UCHOJHUTEJbHBIA KOMUATET TATAPCTAH PECITYBJIMKACHI
ET'OPBEBCKOI'O CEJIbBCKOI'O JJAEII MYHUIIUITAJIb

IHOCEJIEHU S PAVIOHBI
JAUIIEBCKOI'O ET'OPBEBO ABBLII JKUPJIET'E
MYHUILUIIAJIBHOI'O PAMOHA BAIIIKAPMA KOMUTETHI
PECIIYBJIMKHU TATAPCTAH 422621 Kaun aBBUIBL,
422621 n.Kaumnesl, , . 939K ypambl, 50 HUBI HOPT,
yi. llenTpanbras, 1.50 . ' tem:  3-36-19
tem: 3-36-19
Ne 12 ot «20» mrois 2022 roga
IMOCTAHOBJIEHHUE
KAPAP

OO0 yTBep:KkIeHUM AAMUHUCTPATUBHOIO PerjiaMeHTa NpeaocTaBIeHUs!
MYHUIMTAJBHON YCJIYT'd N0 BblIaye pa3penieHUs1 Ha BCTyIUIEeHHe B Opak
HECOBEPLICHHOJIECTHUM, JOCTUT MM Bo3pacTa 16 jer

B cootBercTBUM ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-d3 «O6
OpraHv3alMy NPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHUUHUIAJIBHBIX YCIYyT», BO
ucnojiHeHnn mnoctaHoBieHuss Kabunera MunuctpoB Pecny6nukum Tartapctan ot
13.04.2021 1. Ne 242 «OO0 yTBepX ICHUU IIJIlaHA MEPONPUATHN TO TEpPexXoay Ha
MIPEAOCTABICHUE COLMAIBbHO 3HAYMMBIX TOCYJIapCTBEHHBIX YCIYT, MPEIOCTaBIISIEMBbIX
rOCy/IapCTBEHHBIMU yupexaeHussMu Pecriyonuku TaTtapcraH, B KOTOPBIX pa3MeIiaeTcs
roCyJapCTBEHHOE 3aJlaHue (3aKa3), B 3JEKTpOHHON (popme» MCmomHUTETbHBI KOMUTET
EroppeBckoro cenapCKoro mnocesieHus JIaumeBCKOro MYHUMUIMIAIBHOTO palloHa»
MTOCTaHOBJISIET:

1. YTBepauTh afIMUHUCTPATUBHBINA PETJIAMEHT MPEIOCTABICHHUS] MYHULUIIATIBHOM
YCIYrd MO BbIJAau€ pa3pelieHus] Ha BCTYIUIEHHE B Opak HECOBEPUIEHHOJIETHUM,
nocturmum Bo3pacta 16 ner (IIpunoxenue).

2. Ony6aukoBaTh (0OHApOAOBATH) HACTOSAIIEE MOCTAHOBICHWE HAa O(DHUIIMATHEHOM
noprajge mpaBoBoi wuHpopmanuu PecnyOnmku Tartapcran B wHGOPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn HTepHET Mo BeO-aapecy: http://pravo.tatarstan.ru.

3. KoHTponap 3a HMCHOJIHEHHWEM HACTOAIIETO IOCTAHOBJIEHUS BO3JIOKUTH Ha
n.0.PykoBogurensa McnomHutenbHOro Komurera EropbeBCKOro CEIbCKOro IMOCEICHUS
lapudynmmnra Uneaypa Humosuya.

N.O.PykoBoautens UCIOTHUTETBHOTO KOMUTETA
EropbeBCcKOro ceapCKOro noceneHus WN.H.T'apudynnuu



YT1BepxkacH

IIOCTAHOBJICHHMEM EropbeBCKOIro CEeIbCKOro
nocesnenus JIanmesckoro
MYHULIMIIAJIBHOTO paiioHa PecryOnuku
Tarapcran

oT«20» __ 07__ 2022r.Ne 12

AJIMMHHMCTPATHUBHBIA perjaMeHT
NpeaoCcTABJEHUSI MYHHMIIMIIAJIBHOM YCJIYI'M 10 Bbl/Iaye pa3penieHus Ha BCTYIIEHHe
B OpaKk HecOBepUICHHOJIETHUM, JOCTUIIINM Bo3pacTta 16 jer

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aIMHHHCTPATUBHOTO PETIAMEHTA

HacTosimuii aIMUHUCTPATUBHBIN pErjiaMeHT MPEAOCTABICHUS MYHUIMNATbHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
NPEJOCTABICHUS MYHUIIMIIAJIBHON YCIYyTM MO BblJaue pa3pelieHusi Ha BCTYIUICHUE B
Opak HECOBEPIIEHHOJIETHUM, JOCTUTIIMM Bo3pacta 16 jer (majee — MyHUIIMNATbHAS

yclyra).
1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYEHHUE MYHUIIUNAIBHOM YCIyTH,
ABJIAIOTCS HECOBEPIICHHOJETHUE Tpak/laHe, JOCTUTIIHE Bo3pacTa 16 ner (maiee —
3asIBUTEID).

1.2.2. C 3asgBiaeHueM BIIpaBe OOpaTUTBCS MPEJACTABUTENIb  3asBUTEIIA,
JECHUCTBYIOIINI Ha OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHUs, JTUOO
3aKOHHBIH MPEICTaBUTEIh PU3UUECKOTO JIHIIA (Jajiee — MPeJCTaBUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTATIBHON YCITYTH

1.3.1. Undopmamus o mOpsSAKEe NPENOCTABICHUS MYHUIMIIAIBHONW YCIyTH
pa3Meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHUIMMAIBHOW yCIyre, pacHoOJIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o¢UIMATBHOM CalTeé MYHUIMIAIBHOTO paloHa B WHGOPMAIMOHHO-
TeJICKOMMYHUKaIMOHHOM cetn «MHTepHEeT» : http://laishevo.tatarstan.ru

3) na Iloprame TrOCynapCTBEHHbIX W MYHULUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PeciyOnukaHckHii mopTan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIIUMNAIbHBIX YCIYT (PYyHKIIU)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);
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5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNaIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME IO BONpPOCAM IPEAOCTABICHHUS MYHULMNAIbHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOoQyHKIIMOHAJIBHBIX IIEHTpaX MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpallleHU! - JIMYHO WIH 1o Teledony;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro noprana;

3) B UCHIOJHHUTEIHLHOM KOMHUTETE EropbeBCKOrO CEIbCKOrO MOCENeHUs (Janee —
Hcnonkom):

IpU YCTHOM OOpalIleHUu - JIMYHO WIH 1O TeaedoHy;

Ipv TUCbMEHHOM (B TOM 4Hciie B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO NEKTPOHHOMU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0MKkaHCKOM MOpTaie O MOPsSIKe
U CpOKax TWPEJOCTaBICHUS] MYHUIMIIAIBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkamuxca B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMaIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUS MPOrPaMMHOTO OOecTeueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENIA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WU HHOTO
COTJIAICHHUS C npaBooOIagaTesieM IPOrpaMMHOTO oOecrieueHus,
IpeayCMaTPUBAIOLIET0 B3UMAHME IUIAThl, PETUCTPALIMIO WM aBTOPHU3ALINIO 3asiBUTEIS,
WIN IIPEAOCTABICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIleHHEeM IPEIOCTaBIsIeTCs HHPOPMAITUs

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHUIMMNAIBHBIX ycayr, Mcnonkoma (ampec: Pecny6nmka
Tarapctan, JlaummeBckuid paiioH, naepeBHs Kawunbl, ynuna Ilentpanpnas, n1.50;
teseon mis cripaBok: (84378)3-36-19. Pesxkxum paboTHI: ¢ MOHEACTBHUKA O MATHUILY
¢ 8.00 o 16.00 gacos, ooex ¢ 12.00 go 13.00 yacos.

2) 0 TopsAKE MPEIOCTABICHHS MYHHIUIIATLHOW YCIYTH, O CIIOCO0ax U CpoKax
MOJIauM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABIISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOIIUX BOIMPOCH MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIMMBIX JIJIi PACCMOTPEHUS 3asBICHUS O
MPEJOCTABICHUM MYHHUIMNAIBHOW YCIyTHM, O CpOKax NpuUeMa ¢ PEerucTpanuu
3asIBJICHUS;

5) 0 xoje nmpeaoCcTaBIeHUS MyHHUIIMITAILHOMN YCITYTH;

6) o MmecTe pa3MmelneHUs Ha OPUIIMAIBHOM caiTe MH(POpPMAIUU MO BOMPOCAM
MPEAOCTaBICHUS] MYHUIIMIATBHON YCIIYTH;

7) o mopsake o0KajJoBaHUS ICHCTBHM WM O€3IEUCTBHUS JTOKHOCTHBIX JIMII
Hcnonkoma.



[To nuckMeHHOMY OOpalleHUI0 COTPYAHUKH OTJAeNa, OTBETCTBEHHOI'O 3a
MPEJOCTaBICHHE MYHUIMNAIBHON YCIyrdu, MNOJAPOOHO B MNHUCBMEHHOU ¢dopMme
Pa3bICHAIOT 3asABUTEII0 TOPSIOK NPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH H
BOIIPOCHI, YKa3aHHBIC B HACTOAIIEM ITYHKTE aJMUHUCTPATUBHOTO perjaMeHTa, W B
TEYEHUE TpeX pabouux THEW CO JHS perucTpanuud OoOpalleHUs HAMpaBsSIOT OTBET
3asBUTEN0. OTBETHI NAIOTCA Ha sA3bIKe oOpalieHusa. B ciiydae HEBO3MOXXHOCTH JaTh
OTBET Ha S3bIKE OOpaIlleHHs] HCIOJIB3YIOTCS TOCYAapCTBEHHBIE S3bIKM PecmyOmuku
TarapcTaH.

1.3.5. Undopmanuss mo BompocaMm MPEeJOCTABICHUS MYHUIMMATBbHOU YCIyTU
pasMenaercs Ha ouimatbHOM caire MYHUILIUIIAIBHOTO paiioHa:
http://laishevo.tatarstan.ru u Ha uHGOPMAIMOHHBIX CTEHIAaX B MOMeleHUsAX Vcnoakoma
JUTsl pabOTHI C 3asIBUTEIISIMU.

Nudopmanus Ha TOCYyIapCTBEHHBIX  s3blkax  PecmyOmuku  Tarapcras,
pasmeniaeMass Ha UWHOOPMAIIMOHHBIX CTEHAAX M Ha odUIMaTbHOM caiiTe
MYHHUIIUTIATBHOTO  palioHa B  HMH(POPMAIMOHHO-TEJICKOMMYHHKAIIMOHHON  CETH
«HTEepHeT», BKJIIOYAET CBEACHUS O MYHHUIMNAIBHOM yCiyre, cojepikamecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHUCTPATUBHOTO PETJIAMEHTA,
UHOOpPMAIIMI0O O MECTE HaXOXACHHUSA, CIPABOYHBIX TelepoHaX, BPEMEHH pPabOTHI
Ucnonkoma, o rpaduke mpueMa 3asBICHUM Ha TPEJOCTABICHHE MYHHUIIMIAILHON

YCIIyTH.

1.4. HopmaTuBHBIE TPAaBOBHIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHE
MYHHUIUTIATBHON yCIyTH

1.4.1. IlepeueHb  HOPMATHBHBIX  IPABOBBIX  aKTOB,  PETYJIUPYIONIUX
IPEAOCTABICHUE MYHUIUIMAIBHON YCIYru (C yKa3aHMEM PEKBH3UTOB HOPMATHUBHBIX
NPABOBBIX AKTOB M HMCTOYHUKOB HUX O(DUIIMATBHOTO OIMYOJMKOBAHUS), pa3MeElleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULHMNAIBHBIX YCIYT, Ha
ouImaIbLHOM caiire MYHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOMU ceTu «THTEpHETY.

1.4.2. TekcT aAMUHHUCTPATUBHOI'O peErjiaMEeHTa B JCHCTBYIOIICH peIaKkIiuu
MOJUIE)KUT pa3MenieHnt0o Ha EaumHoMm mnoprtane, B PeecTpe rocynapCTBEHHBIX H
MYHUITMTIATBHBIX YCIYT, Ha O(QUIMAIBPHOM CalTe MYHHUIMIIAJIBHOTO paiioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeTY.

1.5. TepMuHbI, HCTIOJIB3yEMbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPECTICHUS

1.5.1. B asMUHUCTPaTUBHOM pPETJIAMEHTE HCIONb3YIOTCS CIEAYIOUIME TEPMUHBI U
ONpeIeTICHHUS:

ylalleHHOe pabouee MeCTO MHOTO(YHKIIMOHATBLHOTO IEHTpPa MpPEeIOCTaBIICHUS
FOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000CO0JIEHHOE
CTPYKTYpHOE MOJIpa3IeiICHUE (oduc) MHOTO()YHKIIMOHATIBLHOTO LIEHTpa
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUNIAIIBHBIX YCIYT, CO3JJaHHOE B TOPOJACKOM
(cenbCKOM) TMOCEJIIEHHMH MYHULMNAIBHOTO pailoHa WIM B TOPOJACKOM OKpyre
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Pecniyoniukn Tatapctan B cooTBeTcTBUM ¢ myHKTOoM 34 IlpaBun opraHuzanuu
NEATeIbHOCTH MHOTO() YHKIITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIUMTAIBHBIX YCIYT, YTBEPKJICHHBIX MocTaHoBIeHUEM [IpaButenscTBa Poccutickoit
®enepauun ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxknenuu llpaBun opranuszanuu
NEeATeIbHOCTH MHOTO() YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULUTATBHBIX YCIYT»;

TeXHUYEeCKass omubka - omuOKka (OmucKa, oreYaTka, rpaMMarThyeckas Wiu
apudmMeTnueckas omuOka MO0 mMoao0Has omulKa), JOMYyIICHHAs OpraHow,
OPEIOCTaBISIONIMM MYHULMIAIBHYIO YCIYTy, M TpHUBEAlIas K HECOOTBETCTBUIO
CBEJICHHM, BHECEHHBIX B JIOKYMEHT (pe3yIbTaT MYHUIIUNIATIBHON YCIyTH), CBEICHUSM B
JIOKyMEHTaX, Ha OCHOBAHUM KOTOPHIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTHPUKAIMA B HWH(pACTPyKType,
oOecrneunBaroen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH()OPMAIIMOHHBIX CUCTEM, UCIIOIB3YEMBIX IIJIsi MPEIOCTABICHUS TOCYAapPCTBEHHBIX U
MYHHUIIMIIAJIBHBIX YCIYT B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocy/apcTBeHHasi MHGOPMAIIMOHHAA CHCTeMa, OOecrieunBaroias CaHKIIMOHUPOBAHHBIH
JOCTYTI YYaCTHUKOB MH(OPMAITMOHHOTO B3aMMOJICHCTBUS B CUCTEME UJICHTH(UKAITUN U
ayTeHTUUKAIUM K  HUHPOpMAIMU,  COAEpXKAIlecs B TOCYIapCTBEHHBIX
MH(OPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OOPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocymapcTBeHHOE OIO/KETHOE YyupexaeHue «MHOTrodyHKIIMOHATbLHBIN
IEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIIMNAIBHBIX yciayr B PecmyOmmke
TarapcTtany;

HcnonkoM — UCHOMHUTENBHBIA KOMHUTET MYHULUIAIBHOrO paloHa (Wiu
TOPOJICKOTO OKpYTa);

EI'P 3AT'C — Enusblid TOCYJApCTBEHHBIA PEECTP 3alUCEl aKTOB I'PaKIaHCKOTO
COCTOSIHUS;

AUC  M®I[ -  ApromaTu3WpoBaHHas  WH(OpPMAIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHATBHBIX LEHTPOB NPEAOCTABICHUS roCyJapCTBEHHBIX u
MYHHUITATIAIBHBIX yeryT Pecryonuku Tarapcras.

1.5.2. B agMUHUCTpPaTHBHOM pETJIaMEHTE O]l 3asBICHHUEM O TPEIOCTABICHHUH
MYHULIUMAIIBHOW YCIYru (Jlajee - 3asiBJICHHE) MMOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHHUIIUTIATBHOW YCIYTH, TOJAHHBIA B COOTBETCTBHM C TIIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wmronsa 2010 roma Ne 210-®3 «O6 opraHmzanuu
MPEAOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYr» (Hanee — @eaepaibHbIii

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaB/ieHUsI MyHUIMTAJIbHON yCJIyru

2.1. HammeHOBaHVEe MYHUIIMITAIBHON YCITYTH

Brimaua paszperiieHns Ha BCTYIUICHHE B Opak HECOBEPIICHHOJETHUM, JOCTUTIITUM
Bo3pacTta 16 ner.
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2.2. HanMeHOBaHUE UCTIOTHUTEILHO-PACIOPSAUTEILHOTO OpTraHa MECTHOTO
caMOyIIpaBJeHUs, HENOCPEACTBEHHO MPEIOCTABIISIIONIET0 MYHUIIUIAIBHYIO YCIYTY

HcnonHuTenbHbli KOMUTET EropbeBCKOro cenbeckoro moceneHus JlaumeBckoro
MyHHUIMNaNbHOro paitoHa PecniyOnuku Tatapcran.

2.3. Onucanue pe3yiabTaTa NPEeJOCTABICHUS MyHUIIUIAIbHON YCIyTH

2.3.1. Pe3ynapTaToM MpeaocTaBICHUS] MYHUIIMITAIGHON YCITYTH SIBJISICTCS:

1)  pemieHne O  BbIaUe  pa3pelicHWs ~HAa  BCTyIUIeHHE B Opak
HECOBEPIIIEHHOJIETHUM, JOCTUTTIUM Bo3pacta 16 jer (mpunokenue Ne 1 k HacTosmeMy
aJIMUHUCTPATHBHOMY PETJIaMeHTY);

2) perieHne 00 OTKa3e B  NPEJOCTABACHHM MYHHUIMIAIBHOH  yCIyrd
(mpuosxenune Ne 2 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienre 00 OTkase B IpUeMe JIOKYMEHTOB, HEOOXOIMMBIX  JIJIst
NPEOCTaBACHUS MYHHIMNAIbHOW ycuyrn (mpuiokeHne Ne 3 Kk HacTosmeMy
aJIMHHHACTPATHBHOMY PETIaMEHTY).

2.3.2. PesynapTaT mpemOCTaBICHUS MYHHUIIUNAIBHOW YCIYTHM HaIpaBiIsSeTCS
3asBUTENI0 B (OpME DJICKTPOHHOTO JIOKYMEHTA, TOJIUCAHHOTO  YCHJICHHOMN
KBAJIM(DUIIMPOBAHHOMN AJNEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOTO JOKHOCTHOTO JTUIA
Opeana (mubo Opeana), B cootBeTcTBUM ¢ DeaepaabHbIM 3aKoHOM 0T 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
muuHbi kaOuHer EpgmHoro moptan. B ciydae HampaBieHUs 3asBICHHUS MOCPEICTBOM
PecniybnukaHckoro mopTana pe3ysibTaT MpeNoCTaBICHUS MYHHUIUIMAIBHON YCIYTU
HaIpaBJIseTCs B JIMYHBIA KaOuHeT PecmyGarkaHcKoro moprara.

2.3.3. Ilo BBeIOOpY 3asBUTENsI pe3yJbTaT MPEIOCTABICHUS MYHHITUTIATBHON
yciryru Bbigaercs B Hcmonkome wim B M®I[ B dopme sk3eMIunsipa 3JIEKTPOHHOTO
JIOKYMEHTa, pacledyaTaHHOTO Ha OyMa)KHOM HOCHTENe, 3aBEpEHHOTO I€YaThio U
MOJIMKUCHI0 COOTBETCTBEHHO YMOJIHOMOYEHHOTO JOHKHOCTHOTO juia Mcnonkoma umun
pabotHuka MOII.

2.3.4. 3asgBuTENb BIpaBE MOJYYUTH PE3YIbTaT MPEAOCTABICHUS MYHUITUTIATHLHOM
yciIyrd B (popMe DJIEKTPOHHOTO JIOKYMEHTa B TEUYCHHE CpOKa JCHCTBHUS pe3yibTaTa
MPEeIOCTaBICHUS MYHUITUTAIBHON YCIIYTH.

2.4. Cpok mpeI0OCTaBICHHS] MyHUIIUITAIbHON YCITyTH, B TOM YHCJIE C Y9€TOM
HE0OX0IMMOCTH OOpaIeHUs] B OpraHU3aINH, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHHUIUITAIIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUS MYHULIUTIATIbHON
YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh TPUOCTAHOBIIEHUS TPEAYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIauu (HAIPABICHUS)
JOKYMEHTOB, SIBJISTFOLIMXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMITAIBHON YCIYTH

2.4.1. MyaunnaibHas yciayra npenoctapisercs B TeueHue 10 pabouux mHEH.
2.4.2. TlprocTaHOBIICHHE CpPOKa MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIIYyTH HE
IIPETYCMOTPEHO.



2.4.3. HampaBneHue NOKYMEHTA, SIBISIOLIETOCA pPe3yJIbTaTOM MPEIOCTABICHHUS
MYHUIUOAIBHOW  ycIyrd B (GOpME  DIIEKTPOHHOIO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JI€Hb O(DOPMIIEHUS W PEruCTpalliy pe3yjbTaTa MpeaoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

2.5. VcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATENbHBIMU UM MHBIMH HOPMATUBHBIMU IIPABOBBIMH AKTaMH JJIs
MPEeIOCTaBICHUS MYHUIIUIAIBHON YCIYTH, a TAK)KE YCIIYT, KOTOPbIE SBIISIOTCS
HEOOXOIUMBIMU U 00s3aTeNIbHBIMU IS PEIOCTABICHUS MYHULIUTIANIbHBIX YCIIYT,
NOoJIIeKAIIUX PEICTABICHUIO 3asBUTENIEM, CIIOCOOBI UX MOJIYYeHHUS 3a4BUTENIEM, B TOM
quClie B 3JIEKTPOHHOU (hopMe, MOPSAI0K X MPEACTABICHHUS

2.5.1. JIna monydyeHUs] MYHULUNAIBHOW YCIYTM 3asiBUTEb MPEJCTaBIISICT
CJIEIyIOIINE TOKYMEHTHI:

1) TOKYMEHTBI, YIOCTOBEPSIOIINE JINYHOCTh BCTYMAIONMUX B Opak (He TpebyeTcs
B ciiydae oOparieHus nocpeactsoM PecnybirkaHckoro noprana);

2) NOKYMEHT, YJIOCTOBEPSIOIIMI TOJHOMOYHUS TMPEICTAaBUTENS 3asiBUTENS (HE
TpeOyeTcs B caydae oOpalieHus: 3aKOHHOTO TPEICTABUTES 3asIBUTEIIS );

3) 3asiBiEeHHE:

B (popMe JOKyMeHTa Ha OymakHoM Hocutene (npuiokeHue Ne 4 Kk HacTOAIIEMY
aJIMAUHUCTPATHBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (popMme (3amoTHsAETCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DJIEKTPOHHYIO (OpMY 3asiBIEHUS), MOAMNHCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMHM MYyHKTa 2.5.3 aaMUHUCTPATUBHOTO perjamMeHTa, NpHU OOpalleHuu
nocpeacTBoM PecryOnukaHCKOTo moprasna;

4) mMCbMEHHOE COTJIacHe 3aKOHHBIX MPEICTABUTENICH JIMIl, BCTYMAIONUX B Opak,
3aBEPEHHOE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOIATENbCTBOM O HOTapHuare,

5) MOKYMEHTHI, TOATBEP:KIAONINE 0COObIE 0OCTOSTENHLCTBA CHIDKCHUS OPavuHOTO
BO3pacTa (CrpaBka MEIUIIMHCKON OpraHu3alii rocyJapCTBEHHOM WJIM MYHHUILIMTIAIbHOM
CUCTEMBI  37PAaBOOXPAHCHHMS] O HAIWYUU OEpeMEeHHOCTH JHOO  JOKYMEHTHI,
MOATBEPKAAIOIINE HEMOCPEACTBEHHYIO Yrpo3y JKW3HU OJIHOTO W3 JIMI, KEIaroluX
BCTYIIHTH B OPaK).

2.5.2. 3asBneHue W TMpUIaraeMble JOKYMEHTHl MOTYT OBITh TIPE/ICTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENIIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybinkaHCKOTO TTOpTalia B AIEKTPOHHOU dopMme;

3) B HcmonkoM IWYHO WM TOCPEJACTBOM IIOYTOBOM CBSI3M HA OyMa)XHOM
HOocuTese. 3asBJICHUWE U MpuUjlaraéMble JOKYMEHTBI, MPU HAMpPaBICHUH MOCPEICTBOM
MIOYTOBOM CBSI3M, 3aBEPSIIOTCS] B YCTAHOBIEHHOM IMOPSIJIKE.

2.5.3. 3asBneHue MpW HANPABJICHWH TOCPEIACTBOM PecmyOinkaHCKOTO mopTana
MOAMUCHIBAETCS MPOCTOM ANEKTPOHHOUN MOAMUCKHIO 3aABUTES.
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JUist mody4yeHuss MPOCTOM BIIEKTPOHHOM NOJANHUCH 3asBUTENI0 HEO0OXOAMMO
NpoWTu mpoueaypy perucrpanuu (ayreHtudukanun) B ECUA, a Takke nmoaTBepAUTDH
YYETHYIO 3aIHCh.

DJICKTPOHHBIC JOKYMEHTHI (3JCKTPOHHBIC 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
noanyHkrax 2, 4 mnyHkra 2.5.1 agMUHUCTPAaTUBHOIO pErjiaMeHTa, 3aBepsIOTCA
YCUJIEHHON KBaJu(UIMPOBAHHON MOIUCKHIO JIMI, YINOJHOMOYEHHBIX Ha CO3/IaHUE U
MOJANKUCAHUE TAKUX JJOKYMEHTOB, B TOM YHUCJIE€ HOTAPHUYCaMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraéMble K
3asiBJICHHUIO, B TOM YHKCJIE JIOBEPEHHOCTH, HANPABIAIOTCS B BUAE (ailioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoOaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATh B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) nmpencraBieHuss JOKyMEHTOB W MH(QOpPMALMK WM OCYIIECTBICHUS ICHCTBUIA,
NPE/ICTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBBIMU aKTaMH, PETYJIUPYIOUIMMU OTHOILICHUS, BO3HUKAIOIIME B CBSI3U C
peIoCTaBICHUEM MYHHUIIUTAIBHON YCIIYTH,

2) ocyllecTBIIeHHs ACHCTBUIN, B TOM YHUCJE COTJacoBaHWi, HEOOXOIUMBIX Jisi
NOJIYYeHUS] MYHHUIMIAIbHOW YCIYTM M CBSI3aHHBIX C oOpalieHueM B HHbIE
rOCYy/IapCTBEHHbIE OpPTaHbl, OpPraHbl MECTHOTO CaMOYIIpaBJEHUS, OpraHU3alUH, 3a
UCKIIIOYEHHUEM TIOJNYYeHHUS YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWH(MOpMaIuH,
NPEOCTaBIsIEMBIX B pe3yJbTaTe NPENOCTABICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
NnepeyHu, YykazaHHble B yactu | crateu 9 ®DepepanpHoro 3axkoHa Ne 210-D3
(HEOOXOAMMBIX U 0053aTEIBHBIX YCIIYT);

3) mpencrtaBleHHMs JOKYMEHTOB U HWH(}OpMamwu, OTCYyTCTBHE ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCh MPHU NMEPBOHAUATIHLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX IUIsl MPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYyTH, JUOO B
NPEIOCTaBICHIN MYHHUIIMITAIBHON YCIIYTH, 32 UCKIIOYCHUEM CIEIYIONIUX CIy4aeB:

a) H3MEHEHHE TpeOOBaHWI HOPMATUBHBIX NPABOBBIX AaKTOB, KaCaIOIIUXCS
MPEAOCTABICHUSI MYHUIIUIIAJIBHON YCIyTd, NOCJIE€ NEPBOHAYAIBHOW MOJAYM 3asiBICHUS
O MPEIOCTABIIEHUH MYHUIIUTNIAJIbHON YCIIYTH;

0) Hamuure OmMOOK B 3asBJICHUH O MPENOCTABICHUN MYHUIIUITATILHON YCIyTH U
JOKYMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOJIMMBIX ISl MPEJOCTaBICHUS MYHHUIUMNAIBHOW YCIyru, JudoO B
MPEAOCTaBICHUN MYHHUIIUIIAIBLHON YCIYTH U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA JECHCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OPMAIMH M0CIE
MEPBOHAYAIBLHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX AJIS MPEAOCTABICHUS
MYHULUNAIBHON YCITYTH, MO0 B MPEAOCTABICHUHA MYHUIIUTIATBLHON YCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEPXKACHHOro (akra (IMPU3HAKOB)
OMMOOYHOTO WJIM MPOTUBOIMPABHOTO JEeUCTBUA (0€3/1€MCTBUSA) AOMKHOCTHOTO JIHMIA
Oprana, pabornuka MOI], npu nepBoHAYaILHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTABICHUSI MyHUIIUIIATLHON YCIYTH, TU0O0 B MPEAOCTABICHUN



MYHUIUOAIBHOW YCIYTHM, O 4Y€M B IMHUCBMEHHOM BHJI€ 32 MOJAMHUCHIO PYKOBOJIUTEIS
Oprana npu mnepBOHAYaJIbHOM OTKa3e B MNpPHUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPENOCTAaBICHUS MYHHUIMNAIBHOM YCIyTH, YBEIOMISIETCS 3asBUTENb, a TaKXKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBJIEHHbIE HEY00CTBA;

4) mnpepocraBieHUss Ha OYMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHOO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHHS] TOCYIAPCTBEHHOW MM MYHUIUINAIBHOW YCIyTd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (he/iepaibHbIMU 3aKOHAMMU.

2.6. I/IC‘IepHBIBaIOH_II/Iﬁ NepeYCHb JOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBCTCTBHHU C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJII ITPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyTuy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOI'O
CaMOYIIpaBJICHUA U ITOABCAOMCTBCHHBIX I'OCYAAPCTBCHHBIM OpTraHaM HJIN OpraHaM
MCCTHOT'O CaMOYIIpaBJICHUA Opl‘&HPB&IIPIﬁ N KOTOPBIC 3a4BUTCIIb BIIPABC IIPCACTABHUTD, d
TaK)Ke CIocoObl UX MOJYUCHUA 3aABUTCILIMA, B TOM YUCJIC B SHGKTPOHHOﬁ (1)0pMe,
MOpAIOK UX INPCACTABIICHUA, FOC}’)I&pCTBGHHBIﬁ opraH, opraH MCCTHOT'O
CaMOYIIpaBJICHUA 1100 opraHui3anysd, B PaCIHOPAKCHUN KOTOPBIX HAXOAATCSA OAHHBIC
JAOKYMCHTLI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:

1) cBenieHus o poxxaeHuu peoenka — EI'P 3ATC;

2) cBenieHns o0 yctanoBiaeHuu otioBctBa — EI'P 3AIC,

3) cBemeHHs O ACHCTBYIOIMIEM MacmopTe rpaxaanuna Poccuiickoit denepannn —
MB/I Poccuu;

4)  cBemeHus H3 HMH(DOPMAIMOHHOW CHUCTEMBbI HOTapHaTa O HOTapUATBHO
3aBEpEHHOM JoKyMeHTe — DeepanbHas HOTapualibHas MajaTa;

5)  cBencHus 00 YCTAaHOBJIGHHH OICKH HaJ PEOCHKOM M3 PEIICHHUsS OpraHa
OMEKHU U MOINEUYNUTENbCTBA — MICTIONKOM;

6) CBeIGHHS O PETHCTPAIIMOHHOM YyYeTe TI0 MECTY J>KHTEIhCTBA U MECTY
npeoriBanus — MBJI Poccun.

2.6.2. 3asBuTENb BIIpaBe NPEIOCTABUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIC B
noamyHkrax 1 - 6 myHkra 2.6.1 aAMUHUCTPAaTHBHOTO perjiamMeHTta, B Qopme
ANIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHWJICHHOW KBaTU(UIIMPOBAHHON TOJIMUCHIO
JUI, YIOJHOMOYEHHBIX Ha CO3/JaHUE U MOJNUCAHUE TaKUX JOKYMEHTOB, MpHU MOJaue
3asIBJICHUSI.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TNIPENICTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 aAMUHHCTPAaTUBHOTO pErjJaMEeHTa OpPraHaMHM T'OCYJapCTBEHHOW BIJIACTH,
OpraHamMy MECTHOTO CaMOYIPABJICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJCHUU HE
MOXET SIBJIATHCS OCHOBAHUEM JIJI OTKa3a B MPEIO0CTABICHUN MYHUIIUMIIAILHON YCIYTH.

2.6.4. JlomxHocTHOe nmmo W (wim) paOOTHWK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He TMpPeCTaBUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIINE) 3alPOIICHHBIE W HAXOISLIMECS B PaCHOPSHKECHUU
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JOKYMEHT WJIH CBEACHUS, MOIJICKAT aJIMUHIUCTPATUBHOMN, TUCIUTUTMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemiaeTcsi TpeOOBATh OT 3aABUTENS JOKYMEHThI CBEJICHUS, B TOM YHUCJIIE
MOATBEPKAAIONTUE BHECCHHUE 3asBUTEIEM IUIATHI 332 MPEIOCTABICHUE MYHUITUTIATBLHOM
YCITYTH, HAXOSIIHUECS B PACTIOPSKEHUHU TOCYAAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYIIPaBJICHUS W TIOJBEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYITPaBJICHUS OpraHU3aIINN.

Hemnpencrapienne 3asgBUTENEM JTOKYMEHTOB, COJEP)KAIIUX CBEICHHS, KOTOPHIC
HaXOAATCS B PACHOPSHKEHHHM TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS W TIOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIHM OpraHaM
MECTHOTO CaMOYIIPABJICHUS OpTaHM3aIluid, HE SBJISETCS OCHOBAaHUEM I OTKasa
3asIBUTEITIO B TIPEIOCTABICHUN MYHHIIMTIAIBHON YCITYTH.

2.7. I/IqupHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM JJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XO}II/IMI)IX IJIA TIPCIOCTABJICHUA MYHHIIPIHaJIBHOP'I yCIIyru

2.7.1. OcHoBaHUSMHU [JiI OTKa3a B IpPHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABIICHUSI MYHUIIUNIATBLHON YCIIYTH, SIBIISIIOTCS:

1) npexacrtaBieHHbIE 3asBUTEIEM JOKYMEHTBI COJAEpKAT TMOJYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJAKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepanuu;

2) MOKYMEHTBI COJAEpPKaT MOBPEKICHUS, HAIMYHUE KOTOPBIX HE IO3BOJISIET B
NOJTHOM O0BEME UCIOJIb30BaTh MHQPOPMALMIO U CBEIEHUS, COJAEpX aluecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIUIAIBHOW YCIIYTH;

3) mnpenacraBlIeHHBbIE JOKYMEHTHl WM CBEACHUS YTpPaTWIM CUJIYy HAa MOMEHT
oOpalleHusi 3a MyHUIIMITAIBHOW YCIyTrod (JOKYMEHT, YAOCTOBEPSIIONIANA ITOJTHOMOYHS
NPEJICTaBUTENS 3asIBUTEIS, B ClIydae OOpallieHus 3a MPeI0CTaBICHUEM MYHUIIUIATbHON
YCIIYTH YKa3aHHBIM JUIOM);

4) nosaya 3asBJICHUS O MPENOCTABICHUN MYHULIUIIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX TS TIPEAOCTABICHUS MYHUITUTIAIBHONW YCIYTH, B SJIEKTPOHHOU (opMe ¢
HapyIICHUEM YCTAaHOBIICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIMOJTHEHHE O0S3aTENbHBIX MOJIeH B (hopMe 3asiBICHHS, B TOM
quclie B HWHTEpPaKTUBHOW (¢Gopme 3asiBieHUs Ha PecmyOnmMkaHCKOM —mopTane
(HemocToBepHOE, HEMOJIHOE, IN00 HEMPABUIILHOE 3aII0THEHHE ),

6) mnpencTaBlIeHUE HEMOJHOIO KOMILUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX st
MpPEeAOCTaBICHUS MYHUIIUTIATbHON YCIYTH;

7) 3adBl€HUE O NPEAOCTABICHUU YCIYTH MOJAHO B OpraH TOCYJapCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYIPaBJICHUS WU OPraHU3AIMIO, B TIOJTHOMOYHSI KOTOPBIX
HE BXOJUT MPEJI0CTABICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOJsroJieHre YCTaHOBJIEHHBIX cTaThei 11 dexepanpbHOro 3akoHa OT 6
ampenst 2011 roma Ne 63-03 «OO0 5I€KTPOHHOW TOAMUCUY» YCIOBUNA MPU3HAHUS
JNEUCTBUTEIILHOCTH, YCUJICHHOW KBATU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMHUCH.

2.7.2. TlepeueHb OCHOBaHWIA TSI OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IOJTYYeHUSI MYHULIMTIATBHOMN YCIIYTH, SIBIISIETCS UCUEPIBIBAIOILIUM.
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2.7.3. Peumienue 00 OTKa3e B MpUEME 3asIBICHHUS MU JTOKYMEHTOB, HEOOXOAMMBIX
JUTSL TIPEIOCTABJICHUS] MYHULIUIIAJIBHOM YCITyTH, MOKET OBbITh MPHUHATO, KaK BO BpeMs
IIpueMa 3asBUTEINSI, TAK U IOCJIE IOJIYYEHHsS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HeEOOXOAMMBIX /JI MPEAOCTABICHUS MYHUIMIAIBHOM YCIYrd JOKYMEHTOB
(cBemeHMi) € HUCIOJB30BAaHMEM  MEXKBEJOMCTBEHHOTO  MH(OPMAIMIOHHOIO
B3aUMOJIEUCTBUS, B CPOK, HE mpeBblatouuii 9 pabounx gHEH cO JHS perucTpauuu
3asIBJICHUS.

2.7.4. 3anpeniaeTcss OTKa3blBaTh B IMpPHUEME 3asBJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMNIAIBHON YCIYTH, B CIIy4Yae €clid 3asiBJICHUE
U TOKyMEHTbI, HEOOXOAMMBIE ISl TPEIOCTABICHUSI MYHULIUIIAIbHON YCIIyTH, MOIAaHbI B
COOTBETCTBHM € MH(pOPMAIMEH O CpOKaxX U MOPSAJIKE MPEJOCTABICHHUS] MYHULIUITATIbHON
yciyru, ony0iaukoBaHHoM Ha Ennnom noprane, PecyOinkanckom noprase.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI1 IPUOCTAHOBJICHUS HJIN OTKAa3a B
MpeaoCTaBJICHUHU MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHusl Ji1 TPUOCTAHOBIICHHS TPEIOCTABICHUS MYHUIIUTIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs J 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATHON YCITYTH:

1) 3asBUTENH, HE COOTBETCTBYET KATETOPHM JIMI[, HMMEIOIUX TIpaBO Ha
PeIOCTaBICHHUE YCIYTH;

2) OTCYTCTBHE Y 3asiBUTEJISI PETUCTPALIMU 110 MECTY >KMTEIbCTBA HA TEPPUTOPUU
MYHUIIMUIAIIBHOTO 00pa30BaHMUS;

3) oTCyTCTBHE OCOOBIX OOCTOSATENBCTB, YKa3aHHBIX B MOJNYHKTE 5 myHKTa 2.5.1.
aJIMAHUCTPATHBHOTO pPerjlaMeHTa JIM00 00IIero pedeHKa y JIull, BCTYNaIMKUX B Opak;

4) B MpeACTaBICHHBIX 3asBJICHUN U (WIM) JOKYMEHTAaX COJIEPIKUTCS HEIOIHAS H
(wm) HemocToBEepHass HH(POpPMAITHSL.

2.8.3. IlepeyeHb OCHOBaHUW Il OTKa3a B MPEAOCTABICHUU MYHUIIUNATLHON
YCIYTH SBJISIETCS] UCUEPITBIBAIOIIUM.

2.8.4. 3anpemiaeTcss OTKa3blBaTh B MPEIOCTABICHUH MYHUIMIAIBHOU YCIYyTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTM MOAAHO B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHHUITUTIATHHOM
yciyru, onyonukoBaHHoW Ha ExuHoM mopraie, PecmyOnmnkanckom moprade.

2.9. Tlopsaok, pa3Mep U OCHOBAHMS B3UMAaHHUS TOCY/IaPCTBEHHOMN MOIIITUHBI HJIA WHOU
IJIAThI, B3UMAEMOH 3a MPEOCTABICHUE MYHULIUIATBHON YCIYTH

2.9.1. Ilnara 3a npenoCTaBICHUE MYHUILUMITAIIBHON YCIYTH HE TPEAYCMOTPEHA.

2.10. [lepedenp yciayr, KOTOPBIC SBISIFOTCS HEOOXOIUMBIMU U 00SI3aTEIIHHBIMHA JIJIS
MPEAOCTaBICHUSI MYHUIIMNIATBHON YCIIYTH, B TOM YUCJIE CBEJICHUS O IOKYMEHTE
(mokymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3aUsIMU, YYACTBYIOIINMU B

PEAOCTABICHUN MYHULIMTAIBHBIX YCIYT
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2.10.1. TlepeueHb ycayr, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMU U 00s3aT€IbHBIMU
JUIsL TIPEJOCTABIICHUS MYHUIMNAIBHOW YCIYI'M, B TOM YHCJI€ CBEJIEHUA O JIOKYMEHTE
(IoxyMeHTax), BblAaBa€MOM (BBIJABA€MbIX) OpraHu3alUsIMH, YYacTBYIOLIUMHU B
MPEIOCTAaBICHUM MYHULUIAIBHBIX YCIYr, YTBEPXKIAaeTCs HOPMATUBHBIM  aKTOM
MPEICTaBUTENBHOTO OpraHa MECTHOTO CaMOYIIpaBICHUS.

2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMAHMS TUIAThI 32 MMPEAOCTABIECHUE YCIIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aT€TbHBIMU JIJIs1 TPEI0CTaBICHUS
MYHUIIMTAIBHON YCIIYTH, BKJIIOYasi THPOPMAIIMIO O METOAMKE pacuera pazMepa Takoi
IaThl

2.11.1. OcHoBaHus 7151 B3UMAHMUS TIJIATHI 3@ MIPEOCTABICHUE YCIYT, KOTOPHIE SIBIISIIOTCS
HEOOXOAUMBIMU M O0SI3aT€LHBIMU JIJII TPEIOCTABICHUS] MYHULIMIAIBHOM YCIIYTH,
3aKOHOAATENILCTBOM Poccuiickon denepanuu HE MPEAYCMOTPEHBI.

2.12. MakcuMabHBIN CPOK OKUJIAaHUS B OUEPEIU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCIYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aIluei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTIAIIBHONW YCIYTH, U MPHU TTOTYyUYCHUH
pe3ysbTaTa MpeoCcTaBIeHUs TAKUX YCIYT

2.12.1. Bpems oxxujaHusi pu nojaye 3asBJICHUS HAa MOJYyYEeHUE MYHUIUIIATbHOM
yCIyTHu - He 6osee 15 MuHyT.

2.12.2. Tlpu monydeHUH pe3ysibTaTa MPEIOCTaBICHUS MYHUIMUIAIBLHON YCIYTH
MaKCHMAJIbHBIN CPOK OKHUJIAHHS B OUYEPEH HE IOJDKEH MPEBBINIaTh 15 MUHYT.

2.13. Cpok 1 MOpsIOK PErUCTPaALIMM 3apoca 3asiBUTENS O MIPEOCTaBICHUN
MYHHIANAJIBHON YCIYTH U YCIYTH, IPEIOCTABIISIEMON OpraHU3alMel, yYacTBYIOIIEH B
NPEIOCTaBICHIUY MYHHUIIUIAIBHON YCIIYTH, B TOM YHCIIE B SJIEKTPOHHOU (hopme

2.13.1. Ilpu nuuroMm obpamienuu B MOL] B neHb momauu 3asBICHHS 3aBUTEIIO
BbIjaeTcsa pacnucka uz AC M®I] ¢ peructpalliOHHBIM HOMEPOM, MTOATBEPKIAIOIINM,
YTO 3as1BJICHHE OTIPABIICHO, U IATOW MOJAYM 3asIBICHUS.

2.13.2. Ilpm HampaBineHuu 3asBICHUsA TocpeAcTBoM EamHoro moprana,
PecnyOnukaHckoro nopraia 3asBUTENb B J€Hb MOJIa4d 3asBJICHUS MOJIYy4aeT B JIMUHOM
kabuHere PecnmyOnMKaHCKOTO MOpTaJia W TIO DJIGKTPOHHOM IMOYTE YBEJIOMIICHHUE,
MOATBEPKIAIONIEE, UYTO  3asABJICHHE  OTIPABJICHO, B KOTOPOM  YKa3bIBaKOTCA
PErUCTPAIlMOHHBII HOMED U J1aTa MOJlauu 3asiBICHUS.

2.13.3. Ilpu nuuHoM oOpameHun B VcHoiKoM B JIeHb MOJA4YU 3asBICHUS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIULIOM VICIIOIKOMa 3asiBUTENIO BBIJAETCS PACIHCKA
13 aBTOMATU3UPOBAHHOW MH(OPMALIMOHHOW CUCTEMBI, MPEIHA3HAYECHHOMN NIl OKa3aHUsI
rOCYJApCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEPOM, IaTOU
MoJa4y 3asBJICHUS U MIEPEYHEM MPEJCTABICHHBIX JOKYMEHTOB.
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2.14. TpeOoBaHUs K IOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISETCS MyHUIIMIAIbHAS
yClIyra, K 3aj1y 0>KMJaHMsI, MECTaM JJIs 3al0JHEHUS 3alpOCOB O MPEIOCTaBICHUU
MYHUIUIAIBHON YCIYT'H, HHPOPMALMOHHBIM CTEH/IaM C 00pa3liaMu X 3alOJHEHUS U
MepeYHeM TJOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS KaXX10H MYHUIIMIAIbHON
YCIIYTH, pa3MEIIeHHUIO U 0OPMIICHUIO BU3YaJIbHON, TEKCTOBOM U MYJIbTUMEIUITHOM
nH(pOpMAIH O MOPSIIKE MPEIOCTABICHHS TAKOM YCIyrd, B TOM YUCIe K 00€CTIeUeHUI0
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00ObEKTOB B COOTBETCTBUU C (hesiepanbHbIM
3aKOHOJATENbCTBOM U 3aKOHOAATENbCTBOM Pecnybnnku Tarapctan o couuaabHOM
3aIllUTe MHBAJIUIOB

2.14.1. TlpenocTaBieHre MYHHUITUTIATBHON YCIYTU OCYIIECTBISICTCS B 3aHUSX U
MOMEIIEHUAX,  O00OpPYJAOBaHHBIX MPOTUBOMOXKAPHOW  CUCTEMOM U CUCTEMOU
MOXKAPOTYIICHUS.

Mecra mpuemMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenbro s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B CcOOTBEeTCTBUU ¢ 3akoHOJATeJbCTBOM Poccuiickoii dexepamuu o
COITMATILHOM 3alUTe WHBAJIMJAOB B IEIAX OECHPEeNnsITCTBEHHOTO JOCTyNma K MeCTy
PEIOCTABICHUS MYHULIUTIATBHON yCIyTH 00eCTIeYMBACTCS :

1) oOecreunBaeTcss OeCHPENSATCTBEHHBIH JOCTYNl HHBAIWAOB K MECTY
NPEIOCTaBICHUS] MYHMIMIAIBbHONU ycnyru (yIOOHBIH BXOI-BBIXOJ B TIOMEIICHUS HU
nepeEMEIECHNE B UX MpeeNax);

2) BU3yallbHasl, TEKCTOBas W MYJIbTHMEIWIHAS HWHPOpPMALUS O MOPSIKE
NPEIOCTaBICHUS] MYHUIMIIAJIBLHON yCIyTU pa3MeniaeTcss B YIOOHBIX i 3asBUTENEH
MECTax, B TOM YHCJIE C YYETOM OTPAaHUUYEHHBIX BO3MOXHOCTEN MHBAIIU]IOB;

3) CcOMpoBOXKICHHE WHBAIUIO0B, MMEIOIIMX CTOMKHE PAacCTpOiCTBa (YHKIIUU
3pEHHS U CAMOCTOSITEILHOTO NIEPEABUKEHHS, U OKa3aHUE UM OMOIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, Ha
KOTOPOM paCIOJIOKEHBI OOBEKTHl COIMAIbHOM, HWH)XEHEPHOM HW TPaHCIOPTHOMU
UHPPACTPYKTYp, BXOAa B TaKh€ OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM YHKCJIIE C UCIIOJIB30BAHUEM KpPECIa-KOISCKU;

5) Haiexkariee pasMelnicHHe OOOpYJIOBaHUS W HOCUTEICH HWHQOpPMAIIWH,
HEOOXOIUMBIX JJIsI 0O0ecTieueHrs] OECTIPEIATCTBEHHOTO TOCTYIAa WHBAIUIOB K yCIyram
C YYE€TOM OIPAHUYECHUI UX KU3HENIESITEIbHOCTH;

6) myOnmpoBaHWE HEOOXOIMMOW JJIi MHBAJIWIOB 3BYKOBOH W 3PHTEIHHOU
uHdopMaIy, a TakKe HAAMKNCEeH, 3HAKOB M WHOW TEKCTOBOM M Tpadudeckoit
nH(pOpMAIHN 3HaKaMH, BBIMTOJTHEHHBIMH pelibe(HO-TOUeYHBIM mpudTOM bpaiins;

7) IomyckK CypAOINepeBOIUYHMKA U TH(IOCYPIAONEPEBOIUNKA;

8) momyck coOaKH-IPOBOHUKA MTPH HATMYMH JIOKYMEHTA, ITOITBEPIKIAIOIICTO
ee crenuaibHoe OOy4YyeHHE U BbIJABAEMOTro 1Mo (GopMe U B TMOPSAKE, KOTOpHIE
YCTAHOBJIEHBI MPUKAa30M MMUHHUCTEPCTBA TpyJa M COLMAIBHOM 3amuThl Poccuiickoin
Oeneparun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHun (HopMbl JTOKYMEHTA,
MOATBEPKAAIONIET0 CIelHalbHOEe O00ydeHHue COOaKU-TIPOBOJAHUKA, W TMOpSAJKa €ro
BBIJIAYN».
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2.14.3. TpeboBanuss B YacTh oOOECHEYEeHHUS JOCTYMHOCTU [JIsl WHBAJIUIOB
O00BEKTOB, B KOTOPBIX OCYILIECTBISAETCS MPEIOCTaBICHUE MYHULUIAIBHON YCIyTH, U
CPEICTB, HMCHOJB3YEMbIX MpPH MPEAOCTABICHUH MYHHMIMNAIBHOW YCIYTd, KOTOpPBIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. aqIMHHHCTPAaTHMBHOIO pETJIAMEHTA,
NPUMEHSIOTCA K OOBEKTaM U CpEeACTBaM, BBEJACHHBIM B JKCIUTyaTallMIO WIIU
MPOLIEAIINM MOJIEPHU3ALNIO, pEKOHCTpYKLIMIO nociie 1 uronsa 2016 roxa.

2.15. [loka3zarenu JOCTYMHOCTH U KaueCTBAa MYHULIMITAJIbHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICUCTBUM 3asBUTENS C JOKHOCTHBIMU JIMIIAMH TPU
NpeIOCTaBICHUN MYHUIIMITAIBHON YCIYTU U UX TPOJOJIKUTEIBHOCTD, BO3MOXXHOCTh
noJiydeHHuss ”HPOpPMaLIMU O XO/I€ MPEJOCTABICHHUS] MYHULIMITAIbHON YCIyTH, B TOM
YHClIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJyYEHHS] MyHULIMITAIbHON YCITyTH B
MHOTO(YHKIMOHATBLHOM LIEHTPE MPEA0CTaBICHUS FOCYAapCTBEHHBIX U
MYHUIIUTAIBHBIX YCAYT (B TOM YHUCIE B MOJHOM 00BbEME), B JIFOOOM TEPPUTOPUATEHOM
1oJipa3/ieJICHUN OpraHa UCTIOJIHUTENIBHO PACTIOPSIUTENHHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BBIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBINA TPUHITUI),
MOCPEICTBOM 3aIIpoca O MPEIOCTaBICHUN HECKOJIBKUX IOCYJapCTBEHHBIX U (MJIN)
MYHUIIMTAIBHBIX YCIYT B MHOTO() YHKIIMOHAJBHBIX [IEHTPaX MPeA0CTaBICHUS
rOCyJapCTBEHHbBIX U MYHULIMIIAIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. Tloka3zaTtensamMu AOCTYMHOCTH MPEIOCTaBICHUS MYHHUIIUIAIBLHON YCIYTH
SABJISIIOTCS:

PaCION0KEHHOCTh TOMEIIECHHS], B KOTOPOM BEIETCSA MPHUEM, BbIadya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJMYECTBA CICIMAIUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEIIEH;

HAJIM4YME WCYEPIbIBAIONIe HHPOpMAMU O crocodax, MOpsSAKe M CpOKax
MPEIOCTABICHUSI MYHHUIIMNAIBHOW YCIYTM HAa WH()OPMAIMOHHBIX CTEeHIax, EmxmHOM
nopraie, Pecny0nukanckoM mopTaiie, o(UIUaIbHOM CaliTe MYHUIIUITATBHOTO PaiioHa;

OKa3aHWE TIOMOINM WHBAIMAAM B TPEOJOJICHHH O0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. Tloka3zaTensiMu KauyecTBa MpPEAOCTABICHUS MYHULHUNAIBHON YCIyru
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB TpHUeMa U pAaCCMOTPEHUS JIOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJIYUICHHUS Pe3ybTaTa MyHUITUTIAIBHON YCIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX KaJloO0 Ha HApyIMIEHUS aJIMHHHUCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu Oprasa;

4) KOJIMYECTBO B3aWMOJICUCTBUI 3asIBUTEIIS C TOJKHOCTHBIMHU JUIIaMK (0e3 ydera
KOHCYJIbTallUM ):

B3auMojeiicTBhe 3asiBUTeNss ¢ pabotHukamu Oprana win MO npu
MPEJOCTaBICHUM MYHULUUNAIBHOM  YCIyrM  OCYIIECTBISIETCS OJWMH pa3 IMpu
MPEACTaBICHUHU 3as1BJIICHUSI CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMU;
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OJIMH pa3 B ciyyae HEOOXOJMMOCTU IMOJYYEHUS pe3ylibTaTa MNpPeIOCTaBICHUS
MyHUIMNANbHOU yciyru B Oprane unu MOIL] B gopme sx3emmiipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJE.

[IponOMKUTENBHOCTE OJHOTO B3AUMOJACHCTBUS 3aABUTENS C JOJDKHOCTHBIMH
JULAMH PU NPETOCTABICHUY MYHHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHNUTHh KAYECTBO MIPEAOCTABIEHNSI MYHULIUIIAIBHOW YCIYTH C
MOMOIIIBI0 YCTPOMCTB TMOJBIKHOM paauoTeneOHHON CBSI3M, C UCIOJIb30BAHUEM
Pecny6iinkaHckoro noprasna, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoae MpeNOCTABICHUS MYHMIIMIAIBHOW YCIYTHM MOKET
ObITh MOJIydeHa 3asBUTENIeM B JIMYHOM KabuHere Ha Eaunom mnoprae,
Pecny6nukanckom noptane, B Ucnonkome, MOII.

2.15.4. TlpenocrtaBieHUe MYHULMMIAIBHOW YCIYTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asgBUTENS] HE3aBUCUMO OT MECTa €ro HUTeJIbCTBAa WJIM MecTa
(dakTUyeckoro npokuBaHus (mpedbiBaHus) Ha TeppuTopun Pecnybnuku Tatapcran mo
AKCTEPPUTOPUAIBHOMY MPUHITUITY.

MyHununanabHas yciiyra B COCTaBe KOMILIEKCHOTO 3alpoca HE PEAO0CTABIISIETCS.

2.16. Unbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOUIUE OCOOCHHOCTH MPEJOCTABICHUS
MYHUIIUTAIBHON YCIIYTH 10 YKCTEPPUTOPUATBHOMY MPUHIUITY (B cliydae, eciu
MYHULUNAIbHAS yCIIyTra IPEeI0CTaBIsAETCS 0 SKCTEPPUTOPHAIBHOMY IIPUHIINITY) U
0COOEHHOCTH IPEOCTABJICHNS MyHUIIUIIAIBHON YCIYTU B 3JIEKTPOHHOHN (opme

2.16.1. Ilpu mpenocTaBieHWH MYHHUIIMIIAIIBHON YCIYTHM B JJIEKTPOHHOU (opme
3asIBUTEIb BIPABE:

1) nonayuuth uWHPOPMAIMIO O TOPSAKE M CPOKaX  IPEAOCTABIICHUS
MYHHUIIMIIAJIBHOW YCIyTH, pa3MelieHHyro Ha EnunoMm mnoptane, PecmyGiamkanckom
opTale;

2) mojaTh 3asBICHHE O TMPEIOCTABICHUA MYHHUIMIAIBHOW YCIYTH W HHBIC
JTOKYMEHTBI, HEOOXOIUMBbIE JIJIS1 TPEIOCTABICHUSI MyHUITUTIATBHONW YCIYTH, B TOM YHCIIE
JOKYMEHTBl U HH(POPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctatbu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCIOJIb30BaHUEM PecryOmKaHCKOro moprana;

3) MONYYWTHh CBEICHUS O XOJC BBIIOJHCHUS 3asBICHUH O MPEIOCTaBICHUN
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIEeCTBUTH OLICHKY KayecTBa MPEAOCTABICHHUS MYHHUITUITAIEHOW YCITYTH;

5) mony4uTh pe3yNbTAT MPETOCTABICHUS MYHHUIUNAIBHOH YCIyrd B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemnieHue U aeiicTBue (Oe3melicTBue) OpraHa, a TaKkKe ero
JOJDKHOCTHBIX JIMI, MYHMUIIMIAJIBHBIX CIYXalllMX MOCPEeACTBOM PecmyOamkaHCKOro
nopraia, mnopraia QeaeparbHOM TrOCYAapCTBEHHONW HWHPOPMAIIMOHHON CHUCTEMBI,
o0OecrnieunBarolle mpouecc A0CyneOHOro (BHECYNeOHOro) 00KaJOBaHUSI PEUICHUN U
nercTBuil (0e31eMCTBUS), COBEPILICHHBIX MNPU MPEAOCTABICHUU TOCYAAPCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYr OpraHaMH, MPeJAOCTABISIIONIMMHA TOCYJAapCTBEHHBIE U
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MYHULIUMAIBHBIE YCIYTH, HUX JODKHOCTHBIMM JIMIAMHU, TOCYIJApPCTBEHHBIMH U
MYHULIUTATBHBIMU CITY>Kall[UMH.

2.16.2. ®opMupoBaHuE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3alOJHECHUS
ANEKTPOHHOUN (OopMBI 3asiBiIeHUs Ha PecrnyOnnkaHckoM moptane 6e3 HEOOXOIUMOCTH
JOTIOJTHUTENILHOM MOJauM 3asiBICHUS B Kakoil-m1bo nHoi dopme.

2.16.3. Ilpu popmupoBaHuu 3asBI€HUS 0OECTIEUNBAETCS:

1) BO3MOXKHOCTH KOITUPOBAHHUSA U COXPAHCHMS 3asBICHUS M MHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3aIOJHEHUS HECKOJbKUMHU 3asSBHTEISMHU OJHOW DJICKTPOHHOMN
dbopmbl 3asBIIEHUs] MPU OOpAIICHUHM 3a YCIyramu, MPEeIoararoluMyu HarpaBJICHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMH;

3) BO3MOYKHOCTbH MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIMHH DJICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOPMY 3asBJICHHUS 3HAUCHU B
000 MOMEHT 10 JKEJIAaHUIO TT0JIb30BaTelIsl, B TOM YHUCJIE MPU BO3HUKHOBEHUHU OIIUOOK
BBOJIa ¥ BO3BpaTe JyIsl TOBTOPHOTO BBOJIa 3HAUCHUH B JICKTPOHHYIO (OpMY 3asBICHUS;

5) s3amojHEHHWE TOJEH SJICKTPOHHOW (OPMbI 3asBICHUS 0 Hayajga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJb30BAHUEM CBEJCeHUM, pa3MmenieHHbIXx B ECHA, u
CBEJICHMM, OINMyOJMKOBAaHHBIX Ha PecmyOiiMKaHCKOM TopTajie, B YacTH, Kacarolieics
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOM cHCTeMe UACHTU(PHUKAIIMY U ayTeHTU(PUKALINN;

6) BO3MOXXHOCTh BEPHYTBCSA Ha JIFOOOW W3 STANOB 3aMOJHCHUS BJICKTPOHHOU
dbopMeI 3asBieHns 0e3 MOTEepH paHee BBEICHHON WH(MOPMAIIIH;

7) BO3MOXHOCTBH JOCTYIa 3asBHUTENsS K paHee MOJAHHBIM MM 3asBICHHUSM B
TEYEHHE HE MEHEeEe OJIHOTO Tofla, a TAKXKE YACTUUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TEUEHNUE HE MEHEE 3 MECSIIEB.

2.16.4. 3amnuce 3agButenell Ha npueM B M®I] (nanee - 3amuch) OCyIIECTBISETCS
nocpencTBoM PecryOnukaHCcKoro rmopTana, Tenedgona KoHTakT-1ieaTpa MOLI.

3asiBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTh 3alIUCH Ha JI0ObIE CBOOOIHBIC IS
npueMa J1aTy U BpeMs B MpejesiaX yCTAHOBIEHHOTO B MHOTO()YHKIIMOHAJILHOM IIEHTPE
rpaduka mprema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYILJICHUS 3TOU
JaThI.

JJ1st ocyIiecTBICHUS MPEIBAPUTEIHHOM 3aMTUCH TTOCPEICTBOM PecmyOimkaHCKOTo
nopraja 3asBUTEII0 HEOOXOIMMO yKa3aTh 3ampaliuBaeMble CHCTEMOW JaHHBIC, B TOM
quclie:

dbaMuIIIo, UMs1, 0TYECTBO (MPU HATHYHH );

HOMED TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B cayuae HECOOTBETCTBUSI CBEICHHUH, KOTOpbhIE COOOLIMI 3asBUTENb MpHU
MpeABAPUTEIBLHON 3alKCH, TOKYMEHTaM, MPEACTABICHHBIM 3asABUTEIEM NPU JIUYHOM
npueMe, npeBapuTesbHasl 3aicCh aHHYJIUPYETCS.

[Ipu ocyuiecTBIeHUN MOPEIBAPUTEIILHON 3alUCH 3asBUTENI0 00eCleurnBaeTCs
BO3MOXKHOCTh pacreyataTb TaJOH-TIOATBEpKIeHue. B ciyuyae, eciu 3asiBUTEIb
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COOOIIUT aJipec SJIEKTPOHHOW MOYTHI, HAa YKa3aHHBIM aJpec TakKe HaIlpaBlseTCs
nH(popMaIus 0 MOITBEPKICHUM MPEIBAPUTEIHHOM 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
1 MecCTa IIpueMa.

[Ipu ocyiiecTBIeHUH MPEIBAPUTEIBHON 3allUCH 3asBUTENIb B 00s3aT€IbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3aITUCh aHHYJUPYETCS B Cily4yae
€ro HESABKH MO0 UCTEUYECHHUH |5 MUHYT ¢ HAQ3HAYEHHOI'0 BPEMEHU IIpUEMa.

3asBUTENb B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MIPEABAPUTEIILHOM 3aMKCH.

3anpeniaercss TpeOOBaTh OT 3asiBUTENST COBEPIICHMS HMHBIX JIEWCTBUM, Kpome
MPOXOXKACHUST UJICHTU(PUKAIIUY U ayTeHTU(UKAIIUU B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickon ®Denepanuu, ykazaHus LEJIUM MpPUEMa, a TaKKe
PEIOCTABICHUSI CBEACHUM, HEOOXOIUMBIX ISl pacyeTa JJIUTEIHbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH IS IIpUEMa.

3. CocTaB, NoC/1e10BaTeIbLHOCTh U CPOKH BHINOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINIOJHEHHS, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHCHUS aAMUHHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI opMme, a TakiKe

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeaAyp B
MHOTO(pyHKIMOHAJbHBIX HEHTPaX

3.1. Onucanue mociea0BaTeIbHOCTH IEUCTBUM MPHU MPEOCTaBICHUN
MYHUITATIAIBHON YCIyTH

3.1.1. [IpegocraBneHne MyHHUIIMNAIBHOW YCIYTH BKJIIOYAET B CEOs ClIEIyIOIIHE
aIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMILUICKTA JOKYMEHTOB, MPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHHIIMITAIbHON YCITyTH;

4) moIroToBKa pe3ybTaTa MyHUITUIAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3aSIBUTEIIO PE3yiIbTaTa MyHHIIUTIATHLHON YCITYTH;

6) UCTIpaBJICHHE TEXHUIECKUX OITHNOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayaja BBIOJHCHUS AJMUHUCTPATUBHOW MPOLETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENI 10 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJIMUHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

nipu obOpaienuu 3asasutens B MOI] — pabotauk MDI];

npu oOpameHun 3asButenss B McmoakoM — cekperapb  (3aMECTHUTENb
pykoBogutensi) HMcnmonHutenbHOro kKoMmuTeTa (dajee - JOJDKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHUE).
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3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJIbTAllUEW O TMOPSAKE U CPOKax
MPEeNIOCTaBICHUS! MYHULUNAIbHOM yciuyru B MOIL[ nuyHo u mno tenedoHy u
3JIEKTPOHHOM ITOYTE.

Pabotark M®I[ koHCYnbTHUpYET 3asBUTEJIA, B TOM YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON JOKYMEHTAUU U JIPYTUM BOMpOcaM JIJIsl MOTYYEHUS] MyHULUIIAIbHON
YCIIYTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOPSAKE MpPeaoCTaBICHUS
MYHHUIMIAIBHON yCIyru Ha opunmanbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHUCTpPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallU MO COCTaBy, (GOpMe NPEe/CTaBIIEeMONd JOKYMEHTAUUU U JIPYrUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUTIATBHONW YCITYTH.

3.2.3. 3asBuTenb BOpaBe o0patuThcs B McnonkoMm mo tenedoHy U 3MEeKTpOHHOU
oyTe, a TaKXe TMOJYy4YuTh KOHCYNIbTalMi0 Ha PecnmyOnukaHckoMm moprane, cairte
Hcnonkoma o mops/ike M CpPOKax MPEJOCTaBICHHUS MYHMUIMMNAIBHOW YCIYTH, B TOM
quclie TI0 COCTaBy, (popme mpeacTaBiIsieMON JTOKYMEHTAllMd U JIPYTUM BOIpPOCaM IS
MOJIYYeHUS] MYHULIMTTAIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHME HWH(OpMUpPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMSAMHM IyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periiaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIHMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHE TpeX PadOUnX JTHEN CO JHS MOCTYIIICHUs OOpaleHMs.

Pe3ynpraTamMu  BBINOJIHEHUS  AAMUHUCTPATHUBHBIX  IPOLEAYP  SBIJISIFOTCS:
KOHCYJIbTAllUK IO COCTaBy, (opMe TMpEeACTaBIsIEMON [OKYMEHTAllUd U JAPYTUM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIMIIAIbHON YCIYTH.

3.3. I[IpunsiTHE U pACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB,
MIPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. [IpueM DOKYMEHTOB [JIsl MPEIOCTABICHHUS] MYHUIIMIAIBHON YCIyrHd 4epes
MO®I] unu yganennoe padbouyee mecro MOILI.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBUTENs ) oOparmraercs B M®I] ¢ 3anmpocom
O TMPENOCTaBICHUH MYHULHMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHl B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO PErIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii mpueM 3asiBICHHI:

onpeieNiseT MpeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYHI JIMIIA, TOJAIOUIETO IOKYMEHTBI;

MPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET 3JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];
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IIpU  TPENOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IIyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENe,  OCYIIECTBIISIET
CKAHUPOBAHUE MIPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEI0 Ha IPOBEPKY U MOANKMCAHUE;

MOCJI€ MOAINUCAHUA CKaHUPYET noanucanHoe 3aspieHue B AC M®I];

3arpyxaet B AVIC M®L] nokymMeHThl, IpeICTaBIEHHbIE B 3JIEKTPOHHON (popme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
1ENo0;

BO3BpallaeT MOJAMMCAHHOE 3aIBJICHUE U OPUTHHAIBI OyMakKHBIX JTOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

AIMUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pabornuk M®DI] HampaBnsier mNakeT JOKYMEHTOB, TMPUHATHIX OT
3assBuTeNs B MIcnoJikoM B 3JIEKTPOHHOM opMe (B cOCTaBE MAKETOB IEKTPOHHBIX JI€T) B
TEYEHHE OJHOro paldodero MHA CO MAHS OOpalleHHs] 3asBUTENSl B CTPYKTYpPHOE
noapasaesnenne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TAKET JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HalpaBieHHbIEe B VICIIOIKOM, MOCPEICTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM IOKYMEHTOB [UIsl MPEAOCTABICHHUS MYHULIMNAIBHON YCIYyTrd B
ANEKTPOHHOM dopme yepe3 PeciybnukaHckuit mopral.

3.3.2.1. 3asgBuTenp i MOJAYM 3asABJICHUS B DJICKTPOHHOU (hOpME BBITIOJIHSIET
CIEIYIOIME NCHUCTBHUS:

BBINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHseT (GopMy OIEKTPOHHOTO 3asBICHUS, BKJIIOYAIONIYI0 CBEICHHUS,
HEOOXOAUMBIE U 00s13aTeNbHbIE IS IPEJOCTAaBICHUS MYHUIIUIAIBHON YCIyTH;

IPUKpEIUIIeT JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAACT (PAKT O3HAKOMIICHUS W COTJacusl C YCJIOBUAMHU U MOPAIKOM
NPEIOCTAaBICHUS] MYHHUIMIAIBHOM YCIyrd B 3JIEKTPOHHON (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME IIEKTPOHHOTO 3asBJICHUS);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHHMH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpMeE 3JIEKTPOHHOTO 3asIBICHHUS);

OTIPABIISET 3aII0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 37EKTPOHHOTO 3asIBICHNU );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMSIMU
myHKTa 2.5.3 aIMUHACTPATUBHOTO PETIaMEHTa,;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

PopMaTHO-JIOTHYECKAs IIPOBEPKA c(OpPMHPOBAHHOTO 3as1BJICHUS
OCYILIECTBIIIETCS IIOCJE 3aIOJHEHMS 3asBUTEIEM KaXIOr0 W3 IOJIEW DJIEKTPOHHOU
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(dopMmbl 3asiBieHus. [Ipy BBIIBIEHMH HEKOPPEKTHO 3aMOJHEHHOIO MOJIS JEKTPOHHOU
(opMbI 3asBJICHUS 3asBUTENIb YBEAOMIIAETCA O XapaKTepe BBIIBICHHOW OIIMOKH H
MOpSAJIKE €€  YCTPaHEHHs]  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOLICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asBIICHUS.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHHsl 3asBUTEIIS.

Pe3ynpraTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJIIEKTPOHHOE JEJI0, HAaIpaBJIeHHOE B VICMOIKOM MOCPENCTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICUCTBUS.

3.3.3. PaccmoTpenue komIuiekTa JOKyMeHTOB McnoakoMom,

3.3.3.1. OcHoBaHMeM Hauaja BBINOJHEHUS AIMUHUCTPATUBHOM MPOLIETYpPbI
ABJIAETCS TOCTYIUIGHHE 3asBJIEHUS W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX st
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHOM TPOLEIYpHl SBISETCS CceKperaph VcnmomHuTenbHOro KoMHUTETa
(manee - MOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOparlieHus 3asBUTENS ¢ 3asBiIeHreM B Mcnonkom:

ornpeeNsieT npeaMeT oOpalieHus;

yCTaHABJIMBAET JIUYHOCTH 3asBUTEIIS,;

IPOBOJIUT IPOBEPKY IMOJHOMOYUH JINIA, OJAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aAMUHHCTPaTHUBHOIO  pErJaMeHTa,  IMPOBEPKY  COOTBETCTBHUSA
IpPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHHUAM  (HaJuiexallee
oopmiieHHEe KONUI JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX MOJYMCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTHU3MPOBaHHOU
MHPOPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

Opy  MPEJOCTAaBICHMM  JTOKYMEHTOB,  yKa3aHHbBIX B  IyHKTe 2.5
aJIMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMaXHOM  HOCHUTENIe,  OCYLIECTBISAET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacnevaTbIBacT 3asIBICHMUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIMCAHUE;

1ocJie MOANUCAHNS CKAHUPYET NOANKUCAHHOE 3asIBJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMIOHHYIO CUCTEMY,
IIPEIHA3HAYCHHYIO JUISI OKa3aHMWsl TOCYJApCTBEHHBIX M MYHUUMIAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (oOpMe WIH SIIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX JOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpallaeT MOJNUCAHHOE 3adBJICHUE WU OPHUIMHAIbl OyMaXKHBIX JTIOKYMEHTOB
3asIBUTEIIO;

BBI/IAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

B cnyuyae HanuuMsi OCHOBAaHUM JUIsl OTKa3a B MIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, YBEAOMJIECT 3asBHUTEIS O HAIUYUU
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NPENATCTBUN N7l pUeMa 3asiBICHUS U BO3BpAIlaeT eMy JOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHUs BBISIBIICHHBIX OCHOBAHUH /JIsl OTKa3a B IMpUeMe JOKYMEHTOB.

3.3.3.3. [{oJpKHOCTHOE JMIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha PacCCMOTpPEHUE:!

NpUCBanBaeT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOH el U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3y4aeT TMOCTYMUBIINE OJJICKTPOHHBIC JieJla, B TOM UHUCIE TPUIOKCHHBIC
3asgBUTEJIEM TIOKYMEHTHI B 3JIEKTPOHHOU (pOpME U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTD JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

npoBepsieT COOIOACHUE YCIOBUH JEWCTBUTEIBHOCTH DSJEKTPOHHOW MOJIKUCH,
nocpeAcTBoM oOpamieHuss K EnuHomy mnopramy (B ciydae, €CiaM  3asBHUTENIEM

IPEACTaBIEHBI AIEKTPOHHBIE JNOKYMEHTBI, MOATTMCAHHBIE YCUWJIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJMHUCHIO).
ITpu HaJIUIUHU OCHOBAaHUU, IPEAYCMOTPEHHBIX MYHKTOM 2.7.1

aIMAHHUCTPATUBHOTO pETJaMEHTa, IOATrOTaBIMBAET MPOCKT pelleHus o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnywae, ecniu B pesynpTaTe MNPOBEPKU YCUICHHOW KBadu(UIIMPOBAHHOMN
ANIEKTPOHHON TMOAMMCH BBISIBIEHO HECOOJIOICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
IIPOCKT peIIeHUs: 00 OTKa3e MOJDKEH CoJiepaTh MYyHKThI cTtathl 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYKWJIM OCHOBAaHUEM JJI €T0 MPUHSATHUS.

[IpoexkT pemenuss 00 OTKaze B MpHEeME JOKYMEHTOB, HEOOXOAMMBIX JJif
NPEIOCTaBICHUS] MYHHUIIMIAIBHONW YCIYT'M, C yKa3aHHeM IPUYHH OTKa3a (B ciyuyae,
€CIM OCHOBaHMA JJId OTKaza B TMpHUEeMe JOKYMEHTOB, HEOOXOJUMBIX s
NPEIOCTaBICHUS] MYHHUIIMIAIBHONW YCIYTHU, CBSI3aHbl C HapyIIEHHWEM YCTaHOBIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsi OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI cofepXaTh HMHGOPMAIMI0O O HAUMEHOBAaHUU JOKYMEHTOB (MHGOpMaINH,
CBEJICHUI), KOTOpbIE HE TMPEJCTABICHbI, COJACPXKAT HEIOCTOBEpPHbIE U (WJIM)
IPOTUBOPEUUBBIC CBEICHUS, O(DOPMIICHBI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBaHUM),
HAIPaBJISIETCS] Ha COTJIACOBAHME B YCTAHOBIEHHOM MOPSJKE TMOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOTO TOKYMEHTO000POTA.

CornacoBanue TMPOEKTa peEIIeHHs 00 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOUMBIX I TPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTH, OCYIIECTBISCTCS B
MOPSJIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PErJIAMEHTA.

B cinywae oTcyTcTBHS OCHOBaHMA 1Jii OTKa3a B TpUEME JOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMWHUCTPaTUBHOTO pErjaMeHTa, JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€YEHUE OJHOr0 paboyero JHs CO THA
MOCTYIUJICHUS 3asIBIICHMUS, HATIPABIIACT 3asBUTENIO, YKA3aHHBIM B 3asBICHUH CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIIJICHUU 3asBIICHUS, COJIEpKAIIECe BXOANUN PETUCTPAIIMOHHBIN
HOMEp 3asiBJICHHS, JaTy MOJYYCHHS 3asBICHUS, TEpeUeHb HAMMEHOBAaHUU (ailiios,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS Pe3yJIbTaTa MYHUITUTIATHHOU
YCIIYTH.

3.3.3.4. HcnomueHnue mporenyp, ykazaHHeix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJIAMEHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBBTOMAaTUYECKOM PEXUME C MCITOJIB30BAaHUEM aBTOMATH3UPOBAHHOU
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MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW [JIs OKa3aHWs TOCYJAapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT.

3.3.3.5. AJMHUHHUCTpaTHUBHbIE MPOLEAYpPHl, YCTaHABIMBaeMble IyHKTOM 3.3.3
aMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOJHAIOTCS B T€YEHHE OJHOrO pabdoyero JHS CO
JTHSI TOCTYIUUICHUS 3asBJICHHSI HA pACCMOTPEHHUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: TPUHATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEelIeHHs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUS MyHULIUIIATBHOM YCIIYTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPI'aHbl, YHACTBYIOIINC B
mpeaoCTaBICHUN MYHI/IL[I/IHaJIBHOﬁ ycCiayru

3.4.1. OcHoBaHMEM Hauajia BBIMOJHECHUS aJMUHUCTPATUBHOW MPOLIETYPHI
SIBJISIETCSL TIOJyYE€HHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPONEAYpHl, OT JOJDKHOCTHOTO Julla (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEJISI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aIMAHHUCTPATUBHOM TIPOIIEAYPHI, ABIsieTCss PykoBoauTenb McroHUTENFHOTO KOMUTETA
(manmee - MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBJICHUE MEKBEIOMCTBEHHBIX
3aIpoCoB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHNUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISAET B 3JIEKTPOHHOU (opMe MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IIPH OTCYTCTBHUM TEXHUYECKOM
BO3MOXHOCTH — HMHBIMH CIIOCOOaMH) 3ampochl O MPEJOCTABICHUHM JOKYMEHTOB U
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pErjaMeHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BIAacTU W (WJM) [OJBEIOMCTBEHHBIE OpraHaM BIAacTHU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpOCOB,
MOCTYNUBIIUX YE€pPe3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aUMOJCHCTBUS,
MPEJIOCTABISAIOT 3ampaliuBaeMble JTOKYMEHTHI (MHGOpMAIMIO) WX HAMpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUU JOKYMEHTa W (Win) WHPOpMalUH, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TMPOLEAYpPbl, YCTAaHABIMBAEMBIE HACTOSILIUM IYHKTOM,
BBIMIOJIHSIIOTCSL B TEUYEHUE IMATH JHEW €O JHS MOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3aluio, MPEeAOCTABISIIONINE AOKYMEHT M WH(OpMAIUIO,
€CJIM UHBIE CPOKHU MOJTOTOBKU M HAMPABICHUS OTBETA HA MEXBEJOMCTBEHHBIN 3aMpocC
HE YCTaHOBJICHBI (e/lepalbHbBIMU 3aKOHaMHU, MPaBOBBIMU akTaMu [IpaButenbcTBa
Poccuiickoit denepanuyu U OpUHITHIMU B COOTBETCTBUU C (PeAepasibHBIMH 3aKOHAMU
HOpPMaTUBHBIMH MPaBOBbIMU akTamMu PecniyOnuku TaTtapcTaHn.

PesynbTaTamMu  BBINIOJMHEHUS ~ aJMUHUCTPATUBHBIX  IMPOLEAYp  SABISIIOTCS:
JIOKYMEHTHI (CBEJICHHUSI), HEOOXOAUMBIE JJIs MPEIOCTABICHUS MYHUIUMIIAILHON YCIYTH,
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b0 yBeOMIIeHHE 00 OTKa3e, HaIlpaBJICHHBIC TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomXHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

IOJTyYaeT 3ampaniiBacMble 4epe3 CHUCTEMY MEXBEIOMCTBEHHOTO AJICKTPOHHOTO
B3aMMOJICUCTBHS  JIOKYMEHTHI  (CBEIEHHUs), HEOOXOMUMBIC [IJII TPEIOCTABICHUS
MYHHUITUTATBHOW YCIIYTH, JTUOO yBeAOMIIeHHE 00 OTKa3e MPU OTCYTCTBUHU JOKYMEHTA U
(unn) uHGOpMAaINY;

pH HAJTMYU U OCHOBaHMWIA, IPETYCMOTPCHHBIX MYHKTOM 2.7.1
aMUHUCTPATUBHOTO pETJaMEeHTa, TMOJATOTAaBIMBACT NPOEKT pemeHus o0 OTKasze B
pHeMe JIOKYMEHTOB, HCOOXOUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMTIAIBHON YCITYTH.

[TpoekT pemeHuss 00 OTKa3e B TpHEMe JJOKYMEHTOB, HEOOXOJHMMBIX JIJIs
NPEIOCTaBICHUS MYHHMIIMIAIBHONW YCIIYTM, C YKa3aHHEM MPHYMH OTKa3a (B cllydae,
€CIM OCHOBaHMS IS OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHIIMIIAJILHONW YCIYTH, CBSI3aHbl C HapyIICHWEM YCTaHOBJICHHBIX
TpeOOBaHMI K TaKMM JOKYMEHTaM, OCHOBAaHHs JUIsi OTKa3a B TPHUEME JIOKYMEHTOB
JOJKHBI COJIEP)KaTh HMH(POPMAIMI0O O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMAIIHH,
CBEJICHUH), KOTOphIC HE TPEJCTaBICHBI, COJEpPKAT HEAOCTOBEpPHBbIC | (WIJIH)
NIPOTUBOPCUHBBIC CBEJICHUS, O(DOPMIICHBI C HAPYIIICHUEM YCTaHOBJICHHBIX TPEOOBaHUIA),
HAIPaBJIIETCS] Ha COTJIACOBAHME B YCTAHOBJIEHHOM TMOPSAJIKE TOCPEIACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBanue TMpoeKTa pelieHus 00 oTKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX [IJIsl TMPEAOCTABICHUS MYHUIMIIAIBHON YCIyrd, OCYIIECTBIAETCS B
NOpsJIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD IMOJYYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJHEHUS ~ QJAMUHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JTOKYMEHTBI (CBEICHUS), HEOOXOAUMBIE I MPEAOCTABICHUS MYHUIIUMIIAIBLHON YCIYTH,
NpOEKT pemeHuss o0 OTkKaze B TNpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEeIOCTaBICHUS MYHUITUTIATBHON YCIYTH.

3.4.5. Ucnonnenue mpomenyp, yKazaHHeIX B nyHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCITOJIH30BAaHMEM aBTOMATU3UPOBAHHOU
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pEruCTpallid 3asBICHHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.

3.4.6. MaxkcuManbHBIA CpPOK BBIIOJTHEHUS AIMUHUCTPATHBHBIX MPOIECAYD,
YKa3aHHBIX B IMyHKTE 3.4 aAMUHUCTPATHUBHOTO PETIaMEHTa, COCTABISACT ISITh pabOdmMX
THEH.

3.5. IloaroroBka pe3yiabTaTa MyHUIIUTAITBHOW YCIIYTH

3.5.1. OcHoBaHWeM Hayaja BBIIIOJHECHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SABJSICTCS TOCTYIUICHUE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpPaBIICHUE
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MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOJUMBIX JJIs
MPE0CTABICHUS MYHUIIUTIATBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
MPOLIEAYPHI, SABISIETCS ceKkpeTaph VCMOTHUTENBHOTO KOMHUTETA (fajee - H0KHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MOATOTOBKY pe3ysibTaTa MPEJOCTaBICHUS MYHUIIUMAIBHOM
YCIIYTH).

3.5.2. JIOMXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

IPU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHUITUTIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOTO PETiaMEHTa, MOJrOTaBIMBACT
MIPOEKT PeIIeHUs: 00 0TKa3e B MPEIOCTABICHUN MYHUILIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBLHON
YCIIYTH, TMPEIYyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHUHUCTPATUBHOIO pErjiaMeHTa, II0
UTOTaM  pPAacCMOTPEHUS  JOKYMEHTOB, HEOOXOJMMBIX  JUIsI  MPEIOCTaBIICHUS
MYHUIIMIIAIBHOW ~ YCIIYyTd, TOATOTAaBIMBAET TIPOCKT pe3ysibTaTa MPEIOCTaBICHHS
MYHHUIIMNIAIBHOW  yCIYyIM B COOTBETCTBHMM ¢ ToANyHKTOM 1 mnyHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA,

HAlpaBJIieT  TOJTOTOBJIEHHBIM  MPOEKT  pe3yibTara  NpeloCTaBICHUS
MYHUIIMIAIBHON YCIYTd Ha COTJIACOBAHME B YCTAHOBJIECHHOM IMOPSIIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHE JIBYX paOOunX JHEH.

PesynpraTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLENYpP SBIAIOTCSA. MPOEKT
pemieHuss 00 OTKa3e B MPENOCTaBICHUH MYHUIIMIIAIBLHON YCIYTH, MPOEKT PEHICHUs O
BbIJIau€ pa3pelleHus Ha BCTYIUIGHHE B Opak HECOBEPIICHHOJETHUM, JIOCTUTIIAM
BO3pacTa 16 Jyer.

3.5.3. CornacoBaHue M TOAINKMCAHHE MPOCKTA pPE3yJIbTaTa IIPEIOCTaBICHUS
MYHULUNAIBHOM  yCIyru (majgee — TMPOEKTbl JIOKYMEHTOB)  OCYILIECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/IeNIEHUsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yipTaTa MYHULMOAIbHOM  ycnmyrw, 3amecturenieM PykoBoautens Oprana,
PykoBonurenem Oprana.

[ToaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHHUsl, BO3BPALIAIOTCS
Ha J0pabOTKy JUIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHHUIMNAIbHOU
ycayru. Ilocne ycTpaHeHHsl 3aMeUaHUl MPOEKThl JOKYMEHTOB MOBTOPHO IEPEaroTCs
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUU MNPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJII0ICHUE aJMUHUCTPATUBHOIO pErjiaMeHTa AOJKHOCTHBIMU Jnnamu OpraHa B
YaCTU CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLIEIYpP, UX MOCIEIOBATEILHOCTU U
MOJIHOTHI, HAJIWYUSI COIJIACOBAHUM YMOJTHOMOYEHHBIX AOJKHOCTHBIX jul OpraHa B
CUCTEME BJIEKTPOHHOI'0 IOKYMEHTO000pOTA.

B ciyuae BbiBIEHMSI ~HAapylIEeHUH B 4YacTH  CPOKOB  BBINOJHEHUS
aJMUHUCTPATUBHBIX MPOLEAYpP, UX IOCJIEIOBATEIIBHOCTH M MOJTHOTH PykoBOAUTENH
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Oprana HHULIIMUPYET NPUBICYCHNE K OTBETCTBEHHOCTH JIUI], TIOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBHUH C MMyHKTOM 4.3 aIMUHUCTPATHBHOTO PETIaMEHTA.

AJIMUHHUCTpATUBHBIE TPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE JABYX paOOUYUX THEH.

PesynpraramMu BBITIOTHEHHs] aIMHUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PEIICHHE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJUMBIX JJIs MPEAOCTaBICHHS MYHUIIUTIATHHON
yCIyTH, pelieHne 00 0Tka3e B MPEJOCTAaBICHUN MYHUIIMITAILHOW YCIYTH, PEIICHHE O O
BbIJlaye pa3pelieHuss Ha BCTYIUICHHE B Opak HECOBEPIICHHOJETHUM, JOCTHUTIINM
BO3pacTta 16 ner.

3.5.4. Ucnonnenue mpolueayp, ykazaHHbIXx B nyHkrax 3.5.2, 3.5.3.
aJIMUHHACTPATUBHOTO  pErJIAMEHTa, TMpPH HATUYAd TEXHUYECKOHM BO3MOXKHOCTHU
OCYIIIECTBIISIETCSI B @BTOMAaTHYECKOM PEKUME C MCIIOIH30BaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TPEJHA3HAYCHHON [JIs1 OKa3aHHWsS TOCYNapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBIMTOJIHEHUS aIMAUHUCTPATUBHBIX MPOLETYpP, YKa3aHHBIX B
nyHKTe 3.5. a/IMUHUCTPAaTHBHOTO PErJIaMEHTa, COCTABIISIET YEThIpe pabodImX JAHS.

3.6. Brinaua (HanpaBiieHHE) 3asIBUTEINIO Pe3yJIbTaTa MyHUIIUTIATBHON YCIYTU

3.6.1. OcHoBaHmeM Hauaja BBINOJHEHUS AIMUHUCTPATUBHOU MPOLETYPHI
ABJISIETCS TIOJIy4YEHUE JIOJDKHOCTHBIM — JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpOLENYyphl, JOKYMEHTA, IOATBEPKIAAOLIETO IMPEIOCTaBICHUE
MYHULUNATBHONU YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMHUHHCTPATHBHON
HPOLIEYPhI, ABISICTCSA CeKpeTaph MCIMOMHUTEILHONO KOMUTETa (faee - TOKHOCTHOES
JIMI10, OTBETCTBEHHOE 3a BblJ1auy (HaMpaBjIeHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAIpaBJICHUE)
JTOKYMEHTOB!:

o0OecrieynBaeT  pPETUCTPAIlMI0O W  BHECEHHE CBEJEHUH O  pe3ylbrare
MPEAOCTABICHUS MYHULMNAIBHON YCIyrd B MOACUCTEMY BEAECHUS TOKYMEHTAIUU
aBTOMATU3WPOBAaHHOW HWH(POPMAIIMOHHON CUCTEMBI, MpEIHA3HAYECHHOW NJIsi OKa3aHHs
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

M3BEIIACT 3asBUTENS (€T0 MPEICTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pe3yibpTaTe MPeAOCTABICHUS MYHUIMNAIBHOW YCIYTH U O BO3MOXXHOCTH IOJYYEHHUS
pe3ysbTaTa NpeaoCTaBICHUsI MyHUIIMITAIILHOW yciuyrd B Mcnosnkome niu B ML,

HUcnonnenue  mpouenyp THOpU  HAIMYMM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 1 OKa3aHWS TOCYIapCTBEHHBIX U
MYHULIUNAIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TE€UEHHWE OJHOTO paboyero AHS CO JIHS NOAMNUCAHUSA JIOKYMEHTA,
SIBJISTFOLIETOCS pe3yabTaTOM peA0CTaBICHUS MYHULATATBHOM yCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMLIOM Mcnosikoma.
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PesynbraTamMmu  BBITONHEHUS ~ AAMHHUCTPATUBHBIX  NPOLENYP  SBJSAIOTCS:
pa3MenIeHne CBEIACHUNW O pe3yJIbTaTe NPENOCTABICHUS MYHULUIIAIBHOW YCIyTH B
MH()OPMAIIMOHHBIX CHUCTEMaX, W3BEUICHUE 3asiBUTENs (€ro MpPeACTaBUTENS) O
pe3ysbTaTe NPeoCTaBICHNUS MYHULIUIIAJbHON YCIYTH U CIOCO0aX €ro MoJIy4eHHs.

3.6.3. Ilopamox BbmauuM (HampaBlieHUs) pe3yibTaTa  MPEIOCTABICHHS
MYHULMTNIAIIBHON YCIIYTH:

3.6.3.1. [Ipu oOparmieHnn 3asiBUTENS 32 Pe3yIbTaTOM MYHHUIIMIAIBHOW YCIYTH B
MOI], pa6ornuk MO®IL] BblaeT 3asBUTENIO PE3yJbTaT MYHHUIMNAIbHOW YCIYTH B
dopMe dK3eMIUIsipa INEKTPOHHOTO JOKyMeHTa Ha OymaxkHom Hocutene. [lo
TpeOOBaHMIO 3asBUTENI BMECT€ C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NPEIOCTaBISETCA JK3EMIUIAp S3JIEKTPOHHOIO JOKYMEHTa
NyTEeM €ro 3alKuCcH Ha ChEMHBIM HOCUTENIb MH(OPMAIIMU WJIM HAMIPaBICHUS SK3eMILUIsApa
AIEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HMHGPOPMALIMM WM HAMpaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISP AJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, MO OJJIEKTPOHHOM TMOYTe HUACHTHUYHOCTh TaKOTO JK3EMIUIIpa
ANEKTPOHHOTO JIOKYMEHTa OJK3EMIULIPY JJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE 3aBEPSIETCS YIOJTHOMOUYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHHEM YCUJIEHHOM
KBAJIM(DUIIMIPOBAHHOM 3JIEKTPOHHOM MOIHUCH.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCST B TIOPSAJKE OYEPETHOCTH, B JIEHb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynpTaTamMu BBITTOTHEHHS a]MUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: PUKcaIus
dakTa BBIJAYM pe3yibTaTa MpeJOoCTaBICHUs MyHHIMnaiabHOU ycinyru B AVC MOI],
pe3yabpTaT NPEeAOCTaBICHNUS MYHUIIMIIAIbHON YCIIYTH, BEIIAHHBIN 3asIBUTEIIO.

3.6.3.2. IIpu oOpamieHun 3asgBUTENS 3a PE3yJIbTATOM MYHHUIUNAIBLHOW YCIIYTH
yepe3 PecnyOnukaHCKHiT TOpTan 3asBUTENI0 B JIMUYHBIA KaOWHET aBTOMAaTHYECKHU
HANPaBJISIETCSl  DJIGKTPOHHBIM  00pa3  JOKyMEHTa, SBJSIONMIETOCS  Pe3yJbTaTOM
MPEIOCTaBICHUSA MYHULIMTIAIbHOM YCIYTH, MTOIMMUCAHHBIN YCUJICHHOU
KBaJIU(UIIUPOBAHHOM 3JIEKTPOHHOM MOAMKUCHIO YIIOJIHOMOYEHHOTO JTOJKHOCTHOTO JIMLA
Hcnonkoma.

AJIMUHHCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMbBIE HACTOSIINM ITYHKTOM,
BBIIIOJIHAIOTCS B JICHb IIOANMCAHUA JOKYMEHTA, ITOATBEPKAAIOLIErO IIPEAOCTABICHUE
(0TKa3 B MPeNOCTABIEHNN) MYHULIUIIAJILHON YCIIYT'H, YIIOJHOMOYEHHBIM JOJKHOCTHBIM
oM Mcmonkoma.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOUENYP  SIBJISIOTCS:
HampaBiieHUe (TMpPEeAOCTaBICHHE) C HCMOJb30BaHMEM PecmyOiauKaHCKOTO mopTana
3asBUTEIII0 JOKYMEHTA, MOATBEPKAAIOLIErO NMPEJOCTABICHNE MYHULUIIAIBHOW YCIIyrH
(B TOM 4MCIIE OTKA3 B IPEIOCTaBICHUN MYHUIIMIIAIBHON YCIyTH).

3.6.3.3. Ilpu oOpauieHuu 3asiBUTENS 32 Pe3yJbTaTOM MYHUIUINAIBHOW YCIYTU B
HcnonkoMm, JTOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblJauyy (HalpaBJeHHE)
JOKYMEHTOB, BBIJACT 3aSBUTENI0 PE3ylbTaT MyHULIMNAIBHON ycinyru. 1lo TpeOboBanuo
3asIBUTENISI BMECTE C 3K3EMIUIIPOM AJIEKTPOHHOIO JOKYMEHTAa Ha OyMa)KHOM HOCHTEJIE
€My MPENOCTAaBIACTCA DK3EMIUIAP JJIEKTPOHHOIO JTOKYMEHTa ITyT€M €ro 3alucu Ha
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ChEMHBIH HOCUTENb HHGOpPMALUM WIM HAMPaBICHUS HK3EMIUIApA DIECKTPOHHOTO
JOKYMEHTA I10 3JIEKTPOHHOM II0YTE B aAPEC 3asiBUTEIIS.

AJIMUHUCTPATUBHBIE TPOUECAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
OCYIIECTBIISIIOTCS B TOPSIAKE OYEPEAHOCTH, B JI€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUM C [IpaBriaMu BHYTPEHHETO TPYAOBOIrO pacnopsaka Kcmnomkoma.

Pe3ynbTaToM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: (PuKcamus
dakTa  BbIAAYM  pe3ysibTaTa  MPEAOCTABICHUS  MYHUIUMINAIBLHOW  YCIyTd B
aBTOMATU3UPOBAHHONW HH(MOPMAIIMOHHOW CHUCTEME, MpEeIHAa3HAYCHHON [JIsi OKa3aHUs
FOCYZAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

3.7. UcnpaBiieHHe TEXHUYECKUX OUTMOO0K

3.7.1. B cinyyae oOHapy>keHUS TCXHUUYECKOU OIIMOKHU B JOKYMEHTE, SBJISFOIICMCS
PE3YJIBTATOM MYHUITUTIATBHOW YCIIYTH, 3assBUTEIb HaNpaBiseT B Mcmoakom:

3asBJICHHE 00 WCIPaBICHUM TEXHUYECKON omuoOku (mpuinoxkenne Ne 5 k
HACTOSIIEMY aJMHHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJIAaHHBIH 3asABUTEII0 KaK pPE3yJbTaT MYHHUIIMIAIBHOW YCIYTH, B
KOTOPOM COJICPIKUTCS TEXHUYECKas OIIMOKa;

JOKYMEHTBI, MMCIONIUE FOPHINYECKYI0 CHJTy, CBHJICTEILCTBYIONIUE O HATHYHUU
TEXHHUYECKOU OIIMOKH.

3asiBieHHE 00 WMCHPABICHUN TEXHHYECKOW OIIMOKU B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIIOIIEMCST PE3yJIbTATOM MYHHIIMITAIBHON YCIIYTH, IMTOAACTCS 3asiBUTEIIEM
(YITOJTHOMOYECHHBIM TIPEACTaBUTEIEM) TIOYTOBBIM OTIIpaBiIcHUEM (B TOM UYHCIE C
UCIIOJIb30BAaHUEM D3JICKTPOHHOM IOYTHI), JIMOO uepe3 PecrmyOnMKaHCKHMEM MOpTa WIIN
M®O®II.

3.7.2. JIoJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPHEM JJOKYMEHTOB, OCYIIICCTBIISCT
IpPHEM 3asBJICHUS 00 MCIPABICHUN TEXHUYECKOHW OIIHMOKHU, PETUCTPUPYET 3asBIICHHUE C
NPHJIOKCHHBIMHA JIOKYMEHTAMHU U IMepeaacT MX JOKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMEHTOB.

AIMHUHHCTPATHBHBIE MPOIEAYpPHl, YCTAaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHAIOTCS B TEYSHHUE OJTHOTO pabodero JHS ¢ AaThl PETUCTPAIIUN 3asBICHUS.

Pe3ynpTaTamMu BBIIOJIHEHUS aAMUHUCTPATHBHBIX MPOIEAYP SABISIOTCS: MPUHITOE
M 3aperuCTPUPOBAHHOE 3asBIICHHE, HAIMPABICHHOEC HA PACCMOTPCHHE JOJDKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B ICISIX BHECCHHS HCIPABICHHH B JOKYMCHT,
SIBJISIIOIIAMCST PE3YIBTaTOM TIPEIOCTABIICHUS MYHHIIUIAIBHON YCIyTH, OCYIIECTBIISICT
MPOICAYPHI, MPETYCMOTPEHHBIE IYHKTOM 3.5 aIMHHHCTPATHBHOTO peErjaMeHTa, M
BBIJJA€T HMCIPABJICHHBIA JOKYMEHT 3asgBUTEIIO (YIIOJHOMOYCHHOMY IPEICTABUTENIO)
JUYHO TIOJ POCHHUCh C H3BATHEM Yy 3asgBUTEISA (YIOJTHOMOYECHHOTO IPEICTABHTEIIS)
OpHTHHAJIA JIOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKasl OIMMOKa, MM HAIPABIACT
B aJpec 3asABUTEISA ITOYTOBBIM OTIIPABICHUEM (IIOCPEICTBOM DSJICKTPOHHOW ITOYTHI)
IIHCBMO O BO3MOJKHOCTH IIOJIYYCHHs JOKYMEHTa IPH TpeaocTaBlIcHHH B Mcmoiakom
OpHUTHHAJIA JOKYMEHTA, B KOTOPOM COJSPIKUTCS TEXHUYICCKAs OIHOKa.
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AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHMM MYHKTOM,
BBINIOJIHAIOTCSL B TEYEHHE JABYX pabO4YMX JHEW MOocie OOHapyX EHUS TEXHUYECKOU
OIIMOKM WM TOJY4YEHHUs OT JIt0O0Oro 3aMHTEPECOBAHHOIO JIMIA 3asBICHHUS O
JOMYIIEHHOM OIITNOKE.

PesynpraTaMu  BBINOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCS:
BbIJIAaHHBIN (HAIPABICHHBIN) 3aIBUTEIIO IOKYMEHT.

4. Tlopsaaok n (popMbI KOHTPOJIA 32 IPeAOCTABIEHUEM MYHHIUIIAIbHOM
yCIyru

4.1. TlopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJISI 32 COOTIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JOJIKHOCTHBIMU JTUIIAMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa ¥ UHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPeOOBAHUS K
IPEIOCTABICHUIO MYHUIIMTIATLHON YCIIYTH, a TAK)Ke MPUHATUEM UMH PEIICHUM

KoHTposib 3a MOJTHOTON M Ka4YeCTBOM MPEAOCTABICHHUS MYHUIMNAIBLHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE M YCTPAaHEHUE HAPYIICHUH MpaB 3asBUTEJICH, TPOBEIACHUE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY peIIeHU Ha IeUCTBUS (0e3/1eMICTBIE) TOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYTPaBJIECHUSI.

dopMaMu  KOHTPOJS 32 COOJIOJAECHUEM HCIOJHEHUS aJMHUHHCTPATHBHBIX
IpOLENYp SBISIOTCS:

1) mpoBepka M COIJIACOBAHHE TPOCKTOB JOKYMEHTOB IO MPEJOCTABICHHUIO
MYHULUINAIBHON YCIYTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM HOpsIAKE IIPOBEPKHU BEJICHUS
JEJIONPOU3BOICTBA;

3) mpoBeicHHE B YCTAaHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIIOICHHUS
IpoLEeayp IPEAOCTABICHUS MyHULIMIAIBHON YCITYTH.

B umensix Tekylero KOHTPOJISA UCIONb3YIOTCS CBEIACHUSA, HUMEIOIINECS B
AJNIEKTPOHHOUN 0a3e MaHHBIX, CIyKeOHAas KOPPECIOHACHIINS, YCTHAas W THUCHMEHHAs
uHbOpMaIs JOHKHOCTHBIX JIHII, OCYIIECTBISIOMNX BHITIOJTHEHNE aIMUHUCTPATUBHBIX
MPOLENYD, KYyPHAIBI y4€Ta COOTBETCTBYIOIIUX JIOKYMEHTOB U JPYTUE CBEICHUS.

JIns ocylecTBIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU MPELOCTABICHUN
MYHUILMIIAIBHON YCIYI'M M NPUHATHUM PEIICHUA PYKOBOJIMTENID OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABISIFOTCA  CIOPABKM O  pE3ysibTaTax MPEIOCTABICHHUS
MYHHUIUITAIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP MAOHKHOCTHBIE JIMIAa HEMEIJIEHHO WHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, TMPENOCTABISAIONIET0 MYHHUIMIIAJIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYLIECHUI.

Tekymmuii KOHTpPOJIL 3a COOJIIOJACHHUEM IIOCIEIOBAaTEILHOCTH  JEHUCTBUH,
ONPEAECIEHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMH N[O  NPEJOCTABICHUIO
MYHHUILMIIAIBHOM  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTEIIEM PYKOBOIAUTEINSI OpraHa
MECTHOTO  CaMOYMpAaBJICHUSI, OTBETCTBEHHBbIM 3a OpraHu3anuio paboThl IO
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IIPEIOCTABICHUI0 MYHULUIIAIBHON YCIIyTH, HA4aJbHUKOM OT/ENA, OCYIIECTBIISAIOIIETO
OpraHu3aluio padoThl O MPEJOCTABICHUIO MyHUIIUTIAIIBHON YCIIYTH.

[lepedyeHb MOMKHOCTHBIX JIML, OCYIIECTBISIOMIMX TEKYIIUH KOHTPOJb,
YCTAHABJIMBAETCS TOJOXKEHUSIMH O CTPYKTYPHBIX MOJpPA3[EiICHUSX OpraHa MECTHOTO
caMOYIIpaBJI€HUs U JOKHOCTHBIMH PErIaMeHTaMHU.

4.2. HOpSIIIOK N ICPUOANYHOCTD OCYHICCTBJICHUA IJIAHOBBIX U BHCIIJIAHOBLIX ITPOBEPOK
IMOJIHOTHBI N Ka4€CTBa IMPCAO0CTABICHUA MyHHHHHaHBHOﬁ YCIIYTH, B TOM YHUCJIC TIOPAA0K
151 (I)OpMI-,I KOHTPOJIA 3a MOJHOTON U KaU€CTBOM MpeaOCTABJICH A MYHHHHHaHBHOfI

yCIyru

4.2.1. KoHTpOIb 32 MOJTHOTON U Ka4ECTBOM MPEAOCTABIEHNS MYHHUIIUIIATbHON
YCIIYTU OCYILECTBIIsIETCA B popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMOTpeHus *Kano0 3asBuTenei Ha nencteus (0ezneiicteue) Mcnonkoma, a
TaK)K€ UX JIOJDKHOCTHBIX JIMI], MyHUIIMIIAIBHBIX CITY>KalUX.

4.2.2. B uenax oCcymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
NPEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH MPOBOJSITCS TUIAHOBBIE U BHEIIJIAHOBBIE
npoBepkHu. [Topsiiok U MepuoIMYHOCTH OCYIIECTBICHUS TUIAHOBBIX MPOBEPOK
yCTaHaBIMBAETCs TuIaHOM paboTel Micnonkoma. I[Ipu mpoBepke MOTyT paccMaTpUBAThLCS
BCE€ BOIIPOCHI, CBSI3aHHBIE C IPEAOCTABICHUEM MYHULIIUIAIBHON YCIYyTH (KOMIUIEKCHBIE
IIPOBEPKH), UM OTIEIbHBINA BOIPOC, CBA3aHHBIN C MPEJOCTABICHUEM MYHHUIIUIIAIBHOM
yciyru (TemaTudeckue mpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJIUTHCS 110
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHem1aHOBbIE MTPOBEPKHU MPOBOISITCS B CBSI3M C IPOBEPKOM yCTpaHEHUS
paHee BBIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA, & TAKXKE B CIIy4yae
NOJTy4eHHUS Kajo0 3asiBuTeNe Ha neictBus (Oe3neiictBue) Oprana, a Takke ux
TOJKHOCTHBIX JIML, MyHUIIUIATBHBIX CITYKalUX.

4.2.4. Pe3ynbTathl IpoBEpKHU 0DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJI0KEHHS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTD JIOJKHOCTHBIX JIMI OpraHa, Mpea0CTaBIISIONIEro
MYHUIAITATBHYIO YCIIYTY, 3a PelIeHUs U aeicTBus (0e31eicTBIE), MPUHIMAEMbIe
(oCylIeCTBIsIEMbIE) UMH B X0JI€ TTPEAOCTABJICHNS] MyHULIMTIATBHONU YCIYTH

[To pe3ynpraram NpoBEAECHHBIX NPOBEPOK B CIydae BBIABICHUS HAPYIICHUM MpPaB
3asBUTEJEH BUHOBHBIC JIMIA IPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJaTesbcTBOM Poccuiickont denepannu.

PykoBoagurens oprana MECTHOTO CaMOYIIPaBJIIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aSIBIICHUM.

PykoBonutenb (3aMeCTUTENb PYKOBOJUTEINS) CTPYKTYPHOIO TOApPA3ACICHUs
OpraHa MECTHOI'0 CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M



30

(w1M) HeHaajexaniee BBINOJIHEHUE AaJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pasneine 3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

JIOJDKHOCTHBIE JIMIla W HWHbIE MYHUIUIAIbHBIC CIYyXKalllue 3a pelIeHus u
nevictBus (O6e3nelicTBUe), MpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJA€ MPEAOCTABICHUS
MYHULIATTAILHOM YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/IATEILCTBOM MOPSIJIKE.

4.4. TlonoxxeHusi, XapakTepU3yIOIIKHe TpeOOBaHUs K MOPSJIKY U opMaM KOHTPOJIA 3a
PEJOCTABICHUEM MYHULIMTNIAIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPaXKJiaH, UX
00beIMHEHUN U OpraHu3aIui

KoHTpons 3a npegocTaBieHneM MYyHULUNIAIBHOW YCIYTM CO CTOPOHBI Ipa)<JaH,
uX OOBEAMHEHUH U OpraHu3aluid, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTA ~ OpraHa  MECTHOI'O  CaMOyIpaBJ€HHs  IpU  IPEAOCTABICHUU
MYHULUNAIBHOW  yCIIYI'M, TIOJYYEHHs [IOJHOW, AaKTyaJlbHOM M JOCTOBEPHOMU
uHGOPMAIIMK O TIOPSAJKE MPEAOCTABICHUS MYHHMIMIAIBHONW YCIYTH W BO3MOKHOCTHU
JI0CyAeOHOTO0 paccMOTpeHus oOpaiieHuit (xanob) B Tpolecce NpeloCTaBICHUS
MYHULUNATBHONW YCIYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 005KAJTOBAHNSA PellleHU U TelCTBU
(0e3neiicTBUS) OpraHa, Npe0CTABISIOIIET0 MYHUIMIIAJIBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS IrOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aluil, yKa3aHHbIX B yacTu 1.1 ctaTtbu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMTAJbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAJIOBAHHUE B IOCYCOHOM TOPAJIKE PEIICHUI
U JercTBui (0e31eiCcTBUS) opraHa, MpPEIOCTaBIISIONIEIO0 MYHHUIIUMAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa OpraHa, MpPEJOCTaBIAIONIEr0 MYHHIMIAIBHYIO  YCIYTY,
MYHULUMAIBHOTO  CHY’XKallleT0,  PYKOBOJAMTENS  OpraHa,  MpeJoCTaBiISIONIETO
MYHULHANAIBHYIO yCIIyTYy, MHOTO() YHKIIHOHATTEHOT O LIEHTpa, paboTHHUKA
MHOTO(YHKIIMOHAJIBLHOTO [IEHTPa, OpraHU3aIlki, IPeyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENH MOXKET OOPATUTHCS C HKAT0OOM, B TOM YHCIIE B CIEAYIONUX CIydasiX:

1) HapylieHre cpoka perucTpaiuy 3amnpoca O MNpeloCTABICHUN MYyHUIUIIATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyluleHHUE CpOKa MPEJOCTaBICHUS MYHULMIAIBHOW ycilyru. B ykazanHom
cinydae nocyacOHoe (BHecyaeOHOe) 00KalloBaHHWE 3asBUTEIEM PCIICHWH W JICHCTBUI
(6e3meiicTBUs]) MHOTO()YHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO
IIEHTPa BO3MOXHO B CiIy4yae, €Clii Ha MHOTO()YHKIIMOHAIbHBINA LEHTp, pPELICHUS U
nevctBust  (Oe3nedcTBHE)  KOTOPOTO — OOXKAMYyIOTCS, BO3JIOkKEHA (DYHKIUA 1O
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B MOJIHOM OObEeME B
MOpSJIKE, ONpeneaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;
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3) TpeOoBaHuE y 3aABUTEINS JOKYMEHTOB MM UH(GOPMALIMH JINOO OCYIIECTBICHHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickon ®denepauuu, HOPMATUBHBIMHU
npaBoBbIMH akTamu PecnyOnuku Tatapcran, MyHUIIUITATIBHBIMU MPABOBBIMH aKTaMU
JUISl IPEIOCTABIICHUS. MYHULIUIIAJIBHON YCIYTH;

4) oTka3 B MNpueMe JAOKYMEHTOB, MpPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon dDenepaunu, HOPMaTUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcraH, MyHUIIUNTAIBHBIMU MPABOBBIMH aKTaMU
JUTSl IPEIOCTABIICHUSI MYHULIUIIAJIbHOM YCIyTH, y 3asBUTEJIS;

5) oTKa3 B MpeA0CTaBICHUA MYHUIIMIIAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
pPeayCMOTPEHbI (peepaibHBIMU 3aKOHAMU M TPUHATHIMU B COOTBETCTBUU C HUMH
WHBIMH HOPMATHBHBIMU TpPaBOBbIMU akTamu Poccuiickoit denepanuu, 3aKkoHaMH U
UHBIMH ~ HOpPMATHMBHBIMM  TIpaBOBbIMM  aktamu  PecnyOnuku  Tartapcrtaw,
MYHUIIMNAJIBHBIMA ~ MPAaBOBBIMU  akTamMu. B ykazaHHoM ciyyae JocyaeOHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM pEIICHUW W JAeHCTBUM (Oe3/1eCTBHUA)
MHOTO(QYHKIMOHATBHOTO  IEHTPa, pabdOTHHKA MHOrOQYHKIMOHAIBHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €Clidi Ha MHOTO()YHKIIMOHAJIbHBIN IIEHTpP, PEHICHUS U ACHCTBUSA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPETOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULMUIAJIBHBIX YCIyr B TMOJHOM OOBeME B TMOpPSJKE,
onpeaeraeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPHU NPEIOCTABICHUM MYHUIIMIIATIBHON YCIYTH
IUIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU IMPAaBOBBIMU akTamu Poccuiickoi
Qdenepanvd, HOPMATHBHBIMM  TpaBOBbIMH  akTamu  PecnyOnuku  Tartapctaw,
MYHUIIUTIATIBHBIMU MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeAOCTaBISAIONIET0 MYHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIONIETO MYHHUIIUNATBHYIO YCIYTY, MHOTO(YHKIIMOHATIBLHOTO
IIEHTpa, pabOTHUKA MHOTO(YHKITMOHAIBHOTO IIEHTPa, OpraHU3aluii, TPeayCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-®3, wiu ux pabOTHUKOB B
UCIIPABJIICHUH JOMYIICHHBIX MMM OINEYaTOK MU OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
MPENOCTaBICHUSI ~ MYHUIIMITAJIBHONW  YCIYrM  JOKyMEHTax Jub0  HapylIeHHe
YCTaHOBJIEHHOTO CpOKa TaKUX WCIpaBieHUd. B ykazanHoM ciydae nocyneGHOe
(BHecyneOHOE) OOKaloBaHHWE 3asBUTENEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CiIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS W JNEUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMINAIBHBIX YCIyr B IOJHOM 00BbeME B TOPSIKE,
onpenesnieHHoM yacTbio 1.3 crateu 16 @eaepanbHoro 3akona Ne 210-D3;

8) HapyllleHHME CpOoKa WM MOpSAKAa BbAAYM JOKYMEHTOB IO pe3yJbTaTam
MPEAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

9) nproCTaHOBIICHUE MPEAOCTABICHUS MYHULIUITAIIBHOW yCIIYTH, €CJIM OCHOBAHMS
MPUOCTAHOBJICHUS HE MPEAYCMOTPEHbl (PeaepaibHbIMU 3aKOHAMU W MPUHSTHIMH B
COOTBETCTBUM C HHUMH HWHBIMU HOPMATHUBHBIMU MPaBOBBIMU akTamu Poccuiickoii
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
TaTapcTaH, MyHUIIMITAIbBHBIMU TTPAaBOBBIMU aKkTaMH. B yka3zaHHOM ciiydae AocyaeOHOe
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(BHEcynieOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaercTBuil  (0e3aercTBus)
MHOTO()YHKIIMOHAJIBHOTO LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJBHOTO LEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO(YHKIMOHAIbHBIA LIEHTP, PELICHUs] U JEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPEeIOoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIyr B IIOJHOM o00BeMe€ B TOPSJKE,
onpeaeraeHHOM JacTeio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBanue y 3asiBUTENs TMPU MPEIOCTABICHUH MYHUIUTIAIBHOU YCIyTU
JOKYMEHTOB WJIM HWH(OpMAIMU, OTCYTCTBUE U (WIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYATBLHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIS
PEAOCTABICHUS! MYHUIIMTAIBHON YCIYTH, JUOO B MPEJOCTABICHUU MYHUIIMIATLHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 uvactu 1 cratbu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xasioBaHKE 3asiBUTETIEM pelieHumn u JEUCTBUM (Oe3nericTBUSN)
MHOTO(DYHKIIMOHAJILHOTO ~ IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHATBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €clidi Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCIYr B TIOJHOM O0OBEeME€ B TIOpSIKE,
onpeaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHChbMEHHOW (opme Ha OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (¢opMe B OpraH, NPENOCTABISIONUNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHATBHBIM IIEHTP MO0 B COOTBETCTBYIOLIMU OpraH TrocyJapCTBEHHOM
BJIACTH, SBJSIONMUACA YuypeauTeJIeM MHOTO(QYHKIIMOHAIILHOTO IIeHTpa (Janee -
ydpeauTesb ~ MHOTO(DYHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npeaycMoTpeHHbie YacThio 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3. XKanoOsr
Ha pelieHuss W JaeucTBus (0e3nelicTBUE) PYKOBOJIUTENSI OpraHa, MpeaoCTaBISIONIETO
MYHUIUTAIBHYIO YCIYTY, TOJIAI0TCSA B BBIIIECTOSAIIMI opraH (Ipy ero HAIU4Yuu) 100 B
Clly4ae €ro OTCYTCTBUS PacCMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJWTEIEM OpraHa,
MPEIOCTABISIONIETO0 MYHHUIMNANbHYIO Yyciayry. JKamoObl Ha pemieHuss ¥ JeHCTBHS
(6e3nericTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa TMOMAOTCS PYKOBOJIUTEIIO
ATOTO MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKamoObl Ha pemieHuss W JICUCTBHS
(6e3meiicTBHe) MHOTO() YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpPEIUTETIO
MHOTO(QYHKIIMOHATLHOTO IIEHTPAa WM JODKHOCTHOMY JIUIYy, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOnuku Tatapcran. JKamoObl Ha pemieHus u
neicTBust (Oe3nericTBre) paOOTHUKOB OpraHU3alluid, MPEAYCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-d3, moparoTcsi PYKOBOJIUTENIAM 3THX
OpraHU3aIuH.

Kamoba Ha pemreHuss u jaeicTBus (Oe3JCHCTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUNAIBHYK  YCIYry, JOJKHOCTHOTO JIMI@ OpraHa, MpelOoCTaBISIONIErO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIYKalllero, PYKOBOAUTENS OpraHa,
MPEJOCTABISIONIETO0 MYHHUIIMIAIBHYIO YCIYTy, MOXET ObITh HalpaBjeHa IO IMOYTe,
yepe3 MHOTO(QYHKIMOHAJIBHBIM IIEHTP, C HCIOJIb30BaHUEM HUH(OPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHOW  cetn  «MHTepHeT», oduUMAIBbHOrO calTa oOprasa,
MPEJOCTABISIONIET0  MYHUUMNAIbHYIO  yciuyry,  EnuHoro — moprama  u0o
PecnnyOnukanckoro noprana, UHGOPMAIMOHHON CUCTEMbI 1OCYIeOHOr0 00KanoBaHUs,
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a TaK)K€ MOXET ObITh NIPHUHSATA MPHU JUYHOM NpueMe 3asBurens. JKamoda Ha pelieHus u
NENCTBUSA (Oe3neiicTBHe) MHOT0()YHKIIHOHATBHOTO LIEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJBHOTO  LEHTpa MOXET ObITh HampaBleHa IO [ouTe, C
UCIIOJIb30BaHUEM  MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  cetn  «lHTepHeT»,
opuIMaNbHOrO caiiTa MHOTO()YHKIMOHAJIBHOTO UeHTpa, Eaunoro mnoprama mubo
PecnyOnukanckoro nopraina, UHPOPMAITMOHHOW CUCTEMBI JOCYJIeOHOTO 00XKaloBaHUs,
a Tak)K€ MOXKET OBbITh MPHUHSATA MIPU JUYHOM Ipueme 3asBuTend. JKanoba Ha pelieHus u
neicTBust (0e3aeicTBUE) OpraHU3alMil, MpPeIyCMOTPeHHBIX YacTeio 1.1 crtateu 16
®enepanbHoro 3akona Ne 210-d3, a taxxke ux paOOTHUKOB MOXKET ObITh HampaBieHa
IO TIOoYTe, C MCMOJIb30BaHUEM HMH(POPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CeTH
«MHTepHeT», odUIMANBHBIX CAaWUTOB A3TUX opraHu3auuid, EaumHoro mnopramna nu6o
PecnyOnvkaHcKkoro mopTajia, a TakXke MOXKET ObITh NMPUHATA MpPU JIMYHOM MpHEME
3asIBUTES.

5.3. Kanoba omkHa coiepKaTh:

1) HamMmeHOBaHWE OpraHa, MPEAOCTABISAIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBJISIONIEr0 MYHHIMIAIbHYIO YCIYry, JH00
MYHUIIMTAIBHOTO CIYKalllero, MHOTOQYHKIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(unn) paboOTHHMKA, OpraHu3aluid, NOPeIyCMOTpeHHbIX dacTbto 1.1 crateu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei U (uin) pabOTHUKOB, PEIICHUS U
nerictBus (0e371eHCTBHE) KOTOPBIX 00XKaTyHOTCS,

2) dbammwinio, UMs, OTYECTBO (TTOCIEAHEE - MPU HAIMYWU), CBEJACHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJICHUS O MECTe
HAXOXKJICHHS 3aABUTENS - IOPUANYECKOTO JIUIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOIO
TenedoHa, aapec (aapeca) IEKTPOHHOM MOYTHI (MPU HAJIMYMU) U MMOYTOBBIN ajapec, 1o
KOTOPBIM JIOJDKEH OBITh HAMPABIIEH OTBET 3aSBUTEIIO;

3) cBemeHus 00 OOKaIyeMBIX PEIICHUAX W JEUCTBUAX (Oe3IeCTBUU) OpraHa,
IPEAOCTABISIIOIET0  MYHUUUIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIA Oprasa,
MPEIOCTABISIONIETO0 MYHHUIIUMNIATBHYIO YCIYTY, JHOO0 MYHHIIMIAIBHOTO CIIYXAllero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOoTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3akona Ne 210-
@3, ux paOOTHUKOB,;

4) noBOIBI, HA OCHOBAaHUU KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PEIICHHEM U
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNPEAOCTaBISIIONIET0 MYHULIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpPeIOCTABISIIONIETO MYHUIMMAIBHYIO YCIYTY, JHOO
MYHHUITUTIATBHOTO  CIY)KaIlero, MHOTO(YHKIIMOHATBRHOTO  IIEHTpa, palOOTHHKA
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpTraHU3aIMi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanmpHoro 3axkoHa Ne 210-D3, mx paOOTHUKOB. 3asBHUTETIEM MOTYT OBITH
MPEACTaBIEHbl JOKYMEHTHI (MpU HAJIWM4MH), TOATBEPKIAIOIINE JOBOJBI 3asiBUTENS,
7100 WX KOTTHH.

5.4. lloctynuBiuas >xano0a MojyiekKuT PErUCTPaIlMU B CPOK HE MO3JAHEE pabouero
IHS, CJIETYIOIIETO 33 JHEM MOCTYIUICHHMS.

5.5. JKanob6a, moctynuBIIass B OpraH, NPEAOCTaBISIIONIMNA MYHUIUNAIBHYIO
yCIIYry, MHOTO(QYHKIMOHAIBHBIM UEHTP, YUYPEAUTENI0 MHOTO()YHKIMOHATBLHOTO
LIEHTPa, B OpraHu3alMM, MPEeayCMOTpeHHbIe 4acThio 1.1 cratem 16 denepanbHOro
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3akoHa Neo 210-®3, nubo BelmecTOAUMN oOpraH (MpU €ro HaJIU4uH), HOJJIEKHUT
PacCMOTPEHHUIO B TEUEHHME NATHAALATH padouyux AHEH cO JHS €€ perucrpanu, a B
cily4yae 00KaJloBaHUs OTKa3a OpraHa, IpeIoCTaBISIONIEr0 MYHUIMNAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alui, IpelyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENS JUOO B
UCIIPABJICHUM JIONMYIIEHHBIX OINEYaTOK W OIHUOOK WM B ciy4yae OO0XaJIOBaHUS
HapylUIEHUsl YCTAHOBJIEHHOIO CPOKAa TAKUX HCIPABIEHUN - B TEUEHHUE ISATH padOdMX
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. 1o pe3ynbrataM paccMOTPEHHS Kaa00bl MPUHUMAETCS OJTHO U3 CIEIYIOIINX
pELIECHUI:

1) >xanoba ymoOBIETBOpSIETCS, B TOM 4uciae B (QopMe OTMEHbI NPUHSATOTO
pElIeH ], UCTIPABJICHUs JOMYUIEHHBIX ONI€YaTOK U OIIMOOK B BBIAAHHBIX B PE3YJIbTATE
OPEOCTaBICHUS] MYHMIMIAIBHOW  yCIyTM JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CpPEJCTB, B3MMaHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbiMH akTamu Poccuiickoit ®enepanuiv, HOPMATUBHBIMH IPABOBBIMHU aKTaMU
Pecniy6niuku Tatapctan, MyHUIIMTTAIBHBIMU ITPABOBBIMHU aKTaMU;

2) B y/IOBJIETBOPEHUH >KaJIOOBI OTKA3bIBAETCH.

He mno3nnee mHs, cieayromero 3a JHEM NPUHATHS pEHICHHUsS, YKa3aHHOTO B
HACTOSIIEM NYHKTE, 3asBUTEJI0 B MUCbMEHHOM (opMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTcss MOTHUBHUPOBAHHBIM OTBET O pe3ylibTaTrax
PacCMOTpEHUS KaI0O0BbI.

5.7. B cnyuae mpusHaHUs >KajgoObl MOJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >kKajloObl naercs MHpopManus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OPraHOM,  MPENOCTaBIAIONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(GYHKIIMOHATBHBIM [IEHTPOM JIMOO OpraHu3alueii, mpeaycMOTpeHHOU JacThio 1.1
crtatb 16 @enepanbHoro 3akoHa Ne 210-D3, B 1eisix HE3aMEJIUTEIILHOTO YCTPAaHCHUS
BBISIBJICHHBIX HAPYIIEHUH NPHU OKAa3aHUU MYHHUIIMIAIBHON YCIYTH, a TAKKE MPUHOCITCS
M3BUHEHUS 32 JOCTaBIIEHHbIE HEYJA00CTBA U yKa3bIBaeTCa MHGOPMAILHS O JATbHEUIINX
JEUCTBUSAX, KOTOpPHIE HEOOXOJAMMO COBEPIIUTH 3asABUTEII0 B MEIAX TOJYYCHUS
MYHHULUITAJIBHON YCIIYTH.

5.8. B ciyyae mpu3HaHus XaloObl HE MOJIEKAIICH yIOBICTBOPEHHUIO B OTBETE
3aSIBUTENII0 O pPE3yJNbTaTaX pPACCMOTPEHUS KaJIoObl [arOTCsl ApryMEHTHPOBAHHBIE
pa3bsICHEHUsI O MPUYMHAX MPHUHATOIO PEIICHHsA, a TaKkKe HHpOpManus O MOpsaKe
00aJIoBaHUsI PUHSATOTO PEIICHUS.

5.9. B cnyuyae yCTaHOBIIGHHUS B XOJI€ WJIM TI0 pe3yIbTaTaM PacCMOTPEHUS KATOOBI
MPU3HAKOB COCTaBa aJMHWHHUCTPATUBHOIO IPAaBOHAPYLIEHUS WJIH MPECTYIUICHUS
JOJKHOCTHOE JIMIO, pAOOTHUK, HaJI€JIEHHBIE IOJTHOMOYHUSAMU IO pACCMOTPEHUIO Kaoo,
HE3aMeJIMTENBHO HAIIPaBJISAIOT UMEIOIIMECS MAaTEPUAIIbl B OPTaHbl IPOKYPaTYypPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pa3pelieHus Ha BCTYIJIEHUE B Opax
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
0
OT Ne
PaccmorpeB Bame 3asBieHue ot Ne u
pujiaracmsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom

IIPUHSITO pelieHue 0

JlononHuTENbHAS MHPOPMALINS:

CBenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Ipunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Komy:

KonTtakTHbIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUH MYHULIUIIAIBHON YCIyTH
0 BBIJJa4€ pa3penieHusl Ha BCTYIUICHHE B OpaKk HECOBEPIICHHOICTHUM, JOCTUTIIINM
BO3pacTa 16 et

oT No

PaccmorpeB Bame 3asgBneHue o1 Ne u
Mpujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

OPUHATO pelieHne 00

OTKa3e B
10 CIEAYIOIINM OCHOBAHUSIM:

1.

2.

JlomonauTenbHasS HHPOPMAITHS

Brbl BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHHH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJIOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIM OpraH, a TAakKe B CyJAeOHOM MOPSJIKE.
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Caenenus 00 3JEKTPOHHOM MMOAMTUCH

HomxraoctHOE nuno (PHO)

(TOANKCH YIOITHOMOYEHHOIO TOJDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pas3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MprueMe JOKYMEHTOB, HEOOXOAMUMBIX JJIs MPEIOCTABICHHUS
MYHUIIUTIAIBHON YCIIYTH 110 BbIJaue pa3pelieHus Ha BCTyIIICHHE B Opak
HECOBEPIIIECHHOJIETHUM, JOCTUTIIIMM Bo3pacTa 16 jet

oT Ne

PaccmorpeB Bame 3asaBneHue o1 Ne u
MIpUJIaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYE€HHBIM OpraHoM
IIPUHSTO
pemenne 00 OTKa3e B  IpUEME  JOKYMEHTOB,  HEOOXOOUMBIX s
10 CJEAYIOIINM OCHOBAHUSIM:

1.

2.

PazpsacHeHne npuunH OTKa3a:
JlomonauTeNnbHasS HHPOPMAITHS

Bel BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs Kag00bl B yIIOJTHOMOYEHHBIN OpraH, a TaK)Ke B CyJ1e0HOM MOPSIIKE.
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Caenenus 00 3JEKTPOHHOM MMOAMTUCH

JomxnoctHoe nuio (PHO)

(TOANKCH YIOITHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIIYTH IO
BbI/Iaue pa3pelieHus Ha
BCTYILIEHHE B Opak
HECOBEPILIEHHOJIETHUM,
JIOCTUTIINAM Bo3pacTa 16 set

dopma

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBHeHHﬂ)

oT

(bamummst, ©Ms1, OTUYECTBO 3asIBUTEIIS)
AJlpec MecTa )XUTENIbCTBA U (MJTH) aJpec MecTa
npeObIBaHMS
3asBUTEIIS:

Tenedon 3asBuTeNs
AJipec 3JEeKTPOHHOM MOYTHI 3asIBUTEIIS

3asBJICHHUC.

[Ipomry paspemuTh MHE 0 JOCTHKEHHUS BO3pacTa BOCEMHA/IIATH JIET BCTYIUTh B Opak
C Ip. )

TIPO>KUBAFOIIIM(EH1)
J1aTa POKICHUS
MacropT BblAaH (KOraa, KeM)
10 IPUYHHE
( )
(mata) (moamuchk) (®.1.0.)

[Ipoury pa3peminte MHE BCTYNUTH B Opak C Tp.
710 TOCTUKEHUSI UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.
JlaTa poxneHus :

TIPOYKMBAIOIIN(as)
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NacrhopT BbIJaH (KOI'/a, KeM)
PexBU3UTBHI aKTOBOM 3aNIMCHU O POKIACHUU
No akToBOM 3anucu ,
JlaTa BbIJa4u aKTOBOM 3aIIMCH ,
MecTo rocy1apCTBEHHOM PETUCTPALIMUA AKTOBOM 3aIMCH O POKICHUU

PGSYHBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ yCIIyru, npoury npeaoCTtaBUTh:

DB anuHbId KabuHeT [loprana rocylnapCTBEHHBIX U MYHULHMIAIBHBIX YCIYyT
Pecny6siuku Tatapcran;

D B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MNPEIOCTABICHUS TOCYAApCTBEHHBIX HU
MYHUIUTIAIBbHBIX ycayr Pecriyonuku Tarapcran;

D B Opzane.

(mata) (moamuck) (®.11.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHMIIMIAIBHON YCIIYTH MO BblJaye
pa3pelieHus Ha BCTYyIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIUM
BO3pacta 16 et

u.0.PykoBoaurens
HcrionHUTENbHOTO KOMUTETA

Or:

3asBIIcHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0Omato 06 omubke, JOMYyIHIEHHONW MPU OKAa3aHUM MYHHUIIUIIAIBHON yCIyTU 1O

3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[lponry wWcmpaBuTh  JONMYIIEHHYI0 TEXHUYECKYI0 OIMMOKY W  BHECTH
COOTBETCTBYIOIIIME  HM3MCHCHHMSI B JOKYMEHT,  SIBISIOIIUNCA  pe3yJIbTaToOM
MYHHIHANAJIbHON YCIIYTH.

[Tpunararo cieayroniiue T0KyMEHTHI:

1.

2.

B cnyuyae npuHsATHS pemieHUs 00 OTKJIOHCHWH 3asBICHHS 00 WCIPABICHHH
TEXHUIECKOW OIMOKY MPOITY HAIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBCPEHHON KOIMH Ha OYMaXHOM HOCHTEJIC TIOYTOBBIM OTIIPABICHHUEM TI0

ajpecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIOKyMeHTBHI  (KOMIMK  JIOKYMEHTOB), TMPWIOKECHHBICE K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATCIILCTBOM  POCCHICKOM
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)



