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OO6 yTBepXIeHHH aJMUHUCTPATHBHOTO PEriaMeHTa
I10 TIPUHATHIO peHIeHUs 00 UCTIONb30BAHUH JOHHOTO
I'PYHTA, U3BJIEYEHHOT'O P IIPOBEIECHUH
JHOYTITyOUTENBHBIX U IPYyTruX paboT, CBA3aHHBIX C
U3MEHEHHEM JIHA U OeperoB BOJHBIX 00OBEKTOB Ha
TeppPUTOPHHY MaMabIIICKOTO MyHHIHAIIAIEHOTO
paitona Pecniy6nuxu Tatapcra.

B cooreerctBuu ¢ BoaueiM komexcoMm Poccuiickoii ®enepannn, Ilpukazom
MHHHCTEPCTBA IPUPOAHBIX PECYPCOB U skomnoruu Poccuiickoit denepanuu ot 15 anpesns
2020 roma Ne 220 «O6 yrBepknmenun Ilopszka HCIIONB30BAHHS JOHHOLO [pyHTa,
M3BJICHCHHOTO IPU MPOBEACHUH IHOYIIyOMTENBHBIX M APYrUX paboT, CBI3aHHBIX C
U3MEHEHHEM JIHA U O€PeroB BOAHAIX OOBEKTOBRY, ¢benepanbHBIMU 3aK0oHaMu 0T 06 OKTSIOpst
2003 rozma Ne 131-03 «O6 061X IPUHIMIIAX OPraHU3aIMH MECTHOTO CaMOYIIpaBJICHHS
B Poccuiickoit ®@enepauum» u or 27 mons 2010 roma Ne 210-d3 «O6 OpraHu3aIiu
NPEOCTABICHAS TOCYAApCTBCHHBIX M MYHUIMNANBHBIX YCIyr», WCHONHUTEIBHbIH
KOMHTET MaMa/IblIICKOro MyHHIUIIATEHOTO pariona Pecry6nuku Tarapceran

NIOCTAaHOBISAET:

1. YTBepauTH A IMUHUCTpATHBHBIN periamMeHT IIPEIOCTaBIICHHS
MYyHHIHIIATBHOW YCIIyTH [0 NPUHATUIO PELIeHHs] 00 MCIIOIb30BAHHH JOHHOIO IpyHTa,
U3BJICYEHHOTO IPY NPOBEACHHWM AHOYINIYOMTENBHBIX W NPYIUX pabGoT, CBSI3aHHBIX C
M3MEHEHHEM IHA M 6eperoB BOAHBEIX OOBEKTOB Ha TeppUTOpUH MaMaIbIIICKOro
MyHUUHUNATBHOTO paiioHa Pecrrybnuku Tarapcran (Iprioxkenune Ne 1)

2. Cexropy mno cBasaM ¢ oOmwecrBenHocTei0 . CMU  ofurero orzena
HcrnonnurensHOro KoMutera MaMaibIcKOro MyHHLHIAIHHOTO paifoHa B TeYEHHE Tpex
pabo4nx qHel obecrneynTs pa3MelleHye HAaCTOSIIErO IIOCTAHOBIICHHS B UH(pOPMAIIHOHHO-
TeICKOMMYHUKAHOHHOH ceTH «VHTepHeT» Ha OpUIHMATLHOM caifTe MYHHUMIATLHOTO
paiona Pecry6nuxu TatapctaH U Ha paBoBOM MopTae PecmyOmuxu Tartapcran.

3 KoHTpomp 3a HCIONHEHWeM HACTOSINErO IIOCTAHOBIECHHS BO3NOKUTL HA
3amecTutens  Pykosomutens — McnmonHuTenpHOro  kommTera  MaMampIIICKOro
MyHULUNAIBHOro pariona Hukudopora P.M.

H.o. PYKOBOJIUTEIIS /mw‘_\ B.M. Huknrun
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Ipunoxenue Ne 1 k MOCTaHOBIIEHHIO
HcnonHuTeNnbHOrO KOMHUTETA
Mamazpinickoro paiiona
Pecny6nuku Tatapctan

oT «25» 07 2022 1. Ne 204

AJIMUHUCTPATUBHBIH perjaMeHT
NpeIoCTABJIEHUS MYHUIMIIAILHON YCJIYI'H N0 NPUHATHIO pellieHust 00
HCMOJIb30BAHMHU JOHHOI0 TPYHTA, U3BJIEYEHHOT 0 IIPH NPOBEIeHUHU
AHOYTJIyOMTENIbHBIX U IPYTUX padoT, CBA3AHHBIX ¢ U3MEHEHNEM /IHA U Oeperos
BOJIHBIX 00bEKTOB

1. OO01ue monoKeHMs

[Ipenmet perynupoBaHus aAMUHUCTPATUBHOTO PETJIaMeHTa
1.1. HacTosimuii aIMUHUCTPATUBHBIN PErJIAMEHT MPEIOCTaBICHUS MyHUITUTIATLHOM
yciyru (nanee — PeriiaMeHT) yCTaHaBIIMBAaeT CTaHAAPT M TOPSAJIOK MPETOCTaBICHUS
MYHUITUTIATBHOW YCIIYTU MO MPUHSITHIO PEIIeHHs 00 HCIOJIb30BaHWU JOHHOTO TPYHTAa,
U3BJICUEHHOTO TPU TMPOBEJACHUU JTHOYTIYOUTEIBHBIX M APYrHMX palOT, CBA3AHHBIX C
U3MECHEHHEM JHa W OeperoB BOJHBIX OOBEKTOB HA TEPPUTOPUM MaMaJbIlICKOro
MYyHHIUTIATBHOTO paitoHa PecriyOnuku TarapcTan (anee — MyHULIMITANIbHAS YCIIyTa).

Kpyr 3aaBurenei

1.2. 3asgBUTENIMU HA IOTyYE€HUE MYHUITUTIAIBHOMN YCIIYTH SBISIOTCSA GUBUUYECKUE U
IOPUIMYECKUE JTUIA, OCYIIECTRISIONINE MTPOBEICHUE JHOYTITYOUTEIBHBIX U APYTUX PadoT,
CBSA3aHHBIX C UBMEHEHHUEM JIHA U OEpEeroB BOAHBIX OOBEKTOB (AaJiee - 3asIBUTEINH ).

WuTepeck! 3asiBUTENEH MOTYT NPEACTABIIATH JIMLA, YIIOJTHOMOYEHHBIE 3asIBUTEIIEM B
YCTaHOBJICHHOM TMIOpPSIIKE, U 3aKOHHbIE MpeACTaBUTENM (U3NUecKux Jul (xanee -
pEICTaBUTEIb 3asIBUTEIS).

TpebGoBanue 0 MpeaOCTaBICHUH 3aBUTENI0 MYHUIIMITAIbHON YCIIYTH B COOTBETCTBUH C
BapUAHTOM MPEIOCTABICHUS MyHHUIIUTIAIBHON YCIIYTH, COOTBETCTBYIOIINM MPU3HAKAM
3asIBUTEJIS, ONPEACIICHHBIM B PE3yJIbTaTe aHKETUPOBAHHUSI, POBOIUMOT'O OPTaHOM,
MIPEAOCTABIISIONINM YCIYTY (fanee — npoguinpoBaHue), a TakKe pe3ysabTara, 3a
MIPEIOCTaBICHUEM KOTOPOTO OOPATHIICS 3asBUTEb

1.3. Tlpm npenocTaBieHUUM MYHHUIMNAIBHOM  YyCIOyru npoduirpoBaHue
(npenocTaBiIeHUM 3asBUTENI0 MYHUIIMIAIBHOM YCIYTU B COOTBETCTBUU C BapUAHTOM
NPEAOCTABIEHUS MYHMIIMIIAJIBHON YCIYTHM, COOTBETCTBYIOIIMM IIPU3HAKAM 3asiBUTEIIS,
ONPENEIICHHBIM B pE3yibTaTe  aHKETUPOBAaHMs,  IPOBOAMMOIO  OPraHoOM,
IIPEAOCTABIIIOIINM YCIYTy) HE TPOBOJIUTCS.



2. Ctanaapt npeAoCTaBlIeHUs] MyHULIMTAIIBHON YCIIyTH

2.1. HauMeHOBaHrE MyHULIMIIAJIBHOMN YCIYTH

[Tpunstue pemieHuss 00 HCMONB30BAHUHM TOHHOTO TPYHTA, HM3BJICUYECHHOTO IpHU
MPOBEJCHUHN THOYTIIYOUTEIBHBIX M IPYTHMX PAaOOT, CBA3AHHBIX C M3MEHEHHEM JHA U
OeperoB BOJHBIX OOBEKTOB.

2.2. HanmeHOBaHME OpraHa, NpeAOCTABIISIIONIETO MYHUIIUNAIBHYIO YCIYTY: OTAEN
UHQPACTPYKTYypHOrO  pa3BuTusi  McnoiHUTEensHOTO  KOMUTETa  MamaabllcKoro
MYHUIIUITAIBHOTO paiioHa PecryOnmku Tarapcras.

B  mpemoctaBieHMM = MYyHUUMNAIBHOM ~ yCIYTM — OPUHUMAKOT  y4yacTHe
MHOTO(YHKIIMOHAJILHBIE IIEHTPHI IPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHULIUITAIbHBIX
yeiyr (nanee — M®II) npu HanMYUKU COOTBETCTBYIOIIETO COTJIAIICHHS O B3aUMOICCTBUU.

[IpenocTaBieHne MYyHULIMIAIBHOM YCIYTHd OCyIIecTBIsIeTCs B Jro0oM MO®I] mo
BbIOOpY 3asBUTENA: g (U3UYECKUX JIUI U MHAWBUIYAJIBHBIX NpEANpUHUMATENICH —
HE3aBUCUMO OT MECTa €ro JHUTEIbCTBA WJIM MecTa (HaKTUUECKOTO MPOKUBAHMS
(npeObIBaHus), IS IOPUAMYECKUX JIMI — HE3aBUCUMO OT HMX MECTOHAXOXIACHHS, IO
AKCTEPPUTOPUATBHOMY IPUHIUITY.

Pemenus 00 oTka3e B mpHeMe 3ampoca M AOKYMEHTOB M (W) HH(OpMaluu,
HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHHUIMNAIbHOW YCIyru, npuHuMarorcs MOIL] B
COOTBETCTBHUH C TPEOOBaHUSAMU MyHKTa 2.7 HacTosmero Pernamenra.

2.3. Pe3ynbTaT NpeoCTaBICHUS MyHUIIMIIAIBHON YCIIYTH

2.3.1. Pe3ynpraTom nperoCcTaBiICHUS MyHULUIIATBHOW YCIIYTH SIBJISETCS:

1) pemenrie 00 UCHIOIB30BAHUU JOHHOTO TPYHTA, U3BJIEUEHHOTO MPH MPOBEICHUU
JTHOYTIYOUTENbHBIX U IPYTUX paldoT, CBA3aHHBIX C U3MEHEHHEM JHAa U OEperoB BOJIHBIX
O00OBEKTOB Ha TEppUTOpUM MamajabIIIICKOTO0 MYHUIIUIIAIBLHOTO paiioHa PecnyOnuku
Tarapcran (mpunoxenue Nel k Hacrosiiemy Pernamenty);

2) peweHre 00 OTKa3e B MPEIOCTABICHUN MYHUIMIAIBHON yCIIyTU (MPUIOKEHHUE
No2 x Hacrosmemy Pernamenty).

2.3.2. Pe3ynbraT NpENOCTaBICHHS MYHULHNAIBHOW YCIYI'M HaIlpPaBISETCSA
3asBUTEN0 B (OpME  DBIEKTPOHHOTO  JIOKYMEHTa, TOJIMHUCAHHOIO  YCHJIEHHON
KBTU(QUIIMPOBAHHOW 3JEKTPOHHOW MOJAMNUCHI0 YIOJHOMOUYEHHOTO JTOJKHOCTHOTO JIUIIA
Oprana, B cootBeTcTBHH ¢ DeiepanbabiM 3akoHOM OT 06 anpenst 2011 roga Ne 63-D3 "O6
anexkTpoHHoM monanucu" (manee - denepanbhHbiii 3ak0H Ne63-D3) B NUUHBIA KaOUHET
PecnyGnmkanckoro noprana.

2.3.3. [1o BBIOOpPY 3asiBUTENIS PE3YNbTAT MPEIOCTABICHUS MyHUITUTIATHHON YCITYTH,
yKa3aHHBIN B HoJAnyHKTax 1, 2 nyHkra 2.3.1 HacTosmero Pernamenta, Beiaercst B Oprane
wmm B M®I[ B dopme sx3emmigspa 3JIEKTPOHHOTO JOKYMEHTA, pPacleuyaTaHHOTO Ha
OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 TeYaThi0 U MOAMHUCHIO  YIOJIHOMOYEHHOTO
nomkHOCTHOTO Juia Oprana unu pabotanka MO,

2.3.4. 3agBuTENb BOPABE MOIYYUTH PE3YyJbTAT MNPEIOCTABICHUS MYHULUITAIBHON
ycIlIyTd B (hOpMe 3IEKTPOHHOTO JOKYMEHTA I AK3EMILISIpa AJIeKTPOHHOIO IOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE€ B TEUYEHUE CpOKa JEHCTBUA pe3yJbTaTa MpedoCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.4. CpoK npenocTaBIeHUsI MyHULIMIIATbHON yCIIyTH

24.1. MyHununanbHas yciayra npenocTtaBisiercss B 15-AHEBHBIM  CpOK,
UCYHCIISIEMBIN B pa0OUUX JIHSIX CO JHS MOCTYIUIEHU 3asiBieHus. [I[puoctanoBiieHue cpoka
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PEAOCTABICHUS] MyHULUMIIAJIIBHOW YCIYTH HE MPETYCMOTPEHO.

2.4.2. MyHununanpHasi yciayra B Cclydae, €CIU 3asBICHHE W JOKYMEHTHI,
HE00XOAMMBIE JUIsl IPEJOCTABICHHS MyHUIIMIAIBHON YCIIYTH, IOJaHbI 3asSBUTEJIEM YEPE3
JUYHBIA KaOuHeT 3asBuTens Ha [lopranme rocymapCcTBEHHBIX M MYHULIMIIAIBHBIX YCIYT
Pecriyommuku Tatapcran (https://uslugi.tatarstan.ru/) (nanee — PecryOnmukanckuii mopTain),
npenoctasisiercss B Oprane B 15-AHEBHBINA CPOK, UCUUCIIAEMBIN B paOOUUX JTHSIX, CO JTHS
MIPUCBOEHUS 3asBJICHUIO HOMEPA B COOTBETCTBHUM C HOMEHKJIATYpPOW A€l M cTaTryca
«IIpoBepka JOKYMEHTOBY, OTpakaeMoil B INYHOM KabuHeTe Pecrybinkanckoro moprasia.

2.4.3. HanpaBneHue OOKYMEHTA, SIBJISIIOLIETOCS PE3yJbTaTOM NPEAOCTABICHUS
MYHHUIIUTIATBHON YCIYTH, B JOPME JIEKTPOHHOTO TOKYMEHTA 3asIBUTEIIO OCYIIIECTBIISAECTCS
B JieHb OGOpMIICHUS U PErucTpallud pe3ysibTaTa MNPEJOCTaBICHUS MYHHUIIUNATbHOU
YCIIYTH.

2.4.4. B ciayyae JNMYHOTO MPHUOBITUSA 3asBUTENS PE3YIbTaT MNPEIOCTaBICHUS
MYHUIUIAIBHON YCIIYTH OCYILECTBIISIETCS B TEUEHUH 15 MUHYT.

2.45. MyHununanpHas yciayra B Cclydae, €CIU 3asBICHHE W JIOKYMEHTHI,
HEOOXOAMMBIE ISl TMPEAOCTABICHUS MYHUUMIAIBHON YCIYrH, IMOJAHbl 3asBUTEIEM
nocpencteoM M®LI, npenocrasisiercs B 15-AHEBHBIM CPOK, UCUUCISIEMBIA B paboOunx
THSIX, CO JHS pETUCTpalliy 3asBICHUS U TOKYMEHTOB B OpraHe, a TAaKXkKe C Y4ETOM CpPOKa,
npenycMmorpenHoro Pernamentom ML,

2.5. [IpaBoBBIE OCHOBAaHUSA ISl IPEAOCTABICHUS MYHUIIMIIAIBHON YCIIYTH

Ha PecniyOnukaHckoM moprase pa3Meniaercs:

IIEPEYCHb HOPMATUBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOIIUX IIPEIOCTABICHUE
MYHULIAMIAIBHON YCITYTH;

cBeZicHUs 00 opraHax (y4pexkIEHHUSX) U JIOJDKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 3a
OCYLIECTBJIEHUE KOHTPOJIS 33 IPELOCTABICHUEM MYHULIUIIAIBHON YCIYTH;

uHdopMaIUs 0 MOPSAIKE TOCYAeOHOro (BHECYIOHOT0) 00KaIOBaHUs PEUICHUN U
nevicteuit (Oe3nmetictBus) OpraHa, JOJDKHOCTHOrO Jsmma OpraHa, NpeaoCTaBIISIOIINX
MYHULUTNAIBHYIO YCIYTY.

2.6. McuepnipiBaroiuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUS
MYHULIMAIBHON YCIIyTH

2.6.1. [lng nomyyeHHWsT MYHHMIMNAIBHOM YCIYyTH 3asABUTENb MPEICTABISAET
CJIeIyIOIME JOKYMEHTBI HE3aBUCUMO OT KaTErOpUHM U OCHOBAHUS OOpaIleHUS:

1) TOKYyMEHT, yJIOCTOBEPSIONIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae OOpalleHus
nocpeacTsoM PecnyOnukaHcKoro noprania);

2) TOKYMEHT, YJIOCTOBEPSIIOLIUI OJHOMOYHS PEACTABUTENS 3asIBUTENS, B CIIy4yae
oOpallieHus 3a IPeJOCTaBICHUEM MYHUIIMIIAIBHOM YCIIYTH MPEACTaBUTENS 3asBUTENS (HE
TpeOyeTcss B cliydae oOpaimieHusi 3aKOHHBIX MpeJCTaBUTENeH (U3MYECKUX JIUIl B
3asBJIICHUU YKa3bIBAIOTCA PEKBU3UTHI PEIICHHs 00 YCTAaHOBJIECHUU ONEKH WIH
CBHJIETEIILCTBA O POXKIAEHUH, BBIJAHHOTO Ha TeppuTopun Poccuiickoit @eaepaiun);

3) 3asiBlICHHUE:

- B (hopme ToKyMeHTa Ha OymakHOM HocuTene (mpusoxeHue No 3 K HacTOSIIEMY
Pernamenty);

- B 2JIEKTPOHHOM (hopme (3aMOHIETCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUH B OJIEKTPOHHYIO (OpMy 3asBICHUS), MOJIMNHUCAHHOE B COOTBETCTBHM C
TpeboBaHUSIMU IyHKTa 2.6.5 HacTosimiero Peryiamenta, mpu oOpalieHUH MOCPEICTBOM
PecnyOnukanckoro noprana;
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4) 3akimoueHue TeppuTopuaibHoro oprana ®denepanbHOro areHTCTBa IO
HEJIPOTIOIH30BAHUIO 00 OTCYTCTBUHU TBEPABIX MOJE3HBIX HCKOMAEMBIX, HE OTHOCSIIINXCS K
o01IepacIpOCTPAHEHHBIM TOJIE3HBIM HCKOIAEMBIM;

5) 3aKiIoYeHuEe TEPPUTOPUATBHOTO opraHa PenepasbHOr0 areHTCTBa BOJHBIX
pecypcoB 00 OCHOBaHUSIX MPOBEAECHUS JHOYTIYOUTENBHBIX U IPYTUX pa0dOT, CBA3aHHBIX C
M3MEHEHUEM JTHA U OEPETOB BOJIHBIX OOBEKTOB, B PE3yJIbTaTe KOTOPHIX MOJYUCH JTOHHBIHN
TPYHT.

2.6.2. 3asBieHHME W TpWIAraéMble JOKYMEHTHI MOTYT OBITh TPEICTABIICHbI
(HampaBJieHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepes M®IL] Ha OyMaXXHBIX HOCUTENSIX U B BHJI€ IJICKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TpeOOBaHUAM MyHKTa 2.6.3 PernamenTa;

2) nocpenctBoM PecryOirkaHcKoro nopraiia B 3J€KTPOHHOU (hopme;

3) B Opran JM4YHO WJIHA MOCPEICTBOM MOYTOBOM CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBIICHHE U MPUJIAraeMbl€ JOKYMEHTBI IIPY HAMPABJICHUU MTOCPEACTBOM MOUYTOBOM CBS3U
3aBEPSIOTCSA B YCTAHOBJICHHOM IOPSIIKE.

2.6.3. 3asBneHue TpPW HANPABJICHWH IOCPEACTBOM PecmyOaukaHCKOTO TopTaja
MO CHIBAETCS IPOCTOW SJIEKTPOHHOU MOINKUCHIO 3asIBUTEA.

JInst mosrydeHust POCTOU AIEKTPOHHOM MOJMUCH 3asBUTENI0 HEOOXOAUMO MPOUTH
npoueaypy peructpauuu (ayreHtudukanuu) B EnunHoit cucreme uaeHTU(UKAUU U
ayreHTU(UKanmu B HUHPpACTPyKType,  oOecrneuuBarome  uHOOPMaIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBUE HWH(MOPMAIMOHHBIX CHUCTEM, HCIOJIB3YEMbIX JUIS
IIPEIOCTaBICHUSI TOCY/IAPCTBEHHBIX W MYHMIIMIIAIBHBIX YCIYT B DJIGKTPOHHOU (opme
(mamee — ECHA), a Takke NOATBEPJIUTh YUYETHYIO 3alKUCh JI0 YPOBHA HE HUXKE
CTaHJApTHOM.

DNeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noanyHkrax 2, 4, 5 wuynkta 2.6.1 Permamenta, 3aBepsSIOTCS  YCHUJICHHOMU
KBUTM(UITMPOBAHHON TOJMKUCHIO JIUIl, YIMOJHOMOYEHHBIX Ha CO3JaHUE W TOAMHCAHHE
TaKuX JIOKYMEHTOB, B TOM YHCJIE HOTApUYCAMH.

DNEKTPOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHUIAraeMble K
3as1BJICHUIO, B TOM YHCIIE€ JOBEPEHHOCTH, HANPaBIISAIOTCS B BUJIE (aitioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf pazmepom He Oonee 50 MOaiir.

KauecTBo mpeacTaBiasieMbIX 3JEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJKHO TO3BOJISITH B IMOJHOM OOBEME MPOYUTATh TEKCT AOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. Tlpu odopmieHUN 3asBICHUS MO JIOBEPEHHOCTH YIMOIHOMOYEHHBIM JIUIIOM
MIPEJCTABIIACTCS NACHOPT (MHOM TOKYMEHT, YJIOCTOBEPSAIONIUN JTUYHOCTH), HOTAPUAILHO
YIOCTOBEPEHHAsI IOBEPEHHOCTh, JINOO JOBEPEHHOCTh, IPUPABHEHHAS! B COOTBETCTBHUH C
3aKOHOAATEIBCTBOM K HOTAPUAIIBHO 3aBEPEHHOM.

2.6.5. bnank 3asBICHUS I IOJIYYCHUS MYHUIIMTIAIIBHON YCITYTH 3asIBUTETh MOYKET
MOJIYYUTh TPU JIMYHOM oOpariennn B OpraH, DnekTpoHHas popma OjaHKa pa3MeleHa Ha
odpumansHoM caiite Oprana.

[Ipunaraemble K 3asBJICHUIO KOMHUHM JIOKYMEHTOB MOTYT OBITh 3aBEpPEHBI
HOTapuaJIbHO. [Ipy OTCYTCTBMHM HOTapUAIBHO 3aBEPEHHBIX KOINHUMU NMPUHATUIO B PABHOMU
Mepe MOJJIeXKAT:
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KONIMM JTOKYMEHTOB, BEPHOCTb KOTOPBIX 3aCBHUJIETEIILCTBOBAHA MOJIIUCHIO
PYKOBOJMTENS WJIM YIOJHOMOYEHHOIO Ha TO JODKHOCTHOTO JIMLIA W TMEYaThio
opraHu3anuu (Ipy HaJTU4Yuu);

HE3aBEPEHHbIE KOIMHU IPU YCIOBUU TMPEABSIBICHUS OpUrMHana JOKyMeHTa. [lpu
ATOM KOMHS JOKYMEHTA CBEPAETCS C OPUTMHAIIOM JIMLIOM, IPUHUMAIOIIUM JTOKYMEHTHI.

2.6.6. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBieHHus] TOKYMEHTOB U MH(OPMALMK WM OCYIIECTBICHHS JIEHUCTBUH,
NPEACTABICHUE WIIM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
IPAaBOBBIMH aKTaMH, PETYJIUPYIOIIUMU OTHOUIEHUS, BO3HUKAKOIINE B CBS3U C
PEAOCTABICHUEM MYHHUIIMIIATBHON YCIIyTH;

2) OCyIleCTBICHUS JEHUCTBUI, B TOM YHCIIE COTJIACOBAHUM, HEOOXOJIUMBIX [IJIs
MOJIYYCHHUS] MYHUIIMITAJIbHOW YCIYTM W CBS3aHHBIX C oOOpalieHHeM B HHbIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNpPAaBJIECHUsA, OpraHU3aluu, 3a
UCKJIIOYEHHEM TIOJy4YEeHHUs YCIYI M TOJydyeHUs JOKYMEHTOB U HH(poOpMaluu,
MIPEACTABISIEMBIX B PE3YJIbTaTE MPEJOCTABICHHS TAKUX YCIYT, BKIIFOUEHHBIX B IIEPEYHH,
ykazaHHble B "yacth | ctathu 9 denmepampHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX U
00s3aTEeNbHBIX YCIYT);

3) npeacTaBieHUs JOKYMEHTOB M  HMHQOpMaluH, OTCYTCTBHE W (MJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NPHU MEPBOHAYAIIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTABICHUS MYHULUIAIBHOW YCIyru, MO0 B
IPENIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, 3a UCKIOYEHUEM CIIEIYIOLIUX CIIy4aeB:

a) W3MEHEHHe TpeOOBAaHWN HOPMATHUBHBIX IPABOBBIX aKTOB, KAacCaloIUXCS
[IPEIOCTABIEHUS MYHUIIMIIAIBHON YCIYTH, MOCIE IEPBOHAYAIBHON NI0/1a4y 3asIBJICHUS O
IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYyTH;

0) HayMyMe OMMOOK B 3asBJICHUM U JIOKYMEHTAX, MOJAHHBIX 3asBUTENIEM IOCIe
NEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIsi MPEIOCTaBICHUS
MYHULIMNAIBHOW YCIYrd, JUO0 B MPEAOCTaBICHUM MYHULIMIAIBHOW YCIYTM U HeE
BKJIFOUEHHBIX B IIPEJICTABIICHHBIN paHee KOMIUIEKT T0KYMEHTOB;

B) MCTEUEHUE CPOKa JACHUCTBUA JOKYMEHTOB WJIM M3MEHEHHE MH(QOpMalUU MOocie
MEPBOHAYAJILHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABICHUS
MYHULUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I') BBISIBJIEHUE IOKYMEHTAJILHO MOATBEPKICHHOTO (hakTa (MPU3HAKOB) OLIMOOYHOTO
WJIM IPOTUBONPABHOIO AeCTBUsA (0e3AeCcTBUS) TOKHOCTHOTO auia Oprana, paboTHHKA
M®Il npu mnepBOoHAYaJIbHOM OTKa3e B MpHUEeME JOKYMEHTOB, HEOOXOIWMBIX IS
NPEJOCTaBIECHUS] MYHULUIAIbHON YCIYTH, JUOO B NPENOCTAaBICHUM MYHUIUNAIbHOM
yCIYyIM, O Y€M B IHCbMEHHOM BHJE 3a MOANUCHIO pykKoBoautTens OpraHa npu
NEpPBOHAYAIILHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAUMBIX HJISi MPEeIOCTaBICHUS
MYHULMIIAIBHON YCIYTH, YBEIOMIISIETCS 3asIBUTENb, a TAKXKE MPUHOCATCS W3BUHEHUS 3a
J0CTaBJICHHbIE HEYJ00CTBA;

4) mnpencraBieHuss Ha OyMaXHOM HOCHTENE JOKYMEHTOB W HH(OpMaluu,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpPEHbl B COOTBETCTBUU C IIYHKTOM 7.2
yactu 1 crareu 16 ®@enepanbHoro 3akoHa Ne210-d3, 3a UCKIIIOYEHHEM CITy4aeB, €CIIH
HAHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO UX U3bATHE ABISETCS HEOOXOIUMbIM
YCIIOBUEM TMPEJOCTABJICHUS TOCYIapCTBEHHONW WM MYHHUIIMIAIBHOW YCIYTHM, M HHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (peiepaibHbIMHU 3aKOHAMHU.
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2.6.7. JIOKyMEHTBI, KOTOpbIE TMOJUIEKAT MPEACTABICHUI0 B  paMKax
MEXBEJIOMCTBEHHOTO MH()POPMAITMOHHOTO B3aUMOJICHCTBUS

1) cBegenus u3 EauHOro rocymnapcTBEHHOIO peecTpa IOPUANYECKUX JUI[ —
®denepanbHas HAJOroBas CIyxo0a,;

2) cBeaeHus u3 EaWHOr0 rocygapCTBEHHOTO peecTpa HHIUBUAYATIbHBIX
npeanpuaumMareneil — OenepanbHas HaJIOroBas Ciryxo0a;

2.6.8. 3asBUTENb BIpaBE MPEICTABUTHL JOKYMEHTHI (CBEICHHUS), YKa3aHHbIC B
noanyHkrax 1-2 nynkra 2.6.7 Permamenrta, B (opme 3JIEKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX YCHJICHHOW KBaTu(UIHUPOBAHHON MOANMMUCHIO JUI, YIMOJTHOMOYEHHBIX Ha
CO3J]aHME M TMOANMCAHUE TAaKUX JIOKYMEHTOB, MpPU TMOJayYe 3asgBJICHUS TOCPEICTBOM
Pecnybnukanckoro moprasa au6o Ha OymMaxkHOM HocuTene B MOLI.

2.6.8. Hempexacrasienue (HECBOEBPEMEHHOE TMPEJCTABICHUE) YKa3aHHbIMU B
nyHkTe 2.6.7 PermameHta opraHamMu rocyAapCTBEHHOM BJAcTH, OpraHaMud MECTHOTO
CaMOYIpPaBJICHUS, OPraHU3ALMUSIMU JIOKYMEHTOB M CBEICHHI HE MOXET SBIATHCS
OCHOBAHHUEM JIJI OTKa3a B MPEI0CTABICHUN MYHUIIUITAIIBHOU YCITyTH.

2.6.9. JlomwkHocTHOe MO U (WiKM) PaOOTHUK OPraHOB W OpraHU3aluil, He
MpeJCTaBUBIINE (HECBOEBPEMEHHO MPECTABUBIIKE) 3aMpPOIICHHbICE U HaXOJAIIHUECS B
pacropsiKeHUM  JIOKYMEHT  WJIM  CBEJCHHUSA,  MOJyIekaT  aJMUHUCTPATUBHOM,
JTUCHUIUIMHAPHOW WM WHOW OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanum.

2.6.10. 3anpemaercs TpeOOBATh OT 3aIBUTEINS JOKYMEHTHI M CBEJICHUS, B TOM YHCIIE
NOATBEPKAAIOIINE BHECECHUE 3asBUTEJEM IUIATHl 32 MPEIOCTABICHUE MYHHIIUIAIBHON
YCIIYTH, HaXOJSIINECS B PACIOPSKEHUH TOCYyAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIpaBJIE€HUS M IMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABIICHUSI OpTaHU3aINM.

Henpencrasinenue 3asBUTENIEM [OKYMEHTOB, COJEPIKAIUX CBEICHUS, KOTOpPbIC
HaXOISTCS B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOyMIpaBieHUs U TOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpaBJEHUsI OpraHU3allMid, HE SBISETCS OCHOBAaHWEM [ OTKa3a
3asIBUTEJIIO B MPEJOCTaBICHUN MYHUITUTIATLHON YCIIYTH.

2.7. McuepnpIBaOMi MEPEUYECHb OCHOBAHUM I OTKa3a B MpPHEME JOKYMEHTOB,
HEOOXOJIUMBIX ISl PEIOCTABICHUSI MyHULIUTTAIIBHOW YCITyTH.

2.7.1. OcHOoBaHUsAMM ISl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHULIMNIATBLHON YCIIYTH, SIBIISTFOTCS:

1) HEKOppeKTHOE 3amojHEHHWE O00S3aTeNbHBIX MOJel B QopMe 3asBICHUS Ha
PecnyOnukanckoM mopTane (OTCYTCTBHE 3aIlOJIHEHHS, HEJOCTOBEPHOE, HEMOJHOE OO0
HETPaBUJILHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSM, YCTAHOBIICHHBIM PernamenTom);

2) TpeACTaBICHHE  OJICKTPOHHBIX  JOKYMEHTOB  (QJIGKTPOHHBIX  00pa3oB
JIOKyMEHTOB), HE TIO3BOJISIONIUX B MOJHOM 00bEeMEe MPOYUTATh TEKCT JOKYMEHTA U (MJIN)
pacro3HaTh PEKBU3UTHI JOKYMEHTA;

3) HECOOTBETCTBHUE JAaHHBIX BJIaJieliblla KBATU(PUIMPOBAHHOTO cepTUdUKaTa Kilroua
MPOBEPKU DJICKTPOHHOW TMOJMKWCH JAHHBIM 3asBUTENS, YyKa3aHHbBIM B 3asBJICHUU,
MOJaHHBIM B AJICKTPOHHOM (hopMme mocpeAcTBOM PecnyOnukaHCcKoro noprana;

4) TpeACTaBICGHUE HEMOJIHOTO KOMIUIEKTa JIOKYMEHTOB, MPEIyCMOTPEHHBIX
PernameHToM, SBISIFOLIIUXCSA OOSI3aTEIbHBIMU JUISl MPEIOCTABICHUS MYHHUIUIIATBLHON
YCIIyTH;
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5) IOKYMEHTBI COJEPKAT OBPEKICHUS, HAIMYME KOTOPBIX HE MO3BOJIET B OJTHOM
o0beMe MCIOIb30BaTh MH(HOPMAIINIO U CBEJACHUS, MPOYUTATh TEKCT U (WJIM) PacIO3HAThH
PEKBU3UTHI IOKYMEHTOB;

6) momaua 3asBICHHUS W HMHBIX JOKYMEHTOB B 3JIEKTPOHHON (opme mnuiom,
HEYTOJJHOMOYEHHBIM Ha M0J1ayy JOKYMEHTOB;

7) JAOKYMEHTBl MMEIOT MCIpPABJICHMS, HE 3aBEPEHHbICE B YCTAHOBJIECHHOM
3aKOHOJIaTEIBCTBOM IOPSJIKE;

8) HOKYMEHTBl yTpaTWUIU CHJIYy Ha MOMEHT oOpalleHus 3a MNpeJoCTaBICHUEM
MYHULANIAIBHOUN YCITyTH;

9) mpencraBieHre JOKyMEHTOB B HEHAJIEKAITUI OpraH.

2.7.2. I[lepeyeHb OCHOBAHMM JIJIsl OTKA3a B MPUEME TJOKYMEHTOB, HEOOXOIUMBIX IS
MOJIYYEHUS] MyHUIIUIIAJIbHOW YCIIYTH, SIBJISIETCS UCUEPITBIBAIOIIUM.

2.7.3. Pemiennie 00 OTKa3e B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOUMBIX JIJIsi
PEJOCTaBICHUS] MyHUIIUIIAIIBHON yCIIyTH, MOXKET OBITh MIPUHSTO, KAK BO BpeMs IpHUeMa
3asiBUTENS, TaK W TOCJE MOJYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM OpraHa
HEO0OXOAMMBIX ISl MPEJOCTABICHHUS] MyYHULIMIIAIBHON yCIIYyTH JOKYMEHTOB (CBEIEHUN) C
HCIIOJIb30BAaHUEM MEKBEJIOMCTBEHHOTO MH()POPMALIMOHHOTO B3aUMOJIECHCTBUS B CPOK, HE
MPEBBIIAOMINN MTATh pA0OUNX JHEH CO JHS PETUCTPALIMH 3asBJICHUS.

2.7.4. Peuienue 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MOTYUYEHUS
MYHUIMTNIATBHOW YCIYTH, C YKa3aHUEM NPHYMH OTKa3a OQOpMIISIETCS B COOTBETCTBHUH C
(dopMoii, yctaHOBIIEHHOM B IpuiioskeHue Ne4 k Hacrosimemy Pernamenty, noaqnucsiBaercs
YCUJIEHHOW KBalU(UIMPOBAHHOW 3JIEKTPOHHOW MOJINMUCBHIO B YCTAHOBJICHHOM MOPSAJIKE
YIIOTHOMOYECHHBIM JTOJDKHOCTHBIM JiuiioM Oprana (OpraHoM) v HarpaBJIsieTCsl 3asiBUTEITIO
B JUYHBbIA Kabuner PecmyOnumkanckoro moprana u (wim) B M®IL| B neHp npuHATHS
peuieHuss 00 OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX Uil MOJIy4EHHUs
MYHUIUNAIBHON YCIIYTH.

2.7.5. 3ampemiaercs OTKa3blBaTh B IPUEME 3asBIICHUS U MHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEJOCTABICHHUS] MyHULIMIIAJIBLHOMN YCIIYTH, B CIy4ae €Cliv 3asBJIICHUE U
JOKYMEHTBI, HEOOXOUMBIE ISl MPEAOCTABICHUS MYHHUIIMNAIbHONW YCIYTH, MOJAHbl B
COOTBETCTBUM € MH(POpPMALME O CPOKaxX M MOPSAKE MPEAOCTABICHUS MyHUIUIAIbHOU
yCIIyrH, onyosrkoBaHHoi Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. HcuepnblBalomui  MEPEYEHb  OCHOBAHWM 11  NPUOCTAHOBJICHUSA
MPEAOCTABJICHUS  MYHUUMIIAJBHOM  YCOyrM WM  OTKa3a B  MPEJOCTABICHUH
MYHUIUNAIBHON YCIIYTH.

2.8.1. OcHOBaHuA AJ1sl MPUOCTAHOBIICHUSI TPEJOCTABIECHNS MYHULIUTIAIBHOMN yCIIYyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS ISl OTKAa3a B IPEJOCTABICHUN MYHULIMITAIIBHON YCITyTH:

1) mogaya JOKYMEHTOB HEYITOJITHOMOYEHHBIM JIUIIOM;

2) HEenpeaCTaBICHHE 3asABUTEIEM JOKYMEHTOB, MPEAYCMOTPEHHBIX HACTOSLIUM
Pernamentom, 003aHHOCTB TIO MTPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS;

3) HECOOTBETCTBUE 3asIBJICHUS YCTAHOBJICHHOU (DOPMBI;

4) HanmMuue B 3a4BJICHUH HEJOCTOBEPHON MH(POPMALIHH.

2.8.3. IlepeueHp OCHOBaHWM i1 OTKa3a B MPEAOCTABICHUM MYHUIIMIAIBHON
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIIHM.

2.8.4. Pemienue 06 0TKaze B MPEJOCTABICHUN MyHUIIUIIATIBHOM YCIIYTH C YKa3aHUEM
IPUYKH 0TKa3a 0popMIISIETCS B COOTBETCTBUU C (POPMOM, YCTAHOBJIEHHOM B IPUJIOKEHUU
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No2 x PernameHTy, MOJMUCHIBAETCS YCUJICHHOW KBaJTM(UIIMPOBAHHOW 3JIEKTPOHHOU
IOJNKCHIO B YCTAHOBJIEHHOM MOPSAJAKE YIIOTHOMOYEHHBIM AOJKHOCTHBIM JIMLIoM OpraHa
(Opranom) u HarpaBIsieTCs 3asIBUTENIO B JIMYHBIN KaOMHET PecryOiarKkaHcKoro moprana
u (uu) B MOL] B eHp NpuHATHS peiieHus 00 0TKa3e B IPEI0CTaBICHUN MyHHUIIUIATIbHON
YCIYTH.

2.8.5. 3anpemaercs OTKa3blBaTh B MPEAOCTABICHUA MYHULUIAIBHOW YCIYI'H B
Cly4yae, €CIM 3asBIICHHE O TMPEJOCTABICHUM MYHMIMIIAJBHOM YCIYIM IIOJAaHO B
COOTBETCTBUM C MH(pOpMaLKEN O CpoKax M MOPSAKE MPEIOCTABICHUS MYHUIUIAIBHOM
yciyru, onyoaukoBaHHOW Ha EnnHoM noprane, PecyOinkanckoM moprane.

2.9. TpeboBaHMs K B3UMaHUIO IUIaThl C 3asBUTENS 32 IPEIOCTABICHUE
MYHUIUIIAIBHON YCIIYTH.

MyHununansbHas yciiyra npeiocTaBiseTcs OecIiaTHO.

2.10. [lepeuenp yciyr, KOTOpBIE SIBISIFOTCS HEOOXOAUMBIMU U 00S13aTEIIbHBIMU J1JIS
[IPEIOCTABICHUS MYHHIMIAIBHOM YCIYTM, B TOM 4YHCJIE CBEICHUS O JIOKYMEHTE
(mokyMeHTax), BblJaBa€MOM (BBIIaBAa€MbIX) OpraHU3aLUsMH, YYaCTBYIOIIMMH B
MIPEAOCTABICHUHA MYHHUIIUNIATBHBIX YCIYT.

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Ilopsanok, pa3mep 1 OCHOBAaHHs B3UMaHUs ILIATHI 3a MPEIOCTABICHUE YCIYT,
KOTOpbIE  SIBJISIOTCA HEOOXOAMMBIMA M 00S3aT€NbHBIMU ISl  NPEJOCTABIICHHUS
MYHULMINAIBHOM YCIYT'H, BKJIOYass MH(GOPMAIMI0 O METOAMKE pacuera pa3Mepa TaKou
IUIaTHI.

[TpenocraBiienne HEOOXOAUMBIX U 00A3aTEIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBI CPOK OXKHMJAHHS B O4Yepeau IIpU IoJadye 3ampoca o
PENIOCTABICHUN MYHUIMNAIBHOW YCIYI'H, YCIYTH, IPEIOCTaBIsSEMOM OpraHU3aLNEH,
Y4YacCTBYIOILEH B IPEJOCTABICHUN MyHULMIIAIbHOM YCIIYTH, U IIPH MTOJIYYEHUH pe3yibTaTa
PEIOCTABICHUS TAKUX YCIIYT.

2.12.1. Tlpu mnojgaye 3asBICHUA HA T[OJYYCHUE MYHULUIAIBHOW YCIyTU
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OUYE€pPEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.12.2. Ilpm nmomydeHuM pe3yJbTara MPEAOCTABICHUS MYHULHMNAIbHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OUYE€pPEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok W NOpSNOK PETUCTpAlMU 3ampoca 3asiBUTENS O MPEIOCTABICHUU
MYHULIMIAIBHON YCIYTH U YCIYTH, MPENOCTABISAEMON OPraHU3alMel, Y4acTBYIOIIEH B
MPEeA0CTABICHU MyHUIIUTIAIBHOM YCIIYTH, B TOM YHUCJE B 3JIEKTPOHHOU (opMe.

2.13.1. IIpu muunom obpamennn B M®I B AeHb momaun 3asBIICHUS 3asIBUTEIIO
BbIsIaeTcs pacnucka 3 AVC M®I] ¢ peructpalilioHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3asIBJICHUE OTIIPABJIEHO, U JATOU IMOJa4H 3asiBJICHUSI.

2.13.2. Tlpu HampaBieHUH 3asBICHUS MOCPEICTBOM PecrmyOinkaHCKOTO mopTana
3asBUTEJb B JICHb MOJa4M 3asBJICHUS MOJy4aeT B JMUYHOM KabuHere PecmyOinkaHckoro
IopTajia U IO 3JIEKTPOHHOM IIOYTE YBEIOMIICHME, IOATBEPKIAIOLIEE, YTO 3asIBICHUE
OTIPABIIEHO, B KOTOPOM YKa3bIBalOTCA PErMCTPALMOHHBII HOMEp M Jara MoAaydd
3asBJICHUS.

2.13.3. Ilpu nuunom oOpamenud B Oprad B JeHb TMOJaud 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIAAETCSA PACIIACKA W3
ABTOMATH3UPOBAHHOW HH(GOPMAIIMOHHONW CHUCTEMBI, MpPEAHA3HAUYCHHOW JJII OKa3aHUs
roCyJapCTBEHHBIX M MYHUIUINAIBHBIX YCIYr, C PETUCTPALMOHHBIM HOMEpPOM, JaTOu
[I0J1a4¥ 3asBJICHMSI U IIEPEYHEM IPEICTABICHHBIX JOKYMEHTOB.



https://internet.garant.ru/#/document/22501815/entry/2000
https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/54

2.14. TpeboBaHus K MOMEUIEHUSIM, B KOTOPBIX MPEIOCTABISAETCS MYHUIIMIAIbHAS
yciyra, K 3ajly OXKHMJAaHHsS, MECTaM Ui 3aloJIHEHUs 3alIpoCcOB O MPEIOCTaBICHUU
MYHUITUTIATBHOW YCIYTH, WHPOPMAIIMOHHBIM CTEHAAM C 00pa3liaMu UX 3aIOJIHCHUS U
MEPEYHEM JTOKYMEHTOB, HEOOXOJMMBIX IS MPEJOCTABICHHUS KaXKIOW MYHHUIIUITATHLHON
YCIIYTH, Pa3MEIICHUI0 W O(GOPMIICHHUIO BH3yaJIbHOW, TEKCTOBOM W MYJIbTUMEIUWHON
uH(pOpMaLlMK O TOPSAKE MPEIOCTABICHUS TaKOW YCIyTH, B TOM YHCIE K 00ECIeUeHUI0
JOCTYITHOCTH JIJI MHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C (DeaepalibHbIM
3aKOHOJIATEIBCTBOM M 3aKOHOJaTenbcTBOM PecmyOmuku TaTapcTan o colMambHOM
3alllUTe UHBAJIUIOB.

2.14.1. IlpenocraBieHuE MYHUIIMIIATIBHON YCIYTH OCYIIECTBISICTCS B 3[IaHUAX U
NOMEIIECHUSIX,  OOOPYJOBAaHHBIX  IMPOTHUBOMOXKAPHOW  CHUCTEMOM M CHCTEMOU
MOKAPOTYIIEHUS.

Mecta mpuema 3asBUTENEH O00OpPYIyIOTCA HEOOXOIUMON MeOenbro s
oopMIIEHUST TOKYMEHTOB, UHPOPMAIIUOHHBIMHU CTCH/IAMH.

OOecnieunBaeTcsi ~ OECNpENATCTBEHHBIA  JAOCTYH  HMHBAJIMAOB K  MECTY
MPEAOCTABICHUS MYHUIMNAIbHOW yciyru (yIOOHBIM BXOJ/BBIXOJ B IOMEUICHUS/U3
MTOMENICHUI U MepeMELIEHUE B UX Mpeaenax).

BusyanbHas, TekcToBags W MyJbTUMEIUMHas UWHOOpMaUUs O  TOPSIKE
MPEAOCTABICHUS MYHULIMIIAJIBHON YCIYTH pa3MelaeTcss B YAOOHBIX [JIsl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN HHBAIHIOB.

2.14.2. B CcOOTBETCTBUU C 3akoHojaTedbcTBOM Poccuiickoii ®Penepanuu o
COIMAJIbHOM 3alllUTe WHBAIMIOB B IEIAX OECHPEensTCTBEHHOIO JOCTyMa K MECTY
IPEIOCTaBICHUSI MyHUITUTIATLHOM YCIIYTH 00€CIIeYnBaeTCA:

1) conpoBoOX/IeHNE UHBAJIU]IOB, UMEIOIINX CTOUKHUE pacCTpoicTBa QYHKIIUU 3PEHUS
Y CAMOCTOSITEIILHOTO MEePEIBUKEHUS, U OKa3aHUE UM MOMOIIIY;

2) BO3MOXXHOCTh IMMOCAJIKU B TPAHCIIOPTHOE CPEJICTBO M BBICAKH U3 HETO, B TOM
YUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

3) Hamnexamiee pasMmenieHue oOOpyaoBaHUS W HoOcuTened uH(opmaluuy,
HEOOXOIMMBIX JJIs1 oOecriedeHus: OECPEensITCTBEHHOTO JOCTYIa HHBAIUIOB K YCIyraM ¢
Y4ETOM OTPAHUYCHHUMN UX KU3HEJEATEIbHOCTH;

4) nyOnupoBaHHWE HEOOXOAUMOM MJii HMHBAJIUAOB 3BYKOBOW M 3PUTEIBHOU
uH(popmanuu, a TakKe HaAMUCcel, 3HAKOB 1 UHOM TEKCTOBOW U rpadrueckoil tHpopMaluu
3HaKaMU, BBITIOJIHEHHBIMU pesibe(hHO-TOUeUHBIM HIpudTOM bpaiins;

5) nomyck cypaornepeBoaurKa u TU(GIOCYypI0TepeBOTUNKA;

6) omycK COOaKU-TIPOBOJHMKA MPU HAIMYMU JTOKYMEHTA, IMOJTBEPIKAAIOIIETO €
crienuaibHOoe 00y4eHHE U BbIIaBaeMoro 1mo hopMe U B MOPSAKE, KOTOPHIE YCTAHOBIICHBI
npyukasom MmuHHCTEpCTBA Tpyna W conuainbHOM 3ammuThl Poccuiickon denepanuu OT
22.06.2015 Ne386m "OO yTBepx)aeHUH (POPMBI JTOKYMEHTA, MOATBEPIKIAIOIICTO
crienuaibHOe 00yueHne co0aKu-TPOBOIHUKA, U TIOPSIKA €TO BhIIaun'.

2.14.3. TpeGoBanus B yacTu o0ecrieueHus JOCTYITHOCTH /I UHBATUIOB OOBHEKTOB,
B KOTOPBIX OCYLIECTBISIETCA MPEJOCTABICHUE MYHMIMNAIBHOM YCIYIHM, M CpPEICTB,
UCIIOIb3YEMbIX TPHU MPEJOCTABICHUM MYHUIIMIAIBHON YCIyTH, KOTOPBhIE€ YKa3aHbl B
noanyHkrax 1-4 nynkra 2.14.2 PernmameHnta, NMpUMEHSIIOTCS K O0OBEKTaM U CPEACTBaM,
BBEJICHHBIM B AKCILTYaTAlMIO WA MPOLIEIIINM MOJEPHU3ALNIO, PEKOHCTPYKIIUIO TTOCIIe
01.07.2016.

2.15. Iloka3arenu JOCTYMHOCTH M KauecTBa MYHHUIIMIIAIBLHON yCIyTH, B TOM YHCIIE
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KOJIMYECTBO B3aUMOJEHCTBUI 3asBUTEINS C JOJKHOCTHBIMU JIMLIAMMU ITPU PEIOCTABICHUN
MYHULUNAIBHOM YCIYTM M HMX [POJOJKUTEIBHOCTh, BO3MOXHOCTh IOJYYEHHS
uHpOpMaLlMM O XOJA€ TMPEAOCTABICHUS MYHHUIMNAIBHON YCIYrH, B TOM YHCIE C
MCIOJIb30BaHWEM HH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH, BO3MOXHOCTb
00 HEBO3MOYKHOCTh IMOJY4YEHUs MyHUUUNaibHOW yciayru B M®I[ (B Tom uucne B
MOJIHOM 00beMe), B JTI0OOM TEPPUTOPUATLHOM TMOIPA3/ICIICHUU OpraHa HUCIOTHUTEIHHO-
pachopsiANTEILHOTO OpraHa MECTHOTO CaMOYTMpaBJiCHHs, IO BBIOOPY 3asBUTEINS
(3KCTEppUTOPHUATIBHBIN IPUHIIMI ), TOCPEJICTBOM 3aMpoca O MPEA0CTABICHUN HECKOIbKUX
rocyJapCTBEHHBIX U (WJIM) MyHUIIMNANBHBIX yciyr B M®II, npenycmoTpeHHOro crarbeit
15.1 ®enepanvHoro 3akoHa Ne210-D3 (KOMIUIIEKCHBIHN 3aIpoC).

2.15.1. TlokazarensaMu JIOCTYIHOCTH NPEAOCTABICHUS MYHULHUINAIBHOW YCIYTH
SABJISIFOTCSL:

- PacnoJIOKEHHOCTh TOMEUIEHNUS, B KOTOPOM BEAETCS MPHUEM, BblJ1aya JIOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

- HaJu4yhe HEOOXOJUMOro KOJMYECTBA CIEUHUATUCTOB, a TAKXKE MMOMEUICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

- HaJIMYUE UCYEpIbIBAOIIECH HHPOpMalUuu O crocobax, MOpSAKE U CpoKax
MPEAOCTABICHNUS MYHULMNAIBHON YyCIyrM Ha HWHQOPMALMOHHBIX CTEHJIax, Ha
opunmampHOM  moprtajge  Www.mamadysh.tatarstan.ru, wa  EmuHom  moprane,
PecnyOnukanckoM nopraie;

- OKa3aHM€ IIOMOILIM HWHBaJIWJIaM B [PEOJOJEHUU OapbepoB, MEIIAIOIINUX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. TlokazaTenssMu KadecTBa NPEIOCTABICHUS MYHUIUNAIBHON YCIyTH
SABJISTFOTCSL:

1) cobmtoieHre CPOKOB MpUEMa U PACCMOTPEHUS TOKYMEHTOB;

2) coOnrofieHne CpOoKa MOJIy4YEeHUs pe3yibTaTa MyHULIUIIAIbHOM YCIIyTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX *ajo0 Ha HapyuieHus PeriaMmeHTa, COBEpIICHHbIE
pabotHukamu Oprasa;

4) KOJIMYECTBO B3aUMOJICHCTBUM 3asBUTENS C TOHDKHOCTHBIMU Jinilamu (0e3 yuera
KOHCYJIbTALN):

a) B3auMojeiicTBUEe 3asBuTeNs c paborHukamMu MOPIL[ mpu npenocTaBieHUH
MYHUIMTNIATBHOW YCIYyTH OCYIIECTBIISIETCS OJMH pa3 MpHU MPEACTABICHUH 3aABICHUS CO
BCEMH HEOOXOAMMBIMH IOKYMEHTaMU;

0) oIuH pa3 - B ciay4yae HEOOXOAMMOCTH IMOJIyYE€HHUs pe3yJibTaTa MpeAoCTaBICHHUS
MyHHUIIUNANBHOU yciayru B MO®I] B dopme sx3emuisgpa 3JIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE.

[IpoIOIKATENBHOCT OJHOTO B3aMMOJEHCTBHS 3asBUTENSA C JIOJHDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUY MYHULIUITAIGHON YCIYyTY HE MPEBBIIAET 15 MUHYT.

3asBUTEb BIPABE OLEHUTHh KAYE€CTBO MPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTHU C
MTOMOIIIBIO YCTPOMCTB MOABUKHOM pagroTeraedOHHOM CBsI3H, C UCTIOIb30BaHneM EquHoro
noprana, Pecny0iamkaHnckoro noprania, TEpMUHAIBHBIX YCTPONCTB.

2.15.3. Undopmanus o Xoae NperoCTaBICHUS MYHHUIIMNAIbHOW YCIYTH MOXKET
ObITh TOJyYeHa 3asBUTENIEM B JIMYHOM KaOuHere Ha EguHom mnoprane wuinu Ha
Pecnybnkanckom noprane, B MOII.

2.15.4. IlpenocraBieHre MyHUILIMIIAIBLHOM YCIIYTH OCYIeCTBIIsAeTCA B 1t00oM MODL]
10 BBHIOOPY 3asIBUTEJII HE3aBUCUMO OT MECTa €ro >KUTEJIbCTBA UM MecTa (PaKTUYECKOIro
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NpOoKKMBaHUS (MPeObIBAHUS) 10 IKCTEPPUTOPUATBHOMY PUHIUITY.

Brigaua pesynpTaTa B COOTBETCTBUHU ¢ ab3aiieM nepBbiM myHkTa 2.3.3 Pernamenra
OCYIIECTBIISIETCS. B BHIOpAHHOM 3asBUTENIEM OTAeNeHUU (yTajleHHOM paboyeM MecTe)
M®I] myHHMIMNIATBEHOTO pailoHa WK B oTaesieHnn M®L] ropoackoro okpyra, B KOTOpOM
PAacMoJIOKEH UCITPAIINBAEMbIN 3€MEIbHBIA YYACTOK.

3asBUTENb BIOPaBE MOJTYYUTh MYHUIIUIAIBHYIO YCIYTY B COCTaBE€ KOMILIEKCHOTO
3amnpoca.

2.16. HWuwie TpeboBaHMS, B TOM UHCIE YYUTHIBAIOIIKE OCOOEHHOCTH
PeI0CTaBICHUSI MyHUIIUIIATBHOM YCIYTH B 3JIEKTPOHHOM opMme.

2.16.1. Tlpu mpemocTaBi€HUM MYHHUIIUIIAJIBHOW YCIYTHM B 3JIEKTPOHHOU (dopme
3asIBUTEIb BIIPABE:

1) nony4uuTh HHOOPMAIUIO O MOPSJIKE U CPOKAX MPEAOCTABIICHUS MYHULIUITAIbHON
yCIIyTH, pa3MmelleHnyo Ha Egunom moprane, PecnyOnukanckoM mopTtalie, Ha TopTaie
MYHHLHNAIBHBIX yeryT (WwWw.mamadysh.tatarstan.ru);

2) moaaTh 3asABJICHUE U WHBIE JIOKYMEHTBI, HEOOXOIUMBIE Il MPEIOCTABICHUS
MYHULIMTATBHOMN YCIYTH, B TOM YUCJIE IOKYMEHTBI U HH(OPMALINIO, JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUM C IYHKTOM 7.2 yacTu 1 crtatbu 16
OenepanbHoro 3akoHa Ne210-d3, c¢ wucnosib3oBaHHEM PecnyOlMKaHCKOTO MopTaa,
nopTaia MyHHUIMITAIBLHBIX yeayT (Www.mamadysh.tatarstan.ru);

3) MOJy4YUTh CBEACHUS O XOJI€ BHIIIOJIHEHUS 3asBJICHUH, MOJAHHBIX B 3JIEKTPOHHOU
dopwme;

4) oCyIlIeCTBUTH OLICHKY KaueCTBa MPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

5) moNy4HTh pe3yJabTAaT NPENOCTABICHUS MYHHUIIMNAIBHOW yCiIyrd B ¢opme
AIEKTPOHHOIO TOKYMEHTA;

6) monath xkanoly Ha pemieHue u AeiicTBue (O0e3nerictBue) OpraHa, a TakXe €ro
JIOJDKHOCTHBIX  JIUI, MYHHUIIMIIAJIBHBIX CIY)XalllUX TMOCPeACTBOM PecmyOnmnkanckoro
noprana, mopraia ¢eaepalbHON TOCyAapCTBEHHOM HH(POPMAIIMOHHON CHUCTEMBI,
obecrnieunBaroIiel mporecc a0ocyneOHoro (BHeCyaeOHOro) o0KajoBaHUs pPEIICHUN U
nercTBui (0e3elCTBHSI), COBEPUIEHHBIX MPHU MPEJOCTABICHUH TOCYJAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYyT  OpraHaMy, MPEJOCTaBISIONIMMU TOCYJAapCTBEHHbIE U
MyHULIMOATbHBIE YCIYTHM, HUX JOKHOCTHBIMH JIMLIAMH, TOCYJApCTBEHHBIMH U
MYHULIMTATBHBIMU CTY>KAIIUMHU.

2.16.2. ®opMupoBaHuEe 3agBJICHUS OCYIIECTBIISIETCS TOCPEACTBOM 3AMOJHEHUS
ANEKTPOHHON (GopMbI 3asBieHUs Ha PecrnyOnukanckoM moprajie 0e3 HeOOXOIUMOCTH
JOTIOJTHUTEJIPHOM MOJIauy 3asSBJICHUS B KaKOK-TM00 MHOU (popMme.

2.16.3. Ilpu ¢dopmupoBanun 3asBieHUsS Ha PecmyOmukaHCKOM —TmopTane
o0ecreunBaeTcs:

1) BO3MOXXHOCTh KONMHPOBAHUS M COXPAHEHUS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTh 3alOJIHEHHS HECKOJIBKUMH 3asiBUTEISIMA OJHOM SJIEKTPOHHOMU
dbopmbl 3asBiIeHUs] TIpU OOpaIlleHUWH 3a YyCIyramu, MpeanojaralolliMU HarpaBIeHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMH;

3) BO3MOJKHOCTH T€YaTH Ha OyMa)KHOM HOCHTEJIEC KOIHU SJCKTPOHHOH (HOPMBI
3asBJICHUSI;

4) coxpaHEHHE paHEee BBEJEHHBIX B JJICKTPOHHYIO (hOpMY 3asiBJICHUS] 3HAUYCHHUU B
0001 MOMEHT IO KEJIAHUIO MOJIb30BaTEeNsl, B TOM YHUCJE MPU BO3HUKHOBEHUHM OLIMOOK
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BBOJIa M BO3BpaTe JUIsl MIOBTOPHOTO BBOJIA 3HAUECHU B 3JIEKTPOHHYIO (OpMY 3asIBICHHUS;

5) 3amosnHeHue noJiel 3EeKTPOHHOIN (OpMBI 3asBJICHHS 10 Hauasaa BBOJAa CBECHUIA
3asIBUTEJIEM C UCIOJb30BaHUEM CBeAeHul, pasmenieHHbix B ECUA, u cBeneHui,
onmyONMKOBaHHBIX Ha EnuHom moprane, PecmyOmukanckoM mopTaie, B 4acTH,
Kacarouieics ceeeHui, orcyrcTBytronux B ECUA;

6) BO3MOXKHOCTb BEPHYTHCS Ha JIF000H 13 ATAOB 3aMl0JIHEHUS SJICKTPOHHOU (hOPMBI
3as1BJI€HUS O€3 NOTEpU paHee BBEACHHON HH(POPMALINH;

7) BO3MOXHOCTbH JOCTyIa 3asBuUTENs Ha PecmyOnukaHCckoM moprajie K paHee
NOJAHHBIM WM 3asBJICHUSM B TE€UEHHE HE MEHEE OJHOr0 Troja, a TaKXKe YaCTHUYHO
c(hOpPMHUPOBAHHBIM 3aIBICHUSIM - B TECUCHHE HE MEHEE TPEX MECSIICB.

2.16.4. 3anucsk 3asButeneil Ha npueM B M®I] (manee - 3amuch) OCyHIECTBISETCS
nocpeactsoM PecrybnvmkaHckoro noprana, renedoHa KoHTakT-nienrpa MOLI.

3asBUTENIO0 TPEIOCTABISETCS BO3MOXHOCTh 3allMCH HA JIIOObIE CBOOOJIHBIE IS
nmpuema J1aTy ¥ Bpems B npenenax yctaHoBieHHoro B M®I] rpaduka npuema.

3anuce Ha OMNpPEAENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUICHHS 3TON
JaThI.

Jlnst ocyliecTBIEHUS MpeABAPUTEIBHON 3alMUCU MOCPEACTBOM PecmyOnmKkaHCcKoro
nopTaja 3asBUTEII0 HEOOXOJUMO YyKa3aTh 3alpalliBacMble CUCTEMOM JTaHHBIE, B TOM
qucIe:

- paMUIIKIO, UMs1, OTYECTBO (MIPU HAIIMYUH);

- HoMep TeneoHa;

- aJJpecC AIEKTPOHHOM MOYTHI (10 KEJIaHUIO);

- )KeJIaeMyI0 JaTy U BpeMs [pUema.

B ciaydae HecooTBETCTBUS CBEJIEHUH, KOTOpbIE COOOUIMJI 3asgBUTENb IpU
NpEeABApUTEIBLHON 3alKCH, JOKYMEHTaM, IPEJCTABICHHBIM 3asBUTEIEM MPH JUYHOM
npueMe, MpeaBapUTEIbHAS 3alUCh AHHYJIUPYETCS.

[Tpu ocymiecTBIEHUN TMpPEABAPUTENBHON 3aliCH 3asgBUTEN0 OO0ECIeunBaeTCs
BO3MOXHOCTh paclieyaTaTh TaJOH-MIOATBEPKIeHUE. B ciiydae eciu 3asBUTENb COOOUIUT
aZpec JIEKTPOHHOM MOYTHI, HA yKa3aHHBIA aJpec TaKXKe HaIpaBiseTcss MHPopMalus o
MOATBEPKIECHUH MPEIBAPUTEIHLHON 3aUCH C YKAa3aHUEM JIaThl, BDEMEHHU U MECTa MpUeEMa.

[Ipn ocyiecTBIEHUN MpPEIBAPUTENBHON 3alKCU 3aiBUTENIb B 005S3aTEIbHOM
Nopsiike MHPOPMHUPYETCSI O TOM, YTO IpEIBAPUTEIbHAS 3alUCh AHHYJIUPYETCS B Cllydae
€ro HEsBKHU 0 UCTEUEHUHU 15 MUHYT C HA3HaYEHHOTO BPEMEHU MpHUEMa.

3asBUTENH B JIF000€ BpeMsl BIPaBe OTKA3aThCS OT MPEIBAPUTEIHHOM 3aITUCH.

3anpeniaercs TpeOOBaTh OT 3asBUTENSI COBEPUICHHUS HHBIX JEHCTBUM, Kpome
MIPOXOXKJICHUS WJSHTU(UKAIIMN U ayTeHTU(UKAIIMU B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbiIMH aktamu Poccuiickor ®enepauuu, ykazaHus LEAM IpUEMA, a TaKkKe
MIPEACTABJIICHUS] CBEACHHUM, HEOOXOIUMBIX JUIsl pacyeTa IJIUTEIHLHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPHEMA.

2.16.5. UndopmupoBaHue o NpeaoCTaBICHUH MyHUIUIIATBHON YCITyTH:

1. HWudopmanms o mnopsake MpeAoCTaBICHUS MYHUUUNAIBHOM  yCIyru
pa3Melaercs:

1) Ha HMHPOPMALIMOHHBIX CTEHJAX, COJCPXKAIIMX BU3YaJbHYIO U TEKCTOBYIO
uHbOpPMAIIMI0O O MYHHUIMIOAIBHOM  yCIIyTe, pAacloJIOKEHHBIX B  MOMEIICHHIX
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEI0CTaBICHUS TOCYJAPCTBEHHBIX K MYHULIUTTATBHBIX

ycuyr,



2) Ha o¢QuUIMAIBHOM TMOpTajJie OpPraHOB  MECTHOTO  CaMOYIIPaBJICHHMS
www.mamadysh.tatarstan.ru;

3) Ha mopraje MYyHHIMIAIBHBIX ycayr Www.mamadysh.tatarstan.ru (mamee -
[TopTan);

4) Ha mopTase rocy1apCTBEHHBIX U MyHUIIMIAIBHBIX yciyr PecriyOnuku Tatapcran
(www.uslugi.tatarstan.ru) (manee - PecrryOukanckuid mopTan);

5) Ha eIWHOM MOpTaje rOCYJapCTBEHHBIX U MYHUILMMAIBHBIX YCIyT ((HYyHKIIUN)
(www.gosuslugi.ru) (manee - Equnblii mopran);

6) B rocyaapcTBeHHON uH(pOpMaIMoHHON cucteMe "PeecTp rocyaapcTBeHHBIX U
MYHHLUNAIBHBIX yeayr PecnyOmaukn Tartapcran” (www.frgu.tatar.ru) (mamee - Peectp
rocyJapCTBEHHBIX U MYHUIIUTAIbHBIX YCIIYT).

2. KoncynpTupoBaHHe MO BOIpPOCAM MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIYTH
OCYIIECTBIISIETCS:

1) B MHOrOYHKIIMOHAJIbHBIX LEHTpaxX MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT MPU YCTHOM OOpAIICHNUH - JINYHO WM 10 TenedoHy;

2) B UHTEpaKTUBHOU popMe B PecrmyOnrkaHCcKoM mopraiie;

3) B YIIOJTHOMOYEHHOM Ha IpefocTaBieHue yciayru Oprase

- IPY YCTHOM OOpaIieHuy - TUYHO WK TI0 TeIe(oHYy;

- [IPY MIUCBMEHHOM (B TOM 4HUCJIE B POpPME IJIEKTPOHHOTO TOKYMEHTa) OOpaIlleHUH -
Ha OyMa)>KHOM HOCHUTEJIE IO MOYTE, B AJIEKTPOHHOH (hopMe TI0 JIEKTPOHHOM TMOUTe.

3. Undpopmanus Ha EquHom noprane, PecnyOnukaHcKoM moprajne O HOpSAKE U
CpPOKax TPEJOCTaBICHUS MYHULMINAIbHOM YyCIYyrd Ha OCHOBAaHUM CBEJICHUH,
cozepkauuxcs B Pecry0iarkaHCKOM peecTpe, IpeaCTaBiIsIeTCs 3asiBUTEI0 OECIIaTHO.

Hoctyn k uHpOpMaUK O CPOKAX U MOPSAIKE MPETOCTABICHUS MYHMIIMIIAIbHOU
yCIyTU OCYUIECTBIIAETCS O€3 BBIMOJIHEHUS 3asiBUTENIEM KaKuX-TuO0 TpeOOoBaHUil, B TOM
yuciie 0e3 HCHOJIb30BaHUS MPOrPaMMHOIO 0O€eCHeuyeHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOYEHMs JIMLIEH3MOHHOTO WJIM HHOI'O
COTJIAIlIEHUs C MpaBooOIagaTeNIeM MPOTPaMMHOTO 00eCTIeYeHMsI, TPEIyCMaTPUBAIOIIETO
B3MMAaHHE TUIATHI, PETUCTPAIMIO WM aBTOPU3ALIMIO 3asBUTENS, WA MPEACTABICHUE UM
MEPCOHATBHBIX JTaHHBIX.

4. Tlpu oOpamieHuu 3asBUTENS JIMYHO WM MO TeneoHy B COOTBETCTBUU C
MOCTYIUBIINM OOpaIieHHeM MPeACTaBISETCS HHPOPMAITHS:

1) 0 MecCTOHaXOXACHUH MHOTO(QYHKIIMOHATFHOTO IIEHTpa MPEI0CTaBICHUS
rOCyJapCTBEHHBIX W MYyHHUIMNAIBHBIX yciuyr, Oprana (agpec, rpaduk padoTHI,
CIIpaBOYHBIE Tese(OHBI);

2) o mopsAaKe MPEeAOCTaBICHUS MYHUIMNAIBHON yCIyrd, O CHoco0ax M Cpokax
M0J1a4uM 3asIBJICHUI;

3) 0 KaTeropusix rpakaaH, KOTOPHIM MPEAOCTABIISACTCS MyHUIIUIIATbHAS YCIyTa; O
HOPMATHBHBIX  MPABOBBIX  aKTaX, pPEryJUPYIOMHUX  BOMPOCH  MPEJOCTABICHHUS
MYHUITUTIATEHOW YCIYTH;

4) o mepeuHe IOKYMEHTOB, HEOOXOAMMBIX I PACCMOTPEHHUs 3asBICHUS O
NPEI0CTaBICHUN MYHUITUTIAIBHOMN YCIIYTH, O CpOKaX MpHeMa U PETUCTPAIINH 3asBICHUS;

5) o XoJe mpeaoCTaBICHUS MyHUITUTIAIBHON YCITYTH;

6) 0 MecTe pa3MelieHuss Ha OQUIMATBHOM TOpTajié OpPraHOB MECTHOTO
camoynpasineHusi Topojga Kaszanm wH(pOpManuM TO BOMpOCaM MPEIOCTaBICHUS
MYHUIIUNIATBHOU YCITYTH;



http://www.mamadysh.tatarstan.ru/
http://www.mamadysh.tatarstan.ru/
http://uslugi.tatarstan.ru/
http://www.gosuslugi.ru/
http://frgu.tatar.ru/

7) o nmopsike 00kanoBaHus JEHCTBUM UK Oe3/1eUCTBUS JOHKHOCTHBIX Jinll OpraHa.

[Io mnucekMeHHOMY OOpalllEeHHUI0 COTPYAHUKH OTAeNa, OTBETCTBEHHBIE 3a
MPEIOCTaBIEHNE MYHUIIUIIAJILHON YCIIyTH, TOJAPOOHO B MUCHbMEHHOH (hopMe Pa3bsCHSIOT
3asIBUTENIO MOPSAOK IPEIOCTABICHUS MYHULIUITAIBHON YCIIYTH U BOIIPOCHI, YKa3aHHbBIE B
HACTOAIIEM MyHKTe PeriiaMenTa, u B Te4eHHE TpeX paboOuyuX JHEH CO JHSA PeruCTpaluu
oOpallieHus] HampaBISIOT OTBET 3asBUTEN0. OTBETHI JAIOTCSA Ha si3bIke oOpamieHus. B
cllyduae HEBO3MOXHOCTM JaTh OTBET Ha A3BIKE OOpamieHUs HUCHOJIb3YIOTCS
rocyaapcTBeHHbIe A3bIku Pecryonuku Tarapcran.

5. HWudopmamuss mno BompocaMm MpeAOCTaBICHUS MYHUIUIAIBHOU YCIyTH
pasMelnaeTcs Ha opuIMaIbHOM mopTaie Www.mamadysh.tatarstan.ru opranos MmecTHOro
caMOYIIpaBJieHUsI U Ha UHPOPMAIIMOHHBIX CTeHIaXx B oMenieHussx Oprana ajs paboThl ¢
3asIBUTEJISIMU.

HNudopmanus Ha rocyiapcTBeHHbIX A3bikax PecnyOnuku TaTtaperan, pazmeniaemas
Ha WH(QOPMALMOHHBIX CTEHJAAX W Ha OQPUIMAIBHOM MOPTAJ€ OPraHOB MECTHOTO
camoynpasieHus ropoga Kazanu B uHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CeTH
"NHTepHET", BKIIOYAET CBEACHUS O MYHMIMIIAJBHOM YCIYre, COJIepXkKalmmecs B
Pernamenra, uH(popmanuio 0 MECTOHAXO0XKIECHNH,
CIpaBOYHBIX TenedoHax, BpeMeHH padoTel OpraHa, o rpaduke npuemMa 3asBICHUI Ha
MPEI0CTaBICHNE MYHUIIUNIATBHON YCIIYTH.

6. B PernamenTe HCONB3yIOTCA CIEYIOMINE TEPMUHBI U ONIPEACICHNUSA:

- ylajeHHoe paboyee MeCTO MHOTO(QYHKIIMOHAJIbHOTO LEHTpa MPEAOCTaBICHMUS
rOCy/JapCTBEHHBIX W MYHUUUINAIBbHBIX YCIYyr - TEPPUTOPUAIBHO 000COOJIEHHOE
CTPYKTYpHOE nojpazjeneHue (opuc) MHOrOpYyHKIIMOHAIBHOTO LIEHTPA MPEIOCTaBICHUS
rOCy/IJapCTBEHHBIX W MYHUIUNAIbHBIX YCIYr, CO3JAaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUITUTIATLHOTO paiioHa WIIA B TOPOJICKOM okpyre PecryOnuku Tartapcran B
COOTBETCTBUU C OYHKTOM 34 [IpaBun OpraHu3alnuu NEeATENBHOCTH
MHOTO(YHKIIMOHAIbHBIX IIEHTPOB MIPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MyHULIUTIAIbHBIX
yCIyT, YTBEpKIECHHBbIX nocraHoBieHuem IIpaBurensctBa Poccuiickont denepanuu OT
22.12.2012  Nel376 «OO06 yrBepxkaeHuu IlpaBun opraHuzauuud JeATEIbHOCTH
MHOTO()YHKITMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MyHUIIUNATbHBIX
YCIYT»;

- TexXHWYeckas omuOka - omwubOka (Omucka, oneyaTka, I'paMmaThyeckas WId
apupmeTnyeckas omuoOka MO0 TomoOHas omuOKa), JOMyUIEHHAss OpraHom,
PEIOCTABISAOIMM MYHULHUIIAJIBHYIO YCIYry, WM TpHUBEAIIAs K HECOOTBETCTBHUIO
CBEICHMI, BHECEHHBIX B JOKYMEHT (pe3y/ibTaT MYHUIMIAIBHON yCIyTH), CBEACHUIM B
JOKYMEHTaX, HA OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

- Enmnas cucrema wuaeHTuduKanmu u ayTeHTHGUKANUK B WHEOPACTPYKTYPE,
oOecrnieunBaromien UH(POPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOJIECTBUE
MH(GOPMALIMOHHBIX CUCTEM, MCHOJIb3YEMbIX I MPEJOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIYT B d3JeKTpoHHOW Qopme (manee - ECHUA) - denepanpHas
rocyJapcTBeHHasi UHQOpMallMOHHAsI cHcTeMa, 00eCleYnBaONIasi CAaHKIIMOHUPOBAHHBIM
JOCTYIl YYaCTHUKOB MH(POPMALIMOHHOTO B3aUMOJICUCTBUS B CUCTEME MACHTU(DUKAIIMU U
ayTeHTU(PUKALNU K UHPOpPMALIUH, COAECPHKAIICICS B TOCYIapCTBEHHBIX HH(POPMAIIMOHHBIX
CUCTEMaX M MHBIX HH(POPMALIMOHHBIX CUCTEMAX;

- MO®I] - Tl'ocynapctBeHHOE Or0JKETHOE yupexaeHue "MHOro(yHKIHMOHATbHBIHN
LEHTP MPEAOCTaBIICHUS TOCYAapCTBEHHBIX M MYHULHUINAIBHBIX yciyr B PecmyOnuke
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Tarapcran",;

- AUC MO®I[ - aBromarm3upoBaHHass HWHPOPMAIMOHHAS  CHUCTEMa
MHOTO(YHKIIMOHAJIBHBIX HEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX K MYHULIUTIATbHBIX
ycnyr PecriyOnuku Tarapcran;

B PernamenTe noj1 3asiBI€HUEM O MPEIOCTABICHUU MYHUIIMIIAILHON YCIIYTH (J1aJiee
- 3a5BJICHHE ) TOHUMAETCS 3aPOC O MPEIOCTABICHUU MYHULIUIIAILHOMN YCIIYTH, TOAaHHBIN
B COOTBETCTBUU C NYHKTOM 3 ctatbu 2 DenepanbHoro 3akoHa oT 27.07.2010 Ne210-D3
«O0 opraHuzaIy NpeI0CTaBICHUS TOCYIapCTBEHHBIX U MYHULIMITAILHBIX YCIIyT» (Haee
- ®enepanbHbli 3aK0H No210-D3).

3. CocTas, OCIEA0BATENBHOCTD U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP

[lepeueHb BapuaHTOB IMPEIOCTABICHUS MYHULIMNAIBHON YCIIyTH, BKIKOYAOIINI B
TOM 4YHCJIE€ BapUaHThl MPEJOCTABICHUS MYHUIMIAIBLHON YCIyTH, HEOOXOIUMBIN IS
UCIIPaBJICHUS JIOMYIIEHHBIX OINEYAaTOK W OIIMOOK B BBIJIAHHBIX B pe3yJibTare
[IPEIOCTABICHUS MYHHMIMIAIBHONW YCIYyTM JOKYMEHTAaX M CO3JaHHBIX pPEECTPOBBIX
3aMucsX

MyHuInanbHas yciayra, a TakKe HCIpPaBIIEHHUE JOIMYIIEHHBIX OIE€YaTOK U OIIMOOK
B BBIJJAHHBIX B pE3yJibTaTe MPEJOCTABICHUS MYHMIMIAIBHOW YCIYTHM JTIOKYMEHTax H
CO3JaHHBIX PEECTPOBBIX 3aMUCAX, OCYIIECTBIAIOTCS B €IMHOM BapHAHTE U HE HUMEIOT
OTJIETBHBIX CLIEHAPUEB MPEJOCTABICHHUS MYHHUIMNAIBHOW YCIYTH, pPa3IHMYarolIMXcs
CpPOKamMH NpPEIOCTaBIEHUS, KATETOPUIMU 3asBUTENEH, BEJIMUMHON U MOPSIKOM OILIAThI,
EpEeYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTaBICHUS] MYHUIUIAIBHON YCIyTH;
JOKYMEHTaMU WU IOPUAMYECKU 3HAUMMBIMM JCHCTBUSMH, BO3HUKAIOLIMMU B PE3YNbTATE
IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

3.1. Omnmcanme MOCIEAOBATEIBHOCTH  JEHUCTBUKM MpPU  NPEJOCTABICHHUH
MYHUIUNAIBHON YCIIyTH.

[IpenocraBieHne MyHMIMIAIBHOM YCIYIM BKIIOYaeT B ce0s  cledyrolue
OpOLEIypHI:

1) oxazaHue KOHCYJIbTAllMI 3asIBUTEINIO;

2) TpUHATHE W PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, MpPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBl€HUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4acTBYIOILHUE B
MPEA0CTABICHUN MyHUIIMNIATBHON YCIIYTH;

4) noaroToBKa pe3yibTaTa MyHUIIMIAIBHON YCIIYTH;

5) BeIlaya (HanpaBlICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHULIUTIATBHON YCIYTH.

3.2. Oka3zaHue KOHCYJIbTAllUN 3asBUTENIO.

3.2.1. OcHoBaHueM sl Hayaja BBINOJHEHUS aIMUHUCTPATUBHOW MPOUETYPHI
ABIIIETCS OOpalleHHue 3asBUTENIA 10 BOMPOCAM, CBSI3aHHBIM C TPEAOCTaBICHUEM
MYHULMIIATBHONW YCIIYTH.

JIOMKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJIHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

- ipu oOpanienuu 3assureiss B M®I] - pabotnuk MPII;

- pu oOpanieHnu 3asButenia B OpraH - cneluaiucT oTAeNla HHPPacTpyKTYpHOTO
pa3BUTHSA (J1aJiee - TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJIbTALIMEH O MOPSAKE U CpPOKax
peIoCTaBIeHUs MyHUIIUNIAIbHOU yciyru B MOL] nudHo u 1o TenedoHy v 3JeKTPOHHOU
1ourTe.
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PabotHuk M®I] KOHCYJIbTHpYET 3asBUTENsSl, B TOM YHCJIE IO COCTaBy, (opme
MPEJCTABIAEMON JOKYMEHTAIIMU U JIPYTUM BOINPOCaM JJi MOJy4YeHUs MYHUIUIIATbHON
YCIIyTH.

3asBUTENIb MOXET TMOJNyYUTh HMHPOPMAIMIO O TOpPSAKE MPEIOCTaBICHUS
MyHULIMOAIBHOM  yCIyrM  OyTeM  CBOOOAHOro  jgoctyna ¢ caiita MOI]
www.mfc16.tatarstan.ru.

AJMUHHCTPAaTUBHBIE MPOLIEAYpPHl, YCTAHABIMBAEMbIE HACTOSLIUM IIYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asiBUTEJIS.

Pe3ynbTaToOM BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEIYP SIBISETCSI KOHCYJIbTAIUS
10 COCTaBy, (hopMme npeacTaBiIsieMON JOKYMEHTALUU U APYTUM BOIIPOCcaM, HEOOXOAUMBIM
JUTSL TIOJTYYEHUS. MYHHIIUTIAJIbHOM YCIIYTH.

3.2.3. 3asBuTens Brpase 00patutbes B Oprax 1o TenepoHy U AIEKTPOHHOM MouTe,
a TaKXKe MOJYYUTh KOHCYJIbTAlMI0 Ha PecryOnMKaHCKOM MopTajie O MOPSJIKE U CpoKax
OPEJOCTaBICHUS] MYHHUIIMNAIBbHON yCIyrd, B TOM 4HCI€ IO COCTaBy, (¢opme
MPEACTABISIEMON TOKYMEHTAUUUA U JAPYTUM BOIPOCaM ISl MOJIYYEHHUS] MyHULUIIAIbHOM
YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBaHUE, HWH(OOpMUpPYET
3asiBUTENS B COOTBETCTBUM C TpeOoBaHUsIMU nyHKTa 1.3.4 Pernamenra.

AJMUHHCTPAaTUBHBIE MPOLIEAYpPHl, YCTAaHABIMBAEMbIE HACTOSLIUM IIYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHUE TPEX pabOuuX JAHEH cO AHS MOCTYIUIEHUS OOpalleHHs.

Pe3ynbraTaMyu  BBINOJHEHHS ~ AAMUHUCTPATHBHBIX  NPOLEAYpP  SBISIOTCA
KOHCYJIbTAIIUH 110 COCTaBy, OpMe MPECTaBIAEMOMN TIOKYMEHTAIlUU U APYTUM BOIIPOCaM,
HEOOXOIUMBIM JUISI TIOTYYEHUSI MYHUITUTIATBHOM YCITYTH.

3.3. IlpuHATHE W pPACCMOTPEHHE KOMILUIEKTa JAOKYMEHTOB, MPEIACTABICHHBIX
3asIBUTEJIEM.

3.3.1. IIpueM IOKYMEHTOB ISl MPEAOCTABICHUS MYHULUIAIBHOW YCIYyTH 4Yepe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asBuTens (npeacTaBUTeNb 3asiBuTeNs) odpamaercs B MOL ¢ 3anpocom o
MPEAOCTABICHUN MyHUIIUTIATBHONW YCIIYTH U MPEACTABISET JOKYMEHTBI B COOTBETCTBHUH C
IVHKTOM 2.5 Pernamenra.

3.3.1.2. PaObOTHUK npu, BEAYILIUNA IPUEM 3asIBICHHIA:

- OIpe/IeIIAeT MPEeAMET 00pallleHNS;

- YAOCTOBEPSET TUYHOCTD 3asIBUTEINS;

- IPOBOJIUT MTPOBEPKY IMOJTHOMOYMH JIMIIA, TOJAFOLIETO TOKYMEHTHI;

- MPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAHUSAM, yKa3aHHBIM B
nyHkTe 2.5 PernaMenra;

- 3aTOJIHAET AJIEKTPOHHYI0 (popmy 3asiBieHust B AUIC M®I]J;

- OpHU MPEJICTABICHUU JOKYMEHTOB, YKa3aHHbIX B OyHKTe 2.5 Pernamenra, Ha
OyMa)XHOM HOCHUTEJIE OCYIECTBIISIET CKAHUPOBAHHE MPEICTABICHHBIX IOKYMEHTOB;

- pacniedarbiBaeT 3asBieHue uz AUC MOLJ;

- IepeIaeT 3asBUTEIIIO HA MPOBEPKY U MOINUCAHNUE;

- IOCJI€ MOANMCAHUA CKaHUpyeT noanucanHoe 3aspieHue B AUC M®DI];

- 3arpyxaer B AUC M®II nokymMeHThI, peAcTaBiIeHHbIE B 3JEKTPOHHOU (popme,
WIH BJIEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (POPMHUPYET SJIECKTPOHHOE
NEN0;

- BO3BpAIllaeT MOANMCAHHOE 3asBJIEHUE U OPUTHHAIIBI OYMa)KHBIX IOKYMEHTOB;
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- BBIIAET 3aBUTEIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE MPOLIEAYpPHl, YCTAaHABIMBAEMbIE HACTOSLIUM IIYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOJIHEHHSI aIMUHUCTPATUBHBIX MPOLIEAYDP SBISIIOTCS TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotaux M®I] HanpaBisieT makeT JOKYMEHTOB, IPUHSTHIX OT 3asBUTENS,
B OpraH B 37eKTpOHHOM (popme (B cocTaBe MaKeTOB JIEKTPOHHBIX JI€]) B TECUEHHUE OTHOTO
pabouero JHs co Hs 0OpaleHus 3asiBUTEINS B CTPYKTypHOE nojapasaenenue MOLI.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS 3a4BICHUE U
MaKeT JIOKYMEHTOB (RJIEKTPOHHOE JI€JI0), HanpaBieHHble B Oprad mocpeCTBOM CUCTEMBI
ANEKTPOHHOTO B3aUMOJICUCTBUSI.

3.3.2. llpueM JOOKYMEHTOB MJIsI NPEAOCTABICHUS MYHHIUMIIAJIBHOM YCIYTU B
aeKTpoHHOM (hopme yepe3 PecnyOnukaHCckuil moprai.

3asiBUTENb JUUIs TOJIa4YM 3asBJICHUS B AJIEKTPOHHOM (hOpME BBINOJIHSAET CIEAYIOLIUE
JICUCTBHUS:

- BBITIOJIHSET aBTOPU3ALIUIO;

- OTKpBIBAET (POPMY AIIEKTPOHHOTO 3aSBICHMUS;

- 3anoyiHAeT (OpMy BIEKTPOHHOTO 3asBJICHUSA, BKIIOYAIOUIYIO CBEACHUS,
HE00X0AMMBIE U 00s13aTENbHBIE JIJIs1 IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

- NPUKPEIUIAET JOKYMEHTBHl B AJIEKTPOHHOM (DOpME WM 3JIEKTPOHHBIE OOpa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

- TOJATBEPKJaeT (PaKT O3HAKOMJIEHHS M COTJIacHsl C YCJIOBUAMHU U MOPSIKOM
NPEIOCTaBICHUS MYHUIIMITAIIBHONW YCIYTd B JJIEKTPOHHOW (QopMe (yCTaHaBIMBAET
COOTBETCTBYIOILLYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHMUS);

- TOATBEPXKIAaeT JOCTOBEPHOCTh COOOIIEHHBIX CBeIEeHUN (yCTaHABJIMBACT
COOTBETCTBYIOILLYIO OTMETKY B ()OpME JIEKTPOHHOTO 3asIBJICHNU);

- OTIIPABIIIET  3alOJIHEHHOE  JJIEKTPOHHOE  3asiBICHUE (HaXHUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHHUS);

- 3JIEKTPOHHOE 3asIBJICHHUE NOANMKUCHIBAETCA B COOTBETCTBUU C TPEOOBAHUSMHU IYHKTA
2.5.5 Pernamenra;

- IOJIYYaeT yBeIOMJIEHHUE 00 OTIPABKE AJIEKTPOHHOTO 3asBICHHUS.

dopMaTHO-JIOrHYecKas MpoBepka cHOPMUPOBAHHOTO 3aSIBJICHUS OCYIIECTBIISIETCS
MOCJIE 3aN0JIHEHUA 3asBUTENIEM KaXKIOTO U3 MOJIeH 3JeKTpoHHOU (popMmbl 3asiBieHus. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3aI0JIHEHHOTO 0JIs 3JIEKTPOHHOM (POPMBI 3as1BJICHUS 3asIBUTEIb
YBEIOMIISIETCSI O XapaKTepe BBISBICHHOM OLIMOKY U MOPSIIKE €€ yCTpaHEHHsI TOCPEACTBOM
MH()OPMAITMOHHOTO COOOIIIEHUS HETIOCPEACTBEHHO B DJIEKTPOHHOU (popMe 3asiBICHUS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynbTaToOM BBINIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIETCSA SJIEKTPOHHOE
7eJ10, HanpaBJIieHHOe B Oprad nocpeACcTBOM CHCTEMBI AJIEKTPOHHOTO B3aUMOJICUCTBHS.

3.3.3. PaccMOoTpeHne KOMIUIEKTAa JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM M1 Hayaja BBINOJHEHHS AJIMUHUCTPATUBHOU MPOLEAYPHI
ABJISIETCSl MOCTYIUIGHHE 3asBJICHUS W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
PeI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJHEHUE
aIMUHHUCTPATUBHON NPOLIEAYPHI, SIBISETCS CHEUUAINUCT OTAENA KalUTAIbHOTO PEMOHTA,
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CTPOUTENHCTBA U PEKOHCTPYKIUU (J1ajiee - JOIKHOCTHOE JIUI0, OTBETCTBEHHOE 33 MPUEM
JIOKYMEHTOB).

3.3.3.2. JIOJ5KHOCTHOE JIMLO, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, B CiIydae
oOpanieHus 3aaBUTEINA ¢ 3asBIeHueM B Opra:

- OTIpeeIIsIeT MPEeIMET OOpaICHUS;

- YCTaHABJIMBAET JUYHOCTD 3asIBUTEIIS;

- IPOBOJIUT MPOBEPKY MOJTHOMOYMH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

- MPOBOAMUT MPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpeOOBaHUSIM, YKAa3aHHbIM B
nyHkre 2.5 PernameHTta, NpOBEpPKY COOTBETCTBUS IPEACTABICHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM ~TpeOoBaHUAM (Hajiexaiiee oQopmiIeHHe KOMUM JOKYMEHTOB,
OTCYTCTBUE B JOKYMEHTax NOJYHUCTOK, IPUMHUCOK, 3aYEPKHYTHIX CIIOB U HHBIX
HEOTOBOPEHHBIX UCTIPABICHUN);

- 3al0JIHAET DJJEKTPOHHYIO (QopMy 3asBICHHS B aBTOMATU3UPOBAHHOM
MH(POPMAIMOHHON CHCTEME, IpeJHAa3HAaYeHHOW [UId OKa3aHWsl TOCYIJapCTBEHHBIX U
MYHULUTNIATBHBIX YCIYT;

- MpU TPEICTaBICHUU JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 PerimameHra, Ha
OyYMa)KHOM HOCHTEJIE OCYILIECTBISIET CKAHUPOBAHUE MTPEICTABICHHBIX TOKYMEHTOB;

- pacreyaThIBaeT 3asBJICHUE;

- IepeaeT 3asBUTEIIO0 HA POBEPKY U MMOAIUCAHUE;

- II0CJI€ MOJNMCAHUS CKAaHUPYET MOAMKUCAHHOE 3asBICHHUE;

- 3arpy)kaeT B  aBTOMATHU3MPOBaHHYIO  MH(OPMALMOHHYIO  CHUCTEMY,
NpeAHA3HAYCHHYIO [IJI1 OKa3aHWsl T[OCYJApCTBEHHBIX W MYHHIMIAIBHBIX YCIIyT
JOKYMEHTBI, TpEACTAaBICHHbIE B JJIEKTPOHHON (opMe, WM DJIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, POPMUPYET IJIEKTPOHHOE JIEIIO;

- BO3BpAIL@ET MOJNMCAHHOE 3asiBJICHUE U OPUTHHAIbl OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

- BBIJIAET 3aBUTEIIIO PACIIMCKY B IPUEME JOKYMEHTOB.

B ciyuyae Hamuuusi OCHOBAaHUW JJI1 OTKa3za B MpPUEME JOKYMEHTOB JOHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, YBEAOMJIAECT 3asBUTEIS O HAIWYUU
MPENSTCTBUN Il MIpUEMa 3asBJICHUS W BO3BPAIAET €My JOKYMEHThI C OOBbSICHEHHEM
coJiep KaHusl BbISIBJIEHHBIX OCHOBAHU JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JJomKHOCTHOE JHMIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IIOCIIE
MOCTYIJIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

- IPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUHM C HOMEHKJIATYpOM JIE€] U CTaTycC
"IIpoBepka AOKYMEHTOB'", 4TO OTpa)xaeTcsi B JIMYHOM KaOuHeTe PecrmyOinkaHCKOTO
nopTana;

- W3Yy4YaeT MOCTYNUBIUME D3JIEKTPOHHBIE J€la, B TOM YHUCJIE MNPUIIOKEHHbBIE
3asiBUTEJIEM JTOKYMEHTHI B 2JIEKTPOHHOM (hOpMe U SJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

- IPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

- TIPOBEpSICT COOJIIOJICHUE YCIOBUU JEHUCTBUTEIHHOCTU DJICKTPOHHOMW ITOIIUCH
OCPECTBOM OOpaieHus K Ennnomy nopraiy (B ciiyyae eciiv 3asBUTEJIEM MPECTaBICHbBI
AJIEKTPOHHBIE TOKYMEHTBI, MOANUCAaHHbIE YCUJICHHON KBATU(PUIIMPOBAHHOW AIEKTPOHHON
HOJIIKCHIO).

[Ipy HanmMuMM OCHOBaHWM, NPEAYCMOTPEHHbIX NOYHKTOM 2.7.1 Pernamenra,
MOJITOTABJIMBAET MPOEKT pelIeHuss 00 0TKa3e B MpUEME IOKYMEHTOB, HEOOXOJUMBIX AJis
PEAOCTABIEHUS MYHUIIMIIAJIBHON YCIIyTH.
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B cinywae ecnaum B pe3ynapTaTe MNPOBEPKU YCUICHHOW KBaJIM(UIIMPOBAHHOU
AJIEKTPOHHOM MOAMNKCH BBISIBJICHO HECOOIIIO/ICHUE YCIOBUHN €€ AeHCTBUTEIbHOCTH, IPOEKT
pelieHus: 00 oTKa3e JOJHKEH coepaTh MyHKTHI ctatbu 11 denepanbHoro 3akoHa Ne63-
@3, KOTOpPbIE NOCITY>KHJIA OCHOBAaHUEM JIJISL €r0 MPUHATHUA.

[Ipoexkt pemenuss o0 oOTkaze B TpUEeME JIOKYMEHTOB, HEOOXOIWMBIX st
MPEAOCTABIEHUS MyHULMIIAIBHON YCIIYTH, C YKa3aHUEM NPHYMH OTKa3a (B CIy4yae €CiH
OCHOBaHUS JUIsl OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBICHUS
MYHULIUINIATIBHON YCIIYTH, CBSI3aHbl C HAPYLIEHUEM YCTaHOBJIEHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHHs [UJIl OTKa3a B IIpUeME JOKYMEHTOB JIOJDKHBI COJEPKaTh
MHPOPMALIMI0O O HAaWUMEHOBAaHUM JTOKYMEHTOB (MH(OpMAaIUM, CBEICHUIl), KOTOpbIE HE
IpPEICTABICHbI, COJIEPKAT HEIOCTOBEPHbIE U (WIM) NPOTUBOPEUMBBIE CBEACHUA,
oQopMIIEHBl ¢ HapylIEHWEM YCTAaHOBJICHHBIX TpeOOBaHMI) HAmpaBiseTCs Ha
COIJJaCOBAaHME B YCTAaHOBJICHHOM IIOPSAJKE IIOCPENACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CoriacoBaHu€ MPOEKTa PEIICHUs 00 0TKa3€ B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
UL TPEIOCTaBICHUS MYHUIMOAIbHOW  YCIYI'M, OCYLIECTBISIETCS B  IOPSAKE,
MIPEYCMOTPEHHOM NYHKTOM 3.5.4 Pernamenra.

B cmydae OTCYyTCTBMSI OCHOBaHMM Il OTKa3a B TNpUEME JIOKYMEHTOB,
MIPEAYCMOTPEHHBIX OYHKTOM 2.7.1 Permamenrta, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
MpUEM JOKYMEHTOB, B TEUEHHE OJTHOTO padOyero JHs CO AHS MOCTYIUICHUS 3asBIICHUS
HaIpaBJIsET 3asIBUTEI0 YKa3aHHBIM B 3asIBJICHUH CLIOCOOOM YBEOMJIEHHE O IOCTYIUIEHUN
3a5BJICHUS, COJEpIKallee BXOJAIIMN PErMCTPALMOHHBIM HOMEp 3asBICHUSA, JaTy
NOJyYeHUs! 3asBJICHUs, MEpEeUeHb HAUMEHOBAHUU (ailioB, MPEICTaBICHHBIX K HEMY
JOKYMEHTOB, J1aTy MOJIYYEHUs PE3YJIbTaTa MyHULIUIIAJIBHON YCIYTH.

3.3.3.4. UcnonHenue mpoueayp, ykazanubix B myHkTax 3.3.3.1, 3.3.3.3 Pernamenra,
IPY HATMYUHU TEXHUYECKON BO3MOXKHOCTH OCYILECTBIIIETCS B aBTOMATHYECKOM PEKUME C
UCIOJIb30BAaHUEM AaBTOMATHU3HPOBAHHON MH(DOPMAIMOHHONW CUCTEMBI, ITPEeIHa3HAYCHHON
JUTSL OKa3aHUs FOCYJapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT.

3.3.3.5. AIMUHHCTpPaTUMBHBIE TMPOLEAYPHI, YCTAHABIMBAaeMble NYHKTOM 3.3.3
PernamenTa, BBINOJHSAIOTCA B TE€YEHUE OJHOTO pabOyero AHsS €O JHS MOCTYIUICHHS
3as1BJICHUS] HA pACCMOTPEHHUE.

Pe3ynpTaTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEIYp SBISIOTCS MPUHATHIN
Ha pPAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHHUs 00 OTKa3ze B MpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HanpaBiieHne MeXBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl, Y4acTBYIOIIUE B
MIPEAOCTABIEHUN MyHULUIIATBHONW YCIIYTH.

3.4.1. OcHoBaHMeM sl Hayaja BBINOJHEHUS aIMUHUCTPATUBHOW MPOUETYPHI
ABIIIETCS TOJY4YeHHE JOJHKHOCTHBIM JIMLIOM (paOOTHMKOM), YHOJHOMOYEHHBIM Ha
BBIMOJIHEHUE aJMHUHUCTPATUBHOM MPOLEAYPHl, OT IOJDKHOCTHOTO JHia (paboTHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHHE
aAMUHUCTPATUBHOU MPOIEAYPHI, SABIAETCA CIECHHAINUCT OTAENA KAMUTAIIbHOIO PEMOHTA,
CTPOUTEIBCTBA U PEKOHCTPYKUMHU (Janee - AOHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
HaIpaBJIeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OpPMUPYET U HANpaBiseT B AJIEKTPOHHOM (OpME IMOCPEACTBOM CHUCTEMBI
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MEKBEJTOMCTBEHHOI'0 3JIEKTPOHHOTO B3aMMOJAEUCTBHS (IIPU OTCYTCTBUHM TEXHUYECKOH
BO3MO>XHOCTH - HHBIMHU CIIOCO0OAaMH) 3aIIPOCHI O MPEICTABICHUH JOKYMEHTOB U CBEACHHIA,
IIPENYCMOTPEHHBIX YHKTOM 2.6.1 Permamenra.

AJMUHHCTPAaTUBHBIE MPOLIEAYPHl, YCTAaHABIMBAEMbIE HACTOSLIUM IIYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IIPUHSTHS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynpraTaMy ~ BBINOJHEHHS ~ aJIMUHUCTPAaTUBHBIX  MPOLEAYpP  SIBISIOTCA
HallpaBJEHHbIE B OpraHbl BJIACTU M (WJIM) NOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3aliX 3aIPOCHI.

3.4.3. CnenuanucTsl IOCTAaBIIMKOB IAHHBIX HA OCHOBAHUH 3aIIPOCOB, IOCTYIUBILIUX
4epe3 CHUCTEMY MEKBEAOMCTBEHHOIO AJIEKTPOHHOI'O B3aMMOJECHCTBHSI, IPEACTABIISIIOT
3ampammBaeMble JOKYMEHThl (MH(QOpMAIMIO) WIM HaNpaBiIsdloT YBEAOMIIEHUS 00
OTCYTCTBMM JOKyMEeHTa U (Win) uH(pOpMaluu, HEOOXOIUMBIX JUIsI IMPEIOCTABICHUS
MYHULIMINIATIBHON YCIYTH (Janee - yBeIOMIIEHUE 00 OTKase).

AJMUHHCTPAaTUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIUM IIYHKTOM,
BBIIIOJIHSIFOTCSL B TE€YEHUE TMATU THEW CO JHS MOCTYIJIEHUSI MEKBEIOMCTBEHHOTO 3arpoca
B OpraH WM OpPraHu3alHIo, MPEACTaBISAIOIME JOKYMEHT U MH(OpMAIUIO, €CIU UHBIE
CPOKM TMOATOTOBKA M HANpaBJIEHUS OTBETA Ha MEXBEIOMCTBEHHBIM 3alpoc He
YCTaHOBJICHBI  (perepaibHbIMM  3aKOHAMH, NpaBOBbIMM akTamu IIpaBuTenbcTBa
Poccuiickoii ®@enepanvd M NPUHATBIMA B COOTBETCTBHM C (heepaIbHBIMU 3aKOHAMHM
HOPMAaTHBHBIMH MPABOBBIMU akTamu PecniyOiuku TaTapcraH.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD ABJISIFOTCS JOKYMEHTHI
(cBeneHus1), HEOOXOIMMBIE [UIsl MPENOCTABICHUS MYHULMIIAIBHOW YCIyrd, JU00
yBeloMJIeHHEe 00 OTKa3e, HaIlpaBJIEHHbIE JOHKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ3KHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIPABJICHHE MEKBEJOMCTBEHHBIX
3aIpOCOB:

- TIOJIy4aeT 3alpaliuBacMble Y€pe3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBHS  JIOKYMEHTbI  (CBEIIEHHUs), HEOOXOAMMbIE i1 MpPeA0CTaBICHUS
MYHULUIAIBHOW YCIyTH, JU00 yBeJAOMJIEHWE 00 OTKa3e MpU OTCYTCTBUHM JOKYMEHTa
U (nnm) uadopmanuu;

- NpU HAJIWAYMHA OCHOBAHWMM, NPEIyCMOTPEHHBIX OYHKTOM 2.7.1 Pernmamenra,
MOATOTaBIMBAET MPOEKT PEIICHUsI 00 0TKa3e B MPUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULIMTIATIbHON YCITYTH.

[Tpoexkt pemenuss 00 oOTkKaze B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
[IPEIOCTABICHUS MyHULMNAIBHON YCIIYTH, ¢ YKa3aHUEM NPUYUH OTKa3a (B Ciy4ae eciiv
OCHOBaHUS JUIsl OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOJMMBIX ISl MPeaOCTaBICHUS
MYHMIIMIIAJIBHOW YCIIYTH, CBSI3aHbI C HApYLIEHUEM yCTaHOBJICHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHMs [UJIl OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEPXKaTh
nH(pOPMaLIMI0O O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMaIuH, CBEIEHHUM), KOTOpbIE HE
IIPEACTABIICHBI, COJEPKAT HEJOCTOBEPHbIE U (WJIM) MNPOTHUBOPEUYUBHIE CBEICHUS,
opopMJIEHBl C HapyLIEHWEM YCTAaHOBJIICHHBIX TpeOOBaHWI) HampaBisieTcss Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TOPSAKE IOCPEACTBOM CHCTEMBI AJIIEKTPOHHOTO
JOKyMEHTO000poTAa.

CoracoBaHue MPOeKTa pelieHust 00 0TKaze B MpUeMe IOKYMEHTOB, HEOOXOIUMbIX
Ul TPENOCTABJICHUS MYHULHWIAIBHOW  YCIYTH, OCYLIECTBISIETCA B  IOPSAKE,
IPETyCMOTPEHHOM IIYHKTOM 3.5.4 Pernamenra.
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AJIMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSAIIMM ITYHKTOM,
BBITIOJTHSIFOTCSI B T€YEHUE OJTHOTO pabovero JHs.

Pe3ynbraTaMu BBITIOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS JOKYMEHTBI
(cBenmeHus), HEOOXOAMMBIE JJISI MPEIOCTABICHUS MYHULIMOAIBHON YCIyr, Jnbo
yBeZIOMJICHHEe 00 OTKa3e, HalpaBJCHHbIC TOKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEJOMCTBEHHBIX 3alpPOCOB, IMPOEKT pElIEHUs 00 OTKaze B MpHUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl TMPEAOCTaBICHUS MYHULUMAIBHOM YCIYTH, MPOEKT
perieHuss 00 OTKa3e B MPEIOCTaBICHUU MYHULMIAIBLHON YCIYTH, IPOEKT pe3ysbTaTa
IPEIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, TOKYMEHTHI (CBElIEHUs), HEOOXOAUMBbIE IS
PEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH.

3.4.5. HcnonHeHnue mpouenyp, ykazaHHbIX B nyHkTax 3.4.2, 3.4.4, 34.5
PernamenTta, npu HamWYMM TEXHUYECKOM BO3MOXKHOCTHM  OCYIIECTBISIETCS B
aBTOMATUYECKOM PEXUME C HCIOJIb30BaHHMEM aBTOMATH3WPOBAHHOU HMH(OpMAIMOHHON
CUCTEMBI, PEIHA3HAYECHHOMW JIJI1 OKa3aHUsl TOCYAapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT,
B TOM YHCJIE C MOMEHTA PETMCTPAllMM 3asiBJICHUS B COOTBETCTBMU C NYHKTOM 2.13
Pernamenra.

3.4.6. MakcUMaJIbHBIM CPOK BBIIOJHEHUS aJAMUHHCTPATUBHBIX IPOLIEAYD,
yKa3aHHBIX B IyHKTe 3.4 PernameHnTa, COCTaBIIsE€T WIECTh pA0OYMX JHEH.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUIAIBHOW YCIYTH.

3.5.1. OcHoBaHMeM uIsi Hayana BBINOJHEHUS AaIMHHUCTPATUBHOW IPOLELYPHI
ABJISIETCA TOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAIlpPaBIICHHE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEACHHI), HEOOXOIUMBIX IS
PEAOCTABICHUS MYHUIIMIIATBHON YCIIyTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHUE aJIMHHUCTPATUBHOM
OPOLIEAYPHI, SBISETCA CIEIMUATUCT OTHAENIa KaluTaJbHOIO PEMOHTA, CTPOUTENHCTBA WU
PEKOHCTPYKIUU (Jajee - TOHKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTara
PEAOCTABICHUS MYHUIIUNIATBLHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOArOTOBKY pe3yJbTaTa
MPEe0CTaBICHUS] MYHUITUTIAIbHON YCITYTH:

- paccMarpuBaeT CPOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH;

- NpU BBISBJICHUM OCHOBAHUM ISl OTKa3a B MPEAOCTABICHUM MYHUIIMTATLHOMN
YCIIyTH, yKa3aHHbIX B NyHKTe 2.8.2 PerjmameHTta, mOAroTaBIMBAET MPOEKT pelieHus 00
OTKa3€ B MPEAOCTaBIECHUHA MYHHUIIMIIATLHON YCIIyTH.

CpoK BBINOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYP, YKa3aHHbIX B HYHKTe 3.5.2
PernamenTa, coctaBisieT oiMH pabo4uii ICHB.

Pe3ynbraTaMy BBIIOTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS IPOEKT
pemieHus 00 OTKaze B MPEAOCTABICHUHM MYHUIIMITAIBHOW YCIyTH, CHOPMHPOBAHHBIN
KOMILJIEKT TOKYMEHTOB, HEOOXOIUMBIX TSI PEOCTABICHHS] MyHUITUTIAIIBHON YCITYTH.

3.5.3. JIOJ>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTaTa
peAOCTaBICHUS MYHUITUTIATLHON YCIIYTH:

- B CJIy4ae OTCYTCTBUSA OCHOBAHMM JJIA OTKA3a B MPEAOCTABICHUN MYHHULMIIATbHON
YCIYTH, NPEAYyCMOTPEHHbIX OYHKTOM 2.8.2 PernmameHnta, mo WTOraMm pacCMOTPEHUS
JIOKYMEHTOB, HEOOXOJUMBIX  JJIi  MPEJOCTaBICHHS  MYHMIIMIAIBLHOW  YCIYTH,
NOJrOTABJIMBAET MPOEKT PE3YNIbTATA MPEJOCTABICHNUS] MYHULIUITAIbHON YCIYTH;

-  HampaBlIeT  MOJATOTOBJIIEHHBIM  MPOEKT  pe3yJibTara  MNPEAOCTABICHUS
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MYHULUNAIBHON YCIYTM Ha COIJACOBAHUE B YCTAHOBJIEHHOM IMOPSAIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTO000POTA.

AJIMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO paboyvero THS.

Pe3ynbTaToOM BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP SABJISIETCA IPOCKT
pe3ynbTara MpeJoCTaBICHUS MyHUIIMIIAIIBHON YCIyTH, HAITPaBJIEHHBIN HAa COTJIACOBAHUE.

3.5.4. CornacoBanue M TMOANUCAHUE TPOEKTa pelIeHHus o0 OTKa3e B TMpHUEME
JOKYMEHTOB, HEOOXOJUMBIX IS TPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, MPOEKTa
pe3ynbTaTa MPeJOCTaBICHUS MYHHMIIMIAIBHONW YCIyTH (Jajee - MPOEKThl JOKYMEHTOB)
OCYILIECTBIISIFOTCS PYKOBOIAUTEIEM CTPYKTYPHOTO TOJpa3/AEiICHHsl, OTBETCTBEHHOTO 3a
NOATOTOBKY pe3yJibTaTa MyHHUIIMIIAJILHOM YCIYTH, 3aMECTUTENEM pykoBoauTenss Oprana,
pykoBoautenem OpraHa.

[ToaroTroBiieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIIUE 3aMEYaHusl, BO3BPALIAlOTCS Ha
JOpabOTKy JIUIYy, OTBETCTBEHHOMY 3a IMOJTOTOBKY pe3yJibTaTa MyHUIIUIATLHON YCIIyTH.
[locne ycTpaHeHusi 3amMe4aHWl TPOEKTHl JOKYMEHTOB MOBTOPHO NEPENAOTCS IS
COrJIaCOBAHUS U MOJMHUCAHHUSL.

PykoBogutens OpraHa npu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOmroieHne PernamenTa JOJKHOCTHBIMU JiniaMu OpraHa B 4aCTH CPOKOB BBITIOJIHEHHUS
aIMUHUCTPATUBHBIX TMPOLEAYp, HUX TOCJIEAOBATEIBHOCTH W TOJHOTHI, HAJTUYMS
COrJJaCOBAaHUM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B CUCTEME 3JIEKTPOHHOTO
JIOKyMEHTO000poTAa.

B cimywyae  BBISBIEHMS ~ HapylIEHHW B 4YacTH  CPOKOB  BBIIOJIHEHUS
aIMUHHUCTPATUBHBIX TPOLEAYP, UX IMOCIEAOBATEIBHOCTA M TOJHOTHl PYKOBOJIUTEIH
Oprana THUIMHAPYET NPUBJIECYECHUE K OTBETCTBEHHOCTH JIWII, JOIMYCTUBIINX HAPYIICHUS, B
COOTBETCTBUM C NYHKTOM 4.3 Permnamenra.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIBYX paO0OunX JHEH.

Pe3ynbpTaTaMu BBITOJHEHHS aIMUHUCTPATUBHBIX MPOLIEYP SBISIIOTCS peLIeHUe 00
OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX JIsi MPEIOCTaBICHUS MYHHIIMIAIbHOU
YCIIYTH, pe3yJbTaT NIPEIO0CTAaBIECHUS MyHUIIUIIAILHON YCIYTd B COOTBETCTBUU C IIYHKTOM
2.3.1 Pernamenra.

3.5.5. Ucnonnenue nponeayp, ykazaHHbix B myHkTax 3.5.3, 3.5.4 Pernamenra, npu
HaJUYMH TEXHUYECKON BO3MOKHOCTH OCYIIECTBIISIETCS B aBTOMATHUYECKOM PEXUME C
UCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHON MH(OPMAIMOHHONW CUCTEMBbI, ITPEeIHa3HAYCHHOU
JUISl OKa3aHUs FOCY1IapCTBEHHBIX U MYHUIIMIIAIbHBIX YCIYT.

MakcuManbHbId CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEIYpP, YKA3aHHBIX B
nyHkTe 3.5 PeriiamenTta, cOCTaBisieT 4eThIpe pabounx JTHEH.

3.6. Beinaua (HanpaBlIeHHUE) 3asIBUTENIO PE3YyJIbTaTa MyHULIUIIAIBHON YCIYTH.

3.6.1. OcHoBanueM sl Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MpPOLETYpPbI
SABJISIETCA  TOJIy4YEHUE JIOJHDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOUEAYPHI, TOKYMEHTa, MOATBEPKIAAIOUIEr0 MPEAOCTaBICHUE
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJIMHHUCTPATUBHOU
IPOLEYPHI, SBISIETCS CHELHAIUCT OT/eNa KalUuTaJbHOTO PEMOHTA, CTPOMTENIbCTBA U
PEKOHCTPYKIMU (J1ajee - TOKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblJavy (HAmlpaBlIEHUE)
JTOKYMEHTOB).
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3.6.2. JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a BblJauy (HampaBieHUE) JOKYMEHTOB:

- o0ecreunBaeT perucTpaluio 1 BHECEHUE CBEICHUM O pe3yIbTaTe MPeI0CTaBICHUS
MYHULIMIIAIBHOM YCIYTH B IOJCHCTEMY BEACHUS JOKYMEHTALMH aBTOMAaTU3UPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAYCeHHOW MJisi OKa3aHHs TOCYAapCTBEHHBIX U
MYHHUIMMATBHBIX ~ YCAYr ¥ (WIM)  HMHQOPMAIMOHHYIO  CHCTEMY  OOeCredeHHs
rPagOCTPOUTEIBLHON JIESITETbHOCTH;

- U3BEIIAET 3asBUTEINS (€0 MPEACTABUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJIICHHUH, O
pe3yJbTare MPeAOCTABICHUS MYHHIIMIIAIBHOM YCIYTHM M O BO3MOYKHOCTH TMOJIYYEHUS
pe3yJbpTara Mpe1oCTaBICHUs] MyHUIUNAIbHOU yciayru B Oprane win B MOLI.

HcnonHenue mpoueayp Npu HATMYUU TEXHUYECKON BO3MOKHOCTH OCYILECTBIISIETCS
B aBTOMAaTUYECKOM PEKUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(DOPMAITMOHHON
CUCTEMBI, ITPEAHA3HAYECHHOM JJIsI OKa3aHUs TOCYJAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbBIC HACTOSILIMM ITYHKTOM,
BBIMOJIHSIOTCS B TEUEHUE OJHOTO padodero JHA CO JHS MOANUCAHUS JOKYMEHTa,
MOATBEPKIAIOILET0 MPEOCTABICHHE (OTKA3 B IPEIOCTaBICHUHN ) MyHUIIMIAIBHON YCITYTH,
YIIOJTHOMOYECHHBIM JIOJDKHOCTHBIM JiuoM Oprana (Opranom).

PesynbraTaMy  BBINOJHEHUS ~ aJIMHUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
pa3sMElIEHNE CBEACHUW O pPEe3yJbTaTe MPEIOCTABICHUS MYHULMIAIBHOM YCIyI'd B
MH()OPMAIMOHHBIX CHCTEMaX, U3BEIICHHUE 3asiBUTENS (€ro MPEACTABUTENS) O PE3YNbTaTe
MPEA0CTABICHUS MyHULIMIIAJIBHOM YCIYTH U CIOCO0aXx €ro MmoiayyeHusl.

3.6.3. Tlopsmox Bbgaun  (HampaBieHHs)  pe3yibTaTa  MPEJOCTABICHUS
MYHUIUNIAIBHON YCIIyTH:

3.6.3.1. IIpu oOpamieHun 3asBUTEINS 32 PE3yJIbTaTOM MYHHUIMIAIBHON YCIyrW B
MOI] pabotauk M®I] BbIjaeT 3asIBUTENIO pe3yAbTAT MyHUITUTAIBHON YCIIYTH.

AJMAHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
OCYIIECTBISIIOTCA B MOPSIKE OYEPETHOCTH B J€Hb NPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

Pe3ynpTaToM BBINOJHEHUS AJAMHHUCTPATUBHBIX MPOUEAYP SBISETCS (UKCALUSL
(hakTa BbIIAYM pe3yJIbTaTa MpeIOCTaBICHUS MyHUIIMNaNbHOU ycinyru B AUC ML,

3.6.3.2. ITpu oOpatieHnu 3assBUTENS 32 Pe3yJIbTATOM MYHULIMTIATBHOMN YCIyTH Yepe3
PecnyOnukaHckuil mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTUYECKHU HANPAaBIIAETCS
ANIEKTPOHHBIA 00pa3 JOKYMEHTa, SABIAIOLIETOCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHULUINATIBHOW YCIYTH, MOANUCAHHBIN YCUIEHHOW KBATU(MUIIMPOBAHHOW 3IEKTPOHHON
HOINKUCHIO YIIOJTHOMOYEHHOTO JOLKHOCTHOTO Juia Oprana (Opranom).

AJMUHHCTPAaTUBHBIE IPOLIEAYPHl, YCTAaHABIMBAEMBIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JI€Hb NOANMCAHUA JOKYMEHTA, MOATBEPKIAIOLIETO IPENOCTABICHUE
(0TKa3 B MpeAOCTaBIEHNN) MYHULUIIAIBHON YCIIYTH, YIIOJHOMOYEHHBIM JOJIKHOCTHBIM
muriom Oprana (Opranom).

Pe3ynpTaToM BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISETCA HAIpPaBICHUE
(mpezacTaBiieHUE) € UCIIOJIb30BaHUEM PecyOMKaHCKOTo mopTasa 3asBUTEI0 JOKYMEHTA,
MOJATBEPKAAIOLIEr0 MPEIOCTAaBICHUE MYHHUIIMNAIbHOW yCIyrd (B TOM YHCIE OTKa3 B
PeI0CTaBICHUU MYHUIIUTIAIBHON YCIYTH).

3.6.3.3. Ilpu oOpaieHun 3asBUTENS 33 PE3yIbTATOM MYHULMIMAIBHON YCIyTU B
Opran JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HaAmpaBjeHUE) JOKYMEHTOB,
BBIJIAET 3ASIBUTEIIIO PE3YJIbTAT MyHULUIIAIILHON YCIYTH.

AJIMUHUCTpPAaTUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
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OCYILECTBISIIOTCA B MOPSAKE OYEPEIHOCTH B JIeHb NPHUOBITHS 3asBUTENSI B CPOKHU,
ycranoBieHHbIe [IpaBunaMu BHyTpeHHEro Tpy10BOro pacnopsiaka Oprana.

Pe3ynbraromM BBIMIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYp SBISETCS (PHUKCAIUSI
dakTta BBIJAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHHUIMNAIbHOM  yCIyrd B
aBTOMATHU3UPOBAHHOW HH(POPMAIIMOHHON CHUCTeMe, NpeJHa3HAYCHHON [UIs OKa3aHUs
rOCy/IapCTBEHHBIX ¥ MYHHUIIUIATBHBIX YCIYT.

3.7. UcnpaBiieHre TEXHUIECKUX OMTHOOK.

3.7.1. B ciyuae oOHapyXeHHsI TEXHUUECKON OLIMOKH B JOKYMEHTE, SIBJISIFOIEMCS
pe3yJIbTaTOM MYHUIIMIIAILHOM YCIIyTH, 3asBUTENb HanpasiseT B Oprax:

- 3asgBJICHHE OO0 WCIpaBICHUU TEXHUYECKOW oOwmuOKu (mpunoxenue Ne5 x
Pernamenty);

- JIOKYMEHT, BBIJAHHBIM 3afBUTENI0 KaK pe3yjbTaT MYHMIMIIAJBHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OIINOKa,;

- JTOKyMEHTbI, UMEIOIINE IOPUANUYECKYIO CUITY, CBUACTEIbCTBYIOIINE O HAJIUYUU
TEXHUYECKOU OIIMOKH.

3asiBieHre 00 UCIpPaBICHUM TEXHMYECKON OIMMOKMA B CBEACHHSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS PE3yJIbTaTOM MYHHUIIMTIAIBHON YCIYTH, MOAACTCS 3asBUTEIIEM
(YMOTHOMOYEHHBIM  TIPEJICTABUTENIEM) TOYTOBBIM OTIpaBieHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), MO0 dYepe3 PecnyOnamkaHCKUU MOpTan WU
MOII.

3.7.2. JIoIHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYILECTBIISIET
OpUeM 3asBJICHUS 00 MCIPABICEHUU TEXHUUYECKOM OMIMOKH, PETUCTPUPYET 3asiBICHUE C
PUIIOKEHHBIMU JOKYMEHTAMU U NEPEJAcT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynbTaromM BBINONHEHUS aAMUHUCTPATUBHBIX MPOLEAYp SBISETCS NMPUHATOE U
3apEerucTPUPOBAHHOE 3asBJICHHUE, HAIIPABIEHHOE HA PACCMOTPEHHUE JTOHKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT TIOKyMEHTHI U B IIEJIIX BHECCHUS MCIIPABICHUH B TOKYMEHT, SIBIISTFOIIIMIACS
pe3yNbTaTOM TPEJOCTaBICHUS MYHHIIMNAIBLHOW YCIYTH, OCYIIECTBISIET MPOIEAYPHI,
nperycMOTpeHHble NyHKTOM 3.5 PermameHnTta, W BBIOACT WUCHPABICHHBIA JTOKYMEHT
3asBUTENO (YMOJIHOMOYEHHOMY MPEACTABUTENI0) JUYHO IO/ MOJMUCH C U3BIATHEM Y
3asBUTENS (YIOJIHOMOYEHHOTO MpPEICTAaBUTENs) OpUTHHANA JIOKYyMEHTa, B KOTOPOM
COJICP)KUTCSL TEXHUYECKas OIIMOKa, WM HalpaBisieT B aApec 3asBUTENS MOYTOBBIM
OTIIpaBJieHUEM (ITOCPECTBOM JIEKTPOHHOM MOYTHI) MUCHMO O BO3MOKHOCTH MOJTYyUYEHUS
JOKYMEHTAa Mpu npenctaBienny B Oprad opuruHaia J0KyMeHTa, B KOTOPOM COJIEPIKUTCS
TEXHUYECKas OmmnoKa.

AJIMUHHUCTpAaTUBHBIE TMPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEYCHHE ABYX padOUYnX AHEH mociie 00HAPYKEHUS TEXHUYECKOW OINOKU
WM TTOJTYYEHUS OT JIF0OOT0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O AOMYLIEHHOM OIIMOKe.

Pe3ynbTaToM BBIMOTHEHHUS aIMUHUCTPATUBHBIX TMPOLEAYP SBISICTCS BBIIAHHBIN
(HampaBJIEHHBIN ) 3aABUTEIIO TOKYMEHT.

4, (DOPMBI KOHTPOJIA 3a UCITOJTHCHUEM aAMUHHUCTPATHUBHOI'O PCTIIaMCHTA
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4.1. Texyuuii KOHTpPOJb 3a COOJIOACHHEM M HCHOJHEHHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMIIAMH TIOJOKEHUN PpErjiaMeHTa U WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTAaHaBJIMBAIOIIMX TPEOOBAHMS K MPEAOCTABICHUIO MYHHUIMIAIBHOM YCIyTH, a
TaKKe€ NPHUHITHEM HUMHU PEHICHUH, OCYLIECTBISETCS PYKOBOAMTEISAMH YIPABICHUN
(otmeno) Oprana, NPUHUMAIOIIMX YYaCTHE B PEIOCTABICHUN MYHHUIIUIIAIBHON YCIIYTH,
IIyTEM MPOBEAECHUS MNPOBEPOK COOMIOACHUS M HCIOJHEHMS IOJOKEHUH HACTOSILErO
Permamenra.

4.2. KoHTposib 3a IpPENOCTaBICHUEM MYHUIMIIAIBHON YCIYTH OCYIIECTBISACTCA
NOJDKHOCTHBIMU JMiamMu Oprana. [IodHOMOYMS NTOKHOCTHBIX JIML, OCYLIECTBIISIOIINX
KOHTPOJIb, YCTAHABIIMBAIOTCS IOJIOKEHUSIMU 00 ympaBineHusax (otaenax) OpraHa u
JOJDKHOCTHBIMU PETJIAMEHTAMH.

4.3. Texkymui KOHTpOJIb OCYILIECTBISIETCS IIyTEM IIPOBEACHHUSI IPOBEPOK
COOJIIOICHNS M MCIIOJIHEHUS JOJDKHOCTHRIMM JniiaMu OpraHa MOJIOKEHUN HACTOSILEro
PernamenTa 1 MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINUX TPeOOBaHUSA K
MPEI0CTABICHUIO MYHULIUIIAJILHON YCIYTH.

Tekymmi KOHTPOJIb OCYIIECTBIISIETCS HA TOCTOSTHHOM OCHOBE.

4.4. KoHTponb 3a MOJHOTOM M KAa4eCTBOM HCIIOJIHEHUS aIMHHUCTPATUBHOIO
periiaMeHTa BKIIOYAaeT B ce0s MPOBEJEHUE IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK,
pPacCMOTpEHHUE, IPUHATHE PEUIEHUH U MOATOTOBKY OTBETOB Ha 0OpaIlEHUs, COIEpKAIIIIE
KaoObl Ha JedcTBUs  (Oe37eiicTBHE) JIOJDKHOCTHBIX —JIML, OTBETCTBEHHBIX 32
IPEIOCTABICHUE MYHUIIUIIAIBHON YCIIYTH.

dopmamu KOHTPOJIS 32 COOJIIOIEHUEM HCIIOIHEHNS aIMUHUCTPATUBHBIX MIPOLEAYP
ABJISIETCS] IPOBEJICHUE IIPOBEPKHU:

BEJICHUS JEJIOIPOU3BOICTBA;

COOTBETCTBUSI ~ pE3yJIbTaTOB  PAacCCMOTPEHHUS  JIOKYMEHTOB  TpeOOBaHUSIM
3aKOHOJATENbCTBA (HacTosero PernamenTa);

COOJIIOJIEHUS CPOKOB U MOPSAKA IPUEMA JOKYMEHTOB;

COOJIIOJIEHUsI CPOKOB W TIOpAJKAa BbIJAYM PE3YJIbTATOB MPHU MPEIOCTABICHHUU
MYHHUIUIAIBHON YCIYTH.

[lepponnuyHOCTH  MPOBENEHUS  MPOBEPOK  HOCUT  IJIAHOBBIM  XapakTep
(ocymiecTBisieTcsl Ha OCHOBaHMM IUIAHOB pabOThl) M BHEIUIAHOBBIM Xapaktep (1o
KOHKPETHOMY OOpAIlEeHHIO 3aABUTEIIS).

4.5. PemieHue O MNPOBEACHUM BHEIUIAHOBOW NPOBEPKHM IIOJHOTBI M KayecTBa
UCIIOJIHEHHSI aIMUHUCTPATUBHOIO PETJIAMEHTA IPUHUMAETCS B CIEAYIOLINX CIIyqasix:

1) B cBsi3M C MIPOBEPKOM yCTpAHECHUS paHee BBISBICHHBIX HApYIICHUN TpeOOBaHUI
HacTosiero PernameHTa M MHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAOIIUX
TpeOOBaHM K MPEJOCTABICHUIO MyHUILIUTIATbHON yCIyTH;

2) oOpaieHuil 3asBUTENEH € kamo0aMy Ha HapyLIEHUS MX MpPaB M 3aKOHHBIX
MHTEPECOB AeUcTBUSIMU (Oe37eiicTBHEM) NOIKHOCTHBIX Jinll OpraHa, y4yacTBYIOIIMX B
PEeI0CTaBICHUU MYHUIIMTIAIBHON YCIIYTH.

4.6. Ilo pe3ynbraraMm MPOBEACHHBIX MPOBEPOK B CIy4ae BbHISBICHUS HApYLICHUN
npaB  3asBUTENEH  JIOJDKHOCTHBIE  JIMLA, OTBETCTBEHHbIE 3a  MPEAOCTaBIICHUE
MYHUIIUTAIBHON YCIIYTH, IPU3HAHHBIE BUHOBHBIMU, MIPUBJIEKAIOTCA K OTBETCTBEHHOCTHU B
MOPSAJIKE, YCTAHOBIICHHOM 3aKOHOIaTeNbCTBOM Poccuiickoint Denepanunm.



4.7. KoHTponp 3a MCHOJHEHMEM AJMUHHCTPATUBHOIO PETJIAMEHTAa CO CTOPOHbI
rpaxaaH, uX OObeIUHEHUN U OpraHU3alui OCYIIECTBIISETCS MOCPEIACTBOM OTKPBHITOCTU
nestenpHocTh OpraHa INpu NPEAOCTAaBICHUH MYHHUIMNAIBHONW YCIYTH, MOJIY4YEHUs
MOJIHOM, aKTyaJdbHOW U JOCTOBEpPHOM HWHGMOpPMALMKU O TOPSAIAKE MPEIOCTaBICHUS
MYHULUIAIBHOM YCIYTM M BO3MOXKHOCTH JIOCYAE€OHOIO pAaccMOTpPEHUs OOpalieHHid
(>xamo0) B mporiecce Mpe0CTaBICHUS MYHUIIUITAIEHON YCITYTH.

5. HocyneOHnplii (BHECY1€OHBIN) TTOPSA0K 00KaTOBaHUS PEIICHUMN U JeHCTBUI
(Oe3meiicTBUS) Oprana, MpeA0CTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPA MPEA0CTABICHUS TOCYJAPCTBEHHBIX U MYHUITUTATBHBIX
yCIIyT, OpTraHHA3aluid, yKa3aHHbIX B yacTu 1' ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, a TakKe UX JIOJHKHOCTHBIX JIMI] 1 MYHUIIMITAJIBHBIX CITY>KAIlIUX, paOOTHUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KAJIOBaHKE B JOCYACOHOM TMOPSIIKE PEIICHUN U
nevicteuil (0e3neiictBus) Oprana, H1OMKHOCTHOTO Juiia Oprana aub0 MyHUIIUIIATIBHOTO
ciyxaiero, M®II, pabotHuka M®I] yyacTByIONKX B IPEIOCTABICHUN MYHULIUIIAIbHON
yciayru — B Opras.

KanoObl Ha pemieHus, nercTBus (Oe3nericTBue) pykooauTens OpraHa B CBSI3H C
MPEA0CTABIEHUEM MYHULIMIIAIBLHON YCIYry nogaroTes [’ 1aBe MyHUIIUMIIAIbHOTO paioHa.

KanoObl Ha pemenus, aeiictBus (Oe3neiictBue) padorHuka MOL] noparorcs
pykoBoauTeito 3toro MOLI.

KanoObl Ha pemenus, nevictBusi (Oe3meiictBue) M®Il monarorcst yupenaurtento
MOI] (nanee — yupenurens MOILI).

5.2. 3agBUTENH MOXKET OOPATUTHCS C KaJl00O0H, B TOM YUCIIE B CIAEAYIOLINX CIIydasx:

1) HapymieHue cpoka perucTpanuu 3anpoca O NPeJOoCTaBICHUH MYHHMIMIAIBHON
YCIIyTH;

2) HapyIIEHHE CPOKa IPEIOCTABICHUS MyHULMIIATbHOU YCIIYTH;

3) TpeboBaHueE y 3asiBUTENS TOKYMEHTOB WIH MH(DOpMaAUU MO0 OCYIIECTBICHHUS
NEUCTBUN, TIPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHMBHBIMM TMpPaBOBbIMM akTaMu Poccuiickon ®Penepanvy, HOPMAaTUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TaTapcTan ajis NpeaoOCTaBICHUS MYHULMIIATBLHON
YCIIyTH;

4) oTka3 B mHpUEME JTOKYMEHTOB, IPEAOCTABICHHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBbIMM akTamu Poccuiickonn dDexnepaunn, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TatapcTtaH Uit OpeoCTaBiICHHUS MYHHMIMIAIbHOU
YCIIYTH, Y 3asIBUTENS;

5) oTKa3 B NPEIOCTABICHUY MYHHUIMIIAIBHON YCIIYTH, €CJIM OCHOBAHMS OTKa3a He
MpeyCMOTPEHBI (pesiepaibHbIMU 3aKOHAMU U PUHATHIMUA B COOTBETCTBUU C HUMHU WHBIMU
HOPMAaTHBHBIMU TIPaBOBbIMU akTamu Pocculickort denepanuu, 3aKOHAMHM W HWHBIMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu Pecniy6muku Tarapcran;

6) 3arpeboBaHUE C 3asABUTENIA MPU NPEIOCTABICHUM MYHUIUIAIBHOW YCIyru
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU I[PaBOBBIMU akTamu Poccuiickon
®denepanvy, HOPMATUBHBIMU MPABOBbIMU akTamMu PecniyOnuku TaTapcTan;

7) otkaz Oprana, nospkHocTHoro jauna Oprana, MOII, paGotaHuka M®I] B
UCIIPaBJICHUHN JAOMYIICHHbIX HMMH OINEYaTOK M OHIMOOK B BBIJAHHBIX B PE3yJIbTATe



OPEeNIOCTaBICHUS ~ MYHMIMOAIbHOW  yCIyrW  JOKyMEeHTax  Ju00  HapylleHHe
YCTaHOBJICHHOTO CPOKa TAKWX UCIPABICHUMN;

8) HapylmieHWe CpoKa WWIM TOpSIKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHHUITUTIAILHON YCIYTH;

9) mNpUOCTAaHOBJICHHWE TMPEAOCTABICHUS MYHHUIIMIIAIBHOW, €CITU OCHOBAaHUS
MIPUOCTAHOBIICHUS HE TIPEIYCMOTPEHBI (eAepaqbHBIMU 3aKOHAMH W TIPHHITBIMH B
COOTBETCTBUM C HHMH HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoi
Odenepany, 3aKOHAMU W WHBIMM HOPMATUBHBIMU MPaBOBBIMM akTamMu PecnyOnuku
Tarapcran;

10) TpeGoBaHue y 3asgBUTENSI NPU MPEIOCTABICHUHM MYHUIMIAIBHOW YCIYrd
JOKYMEHTOB WJIM HUH(OpPMalMU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCh NIPHU MEPBOHAYAILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBICHUS MYHUIUIIAILHON YyCIyrd, 00 B MPEAOCTaBICHUU MYHHUIIUIIAIBLHOM
YCIIYTH, 32 UCKIIOYCHUEM CIIy4yaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 udactu 1 cratbu 7
®enepanbHOro 3akoHa Ne 210-P3.

5.3. JKanoba nojgaercs B NMUCbMEHHOW (popme Ha OyMa)KHOM HOCHUTENE WIH B
AIEKTPOHHOM (hopMe.

Kanoba moxxeT ObITh HampaBiieHa 1o mourte, yepe3 M®II, ¢ ucnonszoBaHueM
WH()OPMAITMOHHO-TEIICKOMMYHUKAITMOHHON CETH WHTEPHET, o(HUITATHHOTO
caiTa , llopTama TOCymapCTBEHHBIX W MYHHUIIUTIAIBHBIX
ycayr  Pecnyomuku — Tarapcran  (http://uslugi.tatarstan.ru), Enpunoro moprana
roCyJapCTBEHHBIX W MyHUIHUNANbHBIX yciayr (dbynkuwmii) (http://www.gosuslugi.ru), a
TaK)K€ MOXKET ObITh MPUHSTA MPU JTUIHOM IIPUEME 3aIBUTEIIS.

Kanoba Ha pemenus u nevicteus (0e3neiicteue) M®II, pabornuka M®IL] moxer
OBITH HalpaBJieHa IO MOYTE, C UCTIONb30BaHueM ceTH «HTepHeT», odunmanibHOro caita
ML, [TopTasia rocyJapCTBEHHbIX M MyHHUIIMNANBHBIX yciyr PecrnyOmuku Tatapcran
(http://uslugi.tatarstan.ru), EnuHoro noprana rocy1apcTBEHHbIX U MYHUIIUITAIBHBIX YCIIYT
(pynxuuit) (https://www.gosuslugi.ru), a Takxe MOXKET OBbITb NPHUHATA MPU JTUYHOM
preMe 3asiBUTEIIS.

5.4. Kanoba nomxHa COAEPKATh:

1) nammenoBanme OpraHa, TMOPEAOCTABISIONIETO MYHULMIAIBHYIO —YCIYTY,
JIOJHDKHOCTHOTO JIMIIA OpraHa, MPeIOoCTABISIONIET0 MYHHUIMNAIBHYIO YCIYTy WIH
rOCyIapCTBEHHOTO CITY’KaIllero, MHOTO(QYHKIIMOHATBHOTO IIEHTPa, €r0 PYKOBOAMUTENS U
(wn) paboTHUKA pEeIeHUs U TeUCcTBUS (0€31eMCTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UM, OTYECTBO (TMOCIEAHEe — MPU HAJUYHMH), CBEJCHHUS O MECTe
KUTEIHCTBA 3aABUTENS — (PU3WYECKOro JjuIa JMOO0 HAMMEHOBAaHUE, CBEJCHUS O MECTE
HaXOXXJICHUS 3asBUTENS — IOPUIMYECKOTO JIMIA, a TaK)Ke HoMep (HOMEpa) KOHTAKTHOTO
tenedoHa, aapec (agpeca) dIEKTPOHHOW MOUTHI (MPU HAJIMYWHU) W MOYTOBBIN ajipec, 1o
KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeneHust 00 oOXKadyeMbIX PEIICHUSX W JeHCTBUAX (Oe37eiicTBUU) opraHa,
NPEIOCTABISAIONIETO  MYHUIMIANBHYIO  yCIOyry, JODKHOCTHOTO JIMIIa  OpraHa,
MPEI0CTABIISIONIET0 MYHUITMTIAIBHYIO YCIYTY, WIIM MyHUIIUIIAIBHOTO Ciyxamiero, MOLI;

4) noBOABI, HA OCHOBAaHWU KOTOPHIX 3asBUTENb HE COTJIACEH C PEIICHHEM U
neictBueM (Oe3meiicTBMEM) oOpraHa, MNPEAOCTaBIAIONIET0 MYHULHUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, NPEeJOCTaBISIONIETO MYHHUIMNAIBHYIO YCIYTY, WIH




MYHULIMNAJIBHOIO  CIYXAllero,  MHOTOQYHKIMOHAJIBHOIO  LIEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

5.5. 3asBureneM MOryT OBbIThb MPEACTABICHBI JOKYMEHTHl (IIPU HATUYHN),
MOJITBEP KIAIOIIUE IOBOJIBI 3asIBUTEISA, JTUOO UX KOTIHH.

5.6. XKaynoba mogiIeXUT perucTpalud HE MO3JHEE CICAYIOIIEr0 3a JHEM €€
MOCTYIUICHUS paboyvero THS.

Cpok paccMOTpeHus KajloObl — B TEUCHUE MATHAALATH pabouux AHEH co JHS ee
peructpauuy, a B ciydae oOkajoBaHus oOTkaza OpraHa B IpHEME JTOKYMEHTOB Y
3asBUTENS JIMOO B HCIPABJICHUU JOMYLIEHHBIX ONEYaTOK M OMMOOK WM B cCllydae
00aJIOBaHUS HAPYLIECHUS YCTAHOBJIEHHOI'O CPOKA TAKMX HCIPABIICHUN — B TEUEHUE MSTH
pabouMx AHEW CO HS €€ perucTparui.

5.7. Tlo pe3ynpTaTaM paccCMOTPEHUS KaJl0Obl IPUHUMAETCS OJHO U3 CIEAYIOLINX
PELIEHU:

1) »xanoba y10BIETBOPSIETCS, B TOM YUCie B (POPME OTMEHBI IPUHATOTO PEIICHUS,
WCIIPABJICHUS JIONMYIICHHBIX ONEYaTOK M OIMMOOK B BBIIAHHBIX B PE3yJbTaTe
MPEAOCTABICHUS MyHUIIMNAIBHONW YCIYyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JCHEKHBIX
CPEICTB, B3UMAaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHM NPABOBBIMH aKTaMU
Poccuiickoii @enepannv, HOpMaTUBHBIMU MPaBOBbIMU akTamu PecriyOnuku Tatapcran;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

5.8. He mo3nHee nHs, CIEIYIOWIETO 3a JHEM IPUHATHSA PEUICHUS, YKAa3aHHOIO B
nyHkTe 5.7 HacTodero PernamenTa, 3asBUTEINO B MUCbMEHHON OpME U IO JKETaHUIO
3asiBUTENISL B QJIEGKTPOHHOU (pOpMe HampaBisieTCs MOTUBUPOBAHHBIM OTBET O pe3yJibTaTax
PaccMOTPEHHUS KaNIOOBbI.

5.9. B cayuae mpusHaHMs >KanoObl MOMJIEXKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEN0, YKa3aHHOM B IyHKTE 5.8 Hacrosiero Permamenrta, maercss uHdopmaunus o
NEUCTBUAX, OCYIIECTBIsIEMbIX OpraHoM B LENAX HE3aMEMIUTEIBHOTO YCTPAaHEHUS
BBISIBJICHHBIX HapyIIEHUH NIPU OKa3aHWHA MYHULAIIAJIBHON YCIYTH, a TaKKe MPUHOCATCS
M3BUHEHUS 32 JIOCTaBJIEHHBIE HEYIOOCTBA M yKa3bIBaeTCs MHPOpMaLusg O AaTbHEUIINX
NEUCTBUAX, KOTOpble HEOOXOJUMO COBEPIIMTH 3aiABUTENIO B LEIAX MOJYYECHHS
MYHHUIUIAIBHON YCIYTH.

5.10. B cinydae nmpu3HaHuUA KajloObl HE MOJJEXKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENIO, YyKa3aHHOM B OyHKTe 5.8 Hacrosmero Permamenra, patorcs
apryMEHTUPOBAHHbIE PA3bACHEHHS] O MPUYMHAX TMPUHITOrO pEUIEHUs, a TaKKe
uH(bOpMaITUs O MOPsAKE 00KATOBAHUS IPUHSITOTO PEIICHHUS.

5.11. B cnyyae ycTaHOBJIEHHUS B XOJI€ WJIM 110 Pe3yJIbTaTaM pacCMOTPEHUS KajloObI
MIPU3HAKOB COCTAaBa aJMHUHUCTPATHUBHOTO TPABOHAPYIICHHS WJIA IPECTYIUICHHS
JIOJHDKHOCTHOE — JIMIO, HAJEJCHHOE IIOJIHOMOYHUSMU 10 PAacCMOTPEHHIO  Kallood,
HE3aMEeJINTEIbHO HAMPABISIET UMEIOIIHUECS MaTepUalibl B OPraHbl IPOKYpaTyphl.

5.12. OTHOuIeHMs, BO3HUKAIOIIME B CBS3M C J0CYAE€OHBIM (BHECYIEOHBIM)
o0>kajioBaHUEM pellieHUH U aercTBuil (0e3neiicTBuil) OpraHa, a TakyKe ero JOJKHOCTHBIX
U1, JTMO0 MYHUIIMIAIBHBIX CIIY)KalllUX, PETYJIUPYIOTCS B COOTBETCTBUU ¢ DefiepaibHbIM
3akoHOM Ne 210-@3.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY pPETJIAMEHTY
MIPETOCTABICHUS MYHHUITUTIATHHON
YCIYTH TIO TIPUHSATHIO pEnieHus 00
WCITOJIP30BAaHUM  JIOHHOTO  TPYHTA,
W3BJICUCHHOTO TP  TIPOBEICHUU
JHOYTITYOUTENbHBIX U JIPYTUX padoT,
CBSA3aHHBIX C W3MEHEHHEM JHa U
OeperoB BOJIHBIX OOBEKTOB

(dopma)
(bnank oprana, MpeOCTaBIAIONIEr0 MYHUIMITAIBHYIO YCIYTY)

Pemenue
00 MCIOJIb30BaHUU JOHHOTO IPYHTA, U3BJICYCHHOTO MPHU MTPOBEICHUU
THOYTIIYOUTEBHBIX U IPYTUX padOT, CBI3aHHBIX C N3MEHEHUEM JTHA
1 OeperoB BOJHBIX 0OBEKTOB

oT

1. Hacrosmiee pemienre NpuHITO HA OCHOBAHUU 3asIBJIICHUS:

(yKaBBIBaeTC?[ HanMCHOBAaHUC 3a$[BI/ITeJ'IH)
2. JIoHHBIN TPYHT, U3BICYCHHBIN MIPH TPOBEICHUN THOYTTYOUTEIBHBIX B IPYTUX padoT,
CBSI3aHHBIX C M3MEHEHHWEM JIHa U OEperoB BOJHBIX OOBEKTOB, OyJET HCMOJb30BaH:
(HY>KHO€ OTMETHUTD)

pIRIb: | oOecreyeHus MYHHUIUIIAJIBHBIX HYXK,

B MHTEpecax (U3NIECKOro, FOPUANICCKOTO JIMIIA, OCYIICCTBISIOMIMX ITPOBEICHUC
JTHOYTIYOUTENBHBIX M IPYTHX padOT, CBSI3aHHBIX ¢ U3MEHECHHEM JHA U Oeperon
BOJIHBIX 00OBEKTOB

3. B ciyuae ucnonb3oBaHMs Ui 00ECHEUYEHUsT MYHULMIANIbHBIX HYX]l YKa3bIBaeTCs
1esb (1eJIh) UCIO0JIb30BaHUS JOHHOTO TPpyHTA: (HY’KHOE OTMETUTB)

OpraHu3aluu 0J1aroycTpoiicTBa TEpPUTOPUH;

OCYILECTBJICHUS JJOPOKHOMN AEATETLHOCTH;

COo3aaHuA YCJ'IOBI/Iﬁ JJIs1 MaCCOBOI'O OTJbIXa JKUTEJICH MOCEJICHUS U opraHu3anu:a
06YCTpOﬁCTBa MECT MaCCOBOI'O OTAbIXa HACCICHUAA,

CO3JJaHH NCKYCCTBCHHBIX 3CMCIJIbHBIX YYACTKOB,




JUTSL LIEJIEN CENTbCKOXO03IMCTBEHHOTO IPOU3BOJICTBA;

JUISL OCYLIECTBIICHUS aKBAKYJIbTYpHI (PHIOOBOCTBA).

Mecro npoBeneHus padbot

(manmeHoBanue cyobekta Poccuiickoit denepanum,
MYHHIHUIAJIBHOTO 00pa30BaHMsl, KaacTPOBEI HOMED
3eMeJBHOTO yJacTKa (TIpH HaJTHYHH), KOOPIHHATHI
JaCTH BOJHOTO 0OBEKTA, HCHOIB3YEMOTO 3asIBUTENIEM
JUTS TIPOM3BOJICTBA PAadOT, IJIOMIA s aKBATOPUH B KM2)

O06bembl (TTaHUpyEMBbIE 00BEMBI) U3BIEKAEMOT0 JJOHHOTO IPYHTA

Mecrto cKiIagupoBaHUsl JOHHBIX T'PYHTOB (KaJacTPOBBI HOMEpP 3EMEIBHOIO

Y4acTKa)

Mecto (pakTUYECKOrO MCHOJb30BaHUS JOHHOTO TPyHTA JUIsl OOECIECUYEHHs

MYHUIMNAIBHBIX HYK/]T (KaJacTpOBbIA HOMED Y4aCTKA)

4. B cnydae uCIONb30BaHUS JOHHOTO TPyHTa B MHTEpecax (U3HUECKOro,
IOPUMYECKOTO JIMIA, OCYUIECTBISIOIMX MPOBEACHUE IHOYTIYyOUTENbHBIX U APYTHX

pa60T, CBJ3aHHBIX C UBMCHCHHCM /THA 1 6CpCFOB BOJHBIX 00BEKTOB:

(yKaSBIBaeTC?[ HaMMCHOBAaHHC CI)I/ISI/I‘IGCKOFO, HOPUANICCKOTO J'II/II_[a)

Ceenenus 00 IEKTPOHHON ITOAIACH

JomxraocTtHoe nuio (PUO)

(MOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIA
opraHa)



[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY pPETJIAMEHTY
MIPETOCTABICHUS MYHHUITUTIATHHON
YCIYTH TIO TIPUHSATHIO pEnieHus 00
WCITOJIP30BAaHUM  JIOHHOTO  TPYHTA,
W3BJICUCHHOTO  TIPH  TIPOBEICHUU
JHOYTITYOUTENbHBIX U JIPYTUX padoT,
CBSA3aHHBIX C W3MEHEHHEM JHa U
OeperoB BOJIHBIX OOBEKTOB

(dopma)
(bmank opraHa, Ipe0CTaBIAIONIETO MYHUIUITATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHNIEHHUE
00 oTKa3e B PeJ0CTABJICHUHA MYHULIMIIAJIBLHOM YCJIYIHM 110 NPUHATHIO PellieHus 00
HUCIO0JIb30BAHUM JOHHOTO I'PYHTA, U3BJIEYEHHOT0 NPHU NMPOBEICHUN
AHOYIJIYOMTEJIbHBIX U IPYTUX PadoT, CBA3aHHBIX U MI3MEHEHHEM JHA U Oeperos
BOJHBIX 00bEKTOB
OT No

[Io pesynbraram pacCMOTPEHUS 3asBJICHHUS  OT
No (Oama u HoMmep 3as6leHus) TPUHATO peEIIeHHE 00 OTKaze B
MPEIOCTABICHUN MYHHUIIMIAIBHOW YCIYTH IO CIEAYIOIMM OCHOBAHUSIM (8b10pamb
HeobXxooumble):

1. ,

2.

PazpsicHenus IIPUYUH OTKa3za:

JlononHuTENnbHO uHQOpMUpYEM:

(yxaspiBaeTcst HHpOpMAIHs, He0OX0UMast UIsl YCTPAHEHHUs IPUYHMH OTKa3a, a TAKoKe WHasl JOTOIHUTENbHAS
nHpopManus Mpyu HAJIUIHUHN)

JomxHocTHOE mmuto (P.H1.0.) Ceenenus 00 IEKTPOHHOMN ITOAIUACH

(moANKCh YIOJIHOMOYEHHOT'O JOJDKHOCTHOTO JIMIA
oprasa)



[Tpunoxxenune Ne 3

K AJIMUHUCTPATUBHOMY pPETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTATHHON
YCIYTH TIO TIPUHATHIO pEnieHus 00
UCITOJIb30BAaHUN  JIOHHOTO  TPYHTA,
W3BJICUCHHOTO TP  TNPOBEJCHUU
JHOYTJTYOUTEIBHBIX M JIPYTUX padoT,
CBSI3aHHBIX C M3MEHEHHEM [HAa H
OeperoB BOJIHBIX OOBEKTOB

(dopma)
3asiBjIeHHe 0 PACCMOTPEHHH BO3MOKHOCTH HCIOJIb30BAHMS JOHHOTO TPYHTA

JJISA o0ecreyeHus MYHUIHUIAJBHBIX HYK/I HJIH €ro HCII0Jb30BaHUA
B HHTEpecax 3asiBUTECIA

(HauMeHoeaHue YHOJIHOMOY€EHHO20 OpeadHa MEeCMHO20 camoynpaeﬂeﬁuﬂ)

3ASBJIEHUE

02151 IOPUOUUECKO20 IUYA —NOAHOE U COKPAUEHHOEe (MpU Hatuyuu) Haumenosanue ¢ ykasanuem OI'PH,
071 PU3UYECKO20 YA, 8 MOM YUCTIe UHOUBUOYATLHO20 NPEONPUHUMAMENS, — AMUNUSL, UM, OMYeCmeo (npu Hatuuuu))
JIEHCTBYIOIIEr0 HA OCHOBaHUH:
ycTaBa
TIOJIOXKEHUS
HWHOE

(yKkazame 610 0OKyMeHma)

3aperucTpupoBaHHOTO

(KeM u Ko20a 3apecucmpuposano Ipuouteckoe iuyo)

MecTo HaxoxaeHus (FOPUAUIECKUN aJipec)

bankoBCcKkue peKBU3UTHI

B nune

(0ondicHOCmb, npedcmasumens, Qamuus, UMs, Omyecmao (pu HaIUYuL))

Jata poxIeHUS

[Tacnopt

(CepI/ISI, HOMEpP, KEM U KOr'Zla BbLIaH, KO Honpa3z[eneHI/m)

azipec MPOKUBAHUS

(no.mocmz;}o mecno nOCMOAHHO20 npo:)fcusauuﬂ)

KOHTaKTHBIH TeneoH

JCHCTBYIOIHMN OT IMEHHU FOPUANYECKOTO JIHIA:
0e3 T0BEepeHHOCTH

(Ykazvleaemces IuyoM, UMeIouWUM NPaso Oelicmaosams om UMeHu I0pUouUiecKo20 auya 6e3 008epeHHocmu
6 CUTLY 3aKOHA UM YYPEOUMENbHbIX OOKYMEHNO08)
Ha OCHOBaHUHU JJOBEPEHHOCTH, YIOCTOBEPEHHOM

(pamunus, ums, omuecmeo (npu HALUYUL) HOMAPUYCA, OKPY2)



« » r., Ne B peectpe

110 UTHBIM OCHOBAHHAM

(naumenoganue u pekeusUmsl OOKyMeHma)

IIpomry paccMoTpeTh BO3MO>KHOCTh HCIIOJIb30BAHUSA JIOHHOT'O TpyHTa H3BJICYECHHOTO
(HaumeHnogaHue cybovexma Poccuiickoii Dedepayuu, MYHUYUNATILHO20 o0bpaszosanus, Kaoacmposwitl HoMep
3eMenbHo20  yyacmka — (npu  HAAuuuu),  KOOPOUHAMbL — 4acmu  B00HO20  O0vEKmd,  UCHONb3YeMO20  3dAsumenem

011 npouseoocmea pabom, niowadb akeamopuu 6 KM, 610 pabom, 0O6beMbl U3ENeKAeMO20 OOHHO20 2PYHIMA)

JJIsL obecrnieueHus MYHUIUNAIBHBIX HYX]

B HUHTCpECAX (1)I/I3I/I‘~ICCKOFO, IOPpUANYCCKOro Jinla, OCYHMICCTBIAOMINUX ITPOBEACHUC Z[H0yFJ'Iy6I/ITeJ'H)HI)IX n
ApYyrux pa60T, CBsA3aHHBIX C UBMCHCHUCM JJHA U 6eper03 BOJHBIX 00BEKTOB

HnyCHoe ommemumao
[Ipunoxenue:

a) KoM JOKYMEHTa, YAOCTOBEPSIOLIECTO JINYHOCTD, — TSl (PU3NYECKOTO JINLIA;

0) ZJOKYMEHT, OATBEP>KAAIOLINIA OTHOMOYNS JIMLA HA OCYIIECTBICHHE JCUCTBUIA OT UIMEHH 3asIBUTEIN, B CIIydae
€CIIU 3asIBJICHUE TIOAAETCS IPEACTABUTEIIEM 3asBUTEIIS;

B) 3aKJIIOYCHHE TEPPUTOpUANIbHOTO opraHa denepaibHOr0 areHTCTBA MO HEIPOTONB30BAHHIO 00 OTCYTCTBUH
TBEP/IBIX MOJIE3HBIX UCKOMIAEMBIX, HE OTHOCSIIUXCS K 00IIepacpoOCTPaHEHHBIM TTOJIE3HBIM HCKOIAEMBIM;

I') 3aKJII0YEHHE TEpPPUTOpHANbHOrO opraHa @enepaqbHOrO areHTCTBa BOAHBIX PECYpCOB 00 OCHOBaHMAX
MPOBEACHUS THOYTIIyOUTENbHBIX U APYTHX padoT, CBSI3aHHBIX C M3MEHEHHEM JHA U OEperoB BOAHBIX OOBEKTOB, B
pe3ynbTaTe KOTOPBIX MOITY4eH JOHHBIA IPYHT.

[peacraBneHHble AOKYMEHTHI M CBEICHUS, YKa3aHHBIC B 3asBICHUU, JOCTOBEPHBI. PAcMUCKy O MPHHSATHH JOKYMEHTOB
moy4mi(a).

« » 20 T. « » 9 « » MHH.
(Oama u épems nodauu 3asnenenus)

(noonuce 3aseumerns) (pamunus, umsa, omuecmeo (npu Hanuyuu)

M.IL



[Tpunoxxenue Ne 4

K AJIMUHUCTPATUBHOMY pPETJIAMEHTY
MIPETOCTABICHUS MYHHUITUTIATHHON
YCIYTH TIO TIPUHSATHIO pEnieHus 00
WCITOJIP30BAaHUM  JIOHHOTO  TPYHTA,
W3BJICUCHHOTO TP  TPOBEICHUU
JHOYTITYOUTENbHBIX U JIPYTUX padoT,
CBSA3aHHBIX C W3MEHEHHEM JHa U
OeperoB BOJIHBIX OOBEKTOB

(dopma)

(bnank oprana, MpeJOCTABIAIONIET0 MyHUIUIIABHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B IpueMe J0OKYMEHTOB, HEO0OXOUMBIX /ISl IPeI0CTABJIEHUS
MYHHUIUNIAJIBHON YCJIYTH
oT No

[To  pesympraTaM  pacCMOTpPEHHS  3asABICHHUS  OT
Ne (Oama u Homep 3as61eHus) TIPUHITO PEIICHHE 00 OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEIOCTABJIICHUS MYHHUIUIAIBHON yCIIyTH, TIO
CIEAYIOIIUM OCHOBAHUSM (8b10pamsv HeoOXooumbvle):

1. :

2.

Pazbscuenus IMPpHUYHH OTKa3a.

JlononHuTENbHO uHQOpMUpYEM:

(yxaseiBaetcst uHGOpManus, HeOOX0AUMAs ISl yCTPAHSHHUs IPHYKMH OTKA3a, a TAKXKE HHAsl JOMOHUTEIbHAS
HHGOPMAIHUSI IPH HAJINYHH)

CaenieHust 00 AIIEKTPOHHOM OATIUCH

HomxnoctHOoe nuno (P.1.0.)

(TOMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprasa)



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MYHHUITUTIATLHOM
YCIIYTH TI0 TIPUHSATHIO PEIICHUS 00
WCITIOJIb30BAaHUU JOHHOTO TPYHTA,
W3BJICUCHHOTO TIPH MPOBEICHUHN
JTHOYTIIYOUTCIBHBIX B IPYTUX padoT,
CBSI3aHHBIX C U3MEHEHUEM JHA U
OeperoB BOJIHBIX OOBEKTOB

(dopma)

PykoBoaurento

HanMeHoBaHue OpraHa
OT:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 ommoOKe, JOMYIIEHHOW MPU OKAa3aHWW MYHHIIMIAIBHOW YCIYTU IO
BHECEHHUIO B PEECTP MAPKOBOYHBIX PA3PEIICHUN HIEKTPOMOOMIICH 3aITUCH O TAPKOBOYHOM
pa3pelnieHuy Ha JJIEKTPOMOOWIb, CBEIEHWNH 00 M3MEHEHHH 3aluCcHd O MapKOBOYHOM
pa3penieHuy Ha JJIEKTPOMOOWIb M O TMPOMJIEHHWU CpPOKa JCHCTBUSA IMapKOBOYHOTO
pa3pelieHus Ha AIEKTPOMOOMIIb.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JONYIICHHYH)  TEXHUYECKYH0  OWIMOKY W BHECTHU
COOTBETCTBYIOIINE N3MEHEHUS B TOKYMEHT, SBJISIOMINICS PE3YJIbTaTOM MYHULIUIIAIBHON
YCIIYTH.

[Ipunararo cienyromuye T0KyMEHTBI:

1.

2.

B cnyuae mpunHsTHS pemieHHs 00 OTKIOHCHWM 3asBIICHUS 00 WCIpaBICHUU
TEXHUYECKOM OMIMOKH MPOIy HAIPaBUTh TAKOE PEILICHHE:

HIOCPEICTBOM OTIPABJICHUS AIEKTPOHHOTO JOKyMeHTa Ha ajpec E-mail: ;

B BHJIC 3aBEPEHHON KOMWUU Ha OYMa)KHOM HOCHTEJIE€ MTOYTOBBIM OTIPABICHUEM I10
azpecy:

HaCTOSIH_II/IM IMOATBCPIKAAI0: CBEACHU, BKIIIOYCHHBLIC B 3asBJICHHUC, OTHOCAIIHCECA K
MOEH JIMYHOCTU U npeacTaB/LICMOMY MHOIO JIMIY, 4 TaKXKC BHCCCHHBLIC MHOIO HIIKC,



JOCTOBEPHBIL. JIOKyMEHTBI (KOTUU JJOKYMEHTOB), IPUIIO’KEHHBIE K 3asIBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMsIM, YCTAaHOBIIEHHBIM 3aKOHOAATeIbCTBOM Poccuiickoit ®denepaiyivi, Ha MOMEHT
MIPEACTABIICHUST 3ASBJICHUS 3TH JIOKYMEHTBI JIEUCTBUTEIbHBI M COJEP)KAT JIOCTOBEPHBIC
CBEJICHUS.

(mara) (moamuck) (©.11.0.)



