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O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO pernameHTa
NpenocTaBleHnss  MyHUUMNAnbHOW  ycnyrm o
npegoctaeneHuio  uHdopmauum o6  obbekTax
HeBWXUMOrO  MMyLleCcTBa, Haxogsawuxcs B
MYHULUNANbHOW cobcTBEHHOCTU n
npeaHasHauYeHHbIX AnA cAa4yu B apeHay

B cooTtBeTcTBUM ¢ PepepanbHbiM 3akoHom oT 27 uiona 2010 ropa Ne210-93 «06
OpraHu3auun NpeaocTaBneHns rocyAapCTBEHHbIX U MYHULMNAnbHbIX ycryr», deaeparnbHbim
3akoHoM OT 29 aekabps 2017 roga Ne479-03 «O BHeceHUU nsmeHeHWi B eaeparbHblii 3aKOH
«O6 opraHusauuv npenocTaBneHusi FOCYAApCTBEHHbIX W MYHULIMNANbHBIX ycnyr» B 4acTu
3aKpenneHuss BO3MOXHOCTW  MpefocTaBfeHMss B MHOrOyHKUMOHaNbHbLIX  LieHTpax
NPeAoCTaBNEHUA FOCYAAPCTBEHHLIX W MYHULMNAnNbHBIX YCIYr HECKONbKUX FOCYAapCTBEeHHbIX
(MyHULUMNanbHLIX)  ycnyr NOCpPeAcTBOM  MNoAayu  3adABUATENIEM  €OMHOro  3asBneHus»,
depepansHbiM 3akoHom oT 19 umions 2018 roga Ne204-®3 «O BHECEHWM W3MEHEHWA B
depepanbHbili 3akoH «O6 opraHusaumn NpegoCcTaBNeHUs roCyAapCTBEHHbIX U MyHULUNANbHbIX
ycnyr» B 4acTW YCTAHOBMEHVS [ONOMHUTESNbHbIX rapaHTuid rpaxaaH npyu  nosyveHun
rOCYAapCTBEHHBIX U MyHULIMNAbHbIX ycnyr», icnonHutensHblid kKomuTeT ropoda MHHononme

NOCTAHOBIAET:

1. YTBEPANTbL aAMUHWUCTPATUBHLIN PETNTAMEHT NPEAOCTaBNEHNUS MyHUUMNANIbHOW YCNyrv No
npegocraBneHnto uHcgopmaumn o6 obbeKTax HeABUXMMOro KMyLLECTBa, HaxogsLluxca B
MyHMUMNansHoW CcoBCTBEHHOCTM W MpeAHasHauyeHHbIX AnA caadu B apeHay, COornacHo
MpunoxeHuto.

2. OnybnukosaTh HacTosiiiee [locTaHoBneHwne Ha oduUManbHOM nopTane NpaBoBOW
nHopmaumn Pecnybnukn TaTapcTad (http:/pravo.tatarstan.ru), Ha MHdOpPMaUMOHHOM caiiTe
BepxHeycnoHCKoro MyHULMNanbHoro paioHa B cocTaBe noprana MyHuumnanbHbIX obpasosaHni
Pecnybnukn TatapctaH B cetm WHTepHer (http://verhniy-uslon.tatarstan.ru), a Taikke Ha
cneLuanbHOM MHGOPMaLMOHHOM CTEHZE, PacnonoXeHHOM B 3gaHun Mapum ropoaa MHHononne.

3. KoHTponb 3a ucnonHewvem Hacroswero [NocTtaHOBNEHUs BO3NOXWUTbL Ha HavanbHuka
cduHaHcoBoro otaena WcnonHutenbHoro komwTeta ropoga MHHonosmme — AcTtpaxaHuesy
CseTnaHy ButanbesHy.

PykosoguTennb WN.P. XyszsToB
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AOMUHUCTPATUBHBIWA pernameHT
npeaocTaBneHUs MyHUUUNanbHOK ycnyru no npegocrasneHnto nicopmaumm o6 obbekTax
HEeABWXMMOTO UMYLLIECTBA, HAXOAALLMXCA B MyHULIMNANbHON COBCTBEHHOCTU U
npeaHasHa4yeHHbIX AnS caaYy B apeHay

1. O6wue nonoxeHus
1.1. lpeameT perynupoBaHna agMUHUCTPATMBHONO pernameHTa

Hacroswmih agMMHMCTPaTUBHbIA perfiameHT NpefoCcTaBneHns MyHULMNAnNbHON ycnyru
(nanee — aAMUHWUCTPaTUBHLIN  pernameHT) YyCTaHaBNMBaeT CTaHgapT W Nopsaok
NpeaoCTaBNEHUsT MyHULMNANbHON YCNyrM No npesocTaBneHuio MHgopmauum ob obbektax
HEeOBWXMUMOINC  WUMYLLECTBR, HaxoOsAWMXCA B MyHMUMNANbLHOW  CODCTBEHHOCTU 1
npeAHasHa4YeHHbIX ANA cAauu B apeHay (manee — MyHuUMnanbHas ycryra) MyHULuMnanbHoro
obpasoBaHus «ropog MHHononuc» BepxHeycnoHCKOro MyHuuunanbHoro pamoHa Pecny6nvku
TaTapcTtaH.

1.2. Kateropun saasuteneit

1.2.1. Jlnuamn, umeloWMMN NpaBo Ha MONyYEHWe MyHULUMNanbHOW YCNyru, AIBASAI0TCA
dusnyeckue 1 opuanyeckne nuua (fanee — sasaBUTENb).

1.2.2. C sasBneHuem Bnpaee ob6paTUTbLCA NpeaCcTaBUTENb 3asiBUTENS, AENCTBYIOLMIA Ha
OCHOBaHWN OOKYMEHTA, YAOCTOBEPAIOLLEro ero NonHomMoumns, nMbo 3aKoHHbINW NpeacTaBuTens
dusuyeckoro nuua (ganee — npeacrasuTeNb 3asBUTeEnNs).

1.3. Nopsgok nHpopMUpoBaHKUA O NPEAOCTaBEHUN MYHULIMNANbLHON yCIyru

1.3.1. WHdopmauua o© nopsake npegocraBneHMst  MYHUUMNANbLHOW  YCIyru
pasmeLyaeTcs:

1) Ha WHOpPMaALMOHHBIX CTeHAaX, coAepXalux BU3yanbHYlO W TEKCTOBYIO
WHcopmaLumio 0  MyHULMNanbHOM  ycnyre, pacnonoXeHHbIX B MOMEeLeHUsX
MHOrohYHKUNOHASbHbIX LEHTPOB NPeAoCTaBNEHMS rOCYAAaPCTBEHHBIX U MyHULMNANbHbIX YCAYT;

2) nocpegcteom cetn «WHTepHeT» Ha oduumancHOM cante BepxHeycnoHckoro
MyHULUMNanbHoro pavoxHa Pecnybnukn TaTtapctaH (Bo Bkagke «ropog MHHononucy) no agpecy:
http://verhniy-uslon.tatarstan.ru/rus/innopolis.htm;

3) Ha lopTane rocyaapCTBEHHbIX U MyHuUUnanbHbix ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin noptan);

4) Ha EgnMHoM nopTane rocyfapcTBEHHbIX M MyHUUmMnanbHbiX yenyr (pyHkumin) (https://
www.gosuslugi.ru) (aanee — EguHeivi noptan);

5) B rocydapcTBeHHOW WHGOPMAUMOHHON cucTeMe «PeecTp rocyAapCTBEHHBIX W
MyHuUunanbHbix yenyr Pecnybnukun Tartapcran» (http:/ffrgu.tatar.ru) (oanee — Peectp
rocyfAapCTBEHHbIX U MyHULMNANbLHBIX YCyT).

1.3.2. KoHcynbTupoBaHue no BONpPOCaM RPEeAOCTABNEHUS MYyHWUMNANbHOW YCNyrn
OCYLLECTBNAETCS:

1) B MHOropyHKUMOHAamNbHBIX LEHTpax npeaocTaBneHNss rocyaapCTBEHHbLIX U
MyHULMNANbHbLIX YCRyr Npu YCTHOM o6palleHnum - IMYHO unu no tenedoHy;

2) B MHTepakTuBHoii hopme PecnybrnvkaHckoro noprana;

3) B MKY «cnonnutenbHelil komuteT ropoga MHHONONUC»:



npv ycTHOM obpalleHny - NMYHO Unun no TenedoHy;

NpU NMUCbMEHHOM (B TOM 4ucrie B popme 3NeKTPOHHOro AokymeHTa) obpalleHnn — Ha
OymMa)KHOM HocuTene no no4vTe, B SNEKTPOHHON ¢hopme no 3anekTpoHHoW noute E-mail:
city@innopolis.ru.

1.3.3. Uudopmauua Ha EauHom noptane, PecnybnukaHckom nopTane o nopsake u
CpoKax npeaocTaBneHnss MyHULUNanbLHOW yCryrm Ha OCHOBaHUW cBeOEeHWi, coaepalmxcsa B
PeecTtpe rocyaapcTBEHHbIX ¥ MyHMUMNANbHbLIX YCNYT, NpeaocTaBnseTes sagsuteno becnnartHo.

Hoctyn k nHdopmaunmn o Cpokax u nopsake npeaocTaBneHna MyHuLMNanbHOW yCnyru
ocyLwlecTenseTcas 6e3 BLINONHEHNA 3asBUTENem Kakux-nubo TpebosaHwii, B ToM uyucne 6es
NCMONb30BaHUA NporpaMmMHOro obecneyeHus, yCTaHOBKa KOTOPOro Ha TexHUueckue cpeacrea
3asBuUTENs TpebyeT 3aKnioveHNs NULEH3UOHHOTO MU MHOTO CornalleHuns ¢ npasoobnaaartenem
nporpammHoro obecneveHus, npegycmaTpuBalowlero B3UMaHWe nsaTthl, perucrTpauuio unu
aBTOpPM3aUMIO 3aABUTENSA UMW NPEeAOCTaBNEeHNE UM NEPCOHaNbHbLIX AaHHbIX.

1.3.4. Mpn obpaweHun 3asBUTENnss NUYHO UNK No TenedoHy B COOTBETCTBUUA C
noctynuewmm obpalleHnem npeaocrasnseTcs nHpopmauyvs:

1) 0 MecTe HaxoXgeHus  MHOrooyHKUMOHaNbHOro LeHTpa npeaocraBneHus
rocyfapcTBeHHbIX W MyHuumnanbHbix ycnyr, MKY «WcnonHuTtenbHbld KOMUTET ropoja
WHHononue» (aapec, rpaduk paboTbl, cnpaBouHble TenegoHb!);

2) 0 nopsigke npeAocTaBNeHUss MyHUUMUNANBbHOM ycnyru, o cnocobax N cpokax rnoaauu
3aABNEHUIA;

3) 0 kaTeropusix rpaxgaH, KOTOpbiM NpeAoCTaBfAeTCA MyHUUUnanbHas ycnyra, o
HOPMAaTUBHbIX NPAaBOBbLIX aKTax, perynupylolwmx BONPOChl NpeAoCcTaBfeHUs MyHULMNansHon
ycnyru;

4)0 nepeyHe [OOKYMEHTOB, HeobxoAuMblX ANA pacCMOTPEHWUs 3asBfieHust o
npeaocTaBNeHn MyHULMNAaNbLHOM yCryru, o Cpokax npuema u peructpauun 3assneHuns;

5) o xoge npe[oCcTaBNeHNA MyHUUMNANbHOW YCiyri,;

6) 0 mecTe pasmMelleHusi Ha oduijuanbHOM cavte wHcopMauu Mo Bonpocam
npeAocTaBneHnsl MyHULMNanbHON ycnyru;

7) 0 nopsake obxanoBaHusi AevcTBuin unu GesgenctBus AOMKHOCTHbIX nuy MKY
«McnonHuTtenbHbIA KOMUTET ropoaa MHHoNonue».

Mo nucbmeHHOMY oOOpalleHuio  COTPYAHWKN  OThena, OTBEeTCTBEHHOro 3a
npefocTaeneHMe MyHWUMNANbHOW YCnyri, noapobHO B MUCbMEHHOW hopMe pasbACHAIOT
3aABUTENIO MOPAAOK NpeaocTaBNEHMA MYHUUMNANbHOW YCRyrh U BOMPOCHI, YKa3aHHble B
HaCTOSALLEM NYHKTE aAMMHUCTPATUBHOTO pernameHTa, u B TeyeHue Tpex pabounx aHei co aHN
perucrpauun obpalieHus HanpaensawT oteeT 3assutento. OTBeTbl [alOTCA Ha A3blke
obpalleHusi. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHWs WMCNonb3yoTcA
rocynapcTtBeHHble A3blku Pecnybnnku TaTtapcTaH.

1.3.5. WHdbopmauus no Bonpocam npeaocTaBNeHns MyHULMNAnbLHOW ycnyru
pasMeljaeTcs Ha oduumanbHoM caiTe BepxHeyCnoHCKOro MyHMLUMNanbHOro paiioHa
Pecnybnukn TatapctaH (Bo Bkrnagke «ropog WHHononuc») B MHGOpPMaLMOHHO-
TENeKOMMYHMKaUMOHHON ceTu «WHTepHeT» (panee — ceTb «WHTepHeT»): hitp://verhniy-
uslon.tatarstan.ru/rus/innopolis.htm #u Ha wH(pOPMALMOHHbLIX CcTeHgax B NOMeLeHUU
WcnonuuteneHOro komuTteTa ans paboTtbl ¢ 3asBUTENAMMN.

MHdopmauma Ha rocypapcTBeHHbIX A3bikax Pecnybnuku TatapcTaH, pasMmellaemas Ha
UHMOPMALMOHHLIX CTEHAAX W Ha oOduUManbHOM CalWTe MyHULMNanbLHOrO panoHa B
NHpOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn  «WHTepHeT», BKNIOYaeT CBEAEHMA O
MyHULMNansHOW ycnyre, cogepxawuecs B nyrktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWHUCTPATUBHOrO perfnaMeHTa, WHgopMaumio O MecTe HaxoXAEHUA, CrnpaBoYHbIX
TenecoHax, BpemeHu pabotbl MKY «WcnonHutenbHbIi komuTeT ropoga WMHHomonuc», o
rpacuke npuema sasBneHWn Ha NpeAoCTaBNEHME MYHULMNANBHOR yCnyru.

1.4. HopmaTuBHbIe NpaBOBbIE aKThbl, pErynupyloLue npegocTaBneHve
MYHULIMNAnNbHOM ycnyru



1.4.1. TepeyeHb HOPMATMBHLIX MPaBOBbLIX AKTOB, PErynupylowlMx npeaocTaBneHne
MyHMUMNANbLHOW YCNYrK (C ykazaHUEeM PEKBU3UTOB HOPMATUBHbLIX NPaBOBbLIX aKTOB U UCTOUHUKOB
ux odwmumanbHoro onybnukosaHusA), pasmeweH Ha EguHom noprtane, B Peectpe
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr, Ha oduumanbHOM caiTte BepxHeycnoHCKOro
MyHUUMnansHoro painoHa Pecnybnuku TaTapctaH (Bo Bknagke «ropog WMHHononuc») B cetu
«UuTepHeT»: (hitp://verhniy-uslon.tatarstan.ru/rus/innopolis.htm).

1.4.2. TekCT agMUHUCTPATMBHONO pernameHTa B ASACTBYIOLLEA peaakuun NoanexuT
pasmeLleHuto Ha EgnHom noptane, B PeecTtpe rocyaapCTBeHHbIX M MyHULIMNANbLHBIX YCNYr, Ha
ochuumansHom caiTe BepxHeycnoHckoro myHuuunanbHoro paiioHa Pecny6nuku TaTtapctaH (Bo
BKnagke «ropoa WUHHononuc») B ceTtu «UHTepHeT»: (http://verhniy-
uslon.tatarstan.ru/rus/innopolis.htm).

1.5. TepmuHbl, ncnonb3yemble B aAMUHMCTPATUBHOM perfnameHTe, U UX onpeaenexus

1.5.1. B agMWHUCTpPaTMBHOM pernaMeHTe WCNOMb3YITCA Creaylowne TEPMUHLI U
onpeneneHus:

yhaneHHoe paboyee MeCcTC MHOropyHKUMOHANbHOIC LEHTpa - NpeAocTaBneHus
rocyAapCTBEHHbIX Y MYHULMNAnNbHbIX YCRyr — TepputopuanbHo o60cobneHHoe CTPYKTYpHOe
noppasgeneHune (oguc) MHoroyHKLMOHaNLHOIO LIieHTPa NPeaoCTaBeHUA rocyAapCTBEHHbIX 1
MyHUUMRanbHbLIX ycnyr, co3faHHOe B rOPOACKOM (CENbCKOM) MOCENEHWN MYHULMNANbHOro
paiioHa unu B ropoackom okpyre Pecnybnunku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [Mpasun
opraHusauumn AEATENbHOCTH MHOMOMYHKLUMOHANBHBIX LEeHTPOB npeaocTaBneHns
rocyqapCTBEHHbIX U MYHULUNAaNbHbLIX YCIYr, yTBepXAeHHbIX nocTaHoBneHuem MNpaButenbscrea
Poccuiickon ®epepaummn ot 22.12.2012 Ne1376 «O6 ytBepxgeHun [Mpaeun opraHusauuu
AEATENBHOCTU  MHOTOMYHKUUOHAMNbHLIX LEHTPOB NPEeAOCTaBIEHUS TOCYAapPCTBEHHbIX WU
MYHUUMNANbHBLIX YCNYr»;

TexHuyeckas owubka - owubka (onucka, onedvaTka, rpamMmaTuyeckas unu
apudpmeTnyeckan olumbka nubo nogobHas owmbka), JonyLweHHas opraHoM, NpeaoCTaBNAOLLUM
MyHULUMNaneHyo yCnyry, u npueejllas K HECOOTBETCTBUIO CBEAEHMWIA, BHECEHHbIX B AOKYMEHT
(pesynbTaT MyHMUMNANbHOR ycnyru), CBeAeHUsIM B [AOKYMEHTax, Ha OCHOBaHUM KOTOPbIX
BHOCUNUCH CBEACHUS;

EavHaa cuctema wupgeHTMdmkaumm U ayTeHTuduMKauMm B MHGpPacTpyKType,
obecneumBaiolleit  MHPOPMaLMOHHO-TEXHONOMMYECKOE B3aUMOAENCTBME WHGPOPMAaLUOHHBIX
CUCTEM, MCMONb3yEMbIX ANSA NPefoCTaBNeHUs rocyfapCTBEHHbIX M MYHUUMNANbHBLIX YCNyT B
anekTpoHHown ¢opme (ganee — ECUA) — cdepepanbHas rocygapcrteeHHas MHOpMaLUUoHHas
cucrtema, obecrneumBalolias CaHKUMOHWPOBAHHbLIA [OCTYN YYACTHUKOB WHAOPMAaLMOHHOIO
B3auMOAENCTBMA B cuUcTeMe uaeHTUdUKauMnm U ayTeHTUdUKaumm K  uHdopmauunu,
coAepXallencs B rocyfapCTBeHHbIX UH(OPMALIMOHHBIX CUCTEMAX U MHbIX UHCPOPMALIMOHHBIX
cucremax;

MoLl - TocynapcTeeHHoe GlopxeTHoe yupexaeHue «MHOrodyHKUMOHaNbHLIA LEHTP
npepocTasneHns rocyaapCcTBeHHbIX U MyHUMUMnanbHbix yenyr B Pecnybnuke TatapcTaHy;

ANC ML - ABTOMaTM3MpOBaHHaA MHOPMALMOHHAs cucTemMma MHOrOgYHKLUOHANbHLIX
LIEHTPOB NpeAoCTaBEeHNA rocyAapCTBEHHbIX U MyHUUMnansHbIX yenyr Pecnybnuku TatapcTaH.

1.5.2. B agmuHuctpatuBHOM pernameHTe noa 3asBMNEHWEM O MNPEAOCTaBIEHUM
MyHULMNanbHONW ycnyrn (fanee - 3asBneHWe) NOHMMAETCs 3anpoc O NpenocTaBneHuu
MyHULMNanbHOW ycnyru, NoAaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 PeaepanbHoro sakoHa
ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusauun NpefoCcTaBNeHUs rocyfapCTBEHHbIX U
MyHULUMNanbHbiX yeryr» (nanee — ®enepanbHbiii 3akod Ne 210-93).
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2. CTangapT npeaocTaBneHms MyHULMNanbHON ycnyru

2.1. HaumeHoBaHMe MyHUUMNANbHOW YCNyru: npegocTaeneHne uwHdopmauum o6
o6beKTax HeABWKUMOro WMYLLECTBA, HaXoAAWMEcs B MyHMUMNANbHONA COGCTBEHHOCTM WU
npeOHasHaYeHHbIX 41 CAaYn B apeHay.

2.2. HauMmeHoBaHMEe  WCNOSTHUTENBHO-pACNOPAAUTENbHONO  OpraHa  MecCTHOro
camoynpaBneHust, HEeNoCpPeACTBEHHO NpeaocTaBnslowWwero MyHwuuunanbHylo yenyry: MKY
«WcnonHuteneHebIli komuTeT ropoaa MiHHononuc» (aanee — NcnonHuTenbHbI KOMUTET).

2.3. OnucaHune pesynbTaTta NpeAocTaBneHns MyHULMNanbHON ycrnyru
2.3.1. Pe3ynbTaToM NpepocTaBiernsl MyHUUMNanbHom ycnyru SBnaeTcs:

2.3.1. PesynbTaTom NpegocTasneHnsa MyHMLMNansHOW ycnyru AsnseTcs:

1) uncbopmaumss o6 obbektax HeaBWKMMOro UMyLLecTBa, HaxopAslUXcs B
MyHMLMNanbHOA cOBCTBEHHOCTU M NpeaHa3HauYeHHbIX ANs caadn B apeHay (npunoxedune Ne 1 k
HacTosiLeMy agMUHUCTPaTUBHOMY pErnamMeHTy);

2) peweHne 06 oTkase B NpeAoCTaBNEHUN MyHULIMNANbLHOW ycnyru (npunoxeHue Ne 2 k
HacTosALLEMY agMUHUCTPATUBHOMY perfnamMeHTy);

3) peweHne 00 oTKase B nNpueme AOKYMEHTOB, Heobxoaumbix ANA NpepocTaBlieHus
MyHULMNaneHoi ycnyru (npunoxexue Ne 3 kK HacTosiLeMy agMUHUCTPaTUBHOMY pernameHTy).

2.3.2. PesynbTaTt npegocTaBneHns MyHULMNanbHoOK ycnyry HanpaenseTcsa 3aaBUTENO B
dopme  SNEeKTPOHHOrO  AOKYMEHTa, TMNOANUCAHHOIO  ycuneHHow  ksanuduuupoBaHHOW
SNEKTPOHHOM NOANUCHIO YNOSTHOMOYEHHOTO AOMKHOCTHOrO nuua McnonHuTenbLHOrc KomuTeTa, B
cooTBeTCTBUYK ¢ PepepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOW
noanucu» (nanee — PepepanbHblii 3akoH Ne 63-®3) B nuyHbld kabuHeT EanHoro noprtan. B
cnyyae HanpasneHus 3asBneHua nocpencteom PecnybnukaHckoro noptana pesynbTart
npefocTaBneHUs MyHMLMNANbLHOW yCNyrn HanpaenseTcs B NNMHbINA kabuneT PecnybnukaHckoro
noprana.

2.3.3. Mo BbiGOpy 3asBUTENs pesynbTaT NPEAOCTaBMEHUA MyHULMNanbHOW YCNnyru
BolgaeTca B McnonHutenoHom komutete unu B MOLl B chopme aksemnnapa aneKTpoOHHOro
AOKYMEHTa, pacrneqataHHoro Ha 6ymaXHOM HocuTene, 3aBepeHHOro neyatbio W NoAanvuchbio
COOTBETCTBEHHO YMONMHOMOYEHHOro0 AOSPKHOCTHOro nuua WcnonHuTenbHOro KomuTeTa WUnu
paboTHuka ML,

2.3.4. 3aaBuTens BNpase NOy4UTb pe3ynbTaT NPeAocTaBNeHns MyHULMNanbHOW yCnyru
B ¢hopMe SMEKTPOHHOrO AOKYMEHTa B TEYEHUWE CpoKa OeNCTBMA pesynbTaTta npefocTasneHus
MYHKLMNANLHOW YCNYTy.

2.4. Cpok npepocraBneHnss MyHULMNanbHON ycnyru, B TOM Yucne ¢ yyeTom
HeobxoaMMocCTH obpalleHnst B opraHvMsauun, y4acTeylowme B npeaocTaBneHnn
MYHULIMNANbHOW YCNyru, CPOK NPUOCTAHOBMNEHNUSA NPeaoCcTaBneHns MyHLMnanbHoNM ycnyru B
cnyyae, ecnu BO3MOXHOCTb NPUOCTAHOBMNEHUA NpeayCMOTpeHa 3aKoHOAATENbCTBOM
Poccuiickon ®epnepauunm, Cpok Bblgadu (HanpaBneHNs) JOKYMEHTOB, ABNAIOLLMXCA
pes3ynbTaToM NpeaocTaBneHns MyHULMNanbHON yenyri

2.4.1. MyHuumMnanbHas ycnyra npegocTtaBnsiercs B Te4eHune 5 pabounx aHen.

2.42. TlpuocTaHoBrneHWe Ccpoka NPeaoCTaBlEeHUs MyHUUMNanbHOW Yycnyrn He
npeaycMOTPEHO.

2.4.3. HanpaeneHuwe pokymeHTa, ABMSAIOLEroca pesynbLTaTtoM npeaocTaBneHus
MYHULUMURANBLHOW ycnyrn B ¢bopMe 3f1eKTPOHHOro AOKYMEHTa, 3asBUTENIO OCYLLEeCTBNAETCA B
AeHb 0chOpMIEHUS M permcTpaunn pesynbtaTta NpefocTaBeHns MyHULMNanbHOW yCnyri.
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2.5. UcuepneiBatowmii nepeyeHb JOKYMEHTOB, HeOBX0AMMbIX B COOTBETCTBUN C
3aKoHOAaTENbHLIMKU UMK MHBIMW HOPMAaTUBHLIMW NPABOBbLIMU aKTamMK A1 NPeAoCTaBNEHUA
MYHULUMNANbHOW YCIYTK, a TaKoKe YyCNyr, KOTopble SBAAITCA HeoOXoauMbIMK 1 006s3aTeNnbHBIMU
ANA NpegocTaBfieHns MyHALMNANbHBIX YCNyr, NoANeXalmnx NpeacTasneHnio 3asBuTenem,
cnocobbl UX NONy4YeHNUs 3asiBUTENEM, B TOM YUCNE B NEKTPOHHOW popmMe, NOPSAOK UX
npeacraBneHus

2.5.1. ina nony4yeHuss MyHULMNanbHOW ycnyri sasiBuTeNb NpeacraBnsaeT cnegyrowme
DOKYMEHTbI:

1) AOKYMEHT, yAOCTOBepSloWUA nudHOoCTb (He Tpebyetca B crnyyae obpalieHus
nocpeacteom PecnybnvkaHckoro noprtanay);

2) BOKYMEHT, YAOCTOBEPAIOLNA NOHOMOYUSA NPEeACTaBUTENA 3asBUTENS;

3) sasBneHue:

B dopme AoKyMeHTa Ha OymaxkHom Hocutene (npunoxeHue Ne 4 k HacTosLemy
aAMWHUCTPATUBHOMY perfiamMmeHTy);

B AMIEKTPOHHOW (hopMe (3anosIHAETCA MOCPEeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHUI B SMEKTPOHHYIO (hOpMy 3asiBRIEHWs), NOANMCAHHOE B COOTBETCTBUM C TpeboBaHnaMM
nyHkta 2.5.3 aaMMHUCTpaTUBHOrO  pernameHTa, npu  obpaljeHun  nocpeacTeom
PecnybnukaHckoro nopTana.

2.5.2. 3aaBneHue 1 npunaraemble JOKYMeHTbl MOryT 6biTb NpeacTaBneHbl (HanpaBreHbl)
3asBUTENneM ogHMM U3 cneayrowmx cnocobos:

1) uvepes M®L| Ha OymMaxkHbix HOCUTENAX W B BUOE SMNEKTPOHHbIX [OKYMEHTOB,
cooTBeTCTBYOWMX TpebosaHusaM nyHkTa 2.5.3 agMUHUCTPaTMBHOIO pernameHTa;

2) nocpepncreom PecnybnnkaHcKkoro noprtana B 3neKTpoOHHOU chopme;

3) 8 UcnonHuTenbHbI KOMUTET SINYHO UMW NOCPEACTBOM MOYTOBOI CBA3N Ha ByMarkHOM
HocuTene. 3aserieHne 1 npunaraemble QOKYMEHTbI, NpU HanpaeneHW NOCpeAcTBOM [iOYTOBOM
CBA3X, 3aBEPAIOTCH B YCTAaHOBNEHHOM NOPSAKE.

2.5.3. 3asBneHve npu HanpaeneHun nocpencTsom PecnybnukaHckoro nopTana
noanuCLIBAETCA NPOCTOK SNEKTPOHHOK NOAMNUCHIO 3aABUTENS.

[na nony4yeHus npoOCTON 3NEKTPOHHOW NOAMUCU 3afBUTEND HeobXxooumo NpPOWTH
npouenypy peructpaunmn (ayteHtudpukauyumn) 8 ECUA, a Tarke noatTeepAanTb YYETHYIO 3anncCh.

OneKTPOHHbIA AOKYMEHT (3MeKTPOHHbI 06pa3 AOKYMEHTA), YKasaHHbIA B MOANYHKTe 2
nyHkTa 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepseTca YCUNEeHHOW keBannduunpoBaHHOU
noanNuCbIO NnL, YNOSIHOMOYEHHLIX Ha CO3jaHne U NoanucaHne Takux AOKYMEHTOB, B TOM y1cne
HoTapuycamu.

OnNeKTpPOHHbIE [OOKYMEHTbl (3NeKTPOHHble 00pasbl LOKYMEHTOB), Npunaraembele K
3asBMEHUNIO, B TOM YUCIe AOBEPEHHOCTU, HanpaenaTca B BUAe cainos B chopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 MbaliT.

KayecTBOo npefocTaBnseMbIX 3NEKTPOHHbIX JAOKYMEHTOB (3NeKTPOHHbLIX o6pasos
AOKYMEHTOB) AOMKHO NO3BONATL B NONHOM 00beMe npoyuTath TEKCT AOKYMEHTA M pacnosHaTb
PEKBU3NTLI JOKYMEHTA.

2.5.4. 3anpewaeTtcA TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHUMA [OOKYMEHTOB W MHGOpMauun unuM OCyLLUEeCTBIIEHUA OeNCTBUi,
npeAcTaBneHne UK ocyLlecTBNeHNe KOTOPbIX He NPeayCMOTPEHO HOPMATUBHBIMA NPaBOBLIMU
akTamn, perynupylowmumy  OTHOLIEHWS, BO3HMKalOWMe B CBA3M C NpepoctaBneHnem
MyHMLMNanbHOW ycnyru;

2) OCyLeCTBNeHUs [AeWCTBWA, B TOM YWC/le COINacoBaHWi, HeoGXOAMMBIX Afs
NOSyYEHN MYHULUMNANbHOW YCNyru U CBA3aHHbIX C OOpalleHMeM B MHble roCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOIO caMoynpaBfeHUs, OpraHn3aLum, 3a UCKIIOYEeHNeM NOMyYeHns ycnyr
U NonyyeHUs 4OKYMEHTOB U uHdopmMmaLnK, NpefocTaBnaemMbiX B pesynbTaTte npeaocTasneHus
TaKNX YCnyr, BKNIOYEHHbIX B NEpeYHN, YkasaHHble B YacTu 1 ctatbu 9 depepansHoro 3akoHa Ne
210-03 (HeobxoauMbIx 1 obAsaTenbHLIX YCnyr);
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3) npeacTaBneHUst AOKYMEHTOBR 1 MHpOpMaUmy, OTCYTCTBUE M (MNKU) HEJOCTOBEPHOCTL
KOTOpbIX HE YKasblBanuch Nnpu nepsoHavyanbHOM OTKase B NpuemMe AOKYMEHTOB, HeobXxoaAnMbIX
ANs npefocTaBfieHns - MyHuuunaneHoi ycnyru, nubo B npegocTaBNeHnU MyHULUMNANbHOW
yCnyru, 3a UCKIIOYEeHNEM CrieyoLLUMUX CriyYaes:

a) wusMeHeHve TpebOOBaHMIA HOPMATUBHbLIX NPABOBLIX AaKTOB, Kacalowmxcs
npefocTaBneHns MyHUUMnanbHOW YCRyru, nocsie nepBOHAYanbHOW nogavn 3asBrneHus o
npefocTaBneHMM MyHULMNANbLHOM YCNyry;

6) Hanuume ownbOK B 3asBNEHUM O NPEAOCTaBNEHUM MYyHULMMNaNbHOW YCRyrn u
AOKYMEeHTax, NoAaHHbIX 3aaBUTeNneM Nocne rnepBoHa4anbHOro OTkasa B nMpueme AOKYMEHTOB,
HeoOXoauMbIX ANA NpeAoCTaBNEeHUA MyHUUMNANbHOW ycnyrn, nubo B NpenocTaBleHnu
MYHULIUManbLHOM YCNyru n He BKMIOYEHHbIX B NPEACTABNEHHbIA PaHee KOMMNEKT AOKYMEHTOB;

B) UCTEYEeHMEe cpoKa AEWCTBUSA [OOKYMEHTOB WM U3MEHeHWe WHdopmauun nocne
nepBoHa4anbHOro oOTKasa B MNpuemMe [OKYMEHTOB, HeobXoauMbiX AONA npepocTaBneHus
MyHULMNansLHon ycnyru, nnbo B npegocTaBneHn MyHMUMnanbHOW ycrnyru;

r) BbiABMNEHNE [OKYMEHTarNbHO NOATBEPXKAEHHOro hakTa (NpU3HaKoB) OLLMGOYHOTO Unw
NpoTUBONpPaBHOroO AericTBmsa (6e3aeicTBUS) AOMMKHOCTHOrO nuua McnonHuTenbHoOro komureTa,
pabotHuka M®Ll, npu nepsoHavyanbHOM OTKa3e B NpUeMe OOKYMEHTOB, HeoGXoauMbix Ans
npefocTaBneHua MyHuLMnansHon yenyr, nubo B npefocTaBneHnn MyHUUWNansHOW ycnyru, o
YyemM B NUCbMEHHOM BUAe 3a NOANUCLID pykoBoauTens WCnonHUTENbHOrO KoMUTETa Npi
nepBoHavYanbHOM OTKase B NpuemMe [OKYMEHTOB, HEOOXOAMMbIX ANnA npenocTaBfeHus
MYHULUMNaNbLHOW YCNyrn, yBefOMNSAETCA 3asBUTENb, a Takke MPUHOCATCA W3BMHEHUA 3a
AocTaBneHHble HeynobceTea;

4) npepocTasneHus Ha GyMaxkHOM HocuTerne JOKYMEHTOB 1 UHdopMaLuK, 3NEKTPOHHbIE
obpasbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 YacTh 1 ctatbu 16
depepansHoro 3akoHa Ne 210-03, 3a ucknioveHWeM crydaeB, eCnu HaHeceHWe OTMETOK Ha
Takve OOKYMeHTbl NMbo MX KU3bATUE SIBNSETCA HeobxoauMbiM YCrOBUEM MpenoCcTaBneHus
rocyfapCcTBEHHOW WNW  MYHUUMNAnbHOW YCNYFMM, W  MWHbIX CnyyYaeB, YCTAHOBIEHHbIX
denepanbHbIMM 3aKOHAMM.

2.6. WcuepnbiBaloWwuin nepeyeHb AOKYMEHTOB, He0OX0OQUMbIX B COOTBETCTBUU C
HOpPMaTWUBHbLIMW NPaBOBbLIMWA aKTamMun ANs NpeaoCTaBNEeHUs MyHULMNANbHOW YCNYru, KOTOpble
HaxoasaTca B pacrnopsXeHUn rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CamMoynpaBieHus U
NoABeJOMCTBEHHbIX rocyAapCTBEHHLIM OpraHam unu opraHam MecTHOro caMoyrnpaBsieHUs
opraHusauuii n KOTopble 3asBUTENDb Brpase NPeacTaBuTb, a Takke Crnocobbl UX NonyJeHus
3aaBUTENsSMuU, B TOM YUCne B SNEKTPOHHON hopme, NOPAAOK UX NpeaCTaBNEeHUS;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHus nubo opraHusauus, B
pacnopsXeHUn KOTOPbIX HAXOAATCA AaHHbIE AOKYMEHTbI

2.6.1. lNony4yeHne AOKYMEHTOB B paMKax MEXBEAOMCTBEHHOrO B3auMOLEWCTBUA He
TpebyeTcs.

2.6.2. 3anpelwjaetca TpeboBaTb OT 3aABUTENA LOKYMEHTHI CBEAEHWs, B TOM u4ucne
noaTBepkaalolLiMe BHeCeHne 3asBuTenem nnatbl 3a NpefocTaBneHne MyHULUNanbLHoMW ycnyry,
Haxogdswmecs B  pacnopsKeHUM  rocyfAapCTBEHHbIX  OpraHoB, OpraHOB  MECTHOro
camoyrnpasfeHus 1 NoABeAOMCTBEHHbLIX rOCyAapCTBEHHbIM OpraHam WM opraHaM MeCTHOTrO
caMmoynpaBneHnsa opraHusauui.

Henpencrtaenexwne sasBuTENneM [OKYMEHTOB, COepXalUMX CBEOEHWUsi, KOTopble
HaxoAsTCA B pacnopshkeHnn rocy apCTBEHHBIX OpraHoB, OpraHOB MECTHOrO CamMoynpaBneHus U
NoABEeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam WnyW opraHam MeCTHOrO CaMOynpaBfeHus
opraHusauuii, He SBNAETCA OCHOBaHMEM ANS OTKasa 3asBUTEN0 B NPeAoCTaBNeHUU
MyHULMNANBLHOK YCNyru.
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2.7. VicuepnbiBalolyuii nepevyeHb OCHOBaHWIA A8 0Tka3a B NpUeme JOKYMEHTOB,
HeobXoAMMBbIX ANA NpefoCTaBNeHUs MyHULMNANBHOW YCiyrm

2.71. OcHoBaHuAMW AnNA OTKasa B MpUeMe [OOKYMEHTOB, HeoOXoaumbix Aans
npeaocTaBneHNa MyHULMNAaNbHOW YCIYTri, SBNAIOTCA:

1) npencTaeneHHble 3asBUTENEM AOKYMEHTbl COAepXaT MOAYUCTKU WM MCNpaBneHus
TEKCTa, He 3aBepeHHble B nopAake, YCTAHOBNEHHOM 3aKoHOA4ATeNnbCTBOM Poccuitckoin
depepauny;

2) DOKYMEHTbI COofepaT MNOBpEeXAEHWs, Hanu4Me KOTOPbLIX HE NO3BOMSAET B MOSHOM
obbeme Wucnonb3oBaTh WHGOPMALUIO W CBEAEHUS,, COAepXalmecs B AOKYMEHTax [Ans
npeaocTaBneHUs MyHULMNANbHON YCNyri;

3) npeacTaBneHHbIe JOKYMEHTbI UM CBEAEHMA yTpaTUNM CUIy Ha MOMEHT obpalleHus
3a MyHMUMNanbHOW YyCnyro (QOKYMEHT, YAOCTOBEPSAIOWMIA NONHOMOYMS nNpeacTaBUTens
3asBuTenA, B criy4yae obpalleHus 3a npefocTaBneHUEM MyHUUMNANbHOW YCNyrM yKasaHHbIM
nuuom);

4) nojava 3asBNeHUs O NPeAOCTABNEHUM MYHWLMNANBHOW YCNYrM ¥ AOKYMEHTOB,
HeobxoAvMbIX ANs npefocTaBneHust MyHUUMNANBHOM ycnyru, B 3NEKTPOHHON dopme ¢
HapyLweHNeM ycTaHOBNEHHbIX TpeboBanuia;

5) HekoppekTHOe 3anonHeHvne obsasaTenbHbIX Nonel B hopme 3asBneHUs, B TOM Yucne
B WHTepakTuBHOW cpopme 3aseneHnss Ha PecnybnukaHckom nopTane (HeLOCTOBEPHOE,
HenornHoe, Nubo HenpaBUbHOE 3aNoNHEHKE);

6) npeacTtaBneHne  HEMONMHOrO  KOMMMEKTa [OOKYMEHTOB, Heobxoaumbix Ans
NPeLOCTaBEHUA MyHULMNANBHONM YCYIH;

7) 3asBneHne O npeaocTaBneHUNn ycryru nofjaHo B opraH rocygapCTBEHHON BRacTy,
OpraH MEeCTHOro camoynpaBneHWs Wnu opraHusauuio, B MNOMHOMOYMUSA KOTOPbIX HE BXOAUT
npegocTasneHne MyHUUUNanbHOW ycnyru;

8) HecobniogeHne ycTaHOBNEHHBIX cTaTbel 11 PeaepanbHOro sakoHa ot 6 anpens 2011
rofa Ne 63-03 «O6 anekTpoHHON NOAMNUCUY YCNOBWUIA NPU3HAHUA AENCTBUTENBbHOCTU YCUNEHHOM
kBannuuUUMpoBaHHON 3NEKTPOHHON NOANMCH.

2.7.2. lNepeyeHb OocHOBaHWM ANS OTKa3a B NMpuUemMe LOKYMEHTOB, HeoOXoaumblX ANs
nony4yeHnsa MyHULMNAnNbHOR yCnyru, ABNSIETCA UCHEPNLIBAIOLMM.

2.7.3. PelweHne o6 oTkase B npueme 3asBNeHUs U AOKYMEHTOB, HeobXxoaAuMbIX Ans
npeflocTaBNeHUss MyHULUMNAnNbHON ycnyrn, MoXeT ObiTb NPUHATO Kak BO BpeMs npuema
3asBUTENA, TaK U nocne noryYeHnss OTBETCTBEHHLIM AO/MKHOCTHLIM nuuoM UcnonHuTenbHoro
KomuteTa HeobxoANMBIX ANA NpefocTaBNeHUs MyHUUUNANbLHOW YCNyr fJOKYMEHTOB (CBEAEHWIA)
C UCnonb3oBaHMEM MeXBeQOMCTBEHHOro WH(MOPMAaLUOHHOTO B3aMMOAEWCTBUA, B CPOK, He
npesbiWAOLWMIA 5 pabounx fHe co AHA perncTpauumn 3asiBreHus.

2.7.4. 3anpelyjaetca oOTKasbiBaTb B MNpuveme ' 3asiBNIEHUS W WHbIX OOKYMEHTOB,
HeobxoAUMbLIX ANS NpefocTaBNeHns MyHUUMNAnsHOM yCryru, B Cnyvae ecnu 3asiBfieHue u
AOKYMEHTbl, HeobxoAumble [Ans npefocTaBfieHNs MyHWUMNanbHOW ycnyry, nojaHsl B
COOTBETCTBMW C MH(hOpMaLUMen O Cpokax U nopsake NpeaocTaBneHUs MyHULMNanNbHOW ycnyru,
onybnukosaHHoi Ha EguHom nopTtane, PecnybnvkaHckom noprane.

2.8. NcyepnbiBatoLLnii nepeyeHb OCHOBaHWIA ANsi NPUOCTaHOBNEHWS UNk OTKa3a B
npeaocTaBneHn MyHULMNANBHONR ycnyrm

2.8.1. OcHoBaHVs AN NPUOCTAHOBNEHUA NPEAOCTaBNEHUS MYHULMUMNANbHOW yCniyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHve ons oTKasa B NPeAOCTaBNeHNM MyHULMNANbHOW YCNyrik: OTCYTCTBUE
3anpalunBaeMbix ceBefieHui 06 ob6bekTax yyera.

2.8.3. lepeyeHb OCHOBaHWMIA ANA OTKasa B MPeAOCTaBNEHUW MyHULMUMNANLHOW ycnyru
SIBMISIETCA NCYEPTbIBAIOLLMM.
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2.8.4. 3anpewaeTcs oTKasbiBaTh B NPeAOCTaBNEHNN MyHALMNANbHOW YCNyru B cnyvae,
eCnn 3asBfeHMe O nNpeaocTaBneHuM MyHWUMNanbHOW YCNyrM nojaHo B COOTBETCTBUM C
nHdopMaLmeli 0 cpokax 1 nopsake npeaocTaBNeHns MyHUUUNanbHOM yenyr, onybnukosaHHOM
Ha EguHom nopTane, PecnybnukaHckom noptane.

2.9. Mopsipok, pasmep U OCHOBaHUSI B3NMaHUSA roCyAapCTBEHHOA NOLWNUHBLI UMK UHON
nnaTbi, B3MMaeMOoW 3a npefocTaBfeHrie MyHuUMnanbHoOW ycnymm

MyHuuMnaneHas ycnyra npeaocrasnseTcs Ha 6e3Bo3mMe3jHO OCHOBE.

2.10. MNepeveHb ycnyr, KOTopble ABNATCA HeobxoanMbIMKN 1 0BA3aTENBHLIMKU AN
npeaocTaBneHns MyHULUNANbHON YCNyr, B TOM YKCNe CBEASHNUSR O OKYMEHTE (OOKYMEeHTax),
BbljaBaeMoOM (BblgaBaemblx) OpraHM3aumMsaMu, y4acTBYIOLWMMI B NpefoCcTaBneHnm
MYHUUMNanNbHbIX yCnyr

MpepocraBneHne HeobxoauMbIX U 06si3aTenbHbIX Yenyr He TpebyeTcs.

2.11. MNopsgok, pasmep ¥ OCHOBaHUS B3UMaHKA NnaTbl 3a NpeaocTaBneHne yenyr,
KOTOpble ABNAITCS HeoOXoAUMbIMU 1 06s3aTENbHBIMY AN NPeAoCTaBNEHNA MyHULMNANbHOM
yCrnyru, BKntovasi MH¢hopmMaLumnio 0 MeToAMKE pacyeTa pasMmepa Takoi nnaThbl

MpepocTtaBneHue HeobxoauMbIX U 0Bs3aTenbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbiA CPOK OXuaaHuA B odepeau npu nogaye sanpoca o
npeAocTaBneHun MyHULMNAaNsLHOW YCnyru, YCIyri, NpeaocTaBnsieMoi opraHnsaumen,
yJyacTByioLiell B NpefoCcTaBNeHU MyHUUMNANLHOW YCNyrid, U Npy NonyvyeHnn pesynbraTta
npefoCcTaBNeHNsA Taknx ycnyr

2.12.1. Bpemsa oxuaaHus npv nogave 3asaBieHUs Ha NosiyMeHne MyHUUvnansHon ycnyru
- He 6onee 15 MUHYT.

2.12.2. MNpu nonyyeHun pesynbTata nNPeAOCTaBMNEHNA MYHULMNANbHOW yCnyru
MaKCUMaribHbIA CPOK OXKMAAHUA B ovepean He AOoMKeH npeBbilaTh 15 MUHYT.

2.13. CpOk 1 nopsgok peructpavuu sanpoca 3asiBUTeNA o NpefocTaBneHnm
MYHULIMNanNbLHOW YCRyrv 1 yCrnyry, NpeaoCcTaBsieMoit opraHnsauunen, y4acTeyioLLen B
npenocTaBeHnn MyHULMNANbLHOW YCNyrA, B TOM YMCIIE B 9NEKTPOHHOW hopme

2.13.1. MNpn nnyHom obpawenun B MOL| B aeHb nopayn 3asfBrneHUs 3asaBUTENIO
BblgaeTcs pacnucka s AUC MOLl ¢ pernctpaumoHHbiM HOMeEpOM, NOATBEPXKAAloWMM, YTO
3asABneHNe OTNpPaBNEHO, U JaTOW NoAAYMN 3asiBNEHUs.

2.13.2. [lpwn HanpaeBneHnn 3as|BneHuss nocpeacteoM EauvHoro  noptana,
PecnybnukaHckoro nopTtana s3asBWTENb B AEHb NOAAYM 3afBNEHUS nNonyvaeT B fWUYHOM
kabvHeTe PecnybnukaHckoro noptana W MO  SMEKTPOHHOM nNo4YTe  yBEOMNEHue,
noATBEpXKAaloWwee, YTO 3asiBNEHUE OTMNpPaBfieHO, B KOTOPOM YKasblBAOTCA PErncTpaunoRHbIN
HOMEp 1 AaTa nofayun sassneHuns.

2.13.3. MNpun nnyHom obpaLeHnn B UICNONHUTENbHbIA KOMUTET B AeHb NoAa4u 3asBleHuUs
YMNONHOMOYEHHbIM [AOMKHOCTHBIM NIMLOM CNONHUTENBHOrO KOMUTETa 3asiBUTENIO BblAaeTcs
pacnucka W3 aBTOMaTM3MPOBAHHOW WH(MOPMALMOHHON CUCTeMbl, NpeAHasHa4YeHHoW Ans
OKasaHus rocyfapCTBEHHbIX M MyHULMNanNbHbIX YCAYr, ¢ perucTpauuoHHbIM HOMEpPOM, 4aToM
nogayy 3asiBlieHNs U NepeYHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeAoCcTaBNAeTcs MyHuLMnanbHas
ycnyra, K 3any oxvgaHvusa, mectam Ans 3anosiHeHUs 3anpocoB O NPeaoCTaBIeHUN
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MYHULMNanNbHOW ycnyrn, MHpopmaunoHHbIM CTeHAaM ¢ obpasyuaMi UX 3aNoSTHEHNA 1
nepevyHem AOKYMEHTOB, HEOOXOAUMbIX AN NPEJOCTaBNEHNUS KaXA0H MyHULMNANLHONR yenyru,
pasMeLLEeHMIO ¥ OPOPMNEHNIO BU3YanbHOW, TEKCTOBOW U MyNbTUMEANAHON MHdopMaLmn o
nopsake NpefoCTaBneHUst Takon yCnyru, B Tom Ynucne K obecneyeHuio AOCTYNHOCTN A4S
WHBaNMAOB YKkasaHHbIX 0O LEKTOB B COOTBETCTBUM C (heaepanbHbIM 3aKOHOAATENBCTBOM U
3akoHoaatenbcTBom Pecnybnukn TatapcraH 0 couManbHON 3almMTe UHBanuaos

2.14.1. lpenoctaBneHne MyHUUMNANbLHOW YCNyrn OCYLLECTBSISETCA B 34aHUSX W
nomeLLeHusix, 060pyAoBaHHLIX NPOTUBOMNOXAPHOW CUCTEMOMN U CUCTEMOIA NOXKAPOTYLLIEHNA.

MecTa npuema sassuteneii obopyayiotcs HeobxoaumMoit Mebenbio Ans odopMreHUs
AOKYMEHTOB, MH(POPMaLIMOHHBIMK CTEHAAMMN.

2.14.2. B cooTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoi denepaumn o counansbHoi
3almTe uHBanWAoB B UensAxX 6ecnpenaTtcTBEHHOro [OCTyna K MecTy npefocTaBieHus
MyHULMnanbHoW ycnyrm obecneunsaeTca:

1) obecneuvBaeTca  GecnpensATCTBEHHbIi  JOCTYN  WHBaNMAOB K  MecTy
npeAocTaBneHns MyHMUMNanbHOW ycnyru (yao6HbI BXOA-BbIXOZ B NOMELLEHMUS U nepemeLLeHne
B UX npegenax);

2) Bu3yanbHas, TeKCTOBas W MynbTUMEAMWHAs MHGOPMauMs O MopsaKe
npegocTaBneHna MyHMLMNanbHOW yCrnyrn pasmellaeTcs B yAobHbIX ANs 3ansuTenen mecrax, B
TOM YUCIne C y4eTOM OrpaH1YeHHbIX BO3MOXHOCTEN UHBaNUAOB;

3) conpoBoXaeHWe MHBaNMLOB, UMEIOLUUX CTONKUE paccTPONCTBa hyHKLMM 3peHUs 1
CaMOCTOATENLHOro NepeaBuXeHNs, U OKazaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOFO MEPEABVXKEHUSI MO TEPPUTOPUM, HA KOTOPOIA
pacnonoxeHsl 06bEKTbI COUMAnbHOM, WHXEHEPHON M TPAHCNOPTHOW MHPPACTPYKTYP, BXoAa B
Takue oObekTbl 1 BbIXO4A U3 HUX, MOCAAKM B TPAHCNOPTHOE CPEeACTBO U BLICAAKN U3 HETO, B TOM
Yyucne ¢ UCNonb3oBaHNEM KPECIa-KONACKY;

5) Hagnexaiwlee pasvelwleHue ob6opydoBaHWA n  HocuTeneil  uMHdopMaLwy,
Heobxoaumbix Ans obecneveHns GecnpensTCTBEHHOrO AOCTyNa MHBANUAOB K YCRYraMm C yYeToM
OrpaHNYEHUI UX XU3HEAEATENBHOCTY;

6) AybnupoBaHne Heobxogumol ANS WHBANMOOB 3BYKOBOW W 3pPUTESIbHOIA
WHOPMALIMK, a Takke HaanNucel, 3HaKOB M WHOM TEKCTOBOW M rpadmueckoii uHdopmaumumn
3Hakamu, BbINOSTHEHHbLIMU penbedHO-TOYeYHbIM WpndToM Bpaiins;

7) ponyck cypaonepeBoAvMKa U TUGOCYpAONepeBOAYMKa:;

8) ponyck coGaku-NnpoBoAHMKA NpU HaNWYUM OOKYMEHTa, NOATBEPXAAloLLero ee
cneunanbHoe obyyeHue u BbiAaBaemoro no opMe U B NOPSAKE, KOTOpble YCTAHOBMEHbI
npukasom MuHuctepcTea Tpyaa v coumarnbHoii 3awwuTel Poceuickoin degepaumy ot 22.06.2015
Ne 386H «O6 yTBepxaeHun dopmbl JOKyMEHTa, NOATBEPKAAIOLIEro cneunanbHoe obyyeHue
cobaku-npoBoAHUKA, U NOPAAKA Er0 BbIAAYNY.

2.14.3. TpeboBanua B 4acT obecneyeHnss AOCTYNHOCTU ANS WHBANULOB OOBLEKTOB, B
KOTOpbIX OCYLLECTBNSETCA NpeAoCcTaBNeHne MyHULMNanbHOW yCnyrv, U CpedcTs, UCTIONb3YeMbiX
npv npeaocTaBneHn MyHUUMNaNLHOW ycnyrid, KOTOpble ykasaHbl B NOANMYHKTaX 1 — 4 nyHKTa
2.14.2. agMUHUCTPaTMBHOrO perfnameHTa, NPUMeHSIIOTCA k o6bekTam 1 CpeAcTBaMm, BBEJEHHbIM
B 9KCnnyaTauuo Uiy npoLleawMm MoAepHU3aLUnto, peKoHCTpyKLUuio nocne 1 uions 2016 roaa.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4YECTBa MyHULMNANLHON YCyru, B TOM YUCne
KONMYECTBO B3aUMOLEACTBUIA 3afBUTENS C AOIMKHOCTHLIMU NULAMM NPU NpeAoCcTaBnernH
MYHULIMNANbHOW YCIYrn U UX NPOAONXUTENBHOCTb, BOSMOXHOCTb MOMyYeHNs nHdopmaLmm o
XoJe npeaocTaBneHua MyHULMNanbHOW yCnyri, B TOM YUCHe C UCMONb30BaHnem
MHPOPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOMNOTUIA, BOSMOXXHOCTb NMB0 HEBO3MOMXHOCTb
Mofy4eHUs MyHULIMNANbLHOW YCIyr B MHOroghyHKUMOHASIbHOM LIEHTPE NpeaocTaBeHns
roCyAapCTBEHHbIX U MyHULIMNANbLHLIX YCRyr (B TOM YACNE B NONHOM o6beme), B no6om
TeppuTopuansHOM nopasfenieHuy opraHa CNOMHUTENEHO pacnopsAUTENEHOro opraHa
MECTHOro caMoynpaBsrieHus, no Beibopy 3aaBUTENS (SKCTEPPUTOPUANbHBINA NPUHLWN),
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MoCPeACTBOM 3anpoca O NPeAoCTaBNeHNN HECKONbKUX rOCYAapPCTBEHHbIX U (M)
MYHULMNANbHbIX YCNyr B MHOTOYHKLIMOHANBHLIX LEeHTpax NpeAoCTaBneHns rocyAapCTBEHHbIX
¥ MyHUUMNanbHbIX ycnyr, npegycMoTpeHHoro ctateeil 15.1 ®enepanbHoro 3akoHa Ne210-03
(koMnNeKCHBIN 3anpoc)

2.15.1. TlokasaTenamu [OCTYNHOCTU NPEAOCTABNEHUS MYyHWUMNANbLHOA  ycnyru
ABNAIOTCA:

pacnonoXXeHHOCTb NOMELLIEHUSA, B KOTOPOM BEAETCH NPUeM, Bblaaya OOKYMEHTOB B 30He
JAOCTYNHOCTN OBLLECTBEHHOrO TPaHCNOopTa;

Hanuune HeobXoaUMOro KonuyecTBa CNeUManucToB, a Talke NOMELLEHWUN, B KOTOPbIX
OCYLLECTBISIETCA NpUeM AOKYMEHTOB OT 3asBUTENEN;

Hanu4ne wucyepnbiBawLen uHGOpMauum o cnocobax, nopsigke W cpokax
npeaocTaBneHnss MyHULMNanbHOW YCnyri Ha WHMOPMaUMOHHbLIX cTeHaax, EamHom nopTane,
PecnybnukaHckom nopTane, ouLManbHOM CaiiTe MyHULMNANBHOTO paiioHa;

OKasaHve NoMoLUY MHBanuaam B npeoaoneHun 6apbepos, MELLAIOLNX NONYYEHUIO UM
YCNyr HapasHe ¢ ApyruMu nuuamMu.

2.15.2. NokasaTensMK ka4ecTBa NPeAOCTABNEHNS MYHULIMNANBLHON YCMYrn SBNSIOTCS:

1) cobnioaeHrie CPOKOB NpUemMa 1 PaCCMOTPEHUS JOKYMEHTOB;

2) cobniofeHne cpoka nonyyeHus pesynbTaTa MyHULMNANLHOR yCnyru;

3) oTcyTcTBME 0HOCHOBAHHbLIX Kanob Ha HapyLUEHVS aAMUHUCTPATUBHOIO pernameHTa,
coBeplUeHHble paboTHUkaMu MICNOMHUTENBHOTO KOMUTETA;

4) KONUYECTBO B3aUMOAECTBUI 3asBUTENS C [OMKHOCTHbIMM nuuamn (6es yyeTta
KOHCYnbTaUuin):

B3auMofelcTeue sassnTens ¢ paboTHukamu McnonHutensHoro komuTteTa unu Mol npu
npeaoCTaBfIEHMN MYHULUNANbLHOW YCNYrn OCYLLECTBASAETCA OOAWH pas npu nNpeacTaBneHun
3a8BNeHNA Co BCemMmn HeobXoaUMBIMI AOKYMEHTAMU;

oAvH pas B cilyyae HeobXoguMMOCTW nonyyYeHust pesynbTaTa npeaocTaBleHns
MyHuuunansHoW ycnyrn B McnonHutensHom komuteTe unu MOL, B chopme 3k3emnnspa
3NIEKTPOHHOrO AOKYyMeHTa Ha BymaXXKHOM HocuTene.

MpoomKUTENEHOCTE OZHOTO B3aUMOAENHCTBUA 3aABUTENSA C AOMKHOCTHBIMW NMUAMM
Npyu NpeAocTaBNeHn MyHULIMNANbHOW YCNyrn He NpeBbiaeT 15 MUHYT.

3asBuTENb BNpaBe OLEHUTb Ka4yecTBO NPEAOCTABNEHUS MYHULMNANBHONA YCIyrU ¢
MOMOLLbID  YCTPOWUCTB  MOABWKHON  pagvMoTenedOHHOW CBA3W, C  MCNOMb3OBAHVEM
Pecny6nukaHckoro noptana, TepMUHanbHbIX YCTPOICTB.

2.15.3. Undopmauus o xoae NpeaocTaBNEHUs MyHUUMNANBLHOW YCNYr MOXeT 6biTb
nony4yeHa sassutenem B nu4HoM kabuHeTte Ha EanHom nopTane, Pecny6nukaHckom nopTarse, B
WcnonHutensHom komutete, ML

2.15.4. lMNpenocTaeneHue MyHuLMnanbHON ycnyru ocylectensietcs B no6om MoL, no
BbIOOpY 3anBUATENA HE3aBMCMMO OT MeCTa €ro XWTenbcTBa WNM mMecTa PaKTUYecKoro
npoxuBaHus (NpebbiBaHusa) Ha Tepputopun Pecnybnvku TaTapcTad no akctepputopuanbHoMy
npuHUMNY.

MyHuumnanebHas ycnyra B coctaBe KOMNMEKCHOTO 3anpoca He NpefocTaBnsAeTcs.

2.16. UHble Tpe6oBaHuA, B TOM YKCTe yUUTbIBAOLWME OCOGEHHOCTY NPEfOCTaBMNEHMUA
MyHMUMNANEHOW YCnyru No aKCTeppuTopnansHOMy NpUHLUMNY (B cryyae, ecnv MyHuUunansHas
ycnyra npeaocTaBnsaeTca No 3KCTeppUToprManbHOMY NPUHLMNY) U ocoBeHHoCTH
npeAocTaBNeHnss MyHULMNAaNbHOM YCNyrn B SNEKTPOHHOI dopme

2.16.1. MNpu npegocTaBneHn MyHULMNANLHO| YCRYrn B 3NEKTPOHHOI hopMe 3asiBuTenb
Bnpase:

1) nonyunTb nHopmaumio O nopsake U cpokax NPEOCTaBreHUs MYHULMNANbHOW
ycnyru, pasmellieHHyto Ha EanHom nopTtane, PecnybnukaHckom noprane;
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2) nopaTb 3asBnEeHWEe O NPefoCTaBNeHU MyHUUMNANBLHOW YCAYr K UHBIE LOKYMEHTI,
Heobxoaumbie ANA NpeAoCTaBnEHUs MYHUUMNANbHOW YCNyrk, B TOM 4uCne OOKYMEHTbl W
WMHpOpMaLMIO, ANEKTPOHHbIE 00pa3bl KOTOPLIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C NYHKTOM
7.2 vacTtu 1 cratem 16 ®egepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3osaHmem PecnybnukaHckoro
noprtana;

3) nonyuyntb CcBeAEHUA O XOAe BLINONHEHWA 3aABNeHWA O MpefocTasBneHnn
MYHULIMNANBLHON YCnyri, NodaHHbLIX B 3NEKTPOHHON hopme;

4) oCyLLeCcTBUTb OLEHKY KayecTBa npeaocTaBneHnss MyHULUMNanbHOM yCnyru;

5) nonyuntb pe3ynbTar NPeAOCTaBneHWst MyHuumnanbHouW ycnyru B copme
SNEKTPOHHOTO JOKYMEHTA;

6) noaaTb xanoby Ha pelueHne n gencteue (besnencTaune) ICNONHUTENBLHOrO KOMUTETA,
a TawKe ero [OMKHOCTHLIX NN, MyHUUMNAanNbHbLIX cnyXawux nocpeacTsom PecnybrivkaHckoro
noptana, nopTtana deaepanbHOA  rocyaapCTBEHHOW  MHAOPMALUOHHOW  CUCTEMBI,
obecneunBaiowiel npouecc gocyaedbHoro (BHecyaebHoro) obxanoBaHua pelueHui U AeUCTBUIA
(Ge3pelnicTBIS), COBEPLUEHHLIX NPY NPeAOCTaBNERNN roCyJapCTBEHHbIX U MyHULMNANbHbIX yenyr
opraHamu, MPefoCTaBMAKWUMMA  FOCYAApCTBEHHbIE W MYyHUUMNanbHblE  yCnyru, KX
OOMKHOCTHBIMW NLIAMW, FOCYAAPCTBEHHBIMU U MYHALIMNANBHBIMKA CNYyXaLluMu.

2.16.2. dopmupoBaHue 3asiBNIEHUS OCYLLUECTBIAETCA MNOCPEACTBOM 3anofiHeHus
aNeKTpoHHOW opMmbl 3asBneHust Ha PecnybnukaHckom noptane 6es HeobxoaumocTu
DOMONHUTENBHOW NOAAaYM 3asiBIIEHUA B KaKoM-nubo nHoit hopme.

2.16.3. Mpu cpopmuposaHun 3aseneHua obecreunBaeTcs:

1) BO3BMOXHOCTb KOMUPOBAHUA W COXPaHEHUSA 3afBNEHUS W WUHbIX [OOKYMEHTOB,
Heobxoaumbix ANs NpefoCTaBnNeHNA yCnyru;

2) BO3MOXHOCTb 3anOSfIHEHUA HECKONbKAMU 3aABUTENSIMA O4HOIR 3NEKTPOHHON ¢hopmbl
3asBnenua npu obpalleHMM 3a ycnyramu, npeanonaralowumMy HanpasBneHue COBMECTHOro
3aABNEHUNA HECKONMBbKUMW 3aKBUTENAMM;

3) BOBMOXHOCTE ne4yatm Ha OyMarkHOM HOCUTENE KOMUu 3NEKTPOHHON popmbl
3anBneHus;

4) coxpaHeHue paHee BBeAEHHbIX B 3NEKTPOHHYI0 hOopMY 3asBNEHUA 3Ha4YeHWii B niobon
MOMEHT MO >KEJIaHWIO NONb30BAaTENSs, B TOM “YWCNEe NpPU BO3HMKHOBEHWUM OLIMOOK BBOAA M
BO3BpaTe A4 NOBTOPHOIO BBOAA 3HAYEHUI B SNEKTPOHHYIO (POpMY 3aABIEHUR;

5) 3anonHeHue nonei aNeKTPOHHOW (pOpMbl 3aABNEHUS 00 Havasria BBOAA CBEAEHUN
3afBUATENEeM C WCnonb3oBaHMeM cBedeHwun, pasmeweHHolx B ECUA, wn cBepeHui,
onybnukoBaHHbiXx Ha PecnybnukaHckoMm nopTane, B 4acTW, Kacaloweincs cBeaeHui,
OTCYTCTBYIOLLMX B €AUHON cUcTeMe naeHTuduKkaumum u ayteHTudukaLmm;

6) BO3MOXHOCTb BEpHYTLCA Ha NOON M3 3TanoB 3anosIHEHUA 3NEKTPOHHOM hopMbi
3asBneHuns 6es notepu paHee BBEAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTYNA 3asBUTENS K paHee No4aHHbIM UM 3asBIIEHUSAM B TEYEHUEe He
MeHee OfHOro roga, a Taioke YacTUYHO CChOpMUPOBAHHBIM 3aABNEHURM - B TEYEHUE HE MeHee 3
Mecsaues.

2.16.4. 3anucs sassuTenen Ha npuvem B MOLl (nanee - 3anucb) ocyLlecTBRsAeTCH
nocpeacTtesomM PecnybnukaHckoro noptana, TenecoHa koHTakT-ueHTpa MOLL.

3anBuTENIO NPEAOCTABNAETCH BO3MOXHOCTb 3anucu Ha nobble cBoGoaHbIE ANa npuema
0aTy U BpeMs B Nnpefernax yCTaHOBAEHHOro B MHOro(yHKLMOHANbHOM LieHTpe rpaduka npuema.

3anucb Ha onpefeneHHyo AaTy 3aKaHYMBaETCA 3a CYTKU OO HACTYMNEHWUs 3TOW AaTthl.

IOns ocywectBneHun npeaBapuTenbHOW 3anucu nocpeacTteom PecnybnukaHckoro
nopTana 3asBuTenio HeobxoAnMO ykasaTb 3anpallmBaembie CUCTEMOR AaHHbIE, B TOM YKChe:

hamunuio, UMs, OTYECTBO (NPW HanNU4Uw);

HoMmep TenedoHa;

azipec aMeKTPOHHOM NOYTHI (MO XKeraHuio);

Kenaemylo faty v Bpems npuema.
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B cny4ae HecooTBeTCTBMS CBELEHWN, KOTOpbie coOCWMn 3asBWTENb Npwu
npeaBapuTenLHON 3anucy, AoKyMeHTam, NpeAcTaBlIeHHbIM 3asBUTENeM Npu JIMYHOM npueme,
npeaBapuTenbHas 3anucb aHHYNUPYeTCs.

Mpn ocyuwecTeneHun npeaBapuTencHoW 3anucu 3assuTtento  obecneumBaeTcs
BO3MOXHOCTb pacneyataTb TanoH-noaTeepxaeHue. B cnyyae, ecnu sasasuTtens cooblwnT agpec
3N1EKTPOHHOM NOYThI, Ha YKa3aHHbI afpec Taloke HanpasnseTcs MHopmaums 0 NOATBEPKAEHWI
npeaBapuTENbHON 3anUcK C ykasaHWeM AaThl, BpEMEHU U MecTa npuema.

MNpw ocyilecteneHun npeaBapuTeNbHOW 3anncK 3asiBUTeNb B 00A3aTenbHOM Nopsiake
UHopMUpYeTCA O TOM, YTO NpedsBapuTenbHas 3anucb aHHYNUPYeTCs B Crydae ero HesiBKu no
nucteueHnn 15 MUHYT C Ha3Ha4YEHHOrO BpeMeHu npuema.

3asBuTens B Nioboe BpeMs BrpaBe OTKA3aTbCH OT NpeABapuUTENbHOM 3anucu.

3anpewaetca TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHbIX [ENCTBUIA, Kpome
NpoXoXaeHua wuaeHTUdMKaUMM W ayTeHTUMKauum B COOTBETCTBMM C  HOPMAaTUBHBLIMU
npaBoBbIMU akTaMmu Poccuiickon ®epepauun, ykasaHusa Lenv npuema, a Takke npesoctaeneHus
cBefieHU, HeobxoAWMbIX ANsi pacyeTa ANUTENbHOCTM BPEMEHHOro WHTepBana, KOTopbii
Heobxoaumo 3abpoHnpoBaTh ANs npuema.

3. CocrtaB, nocneaoBaTenbHOCTb U CPOKW BbINOSIHEHUA aAMURUCTPaTUBHbLIX NPOLIEAYP,
TpeboBaHWA K NOPSAKY UX BBINOMHEHUS, B TOM YnCNe 0COBEHHOCTU BbIMOMHEHUS
aAMUHUCTPATMBHBIX NpoLeayp B 3NEKTPOHHOM dhopme, a Takke 0cOBeHHOCTH BbINONHEHUS
aaMUHUCTPATMBHBIX Npoueayp B MHOrOMYHKLMOHaMNbHbLIX LEHTpaX

3.1. OnucaHue nocnenoBaTenbHOCTU AENCTBUM NPW NPeaoCcTaBeHnn
MYHULMNANbHON ycnyru

3.1.1. lNpepocraBneHne MyHUUMNANbHOW YyCNyru BKhlvaeTr B cebs cneaywowue
aAMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUpPOBaHWE 3aABUTENS;

2) NnpuHATE K PaCCMOTPEHNE KOMMIEKTa AOKYMEHTOB, NPEeACTaBNEHHbIX 3asiBUTENEM;

3) noAroToBKa pesynbTata MyHULMNANLHON YCIyru;

4) Bbiaava (HanpasneHwne) 3asBuTENIO pesynbTata MyHULMNanbHOM yCnyru;

5) ncnpaeneHue TexHU4ecKux owmnbok.

3.2. OkasaHne KOHCynbTauui 3asBUTENIO

3.2.1. OcHoBaHWeM Hayana BbINOMHEHUs agMUHUCTPATUBHOW npoueaypbl ABNAETCA
obpalleHre saaBUMTENA NO BONPOCaM, CBA3AHHLIM C NPeAOCTaBIeHUeM MyHULUMNANBHON YCnyTu.

[OMKHOCTHBIM ~ NULIOM (paboTHMKOM), OTBETCTBEHHbIM  3a BbINOSTHEHWE
agMUHUCTPATMBHOM NpoUeayphl, ABNAETCS:

npu obpalueHun sassutens B MoL| — pabotHuk ML,

npu obpalleHun sassutens B MCnonHWTENbHbIN KOMUTET — HadanbHUK (OMHAHCOBOIO
oTAena (Qanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHKE).

3.2.2. 3aasutenb BnpaBe oOpaTUTbCA 3a KOHCynbTauMeld O nopsgKke WU cpokax
npeaocTasneHusa MyHuLUnanbHon ycryrmu B MOL, nuyHo n no TenedoHy 1 anekTpoHHO noyTe.

PaboTHuk MOL] KoHCynbTWpyeT 3asBuTens, B TOM 4ucne no cocrtasy, dopme
npeacTaBnAeMon AOKYMEHTaLMN 1 APYrMM BONpocam Anst NOAYYEHUS MyHULMNANbHOW YCNyIu,

3asBuTENb MOXET NONyYUTb UHOPMaUMIO O NOPSAKE NPeAoCTaBIeHU MYHULUNANbLHOM
ycnyru Ha oduumansHom carite MOL hitp://mfc16.tatarstan.ru.

AIMUHUCTPaTUBHbLIE  MNpoueaypbl,  YCTaHaBNMBAEMble  HACTOALUMM  NYHKTOM,
BbIMOSMHAIOTCA B AeHb obpalleHns 3asBuTens.

PesynbTaTtamu BbINONHEHNUA aAMUHUCTPATUBHbLIX NPOLEAYP ABNSKTCS: KOHCYNbTaLMUsa No

cocTaBy, opMe NpeACTaBnseMoil JOKYMEHTaUMM 1 Opyrum BOMpocam, HeobXoauMbIM Ans
nony4YeHnss MyHMLUMNAnNLHOM YCRyri.
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3.2.3. 3asBuTtens BnpaBe 00paTuTbcA B VICMONHWATENBHLIA KOMUTET NO TenedoHy W
3NEeKTPOHHOW MoYTe, a TaKKe Nony4YuTb KOHCYNbTauuio Ha PecnybnukaHckoMm nopTane, cante
WcnonxutensHoro kommteta 0 NOpSAAKe W Cpokax NpefoCcTaBNEHUs MyHULMNANbLHOW ycnyru, B
TOM 4uUcne no cocTaBy, hopme npeacTaBnsAeMoi LOKYMEHTauuM v ApyrMm Bonpocam ans
nonyYeHUsa MyHULmMnNansLHOW yCnyru.

[lomKHOCTHOE NNLIO, OTBETCTBEHHOE 33 KOHCYNbTUPOBaHUE MHPOPMUPYET 3asBUTENSA B
COOTBETCTBUU C TpeboBaHUaMM NyHKTa 1.3.4 aAMUHUCTPATUBHOTO pernamMeHTa.

AOMUHUCTpaTUBHbIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHAIOTCA B TeYeHUe Tpex pabouynx gHen co gHS noctTynneHmsa obpaileHus.

PesynbtaTamu BbiNOMHEHWS aAMUHUCTPATUBHBIX NPOLERYP SBMSIOTCA: KOHCYNbTaLun
no coctasy, popMe npeacTaBnAemMon JOKyMEHTaUMn U ApyruM Bonpocam, Heobxoammbeim 4ns
nony4YeHNs MyHULMNANbHOW YCRYT.

3.3. lpuHATHE N paccMOTpeHUEe KOMNMEeKTa AOKYMEHTOB,
npeacTaBneHHbIX 3aaBUTENem

3.3.1. Tlpvem AOKYMEHTOB ANA NpeaocTaBneHus MyHuuMnanbHoW ycnyrm yepes MoL
wnu yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3asButenb (npeacraeuTenb 3asBuTtens) obpawaetca B MOL, ¢ 3anpocom o
npedocTaBneHuM MyHULMNAnNbHOW YCNyrMm u nNpeactaBnsieT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMWHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk ML, Begywmnii npuem 3asiBreHui:

onpegenseT npegMeT obpalleHuns;

YAOCTOBEPSAET SINYHOCTb 3asIBUTENS;

NPOBOAUT NPOBEPKY NONHOMOYMIA NuLa, NOAALLEro AOKYMEHTDI;

NPOBOAWT MPOBEPKY COCTBETCTBUSI JOKYMEHTCB TpebOoBaHUAM, yKasaHHbIM B NyHkTe 2.5
aAMVHUCTPaTUBHOIO perfiaMmeHTa;

3anonHAeT ANeKTpoHHylo hopmy 3assneHns B AUC MoLI;

npu npeaocTaBneHnn OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaxXHOM HocuTene, OCYLUECTBNSET CKaHUPOBaHWE nNpencTaBneHHbIX
AOKYMEHTOB;

pacneyvaTtbiBaeT 3aseneHue ns AUC MoLL;

nepefaeT 3aABMTENIO HA NPOBEPKY M NOANUCaHNE;

nocne noagnucaHus ckaHupyeT nognucaHHoe 3aseneHune B AUC MOL;

sarpyxaet 8 AUIC MOL| nokymeHTel, NpeAcTaBrieHHble B 3M1EKTPOHHOW chopme unu
3MNeKTPOHHbIE 06pa3skbl OTCKAaHUPOBAHHbBIX 4OKYMEHTOB, (hDOPMUPYET SNEKTPOHHOE AENO;

BO3BpallaeT nognucaHHoe 3asBieHne N opurnHanbl GymaXKHbIX AOKYMEHTOB,

BblAaeT 3asBUTENIO pacnuUCKy B Npueme A4OKYMEHTOB.

AOMUHUCTpPaTUBHbIE  npouedypbl, YyCTaHaBNMBaEeMble  HACTOSLUMM  MYHKTOM,
BbINONHAIOTCA B AieHb obpallieHnn 3asBuTENS.

Pesynbtatamy BbINONMHEHUA aAMVHUCTPATMBHBLIX NpoLeayp SABNAKOTCA: FOTOBOE K
oTnpaBKe 3afBreHUe N NakeT LOKYMEHTOB.

3.3.1.3. PaboTHuk MLl HanpasnsieT nakeT AOKYMEHTOB, NMPUHATLIX OT 3asBUTENS B
NcnonHuTenbHbIA KOMUTET B 3MEKTPOHHOW dopme (B cOCTaBe NakeToOB 3MEKTPOHHLIX Aen) B
TeyeHue ofAHoro paboyero AHA co AHA obpalleHusa 3asBuTENsi B CTPYKTYPHOE noapasgeneHue
MoLl.

PesynbTatamy BbINOMHEHUS afdMWHUCTPATUBHBLIX Npoueayp ABMAIOTCA: 3aABNEHWE U
naker [OKYMEHTOB (SNEKTPOHHOE [erio), HanpaBneHHble B WCNONHWUTENbHbIA KOMWTET,
NOCPeACTBOM CUCTEMbI 3NIEKTPOHHOIO B3aUMOEACTBUS.

3.3.2. [lpuem aokyMeHTOB ANA NpefoCTaBNeHNA MYHULMNANbHOW YCNYT B 3JIEKTPOHHOM
dopme yepes PecnybnukaHckuii noptan.

3.3.2.1. 3asBuTens AnNs nogadu 3asBleHUss B 3NEKTPOHHON copmMe BhINONHAET
cnepyoilne AeACTBUSA:
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BbINOMHAET aBTOPU3aLMIO;

OTKpbIBAET POPMY SNEKTPOHHOrO 3asBeHNs;

3anosnHaeT (PopMy SNEKTPOHHOIO 3asBNEHMS, BKITIOHAIOLLYIO CBEAEHMSA, HeoOXoanMbIE 1
obasaTenbHble ANA NpefocTaBneHns MyHULMNansHOR yenyru;

NPUKPENNSET AOKYMEHTbI B 3NEKTPOHHOI (hopMe 1nu 3neKTpoHHbIE 06pasbl JOKYMEHTOB
K (hopme aneKTpOHHOro 3aaBneHns (Npn HeobxoaNMoCTu);

nogTeepxaaet hakT O3HAKOMSMEHMS WM COrNacus C YCroBUsIMM U MOPSGKOM
npeAoCTaBNeHWst  MYHULUMNANbHOW  yCnyr¥ B 3NEKTPOHHOW dopme  (ycTaHaeBnueaeT
COOTBETCTBYIOLLYIO OTMETKY O corflaciuu B hopMe 3NEKTPOHHOTO 3asiBNeHus);

noaTsepxnaeT AOCTOBEPHOCTb COOBLLEHHbIX ceBefieHui (yctaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpME SNEKTPOHHOIO 3asBNEHUS);

OTNPaBnAET 3anoSfIHEHHOE 3NEKTPOHHOE 3asBneHue (HaXWmaeT COOTBETCTBYIOLLYIO
KHOMKY B popMe SNEeKTPOHHOro 3asaBneHns);

3JIEKTPOHHOE 3asiBNeHne NOANUCHIBAETCS B COOTBETCTBUMN ¢ TpeboBaHMAMU NyHKTa 2.5.3
aAMWHUCTPATUMBHOIO PernameHTa,;

nony4yaet ysefomrneHne o6 oTnpaeke 3NeKTPOHHOMO 3asBNEHUS.

dopmaTHo-fiorndeckas rnposepka ChoOpMUPOBAHHOINO 3afBMEHUs OCYLLECTBNSAETCS
nocne 3anofiHeHUs 3asiBUTENEeM KaXKQoro W3 noneit anekTpoHHou copmbl 3asenexua. Mpu
BbifIBNIEHUN HEKOPPEKTHO 3aMOSIHEHHOTO MONA 3NEKTPOHHOW (hOopMbl 3asBNEHURA 3asBUTENDb
yBEAOMNSAETCA O XapakTepe BbISABMEHHOW OWMOKM U nopsiake ee ycTpaHeHWs nocpencTBoM
WHOPMaLMOHHOrO coobLLEHNA HENOCPEACTBEHHO B 3NEKTPOHHON chopme 3asaBneHUs.

AODMWHACTPaATUBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble  HACTOALWMM  MNYHKTOM,
BbIMONHAITCA B fieHb obpalLeHus 3asBuTens.

PesynbTatamMy BbINONHEHUS afMWHUCTPATUBHLIX NPOLEAyp SBMSIOTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B McnonHUTenbHbIi KOMUTET NOCPEACTBOM CUCTEMbl SMEKTPOHHOTO
B3alMOAEWCTBUSA.

3.3.3. PaccmoTtpeHue komnnekTa AOKYMEHTOB VICNONHUTENbHbIM KOMUTETOM.

3.3.3.1. OcHoBaHvem pns Havana BbINONHEHUA agMUHUCTPATUBHOWN nNpoueaypbl
ABNAETCA NOCTyNNeHWe 3a8BNEHNS M UHbIX AOKYMEHTOB, HeobxoauMbIX ANA npeaocTaBneHns
MyHULMNaNbLHOW yYCNyru.

HomkHOCTHEIM ~ nmuom  (pabBoTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
afMUHUCTPATUBHOW NpoLeaypbl ABNAETCA rMaBHbIA cneunanucT Aenonpon3BoACTBa (panee -
[OMKHOCTHOE NALI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [domkHOCTHOE nuLO, OTBETCTBEHHOE 3a npuemM [OOKYMEHTOB, B Cllyvae
obpalleHus 3aaButens ¢ sassneHneM B IcnonHUTenbHbIN KOMUTET:

onpegensieT npeameT obpalleHus;

yCcTaHaBnuBaeT JINYHOCTb 3aABUTENS;

NpOBOAUT NPOBEPKY NOAHOMOYMIA NULa, NOAAILLErO AOKYMEHTbI;

NpoBOANT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B NyHkTe 2.5
afMUHUCTPATMBHOIO pernameHTa, MPoOBEpPKY COOTBETCTBUS MpeAcTaBNEHHbLIX [AOKYMEHTOB
YCTaHOBNEHHbIM TpeboBaHuAM (Hagnexaliee odopMrieHre KOnMin OOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTax NogYUCTOK, NPUNUCOK, 3a4ePKHYTbIX CNOB W UHbIX HE OFOBOPEHHbLIX UCTIPaBEHWA);

3anonHAeT SNeKTPOHHYIO (hopMy 3aABMEHUS B aBTOMATU3NPOBaHHON NHOPMaLIMOHHOWM
cucTeme, npeHasHavYeHHOM AN oKasaHWsA rocyAapCTBEHHbIX U MyHULIMNANbHbLIX YCIyT;

npyv nNpeaocTaBneHnn AOKYMEHTOB, YKasaHHbIX B NyHkTe 2.5 agMUHUCTPATUBHOTO
pernameHTa Ha Oyma)XHOM HoOcuTene, OCYyLWeCTBMNAET CKaHUpoBaHWe npeacTaBneHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3asBNeHNe;

nepeaaet 3afaBUMTENIO HA NPOBEPKY U NOANUCAHWE;

nocne noanvcaHuA ckaHupyeT noanMcaHHoe 3asBneHue;

3arpy’aeT B aBTOMaTU3UPOBaHHYIO MHOPMALMOHHYIO CUCTEMY, NPEeAHA3HAYEHHYI0 A5is
OKasaHusi roCyAapCTBEHHbIX WM MYHUUMNANbHbIX YCAYr OOKYMEHTbl, NpeAcTaBneHHble B



16

3NEeKTPOHHOW hopMe KNn aneKkTpoHHble 0Bpasbi OTCKaHWPOBaHHbLIX AOKYMEHTOB, chopmupyeT
3NeKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asBneHne W opuruHanbl OyMadkHbIX [OKYMEHTOB
3aABUTENIO;

BblgaeT 3aABUTENIO PpacnuUCKy B Npueme fOKYMEHTOB.

B cnyyae Hanuuua ocHOBaHWiA gns OTKasa B npuemMe AOKYMEHTOB AOMMKHOCTHOE NuUO,
OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB, YBEAOMISAET 3afRBUTENA O HanNUumMu NPEensaTCTBUN ANS
npuema 3asBneHus v Bo3BpawiaeT eMy OOKYMEHTbI ¢ 0ObACHEHMEM CoaepKaHNA BbISIBEHHbIX
OCHOBaHWI Ana OTKasa B Npueme AOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE NKUL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, NOCIHE NOCTYNSIEHUs
AOKYMEHTOB Ha pacCMOTPEHUE:

npucsBaMBaeT 3asiBNEHUIO HOMEP B COOTBETCTBMM C HOMEHKNATYpoOW Aen u cratyc
«lpoBepka [OKYMEHTOBY;

N3y4yaeT NOCTYNUBLUME JNEKTPOHHbIE Aena, B TOM YMCNe NPUNOXEHHble 3aaBuTenem
AOKYMEHTLI B 3NEKTPOHHOWN (hopMe U 3NeKTPOHHble 06pasbl AOKYMEHTOB,;

npoBepseT KOMMNMEKTHOCTb, YATAEMOCTb 3NEKTPOHHBIX 06pa30B AOKYMEHTOB;

npoeepsieT cobniofeHWe YCnoBUW AEWCTBUTENbHOCTN  3NEKTPOHHOW  MNOANWUCH,
nocpeacTBoM obpaiwieHus k EguHomy noptany (B cnyyae, ecnu 3asiBUTeNneM NpeLCTaBNeHb!
3NEeKTPOHHbIE [AOKYMEHTbl, MOAMUCaHHbIE YCUNEHHON KBanMMULMPOBAHHON SNEKTPOHHOM
noanNuchbIo).

Mpn Hanuuuu ocHoBaHWW, NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHWCTPATMBHOIO
pernameHTa, noarotaenneaeT NPOEKT peleHns 06 oTkase B NpueMe AOKYMEHTOB, HE0OX0AMbIX
ANA npefocTasneHusl MyHuLunanbsHOW YCIyri.

B cnyuvae, ecnu B pesynbTate NnpoBEpKY YCUNEHHOW KBanunuuupoBaHHOW 3NEKTPOHHOM
NOAMUCY BbISIBITIEHO HECOBNIoAeHUe YCNOBUIA ee AEWCTBUTENBHOCTU, NPOEKT peLleHns ob oTkase
AOMmKeH cogepxaTb NyHKTb! cTathn 11 GepepancHoro sakoHa Ne 63-d3, koTopsie nocnyxunu
OCHOBaHUeM NS ero NpUHATUSA.

MNpoekT peweHna 06 oTkase B NpUeme AOKYMEHTOB, HEOOX0AUMBIX ANA NPefoCcTaBNeHUs
MYHULUUNanbHOM ycnyry, ¢ ykasaHueM npuymnH oTkasa (B criyyae, ecnv OCHOBaHWA ANns OTkasa B
npuemMe AOKYMEHTOB, HeoOXoaUMbIX ANA NpefoCTaBNeHUs MyHUUMNANbHON YCryru, CBSA3aHbl C -
HapyLleHMeM yCTaHOBNeHHbIX TpeboBaHUI K TakMMm AOKYMEHTaM, OCHOBaHWA Afsi OTKasa B
npueMe [OOKYMEHTOB [AOMXHbl coaepXaTtb WHMOpPMaUUI0O O HaMMEHOBaHUM [OKYMEHTOB
(MHcpopmaumn, ceeaeHuUil), KOTopble He NpeAcTaBNeHbl, CoAepXXaT HeOOCTOBEpHble U (unn)
nNpoTUBOpEYuBbIe CBeAeHUst, OQOPMIEHbl C HapyLleHMeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTcs Ha cornacosaHne B YCTAHOBNIEHHOM NOpsiake MNOCPeacTBOM  CUCTEMbI
3NEeKTPOHHOro AoKyMeHToobopoTa.

CornacosaHue npoekrta peLieHns o6 oTkase B npMeme 4OKYMEeHTOB, HeoBXoauMbIX Ans
npeaocTasfieHna MYHULMNANbHOW YCNyry, OCYLLUECTBMAETCA B NOpsiake, NpeayCcMOTPEHHOM
NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCcTBUS OCHOBaHMIA ANst OTKasa B NpyeMe AOKYMEHTOB, NpefyCMOTPEHHbIX
NYHKTOM 2.7.1 agMUHUCTPATMBHOIO pernaMmeHTa, AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NpueM
[IOKYMEHTOB, B Te4YeHWe OfHOro paboyero AHA €O AHA NOCTYNNEHUS 3asiBNEHWUs, HanpaBnseT
3asBUTENIO, YKasaHHbLIM B 3asBfeHUn cnocobom, yBeaoMneHWe O MOCTYNNEeHWU 3asiBIeHus,
coaepikallee BXOOALUMA PerucTpauuoHHbIA HOMEP 3asBNEHWs, A4aTy MONyYeHWUsl 3asiBNeHus,
nepeyeHb HaumeHoBaHWN baiinos, NpeAcTaBNEHHbIX K HeMy AOKYMEHTOB, AATy MNOAYYeHus
pesynbTaTa MyHULMNANbHOMR yCnyru.

3.3.3.4. MWcnonHeHue npouepyp, yKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPaTUBHOIO pernameHTa, npu HanUYUM TEXHUYECKON BO3MOXHOCTY OCYLLECTBNSAETCS B
aBTOMaTUMYECKOM pEeXMME C UCMNONb30BaHNEM aBTOMAaTU3UPOBAHHOW WHMOPMALMOHHOM
CUCTeMbI, NpeHasHa4YeHHOW ANs OKasaHUA rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

3.3.3.56. AgMuHuCTpaTMBHbIE Mpoueaypbi, YcTaHaBnuMBaemble nyHkTom 3.3.3
aAMWHUCTPATUBHOIO perfnameHTa, BbINOSHAIOTCA B TeYeHMe OAHOro pabo4vero OHA CO AHSA
NOCTYNMEeHVA 3aABNeHNs Ha pacCMOTpPeHMe.



17

Pesynbtatamn BbINONMHEHUA afMVHUCTPATMBHBLIX NpOLEAYpP ABMSIOTCA: NPUHATHIA Ha
PaccMOTpeHNe KOMNMEeKT AOKYMEHTOB UM NPOEKT pelleHus o6 oTkase B NpueMe JOKyMEHTOB,
HeoBX0AMMBIX ANsA NpeaocTaBNeHUst MyHULMNASLHON YCAyTW.

3.4. MopgroToBka pesynbTaTa MyHULUNANLHON yCRyru

3.4.1. OcHoBaHMeM Hauana BbINONHEHUS aAMUHMCTPATMBHON NpoLEeaypbl ABNAETCS
nocTynneHne OoT AOMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpaBleHUe MeXBeLOMCTBEHHbIX
3anpocos, A[OKYMEHTOB (CBeaeHui), HeobXoauMbIX AN NpefoCTaBneHUs MyHWULMNANbHOW
ycnyru. ‘

JIOMKHOCTHBIM ~ NULIOM,  OTBETCTBEHHLIM 3@  BBIMOMHEHWEe  aAMUHUCTPATUBHOI
npolenypbl, SBNAETCA HavyanbHUK (UHAHCOBOro oOTAena (oanee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NMOAFOTOBKY pe3ynibTaTa NpeAoCTaBNeHUss MyHULMNanbHOW ycnyru).

3.4.2. IonxHOCTHOE JLI0, OTBETCTBEHHOE 32 NOArOTOBKY pesynbTaTa NpeAoCTaBneHus
MyHULMNanbHOM ycnyru:

paccmaTtpuBaeT ChOPMMPOBAHHBIA  KOMMJIEKT OOKYMEHTOB, HeoBXoAuMbIX Ans
NpefoCcTaBNeHns MyHULMNansHON yenyru;

Npv BbIABNEHUN OCHOBaHMW AN OTKasa B NPEfOCTaBNEHWM MYHULMNANbLHOR yCnyri,
YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, NOAroTaBNUBAET NPOEKT PELUEHMS
00 oTkase B NpeAoCcTaBNeHMN MyHULMNANLHOR YCAYru;

B Cliy4ae OTCYTCTBMSA OCHOBaHW AnA oTKasa B NPEeAOCTaBNEHUN MYHULMNANLHON
ycnyru, npeaycMOTPeHHbIX MNyHKTOM 2.8.2 agMWHWCTpPaTUBHOrO pernaMmeHTa, no WrToram
PacCMOTPEHUA [OKYMEHTOB, HeoOXoOMMLIX ANS NPefoCTaBNEeHUs MYHWUMNANBHOW YCnyru,
noaroTaesnueaeT NPOEKT pe3yrnbTaTta NpeoCTaBNeHnsi MyHULMNAanNbHOM YCITyru B COOTBETCTBUM
C noAnyHKTOM 1 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PerfameHTa;

HanpaenAeT NOATOTOBMEHHLIN NPOeKT pesynbTaTa NPeAOCTABNEHUSI MYHULIMNANLHOM
ycnyrm Ha cornacosaHue B YCTaHOBNEHHOM MOpsAKE MOCPEACTBOM CUCTEMbI SMEKTPOHHOro
AokymeHToobopoTa.

AOMWHUCTPaTMBHBIE  NpoLeAypbl,  YCTAHABAMBAEMble  HACTOSLWMM  MYHKTOM,
BbINOJIHAIOTCA B TeYeHNe ABYX pabounx aHe.

PesynbTatamu BbINONHEHNS aAMUHUCTPATUBHBIX NPOLEAYP ABMSIOTCA: NPOEKT peLLeHns
06 oTkase B NpefoCTaBAEHUM MYHUUMNAMNbHOW YCnyri, NpoekT uHgopMauum o6 obbekTax
HEABWKXUMOro  MMYLLECTBA, HaxoAAWMUXCA B MyHuMUMnanbHOW  COBCTBEHHOCTM M
NpeAHasHa4YeHHbIX Ans caayv B apeHay.

3.4.3. CornacoBaHne W nOANWCaAHWE NpoeKTa pesynbTaTa npefoCTaBMNeHNs
MyHULMNaNeHOW ycnyrm (ganee — npoekTbl AOKYMEHTOB) OCYLUECTBNSETCS [NaBHbIM
cneuvanuctoM no [AenonpousBOACTBY, HavanbHUKOM oOTAena OyxranTepckoro yyeta u
OTYETHOCTM - T[NaBHbIM Oyxrantepom, HayanbHUKOM OTAeNna MNpaBoOBOM  MOAAEPKKM,
3amecTuTensmm Pykosogutens WcnonHutenbHoro KomuteTa, Pykosogutenem
WcnonHutensHoro komuteTa.

MoAroToBneHHble NPOEKTbl JOKYMEHTOB, WMEIOLME 3ameuaHus, BO3BpaLLAlOTCs Ha
AopaboTKy ULy, OTBETCTBEHHOMY 3a NMOAFOTOBKY pesynbTaTa MyHuUMnansHoii yenyru. Mocne
yCTpaHeHuUsi 3amevaHuii NPOoeKTbl [OKYMEHTOB MOBTOPHO NepefaloTcsl AN COrnacoBaHus U
noanNucaHus.

PykoBogutent McnonHuTenbHoro KoMMTeTa Npy paccMOTPEHNM NPOEKTOB [IOKYMEHTOB
npoBepsieT  cobniogeHne  aAMWHWUCTPATUBHOTO  perflaMeHTa  AOMKHOCTHBIMW  NvuUamu
WcnonHuTenbHoro komuTeTa B YacTW CPOKOB BbLINOSIHEHUS! aAMUHWCTPATUBHbIX npoueayp, nx
nocneaoBaTenbHOCTA U NONHOTLI, HANUYWA COrNacoBaHMii YNONHOMOYEHHBIX AOMKHOCTHBIX NUL,
AcnonHuTenbHOro kKOMMTETa B CUCTEME 3MEKTPOHHOIO AOKyMEHTOOBopOTa.

B cnydae BbiSiBNeHUs HapyLIEHUiA B YacTU CPOKOB BbINOMHEHWUS agMUHUCTPATMBHBIX
npoueayp, UX nocnenosaTenibHOCTU U nonHoThl PykoeBoautens WcrnonHutensHoro xomuteTta
WHULIMUPYET NpuBneYyeHne K OTBETCTBEHHOCTU NWL, AONYCTUBLUMX HAPYLUEHWUS, B COOTBETCTBUAM
C NYHKTOM 4.3 afAMUHUCTPATUBHOIO pernamMeHTa.



18

AOMVHMCTpaTMBHbIE  RpoLEeAypbl, YCTaHaBnvBaeMble  HACTOSLWMM  {IyHKTOM,
BbINONHAOTCA B TeYeHue AByX pabounx aHen.

Pesynbtatamn BbLINONHEHUA agMUHUCTPATMBHBLIX Npoueayp SBASAIOTCA: pelueHue 06
OTKase B nNpueme AOKYMEHTOB HEOOXOAUMBIX ANSA NpeAOoCTABNEHWUs MyHULMNANLHOW ycnyru,
peleHne o6 oTkase B NpefoCTaBNEHUNM MyHULMNANbLHON ycnyru, uHdopmaums o6 obbekTax
HEeABMKUMOrO  MMyLLECTBA, HaxoAslWUXcA B MyHUMUMNanbHOW  COBCTBEHHOCTM U
npeaHasHa4YeHHbIX 4Ng coayn B apeHay.

3.4.4. VicnonHeHve npoleayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.3. aAMUHUCTPATUBHOrO
pernameHTa, nNpu Hanu4uMu TEXHWYECKON BO3MOXHOCTU OCYLUECTBNSETCA B aBTOMaTU4YECKOM
pexvuMe C  UCMONb3OBaHWEM  aBTOMATU3UPOBaHHOW  MHGOPMALMOHHOW  CUCTEMBI,
npeaHasHa4YeHHOW ANA OKa3aHWA rocyapCTBEHHbIX U MyHALMNANbHbLIX YCNYT.

MakcuManbHbIA CPOK BLINOMHEHWS! aAMUHUCTPATUBHBIX NPOLEAYP, YKasaHHbIX B MYHKTE
3.5. agMUHUCTPaTVBHOrO pernameHTa, COCTaBnseT oauH pabounii AeHb.

3.5. Bolgava (HanpasneHue) 3asBUTENIO pe3ynbTaTta MyHULMNANbHON yenyru

3.5.1. OcHoBaHMeM Hauana BbINONHEHUS aAMWHUCTPATUBHONW NPOLEAYpbl SBMSETCS
nony4yeHne [LOOMKHOCTHbIM JMLOM, OTBETCTBEHHbIM 3a BbINONHEHWE aAMWHUCTPaTUBHOM
npoueaypel, LOKYMeHTa, NOATBEPXAAIOLLErO NpeAocTaBNeHne MyHULUNANLHOW YCIyTu.

HOMKHOCTHEIM ~ NULIOM,  OTBETCTBEHHLIM  3a  BLINONHEHWE  aAMUHUCTPATUBHOM
npouegypsl, SABNSETCA HavanbHUK UHaHCoBOro otaena (ganee - [OMKHOCTHOE §uLO,
OTBETCTBEHHOE 3a Bblgady (HanpasneHue) AOKYMEHTOB).

3.5.2. [lomxHOCTHOE NNLIO, OTBETCTBEHHOE 3a BblAauy (HanpasneHne) fOKYMEHTOB:

obecneumBaeT pernctpaumio N BHECEHWE CBEAEHWA O pesynbTaTe NPeaoCcTaBreHUs
MyHULMNaNLHOW yCnyrn B NOACUCTEMY BeAEHUS [AOKYMEHTauunm aBTOMaTU3UpOBaHHOM
WHOPMALMOHHOW  CMCTEMbl, NpPeAHa3HaYeHHONM [ANS  OKa3aHWs rOCYAAPCTBEHHLIX U
MYHULMNanNLHbLIX YCNyr;

usBeLlaeT 3aABUTeNns (ero npeacraBuTensa) cnocoboMm, ykasaHHbIM B 3asiBNEHMM, O
pesynbTate npeAocTaBNeHNs MyHULMNAanbHON YCNyrn U 0 BOSMOXXHOCTU MOSyYEHUs pesynbraTa
npeaocTasneHns MyHuumnanbHom yenyru B MicnonHntensHom komutete unv B MOL,

WcnonHenue npoueayp npu HanWuku TEXHUYECKOA BO3MOXHOCTM OCYLLECTBNSIETCA B
aBTOMaTU4ECKOM peXvWMe C WCMNoNb30BaHWEM aBTOMaTU3NPOBAHHOW WHAOPMALIMOHHON
CUCTEMBI, NPEeAHa3Ha4YEeHHON ANs OKasaHWS rocyJapCTBEHHBIX U MyHULMNANbHbLIX YCYT.

ABMUHUCTpATUBHbIE  MpoLeAypbl,  YCTaHABNWUBAEMbIE  HACTOSILUMM  MYHKTOM,
BbINOMHAIOTCA B TEYEHME OQHOro paboyero AHSA Co AHA NOANUCAHUA AOKYMEHTA, SABNAIOLIErocs
pesynbTaTtoM nNpefocTaBNeHnss MYHULMNanbHOW YCRYru, YMNONHOMOYEHHBIM AOMKHOCTHLIM
nuuom UenonHutensHOro KoMuTeTa.

Pesynbtatamy BbINONHEHUs afMWHUCTPATUBHLIX NpoUeayp SBMAIOTCS: pasMeLLeHue
CBEfiIeHNA O pesynbTaTe NPEAOCTaBMNEHUA MyHULMNANBHOW YCMyrM B WHEPOPMALIMOHHBIX
cucTemax, UsselleHue 3asBuTens (ero npeacrasuTens) O pesynbTaTe nNpeAoCTaBMeHUs
MyHULIMNanLHOW ycnyru n cnocobax ero nonyyeHus.

3.5.3. Mopagok Bbigaun (HanpaeneHns) pesynbTaTa NPEAOCTaBASHNA MYHULMNANbLHOM
ycnyru:

3.5.3.1. lNpu obpalleHnn sasBuTens 3a pesynbTaToMm MyHULUNANLHON ycnyrn B MOLL,
paboTHuk M®L| BbigaeT sasBuTento pesynbTaT MyHULMNANBHOR ycnyru B dhopme aK3emnnapa
9NMeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. Mo TpeBosaHuio 3asiBUTENs BMecTe C
SK3eMNNApOM 3NeKTPOHHOrO AOKYMeHTa Ha OyMaXHoM HocuTene emy npeaocTaBnsieTcs
SK3EMNNAP 3NEKTPOHHOrO JOKYMEeHTa MNyTeM ero 3anuMcu Ha CbeMHbI HocuTenb UHopMaLmn
UNu HanpasneHWs 3K3eMnnspa SSIEKTPOHHOrO AOKYMEHTa MO SMEeKTPOHHOW MouTe B aapec
3asiBuTtens. lNpy 3anucy Ha CbEeMHbIA HOCUTENb WHCOPMALUMU UNK HaNpaBneHUn 3K3eMnnspa
3NEKTPOHHOro AOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBIIEH 9K3EMNIISIP SNEKTPOHHOIO AOKYMEHTA
Ha OymaxHOM HocuTene, MO 3NEKTPOHHOM MOYTEe WOEHTUYHOCTb TAKOrO aK3eMmnmispa
SMEeKTPOHHOTO AOKYMEHTa 3K3eMNNsApY 3MIEKTPOHHOIO AOKYMEHTa Ha OGyMakHOM HocuTene
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3aBepseTcs YNONMHOMOYEHHBIM COTPYAHUKOM c NCNOMb30BaHUEM yCUIEeHHON
KBanupuumpoBaHHOW SNEKTPOHHOW NOANUC.

AnMUHMCTPaTUBHBLIE  Npoueaypbl,  YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BbINOSIHAOTCA B NOpsiAke ovdepenHoCcTH, B AeHb NpubbiTUS 3asBUTENA B CPOKW, YCTAHOBNEHHbIE
pernameHTom pabotbl MOLI.

PesynbTaTtamu BbINOMHEHNSA aAMUHUCTPATMBHBIX Npoueayp SeNaioTcs: dukcauus daxkra
BblJaun pesynbTaTta npefocTaBfieHUs MyHuuunansHoi ycnyrn 8 AUC MOL, pesynetar
npefocTaBneHns MyHULMNanbHOM YCNyru, BblAaHHbIA 3asBUTENIO.

3.5.3.2. MNpu obpalyeHnn 3asBUTENA 3a pe3ynbTaToOM MyHULMNanNbHOW YCNyru yepes
PecnybnukaHckuii noptan 3asBUTEN0O B NWYHBLIA KabuHeT aBTOMaTUYeCKUW HanpaBnsaeTca
3NEKTPOHHbIN 06pa3s AOKYMEHTa, ABNAIOLEroCA pe3ynbTaToM NPeaoCTaBe N MyHUUMNanbHON
ycnyru,  NOLNUCaHHbIN  YCUMNEHHOW  KBanudUUWPOBAHHOW  JFEKTPOHHOW  MOANUCHIO
YNONHOMOUYEHHOro AOMKHOCTHOrO nuua cnonHUTenbHOro KoMuTeTa.

AOMUHUCTPATUBHBIE  Mpoueaypbl,  yCTaHaBfMBaeMble  HacCTOSAWMM  TMYHKTOM,
BLINOSHAIOTCA B A€Hb NoanucaHua AOKyMeHTa, MoATBepXKaalowero npegocrasneHune (oTkas B
NpeAoCcTaBneHUN)  MYHULMNANbHOA  YCyrM,  YNONMHOMOYEHHbIM  AOSDKHOCTHBIM - NULIOM
UcnonHuTenbHoro komureTa.

PesynbTatamu BbINOMHEHMA agMUHUCTPATUBHBLIX NpoUepyp SBNAIOTCA: HanpasrieHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybGnukaHckoro noprana 3asBUTENIO AOKYMEHTa,
NOATBEPXOAoLWEero npefocTaBfieHMe MyHuuMnanbHOW ycnyrm (B TOM 4ucne oTkas B
npeaocTaBneHn MyHULMNAanbHoi ycnyru).

3.5.3.3. lNpu obGpaweHun 3anBUTENS 3a Ppe3ynNbTaToOM MyHULMNanbHOW Yycnyrn B
WcnonHuTenbHbIi KOMUTET, AOIMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a Bbldady (HanpasneHue)
OOKYMEHTOB, BbidaeT 3asBUTEN0 pe3ynbTaT MyHuuunanbHoit ycnyru. [lo TpeBoeaHuio
3aABUTENSA BMECTE C 9K3EMMNAPOM 3MNEKTPOHHOro AOKyMeHTa Ha OymadkHOM Hocutene emy
NpeaocTasnAeTCA SK3EeMNNAP 3NEKTPOHHOro AOKYMEHTa NyTEM €ero 3annucyM Ha CbeMHbIi
HOoCUTENb WHAOPMaUMM WM HanpaBneHWs 3JK3eMnnapa 3MEKTPOHHOro AOKyMEeHTa no
SNEeKTPOHHOM NoYTe B agpec 3asaBUTeNs.

AQMUHUCTPaTMBHBIE  MpoueAypbl,  YCTaHaBNMBaeMble  HACTOSALIMM  MYHKTOM,
OCYLLECTBNAIOTCA B NOpAAKE OYEpPefHOCTH, B AeHb NpubLITUA 3asBUTENSA B COOTBETCTBUM C
lMpaBunamn BHYTpPEHHEro TpyaoBoro pacnopsaaka cnonHuTenbHOro komurteTa.

Pe3ynbTaToM BbiNOSIHEHUSA aAMUHUCTPATUBHbLIX NpoUeayp ABNATCA: oukcaums dakta
Bblgayn pesynbTata NpeAocTaBnNeHUss MyHULMNanbHOW YCNyrm B aBTOMaTU3UPOBaHHON
UH(OPMALIMOHHON  CUCTeMe, npeAHasHa4YeHHOW ANnsi  OKasaHus roCyJapCTBEHHbIX U
MyHULMNANbHbBIX YCNYT.

3.6. VicnpaBneHune TeXHUYECKMX OLLMBOK

3.6.1. B cny4yae oGHapyxeHusi TexHu4yeckor owwnbkn B AOKYMeHTe, SABMAOLleMCs
pe3ynbTaToM MyHUUMNansHOW yCnyri, 3asaBuTens HanpasnseT B ICNoNHUTENbHbIA KOMUTET:

3asBneHne o6 ucnpaeneHnn TexHudeckon owmbkn (npunoxeHue Ne 5 k HacToawemy
agMUHUCTPATUBHOMY pErfiaMeHTy);

DOKYMEHT, BblAaHHbLIA 3aABUTENIO KaK pesynbTaT MyHUUMNANbHOW YCnyru, B KOTOPOM
coaepXKUTCa TeXHNYeckas owwnbka;

DOKYMEHTbI, WMELMe IOpUBUYECKyIo Ccuny, CBUAETENbCTBYIOWNE O Hanuiuu
TEXHUYECKOMN OLLMOKN.

3asBneHune o6 ucnpasneHUM TEeXHUYECKON OWNBKN B CBEAEHUAX, YKa3aHHbIX B
DOKYMEHTe, SBNAIOWIEMCS pe3ynbTaToM MyHWLUMNanbHOA ycnyrv, nopaeTcsa 3asBuUTenem
(YNONHOMOYEHHbIM  NpefcTaBUTeneM) MOYTOBLIM  OTNpaBneHnem (B TOM 4yucne ¢
NCNoNb3oBaHUEM 3NEKTPOHHOM nouThl), Nubo Yepes PecnybnukaHckuini noptan nnu MoOLL

3.6.2. lomKHOCTHOE NULo, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBNAET NpuemM
3anaBreHusa o6 ncnpasneHnn TEXHUYECKON OLINGBKK, perucTpupyeT 3asBrieHue ¢ NPUNOXEHHLIMK
AOKYMEHTaMMn U nepepaeT UX AOSMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy OKYMEHTOB.
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AOMVWHUCTPaTMBHLIE  NpoOLeAypbl,  ycTaHasnMBaeMble  HACTOAWMUM  NYHKTOM,
BbINONHAKTCA B TeUEHUEe ofHOro paboyero AHA € AaTbl perncTpauun 3sasBneHus.

Pesynbtatamy BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABMAOTCA: NPUHATOE U
3aperucTpMpoBaHHOe 3asiBfIeHUE, HanpaBneHHoOe Ha pacCMOTPeHWE JOSNKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 0OpaboTKy AOKYMEHTOB.

3.6.3. [lomKHOCTHOE NN, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaeT
LOKYMEHTbl U B LensX BHECEHWA MCNpaBfieHWii B [CKYMEHT, SBNAIOWMWIACS pesynbTaTom
NpeAocCTaBIEHNsT MyHUMUUNANbHON YCNyru, OCYLECTBNAET npoueaypbl, NpeaycMOTPeHHble
NYHKTOM 3.4 aMUHMCTPATUBHONC pernamexTa, U BblAaeT UCNPaBfeHHbIA AOKYMEHT 3aABUTENIO
(ynonHOMOYEeHHOMY NpEeACTaBUTENMIO) NWUYHO NOA POCMUCL C USBATUEM Yy 3asBUTENA
(ynonHOMOYEHHOr0 MpeacTaBWTEnNs) OpurMHana [AOKYMEHTa, B KOTOPOM  COAEpXMTCA
TexHuyeckaa olmbka, MNU HanpaenseT B afpec 3asABUTENA MNOYTOBbIM OTNpaBreHUeM
(nocpenCTBOM 3MIEKTPOHHOM MNOYTbI) NUCbMO O BO3MOXHOCTU MONYYEeHWUA NOKYMEHTa npwu
npenocTtaenexdny B VICNoNHWTENbHLIA KOMUTET OpUrMHana AoKyMeHTa, B KOTOPOM COAepXuUTCs
TexHu4eckas owmbka.

AIMWHUCTPaTMBHbIE  npoueAypbl, YyCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BLINOSHAIOTCA B TevYeHue ABYX paboumx AHel nocne oOHapYXXeHWUS TEXHUYECKONR OLMOKU unu
nonyyeHust oT Nobore saMHTEPeCoOBaHHOIO NULA 3asBeHUs O AONYLLEeHHOR oLwmbkKe.

PesynsTaTamMn BbINOMHEHUS aAMUHUCTPATMBHBLIX Npouefyp SBAIOTCA. BblAAHHbLIA
(HanpaBneHHkIR) 3asBUTENIO AOKYMEHT.

4. Mopaaok 1 opMbl KOHTPONSA 3a NpeAocTaBNeHneM MyHULIMNaNbHON ycnyru

4.1. MNopaaok ocyLlecTBReHNA TEKYLLErO KOHTPOIS 3a COBNIOAEHNEM 1 UCNOSTHEHNEM
OTBETCTBEHHBIMW JOMKHOCTHBIMU AMLIAMWU NONOXEHUI aAMUHACTPATUBHOIO pernameHTa u
WHBIX HOPMaTUBHbIX NPABOBLIX aKTOB, YCTaHaBMBalOLWMX TpeboBaHus K NPeAoCTaBNEHNIO

MYHNLMNANbLHOW YCNYTK, a Taloke NPUHATMEM UMU PELLISHUA

KoHTponb 3a NONHOTOW M KayecTBOM MpPEeAOCTaBNEHUS MYHULMNANbLHOW yCnyru
BKMioyaeT B cebs BbIABNEeHVWE W YCTpaHEHWe HapylleHwii npaB 3asiBUTEnel, nposeAeHue
npoBepoKk cobniodeHnss npoueayp NPeAocTaBMeHUs MyHULMNAnbHOW yCfyru, NOATrOTOBKY
pellerult Ha aencTeun (besaencTene) AOMKHOCTHBIX NUL OpraHa MECTHOro camoynpaBneHus.

dopmamn KOHTponsA 3a cobniofeHvem WUCMONHEeHMA aAMUHUCTPaTUBHbIX NpoUeayp
ABMAIOTCA:

1) npoBepka W cornacoBaHWe nPOEKTOB [JOKYMEHTOB MO NPefoCTaBMEHUIo
MYHULIMNANbHOW YCIyru;

2) NpoBOAMMbIE B YCTAHOBIEHHOM NMOPAAKe NPOBEPKU BEAEHUS AENONPON3BOACTEA,

3) npoBeaeHWe B. YCTaHOBNEHHOM MOpSAKke KOHTPONbHBLIX NpoBepok cobnioaeHus
npoueayp NpeaoCcTaBneHNA MyHULMNanbHON yCnyru.

B uensx TeKyllero KOHTPONS WCMOMb3ylTCA CBeAEHWUS, UMEIoLMeCs B 3NEKTPOHHOW
6ase AaHHbIX, cnyxebHas koppecnoHAeHUUs, yCTHan 1 NUCbMeHHas MHgopmMaums OOIMKHOCTHbIX
ML, OCYLUECTBISIIOWNUX BbINONHEHWEe aAMUHUCTPATUBHBIX NpoueAyp, XypHanbi y4eTta
COOTBETCTBYIOLLUMX [OKYMEHTOB U ApYyrue cBeAeHus.

JAns OCyLIeCTBNEHUs1 KOHTPONSA 3a COBEpLUEHMeM AEWCTBMA NpW npeaocTaBneHUum
MyHULMNANbHOW  YCRyrM W MNPUHATAM  pelleHud  PYKOBOAWUTENIO oOpraHa  MecTHOro
camoynpasreHus NpeAcTasnsalTCA CNPaBku O pesynbTaTax NpefocTaBneHnss MyHUUMNansHON
yCryru.

O cnyvyasx M npuvyMHax HapyLlleHWA CPOKOB, MOCNeAoBaTenbHOCTU W cofepXaHusA
aAMWUHUCTPATUBHLIX Npoueayp AO/MKHOCTHbIE NULa HemMeaANeHHO UHGOPMMPYIOT pyKoBOAUTENS
WcnonHutenbHoro KomuTeTa, MPefoCTaBnAOLWEro MyHALUUNanbHyl ycnyry, a Takke
NPeAnpPUHUMAIOT CPOYHBIE MEPbI N0 YCTPAHEHWUIO HApYLUEHWIA.

TeKywumii KOHTpONb 3a cobnioaeHUemM nocnefoBaTeNnbHOCTU AEUCTBUIA, onpedeneHHbIX
aJIMUHUCTPATUBHBLIMA  NpoueaypaMu MO NPEOOCTaBMIEHVIO  MYHMLIMNAnbHOM  YCIyrw,
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OCYLLECTBNSAETCA 3aMecTUTEeNieM pPYKOBOAUTENS oOpraHa MEeCTHOrO camoynpaeneHus,
OTBETCTBEHHLIM 3a oOpraHusauuio paboTbl MO NPeAOCTaBNIEHWIO MYHWLMUNANbHOW YCnyru,
HayanbHUKOM OTAENna, OCYLLECTBASIOWEro oOpraHusaunilo paboTbl NO NPefocTaBfeHUIo
MyHULMNanbHOM yCrnyri.

MNepeyeHb AOMKHOCTHBIX JIUL, OCYLUECTBAIOLLUX TEKYLLWUIA KOHTPONb, YCTaHABNMBAETCSH
MONOXEHUAMU O CTPYKTYPHbIX NoApasfeneHusX opraHa MeCTHOrO CaMoynpaBrneHus |
AOIIKHOCTHBIMI pernamMmeHTamu.

4.2. Nopapok u NEPUOANYHOCTD OCYLUECTBIIEHNUA NNAHOBbLIX M BHEMMNAHOBbLIX NPOBEPOK
MONHOTBI U KaYecTBa NpeAoCTaBNeHUs MyHULMNANBLHOW YCNyry, B TOM Y1cne Nopsaok u
¢bopMbI KOHTPONSA 32 NONHOTOMN U KAYECTBOM NpPefoCTaBeHNss MyHULMNanbHOM ycnyru

4.2.1. KoHTponb 3a NONHOTOW U KaYeCTBOM NPeAoCTaBlIEHUss MyHULMNANbHOW YCIyru
ocyuwiecTenseTcs B hopmax:

1) npoBeAeHU] NPOBEPOK;

2) paccmoTtpeHus xanob saseutener Ha geincteusa (bespeiicteue) McnonHuTensHoro
KoMUTeTa, a TaloKe UX AOMKHOCTHBLIX NL, MyHULMNANbHLIX CRyXaLmX.

4.2.2. B uensx ocyLleCTBMEHNSA KOHTPONSA 3a NONMHOTOW M KauecTBOM NpeAocTaBneHus
MYHULMNaNbHOA YCnyrn npoOBOAATCS MMaHOBble M BHENNaHoBble npoeepku. Mopsaok wm
NepuoanYHOCTL OCYLUECTBIEHUS NaHOBLIX MPOBEPOK YCTaHaBNMBAETCA NnaHom paboTol
WcnonHuTtenbHoro komuTeTa. lNpu npoBepke MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3AHHbIE
C NpepocTaBneHveM MyHULMNanNbHON ycnyru (KOMNneKCcHble NPpoBepKu), NN OTAENbHbIA BONPOC,
CBfi3aHHbIA C NpegocTaBNeHneM MyHULMNanbLHOM ycnyru (Tematudeckme npoeepku). MNposepka
Taioke MOXET NpoBOAUTLCA MO KOHKPETHOM Xanobe sassuTens.

4.2.3. BHennaHoBble NpOBEPKN NPOBOAATCA B CBSI3W C NPOBEPKON YCTPAHEHUS paHee
BbIAIBMIEHHbIX HapyLUEHUA aAMMHUCTPATUBHOIO pernaMmeHTa, a TaKkke B Cly4vae nonyvyeHus
Xano® sasBuTenei Ha pevicteusa (Gespencreue) NCnonHUTENbHOro KOMMUTETZ, a TaKke WX
AOMXHOCTHbIX NUL, MyHULMNANBHBLIX CAYXaLLMX.

4.2.4. PesynbtaThl npoBepku OQOPMIISIOTCA B BWAE aKTa NPOBEPKW, B KOTOPOM
YKa3blBalOTCA BbIIBNIEHHbIE HEAOCTaTKM U NPEANOXEHUS MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL OpraHa, NpeaocTasnsaoLwero
MYHULMNanbHYI0 YCNyry, 3a pelleHus n aenctasus (6esgeiicTeune), npuHUMaemble
(ocyllecTBNAEMbIe) MUY B X0€e NpeaoCcTaBfeHns MyHULUMNAaNbHOW ycnyru

Mo pesynbTaTam npoBefEeHHbIX NPOBEPOK B Cryvyae BbISBIIEHUS HapylueHuiA npas
3asBUTEnei BUHOBHbIE fUUA TMPUBNEKAIOTCH K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHofaTtenbcTBoM Poccuiickon ®epepaunm.

PykoBogutenb opraHa MeCTHOFO CaMOyMNpaBlieHUss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOe pacCMOTPEHNe 3asBEHUN.

PykoBoouTtenb (3amecTuTenb PYKOBOAUTENS) CTPYKTYPHOrO noapasdenieHusi opraHa
MECTHOro camoynpaBneHus HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMEeHHoe U (Mnu)
HeHagnexallee BbiNONHEHNE agMWHUCTPATUBHBIX [OEWCTBWMIA, YKa3aHHbIX B pasgene 3
aAMWHUCTPATMBHOIO pernameHTa.

HormKkHOCTHbIE nUUA W WHble MyHWUMNanbHble chnyXxawye 3a pelleHus 1 AeicTsus
(BespeiicTBue), NpUHMMaeMble (OCYLLECTBNSIEMbIE) B XO4E€ NPeAoCTaBNEHUA MYHULWNAnbHOM
yCnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBNEHHOM 3aKOHOAATENLCTBOM NOpSAKe.

4 4. NonoxeHwns, xapakTepusylowme TpeboBaHus kK nopaaky U oopmam KOHTPoNs 3a
npegocTaBneHeM MyHULUMNanbHOW YCNyr, B TOM YUCIE CO CTOPOHbI rpaXaaH, ux
obbeanHeHun 1 opraHusaumi
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KoHTponb 3a npepoctaBneHneM MyRUMLMNANbHOW YCMyrd CO CTOPOHBI PaXKAaH, WX
obbefnHeHni A 1 opraHusaLMii, OCYLLECTBNAETCA MNOCPEACTBOM OTKPLITOCTU [OEATeNbHOCTU
opraHa MECTHOro camoynpasrieHus npu NpegocTaBneHUn MyHULIUNANbHOW YCNyru, NOnyyYeHuns
MOMHOW, aKTyanbHON 1 JOCTOBEPHOI MHDOPMaLIMK O NOPSIAKE NPEAOCTABAEHUA MYyHULIMNATTBHON
ycnyru U BO3MOXHOCTW [focyAebHoro paccmoTpenns obpaileHuit (kanob6) B npouecce
npeaocTaBneHns MyHULMNanbLHOM ycnyru.

5. HocynebHbiin (BHecyaebHbI) Nopsaok o6kanoBaHUa peLuexnin u AeircTBUiN
(BespeiicTens) opraHa, NpefoCcTaBnsIOWEro MyHULMNANbHYIO YCnyry, MHOroyHKLWOHANbHOrO
LieHTpa NpeAoCcTaBNeHUs rocyapCTBEHHbIX U MyHULMNANbHBIX YCyr, OpraHn3auuii, ykasaHHbIX

B yacth 1.1 ctatbn 16 GegepanbHoro 3akoHa Ne210-03, a Takke UX AOMKHOCTHBIX UL,
MyHUUMNanbHbIX cnyXawwux, paboTHMKOB

5.1. 3asiBuTenn umelot npaso Ha obxanosaHue B focyAeGHOM nopsake peLLeHwii u
Aencteuin (bespencTsus) opraHa, NPefOCTABMSIOWETO MyHULMNANBHYIO YCAYTY, AOMHKHOCTHOMO
nvua opraHa, NpPefoCTaBnALWEro MyHAUMNanbHYIO YCRyry, MyHULMUNANbHOIMO Chy»atilero,
pykoBogutens opraHa, NpefoCTaBsAIoWEero MyHUUMnanbHylo yenyry, MHOrOgYHKUMOHANbHOro
LeHTpa, paboTH1Ka MHOTOMYHKLIMOHANBHOTO LIEHTpa, OpraHusauunii, npeayCMOTPEHHbIX YacTbio
1.1 ctatbu 16 depepanbHoro sakoHa Ne 210-93, a Takke nx paboTHUKOB.

3anBuTenb MoXeT 06paTuTLCA ¢ XanoGoii, B TOM 4Y1cne B Cneayowmx cnyyasx:

1) HapyweHne cpoka perncTpawmm sanpoca o NpeAoCTaBNeH! MyHULMNANbHOR YCNyry,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®efnepansHoro 3akoHa Ne 210-03;

2) HapyleHue cpoka NpefoCTaBieHnsl MyHUUMNAnNbLHOM yenyru. B ykasaHHOM criyyae
AocynebHoe (BHecynebHoe) obxanoBaHne 3asiBUTENEM peLUeHWit U aencTenii (GesneincTemns)
MHOTO(PYHKUMOHANBHOTO LieHTpa, paboTHWKa MHOTOMYHKUMOHANLHOrO LEHTPa BO3MOXHO B
crny4ae, ecnuv Ha MHOTO(YHKUMOHANbHBIA LIGHTP, peLlueHns u aeliicTeus (GesgeiicTeue) KOTOporo
obxanyloTcs, BosnoxeHa (YHKUMA NO NpedoCTaBNEHUIC COOTBETCTBYIOLMX MYHULMNANbLHbLIX
ycnyr B nonHom obbeme B nopsake, onpeseneHHOM YacTbio 1.3 ctaTbu 16 depnepanbHoOro
3akoHa Ne 210-D3;

3) TpeboBaHue y samBMTENst [OKYMEHTOB MMM MHbOpMauun nubo OCYLIEeCTBNEHMUS
AEWCTBUIA, NpeaCcTaBNeHne Unn OCyLLECTBNEHUE KOTOPLIX HE NPEAyCMOTPEHO HOPMATUBHLIMU
npaBoBbIMM akTamu Poccuiickoin degepaumn, HOpMaTUBHBEIMU NPaBOBLIMU akTamu Pecnybnvkm
TarapctaH, MyHUUMNarnbHBIMM NPaBOBLIMM aKTamu ANs NPeAoCTABNEHUS MYHULMNALHON
ycnyru;

4) oTkas B MpueMe [OKYMEHTOB, NPeAOCTaBNEHME KOTOPbIX MPeayCMOTPEHO
HOpPMaTUBHEIMW NpPaBOBbIMKM akTamn Poccuiickoit Pegepauun, HOPMATUBHBIMUA MNPABOBLIMU
aktamn Pecnybnukn TaTtapcraH, MyHMLMNanbHEIMU NPaBOBLIMK akTamu Ans NpeAoCTaBNeHuUs
MYHULMNANbHOM yenyry, y 3asBUTens;

S) OTKa3 B NpefoCTaBlEHUM MYHWLMNANLHON YCNyrn, eCrin OCHOBaHWS OTKa3a He
npeaycmoTpeHbl eaepanbHbIMA 3aKOHaMKW U NPUHATBIMU B COOTBETCTBUM C HUMWU MHBIMU
HOpMaTUBHbIMW  NpaBoBbIMK  aktamu Poccuiickoir  depepauun, 3akoHamMu U UHBIMM
HOpMaTuBHbIMK NpaBoBbiMU akTamu Pecnybnuku TaTapctaH, MyHMUMNAnbHLIMU NPaBOBLIMU
aktamu. B ykasaHHOM cny4ae focynebHoe (BHecyaeGHoe) oBxanosaHne 3asBUTENEM peLLeHuit
" AencTBun (6espeiicTBuMSA) MHOIO(PYHKLIMOHANBHOTO LueHTpa, paboTHuka
MHOTOPYHKLIMOHANBLHOTO LUEHTPa BO3MOXHO B Criyyae, €Cli Ha MHOrOYHKLUMOHAMBHBIIA LIEHTD,
peweHns u peictBust (GesperdcTsme) KoTOporo oOXanyloTcs, BO3NOXEHAa MYHKUMS no
npefocTaBnNeHnio COOTBETCTBYIOLLUMX MyHUUMNAnbHLIX ycnyr B nonHom obbeme B nopsjke,
onpeaeneHHom vactbio 1.3 ctatbn 16 PepepanvHoro 3akoHa Ne 210-$3:

6) saTpeboBaHnue c 3asBuTeNa NPy NpeAoCcTaBlIeHUM MyHALMMANLHON YCNYrW NnaThi, He
NPedyCMOTPEHHOW  HOpPMaTWBHLIMU  NpaBoBbiMM  akTamyu  Poccuiickoin  degepaumm,
HOPMaTUBHbIMW NpaBoBbIMKY akTamn Pecnybnukn TatapcraH, MyHMLMNANbHbBIMKW NPaBOBLIMY
akTamu;
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7) OoTKas opraHa, NPefoCTaBMAIOWEro MyHUUMMAaNbLHYO yCnyry, OOMKHOCTHOroO nuua
opraHa, npeaoCTaBNAIOLEro MyHUUUNANbHYK YCNyry, MHOrodyHKLMOHANMLHOTO UEHTPa,
paboTHUKa MHOroyHKUWOHANbHOIO LEHTpa, opraHu3aumii, npeaycMOTPeHHbIX 4YacTbio 1.1
ctatbun 16 depepanbHoro 3akoHa Ne 210-3, unmn nx paboTHUKOB B UCNIpaBReHNn A0NYLLEHHbIX
MMU OnevaTok u ownbok B BblAaHHbLIX B pesysnbTaTe NPeAoCTaBNeHNs MyHULMNAnNbHON ycnyri
AOKyMeHTax NnMbo HapyLLeHve YCTaHOBIIEHHOrO CPoKa Takux UCrpaeneHuii. B ykazaHHom cnyyae
pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTEneM pelwleHuid n genctsuin (bespeincrens)
MHOIO(PYHKLIMOHaNbHOro LeHTpa, paboTHMKA MHOroyYHKUMOHANbHOTO LEHTpa BO3MOXHO B
cny4yae, ecnu Ha MHOroyHKUMOHanNbHbLIA LIEHTP, peileHnus u gencrens (besnencraeme) KoToporo
obxanyloTcs, BosnoxeHa OyHKUMA NO NpefoCTaBfIEHNIO COOTBETCTBYIOLMX MYHULMNANbHbIX
ycnyr B nonHom obbeme B nopsake, onpedeneHHom 4vactbio 1.3 cratbu 16 depgepanbHoro
3akoHa Ne 210-93;

8) HapyweHune cpoka WM nopsigka Bbldaun L[OKYMEHTOB MO  pesynbratam
npeaocTaBneHua MyHULMNansHOR yenyru;

9) npuocTaHOBfieHWe NpPeAOCTaBAEHUSA MYHUUMNANbHON YCnyru, €cnn OCHOBaHUSA
NPUOCTAHOBNEHUA HE NPeayCMOTPeHb! cheaeparnbHLIMU 3aKOHAMU U NPUHSTLIMU B COOTBETCTBUU
C HAMW MHBIMW HOPMaTUBHLIMW NPaBoBbLIMY akTamun Poccuinckon ®egepauum, 3akoHamu Y UHbIMU
HOpMaTUBHLIMU npaBoBbiMu aktamm Pecnybnuku TatapcraH, MyHMUMnNanbHbLIMKU NPaBOBLIMA
aktamu. B ykasaHHOM cnyqae nocyaebHoe (BHecynebHoe) obxanoBaHue 3asaBuTENEM peLLeHU
u AencTBumn (6espeircTBuS) MHOroOyHKUMOHANLHOITO - LIEHTpa, paboTHuKa
MHOIO(PYHKLMOHASNBHOIO LIEHTPa BO3MOXHO B CriyYae, eCfin Ha MHOrohyHKUMOHaNbHbIA LEHTP,
peweHna u pencteus (besgerictBue) KoToporo o6XanyloTcs, BosnoxeHa yHKUMs no
NpeAoCTaBNEHNI0 COOTBETCTBYIOLUMX MYHULIMNANbHBLIX YCAYr B NOMHOM obbeme B nopsgke,
onpeaeneHHoM YacTbio 1.3 ctaten 16 ®epepansHoro sakoHa Ne 210-93.

10) TpeboBaHve y sassuTens Npn NpeaocTaBneHNN MyHULMNANbLHOW YCIyr AOKYMEHTOB
unn wuHdopmMauun, oTcyTcTeMe U (WNK) HEAOCTOBEPHOCTb KOTOPLIX HE YyKasbiBanucb npu
nepBoHavyanbHOM OTKase B MpUeMe [AOKYMEHTOB, HeobXxoguMmbiXx ANs npeaocTaBneHust
MyHULUNanoHoW ycnyrn, nnbo B npeaoCcTaBneHU MYHULMNANbBHOW YCnyru, 3a WUCKIoYeHneM
cnyyaeB, NpeaycMoTpeHHbIX NYHKTOM 4 yactu 1 ctatbu 7 PepepanbHoro sakoHa Ne 210-93. B
ykasaHHOM cnyvae pocynebHoe (BHecynebGHoe) obxanoBaHue 3asiBUTENEM peLUEHUA |
Aencteni (besnericTBnA) MHOFOMYHKLMOHANLHOFO LeHTpa, paboTHUKa MHOrOYHKLMOHANLHOMO
LeHTpa BO3MOXHO B criyyae, ecrnu Ha MHOropyHKLMOHANbHbBIA LUEHTP, pelleHns u aeicTsus
(GespeiicTBue) KOTOpOro oOXanyloTcsi, BO3NOXEHA YHKUMA MO  NpPefoCTaBneHuIo
COOTBETCTBYIOLLUX MYHULIMNATBHBIX YCINYr B NOSTHOM o6beme B nopsigke, onpeaeneHHOM 4acTbio
1.3 ctaTeu 16 PepgepanbHoro sakoHa Ne 210-93,

5.2. XXanoba noaaeTca B NUCbMEHHOR hbopmMe Ha ByMaxkHOM HocuTerne, B SNEKTPOHHOM
dopme B opraH, NpeAoCTaBNALLMA MYHULUNANLHYIO YCNYry, MHOro(yHKUNOHaANbHbLIA LEHTP
nmbo B COOTBETCTBYIOLUMA OpraH rocyAapCTBEHHOW BracT, SBMAOLWMACA yypeauTenem
MHOro(yHKUMOHANbLHOro LeHTpa (Aanee - yupeauTenb MHOMOMYHKUMOHANBHOTO LEHTpa), a
TakKe B opraHusauuun, npeaycMmoTpeHHsle YyacTbio 1.1 ctaten 16 GepepanbHoro sakoHa Ne 210-
®3. Kanobel Ha pewenHns wn pencteua  (bespeicTene)  pykoBoauTENs  opraHa,
nNpefocTaBnfAoWero MyHULUMNaNbHYIO YCnyry, NOAAloTCA B BbILLECTOALWMWIA opraH (npu ero
Hanu4yun) nubo B crnyvyae ero OTCYTCTBUS pacCMaTpMBatOTCA HENOCPEACTBEHHO PyKOBOANUTENEM
opraHa, npeaocTaBnfaoLWEroc MyHuuunanbHyio ycnyry. XanoObl Ha peweHus U AeincTeus
(6espeiicTene) paboTHUKA MHOrOhYHKLMOHASIBHOTO LIEHTPa NOJAKTCHA PYKOBOAUTENID 3TOr0
MHOropyHkUMoHansHoro ueHtpa. >Xanobel Ha pelweHus u pekcteus  {GesgelicTeue)
MHOrO(PYHKUMOHANLHOMO LieHTpa NOJAITCA yYpeauTento MHOropyHKUMOHANbHOrO .LIeHTpa mnu
OOMKHOCTHOMY NWLY, YNONHOMOYEHHOMY HOPMaTWBHbIM NpaBoOBbIM axkToMm Pecnybnuku
TarapctaHd. »Kanobbl Ha peweHua u pencteusa (GespeiicTBue) pabOTHMKOB OpraHvsaumi,
npeaycMoTpeHHblx 4acteto 1.1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-03, nopgawTtca
PYKOBOAMTENAM 3TUX OpraHn3auui.

anoba Ha peweHua v peictena (OespercTBue) opraHa, NpPenOCTaBRSIIOLErO
MYHULMNANbHYIO YCNyry, AOMMKHOCTHOrO fvua opraHa, NpeaocTaBnsitoLLEro MYHULMNANbHYIO
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yCnyry,  MyHUMLUMNaNbHOrO — CAYXalero, PpyKoBOAUTENS  opraHa, npegocTasnsiowero
MyHUUMNAnNbLHYIO ycnyry, MoXeT ObiTb HanpaBneHa no rno4re, Yyepe3 MHOromMyHKUMOHaNbHbLIN
LEHTP, C WCNONb30BaHMEM WH(OPMAaLMUOHHO-TENEKOMMYHUKAUMOHHON ceTn «l/HTepHeT»,
ochuumanbHoro cairta opraHa, NpefocTaBnALLEro MyHULMNanbHylo ycnyry, Eaudoro noptana
nnmbo Pecny6nukaHckoro noprana, WHOpMaLUMOHHON cucteMbl aocyaebHoro obxanosaHus, a
Taloke MOXeT ObiTb NPUHATA NpU NUYHOM Npueme 3assuTtens. XKanoba Ha pelUeHnA 1 AeNCTBUsA
(GeapeiicTBrE) MHOrO(pYHKLMOHANBHOIO LieHTpa, paboTHuka MHOroyHKUMOHaNbLHOro LIEHTpa
MoXeT ObiTb HanpaBneHa MO No4YTe, C  UCMONb3oBaHMeM  MHGOPMaLMOHHO-
TENEKOMMYHUKALUMOHHOW ceTu «/HTepHeT», oduumanbHOro caimta MHOroyHKUMOHaNbLHOro
ueHTpa, EguHoro noprtana nubo PecnybnukaHckoro noptana, WHGOPMALWMOHHON CUCTEMbI
pocynebHoro obxanoeaHusi, a TaKke MoXeT OblTb NPUHATA NpY AIUYHOM NpUEme 3asBuUTens.
YKarno6a Ha pelueHus n aeiicTeus (OesgeicTBMe) opraHusaLmii, NpeaycMOTPeHHbIX YacTbio 1.1
ctatby 16 depepansHoro sakoHa Ne 210-93, a Take ux paboTHUKOB MOXET ObiTk HanpasneHa
No noyTe, C UCNONb30BaHUEM WH(OPMALIMOHHO-TENEKOMMYHUKaUUOHHOW ceTu «UHTepHeT»,
otuumanbHbiX caiToB 3TUX opraHusauuii, EaguHoro noptana nubo PecnybnukaHckoro nopTana,
a TaKke MoOXeT ObITb NPUHATA NPKU JIMYHOM NpUeMe 3afBUTENS.

5.3. )Kanoba pomkHa cogepxatb:

1) HanmeHoBaHNe opraHa, NPEAOCTaBNAIOLLIEro MyHULMUNATbHY!O YCIyry, AOXHOCTHOIO
nvua opraHa, NpeaoCcTaBNsoWEero MyHULMnanbHylo ycryry, nndo MyHULMNanbHOro criyxatlero,
MHOrO(YHKLUMOHANLHOrO LeHTpa, ero pykoBoguTens u (unu) paboTHuKa, opraHusauui,
npefycMOTPeHHbIX YacTblo 1.1 ctaTbu 16 PepgepanbHoro 3akoHa Ne 210-03, ux pykoesogutenen
1 (unn) paboTHUKOB, peLleHns u genctemn (besgeicTBue) KOTopLIX oBXanyloTes,;

2) damunuio, UMs, OTYeCTBO (MocnegHee - MNpu Hanuuuu), CBEAEeHUs O MecTe
KWUTENbCTBa 3asBuUTENs - uandeckoro nuua nnmbo HavMeHoBaHWE, CBEeAeHUA O MecTe
HaxoXXOeHus 3asBUTENs - OPUAUYMECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, aagpec (agpeca) SneKTPOHHON NOYTLI (MPY HAaNU4KK) U NOYTOBLIA aapec, NO KOTOPbIM
[OMKeH ObITb HaNpaBneH OTBET 3asABUTENIO;

3) ceepgeHns o6 oGxanyembix pelleHusax u peincTeuax (GespgericTBun) opraua,
NpepoCTaBnSALWLEro MyHULMNanbHY0 yCnyry, AOMKHOCTHOrO NnLa opraHa, npeaocTasnsiowero
MYHUUMNATBHYIO YCryry, Nnb6o MyHULMNanbLHOro cryxatlero, MHoroyHKUMOHaNbHOro LIeHTpa,
paboTHMKA MHOrO(pYHKUMOHANbHOrO LEHTPa, OpraHusauud, NpeaycMOTpeHHbIX yacTbio 1.1
ctaTen 16 PepepanbHoro sakoHa Ne 210-03, nx paboTHUKOB;

4) noBoApbl, HA OCHOBAHWKN KOTOPbIX 3asiBUTENb HE COrNaceH C pelleHnemM u aeincrTemem
(GespeiicTBueM) opraHa, NPEAOCTABNAIOWEro MyHUUMNanbHyO ycnyry, AOMKHOCTHOro nuua
opraHa, NpeAoCTaBNSAIOWEro MyHMUMNANbHYO ycnyry, nubéo MyHMLMNanbLHOro CryXatlero,
MHOrO(bYHKLMOHANBLHOrO LEHTpa, paboTHUKa MHOroyHKUMOHANBHOMO LieHTpa, opraHusauui,
NPesycMOTPeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB.
3asaButeneM MoryT ObiTb NPEACTABNEHb! AOKYMEHThI (NpK Hann4uun), noaTeepxgatoLLme 4oBoabl
3aaBuUTensA, NMbo X Konuw.

5.4. MocTtynueLuas xanoba noanexvT pernctTpauun B CPok He nosgHee paboyero gHs,
cneayoLwero 3a gHem NocTynneHus.

5.5. Xano6a, noctynuslian B opraH, NPeAoCTaBnsAOWMUA MyHULUNANbHYO YCnyry,
MHOrothyYHKUMOHATBHBIA LEHTP, YYpeauTento MHOrodyHKLMOHaNbLHOMo LeHTpa, B opraHmsaduy,
npeaycMoTpeHHble Yactblo 1.1 cratbm 16 ®PegepanbHoro 3akoHa Ne 210-@3, nubo
BbILLECTOALUMIA opraH (NMpu ero Hanuuuu), NoANneXuT pacCMOTPEeHWI0 B TevyeHue nATHaguaTu
pabGounx [OHeil co [HA ee perucTpauun, a B cnyyae obxanosaHus oTKasa oOpraHa,
NPeLOoCTaBMNALWEr0 MyHULMNANbHYIO YCIYry, MHOFO(YHKLUMOHANBHOTO LEHTpa, opraHusauuim,
npeaycMOTpeHHbIX 4Yactbto 1.1 ctatbn 16 ®depepanbHoro 3akoHa Ne 210-03, B npueme
JOKYMEHTOB Y 3aaBuTens nubo B MCNpaBneHn A0NYLEHHbIX One4aToK U oLWMOOK WK B criyvae
06XanoBaHMA HapyLUeHUs1 YCTaHOBMIEHHOrO CpoOKa TaKWX WCNpaBfieHUWA - B TEYeHWe nATH
pabouunx gHeRn co AHA ee perucTpaunm.

5.6. Mo pesynbTatam pPaccMOTPEHUS xanobbl NpUHMMaeTcs OQHO W3 crneayiomx
peLeHvia:
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1) xanoba yaoBneTBopsieTCH, B TOM YKCNE B (DOPME OTMEHbI MPUHATOrO peLueHus,
ucnpasneHus JONYLUEHHbIX OneYaToK U OWMOOK B BbigaHHLIX B pesynbTaTe NpenocTaBleHus
MyHUUMNanbHOW YCNyru OOKyMEHTaxX, BO3BpaTa 3asiBUTENO [AeHEeXHbIX CpeacTs, B3auMaHue
KOTOpbIX HEe NpeaycMOTpeHO HOpPMAaTUBHbIMU NpaBoBbIMM akTamu Poccuiickoin depepauun,
HOpMaTUBHbIMM NpaBoBbiMW akTamu Pecnybnuku TaTtapcTaH, MyHUUMNasbHbIMK MPaBOBbIMM
aKTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKasbiBaeTCA.

He nosgHee AHA, crnepyioLliero 3a AHEM NPUHATUS PELUEHWA, YKa3aHHOTO B HACTOSLiEM
NYHKTE, 3asABUTENIO B NUCbMEHHOW hOpMe U MO XEeNaHUIo 3asBUTENA B ANEKTPOHHOW cdopme
HanpaBnaeTCs MOTUBUPOBAHHbI OTBET O pe3yfnbTaTax PAaCCMOTPEHMUSA Xanobbi.

5.7. B cnyyae npusHaHua xanobbl nognexallein yaoBneTBOPEHUIO B OTBETE 3asIBUTESIO
O pesynbTatax paccMOTpeHus kanobel gaerca uHdopmaLms 0 AeNCTBUAX, OCYLLECTBSEMbIX
OpraHom, NpeaoCcTaBnAoLIMM MyHULUNANBHYIO YCYry, MHOrO(YHKUMOHANBHBIM LEHTPOM Nbo
opraHusauuein, npeaycMoTpeHHon YacTbio 1.1 cratbm 16 PepepansHoro sakoHa Ne 210-03, B
uensx HesameanuTenbHOro  yCTpaHeHWs  BbISIBNEHHbLIX  HapyweHuWA NpUM  OKasaHuu
MYHULIMNANbHOW YCryru, a Taioke MPUHOCATCS W3BUHEHWUs 3a AOCTaBNeHHble HeyaobcTea u
yKasblBaeTca WHopmMauma o JanbHedmx OeNCTBUSAX, KOTopble HeobXxoauMo CoBepLUUTb
3as8BUTENIO B LENSX NOMYYEHNA MYHULMNANBHOW yCnyry.

5.8. B cnyyae npusHaHua xanoObl, He noanexalleil yOOBNETBOPEHWIO B OTBETE
3aaBUTENIO O pe3ynbTarax pacCMOTPEHUS Xanobbl, 4AOTCst apryMeHTUPOBaHHbIE pa3bACHEHUSs
O NpUYMHAX NPUHATOrO pelleHus, a Takke MHdopMaumsa o nopsigke o6XanoBaHWA NPUHATOrO
peweHus.

5.9. B cnyyae yctaHoBneHWst B xofe wmnu no pesynbTataM pPaccMOTPeHUst XanoGbl
NpU3HaKOB coCTaBa aAMWHWUCTPATUBHOIO MpaBOHAPYLLUEHUS UNN NPECTYNNEHUA OOJPKHOCTHOE
niuyo, paboTHUK, HafeneHHble MONHOMOYUAMU MO PacCMOTPEHUIO Xanob, HezameanuTenbHoO
HanpaensioT UMEeloLWUecs MaTepnasibi 8 OpraHbl NPOKypaTypbi.
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MpunoxeHne Ne 1

K ADMUHUCTPaTUBHOMY pernameHTy
npefoCcTaBneHna MyHULUNANLHON
ycrnyru no npefocTaBfeHnio
nHopmaumm 06 obbekTax
HeABMXUMOro UMYLLIECTBA,
HaxoAsLUMXCH B MyHULMNATbHO
coBCTBEHHOCTN 1 NpeaHa3Ha4YeHHbIX 4ns

cAauv B apeHay
$opma
(BnaHk opraHa, npeAocTaBnAOWEro MyHULMNANbLHYIO YCRyry)
NH®OPMALIAA

06 o6beKkTax HeABUKMMOTO UMYLLECTBA, HAXOAALUMXCS B MyHULIMNANbHOM COBCTBEHHOCT 1
npefHasHavYeHHbIX 415 CAAYM B apeHay

CaeneHus 006 3NIEKTPOHHON MOAINCH

HormxkHoctHoe nuuo (PUN0)

(noAnnch YNOMHOMOYEHHOMO AOMKHOCTHOIO nuya
opraHa)



27

MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY PErflaMeHTy
npefocTaBeHns MyHUUMNanbHOM
YCRyru no npeaocraBneHunto
nHcpopmaumn 06 obbekrax
HeABMKUMOTO UMYLLIECTBA,
Haxo4sLWMUXCA B MyHULMNANbHOM
COBCTBEHHOCTU U NpefHa3HaYeHHbIX Anst
coayu B apeHay

dopma
(BrnaHk opraHa, npeaocTaBnALLEero MyHULMnanbHyIo yCnyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpepcrasuTens:

KoHTakTHble AaHHble npegcrasutTena.

PELWLIEHUE
06 oTkase B NpefoCTaBNEHUN MYHULMNANBLHON yCNyru
no npeaocTaBneHunio nHpopmaummn o6 ob6bekTax HeABMKMMOIO UMYLLIECTBA, HAXOAALLMXCA B
MYHULUNanbHOW COBCTBEHHOCTU K NpeAHa3HaYeHHbIX 4ns cAaqun B apeHay
oT Ne

PaccmoTtpeB Bawe 3aseneHue ot Ne ¥ Npunaraemble
K Hemy DOKYMEHTBI YNONHOMOYEHHbIM OpraHom
npuHATO pelleHne ob oTkase B
npepocTaeneHun uHdopmauum o6 obbekTax HEeABMXKAMOro MMYyLLECTBA, HaxoAALWUXCA B
MYHULIMNANbHOW COBCTBEHHOCTUM W NpeAHa3HauYeHHbIX ANA caayu B apeHgy no cnegylowum
OCHOBaHUSAM:

1.

2.

HononHuTtencHaa UHdopMmauns:

Bbl BnpaBe nNOBTOPHO 06paTWTbCS B YNONMHOMOYEHHLIN OpraH C 3asiBNeHWEM O
nNpeAoCcTaBnNeHNN YCRyrn Nocne yCTpaHeHUs YKasaHHbIX HapyLUEeHWiA.

JaHHbIli 0TKa3 MoOXeT ObiTb o6xanoBaH B AOCYAeOHOM nopsigke nyteM HanpasneHus
Xanobbl B yNOSIHOMOYEHHbIV OpraH, a Takke B cyaebHom nopsiake.

CeeneHus 00 3JEKTPOHHOM MOANUCH

HomkHocTHoe nuuo (PUNO)

(nognuch YNONHOMOYEHHOrO AOIMKHOCTHOMO NuLa
opraHa)



28

lpunoxeHmne Ne 3

K ADMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBAeHNns MyHULMNAanNbHON
yCRyru no npeaocTaBrieHnto
nHdopmaLmm 06 obbekrax
HeABVKUMOro MMYLLIECTBA,
HaxoAsaLMXCA B MyHULMNANbHOM
COBCTBEHHOCTU U NpeaHa3HaYeHHbIX Ans

cAayu B apenay
dopma
(BnaHk opraHa, npeaoCcTaBNSAIOLEro MyHULMNANLHYIO YCIyry)

Kowmy:

KoHTaKTHbIe AaHHbIe:

Mpepcrasutens:

KoHTakTHbIe faHHble npepcrasuTens.

PELWEHWNE
06 oTkase B npuemMe [OKYMEHTOB, HeOGXOANMBIX AN1A NPeAcCTaBnNEHUA
MYHULIMMansHOW yCnyru no npeaocTaBneHnio MHdopmauum o6 o6bekTax HeaBMKUMOro
UMYyLLIECTBa, HAaXOASILUMXCA B MyHULMUNANLHOW COOCTBEHHOCTU U NpeAHasHauYeHHbIX ANA CaaYm

B apeHay

oT Neo

PaccmoTpeB Balle 3aseneHue ot Ne W npunaraemsie
K Hemy [OKyMEHTbl YMOMHOMOYEHHbIM OpraHom
NpUHATO pelleHne o6 oOTkase B NpueMe [OKYMEHTOB,
HeobxoOMMbLIX ANs npeaocTaBneHnst MHdopMauunm o6 oBbeKTax HeABWKMMOro MMYLLECTBa,
HaxoAALUMXCA B MyHUUMNANbLHOW COGCTBEHHOCTU U NpeaHasHavYeHHbIX ANs chauu B apeHay no
cneylownmM OCHOBaHUAM:

1.

2.

PasbsicHeHMe npu4nH OTKa3a:
[ononHutensHas nHgopMaLms:

Bul BnpaBe noBTOPHO 06paTUTbC B YNOMHOMOYEHHbLIA OpraH C 3asiBEHNeM o
NpefoCTaBMNEeHNN YCNyrv NOCre YCTPaHeHUs YKadaHHbIX HapyLLEHWIA.

[aHHbIn oTkas moxeT GbiTe oBxanoBaH B AocyfeGHOM nopsiake nyTem HanpasreHus
Xano6bbl B YNONHOMOYEHHBI OpraH, a Takke B cygeGHOM nopsake.

CaeneHns 06 3NEKTPOHHOH NOAMHCH
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HDomxHocTHoe nuuo (PHO)

(noannck YNONHOMOYEHHOTO AOMKHOCTHOIO Nkua
opraHa)
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MpunoxeHune Ne 4

K AAMUHUCTPaTUBHOMY pernameHTy
npegocTaBneHnst MyHALMNanLHOM
yCrnyru no npeaocTaBneHunio
uHcpopmaumm 06 obbekTax
HeABMWXMMOro UMYLLECTBA,
HaxoAsALWMXCS B MyHULUNANBbHOWM
COBCTBEHHOCTU U NpeAHA3HaYeHHbIX
ANsi chauvn B apeHay

dopma

B

(HaumeHOBaHMe opraHa MECTHOrO CamoymnpaBleHNs)

oT

(nanee - sasaBuTENb) (AN OPUAVNYECKUX NUL - NONHOe
HanMeHoBaHWe, OpraHN3aUuoOHHO-NPaBoOBaA hopma,
CBEAEHWNS O roCyAapCTBEHHOMN perucTpaumy; ans
hU3MIECKUX NUL - hamunus, MMs, OTYECTBO, NACNOPTHbIE

AaHHble, perucTpaluio No MeCTy XXUTENbCTBE, Teﬂed)OH)

3AABNEHNE
0 NpepocTaBneHnn nHpopmaumm o6 obbekrTax HegBUKMMOIO MMYLLECTBA, HaXoASLLUXCS B
MyHULMNansLHON coBCTBEHHOCTM 1 NpegHa3HauYeHHbIX 4NA cOauu B apeHay

Mpowy Bac npepocrasuth uMHpopmaumio 06 obbekTax HegBWKUMOIO MMYLLECTBa,
HaxoAsLLIMXCA B MyHULMNANbHOK COBCTBEHHOCTU M NpeAHa3HaYeHHbIX ANA COa4YM B apeHay.

MecTopacnonoxeHne HeABUXMMOrO MMYLLECTBA: MYHULMNANbHbIA paioH (ropoackoi
OKpYT), HaCeNeHHbIV NYyHKT yn. A.

PesynbTaT npepocTaBneHns MyHULMMNANbHON YCnyru, NPoLLy NPeaoCTaBuUTh:

I:IB NUYHBIA KabuHeT [lopTana rocyAapCTBEHHbIX WM MYyHWLMNANbHbLIX YCnyr
Pecnybnukn TatapcraH;

DB MHOrOYHKLIMOHANLHOM  LUEHTPEe NPeAoCTaBMNeHUst TrOCyAapCTBEHHbLIX WU
MyHULMNanbHbIX ycnyr Pecnybnuku TaTapcran;

I:IB WcnonHutensHom komuteTe.

(nata) (noanuck) (®.1.0)



MpunoxeHne Ne 5

K ADMWUHUCTPATUBHOMY perfiamMmeHTy
npeaocTaBneHnsl MyHULUnanbHoON
yCnyru no npefocTaBneHunto
nHepopmaumm 06 obbektax
HEABWXUMOTO UMYLLECTBA,
HaxoAsLWMXCs B MyHMUMNAnsHoOM
CODCTBEHHOCTU M
npeaHasHavYeHHbIX 4ns caadv B
apexay

PykoeoguTtento

OT.

3AABJIEHUE
06 ncnpaeneHun TeXHUYECKON OLLIMGKN

Coobwato 06 ownbke, AONYLIEHHOW NpuU OKasaHWuM MyHULMNanbHOW ycnyru fno
npeaocTaBneHunio nHgpopmaumm 06 obbekrax HegBKUMOro UMyLLECTBA, HAXOAALLIMXCA B
MyHMLMNanbHoOW cOBCTBEHHOCTU U NpeaHa3HaYeHHbIX ANA cAaYv B apeHay.

3anucaHo:

MpaBsunbHble cBegEHUSA:

poLLy ncnpasuTb AONYLLEHHYIO TEXHUYECKYIO OLUIMBKY U BHECTW COOTBETCTBYIOLUME
U3MEHEHUA B JIOKYMEHT, ABNAIOLUWIACA pesynbTaToM MyHULMNANbHOW YCIyr.

MNpunaraio cnepyoLme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHns o6 OTKNOHeHWW 3aseneHust o6 wucnpaeneHumn
TexHu4eckol ownbku NpoLly HanpaBWUTb Takoe peLueHke:

nocpencTeoM OTNpaBNeHNs 3NeKTPOHHOrO AOKYMEHTa Ha agpec E-mail: ;

B BWe 3aBEPEHHOI KOMUKU Ha ByMaXHOM HOCUTENEe MOYTOBLIM OTMPAaBMEHUEM MO
agpecy:

Hacroawwmm nopreepxpaato: ceeAeHWs, BKNIOYEHHbIE B 3asBrieHne, oTHocAlMecs K
MOEA NMYHOCTM W MPEACTaBNSAEMOMY MHOK MWLy, a Takke BHECEHHble MHOI0 HWXe,
AOCTOBEPHbI. [JOKyMEHTbI (KONUY JOKYMEHTOB), NPUMOXEHHbIE K 3asiBIEHUIO, COOTBETCTBYIOT
TpeboBaHWAM, YCTaHOBNEHHbLIM 3akoHogaTenbcTBoM Poccuiickon defepaumn, Ha MOMEHT
NPeACTaBneHns 3asBNEHUst STU JOKYMEHTb! [EeACTBUTENbHbI U COOepXaT [AOCTOBEpHble
cBeieHWs.
( )
(nara) (nognuce) (©.1.0.)




