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KOMUTETBHI
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25.06.2021 Ne 712-nn

OO0 yTBepKIEeHUH aIMUHUCTPATUBHOIO PETJIAMEHTA
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH 110
UHPOPMALMOHHOMY 00€CTIeYeHUI0 (PU3NIECKUX U
IOPUAMYECKUX JIML HA OCHOBE JOKYMEHTOB
ApxuBroro ¢onma Poccuiickoii @eneparuu u
JPYTHX apXUBHBIX JOKYMEHTOB, IIPEICTaBICHNE
ApXUBHBIX CIIPABOK, APXMUBHBIX BBIITUCOK U KOIUHI
ApPXUBHBIX JOKYMEHTOB

B nensax peamuszanun ®@enepanpHoro 3akoHa ot 27 uronsg 2010 roma Ne 210-
®3 «OO0 opraHuzalMd MPEIOCTABIEHUS TOCYIAPCTBEHHBIX W MYHHIIMIAIBHBIX
yciyr», UcnonaurenbHblil KoMUTeT CaOMHCKOTO MYHUIIMIIAIBHOTO paiioHa

I[TOCTAHOBJIAET:

1.  VYr1Bepautb  AJIMUHUCTPATUBHBIM  perJaMeHT  MPEeAOCTaBICHUS
MYHUITUTIATBHOM YCIyTU TO0 WH(OPMAIMOHHOMY OOECnedeHHI0 (U3MUECKHX U
IOPUIMYECKUX JIMI Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii
@deneparii ¥ OPYTUX APXUBHBIX JOKYMEHTOB, MPEACTABICHUE apXUBHBIX
CTPaBOK, ApXUBHBIX BHIMMMCOK U KO apXUBHBIX JTOKYMEHTOB (TIPUIIAracTcs).

2. OnyOnukoBaTh HACTOSIIEE MOCTAHOBJICHUE HA O(UIMAILHOM IOpTAJe
npaBoBoil  uHpopMauuu PecnyOmukum  Tarapcran B uMH(OpManumoHHO-
TEJIECKOMMYHUKAIMOHHOW ceTn «HTepHeT™» 1Mo aapecy: http://pravo.tatarstan.ru u
Ha o¢uuuanbHoM caiite CaOMHCKOro MYHMIMOAJIBHOIO paioHa MO aJapecy:
http://saby.tatarstan.ru.

3. HacTosiee nocraHoBi€HHE BCTYNAET B CUIIY CO JHS OPHUIMAIBLHOTO
OITyOJIMKOBAHUSI.

PykoBonurens
M cnonHUTEIbHOr0 KOMUTETa
CaOMHCKOTO0 MYHMITUTIATILHOTO paiioHa M.P. Ninus308
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YTBEPX/JEH
IIOCTaHOBJIEHHEM VICIIOIHUTENBHOTO
komuTeTa CaOMHCKOTO MyHHIIHITATLHOTO

pationa PecniyOnuku Tarapcran
oT 2021 1. Ne

AAMUHHMCTPATHBHBIN perjiaMeHT
NPeIOCTABJCHUS MYHHUIMIIAJIBbHOM YCJAYTH 10 HH(POPMALMOHHOMY
o0ecrnedyeHNI0 PU3MYECKUX U OPUAMYECKHUX JIUI HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢ponaa Poccuiickoin Peaepauuu U Apyrux apxXuBHbIX
AOKYMEHTOB, IIPeICTABJICHHE APXHBHBIX CIIPABOK, APXHUBHBIX BBINHCOK U
KON APXUBHBIX JOKYMEHTOB

1. O0uIMe MoJ10KeHu A

1.1. Hacrosmui aMUHUCTPATUBHBIN perinaMeHT IIPEOCTaBIICHUSA
MYHHIIMITATBHON yclyru (najgee — PeriameHTt) ycTaHaBiIMBAaeT CTaHAAPT U TOPSIOK
NPEIOCTABICHUS MYHUIUMNAIBHOW yCIyTH 10 WHGOPMAIMOHHOMY OOECIeYSHHIO
¢u3nYecCKnX © IOPUAWYECKHX JIMI[ Ha OCHOBE JOKYMEHTOB ApxuBHOro (HoHIA
Poccuiickoit denepannu U APyrux apXuUBHBIX JOKYMEHTOB, MPEJCTABICHHE apXUBHBIX
CIIPABOK, aQpXUBHBIX BBIMUCOK M KOTHI apXUBHBIX JOKYMEHTOB (Jjajiee - MyHUIIUTIATbHAs
yciyra).

1.2. Ilonyyatenu ycuyru: (U3HUECKHAE W IOPUANYECKUE JHIA, WHIAUBUTYaTbHBIC
peAnpUHUMATENH (J1ajiee — 3asBUTENb).

1.3. UudopmupoBanue o MpeaoCcTaBIeHN MyHUITUTIATLHON YCIYTH:

1.3.1. uadopmanuss O TOpPSAAKE TPEIOCTABICHUS MYHUIUNAIBHON YCIYTH
pa3MenaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COJCPKAIIMX BH3yaJbHYI0 U TEKCTOBYIO
UHPOpMAIIMI0O O MYHHIMNAJIBHOW  YCIyre, paclojO)KEHHBIX B  IOMEHICHUAX
MHOTO()YHKIIHOHATBHBIX IIEHTPOB IPEI0CTABIICHUS rOCyIapCTBEHHBIX "
MYHULUTATBHBIX YCIIYT.

2) Ha O(HIMATBLHOM CaliTe MYHHUIMIAILHOTO paiioHa B WH()OPMAIMOHHO-
TeJIeKOMMYHHKaImoHHo# cetn «MutepHer» (https://www.saby.tatarstan.ru);

3)ua Iloprane TOCYZapCTBEHHBIX M MYHHUIHMIAIBHBIX YCIyr PecrmyOmuku
Tarapcran (https://uslugi.tatarstan.ru/) (naiee — PecryOnukanckuii mopran);

4) Ha EnquHOM mopTane TOCYAapCTBEHHBIX U MYHUIUITATBHBIX YCIYT ((YHKIINN)
(https:// www.gosuslugi.ru/) (nanee — Enunblii mopran);

5) B rocynapcTBeHHON MH(GOPMAIMOHHON cucTeMme «PeecTp rocyaapcTBeHHBIX U
MyHUIIMNANbHBIX ycinyr Pecnybnuku Tatapcran»  (http://frgu.tatar.ru) (manee —
PecnyGnukaHckuii peectp).

1.3.2. KoncynpTupoBanue 1O BOMpOCaM MPEAOCTaBICHUS MYHHIMIIAIBLHOM
YCIyTH OCYIIECTBISETCS:

1) B MHOTOQYHKIIMOHAJIBHBIX IICHTPAaX MPEJOCTABICHUS TOCYIAPCTBCHHBIX H
MYHHIIUTIATBHBIX YCIYT MPU YCTHOM OOpaIIeHUH - IMYHO WK 10 TelIe(OoHY;

2) B mHTepaKkTUBHOW (hopme PecryOimkaHCcKoTo moprana;

3) 6 HcnonnumenbHom KomMumeme MyHUYUnaibHo2o paiona (nanee — Mcnoaxkom):

MIPHU YCTHOM OOpAIEHUH - JTUYHO I 110 TenedoHy;
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IIpU TUCHMEHHOM (B TOM 4HCIE B (hOpMe 3IIEKTPOHHOTO JOKYMEHTa) 0OpalieHnn
— Ha OyMa)XKHOM HOCHTEJIE TI0 MOYTE, B 3JIEKTPOHHOU (hOopMe MO 3JIEKTPOHHOM MouTe.

1.3.3. Undopmanusa va Equrom moprane, Pecrmybnukanckom mopTraine o mopsiike
U CpOKAaxX MPENOCTaBICHUS MYHHUIMIAIBHOM YCIYTM Ha OCHOBAaHMM CBEICHM,
cozepxammuxcs B Pecmy0GirkaHCKOM peecTpe, MPeoCTaBlIseTCs 3asBUTEINI0 OECIIaTHO.

Jloctyn k nH(OpMAIUU O CPOKAX M MOPSAJKE MPEAOCTABICHUS MYHHUIIUIAIBHON
YCIIYTH OCYILECTBIIETCS 0€3 BBINOJHEHUS 3asIBUTENEM KAaKHX-TMOO TpeOOBaHMI, B TOM
yrciie 0e3 HUCIMOJIb30BaHUSI MPOTrPaMMHOTO oOecreueHus, yCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CpEJICTBa 3asBUTENsS TpeOyeT 3aKIIOUEHHUs JUUEH3MOHHOTO WU WHOTO
COTJIalleHMsl ¢ MpaBooOIagaTesieM IPOrpaMMHOro 00ecleueHus, MPeayCMaTPUBAIOIIETO
B3UMAaHHE IIJIAThI, PETUCTPALMIO WX aBTOPHU3ALNIO 3asBUTENS, WM IIPELOCTABICHUE UM
MEPCOHAIBHBIX TAHHBIX.

1.3.4. [Ipu oOpareHun 3asBUTENS JUYHO WM 1O Teae(OHY B COOTBETCTBHH C
NOCTYNUBIIUM OOpalieHueM MOXeT ObITh MpEeJoCTaBlIeHa HH(OpManmus O MecTe
HAXOXJCHUS MHOTO(PYHKIIMOHAJIBHOTO IIEHTPAa MNPEIOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHHUIIUNANBHBIX ycnyT, Mcnoakoma (aapec, rpaduk paboThl, ClipaBOYHbIE TEIE(POHBI);
0 TOpAJIKE MPENOCTaBIEHUS MYHUIMNAIBHOM YCIYrH, O CIoco0ax M CpOKax IMOJadyu
3asBJICHUN; O KaTEropusxX TrpaxJaH, KOTOPbIM IIPENOCTaBISETCS MYHHUIMNAIbHAS
yCIIyra; 0 HOPMAaTUBHBIX MPABOBBIX aKTaX, PETYJHPYIOIIHMX BOMNPOCHl MPEAOCTABICHUS
MYHHUIIUTATBHOW YCIYyTH; O TMEpeYHe JOKYMEHTOB, HEOOXOAMMBIX ISl PACCMOTPEHHUS
3asBJICHUS] O TMPEJOCTAaBICHMM MYHULIMNAIBHOM YCIYTrH, O CpOKax IIpueMa Hu
perucTpanuu 3asBJICHUSA; O XOJA€ MPEJOCTABICHUS MYHULUNAIBHON YCIYyTH; O MECTE
pa3MeleHuss Ha OQUIMATBLHOM caifiTe WH(OpMAIMKM TO BOMPOCAM MPEIOCTABICHUS
MYHUIMOAIbHOW YCIYTH; O TOpsAAKEe O0KalloBaHWUA JEUCTBUM WM Oe3nelcTBUs
JTOJDKHOCTHBIX JIUL M cnoakoma.

[To mucbMeHHOMY OOpAIIEHUI0 JOJKHOCTHBIE JIWIA OTJIe]a, OTBETCTBEHHOTO 3a
MPEeNIOCTaBICHUE MYHHUIUIMAIBHON  yCIyrd, TMOApPOOHO B MHUCBMEHHON (opme
Pa3bACHAIOT 3aBUTENIO MOPAIOK IPEAOCTABICHUS MyHULIUNIAIIBHOW YCIIYTH U BOIIPOCHI,
yKa3aHHbIE B HAcTOsALIeM MyHKTe Pernamenta, u B TedeHue Tpex pabouux AHEH co IHS
perucTpanuu oOpalleHUs] HaNpaBISIIOT OTBET 3asBUTEN0. OTBETHI JAIOTCS Ha SI3bIKE
oOpaiienus. B ciydyae HEBO3MOKHOCTH J]aTh OTBET HA SI3bIKE OOpaLEHUS! UCIIONIb3YIOTCS
rocyaapcTBeHHble s13bIku PecniyOnuku TaTapcerah.

1.3.5. Undopmanus mo BompocaM NpPeJOCTaBICHUS MYHUIUNAIBHON YCIyru
pasMemiaercss Ha  OQUIMATBLHOM  CaliTeé MYHHUIMMNAIBHOTO  pailoHa ©  Ha
MH(OPMAIIMOHHBIX CTEH/IaX B OMeIeHUsIX Mcnonkoma 1isi paboThl € 3asiBUTEISIMHU.

Nudopmamuss Ha  rocyaapcTBeHHBIX  si3blkax  PecmyOnuku — Tatapcras,
pasmeriaemMass Ha HMHQOPMALMOHHBIX CTEHAaX M Ha OQUIUAIBHOM  caiiTe
MYHHUIMOAIBHOTO  pailoHa B UH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHON  CeTu
«MHTEpHETY», BKIIFOYAET CBEICHUS O MYHULIUIIAIIBHON YCIIyTe, COAEepkKaLMecs B MyHKTAaxX
2.1, 2.3, 24, 2.5, 2.7, 29, 2.10, 2.11, 5.1 Pernamenra, mHpOpMamuoo 0 MecCTe
HaXOXKJIEHUS, CIPABOYHBIX TenedoHax, BpeMeHH paboTel Hcnonkoma, o Tpaduke
IIpyueMa 3asBJICHUI Ha IPEAOCTABICHNE MYHULIMIIAJIbHON YCIIYTH.

1.4. [lepeyeHbr HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIINX MPEIOCTABICHHUE
MYHUIMOAIBHONW YCIYI'H (C yKa3aHMEM PEKBU3UTOB HOPMATHUBHBIX MPAaBOBBIX AKTOB U
UCTOYHUKOB UX O(PUIMAIBHOTO OMYyOJIMKOBaHUS), pa3MelleH Ha O(PUIIMATbHOM caiiTe
MYHHUIMOAIBHOTO  pailoHa B  MH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON  CeTH
«MuTtepuer», B PecmybimkanckoM peectpe.



TekcT agMHUHUCTPATUBHOIO PETJIAMEHTA B JCHUCTBYIOIIEH PENAKIUU TOIJIEKUT
pa3MelleHrni0 Ha O(UIMAbHOM CaiiTeé MYHMIIMIIAIBHOTO paiioHa B MH(GOPMAIIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOM ceTu « uTepHeT», B Pecnybnukanckom peecTpe.

1.5. B PernamenTte ucnonb3yroTcs CIEIYIONINE TEPMUHBI U OIPEIEICHHUS:

ylajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MPEeNoCTaBICHUS
rOCYIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYyT — TEPPUTOPUATBHO 000COOICHHOE
CTPYKTypHOE mnoApazzeneHue (opuc) MHOTOPYHKIIMOHATBHOTO LIEHTpa MPEAOCTABICHUS
rOCY/IapCTBEHHBIX M MYHHUIUMAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJIEHUU MYHUIIMIIAJILHOTO pailoHa WM B TOpPoJCcKoM okpyre PecnyOmuku Tarapctan
B COOTBETCTBMM ¢ IyHKToM 34  IlpaBmi  opraHuszanuu  JE€SATEIbHOCTH
MHOTO( YHKITMOHATBHBIX LIEHTPOB MPEI0CTABICHUS rOCYJapCTBEHHBIX u
MYHULUIAIBHBIX YCIYT, YTBEPXKIEHHBIX NocTaHOBIeHUEM IIpaBurenbctBa Poccuiickoi
@enepanmun oT  22.12.2012 Nel376 «O6 yrBepxknaenun IlpaBuia opraHu3amuu
NEATeTbHOCTH MHOTO(QYHKIIMOHABHBIX IEHTPOB MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT»;

TeXHHUYecKas omubka - omubka (OmUCKa, oreyaTka, IpaMMaThyecKas WId
apupmMeTnueckass omuOKka Ju00 Tomo0Has omuOKa), JOMYIICHHAas OpPraHOM,
MPEAOCTABIISIIONIUM  MYHHUIIMNIATIBHYIO YCIAYTy, W TpUBEAIIas K HECOOTBETCTBUIO
CBEJICHHI, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHULMIIAJbHON YCIyTH), CBEACHUSIM B
JIOKYMEHTax, Ha OCHOBaHUHU KOTOPBIX BHOCUJIUCH CBEJICHHUS;

ECUA - Epgunas cuctema UWACHTUQUKAUMKM W ayTeHTUQHUKAIUU B
uH(ppaCTpyKType, oOecreynBaromei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aMMO/JICHCTBUE HWH(OPMAIIMOHHBIX CHCTEM, MWCIONB3YEMbIX IS TMPEJOCTaBICHUS
TOCYJaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU (opme.

@denepanbHasi rocyJapcTBeHHass MHPOpMalMOHHAs cHCTeMa, o0OecleyuBaromas
CaHKIIMOHUPOBAHHBIN  JOCTYN  YYaCTHMKOB HWH(OPMAIIMOHHOTO  B3aWMOJCHCTBUS
(rpaxnaaH-3asBUTENEHN U JOJKHOCTHBIX JIMLl OPTaHOB UCIIOJIHUTEIBHOW BIACTH U OPraHOB
MECTHOTO CaMOYIpaBJeHUs) K HHPOPMAIMHU, COJEpKaIIecs B TOCYIapCTBEHHBIX
WH(OPMAIIMOHHBIX CUCTEMAaX U UHBIX UH(OPMAIIMOHHBIX CUCTEMAX;

MO®I] - TNocymapcTBeHHOE OrOKETHOE yupexkaeHue «MHOro(yHKIIMOHATbHBIN
IEHTP NPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIMMAIBHBIX yCIyr B PecmyOnnke

TaTtapcTtan»;
AUC M®I] - ABTOMaTu3upoBaHHasi  HMH(OpPMAIMOHHAS cucrema
MHOTO( YHKITMOHAIBHBIX LEHTPOB MPEeA0CTaBICHUS rOCYJapCTBEHHBIX u

MYHUIMIANbHBIX yeiyr Pecnyonuku TatapcTaH.

B PernmamenTe moxa 3asBiIE€HHEM O MPEIOCTABICHUM MYHULMNAIBHOW YCIYT'H
(anee - 3asdBJIEHHE) MOHHMMAETCS 3alpOC O MPEJOCTABICHUU MYHMIMIAIBHON YCIYIH,
MOJAHHBIA B COOTBETCTBHUM C IMMYHKTOM 3 cTaThu 2 denepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opranuzanuu MpenoCcTaBICHHUS] TOCYJAPCTBEHHBIX U MYHHUIIMIAJIbHBIX
yeyr» (nanee — @enepanbHblil 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjaeHUs MyHHIIMIIAJTbHOM yCIyTH
2.1. HaumeHoBaHNE MYHHUIIMIIAIBHON YCIYTH

Nudopmanronnoe obecnieueHre (HU3MUECKMX W IOPUAMYECKHUX JIMII Ha OCHOBE
nOoKyMeHTOB ApxuBHOro Qouaa Poccuiickoii ®Penepaumu W APYrux apXUBHBIX



JAOKYMCHTOB, IPCACTABIICHHUC APXUBHLIX CIIPABOK, A4apPXHMBHBIX BBIIIUCOK U KOITH I
APXHUBHbBIX JTOKYMCHTOB

2.2. HamMmeHOBaHME UCTIOIHUTEIHHO-PACTIOPSTUTEIIBHOTO OpraHa MECTHOTO
CaMOYTIpaBJICHUS, HETIOCPEICTBEHHO TPEOCTABIISIOIIECTO MYHUITUTIAIBHYIO YCIYTY

UcnonuurensHbiii komureT CaOMHCKOrO MYHMIMIAIBHOTO pailoHa PecrnyOnuku
TarapcraH.

2.3. Onmcanue pe3ynbTara NpeAoCTaBICHNS MyHUITUTIATBHOW YCITyTH

2.3.1. Pe3ynbpTaToM npenoCTaBiICHHUsS] MYHUIIUTIATBHON YCIIYTH SBIISETCS:

1) ApxuBHas cripaBka (apXWBHas BBINKCKA, apXUBHAs Komus) (mpuiaoxenus Nel,
2);

2) OTBeT, MOATBEPXKIAIOIINI HETIOJIHOTY COCTaBa apXMBHBIX JOKYMEHTOB IT0 TEME
3amnpoca, Wik OTCYTCTBUE TOKYMEHTOB.

OTtBeT, MOATBEPKAAONINNA HETOJHOTY COCTaBa APXUBHBIX JOKYMEHTOB IO TeME
3ampoca, WIM OTCYTCTBHE JOKYMEHTOB, COCTaBlisieTcss Ha OjaHke apxuBa. B Hem
YKa3bIBa€TCA:

- 1aTa MOANUCAHUS U PETUCTPALIMOHHBIM HOMEp OTBETA;

- azpecar;

- uH(OopMaIMs, MOATBEPKAAIOIIAS] HEMOJIHOTY COCTaBa apXUBHBIX JJOKYMEHTOB TIO
TEME 3aIpoca, UJIU OTCYTCTBUE TOKYMEHTOB;

- MIOJIMIUCHh PYKOBOJUTENSI apXUBa;

- repOoBasi TMeyaTh HCIOJHUTEIBLHOTO KomHuTeTa CaOMHCKOTO0 MYHHITUIAIBHOTO
paiioHa (mmpu HEOOXOIUMOCTH )

2.3.2. Pe3ynapTaT NpeAOCTaBICHHUS MYHMIUMIAIBHON YCIYTH HAaMpaBIsieTCs
3asBUTENI0 B (oOpME DJIEKTPOHHOTO JOKYMEHTa, TMOJMNUCAHHOTO  YCHUJIGHHOU
KBIM(DUIIMPOBAHHOM AJIEKTPOHHOM MOJINUCHIO JOJKHOCTHOTO Juiia Mcnonkoma (1160
Hcnonkoma), B coorBercTBUU ¢ PenepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-D3 «O06
ANEKTPOHHOU moamuck» (nanee — deaepanbHbiii 3ak0H No 63-D3) B NTUYHBIN KaOUHET
Pecnybnukanckoro noprana.

2.3.3. Ilo BeIOOpY 3asiBUTEINS pe3yabTAT MPEIOCTABICHHUS] MyHUIIMITAILHON yCIyTH
MoxkeT ObITh monydeH B M®DI[ B Qopme sx3emMmsipa 3JIEKTPOHHOTO JOKYMEHTA,
HanpasiieHHOTo McnojikoMoM, pacredaTaHHOro Ha OyMa)XHOM HOCHUTEJNE, 3aBEPEHHOI0
nevyatsio M®I] u moanuceio paborHuka MOILI.

2.3.4. 3asBuTENb BIIpaBe MOJYYUTH PE3yJbTaT MPEIOCTABICHUS MYHHUIIUMIATHHON
yclyrd B (hOpMe 3JIEKTPOHHOI'O JTIOKYMEHTA WM 3K3EeMIUISpa 3JIEKTPOHHOTO JOKYMEHTa
Ha OyMa)XHOM HOCHUTEJE B TEYEHHE CpOKa JEHCTBUS pe3yjbTaTa MpeA0CTaBIICHUS
MYHUIUIIAIBHON yCIIYTH.

2.4. Cpok npeiocTaBieHUs] MyHULIUIIAIbHOW YCIYTH, B TOM YHCJIE C YYETOM
HEOOXOAMMOCTH O0pallieHusl B OpraHu3aliy, y4acTBYIOIINE B MPEAOCTaBICHUN
MYHULUIIAJIIBHON YCIIYT'H, CPOK IIPUOCTAHOBJICHHUS IPEIOCTaBICHUS MYHULIMIIAIBHOU
YCIIYTH B CIy4ae, €CJIM BO3MOXKHOCTb ITPUOCTAHOBJICHUS IIPEyCMOTPEHA
3akoHozAaTenbcTBOM Poccuiickoit denepannn, cpok BeIgauM (HAIPaBICHMS)
JOKYMEHTOB, SIBIIIIOLIUXCS PE3YJIbTATOM NIPEJOCTaBICHUS MYHULIUITAIIBHON YCIIyTH



2.4.1. Cpox npeaoCcTaBiIeHUsI MyHUITUNIATBHOW YCITyTH:

ITo 3asiBiIeHusM (3ampocam):

COIMAILHO-TIPABOBOT0 Y TEMATUUECKOT0 XapakTepa (PU3NYECKUX U IOPUANUYECKUX
JUL, WHIUBUAYAIbHBIX TpeAnpuHuUMaTeneii — B TeueHue 20 pabouumx OHEH co JHS
pETUCTpALINU 3asIBJICHUS.

TEMaTUYECKHE 3allpoChl OpPraHoB TOCYJApCTBEHHONW BJIACTM W MECTHOTO
CaMOYIIPaBJICHUS, HANpPABISIEMbIE B ILENSAX HCIOJHEHUS HMMHU CBOMX IOJHOMOYHMHI B
MOPSIIKE U B CPOKH, YCTAHOBJICHHBIC 3aKOHOIaTeNbcTBOM Poccutickoit denepannu, 1160
B COTJIACOBAHHBIE C HUMU CPOKH.

3aIpOChl O PACCEKPEUMBAHUN APXUBHBIX JOKYMEHTOB, SABJISIOIINXCS HOCUTEISIMH
CBEJICHUW, COCTABISIONIMX TOCYJIApPCTBEHHYK) TaiiHy, - B CpPOKH, YCTaHOBJICHHBIC
3aKkoHOAAaTeNIbCTBOM Poccuiickont denepannu 0 rocy1apCTBEHHOM Taitne!

Cpok mpenocTaBiICHUS] MYHUIIMIAIBHOW YCIYrd HAYMHACT MCYUCIATHCS Ha
CIEAYIOIINN IEHB MTOCTE JHS PETUCTPALIMU 3asIBJIICHUS.

2.4.2. IlpuocTaHOBIIEHHE CpOKa TMPEAOCTABICHUS MYHHUIIMIIAIBHON YCIYrd HE
PEeyCMOTPEHO.

2.4.3. HampaBrieHue MOKyMEHTa, SIBISIOMIETOCS PE3yAbTaTOM IPEAOCTABICHUS
MYHHIIMITATBHON YCIyru B (OpME AIEKTPOHHOTO JIOKYMEHTa, OCYIIECTBISIETCS B JCHb
Oo(OpPMIICHHSI ¥ PETUCTPAIIUU pe3ybTaTa MPeJOCTaBICHUS MYHUIIUIAIBHON YCIYTH.

2.5. McuepnbiBarominii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHO/IATEJIbHBIMU UJIM MHBIMA HOPMATUBHBIMU IIPABOBBIMH AKTAMU TS
MPEIOCTaBICHHS] MYHULIUIIATIbHON YCIIYTH, @ TAKXKE YCIYT, KOTOPbIE SBISAIOTCS
HEOOXOIUMBIMH U 00513aTE€IbHBIMU ISl IPEJOCTABIECHUS MYHUIIUTIAIBHBIX YCIYT,
MOJITIKAIIUX MPEJCTABICHHIO 3asBUTENIEM, CTIOCOOBI UX MOJIYYCHHS 3asBUTEIIEM, B TOM
qrclie B QJIEKTPOHHOU (popme, MOPSIIOK UX MPECTaBICHUS

25.1. JIns monydeHWs MYHUIUNAIBHOW YCIYTH 3asiBUTENb IPEACTaBISET
CJEeAYIOIINE TIOKYMEHTHI:

1) 3asiBIEeHUEe O MPEIOCTaBICHUE TOCYIAPCTBEHHOM YCIYTH;

2) macnopt rpaxaanuHa Poccuiickoit denepanuu Wi WHOM JOKYMEHT,
YIAOCTOBEPSIOIINK JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickon
denepaunu;

3) TOKyMEHT, TOATBEPKAAIOITUIN TTOJITHOMOYUS TIPEACTaBUTENS 3asIBUTEIIS.

B cnyuae oOpamienust 3asiButens (IpeacTaBUTENs 3asBUTENS) 3a MOJYYCHHUEM
JOKYMEHTOB, COJAEpXKaIuX WHPOPMAIMIO O CTaxke paboThl M pa3mepe 3apabOTHOMN
MJaThl, JOMOJIHUTEIBHO TMPEJOCTABISETCS TPyAOBas KHIDKKA WM €€  KOMHS,
odopMIIeHHAs] HAAJISKAIUM 00pa3oM.

[Ipu oOpamenun 3asButens (NMpencTaBUTENss 3asBUTENS) 3a IOIYyYSCHHEM
JIOKYMEHTOB, COJAEpKAIllUX CBEICHHS O TOATBEPXKICHUU POJICTBA, YAOUYEPEHUU

(YCBIHOBIIGHUH),  COJEp’KAaHUW  3aBEIllaHHUs  MPEACTABISIOTCS  JOMOJHUTEIHHO
00s3aTeNbHBIE IOKYMEHTBI:
1) cormacue yCHIHOBUTENEHW, 3aBEPEHHOE HOTAPUYCOM - [UISl IOJIyYEHHUS

JIOKYMEHTOB, COJIEP)KAILIUX CBEJICHUS 00 YCHIHOBIICHUU (YI0OUEpPEHHHN);

! Cpoxk onpenensercs cratber 15 3akona Poccuiickoit deneparuu ot 21.07.1993 Ne5485-1 «O rocynapcTBeHHOI
TaitHe»



2) JOKyMEHT, MOITBEpKIAOMmMK (aKT CMEpTH 3aBemareis, U JOKYMEHT,
MOATBEPXKIAIOIINI  POJICTBEHHBIE OTHOLICHUs 3asBUTENS C 3aBellareineM - s
NOJIy4€HHUs NH(OPMAIMHU B OTHOILIEHUH COJIEP KaHMSI 3aBELIaHMS;

3) IOKYMEHT, MOJTBEP>KIAIOIMINA POJACTBO 3asBUTENSI C YEIOBEKOM, O KOTOPOM
3ampamMBaroTCsl CBeleHUus (B ciydae, eclid He NpONuIo 75 JeT ¢ MOMEHTa CO3JaHus
JMOKYMEHTa) - JJI1 TIONy4YeHUs JOKYMEHTOB, COJAEpXKallUX CBEACHHUS U3 KHUT
PETUCTPALNK 3aXOPOHEHUN (3aXOPOHEHUH YPH C TPaXOM).

4) JOKyMEHT, TOATBEpXKAAOMMA (PakT cMmepTH dYeloBeKa, O KOTOPOM
3aMpalliBalOTCAd CBEACHUS, M JOKYMEHTBI, MOATBEPKIAIOIINE POJCTBO 3asBUTENS C
YEJIOBEKOM, O KOTOPOM 3alpalluBalOTCs CBEAEHUS (B Cily4ae, eciM He IpOoIuIo 75 JeT ¢
MOMEHTA CO3/IaHUS JIOKYMEHTA) - JJIsl MOJIy4eHHUs] JOKYMEHTOB, COJEp KAIllUX CBEICHUS
00 aKkTax rpakIaHCKOT0 COCTOSIHUS (POXKICHUH, OpaKoCOYETaHUH, CMEPTH).

5) IOKyMEHT, MOATBEPXKIAIOIIMN MPUHAMJICKHOCTh K HACIEIHUKAM IEepBOM
ouepenu (B ciiydyae oOpalleHus 3a CBEIEHUSIMU B OTHOUIEHUH COJEPKaHUS 3aBEILaHNs)

2.5.2. 3asgBrneHue U TMpuiIaraeMble JOKYMEHTbl MOTYT OBITh MIPEICTaBICHBI
(HampaBJIEHBI) 3aABUTENIEM OJIHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) uepe3 denepanbHyO TOCYAapCTBEHHYIO HH(OPMAIMOHHYIO cucTeMy "EmauHbIit
NOpTajl rOCYJapCTBEHHBIX U MYHULUIANBHBIX YCIYT ((PYHKIIHIT);

2) IO  3alMIICHHBIM  KaHaJllaM C  HCIOJb30BAaHHUEM  IIU(PPOBAIBHBIX
(kpunrorpaduueckux) cpeacTB, THPOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIM CUCTEMAaM U
CeTsAM CBSI3U HEMOCPEeACTBEHHO B oTAeneHus llencuonnoro donaa Poccuiickoit
@eneparui W uyepe3  MHOTO(YHKIIMOHAIbHBIE  IIEHTPHI  MPEAOCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIUMIAIBHBIX YCIYT MPU YCIOBUHU 3aKIIOYEHUS] COTJIAIICHUIN O
B3aMMOJICHCTBUU MEXAY HUMHU U COOTBETCTBYIOIIMM OPIaHOM HCIOJIHUTEIBHOW BIIACTH
B c(hepe apXMBHOTO JieJia WJIK OPraHOM MECTHOT'O CaMOYIIPABIICHHUS;

3) mo uHpOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIM CETSIM (IO COTJIACOBAHUIO C
MOJIb30BATEIIEM).

2.5.3. ®uznyeckue JUNAa W UHAUBUAYaJIbHbIE  MpEANpPUHUMATENN  MpPHU
HaNpaBJIeHUHU 3asBJICHUS U HEOOXOIAUMBIX JOKYMEHTOB ITOCpPEACTBOM Pecrny0iinkancKkoro
ropTajia NOANUCHIBAIOT 3asBJICHUE IIPOCTON AJIEKTPOHHON NOANUCHIO.

JI71s1 mosTydeHust MpOCTOM JIEKTPOHHOM MOAMUCH 3aBUTEII0 HEOOXOIUMO MPOUTH
npouenypy peructpauuu (ayreHtudukauun) B ECUA, a taxke moaATBepAUTh YUETHYIO
3aIHCh IO YPOBHS HE HUXKE CTAHJApPTHOM.

Opunnueckue nuna, 3aperucTpupoBaHHble Ha Tepputopun Poccuiickoit
®denepani, U NOPEICTABUTENM IOPUAWYECKUX JIMI[ NPU HAMNPABICHUU 3asBICHUS U
HEOOXOJUMBIX JOKYMEHTOB IMOCPEACTBOM PecmyOinMKaHCKOro mopTajia MOJIUCHIBAIOT
3asiBJICHUE YCHJIEHHOU KBaTU(UIIMPOBAHHON AJIEKTPOHHOU MOAMKCHIO.

[Ipn mogave MOKyMEHTOB, yKa3aHHBIX B IyHKTa 2.5.1 Pernmamenra, nmocpeactsom
PecnybnukaHckoro nopraina 3assBUTENb MPEACTABIISAET AIEKTPOHHBIE 00pa3bl JOKYMEHTOB
au00  JOKYMEHTBl B DJEKTPOHHOW  ¢opme,  MOJANUCAHHBIE  YCHJIEHHOU
KBaJTU(HUIIMPOBAHHON JJIEKTPOHHOM TOJMMCHI0 B COOTBETCTBUU C TPeOOBaHUAMU
®denepanbHoro 3akoHa ot 6 ampens 2011 roga Ne63-®d3 «OO0 3MEKTPOHHOM MOIAITUCK»
JUIAMH, YIOJHOMOYEHHBIMM Ha CO3/IaHUE WM IOJANHUCAHHUE TaKUX JOKYMEHTOB, B TOM
YHCJIe HOTApUYCAMH.

2.5.4. 3anpeniaercs TpeOOBATh OT 3asBUTEINS:

1) npeacTaBieHUs] JOKYMEHTOB U MH(OpMAIMK WM OCYINCCTBICHHS JICHCTBUH,
NPEICTAaBICHUE WM OCYUIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU



MpaBOBBIMU aKTaMH, pPEryJUPYIOIIMMU OTHOIICHHUS, BO3HUKAIOIIME B CBSI3U C
IIPEA0CTABICHUEM MYHULIUIIAIBHON YCIIYTH;

2) OCYILECTBIICHUS JCHCTBUN, B TOM YHCJIC COTJIACOBAHWMN, HEOOXOIUMBIX JIJIS
MOJIyYEHUs] MYHULMNAIBHOM YCIYTM U CBSI3aHHBIX C OOpallleHWeM B HWHBIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJIEHUs, OPraHU3aluH, 3a
UCKJIIIOYECHUEM TIOJIYYeHHsS] YCIyr M TOJy4YeHHUS JOKYMEHTOB U HH(pOpMaIuH,
MPEAOCTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIOUCHHBIX B MIEPEYHH,
yKkazaHHble B yacTu 1 ctateu 9 DepepanbHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTeBHBIX YCIYT);

3) mpencTaBueHUs JOKYMEHTOB ¥ HMH(OpMaImu, OTCYTCTBHE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIHCH NPHU IMEPBOHAYAIBLHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX Ji TMpPEeIOoCTaBICHUS MYHUILUIAIBLHOW yciyru, jaubo B
MIPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIHNX CIy4aeB:

a) UI3BMEHEHHE TpeOOBaHUWI HOPMATUBHBIX TMPABOBBIX AaKTOB, KacaroIIUXCs
MPEAOCTABICHNUS] MYHUIIUNIATBHOM YCIyTH, MOCIe IEPBOHAYAIIBHON MOAA4YH 3asIBJICHUS O
MIPEA0CTABICHUN MYHUIIUIIATbHOMN YCIIYTH;

0) HamMuue OUIMOOK B 3asBICHUU O MPEIOCTABICHUH MYHUIIUIIAIBHOU YCIyTU U
JIOKYMEHTax, TMOJaHHBIX 3asBUTEIEM IIOCJ€ TIEPBOHAYAIBLHOIO OTKa3a B TIpHEME
JOKYMEHTOB, HEOOXOJIUMBIX JIi MPEeIOCTaBICHUS MYHUIUIMAIBLHOW yciyru, Jubo B
MPEAOCTABICHUN MYHUIUIIAJIBHON YCIYTH U HE BKJIIOUEHHBIX B MPEJCTABICHHBIA paHee
KOMILJIEKT JIOKYMEHTOB;

B) UCTEUCHHE CPOKa JNEWCTBUS JOKYMEHTOB WM M3MEHEHUE MH(OpMAIMH TOCIe
MEPBOHAYAIBHOTO OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX JI MPEAOCTABICHUS
MYHUIIUIIAIBHON YCIIYTH, IMOO B IPEAOCTABICHUU MYHUIIUIIATLHON yCIIYTH;

) BBISIBJICHUE  JIOKYMEHTAJIBHO  MOATBEpPXKACHHOTO  ¢akta  (MPU3HAKOB)
OIMOOYHOTO WU TPOTHBONPABHOTO JeWcTBUsS (0e3AeMcTBHsI) IOMKHOCTHOTO JUIA
Hcnonkoma, pa6otHuka MO®ILI, nmpu nepBoHaYalbHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOAUMBIX /IS TIPEAOCTABICHHUS] MYHULIUTIAIBHOW YCIyTH, JTHOO B MPEIOCTaBICHUU
MYHULUINAIBHON YCIYTH, O 4YeM B IUCbMEHHOM BHJE 32 MNOAMNHUCHIO PYKOBOIUTENS
HcnonkoMa mpu mepBOHAYAIbHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOTUMBIX JIJIs
MPEAOCTABJICHUSI MYHHUIIUMTIATBLHON  YCIYTH, YBEIOMIISICTCS 3asBUTENb, a TaKKe
MIPUHOCSTCS U3BUHEHMUSI 3a JOCTaBJICHHBIE HEYI00CTBA;

4) npenoctaBicHUs Ha OyMaXHOM HOCHTEJC JIOKYMCHTOB W WH(OpMAIIWH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B COOTBETCTBUU C IMYHKTOM 7.2
yactu | craren 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIIU
HAaHECEHUE OTMETOK Ha TaKUe JOKYMEHTHI JIMOO MX HU3BITHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABIECHUSI TOCYJAPCTBEHHOW WIJIM MYHULMOAIBHOM YCIYTH, U HWHBIX
Cy4aeB, YCTAaHOBJIEHHBIX (eiepabHBIMU 3aKOHAMH.

2.6. McuepnpiBarominii nepevyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMHU TIPABOBBIMU aKTaMHU JUIsI IPEJIOCTABIICHUSI MYHHUIIUIIAIILHON YCIyTH,
KOTOPBIC HAXOIATCS B PACHIOPSKEHUH TOCYIaPCTBEHHBIX OPTaHOB, OPTraHOB MECTHOTO
CaMOYIIPABJICHHS U TTOIBEIOMCTBEHHBIX TOCYaPCTBEHHBIM OpPTaHaM HMJTU OpTaHaM
MECTHOTO CaMOYTIPABIICHUsI OpraHU3allui U KOTOPBIC 3asIBUTENH BIIPABE MPEJCTABUTH, a
TaK)Ke CIIOCOOBI UX MOTYUYCHUS 3asBUTEIISIMU, B TOM YHUCJIC B 3JICKTPOHHOH (opme,
MOPSJIOK MX MPEICTABIICHHUS;, TOCYAaPCTBEHHBIN OpTraH, OpraH MECTHOTO
CaMOYIIPaBJICHHsI TNOO OpTraHU3AINS, B PACTIOPSKEHIUN KOTOPHIX HAXOMISITCS TaHHBIC
JIOKYMEHTBI



[IpenocraBneHne JAOKYMEHTOB, KOTOpPbIE MOTYT OBITh OTHECEHBI K JaHHON
KaTeropuu, He TpedyeTcs

2.7. VicuepnbiBarolInii mepeueHb OCHOBaHMI JIJIsl 0TKa3a B IpHeMe IOKYMEHTOB,
HEOOXOUMBIX I MPEAOCTaBICHUS MYHUIIUIIAILHOM YCIIyTH (BO3BpaTa TOKYMEHTOB 0e3
pPaccCMOTpPEHUS IO CYIIECTBY)

2.7.1. OcHoBaHMeM 115l 0TKa3a B IpHeMe IOKYMEHTOB SIBJISIFOTCSI:

1) HempencTaBlieHHE JOKYMEHTOB, KOTOPHIC B COOTBETCTBHH C OIITYHKTOM 2.5.1
PerimiaMeHTa  MOJKHBI — NPEAOCTABIATHCS  3aABUTEIEM  CaMOCTOSITENBHO,  JHOO
MIpEeACTaBICHUE JOKYMEHTOB, COJIEPKAIIUX IPOTUBOPEUYNBBIE CBECHNUS;

2)  HENOITBEPXKICHHE CBEJACHUI O 3aKOHHBIX MPEIACTABUTENSX, 3allPOIICHHBIX B
pamMKax MeXBEIOMCTBEHHOI'O HMH(OPMAIIMOHHOIO B3aUMOJEWUCTBHS, MOJayda 3asiBICHUS
(3ampoca) OT UMEHH 3asBUTENS HE YIIOJHOMOYEHHBIM Ha TO JIMIIOM;

3) mpeacTaBiIcHHE JOKYMEHTOB B HEHAIJIC)KAIIMI OpraH;

4)  npenacTaBICHHEC JAOKYMEHTOB, COJCP)KAIllMX HEJOCTOBEpHbIE H  (WJIH)
IPOTUBOPEUNBBIE CBECHMSI, HEOTOBOPEHHbBIE UCIIPABIICHHUS, CEPbE3HBIE TOBPEXKICHNUS, HE
MO3BOJISIIOIINE OJIHO3HAYHO HCTOJKOBATH UX COJEpXkKAHUE, JOKYMEHTOB, YTPaTHUBILIUX
cuiy;

5) oOpamenue 3a TPEAOCTABICHHEM MYHHIUIAIBHON YCIyrd JIMIA, HE
ABJISIFOLLETOCS MOJydaTesieM MYHUIIUIAIbHOM YCIYyTd B COOTBETCTBUU C PerimameHTom;

6) HEKOPPEKTHOE 3allOJIHEHHE OO0S3aTeNbHBIX IOJICH B DIIEKTPOHHOHW (opme
3asiBJICHMS], HAJIMYKME NMPOTUBOPEUYMBBIX CBEIACHHUI B AJIEKTPOHHOU (hopme 3asiBICHUS U B
NPEe/ICTaBICHHBIX JOKYMEHTaX;

7)  3asBICHHE (3apPOC) U MHBIC JOKYMECHTHI B 3JIEKTPOHHOU ()OpPME TIOITHCAHBI C
UCIIOJIb30BAHMEM  BJEKTPOHHOM  MOJANMCH  C  HapylIEHHWEM  JEHCTBYIOIIETO
3aKOHOJATENIbCTBA;

8) oaneKTpOoHHBIC JTOKYMEHTHI HE COOTBETCTBYIOT TpeOOBaHHSIM K (hopMaTaM HX
MPEAOCTABICHUS U (WJIM) HE YUTAIOTCS.

2.7.2. llepeyeHb OCHOBaHUU ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJMMBIX
JUISI TIOJTYYEeHHS] MyHULIMITAJbHOM YCIIYTH, SBJISIETCS MCUYEPIIBIBAIOLIUM.

2.7.3. Pemenue 00 oTKase B IpUeMe 3asBJICHUS U JOKYMEHTOB, HCOOXOUMBIX JIJIS
NPEOCTaBICHNS MYHUIIUNIATBHOW YCIYTH, MOXET ObITh MIPUHATO, KaK BO BpeMs IpHeMa
3asIBUTEINSI, TaK U MOCJE MOJYyYEHUsI OTBETCTBEHHBIM JOKHOCTHBIM JuioMm Mcnonkoma
HEOOXOJAUMBIX JIJIsl IPEIOCTABICHHSI MYHUIIMIIATBHON YCIyTH IOKYMEHTOB (CBEICHUM) C
UCTOJIb30BAHUEM MEKBEJOMCTBEHHOT0 MH(POPMAIIMOHHOTO B3aUMOJICHCTBHS, B CPOK, HE
MPEBBIIAONTUN 7 pabo4uX JHEH CO THS PETUCTPAIlUU 3asBICHUS.

2.7.4. Pemiennie 006 0TKa3ze B NpHEME JOKYMEHTOB, HEOOXOJUMBIX JJIsl TIOJTy4EHUs
MYHUIUTAIBHOM YCIIyTH, ¢ yKa3aHUEeM MPHYUH OTKa3a, 0(hOpMIISIETCSI B COOTBETCTBUU C
dbopmoii, ycraHoBineHHOW B mnpunoxkeHnn Ne 3 Kk PermameHTy, NOIIUCHIBACTCS
YCUJIEHHON KBaTM(UIMPOBAHHOW 3JEKTPOHHON MOJIMKCHIO B YCTAHOBIECHHOM MOPSAKE
YIOJIHOMOYEHHBIM JOKHOCTHBIM JuiioM Mcnonkoma (Mcnonkomom), U HarmpaBisieTcs
3asBUTENIO B JMUYHBIA KaOuHeT PecmyOimkanckoro moprana u (wim) B MOL] B neHs
OPUHATHS peuieHusi o0 OoTKa3ze B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX JUIsSl MOTYYEHUS
MYHULHANAJIBbHON YCIYTH.

2.7.5. 3anpemaercss OTKa3blBaTh B IPUEME 3aSBICHHUS M HHBIX JTOKYMEHTOB,
HEOOXOJAUMBIX IS MPEAOCTABICHUSI MYHUIIUIIATBHON YCIYTH, B CIIy4ae, eClIM 3asBICHUE



U JIOKYMEHTBI, HEOOXOIUMBIE IS MPEIOCTABICHHUSI MYHUIIMTIAIBHOW YCIIyTH, IOJaHBI B
COOTBETCTBUU C MH(pOpMaLMENd O CpoKax U MOPsIKE MPEAOCTaBICHUS MYHHUIMIIAIbHON
ycliyTd, onyonrkoBaHHOM Ha EquHoM noprare.

2.8. McuepnbiBaroniuii nepeueHb OCHOBaHM JIJIsl IPUOCTAHOBIICHUS UM OTKa3a B
MPEIOCTABICHUY MYHUITUTIATBHON YCIYTH

2.8.1. OcHoBaHusl ISl TPUOCTAHOBJICHHS TMPEAOCTABICHUS MYHUIIUIAIBHOU
YCIIYT'H HE IPEAYCMOTPEHBI.

2.8.2. Ilepeuenb OCHOBaHWUM [UIsI OTKa3a B MPEAOCTABICHUU MYHHUITUTIATHHOU
YCIIYTH:

1) ecnu 3ampoc He MOAACTCSI TPOUTEHHIO;

2) eciiy OTBET I10 CYIIECTBY YKa3aHHOM B 3apoce TeMbI (BOMPOCa) HE MOXKET ObITh
naH 0Oe3 pas[ilallleHUus CBEACHMM, COCTaBISAIOIIMX TOCYJApCTBEHHYIO WM HHYIO
oxpaHsemylo ¢eaepadbHbIM 3aKOHOM TaiiHy (yka3aHHas WHGOpMaIMs MOXET ObITh
MIPEA0CTABIICHA TOJIBKO MPU HAIMYUU Y TI0JIb30BATENS JOKYMEHTAIbHO OATBEPKICHHBIX
MpaB Ha TOJYYEHHE CBEICHHM, COJEpXKAIIUX TOCYAApCTBEHHYIO TalHy # (WJIH)
KOH(UIEHIIMAIbHYIO HHPOPMAIHIO);

3) ecnu 3ampoc KacaeTcsi TeMbI (BOPOCa), B OTHOIICHUH KOTOPOH IMOJIb30BATEITO
paHee MHOTOKpPAaTHO JaBajUCh MHUCBMEHHBIE OTBETHI IO CYHIECTBY, M IpPU 3TOM HE
NPUBOJATCA HOBBIE JOBOJBI MWJIM OOCTOATENbCTBA (PYKOBOJIUTENb apXuBa WU
YIIOJTHOMOYEHHOE Ha TO JIMII0 BIOpaBe NPUHATH peuieHHe O Oe30CHOBATEIHHOCTH
OUEpEHOTO 3aMpoca M MPEKpAlICeHUH MEPENuCcKU MO JTaHHOMY BOIPOCY MHPHU YCIOBHH,
YTO YKa3aHHBIN 3alpOC U paHee HalpaBisieMble 3alIPOChl HAIPABIISJIUCH B OJUH U TOT K€
apXuB);

4) eciv B 3aIIpoCe COJIEPKATCS HEICH3YpHBIC THOO OCKOPOUTEIbHBIE BBIPAKCHHUS,
YIPO3bl )KU3HU, 3J0POBBIO U UMYILIECTBY JOKHOCTHBIX JIUIl apXMBa, @ TAKXKE YICHOB UX
ceMei;

5)ecnu y momp30BaTeNst OTCYTCTBYIOT JOKYMEHTHI, ITOATBEPXKAAIOUINE €ro
IIOJIHOMOYUS BBICTYNIaTh OT UMEHU TPETHUX JIML, B OTHOLIEHUH KOTOPBIX CAEJaH 3aIpoc
(B ciydae, ecid HE HMCTEK CPOK OTPAaHUYEHHS, YCTAHOBJIEHHBIM 4YacThio 3 cTaTbhu 25
®enepanbHoro 3akoHa oT 22 oktsiOps 2004 roma Nel25-®d3 «O6 apxuBHOM jene B
Poccuiickoit @enepanniny).

2.8.3. Ilepeuenb OCHOBaHUUM I OTKa3a B MPEAOCTABICHUU MYHUIUTIATHHON
YCIIYTH SBJISIOTCS] HCUEPIBIBAIOIINIM.

2.8.4. Pemierne 00 oOTKa3e B TPEJAOCTABICHHUM MYHUIMIAIBHOW YCIYTH C
yKa3zaHUEM NPUYMH O0TKa3a o(popmiIsieTcsl B BUJIE OTBETA, MOATBEPIKIAIOLIET0 HETOIHOTY
COCTaBa AapXMBHBIX JOKYMEHTOB IO TEME€ 3alpoca, WIA OTCYTCTBUE JOKYMEHTOB,
MOJIMKUCHIBAETCS  YCUJIEHHOM  KBaJIU(UIUMPOBAHHOM  DIIEKTPOHHOW  MOANMCHIO B
YCTAaHOBJIEHHOM IOPSIKE  YIOJHOMOYEHHBIM JOJDKHOCTHBIM JMnoM Jcnonkoma
(UcmonkomoM), W HampaBisieTCsl 3asBUTENIO B JIMYHBIN KaOuHET PecmyOmmkaHCKOro
nopraina u (uiau) B MO®Ll B AeHb NpUHATHS penleHus 00 OTKaze B MPEJOCTaBICHUU
MYHHUIMIIAJIBHON YCIyTH.

2.8.5. 3anpeniaercss OTKa3bIBaTh B MPEAOCTABICHUHM MYHUIUNAIBHOM YCIyru B
cilly4ae, €cCiM 3asBJIE€HUE O TMPEeJOCTaBICHUM MYHUIMNAIbHOW YCIyTH IMOJAaHO B
COOTBETCTBUU C MH(POpMAIME 0 CpOKax M MOPSAJKE MPEeIOCTaBICHHUS MYHHUIIMIAIbHON
ycIyTy, onyonukoBanHoM Ha Ennnom mopraie.



2.9. Tlopsiok, pa3Mep ¥ OCHOBaHUS B3UMAHHUSI TOCYJAPCTBEHHON TOIIITNHBI UITH
VHOU IUIaThl, B3UMAEMOH 3a IIPEJOCTABICHUE MYHULIUIIAJIBHON YCIIYTH

MyHunMnaneHas yciayra HpefocTaBigeTcs Ha Oe3BO3ME3THOM OCHOBE 110
CJEAYIOIIMM 3arpocam:

1) 3ammpochl COIMATbHO-TPABOBOTO XapaKkTepa,

2) TeMaTHYECKHE 3allpOChl OPraHOB TOCYAApPCTBEHHON BIACTH H MECTHOTO
CaMOYTPAaBJICHUS, HAIIPaBJIsIEMbIE B LIEJISIX UCIIOJIHEHUSI UMU CBOUX MTOJIHOMOYUM:

3) 3ampockl O  PACCEKPCUMBAHUK  ApPXUBHBIX  JIOKYMEHTOB,  SIBJISIFOIIUAXCS
HOCHUTEJISIMU CBEJIEHUH, COCTABJISAIOIIUX FOCYJapCTBEHHYIO TaliHY;

Ha Bo3Me31HONM OCHOBE MCHOJIHSIOTCA TEMAaTHYECKUE 3aIIPOCHI, MOCTYIUBIINE OT
IOpUANYECKUX U PU3NUYECKUX JHIl. TemaTruueckue 3arnpochl UCIIONHSIOTCS Ha OCHOBAaHUU
JIOTOBOPOB BO3ME3JHOTO OKa3aHUsl YCIIYT.

2.10. IlepeueHb ycayr, KOTOPBIE SBJISIOTCS HEOOXOIUMBIMU U 00513aTEIbHBIMHU IS
MPEIOCTaBICHHSI MYHUIIUIIAJILHOU YCIIYTH, B TOM YKCJIE CBEJICHUS O JOKYMEHTE
(moxymeHTax), Bbl1aBa€MOM (BbI1aBAEMbIX ) OPraHU3aAlMsIMH, Y4aCTBYIOIUMHU B

MPEI0CTAaBICHUN MYHUIIUTIAIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00s13aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsnok, pa3Mep U OCHOBaHMs B3UMaHMsI I1JIaThI 3@ MPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBJISIOTCS HEOOXOUMBIMU U 0053aTeIbHBIMU JIJIS1 IPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, BKIOYas HHOPMALIMIO O METOJIMKE pacyeTa pa3Mepa Takoi
1aThl

[IpenocraBieHre HEOOXOAUMBIX U 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBIN CPOK OXKHUAAHKS B OUEPEIU TIPH MOAaue 3armpoca o
MPEIOCTABICHUH MYHUIIUTIATBHON YCIIYTH, YCIYTH, IPEIOCTABISIEMON OpraHu3alneH,
YYacTBYIOIIEH B IPEIOCTABICHUA MYHUITUTIATBHOU YCIIYTH, U TIPH MTOJTYYCHUH
pe3yabTaTa MmpeaoCTaBICHHS TAKUX YCIIYT

2.12.1. Bpems oxuaanusi IPU TOJa4€ 3asiBICHUS HA MOJYYCHHE MYHUIIUTIATHHON
yCiIyru - He 6osee 15 MUHYT.

2.12.2. Tlpu monyuyeHuW pe3yibTaTa MPEAOCTABICHUS MYHUIIMIAIBLHOW YCIyTH
MaKCUMAJIbHBIM CPOK OKUJIAHUSI B OU€pe/Id HEe JOJDKEH MPEBBIMATh 15 MUHYT.

2.13. Cpok u mOpsAIOK PErUCTPAIMH 3allpoca 3asiBUTENS O MPEOCTaBICHUN
MYHHUIUIIAJIBHOW YCIIYTH U YCIIYTH, NPEIOCTABISIEMON OpraHu3alnei, yuacTBYIOIIEH B
MPEIOCTaBICHUH MYHUIIUTIATHHON YCIIYTH, B TOM YUCJIE B JIEKTPOHHOM (hopme

2.13.1. Ilpu nuunom oOpamenun B ML B neHb mogayu 3asBICHUS 3asIBUTEIIO
Bblaerca pacnucka uz AMC M®I] ¢ peructpailuOHHBIM HOMEPOM, MOATBEPKIAOIINM,
YTO 3asBJICHUE OTIPABIICHO, U AATOM MO1a4H 3JIEKTPOHHOIO 3asiBICHMUSI.

2.13.2. [Ipu HampaBlieHUH 3asBJICHHS TOCPEICTBOM PecnyOiMKaHCKOro mopraia
3asBUTENb B JCHb MOJAYM 3asBJICHUS MOJy4aeT B JMYHOM KabuHeTe PecmyOnmkaHckoro
noprajga U IO 3JEKTPOHHON MOYTE YBEJOMIIEHHE, MOJITBEPKAAIOIIEE, YTO 3asBJICHUE



OTIPABJIICHO, B KOTOPOM YKa3bIBaIOTCA PETUCTPALMOHHBIN HOMEpP M Jara IOoJa4yu
3as1BJICHUS.

2.14. TpeGoBaHMsI K IOMEIIEHUSIM, B KOTOPBIX MPEAOCTABIACTCS MYHUITUTIATbHAS
yciyra, K 3ajly 0)KMJaHUsl, MeCcTaM JUIsl 3all0JIHEHUS 3alIPOCOB O MPEI0CTABICHUH
MYHUIMTAIBHOM yCIIyTH, UH()OPMALIMOHHBIM CTEHAAM ¢ 00pa3liaMU UX 3allOJIHEHUS U
MIEpEYHEM JOKYMEHTOB, HEOOXOIMMBIX Ul MPEAOCTABICHUS KaXA0W MyHUIIMIAIbHON
YCIIyTH, pa3MEIICHUI0 U 0()OPMIICHHUIO BU3YaJIbHOW, TEKCTOBOM U MYyJIbTUMEIUHHON
UH(pOpMAILMU O MOPSIKE IPEJOCTABICHNS TaKOM yCIIyTH, B TOM YUCIIE K 00€CIIEYEHUIO
JOCTYIHOCTH JUIsl UHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (peiepaibHbIM
3aKOHOJATEIbCTBOM U 3aKOHOJAaTeIbCcTBOM PecryOnuku Tatapcran o connanbHOR
3alUTe NHBAINU/IOB

2.14.1. llpenocraBieHre MYHUITUIAIBHOW YCIYTH OCYHIECTBIISIETCS B 3aHUSX U
MOMEIIICHUSX, 000pY/I0OBaHHBIX POTUBOIIOKAPHOMN CUCTEMOM u CUCTEMOM
MOKaPOTYIICHHUS.

Mecta mnpuema 3asBUTENCH OO0OPYIYIOTCS HEOOXOAMMOW MeOenbio s
odopmIIeHHs TOKYMEHTOB, HHGOPMAIMOHHBIMU CTECHIAMHU.

ObGecnieunBaercs  OeCHPENSTCTBEHHBIM  JOCTYNl  MHBAIMIOB K  MECTY
MPEIOCTABICHUS] MYHUIIMNAIBHON YCIyrd (yIOOHBIH BXOA-BBIXOJ B TOMEIICHHUS U
NepeMeIlEeHUE B UX Mpeeiax).

BusyanbHasi, TekcToBas U MYJIbTHUMEAUMHAss HHPOpMAIUsS O TOPSIKE
MPEIOCTABICHUS] MYHHIIMITAIILHON YCIyrd pa3MeniaeTcss B YAOOHBIX JUIsl 3asBUTENEH
MeCTax, B TOM YHCJI€ C YYETOM OIPAHMYCHHBIX BO3MOXKHOCTEH WHBAJIU]IOB.

2.14.2. B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickoii ®Deaepanuu o
COLIMAJILHOM 3alUTe HWHBAIUIOB B IEISIX OECHPErsITCTBEHHOTO JIOCTYNa K MECTy
MPEIOCTABICHUS] MYHUIIUTIATHHON YCIIYTH 00€CTIeYnBaCTCS:

1) cOnpoBOXACHNE WHBAINIAOB, HMMEIONUX CTOWKHE PAacCTPOMCTBA (YHKIHH
3pEHHUSI U CAMOCTOATENBHOTO NMEPEIBIKEHUS, M OKa3aHHE UM MTOMOIIIH;

2) BO3MOXHOCTh TMOCAJIKH B TPAHCIIOPTHOE CPEJICTBO W BBICAJIKK M3 HETO, B TOM
YHCJIEe C UCTIOJBb30BAHUEM Kpecia-KOJISICKY;

3) HajuIeKaIee pasMelnieHre O00OpyJOBaHUS M HOCUTENeH HH(OpMAINH,
HEOOXOIMMBIX /11 00ecredeH s OECIPEnsITCTBEHHOTO JOCTYIa NHBAJIMIOB K YCIIyTaM C
Y4E€TOM OIPAHUYECHHUI UX KU3HEACATEIbHOCTH;

4) nyonupoBaHUE HEOOXOMUMOW Il HMHBAIWIOB 3BYKOBOW W 3PHUTEIBHOMN
uHpOpMaIIUM, a TaKXKe HAAMNCEeH, 3HAKOB M WHOW TEKCTOBOM U Tpaduueckoi
uH(pOpMaIIUK 3HAKAMU, BRIMIOJTHEHHBIMU pelibe(pHO-TouedHbIM HipudTOoM bpaiins;

5) momyck cypAonepeBounKa U TH(IOCYPIOTICPEBOTUNKA;

6) momyck coOaKHU-IIPOBOJAHMKA MPU HATWYMH JOKYMEHTA, MOATBEPIKIAOIICTO ¢
crieruanbHOe 00ydeHre U BhIaBaeMOro 1o (Gopme u B MOPsAKE, KOTOPbIE YCTAHOBJICHBI
IIpUKa3oM MuHHUCTEpPCTBA Tpylda M couManbHOM 3ammrel Poccuiickoint denepauuu ot
22.06.2015 No 386 «O06 ytBepxkacHUU (OPMBI JOKYMEHTa, TOATBEPKIAIOIIETO
crienuaibHOe 00ydeHrne cOOaKN-MPOBOIHUKA, U TTOPSJIKA €TO BBIIAUM.

2.14.3. TpeboBanust B 4YacTH oOOecmeueHus JOCTYMHOCTH I WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISCTCS MPEJOCTABICHUE MYHUIIMMAIBHON YCIYTH, U
CPE/ACTB, HCMOJB3YEMBIX TMPHU TMPEAOCTABICHUU MYHHUIIMNAIBHON YCIyTd, KOTOpHIE
yKa3aHbl B oANyHKTax 1 — 4 mynkra 2.14.2. PernamenTa, npuMeHs0TCA K 00BEKTaM U



CpeACTBaM, BBEACHHBIM B OKCIUIyaTallUl0 WM  MPOILICAUIMM  MOJEPHHU3ALIHNIO,
pexoHcTpykuuto nocie 1 urons 2016 roxa.

2.15. TTokazarenu TOCTYIMTHOCTH M KA4€CTBA MYHUITUTIATLHON YCIIYTH, B TOM YHCJIE
KOJIMYECTBO B3aWMOJCHCTBUI 3asBUTENS C TOJDKHOCTHBIMU JIMIIAMU TIPU
MPEIOCTABICHUH MYHUIIUTIATBHON YCIYTU U UX MPOJIOJKUTEIHHOCTD, BOZMOKHOCTh
MOJIy4eHUsI UHPOPMALIMH O X0JI€ MPEJOCTABICHUS MYHUIIUTIAIIBHOU YCIYTH, B TOM YHCIIE
C UCTOJIb30BaHNEM UH(OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUN, BO3MOKHOCTh
160 HEBO3MOXKHOCTh MOJYUEHUS MYHUIIUTIATBHON YCIYTH B MHOTO()YHKIIMOHATIHLHOM
IIEHTPE MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIUITAILHBIX YCIYT (B TOM YHUCIIE B
MOJIHOM 00bEME), B JIIOOOM TEPPUTOPUATIBHOM MOIpa3/IeJICHUN OpraHa UCTIOTHUTEIBHO
pacnopsIUTENILHOTO OpraHa MECTHOTO CAMOYTIPABIEHUS, TI0 BEIOOPY 3asIBUTEIS
(9KCTEpPUTOPUATBHBIN MPUHIIMIT), TOCPEACTBOM 3aMpoca O MPeI0CTaBICHIN HECKOIBKIX
TOCY/apCTBEHHBIX U (WJIM) MyHHUIIUITAIHBIX YCIYT B MHOTO()YHKIIMOHATBHBIX TIEHTPAX
IPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO
cratbeit 15.1 @enepanpHoro 3akoHa Ne 210-D3 (koMIIIEKCHBIN 3a11poC)

2.15.1. TlokazaTenssMi TOCTYITHOCTH TPEAOCTABICHUS MYHHIIUIAIBHON yCIyrd
SABJISIFOTCA:

1)  pacmoJOXKCHHOCTh TIOMECINEHUS, B KOTOPOM BEIETCS MPHUEM, BbIjadya
JIOKYMEHTOB B 30HE€ JOCTYMHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

2) Hamu4ue HeoOXOJMMOT0 KOJIHYECTBA CICIHAIMCTOB, a TAKKE IMOMCIICHUH, B
KOTOPBIX OCYHIECTBIISIETCS PUEM IOKYMEHTOB OT 3asIBUTEIICH;

3) HamuuMe HCUYEPNBIBAIONICH HHGOpPMAIMK O CIOCO0ax, MOPSIKE M CPOKax
IPEIOCTaBICHNUS] MYHULIUIIAJIbHOW YCIYTH Ha THPOPMALIMOHHBIX CTEHAAX, OPUIIMATIEHOM
caiiTe MyHUIIMTIATBLHOTO paiioHa, Ha EnnnoMm noprane, Pecnybnukanckom nmopTraie;

4)  okazaHHE IIOMOIIM WHBAJIWJaM B TMPEOAOJICHUNA OaphepoB, MEIIAIOIINX
MOJIYYEHUIO UMH YCIIYT HapaBHE C IPYTUMU JIUIIAMH.

2.15.2. Iloka3aTensiMu  KauecTBa MpPEJOCTABICHUS MYHHULUNAIBHON  yCIyru
SBJIFOTCSL:

1) coOuroiIcHrE CPOKOB TIPUEMa U PACCMOTPEHUS JIOKYMEHTOB;

2) coOJro/IeHUE CPOKa MOTyUSHHS PEe3yJIbTaTa MyHUIUITAIbHON YCIYTH;

3) orcyrcTBUE 00OCHOBAaHHBIX JKajJ00 Ha HapylleHHs PeriameHTa, COBEpIICHHBIC
pabotHukamu Mcronkoma,

4) KOMYECTBO B3aMMOJICHCTBUI 3asiBUTEIIS C JIOJDKHOCTHBIMU JIiaMu (0e3 ydera
KOHCYJIbTallUi):

4.1) B3aumMozeiicTBue 3asBUTENS ¢ paboTtHukamMu MOI[ npu npegocraBieHUU
MYHMIMIAIBHON YCIIYI'H OCYIIECTBIISETCS OJIMH pa3 MpHU MPEeACTaBICHUH 3asBJICHUS CO
BCEMHU HEOOXOJIMMBIMU JIOKYMEHTaMU;

4.2) oquH pa3 B ciay4ae HEOOXOAMMOCTH TOJyYSHHS PE3yJibTaTa MpeJI0CTaBICHUS
MyHUIMnaneHo yciryru B M®L[ B ¢opme sx3eMIuisipa 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHTeEJIE.

[Ipo0IKUTENBHOCTE OJHOTO B3aMMOJEHCTBUS 3asBHUTENS C JIOJKHOCTHBIMU
JULAMU [IPU IPETOCTaBICHUY MYHUILIMIIAJIBHON YCIIYTH HE IPEBBIIAET 15 MUHYT.

3asBUTENb BIIpaBe OLEHUTh Ka4e€CTBO MPEAOCTABICHUSI MYHULIUIIAILHOU YCIyTH C
MOMOUIBI0 YCTPOMCTB MOJBHXKHOM paguorencOHHOW CBA3M, C HCMHOJIb30BaHUEM
Enunoro noprana, PecnyOinkaHcKoro noprana, TEpPMHUHAIBHBIX YCTPONCTB.



2.15.3. Undopmanus o Xoxe NPEAOCTABICHHUS MYHHLUMAIBHON YCIYTH MOXKET
OBITh TIOTy4YeHA 3asBUTENIEM B JIMYHOM KaOuHeTe HAa EnuHOM moprane wid Ha
Pecniy6nukanckom noprane, B MOLI.

2.15.4. TlpenocraBieHne MYHHUIUIAIBHON YCIYyTd OCYHIECTBISIETCS B JIFOOOM
M®I] no BBIOOpPY 3asBHTENS HE3aBUCUMO OT MECTa €ro >KHTEIbCTBA WM MeECTa
(aKTUIECKOTO MPOKUBaHUS (TIPEOBIBAHUS) IO SKCTEPPUTOPHATIEHOMY TIPUHITHITY.

3asBHUTENb BIPABE MOIYYHTh MYHHUIHMIIAIHHYIO YCIYTY B COCTaBE KOMIUIEKCHOTO
3arpoca.

2.16. Mnble TpeOoOBaHMS, B TOM YHCIIE YIHTHIBAIOIINE OCOOCHHOCTH
MPEI0CTaBICHUS MYHHIIUIIATHHON YCIIYTH MO SKCTEPPUTOPHATEHOMY MPUHIIUITY (B
clly4yae, eClIi MyHHLIUTIATbHAs yCIyra IPeA0CTaBIseTCs 0 SKCTEPPUTOPUATEHOMY

HPUHIINITY) B 0COOEHHOCTH MPEJOCTaBICHISI MYHUITUIIAIBHOMN YCIyTH B SJIEKTPOHHOM

dhopme

2.16.1. [Ipu mpemocTaBieHUH MYHHUIUIIAIBLHONW YCIyTH B JJIEKTPOHHOU ¢opme
3asIBUTEIIb BIPABE:

a) MOMy4YUTh HHGOPMAIIUIO O TIOPSIIKE U CPOKAX MPEIOCTABICHUS] MyHHUITUTIATBLHOMN
ycIlyru, pazMenieHHyo Ha EquHom noprane u Ha PecyGnmkanckom mopranie;

0) mojaTh 3asABICHHE O TMPEJOCTAaBICHUM MYHHIIMIIAIBHON YCIYTH, WHBIC
JIOKYMEHTBI, HEOOXOIUMbIE TSI PEIOCTABICHUS MYHUILIUITATIBHOW YCIYTH, B TOM YHUCJIE
JOKYMEHTHI M MH(OpPMAINIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUU C MYHKTOM 7.2 yactu 1 ctateu 16 denepanpHoro 3akoHa Ne 210-@3, c
UCHoJIb30BaHuEeM PecnyOinkaHCKOro moprana;

B) MIOJIyYUTh CBEACHUSA O XOJE BBINOTHEHUS 3asABJICHUN O TMPEIOCTABICHUN
MYHHIIMITATBHOMN YCIYTH, MOJaHHBIX B JIEKTPOHHOU (hopMme;

') OCYIIECTBUTh OIEHKY KadecTBa NPEIOCTaBICHHUS MYHHUIIUIAIBHON YCIYTH
nocpeacTBoM PecnyOnnkaHcKkoro noprana;

1) IOJIYYUTh PE3yJbTaT MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyrd B ¢dopme
ANIEKTPOHHOTO IOKYMEHTA;

€) moJiaTh kano0y Ha penieHue u jaeiictBue (Oe3aeiicTtBue) Mcmonkoma, a Takxke
€ro JOKHOCTHBIX JIMI], MYHUIIUTIAIIBHBIX CIYXaIIUX MOCPEACTBOM PecmyOinkaHCKOTo
noprana, mnopraia (QenepasibHON TOCYAapCTBEHHON WHOOPMAIIMOHHON CHUCTEMBI,
oOecrieynBarolel mporecc MocyaeOHOoro (BHECYneOHOr0) 00KaloBaHUS PEIICHUNW U
neiicTBuil (0e37eCTBUS), COBEPUICHHBIX NpPH MPEJOCTABICHUU TOCYJApPCTBEHHBIX U
MYHHUIIMMAIBHBIX ~ YCIYT  OpraHaMd, NPEIOCTABISIIONIMMH  TOCYJapCTBEHHBIE U
MYHHUIIMMAIbHBIE  yCIyTHd, WX JIOJDKHOCTHBIMH JIMIIAMH, TOCYJApCTBEHHBIMH U
MYHHIMTTATEHBIMU CITYKAIIAMH.

2.16.2. ®opmupoBaHUE 3asBJICHUS OCYILIECTBIACTCS MOCPEACTBOM 3alOJIHEHUS
ANIEKTpOHHOU (opmbl 3asiBIeHUss Ha EqumHom moprane, PecnyGiukanckoM moptaie 6e3
HEOOXOIMMOCTH JTOTIOTHUTEIHPHON TI0/Ia4M 3asBJICHUS B KAKOW-THO0 WHOU (opme.

2.16.3. 3anuck 3asButeneit Ha mpueM B MOI] (manee - 3amuch) OCymIeCTBISICTCS
nocpenctBoM PecriyOnmkaHckoro moprana, Tenedona KoHTakT-uenTpa ML,

3asBUTEIIO MPEJOCTABISAETCA BO3MOXKHOCTh 3allMCH Ha JII0Oble CBOOOJIHBIE st
npueMa JaTy ¥ BpeMs B Mpejenax yCTaHOBJIECHHOTO B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE
rpaduka npuema.

3anuch Ha OMPENEICHHYIO JaTy 3aKaHUMBAETCS 32 CYTKHU [0 HACTYIUJICHUS 3TOM
JaTHI.



JIsist oCyIIeCTBICHUS TPEABAPUTENBHOM 3amucu MOCpeacTBoM PecnyOimkancKoro
nopTajia 3asBUTEN0 HEOOXOAMMO YyKa3aTh 3alpalidBaeMble CUCTEMOW J1aHHbIE, B TOM
YHCIIe:

(hamMuInIo, UMs1, OTYECTBO (IIPU HATUYHH);

HOMeEp TenedoHa;

aipec AJIEKTPOHHOM MOYTHI (T10 JKEeJIAHUIO);

KEJIaeMyIo JaTy U BpeMs IpueMa.

B cnyuae HeCOOTBETCTBUSI CBEACHMIA, KOTOpPBIE COOOIIMJI 3asBUTENb TpU
MpEeABAPUTEIBHON 3aluCH, JAOKYMEHTaM, MPEJICTABICHHBIM 3asBUTEIEM IPH JIUYHOM
npueMe, IpeiBapuTeIbHas 3alnuch aHHYJIUPYETCS.

[Ipn ocymiecTBIeHUH TpEABAPUTEIBHON 3aluCH 3asBUTENI0 00ecleuynBaeTcs
BO3MOXXHOCTb pacrieuaTaTh TaJIOH-TIOATBEPKAeHUE. B cinyuae, ecnu 3asgBUTENb COOOIIUT
ajJipec AJIEKTPOHHOM MOUTHI, HA YKA3aHHBIN aJpec TakXe HarpamiseTcs nHdopmanus o
NOJATBEPKACHUH MPEIBAPUTENBHON 3allUCU C YKa3aHUEM JaThl, BPEMEHM MU MecTa
npueMa.

[Ipu ocymiecTBIeHUN TMpeABApUTEIBLHOM 3alMUCH 3asgBUTENb B 005S3aT€ILHOM
nopske HHHOPMHUPYETCS O TOM, UYTO MpPEABAPUTENIbHAS 3aUCh aHHYJIHUPYETCS B CIy4yae
€ro HEesIBKM 10 UCTEUEHUHU |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHH MIpUEMA.

3asBuTENb B 1I000E BpEMsI BIIPAaBE OTKA3aThCsl OT IMPEIBAPUTEIBHON 3aIUCH.

3anpemiaeTcsi TpeOOBaTh OT 3asBHUTENSl COBEPIICHUS HHBIX JACHCTBHUI, KpoMme
INPOXOXKIACHUS MAECHTU(DUKAIMN U ayTeHTHU(PUKALUU B COOTBETCTBHUHM C HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu, yka3aHus LEId DpUEMa, a TaKKe
MPEIOCTABJICHUS CBEJACHHUM, HEOOXOAMMBIX HJisi pacuera IIUTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPHIA HEOOXOAUMO 3a0POHUPOBATH JIJISl TTPUEMA.

3. CocraB, I0OC/I€10BATEJIBHOCTD U CPOKH BBINOJHEHUS A AMUHUCTPATUBHBIX
npouenyp, Tpe00BaHus K MOPSAAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH
BBINOJTHEHUS] AIMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH (opme, a TakKke

0COOCHHOCTH BbINOJHEHUS A/IMUHUCTPATUBHBIX NIPOLEAYP B
MHOTOQYHKIIHOHAJIBHBIX HEHTPaX

3.1. Omnwncanme NOCIENOBATEIbHOCTH  JEWCTBUM IPU  IPEAOCTABICHUU
MYHHUIMIIAJIBHON YCIyru

3.1.1. TlpenocraBiieHne MYHHIMITAIILHON YCIYTH MO Tepeaade B 0€3BO3ME3THOE
MOJIb30BaHUE OOBEKTAa MYHUIIMIAIHHOW COOCTBEHHOCTH MYHMIIMIAIBLHOTO paiioHa 0e3
NPOBEACHUS TOProB B MYHHULUINAIBHOM paiioHe BKJIOYAaeT B cels ciexyromme
IPOLEYpPHI:

1) KOHCYNBTUPOBAHKE 3asIBUTENS;

2) NpUHATHE U PETUCTpaALUs 3asIBICHHUS;

3) NOATrOTOBKA pe3yJbTaTa MyHULIUIIATBHON YCIYTH;

4) Bbljaya pe3yJsibTaTa MyHUIMIAIBHON YCIyTH.

3.2. Oka3aHue KOHCYIbTALUH 3aSBUTEITIO
3.2.1. OcHoBaHWeM Hadyajla BBIOJIHEHUS  AJMHUHUCTPATUBHOW  IPOLEAYPHI

ABIIAETCA OOpallleHue 3asBUTENsST 10 BOMPOCAM, CBSI3aHHBIM C TMPEJOCTaBICHUEM
MYHULUIIAJIBHON yCIIYTH.



JIOJDKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINOJIHEHUE
aJIMUHUCTPATUBHOMN MIPOLIEAYPBI, ABJISIETCS:

- ipu oOpameHuu 3aasutenss B MOL] — paborauk MODL];

- npu oOpalleHuu 3asBUTENs B VICMOAKOM — HayalbHUK apXUBHOTO OTHENa
HcnonuurensbHoro komurera CaOMHCKOTO MYHUIMINAIBHOrO pailioHa (mamee —
JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asgBUTENIb BIpaBe OOPATHTHCS 3a KOHCYJIBTAMEH O TMOPSJAKE M CPOKax
MIPEAOCTABICHHUS MYHUIIUTIAIbHON yeryrd B M®I] nuuHo u 1o TenedoHy U dJIEKTPOHHOMN
1ourTe.

Pabornuk M®L| koHCynpTHUpYET 3asBHUTENs, B TOM YHCJIE IO COCTaBy, (hopme
IPEICTAaBIsEMON JOKYMEHTAlMM U IPYTUM BOIIPOCAM JJIsl MOJYYEHUS] MYHUIMIATIbHON
YCIIYTH.

3asgBUTENb MOXET TMONYYUTh HWHGOPMALMIO O TOPAJIKE MPeIOCTaBICHUS
MYHULIMIAIBHOM  yCIyrM  IyTeM  cBOOOJHOro  jgoctyma ¢ cailta MOIL]
http://mfcl6.tatarstan.ru.

[Iponienypsl, ycTaHaBIMBAEMbl€ HACTOSIIUM ITYHKTOM, BBIIIOJHSIOTCS B JIEHb
oOpalleHus 3asBUTEIIS.

PesynbratamMu  BBIMOJHEHUS]  aJIMUHHCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJIbTaIUs IO COCTaBy, (popMe IpeICTaBIsIEMOM TOKYMEHTAIIMH U IPYTUM BOIIpOCaM,
HEOOXOIMMBIM JIJISl IOJTYYEHUS MYHUITUTIAIBHON YCITYTH.

3.2.3. 3asgBuTenb BIpaBe oOpaTtuThes B McmonkoMm 1o TeneoHy U 3IIEKTPOHHOU
mouTe, a TakKe IMOJIYYUTh KOHCYJbTalMio Ha PecnmyOiamkaHCKOM mopTanie, caiite
HcnonkoMa o nopsiike U CpoKax MpeOCTaBICHNUS MyHUIIMIAIbHON YCIIYTH, B TOM YUCJIE
o cocraBy, (opme TMpeacTaBIsieMON JOKYMEHTAlMM M JPYTMM BOIpocaM IS
MOJIYYE€HUS MYHULIUTIIATbHON YCIIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE WH(GOPMUPYET
3asiBUTEIIS B COOTBETCTBUH ¢ TpeOboBaHusMHU myHKTa 1.3.4 Pernamenra.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSAIIUM IYHKTOM, BBIMOJHSIOTCS B TEUEHUE
Tpex paboumx AHEH cO JAHs MOCTYIUICHUST 0OpaIIeHHS.

PesynbraTamMu  BBINOJHEHHUS ~ aJIMHUHUCTPATHBHBIX  MPOLEAYp  SIBJISIOTCS:
KOHCYJbTAalldd MO coOcCTaBy, (GopMe TMpeACTaBIIeMOd JOKYMEHTAlMU U JIPYTUM
BOIIPOCaM, HEOOXOAMMBIM VISl TOJTYyYEHUSI MYHUIIUIAIBHON YCIyTH.

3.3. IlpunsTHEe U paccCMOTpEeHHE KOMILJIEKTa JOKYMEHTOB, MPEICTABICHHBIX
3asIBUTEJIEM

3.3.1. [lpuemM NOKYMEHTOB AJIsi MPEAOCTABICHUS MYHHUIIMIAIBHON yCIyTU uyepes
M®OI] unu ynanennoe pabouee mecto MOLI.

3.3.1.1. 3asgButens (mpeAcTaBUTENb 3asBUTENA) oOpamaercs B MOL] ¢ 3anpocom o
MPEAO0CTABICHUN MYHUIIUIIATIBLHON YCIYTH U MPEJICTABIISET IOKYMEHTBI B COOTBETCTBHUH C
noanyHkrom 2.5.1 Pernamenra.

3.3.1.2. PaGotHuk M®II, Beaymuii npruemM 3asiBICHUIA:

YIOCTOBEPSET TUYHOCTD 3aIBUTENIS;

OTIpeNieNsieT MpeaMeT OOpalleHus;

MIPOBOJUT MPOBEPKY MOTHOMOYMIA JIUIA, TOAAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TpPEOOBAHMSM, YKa3aHHbIM B
noanyHkre 2.5.1 Pernamenra;

3aIoJIHACT ICKTPOHHYIO (hopmy 3asiBienuss B AUC MOI];



IIpU IPENOCTaBICHUH JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.5.1 Permamenrta Ha
OyMa)KHOM HOCHUTEJIe, OCYIIECTBIISIET CKAHUPOBAHUE NIPE/ICTABICHHBIX JOKYMEHTOB;

pacnedatbiBaeT 3asBienue uz AC MOL];

IepeaacT 3assBUTENI0 Ha IIPOBEPKY U MOAIUCAHUE;

MocJje MOANMCAHUs CKaHUPYET nojnucanHoe 3aspienue B ANC M®I];

sarpyxaer B AUC M®I] nokyMeHTBI, NpeACTaBICHHbBIE B 3JEKTPOHHON (opme
WM DJIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX TOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
JIeJ10;

BO3BpaIllaeT MOANMMCAHHOE 3a4BJIICHUE U OPUTHHAIIBI OyMakKHBIX IOKYMEHTOB;

BBIJIACT 3aABUTEIIIO PACIIUCKY B MPUEME JOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSIIUM ITYHKTOM, BBIIIOJTHSAIOTCS B JCHb
oOpallleHus 3asIBUTEIS.

Pesynbratamu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS: TOTOBOE K
OTIIPABKE 3asIBJICHUE U MMAKET IOKYMEHTOB.

3.3.1.3. PaGoTHuk M®I] HanpaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asSBHTEIIS
B Mcnonkom B 31eKTpoHHON opme (B cocTaBe MaKEeTOB JEKTPOHHBIX JeN) B TEUCHUE
OJIHOTO paboyero JHsA cO AHS OOpalleHHs 3asBUTENS] B CTPYKTYpHOE MOpa3jieiieHue
M®II.

Pesynbratamu BBINOJHEHUS] a[IMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBJICHUE
U TAKeT TOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBlieHHbIe B VICIOJIKOM, MOCPEACTBOM
CHUCTEMBI JJIEKTPOHHOT'O B3aUMOJICHCTBUS.

3.3.2. [lpuemMm JOKYMEHTOB /Jisi TPEJOCTABICHUS MYHHUIMIIAIBLHON YCIyTH B
ANEKTPOHHOU (popMme uepe3 PecnyOaukaHCckuii mopTa.

3.3.2.1. 3agBuTenp A TONAYM  3asBICHUS B AJIGKTPOHHOW Qopme depes
PecnybnukaHCckuil MOpTall BHITIOMHSET CIEIYIONTUE 1eHCTBUS:

BBITIONTHSIET aBTOpHU3alMIo Ha PecyOnnkanckom nopTraie;

OTKpbIBaeT GopMy JIEKTPOHHOIO 3asiBiIeHUs Ha PecryOiinkaHckoM nopTae;

3amonHsAeT (OpMy  OJIEKTPOHHOTO  3asBICHUS, BKIIOYAIOIIYIO  CBEACHUS,
HEO0OXOIMMBbIEC U 00sI3aTENbHBIC JAJIS TPEIOCTABICHIS MYHUIIUTIATLHON YCIIYTH;

MPUKPEIIeT JOKYMEHThl B DJEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (pOpMe JIEKTPOHHOTO 3asiBJICHUS (ITPU HEOOXOAUMOCTH);

MoATBEepkAaeT (aKT O3HAKOMJICHHS M COTJAcHsl C YCIOBUSIMHU M TOPSJIKOM
MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYIH B DJIIEKTPOHHOW ¢opMe (yCTaHaBIMBACT
COOTBETCTBYIOLIYIO OTMETKY O COTJIacuu B (hOpMe 3IEKTPOHHOTO 3asBIICHNUSA);

MOJATBEPKAAET  JIOCTOBEPHOCTh  COOOIEHHBIX  CBEJCHUN  (YCTaHABJIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME JIEKTPOHHOTO 3asBIICHUSA);

OTIIPaBJISET 3aM0JIHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HAXKUMAET COOTBETCTBYIOILYIO
KHONIKY B ()OpMe€ 3JIEKTPOHHOTO 3as1BJICHU );

AJIEKTPOHHOE 3asBJICHUE MOITUCHIBACTCS B COOTBETCTBUU C TPEOOBAHUSIMU ITyHKTA
2.5.3 Pernamenra;

MOJIy4aeT yBeJAOMIIEHUE 00 OTIPaBKe 3JIEKTPOHHOTO 3asBIICHUS.

[Ipouienyphl, ycTaHaBIWBAaeMbIE HACTOSIIMM ITYHKTOM, BBITIOJNHSIOTCS B JICHb
oOpalleHus 3asBUTEII.

PesynpratamMu  BBIMOJHEHHWS]  aJIMHUHUCTPATHBHBIX  MPOLEAYpP  SIBISIOTCS:
AIIEKTPOHHOE JIeNI0, HampaBlieHHOe B VCmoikoM, MOCpeacTBOM CHCTEMbI 3JE€KTPOHHOTO
B3aMMOJICUCTBHSL.



3.3.3. PaccmoTpenne koMmiuiekTa JokyMeHTOB Vcnomkomom

3.3.3.1. OcHOBaHMEM Hayana BBINOJHEHHUS] aJMHHHUCTPATUBHON MpOLEAYypHI
ABJIAETCA TMOCTYIUIEHHE 3asBICHHS M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aMUHUCTPATUBHON MPOLENYpHl SBISETCA TIJIaBHBIN CIEHUAINCT apXUBHOTO OTIENa
HcnonautensHoro komutera (CaOMHCKOTO MYHULMIIAIBHOTO paiioHa (mamee -
JOJIKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JTOKYMEHTOB):

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, IOCIE MOCTYIUICHUS
JIOKYMEHTOB Ha PaCCMOTPEHHUE:

IIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATYPOU €Nl U CTaTycC
«IIpoBepka IOKYMEHTOB», UTO OTpa)kaeTcs B JWYHOM KaOuHeTe PecmyOnukaHcKoOro
noprana;

M3y4aeT IIOCTYNMBIIME JJIEKTPOHHBIE [€Ja, B TOM YHCIE, IPWIOKEHHBIE
3asiBUTENIEM JOKYMEHTHI B JIEKTPOHHOU (hOpME U IJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTD ANEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSIET COOJIO/ICHUE YCIOBUN JACHUCTBUTEIBHOCTH JJICKTPOHHOM IOJIKUCH,
NoCcpeACTBOM oOpamieHuss Kk EnuHomy mnopramy (B ciay4yae, €clu 3asBUTEIEM
MPEJICTABICHBl  AJIEKTPOHHBIE 00pa3bl  JTOKYMEHTOB, TMOJIMUCAHHbIE YCHJICHHON
KBAJIM(DUIIMPOBAHHOM 3IEKTPOHHOM MOMKICHIO).

[Ipy Hanuuum OCHOBaHWH, IPENYCMOTPEHHBIX NyHKTOM 2.7.1 Permamenra,
MOJIFOTABIIMBAET MPOEKT pelleHus 00 oTka3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH.

B cnywae, ecnum B pe3ynbTaTe MNPOBEPKU YCHUICHHOW KBaNU(UIUPOBAHHOU
AJIEKTPOHHOW TOAMHUCH BBISIBICHO HECOONIOJICHUE YCIOBUNM €€ JeUCTBUTEIBbHOCTH,
MPOEKT pelieHusi 00 OTKaze JODKEH cojliepkaTh NMyHKTBl ctatbu 11 denepanbHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIN OCHOBAHUEM JIJISl €r0 MPUHATHSL.

[Ipoext pemieHuss 006 OTka3e B TMpUEME JOKYMEHTOB, HEOOXOIWMBIX ISt
MPEAO0CTABICHNS] MYHUIIMTNIATBHOW YCIIYTH, C yKa3aHUEM MPUYUH OTKa3a (B ciiydae, eciu
OCHOBaHMsI JJIsi OTKa3za B INpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui MPEAOCTaBIICHUS
MYHHUIMIAIBHON YCIIYTH, CBA3aHbl C HAPYIICHHUEM YCTAHOBJIEHHBIX TPEOOBAHUN K TAKUM
JIOKYMEHTaM, OCHOBaHMs /U1 OTKa3a B MpPHUEME JOKYMEHTOB JOJDKHBI COJEpKaTh
UHPOpMAIMIO O HAMMEHOBAaHMHM JOKYMEHTOB (MH(OpMAIMH, CBEIACHUI), KOTOpPHIE HE
IPEICTaBICHbl, COAEPKAT HEAOCTOBEpPHbIE M (MJIM) IPOTUBOPEUMBHIE CBEICHUS,
oopMIIeHBl C HapyIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHMii), odopmisieTcs 1mo Qopme
corinacHo mnpunoxeHuto Ne3 k PerimaMmeHTy, HampaBiseTcs Ha COIVIACOBAaHUE B
YCTaHOBJIEHHOM MOPSIKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBanue TmpoekTa pemieHus o0 OTkaze B IMpUeMe JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIMNAIbHOW YCIYTH, OCYHIECTBISIETCS B
MOpSIJIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5. PerinamMmeHrTa.

B caywyae OTCyTCTBHSI OCHOBaHMl JUIsi OTKa3a B IpUEME JIOKYMEHTOB,
IIPEAYCMOTPEHHBIX MOANYHKTOM 2.7.1 PermamenTa, NOMIKHOCTHOE JIUMIIO, OTBETCTBEHHOE
3a IpUeM JIOKYMEHTOB, B TEYCHHE OJTHOTO pabodvero JHs CO JHS NOCTYIJICHUS 3asiBICHUS,
HaNpaBysieT 3asgBUTENIO, YKa3aHHBIM B 3afBICHHH CIOCOOOM, YBEIOMIIEHHE O
MOCTYIUICHUH 3asIBJICHUS, COJIEpKAIEe BXOAIINN PETMCTPAlMOHHBIN HOMEp 3asBJICHMUS,
JaTy MOJIyYeHHs 3asBJICHHUs, IIepeueHb HAaUMEHOBaHUM (DaiiyioB, MpeCTaBICHHBIX K HEMY
JIOKYMEHTOB, JaTy MOJyYeHUs pe3yJibTaTa MyHUIIUIAIbHON YCIyTH.



3.3.3.2. Ucnionuenue mpornenyp, ykazaHuelx B nyHkre 3.3.3.1 Permamenra, mpu
HAJIMYUU TEXHUYECKOM BO3MOJKHOCTH OCYILECTBISETCS B aBTOMATHYECKOM DPEKHUME C
MCIIOJIb30BAHUEM aBTOMATU3MPOBAHHON MH(OPMALIMOHHON CUCTEMBI, IIpeIHAa3HAYEHHON
JUISL OKa3aHUs TOCYIapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

3.3.3.3. [lpouenypsl,  ycraHaBnmuBaeMble  myHktom  3.3.3  PermamenrTa,
BBHITIOJIHAIOTCS B TEUCHHE OJHOTO paboyero JHsS CO JHSA TOCTYIUICHHS 3asBIICHHUS Ha
paccMOTpeHHe.

Pe3ynBTaTaMI/I BBIIIOJIHCHHA aAMHUHUCTPATHBHBIX IMPOUCAYP ABJIAIOTCA: HpI/IHHTBIﬁ
Ha PpacCMOTPCHHUC KOMIIUJICKT AOKYMCHTOB HJIM IIPOCKT PCIICHUSA 00 OTKa3e B IIpUcMcC
JAOKYMCHTOB, HGO6XOI[I/IMBIX AJIA TIPEOOCTABJICHU A MYHHHHHaHBHOﬁ YCIIyIru.

3.4. [lonroroBka pe3ysbTaTa MyHUIUIIAIBHON YCIYTH

3.4.1. Cneumnanuct OTAena B MOPSJAKE OYEPEIHOCTH MOCTYIUICHUS 3asIBJICHUS HA
VICITOJTHEHUE OCYIIECTBIISACT:

IPOBEPKY HAJIMYUS apXMBHBIX JOKYMEHTOB JUIsl MCIIOJHEHUS 3alpoca MO CIUCKY
¢onoB, CripaBOYHHUKY 110 (POHIAM MYHHLIMIIAIBHBIX apXuBoB Pecrybnuku Tarapcran;

oIpeziesieHne apXUBHBIX (POHIOB U apXUBHBIX A€ AJI IPOCMOTPA IO OIHUCH;

BBIEMKY APXUBHBIX JJOKYMEHTOB M NOJKJIAJIKY Ha UX MECTa KapT-3aMECTUTEIICH;

CBEPKY apXMBHOIO MIH(pa U 3arojI0OBKOB C OMKCHIO JIEI.

IIpouenypsl, ycTaHAaBIMBAaE€MbIE HACTOSAIIMM ITYHKTOM, OCYIIECTBIISIFOTCS B
TE€YEHUE JBYX JTHEW C MOMEHTA OKOHYAHMS MPEABIAYIIEH IPOLEAYPHI.

Pe3ynpTaT npoueayp: MOATOTOBIEHHBIE A€ JUIsl BBISBICHUS CBEICHUHN IO TEME
3arpoca.

3.4.2. Cnennanuct Otaena OCyIECTBISET:

ITOJIMCTHBIM IIPOCMOTP APXUBHBIX JIETT;

BBISIBJICHUE CBEICHUN B apXMBHBIX JIOKYMEHTaX 10 TEME 3aIpoca.

B cnyuyae Hannuus qokyMeHTa cnenuanuct Otaena noAroTaBiIuBacT:

MIPOEKT apXMBHOW CIIPaBKU (ApXMBHOM BBIMUCKHU, ApXUBHOMN KOMHH);

B ciydae orcyrcTBHMs NOKYMEHTa MOAIOTABIMBAECT OTBET HA 3alpoC B BUJC
IIPOCKTA MUCHbMA, MOATBEPKAAOLIEIO HEIMOJIHOTY COCTaBa apXMBHBIX TOKYMEHTOB II0
TEME 3alpoca WM OTCYTCTBUE apXMBHBIX JIOKYMEHTOB (Jajee — MHCbMO-OTBET) U
HallpaBJsieT HayaiabHUKy OTzena Ha IPOBEPKY.

IIpouenypsl, ycTaHaBIMBAaeMble HACTOSIIUM IIYHKTOM, OCYIIECTBIIAIOTCA B
TEYEHUE JECATH JHEU ¢ MOMEHTA OKOHYaHUs NIPEAbIAYIIEH IIPOLIEAYPHI.

Pesynprar mpouenyp: nepenaHHas Ha NPOBEPKY IPOEKT apXHWBHOM CIIPABKU
(apXuBHOW BBINMKMCKH, apXUBHOM KOMHH), MHCbMA-OTBETA WM MPEACTaBICHHBIN
HavyanpHUKY OTziena Ha IPOJUIEHHE CPOKA UCIIOJHEHUS 3aIpoc.

3.4.3. HavaneHuk OTaena mpoBepsieT NPOEKT apXMBHOW CHpaBKH (apXUBHOU
BBINIMCKU, apXUBHOW KOMHMH), MHCbMa-OTBETA, pAcCMATPUBAET 3alpoC CHEIUAINCTa Ha
IIPOJUICHUE CpPOKAa MWCIOJHEHMS TOCYHAPCTBEHHOM YCIYTM M  OINPENeNseT CpOK
VICIIOJIHEHM IIyTE€M HAJIO’KEHMS BU3bI HA 3aI1pOC.

[IpoBepeHHBI MPOEKT apXWMBHOM CHpPaBKU (QpXUBHOM BBIMHMCKH, ApXUBHOU
KOIIMM), NMUCbMa-O0TBETA, 3aBU3MPOBAHHBIN 3alpOC CHELMAIMCTAa HAa IMPOJJIEHHE CpOoKa
UCIIOJIHEHUS MYHHMLIMNAIBHON ycnyru nepepaerca cneuuanucery OtTnena IS
odopmIIeHHUS.

[Iponienypel, ycTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIIIOTCA B
TE€YEHUE JBYX JTHEW C MOMEHTA OKOHYAHMS IPEABIAYIIEH IPOLEAYPHI.



PesynbpraT mpouenyp: nepenanHas Ha OoQOpMIICHHE MPOEKT apXWBHOW CIIPaBKH
(apXMBHOM BBIUCKH, AapXUBHOM KOIMH), IHChMA-OTBETa, YCTAHOBJIICHHBIH CpPOK
MPEIOCTABIICHUS MYHHUIIUTIATLHON yCITyTH.

3.4.4. Crernanuct OTaela medaraer:

aApXUBHYIO CIPaBKy (apXMBHYIO BBIMMCKY, apXHWBHYIO KOINHIO) - Ha OJIaHKE
UCIIOJIHUTEIPHOIO KOMHUTETA; MUCbMO-OTBET Ha Onanke OT/ena u nepenaeT HauyaalbHUKY
OTnena.

[Ipoueypbl, ycTaHAaBIMBAacMble HACTOSIIAM IYHKTOM, OCYIIECTBISIOTCS — B
TEUYCHHE JIBYX JHEH CO JIHS MOCTYIICHUS Ha 0pOPMIICHHE apXUBHOM CIIpaBKU (apXUBHOMN
BBINIICKH, ApPXWBHOW KOINHWH), MHChMA-OTBETA WM IHChMA-U3BEIICHUS 3asSBUTEIIO O
MIPOJUICHUN CPOKA UCTIOTHEHUS 3aIpoca.

PesynbpTaT mponenyp: nepeaaHHas HadaJdbHUKY OTACia O(OpMIICHHAs apXHUBHAS
crpaBKa (apXWBHAs BBIIKCKA, apXUBHAs KOIHs), IMCbMO-OTBET WM ITUCHhMO-HU3BEIICHHUE
3asIBUTEITIO O MPOJIJICHAH CPOKA MCIIOJTHEHHUS 3aIpoca.

3.4.5. HauanpHUK apXWBHOrO oOTAela VIcroikoMa IOANMKMCHIBAET apPXHUBHYIO
CIpaBKy (apXUBHYIO BBIMMCKY, ApXUBHYIO KOIIMIO) U 3aBEPSICT €ro nevyaThio Mcmoakoma.
[TonmucaHHbIE TOKYMEHTBI HAMTPaBISIIOTCS cneruanucty OTena.

[Ipouieyphl, ycTaHaBIMBAcMbIe HACTOSIIAM TTYHKTOM, OCYIIECTBISIOTCS — B
TEUYCHHE JBYX JHCH ¢ MOMEHTA MOCTYIUICHHUS Ha IMOANKCH apXUBHOM CIIpaBKU (apXHUBHOU
BBIIIUCKHU, ApXUBHOM KOTIHH).

PesynpTaT mpomenypsl: MOANMCAHHAS apXWBHAs ClpaBKa (apXWBHAs BBINKCKA,
apXUBHAas KOIIHUA).

3.5. Brimava (HampaBiieHuE) 3asIBUTEINIO pe3yIbTaTa MyHUITUTIATBHOU YCITYTH

3.5.1. OcHoBannemM Hayalla BBIMIOJIHEHUS AJMHUHUCTPATHBHOM  MPOUEAYPHI
ABJISIETCS.  MOJYYEHUE JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aIMUHUCTPATUBHON MpOLEAYphl, JTOKYMEHTa, HOJATBEPKIAOIIEr0 MpPeJ0CTaBICHUE
(0TKa3 B MpeIOCTaBICHNUN ) MYHULIUIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOU
NpOLEAYpHl, SBISETCS TIJIABHBIM CHEIHAINCT apXUBHOTO otThena VCnoaHUTENbHOTO
komuteta CaOMHCKOrO MYHUIMIANBHOIO pailoHa (manee - JAOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a Bbl1auy (HaIpaBeHUE) TOKYMEHTOB).

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIauy (HAIpaBJIEHUE) TOKYMEHTOB:

o0OecreyrBaeT PerucTPaLUI0 U BHECEHUE CBEJEHUI O pe3ynbTaTe NpeJoCTaBIeHuUs
MYHULUIAIBHON YCIYTH B MOJCUCTEMY BEICHHUS JOKYMEHTAllMM aBTOMATHU3UPOBAHHOMU
WH(OPMAIIMOHHOW CHCTEMBI, TPEJIHA3HAYCHHOW HJisi OKa3aHWs TOCYJapCTBEHHBIX U
MYHHUIMMIAIBHBIX YCIYT, TOCYAapCTBEHHYI0 WH(OPMALMOHHYIO CHUCTEMY oOecreyeHUs
rpagoCTPOUTENBLHON AEATEIbHOCTH;

W3BeIIaeT 3asBUTENs (ero mpeactaBuTens) depe3 PecrmyOnukaHCKui mopTan o
pe3ynbTaTe NPENOCTaBICHUS MYHULMOAIBHOM YCIYTd MOCPEICTBOM BJIEKTPOHHOTO
B3aMMOJICHCTBUS M O BO3MOXHOCTH TIONYYEHHUs pe3yjbTaTa MpeaoCTaBICHUS
MyHULUINIAIBbHON yciyru B MOLI.

Ucnonnenune  mpomedyp  OpUd  HaAMYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEXUME C MCIOJb30BAHUEM aBTOMATH3UPOBAHHOMN
MH(OPMALIMOHHOM CHCTEMBbI, MpeJAHAa3HAYeHHOM Jis OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULUIATBHBIX YCIIYT.



[Iponienypsl, ycTaHaBIMBAaeMble HACTOSIIIIUM ITYHKTOM, BBITIOJIHSIOTCS B JICHBb
NOJMUCAHUS  JOKyMEHTa,  TMOATBEPXKIAIOLIEro  MpenocTaBieHue  (OTkKa3 B
IPEIOCTABICHUHN) MYHULMIAIBHONW YCIYT'H, YHNOJHOMOYEHHBIM JOJHKHOCTHBIM JIULIOM
Hcnonkoma (HMcronkoMom).

PesynpTaTamu  BBITIOJNIHEHUS ~ QJIMUHUCTPATUBHBIX  MPOILEAYp  SBISIOTCS:
pa3MellleHue CBEJEHUN O pe3ynbTare MpeAoCTaBICHUS MYHHUIMIAIBHON YyCIyrd B
MH(OPMALIMOHHBIX CUCTEMAaX, U3BEILEHUE 3asBUTENS (€r0 MPEACTABUTENSA) O PE3yIbTaTe
MPEIOCTABICHUS] MYHUIIUIIATBLHONW YCIIYTH U CIIOCO0aX €ro MoJTydeHHsl.

3.5.2. llopsmox ~ BbIgauW  (HampaBlIeHWs]) — pe3yjibTaTa  IPEJAOCTaBIICHHS
MYHHULIUTIAJIBHOU YCITYTH:

3.5.2.1. Ilpu oOpamieHnn 3asiBUTENS 32 PE3yJIbTATOM MYHUIIUIAIBHOW YCIyTH B
M®II, pabotHuk M®IL] BBI1aeT 3asABUTENIO Pe3yabTaT MYHHIIUIATBLHON YCIYTH B (hopme
AK3EMILIApA DIIEKTPOHHOTO JOKYMEHTa Ha OymaxkHoM Hocutene. [lo TpebGoBaHuIO
3asiBUTEJII BMECTE C AK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE
eMy MOXET OBbITh IPEIOCTaBJICH DK3EMILISIP JIEKTPOHHOTO IOKYMEHTA ITyTEeM €ro 3alucu
HA CbEMHBIH HOCUTEJIb.

[Iponienypsl, ycTaHaBIMBAaeMbI€ HACTOSIIMM MYHKTOM, BBITIOJHSAIOTCA B TOPSJIKE
OUEpEHOCTH, B JI€Hb NPUOBITUS 3aiABUTENS B CPOKH, YCTAaHOBJIEHHBIE PErIaMEHTOM
paboter MOII.

3.5.2.2. Ilpun oOparmieHun 3asBUTENS 3a PE3yIbTaTOM MYHHUIIUIAIBHON YCIYyTH
yepe3 PecnyOnukaHCKkuid TOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMAaTUYECKU
HANpaBJIIETCS  DJEKTPOHHBIM  00pa3  JIOKyMEHTa, SIBJISIIOIIETOCS — PE3yJIbTaToOM
MPEIOCTABICHHUS MYHUIIUITATEHOM YCIyTH, TIOJIITACAHHBIH YCUIICHHOM
KBJIM(DUIIMPOBAHHOM 3JIEKTPOHHOW MOJIUCHIO YIOJIHOMOUYEHHOTO JOJIKHOCTHOTO JIMIA
Ncnonkoma (HMcronkoMom).

[Ipouenypsl, ycTaHaBIMBAaeMble HACTOSIIIMUM ITYHKTOM, BBITIOJNHAIOTCS B JI€Hb
MOJNUCAHUSA  JIOKYMEHTa,  TMOATBEPKIAIONIEro  MpeaocTaBieHHMe  (OTKa3 B
NPEIOCTABICHUN) MYHULUNAIBHOW YCIYT'H, YHNOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM
Hcnonkoma (HMcrionkoMom).

PesynpTaTamMu  BBITIONIHEHUS ~ QJIMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
HarpaBlieHHe (MpeNOoCTaBlIeHHE) C HCMOJb30BaHWEM PecmyOiIMKaHCKOTO TopTana
3asIBUTENIO JOKYMEHTA, MOATBEPKAAIOIIETO IPEeI0CTaBICHUEe MYHUIIMIAIbHON ycinyru (B
TOM YHCJIE OTKA3 B IPEJOCTaBICHUN MYHULIUIIAIIbHOW YCIIYTH).

3.6. McnipaBneHue TEXHUYECKUX OLTHOOK.

3.6.1. B cnydyae oOHapyXeHUSI TEXHUYECKOW OIMMOKHM B JIOKYMEHTE,
SBIISIONIEMCS PE3YJIbTATOM MYHUIMIAIBHOW YCIYTH, 3asgBUTENb MPEACTaBIsSET B
HcnonkoMm:

3asiBJIeHHE 00 UCIIPaBICHUM TEXHUYECKOW OoMIMOKH (mpuiioxeHue No4);

JIOKYMEHT, BBIJAHHBIN 3asSBUTENI0 KaK Pe3yJbTaT MYHHUIIUMAIBHOWU YCIYTH, B
KOTOPOM COJIEP)KUTCSI TEXHUUYECKast OMIMOKa;

JIOKYMEHTBI, UMEIOIIHNE OPUIUYECKYIO CUITY, CBUICTEIBCTBYIOIINE O HATUYUU
TEXHUYECKON OTIHOKH.

3asBieHre 00 UCTIPABICHUH TEXHUYECKOW OIMMOKU B CBEJCHUSIX, YKA3aHHBIX B
JIOKYMEHTE, SIBJISIOLIEMCS]  PE3yJIbTaTOM MYHULHUINAIBHOW  YCIyTH, TMOJAeTCs
3asBuTENEeM  (YIOJTHOMOYEHHBIM  MPEACTaBUTENEM) JIMYHO, JHOO  IOYTOBBIM
OTNpaBJeHUEM (B TOM YHUCJIE C KCIOJIB30BAHUEM 3JIEKTPOHHOM MOYTHI), JIUOO uepe3
CIWHBI  TOpPTAJ  TOCYAApCTBEHHBIX W  MYHUIMNAIBHBIX  yCIyT  WIH
MHOTO( YHKITMOHATBHBIN HEHTP MPEIOCTABICHHUS rOCyJapCTBEHHBIX u



MYHUIUIIATBHBIX YCIYT.

3.6.2. Cneuuanuct, OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, OCYLIECTBISET
MpUEM 3asiBJICHUs 00 UCTIPABICHUN TEXHUYECKON OIIMOKU, PETUCTPUPYET 3asIBICHUE C
MPWIOKEHHBIMU JOKYMEHTaMH U niepeniaet ux B Otaern.

[Iponienypa, ycraHaBiMBaeMash HACTOAILIMM ITYHKTOM, OCYIIECTBIIAETCS B
TE€YEHHE OAHOr0 PaboYero JHsS ¢ MOMEHTA PErUCTPalliU 3asBICHHUS.

Pezynprar mpouenypsl: NOpUHATOE W 3apPETHCTPUPOBAHHOE  3asIBJICHUE,
HaIlpaBJIEHHOE Ha pacCMOTpeHue cnenuaiucty OTaena.

3.6.3. Cneumnanuct Otjaena paccMaTpuBaeT JOKYMEHTBHI M B IIEISAX BHECEHUS
WCIIPABJIEHUA B JIOKYMEHT, SBISIIOIIMICA PE3YJbTaTOM YCIYTH, OCYIIECTBISECT
MPOLEAYPBI, TPEAYCMOTPEHHBIE NMYHKTOM 3.5 Hactosiero PermameHTta, m BbIAAET
UCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIMOJTHOMOYEHHOMY MPEJICTABUTENIO) JIMYHO
M0J1 POCIIUCH C U3BATHUEM Y 3asiBUTEJS (YITOJIHOMOUEHHOTO MPEICTaBUTENS) OpUTHHAIA
JIOKYMEHTa, B KOTOPOM COJEPKUTCSI TEXHUYECKasl OMMOKa, WM HAIMpPABISAET B aJpec
3asiBUTEJI TIOYTOBBIM OTIPABIECHUEM (ITOCPEICTBOM AJIEKTPOHHOM MOYTHI) MUCHMO O
BO3MOKHOCTU TIOJYyY€HHs] JOKYMEHTa IMpHu MpefoctaBieHuu B OTaen opuruHan€a
JIOKYMEHTa, B KOTOPOM COJICPKUTCSI TEXHUYECKast OITHOKA.

[Ipouenypa, ycraHaBivBaemasi HACTOSIIMM ITYHKTOM, OCYILIECTBISETCS B
TeYeHHe Tpex paboumx JHEH mocie OOHAPYKEHUS TEXHUYECKOM OIIMOKU WU
MOJIYYEHHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOMYIIICHHON OINOKe.

Pesynbrat nponeayphl: BeIIaHHBIN (HAMPaBICHHBIN) 3aBUTEIIO TOKYMEHT.

4. lopsaok 1 (popMBbI KOHTPOJISI 32 NMPeI0CTaABJIeHHeM MYHHIMIIAIbLHOM
yCJIyIH

4.1. TlopsiioK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMLIAMH NTOJI0KEHUN PeriiamenTa u HHbIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEOCTABICHUIO
MYHHUIUITAJIBHOW YCIIYTH, a TAKXKE IPUHATUEM UMU PELIEHUN

KoHTponb 3a MOJHOTOM M KayecTBOM IMPENOCTAaBICHUS MYHHULMNAIBHOW YCIyTH
BKJIIOUAET B ce0s BBISBICHUE M YCTpaHEHHE HAPYIICHUU IMpaB 3asBUTENICH, IPOBEICHUE
OPOBEPOK  COONIIOJIEHUSI  MpOLEAYp IpPeNOCTaBICHHS  MYHMIMIIAIbHONH  YCIyTH,
MOJIFOTOBKY pellieHui Ha JeicTBus (0e3/1elicTBHE) JOIKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYTIPABJICHUS.

dopmMaMu  KOHTpOJIAI 32 COOJIIOJIGHUEM HCIIOJHEHUS aJIMHHHUCTPATUBHBIX
IIPOLIEYD SIBIISAIOTCS:

1) npoBepka W COITACOBAHHE TNPOCKTOB JOKYMEHTOB [0 MPEIOCTABICHUIO
MYHULAIIAJIBHON YCIIYTH;

2) IpOBOIUMBIE B YCTaHOBJICHHOM HopsiAKe IIPOBEPKU BEJICHUS
JIEJIOTPOU3BOJICTBA;

3) npoBejIcCHUE B YCTAHOBIICHHOM IMOPSIKE KOHTPOJBHBIX MPOBEPOK COOIOACHUS
IIPOLIEAYP NPEIOCTABICHNS MyHUIUIIAIbHON YCIYTH.

B memax Tekymero KOHTPOJS HCIONB3YIOTCS CBEICHMs, HMEIIIHECS B
AIIEKTPOHHOW 0a3e NaHHBIX, CIIy)XeOHas KOPPECIOHACHIMS, YCTHAasT W MUCbMEHHas
uH(pOpMaLUS TOJDKHOCTHBIX JIMI, OCYIIECTBISIOMIUX BBIMOJIHEHHE aIMUHUCTPATHUBHBIX
IIPOLIENYD, )KYPHAJIBI y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTU€ CBEICHMUS.

JI1st OCyIIECTBIEHUST KOHTPOJISL 32 COBEPIICHUEM ACHUCTBUM NPU IIPEAOCTABICHUN



MYHULIMIIAJBHOW YCIYTH W NPUHATHU PELIIEHHN PYKOBOIMUTENK OpPraHa MECTHOIO
CaMOYIIpaBJICHUs  MPEACTABIAIOTCS  CIHpPaBKM O  pe3ysibTaTax MpeaoCTaBJICHUS
MYHHUILUIIAJBHON YCITYTH.

O ciyyasix ¥ IpUYUHAX HAPYIIECHUS CPOKOB, MOCIEIOBATEILHOCTH U COACPKaHUS
aIMUHUCTPATUBHBIX TIPOLIEAYP JOKHOCTHBIC JIMIIA HEMEIJICHHO HWH(GOPMHUPYIOT
PYKOBOJMTENSl OpraHa, MPEJOCTaBISIONIETO MYHUIUNAIBHYIO YCIYry, a TaKxKe
MPEAIPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUH.

Texymuii  KOHTpPOJb 3a  COOJIOJIGHUEM  IIOCIEAOBATEIHPHOCTH  JICHCTBUH,
ONpeCICHHBIX aIMUHUCTPATUBHBIMU npoueaypamu I10 MPEOCTABIICHUIO
MYHULIMIIAJBHOW ~ yCIIYTH, OCYLIECTBIISIETCS  PYKOBOJWTEIIEM  OpraHa MECTHOIO
CaMOYTpaBJICHUSI, OTBETCTBEHHBIM 3a OpraHu3alui0 padOThl MO MPEIOCTABICHUIO
MYHUILIMTIATBHOW yCIYTH, HA4YaJIbHUKOM OTJEa, OCYIIECTBIISIONIETO OpraHU3alMIo
paboTHI TTO MPEIOCTABICHUIO MYHHUITAIIAILHON YCITYTH.

[lepedyeHp  OMKHOCTHBIX  JIMI, OCYIIECTBISIONIMX TEKYIIMHA  KOHTPOJIb,
YCTAHABJIUBAECTCA TMOJOXKEHUSIMU O CTPYKTYPHBIX MOAPA3JEICHUSIX OpraHa MECTHOIO
CaMOYIIPaBJICHUS U TOJPKHOCTHBIMH PETJIAMEHTAMM.

4.2. HOpHI[OK " ICPUOANIHOCTDb OCYIICCTBJICHU S IIJIAHOBBIX M BHCIIIIAHOBBIX ITPOBCPOK
IIOJIHOTBI U Ka4CCTBA IIPCAOCTABJICHUA MYHI/IHHHaJIBHOﬁ YCIIYI'u, B TOM YHUCJIC IIOPAAO0OK U
(bOpMBI KOHTPOJIA 3a MOJTHOTOM M Ka4€CTBOM MMpCaOCTaBICHHUA MYHHHHHaHBHOﬁ YCIyIru

KoHTposnpHble TpOBEpKH MOTYT OBITh IJIAHOBBIMU (OCYIIECTBISATHCA Ha
OCHOBAaHHMM TIOJNIYTOJOBBIX HJIM TOJOBBIX TIUIAHOB palbOThl OpraHa MECTHOTO
caMOYIpaBJI€HHMs) W  BHEIUIaHOBBIMHU. [lpm  mpoBeaeHHMM  MPOBEPOK  MOTYT
paccMaTpuBaThCs BCE BOMPOCHI, CBA3AHHbBIE C MPEJOCTABIEHUEM MYHUIIUIAIBHON yCIyTu
(KOMILIEKCHBIE TIPOBEPKHU), I IO KOHKPETHOMY OOPAIEHUIO 3asIBUTEIS.

4.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI] OpTraHa, MPeJ0CTaBISIONIEr0 MyHUIIUTIATBHYIO
YCIIYTY, 3a pelieHus u aeicTBus (0e3aeicTBIE), MPUHUMAaEMbIe (OCYIIECTBISIEMBIC) UMHU
B XOJI€ MPEOCTABICHUS MYHULIMIAIIBHOW YCIYTH

[To pe3ynbraTam NMpoOBEICHHBIX TPOBEPOK B CIIydac BBISBICHUS HAPYIICHUH MpaB
3asiBUTENICH BUHOBHBIE JIMIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKOHOAaTeNIbCTBOM Poccuiickoit denepanuu.

PykoBomuTens opraHa MECTHOTO CaMOYIpPaBJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asiBIICHUN.

PykoBonurens (3aMecTUTENb PYKOBOJAUTENS) CTPYKTYPHOTO MOAPA3ACICHUS
opraHa MECTHOTO CaMOYIIPaBIICHHsI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE U (MJIN)
HEHaJJIe)Kalllee BBIMOJHEHUE aIMUHHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B pazjene 3
Permamenra.

JIOJKHOCTHBIE JIMIA U UHbIE MYHUILIMTIAIbHBIEC CIIYXKAIUE 3a PEIICHUS U IeUCTBUS
(6e3neiicTBue), TpUHUMaeMmble (OCYIIECTBISIEMBbIE) B  XOJ€  MPEAOCTABICHUS
MYHUIUIIATBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHO/ATEILCTBOM
HOPSIKE.

4.4, TlonoxeHus, XxapaKTepu3yroIue TpeOoBaHus K MOPSAKY U hopMaM KOHTPOJIA 3a
MPEA0CTABICHUEM MYHUIIUIIAILHON YCIIYTH, B TOM YHCIIE€ CO CTOPOHBI TPaXkaaH, UX
00bEIMHEHUI U OpTaHU3aALMI



KonTponbs 3a mpenocTaBieHHEeM MYHUIMIIAIBLHOW YCIYTH CO CTOPOHBI TPaKIaH,
uX OOBEAVMHEHWH W OpraHu3alWid, OCYIIECTBISCTCS TIOCPEJACTBOM OTKPBITOCTH
NESTEIPHOCTH ~ OpraHa  MECTHOTO  CAaMOYIPAaBICHUS  TPU  TPEIOCTABICHUU
MYHHUITUTIAIEHOW YCITYTH, TIOJTYYCHUS TTOJIHOM, aKTYaIbHON U JOCTOBEPHOW MH(pOPMAIIHU
0 TIOpSJIKE TPEIOCTaBICHHUS MYHUIIUTAIBHON YCIYyTH W BO3MOXXHOCTH JOCYICOHOTO
paccMoTpeHust oOpaieHuil (xano0) B MpoIEecce MNPEeAOCTABICHUS MYHHUIUIAIBLHON

YCIIYTH.

5. locyneonblii (BHeCy1eOHBII) MOPSIA0K 00:KaI0BAHUSA PellleHUi U el cTBUii
(0e3meiicTBHS) OPrana, NpeaIoCTABJISIOIIEr0 MyHHIUNAJIBLHYIO YCJIYTYy,
MHOTO(QYHKIIHOHAJIBHOIO IEHTPA NPEA0CTABJIECHHUS rOCYAapCTBEHHBIX U
MYHUIUNIAJIbHBIX YCJIYI, OPraHU3aluil, yKa3aHHbIX B yacTH 1.1 crarbu 16
®enepajbHOro 3akona ot 27.07.2010 Ne210-P3, a Takke UX J0JKHOCTHBIX JIUIIL,
MYHUIIHNIAJIBHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. Tlomydarenu MyHULMMAIBHOW YCIYTM UMEIOT MPaBO Ha O0OKalOBaHHE B
IoCcyeOHOM — Topsiake — AedcTBuUi  (Oe3eMCTBUSI)  opraHa, IPEJAO0CTaBIISIONIETO
MYHHUIIMMAIBHYIO ~ YCIYTY, JIOJDKHOCTHOTO — JIMIIA  OpraHa, IMpeJoCTaBISIONIETO
MYHHUIMMAIBHYIO  YCIYTY, MYHUIIMIAIBLHOTO —CIIY)Kallero, PYKOBOJIUTENS OpraHa,
NPEIOCTABISIIONIET0 MYHUIUNAIbHYIO  YCIYry, MHOTOQYHKUMOHAJIBHOIO IIEHTpA,
paboTHUKAa MHOTO(YHKIIMOHATBLHOTO I[EHTPA, OPTaHU3aIHi, TPEeTyCMOTPEHHBIX YaCThIO
1.1 crarbu 16 @enepanbuoro 3akoHa Ne 210-D3, a Takxke nX pabOTHUKOB.

3asiBUTENIb MOKET 0OPATUTHCS C HKall0O0M, B TOM YHCIIE B CIEAYIOLIUX CIydasx:

1) HapylieHue cpoka perucTpainyy 3amnpoca O MPeJOCTaBIEHUN MYHULUMIAIbHON
YCIIYTH, 3a1poca, yka3aHHoro B ctatee 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapylleHHe CpoKa MPEeJOCTaBIICHUS MYHHIMMAIbHON yciayru. B ykaszanHoM
ciaydae nocyneOHoe (BHecylneOHoe) o0xaloBaHUE 3asBUTENIEM pEUICHUNW U JEeUCTBUHN
(Oe3nelicTBUsS) MHOTO(YHKIIMOHATBHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIHLHOTO
IIEHTPa BO3MOXHO B cllydae, €CIi Ha MHOTO(QYHKIMOHAIBHBINA IIEHTpP, PEIICHUS U
nevctBus  (Oe3d€iCTBHE)  KOTOPOro  OOXKadIyrOTCS, BO3JoKeHa  QYHKIUS 1O
NPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIIMIAIBHBIX YCIYI B IOJHOM OOBeME B
NopsiIKe, onpeieIeHHOM yacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHKe y 3aABUTENS JOKYMEHTOB WU MHPOpPMAIUU JTUO0 OCYIIECTBICHUS
NEUCTBUM, TPEICTAaBICHUE WJIM OCYIIECTBIEHHE KOTOPbIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMH IpaBOBbIMU akTaMu Poccuiickoit ®dexepanuu, HOPMaTHUBHBIMU
npaBoBbIMU akTamu PecniyOnuku TaTapcraH, MyHHIIUITATBHBIMU IPABOBBIMU aKTaMHM TS
MPEAOCTABJICHHUS MYHUIIUIIAILHON YCITYTH;

4) oTka3 B mpueMe JIOKYMEHTOB, NPEIOCTABICHHE KOTOPBIX MPELyCMOTPEHO
HOPMAaTHBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit ®dexepanuu, HOPMaTHUBHBIMU
paBoBBIMU akTamu PecniyOnuku TaTapcraH, MyHUIIUITATLHBIMU IPABOBBIMU aKTaAMH JIJIS
MPEAOCTABJICHHUS MYHHUITUTIATLHON YCIYTH, Y 3asIBUTEIS;

5) oTka3 B NPEJOCTABICHUN MYHUIMIIAILHON yCIyTH, €CJIM OCHOBaHUS OTKa3a HE
NpeyCMOTPEHBI (pelepaIbHBIMU 3aKOHAMU W TPHUHSITHIMA B COOTBETCTBUHM C HUMHU
WHBIMH HOPMAaTHMBHBIMH TIPaBOBbIMU akTaMu Poccuiickoit denepanuu, 3akoHaMH U
WHBIMU HOPMAaTHBHBIMH MTPaBOBBIMU akTaMu PecnyOonuku Tatapcran, MyHUIIUTIATHHBIMU
NpaBOBBIMU akTaMu. B ykazaHHOM ciiydae nocyneOHoe (BHecyaeOHOe) 00)kaJoBaHUE
3asBUTENIEM peIIeHUuN U jaedcTBuil (0e3aeiicTBHs) MHOTO(QYHKIMOHAJIBHOTO LIEHTPA,



pabOTHHKAa MHOTO(PYHKIMOHAJIBHOTO IIEHTpa BO3MOXHO B CiIy4yae, €ClIid Ha
MHOTO(QYHKIIMOHAJIBHBI LEHTP, peueHuss | AercTBus (Oe3neicTBUE) KOTOPOTo
o0XkanyroTcs, BO3JO)KEHa  (YHKUMS IO  MPEJOCTAaBICHUIO  COOTBETCTBYIOIIUX
MYHHUIMIAIBHBIX YCIYT B IIOJIHOM 00bEME B MOPSAKE, ONPEAECIIEHHOM YacTbio 1.3 craThu
16 ®enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHUE C 3asABUTENS MPU MPEAOCTABICHUU MYHHUIIUIAIBHON YCIyTH
IUIaThl, HE MPEJyCMOTPEHHOM HOPMAaTHBHBIMM IIPaBOBBIMH akTamu Poccuiickon
®enepan, HOPMATUBHBIMH  MpaBoBbIMM  akTamu  PecnyOnmuku — Tatapcraw,
MYHHIIMITATbHBIMU MPABOBBIMU aKTaMU;

7) oTKa3 opraHa, HpPEIOCTABIIAIONIET0 MYHUIMIAIBHYIO YCIYTY, TOJKHOCTHOIO
JUIa OpraHa, MPeAOoCTaBISIOIIEr0 MYHULIHUNAIBHYIO YCIYry, MHOTO(QYHKIHMOHAIBHOTO
[EHTpa, pabOTHUKAa MHOTO()YHKIIMOHAIBHOTO IIEHTPa, OpraHU3alui, IpeyCMOTPEHHBIX
gacTeio 1.1 cratem 16 ®enepanpHoro 3akoHa Ne210-d3, wnam ux paOOTHHKOB B
UCIPABJICHUN JIONYIIEHHBIX MMM OINEYaTOK M OIIMOOK B BBIJIAHHBIX B pPE3yJbTaTe
NOPEIOCTABICHUS ~ MYHHUIMMAIBHONW  YCIYrM  JOKyMEHTax  Ju0o  HapylieHUe
YCTAaHOBJIEHHOTO CpOKa TaKUX WCIpaBieHuil. B ykazaHHoM ciydae nocyneOHOe
(BHecyneOHOe) 00’kaloBaHUE 3asBUTENEM peElIeHud U AedcTBuil (Oe3aeiicTBus)
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA MHOTOQYHKIMOHAJIBHOIO  ILIEHTpa
BO3MOXXHO B ClIy4ae, €ClIM Ha MHOTO(QYHKIIMOHAJBHBIN LIEHTP, PEHICHUS U ACHCTBUS
(Oe3melicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKE€HA (YHKIUS TO TPETOCTABICHUIO
COOTBETCTBYIOLIMX MYHULUIIATBHBIX YCIYT B MOJTHOM 00bEME B MOPSAKE, ONPEACIEHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3;

8) HapyleHue cpokKa WU TMOpsAKa BbIAAYM JIOKYMEHTOB IO pe3yJbTaTaM
NPEIOCTaBICHNUS] MYHULIUIIAIbHON YCIIYTH;

9) mpuocTaHOBIIEHHUE MPEAOCTABICHHUSI MYHULIUIIAJBHOW YCIYTH, €CJIM OCHOBAaHUS
MPUOCTAHOBIICHUS HE TMPENyCMOTpPEHBl (enepalibHbIMU 3aKOHAMHU W TPUHATHIMH B
COOTBETCTBUM C HHUMHU HWHBIMH HOPMATHUBHBIMH TPAaBOBBHIMU akTamMu Poccuiickoit
®enepany, 3aKOHAMU W WHBIMH HOPMATHUBHBIMHM TIPaBOBBIMH aKTamMHu PecnyOnuku
Tarapcran, MyHUIIUIIATBHBIMUA TPAaBOBBIMU akTaMu. B ykazaHHOM ciydae jocyneOHOe
(BHecyneOHOE) oOkaloBaHUE 3asBUTENEM pelIleHud u AercTBuil  (6e3aeiicTBus)
MHOTOQYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKA MHOTOQYHKIMOHAJIBHOTO  LIEHTpa
BO3MOXXHO B ClIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIN LIEHTP, PEHICHUS U ACHCTBUS
(6e3neiicTBHE) KOTOPOrOo OOXKAIYIOTCS, BO3J0K€HA (YHKIMSA IO TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUTIAIBHBIX YCIYT B OJHOM 00BEME B MOPSIKE, ONPEAeTICHHOM
yacTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3.

10) TpeGoBaHuWe y 3asBUTENS TPU TMPEAOCTABICHUU MYHHIIMITAIILHON YyCIyru
JOKYMEHTOB HJIM WH(OpMAaIH, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJUCH MPHU MEPBOHAYAIILHOM OTKa3€ B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JIs
NPEIOCTaBICHUS] MYHULIMIAIBHOW YCIYrH, JTUOO B MPEJOCTABIECHUHM MYHHUIMIATIbHON
YCIIYTH, 32 HCKIIIOYEHHWEM CJIy4aeB, NMPENyCMOTPEHHbIX NyHKTOM 4 uyactu 1 crateu 7
®enepanbHoro 3akoHa Ne 210-®3. B ykazanHoMm ciydyae nocyneOHoe (BHecyneOHOE)
o0»anoBaHue 3asiBUTEJIEM peleHui U JNENUCTBUI (Oe3nelicTBUS)
MHOTO()YHKIIMOHAJIBHOTO  LIEHTpa, paOOTHMKa MHOTO(YHKIMOHAIBHOTO  IEHTpa
BO3MOXKHO B CIllyyae, €CIM Ha MHOTO(YHKIMOHAJIBHBIA IIEHTP, PEIICHUS U JCHCTBUA
(6e3aeiicTBUE) KOTOPOrOo OOXKAIYIOTCS, BO3J0KE€HAa (YHKIMS TO MPEIOCTaBICHUIO
COOTBETCTBYIOUIMX MYHULIUIIATIBHBIX YCIYT B MOJTHOM 00bEeME B MOPSAKE, ONPEACIEHHOM
yacTeto 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3.



5.2. XKamoba momaercs B NUCHhMEHHONM ¢opme Ha OyMa)XHOM HOCHUTENE, B
AIIEKTPOHHOW (opMe B OpraH, MPEJOCTABIAIOIINA MYHUIIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIN ILEHTP JUMOO B COOTBETCTBYIOLIMWA OpraH TOCYAapCTBEHHOM
BIIACTH, SIBJISIONIMNACS ydpeauTeraeM MHOroQYHKIMOHAIBHOTO IIeHTpa (manee -
yudpeauTesb ~ MHOTOQYHKIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHu3alllH,
npeaycMoTpeHHbie 9acThio 1.1 ctateu 16 denepanproro 3akona Ne 210-D3. XKanobsl Ha
pemieHuss M JelcTBus (0e37eiCTBUE) PYKOBOAMUTENS OpraHa, IPeaoCTaBIISIONIETO
MYHHUIMIAIBHYIO YCIYTY, MOAAI0TCS B BBIIIECTOAIINN OpraH (IpU ero HaJIU4Yuu) Judo B
Cllydae ero OTCYTCTBHUSI pacCMaTPHUBAIOTCS HEMOCPEACTBEHHO PYKOBOAMUTEIEM OpraHa,
MPEAOCTABIISIIONIETO0 MYHUIUIAIBHYIO yciyry. JKamoObl Ha pemieHuss W JeHCTBHS
(6e3neiicTBrUe) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO ILIEHTPa MOAAIOTCS PYKOBOAMUTEINIO
TOr0 MHOTOQYHKIIMOHAJIBHOTO 1eHTpa. KamoObl Ha pemieHus U JeHCTBUS
(Oe3neticTBUE) MHOTO(YHKIIHOHAIBHOTO HEHTpa MOJIAl0TCS YUpEAUTEIIO
MHOTO(QYHKIMOHAJIBHOTO LEHTPa WM JODKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecmyOmuku Tatapcran. XamnoOwl Ha pemieHUs u
neiictBust (6e3neiicTBue) paOOTHUKOB OpraHU3allii, MPeayCMOTPEHHBIX dYacThio 1.1
cratbn 16 ®enepanbHoro 3akoHa Ne210-d3, mnomaroTCs pPYKOBOAMUTENAM 3THX
OpraHu3aIun.

XKanoba na pemienuss u aeiicTBust (Oe3neiicTBUE) opraHa, MPEIOCTABIISIONIETO
MYHHUIIMMAIBHYIO ~ YCIYTY, JIOJDKHOCTHOTO — JIUIIA  OpraHa, IMpeIoCTaBISIONIETO
MYHULIMIAIBHYIO  YCIYTY, MYHULMIAJIBHOTO CIIY)Kalllero, pPYKOBOJUTENS Oprasa,
MPEIOCTABIISIFOIIETO MYHHUIIMITAJILHYIO YCIIYTY, MOKET OBITh HalpaBJieHa o MOYTe, yepe3

MHOT0()YHKIITMOHATIBHBIN LIEHTD, C HCII0JIb30BAHUEM UH(POPMAIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHONH  cetn  «MHTepHeT», oduIuaibHOro  caita oprasa,
NPEJOCTaBISIIOIIEr0  MYHUIMINAIbHYO  ycuayry, EauHoro  mopraia  nubo

Pecny6iinkanckoro noprana, “HQOpPMALMOHHON CUCTEMBI JOCYIe0HOr0 00KanoBaHus, a
TakXe MOXKET OBITh MPUHATA MpPH JUYHOM IpueMme 3asBurens. XKanoba Ha pemieHus u
JEHUCTBHS (Oe3neiicTBHE) MHOT0() YHKIIHOHAIBHOTO LIEHTpa, paboTHUKa
MHOTO()YHKIIMOHAJILHOTO LIEHTPa MOKET ObITh HAIpaBJeHa IO MOYTe, C UCIOIb30BAaHUEM
WH(OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTtn «MHTepHeT», odummansHOro caiita
MHOT0(YHKIIMOHAJIBHOTO LIeHTpa, Enunoro nmoprana nubo PecnyOnukanckoro moprana,
MH(OPMALIMOHHOM CHUCTEMBI JOCYAEOHOTr0 00KaJlOBaHUs, a TAKKE MOXKET ObITh MPUHSTA
npu JUYHOM TMpueme 3asButens. JKamoba Ha pemieHuss W jaeicTBusi (Oe3neicTBue)
opraHu3anui, IpenycMOTpeHHbIX yacThio 1.1 ctateu 16 ®@enepanbHoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXXET OBbITh HalpaBlieHa MO MOYTE, C HUCIOJIb30BAaHUEM
UH(OPMAIIMOHHO-TETIEKOMMYHHUKAITMOHHONW cetn «MHTepHeT», o(UIIMaTbHBIX CalTOB
ATHX opraHu3anuii, ExuHoro noprana mubo PecnyOnukaHcKoro nmoprana, a Takke MOXKET
OBITh IPUHATA MIPH JINYHOM NPUEME 3aIBUTEIIS.

5.3. Kanoba nomkHa coaepxaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTaBIAIOIIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeIOCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIYTy, JH00
MYHHUIMIAIBHOTO CIY’Kallero, MHOTO(QYHKIIMOHAIILHOTO LIEHTPa, €ro PYKOBOJIUTENS U
(umu) pabOTHHWKA, OpraHu3alui, NPEeIyCMOTPeHHBIX dacThio 1.1 cratem 16
denepanpHoro 3akoHa Ne 210-D3, ux pykoBoauteneil u (mim) pabOTHUKOB, pELICHUS U
neiictBus (0e3eicTBrE) KOTOPhIX 00KaTyIOTCS;

2) ¢damunuio, UMs, OTYECTBO (MOCieNHee - MPU HAIWYUH), CBEJACHUS O MECTe
KHUTEIbCTBA 3asABUTENA - (PU3MUECKOro JiMna Ju00 HaUMEHOBAHME, CBEIACHHUS O MECTE
HAXO0XACHMS 3asBUTENS - IOPUAMUYECKOIO JIMLA, & TAKKe HOMEp (HoMepa) KOHTAKTHOI'O



TenedoHa, ajgpec (azpeca) 3JIEKTPOHHOW MOYTHI (IIPU HAJIMYMK) U MOYTOBBIM ajpec, 1o
KOTOPBIM JIOJIKEH OBbITh HAIPaBJICH OTBET 3asIBUTEIIIO;

3) cBeneHus 00 OOXKaJlyeMbIX pEIICHUAX W JeHUCTBUsIX (Oe3/eiicTBUU) oprasa,
IPEIOCTABIISIIOIIET0  MYHULMIAJIBHYIO — yCIOyry, JOJDKHOCTHOIO  JIMIIA  Oprasa,
NPEJOCTABISIIOIIEr0 MYHHMLIMIAIBHYIO YCIyry, JIM00 MYHUIMNAIBHOTO CIYXallero,
MHOIO()YHKIIMOHAJIBHOIO  IIEHTpa, pa0OTHUKAa MHOTO(QYHKIIMOHAIBHOTO  LIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctateu 16 @enepanpHoro 3axona Ne 210-
@3, ux paOOTHUKOB;

4) noBOIBl, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C pEIICHUEM U
neiictBueM (0Oe3neiCTBUEM) OpraHa, MPEeAOCTaBISAIOMIEr0 MYHULIMMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, HpPeJOCTABIISIONIEr0 MYHHUIMNAIBbHYIO YCIyry, JIU00
MYHULUOAIBHOTO  CIYXKallero,  MHOTO(YHKIMOHAJIBHOIO  IEHTpa, pabOTHHUKA
MHOT'O()YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3aliii, MpeayCMOTPEHHbIX yacTbio 1.1 cTartbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IPEJCTABIEHBI TOKYMEHTHI (IIPU HAJIMYUM), TOATBEPKIAIOLINE JOBOBI 3asIBUTEN, JINOO
UX KOIHH.

5.4. IlocrynuBias xano0a MOJJIEKUT PETUCTPALIUU B CPOK HE MO3HEE paboyero
JTHS, CJIEYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. JKanoGa, moctynuBIIas B OpraH, HPEJOCTaBISIOMMNA MYHUIUNAIBHYIO
yCIyTy, MHOTO(YHKIMOHAIBHBIN LIEHTP, YUPEAUTEITI0 MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
B OpPraHM3allH, IPEeyCMOTpeHHbIE YacThio 1.1 cTtaTen 16 denepanpHoro 3akoHa Ne 210-
@3, nubo BbILECTOAIMI OpraH (MpU €ro HAIWYMM), HOUIEKUT PACCMOTPEHUIO B
TEUYeHUe MATHAIUATH pabodyux AHEW cOo JHA €€ PerucTpalliy, a B cilyyae 00)KaJOBaHUs
0TKa3a OpraHa, IpeJOCTABIISIONIET0 MyHULIUNIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIEHOTO
LIEHTpa, OpraHu3aluil, NpeIyCMOTPEHHBIX 4acThio 1.1 cratbu 16 denepanbHOro 3akoHa
Ne 210-®3, B mpueme NOKYMEHTOB y 3asBUTENS JUOO B HCIPABICHUH JOMYIIEHHBIX
OleYaToOK M OIIMOOK WIM B ciydae OO0KaJOBaHUS HApYyLIECHHs YCTaHOBJIEHHOIO CpPOKa
TaKUX UCIPABIICHUH - B TEUEHUE NATU pabOUnX JAHEU CO JIHS €€ PEruCTpalyH.

5.6. Ilo pe3ynpTataM paccMOTPEHHs >KaI0Obl MPUHUMAETCS OJIHO U3 CIIEIYIOIINX
pELICHUI:

1) xanoba yoBieTBOpsETCSA, B TOM 4YHCIie B ((OpME OTMEHBI PUHATOTO PEIICHHUS,
UCIPABJICHUS JOMYIIEHHBIX ONEYaTOK M OWIMOOK B BBIAHHBIX B pe3yJibTare
IPEIOCTABICHNUS] MYHULIMIIAIBHON YCIYrd TOKYMEHTaX, BO3BpaTa 3asiBUTENIO JEHEKHBIX
CPEICTB, B3UMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMHM aKTaMU
Poccuiickoit @enepanuu, HOpMAaTUBHBIMU MPaBOBBIMU akTaMu PecnyOmnuku TaTtapcras,
MYHUIUTAIBHBIMH MTPABOBBIMH aKTaMU;

2) B yIOBIETBOPEHUH KAIOOBI OTKA3bIBACTCSI.

He no3gHee nHA, cieayromero 3a JHEM MPUHATUS pELIEHUs, YKa3aHHOTO B
HACTOSIEM MYHKTE, 3asBUTENI0 B MHCbMEHHOW (popMe M MO >KEJaHUIO 3asBUTENS B
ANIEKTPOHHOW  (opme HampaBisieTCs: MOTHUBUPOBAaHHBIH OTBET O  pe3ylbTaTax
paccMOTpEHUs JKaIo0bl.

5.7. B cnyuyae mnpusHaHMsS 3KajoObl TMOJJIekKAIIeH YAOBIECTBOPEHUIO B OTBETE
3afBUTENIO O Pe3yJbTaTax PacCMOTPEHHsS JKajdoObl JaeTrcs WH(pOpManus O JCHCTBUSX,
OCYLIECTBIISIEMBIX ~ OpPraHoM,  IPEJOCTaBISIONIMM  MYHULUIAIbHYIO  YCIYTY,
MHOTO( YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluel, MpeaycMOTPeHHON vyacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-@3, B HensiX He3aMeJIMTEIBHOTO YCTPAHEHUS
BBISIBJIEHHBIX HApPYIIEHWH MPU OKa3aHWM MYHULUMNAIBHON YCIyTH, a TaKXKe MPUHOCITCS
W3BUHEHUS 3a JOCTAaBJICHHBIE HEYA0OCTBAa M yKa3bIBaeTcsd MHPOpPMAIMS O JaTbHEUIINX



NEHCTBHUAX, KOTOpPbIE HEOOXOJMMO COBEPIIMTH 3agBUTENI0 B UEIAX TOXYYCHHUS
MYHHUIIMIIATBHON YCIYyTH.

5.8. B cnyuae npusHaHus KajnoObl HE MOJJIEKAIIEH YJOBIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yjbTaTaX pPACCMOTPEHHS JKajoObl JAKTCSd apryMEHTUPOBAHHBIE
pa3bsACHEHUS O NPUYMHAX TPUHATOTO pEIIEHUs, a TaKke HHPoOpMalus O TMOpsIKe
00>Kai0BaHUs PUHSATOTO PELICHUS.

5.9. B cnydae ycTaHOBJIEHUS B XOJ€ UM MO Pe3ysibTaTaM pacCMOTPEHHUS >KaloObl
NPU3HAKOB COCTaBa AJMUHHCTPATUBHOIO IMPAaBOHAPYIICHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAaOOTHUK, HaJeJIEHHbIE MOJHOMOYHMSIMH 1O PACCMOTPEHHIO 5Kaloo,
HE3aMeJUIUTENIbHO HAMPABISAIOT UMEIOIINECS MaTepHalIbl B OPTaHbl IPOKYPATYPBHI.



[Tpunoxenue Nel

(HasBaHMeE apxuBa)

Appecar

(nouToBEM ampec, MHIEKC)

(renedon, daxc)

(ampec >JIeKTPOHHOM MOYTH)

ApxmMBHAasI CIIpaBKa
N

(maTa)
Ha N oT

OcHOBaHMe :

HamMeHOBaHMe JOJIKHOCTM pPaboTHMKA

(mnognuck, pacumbppoBKa NOJANMCH)

(mara)
nevaTs

Hcnonuurens

(mopnmucek, pacumbpoBKa NOANNMCH)

(Tenedon)



[Tpunoxenue Ne2

biank MCIOTHUTEIBHOTO KOMUTETA MYHUIUIIAIBHOT'O paﬁOHa

Ha Ne Anpecart

ApxuBHas BBIIIACKA

OcHoBaHue:

PykoBoaurenb [Tonnuce PacmmdpoBka noanvcu
[Teuats

Hcnonaurens

TenedoH




[Tpunoxenue Ne3

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Pemenne
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX AJIs TPETOCTABICHUS
MYHUIIUIIAJIBHON YCIYTH N0 MH(OOPMALIMOHHOMY 00€CTIeUeHUI0 (PU3HUUECKUX U
IOPUINYECKHUX JIMIl HA OCHOBE IOKYMEHTOB ApXuBHOro poHa Poccuiickoi
®denepalyy U APYrux apXUBHBIX TOKYMEHTOB, IPEJCTABICHUIO apXUBHBIX
CIPABOK, ApXUBHBIX BBIMHUCOK U KO apXUBHBIX JOKYMEHTOB

B cBs13u ¢ oOpaienuem

((I)I/IO (I)I/ISI/I‘I€CKOFO JMa, HAMMCHOBAHUEC IOPUANICCKOI O JIMa — SaﬂBI/ITeJ'Iﬂ)

3asBieHne No oT . . IT., O

Ha OCHOBaHHMU:

[0 pe3ysbTaTaM PacCMOTPEHHSI MPEACTABICHHBIX JOKYMEHTOB IPUHSTO pelieHre 00 OTKa3e B
npruemMe JTOKyMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHUS MyHUIIUTIAILHON YCIIYTH, B CBSI3H C:

1.

2.

HomxuoctHoe nuto (OHO)

(TIoAmuCH TOMHKHOCTHOTO JIMIIAa OpTaHa,
OCYILIECTBIIIOMIECTO MOITHCAHUE)

Ucnonuutens (PUO)

(KOHTaKTHI UCTIOTHUTEIIS)



[Ipunoxxenne Ne4

PykoBoauTento ucnojkoma
MYHHUIIUIIAIBHOTO
paiiona Pecniyonuku Tarapcran
Or:

3asnBjieHue
00 McpaBJIeHUHN TEXHUYECKOH OIINOKHU

CooOmrato 00 omubke, MOMYIMIEHHOW MPH OKa3aHUM MYHUIUMIAIBHOW yCIyru

(HaMMEHOBaHUE YCIIYTH)
3anucaHo:

[IpaBunbHbBIE CBECHHUS:

[Ipomry  wcmpaBUTh  JONYHMIEHHYIO  TEXHMYECKYI0 OMMOKY U BHECTH
COOTBETCTBYIOIINE U3MEHEHUSI B IOKYMEHT, SIBJISIIOIIUIICS Pe3yIbTaTOM MYHHUIIMITATIbHON
YCIIYTH.

[Ipunararo cineayromue T0KyMEHTHI:

1.

2.

3.

B cnywyae mpunHsTHS perieHuss 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpaBICHUH
TEXHUYECKOW OIMUOKHU MPOIITY HAPABUTh TAaKOE PEIICHUE:

MOCPEICTBOM OTMPABJICHUS 3JIEKTPOHHOTO JOKyMEHTa  Ha azapec
E-mail: X

B BUJIE 3aBEPEHHON KOMUU Ha OYMa)KHOM HOCHUTEJIC MTOYTOBBIM OTIPABICHUEM IO
azapecy:

[lonTBeprkaaro cBOE coriacue, a TaKKe COrache MpeACTaBIsieMOro MHOIO JIMIA Ha
00paboTKy TEepPCOHANBHBIX JaHHBIX (COOp, CHCTEeMAaTH3allMi0, HAKOIUIEHHWE, XpaHEHHeE,
yrouHeHue (OOHOBJIEHHE, W3MEHEHHE), HMCIIONb30BaHHUE, PACIPOCTpaHEHHE (B TOM YHCIE
nepenaydy), o0e3IMUMBaHKe, OJIOKUPOBAHUE, YHUUTOKEHUE NIEPCOHATIBHBIX JIAHHBIX, a TAKXKe
WHBIX JCUCTBHUH, HEOOXOMUMBIX Uil OOpaOOTKH IEPCOHALHBIX JAHHBIX B paMKax
NPEIOCTaBICHUST MYHUIIUITAIBHONW YCIIYTH), B TOM YKCIIE B aBTOMAaTU3UPOBAHHOM PEKUME,
BKJIIOYAs MPUHATHE PELICHUI Ha MX OCHOBE OPraHOM IPEAOCTABIISIONMM MYHUIUNATIbHYIO
YCIYTY, B LIEJISIX TPEIOCTABICHNSI MyHULIUITATbHON YCITYTH.

HacrosumM noarsep)karo: CBECHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCSILIHMECT K
MOEH JIMYHOCTH W TIPEICTABISIEMOMY MHOKO JIMILy, a TaK)Ke BHECCHHBIE MHOIO HIDKE,
NOCTOBepHbI.  JIOKyMEHTbl  (KOMMM  JOKYMEHTOB), TIPWJIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpPeOOBAaHHWSM, YCTAaHOBJICHHBIM  3aKOHOJATENHLCTBOM  Poccuiickoii
denepanyy, HA MOMEHT TPENCTABICHUS 3asBICHUS OTU JIOKYMEHTBHI JCHCTBUTEIHHBI WU
coZiepKaT JOCTOBEPHBIE CBEJICHUSI.

Jlato cBoe corjlacue Ha ydacTue B OMpOCE MO OLEHKE KauecTBa IMPEAOCTaBICHHON
MHE MYHHUIIMTIAIBHOMN YCITyTH 110 Tene(oHy:

( )
(mara) (moamucs) (®.1.0.)




