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06 yTBEpxXaeHUN AOMUHUCTPATUBHOIO perfiameHTa
npeaocTaBnNeHns  MyHUUMNanNbHOW  ycryrm  no
Bblgaye crnpaBku (BbINUCKN)

B cootBetcTtBUM C PepepanbHbiM 3akoHOM OT 06 okTsabpsi 2003 Ne 131-d3 «O6
o6LWKNX NpMHUMMIax opraHmsaumm MeCTHOro camoynpaBneHus B Poccuiickon ®epepaumny,
depepanbHbiM 3akoHOM OT 27 utons 2010 Ne 210-903 «O6 opraHnsauuun npenocTtaBneHus
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycryry, 3akoHom Pecnybnuku TaTapcTtaH oT 28 mnons
2004 Ne 45-3PT «O wmectHOM camoynpaeneHmm B Pecnybnuke TartapcTaHy,
MocTaHoBneHnem KabuHeta MuHuctpoB Pecnybnuku TatapctaH ot 02 Hosbpsa 2010 Ne 880
«O06 ytBepxaeHun MNopsagka pa3paboTkm 1 yTBEPXKOEHUA aAMUHUCTPATUBHbBIX perfnameHToB
npenocTaBneHns rocyaapCTBEHHbIX YCYr UCMOMHUTENbHLIMW OpraHamMmn rocyaapCTBEHHOM
Bnactu Pecnybnukn TatapctaH M O BHECEHUN U3MEHEHWUI B OTAENbHble NOCTaHOBMEHWUA
KabuHeta MuHuctpoB Pecnybnukn TatapctaH», YcTaBOM MyHUUMNAnbHOro obpasoBaHus
«KOTasunHckoe cenbckoe noceneHne» HKOTasaMHCKOro MyHMUMNanbHOro pavioHa PecnyGnukm
TaTtapctaH, npuHaToro peweHvem CoBeTa HOTasMHCKOro CenbcKOro  noceneHus
KOTasnHckoro MyHuumnanbHoro pavioHa Pecnybnukum TatapctaH ot 17.07. 2019 Ne 10,
MonoxeHnem o6 WcnonHutensHoMm komuteTe HOTas3MHCKOrO CenbCKOro nocerneHust
KOTasnHckoro MyHuumMnanbHOro parvioHa Pecnybnuku TartapcTaH, NPUHATOrO peLleHnem
CoseTa tOTasumHckoro cenbckoro noceneHnsa ot 10.03.2017 Ne 3, MicnonHUTeNbHbIA KOMUTET
KOTasunHckoro cenbckoro noceneHna HKOTasnHCkOro MyHuuunanbHOro panoHa Pecny6nukm
TatTapctTaH NMocTaHOBNAET:

1. YTBEpAnTb npunaraembin AOQMUHUCTPATUBHBLIWM perfiaMmeHT rnpeaoctaBreHns
MYHMLMNANbHOW YCNyru nNo Bblgaye cnpaBky (BbIMUCKK).
2. Mpu3HaTb yTpaTMBLUNM CUITY:

MoctaHoBneHne WcnonHutenoHoro komuteTa HKOTasMHCKOro CenbCKoro noceneHns
KOTasnHckoro MyHuumnansHoro panoHa Pecnybnuku TaTtapctan ot 04.02.2022 Ne 4 «O
BHECEHUU U3MEHEHUN B «AOMUHUCTPATUBHbLIN perfnaMmeHT npegoctaBrneHna MyHUUmMnansHoOm
yCryrn nNo U3MEHEHUI0 Bnaa yCnoBHO paspeLLEHHOro MCNob30BaHNA 3EMESTbHOMO y4acTkay,
yTBEpPXAeHHbIN [locTaHoBneHneMm WcnonHutenbHoro komuteta HKOTasMHCKOro CenbCKoro
nocenenuns KOTasnHCKoro MyHuumnaneHoro pavioHa Pecnybnuku TaTtapctan ot 28.05.2018
Ne 19;

3. OO6HapopgoBaTb HacTosiee MOCTaHOBMiEHME MNyTeM  pasMeLleHna  Ha
MHPOPMAUUNOHHBLIX  CTeHAdax FKOTasnHcKkoro cernbcKoro nocesieHust KOTasnHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH, onybnukoBaTb Ha oduLmMansHOM noprane
npaBoBOW MHdopmMaLnn Pecny6nuku TaTapcrtaH B NHPOPMaLIMOHHO-
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TeNeKkOMMyHUKaUmnoHHon cetn «MHTepHeT» no agpecy http://pravo.tatarstan.ru/ wu
pasMecTuTb Ha cante HOTasuHCKOro myHuumMnanbHoro parnoHa Pecnybnuku TaTapctaH B
cocrtaBe [MopTana myHuumnanbHbix o6pasoBaHui Pecnybnukn Tatapctad EguHoro MNopTana
OpraHoB rOCydapCTBEHHOM BfacTM W MeCTHOro camoynpasneHna «OdvunanbHbin
TaTtapctaH» B MHGOPMAUMOHHO-TENEKOMMYHUKALMOHHON ceTn «WHTepHeT» no agpecy
http://jutaza.tatarstan.ru/.

3. HacTosiiee noctaHOBnEeHne BCTynaeT B CUIy CO AHA ero obHapoaoBaHus.

4. KOHTpOsb 3a UCMOSTHEHMEM HACTOSILLLErO NOCTAaHOBIIEHMSI OCTaBIISAKO 3a COBOMN.

maBsa KOTasnHckoro \]L /:_i’:;f

CEeNbCKOro nocenexHus J P.M."annvoB



MpunoxeHwne

K MOCTaHOBIEHUIO VICNOMHUTENbHOrO
komuTteTa KOTasnHCKOro cenbCckoro
nocenenna KOTasnHckoro
MyHMUMNANbHOro panoHa Pecny6nvku
TaTapcTaH oT «22» _MapTa 2022 r. Ne
8

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNaNbLHOM yCnyru no Bbiaa4ve crnpaBKu (BbINUCKK)

1. O6wWwme nonoxeHus
1.1. TpegmeT perynMpoBaH1s agMUHUCTPATMBHOIO pernameHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrn (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
npenocTaBneHns MyHWUMNanbHOW YCryrM No Bblgaye chnpaBku (BbINWUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlnyamu, nmerowmmmn npaBo Ha MNOSTlyYEHNE MYHULMMNANBbHOM YCIYyrn, SIBNAIOTCA
dusndeckme nuua (oanee — 3asBUTEND).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa npeacTaBUTeNb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero nofHoMouus (ganee — npeacraBuTenb
3asBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHdopmauus o nopagke npeaocTtaBreHuss MyHUMUUNanbHOWM — ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacroflioKeHHbIX B NOMELLEHUAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpeAoCTaBfieHMs FOCYAapCTBEHHbIX M MYHULMNANbHbIX
YCIyr.

2) Ha o(vumanbHOM canTe MyHMUMNanbHOro pavoHa B  WMH(OPMaLNOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://www. (http://jutaza. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmvHOM nopTane rocygapCTBEHHbIX W MyHMUMMAnbHbIX YCNyr (pyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHbln noptan);

5) B rocyaapCTBeHHON WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanebHblx ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUUNANbHbBIX YCIYr).

1.3.2. KOHCynbTupoBaHMe MO BOMpoOcaM MpeaocTaBfeHns MyHULUUNanbHOW YCIyrn
OCyLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBrneHuss rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoOro noprana;
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3) B NcnonHutensHoM komuteTe KOTa3nMHCKOro cerbckoro rnoceneHns KOTasnmHCKoro
MyHuUMNaneHoro panoHa Pecnybnukn TatapctaH (Oanee — Ucrionikom):

npv yCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. NHbopmauma Ha EanHom noptane, PecnybnukaHckom nopTane o nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBrseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K HopMaLmMm O Cpokax u nopsake NpegocTaBreHns MyHUUUNAaIbHOW YCIyrn
ocyulecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
NCNONb30BaHNSA MpOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHOMO WM MHOrO COornaleHns ¢
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycmaTpmsatoLLero B3MMaHe nnatbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLINM obpaLleHneM npeaocTasnseTcs nHopmMmauns:

1) 0 MecTe HaxoXOeHuUss MHOroyHKUNOHANbHOro LUeHTpa npeaocTaBreHns
rocyfapCTBEHHbIX N MyHULMNANbHbLIX yCnyr, Mcronkoma:

Pecnybnuka TartapctaH, HOTasuHCkMA  MyHUUMNaAnbHbIM - panoH, c.kOTasa,

yn.Amntposa, 4.2.

Mpadmk paboThi:

noHeaenbHUK — naTHuua: ¢ 7-30 go 16-00;

cybbota c 7-30 go 11-00,

BOCKpECEHbE: BbIXOAHOW OEHb.

Bpemsa nepepbiBa Ansa otabixa U NUTaHUSA yCTaHaBnNMBaeTCs NpaBusiaMn BHYTPEHHEro

TPyOoBOro pacnopsgka.

CnpaBo4HbIn TenedoH 8 (85593) 4-00-55;

2) o nopsgke npegocTtaBreHUs MyHUMUMManbHOM ycnyrn, o crnocobax u cpokax
nogayun 3asBneHun;

3) O kaTeropuax rpaxgaH, KOTOpbIM NpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuunansHom
yCnyru;

4) o0 nepeyHe [OOKYMEHTOB, HeOOXOOMMbIX [ONA pPacCMOTPEHUSA 3asiBIEHUs O
npegocTaBreHMn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npegocTtaBneHns MyHUUUNanbHOW YCnyru;

6) 0 MecTe pasmelleHuMss Ha oduumanbHOM calTe UHgopmauMM MO BOMpocam
npegoCcTaBfeHNa MyHULMNANbHOW YCIyru;

7) o nopsagke obGxanoBaHust AencTBuA unu  6e30encTBus  LOSMKHOCTHBLIX NN,
Ucnonkoma.

Mo nucbmeHHOMy obpalleHunio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNAnNbHOW YCnyri, NoAPOOHO B MUCbMEHHOW dOpME pPasbACHSAOT
3asBUTENO NOPAOOK NpefoCTaBlieHNd MyHULMNAanbHOM YCryrM M BOMPOCHI, yKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATMBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaleHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObpalleHusi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBfeHNd MYHUUMNANbHON  YCryru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNAanbHOro panoHa M Ha MHMOPMALMOHHbLIX
cTeHaax B nomelleHnax Mcrnonkoma ons paboTbl C 3asBUTENSMUA.



NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WHMOPMALMOHHbLIX CTeHA4ax M Ha odumumanbHOM calTe MyHULMNANbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua o
MyHUUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOIO pernameHTa, UHOPMaLMID O MeCTe HaxOXAEHUs, CnpaBOYHbIX
TenecdoHax, BpemeHn paboTbl Mcronkoma, O rpacduke npuema 3asBMEHUN Ha
npegocTaBrieHne MyHULMMNANbLHOW YCIyri.

1.4. HopmaTturBHblE NpaBOBbIe aKTbl, perynupytoLlime npegocTasneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaATMBHbLIX NPAaBOBbLIX aKTOB, pPerynupyloLlmx npegocraBneHune
MyHULMMNANsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WUX oOdmumansHoro onybnvkoBaHus), pasmelweH Ha EpguHom noprtane, B
PeecTtpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM caunte
MYHULMNANbHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «VIHTEpHET».

1.4.2. TeKkCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMMANbHbLIX YCIYT,
Ha odmumanbHoM cante MyHULUMNanNbLHOro panoHa B MHOPMaLMOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOrOOYHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX M MyHULMNAmbHbIX YCNyr — TepputopuanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odouc) MHOrOYHKLNOHANbHOro LeHTpa npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENEeHUN
MYHMLMNAnNbHOro panoHa nnun B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHvM3aumMmM [OeaTenbHOCTM  MHOFOMYHKLMOHAMNbHBbIX LEHTPOB
npefocTaBNeHns  rocygapCTBEHHbIX M MyHUUMNAnbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckas owwmnbka - owwnbka (onucka, onevaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonyuwleHHas  OpraHom,
NpeaoCcTaBNALWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCnyru), CBEAEeHUSM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EouHaa cuctema wumgeHTUdMKauMm 1 ayTeHTUdMKaumm B UHpacTpykType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NPeLOoCTaBNeHNs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHou opme (aanee — ECUA) — cbegepanbHasa rocyaapctBeHHast MHGPOpPMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHMPOBAHHLIN LOCTYN YYaCTHUKOB MHAOPMAaLMOHHOMO
B3aMMOJENCTBUS B CUCTEMe uaeHTUdUKauUMMm wn ayTeHTUUKaumm K UHdopmMauuu,
coaepkallencs B rocygapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U MHBIX MHPOPMAaLMOHHBIX
cuctemax;

ML - NocymapcTBeHHoe OrompkeTHoe yupexaeHne «MHOroyHKUMOHaNbHbIA LEHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnvke TatapcraHy;
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ANC ML, - ABTOMaTM3MpPOBaHHasA MHOPMaLIMOHHaA cucrtema
MHOIMOYHKLMOHANbHbLIX LIEHTPOB NpPeaoCTaBfeHNa rocyapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecny6nuvku TaTtapctaH.

1.5.2. B agmuHucTpatMBHOM perfiameHTe Mo 3asBfieHMeM O npeaocTaBneHnn
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCIyrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wuonsa 2010 roga Ne 210-&3 «O6 opraHusaumm npefocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAanbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUs MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHWe MyHMLUMNANbHOW yCnyru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHme UCnonHUTEeNbHO-pacnopagmMTeibHOro opraHa MeCTHOro
camoynpasneHnsi, HenocpeacTBEHHO NPefoCTaBMAILWEro MyHULMNAanbHY YCryry
NcnonHutenbHbi komuTeT KOTa3nHCKOro cenbckoro nocenexHns KOTasnHckoro
MyHUUMNanbHoro panoHa Pecnybnuku TatapcTaH.

2.3. OnucaHve pesyrbTaTa NpeaocTaBneHnst MyHULMNanbHOM yCryru

2.3.1. PesynbTaToM NpegocTaBrieHns MyHULMMNanbHOW YCNyrn ABNAeTca:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacToswemMy agMUHUCTPaTUBHOMY
pernamMmeHTy);

2) peleHne o6 oTkase B NpeaoCcTaBneHnn MyHULMNanbHOW ycnyri (npunoxeHne Ne
2 K HacTosLWeMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBMEHUS
MyHuuMnanbHon ycnyrn (npunoxeHnme Ne 3 Kk HacTosilwemy aaMWHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHUUMNanbHOW yCnyru HanpaBnseTcs 3asBUTENO
B (popMe O3nNeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunpoBaHHOW
9NEKTPOHHOW MOAMUCHID  YMOMHOMOYEHHOIO  AOSMKHOCTHOrO nuua Mcrnonkoma (nmbo
Ucnonkom), B cootBeTcTBMM C PeaepanbHbiM 3akoHoM OT 6 anpenda 2011 roga Ne 63-93
«O6 anekTpoHHOM noanucu» (ganee — ®enepanbHbl 3akoH N2 63-O3) B NNYHbIA KabUHeET
EovHoro noptana. B cnyvae HanpaBneHust 3asiBneHust nocpeactsom PecnybnvkaHcKoro
nopTtana pesynbTaT MNpeaocTaBfeHns MyHUUMNanbHOW YCNyru HanpasfisieTCa Tak Xe B
NYHbIN KabnHeT PecnybnvkaHckoro noprana.

2.3.3. Mo BbIbOpy 3asBMTENst pesynbTaT NpPeaoCTaBNEeHUss MYHULMMNANbHOW YCryrn
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacneyataHHOro Ha 6OyMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YNOMIHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3asBuTenb BnpaBe MOMyYUTb pes3ynbTaT NPeaoCTaBNeHns MyHUUUNanbHOM
ycnyrm B dopme 3feKTPOHHOrOo [OOKyMEeHTa B TeyeHue Cpoka [OenctBus pesyrnbTaTa
npeaocTaBneHns MyHULUMNanbHON yCcnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW YCnyr, B TOM YACHEe C y4eTOM HeobxoamMmMocTum
obpalleHnsa B opraHusaunm, y4acTByoLine B NpegoCTaBneHm MyHUUUNansHOM yCryrm, Cpok
NMPUOCTaHOBEHMS NPefOCTaBNEHNS MYHMLMNANBHOW YCIyr B criydae, ecnmn BO3MOXHOCTb
NpPUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
BblAayun (HanpaBfeHns) AOKYMEHTOB, ABAIOLWMNXCA pe3ynbTaToM NpegocTaBneHuns
MYHULMNANbHOW yCnyru



2.4.1. MyHuumnanbHaga ycnyra npeoctaBnsdeTcs B TeYeHne Tpex pabounx gHen.

2.4.2. TlpuocTaHoBfeHME cpoka npeaocTaBfieHUss MYHUUMNANbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SBMSAKOLWErocsa pesynbTaToM MNpegocTaBieHuns
MYyHULMMNaNbHOW ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLIECTBNSETCSH B
AeHb 0POopMMNEeHUs 1 permcTpauumn pesynbtaTa npeaocTaBfeHnss MyHUUMNansHOW YCyru.

2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu ANs npeaocTaBneHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNA0TCA HEOH6X0AMMbIMN 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHunst

2.5.1. Ing nony4yeHuss MyHMLUUNanbHOW yCryru 3asiBUTESb NpeacTaBndaeT crnepyroLwme
AOKYMEHTbI:

1) AOKYMEHT, yOoCTOBepsWMin nnYHOCTb (He TpebyeTcsa B cnyyae obpalieHus
nocpeactesom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3aaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anorHaeTcss NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEOEHMA B 3MNEKTPOHHyIO opMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUMCTPATUBHOIO pernameHTta, npu obpaweHumn
nocpeacTsoM PecnybnvkaHckoro noprana;

4) B cnyyae, ecnu And NpeaocTaBleHUs MyHUUMNAnNbHOW ycnyrm Heobxoguma
o6paboTka nepcoHarbHbIX [AaHHbIX NUUA, He SBMSAIOLWErocs 3asiBuTenemM, U ecnu B
COOTBETCTBUN C dheaeparibHbiM 3aKkOHOM 06paboTka Takux NepcoHaribHbIX OAaHHbIX MOXET
OCYyLLEeCTBNATLCA C Ccorflacus  ykasaHHOro nuvua, npu obpalieHun 3a nonydeHuem
MYHAUMMNANbHON  yCnyrn  3adBuUTENb  OOMOMHUTENBHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXgarwLimMe nofnydeHMe COrmacusi  ykasaHHOro nuua WM ero  3aKOHHOro
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKasaHHOro nuua. [JoKyMeHTbl,
noaTBepXaatoLLme nonyvyeHne cornacusi, MoryT ObiTb NpeacTaBneHbl B TOM Ynucne B oopme
9NEKTPOHHOIO LOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurm pao 31.12.2017
BO3Maranacb Ha COGCTBEHHMKOB XMWIbIX MOMELLEHWI, 3asBUTENEM NPeacTaBnsaeTcs JOMOBas
KHUra;

6) npaBoyCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaNbHbIA XWUONW AOM (ecnu
npaBo COOCTBEHHOCTM He 3apeructpupoBaHo B EaMHOM rocygapcTBEHHOM peecTpe
HEeOBWXUMOCTU) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 Criedyrowmnx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENSX M B BMAOE SNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteom PecnybnukaHckoro nopTtana B afieKkTPOHHON hopme;

3) B OpraH nn4yHO unm nocpeacTBOM NOYTOBOW CBSI3M HA ByMa)KHOM HOCUTEreE.

3asBrneHne n npunaraemble AOKYMEHTbI, MpU HanpaBrneHuM NocpeacTBOM MOYTOBOM
CBSA3K, 3aBEPSAIOTCS B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3aaBneHve npu HanpaeneHun nocpenctsom PecnybnukaHckoro nopTtana
noanncbLIBaeTCHA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.



Ana nonyyYyeHus nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobXxoaumMo NponTwm
npoueaypy peructpaumm (ayteHtudumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHbIE  [OKYMEHTbl (3NIEKTPOHHbIE 00pa3sbl JOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOIO perfameHTa, 3aBepstoTCs YCUNIEeHHON
KBanMuuMpoBaHHOW NOAMNUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W MoAnuMcaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBreHn0, B TOM YuUCre JOBEPEHHOCTU, HanpasnsawTca B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Bonee 50 MbanT.

KauectBOo npefoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (9NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMIHOM 0ObemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PeKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB WM MHGOPMaLMM UMW OCYLLECTBIIEHUS LENCTBUN,
npeacTaBfieHne WunuM  OCYLWECTBIEHNE KOTOPbIX He nNpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PEerynvpylowmmMm  OTHOLLUEHMS,, BO3HMKalLWMEe B CBA3M C
npegocTaBneHnemM MyHUUMNANsHOM YCIyru;

2) ocCywecTBneHns OencTBUW, B TOM YUCMEe CcOorfacoBaHUi, HeobXoauMbIX Afis
nonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble rOCyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHus, OpraHn3aunn, 3a MWCKMYEHNEM MNOoSyYyeHus
ycnyr n noryyeHus [AOKYMEHTOB W MHGOpMauMM, NpedocTaBnseMblx B pesyrnbTaTe
NpeaoCcTaBNeHNsa TakuxX YCNYr, BKMOYEHHbIX B MEPeYHW, ykasaHHble B 4actn 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06a3aTENbHBIX YCAYr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMe u  (4nu)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb MpU MepBOHA4YanbHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoaumbiX ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBNeHnn MyHULUMNanbHON YCNyru, 3a UCKITOYEHNEM CreayroLmnX Cryyaes:

a) Wn3MeHeHne TpebOoBaHUN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXcs
npegocTaBfeHns MyHMLUMNANbHOW YCRyrk, nocre nepBoHaYaribHONW nogadn 3asiBfieHust O
npegocTaBneHnn MyHULUMNanbHON yCcnyru;

6) Hannune owunbok B 3asBNEHUN O NPeAOCTaBMEHUN MYHULMNANbHOW YCRyrn u
AOKYMEeHTax, MOAaHHbIX 3asBMTENeM Mocne nepBOHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoauMblX ANA nNpeaocTaBNeHna MyHuuunaneHon ycnyru, nmbéo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM WU HE BKIOYEHHbIX B MNPeACTaBMEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEWCTBUS OOKYMEHTOB WM M3MeHeHue WHdopmauumn nocne
nepBOHavyanbHOro OTKkasa B MNpuMeMe [AOKYMEHTOB, HeobxoauMmbix Ons NpefocTaBreHus
MyHMUMNaNbHONM ycnyru, nnbo B npefocTaBneHnm MyHULUNanbHOM yCnyru;

) BblABNEHME OOKYMEHTanbHO MnoATBEPXAEHHOro dakta (Npu3HakoB) OWMOOYHOro
unu npoTtmBonpaBHOro aencteunsa (6esgenctensa) gormkHocTtHoro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKase B TMpUEME [OOKYMEHTOB, Heobxoaumbix Ond
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnNbHOM ycnyru,
O 4YeM B NUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHaYanbHOM
oTKase B NpMeMe JOKYMEHTOB, HeobXxo4MMbIX NSt NpefoCTaBNeHUs MyHULMNANbHOW yCnyru,
yBEeAOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBMNeHHble Heyao0bCTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHdOopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criyvyaeB, ecnn HaHeceHne
OTMETOK Ha Takue [OOKyMEeHTbl nNnbo ux usbatve aBnsdetca HeobxoauMbIM YCNOBUEM
NpeaocTaBneHns rocygapCTBEHHONW WAW  MYHMUMNANbHOW YCNYrM, W WHbIX CIlyyYaes,
YyCTaHOBMEHHbIX beeparnbHbIMM 3aKOHaAMU.



2.6. NcuepnbiBatowmin nepeyvyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW aKkTaMu 4115 NpeaocTaBneHna MyHUUUnanbHOW yCryru, KoTopble
HaxoAATCs B pacnopsiXKeHUN rocyfapCTBEHHbIX OPraHoB, OpPraHOB MECTHOIO
camoynpasneHus n noaBeOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamMm U opraHam MeCcTHOro
camoynpaBneHus opraHM3aumin n KoTopble 3adBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMy4YEHUS 3aABUTENSMIN, B TOM YMCIE B 3NEKTPOHHOM hopMe, NOPSA0K UX
npeacraBneHuns; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHumsi Mnbo
opraHusauus, B pacrnopsiKeHUn KOTOpbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexBeJOMCTBEHHOIO B3aMOAENCTBUSA:

1) BbINMCKa N3 EQUHOro rocyaapCTBEHHOro peecTtpa HeaBuwxmuMocTn — degepanbHas
cnyx6a rocyaapCTBEHHOW perncTpaumm, kagactpa u kaptorpadum;

2) cBegeHuMst 0O AENCTBYKOLEM nacnopTte rpaxgaHuHa Poccuinckon depepauumn —
MB/[] Poccuu;

3) cBedeHuss O HoOTapuanbHOW [oBepeHHOCTM — degepanbHass HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe MNpeaocTaBUTb OOKYMEHTbl (CBEAEHUS), YKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernameHTa, B (OpMe 3MEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBanMuumpoBaHHoOM MnoaAnNuUChLIO nmu,
YNONTHOMOYEHHbIX Ha co3aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacraBneHne (HeCBoeBPEMEHHOE MpPeACTaBEHNE) YKa3aHHbIMU B NMYHKTE
2.6.1 agMMHUCTPATMBHOIO perfnamMeHTa opraHamy rocyaapCcTBEHHOW BnacTu, opraHamu
MECTHOro camMoyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHU MyHULMNANbHOM YCNyri.

2.6.4. [omkHOCTHOEe nuMuo u (unn) paboTHUK, YyKasaHHbIX B nMNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W oOpraHu3auui, He npegcraBmBLIME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUEeHHble W HaxogsWmecss B pacnopsiKeHuu
AOKYMEHT WnW CBeAeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIMHAPHOW WU MHOWM
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHOoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewwaeTtca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTBepXaatllne BHeceHMe 3asBuTeneM nnatbl 3a NpeaocTaBfleHne MyHUuunanbHOM
ycryry, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam Uin opraHam MeCTHOro
camoynpaBneHus opraHn3aumn.

HenpencrasneHve 3asiBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxoOdATCs B PacnopsbkeHUUM  FOCYyAapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoyrnpasneHus 1 NoaBeaoMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHamMm MeCTHOro
camoynpaBfeHusi opraHusauun, He SBMSETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTeno B
npegocTaBneHnn MyHULMNANbHON YCnyru.

2.7. NcuepnbiBatowmin nepevyeHb OCHOBAHWI A5 OTKas3a B NpMeme LOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBfieHNa MyHUUMNANbHOW YCIyru, ABNAKTCSA:

1) npeAcTaBneHHble 3asBUTENEM OOKYMEHTbl cofepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akKoHogaTenbCcTBOM Poccuimnckon
depepaumnm;

2) DOKYMEHTbI cofepXaT MOBpeXAeHus, Hannyme KOTOpPbIX HEe NO3BOJSISET B MOSIHOM
obbeme uncnonb3oBaTb WMHOPMAUUIO M CBeAEHUs, coaepXalumeca B [OKYMeHTax [Ans
npegocTaBfieHNss MyHUUMNANbHOW YCNYru;
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3) npeacTaBrieHHble [OOKYMEHTbl WM  CBeAEeHUS yTpaTuiMm Curly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCrnyron (OOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeactaBuTensa 3asButens, B cnydae obpalweHus 3a npegocTaBfieHneM MyHUUMNanbHON
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUun MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobxooMMbIX ANA NpefocTaBneHuss MyHUUMManbHOW YCryrn, B 3MEeKTPOHHOW ¢opme C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHuWI;

5) HekoppeKkTHoe 3anosfiHeHne obdA3aTenibHbIX nonen B opme 3asiBfieHUs, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHMUMNanbHON ycnyru;

7) 3asBreHMe o npeaocTaBieHUN YCIyrn nogaHo B opraH rocyaapCTBEHHOW BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UMW OpraHu3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanuuumMpoBaHHOM 31EKTPOHHOW NOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHUM ONdA OTKasa B npuemMe AOKYMEHTOB, HeobxoauMMmbIX AN
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPMbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBNeHUs N JOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHULMNAanbHOW YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jniuom OpraHa
HeobxooMMbIX ANS NpeaocTaBneHns MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesblaLwmn 9 paboumnx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs OTKasblBaTb B MpueMe 3adBfEeHUs U UHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHUUMNAnbHOW yCcnyrn, B Cnydyae ecnu 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMLUMNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VlcuepnbiBatowmim nepeyeHb OCHOBaHWUN A9 NPUOCTaHOBMNEHUS UK OTKa3a B
npegocTaBfeHMM MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHusA ANs NPUOCTAHOBIIEHMS MPEOOCTABEHUS MYyHMUMMNANbLHOW YCRyru
OTCYTCTBYOT.

2.8.2. OcHoBaHuA ons oTkasa B NpeoCcTaBneHnm MyHUUUNansHOM YCIyru:

1) B npeAcTaBneHHbIX 3as8BreHun 1 (MNn) JOKyMEeHTaX COAEPXUTCA HenonHas n (unu)
HeJOCTOBEPHasi MHpopMaLms;

2) nocTynneHuwe oOTBeTa oOpraHa rocygapCTBEHHOW BnacTu, opraHa MeCTHOro
camoynpasneHus nmbo nogseAoOMCTBEHHOW OpraHy rocygapCTBEHHOW BMAacTW WKW opraHy
MECTHOro camoynpaBneHus opraHusauumu Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBMAETENbCTBYOWEro 06 OTCYyTCTBUN OOKYMEHTa U (Mnn) MHdopmMaumm, Heobxoaumblx Ans
npegocTaBneHns MyHUUMManbHOW YCNyru, €cnu COOTBETCTBYHOLUN [OOKYMEHT He Obin
npeacTasrieH 3asBuTenemM no cCo6CTBEHHON NHULMATUBE;

3) OTcyTCTBME CBEAEHWA O perucTpaumm rpaxgaHuHa no MecTy XWUTenbCcTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOro CaMoynpaBreHus.

2.8.3. lepeyeHb OCHOBaHWW AN OTKa3a B NpefoCTaBreHU MyHUUMNAnsHOW ycnyrm
ABNSAETCA UCYEPNbIBAOLLNM.

2.8.4. 3anpewaeTcsa oOTKasbiBaTb B MpPedoCTaBNEHUN MyHUUMMANbHOW Yycnyru B
crniydyae, ecnv 3asiBfeHne O npefoCTaBfieHUM MyHUUMNAnNbHOW yCriyrm nogaHo B
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COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. MNopsapok, paamep M OCHOBAHUSA B3MMaHUS rocygapCTBEHHOW NMOLUMNHBLI U MHOW NnaTbl,
B3MMaeMon 3a npegocTaBrieHne MyHULMNanbHOW yCryrn

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMSITCA HEOBXOAMMbIMU 1 065i3aTeNbHbIMU AN
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YnCrie CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeyLUMA B

npegocTaBneHnn MyHULMNanbHbIX YCryr

MpepoctaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep n OCHOBaHUS B3VMaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMNANbHOM YCNyru,
BKNOYast MHpopMaLmio 0 MeTOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXUAAHUS B oMepeamn npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npeaocTaBNeHNn MyHULUMNANbHOW yCnyrn, U Npu NonydYeHnn pesynbtata npegoCcTaBneHuns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadve 3adBfeHUA Ha MNOfyyYeHue MyHUUMNnanbHOM
ycnyru - He 6onee 15 MUHyYT.

212.2. lpyn nonyyeHun pesynstata nNpegocTaBleHUs MyHULMNAanbLHOW  yCryru
MaKCMMarbHbIN CPOK OXMOAaHUA B Odepean He O0SHKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHUUMNanbsHoOm
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9NIEKTPOHHOU hopme

2.13.1. MNpu nuyHom obpaweHnn B MLl B AeHb nogaym 3adBNeHus 3asiBUTENHO
BblagaeTtcs pacnucka ns AUC MOLl ¢ pernctpaymoHHbIM HOMEPOM, NOATBEPXKAAOLWMM, YTO
3agBneHne oTnpasfeHo, N JaTon Nogadn 3asiBrIeHUs.

2.13.2. lMNMpun HanpaBneHun 3asaBneHusi nocpenctBom, PecnybnukaHckoro noprtana
3asBUTENb B AEHb Nodayv 3asiBNeHUMsl NosnyvyaeT B JIMMHOM KabuHeTe PecnybnukaHckoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHWEe, MOATBepXaawulee, 4YTO 3asiBfeHue
OTMpaBfieHO, B KOTOPOM YKa3bIBalOTCA perMcTpaunoHHbI HOMEP U AaTa nogayu 3asasneHus.

2.13.3. lpu nnyHom obpaweHnn B KMcnonkom B [OeHb Modadn 3asiBeHus
YNOSTHOMOYEHHbIM LOSMKHOCTHBIM NUUOM Mcnonkoma 3asaBUTENto BblgaeTca pacnucka ums
aBTOMAaTM3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW ANl OKa3aHus
roCy4apCTBEHHbIX U MyHUUMNAnNbHbIX YCAYr, C perMcTpaunoHHbIM HOMEPOM, JaTON Nogauyu
3asiBMeHNs N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHWA K MOMELLEHUAM, B KOTOPbIX NPeoCcTaBnAeTCs MyHuLUmMnansHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHum
MYHMUMNANbHOW yCnyru, MHPOPMALMOHHbIM CTEHAAM C 06pa3Luamm Ux 3anofHEHNS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
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ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaLUKM O NopsiAKe NpeaocTaBneHnsa Takom ycnyr, B TOM Yncre K obecneyeHumto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX 0ObEKTOB B COOTBETCTBMM C (heaeparnbHbIM
3aKoHOAAaTENbLCTBOM M 3akOHoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
nHBanMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCYyrM OCYLECTBRSETCA B 34aHUAX WU
nomMeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cooTBeTCTBUM C 3akoHodaTenbCcTBOM Poccunckon dPegepaumm o
coumnanbHOM 3awWwuTe WHBANMAOB B Uensx ©OecnpenaTcTBEHHOro [oCcTyna K MecTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obecneunBaetcsa  OecnpenAaTCTBEHHbLIM  AOCTYN  WHBANMOOB K  MECTYy
npeaocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELLEHUs W
nepeMeLLeHne B Ux npeaenax);

2) Bu3yanbHad, TeKCToBad W MynbTUMegurMHasi uWHGopmMauuss o nopsagke
npefoCcTaBfeHnMs MyHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona  3asiBUTENEN
MecCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXOEHME WHBANMOOB, WMEKLNX CTOMKME pacCTponcTBa YHKLMMK
3pEHNSA N CaMOCTOSTENbHOIO NEPeaBMKEHMS], U OKa3aHMe UM NMOMOLLN;

4) BO3MOXHOCTb CAMOCTOATENBHOIO NEPEOBMKEHUS NO TEPPUTOPUM, HA KOTOPOW
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXoAa
B Takne o6BbEKTbI 1 BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO U BbICAAKMN N3 HETO, B
TOM 4YMCre C UCMNONb30BaHNEM KpeCcna-KOMNsACKH;

5) Hagnexawee pasmewieHne obopyooBaHMst U HocuTenen uMHdopMaumu,
HeobxoguMMbIx Ona obecneyeHnsa GecnpensiTcTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHNYEHU NX XKU3HEOEATENbHOCTY;

6) aoybnupoBaHwe HeobxoaMmon [Ons WHBANMOOB 3BYKOBOWM W 3pUTENbHOWN
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBoaymka n TudnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHUKA NPU HanNMuYUU OOKYMEeHTa, NoATBepXaarwollero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda WM couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun oOpMbl AOOKYMEHTa, NOATBEPXAAKLWEero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHusa B YacTn obecnevyeHns 4OCTYNMHOCTU ANsl UHBaANMaoB OObEKTOB, B
KOTOpbIX OCYLLUECTBNSAETCA MpeaoCcTaBfieHne MyHUUMNanbHOW  YCryru, W CPeAcTB,
NCMonb3yemMbiX NPU MPeaoCTaBlEHUN MyHUUMMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
noganyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfiameHTa, MPUMEHSIOTCS K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumio UNU NpollegwmnM MoOepHM3aumto,
pekoHcTpyKuuto nocne 1 nona 2016 roga.

2.15. MNoka3aTenu AOCTYNHOCTM U KayecTBa MyHULMMNANbHOW YCryri, B TOM Yucne
KONNYECTBO B3aUMOAEWNCTBUI 3asiBUTENS C JOIMKHOCTHBIMM NULL@MKU NPY NPeaoCTaBneHnm
MYHMUMNANbHON YCNYrn U X NPOAOIHKUTENBbHOCTb, BO3MOXHOCTL NOMNyYeHMs MHhopMaLuum o
XoA4e NpefoCTaBeHNst MyHULMMNANbHOW YCIyr, B TOM YUCIE C UCMONb30BaHNEM
NHOPMALIMOHHO-KOMMYHMKALIMOHHBIX TEXHOMOMIA, BO3MOXHOCTb TGO HEBO3MOXHOCTb
NONyYEHMSI MyHULMNANbHON YCNyrM B MHOrO(OYHKLMOHANbHOM LEHTPE NpeaoCTaBneHuns
rOCy4apCTBEHHBIX Y MyHULIMMNAMNbHbIX YCAYr (B TOM Y1ciie B MOSIHOM 06beMe), B Nio6oM
TepputTopranbHOM NoAapasfeneHnun opraHa UCMONHUTENbHO pacnopsAMTENbLHOrO opraHa
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MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (3KCTEPPUTOPUANBHBIN NPUHLAN),
nocpeacTBoM 3anpoca o0 NpPeaoCTaBfIeHUN HECKOSbKUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHASbHbBIX LEHTpax npeocTaBneHus
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KkoMMneKkcHbIN 3anpoc)

2.15.1. TllokasatenamMu [JOCTYMHOCTU NPEeOOCTaBIEHUA MYyHULMNANbHOW  YCIyru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTCcs MnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoaMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwen unHPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHnsa MyHUUMNAnNsHOM yCcnyrn Ha MHOpMaUNOoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MonyvyeHuo
UMW yCnyr HapaBHe C APpYrMMu nuuamu.

2.15.2. NokasaTensmu Ka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnsaTCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEeHUs1 JOKYMEHTOB;

2) cobnogeHune cpoka nonyvyeHus pesynbTaTta MyHULMNANbHON YCIyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha HapyweHus  aAMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHnkamm OpraHa;

4) KoNN4ecTBO B3aUMOAEWNCTBUIM 3adABUTENA C OOIMKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYNbTaLWn):

B3auMogencteme 3asButend Cc paboTHukamm  Wcnonkoma wunu MOL  npu
npegocTaBNeHnn MyHULUMNANbHON YCNyrn OCyLLeCTBRSeTCS OA4MH pa3 npwv npeacTaBneHumn
3asiBfieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome unn ML, B ¢hopme ak3emnngpa SNeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTEeNbHOCTL OAHOMO B3aMMOOENUCTBUS 3adBUTENS C JOMMKHOCTHLIMW NMuamMu
npv NpegoCcTaBneHn MyHUUMNAanNbLHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCcTBO MpedoCTaBfeHns MyHUUUnarbHOW YCryrn ¢
NMOMOLLbLID  YCTPOWCTB  MOABWXHOWM  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENEM B JNIMYHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B icnonkome, M®L|.

2.15.4. MNpepgocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BbIOOpY 3asABMTENst HEe3aBUMCMMO OT MecCcTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEppPUTOPMANbEHOMY NPUHLMNY.

MyHuumMnansHaga ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHusi, B TOM YnUCEe ydYUTbIBaOLLME OCOBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npeaoCcTaBseTCca N0 aKCTEPPUTOpUaNbHOMY NPUHLMNY) U
0COBEHHOCTU NpeaoCcTaBneHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. Tlpn npepoctaBneHMn MyHULMNANbHOW YCIyrM B 3NEKTPOHHOW opme
3aaBUTENb Brpase:
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1) nonyy4nTb MHGOPMaUUIO O NOpSAKe U CpOoKax NpefoCcTaBfeHUs MyHULMNAanbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noptane;

2) nopaTb 3adBfneHne O npeaocTaBfieHUM MYyHUUMNANbHOW YCNYyr W UHble
OOKYMEHTbI, Heobxoaumble Ons MpedoCTaBrneHUs MyHULMNanbHOW YCryru, B TOM 4ucne
AOKYMEHTbl U MHGOPMaUMIO, 3MEKTPOHHbIe 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAaHHbIX B 3NEeKTPOHHOU hopMme;

4) oOCyLeCcTBUTb OLIEHKY Ka4yecTBa npeoCcTaBneHms MyHULMNanbHON YCryru;

5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuuMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo LOKYMEHTa;

6) nopaTb xxanoby Ha pelweHne n gencreune (besgencremne) Micnonkoma, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNAaNbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprtana,
noptana dgegepasnbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnedmnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHun n gencteum (6esnencreuns),
COBEepLUEHHbIX MNpW NpefoCTaBNeHnn rocyaapCTBEHHbIX U MYHULMUNAMbHLIX YCyr opraHamu,
NpegoCcTaBNALWNMN  FOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asiBiIeHMs OCYLLEeCTBNSAETCH MOCPeaACcTBOM 3anosfiHeHUs
3NIEeKTPOHHOM (hopMbl 3asiBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOW NoAauyn 3asBneHust B Kakon-nmbo nHom opme.

2.16.3. Npwn phopmmpoBaHum 3aaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA W COXPaHEHWA 3asBIEHUS U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHus yenyru;

2) BO3MOXHOCTb 3amnoSfIHEHUS HECKOSNbKMMM 3asBUTENSIMU  OOHOW  SNEKTPOHHON
dopMbl  3adBneHus npu obpaweHnn 3a ycnyramu, npegnonaralowuMmn  HanpasneHue
COBMECTHOrO 3asiBfIEHNSA HECKOSbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaTM Ha OymaxXHOM HocuTerne KOMuUU SNEKTPOHHOW dOopMbl
3aaBneHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYH (hOopMy 3asiBNEHUA 3HAYEeHUN B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCrie MpU BO3HWUKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (DOPMY 3asdBrEHUS;

5) 3anonHeHwe nonen 3MneKTPOHHOW (hOpMbl 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME MOeHTUMKaUNN N ayTeHTUmKaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOON M3 3TanoB 3anOfHEHUS 3NIEKTPOHHON (hopMbl
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLUX;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM MM 3asiBIIEHUSM B TEYEHUe
He MeHee OAHOro rofa, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anncb) OCyLLECTBNAETCS
nocpencteomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3agBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty um Bpemsa B npegenax yYCTaHOBIIEHHOIO B MHOMOQYHKUMOHANbHOM LIEHTpe
rpacovika npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocywecTtsneHnss npeaBapuTenbHOM 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoauMMO ykasaTb 3anpalluvMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HANNYUK);
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HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwwmn 3aaBuUTENb Mpu
npenBapuTenbHOM 3anucK, AOOKyMeHTaMm, npeaCTaBNeHHbIM 3asiBUTeNieM Mpu  JINYHOM
npueme, NnpegsapuTenbHas 3anmucb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anmMcu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobWmUT
aZlpec 3reKTPOHHOM MOYThbl, HA YKasaHHbIN agpec Takke HanpasnaeTcs MHgopmaumsa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM aTtbl, BDEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTENbHAA 3annCb aHHYNUPYETCS B Crlydae ero HesiBKM
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI WMHbIX OEWCTBUIA, KpoMme
NPOXOXOEHUS MAeHTUdUKaLMM Wn ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiIMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoauMmbiX ANns pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He0b6xo4MMO 3abpOHNPOBATL ANs NpuemMa.

3. CocTaB, nocnenoBaTenlbHOCTb U CPOKU BbIMONTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM 4Yncrie 0CO6eHHOCTH
BbINONHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocneaoBaTenbHOCTM AEUCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B ceba cneaywowme
aZMUHUCTPaTUBHbIE NpoueaypbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE M pacCMOTPEHUE KOMMEKTa JOKYMEHTOB, NPeLCTaBNEeHHbIX 3asiBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLlMe B
npegocTaBfeHUM MyHULMNANbLHOW YCNYIu;

4) nogroTtoBka pesynbTata MyHULMNANbHOW yCnyru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKMNX OLLINBOK.

3.2. OkasaHune KOHCyNbTaunn 3aaBuTerto

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SABMseTcCs
obpalleHne 3aaBuUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHON
yCryru.

[OMKHOCTHLIM ~ NUUOM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPaTUBHOW Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpalleHun 3assutens B OpraH - Vcnonkom - cekpeTapb MVcnonHUTEnbHOro
KoMmuTeTa (ganee - 4OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. BasButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauMenl O MOopsiAKe W cpokax
npegocTtaBneHns MyHuumnansHon ycnyrm B MOL, nuyHO u no tenedgoHy n 3reKTpoHHOM
nouyre.
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PabotHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre NO CcocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u OpyruM BOMpocam Ans MNOMyYeHUss MyHULUMnarbHOW
yCryru.

3asButens MOXeT NonyyYuTb  UMHAOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMNanbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb O0bpalleHns 3asaButens.

PesynbTatamun BbINOMTHEHUS aAMUHUCTPATUBHbBIX MpoUeayp ABMASKTCH: KOHCYNbTaums
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHUUMNanbHOW YCryri.

3.2.3. BaaButenb BnpaBe obpatutbcss B Mcnonkom no TenedoHy W 3NeKTPOHHOM
noyTte, a Takke MoNyyYnMTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O nopsigke M cpokax NpefocTaBfieHUs MyHUUMManbHOW ycrnyru, B TOM Yucre Mo cocTaBy,
dopme npenctaBnaemMon  OOKYMeHTauunm w  Opyrum  Borpocam  Ana  MnornyyYeHus
MYHUUUNANbHOW YCRyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen cOo AHS NocTynneHus obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMSITCS: KOHCYMNbTauum
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN Nony4YeHnss MyHULMNanbHOW YCryri.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKyMeHTOB A58 NpedocTaBneHns MyHUuunansHom ycnyrm yepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeactasuTenb 3aasutens) obpawaetca B M®L| ¢ 3anpocom o
npegocTaBneH MyHUUMNanbHOW YCIyrm U npeacTaBrnseT LOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO pernameHTa;

3anosiHAEeT 3NEeKTPOHHY0 hopmy 3aasneHna 8 AIC MoL;

npu npefocTaBneHMn AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLLECTBNSET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW ¢hopme unm
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpalLaeT NognucaHHoe 3asBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO Pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
OTnpaBKe 3asBNeHne 1 nakeT JOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM chopMe (B COCTaBe MakeTOB 3MEKTPOHHbIX AeN) B TeYEHME O4HOro
paboyero aHs co AHA obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHbLIX NMpoueayp SBMAIOTCSA: 3asBrneHne U
naket [OOKYMEHTOB (3M1eKTPOHHOE [erno), HanpaeneHHble B Vcnonkom, nocpencTsom
CUCTEMBbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOoHHOM hopme Yepead PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnepylowne AencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NpegoCcTaBneHns MyHULMNanbHON yCnyru;

npukpennseT [OOKYMEHTbl B 3SIEKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noaTeepxagaeT akT O3HAKOMIIEHUSS W COorflacnua € YCroBUSMW U NOPAOKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCryrM B 3MeKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBfieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBfeHNS);

OTNpaBnAeT 3anofHEHHOE 3NEeKTPOHHOE 3asiBfieHne (HaXxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMMU MNyHKTa
2.5.3 agMVHNCTPAaTMBHOIO pernamMeHTa;

nony4yaet ysegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3aABMEHMS.

dopmaTHO-NorMyeckasi npoeepka COOPMUPOBAHHOIO 3asiBIEHUA OCyLLeCcTBnseTcs
nocne 3anofIHeHNsA 3asBUTENEM KaX4Ooro M3 nosien anekTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MOMsA 3NEKTPOHHOM POPMbl 3asiBIEHUSA 3asiBUTENb
yBEOMINSAETCA O XapakTepe BbISIBIIEHHON OLWNOKM N NOpsiAke ee YCTpaHeHUs NocpencTBOM
MHPOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpME 3asiBIEHUS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MPOLEeayp SABMSKOTCH: 3NEKTPOHHOEe
Aerno, HanpasneHHoe B VICnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccMoTpeHue koMmnnekTa JOKYMEHTOB CnonkomMomMm.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLenypbl ABnseTca
NOCTYNfeHNe 3asiBMIEHUS U WHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHUUMNANbHOW YCAyrn.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMWUHUCTPATUBHOW npoueaypbl siBRAsieTcA - cekpeTapb WcnonHutenbHOro komuteTa
(Banee - AOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE NMUO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B criyvyae
obpaLleHnsa 3asButens c 3aasrneHnem B Micnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MNOSIHOMOYUIM LA, NOAAKOLWENO JOKYMEHTHI;

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMVHUCTPATMBHOIO  perfameHTa, MpoOBEepKy COOTBETCTBUS  NpencTaBIieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMUCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncnpaeneHun);
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3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [OnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npy npenocTtaBneHun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWECTBNSAET CKaHMpOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyeTt noanucaHHoe 3asaBfeHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HAYEeHHYHo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMupyeT
31IeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 pacnncky B npyeme JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMIISET 3asaBUTENS O Hann4mm NpenaTcTBUn Ans
npueMa 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMeM codepXXaHus
BbISIBNIEHHbIX OCHOBAHWI AN OTKa3a B NpueMe JOKYMEHTOB.

3.3.3.3. [JomkHoCcTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNSIEHNSA JOKYMEHTOB Ha PacCMOTPEHME:

npuceamBaeT 3asiBfIEHUIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3sbl AOKYMEHTOB;

NpoBepSET KOMMIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeActeoM obpalleHnsa Kk EanHomy noptany (B criydae, ecnv 3asiButeniem npeacraBeHbl
3IEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUNEHHOW KBannMUUMPOBAHHOW 3reKTPOHHOMN
noanuncLHo).

Mpn HanMuMm oOCHOBaHW, MPEeOYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHus o6 oTkase B MpuvemMe [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBEHO HecoOnaeHne ycroBun ee OenCTBUTENBbHOCTU, NPOEKT
peweHns 06 oTkase JOMMKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIMN OCHOBaHUEM ANA ero NpUHATUS.

MpoekT peweHns o6 oOTkasze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBNeHns MyHUUMNAnNbHOW YCryrn, C yKasaHMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyWeEHWEM YCTaHOBMEHHbIX TpebOBaHMN K TakuMm
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble U (MNK) NpPOTUBOPEYUBbIE  CBEAEHUS,
ohOopMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMn), HAaNpaBnsaeTCs Ha cornacoBaHne
B YCTaHOBMNEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHue npoekTta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMBbIX
ANA  nNpefocTaBfieHMsl  MyHUUMNanbHOW  YCNyrM,  OCyLecTBRAsieTCs B NOpSAKe,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMmeHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
NpeayCcMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfiameHTa, OOSPKHOCTHOE nuuo,
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OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHSA
NOCTYNSIEHUS 3asiBfIEHUs, HanpasnseT 3asBUTESN0, YKa3aHHbIM B 3asdBreHuuM crnocobowm,
yBeJOMIeHne O MOCTYNreHUn 3asBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfieHusi, nepevyeHb HauvMeHOBaHUM {annos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMMuun  TeXHUYECKOW BO3MOXXHOCTHU
OCYLLIEeCTBMNSAETCA B aBTOMaTM4YECKOM pPEeXMMe C MCMOofb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOmMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perfamMeHTa, BbIMOMHAKTCA B TedYeHue ofHOoro pabovero AHS CO AHS
NOCTYNfEeHUs 3asBeHNst Ha pacCMOTpeHMe.

PesynbTatamu BbINONHEHNS agMUHUCTPATMBHbLIX NMpoLeayp SBASIOTCA: MPUHATBLIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT pelweHuss ob oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyri.

3.4. HanpasneHne MexBeJOMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTByoLne B
npegocTaBneHnn MyHUUMNANbLHON yCnyru

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnsieTcs
nonyyeHne [JOSPKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMUHUCTPATUBHOM Mpoueaypbl, ABMASIETCS cekpemapb  McrnonHuUmesibHo2o0 Komumema
(banee - [JOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a  HanpaBfieHMe MEeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNEe MEeXBeOOMCTBEHHbIX
3anpocoB, opMUpyeT W HanpaefsieT B 9NEKTPOHHOM (popMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUW  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl 0 NPeaoCTaBlEHUN AOKYMEHTOB U CBEAEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacTn u (Mnn) NnoaABe4AOMCTBEHHbIE OpraHamM BracTu OpraHu3auum
3anpocsil.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMWBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auMMOLENCTBUS, MNpeaoCTaBnsAloT
3anpalumBaeMble AOKYMEHTbI (MHOPMaLMIO) UM HanpaeBnsaoT yBeaoMreHnst 06 oTCyTCTBUM
AOKYMeHTa u (Mnn) uHgopmauun, HeobxoaumbiX ANs NpeaoCTaBNeHUs MyHULMNanbHOM
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUEe Tpex OHeN CO OHS MOCTYNNeHns MeXBeLOMCTBEHHOro 3anpoca B
OpraH WUnu opraHu3auuio, NpefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CININ UHbIE CPOKM
noaroToBKM WM HanpaBfeHWss OTBETa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
beepanbHbIMM 3aKkOHaMu, npaBoBbiMM akTamu [NpasutensctBa Poccunckon denepauum v
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMW 3aKoHaMuM HOPMAaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: AOKYMEHTbI
(cBepeHus), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyri, nmbo
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yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JomkHOCTHOE nuuO, OTBETCTBEHHOE 3a HarnpasfieHMe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npy OTCYTCTBUM OOKyMeHTa u (Mnu)
MHdopmMaLuu;

npy HanU4Ynnu OCHOBAHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCNnyru, C ykasaHuMeM NpuYnH oTkasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblx ANa npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuveMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHui), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMs  MyHUUMNAnNbHOW  YCNyrM,  OCYLLeCTBASieTCHS B MNOpPSAKe,
npegycMOTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMONHATCSA B A€Hb MOMyYeHNa CBeAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoLeayp SBRSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble Ans NpefoCTaBfeHUss MyHULMNANbHOW YCyru, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM Yuche C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUS aAMUHUCTPATUBHbBIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngeT Tpu paboymnx gHS.

3.5. MNoparoToBka pesynbTata MyHULMNANbHOW YCNyrm

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl SBMseTcH
nocTynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MEXBEOOMCTBEHHbIX  3arMpocoB,  AOKYMEHTOB  (cBedeHun), HeobOxoaumMbIX  Ans
npegocTaBfieHNa MyHUUMNANbHON YCIyri.

[OMKHOCTHLIM  NIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE AOMWUHUCTPATMBHOWN
npoueaypbl, SBRsieTca cekpetapb McnonHMTenbHOro komuTeTa (danee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pe3yfibTaTa NpeaoCcTaBfeHns MyHUUMNansHOM YCyrn).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOoArOTOBKY  pesynbTaTa
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYIn:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBfeHnss MyHUUMNansHOW YCNyru;

Npw BbISBNEHUM OCHOBaHUW AN OTKasa B NpefoCTaBNeHUM MyHULMNANbLHOW yCnyri,
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yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBnvBaeT MPOEKT
pelleHns o6 oTkase B NpefoCcTaBneHumM MyHUUUNansHOM yCnyru;

B Criydae OTCYTCTBUSI OCHOBaHWW AN OTKa3a B NpedocTaBfeHun MyHUumnanbHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOIO perfiameHTa, Mo uTtoram
PacCMOTPEHNS AOKYMEHTOB, HEOOXOANMbIX ANS NpefoCTaBAeHUss MyHUUUNANbHOW YCIyru,
nogrotaBnvMBaeT MNPOEKT pesynbTata MpefocTaBfneHuss MyHUUMNanbHOW  ycnyrm B
COOTBETCTBUU C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpasnseT MNOAroTOBMEHHbIM NPOEKT pesynbTata NpefoCTaBNeHns MyHUUMNanbHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake nocpeCcTBOM CUCTEMbI 3IEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMmble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYEeHNe o4HOro paboyero gHs.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBASKTCA:  NPOEKT
pelleHns o6 oTkase B NpeocTaBrieHnn MyHULMNAnbHOW YCNyru, CpaBku (BbIMUCKN).

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata nNpeaocTaBrneHns
MyHUUMNaNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTaTta MyHULMMNansHON
ycnyrun, nasown lNoceneHus.

lMogroToBneHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMedaHusi, BO3BpallalTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yfnbTaTta MyHUUMMANbHOW YCRyru.
Mocne ycTpaHeHUs 3amevaHuin npoekTbl [LOKYMEHTOB [MOBTOPHO nepejatTcd  Ans
cornacoBaHus U NognNMcaHus.

maBa [loceneHus npu pPaccMOTPEHUN MNPOEKTOB [OOKYMEHTOB npoBepsieT
cobntogeHne agMUHUCTPATUBHOIO pernameHTa AOSMKHOCTHbIMU nNuuamu Mcnonkoma B YacTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTenbHOCTU U NOSTHOTHI,
Hanu4Ms cornacoBaHW YMOMHOMOYEHHbIX [OOIMKHOCTHbIX nuy KMcnonkoma B cucteme
3M1EKTPOHHOro A0KYMEHTO06opoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4aCTW CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTtesisHOCTM U NONHOTLI [haBa [loceneHus  uHUUMUpPYeT
npuBrneYeHne K OTBETCTBEHHOCTU 1L, AOMYCTUBLLMX HApYLLIEHUS, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCS B Te4EeHUe OAHOro paboyero aHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
oTKase B npueme AOKYMEHTOB HeobxoauMMbIX Ans NnpefoCcTaBfeHnss MyHUUMNanbHOW yCryru,
pelleHne 06 oTKase B NpefoCTaBneHMm MyHULMNAnNsHOM yCnyru, cnpaska (Bbinucka).

3.5.4. VicnonHeHwe npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaATUBHOIO
perrnameHTa, Npu HanMymm TEXHNYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexuMme C  MCMNOMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULUMMNANbHbLIX YCIyr.

MakcumarnbHbIi  CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX MpoUenyp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnsaeT oanH paboyumii aeHb.

3.6. Bbigaya (HanpaBneHue) 3asBuTento pesynbTtata MyHUUUNanbLHOW yenyrm

3.6.1. OcHoBaHMeM Havana BbINOfIHEHUS aAMUHUCTPATMBHOW MNpoueaypbl ABASETCH
nonyyeHne [OOIMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXAatoLero npefocTaBneHne MyHuumnansHOm yCryri.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE  aAMUHUCTPATUBHOM
npouenypsbl, ABNAeTcA cekpeTtapb McnonHutensHoro komuteta  (ganee - OOMKHOCTHOE
NnnUo, OTBETCTBEHHOE 3a Bbladvy (HarnpasrieHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a BblAavy (HanpasreHne) 4OKYMEHTOB:
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obecneuynBaeT perucTpaumio U BHECEHME CBEAEHMN O pe3ynbTaTe npeaocTaBneHuns
MyHUUMMNANbHOW yCcryrm B MOACUCTEMY BeAeHUs [OOKYMeHTauuu aBToOMaTu3MpoOBaHHOM
WHOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBvTensi) cnocobom, ykasaHHbIM B 3asBNEHUU, O
pesynbTate npeaocTaBfeHns MyHUUMNAanbHOW YCIyrM U O BO3MOXHOCTU MNOSTyYeHUus
pesynbTata NnpegocTaBneHns MyHuuunaneHon ycnyru B icnonkome nnu 8 ML,

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTU4YECKOM pexuMMe C WUCMOoSIb30BaHMEM aBTOMAaTU3UPOBAHHOW WHAOPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA €O OHA NoANUCaAHUA [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBieHna MyHULMMIansHOW YCIyrn, YnOonHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSKTCA: pa3MelleHune
cBefleHMn O pesynbTate NpefoCTaBfieHUs MYHULMNANbHOW YCAyrM B UH(OPMaLMOHHBIX
cucTtemax, u3BelleHue 3aaBuTens (ero npencraBuTenis) O pesynbTaTe npefocTaBfeHus
MyHULUMNanNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTarta npegoctaBneHns
MYHULIMNANbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3aaBuUTenNs 3a pe3ynbTaTtoMm MyHuuunansHoun ycnyrm 8 ML,
paboTHnk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHuMuMnanbHOW ycnyru B dopme
aK3emMnnspa ANEeKTPOHHOro JOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuo 3asBuTens
BMECTE C 9K3eMMNNSpPOM 3JNIEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCs 3K3EeMMNApP SNEeKTPOHHOro AOKyMEHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOoCcUTEnb MHGOPMaUMM UMM HanpaBfeHUs 3K3emnsisipa 3NEeKTPOHHOro [[OKyMeHTa no
3MEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaunn
UNN HanpasfeHMM JK3eMNrispa SMEKTPOHHOrO AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBrfeH
3K3eMMAsp O3MEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, No 3SfIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro AOKYMEHTa 3K3eMMnsApy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxXHOM HocuTene 3aBepsieTCd  YNOSIHOMOYEHHbIM COTPYAHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKWM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AAC MOLU,
pesynbTaT NpegocTaBneHns MyHUUMNanbHOW yCnyru, BblaHHbIA 3ag9BUTENIO.

3.6.3.2. MNpn obpalleHnn 3asBuTeNnd 3a pesynbTaToOM MyHUMUMNANbLHOW yCryrn yepes
PecnybnvkaHckuin noptan 3asBUMTEN0 B NMYHbIA KabMHET aBTOMAaTU4YECKM HanpaBnsaeTcd
ANEKTPOHHbLIN  006pa3  [OKYMEeHTa, SABNSAWErocs  pesynbtatoM  npeaocTaBreHust
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMNEHHON KBanuUUMPOBAHHOW 3MNEeKTPOHHOW
nognNUCbO YNOSTHOMOYEHHOMO SOSMKHOCTHOrO nnua Mcnonkoma (Mcnosikomom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCA B A€Hb NOANMCaHUS AOKYMEHTa, noaTBepxaatowero npegocrasneHme (otkas
B NPefoCTaBfieHUN) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIULOM
Wcnonkoma (Acrnonkomom).

PesynbTatamu BbIMNOMHEHUA afMUHUCTPATUBHBLIX NMpoueayp SABNAKTCA: HanpasneHue
(npepocTtaBnexHne) ¢ ncnonb3oBaHMem PecnybnukaHcKoro noprtana 3asBUTESNO JOKYMEHTa,
nogTeepxaaroLero npefocTaBneHMe MyHUUMnanbHOW ycrnyrm (B TOM 4ucrie oOTka3 B
npefocTaBneHnn MyHULMNanbHOW yCrnyru).
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3.6.3.3. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YCryrn B
Wcnonkom, AOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bbigady (HanpaBneHue) OOKYMEHTOB,
BblJaeT 3asBMTENO pe3ynbTaT MyHuuunanbHow ycnyru. o TpeboBaHuio 3aaBUTENS BMECTe
C 9K3eMNNAPOM SMEKTPOHHOro AOKYMeHTa Ha OymaXHOM HocuTene emy rnpenocraBnsieTcs
9K3eMNNsAp JNIeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbl HocuTenb
NHOPMaLMN UNU HarnpasBneHus JK3emnnsapa SMNEKTPOHHOro [OKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTens.

AOMWHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBMNATCA B NOpsake odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
[MpaBunamn BHYTPEHHEro Tpy4oBoro pacrnopsaka cnonkoma.

Pe3ynbTaTtomM BbINOMHEHUS agMUHUCTPATUMBHBIX nNpoueayp SBNSATCHA: dukcaums
dakra Bblgauu pesynbTarta npefocTaBneHns MYHULMNAnbHOWM ycnyru B
aBTOMaTU3NPOBAHHOMW WHMOPMaLMOHHON cucTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocygapCTBEHHbIX U MyHULUMNArbHbIX YCIyT.

3.7. NcnpaBneHne TeXHN4eCcKnx owmbok

3.7.1. B cny4yae obHapyXeHUa TeXHU4eCKOW OLWMOKM B OOKYMEHTe, sIBASOLLEMCS
pes3ynbTaTtoM MyHMUMNANbHOW YyCNyru, 3asaBuTenNb HanpasnseT B Vicnonkom:

3asBrieHne 06 ncnpasneHnn TexHmyeckon owmndkn (npunoxenune Ne 5 Kk HacTosweMy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BMTENO KaK pe3ynbTaT MyHMLMNANbHOW YCryrin, B KOTOPOM
COOEPXUTCHA TEXHMYECKas! OLLIMOKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLME O Hanuuum
TEXHUYECKON OLLINOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUsIX, YyKasaHHbIX B
AOKYMEHTE, SBMNAKLWEMCA pe3ynbTaTtoM MyHUMUMNAnNbHOW YCnyrn, nogaeTcsa 3asBUTENEM
(ynonmHOMOYEHHbIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHneM (B TOM 4ucne C
NCrNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMBo Yepe3d PecnybnukaHckuii noptan unn MoLl.

3.7.2. [JOmMKHOCTHOE ML, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, OCyLlecTBAdeT
npuemMm 3asBneHus ob ucnpaBneHUN TEXHUYECKOW OLUNOKK, PEerucTtpupyeTt 3asBreHue cC
NPUNOXEHHBbIMW OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY fnvuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  Npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TEYEHME OAHOro paboyero AHs ¢ AaTthl perncTpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPoOLeayp SIBMAKTCS: NPUHATOE U
3aperucTpupoBaHHOE 3asiBfieHWe, HarnpaBfieHHOE Ha PacCMOTPEeHME AOSHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 006paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUS] UCMPAaBNEHUN B OOKYMEHT, SABMSOWMIACA
pes3ynbTatoM MNpeaoCTaBNeHUs MyHMUMNANbHOM  yCnyrM, OCYLLUECTBNSIET MNpoueaypbl,
npeaycMoTpeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblgaeT MCNPaBIEHHbIN
AOKYMEHT 3aaBuUTENto (YNOoSTHOMOYEHHOMY NPeacTaBUTENIO) JIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COOEPXUTCA TexHunyeckas owubka, vnu HanpaenseT B agpec 3asiBUTENs MOYTOBbIM
oTnpaeneHnem (NOCPeaCTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKYMEeHTa npwu npegoctaeneHmn B McnonkoMm opurMHana [OKYMEHTa, B KOTOPOM
COOEPXUTCHA TEXHMYECKasH OLLIMOKa.
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AOMUHUCTPaTMBHbIE  npouefypbl, YCTaHasfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe ABYX paboymx OHEN rnocrie ObHapyXeHWst TEXHUYECKOW OLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcOBaHHOIO NnLA 3asBNeHUs o0 AonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPOUeAyp SBIAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENI0 JOKYMEHT.

4. NMopsagok u hopMbl KOHTPOSS 3a NpeAoCTaBlIeHUEM MyHULMNANBLHOM YCIyru

4.1. NopsigoK OCYLLECTBIEHMS TEKYLLIEro KOHTPONS 3a cobrntogeHnemM 1 UCNoriHeHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMW NML@MUN MOSNOXEHUIN aAMUHUCTPATUBHOTO pernaMeHTa u
MHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB, YyCTaHABNUBAKLLMX TpPeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNanbHOW ycnyrm
BKMNtoYaeT B cebda BbIBNEHWE W yCTpaHeHWe HapyweHWn npaB 3asiBUTENen, npoBefeHue
NpoBepPOK cobrnogeHus npouenyp nNpeaocTaBneHUss MYHUUMNAnNbHOW YCIyrn, MNOAroTOBKY
peweHnn Ha pgencteua  (6esgencteue)  OOSMKHOCTHBLIX — NUL  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobniogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka ¥ cornacoBaHve MNPOEKTOB [AOKYMEHTOB MO MpeaocTaBreHuto
MYHULMNANbHOW YCAYTK;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOpPsiAKe NPOBEPKM BeAEHUA 0enonpon3BoaCcTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHus
npoueayp npeaocTaBfieHUs MyHUUMNANbLHOW YCyri.

B uensix Tekyllero KOHTPONsA MCMNOMb3YTCA CBEAEHMS, UMEIOLUNECS B 3NIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHass W MUCbMEeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE  AAMMHUCTPATUBHBIX NpoLeayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus!.

[ns ocyLlecTBNEHNS KOHTPONA 3a COBEPLUEHMEM [OEeWUCTBUMMA NpU npegocTtaBneHumn
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAWUTESD oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnslTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANBHOW YCRyrn.

O cny4yasix 1M nNpuvyMHax HapyLleHUsi CPOKOB, MOCMeOoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fvua  HEMEeONeHHO  MH(OPMUPYIOT
PYKOBOOMUTENS  OpraHa, MpeaoCTaBMfslOWEro  MyHMUMNAnbHYK  YCnyry, a Takke
npeanpMHUMatloT CPOYHbIE MEPbI NO YCTPAHEHMUIO HAPYLLEHWUH.

Tekywmn KOHTpONMb  3a  cobnwogeHMeM  nocnegoBaTenbHOCTU  AEWCTBUM,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoueaypaMmn no npeaocTaBfieHnio MyHUUMNansHOM
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNS opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3auumio paboTbl MO NPeAoCTaBfIEHUIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLIEeCTBNALWEro opraHusauvio pabotbl MO NpeaoCcTaBEHNIO
MYHUUMNANbHOW YCAyrn.

[MepedyeHb  OOMKHOCTHLIX  NWL, OCYLLECTBNALWNX  TeKyLlumn KOHTPOJTb,
YyCTaHaBMMBAETCSA [MOMOXEHUSAMU O CTPYKTYPHbIX MOApasfeneHusx opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHbLIMU pernaMmeHTamu.

4.2. nOpﬂﬂ,OK " NepnoanvyHOCTb OCYLLEeCTBI1IEHNA NMNAHOBbLIX N BHEMJ1IAHOBbIX MPOBEPOK
NONMHOTbI N Ka4eCTBa npenocrtaBrieHnA MyHVILl,VII'IEU'leOVI yCcnyru, B TOM 4ucrie nopaaok um
CbOprI KOHTpONA 3a NOSTHOTOM N Ka4eCTBOM npeagocrtaBiieHNA MyHVILl,I/II'IaJ'IbHOI7I ycnyru
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4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeAOCTaBNEeHNA MyHULMNAITbHOW YCIyru
ocyLlecTBnaeTcHa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgernctane) Micnonkoma, a
TakKe NX OOSMKHOCTHbIX L, MyHUUUNANbHbIX CITy>KaLlunX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSMMHOTOM M Ka4eCTBOM MpeaoCTaBeHns
MYHUUMNANbHOW YCNyru nNpoBOAATCA NiaHOBbIE U BHEMNAHOBbLIE NpoBepku. [opaaok u
NnepnoanYHOCTb OCYLLIECTBEHUS NITaHOBbLIX NPOBEPOK YCTaHaBnMBaeTCcs nnaHom paboThbl
Wcnonkoma. NMpu npoBepke MOryT paccmMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANsHOM yCnyrm (KOMNIeKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyru (TeMaTnyeckne npoBepKu).
[MpoBepka Takke MOXeT NMPOBOAMTLCS MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTpPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criydyae nosnydyeHns
xanob 3aasutenen Ha gencteus (besgencrene) Micnonkoma, a Takke UX AOSHKHOCTHBIX L,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTthl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeaoCcTaBnaoLWero MyHULMNanbHyo
ycnyry, 3a peLlueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
XoAe nNpeaocTaBneHns MyHULMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3a8BUTENEN BUHOBHbIE §NWUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®eagepaunn.

PykoBoantenb opraHa MeCTHOrO CaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE PacCMOTPEHNE 3asiBIIEHUN.

PykoBoantenb (3amectuTenb pykoBOOUTENS) CTPYKTYPHOro noAapasiefnieHus opraHa
MECTHOro CcaMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe WU (Mnu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHblX B pasgene 3
afiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAnbHbIE CriyXallMe 3a peleHns u AencTBUS
(6espenctaune), npuHMMaemble (ocywecTBnsaemble) B  Xxoge npegocTaBneHns
MYHULUMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. lNonoxeHuns, xapakTepuaytoLine TpeboBaHus K NOpSLKY U hopmMam KOHTPOrs 3a
npegocTaBfieHNEM MYHULMNASTbHOM YCIYrK, B TOM YMCII€ CO CTOPOHbI rpaxaaH, ux
obbeanHeHU n opraHmsaumnmn

KoHTponb 3a npegocTtaBneHMEM MyHULMNANbLHOWM YCNyrM CO CTOPOHbI rpaxgaH, UX
obbeanHEeHN U opraHnsaLnin, OCyLLEeCTBNAeTCH MOCPEeACTBOM OTKPbITOCTUM AesATerNlbHOCTU
opraHa MeCTHOro camoyrnpaBrieHus npu nNpegocTaBfieHUn  MyHUUMNANbHOW  YCnyru,
nosly4eHusi NOMHOWN, akTyanbHOW U JOCTOBEPHOM MHOPMaUUn O nopsake npefocTtaBrneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHnin (xkanob) B
npolecce NpegocTaBneHns MyHULMNanbHOW YCyri.

5. locyne6HbIN (BHeCcyAeOHbIN) NOPAAOK 00XanoBaHUA peweHu u AeMcTBUin
(6e3pencTBuA) opraHa, npeaoCcTaBNAOLWEro MyHMUunanbLHy ycnyry,
MHOroyHKLMOHaNbLHOro LeHTpa NpeaoCcTaBNeHus rocyfapcTBeHHbIX U
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MyHULUMNAaNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B 4actu 1.1 cratbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B [OCyAeOHOM MopsiaKke pelueHun r
aencteui  (6es3genctevsi)  opraHa, NpPeaoCTaBfsOWEro  MyHUUMNANbHY  YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEro MyHMLMNanbHy yCryry, MyHUUUNansHOro
crnyxawlero, pykoBOAMTENs opraHa, MpedoCTaBnfalWero MyHUUMNanbHY  YCnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTPpa, OpraHnu3auun,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTeENb MOXET 06paTUTBLCS C Xanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapyleHue cpoka permcTpauum 3anpoca O NpeaocTaBAeHUM MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHms MyHMumMnanbHOW ycnyrn. B ykasaHHOM cnyydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELNEeHWn U OEeNCTBUK
(6espencTBnst) MHOrOYHKLUMOHAIbLHOIO UeHTpa, paboTHWMKA MHOroYHKLMOHAaNbHOMo
LeHTpa BO3MOXHO B Cflydae, eCcfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns n encTens
(6espenctBne) KoToporo obxanykTcs, BO3NoOXeHa QYHKUMS N0 npeaocTaBlieHuIo
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B MonHOM obbeme B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OocyLLEeCTBREHUS
OENCTBUA, nNpeactaBrieHMe WM - OCYLECTBNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBfeHns MyHULUMNAanbHON yCcnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBneHnsa MyHULMNANbHOW YCNYyrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHMs OTKasa He
npeaycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBMM C HUMMU UHBIMA
HOpPMaTUBHbLIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENeM
peweHnn wn pencteun  (6e30encTBysi) MHOrOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKUMOHamNbHbIN
LEeHTp, pelleHns n genctana (6esgencTeme) KOTOporo obxkanyTcs, BO3noXxeHa yHKUNA no
NpeaocTaBNeHNI0O COOTBETCTBYHOLMX MYHMUMNAMbHBIX YCRyr B NOSTHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe C 3aaBUTENSA NPY NPegoCTaBNeHMM MyHULMNANbHOW YCnyrn nnathbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccurckon ®Pepepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LUeHTpa,
paboTHMKA MHOroyHKLUMOHANbHOro LeHTpa, opraHnsaumni, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUK
AOMYyLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pesynbTate npefocTaBrneHus
MYHUUMMNANbHON YCNyrn [OKyMeHTax nvMbo HapylweHue YCTaHOBNEHHOrO CpoKa TaKux
ncnpasneHnn. B ykasaHHoM cnyyae gocyaebHoe (BHecyaebHoe) obxanosaHue 3asButenem
peweHnn wn pencteun  (6e3genctBusi) MHOTOYHKUMOHANbHOMO LeHTpa, paboTHuKa
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MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHambHbIN
LEHTP, peLlleHnsa n aencteus (6es3gencrame) KOToporo o6xxanyrTcd, BO3NOXeHa yHKLUMS MO
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLNX MYHMUMNANbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoBbIMK akTamMu Poccuickon ®epepaumu,
3aKOHaMW M MHbIMM  HOPMAaTMBHbLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMW NpaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBUn (6e34encTBusl) MHOrOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(PYyHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clyyae, €ecnM Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, peLlleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
AOKYMEHTOB unuM  WHopmauun, oTcyTcTBue U (UnM) HeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Mpu nepBOHayarbHOM OTKase B Mnpueme [OKYMEHTOB, HeobxoauMblX AO5is
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnsHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-9®3. B ykasaHHOM crniyqyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelleHnn un pencteum (6e30encTBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NPeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYyHULUMNANbHbIX YCryr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  ¢opmMe B  OpraH, NpefoCTaBsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOrOOYHKLNOHANbHbLIM LEHTP NMMOO B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTw,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbLHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OENCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, npPefoCTaBnslWero MyHUUMNAnbHY  YCnyry,
nodatTCcs B BbILWECTOAWMA opraH (MpyM ero Hanumyumu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeOCTBEHHO  pPyKOBOOUTENEM opraHa, npeaocTaBrisioLWero
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHna wn gencteusa (6espenctene) paboTHUKa
MHOTrOOYHKLMOHANbHOro LeHTpa NoLalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelieHus n gencreusa (besgencrane) MHOroyHKLMOHANbLHOIO LeHTpa
nogalTCca  ydpeamTento  MHOMOMYHKUMOHANBHOrO LEeHTpa WNn  OOJDKHOCTHOMY  nivuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgenctene) paboTHMKOB OpraHmMsaumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTcs pyKoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHusa u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLero MyHUMNanbHyo
ycnyry, MyHUUMNAnNbHOro  Cryxalwlero, pykoBoAMTENs opraHa, npefocTaBnsowero
MYHULUMNANbHYO YCnyry, MOXeT ObITb HanpaBneHa no no4vte, Yepe3 MHOroyHKLMOHabHbIN
LEHTp, C uCNoNb3oBaHNEM WH(POPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
oduymnanbHOro camta opraHa, npefoCTaBnAoWeEro MyHuuMnanbHyo ycnyry, EguHoro
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noptana nubo PecnybnukaHckoro nopTana, WH(OPMAUMOHHOW CuUCTEMbI [ocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npuemMe 3assutend. XKanoba Ha
peweHns wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LeEHTpa, paboTHUKa
MHOTMO(YHKLMOHANbHOro LUeHTpa MOXeT OblTb HamnpaBreHa no no4vte, ¢ UCNosib30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHpOPMaLMOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4yHoM npueme 3aasutens. XKanoba Ha pelueHns n gencteus (6esgencrame) opraHnsauun,
npegycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXeT ObITb HamnpaeneHa No noyTe, C WUCNOSMb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduuManbHbIX CanToB 3TUX OpraHu3auun,
EgomHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3aaBuUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIPKHOCTHOrMO  nMua opraHa, npedocTaBndAloWero  MyHuuunanbHy — ycnyry, nubo
MYHULUMNANbHOMO Cry)Xallero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHn3auumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHus n aencteusa (besgencreme)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOeHUA 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHus 06 obOxanyemblx peleHusx u geuncteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, OOITHKHOCTHOIO nmuya opraHa,
npefocTaBnsAwLWeEro  MyHAUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npenycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpPedoCTaBfAOWEro  MYyHUUMNANbHY  YCIyry,
AOSDKHOCTHOMO  nNuua opraHa, npefocTaBffalowero  MyHuuunanbHy — ycnyry, nmnbo
MYHULMNANbHOMO cnyxatuiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrOOYHKLMOHANBbHOIO UEeHTpa, opraHu3auuin, npegycMOTpPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBnNeHbI
AOKYMEHTbI (Npn Hanu4um), noaTBepXaaroLme oBOAbI 3asBUTENS, NMMOO UX KOMUN.

5.4. MocTynusLias xanoba NnoanexuT pernctpaumm B CPOK He nosaHee paboyero gHs,
cnefytouwlero 3a AHEM NOCTYNSIEHWS.

5.5. XKanoba, nocTtynuBlwas B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOTMO(YHKLMOHANbHbLIN  LEHTP, YydpeauTento  MHOroyHKLMOHANbHOrO  LEeHTpa, B
opraHusauummn, npeaycMoTpeHHble YacTblo 1.1 ctatbmn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMN opraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTtHaguaty paboumx OHEeMm CO OHA ee perncTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUMNANbHYI YCNyry, MHOMOYHKLUMOHANbHOro LEHTPA,
opraHusaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B ncnpasBneHuy OONYLEHHbIX OnevYaTtok M owmnbok
unu B criyyae obxanoBaHus HapyLlIEHUS YCTAHOBMEHHOrO CpoKa TakuX WUCNpaBfeHUn - B
TeyeHne NaTn paboynx gHen co AHSA ee perncrpauun.

5.6. Mo pesynbTatam pacCcMOTPEHUs >anobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLeHni:
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1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneyaTok 1 OWNBOoK B BblAaHHbLIX B pe3yrnbTaTte npeaoctaBneHns
MYHUUMNANbHOM YCIyrn OOKYMEHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NpeayCMOTPEeHO HOPMaTMBHbLIMU NMpaBoBbIMU akTamn Poccunckon depepaumu,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO0 XenaHu 3aaBUTENS B
3EKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPeHUA
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOoBNEeTBOPEHUIO B OTBETE
3aABUTENI0 O pesyrbTaTax PacCMOTPeHnsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLIECTBMNSEMbIX OpraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOIFO(OYHKLMOHANbHLIM LEeHTPOM §nnbo opraHusauumen, npegycMOTpeHHon 4actblo 1.1
ctatbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs WMHOpMauna O AanbHenwmx
OENCTBUSX, KOTopble HeobxoOMMO COBEPWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHuga Xanobbl He noanexaiwen ynooBreTBOPEHU0 B OTBeTe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
PasbsACHEHUST O [MpPUYMHAX MPUHATONO pelleHnd, a Takke WHpopmMaums o nopsake
o6XanoBaHUs NPUHATOrO peLLleHus.

5.9. B cny4ae ycTaHOBfieHUs1 B Xo4e WNU Mo pes3ynbTaTaM pacCMOTPEHUs xanobbl
NpuM3HaKoB coCTaBa  aAMUWHUCTPATMBHOIO  MPaBOHApYyLWEHUS WU MpecTynneHuns
AOJDKHOCTHOE NnUo, paboTHMK, HadeneHHble MOMIHOMOYMSIMU MO PACCMOTPEHMUIO Xanoo,
He3amennMTeNbHO HanNpaBnslT MMetoLMeca MaTepuanbl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHY YCIyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(moanmch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblgade

cripaBku (BbIMUCKX) NO CrieayoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbLHOM

ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 OTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBnNeHus
MYHULMNANbHOW YCyru no Bblgaye cnpaBky (BbIMUCKK)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom
NPUHATO pelwieHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX AOnsi NPeaoCTaBMeHUs MyHMUMnanbHOW YCryrM No Bblaadve
crnpaBku (BbIMMCKX) NO Crie4yoLWmMM OCHOBAHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSITHOMOYEHHbIW OpraH C 3asBfeHWEM O
npenoCcTaBfeHNM YCryrn Nocne yCTpaHeHMst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 0BXanoBaH B AocyaebHOM nopsaake nyTeM HanpasfeHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHbIE
AaHHble, PErMcTpauuIo No MecTy XUTENbCTBA,
aZipec 3ANEeKTPOHHOM MOoYTbI, TenedoH)

3AABJIEHNE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHULMNanbHOW YCryri, NpoLly NpeaoCTaBUTb:

D B NWU4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCIyr
Pecnybnukn TaTapcras;

D B  MHOrO(PYHKUMOHaNbHOM LEeHTpe npeaocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapctaH;

D B OpeaHe.

(maTta) (noanuceb) (®.1.0.)

MNpunoxeHne Ne 5
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K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
ycryru no Bblaaye crnpaBky (BbINWUCKN)

PykoBoguternto
McnonHutensHoro komurteTta

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no
Bblaye cripaBku (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ucnpaBuTb OOMNYLWIEHHYD TEXHUYECKYIO OLIMOKY M BHECTU COOTBETCTBYHOLLNE
N3MEHEHUs B AOKYMEHT, ABMSIOLWNNCA pe3ynbTaToM MyHUUUNANsHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelweHns o6 OTKNOHEeHWW 3asaBreHuMs o6  ucrnpaBreHun
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

NnocpeLCTBOM OTNpaBfieHUst ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUU Ha OyMaHOM HOcUTerne MOYTOBbIM OTMpaBfieHWeEM Mo

agpecy:

HacTtosawmm noateepxaato: cBeAeHWUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NPEeacTaBAsSieMOMY MHOK NULYY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAaTensCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

(paTta) (mnoanuceb) (®.1.0.)



