UCIIOJTHUTEJbHBII KOMUTET TATAPCTAH PECIIYBJIUKACHI

MYJBbBMUHCKOI'O BUEKTAY _
CEJIbCKOTI'O IIOCEJIEHUSA MYHULUIIAJIb PAUOHBI
BbBICOKOT'OPCKOTI'O S e MYJIMO
MYHUILIUIIAJBHOTI'O PATOHA ABBLJI )KUPJIETE
PECITYBJIUKU TATAPCTAH BAIIIKAPMA KOMUTETBI
422731, Pecniy6nuka Tatapcran, Boeicokoropekwii paito, 422731, Tarapcran Pecnybankacel, Buekray paioHsl,
¢. Mynbma, yn. Llentpanbhas, 46a Mynma aBbLbl, Y39K yp., 46a
Ten./parc 8(84365) 70-2-03, e-mail: Mulm.Vsg@tatar.ru
IHOCTAHOBJIEHHUE KAPAP
18 urons 2022 r. Ne 3

OG yTBep#IeHHH AIMHHUCTPATHBHDIN PerJIaMeHT NpeI0CTaBIeHUs
MYHHUIHUNAIbHOM YCJIYIrd N0 BblAa4Ye cNpaBKH (BbINHCKH)

B cootserctBum ¢ @enepansHbIM 3ak0HOM OT 6 okTs6ps 2003 roma Nel31-d3 «O6
OOIIMX NPUHLKMIIAX OPTaHU3ALHH MECTHOIO caMOyIpaBieHus B Poccuiickoil Denepauuy,
@enepanbHbIM  3akoHOM oT 27 wmons 2010 roma Ne 210-®3 «O6 OpraHu3aluu
[IPEOCTABNCHHUS TOCYNapCTBEHHBIX M MYHMUMIANBHBIX YCIYI», PYKOBOJACTBYACH
YcTaBoM MyHHLMIANBHOrO 06pa3oBaHus «MYIBMHHCKOE CENBCKOTO — TOCETeHHUS
BrIcoKoropckoro MyHuiunansHoro paiiona Pecny6nuku Tatapcrany, McrnonHuTenbHpii
KOMUTET My/BMHUHCKOTO CENBCKOrO IMOCeNeHUs BBICOKOrOPCKOro  MyHHILUNANBHOTO
paiiona Pecnyonuku Tarapcran IOCTAHOBJISIET:

l. YTBepmuTh npumaraeMeiii AIMHHHCTPATHBHBIN perTaMeHT MPEeNOCTABIEHUS
MYHULMNAIBHOH — YCIYTM 1O  BblOaye CHPaBKH  (BBIUIMCKK) Ha  TepPPUTOpUH
MYHUIHUIANBHOr0 00pa3soBanusi «MyJIbMHHCKOE CeJIbCKOe TOoceeHrne BBICOKOropeKkoro
MYHHIIUITAJIBHOTO palioHa».

2. IlpusHaTb yTpaTHUBIIMM CUITY:

IlocraHoBnenre  McmonHUTENBHOrO - KOoMHTeTa  MyNBMHHCKOIO — CENbCKOrO
noceneHust Beicokoropckoro MyHuummnansHoro paiiosa or 20.02.2021 Ne 7 «O6
YTBEPXKACHUH AIMHUHUCTPAaTMBHOTO pErilaMeHTa MpPedOCTaBlIeHUs MYHHULHIANBHOM
YCIYyrd 1O BbIIAa4e CIPABKH (BBIMUCKH) HA TEPPUTOPUH MYHHULHUIATEHOTO 06Pa30BaHMsI
My 1BMHHCKOrO cenbeKoro moceneHus BrICOKOrOpCKOro MyHHIMITATEHOTO parioHa»;

Ilocranosnenne  McnonuurensHoro  xomuTera  MYyNBMHUHCKOTO  CEJBCKOTO
nocesneHust Beicokoropckoro MyHuimnaisHoro paifona ot 09.06.2021 Ne 18 «O BHeceHUH
usMeHeHui B [TocraHoBneHne VICIOMHUTENBHOIO KOMHTETA MyJnBMUHCKOTO CeNbCKOro
noceneHus: BBICOKOropckoro MyHHUHMNAILHOrO paifoHa oOT 220.02.2021 Ne 7. «O6
YTBEPXJICHUM ~AIMUHMCTPATUBHOTO perilaMeHTa IIPEeNOCTaBIEeHUs MYHHULMIATLHON
YCIYTH 1O BbIa4e CIpPaBKU (BBIIUCKHM) HAa TEPPUTOPHH MYHULMNAILHOTO 06pa3oBaHMs
My IBMHUHCKOTO CENbCKOTO NoceeHns: BRICOKOrOpCKOro MyHHIMITATEHOTO paiioHay;

3. Ony6nukoBath (06HAPOMOBATE) HACTOSIIIEE MOCTAHOBJCHHUE IIyTEeM pa3MeIleHHUs]
Ha WH(pOPMAIMOHHOM CTEHE,  HAXOMSIEeMCs B 3[aHUM VICHONHUTETPHOIO KOMUTETA
MyEMHHCKOrO  CENbCKOrO  IOCENeHNs. BBICOKOTOPCKOTO  MyHHLHUMATIBHONO palioHa
Pectiybnuku TarapctaH, pacrnongokeHHOro 1o azpecy: PGCHy6HHKa TarapcTan,
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BBICOKOrOPCKMI MyHHULMIIANLHBIA pafioH, c¢. Mynbma, yn. LlenTpansnas, mom 46a, Ha
ohULUaTBEHOM MopTajie npaBoBoi uHpopmauuu Pecrny6nuku Tatapcran nmo Beb-azipecy:
http://pravo.tatarstan.ru, Ha o¢UIHANBPHOM calTe BEICOKOTOPCKOro MYyHHIIUIAIBHOTO
paiiona o BeO-aapecy: http://vysokaya-gora.tatarstan.ru. B pasjeiie CeJibCKre MOCeIeHMS.
4. TlocTaHOBIEHHME BCTYNAeT B CHIy Mocie O(UIHMAIBHOIO ONyOIMKOBaHMS
(oOHapogOBaHUSA).
5. KoHTpoJib 32 UCTIOJTHEHUEM TIOCT

FeHMs OCTaBIIAIO 3a COOOI.
IR

PykoBoautens MCIONHUTENBHOTO K
MynBEMHUHCKOTO CEJIBCKOTO IOCENEH

MYNbMUHCKOTO

CERLCROTD JI.P. 3vHHaTyNIMH



Y1BEpKIAEH

MMOCTAHOBJIEHUEM HCIIOJIHUTEIBHOTO
KoMUTeTa MyJIBMHUHCKOIO CEIBCKOTO
nocesnieHus: BeICOKOTOpeKoro
MYHUIUIAIBHOTO paiioHa
PecniyOnuku TaTtapcran

oT «18» urons 2022 r. Ne 3

AAMUHHCTPATUBHbIH perjamMeHT
npeJocTaBJAeHUs] MYHUIUNAJIbHOMH YCJIYIH N0 BbiAaye CIPAaBKH (BBINHCKH)

1. O01ue noJ1oKeHUus
1.1. Ilpenmer peryinpoBaHUs aIMHUHUCTPATUBHOIO pErjaMeHTa

Hacrosmuii aqMUHUCTpaTUBHBINA periamMeHT NPeNOCTaBIEHUs MYHULUIAIbHOU
yCIyTH (manee — aJMUHUCTPATUBHBIM perjiaMeHT) yCTaHaBIUBAaeT CTaHAApT U MOPSALOK
IpeNoCTaBIeHNUs MYHHUIMITAJBFHON yCIyTW MO BbIJaue CHpaBKW (BBIMMCKU) (Hanee —
MYHULIMINIAJIbHAS yCIIyTa).

1.2. Kateropuu 3asiButeJeii

1.2.1. Jluuamu, uUMeOIIMMU TPaBO Ha TMOJNIy4YEHUE MyHI/IL[I/IHaJ'[BHOI/I yCIyTH,
ABJISIIOTCS. (PU3NUECKUe JUIIa (nanee — 3assBUTEIb).

1.2.2.  C 3asgBieHueM BIpaBe OOpaTUTBCS MpPENCTaBUTENb 3asBUTENA,
JEHCTBYIOIIUM Ha OCHOBaHWU IOKYMEHTA, yJAOCTOBEPSIOIIETr0 ero MmojHOMOYMs (nanee
— IIPEACTaBUTEND 3asIBUTEIIS).

1.3. llopsinok nHGOPMHPOBAHHUS O NMPeJIOCTABJICHUH MYHHIUNIAJIBbHOH YCJIYIH .

1.3.1. Huadopmanus o mopsigke MNpeaoCTaBIEHUS MYHHLUMIAIBHON ycnyryl
pa3mMelnaeTcs:

1) Ha MHGOPMALMOHHBIX CTEHAAaX, COJEPXKAIMUX BHU3YaJbHYIO M TEKCTOBYIO
UHPOpPMaLIMIO O MYHHLUNANBHOW YCIyre, paclolOXEeHHBIX B  IMOMEIIEHUSX
MHOTO(QYHKIIMOHAJIBHBIX  IIEHTPOB pe10CTaBICHUS roCyJIapCTBEHHBIX 1
MYHHUITUTIATBHBIX YCITYT. , L o

2) Ha oQUIHUANBHOM caiiTe MyHWIMIIanbHOrO paifoHa B HHcpopMauHOHHO—
TerekoMMyHUKalimoHHo# cetu «MaTepHeT» (https://vysokaya-gora.tatarstan.ru);

3) ma Tloprame rocyqapCTBEHHBIX M MYHHILMIANBHBIX YCIyr Pecrmy6Gmuxu
Tatapctan (https://uslugi.tatarstan.ru) (najee — PecnyOnukaHnckuii mopran);

4) sa EquHoM mopTase rocyiapCTBEHHBIX U MYHUIIUTIANBHBIX YCIyT (DYHKIUH)
(https:// www.gosuslugi.ru) (nanee — Equnslii mopran); ,

5) B rocyaapcTBeHHON MHPOPMAaLMOHHOH crucTeMe «PeecTp rocynapcTBeHHBIX U
MyHUIUNANBHEIX yeayr Pecybnuku Tataperan» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MyHUITUTIATBHBIX YCIYT). |
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1.3.2. KoHcynbTHpoBaHHE IO BONpOCaM MpPeAOCTaBIEHUS MYyHUIMIIAIBHON
YCIIYTH OCYLLECTBIISIETCS

1) B MHOrOQYHKIMOHANBHLIX LEHTPaX MPEIOCTaBICHUS] TOCYIapCTBEHHBIX H
MYHUIUIAIEHBIX YCIYT TPH YCTHOM OOpalleHHH - TUYHO WM N0 TENEPOHY;

2) B uHTepakTUBHOU Qopme PecrybnukaHCKOro noprania;

3) B MyJIEMHUHCKOM CEJIbCKOM MOCeJeHUH BBICOKOrOpCKOro MyHHIIUIIATHHOTO
paiioHa (manee — Opran): :

TIpH YCTHOM OOpAIIEHHH - JIMUHO WIIU 110 TeNe(OoHy;

TIPU MUCbMEHHOM (B TOM 4YHcIie B (pOpMe 3IEKTPOHHOTO JOKyMEHTa) OOpalleH!H
— Ha 6yMa)KHOM HOCHTEJIe TI0 M0YTe, B 3JeKTPOHHON (POpME M0 3JEKTPOHHOH MOYTe.

1.3.3. Uadopmaius Ha EquHoM noprane, Pecriy6auKkancKoM rmoprase O MopsiaKe

M CpOKax MpeJOCTaBJEeHHss MyHHUIMNANBHOM yClIyrd Ha OCHOBaHWH CBEICHUH,
cojepxaluxcsi B PeecTtpe rocyJapCTBEHHBIX W MYHHIMNAIBHBIX  YCIYT,
NpeaOCTaBISAETCS 3asBUTENIO OECIUIATHO.
' JlocTyn K nH(GOPMALUKM O CPOKaX ¥ MOPSIKE MPEeNOCTaBIECHHS MyHUIUIATIbHOHR
YCIYTH OCYLIECTBIsAETCS 63 BBIMONHEHUS 3asiBUTENeM KaKuX-1u00 TpeOOBaHUH, B TOM
yycile 0e3 MKCMOJL30BaHMsS MPOTPAMMHOT0 oOecleYeHHs, YCTaHOBKa KOTOpOro Ha
TEeXHUYECKHE CPEINCTBA 3asBUTENsSI TpeOyeT 3aKIIOUeHHs JIMUEH3UMOHHOTO WM HHOTO
corjamieHus i mpaBooOIagaTenem IIPOrPaMMHOTO obecrieueHus,
NpeLyCMaTPUBAOLIEr0 B3UMaHKe IUIaThl, PETHCTPALIMIO WM aBTOPU3ALMIO 3asBUTENA
WA TIPEIOCTABIEHUE UM NI€PCOHANBHBIX JaHHBIX.

1.3.4. Ilpu obpamienuy 3asBUTENS JIMYHO WM 1O TeldepOoHYy B COOTBETCTBHH C
NOCTYNHUBIIKUM OOpallleHHeM IIPpeoCTaBseTcsl HH(OPMALHs:

1) o MecTe HaxOXIeHHS MHOTO(QYHKIIMOHAIBHOIO LUEHTpa IPENOCTaBICHHUS
rocyJapcTBEHHBIX M MyHMIMNaibHBIX yciyr, Oprasa (agpec, rpapuk paboTsl,
CIpaBOYHBIE Tele(OHBbI);

2) o MOpsAKe NpeNocTaBieHHs MyHHLHUIANBHON YCIyTH, O Crocobax u cpokax
[I01auu 3asiBICHUII;

3) 0 Kareropusix rpakiaH, KOTOPbIM NPEAOCTaBIAETCS MyHHIMITATbHAS YCITyra;
O HOPMATMBHBIX ~MPABOBBIX aKTaX, PEryJUPYOUIMX BOIPOCHl MPEeNIOCTaBICHUS
MYHULHUNAJIBbHON yCIyTH;

4) o mepeyHe NOKYMEHTOB, HEOOXONMMBIX Ul DACCMOTPEHHs 3asiBICHHUS O
NpefoCTaBIeHNH MYHUUMIATBHON YCIYrH, O CpOKax IpHeMa M pPErucTpanuu
3asiBJICHUS;

5) o0 XoJe mpeaocTaBieH!sl MyHULUNIAILHON YCIIYTH,

6) o MecTe pa3MelleHHMs Ha OPUIHAIBFHOM caiTe MH(OpPMALMU [0 BOIpOCaM
MpeOCTaBICHHS] MyHUILUIAIbHON YCIYyTH;

7) o mnopsake o0XkaloBaHUS AEUCTBUH UM O€3NEHCTBUS NOJDKHOCTHBIX JIUII
Oprana.

[To nucbMmeHHoMy obparienuto cotpyaHukd OpraHa, OTBETCTBEHHOIO 3a
NpeNOCTaBIeHe MYHHILHUNAIBHOM YCIyrH, IOAPOOHO B MNUCEMEHHOH (opme
PasbsICHSIOT 3asBUTENIO TIOPSAOK IPENOCTaBIEHHS MYyHUIUNAIBHOW YCIyTd WU
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITyHKTe aJMHUHUCTPAaTUBHOIO perjaMeHTa, U B
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TeYeHUue Tpex pabouux OHEH co JHS perucTpaluy OOpalleHWs HampaBisioT OTBET
3agBUTeN0. OTBETHl JAlOTCsl Ha s3blke oOpairieHus. B cioydae HEBO3MOXXHOCTH OaTh
OTBET Ha SI3bIKE OOpAalllEHUs HCIIOJB3YIOTCS TOCYNapCTBEHHBIE SI3BIKM PecrmyOinuku
TarapcraH.

1.3.5. Mudopmauns mo BompocaM NpenoCTaBICHHUS MYHULMIAIBHOH YCIyTH
pasMmelnaercss Ha OQUUMATBFHOM caldTe MYHUIHWNAIBPHOTO padioHa W  Ha
UH(POPMALMOHHBIX cTeHIaxX OpraHa B IOMEIIEHHIX 11 pPabOThI C 3aSBUTESIMH.

Wudopmaruss Ha rocymapcTBeHHBIX  s3blkaXx Pecnybmuku  Tatapcras,
pasMemiaemass Ha UHGOPMAIMOHHBIX CTEHAAX MW Ha OQUUUATbHOM  caliTe
MYHHULHMIIAIBHOTO  palloHa B WH(OPMalMOHHO-TEJIEKOMMYHUKAIIMOHHON  CEeTH
«MHTEpHET», BKIIOYAET CBENCHUS O MYHUIMIAIBHOW yCiIyre, colepXaiiudecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 anMHUHUCTPAaTUBHOTO pEraMeHTa,
MHGOPMALIMI0O O MeCcTe HaXOXIEHHs, CIPaBOYHBIX Telle(oHaX, BpeMEHH paboThI
Oprana, o rpaduke npuema 3asBIeHUH HA IPEOCTaBIEHIE MyHULMNIAIBHON YCIIyTH. |

1.4. HopmaTuBHbie NpaBoOBbIe aKThl, PEryJIMPYIOLIHE NMPeI0CTABIEHHE
MYHHUUHMIAJIBHOH YCJIYTH

1.4.1. IlepedeHp  HOpPMAaTHBHBIX MPABOBBIX  aKTOB,  PEryJHUPYIOLIUX
NpeoCTaBlIeHHe MYyHULHUIIAIBHON yCIyrd (C yKa3aHMEM pPEKBHU3UTOB HOPMAaTUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB MX OQUIMAIBHOIO OMYyOJIMKOBaHMs), pa3MelleH Ha
Envnom moprane, B PeecTtpe rocynapCTBeHHBIX W MYHUIUMANBHBIX YCIyT, Ha
ouLraIbEHOM caire MYHULATAIBHOTO paiioHa B MH(pOPMaLIMOHHO-
TEJIEKOMMYHHUKALIMOHHOH ceTu-«HTepHEeT.

1.4.2. TexcT agMHHHUCTPAaTUBHOIO periamMeHTa B [NEWCTBYIOLIEH penakuuu
NOMJIEXHUT pasMelleHnro Ha EguHoMm mnoprane, B PeecTpe rocynapcTBEHHBIX H
MYHMIMIANbHBIX YCIYr, Ha O(UINaNbHOM CcaiTe MYHULIMNAIBHOrO palioHa B
UHPOPMALMOHHO-TEJIeKOMMYHHUKAIIUOHHOH ceTn «IHTepHETY.

1.5. TepMHHbl, HCIO/Ib3yeMbI€ B AIMUHUCTPATHBHOM pPErjaMeHTe, U UX
onpeaeJeHus

1.5.1. B atMUHHCTpaTUBHOM perjiaMeHTe WUCIIONB3YIOTCS CIeAyOIIHe TEPMUHBI U
OIIpENIETICHUS

ylaJleHHoe pabouyee MeCTO MHOTO(QYHKIHOHAJIBHOTO IIEHTpPa MpPeNOCTaBICHUS
rOCY/IaPCTBEHHBIX ¥ MYyHHIMNANBHEIX YCIYT — TEPPUTOPUANBHO 06OCOBIEHHOE
CTPYKTYpPHOE noapasjieleHue (odwuc) MHOTOGYHKIIHOHAJIEHOTO LeHTpa
IIPEJOCTABIIEHU I'OCYIAPCTBEHHBIX U MyHULMIATBHBIX YCIYT, CO3JaHHOE B FOPOJCKOM
(cenpCKOM) MOCENEHUM MYHULMIANBHOTO paiioHa WM B TOPOACKOM OKpyre
Pecniy6nuxu Tatapctan B coorBeTcTBuM ¢ myHkTOM 34 [lpaBun opraHusanuu
IesITeIBHOCTH MHOTOQYHKIMOHANBHBIX IIEHTPOB MPe0CTABIEHHUs TOCYapCTBEHHBIX U
MYHULMIAIBHBIX yCIIyT, YTBEPXKASHHBIX TocTaHoBNeHHeM IIpaButenbcTsa Poccuiickoit
®epnepauuu ot 22 pexabps 2012 r. Ne 1376 «O6 yrBepxnenuu [IpaBui opraHusanuu
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NeATETLHOCTH MHOTO(MYHKITMOHANIBHBIX LEHTPOB NPEAOCTaBIIEHUs IOCYNapCTBEHHBIX U
MYHHUHIUMNANBHBIX YCIyI»;

TeXHUUYeCKas omMbka - ommbka (omucka, OredaTKa, paMMaTHYecKas WIH
apudmMeTHyeckass omubka MO0 mMOoAoOHas - omMOKa), JOMyIIeHHas OpraHoM,
NpPEeNOCTABISIFOIIAM MyHHULUIANBHYIO YCHIyTy, W TpHBeOIias K HECOOTBETCTBHIO
CBEJICHU, BHECEHHBIX B JOKYMEHT (pe3ybTaT MyHHIUIIAIbHON yCIyIH), CBECHUSIM B
JOKYMEHTax, Ha OCHOBaHMM KOTOPKIX BHOCUIIMCH CBEICHUS,

EnuHas cucTeMa HAEHTUQHKAWK U ayTeHTH(UKAIMU B HMHQPACTPYKTYDE,
obecrieurBatoLen HMHGOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMOJIeCTBUE
MH()OPMAITHOHHBIX CHCTEM, UCTOJb3YEMBIX AJS MPENOCTaBICHUS] FOCYIapCTBEHHBIX U
MYHUIMNANBHEIX YCIyr B 3JeKTpoHHO#M dopme (manee — ECHA) - denepanbHast
rocylapcTBeHHas WH(POPMAIMOHHAs CHCTeMa, 0becrednBalollas CaHKIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB HH()OPMAIHOHHOTO B3aHMOASHCTBUS B CUCTEME UIEHTU(DHUKALMH U
ayTeHTHGUKAMU K WHOOpMAlMH,  COAEpXalledcs B TOCYAapCTBEHHBIX
MH(DOPMAIIMOHHBIX CUCTeMaX M MHBIX HHPOPMALMOHHBIX CUCTEMAX;

M®LI - TocynapcTBeHHOe OromKeTHOe yupexneHue «MHOroQyHKIHOHATbHBIH
LEHTp NpeJOoCTaBIeHHs TOCYIapCTBEHHBIX M MYyHHIMIANBHBIX ycnyr B Pecrybinke
TaTtapcTan»;

AVIC  M®Il -  ApromarusupoBaHHas  UH(pOpMalMOHHAss  CHCTeMa
MHOTO(YHKIIHOHATbHBIX LIEHTPOB ~ IPENOCTaBICHU roCyIapCTBEHHBIX u
MYHHUIIUTIANBHBIX yeiayT Pecriybnuku TaTapcTaH.

1.5.2. B agMUHUCTPaTUBHOM periiaMeHTe IIOJ 3asABJIEHHEM O MPENOCTaBICHUU
MyHMLUIIATBHOM yciayru (manee - 3asBjeHHE) IMOHMMAETCS 3alpoc O MPeAOCTaBIEHNN
MYHHLMIANBHOM YCIyIM, MONaHHbBI B COOTBETCTBMM C MyHKTOM 3 CTarbi 2
®egepanpHoro 3akona ot 27 wuroms 2010 roma Ne 210-®3 «O6 opraHu3auuu
NpefOCTaBIeHHUs TOCYIAPCTBEHHBIX 1 MyHULMIANBHBIX yCIyr» (najiee — OenepanbHbii
3akoH Ne 210-@3).

2. CTanaapr npeaocTaBjJeHHs MyHHUHMNAJALHON yCIyTH

2.1. HauMeHOBaHMe MYHULUNANLHOM yciyru: Brinada cipaBKy (BBIIHMCKH).

2.2. HauMeHOBaHWe HCIOJHUTEIHHO-PACIIOPSAUTENILHOIO OpraHa MECTHOI'O
CaMOYIIpaBJIEHHs, HEMOCPEICTBEHHO IPEJOCTaB/ISIONIEro MyHHLUHUIATIBHYIO YCIyIy:
My/nbMUHCKOE CeJIbCKOE MoceeHne BBICOKOropcKoro MyHHIMITAIBHOIO —paioHa
Pecny6nuku TarapcraH.

2.3. Onucanue pe3y/bTaTa nMpeJocTaBJeHHs MyHHLIHNAJIbHOMR yCayrH

2.3.1. Pe3ynbpTaToM NpeaoCTaBIeHU My HULIMIIATBHON YCIyTH SBIISIETCS:

1) cnpaBka (Bbimucka) (mpuitokxeHue Ne | K HacTosieMy aaMUHUCTPATUBHOMY
peryiiameHTy);

2) peuledre 00 oOTKaze B MPeJOCTaBIE€HMM MYHUIMIIAIBHOM  yCIyrH
(mpunoxenue Ne 2 K HACTOSIIIEMY afMUHUCTPATUBHOMY PErTIAMEHTY );



3) pemenue 00 oOTKase B TpueMe JOKYMEHTOB, HEOOXOOUMBIX IS
NPEJOCTABICHUSI MYyHULUNaNbHOW yciayru (mpunoxeHue Ne 3 K Hacrodllemy
aIMUHUCTPATUBHOMY PETJIaMEHTY ).

2.3.2. PesynpTaT mNOpenOCTaBIEHUS MYHUILUNAIBHOW YCIYTH HalpaBiIseTCs
3agBUTENI0 B (opMe BIEKTPOHHOTO [JOKYMEHTa, IOANKWCAHHOIO  YCHJIEHHOM
KBaJTU(ULMPOBAHHON 3IEKTPOHHON MOAITUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOTO JINLA
Oprana (nmu6o Opeana), B coorBeTcTBUM ¢ DenepanbHbIM 3akoHOM OT 6 anpens 2011
rona Ne 63-03 «O6 snekTpoHHOM noamuck» (naiee — @enepanbHbiil 3aKkoH Ne 63-D3) B
JnuHbId kKabuHeT EnvHoro moptana. B cmydae HampaBiieHUs 3asBIIEHUS IOCPELNCTBOM
PecniyOnukaHckoro moptana pe3ylbTaT MpedoCTaBICHHUs] MYHHLUIAIbHON YCIIYyI'd
HaIpaBJIseTCs TaK ke B TUYHBIM KabuHeT PecmybnrkaHcKoro noprana.

2.3.3. Ilo BeIOOpY 3asiBUTENsI pe3yjibTaT MNPENOCTaBIEHUS MYHULMIIAIBHON
ycnyru Beigaetcs B Oprane wnu B M®I] B dopme sK3emMIuisipa 3JEKTPOHHOIO
IOKyMEHTa, paclleyaTaHHOI0O Ha OyMaXHOM HOCUTEJe, 3aBEPEHHOI0 IeYaTblo U
TOJNKCEID COOTBETCTBEHHO YIOJHOMOYEHHOIo AOJKHOCTHOro Jjuuna OpraHa .uiu
paboTHuka M®ILI. | | |

2.3.4. 3agBUTEND BIIPABE IOJNYYUTh PE3YNBTAT NPEAOCTABIEHUS MYHHULIUIAIBHOM
yciayrd B (opMe SIeKTPOHHOrO IOKyMeHTa B TedeHHe Cpoka JeHCTBUS pe3yibTara
TpeOCTaBIEH s MYHULUIANBHON YCIyTH,

2.4. Cpok npeaocTapjieHusi MyHHIUNIAJABHOM yCJIYTH, B TOM YHCJIe ¢ y4eTOM
Heo0XOAUMOCTH o0pallieHUs] B OPraHU3alui, y4YacTBYIOLIHe B IPeJOCTABICHHHU
MYHHIHUNAILHOM YCIYIrH, CPOK NPHOCTAHOBJICHHS NPeA0CTABICHHS
MYHHIUNIAJIbHOH YCJIYIH B cJIy4ae, ecJiH BO3MOKHOCTh NPHOCTAHOBICHHS
NpeAycMOTpeHa 3aKoHoAaTelbcTBOM Poccuiickoit @egepanuu, CpOK BbIAAYH
(HanpaBJieHHs1) JOKYMEHTOB, SIBJISIIOLIUXCSH Pe3yJIbTaTOM NPeAOCTABJICHHS
MYHHIMNAJbHOMH yCJIyTrH

2.4.1. MyHHLMNATBHAS YCIyra IpeI0CTaBIIAeTcs B TeUeHHe TpeX pabouuX JHeH.

2.4.2. TlpyocTaHOBIEHHE CPOKa NPENOCTABICHUS MYHUIUIAIBHON YCIyTd HE
IPELYCMOTPEHO. A .

2.4.3. HampaBnenue HOKyMeHTa, SIBIISIONIETOCS Pe3yJIbTATOM IPENOCTaBIEHUS
MYHULUNAIBHOA  yCOyrd B  (QopMe  3JIEKTPOHHOIO  JOKYMEHTa,  3asBUTEIIO
OCYLIECTBIISICTCS B NI€Hb O(OpPMIIEHUS M pPETUCTpalud pe3yJibTaTa NpefoCTABIECHUS
MYHHULMIIAIBHON YCIyTH.

2.5. UcuepnbiBaouuii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH €
3aKOHOJATEe/IbHLIMH HJIH HHbIMH HOPMATHBHBIMH NPABOBbLIMH aKTaMH JJIs
MpeA0oCTABJIEHUs] MYHHIHNAJbHON YCIYIH, a TaKKe yCJIYyr, KOTOpble ABJIAI0TCH
Heo0X0AMMbIMH U 06513aTe/IbHBLIME AJISl IPeJOCTABICHHSI MyHHIUNAIBLHBIX yCJIyT,
NOoAJIesKALHKX NPEeACTAaBJIECHUIO 3asiBUTe/IeM, CIIOCO0bI UX MOJy4YeHHsl 3asiBHTeJIeM,
B TOM 4YHCJI€ B DJIEKTPOHHOMH (popMe, NOPAJIOK HX NpeIcTaBJIeHHS
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2.5.1. Jas  monydeHUs ~MYHHIMIAIBHOM YCIYTH 3asBUTENbL IIPEACTaBIISIET
cleayroume JOKyMEeHTHI:

1) IOKYMEHT, yIOCTOBEPSIOIIMI JTMUHOCTD (He TpeGyeTcst B cllydae oOpalleHus
nocpeAcTBOM PecryOnuKaHCKOro nopTana);

2) IOKYMEHT, yIOCTOBEPSIOLLMI TOJITHOMOYHS IIPEICTABUTENIS 3asIBUTEIIS,

3) 3asBIICHHUE: ’

B (popMe JOKyMeHTa Ha OGymakHoM Hocutene (Ipunoxenue Ne 4 K HacTosAIIEMY
AIMHHUCTPATUBHOMY pPerjiaMeHTy);

B DJIEKTPOHHOU (opMe (3amoHseTCsl IOCPENCTBOM BHECEHHUS COOTBETCTBYIOLINX
CBEJlEHUM B OJJIEKTPOHHYIO QopMy 3asiBI€HUs), MOANMCAHHOE B COOTBETCTBUHU C
Tpe6GoBaHMAMK IyHKTa 2.5.3 aIMHHHCTPaTHBHOTO periaMeHTa, Ipu OOpalleHHH
nocpencTsoM PecryGinKaHCKOro Noprana;

' 4) B chydae, eCIl¥ AJiA NPENOCTaBICHHs] MyHULIUNAIBHON yCIyrH HeoOxoauMma
00paboTKa MepcoHANbHBIX AAHHBIX JIMLA, HE SBIAIOIIErOCs 3asBUTENEeM, U, €CIU B
COOTBETCTBUU C (efiepalibHBIM 3aKOHOM 00pabOTKa TaKuX IE€PCOHANIbHBIX NaHHBIX
MOKET OCYIIECTBIATHCS C COTNIACHs YKa3aHHOTO JIMLA, IPY OOpallleHUH 3a MOJyYeHHEM
MYHULUNAIBHON yCIyru 3asBUTEIb MNONOJHMTENBHO IIPEACTABISCT OKYMEHTBI,
MOATBEPKAAIONINE TOJydeHWe COIJachsi YKa3’aHHOro JIMIa HJIH €ro 3aKOHHOIO
MpeACTaBUTENs Ha 06pabOTKy MEepCOHANBHBIX JaHHBIX YKa3aHHOro nuua. JIOKyMeHTB,
MOATBEPKIAIOLIME TTONyYeHHe COTIacusi, MOTYT OBIThH IPENCTAaBI€HBl B TOM HHUCIE B
(GopmMe NEKTPOHHOTO TOKYMEHTA;

| 5) B ciy4ae, €ciM OOS3aHHOCTH XpaHEHHs NoMoBOM Kuurd mo 31.12.2017
BO3Jarajlacb Ha COOCTBEHHUKOB JKWJIBIX TIOMEILIEHHUM, 3asfBUTENIEM IPEICTABISCTCS
7IOMOBas KHUIQ;

6) MpaBOyCTaHABJIMBAKOLINE JOKYMEHTHl Ha UHAUBULYalbHBIH XUIIOK JIOM (eciu
1paBo COOCTBEHHOCTH HE 3apErMCTPUPOBAHO B EIMHOM rocyqapCTBEHHOM PEECTpe
HEJBHXKMMOCTH ) — IJIsI BBIITUCKHU U3 NOXO03MCTBEHHON KHHUTH.

2.5.2. 3asBneHWe W IpuWjaraeMble MOKYMEHTHl MOIYT OBITH IIPEICTABJIECHBI
(HanpaBleHbl) 3asBUTENEM OJHUM U3 CIEyIOLUX CII0COOOB:

1) uepez M®DI] Ha GyMa)KHBIX HOCHTENSX M B BUOE 3JEKTPOHHBIX NOKYMEHTOB,
COOTBETCTBYIOIIMX TpeOOBaHUSAM IMyHKTa 2.5.3 aAIMUHUCTPATUBHOTO PEriIaMeHTa;

2) nmocpeAcTBOM Peciy6inKkaHCKOro nopraia B 3J1eKTPOHHOM QopMe;

3) B Oprad IUYHO WK MOCPEACTBOM ITOYTOBOM CBA3U HA OyMa)XHOM HOCHUTEJIE.

3agBileHHe W TpWiaraeMble JOKYMEHTBI, IIPH HalpaBlI€HUH ITOCPEICTBOM
[IOYTOBOM CBSI3U, 3aBEPSIFOTCS B YCTAHOBJIIEHHOM IOPSIIKE.

2.5.3. 3asBieHre NpH HampaBlIeHUM MocpencTBoM PecnyOnukaHcKoro mopraia
MOMKUCHIBAETCS TIPOCTOM 3JIEKTPOHHOM MOANUCHIO 3agBUTENS.

JIng TonydYeHMs MPOCTOH SJIEKTPOHHOM MOANUCH 3asBUTEIIO HEOOXOIUMO
NpOMTH Tpoleaypy peructpaunu (ayreHtuduxauun) B ECHA, a Takke noaTBepauTh
YUETHYIO 3allHCh.

DIIEeKTPOHHBIE [OKYMEHThI (SIEKTpOHHBIE 00pa3bl NOKYMEHTOB), yKa3aHHLIE B
noanyHkTtax 2, 4-6 myHkta 2.5.1 agMHUHMCTPATUBHOI'O pETJIAMEHTA, 3aBEepsItOTCs
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YCUJIEHHOW KBamu(MUIIMPOBAHHON IMOJIKCHIO JIMIL, YIOJHOMOYEHHBIX HAa CO3JaHHE U
NOANMCaHNe TaKUX TIOKYMEHTOB, B TOM YHUCJIE HOTApUYCaMHU.

DOneKTpOHHBIE TOKYMEHTHI (3JIEKTpOHHBIE 00pa3bl JOKYMEHTOB), IPUJIAraeMble K
3asBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAMpPaBIsSIOTCS B BUAe (ailnoB B dopMarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He H6onee 50 MOaiir.

KadecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO IO3BOJISATH B TOJHOM O0BEMe MPOYUTATh TEKCT NOKYMEHTa U
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpewaercs TpeOGOBATh OT 3asABUTEIIS:

1) mpencraBieHusi JOKYMEHTOB W WH(GOPMAIMHN UM OCYIIECTBIEHUs ACUCTBUH,
NPEACTABIICHUE WJIM OCYIIECTBIEHWE KOTOPBhIX HE MPELYCMOTPEHO HOPMATUBHBIMU
IIPaBOBBIMU aKTaMH, PETryJIUPYIOLIMMU OTHOILIEHHUS, BO3HUKAKOIIME B CBA3U C
MIPENOCTABIEHUEM MYHULIUIATbHON YCIIyTH;

2) ocyIlecTBIEHHS AEHCTBMH, B TOM YHCIIE COTJIACOBAaHUW, HEOOXOIUMBIX JJIs
MOJIy4eHUs! MYHUIWMAIBHON . YCIYTH U CBS3aHHBIX C OOpalleHWeM B HHbIE
rOCyJJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOT'O CaMOYIPaBJIEHHs, OpraHu3aluH, 3a
UCKJIIOYEHHEeM [OJNIy4eHHUs YCIAYr U TIONy4YeHHs JOKYMEHTOB M HH(OpMaluH,
NPENOCTaBISIEMBIX B pE3yJlbTaTe MpPeNOCTaBIEHUs TaKUX YCIYyl, BKIIIOYEHHBIX B
NepeyHH, yKasaHHble B uactu 1 crateu 9 @DenepanpHoro 3akoHa Ne 210-03
(HeoOXOOUMBIX U 00513aTENbHBIX YCIYT);

3) mpencTaBiaeHHS OOKYMEHTOB W HHMOpMaluu, OTCYTCTBHE U (MJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU MEPBOHAYAJIBHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOIUMBIX IJIsI TPeNOCTaBJICHUS MYHUIMIAIBHON yCayru, Jubo B
IIPENOCTaBICHUY MYHUIUIIAIBHON YCIIYTH, 32 HCKIIIOUEHUEM CIEAYIOLIUX CIIy4aeB:

a) H3MEHeHHe TpeOOBaHWI HOPMATUBHBIX MPABOBBIX aKTOB, KacCaroLIHUXCs
IIPENOCTABICHUS] MYHHUIUTNIATBHON YCIYTH, MOCJe NMEePBOHAYAIBHON MMOJA4YU 3asBIECHUS
O MPEeNOCTaBIEHUN MYHUIUNIAIBHON YCITYTH; |

0) Hamuuue OIMOOK B 3asBICHUH O TIPEeIOCTABICHUM MYHULMNAIBHON YCIYyTrU U
JNOKYMEHTaX, MOJAaHHBIX 3asABUTENIEM IIOCJE II€PBOHAYAIBHOIO OTKasa B IPHEME
JOKYMEHTOB, HEOOXOAMMBIX MJIsSI MPENOCTaBICHUS MYHULMNAIBHON YCIyrH, Jubo B
IIPENOCTABICHUN MYHULIMTIATBHON YCIYTH U He BKJIIOUEHHBIX B IPEACTABIIEHHBIN paHee
KOMILJIEKT TOKYMEHTOB; |

B) UCTEYEHUE CpOKa MeUCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(pOpMaluu Nocie
[IEPBOHAYAIBHOIO OTKa3za B MpHEMe NOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS
MYHULMIIAIBHON YCIIyTH, TUOO B MPEOCTABICHUN MyHUIIUIIATbHON YCIyTH;

I) BBIABIEHHE JIOKYMEHTAJIBLHO TOATBEPXKIEHHOTO (Qakra (MpU3HAKOB)
OLIMOOYHOrO0 WJIM IMPOTHBONPABHOIO AeHCTBUS (0e34eHCTBUS) MOJKHOCTHOTO JHILA
Oprana, paborHuka MOILI, npu nepBoHayanbHOM OTKa3e B IpHeMe JOKYMEHTOB,
HEOOXOOUMBIX AJISl MPEOCTaBICHUS] MyHUITUTNIAIBHON YCIyTH, JIUOO B MpeA0CTaBIeHUH
MYHHUIUIIAJIBHON yCJIIYyT'HM, O 4YeéM B IUCbMEHHOM BHJE 3a TMOJNKCHIO PYKOBOIAUTENS
Oprana npu nepBOHAYaJbHOM OTKa3e B MpHeMe. JOKYMEHTOB, HEOOXOIUMBIX s
IIPEJOCTABIEHUs] MYHULMIIAIBHOM YCIYrd, YBEOOMJISIETCSl = 3asBUTEJb, a TakKXe
IPMHOCATCS W3BUHEHMS 33 JOCTABICHHBIC HeyI0OCTBa;
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4) mpenoctabieHus Ha OyMaKHOM HocUTele JOKyMEHTOB M MH(OpMAIWH,
3JeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBepEHbl B COOTBETCTBUM C IYHKTOM 7.2
gact | cTateu 16 MenepansHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHUEM CIIy4aeB, €CIHU
HaHeceHHe OTMETOK Ha TaKMe NOKYMEHTHI KOO WX M3BSATHE SBIAETCS HEOOXOIMMBIM
YCJIOBHEM TIPEIOCTABICHUS T'OCYAAPCTBEHHON WM MYyHMUMIAIbHON YCIYTH, U HHBIX
Clly4aeB, YCTAHOBJICHHBIX (pelepalibHBIMU 3aKOHAMH.

2.6. UcuepnbiBalomuii nepedens 10KYMEHTOB, HeOOXOAHMBIX B COOTBETCTBHH €
HOPMATHBHBLIMH NPABOBbIMH aKTaMH AJIsl IPeJOCTABJIEHUs] MYHU I UIIA/ILHOH
yCJIyI'H, KOTOpbie HAXOAATCS B PACHOPSKEHHH F0Cy1apCTBEHHBIX OPraHoB,
OpraHoB MECTHOIr0 CaMOYIpaB/eHHs U NOABEAOMCTBEHHBIX IOCyJapCTBEHHBIM
opraHaM WJid OpraHaM MeCTHOTO caMOYNpaBJIeHHs OPraHu3alUi U KOTOpbIe
3asiBHTe/Ib BIPaBe NPEeICTABUTD, a TAKKe CNIOCO0bI X MOJIy4eHHsi 3aABUTEIAMH, B

' TOM 4HCJIe B 3JIEKTPOHHOH (opme, MOPSAAOK HX MNpeICTABICHHS;
rocyaapcTBeHHbIi OpraH, OpraH MeCTHOI0 camMoynpaBJieHHsi 1M00 opraHu3anus, B
pacnopsizkeHHH KOTOPbIX HAXOAATCH JaHHbIE TOKYMEHTbI

2.6.1. TTonyuyaroTcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOIEHCTBUSL:

1) Beimucka u3 EaguHOro rocynapCcTBEHHOIO peecTpa HEIBIXXUMOCTH  —
depnepanbHas Clly’k0a rocyJapcTBEHHOM PerUCTPaLliK, KaJacTpa i Kaprorpapun;

2) cBelmeHUs O JEHCTBYIOILEM MacropTe rpaxgaHuda Pocculickoi Denepaunu —
MB/I Poccuu;

3) cBeleHMsS O HOTapuaibHOW HoBepeHHOCTH — DenepanbHas HOTapualbHasd
nanara. ' '

'2.6.2. 3asBUTeNb BIpPaBe MPEIOCTABUTH JOKYMEHTHI (CBEIECHUS), yKa3aHHbBIC B
noanyHkre 1 myHkTa 2.6.1 aIMHHUCTPATUBHOTO pPerjaMeHTa, B (JOpMe SJIeKTPOHHBIX
JOKYMEHTOB, 3aBEpPEHHBIX YCHJIEGHHOH KBalM(UIMPOBAHHOW TOAMHUCBIO  JIMIL,
YIIOMHOMOYEHHBIX Ha CO3[JaHME€ M IOANKCAaHHWE TaKUX [OKyMEHTOB, IIpU IOJa4e
3asBIICHUSL.

'2.6.3. Henpencrasnenve (HECBOSBPeMEHHOE IPEACTABIEHHE) YyKa3aHHBIMH B
nyHkTe 2.6.1 aIMHHUCTPATHBHOTO periaMeHTa OpraHaMH roCyJapCTBEHHOW BIACTH,
OpraHaMHl MECTHOTO CaMOYIIPaBJICHUsI, OpPraHU3alMsIMU JOKYMEHTOB WM CBEICHUI He
MOJKET SBIIATHCS OCHOBAaHMEM IJIsl OTKa3a B MPEeIOCTaBICHUN MyHUIUIIAILHOM YCITyTH.

2.6.4. JlomxHocTHOe nuMuo M (Wnu) paboOTHUK, yKa3aHHBIX B IyHKTe 2.6.1
aIMUHHUCTPATHBHOTO perjiaMeHTa OpraHoOB M OpraHu3aluid, He NpeACTaBUBIINE
(HECBOEBPEMEHHO TNpeICTAaBUBLINE) 3alPOLIEHHbIE ¥ HaxXOJSIIMECs B PaclOPSKEHHH
JIOKyMEHT WJIM CBEJEHUS, TIOJIeNaT aAMUHUCTPATUBHOM, NUCLUIIJIMHAPHON WM HHOH
OTBETCTBEHHOCTH B COOTBETCTBMH C 3aKOHOJaTeIhcTBOM Poccuiickoi Denepaunu.

2.6.5. 3anperiaercsi TpeOOBATh OT 3asiBUTENS JOKYMEHThI CBEJICHHUSI, B TOM 4UCIIE
NOJTBEPKAAIOIIE BHECEHHE 3asBUTENIeM IUIaThl 3a MPEJOCTaBIeHHe MyHHUIUNATbHOH
YCIYTH, HAXOSINECs B PacOPsKEHUH MOCy IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTI'O
caMOYyIIpaBJIeHWsl ¥ MMOJBEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaMm MM OpraHam
MECTHOT'O CaMOYTpPaBJIeHUSI OPraHU3aLHH.
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HenpencraBnenue 3asiBUTENEM JOKYMEHTOB, COIEpPXKAlMX CBEIECHUS, KOTOpPBIE
HaxXo[ATCS B pAacClOpPsHKEHUM TOCYNAapCTBEHHBIX OpPraHoB, OpPraHoB MECTHOIO
CaMOYIIPaBJIEHUsI M TOABEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYNpaBJ€HUsS OpraHu3allMii, He SBISETCS OCHOBAaHUEM [IJs OTKasa
3asBUTEJIIO B IPEAOCTABIEHUNA MYHULIMITAIbBHON YCITYTH.

2.7. AcuepnbiBaouuii nepedyeHb OCHOBaHUI /115l 0TKa3a B IpUeMe JOKYMEHTOB,
HeoO0XOAUMBIX /1JIsl MPeA0CTABJeHHSI MYHHIIUNAJAbHON yCJIyru

2.7.1. OcHOBaHHMSIMHU [JIsl OTKa3a B TMpUeMe JOKYMEHTOB, HEOOXOAUMBIX NJis
IIPEIOCTABIICHUS MYHULIUIATBHOW YCIYTH, SBJISIFOTCS:

1) nmpeacTaBneHHBIE 3asgBUTENIEM - JOKYMEHTBI COAep)XaT MOJYUCTKH U
VCTIPaBJIEHUsI TEKCTAa, HE 3aBEPEHHBIE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM
Poccutickoit ®enepanny; . o , |

2) JOKYMEHTBI COZepXaT TMOBPEXIEeHHsS, HaIMuhe KOTOPhIX He TO3BOJNISET B
MOJIHOM 00BbeMe WCIOoJb30BaTh WHGOPMAIIMI0O M CBEIEHUs, CoJepXkalluecs B
JOKYMEHTax sl IPeloCTaBICeHHS MyHHIMITAIBHON yCIyTH; . »

3) mpencraBieHHblE AOKYMEHTBHI HJIA CBEIEHUS YTpPaTWJIM CHUJIYy Ha MOMEHT
oOpallileH!sl 32 MyHUIUIIAIBHON yCITyroi (JOKYMEHT, YIOCTOBEPSIOIIUN ITOJTHOMOUHUS
IIPEACTABUTEINS 3asBUTENS, B Cllydae oOpalleHus 3a NPeI0CTaBIeHHEM MYHULUTIATIBHON
YCIIYTY yKa3aHHBIM JIUIOM ); _

4) nojaya 3asiBJI€HUS O MPEJOCTaBICHUN MyHUIIATIAILHON YCIIYTH U TOKYMEHTOB,
HEOOXOIUMBIX AJISl MPEAOCTaBICHHUS MYyHHUITUIAIBHON YCIIyTH, B 3JIEKTPOHHOU. hopMme ¢
HapylLIEHUEM YCTaHOBJIEHHBIX TpeOOBaHUA;

5) HEeKOppEeKTHOE 3aroJIHeHNe 00s3aTeNbHBIX. ToJiel B (hopMe 3asiBI€HUS], B. TOM
quciie B HMHTEpAaKTUBHOW ¢opme 3asBieHus Ha PecmyOnukaHckoMm — moprase
(HemocTOBEpPHOE, HEMOJHOE, THOO0 HeMPaBUIILHOE 3alI0JTHEHUE);

6) mnpencTaBlieHUE HEMOJHOTO KOMIUIEKTa . JOKYMEHTOB, HEOOXOAUMBIX [JIsi
NIPEOCTaBIICHUS MyHULIUNIAJIBHOU YCIIyTH;

7) 3asBIeHHE O NPENOCTABAEHMH YCIyrM NOJAHO B OpraH roCyJapCTBEHHOM
BJIACTH, OPraH MECTHOI'0 CaMOYIIPaBICHUS UM OPTaHU3allUIo0, B MOJHOMOYMS KOTOPBIX
HEe BXOJIMUT IIPEOCTaBICHUE MyHULIMIIAIBHON YCIYTH; .

8) HecoOmrofeHHWe YCTAaHOBJIEHHBIX cTaThed 11 DemepanpHOro 3akoHa OT 6
ampenss 2011 roma Ne 63-®3 «OO6 3JIeKTpOHHON MOAMUCH» YCJIOBUH NpPU3HAHUS
JNEUCTBUTEIIBHOCTH YCUJIEHHOW KBAJTU(PULIMPOBAHHOMN 3IEKTPOHHOW MOAIUCH.

2.7.2. Ilepevyensr OCHOBaHMH Uil OTKa3a B NPUEME JOKYMEHTOB, HEOOXOAMMABIX
IUISL TIOJTYY€HUS MyHULIMTIIAJIbHOM YCIIYTH, SIBJISIETCS UCUEPIBIBAIOIINM.

2.7.3. Pemienue 06 oTKa3e B mpueme 3asBIICHHS U JOKYMEHTOB, HEOOXOIMMBIX
IUIsl TIPENOCTABIICHUST MYHULMNAIBHON YCIYTrd, MOXET OBITh MPUHSATO KaKk BO BpeMs
[IpreMa 3asiBUTENIs, TaK U II0CJIE. MOJYyUYE€HHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM
OpraHa HEOOXOOUMBIX IJI TIPEJOCTABJICHWS MYHHUIUMIATBHOW YCIYI'H IOKYMEHTOB
(cBenenuit) c MCII0JIb30BaHUEM MEXBEJOMCTBEHHOI'O WH()OPMALIMIOHHOTO



12

B3aUMOJIEWCTBHUS, B CPOK, He IMPEBBIIIAIOILUN 9 pabouux IHEW CO JHS PEerucTpaluu
3asiBJICHUS. '

2.7.4. 3amperiaercs OTKa3blBaTb B NPUEME 3asABJICHUS U HHBIX JOKYMEHTOB,
HeoOXOIUMBIX IS TIPEAOCTABICHNUS MyHULIUNIAJIbHOM YCIIYTH, B ClIydae eclii 3asBIIEHUE
1 JOKYMEHTBI, HEOOXOAUMEIE [UIsl PeI0CTaBlIeHHUss MyHUIIUIIATbHON YCIIyTH, IOIaHbl B
COOTBETCTBUH ¢ MHGOPMALMEN O CPOKax U MOPsKe MPEIOCTaBIEHUS MyHHUIIUTAIBHON
yciyru, ony6nukoBanHO# Ha EnnHoM noprane, Pecnybnukanckom moprane.

2.8. UcuepnbiBaoliuii nepeuyeHb OCHOBAHMIA 1JIsl IPHOCTAHOBJICHHS HJIM 0TKa3a B
npeaocTaBJIeHUH MYHHIMNAJILHOM yCIyTH

2.8.1. OcHoBaHMs Ui IIPUOCTAHOBJICHUS IPENOCTABIEHMUS MYHHUIIUTIATEHON
yCIIYTY OTCYTCTBYIOT.

2.8.2. OcHOBaHM [yl OTKa3a B [IPEeIOCTaBIeHUY MYyHULUIIABHONW yCITyTH:

1) B MpeACTaBIEHHbIX 3asBIeHUN U (W) JOKYMEHTax CONEPYKUTCS HEIONHas U
(I/IJII/I) HEJ0CTOBEpHAs MH(OPMAaLIYs;

2) TWOCTyIUIEHHWE OTBeTa OpraHa TrOCYAapCTBEHHOW BJAacTH, OpraHa MECTHOIO
caMoOyIpaBieHusi JuOO MOJBEIOMCTBEHHOH OpraHy rOCYAapCTBEHHOH BIAcTH MK
OpraHy MECTHOTO CaMOYIpPAaBJeHHs OpraHM3alMi Ha MeXBEIOMCTBEHHBIH 3ampoc,
CBUIETETBCTBYIONIEro 06 OTCYTCTBUM AOKYMEHTa U (M) HHPOPMaLKH, HEOOXOIUMBIX
ISl PeIOCTABNIEHUs] MyHULUITATBHON YCIIyTH, eCln COOTBETCTBYIOIIMM JOKYMEHT HE
6L [IPEACTABTIEH 3asBUTENEM M0 COOCTBEHHOM HHULIMATHBE;

3) OTCyTCTBHE CBeIEHHH O PErMCTpaluM TpakIaHHHA MO MECTy >KHUTENbCTBA
(mpeObIBaHys) B paClOpPsKEHUH OPraHOB MECTHOTO CaMOYTIPaBJICHHUS.

2.8.3. TlepeyeHs ocHOBaHMil Uil OTKa3a B MPEJOCTABIEHMH MyHHIMIAIBHOU
YCIYTH SIBISIETCS UCUEPIIBIBAIOLIHM.

2.8.4. 3ampelnaercs OTKa3blBaTh B MPENOCTABIECHMH MYyHUIHUMAIBHON YCIYTH B
clydyae, €CiM 3asBJieHHe O MPENOCTaBIeHMH MYyHUIUIANBHONW YCIYrW IOJaHO B
COOTBETCTBUY C HH(OPMALMEH 0 CPOKax U MOpsiaKe NPeJOCTaBIeHUs MyHHUIUNATBHON
ycIyTy, onyonrkoBanHoi Ha EnnaoMm noprane, PecnybiivkanckoM nopraie.

2.9. Ilopsinok, pa3mMep U OCHOBAHHSA B3MMaHHSA rOCyAaPCTBEHHOH MOULTHHBI HJIH
HHOIM MJIAaThl, B3MMaeMoii 3a NpeaocTaBleHHe MyHUIIHIIAJLHOM YCAYTH

2.9.1. MyHuUunansHas ycinyra IpelocTaBiseTcs Ha 0e3B03Me31HON OCHOBE.
2.10. Iepeuens ycuayr, KOTopbie sIBJISAOTCS He0OOX0AUMbIMHU M 00513aTeJIbHBIMH /151
npeJocTaBjeHHs MYHHIIHNIAJbHOH YCIyrH, B TOM YHCJIe CBEIeHHS O JOKYMEeHTe
(HoKyMeHTAax), BbilaBaeMOM (BblAaBaeMbIX) OPraHU3alUSMHU, Y1aCTBYIOIIHMH B

npeaocraBjieHUd MYHHUIHMITAJBbHBIX YCIYT

2.10.1. IIpenocrapienue HEOOXOAUMBIX U OOSI3aTENBHBIX YCIYT He TpeOyeTces.
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2.11. Ilopsiaok, pa3Mep U OCHOBAHUS B3UMAHHUS MJIAThI 32 NpeJOCTABJIECHHE YCIYT,
KOTOpbI€e SIBJISIIOTCS HEOOXOIUMBbIMH U 00513aTeJIbHBIMH AJIS NIPeAOCTaABIEHUSA
MYHHLUHUNAJIbHOH yCJOyTrd, BKJIO4Yasi HHPOpPMAaLHIO 0 MEeTOAHKe pacyera pasmepa
TaKOH MJIAThI

2.11.1. I'lpenocTaBnenrie HEOOXOIUMBIX U 00s3aTEIBFHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuMajbHbIH CPOK OKHAAHHS B o4epeaH NMPH Mojaye 3anpoca o
NpeAoCTaBJACHUN MYHULMNIAJIbHOMN yCJIYIH, YCJIYIH, IPeA0CTaBJIAsAeMOl
opraHusauuei, y4acTByumeH B IPeAOCTABJICHHH MYHHLUUNIAJIBLHOH YCIYIH, H NIPH
MOJIy4YeHHH Pe3yJibTaTa MpeAoCTaBJIeHUs] TAKHX YCJayr

2.12.1. Bpems oxxuaaHus NMpy mojaade 3asBJICHUS Ha MOJTYyYeHUE MYHULIUIIAIbHON
yCIlyTH - He Oonee 15 MUHYT. , . _

2.12.2. Tlpu nonydyeHuH pe3ysibTaTa MPENOCTABIEHUS MYHHULMUIIAIBHON YCIyTH
MaKCHUMAJIBHBIN CPOK OXKUIAHUS B OUE€pPEIN HE NOJDKEH IPEBBIIIATh 15 MUHYT.

2.13. Cpok ¥ NOpPSIAOK PperucTpalHy 3anpoca 3asiBUTEJIs 0 IpeJoCTaBIeHHH

MYHHIMNAJIbLHON YCJIYIH H YCJIYTH, NpeJocTaBAsIeMoOil opranuzanue,

y4acTByouiell B NpeAoCcTaBIeHUH MYHUIIUNIAJAbHON yC/Iyrd, B TOM 4YHC/I€ B
3JIEKTPOHHOM (popme

2.13.1. Ilpu nuyHOoM oOpaiiennu B MO®I] B neHb Mojgayu 3asBIEHUS 3asIBUTEITIO
BbIaeTcs pacnucka uz3 AVIC MO®I] ¢ peructpalluOHHBIM HOMEPOM, MOATBEPKIAAOLINM,
YTO 3asiBJIEHHE OTIPABIICHO, U AaTOM MOJIauM 3asiBIICHUS.

2.13.2. Ilpu HampaBleHUH 3asBJICHUS MOCpPeACTBOM, PecrrybnrkaHcKkoro noprana
3asiBUTENb B I€Hb MI0/Ia4YU 3asiBJIEHUS MOJy4YaeT B INYHOM kabuHeTe PecnyOnukaHcKoro
[opTajla ¥ I0 3JIEKTPOHHOM MOYTe YBEIOMJIEHHE, MOATBEPKAAI0IIee, YTO 3asiBIEHUE
OTIIPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALMOHHBIA HOMEpP W Jara IMOJa4du
3asiBJICHUSI.

2.13.3. Tlpm nuyHoM obOpameHun B Opran B JeHb [OJa4YM 3asBJIEHUA
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JHLOM OpraHa 3asiBUTENIIO BBIOAETCS paclliCKa U3
aBTOMAaTU3UPOBAaHHONW HMH(POPMAIMOHHONW CHCTEMBI, MpeJHa3HAYCHHOU sl OKa3aHUs
rocylapCTBEHHBIX ¥ MyHMIHMIANBHBIX YCIyr, C PEerHCTPALOHHBIM HOMEpOM, AATOH
[I0Ja4! 3asBJICHUS U [IEPEYHEM NPEACTABIEHHBIX TOKYMEHTOB.

2.14. TpeGoBaHuUs K MOMeIleHUSIM, B KOTOPBIX MpeA0CTaBAAETCS
MYHHIHMIIAJbHAA YCIyra, K 3a/1y O’KUAaHUs, MecTaM /1Jisl 3aM0JIHeHH s 32l POCOB O
NnpeaocTaBJIeHUH MYHHMIMNIAJBHON YCJAYrH, HHPOPMAIIHOHHBIM CTEHAAM C
o0pa3uamMu HX 3aNOJTHEHHS H MepeYyHeM T0KYMEHTOB, HeOOXOAUMBbIX 1JIsI
MpexoCcTaBJICHUNA KAXKIAOH MyYHUIIUNAJbHOM yCJIyru, pa3MelleHno U opopMaeHHI0
BH3Yya/IbHOM, TEKCTOBOM M MyJIbTHMeJIHHHOH HH(POPMALHH 0 NOPsAKe
NpeIoCcTaBJIeHHsl TAKOH YCIyrH, B TOM 4YHc/ie K o0ecneYeHUI0 JOCTYMHOCTH AJIst
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HHBAJIHMIOB YKA3aHHbIX 00HEKTOB B COOTBETCTBHH ¢ (hefepalbHbIM
3aK0HOAATEeNbCTBOM H 3aKOHOAaTe/bcTBOM Pecny6iuku TaTaperan o
COIHAJILHOM 3allTe HHBAJIUAO0B

2.14.1. IlpemocraBneHne MyHULMIIAIBHON yCIyTH OCYIIECTBISETCS B 3AaHUSIX U
MOMEILEHUsIX,  OOOPYNOBaHHBIX TIPOTHBOMOXAPHONH  CHUCTEMOHM M CHCTEMOHU
NOXapOTYyLLUEHHUS.

Mecta mnprema 3asBuTeNell 0OOPYLYIOTCS HEOOXOIMMOH MeOenbro s
oopmMiieHUsI TOKYMEHTOB, UH(POPMALIMOHHBIMU CTeHJAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOZATEILCTBOM Poccuiickoii @enepauuu O
COIMaNbHONM 3allMTE WHBAJIMIOB B LENIX OECHpEensTCTBEHHOIO IOCTyma K MecTy
NpeoCTaBIEHUs MYHULMITATBHOH YCIyTH 00eCeYnBaeTCs:

1) obecneumBaeTcss OECHpPenmsTCTBEHHBIM NOCTYNl HWHBalUIOB K MeECTy
NpeIoCTaBIeHUs MYHULMNAILHOW YCIyrd (yII06HbII/I BXOJI-BBIXOJ] B IOMELIEHUS H
nepeMelleHre B UX Npeaenax); -

2) Bu3yaNnbHas, TEKCTOBas W MyJIbTUMeIuiHag uHQOpMalus O TOpsaKe
NpeOCTaBleHNs] MYHULMIIATBHON YCIyTH pasMellaeTcs B yHOOHBIX Uisi 3asBUTEICH
MeCTax, B TOM YUCJI€ C YUETOM OTpaHUYEHHBIX BO3MOXHOCTEN HHBATHUIOB;

3) compoBOX/eHME MHBAJIUIOB, UMEIOIIUX CTOHKHE pacCTpOHCTBa (yHKIHH
3pEHHs ¥ CAMOCTOSTENIBHOTO TIEPEIBUIKEHHUS, U OKa3aHUe UM ITOMOIIIN;

4) mHapjexalllee pa3sMelleHHe OOOpyIOBaHMS U HOCUTENed WH(OpMAaIWy,
HEOOXOIMMBIX IS obecredeHns OecnpensTCTBEHHOTrO JOCTyIa MHBAIMAOB K yCliyram
C y4eTOM OTPaHUYEHUHN UX )KU3HEIESITETbHOCTH;

5) ny6nupoBaHue HEOOXOOUMOM A7 HHBAIUIOB 3ByKOBOW M 3PUTENIBHOH
WH(GOPMAIMM, a TaKKe HaANKCed, 3HAKOB M MHOM TEKCTOBOM M rpapuyecKoit
MHGMOPMALMY 3HAKAMH, BBITIOJTHEHHBIMH peNbe(HO-TOUeIHbIM WpUudTOoM bpaitis;

6) [OMycK CypAonepeBOAYNKa U TH(IOCY pAOIIEPEBOIIHKA;

7) momyck cobaku-mpOBOJHMKA IPU HAIMYUK JOKYMEHTA, TOATBEPKAAIOLIETO
ee crenuanbHOe OOydeHMe W BbiaBaeMoro mno @opMe M B TOpsIKe, KOTOpbIE
yCTaHOBIEHbl MPHKa30oM MHHHCTepCTBA TPyAa U COLMANBHOM 3alluThl Poccuickoi
denepanuu or  22.06.2015 Ne 386n «OO6 yTBepkaeHHMHM (OPMBI IOKYMEHTA,
NOATBEPKIAIOIIETO CIeUUaTbHOEe O0ydeHMe COOaKd-MPOBOAHMKA, U IOpAAKa €ro
BbIJAYN».

2.14.3. TpeGoBanus B HacTH obOecrnedeHHs [OOCTYIIHOCTH MJisi HHBAIUAOB
0OBEKTOB, B KOTOPBIX OCYIIECTBIISETCS MPENOCTaBIEHUE MyHHUUMIIATLHON YCIYTH, U
CPENCTB, MCIOJB3yEMbIX MPH MPENOCTaBIEHUH MYyHUIMNAJIbHON YCIYTH, KOTOpBbIE
yKazaHel B mnoianyHktax 1| — 4 myHkra 2.14.2. a@IMHUHHCTPATHBHOIO PpErJaMeEHTa,
NPUMEHSIOTCS K OOBEKTaM U CpEINCTBaM, BBEAECHHBIM B OKCIUTyaTallUI0 WM
NPOLIEALIMM MOJIEPHU3ALIHMIO, PEKOHCTPYKIHIO nocne 1 mrons 2016 roxa.

2.15. Iloka3aTe/iu JOCTYMHOCTH U KayecTBa MyYHHUHMNAJAbHOH yCJIYyTrH, B TOM
yHcJie KOJHYeCcTBO B3auMOAeicTBHIl 3asiBUTEJISA € JOKHOCTHBIMH JIMIAMH NPH
npeaocTaBIeHHH MYHHLMNIAJIBHOM YCIYTH H MX MPOIOIKUTEIbHOCTD,
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BO3MOKHOCTD MOJIy4eHUs] HH(POPMALMH O X0/1€e NMpea0CTaBIeHHS MYHHIHIAJILHOM
YCJIYIrd, B TOM YHCJI€ ¢ HCNI0JIb30BAHUEM HH(POPMALIHOHHO-KOMMYHHKAHOHHBIX
TeXHOJIOTHii, BO3MOKHOCTb JINGO HEBO3MOKHOCTh MOJIy4YeHHS] MyHHUIUIIAIBLHOH
YCJYTd B MHOTOPYHKIMOHAJILHOM LIEHTpe NpeJocTaBJIeHHs roCyAapCTBEHHbIX H
MYHHIHMNAJbHBIX YCIYT (B TOM YHcJie B OJHOM o0beme), B 11000M
TEePpPUTOPHATILHOM MOAPa3e/ieHHH OPraHa HCIMOJHUTEIbHO PACOPAAUTEIbHOIO
OpraHa MecTHOI0 caMOYNpaBJeHHUs, 0 BbIOOPY 3asiBUTEJIS
(3KcTeppHUTOPHAIbHBIH NPUHIHKIT), NOCPEACTBOM 3alpoca O NPeAOCTaBJIeHHH
HECKOJIbKHX rOCyJapCcTBEHHbIX U (MJIM) MYHHLHIIAJBHBIX YCJIYT B
MHOTo(yHKIIHOHAJIbHBIX IIEHTPaX NpeJ10CTABJeHHs NOCYAapPCTBEHHbIX H
MYHHIHMNAJAbHBIX YCJIYT, NpeaycMoTpeHHoro cratbeil 15.1 ®@egepaibHOro 3akona
Ne210-P3 (kommJieKCHbBI# 3ampoc)

2.15.1. Tloka3zaTenssMu OOCTYITHOCTH MPENOCTABIEHUS MYHULUIAIBLHON YCIYyrd
SBJISIFOTCSL:

PaCION0KEHHOCTh MTOMELLEHUs], B KOTOPOM BENETCs IIPUEM, BblJa4da JOKYMEHTOB
B 30HE JOCTYMMHOCTH OOIIIECTBEHHOIO TPAHCIIOPTA;

HaJM4YMe HEeOOXOMMMOTO KOJNMYECTBA CIIEIMANKCTOB, a TAKKe MOMEIIEHUH, B
KOTOPBIX OCYIIECTBIISIETCS PUEM TOKYMEHTOB OT 3asiBUTENEN;

HaJTM4¥e WCcUepIbIBaromed WHPopManmuu O crnocodax, IOpsSAKE M CpoKax
IIPeIOCTaBIICHUs] MYHHIMITAJIGHON YCIyT¥M Ha HMHQOPMALMOHHBIX CTeHOax, ExuHom
noprane, PecrrybinkanckoM moprase, opuIIdaIbHOM CalTe MyHULUINIAIBHOIO palioHa,;

OKa3aHWe TIOMOIIM WHBAJIWIAM B TMPEOJNOJIeHHH OapbepoB, MeLIArLIUX
MOJIYYEHHIO UMU YCIIyT HapaBHE C IPyTUMU JIMLIAMHU. o

2.15.2. TlokazarenssMd KadecTBa TMPEJOCTABIEHMS MYHHULUNAIBHONH YCIYrd
SIBJISTFOTCSL:

1) cobroeHre CpOKOB IpHeMa U pacCMOTPEHHUS TOKYMEHTOB;

2) cobrofieHre cpoka MoydyeHUs pe3ysibTaTa MyHULIUIIAIbHON YCIIYTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX JKajlobd Ha HapylleHus aIMUHUCTPATHBHOIO
periiameHTa, CoBepllleHHbIX paboTHUKamMu OpraHa;

4) KOJIMYECTBO B3aUMOJEUCTBUM 3asBUTENS C JODKHOCTHBIMU HLIaMHU (0e3 yueTa
KOHCYJIbTalU): ,

B3auMoOZecTBUe 3asgBuTeNst C pabotHukamu Oprana wnu MOLL npu
NIPEIOCTABJICHUM MYHULUNAIBHOW YCIYTd  OCYLIECTBISIETCST OOWH . pa3 IIpU
MPEACTABICHUY 3asIBIEHUS CO BCEMU. HEOOXOUMBIMU TOKYMEHTAMU;

OOMH pa3 B Ciydae HeOOXONMMOCTH IONYdYeHHs pe3ylbTaTa MpeioCTaBleHus
MyHMIMTIANbHOH ycnyru B Oprane umu M®L] B dopme 3K3eMIIspa 3J1€KTPOHHOIO
JOKyMeHTa Ha OyMa)KHOM HOCHTEE. :

[IponoKUTENBPHOCTE OMHOTO B3aWMOJIEUCTBUSA 3asBUTENS C JNOJDKHOCTHBIMU
JYLIAMU TIPYU IPEOCTABIEHUN MYHULMITAIBHON YCIYTH HE PEBbIIAET 15 MUHYT.

3asBUTENH BIPABE OLIEHUTH KA4eCTBO [PEIOCTABISHHS MyHUIHITAIBHON YCTyTH ¢
IIOMOLIBIO YCTPOWCTB MOABUXXHOU. paauoTenedOHHON CBSI3M, C MCIOIB30BaHUEM
Pecny6nukanckoro nopraia, TepMUHAIBHBIX YCTPONCTB.
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2.15.3. VMHdopmamys 0 Xoj€e MPeIoCTaBieHNs] MyHUIUNANBHON YCIyTH MOXET
ObITh MOJyYeHa 3asBUTENeM B JMYHOM KabuHere Ha EmuHom moptaie,
Pecny6iukanckom mopraie, B Oprane, MOLL.

2.15.4. TlpenocraBieHre MyHHIMIIATBHON YCIYTH OCYIIECTBIAETCS B JIHOOOM
M®IL] no BeIOOPY 3asfBUTENs] HE3ABUCUMO OT MECTa €ro JKMTEJIbCTBAa HIIM MeCcTa
dakTuuecKoro npokuBanus (npebbiBaHus) Ha Tepputopun Pecrybnuku TartapcraH 1mo
KCTEPPUTOPUAIBHOMY IIPUHLHUITY.

MyHULUIATBHAS YCIIyTra B COCTaBe KOMIIJIEKCHOIO 3aIpoca He PeoCTaBIseTCs.

2.16. Unbie TpeGOBaHHS, B TOM YHCJIe YUHTHIBAIOIIHE 0COOEHHOCTH
npeaocTaB/eH s MyHHIIUNAJbHOMH yCJyIH [0 JKCTePPUTOPHAILHOMY NPHHIHITY
(B cayuae, ecid MyHHLIMNIA/AbHAs yCAyra npeaocTaBJisieTcsi no
IKCTEPPUTOPUATLHOMY NPHHUHITY) H 0COOEHHOCTH MPEAOCTABICHHSA
MYHHUMNAJIbHON YCJYTH B 371eKTPOHHOI (popme

2.16.1. Ilpu mpemoCTaBIEHWM MYHWLMIIANBHON YCIYI'M B 3JIEKTPOHHOM (Qopme
3asIBUTEJIb BIIPABE:

1) nmomyuyurs WHPOpPMAIMIO O TOPSAAKE KW  CpPOKax  IpeJOCTaBIICHHMS
MYHHUILMIANBHONW ycyrd, pasMelieHHyro Ha Emxudom noprane, PecryOnukaHCKOM
nopTaie;

2) monaTh 3asBIEHWE O TMPENOCTABICHUU MYyHMLUIIAIBHOW YCIyrd U MHbIE
JIOKYMEHTbI, HEOOXOAUMbIE IS MpenoCTaBlIeHUs] MyHULUIAIBHOHN yCIIYyT'H, B TOM YHUCIIe
JIOKYMEHTHl ¥ UH(QOPMALMIO, SJIEKTPOHHbIE 00pa3bl KOTOPBIX paHee OBbLIN 3aBEPEHEI B
COOTBETCTBUH ¢ IMyHKTOM 7.2 4actu 1 crathu 16 @egepansHoro 3akona Ne 210-@3, ¢
UCIIOIb30BaHueM PecryOnukaHCKOro noprana;

3) TONyYUTh CBENEHUS O XOJE BHINOJHEHUS 3asABIE€HUNA O MNpPEAOCTaBICHUH
MYyHHLMIANBHOM YCIYTH, TOJaHHBIX B 3JIEKTPOHHOH (opMe;

4) OCyILECTBUTH OLIEHKY KayecTBa IIPe0CTaBIEHNs MyHULUIIATbHOU YCIIYTH;

5) TONy4YMTH pe3ylNbTaT MNpeNOCTABIEHNs] MyHULHIANbHOH ycmyru B Qopme
3JIEKTPOHHOTO TOKYMEHTA;

6) mnoznatk *kajno0y Ha pelleHue U Aedctue (6e3neiictere) Oprana, a TakxKe ero
JOJDKHOCTHBIX JIML, MYHMUMIAIBHBIX CITyXalUx MocpencTBoM Pecmy6nukaHnckoro
noprana, nopraia QeaepansHOd TroCylapCTBEHHOHW HH(DOPMAMOHHOM CHUCTEME,
oGecrieunBaroLiell mpoiecc aocynebHoro (BHecyneOHOro) o0XKaloBaHUS PEUIEHUH U
nelictBuit (6e3melCTBHA), COBEPLICHHBIX MpPHU NPENOCTaBIECHHH TOCYJAapCTBEHHBIX U
MYHHMIMMAIBHBIX ~ YCIYI OpraHaMW, IIpPeJOCTaBifOUIMMH TOCYAapCTBEHHBIE U
MYHHULMIANbHBIE YCIYTH, WX JOJDKHOCTHBIMHM JIMLAMH, TOCYHapCTBEHHBIMH H
MYHUIIMTIATbHBIMU CILYKalUUMHU.

2.16.2. ®opmMupoBaHre 3asBIECHUS OCYLIECTBIISAETCS MOCPEACTBOM 3aIOJIHEHUS
5JIeKTPOHHON (GopMBbI 3asBieHUs Ha PecrmybinkaHCKOM IopTane 6e3 HEOOXOIUMOCTH
JOTIOJIHUTELHOM [TO1ayy 3asiBJICHUSI B KaKOH-JIM00 HHON QopMe.

2.16.3. Tlpu hopMupoBaHUH 3asBIE€HUS 00€CIIeYNBAETC:
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1) BO3MOXXHOCTH KOMMPOBAHUS U COXPaHEHHS 3asBICHUS] U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJIs1 IPEeNOCTaBIEHUS YCITYTH;

2) BO3MOXXHOCTbH 3alOJHEHHUS HECKOJBKUMU 3asBUTENSIMH OJHOMN 3JIEKTPOHHOU
dbopMbl 3asiBIeHHUs NMpU OOpallleHUH 3a YCIIyraMH, INperojararollliMy HamnpaBJeHHe
COBMECTHOTO 3asIBJICHUSI HECKOJIBKUMHU 3asIBUTEIISIMU;

3) BO3MOXHOCTbH IeyaTd Ha OyMa)KHOM HOCHTEJIE KOMHH 3JIEKTPOHHOM (QOPMBI
3asiBIICHUSI;

4) coxpaHeHUe paHee BBEJEHHBIX B JIEKTPOHHYIO (hOpMy 3asiBJIeHHs 3HaUEHUH B
1r0001 MOMEHT M0 JKeJIaHUFO MOJIb30BaTelIsl, B TOM YUCJIE NP BO3HUKHOBEHUHU OLIMOOK
BBOJIa U BO3BpaTe [Jisl MOBTOPHOIO BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO GOPMY 3asiBJICHUS;

5) 3amonHeHue TMoONed S3IeKTPOHHOW (OpMBI 3asBlIeHHS [0 Hayalda BBOJAA
CBEJIEHUW 3asBUTENIEM C HCIIOJh30BaHHEM CBeleHul, pasmelleHHbix B ECHUA, u
CBEICHUM, onmyOJMKOBaHHBIX Ha PecmyOnumkaHcKOM TmopTane, B 4acTH, Kacarouleics
CBEJIEHUM, OTCYTCTBYIOIINX B €IMHOMN CUCTEME UIEHTU(DUKAIUY U ayTEHTU(PUKALUY;

6) BO3MOXXHOCTH BEPHYTLCS Ha JIFOOOM W3 3TAloOB 3allOJTHEHUS 3JIEKTPOHHON
bopMel 3asBieHus O0e3 MoTepH paHee BBeeHHON HH(POPMAIIHH;

7) BO3MOXHOCTb JOCTyTa 3asBUTENsI K paHee TMOJaHHBIM WM 3asBJCHHUSM B
TE€YEHUE HE MEHEee OJHOTO roja, a TaKXKe YaCTHYHO C(bopMHpOBaHHLIM 3asIBICHUSIM - B
TeYeHUEe He MeHee 3 MecCsIIEeB.

2.16.4. 3anucsk 3asBureneii Ha npueMm B M®DI[ (manee - 3anuch) OCyIIECTBISETCS
nocpenctsoM PecniyOGnukanckoro noprana, Tenedona koHTakT-1ieHTpa MOLI.

3agBUTENIO TPENOCTABIAETCS BO3MOKHOCT 3alMCH Ha NIOOble CBOOOIHBIE IS
mpueMa AaTy U BpeMs B MpejeriaX yCTAaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBHOM LIEHTPE
rpaduka mpuema.

3anuchk Ha OMpeNeieHHYI0 JaTy 3aKaHYMBaeTCs 3a CYTKH [0 HACTYIUJIEHHUS 3TOH
NaTHI. v _ |
JU1st ocylecTBIEHUs IpeABapUTEIbHOM 3anucu nocpeacTsoM PecnyOnukaHckoro
noprajia 3asBUTENI0 HEOOXOIUMO yKa3aTh 3alpalidBaeMble CUCTEMOU JaHHBIE, B TOM
quce:

bamMuIIHIo, UM, OTYECTBO (MPU HATHYNN);

HOoMep TenedoHa;

aJlpec 3JIEKTPOHHOM MOYTHI (110 KEJIAaHUIO ),

KeJaeMylo 1aTy U BpeMs IpueMa.

B ciay4dae HECOOTBETCTBUSI CBENEHUW, KOTOpPhIE COOOIIWJ 3asBUTENb IpU
[IPEIBAPUTENIBHON 3allMCH, NJOKYMEHTaM, NpPEICTABICHHBIM 3asBUTENEM IPH JIMYHOM
IIpreMe, IpeaBapUTeIbHAs 3alIUCh aHHYJIUPYETCS. :

IIpy ocyuiecTBI€HUH MNpeaBaPUTEIBLHON 3aluCH 3asBUTEIIO O6CCHC‘{I/IBaeTCH
BO3MOXXHOCTb pacriedyaTaTb TaJIOH-NOATBepXaeHue. B ciydyae, eciau = 3asBUTeNb
COOOIIMT aIpec SNEKTPOHHOM IOYThI, HA YyKA3aHHBIA ajpec TakKke HamrpaBisercs
UH(OpPMAIHS O IOATBEPXKACHUU NPEABAPHTENBHOMN 3aIUCH ¢ YKa3aHMEM JaThbl, BPEMEHU
U MecTa mpueMa.
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[Tpy OCYyLIECTBIEHUM MpeNBAPUTEIBHON 3allUCH 3asBUTENb B 00s3aTENbHOM
nopsake HHGOPMHUPYETCS: O TOM, UTO IIpeABapUTeNIbHAs 3alUCh AHHYJIUPYETCs B Cilydae
ero HesIBKY I10 UCTeUYeHUH 15 MUHYT ¢ HA3HaYEHHOI'0 BpEMEHHU MpHeMa.

3asiBUTENH B JIF0O0E BPEMsI BIIPaBe OTKA3aThCsl OT MPEABapUTEbHOM 3aIIUCH.

3anpeinaeTcss TpeOOBaTh OT 3asBUTENs COBEPLIEHMs WHBIX IEHCTBUH, Kpome
NPOXOXIEHUS UIeHTU(GUKAIIMN U ayTeHTH(PUKAUMK B COOTBETCTBUU C HOPMATHBHBIMU
MpaBOBBIMU aKkTaMu Poccuiickoit ®emepalny, yKa3aHHs Ll IpHEMA, & TaKKe
peIoCTaBIeHUs] CBENeHUH, HEOOXONMUMBIX I pacyeTa IJIUTETbHOCTH BPEMEHHOIO
WHTEpBalia, KOTOPBIM He0OX0IUMO 3a0pOHUPOBATE IS IIPUEMA.

3. CocTaB, 0¢/ieA0BATEIbHOCTh U CPOKHU BbINOJHEHHS 2 IMHUHUCTPATHBHbBIX
npoueayp, TpeGoBaHus K NOPAAKY HX BbINOJIHEHHS, B TOM 4HCIe 0CO0EHHOCTH
BBINO/IHEHHs] AAMHHHCTPATHBHBIX NPOLEAYP B 31eKTPOHHOIH (opme, a TaKike

0CO0EHHOCTH BbLINMOJHEHHS aIMHHUCTPATHBHLIX NPOLEAYDP B
MHOTO(YHKIHOHAJBHBIX LIEHTPax -

3.1. Onucanue oCaeq0BaTeIbHOCTH NEMCTBUM NIPU NIPENOCTaBICHUHN
MYHHULIMTIATBHON yCITyTH

3.1.1. TlpenocraBnenre MyHULUNIATBHON YCIyIH BKIKO4AET B cebs cienyroye
aJMHHUCTPATUBHbIE TPOLIENYPBHI:

1) KOHCYJBTUPOBAHUE 3asIBUTEIS;

2) IPUHSATHE W PAcCMOTPEHHE KOMIUIEKTA JIOKYMEHTOB, IMpPEe[CTaBIEeHHbIX
3asiBUTEJIEM;

3) HampaBlieHWe MEXBEJIOMCTBEHHBIX 3allpOCOB B OpFaHbI y4acTBYIOIIKE B
NpeAOCTaBICHUH MyHULUIIAIBHON YCIIyTH,

4) moAroToBKa pe3ysibTara MyHULIUITAIBHON YCIIYTH,

5) BeImaya (HampaBJieHKe) 3asBUTEINIO pe3yJIbTara MyHI/ILII/IHaJH)HOI/I yCIIYyTH;

6) chpaBneHI/Ie TEXHUYECKUX OIIMOOK.

3.2. Oka3aHue KOHCY/JbTalHH 3agBHTETIO

3.2.1. OcHoBaHMEeM Hauaja BBIMOJHEHUS aJAMHHHCTPATMBHOW IPOLETYPHI
ABligeTcs oOpalleHyde 3asBUTeNs 10 BONPOCAaM, CBS3aHHBIM C MPENOCTaBICHUEM
MYHULHUIIAIBHOU YCIyTH.

JIOMOKHOCTHBIM ~ JUIIOM  (paOOTHMKOM), OTBETCTBEHHLIM 3a  BBITIOJHEHHE
aIMUHMCTPATUBHOMN NpPOLENYpPHI, ABIAETC:

npu obparenun 3assutens B MOLI — paborauk MOLI;

npu obpaileHuu 3assurens B Opran — cexperapb Oprana (manee - TODKHOCTHOE
JIMLO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBuTenb BIIpaBe OOpPATUTHCS 3a KOHCYJNBTALMEH O IIOPSAIKE U CpoKax
MIpefoCTaBAeHHs] MyHHIMNAIbHOW ycnyrn B MOL[ nuydHo u 1o TenedoHy u
3JIEKTPOHHOM ITOYTE.
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PaGotauk M®LI KOHCYJETUPYET 3asSBHUTENS, B TOM YHCJIE IO COCTaBy, (opme
IpeCTaBIAEMOM JOKYMEHTAIIMH ¥ APYTUM BOIIPOCaM AJis MOJyUYE€HUs MyHULUIATbHOM
YCIIYTH.

3asBUTENF MOXET TMOJIYYUTh HHQOPMALMIO O TMOPSAKE IPEIOCTABICHUS
MYHHIMIATBHON yCayru Ha oduimanpHoM caiite M®LI http://mfcl6.tatarstan.ru.

AIMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJIHSIFOTCS B I€Hb OOpallleHUs 3asIBUTEIS.

PesynpTaTamMu  BBINOJIHEHUS  aIMUHUCTPATUBHBIX  MPOLEAYpP  SBJISIOTCA:
KOHCYJIbTallUsl IO COCTaBy, (opMe NpencTaBisieMOd HNOKyMEHTALMM W APYTHM
BOIPOCaM, HEOOXOIUMBIM I NMOJYYEHUS] MyHULUIIANBHOU YCIYTH.

3.2.3. 3asgBuTenp BIpaBe obOpaTtuThcss B Oprad mo TeneoHy U 3JIEKTPOHHOU
MoYTe, a TaKXKe IONyYUTh KOHCYJNhTAlMIO Ha PecnyOiIMKaHCKOM IIOpTaje, cauTe
Oprana o nopsiike ¥ CpoKax MpeloCTaBAEHUS MyHUIUIIAIBHOW YCIyTH, B TOM YHCIIE 10
cocTaBy, (popMe MpeCcTaBIsieMOl JOKYMEHTalUWK U IPYTUM BOIPOCaM ISl MTOJIyYEeHHS
MYHULUTIATIBHON YCIIYTH. .

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJBTHPOBAHHWE HH(MOPMHUPYET
3asBUTEJII B COOTBETCTBUM C TpeOOoBaHUsIMH TNyHKTa 1.3.4 aaMUHHUCTPATHBHOIO
perjaMeHra.

AIMUHHUCTpaTUBHBIE TMPOIENYphl, YCTAHABIMBAEMBIE HACTOSALIUM ITyHKTOM,
BBIMTOJIHSIFOTCSL B TEUEHUE TPeX pabodmX AHEH CO JHs MOCTYIUIEHHUs OOpalleHus.

PesynpTaramMu  BBIMOJNIHEHUS ~ aIMUHUCTPATUBHBIX  IPOLEAYD  SBJISIOTCS:
KOHCYJNbTAIlUM 10 COCTaBy, (GopMe MpeACTaBIseMONd NOKyMEHTalMd U APYyruM
BOIIpOCaM, HEOOXOAUMBIM ISl OTy4eHUs MyHHUILMNATBHON yCIyTH.

3.3. [IpunsTHE U paccCMOTpPEeHUE KOMILIEKTa JOKYMEHTOB,
npeacTaBIeHHbIX 3asiBUTEJIEM

3.3.1. IlpueM nOKyMeHTOB IJisl MPEJOCTABIEHUS MYHMLMIIAIBHON YCIyTH Yepes
MO®I] unu ynanenHoe pabodee mecto M®II.

3.3.1.1. 3agBuTens (MpeAcTaBUTeNb 3asBUTeNs1) obpaiaercs B ML ¢ 3anpocom
O TpelOCTaBICHUH MYHULHUNAIBHOW YCIAYTM MW I[PENCTaBISET JTOKYMEHTHI B
COOTBETCTBHUU C IMYHKTOM 2.5 aIMUHUCTPATUBHOTO PErIaMEHTA.

3.3.1.2. PabotHuk M®L], Beqymuii nprem 3asiBICHUAN:

ompenenser npeaMeT oopallieHus;

YIAOCTOBEPSIET IUMYHOCTD 3asIBUTEJIS;

ITPOBOHUT MPOBEPKY MOTHOMOUMH KA, MOJAOLIETO JOKYMEHTHI;

MIPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHMSM, YKAa3aHHBbIM B
IIyHKTe 2.5 aIMUHUCTPATUBHOI'O PETJIAMEHTA;

3aroJHSET 3NeKTpoHHYI0 dhopmy 3asaBienus B AUC MOLI;

Mpyd  TOpeAoCTaBIeHHWHW  JOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aAMHUHUCTPAaTUBHOIO  perjaMeHTa. Ha OyMaXHOM  HOCHUTENe,  OCYILIECTBISIET
CKaHMPOBAHHE NIPEJCTABIEHHBIX JOKYMEHTOB;

pacreuatsiBaet 3asBinenue u3 AVC MOL];
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nepesiaeT 3asBUTEIIO Ha IPOBEPKY U NOANUCAHHUE;

rocjle MOANMCAHUs CKaHUpyeT noanucantoe 3aspnenune B AUC MOLL;

sarpyxkaer B AVIC M®LI nokymeHThl, NPEICTABIEHHbBIC B 3IIEKTPOHHOU (opMe
WM 3J1eKTPOHHBIE 00pa3bl OTCKAaHWPOBAHHBIX JNOKYMEHTOB, hopMHUpyeT 3IIEKTPOHHOE
1eJo;

BO3BpAlllaeT MOAMHCAHHOE 3aABICHNUE U OPUTHHAIIBI OyMa)KHBIX TOKYMEHTOB;

BbIJIA€T 3asIBUTEIO PACTIMCKY B IIpHEMe JOKYMEHTOB.

AIMUHHUCTPATHBHbIE IPOLELYPhl, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOTHAIOTCA B JIeHb OOpAallleHUs 3asiBUTEIIS.

Pe3ynbTaTaMy BBITIONHEHHS aIMUHMCTPATHBHBIX NPOLENYP SBISIOTCA: TOTOBOE K
OTIpaBKe 3asBJICHUE U MAKeT JOKYMEHTOB.

3.3.1.3. Padorauk M®I] HampaiasfeT IakeT [TOKyMEHTOB, TPUHATBIX OT
saseurenss B Oprad B 2JIeKTPOHHOHM (opme (B COCTaBE MAKETOB 3JCKTPOHHBIX Ien) B
TeueHWe OJHOTO pabouero AHS CO OHA oOOpalleHHs 3asBUTENS B CTPYKTYPHOE
nozapasaenesue MOLIL. :

Pe3y/npTaTaMy BIIOTHEHHS aIMAHMCTPATUBHBIX IIPONENYD SBIAIOTCA: 3AABICHIC
¥ TaKkeT JOKYMEHTOB (QJIEKTPOHHOE JEl0), HalpaBlIeHHBIE B OpraH, MOCPEACTBOM
CHCTEMBI SIIEKTPOHHOTO B3aUMOJEUCTBUS.

3.3.2. IlpueM OOKyMEHTOB AJSl IPENOCTABICHUSA MYHHUITUNIAJIBHON YCIyTH B
3JIEKTPOHHOM (popMe yepe3 PecnyOiMKaHCKHHM TOPTaJ.

33.2.1. 3asBuUTeNb IS MOJAYM 3asABIEHUs B JJICKTPOHHON (opMe BBINOIHAET
clleytoIlye NEHCTBUS:

BBIIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaeT (GopMy 2JEKTPOHHOTO 3asBICHHUS,

3amojHsieT (QopMy  3JEKTPOHHOIO  3asBJICHHS, BKIIOYAOIIYIO  CBEINCHHS,
HEOOXOIUMbIe M 00s3aTeNbHbIe 115 NPEAOCTaBIeH s MyHULUNATbHOHN YCITyTH;

[PUKpPENseT TOKYMEHTH B JJEKTPOHHOH (opMe WK SJIEKTPOHHBIC o0pa3sl
JIOKyMEHTOB K (POpMe 3JIEKTPOHHOTO 3asB/IeHUs (TIPH HEOOXO0IUMOCTH);

MOATBEPKAaeT (aKT O3HAKOMJIEHMs W COMNIACHS C YCJIOBHSMH M IHOPAIKOM
NpenoCTaBiIeHUs MYyHHULUNAIbHON YCIYTH B aNeKTpoHHOM (opme (yCTaHABIUBAET
COOTBETCTBYIOLIYIO OTMETKY O COTJIACUH B )OpME 3NIEKTPOHHOTO 3asIBJICHUS);

MOATBEPXKAAET  JOCTOBEPHOCTh  COOOINEHHBIX — CBEJCHHH (ycTaHaBIMBaET
COOTBETCTBYIOLIYIO OTMETKY B (hOpMe dIIEKTPOHHOTO 3asBIICHH);

OTHpPaBIsAET 3ar0JHEHHOE 3JIEKTPOHHOE 3asIBJIEHUE (HaxuMaeT
COOTBETCTBYIOLIYIO KHOTKY B (JOpME 3/1eKTPOHHOTO 3asBICHH);

3J€KTPOHHOE 3asBIeHHE MOJINUCHIBACTCS B COOTBETCTBHU C TpeOOBaHUSAMU
nyHkra 2.5.3 aIMUHUCTPATUBHOIO PETTIAMEHTE,

MOJy4aeT yBeoMIIeHe 00 OTIPaBKe JIEKTPOHHOIO 3asBICHNU.

dopmaTHO-10TrHYeCcKast nmpoBepKa c(hOpMHPOBAHHOIO 3asiBJICHUS
OCYLIECTBJISIETCSl MOCTIe 3allOJIHEHUsS 3asBUTENIEM KaXA0ro M3 noJyieii 3EKTPOHHOM
dopwmbl 3asBrneHnst. [Ipy BBIABIEHUH HEKOPPEKTHO 3aMOIHCHHOTO IMOJA 3JIEKTPOHHOM
GopMbl 3asBICHUS 3asABMTENb YBEIOMIAETCS O XapaKTepe BBISIBJIEHHON OULIMOKH |
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MOpsiIKe  ee  YCTpaHeHHs  MMOCPeACTBOM  HMH(DOPMAIIMOHHOIO  COOOLICHUS
HETMOCPECTBEHHO B 3JIEKTPOHHOU (popme 3asiBIEHUS.

AJIMUHUCTpATUBHbIE TMPOIEAYpPhl, YCTaHABIMBAEMBIE HACTOSLUUM ITyHKTOM,
BBITIOJTHSIFOTCS B IeHb OOpallleHUsl 3asiBUTENS.

PesynbTaramMu  BBINOJIHEHUS ~ aJIMUHUCTPATUBHBIX  NPOLEAYpP  ABISAIOTCH:
3JIEKTPOHHOE [1eJl0, HampaBjeHHoe B OpraH MNOCPENCTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMO/JIECTBUS.

3.3.3. PaccmoTpenure koMILIeKTa TOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHHEeM Hayaja BBIMIOJHEHHS aIMUHUCTPATHUBHOU MPOLENYPHI
ABJISIETCSl TOCTYIUIEHHE 3asBIEHHUS W WHBIX JOKYMEHTOB, HEOOXOOUMBIX st
PEAOCTABIECHUS] MyHULIMTIAIBHON YCIyTH.

JIOJDKHOCTHBIM ~ TULUOM  (paOOTHUKOM), OTBETCTBEHHBIM 34  BBITNOJHEHHE
aIMUHUCTPATUBHOW MPOIEAYpHI siBNsieTcsl cekperapb OpraHa (nanee - NODKHOCTHOE
JIMLIO, OTBETCTBEHHOE 32 TPUEM IOKYMEHTOB): ,

3.3.3.2. JIO/KHOCTHOE JIHIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, B Clydae
oOpaitieHus 3asiBUTeNS C 3asBieHreM B OpraH:

ompezensieT npeaMeT obparieHus;

yCTaHaBJIMBAET JIMUHOCTD 3asBUTEIS;

IIPOBOJUT MPOBEPKY MOJTHOMOUMH JIMIA, TOJAIOLLETr0 JOKYMEHTHI;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aAMUHUCTPATUBHOIO  perjiaMeHTa, [pPOBEPKY  COOTBETCTBHUS
IIPE/ICTABJIEHHBIX  JOKYMEHTOB  yCTAHOBIEHHBIM  TpeOoBaHusAM  (HaIJiexaliee
oopMIIeHHE KOMH AOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax MOAYUCTOK, IPHUIIUCOK,
3a4EpPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIECHUN );

3alONHSAET  JJIEKTPOHHYIO = dopMy  3asiBI€HHMS B = aBTOMAaTU3UPOBAHHOU
MHGOPMAILMOHHOM cHcTeMe, HNpedHAa3HAUYeHHOW JisS OKa3aHUsl TOCYIJapCTBEHHBIX U
MYHULIMNAJIBHBIX YCIYT; '

Ipd  INpPeJOCTaBIeHMM  JOKYMEHTOB,  YKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPATUBHOIO  perjamMeHTta Ha OyMaXHOM  HOCUTENE,  OCYILECTBIISIET
CKaHUPOBAHUE MPEACTaBIEHHBIX JOKYMEHTOB;

pacriedaTbiBaeT 3asBeHNUE;

nepenaeT 3asBUTENIO Ha MPOBEPKY U MOAIHMCAHUE;

nocJie MOANMCaHUs CKaHUPYEeT MOAMUCAHHOE 3asiBIICHUE;

3arpy’xaer B aBTOMATU3UPOBAHHYIO MHQOPMALMOHHYIO CUCTEMY,
IpeAHa3HAYEHHYI0 [UIsl OKa3aHUsl T[OCYAAapCTBEHHBIX W MYHULMNAJIBHBIX YCIYT
JIOKYMEHTBI, MpeJACTaBIEeHHbIE. B JIEKTPOHHOW (opMe HIH SIeKTPOHHbIE 00pashl
OTCKaHMPOBAHHBIX JOKYMEHTOB, GOPMUPYET 3JICKTPOHHOE JEJ0;

BO3BpalllaeT MOJNUCAHHOE 3asBJICHUE W OPUTHHAIBl OYyMa)KHbIX JTOKYMEHTOB
3asBUTEJIIO; '

BBIJIAET 3aIBUTENIO PACTIMCKY B IIpHEME JOKYMEHTOB.

B ciydae Hanuuus ocHOBaHMU ISl OTKasa B MpHUeMe NOKYMEHTOB JOJIKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IpPHUEM [OKYMEHTOB, YBENOMJISET 3asBUTENS O HaIUYUHU
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MpensTCTBUM IS MpHeMa 3asBIeHHs U BO3BpAILaeT eMy JOKYMEHTHI ¢ OOBSICHEHHEM
colepKaHus BBISBIEHHBIX OCHOBAHHM /715 OTKa3a B IPHEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM [IOKYMEHTOB, IIOCI]e
TOCTYIIEHHS TOKYMEHTOB Ha PacCMOTpEHHe:

NpYCBanBAET 3asBJICHUIO HOMEP B COOTBETCTBMU C HOMEHKJIATYPOH AN U CTATyC
«IIpoBepKa OKyMEHTOBY;

M3y4yaeT TMOCTYNHBIINE OJJIEKTPOHHBIE J€la, B TOM 9HCJE IPUIIOKEHHBIE
3asIBUTENEM JIOKYMEHTBI B JJIEKTPOHHOM (hopMe U 31eKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPAET KOMILJIEKTHOCTD, YATAEMOCTb NIeKTPOHHBIX 00pa30B JOKYMEHTOB;

nmpoBepsieT COOJNIOIeHHe YCIIOBUM NeHCTBUTENBHOCTH 3JIEKTPOHHOW TOAIHUCH,
nocpencTBoM ofOpamieHus k EnuHomy mnopramy (B ciy4ae, ecid 3asBUTENEM

NpeCTaBIICHbI 3JIEKTPOHHBIE JIOKYMEHTBI, MOATNVCaHHbIE YCUJIEHHOU
KBAJIM(PULIUPOBAHHOMN NEKTPOHHOH [OANHKCBIO).
[Tpu HAJIMYUHU OCHOBaHUH, MpeIyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOIO pEerjaMeHTa, MOJArOTAaBINBAeT IMPOEKT pelleHus 00 oTkase B
npueMe JOKYMEHTOB, HEOOXOJUMBIX [JIsl PEOCTABIEHNS MyHULUIIATBHOH YCIYTH.

B cayuae, ecnu B pe3yjbTaTe IPOBEPKU YCHJIEHHOW KBanM(pUIMPOBaHHOM
3JIEKTPOHHOM IIOJAINKMCH BBISBIEHO HECOOIOJEHHE YCIOBUU ee NelCTBUTEIBHOCTH,
TIPOeKT pelleHus o6 OTKase MOJKEH COAepXaTh MyHKTHI crarthu 11 denepaibHOro
3akoHa No 63-D3, KOTOpbIE MOCITYKWJIA OCHOBAHUEM [JIS €r0 MPUHSTHUSA.

[poext pemenuss 00 OTKase B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX [
NpefoCTaBNeH)s MyHULMIANBHON YCIyTH, ¢ yKa3saHMeM MpWYMH OTKasa (B Ciydae,
ecld OCHOBaHHUS [Js OTKasa B I[IpHeMe JIOKYMEHTOB, HEOOXOIUMBIX IS
NpeNoCTaBIeHUsT MYHHULUIANIBHON YCIyrd, CBsS3aHbl C HapylIeHHEM yCTaHOBJIEHHBIX
TpebOBaHUM K TaKkUM [JOKyMEHTaM, OCHOBaHMs IJisi OTKa3a B IpUEME IOKYMEHTOB
NOJKHBL coflepkaTh MHGOPMAlMIO O HAaUMEHOBAaHMM JOKYMEHTOB (MH(OpManuy,
CBeleHHil), KOTOpble He TMpPEJACTABIEHBl, COACPXKAT HENOCTOBEPHbIE U  (WiH)
IPOTHBOPEUMBBIE CBeIeHNs, ODOPMIIEHBI C HApyIICHHEM YCTaHOBIEHHBIX TpeOOBaHHU),
HANpaBIsSETCsT HA COTJIACOBAHHE B YCTAHOBJIEHHOM IMOPSIKE MOCPEACTBOM CHCTEMBI
5JIEKTPOHHOTO TOKYMEHT0000pOTa. -

CornacoBanue TIpoekTa pelieHus o0 OTKase B IpHeEMe JTOKYMEHTOB,
HEOOXOOUMBIX IS IPEAOCTABICHHUS MYyHULUNANbHON YCIYTH, OCYIIECTBISETCS B
TIOPSIAKE, TPEeLyCMOTPEHHOM IIyHKTOM 3.5.3 aIMUHUCTPATHBHOI'O PETIaMEeHTa.

B ciayyae OTCYTCTBHSI OCHOBAaHMH JJii OTKasa B TpueMe JIOKYMEHTOB,
NpeNyCMOTPEHHBIX MMyHKTOM 2.7.1 aIMMHMCTPaTMBHOIO perjlaMeHTa, IOJDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MPHEM JOKyMEHTOB, B TeUeHHe OJHOro pabouyero JHs CO JAHS
MOCTYIIEHNs 3asBIeHHUs, HAPABISET 3asBUTENIO0, YKa3aHHBIM B 3asBJIEHHHU CIIOCOOOM,
YBEJIOMIIEHUE O MOCTYIJIEHUH 3asBICHUS, COAepKallee BXOAAIMNA PErUCTpalHOHHBIN
HOMep 3asBlIeHHs, JaTy TIOJy4eHHs 3asBICHUS, IepeueHb HauMEHOBaHUM (aiinos,
MpecTaBIeHHBIX K HEMY TOKYMEHTOB, JaTy MOJy4YeHHsS pe3ynbTara MyHHLHMIaNbHOU
YCIIYTH.

3.3.3.4. HcnonHeHume mpoLenyp, ykasaHHbIX B myHKkTax 3.3.3.1, 3.3.3.3
aJIMUHMCTPATUBHOIO ~ perjaMeHTa, TIpU HAJIWYMK TEXHHUYECKOW BO3MOXXHOCTU
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OCYIIECTBIISAETCS B aBTOMAaTUYECKOM PEXUME C UCIOJIb30BaHUEM aBTOMATU3WPOBAHHOM
UH(POPMAIIMOHHON CHUCTEMBI, MpeAHa3HaueHHOUW MJIs OKa3aHHs TOCYIapCTBEHHBIX H
MYHULHUNATBHBIX YCIYT.

3.3.3.5. AIMUHHCTpaTUBHBIE MPOIEAYPhl, YCTaHABIMBaeMble IMyHKTOM 3.3.3
aIMHUHUCTPATUBHOIO PErJIAMEHTA, BBIMOJHSIOTCS B TeUEHHE OJHOTO padodero AHsS CO
JHsI IOCTYILJIEHUS 3asiBJIEHUS HA PaCCMOTpEHUE.

Pesynbraramu BEIOMHEHUS aIMUHUCTPATUBHBIX MTPOIEAYP SBIISIFOTCS: TPUHSTHIN
Ha pacCMOTpPEHHE KOMIUJIEKT NOKYMEHTOB WJIM IMPOEKT pelleHUsi 00 OTKaze B Mpueme
JOKyMEHTOB, HEOOXOAUMBIX JIS IPEAOCTABICHUS My HHUIUIIAIbHON YCITyTH.

34. HanpaBJIeHne MEKBEAOMCTBECHHBLIX 3alIPOCOB B OpraHbl, y4aCTBYHOIIHE B
NnpeaocraBJeHUHN MyHHHHHaﬂbHOﬁ YCIyTrH

34.1. OcHoBaHMEeM Hauana BBIMOJHEHUS - AAMHUHUCTPATUBHOW MPOIENYpHI
SABJISIETCS IIOJIyYE€HHE NOJDKHOCTHBIM JUIOM. (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BEINTOJTHEHHE aJIMHUHUCTPATUBHOM MpOlieAyphbl, OT JOJDKHOCTHOTO juua (paboTHHKA),
OTBETCTBEHHOI'O 3a IIPUEM NOKYMEHTOB, HPUHSTHIX OT 3asIBUTENSI JOKYMEHTOB.

JOJDKHOCTHBIM ~ JULOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNIOJHEHUE
aIMIUHUCTPATUBHON MPOLEAYPHI, ABJseTcs cekperaph OpraHa (nanee - JOKHOCTHOE
JIM10, OTBETCTBEHHOE 32 HalpaBJIeHUE MEXBETOMCTBEHHBIX 3aITPOCOB).

3.4.2. JIomXHOCTHOE JTUI0, OTBETCTBEHHOE 3a HallpaBjeHUe MeKBeIOMCTBEHHBIX
3alpocoB, GOPMUPYET U HAIpaBisieT B 3JIEKTPOHHOH (hOpMeE MOCPENCTBOM CHCTEMEI
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3auMOJAEHCTBUS (MIPU OTCYTCTBHUU TEXHUUYECKOU
BO3MOXXHOCTH — HHBIMU croco0amu) 3ampochkl O TMPEeJOCTaBIeHUU JOKYMEHTOB U
CBeIIEHHH, TIPElyCMOTPEHHBIX ITyHKTOM 2.6.1 aIMMHUCTPAaTUBHOIO PeriaMeHTa.

AJMHUHHUCTpaTUBHbIE MpPOLEAYPHI, YyCTaHABIWBaeMble HACTOSLIMM IyHKTOM,
BEITTOJIHSIOTCS B II€HB IPUHATHS 3asIBJICHUS] HA PACCMOTPEHHE.

PesynpTaTaMy  BBINOJMHEHUS  aAMHUHUCTPATUBHBIX ~ MPOLENYp  SBJISIOTCS:
HamnpaBJIEeHHbIE B Oprasdbl BJacTU U (WJIM) IIOJBEIOMCTBEHHBIE OpraHaMm BJIacTH
OpTaHU3aLH 3aMPOCHI. -

3.4.3. CneuuajucTbl  MOCTABIIMKOB JaHHBIX Ha OCHOBAaHHUU  3aIllPOCOB,
MOCTYNUBLIAX Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO SJIEKTPOHHOIO B3aHMOJEHCTBHS,
NPEAOCTABIAIOT 3alpallBacMble JNOKYMEHThl (WUHGOpPMALIMIO) WM HAMpPaBISIOT
YBEIOMIIEHUsI 00 OTCYTCTBUM NOKYMEHTa U (WiM) WH(GOPMALUU, HEOOXOMUMBIX ISt
NPEAOCTaBIEHUS MyHULIMIIAIBHON YCIIyTH (fanee — yBeaoMiieHHEe 00 0TKase).

AIMMHUCTPATHBHBIE NPOLENYpbl, yCTaHABIMUBaeMble HACTOSILIUM ITyHKTOM,
BEIMIOJIHAIOTC B TEYEHUE Tpex JAHEW CcO JHS TMOCTYIUICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHM3al{Io, NPEeJOCTaBISIOLINE TOKYMEHT W MH(OPMAILHIO,
€CIIM WHBIe CPOKH MOATOTOBKM W HAlpaBJIeHHs OTBeTa Ha MEXBEJLOMCTBEHHBIH 3ampoc
HE YCTaHOBJIEHBI (enepalbHBIMUA 3aKOHAMMU, MPABOBBIMM aKkTaMu IIpaBUTeNnbLCTBA
Poccwuiickoii @enepanuyl U MPUHATHIMA B COOTBETCTBUHU C (elepallbHbIMU 3aKOHAMU
HOpPMAaTHBHBIMU OpaBOBBIMU akTamu Pecry6nuku Tarapcras.
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PesynbpraTaMu  BBINOJHEHWs ~ aIMWUHUCTPATMBHBEIX  OPOUENyp  SIBJSIOTCS:
JIOKyMEHTBI (CBeeHHs), HEOOXOUMbIE [T NIPEAOCTABICHUs MyHHUIMNIANBHON YCIyTH,
nmubo yBegoMiIeHHe 00 OTKase, HallpaBlIEHHbIE JOJDKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a HalpaBJieHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOIKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAIIPABJIIEHHE MEXBEIOMCTBEHHBIX
3aIpOCOB: |

MoJIydaeT 3ampaliiBacMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJENCTBUSA JOKYMEHTBI (CBeleHus), HeOOXOAuMble MU TPEIOCTaBICHUS
MYHMLUIAIBHOM yCIIyTrH, TM00 yBelOMIeHHe 00 OTKase NpU OTCYTCTBUM JOKYMEHTa U
(unn) uHMOpPMALIWH;

npu HaJIMYUHU OCHOBAHMH, MIPelyCMOTPEHHBIX MTyHKTOM 2.7.1
a/IMUHMCTPATUBHOTO PErNaMeHTa, MOJrOTaBIMBAET NPOEKT PELICHIS 006 oTKkaze B
npueMe JOKYMEHTOB, HeOOXOIUMBIX A7 NPEIOCTaBIeH)s MyHULUIIATBHON YCIYTH.

[IpoexT pewmenus 06 OTKase B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX MJis
IpeoCTaBIeHs MyHMIMIIATBHOW YCIyrd, ¢ yKasaHMeM NPMYMH OTKasa (B ciydae,
ecld OCHOBaHHUS i1 OTKasa B I[pWeMe JOKyMEHTOB, HEOOXOMUMBIX  [UIs
NpeNoCTaBleHUsT MyHUIUNANIBHON YCIyrd, CBs3aHbl C HapylIEHHUEM YCTaHOBJIEHHBIX
TpeGOBaHUM K TakUM JOKyMeHTaM, OCHOBaHMs MJis OTKasa B IpHeMe JOKYMEHTOB
NOJDKHBI COZlep’kaTh MH(OpPMALMIO O HAUMMEHOBaHUH JOKYMEHTOB (MH(OpMAaLNH,
CBElIEHHH), KOTOpble HEe IIPEICTABIEHbl, COICPXKAaT HENOCTOBEPHBIE U (unu)
IPOTHBOPEYHBEIE CBeEeH s, OQOPMIIEHBI C HAPYIIEHHEM YCTaHOBIIEHHBIX TPEOOBaHHUi),
HanpaBJIsIeTCsl HA COIVIACOBAHME B YCTAHOBJIEHHOM IOPSIKE MOCPEJCTBOM CHCTEMBbI
3JIEKTPOHHOTO TOKyMEHT0000pOTa.

CornacoBaHue IpoekTa pelleHUWss 00 oOTkKaze B TpUeMe JOKYMEHTOB,
HEOOXONMMBIX JJIs MPEJOCTaBICHUS] MYyHULMNAILHON YCIIyTH, OCYILISCTBIAETCA B
NOps/IKe, MPeLyCMOTPEHHOM ITyHKTOM 3.5.3 aIMMHUCTPATHBHOIO PEIIaMeHTa.

'AIIMUHHMCTPATHBHbIE MPOLEYpPbl, YCTaHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
BBIIIOJIHAIOTCS B IEHD MOJYYEHHUsI CBEIEHUN 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.

PesynpraTaMy  BBIMOJHEHUs  aAMWHMCTPATUBHBIX — MPOLENyp  SBIAIOTCA:
JOKyMEHTHI (CBeIEHHs ), HEOOXOAMUMBIE UL TPEOCTABIEHUS MyHHUIUIIANBHON YCIyTH,
POEKT pelleHHss o0 OTKase B IpUHeMe JOKYMEHTOB, HEOOXONMMBIX I
NpeOCTaBIeHUs MyHULUIIAILHON YCIIYTH.

3.4.5. UcmonHeHue NpOLENyp, YyKasaHHBIX B MyHKTax 3.4.2, 3.44
aIMMHUCTPAaTUBHOIO  periaMeHTa, P HaJMYMM TEXHMYECKOH  BO3MOXKHOCTH
OCYILLECTBJIAETCSA B ABTOMATHIECKOM PeXUMe C UCIO/Ib30BaHMEM aBTOMATH3HPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBl, [pEeJHA3HAYEHHOH JJis OKa3aHWsl TrOCYAapCTBEHHBIX U
MYHHUIIMIIANBHBIX YCIYT, B TOM 4YMCJI€ C MOMEHTa pErucTpaluy 3asBJICHUS B
COOTBETCTBUH C MYHKTOM 2.13 aiMUHUCTPATHBHOIO periaMeHTa.

3.4.6. MaxkcuMaJlbHBIM CpPOK BBINIOJHEHUS aIMUHHCTPATUBHBIX MpOLENyp,
YKa3aHHBIX B MyHKTe 3.4 aIMMHUCTPATHBHOIO PErliaMeHTa, COCTAaBJISAET TPU PabovmX
JTHSL.

3.5. MoaroroBka pe3yjibTaTa MYHHUHIIAJBHOH YCJIYTH
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3.5.1. OcHoBaHMeM Hayaja BBIMIOJHEHUS aAIMUHUCTPATUBHONW TIPOLEIYPHI
ABJISIETCS IIOCTYIUIEHUE OT JOJDKHOCTHOTO JMlla, OTBETCTBEHHOI'O 3a HallpaBlieHUE
MEXBEIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBeIeHHM), HEOOXOAUMBIX IS
[IPEJOCTABICHUS MyHULIMNIATBHON YCIIYyTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINTOJHEHUE aJMUHUCTPATUBHOU
IpoLeNypEl, ABIAETCS cekpeTapb OpraHa (najnee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE
3a MIOATNOTOBKY pe3yJibTaTa MpeJoCTaBICHUS MyHULIUNATLHON YCIYTH).

3.5.2. [JJOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3yJbTara
[IPENOCTABICHUS] MYHUILUTIATEHON YCIYTHU:

paccmaTpuBaeT C(OPMHUPOBAHHBIM KOMIUIEKT NOKYMEHTOB, HEOOXOIHUMBIX IS
[IPEIOCTABIICHUS] MYHUIUTIATBHON yCITYTH;

IpY BBIABICHUH OCHOBAaHUM MJi1 OTKaza B MPEJOCTaBICHUM MYHULMOAIbHOM
YCIIyTH, YKa3aHHBIX B IIyHKTE 2.8.2 aIMUHUCTPATUBHOTO pErjiaMeHTa, MOATrOTaBIUBaET
IIPOEKT pellleHus: 00 0TKa3e B NPelOCTaBICHUNA MYHULIUTIAIIBHONW YCITYTH;

B Clly4ae OTCYTCTBUSI OCHOBAHUU AJisl OTKa3a B MPEeAOCTaBICHUHN MyHI/IHHHaJ'[LHOI/I
YCIYyTH, IpPEeNyCMOTPEHHBIX IIYHKTOM 2.8.2 aJAMUHUCTPATHBHOIO perjaMeHTa, I10
UTOraM  pPacCMOTPEHUs  NOKYMEHTOB, HEOOXOAUMBIX ISl  NPENOCTaBIICHUS
MYHULMOAIBHON yCIyrd, IIOATOTABIMBAET IPOEKT pe3ysbTaTa IpedoCTaBICHUS
MYHMIMIAIBHON YCIyrd B COOTBETCTBUM ¢ TmoAnmyHkTamMu 1 — 3 nyHkrta 2.3.1
aIMUHHUCTPATUBHOTO perjiaMeHTa,;

HampaBjsieT  IOATOTOBIEHHBIM  MPOEKT  pe3ynbTaTa  NPeaoCTaBJIEHUS
MYHUIMNANLHON YCIYTH Ha COIracoBaHME B YCTAHOBIGHHOM IODSIIKE MOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOI'O TOKYMEHTOO00POTA. »

AJIMUHUCTPaTUBHBIE MPOLENYpPHl, YCTAaHABIHWBAaeMble HACTOSAILIAM IyHKTOM,
BBIIIOJIHAKOTCS B TEUEHHE OJHOTO pabodero aHS.

Pe3synpTaTamMu BBINONHEHUS aIMUHUCTPATUBHBIX TMPOLEAYDP SIBISIFOTCS: MPOEKT
peleHus 00 0TKaze B MPEJOCTaBIeHUN MYHULUNIANBHOR YCIIyTH, CIIPaBKH (BBIITUCKH).

3.5.3. CornacoBaHue ¥ TOANMHUCAaHUE TMPOEKTa pe3ylbTaTa IPeIOCTaBICHUS
MYHHUIMIIAJBHON  yCIyru (majee — TpPOEKThl JOKYMEHTOB) OCYLIECTBISETCS
PYKOBOJIMTENEM CTPYKTYPHOI'O TIOAPA3JEIEHUsl, OTBETCTBEHHOTO 3a IOATOTOBKY
pesyibTara MYHULMNANBHOM  ycnyru, 3amectutenieM PykoBoautenss OpraHa,
PyxoBonutenem Oprana.

IToaroroBneHHbIE MPOEKTH TOKYMEHTOB, UMEIOIIHE 3aMedaHus, BO3BPAIIAIOTCS
Ha NOpabOTKy JMIy, OTBETCTBEHHOMY 3a IOATrOTOBKY pe3yjbTaTa MYyHHLMIAIbHON
ycnyru. Ilocne ycTpaHeHUsl 3aMeuaHuid MPOEKTHI JOKYMEHTOB IOBTOPHO TEpeNaroTcs
JUISL COTTIACOBAHUS U MOJITHUCAHUS. '

PyxoBogutens OpraHa Npud pacCMOTPEHHH MPOEKTOB JOKYMEHTOB MpOBEpseT
COONIOJIEHNE aJMUHUCTPATHBHOIO pErfiaMeHTa NOKHOCTHBIMM nuuamMu OpraHa B
YaCTH CPOKOB BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIeI0BaTEIbHOCTH U
TIOJTHOTBI, HaJIW4YWs COINIACOBAHMM . yIIOJHOMOYEHHBIX NOJDKHOCTHBIX Jull OpraHa B
CUCTEME BJIEKTPOHHOT'0 JOKYMEHTO00O0pOTA. .

B ciayyae BBISIBIEGHHS ~ HapylmleHHHA B 9acTH  CPOKOB = BLINOJHEHUS
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aIMUHUCTPATUBHBIX MPOLEAYP, HX IOCJeNOBaTeNIbHOCTH M IOJHOTHI PyKoBOIMTENH
OpraHa UHULUHAPYET IPUBJIEUEHUE K OTBETCTBEHHOCTH JIUL, JOMYCTUBILIMX HapyIIEHUS,
B COOTBETCTBUH C IYHKTOM 4.3 aIMUHUCTPATUBHOIO PEraMeHTa.

AIIMUHUCTPATHUBHBIE MPOLENYPBl, YCTaHABIMBAaeMble HACTOSLIUM IIyHKTOM,
BBITIOJIHSIOTCS B TEUEHUE OJHOTO pabodero JHs.

PesynbpTaTamMul BBITIOJTHEHUS aIMUHUCTPATUBHBIX HPOLENYP SBISIOTCS: PELICHHUE
00 OTKa3e B MpHeMe IOKYMEHTOB HEOOXONUMBIX IJIs MPEJOCTaBIeH s MyHHUIUIIIBHON
yCIIyTH, pellieHne 00 OTKa3e B IPENOCTAaBIEHMH MYyHHUIIMIANbHOM YCIyTH, CIIpaBKa
(BBITIHCKA).

3.5.4. MW cnonHeHue TmpoOLEAyp, YyKa3aHHBIX B MHyHKTax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOIO  periaMeHTa, Ipd HalMYUMM TEXHUYECKOHM  BO3MOXKHOCTH
OCYILECTBIISIETCA B @BTOMATHYECKOM PEXUME C HCIOJIB30BaHUEM aBTOMATH3UPOBAHHOU
MH(GOPMAIIMOHHON CHUCTEMBl, NpeJHa3HAYEHHOW JJisi OKa3aHusi rOCYIAapCTBEHHBIX U
MYHULIUIAIBHBIX YCITYT.

MakcuMaibHbIA CPOK BBITTOJIHEHUS aIMHUHHUCTPATUBHBIX NTPOLIETYP, YKa3aHHBIX B
MyHKTe 3.5. a IMUHHCTPATUBHOTO PerlaMeHTa, COCTaBNsAET OfMH pabouMil AeHb.

3.6. Boigaua (HanpaBJieHHe) 3asiBUTE/II0 Pe3y/ibTaTa MyHHUUNIAJIbHON YCIyTH

3.6.1. OcHoBaHHMEM Hayaja BBIMOJHEHUS AaIMHAHUCTPATUBHON MPOLETYPHI
ABJSeTCS IOJNydyeHHe JOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE
aIMMHUCTPATUBHOM TMpOLENypbl, AOKYMEHTa, MOATBEPXKIAIOUIEro MNPEeAOoCTaBICHUE
MYHULIUNAIBHOMN YCIIYTH.

JIOMKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 32 BBHIIIOJIHEHME aJMUHUCTPATUBHOH
poLenypsl, ABisieTcs: cexperapb Oprana (nanee - TODKHOCTHOE JIMLO, OTBETCTBEHHOE
3a BeIlauy (HarpaBlieHHue) TOKYMEHTOB).

3.6.2. JIOMKHOCTHOE NMIIO, OTBETCTBEHHOE 3a Bbliady (HampaBleHKe)
JIOKYMEHTOB:

‘obecreyuBaeT  pErMCTPalMI0O W BHECEHME  CBEIEHHM O  pesyJbTare
NpeNOCTABIEHUS] MYHULMIIAIBHON yCIyrM B IIOACHCTEMY BEICHUS IOKYyMEHTalMH
aBTOMAaTHU3MPOBAHHONW HMH(OPMAIMOHHON CHCTEMbI, IPEeJHAa3HAYEHHOW s OKa3aHWs
roCyIapCTBEHHBIX U MyHULMNANBHBIX YCIIYT;

W3BelLAeT 3asgBUTeNA (Ero IPeACTaBUTENSI) CIOCOOOM, YKa3aHHEIM B 3asBJICHHHU, O
pe3yibTaTe MPenOCTaBICHUs] MYyHULMIIANILHON yCIYyIH U O BO3MOXXHOCTH IOJyHYCHHUS
pesylbTaTa NpeoCTaBleH s MyHununanbHoi yeayru B Oprade unu B MOLL

Hcnongenue  mpoueayp NpH  HIMYMM — TEXHUYECKOM  BO3MOXXHOCTH
OCYLIECTBISETCA B @aBTOMATHYECKOM PEXHMe C HCII0Ib30BaHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHON CUCTEeMBl, MpeJHAa3HAYEeHHOH IJis OKa3aHus TOCYAapCTBEHHBIX H
MYHHULIUTANbHBIX YCIIYT.

AIMMHUCTpaTUMBHBIE TPOLIEAYPBl, YCTaHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBINIOJIHAIOTCA B TE€UYeHUE OJHOro paboyero OHA CO [HS IOANMCAHMWS JOKYMEHTa,
SIBJISIFOLLIETOCS pe3ylbTaToM peaoCTaBIeHUs MYyHHUIMNATbHOU YCIIyTH,
YIIOJHOMOYEHHBIM TODKHOCTHBIM riioM Oprana (Oprasom).
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Pesynpraramu  BEINOJNHEHUS  aIMUHUCTPATUBHBIX  NPOLEAYP  SBISAIOTCA:
pasMelleHre CBEAEHUM O pe3yJibTaTe MPeJOoCTaBlIeHUsT MYHULMIAIbHOW YCIyrd B
UH(POpPMallMOHHBIX CHUCTeMax, W3BelleHHe 3asBUTENs (ero MpeiACTaBUTENsI) O
pe3ynbTaTe IpeAOCTaBIeHUS MYHULIUITAIBHON YCIIYTH M CIIOCO0ax €ro MoJIy4YeHHs.

3.6.3. llopsmok Bblgaud (HampaBJeHWs) pe3yibTara [PedOCTaBIIEHHUS
MYHULUNAIBHOU YCITYTHU:

3.6.3.1. Ilpu oOparmieHun 3assBUTENS 3a Pe3yNbTaTOM MYHUUUNAIBHOW YCIyTd B
MOILI, pabotHuk M®I] BeIIaeT 3asABUTENIO pe3yIbTaT MYHUIMIIAIBHOW YCIYyrd B
dopMe »dK3eMIULsIpa JNEKTPOHHOrO NOKyMeHTa Ha OymaxHom Hocurtesne. Ilo
TpeOOBaHUIO 3asBUTENII BMECT€ C JSK3EeMIUIIPOM OJJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCUTENle €My TMPEIOCTABISAETCS 3K3EMIUISP JJIEKTPOHHOTO TOKYMEHTa
IIyT€M €ro 3aIllMCU Ha ChbeMHBIH HOCHUTENIb HHPOPMaIIUU WK HANpaBJeHHUs K3eMILIsIpa
3JIEKTPOHHOIO JOKYMEHTA IO 3JIEKTPOHHOM Mo4YTe B aapec 3asButess. [lpu 3anucu Ha
CbEMHBI HOCHUTENb HHGOPMAllMU WIM HaNpaBlIeHUH OJK3EMIUIApA DJIEKTPOHHOTO
IIOKyMEHTa, Ha OCHOBE KOTOPOIO COCTAaBJIEH 3K3EMIUISIP JIEKTPOHHOIO JOKyMEHTa Ha
OyMaXHOM HOCHTeJle, MO D3JIEKTPOHHOW IMOYTe HACHTUYHOCTh TaKOro 3K3eMILIspa
3JIEKTPOHHOTO JOKYMEHTa 3K3eMIUISPY JJIGKTPOHHOIO JOKyMEeHTa Ha OyMa)KHOM
HOCUTEJIE 3aBEPSETCS YIIOJHOMOUYEHHEIM COTPYIHUKOM C MCIIOJIb30BAaHUEM YCUJIIEHHOU
KBaJTU(DUIIUPOBAHHOM 3JIEKTPOHHOM MOAMMCH.

AIMUHHUCTpaTUBHBIE MPOIEAYPHI, YCTAHABIUBAEMbIE HACTOSLUUM IyHKTOM,
BBIIIOJIHAIOTCA B MOPSAOKE OUYEPEeNHOCTH, B JeHb MPHUOBITHS 3asBUTEIS B CPOKH,
YCTaHOBJICHHBIE perjaMeHToM padoTsl M®I]. .

Pe3ynpTaTamu BHIIOJIHEHUs aAIMUHUCTPATUBHBIX MPOILENYP SIBISIOTCS: (PUKCALUS
(akTa BBIOAYM pe3yibTaTa MpeaoCTaBieHUs MyHHIMNanbHOH ycmyru B AVC M®L],
pe3yJIbTaT NPEeNOCTABIEHNS] MyHULIMITAIbHOM YCIyTH, BBIIAHHBIN 3asIBUTEIO.

3.6.3.2. Ilpu oOpailileHUH 3asBUTENS 3a Pe3yJbTATOM MYHUIMMNAIbHOM YCIyrd
yepe3 PecmyOnukaHckuii mopTan 3asBUTENI0 B JUYHBIM KaOWHET aBTOMAaTUYECKHU
HallpaBJIsIeTCsl  JJIEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIIOLIETOCS  PE3YJIbTaTOM

[IpeJOCTaBIECHUS MYHHUIUIIATIBHON YCIIYTH, IOANUCAHHBIA = YCHIIEHHOH
KBaIH(DUIUPOBAHHOM 3IEKTPOHHOM IMOANMCHIO YITOJHOMOYEHHOTO TOJKHOCTHOIO JIMIa
Oprana (Opranom).

AJIMUHHCTpaTUBHbIE MpPOLEAYpPhl, YyCTaHABIMBaeMble HACTOSILLUM ITyHKTOM,
BBIMOJIHSIOTCS B J€Hb ITOAMMCAHKS JOKYMEHTa, MOATBEPKAAIOUIETO MPENOCTABIEHNE
(OTKa3 B MPENOCTABIEHNH) MYHUIIUIATEHON YCIyTH, YIIONTHOMOUEHHbIM JOMKHOCTHBIM
nunoM Oprana (OpradHom). |

PesynbraramMu  BBINONHEHUS  aAMUHUCTPATUBHBIX  TPOLEAYp  SIBISIOTCS:
Hamnpas/ieHWe (MpeAoCTaBIEHUE) C MCIHoNb30BaHMeM PecrmyGiukaHckoro moprana
3asBUTENIO NOKyMEHTA, MOATBEPXKIAIOIIEro NpeJocTaBlIeH!e MyHULMNIATbHON yCIyru
(B TOM YKCJIE OTKa3 B-IPENOCTABIEHUH My HULIMIIATBHOH yCIIyrn).

3.6.3.3. Ilpu ofpaieHnu 3assBUTENs 3@ PE3yNIbTATOM MYHHULUIAIBHON YCIyru B
Opran, DOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bbldady (HalpaBlieHHE) JOKYMEHTOB,
BBIZIAET 3aSBUTENIO pe3yldbTaT MyHMIMNANbHOH ycayrd. Ilo TpeGoBaHMIO 3asBHTENs
BMECTE€ C DJK3EMIUIEPOM D3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHTENIe eMy
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MpeIOCTaBIISIETCS IK3EMITIAP NEKTPOHHOTO TOKYMEHTa IIyTeM €ro 3alicH Ha CHEMHBIN
HOCHUTENb WH(MOPMAalWK WM HalpaBeHUs DK3eMIUIspa 3JIEKTPOHHOIO NOKYyMEHTa IO
SJIEKTPOHHOM I10YTE B aJ(pecC 3assBUTEJIS. :

AIMUHHACTPATUBHBEIE TPOLEIYPHl, YCTaHABIMBAEMbIC HACTOAIIUM ITyHKTOM,
OCYILECTBIIAIOTCS B TOpSAAKE OYEPENHOCTH, B JAEHb IPHOBITHS 3afBUTENA B
cooTeetcTBHH ¢ [IpaBuUNaMu BHYTpEHHEro Tpya0Boro pacropsiaka Oprasa.

Pe3ynbTaToM BBITNONHEHHUs aJAMMHHMCTPATUBHBIX MPOLEAYD ABJSIOTCS! bukcanys
dakrta BBIIAYM  pe3yNbTaTa  NPENOCTAaBIEHMs — MyHHLMIANBHOW — YCIyrd B
ABTOMATH3UPOBAHHON HH(QOPMALMOHHON CHCTeMe, NpeJHa3HAauYeHHOH Ul OKa3aHus
rOCyJApCTBEHHBIX U MYHUIMIIATbHBIX YCIIYT.

3.7. UcnipaBiieHue TEXHHYECKHX OMIHOOK

3.7.1. B ciyuae oOHapyKeHHsI TEXHUYECKON OIIMOKH B IOKYMEHTE, SABJIAIOIEMCS
pe3y/bTaTOM MYHHUIUIIAILHON YCIIyTH, 3asBUTeN b HanpasisieT B OpraH:

3asBieHUe 00 WCIpPaBIEHUH TeXHUYECKOH ommobku (mpunoxenne Ne 5 K
HACTOSILIEMY aIMUHUCTPATHBHOMY PEriIaMeHTy);

JOKYMEHT, BBIIAHHBIH 3asBUTEII0 KaK PEe3yJibTaT MYHHLUNANbHOM YyCIyTH, B
KOTOPOM COJIEPXKUTCSI TEXHUUECKas OIMOKa;

JOKYMEHTBI, MMEIOIHe IOPUAMIECKYIO CHIYy, CBUIETENLCTBYIOWIME O HalMiMH
TEXHMYECKON OILUOKH.

3asBieHre 00 HCIPABIEHWM TEXHUYECKOW OLIMOKA B CBEACHHUSX, YKa3aHHBIX B
JOKYMEHTe, ABIISIOIEMCS Pe3yIbTaTOM MYHHLHUITAIbHON yCIyT|, OIAeTCsl 3asBUTENIEM
(YHONTHOMOYEHHBIM IPEJCTaBUTENIEM) T[OYTOBBIM OTIPABICHUEM (B TOM uwucie ¢
MCIIOJIb30BAHNEM 3JIEKTPOHHON MOYTHI), Jn00 depe3 PecrmybnvkaHCKUM MOpTal WK
MO®I]. - '

3.7.2. JIOMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a NIPUEM JIOKYMEHTOB, OCYIIECTBIISCT
IpreM 3asBJeHus 00 UCIPaBIeHHH TEXHUYECKOH OLIMOKH, PErMCTPUPYET 3asBICHHUE C
TIPUNIOKEHHBIMY JTOKyMEHTaMH U I€PeNaeT MX AODKHOCTHOMY JIMIlY, OTBETCTBEHHOMY
32 00pabOTKy JOKYMEHTOB. :

AIIMUHUCTpATUBHBIE TPOLELYPbl, YCTaHABIMBaeMble HACTOAIIUM IIyHKTOM,
BBIMTOJTHSIIOTCS B TeUEHUE ONHOro paboyero NHs ¢ AaThl PETMCTPALMU 3asBJICHU.

Pe3ynbTaTaMy BBITIOJHEHUS] aIMUHUCTPATUBHBIX NPOLEAYP SABJAIOTCA: PUHSTOC
1 3aperucTpUMpoOBaHHOE 3asBIEHME, HaNpaBJIeHHOE HA PACCMOTPEHUE MOJDKHOCTHOMY
UL, OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JHMIO, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccMaTpMBaeT JOKYMEHTbl W B IeAX BHECEHWs HCIPABICHUH B JOKyMEHT,
SBISIFOLIMICS pe3y/bTaTOM MPEJOCTABIeHH MyHHUIMUITATBHON YCIyTH, OCYLUECTBIAET
MpoLEeAYphl, IPeIyCMOTPEHHbIE MYyHKTOM 3.5 aJMHHHCTPaTMBHOIO pErjameHTa, H
BBIAeT MCIPABIEHHBI JOKYMEHT 3afBUTENIO (YIOJHOMOYCHHOMY TIPEJICTABUTEIIIO)
JIMYHO TIOJl POCHHCH C HM3BATHEM Y 3asBUTENS (YMOTHOMOYCHHOIO IIpeICTABUTENS )
opUTHHANA JOKyMEHTa, B KOTOPOM COICPXKUTCS TEXHUIECKAs! OLINOKa, MM HAPAB/IAET

B afpec 3asBHUTENS MOUYTOBBIM OTIPaBIEHHEM (MOCPEACTBOM 3IIEKTPOHHOM TTOYTBI)
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IIMCBMO O BO3MOXXHOCTH TMOJY4YEHHs JOKyMEHTa Npu mpenoctaBieHud B OpraH
OpUT'MHAaja JOKYMEHTa, B KOTOPOM COJIEPIKUTCS TeXHUYECKasl OIINOKa.

AJIMUHUCTpPATUBHBIE TMPOIENYpPhl, YCTAaHABIWBAaeMble HACTOSIIAM [TyHKTOM,
BEITIOJIHAIOTCA B TE€UEHHE ABYX pabouux JHeH mnocie oOHapy>KeHHs TEeXHUYECKOH
OIIMOKM WM TIOJIyY€HUS OT JIHOOOro 3aMHTEPEeCOBAHHOTO JIMIA 3asiBICHUS O
JIOMYIIIEHHOM OIIHOKeE.

Pesynpraramu  BBINOJHEHUS ~ AJMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCS:
BBIZIAaHHBIY (HAIPaBJIEHHBIN) 3aSBUTEIIO TOKYMEHT.

4. Ilopsinok u ¢popMbI KOHTPOJIs 32 NPeJOCTABJIeHHEM MYHHUIIHNAIbHOM
yeJayru

4.1. Ilopsnok OCyIIECTBIEHHs TEKYIIEro KOHTPOJS 3a COOJNIoJAeHHEeM |
VCTIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMUA JIMLAMHU [IOJIOXKEHU N
aIMHHUCTPATUBHOIO pErJaMeHTa W MHBIX HOPMATMBHEIX IIPABOBBIX  aKTOB,
YCTaHaBIIMBAIOIIUX TPeOOBaHUS K MPEIOCTABICHUIO MYHHIIMIIAIIBHON YCIIYTH, a8 TaKKe
IIPUHSITUEM UMHU PELIECHUN '

KoHTponk 3a MOJHOTOM M KaueCTBOM IPeJIOCTaBICHUS] MYHUIIUITAIBHOU YCIyTH
BKJIFOYAET B Ce0sl BBISBICHNE U yCTpaHEHHUE HAPYIICHUH MpaB 3asBUTENIeH, IPOBEIeHUE
IIPOBEPOK  COONIIOACHUST TPOLEAYp TNPEAOCTaBIEHUS MYHHMIMIAIBHOW  YCIYTH,
IIOATOTOBKY pEIIeHU Ha NelcTBUs (0e3aeicTBIE) JOJDKHOCTHBIX JIUL] OpraHa MECTHOTO
CaMOYIIpaBJICHUS.

®opmaMu  KOHTpOJIE 32 COOJIIOJIGHUEeM HCIIOJHEHHS aIMWUHUCTPaTHUBHBIX
NpoLenyp SABISIOTCS:

1) mpoBepka ¥ coOrjlacoBaHHWE MPOEKTOB JOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULUIIATIBbHOMN YCIIyTH;

2) NpOBOAUMEBIE B YCTaHOBJIEHHOM NOPSIIKE  TIPOBEPKHU BEJICHUS
IEeJIONPOU3BOCTBA; ,

3) mpoBefeHre B YCTAHOBJICHHOM ITOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIOIECHUS
IIpOLIEyP NPENOCTABICHUS MYHULIUNATBHON YCIYTH.

B memax Tekylero KOHTPOJISI UCIOJNB3YIOTCS CBEACHUS, HMEIOIIUecs B
DJIEKTPOHHOM 0a3e MaHHBIX, CIIyXeOHasi KOpPpEeCTOHIEHIIUS, YCTHAs W IHUChbMEHHas
UHpOpPMAaLUsI JOIDKHOCTHBIX JIUL, OCYIIECTBISIONIMX BBITOJIHEHNUE aIMUHUCTPATUBHBIX
IIPOLERYP, )KYPHAJIBI y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U APYTUE CBEICHUS.

JUis oCyIeCcTBIEHUST KOHTPOJIS 32 COBEpIICHUEM ASHCTBUI MPHU NMPea0CTaBICHUH
MYHULMIAIBHON YCIYI'd WM IPUHITHUU pelIeHUNd PYKOBOAUTEIIO OpraHa MECTHOTO
CaMOYMpaBJICHUsS MNPEACTaBISIOTCA CIOPaBKU O pe3yibTarax MNpeaoCTaBIIEHUS
MYHULIMITAIBHOMN YCITyTH.

O cimyyasix ¥ NpUYMHAX HapyIIEHUs CPOKOB, MIOCIIEI0BATENLHOCTH U CONEPIKAHUS
aIMUHUCTPATUBHBIX MPOLELYD . HOJDKHOCTHBIE JIMLA HEMENJIEHHO WH()OPMUPYIOT
PYKOBOOHUTENS OpraHa, IPeNOCTaBISIOIIET0 MYHULUMNAIbHYIO YCIyTry, a TaKxke
NPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HApYIIIEHUH.
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Tekyluit KOHTpONb 3a COOJIOAEHHMEM  IIOCIIEAOBATEIIEHOCTH JIEUCTBUH,
oTIpe/ieIeHHbIX aIMHUHUCTPATUBHBIMU npouenypaMu 1o IIpeJOCTaBIEHUIO
MYHUIMIIATGHOW YCIIyTH, OCYLIECTBISETCS 3aMECTUTENeM PYKOBOIUTENS OpraHa
MECTHOTO = CaMOYIpAaBJeHMs, OTBETCTBEHHHIM 33 OpraHM3aluI0O  paboThl MO
NpeNOCTaBICHUI0 MYHUIUIIANBHOM yCIyTrH, HAa4yalbHUKOM OTJela, OCYILECTBIIAIOWEro
OpraHu3aluio paboThl MO MPeAOCTABIEHHIO My HULMITATBHON yCITyTH.

[lepeueHb JODKHOCTHBIX JIML, OCYILECTBISIOIIMX  TEKyIIMH KOHTpOID,
YCTAHABJINBAETCS IMOJIOXKEHUAMHU O CTPYKTYPHBIX MOApa3[eNeHUs X OpraHa MeECTHOrO
caMOyIpaBJIeHUs U JOJDKHOCTHBIMH peTrJlaMeHTaMH.

4.2. IlopsifoK ¥ MePpUOAMYHOCTDb OCYLIEeCTB/ICHHUS MJIAHOBBIX H BHEMJIAHOBLIX
NPOBEPOK MOJIHOTHI H Ka4eCTBA MPeA0CTaBJeHHs] MyHHIHMINAILHOH YCJIyTd, B TOM
qycJ/ie NopsiAoK U popMbl KOHTPOJIS 32 MOJHOTOH U Ka4eCTBOM NpeJoCTaBIeHUs

MYHUIUTAJbHOH YCIAYTH

4.2.1. KoHTponb 3a IIOJHOTOM W Ka4eCTBOM IPEJOCTaBIECHMS MYHHIIUMAIbHOMI
yCIyTd OCYILEeCTBIseTcs B popmax:

1) mpoBeaeHus MPOBEPOK;

2) paccMoTpeHHus xanob 3asBuTeneit Ha neiicTus (Gesnedictsue) OpraHa, a
TaK)X€e UX JOJDKHOCTHBIX JIML, MYHULUIIAIBHBIX CITyXKallUX.

422. B uendax OCyLIECTBIEHWS KOHTPOJIS 3a IIOJHOTOM W KayecTBOM
NpeNOCTaBIeHNs] MYyHUIUIAIbHON YCIYI'd MPOBOISTCS IIAHOBBIE W BHEIUIAHOBBIC
npoBepku. [lOpsiIOK W HEPUOAUYHOCTb OCYLIECTBICHUS TIJIAHOBBIX MPOBEPOK
yCTaHaBMBaeTcs IiiaHoM paboTel Oprana. [Ipu nmpoBepke MOTYT pacCMaTpUBAaTLCS BCE
BOIPOCHI, CBA3aHHblE C MpPEeIOCTaBICHUEM MYHHLMMAIBHOW YCIYrH (KOMILICKCHEIE
IIPOBEPKH), MIIM OTJAENbHbIN BOIPOC, CBSI3aHHBIM C MPEIOCTABIEHHEM MyHULHUIAIEHOHR
yenyru  (Tematudyeckue IpoBepku). IIpoBepka Tarke MOXET IPOBOAMUTHECS TIO
KOHKPETHOM ajio0e 3asiBUTEI.

4.2.3. BHemnaHOBBIE NPOBEPKH IMPOBOMASATCS B CBA3M C NPOBEPKOW yCTpaHEHHUS
paHee BBIABIECHHBIX HapyLIEHHH aIMUHUCTPATHBHOIO perNaMeHTa, a TakXkKe B Ciydae
mojyueHus >kanoO 3asBureneil Ha neficTBua (OesmedicTBue) Oprana, a TaKke MX
JIOJKHOCTHBIX JIWI, MYHULIMIIAJIIBHBIX CIIY)KaIlUX.

4.2.4. Pe3ynpraThl IpOBepKU OGOPMIAIOTCS B BUIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCSI BEISIBIEHHBIE HENOCTATKU U MPEJIOKECHHUS 10 UX yCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTD JOXKHOCTHBIX JIHI OPraHa, nNpeaocTaBJIsiioLiero
MYHHIHMNAJILHYIO YCJIYTY, 32 pellieHHs U AelicTBusi (Ge3neiicTBHe), NPHHHMAaeMble
(ocyliecTBJsieMbie) HMH B X0/i€ NpeJoCTABJICHHUsS MyHHUMNAIbHOA YCJIyTH

[To pe3ynpTaTaM NMPOBEIEHHBIX [IPOBEPOK B Cllydae BBISBICHUA HapyILIEHUH MpaB
3asgBUTENIe BUHOBHBIE JHLA IPUBIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKkoHoAarebcTBOM Poccuiickoit Menepaunu.
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PykoBonuTens opraHa MeCTHOT'O CaMOYIIPaBJIEHUS] HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUH.

PykoBonutens (3aMecTUTENb PYKOBOAWTENS) CTPYKTYPHOIO IOApa3AeleHUs
OpraHa MECTHOI'O CaMOYyIIPaBJIEHUS] HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(unn) HeHaJJIe)xalllee BBINIOJHEHUE aTIMHUHUCTPATUBHBIX JEHCTBUN, YKa3aHHBIX B
paszeinie 3 aIMUHUCTPATUBHOTO perjiaMeHTa.

JIOJDKHOCTHBIE JIMIIa W HMHbIE MYHUIMIMAJIBHBIE CIyXallde 32 peLIeHUs U
nericteus (Oe3melicTBUE), IpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€ NPeNOCTaBIEHUS
MYHHULUNATbHOU YCIIYTH, HECyT OTBETCTBEHHOCTb B YCTaHOBIIEHHOM
3aKOHOAATEIbCTBOM MOPSIIKE.

4.4. IosioxkeHus1, XapaKTepu3ywilue TPeGOBAaHUS K MOPAAKY U (popmMaM KOHTPOJISI
3a MpeJoCTaBJIeHHMEeM MYHHIUIIAJbHON YCJIYTHd, B TOM YHCJ/I€ CO CTOPOHBI I'Pa)KIaH,
UX 00beIMHEeHU U OpraHu3auum

KoHTpons 3a npenocTaBieHMEeM MYHHIIUTIATBHOM YCIYyT'H CO CTOPOHBI Tpa)KaaH,
uX OOBEAVHEHUM U OpraHm3aluii, OCYIIECTBISIETCS MOCPEICTBOM OTKPBITOCTH
OeATEIBHOCTH  OpraHa  MECTHOIO  CaMOyNpaBJIeHUs  [pd  I[IPEeJOCTaBIEHUU
MYHUILUNAIBHON  yCIyrH, T[IOJIy4YeHHUs TIOJIHOW, aKTyaJbHOH M  JOCTOBEPHOU
UHGOpMALMK O TOPSAKE MPEeNOCTaBICHHUS MYHWIIMIIATBHON YCIYTM U BO3MOXHOCTH
nocynebHOro paccMOTpeHHs ofOpaleHuit (kago0) B mpolecce MNpeaoCTaBIeHUs
MYHUIUTIAIBHON YCIIYTH.

S. JocyneOnbiii (BHecyaeOHbIH) MOPAIOK 00:ka10BaHUS PellleHU U JelicTBHH
(Oe3neiicTBUS) opraHa, NpeaOCTABISIONIEr0 MyYHHIHNIAJILHYIO YCAYIY,
MHOIrOyHKIHOHAJIBHOIO IEHTPA NMPeA0CTABJIEHHUS FOCY1aPCTBEHHbIX H
MYHHIHMINIAJIbHBIX YCJIYT, OpraHu3aluii, yka3aHHbix B yactu 1.1 cratbu 16
®enepanabHoro 3akona Ne210-P3, a Takoke UX J0JKHOCTHBIX JIMII,
MYHHIHNAJbHBIX CJYKallUX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT MpaBo Ha 00kalloBaHUE B NOCYAeOHOM MOPSAKE pEeLIeHUH
U JedicTBui (0e3medcTBUs) opraHa, MPEeHOCTaBISIIOIIETO MYHHIUIIATBHYIO YCIyTY,
IOJDKHOCTHOTO  JIMLIAa OpraHa, [MpeIOCTaBISIIONICr0 MYHUIUNAIbHYIO  yCIyrYy,
MYHULMIAIBHOIO  CIy)XKalllero,  pYKOBOJWTENs  OpraHa,  IPedOCTaBJISIOLIErO
MYHULUTIATBHYIO yCIyTY, MHOTO(QYHKIIMOHATEHOTO [eHTpa, paboTHuUKa
MHOrO(PyHKLIMOHAIBHOTO IIEHTPa, OpraHu3aluii, MpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-03, a Takxe Ux pabOTHUKOB. .

3asBUTENIb MOXET OOPATUTHCS C KaI000H, B TOM YHCJIE B CIASAYIOUIUX CITydasx:

1) HapyleHHe cpoKa perucTpaiuy 3ampoca O MPeIoCTaBIeHUH MYyHHUIUTATLHOM
YCIIyTH, 3aIlpoca, yKa3aHHOro B cTaThe 15.1 denepansHoro 3akona Ne 210-D3;

2) HapyllleHHe CpoKa MpeNOoCTaBieHUs MYyHHIMIIAIbHONH ycnyru. B ykazannom
cilydae nocynebHoe (BHecyneOHOe) oOKalloBaHUE 3asBUTENIEM pelleHHUN W AeHCTBHUi
(6e3meiicTBYUS]) MHOTOQYHKI[MOHAIEHOTO [IEHTPa, pabOTHHUKA MHOTO(QYHKIHOHAIEHOIO



32

[IEHTPa BO3MOXKHO B Cllydae, €ClId Ha MHOrOQYHKLHMOHAIbHBIA LEHTP, PELICHUs U
neiictBus  (Oe3zmeilcTBME) KOTOpPOTO — OOXaIyIOTCS, BO3JIOXKEHA (YHKIHMS IO
NIPEeOCTABIEHHUI0 COOTBETCTBYIOIIMX MYHULHMNANbHBIX YCIyr B TIOJHOM OOBeMe B
nopsiKe, onpeaenenHoM 4acteio 1.3 cratbu 16 Genepanproro 3akona Ne 210-03;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB MM HHQOPMALKMK JTUOO OCYIIECTBICHUS
IeUCTBUH, TpeAcCTaBieHHe WM OCYLIECTBIEHHE KOTOPBIX HE MNpelyCMOTPEHO
HOPMATUBHBIMK TpPaBOBBIMU aKkTaMu Poccuiickoii @Dexmepalviv, HOPMaTUBHBIMH
npaBoBbIMU akTamu PecnyOnuku Tatapcran, MyHHIMIATbHBIMU NPaBOBBIMHM aKTaMU
IS TIpeIOCTaBIeHUS] MyHULIUNIANbHOM YCIyTH,

4) oTKa3z B MpueMe JOKYMEHTOB, NPENOCTaBIEHHE KOTOPBIX IMPeryCMOTPEHO
HOPMATHBHBLIMK TpPaBOBBIMU aKkTamu Poccuiickodi ®@enepanuy, HOPMaTHBHEIMH
npaBoBbIMU akTaMu PecryOnuku Tarapcrad, MyHUUMIAIbHBIMU MPABOBBIMH aKTaMU
JUISL IPEOCTaBIIeHUs MyHUIMMANBHON YCIlyTH, y 3asBUTEIS;

5) oTKa3 B NPeJOCTaBIeHNM MYHULMIIAIBHON YCIIYTH, €ClIE OCHOBAaHHS OTKa3a He
npenycMOTpeHbl (efepanbHbIMU 3aKOHAMU W TIPUHSTBIME B COOTBETCTBMM C HHUMHU
MHBIMM HOPMAaTHUBHBIMU [PaBOBBIMH akTaMu Poccuiickodt ®enepaiyy, 3aKOHaMH H
UHBIMU HOPMATUBHBIMH  [PaBOBBIMH akramud  PecmyOnuku ~ Tarapcran,
MYHHULMIATGHEIME ~ [PABOBBIMH ~ aKTaMH. B yKasaHHOM = clydae JocynebHoe
(BHecyneGHOE) oOKanoBaHue 3asBUTENeM pelleHuH u JedcTud (GesmedcTBus)
MHOTO(YHKLHMOHAIBHOrO [eHTpa, pabOTHUKA MHOTOQYHKIMOHANBHOrO  LEHTpa
BO3MOXKHO B CIlydyae, €Clld Ha MHOTO(GYHKLHOHANBHBIA LEHTpP, PELIEHUs U ICHCTBUSA
(Ge3aeiicTBEE) KOTOPOIro O0XKAaNYyIOTCS, BO3JIOXKEHA QyHKLMS 1O MPEeIOCTaBIEHHUIO
COOTBETCTBYIOLIMX MYyHHLMIAJBHBIX YCIyr B IONHOM OOBeMe B MOpsIKe,
omnpezeneHHoM yacTbio 1.3 craten 16 @enepaibHOrO 3aKOHA Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MpPU IPENOCTABIEHMH MYHUIMIIATBHON YCIYTH
miatel, He MPeIyCMOTPEHHOM HOPMATHMBHBIMH NpAaBOBBIMM aKTamMu Poccuickon
depnepalvi, HOPMATHUBHBIMM  [paBOBbIMM  akTamu  Pecnybmuku — Tarapcran,
MYHHIIMIATbHBIMYU IPaBOBLIMH aKTaMH,

7) oTka3 opraHa, NpeIOCTABIIAIOMIEr0 MYHHIUIATIBHYIO yCILyTY, AOKHOCTHOTO
JIULA OpraHa, NPeoCTABISIOEr0 MyHUIUIIANBHYIO YCIyTy, MHOTOQYHKIHOHAIBHOTO
IeHTpa, PabOTHHKA MHOTO(QYHKIIMOHAIBHOTO UEHTPa, OpraHu3alui, IIpeayCMOTPEHHBIX
yacteio 1.1 crateu 16 @epepanbhoro 3akona Ne 210-®3, unu ux pabOTHMKOB B
MCTIpaBIEHUH JOMYIIEHHBIX MMM ONEeYaTOK M OIIMOOK B BBIAGHHBIX B DPE3ynbpTaTe
MpeloCTaBieHlss ~ MYHHLMIANBHOM  yCIOyrH  JOKyMeHTax  JiM0o  HapylleHHe
YCTAaHOBIIEHHOTO CpOKa TakMX HCIpaBleHui. B ykazaHHOM ciyuae nocynebHoe
(BHecyneOHOe) oOKanoBaHue 3asBUTENeM peIleHUH u JedcTBuA (Oe3medcTBUS)
MHOTO(YHKIMOHAIBHOIO [EeHTpa, pabOTHHKA MHOTO(YHKIMOHAJIBHOTO  IEHTpa
BO3MOXHO B CjIydae, €Clii Ha MHOTO(QYHKIMOHANBHBIA LEHTp, PELIEHUs U ACHCTBUS
(6e3aelicTBHE) KOTOPOrO OOXKAIYIOTCS, BO3JIOXKEHA (QYHKLMs M0 MPelOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHMUMIIATHHBIX YCIyr B IIOJHOM 00BeMe B TMOpsIKe,
onpezieneHHoM 4acThio 1.3 crareu 16 enepansHoro 3akona Ne 210-@3;

8) HapyllleHMe CpOKa MJIM IOpsAKa BBNAYM JOKYMEHTOB TIO pe3yibTaTaM
NpeIoCTaBISHNS MyHULUMIIAIBHOMN YCIIyTH,
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9) npuocTaHoBNEHUE IPEOCTABICHUSI MyHULIUTAIBHON YCIIYTH, €CJIM OCHOBAHUs
IIPUOCTAHOBIICHUS] HE INPeNyCMOTpPeHbl (enepanbHBIMU 3aKOHAMU WU MPUHSTBIMU B
COOTBETCTBMM C HHUMH HHBIMH HOPMATHBHBIMU MPaBOBBIMM akTamMu Poccuiickoit
®enepanuy, 3aKOHaMU W HWHBIMH HOPMATHBHBIMH TPaBOBBIMU akTaMu PecrmyOinku
TartapcraH, MyHUIIMTTAIFHBIMA NPABOBBIMH aKTaMH. B ykazaHHOM ciydae gocyneOHoe
(BHecyneOHOe) oO)kalloBaHHE 3asBUTENIEM pelleHud U AercTBUM (Oe3aedcTBuUs)
MHOTOQYHKIMOHAIBHOTO IIeHTpa, paOOTHHKAa MHOTOGYHKUHMOHANIBHOIO LIEHTpa
BO3MOXHO B cCllydae, eclii Ha MHOTOQYHKIIMOHAJIBHBIA LEHTP, pElleHus U NeUCTBUS
(be3meiicTBHE) KOTOPOrO OOXKATYIOTCS, BO3JIOKeHa (YHKIHUS IO TPEIOCTaBICHUIO
COOTBETCTBYIOLUMX MYHHUIMIAIBHBIX YCIyr B TIOJHOM oObeMe B MOPSIKE,
omnpeneseHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3.

10) TpeGoBanme y 3asBUTENS NPH MPEAOCTABICHWH MYHUIIMIAIBHON YCIyru
JOKYMEHTOB WM WH(GOpMAaIWW, OTCYTCTBHE U (WJIM) HENOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh IIPY NIEPBOHAYalIbHOM OTKa3e B IIPHEME JNOKYMEHTOB, HEOOXOAMMBIX JJIs
[IPEAOCTaBICHUS] MYHUIMIIATBHOW YCIyTH, JUOO B TIPEJIOCTABICHUN MYHULUIIAIBHON
YCIIYT'H, 338 UCKIIIOUEHHEM CIydaeB, MPeIyCMOTPEHHBIX MyHKTOM 4 uvacth 1 ctaTeu 7
@enepanbHoro 3akona Ne 210-03. B ykazanHOM ciydae nocynebHoe (BHecyneOHoe)
oOJkajioBaHue 3asIBUTEJIEM pelieHun U NeUCcTBUH (6e3nelicTBuSA)
MHOTOQYHKIIMOHAIBHOTO IIeHTpa, pabOoTHHKA MHOTOQYHKLUHOHANIBHOTO LIEHTpa
BO3MOXXHO B Clly4ae, €clid Ha MHOTOQYHKIMOHAJbHBIA LIEHTP, PELUIEHUS U NEUCTBHS
(be3melicTBHE) KOTOPOro OOXAIYIOTCS, BO3JIOXKEHA (YHKIMS IO MPEIOCTABICHUIO
COOTBETCTBYIOLIUX MYHHUIUIANBHBIX YyCIyr B TIOJHOM oObeMe B IOPSAKE,
onpeneseHHoM 4yacThio 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3.

5.2. Xanoba momaercs B mNHChbMeHHOH (opMe Ha OyMa’KHOM HOCUTENE, B
5JIEKTPOHHOW (QopMe B OpraH, MpPeNOCTABNAIOIIMA MYHULUNANBHYIO YCIyry,
MHOTO(QYHKIMOHAIBHBIA IEHTP JHOO B COOTBETCTBYIOIIWH OpraH rocyaapCTBEHHOM
BJIACTH, SBJLSIIOLIMNCA Yy4penuTeseM MHOTO(QYHKIIMOHAIIBHOTO LEeHTpa (nanee -
yupemuTenh MHOTOGYHKIHOHAIBLHOrO IEHTpa), a Takke B  OpraHM3alluH,
penycMoTpeHHbIe YacThio 1.1 crateu 16 ®egepanpHoro 3akoHa Ne 210-D3. XKanobel
Ha pelIeHMs U JelcTBUs (Oe3neiicTBHE) PyKOBOJHUTENS OpraHa, MpeloCTaBIISIOLIErO
MYHUIUIAIBHYIO YCIYTY, IOAI0TCS B BRIMECTOSIINN OpraH (IIpH ero Haluuuu) 1o B
clly4ae ero OTcyij;BHﬂ paccMaTpUBalOTCsl HEMOCPECTBEHHO PYKOBOAUTENEM OpraHa,
HpeHOCTaBHH}OHlefOA’MyHI/ILII/IHa.HBHy}O ycnyry. XXamobsl Ha pelieHuss U JEHUCTBUS
(be3nelicTBre) paOOTHHKA MHOTO(YHKITHOHAEHOTO LEHTPa MONAI0TCS PYKOBOIUTEIIO
3TOr0 MHOTO(YHKLHOHAJIBHOrO HeHTpa. JKamobsl Ha pelleHUs U JAeHCTBHUA
(OesmeiicTBUe) - MHOTO(YHKIIHOHAIBHOTO [eHTpa noAarTCs YUpEUTENTIO
MHOTOQYHKLHOHAIBHOTO IIEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMaTHBHBEIM NpaBOBbIM akToM PecrnyOnuku Tarapcran. JKamoObl Ha pelienus u
nericteus (Oe3neiicTBue) pabOOTHUKOB OpraHM3allui, MPEeIyCMOTPEHHBIX 4acThio 1.1
crateu 16 @epepanpHoro 3akona No 210-®3, momaroTcss PYKOBOIUTENSM 3THUX
Opra’u3aluii. ~ -

JKanoba Ha pemenus u neiicTBus (GesmelicTBHE) opraHa, MPENOCTABISIOLIErO
MYHUIUOAIBHYIO  YCIyTy, JOJDKHOCTHOIO JIML@ OpraHa, IpeloCTaBISIONIETO
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MYHHULUIANBHYIO yCIyry, MYHHLMIANIBHOIO CIy)Xallero, pPYKOBOMWTENsS OpraHa,
MPeIOCTABIIAIOIEr0 MyHHLUIAIBHYIO YCIyry, MOXeT OBITH HalpaBleHa II0 IIO4TE,
yepes MHOTO(YHKIMOHAIBHBIN LEHTP, C HCMOJb30BAHHEM  HH(OPMALMOHHO-
TeleKOMMYHHKaLUMOHHOM  cetn  «VIHTepHeT», oQuUManbHOrO — calTa  Oprama,
MpefOCTaBISIOIEero  MyHMIHMNanbHyro — ycinyry,  Enusoro  mopraia 1160
PecnyGIHKaHCKOTO TIOpTana, MHGOPMALHOHHOH CHCTEMBI JIOCY 1€GHOT0 003KaloBaHus,
a TaKKe MOXKeT OBITh IPHHATA TIPU JUYHOM IpueMe 3asBuTens. JKanoba Ha peleHus 1
JIeUCTBUS (Oe3meiicTBUE) MHOTO(YHKL[HOHAJIEHOIO LIEHTpA, paboTHHKA
MHOTO(QYHKUMOHAIBHOTO ~ LEHTpa MOXeT ObITh HampaBieHa MO  mo4Yre, ¢
WCIIONIb30BaHHEM  UH(POPMALMOHHO-TENEKOMMYHUKAIIMOHHOH — cetn  «MHTepHeT»,
oULMANTBLHOrO caiiTa MHOrO(QYHKIMOHANBLHOrO LeHTpa, EmuHoro moprana 00
Pecny6auKaHCKOro noprana, HHGOPMALMOHHO! CUCTEMBI I0CY 1eOHOTO ob>xanoBaHus,
a TaKKe MOKeT ObITh NIPHHATA TIPU JHUYHOM TIpueMe 3asButens. XKanoba Ha peleHus 1
neiicTBusi (Ge3neiicTBME) OpraHM3alui, NPelyCMOTPeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3axona Ne 210-03, a Takke UX PaOOTHUKOB MOXKET OBITh HAIPaBJIeHA
0 To4YTe, C KCIOJb30BAHMEM HHGOPMAUOHHO-TETEKOMMYHUKAMOHHON —CeTH
«HTepHeT», OGMUMATBHBIX CafiTOB 3TUX opraHusalui, ExuHOoro mnopraia 6o
Pecry6MUKaHCKOTO MMOpTaia, a TaKKe MOXKET ObITh NPUHATA IIPW JIAYHOM NpHeMe
3asIBUTEJIA.

5.3. JKano0ba nomkHa conepXarth:

1) HauMeHOBaHWe OpraHa, MPEJOCTABISIOCTO MYHUIUNANBHYIO YCIyTY,
JODKHOCTHOTO JIMla OpraHa, MpefOCTaBISIOLEro MyHHIMIANbHYIO YCIyry, Iubo
MYHHULUMOAILHOTO CIIyXaIlero, MHOrOQyHKIMOHATBHOTO LEHTPa, €T0 PYKOBOAUTEIA U
(unu) pabOTHMKA, OpraHW3alKi, MPeIyCMOTPEHHBIX YacThiO 1.1 crateu 16
®enepanpaoro 3akona Ne 210-03, ux pykoBoauTeNneH u (Win) pabOTHUKOB, PELIEHHUS U
neficTBus (Oe3IeicTBIE) KOTOPBIX 00XKAaIyIOTCS;

2) damuauio, UMs, OTYECTBO (IOCieaHee - MpH HaJIM4YMM), CBEICHUSI O MECTE
JKUTELCTBA 3asBUTENS - (QU3UUECKOro JUla JIMOO HaMMeHOBaHHUEe, CBEACHUS O MECTe
HAXOXKIEHUS 3asBUTENIA - IOPUAUYECKOTO JIUIIA, a TakKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (ampeca) SNEKTPOHHOMN NOUTHI (MPU HANMYKMK) U TIOUTOBBIM aIpec, 1o
KOTOPBIM JIOJDKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemenus 00 OOXalyeMbIX PEILCHUSX M ICHCTBUAX (be3meiicTBUU) OpraHa,
IPefOCTABISIOIEr0  MyHHLMIAIBHYIO — yCIyry, [JOJDKHOCTHOTO — JMl@ Oprana,
NPeOCTABISIOMEr0 MYHHLIUIIATBHYIO YCIyTy, J400 MyHMIMNAIBbHOIO CIIyXallero,
MHOrOGYHKIMOHAILHOrO ~LEeHTpa, paboTHMKA MHOrOQYHKLHMOHANBHOIO  LEHTDa,
OpraHHU3aluii, NpeayCMOTPEHHBIX 4acThio 1.1 cTaThyt 16 OenepanbHOro 3aKoHa Ne 210-
@3, ux pabOTHUKOB;

4) n0BOMBI, HA OCHOBAaHMM KOTOPBIX 3asABHMTENb HE COITACEH C PEUICHHEM U
neiictBueM (Oe3neiicTBueM) opraHa, MNPENOCTaBISAIONIEr0 MYHHUIMNANBHYIO YCIYTY,
JOKHOCTHOTO JIMlAa OpraHa, NpeJOCTaBISIOEr0 MyHHIUNANbHYIO YCIyry, Jubo
MYyHHULUNANBHOTO  CJIyXaIlero, MHOIOQYHKUMOHAIBHOIO  LIEHTPA, paboTHHUKA
MHOTO(YHKIMOHATBHOTO IEHTPa, OPraHu3allii, IPeLyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-®3, ux paGOTHHMKOB. 3asBUTENEM MOLYT OBITh
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NPEACTABICHBl JTOKYMEHTHI (MpPU HAJIWYUHK), MOATBEPKIAIOIIME TOBOIbLI 3asiBUTEN,
100 UX KOMUH.

5.4. TlocTynuBImas xanoba MoANEXKUT PErUCTPAIlMH B CPOK He Mo3aHee padoyero
IHS1, CIIEIYIOIIEro 3a JTHEM MOCTYTIICHHUS.

5.5. XKanoba, moctynuBIIas B OpraH, MNPeAOCTaBISIOLIMNA MYHHULMIAIbHYIO
yCIyTry, MHOTOMQYHKUHUOHAIBHBIM MEeHTpP, YUYPEAUTEN0 MHOIro(pyHKIHOHAIBHOIO
LIEHTpa, B OpraHu3allud, MpeaycMoTpeHHble 4acTeto 1.1 crtatem 16 denepanbHOro
3akoHa Ne 210-®3, nubo BeimecToSIIKK opraH (IpH €ro HaJIWYUU), IOIJIEKUT
pPacCMOTPEHMIO B TeUeHHE MATHAMLATH pabodyux JHEeW cOo NHS ee perucTpanud, a B
cillydae OO’KaJoBaHHWs OTKa3za OpraHa, MpeioCTaBISIOUIEr0 MyHULMNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATBHOTO 1IEHTpa, OpraHu3alii, npeayCMOTPEHHBIX 4acThio 1.1 cTaTbu
16 ®enepanbHoro 3akoHa Ne 210-®3, B mpuemMe NOKYMEHTOB Yy 3asiBUTeJNs JHOO B
UCIIPaBIICHUH JOMYUICHHBIX OIEYaTOK W OIMMOOK WJIM B clydae o00KajoBaHUS
HapyIIEHUsl yCTAHOBJIEHHOI'O CpOKa TaKUX HCIPaBJIEHUH - B TeYEHHE IATH paboyux
IHEW CO OHS €€ perucTpaiui.

5.6. I'lo pe3ynpTaTtaM paccMOTpEHHS KaJIOObl MPUHUMAETCS OAHO U3 CIEAYIOLIHUX
pELICHUI:

1) xanmoba ynoBneTBopsieTcs, B TOM dHcie B (OpMe OTMEHBI IPUHATOIO
peLIeHus, UCTIPaBIEHHUs JOMYLIEHHBIX OMEeYaTOK U OIIMOOK B BBIAAHHBIX B PE3yJIbTATE
IIPEJOCTABICHUSI MYHHIMIAIBHONW = yCIyrM JOKyMEHTaX, BO3BpaTa 3asBUTEIIO
JNEHEXHBIX CpEACTB, B3WMaHHE KOTOPBIX He TMPelyCMOTPEHO HOPMaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit @Denepanvyd, HOPMATHUBHBIMH IPaBOBBIMU aKTaMU
PecnyOnuku TarapcTaH, MyHUUIMNIAIBHBIMYU MTPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUHU KaJTOObl OTKA3bIBAETCS.

He mno3gnee aHsA, cienyroliero 3a JHEM TMPUHATHUS pPELIEHHUs, YKa3aHHOIO B
HACTOSIIEM IYHKTE, 3asBUTENIO B MUCBMEHHOW (opMe U MO KEeJaHUIO 3asiBUTENS B
BNIEKTPOHHOU ¢dopMe HampaBiseTCs MOTUBHPOBAHHBIM OTBET O pe3yJibTarax
paccMOTpeHUs KajJoOBbl.

5.7. B ciyyae mpusHaHHUS XaloObl MOJJeXalleld YIOBIETBOPEHHUIO B OTBETE
3asBUTENIO O Pe3yJibTaTaX PacCMOTPEHUS KaloObl AaeTcss UHpoOpMauus O AEHCTBUSX,
OCYILIECTBISAEMBIX  OPraHoM,  MPEAOCTABISAIOIIMM  MYHULUIAIBHYIO — YCIyIy,
MHOTI'O(YHKLIHOHAJIBHBIM LIEHTPOM JTUOO OopraHu3aliuel, mperycMOoTpeHHON JyacThro 1.1
ctatbu 16 @enepansHoro 3akoHa Ne 210-D3, B 1ie1sx He3aMeIJIUTEIbHOIO YCTPAaHEHUS
BBISIBJIEHHBIX HapyLIEHUN MPU OKa3aHUU MYHUITUTIATHEHON YCIyTH, @ TaKKe MIPUHOCATCS
W3BUHEHMS 32 JOCTABJIEHHBIE HEYN0OCTBA M yKa3bIBaeTCcs MH(OpManys O JalbHEHIINX
NEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIMTH 3asBUTENIO B LEJSAX MOJIYYEHHUS
MYHULIMITAIBHON YCITyTH.

5.8. B cnyyae mpusHaHuUs KaloObl HE IMOJIeXaIeld y/IOBIETBOPEHUIO B OTBETE
3a4BUTENIO O peE3yJbTaTax pacCMOTPEHUsSI KajloObl NarOTCs apryMEeHTHPOBAHHBIE
Pa3bACHEHUSl O NPUYMHAX TPUHSATOTO pEIleHUs, a Takke HHPoOpMalus O TMOpsIKe
00>KaJIOBaHUs MPUHSTOTO PEIIeHHUS.

5.9. B citydae ycTaHOBNIEHHUS B XOJIe WU 10 pe3ysbTaTaM PacCMOTPEHHS JXKaloObI
IPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPaBOHAPYIIEHUS WA MPECTyIUICHUS



36

~AOJDKHOCTHOC JIMIIO, pa6OTHI/IK, HaJeJICHHbIE ITOJIHOMOYHAMH IO paCCMOTPEHUIO )KaJ'IO6,
He3aMeJINTEJIbHO HAallPaBJISIIOT UMEIOIIMECS MaTE€pHallbl B OPraHbl IMMPOKYPAaTyPHI.
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[Ipunoxenne No 1

K AIMHUHUCTPAaTUBHOMY PEIVIAMEHTY
MIpe0CTaBICHUSI MyHULIUTIATILHOHR YCIyTH
M0 BbIJIa4ue CIPABKHU (BBIMUCKH )

®opma

(bnank oprana, mpeOCTaBISIOIIEr0 MYHUITUTABHYIO YCIYTY)

CITPABKA

CBeaenus 06 3JIeKTPOHHOM MOANMUCH

HomxuocTtHoe muio (PHO)

(noanuch yrnoJHOMOYEHHOTO JOIKHOCTHOrO JinLa
opraHa)
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[Tpunosxxenue Ne 2

K AIMHHUCTPAaTUBHOMY PETJIaMEHTY
PEAOCTABICHISI MyHUIIUIIATBHOMN YCIYTH
110 BBIZaue CIPABKH (BBITHUCKH)

®opma

(BraHk opraHa, Mpea0CTABISIOIIEr0 MyHHIUMATIBHYIO YCIYTY)

Komy:

KoHTakTHEIE JaHHBbIE:

[IpencraBuTens:

KoHTakTHBIE IaHHBIE npeacTaBUTCIIA:

PEIIEHUE
00 OTKa3e B IIPeI0CTaBICHUN MYHULIMIIAILHON YCIyTH
10 Bblfiaye CIPaBKH (BBITUCKH)
oT ' No

PaccmoTpes Baiue 3asBieHHe OT Ne "
npuiaraemale K HEMY TOKYMEHTBIL, YTIIOJIHOMOYE€HHBIM OpraHoM
MPUHSITO peleHre 00 OTKa3e B BhIIade
CIpaBKH (BBIMKUCKU) IO CIEAYIOMIEMY OCHOBAHHUIO!

JlommonHUTeNbHAS UHHOPMALUS:

Caeaenusi 00 3J1eKTPOHHOH NMOJMUCH

Homxnoctaoe nuio (PUO)

(MOAMMUCH YTIOJHOMOYEHHOTO JOKHOCTHOTO JIUL@
opraHa)
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[Tpunoxenue Ne 3

K AIMHUHUCTPATUBHOMY PETJIAMEHTY
peIOCTaBICHNS MYHULIMIIAJIBHON YCIIyTH
IO BBIJAYe CIIPaBKU (BBIITUCKH)

®opma

(bnank opraHa, IpeoCTaBIISIIOIIEr0 MYHUIIUIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHEBIE:

[IpencraBuTes:

KonTakTHbIE JaHHBIC IPEACTABUTEIIA:

PEILIEHUE
06 OTKa3€ B HpI/IeMe I[OKyMeHTOB, HGO6XOIIHMBIX IJIs1 Hpeﬂ,OCTaBHeHI/IH
MYHULIATIAIEHON YCITYTH 1O BbIJa4e CIPaBKHU (BBITTUCKH )
oT No

PaccmotpeB Bawe 3asiBieHue ot Ne - U
npuiaraeMblie K HEMY JOKYMEHTHI, YIOJHOMOYEHHBIM  OpPraHOM
NMPUHSTO pelleHue o0 oTkasze B
IpreMe TOKYMEHTOB, HEOOXOAUMBIX JJIsl PEIOCTABIEH S MyHHIIUIATBHON YCIyTH 10
BbIJIau€ CIPABKH (BBITTUCKH) IO CJICTYIOIIAM OCHOBAHUSIM:

1.
2,

PazpscHeHnue npuunH oTKaza:

JlononHuTensHas nHOOpMaLKs:

Brl BrpaBe MOBTOPHO OOpaTUTHCS B YMNOJHOMOYEHHBIM OpraH C 3asiBJIEHUEM O
IIPEOCTABICHUH YCIIYTH MOCHe YCTpaHeH!s YKa3aHHbIX HapyILlIeHUH.

JlaHHBIA OTKa3 MOXeT OBITh O00XKajoBaH B JOCYJeOHOM TMOPSAJIKE IyTeM
HallpaBJICHUS KaJloObl B YIIOJTHOMOYEHHBIN OpraH, a TakkKe B Cy1e0HOM MOpPsIKE.

Cienenns 00 3/1eKTPOHHOMH MOANHCH

HomxuocTtHoe nuio (PHO)

(noAnuch YyrnoJHOMOYEHHOr0 A0KHOCTHOTO JiMLA
oprasa)
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[Tpunoxxenue Ne 4

K AIMUHHCTPATUBHOMY PETJIAMEHTY
IIPEAOCTaBICHHSI MyHULIUIIATBHON YCIyTH
110 BBIJAUe CIPaBKHU (BBIIUCKH)

®opma

B

(HanmeHosaHne opraHa MECTHOTO camoynpaBneHuﬂ)

OoT

(bamunus, UM, OTYECTBO, NACTIOPTHBIC AaHHbIE, PETUCTPALUIO
10 MECTY JKUTEbCTBA, AAPEC INEKTPOHHOM MouThI, TenehoH)

3ASBJIIEHME
O BbIlaue CIPaBKH (BBIIIHUCKH)

ITpoiuy Bac BbigaTh CIIpaBKy (BBIIIUCKY)

(yxa3aTb BUJ CIIPaBKH)

K 3asgBnenuro nmpuiararoTcs:

- ‘Pe3ynbTar MpeAoCTaBleHUs] MyHHLUIAIbHON YCIYTH, IPOLIY NPEAOCTaBUTh:

DB JAuuHbIA KabuHeT IlopTana rocynapCTBEHHBIX M MYHUIIMMNAIBHBIX YCIYT
Pecniy6nuku Tarapcran,

I:lB MHOTO(GYHKIIHOHATIBHOM LEHTPe MpPeNOCTaBJIeHUs TOCYJapCTBEHHBIX H
MyHHULIMNATBHBIX yeryT Pecniyonuku Tatapcras;

D B OpczaHe.

(mata) (moamnucs) (©.1.0.)
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[punoxenue Ne 5

K AIMMHUCTPATUBHOMY PErJIaMEHTY
peI0CTaBICHHSI MyHHLUIIATBHON YCIYT1
10 BblAa4e CIPaBKHU (BBINHCKH)

PykoBonureno
M CcroIHUTEIBHOTO KOMHUTETA

OT:

3ASBJIEHHE
00 MCTpaBlieHUH TEXHUUECKOH OIIMOKH

Coob1ato 06 ommbKe, JOMyLIEHHON MpU OKa3aHWH MyHHLMIATBHON yCIYTd Mo
BbIJIaye CIPABKH (BBITUCKH). '
3anucaHo:

[IpaBunbHbIE CBENEHHUS:

[lpomry UCHpaBUTh  JOMYyLIEHHYIO  TEXHHUYECKYIO OIIMOKY W = BHECTH
COOTBETCTBYIOIME  M3MEHEHWs B  JOKYMEHT,  SIBISIOWIMHCA  PE3YJIbTaTOM
MYHHIIMITATBHON yCITyTH.

[Ipunararo cienyrolue JOKYMEHTHI:

1.

2 ,

B cnyyae mpuwHATHS pelieHuss o0 OTKJIOHEHWH 3asBIICHUS 00 WCIpaBIeHUH
TEXHUYECKOH OLIMOKHU MPOILY HAIPABUThL TAaKOE PEIlCHUE:

[IOCPENICTBOM OTIIPABIIEHUS 3JIeKTPOHHOTO 0KyMeHTa Ha aapec E-mail: :

B BHUJI€ 3aBEPEHHON KOIMKUK Ha OyMa)XHOM HOCHTEJIe MOUYTOBbIM OTMNPAaBICHNUEM 110

azmpecy:

H&CTOHLHI/IM MNOATBEPXKAAKO: CBGI[GHI’IS{, BKJIFOUEHHbIE B 3asBJIEHHE, OTHOCALIUECS K
MOEMW JIMYHOCTU U NpeacTaBIIEMOMY MHORO JUIY, a TakKKe BHECEHHbIE MHOIO HI/I)KC,
JOCTOBCPHBI. I[OKyMeHTBI (KOHI/II/I ZLOK}/MGHTOB), MNPUIIOKEHHBIC K 3asBJICHHIO,
COOTBETCTBYIOT Tpe6OBaHI/IHM, YCTaHOBJICHHbBIM 3aKOHOIATEJILCTBOM Poccutickoi
d)ezxepauHH, Ha MOMEHT IIpEACTABJICHUS 3asiBJICHUA 3TU JOKYMEHThI NIEUCTBUTEJIBHBI U
CoIepKaT JOCTOBEPHBIC CBEACHUI.

(nata) (nonmnucek) (®.U.0.)



