NCIOJHUTEJBHbBIN TATAPCTAH PECIIYBJUKACHI

KOMUTET TYMBAPJIUHCKOI'O BAYJIbl MYHULUIIAJID
CEJIbCKOI'O ITOCEJIEHUSI PAMOHBI
BABJIMHCKOT'O
MYHULMITIAJTBHOI'O PAUOHA TOMBAPJIbI ABbBLJI ’KUPJIEL'E
PECITYBJIMKH BAIIKAPMA
TATAPCTAH KOMUTETbI
[TOCTAHOBJIEH KAPAP
25 mrons 2022 r. c.Tarapckas TymOapna Ne 9

O6 yTBep1eHUH AIMUHUCTPATHBHOIO
perjiaMeHTa MpeJoCTaBIeHUsS MyHUIH-
MaqTbHOM YCJIYTU [0 BblJa4ve paspelie-
HUS HA BCTYILIEHUE B OpaK HECOBEPILEH-
HOJIETHHUM, JOCTHUTIIMM Bo3pacTa 16 et

B coorsercTBur ¢ ®enepansHeivM 3akoHoM o1 27.07.2010 Ne210-D3 «O06
OpraHu3aliil MpeIOCTaBAeHUsl TOCYIApCTBEHHBIX W MYHHMUHMIIAIBHBIX YCIYT»
UcmonuuTensHbiii kKomuTeT TymMOapIHHCKOIO CeNIbCKOro IMoCceleHuss baBauHCKOro
MyHMLMIAIbHOTO paiioHa PecryOmuku TatapcraH

[TOCTAHOBIAET:

l. VrBepauTh nmpuiaraeMbii AJMUHHCTPATHBHBIN PEriIaMEHT MPEI0CTAB/ICHHUS]
MYHHULHMITATBHOW YCIyrW I10 BbIJa4ye paspemleHus Ha BCTYIJICHHEC B Opak
HECOBEPLIEHHOIETHHM, JOCTUILIMM Bo3pacTa 16 neT.

2. Ony6GiauKoBaTh HACTOsIIee IOCTAHOBIEHWE HA O(UIMAIBHOM IOpTAje
npaBoBoi nHdopmanuu Pecriyonuku TatapcTan (http://www.pravo.tatarstan.ru) 1 Ha
caiite  BaBaWHCKOro  MyHuMUMnanebHoro  paiiona  PecnyOmwkum — Tatapcetan
(http://www.bavly.tatarstan.ru).

3. KoHTpoab 3a HCHOJIHEHHMEM HACTOSIUCTO MMOCTAHOBICHHS BO3JIOKUTH Ha
MepBOro 3aMecTHTeNs pPyKoBoauTess VICMOMHUTENBHOrO KOMHTETa baB/IMHCKOTO

MYHHUIUITAIBHOrO pailoHa IO COLMAaIbHBIM BOIIPOCAM.

PyxoBoguTe b . /DM SImaneTauHOB



YTBEPXIEH

[IOCTaHOBJICHUEM

HcnonHuTenbHOro KOMUuTeTa
TyMOapIIMHCKOTrO CeJIbCKOT0 MOCEICHMS

baBnMHCKOro MyHULIMIIAIBHOTO PalioHa
ot 25.07.2022r. Ne9

AJMUHUCTPATUBHBIN periaMeHT
PeI0CTaBICHUS MyHUIIUTIATBHON YCIIYTH MO BbIJaue pa3perieHus
Ha BCTYIUICHHE B OpaKk HECOBEPIICHHOJIETHUM, IOCTUTIIIUM Bo3pacTta 16 net

1. OO01me noI0XKEeHU
1.1. TlpeameT peryaupoBaHUs aIMHHUCTPATHUBHOTO PETJIAMEHTA

Hacrosmmin aIMHUHUCTPATUBHBIN perJIaMEeHT NPEAOCTABICHUS
MYHULIMOAIBHON yCIIyru (Jajiee — aJIMUHUCTPATUBHBIA PErjIaMEeHT) yCTaHABJIUBAET
CTaHIAPT MW TMOPANOK TMPEIOCTABICHUS MYHUUMWINAIBHOM YCIyrd 10 BbIJIA4ue
paspelleHus Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIUM Bo3pacta 16
neT (nanee — MyHUIIUNAIbHAS YCIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. JIuuamu, UMEIOUIMMH TMPABO Ha IMOJYYEHUE MYHHUIUIAIBHOM YCIYTH,
SABJISIFOTCS HECOBEPILIEHHOJIETHUE TpaXkJaHe, IOCTUTIIME Bo3pacta 16 ner (nanee —
3asIBUTEIID).

1.3. [Topsimox uHGOPMUPOBAHUS O MPEAOCTABICHUN
MYHHUIUNAIBHOW YCIIYTH

1.3.1. Uudopmauus o mopsjke MNpPeaOCTaBICHUS MYHULHUIAIBHON YCIyTH
pa3Melaercs:

1) Ha MHQOPMAIMOHHBIX CTEHJAX, COJAEP)KAUINX BU3YAJIbHYIO M TEKCTOBYIO
MHOPMALIMIO O MYHHUIMNAJIBHOM YCIIyre, pAaclojOXEHHBIX B IMOMEIICHUIX
MHOTOQYHKIMOHAJIBHBIX ~ LIEHTPOB  NPENOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

2) Ha caure baBnuHCKOTO MYHHULIMIIATBHOTO parioHa
(http://www.bavly.tatarstan.ru) B wuHbOpMaIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«nTepuer» (nanee — cetb «MHTEPHETY);

3) na Iloprane rocygapCTBEHHBIX W MYHHUIMMAIBHBIX yCIyr PecmyOniuku
Tarapcran (http://www.uslugi.tatarstan.ru) (nanee — PecnyonukaHckuii mopran);

4) wa EmuHOM mopTane TroCyJapCTBEHHBIX M MYHHIMMAIBHBIX YCIyT
(bynkuit) (http:// www.gosuslugi.ru) (nanee — Equnsiii moprain);
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5) B rocymapcTBeHHOM MH(MOpMAIMOHHON cucTemMe «PeecTp rocyapcTBEHHBIX
U MyHUUUNanbHBIX yeuyr Pecmy6muku Tartapcram» (http:/frgu.tatar.ru) (mamee —
Peectp rocygapcTBEHHBIX U MYHUIIUIIABHBIX YCIIYT).

1.3.2. KoHCynbTUpOBaHHUE IO BOMpPOCAM IPEIOCTABICHUS MYHHIUMIIAIbHON
YCIIYTH OCYIIECTBISETCS:

1) B MHOTOYHKIIMOHAJIBHBIX HEHTPaX MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHUH — JIMYHO WIH 10 TelaedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B yYINOJHOMOYEHHOM Ha IMPEAOCTABICHHE YCIYyTM OpraHe —
HcnomuutenbHoM komuTeTe TyMOapIUHCKOTO CENbCKOro mocenenust baBnmmHckoro
MYHHIIMIIATBHOTO paiiona PecnyOnuku TaTtapcraH;

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

Opyd NUCBMEHHOM (B TOM 4HCI€ B (OpPME BJIEKTPOHHOTO JOKYMEHTA)
oOpanieHuM — Ha OyMa)XHOM HOCHUTENE IO IoYTe, B D3JIEKTPOHHOM (opMme Mo
3JIEKTPOHHOU MOYTE.

1.3.3. Undopmanua nHa Eamnom mnoprane, PecnyOnukanckoM mopTane o
MOPSIAKE M CpOKax IMPEeJOCTABICHUS MYHULUMIAIBHOM YCIYTM Ha OCHOBaHUU
CBEJICHUN, cofepkamuxcsa B PeecTpe rocyaapCTBEHHBIX U MyHULMIIAIBHBIX YCIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Hoctyn k wuHPOpMamuu O CpOKax M MOpSAKE MPeJoCTaBICHUS
MYHHUIMIAIBHON YCIYTH OCYLIECTBIISIETCS] O€3 BBIMOIHEHMS 3aBUTENIEM KaKUX-IH00
TpeOOBaHUN, B TOM 4Yucie 0€3 HCIONb30BaHHUS MPOTPAMMHOIO OOECIedeHHs,
YCTAHOBKA KOTOPOTO HA TEXHUYECKHE CPEACTBA 3asBUTENS TPEOYyeT 3aKIIIOUYEHUS
JUUEH3UOHHOTO WJIM HMHOTO COrJIalleHWs ¢ MpaBooOiazareseM MporpaMMHOIO
o0OecrieueHus, MPEIyCMAaTPUBAIOIIET0 B3MMAaHHME IUIAThl, PETUCTPALMIO WIIU
aBTOPU3ALMIO 3aBUTENS WM PEJOCTABICHUE UM NIEPCOHANIBHBIX TAHHBIX.

1.3.4. ITpu oOpaieHny 3adBUTENS JUYHO WIH MO Teae(OHY B COOTBETCTBUU C
MOCTYNUBUIMM OOpaIllEHUEM IIPETOCTABISACTCS HHPOPMALUL:

1) o mecre HaxOXAEHUS MHOTO(YHKIIMOHAIBHOTO IICHTPA MPEIOCTaBICHHUS
FOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX ycIyr, VICIOJIHUTENPHOTO KOMHTETA
TymOapaMHCKOTO CeNbCKOro mocefieHus baBIMHCKOr0 MYHMIIMIAIBHOTO paioHa
(mecto  mHaxoxnenusi: 423921, c.Tarapckas Tymbapna, yn.Jlenuna, 49,
CTalMoHapHbIN HoMep Tenedona: 8(85569) 3-83-80;

2) o rpadpuke npuema: noHeaeabHuk- matHUa ¢ 08.00 mo 16.00, obexn c
12.00 go 13.00;

3) o mopsAIKe MPEIOCTABICHHS MYHUIUIAIBLHOW YCIyrH, O CIOCO0ax W
CpOKax IoJa4u 3asBIICHUN;

4) 0o Kareropusx TpaKiaH, KOTOPbIM TNPEJOCTABISICTCS MYHUIUIATbHAS
yciayra; O  HOPMATHMBHBIX  IPABOBBIX  aKTaX, PETYJIHPYIOIIUX  BOMPOCHI
MPEAOCTABICHUS] MYHUIIUNIATBHOU YCIYTH;

5) o mepevHe JTOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPEHUS 3asIBICHUS O
MIPEAOCTABICHU MYHUUMIIAJIBHON YyCIYrH, O CpOKax NpUEMa W PErHCTPaLUH
3asIBJICHUS;

6) o x0je npe0CTaBICHHUS MYHUIIMIIATBHOW YCIYTH;
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7) o MecTe pa3MeleHus: Ha O(QUIIMAITBHOM caiiTe HHPOPMAIMH TI0 BOIIPOCaM
MPEOCTABICHUSI MYHUIIMTIATLHON YCIYTH;

8) o mopsjake 00KaJOBaHUS ICHCTBHNA MM O€3MCHCTBHS JODKHOCTHBIX JIHIL
Hcnonkoma.

[lo mucbMeHHOMY OOpalieHuIo COTpyAHUKU Mcmonkoma, OTBETCTBEHHOTO 3a
NPENIOCTaBICHUE MYHUIUIIAIBLHON YCIyrd, NOAPOOHO B NHUCBMEHHOW (opme
Pa3bACHSIOT 3asBUTENIO MOPSAOK MPEAOCTABICHHUS] MYHUIMIIAIBLHON YCIYTd U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM MYHKTE aJMUHUCTPATUBHOIO pErjlaMeHTa, U B
TEUEHUE TPeX padoumx AHEH CO JHS PErHUCTpavi OOpAIICHUs HAMPABISIOT OTBET
3asgBuTeNnt0. OTBETHI Nal0TCA Ha si3bIke oOpaleHus. B ciaydae HEBO3MOXKHOCTU AaTh
OTBET Ha SI3bIKE OOpAIICHHS HCIOJIB3YIOTCS TOCYIapCTBEHHBIC sI3bIKU PecmyOmmku
Tarapcran.

1.3.5. Uadopmanus mo BompocaMm MPEeAOCTaBICHUSI MYHUIIUIIAIIBHOW YCIyTH
pasmeniaercss Ha calTe baBIMHCKOrO MyHHIMIAIBHOIO palioHa M Ha
MH(POPMAIMOHHBIX CTEHaX B oMemieHusx Mcemnonkoma.

Nudopmanus Ha rocymapcTBeHHBIX s3bikax PecnyOnuku  Tartapcras,
pasMmermiaemMas Ha HH(QOPMAIlMOHHBIX CTeHJAaX U Ha caiite baBnuHCKOro
MYHUIIMIIATBHOTO paiioHa B cetn «VIHTepHeT», BKIIOYAET CBEIEHUS O
MYHMIIMNIAIBLHOW yCyTe, coJeprkamuecs B nmyHkrax 2.1., 2.3., 2.4., 2.5., 2.7., 2.9.,
2.10., 2.11., 5.1. aAMUHUCTPATHUBHOTO pErjaMeHTa, HHPOPMAIMI0 O MeCTe
HAXOXJICHUS, CIIPaBOYHBIX TeledoHax, BpeMeHu pabotsl Mcmonkoma, o rpaduke
npueMa 3asBJICHUN Ha MPEIO0CTABICHNE MYHUITUTIAIbHONU YCITYTH.

1.4. HopMaTuBHBIE ITPABOBBIE aKTHI, PETYJIUPYIOLINE
MIPENOCTABICHHE MYHULIUIIAIBHON YCIIYyTH

1.4.1. llepeyeHpb HOPMATHUBHBIX IPABOBBIX AKTOB, PErYJIHPYIOIMIMNX
MPEAOCTABICHUE MYHMIIMIAIBHONW YCIYTH (C YKa3aHHEM PEKBU3UTOB HOPMATUBHBIX
MPaBOBBIX aKTOB U MCTOYHUKOB UX O(PHUIIMATBLHOTO OMyOJMKOBaHUS), pa3MelIleH Ha
Ennnom noprane, B Peectpe rocy1apCTBEHHBIX 1 MYHULMIIAIBHBIX YCIYT, HA CalTe
baBiMHCKOrO MyHMIIMTNIAJIBHOTO palioHa B cetu «HTEpHET.

1.4.2. Texct aIMHUHUCTPATUBHOTO PEIVIAMEHTAa B JIEUCTBYIOIIECH pEIaKIUU
IIOJUIEKUT pasMmelieHno Ha EnuHoM moprane, B PeecTtpe rocynapCTBEHHBIX WU
MYHULUNAIBHBIX YCIIYT, Ha calTe BaBIMHCKOTO MyHHUIMIIAJIBHOTO palOHa B CETHU
«HTEpHETY.

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM
periaMeHTe, U UX OIpeaeIICHUs

1.5.1. B aaIMUHUCTPATUBHOM PEMIAMEHTE HCHOJIb3YIOTCA  CJEAYIOIINE
TEPMUHBI M OTIPEICIICHUS:

yaajiieHHOoe pabodyee MecTO MHOTO(MYHKIIMOHATIBHOTO IIEHTPA MPEIOCTABICHUS
TOCYJapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYyT — TEPPUTOPUAIBHO 000CO0IEHHOE
CTpyKTypHOE  moapaszaenenue  (odpuc)  MHOTOQYHKIIMOHAIBLHOTO  IIEHTpa
MPEAOCTABIICHUsI TOCY/NApCTBEHHBIX W MYHUIIMIMAIBHBIX YCIYT, CO3/[aHHOE B
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TOPOJCKOM TMOCeNeHNH baBIMHCKOrO MyHMIMIIAIBHOTO paiona wiu PecrnyOnmuku
Tatapcran B cooTBeTcTBMM ¢ NyHKTOM 34 IlpaBui opraHu3anuu JAesTEIbHOCTH
MHOTOQYHKIIMOHAIBHBIX ~ LIEHTPOB  IPENOCTABJIEHUS  TOCYJApPCTBEHHBIX U
MYHMIMIAIBHBIX  YCIYI, YTBEP)KIACHHBIX IOocTaHOBIeHUEM [IpaBuTenbcTBa
Poccuiickoit @eaepanuu ot 22 nekadbps 2012 r. Ne1376 «O6 yrBepxkaenuu [lpasun
OpraHM3alMM JIEATEIbHOCTH MHOIO()YHKIIMOHAIBHBIX LEHTPOB MPEAOCTaBICHMUS
roCyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI»;

TEXHUYEeCKas omMOKa - omuOKa (ONMMCKa, OIeyaTka, rpaMMaThdecKas WM
apudMeTndeckas ommoka MO0 TmMmoAoOHAas OIMOKa), JJOMYIICHHAs OpTraHOM,
MPEAOCTABIIOIMM MYHHIMIAIBHYIO YCIyTy, W MpUBEIIAs K HECOOTBETCTBHUIO
CBEJICHUH, BHECECHHBIX B JIOKYMEHT (PE3yJIbTaT MyHUIIUIAIBHON YCIYTH), CBEICHUSAM
B JOKYMEHTAaX, HA OCHOBAaHUHU KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTU(UKAUUMU U ayTeHTU(QUKALMUM B HUH(PACTPYKTYpE,
oOecreunBamomel MHOOPMAIMOHHO-TEXHOJOTUYECKOE B3auUMOJeHCTBUE UH(pOpMa-
LMOHHBIX CHUCTEM, MCHOJB3YEMbIX [UJIl TMPEIOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHUIIMIIAJIBHBIX YCIYT B 3JeKTpoHHOUN (opme (nanee — ECHUA) — denepanbHas
rocyapCTBeHHast UH(pOpMaIMOHHAs CUCTEMA, o0ecrnieunBaroas
CaHKIMOHUPOBAHHBINA JOCTYNl YYaCTHMKOB HH(OPMAIMOHHOTO B3aMMOJCHCTBUS B
CUCTEME HJAECHTU(UKAIMU U ayTeHTU(UKaUUKW K MH(POpMaLuu, CoJepKalleiics B
rOCy/lapCTBEHHBIX HH(OPMALIMOHHBIX CHUCTEMaX MW MHBIX HH(GOPMALMOHHBIX
CUCTEMAX;

MO®I] — I'ocynapcTBeHHOE OrOKETHOE yupexkaeHue «MHOrodyHKIIMOHAIb-
HbIII LEHTpP MpPEAOCTaBICHUS TOCYJAAPCTBEHHBIX W MYHUIMNAIbHBIX YCIYr B
PecnyOnuke TaTtapcrany;

EI'P 3AI'C — EnuHbli roCy1apCTBEHHBIN PEECTP 3AMUCEN aKTOB I'PAXIAHCKOTO
COCTOSIHHS,;

ANC M®II - ApToMatu3upoBaHHAs MH(OOPMALMOHHAS CHUCTEMa MHOTO(QYHK-
LMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS I'OCYJaPCTBEHHBIX U MYHULIUITAJIIBHBIX YCIIyT
Pecny6nuku Tatapcras.

1.5.2. B anMUHHCTPaTUBHOM PETJIaMEHTE IO 3asBJICHUEM O MPEAOCTABICHUU
MYHUIIMIIAJIBHON yCIyTH (J1ajiee - 3asiBJIeHNE) TOHUMAETCS 3alpoc O MPEA0CTaBICHUN
MYHULMIIAIBHOW YCIYTM, IOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa or 27 wuwomsd 2010 roma Ne210-d3 «OO6 opranuzanuu
IIPEIOCTABIEHUS] TOCYJApCTBEHHBIX W MYHMIMIAIBHBIX ycIyr» (mamee —
®enepanbHblil 3akoH Ne210-D3).

2. CraHapT npeaoCcTaBiIEHNs MYHHUIIUIIAJBHON YCIIyTH
2.1. HammeHoBaHMEe MyHUIUITIAJBHON YCIIYTH

Brimaua paspemieHus Ha BCTyIUIGHHME B Opak HECOBEPIICHHOJETHUM,
JOCTUTIINM Bo3pacTta 16 Jer.

2.2. HanmeHoBaHUE UCTIONHUTEIHLHO-PACTIOPSIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEITOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIUITAIBHYIO YCIYyTy



HcnonHuTenbHBIA ~ KOMHUTET  TyMOapJIMHCKOTO  CEIbCKOIO  IOCEIECHUS
baBnuHckoro MyHuIumanbHOro paiiona PecmyOnuku Tartapcrtan (mamee —
Hcnonkom).

2.3. Onucanue pe3yibTara Npea0CTaBIeHUs MyHUIIUTIATBHON YCIyTH

2.3.1. Pe3ynpTaToM npeaocTaBiICHUS] MyHUIIMTAIBHON YCIIYTH SBIISICTCS:

1)  pemeHme o BbIIa4Ye pa3pelIeHUs] HA BCTYIUICHHE B OpaK HECOBEPIICHHO-
JETHUM, JOCTUTIIMM Bo3pacta 16 gjer (mpwioxkenue | K Hacrosmemy
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHre 00 OTKa3e B MPEAOCTABICHHH MYHHUIIUIAIBHON  yCIyrH
(npunokeHue 2 K HaCTOSIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemerne 00 oOTKaze B TpHEME JIOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEAOCTABICHUS MYHUUMUIAIBHON yCIyrd (OpUJIOKEHHE 3 K  HaCTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTar mNpenoOCTaBICHUS MYHHIUIIAJBHOM YCIYTHM HaIpaBIAETCS
3asBUTENI0 B (OpMEe DIEKTPOHHOTO JIOKYMEHTA, TMOJANMMCAHHOTO YCUJICHHOM
KBATU(UITUPOBAHHONW AJIEKTPOHHON MOJMUCHI0 YIOJIHOMOYEHHOTO JOJIKHOCTHOTO
nuua pykoBoautenss MCMOTHUTENbHOrO KOMUTETa BaBIMHCKOTO MyHUIIMOAIBHOTO
paiiona Pecny6nuku Tarapcran, B cooTBercTBUM ¢ DenepanbHbIM 3aKOHOM OT 6
ampenst 2011 roga Ne63-d3 «O6 snextpoHHOM moamuck» (nanee — denepanbHbIN
3akoH Ne63-D3) B nnuHbll kKabuHer EguHoro moprana. B ciydae HampaBieHus
3asiBJI€HUSl MOCpencTBOM PecnyOnnKaHCKOro moprajia pe3yibTaT MNpPedOCTaBICHUS
MYHULIMIATBHON YCIYTM HampaBisieTcsl B JIMUHBIA KaOuHeT PecmyOmukaHCKOro
noprarna.

2.3.3. Tlo BBIOOpY 3asBUTENS pe3yiabTaT MPEIOCTABICHHUS MYHHUITUTIATHLHOM
yciyru Bbigaetcss B Mcnonkom win B MOL] B dopme sk3emIuIsipa 37I€KTPOHHOTO
JOKyMEHTa, pacreyaTaHHOrO Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHOTO I€YaThio U
MOANMUCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO Jiniia McronkomMa uim
pabotHuka M®II.

2.34. 3agBurenp  BIOpaBe MOJYYUTh  PE3yJIbTaT  MPEIOCTABICHUS
MYHUIIUTIATBHOW yCIyrd B (OpME JJIEKTPOHHOTO JIOKYMEHTa B TEUYEHHE CpPOKa
NEUCTBUS Pe3yibTaTa MPEAOCTABICHUS] MyHUIIUIIATbHON YCITYTH.

2.4. Cpok npenoCTaBiICHUs] MyHUIIMTAIBHON YCIIYTH, B TOM YUCIIE C YUETOM
HE0OXOAMMOCTH 0OpalIeHUs! B OpraHU3alMK, YYaCTBYIOIINE B MPEIOCTABICHUH
MYHUIIUTIATBHOM YCIIYTH, CPOK MMPUOCTAHOBIIEHUS MTPEAOCTABIICHNS MYHUIIUITIAIBLHOM
YCIIyTHU B CIIy4ae, €CIM BO3MOKHOCTh IIPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJIaTeIbCTBOM Poccuiickoit denepalinu, CpoK BbIJIauu (HAPABICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJAbTaTOM MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH

2.4.1. MynununanipHas yciyra npeaocrasisiercs B TeueHue 10 pabouux qHei.
2.4.2. IIlpruocTaHOBIEHUE CPOKA MPEJOCTABICHUS] MyHULMIAIBHOW YCIYyTU HE
IIPEyCMOTPEHO.
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2.4.3. HampaBneHue NOKYMEHTA, SIBJISIOIIETOCS pe3yJbTaTOM MPEIOCTABICHUS
MyHULMOAIBHOW yciyTh B (OpME 3JIEKTPOHHOIO JOKYMEHTa, 3asgBUTEIIO
OCYILECTBIISIETCS B JIEHb OQOPMIIEHHSI U PErHCTpali pe3yJbTaTa MpeloCTaBICHUs
MYHUIUIIAIBHON YCIIyTH.

2.5. VcuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMU WM UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU 1S
[IPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH, a TAKXKE YCIIYT, KOTOPBIE SBIISAIOTCS
HEO0OXOAMMBIMH U 00513aTE€IbHBIMU JIJIS1 IPEIOCTABIECHUS MYHULUMIIAIbHBIX YCIIYT,
HOJUIeXKAIUX MPEJCTABICHUIO 3asiBUTEIEM, CIIOCOOBI UX MOIYUEHHUS 3asiBUTEIIEM,
B TOM YHCJIE B JIEKTPOHHOH (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. ]Ins monydeHHs MYHULMINATBHOW YCIYTH 3asBUTENb TPEICTABISACT
CJIeIyIOLIUE JOKYMEHTBI:

1) NOKyMEHTBI, YyIOCTOBEPSIOUIME JIMYHOCTh BCTyHAKIMX B Opak (He
TpeOyeTcs B ciayyae o0palleHus NocpencTBoM PecyOinkaHckoro noprania);

2) JOKYMEHT, YAOCTOBEPSIOIINNA MOJHOMOYMS MPEACTABUTENS 3asBUTENS (HE
TpeOyeTcs B ciyyae 0OpalleHusl 3aKOHHOTO MTPEICTaBUTENS 3asBUTEIS);

3) 3asBiICHUE:!

B (hopme OKyMeHTa Ha OyMa)KHOM HocuTelse (IpujiokeHue 4 K HacTosLIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIGKTpOHHOM  ¢opme  (3amoJIHSETCA  TOCPEJACTBOM  BHECECHHS
COOTBETCTBYIOIIUX CBEICHUN B AJIEKTPOHHYIO (OpMY 3asiBIE€HHS), MOJAMUCAHHOE B
COOTBETCTBUM C TPEOOBAHUSAMHU MYHKTA 2.5.3. aIMUHUCTPATUBHOIO periaMeHTa, IpH
oOpallleHuH MocpecTBOM Pecry0inKkaHncKoro noprania;

4) NUMCHPMEHHOE COTrjlacue 3aKOHHBIX MPEACTaBUTENEH JHI], BCTYMAIOMIMX B
Opak, 3aBepEeHHOE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM O HOTApUATE;

5) JMOKyMEHTBI, NOATBEP)KIAIOIIME OCOOble OOCTOSITENBCTBA CHIXKEHUS
OpayHoro Bo3pacTta (crpaBka MEAMIIMHCKONW OpraHu3allid TOCYAAapCTBEHHOW WIIU
MYHMIIMIIAJIBHOW CHUCTEMBI 3paBOOXPAHEHMsS O HaJUuud OepeMEeHHOCTH JIMOOo
JOKYMEHTBI, MOATBEPKIAIOIINE HEMOCPEICTBEHHYIO YIpo3y >KM3HU OJHOTO W3 JIMII,
JKEJIAIOIMNUX BCTYIIUTh B OpaK).

2.5.2. 3asgBieHue W TpuUilaraeMbie JOKYMEHTBHI MOTYT OBITh MPEICTABIICHBI
(HampaBJIeHbI) 3asSBUTEIIEM OJTHUM M3 CJIETYIONIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMa)KHBIX HOCUTENSAX U B BUJE DJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUAM IMyHKTA 2.5.3. aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpenacTBoM PecryOiiMKaHCKOTO MOpTaia B 2JIGKTPOHHOU (hopme;

3) B UcnonkomM JMYHO WM TMOCPEACTBOM MOYTOBOM CBA3M Ha OyMa)KHOM
HOocHUTee. 3asBJIEHUE U MpUJIaraéMble JOKYMEHTHI, IIPU HAMpPaBJIE€HUU MOCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSIKE.

2.5.3. 3asaBiieHHEe MpU HAMPaBIEHUH MTOcpencTBoM PecnyOimkanckoro mopraia
MOJIKUCBHIBAECTCS MTPOCTOM 3JIEKTPOHHOM MOIITUCHIO 3asIBUTEIS.

Jlnst monydeHusi MPOCTOM DIEKTPOHHOM TMOIMUCH 3asBUTENIO HEO0OXOIUMO
npoiitu nporenypy perucrpanuu (ayrearudukammn) B ECUA, a Takke moATBEpAUTD
YYETHYIO 3aIUCh.
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DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
noAnmyHkrax 2, 4 nyHkra 2.5.1. agMUHUCTPaTHUBHOIO pErJIAMEHTA, 3aBEPSIOTCA
YCUJICHHON KBaJM(PUITUPOBAHHON MOAMKUCHIO JIMII, YIIOJITHOMOYEHHBIX Ha CO3/IaHHUE U
NOJNMHUCAHUE TAKUX JJOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNeKTpOHHBIEC TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IIpUIaracMble
K 3adBJICHHIO, B TOM YHUCJE JOBEPEHHOCTH, HAMpPABIAIOTCS B Buie (GalIoB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oosee SO MoOaiiT.

KauectBOo mnpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIOJDKHO TO3BOJSATH B TMOJHOM OOBEME MPOUYUTATH TEKCT
JIOKYMEHTA U pacro3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemiaetcst TpeOOBATh OT 3aABUTEIS:

1) mpencraBieHWs MOKYMEHTOB W WH(OpPMAIMW WM  OCYIIECTBICHUS
NEUCTBUM, TMPEJCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATHUBHBIMH ITPABOBBIMU aKTaMHM, PETYJIUPYIOMUMHU OTHOIICHUS, BOSHUKAIOIIUE B
CBSI3U C MPEIOCTABICHUEM MYHUIUIIAIbHON YCIIYTH;

2) ocyllecTBIEHUs ACHCTBUN, B TOM YHUCJIE€ COTJIACOBAHUM, HEOOXOIUMBIX JIJIsi
MOJIyYeHUS] MYHUIIMIAIBHOW YCIYyTM U CBS3aHHBIX C OOpallleHueM B UHBIC
rOCyJIJapCTBEHHBbIE OpPraHbl, OpPTraHbl MECTHOTO CaMOYIpPaBJIECHUs, OpraHU3aluu, 3a
WCKIIFOUEHUEM TMOJYy4YeHUs YCIYr M TOJy4YeHUs JOKYMEHTOB U HWHGOpPMAINH,
MPEJOCTABISIEMbIX B pE3YyJIbTATE MPEAOCTABICHUS TAKUX YCIYT, BKJIIOYEHHBIX B
MEepEeYHH, YyKazaHHble B 4actu 1 crateu 9 ®epepanbHoro 3akoHa Ne210-D3
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mnpencraBieHUs JOKYMEHTOB W HUH(pOpMaIuu, OTCYTCTBUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH MPU MEPBOHAYATILHOM OTKA3€ B MPUEME
JIOKYMEHTOB, HEOOXOUMBIX JIsl MPEOCTABICHHUS] MYHUIIMTIAIBHON yCayru, JuOo B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIFOUEHUEM CIIEAYIOLIUX CIIyYaeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATUBHBIX IMPABOBBIX AaKTOB, KacCAIOIIUXCS
MPEJOCTABICHNUS MYHULIMNAIBHOM yCIYrd, I[OCIe NEepBOHAYaJbHOM MOJa4yu
3asIBJICHHSI O MPEIOCTABICHUN MYHUIIUIIAIbHON YCIIYTH;

0) HaMM4YKe OIMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUIIAILHON YCIyTH
U JIOKYMEHTaX, MOJAHHBIX 3asgBUTEIEM IMOCIE MEPBOHAYAIBHOTO OTKa3a B MpPHUEME
JOKYMEHTOB, HEOOXOJIUMBIX JJI TPEIOCTaBICHUS MYHUIIUIIAIBHON YCIYyTH, J1U00 B
MPEJOCTaBICHUA MYHHIIMIAIBHON YCIYTM W HE BKIIOYEHHBIX B IPE/ICTABICHHBIM
paHee KOMIUIEKT IOKYMEHTOB;

B) UCTEUEHHUE CpOKa JEWCTBHUS JOKYMEHTOB WM HM3MEHEHHEe HWH(opMammu
Mocje TMEPBOHAYAIBHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPE0CTaBICHUS] MyHUIIUITAIBHOW YCITYTH, JIMOO B IPEIOCTABICHUU MYHUIIUTIATBHOMN
YCIIyTH;

I') BBISIBJICHHE JOKYMEHTAJIbHO TOATBEPKACHHOTO (hakTa (MPU3HAKOB)
OIMMOOYHOTO WM MPOTUBOMPABHOTO AeicTBUS (0€37eHCTBHS) MTOHKHOCTHOTO JIUIIA
Oprana, padotHuka MO®I, npu mepBoHAaYaILHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOJAMMBIX  JJIS  TPEJAOCTABICHUS  MYHUIMIMAIBHOW  ycimyrd, Jubo B
MPEJOCTaBIEHUA MYHULIMIAIBHON YCIYTH, O YEM B MUCbMEHHOM BHUJIE 32 MOAMHUCHIO
pykoBogutens OpraHa Mpu TEpPBOHAYAIBLHOM OTKa3e B IMPUEME JIOKYMEHTOB,



8

HEOOXOJMMBIX [IJIi TMPEJOCTABJICHUS MYHUIIANATBLHON YCIYTH, YBEIOMIIIECTCS
3asIBUTEJIb, a TAKXKE MIPUHOCATCS U3BUHEHUS 3a JOCTABJICHHBIE HEY100CTBA;

4) mpenoctaBieHUss Ha OyMa)XHOM HOCHTENIE JOKYMEHTOB W HH(pOpMalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM
7.2. yactu | cratbu 16 @enepanbHoro 3akoHa Ne210-@3, 3a UCKIIOYEHUEM CITy4YaeB,
€CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHThl JHOO WX U3BATHE SBISETCA
HEOOXOIUMBIM YCIIOBUEM MPEAOCTABIICHUS TOCYJApPCTBEHHOW WM MYHHUIIMIAIbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

2.6. VcuepripiBaromuii mepeveHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH MPABOBBIMU aKTaMH JIJISl TIPEIOCTABICHUS MyHUITUTIATHBHOU YCITYyTH,
KOTOPbIE HAXOATCS B PACHIOPSHKEHNUHN TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIpaBJICHHUS 1 TTOBEAOMCTBCHHBIX TOCYIapCTBECHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPaBJICHUS OPTaHU3AIMA U KOTOPHIC 3asiBUTEITh BIIPABE
MIPEICTaBUTh, a TAK)KE CIIOCOOBI UX MOTYYEHHUS 3aIBUTCISIMA, B TOM YHCIIE
B DJICKTPOHHOM (hopMe, MOPSII0K UX MPEICTaBICHUS; TOCYIapCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIIPaBJICHHS MO0 OpraHu3allvs, B pacCops>KeHUN
KOTOPBIX HaXOMSITCS IaHHBIE TOKYMEHTbI

2.6.1. IIpenocTaBiArOTCS B paMKax MEXBEJOMCTBEHHOTO B3aUMOJCHCTBHS:

1) cBenenus o poxaenun peoenka — EI'P 3ATC;

2) cBenenust 00 ycranosneHuu otuosctBa — EI'P 3AI'C;

3)cBeneHus O IEUCTBYIOLIEM TNacnopTe rpaxkaannHa Poccuiickoit denepanuu
— MB/JI Poccuwu;

4) cBegeHuss u3 MHGOPMAIIMOHHOM CHUCTEMbl HOTapHaTra O HOTapHAIbHO
3aBEpPEHHOM JOKymMeHTe — DenepanbHas HOTapUaJlbHAA MaJaTa;

5) cBeneHust 00 YCTaHOBJIEHMHM OIEKM HaJ pPEOEHKOM M3 PEIIeHHs] opraHa
OIEKU M NONEUnTENbCTBA — MenoakoMm;

6) CBEIEHHsS O PETHCTPALMOHHOM YYETE IO MECTY MKHUTEJIbCTBA U MECTY
npeosiBanus — MBJI Poccun.

2.6.2. 3asBUTENb BOpaBE MPEIOCTABUTH JOKYMEHTHI (CBEICHHUS), YKa3aHHbBIC B
noAmyHkTax 1-6 myHkrta 2.6.1. aIMUHHCTPATMBHOTO periiaMeHtra, B ¢dopme
AJIEKTPOHHBIX  JIOKYMEHTOB, 3aBEPEHHBIX  YCHJIEHHOW  KBaJIU(pHUIIMPOBAHHON
MOJANMKCBHIO JIUL, YIIOJHOMOUYEHHBIX Ha CO3JAAHUE U MOANMCAHUE TAKUX JOKYMEHTOB,
MpH MoJa4e 3asBJICHUS.

2.6.3. Henpencrapienrue (HECBOEBPEMEHHOE MPEACTaBICHUE) YKa3aHHBIMU B
MyHKTe 2.6.1. aIMUHUCTPAaTUBHOIO PETJIAMEHTA OPraHAMU I'OCYAapCTBEHHON BJIACTH,
opraHaMy MECTHOTO CaMOYIPAaBJICHUS, OpraHU3alMUsIMHU JOKYMEHTOB U CBEJICHUN HE
MOXKET SABJISTbCS OCHOBAaHHMEM JUIsl OTKa3a B MPEJOCTABICHUM MYHUIUIAIBLHOU
YCIIYTH.

2.6.4. omxHOCTHOE JUIO0 U (WiM) paOOTHUK, YKa3aHHBIX B MyHKTE 2.6.1.
aIMUHHUCTPATUBHOTO pErjiaMeHTa OPraHOB W OpraHu3alldii, HE MpPEICTABUBIINE
(HECBOEBPEMEHHO NPEICTABUBIIME) 3aMPOLICHHBIE U HAXOIAUIMECS B PACHIOPSKEHUN
JOKYMEHT WJIM CBEACHUS, MOJJIeXaT aAMUHUCTPATUBHOM, MUCIUIUIMHAPHON WIH
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MHOW OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoi
denepanum.

2.6.5. 3anpemiaerca TpeOOBAaTh OT 3asABUTEN JOKYMEHTHI CBEJICHUS, B TOM
Yyyciie TMOATBEPXKJAIONIME BHECEHHME 3asBUTEIEM IUIaThl 3a MPEOCTaBJICHUE
MYHUIIUTIAIBHOW  YCIYTHM, HaxOJAIIMECs B PACHOPSHKEHUU TOCYJapCTBEHHBIX
OpraHoB, ~ OpPraHOB  MECTHOI'O  CAMOYIpaBJ€HUS M  MOJBEIOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPaBJICHUS OpraHU3allui.

Henpezacrasienue 3asiBUTENEM JOKYMEHTOB, COJIEPKAIIUX CBEACHUS, KOTOPbhIE
HaxXoJSTCSA B PACHOpPsDKEHUM TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJEHUsS U TMOJIBEIOMCTBEHHBIX T'OCY/apCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpraHU3alldii, HE SIBJISIETCS OCHOBAaHUEM [JIsi OTKa3a
3asIBUTEIIIO B MIPEJOCTaBICHUA MYHUIIMTIATLHON YCIIyTH.

2.7. VcuepripIBaromniyii nepedyeHb OCHOBAHUH JIJIsl 0OTKa3a B MpUeMe TOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MYHULIUIIAILHON YCIYTU

2.7.1. OcHOBaHMSMU JJI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH, SIBIISIFOTCS:

1) mpencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpKAT TMOAYUCTKH H
WCIIPABJICHUSI  TEKCTa, HE  3aBEPEHHbIE B  TMOPSAJIKE,  YCTAaHOBJIECHHOM
3aKOHOaTenbCcTBOM Poccuiickont Penepannu;

2) DOKYMEHTBHI COJEep>KaT MOBPEKICHUS, HATUYNE KOTOPHIX HE IMO3BOJISIET B
MOJTHOM O0OBbEME HCIOJb30BaTh HMH(POPMAIMIO U CBEACHUS, COJEpKalluecs B
JOKYMEHTAaX JUIsl TPEAOCTABICHUS MYHUIIUTIATBLHON YCIyTH;

3) mpeacTaBlieHHbIE JOKYMEHTBI WM CBEICHUS YTPATWUIW CUJIYy Ha MOMEHT
oOpallleHHsI 32 MYHUIIUTIATLHON yCIIyToM (JIOKYMEHT, YIOCTOBEPSIONIUN TOTHOMOYHUS
MpEJCTAaBUTENsT  3asBUTENS, B cliydae oOpalieHuss 3a  MPe0CTaBICHHUEM
MYHULIMNATBHON YCIYTH YKa3aHHBIM JIMIIOM);

4) mnopmaya 3asBIICHHS O MPEIOCTABICHUM MYHHMIMNAIBHON YCIyTd U
JIOKYyMEHTOB, HEOOXOJMMBIX JUIsl TPEJOCTABJICHUS] MYHUIIUITAIBHON YCIyTd, B
AJIIEKTPOHHOM (hOpME C HApYIICHUEM YCTAaHOBJIICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aMOJHEHHE 00s3aTeIbHbBIX TOJIeH B (hOpMe 3asIBJICHHUS, B TOM
Yyucjie B WHTEPaKTUBHOW (opme 3asBneHuss Ha PecnyOnmkaHckoMm mopTaie
(HEeIOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPAaBMIILHOE 3aII0OJTHEHNUCE);

6) TpeacTaBiICHUE HEMOJHOI0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX JIJIst
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

7) 3asBJICHUE O MPEIOCTABJICHUU YCIYTd IMOJAHO B OpraH rocyJapCTBEHHOMN
BJIACTH, OpPraH MECTHOTO CaMOYIIPABJICHUS WJW OPTraHU3alUIi0, B IOJIHOMOYHUSA
KOTOPBIX HE BXOJUT MPEJOCTaBICHNE MYHUIIUTIATLHON YCIIyTH;

8) HecoOIoZIeHne YCTaHOBJEHHBIX cTaThedt 11 depepasibHOrO 3akoHa OT 6
anpenss 2011 roma Ne63-d3 «OO6 >M€KTPOHHOW MOJNMUCHY» YCIOBUN TMPU3HAHUS
JEHCTBUTEIHLHOCTH YCUJICHHOW KBATU(UIIUPOBAHHOM JIEKTPOHHOM MOITHICH.

2.7.2. llepeuenb OCHOBaHUH JIJIs1 OTKa3a B MpUEME TOKYMEHTOB, HEOOXOMMBIX
JUTS1 IOJTYYEHUSI MyHUITUTIATbHON YCIIYTH, SIBIISIETCSI MCUEPIBIBAIOIINM.
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2.7.3. Pemenue 06 oTka3e B mpueMe 3asBICHUS U IOKYMEHTOB, HEOOXOAUMBIX
JUIA TIPEIOCTABIICHUSI MYHUIIUIIAJIbHOU yCIyTH, MOXKET OBITh MPUHATO KaK BO BpeMs
npueMa 3asiBUTENs], TaK U IO0CIIE MOJIYYEHUSI OTBETCTBEHHBIM JTOJDKHOCTHBIM JIMIIOM
HcnonkoMa HEOOXOIUMBIX JUIsl NPEJOCTAaBICHUS MYHHULMIIAIBHOW  YCIIyTH
JOKYMEHTOB (cBeneHui) C HCIIOJIb30BaHUEM MEXBEJIOMCTBEHHOT O
MH(POPMALIMOHHOTO B3aUMOJIEICTBHS, B CPOK, HE MPEBBIIAIOLINN 9 pabounx JHEN co
JTHSL PETUCTPALUU 3asBJICHHUS.

2.7.4. 3ampemaercss OTKa3blBaTh B IIPUEME 3asBJICHHUS U HHBIX JTOKYMEHTOB,
HEOOXOJIUMBIX i1 TPEAOCTABICHUS MYHULMNAIbHON YCIyrd, B Ciydae ecliu
3asBJICHUE U JIOKyMEHTHI, HEOOXOAMMBIC IS MPEJOCTaBICHHUS MYHHIIUINAIbLHOU
yCIyTH, TOAAHBI B COOTBETCTBHM C UHPoOpManueil O Cpokax U TMOPAIKe
MPEAOCTABIECHUS MYHHULIMIIAJIIBHOM YCIIYT'H, OIyOJMKOBaHHON Ha EguHoMm moprare,
PecnyOnnkanckoM noprare.

2.8. VcuepripIBaromuii mepevueHb OCHOBAHUH TSI IPUOCTAHOBIICHHUS
WJIM OTKa3a B MPEIOCTABICHUU MYHULIUIIAJBHOU YCIIyTH

2.8.1. OcHOBaHMs sl NPUOCTAHOBIIEHUS IPEAOCTABICHUS MYHULHUIIAJIBHOM
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIsI OTKa3a B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIIYyTH:

1) 3asBUTENL HE COOTBETCTBYET KAaTErOpUM JIUI, HMEIOIIUX I[paBO Ha
MIPEI0CTABIEHUE YCIYTH;

2) OTCyTCTBME Yy 3asBHUTENII pEruCTpallud 10 MECTy JKHUTEIIbCTBa Ha
TEPPUTOPUU MYHUIIMIAIBHOTO 00pa30BaHUS;

3) orcyTcTBHE OCOOBIX OOCTOATENHCTB, YKA3aHHBIX B MOJIMYHKTE 5 MyHKTa
2.5.1. aIMUHUCTPATUBHOTO peryiaMeHTa JIn0o o01ero pedeHKa y JHIl, BCTYMAIOIINUX B
opak;

4) B mpeACTaBICHHBIX 3asBJIICHUU U (WJIM) TOKYMEHTaX COJEPKUTCS HETOIHAs
U (WIK1) HEeJOCTOBEpHAst HH(MOpMAITHSI.

2.8.3. IlepedyeHb OCHOBaHUM JJIsI OTKa3a B MPEAOCTABICHUH MYHULIMIAIbHOMN
YCIIYTH SIBJSIETCS UCUEPIIBIBAFOIIHM.

2.8.4. 3anpeniaeTcs OTKa3bIBaTh B MPEJOCTABICHUH MYHHUIIMIIAIBHON YCIYTH B
clly4yae, €Cilu 3asBJIICHHE O IMPEAOCTABICHUH MYHUUMIAIBHOW YCIYI'M IOJAHO B
COOTBETCTBUM ¢ HUH(poOpManued O Ccpokax M TOpSAKE MPeloCTaBICHUs
MYHUIUMTNIATBHON yciyru, onyOnukoBaHHoW Ha Exunom moprane, PecnyOiamkanckom
noprarne.

2.9. Tlopsnok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYAApCTBEHHON MOILTUHBI
WJIM UHOWM IUIaThl, B3UMAEMOM 3a IPEAOCTABICHUE MYHULUIIAIILHON YCIYTH

MyHununan€bHas yeiiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.

2.10. Ilepeuens yciyr, KOTOpbIE SABJISAIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMU
JUISL TIPEIOCTABJICHNS MyHUIIUITAIbHON YCIIYTH U MPEAOCTaBISIOTCS
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OpraHM3alMsAMHU U YIIOJHOMOYEHHBIMU B COOTBETCTBUU C 3aKOHOAATEIBCTBOM
Poccniickon @enepanumy s3KkcnepTaMu, y9acTBYIOIIMMH B IPEAOCTABICHUN
MYHUIUIIAIBHON YCIIYTH

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsimok, pasMep U OCHOBaHUS B3UMaHUs IUIaThl 3a MPEIOCTABICHHE
YCIIyT, KOTOPBIE SIBJISIOTCA HEOOXOTUMBIMU U 00S3aTEIbHBIMU JIJIsl MPEAOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, BKJIIOYast HH()OpPMAIHIO 0 METOIUKE pacueTa

pa3Mepa Takou IIIaTh

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuManbHBIA CPOK OKUAHUS B OUEPEIU TIPH ITOade 3ampoca
0 MPE0CTABICHUA MYHUITUTIATLHON YCIYTH, YCIYTH, TIPEIOCTABIIEMOMN
OpraHu3aliei, y4acTBYIOIIEH B MPEIOCTABICHUH MYHUIIUIIAIbHON YCITyTH,
U TIPY MOJTYyYEHUH Pe3yJibTaTa MPeJoCTaBICHUs TAKUX YCIYT

2.12.1. Bpems oxumaHusi TpuU T[OJa4e 3asBJICHHUS Ha IOJy4YCHUE
MYHUIIMIIAJIBHON yCIIyTu — He OoJiee 15 MUHYT.

2.12.2. Tlpn nosy4eHUH pe3yJbTaTa MPeJOCTaBICHUS MyHULIAIIAIBHON yCIIyTU
MAaKCHMAJIBHBIM CPOK OXKUJAHUS B OYE€pPEIN HE JOJKEH MPEBBIMIATH 15 MUHYT.

2.13. Cpok 1 nOpsAIOK PETUCTPALU 3a1Ipoca 3assBUTENS O MPEIOCTABICHUN
MYHUIUTNIATBHOW YCIYTH U YCIYTH, IPEIOCTaBIsIEMON OpraHu3alueid, y4acTBYIOLEn
B IIPEIOCTABICHUN MyHUIIUNIATBHOM YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOU (hopme

2.13.1. Tlpu nwynom oOpamennn B M®I[ B jaeHbp mnomaum 3asBIICHHS
3asBUTENIO Bblgaercs pacnucka 3 AVC MO®I] ¢ perucTpallMOHHBIM HOMEPOM,
MOATBEPAKAAIOIINM, YTO 3asIBJIEHUE OTIPABIEHO, U IaTOW MOJaYM 3asIBJICHUS.

2.13.2. Ilpu HampaBlieHHM 3asBJICHUS MOCPeACTBOM EauHOro mnoprana,
PecnyOnukanckoro mopTana 3asBUTENb B JCHb MMOJAYM 3asBICHUS TMOJTY4YaeT B
JUYHOM KabuHeTe PecnyOnukaHCKOro TopTaja W TO0 DJIEKTPOHHOM IMOYTe
YBEIIOMJICHHE, TMOATBEPKIAIOIIEE, 4YTO 3aABJICHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPAIMOHHBIN HOMEp U JiaTa Mo1auu 3asBJICHHUS.

2.13.3. Tlpu nuynom oOpamieHuu B McmojskoMm B J€Hb MMOJa4yu 3asBICHUS
YIOJTHOMOYEHHBIM  JIOJDKHOCTHBIM — JIMIIOM ~ MIcrioskoMa  3asiBUTENIO  BBIJAETCS
pacnucka M3 aBTOMATU3UPOBAHHOW MH(OPMAIMOHHOW CHUCTEMBI, MpeAHA3HAYEHHOM
JUIS. OKa3aHWs TOCYAApCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, C PErUCTPallMOHHBIM
HOMEpOM, AaTOM MOJIauu 3asBJICHUS U TIEPEUHEM IIPEACTaBIECHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABIISETCS
MYyHHUITUTIATBHAS YCITyTa, K 3a1y OKUJIaHUS, MECTaM JUIsl 3aTI0JIHEHUS 3aIIPOCOB
O MPEJO0CTABICHUA MYHUITUTIATLHON YCIyTH, TH)OPMAIIHOHHBIM CTEHAAM
¢ o0OpasiiaMu UX 3aM0JIHEHUSI U IEPEYHEM TOKYMEHTOB, HEOOXOIUMBIX
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JUISL IPEAOCTABJIEHUS KaXA0W MYHHUIUIIAJIBHON YCIIYTH, PA3MEILIEHUIO
¥ 0pOpMIICHHUIO BU3YyaJIbHOU, TEKCTOBOM U MYJIbTUMEINHHON HH(DOpMALIUU
O MOPAJIKE MPETOCTABICHUS TAKOM YCIIyTH, B TOM YHUCJIE K 00€CIIEUEHHIO
JOCTYIHOCTH /111 THBJIUJOB YKa3aHHBIX OObEKTOB B COOTBETCTBUU
¢ enepasibHBIM 3aKOHOJATEIBCTBOM U 3aKOHOAATEILCTBOM
PecniyOnuku TatapcTan o couuanbHOM 3alUTEe HHBAIUIO0B

2.14.1. IlpenocraBiieHHE MYHHUIIMIIAIBHON YCIYTH OCYLIECTBISIETCSA B 3AaHUSAX
U TOMEIIECHUSAX, OOOpYAOBaHHBIX IPOTUBOIIOKAPHOM CHCTEMOM W CHUCTEMOM
MOXKAPOTYILIEHUS.

Mecta mnpuema 3asBUTENCH OOOPYAYIOTCS HEOOXOAUMOW MEOEeNbIo s
odopmiieHHsT JOKYMEHTOB, UH()POPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B coOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoii denepauun o
COLIMAJIBHOM 3aIlMTE€ MHBAIUAOB B LENAX OECHPENATCTBEHHOIO IOCTYNa K MECTY
MPEA0CTABICHUS MyHULIMIIAIBHON YCIYr 00€CIeunBaeTCs:

1) obGecneunBaercs O€CHpENSITCTBEHHbI [OCTYN HWHBAJIUAOB K MECTY
MPEAOCTABIICHUSI MYHUIIUMIIATBLHON yciayru (yIOOHBIA BXOJ-BbIXOJ B MOMEIICHUS U
NepeMEIEeHUE B X IPEJeax);

2) Bu3yalbHasi, TEKCTOBasg M MYJIbTUMEIUWHAs HHPOpPMALUA O TMOPSAKE
MPEIOCTABICHUS MYHUITUTIATBHOM YCIIYTH pa3MelaeTcs B yAOOHBIX I 3asiBUTEICH
MeCTax, B TOM YHUCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN NHBAIUIOB;

3) COMpOBOXKIECHUE MHBAINUIOB, UMEIOIIUX CTOWKHE PACCTPONCTBA (HYHKIIUU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXHOCTb CaMOCTOSITEJIBHOTO TMEPEABMKEHUSI MO TEPPUTOPUHU, Ha
KOTOPOM pACMOJOKEHbl OOBEKTHl COLMAIIBHOM, HWH)XXEHEPHOM U TPaHCIOPTHOU
MH(}paCTPYyKTyp, BX0JIa B TAKKE OOBEKTHI M BBIXO/A U3 HUX, TOCAJAKU B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIOJIb30BAaHUEM Kpeciaa-KOJSICKU;

5) wHamexamiee pa3MmernieHue oOOpyAOBaHHS M HocuTened uHGOpMaINH,
HEOOXOMUMBIX JJisi oOecredyeHus OeCHpensTCTBEHHOro JOCTyNa WHBAJIUIOB K
yCiIyram ¢ y4eTOM OTPaHUYCHHI UX JKU3HEAEATEIbHOCTH;

6) nybmupoBaHHEe HEOOXOAMMOM IS WHBAJIUIAOB 3BYKOBOHW W 3pUTEIBLHOM
uHopMaIuu, a TaKXkKe HaJNuced, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckoin
uH(}OpMAIMK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUueuHbIM mpudToM bpaiiis;

7) nonmycK cyponepeBoAUrKa U TU(DIOCYPAOTIEPEBOTUNKA;

8) momyck coOaKu-IPOBOJHUKA MPU HAIMYUU JOKYMEHTA, MOATBEPKIAOILIETO
ee crnenuaibHoe O0yuyeHHWe U BblJaBaeMoro mno ¢opmMe M B TOPAJKE, KOTOPHIE
YCTaHOBJIEHBI NTPUKA30M MUHHUCTEPCTBA TPyZa U COLMAIBHOU 3aluThl PocCUUCKOM
@enepaunn ot 22.06.2015 Ne386n «OO6 yrBepxkIeHUd (POPMBI JTOKYMEHTA,
MOATBEPKIAIOIETO CHelHalbHOEe O0yYeHHE COOAKU-MPOBOAHMKA, U TMOPSAKA €ro
BBIJIAUM.

2.14.3. TpeOoBanuss B dYacTu OOECMEUYEHUS TOCTYIMHOCTH JUIsi WHBAJIUIOB
00BEKTOB, B KOTOPHIX OCYIIECTBIICTCS MPEJOCTABICHUE MYHHUIIUIATLHON YCIYTH, U
CPEACTB, UCIOJIb3YEMBIX MPU MPEAOCTABICHUM MYHUILIMNAIBHON YCIYyTU, KOTOPBIE
yKa3aHel B NoanyHkTax 1—4 myHkra 2.14.2. agMUHHCTPaTUBHOIO pETJaMEHTA,
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OPUMEHSIOTCS K OOBEKTaM M CpeICTBaM, BBEJACHHBIM B OJKCIUTyaTallHIO WK
MPOLLIEIINM MOJIEPHU3ALINIO, PEKOHCTpYKIMIO rocie 1 urons 2016 rona.

2.15. Iloka3zaTenu AOCTYIIHOCTH U KaueCTBAa MYHULIMIIATbHON YCIYTH,

B TOM YHCJIE€ KOJIMYECTBO B3aUMOJICHCTBUIH 3asIBUTEINS C JOHKHOCTHBIMU
JMLIAMHU [P IPEAOCTABICHUA MYHUIIMIIAIIBHONW YCIYTU U UX MPOJOKUTEIBHOCTD,
BO3MOXKHOCTb MOJTY4YEHHsI UH(POPMALMK O X0J1€ IPEJOCTABICHUS MyHULIUIIATbHON

yCIIyTH, B TOM YHCJIE C UCIIOJIb30BaHUEM HH()OPMALIMOHHO-KOMMYHHKAIIMOHHBIX
TE€XHOJIOTUIA, BO3MOKHOCTH JINOO HEBO3MOKHOCTD MOJIYYEHUSI MyHHUIIMIAIbHON
YCIyTA B MHOTO(YHKITHOHATILHOM ILIEHTPE MPEIOCTABICHUS TOCY1apCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT (B TOM YHUCIIE B MTOJIHOM 00bEME), B JII0OOM
TEPPUTOPHAIIBHOM MOAPA3/IEICHUN OpraHa UCIIOJHUTEIBHO PACIIOPSIAUTEILHOTO
opraHa MECTHOTO CAMOYIPABJICHHUS], 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHATIBHBIN
IPUHIIUI), TOCPEICTBOM 3aIpoca O MPEAOCTABICHUH HECKOJIBKUX rOCYJapCTBEHHBIX
U (WI1) MyHUIIUOATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX LIEHTPAX MPEIOCTABICHUS
roCyJapCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYT, IPEIyCMOTPEHHOTO cTaThel 15.1.
®enepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. ITokazaTensiMu JOCTYITHOCTHU MPEIOCTABICHUS MyHULIMIIAIBHOMN yCIIyTH
SABJISIFOTCSL:

pacIoONOKEHHOCTh MOMEIIEHUsI, B KOTOPOM BEIETCA IMpPUEM, BblJaya
JOKYMEHTOB B 30HE IOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4he HEOOXOJAMMOro KOJUYECTBA CHEIUAINCTOB, a TaKKe MOMEUICHUH, B
KOTOPBIX OCYIIECTBIISICTCS IPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJM4Me HCYEpIbIBAIOEd HHPOpMalUU O crnocodax, MOpPSAKE U CpPOKax
MPEOCTaBICHNUS MYHMIUTIATBHON yCJIYTd Ha MH(MOPMAIIMOHHBIX CTeHJax, EauHoMm
noptaine, PecnyOnukaHCckOM TmopTane, O(UIMAaTIbHOM CalTe MYHUIUMIAIBHOTO
paiioHa;

OKa3aHWE TIOMOINM WHBAIUIAM B TMPEOJOJCHUU OaphepoB, MEHIAIOIIUX
MOJYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JULAMH.

2.15.2. Iloka3zaTensiMu KayecTBa MPENOCTABICHUS MYHUIMNAIbHON YyCIyrU
SBJISIFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M paCCMOTPEHHSI TIOKYMEHTOB;

2) coOutoIeHrEe CPOKa MOJIYUCHHUs pe3y/ibTaTa MyHHIIMIIATbHOMN YCITyTH;

3) orcyrcTBUE OOOCHOBAHHBIX JKAJI00 HAa HAPYUICHHS aJIMUHHCTPATUBHOTO
perjiaMeHTa, CoBepIlieHHbIE pa0oTHUKaMU VcnonkoMma;

4) KOJTMYECTBO B3aMMOJCHCTBHI 3asBUTENS C JOJKHOCTHBIMH JHUIlaMH (0e3
y4eTa KOHCYJIbTaIlUM):

B3auMoielicTBie 3asBUTENs ¢ paboTHukamu HWcenonkoma wim MOI] npu
MPEAOCTABICHUM MYHHUIMNAIBHOW YCIYTU OCYLIECTBISIETCS OJMH pa3 IMpH
MPEICTABJIICHUH 3asIBJICHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B ClIy4yae HEOOXOIUMOCTH TMOIYYCHHUS pe3ybTaTa MPEJOCTABICHHUS
MyHUIUNaIpHOW yemyru B Mcmomkome wumm M®I[ B dopme sx3emmispa
ANIEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTEIE.
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[IpOoROIKUTENBHOCTh OHOTO B3aWMOJEUCTBUS 3ASIBUTENA C JOKHOCTHBIMHU
JIMLAMU TIPU NPEIOCTABICHUN MyHULIUIIAIIBHONW YCIIYTH HE NPEBBIIIAET 15 MUHYT.

3asgBUTENb BIIPABE OLICHUTh KayeCTBO IIPENOCTABICHUS MYHULMIIAIBHON
yCIYyTd C TOMOIIBI0 YCTPOWCTB NOJABHKHOW pPaguoTeNe(OHHOM CBSI3U, C
UCIOJIb30BaHUEM PecmyOiinkaHCcKoro noprana, TEpMUHAIbHBIX YCTPOHCTB.

2.15.3. Undpopmanus o X01e Ipe0oCTaBICHUS MyHULIUIIAILHON YCIYTH MOKET
ObITh TMOJIyu€Ha 3asBUTEIEM B JIMYHOM KabOuHere Ha EnuHom mnopraie,
Pecnybnukanckom noprane, B Ucnonkome, MOLI.

2.15.4. IlpenocTaBiieHre MYHHUIIMIAIBLHON YCIYTH OCYIIECTBISIETCS B JIFOOOM
M®II mo BeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €r0 JKUTEIbCTBA WU MECTa
dakTuyeckoro mpoxuBaHus (mpeObiBaHus) Ha Tepputopuu Pecrybnuku Tarapcran
I10 DKCTEPPUTOPUATIBHOMY NPHUHIIUITY.

MynununaneHass ~ yciyra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
IIPENOCTABIISAETCS.

2.16. Nubie TpeOoBaHMsI, B TOM YHCIIE€ YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHULUINIATBHOM YCIYTH MO 3KCTEPPUTOPUATILHOMY MIPUHIUITY (B ClIydae, eciu
MyHUIUIIATIbHAS yCIyTa NPeAoCTaBISETCS 110 SKCTEPPUTOPUATBHOMY TPUHIIUITY )
¥ 0COOEHHOCTH MPEJOCTABICHHS] MYHULIMITAJIbHON YCITYyTU B 3JIEKTPOHHOU (popme

2.16.1. Ilpu npenocTaBieHUM MYHUIIMTIAIBLHON YCIYTH B DJIEKTPOHHOU (opme
3asiBUTENb BIIPABE:

1) monmyunth wuHGOPMAIUMIO O TOPSJIKE W CPOKAX MPEJOCTABICHUS
MYHULMINIATBHOM YCIYTH, pa3MelleHHyt0 Ha Peciy0inrkaHcKoM mopTaiie;

2) mojmaTh 3asBJICHUE O MPEJOCTABICHUU MYHHIIUMAIBHOW YCIYTHM W WHBIC
JOKYMEHTBI, HEOOXOJMMBIE NJisl MPEIOCTaBICHUS MYHULIMIAIBLHON YCIYTrd, B TOM
YHUCJIe JIOKYMEHThl M MH(POPMAIIUIO, DJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU
3aBEpPEHBbI B COOTBETCTBUU C IMMYHKTOM 7.2. yactu | cratbu 16 @enepanbHOTrO 3aK0Ha
No210-®3, ¢ ucnonb3oBanueM PecrybivkaHCKOTO TopTana;

3) NOJYYUTH CBEICHHS O XOJC BBINOJIHCHHS 3asBICHHN O TMPEIOCTaBICHUH
MYHUIIMIIAJIBHON YCIYTH, MOJAaHHBIX B 3JIEKTPOHHOU (hopMme;

4) OCYILIECTBHUTH OIICHKY KaueCTBa MPEJIOCTABICHUS MyHUIUITATBHON YCITyTH;

5) moay4uTh pe3yibTaT MPEIOCTABICHUS MYHUIMIAIBHOW YCIyTH B (Qopme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momath xanoOy Ha penieHue u neictBue (OesneiictBue) Mcmonmkoma, a
TaKK€ €ro JOJDKHOCTHBIX JIML, MYHMIMOAIBHBIX CIYXKallUX TMOCPEACTBOM
PecnyOnukanckoro noprasnia, nopraia  (QenepanbHOW  TOCYAapCTBEHHOMU
nH(pOpMaITMOHHOM CHCTEMBI, oOecrieunBaroIe nporiecc J0CYy1Ie0HOTO
(BHECyneOHOT0) 00’KajoBaHusl pelieHU U aeicTBuid (0e3AecTBuUs), COBEPILIEHHBIX
OpU TPEIOCTABICHUU TOCYAAPCTBEHHBIX M MYHMIMIAJIBHBIX YCIYyT OpraHaMH,
MPENOCTABISIIOIIMMHA  TFOCYJIapCTBEHHbIE W MYHUUMIAIbHBIE  YCIYT'HM, HX
JOJHKHOCTHBIMU JIMLIAMU, TOCYJaPCTBEHHBIMU Y MYHHUIUIIAIBHBIMU CTYXKAIIUMHU.
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2.16.2. ®opMHUpOBaHKE 3aABJICHUS OCYLIECTBISETCS MMOCPEACTBOM 3AMOTHEHUS
ANIEKTPOHHOHU (hopMBI 3asiBiIeHUs Ha PecyOnrnkanckoM noprasne 6e3 HeoOX0uMOCTH
JIOTIOJTHUTEJILHOM TT0/1auu 3asiBJICHUS B KaKOM-TnO0 UHOM opme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KOIUPOBAaHHMS W COXPAHCHUS 3asABICHUS U  HMHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABIICHUS] YCIYTH;

2) BO3MOXXKHOCTb  3allOJIHCHHS ~ HECKOJBKHMHU  3asABUTCISAMH  OJHOM
AIEKTPOHHOM (HOPMBI 3asIBJICHUS TIPU OOPAILEHUHU 3a YCIyraMu, IpeanoiaraloiuMu
HaIlpaBJIEHUE COBMECTHOTO 3asIBJIEHUSI HECKOJbKUMHU 3asBUTEIISIMH;

3) BO3MOXXHOCTH TI€YaTH Ha OYMa)KHOM HOCHUTENEC KOIUU 3JICKTPOHHOM
(hOpMBI 3asIBICHHUS;

4) coxpaHEHHE paHee BBEICHHBIX B DJCKTPOHHYIO (OpPMY 3asBIICHUS
3HAYEHUA B JIOOOM MOMEHT MO JKEJAaHUIO II0Jb30BaTENs, B TOM YHUCJIE NpH
BO3HMKHOBEHUU OMIMOOK BBOJA M BO3BpATE Il MOBTOPHOIO BBOJA 3HAYEHUU B
AIEKTPOHHYIO (POpMY 3asiBIICHUS;

5) 3amonHEeHWE MOJCH 3JIEKTPOHHOW (OPMBI 3asBIICHHS 10 Hadajla BBOJA
CBEJICHUIN 3asBUTEIEM C HCIIOJIb30BAaHWEM CBEACHUH, pasmenieHHbIXx B ECHUA, n
CBeJIeHUH, OMyOJIMKOBaHHBIX Ha PecryOiMkaHCKOM mopTalie, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINN U ayTeHTU(DUKAIUY;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOW W3 ITAlOB 3aMOJTHEHUS 3JICKTPOHHON
(bopMbI 3asBiIeHUs 0€3 TOTEPU paHee BBEACHHON MH(POpMAIH;

7) BO3MOXKHOCTH JOCTYIA 3asBUTEINII K paHee MOJAHHBIM UM 3asBIICHHUSM B
TEYEHUE HE MEHEE OJHOIO0 T'0Jla, a TAK)KE YACTUYHO C(POPMUPOBAHHBIM 3aSBICHUSIM -
B TEUCHHE HE MEHEE 3 MECHLIEB.

2.16.4. 3anuce 3asButTened Ha nipueM B MODI[ (mamee - 3amuch)
OCYIIECTBIISIETCS TOCPEACTBOM PecmybnukaHckoro moprana, TenedoHa KOHTAKT-
uentpa M®II.

3asBUTENIO MPEJOCTABIIAETCS BOBMOKHOCTH 3aIMCH Ha JTI00bIe CBOOOIHBIC JJIs
nmpuemMa JaTy W BpeMs B Mpeferax YCTaHOBJIEHHOTO B MHOTOGYHKIIMOHATHLHOM
IeHTpe rpaduka npruema.

3anuch Ha ONPENIEICHHYIO 1aTy 3aKaHYMBAETCs 32 CYTKHU 0 HACTYIUICHUS 3TON
JaThI.

Hns OCYILECTBIICHUS peABapUTEIbHON 3amucu MOCPEACTBOM
PecnyOnukanckoro moprana 3asBUTENI0 HEOOXOJMMO YKa3aTh 3allpalifiBacMble
CUCTEMOM JAaHHKIC, B TOM YHUCJIC:

dbamunio, uMsl, 0TYECTBO (TTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKeTaeMylo 1aTy ¥ Bpems prema.

B ciyuyae HECOOTBETCTBUS CBEIECHUN, KOTOpBhIE COOOUIMI 3asiBUTENb MPHU
MPEABAPUTEILHON 3alUCH, TOKYMEHTaM, IPEACTABICHHBIM 3asBUTEIIEM MPU JTUIYHOM
rpueMe, MpeBaApUTENIbHAS 3aMKUCh AHHYJIHPYETCS.

[Ipu ocymiecTBIECHUN MPEABAPUTEIIHLHON 3alUCU 3asBUTEII0 00CCTICUMBACTCS
BO3MOXHOCTh paclieuararb TallOH-IOATBEpkAeHue. B ciydyae, eciu 3asiBUTEINb
COOOMIUT agpec SJIEKTPOHHOW TMOYTHI, HA YKa3aHHBIM aJpec TaKkKe HampaBIIseTCs
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uHpOpMallMsi O TMOATBEPKICHUU IMPEIBAPUTENBHON 3alMCH C YKa3aHHEM JaThl,
BPEMEHH U MECTa IpUEMA.

[Tpu ocyiecTBIEHUHN MpPEIBAPUTENIBHON 3alHUCU 3asBUTENb B 005S3aTE€IbHOM
nopsiake MHPOPMUPYETCS O TOM, YTO IpPENBAPUTENIbHAS 3allUCh AHHYJIUPYETCS B
Clly4ae ero HEsIBKM 110 UCT€YEHUH |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHH IPUEMA.

3asiBUTENb B J1I000€ BPEMsI BIIPABE OTKA3aThCs OT MIPEIBAPUTEIILHOM 3alKCH.

3anpemiaercs TpeOOBaTh OT 3asIBUTEINSI COBEPILEHUS MHBIX JECUCTBUN, KpOME
OPOXOXKAECHUS  MACHTU(UKALIUM U  ayTeHTU(UKAIMM B  COOTBETCTBUM  C
HOPMAaTMBHBIMM TIpaBOBBIMU akTamu Poccuiickon @Penepanuu, yKazaHus LENH
mpueMa, a TakKe TNPeJOCTaBICHUS CBEICHUH, HEOOXOIMMBIX /I pacyeTa
JUTUTEIHHOCTH BPEMEHHOTO MHTEpBala, KOTOPBIM HE0OX0auMO 3a0pOHUPOBATH IS
IpueMa.

3. CocraB, 1OCIEI0BATEILHOCTh M CPOKHU BBITIOJTHCHUS aIMUHUCTPATUBHBIX
nporeayp, TpeOoBaHuUs K MOPSJIKY UX BBIMOJHEHUSI, B TOM YUCIIE 0COOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B JIEKTPOHHOU (opMe, a TakKe
0COOEHHOCTH BBINMOJIHEHUS IMUHUCTPATUBHBIX MPOLIETYP B MHOTO(PYHIIMOHAIBHBIX
LeHTpax. BapuaHTel npegoCTaBIeHU MyHULIUIIAIBHON YCIYTH, BKIIOYAOIINE
MOPSIOK IPEAOCTABIICHUS YKA3aHHBIX YCIYT OTACIbHBIM KAaTETOPUSIM 3asBUTEIICH,
00BEIMHEHHBIX OOIIMMHU MTPU3HAKAMH, B TOM YHCJIE B OTHOILIIEHUH Pe3yJibTaTa
MYHUITUTIATBHOM YCIIYTH, 32 TIOJy4eHHEM KOTOPOTO OHU 00paTUIIUCh

3.1. Onmcanue mocinen0BaTeIbHOCTH JSHCTBHI NP MPEAOCTaBICHUN
MYHULHAIIAIBHON YCIyTH

[IpenocraBiieHre MYHUIIMOAIbHOW YCIyTH BKJIIOYAeT B ce0s clenyroume
aIMUHHUCTPATUBHBIE TTPOLIEAYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJicCHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OPIaHbl, y4aCTBYIOIIHE B
MPENOCTaBIECHUA MYHUIIUNIAIbHON YCIIyTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIaya (HampaBJIeHUE) 3asBUTENIO PE3yJIbTaTa MyHHUIIUITAILHON YCIYTH;

6) UCTpaBJICHUE TEXHUYECKUX OLITHOOK.

3.2. OkazaHue KOHCYJIbTAIllUM 3asBUTEIIO

3.2.1. OcHOBaHMEeM HayaJla BBIMNOJHEHUSI aJMHHUCTPATUBHOW MPOLEIYpPHI
ABJIIETCS OOpallleHHe 3asBUTENS MO BONPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM
MYHULIMIIAIBHOMN YCIIyTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenun 3asButens B MOIL] — paborank MOI];
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npu oOpameHun 3asButens B HMcmonkom — pykoBoautens lcmonkoma,
cekperapb Hcnonkoma (mamee - AODKHOCTHOE JIMIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTEND BIpaBe OOpPaTUTHCS 3a KOHCYJbTAIIMEH O TOPSAJIKE U CPOKax
IpEeAOCTaBICHUS MYHHUIUINAIbHOW ycayrn B M®I| nguyHo u mno TenedoHy
AIEKTPOHHOM IOYTE.

PabotHuk M®II koHCYIbTHpPYET 3asBUTENSA, B TOM YHUCJIE 1O COCTaBy, dhopme
NPEACTAaBIsAEMON  JIOKYMEHTAallMd W JPyTMM  BOIpocaM  JUIsl  IOJyYEHUS
MYHHUIUIIAIBHON YCIYTH.

3asBUTENb MOXET TMOJIYYUTh HHMOPMALKIO O TOPSJIKE MPeIOCTaBICHUS
MYHHIIMIIATBHON yciyru Ha odunmansHoM caiitte MOIL] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIOJIHSIFOTCS B JIEHb OOpAIlleHUs 3asIBUTEIIS.

PesynbraTaMy  BBIIOJHEHHsS AJIMUHUCTPATHUBHBIX MPOLEAYP  SBIISIIOTCS:
KOHCYJIbTALIMSI MO COCTaBy, (hopMe MNpeACTaBIsEMON IOKYMEHTAUlUd W JAPYTUM
BOIIPOCAM, HEOOXOAMMBIM JIJISl IOJTyYECHHS] MYHUILIMITAIbHON YCITYTH.

3.2.3. 3asBuTens BOpaBe oOpatutbess B HMcmonkoM 1o TenedoHy H
AJIEKTPOHHOM TIOYTE, a TaKXKe IMOJYyYUuTh KOHCYyJbTaluio Ha PecnmyOnmkanckom
nopraie, caure Mcrnoskoma o OpsiAKe U CpOKax MPEIOCTABICHUS MYHHULUIIAIbHON
yCIIyTH, B TOM YHCJE IO COCTaBy, (opMe MpeACTaBIIEMON JOKYMEHTAlMU U APYTUM
BOIIPOCaM U1 MOJYYEHUS] MyHULIMIIAJIBHOW YCIIYTH.

JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHHE HWH(OPMHUPYET
3asiBUTEIS] B COOTBETCTBUU C TpeOOBaHUSAMU NyHKTa 1.3.4. aIMHHHCTPAaTUBHOIO
periameHTa.

AJIMUHUCTpPATUBHBIE NPOLENYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE TPEX pabOuuX JAHEH cO AHS MOCTYIUICHUS OOpallleHHs.

PesynbraTamMy  BBINOJHEHWsS  AJIMUHUCTPATUBHBIX IMPOLEAYP  SBISIIOTCS:
KOHCYJIbTAIIMM 10 COCTaBy, (opMe NpencTaBlIeMONd JOKYMEHTAMH W JAPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl TIOJTYYE€HHS] MYHUILIMITAIbHON YCITyTH.

3.3. [IpuHAaTHE U pACCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem HOKYMEHTOB ISl MPEIOCTABICHUS MYHHUIUIIAIBbHOW YCIYyTH
yepe3 MODI] wim ynanennoe padouee mecto MDII.

3.3.1.1. 3asButens (TpencraBUTeNb 3asBUTENS) oOpamaercs B MOIL[ c
3aMpoCOM O MPEAOCTABICHUH MYHULIUNIAILHON YCIYTU U MPEJCTaBISET JOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5. aAMUHUCTPATUBHOT'O periamMeHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHUSM, YKa3aHHBIM B
IyHKTE 2.5. aAMUHUCTPATUBHOTO PEIVIAMEHTA;

3aMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];
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IpU  TOPEAOCTABICHUM  JOKYMEHTOB, YKa3aHHbIX B  IyHKTe  2.5.
aAMUHUCTPATUBHOIO  pErjaMeHTa Ha OyMaXXHOM HOCHUTENE, OCYIIECTBIIAET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKMCAHUE;

MOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaet B AUC M®II nokyMeHTbI, Ipe/ICTaBlIEHHbIE B 3JIEKTPOHHON (popme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (DOPMHUPYET IJIEKTPOHHOE
1EN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEIYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IMYHKTOM,
BBIIOJIHSIFOTCS B JIEHb OOpAIlleHUs 3asIBUTEIIS.

Pe3ynbTaToOM BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEYP SBISETCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] nHanpapiser MakeT AOKYMEHTOB, MPHUHSTHIX OT
3asBuTENs B VICOTKOM B 2JIEKTPOHHOUM (hopMe (B COCTaBEe MAKETOB AJIEKTPOHHBIX
JIe)T) B TEUEHHE OJIHOTO paboyero JHs o JIHA OOpalleHus 3aaBUTENS B CTPYKTYPHOE
nogpasaenesue MOLI.

Pe3ynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP  SBIISIIOTCA:
3asiBJICHUE U MaKEeT JOKYMEHTOB (JIEKTPOHHOE JeJI0), HampaBiieHHble B Mcmomakom,
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOICHCTBHSI.

3.3.2. [IpuemM DOKYMEHTOB Uil NPEAOCTABICHUS MYHULHIIAIBHOW YCIYTHM B
aNeKTpoHHOM (hopme yepe3 PecniyOnrkaHcKuii mopTall.

3.3.2.1. 3agBuTensb IJs MOJAa4YU 3asBICHUS B 3JIEKTPOHHON ()OpME BBIMOIHSIET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKpBIBAET (POPMY IJIEKTPOHHOTO 3asIBJICHUS;

3amojgHseT (opMy DJIEKTPOHHOTO 3asBJICHUS, BKIIOYAIONIYIO CBEACHUS,
HE0OX0MMbIC U 00s13aTEIBHBIC JJIS1 PEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH;

MPUKPEIUISIET JTOKYMEHTHI B DJIEKTPOHHOU (pOopMe WM DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe dJIEKTPOHHOTO 3asiBJIeHUs (TIPH HEOOXOIUMOCTH);

MOATBEP)KIACT (PaKT O3HAKOMIICHUS W COTJIACHS C YCJIOBHSIMHU M TOPSIKOM
MPEAOCTABIICHUS MYHHUIIUNAIBHOW YCIYTH B AJIEKTPOHHON (opMme (yCTaHaBIIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MOATBEPAKIAAET JIOCTOBEPHOCTh COOOIIEHHBIX CBeIeHUM (yCcTaHaBIMBAaET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPaBIISIET 3aMoJHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXXuMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asBJICHUE MOAMKMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUAMU
nyHKTa 2.5.3. aIMUHUCTPATUBHOT'O PETJIAMEHTA;

MOJIy4aeT YBEIOMJICHHE 00 OTIPABKE DJICKTPOHHOTO 3asBJIICHMUS.

dopmMaTHO-JIOTHYECKas poBEpKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCSA TOCJIEC 3alOJHEHUS 3asBUTENIEM KaXKJIOr0 M3 MOJIEW 3JIEKTPOHHOM
dbopmpbl 3asBneHus. [Ipy BRISABICHUN HEKOPPEKTHO 3aMIOJTHEHHOTO TOJISt DJICKTPOHHOU
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(GbopMBI 3asABICHUS 3aSBUTEIH YBEAOMIIACTCS O XapaKTePe BBISIBICHHOW ONIMOKU U
MOpSAKE €€  YCTpPaHEHUs  TOCPEACTBOM  MH(POPMAIMOHHOTO  COOOIICHHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHUsI 3asIBUTEJIS.

Pe3ynbTaToM  BBINOJHEHUS  AJMUHUCTPATUBHBIX  MPOLELYp  SBISIETCS:
AJNIEKTPOHHOE  JIe7I0, HampaBieHHoe B MCMONKOM  MOCPEACTBOM — CHUCTEMBI
AJIIEKTPOHHOT'O B3aUMOICUCTBHUSI.

3.3.3. PaccmoTpenne KoMIuiekTa TOKyMeHTOB VcronkoMoMm.

3.3.3.1. OcHOBaHMEM Hayajla BBINOJHEHUS AJIMHHHCTPATUBHOW MPOLEAYpPHI
SABJISIETCA TIOCTYIUICHUE 3asBJICHUSI M HWHBIX JOKYMEHTOB, HEOOXOJIUMBIX JIJIst
MPEA0CTABICHUS MyHULMIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (pa0OTHUKOM), OTBETCTBEHHBIM 32 BBINIOJIHCHUE
aAMUHUCTPATUBHOW MpOLEAypbl, SBISAECTCA pykKoBoauTenb Mcmonkoma (nmanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB).

3.3.3.2. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CIIy4ae
oOparieHus 3asaBUTEINA ¢ 3asBJIeHUEM B Mcronkom:

oIpenenseT npeaAMeT oOpallleHus;

YCTaHABIIMBAET JUYHOCTh 3asIBUTEIIS;

MPOBOAUT MNPOBEPKY MOJIHOMOYMH JHUIA, OJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
nyHKTe 2.5. aJAMUHUCTPATUBHOIO  perjiamMeHTa, IPOBEPKY  COOTBETCTBUSA
MPEACTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUAM  (HaaJexaliee
odopmIIeHHE KOMUNA JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOJIYMUCTOK, MPUITUCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET DJIEKTPOHHYI0 (OopMy 3asBICHUS B aBTOMAaTU3MPOBAHHOMN
MH()OPMAIMOHHOW CHCTEME, NMpEeIHAa3HAYEHHOW MJis OKa3aHUs TrOCYJAapCTBEHHBIX W
MYHULIMHATbHBIX YCIYT;

IpU  TOPEAOCTABICHUM  JOKYMEHTOB, YKAa3aHHbBIX B  IyHKTe  2.5.
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHTENE, OCYIIECTBIISCT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

NepeacT 3asiBUTEII0 Ha IPOBEPKY U MOANKUCAHUE;

MOCJI€ NOANKUCAHUS CKAHUPYET MOANMMCAHHOE 3asIBJICHUE;

3arpy’kaeT B aBTOMATU3UPOBAHHYIO  MH(GOPMALMOHHYIO  CHUCTEMY,
MpeHA3HAYCHHYIO IS OKa3aHWsS TOCYJApPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
JOKYMEHTBI, MPEACTaBICHHbIE B 3JIEKTPOHHOM (opMe WM 3IEKTPOHHbIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANHMCAHHOE 3asIBJICHUE M OPUTHMHAIBI OYyMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PHUEME JOKYMEHTOB.

B caydyae HamuuMs OCHOBaHWW JUIsI OTKa3a B IMpPHUEME JOKYMEHTOB
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, YBEIOMIISIET 3aIBUTENS O
HaJIMYUU TPENATCTBUU JUIsl MpHeMa 3asBJICHUS U BO3BPAILAE€T €My JOKYMEHTHI C
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OOBSCHEHHEM COJNICP)KaHUS BBISBICHHBIX OCHOBAaHWWA IS OTKa3a B TIPHEME
JIOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIIE
MOCTYTIUICHUS JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBAMBaCT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYypOW Jel H
cratyc «IIpoBepka TOKYMEHTOBY;

H3y4yaeT IIOCTYIUBIIME OHJICKTPOHHBIE Jeja, B TOM 4YHCIE MPUIIOKEHHBIC
3asBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hopMe U JIEKTPOHHBIE 00pasbl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOACHUE YCIOBUM JIEUCTBUTEIBLHOCTH AJIEKTPOHHOU MOJIIUCH,
nmocpeACcTBOM oOpamieHust k Enudomy mnopTany (B ciiydae, €ClIM 3asBUTEIEM

IIPECTABIICHBI AIEKTPOHHBIE JNOKYMEHTHI, NOATIMCAHHbIE YCUJIIEHHOMN
KBAIM(PUIMPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).
[Ipy  Hanuuum  OCHOBAaHMM,  NPEIYCMOTPEHHBIX  MOyHKTOM  2.7.1.

aIMUHUCTPATUBHOTO PErJiaMeHTa, MOATrOTaBIMBAET MPOCKT pElIeHUuss 00 OTKasze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIS MTPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH.

B ciywae, ecaum B pe3ynbrare MPOBEPKH YCWJICHHOW KBaTu(UIIMPOBAHHOM
AJIEKTPOHHOM TMOJIIUCH BBISIBJICHO HECOOJIOJICHUE YCIOBUU €€ JeHCTBUTEIHLHOCTH,
MPOEKT pelieHusl 00 OTKa3e JMOJDKEH COJepKaTh MyHKTHI craTthu 11 denepaibHOrO
3akoHa Ne63-D3, KOTOphIE MOCTY>KUJIN OCHOBAHUEM [IJIS1 €r0 MPUHSITHSL.

[IpoekT pemeHuss 06 OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS MYHUIIMIAIBLHON YCIyTH, C YKa3aHUEM MpPUYMH OTKa3a (B ciiydae,
€CJIM OCHOBaHMS ISl OTKa3a B MpUeME JOKYMEHTOB, HEOOXOAUMBIX JJif
MPE0CTaBICHNUS MYHUITUTIAIbHON YCIIYTH, CBSI3aHbl C HAPYIICHUEM YCTaHOBJIEHHBIX
TpeOOBaHMUI K TaKUM JOKYMEHTaM, OCHOBAHHUsSI JJiS OTKaza B MpUEME JIOKYMEHTOB
JOJDKHBL  cojJiepkaTh MHGOpPMALUI0 O HAMMEHOBAHMM JOKYMEHTOB (HMHQOpMaIuy,
CBEJICHMII), KOTOpbIE HE TPEJCTABIICHbI, COJAEPKAT HEIOCTOBEpHbIC U (WJIN)
MPOTUBOPEYMBBLIE  CBEICHUs, OGOPMIIEHBI ¢ HapyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMi1), HaAMpaBsIETCS Ha COIVIACOBAHME B YCTAHOBJICHHOM TOPSJIKE
MOCPEJICTBOM CHUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.

CornacoBanue TmMpoeKTa pelieHus o0 OTKaze B TMpUEME JTOKYMEHTOB,
HEOOXOJAMMBIX ISl MPEJOCTABICHHUS] MYHHUIIMIAIBHONW YCIYTH, OCYIIECTBIISIETCS B
MOPSAKE, IPETYCMOTPEHHOM IMYHKTOM 3.5.3. aAMUHUCTPATUBHOTO PETJIAMEHTA.

B ciyyae OTCyTCTBHMS OCHOBaHUW JUisi OTKa3a B IIPUEME JIOKYMEHTOB,
MPEYCMOTPEHHBIX MyHKTOM 2.7.1. aIMUHUCTPATUBHOIO PErjaMeHTa, O KHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TE€YEHHE OJHOTO pabdoyero JHS CO
JTHSL TIOCTYIUICHUSI 3asBJICHUsI, HAMpABJISET 3asBUTENI0, YKa3aHHBIM B 3asBJICHUU
Croco0OM, YBEJOMJICHHE O TMOCTYIUICHUM 3asBJICHUS, COJEp)Kalllee BXOMASIIUNA
PETUCTPAIlMOHHBI HOMEp 3asBIICHMs, JaTy IMOJyUYCHHUsS 3asBJICHUS, TIEpPEUYCHb
HalMEHOBAaHUM (halioB, TMPEJACTABICHHBIX K HEMY JOKYMEHTOB, JIaTy TMOJTYYEHHUS
pe3yibTata MyHHUIIUNIAIbHON YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykasaHHbIx B myHkrtax 3.3.3.1., 3.3.3.3.
aIMUHHUCTPATUBHOTO pErJlaMEHTa, MpU HAIWYMU TEXHUYECKOH BO3MOXXHOCTH
OCYILIECTBIISIETCS B ABTOMATUYECKOM pexumMe c HCIIOJIb30BaHUEM
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aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOW CHCTEMBI, MPEAHA3HAYECHHOMN IS OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE MPOLEAYPHI, YCTaHABIMBAEMbIC€ MyHKTOM 3.3.3.
aIMUHUCTPATUBHOTO PETJIaMEHTA, BHITIOJIHSAIOTCS B T€UEHUE OJAHOr0 paboyvero JHs CO
IIHS IOCTYIUJIEHUS 3asBJICHUSI HA PACCMOTPEHUE.

PesynbraTaMy  BBINOJHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYP  SBIISIOTCA:
NPUHATHIA HA pACCMOTPEHUE KOMILJIEKT JOKYMEHTOB MJIM MIPOEKT pelieHus: 00 0TKaze
B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEJOCTaBICHUS MYHHUIIMNAIbHON
YCIIYTH.

3.4. HampaBieHrne MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl,
YYaCTBYIOIIKE B IPEAOCTABICHUN MYHHULIMIIAIBHON yCIIyTH

3.4.1. OcHOBaHMEM Hayayia BBIIOJHEHUS ATIMUHUCTPATUBHON TMPOIEAYPHI
ABJISIETCSI TOJYYEHUE JOJDKHOCTHBIM JUIOM (PaOOTHHUKOM), YIMOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHONW MPOLEAYPHI, OT JOJKHOCTHOTO Julla (pabOTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3aBUTEISA JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE
aJMUHUCTPAaTUBHOM NpOLEAYpbl, sBIseTcs cekperapb Mcmonkoma (manee -
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HaIlpaBJICHUE MEXBEIOMCTBEHHBIX
3aIpPOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAINPABICHUE MEKBEIOMCT-
BEHHBIX 3aMpocoB, (GOPMUPYET U HAIMpPABISCT B AJIEKTPOHHOU (opMe MOCPEICTBOM
CUCTEMbI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEUCTBUS (IPU OTCYTCTBUU
TEXHUYECKON BO3MOXHOCTH — HWHBIMH CIOCO0aMu) 3alpochl O MNPEJOCTaBICHUU
NOKYMEHTOB M CBEJCHUM, MPEIyCMOTPEHHBIX MYHKTOM 2.6.1. aIMUHUCTPATUBHOTO
perjiaMeHra.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHHSI HA pACCMOTPEHHUE.

Pe3ynpraTaMy  BBINOJIHEHHWS AJMUHUCTPATUBHBIX NPOLEAYpP  SBIISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIacTU W (WMJIM) IOJABEIOMCTBEHHbIE OpraHaM BJAacTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CrienmaMCThl  TIOCTABIIMKOB JAaHHBIX HA OCHOBAaHWHU 3aIlPOCOB,
MOCTYIIMBIINX YEPE3 CUCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJIEHCTBUS,
MPEAOCTABIISAIOT 3alpaliiBaeMble JOKYMEHTbl (MH(OpMAIUIO) WIM HANpaBlsiOT
yBEJOMIIEHHS] 00 OTCYTCTBUM JOKYMEHTa M (W) UHPOpMalnu, HEOOXOAUMBIX IS
MpEe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS. B TEUYEHHE TSATU JHEH €O AHS TMOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WIM OpraHu3aluio, IpeJIoCTaBIsomre JOKYMEHT U HH(POPMALIUIO,
€CIM HMHbIE CPOKM NOJATOTOBKM M HANpPaBJIEHUS OTBETA HA MEXBEIOMCTBEHHBIN
3apoc HE YCTaHOBJIEHBI (perepadbHBIMM  3aKOHAMH, TPABOBBIMH  aKTaMHU
IIpaBurensctBa Poccuiickori ®enepauuu ©W NPUHATBHIMU B COOTBETCTBUM C
denepaibHbIMU  3aKOHaMHU HOPMATUBHBIMM TPaBOBBIMU akTamu PecryOnmuku
Tarapcran.
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PesynpraTaMy  BBINOJHEHHS AAMUHUCTPATHBHBIX MPOLEAYP  SIBISIOTCA:
JOKYMEHTHI (CBENEHUs), HEOOXOAMMBIC Ui TPEJOCTaBICHUS MYHHIIMIIAIbHON
ycayrd, nu0o yBelOMIIEHHE 00 OTKa3e, HaIlpaBJICHHbIE JOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a HallpaBJICHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB:

IOJIy4aeT  3alpaliMBacMble  4epe3  CHCTEMY  MEXBEIOMCTBEHHOIO
AJIEKTPOHHOI'O  B3aMMOJEWUCTBUS JIOKYMEHTBI (CBEIEHHS), HEOOXOAUMBIEC IS
MPEOCTABICHUS MYHULIMIAIBHOW YCIyrH, JU0O yBeAOMJICHHE 00 OTKaze IpH
OTCYTCTBHH JJOKYMEHTA U (WUJIN) HH(OpMaLIUU;

Opy  HAIMYMM  OCHOBAaHUM,  NPEIyCMOTPEHHbIX  MyHKTOM  2.7.1.
aAMUHUCTPATUBHOTO PEIIAMEHTA, MOATrOTaBIMBAET NPOEKT pelieHus o0 OTKa3ze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULIMIIAILHON YCIYTH.

[IpoekT pemeHuss o0 OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciydae,
€CJIi OCHOBaHUs JMJii OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIMWMBIX s
IIPENOCTABIICHUS MyHULIMIIAIBHON YCIYTH, CBSA3aHbl C HAPYLIEHUEM YCTAHOBJICHHBIX
TpeOOBaHUI K TakuM JOKyMEHTaM, OCHOBAaHMs JUIsl OTKa3a B NpPUEME JTOKYMEHTOB
JOJDKHBI COJlepKaTh HMH(OpPMalLMI0 O HAUMEHOBAaHUM JOKYMEHTOB (MH(opMainuu,
CBEICHMI), KOTOpble HE TPEJCTABJICHbI, COJEPKAaT HEIOCTOBEpHbIE M (WIJIH)
IPOTUBOPEUYMBBIE  CBEACHUSA, OG(OpPMIIEHBI C HapyLIEHHUEM YCTAaHOBJIEHHBIX
TpeOOBaHMi1), HAMpaBJSIETCSI Ha COIVIACOBAHME B YCTAHOBJICHHOM IOPSAJIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0OPOTA.

CornacoBaHue MpoeKTa pelleHus o0 OTKaze B MpUEME JTOKYMEHTOB,
HEOOXOAMMBIX JIsI MPEJOCTABICHHUS MYHHUIIMIAIBHOW YCIYT'HM, OCYIIECTBIISIETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3. aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPAaTUBHBIE TPOLEAYpPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB TIOJyYE€HHSI CBEACHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHHS AJMUHUCTPATUBHBIX NPOLEAYpP  SBISIOTCS:
JOKYMEHTBI (CBEIEHUs), HEOOXOAMMBIEC JUIs TPEJOCTaBICHUS MYHHUIMIIAIbHON
yCIyTH, MPOEKT pelleHuss 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

3.4.5. HUcnonuenue mponeAyp, YyKazaHHbIX B mnOyHkTtax 3.4.2., 3.4.4.
aAMUHUCTPATUBHOIO pErIaMEHTa, IpU HAJIMYAM TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBIISIETCS B ABTOMATUYECKOM pexnmMe c UCITOJIb30BaHUEM
aBTOMATU3UPOBAHHOU MH(POPMAIITMOHHON CHCTEMBI, NPeIHAa3HAYECHHON /I OKa3aHUs
roCyJAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, B TOM YHUCJIE€ C MOMEHTA PErucTpaluu
3asBJICHHS B COOTBETCTBUM C MyHKTOM 2.13. aIMUHUCTPATUBHOTO PErJIAMEHTA.

3.4.6. MakcumanbHbIil CPOK BBIIIOJHEHUS AJIMHHUCTPATUBHBIX IPOUENYP,
YKa3aHHBIX B NyHKTE 3.4. aJIMUHUCTPATUBHOIO pPErJIaMEHTa, COCTaBISET IISITh
pabouux HEH.

3.5. IloaroroBka pe3yipTaTa MyHULMNAIBHON YCIIYTH
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3.5.1. OcHOBaHMEM Hayajla BBIIOJIHEHUS AJMUHUCTPATUBHON MPOLELYpPHI
ABJISIETCSI MTOCTYIJIEHUE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOT'O 3a HaIlpaBJICHHUE
MEXBEJJOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBEIEHMI), HEOOXOAUMBIX s
IPEAOCTABIEHUS MYHUIIMNIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHUE AJMUHUCTPATUBHOMN
npoLeayphl, ABIseTcsl cekpeTapb Mcmonkoma (nmanee - JODKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IIOJArOTOBKY pe3yJbTara MPENOCTaBICHUS MYHULIHUNAIBHON
YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NOATOTOBKY pPE3yJbTara
MIPEA0CTABIICHNS MYHULIUIIAJBHON YCIYTH:

paccMaTpuBaeT cPOPMHUPOBAHHBIN KOMIUIEKT JTOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABICHUS MyHULUMIIATBHON YCIIYTH;

IIPU BBISBICHUH OCHOBAaHUM U1 OTKa3a B MPEJOCTABICHUH MYHULMIAIbHOU
YCIyTH, YKa3aHHbIX B NOyHKTe 2.8.2. aIMUHUCTPATUBHOIO  PEIJIaMEHTA,
MOATOTaBIMBAET MPOEKT peleHuss 00 OTKa3e B MPEJOCTABICHUM MYHULUIAIbHOU
YCIIYTH;

B Cly4yae OTCYTCTBHsS OCHOBAaHMW Ul OTKa3a B NPEIOCTaBICHUU
MYHULIMNAIBHON YCIYyTH, MPEIYCMOTPEHHBIX IMYHKTOM 2.8.2. aJIMUHUCTPATUBHOIO
peraamMeHTa, IO WUTOraM pPAacCMOTPEHHS JOKYMEHTOB, HEOOXOIMMBIX Jis
MPENOCTABIECHNUS MYHULHMNAIBHON YCIYrd, IOJATOTABIMBAET MPOEKT pe3yJibTara
MPENOCTABICHNUS] MyHUIIUIIAIIBHOW YCIYTH B COOTBETCTBUM C MOANYHKTOM | IyHKTa
2.3.1. aAIMMHHACTPATUBHOTI'O PETJIAMEHTA;

HalpaBisieT  MOATOTOBJICHHBIM  MPOEKT  pe3yJibTara  MpeJOoCTaBICHUS
MYHUIUIIATBHOM YCIYT'M Ha COTJIACOBAHHWE B YCTAHOBIIEHHOM MOPSJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

AIMUHUCTpAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCSL B TCUCHHE JIBYX PaOOUUX JTHEH.

Pe3ynbTaTaMu BBINIOTHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SABISAIOTCS: IPOEKT
pelieHus: 00 0TKa3e B MPEJOCTABICHUN MyHUIIMIIAIBbHOW YCIYTH, IPOEKT PELIEHUS O
BbIIaye pa3pellieHUs] Ha BCTyIUIEHUE B Opak HECOBEPUICHHOJETHHUM, JOCTUTIIHNM
BO3pacTta 16 ner.

3.5.3. CornacoBanue W MOJANKHCAHUE MPOEKTa pe3yjibTaTa MPEAOCTaBICHUS

MYHULIMOAIBHON yCIyru (lajee — TPOEKThl JOKYMEHTOB) OCYIIECTBIISIETCS
pykoBoautesieM Vcnonkoma.
[ToaroToBIeHHbBIE MPOEKTHI JIOKYMEHTOB, MMEIOIIINE 3aMEUYaHusl,

BO3BpAILIAIOTCS Ha JTOpaOOTKYy JIMIly, OTBETCTBEHHOMY 3a IMOJTrOTOBKY pe3yJibTara
MyHULMOANbHON ycnyrd. Ilocne ycTpaHeHMst 3aMe4aHUud NPOEKThl JOKYMEHTOB
ITOBTOPHO MEPENAOTCA JIJISI COTJIACOBAHUS U MOAIMCAHHUS.

PykoBomurens lcrnonkoMa mnpu pacCMOTPEHMM IIPOEKTOB JIOKYMEHTOB
MIPOBEPSIET COOJIIOICHUE AIMUHUCTPATUBHOIO PErjaMeHTa JOKHOCTHBIMU JIMIIAMU
Hcnonkoma B 4YacTM CpPOKOB BBINIOJHEHHs] aJIMMHUCTPATUBHBIX MPOLENYP, HX
IIOCIEAOBATEIBHOCTA M IIOJIHOTHI, HAJIWYMAS COIVIACOBAHMUU  YIOJHOMOYEHHBIX
JOJHKHOCTHBIX NI Mcnonkoma B cucteMe 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

B caydae BBIABIEHMS HAPYLIEHMW B YacTH CPOKOB  BBINOJIHEHMS
AIMUHHACTPATUBHBIX IPOLEAYP, UX IOCIECAOBATEIBHOCTA U MOJIHOTHI PYKOBOJIUTEID
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HcnonkomMa HMHUIUMUPYET MPUBJICUEHUE K OTBETCTBEHHOCTH JIUIl, JOMYCTUBIINUX
HapyIIeHUs, B COOTBETCTBUU C MMyHKTOM 4.3. a IMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIBYX paOOuuX JAHEH.

PesynbraTaMy  BBINOJHEHHUS AJIMUHUCTPATUBHBIX IMPOLEAYpP  SBISIIOTCS:
pemieHre o0 OTKa3e B MpHEME JOKYMEHTOB HEOOXOJIMMBIX I MPEIOCTaBICHUS
MYHUIIUTIATBHONW YCIYTH, pelieHne o0 OTKa3e B MPEIOCTaBICHUU MYHHUIUNAIbHOU
yCIyTH, pelIeHHe O BblJade pa3pelieHus Ha  BCTyIUleHME B Opak
HECOBEPILICHHOJIETHUM, IOCTUTIINM Bo3pacta 16 ser.

3.5.4. MHUcnonuenue mponeAyp, YyKazaHHbIX B TnyHKTax 3.5.2., 3.5.3.
aIMUHUCTPATUBHOTO PErJIaMEHTa, IMPU HAJIUYUA TEXHUYECKOM BO3MOKHOCTH
OCYILECTBIISIETCS B ABTOMAaTHUYECKOM pexume c HCMOJIb30BaHUEM
aBTOMATH3UPOBAHHOW MH(POPMAITMOHHON CUCTEMBI, MPETHA3HAYECHHOMN /1JI1 OKa3aHUs
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

MakcuMallbHBId ~ CPOK  BBITMIOJIHEHHUS  aIMUHUCTPATUBHBIX  MPOULEAYP,
yKa3aHHbIX B MYHKTE€ 3.5. aJMUHUCTPATUBHOI'O PETJIAMEHTA, COCTABIISIET YETHIPE
pabouux JHS.

3.6. Britaua (HampaBiieHue) 3asBUTEIIO PE3yJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBaHMEeM Hayalla BBINOJHEHUS AJIMUHUCTPATUBHON MPOLIEAYPHI
ABJSETCA TOJIYYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aIMUHHACTPATUBHOM NPOLEAYPHI, TOKYMEHTA, MOATBEPKIAIOLIETO IPEIOCTABICHHUE
MYHHUIUITAIBHON YCIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHUE AJMUHHUCTPATUBHOMU
MpoLENypbl, sBIseTcs cekpeTapb Mcmonakoma (nanee - AOMKHOCTHOE JIMILIO,
OTBETCTBEHHOE 32 Bbl1auy (HANpaBJIEHUE) JOKYMEHTOB).

3.6.2. JloJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HampaBJlieHUE)
JNOKYMEHTOB:

o0ecrieunBaeT PErucTpalyi0 M BHECEHHWE CBEIEHUH O  pe3ynbTare
MPEIOCTABJICHNUS] MYHUIMIIAJIBHON YCIYTH B NOJCUCTEMY BEICHUS JIOKYMEHTAlUU
aBTOMATU3UPOBAHHON MHPOPMAIIMOHHON CHCTEMBI, MPeAHA3HAYECHHOM ISl OKa3aHUs
rOCyJIapCTBEHHBIX U MYHUIIUTIAIbHBIX YCIIYT;

U3BEIIAeT 3asBUTENS (€ro TMPEACTaBUTENS) CIMOCOOOM, YKa3aHHBIM B
3asBJICHUHM, O peE3yJbTaTe€ MPENOCTABICHUS MYHHUIMNAIBHON YCIYTM U O
BO3MO>KHOCTH TOJYYEHHS pe3yJbTara NPEAOCTABICHUS MYHULHUIIAIBHOW YCIIYyTH B
HNcnonkome nnn 8 MOII.

HcnonHeHnne nmnpouenyp NOpU  HAIMYAM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBIISIETCS B ABTOMATUYECKOM pexnmMe c UCITOJIb30BaHUEM
ABTOMATH3UPOBAHHOW MH(POPMAITMOHHON CHCTEMBI, MPeTHAa3HAYECHHON /I OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIFOTCSL B T€UEHWE OJHOTO padouero AHS CO JHA TOJAMUCAHMS JOKYMEHTA,
SABJSIOLIETOCA ~ PE3yJbTaTOM  NPEAOCTABIICHUS  MYHUUMNAIBHOW  YCIYIH,
YIIOJJHOMOYEHHBIM JOJLKHOCTHBIM JMLIOM Mcnosikoma.
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Pe3ynpTaTaMy  BBINOJHEHHS AJMUHUCTPATHUBHBIX NPOLEAYpP  SBISIOTCS:
pa3MeIlIEHNE CBEICHUN O pe3yJbTaTe MPEJOCTABJICHHS MYHULMIAIBHON YCIyI'H B
MH(GOPMAIIMOHHBIX CHCTeMaX, W3BEIICHUE 3asBUTENS (€ro MpeaCTaBUTENs) O
pe3ynbTaTe MPe0CTABICHHUS MYHUIIMITAIIBHON YCIYTH U CIIOCO0aX €ro MOoJy4eHHUs.

3.6.3. Tlopsmox Bblgauu (HampaBlieHUs) pe3yJbTaTa MPEAOCTaBIICHUS
MYHULANIAIBHON YCIIYTHU:

3.6.3.1. IIpu oOparieHun 3asBUTENS 32 Pe3yJbTaTOM MYHHUIIUMIIAJBHONU YCIyTH
B M®II, pabotHuk M®I] BbI1aeT 3asIBUTEIIO0 pE3yJIbTaT MyHULIMIAIBHON yCIYTH B
dbopMe sK3eMIULsIpa BJICKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocutene. [lo
TpEOOBAHUIO 3asBUTENS BMECTE C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTAa Ha
OyMa)XHOM HOCHUTENIE €My IMPEAOCTABISIETCS K3EMIUISP 3JIEKTPOHHOTO JOKYMEHTa
NyTeM €ro 3allMCd Ha CBhEMHBIA HOCUTENb HH()OpPMAIMM WM HaIlpaBICHUS
AK3EMIUISIPA 3JIEKTPOHHOIO JOKYMEHTA IO 3JEKTPOHHOW MOYTE B aApEC 3asBUTEIS.
[Ipn 3anucu Ha CHEMHBIM HOCUTENb MH()OPMALMU WM HANPABICHUH HK3EMIULIpA
ANIEKTPOHHOI'O JOKYMEHTA, HA OCHOBE KOTOPOI'0 COCTABIIEH SK3EMILISIP 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHTEJIE, MO AJIEKTPOHHOU MOYTE MIAECHTUYHOCTh TaKOI'O
DK3EMIUISPA 3JIEKTPOHHOIO JOKYMEHTa 3K3EMIULIPY 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM  HOCHUTEJE  3aBEpsieTCsl  YIOJHOMOYEHHBIM  COTPYIHHUKOM  C
MCIOJIb30BaHUEM YCUIICHHON KBaTU(UIIUPOBAHHOM 3J1EKTPOHHON MOAIHUCH.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITNIOJHSIOTCS B IMOPAJKE OYEPEIHOCTH, B JCHb HMPHUOBITHS 3asABUTENS B CPOKH,
YCTaHOBJICHHBIE periaMeHTOM padboTsl MOII.

Pe3ynpTaTaMy  BBINOJHEHUS AAMUHUCTPATHBHBIX MPOLEAYp  SBISIOTCS:
¢ukcanus (axta BbIJAYM PE3YJIbTATa MPEIOCTABICHUS MYHULMIIAIBHON YCIYyTH B
AUC MOILI, pe3ynpTaT NpPEeAOCTABICHUS MYHULHNAIBHOW YCIYTH, BBIIAHHBIN
3asIBUTENIO.

3.6.3.2. Ilpu oOpaiieHun 3asiBUTENS 32 PE3yIbTaTOM MYHHUIMIAIBHON YCIIyTH
yepe3 PecnyOnuKaHCKUM TOpTaJl 3asBUTEII0 B JIMYHBIM KaOWHET aBTOMATHYCCKH
HAIpaBIIIETCS  DJEKTPOHHBIM 00pa3 JIOKyMEHTa, SBISIIOLIETOCS —Pe3yJbTaToM
MPEIOCTABIICHUSI MyHULIMIIAIbHOW YCITYTH, MOANMCAHHBIN YCUIICHHON KBanIu(puuupo-
BAHHOW  JJIGKTPOHHOM  IOANMCBIO  YIOJHOMOYEHHOTO JIOJDKHOCTHOTO — JIMIA
Hcnonkoma.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHB MOJIMCAHUS JOKYMEHTA, MOATBEPKAAIOIIETO MMPEAOCTABICHNE
(oTKa3 B TOPENOCTaBICHWM) MYHUUUMNAIBHOM  YCIOyrd,  YHOJHOMOYEHHBIM
JTOJKHOCTHBIM JIIIoM McnonkoMma.

Pe3ynpTaTaMy  BBINOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
HarpaBjeHue (MpPeJOCTABICHUE) C HCIOJIb30BaHMEM PecmyOnukaHCKOro mnopTaia
3asIBUTEII0 JOKYMEHTa, MOATBEPKIAIOIIETO MPEAOCTAaBICEHUEe MYHUIUIAIBLHOU
yCIIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH).

3.6.3.3. IIpu obpamieHnH 3asBUTENS 3@ PE3yIbTaTOM MYHULIUINAIBHON yCITyTH
B Mcronkom, TOJDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a BblIady (HampaBJICHUE)
JOKYMEHTOB, BBIJIA€T 3aABHUTENI0 peE3yJbTaT MyHUUHUNAIbHON yciuyru. Ilo
TpeOOBaHUIO 3asBUTENI BMECTE€ C DSK3EMIUIAPOM 3JEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEAOCTaBISIETCS 3K3EMIUISP 3JIEKTPOHHOTO JOKYMEHTa
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OyTeM €ro 3aluCd Ha CBhEMHBIA HOCUTENb HMH()OpPMAIMM WM HaIlpaBICHUA
AK3EMIUISPA SJEKTPOHHOTO IOKYMEHTA MO 3JIEKTPOHHOMU MOYTE B aJIPEC 3asIBUTEIIA.

AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
OCYUIECTBJISIIOTCSI B TMOPSJAKE OYEPEAHOCTH, B JEHb MPUOBITUS 3asBUTENS B
COOTBETCTBUHM C [IpaBrUIaMu BHYTPEHHETO TPYIOBOrO pacnopsaka Mcemonkoma.

Pe3ynbraTOM  BBINOJMHEHUS  aJAMUHUCTPATUBHBIX MPOLEIYP  SBISAIOTCA:
¢dukcaus (axra BbIIAYM pe3yJibTaTa MPEIOCTaBICHUS MYHHUIIMIIAIBHON YCIYTH B
aBTOMATU3UPOBAHHON MH(MOPMAIIMOHHON CHUCTEeME, MpeJHA3HAYECHHOM I OKa3aHus
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OITUOOK

3.7.1. B cnyuae oOOHapy>KeHHS TEXHUYECKOW OIIMOKA B JOKYMEHTE,
ABJISIIOIIEMCSL  PE3YJIbTaTOM MYHUUMIIAIBHON YCIIyTH, 3asgBUTENb HAIPaBIsSET B
Hcnonkom:

3adBJICHUE 00 UCHPABICHUU TEXHUYECKON OIMOKK (MpWIOKEeHHe S5 K
HACTOALLIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIJAHHBIN 3asBUTEII0 KAK PE3yJbTaT MYHHLIMIAIBHON YCIYTH, B
KOTOPOM COJEPKUTCS TEXHUUYECKas OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUINUYECKYIO CHILY, CBUACTEIBCTBYIOINE O HATNYUU
TEXHUUYECKON OLINOKH.

3asgBieHue 00 UCIPABICHUH TEXHUUYECKOW OIIMOKU B CBEICHUAX, YKa3aHHBIX B
JOKYMEHTE, SBJSIOIIEMCS pe3yJbTaTOM MYHHUIMNAIBHOW YCIYTd, MOJAETCA
3asiBUTENIEM (YITOJTHOMOYEHHBIM MPEICTABUTEIEM) MOYTOBBIM OTIIPABICHUEM (B TOM
YHUCJI€ C HMCIOJIb30BAHUEM HIJIEKTPOHHOM MOYThl), OO0 uepe3 PecmyOnukaHCKuii
noptan wim M®II.

3.7.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB,
OCYIIECTBISIET TMpHUEM 3asiBiI€HHs 00 UCHPABICHUM TEXHUUYECKON OIIMOKH,
PETHCTPUPYET 3asBJIICHHE C [PUIOKEHHBIMU JIOKYMEHTaMHU M IIEPENAeT uX
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PErUCTPALMU 3asIBICHUS.

Pe3ynpraTaMy  BBINOJIHEHHS AJMUHUCTPATUBHBIX HPOLEAYpP  SBIISFOTCS:
IPUHATOE M 3apETMCTPUPOBAHHOE 3asBJIICHHME, HAIIPABIECHHOE HAa PAaCCMOTPEHHE
JOJIKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a 00paOOTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThI W B LEJSAX BHECEHHS WCIPABICHUH B JOKYMEHT,
ABJISIFOLIUICS PE3yJIbTATOM MPEAOCTABIECHUS MYHUIIUIIATBHON YCIYTH, OCYIIECTBIISIET
MPOLEYpbl, TPEAYCMOTPEHHbIE MYHKTOM 3.5. aIMUHUCTPATUBHOIO pErjlaMeHTa, U
BBIJIACT UCIPABJICHHBIA JTOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY MPEACTABUTENIO)
JUYHO TOJ POCHHUCH C U3BATHEM Yy 3asBUTENSA (YIIOJIHOMOYEHHOTO IMPEICTABUTES)
OpUTHMHAJa JOKYMEHTa, B KOTOPOM COJIEPXKHUTCA TEXHUYecKas OIMOKa, WIn
HalpaBsieT B aJpec 3asiBHUTENs IOYTOBBIM  OTIIPABICHUEM  (IIOCPEICTBOM
AJIEKTPOHHOM IOYTHI) MHCBMO O BO3MOXXHOCTH IMOJYYEHUS JOKYMEHTa IIpH
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MpeaocTaBieHnd B VICmomkoM opurmHama JOKYMEHTa, B KOTOPOM COJEPKUTCS
TEXHUYECKas OIHNOKA.

AJMUHHUCTpPATUBHBIC TIPOLCAYPHI, YCTaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUCHHUE JIBYX pabOuYMX JHEH Tocie OOHApYKCHUS TCXHHUYCCKOU
OIMMOKK WM TOJY4YEHUsS OT J0Or0 3aMHTEPECOBAHHOIO JIMIA 3asABJICHUS O
JOITYIIICHHOM OITHOKE.

Pe3ynpTaTaMy  BBINIOJIHGHHUS aIMUHUCTPATHUBHBIX IPOLEAYP  SBIISIOTCS:
BBITAHHBIN (HAIIPaBJICHHBIN) 3asIBUTCITIO JIOKYMCHT.

4. Tlopsanox u GopMBI KOHTPOJIA 3a MPEIOCTABICHUEM
MYHULIMNAIBHOU YCIIyTH

4.1. ITopai0K OCYLIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIULIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
pEerjiaMeHTa U UHBIX HOPMAaTHUBHBIX TPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS
K IIPEIOCTABJICHNIO MyHULIMIIAJIbHON yCIIYTH, a TAK)Ke MPUHITHEM MU PELICHUH

KOHTposIb 32 MOJHOTOM M KAadeCTBOM IPEIOCTaBICHUS MYHULIUIIAJIIBHON
yCIyTu BKJIIOYAeT B ceOs BBISIBICHUWE M yCTpaHEHHE HapyLICHUW MpaB 3asBUTENCH,
IIPOBEJCHUE NPOBEPOK COOIIOACHUS MPOLEAYp HPENOCTABICHUS MYHHUIMIIAIBLHON
yCIyrd, MOATOTOBKY pelleHuid Ha jeiictBust (Oe3nelcTBUE) IOHKHOCTHBIX JIMIL
OpraHa MECTHOTO CaMOYIIPaBJICHUS.

dopMamMu  KOHTPOJIE 3a COOJIFOACHUEM UCIIOJIHEHUS aJMUHUCTPATUBHBIX
MPOLEAYP SABIISIIOTCS:

1) mpoBepka W COTJIACOBAaHHE MPOCKTOB JOKYMEHTOB IO MPEIOCTABJICHUIO
MYHULIMNAIBHOUN YCITYTH;

2) MPOBOAMMEBIC B  YCTAaHOBJICHHOM  TOPSJIKE  TPOBEPKH  BEICHHUS
JEIONPOU3BOCTBA;

3) mpoBeieHE B YCTAHOBJICHHOM TOPSAKE KOHTPOJBHBIX — IPOBEPOK
cOOJII0ICHUS MTPOLEAYP MPEAOCTABICHHUSI MyHUIIUIAIBHON YCIyTH.

B memsax TeKylero KOHTPOJISA MCHOJIB3YIOTCS CBEIACHHUs, HMEIOIHECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHACHIMS, YCTHAasl M MHCbMEHHas
uH(popManus JOJKHOCTHBIX JIULL, OCYILECTBIISIOIINX BBIITOJTHEHUE
aIMUHHACTPATUBHBIX MPOLENYD, )KYpPHaJIbl y4yeTa COOTBETCTBYIOLIUX JOKYMEHTOB U
IpYTUe CBEICHUS.

Jns  ocyliecTBIEHUST  KOHTpPOJSA 3a  COBEpPUICHHEM  JIECUCTBUM  IIpU
MPENOCTAaBICHUH MYHULMNAIBHON YCIYTH W NPUHATAHA PEIIEHUH PYKOBOIMUTEIIO
OpraHa MECTHOrO CaMOYIPaBJEHUs MPEACTABIAIOTCA CIPaBKU O pe3yJsibrarax
MIPENOCTABICHNS MYHULUITAIbHON YCIIYTH.

O cnoydasx W 0OpUYMHAX HAPYLICHHWS CPOKOB, IMOCIEAOBATEIBHOCTH U
COZEp)KaHMUS AJMUHHUCTPATUBHBIX MPOLENYP MJODKHOCTHBIE JIMIA HEMEIJIEHHO
UHOPMUPYIOT PYKOBOJIUTENS OpraHa, MpPEJOCTaBISIOUIET0 MYHULUIAIBHYIO
YCIYTY, a TaK)Ke€ NPEAIPUHAMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYLICHUN.

Texymmuii KOHTpOJIb 3a COOJOJIGHHEM TIOCIIEOBATEIHPHOCTA JICHCTBUH,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMU  NpPOLEAypaMHU IO  IPEAOCTABICHUIO
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MYHULIMOATBHON YCIyTHd, OCYILECTBISIETCA 3aMECTUTENIEM PYKOBOAUTENSl OpraHa
MECTHOTO CaMOYTIPABIICHUS, OTBETCTBCHHBIM 3a OPTaHHW3AIMI0 paboOTHl  TIO
NPEIOCTAaBICHUI0O  MYHUIMIAIBLHOM  yciayru,  pykoBoauteneM  Mcmonkoma,
OCYUIIECTBJISIONIETO OPTraHU3aIUi0 paboThl MO MNPEJOCTABICHUI0 MYHUIUIAIBLHOU
YCIIyTH.

[lepeyeHb MOJDKHOCTHBIX JIMI], OCYIIECTBISIONIMX TEKYIIUH KOHTPOJb,
YCTaHABJIMBAETCS MOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3/ICIECHUAX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. Ilopa10K ¥ NEPUOIUYHOCTD OCYILIECTBICHUS MUIAHOBBIX U BHETIAHOBBIX
IIPOBEPOK IMOJTHOTHI ¥ KAYECTBA MPEIOCTABICHNUS MyHULIUITAJIBHONW YCIIYTH,
B TOM YHCJIEe IOPSATO0K U (POPMBI KOHTPOJIS 32 MOJIHOTON M Ka4eCTBOM
IIPEAOCTABICHNS MYHHUIUIIAJIBHON YCIIYyTH

4.2.1. KoHTpoOJIb 32 MOJHOTON U Ka4YECTBOM IIPENOCTABIECHNS MYHULIUIIAIILHON
YCIIYTH OCYIIECTBIIACTCS B OpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMoTpeHus kajaob 3asBUTeNeH Ha feicTBus (Oe3aeiicTre) Mcnonkoma,
a TaK»XKe UX JOJDKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXKaIIUX.

4.2.2. B muensix OCyIIECTBICHUS KOHTPOJIS 3a IMOJHOTOM M KayecTBOM
MPEAOCTABIICHUS MYHUIIUNIATBHOM YCIYTH MPOBOJATCS IIJIAHOBBIE M BHEIJIAHOBBIC
mpoBepku. [lopsimok W TMEPUOAWYHOCTh OCYIIECTBICHUS TUTAHOBBIX ITPOBEPOK
yCTaHaBiMBaeTcss 1miaaHoM  pabotel  HMcmonkoma. Ilpu  mpoBepke  MOryT
paccMaTpUBATLCS BCE BOIPOCHI, CBS3aHHBIC C MPEAOCTABICHUEM MYHHUIIUIIAIBLHOM
ycIyTd  (KOMIUIEKCHBIE TIPOBEPKH), WM OTIACIBHBIA BOIMPOC, CBSI3aHHBIA C
MPEIOCTaBICHUEM MYHUIUIIATLHON yCayru (TeMaThdeckue TMpoBepku). IIpoBepka
TaK)X€ MOXET MPOBOAUTHCS IO KOHKPETHOMN KaI00e 3assBUTEIS.

4.2.3. BHem1aHOBBIE MPOBEPKHU MPOBOJATCS B CBA3U C MPOBEPKOM YCTPAHEHUS
paHee BBISBJICHHBIX HAPYIICHUN aIMUHUCTPATUBHOTO PErJIaMEHTa, a TAKXKe B CIIydae
MOJIyYeHUS JKasio0 3asiBuTeNel Ha nerictBus (OesneiictBue) Mcmonkoma, a Takke Ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYXKaIIUX.

4.2.4. Pe3ynbTaThl MPOBEPKU OOPMIISIIOTCSL B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIE HEJOCTATKH U MPEIOKEHUS TI0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JNOJKHOCTHBIX JIUI] OpraHa, Mpea0CTaBIISIIOIIETO
MYHULIUMTATBHYIO YCIIYTY, 3a pelIeHus U JeicTBUs (0e31eiCcTBIE), TPUHUMAEMbIC
(ocylecTBIISIEMBIE) UMU B X0JI€ MPEIOCTABICHUS MYHULIUITAIIBHOW YCITyTH

[To pe3ynpTaraMm NPOBEICHHBIX MPOBEPOK B CIydae BBISIBICHUS HAPYLICHUHN
MpaB 3asgBUTEJIC BHUHOBHBIC JIMIIA TIPUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATEINLCTBOM Poccuiickon denepanuu.

PykoBoauTens opraHa MECTHOIO CaMOYNPABJICHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOAUTEINS) CTPYKTYPHOTO MOJPa3Ie/ICHHS
OpraHa MECTHOTO CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOECBPEMEHHOE U
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(W) HEHaAJIeXKAaIee BBITOJTHCHUE aTMUHUCTPATUBHBIX JACHCTBUMN, YKa3aHHBIX B
paszzerne 3 aqIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOIKHOCTHBIC JIMIIa W WHBIC MYHHIIMIIAIBHBIC CIYXalllue 3a pEIICHUS U
nercTBus (0e31ecTBIE), IPUHUMAEMBbIE (OCYIIIECTBIISIEMBIC) B X0J1€ MPEI0CTABICHUS
MYHULIMNIATPHOW ~ YCIIYTH,  HECYT  OTBETCTBEHHOCTh B  YCTAaHOBJIECHHOM
3aKOHO/IATEIHCTBOM TMOPSIKE.

4.4, ITonoxxeHus1, XapaKTepU3yoIue TpeOOBaHU K TOPSIKY B hopMaM
KOHTPOJIS 32 MPE0CTABIICHUEM MYHUIIATIATLHON YCIyTH, B TOM YHCIIE
CO CTOPOHBI TPaK/IaH, UX OOBETMHCHUN W OpPTaHU3aIUui

KoHTponb 3a npenocTaBI€HMEM MYHULUIIAIBHON YCIYTH CO CTOPOHBI
rpaXxJaH, HMX OOBEAUHEHUH U OpraHu3alui, OCYIIECTBISIETCS MOCPEACTBOM
OTKPBITOCTH ACSTENBHOCTA OPraHa MECTHOI'O CaMOYITPABJIEHUS P MPEAOCTABICHUN
MYHULIMIAIBHOM YCIYTH, TIOJYy4YEHUS IIOJHOM, aKTyaJIbHOM H JOCTOBEPHOU
uH(pOpMaLlUU O MOPSIKE MPEAOCTaBICHUSI MyHUIMIIAIBHON YCIYyrd U BO3MOKHOCTH
J0CyZeOHOr0 paccMOTpeHus oOpareHuil (kano0) B Mpolecce MPeJOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

5. Nocynebnslii (BHeCyneOHbIN) MOPSAIOK 00XKATOBAHUS PEIICHUN U IEUCTBUI
(Oe3nelicTBUS) OpraHa, NpeA0CTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
MHOTO()YHKIITMOHAJIBHOTO LIEHTPa NPEJOCTABICHHS TOCY1apCTBEHHBIX U
MYHULANAIBHBIX YCIYT, OpTaHU3alN, YKa3aHHBIX B yacTu 1.1. crateu 16
®enepanbHOro 3akoHa Ne210-@3, a Takke UX JOJDKHOCTHBIX JIML, MyHULIMIATbHBIX
CIIyKalux, pabOTHUKOB

5.1. 3asgBUTEnM HMMEIOT MpPaBO Ha OOKaJOBaHUE B JOCYIAECOHOM TMOPAJIKE
perieHuii u aeicTBuil (0e37eiCTBYsA) OpraHa, Mpea0CTaBISIONIET0 MyHUITUTATBHYIO
YCIIYTY, JOJHKHOCTHOTO JIMIIA OpTaHa, MPeI0CTaBISIONIEr0 MyHUITUTIAIBHYIO YCIYTY,
MYHHUIIMIIAJBHOTO  CHIYXKAalllero, PyKOBOAMUTENS  OpraHa, MpeaoCTaBISIOLIETO
MYHUIIUTIATBHYIO ~ YCIYTy,  MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpPa, OpraHu3aliii, MpeayCMOTPEHHbIX dYacThio 1.1.
ctatbu 16 @enepanpuoro 3akona Ne 210-d3, a Takxe nx pabOTHUKOB.

3asiBUTENIb MOXET OOpaTUTbCA C KajloOOH, B TOM UHCIE B CJIEAYIOUIMX
ciIyJasix:

1) wHapymeHne cpoka perucTpalu 3ampoca O  PeIOoCTaBICHUU
MYHULIMIAIBHOMN yCIIYTH, 3aIIpoca, yKa3aHHOTO B cTathe 15.1. @enepanpbHOro 3aKkoHa
Ne210-3;

2) HapyIIeHHe CpoKa MPEeIOCTaBICHUs MYHUIIMTIAIBHON yCiyru. B ykazanHom
ciyuae aocyaeOHoe (BHecyaeOHoe) 00kaloBaHUE 3asBUTEIEM PEIICHUN U ACHCTBUM
(6e3meiicTBUN) MHOTO()YHKIIMOHATTEHOTO LEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBHOIO  IEHTpa  BO3MOXHO B  CIydae, ecid  Ha
MHOTO(YHKITMOHAJILHBIN IIEHTp, penieHus W JeicTBusa (0e3aeiicTBHE) KOTOPOro
O0XaJIyIOTCSl, BO3J0XK€Ha (YHKIUS [0 NPEJOCTAaBIECHUIO COOTBETCTBYIOIIMX
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MYHULUIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEAECIIEHHOM 4YacTbio 1.3.
ctateu 16 @enepanpHoro 3akona Ne210-P3;

3) TpeboBaHue y 3asBUTEIAS JIOKYMEHTOB WM HWHOOpPMAUK JHOO
OCYLIECTBJICHUS JEHUCTBHUW, MPEIACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
IPEIyCMOTPEHO HOPMAaTUMBHBIMU TIpaBOBBIMH akTamu Poccuiickoir ®Penepannu,
HOPMaTUBHBIMU IIpaBOBbIMU akTamMu PecnyOmuku TarapcraH, MyHHULUIIATbHBIMU
[IPABOBBIMM AKTaMU JJIS IPEAOCTABIICHNS MyHULIUIIAJBHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTMBHBIMM NpaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMAaTUBHBIMU
paBOBbIMU akTamu PecrnyOnuku TatapcTan, MyHUIIMTIATBHBIMU MTPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NpeOCTaBICHUN MYHULIUIIAIILHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE MIPEeLyCMOTpPEHbI (heIepaIbHBIMU 3aKOHAMH U IPUHSTHIMUA B COOTBETCTBUU C HUMU
VHBIMH HOPMAaTHWBHBIMHU NPAaBOBbIMU akTamu Poccuiickon denepanuu, 3aKOHAMU U
MHBIMM  HOPMAaTUBHBIMM  MpaBOBbIMU  akTamu  PecnyOomuku — Tarapcran,
MYHMUIIMIIAJbHBIMA [PaBOBBIMU aKTaMH. B  ykazaHHoM ciyuyae pgocynebHoe
(BHEcyneOHOE) 00’kalloBaHWE 3asgBUTENIEM pEIICHUA W JAercTBUi (Oe3nercTBHs)
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa, pabOTHMKAa MHOTO(QYHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B Cllyyae, €Clid Ha MHOTO(QYHKIIMOHAJIbHBIN IIEHTP, PELICHUS U JAECUCTBUSA
(Oe3nelicTBUE) KOTOPOTO 00KaIyrOTCs, BO3JIOXKEHA (DYHKLHUS IO NPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIMIAJIBHBIX YCIYI B IIOJIHOM 0O0beMe B MOPSIKE,
onpeaeneHHoM 4acTeio 1.3. crateu 16 @enepanbHoro 3akoHa Ne210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUN MYHULUIIAIBHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMHU IIPABOBBIMM aKTaMu Poccuiickoit
Qdenepaury, HOPMATUBHBIMM MpaBOBbIMM akTamu PecnyOnuku  Tatapcras,
MYHUIUTNIATbHBIMU PABOBBIMU aKTAMH;

7) OTKa3  oOpraHa, MPEJOCTABISIIONIET0  MYHUIUNAIbHYIO  YCIYTY,
JOJDKHOCTHOIO JIMIIA OpraHa, IpeOCTaBIAIOIIET0 MYHULHUIAJIBHYI — YCIYTy,
MHOTO(YHKITMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpA,
OpraHu3aluid, MpPeAyCMOTpeHHbIX 4YacThio 1.1. ctateu 16 PenepanbHOro 3akoHa
No210-®3, unm ux paOOTHUKOB B MCHPABJICHHH JOMYIICHHBIX MMM OIEYATOK U
OlIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHUIUNAIBbHON YyCIIyTu
JOKYMEHTax Ju00 HapylleHHE YCTaHOBJIEHHOI'O CpOKa TaKUX HcCHpaBieHuil. B
YKa3aHHOM clly4ae JocyneOHoe (BHecyneOHOe) 00KalloBaHUE 3asiBUTENIEM PEIICHHMA
u  jedctBuil  (0e34eHCTBUA) MHOTOQYHKIMOHAIBHOTO  LEHTpa, pabOTHHKA
MHOTO(YHKIITMOHAJILHOTO ~ LIEHTpa  BO3MOXHO B ciyyJae, eciu  Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, peuieHuss U JeicTBusa (0e3aeiicTBuE) KOTOPOro
00XayloTcs, BO3JIO)KeHa (YHKIMS 10 MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIUMTNIATBHBIX YCIYT B MOJHOM O0BbEME B MOPSAKE, ONMPEAEIEHHOM 4YacThio 1.3.
cratbu 16 @eaepanbHOro 3axkoHa Ne210-03;

8) HapylleHHe CpoKa WM MOpSAKa BbIIAYM JIOKYMEHTOB IO pe3yJbTaTaM
IIPEAOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

9) mnpuOCTaHOBIEHUE MPEAOCTABICHHUS MYHULUIAIBHON YCIYyTH, €CIH
OCHOBaHUSl TPUOCTAHOBJICHHUS HE NPEIYCMOTPEHbI (erepalbHBIMU 3aKOHAMH U
MPUHATBIMU B COOTBETCTBUM C HUMHU WHBIMHU HOPMATHBHBIMM IPABOBBIMH aKTaMHU



31

Poccuniickon @enepanuu, 3aKOHAMU M MHBIMHM HOPMAaTUBHBIMH IPABOBBIMH AKTAMMU
PecniyOnmuku TarapcraH, MyHUIIMNANbHBIMH IPABOBBIMU akTaMu. B yka3aHHOM
ciydae aocyaeOHoe (BHeCyeOHOe) 00KaloBaHUE 3asBUTEIEM PEIICHUN U JCHCTBUIMA
(6e3nericTBuUS) MHOT'0()YHKITHOHATHLHOTO IIEHTpA, paboTHHUKA
MHOTO(YHKIIMOHAJTLHOTO  IIEHTpa  BO3MOXHO B CIlydae, eciu  Ha
MHOTO(YHKIIMOHATBHBIN LIEHTp, pelieHus U AeilcTBus (0e3aeiicTBuEe) KOTOPOro
00XaTyloTcs, BO3JIOKeHa (YHKIHUS 10 MPEJOCTABICHUIO COOTBETCTBYIOUIUX
MYHHUIIUTIAIBHBIX YCIYT B MOJHOM OObEME B MOPSAKE, ONpEAesICeHHOM 4YacThbio 1.3.
ctateu 16 @enepanpHoro 3akona Ne210-03;

10) TpeboBanue y 3asBUTENs MpPU MPEIOCTABICHUNM MYHUIIMIAIBHOU YCIyTH
JTOKYMEHTOB WM WH(GOPMAINH, OTCYTCTBHUE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCHh TPU MEPBOHAYAIHPHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIMMBIX
Ui TPENOCTABJICHUS MYHHMIMIIAJBHOW yCIyrd, JMOO B  MPEAOCTaBICHUU
MYHHUITUTIATBHOW YCIYTH, 32 UCKIIOYCHUEM CITydacB, MPEIYCMOTPEHHBIX ITyHKTOM 4
yactu | crarem 7 ®epepanpHoro 3akoHa Ne210-d3. B ykazanHoM ciydae
nocyneOHoe (BHecyneOHOE) OOKaJloBaHHE 3asBUTEIEM PEIICHUH U JCHCTBUI
(6e3neiicTBUsl) MHOTO(YHKIIMOHAJIIBHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIIb-
HOTO IIEHTPa BO3MOXHO B CIy4yae, €CJIM Ha MHOTO(DYHKITMOHAJIBHBIN IIEHTP, PEIICHUS
u JnedctBus (Oe3leMCTBHE) KOTOPOTO OOKaNyrOTCS, BO3JIOKeHa (GYHKIUS TIO0
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIYT B TMOJHOM OOBEME B
NopsJiKe, onpeaeaeHHOM dacThio 1.3. crateu 16 @enepanbHoro 3akoHa Ne210-D3.

5.2. XKanoba momaercss B MUCbMEHHON (opme Ha OymMa)KHOM HOCHUTEINE, B
ANIIEKTPOHHOM ¢dopMe B OpraH, NPEIOCTABISIONMN MYHUIIMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIbHBIN LHEHTpP JUO0 B COOTBETCTBYIOUIMI OpraH rocyJapCTBEHHOU
BJIACTH, SIBJISIFOLIUNACS y4YpeIUTesieM MHOTO(QYHKIIMOHAIBHOTO IIeHTpa (#anee -
yUpeAuTenh MHOTO(QYHKIMOHAIBHOTO IIEHTpa), a Takke B OpraHu3aIuw,
npenycmMoTperHsle 4dactbto 1.1. cratem 16 ®enepanmpHoro 3akona Ne210-D3.
XKanoObr Ha pemenus u JedctBus  (Oe3nelcTBHE) PYKOBOAMTENS Oprasa,
MPEIOCTABIISIONIETO MYHHUIIUIAIBHYIO YCIYTy, TOJAIOTCS B BBIIMIECTOSIIUN OpTaH
(mpu ero Hamuuyuu) JHOO B CIydae €ro OTCYTCTBUSI paccMaTpHUBAIOTCA
HETMOCPEJICTBEHHO PYKOBOJUTENIEM OpraHa, MPeIOCTaBISIONIET0 MYHUIIMITAIBHYIO
ycayry. Kamobsl Ha pemeHuss W AciicTtBus  (Oe3meiicTBue)  paOOTHHKA
MHOTO()YHKIIMOHATIEHOTO [EHTpa MOJIAt0TCS PYKOBOIUTEIIO 3TOTO
MHOTO(YHKIIMOHANIBHOTO 1eHTpa. XKamoObl Ha pemieHust u nencTBus (O6e3aeiicTBue)
MHOTO(YHKITHOHATIBHOTO IICHTpa IMOAAIOTCS YUPEAUTETI0 MHOTO(QYHKIIMOHATHLHOTO
IIEHTpa WM JOJDKHOCTHOMY JIWITy, YIIOJTHOMOYEHHOMY HOPMATHBHBIM TIPaBOBBIM
aktoM Pecnybnmuku Tartapcran. JKamnoObl Ha pemeHus v JeicTBus (0e3nericTBue)
PabOTHUKOB OpraHU3allui, MPEeTyCMOTPEHHBIX YacThio 1.1. ctaTthu 16 denepanbHOTO
3akoHa Ne210-D3, nogarTcsi pyKOBOAUTEISIM 3TUX OpraHU3alHi.

Kanoba Ha perrenust u nercTBus (0e3aecTBUE) opraHa, MpeaoCTaBISIONIETO
MYHUIIUTIATBHYIO  YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa, MPeIoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIIUIAIBHOTO CIYXKaIero, PyKOBOAWTENS OpraHa,
MPEIOCTABIISIONIETO MYHHUIIUNIAILHYIO YCIYTY, MOXET ObITh HAIpaBJIeHA IO TOYTE,
yepe3 MHOTO(DYHKIIMOHANBHBIN IIEHTP, C UCHoJb3oBaHUEM cetu «UHTepHeT,
opUIMATBHOTO CcaiiTa oOpraHa, MPEJOCTABISIIONIETO MYHHUIIMNAIBHYIO —YCIYTY,



32

Enunoro moprana nubo PecmyOnukanckoro moprana, MHGOPMAIMOHHON CHUCTEMBI
J0CYAEOHOro 00XaloBaHMs, a TAKKE MOXKET OBbITh MPHUHATA MPU JUYHOM IMpPUEME
3asBUTEII. Kanoba Ha pelieHus u JeUCTBUS (6e3neiicTBHE)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHUKAa MHOTO(PYHKIMOHAIBHOTO IIEHTpa
MOXXET OBITh HalpaBlieHa [0 I[I0YTe, C UCIHoJib3oBaHUueM cetu «UHTepHeT,
opUIMaTBHOTO caiiTa MHOTO(QYHKIIMOHAIBHOTO IeHTpa, EauHoro mopraina aubo
PecniyOnukanckoro — mopraia,  MHOOPMAIMOHHOW  CUCTEMBI  JOCYACOHOTO
o0KaJoBaHMs, a TaKXE MOXET OBbITh MPUHATA MPU JIMYHOM MpPUEME 3asiBUTEIS.
Kanoba Ha pemienus u aeiictBus (0e3AeiCTBUE) OpraHU3aluid, IPe1yCMOTPEHHBIX
gacTteio 1.1. crateu 16 ®enepanbHoro 3akoHa Ne210-®3, a Ttakke uXx paOOTHHUKOB
MOXKET OBITh HallpaBJIieHa II0 TOYTe, C HCHOJb30BaHUEeM cetu «HTepHeT,
opuIMaNBHBIX ~ CaliTOB  3TuUX  opranum3aumii, EauHoro  moprama  nu6o
PecnyOnmkanckoro mopTana, a Takke MOXKET OBITh MPHUHATA MPHU JTUYHOM TpHEMe
3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHHME OpraHa, MPEIOCTABIISIONIET0O MYHULMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIAa OpraHa, MPEeOCTaBISIONIEr0 MyHUIMNAIBHYIO YCIYTy, JIHOO
MYHUIIMIIAJIBHOTO CIYXAIlero, MHOTO(YHKIIMOHAIBHOTO LIEHTPa, €r0 PyKOBOJIUTEIS
u (i) pabOTHHKA, OpraHu3aluid, MpPeIyCMOTpEeHHbIX dYacThio 1.1. crarbu 16
®enepanbHoro 3akoHa Ne210-d3, ux pykooaurteneil u (i) pabOTHUKOB, pEIICHUS
U aeicTBus (6e37eiCTBIE) KOTOPHIX 00KATYIOTCS;

2) ¢amunuio, UM, OTYECTBO (IIOCJIENHEE - MPU HAIMYUU), CBEACHUS O MECTE
KHUTEIHCTBA 3asIBUTENS - (PU3UUecKoro auia Ju00 HaMMEHOBaHKE, CBEJICHHUS O MECTE
HaxXOXJICHUSI 3asBUTENS - MOPUAMYECKOro JiMIla, a Takke HoMmep (HoMmepa)
KOHTAKTHOTO TenieoHa, aapec (aapeca) SJAEKTPOHHOW MOYTHI (MPU HAJIUYUHU) U
MOYTOBBIN aAPEC, IO KOTOPHIM JIOJKEH OBITh HAMPABIEH OTBET 3asBUTEIIO;

3) cBeneHusa 00 00XalyeMbIX pEHIeHUsIX U JeHcTBUSIX (Oe31eiicTBUM) opraHa,
NPEIOCTABIIAIOIIEI0 MYHUIUNAIBHYIO YCIYTy, JAOJDKHOCTHOIO JIMIA —OpraHa,
MPEIOCTABIIAIOIIET0 MYHULUNIATIBHYIO YCIYTy, JTUOO0 MYHHUIMIIAIBHOTO CIYXAaIEro,
MHOTO(YHKITMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpA,
OpraHu3aluid, MpPeAyCMOTpeHHbIX 4YacThio 1.1. ctateu 16 PenepanbHOro 3akoHa
No210-®3, ux pabOTHUKOB,;

4) noBOJBI, HA OCHOBAaHMHU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
nencTBueM (0Oe3/1eCTBUEM) OpraHa, MPEeAOCTaBIIAIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpTaHa, MPeIoCTaBISIOIIEr0 MYHULUIAIBHYIO YCIYry, JU00
MYHHIIMIIAJIBHOTO  CIYXalllero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKITHOHAJIBHOTO IIEHTpa, OpPTaHU3alMiA, MPEAYCMOTPEHHBIX dYacTbio 1.1.
cratbu 16 ®enepanbHoro 3akoHa Ne210-D3, ux paOOTHUKOB. 3asiBUTEJIEM MOTYT
OBITh TPENCTaBICHBI JOKYMEHTHI (NIpH HAJIWYHUH), MOATBEPIKIAIONINE JTOBOIBI
3asiBUTEIIS, JINOO UX KOIIHH.

5.4. TloctynuBmias »xano0a TMOJUICKUT PETUCTpPAIMM B CPOK HE TIO3IHEE
paboyero JHs, CIEAYIOLIETO 3a JHEM IMOCTYIUICHHUS.

5.5. XKanoOa, moctynuBIIas B OpraH, MPeIOCTABIAIOMINNA MYHHUIMIAIBHYIO
YCIyTy, MHOTO(QYHKIHOHAIbHBIA ULEHTP, YUYPEAUTETI0 MHOTO(YHKIMOHAIHLHOTO
LIEHTpa, B OpraHu3aluu, IpeaycMoTpeHHble yacThio 1.1. ctateu 16 ®enepanbHOro
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3akoHa Ne210-®3, nubo BeimIECTOAIMI oOpraH (MpU €ro HATUYHUM), MOAJIEKUT
PAaCCMOTPEHHIO B TE€UYEHHE MATHAAUATH padOUYMX AHEH CO JHS €€ perucrpaiuu, a B
ciydae 00XaJoBaHMs OTKa3a opraHa, MpeoCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3aluii, MpeaycCMOTPEHHbIX dYacThio 1.1.
cratbu 16 PenepanbHoro 3akoHa Ne210-@3, B npueme JOKYMEHTOB Yy 3asBUTEIIS
7100 B UCIIPABJICHUH JOMYIICHHBIX OMIEYAaTOK M OIMIMOOK WJIU B Clydyae 00kKaJTOBaHUS
HapyUIEHUsI YCTAHOBIIEHHOTO CPOKa TaKWX MCHPABJICHUM - B TEUECHUE MATU PabOUYUX
JHEW CO AHS €€ PETUCTPALUH.

5.6. Tlo pe3ynbraTaM pacCMOTPEHHS KajaoObl MNPUHUMACTCS OJHO U3
CIEAYIOIINX PEIICHUN:

1) xanoba yaoBIETBOpsIETCA, B TOM 4YHUCIE B (OpME OTMEHBI IPHHITOrO
pEelIeHUs, HWCIpPaBICHUS JOMYIIEHHBIX OIEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3ynbTaTe NPEeAOCTaBICHUS MYHUILMIAIBHOM YCIYrM JOKYMEHTaX, BO3BpaTa
3asIBUTEII0  JICHEKHBIX CpPEJICTB, B3UMAHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTMBHBIMM TNpaBOBbIMU akTamMu Poccuiickon ®Penepanuy, HOPMAaTUBHBIMU
npaBoBbIMU akTamu PecnyOnmukn  TarapctaH, MyHULIMNANBHBIMU IPABOBBIMU
aKTamu;

2) B yJIOBJIETBOPEHHUH KaJI0Obl OTKA3bIBACTCS.

He nmosnHee nHs, CleqyromIero 3a JHEM IPUHATHSA PELICHUs, YKA3aHHOTO B
HACTOAILIEM IYHKTE, 3asBUTENIO B MUCbMEHHOM (JOpME U MO JKEJTaHUIO 3asBUTENS B
AJIIEKTPOHHOM (opMe HampaBisieTcss MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKAIOOBI.

5.7. B cnyyae mpu3HaHUS KanoObl MOJJIEKALIEH YTOBIETBOPEHHUIO B OTBETE
3asIBUTEIIIO O PE3yJIbTaTaX pacCCMOTPEHUS kKajJo0bl JaeTcss nHpopMalus O T1eUCTBUSX,
OCYUIECTBJISIEMbIX ~ OpPraHOM, MPEJOCTABISIIOUIUM  MYHULHMIAIBHYIO  YCIYTY,
MHOTO(YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3auuel, IpelyCMOTPEHHON YacThio
I.1. crateu 16 depepanpHoro 3axkoHa Ne210-D3, B 1uenssx HE3aMEIJIUTEIBHOTO
YCTPAHEHMS BBISBICHHBIX HApYIIECHUW IPU OKAa3aHMM MYHHULMIIAIBHOM YCIYTH, a
TaK)K€ TPUHOCATCS W3BMHEHHUS 3a JIOCTABIIEHHBIE HEYJO0OCTBA M yKa3bIBaeTCS
uHbopMalusi O JAIbHEWIIMX JEHCTBUSAX, KOTOpble HEOOXOJUMO COBEPIIUTH
3asIBUTENIO B LEJAX MMOTYYEHUS MyHULUIIAIBHON YCIYTH.

5.8. B ciydae npu3HaHUS Kano0bl HE MOJJIeKAIEH YI0BICTBOPEHUIO B OTBETE
3agBUTENII0O O PE3yJIbTaTaX PACCMOTPEHMs »KaloObl JAIOTCS apryMEHTHUpPOBaHHbBIE
pa3bsCHEHUS O MPHUYMHAX MPUHATOrO PEIICHMs, a TakkKe MHPopManus O TMOpsIKe
00>KajI0BaHUs IPUHITOTO PEUICHUSI.

5.9. B ciy4ae ycTaHOBIIEHHS B XOJ€ WM MO pe3yjbTaTaM pPacCMOTPEHHUS
&KanoObl NPU3HAKOB  COCTaBa  aJIMUHUCTPATUBHOIO  MPABOHAPYIICHUS  WIH
MPECTYIJICHUs JOHKHOCTHOE JIMIO, PAaOOTHUK, HAAEJCHHbIE MOJHOMOUYUAMH IO
PACCMOTPEHHUIO Kajlo0, HEe3aMEIUTENbHO HAIMpaBIsIOT UMEIOIIHUECs] MaTepuaibl B
OpraHbl IPOKYpPaTypHI.

6. OcOOEHHOCTH BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOIEAYP
(meticTBUiT) B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPEIOCTABICHUS TOCYIapCTBEHHBIX
Y MYHULUANIAIBHBIX YCIYT
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6.1. Omnncanue mNOCAEAOBATEIPHOCTH JEUCTBUM IIPU MPENOCTABICHUU
MYHHIIMIIAJIBHON YCIIyTH BKIIOYAET B c€0s1 CIEAYIOIINE TPOLEAYPHI:

1) uadopmMupoBaHue 3asiBUTEINS O MOPSAKE MPEJOCTABICHUS MYHUIIUTIATbHON
YCIIyTH;

2) OpUHATHE U PETUCTpalusl 3asdBJICHHUS U JIOKYMEHTOB, HEOOXOJMMBIX IS
MIPEAOCTABICHUS MyYHULIMIIABHON YCIIYTH;

3) dopMupoBaHUE U HaIpaBJICHHWE MEXBEIOMCTBEHHBIX 3allpOCOB B OPraHBI,
YYaCTBYIOIIME B MPEIOCTABICHUM MYHULMUIIAIBHOM YCIyTH, B TOM 4YHUCJIE IO
KOMILIEKCHOMY MEXBEIOMCTBEHHOMY 3aIIpOCY;

4) mpoBepka ACHCTBUTEIHHOCTH YCUJICHHOW KBAIM(PUKAIMOHHON ITU(POBOI
ANEKTPOHHOM TMOANUCU 3asBUTENS, HMCIOJB30BAHHOW NpPH MOJAa4ve 3asBICHUS O
NPEAOCTABIEHUN MYHULIMIAIBHON YCITYTH;

5) HampaBiIeHHUE 3asBJICHUS C JOKyMEHTaMU B VICTIOTHUTENbHBIN KOMUTET;

6) BbIJaua 3asBUTEIIO PE3YJIbTaTa MYHUILIUTIAILHON YCITYTH.

6.2. WnadopmupoBanue 3asBUTENSA O TMOPSIKE MPEJOCTABICHUS MYyHHIIH-
MTAJIbHOW YCIIYTH.

3asgBUTENb BOpaBe OOPAaTUTHCA B MHOTO(YHKIIMOHAJIBHBIA LEHTpP JHMYHO, IO
TenedoHy W (WJM) BIIEKTPOHHOM TOYTE JUIsl TIOJYyYEHHs] KOHCYJIbTAalUWA O MOPSJIKE
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH.

Crneunanuct MHOTO(QYHKIIMOHAJIBHOTO EHTPA HHPOPMHUPYET 3asBUTENSA, B TOM
YHCJIEe IO COCTaBY, (pOpME MPEICTABIAEMON TOKYMEHTAMU U APYTHM BOIIPOCAM JJIs
MOJIy4YE€HUs MYHULIUINAIBHON YCIYTd M MPU HEOOXOIMMOCTH OKa3bIBaeT MOMOILb B
3aroJHEHUU OJIaHKa 3asBJICHUA.

3asBUTENIb MOXET MOJIY4YUTh HH(OpPMALMIO O TOpPSIKE MPerIoCTaBICHUs
MYHMILIMIIAJIBHOW yCIYyTM TMyTeM CBOOOJHOTIO JOCTylla C caidTa MHOTO(YHK-
[IMOHANIBHOTO 1eHTpa http://mfcl6.tatarstan.ru.

[Ipouenypsl, yCTaHaBIMBAaEMbIE€ HACTOSILHMM ITyHKTOM, OCYIIECTBIISIFOTCS B
JIEHb 0OpAaIlCHUS 3asIBUTEIIS.

PesynpTaT mnpoueayp: uHpoOpMalMs IO cOCTaBy, (opme mnpeacraBiasieMoit
JOKYMEHTAIMHU U IPYTUM BOIIPOCAM MOJYYEHUS MyHULIUMIIAIBbHON YCIYTH.

6.3. [IpunsiTvie U perucTpanus 3asBJICHUS.

6.3.1. 3asBuUTENH TUYHO, YEPE3 TOBEPEHHOE JIUIIO WIJIM B AJIICKTPOHHOH (hopme
MO/A€T TMUCHhMEHHOE 3asdBJICHHE O TMPEJOCTABICHUM MYHULHUNAIBHON YCIYrd H
IIPEACTABIISIET JIOKYMEHTBI B COOTBETCTBMM C IIYHKTOM 2.5. HacTOSAILIEro
AJIMUHHUCTPATUBHOTO pErjaMeHTa B MHOTO(PYHKIIMOHAIBHBIA IIEHTP, yJaJeHHOE
pabouee MecTO MHOTO(QYHKIIMOHATIBHOTO LIEHTPA.

3asiBieHHE O PEIOCTABICHUN MYHULIUIIAIBHON YCIYTH B 3JIEKTPOHHOM (hopme
HampaBisieTcss 4depe3 PecmyOnmukanckwii  moptan.  Peructpanus  3asiBieHws,
MOCTYNUBIIETO B 3JICKTPOHHOU (DOpMeE, OCYIIECTBISETCS B YCTAHOBJICHHOM IOPSIJIKE.

6.3.2. Cnenuanuct MHOTO(YHKIIMOHAIBHOTO IIEHTpa, BEAYIIUH TpHUEM
3asiBJICHUI, OCYIIECTBISET MPOLEAYPHl, MPEAYCMOTPEHHBIE PETIaMEHTOM pPabOThI
MHOTO()YHKIIMOHAJILHOTO LIEHTpA.

[Ipouenypsl, ycTaHaBIMBaE€Mble HACTOSIIIMM IYHKTOM, OCYIIECTBIISIIOTCS B
CPOKH, YCTAaHOBJICHHBIE PETJIAMEHTOM padOThl MHOTO(DYHKIIMOHAILHOTO LIEHTPA.
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Pe3ynpTaT npoueayp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBIICHHE.

6.4. ®opMupoBaHUe aKeTa JOKYMEHTOB.

6.4.1. Cnemuamuct MHOTO(YHKIIMOHAJIBLHOTO IIEHTpAa B COOTBETCTBHUH C
peraaMeHToM paboThl MHOIO()YHKIIMOHAIBHOTO IIEHTpa!

IPOBEPSIET JCHCTBUTEIBHOCTh YCUJIEHHOM KBaIM(PUKAIMOHHON LU(pOBOU
AJIEKTPOHHOM TIOAIMCH 3asBUTENS, HUCIOJIB30BAaHHOW MpU IOJade 3asBICHUSA O
[IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

dopMupyeT U HalpaBisieT MEXBEIOMCTBEHHBIE 3allpoChl B  OpPraHbl,
YYaCTBYIOIIME B MNPEIOCTABICHUM MYHULMUIIAIBHOM YCIyTH, B TOM 4YHUCJIE IO
KOMILJIEKCHOMY MEXBEJJOMCTBEHHOMY 3aMpocCy.

[Ipouenypsl, ycTaHaBIMBAaE€MbIE€ HACTOSILIUM ITYHKTOM, OCYULIECTBISIOTCA B
CPOKH, YCTAaHOBJICHHBIE PETJIAMEHTOM padOThl MHOTO(DYHKIIMOHAJILHOTO LIEHTPA.

Pe3ynpTaT npoueayp: HalpaBie€HHbIE 3aIIPOCHI.

6.4.2. CpoeuuanucT MHOTO(QYHKIMOHAJIBHOTO LIEHTpa IIOCIE TOJyYEHHUS
OTBETOB Ha 3ampocbl (opMuUpyeT NakeT [IOKYMEHTOB M HalpaBiseT €ro B
HcnomHUTENbHBIT KOMUTET B MOPSAJKE, YCTAHOBJICHHOM pPETJaMEHTOM padOThI
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

[Ipouenypsl, yCTaHaBIMBAaEMbIE HACTOSILIMM ITyHKTOM, OCYIIECTBIISIFOTCS B
CPOKH, YCTaHOBJICHHBIE pErflaMEeHTOM padOThl MHOTO(YHKIIMOHAIBHOTO IIEHTpA.

PesynpraT mnpouenyp: HampaBieHHble B VICIIONMHWUTENBHBIA ~ KOMUTET
JOKYMEHTBI.

6.5. Belmaya pe3ynbpraTa MyHUIHIAIBHON YCIYTH.

6.5.1. Cnenuanuct MHOTO(QYHKIMOHAJIBHOIO LEHTPAa NpPH MOCTYIUICHUH
pe3yibTaTa MyHULIMIAJIBHON yCIIyTH U3 VICIOMHUTENTbHOIO KOMUTETA PETUCTPUPYET
€ro B YCTAHOBJEHHOM TOpSJKE, W3BEIIAET 3asBUTENSA (€ro MpeACTaBUTENS) C
UCIIOJIb30BAaHUEM CIoco0a CBSI3M, YKa3aHHOTO B 3asBJICHUU, O pe3yJibTare
MPEA0CTABICHUS MyHULIMTIATIBHON YCITYTH.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIILIUM MTOAITYHKTOM, OCYILECTBIISIOTCS B
JI€Hb NOCTYIUIEHUS JOKYMEHTOB 13 VICIIOJHUTEIbHOTO KOMUTETA.

Pesynbrar mnpouenyp: u3BElIEHHE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3ynbTare NPeJOoCTABICHUS MyHUIIMIIAIIBHON YCIIYTH.

6.5.2. Cnermuanuct MHOTO(YHKIIMOHAJIBLHOTO IICHTPA BBIJACT 3asBUTEIIO
pe3ynbTaT MyHULIUITAJILHON YCIIYTH.

[Ipouenypsl, yCTaHaBIMBAaEMbIE€ HACTOSILIUM ITyHKTOM, OCYLIECTBISIOTCS B
MOPSIIKE OYEPEAHOCTH, B JIEHb MNPUOBITUS 3aiBUTENII B CPOKH, YCTAHOBJICHHBIC
periaMmeHToM paboThl MHOTO(YHKIIMOHAIBHOTO IIEHTpA.

Pesynprar npoueayp: BbIAAHHBIN pEe3yIbTaT MyHULIUIIAIBHON YCIYTH.
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[Ipunoxenne 1

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEAO0CTABIICHUS] MYHULIMTTAIbHON
YCJIYTH TIO BBIJJa4€ pa3pelieHust Ha
BCTYILIEHUE B OpaK HECOBEPILIEHHO-
JIETHUM, JOCTUTIIHUM Bo3pacrta 16 jer

®dopma

(bnaHk opraHa, mpeAOCTABISAIONIET0 MyHUIIUNTAIBHYIO YCIIYTY)
Komy:
KoHTakTHBIE TaHHBIE:
[IpencraBurens:
KonTakTHBIC JaHHBIE
MPEICTABUTEIIS:

PEILIEHUE
O pa3pelieHu BO BCTYIUJICHUE B Opak HECOBEPIIEHHOJIETHUM,
JIOCTUTIINM Bo3pacTta 16 ser
oT No
Paccmorpes Bame 3asBinenue ot No u
[pUJIaracmple K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

MPUHATO PEIICHUE O

JononHuTenbHas HHGOPMAIIHS:

Cenenusi 00 2JIEKTPOHHOM MOMUCH

JokHocTHOE N0 (PHO)

(moamMCh YOTHOMOYEHHOTO
JOJKHOCTHOTO
JU1a OpraHa)



[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
MIPEJOCTABIECHUS] MyHULIMIIATBHON yCIyru
IO BBIJAYC pa3pClICHUA HAa BCTYIUICHUC B
Opak HECOBEPIIEHHO- JIETHUM,
JOCTUTIINM Bo3pacTta 16 et

®opmMma
(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIITEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
0 BbIJa4e pa3pelieHusi Ha BCTYIUICHHE B OpaK HECOBEPILICHHOJIETHUM,
JOCTUTIIIAM Bo3pacta 16 et

oT No

PaccmotpeB Bame 3asBineHune oOT No u
MpuIaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom

NPUHATO pelieHre 00

OTKa3e B
IO CJIEAYIOIIMM OCHOBaHHMSIM:

1.

2.

JononHuTenbHas HHGOPMAIIHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIA OpPraH C 3asiBJICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBbITh O00KaJoBaH B JOCYACOHOM TIOPSIAKE IyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKKe B CyJcOHOM TOPSIIKE.

CeneHus 00 2JICKTPOHHOM MOTUCH

JomxHocTtHOoe nuiio (PHO)

(HO,Z[HI/ICB YIIOJTHOMOYCHHOTI'O JOJZKHOCTHOT'O JIMIIAa opraHa)



[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
MPEIOCTABIICHUSI MyHULIUITAIbHON
YCJIYyIr'y 110 BbLAA4YC pa3pClICHUA Ha
BCTYILJIEHUE B OpaK HECOBEPIIICHHO-
JIETHUM, JOCTUTIINM Bo3pacTa 16 ser

®opmMma
(bnank oprana, mpeI0CTaBIAIOMIETO MYHUIIMITAIBHYIO YCITYTY)
Komy:
KonTakTHbIE TaHHbBIE:
[IpencraBurens:
KonTakTHbIE TaHHBIE
IIPEICTABUTEIIS:
PEILIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHUIUIIAIBHOM YCIIYTH MO BblJa4e pa3pelieHusl Ha BCTYIUIEHHE B Opak
HECOBEPIICHHOJETHAM, TIOCTUTIIUM Bo3pacTta 16 net
oT No
PaccmotpeB Bame 3asBieHue ot No 151
MpUJIaraemple K HEMY JOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHATO
pemieHue 00  OTKa3e B MpUEME  JIOKYMEHTOB,  HEOOXOIMMBIX I
1o CIEAYIOLIUM
OCHOBAHUSM:
1.
2.
PazbpsacHenue IIPUYNH OTKa3za:
JononaurensHas nHpopmarus:

Bbl BIlpaBe MOBTOPHO OOPATUTHCS B YIIOJHOMOUYEHHBIN OpPTraH C 3asBJICHUEM O
MPEAOCTABIIEHUH YCIYTH MOCJE YCTPAHEHUS! YKa3aHHbIX HAPYIICHU.
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JlaHHBIM OTKa3 MOXXET OBITh O00KajJoBaH B JOCYIACOHOM TIOPSAIKE IyTeM
HaIpaBJICHUS )KAJIOOBI B YIIOJTHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIKE.

| CBenieHns 00 DJIEKTPOHHOM MOAMUCH |

JomxHocTtHOoe nuiio (PHO)

(moanuch yoJHOMOYEHHOI'O JOHKHOCTHOIO JIMIIA OpraHa)
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[Ipunoxenue 4

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEAO0CTABIICHUS] MYHULIMTTAIbHON
YCIIYTH TIO BBIJIa4€ pa3peiieHus Ha
BCTYILIEHUE B OpaK HECOBEPILIEHHO-
JIETHUM, JOCTUTIIHUM Bo3pacrta 16 jer

®dopma

B

(HauMeHOBaHUE OpraHa MECTHOTO
caMOyMpaBIICHUS)

oT ,
(paMumnms, UMs1, OTYECTBO 3aSIBUTEIIS)

AJlpec MecTa )KUTENbCTBA U (MJIN) aJipec

MECTa HpC6BIBaHI/ISI 3asABUTCIIA:

Tenedon 3asBuUTENA:
AJpec 3IeKTPOHHON TTOYTHI 3asIBUTEIIS:

3asiBJICHHE.

[Ipomry  pa3pemmth MHE J0 JOCTHKEHHS BO3pacTa BOCEMHAJIATH JIET
BCTYIIUTH B Opax ¢ Tp. ,

MIPOKUBAIOIIIMM( € )
JaTa poKJICHUS
MacnopT BbIJAH (KOrjaa, KeM)
10 IPUYNHE
( )
(mata) (moamuce) (®.1.0.)

PexkBHU3UTHI aKTOBOM 3aITUCH O POKICHUU:

Ne akToBoM 3anucu :
JlaTa BbIIa4M aKTOBOM 3aIIMCH ,
MecTo rocy1apCTBEHHOW PETUCTPALUA AKTOBOM 3aIIMCH O POXKIACHUU

PesynbraTr npenocraBieHuss MyHULMIAIBHON YCIIYTH, IPOIY IPEAOCTABUTD:
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I:I B nu4HbIA kaOuHet [lopTana rocyjapcTBEHHBIX U MyHUIUMIAIBHBIX YCIIyT
Pecnybnuku TaTtapcran;

DB MHOTO(YHKITMOHATBHOM ILIEHTPE MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MyHULUINAIBHBIX yeiIyT Pecnyonuku Tatapcras;

I:I B Mcnoakom.

(mara) (moamuce) (®.1.0.)



[Ipunoxenue 5

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
MPEIOCTABIICHUSI MyHULIUITAIbHON
YCJIYyIr'y 110 BbLAA4YC pa3pClICHUA Ha
BCTYILJIEHUE B OpaK HECOBEPIIICHHO-
JIETHUM, JOCTUTIINM Bo3pacTa 16 ser

PykoBoauTento
UcnonuureabHOro KOMUTETA

Or:

3asiBlIcHIE
00 UCTIPaBICHUN TEXHUYECKOMN OITHUOKH

CooOmato 00 omubKe, AOMYIMIEHHOW NPU OKa3aHUM MYHUIUIIAIBLHOW yCIIyTH
1o

3amnucaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBuTh JOMYHIEHHYIO TEXHHYECKYIO OHIMOKY M BHECTH
COOTBETCTBYIOIIME  HM3MEHECHUS B  JOKYMEHT, SBJSIOLIUNCSA  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Ipuararo crneayromme J0KyMEHTHI:

1.

2.

B cayuyae mpunsTHs pernieHuss 00 OTKIOHEHUHW 3asBIICHUS 00 WCIpaBICHUU
TEXHUYECKOM OLTMOKH MPOIIy HAMPABUTh TAKOE PEIICHUE:

IIOCPECTBOM  OTHPABIICHUS  JJIEKTPOHHOIO  JOKYMEHTa  Ha  aJpec
E-mail: ;

B BUJIC 3aBEPEHHON KOMHMHU Ha OyMa)KHOM HOCHTEJIe TTIOUYTOBBIM OTITPABICHUEM
10 aJpecy: .
HacrosiiyM noaTBep:kaaro: CBEICHUS, BKIIOYEHHBIE B 3asIBJICHUE, OTHOCSIIAECS
K MOEW JIMYHOCTH M TMPEACTABISIEMOMY MHOIO JIMILY, & TAK)KE BHECEHHBIE MHOK) HIKE,
noctoBepHbl.  JIOKyMeHTBI (KOMMUK JIOKYMEHTOB), TIPUJIOXKEHHbIE K 3asBJICHUIO,
COOTBETCTBYIOT ~TpEeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickoi
®denepanuy, HA MOMEHT TPEJICTABICHUS 3asBJIICHUAS 3TH JOKYMEHTHI JICHCTBUTEIBHBI U
COJIEPKaT JOCTOBEPHBIE CBEJICHUSI.

(mara) (moamuce) (®.1.0.)



