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komuTeTa CaOMHCKOTO MyHHIIHITATLHOTO

pationa PecniyOnuku Tarapcran
oT 2021 1. Ne

AAMUHHMCTPATHUBHBIN perjaMeHT
IpeIoCTaBJIeHU MYHUIMITAJIbHOH YCJIYI'H 110
NPU3HAHUIO CAI0BOI'0 10MA KUJIBIM JOMOM H KIJIOT0 I0Ma CaJ0BbIM I0MOM

1. O0ume nonoKeHus

1.1. Hacrosiuuit aJIMUHUCTPATUBHBIN periiaMeHT MpeI0CTaBICHUS
MYHHUIIMNANBHOU yciyru (nanee — PernmameHT) ycTaHaBIMBAaeT CTaHAAPT M MOPSAOK
IIPEIOCTABJICHUSI MYHMIMIIAJBHOW YCIYyrd IO MPU3HAHUIO CAJOBOIO JOMa KHJIBIM
JOMOM M KWJIOTO JOMa CaJI0BbIM JIOMOM (J1ajiee — MyHUIIMIIaJIbHAas YCIIyra).

1.2. ITomyyaTenu MyHUUMNAIBHOM YCIyTH: (DU3MUECKHE M IOPUAMYECKUE JIMIA
(anee — 3asBUTEIID).

WuTepeck! 3asBUTENEH MOTYT NPEACTABIIATH JIMIIA, YIIOJTHOMOUYEHHBIE 3asBUTEIIEM
B YCTaHOBIICHHOM TIOPSIZIKE, U 3aKOHHBIE TpPEACTaBUTENN (PU3UUECKUX TUI (manmee —
MIPEACTABUTEND 3aBUTEIIS).

1.3. MudopmupoBaHue 0 MpeI0CTaBICHUH MyHUITUTAIBHON YCIyTH:

1.3.1. unpopmarist 0 TOPSAKE TNPEIOCTABICHUS MYHUIUINAIBHOW YCIyTH
pa3MeniaeTcs:

1) Ha WH(OPMAIMOHHBIX CTEHAAX, COJEP)KAIIUX BH3YAIBHYI0O H TEKCTOBYIO
MHOpPMALIMIO O MYHHULMNAJIBHOM ycCiyre, pacHoJIO)KEHHbIX B  IOMEHIEHUSAX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAApCTBEHHBIX U
MYHHUIMIIATBHBIX YCIYT.

2) Ha o(HIMATIBHOM CalTe MYHHIIMIAIBHOIO pailoHa B HH(MOPMAIMOHHO-
TEICKOMMYHHUKalMOHHOW  cetn  «UWuTepHer»  (wimu  eopodckoco  okpyea)
(https://www.saby.tatarstan.ru);

3) Ha Iloprase TOCYIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru/) (nanee — PecriyOnukanckuit mopran);

4) na EauHOM mopraie rocyIapCTBEHHBIX W MyHHUIIMTAIBHBIX YCIYT ((yHKITHI)
(https:// www.gosuslugi.ru/) (manee — Equnbiii mopran);

5) B rocynapcTBeHHO# MHpOpPMAIMOHHOU cucTeMe «PeecTp rocy1apcTBEeHHBIX U
MyHUIMOaIbHbIX  yenyr PecnyOonmuku Tarapcran» (http://frgu.tatar.ru) (manee -—
PecnyOnukanckuii peectp).

1.3.2. KoHcynbTpoBaHHE 1O BOIPOCAM MPEAOCTABICHUS MYHHUIMIAIBHOMN
YCIIYTH OCYILECTBISETCS:

1) B MHOTO(QYHKIIMOHAIBHBIX IIEHTPAX MPEJOCTABICHHUS TOCYJAPCTBCHHBIX H
MYHHUIMIAIBHBIX YCIYT MPH YCTHOM OOpallieH!H - IMYHO WM 110 Tenedony;

2) B MHTEpPaKTHBHOM (opMme PecryOmukancKkoro moprania;

3) 6 UcnornumenvHom Komumeme MYHUYUNAILHO20 PAUOHA (UTU 20POOCKO20
oxpyea) (nanee — Ucnoakom):
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IpU YCTHOM OOpAIeHHUH - JUYHO WU MO TeIeoHy;

MIpU MUCbMEHHOM (B TOM 4YHCIie B (pOpMe DJIEKTPOHHOTO JOKYMEHTA) 00OpaIieHuu
— Ha OYMa)XKHOM HOCHUTEJIE TI0 MOYTE, B JJIIEKTPOHHOU (hopMe 10 3JIEKTPOHHOM MouTe.

1.3.3. Uadopmanus Ha EnuHom nopTane, PecnmyOnrukanckoM mopTaje o MopsaKe
U CpOKax IMpEeJOCTABICHUS MYHUIMIIAILHON YCIYTM Ha OCHOBaHUHU CBEJICHHI,
comepxamuxcsi B PecnyOnukanckoM — peecTpe, MPENOCTaBISACTCS — 3asBUTEIIO
OecruiaTHo.

Joctyn x uHbOpMaLUK O CPOKaX M MOPSAKE MPEAOCTABICHHUS MYHULIUIAIBHON
YCIIyTH OCYILECTBISIETCS O€3 BBHIIIOJIHEHUS 3asBUTEIEM KaKUX-TuO0 TpeOOBaHUM, B TOM
yrcie 0e3 HMCHOJB30BAHUS TMPOTPAaMMHOTO OOECTEeUeHHUs, yYCTaHOBKAa KOTOPOTO Ha
TEXHUUYECKHE CPECTBA 3asgBUTENA TPeOYyeT 3aKIIOUYCHMS JIMLIEH3MOHHOTO WM HMHOTO
COTrJIalIeHus C npaBooOIagaTeseM IPOrpaMMHOI0 oOecrieueHus,
MpeIyCMaTPUBAIOIIETO B3UMAHUE TUIAThI, PETUCTPAIMIO WM aBTOPHU3AIUIO 3asSBUTEIIS,
WIH NPEIOCTaBICHUE UM NIEPCOHANIbHBIX TAHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asBUTEINS JTUYHO WJIM MO TededOHY B COOTBETCTBHUH C
NOCTYNUBUIMM OOpallleHuEM MOXET OBITh IpenocTaBieHa HHMOpMalMs O MecTe
HAXO0XJACHUSI MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa MPEAOCTaBICHUS T'OCYAapCTBEHHBIX U
MYHUIUMTIATBHBIX YCIyT, Mcnoakoma (anpec, rpaduk padoThl, ClIipaBOUYHbIC TeIe(OHBI);
O MOPAJKE MPENOCTaBICHUS MYHUIMIAIBHON YCIYTH, O CIOCO0aX M CpOKax MOJauu
3asBJICHUN; O KaTeropusiXx TpaxkIaH, KOTOPBIM MPEIOCTaBISETCS MYyHHUIIUIATbHAS
yClIyTra; 0 HOPMaTUBHBIX MPABOBBIX aKTaX, PETYIUPYIOIMIUX BOMPOCH MPEIOCTABICHUS
MYHHIMIIATEHON YCIYTH; O MEepeYHe JOKYMEHTOB, HEOOXOIUMBIX NJISi PACCMOTPEHUS
3asBJICHUA O TPEJOCTABICHUNM MYHUIMINAIBHOW YCIYTH, O CpOKax TMpuemMa u
pETUCTpAINK 3asiBICHUS; O XOJA€ MPEIOCTABICHUS MYHHUIIUIAIBHON YCIYTH; O MECTe
pa3MenieHusl Ha o(uIMaTbHOM caiiTe WH(OpPMAIMH IO BOMPOCaM MPEIOCTABICHUS
MYHULUIIAIBHON YCIYTd; O MOpsSAKEe O0XaJIOBaHWS JEHCTBUM WM Oe3aeicTBuUs
JIOJHKHOCTHBIX JULl Mcnonkoma.

[To nucbMeHHOMY OOpAILEHUIO JOJKHOCTHBIE JIMIA OTJela, OTBETCTBEHHOTO 3a
NPEIOCTaBICHUEe MYHULMIAJIBHOW YyCIyrd, MOAPOOHO B NHUCBMEHHOW ¢opme
Pa3bsACHAIOT 3asBUTENI0 TOPSAJOK MPEIOCTABICHUS MYHULUNAIBHOM YCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOALIEM NMyHKTe PermameHTta, u B T€UeHHE TpeX paboumx
JHEH co JIHS perucTpanuu oOpalieHusl HalpaBIIsiioT OTBET 3asBUTEN0. OTBETHI JAIOTCS
Ha s3bIKe OOpauieHus. B ciaydae HEBO3MOXKHOCTH J1aTh OTBET Ha SI3bIKE OOpaIleHus
MCTIONIB3YIOTCS TOCYIapCTBEHHBIE s3bIKU PecyOnuku Tatapcran.

1.3.5. Undopmaruss mo Bompocam NPEAOCTABICHUS MYHHUIIUTIATHHONW YCIyTH
pa3MeniaeTcsi Ha O(HUIMATFHOM CalTe MYHUIMIAIBLHOTO paillOHa (Uiu 20pOOCKO20
okpyea) M Ha UH(POPMAIIMOHHBIX CTEHAAX B MOMENICHUAX HMcnoaxoma nijis pabOThI €
3asIBUTEIISIMH.

Uudopmanus Ha rocymapcTBEHHbIX si3bikax PecmyOnuku — Tarapcran,
pasMmemaemass Ha WH(QOPMAIMOHHBIX CTEHAAX © Ha OQUIMATBLHOM  CcailTe
MYHHUIMIIAIBHOTO ~ pailoHa B WH(GOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«HTEpHET», BKIIOYAET CBEJIEHUS O MYHMIMIAIBHOM YCIyre, coaepskauiecss B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 PernamenTa, nadopmariiio o MecTe
HAXO0XJCHMsI, CIPAaBOYHBIX TenedoHaX, BpeMeHu paboThl Hcnoakoma, o rpaduke
npuemMa 3asBJICHHUI Ha MPeI0CTaBIeHNEe MyHUIIUIIAIBHON YCIyTH.



1.4. Tlepeuenn HOPMAaTUBHBIX IPABOBBIX aKTOB, PEryIHUPYIOMINX
NPEeI0CTaBICHUE MYHULUNAIBHON YCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
PABOBBIX AKTOB M HMCTOYHUKOB HUX O(PHUIIMATBLHOTO OMYOJMKOBAHUA), pa3MeElleH Ha
Eaunom noprane, B PecriybinkanckoM peectpe.

TekcT aIMUHUCTPATUBHOTO PErjaMEHTa B JIEUCTBYIOMICH pelaKuu MOMJICHKHUT
pasMmenenuto Ha EquHom noprane, B PecriyOiukanckoM peectpe.

1.5. B PernaMeHTe uCnosb3yrOTCs CIEAYIONIME TEPMUHBI U ONIPEICTICHUS:

yaaneHHoe pabodee MECTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpa MPENOCTaBIICHUS
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE nojpa3iejacHue (ouc) MHOTO()YHKIIHOHAITEHOTO LIEHTpa
MPEAOCTABIECHUS TOCYJAPCTBEHHBIX 1 MyHUIIUNATIBHBIX YCIIYT, CO3JAHHOE B TOPOJACKOM
(cenbCcKOM) TMOCEJEHWM MYHULUIIAJBHOTO pailoHa WIA B TOPOJICKOM OKpyre
PeciyOnuku TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBwi opraHusanuu
JEeSTETbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIIYT, YTBEPKACHHBIX nocTaHoBieHueM [IpaBurenscTBa Poccuiickoit
Oenepanu ot 22.12.2012 Nel376 «O6 yrBepxknaenun [IpaBun opranuzanuu
JESITEIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPENIOCTABIECHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT»;

TEXHUYECKas olmuOKa - omuOKka (OmucKa, ornedyaTrka, rpaMMaTuyeckas WIn
apupmeTnyeckas omubka b0 TomoOHas omulKa), JOMyIIEHHAs OpraHOM,
MPEAOCTABIAIONIMM MYHHUIIMIAIBHYIO YCIyry, W TMpuUBeAIas K HECOOTBETCTBHUIO
CBEICHHIA, BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MyHHUIIMIIATLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

ECUA — EnuHag cucreMa WACHTUQUKALIMM W ayTeHTUPUKALIUA B
UH(}pacTpyKType, oOecreynBaroIe MH(})OPMAIMOHHO-TEXHOJIOTHYECKOE
B3aUMOJIECTBME HH(POPMALIMOHHBIX CHCTEM, HCIOJIb3YEMBIX ISl MPEIOCTaBICHUS
roCy/apCTBEHHBIX U MyHUIIMIIAJILHBIX YCIYT B 3JIEKTPOHHOU (hopme.

®enepanbHas rocynapcTBeHHas HWH(OpMalMOHHAs cucTeMa, OOecredrBaroIas
CaHKIMOHUPOBAHHBIA JIOCTYNl yYaCTHUKOB HMH(POPMAIMOHHOTO B3aMMOJEUCTBUS
(rpaxnaH-3asiBUTENEH W JOJDKHOCTHBIX JIMI] OPTraHOB MCIOJIHUTEIBHOW BIACTH U
OpraHOB  MECTHOTO  CaMOyIpaBjieHMs])) K HMHpoOpManuu, cojepxaliencs B
roCy/1apCTBEHHBIX MH(POPMALIMOHHBIX CUCTEMAaX M UHBIX MH(OPMALMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
[EHTP MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHIMIAIBHBIX yciyr B Pecmybnuke
TaTapcran»;

AUC  MOI[ -  Apromaru3upoBaHHass  MHQPOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IPEI0CTaBIICHUS rOCy/1apCTBEHHBIX U
MyHUIMNIATBHBIX ycnyr PecnyOonuku TaTtapcras.

B Pernmamente mnoja 3asiBI€HHUEM O MNPEAOCTABICHUM MYHHUIIMNAIBHOW YCIyTd
(manee - 3asiBIE€HHE) OHUMAETCS 3allpOC O MPEAOCTABICHUH MYHHUIMIIAIBLHOW YCIIyTH,
MOJAHHBIN B COOTBETCTBUU C MyHKTOM 3 cTaTthu 2 PenepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opraHuzanuu NpeAoCTaBICHUsI TOCYIaPCTBEHHBIX U MYHHUIIUIIATBHBIX
yenyr» (nanee — @enepanbbiii 3ak0H Ne 210-D3).

2. CTanaapT npeaocTaBjieHUs MyHUIIUNIAJIBLHON YCJIYTH



2.1. HaumeHoBaHME MYHUITUTIATBHOU YCIIYTH
[Ipu3HaHue caoBOrO 10Ma KUJIBIM JJOMOM U KHUJIOTO JOMa CaJIOBBIM JJOMOM.

2.2. HammenoBanue HUCIIOJHUTCIIbHO-PACIIOPAIUTCIBHOI'O Oprada MECTHOT'O
CaMOYIIPpaBJICHUA, HCIIOCPCACTBCHHO ITPCAOCTABIIAIOMICTO MYHUITUITIAJIbHYIO YCIIYI'Y

Hcnomautenbupiii komuteT CaOMHCKOTO MYHUILIMIAIBHOTO paiioHa PecmyOmuku
Tarapcran.

2.3. Onrcanue pe3ynbTara IpeloCTaBICHUs MyHUIIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM IpEeIOCTABICHNS MyHUIIMIIAJIbHOW YCIIYTH SIBISETCS:

1) peuieHre O MPU3HAHWU CAJOBOTO JOMa JKWJIBIM JIOMOM FJIM JKHJIOTO JIOMa
caZioBbIM JoMOM (TipuioxeHue Ne 1);

2) peieHue 00 0TKa3e B MPEAOCTaBICHUN MYHULIMIIAIILHOM YCIIyTH (MIPUIIOKEHHE
Ne 2).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHHUS MYHULUNAIBHON YCIyTM HampaBiseTcs
3agBUTEN0O B (OpME DBJIEKTPOHHOTO JOKYMEHTa, IMOANMCAHHOTO YCHJIEHHOM
KBATM(PUUMPOBAHHOW 3JIEKTPOHHOM MOAMMUCHIO JOHKHOCTHOTO Jinia Mcnonkoma (0o
Hcnonkoma), B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-D3 «O06
ANIEKTPOHHOM noanuckh» (nanee — PeaepanbHblil 3akoH Ne 63-D3) B TMUYHBIA KaOUHET
Enunoro noprana, Pecriybnrkanckoro noprana.

2.3.3.1lo BBIOOpY 3asBHUTENS peE3yNbTaT MPEAOCTABICHUS MYHHIIMIIAIBHON
YCIIYyTH MOKET ObITh noyyeH B M®L] B ¢popme 3Kx3eMiuisgpa 3JIeKTPOHHOTO TOKYMEHTA,
HanpasyieHHOro VcroskoMoM, pacriedaTaHHOTO Ha OyMa)KHOM HOCHUTEJIE, 3aBEpEHHOTO
neyatsio ML 1 noamuceio padotauka MOILI.

2.3.4. 3asBUTEND BIIpaBe MOJYYUTh PE3YJIbTAT MPEIOCTABICHUS MYHHUITUNIAIHHON
yCIIyTU B (hOpMe FJIEKTPOHHOTO IOKYMEHTA WM SK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa
Ha OyMa)XHOM HOCHUTEJIE B TEUYEHHE CpOKa ACWCTBUS pe3yJibTaTa MPEeAOCTaBICHUS
MYHHUUUITAIBHON YCIYTH.

2.4. Cpox peoCcTaBiIeHUsI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HE00XOAMMOCTH 0OpaleH!s! B OpTraHU3alMK, YYACTBYIOIIHNE B IPEIOCTABICHUH
MYHUIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULIUITIAILHOM
YCIIyTHU B CIIy4ae, €CIM BO3MOKHOCTh IIPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJIaTeILCTBOM Poccuiickoit denepanuu, Cpok BbIIAUM (HAPABICHNUS )
JIOKYMEHTOB, SIBJISIIOUIUXCS pe3YyJbTaTOM MPEIOCTaBICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. Cpok mpenocTaBiIeHNs MyHUIIMITAIbHON yCIYTH:

[Tpu momydenun paspelieHus Ha BRIPYOKY 3elIeHbIX HacaxiaeHui — He Oonee 10
pabouux JTHEH.

B caywae HampaBieHMs 3asABUTENIO YBEJOMJIEHHS O HEOOXOJUMOCTU
Npe/ICTaBICHNs MPABOYCTaHABIMBAIOIIET0 JOKYMEHTa Ha JKUJIOW JOM WM CaJOBBIi



oM OO0 HOTAPUAIBLHO 3aBEPEHHOW KOMHHM TAKOTO JTOKYMEHTa MPU OTCYTCTBUHU B
EnuHoM rocynapCTBEHHOM peecTpe HEABMKMMOCTH CBEACHUU O 3aperMCTPUPOBAHHBIX
IpaBax Ha CaJ0BbIN JOM WM XHIOH JoM — 20 pabouux gHEH.

Cpok TmpenocTaBiICHUS MYHMIMNAIBHONW YCIYIM HAYMHAET HUCYUCISTHCS Ha
CJIEIYIONINI JE€Hb MOCJIE JHS PETUCTPALIMU 3asIBJICHUA.

2.4.2. TlpyocTa”HoBIeHHE CpPOKa MPEIOCTABICHUS MYHUIUMAIBHOM YCIYTH HE
PETyCMOTPEHO.

2.4.3. HampaBnenue JOKYMEHTA, SIBJISIOIICTOCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHUITUTIATFHOW YCIyTH B ()OpME IIEKTPOHHOTO JOKYMEHTA, OCYIIECTBISICTCS B JICHD
o(OpMIICHUS 1 PETUCTPAITUH Pe3yJIbTaTa MPEIOCTABICHUS MyHUITUTIATLHON YCITYTH.

2.5. UcuepnipIBaromyii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUU C
3aKOHOJATEIbHBIMH UJIM UHBIMU HOPMATUBHBIMU ITPABOBBIMH AKTaMU JJIS
MPEAOCTABICHUS MYHHUIIUNIAJBHOM YCIIYTH, a TAK)KE YCIYT, KOTOPBIE SIBISFOTCS
HEOOXOAMMBIMU U 00513aTEIbHBIMU JIJIS1 IPEJOCTABICHUSI MyHULIUTIAIBHBIX YCIYT,
MOJIIEKALIUX MTPEICTABICHUIO 3asBUTEIEM, CIOCOOBI UX MOJIyUYEHUs 3aIBUTENIEM, B TOM
YuClIe B JIEKTPOHHOH (popMe, MOPSIIOK UX MPEACTABICHUS

25.1. lnsg monyyeHUs MYHUIMIAIBLHOM YCIYrHM 3asgBUTENb IPEJCTABISET
cJIeyIolMe JOKYMEHThl HE3aBUCUMO OT KaTerOpUU U OCHOBaHUS OOpaIeHHUS:

1) TOKYMEHT, YIOCTOBEPSIONIMIA JUYHOCTD (IIPEIOCTABISACTCS IpH OOpaIleHu: B
M®II, Ucmoskom);

2) 3asBIICHUE:

- B (opMe nokymeHTa Ha OyMakHOM Hocutesne npu oOpamenun B MODI],
Hcnonkom (mpunoxenue Ne 3);

- B DJJEKTpoHHOM  ¢opme  (3amoiHSETCS  MOCPEACTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEJEHUN B AJIEKTPOHHYIO (HOpMY 3asBICHUS), MOJIMUCAHHOE B
COOTBETCTBUM C TpeboBaHusiMu TmyHKTa 2.5.5 Pernmamenrta, mpu oOpalieHUn
nocpencteoM EquHoro noprana, Pecmy6nukanckoro nmopTraiia.

3) IIOKYMEHT, YIOCTOBEPSIOIIMN MOJHOMOYHUS MPEICTABUTENS 3asBUTENS, B
ciiydae oOpaleHusi 3a MPEeAOCTaBICHUEM MYHUIIMMAIBHONW YCIYTH MpeACTaBUTEIS
3asiBUTEJNS (32 UCKIIOUYEHUEM 3aKOHHBIX TIpe/icTaBUTeNel (DU3NIECKUX JIUIT).

2.5.2. B cayuae mnpu3HAHUS CaJOBOrO JOMa J>KUAJBIM JIOMOM 3asiBUTEIb
MPECTABIISACT CICIYIONINE TIOKYMEHTHI:

1) mpaBoyCTaHABIWBAIONIMNA JOKYMEHT Ha CaJIOBBI JIOM B Cliydae, €CJIM MPaBo
COOCTBEHHOCTH 3asiBUTENII Ha CaJOBBIM JIOM HE 3apeructpupoBaHo B EnxunHom
rOCyJIapCTBEHHOM PEECTpe HEABMKMMOCTU, WM HOTAPUAILHO 3aBEPEHHYIO KOIHIO
TaKOTO JJOKYMEHTA;

2) 3aKI0YeHHEe I1I0 OOCICOBAHMIO TEXHHYECKOTO COCTOSHHS OOBEKTa,
MOATBEPKIAIONIEE COOTBETCTBUE CAJOBOTO JOMa TPEOOBAHWSAM K HAACKHOCTH U
0€30MacHOCTH YCTAaHOBIIEHHBIM YacThiO 2 cTaThu 5, ctathsaimu 7, 8 u 10 denepanbHOTO
3akoHa «TeXHUUeCKHil periaMeHT 0 6e30MacHOCTH 3/IaHUN M COOPYKEHHI», BBIIAHHOE
WHJIUBUAYAJIbHBIM MPEINPUHUMATEIEM WIH IOPUIUYECKUM JIUIIOM, KOTOPBIE SIBJISIOTCA
YJICHAMH CAMOPETYIMPYEMOI OpraHu3allii B 00JIaCTH WHKEHEPHBIX U3bICKAHUIA;



3) HOTapHalbHO YAOCTOBEPEHHOE COIJIACME TPEThUX JIMI Ha TPU3HAHHE
CaZIoOBOr0 JI0OMa >KUJIbIM JJOMOM B Ciy4ae, €Clid CaJOoBbId J0M OOpEeMEHEH MpaBamMu
yKa3aHHBIX JIUII.

2.5.3. B cayyae mnpu3HaHUS OKWIOTO JOMa CaJOBbIM JOMOM 3asiBUTEIb
NPEACTABISIET CIAEAYIOIINE TOKYMEHTHI:

1) mpaBOyCTaHABIMBAIOIIMKA JOKYMEHT Ha JKWJIOH JIOM B CiydYae, €CJId IPaBo
COOCTBEHHOCTU 3asBHUTENII Ha OJKWJIOW JIOM HE 3aperucTpupoBaHo B EauHoMm
rOCyJJapCTBEHHOM PEECTPE HEABMIKMMOCTH, WM HOTAPUAJIBHO 3aBEPEHHYI KOIIMIO
TaKOTO JOKYMEHTA;

2) HOTapHAIBHO YJIOCTOBEPEHHOE COTJIACHE TPETHUX JIUIl HA MPU3HAHUE KHIIOTO
JI0OMa CaJOBBIM JIOMOM B CIly4yae, €CIU JKHJIOM IOM OOpeMEeHEH IpaBaMHU YKa3aHHBIX
JILL.

2.5.4. 3agBrneHue W TpuUIaraeMble JTOKyMEHTHI MOTYT OBITb MpEACTaBICHBI
(HampaBJIeHbI) 3aBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepe3 M®I] Ha OyMaKHBIX HOCHTEISIX U B BUJC JCKTPOHHBIX TOKYMEHTOB,
MOJAMUCAHHBIX (3aBEPEHHBIX) B COOTBETCTBUM C TpeOOBaHUSMU TyHKTa 2.5.5
Pernamenra;

2) uepe3 Eauneblii moprai, PecnyOmukaHCKHUi TOpTal B 3JIEKTPOHHOHN (opme;

3) B Ucnonkom.

2.5.5. Ousnuecke JUIAa W UHAUBUAYAJbHBIE MPEANPUHUMATENN  TPHU
HaIlpaBJICHUU 3asBJICHUS M HEOOXOIMMBIX JIOKYMEHTOB MOCPeACTBOM EnuHOro
noprana, PecrmyOnnkaHCcKoro nopraia NOAMNKUCHIBAIOT 3asiBICHUE MPOCTOM AIEKTPOHHON
ITOJIUCHIO.

Jns nonydeHus MPOCTOM AJIEKTPOHHOM MOMANMCH 3asBUTEII0 HEOOXOAMMO
npoiitu npouenypy perucrpauuu (ayrentudukannn) B ECUA, a Takke moaTBEpIuTh
YYETHYIO 3aIIUCh.

Opuanueckne nuna, 3aperucTpupoBaHHble Ha TeppuTopun Poccuiickoi
®enepanuu, U MNPEICTAaBUTENN OPUAUMYECKUX JIMI MPU HANPABICHUM 3asBICHUS U
HEOOXOJUMBIX JOKYMEHTOB TmocpeacTBoM EnuHoro mnoprana, PecnyOnukaHCKOTo
nopTaja TMOJNUCHIBAIOT 3asiBICHUE YCUJICHHOW KBATH(PUIIMPOBAHHONW AJIEKTPOHHOMN
IO IIUCHIO.

[Ipyn momade AOKYMEHTOB, YKa3aHHBIX B MOANMyHKTe 3 mMyHKTa 2.5.1, mMyHKTax
2.5.2, 2.5.3 Pernamenta, nocpencrsom Egunoro moptana, Pecrybnukanckoro mopraia
3asiBUTEIb NPENCTABISACT BJIEKTPOHHbIE O00pa3bl JOKYMEHTOB JIMOO JIOKYMEHTHI B
ANEKTPOHHON (opMe, MOANMMCAHHBIE YCHUJIECHHOW KBAIM(PUIIUPOBAHHOU IJICKTPOHHOM
MOJANKCHIO B COOTBETCTBUU ¢ TpeboBanusiMu DenepabHoro 3akona Ne 63-d3 nunamu,
YIOJITHOMOUYECHHBIMM Ha CO3JaHUE W MOJANKMCAHUE TAKUX JOKYMEHTOB, B TOM 4YHUCJE
HOTapUyCamHu.

2.5.6 3anpemaercsa TpeOOBATH OT 3aABUTEIIA:

1) nmpeacTaBieHUs] JOKYMEHTOB M MH()OPMAIIMKM WM OCYIIECTBICHUS JCHCTBHIM,
MPEJICTABIICHUE WJIA OCYIIECTBICHUE KOTOPBIX HE MNPEAYCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBSA3U C
MPEOCTaBIECHUEM MYHUIUMIIAIbHOW YCIIYTH;

2) OCYyIICCTBICHHS JCHCTBUI, B TOM YHCIIEC COIJIAaCOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYCHUS MYHUIMNIAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHueM B HHBIE



rOCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYINpPABJIECHUs, OpraHu3aliH, 3a
UCKJIFOUEHHUEM TIOJNIYYEHMs] YCIYr W TIOJyYeHHs] JOKYMEHTOB U HWHGOpMaINH,
NPEIOCTaBIsIEMbIX B pE3yJibTaTe€ MPEIOCTaBICHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
nepeyHu, YykazaHHble B 4vactu | cratem 9 DenmepanbHoro 3akona Ne 210-D3
(HE0OXOUMBIX M 00s3aTEIBHBIX YCIYT);

3) npeacTaBieHUs JOKYMEHTOB M HMH(pOpMAlMH, OTCYTCTBHC ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3e B IMpUEME
JOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITUNIAIHHOW YCIyTH, JTHOO B
MPEA0CTABIEHUN MyHULMIIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) I3BMEHEHUE TpeOOBaHW HOPMATHUBHBIX MPABOBBIX aKTOB, KaCarOUIUXCS
MPEAOCTABIECHUS MYHULIMITAJIBHOM YCIIYTH, IOCJIE NEPBOHAYATIBHON MOJaYu 3asIBICHUS
O MPEIOCTABIICHUN MYHUIIUIIAIbHOW YCIIYTH;

0) HAJIMUKEe OMIMOOK B 3asiBJICHUM O MPEJOCTABICHUM MYHHUIIMIAILHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCII€ TIEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyrH, OO B
MIPEIOCTABICHUN MYHUIIUIIAIBLHOM YCIIYTU U HE BKIIFOUEHHBIX B MIPEICTABICHHBINA paHee
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JEHCTBUS IOKYMEHTOB WJIM M3MEHEHUE MH(OpMAIUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIsl TIPEIOCTaBICHUS
MYHUIIUTIATIBHOM YCIIYTH, MO0 B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH;

) BBISIBIIGHUE  JIOKYMEHTQJIBHO  TMOJTBEPKICHHOrO  Qakra  (NMPU3HAKOB)
OIIMOOYHOIO WJIM MPOTHUBOIIPABHOTO JAEUCTBUS (O€31E€UCTBUs) JOJKHOCTHOTO JHIA
Ucnonkoma, pabotHuka M®IL], npu nepBoHaYalIbHOM OTKa3e B MPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs1 MPEAOCTABICHUS] MyHUIIUNIATBHOU yCIyTH, JINOO B IIPEIOCTABICHUU
MYHULIMIAIBHON YCIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Hcnonkoma npu nepBOHAYaIbHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJIUMBIX JIS
MPEIOCTABICHUS MYHHUIIMNAIBHOM yCIYTH, YBEAOMIIACTCS 3asBUTEIb, a TakKkKe
MIPUHOCSITCS U3BUHEHMS 32 JOCTABJICHHbBIE HEYT00CTBA;

4) mpefocTaBlicHUs] Ha OYMaXHOM HOCHTENIC JTOKYMEHTOB M HH(OpMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBHM C IMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JUOO MX U3BATHE SBISETCS HEOOXOJIMMBIM
YCJIIOBUEM TPEIOCTABICHUSI TOCYJApPCTBEHHOW WJIM MYHUIIUMAIBLHOW YCIYTU, U WHBIX
CJIy4aeB, yCTAHOBJICHHBIX (peepaibHbIMHU 3aKOHAMHU.

2.6. VcuepribiBaromuyii mepeveHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHUS] MYHULIUTIAIBHOMN YCIIYTH,
KOTOPBIE HAXOJATCS B PACTIOPSIAKEHUH TOCYITAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS ¥ TTOJBEIOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OPraHU3alNi U KOTOPBIE 3asBUTEIb BIIPABE NPEACTABUTD, a
TaK)Ke CIIOCOOBI MX MOTYUYCHUS 3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU (opme,
MOPSIOK UX MPEACTABICHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOIO
camMOyTIpaBJieHus TMO0 OpraHU3aIns, B PACTIOPSDKEHUH KOTOPBIX HAXOSATCS JaHHBIC
JIOKYMEHTBI



2.6.1. [TomygaroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOJICUCTBHS:

1) B ciyuae oOpaiieHHsI FOPUIMYECKOrO JIUIA 3alpalldBalOTCsA CBEACHUSA W3
Eaunoro rocynapcTBeHHOro peectpa ropuaudeckux aul u3 denepaibHOW HAJIOTOBOM
CITYKOBI;

2) B ciay4ae oOpallieHHs] WHIAMBHIYAIbHOTO TPEANPUHUMATEIS 3alPalIuBarOTCs
ceeneHuss w3 EnuHoro rOCYy/IapCTBEHHOTO0  peecTpa  HMHAMBHUAYaTbHBIX
npeanpuHuMaresnei 3 deaepaibHOM HAJIOTOBOM CITYKOBI;

3) cBeneHus 3 ENuHOTO rocyapcTBEHHOTO peecTpa HEJABIKUMOCTH (CBEICHHUSI
00 OCHOBHBIX XapaKTePUCTHKaX U 3aperHCTPUPOBAHHBIX TMpaBax OOBEKTa
HE/IBIDKUMOCTH) - DenepanbHas Ciry:k0a TOCYJapCTBEHHON PETUCTPAINK, KaJaacTpa |
kaprorpadun (Pocpeectp);

4) NMOKYMEHT, WOJTBEPKIAIOUINA TIOJHOMOYHS 3aKOHHOTO IPEICTaBUTEIS
3asgBUTENsA, B Cllydae MOJa4yd 3asBJICHUA 3aKOHHBIM TMpEACTaBUTENEM (B 4YacTH
CBUJICTENBCTBA O POXKIACHUHM, BBIJAHHOTO OpraHaMM 3aliCH aKTOB TI'PakIaHCKOTO
cocrosinus Poccuiickoii ®denepanuu, Wik JOKYMEHTa, BBIIAHHOTO OpraHaMU OMEKU U
MOTIEYUTENBCTBA B COOTBETCTBUM C 3aKOHOJaTeslbcTBOM Poccuiickoit ®denepanumn) —
Enunbiii TocymapcTBeHHBIM peecTp 3amuceil akTOB TPaKJAHCKOTO COCTOSHUS JTHOO
Enunas rocynapcrBenHast ”HGOpMAaIMOHHAS CUCTEMA COIUAIBHOTO 00eCIeYeHUS

5) cBeneHus O (akTe BBAAYM M COJCPYKAHMHM JOBEPCHHOCTH — CIUHAs
uH(pOpMaIMOHHAs cUCTeMa HOoTapuaTa.

2.6.2. 3asBUTENH BIpPaBE MPEAOCTABUTH JOKYMEHTHI (CBEICHHs), yYKa3aHHBIC B
nonnyHktax 1 — 4 mynkta 2.6.1 Pernmamenta B ¢opMe 3JIEKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX YCHJICHHOW KBaJU(HUIIMPOBAHHOW MOAMHCHIO JIHIl, YIOJTHOMOYEHHBIX Ha
CO3/IaHME W TIOJANMHUCAHHE TaKUX JOKYMEHTOB, MPH TOJade 3asBICHUS IOCPEICTBOM
Enunoro noprana, Pecriyonukanckoro nopraina Jn0o Ha OymakHoMm Hocutesie B MDII,
Hcnonkowm.

2.6.3. HemnpexacraBienue (HECBOCBPEMEHHOE TIPEJICTABICHUE) YKa3aHHBIMU
opraHaMu TOCYJapCTBEHHOM BJIACTH, CTPYKTYpPHBIMU MOjpaszaesieHusMu Mcmonkoma
JOKYMEHTOB UM CBEJIGCHUW HE MOXET SBJIATHCS OCHOBaHMEM JUIsl OTKaza B
MPEIOCTABICHUN MYHUITUTIATHHON YCIIYTH.

2.6.4. lomxHocTHOEe JMII0 U (MIM) pabOOTHHUK YKa3aHHBIX OPraHoOB, HeE
MpeICTaBUBIINE (HECBOCBPEMEHHO MPE/ICTABUBIIKE) 3aMPOIICHHBIC M HAXOJSAIIUECS B
pacmopsbKeHUM — JIOKYMEHT WM CBEIEHHUsA,  MOJJIeKaT  aJMHUHUCTPATUBHOM,
AUCIMILTMHAPHON WJIM WHOM OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIHCTBOM
Poccuiickon @eneparun.

2.6.5. 3ampemaeTcs TpeOOBaTh OT 3asIBUTENS JOKYMEHTHI CBEICHHUSA, B TOM UHUCIIE
MOJITBEPIKIAIOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABIEHNE MYHHUIUIATBLHON
YCIIyTH, HAXOSAIINECs B PACTIOPSKEHUH TOCYAapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYNpPAaBIICHUS W TOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHamM
MECTHOTO CaMOYTIPABIICHUS OpTaHU3aIIH.

Henpencrasienue 3asBUTEIEM JOKYMEHTOB, COAEPXKAIUX CBEICHHS, KOTOpHIE
HaxoNATCA B PACIOPSHKEHUM TOCYNApCTBEHHBIX OPTaHOB, OpPraHOB MECTHOTO
CaMOYTIPaBJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpTraHaM WJIM OpTraHaMm
MECTHOTO CaMOYMPABJICHUs] OpraHW3allUii, HE SBJISETCS OCHOBAHHMEM i OTKas3a
3asIBUTENIO B MIPEAOCTABICHUN MYHUITUTIATLHON YCIYTH.



2.7. VicuepnibiBaromiuii nepeyeHb OCHOBAHUH ISl OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIMTIATLHON YCIYTH
(Bo3BpaTa JOKYMEHTOB 0€3 pacCMOTPEHUS 10 CYIIECTBY)

2.7.1. OcHOBaHUSIMHU JIJIsl OTKA3a B MPUEME JJOKYMEHTOB SIBJISIOTCS:

1) HOKYMEHTBHI COJCpXAaT IMOBPEIKACHUS, HAINYME KOTOPBIX HE MO3BOJSET B
MOJITHOM OOBEME UCIOJIb30BaTh WH(POPMAIIMIO ¥ CBEICHUS, COJAEpIKAIIUecs B
JOKYMEHTAX ISl PEIOCTABICHUSI MYHULIUIIAIBHON YCIYTH;

2) TpeACTaBIICHHBIC 3asBHTEJICM JOKYMEHTHI  COJCp)KAT IOMYUCTKH U
WCHPABIICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSJAKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM
Poccuiickon ®eneparnuu;

3) mpencCTaBIICHHBIC JOKYMEHTHI HJIM CBEJCHUS YTPATWIIM CHJIy Ha MOMEHT
oOpamieHusi 3a MYHHUIMNAIbHOW YCIyrod (JIOKYMEHT, YJIOCTOBEPSIOUIUN JIMYHOCTD;
JOKYMEHT, YAOCTOBEPSIOIIMM TMOJHOMOYHUS TMPEICTABUTENS 3asBUTENsS, B CIlydae
oOparieHus 3a MpeI0CTaBICHUEM MYHUITUTIATLHOM YCIIYTH YKa3aHHBIM JIUIIOM);

4) momaya 3asABJACHHUA O NPEJOCTABICHUU MYHHUIUNAIBLHOW YCIyTd U
JIOKYyMEHTOB, HEOOXOAMMBIX JUIA TMPEAOCTABICHUS MYHULMIAIBHON YCIyTH, B
AIIEKTPOHHOM (hOpME C HapyIICHUEM YCTaHOBJICHHBIX TPEOOBaHUI;

5) 3asBiieHHE O MNPEIOCTABICHUM MYHHUIUIIAIBHONW YCIyr'M TOJaHO B Opra
rOCy/1apCTBEHHOM BJIACTH, OPraH MECTHOIO CaMOYIPAaBICHUA WA OPraHU3alHio, B
MOJTHOMOYHS KOTOPBIX HE BXOAUT MPEIOCTABICHUE MYHUIIUITAIBHON YCIYTH;

6) HemojHOE 3aloJIHCHWE ToJied B QopMe 3asBIICHUSA, B TOM YHCIC B
MHTEepakTUBHOU (popMme 3asBieHust Ha Enqunom noprane, Pecriybnnkanckom nopraiie;

7) TpeACTaBIICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX JIJIS
MPEIOCTABJICHNUS MYHUITUTAIIBHOMN YCIIYTH;

8) 3asBiieHHWEC TIOJaHO JIMIOM, HE HWMCIOIIUM MOJHOMOYHUI TMPEACTABIIATH
MHTEPECHI 3asIBUTEIIS.

2.7.2. TlepedueHp OCHOBaHUM I OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYEHHUSI MyHUIUTIAJbHON YCIIYTH, SIBIISIETCS MCUEPIBIBAIOIINM.

2.7.3. Pemenue 00 oTkasze B mpueMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPEJTOCTABJICHUS] MYHUIIMIIAIIBHOW YCIIYTH, MOXKET OBITh MPHUHSTO, KaK BO BpeMs
MpueMa 3asiBUTENs, TaAK U TOCIE IMOJIYyYEHHS] OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Hcnonkoma HEOOXOAUMBIX ISl MPEIOCTABICHUSI MyHUIIUTTIAIBHOW YCIYyTU JTOKYMEHTOB
(cBeneHumin) Cc HCMOJIb30BaHUEM MEKBEJIOMCTBEHHOTO MH(POPMAITUOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBIMIAIONINI 7 pabouyux JHEH CO AHS pEerucTpanuu
3as1BJICHUS.

2.7.4. Pemienne 00 OTKa3e B MpUeME JTOKYMEHTOB, HEOOXOAUMBIX ISl TOJTyYEeHUS
MYHULIMTAIBHON YCIIYTH, C YKa3aHUEM MPUUYUH OTKa3a, 0hOpMIISETCS B COOTBETCTBUU C
dbopmoii, ycraHoBieHHON B mnpuioxkennn Ne 4 k PermamMeHTty, MOANUCHIBACTCS
YCWICHHOW KBaTU(UIIUPOBAHHOW JIEKTPOHHOW MOJMUCHIO B YCTAHOBJICHHOM TOPSIIKE
YIOJIHOMOUYEHHBIM JOJKHOCTHBIM JUIIOM Mcnonkoma (McrnoakoMoMm), U HalpaBIseTcst
3asIBUTENIO B TUYHBINA KaOuHeT Enunoro nmoprana, PecnyOnukanckoro moprana u (Win)
B M®II B nenp npuHATHS pelieHus 00 OTKa3e B MpUEMe JTOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTyYEHUSI MYHUITUTIAJIbHON YCIIYTH.



2.7.5. 3anpemiaercs OTKa3blBaTh B NpUEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOMUMBIX [IJISl TMPEJOCTaBICHUS MYHULMIIAIBHOM YCIyrd, B Ccllydae, ecju
3asiBJICHUE U JIOKYMEHTbI, HEOOXOIUMBIE JIJIsl TPEIOCTABICHUS MyHUIIUTIAILHON YCIYyTH,
MOJIaHbl B COOTBETCTBUU C HMHPOpMAIME O CpOKax U MOPSAKE MPEJOCTaABICHUS
MYHUIIUTIATBHON YCIIyTH, ONy0JiMKoBaHHOM Ha EquHoM mopTaite.

2.8. NcuepnipIBaronyii nepeueHb OCHOBAHUH /711 IPUOCTAHOBJIEHMSI UJIU OTKAa3a B
IIPEAOCTABICHUNA MYHHUIIMIIAJIBHON yCIIyTH

2.8.1. OcHoBaHusl ISl TPUOCTAHOBIICHUS TPEAOCTABICHUS MYHHUIIMIIAIBLHON
YCIIYTH HE MPEYCMOTPEHBI.

2.8.2. IlepeyeHnb OCHOBAaHMU MAJii OTKa3a B MPEAOCTaBICHUM MYHUILIUIMAIBHOU
YCIIyTH:

1) HempejacraBicHUE 3asiBUTEIIEM JIOKYMEHTOB, MPEeTYyCMOTPEHHBIX
noanmyHkTamu 1 myHkra 2.5.1 u (unu) 2 myHkra 2.5.2 Pernamenra;

2) mocrtyruieHue B VcmonkoM  cBelneHWH, coiepkammxcs B ExuHOM
rOCyJapCTBEHHOM  pEeCTpe  HEIBWKHMMOCTH, O  3apErMCTPUPOBAHHOM  IIPaBE
COOCTBEHHOCTH Ha CaJIOBBIN JOM WJIM KHUJIOH JI0OM JIMLA, HE SBJISIOLIETOCS 3asBUTEIIEM;

3) mocryruienne B Mcmonkom yBemomiieHuss 00 oTcyrcTBHMH B EjmHOM
roCyZapCTBEHHOM PEECTPE HEIBMKMMOCTU CBEIEHUN O 3apEerMCTPUPOBAHHBIX IPaBax
Ha CaJOBBIM JOM WM JKWIOW JIOM, €CJIM IPAaBOYCTAHABIMBAIOIIMN JTOKYMEHT,
NpeIyCMOTpeHHbIN moamyHkToM 1 mynkrta 2.5.2, mommynktom | mynkra 2.5.3
PernamenTa, wiM HOTapUalbHO 3aBEpPEHHAst KOIHUS TAaKOTO JOKyMEHTa HE ObLIu
MpeAcTaBiIeHbl 3asBUTesieM. OTKa3 B NMPHU3HAHUU CAJ0BOrO JOMa KUJIbIM JIOMOM WJIU
KUJIOrO0 JOMa CaJ0BBIM JIOMOM [0 YKAa3aHHOMY OCHOBAHMIO JIOITYCKAaeTCs B CIyyae,
ectu McmoskoM Tociae TMOJy4YeHHs yBeIoMJieHuss 00 oOTcyTcTBUU B EnuHom
roCyapCTBEHHOM PEECTPE HEIBHKMMOCTU CBEIEHUN O 3apErMCTPUPOBAHHBIX IpaBax
Ha CaJOBBbI JOM WIHM >KWIOH JIOM YBEIOMWI 3asBUTENS YKAa3aHHBIM B 3asBICHUU
CHOCOOOM O MOJIyYEHHH TaKOro YBEIOMIICHUS, MPENJIOKUI 3asiBUTEIIO MPEACTaBUTH
MPaBOYCTAHABJIUBAIONIUN TOKYMEHT, MPEAYCMOTPEHHBIA MOAMYHKTOM 1 myHKTa 2.5.2,
noanyHkroM 1 myHkra 2.5.3 Permamenta, WM HOTapUalbHO 3aBEPEHHYIO KOMUIO
TAaKoro JTOKYMEHTa W HE MOJIyYHJI OT 3asBUTENSA TAaKOM JOKYMEHT WJIM TaKy KOIMIO B
TeyeHue 15 KaleHIapHBIX IHEW CO JHS HAIpaBJICHUS YBEJOMIICHHS O IPEICTaBIICHUN
MPaBOYCTAHABJIMBAIOUIETO JOKYMEHTA;

4) HeNpeICTaBIICHUE 3asBUTEIIEM JOKYMEHTa, MPEIyCMOTPEHHOTO IMOAITYHKTOM
3 myHkTa 2.5.2, moamyHkToM 2 myHKTa 2.5.3 Pernamenra, B ciiy4ae €clid caJoBBIN JIOM
WJIM SKUJION 1oM 0OpeMEHEH IpaBaMu TPETbUX JIULL;

5) pa3MmelieHue cagoBOTO JIOMa WM KHJIOTO JIOMa Ha 3€MEJIbHOM yYYacCTKE, BHIIbI
pa3pelIeHHOr0  HMCIIOJIb30BAaHUS KOTOPOTO, YCTAHOBJICHHBIE B COOTBETCTBUU C
3akoHOmarenbCcTBOM  Poccuiickonn  ®enepanuy, HE NOPEAyCMaTPUBAKOT  TaKOTO
pa3MeILeHus;

6) WCMOJIb30BaHUE JKWIJIOTO JOMa 3asBUTEIEM WM WHBIM JIMIIOM B KaueCTBE
MeCTa IMOCTOSIHHOTO MPOXUBaHHUS (IIPU PACCMOTPEHUH 3asBJICHUS O IPU3HAHUH JKUAJIOTO
JIOMa CaJI0OBBIM JIOMOM );



7) OT3BIB 3asBJICHHS O TPEJAOCTABICHUM MYHHIUIAIBHONH YCIIYyTH  TI0
WUHUIMATUBE 3asBUTEIIS.

2.8.3. [lepeyeHb OCHOBaHUN JUIsl OTKa3a B MPEIOCTaBICHUM MYHHUIIMITATIbLHON
YCIIYTH SIBJISIIOTCS UCUEPIBIBAIOIIIM.

2.8.4. 3asBuTtenb (MpeACcTaBUTEb 3asBUTENS) BIPABE OTKA3aThCA OT MOJTYYEHUs
MYHUIIMNIATBHOW YCIYIM HAa OCHOBAaHMM JIMYHOTO MHCHMEHHOIO  3asBJICHUSA,
HAIlMCAaHHOTO B CBOOOJHOW QopMe, HaANpaBUB MO aJpPeCy HJIEKTPOHHOM MOYTHI
Hcnonkoma niu obparuBmmchk B Mcmonkom. Ha ocHOBaHWMY MOCTYNHBINETO 3asBICHUS
00 OTKa3e OT MOJy4YeHUS MYHHUIMMAIBHOW YCIYTH YIOJTHOMOYEHHBIM JIOKHOCTHBIM
murom  McmonkomMa TpWHMMAeTCs  penmieHue 00 OTKa3e B MPEAOCTaBIICHUU
MyHUITUTIATBHOW ycimyrn. DakT oTka3a 3asBUTENS (MPEICTABUTENS 3asBUTENS) OT
MPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH C MPUIIOKEHUEM 3asBJICHUS U pelieHneM 00
OTKa3e¢ B  TPENOCTABICHUW  MYHHIMMNAIBHOW  ycayrd  (UKCHUpYyETCs B
aBTOMATU3UPOBAHHON HH()OPMAIMOHHOW CHUCTEMeE, MpEJHA3HAYEHHON JUIsl OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIUTTAIBHBIX YCIYT.

2.8.5. Pemenne 00 oOTKa3ze B MPEJOCTABICHUH MYHULMIAIBHON YCIYTH C
yKa3aHUEM MPUYUH 0TKa3a 0(pOpMIISIETCS B COOTBETCTBUU C (hOPMOM, YCTAHOBJICHHOU B
npwioxeHuu Ne 2 k PernaMmeHty, MOANHUCHIBACTCS YCHWJICHHOW KBaJTM(DUIIMPOBAHHOMN
AJIIEKTPOHHOM MOJIHUCHIO B YCTAHOBJICHHOM TMOPSIIKE YITOJTHOMOYEHHBIM JOJKHOCTHBIM
munom Ucnonkoma (McronkomMoM), U HampaBisieTcsl 3asBUTEII0 B JUYHBIA KaOWHET
Eannoro noprana, Pecnybnukanckoro moprana u (win) B M®I[ B neHp npussTHS
perieHus 00 0TKa3e B MPEOCTABICHUH MYHUIIUITAIGHON YCITYTH.

2.8.6. 3anpemaeTcs OTKa3pIBaTh B MPEIOCTABICHUN MYHHUITUTIATHLHOW YCIyTH B
cIyJae, €ClId 3asBJIEHHE O TPEIOCTaBICHUU MYHHUIIMIAIBHOW YCIYTH TIOJaHO B
COOTBETCTBHUH ¢ WH(pOpMaIel 0 CpoKax M MOPSIKE MPEAOCTABICHUS MYHHUITUTIATLHOM
yCIIyTH, onyosimkoBaHHOW Ha EquHom nopraiie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUs TOCYAapCTBEHHON MOIUIMHBI HJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIBHOW YCIIYT 1

MyHununanbpHas yciayra mpeIocTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Tlepedens yciyr, KOTOpPBIE SBISIOTCS HEOOXOAUMBIMU U 0053aTEIBHBIMU IS
MPEIOCTABIICHUS] MyHULIMTIATBHON YCIYTH, B TOM YHCJIE CBEICHUS O TOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLUSIMH, YHACTBYIOIIMMH B

MPEIOCTABICHUH MYHULIMTIATBHBIX YCIIYT

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsimok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUTATHI 32 TIPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISTIOTCS HEOOXOIMMBIMU U 00s3aTEIIbHBIMU
JUTSI TIPETOCTABJICHUS MyHUITUTIAIIBHON YCITYTH,

BKJTFOYasi THGOPMAIIHIO O METOJUKE pacyeTa pa3mMepa TaKou IIaThl

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTENBHBIX YCIYT HE TpeOyeTcs.



2.12. MakcumanbHbI CPOK OKUJAHUS B OUE€pPEU MPHU MToAaue 3anpoca o
PEeI0CTaBICHUU MYHHUIIUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3alue,
Y4acTBYIOIIEH B MPEOCTABICHUN MYHUILIUITAILHON YCIYTH, U TIPU MOTYyYECHUU
pe3ynbTaTa NpeIoCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxxuiaHus IpU NoJave 3asBICHUS Ha MOJIYyYEHUE MYHULUIIATbHON
yCIIyTH - He Oosee 15 MUHYT.

2.12.2. llpn momy4eHUd pe3yabTaTa MPEAOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTH
MAaKCHMAJIBHBIA CPOK OXKUJAHUs B OUYE€pPEIN HE JOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok U MOpsAI0K PErUCTPaIUH 3aIpoca 3asBUTENS O PEOCTABICHUH
MYHULMIIATBHOW YCIYTH U YCIYTH, IPEIOCTaBIIEMON OpraHu3alreid, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

2.13.1. [Ipu nuunom oOpamennu B M®L] B 1eHp moaun 3asiBiICHUS 3asSBUTEIIO
BbIaeTcs pacnucka uz AUC MO®I] ¢ peructpaiiiOHHBIM HOMEPOM, TTOITBEPKIAAIOTUM,
YTO 3asBJICHUE OTIIPABJICHO, U JATOU MOJAauU 3asiBJICHUSI.

2.13.2. 1lpu HampaBlieHMHM 3asBIIEHUA TMoOcpeAcTBOM ExuHoro moprtana,
PecnyGnukanckoro mopraia 3asBUTEINb B JCHb MMOJa4M 3asBJICHUS MOJIyYaeT B JIMYHOM
kabunere EnmnHoro moprana, PecrnyOiMkaHCKOro mopTaia U IO 3JEKTPOHHOW MOYTe
YBEJOMJICHHE, TIOATBEPXKAAIONIEE, YTO 3asBJICHHE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETHCTPAIMOHHBIA HOMEP | J1aTa MOoAaud 3asiBICHUS.

2.13.3. Tlpu nmuuHom oOpamieHun B VcmoakoM B JIeHb TOJA4YM 3asBICHUS
YIOJHOMOYCHHBIM JIOJDKHOCTHBIM JIUIIOM M cImonkoma 3asBHTENIO0 BBIAACTCS pPacIUCcKa
13 aBTOMATU3UPOBAHHOU MH()OPMALIMOHHON CUCTEMBI, TIPEHA3HAYEHHOM ISl OKa3aHUs
rOCyJapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTOMN
M0/1a4M 3asIBJICHUS U MIEPEYHEM MIPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
ycliyra, K 3ajy 0KHJIaHHs, MECTaM JIJIsl 3aI0JTHEHUS 3alIPOCOB O TIPEIOCTaBICHUU
MYHHUITUTIATBHOM YCIIYTH, TH(POPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu X 3al0JIHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEIOCTABICHUS KaXX0W MyHHUIIATIATBLHOM
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEAUITHOM
uH(OPMAITUH O TTOPSIIKE TPETOCTABICHUS TaKOH YCIyTH, B TOM YHCIIC K 00CCTICUCHHTO
JOCTYITHOCTH JIJIS MHBAJIUJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peepaIbHbIM
3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmimku TatapcTan o conpanbHOR
3aIATE WHBAJIUIOB

2.14.1. lIlpenocTaBieHrne MyHUIMIIAIbHOW YCIYTH OCYLIECTBIISETCA B 3JaHUSIX U
IIOMELLECHUSIX, 00OpYZIOBaHHBIX MTPOTUBOIIOKAPHOH  CHUCTEMOHM M CHCTEMOM
MOKAPOTYILIEHUS.

Mecta mnpuema 3asBuTENel 00OpYyIyIOTCS HEOOXOauMoOW MeOenbio AJis
odopmileHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

ObecrieunBaeTcsi  OECTPENSATCTBEHHBIA  JOCTYH  MHBAJIMIOB K  MECTY



MPEAOCTABIICHUS MYHUITUNATBHOU yciIyru (yIOOHBIA BXOJI-BBIXOJl B TIOMEIICHUS U
NepeMeIIeHHE B X Mpeiesiax).

BusyanbHas, TekcToBas W MyJdbTUMeAuiHAs UWHGOpMAMs O TOpSAKe
NPEIOCTaBIECHUS MYHULIUIIAILHON YCIYyT'M pa3MelaeTcsi B yIOOHBIX ISl 3asBUTENCH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIHUJIOB.

2.14.2. B cootBeTcTBUM C 3aKoHOJaTeIbCTBOM Poccuiickoit ®denepanuud o
COLIMAJIbHOM 3alllUTe WHBAJIUAOB B LENSAX OCCHPEMSITCTBEHHOTO JOCTyMa K MECTy
MPEOCTaBICHUS MYHHUITUTIATLHON YCIYyTH 00€CTIeYMBaETCSI:

1) conpoBOXKJICHUE WHBAJIWIOB, HMMCIOIIUX CTOHKHE paccTporcTBa (HYHKIIUU
3pEHUS U CAMOCTOSITENILHOTO MEePE/IBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

2) BO3MOXKHOCTH ITOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKH M3 HETO, B TOM
YUCJIE C UCIIOJIb30BAaHUEM KPECIIa-KOJISICKH,

3) HajIekKalee pa3MelieHne OoOOpyIOBaHUS W HOCHUTEICH HH(OpMaIWH,
HEOOXOIUMBIX JJisi oOecreueHus OeCIpensiTCTBEHHOIO JOCTyIa HHBAUIOB K yCIyram
C YUYE€TOM OIPAaHUYEHUMN UX KUZHEESITEIbHOCTH;

4) nyonupoBaHHe HEOOXOAMMOM JUIsi WMHBAJIMIOB 3BYKOBOH U 3PHUTEIBHOM
uHopmMaIuu, a TakKe HaJImuced, 3HAKOB W HMHOM TEKCTOBOM U rpaduueckoi
uH(}OpMAIUK 3HaAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiiis;

5) nmomyck CypaonepeBoIunKa U TH(IOCYPIOIIEPEBOUNKA;

6) momycK cOOaKH-ITPOBOIHUKA MPH HAIWYMH JTOKYMEHTA, TIOTBEPKIAIOIICTO ¢
CrieMaJIbHOE O0Yy4YEeHHUE U BbIJIABAEMOTO 10 (hOpMe U B MOPAJIKE, KOTOPHIE YCTAHOBJICHBI
npukazoM MUHHUCTEPCTBA TpyAa M conuanbHOM 3ammThl Poccuiickon denepannu OT
22.06.2015 Ne 386H «OO0 yTBepxkJIeHUH (OPMBI JOKYMEHTA, MOATBEPKIAIOIIETO
CrieUaIbHOE 00yUeHNEe COOAKU-TIPOBOAHUKA, U MOPSIKA €TI0 BhIIAUNY.

2.14.3. TpeOoBanuss B dYacTH oOOeCHEYEHUsT TOCTYITHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHUIMIAIBHOU YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX IPU NPEAOCTABICHUHM MYHULUNAIBHOW YCIYTH, KOTOpbIE
yKa3zaHbl B moAnyHkTax 1 — 4 mynkra 2.14.2. PernaMmenTta, mpuMEHSIIOTCS K 00bEKTaM U
CpPEACTBaM, BBEJICHHBIM B OJKCIUIyaTallMl0 WA M[POMIEAININM  MOAEPHU3AIMIO,
pekoHcTpykiuto nociue 1 uronsa 2016 rona.

2.15. [lokazaTenu JOCTYIMHOCTH M Ka4yeCTBAa MyHUITUTIATBLHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJIECHCTBUI 3asBUTEINS C JOHKHOCTHBIMU JIMLIAMU TIPU
MPEIO0CTaBICHUN MYHUIIMTIATBHON YCIYTH U UX MPOIOJKUTEIEHOCTh, BO3MOKHOCTh
nosydeHus: ”HPOPMAIUH O XO€e MPEAOCTABICHNUS MyHUIUITAIILHOW YCIIyTH, B TOM
YHCIIe C UCTIOIh30BaHHEM HH()OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOIOTHA,
BO3MOKHOCTH JTHOO HEBO3MOKHOCTh MOJIYYCHUS MyHHUIIMITATLHONW yCITyTH B
MHOTO(YHKIIHOHATHHOM IIEHTPE MPEI0CTABICHUS TOCYJaPCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT (B TOM YKCIIE B TOJIHOM 00bEME), B JIIOOOM TEPPUTOPHUATBHOM
noJipa3iesIeHuu OpraHa UCTIOJHUTENBFHO PAaCIOPSAUTEIFHOTO OpraHa MECTHOTO
caMOyTpaBJieHUs], 110 BEIOOPY 3asBUTEINS (IKCTEPPUTOPHUAIBHBIN MPUHIUI),
MOCPEACTBOM 3aIlpoca O MPeIOCTABICHUN HECKOJIBKUX TOCYJapCTBEHHBIX U (HJIN)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPEIOCTABICHUS
rOCyJapCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIYT, IPEIyCMOTPEHHOIO cTaThe 15.1
®denepanbHoro 3akoHa Ne 210-D3 (KOMIUIEKCHBIN 3ampoc)



2.15.1. IlokazarensiMu  JJOCTYITHOCTH NPEAOCTABICHUS MYHMIIUIIAIBLHON YCIYTH
SBJISIFOTCSL:

1) pacmoyioKEHHOCTh TIOMEIIECHUS, B KOTOPOM BEIETCS IIpUEM, Bblgaua
JIOKYMEHTOB B 30HE JIOCTYITHOCTU OOIIIECTBEHHOI'O TPAHCIIOPTA;

2) Hajguyue HeO0OXOAMMOTO KOJMYECTBA CIEIHATUCTOB, a TAaKXKe MOMEUICHHUH, B
KOTOPBIX OCYILIECTBIIACTCS MPUEM JOKYMEHTOB OT 3asiBUTEIICH;

3) Hamuywe ucUepnbIBaomeld HHQOpMamuu O crocobax, MOPSJAKE W CpoKax
MPEAOCTABICHUS  MYHHIMNAIBHOW  YCIyrM Ha  HMHQOPMALMOHHBIX  CTEHHAX,
opunMankHOM ~ calfTe  MYHUIMOAIBHOTO  paiioHa, Ha EnuHom  mopraie,
PecnyOnnkanckoM nopraine;

4) oka3aHWE TOMOIIM WHBAJIHIaM B TIPEOJOJICHNH OaphepoB, MEIAIOIINX
MOJIYYEHHUIO UMHU YCIIyT HApABHE C IPYTUMHU JIHIAMHU.

2.15.2. [lokazarensiMu  kKadyecTBa IMPEAOCTABICHUS MYHMIIMIAIBLHON  yCIYTH
SABJISIFOTCSL:

1) coGutoieHre CPOKOB MpHUEMa U PACCMOTPEHUS IOKYMEHTOB,

2) coburoJIeHre CpOKa MOTyUeHHS Pe3yJIbTaTa MyHHUIIUITIAILHON YCITyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX kKalloO Ha HapyllIeHHs PerimamenTa, COBEpIICHHBIC
pabotHukamu VMcnonakoma;

4) KOJIMYECTBO B3aMMO/ICHCTBUI 3assBUTENIS C OJDKHOCTHBIMHE JHiiamu (0e3 yuera
KOHCYJIbTALIN):

4.1) B3aumoselicTBue 3asiBUTENs ¢ padoTHukamu MLl mpu npemocTaBiieHUH
MYHULUIIATBHON YCIIYyTH OCYIIECTBIISICTCS OJHMH Pa3 MpU NMPEICTABICHUN 3asBICHUS CO
BCEMH HEOOXOJUMBIMH JIOKYMEHTAMH;

4.2) onuH pa3 B cirydae HEOOXOUMOCTH TOJTYYCHUS Pe3yiIbTaTa MPe0CTaBICHUS
MyHUIMNaAbHOU yciyru B MOL] B ¢opme sK3eMIuIsipa 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)>KHOM HOCHTEIIE.

[TpoIOJIKATENBHOCT OJHOTO B3aMMOJCHCTBUS 3asIBUTENS. € JOJDKHOCTHBIMU
JULAMU TP PEJOCTABICHUY MYHULIAIIAIBHON YCIYyTH HE IPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLEHUTHh KAYECTBO IPEIOCTABICHUS MYHULUIIAJIBHON yCIyTH
C TIOMOIIBIO YCTPOWCTB TOJBMKHON paauoTesie)OHHON CBSA3H, C HCIOJIH30BAHHEM
Enunoro noprana, Pecrybiukanckoro noprasna, TepMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmatiist 0 XoJie MPEJOCTABICHUS] MYHUIIUTIATBLHOW YCIYyTH MOKET
ObITh TMOJIydeHa 3asBHUTEJIEM B JUYHOM KaOuHere Ha EguHOM mnopTane wiau Ha
Pecny6nukanckom noprane, B MOII.

2.15.4. TlpenocTaBineHue MYHUITUIIATBHOW YCIYTH OCYIICCTBISIETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro UTEIbCTBA WM MeECTa
(hakTHUeCcKOro NpoXuBaHus (MpeObIBaHUs) MO SKCTEPPUTOPUATIBHOMY MPUHILIUITY.

3asBUTENh BIPaBE MOJYUYUTh MYHULIUNAIBHYIO YCIYTY B COCTaBE KOMILIEKCHOTO
3amnpoca.

2.16. Unpie TpeOOBaHMS, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHUITUTIAJIBHOM YCIIYTH TI0 SKCTEPPUTOPUATLHOMY MPUHITUITY (B CITydae, eciiu
MYHUIUTIATBHAS yCITyTa MPEA0CTABIISIETCS 110 SKCTEPPUTOPUATBHOMY TIPUHITUITY) U
0COOEHHOCTH MPE0CTABICHNUS] MYHUIIUITAILHON YCITYTH B AJIEKTPOHHOU (hopme



2.16.1. [Ipu npenocTaBieHUM MYHUIIMIAIBLHON YCIYTHM B JJIEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

a) MOJy4YyuTh HMHPOPMALMIO O TOpSAKE M CpPoKax  IpeloCTaBICHUS
MYHUIIMTIATBHON YCIIYTH, pa3MelieHHyo Ha EquHom moprane u Ha PecryOiukaHckom
nopraie;

0) momaTh 3asBICHHE O TMPEJOCTABICHUM MYHUIIMIIAIBHON YCIyTH, WHbBIC
JTOKYMEHTBI, HEOOXOAMMBIC VISl TIPEIOCTaBICHUS MyHUITUTIATHLHOU YCIIYTH, B TOM YHCIIE
JTOKYMEHTBI U HH(POPMAIIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIA 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢
ucrnosb3oBanueM EqmHoro moprana, PecmyOnukanckoro moprana;

B) TIOJIYYUTh CBEICHHUS O XOJC BBIMIOJHCHHS 3asiBICHUNW O TMPEAOCTaBICHUN
MYHHUITUTIATFHOM YCITYTH, MIOJAHHBIX B AJICKTPOHHOU (hopme;

') OCYIIECTBUTh OIIEHKY KayecTBa MPEIOCTaBICHUS MYHUIIMITAIILHON YCIyTH
nocpencteoM EquHoro noprana, Pecybnukanckoro nopraia;

1) OJYyYUTh PE3yJIbTaT MPEAOCTABICHUS MYHUIUIIAIBLHON yCIyru B ¢opme
AJNIEKTPOHHOTO JJOKYMEHTA;

€) MoJIaTh KaJlo0y Ha pelleHue u aecTBue (OesneiicTBue) Mcmomkoma, a Takxke
€ro JOJDKHOCTHBIX JIMI], MYHUILIUITAJIbHBIX CIYKAIllUX MOCpeNcTBOM EnuHOro noprana,
PecnyGnukanckoro noprarna, noprana benepanbHoO roCyapCTBEHHOM
MH(POPMAITMOHHON CUCTEMBI, 0OeCTIeUnBaroIIel mpoliecc 10cyaeO0HOro (BHECY1€0HOTO0)
o0KaJloBaHMWsl  pelieHu u  JedcTBUil  (Oe3mecTBUS), COBEPIUIEHHBIX  MpHU
MPEAOCTABICHUA  TOCYJAPCTBEHHBIX W  MYHHIIMNAIBHBIX  yCIYyI  OpraHamH,
MIPEIOCTABIISIONIMMHE TOCYIaPCTBEHHBIE 1 MyHHUITUTIATBHBIC YCIYTH, UX JTODKHOCTHBIMU
JUIIaMH, TOCYTapCTBEHHBIMU U MYHUITUTIAITBHBIMA CITY)KAITUMHU.

2.16.2. ®opmupoBaHuE 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUA
ANEKTPOHHOM (opMmbl 3asiBiieHus Ha Enqunom noprane, PecmyOnukanckom noptane 6e3
HE0OXOMMOCTHU JOTIOTHUTENBHON MOIauu 3asiBJICHUS B KaKoi-Inb6o uHou dopme.

2.16.3. 3amnuch 3asButeneit Ha npuem B M®I] (nanee - 3ammch) oCyIIeCTBISICTCS
nocpencTBoM Pecrybinkanckoro noprana, Tenedona KoHtakT-mieHTpa ML,

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3allUCH Ha JIIOOBIE CBOOOJHBIE IS
npueMa JIaTy ¥ Bpems B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha OMPENENICHHYIO JIaTy 3aKaHYMBACTCS 3a CYTKH JI0 HACTYIUICHUS ITOU
JaThI.

J{nst ocyiecTBICHUS MPEIBAPUTEIIHHOM 3aMUCH TTOCPEICTBOM PecyOmukaHCKoro
rmopTaja 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaliiBaeMble CHCTEMOMW JTaHHBIC, B TOM
1 (o)) (K

dbamunio, uMsl, 0TYECTBO (TTPU HATTUYUN);

HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeTaeMyro 1aTy ¥ Bpems prema.

B cinydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOIIWI 3asBUTENb IPU
MIPEABAPUTEILHON 3aMUCH, IOKYMEHTaM, MPEJCTAaBICHHBIM 3asSBUTEIEM IMPU JIMYHOM
npuemMe, MpeBapuTeIbHAS 3alUCh aHHYJIHPYETCS.



[Ipu ocymiecTBIEHUH TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O00ECIeUYnBaETCs
BO3MOXXHOCTh pacledararb TAJIOH-TIOATBEpXkKACHUE. B  ciydae, eciau 3asBUTEIb
COOOIUT aJpec AJIEKTPOHHOM IOYTHl, HAa YKa3aHHBIM aJpec TakKe HallpaBseTcs
UHpopMaLusl O IMOATBEPKICHUU NPEABAPUTEIBHOW 3alHUCU C YKa3aHUEM J1aThl,
BPEMEHU U MECTa IpHUeMa.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3alUCH 3asABUTENb B 00A3aTEIbHOM
nopsiake UHPOPMHUPYETCS O TOM, UTO MpEeABApUTEIbHAS 3alIUCh aHHYJIUPYETCS B Cllydae
€ro HESBKM 10 UCTEYEHUHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asBUTENb B JIF0OOE BpEMsI BIPABE OTKA3aThCs OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIUECHUS HWHBIX JACHCTBUM, KpPOME
MPOXOXKACHUA UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUM C HOPMATHUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMa, a4 TakkKe
MIPEIOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIIl HEOOX0IMMO 3a0pOHUPOBATH JIsI IPUEMA.

3. CocraB, nocJ1e10BaTEJIbHOCTh U CPOKH BBINOJHEHUS] AIMAHUCTPATHUBHBIX
npoueayp, TPe0OBaHUA K MOPSAAKY UX BBINOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS] AAMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1.  OmnmucaHme TOCIENOBATENBHOCTH JEWCTBUM TNPHU  NPEAOCTABICHUU
MYHULIMIAIBHON YCIIyTH

3.1.1. IlpenocraBiieHre MYHMIIUIIATBLHOM YCIYTH BKJIIOYAET B ce0sl CIEIyIOIIUe
MPOLIEIYPHI:

1) oka3zaHue KOHCY/IbTAIUN 3aBUTEITIO;

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacCTBYIOIIHE B
MPENOCTaBIECHUHA MYHUIIMNIAIBLHON YCIIYyTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) BeiZaua (HampaBCHHE) 3asBUTEIIO pe3yJibTaTa MyHUIIUIATBHOW YCIYTH.

3.2. Oka3aHue KOHCYJIbTAIlMN 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hadvaja BBIOJTHCHUS AJIMUHHUCTPATUBHON MPOICTYPHI
SBJISICTCSL  OOpallieHue 3asBHTENI IO BOMIPOCaM, CBSA3aHHBIM C IPEIOCTaBICHUEM
MYHULIMITAIIHOW YCIIYTH.

JlomKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATUBHOM MPOIIEAYPHI, SIBIIICTCS:

- ipu obOparnienun 3assutenss B MOI] — pabotauk MOII;

- mpu oOpameHun 3asBUTENs B VCMONKOM - TJIABHBIA CHEHHUAINUCT OT/ENa
uHppacTpyktypHoro  pasutus  HMcnomaurensHoro — komutera — CaOMHCKOTO



MYHULIMOATBHOTO palioHa (lanee - JOKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIIpaBe OOPATUTHCS 3a KOHCYJIbTAlMEW O MOPSIKE M CpOKax
IpeAOCTaBICHU MYyHUIHUNAIbHOW ycinyrk B MO®I[ numuno u mo TenedoHy u
AIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTHPYET 3asBUTEINSI, B TOM YHCIIE MO COCTaBy, dopme
IPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JJISl MOJyYEHUSI MyHULMITAIIBHON
YCIIYTH.

3agBUTEh, MOXKET TIONYyYUTh HWH(POpPMAIMIO O TOPSAKEe MPEIOCTaBICHUS
MYHUITUTIATBHOM ~ YCIYTH  TyTeM  CBOOOJHOTO  JocTyma ¢ caiita  MOI]
http://mfcl6.tatarstan.ru.

[Iponieypbl, yCTaHaBIMBAEMbIE HACTOSIIIMM ITYHKTOM, BBINOJHSAIOTCA B JICHb
oOpallleHUs 3asiBUTETIS.

PesynbraTaMy  BBIIOJHEHWS  aJIMHUHUCTPATUBHBIX  NPOLEAYp  SIBISIOTCSA:
KOHCYJIbTAIIMSI 1O COCTaBy, (GopMe TMPEACTaBIIeMONd JOKYMEHTAUU U JPYrUM
BOIIPOCAM, HEOOXOAMMBIM JIJISl IOJTYYECHHS] MYHUILIMITAIbHON YCITYTH.

3.2.3. 3asgBuTenb BOpaBe 00patuThes B McmonakoM 1o TenedoHy U 3IEKTPOHHON
moure, a TakKe IMOJYYUTh KOHCYJIbTalMi0 Ha PecnmyOnukaHckoMm Tmoprane, caite
Hcnonkoma 0 MopsiAke M CpOKAaX IMPEIOCTABICHHS MYHUUMIAIBHOW YCIYTHM, B TOM
YHCJIe MO0 COCTaBy, popMe MPENCTaBIAEeMON JOKYMEHTAIMU U APYTMM BOIpPOCAM JIJIst
MOTYYEHUS] MyHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAHHE WHOOPMUPYET
3asiBUTENS B COOTBETCTBHHM C TpeOoBaHMsIMU NTyHKTa 1.3.4 PernamenTa.

[Iponeayphl, ycTaHABIMBAEMbIE HACTOSAIIUM MTYHKTOM, BBIMOJIHSIOTCS B TEUCHUE
Tpex paboyux AHEH Co JIHS MOCTYIICHUS OOpaIieHus.

Pe3ynbraTaMyd  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTAIlMM TI0 COCTaBy, (opMe TMpeACcTaBIsieMOl JOKYMEHTAIlMH U JIPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl TIOJTYYCHHS] MYHUILIMITAIbHON YCITYTH.

3.3. [lpunsiTHE 1 pacCCMOTPEHNE KOMILUIEKTA IOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. [Ipuem OKyMEHTOB JJIsl MPEIOCTABJICHHUS MYHHUIIMIIATBLHON YCIYTH Yepe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. BasBuTens (pencTaBUTENb 3agBUTENs) obpartaercs B M®I] ¢ 3ampocom
O TPEeNOCTaBJIECHUM MYHULMMNAIBHON YCIYTM W TPEACTaBIAE€T JOKYMEHTHI B
COOTBETCTBHHM C ITyHKTOM 2.5 Pernamenra.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUMN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IPOBOJUT NPOBEPKY MOJHOMOYHMI JIMLIA, IOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpEeOOBaHMIM, yKa3aHHBIM B
nyHkre 2.5 Pernamenra;

3aMoJHSET EKTPOHHY0 dhopmy 3asBieHus B AUC MOI];



IpU NPEJOCTaBICHUM JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.5 PermameHnra Ha
OyMa>KHOM HOCHTEJIE, OCYIIECTBIISIET CKAaHUPOBAHUE TIPE/ICTABIICHHBIX IOKYMEHTOB;

pacneyatbiBaeT 3asBiieHue u3 AC MOI];

Nepe/IaeT 3asBUTEIIO Ha MTPOBEPKY U MOAMNUCAHUE,

MOCJIe MOJNMKUCAaHUs CKaHUPYET MojaAnucanHoe 3assienue B AVIC M®II;

3arpyxaetr B AVIC M®IL] noxkymMeHThI, IPe/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
b1 (S (0K

BO3BPAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaKHBIX JJOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSILIMM ITYHKTOM, BBINOJHAKOTCS B JICHb
oOpallleHUsI 3asiBUTETIS.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JIOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HanpaBnsger makeT IOKYMEHTOB, NPHUHSTHIX OT
3asgBUTENs B ICIIOJIKOM B 3JIEKTPOHHOM (popMe (B COCTaBE MaKETOB 3JEKTPOHHBIX JI€T) B
TEYEHHE OJHOro pabdouero JHA CO JHSA OOpauleHHsl 3asgBUTENS B CTPYKTYypHOE
noxpasaenenue MOLI.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBIICHHUE
U TaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HalpaBlieHHbIE B VCIOnIKOM, MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. [IpueM MAOKYMEHTOB Uil TPEAOCTABICHUS MYHHIIMIIAIBHOW YyCIyTd B
ANEeKTpOHHOM (hopme uepe3 Eaunsiii mopran, PeciyOnukaHckuid moprai.

3.3.2.1. 3asBUTENs AN MOAAYM 3aSABICHHUS B IJIEKTPOHHOU (popMe BBITOIHSAET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY DJIEKTPOHHOTO 3asIBJICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMS, BKIIOYAIONIYI0 CBEICHMS,
HE00X0MMbIe U 00sI13aTEIBHBIC TSl PEIOCTABICHUS MyHHUIIUTIIAIBHON YCIIYTH;

MPUKPEIUISIET JTOKYMEHTHI B SJEKTPOHHOW (OpME WM DIIEKTPOHHBIE 00pa3bl
JTIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

MOATBEPXKIAACT (HaKT O3HAKOMJICHUSI M COTJIACHUSI C YCIOBUSMHU M TIOPSIKOM
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIyTU B DJIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHUW  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asIBJICHHUS );

OTIIPABJISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asIBIICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asBJICHUE TMOJANMMUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
nyHkTa 2.5.5 Pernamenra;

NOJTy4aeT YBEeJOMIIEHHE 00 OTIPAaBKE AJIEKTPOHHOTO 3asBJICHUSI.

[Tponieypbl, yCcTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, BBINOJHSAIOTCA B JICHb
oOpallieHHsI 3assBUTEIIS.



PesynbTaTaMu  BBITIONHEHWS  aJAMHHUCTPATUBHBIX  MPOIEAYP  SBISIFOTCS:
AJIEKTPOHHOE JIe710, HampaBjieHHOe B MICIOJIKOM, TOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO
B3aMMOJICHCTBHUSI.

3.3.3. PaccmoTpenue koMIuiekTa JoOKyMeHToB McnoakoMom

3.3.3.1. OcHoBaHMEeM Hayajia BBIMOJHEHUS AJMUHUCTPATUBHON MPOLIETYpPbI
ABJISIETCSl TIOCTYIUICHHE 3asBIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX  JIJIs
PeI0CTaBICHUS MyHUITUNIAIBHON YCIIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPAaTUBHOM  TMPOLEAYpHl  SBISETCS  IJIABHBIM  CHEHMUAINCT  OT/AeNa
uHppacTpykTypHoro  pa3Butusi  HcmomnutensHoro  komurera  CaOHMHCKOTO
MYHHIIMIIAJIFHOTO paioHa (najee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPHUEM
JIOKYMEHTOB).

3.3.3.2. JIOmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cllydae
oOparlieHus 3asaBUTENIA ¢ 3asiBIeHUEM B McriokoMm:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JUYHOCTD 3asIBUTEIIS;

MPOBOJIUT IPOBEPKY MOJHOMOYHI JIUIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJIUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBIM B
nyHkrte 2.5 Permamenta, NpOBEpPKY COOTBETCTBUS IPEACTABICHHBIX JTOKYMEHTOB
YCTaHOBJICHHBIM TpeOoBaHusIM (Hamjexamiee oQGOpMIICEHHE KONMUN JIOKYMEHTOB,
OTCYTCTBHE B JOKYMEHTAaX TMOTYMCTOK, MPHUIHUCOK, 3aYCPKHYTHIX CJIOB W HWHBIX HE
OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  AJIEKTPOHHYIO  (OpMy  3asBIIEHHS B  aBTOMATH3HUPOBAHHOMU
WH(POPMAIIMOHHONW CHUCTEMe, MPEAHA3HAUCHHOW [JIsl OKa3aHUS TOCYIapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT;

IIPpU NIPENOCTABIECHUH JOKYMEHTOB, yYKa3aHHbIX B IyHKTe 2.5 Perimamenrta Ha
OyMa)KHOM HOCHTEJIe, OCYIIECTBIISIET CKAaHUPOBAHUE TIPEICTABIICHHBIX JIOKYMEHTOB;

pacrevyaTbiBaeT 3asBICHUE;

nepeIaeT 3asBUTEIIO Ha TPOBEPKY U MOJANMKUCAHHUE;

MOCJIC TTOAMKUCAHUS CKAHUPYET MOAMMCAHHOE 3asIBJICHUE;

3arpysaer B aBTOMATU3UPOBAHHYIO MH(POPMALIMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUIsl OKa3aHHWsS TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOW (OpME WM DJIEKTPOHHBIE O00pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (POPMUPYET IIEKTPOHHOE JIEIO;

BO3BpaIllaeT TOJMUCAHHOE 3asBIICHUE M OPUTHHAIBI OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJIa€T 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B cnydyae Hanmuus OCHOBaHWU AJIL OTKa3a B MpUEME JOKYMEHTOB JIOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIIACT 3asBUTENS O HAIHIUU
MPENSTCTBUN /I TIprieMa 3asBJICHUS W BO3BpAIla€T €My JOKYMEHTBI C OOBSICHEHHUEM
coJiep KaHusl BBISIBIEHHBIX OCHOBAHUH JIJIsi OTKa3a B MPUEME IOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE IIMII0, OTBETCTBEHHOE 3a MpPHEM JTOKYMEHTOB, IOCIIE
MOCTYIUICHHUS JOKYMEHTOB Ha PaCCMOTpPEHUE:



IIPUCBAaNBAET 3asBJIICHUIO0 HOMEP B COOTBETCTBHM C HOMEHKJIATYpOM JI€T U CTAaTyC
«IIpoBepka TOKYMEHTOB», YTO OTpakaeTcsi B JIMYHOM KaOuHete EnmHoro noprana,
PecnyOnmkaHckoro nopraina;

U3y4aeT NOCTYIHBIIME DJJIEKTPOHHBIE J€Jla, B TOM YHUCIE, NPWIOKCHHBIC
3asiBUTEJIEM JIOKYMEHTBI B 2JIEKTPOHHOM (hOpMeE U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, €ciad 3asBUTEIEM
MIPEACTABICHBl  3JIEKTPOHHBbIE 00pa3bl JOKYMEHTOB, IOANHCAHHBIE YCHJIEHHON
KBaJIN(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMHUCHIO).

[Ipy HanmMuMu OCHOBAHWMM, IPEAYCMOTPEHHBIX HOYHKTOM 2.7.1 Permamenra,
MOJIFOTABIUBACT MPOCKT PELICHUs 00 OTKa3e B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
MPEA0CTABICHUS MyHULMIIAIbHON YCIIYTH.

B cnywae, ecnm B pe3ynabTare NPOBEPKH YCHWJICHHON KBaIU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOJANUCH BBIBIEHO HECOONIOJCHUE YCJIOBUU €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHusi 00 OTKaze JOJDKEH cojliep:kaTh MyHKThl cratbu 11 denepanpHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUJIM OCHOBAaHUEM JUISI €70 IPUHSATHSL.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMUMBIX MJis
IPEIOCTABIICHUSI MYHULIMIIAIBHONW YCIYrd, C yKa3aHMEM IpHYMH OTKa3a (B ciyuvae,
€CIi OCHOBaHMsI JJIsi OTKa3a B IpPHUEME JIOKyMEHTOB, HEOOXOJUMBIX JJIf
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B IMpUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOPMAIMI0 O HAMMEHOBAHWM JOKYMEHTOB (uH(MOpManuu,
CBEJICHMII), KOTOphIE HE TIPEACTABIICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WJIH)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHHUIA),
HaIpaBJIsieTCs. HA COTJAaCOBAaHME B YCTAHOBJIEHHOM MOPSAKE IMOCPEIACTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoekTa pemeHuss o0 oTKaze B IMpUeMe JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHULUNAIbHOM YCIYTH, OCYILECTBISETCS B
MOpsIZIKE, MPEyCMOTpEHHOM TyHKTOM 3.5.3 PernamenTa.

B ciywae oOTCyTCTBHSI OCHOBaHMM i1 OTKaza B IIpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IyHKTOM 2.7.1 PernamenTa, JOJKHOCTHOE JIMLO, OTBETCTBEHHOE 32
IpUEM JOKYMEHTOB, B T€YEHHE OJIHOTO paboyvero AHs CO JHS MOCTYIUICHUS 3asBIICHUS,
HaIpaBJsieT 3asBUTENI0, YKa3aHHBIM B 3asBJICHUHM CIIOCOOOM, YBEJOMIIEHHE O
MOCTYIJICHUM  3asBJICHUS, COJAEpXkallee BXOIAIIMNA PEruCTPALMOHHBIA  HOMEp
3asBJE€HUS, JlaTy TMOJY4YEHUs 3asdBJICHHS, TE€PeYeHb HAUMEHOBAHMU  (Daiios,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JAaTy MOJIyYEHHS pe3yjbTaTa MYHHUIIMIAIbHON
YCIIYTH.

3.3.3.4. Vicnonnenue npouenyp, ykazaHHeix B nyHkre 3.3.3.3 Pernmamenra, npu
HaJU4YUH TEXHUYECKONM BO3MOXKHOCTH OCYILIECTBIISIETCSA B aBTOMAaTHYECKOM PEKUME C
HCITOJIb30BAaHUEM aBTOMAaTU3HPOBAHHOMN uH(GOPMaIIMOHHON CUCTEMBI,
MPEAHA3HAYEHHOM JIJIs1 OKa3aHUs TOCYJaPCTBEHHBIX U MyHULUIIATBHBIX YCIIYT.

3.3.3.5. [Ipouenypsl,  ycraHaBiuBaemble  nyHkToM  3.3.3  Peryamenra,
BBITIOJHSIOTCS B T€UEHHE OJHOro pabodero MHsA CO JAHS MOCTYIUJICHHS 3asBJICHUS Ha
pPacCMOTpEHHE.



PGSYJ'IBTaTaMI/I BBIIIOJIHCHUA aAMUHHUCTPATUBHBIX HIPOLCAYP ABJIAOTCA: HpHHHTbeI
Ha paCCMOTPCHHUEC KOMINUICKT AOKYMCHTOB HJIM IIPOCKT PCHICHUSA 00 oTkase B IMpUEME
JOKYMCHTOB, HCO6XOI[I/IMI>IX AJI TIPCIOCTABICHU A MYHHHHHaHLHOﬁ YCIIYT'H.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIOCTABICHUN MYHUITUTIATBHOU YCIYTH

3.4.1. OcHoBaHMEM Hayajla BBINIOJHEHHUS aJMHUHUCTPATUBHOM MPOLEAYPHI
ABIISIETCS TOJYYEHHE JOJHKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIMOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE AJMUHUCTPATUBHON MpOLEAYpbl, OT JOHKHOCTHOIO JHna (paboTHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJOKHOCTHBIM ~— JTUIIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM  MpPOLEAYpHI,  SABJISETCS  IJIABHBIA  CIEHHAIUCT  OTHAENA
uHppacTpykTtypHoro  pa3Butus  McnomnurtensHoro — komutera — CaOMHCKOTO
MYHUIIMIIAJIBHOTO paiioHa (fajiee - TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HaIlPABJICHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B 3JIEKTPOHHOU (opMe MOCPEACTBOM CHCTEMBI
MEXBEJOMCTBEHHOT'O0 3JIEKTPOHHOTO B3aWMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — MHBIMH CHOCOOAMM) 3ampochl O NPEJOCTaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 Pernamenra.

[Ipouenypsl, yCTaHaBIMBAEMbIE HACTOSILIMM ITyYHKTOM, BBINOJHAIOTCS B JICHb
MIPUHATHUS 3asIBJICHUS HA paCCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCA:
HaIlpaBJCHHbIE B OpraHbl BJIACTM W (WJIM) MOABEAOMCTBEHHBIE OpraHam BIIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CienmaMcThl  MOCTAaBIIMKOB JIAHHBIX HAa OCHOBaHWU  3ampOCOB,
MOCTYIIMBIINX 4Y€pe3 CHUCTEMY MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJACHCTBUS,
NPEIOCTABIIAIOT 3allpallliBaeMble JOKYMEHTbl (MH(OpPMALMIO) WM HAMpaBiIsSIOT
YBEJIOMJICHHSI 00 OTCYTCTBMHM JOKyMeHTa U (W) WHGOpMAINK, HEOOXOAUMBIX JIJIs
MIPEIOCTABIICHUSI MyHULIMIIAJIBHON YCIyTH (J1ajiee — yBeloMJIeHHe 00 0TKase).

[Ipouenypsl, yCTaHaBIMBAaE€MbIE HACTOSAIIMM ITYHKTOM, BBIINOJHAKOTCS B
CJIEIYIOIME CPOKHU:

N0 JIOKYMEHTaM (CBEIECHMSIM), HAMpaBisieMbIM crienuanuctamu Pocpeectpa, He
Oosiee Tpex pabouux JAHEH;

N0 JOKyMEHTaM (CBEJCHMSIM), HAXOIAIIMMCA B PACIOPSIKEHUU OPraHOB
MECTHOTO CaMOYIpaBJ€HUsI U MOABEAOMCTBEHHBIX MM OpraHu3aluii — He Oosiee Tpex
pabouux JHEH;

M0 OCTAJIbHBIM IOCTaBIIMKAM - B TEUEHUE MATH AHEH CO AHS MOCTYIUICHUS
MEXBEJJOMCTBEHHOI'O 3allpoca B OpraH WM OPraHu3aluio, MPeJOCTaBISIONIIE
JOKYMEHT U MH(OpMAINIO, €CIM UHbIE CPOKH MOJITOTOBKM M HANpaBJICHHUS OTBETa Ha
MEXBEJOMCTBEHHBIN 3allpoCc HE YCTAHOBJEHBI (peiepalbHBIMU 3aKOHAMM, MPAaBOBBIMU
aktamu [IpaBurenscTtBa Poccuiickorn Penepanv M NPUHATBIMU B COOTBETCTBUU C
denepanbHBIMM  3aKOHAaMHU HOPMATHBHBIMH TPAaBOBBIMHU  aKTamMu PecrmyOnuku
Tarapcran.



PesynpraTaMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
JOKYMEHTBI (CBeJIeHUs1), HEOOXOIUMBbIE JJIsl MPEAOCTABICHNUS] MyHULIUTIAIbHON YCITyTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJICHHBIE JIOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAINPABJICHUE MEXBEJOMCTBEHHBIX
3aIpOCOB!

MOJIY4YaeT 3alpaliuBacMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEIEHHs), HEOOXOAMMBbIE I IPEIOCTaBICHUS
MYHULMIIATBHON YCIyTH, TM0O0 yBEJOMIIEHHE 00 OTKa3€ MpU OTCYTCTBUU AOKYMEHTA U
(unm) uadopmanmy;

IIPU HAIMYAKM OCHOBAaHWM, IPEAYCMOTPEHHBIX IyHKTOM 2.7.1. Permamenra, mo
WCTCUYCHUU TMATH pabouux THEH CO HS HampaBICHHS MEXBEIOMCTBEHHBIX 3aIlPOCOB,
MOJIFOTABIUBACT MPOCKT peUIeHHs 00 0TKa3e B MprueMe JOKYMEHTOB, HEOOXOIUMBIX JIs
PEAOCTABIEHUS MYHUIIMNIAJIBHON YCIIYTH;

B Cllydyae TOJy4YeHHUs OT MOCTaBIIMKOB JAHHBIX YBEJOMJICHHS 00 OTKa3e MpH
OTCYTCTBMM JIOKyMEHTa U (WiIM) HMH(OPMALUU, MPETyCMOTPEHHBIX MOAIYHKTOM 3
nyHkTa 2.6.1. PernameHnra, 3anpaiiuBaeT y 3asiBUTENs1 HEOOXOUMbIE JOKYMEHTHI ITyTEM
HAIpaBJICHUSl YBEJOMJICHUS 00 OTCYTCTBUM JOKYMEHTOB U (Miu) HH(OpMalUH,
0o(OpMIIEHHOTO corJlacHO mpuioxkeHnuto Ne 5 k PernameHnTy, B JMYHBIA KaOMHET Ha
Ennnom moprane, Pecriybnukanckom mnopraie u (wiam) B M®ILI. 3asButens Bmpase
MPEACTaBUTh JIOKYMEHTHI B Te€UEHUE 15 KajdeHJapHbIX IJHEH CO JHS HalpaBJICHUS
YBEJOMIICHHS.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUS MYHULUIIAIBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UIl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHUS MYHULMIIAIBHOM YCIYI'M, CBSI3aHbl C HApYyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUIl K TakKUM JIOKyMEHTaM, OCHOBAaHUS JUJIsl OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBI  CofiepKaTh HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmaIuwy,
CBEICHMI), KOTOpblE HE TMPEACTABICHBI, COAEpPXkKAT HEIOCTOBEPHbIE U  (WIJIH)
IIPOTUBOPEUMBBIE CBEIEHUS, O(DOPMIIEHBI C HAPYIIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUIA),
HaIIpaBJIsIETCS Ha COTJACOBAHUE B YCTAHOBJIEHHOM MOPSAIKE IOCPEACTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTka3e B MpUEME JTOKYMEHTOB,
HEOOXOAMMBIX MJI1 TPEJOCTABJICHHUS MYHHULMIAIBHOM YCIYyTH, OCYIIECTBISIETCS B
MopsIIKe, TPEeyCMOTPEHHOM IMyHKTOM 3.5.3 Pernamenra.

Pe3ynbraTaMy BBINIOJIHEHUS] aIMUHHUCTPATUBHBIX MPOLEAYDP SBISIOTCS. MPOEKT
pemieHUss 00 OTKaze B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHUIUMNIATBHOM yCIIyTH, YyBEAOMJIEHHE OO0 OTCYTCTBUM JIOKYMEHTOB U (WJIH)
nH(pOpMaIU, KOMILIEKT JOKYMEHTOB (CBEICHUH), HEOOXOUMBIX JJIsSI MPEOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH.

3.4.5. Vcnionnenue npoueayp, ykazaHHbix B nmyHkTax 3.4.2, 3.4.4 PernamenTa,
IIPU HAIMYWN TEXHUYECKON BO3MOXKHOCTH OCYILECTBIISIETCSI B aBTOMATHYECKOM PEXUME
C HCIIOJIb30BAaHUEM aBTOMAaTU3HPOBAHHOMN uH(GOPMAIITMOHHON CUCTEMBI,
MPEAHA3HAYEHHOW JUIsl OKa3aHWs IOCYAapCTBEHHBIX M MYHULMIIAIBHBIX YCIYT, B TOM



YuCJI€ C MOMEHTAa PETHCTpallMM 3asBJIICHUSI B COOTBETCTBUU C MyHKTOM 2.13
Pernamenra.

3.4.6. MakcuMaabHBIi CPOK  BBIMIOJIHEHHUS  aJIMUHUCTPATUBHBIX  IPOIEAYD,
yKa3aHHBIX B TyHKTe 3.4 PernmameHTta, cocTaBiseT MATh pabouMx JHEH, B ciydae
HaIlpaBJICHUS 3asBUTEIIIO YBEIOMJICHHUS O HEOOXOIMMOCTH TIPEACTaBICHUS JOKYMEHTOB
— 15 paGouux JHEH.

3.5. [loaroroBka pe3ynbraTa MyHULIUIIATBHON yCITyTH

3.5.1. OcHoBaHneM Hayajla BBINOJHEHUS aJMHUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIPaBIICHUE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB, KOMIUIEKTa JOKYMEHTOB (CBEICHHI) HEOOXOIUMBIX IS
MPEA0CTABICHUS MyHULMIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJHEHUE AJMUHUCTPATUBHOU
MPOLIEIYpPhI, SABJISETCS TJIABHBIA CHEIUAIMCT OTleja MH(PACTPYKTYpHOTO Pa3BUTHS
UcnonautensHoro komurera CaOWMHCKOTO MYyHHUIIMNAIBHOTO paiioHa (janee -
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIOATOTOBKY pE3yJbTaTa IIPENOCTaBICHUS
MYHHUITUTIATBHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3ynbTara
MPENOCTABIECHNS MYHHUIIUIAJIbHON YCIIYTH:

paccMaTpUBaET KOMIUIEKT JOKYMEHTOB U MOCTYIHUBIIHUE CBEICHUSI, HEOOXOUMBbIE
JUTS IPEOCTABJICHHUS] MYHULIMITAIBHON YCITYTH;

IpPU BBISBIICHUA OCHOBAHMW /U1 OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 PerinameHTa, MOATrOTaBIMBAET MPOEKT PEIICHUsI 00
OTKa3€ B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH;

B Cllydyae OTCYTCTBHUSI OCHOBaHUH JUIsl OTKa3a B MPEIOCTaBICHUN MYHUIIUIAIBHOM
YCIYTd, NOPEeAyCMOTPEHHBIX MyHKTOM 2.8.2 PeriiameHTa, MNOATOTaBIMBAET IPOEKT
pelIeHrsT O MPU3HAHUU CaJI0BOTO JOMa KUJIbIM JOMOM WJIM HUJIOTO JI0Ma CaJ0BBIM
ZIOMOM;

HalpaBJISIET  TMOJATOTOBJIICHHBIM  MPOEKT  pe3yjbTara  MPEeJoCTaBICHUS
MYHULIMOAIBHON YCIYTM Ha COTJIaCOBAaHHME B YCTAaHOBJIEHHOM MOPAJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

AJMUHUCTPATUBHBIE MPOLIEYPHI BBIMOTHSAIOTCS B TEUCHHUE IBYX paOOUUX JTHEH.

Pe3ynpTaTaMy BBINIOJIHEHHS] aIMUHUCTPATUBHBIX MNPOUEAYP SBISIOTCS: MPOEKT
penieHuss 00 OTKa3e B MPEIOCTaBICHUM MYHHUIMIAIBHOW YCIYyTH, MPOEKT PELIEHUs O
MPU3HAHUU CaJOBOTO JI0Ma KUJIBIM JJOMOM WJIU SKHJIOTO JOMA CaJOBBIM JIOMOM.

3.5.3. CornacoBanue ¥ TOANUCAHWE TPOEKTa pemieHuss 00 OTKaze B MpueMe
JOKYMEHTOB, HEOOXOJIUMBIX JIsI MPEIOCTaBICHUS MYHULUIAIBLHON YCIYI'H, MPOEKTa
pe3yJbTara MpeA0CTaBICHUS MYHHUIIUIIAIBHOW YCIYTH (ajiee — MPOCKTHI JIOKYMEHTOB)
OCYULIECTBJISIETCS PYKOBOAUTENIEM CTPYKTYPHOI'O NOJpa3JeieHUsi, OTBETCTBEHHOIO 3a
MOATOTOBKY pe3yJibTaTa MYHUIMNAIBHON YCIYrd, 3aMecTuresieM PykoBoautens
Ucnonkoma, PykoBoaurenem HMcnonkoma.

[ToAroTOBIIEHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUYaHus, BO3BPAILAIOTCS
Ha JOpabOTKy JHUIly, OTBETCTBEHHOMY 3a TIOJIMOTOBKY pe€3yJbTaTa MYHUIIMIAIBHON
ycayru. [locne ycTpaHeHMs 3aMe4aHUil MPOEKTHI TOKYMEHTOB MOBTOPHO IMEPEAAOTCS



IS COTJIACOBAHUS U TIOITUCAHMUS.

PykoBoautens Mcnonkoma npu moanuCcaHUU MPOEKTOB JOKYMEHTOB IMPOBEPSIET
coOmofienne PeriamMeHTa AOMHKHOCTHBIMU JiMiiaMu Mcronkoma B 4acTH CPOKOB
BBITIOJIHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP, UX MOCIECIOBATEIBHOCTU U TMOJHOTHI,
HAJIM4YUs COTJIACOBAHUM YIOJHOMOYEHHBIX JTOJDKHOCTHBIX Jinil Mcnonkoma B cucteme
AJIIEKTPOHHOT'O JOKYMEHTO0O0pOTA.

B cnyyae BbISBIEHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYp, MX IMOCIEAOBATEILHOCTH W TOTHOTHI PykoBomuTeNb
HcnonkoMa WHUIMUPYET TMpPHUBJICYCHHE K OTBETCTBEHHOCTH JHUI], JOMYCTHUBIIUX
HapyILIEHUs, B COOTBETCTBUU C MYHKTOM 4.3 Pernmamenra.

AJMUHHUCTpPATUBHBIC TPOLIEAYPHI BHIMOIHIIOTCS B TEUCHUE ABYX pabOYuX THEH.

Pe3ynbraramMu BHIIOTHEHHUS] aIMUHUCTPATUBHBIX MPOILETYP SBISIOTCA: PEIICHUE
00 OTKaze B mpHUeMe JTOKyMEHTOB HEOOXOIUMBIX ISl IPEJOCTABICHUS MyHHUIIUIIATbHON
yCIIyTH, pellleHne 00 OTKa3e B MPEAOCTABICHUNM MYHUIIMIAIBHON YCIYTH, pElIEHUE O
MNPU3HAHUM CaJOBOIO JOMa KHJIBIM IOMOM WJIH JKUJIOTO JOMa CaJI0BbIM JIOMOM.

3.5.4. UcnonHenue mpoueayp, ykazaHHblX B myHkTax 3.5.2, 3.5.3 Pernamenrta,
IPU HAJTMYUU TEXHUYECKON BO3MOKHOCTH OCYLIECTBIISIETCA B ABTOMAaTUYECKOM PEXKHUME
C HCIIOJIb30BaHUEM aBTOMATHU3UPOBAaHHOU UH(pOPMaAIITMOHHON CUCTEMBI,
MpeHA3HAYEHHOM JIJIs1 OKa3aHUSI TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT.

3.5.5. MakcumanbHbli  CPOK  BBITIOJIHEHHS]  aJMUHUCTPATUBHBIX IPOIEIYD,
yYKa3aHHBIX B MyHKTE 3.5 Pernamenta, coctaBisieT yeThipe pabouux JHS.

3.6. Briymaua (HampapiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUITATIATBHOW YCITYTH

3.6.1. OcHoBaHMeM Hayala BBINOJHEHUS aJMHUHUACTPATUBHON MPOLEAYPHI
ABJISIETCA TOJIy4YEHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aAMUHUCTPATUBHOM MpPOLIENYpPHI, ITOKYMEHTAa, MOJITBEPKAAIOLIETO MPEIOCTaBICHHUE
(0TKa3 B MPeAOCTABICHNN ) MyHUITUTATHHONU YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE AJMUHUCTPATUBHOM
NpOUEAYpHl, SBISETCS TJIaBHBIA CIEUUATUCT OTAeNa MH(QPACTPYKTYpHOTO PpPa3BUTHS
HcnomuutensHoro komurera (CaOMHCKOrO MYHUIMNAJIBHOTO paiioHa (nanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bblauy (HAIpaBJIEHUE) IOKYMEHTOB).

JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblAauy (HaIpaBlieHUE) TOKYMEHTOB:

oOecreynBaeT  pPEerucTpaluio W BHECEHHWE CBEIEHUM O  pe3ylibTare
MPENOCTABIEHNS MYHMIIMIIAJBHOM YCIYIM B NOACUCTEMY BEICHHUS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOW HHGOPMAIMOHHOM CHUCTEMBI, MPEIHA3HAYECHHOW JJIs OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

u3BelIaeT 3asBUTENsS  (ero  mpeicTaBuTens) uepe3 EauHblii  moprtad,
PecniyOnukaHcKkuil mopTaji O pe3ysbTare MNPEeAOCTaBICHUS MYHUIMIAIBLHON YCIyru
IIOCPEACTBOM  JJIEKTPOHHOI'O  B3aMMOJEUCTBUA M O BO3MOXHOCTH IOJIyYEHUS
pe3yJbpTara IpeIoCTaBIeHUs MyHUIUNAIBHON yciayru B MOLI.

HcnonHenne  mpoueAyp IpUd  HAIMYAA  TEXHUYECKOM  BO3MOXHOCTH
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C HCIIOIb30BAHHEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMbI, MpeIHA3HAYeHHOW HJIs OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULUIIAJIBHBIX YCIIYT.



[Tpoueaypsl, ycTaHaBIMBaeMble HACTOSIIUM ITYHKTOM, BBINOJHSIOTCS B JCHD
NOJAMUCAHMUS  JIOKYMEHTa,  MOATBEPXKIAIOLIEro  MpeaocTaBieHne  (0TKa3 B
NPEIOCTaBICHUN) MYHHUIIMIAIBHON YCIYTH, YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JIUIIOM
Ucnonkoma (Mcnonkomom).

Pe3ynpTaTaMu  BBINOJSHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYp  SBIISIFOTCS:
pa3MellleHue CBEACHUM O pe3yjbTaTe MPEeAOCTaBICHUS MYHUIIMMAIBHON YCIyTH B
UH(GOPMAIIMOHHBIX CHCTEMaX, W3BEIICHUE 3asBUTENd (€ro MpeACTaBUTENS) O
pe3ynbTaTe NPeA0CTaBICHIS MYHUIIUTIAIBHON YCIYTH U CIIOCO0aX €ro MOTyYCeHHS.

3.6.2. [lopsimok  BbhIgauM  (HampaBiICHHs)  pe3ysbTaTa  MPEIOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH:

3.6.2.1. [Ipu oOpaieHun 3asiBUTENS 3a PE3yJIbTaTOM MYHUILMIATBHON YCIYTH B
M®II, pabotauk M®IL] BbimaeT 3asBUTENIO PE3yNbTaT MYHULMIAIBHOW YCIYTH B
dbopMe HK3eMmIuIsipa DBIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAHUIO 3asBUTENSI BMECTE C DK3EMIUIIPOM DJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCUTEJE €My MOXKET OBITb MPEIOCTABIECH JK3EMIUISP 3JIEKTPOHHOIO
JOKYMEHTA IIyTEM €r0 3alIUCH Ha CheMHBI HOCUTEb.

[Ipouienypsl, ycTaHABIUBAEMBbIE HACTOSIIUM MTYHKTOM, BBITIOJNHSIOTCS B TOPSJIKE
OYEPEHOCTH, B JICHb NMPHUOBITHS 3asBUTENII B CPOKH, YCTAHOBJIEHHBIE PErJIAMEHTOM
paboter MDII.

3.6.2.2. Ilpu oOpaiieHnn 3asBUTENS 32 Pe3yJIbTaTOM MYHHUIIMNAIBHOW YCIYTH
yepe3 Enunbiii mopran, PecnyOnukaHCKUN TOpTa 3asBUTENIO B JIMYHBIA KaOWHET
aBTOMATUYECKM HAIPaBISIETCA DJIEKTPOHHBIM 00pa3 OKYMEHTa, SBISIOIIETOCS
pe3yJIbTATOM MPEIOCTABICHUS] MYHUIUNAIBHOM YCIYTH, TOANUCAHHBIA YCHUJICHHOU
KBaJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOANUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Ucnonkoma (Mcnonkomom).

[Tporieaypsl, ycTaHaBIMBAaeMble HACTOSIIUM ITYHKTOM, BBINOJHSIOTCS B JCHB
NOJMUCAHUS  JIOKYMEHTa,  MOJTBEP)KIAIOUIEro  IMpeaocTaBieHue  (OTKa3 B
MPEIOCTABICHNN) MYHUITUNAIBHOW YCIYTH, YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM
Ucnonkoma (Mcomkomom).

PesynpTaTaMy  BBIMOJMHEHUS ~ aJAMHHUCTPATUBHBIX  MPOIEAYp  SBIISIFOTCA:
HampaBlieHue  (mpeAocTaBieHME) C  HCHojb3oBaHMeM  EnmHoro  moprana,
PecnyOnukanckoro — mopTajia  3asBUTENI0  JOKYMEHTAa, MOJITBEPKJAIOIIETO
NPEOCTABIICHUE MYHHUIMNAIBHON yciayru (B TOM 4HCIE OTKa3 B IMPEAOCTaBICHUU
MYHULIMTATBHON YCITYTH).

3.7. UcnipaBieHne TEXHUYECKUX OMIMOOK

3.7.1. B ciyyae oOHapy»KEeHUsI TEXHUYECKON OIIUOKHU B IOKYMEHTE, SIBIISIOIIEMCS
PE3yNbTaTOM MYHUIIUIIAILHOMN YCIYTH, 3assBUTEIIb HAMpaBiseT B cronkom:

3asBJICHHE 00 MCIPABICHUH TEXHUYECKOMN OMIMOKH (mprtoxeHue Ne 6);

JIOKyMEHT, BBIIAHHBIA 3asBUTENI0 KaK PE3yJbTaT MYHHIIUTAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKAas OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHITY, CBHJIETEIHCTBYIOIINE O HAJTUYHH
TEXHUYECKOU OIUOKH.



3asBneHue 00 MCHPABICHUH TEXHUYECKOW OIMMOKK B CBEJCHUSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS Pe3yJIbTaTOM MYHUIIUITAIBHOW YCITYTH, TI0JIa€TCS 3asBUTEIIEM
(YIOJTHOMOYEHHBIM TIPEJCTAaBUTEIEM) ITOYTOBBIM OTIpaBieHHEM (B TOM 4YHCIE C
UCIIOJIb30BAaHUEM  JJIGKTPOHHOM  mouThl), Jaubo  uepe3  Enunbii  moptadn,
Pecnybnukanckuit mopran uinu M®II,

3.7.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB, OCYIIIECTBIISCT
pueM 3asBJICHUS 00 UCTPABICHUU TEXHUYECKOW OMMOKHU, PETUCTPUPYET 3asiBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMH W TEPEacT X TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
32 00pabOTKy TOKYMEHTOB.

[Ipouemypsl, ycTaHABIMBAEMBIE HACTOSIIIIUM ITYHKTOM, BBITOJTHSIIOTCS B TCUCHHE
OJTHOTO pabodvero AHS C aThl PETUCTPAINH 3asBICHUS.

PesynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCS. TIPUHATOEC
W 3apEeTUCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PAaCCMOTPEHHE IOKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.7.3. JIomKHOCTHOE ~ JIMIT0, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEISIX BHECEHUS UCHPABICHUM B JOKYMEHT,
SBJISIFOIIUICS PE3YIbTATOM MPEJOCTABICHHUS MYHHUIIUNAIBHOW YCIYTH, OCYIIECTBISET
MPOLIEIYpPhl, MPEAYCMOTPEHHBIE MyHKTOM 3.5 PernmamenTa, u BbIAaeT UCIpPaBICHHBIN
JOKYMEHT 3asBUTENIO (YMOJHOMOYEHHOMY MPEICTABUTEINI0) JIMYHO IOJ POCIHUCH C
U3BIATHEM Yy 3asBUTENS (YIOJIHOMOYEHHOTO MPEJICTAaBUTEIIs) OPUTHHANIA IOKYMEHTA, B
KOTOPOM COJICPKUTCS TEXHHYECKas OIMMOKa, WM HAMpaBiseT B aApec 3asBUTEISA
MTOYTOBBIM OTIPABICHUEM (ITOCPEICTBOM DJICKTPOHHON MTOYTHI) TUCHMO O BO3MOKHOCTH
MOJIYYCHHUST JOKyMEHTa TPH TPEIOCTaBICHUH B VICTIOIKOM OpWTHMHANa JOKyMEHTa, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa.

[Ipomemypsl, ycTaHABIMBAEMBIE HACTOSIIIIAM ITYHKTOM, BBITOJTHSIIOTCS B TCUCHHE
IBYX paboumx IHEH TMocie OOHAPYKECHHsI TEXHWYECKOW OMMOKHA WIIM TOJYYEHHUS OT
J000T0 3aUHTEPECOBAHHOTO JIUIIA 3asBJICHUS O IOMYIIIEHHOHN OIINOKE.

PesynpraTaMu  BBINIOJHEHUS ~ aJIMHHUCTPATUBHBIX  IPOLEAYpP  SBIISIOTCS:
BBIJIAaHHBIN (HAMTPaBJICHHBIN) 3asIBUTEINIO JOKYMEHT.

4. lopsinok u popMbI KOHTPOJIA 32 MPEAOCTABJIEHUEM MYHUIIMNIAIbHOM
yCJIyru

4.1. ITopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMLIAMHM TMOJI0KEHUN PernamenTa u MHbIX
HOPMATHUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBaHUS K MPEAOCTABICHUIO
MYHUIUTIATBHOU YCIIYTH, a TAK)Ke MPUHATHUEM UMH pELICHUIN

KoHTpoJib 32 MOJTHOTOM M Ka4eCTBOM MPEAOCTABICHUS MyHULIMNAJIBHOW YCIIYTH
BKJIFOYAET B ceOs BBISBICHUE U YCTPaHEHUE HAPYIIIEHUH MPaB 3assBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOJICHUSI  TPOIEAYP TMPEJOCTABICHUS] MYHUIIUIIAIBHON  YCIYTH,
MOATOTOBKY peIIeHUH Ha JAeiCcTBUs (0e3/eiCTBUE) JOMKHOCTHBIX JIUI] OpTraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJSL 3a COOJIOJEHWEM MCIOJHEHUS aJMUHUCTPATHBHBIX
MPOLEYD SBJISIFOTCS:



1) mpoBepka ® COTJIaCOBaHHWE MIPOEKTOB JOKYMEHTOB I10 MPEIOCTABICHUIO
MYHUILUTIAIBHOMN YCIIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM MOPsIJIKE MIPOBEPKHU BEJICHUSA
JETTONPOU3BOICTBA,;

3) npoBe/CHHE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
pOLEIYyp NPEAOCTABICHU MYHUIIUTIATLHON YCITYTH.

B mensix TeKylero KOHTPOJS UCHOJb3YIOTCS CBEACHUS, HMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHIEHUMS, YCTHAs M MNHUCbMEHHAas
nH(pOpMaIUs JOHKHOCTHBIX JIUI, OCYIIECTBIISIFOIINX BBITTOJIHCHUE aMHUHUCTPATHBHBIX
MpOLENYP, KYyPHaAIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE€ CBEJCHHS.

JIns1 OCyILEeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NPUHATHU PEHIEHUN PYKOBOJMUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHHUS] NPEACTABISAIOTCA COPAaBKM O  pe3yibpTarax MNpeaOCTaBICHUS
MYHUILUTIAJIBHOMN YCIIYTH.

O ciyyasx ¥ IpuYMHAX HApYIICHUS CPOKOB, IMOCJIECAOBATEIBHOCTH U COJICPKAHUSA
aIMUHUCTPATUBHBIX MPOIEAYP MOKHOCTHBIC JIMIIAa HEMEIJEHHO HWH()OPMHUPYIOT
PYKOBOJIMTENA OpraHa, IMPEeJOCTABISAIONIETO MYHUIMIIAIBHYIO YCIYry, a TaKxke
NPEATPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJIb 3a COOJIFOJIGHHEM TIOCJIEIOBATCIIBHOCTH  JICHCTBHM,
ONpeEICHHBIX aIMAHUCTPATUBHBIMU poueaypaMu o MIPEI0CTABJICHUIO
MYHHUIUIIAUIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYyNIpaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl 1O
MPEIOCTABJICHUIO MYHHIUITAIIBHON YCIIYyTH, HAaYaJIbHUKOM OTJIENIa, OCYIIECTBIISIOMIETO
OpraHu3alri0 paboThI MO MPEIOCTABICHUIO MYHULIMTIATBLHON YCITYTH.

[lepedeHp HOJDKHOCTHBIX — JIMI, OCYIIECTBIISIFOIIMX TEKYIIMHA  KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3ICICHUAX OpPraHa MECTHOTO
CaMOYIIPABJIECHUS U JOJDKHOCTHBIMU PETJIaMEHTaMM.

4.2. ITopsaok U NEPUOAUIHOCTD OCYIIECTBICHHMS TIJIAHOBBIX U BHETJIAHOBBIX ITPOBEPOK
MOJIHOTHI M KAYECTBA MPEAOCTABICHUS MYHHUIIUIIAIBHON YCIYyTH, B TOM YHUCJIE TTOPAI0K
1 (HOPMBI KOHTPOJIS 3a MTOTHOTOM U KQ4eCTBOM IMPEA0CTABICHHUS MyHHUITUITAIIBHOM
YCIIyTH

KoHTponbHbIE TPOBEPKU MOTYT OBbITh IUJIAHOBBIMH (OCYIIECTBIATHCS Ha
OCHOBAaHUM TOJIYTOJIOBBIX WJIM TOJIOBBIX IIJJAaHOB palbOThl OpraHa MECTHOTO
caMOymnpaBJieHHs) U  BHEIUIAaHOBbIMH. [Ipu  mpoBeeHMH  TMPOBEPOK  MOTYT
paccMaTpuBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIMIATBHOMN
yciayru (KOMIUIEKCHBIC POBEPKH ), WU 110 KOHKPETHOMY OOpaIeHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(ocylIECTBIISIEMBIE) UMU B XOJI€ MPEIOCTABICHUS MyHULIUTTAIBHON YCITyTH



[To pe3ynbraram MpOBECHHBIX MPOBEPOK B CIy4ae BbISIBICHUS HAPYILICHUN MTpaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTeNb OpraHa MECTHOIO CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.

PykoBonutenp (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUS
OpraHa MECTHOI'O0 CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M
(M) HeHaaJeXkKallee BBITIOJTHEHUE aJMUHUCTPATUBHBIX [JIEUCTBUM, YKa3aHHBIX B
paznene 3 Permamenra.

JIOJDKHOCTHBIE JIMI]a W WHBIE MYHUIUIAIBHBIC CIOYXKalllUe 3a pEUICHUs U
nerctBust (0e3eicTBUE), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJIATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3YIOIIHe TPEOOBaHUS K TOPSIIKY ¥ (hopMaM KOHTPOJIS 3a
MPEIOCTABJIEHUEM MYHUIUIIAIBHON YCIYTH, B TOM YHUCIIE CO CTOPOHBI IPaXKIaH, UX
00bEeIMHEHUI U OpraHu3aIui

KOHTpoJb 32 penocTaBIeHnEeM MYHHIMIIAIBHON YCIYI'M CO CTOPOHBI IPakJaH,
uX OOBEIMHEHUWH W OpraHu3alui, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH
NEATEeNBbHOCTH  OpraHa  MECTHOTO  CaMOYNPAaBICHHUS  TOpU  IPEIOCTaBICHUHU
MYHULIMIAIBHOM  yCIIYyI'M, IIOJYYEHHs IIOJIHOW, AaKTyaJlbHOM H©  JIOCTOBEPHOU
uH(pOpMaMU O MOPAJKE MPEJOCTABICHHUS MYHULHUIAIBHON YCIYTd M BO3MOXXHOCTHU
JOCYJIeOHOTO pacCMOTpeHust oOpaiieHuil (3kajio0) B Mpolecce MpeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

5. locyneOoHblii (BHeCYAe0HbIN) MOPSAA0K 00:KAJ0BaAHMS PellleHUuil U AeldcTBUii
(0e3melicTBUS) OPraHa, NpeA0CTABJIAIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJBLHOI0 LIEHTPA NMPEI0CTABJEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
®enepanbHOro 3akona ot 27.07.2010 Ne210-dP3, a Tak:ke UX J0JKHOCTHBIX JIUIIL,
MYHUIHMIAJbHBIX CJIYKAIIAX, PA0OTHUKOB

5.1. Tlomydatenu MyHULIMNAIBHOW YCIYTM MMEIOT TMpPaBO Ha OOKaJIOBaHHE B
nocyneOHOM — mopsiAke  AedcTBuil  (Oe3deiicTBUs) opraHa, MPEIOCTaBIISIFOLIETO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeaoCTaBIISIOLIErO
MYHULIMOAIBHYIO YCIYTy, MYHUIMIIAJIBHOTO CIIYXallero, pPyKOBOJIUTENs OpraHa,
MPEOCTABISIONIETO0 MYHUIIMIAIBHYIO  YCIYTYy, MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA,
paboTHHKA MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OPraHU3aluid, MPETYCMOTPCHHBIX YaCThIO
1.1 crateu 16 ®enepansuoro 3akona Ne 210-D3, a Takke X paOOTHHUKOB.

3asBUTETH MOXKET 00PATUTHCA € KAT000M, B TOM YHCIIC B CASAYIOMINX CIydasx:

1) HapymieHrne Cpoka PErucTpaldy 3ampoca O MpeI0CTaBICHUN MYHUIIMITATIEHON
YCIIyTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @eaepanpHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEIOCTABICHUS MYHHUIIUNAIBHOW yCiayru. B ykazaHHoMm
cinydae aocyaeOHoe (BHecyneOHOe) 00kKaJoBaHUE 3asiBUTEIEM PEIICHHH W JACHCTBUI



(Oe3neticTBUSI) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, paOOTHHKA MHOTO(YHKIIMOHAJIHLHOTO
[EHTpa BO3MOXHO B CJy4yae, €ClIM Ha MHOTO(YHKIIMOHAJIBHBIA LIEHTP, PELICHUS U
nevicteusi  (0e3melCTBUE) KOTOPOro  OOXKATYHOTCSA, BO3JIOKEHA  (PYHKUIMS 1O
NPEIOCTABICHUIO COOTBETCTBYIOLIUX MYHHMIIMMNAIBHBIX YCIYT B IOJHOM O0BEME B
nopsiike, onpeaeseHHoM Jactoio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3;

3) TpeboBaHME Yy 3asIBUTENS JOKYMEHTOB WU MH(OpMAIUK MO0 OCYIIECTBICHUS
JNEUCTBUN, TMpPEACTaBICHUE WM OCYHIECTBICHHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUMBHBIMM ITpaBOBbIMM akrtamu Poccuiickon ®enepanuuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecryOivku TaTapcTaH, MyHULIMIAIBHBIMU IPABOBBIMU aKTaMH
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM ITpaBOBbIMM akTamu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecryOivku TaTapcTaH, MyHULMIAIBHBIMU NPABOBBIMU aKTaMU
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIMIIATBHON yCIyTH, €CIM OCHOBaHMs OTKa3a He
IpeyCMOTpEHb! (efepalbHbIMU 3aKOHAaMU W HPUHATBIMH B COOTBETCTBHUM C HHUMHU
VMHBIMU HOPMAaTHBHBIMM IIpaBOBBIMM akTamu Poccuiickoii denepanuu, 3aKOHAMH U
UHBIMM  HOpPMAaTHUBHBIMH  NpaBOBbIMM  aktamMu  PecnyOnuku  Tarapcran,
MYHHULIMIIAJbHBIMA ~ [PaBOBBIMH  akTaMu. B yka3aHHOM ciyyae JocyneOHoe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM peIIeHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKAaIyHOTCS, BO3JIOXKEHA (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIAYr B IMOJHOM OOBEME B MOPSJKE,
onpeaeaeHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IMPAaBOBBIMH aKTamMu Poccuiickou
denepanid, HOPMATHUBHBIMH  TIPaBOBBIMH  akTamu PecmyOnuku — Tarapcran,
MYHUIUTIATLHBIMH PABOBBIMU aKTaMH;

7) OTKa3 opraHa, NpeJOCTABIISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIONIET0 MYHULIUIIATBHYIO YCIYTy, MHOTO(YHKIIHOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, MPeyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wimu ux pabOTHUKOB B
UCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OWIMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS  MYHHMIMOAIBHOW  yCIyrM  JOKYMEHTAax JIMOO  HapyleHue
YCTAaHOBJICHHOTO CpOKa TaKuX HCIHpaBieHud. B ykazaHHOM ciydae pocyneOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIIBHOIO LIEHTpa
BO3MOKHO B CJy4yae, €ClIu Ha MHOTrO(YHKIMOHAJIbHBIM LIEHTp, PEIICHUsS] U JEUCTBUS
(6e3nmeiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX ~MYHULHUMAIBHBIX YCIYr B TIOJHOM oOOBeME B TMOPSIKeE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHe Cpoka WIM TMOpsAJIKa BbIAAYM JOKYMEHTOB IO pe3yibTaTraM
IIPEIOCTABICHUS MyHULMIIAIbHON YCIIYTH;



9) mprOCTaHOBIIEHUE TIPEIOCTABICHUSI MyHUIIMITAIEHOW YCIIYTH, €CJTH OCHOBAaHUS
NPUOCTAHOBJIEHUSI HE MPEIyCMOTPEHbI (GeepaibHbIMU 3aKOHAMH M MPUHSTHIMUA B
COOTBETCTBUM C HHUMHU HMHBIMU HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoit
®denepany, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMU akTamu PecryOnuku
TaTtapctan, MyHUIIUTIATBHBIMY TPABOBBIMU aKTaMu. B yka3aHHOM ciiydae JocynieOHoe
(BHeCcyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHud W AchcTBHM (0e3meicTBUA)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXXHO B CJy4ae, €CM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3nelicTBHUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULUMAIBHBIX YCIAYr B TOJHOM 00beMe B TMOpSJIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanbroro 3akona Ne 210-D3.

10) TpeGoBaHuMe y 3asBHUTENS MPH MPEIOCTABICHWU MYHUIUIAIBHON yCIyru
JOKYMEHTOB WMJM HH(OpMAIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATIBLHOM OTKa3e B IMPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUSI MYHMUIIUIIAJIBHONW YCIyTH, JIMOO B MPEAOCTaBICHUHN MYHHMIMIIAJIbHOU
yCIIyTH, 3a MCKIIIOUEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX MyHKTOM 4 4dactu 1 crtatbu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciydae jaocyacOHoe (BHecyaeOHOE)
o0>kajoBaHuE 3asIBUTEJIEM peleHui U NEUCTBUI (6e3neiicTBus)
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, pPaOOTHHKAa MHOTO(QYHKUIMOHAJIBHOTO ILIEHTpa
BO3MOXXHO B Ciydae, €CM Ha MHOTO(QYHKIMOHAJIBHBIA LEHTp, PEIICHUS U JACUCTBUA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3J0KE€HAa (YHKLIMS IO MNPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCIAYr B TOJMHOM oOOBeME B TOPSIKE,
onpeneneHHoM vacTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
AIIEKTPOHHOM ¢opMe B Oprad, MPEAOCTABISIIONINA MYHHIMIIATBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyIapCTBEHHOMN
BJIACTH, SIBJIAIOIIMNCA ydYpeAUTEIeM MHOrO(pYHKIMOHAIBHOIO ILeHTpa (Janee -
yUpeAUTeah  MHOTOQYHKIMOHAJIBHOTO  LIEHTpa), a TakXke B  OpraHu3alui,
npeaycMoTpeHHbie yacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-D3. YKamoOw
Ha pelleHus W JAecTBus (Oe3aeiicTBUE) PYKOBOAMTEINS OpraHa, MPEIOCTABIISIIONIETO
MYHUIIMIIAJIBHYIO YCIIYTY, IOJIAal0TCS B BBIIECTOSIINM OpraH (Mpu ero HaJIu4yum) 1160 B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCA HEMOCPEICTBEHHO PYKOBOIMUTENIEM OpraHa,
MPEOCTABIISAIOIEI0 MYHUIUNAIbHYIO yciuyry. JKajmoObl Ha pelieHuss U JAeUCTBUA
(6e3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(YHKIIMOHANBHOTO MeHTpa. JKamoObl Ha pemeHuss U JACUCTBUA
(6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOT O LIEHTpa OAAOTCS YUPEIUTEITIO
MHOTO(YHKITMOHATBHOTO IIEHTPa WM JIOJDKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY
HOPMAaTUBHBIM TIpaBOBbIM akToM PecnyOnmku Tatapcran. JKamoObl Ha pemieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanibHoro 3akoHa Ne 210-®d3, noparoTcs pPYKOBOIUTENSIM 3THX
OpraHu3alui.

JKamoba na pemrenuss um aeiictBus (Oe3aciicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHHUILIMIIAJBHYIO  yCIyry, JODKHOCTHOIO JIML@ OpraHa, MpeaoCTaBIISIIOIIETO
MYHHUILIMIIAJIBHYIO YCIYTYy, MYHHUIMIAIBHOTO CIYXallero, pPyKOBOAWUTEIS OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMNAIBHYIO YCIYTy, MOXET ObITh HallpaBjieHa IO IOYTe,



yepe3 MHOTO(YHKIMOHANBHBIM LEHTP, C HCHOJb30BaHWEM HWH(GOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduuuansHOrOo caiiTa oOprasa,
NPEeIOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciayry, EaumHoro  moprama  nmbo
PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajJoBaHUs,
a TaK)Ke MOJKET OBbITh MPUHSATA MPU JIUYHOM IIpreme 3asBuTens. JKanoba Ha pelieHus u
e CTBUS (Oe3neiicTBHE) MHOT'O()YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa MOXET ObITh HampaBjieHa IO I[o4YTe, C
UCIIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAITMOHHON — cetn  «MHTepHET»,
ounmansHOro caita MHOTO(QYHKIHMOHAJIBHOTO II€HTpa, EamHOoro moptama smbo
PecnyOnmkanckoro moptana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeOHOTO 00KaIoBaHUS,
a TaKk)Ke MOKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asBuTels. XKanoba Ha pemieHus u
neictBua (Oe3nelcTBHE) OpraHu3aluid, NPeayCMOTpeHHbIX 4YacTbio 1.1 crarem 16
®enepanbrHoro 3akona Ne 210-d3, a Takxke uX pabOTHUKOB MOXKET OBITh HAlpaBJIeHA
o ToYTe, C WHCMOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», oduUUMaNbHBIX CAaWTOB 3TUX OpraHu3auuid, EnuHoro mnoprana mnu6o
PecnyOnmkaHckoro moprana, a TakKe€ MOXKET ObITh NPUHATA NPU JUMYHOM IpHEME
3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHHE oOpraHa, NPEJOCTABISAIOIEI0 MYHUIUNAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYry, JH0o
MYHHIIMIIAIFHOTO CITY>Kallero, MHOTO()YHKIIMOHAIBHOTO IIEHTPa, €ro PyKOBOIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NPEeIyCMOTPEeHHbIX dYacThlo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtesie v (i) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢amunuio, UMsl, OTYECTBO (TOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
KUTEJNbCTBA 3asBUTENS - (DU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXO0XJICHUS 3asBUTENS - FOPUINYECKOTO JIMIIA, a TaKKe HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) IEKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 oOXaldyeMbIX PEIICHUSX W JeUCTBUSAX (Oe3aeiicTBHMU) opraHa,
NPEIOCTABIAIONIET0 MYHUUMNAIbHYIO  YCIYTy, JOJDKHOCTHOIO JIMIA@ Oprasa,
MPEOCTABIIAIOIIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIyKallero,
MHOTO(YHKIITMOHAJILHOTO  I[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, NpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) nmoBOIbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACeH C pEIICHHEM WU
neictBueM (Oe3lelcTBHEM) oOpraHa, NpeIOCTaBISIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyTy, JH0O
MYHHIIMIIAJIBHOTO  CIYXKAalllero, MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO IEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
NpEe/ICTaBICHbl JOKYMEHTHl (MPU HATUYMM), TOATBEPXKAAIOIINE JOBOABI 3asiBUTES,
00 WX KOTIHUH.

5.4. TlocTynuBiias *ajnoda MoAJIeKUT PErUCTPAlli B CPOK HE MO3JHEE paboUuero
THSI, CJICAYIOUIETO 3a THEM MOCTYIUICHUS.



5.5. KanoGa, mocTynuBmIasi B OpraH, MNPEAOCTABISAIONINN MYHUIIUIAIBHYIO
yCIyTry, MHOTO(QYHKIMOHAJIbHBIA LEHTP, YUYPEAUTENII0 MHOTO(DYHKIIMOHAIBHOTO
[IEHTpa, B OpraHu3aluy, MpeaycMoTpeHHble yacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImIeCTOAIMNA opraH (MpU €ro HaJu4hH), MOIJIEKHUT
PAaCCMOTPEHUIO B TEUYECHHE MATHAAUATH pabOUYMX ITHEH CO JIHA €€ perucrpaiuu, a B
ciiydyae 00aJloOBaHMsI OTKa3a OpraHa, MPEeAOCTaBISAIONIETO MYHUIUIMAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JHOO B
WCIPABIICHUU JIOMYLICHHBIX OMNEYaTOK M OMHMOOK WIM B CilIy4ae O0OKajJoBaHUA
HApYIICHUsS] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUI - B TEUCHHE MATH paboumx
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS KaJIOObI MPUHUMAETCS OJTHO U3 CIEAYIOIINX
peLICHNN:

1) xanoba ynoBIETBOpsIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pellIeHNs, UCIPABICHUS JTOMYLUIEHHBIX ONEYAaTOK M OIIMOOK B BBIIAHHBIX B PE3YyJbTATE
IIPEIOCTABICHNUS MYHULUIIAJBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asBUTEIIO
JEHEXKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuy, HOPMAaTUBHBIMHU IPABOBBIMU aKTaMU
PecniyOnuku TarapcTan, MyHUIIMIIATBHBIMU [TPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCS.

He no3gnee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENI0 B MHUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCs MOTHMBHPOBAaHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnywyae mpu3HaHUS >KaJIOObI MOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3yJibTaTaX pacCMOTPEHUs KanoObl JaeTcss uHpopmalus o JASHCTBUSIX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEJOCTABISIOIIMM  MYHHMIMOAIBHYIHO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHo! JyacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,; B nensax HE3aMEeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHUH NPU OKa3aHUM MYHULMIAIBHOMN YCIYTH, a TAKXXE MPUHOCSTCA
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ00CTBA U yKa3bIBaeTCs MH(OpMAIHs O JadbHeHInX
JOEUCTBUSX, KOTOpbIE HEOOXOAMMO COBEPUIMTH 3afBUTEII0 B LEIAX IOTYYCHHS
MYHHUUUITAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHs >KajoObl [alOTCs apryMEHTHUPOBAHHBIE
pPa3bACHEHHsS] O NPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke MHpOopManus O MOpsSAKe
00>KajI0BaHMs IPUHITOTO PEUICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJbTaTaM PaCCMOTPEHHUS KaJT00bI
MPU3HAKOB COCTaBa AJMMHHMCTPATUBHOIO MPABOHAPYIIEHUS WM MPECTYIICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJEJIEHHBIE TOJITHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOUIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATyPBHI.



[Tpunoxenue Ne 1

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

PEHIEHUE
0 TIPU3HAHUU CaJI0BOTO JIOMA YKHIIBIM JIOMOM H YKHIIOTO JJOMa CaJJOBBIM JIOMOM
0T Ne
B cBsi3u ¢ oOparienueM ot Ne

(D.U.0. pusuueckoeo nuya, Haumenosanue IOPUOULECKO20 TUYA - 3AA6UMEIS)

0 HaMEpPEHUHU MPU3HATh pPacnoJIOKEHHBIN 1O aJIpecy:

KaI[aCTPOBHﬁ HOMCP 3€MCJIbHOI'O Y4aCTKa, B IIPCACIaxX KOTOPOIro PacCIiOJIOKCH JOM:

Ha OCHOBAHHUH

(HaumeHosanue U peKsU3UNbvL NPAOYCMAHABIUBAIOWE20 OOKYMEHMA)

I10 pe3yJIbTaTaM PaCCMOTPEHUS MTPEACTABICHHBIX JOKYMEHTOB IPUHSTO PELICHUE:

IIpn3HaTh

(caoosvlii 0OM HCUNBIM OOMOM/HCUTIOT OOM CADOBbIM OOMOM - HYHCHOE YKA3AMb)

Caenenust 00 3JEKTPOHHOM MOAMUCH

PykoBonurens
WCIIOJTHUTENBHOTO KOMUTETA paioHa




[Tpunoxenne Ne 2

(bnank oprana, npeaoCTaBISIONIEr0 MYHUIIUIAIBHYIO YCIYTY)

PEILIEHUE
00 OTKa3e B MPEOCTaBICHINN MyHUIIUTIAIBHOMN YCIIYTH 110
IIPU3HAHUIO CAJ0BOTO JIOMA JKHJIBIM JJOMOM H KHJIOTO JIOMa CaI0BBIM JIOMOM

B cBs3u ¢ oOpanieHnem

(CDI/IO (1)H3I/I‘IGCKOFO Jiniia, HAUMCHOBAHUEC IOPHUIUYCCKOTro JIrMa — 3aHBI/ITeJ'I$I)

3asgBiienne Ne oT . . IT., O

Ha OCHOBAHHU:

[0 pe3yiabTaTaM pacCMOTPEHMs IPEICTaBICHHBIX JOKYMEHTOB IPHUHATO pelleHne o0 oTKase B
IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH, B CBSI3H C:

1.

2.

Caenenus 00 3JIEKTPOHHON MOANKCH

HomxuoctHoe muio (PHUO)

(ToAmMCH MOMHKHOCTHOTO JIMIIA OpPTaHa,
OCYILECTBIIIOMIECTO MOITHCAHUE)

Ucnonuutens (OPUO)

(KOHTaKTBI HCIIOTHUTEIIS )



[Tpunoxenue Ne 3

,HJ'I?[ IOPUIUYCCKUX JIUI]
B

(HauMeHOBaHME OpraHa MECTHOI'O CaMOYIIPaBIICHHUS)

(MoTHOE HAMMEHOBaHHUE OPraHU3ANUH U
OpraHU3alMOHHO-TIPAaBOBOI (OpMBI)

B JIMIIC:

(®UO pykoBOAUTEIS UITH HHOTO
YIIOJIHOMOYEHHOTO JIMLIA)

JIOKYMEHT, YI0CTOBEPSAIOIINIA TUUYHOCTD
3asIBUTEJIS:

(BUA TOKyMEHTa)

(cepus, HoMep)

(xeM, KoT/1a BBIJIaH)
CBC,Z[CHI/IH (0] FOCY,I[apCTBeHHOﬁ perucrpanuu
OPHUANYCCKOIO JIMIA:

OI'PH

NHH

MecTo Hax0XaeHUS

KonrakTtHas undopmarus:
HOMep Ted. |

HOMED Tedl. 2

OJI. IIo4YTa

Jlnia hU3rYecKux JIUIl U MHAUBHUTYaTbHBIX

npeanpuHIMaTenen
0)5(0)

JIOKYMEHT, YAOCTOBEPSAIOIINNA TUUHOCTD:

(BHI TOKyMEHTA)

(cepust, HOMep)

(xeM, Kor/1a BbIIaH)

OPI'HUII (nsia UIT)



Anpec peructpauun

[IpeacraBuTens 1O JAOBEPEHHOCTH WM 3aKOHHBIN
MIPE/ICTaBUTENb:

05(0)

JIOKYMEHT, YI0CTOBEPSIOMIMIA JTMYHOCTD:

(BHI TOKyMEHTA)

(cepwust, HOMeEp)

(xem, KoT/1a BEI/IaH)

PexBU3UTHI JAOKYMCHTA, IMOATBCPIKAAOIICTO
TIOJTHOMOYHS .

AJipec perucrpauuu

KonTaktHas unpopmarus:
HoMep Ted. |

HOMeEp Tedl. 2

OJI. IIo4YTa

O®OPMA 3ASBJIEHUA

[Ipomy mpenocTaBuTh MyHUIMNAIBHYIO yCayry «lIpu3HaHue cagoBOro JomMa KWJIbIM
JOMOM H JKWIOINO JOMa CaJ0BbIM JIOMOM» B OTHOLICHMM JO0Ma, HAaXOIAILIErocs B
COOCTBEHHOCTH PACIOJIOKEHHOTO TI0 aJIpecy:

(ropon, ynuiia, IPpOCHEKT, MPOE3[, IEPEYIIOK, I0CCE)

(Ne moma)

(Texymiee Ha3HAUYCHUE JTIoMa (KHIION/HEXKUIIOMN))

(kagacTpoBBI HOMEP J0Ma)

(KamacTpOBBIM HOMEP 3€METBHOTO yUacTKa)

(oOrmast mIoMma b, XKuaas M0 Ib)
U3 (CaZ0BOr0/5KUIIOT0) JIoMa B (AKUIIOM/CaOBBIN)
(Hy»HO€ MTOAYEPKHYTh)



Pe3ynapTaT MyHUIIMDANBHOW YCIYyTH TPOIIY BBAATh (HAIpaBUTh) B MOHM aJpec CICAYIOIIUM
CcrocoooMm:

D B anexTpoHHOM BHJe B JIMYHBIA KaOuHeT EauHOro moprana rocynapCTBEHHBIX YCIYT,
[Toprana rocy1apcTBEHHBIX M1 MyHULIMIIANBHBIX ycayr PecniyOnuku TaTapcran

[ ] B MaI1

Ilonnwuce 3agBUTEIS

(pacuudpoBKa MOAMKCH)
[lara




[Tpunoxenue Ne 4

(bnank oprana, npeaoCTaBISIONIEr0 MYHUIUIIAIBHYIO YCIYTY)

Pemienue
00 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH MO NPU3HAHUIO CAJI0BOTO JOMA KHJIBIM JIOMOM M KHUJIOTO JIOMa
CaJIOBBIM JJOMOM

B cBs13u ¢ oOpanieHnem

(®.1.0. pusnyeckoro nuna, HAUMEHOBAHUE IOPUANIECKOTO JIMIIA — 3asSBUTEIS )

3asgBiienne Ne oT . . IT., O

Ha OCHOBAHHNU:

110 pe3yJibTaTaM paCCMOTPCHUS IMPEACTABIICHHBIX JOKYMCHTOB IIPUHATO PCHICHUC 00 OTKase B IIpueme
AOKYMCHTOB, H€06XOI[I/IMI)IX AJIA ITPEAOCTABJICHUA MyHHIIPIHZUILHOfI YCJIyry, B CBA3H C:

1.

2.

HomxuoctHoe muio (PHUO)

(TmoAmuMCH MOMHKHOCTHOTO JIMIIAa OpTaHa,
OCYILECTBIIIOMIECTO MOITHCAHUE)

CaeneHus 00 3JEKTPOHHOM MOMUCH

Ucnonaurens (PHUO)

(KOHTaKTHI HCTIOTHUTEIIS)



[Tpunoxenue Ne 5

(bnank oprana, npeaoCTaBISIONIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy
(bammust, UMs1, OTYECTBO (MPU HATHYUH )

JUTSI TPaXK/1aH, MHIMBUTyJIbHBIX
MIpEAIPUHUMATEIIEH;

IMOJIHOC HAMMCHOBAHUC OPraHrU3alluu -

JUISL FOPUTAYECKUX JIUIT)
Kyna
(TOYTOBBIN MHJIEKC U afpec

3asBUTENS (MPECTABUTENS 3asIBUTEIS)
COTJIACHO 3asIBJICHUIO

O MPU3HAHUH)

YBenomiieHue
00 OTCYTCTBUM TOKYMEHTOB U (MiK) HHGOPMAIIUU, B pAMKaX MEXBEIOMCTBEHHOTO
3amnpoca, Mo MyHUIUNAIBHOW YCIyTe MO MPU3HAHUIO CaJ0BOTO JOMA KUJIBIM JIOMOM U
YKUJIOTO JOMa CaJIOBBIM JIOMOM

(moHOE HAMMEHOBAHUE OpraHa MECTHOTO CaMOYIIPABJICHHS,

OCYILIECTBIISIFOIIETO IPU3HAHUE I0MA)

paccMOTpEB MPEJCTABICHHBIE B COOTBETCTBUM cO CT. 56 IlonokeHuss o mpu3HAHUU
IIOMEIICHUSI JKWIbIM T[OMEIICHUEM, JKUJIOIO TOMELIEHHUS] HENPUTOAHBIM IS
MPOXKWBAHUSI, MHOTOKBAPTUPHOTO JOMAa AaBAPUHHBIM W TNOMJICKAIIMM CHOCY WIH
PEKOHCTPYKIIMH, CAJOBOTO JIOMA >KWJIBIM JOMOM M KWJIOTO JOMa CaJOBBIM JIOMOM,
yTBEpkKAeHHBbIM nocTaHoBeHHeM [IpaButenscTBa PO ot 28.01.2006 Ne 47, 1OKyMEHTBI
O TPU3HAHUU CAJOBOTO JOMa JKWIBIM JOMOM M >KWJIOr0 J0Ma CaJOBBIM JOMOM,
HaxOASUIErOCs MO aJpecy:

(HaMMEHOBaHUE MYHUIIMIIATBLHOTO pailoHa, TOPOJICKOTO OKpyTa)

(HaMMEHOBaHWE HACEIIEHHOTO MYHKTA, YJIMIIbI, IIOIIA M, IPOCIeKTa, OyIibBapa,
mpoe3aa u T.1., Ne joma)

YBEAOMJISIET O IIOCTYIUICHMM OTBETa OpPraHOB MW OpraHu3alMid, B paMKax
MEXBEJIOMCTBEHHOTO  3aIlpoca, CBHUJACTEILCTBYIOMIETO 00 OTCYTCTBHHM Y HHUX



JOKYMEHTOB u  (wiu) wuHQOpMaUHM, HEOOXOAUMBIX ISl  MPEAOCTaBICHUS
MYHULIUINIAIBHON YCIYTH MO MPU3HAHUIO CaJ0BOI0 JOMA KHUJIBIM IOMOM U KHJIOTO IoMa
Ca/IoBbIM JIOMOM

(YKa3bIBalOTCSl JIOKYMEHTBI, KOTOpPbIE OTCYTCTBYIOT B pACIOpPSDKEHHH OPTraHOB,
YYaCTBYIOIIMX B MPEAOCTABICHUH MyHUIIUTIAILHOW YCIYTH)

VYuuTsiBas U3NI0KEHHOE, NpeasiaracM Bam B TeueHune 15 kalleHOapHBIX JHEH ¢ MOMEHTa

IMOJYHYCHUA HACTOAIICTO YBCAOMIICHUA IIPEACTABUTD CICAYIOINC NOKYMCHTLI:
1.

2.

OOpamaem Bamie BHUMaHue, 4To B ciyyae, eciu Bamu He Oyany mpencTaBiEHBI
cBefieHUs: (MHQpOpMalMs) B CPOKU, YKa3aHHBIE B HACTOSIIEM YBEJOMIICHUM, OYIET
MPUHATO pellieHne 00 OTKa3e B MPU3HAHUU CAJOBOTO JOMA KHJIBIM JIOMOM U >KUJIOTO
JIOMa CaJ0OBBIM JIOMOM Ha OCHOBAHHH, MPEAYCMOTPEHHOM MOITYHKTOM 3 TyHKTa 2.8.2
AJMUHUCTPATUBHOTO PerjaMeHTa.

(IOMKHOCTH U1, TOAMUCABIIIETO YBEAOMIICHHUE)

(moamucek)

(pacumdpoBKa MOUCH)

«__» 202 1.

CaeneHus 00 3JEKTPOHHOM MOMUCH




[punoxenune Ne 6

PyxoBoaurento

HcnomHuTenbHOro KOMUTETA
MYHULHIIAIBHOTO
pationa Pecniyonuku Tatapctan
Or:

3asiBJIeHME
00 McnpaBJIeHUN TeXHUYECKOH OIUOKHU

Coobmraro 00 omubke, AOMYIMIEHHOW MPH OKa3aHUU MYHHIIMIAIBLHOW YCIIyTH

(HaMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBuibHbIE
CBEJICHMUS:

[lpomry WCHpaBUTh  JONMYNICHHYIO TEXHHYECKYIO OINMOKY W  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JOKYMEHT,  SBJSIOIIUANCS  Pe3yIbTaTOM
MYHHUIUMTAIBHON YCIYTH.

[Ipuararo crneayromme JO0KyMEHTHI:

1.

2.

3.

B cnydae npuHATHS pelieHUS 00 OTKJIOHCHHWH 3asBICHHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKH MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPECHHOM KOMUHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHHEM 10

ajpecy:

HacrosiiuM noarBepKaar0: CBEACHMS!, BKIFOYCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEM JIMYHOCTH W TPEJCTaBISIEMOMY MHOKO JIMILy, 4 TaKX€ BHECCHHBIC MHOK HIKE,
nocToBepHbl.  JIOKyMEHTBI  (KOTHUM  JIOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICHCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamnuch) (®.1.0.)



