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O6  yTBepOeHMM  AaOMMHUCTPATUBHOrO
pernameHTa npefocTaBnexHus

MYHULMNaNbHOW ycnyri No NpeaocTaBneHnio
uHcopmaummn 06 obbekrax yyeTa us peecrtpa
MYyHULMNanbHOW COGCTBEHHOCTM

B cooTtBeTcTBUM ¢ ®PefepanbHbiM 3akoHoM oT 27 uona 2010 roga Ne210-d3 «O6
opraHusauun npeaocTaBneHUs rocyAapCTBEHHbIX U MYHUUMNAnNbHbLIX yenyr», denepanbHbiM
3akoHom oT 29 nekabps 2017 roga Ne479-03 «O BHeceHUN uameHeHuin B GeaepanbHblii 3aKOH
«O6 opraHusauuMn npeaocTaBneHnsl TOCYAAPCTBEHHBIX U MyHMUMMNAnNbHBLIX YCNYr» B 4acTy
3aKpenneHns  BO3MOXHOCTU  NPedoCTaBfieHUA B MHOrOQYHKUMOHANbHbLIX  LeHTpax
npefocraBneHns rocyAapCTBeHHbIX U MyHUUMNANbHbLIX YCNYr HECKONbKUX FOCYyLapCTBEHHbIX
(MyHUUMNanbHBIX)  yCcnyr nNOCPeACTBOM  NOJayu  3asBUTENEM efuHOro  3asiBReHus»,
®epepanbHbiM 3akoHOM oT 19 mona 2018 roga Ne204-03 «O BHeCEeHUMM W3MEHEeHW! B
depepanbHbIf 3akoH «O6 opraHMsauun npenocTaBneHusa rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr» B 4acTu YCTaHOBMEHWS J[OMNOMHUTENbHbIX rapaHTUil [paxgaH npu  NonyyYeHun
rocyAapCTBEHHbIX N MyHULMNanbHbIX yenyry, cnonHutenbHbIi kKomuTeT ropoga VHHononue

NOCTAHOBNAET:

1. YTBepauTb afMUHUCTPATUBHLIA pernameHT NpefoCcTaBneHnss MyHULWUNANsHON yenyru no
npegocTaBneHnio uHdopmaumm o6 obbektax y4yeTa U3 peecTpa  MYHULMNANbLHOW
cobCTBEHHOCTH, cornacHo MNpunoxeHuio.

2. OnybnukoBaTb HacTosiee [locTaHOBNEeHME Ha oduuMancHOM nopTane npaeoBoOV
nHcpopmaumn Pecnybnukn TaTapctad (hitp:/pravo.tatarstan.ru), Ha uHpopmaumoHHom caiite
BepxHeycnoHckoro MyHMUMNanLHoOro paioHa B COCTaBe noprana MyHUUMnanbHbIX 0Gpa3oBaHmii
Pecnybnuku TatapctaH B cetun WHTepHeT (http://verhniy-uslon.tatarstan.ru), a Tawke Ha
cneuyvanbsHom MHOPMaLIMOHHOM CTeHAe, pacnoncXeHHOM B 3aaHun Mapuu ropoga MiHHononue.

3. KoHTponb 3a ncnonHeHneM HacTtosiwero [MoCTaHOBNEHUS OCTaBMAD 3a HavasbHUKOM
thuHaHcoBOrO oTAena MWcnonHuMTenbHOrO KoMuTeTa ropoga MiHHonmonuc — AcTpaxaHueBy
CsetnaHy ButannwesHy.

PykoBopuTtens W.P. XysasTtoB




Mpunoxexue

Kk MocraHoBneHuno
WcnonnuTtenbHOro komuteTa
ropoga MHHononuc

oT« A » o1 2033 r. Ne 5)

AOQMVHUCTPATUBHLIA pernaMeHT
npefocTaBneHns MyRULMNansHOW yCrnyru no npeaocTasneHnto uipopmauum o6 o6bLekrax
y4yeTa u3 peectpa MyHULUnanbHouW cobCTBEHHOCTH

1. OBwme nonoxeHus
1.1.  TpeameT perynupoBaHuA agMUHUCTPATUBHOIO pernaMmeHTa

HacToswmii agMUHUCTpaTUBHBIA pernaMeHT nNpeaocTaBneHnsl MyHULUnansHo ycnyru
(panee ~ agMUHMUCTPATMBHBLIA peErnameHT) YycTaHaBnMMBaeT CTaHAapT M NOpSAAOK
npeaocTasfieHns MyHUUKMNanbHOW YCNYru ro npeaocTasnierHunto nidhopmaumm 06 o6bekTax yveta
W3 peectpa MyHuMUMNanbHOW cobcTBeHHOCTU (panee — MyHMUMNanbHas  ycnyra)
MyHuuunansHoro obpasosaHua «ropon WHHononuc» BepxHEYCNOHCKOro MyHULMNANbsHOro
panoHa Pecnybnuku TaTtapcraH.

1.2. Kateropuu sassutenem

1.2.1. Nlnuamu, nmerWMMN NPaBoO Ha NONyYeHWe MyHWLMNanbLHOM YCRnyri, SBNSIOTCA
dusnyeckmne n lopuaguyeckne nuua (qanee — 3asaBuTeEnNb).

1.2.2. C 3asBneHunem Bnpase ob6paTUTbCA NPeacTaBUTENb 3aaBUTENA, ASICTBYIOWMA Ha
OCHOBaHUW ROKyMEeHTa, YAOCTOBEPAIOLIEerc ero NosTHOMoOYNs, NMbo 3aKOHHLIN NpeacTaBuTenb
du3nyeckoro nuua (oanee — npeacTaBUTENb 3aABUTENS).

1.3. MNopsgok nHPOPMMPOBaHUA O NPEAOCTABNEHUA MYHULMNANbHOW yCnyru

1.3.1. WHdopmauus o nopsake npedocTaBNeHUs  MyHWUMNANbHOM  ycnyru
paswmellaeTcs:

1) Ha WHMOPMaLUUOHHLIX CTeHAax, codepXawmx BU3yanbHYO W  TEKCTOBYHO
uHdopmaLmio o MyHUUMNanbHOW  ycnyre, pacnonoXeHHbIX B NOMELUEHUsX
MHOro@YHKLMOHaNbHbLIX LEHTPOB NPeAoCcTaBNeHUA rocyapCTBEHHbIX ¥ MyHUUMNANbHBLIX YCAYT;

2) nocpeacteom cetu «WHTepHeT» Ha odumumanbHom caiite BepxHeycnoHckoro
MyHULMnNanbHoro paioHa Pecnybnuku TatapcTaH (Bo Bknagke «ropog MHHononucy) no appecy:
http://verhniy-uslon.tatarstan.ru/rus/innopolis.htm;

3) Ha lNopTane rocyfAapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecnybnuku TaTtapcTad
(https://uslugi.tatarstan.ru) (nanee — PecnyGnukaHckuii noptan);

4) Ha EguHOM nopTane rocyfapCcTBeHHbIX U MyHUUMNaNbHbIX yenyr (dyHkuuin) (https:/
www.gosuslugi.ru) (aanee — Egunein noptan);

5) B rocynapcTBeHHOW WHGOPMALMOHHON cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUuuMnanbHbiXx ycnyr Pecnybnuku Tartapcrtan» (http:/ffrgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX YCRyr).

1.3.2. KoHcynbTupoBaHve no Bonpocam nNpeAoCTaBNeHVs MyHULMNanbHOW ycnyru
OCyLLeCTBNASTCS:

1) B MHOropyHKUMOHANbHbLIX LUEHTpPax NPeAOCTaBNEeHUS TOCYAapCTBEHHbIX U
MyHULMNANbHBIX YCNYr NPU YCTHOM obpalueHun - NUYHO unu no TenedoHy;

2) B uHTepakTusHon popme PecnybnukaHckoro noprana;

3) B MKY «WcnonHuTenbHbI koMUTET ropoja MIHHononue»:

npu ycTHOM obpallieHuy - NUYHO WK NO TenedoHy;



NPy NUCbMEHHOM (B TOM 4Yucre B hOpMe 3NEKTPOHHOIO AOKyMEHTA) obpalleHun — Ha
GymaxkHom HocuTene no no4vte, B SNEKTPOHHOW chopMe No JNEeKTPOHHOW nouvte E-mail:
city@innopolis.ru.

1.3.3. WHdpopmauus Ha EgnHom noptane, Pecny6nvkaHckom nopTtane o nopsgke
U cpokax npenocTaBneHua MyHULMNansLHOM YCAYrn Ha OCHOBaHWUK CBEAEHWMIA, coaepXalLuuxcs B
Peectpe rocyaapcTBeHHbIX ¥ MyHULUMNAnNbHLIX YCNyr, NpeaocTaBnsAeTcs 3assutento 6ecnnaTtHo.

[ocTyn k nHdopmaLmm 0 cpokax U nopsake NpenocTaBneHns MyHUUMNanNbHON yenyru
ocyulecTenseTca 6e3 BbINONHEHUA 3asBUTENneM Kakux-nubo TpeboBaHwil, B Tom uucne Oes
ncnonb3oBaHUA nporpammHoro obecneyeHus, ycTaHOBKa KOTOPOro Ha TEXHUYECKUE CpeacTea
3afaBuUTeNA TpebyeT 3aKknioyeHna NULIEH3UOHHOIO UITM MHOTO COrNaLLeHus ¢ npaBoobnagarenem
nporpaMmMHoro obecnevyeHus, npeaycMaTpvBaloLIEro B3MMaHWe NNaTbl, pPerucTpauuio unu
aBTOpU3aLniO 3asABUTENS UK NPeAoCTaBIEHNEe UM NEPCOHANbHbIX AaHHbIX.

1.3.4. MNpu obpaweHun 3zanBUTENs NUYHO MnM nNo TenedoHy B COOTBETCTBUU C
nocTynueiLmm obpatleHneM npegoctaBnseTca nHopmauus:

1)0 MecTe HaxoXAeHUs MHOroyHKUMOHANbHOTO LEHTpa NpeaocTaBleHus
rocygapcTBeHHbIX W MyHuuunanbHbix ycnyr, MKY «McnonHuTenbHel KOMWTET ropoga
WrHHononue» (appec, rpacuk paboTbl, CnpaBoYHble TenieoHbI);

2) 0 nopsake npeaocTaBNeHNs MyHULUMNanbHOW ycnyryu, o cnoco6ax U cpokax nogaudu
3aAaBneHun;

3) o kaTeropmax rpaxaaH, KOTOpbIM NPEfOCTaBNsETCA MyHuUMnanbHas ycnyra; o
HOpMaTUBHbLIX NPaBOBbLIX akKTax, pPerynupylowwmx BOMpPOChi NpefocTaBneHus MyHuUMnanbHOW
ycnyru;

4)0 nepevyHe [OKYMEHTOB, HeOOXOAMMbIX JANs pacCMOTPEHWUs 3asiBNEHUs O
npegocTaBNeHM MyHUUMNanbHOW YCNyru, 0 Cpokax npuema u peructpauumn 3asiBrieHus;

5) o xope npegocTaBneHA MyHULMNANbLHON yenyru;

6) 0 mecTe pasMelieHMss Ha oduumanbHOM caiite uHdopMauuy No Bonpocam
npeaocTaBneHnss MyHuUMnanbHOM yCnyru;

7) 0 nopsgke obxanoBaHWA AencTBMA unu  Ge3deicTsus  OOSMPKHOCTHBIX  NUL
WcnonnutensHoro komureTa.

Mo nucbmeHHOMy oOpallleHWl0 COTPYOHWMKM  OTAena, OTBETCTBEHHOFO  3a
npefocTaeneHne MyHuUMnanbHOW ycnyr, nNogpobHO B NUCbMEHHON opMe pPas3bACHAIOT
3aABUTENI0 NOPSAOK NPEAOCTABMEHUA MyHUUMNANLHOW YCMyrM M BONPOCH!, YyKasaHHble B
HacTosALleM NyHKTe aAMWHUCTPaTUBHOIO pernaMmeHTa, U B TedeHne Tpex pabounx gHen co aHs
peructpauun obpalieHus HanpaenswT oTBeT 3asBuTento. OTBeTbl AaKOTCA Ha SH3blke
obpalleHus. B cnyyae HeBO3MOXHOCTW faTb OTBET Ha A3blke obpalleHus WCMonbaylTcs
rocyfaapcreeHHble a3bikn Pecnybnukun TaTtapcTaH.

1.3.5. WHdopmauna no Bonpocam npenocTaBleHWs MYHULMNANbBHON  YCnyru
pasmeljaeTca Ha oduumanbHoM caiTe BepxHeyCnoHCKOro MyHMUMNAnbHOTO paiioHa
Pecnybnukun TartapctaH (Bo Bknagke «ropog WHHoOmonuc») B MHGOPMALIMOHHO-
TenekoMMyHukaunoHHon cetn «WMHTepHeT» (panee — cetb «WHTepHeT»): hitp://verhniy-
uslon.tatarstan.ru/rus/innopolis.htm © Ha WHMOPMALMOHHBLIX CTeHOAax B NOMELLEeHUK
WcnonuutensHoro komuteTa Ans padoTbl C 3asBUTENSMMU.

NHpopmauma Ha rocyaapcTBeHHbIX A3bikax Pecnybnuku TaTapcTaH, pasmeliaeMas Ha
UHOpMaLMOHHBIX CTeHAax WM Ha oduuyManbHOM caidTe MyHWUMMAanbHOTO palioHa B
MHOPMALMOHHO-TENEKOMMYHUKALNOHHOW ceTn  «MHTEepHeT», BKMIOYaeT CBEAEHUs O
MyHULMNanbLHOW ycnyre, cogepxalumMecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
agMWHUCTPaTUBHOrO pernameHTa, WHQOpMaLui0 O MeCcTe HaxOXAEHUS, CNpaBOYHbIX
TenedoHax, BpemeHn pabotbl MKY «WUcnonuuteneHblit komuteT ropoga WHHonmonuc», o
rpaduke npuema sanBneHUi Ha NpeaocTaBNeHne MyHUUMNANbHOW YCRyTI.

1.4. HopmaTuBHble NpaBoOBbIE aKTbI, PErynupyloiiue npegocTasneHme
MYHWULMNANbLHOW yCnyru
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1.4.1. MNepevyeHb HOPMAaTMBHLIX MNPaBOBLIX AKTOB, PErynupyrowux npepocraBneHve
MyHWUMNanbHOM YCNYru (C ykasaHneM pekBru3MToB HOPMaTMBHBLIX NPaBOBbLIX aKTOB U UCTOYHNKOB
ux oduumManbHoro onybnukosaHusa), pasmewieH Ha EpawvHom noptane, B PeecTtpe
rocyAapCTBEHHbLIX W MYHMLUMNAnbHbLIX ycnyr, Ha oduumansHom caite BepxHeycnoHckoro
MyHULUMnanbHoro paioHa Pecnybnuku TaTtapctan (Bo Bknagke «ropog WHHoOnonuc») B cetu
«WUHTepHeT»: (hitp://verhniy-uslon.tatarstan.ru/rus/innopolis.htm).

1.4.2. TekCT agMUHUCTPaTUBHOIO pernamMeHTa B ASNCTBYIOWENA peaakuvy noanexwvr
pasmeLlleHuio Ha EguHoM nopTane, B PeecTpe rocyaapCTBEHHbIX U MyHULIMNANbHBLIX YCNyr, Ha
odmumnanbHoOM caliTe BepxHeycnoHckoro MyHulmunansHoro paioHa Pecnybnvku TaTtapcTtaH (Bo
BKnagke «ropop WHHononuc») B ceTtun «NHTepHeT»: (http://verhniy-
uslon.tatarstan.ru/rus/innopolis.htm).

1.5. TepmuHbl, UCnonb3yemble B aAMUHUCTPATUBHOM pernamMeHTe, 1 X onpeaeneHus

1.5.1. B agMWHMUCTpPATMBHOM perflameHTe WCMNONbL3YIOTCA cneaylolme TepMuHbl U
onpeaeneHus:

yharneHHoe paboyee MeCTO MHOro(yHKUMOHANbLHOrO LUEHTpa npeaocTaBneHns
rocyfapcTBeHHbIX U MyHUUMAAnbHLIX ycnyr — TepputopvanebHo obocobneHHoe CTpYKTypHoe
noapasgeneHue (ouc) MHOropyHKLUNOHaNBLHOro LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX 1
MYHMLMNanbHLIX YCNyr, co3faHHoe B FOpOACKOM (CefbCKOM) NoceneHuyM MyHULMnanbHoOro
paiioHa unu B ropoackom okpyre PecnyGnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [Npasun
opraHusauunm AEeATENbHOCTU MHOTOMYHKLMOHANBHBIX LeHTPOB npenocrasneHns
rocyAapCTBEHHbIX U MyHULMNANbHLIX YCIyr, YTBEPXXAEHHbIX nocTaHoBneHuem lNpasutenscrea
Poccuiickon ®egepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpasBun opraHusauum
AEATENbHOCT  MHOrOPYHKUMOHANBHBIX LIEHTPOB MNPEeAoCTaBfieHUss roCyAapCTBEHHbIX W
MyHULMNANEHbLIX YCyrs;

TexHuyeckaa owubka - owwubka (onucka, onedvaTka, rpaMmaTUydecKas Wnu
apudmeTuyeckas owmnbka nubo nonobHas owmnbka), AonyLleHHaa opraHOM, NPeaoCTaBNAIOWMM
MYHULMNANbHYIO YCNyry, U NpuBeLllas K HECOOTBETCTBUIO CBEAEHMWI, BHECEHHbIX B AOKYMEHT
(pesynbTaT MyHMUMNANbLHOW YCMyru), CBeAEHUWSM B AOKYMEHTaX, Ha OCHOBaHUW KOTOPbIX
BHOCWITUCb CBEAEHMUS;

EovHas cuctema upgeHTudpukauum u - ayTeHTUMKaumm B MHpaCTpyKType,
obecneumvsatoien MHPOPMaALIMOHHO-TEXHONOFMYECKOE B3auMoaencTeme WMHADOPMALMOHHBLIX
cucTeM, ucnonb3yembiX ANA NpefocTaBieHVs rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dopme (nanee — ECUA) — cbenepanbHas rocyaapcTBeHHas MHpopMauMoHHas
cuctema, obecneyuBaiowlas CaHKUMOHMPOBAHHbLIA [OCTYN Y4YacTHUKOB WHGMOPMaLUOHHOMO
B3aUMOAEMNCTBMA B cuUCcTeMe uaeHTUUKaumm U ayTeHTudukaumm K  unHopmaumn,
coaepalleincs B rocyaapCTBEHHbIX WHOPMALMOHHBIX CUCTEMaX W UHBLIX UHOPMALIMOHHLIX
cucremax;

Mol - MocypapcTeeHHoe GiomxkeTHoe yypexaeHune «MHOrodyHKUMOHaNbHBIA LEHTP
npeAocTaBneHnst rocyAapcTBeHHbIX U MyHUMUMnaneHbIX yenyr B Pecnybnuke TatapcraH»;

AUC M®L] - ABToMaTU3MpoBaHHAA MHpOpMaLMOHHARA cucTeMa MHOrOYHKUMOHANBHBIX
LEeHTPOB NpefocTaBNeHns rocygapcTBeHHbIX U MyHuLmnanbHelx yenyr Pecnybnvku TaTapcraH.

1.5.2. OcHOBHble MNOHATUA, WCMOMb3yeMble B aAMUWHUCTPaATUBHOM perfnameHTe,
NPUMEHSAIOTCA B TOM e 3Ha4YeHUN, YTo M B Npukase MuHUCTEPCTBA S3KOHOMUYECKOrO pasBuTUs
Poccuiickon Qegepaunn ot 30.08.2011 Ne 424 «O6 yTeepxxpgeHuun MNMopsapka segeHns opraHamu
MECTHOro CaMoynpaeneHnsi peecTpoB MyHUUMMANbHOrO NMYLLIECTBAY.

1.5.3. B agmuHucTpaTMBHOM perfnameHTe MoA 3asBfeHUEM O NpeaocTaBAEHUM
MyHULUMNanbHOW Yycnyru (Janee - 3asiBNeHWe) MOHUMMaeTCs 3anpoc O NpeaocTaBneHuu
MYHULMNanbHOW ycnyru, noAaHHbI B COOTBETCTBUM C NYHKTOM 3 cTaThi 2 PeaepanbHOro 3akoHa
ot 27 wionsa 2010 roga Ne210-9®3 «O6 opraHusauuu NpenoCTaBNeHWst rOCYLapCTBEHHbIX U
MyHULMNanbHbIX ycnyr» (ganee — ®egepanbHbiilt 3akoH Ne210-93).



2. CtaHpapt npefocTaBneHnss MyHULMNanbHON ycrnyru

2.1. HaumeHOBaHWe MyHMUMNANbHOW YCNyru: npenocTaBneHne WHdopmaumm o6
obbeKTax yyeTa U3 peecTtpa MyHuumunansHoi cobCTBEHHOCTH.

2.2. MyHuuunanbHaa ycnyra npepocrasnsietca MKY «WcnonHuTenbHbld KOMUTET
ropoaa UHHononuc» (nanee — McnonHUTENbHbLIA KOMUTET).

2.3. OnncaHve pesynbTaTa npeaocTasneHnss MyHULMNansHom ycnyru

2.3.1. PesynbTaToM npegocTaBfieHns MyHUUMNANbLHOM yenyr ABNAeTCS:

1) BbINMCKA W3 peecTpa MyHuuunanbHoW cobctBeHHocTn (npunoxeHne Ne 1
HacTosLeMy aAMUHUCTPATUBHOMY pPEFNaMeHTY);

2) peiueHue 06 oTCyTCTBUMM UHOPMALIMM B peecTpe MyHUUMnanbHOW cOBCTBEHHOCTH
(npunoxeHue Ne 2 K HacToALLEMY aAMUHNCTPATUBHOMY pernamMeHTy);

3) pelueHune 06 oTkase B NpefoCTaBNEHUN MyHULMNANLHON yeryrn (npunoxkerue Ne 3
HacTosILLleMy aAMUHUCTPATUBHOMY pPErflaMeHTy);

4) peweHne o6 oTKkase B npuemMe AOKYMEHTOB, HeOGXOOMMbLIX ONS NpefocTaBneHus
MyHULMnanbHou ycnyru (npunoxeHune Ne 4 K HacTosALeMy aaMUHUCTPATUBHOMY perfamMeHTy).

2.3.2. PesynbTar npeaocTaBneHua MyHMLMnansHoi ycnyru HanpasnsaeTca 3aaBUTENIO B
opMe SNEeKTPOHHOro  AOKYMEHTa, MOAMUCAHHOFO  YCUNEHHOM  KBanvduuumpoBaHHOWN
3ANEKTPOHHON NOANNCHIO YNONHOMOYEHHOrO AOMKHOCTHOroO nuua cnonHMTENbLHOrO KOMUTETA, B
cooTBeTCTBUM C DenepanbHbiM 3akoHOM oT 6 anpensa 2011 roga Ne63-93 «O6 aneKkTpoHHoN
nognucuny (nanee — deaepanbHbln 3akoH Ne63-P3) B nuuHblii kKabwHeT EguHoro noprtana. B
cnyyae HanpaBfieHUA 3asiBNeHUA nocpefcTBom PecnyGnvkaHckoro noprtana pesynbTaT
npeaocTaBNeHNa MyHULMNANLHOM yCNyru HanpaenseTcs B INYHbIN kabuHeT PecnybnukaHckoro
noprana.

2.3.3. Mo BbIbOpPY 3asBUTENA pe3ynbTaT NPeAoCTaBleHUs MyHUUMNanbHOW ycnyru
BblgaeTcsi B McnonuutensHom komutete unu B MOLL B chbopme aksemnnspa 3neKTPOHHOro
OOKYMeHTa, pacrevaTaHHOro Ha OyMakHOM HocuTene, 3aBepeHHOro neyaTbio U NoAnuchbio
COOTBETCTBEHHO YMOMHOMOYEHHOTO AOMMKHOCTHOrO nuua McnonHUTeneHOro KomuteTa Wunm
paboTHuka M®LI.

2.3.4. 3asBuTenb BnipaBe NOMyuYnTb pe3ynbTaT NpefocTaBneHns MyHUUMNanbHoOM ycnyru
B (popMe INEeKTPOHHOro AOKYMEHTa B TEYEHME CpOKa AEWCTBMA pesynbTaTa npefocraBneHus
MYHMLMNANbLHON YCIyru.

2.4. Cpok npegocTaBneHns MyHUUMNanbHOW yCnyryu, B TOM Yucne ¢ y4eTom Heo6xoanmocTu
obpalyeHmns B opraHmsauuy, y4acTeylowme B NpeaocTaBnieHnn MyHULMnanbHom yenyri, Cpok
NPUOCTaHOBNEHUA NPpeaoCTaBMNeHUs MyHULIMNANbHOM YCINyru B cry4ae, ecrivi BO3SMOXHOCTb
npuocTaHoOBNEHUs1 NpeayCcMOTpeHa 3akoHogaTenscTBom Poccuiickon degepaumn, Cpok
Bbijayu (HanpaBneHusl) JOKYMEHTOB, ABNAIOWUXCA pe3ynbTaToM nNpeaocTaBneHus
MyHULMNaNsLHOW yCnyru

2.4.1. MyHuumnanbHag ycnyra npegocTasnsieTcs B Te4eHue AecaTu pabounx gHeil.

2.4.2. TllpuoctaHoBneHWe cpoka npedocTaBneHUs MyHUUMNANbHOW YCNyru He
npegycMoTpeHo.

243. HanpaBneHve [AOKYMeHTa, SABNAOLWErocs pe3ynbTaToM nNpeaocTaBreHus
MyHULMNanbLHOW ycnyrn B hopMe 3NEeKTPOHHOro AOKYMEHTa, 3asiBUTESII0 OCYLLECTBNSETCA B
AieHb 0hOpMIIEHNs K perucTpauuy pesynstaTta NpeaocTaBNeHNA MyHULMNANbHON YCnyru.

2.5. VicvepnbiBalownini nepeveHb JOKYMEHTOB, HEOOXOAUMLIX B COOTBETCTBUN C
3aKoHoAaTenNbHbIMA UNU UHBIMU HOPMaTUBHBIMY NPABOBbLIMK aKTaMK ANA NpeAoCTaBNEHUA
MYHULMNANBHON YCRYTUY, a TaloKe YCAyr, KOTopble ABNAITCA HeobXxoauMbIMU U 00si3aTENbHBIMU
ANA NpepocTaBnesnsa MyHALMNanbHbIX ycnyr, nognexawmux npeacTaBneHunio 3asasuTenem,
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cnocobbi nx nonyyeHua 3asasutTenem, B Tom Hucne B SHeKTpOHHOVI cpopme, nopsAaoK UX
npeacraeieHnsa

2.5.1. Ina nonyyeHna MyHUUMNAnNbHOW yCrnyru 3asiBuTenb NpeAcTaBngeT criegylowue
AOKYMEHTbI: :

1) BoKymeHT, yaocToBepsiOWMIi NMYHOCTL (He TpebyeTcsa B cnyyae obpalleHus
nocpepcteoMm PecnybnukaHckoro noprana);

2) OOKYMEHT, YROCTOBEPSAIOLLNA NONHOMOYNS NPEeACTaBUTENS 3aABUTENS;

3) 3asBneHue:

B c¢opme pOoKymMeHTa Ha OymakHom HocuTene (npunoxeHne Ne 5 x HacTosiwemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 9NEKTPOHHOW dopme (3anonHsIeTC NOCPEeACTBOM BHECEHUst COOTBETCTBYIOLMX
CBEJIeHN B aNEeKTPOHHYI0 hOpMy 3asiBNEHUSN), NOANUCAHHOE B COOTBETCTBUM C TpeboBaHNAMK
nyHkta 2.5.3 agMMHMCTpPaTUBHOrO  pernameHTa, npu  obpaweHnn nocpeacTsoM
PecnybnukaHckoro noptana.

Heobxogumeix n o6asaTenbHbIX YCyr Ans NpefocTaBieHna MyHMUMNanbHOM ycnyrn He
TpebyeTcs.

BnaHk 3asBneHns gna nonyYyeHUss MyHULMNanbHOW YCNyry 3asaBuUTesb MOXET NONy4nTb
npm nMyHOM obpaileHn B WcnonHUTenbHbIA KOMUTET. 3nekTpoHHas ¢opma 6GnaHka
pasmelleHa Ha oduumnansHOM caite BepxHeycnoHCKoOro MyHuUmMnanbHoro paioHa Pecnybnuku
TatapctadH (Bo Bknagke «ropoa WHHononuc») B cetn  «UHTepHeT»: (hitp://verhniy-
uslon.tatarstan.ru/rus/innopolis.htm).

3asBneHne U npunaraemble JOKYMEHTbl MOryT ObiTb NpenocTaBrneHbl (HanpaeneHbl)
3aaBuTENEM Ha ByMaXKHbIX HOCUTENSX OQ4HUM U3 CRieAyHoLMX cnocoboB:

NINYHO (NULOM, AEACTBYIOLNUM OT UMEHM 3asiBUTENSI HA OCHOBaHUM [OBEPEHHOCTH);

3aKasHbIM NOYTOBLIM OTNPaBIEHNEM C YBELOMNEHUEM O BPYHEHIM,

3asiBneHne n QOKYMEHTb! Taoke MoryT 6biTh NpeacTaBneHbl (HanpaBneHbl) 3aaBuTenemM
B BUAE SNEKTPOHHOIo fJIOKYMEHTA, NOANMCAHHOrO YCUNEeHHON KBanuuMpoBaHHON SNEKTPOHHOM
noanNuCbI0, 4Yepes WHMPOPMaUNOHHO-TENEKOMMYHUKALMOHHBIE ceTu obliero goctyna, B TOM
yucne vepes MHMOPMaLNOHHO-TENEKOMMYHUKALMOKHYIO ceTb «HTepHeT», u EanHbid noptan
rocyAapCTBEHHbIX ¥ MyHULMNANbHBIX YCIYT.

JOKyMeHTbI, cocTaBfeHHble Ha WHOCTPaHHOM fA3blke, Noanexart NepeBoay Ha PYCCKUIA
A3blk. BepHOCTb nepeBofja M NOANMHHOCTL NOANACU NEepeBoAuYMKA CBUAETENLCTBYIOTCA B
nopsifike, yctaHOBAEHHOM 3aKoHoAaTenbCcTBOM Poccuitickon Geaepaunu o HoTapuare.

2.5.2. 3anBneHue n npunaraemble JOKYMEHTbI MOryT ObiTb NpeAcTaBeHb! (HanpasneHbl)
3aABUTENEM OOHUM U3 crneayoLwmnx cnocobos:

1) 4epes MOL Ha OGymaxHbIX HOCUTENSX M B BUAE SNEKTPOHHBIX [OKYMEHTOB,
COOTBETCTBYIOLMX TpebOoBaHWUAM nyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

2) nocpepcteoM PecnybnvmkaHckoro noptana B aneKTpoHHON opme;

3) B UcnonHuUTenbHbIA KOMUTET FIMMHO UMM NOCPEACTBOM NOYTOBOW CBA3W Ha BymaxkHOM
HocuTene. 3asBneHue 1 npunaraemMble JOKYMEHTbI, NPU HanpaBNeHun NOCPEeACTBOM MOYTOBOWA
CBA3K, 3aBEPSAIOTCA B YCTAaHOBNEHHOM MopsaKe.

2.5.3. 3asBneHue npu HanpaeneHun nocpeacTBoMm PecnybnukaHckoro noptana
NOAMNUCHLIBAETCA NPOCTOR 3NEKTPOHHON NOANMUCHIO 3aABUTENS.

Ona nonyvyeHWs NPOCTOW SNEKTPOHHOW NoAnNUcU 3asBuTentc Heobxoaumo nponTu
npouenypy pernctpauum (ayteHtucbukauuun) B ECUA, a Taioke nogteepanTb YYETHYIO 3aMuUCh.

ONEKTPOHHbLIA AOKYMEHT (SNEeKTPOHHbIN 06pa3s AOKYMEHTA), YkasaHHbIA B NOAMYHKTe 2
nyHkTa 2.5.1 agMMHUCTPATUBHOIO perfamMeHTa, 3aBepsieTCA YCUEeHHOW KBanuduumpoBaHHON
MOAMUCBLIO JIUL, YNOSIHOMOYEHHBIX HA CO3faHWe U NOANUCAHUE TakuX 4OKYMEHTOB, B TOM Yucne
HOoTapuycamin.

OneKTPOHHblE [OOKYMEHTbl (3neKTpoHHble o6pasbl AOKYMEHTOB), npunaraembie K
3asiIBNEHUIO, B TOM Yncne AOBEPEHHOCTU, HanpaenAloTcA B Buge dannoe B copmatax pdf, jpg,
jpeg, png, tif, doc, docx, rif, sig, pasmepom He Gonee 50 MbanT.
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KayecTBO npenocTaBnsieMbIX SNEKTPOHHBLIX [OOKYMEHTOB (3MieKTPOHHbIX 00pa3oB
OOKYMEHTOB) AOSMKHO NO3BONATL B NONHOM 06beMe npounTaTh TEKCT AOKYMEHTa U pacnosHaThb
PEKBU3UTLI AOKYMEHTA.

2.5.4. 3anpeiulaeTcs TpeboBaTtb OT 3asaBUTENS:

1) npeacraBneHuss OOKYMEHTOB UM WMHGOPMALMM WNU  OCYLUECTBNEHUS OEeWCTBUN,
npeacTaBneHne unu oCyLLecTBNeHNe KOTOPLIX He NpeayCcMOTPEHO HOPMAaTUBHbIMU NPaBOBLIMU
aktamy, perynapylowmmy  OTHOLUEHWs,, BO3HMKaloWne B CBSI3M C  NpefocTaBleHeM
MYHULMMNANLHOW YCnyri;

2) ocyulecTBneHuss Oe’WCcTBUA, B TOM 4MUCNEe COrnacoBaHwWi, Heobxoaumbix Ans
NOMy4YeHUs MyHULMNANbHOW YCRYyrM U CBS3aHHbIX C obpalleHMem B UHble TOCYyAapCTBEHHbIe
opraHbl, opraHbl MECTHOrO CaMOyrpaBleHus, opraHn3auun, 3a UCKNIOYEHNeM NonyveHns ycnyr
W NONyYeHUs JOKYMEHTOB M WHAXOPMaLMK, NPeJOCTaBNsAeMbIX B pe3ynbTaTe NpefoCTaBNeHNs
TakuX ycriyr, BKIIOYEHHbIX B NepevHu, ykasaHHble B YacTu 1 ctatbn 9 degepanbHoOro sakoHa Ne
210-93 (HeobxoaMMBbIX U 06s3aTENbHBIX YCIyT);

3) npeAcrasneHns JOKYMEHTOB ¥ nHdopmaumu, oTcyTcTene U (Mnn) HeOCTOBEPHOCTL
KOTOPbIX HE YKa3biBanuCb Npu nepeoHavyanbHOM OTKase B NpUeMe JOKYMEHTOB, HeoOXoaMMbIxX
ONS nNpefocTaBneHns MyHuumnanbHoW ycnyrn, nubo B8 npegoctaBneHWn MyHWLMManbHOWM
YCnyru, 3a UCKIIOYEHNEM CneayoLLvX Crydaes:

a) usMeHeHue TpeboBaHWA HOPMATWBHBIX MNPABOBbLIX aKTOB, KacaloLMXcs
npenocTasneHnst MyHUUMNAanNbLHOW YCIyru, Nocsie nepBoHaYanbHOM noja4vv 3asBfeHus O
npefocTaBneHnn MyHULMNAaNbHOW ycnyry;

6) Hannyine owunbOK B 3aABMEHUW O NPeaocCTaBNEHMU MYHULMNANBHOW YCnyrn u
JOKyYMeHTax, NnodaHHbIX 3asBUTENeM nocne nepsoHavanbHOro oTkasa B Npueme AOKYMEHTOB,
HeoOXoAUMBIX ANA NPeAoCTaBNeHUs MyHuULMnanbHOW ycnyru, nubo B nNpefocTaBneHuu
MYHULIMNanbHOW YCAYrK U He BKNIOYEHHbIX B NPeACTaBSIEHHbIA paHee KOMIIEKT AOKYMEHTOB;

B) WUCTEYEeHMe cpoka AeWCTBUA [OKYMEHTOB UMM u3MeHenue uHdopmauun nocne
nepBoHaYyanbHOrO OTKasa B nMNpuemMe [OKYMEHTOB, Heobxoaumbix [ns npepocraBreHun
MyHUUMManbHOW ycnyru, nubo B NpeaocTaBneHu MyHULMNANbHON yernyru;

r) BbiIIBNEHWe AOKYMeHTanbHO noaTteepxaeHHoro dgakra (npusHakos) oLUMGOYHOro unu
npoTuBonpaBHOro aencreusa (6esneicTenna) JOMKHOCTHOMO nuuya cnonHUTenbHOro KomnuTteTa,
paboTHuka M®L|, npu nepBoHa4anbHOM OTKase B Npueme AOKYMEHTOB, Heobxoaumbix Ansi
npeaocTaBneHna MyHuuunanbHoW ycnyru, nmbo B NnpegocTtaBneHn MyHMUUnanbHon ycnyru, o
YyeM B MNUCbMEHHOM BMWAE 3a NOAMUCHIO pyKoBoAUTENA WCMNOMAHUTENBHOrO KOMWUTETa npu
nepsoHavanbHOM OTKase B MpueMe [OOKYMEHTOB, Heobxoaumblx ANs npefocTaBrneHus
MyHUUMNANLHON YCRyryW, yBeAOMMSETCA 3asBUTeNb, a Takke NPUHOCATCA WU3BUHEHUS 3a
AocTaBneHHble HeyaobeTea;

4) npepgocTtaBneHus Ha ByMaXKHOM HocuTene AOKYMEHTOB M MH(bopMaLuu, SNEKTPOHHbIE
obpasbl KOTOpbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actu 1 crtatbu 16
depepancHoro 3akoHa Ne 210-03, 3a uckiloYeHUEM CrnydaeB, €CliM HaHeceHue OTMETOK Ha
Takne JOKyMeHTbl nMbo uX U3bATUE ABNAETCA HeoOXOAWMbIM YCROBMEM MpefoCTaBeHUs
rocygapCTBeHHOW WAW  MyHUUMNANbLHOMW  YCNYr, W WHbIX CRy4vaeB, YCTaHOBNEHHbIX
depepanbHLIMU 3aKOHaMMU.

2.6. NcuepnbiBatoLuumii nepeyeHb AOKyMEeHTOB, He0BX0AMMBIX B COOTBETCTBMU C HOPMATUBHBIMN
npaBoBbIMY akTamMu Ars NpegocTaBNeHus MyHULMNAIbHOW YCAYrn, KOTOPbIE HAXOOATCA B
pacnopsiXeHUn rocyaapCTBEHHbIX OPraHoB, OpraHOB MECTHOro camoynpasneHus u
noABe4OMCTBEHHbIX rocyjapCTBEHHLIM OpraHamM UM opraHam MecTHOro camoyrnpasrneHus
opraHusauuir 1 KOTopble 3aABUTENb BNpaBe NpeAcTasunTb, a Takke cnocobbl X Nony4eHns
3aABUTENAMU, B TOM YWCIE B 3rEKTPOHHON hopme, NOpAAoK NX NpeacTaBneHus;
rocyflapCTBeHHbI OpraH, opraH MeCTHOro camoynpasneHusa nubo opraHnsauus, B
pacrnopsKeHNN KOTOPbIX HAXOAATCA AaHHbIE 4OKYMEHTbI
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2.6.1. [okymeHTbi, Heobxogumbie ANA nNpefocTaBneHust MyHALUMNANbLHOW YCnyru,
KOTOpble HaxoAATCA B PacnopsXKEHUU TrOCYAapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro
camMoyrnpaBneHua 1 noABefOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHaMm wnu opraHam MeCTHOro
camoynpasfeHusa opraHnsauumn, OTCyTCTBYIOT.

2.6.2. 3anpewaeTtca TpeboBaTb OT 3asABMTENS AOKYMEHTbl CBEAEHWA, B TOM uucne
noATBepXaaloLline BHeCEeHUe 3asBUTENEeM nnaThl 3a NpefocTaBneHne MyHULMNansHOW YCnyru,
HaxoJAWwMeca B PacnopshikeHUM  rocyfapcTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHus 1 NoABEeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam WnW opraHam MEeCTHOro
camoynpasfeHus opraHusauui.

HenpepcrtasneHne 3asBuTeneM [OOKYMEHTOB, coAepXawux CBeAEeHUA, KoTopble
HaxXoQATCA B pacnopsXXeHUU rocyfapCTBEHHbIX OpraHOB, OPraHoOB MECTHOroO caMoynpaBneHus U
NoABEeAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHaM Wnu opraHaMm MECTHOro camoynpasneHus
opraHusauvii, He HABMAETCA OCHOBaAHWEM p[ns OTKasa 3afBUTEN0 B NpeaocTaBleHnn
MYHWLMNaNbLHON yCryru.

2.7. WcuepnbiBalowuii nepeyeHb OCHOBaHUI ANSA OTKasa B NpUemMe [OKyMEHTOB, HE06X0AUMBIX
ANS npeAocTaBneHua MyHULMNAanNbHOR ycnyri

2.71. OcHoBaHusMW pfnsi OTKasa B MNpuMeME [OOKYMEHTOB, Heobxogumbix AnS
npenocTaBnNeHNa MyHULMNANbHON YCIyTrn, ABNSAIOTCS:

1) npencraBneHHble 3asBUTENEeM LAOKYMEHTb! COAepXaT NOOYUCTKM W UChpaBfieHus
TeKCTa, He 3aBepeHHble B MNOpsaKke, YCTAHOBMIEHHOM 3aKoHOAATenbCTBOM Poccuiickon
depepaunn;

2) [OKYMEHTbI coaepXaT NoBpeXAEHUA, Hanuume KOTOpPbIX He NO3BOJSIAET B MOJSIHOM
obbeme wucnonb3oBaTh WHGOPMaUUIO U CBEAEHURA, coaepXawmecs B AOKYMEHTax Aand
nNpefoCTaBnNeHUs MyHULUMNANbHCN YCIyri;

3) NpeAcTaBneHHbIe AOKYMEHTbI MM CBEAEHUS YTpaTun cuny Ha MOMEHT obpalleHus
3a MYHAUMUMNANbHON YCNYrod (LOKYMEHT, YAOCTOBEPAOWMA NOMHOMOYUA npeacTaBuTens
3aaBuTENSA, B criyyae obpalleHus 3a npeAocTaBneHNEM MYHULMNANbLHOW YCRYrM yKasaHHbIM
nvuom);

4) nopaya 3asiBNEHWA O NpPenoCTaBMEHUM MYHUUMNANbHOW YCNyrM U AOKYMEHTOB,
Heobxoaumbix Ans NPeaoCcTaBfeHUA MyHULUUNANbHOW ycryru, B SNEKTPOHHOW dopme
HapyLLeHNeM yCTaHOBNEHHbIX TpebGoBaHwij;

5) HekoppeKkTHOe 3anonHeHne obasaTenbHbIX Nonen B hopme 3asiBNEeHUs, B TOM Yncne
B UHTepakTuBHoW dopme 3asBneHuMss Ha PecnybnukaHckoMm nopTtane (HeAOCTOBEpPHOE,
HenonHoe, Nbo HenpaBuUNbLHOE 3anosTHEHUE);

6) npepcraeBneHne HENONHOro KOMMSIEKTa AOKYMEHTOB, HeobxoaumbiX Ans
npeAocTaBNeHUs MyHUUMNANbLHON yCnyru;

7) 3asBneHne o npeAoCTaBNEHUN YCNyr NOAAHO B OpraH rocy4apCTBEHHON BacTy nnu
opraHusaumio, B MOJTHOMOYUA KOTOPLIX HE BXOAWUT NPeAoCTaBNeRne MyHALMNAanbHON yenyru;

8) HecobniogeHune ycTaHoBIEHHbIX cTaTber 11 GefepanbHoro sakoHa ot 6 anpens 2011
roga Ne 63-d3 «O6 aneKkTpoHHON NoANUCU» YCNOBUIA NPU3HAHKA AEACTBUTENBHOCTH YCUNEHHOMN
KBannuLuMpoBaHHOK SNEKTPOHHOW NoANUCH.

2.7.2. lNepeyeHb OCHOBaHUI ANs OTKasa B npuemMe AOKYMEHTOB, HeobXxoAWMbIX Ans
NoNyYeHNss MyHULUMNAanbHOW YCRyri, SBNAETCA UcHepnbiBalowmum.

2.7.3. 3anpelwaeTtca OTKasbiBaTb B MPUEME 3asBNEHWA W WHbIX OOKYMEHTOB,
HeoOxogumbIX ANA NpeaocTaBfieHNs MyHULUNANbHOW YCryru, B criydae ecnun 3asiBfieHue u
AOKYMEHTbI, HeoOXoaumble AN NpeaocTaBfeHns  MyHUUMNAnbHOW  YCnyrM, MopaHbl B
COOTBETCTBUU C UH(OPMaLIMEn O Cpokax 1 NopsiAke NpPefoCTaBEHN MyHULMNANbHOW YCnyri, .
onybnukosaHHo? Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. MicuepnblBaloLmii NepedeHs OCHOBaHWiA ANA NPUOCTAHOBEHUA UMK OTKa3a B
npegocTaBNeHUM MyHULMNANLHOM yenyri



2.8.1. OcHoBaHMs ONA NPUOCTAHOBIIEHWUS NMPEROCTaBNEHUA MYHULMUNanbHOW YCryru
OTCYTCTBYIOT.

2.8.2, OcHoBaHWA ANs oTKasa B NpefocTaBNeHUM MyHULMNANBbHOR YCNYTru:

1) oOTHeceHue 3anpaluMBaemMor MWHcoOpMaLMnM B nNOpsAKe, YCTAHOBMNEHHOM
3akoHopaTenbcTBoM Poccuiickon depepauumm, kK UHdopMaLiuy ¢ orpaHUYeHHbIM JOCTYNOM;

2) OT3blB 3asBneHus O MPefocCTaBMAEHUW MYHULUNANBHOW YCAyrW NO MHULMaTMBE
3aaBuTeEnNS.

2.8.3. MNepeveHb OCHOBaHWI ANSA OTKasa B NpeAocTaBfeHUW MyHUUMNanbHOW ycnyru
ABNAETCA NcHepnbIBaloWUM.

2.8.4. 3anpeiyaeTca oTKasbiBaTb B NPeAOCTaABNEHUN MyHULMNANBHOW YCNYru B Criy4ae,
ecnu 3asiBNeHne o npeaocTaBNeHUM MYHULMNanbLHOW YCNyrM nofjaHo B COOTBETCTBUM C
nHdopmauuei o cpokax 1 nopsake npeaocTaBneHns MyHuLMnanbHoW ycnyru, onybnukosaHHon
Ha EguHom noptane, PecnybnukaHckom noptane.

2.9. Nopspaok, pasmep 1 OCHOBaHWUS B3UMaHWUS rocyAapCTBEHHON NOWNWHBLI MW UHO NNaTbl,
B3MMaeMOMl 3a NpeaocTasneHne MyHULMNanbHOR ycryru

MyHuumMnansHasa ycnyra npefocraensaeTcs Ha 6€3803Me3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpbiE ABASAIOTCA He0BX0aNMbIMU 1 06s3aTENbHBIMKU ANA
npenocTaBneHUs MyHULMNAanbHOW YCNyru, B TOM YMcne CBeAeHUS 0 fOKyMeHTe (AOKyMeHTax),
BbijaBaeMoM (BblAaBaeMbIX) OpraHvu3aUusMu, y4acTBYOWUMKY B NpeaocTasneHnm
MYHULMNAnbHbIX YCyr

MpepocTaBnexne HeobxoauMbIX ¥ 00s3aTenbHbLIX yCnyr He TpebyeTcs.

2.11. MNopsipok, pasMep U OCHOBaHWS B3MMaHWs NNaTthbl 3a NPeAoCTaBleHne ycnyr, Kotopbie
ABNAIOTCA HeOOBXoAUMbIMKM U 0bsi3aTenbHLIMKU ANSA NPEeAOCTaBNEHNS MyHULMNANbHOR yCnyri,
BKIIOYaa UHOPMaUUI0 0 METOAMKE pacyeTa pasmepa Takow nnatbl

MpepocTaBneHne HeOOXOLUMBIX U 06A3aTENbHBIX ycnyr He Tpe6yeTc;1.

2.12. MakcymanbHbI CPOK OXXMAAHUS B OMepeamn Npu nogaye sanpoca o npeaocTasneHum
MyHULMNANLHOW yCryri, ycnyru, npefocTaBnaemMoi opraHusaduen, yqacTeyloLwen B
npeaocTaBneHnn MyHULMNAanNbHON YCryru, 1 Npy NoAyYeHUN pesynbraTta NnpeaocTaBneHus
Takux ycnyr

2.12.1. BpeMsa oxugaHua npu nogave saaBfneHus Ha nonyd4eHue MyHALUMNanbHOW ycnyru
- He 6onee 15 MuHyT.

2122. Mpu nonyyeHun pesynbTata nNpefoCTaBNEeHNs MyHMUMMAANbHOW yCnyru
MaKkcuManbHbiA CPOK OXKUAAHUS B OMEpEean He AOMKEH npeBbiwaTh 15 MUHYT.

2.13. Cpok 1 nopsAaoK perncrTpauum sanpoca 3asiBuTensa o npeaocTaBneHn MyHMUMNanbHOM
ycnyru u ycnyru, npeaoctaBnaemMoil opraHnsaumenn, y4acTeytoLLen B npeaocTaBneHny
MYHULMMansLHON YCRyry, B TOM YuCne B 3NEeKTPOHHON hopme

2.13.1. MNpn nuyHom obpaweHun B MOLl B geHb nogaumn 3asiBfieHUA 3asBUTENIO
BblgaeTcs pacnucka ns AUC MOL ¢ peructpauMOHHBIM HOMEPOM, NOATBEPXKAAIOLMM, YTO
3aABneHue OTNpaBneHo, U AaTov nojayn 3aasneHus.

213.2. Tlpun HanpaBneHun 3asBRNEeHUs nocpeactesom EAuHOro  noprana,
PecnybnukaHckoro noprtana sasButenb B AE€Hb NOJAYM 3asABIEHUsi NOSy4aeT B JIMYHOM
kabuHete PecnybnukaHckoro noptana M MO  3MEKTPOHHOW MoYTe  YBEAOMIIEHME,
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noagTBepXAaloLwee, YTo 3aABfIEHWE OTNPABIIEHO, B KOTOPOM YKA3bIBAIOTCH PErMCTPaLVOHHBINA
HOMep U AaTa Nojaun 3asBneHus.

2.13.3. MNpw nnyHOM oBpaLeHnn B icnonHUTeNbHbIA KOMUTET B ASHb NOAauN 3aABNEHMA
YNONHOMOYE€HHbIM [OSPKHOCTHBIM NMUOM MCNONHMTENBHOrO KOMUTETa 3asiBUTENIO BblaaeTcs
pacnucka W3 aBTOMATU3MPOBAHHOW WHMOPMALUMOHHOW CUCTEMBbI, NpedHa3HaYeHHOW Ans
OKasaHusl rocyAapCTBEHHbIX U MyHUUMNANbHLIX YCAYF, C perucTpauuoHHbiM HOMEpPOM, AaTow
nojayun 3asiBNEHUs U NepeyHeM NpeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NPeAOCTaBNSIeTCA MyHUUMNansHasa yecnyra, K

3any oXugaHus, Mectam Ans 3anosiHEHUs 3anpoCoB O NPeAoCTaBNEHNN MyHULIMNANbHOM
ycnyrn, MH(OPMaUWOHHBIM CTeHAaM ¢ obpasuamn nx 3anofIHEHUA U NepeYHEM OOKYMEHTOB,
HeobxoaumbIx Ana NPpeaoCTaBNEHNUA Kaxaon MyHULMNanbHOW yCnyru, pasmeLleHnio u
oopMNeHNIO BU3yarnbHOW, TEKCTOBOR U MyNbTUMEAUAHON MHOpMaLMK O Nopsiake
NpeaocTaBneHns Takol ycnyru, B TOM Yucne k obecneyeHunto AOCTYNHOCTN ANS HBanNvaoB
yKasaHHbIX 06bEeKTOB B COOTBETCTBUU C dheaeparibHbiM 3aKOHOAATENLCTBOM U
3akoHopaTtenbcTBoM Pecnybnuku TaTapctaH o couuanbHON 3aluMTe MHBanuAaoB

2.14.1. TlpepocraBneHne MyHMLMNANbHOW YCAYr OCYLLECTBISIETCS B 3[aHUAX U
nomeLeHnsx, o6opyaoBaHHbIX NPOTUBONOXKAPHON CUCTEMON N CUCTEMOW NOXKAPOTYLLEHUS.

MecTa npuema 3assutenen obopyayotca Heobxogumon mebenbio ans odpopmneHns
AOKYMEHTOB, MH(POPMALMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMY C 3aKoHogaTenbcTBoM Poccuiickoin deaepaumm o counansHom
sawmTe wWHBanNMAoB B LUenax 6ecnpensiTCTBEHHOro AocTyna K MeCTy MpefocTaBrieHus
MyHUUUNanbHOW yenyru obecneynBaeTcs:

1) obecneunBaeTcs  OGecnpensATCTBEHHbIA  AOCTYyn  MHBaANMAOB K  MecCTy
npeAocTaBneruns MyHnuunanesHol yenyru (y5oS5HbB!IM BXOA-BbIXOA B NOMELLEHIS 1 nepeMeLleHne
B UX npeaenax);

2) Bu3yanbHas, TEKCTOBas WU MynbTUMeAWAHas WHopmauua O nopaake
rpefocTaBneHnss MyHULIMNANbHOW yCnyrn pasmellaeTcs B yaAoOHbIX ans sasBuTene Mecrax, B
TOM YuCIe C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBaNWAOB;

3) conpoBoOXaeHUEe NHBaNWAOB, UMEIOLLIUX CTOKNE pacCTPONCTBa hYHKLMY 3pEeHUs U
CaMOCTOATENBbHOIO NEpPeaBMKEHNUS, N OKa3aHUe MM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENIbHOrO NEepeaBMKEHUss NO TEeppUTOPWMU, HA KOTOPOW
pacnono)xeHbsl 00beKTbl CoUnanbHON, NHXEHEPHON U TPAHCNOPTHON UHMPACTPYKTYp, BXo4a B
Takue o6beKThl 1 BbIXo4a U3 HUX, NOCAOKN B TPAHCMNOPTHOE CPeACTBO U BbiCaaKu U3 HEro, B TOM
4Yncne C NCNOSb30BAHMEM KPEeCna-KONSACKM;

5) Hapnexawee pasmewieHune obopyaoBaHMA UM HocuTenenm  MHcpopmauumu,
HeobxoaMMbIX Ans obecneyeHns GecnpenAaTCTBEHHOro AOCTYNa NHBANWAOB K YCIyram ¢ y4eTom
OrpaHU4YeHnN X XXN3HEOEATENbHOCTH;

6) AaybnupoBaHue HeOOXOAMMOW AR  WHBANMQOB 3BYKOBOW W 3PUTENbHOWM
WHbopMmaunn, a TaKke Haanucen, 3HaKOB W MHOW TEKCTOBOW U rpaduyeckoin MHdbopmauun
3HakaMWu, BbiNOSIHEHHLIMU penbeHO-TOUMEYHbIM WpudgToM bpainns;

7) ponyck cypaonepeBoa4vvka n TUnocypaonepeBoaUmka;

8) nponyck cobaku-npoBogHWKa NPW HanWyYUK OOKYMEHTa, NOATBEpXAAloLWero ee
cneyuanbHoe ofbydyeHue n BblgaBaeMoro no copme u B NOpsiAKe, KOTOpble YCTaHOBNEHbI
npukasom MuUHMCTepCcTBa TpyAa 1 coumanbHoi 3awmThl Poccuiickoin Pegepauun ot 22.06.2015
Ne 386H «O6 yTBepxaeHun copMbl AOKYMeHTa, NOoATBEpXAaloLwero cneuvansHoe obyyeHune
cobakn-npoBoAHUKA, U NOPSAKA ETO Bbligauny».

2.14.3. TpeboBaHus B yactu obecneyeHns AOCTYNHOCTU ANS MHBANUAOB OOLEKTOB, B
KOTOPbIX OCYLLECTBNAETCA NpeaocTaBneHne MyHULMNanbHoOW ycnyri, n cpeacTs, NCNONb3yeMblX
npyu NpeaocTaBneHnM MyHULUMNANbHOW YCNYyri, KOTOpbIE yKasaHbl B nognyHkrax 1 — 4 nyHkTa
2.14.2. apMWUHUCTPATUBHOTO perrnaMmeHTa, NPUMeHSAINTCA K obbeKkTam U cpeacTsam, BBeAEHHbIM
B SKCMMyaTauuio unun npoLlealivm MmoaepHu3saLuio, peKoHCcTpykumto nocne 1 viions 2016 roga.
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2.15. lNokasaTenn AOCTYNHOCTU U Ka4ecTBa MyHULUMNANbLHOM YCnyru, B TOM Yucne
KOSIM4eCTBO B3aMMOAENCTBUIA 3asfABUTENA C OSPKHOCTHBIMU NMLUAaMK Npy NpeaocTaBnexlnmn
MYHULMMANbLHOW YCRYru N UX NPOAOIKUTENBbHOCTb, BO3MOXHOCTbL NONy4eHns nHdpopmaumm o
XoAe nNpeaocTaBneHns MyHULMNAnNbHOR YCNyry, B TOM YACNE C UCNONb30OBaHUEM
NHGPOPMALNOHHO-KOMMYHUKALUNOHHBLIX TEXHOSIOMUIN, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb
MONYy4YEHNs1 MyHULMNANLHOR yCnyrn B MHOroOyHKLMOHANbHOM LEeHTpe npefsocTaBneHmns
rocyAapCTBEHHbLIX M MyHULWMNANbHBIX YCIYT (B TOM YKUChe B NONIHOM oObeme), B niobom
TepputopuasnbHOM nogpasaenieHun opraHa UCMOMHUTENbHO pacnopAAUTENLHOIO opraHa
MECTHOro camoynpasneHus, No BbIGopy 3aasutTens (3KCTeppUTOpUanbHBIA NPUHLAN),
nocpeAcTBOM 3anpoca 0 NpefoCTaBNEHUN HECKONbKUX rOCYAapCTBEHHBIX U (MNnK)
MYHULUNAnNbHbIX YCIyr B MHOrOMYHKLMUOHANbHbLIX LeHTpax NpefocTaBeHusa rocyaapCTBEHHbIX
N MyHMUMNANbHLIX YCNyT, NpeaycMoTpeHHoro ctateei 15.1 depepanbHoro 3akona Ne210-93
(komMnneKcHbIA 3anpoc)

2.15.1. [llokasatensMy AOCTYNHOCTU MPeAoCTaBNeHUA MYyHMUMNANbHOW  YCRyru
ABNAIOTCA:

pacnonoXeHHOCTb NMOMELLIEHNS, B KOTOPOM BEAETCA NpUEM, Bbiaaya JOKYMEHTOB B 30HE
DOCTYNMHOCTK OBLLECTBEHHOro TPaHCMopPTa;

Hanuune Heo6XOAMMOro KONMuYecTBa CneLManncToB, a Takke NOMELLEHUW, B KOTOpbIX
OCYLLECTBNSETCA NpUeM JOKYMEHTOB OT 3asiBUTENEN;

Hanuuue wucdepnbiBalower uHdopMauum o crnocobax, nopsake W cpokax
npefocTaBfneHs MyHULUMNANbHOW ycnyru Ha WMHOpMaUMOHHBIX cTeHpax, EanHom noprane,
PecnybnukaHckom nopTane, opulnansHOM caiTe MyHULMNANbHOro panoHa;

oKasaHue NOMOLUM UHBanuaam B npeodoneHun 6apbepos, MeLaLWnX NONy4eHNIo UMK
yCnyr HapagHe ¢ APYrMMu nuuamu.

2.15.2. MNokasaTtenamu Ka4ecTsa NpeaocTaBneHUa MyHUUMNANbLHOW YyCnyri SABNSIOTCS:

1) cobniogeHne CPOKOB NpUema U pacCMOTPEHUA [OKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHua pesynbTata MyHULMNANbHON yCnyru,

3) otcytctBue obOOCHOBaHHLIX Kanob® Ha HapyweHWs agMUHUCTPATUBHOrO
pernameHTa, coBeplueHHble paboTHMKamn MCnonHMTENLHOro KOMUTETA,;

4) KONMMYECTBO B3aMMOAEWCTBUA 3aABUTENA C AOMKHOCTHbIMM nuuamu (be3 yyeta
KOHCynbTauui):

B3ammopeicTene sassutens ¢ pabotHukamm UcnonHurenbHoro komuteta unu ML, npu
NpeaoCcTaBNeHM MyHULMManbHOW YCNyrM OCYLUECTBAAETCSA OAWH pa3 npwu npefcrasBneHun
3asABneHNs co BceMM HeOBXOANMbIMN AOKYMEHTaMMU;

oAuH pas B cny4ae HeobXoAMMOCTW MOMyYEHUs pesynbTaTa npefocTaBneHus
MyHUUunansHon ycnyrn B WcnonHuTenoHom komutete unu MOL, B cdopme aksemnnsapa
SNEKTPOHHOro AOKYMEHTa Ha BymaXXHOM HocuTene.

MpofoomMKMTENBLHOCTE OAHOIO B3aUMOAEWCTBUS 3asBUTENSA C AOSMKHOCTHBIMK NMuamm
npu NpegoCcTaBneHn MyHALIMNANbHOMR yeryrn He npeebiwaeTt 15 MuHyT.

3aaBuTENb BrnpaBe OLUEHUTb KavyeCTBO NPeAOCTaBSieHNs MyHULMNANbHOW YCnyrm C
MOMOLLBbIO  YCTPOWCTB  NOABWKHON  paguoTenedoHHOW CBA3W, C  UCNONb3OBaHWEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. NHdbopmauma o xone npenocTaBneHUs MyHULMNANbHOM YCnyru MOXeT ObiTe
nony4yeHa sasBuTenemM B NM4HOM kabuHeTe Ha EauHom noptane, PecnybnukaHckom noptane, B
MNManate, MOLL.

2.15.4. MNpepocraBneHne MyHALMNaNbLHOW ycnyru ocyllecTensieTca B nodom MOL, no
BblOOpY 3asBMTENA HE3aBMCMMO OT MeCTa €ero XWTenbCTBa WnM MecTa hakTU4ecKkoro
npoxuBaHusa (npebbiBaHnA) Ha TeppuTopumn Pecnybnukn TaTapctaH no aKkcTeppuTopuanLHOMY
npuHLUMny.

MyHuumMnaneHas ycnyra B COCTaBe KOMMMNEKCHOro 3anpoca He NpefocTaBnsieTcs.
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2.16. Uxble TpeboBaHuA, B TOM YUCNE y4YUTbIBaOLLME OCODEHHOCTU NpefoCcTaBneHns
MYHULMNANBHOW YCIyrn No aKCTeppuTopuanbHoOMy npuHuMny (B cnyyae, ecnv MyHuLmnansHas
ycnyra npegocrtasnsieTcsl N0 3KCTEPPUTOpUansHOMYy NpuHLMNY) u ocobeHHOCTH
npeaocTaBneHns MyHMLUMNanbLHOW YCIyrn B SNeKTPOHHOW hopme

2.16.1. MNpwu npegocTaBneHn MyRULMNANLHOR YCNYru B 3NEKTPOHHONM hopme 3asBuTenb
Brpase:

1) nony4nTe MHdOPMaLKIO O MNOpSAKE U CpoKax NpesocTaBneHus MyHUUMNanbHOW
ycnyru, pasmeLyeHHyio Ha Egusom noptane, PecnybnukaHckom noprarne;

2) nogaTth 3asiBfIEHWe O NPeAoCTaBNeHun MyHULIMNANBHOR YCNyrM U UHbIe AOKYMEHThI,
Heobxoaumblie ANs NpeAoCTaBfEeHWs MYHUUMNANbHOW YCryru, B TOM YUCNe [OOKYMEHTh U
UHcopMaLumIo, aNeKTPOHHbIE 06pa3sbl KOTOPBIX paHee OblNM 3aBepPeHbl B COOTBETCTBUU C NMYHKTOM
7.2 yactu 1 ctatbu 16 PepepanbHoro sakoHa Ne 210-93, ¢ ucnonbsosaHnem PecnybnukaHckoro
noprana;

3) nonyunTb cBeAEeHMS O XoAe BbINOMHEHUA 3asBneHWA O nNpeaoCcTaBleHun
MYHMUMNANBHOW YCIyru, NOAaHHbIX B 3M1EKTPOHHOW hopme;

4) oCyLWEeCTBUTb OLIEHKY Ka4yecTBa NpefocTaBneHns MyHULUNanbHoN ycnyru;

5) nonyunTb pesynbTaT NpPefoCTaBMNeHnst MyHuuMnaneHowW ycnyru B copme
3NEKTPOHHOro AOKYMEHTa;

6) nopatb xanoby Ha pelweHue n aencTene (besneicTene) UcnonHutensHoOro KOMuTeTa,
a TaKke ero JOMKHOCTHbIX NL, MyHULMNanbHBIX cnyXalyx nocpeactsoMm PecnyGnukaHckoro
noptana, noptana eaepanbHON  rocyAapCTBEHHOW  UHMOPMALWOHHOW  CUCTEMBbI,
obecneunBatoLyein npouecc gocyaebHoro (BHecyaebHoro) obxarnosaHus peLLeHUin v OencTenii
(6e3peiicTBUSA), COBEPLUEHHBLIX NPY NPEAOCTAaBNEHUMN FOCYAAPCTBEHHbIX U MyHULMNANbHbIX YCIyr
opraHamu, TNPEefoOCTaBASIOWMUMN  TOCYAAPCTBEHHbIE W MyHUUMNAnbHbIE  YCnyru, uX
AOIDKHOCTHLIMI NLAMY, rocyA2pCTBEHHBIMU U MYHULIMNANEHBIMW CRYXKALLMMA.

2.16.2. dopmupoBaHue 3asiBNEHUS OCYLUECTBNSETCA MOCPeACTBOM 3arosiHeHus
aneKTpoHHOU popMbl 3asBneHus Ha PecnybnukaHckom noptane 6e3 HeobxoAumocTu
AOMONMHUTENBHOM NoAauM 3anBneHus B kKakon-nnbo uHom dopme.

2.16.3. MNMpu dopmupoBaHun 3aseneHns obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUsi 3asiBNIEHUSE U UHbIX [AOKYMEHTOB,
HeobxoanmbIx 4Na NpeaocTaBneHns yenyru;

2) BO3MOXXHOCTb 3ariofITHeHUs1 HECKONbKUMWN 3asBUTENSAMU O4HOW SNEKTPOHHOW hopMbl
3asBneHns npu obpailleHun 3a ycnyramu, npegnonaralowumin HanpaesfieHWe COBMECTHOro
3aABNEHUSI HECKONbKUMU 3aABUTENAMMU;

3) BOBMOXHOCTL ne4yath Ha OymaXHOM HocuTene KOonuu 3NEKTPOHHOR hopMbl
3asABneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHYIO (hopMy 3asiBNeHUs 3HaYEHUI B Nioboit
MOMEHT MO >XEJTaHWI0 MOonb3oBaTensi, B TOM YMCNe NMpu BO3HWMKHOBEHUM oOwWMGOK BBOJA W
BO3BpaTe ANA NOBTOPHOIrC BBOAA 3HAYEHWUIA B 9NEKTPOHHYIO (hbOpMYy 3aABMEHUs;

5) 3anonHeHWe nonei aNeKTPOHHOW (POPMbI 3aABMNEHUA A0 Havana BBoAA CBEAEHWIA
3aABUTENEM C UCNOMb3OBaHUMEM CBeAeHW, pasmewieHHblx B ECUA, ©n  ceBefeHui,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTh, Kacalllencs CBefeHUHN,
OTCYTCTBYIOLMX B €4MHOIN cucTeme naeHTndukaumm n ayteHtTudukaumm;

6) BO3MOXHOCTb BEpHYTbCA Ha NobOoiA 13 3TanoB 3anonHeHUs 31EKTPOHHOW hopMb!
3asBneHuns 6es notepu paHee BBeAEHHOW NHPOPMaLIUK,;

7) BO3MOXXHOCTb OCTYNa 3afBUTENs K paHee NofaHHbIM UM 3aABIEHUAM B TEYEeHNe He
MEHee OQHOro roAa, a TaKkke YacTUYHO CChOPMMPOBAHHLIM 3asIBIEHUAM - B TeYeHUe He MeHee 3
MecsLeEB.

2.16.4. 3anncb 3asBuTenen Ha npuem B MOL| (aanee - 3anucb) OCYLUECTBNAETCH
nocpeacTteom PecnybnvkaHckoro noptana, TenegoHa KoHTakT-ueHTpa MOLL.

3aaBuTENIO NPeAOCTaBNAETCA BO3MOXHOCTL 3anvcuy Ha ntobble cBoboaHble Ans npuema
AaTty v Bpems B Npeaenax yCTaHOBNEHHOrO B MHOroyHKLMOHANbHOM LieHTpe rpaduka npuema.
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3anuchb Ha onpeLeneHHyI0 AaTy 3akaH4YNBaETCA 3a CYTKM A0 HACTYNNEeHna 3TON Aathl.

[ns ocyuwlecTBNEHUA npeaBapuTenbHol 3anucy nocpeacTsom  PecnybnmkaHcKoro
nopTana sasBuTento HeobxoaMMO ykasaTb 3anpalunBaembsie CUICTEMOIN fJaHHbIe, B TOM YKCHNE:

haMunuio, UMsi, OTYECTBO (NPU HaNU4YuK);

Homep TenedoHa;

afpec 3NEKTPOHHOM NOoYThI (MO XKeNaHuo);

Xenaemyio 4aTy U Bpemsi npuema.

B cnyyae HecoOTBETCTBMSI CBEAEHWA, KoTopble coobwun 3asBuTENb  NpU
npeaBapuTenbHOW 3anucu, AOKYMeHTaM, NpeAcTaBreHHbIM 3asBUTENEM NpU NIMYHOM npreme,
npeaBapuTenbHas 3anucb aHHYnupyeTcs.

Mpu ocywecTsneHun npegBapuTeribHOW 3anucy  3asBuTento  obecneunsaeTcs
BO3MOXKHOCTb pacneyaraTb TanoH-noATsepxaeHue. B cnyyae, ecnn 3assutenb coobwnT agpec
3NEKTPOHHOI NOYTHLI, HA YKa3aHHLIN aapec TalKe HanpasBnAeTcs Hgopmauus 0 NOATBEPKAESHNN
npeasapuUTenbLHON 3annCK C yKasaHueM Aathl, BpeMEHU 1 MecTa npuema.

Mpwv ocyliecTBnNEHUM NpeaBapuTenbHOW 3anucy 3assuTens B obAsaTenbHOM nopsake
WHOpMUPYETCA O TOM, YTO NpeABapuTesibHas 3anucb aHHyNUpyeTca B cnydae ero HesiBku no
ncteveHnn 15 MUHYT C Ha3Ha4YEHHOrO BPEMEHU npuema.

3asasuTens B Nwboe BpeMs BNpaBe 0TKa3aTbCs OT NpeABapUTENbHOK 3anucy.

3anpewaerca TpeboBaTb OT 3afABWTENSA COBEPLUEHUA WHbIX OEACTBUA, Kpome
NMPOXOXAEHUS wuaeHTUpuKaumM ©  ayTeHTUdUKauMnm B COOTBETCTBUM C HOPMAaTUBHBLIMM
npaBoBbIMY akTamu Poccuiickoin deaepaumu, ykasaHus Lenu npuema, a Takke npeocTaBnerns
cBeAeHNA, HeobxooumbIX ONA pacdeTa ANUTENbHOCTU BPEMEHHOTO WHTEpBana, KOTOpbIiA
Heobxoaumo 3abpoHrpoBaTbL AN NpveMa.

3. CocTaB, nocneaosaTesibHOCTb U CPOKM BLINONTHEHWUA aAMUHUCTPaTUBHbIX NpoLeayp,
Tpe6oBaHmns K NOPAOKY UX BbINMONHEHWUS, B TOM YACINE OCOGEHHOCTH BbINOMHEHUS
aJMUHUCTPATMBHbLIX NPOLEAYP B SNEKTPOHHON dopme, a Takke 0COOEHHOCTMN BbiMONHEHUs
aAMUHUCTPATUBHBIX Npoueayp B MHOTOYHKLMOHANbHbIX LIEHTpax

3.1. OnucaHue nocneaosaTeslbHOCTU AEUCTBUIA NPY NpeaocTaBeHnn
MYHUALMNANbLHON ycnyrn

3.1.1. MpegocTaBneHme MyHULMNAnNbHOW ycnyrm BkmioyaeT B ceba  cnegylowive
agMUHUCTPaTUBHBIE MpOoLEeaypbl:

1) KOHCYNLTUPOBaHWE 3aABUTENS;

2) NpyHATHE U PAaCCMOTPEHWe KoMNIeKTa JIOKYMEHTOB, NpeAcTaB/eHHbIX 3asBUTenem;

3) noAroToBKa pesyrfibTaTta MyHULMNansHoNn ycnyru,

4) Bbigava (HanpaBneHue) saaBuUTENIo pesynbTaTa MyHULMNanbLHON yCnyry;

5) ucnpaenenne TexXHUYECKNX OLLINOOK.

3.2. OkasaHue KoHcynbTauui 3asBUTENIO

3.2.1. OcHoBaHVMeM Hayana BbINOSIHEHWUS aAMWHUCTPATUBHOW Npoleaypbl ABRAETCH
obpalleHune 3anBUTENS NO BONPOCaM, CBA3AHHBIM € NPeAoCTaBNeHneM MyHULIMNANbHOW yCryru.

JomkHoCTHBIM  nuuoM  (pabOTHUKOM),  OTBETCTBEHHbIM 33  BbIMONHEHWUE
agMUHUCTPATMBHOWM Npoueaypsl, ABNRETCA:

npu obpalueHum 3assutens B MOL| — pabotHuk MOL;

npu obpalleHun 3asBuTenst B McnonHUTEnbHbIA KOMUTET — HavanbHUK PUHAHCOBOrO
otaena (aanee - OMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHue).

3.2.2. 3asBuTens Bnpase o0OpaTUTLCA 3a KOHCynMbTauuei O Mopsake W cpokax
npepocTaBneHnsa MyHuumnanbsHoi yenyru 8 MOLL nu4Ho 1 no TenedoHy 1 anekTpoHHON noute.

PabotHuk M®Ll koHCynbTMpyeT 3asBuTeNns, B TOM 4Wcne no cocTtasy, dopme
npefcTaBnsaemoi [OKyMeHTaUumn 1 ApyruM Bonpocam Ans NONyYeHNA MyHULMNANbHOW YCnyru.
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3asBUTENb MOXET NOMYyHYNTb MHAPOPMALMIO O NOPSAKE NPEAOCTABNEHNS MyHULUNANbHON
ycriyru Ha ocpuumansHoMm cainte MOL htip://mfc16.tatarstan.ru.

AIMWHUCTPaTUBHbIE  Mpouedypbl,  yCTaHaBAMBaeMble  HACTOAWMM  MYHKTOM,
BbINONHAIOTCA B fieHb 0bpallieHnA 3anaBuUTenA.

PeaynbTaTtamu BbINONMHEHUA aAMUHUCTPATUBHbIX NpoLieayp ABNAIOTCA: KOHCYNbTauua no
cocTaBy, (hopMe npeacTaBNsieMOi AOKYMEHTaLUMM M ApYrum Bonpocam, HeoGxoavMbIM Ans
nony4YyeHns MyHULMNanbHOR yCrnyri.

3.2.3. 3asBuTenb Bnpase obpatuTbcsl B VICNONHUTENbHBIA KOMUTET MO TenedoHy W
SNEKTPOHHOM NouTE, a Takke MONMYuYUTb KOHCyNbTauuio Ha PecrybnukaHckom noprane, caiite
VicnonHUTEnbHOro KOMUTETa O MOPSAKE M CPOKax MpeAocTaBrieHUss MyHULmMNanbHOW ycnyru, B
TOM 4ucne no cocrtasy, opMe NpeAcTaBNAEMOn AOKYMeHTauuuM W Opyrum Bonpocam Ans
NONy4YeHUs MyHULUNAnbHOW YyCnyru.

JlomKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE UHPOPMUPYET 3anABUTENA B
cooTBeTCTBMM ¢ TpeboBaHuaMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.

AMUHUCTpATUBHbIE  Npouedypbl,  YCTaHaBMMBaeMble  HacTOALMM  MYHKTOM,
BbINOMHSIIOTCS B TEUYEHME TpeX pabounx AHel co AHA NOCTynneHus obpalleHus.

PesynbTaTamit BbINOMHEHUS aAMWHUCTPATUBHLIX NMPOLEAYP ABMAOTCA: KOHCYNbTauuu
no coctasy, (popMe NpeacTaBNAeMOli AOKYMEHTaLMn 1 ApYruM BonpocamM, HeobxoanMbIM ANs
NoNy4YeHUs MyHULUMnanbHoOW ycnyru.

3.3. MNpuHaTUE N paccMOTpPeHNe KomnnekTa 4OKYMEHTOB,
npeacTaBneHHbIX 3asBuTenem

3.3.1. Mpviem AOKYMEHTOB ANsi NPefOCTaBNeHUsA MyHuLmMnansHoii ycnyrn yepes MoLl
unu yaaneHHoe pabovee mecto MOLL.

3.3.1.1. 3assuTtens (npencraButenb 3assuTens)) obpauwaetcs 8 MOLl ¢ sanpocom o
NpPegoCTaBeHu MyHWUMNanbHON ycryru U npeAactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfnameHTa.

3.3.1.2. PaboTHuk MOLL, Bepgywmii npuem 3ansneHuii:

onpegenseT npegmeT obpalleHns;

yAOCTOBEpPSieT NMYHOCTb 3asBUTENS,;

MPOBOAWUT NPOBEPKY NOAHOMOUMIA NULIA, NOAAIOLLIETO AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHWUAM, yKasaHHbIM B MyHKTE 2.5
agMUHUCTPaTUBHOIO pernamMeHTa;

3anonHaeT aNeKTpoHHyto hopmy 3aseneHus B AIC MOL;

npu nNpefoCTaBNeHuM OOKYMEHTOB, yKasaHHbIX B NyHKTe 2.5 aAMWHUCTPaTUBHOrO
pernameHTa Ha OyMaXKHOM HoOcuTene, OCYLIECTBAAET CKaHWpOBaHMe NpeAcTaBrieHHbIX
DOKYMEHTOB;

pacnevarbiBaeT 3asBneHne us AUC MOL;

nepeaaeT 3asBATENIO HA NPOBEPKY M nNoanucaHue,;

nocne NoANUCaHUA CKaHUpYeT nognucaHHoe 3asenexnne 8 AUC MOLL;

sarpyxaet 8 AUC MOL, gokymeHTbl, NpeAcTaBneHHble B 3NEKTPOHHOW dopme wnu
3NEeKTPOHHblE 00pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (DOPMUPYET SMEKTPOHHOE AErO;

BO3BpaLLaeT NofnMcaHHoe 3asiBfieHe N OpurmHanbl OyMaXkHbiX JOKYMEHTOB;

BblAaeT 3afABUTENIO PacnUCKY B Npueme [OKYMEHTOB.

AOMUHWCTPaTMBHbIE  MpoLUeAypbl, YyCTaHaBnNuBaemble  HACTOALWMM  MYHKTOM,
BbINOMNHSAOTCA B ieHb obpaLleHus 3asBuTens.

PesynbTatamMn BbINOMHEHUA aAMMHUCTPATUBHbLIX NPOUEAYp SBMAIOTCA: rOTOBOE K
OTNpaBKe 3asBfIeHNE U NaKkeT AOKYMEHTOB.

3.3.1.3. PabotHuk MOL] HanpaBnseT nakeT AOKYMEHTOB, MPUHATbLIX OT 3aABUTENs B
NcnonHWTenbHbIN KOMUTET B 9NEKTPOHHON hopme (B COCTaBe MaKeTOB SMEKTPOHHLIX Aen) B

TeyeHune ogHoro pa6oqero AOHA CO AHA o6pau.|eva 3asaBUTENA B CTPYKTYPHOE NnojpasgeneHne
MoLL.
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PesynbTatamu BbiNONMHEHWUS aAMWHKUCTPaTUBHLIX NPOLEAYyp SBNAITCA: 3asBnNeHue U
nakeT [OOKYMEHTOB (3MIEKTPOHHOE [eno), HanpabrieHHble B MCNONHUTENbHbIA KOMUTET,
NOCPEACTBOM CUCTEMbI 3NEKTPOHHOIO B3auMOAENCTBUS.

3.3.2. [Npuem AOKYMEHTOB AN NpeAoCTaBNeHN MyHULMNANbHOW YCNYFK B 9NEKTPOHHON
tdhopme yepes PecnybnukaHckui nopTan.

3.3.2.1. 3asBuTens Ona nogavn 3asBfeHUA B SNEKTPOHHOW opme BbINONHAET
cnefylowme aencTensa:

BbINOMHSAET aBTOPU3aLIMIO;

OTKpbIBaeT POpMy SMNEKTPOHHOrO 3aABNEHUS;

3anonHsAeT hopMy SNEKTPOHHOIO 3afBEHNs, BKNIOYaIOLLYI0 CBeaeHus, Heobxoaumble n
obszaTenbHble ANs NPefoCcTaBneHNs MyHULMNANbLHOM YCnyru;

NPUKpEnnAeT AOKYMEHTbI B 351IEKTPOHHOM hopMe nnu aNeKTPOHHbIE 06pasbl AOKYMEHTOB
K (hopMe 3NeKTPOHHOro 3aaBneHns (Npyu HeobXoAMMOCTH);

noaTeBepxaaet akT O3HAKOMMAEHUA W Ccornacus C YCNOBWAMU W MOPSAAKOM
NpefoCTaBNEHMA  MYHUUMNANbHOW  yCcnyru B 3NEKTPOHHOW dopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrfiacum B hopme 3NeKTPOHHOIO 3asB/IeHNA);

noaTeepxaaeT [OCTOBEPHOCTb COOBLUEHHbIX CBELAEHMNIA (ycTaHaenviBaeT
COOTBETCTBYIOLLYIO OTMETKY B DOPME SNEKTPOHHOFO 3aABNEHUR);

OTNpaBnsAeT 3anofiIHEHHOE SMEKTPOHHOe 3asBfeHue (HaXumaeT COOTBETCTBYIOLLYIO
KHONKY B (hopMe aNEKTPOHHOTO 3aABMNeHuUs);

SNEKTPOHHOE 3aaBNeHne NoANUCHLIBAETCA B COOTBETCTBUM C TpeboBaHUAMU NyHKTa 2.5.3
aAMWHUCTPATUBHOIO pernameHTa;

nony4vyaeT yBeaomneHue ob oTnpaeke aNEKTPOHHOIO 3asiBNEHUS.

dopmaTtHo-nornyeckan nposepka COPMUPOBAHHOIO 3aABNEHUS OCYLLEeCTBNAETCS
nocne 3anonHeHUs 3asBUTENEM KaXxaoro U3 noneé aneKkTpoHHou dopmbl 3assneHus. [lpu
BbISABNEHUM HEKOPPEKTHO 3arofIHEHHOrO NOSS 3MEKTPOHHOW (hopMbI 3asiBNEeHUs 3asBUTENb
yBEIOMSIAAETCA O XapaKTepe BbIABNEHHOW OwmbOKM U NOopsifke ee yCTpaHeHUs NoCpeACTBOM
MHGOPMaLMOHHOIO COOOLLEHUS HEMOCPEACTBEHHO B 3NIEKTPOHHON hopMe 3asiBreHus.

AOMUHUCTpaTUMBHbBIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAIOTCH B AeHb obpalleHns 3asasBuTens.

PesynsTatamMn BbINONHEHUS aAMWHUCTPATUBHBIX Mpoueayp ABMAIOTCA: 3NEKTPOHHOe
Aeno, HanpasneHHoe B McnonHWTENbHbIR KOMUTET MOCPEACTBOM CUCTEMbI 3IIEKTPOHHOrO
B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekTa AoKyMeHToB McnonHuTenbHbIM KOMUTETOM.

3.3.3.1. OcHoBaHuem Ha4yana BbLINONHEHMA afMWHUCTPATUBHOW npoueaypbl ABMAETCH
NOCTYNNEHNe 3asBfIEHUs U UHbIX [OKYMEHTOB, HeobxoAumbix [ANS npefocTaBneHus
MYHULMNANbsHOW yCnyru.

HOMKHOCTHLIM nuyom (paboTHuKoMm), OTBETCTBEHHbLIM 3a BbINOJTHEHKE
agMUHMCTPaTUBHOW NpoUeaypbl IBNAETCH rMaBHbIA CleuuanmcT no okyMeHToobopoTy (aanee
- BOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE nuLO, OTBETCTBEHHOE 3a NpUeM [JOOKYMEHTOB, B cCny4yae
obpalyeHns sassuTens c sassneHuem B icnonHuTenbHbln KOMUTET:

onpegenseT npeameT obpalleHus;

yCTaHaBNUBaeT JIMYHOCTb 3asABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMIA NuLa, NoaaloLwero AOKyMeHThbl;

NPOBOAMUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHusM, yka3aHHbIM B NyHKTe 2.5
agMUHWUCTPaATUBHOIO pernameHTa, NpPOBEpKYy COOTBETCTBMA NpPefCTaBNEHHbIX AOKYMEHTOB
yCcTaHoBMEeHHbIM TpeGoBaHusIM (Haganexaliee ohOpMIIEHNE KOMUA JOKYMEHTOB, OTCYTCTEME B
OOKYMeHTax NoAYUCTOK, MPUMNCOK, 3a4EPKHYTLIX CNOB U MHBLIX HE OrOBOPEHHbBIX NCNIPaBEHWA);

3anonHAeT ANEKTPOHHYIO POpMy 3aABNEHUS B aBTOMAaTU3UPOBAHHON MHOPMaLIMOHHOWA
cucteme, npeaHasHauYeHHoN Ans okasaHWUA rocyaapCcTBEHHbIX U MyHULUNANbHBIX YCNYT;
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npu npenoctaBfieHU OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHWCTPATUBHOIO
pernameHta Ha OymaXHOM HocuTene, OCYLUIECTBNSIET CKaHUpOBaHWE NpPeACTaBNEHHbIX
DOKYMEHTOB;

pacneyaTbiBaeT 3asiBieHune;

nepenaeT 3anBUTENIO Ha NPOBEPKY W NOANUCAHUE;

rnocre NoannucaHna ckaHupyeT NoANUCaAHHOE 3asBNEHNE;

sarpyxaeTt B aBTOMaTU3MPOBaHHYI0 MHPOPMALIMOHHYIO CUCTEMY, NPeAHAa3HAYEHHYIO AN
oKas3aHusi TOCYAapCTBEHHbLIX W MyHUUMNAanbHbIX YCNYr AOKYMEHTbl, NpeACTaBneHHble B
3MEeKTPOHHOW (hOpMe UMK BNEeKTPOHHbIE 0Bpasbl OTCKAHWPOBAHHLIX AOKYMEHTOB, dopmupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT noAanvcaHHoe 3afBNEeHMe U OopwurMHanbl OyMadKHbIX JOKYMEHTOB
3asBUTENIO;

BblAAET 3asiBUTENIO PacnUCKy B NpuemMe [OKYMEHTOB.

B cnyyae Hannuua ocHoBaHwiA ANs OTKasa B NpUemMe AOKYMEHTOB JOMMKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, YBEAOMNSAET 3afABUTENSA O HanWuuu NPenaTtcTBuid Ans
npyema 3asBlieHUA U BO3BpallaeT eMy AOKYMEHTbl C 0OBACHEHMEM COAEPXKaHUSA BbIIBNEHHbIX
OCHOBaHUW ONs O0TKasa B NpueMe [OKYMEHTOB.

3.3.3.3. [lomkHOCTHOE NNLI0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOCHe NOCTYNNeHns
AOKYMEHTOB Ha paCCMOTPEHME:

npucBavBaeT 3asiBNEHWI0 HOMEpP B COOTBETCTBUM C HOMEHKNATypoOW Aen W CTaTyc
«lNpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNuBLUWE 3NEKTPOHHbIE Aena, B TOM YUCHe NPUNoXeHHble 3asBuTenem
AOKYMEHTbI B 3MEKTPOHHOW (hOpMe U ANEKTPOHHbIE 06pasbl AJOKYMEHTOB;,

npoBepsieT KOMNNEKTHOCTb, YATAeMOCTb 3NEKTPOHHbLIX 06pa3oB 4OKYMEHTOB;

nposepseT cobniogeHne  ycnosuili  AeWCTBUTENBHOCTU  SMEKTPOHHON  moAanucy,
nocpeacTsoM obpaiueHus k EauHomy noprtany (B cniyyae, ecnu 3asiBUTENEM NpeacTasneHb
SNEKTPOHHbIe AOKYMEHTbl, NOAMUCAHHbLIE YCUNEHHOW KBanMMUUUPOBAHHOW 3NEKTPOHHOM
noanuchIo).

Mpy HanMuuu ocHoBaHWi, NpeayCMOTPEHHBIX MyHKTOM 2.7.1 aaMWHUCTPaTUBHOrO
pernameHTa, NOAroTaBnuMBaeT NPOEKT yBeAoMneHua of oTkase B NpUeMe [LOKYMEHTOB,
HeobxoAuMbIX ANns npeAocTaBNeHNUA MyHULUMNAnNbHON YCryri.

B cnyuae, ecnu B pesynbtaTe NpoBepKu YCUNEHHOM KBanuduUpOBaHHOA 3NEKTPOHHOV
noanucu BbISBMEHO HecobnioaeHne ycnosuin ee AEWCTBUTENbHOCTH, NPOEKT YBeAOMNeHNUsA 06
OTKase [OMKeH cofepXaTb MyHKTbl cTaTbu 11 depepanbHoro sakoHa Ne 63-93, koTopble
NOCNY>XUNY OCHOBAHWEM ANA €ro NPUHATUS.

MNpoekT yBenomneHns o6 oTkase B npueme [LOKYMEHTOB, HeobxoauMbix Ans
NPeAoCTaBneHs MyHWUMNanbHOW yCcnyru, ¢ ykasaHWem npuyMH oTkasa (B cny4dae, ecnu
OCHOBaHWsi Ona oTkasa B npuemMe [AOKYMEHTOB, Heobxoaumbix Ons npefocTaBreHus
MYHULUUNANbHOW YCnyrn, CBsi3aHbl C HapyllEeHUEeM YCTaHOBIEHHbIX TpeGoBaHW K Takum
AOKYMEHTaM, OCHOBaHUA ANA OTKa3a B Npueme JOKYMEHTOB AOIDKHLI cogepatbk MHopMaumio
O HaMMEHOBaHWUM OOKYMEHTOB (MHGOpMaLMK, CBEAEHWIA), KOTOPbIE He NpeAcTaBneHbl, coaepxaT
HEAOCTOBEPHbIE U  (MNM) NPOTUBOpEuYVBbiE CBedeHusi, OdopMIeHbl C  HapyilieHWeMm
YCTaHOBJIEHHbLIX TpeboBaHuil), HanpaBnseTCs Ha COrnacoBaHWE B YCTAHOBIIEHHOM MOpsAKe
NocpeacTBOM CUCTEMBI 3NIEKTPOHHOIO AOKYMeHToobopoTa.

CornacosaHune npoekra ysBegomneHus ob oTkase B npueme LOKYMEHTOB, HEOGXOAUMBIX
ANA npefocTaBneHns MyHULMNanbLHON yCnyri, ocyLLecTBNseTCA B NOPSAAKE, NpeayCMOTPEHHOM
MyHKTOM 3.4.3 agMUHUCTPaTUBHOIO pernameHTa.

B cnyyae oTcyTCTBMA OCHOBaHWIA ANS OTKa3a B NPUEME AOKYMEHTOB, NPeayCMOTPEHHbIX
MYHKTOM 2.7.1 aAMUHUCTPaTUBHOrO pernameHTa, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a NpUem
AOKYMEHTOB, B TeUeHUe ofHOro paboyero OHA CO AHA NOCTYNNEHWs 3asiBrieHWs, HanpaenseT
3aaBUTENIO, YKasaHHbIM B 3asiBNieHUM cnocobom, yBeooOMneHWe O MOCTYNSIEHUW 3asiBNeHus,
cofepxallee BXOZALUMIA PEerucTpaLMoHHblii HOMep 3asiBeHWUsl, AaTy NomydeHus 3asiBreHus,
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nepeyeHb HauMeHoBaHuW halnos, NpeacTaBneHHbIX K HeMy AOKYMEHTOB, AATy NOy4YeHus
pesynbTata MyHULMNanbHon ycnyru.

3.3.3.4. VicnonHeHwe npoueayp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aIMMHNUCTPATUBHOIO pernaMmeHTa, Npyu HanMuuN TEXHNYECKOH BO3MOXHOCTM OCYLLIECTBNAETCA B
aBTOMaTUYECKOM pEXWUME C WCMONb30BaHWEM aBTOMATUSWMPOBAHHON MHMOPMAaLMOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHOW ANA OKa3aHWA rocyAapCTBEHHbIX U MyHULMNASbHBIX YCAYT.

3.3.3.5. AAMUHUCTPATUBHbLIE npoUeaypbl, YCTaHaBnuBaemble MyHkTom 3.3.3
aAMUHUCTPATUBHOrO pEerfiameHTa, BbINOSHAIOTCA B TeueHwe opHoro paboyero AHSA co AHA
NOCTYNNEHUs 3asBIEHMA HA pacCMOTpeHMe.

PesynbTaTamyi BbINONHEHWUS afMWHUCTPATUBHLIX MpoLeayp SBMAIOTCA: MPUHATHIA Ha
PacCMOTPEHNE KOMMMNEKT [OKYMEHTOB WNU MPOEKT YBeAOMIEHNA 06 oTkaze B npueme
JIOKYMEHTOB, He06X0AMMbIX AN1S NPeA0CTaBNeHNA MyHULMNAaNbHOW yCyru.

3.4. MoproTtoBka pe3ynbTata MyHULUMNansHOW YCyru

3.4.1. OcHoBaHMeM Hayana BbiNOSIHEHUS agMMHUCTPATUMBHOW nNpoueaypbl ABNAETCA
NoCTynneHme OT OOMKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a NMpUEM AOKYMEHTOB, AOKYMEHTOB,
HeobxoAUMBbIX AN NPeA0CTaBNeHUs MyHULMNanbLHOW yCnyri.

NOMKHOCTHLIM ~ NINLOM, OTBETCTBEHHbIM 33  BbINONHEHWE AaAMWHWCTPATUBHOW
npoueaypsl, ABNSETCA HayanbHUK hHAHCOBOro oTAena McnonHuTesnbHoro KomuteTa (nanee -
OOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a MOAroToBKY pesynbTata nNpeaocTaBnerns
MYHULMNANLHON YCNyru).

3.4.2. JomkHOCTHOE NAULI0, OTBETCTBEHHOE 3a NOArOoTOBKY pe3ynbTaTa NpeaocTaBneHuns
MYHUUMNANbLHON YCNYTU:

paccMaTpuBaeT KOMNMEKT AOKYMEHTOB, HeobxogumblXx AnsA  NpeaocTasneHus
MYHULMNANbHOW YCAyTiA;

NPy BbISBNEHUN OCHOBaHWI ANiS OTKasa B NpeAoCTaBNEeHUM MyHMUMNanbHOW ycnyru,
yKasaHHblX B MNyHKTe 2.8.2 aAMWHUCTPATMBHOIO peErnameHTa, noAroTaBnuBaeT nNpoeKT
yBefioMneHus o6 oTkase B NpeAocTaBieHnn MyHULMNanbHO’ ycnyru;

B Cfy4yae OTCYTCTBUS OCHOBaHWA ANA OTKasa B MPeAoCTaBMeHUM MyHWUMNanbHOM
ycnyry, nNpefyCMOTPEHHbIX NyHKToM 2.8.2 aAMWHUCTPaTMBHOIO pernaMmeHTa, no utoram
PacCMOTPEHUs AOKYMEHTOB, HEOOXOAWMbIX ANA NPEAOCCTaBIIEHWs MyHULMNANBHOW ycnyrw,
NOAroTaBNUBaeT NPOEKT pesynbTaTa NPeAoCTaBAEHUA MyHULIMNANBHOW YCIyr B COOTBETCTBUN
¢ nognyHktamu 1, 2 nyHkra 2.3.1 agMUHUCTPaTUBHOIO pErnamMeHTa,;

HanpasnsieT NoAroTOBNEHHbLIA MPOEKT pesynbTaTta NPeAOcCTaBMNEHWS MyHWULMNAnNbHOW
YCNyru Ha cOrnacoBaHuMe B YCTAHOBMIEHHOM MopsAKe NOCPEeACTBOM CUCTEMbl 3MEKTPOHHOro
AokymeHToobopoTa.

AOMUHUCTpaTUBHbIE  Mpoueaypbl,  yCTaHaBiMBaeMbie HaCTOALMM  MYHKTOM,
BbINOMHAIOTCA B TeUeHne AByX paboumnx gHEN.

PesynbTatamMyn BbIMOMHEHWA aAMWHWUCTPATUBHLIX Npouedyp SABNSAIOTCA:  NPOeKT
yBegomneHns o6 oTkase B NPeAOCTaBMNEHUM MYHULIMNANbHOA YCYyri, NPOEKT yBeAOMeHUs 00
OTCYTCTBMW WHC(bOpMauUMKM B peecTpe MyHULUUnansHOW COOCTBEHHOCTWU, MPOEKT BLIMUCKM K3
peecTpa MyHMLUMNanbHoOW cob6CTBEHHOCTH.

3.4.3. CornacosaHve W nNoOAMWCAHWE nNpoeKTa pesynbTaTa nNpeaocTaBneHus
MyHULUMNanbHOW YyCnyru (panee — npoeKTbl [AOKYMEHTOB) OCYLEeCTBNSAETCA [NaBHbIM
cneuManMcToM Mo [Aenonpou3BOACTBY, HavanbHMKOM oTAaena OyxranTepckoro y4yeta M
OTYETHOCTU - [NaBHbiM OyxranTepom, HavanbHUKOM OTAEena npaBoOBOW  MNOAAEPXKKY,
3amecTutTensiMu Pykosogurens McnonuuTtenbHOro KoMmuTeTa, Pykosogutenem
WcnonHutenbHoro komuteTa.

MoaroToBneHHbie NPOEKTbl AOKYMEHTOB, WMElone 3amMedaHusl, BO3BpallaloTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pesynbTaTta MyHuuuUnanbHoW ycnyru. MNocne
YyCTpaHeHUs 3aMeudaHWii NpoeKTbl JOKYMEHTOB NOBTOPHO MEpefaloTcsA ANl cornacoBaHua u
NnoAnNucaHunA.
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Pykosogutens VicnonHntensHoro kKOM1MTeTa Npy paccMOTPEHWM NPOEKTOB AOKYMEHTOB
npoBepseT cobniogeHWe  aAMUHUCTPaTMBHOMO  pernaMeHTa  AOSMKHOCTHbIMW - iMLamu
McnonHUTenNsHOro KOMUTETa B YacTW CPOKOB BbINONMHEHUA aAMWHUCTPATUBHBLIX npoueayp, UX
nocneaosaTeNbHOCTU U NONHOTLI, HANWYMA COrnacoBaHnin YNONMHOMOYEHHbIX AOMMKHOCTHbIX NUL
McCnonHUTENbHOMo KOMUTETa B CUCTEME 3NEKTPOHHOIo AoKymeHToobopoTa.

B cnyyae BbISIBNIEHUS] HapywieHWii B YacTW CPOKOB BbINONTHEHUA aAMWHUCTPaTUBHbIX
npoueayp, Wx nocnefoBaTesIbHOCTU U MonHOTHI PykoBopuTenb WcnonHutenbHoro komuteta
VHULMUPYET NpUBMEYEHNE K OTBETCTBEHHOCTM NiL, AONYCTUBLLUX HapYLUEHUs, B COOTBETCTBUM
C NYHKTOM 4.3 aiMUHUCTPaTUBHOrO pernameHTa.

AQMMHUCTPATUBHbIE  Mpouefdypbl,  YCTaHaBMMBaeMble  HacTOAWMM  MYHKTOM,
BbINOMHAIOTCA B Te4YeHne asyx pabounx gHeN.

PesynbTaTaMu BLINOMHEHNA aAMWUHUCTPATUBHBIX NpoLeAyp ABNAIOTCA: pelueHne o6
oTKase B NpuUeMe JOKYMEHTOB HeOGXOAWMbIX ANA NpefoCTaBNEeHWA MyHULMNanbHOW ycnyru,
pelueHvie 06 oTkase B MPEAOCTABIIEHUM MYHWLMNANbHOW ycnyru, pelueHne ob oTcyTcTBuK
WH(OPMALIMK B pEeCcTPe MyHULMNAnbHOW COBCTBEHHOCTH, BbINMCKa U3 PEECcTpa MyHULMNanbHom
CO6GCTBEHHOCTMU.

3.4.4. VicnonHeHue npoueayp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.3. aAMUHUCTPATUBHOIO
pernameHTa, npyY HanuuMn TEXHUYECKO?# BO3MOXHOCTW OCYLLECTBNAETCS B aBTOMaTU-ECKOM
peXume C  WCMOMb30OBAaHWEM  aBTOMATM3MPOBAHHOW  WH(OPMAUWOHHOW  CUCTEMbI,
npegHasHaYeHHON ANs OKasaHUs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCNyr.

MakcumanbHblit CPOK BbINONMHEHUA aAMUHUCTPATUBHLIX NpoUeayp, YkasaHHbIX B MyHKTe
3.4. agMUHUCTPATUBHOTO pPernaMeHTa, COCTaBnAeT YeTbipe pabounx aHs.

3.5. Boijaya (HanpaeneHne) 3sanaBuTenio pesynbTarta MyHULMNanbHOW ycnyru

3.5.1. OcHoBaHMEM Hayara BbINOMHEHUA agMUHUCTPATUBHOW MpoLeldypbl ABNAETCH
nonyyeHue [OIMKHOCTHbIM JULOM, OTBETCTBEHHLIM 32 BbINOMHEHWE aaMWHUCTPaTUBHOM
npoueaypbl, AOKYMEHTa, NOATBEPXKAAIOLLEro NPeAcCTaBIEHNe MyHULMNANbHOR yCITyru.

[IOFKHOCTHBIM ~ NIMLIOM, OTBETCTBEHHLIM 33  BbIMONHEHME  aAMWHUCTPATUBHOW
npoLieaypbl, ABNAETCA HauYansHUK duHaHcoBoro otaena McnonxutensHoro komuteTa (aanee -
[OMKHOCTHOE NWULIO, OTBETCTBEHHOE 3a Bbigavy (HanpasneHue) AOKYMEHTOB).

3.5.2. [Jo/XHOCTHOE NULI0, OTBETCTBEHHOE 3a Bbifavy (HanpaeneHue) JOKYMEHTOB:

obecneunBaeT perucTpaumio U BHECEHUEe CBeAeHUW O pesynbTate npefocTasneHus
MyHULMNanbHOW YCRyrn B MOACUCTEMY BeAEHUs [OKYMEeHTauuuM asBToMaTU3VpOBaHHOW
MHOPMALIMOHHOA  CUCTeMbl, NpefHasHauYeHHOW Ans  OKasaHus rocyAapCTBEHHbIX U
MyHULMNanbHbIX YCyr,

n3BellaeT 3asBUTENA (ero npeacTtaBuTens) cnocobom, ykasaHHbIM B 3asiBNEeHWH, O
pesynbTaTe NpeAoCTaBNEHNA MyHULIMNANbLHOW YCAyri U O BO3MOXHOCTM NONyYeHUsA pesynbraTta
npefocTaBneHns MyHuLunanbHoii yenyris 8 MicnonHmntensHom komuteTe unm 8 MOLL

McnonHenve npoueayp Npu Hanuuun TEXHWHECKON BO3MOXHOCTM OCYLLECTBNAETCA B
aBTOMATWYECKOM peXumMe C WCNOMb3OBaHWEM aBTOMaTU3MPOBAHHOW WHGOPMAaLWUOHHOM
cUCTeMbI, NpeaHa3Ha4YeHHoW AN OKa3aHus rocyapCTBEHHbIX U MyHULUNANbHbIX YCNyr.

AOMMHUCTPaTMBHbIE  NpoOUEeAypbl,  YCTaHaBMWBaeMble  HACTOALMM  NYHKTOM,
BbINONHSAIOTCA B TEYEHME 0fiHOro paboyero AHA CO AHA NoAnucaHus AOKyMeHTa, ABNSioLerocs
pe3ynbTaToM NpeaocTaBneHWs MyHULMNANbHOW YCnyry, yYnONHOMOYEHHbIM AOMKHOCTHLIM
nvuom UcnonHUTENbHOrO KOMUTETA.

PesynbTatamMu BbINONMHEHUs1 aAMUHUCTPATUBHLIX NPOUEAYp ABNAIOTCHA: pasmelleHve
CBefleHWiA O pesynbTaTeé NPEAOCTABNEHUS MyHWLMNANbHOA Yycnyrn B MHGOPMaLWOHHBIX
cuctemax, W3sBelleHue 3asBuTens (ero npeacTaBuTens) o pesynbTate npefocTaBneHns
MyHMLIMNAnbHOW ycnyrn n cnocobax ero nony4eHus.

3.5.3. Mopaaok ebigayn (HanpasneHus) pesynbTata NPefoCTaBAeHN MyHULUNansHOM
ycnyru:
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3.5.3.1. Mpu obpalleHnn 3asBUTENS 3a pe3ynNbTaToM MyHUUMnanbHoi ycnyrn B MOL,
paboTHuk M®PLl BblgaeT 3asBuTEnio pesynbTaT MyHULMNanbHOW ycnyrn B oopme aksemnnspa
3MEeKTPOHHOTO AOKYMEHTAa Ha OymaxkHoMm Hocutene. o TpebosaHuio 3afBuTENns BMeEcTe C
3K3EeMNNAPOM 3NEKTPOHHOrO AOKYMeHTa Ha OymaXxHOM HocuTene emy npeaocTaBnseTcs
3K3EMMNAP 3MEKTPOHHOTO AOKYMEHTA NyTeM ero 3anucu Ha CbEMHbIi HocuTenb UHgopMauuu
WK HanpaBneHWsi 3K3eMnnApa JMEeKTPOHHOro AOKYMeHTa Mo SNEeKTPOHHOW noyte B afapec
sasBuTens. MNpu 3anucyu Ha CbeMHbIA HOCUTENb UHGOPMaLMN UNU HanpasneHun aK3eMnnspa
3NEeKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMNEH 3K3eMNNAp 3NEeKTPOHHOro AOKYMEHTA
Ha OymaXHOM HocuTene, Mo 3NEKTPOHHOW no4YTe WOSHTUYHOCTL TaKoro aksemmnnsapa
3NEKTPOHHOrO [AOKYMEHTa 3K3EMNNApPY 3MEKTPOHHOrO AOKYMeHTa Ha OyMaxHoMm Hocutene
3aBepsieTcs YyNOMHOMOYEHHbBIM COTPYAHUKOM c UCNONib30BaHUEM YCUNEHHOW
KBanuuumpoBaHHOM SNEKTPOHHON noanucu.

AIMMHUCTPaATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOALMM  NYHKTOM,
BLINOSHAIOTCS B NOpAAKEe OMepeaHoCTH, B AeHb NpubLITUA 3aaBUTENA B CPOKWN, YCTAHOBMEHHbIE
pernameHTom pabotsl MOLI.

PesynbTatamu BbINONMHEHUS agMUHUCTPATUBHLIX NpoLieayp ABRsoTCA: hukcaums akra
Bbi4ayu pesynbraTa NpefocTaBneHuss MyHuumnansHoi ycnyru 8 AUC MOL, pesynetat
npeAocTaBNEeHMs MyHUUMNANbHOW YCNYTW, BbidaHHbIA 3aaBUTENIO.

3.5.3.2. MNpu obpaleHnn 3asBUTENSA 3a pesysibTaTOM MyHULUMNanbHOW ycnyru yepes
PecnybnukaHckuii noptan 3asBuUTENi0O B NWYHbIA KabBuHET asBTOMaTUYEeCKu HanpaBnseTcs
3NEeKTPOHHBIV obpa3 AOKyMEHTA, ABNAIOLLErocs pesynbTaToM npeaocTaBneHna MyHuUmMnanbHom
yCnyry,  NOAMUCAHHbIA  YCUNEHHOW  KBANUUUMPOBAHHOW  3NEKTPOHHOW  MOANUCHIO
YMOJTHOMOYEHHOIO [OMKHOCTHOro nuua MNanatbl.

"AOMUHUCTpaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaembie  HACTOALMUM  NYHKTOM,
BLINOMHAIOTCS B A€Hb NOANMCaHUA OOKYMEHTa, NogTeepaaiowero npegocraesneHue (oTkas B
NPefoCTaBNeHnn) MYHUUMNANbHOW  YCNyr¥,  YMONHOMOYEHHbIM  [OFDKHOCTHbIM  NULIOM
McnonHuTenbHOro KomureTta.

PesynbtaTamn BbINONHEHUS agMUHUCTPATUMBHLIX Npoueayp ABNAIOTCA: HanpasneHue
(npepocTtaBneHne) ¢ ucnosnb3oBaHueMm PecnybnukaHckoro nopTtana 3aABUTENIO LOKYMEHTA,
noaTeepXaalowero nNpeaocTaBfieHne MyHuuunanbHOW ycnyru (B TOM uucre OTkas B
npeaocTaBneHun MyHULMNANLHOW YCNyru).

3.5.3.3. MNpwu obpatlieHnn 3asBuTENs 3a pe3ynbTaToM MyHULuMnanbHow ycnyrn B OpraH,
OOIMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bbidauvy (HanpasneHne) I0KyMeHTOB, BbIAAET 3afBUTENIO
pesynbTaT MyHuumnanebHow ycnyru. [lo TpebosaHWIO 3asBATENA BMECTE C 3K3EMNNSAPOM
SNEeKTPOHHOTO AOKyMeHTa Ha OymaxHoOM HocuTene emy npeaocTaBnsAeTcs 3K3emnnap
SMEKTPOHHOIO [OKYMEHTA MyTEM €ro 3anMcu Ha CbeMHblli HocuTenb uHdopMauun wunu
HanpasneHUs 3K3EMIIsipa NEKTPOHHOro AOKYMEHTa NO SNEKTPOHHOI NoYTE B aApec 3asaBUTens.

AOMUHUCTPATUBHbLIE  Npouenypbl, YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
OCYLLECTBNATCA B NOpAAKE OYEPefHOCTU, B AeHb NpubbITUA 3anBuTEns B COOTBETCTBUM C
MpaBmnamu BHyTpeHHEro TpyaoBoro pacnopsaka cnonsutensHoro komureTa.

Pe3ynbTaTom BbiNONHEHUA aAMUHUCTPATUBHLIX Npoueayp ABNAOTCA: duKcauus dakra
Bbljayn pesynbTata NpegocTaBneHUst MyHULMMANbHOM ycnyru B  aBTOMaTU3NPOBaHHOW
WHGOPMALIMOHHOW  cucTeme, npegHasHayeHHOW AfA  oKasaHWA rOCYAapCTBEHHbIX W
MYHULUUNANbLHBLIX YCNYT.

3.6. UcnpaBeneHue TexHUYeCKUX ownbok

3.6.1. B cny4yae oGHapyXeHUs TEXHU4ECKON OWMOKW B [OOKYMEHTe, SBNALemMcs
pes3ynbTaToOM MyHULMNANbHOM YCNyru, 3asBUTeNb HanpasnseT B icnonHUTenbHbIA KOMUTET:

3anBneHne o6 ucnpaeneHWn TexHW4eckon owmbku (npunoxeHue N6 K HacToslemy
aAMVWHUCTPATUBHOMY perfnamMeHTy);

AOKYMEHT, BbiAaHHbIA 3aaBUTENIO KaK pe3ynbTaT MyHULMNANbLHOR YCNyr, B KOTOPOM
COOEPXUTCA TEXHUYEecKas oLnbka;
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AOKYMEHTbI, MUMeioLMe IOpUGUYECKYI0 Cuny, CBUAETEeNbCTBYIOWME O  Hanuyun
TEXHUYECKON OLUMGKN.

3asiBneHne 06 wucnpaBneHUn TEXHUYECKOW oMbk B CBEAEHWSAX, YKasaHHbIX B
OOKYMEHTe, SABMSAIOLIEMCA pPesynbTaToM MyHULMNansHOW YCnyrn, nopaeTcsa 3asBuTenem
(YynonHOMOYEHHLIM  NpeACTaBUTENIEM) MOYTOBbLIM  OTNpasneHuem (B TOM uucne ¢
MCTIONb30BaHUEM NEKTPOHHOM NouTbl), Nnbo Yepes Pecny6nukaHckuii noptan unn MoL,.

3.6.2. [lomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB, OCYLUECTBIIAET NpMem
3asBneHusa o6 ncnpaeBneHUy TEXHUYECKOR oLIMBKK, perucTpupyeT 3asBreHue ¢ NPUNOXEHHbIMA
NOKYMEHTaMM1 U NnepedaeT Ux JOIDKHOCTHOMY NiLy, OTBETCTBEHHOMY 3a 00paboTky AOKYMEHTOB.

AOMWHUCTPATUBHbLIE  npouedypbl, YCTaHaBNUBaeMble  HAaCTOALWMM  NYHKTOM,
BbINOMHSAIOTCA B TEYEHUe o4HOro paboyero oHA ¢ AaThl perucrTpauuy 3asBneHus.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBLIX NpoLieAyp ABMATCA: NPUHATOE M
3aperncTpUpoBaHHOE 3asiBNEHWe, HanpaBrieHHoe Ha paccMoTpeHWe AOJHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. lomkHOCTHOE NWLIO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMaTpusaeT
OOKYMEHTbl U B LENsX BHECEHUS| WUCMpaBrieHWA B AOKYMEHT, ABNALMWCA pesynbTaTom
NPefOCTaBNEHN MYHULUMNAnbHOW YCNyru, OCYLLEeCTBAseT Npoueaypbi, NpeayCcMOTPEeHHbIe
NYHKTOM 3.4 aAMMHUCTPATUBHOTO pernaMeHTa, U BbliaeT UCNPaBfeHHbIA AOKYMEHT 3aABUTENIO
(ynonHOMOYEHHOMY NpeacTaBATENI0) JNWYHO NOA POCNUCL C  U3bATUEM Y 3assuTens
(YrionHOMOYEHHOr0 MpefcTaBuUTensa) oOpurMHana [AoKyMeHTa, B KOTOPOM  COAEpXKWUTCH
TEXHVWYecKas owubka, WNW HanpaenseT B ajpec 3asBUTENs MOYTOBbIM OTNpaBneHnemM
(nocpeacTBOM 3NEKTPOHHOW MOYTbI)) MUCbMO O BO3MOXHOCTU MOMNYYeHWA [OKyMEHTa npu
npegocraeneHun B lManaty opuruHana AOKYMEHTa, B KOTOPOM COAEPXUTCA TexHu4eckas
owmbka.

AOMWHUCTPATUBHbIE  npoueaypbl,  yCTaHaBnMBaemMble  HacTOALUMM  MYHKTOM,
BLIMOMHAIOTCS B TeYeHue AByX pabounx gHel nocne oGHapyXeHUs TEXHWUYECKOW OLMGKKU unv
nony4YeHns oT Noboro 3anHTEPECOBaHHOTO NULa 3asiBNeHMs O JONyLLEeHHOA owmnbke.

PesynbTatamMu BbINOMHEHUS aAMUHUCTPATMBHBLIX NPOUEAYP SBRAIOTCA. BblOAHHbIN
(HanpaBRneHHbIN) 3aABATENI0 JOKYMEHT.

4. MNopsaaok 1 hopMbl KOHTPOSA 32 NpeAoCTaBIeHUEM MyHULMNANbHOW YCRyru

4.1. NMopanok ocyLleCTBNEHUA TEKYLLEro KOHTpons 3a cobniofeHnemM 1 UCNoNTHEHUeM
OTBETCTBEHHbLIMU AOMMKHOCTHBLIMU NULEMU NMOMOXEHUN agMUHUCTPATUBHOIO pernaMmeHTa n
WHbIX HOPMAaTUBHbIX NPABOBbLIX aKTOB, yCTaHaBnueawLwux TpebosaHna K NpeaoCTaBreHunto

MYHULIMNArbHOWM YCNyru, a Taloke NpUHATUEM UMK petLieHUN

KoHTponb 3a MOMHOTOA M KA4YeCcTBOM MPEeAOCTaBlEHUs MyHULMMANbHOW ycnyru
BKNoYaeT B cebA BbISBNEHWE W YCTpaHeHWe HapylleHWi npas 3asBuTenen, nposeaeHue
npoBepok cobniogeHVs npoueayp NpPeAocTaBleHns MyHUUMNanbHON ycnyru, NOAroTOBKY
pelueHnii Ha aeicTena (besaencTeme) AOMKHOCTHBIX MUL OpraHa MECTHOrO CamoynpaBrieHus.

dopmammn KOHTpons 3a cobniogeHneM UCMNONMHEHUA aAMWHUCTPaTUBHbIX npoleayp
ABNSAIOTCA:

1) npoBepka W cornacoBaHne TnNPOEKTOB [AOKYMEHTOB MO MPefOCTaBNEHUIO
MyHULMNANbHON yCnyru;

2) NpoBOAMMbIE B YCTAaHOBNEHHOM Nnopsake NpoBepKu BeleHUs 0eNoNpon3BOACTBa,

3) npoBeaeHVe B YCTaHOBNIEHHOM MOPSAKE KOHTPONbHbIX MNPOBEepoK cobniogeHns
npoueayp NPeAoCTaBNeHUA MyHULMNANLHOW ycnyru.

B Uensx TeKyLero KOHTPONs WCNONb3ylTCs CBEAEHUA, MMEelomecs B SNEKTPOHHOM
6ase naHHbIX, cnyxebHasa KoppeCcnoHAeHUMS, YCTHaa U NCbMeHHan NHopMaumsa AOMKHOCTHbIX
NWL, OCYLUECTBASIOWMUX BbINOSIHEHWE aAMUHUCTPATUBHLIX Mpoueayp, XypHanbl yyeTa
COOTBETCTBYIOLLMX JOKYMEHTOB ¥ ApYrue CBEAEHUA.
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[ns ocyllecTBneHNs KOHTPONS 3a COBEPLUEHWEM [OEWCTBUI Npu NpefocTaBneHnn
MYHWLMNANbHOW YCNyrM UM MPUHSTAM  PeLleHWid  PYKOBOAWTENIO oOpraHa MeCTHOro
camoynpasneHusi NPeACTaBNATCA CNpaBkn O peaynbTaTax NpefoCTaBNeHNss MyHULMNANbHOM
yCIyTu.

O cnyyasx W NPUYMHAX HapyLIEeHWsI CPOKOB, MOCefoBaTeNlbHOCTM W coAepKaHus
aJMVHUCTPATMBHLIX NpoLeayp ACIMKHOCTHbIE NALA HEMELEHHO UHCOPMUPYIOT PYKOBOAUTENS
opraHa, npeAoCcTaBNAOWEro MyHULMNAbHYIO YCIyTy, a Takke NPeanpMHUMAaIoT CPOYHbIE Mepb!
No YCTPaAHEHWUIO HaPYLLEHWIA.

Tekywwit KOHTPONb 3a cobnioieHneM nocnefoBaTeNbHOCTM AeCTBUYIA, onpeAeneHHbIX
aJMUHUCTPATMBHLIMM  npouedypamMu MO  NPefOCTaBMEeHWI0  MyHULMNanbHOW  ycnyrw,
OCYLLECTBNAETCA PYKOBOAUTENEM OpraHa MECTHOTrO CamoynpaBfeHWs, OTBETCTBEHHBIM 3a
opraHusauuio paboTbl Mo NPEAOCTAB/IEHNIO MYHULMNANBHOM YCNyry, HadanbHUKOM OTAena,
OCYLLECTBNAIOLLEro opraHu3aumio paboTbl N0 NPEAOCTABMNEHNIO MYHULIMNANBHON YCNYI.

MepeyeHb AOMKHOCTHBLIX NNL, OCYLLECTBNAIOLMX TEKYLLUMIA KOHTPOSb, YCTaHaBNNBAETCS
NONOXEHUSIMA O CTPYKTYPHBLIX roApasfeneHusXx opraHa MEeCTHOro CaMoyrnpaBfneHus U
LOSDKHOCTHBIMW pernamMeHTamu.

4.2. MNopsaok U NepUoaNYHOCTb OCYLLECTBNEHUSA NNAHOBLIX ¥ BHENNAHOBbIX MPOBEPOK NOSTHOTHI
¥ KayecTBa NpeAoCTaBneHnss MyHMUMNansHoi yenyru, B TOM Yucne Nopsaok U hopmbl
KOHTPONSA 3a NONHOTON U Ka4eCTBOM NPeAoCTaBNeHUs MyHULUMNANbHOW YCIyru

4.2.1. KoHTponb 3a NOSIHOTON M KA4YEeCTBOM NPEeAOCTaBneHUs MyHULUNanbHOW ycnyru
ocyllecTtenaeTcs B opmax:

1) npoBeaeHnA NPOBEPOK;

2) paccmoTpeHus xanob sasButenel Ha peicteus (bespelicteue) McnonHuTensHoro
KOMUTETA, a TaloKe UX AOMKHOCTHLIX NKL, MYHULIMNAMNbHBIX CRYXXaLLKX.

4.2.2. B uensx ocywecTBneHua KOHTPONS 3a NOMHOTOW U KayeCTBOM NnpeAocTaBneHuUs
MyHMLUMNANbHON YCNyrM NPOBOAATCA NNaHOBble W BHeMnaHosble npoBepku. [lopsaok u
NepUOAUYHOCTL OCYLLECTBMEHMS NNAHOBbIX MPOBEPOK YCTaHaBnuBaeTcs nnaHoMm paboTbl
WcnonHutensHoro komuteTa. lNpu npoBepke MOryT paccmaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE
C NpeAocTaBNeHneM MyHULMNAnNbHOR ycnyr (KOMNMeKCHbIE NPOBEPKK), UMK OTAENbHbIA BONPOC,
CBSi3aHHbI C NpefocTaBneHneM MyHULMNanbHoOA yenyrn (temaTtudeckue npoepku). lNMposepka
TaKKe MOXeT NPOBOAUTLCA NO KOHKPETHOW xanobe sassuTens.

4.2.3. BHennaHoBbIE NPOBEPKU NPOBOAATCSA B CBA3X C NPOBEPKOW yCTpaHeHus paHee
BbISIBNEHHbIX HapyLeHWA agMWHUCTPATUMBHOrO pernameHTa, a Takke B Cnydae nonyyeHus
*anob sassutenein Ha pencrteus (Gesgenctene) MNCNONHUTENBHOrO KOMUTETa, a TaKKe UX
AOIMKHOCTHBLIX JIUL, MyHULIMNANbLHBLIX CRyXaLluX.

4.2.4. PesynbtaTbl nposepku odOPMIAIOTCA B BUOe axkTa NPOBEpKW, B KOTOPOM
YKa3biBalOTCA BbIABIEHHbIE HEAOCTATKA U NPeasioXEHNA NO UX YCTPaHEHUIo.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHBIX Ny McnonHutensHoro komuteTa, npegocrasnaowero
MyHULMNanbHYHo YCnyry, 3a pewweHus u aeicteus (besgeicTene), npuHUMaeMble
(ocywecTBnsieMble) UMW B XoAe NpeAocTaBrneHua MyHULUnanbHOR ycnyrun

Mo pesynbTataMm NpoBedeHHbIX MPOBEPOK B Crnyyae BLIABNEHUA HapYLUEHWA npae
3aABWTENE BMHOBHbIE NUUA NPUBIEKAIOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKkoHogaTtenscTBom Poccuiickoin depepauuu.

PykoBogutenb  WcnonHutensHoro - KoMuTeTa  HeceT  OTBETCTBEHHOCTb 323
HeCBOEBPEMEHHOE PacCMOTPEHUE 3asBNEHUA.

- PykoBogutenb (3amectutens pykosoautens) WcnonHutenbHoro KomuTeTa HeceT
OTBETCTBEHHOCTb 334  HECBOEBPEMEHHOe WU  (MNW)  HeHapgnexallee  BbiNONHeHWe
agMUHUCTPATUBHLIX AENCTBUIA, YKasaHHbIX B pasgene 3 agMUHUCTPaTUBHOIO pernameHTa.
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HOMmKHOCTHbIE NULUA ¥ WHblIE MyHWLUMNanbHblE CRyXallue 3a pellueHuss U [elcTBus
(bespeiicTene), NpUHUMaeMble (OCYLLECTBsIEMbIE) B XOA4€ NPeAoCcTaBNeHus MyHULMNansHOM
yCnyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENLCTBOM NOPSIAKE.

4.4. NonoxeHnwusi, xapakTepuaylowme TpeboBaHnA K NOpsAKY U hopmMam KOHTpons 3a
npegocTaBneHnemM MyHUMLUNanbHOMW YCNyry, B TOM YUCIE CO CTOPOHbI FpaxaaH, ux
obbeanHeHnih n opraHvsauui

KoHTponb 3a npepoctaBneHMem MyHUMUMNANbHOW YCNYrM CO CTOPOHLI rpaXKaaH, ux
obbeAuHEHNA W opraHM3aumii, OCYLLEeCTBNSAETCA MNOCPEACTBOM OTKPLITOCTU AEATENbHOCTY
WcnonHutensHoro komuTeTa Npu NpeaocTaBneHn MyHALMNANbLHOK YCryry, Nosy4eHWs NoJHOM,
aKTyanbHON N JOCTOBEPHON MHOPMaLIMK O NopsaKe NPeAoCTaBIIERNSA MyHULMNANBHOK yCnyri
1 BO3MOXXHOCTU focyaebHoro paccmoTpeHus obpalleHuii ()kanob) B npouecce npeaocTaBneHus
MyHULMNanbHOW YCRyri.

5. [ocynebHblit (BHecynebHblin) nopsaok obxanoBaHus pelleHnin 1 aeicTeuit (6esneictemns)
opraHa, npefocTaBnNAILLIEro MyHULUMNANbHYIO YCryry, MHOTOMYHKUMOHANLHOTO LUeHTpa
npeAoCTaBNeHusa rocyapCTBeHHbIX U MyHULUMNanbHbIX YCRYT, OpraHu3aUui, ykasaHHbiX B
yacTtu 1.1 ctatbun 16 PepepancHoro sakoHa Ne210-03, a Taicke UX JOMKHOCTHLIX NUL,
MyHULMNanbHbIX crnyXaLymx, paboTHUKOB

5.1. 3asButenu umelotT npaso Ha obxanoBaHue B AocCyAeGHOM MOpsAKE pelleHuii 1
Aencteuin (GesgeicTenA) McnonHutenbHoro komuteTa, NPeAoCTaBNAIOWEro MyHULMNANbHYIO
ycnyry, AoJHKHOCTHOro nuua UenonHuTensHoro komuTeTa, NpeAoCTaBNAIOWEro MyHULMNANbHYO
ycnyry, MyHUUMNanbHOro  cnyxaiero, pykosogutens  VICNONHMTENBHOTO  KOMUTETa,
npeAoCTaBNAIOWIEero MyHULMNANbLHY YCnyry, MHOrohyHKUMOHANBHOro LeHTpa, paboTHuka
MHOrOPYHKLIMOHANbHOrO LeHTpa, OpraHusauuii, npeaycMOTPeHHbIX 4vactblo 1.1 cratbu 16
depepanbHoro 3akoHa Ne 210-93, a Taike Ux pabOTHUKOB.

3asasuTtenb MoxeT obpaTuTbes ¢ xkanoboi, B TOM YnCne B CNEAYOWMX cnyJasnx:

1) HapyLLeH1e cpokKa perncTpauum sanpoca o NpeAoCTaBNeHMN MyHULMNANbHOW yCnyru,
3anpoca, ykasaHHoOro B cratbe 15.1 ®epepancHoro sakoHa Ne 210-93;

2) HapylleHWe cpoka npeaocTaBneHns MyHMLMNanbHOW ycnyru. B ykasaHHOM cnyvae
nocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelleHuii u gencTeuii (6eageiicTens)
MHOrOOYHKUMOHANbHOrO UeHTpa, paboTHMKA MHOroyHKLMOHANBHOIO LIEHTPa BO3MOXHO B
cnyvae, ecnv Ha MHOropyHKLMOHanNbHbIN LIEHTP, peLleHus u geictens (besnencTane) KoToporo
obxanyloTcs, Bo3noxeHa (pyHKUUA NO NPefoCTaBIIEHNIO COOTBETCTBYIOLUMX MYHULMNAMNbHbIX
ycnyr B nosnHom obbeme B nopsake, onpegeneHHoMm vacTblo 1.3 cratbu 16 deaepanbHoro
3akoHa Ne 210-03;

3) TpeboBaHue y 3asBuTens AOKYMEHTOB unu uHdopmauuum nubo ocyLIecTBNeHus
AeNCTBUA, NpefCTaBleHne UMM OCYLLECTBIIEHUE KOTOPbIX He MPesyCMOTPEHO HOPMAaTUBHLIMU
npaesoBbIMK akTamu Poccuiickoi denepauuu, HopMaTMBHBIMU NPABOBLIMK akTamu PecnyGnuku
TaTtapcraH, MyHMLMNANbHLIMW NPaBOBLIMU aKTaMi AN NPefoCTaBNeHUs MyHULMNanbHoM
ycnyru;

4) oTkas B nNpuemMe [OKYMEHTOB, NPeAOCTaBNEHUWE KOTOPbIX MPEeAyCMOTPEHO
HOpMaTUBHbIMA NpaBoBbiMW akTamu Poccuiickonn depepaumn, HOpPMaTUBHBIMU NPABOBLIMU
aktamn Pecnybnuku TaTapctaH, MyHUUMNanbHLIMA NPaBOBbIMU akTaMu AN NPefoCcTaBNeHus
MYHULUUMNaNLHON YCNYru, Y 3aABUTENS,

5) oTKas B NpeAoCTaBNEeHUM MYHULIMNANbBHOW YCMyrvM, ecnuM OCHOBaHMS OTkasa He
npeaycmoTpeHbl defepanbHbiMM 3aKOHaMU U NPUHATLIMU B COOTBETCTBUM C HUMU WHBLIMU
HOpMaTMBHbIMK NpaBoBbiMW aktamu Poccuiickon Pepepauun, 3aKOHAMU WU VHBIMU
HOpMaTMBHLIMN NPaBOBbIMW akTamMu Pecnybnuku TaTtapcraH, mMyHMUWUnanbHbIMK NPaBOBLIMM
aktamu. B ykasaHHoM cnyyae pnocygebHoe (sHecyaebHoe) obGxxkanoBaHue sasBUTENEM PeLLEHNI
7 AeicTBui (bespevicTBuS) MHOrOYHKUMOHaNLHOro LeHTpa, paboTHuka
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MHOrOOYHKLUNOHAaNbHOro- LeHTpa BO3MOXHO B Criyyae, ecni Ha MHOrodyHKLMOHanNbHbLIA LUEHTP,
pelleHuss u peiictBus (GesneiicTBue) KOTOporo oGXKanyloTcsi, BO3NOXEHA YHKUMS MO
npeAoCcTaBneHnio COOTBETCTBYIOLMX MyHUUMNAsbHBIX YCNyr B nofnHoM obbeme B nopsgke,
onpegeneHHoM YacTelo 1.3 craten 16 PegepansHoro sakoHa Ne 210-03;

6) saTpeboBaHue C 3aaBUTENSA NPU NPEAOCTaBAEHUM MYHULMNANBHOW YCAYr Nnathl, He
npegycMOTPEHHOW  HOpMaTMBHbLIMM  NpaBoBbiMu  aktamu  Poccuiickon  $Pepepaunu,
HOpMaTUBHbLIMKU MpaBoBbiMU akTamy Pecnybnuky TaTtapcraH, MyHAUMNanNbHLIMA NPaBOBLIMU
aKTamu;

7) oTKas opraHa, NPeaoCTaBMAIOWEro MyHMUMNAnbHYO YCNyry, AOJMKHOCTHOrO nuua
opraHa, nNpPefoCTaBNAIOWEro MyHUUMUNANbHYI YCNyry, MHOroyHKLUMOHANbLHOTO LUEHTpa,
paboTHUKA MHOrO(PYHKUMOHANEHOIO LIeHTpa, OpraHusauuii, npegycMOTpPeHHbIX 4YacTbio 1.1
ctatbk 16 PepepanbHoro 3akoHa Ne 210-d3, unmn nx paboTHMKOB B UCNpaBneHun AONYLUEHHbIX
UMW oneyaTok M oWwnbOoK B BbifaHHLIX B pe3ynbTaTe NpeAoCTaBNeHUs MyHULMNANbHOR ycnyru
AOKyMeHTax nubo HapyLUeHMe YCTaHOBNEHHOTO CpoKa Takux ucrnpaeneHwii. B ykasaHHom cnydae
AocynebHoe (BHecynebHoe) obxanosaHwe 3asBUTENEM pelueHun u gencTeuin (6esnencTens)
MHOrobyHKUMOHANbHOro LUeHTpa, paboTHMKa MHOrOYHKUMOHANBbHOMO LIEHTPa BO3MOXHO B
cny4ae, ecnu Ha MHOrogyHKLMOHarbHbIA LUEHTP, pelueHuns u aeicteus (besnenicrTene) KOToporo
obxanyiloTcs, BO3NOXeHa (PyHKUMA NO NpeaoCTaBfEHWMI0 COOTBETCTBYIOWMX MyHULMNANbHBIX
ycnyr B nonHoMm obbeme B nopsake, onpeneneHHoMm 4vactbio 1.3 cratbu 16 PepepancHoro
3akoHa Ne 210-03;

8) HapyweHue cpoka WM NOpsAKa Bbigaun OOKYMEHTOB MO  pesyfbTartam
npeAocTaBneHns MyHULMNANbHOR yCnyru;

9) npuocTaHOBNEHME NpPeAoCTaBNEHUA MyHULMNANbHOW YCnyri, €cnu OCHOBaHUA
MPUOCTaHOBMNEHUA HE NpeayCMOTpeHbI heaepanbHbIMU 3aKOHAMU U NPUHATLIMU B COOTBETCTBUN
C HAMW MHLIMW HOPMaTUBHLIMU NPaBOBLIMU akTaMu Poccuiickor Pegepaunu, 3aKoOHaMu U UHBIMA
HOpMaTUBHbIMWU nNpaBoBbLiMK aktamu PecnyCGnuku TatapcTan, MyHULMUNansHbIMY NPaBOBLIMU
aktamu. B ykasaHHoM criyyae pocyaebHoe (BHecyaebHoe) o6xxanoBaHue 3asiBUTenem peiuerni
" nencTenii (GespeincTBusn) MHOroQyHKLIMOHANbHOro UueHTpa, paboTHuKa
MHOrOopyHKLMOHaNbHOro LEeHTPa BO3MOXHO B Criydae, eCnv Ha MHOTO(pYHKLMOHAsbHBIW LEHTP,
peweHua u pgencteus (b6esnencTBUE) KOTOPOro OOXKanyloTcs, BO3NIOXEeHaA dyHKUMA no
nNpefocTaBfiEHNI0 COOTBETCTBYIOWMX MyHULMNANbHLIX YCNyr B NofiHoM ob6beme B nopsake,
onpepaeneHHom Yactbio 1.3 ctatbn 16 degepansHoro sakoHa Ne 210-93.

10) TpeboBaHue y 3asBuUTeNA Npu NnpeaocTaBneHnt MyHULIMNANbLHOMR YCNyr OKYMEHTOB
Unn WHoOpMauun, OTCYTCTBME WU (MNM) HEAOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucb npu
nepBoHavarbHOM OTKase B - NpUuemMe A[OKYMEHTOB, HeobxoauMMbiX pAnsi npenocTaBneHus
MyHULUMNansHOW ycnyrn, nuéo B npeaocTtaBneHnn MyHULMNanbHOW yCnyru, 3a UCKITHOYEHUEM
cny4yaes, NpedyCMOTPEHHbIX NyHKTOM 4 vyacTtu 1 cratbn 7 ®egepanbHoro 3akoHa Ne 210-03. B
ykasaHHOM cny4ae pocypebHoe (BHecypnebHoe) obanoBaHve 3asBUTENEM peELUeHUA W
AeicTeuin (6espeincTena) MHOrohyHKUNOHaNBLHOro LeHTpa, paboTHUKa MHOMOMYHKLUOHANLHOTO
LeHTpa BO3MOXHO B Cfyyae, ecfii Ha MHOroyHKLMOHANbHLIA LEHTP, pelleHns U AencTBus
(bespeiticTBE) KOTOpOro obxanyloTcs, BO3noxXeHa dyHKUMA MO  NpeaoCTaBIEHMIO
COOTBETCTBYIOLLMX MYyHULMNANbHbLIX YCAyr B NOSIHOM 06beme B nopsiake, onpeferieHHOM YacTbio
1.3 cTtatbu 16 OepepansHoro 3akoHa Ne 210-93.

5.2. XKanoGa nogaeTcs B NUCbMEHHOW (hopme Ha ByMa)kHOM HocuTene, B 351eKTPOHHON
dopme B opraH, NpPeaoCTaBnAOWMWA MyHULMNANLHYIO YCNYry, MHOrOYHKLUMOHANbHLIA LEHTP
nmbo B COOTBETCTBYIOLUMIA OpraH rocyAapCTBEHHON BnacTu, SABNSIOLUMACA yvpeauTenem
MHOroyHKUMOHANbLHOro LUeHTpa (fanee - yuypeautenb MHOrOYHKUMOHANLHOTO LEHTpa), a
TaKKe B opraHusauuu, npeaycMmoTpeHHbie YacTeio 1.1 craten 16 GegepansHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHua wu peicteua  (GespercTBMe) PYKOBOAUTENS  OpraHa,
npefocraBnawLwWero MyHULMNAnbHYIO YCNyry, noAaloTCA B BblLLECTOAWMA opraH (npu ero
Hanuuun) NMbo B cny4vae ero oTCYTCTBUSA pacCMaTPUBAIOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, npefAocTaBnAloLWero MyHuuuMnanoHylo ycnyry. XanobGbl Ha peleHus U AeWCTBUS
(bespenctBne) paboTHUKA MHOrobyHKUMOHANBHOrO LEHTpa MNOAATCA PYKOBOAUTENIO 3TOroO



24

MHOrodpyHKUMOHanbHOro uUeHTpa. >Kanobbl Ha pewenna w pelicteus  (GespeiicTeue)
MHOrOYHKLUMOHANBHOro LeHTpa NoaalnTeca yupeauTento MHOroyHKUNOHANBHOTO LieHTpa Unu
OOJDKHOCTHOMY JMUY, YMNOSIHOMOYEHHOMY HOpMaTMBHbIM NpaBoBbiM akToM Pecnybnuku
TartapcTtaH. »KanoObl Ha peweHuss n pericteua (Besgeictene) paboTHWKOB oOpraHusauui,
npeaycMoOTpeHHbIX YacTblo 1.1 ctatbun 16 PepgepanbHoro 3akoHa Ne 210-03, nopatoTcs
PYKOBOAUTENSAM 3TUX OpraHnsaumi.

»anoba Ha peweHns wn peicteus (GesgeiicTBue) opraHa, npefocraBnaLero
MYHULMNAnNbHYI0 YCRyry, AOMKHOCTHOrO nuua opraHa, NpeaocTaBnsowero MyHALUNanbHy
YCNyry, MYHULUMManbHOrO  cCAyXawlero, pyKoBOAWTENSA  opraHa, npeaocTaBnsAloLlero
MYHUUMNANbHYIO yCnyry, MOXeT ObiTb HanpaBneHa no noyre, 4yepes MHOroyHKLUOHamNbHbLIN
LEHTP, C MCMONb30BaHUEM WHMOPMAUNOHHO-TENEKOMMYHUKALMOHHOW ceThn  «WUHTepHeT»,
ouumansHoro caiita opraHa, NpeAoCTaBnsIOLEro MyHuuvnansHyio yenyry, EanHoro noprana
nn6o PecnybnukaHckoro noprtana, uHgpopmaumnoHHo cuctembl gocyaebHoro obxanoeaHus, a
Takke MoOXeT BblTb NPUHATa NpW NIMYHOM Npueme sasBuTens. XKanoba Ha pelleHus N aeincTeuns
(6e3peiicTBue) MHOrodbyHKUMOHANLHOTO LEeHTpa, paboTHUKa MHOroyHKLUMOHaNbLHOTO LieHTpa
MOXEeT ObiTb HanmpaBneHa NO NoYTe, C  WUCHNONb3OBaHWEM  WHEOPMaLVOHHO-
TENEeKOMMYHUKALMOHHON ceTn «WHTepHeT», oduumanbHoro canrta MHorodyHKUMOHanbHOro
ueHtpa, EpnHoro noprana nubo PecnybnukaHckoro nopTana, MHOPMaLUOHHOW CUCTEMB!
pocynebHoro obxanoBaHus, a TaKke MOXET ObITb NpUHATA NpU NUYHOM NpUEeMe 3asiBUTeEnNs.
YKanoba Ha pelueHus u geincteua (OespericTene) opraHusauuii, NpeaycMOTpeHHbIX YyacTbio 1.1
ctatbn 16 degepanbpHoro 3akoHa Ne 210-d3, a Tawke ux paboTHUKOB MOXET ObiTb HanpasneHa
no nouTte, ¢ UCNONb3oBaHUEM WHGPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeT»,
ochmumanbHbIX caliToB 3TUX OpraHusauui, EanHoro noptana nubo PecnybnukaHckoro noprtana,
a TaKKe MOXET ObITb MPUHATA NPKU FINYHOM NpUeMe 3asBUTENS.

5.3. XXano6a pomkHa coaepxaTb:

1) HauMeHroBaHUe opraka, NPeAoCTaBNAoLErc MyHULMNANEHYIO YCNyry, AOSMKHOCTHOIO
fvua opraHa, NPefoCTaBASALEro MyHULMNAnNbHYO yenyry, NiGo MyHULMNanbHOro crnyxawiero,
MHOrO(YHKLMOHANbHOTO LEHTpa, ero pykosoautens wu (unu) paboTHWKa, opraHu3auuni,
npeaycMOTpeHHbIX YacTbio 1.1 ctaTbun 16 depepaneHoro sakoHa Ne 210-03, ux pykosoautenei
1 (M) paboOTHNKOB, pelueHuns n aencTeun (besaeiicTBne) KOTOpbIX oBxanyloTcs;

2) dammnuio, umsa, otyecTtBo (NocnepgHee - MNpW Hanwu4yuu), CBeAeHWs O MecTe
KUTENbCTBa 3asBuUTENs - uandeckoro nuua nvbo HavMmeHoBaHMEe, CBEAEHWs O MecTe
HaxOXOEeHUA 3afBUTENSA - OPUAWYECKOrO Jnua, a Takke Homep (Homepa) KOHTaKTHOro
TenecdhoHa, agpec (agpeca) 3neKTPOHHON NOoYThI (MPY HaNU4YMK) Y NOYTOBbIN aapec, No KOTOPbIM
AormkeH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepgeHua 06 obxanyembiX peweHusax W pencTeusx (6esgeicTBun) opraHa,
npeaoCcTaBnsAoWero MyHuUMnanbHyo yenyry, AOMKHOCTHOro nyuua opraHa, npefocTaBnsaioLwero
MYHULMNAnNbHYIO yCnyry, ninbo MyHUUMNanbHOro cnyxawero, MHoroyHKLUNMOHanbHoro UeHTpa,
paboTHUKA MHOTOChYHKLMOHANBHOTO LEHTpa, OpraHuMsauvi, npegycMoTpeHHbIX 4vactbio 1.1
cTaTtbn 16 depepanbHoro 3akoHa Ne 210-d3, ux paboTHUKOB;

4) [OBOAbI, HA OCHOBaHUKU KOTOPbIX 3asiBUTENb He CornaceH ¢ peleHneM n aencTsnem
(bespeiicTBUEM) OpraHa, NPeAOCTaBMAIOLWEro MyHUUMNanbHylo ycnyry, AOMKHOCTHOrO nuiua
opraHa, NPefoCTaBnAOWErc MyHULMNanbHyio ycnyry, nubo myHuUMnanbHOro cryxatlero,
MHOTOOYHKLIMOHASNIBHOIO LUEeHTpa, paboTHMKA MHOrOYHKLMOHANBHOrO LeHTpa, opraHusauuvmn,
npeaycMOTpeHHbIX YacTelo 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, nx paboTHukos.
3anBuTenem MoryT 6bITb NpeacTaBneHsbl AOKYMEHTBI (NPY Hanu4uK), noaTBEpPXAatoLLme 40BOAbI
3anBuTens, nMbo nx konuu.

5.4. MocTynuewas xanoba nognexut permcrpaunun B Cpok He nosaHee pabouyero aHs,
cnegyloLwero 3a AHeM NOCTYNINEHNS.

5.5. Xanoba, nocTynuBwas B OpraH, NPeAoCTaBSIOWMA MyHUUMNANbHYIO YCnyry,
MHOrOOYHKUMOHANBHBIA LEHTP, yYpeauTento MHOrodyHKUNOHaNbHOro LeHTpa, 8 opraHnsauuy,
npegycmoTpeHHble 4Yactblo 1.1 cratbum 16 depepanbHoro 3sakoHa Ne 210-03, nubo
BbILLUECTOSILUMIA opraH (NpU ero Hanuuuu), NoAneXWT PacCMOTPEHUI0 B TeYeHWe NATHauaTw
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pabounx aHel# CO OHA ee peructpauun, a B cnyyae oOXanoBaHUsi oOTKasa OpraHa,
npeaocTaBnAoWEero MyHULMNanbHylo YCRyry, MHOroyHKLUMOHANLHOIO LEHTpa, OpraHnsaumi,
npeaycMoTpeHHbIX 4acTbio 1.1 ctatem 16 ®PepepanbHoro 3akoHa Ne 210-d3, B npueme
OOKYMEHTOB Yy 3asBuTens nubo B ncnpasneHnn AONyLLEHHbIX oneyaTok U ownbok unu B crnyyae
obxanoBaHWA HapYLUEHUS YCTAHOBIIEHHOIO CPOKAa TaKUX WCTPaBfieHUI - B Te4YeHWe NATU
pabounx gHei co gHA ee perncrpauuu.

5.6. Mo pesyneTatam paccMOTPEHUs Xanobbl MPUHUMAETCA OAHO M3 CrneayloLmX
peLueHWiA:

1) xxanoba ygosneTBopsieTcA, B TOM uucne B opMe OTMEHbl MPUHATOrO peLLeHuUs,
ncnpasneHuss AONYLLEHHbIX ornevaTok U owmboK B BbiAaHHbIX B pesynbTaTe NpefocTaBneHus
MYHULMNAnNbHON yCcnyri OOKYMEHTaX, BO3BpaTa 3asiBUTENI0 LEHEXHbIX CPeAcTB, B3umaHue
KOTOpbIX HE NpefycMOTPEeHO HOpMaTUBHBIMU NpaBOBbIMM akTamu Poccuitickon Pepepaunn,
HOpMaTUBHBIMW NMPaBoOBbIMKA akTamu Pecnybnuku TatapcTaH, MyHUUMNansHeIMWA fpaBoOBbIMU
akTamu;

2) B yOOBNETBOPEHUM Xanobbl OTKa3LIBAETCS.

He nosgHee aHsA, cnepylowlero 3a AHEM MPUHATUSI PELLEHNS, YKa3aHHOrO B HacTOSILLEM
NYHKTE, 3aABWUTENIO B NUCbMEHHOW hopMe 1 NO XKeNnaHUo 3asBUTENs B 3NEKTPOHHOW diopme
HanpaensieTCA MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTaxX pacCMOTPeHMUs Xanoobbl.

5.7. B cnyyae npuaHaHus xanobbl nognexalien ygoBneTBOPEHUIO B OTBETE 3asBUTENIO
O pesynbTaTax paccMOTpeHUs xanobbl AaeTcs UHopMauus O AeNCTBUSX, OCYLLUECTBISEMbIX
opraHom, NpefocTaBnALUM MyHULIMNANbHYIO YCNyry, MHOroyHKUMOHANBHBIM LIeHTPOM nubo
opraHusauvein, npegycMoTpeHHon YacTtbio 1.1 craten 16 PegepancHoro sakoHa Ne 210-93, B
uensx HesaMeasIMTENbHOrO  YCTPAHEHWS  BbISIBMIEHHbIX  HapylUeHWA npu  OKasaHuu
MYHULMNANbHOW YCnyru, a Taioke MPUHOCATCA W3BMHEHWs 3a AOCTaBlieHHble Heyaobctea u
yKasblBaeTcs MHopMaumsa O panbHenWux OencTBuAX, KOTopble HeobxoaumMo COBEpPLUUTb
3asBUTENIC B LENAX NOMYYEHNUS MyHULUNAaNEHON yenyry.

5.8. B cnyyae npusHaHua anobbl, HEe noanexalwlein yaoBNETBOPEHUID B OTBETE
3aABUTENIO O pe3ynbTaTax pacCMOTPEHMS anobbl, 4AKTCA aprymMeHTUPOBaHHbIE Ppa3bACHEHUSA
O MPUYUHAX MPUHATOrO peLUeHUs, a Takke WHgopmauma o nopsgke obXanoBaHUSA NPUHATOrO
peLUeHus.

5.9. B cnyyae ycraHOBRneHWs B xoA4e Wnu NO pesynbTaTaM pacCMOTPEHUs XKanobbl
NMpU3HaKOB cocTaBa afMWHWUCTPaTUBHOrO NPaBOHAPYLUEHUS UNU NPECTYNSieHnss AOSMKHOCTHOe
nvuo, paboTHWK, HageneHHble NOMHOMOYMAMU MO PacCMOTPEHMI0 Xanob, HesameanuTensHO
HanpaBnsoT UMELLMECA MmaTepuarbl B opraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K ADMWUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHnA MyHULMNANbsHON
yCryru no npeaocTaBfieHnto
uHdpopmaim 06 obbekTax yyeta U3
peecTpa MyHMLvNanbHon
coBCcTBEHHOCTH

dopma
(BnaHk opraHa, NnpeAoCTaBNSAOWEro MyHULUNANLHYIO YCNyry)

BbINMCKA
U3 peecTpa MyHULMNanbLHOW COOCTBEHHOCTH, NO COCTOAHMIO Ha

Konu4ecTtso cTpaHuu:

Ne | PeecTpoBbiii | HanmeHoBaHve | MectoHaxoxaeH | Kagactposelit| O6wwas nnowaab
n/n Homep 3naHuA ve (ycnoBHbIi) obbekTa, KB. M
(nomeLleHus) HOMEp

Bug npasa: CybbekT npasa:

D,OKyMeHT-OCHOBaHVIe 4na BHeCeHnA B peecTp nMyLLecTBea:

Ne | Peectposbiit | HaumeHoBaHvne | MecTtoHaxoxgeH |Kagactposeiii| O6was nnowanb
n/n Homep COOPYXEHUA ve HOoMeEp obbekTa, KB.

M/MPOTSDKEHHOCT,
M/@MKOCTb, Ky6. M

Bug npaBa:
CybbekT npaBa:
[loKyMeHT-OCHOBaHWe ANS BHECEHWSA B pEECTP UMYLLECTBA:

Ne | Peectposbiii | HanmeHoBaHu |MectoHax | Kapactp | O6was | Kateropus | PaspelleH
n/n HOMep © 3eMenbLHOro | oXaeHuWe | OBbIM | nUiowladb Hoe
y4yacTtka Homep |obbekTa, NUCcNonb3oB
KB. M aHue
Bug npaBa:

CybbekT npasa:
[lokymeHT-0CHOBaHWe ANsi BHECEHUSI B PEECTP UMYLLECTBA:

Ne | PeecTtpoBblit | HaumeHoBaHun |MectoHax| WMHBeHTapHbIN BanaHcos | OcTtaTouHa
n/n HOMep e obbekTa oXaeHue | Homep/maeHTucuka as A
ABWKUMOTO LUMOHHbIA HOMEP | CTOUMMOCTb | CTOUMOCTb,
umyLlecTBa/Tp (VIN) , TbiC. pyb. | ThIC. pY6.
aHCNoOpTHOro
cpepcrtea
Bup npa.a:

CybnexT npaBa:
[lokymeHT-0CHOBaHWe ANs BHECEHMS B PEECTP MMYLLECTBa:

CBenenus 00 31eKTPOHHON MOIIHCH
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HonxHocTHoe nuyo (PUNO)

(I'IO.EI,IWICI: YRNOJTHOMOYEHHOro
AOJMPKHOCTHOrO nuua opraHa)
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Mpunoxxerune Ne 2

K AGAMUHUCTPaTUBHOMY pernamMeHTy
NpeaoCTaBneHNs MyHULMNanbHON
ycnyru no npeaocTtasneHnio
nHpopmauum 06 obbekTax yyeta ns
peecTpa MyHULMNanbHOM

cobcTBEHHOCTH

dopma

(BnaHk opraHa, NpeOoCTaBMALLEro MyHULMUNansHyo YCnyry)

Komy:

KoHTakTHble AaHHble:

MpeacraBuTens:

KoHTaKTHble AaHHble NpeacTaBuTens:

PELWWEHUE
06 oTcyTCcTBUM MHGOPMaLMK B peecTpe MyHuumMnansHok cobCTBEHHOCTH
oT Ne
KagacTpoBblii

Obuwas nnowaab (YCNOBHBIA, Y4ETHBIA,

HaumeHoBaHue MecToHaxoxaeHue (NpoTsXeHHOCTb) | UAEHTUDUKALIMOHHBI
obbekTa, KB.M. , NHBEHTapHbI)
Homep

Mo cocTosHUiO HA __ .

CcOOCTBEHHOCTM.

AomkHocTHoe nuuo (PNO)

. YKa3aHHbIV 0OBEKT He 3HAYUTCA B peecTpe MyHUUMNanbLHOM

CaezieHus 00 37€KTPOHHOM NOAIHCH

(nognucCh YNONMHOMOYEHHOTO
OOMMKHOCTHOrO NnnLa opraHa)
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MpunoxeHue Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
NpeaoCcTaBNEHNS MyHULIMNANbHOM
yCInyru no npeaocTaBeHnio
uHcpopmauum 06 obbekTax yueta U3
peectpa MyHuUMNanbHOW
CcoBCTBEHHOCTH

dopma
(bnaHk opraHa, npeaoCcTaBnALWLEro MyHULUNANbHYIO YCRyry)

Komy:

KoHTakTHble AaHHbIE:

lMpeacrasuTenb:

KoHTakTHble AaHHbIE npeacTaBuTenA:

PELLEHME
06 oTkase B NpeaoCTaBNEHUN MyHULMNANLHON YCNyru
no npepocTaBneHnio nHpopmaumm 06 obbekTax yueta us peectpa MyHuumnansHom

CcOBCTBEHHOCTH
oT Ne
PaccmoTpeB Balue 3asiBnenve ot Ne W npunaraembie
K Hemy DOKYMEHTbI YNONMHOMOYEHHbBIM opraHom

NPUHATO peleHne of oTkase B
npegocTasneHun nHgopmaumm o6 obbekTax yyeTa U3 peectpa MyHULMnanbHoW cobCcTBeHHOCTU
no cneayioLlemMy OCHOBaHUIO:

Ceenenns 06 3I€KTPOHHON HOIUCH

HonxHocTHoe nuuo (PUO)

(nopnucL yNnonHOMOYEHHOro
OOIDKHOCTHOrO Nnua opraHa)
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MpunoxeHune Ne 4

K AOMVHUCTPaTUBHOMY pernamMeHTy
npeAoCTaBNeHUss MyHULMNANbLHOM
yCRyru No npegocrasneHunto
uHdopmaummn 06 obvekTax yyeta us
peecTpa MyHUUUnanbHon
cobCcTBEHHOCTH

dopma
(BnaHk opraHa, NPeAOCTABNSIOLLEro MyHULIMNANbHYIO yCnyry)

Komy:

KoHTaKTHbIE AaHHble:

MpencraBuTens:

KoHTaKTHble AaHHble NpeacTaBUTenNs:

PEWEHUE
06 oTKase B npMemMe AOKYMEHTOB, HeobXoAumMbIX Ans NpeaocTaeneHns
MYHULMNaNbHOM YCNyru No npegocTaBneHunio nhdopmauun o6 obbekTax yyeTta us peectpa
MyHULMNAarnbHON COBCTBEHHOCTH

oT Ne

PaccmoTtpes Bawe 3aaBneHue ot Ne W npunaraemble
K HeMy [OKYMEHTbl YMONMHOMOYEHHbIM OpraHoM
NPUHATO peweHne o6 oOTKase B NpuemMe [JOKYMEHTOB,
HeoBXoAMMbIX ANS NpeAoCTaBneHns MyHULMNansHo! ycnyri no npefocTasneHnio nHgopmauvm
06 ofbekTax yyeTa U3 peectpa MyHULUNAnNbHOW COBCTBEHHOCTYU MO CrieayioLMmM OCHOBaHUAM:

1.

2.

PasbAcHeHNe NpUYuH oTkasa:
JononHutensHaa nHdopmMauvs:

Bel BnpaBe NOBTOPHO 06paTUTLCS B YNONMHOMOYEHHLIVi OpraH C 3asBneHuem o
NpeaoCTaBNEHNM YCIYrU NOCTEe YCTPaHEHNSA YKasaHHbIX HapYLUEHWA.

[laHHbIA OTKas moxeT ObiTe obXanoeaH B pgocyaebHOM nopsake NyTeM HanpaeneHus
*anobbi B YNCAHOMOUEHHbIN OpraH, a Takke B cyaebHoM nopsaake.

CaezieHus 00 5JI€KTPOHHOH IOATIHCH

JonxHocTHoe nuuo (PNO)

(noanncb YNONMHOMOYEHHOTO
JIOJDKHOCTHOrO NuLja opraHa
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dopma

Mpunoxerue Ne 5

K ADMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNanbHOM
ycnyru no npeaocTaBneHunto
nHcdopmauum 06 obbekTax yyeTta us
peecTpa MyHULMNanbHOM
cobCcTBEHHOCTH

B

(HaumeHoBaHNe opraHa MECTHOrO
camoynpasrieHus)

oT
(chamunusa, Ms, OTHECTBO (NpY HaNUuWK),
PEKBU3WTBI JOKYMEHTA, YAOCTOBEPSIOLLENO NIMYHOCTD
ANA HU3NMECKOro NnLa UnNu HauMeHosaHve,
OpraHu3aLMCeHHO-NpaBoBan opma v ceefeHus
EMPKOJVEMPUN

I0PMANYECKOTO NUua, MHANBUAYANbHOMO
npeanpvHUMaTens)

agpec:
(ykasaTb agpec MecTa XuTenbLCTea -

Ans hUNYECKUX NNL, MECTOHAXOKAEHNE
- ANA IPUBNYECKIX LY

TenedoH:
afpec ANEeKTPOHHOWN NoYThI:

3AABNEHUE

0 npefocTaBneHun nHgopmaummn ob obbekTax yyeTa ns peectpa MyHUUMNanbHO

coOCTBEHHOCTY

Mpowy npeaocTaBuTb BLINACKY W3 peecTpa MyHULMnanbHoW CoGCTBEHHOCTH, B

OTHOLLEHMK crneaylowmx o6BbeKToB™:

HaunmeHoBaHue |MecToHaxoxaeHve

Obwasn
naowagb
(NpoTsXKEHHO

CThb)

obbekTa,

KB.M.

YyeTHbIN
HoMep

YCnoBHbIN
HOomMeEp

KapacTtpoBbii
Homep

* yKa3blBaOTCA XapaKTepucTukn obbexkta MyHULMNanbHoro MMyLLecTBa, nossonsioline ero
OIHO3HA4YHO onpeaenuTb (3anonHseTcs o6asaTenbHo).

PesynbTtaT npeaocTaBneHma MyHULUNanbHO yCnyru, Npowly npefocTaBuTb:
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EIB nu4HbIA  kabuHet [lopTana rocyAapCTBEHHbLIX W MyHUUWUNANbHbBIX ycnyr
Pecnybonvku TatapcTaH,

DB MHOrOMYHKLUMOHANBHOM LEHTpe NpefocTaBfieHnuss ToCyAapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecnybnuku TatapcTan,

DB HUcnonHutensHOM KOMUTETE.

(nata) (nognucs) (¢.1.0.)



MpunoxeHne Ne 6

K AOMUHUCTPaTUBHOMY pernameHTy
npeAoCTaBreHns MyHLunanbHoM
yCIyrv no NpegocTaBfieHMIo
nHcpopmaumu o6 odbbekTax yueta us
peecTpa MyHULMNanbHOW
cobcTBEHHOCTH

PykosoguTento
NcrnonHUTenbHOro KoOMUTeTa

oT:

3AABJIEHUE
06 ncnpasneHn TEXHUYECKOA OLUINDKM

Coobuwjato 06 owwmbke, AOMyLLIEHHOW Npyu oKasaHuu MYHULMNansLHoOR ycnyrm no

3anucaHo:
MpaBuibHbIE CBEAEHUS:

Mpolly UcnpaBuTb AONYLIEHHYI0 TEXHUHECKYIO OLIMOKY W BHECTM COOTBETCTBYIOLLME
N3MEHEHWS B LOKYMEHT, SENSIOWNACA Pe3ynbTaToM MyHULIMNAnNbHOMN YCnyry.

Mpunarato cnepylowye AOKYMEHTbI:

1.

2.

B criyyae NpUHATUA pelueHusi 06 OTKIOHeHUN 3asBnenusi o6 umcnpasneHu
TeXHU4EecKol OLNBKU NPOoLLY HanpaBWUTL Takoe peLleHne:

NOCPeACTBOM OTNPAB/EHWs 3NEKTPOHHOTO IoKyMeHTa Ha aapec E-mail: ;

B BUAE 3aBEPEHHON KOMMM Ha OyMaxHOM HOCWTENe MOYTOBLIM OTNpaBMEHWEM Mo

agpecy:

HaCTOSLLIVM NOATEEPKAAI0. CBEAIGHNS, BKIIOHEHHBIE B 3asiBIIeHNE, OTHOCALLMECS K MOEi
FMMHOCTV U MPEACTABMSEMOMY MHOIO JIWLY, @ Talke BHECEHHbIe MHOK HWKE, NOCTOBEpHLI.
[lokyMEHTbI (KONWM AOKYMEHTOB), NPUSIOKEHHbIE K 3aASBNEHWI0, COOTBETCTBYIOT TpeGoBaHusMm,
YCTAHOBIEHHLIM 3aKOHOAATENLCTBOM Poccuiickoit Pefepauun, Ha MOMEHT MPEACTABNEHUA
335BMEHVs 3TV AOKYMEHTHI AeNCTBUTENbHBI ¥ CofiepXaT AOCTOBEpHbIE CBEASHNSA.

( )
(nara) (nognuce) (¢.1.0)




