYCMOTPEHO HOpMaTUBHLIMU NPaBOBbLIMUA akTamu Poccuiickoli depepauun,
HOPMaTtnBHbIMM MNpaBoBbIMM akTamu Pecnybnuku TaTapcTad, MyHULMNanbHbIMU
NPaBOBLIMK akTamm Ans NPeA0CTaBNeHNA MyHULMNANBHOA YCAYTY;
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4) oTkas B npueme [OKYMEHTOB, NPEAOCTABMEHUE KOTOPLIX NPeayCMOTPEHO
HOpMaTWBHbIMW nNpaBoBbIMW akTamu Poccuiickon dPepepauun, HopMaTUBHLIMM
npaeBoBbiMK akTamn Pecnybnukn TaTtapcTtaH, MyHuMUMnanbHbIMU MPaBoOBLIMU akTamu
ANs NpefocTaBneHns MyHULUNanbHON YCIyrn, Y 3asBUTENS;

5) 0TKa3 B NpeAoCTaBMNeHUN MyHULMUNANbHOM YCyrk, €ClM OCHOBAHWA OTKasa
He npeaycMoTpeHbl deaepanbHbIMU 3aKkoHaMK U MPUHATLIMU B COOTBETCTBUM C
HAMK  UHBIMA HOpPMaTMBHbIMW NpaBoBbIMKW akTamu Poccuiickoin depgepauum,
3aKOHaMU M MHbIMU HOpPMAaTUBHLIMKU MpaBoBbiMKU akTamu Pecny6nuku TaTapcraH,
MyHULMNanbHbIMW - NpaBoBbIMM  akTamu. B ykasaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obxanosaHve 3asBUTENEM pelueHUn W gencTeuii (6espencTeus)
MHOrO(PYHKLMOHANbLHOrO  LieHTpa, paboTHMKA MHOTO(YHKUMOHANLHOrO LEeHTpa
BO3MOXHO B Criy4yae, eCcii Ha MHOropyHKLMOHanNbHbIA LEHTP, PELUeHUs U AeicCTBUS
(bespeiicTeue) koToporo obanytoTcs, BO3NOXeHa (PYHKUMS NO NpeAocTaBNEHMIo
COOTBETCTBYIOLUMX MyHUUMNANbHbLIX YCNyr B MNONHOM obObeme B nopsiake,
onpeaeneHHom YacTbio 1.3 craten 16 PenepansHoro 3akoHa Ne 210-d3;

6) satpeboBanue c 3asBuTeNs Npu NPeAOCTABMNEHUM MYHULMNANBHONA YCIyru
nnaTbl, He NPeayCMOTPEHHOW HOPMAaTUBHbIMM NpPaBOBLIMKU akTamu Poccuiickoin
defepauun, HOpMaTMBHbIMKM NpaBoBbIMM akTamu Pecnybnukm  TaTtapcraH,
MYHULMNaNbHbIMU NPaBOBbLIMWU aKTaMMu;

7) oTKas opraHa, NpeAoCTaBnSIOLEro MyHULMNaNbHYK YCNYry, AOMKHOCTHOTO
nuua opraHa, NpefoCTaBAoWEro MyHULMnanbHy yenyry, MHOrodyHKLUUOHaNbLHOro
LeHTpa, paboTHuka MHOroyHKLMOHANbHOro LueHTpa, opraHusauum,
NPeaycCMOTPeHHbIX YacTbio 1.1 ctateu 16 GegepanbHoro 3akoHa Ne 210-d3, unu mx
PaboTHMKOB B UCNpaBieHUN AOMYLLEHHbIX UMW ONeYaToK U OWMBOK B BblgaHHbIX B
pesynbTaTe NnpefocTaBneHus MyHULMNanbHOW ycnyru 4OKyMeHTax nnbo HapylleHue
YCTaHOBMEHHOro Cpoka TakuxX ucnpasneHui. B . ykaszaHHOM cnyyvae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM pelueHwii U gencTsuin (6esmeincTaus)
MHOTO(YHKUMOHANbHOrO  LieHTpa, paboTHUKA MHOTO(YHKUMOHANLHOrO LeHTpa
BO3MOXHO B Criy4ae, eciii Ha MHOropyHKUMOHanNbHbIA LEHTP, PEeLUeHns U encTBus
(besnencTere) KOTOporo 0GXKanylTCs, BO3NOXeHa YHKUMS NO NpeAoCTaBNEHUIo
COOTBETCTBYIOLUMX MyHUUMUNAnNbHbLIX Yycnyr B rnonHom ofbbeme B nopsaake,
onpeaeneHHoMm YacTbio 1.3 ctatbu 16 PenepansHoro 3akoHa Ne 210-d3;

8) HapylweHvne cpoka Mnu nopsika BblAayu LOKYMEHTOB MO pesynbTaram
npeaocTaBnNeHna MyHULMNanbHOM yCAyru;

9) npuocTaHoBNEHWe npeAoCTaBMNEHUs MyHUUMNANbHOM  YCRyru, ecnu
OCHOBaHUA NPUOCTAHOBIEHUA HE npeaycMoTpeHbl denepanbHbiMM 3aKOHaMU U
MPUHATEIMA B COOTBETCTBMM C HUMU WHBbIMM HOPMaTUBHLIMW MPaBOBbLIMW aKTaMu
Poccuiickoii Pefepaunm, 3akoHamy U MHLIMW HOPMAaTUBHLIMW NPABOBLIMM aKTaMu
PecnyGnukn TatapctaH, MyHMUMNanbHbIMU MPaBOBLIMM akTamu. B ykasaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLUeHWii W
AencTeuin (6espeincTBuA) MHOroyHKLMOHaNbLHOro LUeHTpa, paboTHuMKa
MHOroyHKLUNOHaNbHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrO(YHKUMOHANbHBIA LEHTP, pelueHus u feicTeus (6esgercTsne) KOoToporo
obxanyioTcs, BO3MOXeHa (YHKUMS MO  MPefoCTaBMEHUIO  COOTBETCTBYIOLLMX
MyHUUMNanbHbIX yCnyr B MOfHOM obbeme B nopsgke, onpefesieHHoM YacTbio 1.3
ctatbu 16 ®egepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y sasBuUTENs Npu NPefOCTABMNEHUM MyHULMNAMbHON yCnyru
AOKYMEHTOB MIW MHGOpMauuM, OTCYTCTBME U (MNU) HELOCTOBEPHOCTb KOTOPLIX HE
yKasblBanucb npu nepBoHa4anbHOM OTKase B Npueme LOKYMEHTOB, HeoOXoAuMbIX
AnA  npefocTaBneHuss MyHuuunansHoW ycnyru, nubo B nNpenocTaBneHuu
MYHALMNAnNbHON yCryr, 3a UCKMIOYEHWEM CryyaeB, NPeayCMOTPEHHbIX MYHKTOM 4
byacT 1 crateu 7 PepepanbHoro 3akoHa Ne 210-©3. B ykasaHHOM criyyae
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pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem peleHuidi u fOeincTeuii
(6espencTens) MHOroyHKLMOHanbHoro LeHTpa, paboTHuka
MHOrohyHKLNOHabHOro LEeHTpa - BO3MOXHO B cny4ae, ecnu Ha
MHOrOYHKLMOHANbHbI LEHTP, pelleHus u Aaeicteus (Gespercreme) KOTOporo
obxanyloTcs, BO3MOXeHa (pyHKUMA NO NpeAoCTaBNeHNo  COOTBETCTBYIOLLMX
MyHWLMNAnbHLIX ycnyr B nonHoMm obbeme B nopsfke, onpefeneHHoOM 4HacTbio 1.3
cTatbu 16 depgepanbHoro 3akoHa Ne 210-03.

5:2. YXXanoba nopaeTcsa B NUCbMeHHoOW copme Ha OymaxHoM HocuTene, B
9NEKTPOHHOI (hopMe B OpraH, NpPeaocTaBnAllWmMiA  MyHUUMNanbHylo  ycnyry,
MHOTOYHKLMOHAMbHLIA LEHTP Nbo B COOTBETCTBYIOLLMIA OpraH rocyfnapcTBeHHON
BNacTW, SIBSIOWNIACA yypeauTeneM MHOrodyHKLUMOHANbLHOro LUeHTpa (panee -
yypeauTens MHOTOMYHKLMOHANbLHOTO  LUEHTpa), a Takke B opraHusauuu,
npeaycMoTpeHHble 4acTbio 1.1 crtatbn 16 ®epepanbHOro 3akoHa Ne 210-93.
Xano6bl Ha pelwenus u Aeicteua  (GespgeiicTene) pykoBoauTensa  opraxa,
NPEAOCTABNAILLEro MyHULMNAnbHYIO YCNyry, MOAaloTCs B BbILIECTOSLUMA OpraH
(npu ero Hanuuum) nubo B crydae e€ro OTCYTCTBMA paccMaTpvBaloTcs
HErNocpeACTBEHHO PYKOBOAWTENEM oOpraHa, NpefoCTaBnALWEro MyHALMUNAnbHYo
yenyry. J>Kanobbl Ha pelleHus 1 OedcTBuA (6espeitcTBue) paboTHUKA
MHOrogyHKLMOHaNLHOro LeHTpa nogarTcs pykoBoauTesno 3TOro
MHOrO(YHKLMOHAMNLHOrO LeHTpa. Xanobbl Ha pelleHus 1 AencTeus (6espeincTaue)
MHOrO(YHKLMOHANLHOMO LEHTpa MOAAIOTCA YYpeauTesnio MHOrOYHKLMOHANbLHOMo
LUEHTpPa WM OOSHKHOCTHOMY nuly, YNOMHOMOYEHHOMY HOPMaTUBHBIM MPaBOBbIM
akTom Pecnybnuku TatapcTtaH. XKanobbl Ha pelleHusi U AeicTsuA (bes3pevicTeue)
paBOTHUKOB OpraHU3aLuii, NPeayCMOTPEHHbIX YacTbio 1.1 cratbun 16 depepanbHoro
3akoHa Ne 210-03, nofaroTcs pyKOBOAUTENAM 3TUX OpraHusauui.

YKanoba Ha pelueHus u aencTeus (6esgencTene) opraHa, npeaocTasnaoLwero
MyHAUMNAnbHY  ycnyry, [OO/MKHOCTHOrO nuua opraHa, npeaocTaBnsiowero
MyHULMNANbHYKO YCIyry, MyHULUMNAnbHOTO CryXallero, PyKoBOAWTENs oOpraHa,
NpefOoCTaBNSIOWEro MyHULMNAnbHYI0 YCNyry, MOXeT ObiTb HampaeneHa no rnoure,
yepe3 MHOrOYHKLUMOHANbHBIA LEHTP, C WMCMOMb30BaHUEM  WH(OPMALIMOHHO-
TenekoMMyHUKaunoHHo cetn «UHTepHeT», caWita opraHa, NpeaocTaBnAtoLLero
MyHMLMNansHyto ycnyry, EauHoro noptana nuGo PecnybnukaHckoro nopTana,
MHPOPMALIMOHHON cucTeMbl pocyaebHoro obxarnoBaHus, a Takke MOXeT ObITb
NpUHATa NpW NWYHOM Npueme 3assuTens. JXKanoba Ha pelleHus U AencTeusA
(GespencTeue) MHOrodpyHKLMOHaNbLHOro LeHTpa, paboTHuKa
MHOrOPYHKLMOHANbHOrO  LEHTpa MOXeT ObiTb HanpasneHa no noyre, ¢
NCMONb30BAHNEM  UHDOPMALIMOHHO-TENEKOMMYHUKALUMOHHON  ceTh  «MHTepHeT,
omuManbHOro caita MHOrOYHKUMOHANbLHOrO LIeHTPa, EavHoro noptana nubo
PecnybnukaHckoro noprtana, NHOPMAaLIMOHHON cuctemMbl  gocynebHoro
ob6XanoBaHus, a Takke MOXeT ObiTb MpUHATa NpU NUYHOM NPUEME 3anBUTENA.
YKanoba Ha pelueHus u geicteus (GesfeiicTene) opraHu3aumi, NPeayCMOTPEHHbIX
yacTbio 1.1 cTaTby 16 PenepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHUKOB
MoXeT O6biTb HanpaBneHa Mo MoyTe, C WCMONb3oBaHWEM WHOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHON — ceTn  «MHTepHeT»,  oduulmnanbHbIX calnToB  9TUX
opranusaumii, EguHoro noptana nuéo PecnybnukaHckoro noprana, a Takke MoXeT
6bITb NPUHATA NPWU NUYHOM NPUEME 3asaBUTENS.

5.3. XXanoba pgomkHa coaepxarthb:

1) HaMMeHOBaHWE opraHa, npPefoCTaBMAOWEro MyHAUUNanbHylo ycnyry,
[OMKHOCTHOrO nuua opraHa, npefocTaBnsAloLwero MyHuUMnanbHyl ycnyry, nu6o
MYHULMNAnNbLHOTO CryXallero, MHOroyHKUMOHaNbHOro LeHTpa, ero pykoBoanuTens v
(Mnn) paboTHWKA, oOpraHM3auuii, NPeAyCMOTPEeHHbIX 4acTbio 1.1 cTaTbu 16
depepanbHoro sakoHa Ne 210-93, ux pykosoauTenei v (unm) paboTHUKOB, peLLeHus
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W peiicTus (besgencTame) KOTopbiX 06XanyoTCs;

2) pbamunuio, UMs, OTYECTBO (NocneaHee - npu HanuM4un), cBeaeHUs o MecTe
KUTENbCTBA 3anABUTENsA - (PU3MYECKOro nuua NGO HaMMEHOBAHWE, CBEAEHUS O
MECTE HaxOXAEHUs 3asBUTENs - IOPUAWNYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3neKTPOHHOW MOYTLI (npn  Hanuuum) u
MOYTOBbIN aApec, N0 KOTOPbIM AOMKEH BbITb HaNpaBIeH OTBET 3aaBuUTEnNIO;

3) cBefeHus 06 obxanyembix peLLeHUsIX U AeNCTBUAX (6espneiicTBuM) opraHa,
MPEAOCCTaBNAIOLEro  MyHUUMNAnbHYIO  yCryry, [AOMMKHOCTHOrO fuvua oprawa,
NPEAOCTABNAIOLIEro MyHUUMNAnbHylo ycnyry, nubo MyHULMNAnbHOMO CRy»aLlero,
MHOTOYHKUMOHANBLHOMO  LEHTPa, paboTHUKA MHOrOMyHKLMOHANBHOrO LeHTpa,
opraHusauui, npeaycMOTPEHHbIX YacTbo 1.1 ctaTbu 16 ®epepanbHoro sakoHa Ne
210-983, nx paboTHUKOB:

4) poBoAbl, Ha OCHOBaHUM KOTOPbLIX 3asBUTENb HE COrnaceH ¢ pelueHnem wn
Aeiicteuem (GespencTememM) opraHa,” NpeAoCTaBMSIOWEro MYHUUUNanbHyo ycnyry,
AOIDKHOCTHOrO nuua opraHa, npeAoCTaBNSIOWEro MyHULMNAanbHyK ycnyry, nu6o
MYHALMNANBHOTO  CryXallero, MHOroyHKUMOHaNbHOro  LeHTpa, paboTHuKa
MHOrOChYHKLMOHANLHOTO LEHTpa, opraHu3auui, npeayCcMOTPEHHbIX 4actbio 1.1
cratbu 16 depepanbHoro 3akoHa Ne 210-03, ux paboTHuKoB. 3asBuUTENEM MOryT
ObiTb nNpeacTaBneHbl AOKYMEHTbI (Mpw HanuMuuu), noaTBepXAawLMe [0BOAbI
3asasuTens, nnMbo ux Konuu.

5.4. lMoctynuswas >xanoba NOANEXUT perucTpauum B CPOK He nosgHee
paboyero AHs, cneayoLero 3a AHEM NOCTYNNEHUS.

5.5. Xanoba, noctynuBwas B opraH, NPEeAoCTaBNALWMNA MyHULMNANbHYIO
YCNyry, MHOrOMYHKLMOHANbHbIA LEHTP, Y4YPEAMTEnto MHOroMYHKLMOHANLHOTO
LEHTPa, B opraHusauun, npeaycMoTpeHHble YacTbio 1.1 cTaTbn 16 depepanbHoro
3akoHa Ne 210-03, nubo BblluecToswwmiA opraH. (NMpu ero Hanuuuun), NoANexuT
PacCMOTpeHuio B Te4eHne nAaTHaguati pabounx gHeW Co AHS ee perucTpauuu, a B
cnyyae obxarnoBaHus OTkasa opraHa, NpPeaoCTaBMSOLEro MyHULMNanbHylo ycnyry,
MHOrOYHKLMOHANbHOTO LUEHTpa, opraHv3auui, nPeaycMoTpeHHbIX 4Yactblo 1.1
cratbu 16 ®epepanbHoro 3akoHa Ne 210-®3, B npueme AOKYMEHTOB Yy 3asBUTeEnNs
nubo B McnpaBneHUN AONYLLEHHLIX ONEYaTOK U OLUMBOK UMK B cny4vae obxanoBaHus
HaPYLLEHNS YCTAHOBJIEHHOTO CPOKa TaKWUX UCMpPaBrieHWii - B TeYeHUe Nt paboumx
AHell Co OHs ee perucTpauuu.

5.6. Mo pesynbtatam paccmoTpeHuss xanobbi NPMHUMaEeTCA OAHO U3
CreayLwmux peLueHun:

1) xanoba ynosneTteopsieTcsi, B TOM uyucne B pOpME OTMEHbI NMPUHATOro
PELWEHNA, wncnpaBneHns A[onyLWeHHbIX OonevyaTok M OWWGOK B BbIOAHHLIX B
Pe3ynbTateé NPEeAoCTaBNeHNs MYyHUUMNAnbHOW ycnyr [OKYMEHTax, BO3BpaTa
SaABUTENIO  AEHEXHbIX CPeACTB, B3UMaHWEe KOTOPbIX HE  MpeaycMOTPEHO
HOpMaTUBHBIMM NpaBoBbIMM akTamMu Poccuiickoit defepauun, HOpMaTUBHBIMM
NpaBoBbIMK akTamu Pecnybnuku TatapctaH, MyHULMNANbHLIMU NPaBOBLIMU aKTaMu:

2) B y0BNETBOPEHNM Xarnobbl 0TKa3bIBAETCS.

He nosgHee awsa, cnepyrowero sa gHem npuHsiTvs peLUeHus, yKkasaHHOro B
HacTosALLEM NyHKTe, 3asBUTENO B NUCbMEHHOW hOpMe U MO XenaHu 3asBUTens B
SNTEKTPOHHON (PpOpME HanpaBrsieTCs MOTUBMPOBAHHBI OTBET O pesynbTaTtax
paccMoTpeHUs xanobbi.

5.7. B crnyyae npusHaHus xanobbl noanexatye YOOBNETBOPEHUIO B OTBETE
3afBUTENI0 O pesynbTaTax paccMOTpeHus anobbl fgaetcs WHdbopMmauus o
AEWCTBUSX, OCYLLECTBMAEMbIX OpraHoM, NPeAOCTaBNAWMM  MyHUUMNAMNbHYIO
ycnyry, MHOroyHKUMOHanNbHLIM LEHTPOM nubo opraHu3auueil, npenycMOTPEHHOM
Yacteto 1.1 cratbu 16 degepanbHoro 3akoHa Ne 210-93, B uensax
HE3aMEANUTENbHOTO  YCTPaHeHUs  BLIABMEHHbIX HAPYLEHWA npu  OKa3aHum
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MyHULUMNanNbHOW yCnyru, a Takke MNPUHOCATCA W3BMHEHMS 3a [OCTaBNEHHbIe
HeyaobcTBa M ykasbiBaeTcsi MHoOpMauMs O AanbHERnMX AeicTBUSX, KoTopble
HeoBX0AMMO COBEPLUNTL 3asBUTENIO B LIENSAX NOMYYEHUSI MyHULMNANbHOM ycnyru.

5.8. B cnyyae npusHaHusa xanobbl He nognexaiyen YAOBNETBOPEHUID B
OTBE€TE  3aABUTEN0 O  pesynbTaTax  paccMOTpeHuss  xkanobbl  pJakoTcs
apryMEHTUMPOBaHHbIE Pa3bACHEHUS O MNPUYMHAX MPUHATOTO PELUEHUs, a TaKkKe
WHbopMaLWs O nopsake 06XanoBaHUsA NPUHATOrO PeLLEHUS.

5.9. B cnyyae ycTaHOBMNeHWUs B XO4e MNKU No pesysibTaTam paccMoTpeHus
Kanobbl  MpU3HAKOB cOCTaBa  AAMWHACTPATUBHOTO  NPABOHAPYLLEHUS  WAM
NPECTyNNIeHna [OIMKHOCTHOE nNULo, paboTHUK, HafdeneHHble MOSIHOMOYUMSMUA MO
PacCcMOTPEHMIo Xarnob, HesameanuTenbHO HanpaBnsalT UMEKLMECS MaTEpUansl B

opraHbl MPOKypaTypbl.

\éz{'o'c"wm:
o)
R A

PykosoauTtens BopuckuHckoro
cenbckoro MIcnonHUTenbHOro Ko

XK.C.Unanos
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MprinoxxeHne Ne 1

K aAMUHUCTPaTUBHOMY
pernamMeHTy npegocTaBneHus
MyHULMNanbLHOW ycnyru no
BblAaye paspeLleHus Ha
BCTynneHune B 6pak
HECOBEpPLLEHHOSIETHUM,
AOoCTUrLIMM BospacTta 16 ner

dopma
(BnaHk opraHa, NpeaoCTaBNALLEro MyHULMNAnbHYIO YCryry)
Komy:
KoHTakTHble fAaHHbIE:
MpepcraBuTens:
. KoHTaKkTHble AaHHble
npeacrasuTens:
PELWWEHUE
o}
oT Ne
PaccmoTtpes Balue 3asiBrneHue or Ne 7

npunaraeMmble K HEMY OOKYMEHTbI, UICNONMHUTENIbHbIM KOMUTETOM NPUHATO peLueHune
(o]

[ononHutenbHasi HopmMaLus:

CaeneHus 06 3JIEKTPOHHOM MOIHUCH

HomxkHocTHoe nuyo (PUO)
(noAnuCb YNonHOMOYEHHOro JOMKHOCTHOrO NNLa opraHa)
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Mpunoxxexne Ne 2

K aAMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNanbLHOM ycnyru no
Bblaye paspeLueHns Ha
BCTynneHune B 6pak
HecoBepLLUEHHONETHUM,
AocTurumm Bospacra 16 net

dopma
(BnaHk opraHa, NpeaoCTaBMSOWEro MyHULMNAMbHYIO ycnyry)

Komy:

KoHTakTHble faHHbIE:

MpeacrasuTens:

KoHTakTHble AaHHble
npeAcTaBUTENS:

PELLEHUE
006 oTkase B NpeaoCTaBNeHNN MyHULMNANBLHONR YCRyriA
No BblAa4ye paspeLueHns Ha BCTynseHue B 6pak HECOBEPLLEHHONETHUM,
AoCTUriinm sospacta 16 net

oT Ne
Paccmotpee Bawe 3aseneHue ot Ne "
npunaraemble K HeMy AOKYMEHTbl UCMOSNTHUTEMNbHbIM KOMUTETOM
MPUHATO peLieHne 06 oTKase B

Mo CreayrLmmM OCHOBaHUAM: -
i
2.

HononHutenbHas nHopmauus:

Bbl BnpaBe noBTOpHO 06PaTUTLCS B YNOMHOMOYEHHbIN OpraH C 3asBNEHUEM O
NPeaocTaBneHnn ycrnyru nocrne yCTpaHeHWs yKkasaHHbIX HapyLUeHMWid.

[aHHbIi 0TKa3 MoxeT GbiTb 0BxanoBaH B AocyAeGHOM Nopsiake NyTeM HanpasreHus
anobbl B ynonHOMOYEHHbI opraH, a Takke B cyaebHoMm nopsigke.

Csenenns 06 31eKTPOHHOM MOANHCH

HomxHocTHoe nuuo (PKN0)

(mnoanucek ynoJiIHOMOYeHHoro
AO/MKHOCTHOIO NvLia opraHa)
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MpunoxeHne Ne 3

K aAMUHUCTpaTUBHOMY
pernameHTy npegocTaBneHus
MYHULUMNANbLHON yCryru no
BblZaye paspeLueHns Ha
BCTynsieHne B 6pak
HECOBEpPLUEHHONETHUM,
AOCTUrLLIMM BOo3pacTa 16 nert

dopma
(BnaHk opraHa, npegocrasnstowero MyHULMNAnbHYo ycryry)
Komy:

KOHTaKTHble faHHble:

MNpeacraeuTens:

KoHTakTHble AaHHble
npeacraBuTens:

PEWEHWE
06 oTka3se B Npueme AOKYMEHTOB, HEOBXOAMMBIX Ans npegocTaBnexHus
MyHWLMNanbHOW ycnyrv no Belaaye paspeLueHmus Ha BCTYMEHNE B Bpak
HEeCOBEepLUEHHONETHUM, 4OCTUrLUM Bo3pacTa 16 net

oT v Ne
PaccmotpeB Balwe 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM OopraHom
NPUHATO
peleHve 06 oTKase B rnpueme [OKYMEHTOB, Heo6xoanMbIX ans

no cnefywLiuM OCHOBaHUSAM:

i
2

Pa3bscHeHve npuunH oTkasa:

HAononHutenbHas nHgpopmaums:

Bbl BnpaBe noBTOpHO 0BpaTUTLCA B YNOMHOMOYEHHBI OpraH C 3asBNEHVMEM O
MPEAOCTaBNEHUN yCryri nocne yCTpaHeHNs yKkasaHHbIX HapyLLEHWIA.

HaHHbIA 0TKa3 MoXeT 6bITb 06XanosaH B AocyneOHOM nopsfke NyTeM HanpaBneHus
Kanobbl B yNOMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsgke.

Caenenus o6 3/1eKTPOHHO# MoAHUCH

HAomxkHocTHoe nuuo (PUO)
(MoAnMcL YNonHOMOYeHHOro [OMKHOCTHOrO NuLa opraHa)



33

Mpunoxexune Ne 4

K @aaMUHUCTpaTUBHOMY
pernamMeHTy npegocTraBneHus
MyHULIMNanbHON ycnyru no
BblAaye paspeLueHus Ha
BCTynneHue B 6pak
HeCOBEepLUEHHONETHUM,
AOCTUrIMM Bo3pacra 16 ner

®opma

(HavMeHoBaHMe opraHa MecTHoro camoynpasneHus)

oT

(pamunus, ums, otyecteo 3aABuUTens)
ALpec mMecTa xuTenbcTea u (wnmn) appec mecTa
npebbiBaHus 3asBuTens:

TenedoH 3assuTens
ABpec aneKTPOHHON NoYTLI 3a8BUTENS

3asdaBleHue.

Mpowy paspewnts MHe go AOCTWXXEHNs1 BO3pacTa BOCEMHaALATU feT BCTYNUTL
B Bpak c rp.

NpoXuBatoLmm(eit) aaTa poxaeHus

nacnopT BblAaH (koraa, kem)

Mo NpuYnHe

(aata) (noanuce) (®.1.0)

Mpowy paspelwmTs MHe BCTYnUTS B Bpak c rp.

AO [NOCTMXEHMS UM (eto) BospacTa BOCEMHaguaTtu ner.
Hata poxaenus ;

npoxuvBaroLuii(as)

nacnopT eblAaH (koraa, kem)
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PekBu3uTbl akToBOIt 3anucu o poxaeHun:

Ne akToBo 3anucu ;
[ata Bbigauu akToBon 3anucu ;
MecTo rocyaapcTeeHHoIM PervcTpaummn akToBoii 3anvcu o PoXXaeHUN

PesynbTat npepoctasnenns MyHuLMnanbHoii ycnyru, npoLly npefocTaBuTb:

DB NYHBI  KabuHeT [oprana FOCYAapCTBEHHbIX W  MyHULUMNAnNbHbIX ycnyr
Pecny6nukv TatapcraH:;

DB MHOrOYHKLMOHANbHOM  LieHTpe NPenoCTaBneHns rocyaapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecny6nukn TatapeTak;

D B OpeaHe.

(mara) (nognucob) (®.1.0.)
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MpunoxeHue Ne 5

K aAMUHUCTpPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHMLMNanbLHOW ycnyru no
BblAadye paspelueHus Ha
BCTynneHue B bpak
HECOBEPLLUEHHONETHUM,
AOCTUrIMM Bo3pacTa 16 nert

g (HavmeHoBaHWe opraHa MECTHOrO CaMoynpaBneHus)
OoT
(chamunus, ums, oTyecTBO 3asBUTENS) :
3asaBneHue

06 ncnpaBneHnn TEXHUYECKON OLLMBKK

Coobwato 06 owmnbke, [ONYLUEHHOW NPKU OKA3AHUM MYHULMNASBHOM ycnyru no

3anucaHo:

lNMpaBunbHble cBEOEHUS:

Mpowy  uvcnpaBuTe  JONYLUEHHYID  TEXHUYECKYIO owmbky W  BHeCTU
COOTBETCTBYWOLUNE  U3MEHEHUss B [OOKYMEHT, SBMSOWMACS  pesynbTaToM
MyHULUMNANbHOW yCnyru.

lMNpunarato cnepytowme LOKYMEHTBI:

: 1

2.

B cnyyae npuHsTUS peleHuss o6 OTKMNOHEHUM 3asBreHus o6 ucnpasneHuu
TeXHUYeCcKoW OLWMOKM NpoLLy HanpaBWUTb Takoe peLLeHue:

MOCPEACTBOM OTNPAaBMEHUs SNEKTPOHHOro [OKyMeHTa Ha agpec E-mail:

B BUAE 3aBepeHHol konun Ha ByMaXHOM HOCUTEsIe NOYTOBbLIM OTNPaBNEHUEM MO
appecy:

Hactroawmum nopTeepxpai:  cBefeHMs, BKMKOYEHHblE B 3asBreHue,
OTHOCALUMECA K MOV NUYHOCTU U NPeACTaBNSEMOMY MHOK NULY, a TakKE BHECEHHbIE
MHOI HWKE, [AO0CTOBEpHbl. [lOKYMEHTbl (KOMWM [OKYMEHTOB), NPUSIOKEHHbIE K
3aABNEHNI0, COOTBETCTBYIOT TpeboBaHWAM, YCTAHOBMEHHbIM 3aKOHOA4ATENbCTBOM
Poccuiickoit ®eaepaumn, Ha MOMEHT NpeACTaBNEHUS 3asiBREHUS 3TU OOKYMEHTbI
AENCTBUTESbHBI U COAepXKaT LOCTOBEPHbIE CBEAEHUS.

(maTa) (nognuce) (©.1.0))



