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O6 yTBEPXOEHWM aAMWHUCTPATMBHOTO pernameHTa
NnPpeaoCTaBNeHUs  MyHMLUMNanbHOA  ycriyrm  no
3aKNOYeHnio  Jgorosopa apeHgbl, 6e3sosmesgHoro
NONb3OBAHUSA MyHUUMNASbHLIM  UMYLLECTBOM O
pesynbTaTam TOProB Ha NpaBo 3aKNOYeHUs TaKoro
forosopa

B cooTeeTcTBMM ¢ DeaepanbHbiM 3akoHoM oT 27 wions 2010 ropa Ne210-03 «O6
opraHvsauun NpeaocTaBNEHNs TOCYAAapCTBEHHbIX W MYHMLMNANbHLIX ycnyr», denepanbHbim
3akoHoMm oT 29 aekabps 2017 roga Ne479-03 «O BHeceHUn nameHeHuin B egepanbHbId 3aKOH
«O6 opraHusauuu nNpenoCTaBREHWA TOCYAAPCTBEHHbLIX U MyHWUMUNANbHbIX ycnyr» B 4actu
3aKpenfieHuss  BO3MOXHOCTW  NPEefoCTaBNeHMsi B MHOFOMYHKUMOHAarnbHbIX  LEHTpax
NpeaocTaBneHns rocyfapCTBEHHbIX U MYHULMUNAMbHbLIX YCNYr HEeCKONbKUX rocy[apCTBEHHbIX
(MyHMLMNAnbHbLIX)  yCryr NOCPEACTBOM  Nogayn  3asBUTENEM  eQWHOro  3asABMEHUs»,
depepanbHbiM 3akoHom oT 19 uiona 2018 roga Ne204-03 «O BHeceHW M3MEHEHWH B
denepanbHblii 3akoH «O6 opraHv3aunu nNpefoCTaBeHns rocyfapCTBEHHBIX U MyHULIMNANbHbIX
ycnyr» B 4acTW YCTaHOBNEHUA [OMOSHUTENbHbLIX rapaHTUiA rpaxgaH npu  nonyvyeHuu
roCyjapCTBEHHbIX U MyHUUMNaNbHbIX ycnyr», MCnonHuTenbHbIA komuTeT ropoaa iHHononme

NOCTAHOBNAET:

1. YTBEpAUTb aAMUHUCTPATUBHLIN PErMaMEHT NPefoCTaBNeHNUs MyHULMNanbHOW ycnyru no
3aKl0MeHUIo J0oroBopa apeHabl, 6e3B03Me3QHOro NonbL3oBaHNa MyHULMNANbHBIM UMYLLIECTBOM
no pesynbTaTam TOPros Ha NPaBo 3aKoYEHNs TaKoro 4OroBopa, CornacHo NpunoxeHuio Net.

2. OnybnukoBaTb HacTosuee [locTaHoBneHue Ha oduumManbHOM nopTane npaBoBOM
nHcbopmaumu Pecnybnuku Tartapcrax (hitp:/pravo.tatarstan.ru), Ha uHcopmaunoHHOM caitte
BepxHeyCnoHCKOro  MyHULIMMANLHOTO  paioHa B cocTaBe MopTana  MyHuUMnanbHbIX
obpasosaHuii Pecnybnuku TatapctaH B ceTu MHTepHet (http://verhniy-uslon.tatarstan.ru), a
Taicke Ha cneuuansHoM UHGOPMALIMOHHOM CTEHAE, pacnonoXeHHoMm B 3gaHun Mapum ropopa
MHHononuc.

3. KoHTponb 3a wcnomHeHuem Hactosilero [loCTaHOBMEHUS BO3NOXWTb Ha HayvanbHUKa
cdbuHaHcoBoro otaena WcnonHutenbHoro komuteta ropoga WHHononuc — AcTpaxaHueBy
CeeTtnaHy ButanbesHy.

Pykosogutens // ﬁ %/ WN.P. Xy33aTos
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Mpunoxerne Ne1 K
MocTraHoeneHnuto icnonHutenbHoro
KoMmuTeTa

ropoaa MHHononuc

AR .03 . 2022 Ne _5¢

AOMWHUCTPATUBHbLIN pernameHT
NpeaoCTaBNeHNsl MyHULUMNanbHOW YCIyry No 3aKiMio4eHNo JOroBopa apeHAbl, H6e3Bo3me3[HOro
MONb30BAHWUS MYHWULIMNANbHLIM UMYLLIECTBOM MO pe3ynbTaTtaM TOProB Ha NpaBo 3aknio4eHuA
TaKoro gorosopa

1. O6LKe NonoXXeHus
1.1. [peameT perynuposaHns agMUHUCTPaTUBHOTO pernameHTa

HacTroswuiA agMUHUCTPaTUBHBIA peErnameHT npeaocrasneHus MyHULMNAanNsHON ycnyru
(nanee — agMMHUCTPATUBHBLIA  pernameHT) YycTaHaBnuBaeT CTaHpapT w NOPAAOK
npeAOCTaBNEHNS MyHULMNANLHOMN YCIYrv Mo 3aKMIOYEeHVIo A0rosopa apeHabl, 6e3Bo3mMe3aHOro
NOMNb30BaHWS MyHULMNAMNBHBIM MMYLLECTBOM NO pesynbTataMm TOProB Ha NpaBo 3aKO4EHUA
TaKoro [Oroeopa (danee — MyHuLMnanbHas ycnyra) MyHALMNansHOro oGpasoBaHus «ropoA
MHHOMONMC» BepxHEeyCnoHCKoro MyHuUmnanbHoro paiioHa Pecny6nuku TaTapcTaH.

1.2. KaTteropum 3assurtenein

1.2.1. JlnuamMn, MMEIOLLMMY MPaBO Ha MOMy4YeHue MyHuuMnarbHOW ycnyru, ABnsioTes
dusnueckue 1 Iopuandeckie nuua (nanee — 3asBuTenb).

1.2.2. C 3asiBneHuem Bnpase obpaTWTbCA NpeacTaBuTeNlb 3anaBUTENS, AeACTBYIOLLMIA
Ha OCHOBaHWM [OKYMEHTa, Y/AOCTOBEpPSAIOWEero ero fofaHoOMOouNs, nmbo  3aKOHHBIN
npeacTaBuTenNb hM3NHECKOro nuua (ganee — npeacTasuTesNb 3asBUTENA).

1.3. Nopapok nHopMrpoBaHKUsa 0 NpefocTaBneHnu MyHULMNanNbLHOW yCnyru

1.3.1. WHdopmauna o nopsgke npefocrasneHus MyHULMNaNbLHONK  ycnyru
pasmeLlaeTcs:

1) Ha WHOPMALMOHHBIX CTEeHAax, COAepXalux Bu3yanbHyldo W TEKCTOBYIO
MHOpMaLMIO O  MyHMUMNanbHOW  ycnyre, pPacnosIOKEHHbIX B MOMELLEHUAX
MHOroYHKLMOHASbHBIX LIEHTPOB MPEAOCTaBfieHUst TOCYAapCTBEHHbIX W MyHULIMNANbHbIX
ycnyr;

2) nocpenctsom cetu «MHTepHeT» Ha oduumans-HOM cante BepxHeycnoHckoro
MyHMUMnanbHoro paitoHa Pecny6nukm TatapctaH (Bo Bknajke «ropoA WHHoONonue») no
agpecy: http://verhniy-uslon.tatarstan.ru/rus/innopolis.htm;

3) Ha MopTane rocyAapCTBEHHbLIX W MyHULMNAanNbHbLIX yCnyr Pecnybnukn TaTapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuit nopTan);

4) va EguHom nopTane rocyaapCTBeHHbIX M MyHULMNanbHbLIX yenyr (dbyHkumin) (https://
www.gosuslugi.ru) (nanee — EanHbliA nopTan);

5) B rocyfapCTBeHHOM WHdOPMaLMOHHON cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUUMnaneHbix ycnyr PecnyGnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MYHULIUMANbHBIX YCNYT).

1.3.2. KoHcynbTupoBaHvue Mo BonNpocaMm npefoctaBneHus MYHULIMNArnbHON YCnyry
OCyLLeCTBNAETCA:




1) B MHOrOYHKUMOHAMNbHbLIX LEHTpax npefocTaBneHus rocyfapCTBeHHbIX U
MYHULMNANbHBIX YCIYT NPYU YCTHOM 06paLLeHnm - NTUYHO UMk No TenedoHy;

2) B nHTEpakTUBHOMN thopme PecnybnukaHckoro noprana,

3) B MKY «WcnonHuTenbHbIi komuTeT ropoaa MHHononucy:

NPy YCTHOM 0BpaLleHnn - INYHO UMK MO TeNnegoHy;

py NUCbMEHHOM (B TOM uucne B opMe 3NEKTPOHHOro AOKYMeHTa) obpalueHun — Ha
BymMaxHOM HOcuTene NO rodyte, B 3NEKTPOHHON chopme no 3neKTpoHHoW noute E-mail:
city@innopolis.ru.

1.3.3. WHdopmaums Ha EguHom noptane, PecnybnukaHckom noptane o nopspke
M CpoKax NpeAoCTaBeHUs MyHULMNAnbHOM YCIyru Ha OCHOBaHWUKM CBEAEHWIA, coaepaLmuxcs
B PeecTpe rocygapCTBEHHbIX M MyHWLMNAmNbHbLIX YCNyr, NpeaocTaBnseTcs 3anaBuTenio
GecnnaTHo.

JlocTyn K uHOpMaumm 0 Cpokax U nopsake npefocTasneHnst MyHULUNansHoi ycnyru
ocyllecTBnsieTcA 6e3 BbINOMHEHNsI 3aABATENEM Kakux-nnbo TpebosaHuii, B Tom uucne bes
MCNONb30BaHMA NporpaMMHoro obecrneyeHnsi, yctaHoBka KOTOPOrO Ha TexXHUYeckue cpeacTsa
sasButena  TpebyeT  3aKNiOMEeHWs  JIMLEH3MOHHOTO = WNW  WMHOrO  cornaweHns ¢
npasoo6nagatenem nporpammHoro obecneueHus, npegycmaTtpuBalrolero B3uMaHue nnatbl,
perucTpaumio UM asTopusaLmio 3asBUTENS U NpeaocTaBneHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. MNpu obpalweHun 3aaBUTENs NUYHO UMK MO TenegoHy B COOTBETCTBUM C
NOCTYNMBLUMM oBpalleHnem NpefocTasnaeTca nHgpopmaums:

1)0 MecCTe HaxoXAeHUsi MHOro(YHKLMOHaNbLHOrO LEHTpa npefocTaBneHuns
rocyaapcTBeHHbIX W MyHuuunanbHbix yenyr, MKY «McnonHutenbHbii komuteT ropoaa
NuHononuc» (aapec, rpacduk paboTel, CrpaBoyHble TeneoHbl);

2) o nopsaKe NPefoCTaBNEHNs MyHULIMNANBHOMA ycnyru, o cnocobax U cpokax noaayun
3asABfIeHUN;

3) 0 kaTeropusix fpaxnpaH, KOTOpbiIM NpefoCcTaBMsAeTCA MyHuUuunanbHas ycnyra; o
HOPMAaTUBHBIX MPABOBLIX aKTax, Perynupylomx BOnpockl NPeaocTaBneHns MyHuUMnanbHoM
ycnyru;

4)0 nepeyHe [OKYMEHTOB, HeobxoAuMbIX AN PacCMOTPEHWUs 3asaBreHus o
NpeaoCTaBNeHUN MyHMLMNANbHOW YCAYrik, O CpOoKax Npuema u perucrpauumn 3assneHus,

5) 0 xo4e npenocTaBneHns MyHULUNanbHON ycnyru;

6) 0 MecTe pasmelleHWs Ha odmumanbHOM caiTe WHgopmauum no Bonpocam
npefocTaBneHna MyHULMNanbHOM YCnyru;

7)o nopagke o6xanosaHus fAedcTBUMiA wnu GesnercTBUA  [OIMKHOCTHBLIX  NUy
WcnonHutenLHoro KomureTa.

Mo nucbMeHHoOMy oOpaljeHnilo  COTPYOHWKM  oTAena, OTBETCTBEHHOro 3a
npefocTaBreHne MyHULMNANbHOW ycnyru, noApobHo B NUCbMEHHOW ¢opme pasbACHAIOT
3a8BUTENIO MOPAQOK MPeAoCTaBNEHNs MyHULUMNanbHOW YCNyrM v BONPOCHI, yKasaHHbie B
HacTOSILLEM NYHKTE aAMUHUCTPATUBHOIMO pernameHTa, U B TeuyeHue Tpex pabounx AHeNn co AHA
pernctpauun obpalleHuss HanpasnsfloT oTeeT 3assutenio. OTBeTbl AalOTCA Ha  A3bIKe
obpalleHus. B crnyyae HEBO3MOXHOCTU AaTk OTBET Ha A3blke OOpalleHNs MCnonb3ylTCA
rocyaapcTBeHHble A3bikv Pecnybnviku TaTapcTaH.

1.3.5. WHdopmauua no Bompocam NPefOCTaBlieHUs MyHUUUNaNbHOW  ycnyru
pasmellaeTcsi Ha odmunantHOM caiite BepxHeYCrOoHCKOro MyHULUMNansHOro paioHa
Pecnybnuku TartapctaH (Bo Bknagke «ropos  WuHononmc») B MHGOPMaUUOHHO-
TENEeKOMMYHNKALMOKHON ceTn «WHTepHeT» (panee — ceTb «MWHTepHeT»): http://verhniy-
uslon.tatarstan.rufrus/innopolis.htm n Ha WHGOPMAUMOHHbLIX CcTeHzax B nometueHnn MKY
«VcnonHuTenbHbl KOMUTET ropoaa MHHononue» ana paboTsl ¢ 3asBUTENAMM.

WHdopmMaums Ha rocyaapcTBeHHbIX a3bikax Pecnybnukn TatapctaH, pasmelljaemas Ha
VHGOPMALMOHHLIX CTEHAAX W Ha oduuUManbHOM CaiTe MyHULMNanbHOTO paloHa B CeTH
«MHTepHeT», BKNIOYAET CBEAEHUA O MYHWLMNAmbHO ycnyre, coaepxalumecs B nyHkTax 2.1,
2.3,2.4,25,27,2.9, 2.10, 2.11, 5.1 agMMHACTpaTUBHOIO pernameHTa, MHoOpMaumio o mecre




HaxXOXAEHUsA, CpaBOYHbIX TenedoHax, BpemeHn pabotbl MKY «McnonHutenbHbid komuTteT
ropoaa WiHHononuc», o rpacpmke npuema 3asiBreHWi Ha NpefoCTaBfieHNe MyHULMNAnbLHON
ycnyri.

1.4. HopMmaTuBHbIE NpaBOBbIE aKThb!, perynupyowme npegocrasneHne
MYHULMNanbHOW ycnyru

1.4.1. MNepeveHb HOpMaTUBHbLIX MPaBOBLIX AKTOB, perynupylowmnx npegocrasneHne
MYHULMNANbHON yCnyrn (C ykasaHMeM peKBU3WTOB HOPMaTMBHbIX NPaBOBbIX aKTOB W
WCTOYHWUKOB WX oduLmanbHOro onybnukosaHus), pasmelleH Ha EguHom noptane, B Peectpe
rocyflapCTBEHHLIX W MYHULMNANbHBIX YCAyr, Ha oduumanbHom caiite BepxHeycnoHckoro
MyHULMNansHoro paniona Pecnybnuku TaTapctaH (Bo Bknagke «ropog VIHHOnonuc») B cetu
«MuTepHeT»: (http://verhniy-uslon.tatarstan.ru/rus/innopolis.htm).

1.4.2. TekCT agMUHUCTPATUBHOrO perrnaMeHTa B AEWCTBYIOLWIEN peaakuun nognexut
pasmeLueHuto Ha EgnHom nopTtane, B PeecTpe rocyapCTBEHHBIX ¥ MyHULIMNANbHLIX YCNyr, Ha
opuLManbHOM caiiTe BepxHeycrnoHCckoro MyHuuunanbHoro paiioHa Pecny6nuku TaTapcTaH
(B0 BKNnaake «ropoa MHHononue») B cetu «UHTepHeT»: (http://verhniy-
uslon.tatarstan.ru/rus/innopolis.htm).

1.5. TepMuUHbI, CNONb3yeMble B aAMUHUCTPATUBHOM pernaMeHTe, 1 Ux onpeaeneHus

1.5.1. B aagMUHUACTpaTMBHOM pernameHTe WCMOoNb3ylTCA crnepylolmne TepMUuHbl U
onpeaeneHus:

yhaneHHoe paboyee MeCTO MHOroyHKLUMOHANLHOrO UEHTpa NpeaocTasneHus
rOCYAAapCTBEHHBIX U MyHULMNAnNbHLIX YCIyr — TeppuTopuanbHo 06ocobneHHoe CTpyKTypHoe
noppasaeneHue (onc) MHOrodyHKLIMOHANLHOIO LUeHTpa NpeaocTaBneHusi rocyjapCTBEHHbIX 1
MYHMUMNANbHLIX YCNyr, CO34aHHOE B FOPOACKOM (CEnbCkKOM) NOCENneHWM MyHULUNansHoro
paiioHa unu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHusauuy p[esTeNbHOCTM MHOFOMYHKUMOHANbHLIX LEHTPOB npefocTaBneHns
roCyAapCTBEHHbIX U MYHULMNANbHbIX YCMYr, YTBEPXKAEHHbIX nocTaHoBneHuem lpasutenscraa
Poccwiickoit depepaumm ot 22 pekabps 2012 r. Ne 1376 «O6 yteepxpaeHun [lpasun
opraHusauuu AeATenbHOCTH MHOrOYHKUMOHATBHBIX LEHTPOB npeaocTaBneHns
rocyAapcTBEHHbIX M MyHULMNANbHBIX YCNyry;

TexHudeckas owmbka - owwubka (onucka, onedvartka, rpammaTunyeckas unu
apupmeTnyeckas  owmbka nmbo  nopobHasa  owubka),  JonyllieHHas  OpraHom,
NPeAoCTaBNAWMM MyHULMNANbLHYIO YCNyry, W npuBeAllas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHBbIX B JOKYMEHT (pesynbTaT MyHWUWNanbHOW ycnyru), CBeOeHusm B AOKyMeHTax, Ha
OCHOBaHMUU KOTOPbIX BHOCUITUCL CBEAEHUA.

EovHas cucTema  umgeHTudMkauum U ayTeHTudpukaumm B MH(PPacTPyKType,
obecneumnBaiowweli  MHGHOPMaLMOHHO-TEXHOMOTMYECKOe B3auMO[ENCTBUE MHMOPMALIMOHHbIX
CUCTEM, WUCMONb3YEMbIX ANA NPEeAOCTaBAEHUA rocyAapCTBEHHbIX W MyHMLUMNAnbHbIX YCnyr B
SNEKTPOHHOI hopme (mnanee — ECUA) — cdepnepanbHan rocyaapciBeHHas WHdopmaunoHHas
cuctema, obecrneumBaiollas CaHKUMOHUPOBAHHbIA [OCTYN YYaCTHUKOB WHGOPMALMOHHOIO
B3aMMOAENCTBUS B CWUCTeMe WaeHTUdMKauuv U ayTeHTuduKauum K - UHopmaumu,
cofepXalleics B rocyfapCTBEHHbIX WH(OPMALMOHHBLIX CUCTEMAX U MHbBIX MHCHOPMALIMOHHBIX
cucTemax;

M®Ll - MocynapcTeeHHoe GropxeTHoe yupexaeHne «MHOroyHKUMOHANBHBIN LEHTP
npeAoCTaBNEeHNA rocyAapCTBEHHBIX Y MyHULMNanbHbIX yenyr B Pecnybnvke TatapctaH»;

AVUC M®L] - ABTOMaTU3MpOBaHHAA MHGOPMALMOHHasA cucTeMa MHOrohyHKLUMOHANBHBIX
LieHTPOB NPEAOCTaBNEHUs FOCYAaPCTBEHHBLIX U MyHMLMNanbHbIX yenyr PecnyGnvkv TaTapeTaH.

1.5.2. B agMUHMCTpPATMBHOM pernameHTe noj 3asBNeHMEM O npeaocTaBneHnu
MYHUUMNaNbHOW ycnyrn (panee - 3asBneHWe) MOoHUMMAaeTCs 3anpoc O NpefocTaBneHun



MYHULMNAnNbHOW ycnyrv, NOAaHHbIA B COOTBETCTBUU C MYHKTOM 3 cTtatbn 2 PegepanbHOro
sakoHa oT 27 wwona 2010 roga Ne 210-d3 «O6 opraHvsauuv npenocTaeiieHus
rocyAapCTBEHHBIX M MyHULMNANBHBIX YCnyr» (aanee — ®efeparnbHelid 3akoH Ne 210-$3).

2. CtasgapT NpefocTaBneHnst MyHAUMnanbHoW ycnyru

2.1. HaumeHoBaHWe MyHMUMNAnNbHOM YCRyru: 3aknioveHne J[orosopa apeHabl,
6e3B03ME34HOTO MOMb30BaHNA MyHULMNANbHBIM WMMYLLECTBOM MO pesynbTartaMm TOproe Ha
npaBo 3aKnio4eHWs Takoro oroeopa.

2.2. HaumeHoBaHue UCNOSHUTENLHO-PACNOPAAUTENBHOTO opraHa MECTHOIo
CaMoynpaBeHns, HEenocpeACTBEHHO NpefoCTaBnAoWero MyHULUnanbHylo ycnyry. MKY
«MicnonHUTenbHbIN KOMUTET ropoaa MHHononuc» (aanee — cnonHUTeNbHbIA KOMUTET).

2.3. Onucanue pesynbTaTta NpefocTaBNeHNs MyHULMNanbHoiA ycnyru

2.3.1. PesynbTaToM NpeaocTaBneHns MyHULMNanbHON yenyry ABnAeTca:

1) npoekT gorosopa apeHabl, 06e3BO3Me3[HOro Mosb30BaHUA  MyHMLMNANbHBIM
UMYLLIECTEOM NO pesynbTataM TOProe Ha NpaBo 3aKIO4EHUs TaKoro AOroBopa;

2) peleHre 06 OTkase B NpeAoCTaBreHny MyHULMnanbHoOMn ycnyru (npunoxedne Ne 1 k
HacTOSAILLIEeMY aaMUHUCTPATMBHOMY pernameHTy);

3) pelenne 06 oTkase B NpUeMe AOKYMEHTOB, HeOOXOAWUMBIX ANA NPEeAoCTaBNeHNs
MyHWULMNAnbHo yenyru (npunoxeHue Ne 2 k HacTosiLLieMy aaMUMHUCTPaTUBHOMY pernameHTy).

2.3.2. PesynbTaT NpeaocTaBneHnst MyHMUUnanbHon ycnyrn Hanpasnaercs 3ansutento
B hopMe SNIEKTPOHHOTO [OKYMEHTa, MOANMCAHHOTO  YCUMNEHHOW kBanucuunuposaHHou
3NEKTPOHHO NOANNCHIO YNONHOMOYEHHOMO AOMKHOCTHOTO nuLa VCNONHNTENs5HOro KOMUTETa,
B COOTBETCTBUU C PefieparnbHbiM 3akoHOM oT 6 anpensi 2011 roga Ne 63-®3 «O6 3neKTPOHHOM
nognucu» (nanee — ®epepanbHeiit 3akoH Ne 63-03) B NU4HbIA kabuHeT EguHoro noptana. B
criyyae HanpaBneHws 3asBrieHWst NOCpPeACTBOM Pecnybnukanckoro fnopTana pesynerar
NpeAoCTaBNeHNa MyHULIMNanbLHOW yCnyri HanpaBnsaeTcs B NUYHBIA KabuHeT PecnybnukaHckoro
noprana.

2.3.3. Mo ebibopy 3asBuTENA pesynbTaT npeaocTaBreHnA MyHULMNanbHOM ycnyru
BoigaeTcs B McnonHutenbHom komuTete unu B ML B chopme aksemnnsApa 3nNeKTpOHHOTO
AOKYMEHTa, pacrneyaTaHHOro Ha OyMarkHOM HocuTene, 3aBepeHHOro nevatbio U NOAMUCHI0
COOTBETCTBEHHO YNOMHOMOYEHHOTO MAOMMKHOCTHOrO nuua McnonHWTeNsLHOro KomuteTa Wim
paboTtHuka ML

2.3.4. 3asBuTenb Bnpase MOMY4YUTb pe3ynbTaT npeaocTaBneHns MyHULMNAansHON
ycnyru B ¢opme 3MEKTPOHHOTO [OKyMeHTa B Te4eHne cpoka JelicTBuMA pesynbTaTa
NpeAoCcTaBNeHns MyHULIMManbLHON YCnyru.

2.4, CpoK npeaoCcTaBneHNs MyHULMNanNbHON YCyTu, B TOM YUCHE C yHeToM Heo6xoaMMOoCTH
obpalleHns B opraHusauum, yyacteyrwime B NpeaocTaBneHunm MyHUUMNaNbLHOW YCryru, Cpok
NPUOCTAHOBMNEHUS NPEeAOoCTaBNEHNA MyHULMNANbHOW yCryry B cny4ae, ecii Bo3MOXHOCTb
NPMOCTaHOBNEHNS NpeaycmMoTpeHa 3akoHoaaTenscTBoM Poccuiickoi depepauum, Cpok
BblAauyn (HanpaBneHws) AOKYMEHTOB, AABNAIOLWNXCA pe3ynbTaToM NpefocTasneHns
MyHULIMNanbHOW yCnyru

2.4.1. MyruumnansHas ycnyra npefocTaBnseTcs B TeyeHue 29 pabounx gHei. Cpok
OXWZ@HVs TOPTOB He BXOAMT B CPOK NPEAOCTaBNEHNs MyHULMNATbHOW yCryTu.

2.4.2. TpuocTtaHoBneHWe Ccpoka npeaocTaBNeHns MyHULMNanbHOW ycnyru He
npeaycmMoTpeHo.



2.4.3. HanpaBneHue [OOKYMEHTa, SBMSIOLIErocA pe3ynbTaToM MpefoCTaBIeHus
MyHULANANLHOW YCRyr 8 ¢)OpMe 3MEKTPOHHOTO AOKYMEHTa, 3asBUTEesNI0 OCYLUEeCTBNAETCA B
AeHb OPOPMIIEHUs 1 perucTpauuy pesynbTata NPpeaocTaBNeHns MyHULUNAnLHON yCnyru.

2.5. WcyepneiBatolynii nepeydyeHb JOKYMEHTOB, He0bX0AMMBIX B COOTBETCTBUM C
3aKkoHoAaTeNbHLIMU WU UHBIMW HOPMAaTUBHLIMY NPaBOBLIMU aKTaMmu ANA NpenocTaBneHus
MYHULIMNANbLHOW YCNyry, a Takke YCIyr, KOTopble SBRAOTCA HeobXxoanMbimn 1 0basaTensHEIMK
AN NPeAoCcTaBNeHUA MyRMLMNANbHbIX YCIyr, NOANeXaluX NpeacTaBnexHunio sassuTenem,
cnocobbl UX Mosy4eHns 3asiBUTeNeM, B TOM YUCHe B 311eKTPOHHOW hopMe, Nopsaaok ux
npeAcTaBneHus

2.5.1. Ina nonyuyeHuss MyHMUUMNanbLHOW YCryru 3asBuUTenb NpeAacTaBnseT cneylowme
DOKYMEHTbI:

1) [OKYMEHT, YAOCTOBepsilolMiA nnyHocTb (He Tpebyetca B cnydae obpalleHus
nocpeacrTsom PecnybnukaHckoro nopranay;

2) LOKYMEHT, yAOCTOBEPAIOLLMIA MONHOMOYNA NpeACcTaBUTeNs 3aaBuTens;

3) 3asBneHne:

B cdopMe OOKyMeHTa Ha OymaxHom HocuTene (npurnoxeHne Ne 3 K HacTosLemy
agMWHWCTPATUBHOMY perfnameHTy);

B SNeKTpoHHOW chopme (3anonHseTcA MOCPEACTBOM BHECEHMA COOTBETCTBYHOLLUX
cBEEHUIA B 3MNEeKTPOHHYIO hopMy 3asiBreHWs), NOANMCaHHOe B COOTBETCTBUM C TpeOOBaHUAMM
nyHkta 2.5.3 aAMMHUCTPATMBHOrO  pernameHTa, npu  obpalieHun  NocpencTBoM
PecnybnukaHckoro noprana;

4) 3aBepeHHble KOMUW Yy4YpeauTEnbHbIX [AOKYMEHTOB CO BCEMW WU3MEHEHWSMU U
[OMONMHEHNsIMK Ha AaTy nodaun 3asiBneHua (ans opuanYecknx nuLy);

5) pelweHue O HazHayeHwun pykoBoguTens ¢ ykasaHuem ero O.A.O. (npukas,
NOCTAHOBNEHUE, pacnopsXKeHue u np.).

2.5.2. 3asBneHue v npunaraembie 4OKYMEHTbI MOrYT BbITb NpeAcTasneHbl (HanpasneHbl)
3asiBUTENEM O4HUM U3 CrieyoLmx cnocoGos:

1) uepe3 MOL| Ha OyMaxHbIX HOCUTENAX W B BUAE 3NEKTPOHHBIX AOKYMEHTOB,
COOTBETCTBYIOWMNX TpeboBaHWAM NyHKTa 2.5.3 agMUHUCTPaATUBHOIO pernameHTa;

2) nocpeacTeom PecnybnukaHckoro noptana B 351€KTPOHHOI popMe;

3) B WcnonHUTENbHOM KOMUTETE JIMYHO WNM NOCPEeACTBOM FOYTOBOW CBA3W Ha
6ymaxXHoMm HocuTene. 3asBrneHMe W nNpunaraemble [OKYMEHTbl, Npu  HanpassieHun
nocpeAcTBOM MOYTOBOI CBA3W, 3aBEPAIOTCA B YCTAHOBIEHHOM nopsake.

2.5.3. 3asBneHue npu HanpasBneHuu nocpeacTteom PecnybnukaHckoro nopTana
noanucbiBaeTcs NPOCTON 3MEKTPOHHOW NOANUCHIO 3aABUTENS.

Ans nonyyeHus nPOCTON 3MEKTPOHHOW nNoAnMCK 3asBUTEN0 HeobXxoauMO NpOWTK
npouenypy peructpauum (ayteHtudpmkauun) 8 ECUA, a Taroke nogTBEpAUTL YHETHYIO 3amMUCh.

OneKTPOHHbIA AOKYMEHT (3NEKTPOHHLIA 06pas AOKYMEHTa), yKasaHHbIA B nognyHkre 2
nyHkTa 2.5.1 agMUHUCTPATUBHOTO perfaMeHTa, 3aBepseTCA YCUMeHHOW KBanupuumpoBaHHOM
NOANMUCHIO NNL, YNONMHOMOYEHHbIX Ha CO3fjaHne W NoanucaHue Takux AOKYMEHTOB, B TOM Yucne
HOTapuycamu.

OneKkTpoHHble [OOKYMeHTbl (3NneKTpoHHble o6pasbl [OKYMEHTOB), nNpunaraemble K
3aABMNEHVIO, B TOM Y1Che JOBEPEHHOCTU, HanpaensTcs B Buae daiinos B hopmarax pdf, jpg,
jpeg, png, tif, doc, docx, rif, sig paamepom He 6onee 50 M6aiT.

KayecTBO npeaocTaBnsieMbiX 3SMEeKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 00pasos
LOKYMEHTOB) AOIPKHO NO3BONATL B NONMHOM oObeme npounTaTtk TEKCT 4OKYMEHTa W pacnosHaTb
PEKBU3UTbI JOKYMEHTa.

2.5.4. 3anpeljaeTca TpeboBaTh OT 3aABUTENS:

1) npencTaBfeHus [OOKYMEHTOB M WHdOpMauvn Wnu  OCyLLEeCTBNEHWA [OEWCTBUA,
npeacTaBneHne UK OCyLLECTBNEHME KOTOPbIX He NPEJyCMOTPEHO HOPMAaTUBHBIMW NPaBOBLIMU



aKTamy, PperynupyioliiMn  OTHOLLEHWs, BO3HWKalOlMe B CBA3W C NpefocCTaBneHuem
MYHULMNanbHOW ycnyru,

2) OCylecTBReHusl LeiCTBMiA, B TOM 4WCNE COrflacoBaHUi, HeobXoAauMbIX Ans
NonNyYeHWss MyHUUMNanbHOW| ycnyrv U CBsi3aHHbIX ¢ obpalleHMem B WHble rocyaapCTBEHHbIe
opraHbl, opraHbl MECTHOrO CaMOynpaBfeHusl, opraHu3auun, 3a UCKNIoYEeHUeM nonyveHns ycnyr
W NonyyYeHus1 AJOKYMEHTOB U MHopMaLMK, NpeaocTaBnseMbiX B pesynbtare npejocrasneHus
TaKWUX YCNYT, BKMIOYEHHbIX B NEpPeYHH, ykasaHHble B YacTu 1 ctatbn 9 depepantHoro sakoHa Ne
210-03 (HeobxoanMbix 1 obasaTenbHbIX YCryr);

3) npeacTaBneHVss AOKYMEHTOB M MHdopMaLumn, OTCyTCTBUE U (MNK) HEAOCTOBEPHOCTD
KOTOpPbIX He YKa3blBanucb Npy NepBoHa4YanbHOM OTKase B NpUeMe JOKYMEHTOB, HeOOXOAMMbBIX
ANS NpeAocTaBAeHWUs MyHWUUMNanbHOW yciyru, nubo B NpeAoCTaBNEHUM MyHULMNAnbHOW
yCnyru, 3a UCKNIOYEHUEM CrieayioLLux cryJaes:

a) usmeHeHue TpeboBaHW/A  HOPMAaTUBHbLIX MNPABOBbIX  aKTOB,  KacawoLuxcs
npefocTaBneHns MyHUUMNanbHOW YCnyru, nocne nepBoHauvanbHOW nojaun 3asBneHus o
npeaocTaefeHu MyHULMNanbHOM yCnyr,

6) Hanuume OWWNGOK B 3asiBNIEHMM O NPEAOCTABMNEHUM MYHWUUMNAnbHOW ycnyru |
AOKYMeHTax, NogaHHbIX 3asiBUTENieM Nocne nepBoHayanbHOro oTkasa B Npueme AOKYMEHTOB,
HeobXxoauMbIX AN MPeaoCTaBneHWA MyHuLMnanbHOW ycnyru, nubo B npeaocTaBrieHuK
MYHULIMNAnNbHOM YCNyrv U He BKMIOYEHHbIX B NpeACTaBNeHHbIN paHee KOMNNEKT LOKYMEHTOB,

B) WUCTEYeHMe Ccpoka [EeWCTBMS [OKYMEHTOB MNM UW3MEHeHue WHopMauum nocne
nepeoHayanbLHOro OoTkasa B Npueme [JOKYMEHTOB, HeoOXoaumbiX Ans npegocTaBneHus
MYHULMNanbLHOW yenyrv, nubo B NpeAocTaBneHnn MyHULMNansHow ycnyru;

r) BbISBMIEHMe AOKYMEHTarnbHO NOATBEPXKAEHHOro dhakTa (NpUsHaKos) OLUMOOYHOrO Unw
npoTUMBONpaBHOro AeicTeus (6espeidcTBMs) AOMKHOCTHOTO nnua MicnonHWTenbHOro komureTa,
pab6oTHuka M®L], npu nepBoHaYasnbHOM OTKase B Mpueme AOKYMEHTOB, HEOOXOAUMBIX Ans
npeaocTaBresua MyHUUMNansHoM ycnyr, nubo B NpeaocTaBneHnn MyHULMNanbHON ycnyru, o
yeM B NWCbMEHHOM BWAEe 3a NOANWUCbIO pykoBoauTens WcrnonHUTENbHOro KomuteTa npu
nepeoHa4YanbHOM OTKase B MpueMe [JOKYMEHTOB, HeoOXoAumbiX Ans npeaocTaeneHvs
MYHULMNAnNbBHOW ycnyrv, yBedOMNSEeTCA 3asiBuTefb, a Takke MNPUHOCATCA W3BUMHEHWs 3a
AOCTaBneHHble HeypobcTBa;

4) npegoctaeneHus Ha GyMaXkHOM HocuTene JOKYMEHTOB U WHGOpMaLMK, SNEKTPOHHbIe
obpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C NYHKTOM 7.2 yactn 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, 3a UCKNOYEHUEM cnyyaeB, €Cnvm HaHeceHne OTMETOK Ha
Takue AOKYMeHTbl NnuMbo MX usbATME ABNAETCA HeoOxoAuMbIM. YCrioBMeM npefocTaBneHus
rocyfapCTBEHHOW WNK  MyHMUMNAnbHOA  YCMyrM, W WMHbIX Cny4yaes, YCTAHOBMEHHbIX
denepanbHbIMU 3aKOHaAMUN.

2.6. VicyepnbliBatoLLuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUMN C HOPMATHBHLIMU
NpaBOBbLIMY aKTaMMn ANA NPefoCTaBNEHNS MyHULMNANbHON YCAyry, KOTOPbIE HaXoAATCA B
PaCNOPSIKEHUMN rOCYAapCTBEHHbLIX OPraHOB, OPraHOB MECTHOTO CaMOYMNpPaBeHus U
NoABEAOMCTBEHHBIX rOCYAaPCTBEHHBIM OpraHaM Wiy opraHam MecTHOro camoynpassieHus
opraHusaumil 1 KOTopble 3asiBUTenNb BripaBe NpeAcTaBlTb, a Takke crnocobbl MX NonyyeHus
3a8BUTENAMU, B TOM YUACIE B 3NEKTPOHHON hopMe, NOPAAOK UX NPeACTaBIIeHUS,
rocyAapCTBEHHbI OpraH, OpraH MeCTHOTo camoyrnpasneHus nubo opraHnsaums, B
pacnopskeHUn KOTOPbIX HAaXOAATCH AaHHbIe AOKYMEHTDI

2.6.1. Mony4aloTcs B pamkax MeXBEAOMCTBEHHOro B3auMoelcTBus:

1) BbinMcka U3 EAWHOTO rocyfapcTBEHHOrO peecTpa HeABWXUMOCTM 00 OCHOBHbIX
XapaKTepucTMKax W 3aperncTpupoBaHHbIX NpaBax Ha o6bekT HeaBwkumocTu — depepanbHas
cnyx6a rocyfapCTBeHHOW perucTpauuu, kagactpa u kapTtorpacuw,

2) ceepenns uns EIMPION nubo ceepenus us EMPUM — O®epepanbHas Hanoroeas
cnyxba;



3) cBeneHvs O MOCTAHOBKE Ha Y4YeT B HaNoroBoM opraHe d¢uandeckoro ruvua —
depepanbHas Hanorosas cnyxoa;

4) cBepeHus o feiicTBylolieM nacnopTe rpaxaaHuHa Poccuitickoit depepauny — MBA
Poceuu (npu HeobxoaumocTw);

5) cBefAeHWs O HOTapuanbHOWM foBepeHHocTU — PeaepansHas HoTapuanbHas nanata
(npy HeOGX0AUMOCTH).

2.6.2. 3asBUTeNb Bnpase MpPefoCTaBUTb OOKYMEHTbl (CBeAEeHMs), YKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMWHWCTPaTMBHOIO perfiaMeHTa, B dopme 3NEeKTPOHHbIX
[NOKYMEHTOB, 3aBepeHHbIX YCUNEHHON KBanuguumpoBaHHOW NOANUCHI0 NN, YNONHOMOYEHHbIX
Ha co34aHWe U NoANucaHue Takux AOKYMEHTOB, Npu nopaye 3asiBneHus.

2.6.3. HenpenctaeneHvie (HecBoeBpeMeHHOe NpeACTaBneHne) ykasaHHbIMU B NyHKTE
2.6.1 aAMUHMCTPATUBHOrO PErNaMeHTa opraHaMmiu rocyfapCTBEHHON BNacTW, OpraHamu
MECTHOrO CaMOYNpaBleHns, OpPraHM3aLMsiMM OOKYMEHTOB M CBEAEHWI He MOXEeT ABNATHCA
OCHOBaHWEM A5l OTKasa B NpefoCTaBneHuM MyHULMManbHON YCnyru.

2.6.4. [omkHocTHoe nuvuo u  (Mnu) paboTHMK, YyKasaHHbIX B NyHKTE 2.6.1
aAMMHUCTPATMBHOTO  pernaMeHTa OpraHoB M OpraHusauuii, He NpeacTaBuBLIKE
(HecBOeBpeMeHHO NpeACcTaBUBLUME) 3anpoLLIEHHbIE U HaXoAALUECs B PACNOPKEHNA AOKYMEHT
WNN CBEaeHVs!, NoaNexaT aAMUHUCTPATUBHO!M, AUCLMNIIMHAPHON UMM HON OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKoHOAaTenLCTBOM Poccuiickoi deaepauun.

2.6.5. 3anpewjaetca TpeboBaTe OT 3asBUTENA AOKYMEHTHI CBEAEHWHA, B TOM 4ucne
NOATBEPKAAIOLME BHECSHNE 3asBUTENEM MnaThbl 33 NPe/JOCTaBNeHNne MyHULIMNaNeHOW ycnyry,
HaxoOAWMecss B  PacriopsbkeHUM rOCYAApCTBEHHbLIX  OpraHoB, OpraHoB  MECTHOro
camMoynpaeneHnsa U NoABeAOMCTBEHHbIX FOCyAapCTBEHHbIM OpraHam Wiu opraHam MeCTHOro
camoynpaefieHus opraHusaLuni.

HenpepacrasneHne 3asiBuTeneM [AOKYMEHTOB, cofepXaliux CBEAeHWA, KOTopbie
HaXoAATCHA B PAcnopsHKEHUN rocyAapCTBEHHbLIX OpPraHoB, OpraHoB MECTHOro camoynpaeneHus u
NoABEAOMCTBEHHbLIX TOCYAAPCTBEHHbIM OpraHaM unu opraHam MeCTHOro CaMoynpaBneHWs
opraHusauui, He SBNAETCA OCHOBaHWEM [N OTkasa 3afBUTeNi0 B NPeaocTaBneHuu
MYHVLIMNAnbHOW yCnyru.

2.7. VicuepnbliBaloLuii nepeyeHb OCHOBaHUI Ans oTkasa B npueme JOKYMEHTOB, Heobxoammbix
ANs NpeAoCTaBAeHNs MyHMUMNAanbLHOW ycryru

2.7.1. OcHoBaHMAMM AnNs OTKasa B npueme [OOKYMEHTOB, HeoOXoauMbIX Ans
NPeAOCTaBMNEHUS MYHULIMMANBLHOW YCNYTy, ABNSIOTCS:

1) npeacTaeneHHble 3asBUTENEeM [OKYMEHTbl cofepXkaT NOAYUCTKU WM UCnpaBneHus
TEeKCTa, He 3aBepeHHble B NOpsAKe, YCTAHOBNEHHOM 3aKoHoAaTenscTBoM Pocculickoi
depepaunn;

2) NOKYMEHTbI coaepXaT NOBPEXACHUS, HaluiMe KOTOpbIX HEe NO3BOSIAET B MOMHOM
obbeme ucnonb3oBatTh WHGOPMALMIO W CBEAEeHUs, coepxawuecd B [OKYMEeHTax Ans
NpeaocTaBneHns MyHULMNAanbHOW YCNyru;

3) npeAcTaBNeHHbIe OKYMEHTb! UMk CBEAEHWS YTpaTUAM CUNy Ha MOMEHT obpalleHus
3a MyHAUMNanNbHOM YCNyrol (AOKYMEHT, YAOCTOBEPSIOLWi MONIHOMOYMA NpeacTaBuTens
3asBUTENsA, B Cry4ae obpalleHnst 3a NpefoCcTaBNeHneM MyHULMNanbHOW YCMyru yKasaHHbIM
nmuom);

4) nopaua 3asBEHMS O NPELOCTaBNEHUM MYHULMNANBHOW yCnyrn U [AOKYMEHTOB,
HeoBXOAUMbIX ANS NPEAOCTABMEHNA MyHMLMNANbHOM YCNyrn, B 3MeKTPOHHOW dopme ¢
HapyLleHeM yCTaHOBMNEHHbIX TpeboBaHUM;

5) HeKoppexTHoe 3anonHeHue obsizaTenbHLIX Nonen B oopMe 3asBNeHns, B TOM Y1cne B
WHTEpaKTVBHOI hopme 3aseneHua Ha PecnybnukaHckom nopTasne (HEAOCTOBEPHOE, HEMOMHOE,
nnbo HenpaBunbHOE 3anofnHeHune);



6) npeAcTaBNEeHME HEMOSIHOTO  KOMMSieKTa  [OKYMEHTOB, Heobxoaumblx  Ans
npefocTaBneHnss MyHULMiansHON yenyru,

7) 3asBneHMe O NpegOoCTaBNEHUM YCNYrM MOAAHO B OpraH rocyAapCTBEHHOW BnacTw,
OopraH MeCTHOro CamoynpaBfeHUs WNN OpraHM3auuio, B MONHOMOYUA KOTOPbIX HE BXOAWUT
npefocTassieHne MyHULMNanbHOWN YCnyru;

8) HecobnioeHNe YCTaHOBEHHbIX cTaTbeil 11 deaepanbHoro sakoHa oT 6 anpens 2011
roga Ne 63-03 «O6 3nekTPOHHOW MOAMMCU» YCNOBUA MPU3HaHWUA [AENCTBUTEIBHOCTY
yCUNEeHHoI kBannrLUpOBaHHON 3NEKTPOHHON noanncy.

2.7.2. TlepeyeHb OCHOBaHWA ANs OTKasa B npueme AOKYMEHTOB, HeoOXoaMMBbIX AnA
nonyYyeHns MyHULMNAnbHOW YCNyru, ABMAETCA MCHePNbIBAIOLLIUM.

2.7.3. PeweHue 06 oTKkase B npueme 3asBnNeHUs W LOKYMEHTOB, HeoOXoauMbIX ANs
NpeaocTaBlieHnst MyHULMNAnbHOW YCryru, MoXeT ObiTb NPUHATO Kak BO Bpemsi npuema
3asBUTENSA, TAK W MOCNe MoMyYeHWs OTBETCTBEHHBLIM JOMKHOCTHbIM nuuom McnonHutensHoro
komuTeTa HeobxooumbiX AnNA NPefoCTaBneHWs  MyHULMNANbHOW  YCNyrh OOKYMEHTOB
(cBEAEHWIN) C UCMOMNbB30BAHUEM MEXBEJOMCTBEHHOTO WH(OPMALIMOHHOMO B3aUMOAEWHCTBNS, B
CPOK, He npeBbilatowmii 9 paGounx AHen co HA perucTpauum 3asBneHuns.

2.7.4. 3anpelwaerca oOTKasbiBaTb B MpueMe 3afBMEeHUMA W  WHbIX [JOKYMEHTOB,
HeobXoauMbIX ANA NPeaoCTaBNeHWs MyHUUMNanbHOW ycrnyru, B crydae ecnu 3asiBneHue u
AOKYMEHTbI, HeobxoauMble AN MPeAOCTaBNEHUs MyHWUMNaNbHOW ycnyri, noAaHsl B
COOTBETCTBUM C MHDOPMALIME O CPOKAX U NopsAKe NPefoCTaBIeHNs MyHULMNaNbHOW ycnyru,
ony6nukoBaHHoI Ha EanHom noptane, PecnybnukaHckom noprane.

2.8. MicuyepnbiBatolLmil nepeveHb OCHOBaHWA ANA NPUOCTaHOBIIEHUS UNn oTKasa B
npefocTaBneHU MyHULIMNanNbHOW yCryru

2.8.1. OcHoBaHWA AN NPUOCTAHOBMEHUS| NPeAOCTaBeHUA MyHULMNANbHOW yCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus AN oTKasa B NpefocTaBfeHU MyHULMNAnbLHOW yCryru:

1) sasBUTENneM npeacTaBneHbi [LOKYMEHTbi He B fnonHom ofbeme, nubo B
NPeACTaBNeHHbIX 3asBneHMn w  (UNY) [AOKYMEHTax COAEPXKUTCHA HenonHas U (nnn)
HeOoCTOBEpPHasi MHOpMaLUA;

2) B OTHOLUEHMK 3anpalvMBaemMoro MyHULUNaNbHOrO UMyLLECcTBa NPUHATO pelleHue o
nepepade ero TpeTbUM INvuUam B pamkax AeWCTBYIOLWEro 3akoHofaTesbCcTBa Poccuiickoi
depepauny;

3) Hanuuue y MyHUUMNanbHoro GIOAKETHOro WNM aBTOHOMHOIO YYpexaeHua npasa
onepaTMBHOTO YMpaBneHWs WNU Y MYHUUUNANbHOTO YHWTapHOro npeanpuaTua npaea
XO3SMCTBEHHOIO BeAEHUS Ha 3anpaluMBaemMblii 0GbEKT MyHULMNanNbHOW COOCTBEHHOCTY;

4) 3zanpaluMBaeMoe MMYLIECTBO MUCMOMb3yeTcA NO [AOroBopy apeHdbl unu
6e3B03Me34HOr0 NOMb30BaHUA TPETHUM NIULIOM;

5) zanpalumMBaeMoe UMYLLECTBO MCNONb3yeTCsl opraHamy MECTHOro camoynpaBneHus B
LENnsX peLleHnsl BONPOCOB MECTHOTO 3HAuYeHus W (Mnn) OCYLUECTBIIEHMS OTAENbHbIX
rOCYAapCTBEHHbIX MOMHOMOUMIA, NepefaHHbIX OpraHamM MEeCTHOro CamoynpaeneHus B
COOTBETCTBUM C heaepanbHbiMU 3aKOHaMK 1 3akoHaMu cybbekToB Poccuiickoi Peaepauuu;

6) oTcyTcTBMe 3anpawusaemoro obbekta B peectpe MyHULUNanbHo# cobCTBEHHOCTU
MyHULMnansHoro obpasoeanmns «ropop HHONoONMUC»;

7) sanpawmsaemoe MyHUUMNANbHOE WMYLLECTBO NOANEXUT KanuTariibHOMY PEMOHTY,
PEKOHCTPYKUMM WMW CHOCYy B COOTBETCTBUM C TpeboBaHWAMW  rpajoCTPOUTENLHOrO
3akoHopaTenscTea Poccuiickon degepanum,

8) uenu, AnNs AOCTUXEHWS KOTOPbLIX 3anpaluuBaeTcs MyHULUNanbHOe WMYLLEeCTBO, He
COOTBETCTBYIOT  LENSM NpeAoCTaBneHus  MyHUUMNanbHOro  uMmyllectsa B apeHay,
6e3B03mMe34HOE NONb30BaHNE;



9) BUA, AEATENBHOCTU, ANA OCYLIECTBIEHUA KOTOPOrO 3anpallnBaeTcsl MyHULMNanbHoe
HeOBMKUMOE WMYLIECTBO, HE COOTBETCTBYET BMAAM LENEBOro WCMNOfb3oBaHUA [aHHOro
UMyLLeCTBa, yCTaHOBNEHHLIM rPafoOCTPOUTENbHbLIMY PErNaMeHTamMu;

10) o06bekT MyHWUMNanbHOro Hexunoro ¢oHda noANEXWUT OTYYKOSHWIO U3
MyHULMNanbHOM cCOBCTBEHHOCTY;

11) o06bekT MyHMUUNANBLHOIO HeXunoro ¢oHAa noAneXWT WCNONbL30BaHUID ANA
MYHULMNANbHbLIX HYXA,;

12) 3anaBuTenb He aBnseTca nobeguTenem COCTOSBLUMXCA TOProB HA NPaBO 3aKMOYEHUs
Aorosopa apeHab!, 6e3Bo3Me3aHOro nonb3oBaHUA MyHULMNANbHbIM WMYLLECTBOM;

13) HecooTBeTCTBUE NPEfCTaBMNEHHbIX 3asiBUTENEM LOKYMEHTOB NEpeyHi0 JOKYMEHTOB,
yKasaHHoMy B nyHkTe 2.5 HacTosilwero PernamenTa.

2.8.3. lNepeyeHb ocHOBaHWi ANA OTKasa B MPenoOCTaBEHMM MYHULMNANbLHOW ycnyru
SIBNSIETCA UCHEPTbIBAIOLMM.

2.8.4. 3anpelyaeTca oTKasblBaTb B NPEAOCTABNEHUN MYHULMNANbLHOW YCNyru B Criyyae,
ecnu 3asiBfieHue O NpefocTaBfieHUW MYHULMNANbHOW YCNyru NoJaHo B COOTBETCTBUM C
WHdopmaunen © Ccpokax U MopsAKe NPedoCTaBleHuss  MyHUUMNAnbHOW  YCRyru,
onybnukosaHHoW Ha EauHom nopTtane, PecnybnukaHckom noprane.

2.9. MNopsaok, pasmep U OCHOBaHUSA B3NIMaHWSA roCyapCTBEHHON NOLLIAIMHBI KWK UHOW NNaThI,
B3MMaeMOoW 3a npefocTasneHne MyHULMNAanbHONR ycnyru

MyHuumnanbHas ycnyra npegocraensieTcs Ha 6e3B03Me3HON OCHOBE.

2.10. Mepe4eHb ycnyr, KOTopbie ABNAIOTCA He06X0AUMbIMKU 1 0BA3aTENLHLIMKU ANA
npeAocTaBieHNs MyHULIMMANbHOM YCnyry, B TOM YNUCIE CBEAEHUA 0 AOKYMEHTE (JOKyMeHTax),
BblA4aBaeMOM (BbldaBaeMbIX) OPraHM3auUMsaMK, Y4acTBYIOLMMIA B NPeAOCTaBNeEHNN
MYHULIMNANbHLIX yCryr

MNpenoctaBneHne HeobxoanMbIX U 06s3aTENbLHLIX YCNyr He TpebyeTcs.

2.11. Tlopanok, pasmep y ocHOBaHWUA B3MMaHWs NnaTtbl 3a NpegocTaBleHne ycnyr, KoTopble
ABNAIOTCA HeobXoanMbIMKN U o6si3aTeNbHBLIMY AN NPeAOCTaBNEHNS MYHULMNANBHOW YCIyTu,
BKIIOYas MHGOpMaLMIo O MeTOAMKe pacyeTa pasmepa Takoi nnaThbl

MNpepocTtaBneHne Heobxoaumbix 1 06si3aTENBHLIX YCNYT He TpebyeTcs.

2.12. MakcumarbHbIii CPOK OXXUAAHUA B OMepean Npy nojade sanpoca o NpeaocTaBneHun
MyHULIMNanbLHOW ycnyru, ycnyru, npegoctaBnsaeMoi opraHnusaumein, yMacTByoLLen B
npeaocTaBNeHU MyHULMNANbLHOW YCNyri, U Npy NonydYeHmn pesynbTata npeaocTaBneHns
Takux ycnyr

2.12.1. Bpema oxviaaHusi Npy noaade 3asaBrieHNs Ha NonydYeHne MyHULMnansHow yenyru
- He Bbonee 15 MUHYT.

2.12.2. [pw nonyyeHun pesynbTaTa NPeAOCTABNEHUS MyHULMNANbHOW  YCRyru
MaKCUManbHblA CPOK OXXMOAHUS B O4epean He AOMKEH npeBbiaTh 15 MUHYT.

2.13. Cpok 1 nopafok perncrpaumn sanpoca sasBuTeNA 0 NpeAocTaBNeHUn MyHULMUNAaNLHOM
yCnyru v ycnyru, npefoctasnsaemMor opraHusaumuen, y4acteyiowen B npeaoctaBneHun
MYHWLUUNanNbHOW YCnyr, B TOM YUCne B 3NIEKTPOHHON hbopme



2.13.1. lpu nuyHom obpaweHnn B MOL| B geHb nogaqn 3anBneHwUs 3asBUTENIO
Bblgaetca pacnucka u3 AUC MOLl ¢ peructpauMoHHBIM HOMEPOM, MOATBEPXKAAlOLLUM, YTO
3asBNeHue OTNpaBneHo, U AaTOW nofauun 3aaBneHus.

2.13.2. [llpu HanpaBneHun 3asBnNeHuA  nocpegcrsom  EAuHoro  noprana,
PecnybnukaHckoro nopTtana 3asBuTeNlb B AeHb Nojauvn 3aABneHus nornydvaeT B JIUYHOM
KabuHete PecnybnukaHckoro noptama W NO  3MEKTPOHHOM no4yTe  yBeAoMIeHue,
nopTBEpXKAAlOLlee, YTO 3afBfeHWe OTNPaBNEHO, B KOTOPOM YKa3blBAOTCA perncTpaLoHHbINA
HOMEDP U paTa nofayvm 3anBrieHus.

2.13.3. MNpwn nu4yHom obpalieHum B icnonHUTenbHbIA KOMUTET B AieHb NoAa4vM 3asiBeHus
YNOfTHOMOYEHHbIM [OMKHOCTHLIM nuuoM WcnonHutenbHOro KomuTeTa 3asBUTENIO BblAaAeTCH
pacnucka 13 aBTOMAaTU3UPOBaHHOW WHAOPMALMOHHOW CUCTEMBbI, NpeaHasHavyeHHoW anAa
OKa3aHWA roCyAapCTBEHHbIX U MyHULMNASIbHbLIX YCRYF, ¢ PErMcTpauMoHHbIM HOMEPOM, OAaTOW
nogaqu 3asiBNeHns U nepevyHeM NpeacTaBsieHHbIX JOKYMEHTOB.

2.14. TpeboBaHua K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnAeTca MyHuLMnanbHas ycnyra, K
3any oXvugaHusi, MecTam OJ1s 3anofHEHUA 3anpocoB O NPeAoCTaBNeHU MyHMLMNaNsHON
YCnyru, uHhopMaLMoHHbIM cTeHAaM ¢ obpasyamm ux 3anonHeHus U nepevyHemM JOKYMEHTOB,
HeobXoauMbIX ANA NPeAOCTaBNEeHUs KaXaoi MyHULUMNAbHOW YCIyru, pa3meLLeHnio 1
odhOpPMMNEHNIO BU3YarnbHOW, TEKCTOBOW Y MyNbTUMeAWUHON nHopMaLnn o Nopsaake
NMpeaocTaBneHnst Takoi ycnyru, B TOM Yucne K obecneyeHunto JOCTyNHOCTY ANl WHBanuaoB
yKa3aHHbIX OObEKTOB B COOTBETCTBUM C (pefiepanbHbIM 3aKOHOAATENbCTBOM U
3akoHoaaTenscTBoM Pecnybnunkvn TatapcTaH 0 couuanbHOW sawmuTe HBanuaoBs

2.14.1. lpepocTaBneHve MyHUUUNanNbLHOW YCNYrM OCYWECTBNAETCA B 3AaHUSAX WU
nomeieHusax, o6opyaoBaHHbIX NPOTUBONOXKAPHON CUCTEMOW U CUCTEMOWN NOXAapOTYLLEHWS.

MecTta npuema sasButeneit obopygylTcs HeobOxopgumon mebenbio Ans odopmneHus
AOKYMEHTOB, MHCPOPMaLIMOHHBIMK CTEHAAMU.

2.14.2. B cooTBeTCTBMK C 3aKoHoAaTenbcTsoM Poccuiickoin degepauumn o coumansHON
3awmTe uHBanNMAaoB B Uensx OecnpenAaTCTBEHHOro pocTtyna K MecTy npefocTaBneHus
MyHULMNanobHoi ycnyru obecneynsaeTcs:

1) obecneunBaetca  GecnpenaTCTBEHHbIA  AOCTYN  WHBANMWAOB K MECTY
npenocTaBfeHus  MyHUUMNanbHOW ycnyru  (yaobHblii  BXOA-BbIXOA4 B MOMELUEHUA U
nepemMeLleHne B Ux npeaenax);

2) BA3yanbHasi, TEKCTOBas W MynbTUMeauiiHass uHdopmauua o  nopsake
NPeaoCTaBnNeHUst MyHULMNANbHOW YCNyru pasmeLlaeTcs B YA0OHbIX Ansa 3asBuTernein MecTax, B
TOM YUCrie C YYETOM OrpaHNYEHHbIX BOSMOXHOCTEN MHBaNUAoB.,

3) COMNPOBOXAEHWE WHBANWAOB, UMEIOLUMX CTOMKME pacCTPOMCTBa (PyHKUMK 3peHUs
N CaMOCTOATENLHOroO NepeABMKEHNUS, U OKasaHWe UM NoMoLLY;

4) BO3MOXXHOCTb CAMOCTOATENBLHOIO NEpPeABMXEHUA NO TEPPUTOPWUM, HA KOTOPON
pacnonoxeHbl 06beKTbl coUmanbHON, UHXEHEPHOW U TpaHCNOPTHOW UHAPACTPYKTYP, BXoJda B
Takue o6beKTbl M BbIXOAA U3 HUX, NOCaAKW B TPAHCNOPTHOE CPEeACTBO U BbiCaAKU U3 HEero, B TOM
yucrne ¢ UCNONb3OBAHNEM Kpecna-KOoSsiCKu;

5) Hagnexawlee pasMelwleHve o0opyaoBaHuMs W HocuTened wHdopmauum,
Heobxoaumbix AnA obecneyeHus GecnpenAaTCTBEHHOro AOCTyna WMHBaNWAOB K ycnyram c
YyYETOM OrpaHUyYeHNin UX XXM3HeOeATEeNbHOCTH;

6) aybnuposaHne Heobxoaumow AnNs  MHBaNWMAOB 3BYKOBOW W 3pUTENbHOW
nHdopmauuKn, a TaKke Hagnvucew, 3HaKkoB M WHON TEKCTOBOW W rpaduyecko MHdopmMaLmm
3HaKam, BbINOMTHEHHBIMU pefbetHO-TOUYEYHbIM WwpudToM bpaiins;

7) [OnycK cypaocnepeBoayuka U Tudpnocypaonepesoayuka;

8) ponyck cobaku-npoBOAHMKA NpWM HanWduuM OOKYMeHTa, NOoATBepXKAalolero ee
cneuwancHoe ofyyeHne W BbigaBaemMoro no copme u B nopsiake, KOTOpbie YCTaHOBMEHb!
npukasom MuHuCTepcTBa TpyAa 1 coumanbHon 3awmtbl Poccuiickon ®epepauunu ot 22.06.2015



Ne 386H «O6 yTBepxaeHun opmbl AOKYMEHTa, MOATBEPXAALLero cneyuansHoe obydeHuve
co6aku-npoBoAHMKA, U NOPSAKa €ro Bblaauny».

2.14.3. TpeboBaHna B 4acTu obecneyeHns AOCTYNHOCTU ANA WHBaNWAoOB obbekToB, B
KOTOPbIX  OCYLLECTBNSIeTCS npepfocTaBneHWe  MyHuUMnanbHOW  ycnyr4, W CpeAcTs,
“CNonb3yeMbIX NPy NPeAOCTaBNEHNN MyHULIMNANbHONA yenyru, KOTopbie ykasaHbl B NOAMYHKTaX
1 — 4 nyHkta 2.14.2. aAMWHWACTPATMBHOTO pernameHTa, NpUMEHAITCA K obbektam W
cpeAcTBaM, BBEAEHHbIM B 3KCNNyaTauMio UM npoweawmMm MOAEPHU3aUMIo, PeKOHCTPYKUMIO
nocne 1 nona 2016 roga.

2.15. MNokasaTenu AOCTYMHOCTU W Ka4eCcTBa MyHULMNAanbHOW ycnyru, B TOM Yucne
KONIMYECTBO B3aUMOJENCTBUI 3a8BUTENS C [OMKHOCTHBIMW ML aMU Npyu NpeAOCTaBeHnN
MYHULIMNANbHOM YCNYrn U UX NPOJOIMKUTENIbHOCTL, BO3MOXHOCTL NOSTyHeHNst uHdopmauumu o
xoAe NpeAoCcTaBeHNA MyHULIMNANbHOW YCNyru, B TOM YAcne C UCnons3oBaHnem
MHCOPMALIMOHHO-KOMMYHUKALIMOHHBLIX TEXHOSOMW#A, BO3MOXHOCTbL NTMO0 HEBO3MOXHOCTL
nonyyYeHUs MyHULUMNanbHOW YCyrm B MHOrOYHKUMOHaNbHOM LEHTPE npefocTaBneHus
FOCYAAPCTBEHHLIX ¥ MyHULMNANLHLIX YCIYT (B TOM Yucre B nonHom obbeme), B nobom
TeppuTOopUansHOM nogpasaeneHnn opraHa UCNOMHUTENBHO pacnopsanTenbHOro opraHa
MECTHOTO CaMoynpaBIieHuns, No BLIGOPY 3asBUTENSA (IKCTEPPUTOPNANbHLIA MPUHLWN),
nocpeacTBOM 3anpoca O NPeAoCTaBNEHUN HECKONbKUX FOCYAapCTBEHHLIX U (U1n)
MYHMULMNAnbHbIX YCyr B MHOrOYHKUMOHaNbHLIX LIEHTpaxX NpeaocTaBneHns rocyAapCTBEHHbIX
W MyHULMNanbLHBIX YCAYr, NpesycMoTpeHHoro craTeelt 15.1 depepanbHoro sakoHa Ne210-03
(komMnneKCcHbIA 3anpoc)

2.15.1. MokasaTensmu JOCTYNHOCTM MPEAOCTaBMEHUS MyHULMNanbHOW  yCnyru
ABNSAIOTCA:

PacnonoXXeHHOCTb NOMELLEHVS, B KOTOPOM Be/eTCs NpueM, Bblaava AOKYMEHTOB B 30HE
AOCTYNHOCTN OBLIECTBEHHOTO TPaHCNOPTa;

Hanuume Heob6XOOQMMOro KOMWYECTBa CMEUManucToB, a TakkKe NOMELLUEHWA, B KOTOPbIX
OCYLLECTBNAETCA NPUEM AOKYMEHTOB OT 3asaBUTESNIEN,

HanuuMe MucyeprnbiBawowelr uwHdopMmauum o crnocobax, nopsgke U cpokax
NPeaoCTaBNeHNsl MyHULMNAaNbHOW YCNyri Ha WHGOPMAaUMOHHLIX cTeHpax, EauHom nopTane,
PecnybrnmkaHckom nopTarsne, ouuvanbHOM caidTe MyHMLMNanbHoro paiioHa;

oKasaHue nomoLLW MHBanugam B npeoposieHun 6apbepos, MellaloWwmxX nosyyYeHnto nMu
yCnyr HapaeHe ¢ Apyrumu nuuamu.

2.15.2. MNokasaTensiMy Ka4ecTBa NpeaocTaBNeHNA MyHULMNANbLHON YCNyru SBRsOTCA:

1) cobniogeHne CpokoB Npuema n pacCMOTPEHUS [OKYMEHTOB,;

2) cobnogeHne cpoka nony4yeHus pesynbraTta MyHULMNansHON YCnyru;

3) oTcyTcTBME 0DOOCHOBaHHbIX Xanob Ha HapyweHus agMUHUCTPATUBHOIO pernamMeHTa,
coBepLUeHHble paboTHUKamn icnonHUTENbHOTO KOMUTETA;

4) KONMYECTBO B3AUMOAENCTBUN 3asBWUTENS C [OJDKHOCTHbIMM nuuamn (Ges yueTa
KOHCynbTaLWi):

B3aUMOZENCTBME 3aaBUTeENA ¢ paboTHMKam McnonHuteneHoro komuteTa nu MOL npu
nNpegocTaBnNeHUM MyHULIMNANbHOW YCNYrM OCYLIeCTBNAETCA OAMH pa3 npu npeactaBneHuu
3a8BNeHns o BCEMN HEOOXOAMMBIMU AOKYMEHTaMu;

OfVH pa3 B cny4yae Heob6XoAMMOCTM MONyYeHua pesynbTata npefocTaBneHus
MyHULUMnNanbHONW ycnyrn B WcnonHuTtenoHom komutete unuv MOLU B dopme aksemnnsapa
SNEeKTPOHHOrO AOKYMeHTa Ha BymMaXkHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOTO B3aWMOAENCTBUS 3aABUTENA C AOSPKHOCTHLIMU nuUuamu
NPy NpeaoCTaBNeRn MyHULIMNANBLHON YCNYr He NpesbilaeT 15 MUHYT.

3asBuUTENb BrpaBe OLEHWTb KayeCTBO NPEeROCTaBNEeHUs MYyHWLMUNanbHoOW ycnyrn ¢
MOMOLULIO  YCTPOWCTB  NOABWKHOW  paauoTenegoHHOW CBA3WM, C  WUCNOMb30BaHVEM
Pecny6nukaHckoro noptana, TepMuUHanbHbIX YCTPONCTB.



2.15.3. NHbopmauus 0 xoae NpenocTaBneHus MyHWUMNANBbHOW YCnyru MoxeT ObiTb
nonyJyeHa sasasutenemM B nuyHom kabuHete Ha EguHom nopTtane, PecnybnukaHckom noprane, B
WNcnonHutensHom komuTeTe, MOLL

2.15.4. MpepocTtaBneHne MyHuuMnanbHOW ycnyru ocyilecrtensetcs B niodom M®L| no
BbIOOpY 3asBUTENs HE3aBUCUMO OT MECTa €ro XWTeNbCTBa WNM MecTa akTu4eckoro
npoxueaHusa (npebbiBaHns) Ha TepputTopumn Pecnybnnku TatapcTaH No sKCTeppuTopyanbHOMY
npuHUuny.

MyHuumnanbHasa ycnyra B coctaBe KOMMAEKCHOTO 3anpoca He npefocTaBnsieTcs.

2.16. UHble TpeboBaHMA, B TOM Yncre yduTbiBatoLmne 0co6eHHOCTH NpeaocTaBneHns
MyHULMNANbHON YCNyru no akcTeppuropuansHoMy npuHUMny (B crnyyae, ecnu myHuuunanbHas
ycnyra npefocTaBnaeTcs No 3KCTEPPUTOPUANBHOMY NPUHLMNY) Y 0OCOBEHHOCTH
npefocTaBNEeHNs MyHULMNANbHON YCNYru B 3NeKTPOHHON dhopme

2.16.1. lNpu npegocTaBneHU MyHULMNANbLHON yCRYrK B ANEKTPOHHOW (hopme 3asaBUTEND
Bnpase:

1) nonyunTb WHOpPMauuio O NopsAKe U Cpokax NpefocTaBleHUs MYHULMNanbHOW
ycnyru, pasmelleHHyilo Ha Eauiom nopTtane, PecnybnukaHckom noprane;

2) nojaTtb 3asBNEHUE O NPEeAOCTaBNEHUN MYHULMNANbLHOW YCNYrk U UHLIE AOKYMEHTbI,
Heobxogumbie AN NpefocTaBfeHUs MYHUUMNanbHOW yCnyru, B TOM 4ucne AOKYMEHTbl U
MH(pOpMaUmio, 3NEKTPOHHble 06pasbl KOTOpbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 4vactu 1 ctatbu 16 ®depgepanbHoro 3akoHa Ne 210-d3, ¢ ucnonbsoBaHvem
PecnybnukaHckoro nopTana;

3) nosyy4uTb CBEAEHUA O XOAe BbINOMHEHUA 3asBMEHUW O MNpefoCcTaBeHnn
MYHULIMMAaNbHOW YCNyrn, NoAaHHbIX B 9NEKTPOHHON hopme;

4) ocCyLlecTBUTb OLEHKY Ka4ecTBa NpefocTaBneHnsa MyHMLunanbHoOk yenyruy;

5) nonyuuTb pesynbTaT MpefocTaBNeHUst MyHuUMnanbHOW ycnyrm B dopme
3NEKTPOHHOro AOKYMEHTA;

6) nopaTtb xanoby Ha peweHne u pencrtene (besperictene) KcnonHUTENbLHOroO
KOMUTETa, a TawkKke ero AOMMKHOCTHbIX §WU, MYyHULUMNAnbHbIX CryXalux nocpeacTBoOM
PecnybnukaHckoro noptana, nopTana eaepanbHO rocyfapcTBeHHOW WHMOPMaLNOHHON
cuctemsl, obecnevusaioller npouecc aocynebHoro (BHecynebHoro) obxanosaHus pelleHnin u
pencteun  (6espnercTBuN), COBEPLUEHHbIX MNPW  NPeaoCcTaBneHUM TOCYAapCTBEHHbIX WU
MyHULMNANbHbLIX YCNYyr opraHamu, npefocTasnaioWyMU rocyaapcTBEHHbIE U MyHULUNAmNbHbIE
yCInyru, Nx 4OIDKHOCTHBIMU NMLaMu, rocy4apCTBEHHBIMUA Y MyHULIMNANBbHBIMW CRYXaLUMU.

2.16.2. dopmupoBaHMe 3afBNEHWA OCYLLUECTBNAETCA NOCPEACTBOM  3anofiHeHuA
3NEKTPOHHOW dhopMbl 3asBneHnMA Ha PecnybnukaHckom nopTtane 6e3 HeobGxogumocTu
AONONHUTENBbHON NoJaYun 3aaBneHus B kakon-nnbo nHomn dopme.

2.16.3. MNpwu hopmuposaHun 3asiBneHns obecnevmsaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMA W COXPaHEHUs 3asiBNEeHWS M WHbIX OOKYMEHTOB,
HeobxoaumbIx ANs NpefoCTaBNeHus yCnyru;

2) BO3MOXHOCTb 3aMONTHEHUS HECKONbKUMM 3asiBUTENAMU OOHOW 3NEKTPOHHOW hopMmbl
3asBneHus npu obpaiueHuM 3a ycnyramu, npeanonaralowumy HanpapfieHWe COBMECTHOro
3asBSIEHNS] HECKOMNBbKUMW 3aABUTENSAMU;

3) BO3MOXHOCTb nNevyaTM Ha OyMaXHOM HocuTene KONuUM 3JNEKTPOHHOW OopMBbI
3afBMeHNs;

4) coxpaHeHue paHee BBEAEHHbIX B SNEKTPOHHY!I0 )OpMYy 3asBNEHUS 3HA4YeHWn B
mo6oi MOMEHT NO XeNaHMIo NONb3oBaTeNs, B TOM YKUCSie Npu BOSHUKHOBEHUN ownboK BBoaa 1
BO3BpaTe AN MOBTOPHOrO BBOAA 3HAUYEHWI B SMIEKTPOHHYI0 (hopMy 3asiBNeHUS;

5) 3anonHeHWe nonew SNEKTPOHHOW (POpMbl 3aABMEHUA OO Hayana BBOAA CBEAEHWIA
3asBUTENEeM C WUCNONb3OBaHUEM CBeAeHWW, pasmewleHHblx B ECWUA, un  ceepeHui,



onybnukoBaHHbiXx Ha PecnybGnukaHckom nopTane, B 4acT¥, Kacaloweics CBedeHuw,
OTCYTCTBYIOLLUX B €QUHON cucTeMe naeHTUduKauum n ayteHTnrkaumm;

6) BO3MOXHOCTb BEPHYTHLCA Ha NIOOOW U3 3TanoB 3aNONHEHUS SNEKTPOHHOW (DOpMbI
3aaBneHus 6e3 notepu paHee BBeAEHHON MHbOpMaLUK;

7) BO3MOXHOCTb JOCTyNa 3afABUTENS K paHee NoAaHHbIM UM 3aSBIIEHUAM B TEYEHVe He
MEHee OfHOro rofa, a Talke 4acTu4HO CHOPMUPOBAHHBLIM 3aABNEHUSIM - B TEYEHUE HE MeHee
3 mecsiues.

2.16.4. 3anucb 3assutener Ha npuem B MOPL| (nanee - 3anucb) ocyllecTBnsAeTCH
nocpeactsom PecnybnukaHckoro noprtana, TenedoHa KoHTakT-ueHTpa MOL.

3asaBuTenio NpefocTaBnsAeTCA BO3MOXHOCTb 3anucu Ha nobble cBoboaHbIE Ans Npuema
Aaty U BpemMa B npegenax YCTaHOBMEHHOr0 B MHOrohyHKUMOHANbHOM UeHTpe rpaduka
npuema.

3anucb Ha onpedeneHHylo AaTy 3aKkaHYMBaeTCA 3a CyTKU A0 HACTYNJIEHUs 3TOW AaThl.

Ans ocywecTBneHns npeaBapuTenbHOW 3anuck nocpeactsoMm  PecnyGnukaHCKoro
noprasna sassuTento HeobxoaMMo ykasaTb 3anpalimBaemMble CUCTEMON AAHHbIE, B TOM YuUCne:

damunuio, UMsA, OTYECTBO (MPU HaNUYNK);

Homep TenedoHa;

agpec aNeKTPOHHOMN NOoYThI (MO XenaHuIo);

Kenaemylo faTy u BpeMs npuema.

B cnyyae HecooTBeTCTBMA CBeAEHWW, KOTOpble cooOwwn  3asBuTenb Npw
npeaBapuTenbHON 3anucu, AOKYMeHTaM, NpeaCcTaBleHHbIM 3asBUTENEM NpU NIUYHOM NpuUeme,
npensapuTenbHas 3anucb aHHYNUpyeTcs.

Mpu ocywecTeBneHun npenBapuTENbHON 3anvcu  3asBuTento  obecneumnsaeTcs
BO3MOXHOCTb pacrevaTtaTb TanoH-noarsepxageHue. B cnyvae, ecnu 3assutens coobynT agpec
SNEKTPOHHON TMOMThl, Ha YyKasaHHbIA agpec Tawke HanpaBnsieTca WHdopmauus O
NOATBEPXASHUN NpeaBapuUTENbHO 3anNncy ¢ ykasaHuem Aathl, BpeMeHU U MecTa npuema.

Mpwn ocyuwiecTBneHun npeasapuTeNibHON 3anucu 3aseBuTenb B oBs3aTenbHOM nopspake
nHpOpMMPYETCA O TOM, YTO NpeABapuUTenbHas 3arnucb aHHYNUPYETCA B Cry4ae ero HesIBKY no
ncrevyeHun 15 MMHYT C Ha3HAYE€HHOrO BPEMEHU npuema.

3aasutens B Noboe BpeMs Bnpase 0TKa3aTbCA OT NpeaBapuTenbHOi 3anucy.

3anpelwlaetcs TpeboBaTb OT 3afABUTENs COBEPLUEHUS WHLIX [AEUCTBUIA, Kpome
NPOXOXAEHUS WAeHTUdUKaUMM W ayTeHTudmkaumm B COOTBETCTBUM C  HOPMaTUBHbLIMW
npasoBbiMW aktamu Poccuiickon depepauuy, ykasaHus Uenu nNpueMa, a TaKkke
npefocTaBneHus ceefieHuin, HeobxoAumbIX ANS  pacveTa  [iMTENbHOCTM  BPEMEHHOTO
WHTepBana, KOTopblit HeoGxoaMMo 3abpoHMpoBaTh AJ1A Npuema.

3. CocTaB, nocnegoBaTeNlbHOCTb U CPOKU BbINOMHEHUS aAMUHUCTPaTUBHLIX NpoUeayp,
TpeGoBaHNs K NOPALAKY UX BbINOMHEHUS, B TOM YUCNe 0COBEHHOCTU BhINONTHEHUS
aAMUHUCTPATUBHLIX NPOLIEAYP B SNEKTPOHHOI hopMe, a Takke 0COBEHHOCTU BbINOMHEHMS
aAMUHUCTPATUBHLIX NPOLIeAYp B MHOrO(YHKLIMOHANbHbIX LIEHTpax

3.1. OnucaHue nocrnepoBaTENLHOCTN AEWCTBUIA NPY NPpeaoCTaBNEHNM
MyHULMNANsLHON yCcnyrun

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOW ycnyrM BknoyaeTr B cebA  cneayowme
agMUHUCTpaTUBHbIE NpoLeAypbI:

1) okazaHue KOHCynbTaunil 3aaBUTENIO;

2) NpuHATUE M PaccMOTPEHUE KOMMIEKTa 4OKYMEHTOB, NPEACTaBIEHHbIX 3asBUTENEM;

3) HanpaBneHne MeEXBEAOMCTBEHHbIX 3anpoOCOB B  OpraHbi, YyyacTByiollMe B
npegocTasneHnit MyHUUMNansHoOW ycnyru;

4) obpaboTka AOKYMEHTOB U (MNK) NOCTYNUBLUMX CBEAEHUIA, (hOPMUPOBaAHNE KOMNNEKTA
AOKYMEHTOB, He0bX0aUMbIX ANS NpefoCTaBnNeHUst MyHULUNANsLHON yCnyru;



5) npoBeAeHne TOProB Ha NpaBO 3aKMOYeHUs Aorosopa apeHAabl, Ge3so3mMesfHoro
NONb30BaHUA MyHULMNANbHLIM WUMYLLECTBOM W MNOArOTOBKa pesynbTaTa MyHUUMNanbHOW
ycnyrv,

6) Bblgaya (HanpaBneHue) 3asBUTENIO pesynbTaTa MyHULMNANbHOW YCNyru.

7) cnpaeneHue TEXHNYEeCKNX oLnBokK.

3.2. OkasaHue KoOHCynbTauui 3aaBUTENIO

3.2.1. OcHoBaHWEM Ha4yana BbINOSIHEHUA aAMUHWUCTPATUBHOW NpoUenypbl ABNAETCH
obpalleHne 3asBUTENsl NO BOMPOCaM, CBs3aHHbIM C NPEefOCTaBfieHMeM MyHULMNanbHOW
ycnyru.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbiMONHEHWe
agMWHUCTPaTUBHOM Npoueaypbl, ABMNAETCA:

npu obpawennn sassutens 8 MeLL — pabotHnk MOLL;

npu obpallieHun 3asiButens B McnonHMTENbHBIA KOMWUTET — HavanbHUK (DUHAHCOBOIO
otaena (ganee - OMKHOCTHOE NIALO, OTBETCTBEHHOE 32 KOHCYNbTUPOBaHWE).

3.2.2. 3asBuTEenb BrpaBe oOOpPaTUTLCA 3a KOHCyNbTauuMen O nopsake U cpokax
npeaocTasneHns MysuumnansHoi yenyru B ML, nuyHo 1 no TenedoHy 1 @NEKTPOHHOMN noyTe.

PabotHuk MOL, koHcynbTWpyeT 3asiBATEns, B TOM u4ucne no cocTasy, ¢opme
npeacTaBnsaemMoli JOKyMeHTauun 1 ApyriuM Borpocam Afs NonyYeHUs MyHULMNansHON YCnyru.

3aaBuTeNlb MOXET NOMYYUTb UHChOPMALMIO O NOPSRAKE NPeAOCTaBNeHUst MyHULIMNANbHOM
ycnyru Ha ocuumansHom carite MOL http://mfc16.tatarstan.ru.

AOMWHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBnMBaeMmble  HACTOSALUMM  NYHKTOM,
BbINOMHAITCA B A€Hb OOpallieHus 3aaBuTEnNs.

PesynbTaTamu BbINOSIHEHWSA aAMUHUCTPATUBHBIX NpoLeayp ABMAITCA: KOHCYyNbTauus no
cocTtaBy, hopMe NpeacTaBnsAemMoil JOKyMEeHTauuM U OpyruM BonpocaM, HeoOXxogumbiM Ans
NonyyYeHus MyHULMNansLHOR yCnyru.

3.2.3. 3asButenb BnpaBe obpaTuTbcs B MCNONMHWTENbHbLIW KOMUTET MO TenedoHy u
AMEKTPOHHOI MoYTe, a Takke Nosy4YuTe KOHCYNbTauuto Ha PecnybnukaHckoM noprane, caiTte
McnonHntenbHOro KOMUTETA O NOPSAKe U CpoKax NpefoCTaBneHus MyHULMNanbHOW ycnyru, B
TOM 4ucrie no coctaBy, opMe NpencTaBnseMoOn AOKyMeHTauuu U APYrum Bonpocam Ans
Mony4YeHns MyHALMNASIbHOR yCnyru.

JIOMKHOCTHOE MWL, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHOPMUPYET 3asBUTENA B
CcoOTBETCTBUM C TpeboBaHuaMM NyHKTa 1.3.4 agMUHMCTPATUBHOIO pernaMmeHTa.

AOMUHUCTpaATUBHBIE  MpoUeaypbl,  yCTaHaBMMBaeMble  HACTOALMUM  MYHKTOM,
BLINONHAIOTCA B TEYEHME TPeX pabounx AHel co AHA NOCTynneHusa obpalleHus.

PesynbTaTamu BbINOAHEHWSA aAMUHUCTPaTUBHLIX Npoueayp ABMAIOTCA: KOHCY bTauuy no
coctaBy, hopMe NpPeacTaBnseMoli AOKYMEHTaUUM U APYruMm Bompocam, Heobxogumbim arns
Nony4YeHns MyHULMNanLHoOM ycnyru.

3.3. MpuHATHE 1 paccMOTPeHWe KOMMNNeKTa AOKYMEHTOB,
NpeAcTaBneHHbIX 3asBUTENEM

3.3.1. MpreM OOKYMEHTOB ANSA NpPefoCTaBNEeHUs MyHWUMNanbHoW ycnyrnm vepes MoL
wnu yganeHHoe pabouee mecto MOLL

3.3.1.1. 3asBuTtens (npeactaBuTens 3asBuTens) obpawaetca B MOL| ¢ 3anpocom o
NpeaocTaBNeHnn MyHUUMNanNbHON ycnyrm U npeactasnaeT AOKYMEeHTbl B COOTBETCTBUAM C
NYHKTOM 2.5 agMUHUCTPATUBHOTO pernameHTa.

3.3.1.2. PabotHnk M®LI, BeayLumia npuem 3ansneHni:

onpegensieT npeameT obpalleHus;

YAOCTOBEpSieT NUYHOCTL 3asBUTENS,

NpoOBOAUT NPOBEPKY MNOSTHOMOYMIA NuLia, NOAAIOLLEro AOKYMEHTbI;



NPOBOAMUT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHUAM, ykazaHHbIM B NyHKTe 2.5
aAMWHUCTPATMBHOIO perfamMmeHTa;

3anonHsAeT 3NEKTPOHHYI0 hopmy 3aseneHua 8 AIC ML,

npyv npegocTaBneHun [LOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMUHUCTPaTWBHOIO
pernameHta Ha OymaXHOM HocuTene, OCyl|eCTBNAET CKaHUpoBaHWe NpefcTaBNeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBneHne ns AUC MoL;

nepefaeT 3asBUTENIO Ha NPOBEPKY U NoANUCaHME;

nocre noanucaHus ckaHupyeT noanucaHHoe sasenexHne 8 AUIC MoL;

sarpyxaetr B AUC MLl pokymeHTbl, npeacTaBneHHble B 3NEKTPOHHOW dhopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHUPOBAaHHbLIX AOKYMEHTOB, (POPMUPYET ANEKTPOHHOE Aeno;

BO3BpallaeT NnoanucaHHoe 3asBneHne 1 opurnHansl GymadkHbIX JOKYMEHTOB;

BblAaeT 3aABUTESIO0 pachUCKy B NPUEME JOKYMEHTOB.

AOMMHUCTPATUBHBIE  MpoOUeaypHhi, yCTaHaBnuBaembie HaCTOALLMM MYHKTOM,
BbINOSTHAIOTCA B AeHb obpalleHns sassuTens.

PesynbTatamy BbINOMHEHWA aAMUHUCTPaATMBHBLIX npoueayp SABMSIOTCA: TFOTOBoe K
CTNpaBke 3asBNEHNE U NAKET AOKYMEHTOB.

3.3.1.3. PabotHnk M®L|l HanpaBnseT nakeT AQOKYMEHTOB, NPUMHATBIX OT 3aaBUTENS B
UcnonHuTenbHbIi KOMUTET B 3NEKTPOHHON ¢hopMe (B COCTaBe NaKeToB 3MEKTPOHHbIX Aen) B
TeyeHne ofgHoro paGoyero gHA co AHA obpalleHus 3asBUTENA B CTPYKTYpHOE noapasaeneHue
MoL.

Pesynbratamy BbINONMHEHUST agMWHUCTPATUBHBLIX Npouedyp SABAAIOTCA: 3aaBfeHVe U
nakeT [OKYMEHTOB (3NMEKTPOHHOE [Aeno), HanpaseneHHbie B McnonHuTenbHbIA KOMUTET,
NoCpeacTBOM CUCTEMbI ANEKTPOHHOIO B3aUMOOEenCTBuS.

3.3.2. Npuem QOKYMEHTOB 4118 NPEeAOCTaBIEHNA MYHULUMNANbHOW YCNYru B 351€KTPOHHOM
dopme vepes PecrnybnukaHckuin noprtan.

3.3.2.1. 3asABUTENb AONS nojayvuM 3asiBfIEHWS B SMEKTPOHHON dopme BbINOMHAET
cnegylowme AeicTBUS:

BbINOSTHAET aBToOpPU3aLMIo;

OTKpbIBaeT hopMy 3N1EKTPOHHOIO 3aABIIEHUS,

sanonHsieT opMy SMEeKTPOHHOIO 3asiBIIEHUs], BKIIOYAIOLLYIO CBEAeHUs, HeobxoanmMbie 1
obfasaTenbHble ANS NpeAoCTaBneHNAa MyHULMNAaNLHON yCnyru;

npUKpennaeT 4OKYMEHTbI B 3NEKTPOHHOW hopMe WIn SNEeKTPOHHbIE 0Bpasbl AOKYMEHTOB
K dhopme 3NEKTPOHHOro 3asBneHus (Npyu HEOBXoAUMOCTH);

nogTeepxaaeT akT O3HaKOMNEHUS W cornacua C YCrNoBUAMU W MOPSAKOM
nNpeaocTaBneHns MyHUUMNanbHOW ycryru B SNeKTpoHHoW dopme  (ycTaHasnveaet
COOTBETCTBYIOLLYIO OTMETKY O corfacum B (hopmMe 3NEeKTPOHHOro 3asaBneHus);

noareepxagaeT AOCTOBEPHOCTb COOBLLEHHbIX cBepeHui (ycTraHaBnusaet
COOTBETCTBYIOLLYIO OTMETKY B (hOpMe 3NEKTPOHHOIO 3asBneHuns);

OTNpaBNseT 3anoONHEHHOE 3MEKTPOHHOE 3asiBfieHMe (HaXumaeT COOTBETCTBYIOLLYIO
KHOMNKY B hOpMe 3NEKTPOHHOrO 3asBNeHns);

3NEeKTPOHHOE 3asiBJieHVe NOANUCHIBAETCS B COOTBETCTBUM C TpeboBaHnaAMK nyHkTa 2.5.3
aAMUHUCTPATUBHOIO pernaMeHTa;

nony4aeT yBeaomseHue 06 oTnpasKe 3MEKTPOHHOrO 3asiBNeHus.

dopmaTHO-NoruyecKkan npoeepka chopMUpPOBaAHHOIO 3asiBNIEHUA OCYLLIECTBNAETCA nocne
3anonHeHUs 3asBUTENEM KaXKAoro U3 nonen anekTpoHHON hopmbl 3aseneHus. [Npu BbiaBneHuu
HEKOPPEKTHO 3aMOSNIHEHHOTO MONSA 3NEKTPOHHOW (hopMbl 3aABnNEHUA 3anaBUTENb YBEOOMIMAETCA
0 XapaKTepe BbiABNEHHOM OWNOKN 1 Nopsake ee yCTpaHeHUst NocpeacTBOM UHPOPMALIMOHHOIO
COODLUEHNA HENOCPEACTBEHHO B SfEKTPOHHON popme 3asBRNEHNS.

AOMUHMCTPaATUBHbIE  npoueaypsl, yCTaHaBnusaemble HacToALMUM MYHKTOM,
BbINOJTHAIOTCA B A€Hb 0OpalleHnA 3anaBuUTeNs.



PesynbTatammn BbINONMHEHUs afMUHUCTPATUBHLIX MNpoueayp SBNAIOTCA: 3NEKTPOHHOe
[eno, HanpaeneHHoe B WMcnonHUTenbHbi KOMUTET MOCPEACTBOM CUCTEMbI 3NEKTPOHHOrO
B3aMMOJencTeunA.

3.3.3. PaccmoTpeHune komnnekTa AOKYMEHTOB MCnonHUTENbHbIM KOMUTETOM.

3.3.3.1. OcHoBaHvem Hauvana BbINONIHEHUA aAMWHUCTPATMBHOW npoleaypbl ABNAeTcA
NOCTYNSIEHME 3asBMEHUS W WHbIX [OKYMEHTOB, Heobxoaumbix AN NpegocTaBneHns
MyHULMNANbHOW yCnyru.

JOMKHOCTHBIM nuuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHWE
afiMMHUCTPATUBHOI NPOLUEeYypbl ABNSIETCA MMaBHbIiA cneuuanucT no AenonpousBoAcTBy (aanee
- BOMKHOCTHOE NNUO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JomKHOCTHOe nuuo, OTBETCTBEHHOE 3a npueM JAOKYMEeHTOB, B crny4ae
obpalleHuna 3asBuUTeNs ¢ 3ansBneHneM B ICNONHUTENbHbIA KOMUTET:

onpegensieT npeamet obpalleHus;

yCTaHaBNMBAET JINYHOCTb 3aABUTENS;

NPOBOAUT NPOBEpPKY NOMHOMOYUI NuLa, NoAAOLEro AOKYMEHTHI;

NPOBOAUT NMPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeGoBaHUAM, yKkasaHHbIM B NyHKTE 2.5
agMUHUCTPATUBHOIO pernaMeHTa, NpPoBepKy COOTBETCTBUA MpeAcTaBNeHHbIX [JOKYMEHTOB
YCTaHOBJIEHHbLIM TpeboBaHusAM (Hagnexauiee odopMmneHue Konuin AOKyYMEeHTOB, OTCYTCTBUE B
AOKYMEHTaX NOAYUCTOK, NPUMMUCOK, 3a4ePKHYTBIX CIOB U MHBIX HE OTOBOPEHHLIX UCMPaBeHUi);

3anonHAeT ANEKTPOHHYI0 hOpMy 3asiBFIEHWS B aBTOMaTU3MPOBaHHON MHAOPMaLOHHON
cucTeme, npeaHasHaYeHHON AR OKasaHWA rocyAapCTBEHHbIX Y MyHUUMMNANbHbIX YCAYT,

npyu npPeaoCTaBNeHMM [OKYMEHTOB, YKasaHHbIX B NyHKTe 2.5 afAMWHUCTPaTUMBHOrO
pernameHta Ha OyMaXxHOM HOCUTEne, OCyLUeCcTBNAeT CKaHWpoBaHWe npeAcTaBneHHbIX
AOKYMEHTOB;

pacneuvaTbiBaeT 3asBreHue;

nepegaeT 3asBUTENIO Ha NPOBEPKY U NoanucaHue;

nocne nognucaHns ckaHupyeT NOANUCaHHOE 3asiBNeHue;

3arpy)kaeT B aBTOMaTU3MPOBaHHY10 MHAPOPMALIMOHHYIO CUCTEMY, NpeAHasHavYeHHylo Ans
0KasaHUs roCy[apCTBEHHbIX W  MYHMUMNANbHbIX YCMNYr OOKYMEHTbl, MPeACTaBNeHHbie B
3NEKTPOHHOW ¢hopMe MNWN 3NEKTPOHHbIE 06pasbl OTCKAHUPOBaHHLIX AOKYMEHTOB, hopmupyeT
3NEKTPOHHOE AENO;

BO3BpalLaeT NoAnMcaHHoe 3asiBJIEHME U OpuriHanbl GyMaXKHbIX [JIOKYMEHTOB 3afBUTENIO;

BblAaeT 3asABUTESIO PACMUCKY B NpUemMe [JOKYMEHTOB.

B cnyyae Hanuyua ocHOBaHWWA ANSA oTKasa B Npueme AOKYMEHTOB [OMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NMpUeM AOKYMEHTOB, YBEAOMIISIET 3afABUTENSt O HaNW4uM NpensaTCTBUi Ans
npuemMa 3asiBJIEHMA U BO3BpaLlaeT eMy AOKYMEHTbl C 06bACHEHWEeM coaepXaHUs BbisiBNEHHbIX
OCHOBaHWI ANs 0TKasa B Npueme AOKYMEHTOB.

3.3.3.3. lomkHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB, nocrne NnocTynneHus
AOKYMEHTOB Ha paCCMOTPEHHE:

npucBanBaeT 3asiBlIEHNIO HOMEP B COOTBETCTBUM C HOMEHKNaTypoii aen,

n3yyaeT NOCTYNUBLUME SNEKTPOHHbLIE Aefla, B TOM 4ucrne npunoXeHHble 3asiBUTENEM
AOKYMEHTbI B 9NEKTPOHHOI hopme ¥ 3NeKTPoHHble 0bpasbl JOKYMEHTOB;

NPoBEepPSET KOMNAEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06pa3oB AOKYMEHTOB;

npoeepsieT cobniogeHve  ycrnoeuiA  OEACTBUTENBLHOCTM  SMNEKTPOHHOW  MoAnvCH,
nocpencTesom obpailenus k EguHomMy nopTany (B crniyyae, ecnu 3asiBUTENneM NpeacTaefeHsbl
SNEKTPOHHbIE [OKYMEHTbl, NOANUCAHHbIE YCWUMEHHON KBanuUUUPOBAHHOW 3SEKTPOHHOW
NOAMUCHIO).

Mpn Hanuuum OCHOBaHWA, MNPEAYCMOTPEHHbLIX NyHKTOM 2.7.1 aAMWHUCTPaTUBHOIO
pernameHTa, MOAroTaBNMBaeT NpPOEKT pelweHuss o6 oTkase B npmeme OOKYMEHTOB,
HeobxoauMbIX A4S NPefoCTaBNEHNA MyHULIMNANBHON yCnyru.

B cnyuae, ecnu B pesynbTaTte NPOBEPKU YCUNEHHOW KBannuLmMpoBaHHOW 3NeKTPOHHOM
nognvucy BbISIBNEHO HecobniogeHne YCroBWMIA ee AelCTBUTENBHOCTY, NMPOEKT pelleHus o6



oTKase AOoMKeH codepXaTb NYHKTbl ctaten 11 depepanvHoro 3akoHa Ne 63-93, koTopble
NOCNY>XUNN OCHOBaAHWEM ANSl €ro NPUHATUSA.

lpoexT peweHust 06 oTkase B Npueme OOKYMEHTOB, HeoOxoaUMbIX ANA NpeaocTaBneHus
MYHULMNANnsLHOW YCRyru, € ykasaHueM rpuynH oTkasa (B criyyae, ecrnv OCHOBaHUA ANA OTKasa B
npuemMe AOKYMEHTOB, HEOOXOAUMbBIX ANSl NPefoCTaBEHMA MyHULUNANBHOW YCyr, CBA3aHbl C
HapylweHUeM YCTaHOBMEHHbIX TPebOoBaHWA K TakMm OOKYMEHTaM, OCHOBaHUSA Ansi OoTkasa B
npueMe [OOKYMEHTOB [OJDKHbLI cogepXaTb WHGOpMauuio O HauMeHOBaHWW [OKYMEHTOB
(uHdbopmaumu, cBedeHuWin), KOTopble He MpeAcTaBneHbl, coaepXaT HeAOCTOBEpPHbie U (Mnu)
nNpoTUBOpeUMBbIE CBeAeHUsi, OdOpMNEeHbl C HapyLUeHWeM YCTaHOBMNeHHbIX TpebosaHuit),
HanpaBnsieTCA Ha cornacoBaHWe B YCTaHOBNEHHOM NOpsAke NOCPEeACTBOM CUCTEMbI
SMNEKTPOHHOro AokymeHToobopoTa.

CornacoBaHue npoekra peLleHust 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX AN
npenocraBneHnss MyHULMUNanbHON YCIyrn, OCYLUeCTBNAETCA B NOpsAKe, NpeayCMOTPEHHOM
nyHkTom 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyvyae otcyTcTBUS OCHOBAHWM ANA OTKasa B NpUeMe AOKYMEHTOB, NPeayCMOTPEHHbIX
MYHKTOM 2.7.1 aAMUHUCTPATUBHOrC pernameHTa, AOMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpUem
AOKYMEHTOB, B Te4eHWe oaHoro paboyero gH] CO AHA NOCTYMNEHWUA 3asBNEHUNA, HanpasBnseT
3aABUTENIO, yKasaHHbIM B 3asBneHUu crnocobom, yBegoMneHue O MNOCTynneHwu 3asiBrneHus,
coaepalliee BXOASALIMA perucTpauMoHHbIi HOMEP 3asBfieHWUsl, AaTy MONyyYeHWs 3asiBrieHus,
nepeyeHb HaumMeHoBaHWW painos, NPeACTaBEHHbIX K HEMY AOKYMEHTOB, AaTy MNONy4YeHus
pesynbTata MyHALMNANbHOR yCnyru.

3.3.34. WcnonHeHve npoueayp, VYKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aaAMUHUCTPATUBHOIO PerfiaMeHTa, Npu HaMYMn TEXHUYECKO BO3MOXHOCTU OCYLLECTBNSETCS B
aBTOMaTM4ECKOM peXuMe C WCMONb30BaHUEM aBTOMAaTU3UPOBAHHON WH(OPMALIMOHHON
cUCTEMBI, NMpeaHasHa4YeHHoN A OKa3aHWUsa rocyAapCTBEHHbIX U MyHUMLMNAnbHbIX YCIyT.

3.3.3.5. AomMuHuCTpaTUBHble npoueaypbl, YCTaHaBnvMBaembie MNyHKTOM  3.3.3
aAMWUHUCTPATMBHOIO PerfiaMeHTa, BbINOSHAIOTCA B TevYeHue ofHoro paboyero AHA CO JHA
NOCTYNNEHUA 3a8BSIEHUA Ha pacCMOTPEHNe.

PesynbTatamu BbINOSMHEHNA afMUHUCTPaATUBHLIX NpouUeayp SABMAIOTCA: NPUHATBIA Ha
paccMOTpeHe KOMMNEKT AOKYMEHTOB UMW NPOEKT pelleHus o6 oTkase B npueMe AOKYMEHTOB,
HeoOXoAUMBIX 415 NPefOoCTaBNeHNA MyHULMNANbLHOR YCNyru.

3.4. HanpaBneHve MexXBeAOMCTBEHHbIX 3aNPOCOB B OpraHbl, y4acTByoLLME B NpeaoCTaBneHUy
MyHULMNANbHOW ycnyru

3.4.1. OcHoBaHuem Ha4vana BbIMNOMHEHUS aAMWHUCTPATUBHOW npouedypbl SABMSAETCS
nornyYyeHne [OMMKHOCTHbIM NUUOM  (pabOTHWMKOM), YMOSIHOMOYEHHBIM HA  BbINOMHEHUE
agMUHUCTPaTMBHOW npouedypsl, OT AOMKHOCTHOro nuua (pabotHuka), OTBETCTBEHHOro 3a
npuem AOKYMEHTOB, MPUHATLIX OT 3aABUTENA OOKYMEHTOB.

JOMKHOCTHBIM nuuom (paboTHukOMm), OTBETCTBEHHbLIM 3a BbIMONHEHUE
agMUHUCTPaTMBHOW npouenypbl, SBNAETCA HavanbHUK uHaHCOBOrO oTaena (ganee -
AOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpasfieHNe MEeXBEAOMCTBEHHbIX 3aNpoCoB).

3.4.2. [JOrmKHOCTHOE JMUO, OTBETCTBEHHOE 3a HarnpabBleHne MeXBEAOMCTBEHHbIX
3anpocoe, dopMupyeT W HanpaenseT B SNEKTPOHHON opmMe nocpeacTBOM CUCTEMBI
MEXBEAOMCTBEHHOTO  SMEKTPOHHOro  B3avMOAEWCTBUA  (MpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMU cnocobamiu) 3anpocbl O NpeaocTaBieHU JOKYMEHTOB U CBEAEHWIA,
npeaycmMoTpeHHbIX NyHKTOM 2.6.1 agMUHNCTPaTUBHOIO perfiameHTa.

AaMUHMCTpaTUBHbIE npoueaypsl, yCTaHaBnuBaemble HacToALNM MYHKTOM,
BbINOSIHAIOTCA B A€Hb NPUHATUA 3aABNEHUS HA pacCMOTPEHME.

PesynbTatamy BbiNOMHEHUA afMUHUCTPATUMBHLIX Npoueayp ABNSIOTCA: HanpaBreHHbie B
opraHbl BNacTtu 1 (unu) noasefOMCTBEHHbIE OpraHam BnacTu opraHusauun 3anpocs.



3.4.3. CneynanuncTtbl NOCTaBLUMKOB LaHHbIX Ha OCHOBaHWMM 3anpocoB, MOCTYMUBLUMX
4Yepes CUCTEMY MEXBELOMCTBEHHONO SfIEKTPOHHOIO B3aUMOAENCTBMSA, NpPEenoCTaBnsAloT
3anpalmBaemble AOKYMEHTbi (MHOpMALIID) WNKM HaNpaBNAOT yBeAOMIEHUS 00 OTCYTCTBUM
DOKyMeHTa 1 (unn) uHopmaumu, Heobxoanmblx ANA NpefocTaBnNeHns MyHUUMNanbHON yCnyru
(oanee — ysepomneHue ob oTkase).

AOMUHUCTPaATUBHBIE  MpPOLIEAYpH.I, yCTaHaBnMBaeMble  HaACTOALLUM MYHKTOM,
BbINOSIHAIOTCA B TEYEHWE NATM OHEW CO AHA MOCTYNNEHUA MEXBELOMCTBEHHOro 3anpoca B
opraH unu opraHusaumio, NpefocTasnAoWmne AOKYMEHT U MHdOpMaLMIO, €CNN UHbIE CPOKU
NOAFOTOBKM M HanpaBneHUMs OTBETa Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBMEHbI
denepanbHeiMKY 3akoHamu, npaeoBbiMy aktamu [lNpaButenbctBa Poccuiickoin depepaunn u
NPUHATBIMW B COOTBETCTBUM C (beeparbHbiMKA 3aKOHaMy HOPMAaTUBHbIMW NPaBOBbLIMUA aKTaMu
Pecny6nukn TatapcTaH.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHBIX Mpouedyp SABAAITCA: AOKYMEHTbI
(cBepeHuA), Heobxogumble NS NpeAoCTaBnNeHMA MyHUUMNansHOW yenyri, nubo yseaomneHune
06 oTKase, HanpaBneHHble [OOMKHOCTHOMY fuly, OTBETCTBEHHOMY 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpOCoB.

3.4.4. [omkHOCTHOE nWUO, OTBETCTBEHHOE 3a HanpaBfeHWe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaetr s3anpawuBaeMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NEKTPOHHOro
B3aMMOAENCTBUA  OOKYMEHTbl  (CBeAeHus)), Heobxogumbie  Ans  NpefocTaBneHus
MYHULMNanbHOW ycnyrn, nubo ysefomneHne ob oTkase npu OTCYTCTBUW AOKYMEHTa u (unw)
NHd OpMaLmu;

npu Hanu4yuu OCHOBAHWA, MPEeayCMOTPEHHbIX RYHKTOM 2.7.1 agMUHUCTpPaTUBHOIO
pernameHTta, MOAroTaBnNuBaeT MNPOEKT peweHna o006 oTkase B TNpUEME [OKYMEHTOB,
HeobxoAuMbIX ANA NpeAocTaBNeHns MyHULMNAnbHOR yCnyri.

lMpoekT pelueHust 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX AN NPpefoCTaBeHUs
MYHULMNanbHOW yCnyru, ¢ ykasaHueM NpuymnH oTkasa (B cryvae, ecnv OCHOBaHUS Ans oTKasa B
npueme AOKYMEHTOB, HEOOXOAUMBIX OIS NPefoCTaBNeHNs MyHUUUNanbHOM YCIyru, CBs3aHbl C
HapylWeHNeM YCTaHOBNEHHbIX TpeboBaHUn K TakuMm OOKYMEHTaMm, OCHOBaHWA Ons OTKasa B
npuemMe [AOKYMEHTOB [AOSDKHbI coaepXaTb WHOpMaLMIo O HaUMEHOBaHUM [OKYMEHTOB
(vHdopmaumn, cBeneHuil), KOTopble He MpeAcTaBneHbl, copepKaT HeLoOCTOBepHbie U (Mnwu)
NPOTUBOpPEYMBLIE CBeAeHUsi, OOPMIEHbl C HApYLUEHMEM YCTAHOBMNEHHbIX TpeboBaHui),
HanpaBnsieTCA Ha CcornacoBaHWe B YCTaHOBNEHHOM nopsake MocpeaCcTBOM CUCTEMb!
3NEeKTPOHHOro AokymeHToobopoTa.

CornacosaHue npoekra pelieHus o6 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX AnA
NPeaoCTaBNeHns MyHUUMNANbHOW YCNyrn, OCYLUECTBAAETCS B nopsgke, NpefayCMOTPEHHOM
nyHkToM 3.5.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMMHUCTPaTUBHbIE npoueaypsb!, yCTaHaBnvBaemble HacCTOALNM NYHKTOM,
BbINOSTHAIOTCA B AeHb NOMy4YeHUsi CBEAEHWI NO MEXBEAOMCTBEHHBIM 3anpocam.

Pesynbtatamy BbINONHEHUS aAMWHUCTPATUBHBLIX MpoUeayp SBRAIOTCA: OOKYMEHTb
(cBepeHus), HeobxoauMble Ans NPEAOCTaBNEHUss MyHULMNANbLHOW ycnyru, NPOeKT pelleHna ob
OTKase B Npueme LOKYMEHTOB, HEOOX0AMMbIX AN NPeAoCTaBNeHNs MyHULIMNANbHOW YCRYri.

3.4.5. UcnonHenwe npoueanyp, ykasaHHbix B NMyHkTax 3.4.2, 3.4.4 agMWHACTPaTUBHOIO
perfiameHTa, Npu HanM4MM TEXHUYECKOW BO3MOXXHOCTU OCYLUECTBSETCA B aBTOMAaTUYECKOM
pexume € MCNOSMb3OBaHMEM  aBTOMATM3MPOBAHHONW  MHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHoW ANA OKasaHWsl rocyAapCTBEHHbLIX U MyHULMNAnNbHLIX YCRyr, B TOM 4Yucne ¢
MOMEHTa perucTpayuv 3aaBfieHUs B COOTBETCTBUM C NyHKTOM 2.13 agMUHUCTPaTMBHOrO
pernameHTa.

3.4.6. MakcumanbHbiA CPOK BbINMONHEHWA agMUHUCTPATUBHBLIX Npouenyp, ykasaHHbiX B
nyHkTe 3.4 anpMUHUCTPATUBHOIO perfnamMeHTa, CoCTaBnaeT nATb paboynx gHeu.

3.5. O6paboTka AOKYMEHTOB 1 (MnN) NOCTYNUBLUNX CBEAEHUN,



(hOpPMMpPOBaHME KOMMNIEKTa JOKYMEHTOB, HEOBXOAUMBIX AMNs NPeoCcTaBeHNs MyHULMNanbHON
ycnyru

3.5.1. OcHoBaHMEM Havana BbLIMOSIHEHUS a4MWHUCTPATUBHOW nNpoueaypbl SABnseTcs
NOCTYMNNeHWe OT AOMKHOCTHOrO NLA, OTBETCTBEHHOTO 3a HarnpaefieHne MeXBefOMCTBEHHbIX
3arnpocoB, AOKYMEHTOB (CBeAeHwit), HeobXoAumbiX Ans npefocTaBieHnus MYHULMMANLHON
ycnyru.

JIOMKHOCTHLIM NULIOM, OTBETCTBEHHBLIM 32 BbINOMHEHWE aAMUHUCTPaTUBHOW Npoueaypbl,
ABNAETCA HavanbHUK (PMHAHCOBOrO OTAena (Aanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
06paboTKy JOKYMEHTOB).

3.5.2. [JormKHOCTHOE NULIO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB!

paccMaTpuBaeT COPMUPOBAHHBLIA KOMMNEKT [OKYMEHTOB, Heobxofumbix — Ans
npefocTaBNeHNs MyHMLMNANbHOW YCNyrHu,

Npu BbIIBNEHUM OCHOBAHWA ANs OTKasa B NPeAOCTaBNEeHWW MyHULMNanbHOW ycnyru,
yKasaHHbIX B NyHkTe 2.8.2. PernameHTa, noAroTaBnuBaeT NPOeKT pelleHns o6 oTkase B
npeaocTaBNEHMN MYHULNMNANbHOR yCnyru;

B Cly4yae OTCYTCTBUSI OCHOBaHMA [ns OTkasa B MpeAoCTaBneHMU MyHULmnanbHoM
ycrnyru, npedyCMOTPEHHbIX MyHKTOM 2.8.2 aAMUHUCTPATUBHOrO pernameHTa, no wutoram
PacCMOTPEHUA OOKYMEHTOB, HeoGXOAUMbIX AN npefocTaBfeHns MyHULMNanbHOW ycnyru,
HanpaBnAeT 3asBKy Ha 3aknioueHUe KOHTpaKTa Ha ycnyrii pbHOYHOW OLeHkV apeHAHOW CTaBKu
(npu  3aknovMeHWU pgoroeopa  apeHAbl), CTOMMOCTM MpaBa  3akouveHus  [oroeopa
6e3803MEe34HOr0 Nosb30BaHWs MyHULUMANbHLIM UMYLLIECTBOM.

CornacosaHue npoekTa pelueHnsi 06 oTkase B Npueme JOKYMEHTOB, HEOOX0ANMBIX Ans
npefocTaBneHns MyHULMNanbHOW ycnyru, npoekta pewexua ob oTkase B npefocTaBneHuu
MYHULMNANBLHOW YCNYrK, OCYWECTBNsIETCA B NOpsiake, NpeaycMOTPEeHHOM nyHkTom 3.6.3
PernameHra.

PesynbTaTamu BbINOSHEHUS afAMUHUCTPATUBHBIX NpoLieAyp ABNAIOTCA: NPOEKT peileHns
06 oTkase B NpefoCTaBNEeHUM MyHUUMNanbHOW ycnyrn, CgOpPMUPOBAHHLIA KOMMMEKT
NOKYMEHTOB, HeobXoAWMbI ANA NPeAoCTaBNEHWA MyHUUMNansHOW yenyrk, 3asBka Ha
3aK/lOYeHWE KOHTPAKTa Ha YCNyrM pbiHOYHOW OLIeHKW apeHAHOR CTaBku (Mpu 3aknioveHun
[OTOBOpa apeHabl), CTOMMOCTW npasa 3akniodeHus gorosopa 6e3Bo3Me3gHOrc nonb3oBaHuA
MYHALMNANbHbIM UMYLLIECTBOM.

AOMVHUCTPATUBHbBIE  NpoLeaypbl, npeaycMoOTpeHHble HaCTOALLUM MYHKTOM,
BbIMONHAOTCA B Te4YeHue AByX pabounx AHen.

3.5.2.1. [omkHOoCTHOE NULIO, OTBETCTBEHHOE 3a 3aKNioyeHWe KOHTpakKTa Ha ycnyru
PbIHOYHOM OLIEHKW apeHAHON CTaBKM (MPU 3aK/lO4MEHWUN AOroBOpa apeHAbl), CTOMMOCTH npasa
3aKniodeHun gorosopa 6e3Bo3mMe3HOro Nonb3oBaHNsA MyHMLUNANbHBIM UMYLLIECTBOM:

3aKNoYaeT KOHTPAKT Ha NPOBEieHNe HEe3aBUCMMOI PbIHOYHOW OLIEHKN apeHAHON CTaBKu
(MpU  3aKnioYeHWM [OroBopa  apeHabl), CTOMMOCTM NpaBa  3aKkMioYeHuss  aorosopa
6e3B03Me34HOro NoNb30BaHUA MyHRULMNANbHbIM UMYLLIECTBOM,

nony4yaeT OTYeT HEe3aBUCHMOM OLEHOYHON OpraHM3aLun O PLIHOYHOW OLIEHKe apeHAHOV
cTaBku (NpW 3aKMOYMEHWU [0roBopa apeHdpbl), CTOMMOCTW NpaBa 3aknioyeHus A0rcsopa
6e3803Me3QHOro NONb30BaHNA MyHULIMNANbHBIM UMYLLECTBOM;

nepenaeT OTYET O PbIHOYHOW OLIEHKE [AOSHKHOCTHOMY IWUy, OTBETCTBEHHOMY 3a
NOArOTOBKY pesynbTaTta MyHALMNAnbHOW YyCnyrm MyHULMNAIbHbIM UMYLLIECTBOM.

MNpouenypa, ycTaHaBnueaemas noanyHktom 3.5.2,1. He BXOAMT B CPOK OKasaHuA
MYHULUNANBLHOW YCNYTU.

3.5.2.2. [10/mKHOCTHOE L0, OTBETCTBEHHOE 3a 06paboTKy JOKYMEHTOB!

noaroTaBnNuBaeT NPOEKT pelleHMss O MNPoBeAeHWV TOproB W Hanpasnser ero Ha
cornacosaHue B yCTaHOBNEHHOM nopsaake.

CornacoBaHue npoekTa pelleHns o6 oTkase B NpMeme AOKYMEHTOB, HEOOXOLUMBIX Ans
NpeAoCTaBNeHNs MYHULMNANbLHOW yCnyri, NpoekTa pelleHns ob oTkase B npeaocTaBneHuu



MyHULMNANbHOM YCNyru, NpoeKTa peLLeHns 0 NpoBeeHUN TOProB OCYLLIECTBIIAETCA B NOPsiAKe,
npegycmoTpeHHom nyHkTom 3.6.3 PernameHTa.

PesynbtataMmuy BbiNONHEHUS agMUHUCTPATUBHbIX NpoLeayp ABNAOTCA: NPOEKT pelieHns
06 oTKase B NpegoCTaBNEHNN MyHULIMNANbHOW YCryr, NPOEKT pelleHus 0 NpoBeaeHnn TOproe,
CchOpMUPOBAHHBLIA ~ KOMMJIEKT  AOKYMEHTOB,  HeobxoAumbix  ANS  NpeaocTaBfeHus
MYHULIUNANbHON YCNYI.

3.6. MpoBeaeHue TOpros Ha NPaBOo 3aKMIOYMEHNA apeHbl, JoroBopa 6e3803Me3aHOro
NOMNb30BaHWS MyHULMNANbHbLIM UMYLLECTBOM U NOATOTOBKA pe3ynbTaTta MyHULMNAnbHO
ycnyru

3.6.1. OcHoBaHveM Havana BLINOSIHEHWS afMUHWUCTPaTMBHOW npoueaypbl ABNAETCA
NOCTYNNEHME OT AOFMKHOCTHOrO NWUA, OTBETCTBEHHOro obpaboTKy AOKYMEHTOB, peLleHus o
npoBeAeHn TOProB Ha NPaBO 3aKMIOYEHUS] AOroBOpa apeHabl, 6€3803Me3HOro Nonb3oBaHus
MYHVLMNANbHbIM UMYLLIECTBOM.

JIOMKHOCTHBIM NALOM, OTBETCTBEHHBIM 3a BLINONIHEHUE aAMUHUCTPATUBHON NpoLeaypbl,
ABNSAETCA HavanbHUK (hbuHaHCOBOro oTaena (ganee - AOMKHOCTHOE NuLo, OTBETCTBEHHOE 3a
nposefeHne TOpros).

[loMmXHOCTHOE NNLIO, OTBETCTBEHHOE 3a NPOBEAEHME TOProB, OCYLLIECTBIAET:

OeiicTBuA, Heobxogumble pAns npoBedeHUst TOPros: onybnukosaHue peLlleHus,
usBeLleHuns B ceTu «IHTepHeT», cOOp 3asBOK OT XKenatoLmxX nuL, pacCMOTPEHNE NOCTYNUBLLINX
[ OKYMEHTOB;

ochopMneHne NpoToKona paccMOTPEHUs 3asBOK,;

npoBeAeHWe TOPros.,;

NoAroTOBKY NPOTOKONA Pe3yrnbTaToB TOProB,;

HanpaBneHne NPOTOKONa Ha NOAMUCL KOMUCCUMN.

PesynbTatamMy  BbIMOMHEHWA aAMWHUCTPATUBHLIX nNpoueAyp SBASeTCa NPOTOKON
pe3ynbTaToB TOPros.

AOMUHVUCTPaTUBHbIE npoueaypbl, npeaycMOTPEHHbIe HaCTOALWNM MYHKTOM
BLIMOMHAKOTCA B CPOKW, NpeaycMoTpeHHble [pukasom PegepanbHON aHTUMOHOMOMBHOW
cnyx6bl oT 10 dhespansa 2010 roga N 67 "O nopsagke npoBeAeHUs1 KOHKYPCOB WS ayKLUOHOB Ha
NpaBo 3aKiioUYeHUs1 JOrCBOPOB apeHbl, 4OroBOpoB 6€3BO3ME34HOrO MOMb30BaKKs, AOrOBOPOB
[OBEPUTENbHOrO YNpaBneHust UMyLLECTBOM, UHbLIX JOFOBOPOB, NpeAyCMaTpvBaIOLLIMX Nepexos,
npaB B OTHOLLEHWM FOCYZAPCTBEHHOINO UMW MyHULUMNANbHONO MMyLLECTBa, U nepeyvyHe BUOOB
MMyLLIECTBA, B OTHOWIEHAM KOTOPOro  3akmioueHuWe yKasaHHbIX [AOTOBOPOB  MOXeET
OCYLLIECTBNATLCA NyTEM NPOBeAeHNUA TOPros B hopme KOHKypca”.

B cpok okazaHWA ycnyru He BXOAUT: BpeMs Ha onybnukosaHue peLLeHus, 3BELLEHNs Ha
dhenepancHOM caiiTe TOproB, cOoOp 3afBOK OT XenawLwux nul, paccMoTpeHue MNOCTYNUBLLKNX
AOKYMEHTOB; ochopmIieHne NpoToKona paccMOTPEHUA 3aABOK; NpOBEeAEeHUEe TOpPros; NOAroTOBKY
NPOTOKOMNa pesynbTaToB TOProB; HanpaBneHWe U NoANUcaHMe NPOTOKONa KOMUCCHEN.

3.6.2. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTta npefocTaBneHuns
MYHALIMNANbHOW YCAYTI:

Npu BbISIBNEHWM OCHOBaHWI AN OTKasa B NpefoCTaBNEHUMM MyHULMNANbHOW ycnyr,
yKasaHHbIX B NyHKTe 2.8.2. PernameHTta, noproTaBnvMBaeT NpOEKT peweHusa ob oTkase B
npeaocTaBfieHUN MyHULMNAaNbHON YCyriu,

B Cllyyae OTCYTCTBMS OCHOBaHW/ ONA OTkasa B NpeAocTaBneHUN MyHWLMNAnNbLHOW
ycnyru, npegycMOTPEHHbIX NyHKTOM 2.8.2. PernameHTa, no MToram pacCMOTPEHUA LOKYMEHTOB,
HeobxooMMbIX ANA NPeAoCTaBnEHUMs MyHUUMNANbHOW YCnyru, noarotaBnvBaeT MNpPOeKT
pesynbTata npefocTaBneHns MyHULMNanbHOW ycryrin B COOTBETCTBMM C NoafyHkTamu 1 - 3
nyHkTa 2.3.1 PernameHTa,



HanpaBnsieT NOArOTOBSIEHHbIA NPOEKT pesyrnbTaTa NPefOCTaBEHNA MYHMUMNANLHON
YyCryri Ha cornacoBaHue B YCTAHOBIIEHHOM MopsAKe NOCPeACTBOM CUCTEMbI 3SIEKTPOHHOTO
AoKkymeHToobopoTa.

AOMUHUCTPaTUBHLIE NpoLieAypbl BbINOMHAIOTCA B Te4eHme ogHoro paboyero gHs.

3.6.3. CornacoBaHue W noAanuMcaHMe nNpPOEKTOB pelleHuin o6 oTkase B npueme
AOKYMEHTOB, HeobxoauMMbix AN NpefoCTaBfieHUs MyHUUMNANbHOM ycnyru, OTKase B
npegocTaBNeHuM  MyHMUMNAnNbHOW  ycnyru, npoekTa pesynbtata npeaocTaseHus
MyHUUMNANbHOW ycnyrn (ganee — npoeKkTbl [OKYMEHTOB) OCYLIECTBNAGTCA [NaBHbIM
cneyuanucTtoM no  AOKYMEHTOOOOpOTy, HavanbHMKOM OTdena npaBoBOA  NOAAEPKKW,
HayanbHUKOM oTaena OyxranTepckoro yyeta M OTYETHOCTM - rnaBHbIM OyxranTepom,
3amMecTUTens MU Pykosoautens WcnonHutensHoro KOMUTETA, PykoBoautenem
WcnonHutensHoro komuteTa.

MNoaroToBneHHble MNpPOEKTbl AOKYMEHTOB, MMEKLLME 3aMevaHus, BO3BpallaloTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOATOTOBKY pesynbTata MyHuuunansHoi ycnyru. Mocne
yCTpaHeHus1 3amMeyvyaHuin NpoekTbl AOKYMEHTOB MOBTOPHO NepeaalTcs ANsi CornacoBaHua w
nognucaHus.

Pyxosogutenb McnonHuTenbHOro KomuteTa fpyu pacCMOTPEHUW NPOEKTOB AOKYMEHTOB
nposepsieT cobnioageHne  agMUHUCTPATMBHOIMO  pernameHta  AOSDKHOCTHBIMW - nuuamu
UcnonHuTensHOro KoMuTeTa B YacT CPOKOB BbiMCIHEHUS aAMUHUCTPATUBHLIX Npoueayp, Ux
nocnefoBaTenbHOCTU W NOMHOTBI, HaNW4YMA COrNacoBaHWA YNONHOMOYEHHbLIX AOMKHOCTHBIX
nuy cnonHMTENbHOro KOMUTETa B CUCTEME 3MEKTPOHHOTO AOKyMeHToobopoTa.

B cnyyae BbisiBNnEeHWA Hapyll€HWA B 4aCTW CPOKOB BbINOMHEHWUS agMWUHNCTPAaTUBHbIX
npoueayp, UX nocnenoBaTenbHOCTU UM NOMHOThI PykoBogutens McnonHWTENbLHOFC KOMUTETa
WHULMUPYET npuBneYeHne K oTBETCTBEHHOCTMW NUL, AONYCTUBLUMX HApyLLeHUs, B COOTBETCTBUM
C MYHKTOM 4.3 aAMUHUCTPATUBHOrO pernameHTa.

AQMWHUCTPaTUBHbIE Npoueaypbl BbINONHSIOTCA B Te4YeHNe aByx pabounx aHeN.

PesynbTatamMmy BbINONMHEHWA aAMUHUCTPATUBHbLIX NpoUeayp ABNAIOTCA. pelueHwe o6
OoTKase B NpuMemMe [OKYMEHTOB, HEOOXOAMMbIX [Ns NPeAOCTABNEHUS MYHULMNANbHOK yCnyru,
pewleHne o6 oTkase B NpefoCTaBNEHWM MYHULMNANBLHOW yCnyru, NPOeKT A[orosopa
6e3B03Me34HOIo NONb30BaAHUA MyHULMNANBHLIM UMYLLECTBOM.

3.6.3.1. [naBHbIA cneunanuct Mo [Eenonpov3BOACTBY perucTpupyeT noanucaHHoe
peweHne 06 oOTKase B npueme [OKYMEHTOB HeobxoauMmblx AnNs  npenocTaBreHvus
MyHULMNanLHOK ycnyru, pewexune ob oTkase B npeaocTasnieHn MyHULMRAnbHOR yCnyru.

AOMUHMCTpPaTUBHbIE  Mpoueaypbl, yCTaHasnuBaembie HaCTOALUM NYHKTOM,
BbINOMHAOTCA B AeHb NoAnNUcaHns AoKymeHTos PykoBoautenem McnonHUTENbLHOro KOMUTETA.

PesynbTaTom agMUHUCTpaTUBHOI Npoueaypbl SBNSETCA: 3aperncTpupoBaHHoOe peLleHne
o6 oTkase B npueme AOKYMEHTOB HEOOXO4MMBLIX AN NPeAoCTaBNeHMA MyHUUMNANbLHOR ycnyru,
pelueHne o6 oTkase B NpeocTaBneHun MyHULMNANbHOW YCNyTU.

3.6.4. HavansHuK hrHaHCOBOro otaena npurnawaeT 3asaBuTens (ero npeacrasuTens) B
WcnonHutenbHbIi KOMUTET ANA NOANUCAHUA Aorosopa apeHbl, 6e3803Me3aHOro nonbL30BaHuA
MyHULMUNANbHBIM UMYLLEECTBOM.

AaMuHUCTpaTUBHAA Npoueaypa, ycTaHaBNnUMBaeMas HaCTOSLLUMM NYHKTOM, BbINOMHAIOTCH
B AAeHb OKOHYaHUS nocnenHewn npoueaypsbl.

B cpok okasaHus ycnyrn He BXOAWUT:

- BpeMsl HEesBKM 3asBUTENs (ero npeacraBuTens) ANfA O3HAKOMMEHUS U NoanucaHus
Aorosopa apeHabl, 6e3803Me34HOro Nofb30BaHNA MyHULIMNANbHBIM UMYLLECTBOM;

- BpEMSA pacCMOTpeHua 3afBuTenem (ero npeacrasuTenemM) J[Orosopa apeHabl,
6e3B03Me3AHOro NONb30BaHUA MyHULMNANbHLIM UMYLLECTBOM.

3.6.56. Tllocne nognucaHns pgorosopa apeHabl, 06e3BO3MEe3gHOro MNoJb30BaHUS
MyHULMAanbHbIM UMYLLECTBOM 3asiBUTENnem (ero npeacraBuTenieMm) HavanbHUK hUHaAHCOBOrO
oTaena peructpupyet Aorosop apeHabl, 6e3Bo3Me3gHOro nonb3oBaHUA MyHULMMANbHbIM
UMYLLIECTBOM.



AQMUHUCTpaTMBHaA npoueaypa, ycTaHasnMBaemMasa HacTOALMM MYHKTOM, BbINOMHAIOTCA
B [€Hb OKOHYaHMA nocneaHein npouenypobl.

PesynbTatom agMUHUCTPaTUBHON NpoLeaypbl ABMAETCA: 3aperncTpUpoBaHHbIii 4OrOBOP
apeHapbl, 6e3B03Me34HOro NONb30BaHUSA MYHULIMMANbHBIM UMYLLECTBOM.

3.6.6. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. agMUHUCTpaTUBHOrO
pernameHTa, NpyU HaniuduuK TEXHUYECKON BO3MOXHOCTU OCYLLECTBRAETCA B aBTOMaTWUYECKOM
pexume C  UCMNONMb3OBaHMEM  aBTOMAaTU3MPOBaHHOW  MHGOPMaUMOHHOW  CUCTEMBI,
npeaHasHa4YeHHOW ANsi OKasaHUsi rocyapCTBEHHbIX U MyHULIMNANbHbLIX YCNYT.

MakcumanbHblA CPOK BbINOMIHEHUS afiMUHUCTPATUBHbIX NpoLueayp, ykasaHHbIX B NyHKTe
3.5. agMNUHNCTPaTMBHOIO perfiameHTa, COCTaBnsAET YeTbipe pabo4ux gHs.

3.7. Bolgava (HanpaeneHue) sasaBUTenNIo pesynbTaTta MyHULUNANbLHOW yecnyru

3.7.1. OcHOoBaHMEM Havana BbIMONMHEHUA afAMUHUCTPaATUBHOW npoueaypbl SBNAETCS
noslydYeHne [OMKHOCTHBIM FMLOM, OTBETCTBEHHbIM 32 BbINOSIHEHWE agMUHUCTPaTUBHOWN
npoueaypbl, 4OKYMEHTa, NOATBEPXKAAIOLWEro NpeaocTaBneHne MyHUUmMnNanbHoOR ycnyru.

JOMKHOCTHBIM IMLIOM, OTBETCTBEHHbBIM 3a BbINONTHEHUE aAMUHUCTPaTUBHOWK Npoueaypsbl,
AIBNAETCA Ha4danbHUK (hUHaHCOBOro otaena (ganee - [OSNKHOCTHOE MU0, OTBETCTBEHHOE 3a
Bblgavy (HanpasreHne) AOKYMEHTOB).

3.7.2. [JomKHOCTHOE NuLo, OTBETCTBEHHOE 3a Bblaady (HanpasneHne) AOKYMEHTOB:

obecneuynBaeT peructpauuio U BHECEHWe CBeAeHWl O pesynbTaTe npefocTaBneHus
MyHULUMNANbHOW ycnyru B MOACACTEMY BEAEHMA AOKYMEHTauuuM aBTOMaTU3MPOBaHHOW
WH(OPMaLIMOHHOW  CUCTEMBLI, NpeAHasHavyeHHOW ANA  OKasaHWA rOCYAapCTBEHHbIX WU
MYHULMNANbHbLIX YCNYT;

n3BellaeT 3assutena (ero npeacrtaBuTens) crnocobom, ykasaHHbIM B 3asaBrieHUH, O
pesynbTate npeaocTaBfneHNss MyHWUMNAnbHOMW yCnyru M O BO3MOXHOCTA NOMNy4YeHus
pesynbTata NpefocTaBneHuMs MyHuUunanbHon ycnyrm B8 WcCnonHUTENbHOM KOMUTETe unu B
MoLI.

WcnonHeHne npoueayp Npy HanuMyun TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B
aBTOMATUYECKOM pEeXUME C UCNOoNb3cBaHMEM aBTOMAaTU3MPOBaHHOW WHGOPMAaLIMOHHON
cUcTeMbI, NpegHasHa4YeHHoN ANs OKa3aHUA rocyaapCTBEHHbIX 1 MYHULIMNANbHBLIX YCAYT.

ApMUHNUCTPaTUBHBIE npoueaypsbl, yCTaHaBnmMBaemble HaCTOALLMM NYHKTOM,
BbINOSHAIOTCA B Te4E€HUe ogHOro pabo4ero gHA Co AHA NOAMUCAHUA OOKYMEHTa, SBASIOLErocs
pesynbTaToM MPefOCTaBNEeHUs MYHMLUMNANbHOW YCNyru, YNOSHOMOYEHHbLIM [OMKHOCTHBIM
nuuom UcnonHutenbHOro KomurteTa.

PesynbTatamn BbLINOMHEHUS aAMUHUCTPATUMBHBLIX MNpoueayp SABAAIOTCA: pasMelleHve
cBefeHMii O pesynbTaTe NpPefoCTaBfEHMA MyHUUUNANbLHOW YCNyrM B WHMOPMAaUUOHHBLIX
cucTemMax, usBelleHue 3assuTens (ero npeacraBuUTENs) O pesynbTaTe MNpeaocTaBneHuA
MYHULMNANbLHOW ycnyrn n cnocobax ero nonyyeHus.

3.7.3. MNopsapok Bbigavn (Hanpaerexus) pesynbrata npegocTasneHnss MyHULUnansHon
yCrnyru:

3.7.3.1. lNpwn obpalueHuu 3aaBUTENA 3a pes3ynbTaToM MyHUuMnanbHoW ycnyrn B ML,
paboTtHuk MOL| BbigaeT 3asiBUTENIO pe3ynbTaT MyHULMNANbHOR yenyri B coopme aK3emnnapa
SNEKTPOHHOro [IOKYMeHTa Ha OymaHom Hocutene. [lo TpeGoBaHuio 3aaBUTENa BMECTe C
3K3EMNNSPOM 3SIEKTPOHHOIO [AOKYMeHTa Ha OymaXHOM HocuTene emy npenocTaBnaeTcs
SK3EeMMNNsIP 3MEKTPOHHOTrO AOKYMEHTa NyTeM ero 3anucu Ha CbeMHbI HocuTenb UHdOopMauuu
WNW HanpaBneHWA 3K3eMnnspa 3NeKTPOHHOro AOKYMEeHTa MO 3MEeKTPOHHOW noyte B agpec
saauTens. Mpu 3anucn Ha CbeMHbI HOCUTENb MHAOPMAaLIMK UK HanpaBfieHUN aK3emnnapa
SNIEKTPOHHOrO [OKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3EeMMNSAp 3NEKTPOHHOro
AOKYyMEeHTa Ha HymaXXHOM HocUTene, No 3NEeKTPOHHOW NoYTE WAEHTUYHOCTbL Takoro aKsemnnapa
SNEKTPOHHOro AOKYMEHTa SK3eMMApY SNEeKTPOHHOro AOKYMeHTa Ha OymakHoMm Hocutene



3aBepseTcH YNOSTHOMOYEHHbBIM COTPYAHUKOM c ncnonb3osaHuem yCUneHHOn
KBanuUUMpOBaHHOR SNEKTPOHHOW NoANUCH.

AOMUHUCTPaTUBHbIE npouenypsbl, ycTaHaBnuBaemble HaCTOALMUM NYHKTOM,
BLINOSHAIOTCA B NOPSAKE O4EPEAHOCTH, B A€Hb NpUbLITUA 3asABUTENs B CPOKW, YCTAHOBMEHHbIE
pernameHTom pabotst MOLL.

PesynbTaTaMu BbINOSIHEHUA aAMUHUCTPATUBHLIX NpoLeayp ABNATCA: dukcauus dakra
BbiauM pesynbTaTa npefocTasneHus MyHuuunansHow ycnyru B AUC MOL, pesynobrat
NpeAoCTaBeHUA MyHULUMNAMbHON YCNYrk, BblAaHHbIN 3a8BUTENIO.

3.7.3.2. Mpu obpalieHnn 3asBUTENS 3a pe3ynbTaTOM MyHULMMANLHOW ycnyru yepes
PecnybnukaHckuii nopTan 3asBUTENI0O B MUYHBLIA kabuHET aBTOMAaTWYECKU HanpaBnseTcs
ANeKTpOHHBLIN  obpa3s  AOKyMeHTa,  ABNAIOWeroca  pesynbTaToM  NpeAocTaBneHus
MYHULMNANbHOW  YCryr, MOANUCAHHBIA YCUNEHHOW  KBanuULIMPOBAHHON  ANEKTPOHHOI
NoANUCHLIO YNONMHOMOYEHHOIO AOIHKHOCTHOrO Ninta McnonHuTensLHoro komuteTa.

AOQMUHUCTpaATUBHBIE  npoueaypbl, yCTaHaBnueaemble HaCTOALLUM NYHKTOM,
BbIMOMHSAOTCA B A€Hb NOANMCAHNSA AOKYMEHTa, NOATBEPXKAAloLWero npefocTaBneHve (oTkas B
npeAoccTaBnernn) MyHULMNANbLHOW — YCNyr,  YNOMHOMOYEHHBIM  JOMKHOCTHBIM  JIULIOM
McnonHuTensHoro koMuTeTa.

PesynbTatamy BbINONHEHMS aAMUHUCTPaTUBHBIX Npoueayp SBASAIOTCA: HanpasfieHue
(NpenocTaBneHue) ¢ ucnonb3csaHueM PecnybnukaHckoro noprtana 3sasBATENO AOKYMEHTa,
NoATBEPXKAAIOWEro npeAocTaBNeHne MyHuuunanbHoW ycnyru (B TOM u4ucne OTkas B
npefocTaBNeHN MyHULMNANbHOR ycnyru).

3.7.3.3. Tpn obpalieHnn 3asBUTENS 3a pe3ynbTaToM MYyHWLMNanbHOA ycnyru B
McnonkuTensHblii KoMUTET, AOMKHOCTHOEe MULO, OTBETCTBEHHOE 3a Bbijayy (HanpasneHue)
AOKYMEHTOB, BblAaeT 3asBuTenio pesynbTaT MyHuLmnanbHol ycriyrn. o  TpebosaHuio
3anABUTENA BMECTE C 3K3EeMMMSAPOM SJIEKTPOHHOIO AOKYMeHTa Ha OymadkHOM Hocutene emy
NPeOCTABNAETCA 3K3EMMNAP ANEKTPOHHOrO [OKYMEHTa NyTeM €ero 3anucyh Ha CbeMHbIN
HocuTenb WHGOPMaLMW UAM  HanpasfeHUsa 3K3eMnasapa 3MeKTPOHHOIo AOKyMeHTa no
3NEKTPOHHOI NoYTe B agpec 3sasBuTeNs.

AOMuHUCTpaTUBHbIE npoueaypsl, yCTaHaBnuBaembie HaCcTOALLUM NYHKTOM,
OCYLLECTBMAITCA B NOpsAgke o4epefHOCTH, B AeHb NpubbiTvs 3asBUTENS B COOTBETCTBUM C
MpaBunamu BHYTPEHHETO TPYAOBOro pacrnopsaka MicnonHuTenbHOro komuteTa.

PeaynbTaToM BbINOMHEHWUS agMUHUCTPaTVBHbIX NpoLeayp SBRAKTCA: dukcaumns dakra
Bblgauyu pesynbrata NpPeAoCTaBNeHUsl MyHULMNansHOW YCnyrm B aBTOMaTU3MPOBaHHOM
MHOPMALMOHHOW  cucTeMe, MNpeAHa3HauyeHHoONn [Ona  okasaHus  roCyAapCTBEHHBIX U
MYHULMNANbHBIX YCAYT.

3.8. UcnpaeneHune TexHu4eckux owmbok

3.8.1. B cnyyae oOHapyXeHus TexXHMYEeCKOh OWMOKN B LOKYMEHTe, ABNAoLemMcs
pe3ynbTaToM MyHULUMAnNbHOW YCNyru, 3asBUTeNb HanpaenseT B VCNOMHUTENbHbIA KOMUTET:

3asBneHne o6 ucnpaBneHun TexHudeckoh owwmbkn (npunoxeHune Ne 4 Kk HacToswemy
aAMVHUCTPaTUBHOMY perfameHTy);

[NOKYMEHT, BblAaHHbLI 3asiBUTENIO KaK pe3ynbTaT MyHUUMNanbHOW ycnyru, B KOTOpPOM
CoAepXUTCA TexHuyeckas ownbka,

[AOKYMEHTbl, WMEloWMe IOPpUONYECKylo Cuily, CBuAEeTenbCTBylole O  Hanuuuu
TEXHUYECKOW OLLINBKN.

3aseneHve o6 wuCMpaBReHUK TEeXHUYECKOW OWMOKUW B CBEAEHWAX, YKasaHHbIX B
NOKYMEHTe, SIBMSIOWEMCS pe3ynbTaToM MYHUUMNAnbHOW Ycnyru, nofaeTcs 3asBuTenem
(yNONHOMOYEHHLIM  NpeACTaBUTENEM) MOYTOBLIM  OTNpaBneHvem (B TOM 4ucne C
MCMONb30BAHWEM 3MIEKTPOHHOM NouThl), NMMG0 Yepes PecnybnukaHckuii noptan unn MoOLL



3.8.2. lomkHOCTHOE NULO, OTBETCTBEHHOE 32 NPUEM LOKYMEHTOB, OCYLLECTBNAET NpuemM
3aaBneHns 06 ncnpaBneHnn TeXHUYECKOW OLWNOKN, pErMCTPUPYET 3asBIIEHUE C NPUNOXKEHHBIMU
OOKyMEeHTaMn W nepefaeT uxX [OOIMKHOCTHOMY 7Ly, OTBETCTBEHHOMY 3a 06paboTky
OOKYMEHTOB.

AOMWHUCTPATUBHbIE npoueaypbl, yCTaHaBnuBaemble HaCTOALLMUM MYHKTOM,
BbINOSMHAIOTCA B TeYeHUe oaHoro paboyero AHA ¢ AaTbl perncTpaumm sasBneHuns.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHLIX MpoUeayp SBNSIOTCA: NPUHATOE W
3aperncTpupoBaHHoe 3asBfieHMe, HanpaBnEeHHOE Ha pPacCMOTPEeHWEe AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOoTKy LOKYMEHTOB.

3.8.3. [lomkHOCTHOE NULO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTblI M B LENsAX BHECEHUA WCMpaBfeHUA B [OKYMEHT, SIBMAIOWMACA pesynbTaToM
nNpefocTaBneHna MyHULUMNanNbHOW YCnyru, OCyLIeCTBNSET npoueaypbl, npeaycMoTpeHHble
NyHKTOM 3.5 aAMUHUCTPATUBHOrO pernamMeHTa, i BolijaeT UCNpPaBNEHHbIV JOKYMEHT 3aABUTENIO
(ynonHoMo4YeHHOMY nNpeAcTaBUTENIO) NWYHO NOA POCMHUCH C U3BATUEM Yy 3asBuTens
(ynonHoMO4eHHOro npeAcTaBUTENSA) OpUrMHana [OKYMEHTa, B KOTOPOM  COOEPXUTCA
TexHu4eckas owubka, wnu HanpaBnNseT B agpec 3asBUTENs MOYTOBbIM OTNPaBJIEHNEM
(nocpenCTBOM 3NEKTPOHHOW MOYTH!) MUCBMO O BO3MOXHOCTW MNOMNYYEeHUA LOKYMEHTa npu
npegocrasneHnn B MICRONHWUTENbHLIR KOMUTET OpUrMHana AOKyMeHTa, B KOTOPOM COAEPXUTCA
TEXHu4eckas oLumbka.

AAMUHUCTpATUBHLIE npouepnypbl, yCTaHaBJiMBaeMble HaCTOSILLUUM NYHKTOM,
BbINOMHAIOTCA B TeYeHne AByX paboumx AHel nocrne obHapyXeHust TEXHUYECKOK OLUMBKK mnu
nonyyeHua ot noboro sanHTepecoBaHHOro nNula 3anBneHNs o 4oNyLIeHHONW oLumbke.

PesynbTaTamy BbLINONHEHUS aAMWUHUCTPATUBHBLIX NpoUeAyp SBMAKIOTCA: BblAaHHbINA
(HanpaBneHHbIN) 3as9BUTENIO OOKYMEHT.

4. MNopsaok u hopMbl KOHTPONS 3a NpejoCcTaBlNeHNEM MyHULMNANBLHOW ycnyru

4.1. MNopspok ocyLlecTBNEHN TEKYLLETO KOHTPONSA 3a cobriofeHnem 1 UCNoNHEHUEM
OTBETCTBEHHbIMU JOMKHOCTHLIMIA NTMLIAMU MONOXEHUI aAMUHUCTPATUBHONO pernaMeHTa u
MHbIX HOPMATMBHBIX NPABOBbIX aKTOB, YCTaHaBNUBaLWMX TpeboBaHUs K NPeaoCTaBNEeHMIO

MYHULIMNANbHOM YCNyru, a Taloke NPMHATUEM UMM peLLEeHWIA

KoHTpone 3a MONHOTOW W Ka4eCTBOM NPefoCTaBNEHMS MYHUUMNANbHON  YCnyru
BKNIOYaeT B ceDA BbIIBNIEHWE M yCTpaHeHWe HapylleHuid npaB 3assBuTene#, nposeaeHue
nposepok cobnogeHna npoueayp NpPeaocTaBneHUss MyHUUMNanbHOK YCnyru, NOATOTOBKY
pelueHnit Ha aerncTBrA (besnencTBre) AOMKHOCTHBIX NUL, OpraHa MeCTHOro caMoynpaBneHus.

dopmamn KOHTpons 3a cobnioaeHMemM MWCNOSIHEHUSI agMMHUCTPATUBHLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W  cornacoBaHWe TMPOEKTOB [AOKYMEHTOB MO  NpegocTaBeHuio
MyHULMNanbHOW ycnyru;

2) npoBOAMMbIE B YCTAHOBNEHHOM NOpAAKe NPOBEPKN BEASHUs OeNONpOon3BOACTBa;

3) npoBefeHne B YCTAHOBMEHHOM MOpsAKEe KOHTPOMbHLIX NPOBEPOK cobniogeHus
npoueayp NnpepocTaBfieHNa MyHULMNAaNLHOW YCRyru.

B uenax Tekywiero KOHTPONS MWCNOMb3YIOTCA CBEAEHUS, UMEIOVECH B 3NEKTPOHHOW
6ase pnaHHbIX, cnyxebHas KOPPECnoOHOEHUMS, YyCTHas U NUCbMEHHas uHdopmaums
JAOIMKHOCTHBIX UL, OCYLLECTBNAOWAX BbINOMHEHWEe aAMUHUCTPaTUBHLIX Npoueayp, >KypHasnbl
y4yeTa COOTBETCTBYIOLMX OKYMEHTOB U Apyrie cBeaeHus.

[na ocywecTBneHWA KOHTPONSA 3a COBEpLUEHUEM JAEWCTBUA NpU npejocTaBlieHun
MYHMLMNANbHOW ycnyrm W NPUHATAUW  pelUeHWA  PYKOBOAWUTENIO OpraHa MECTHOro
camMoynpasfeHust NPeacTaBnsiioTCA CNpaBKkuM O pesynbTaTax NpeaocTaBeHus MyHULMNansHOM
ycnyru.



O cnyvyasx v npuuvHaX HapyLleHWs CPOKOB, NOCNEeAOBaTENbHOCTU W COAEepKaHUSs
aAMWHUCTPATUBHbLIX NpoLeayp AOMKHOCTHbIE NULla HEMEANEHHO MHPOPMUPYIOT PYKOBOAUTENSA
opraHa, npeaocTasnaoOLLEro MyHULMnansHyo YCnyry, a Takke npegnpuHUMaloT CpoYHbIe Mepbl
MO YCTPaHEHUIO HapYLLEHWIA.

Tekywmin koHTponb 3a cobniogeHnem nocrnefoBaTesNibHOCTU AEWCTBUIA, onpedeneHHbiX
afMUHUCTPaTMBHBIMX  npouedypaMmy¥ MO  MNpefocTaBfeHUld  MYHUUMMaNbHOW  ycnyru,
OCYLLEeCTBNAETCA 3aMeCTUTENIEM pPYKOBOAUTENS oOpraHa MECTHOro camoynpaBlieHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPEeAOCTaBMNEHUID MYHUUUNANbLHOW YCnyru,
HavYanbHUKOM oOTAena, OcCyLecTBhnAWero opraHusaumio paboTbl No  npeaocTaBneHuto
MYyHUUUNANbHOW yCnyri.

lMepeyeHb AOMKHOCTHLIX WL, OCYLLECTBIAIOWMNX TeKYLWA KOHTPOMb, YCTaHABIMBAETCS
NONOXEHUAMM O CTPYKTYPHBIX MOApaA3feNeHnsiX opraHa MeCTHOro camoynpasfieHus W
DOMKHOCTHBIMKM perfnamMeHTamum.

4.2. I'Iop;lp,ox n nepnognvyHoCTb ocyLlecTBNneHUA NNaHoBbIX M BHENNAHOBLIX MPOBEPOK NONHOTHI
n KavyecTea npepnocraBsneHuns MyHMLanaﬂbHOVI ycnyruv, B TOM Yucne nopanok u dDOprI
KOHTPONSA 32 NOMHOTOW N KAYEeCTBOM npenocraesneHnnA MyHMLIMHaHbHOVI ycnyru

4.2.1. KoHTponb 3a NOnMHOTON U Ka4yecTBOM NPEeAOCTaBrEeHWUs MyHULIMNanbHOW YCryrv
ocyulecTtensieTcs B hopmax:

1) npoBeaAeHUA NPOBEPOK,;

2) paccmoTpeHus xanob sassutenein Ha pevicteus (bespeiictene) McnonHUTEnbHOro
KOMUTETA, a Takke UX OOMKHOCTHBIX NUL, MyHULMUMANbHBLIX CRyXaLluunx.

4.2.2. B uensx ocyLUecTBNEHNS KOHTPONSs 3a NOSIHOTOW W KayeCTBOM NpenocTaBneHus
MYHULIMNANbHON YCnyrn npoBOAATCA NJIAaHOBbIE W BHeEMnaHoBbie MpoBepku. [lopAapgok w
NepuoauYHOCTL OCYLLECTBIEHUA NNaHOBLIX MNPOBEPOK YCTaHaBNMBaeTCA MfaHoM paboThbl
WcnonuuteneHoro komuteTa. Npy npoBepke MOryT paccMaTpuBaTLCA BCE BOMPOCHI, CBA3AHHbIE
C npepocTaBneHVeM MyHUUMNanbHOW YCryr (KOMMMEKCHble NPOBEpPKWU), WNK OTAENbHbINA
BOMpOC, CBfi3aHHbIA C NpefocTaBneHneM MyHUUMNanbHOM YCNyru (TeMaTuyeckue npoBepKu).
MpoBepka Takke MOXET NPOBOANTLCA MO KOHKPETHOW xanobe 3asBuTens.

4.2.3. BHennaHoBble MPOBEPKU NPOBOAATCA B CBSI3W C MPOBEPKOM YCTPAHEHUS paHee
BbIABMEHHbIX HapylleHWA agMWHUCTPATMBHOrO pernameHTa, a Takke B Cnyvyae nonyyeHus
xanob sassuTenein Ha pericteus (6esgenictene) MCnonHMTENbHOrO KOMUTETA, a TaKKe MX
AOMKHOCTHBIX NUL, MyHULIMNANbHBIX Cry»XaLLuX.

4.2.4. PesynbTaTbl nposBepku od)OpMMAIOTCA B BuAEe akrta MNpPOBEpKU, B KOTOPOM
YKa3blBalOTCA BbiiBNEHHbIE HELOCTATKUA U NPEANOXEHUA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHLIX NWL OpraHa, NpeaoCcTaBsAoLWEro MyHMUMNanbHyIo
ycriyry, 3a pelueHusa u AencTteua (besgencreune), npuHUMaeMble (OCyLLIECTBNAEMbIE) UMK B
Xo[e npefocTaBneHs MyHuUMnansHon ycnyru

Mo pesynbTaTam NpoOBEAEHHbIX NPOBEPOK B Clly4ae BLISBNEHWUSI HapylleHWA npas
3afBMTENe BUHOBHbIE JiMLA NPUBNEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogarenbcTBoM Poccuiicko Peaepauuu.

Pykosoguten, opraHa MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTh 3a
HeCBOEeBpeMEHHOe pacCMOTPEHNE 3asaBNEHNIA.

Pykosoautenb (3amecTutenb pyKkoBOAMTENsl) CTPYKTYPHOrO noapasferneHvis opraHa
MECTHOro camoynpasrieHuss HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEeMEeHHoe W (unu)
HeHaanexatlee BbINOMHEHWE aAMUHUCTPATUBHBLIX [AENCTBUA, YKasaHHbIX B pasgene 3
agMWHUCTPATUBHOrO pernameHTa.



JOfMKHOCTHLIE NULAa U WHbIe MyHMLMNanbHble ChyXawjue 3a pelleHvus U AenAcTBUs
(Be3peiticTBUE), NPUHMMaAEMbIE (OCYLLECTBNSIEMbIE) B XOA4€e NpedoCcTaBneHUA MYHULUMNANbHOM
YCInyru, HecyT OTBETCTBEHHOCTb B YCTaHOBNEHHOM 3aKOHOAATENbCTBOM MOPAAKE.

4.4. MNonoxeHus, xapakTepusyioLime TpeboBaHusA K nopsaky u oopMam KOHTpons 3a
NpeaoCTaBNeHNEM MyHULMNANbHON YCnyru, B TOM YUCNE CO CTOPOHbLI TpaXKaaH, ux
ob6beguHeHuit n opraHnsaumin

KoHTpons 3a npefocTaBneHWEM MYHULIMNANLHOW YCNyrM CO CTOPOHbI rpaxaaH, WX
o6beVHEeHNA 1 opraHusauuii, OCYLUECTBMSAETCA NOCPEACTBOM OTKPLITOCTM OESATENbHOCTH
opraHa MecTHOro CaMoynpaeneHus npu NpeaocTaBRAeHu MyHULMNANbHOW YCrnyru, nony4YeHus
NOMHONM, aKTyaNbHOM W  [OOCTOBEPHOW WHcopMmauMu o nopsake npefocTaBneHus
MYHULMNANbHOW YCryru v BO3MOXHOCTM aocyae6Horo paccMoTpeHus obpauieHunin (xanob) B
npoliecce NPeaoCTaBNeHNs MyHULMNANbHOM yCnyru.

5. DocynebHeiit (BHecyaeOHbIA) NopsaoK 0bxanoBaHus pelleHuii u geiictemnii (6eaneicTeuns)
opraHa, NpefoCTaBnALWero MyHuUunanbHyto ycnyry, MHOroOyHKLUMOHaNbHOro LieHTpa
npeaoCcTaBNEHMA rocyaapCTBEHHBIX U MyHUUMNAbHBLIX YCAYT, OpraHusauunii, ykasaHHbIX B
yactyu 1.1 ctatem 16 degepanbHoro 3akoHa Ne210-93, a Take UX JOMMKHOCTHbIX NAL,
MYHULMNANbHbIX CRyXawmx, paboTHUKOB

5.1. 3aseuTenu umeloT npaBo Ha obxanosBaHume B aocynebHOM nopsake pelleHuin v
AeAcTBui (De3neicTBNS) opraHa, NpefoCTaBNKoWEro MyHMLMNanbHyI0 YCRyry, AOMKHOCTHOrO
nuua opraHa, NpPefoCTaBAsIOWEro MyHWUMNANbHYIO ycnyry, MyHWUMNanbHOro cryXatlero,
PYKOBOAWTENS OpraHa, NPeAoCTaBNSIoWEero MyHUUMNanbHyo ycnyry, MHOrodyHKLUNOHANBHOTO
LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LEeHTpa, opraHmsauuin, npeaycMOTPEeHHbIX YacTblo
1.1 ctaTbu 16 GepepanbHoOro 3akoHa Ne 210-d3, a Tawke nx paboTHUKOB.

3assutenb MoxeT 0bpaTtnTbes ¢ xanoboi, B TOM Yucne B CrneayoLwmx cnyvasax:

1) HapyLleHue cpoka permcTpauum 3anpoca o NpefocTaBneHn MyHULMNanbHOW ycnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®enepansHoro sakoHa Ne 210-93;

2) HapylieHue cpoka NpeaocTaBNeHus MyHuuunansHoW ycnyrv. B ykasaHHOM cnydvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHui U geuncTeuii (Gesgencrsns)
MHOrochyHKLIMOHANbLHOrO LUEeHTpa, paboTHUKA MHOroyHKLUMOHaNbLHOTO LUEHTpa BO3MOXHO B
cryyae, ecni Ha MHOrOpYHKUMOHaNbHbIM LEHTp, pelweHua U peictsusi (bespeicteune)
KOTOPOro o6XanyloTcsi, BO3NOXeHa YHKUMA MO NpefocTaBfeHuio COOTBETCTBYHOLLMX
MYHULMNANBHBIX yCnyr B NonHoM obbeMe B nopsiake, onpeaeneHHoM JvacTblo 1.3 craten 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHWe y 3asBWTENsI QOKYMEHTOB Wnv uHdopmauun nubo ocyLlecTBreHns
OEWCTBUIA, NpefcTaBneHne Wy OCYLUEeCTBEHWE KOTOPbIX HE NpedyCMOTPEHO HOPMaTUBHbLIMU
npasoBbiMK akTamu Poccuiickoin ®epepaunm, HopMaTUBHBEIMA NpaBoOBbIMKU akTamu Pecrybnuku
TatapcTaH, MyHULUMNAnNbHLIMA NPaBOBbIMKW akTamMu AN NPefoCTaBneHUs MyHULMNansHOM
yenyrw,

4) oTka3 B MNpuemMe [JOKYMEHTOB, npefocTaBfneHuMe KOTOpbiX NpeayCcMOTPEHO
HOpMaTWUBHLIMKM NpaBoBbIMY aktamyu Poccuiickon ®Pegepannn, HOPMaTUBHLIMW MPaBOBLIMU
akramu Pecnybnukn TaTtapcTtaH, MyHuUMnanbHbIMU NpaBoBbIMW akTaMu Ans npeaocTaBneHus
MYHULMNANbEHON yCnyr, Y 3asiBUTENS;

5) oTkas B nNpegoCTaBnEHMM MYHULIMNANLHOW YCNyr, €cnu OCHOBAHUA OTKasa He
npeaycMoTpeHbl hegepanbHbIMU 3aKOHAMW W MPUHATHIMU B COOTBETCTBUU C HUMU MHBIMM
HOpMaTMBHbIMKM NpaBoBbLIMM  aktamu Poccuiickon depepaumu, 3akoHamu U UHbIMU
HOpMaTUBHLIMW NpaBoBbIMK akTamu Pecnybnuku TaTtapcraH, myHMUMNanbHbIMU MPaBOBbIMK
aktamn. B ykasaHHOMm cnyyae pocynebHoe (BHecyaeGHoe) obkanosaHue 3asBUTENEM
pelweHWd w peictBuil  (OespeiicTBusA)  MHOroyHKUMOHaNLHOTO  LieHTpa, paboTHuka



MHOFO(YHKLMOHANBHOrO LIEHTPa BO3MOXHO B Cfly4ae, eCniy Ha MHOMOMYHKUMOHANbHBLIA LEHTP,
peweHns u peicteus (BespeiicTBue) KOTOporo obxanyloTcsi, BO3NOXeHa (yHKUUA no
NpenoCcTaBfNeHnio COOTBETCTBYIOLLMX MYHULMNANbHBIX yCnyr B nonHom obbeme B nopsiake,
onpefeneHHom YacTbto 1.3 cratbu 16 degepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHne C 3asiBUTENSA NpU NpeaoCcTaBNEeHNN MyHULMNANLHON yenyru nnatbl, He
NpeflyCMOTPeHHON  HOpMaTMBHbIMM  npaBoBbiMM  akTamu  Poccuiickon — degepauun,
HOpPMaTUBHBIMM NpaBOBbIMM akTamu Pecnybnukn TaTapcTtaH, MyHULMUNanbHbLIMU NpaBoOBbLIMU
akTamu;

7) OTKas opraHa, NpefoCTaBMSIOWEro MyHULMNAnbHYl0 ycnyry, AO/MKHOCTHOTO nuvua
opraHa, NPeAOCTaBMAIWEIO MyHULMNAnNbHYIO YCNyry, MHOTroYHKLMOHANEHOrO LeHTpa,
paboTHUKA MHOrO(YHKUMOHANBLHOTO LeHTpa, opraHu3auuii, NpeaycMOTPeHHbIX YacTbio 1.1
cTaTthu 16 d®epepanbHoro 3akoHa Ne 210-d3, unu ux paboTHUKOB B UCNpaBneHUn AoNyLEHHbIX
MMM OMEYaToK U OWMOOK B BbIAAHHBIX B pe3ynbTaTe NpeaocTaBNeHns MyHULMnanbHoW ycnyru
AOKYMeHTax nubo HapylleHue YCTaHOBNEHHOro Cpoka Takux ucnpasneHwid. B ykasaHHOM
cnyyae pocyneGHoe (BHecyaeGHoe) oOxanoBaHWe 3asBUTENEM pelleHud W [OencTBUi
(6e3peiicTBUA) MHOrohYHKUMOHANBLHOTO LeHTpa, paGoTHUKa MHOrogpyHKUMOHANBLHOTO LEHTpa
BO3MOXXHO B Cny4yae, €Cn Ha MHOTO(YHKUMOHAnNbHBIA LEHTP, pelieHns U AencTBus
(6e3peiicTBue) KOTOpOro  OOXKanyloTCA, BO3NOXeHa yHKUMs NO  NpeaocTaBeHUto
COOTBETCTBYIOLMX MYyHUUMUNANbHLIX YCNyr B NONHOM ofbeme B nopsake, onpeaeneHHOM
yacTblo 1.3 ctatbu 16 PenepanbHoro sakoHa Ne 210-03; '

8) HapyleHue cpoka WM nopsAKka Bbi4Aa4YM [OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHns MyHULMNanbHoW ycnyru;

9) NpUOCTaAHOBNEHWE NPEeOCTaBRNEHNA MYHULIMNANbHOW YCNyru, ecrnn OCHOBaHUSA
NPUOCTAHOBNEHUA He TNpPeaycMOTpeHbl deaepanbHbiMM - 3aKoHaMK W NPUHATBIMA - B
COOTBETCTBUM C HUMU WHBIMW HOPMAaTMBHbIMK NpaBoBbiMKU akTamu Poccuiickori deaepaunu,
3aKOHaMM W  WHBIMA  HOPMaTUBHbIMKA NpaBoBbiMM aktamu Pecnybnukun  Tartapcra,
MyHMLMNanLHLIMK NpaBoBbIMK aktamu. B ykasaHHom cnydvae pocyaebHoe (BHecyneGHoe)
obxanoBaHve 3asBUTENEM pelueHuit u aeicteuii (bespencTens) MHOrodyHKLMOHANLHOIO
LUeHTpa, pabGoTHMKA MHOTOYHKLMOHANIBHOTO LEeHTpa BO3MOXHO B Crydyae, ecnu Ha
MHOFOhYHKLMOHANLHLINA LIEHTP, pelueHns u geiicteus (Gespeiictene) KoToporo obxanyioTcs,
BO3JIOXEHA (PYHKLMA NO NPeaocTaBneHnto COOTBETCTBYIOLLMX MYHULIMNANbHbIX YCIYTr B NONHOM
obbeme B nopsiake, onpeaeneHHoM YacTeio 1.3 ctateu 16 GepepanbHoro 3akoHa Ne 210-03.

10) TpeGoBaHue y 3asBUTENSA NPW NPEAOCTABIIEHNN MYyHULMNANBLHOW YCNYrM LOKYMEHTOB
unu uHdopmauun, oTCyTCTBUE W (MNU) HEQOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb npu
nepsoHavanbHOM OTKasze B Npuveme AOKYMEHTOB, HEeoOXOAuMbiX AnA NpefocTaBfieHUs
MyHULUMNANbLHON ycnyru, nmbo B NpeaocTaBrneHn MyHULIMNANbHOW YCNyru, 3a UCKIoYeHueMm
crnyyaes, NpeayCMOTPEHHbIX MyHKTOM 4 YacTu 1 ctaTbn 7 ®efepanbHoro 3akoHa Ne 210-03. B
ykasaHHOM crnyyae pocyaeGHoe (BHecypeGHoe) obxarnosaHue 3afBUTESIEM pELUEHUA U
peicteuii (beaneincTems) MHOroyHKUMOHANLHOTO LUeHTpa, paboTHUKa MHOrO(gyHKUMOHANLHOTO
LIEHTPa BO3MOXHO B Clyyae, ecn Ha MHOrohyHKLUMOHaNbHbIA LEHTP, pelleHns 1 aeihcTems
(Ge3peiticTBe) KOTOporo obxanyloTcs, BO3NOXEHa (YHKUMA MO  NPefoCTaBNEHMIo
COOTBETCTBYIOLUMX MyHULMNANbHbLIX YCNyr B MNONMHOM obbeme B nopsAake, onpeaenieHHoOM
yacTblo 1.3 ctaTby 16 PegepansHoro sakoHa Ne 210-93.

5.2. YKano6a nogaeTcA B NucbMeHHOM dopme Ha BymaxkHOM HocuTerne, B 3NEeKTPOHHOM
cdopme B opraH, NpefoCTaBASIOWUA MYHULMNANbHYIO YCNyry, MHOrOMYHKUMOHANBHLBIW LEHTP
nmbo B COOTBETCTBYIOLUMIA OpraH rocyfapCTBEHHOW BRNacTu, SBNAOLWMACA ydpeauTenem
MHOropyHKLMOHANbHOMO LUEHTpa (hanee - yypeawTenb MHOTOMYHKLMOHAMNLHOrO LEHTpa), a
Taloke B OpraHusauuu, npegycMmoTpeHnHble Yacteio 1.1 ctaTtbu 16 PegepanbHoro sakoHa Ne
210-d3. »anobbi Ha peweHus u peincteus (besfencTsve) PYKOBOAUTENSA OpraHa,
MpeJoCTaBMSIOWEero MyHALUNANLHY0 YCnyry, NOAAIOTCS B BbIECTOALUMIA opraH (Mpu ero
Hanuuum) NGO B criy4ae ero OTCYTCTBUSA PAacCMaTpUBaOTCA HENOCPEACTBEHHO pykoBoOAUTENEM
opraHa, npefoCTaBMSALWEro MyHuUuMnanbHylo ycnyry. >Kanobbl Ha pelueHus U OencTBUA



(6ezpeincTeue) paboTHUKa MHOrOPYHKLMOHANBHOMO LEHTpa NoJalTcs PYKOBOAWUTENIO 3TOro
MHOrOhYHKLMOHaNbHOro LeHTtpa. Xanobbl Ha peweHus u peicteus  (GespencTteue)
MHOroyHKLIMOHANBHOrO LieHTpa NoAalnTCa yupeanTento MHOrodyHKLUMOHaNbHOTO LieHTpa unu
AOMDKHOCTHOMY  NnuLly, YMONMHOMOYEHHOMY HOPMaTUBHbIM nNpaBoBbIM akToMm Pecnybnuku
TatapcraH. >Kanobbl Ha peweHua n pencteua (6espeictene) pabOTHUKOB OpraHusauui,
npeaycMOTpeHHbIX YacTblo 1.1 craten 16 depepanbHoro sakoHa Ne 210-03, nopaioTcs
PYKOBOAMTENAM 3TUX OpraHu3auunii.

JKanoba Ha pelweHna u peinctena (besgeircTeue) opraHa, npegocTasnsiolwiero
MyHULMMNaNbHYI YCnyry, AOMKHOCTHOrO Nuua opraHa, NpefocTasnAlowWwero MyHUUMNanbHyo
yCnyry, MyHALMNanNbLHOrO  CRyXallero, pyKoOBOAUTENA  opraHa, NpeAoCcTaBnsoWero
MyHULMNANbHYK yenyry, MoxeT OblTb HanpaBneHa no nouyte, Yyepes MHOrodyHKUUOHamNbHbIN
LEHTP, C WCMNONb3oBaHUEM WH(OPMALMOHHO-TENEKOMMYHUKaLUMOHHOW ceTn «WHTepHeT»,
odvuManbHOro canTta opraHa, npeaocTaBnALEro MyHMLumMnaneHyto yenyry, EguHoro noprtana
nmbo PecnybnukaHckoro noprtana, MHOpMaLVOHHOW cucTembl gocyaebHoro obxanosaHus, a
TaKKe MOXeT ObiTb NPUHATA NpY NIUYHOM NpuemMe 3asBuTens. XKanoba Ha pelleHns n aencTeuns
(6espeiicTBME) MHOro(hyHKLUMOHaNBHOTO UEeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOrO LEHTpa
mMoxeT ObiTe HanpaeBneHa nNo no4yte, C  MCNONb30OBaHWEM  UH(POPMALIMOHHO-
TENeKOMMYHUKaLMOHHON ceTu «MHTepHeT», oduumanbHOro canta MHOMoyHKUMOHANBHOIO
ueHTpa, EavHoro noptana nu6o PecnybnukaHckoro noptana, WHOpPMaUUOHHOW CUCTEMbI
pocynebHoro obGxanoBaHus, a Talke MOXeT ObiTb NPUHATa NpU NIMYHOM NpUeme 3asBUTens.
YKanoba Ha pewleHus n fencteus (6esgeinctene) opraHusaunin, NpegycMoTpeHHbIX YacTbio 1.1
craTtbyn 16 GenepanbHoro 3akoHa Ne 210-93, a Tawke ux paboTHMKOB MOXeT BbiTb HanpasneHa
Mo no4Te, C UCMNOMb30BaHUEM WHAOPMALMOHHO-TENEKOMMYHUKALMOHHOK ceTn «UHTepHeT»,
ocnumanbHbeIX CanToB 3TUX opraHusauwin, EguHoro noprana nu6o PecnyGnukaHckoro noprana,
a TaKke MoXeT BbITb NPUHATA NPW MMYHOM NpUEME 3aABUTENA.

5.3. XKanoba gomxHa copepxaTb:

1) HauMeHOBaHWe opraHa, NPEAOCTaBMALWEr0 MyHUUMNANBHYIO YyCRyry, AOMMKHOCTHOTO
niua  opraHa, nNpefoCTaBNAOWEro MyHWUMNANnbHYIO ycnyry, nmbo MyHMUMNanbHOro
Cny)kawjero, MHOroyYHKUMOHANBHOTO LUEHTpa, €ro pykosogutens u (unu) paboTHuka,
opraHusauui, npeaycMoTpeHHbIX YacTblo 1.1 ctatemn 16 dPepepansHoro sakoHa Ne 210-03, ux
pykoBoguteneir u (nnu) paboTHMKOB, pelleHMss W peictBua (GespeicTBue) KOTOPbIX
obxanytoTcs;

2) damunuio, umsa, OTYECTBO (nocnegHee - Npw Hanuyuuu), cBeAEeHWs O MecTe
XUTENbCTBa 3asBuTensa - uandeckoro nuua nubo HaumeHoBaHue, CBeleHUs O MecTe
HaxoXAEHUSA 3asBUTENA - OpPUAUYMECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3fIeKTPOHHOW MNOYThHl (NPWM HanmM4MM) W NOYTOBLIA agpec, no
KOTOPbIM fOrXeH ObiTb HanNpaBfieH OTBET 3asABUTENIO;

3) cBeageHus 06 ob6xanyembix pelieHusx U aeincteuax (bespgeicTeun) opraua,
npeaocTaBnAoLLEero MYHULUNANbHYIO ycnyry, OOMKHOCTHOrO niua opraHa,
NpeafocTaBNAOWEero  MyHuuunanbHylo  ycnyry, nubo  MyHMUMNANbHOrO  CnyXatero,
MHOroOyHKLIMOHANbHOrO UeHTpa, paboTHuka MHOrodyHKUMOHANLHOIO LEeHTpa, opraHusauui,
NpeaycMOoTpPeHHbIX YacTeio 1.1 ctaTbu 16 GepepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) 0oBOAbI, HA OCHOBAHMWM KOTOPBIX 3asiBUTENb HE COFlAaCceH C peLueHneM U [elCcTBreM
(6espeiticTBMEeM) opraHa, NpeAOCTaBNAOLEro MyHWUMNANbHYO YCnyry, AOMMKHOCTHOTO nuua
opraHa, npeAoCTaBnsIOWEro MyHWUMNanbHYO ycnyry, nMbo MyHULMNANbHOrO CriyXallero,
MHOropyHKLMOHANbHOrO LUeHTpa, paboTHUKa MHOroyHKLMOHANLHOrO LEHTpa, opraHusauui,
npeaycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, nx paboTHUKOB.
3aaButenem MorytT ObiTb nNpedcTaBneHbl AOKYMEHTbI (NpyM Hanudun), NOATBEpPXAalowune
[oBoAbl 3aaBUTENs, NMOO UX KoNWu.

5.4. NMocrynuelan xanoba nNoagnexuT perucTpaunm B CPoK He nosgHee pabodero gHs,
CrneayLero 3a AHeM nocTynneHus.



5.5. XKanoba, nocTynueilas B OpraH, NPeaoCTaBnARWMUA MYHALUMNANbLHYIO YCNyry,
MHOFO(OYHKLUMOHANbHbLIA LEHTP, YY4peauTento MHOrOYHKLMOHANLHOMO LEHTpa, B opraHusauuu,
npegycMoTpeHHble Yactblo 1.1 cratem 16 ®PegepansHoro 3akoHa Ne 210-903, nubo
BbILLECTOALUMA OpraH (Npu ero Hanuyuu), NOANEXWUT PaACcCMOTPEHUID B TeYeHue NATHaauaTu
pabounx p[HeW CO L[HA ee perucTpauum, a B cnyvyae obxanosaHWa OTKasa opraHa,
NpeaoCTaBAAIOLLEro MyHALMNANLHYIO YCNyry, MHOrOYHKLMOHANLHOrO LUEHTpa, OpraHusauuin,
npeaycMOTPEeHHbIX YacTtblo 1.1 crtatbu 16 ®PegepanbHoro 3akoHa Ne 210-03, B npueme
OOKYMEHTOB Yy 3asBuTensi 6o B UCnpaBrexsum AONYLLIEHHbIX OneYaTok 1 olwmbok unu B cnyyae
oBXanoBaHMA HapyleHUs YCTAHOBIIEHHOrO CPOKa TaKWX WCNpaBfeHui - B TeYeHue nATU
pabouux gHen co OHA ee perucTpauun.

5.6. o pesynbTaTaM paccMOTpeHust Xanobbl NPUHUMaeTCA OOHO U3 CcriefyroLmx
pelueHuni:

1) xxanoba ynoBneTBOpPSETCA, B TOM uucrne B (hopMe OTMEHbI MPUHATOrC pelleHus,
nucnpasneHua AonyLLEeHHbIX oneYaTok M oWwnboK B BbifaHHbLIX B pesynbTaTe npegocTaBneHus
MyHULUNANbHOW ycnyru AOKYMEHTax, BO3BpaTa 3asfBUTENIO0 AEHEXHbIX CPeacTs, B3vMaHue
KOTOpbIX He NpeAycMOTPEHO HOpMaTUBHBIMW NpaBOBbIMW akTamun Poccuiickoin depepauuu,
HOPMaTMBHbIMK MpasoBbiMi akTamu Pecnybnuku Tatapcrad, MyHMuMNanbHbiIMA NPaBOBLIMU
aKTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3bIiBaeTCs. ,

He nospHee AHA, criefylowero 3a AHEM MPUHATUA PELLEHWS, YKa3aHHOrO B HacCToOsLLEM
NyHKTe, 3aABUTENIO B NUCLMEHHOR hOpMe 1 MO XenaHu 3aaBUTENNA B ANEKTPOHHON chopme
HanpaenseTcs MOTUBMPOBaHHLIA OTBET O pe3ynbTaTaxX pacCMOTPEHUA Xanobbl.

5.7. B cnyyae npusHaHua xanobbl nognexallen yaoBneTBOPEHUo B OTBETE 3aABUTENIO
0 pesynbTaTax paccMoTpeHus xanobkl naetca uHdopmauns o AENCTBUSAX, OCYLLECTBNAEMBIX
opraHoMm, NpeAoCTaBNSIOLMM MYHULMNANBHYIO YCIyry, MHOMO(YHKUMOHANLHLIM LieHTpoM nnbo
opraHusauuein, npeaycMoTpeHHon YacTeio 1.1 ctatbn 16 ®epepanpHoro 3akoHa Ne 210-93, B
Uensx HesamennuTenbHOro  YCTPaHEHMA  BbISIBNEHHbIX  HapylleHW npu  okasaHuu
MyHULMNAnbHOW yCnyru, a Taioke MPUHOCATCA W3BUHEHWA 3a JocTaBneHHble HeyaobcTsa u
yKkasbiBaeTca WHcopmaums O fanbHellunx AencTBusiX, KOTOpble HeobXoauMMo COBEPLUUTH
3aABUTENIO B LIeNAX NOSyYeHs MyHULUMNanbHOR ycnyru.

5.8. B cnydae npusHaHua >xanobbl, He nognexallen yAOBNETBOPEHUIO B OTBETE
3aABUTENIO O pe3ynbTaTax pacCMOTPEHUS XKanobbl, AAaOTCA apryMeHTUPOBaHHbIE PpasbsiCHEHUS
O MpU4YMHaxX MPUHATOrO PELUEHUs, a TaKke UHOoOpMaUna O nopsaake obxKanoBaHUA MPUHATOrO
peLueHus.

5.9. B crniyyae ycTaHOBNEHUS B XO4€ WNWU MO pesdynbTaTam pacCMOTPEHUs Kanobbl
NpM3HAKOB cocTaBa aAMWUHUCTPATUBHOrO NpPaBOHAPYLUEHUS MNKM NPECTYNNEeHUs AOMKHOCTHOe
nuuo, paboTHWUK, HagerneHHble NONHOMOYUSMK MO PacCMOTPEHUIO xanob, HesameanuTenbHO
HanpaeBnsT UMeLMecs MaTepuarbl B OpraHbl NPOKypaTypbl.



Mpunoxerne Ne 1

K AAMWHUCTPaATUBHOMY pErnameHTy
npeaocTaBeHns MyHULMNanbHoOm
ycnyru no 3akroYeHnio Aorosopa
apeHabl, 6e3B03Me34HOr0 Nosb3oBaHKs
MyHULUMNANbHLIM UMYLLIECTBOM MO
pesynbTatam TOproB Ha NpaBo
3aKrnoyYeHns Takoro gorosopa

dopma
(bnaHk opraHa, npegocTasnALLEero MyHULMNanbHyIo YCnyry)

Komy:

KoHTakTHble JaHHbIE:

MpepcTaBuTens:

KoHTaKTHble AaHHbIe npegcrasuTenA:

PELWLEHWE
00 oTKase B npegocTaBneHum MyHuLumMnanbHOM ycnyru
no 3aKYEHNIO 4OroBopa apeHabl, 6e3B03Me3gHOTrO NoNb30BaHUA MyHULUNANbHbLIM
nMyLieCTBOM MO pe3ynbTaTamM TOProé Ha npaBo 3akKnoYeHuaA Takoro goroeopa

oT Neo

PaccmoTtpes Balle 3asBneHune ot No W npunaraemble
K Hemy OOKYMEHTbI YNONHOMOYEHHbIM opraHoMm
NPUHATO pelweHne o6 oTkase B
3aKoYeHun gorosopa apeHgbl, 6e3B03MesaHOro NosNb3oBaHUA MyHULIMNANBHBIM UMYLLECTBOM
No pesynbTaTam TOpPros Ha NPaBo 3aKMIOYEHWS TAKOro 4Orosopa, No cneayrowmmMm OCHOBaHUAM:

1.

2.

[ononHutensHas nHcdopmMaums:

Bbl BnpaBe nNOBTOpPHO o0OpaTuTbCA B YNOMIHOMOYEHHbIW OpraH C 3asiBNeHWEM O
NnpesocTaBNeHny YCnyru nocne yCTpaHeHns YKasaHHbIX HapyLUeHWiA.

HaHHbii oTKas MmoxeT ObiTb Oo6XanosaH B gocyaebHOM nopspke nytem HanpasneHus
*anobbl B yNONHOMOYEHHLI opraH, a Takke B cyaebHOM nopsagke.

CaeneHus 00 dNIEKTPOHHON MOIIACH

HomxHocTHoe nuuo (PUO)

(noannch YNONMHOMOYEHHOrO AOMKHOCTHOrO Nuua
opraHa)



MpunoxeHne Ne 2

K AODMWHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnss MyHMUKUNanbHoMn
yCcnyru no 3akrnioveHunio Aoroeopa
apeHppbl, 6e3B03Me34HOro NoNb3oBaHnA
MYHULMNasnbHbIM UMYLLIECTBOM MO
pesynbTatam TOpProB Ha npaso
3aKnYeHns Takoro foroeopa

dopma
(BnaHk opraHa, NpeaoCTaBNSAOLLEro MyHULMNANbHYIO YCNYry)

Komy:

KOHTaKTHbie faHHblE:!

MpencraBsuTens:

KoHTaKkTHble AaHHble NpeacTaBUTens:

PEWEHWE
06 oTkase B NpuemMe AOKYMEHTOB, HEOOXoAUMbIX 4N NpeaoCTaBneHns
MYHULMNANBbHOW YCNYTY N0 3aKIMIOYEHNI0 4OroBopa apeHabl, 6e€3803Me34HOIo Nonb3oBaHus
MyHULMNANBHBIM UMYLLECTBOM MO pe3ysibTaTaM TOProB Ha NpaBo 3akK/loMEHUS TaKoro Aorosopa

oT Ne

PaccmoTpeB Bale 3assneHue oT Ne W npunaraemble
K HEeMy [OOKYMeHTbl YNONHOMOYEHHbIM OpraHoMm
NPUHATO pelleHne o6 oTkase B NpueMe [JOKYMEHTOB,
HeobXxoaAnMbIX AnS no cnegywowmm
OCHOBaHSIM:

1.

2.

PasbsicHeHWe npuvnH oTKasa:
HdononHutenbHaa nHhopmauusa:

Bbol BnpaBe nOBTOPHO 06paTUTLCS B YNONMHOMOYEHHLIA OpraH C 3asBMEeHUEM O
npeaocTaBfieHnn YCIyri Nocrne yCTpaHeHUst YKasaHHbIX HapyLUeHUHA.

HaHHbIi 0TKa3 MmoxeT ObiTb obxanosaH B gocyaebHOM nopsake nyTeM HanpasneHus
anobbl B yNONHOMOYEHHbLIA OpraH, a Takke B CyaebHOM nopsake.

CBezenust 00 31€KTPOHHON MOANHCH

AomxHocTHoe nuuo (PUO)

(noanuce yNnonHOMOUYEHHOrO AOMKHOCTHOrO NKLa
opraHa



Mpunoxenne Ne 3
K AIMWHACTPaTUBHOMY pErfameHTy
npeAocTaBneHns MyHMLUNanbHOMI
YCNYru Mo 3aknio4yeHunio 4orosopa
apeHAbl, 6€3803Me34HOro Nonb3oBaHuA
MYHUUMNANbHBbIM UMYLLIECTBOM NO
pesynbTaTam TOProB Ha nNpaeo
3aK0YeHNs Takoro goroeopa

dopma

B

(HaMmeHoBaHKe opraHa MecTHOro CamoynpaBneHus )

oT

(ans opuanHecKUx Ny — NONHOE HavMeHoBaHue,
opraHusauuoHHo-NpaeoBas (opma, CBEAEHVs O
rocyAapCTBEHHON PErncTpauum; ans usnieckux nuy —
hamunua, UMs, OTYECTBO, NACTOPTHbIE AaHHbIE,
perucTpauvs nNo MecTy XUTenbCTea, TenetoH)

3AABNEHUE
0 3aKNI04EHUN [JoroBopa apeHbl, 6e3803Me3aHOro NoMb3oBaHNA MyHULMNabHbIM
VMYLLIECTBOM MO pe3ynbTaTam TOProe Ha NpaBo 3aKMioYeHUs Takoro 4orosopa

Mpowy 3aknio4nMTL [OroBop apeHabl, 6e3so3mMesgHoro nonb3oBaHWs MyHUUMNAaNbHLIM
MMYLLIECTBOM MO pes3ynbTaTam TOProB Ha NpaBo 3akMioYeHWs Takoro AOrosopa, cnepyoulero
MYHULMNANLHOro uMyLLecTBa: ,
pacnonoXeHHOro nNo agpecy:
obLien nnowanbo KB.M., Ha CPOK
ANA NCNonb3oBaHUA Noa

(ykasbiBaeTcsl Lenb UCNoNb3oBaHNA UMYLLECTBA)
K 3asiBneHunio npunaraloTcs cnegyowme OTCKAHUPOBAHHbIE JOKYMEHTbI:

Pe3yanaT npegocrasneHns MyHVIuVlI'IaJ'IbHOVI ycnyru, npoLly npeaoCTtaenTb:

DB NUYHbIA KabuHeT [lopTana rocysapCTBEHHbIX W MyHMUMNanbHbIX ycnyr
Pecnybnuku TaTapcraH;

DB MHOTO(bYHKLIMOHANbHOM  LIEHTpE NpefoCTaBneHUs rOCYAapCTBEHHbIX U
MYyHULMNanbHbIX ycnyr Pecnybnuku TaTapcTan;

I:l B MicnonHuTenbLHOM KoMuUTeTe.

(pata) (noanuce) (®.N.0)



MpunoxeHue Ne 4

K AOMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnsi MyHULUNansLHON
ycryrv no 3akioyeHunio Aorosopa
apeHabl, 6e3Bo3mMe3aHOro
NoNb30BaHUSA MyHULMMANIbHBIM
UMYLLEECTBOM NO pesynbTaram TOpros
Ha NpaBo 3aKno4YeHUs1 TaKoro
aorosopa

Pykoesogutento

OT.

3AABNEHUE
06 ncnpasBneHUM TEXHMHECKON OLLNOKK

Coobwalo 06 owmbke, AONYLWEHHON NPW OKA3aHUM MYHULMNAanbHOW ycnyru no
3aKfnioyeHnlo  Joroeopa  apeHabl, 6e3Bo3MesgHOro  Nonb3oBaHWs  MyHUUMManbHbIM
MMYLLECTBOM MO pe3ynbTaTtaM TOPros Ha NPaBoO 3aKMIOHYEHUS Takoro fOrosopa.

3anucaHo:

MpaBunbHble cBEAEHWS:

Mpowy ucnpaBuTb AOMYLEHHYIO TEXHUYECKYI0 OLMOKY U BHECTU COOTBETCTBYIOLIUE
W3MEHEeHUs B AOKYMEHT, ABNSIOWMIACS pe3ynbTaToM MYHULIMNANbHOW yCryri.

Mpunaraio cneayioLline AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelleHust o6 OTKNOHeHWU 3aseneHuss 06 uUcnpaBneHun
TeXHUYECKON oLMOKM NpoLly HanpaBUTb Takoe pelleHue:

NnocpeAcTBOM OTNPaBNEHUs SMEKTPOHHOMO AOKYMeHTa Ha aagpec E-mail: ;

B BWAE 3aBepeHHoW konuu Ha BymarkHOM HocuTene MoYTOBbIM OTNpaBfieHUeM no

agpecy:

HacTosLLyM NOATEEPKAAI0: CBEAEHMS, BKIIOYEHHbIE B 3afBNEHWe, OTHOCALLMECS K Moei
MINYHOCTA W NPeACTaBiIsieMOMY MHOIO JLYy, @ Takke BHECEHHble MHOIO HKe, [OCTOBEPHbI.
[IoKyMEHTBI (KONMM [OKYMEHTOB), MPUIMOXKEHHbIE K 3asiBMIEHVMIO, COOTBETCTBYIOT TpeboBaHuAMm,
YCTaHOBIEHHbIM 3akoHopaTenbcTtsom Poccuiickort depepauuy, Ha MOMEHT npeAcTaBneHus
3aABNEHUS 3TU QOKYMEHTbI AEACTBUTENBHbBI 1 COAEPXaT AOCTOBEPHbIE CBEASHUA.

(nata) (nognuce) (¢.1.0))



