UCIIOJIHUTEJIbHBI KOMUTET
BOCTOYHOT'O CEJIBCKOI'O
[IOCEJIEHUSA BYTYJIBMUHCKOI'O

TATAPCTAH PECITYBJINKACHI
BOI'EJIM® MYHUITUIIAJIb PAVIOHBI
BOCTOYHBIN ABBLJI )KUPJIETE

MYHUIIUIIAJIBHOI'O PAVIOHA BAITKAPMA KOMUTETBI
PECIIYBJIUKU TATAPCTAH
ITIOCTAHOBJIEHUE KAPAP
13.05.2022 Ne 10

OG yTBep:kIeHUH AIMHHHCTPATHBHOIO perjaMeHTa NnpeaoCcTaBIeHHs

MYHHIHNAJbHO YCJIYrH N0 BblAaye cIPaBKHU (BBINUCKH)

B nensx peanusauuu @enepansHoro 3akoHa ot 27.07.2010 roma Ne 210-03 «O6
OpraHM3allid IPEeIOCTaBIeHUs] TOCYNapCTBEHHBIX M MYHUUUIAIBHBIX — yCIYI»,
VICIIONHUTENBHEIM KOMUTET BOCTOYHOrO CENbCKOro TIOCENEHUsT bByrynbMHHCKOIO

MYHHUIMITATBHOTO paiioHa Pecriy6nuku TaTapcTaH MOCTaHOBIISET:

1. VrBepauTh AIMHHHCTPATUBHBIN PEraMeHT MIPENOCTaBIEHHs MyHUIUIIAIEHOM!
YCIIyTH IO BbIJaue CIIPaBKH (BBIIHCKH).

2. TlocranoBienue VICIIOJHUTEIBHOIO KOMUTETA BocTtoyHOro CceabcKoOro
riocelieHss ByryJTbMHUHCKOTO MyHHLMIIANBHOrO paifoHa PecrmyOmmku Tarapcran ot 9
suBaps 2019 roma Ne 6 «O6 yrBepxaeHMH AIMUHHCTPATUBHOTO perjiaMeHTa
IpeNOCTaBIEHNsT MYyHHULUIAIBHON YCIyrH 10 BbIJade CIPaBKU (BBIIMCKH)» NPH3HATH
yTPaTUBIIUM CHUILY.

3. HacTosilliee IOCTaHOBIEHHE BCTYIAET B CHIIy U IMOIJIEXKUT OIyOJMKOBAHUIO B
IOpSIKe, OIpEeHeeHHOM YCTaBOM MyHHLHMNAIBHOrO oOpa3oBaHus «BocrouHoe
CeJIbCKOE ITOCETICHUEY.

4. KoHTpONb 32 UCHOITHEHHEM HACTOSILIETO [TOGTAHOBIICHHS OCTaBIISIO 3a 000t

B.1O. Tumochees




YTBep>K,HeH

il fiocTanoBeHUEM
’gnonﬂmenbﬂoro KOMHUTETa
BOGTOT-IHOFO CEJIBCKOTO
QCG/:JIGHI/ISI Byrynsmunckoro
HUIAITAIBHOTO paifoHa
PeCHy6HI/IKI/I Tarapcran

0T '«13» mas 2022 . Ne 10

AJAMHHHCTPAaTUBHBII perjiaMeHT
npegocTaBJeHUsI MYHHLIUNAAbHON yCIAyrd Mo Bbllaye CPaBKH (BbIMHCKH)

1. O0uue nmosIoKeHust
1.1. Ilpenmer perynupoBaHUs aAMUHUCTPATUBHOIO perjlaMeHTa

HacTosmuii agMUHUCTPAaTUBHBIA periiaMeHT IMPeIOCTaBICHUS MYHUIUAILHOMN
yCIyru (Jajlee — afMUHUCTPATUBHBIM perilaMeHT) yCTaHABJIMBAET CTAHAAPT U MOPSIOK
MPENOCTAaBICHUs] MyHULIUITAJIBHON YCIYrdM MO BBIJa4de CIpaBKH (BBIMTHCKH) (majee —
MYHULMIIATIBHAS yCIIyTa).

1.2. Kareropuu 3asiButene

1.2.1. Jlunamu, MMEIOIIMMK IPaBO Ha MOJyYEHUE MYHHULIUNAILHOU YCIYTH,
SIBIISIFOTCS (pU3MUecKre JIula (Jajee — 3asiBUTENIb).

1.2.2. C 3agBneHueM BIpaBe OOpaTUTBCS MpPEACTaBUTENh  3asBUTENS,
JeHCTBYIOIINY Ha OCHOBAaHUU NOKYMEHTa, yAOCTOBEPSIOIIEro ero MoJHOMOYHs (majiee
— NPEACTaBUTEINb 3AsIBUTEIIS).

1.3. Ilopsinok HHGOPMUPOBAHUS O MPEJOCTABICHIH MYHHUIUIIAIBHON YCIIyTH

1.3.1. Hudopmanuss o mOpsAKe MOPEeNOCTaBICHUS MYHHIIMIAIBHON YCIyru
pa3MeniaeTcs:

1) Ha WHQOPMALMOHHBIX CTEHIAX, COMEP)KAIIUX BHU3YaJIbHYIO B TEKCTOBYIO
UHPOpPMAaLMIO O MYHHIUMNAIBHOM yciyre, pacHoJIOXKEHHBIX B  ITOMEIICHUSX
MHOTOGYHKUHOHAJIBHBIX ~ I[EHTPOB  IPEIOCTaBIEHUS rOCyJapcTBEHHBIX |
MYHHIUTTAIBHBIX YCITYT.

2) Ha odumuarsHOM caiite ByryJibMHHCKOrO MYyHHLUNAIBHOTO paifoHa
B UH(POPMAITIOHHO-TEJIEKOMMYHHUKAI[UOHHON ceTu «HTEepHeT» (https://
bugulma.tatarstan.ru);

3) nHa Ilopranme rocynapCTBEHHBIX W MYHULMMNAIBHBIX Yycayr PecmyGmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecnyOnukaHcKuii mopTain);

4) Ha EnvHOM moprasie rocy1apCTBEeHHBIX M MYHULMIAIBHBIX YCIyT (GyHKIIHA)
(https:// www.gosuslugi.ru) (nanee — Exuneiii mopran),



5) B rocylapCTBEHHO# MH(POPMALMOHHON cucTeMe «PeecTp rocynapCTBEHHBIX U
MYHHIMIANBHBIX yoiryT PecryGnuxu Tataperan» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYJapCTBEHHBIX M MYHHLHUIIANBHBIX YCIIyT).

1.3.2. KOHCYnbTHpOBaHHE IO BONpOCaM IpPEAOCTaBIEHUS MYyHHUIUIAIBHOM
YCIIYTH OCYILECTBIISAETCS:

1) B MHOro()yHKIHOHANBHBIX LIEHTPaX MPEJOCTaBJIEHHS T[OCYNapCTBEHHBIX H
MYHUIUHIANBHBIX YCIYT IPH YCTHOM OOpalleHUH - JIUYHO WUIIH 110 TeNE(OHY;

2) B UHTepaKkTUBHOM popMme PecryOnKkaHCKOro moprana,

3) B HcnojHWUTENBHOM KOMHTETE BOCTOYHOIO  CENbCKOTO  IOCEIeHUs
ByrynsMHHCKOTO MyHUUMNAIBHOrO paiioHa Pecmy6muku Tartapcran (manee -—
MCIIOMHUTEIBHBIA KOMUTET):

P YCTHOM O0pAIlleHHH - JIMYHO UIIH 10 TeJIe(OoHy;

IIPY MUCBMEHHOM (B TOM 4HCIIe B (popMe SIIEKTPOHHOIO JOKYMEHTa) 00palleHuu
— Ha 6yMaXXHOM HOCHUTEJIE II0 [I0YTe, B SIEKTPOHHOM (pOpME I10 IJIEKTPOHHOM IToUTe.

1.3.3. udopmarust Ha EnuHoM noprane, PecriyOnukanckoM mopraie o MopsaKe
¥ CpOKax IIPeJOCTAaBICHUS MYyHHULUIAIBPHON YCIyrM Ha OCHOBAaHWM CBEICHHH,
COJlepXKaIIUXCcsi B PeecTpe  rOCyZapCTBEHHBIX W MYHHMLHUIAJIBHBIX  YCIIYT,
[IPEIOCTABIISIETCS 3asBUTEIII0 OECIIaTHO.

JocTyr K HHGOpPMAaLUH O CPOKax U MNOpPsAKE NPEAOCTAaBICHUS MYHHUIMITAIEHON
YCIIyTH OCYIIECTBIISIETCsT 6€3 BBIIOIHEHUS 3asiBUTENIeM KaKUX-1100 TpeGoBaHuUM, B TOM
yyciie 0e3 KCIONB30BaHUS MPOrPaMMHOIO OOecCHedeHUs], yCTaHOBKa KOTOpOro Ha
TEXHUUECKUE CPEICTBa 3asBUTENs TpeOyeT 3aK/IOUeHHs JHMLEH3MOHHOIO WM HHOTO
COTJIalleHuUs @ npaBoobanarenem IPOrpaMMHOI0 obecrieueHusl,
IpelyCMaTPUBAIOLIEr0 B3UMaHKE IUIAThl, PErMCTPALMIO HIIM aBTOPU3ALMIO 3asBUTEIIS
WJIN TIPEJIOCTaBICHUE UM IIePCOHANIBHBIX JaHHBIX.

1.3.4. Tlpu obpalleHuy 3asABUTENSI JIMYHO WIIM MO Tele(@OHY B COOTBETCTBHHU C
IIOCTYIHUBIIAM OOpaIleHueM MpeaoCcTaBIAeTCs HHQOPMaIys:

1) o MecTe HaxOXXIEHHS MHOIO(QYHKLMOHANBEHOIO LEHTPa IIPEeIOCTaBIIEHUS
roCyJapCTBEHHBIX ¥ MYHHLHNAIBHBIX YCIYT, VICTIONHMTENBRHOro KoMureTa (amipec,
rpaduk paboThl, ClIpaBOYHBIE TEIEPOHEI);

2) O mopsijiKe MPeaOCTaBICHUs MYHHLMIIANBHONW yCIyIrH, O CIoco0ax M CpoKax
I10J1a4y 3asBJICHUM;

3) 0 KaTeropusx rpaxiaaH, KOTOPBIM IPEIOCTaBIAETCA MyHHULMIIAIbHAS YCIIyTa,
O HOPMATHMBHBIX IIPABOBBIX aKTaX, PEryJHPYIOIMX BOIPOCEl IPENOCTABICHNUS
MYHULUNAIBHON YCIIYTH,

4) o mepeyHe MTOKYMEHTOB, HEOOXONUMBIX Ul PAacCMOTPEHMs 3asABIEHHS O
NPEeNOCTABIIEHNHA MYHULWIAIBHOH YCIyrd, O CpOKax IpueMa M PperucTpanuu
3asIBJICHUSI,

5) 0 xoje MPeAOCTaBICHUS MyHULUIIAIBHON YCIyTH,

6) 0 MecTe pa3MellleHrs] Ha OQHLHAIBPHOM caiiTe MH(pOPMALKUU MO BOIPOCaM
IPEOCTABICHNSI MyHULIUIIATBHON yCIIyTH;

7) o mopsake 00YKajJoBaHUS NeHCTBUI Win 6e31eiCTBUs JOJKHOCTHEIX JIMI]
McrioTHUTETPHOTO KOMUTETA.



IIo nuceMeHHOMY OOpaIleHHIO COTPYOHHKH OT/ejla, OTBETCTBEHHOIO 3a
MPENOCTaBJIeHNEe MYHHUIUIIATBHONR yCIyrd, IMOAPOOHO B IHUCBMEHHOH Gopme
Pas3bsICHSIOT 3asABUTEIIO [OPSNOK IPENOCTABICHUs MYHULUNAIBPHOW YCIYTH W
BOIIPOCEI, yKa3aHHLIE B HACTOSILEM IIyHKT€ aIMUHHCTPATUBHOIO perjiiaMeHTa, H B
TeYeHHe Tpex padouyMx MHEH CO IHSA PErucTpaluy OOpallleHWs HalpaBJISIOT OTBET
3asgBUTeNn0. OTBETBI NAIOTCS Ha sI3bIKe oOpalleHus. B ciydae HEBO3MOXKHOCTH IaTh
OTBET Ha s3bIKE OOpAaIleHHs] HCIOJB3YIOTCS TIOCYNapCTBEHHBIE S3BIKH PecrmyOiuku
Tartapcras.

1.3.5. Mudopmanus no BompocaM NIpemOCTaBICHHS MYHUIUIAIBHON YCIyTu
pasmemiaercss Ha OQUUUAIBHOM CaiiTe MYyHHIMIIAJILHOTO paifoHa U Ha
MH(OPMALIMOHHBIX CTEHIAX B IIOMELICHUSX VICIIOMHUTEIBHOTO KOMHTETA AJIs pabOTHI
C 3asIBUTEISIMU.

Mudopmanyss Ha TroCyJapCTBEHHBIX s3bIkax Pecrmybawku — Tarapcran,
pasmeniaeMass Ha HMH(QOPMAIMOHHBIX CTeHAaXx W Ha OQUIUAILHOM caiite
MYHULUIAJIBHOIO  palloHa B  HUH()OPMALMOHHO-TEIEKOMMYHHKAIIMOHHON  CeTu
«MHTepHET», BKIIOYAET CBENEHUS O MYHHULUNAIBHOW YCIyre, COIEp)KAILUECS B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHHCTPaTHBHOTO PErIAMEHTA,
UH(OPMAIMIO O MECTe HaXOXAEHMs, CHPaBOYHEIX Teje(oHax, BpEMEHH paboTh
HcnonHUTENbHOTO KOMHUTETa, O Tpaduke IprHeMa 3asBJICHUM Ha IpemOCTaBIEHHE
MYyHULIANTAIBHON YCITyTH.

1.4,  HopmaTWBHBIE = IIpaBOBbleé  aKTBl,  pETYNUPYIOIIME  IPEJOCTaBIECHME
MYHULUNIATIBHON YCIIYTH

1.4.1. Tlepeyenp  HOPMATUBHBIX IPAaBOBBIX  aKTOB,  PErYJIUPYIOLIUX
IPEJOCTaBIeHNe MYyHHIUIIAILHON YCIyrd (C yKa3aHHEM PEKBH3UTOB HOPMATHBHBIX
NPaBOBBIX aKTOB M MCTOYHHMKOB HX OQHUIHMAIBLHOIO OMyOJHMKOBaHWs), pa3MelleH Ha
Enunom moprane, B PeecTpe rocylapCTBEHHBIX U MYHHUIUIAIBHBIX YCIyr, Ha
o(uLHaNTEHOM caiite MYHULIUTIAIBEHOTO palioHa B UHPOPMaLIHOHHO-
TEJIEKOMMYHHUKAaLIMOHHOM ceTu «HTepHeT».

1.4.2. TekcT agMHHUCTPAaTUBHOIO perjiaMeHTa B JAEHCTBYIOIIEH pemakiuuu
NOJUIKHUT pasMelleHui0 Ha EnuHom moprane, B PeecTpe rocymapcTBEHHBIX U
MYHUIUNAIBHEIX YCIYr, Ha O(QHUIMaIbHOM caliTe MYHHULUIAIBHOTO paiioHa B
MH()OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHOH ceTH «IHTepHETY.

1.5. TepMuHEL, HcCNONB3yeMBble B aIMUHUCTPATUBHOM pErJIaMeHTe, ¥ UX ONpeIeIeHNUs
1.5.1. B agMUHHCTPAaTUBHOM perlaMeHTe UCIONIB3YIOTCS CIIeNyIOIINe TEPMUHEI U
OTIpEeNeeHUsL:
TIOJ CIpPaBKOM (BBIIMCKOM) BBIAABaeMOH OpraHaMH MECTHOTO CaMOYIIPaBJIEHHsI

TIOHUMAeTCs — CIPaBKa C IIPeABIAYIIEro MecTa XXHUTEIbCTBA YKUTENISIM HHIABHIYaTbHBIX
JKUJIBIX JIOMOB, CIpaBKa O HAJIMYMHM JMYHOTO IMOACOOHOTO XO3SHCTBA, CIpaBKa Ha
3eMENIBHBIN y4acTOK, BBITHCKA U3 MOXO3SHCTBEHHOM KHUIHM O HAJWYUKU y IPaXKJaHUHA
[paBa Ha 3€MENBHBIA y4YacTOK, BBINHCKA M3 IIOXO3SHCTBEHHOM KHHUIH O HAJIMYUH Y
rpaXJaHUHA IIpaBa Ha JOMOBJAJIEHHe, apXWBHAs BLINKMCKA M3 IT0XO3SHCTBEHHOM
(IOMOBO#) KHUTH.



ylaJeHHoe pabodee MECTO MHOTO(GYHKIMOHAJIBHOTO LEHTpa IPEaOCTaBICHHS
TFOCYJApCTBEHHBIX W MYHHLMIOAIBHBIX YCIYr — TEPPUTOPHAIIEHO 000cobIeHHOE
CTPYKTYpHOE nojapaseyieHre (ocpuc) MHOTO(YHKIMOHAIBHOTO LIEHTpa
IIPEIOCTABIIEHUS TOCY IApCTBEHHBIX U MyHHUIUNIAIBHBIX YCIYT, CO3aHHOE B TOPOICKOM
(cembCKOM) IIOCEJEHMH MyHHLUIIANIBHOIO pailfloHa WIM B TOPOJCKOM OKpyre
Pecnybnuxu TaTapcTtan B cOOTBeTCTBUM ¢ IyHKTOM 34 [lpaBun opraHusamnuu
IEsTeNbHOCTH MHOTO(QYHKIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHHS! TOCYAaPCTBEHHBIX U
MYHULUINAJIBHBIX YCIYT, yTBEP)KIAEHHBIX ITocTaHOBIeHHeM [IpasutenbscTBa Poccuiickoii
Qenepanun ot 22 gexabpst 2012 r. Ne 1376 «O6 ytBepknenun [IpaBui opranuzanuu
NEATeNIbHOCTH MHOTO(QYHKIMOHAJIBHBIX LIEHTPOB MPEIOCTABIEHNUS! ITOCYAapCTBEHHBIX U
MYHULUNAJIBHBIX YCIyT»;

TeXHH4Yeckass olmunbka - omubKka (ommcka, oreyaTka, rpamMMaTHYecKas HIN
apudmMeTrndeckass omubka Jsubo monoOHas ommOKa), JONylleHHas OpraHoM,
MPEeIOCTAaBIAIOIIMM MYHHUIUIAIBHYIO YCIyry, WU TpPHUBENIIAs K HECOOTBETCTBHUIO
CBEICHUH, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHULIUINAIBHOW YCJIYTH), CBEIEHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHWU KOTOPBIX BHOCWJIUCH CBEIEHUSI,

Emunas cucrema uIeHTHQHKaLMU MU ayTeHTH(UKAWK B HHOPACTPYKTYpe,
obecrnieunBaroLIeit UH(}OPMaLIOHHO-TEXHOJIOTUYECKOE B3aUMOJENCTBUE
MH(OPMALMOHHBIX CHCTEM, HCIIONB3YEeMBIX IJISl MPEHOCTaBIEHUsSI IOCYdAPCTBEHHBIX U
MYHULUIAJIBHBIX YCIYr B 3JeKTpOoHHOU ¢opme (mamee — ECHA) — denepanpuas
rocyzapcTBeHHass HHQOPMalOHHAsl CUCTeMa, o0eclieunBalolas caHKIIMOHUPOBAHHBIN
JOCTYIl Y4aCTHUKOB MH()OPMALMOHHOI'O B3aUMOJICHCTBUS B CUCTEME HISHTUDUKAIIHY K
ayTeHTHQHUKaIMM K  HHQOpMamuu,  comepXamleficss B  TrOCYIapCTBEHHBIX
UH(POPMALIMOHHBIX CUCTEMaX U WHBIX HH(POPMAILIMOHHBIX CHCTEMAX;

M®IL] - I'ocynapcTtBeHHOE OromkeTHOEe yupexneHne «MHOro(yHKIHOHATBHEIN
LEHTp IPEeNOCTaBIEHUsI I'OCYNAapCTBEHHBIX M MyHHLMIAJIBHBIX yciIyr B PecmyOiuke
TaTtapctany;

AVC M®IL[ -  AbromaTu3upoBaHHas  HH(OpMAIlMOHHAs  CHCTEMa
MHOTO(YHKIIHOHAJIBHBIX LIEHTPOB IIPEAOCTaBICHUS rocy1apCTBEHHBIX U
MYHUIMNAIBHBIX ycayT Pecniybnuku TatapcTaH.

1.5.2. B agMHUHHUCTPAaTUBHOM pErJIaMEHTE IOJ 3asBIICHUCM O IPEIOCTaBIEHHUU
MYHHULMIIANBHON yCIyrH (fajiee - 3asiBJI€HUE) IMMOHUMAETCS 3alipoC O IPEIOCTaBIeHUN
MYHHLUIIAJBHON YCIYyTrW, I[ONAHHBIA B COOTBETCTBHUU C IIYHKTOM 3 CTaThbd 2
QenepansHoro 3akoHa ot 27 wuong 2010 roma Ne 210-03 «O6 opraHuzanun
[IPEeOCTABIIEHHs TOCY IAPCTBEHHBIX U MyHULIMIIANBHBIX yCIIyr» (Jianee — DenepanbHblii
3axoH Ne 210-D3).

2. CTanaapr npegocTaBjeHusi MyYHHUHNANBIGIT yCayri
2.1. HaumeHOBaHWE MYHULIUIATBHOM YCIIy i
Brimaya cipaBKU (BBITTUCKH).

2.2. HaumeHoBaHue UCITIOJIHUTEIIEHO-PACIIOPSIUTEIBHOTO oprana MECTHOT'O
CaMOYIpaBJIEHHUs, HEMOCPEICTBEHHO IIPEJOCTABIIONICIO MYIUIHUIIAIBHYIO YCIyTy
HcrionHUTENBHBIA KOMHUTET MYHULHUNAIBHOrO BOCTOYHOr0 CeNbCKOro IIOCENEHHs
byryneMuHcKoro MyHUIUnansHoro paiiona Pecrybmuku Taraperam.



2.3. Omnncanue pe3ynpTara NpefoCcTaBIeHUs] MyHULUIATEHON YCIIyTH

2.3.1. Pe3ysnpTaToM NpenocTaBaCHUS] MyHULIUIIATBHON YCIYTH SIBJISIETCS:

1) cmopaBka (Bbinucka) (mpuinoxeHue Ne 1 Kk HacTosImEeMy agMHHACTPATUBHOMY
pErJIaMeHTy);

2) peuwieHue 00 OTKaze B IMIPENOCTaBICHUM MYHHULUIIATBHOM  YCIYTH
(mpunoxxerue Ne 2 K HacTosIILIEMY aAMUHUCTPATUBHOMY perjaMeHTy);

3) peweHue o0 oOTkaze B IpuUeMe JOKYMEHTOB, HEOOXOIOUMBIX IS
MPEeOCTaBICHUsT MYHULUINAIBHOM yciayru (mpuinoxkeHue Ne 3 K HacTosIEMy
aIMUHUCTPATUBHOMY pErJIaMeHTY).

2.3.2. PesynpraT nNpenoCTaBICHUs MYHHULUIAIBHONW YCIYyTH HaIpaBIIseTCs
3asBUTENI0O B (opMe DIIEKTPOHHOIO JOKyMEHTa, MOAMHUCAHHOTO YCHJIEHHOM
KBaJIN()ULIHPOBAaHHOU 3JIEKTPOHHON MOAMUCHIO YITOJIHOMOYEHHOTO TOKHOCTHOTO JIMIA
McnonHuTenbHOro KOMUTETa, B cOOTBETCTBUU ¢ (DenepanbHBIM 3aKOHOM OT 6 ampes
2011 roma Ne 63-@3 «O06 anexkTpoHHOU noanucuy (nanee — GenepanbHbIi 3aK0H Ne 63-
®3) B nuuHBd kabuHeT EnuHoro moprama. B ciydae HampaBiieHHs 3asBICHUS

MOCPEACTBOM PecnybnukaHckoro nopraia pesynbTar IIPeI0CTaBICHUS
MYHHULUIIAJIBHON yCIIyTH HaIpaBIIseTCsl Tak Xe B JUYHBIM kaOuHeT PecrnyOmukaHcKoro
roprana.

2.3.3. Ilo BeIOOpY 3asiBUTENs pe3yJbTaT IMPENOCTABIEHUS MYHHUIUIAILHON
yenyru Bblmaercss B Oprane mnu B MOLL B ¢opme sK3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, paclleyaTaHHOro Ha OyMaXXHOM HOCHUTeJe, 3aBepEeHHOr0 IIeYaThlo U
NOAMNKCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO IOJDKHOCTHOTO Jjuna OpraHa wid
paborauka MOII,

2.3.4. 3asgBUTENb BIIpaBe MOJIyUYUTh Pe3yJIbTAT MPEAOCTABICHHS MyHHIIUIIATBHON
yClIyrd B (opMe 3JeKTPOHHOIO JOKYMEHTa B TEUYeHHE CpOKa AEeHCTBHs pe3ysbTara
IPeIOCTaBICHUs MyHULIUTIAILHOUN YCITYTH.

2.4. Cpok mpenoCTaBJIEHHss MYHULUNANbHOM yCIyrd, B TOM UYHCIE C YYETOM
HEOOXOOUMOCTH OOpallleHHss B OpraHM3alllM, YYacTBYIOUIWE B MPEeHOCTaBIECHUN
MYHHULMIIAJIBHON YCIyTH, CPOK IMPHUOCTAHOBJIEHUS IMPENIOCTABICHUS MYHHUIIUIATBHON
YyCAyrH B Cjlydae, €ClIM BO3MOXXHOCTb IIPUOCTAHOBJEHHS  IPeIyCMOTpeHa
3akoHomaTenbCTBOM  Poccuiickoli  ®epepanuu, cpok  Bblnayu  (HampaBiIEHHs)
JOKYMEHTOB, SBJISIOIIUXCS PE3yIbTaTOM NPEAOCTABICHHS MyHULIUTIATEHOW YCIyTH

2.4.1. MynununansHas yciyra npeiocTaBisieTcs] B TeUeHHe TpeX paboyux JHeid.

2.4.2. IlpuocTaHOBIEHNE CpOKa IPENOCTaBICHUs] MYHULUITATBHONW YCIYTH He
IIPEIyCMOTPEHO.

2.4.3. HanpaBneHue NOKyMEHTa, SIBJISIOIIErOCSI PE3yJbTATOM IMPEAOCTaBIIEHHS
MYHHULMIIANBHOW  yClIyrd B (OpMe  3JIEKTPOHHOI'O  JOKYMEHTa, 3asBUTENIO
OCYILECTBIIIETCS B J€Hb OQOPMIICHUS M PErucTpalliid pe3ysibTara IpeIoCTaBICHHUS
MYHULIUITAIIBHOU yCIIYTH.



2.5. HcuepneiBarollMii mepedyeHb OOKYMEHTOB, HEOOXOIHMMBIX B COOTBETCTBUU C
3aKOHOJATENbHBIMU ~ WJIM HWHBIMA  HOPMAaTHBHBIMU  TIPAaBOBBIMH  aKTaMH IS
[IPEJOCTaBJIEHNs MYHMIMIAIBLHON YCIyr'd, a TaKXe YCIYT, KOTOpBIe SBJISIOTCS
HEOOXOMUMBIMHU M OOS3aTENBbHBIMH U1 IPEAOCTABICHUS] MYHHUIMNANBHBIX YCIYT,
IOJUIeXKAIUX NPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYYCHHS 3asBUTEIEM, B TOM
YHCIIE B 3JIEKTPOHHOM (popMe, TOPSIOK UX MPEeACTaBICHHUSI

2.5.1. lng  monmydeHHMs MYHULUNAIBHONW YCIYTW 3asBUTEIb IIPEACTABIISIET
CIIeIyIOIINe TOKYMEHTEI:

1) MoKyMeHT, ynOoCTOBepsIOmNil INYHOCTE (He TpeOyeTcst B ciiyyae oOpallieHus
nocpencTBoM PecryOmuKaHCKOTO opTaa);

2) IOKYMEHT, yIOCTOBEPSIOLIHI TOTHOMOYHSI [TPEACTABUTENS 3asIBUTEIIS,

3) 3asBNEHUE:

B (opMe OKyMeHTa Ha OyMaskHOM Hocutese (TpuioxkeHrne Ne 4 K HaCTOSIIEMY
aIMUHHUCTPAaTUBHOMY PErJIaMEHTY);

B 3JIEKTPOHHOM (pOpMe (3arOJIHAETCs TOCPEICTBOM BHECEHHUS COOTBETCTBYIOLIMX
CBEIECHMH B DJIEKTPOHHYIO (DOpMY 3asiBJICHHUS), IOANHMCAHHOE B COOTBETCTBUHU C
TpeOOBaHUsIMM MyHKTa 2.5.3 aJMHHHCTPaTHBHOTO periaMeHTa, IpU OOpaIlieHHH
nocpencTBoM PecrtybnrkaHCKOro mopraia;

4) B ciydae, eclii AJs NpPENOCTaBICHUS MYHUIMIAILHOM YCIyrH HeoOxomuMma
00paboTKa NepCOHATBHBIX MaHHBIX JIMIA, HE SBISIOIIErOCs 3asiBUTENEM, W €CIIH B
COOTBETCTBUM C (elepabHbIM 3aKOHOM 00paboTka TaKuX MEePCOHANBHBIX JAHHBIX
MOXXET OCYILECTBIISITLCS C COITIACHsl YKa3aHHOTO JIMLA, IIPH 0OpallieHuH 3a IOIyYeHHEM
MYHHUIMIIQIBHOW  yCJIyTH 3asBUTENb JOMNOJHUTENBHO IPENCTABIISIET JIOKYMEHTHI,
MOATBEP)KJAIOLIME IIOJyYEHHUE COIVIaCHsl YyKa3aHHOTO JIMIA MM €ro 3aKOHHOTO
MpeACTaBUTeNs Ha 00paboTKy MepCOHANbHbBIX JaHHBIX yKa3aHHOrO JKLA. JJOKyMEHTHI,
MIOATBEPKAAIOIINE IIOJyYEHHE COIVIACUsS, MOTYT OBITh IPEICTaBIE€HBEI B TOM YHCIE B
(opMme 3IeKTPOHHOTO JOKYMEHTA,;

5) B ciy4ae, eciu OOSI3aHHOCTh XpaHEHHs] NOMOBOM KHurd mo 31.12.2017
BO3jlarajach Ha COOCTBEHHHKOB JKMIIBIX ITOMEIIEHHM, 3asBUTENEM IPEACTABISETCS
JOMOBasi KHUTA;

6) MpaBOyCTaHABJMBAIOIIIE NOKYMEHThI Ha HHAWBHIYaIbHEIN KUIOH HoM (eciu
NpaBoO COOCTBEHHOCTH HE 3apErHCTPUPOBAHO B EMMHOM rocyfapCcTBEHHOM peecTpe
HEJBU)KUMOCTH) — JUISI BBIIIMCKH U3 TIOXO3SHCTBEHHON KHHTH.

2.5.2. 3agBieHWe W TpuiaraeMble ITOKyMEHTBHI MOTYT OBITH IIPEACTaBJIEHEI
(HampaBIIeHbI) 3asIBUTEIEM OJHUM M3 CIEAYIOIUX CIIOCOOO0B!

1) uepes M®II Ha OyMa)KHBIX HOCHTEJSIX W B BHJE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTA 2.5.3 aIMHHUCTPATUBHOTO PErJIaMEHTA;

2) mocpencTBoM Pecry6IrKaHCKOro ropTaia B 9JIEKTPOHHOM (GopMe;

3) B McriofHUTENBHBIH KOMUTET JMYHO WJIM MOCPEACTBOM IIOYTOBOM CBS3M HA
OyMa)KHOM HOCHTEJIE.

3asBlieHHe ¥ NpunaraeMble JOKYMEHTBI, IPH HANpPaBJIEHUH IIOCPEICTBOM
IOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM IOPSIJIKE.



2.5.3. 3asgBieHue Mmpu HamIpaBieHUU nocpeacTBoM PecmyOnnkaHckoro mopraia
IOMTUCBIBACTCS IIPOCTOM 3JIEKTPOHHON MOANKCHIO 3asIBUTENIS.

Jlns TonydYeHHs: IPOCTOM OIIEKTPOHHOW TIIOAMHUCH 3asBUTENIO0 HEO0XOIUMO
IpONTH Tpoueaypy peructpauuu (ayreHtudpuxauuu) B ECHA, a Taxke IOATBEPAUTH
YUYETHYIO 3aIUCh.

DJIEKTPOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKyMEHTOB), YKa3aHHEIE B
noamyHkrax 2, 4-6 nynkra 2.5.1 aIMMHUCTPAaTHMBHOIO pETJIAMEHTa, 3aBEPSIOTCS
YCUJIEHHON KBaJU(UIIMPOBAHHON MOANKCHIO JIML, YIOJHOMOYEHHEBIX Ha CO3INaHHE U
[IOJITHCaHe TAKUX IOKYMEHTOB, B TOM YHMCII€ HOTapUyCaMHU.

DNEeKTPOHHBIE JTOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraeMale K
3asIBJIEHUIO, B TOM 4YKCJIE JOBEPEHHOCTH, HANPABISIOTCS B BUAE (ailioB B (popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MbOaliT.

KayecTBO ImpenocTaByisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIIOKYMEHTOB) IOJDKHO ITO3BOJIATH B IIOJHOM OOBeMe MpOUYUTaTh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpermraeTcst TpeOOBATh OT 3asSBUTEIIS:

1) mpencraBieHHs] JOKYMEHTOB M HH(OpPMalUK WK OCYLIECTBIEHHUS NEHCTBUH,
Mpe/CTaBIeHNe WM OCYILECTBIEHHE KOTOPBIX HE IPEeNyCMOTPEHO HOPMATHBHBIMU
MIPaBOBBEIMH aKTaMH, pEeryJupyIOIMMU OTHOLIEHUs, BO3HUKAIOLIME B CBI3U C
IIPeIOCTaBIICHUEM MYHULIUIIAJIBHOMN YCIIyTH;

2) OCYIIEeCTBICHHsI NIeHCTBUH, B TOM UHWCJIE COIVIACOBAHUN, HEOOXONUMBIX IS
MOJIyYEHUsT MYHHIMIIANBHON YCIYyrH W CBSI3aHHBIX C OOpallleHHeM B UHBIE
roCcyIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJEeHHUs, OpraHU3aLWH, 3a
HUCKJTIIOUEHHEM IIOJyUYEHHUs] YCJIyr H TIOJNy4eHHs JOKYMEHTOB U HH(OpMaluy,
NIPEeIOCTaBISIEMbIX B pe3ylbTaTe MPENOCTABICHMs] TaKMX YCIYyT, BKIIOYEHHBIX B
TepeyHy, yKa3aHHble B dvacTu 1 crtateu 9 @enepanpHoro 3akoHa Ne 210-03
(HeOOXOUMBIX 1 00sI3aTENIBHBIX YCIIYT);

3) mpencraBieHWs OOKYMEHTOB U HWHQOpPMAaUW{, OTCyTCTBUE U  (MJIN)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MU MEPBOHAYAJIBHOM OTKa3e B NpUEME
IOKYMEHTOB, HEOOXOIMMBIX JUISI MPEIOCTaBICHUS MYHULHUIIATBHONW YyCIyrd, jJubo B
MPEeIOCTaBICHUH MYHULIUITATBHON YCIYTH, 38 UCKIIIOYEHUEM CIEAYIOLIUX CIIy4aeB:

a) U3MEHeHHe TpeOOBaHWH HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOIUXCs
MPEeNOCTaBICHNU MYHULUIAIBHON YCIIyIH, [10C/IE IepBOHAYANIBHON OJAYH 3asBIICHUS
O MPeNOCTaBICHUN MyHULIUIIAIBHON YCIIyTH;

0) HayMuue OLIMOOK B 3asIBICHUU O MPEAOCTaBIECHUH MYHUIUIIANIBHON YCIyTU U
IOKYMEHTaX, IIOJaHHBIX 3asBUTEJIEM IIOClie IIepBOHAYAIbHOIO OTKa3a B IIpUEMeE
IOKYMEHTOB, HEOOXOIMMBIX [UISI MPEIOCTaBICHUS MYHULMIAILHOW YyCIyrd, aubo B
MIPeIOCTaBIIEHUH MYHULIMITAILHOM YCIIYTH U HE BKJIIOYEHHBIX B IIPEICTABIEHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) HCTEUEHHE CPOKa NEeMCTBUS JOKYMEHTOB WM M3MEHEeHHE MH(pOpMaIUH MOCie
NepBOHAYAJILHOIO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX AJISI IIPEIOCTaBICHUS
MYHHULIUIIAIBHOHN YCIIyTH, IUOO0 B IPEeIOCTaBIeHUN MyHULIUITAIBHON YCIyTH;

I) BBISIBICHHE JIOKYMEHTAJIbHO MOATBEPXKIAEHHOro (¢akra (IpU3HAKOB)
OIIMOOYHOrO WM IPOTHBOIPABHOro AedcTBust (6e3MeCTBHsI) MODKHOCTHOTO JIHIA



HcnonuutensHoro xomurera, padotHuka MOL[, npu mnepBoHAYaJbHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOAMMBIX IJIsi IIPENOCTaBICHHUS MYHHIUNAIBHOU YCIyTH,
au60 B MpefoCTaBIEHUM MYHULUNAIBHOW YCIyrdH, O 4eM B NHCBMEHHOM BHJE 3a
MOAMHUCEIO pyKoBoAUTENs VICIOMHUTENBHOIO KOMUTETA MIPU IIEpPBOHAYAIBEHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOMUMBIX Ui NPEeNOCTaBICHUS MYHULUIAIBHOH YCIYyTH,
YBEIOMIISIETCSL 3asiBUTENIb, a TaK)Xe IPUHOCATCS W3BUHEHUs 33 JOCTaBJICHHBIC
HeynoOCTBa;

4) mpenocrtaBieHuss Ha OyMaKHOM HOCHUTENe JOKYMEHTOB W WHGOpPMAIWH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2
yacTd 1 crateu 16 @enepanpHoro 3axoHa Ne 210-D3, 3a UCKIIIOUEHUEM CIIy4YaeB, €CIIU
HaHECeHHEe OTMETOK Ha TaKue JAOKYMEHTHI JUOO WX U3BSATHE SBISIETCS HEOOXOIUMBIM
YCIIOBHEM IIPEAOCTABJIEHUs TOCYAAPCTBEHHON WM MYHHULUNAIBHOW YCIYTd, U HHBIX
CllydaeB, yCTaHOBJIEHHBIX (peiepatbHbIMUA 3aKOHAMH.

2.6. HcuepneiBaroulydii IepeyeHb [JOKYMEHTOB, HEOOXOIHMEIX B COOTBETCTBUH C
HOPMAaTHUBHBIMH IPaBOBBIMHM aKTaMU MAJI IPEJOCTaBICHUs MYyHHUIUIAIBHON YCIyTH,
KOTOpBIE HaXOISATCSI B PacCHOPSKEHUU I'OCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIPaBJIeHUs U IIOJBEJLOMCTBEHHBIX TOCYNapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPAaBJIEHUSI OpraHU3aluil U KOTOpbIe 3asBUTENb BIIpaBe IMPEICTaBHUTh, a
TAaKXKE CIIOCOOBI MX IOJYyYEHHs 3asiBUTEISIMH, B TOM YHCJIE B JJIEKTPOHHOH (opMme,
NOPSANOK WX  IPEeNCTaBIeHWs; TOCYHApCTBEHHBIH  OpraH, OpraH  MECTHOTO
caMOyIpaBJIeHUsl JIMOO OpraHu3alysl, B PACMOpPsDKEHUN KOTOPBIX HAXOMATCS HaHHBIE
JIOKYMEHTBI

2.6.1. ITomy4aroTcst B paMKax MeXBeJIOMCTBEHHOT'O B3aUMOIEHCTBHSL:

1) Beimucka u3 EAMHOTO rocynapCTBEHHOrO peecTpa HEABMKUMOCTH — —
DenepanbHas Ciry)x0a rocyjapCTBEHHOH perucTpalyy, KaiacTpa u KapTorpaduu;

2) cBeleHHMs O NEHCTBYIOILIEM IacropTe rpaxaaHuHa Poccuiickoit eneparun —
MBI Poccun;

3) cBemeHMs O HOTapUalbHOHM IoBepeHHOCTH — DemepanbHas HOTapUAIbHAs
najiara.

2.6.2. 3asBUTeNp BIpaBe NPEIOCTaBUTh JOKYMEHTHI (CBEIEHHS), YKa3aHHEBIE B
noAnyHkTe 1 myHkra 2.6.1 agiMHUHUCTPaTHBHOIO perjiaMeHTa, B (popMe 3JIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOH KBaIW(DUUHAPOBAHHON  MOMIKCEHIO  JIMII,
YIOJTHOMOYEHHBIX Ha CO3JaHME€ W IOANKCAHHE TaKUX JOKYMEHTOB, IpPH Iojaye
3asIBJICHUS.

2.6.3. HemnpencraeneHue (HECBOEBPEMEHHOE IMpEACTaBIeHHE) YKa3aHHBIMU B
nyHkre 2.6.1 agMHUHHCTPAaTUBHOIO perjlaMeHTa OpraHaMH TOCYyIapCTBEHHOM BJIACTH,
OpraHaMM MECTHOT'O CaMOYIPAaBIIEHUs], OpraHU3alUsIMU JOKYMEHTOB U CBEIECHHM He
MOJKET SIBJIITBCS OCHOBAHUEM JJIS1 OTKa3a B [IPEIOCTABIEHUN MyHULUIATbHOR YCITYTH.

2.6.4. JlomxHOCTHOEe JUIO WU (MnK) pabOTHHUK, yKa3aHHBIX B IyHKTe 2.6.1
aJIMUHHUCTPATHBHOIO pErjamMeHTa OpraHoB U OpraHu3aluid, He IIPeICTaBUBIIKE
(HECBOEBPEMEHHO IIPECTABUBIINE) 3alpOIIEHHbIE U HAXOMSIIMECS B PACIOPIKEHUH



AOKYMEHT WJIM CBEICHHS, MOAJIEKAT aIMUHUCTPATUBHON, AUCLUIUIMHAPHON UIIA MHOU
OTBETCTBEHHOCTH B COOTBETCTBUH € 3aKOHOAATeNbCTBOM Poccuiickoit ®enepanyu.

2.6.5. 3ampermaercs: TpeOOBaTh OT 3asBUTENSI JOKYMEHTEI CBEIECHHUS, B TOM YHCIIE
MOATBEPXKIAIOLIE BHECEHUE 3asBUTENIEM IIIAThHl 3a IPEOCTaBlIeHUEe MYHHIIUIAILHON
YCIIYTH, HaXOSIIIMECS B PACIOPSIKEHMH FOCY IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYNpAaBJICHUS W TOJBEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPaBJIEHHUsI OpraHU3aLIui.

Henpencrapnenue 3asBUTENEM NOKYMEHTOB, COAEPIKAIIUX CBEIEHMS, KOTODBIE
HaXOAATCS B  PACIOPSDKEHMM TOCYNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
CaMOyINpaBJIeHUS] M TOABEAOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM WJIM OpraHaMm
MECTHOT'O CaMOYINpPAaBJIEHUs OpraHu3alui, He SBJSEeTCS OCHOBAaHHMEM Ul OTKaza
3asBUTEIIO B NIPENOCTaBICHUN MYHULIUIIATHHON YCIYTH.

2.77. VicyepnipIBaroIMi IiepedeHb OCHOBAHUI ISl OTKa3a B IpUeMe JOKYMEHTOB,
HEOOXOAMMBIX IS IPEeJOCTABICHHUS MYHULUIATIBHON yCIyTH

2.7.1. OcHoBaHMSAMM [yl OTKa3a B IMpHEME IOKYMEHTOB, HEOOXOMMUMBIX IS
IIPEOCTABIIEHUS MyHULIUITAIEHON YCITYTH, SIBJISIFOTCS:

1) npencraBneHHble 3asBUTENIEM JOKYMEHTHI COAEp)KAT IOAYHCTKA |
UCIPaBJICHUS TEKCTa, HE 3aBEPEHHBIE B IOPSAKE, YCTAHOBIECHHOM 3aKOHOLATENIHCTBOM
Poccuiickoit ®eneparuuy;

2) NOKyMEHTBI COHEPXKAT IOBPEKICHHs, HAIMYUE KOTOPHIX HE II03BOJISET B
IIOJJTHOM O00BEME MCIONB30BaTh HMH(GOPMALUIO U CBENEHHS, COAEpKAINUECS B
JNOKyMEHTax JJIsl IPeIOCTaBICHUs MyHULUITATBHOMN yCIyTH;

3) TNpencTaBleHHBlE JOKYMEHTHI WM CBEIEHUS YTPATUJIH CHUIy Ha MOMEHT
oOpalleHus 3a MyHHULHUNAIBHON YCIyrofl (HOKYMEHT, YIOCTOBEPSIONUIUIl TOTHOMOYMS
IIPE/ICTAaBUTEISI 3asIBUTENS, B Cllydae OOpalleHNs 3a MPeIOCTaBIeHHEM MYyHHUIUIIANIbHON
YCILyT'H YKa3aHHBIM JIULIOM);

4) monaya 3asBIEHUs O MPENOCTABICHIN MyHULIUITANBHON YCIIyTH U JOKYMEHTOB,
HEOOXOMMBIX ISl TIPeIOCTABIICHHSI My HHLUIIATBHOM YCIIyTH, B 3JIEKTPOHHON (opMe ¢
HapyIIeHHEM yCTaHOBJICHHBIX TPEeOOBaHHIH,

5) HEKOPPEKTHOE 3aIloJHEeHHEe 00s3aTelbHBIX Moyiell B GpopMe 3asiBIECHHS, B TOM
YMClIe B MHTCPAaKTUBHOH (opMe 3asBieHMs Ha PecrmyOnukaHckoM Imoprane
(HEOCTOBEPHOE, HEMOIHOE, THOO0 HEMPaBUIIBHOE 3aMOJIHEHHUE);

6) mpenacTaBlIeHHE HEIOJHOIO KOMIUIEKTA IOKYMEHTOB, HEOOXONMMBIX s
IPEI0CTaBIIEHNU MyHULIUITAIBHON YCITYTH;

7) 3asBleHHMEe O NpPEJOCTABICHUM YCIYTH IOJAHO B OPraH TIoCyNapCTBEHHOM
BJIACTH, OPraH MECTHOT'O CaMOYIIPABJICHUS UM OPraHU3aLUI0, B IOJHOMOYHS KOTOPBIX
He BXOJHUT MPeNOCTaBIeHNe MyHULIUIIATBHON YCIyTH,

8) HecoOmoJeHHe YCTaHOBJICHHBIX crarhel 11 (emepaabHOro 3aKkoHA OT 6
anpeist 2011 roma Ne 63-®3 «O6 3eKTPOHHON MOIIIHCHY YCJIOBUM TNpU3HAHUS
ACHCTBUTENFHOCTH YCHIEHHOH KBaIM(DUIUPOBAHHOMN 3JIEKTPOHHOM MOIITHCH.

2.7.2. Tlepeyenb OCHOBaHHUM IJIsS OTKa3a B NPUEME JOKYMEHTOB, HEOOXOIUMBIX
AJISL TIOJTyY€HUsI MyHULIUTIATbHON YCIIYTH, SIBISETCS HCUEPITBIBAIOIIUM,



2.7.3. Pemienne 06 oTka3e B IpHeMe 3asBICHHUS U TOKYMEHTOB, HEOOXOTUMBIX
IUIsL TIPEIOCTaBICHUs] MYHULIUIIAIBHON YCIYTH, MOXET OBITh IPUHATO KaK BO BpeMS
npreMa 3asBUTeNIsI, TaK W IO0CJe IMOJY4YeHHS OTBETCTBEHHBIM OJDKHOCTHBIM JIMIIOM
Oprana HEOOXOOUMBIX [UIsl NPEJOCTABICHUsS MYyHULUIAJIBHOM YCIYyrd IOKYMEHTOB
(cBemeHHWi) ¢  HUCIOJB30BAaHUEM  MEXBEJLOMCTBEHHOIO  HH(pOPMAIMOHHOIO
B3aUMOJIEUCTBUS, B CPOK, HE MpEeBBIIAIONINN 9 pabounx OHEW co AHS pPEerucTpanuu
3asIBJICHUSL.

2.7.4. 3ampemiaeTrcsi OTKa3blBaThb B IpUEMe 3asiBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX AJISl IPEAOCTaBICHNSI MyHULIUIIANBHON YCIIyTH, B ClTydae €CU 3asBJIeHUE
U JJOKYMEHTbI, He0OOXOIUMbIE JUJISl IPEAOCTaBIeHUS] MyHULUIIAJIBHOM yCIIyTH, TIOJaHbl B
COOTBETCTBUHU C UH(OpMaLMel 0 CpoKax U MOPsIIKE MPeIOCTaBIeHUS MyHHUITUITAIBHON
ycIyTH, ormybirkoBaHHOHM Ha EquHoM noprane, PecryOnukanckom mopraie.

2.8. McuepnbIBaroluii llepeueHb OCHOBAHUH ISl IPUOCTAHOBJIEHUS UK OTKa3a B
NPEeAOCTaBIEHUN MyHULIUIIAIIBHON YCIIyTH

2.8.1. OcHoBaHusl AJisi TNPUOCTAHOBJIEHHUS MPEIOCTABICHHUS MYHHITUIIAIBLHOMN
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs 715 OTKa3a B IPEJOCTaBICHUN MyHULIUIIATBHOMN YCITyTH:

1) B mpencTaBleHHbBIX 3asBICHUU U (WIN) TOKYMEHTaX CONEPIKUTCS HEIOHas U
(1K) HeNOCTOBepHas HH(POPMAIIKS;

2) NOCTyIUIEHWE OTBeTa OpraHa rOCyJapCTBEHHON BIAacTH, OpraHa MECTHOTO
caMOyIpaBJIeHHss JHOO IOJBEJOMCTBEHHOW OpraHy roCyIapCTBEHHON BIIACTH WJIH
OpraHy MECTHOIO CaMOYIIpPaBJIEHHSl OpraHM3allid Ha MEXBEIOMCTBEHHBIH 3aIpoc,
CBUZAETENBCTBYIOIIEro 00 OTCYTCTBUH AOKyMEHTa U (WJIH) HHPOPMAIHH, HEOOXOUMBIX
IUIs. TIPEJOCTaBIICHNs] MYHHUIUIIAIBHON YCIYT'H, €CIIM COOTBETCTBYIOIINN HOKYMEHT HE
ObLI IpeCcTaBIeH 3asBUTEJIEM 10 COOCTBEHHON MHUILIUATHUBE;

3) oTCyTCTBHME CBEIEHUH O PEerucTpalyy Tpa)kIaHWHA IO MECTy J>KUTEIbCTBA
(mpeObIBaHUS) B pACTIOPSKEHUH OPTaHOB MECTHOTO CaMOYITPaBJIeHHs.

2.8.3. Tlepeuenp ocHOBaHMI [JIs1 OTKa3a B IPENOCTABICHUH MYHHIIMIIAIBHOMN
YCIIyTHU SIBJISIETCSI UCYEPIIHIBAIOIIIIM.

2.8.4. 3ampemaeTcss OTKa3bIBaTh B IPEOCTABICHUN MYHHIUIIAJBHOW YCIYTH B
cllyyae, €ClIM 3asBJIeHHE O IPeJOCTaBICHUM MYyHHUIMNAIbHOM YCIyrd IOJaHO B
COOTBETCTBUHU C MH(pOpPMaLKel O CPOKaxX U IOPSIKE MPEeIOCTABIIEHUsS MYHHUIIUIAIBHOM
yCIIyTH, OIlyOiMKoBaHHOH Ha ExquHoM nopraie, PecrryOnukaHckoM mopTaite.

2.9. Ilops ok, pasMep U OCHOBaHUsI B3UMaHUS TOCYAaPCTBEHHOM MOIIIUHEL HIIH HHOM
IUIaTHl, B3UMAEMOM 3a IIPEeNOCTaBICHUE MyHULIUTIATFHON YCIyTH

MyHuuunanbHas yciiyra npe1ocTaBiseTcsl Ha 0€3B03Me3IHON OCHOBE.

2.10. Ilepeuenp yciyr, KOTOpBIE SIBIISIOTCS HEOOXOMWMBIMH U OOS3aTENBHBIMH IS
NPEOCTaBICHNUS MYHMLMIIAIBHON YCIyI'H, B TOM YHCJI€ CBEJEHHUS O JIOKYMEHTE



(moxyMeHTaxX), BbIHaBaeMOM (BBIIAaBAaEMBIX) OpPraHU3alWIMH, YYaCTBYIOIIUMH B
[IPEIOCTaBICHUN MYHHUIMIIATBHBIX YCIIyT

[IpemocTaBiieHie HEOOXOOUMBIX U 0053aTENbHBIX YCIyT HEe TPeOyeTCs.

2.11. Tlopsimok, pa3Mep W OCHOBAHMS B3MMAHHUS IUIATHI 328 IMPEJOCTABICHUE YCIYT,
KOTOpBIE SIBJSIFOTCSL HEOOXOOMMBIMM M O0SA3aTEJbHBIMH  JUISL  TIPEJOCTaBICHHUS
MyHHULUNAIBHON YCIyTH, BKIIOYas HHQOPMALMIO O METOJMKE pacyeTa pasMepa Takoi
TUTATBI

HpeIIOCTaBJIeHI/Ie HGO6XO,Z[I/IMBIX 1 00s13aTeNIbHBIX YCJIYT HE Tpe6yeTc>1.

2.12. MakcuMalbHBIA CPOK OXUAAHUSA B OYepeld TIpH I[oJade 3ampoca o
IIPEOCTABIIEHUH MYHULUIIATBHON YCIYTH, YCIYTH, NPEAOCTaBIsEMON OpraHMU3alkeHn,
yYacTBYIOLIEH B MPENOCTaBICHUM MYHHLHUINAIBHON YCIYyTHd, W TpH IOJIyYEeHHUH
pe3ynbTaTa MpeloCTaBICHUs TAKUX yCIIyT

2.12.1. Bpems oxugaHus IpU Iojade 3asBJICHUs Ha MIOJly4eHUE MYHUIUIIAIEHON
yCIIYTH - He Oosiee 15 MUHYT.

2.12.2. Tlpu mosydeHUM pe3yJsibTara MPefOCTABIECHHUs MYyHULUIAIBHOW YCIyrd
MaKCHUMAaJIbHBIM CPOK OXKUJIaHUS B OUepe Iy He JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpox ¥ TMOpSAOK PEerucTpaliy 3amnpoca 3asBUTEII O IPeNOCTaBIeHUN
MYHHUIMITAIEHON YCIYTY U YCIyTH, IPEAOCTaBIsAEMON OpraHu3alieli, y4acTBYIOIIEN B
Mpe0CTaBJIeHUH MyHUIUITATBHOM YCIyTH, B TOM YKCIIE B 3JIEKTPOHHOU (opme

2.13.1. Ilpu nuunom obpameHny B MOL] B 1eHp NoJa4y 3asBICHUS 3asBUTEIIO
BbIfaercs pacnucka uz AVC ML ¢ perucTpalliOHHBIM HOMEPOM, ITOATBEPIKAAIOLINM,
YTO 3asiBJI€HUE OTIPABJIEHO, U JATON [TOJaYU 3asBICHUS.

2.13.2. Ilpu HampaBieHUH 3asiBJICHUS TIOCPENCTBOM, PecmyOnrukaHCKOro noprana
3asIBUTEJIb B [I€Hb IIOJAaYM 3asBJICHUS MTOJy4YaeT B JINUHOM KaOuHeTe PecryOnuKkaHcKoro
nopraja M IO 3JIEKTPOHHOHN IOYTe YBEAOMIICHHE, IOATBEPXKAAIOLIEE, YTO 3asBIICHUE
OTIPAaBJIEHO, B KOTOPOM YKa3bIBalOTCS PETMCTPALMOHHBIA HOMEp U JaTra I0Jayu
3asIBJIICHUSI.

2.13.3. Tlpu nuuHoM obpaimieHnu B VICHOMHUTENBHBIA KOMUTET B JI€Hb MOJA4YU
3asIBJICHHS] YIIOJJHOMOYEHHBIM [IOJDKHOCTHBIM JIULIOM VICIIOMHUTENBHOrO KOMUTETa
3asBUTEJIIO BBIAETCS PaCIUCKa U3 aBTOMAaTHU3UPOBaHHOW MH()OPMALIMOHHON CHCTEMEI,
npenHa3HAaueHHOM sl OKa3aHUsl TOCYNAapCTBEHHBIX W MYHHMIMIAIBHBIX YCIYT, C
PErucTpallMOHHBIM HOMEPOM, AATOM MMOJa4y 3asBJIEHUS U IEPEYHEM IIPEICTaBIEHHBIX
JIOKYMEHTOB.

2.14. TpeboBaHUsI K MOMEIIEHUSIM, B KOTOPBIX IMPENOCTABISIETCS MYyHUIUIATbHAS
yciayra, K 3ally OXHAAHWUS, MecTaM JUls 3allOJIHEHUsI 3allpOCOB O IMpPeNOCTaBIIEHUU
MYHULUNAIBHON YCIIyTH, UH(QOPMAIMOHHBEIM CTEHAAM C 00pa3laMy WX 3allOJIHEHUs U



IepeYHeM JOKYMEHTOB, HEOOXOAUMBIX IJI MPEeNOCTaBICHUS KaKIOW MYyHHIIMIIATBHON
YCIYTH, pa3MEIlEeHUI0 U O()OPMIICHHUIO BU3yaJlbHOM, TEKCTOBOW H MYJBTHMEIUHHOMN
uHpOpMaLMK O HOPSAKE NPeOCTaBICHUs TaKOH yCIyrd, B TOM YHUCIEe K 00ECIIeUeHHIO
IOCTYIIHOCTH JJIsl UHBAJIMJOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (helepalbHBEIM
3aKOHOJATENbCTBOM M 3aKOHOJATenbCTBOM Pecmybnuku TarapcTaH o coLuanbHOMR
3alUTe UHBAIUIOB

2.14.1. IlpegocraBieHrne MyHULMITAIBHON YCIYTd OCYIIECTBIISIETCS B 3IaHUSX U
MOMEUICHUsIX,  OOOpYIOBAHHBIX IPOTUBOIOXKAPHOH  CHCTEMOH W CHCTEMOH
[I0XKapOTYLLUEHMUS.

Mecta mnpuema 3asBuTenedl oOopyayroTcs HeoOXoawMmou MebOenblo s
opopMIeHUsT TOKYMEHTOB, HH(OPMALMOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOIATeNbCTBOM Poccuiickoir Demepanuu o
COLMANIbHON 3alllMTe MHBAIUAOB B LeEJIX OECHpernsTCTBEHHOTO IOCTyNa K MeCTy
IIPEIOCTaBIEHNS MYHULUTAIBHON yCIIyrd 00eCreunBaeTCs:

1) obecneunBaercst OeCHpEeNsITCTBEHHBIH NOCTYIl HMHBAIHAOB K MECTY
[IPEJOCTABICHUs] MYHULUNAIBHON yciyrd (yIOOHBIM BXOH-BBIXOJ B IIOMEIIEHHS MU
IepeMelleHre B UX mpejenax);

2) BH3yalbHas, TEKCTOBass M MyJbTHMEIUMHAs HWHPOpPMALUS O MOPSOKE
IIPEIOCTaBIEHNUs] MYHULIUIIANBHON YCIYTM pa3MellaeTcs B YIOOHBIX IJIsS 3asBUTENEH
MECTax, B TOM YHCJIE C yYETOM OrPaHUYEHHBIX BO3MOKHOCTEH HHBAIHJIOB,

3) compoBOXJeHHE MHBAINAOB, UMEIOLIUX CTOHKHE pacCTpOUCTBa (YHKIIMU
3pEHUS U CaMOCTOSTEIBHOIO NIEPEBUKEHNUSI, U OKa3aHUe UM ITOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEJIBHOIO TEPEABIKCHUSI [0 TEPPUTOPHH, Ha
KOTOPOH pacloNoXeHBl OOBEKTBl COLHUANbHON, WHXEHEPHOWM W TPaHCIIOPTHOM
UHGPacTPyKTyp, BX0Ja B TakHe OOBEKTHl M BBIXOJA U3 HHX, IIOCAJKH B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU M3 HETO, B TOM YHCJIE C UCIIOJIb30BaHUEM KpecIa-KOJISICKH;

5) Hapnexamiee pasMelleHue OOOpyJOBaHMS U HOCUTeNeld WH(POPMAIUH,
HEOOXOMUMBIX Ul oOecledeHus! 6ecrpensITCTBeHHOro AOCTyla HHBAIKIOB K YCIyram
C YYETOM OTpaHUYEHUN UX KUZHEACSITEIbHOCTH,

6) nyGmupoBaHHe HEOOXOMUMOHN IUI WHBAIMIOB 3BYKOBOW M 3PHUTENIHLHOMN
MHGOpMAaLMK, a TaKKe HaANuced, 3HAKOB M HHOM TEKCTOBOH U rpadudecKoi
1H(bOpMaLUY 3HaKaMH, BEIOJIHEHHBIMH pelibe(hHO-TOUeUHBIM IpuhTOM Bpaiins;

7) HOIyCK CypIOIIepeBOAYMKA U TH(IOCYPAONIEPEBOMUNKA;

8) momyck coOaku-IPOBOJHUKA IIPU HAJIMYUH JOKYMEHTA, [TOTBEPKIAIOIIEro
ee clenuaqbHOe OOydeHHe M BblIaBaeMOro mo (GopMe MU B IOPSOKE, KOTOpPLIE
YCTaHOBJIEHBI NpPUKa3oM MuUHHCTEpCTBa TpyAda M COLMAIBbHOM 3aIIuThl POCCHICKOM
Qenepanun ot 22.06.2015 Ne 386 «OO6 yrBepxmeHUH (GOPMBI TOKYMEHTa,
TOATBEPKAAIOLIETO CIIeNUalbHOe OOyueHHe coO0aKU-IPOBOIAHMKA, U IIOPSIIKA €ro
BBIIAYU.

2.14.3. TpeboBanuss B yactu oOecredYeHHs HOCTYIHOCTH JJs WHBAIUIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS HPEAOCTABICHHE MYHULMUIIANBHON YCIYTH, U
CPeACTB, HCIIOJIB3YEMBIX TPH IPEJOCTABIEHUH MYHHULMIAIBHON YCIYTH, KOTOpEIE
yKazaHel B moamyHkraX 1 — 4 myHkra 2.14.2. aAMHHHUCTPaTHBHOTO perJaMeHTa,



NPUMEHSIOTCS K OOBEKTaM M CpeAcCTBaM, BBEINCHHBIM B OKCIUIyaTallMio WA
MPOILEALIAM MOAEPHHU3ALMIO, PEKOHCTPYKIHIO nocye 1 urons 2016 rona.

2.15. TToka3zareay OOCTYITHOCTU M KadyecTBa MYHUIUIIAIBHON YCIYTH, B TOM YHCIe
KOJMYECTBO  B3aUMOJEHCTBHM  3asBUTENs €  JOJDKHOCTHBIMHM  JIMIIAMH  IIpU
IPENOCTABIEHNH MYHUIMIAIBHON YCIYIM U UX IPOJOJDKUTENBHOCT, BO3MOXHOCTD
noJydeHus: WHGOPMALMU O XOJe IPEJOCTAaBJICHUS MYHHLHMIIAIBHONH YCIYTH, B TOM
qucie C  HUCIOJb30BaHHWEM HH(MOPMAIMOHHO-KOMMYHHUKALIMOHHBIX — TEXHOJOIHH,
BO3MO)KHOCTH JINOO HEBO3MOXXHOCTH IMOJNIy4YeHHs] MYHULHMIAJILHOHM YCIyI'H B
MHOTO(QYHKIIMOHAJIBHOM LIEHTpe TIpeI0CTaBICHHS roCyAapCTBEHHBIX U
MYHHULHUNATBHBIX YCIYT (B TOM YHCIIe B IIOJHOM 00BEME), B TFOOOM TEPPUTOPUATIEHOM
MOApa3e/ieHHd OpraHa HCIIOJIHUTENBHO —paclOpSAUTENBHOIO OpraHa MeCTHOTO
CaMOyNpaBJeHUs, 1O BBIOOPY  3asBUTeNs  (IKCTEPPUTOPHANBHBIA  IPHUHLMII),
IIOCPEICTBOM 3alpoca O IMPEIOCTaBICHHH HECKOIBKUX TIOCYIapCTBEHHBIX U (MIIHK)
MYHHUIMIIATBHBIX ~yCIYyr B MHOTO(DYHKLIHOHANBHBIX LEHTpax IpeIOoCTaBIECHHUS
rOCYyapCTBEHHBIX M MYHUILUIIAJIBHBIX YCIYr, IPeayCMOTPEHHOro crarbed 15.1
®epnepanbuoro 3akona Ne210-D3 (KOMILIEKCHBIN 3apoc)

2.15.1. Tloka3zaTenssMd NOCTYITHOCTH MPENOCTABIECHUS MYyHULUIIAIBHOU YCIIyId
SIBJISIFOTCSI:

PAacCIIOIOKEHHOCTh MTOMEILEHHs, B KOTOPOM BEJETCS NPUEM, BhIaya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

Haji4yre HeOOXOIUMOro KOJHYEeCTBa CIELHAJIUCTOB, a TaKXe ITOMEILUEHUMN, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asBUTEJIEH;

HalMyKe HCYepIbIBafolleld WHpopMalMu O crnocobax, MOpsSAKe M CpoKax
IPENOCTABIeHUS] MyHHUIMIIANBHON YyCIyrn Ha HMH(QOPMALUMOHHBEIX CTeHIaX, EnuHOM
nopTtaie, PecriyOirKkaHCKOM ropTase, opUIHaJIbHOM CaliTe MyHULUMIIAIBHOIO PalioHa;

OKa3aHWe TIOMOIIM WHBAJIHIAM B TMPeoJoJieHuu OapbepoB, MeIIAroIIUX
MOJIYYeHHUIO UMH YCITyT HapaBHE C APYTUMH JTULAMH.

2.15.2. TlokazaTensiMM KadyecTBa MPENOCTABICHUS MYHHIUIAIBHON YCIyrd
SIBJISIEOTCSI:

1) cobmroieHre CpoKOB IIpHUeMa U pacCMOTPEHUS JOKYMEHTOB;

2) cobmoieHre CpoKa MOyUYeHUs pe3ysibTaTa MyHULUIIAIBHON YCIIYTH;

3) oTcyTcTBHEe OOOCHOBAaHHBIX JKajlo0 Ha HapyIIeHWs aAMUHUCTPATUBHOIO
periaMeHTa, COBepIleHHbIe paOOTHUKAaMU VICIIOIHUTEIBHOIO KOMUTETA,;

4) KOJTMYECTBO B3aUMOJEHCTBHUH 3asBUTENSI C JOJDKHOCTHBIMU JIHLaMu (6e3 ydera
KOHCYJIbTaIUH):

B3aUMOJIeiicTBHE 3asBUTENSI ¢ paboTHHKaMU VICIIOMHUTENBHOrO KOMHUTETA HIIH
M®I] npu npenocTaBiI€HUM MYHULHNAIBHON YCIIYIH OCYIIECTBIISIETCS OOMH pas IpH
MIPECTaBICHUH 3asBICHHS CO BCEMH HEOOXOMUMBIMU JOKYMEHTaMU;

ONMH pa3 B cilyyae HEOOXOIMMOCTH IIOJyYEHHs pe3yJibTaTa INpeAoCTaBICHUS
MYHUIUIATBHOW ycnyru B HMcemomautensHoM komurere wmwin MOLL B dopme
9K3eMIUIsIpa 3JIEKTPOHHOTO JOKYMeHTa Ha OyMa)KHOM HOCHUTEIE.



[TpOJOIKUTEIFHOCTS OAHOIO B3aUMOJENHCTBUs 3asBUTENS C JOJDKHOCTHBIMHU
JUIIAMH [IPH TPEIOCTaBICHUN MYHULUIIAJIBHOM YCIIyry HE IIPEBBIIIAET 15 MUHYT.

3asBUTEJIb BIIPaBe OLEHUTh Ka4eCTBO IPENOCTaBICHUS MyHULIUIIAIBHON YCIYTH C
TIOMOIIBIO YCTPOMCTB IOABMXKHON panuoTene(OHHOH CBA3HM, C HCIOJIB30BAHUEM
Pecny6nukanckoro nopraja, TEpMUHAIBHEIX YCTPONUCTB.

2.15.3. Madopmanus 0 xole NPefoCTaBIeHHs MyHUIMIIAIBLHOM YCIIYyIH MOXET
ObITh IIOJydyeHa 3asBUTENeM B JIMYHOM KkabuHere Ha ExunoM mopraie,
Pecrybimukanckom noptaine, B McrionaurensHoM komurere, MOLI.

2.15.4. TlpemocTtaBieHWe MYHHUIIUIAIBHOM YCIYTHM OCYLIECTBISETCS B JIIOOOM
M®I] mo BbIGOpY 3asiBUTENs] HE3aBUCHUMO OT MECTa €ro JKUTEJIbCTBA WM MeCTa
(haKTHUECKOTO MPOKHUBaHUs (TIpedbiBaHus1) Ha TeppuTopuH Pecnybinuku TaTapcTaH 1mo
9KCTePPUTOPUATBEHOMY NPUHLIUILY.

MyHuIManbpHas ycjiyra B COCTaBe KOMILUIEKCHOT'O 3aIIpoca He IIPeNOCTaBIIseTCs .

2.16. Muple TpeOGOBaHUS, B TOM YHCJE YYUTHIBAIOIINE OCOOCHHOCTU IpPENOCTaBICHUS
MYHHUIMITAIEHON YCIYyrd MO 3KCTePPUTOPHANILHOMY IPUHLUIY (B Cclydae, €cld
MYHUIMITAIbHAS yCIIyra TMPedoCTaBseTCsS IO 3KCTEPPUTOPHANBHOMY NPUHLIMITY) U
0COOEHHOCTH TIPeIOCTaBICHHS] MyHULIUITAJIEHOM YCIYTH B 3JIEKTPOHHOHR dopme

2.16.1. Tlpu mpenocTaBlieHHH MYHHULHUIAIBHON YCIyTH B 3JIEKTPOHHOH (opme
3assBUTENIb BIIpaBe:

1) momyuuts UHGOpMAIMIO O TIOpsiAKE U CpoKax  IpeloCTaBIEeHUS
MYHHUIMITAJIGHOM YCIyru, pa3MmelleHHylo Ha EpunoM mnoprane, Pecmy6GiukaHckom
ropTae;

2) monaTth 3asBJIIEHHE O IPENOCTaBIEHWH MYHULMIAJBHONH YCIYTM U WHBIE
JOKYMEHTBI, HeOOXOAUMBIE [JIs1 IPEIOCTaBIEeHHs] MyHULIUITAILHON YCIIyTH, B TOM YHCIIE
JIOKyYMEHTBI U WH(OpMaIUIo, 3JEKTPOHHEBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B
COOTBETCTBUH C MyHKTOM 7.2 yactu 1 ctateu 16 @enepanpHoro 3axkoHa Ne 210-D3, ¢
HCTIONIb30BaHKeM PecrnyGnrkaHCKOro noprana;

3) monyuuTh CBEAEHMS] O XOJ€ BBHINIOJHEHHUS 3asBJICHHH O MpefoCTaBIEHUU
MYHULMIIAIBHOHN YCIyTH, IOJJaHHBIX B 3JIEKTPOHHOH QopMe;

4) oCyIIeCTBUTH OIIEHKY KauecTBa IPeJOCTaBICHUSI MyHULIUTAJILHON YCIYTH;

5) HoNydYduTh pe3yJabTaT MPEeIOCTaBICHUS MYHULHUINANbHOH YCIyrd B Qopme
3JIEKTPOHHOI'O JOKYMEHTA;

6) momath xanoly Ha pelieHue W neiictBue (6e3nelicTBue) MCrnomHUTEIHEHOTO
KOMHTETA, a TakKe ero JOJDKHOCTHBIX JIUL, MyHHUIIUITAJIBHBIX CITYKaIIX MOCPEICTBOM
Pecmy6uKaHcKoro nopra’a, noprana denepanbHOi roCyIapCTBEHHOM
UHGOPMAIMOHHONW CHUCTEMBI, oOecrednBaroleil mpoiecc nocynedHoro (BHecyaeOHOro)
oOxkajoBaHUsl  pelleHud u  JgedcTBui  (Ge3neicTBUsI), COBEpIIEHHBIX  IIPH
IPENOCTAaBI€HUH  T[OCYJAapCTBEHHBIX W  MYHHULHUIAIBHBIX  YCIAYr  OpraHaMu,
MPENOCTaBISAIOIIUMY I'OCYIapCTBEHHbBIE U MYHULIUIIAJIBHBIE YCIYTH, UX JOJKHOCTHBIMHU
JHULAMH, FOCYIapCTBEHHBIMU U MYHHUITUIIAIBHBIMU CITY KaIllUMH.



2.16.2. ®opMHupOBaHHUE 3asABIECHHUS OCYLIECTBISIETCS IOCPEICTBOM 3aIlOJIHEHHS
3JIEKTpOHHON (hOpMBI 3asiBiieHUs: Ha PecrmyOnukaHckoM moprane 0e3 HeoOXOOUMOCTH
JIOTIOJIHUTEIBLHOM TTogauy 3asBJICHHUS B KaKoH-1100 HHOHU (hopme.

2.16.3. Ilpu hopMupoBaHUU 3asiBIEHUS 00ECIEeUNBASTCS:

1) BO3MOXXHOCTb KONMPOBAHMS U COXPAHEHUS 3asBIECHUSA U HHBIX JOKYMEHTOB,
HEOOXOUMBIX IJIsl TPEOCTABIIEHUS YCIIYTH;

2) BO3MOXXHOCTb 3aIlOJIHEHUSI HECKOJIBKUMU 3asIBUTEJISIMU OJHOU 3JIEKTPOHHOMU
dbopMbI 3asiBIEHUs] NPU OOpallleHWH 3a yCIyraMu, MpeAroyiaralolliMU HarpaBlieHHe
COBMECTHOTO 3asIBJICHUSI HECKOJIBKUMU 3asIBUTEIISIMY;

3) BO3MOXXHOCTH IedaTth Ha OyMa’KHOM HOCHUTEJE KOIHUU JJIEKTPOHHOHW (HOpPMEI
3asIBJICHUS;

4) coxpaHeHHe paHee BBEAEHHBIX B 3JIEKTPOHHYIO (OpMY 3asIBICHHUS 3HAUCHUH B
11000 MOMEHT 10 JKEJIAHUIO MTOJIb30BaTelsl, B TOM YKCJIe MPU BOSHUKHOBEHUH OITHOOK
BBOJIa X BO3BpaTe JJIsl IOBTOPHOI'O BBOJA 3HAUEHUH B JIEKTPOHHYIO (hOpMY 3asBIECHHUS;

5) 3amofHEHWe TMoJied »BJIeKTPOHHOU (OpPMBEI 3asBJICHHS OO Hayajla BBOZAA
CBEICHMH 3asBHTEJIEM C UCIIOJb30BAaHUEM CBeAeHUU, pasMmemieHHbIXx B ECHA, u
CBEIECHUH, OIyOJIMKOBAaHHBIX Ha PecryOinnkaHCKOM MoOpTajie, B YacTH, Kacarolleics
CBEJICHU, OTCYTCTBYIOILUX B €AMHON CUCTEME UACHTU(PHUKALUN U ayTeHTH(UKALIUH;

6) BO3MOXHOCTb BEpPHYThCSI Ha J1000M M3 3TarloB 3allOJHEHUS 3JIEKTPOHHOMR
(Gopmsbl 3asiBIeHUsI O0€3 TOTepH paHee BBEACHHON MH()OPMAaLIHT;

7) BO3MOXHOCTH JOCTyIa 3asBUTENII K paHee IOJAHHBIM HM 3asABJIEHUSIM B
TeYeHHEe HE MEHee OJHOIO roja, a TaK)Ke YaCTUYHO C(OPMHUPOBAHHEIM 3asBIEHUSIM - B
TEYEHUE HE MEHee 3 MeCsILEB.

2.16.4. 3anuce 3aaButened Ha npueM B MOILI (nanee - 3anuch) OCyILIECTBISIETCS
nocpencTsoM PecriyOnukaHcKoro nopraia, TenegoHa KoHTakT-neHTpa MOLI,

3asBUTEIIIO NIPEOCTABIISIETCS BO3MOXKHOCTE 3aIlMCH Ha JIFOOBIe CBOOOMIHBIE IS
IIpreMa JaTy ¥ BpeMs B IpeJesax YCTaHOBIEHHOIO B MHOTO(YHKIIMOHAJIBHOM IEHTpPE
rpaduxa npuema.

3amuch Ha ONpE/EeHHYIO ATy 3aKaH4YMBAeTCs 3a CYTKH IO HACTYIUIEHHs STOM
JATHI.

JJ1s1 OCYILECTBIIEHHS IPeABAPUTENIBHOM 3aIUCH ITIOCPEICTBOM PecmyOInKaHCKOro
ropTaja 3asBUTENII0 HeOOXOAMMO yKa3aTh 3alpallliBaeMble CUCTEMOH JaHHEIE, B TOM
quCIe:

(pamunuio, UMsi, 0TUECTBO (TIPH HAIUYKN ),

HOMep TenedoHa;

aZipec 3JIEKTPOHHON MOYTHI (IO YKEeJIAHHIO );

XKenaeMylo IaTy U Bpemsi Ipuema.

B ciyyae HECOOTBETCTBHMSA CBEIEHHH, KOTOpPBIE COOOIIMN 3asBUTENb IPH
NpeIBAPUTENIbHON 3alKCH, IOKyMEHTaM, NPEACTABIECHHBIM 3asBUTEJIEM IIPH JTHYHOM
IpueMe, IpeIBapUTeNIbHas 3alIUCh aHHYIUPYETCS.

IIpu ocylecTBIEHHUU NpPEeIBApUTENIBHON 3allUCH 3asBUTENI0 O0ECIIEYHBAETCS
BO3MOXXHOCTBL pacredararh TaJlOH-IIOATBEPXKIeHUe. B ciydae, ecnu 3asBUTEH
COOOLIMT anpec 3JIeKTPOHHON IOYTHI, HA YKAa3aHHBIM agpec TakkKe HaIpaBIsLeTcs



WHPOpPMAaLIKs O MOATBEPKACHNUN NPEBAPUTEIBHOMN 3alIUCH C YKa3aHHEM JaThl, BpEMEHU
U MecTa Ipuema.

[Tpu oOCyILECTBIEGHUH IpeABapUTEIbHON 3alMCH 3asBUTENb B 0043aTENIBHOM
nopsiaKe HHGOPMHUPYETCSI O TOM, YTO IIpeJBapUTe/IbHAs 3allMCh aHHYJIHPYETCS B Cllydae
€ro HeSIBKU I10 HCTEUECHHUH 15 MUHYT C HA3HAUeHHOI'0 BPEMEHHU IIpHUeMa.

3asiBUTENb B JIIOO0OE BpeMsl BIIpaBe OTKAa3aThCsl OT MPEABAPUTEIBHON 3aIHCH.

3amperqaercsi TpeOOBaTh OT 3asBUTENS] COBEPLUCHUS HHBIX ACHCTBUH, KpoMme
MIPOXOXKICHHSI UASHTU(GUKALNN U ayTeHTU()UKALUU B COOTBETCTBUM C HOPMaTHUBHBIMU
npaBoBEIMH akTaMu Pocculickoid @enepauuu, ykKazaHHs LENIM [pHeMa, a TaKkKe
NPEOCTaBICHUS] CBEJEeHUHM, HEOOXOMUMBIX IJIsl pacdera JIUTEIbHOCTU BPEMEHHOIO
WHTepBajia, KOTOPBIM HE0OX0AMMO 3a0pOHUPOBATE JJIsl IpHUEMa.

3. CocraB, noc/1eA0BaTeIbHOCTb H CPOKH BbINOJIHEHHSI aIMHHHUCTPATHBHbIX
npoueayp, Tpe0oBaHHsl K NOPSIAKY HX BbINOJHEHHs, B TOM YHcJie 0COOEHHOCTH
BbINOJIHEHHs aIMHHHCTPATHBHBIX NPOLEedYP B 3JIEKTPOHHOH (hopme, a TaKKe

0c00eHHOCTH BbINOJIHEHHsI aIMUHUCTPAaTHBHbIX NpoLe1yp B
MHOro¢yHKIHOHAJbHBIX LIEHTPaxX

3.1. Onucanue nocneoBaTeIbHOCTU ASUCTBUYM TP MIpeaOCTaBIeHUN
MYHULIUIIAIBHON yCIIyTH

3.1.1. IlpenocTaBieHre MYHHIUNAIBHON YCIyTH BKJIIOYAeT B cels Cleayrolue
aIMUHUCTPATUBHBIE TPOLEAYPHI:

1) KOHCYNBTUpPOBAHUE 3asIBUTEIIS;

2) IpUHATHE M PAacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asiBUTEJIEM;

3) HampaBJIeHHEe MEXXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacCTBYIOLIHE B
NIPENOCTaBIEHUU MYHULIUTIAIBHON YCITyTH;

4) moAroToBKa pe3yJibTaTa MyHHUIUIIAIBHON YCIyTH;

5) BeImaua (HampaBJIeHNE) 3asBUTENIO Pe3yJIbTaTa MyHHULUITIATBHON YCIyTH;

6) ucnpaBiieHle TEXHUIECKUX OIIHOOK.

3.2. OkazaHue KOHCYJIbTalUi 3assBUTEIIO

3.2.1. OcHoBaHueM Hayajga BBIIOJHEHHUS aIMUHHUCTPATHBHON MPOIEIyphI
ABIsIeTCs OOpallleHWe 3asBUTEeNsI II0 BOIpOCaM, CBS3aHHBIM C IPEIOCTaBIEHHEM
MYHULUIIAJIBHON YCIIyTH.

JODKHOCTHBIM ~ TMLOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a  BEITIOJHEHHE
aIMUHUCTPATUBHOMN MPOLEAYPbI, SIBJSETCS:

npu obpateHuu 3asasutens B MOL] — pabotauk MOL;

npu OOpallleHHH 3asBUTENS B VICIIOJHUTENBHOIO KOMHTETa — 3aMECTHTEIh
PYKOBOAMTEJNS  HCIIOJIHHUTEIBHOIO KOMHUTETa (lajgee - JIOJDKHOCTHOE  JIUIO,
OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE).



3.2.2. 3asgBUTENb BIpaBe OOPaTUTHCA 3a KOHCYJbTALlMEH O IOpsOKEe U CpoKax
IIpeJOCTaBleHus] MyHHLUNAIbHOH ycinyrn B MOL[ nuuHo u 1o TenedoHy U
AJIIEKTPOHHOM ITOYTE.

PaGoTtuux M®L] KOHCYNBTUDPYET 3asBUTENs, B TOM YHCIE IO COCTaBy, Gopme
TIpeCTaBIIeMON JOKYMEHTAlMH U APYTHM BOIPOCaM [JIsl [OJIyY€HHUs MyHHULANATbHOU
YCIIYTH.

3asgBUTENL MOXET I[OJNYYHUTh HWH(QOpPMaLMIO O TIOpsANKE IIPESOCTaBIICHHUS
MyHUIMOANBHON ycyru Ha oduruansHoM caiite ML http://mfcl6.tatarstan.ru.

AJZIMMHHUCTpATUBHBIE TIPOLENYpPhl, YCTaHAaBIMBAEMBbIE HACTOSIIUM ITyHKTOM,
BBITIOJTHSIFOTCS. B IeHb OOpallleHus] 3asBUTE]I.

Pe3ynpTaTaMu  BBINOJIHEHHMS ~ aAMMHUCTPAaTUBHBIX  MPOLENYp  SIBISIOTCS:
KOHCYJIBTAL[UsI IO COCTaBy, (opme MpeAcTaBiIsIeMOil MOKYMEHTAuH W IPYTUM
BOIIPOCaM, HEOOXOIUMBIM JJIsI TOTy4YEeHHsI MyHULIMITAIbHON YCIyTH.

3.2.3. 3asBuTeNb BripaBe 00paTUTHCS B VICTIOMHUTENBHBIM KOMUTET 110 TeIe(QOoHy
¥ OJIEKTPOHHOW [MMOYTe, a TakKe IIONyYUTh KOHCYJIbTallMIO Ha Pecrmybnukanckom
nopraje, caiite VICIIOJHUTENPHOrO KOMHUTETa O IOPSAKE M CPOKax IpeIoCTaBIICHHUS
MyHUIMIAIBHOW yCIyrH, B TOM 4YHCIe II0 COCTaBy, (opMe IpelacTaBlsieMOi
JTOKYMEHTALU! U IPYTUM BOIIpOcaM AJIS IOJTy4YeHHs MyHHUIUIIAIEHON YCIIyTH.

JIOJKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJNbTHPOBaHHE HH()OPMUPYET
3asiBUTENII B COOTBETCTBHH C TpeOoBaHUsSMU IyHKTa 1.3.4 agMHUHUCTPATHBHOIO
periiaMeHTa.

AIMUHUCTpAaTUBHBIE TMPOLENYpPbl, YCTAHABIMBAEMBIE HACTOSLIUM IIYHKTOM,
BBITIOJIHSIOTCS. B TEUEHUE TPeX pabovux AHEW cCo JHS MOCTYIICHHUS O0palleHHs.

PesynpraTaMi  BBIIOJHEHMs]  aJAMHUHUCTPAaTHUBHBIX  IPOLELYp  SABIAIOTCH:
KOHCYJIBTAIlMH TI0 COCTaBy, (opMe IpeNCcTaBIsIeMONd JOKYMEHTalud M JIPYIHM
BOIIpOcaM, HeOOXOAUMBIM JIJIsl IIOMYYEHUs MyHULUIIAIBHON YCIIyTH.

3.3. [IpuHATHE U pacCMOTpPEHUE KOMITJIEKTa JOKYMEHTOB,
IIPEICTABIEHHBIX 3asBUTEIEM

3.3.1. Ilpuem OKyMEHTOB ISl IPEAOCTABICHUS MYHHULUIIAIILHON YCIYyI'H Yepe3
MO®I] unu ynanenHoe pabouee mecto MOLI.

3.3.1.1. 3asgBuTens (npeacraButTenb 3asButessi) odpamaercs B MOL] ¢ 3anpocom
O TPEAOCTAaBICHUM MYHHMLHUIAIBHOW yCIYyrM M IIPEACTaBIseT JOOKYMEHTHI B
COOTBETCTBHH C ITyHKTOM 2.5 aIMUHUCTPATUBHOIO PErIaMEHTa.

3.3.1.2. PabotHux M®L], Benyiuii nprem 3asiBJICHUMN:

ompenenseT npeaMeT 00palleHus;

yIOCTOBEPSIET IMYHOCTD 3asIBUTEIIS;

IIPOBOAUT MPOBEPKY MOJHOMOYMH JIMLA, TONAIOILEr0 TOKYMEHTEI,

IIPOBOJUT TPOBEPKY COOTBETCTBHs OOKYMEHTOB TpeOOBaHHUAM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHHUCTPATUBHOIO PEriIaMEHTa;

3aII0JIHSIET AJIEKTPOHHYI0 Popmy 3asiBieHust B AVIC MOL];



Opd  TPEJOCTaBIeHWH  JOKyMEHTOB,  YKa3aHHBIX B  IyHKTe 2.5
aIMUHHACTPATHBHOTO  perjiiaMeHTa Ha  OyMa)XHOM  HOCHUTENE,  OCYILLECTBISAET
CKaHHPOBaHUE MPEACTABICHHBIX JOKYMEHTOB;

pacrnieuathiBaeT 3asBieHue u3 AMC MOLI;

mepenaeT 3asiBUTENIO Ha IIPOBEPKY U IIOIIMCAHHE,

TI0CJIe MTOAMKUCAHUS CKaHUPYeT noAmnucanHoe 3asBienrne B AMC MOL;

sarpyxaer B AVIC M®I] nokyMeHTEI, peACTaBIeHHbIe B 3J€KTPOHHON (opMme
WA DIIEKTPOHHBIE 00pa3bl OTCKaHHPOBAHHBIX NOKYMEHTOB, ()OPMUPYET 3JIEKTPOHHOE
JEeJ10;

BO3BpAIIIAET MOANKUCAHHOE 3asiBIIEHUE U OPUTHUHAIIBI OYMa)KHBIX JOKYMEHTOB;

BBIIA€T 3assBUTEIIIO PACIIUCKY B IpHeMe JOKYMEHTOB.

AIMUHUCTpaTUBHBIE TMPOLEAYpPhl, YCTAHABIHMBAeMble HACTOSIIUM IIyHKTOM,
BBITIONHSIIOTCS. B IEHb OOpaIeHus 3assBUTEILS.

Pe3yipTaTaMu BBIITOJHEHUS AMUHUCTPATHBHBIX IIPOLELYP SIBISIOTCSA: TOTOBOE K
OTIIpaBKe 3asIBJICHHUE U ITaKET NJOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiseT NaKeT [JOKYMEHTOB, IPUHSATBIX OT
sasButesiss B Oprad B 2JIEKTPOHHOH (opme (B cocTaBe MAKETOB 3JIEKTPOHHBIX NIEN) B
TeYeHHe OJHOTO pabodero MHS €O JHS OOpallleHWs 3asBUTENsI B CTPYKTypHOE
noapazaeneHue MOLI,

PesynpTaTamu BBITIOJHEHUSI aIMUHUCTPATUBHBIX IIPOLEAYP SIBIISIOTCS: 3asBICHUE
U IaKeT JOKYMEHTOB (9JIEKTPOHHOE [eJio), HarpabjieHHble B Opras, MocpeicTBOM
CHUCTEMBI 3JIEKTPOHHOI'O B3aUMOEHCTBUS.

3.3.2. TlpueM HNOKyMEHTOB IUIsl INpPEANOCTABICHUS MYHHLUIIAJIBHOW YCIYyTd B
3JIeKTpOHHOU (hopme uepe3 PecryOnrkaHCKui mopTail.

3.3.2.1. 3asBuTeNns s MOJAUYM 3asBICHUSI B 3JEKTPOHHOU (hOpMe BBINOIHIET
clleyIoIlre NeHCTBHUSA:

BBIMOJIHSIET aBTOPU3ALIHIO;

OTKpBIBaeT GOpMY JIEKTPOHHOTO 3asIBJICHUS;

3armonHseT (OpMy BJIEKTPOHHOIO  3asIBIEHHS, BKIIIOYAIOIIYI0 CBEIEHUS,
HeoOXOIUMBIe U 00sI3aTeIbHbIe IS IIPEOCTaBICHNS MyHULIUITAJILHOR YCIIyTH;

MPUKPEIUIIeT JOKyMEHTHl B JJEKTPOHHOH (OpME HIM 3JIEKTPOHHBIE 00pasbl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJIeHUs (TIpU HEOOXOAUMOCTH);

MOATBEp)kKaaeT (aKkT O3HAKOMJIEHHS U COIVIaCUsl C YCIOBUSMU M IIOPSIAKOM
MPEeIOCTaBICHUS MYHHUIUTIAIBHONW YCIYrd B 3JIEKTPOHHOM Qopme (yCTaHaBIUBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIacuH B (POpME 3JIEKTPOHHOIO 3asIBICHNU );

MOATBEPXKIAAeT  TOCTOBEPHOCTH COOOLIEHHBIX CBeleHUH (ycTaHaBIKBaeT
COOTBETCTBYIOIIYIO OTMETKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

OTIIPaBIISIET 3ar0JIHEHHOE 3NEKTPOHHOE 3asBIICHUE (HaXXuMaeT
COOTBETCTBYIOILYIO KHOIKY B (pOpMe 3JIEKTPOHHOTO 3asIBICHUS );

JJIEKTPOHHOE 3asBJCHUE IIOAMNUCHIBAETCS B COOTBETCTBUH C TpeOOBaHUSAMHU
MmyHKTa 2.5.3 aAIMUHUCTPATUBHOIO PETaMeHTa;

TOJIy4aeT yBeOMJIeHUEe 00 OTIPaBKe 3JIEKTPOHHOTO 3asIBIICHUS.

dopMaTHO-J10ruuecKas IIpoBepKa c(OpMHUPOBAHHOI'O 3asIBIICHUS
OCYILECTBIIIETCS IIOCJIE 3aIOJHEHMs 3asBUTENIEM KaXKIOTO W3 IIOJIEH 3JIEKTPOHHOH



¢Gopmsl 3asBieHus. [Ipy BBIABIEHMH HEKOPPEKTHO 3aIIOJHEHHOTO IOJIS 3JIEKTPOHHOM
(GopMBI 3asBIEHHS 3asBUTEIb YBENOMIISIETCS O XapaKTepe BbISBICHHOW OIIMOKA H
mopsiiKe  ee  yCTpaHeHWs  IOCPEACTBOM  MH(DOPMAIMOHHOTO  COOOIIEHUs
HETIOCPEICTBEHHO B 3JIEKTPOHHON (hOopMe 3asiBICHUSI.

AIMUHUCTPAaTUBHbBIE IIPOLENYpPhl, YCTAaHABIMBAaE€Mble HACTOSIIUM IIyHKTOM,
BBITIOJIHSIIOTCS B IeHb OOpallleH!sl 3asBUTEIIS.

PesynpraramMu  BBIIOJIHEHUS  aAMHHUCTPAaTUBHBIX  IPOLEAYp  SIBISIOTCS:
JJIEKTPOHHOE [€JI0, HalpaBleHHOe B VICIOTHUTENBHBIA KOMUTET IIOCPEACTBOM
CUCTEMBI JIEKTPOHHOI'O B3aUMOIEHUCTBUS.

3.3.3. PaccmoTpeHHe KOMILIEKTa JOKYMEHTOB VICIIOITHUTEIBHOIO KOMUTETA.

3.3.3.1. OcHoBanueM Hayaja BBIOJHEHUs aIMUHUCTPATUBHOW MPOLEAYPEI
SIBJIIETCSl TIOCTYIUIEHWE 3asIBI€HHsST W HHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
NIPEeNOCTABICHNS MYHULUMIIAJIBHON YCIIyTH.

JOJDKHOCTHBIM ~ JTMLIIOM  (paOOTHHMKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHHE

aIMUHUCTPATUBHON IIPOLE LY PBI SIBJISIETCSI 3aMeCTUTEIb PYKOBOIUTEJISI
UCTIOJHUTENFHOTO KOMHTETa Jajnee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHEM
JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, B Clydae
oOpalleHus 3asBUTEJIS C 3asiBJI€HUEM B VICIIOTHUTENbHBIH KOMUTET:

oIpenensieT IpeaMeT oOpalleHus;

yCTaHaBIIMBAET JIMYHOCTh 3asSBUTEIIS;

IIPOBOJUT IIPOBEPKY MMOJHOMOYHNH JIMLA, TOAAIOLIEr0 TOKYMEHTHL,

IIPOBOAMT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPeOOBaHUSIM, yKa3aHHBIM B
IMyHKTe 2.5  aAMMHUCTPAaTHBHOIO  perjaMeHTa,  IPOBEPKY  COOTBETCTBUS
IIPEACTAaBJICHHBIX  JOKYMEHTOB  YCTAHOBIEHHBIM  TpeboBaHUsSM  (Hamjexallee
oopmiieHHe KONMUH AOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYUCTOK, IPHUITHCOK,
3aUEpPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN ),

3allOJIHSAET  DJIEKTPOHHYIO  (GOpMy  3asiBI€HHS B  aBTOMATH3UPOBAaHHOMU
MH(QOPMallMOHHON cHcTeMe, IpeJHa3sHaueHHOM i1 OKa3aHUsl TOCYIapCTBEHHBIX WU
MYHHULUINAIBHBIX YCIIYT;

OpyM  TPENOCTaBICHHMHM  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aIMMHHCTPAaTHBHOIO  perjlaMeHTa Ha OyMa)XHOM  HOCWUTEeNle, OCYIIECTBIISET
CKaHUPOBAHUE MIPEACTABIECHHBIX TOKYMEHTOB;

pacreyaTsIBaeT 3asiBlICHUE;

IepeNaeT 3asBUTENIO Ha IPOBEPKY U MOANUCAHUE;

I10CJI€ MOJIMCAHNS CKaHUPYET MOAIIUCAHHOE 3asIBJIEHUE;

3arpy’kaer B aBTOMAaTU3UPOBAHHYIO UH(POPMaLIOHHYIO CUCTEMY,
IpeIHa3sHaYeHHYI0 JUIs OKa3aHWs TOCYJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYyT
JOKYMEHTEI, IpEeACTaBIeHHBIE B JJIEKTPOHHON (hopMe WIIM 3JIEKTPOHHBIE O0pa3bI
OTCKaHHPOBaHHBIX JOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE JEJIO;

BO3BpalllaeT ITOJAIMCAHHOE 3asBICHUE WU OPUIHMHAIBl OyMaKHBIX JIOKYMEHTOB
3asIBUTEJIIO;

BBIZA€T 3asBUTEJIIO PACIIUCKY B IIpUEMeE JOKYMEHTOB.



B cnyuae Hajqu4¥s OCHOBaHUH I/ OTKasa B MpHEME NOKYMEHTOB JOJDKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTCIS O HaJIUM4UU
MPETIATCTBUH Jisl TIpHeMa 3asBICHHsS ¥ BO3BPALIAET €My JOKYMEHTHI C OOBACHEHHEM
coJllepKaH¥s BBISIBICHHBIX OCHOBAHWM Ui OTKa3a B IIpUeMe TOKYMEHTOB.

3.3.3.3. JIO/DKHOCTHOE JIUIO, OTBETCTBEHHOE 3a IpPHEM JOKYMEHTOB, IIOCTIe
IIOCTYIIJICHHS JOKYMEHTOB Ha pacCMOTpPEHHUE:!

TIPUCBAaNBAET 3asBICHUIO HOMEP B COOTBETCTBMU C HOMEHKJIATYPOU JeN U CTaTyC
«ITpoBepka NOKYMEHTOBY,

M3y4aeT [MOCTYNHBIINE OJJIEKTPOHHBIE J€ja, B TOM YHCIE IPHIOXKEHHBIE
3asIBUTENIEM JOKYMEHTHI B 9JIEKTPOHHON (OpMe U 37IeKTPOHHEBIE 00pa3kl TOKYMEHTOB;

IpOBepseT KOMIUIEKTHOCTh, YNTAEMOCTb JJIEKTPOHHBIX 00pa30B OKyMEHTOB;

IpoBepsieT COONIOCHHE YCIOBUM NEHCTBUTENBHOCTH JJIEKTPOHHOW IIOIIHCH,
mocpefcTBOM oOparneHuss K EnuHomMy mopTanmy (B Cliydae, €CIH  3asBHTENIEM

Mpe/ICTaBlIECHbI 3JIEKTPOHHBIE JIOKYMEHTHI, TIOATTICAHHBIE YCUIIEHHOU
KBaNU(pULIUPOBAHHON 3JIEKTPOHHO MOIIHCEIO).
[Ipu HAJIUYUU OCHOBaHMUH, MpeLyCMOTPEHHBIX IIyHKTOM 2.7.1

aJIMUHHCTPATUBHOIO pErJiaMeHTa, IO/ArOTaBIMBAeT IIPOEKT pElleHHs 00 OTKase B
npreMe JOKyMEHTOB, HEOOXOIUMBIX JJIs IPEAOCTABIEHHUS MyHUIUITATbHON YCITyTH.

B ciyuae, ecnu B pe3yibTaTe INPOBEPKH YCUJICHHOW KBaIM(DUUMPOBAHHOM
3JIEKTPOHHOM ITOAMUCH BBUIBICHO HECOONIOJIEHHE YCIOBHM €€ NeHCTBUTENBHOCTH,
IIPOEKT peIleHuss 00 OTKa3e MOJDKEH COIepXaTh IyHKTEl cTaThd 11 DemepansHOro
3akoHa Ne 63-D3, KOTOPBIE MOCIYXWIHM OCHOBAaHUEM [JIsI €r0 IPUHATHS.

[Ipoekt peruennsi 00 OTKase B IIpUeMe JOKYMEHTOB, HEOOXOMUMBIX IS
TPENOCTABIEHUs] MYHHULMIIAIBHON YCIYrH, ¢ yKa3aHMEM IIpUYMH OTKas3a (B Ciydae,
ecId OCHOBaHMs JJjis OTKasa B I[pUeMe JOKYMEHTOB, HEOOXOAMWMBIX IS
MPEOCTABICHUSI MyHULMIIANBHON YCIyrH, CBsI3aHBI C HapyILIEHHMEM YCTaHOBJICHHBIX
TpeOOBaHUH K TakUM AOKyMEHTaM, OCHOBaHHMs Ul OTKasa B IPHEME HOKYMEHTOB
JIOMKHBl COAepKaTh MHQPOPMALMIO O HAUMEHOBAaHWM IOKYMEHTOB (MHGpOpMAIWH,
CBENEHMH), KOTOpble He IIPEeICTaBICHBl, CONep)KaT HEeNOCTOBEpHblE M (WIH)
IPOTUBOPEUYMBEIE CBEIEHNUS, ODOPMIICHBI C HAPYILIEHHEM YCTaHOBJIEHHBIX TpeOOBaHuIA),
HAIpaBJSIeTCS. Ha COIVIACOBAaHUE B YCTAaHOBJIEHHOM IOPSAKE IOCPENCTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa.

CornacoBaHue IIpoeKTa pelleHus o0 oOTkaze B IIpUeMe IOKYMEHTOB,
HEOOXOOUMBIX IS TPEJOCTABICHUsS] MYHULUIAIbHOM YCIYTd, OCYIUECTBISAETCS B
MOpsIKE, TIPEyCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATHBHOIO PeTJIaMEHTa.

B ciayyae OTCYTCTBUSI OCHOBaHMM [UIsl OTKa3a B IIpHeMe JOKYMEHTOB,
[PEIyCMOTPEHHBIX ITyHKTOM 2.7.1 agMHHMCTPaTMBHOIO DerjaMeHTa, HOJDKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TeUE€HHE OJHOI0 pabodero JHS CO JHS
MIOCTYIUIEHHUS 3asIBJIEHMSI, HAMIPaBisIeT 3asBUTEII0, YKa3aHHBIM B 3asBJIEHHH CIIOCOOOM,
yBEIOMJIEHHE O MOCTYIUICHHH 3asBJIECHHUs, COAEpPIKAILEe BXOIAIINN pETUCTPAlIMOHHBIH
HOMep 3asBlIeHMs, JaTy IOJydeHHs 3asBJICHUs, INepeueHb HauMEHOBaHUHN (aHoB,
IPeCTaBICHHBIX K HEMY JOKYMEHTOB, AATy IOJY4Y€HHUs Pe3yJIbTaTa MyHHUIUIAIbHON
YCIIyTH.



3.3.3.4. HcnonHeHHMe TIpoLeAyp, yKa3aHHBIX B myHKTax 3.3.3.1, 3.3.3.3
aIMHUHUCTPATHBHOIO  pErJlaMeHTa, IpU HAIWYHH TEXHUYECKOHM BO3MOXXHOCTH
OCYIIECTBIISICTCSI B aBTOMATHYECKOM PEXXUME C HCII0JIb30BaHHEM aBTOMATH3UPOBAHHOM
MH(QOPMAMOHHON CHCTeMBI, NpeIHa3HauYeHHOW [UIsi OKa3aHWs TOCYJapCTBEHHBIX M
MYHUIUITAIBHBIX YCIIYT.

3.3.3.5. AIMWHWCTpaTUBHBIE NPOLELYPHl, yCTaHABIWBAEMBIE ITYHKTOM 3.3.3
aIMUHHUCTPATUBHOTO PETJIAMEHTA, BBIIOJIHAIOTCS B TEUEHHE OAHOTO pabodero JHS CO
IHs IOCTYTUIEHUS 3asBJICHUS HA PACCMOTpPEHHE.

Pesynpratamul BBINONHEHNS aAMHHICTPATUBHBIX [POLELYP SBISIOTCS: IPUHSATHII
Ha pPacCMOTPEHHe KOMIUIEKT IOKYMEHTOB MJIM MPOEKT pelleHus o6 OTKase B IpHeMe
JOKYyMEHTOB, HEOOXOAMMBIX ISl IIPEIOCTABICHHUS] MyHULIMITAIBHON YCIyTH.

3.4. HarpaBnenue MeXBeIOMCTBEHHBIX 3al[POCOB B OPraHBbl, Y4aCTBYIOIIYE B
IPENOCTaBIIEHUH MYHULUIIATBHOMR yCIIyTru

3.4.1. OcHOoBaHHEM Hayaja BBIIOJHEHUS AJAMUHUCTPATUBHON IIPOLELYPBI
ABJIICTCS IIOJyYEHUE JOJDKHOCTHBIM JIMLOM (PaOOTHUKOM), YIIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE aJAMHMHUCTPATUBHON IPOLENYPEI, OT JOJKHOCTHOrO Jjuia (paboTHHUKA),
OTBETCTBEHHOTO 3a IIPHUEM OKYMEHTOB, IPUHATBIX OT 3asIBUTEIIS JOKYMEHTOB.

JOJDKHOCTHBIM ~ JIMIIOM ~ (paGOTHMKOM), OTBETCTBEHHBIM 33  BEIIOJIHEHHUE
aIMUHHUCTPATUBHOM IPOLENYPHI, SIBIISIETCSI 3aMECTHUTEND PYKOBOAUTES
HCTIOJTHUTEJILHOIO KOMHTeTa (Jajee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 34
HarpaBJIeHuE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIo;1DKHOCTHOE JIMLO0, OTBETCTBEHHOE 33 HAIPAaBIIEHUE MEXXBEJOMCTBEHHBIX
3aIpocoB, (HOPMHUPYET M HAMpABIIAET B IJIEKTPOHHON (POpMe IOCPENCTBOM CHCTEMEI
MEXXBEJOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aMMOMAEHUCTBUS (IPU OTCYTCTBHH TEXHHUYECKOM
BO3MOXXHOCTH — WHBIMH CIIOCOOaMH) 3ampochl O IPEJOCTABIEHUH JOKYMEHTOB W
CBEJICHUH, IIPElyCMOTPEHHBIX IYHKTOM 2.6.]1 aMHHHCTPATUBHOIO periaMeHTa.

AIMMHHCTPATUBHBIE IPOLELYPbl, yCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBIIIOJIHSIIOTCS B IEHD MIPUHATHS 3asBJICHUS Ha PACCMOTPEHHE.

PesynbTaTaMu  BBINOJHEHHS — aIMHHHCTPATHBHBIX NpoLenyp  SIBJISIFOTCS:
HAaIpaBIEHHBIE B OpraHbl BJIACTH W (WIM) IOABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3allly 3aIpoCHl.

3.4.3. CneunaqucTel  IMOCTABIIMKOB MAaHHBIX HA  OCHOBAHUHU 3aIIpOCOB,
NOCTYIMBIIMX YEPE3 CUCTEMY MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEHCTBUS,
NPENOCTAaB/IAIOT  3alpalllBaeMble JOKYMEHTHl (MH(GOPMALMIO) MIH HANpPaBISIOT
yBeoMIieHHsI 00 OTCYTCTBHM JOKyMeHTa M (Wiin) MHPOPMALMU, HEOOXOOUMBIX IS
MPEeOoCTaBICHUS MyHUIIMNIAIBHOW YCIYTH (Jajee — yBeJOMIIEHHE 00 OTKase).

AJIMMHHCTpaTUBHBIE TPOLEAYpPhl, YCTAHABIUBAEMBIE HACTOSIIUM IIyHKTOM,
BBIMTOJIHAIOTCS B TEUEHHE TPeX OHEH CO [HA INOCTYIUICHHS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3alLHiO, MPeOCTABJIAIOIINE NOKYMEHT W HH(OpPMAIHIO,
CCJIM UHBIC CPOKHU NMOATOTOBKH M HAllPaBJIEHHUs] OTBETA Ha MEXXBEJIOMCTBEHHBIHM 3arrpoc
He YCTaHOBJIEHBI ()elepaNbHBIMU 3aKOHAMH, IPaBOBBIMH aKTaMU [TpaBuTenscTBa



Poccuiickoit @enepaliu U NPUHATEIME B COOTBETCTBHH C (efepalbHBEIMU 3aKOHAMH
HOPMAaTHUBHBIMH IIPaBOBBIMU akTaMu Pecrybnuku TaTtapcraH.

PesynpraraMu  BBINOJNIHEHWs] ~ aMUHUCTPATUBHBIX  IPOLEAYP  SABJISIOTCS:
IOKYMEHTBI (CBENEHHUs), HE0OOXOAUMBIE IS NIPEeOCTABICHNUS MYHULIUIIAIBHON YCIIyTH,
nubo yBenoMyIeHHe 00 OTKase, HalpaBIeHHbIE JODKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HaIpaBJIEHHE MEXKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOMXKHOCTHOE JINLIO, OTBETCTBEHHOE 3a HAIlpaBJIEHHE MEXXBEJOMCTBEHHBIX
3aIpOCOB:

IOJIyYaeT 3anpalliBaeMble 4epe3 CUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJEHCTBUsA JOKYMEHTBl (CBEIEHHS), HEOOXOAMMBIE IS IIPEJOCTaBIIECHUS
MYHHUIMIIANEHON YCIyr|, INOO yBeAOMIIEHHe 00 OTKa3e IPU OTCYTCTBUU JOKYMEHTA U
(unu) uaDopMaLnH;

npu HAJIUYNN OCHOBaHHUH, IIpe1yCMOTPEHHBIX IIyHKTOM 2.7.1
aJIMUHUCTPATUBHOIO PpErJIaMEHTa, IIOJArOTaBIMBAaeT IPOEKT pelIeHHS 00 OTKase B
pHeMe JOKYMEHTOB, HEOOXOAUMBIX AJIs IPEAOCTABIEHHSI MyHHUIUITATbHOU YCIIyTH.

IIpoekt pemenus o6 oOTKaze B MpueMe JOKYMEHTOB, HEOOXOIMMBIX JUIS
NPEeAOCTABIEHNS] MYyHHUIUIIAIBHON yCIyrd, ¢ yKa3aHHeM IpUYMH OTKasa (B Ciydae,
€CIK  OCHOBAHMs [IJI1 OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOOUMBIX IS
[IPEOCTABIEHNs] MYHMLMIIAIbHON YCIYTH, CBSI3aHBI C HapyIIeHHEM YCTaHOBJIEHHBIX
TpeOOBaHUH K TaKUM JOKYMEHTaM, OCHOBaHMsS [Usi OTKa3a B IPUEME JOKYMEHTOB
TOJDKHBI  cOoflep)KaTh HH(OPMAIMI0O O HAUMEHOBAaHWH [OKYMeHTOB (MH(pOpMaluy,
CBEJIEHHH), KOTOpBIE He TpPEACTaBIEHbl, COIEPXKAT HEeJOCTOBEpHBIE M  (UIIHK)
IPOTHBOPEYUBBIE CBENEHNS, OQOPMIIEHBI C HAPYIICHUEM yCTAaHOBICHHBIX TPeOOBaHMI),
HampaB/IsieTCs Ha COMIACOBAaHHE B YCTAaHOBIEHHOM IOPSIKE IMOCPEACTBOM CHCTEMEI
3JIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBanue IpoekTa pemleHHs 00 OTkaze B MpHEME HOKYMEHTOB,
HEOOXOMUMBIX Ul MPEeNOCTABICHUS] MYHHLHUIIATHHOM YCIyrH, OCYILECTBISETCS B
MOpsZIKe, IPEIYCMOTPEHHOM IIyHKTOM 3.5.3 aAMHHHUCTPATUBHOIO PErjaMeHTa.

AMMHUCTPATUBHBIE TPOLENYpPbl, yCTaHABIMBaeMble HACTOSIIAM IIyHKTOM,
BBITIOJTHSFOTCSL B IEHB IOJIy4Y€HUs CBEIEHUH 10 MEKBEOMCTBEHHBIM 3aIIpOCaM.

PesynpraTamMy  BBINOJHEHHs ~ aIMHHHCTPATUBHBIX  NPOUELYP  SBISAIOTCS:
JIOKYMEHTBI (CBEIEHHU), HEOOXOAUMBIE UL NPEIOCTaBICHUS] MyHUIIUTIAIBHON YCIIyTH,
NPOEKT pelleHus o0 oOTKaze B IpUeMe JOKYMEHTOB, HEOOXOOUMBIX IS
IIPEOCTABIEHUSI MyHULIMTIATBHONW YCITYTH.

3.4.5. UcrnonseHue Ipolenyp, YyKasaHHbIX B IyHkrax 3.4.2, 3.4.4
AOIMUHUCTPATUBHOIO  pErNIaMeHTa, IMpH HAIWYUA TEXHHYECKOH  BO3MOXKHOCTH
OCYIIECTBISIETCSI B aBTOMAaTHYECKOM PEXKMME C UCIIOIb30BAHUEM aBTOMATH3UPOBAaHHOM
MH(QOPMALMOHHON CHCTEMBI, IpeIHAa3HaYEeHHON Ul OKAa3aHWs TOCYINAapCTBEHHBIX U
MYHUUHUNAJIBHBIX YCIyr, B TOM UYHCIE C MOMEHTa pEerucTpalid 3asBIEHHs B
COOTBETCTBHUH C ITYHKTOM 2.13 aIMUHUCTPaTUBHOT'O perjaMeHTa.

3.4.6. MakcuManpHBI CPOK BBINOJNHEHMS! aIMHHHCTPATHBHBIX IPOLELYD,
yKa3aHHBIX B IIYHKT€ 3.4 aIMMHHCTPAaTHBHOIO PErJlAMEHTa, COCTABJIAET TP paboumx
JHSL.



3.5. IloaroroBka pe3ysbTaTa MyHULUITAIBHON YCIYTU

3.5.1. OcHoBaHHMeM Hayaja BBIIOJIHEHUS aJMUHHUCTPATUBHON IpOLEIypPHI
SIBJISIETCS. TIOCTYIUICHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HaIpaBJIEHUE
ME)XBEIOMCTBEHHBIX ~ 3aIlpOCOB, JIOKYMEHTOB (CBEIECHMI), HEOOXOOMMBIX I
TIPEIOCTaBICHNSI MyHULIUITATBHON yCIIyTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHBHOMN
MpOLenyphl,  3aMECTHTENb PYKOBOIUTEIS HCIIOJHUTEIBHOIO KOMHUTeTa (nanee -
JOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a IIOAIOTOBKY pe3yjbTaTa MpPeJOCTaBICHUS
MYHHUIUIAIEHON yCITyTH).

3.5.2. JIoJ)KHOCTHOE JMIO, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yJbTaTa
MIPEOCTaBICHUS MyHULIUIIAIBHON yCIIyTH:

paccMaTtpuBaeT CHOPMUPOBAHHBIM KOMIUIEKT NOKYMEHTOB, HEOOXOIOMMBIX IJis
MIpeI0CTaBIEHUS MYHULUIIAIBHON yCIIyTH;

IpYU BBISBICHUH OCHOBAaHUM [ OTKa3za B MPENOCTAaBICHUU MYHHIUIAIBHOMN
YCIIyTH, YKa3aHHBIX B ITyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErVIaMEHTa, IIOArOTaBINBAET
MIPOEKT peleHus: 00 0TKa3e B IPEIOCTaBICHUHY MyHULIUIIATbHON yCIyTH;

B CJIy4ae OTCYTCTBUSI OCHOBAaHUM IJIsl OTKa3a B IPEOCTABICHUU MYHHIUIIAIBHON
YCIyTd, TpPeayCMOTPEHHBIX IyYHKTOM 2.8.2 aJIMHUHHUCTPaTUBHOIO perjiaMeHTa, II0
UTOTaM  PAcCMOTPEHHUs  NOKyMEHTOB, HEOOXONHWMBIX  JUIsI  IpPeIOCTaBICHUS
MYHHULMIIAJBHOM yCIIyrd, IIOATOTaBIMBAaeT IIPOEKT pe3yibTaTa IpefoCTaBIeHUS
MYyHULIUIIAJIBHON YCIyrM B COOTBETCTBUM C MNoANyHKTamMu 1 — 3 myHkra 2.3.1
aIMUHHCTPaTHUBHOI'O PErIaMeHTa;

HamnpaBiseT  I[OAIOTOBJEHHBIM  IPOEKT  pe3yjbTaTa  MPeAOCTaBICHUS
MYHHIMIIAJIBHON yCIIyI'M Ha COIVIACOBAaHWE B YCTAHOBJIEHHOM IOpPSIAKE IOCPENCTBOM
CHCTEMBI JJIEKTPOHHOI0 JOKyMEHTO000pOoTa.

AIMYHHUCTPAaTUBHEIE IIPOLIEAYphl, yCTaHaBIMBaeMble HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJTHOTO paboydero JHS.

PesynpraTamMu BBINOJHEHUS aAMUHUCTPATHUBHBIX NPOLEHYP SIBISIOTCS: MPOEKT
pelieHus: 00 0TKaze B IPEJOCTaBICHUN MyHUIIUIIATHHON yCIIYTH, CIIPABKH (BBITUCKH).

3.5.3. CornacoBaHue M IMOANMUCAHWE IIPOEKTa pe3yJbTaTa MPEeAOCTaBICHHUS
MyHULMNAIBHOW yclIyru (ZHanee — TIPOEKThl JOKYMEHTOB) OCYIIECTBIISETCS
PykoBonuTenem McnonHATETIPHOTO KOMUTETA.

IIoAroTOBIEHHBIE MPOEKTHl JOKYMEHTOB, UMEIOLLME 3aMEUYaHUsl, BO3BPALIAIOTCS
Ha J0paboTKy JIMIly, OTBETCTBEHHOMY 3a IIOJArOTOBKY pe3yjbTaTa MYyHHULHUIAIbHOU
ycinyru. Ilocne ycTpaHeHus 3aMe4aHUU MPOEKThl JOKYMEHTOB IOBTOPHO IEPeIarOTCs
JUIsl COrTIaCOBAHUS U IOANKCAHUS.

PyxoBomutens IICIOMHUTENBHONO KOMHUTETAa IIPU PACCMOTPEHHHM IIPOEKTOB
JNOKYMEHTOB IIPOBEpsIeT COOJIIONEHNE aIMUHUCTPATUBHOIO perjiaMeHTa TOJDKHOCTHBIMU
nunaMu  VICIIOJIHMTENBHOrO  KOMMTETa B 4YacTH  CPOKOB  BBIMOJIHEHHUS
aIMMHHACTPATUBHBIX MPOLEAYp, MX IOCIENOBATENLHOCTH W TIOJHOTHI, HAIHYHUS
COIIaCOBAaHUH YIIOJHOMOYEHHBIX JOJKHOCTHBIX UL OpraHa B CHCTEME 3JIEKTPOHHOTO
JIOKyMEHTO000pOoTA.

B cioyuae BolIBneHHS ~HapylmleHWH B YacTH  CPOKOB  BBIMOJHEHHUS



aIMMHUCTPATUBHBIX IPOLEAYp, WX IOCIEAOBaTEILHOCTH M IIOJHOTHI PyKoBOIUTENb
OpraHa HHHLHKAPYET [IPUBJIEYEHHE K OTBETCTBEHHOCTH JIHLI, IOy CTUBIINX HapYIICHHUS,
B COOTBETCTBHUU C IIYHKTOM 4.3 aIMUHUCTPaTUBHOI'O pErjlaMeHTa.

AIMUHHCTpATHBHBIE TPOLENYpbl, YCTaHABIMWBAaeMble HACTOSIIMM ITyHKTOM,
BBINOJIHSAIOTCS B TEUEHHUE OJHOTO pabovero JHs.

PesynbraTaMd BBITOJTHEHUS] aJMUHHCTPATUBHLIX IIPOLEAYD SBJISIOTCS: PEILCHHE
00 OTKa3e B IpHEMe JOKYMEHTOB HEOOXOIUMBIX IS IIPEJOCTABIEHHUS My HULUIIATIBHON
YCIIyI', pellieHrHe 00 OTKa3e B IPEJOCTaBIEHMU MYHHUIMITIAIBHOM YCIIyrH, CIpaBKa
(BBITIHCKA).

3.5.4. HWcnonHeHue Tmpouedyp, YyKa3aHHbIX B MyHKTax 3.5.2, 3.5.3.
aJIMUHHACTPATHBHOIO  periaMeHTa, IIpd HaJIWYUKM TEXHUYECKOW  BO3MOXHOCTH
OCYIIIECTBJISIETCSI B @BTOMAaTHYECKOM PEXXHUME C MCII0JIb30BAHIUEM aBTOMATH3HUPOBAHHOM
WH()OPMAIIMOHHON CHUCTEMBI, IpeIHa3HAaYeHHOW MIJIs OKa3aHUs [OCyNapCTBEHHBIX H
MYHULUIIAJIBHBIX YCIYT.

MaxcHUMaJIbHBIA CPOK BBITIOJIHEHUS aAMUHUCTPATUBHBIX IIPOLIENYD, YKa3aHHBIX B
MyHKTE 3.5. aAMUHHCTPATUBHOIO PErJIaMEeHTa, COCTABIISIET OJUH Pabo4nil NEHb.

3.6. Brimaya (HampaBiieHHe) 3asIBUTEIIO pe3yJIbTaTa MyHHUIIUIIAIIEHOHN YCIIyTH

3.6.1. OcHoBaHMeM Hadyaja BBIMIOJHEHUS] AAMUHUCTPATUBHON IIPOLIELYPHI
SIBIIIETCS TOJIyYeHHe MHOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBIIIOJIHEHHE
aIMHHUCTPATUBHON MpOIEeAyphl, AOKYMEHTa, MOATBEPXKAAIOLIEro IPefOCTaBlIeHNe
MYHULUITAUIBHON YCIIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3@ BBIIIOJIHEHUE aJIMUHUCTPATUBHOMN
[POLIELYPBI, SIBISETCS 3aMECTUTENb PYKOBOAUTESI HCIIOJIHUTEIBHOTO KOMUTETA (Jalee
- IOJDKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a BhlAauy (HampaBieHUe) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a BhEAady (HaAIpaBlICHUE)
JIOKyMEHTOB:

obecreynBaeT  pPErMCTpallMi0 UM  BHECEHHE CBENEHHUH O  pe3yJbTare
MPEIOCTABIEHUs] MYHULHUIAIBHON YyCIyrH B IOACUCTEMY BEIEHHS JOKYMEHTalUH
ABTOMATH3UPOBAaHHOW HMH(OPMALIMOHHON CHCTEMBI, NPEIHA3HAYEHHON I OKa3aHH
roCyIapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIIYT;

U3BEILAET 3asiBUTENS (€r0 MPeICTaBUTENs ) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabpTare MpelOoCTaBICHUS MYyHULUNAJIBHON YCIYTM U O BO3MOXXHOCTH ITOJIyYEHHS
pe3ysbTaTa MpeaoCTaBIeHUs] MyHULUNanbHO! yeinyru B Oprane unu B MOLI,

WcrnonHeHne — mpolenyp  NpUH  HaJWYMU  TEXHUYECKOM  BO3MOYKHOCTHU
OCYILECTBIISIETCS B aBTOMaTHUUYECKOM pPeKHUMeE C UCIOJIb30BaHUEM aBTOMATU3UPOBAHHOMN
UH(QOPMALIMOHHON CHCTEeMBI, NpeIHAa3HAaYeHHOH sl OKa3aHMs IOCYJapCTBEHHBLIX H
MYHULUNAIBHBIX YCIIYT.

AIMUHHUCTPAaTUBHBIE IIPOLIEAYPBl, YCTaHABIUBAaE€Mble HACTOSIIUM IIyHKTOM,
BBITIOJHSIIOTCS B TeYeHHE OJHOTOo paboyero AHS CO AHS MONMNUCAHUS NOKYMEHTA,
SIBJISIFOIIIETOCSI pe3yJIbTaToM MIPEeNOCTaBICHUS MYHHUIUTAIBHON YCIIYTH,
YIOJTHOMOUYEHHBIM JTOJKHOCTHBIM JINLIOM VICTIONTHUTENBHOTO KOMUTETA.



PesynbraTaMu  BBINOJHEHHWs  aAMUHHUCTPATUBHBIX  MPOLELYp  SBISIOTCS:
pa3MeIleHHe CBENECHHUH O pe3ysbTaTe IPENOCTaBICHHs] MYHULHUIMAIBHOH YCIyrH B
MHQOPMALMOHHBIX CHCTeMaX, W3BEILIeHHe 3asBUTENST (ero IMpeACTaBUTENs) O
pe3yJbTaTe NpeJoCTaBIeHUs MyHULUIIANBHOM yCIyTH U clIoco0ax ero mojIydeHusl.

3.6.3. [Ilopsmox Bblgaud  (HampaBJIeHWs) pe3ynbTaTa  IpedOoCTaBIICHHUS
MYHULUNAIBHON YCIyTH:

3.6.3.1. Ilpu obpaieHnn 3asiBUTEINS 32 PE3yIbTATOM MYHHIIUIIAIBLHOW YCIyTU B
M®LI, pa6otHux MOL] BblaeT 3asBUTENIO pPE3yNbTaT MYHHULHUIATILHOW YCIyTH B
Gopme sK3emIIipa 3JEKTPOHHOTO JOKYMEHTa Ha OyMmMakHoM Hocurene. Ilo
TpeOOBAaHUIO 3asBUTEIs] BMECTE C OK3EMIULIPOM 3JEKTPOHHOI'O JOKYMEHTa Ha
OyMaXHOM HOCHTEJIE €My IpPeNOCTaBIsIeTCS BK3eMIUIIP SJIEKTPOHHOIO JIOKyMEHTa
IyTeM €ro 3aliCH Ha ChbeMHBIH HOCUTEIb HH(QOPMALUKU WK HalpaBIEHUS SK3eMIUIsIpa
BJIEKTPOHHOr'0 JOKYMEHTa IO 3JIEKTPOHHOM Io4Te B ajpec 3asButens. [Ipu 3amucu Ha
CBEMHBIA HOCHUTENb MHGOPMAlMM HIM HAlpaBICHUH OK3EMIUIIpa 3JIEKTPOHHOIO
JOKyMEHTa, Ha OCHOBE KOTOPOT'O COCTAaBJIEH 3K3EMIUISIP 3JIEKTPOHHOTO MOKYMEHTa Ha
OyMa)KHOM HOCHTeJe, IO 3JIEKTPOHHOHM I0YTe HACHTHYHOCTH TAKOTO 3K3EeMILIIpa
BJIEKTPOHHOTO JOKYMEHTa JK3EMIUIAPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM
HOCHTEJI€ 3aBEPSIETCS YIIOJHOMOYEHHBIM COTPYJHHUKOM C HUCIIONB30BAHUEM YCHJIEHHOMH
KBaJTU(PULIIMPOBAHHOHN 3JIEKTPOHHOH MMOATHKCH.

AIIMMHUCTPaTHBHBIE TPOLENYpPhl, yCTaHABIMBAEMBIE HACTOSAIIAM ITyHKTOM,
BBITIOJIHSIFOTCS. B TOPSIKE OYEPENHOCTH, B JeHb IpHUOBITHS 3asABUTENS B CpPOKH,
YyCTaHOBJIEHHBIE periiaMmeHToM pabotsr MOLI.

PesynbTaTaMu BBINOJHEHMS aIMUHUCTPATUBHBIX MPOLEAYP SBIISIOTCS: (PUKCALUS
(akTa BBIIAYM pe3ynbTaTa MPENOCTABICHUs MyHULMNATbHON yciayru B AMC M®II,
Pe3yNbTaT MPenoCTaBIEHUsI MyHULIUIIAIbHON YCIIYTH, BBIIAHHEIN 3asIBUTEIIIO.

3.6.3.2. Tlpu oOpalueHuy 3asBUTENs 3a PE3yJIbTATOM MYyHHLHUNAIBHOM yCIyrH
uyepe3 PecmyOnuKaHCKUH NOpTan 3asBUTENIO B JIMYHBIA KaOMHET aBTOMATHUYECKH
HalpaBlIseTCs  DJIEKTPOHHEIM  00pa3  JOKYMEHTa, SBISIOLIErOCS  Pe3yJILTaATOM
IIPeIOCTaBICHUS MYHULUNIAJIEHOU yCIIyTH, NIOATIMCAaHHBIN YCUJIEHHOH
KBATM()ULIUPOBAHHON BIEKTPOHHOW IOANKMCHIO PykoBomuTens  VICHIOIHUTENHHOTO
KOMUTETA.

AIMMHUCTpAaTHBHBIE IIPOLENYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBIIIOJHSIOTCS. B [I€Hb IOJINMCaHUs JOKYMEHTa, IOATBEP)KIAIOIIEr0 IPENOCTaBICHHE
(0TKa3 B PENOCTABICHNUH) MyHHUIUIIATBHON YCIIYTH, YITOJHOMOYEHHBIM IOJKHOCTHBIM
auuoM McnonHuTenbHOTO KOMUTETA.

PesynpTaTamMyM  BBIIOJHEHUS ~ aAMMHHCTPATHBHBIX  HPOUENYp  SIBJISIOTCS:
HampaBieHue (IpeIOCTaBleHHe) C HCIIONB30BaHHEM PecrmyGIMKaHCKOro NopTana
3aABUTEII0 JOKYMEHTa, MOATBEP)KIAIOIEr0 MPEAOCTaBIeHUEe MyHHUIMIIAIBHON YCIyrH
(B TOM 4HCIIe OTKa3 B [IPENOCTaBICHHH MyHULUIIAIBHON yCIIYTH).

3.6.3.3. Ilpu obpaieHun 3asBUTENS 38 PE3yJIbTATOM MyHHIMIIAILHON YCIYTH B
HcnonHuTenbHBIHM KOMHTET, [JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIAYy
(HaIpaBlIeHUE) NTOKYMEHTOB, BBIJACT 3asBHTEIIO PE3yJBTAT MyHUIHIATEHOH YCIyTH.
ITo TpeboBanMIO 3aiBHMTENsl BMECTE€ C 9K3EMIUIIPOM OJIEKTPOHHOIO OKyMEHTa Ha
OyM&XHOM HOCHTeNIe €My MNpEeJOCTABISETCS 3K3eMIUIp dIEKTPOHHOTO IOKYMEHTa



IYTEM €ro 3alMCH Ha ChbeMHBIM HOCHUTENb HH(POPMAIUH UM HAIPaBJICHUS dK3EMILIIpa
3JIEKTPOHHOIO IOKYMEHTA IT10 3JIEKTPOHHOM ITOYUTE B aIpecC 3asBUTEIIS.

AZMMHUCTpAaTUBHBIE IIPOLENYpPhl, YCTAHABIMBaeMble HACTOSIIUM ITYHKTOM,
OCYLIECTBJISIIOTCSI B TIOPSAKE OUYEPEOHOCTH, B JEHb MNPUOBITHS 3aiBUTEIS B
COOTBETCTBUH C [IpaBHiaMy BHYTpEHHEro TPyJOBOro pacnopsaka VcnolHUTenbHOro
KOMUTETA.

Pe3ympTaTOM BBINOJIHEHUS aIMUHHUCTPATHBHBIX MPOLEAYP SBISIFOTCS: (PUKCALIUS
dakTa BBIIAYM  pe3yJbTaTa  [PENOCTaBIEHHUS  MYHHLUNAJIBHOW  yCIYyTd B
aBTOMATHU3HPOBAHHONH HH(POPMALMOHHON CHCTeMe, NpelHa3sHAYeHHOW /IS OKa3aHWUs
rocyIapCTBEHHBIX U MYHUIIUTIATIBHBIX YCIIYT.

3.7. UcnipaBieHre TEXHUYECKUX OLINOO0K

3.7.1. B ciiyyae oOHapy>KeHUs TEXHUYECKOH OIINOKY B JOKYMEHTE, SIBJISIOILEMCS
pe3ynbTaTOM MYHHIUIAJIBHON YCIyIH, 3asiBUTENIb HampaBisieT B VCMOJHUTEIBHBIN
KOMHTET:

3asBJeHHE OO0 MWCIPaBICHUN TEXHUYECKOH omubku (mpmiokenne Ne 5
HaCTOSIIeMy aIMUHUCTPATUBHOMY PerjIaMeHTY);

JOKYMEHT, BBIJAHHBIN 3asBUTENIO KaK Pe3yNbTaT MYHUIUNAIBHOW YCIYTH, B
KOTOPOM COAEPHKUTCSI TEXHUUECKas! OLINOKa,;

JOKYMEHTBI, UMEIOIIKE IOPUINYECKYI0 CHIly, CBUIAETEIbCTBYIOUIHE O HATHYUH
TEXHUYECKOH OLINOKHU.

3asBieHre 00 HCIPABICHUHM TEXHUYECKONW OIIMOKU B CBEJCHHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBIIAIOLIEMCs] Pe3yJIbTATOM MYHHIUIIAJIBHON YCIIYTH, ITOJAETCS 3asBUTEIIEM
(YIONTHOMOUYEHHBIM TIPEACTAaBUTENIeM) IIOYTOBBIM OTIIpaBlieHHEM (B TOM 4YHCIE C
UCIIOJIE30BAHUEM DJIEKTPOHHOM MOYTHI), MO0 uepe3 PecmyOnukaHCKUN MOpTal WIIH
MOILI.

3.7.2. JIoJoKHOCTHOE JIUL0, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, OCYIIECTBIISET
IIpUEM 3asiBJICHUs 00 HCIPaBICHUU TEXHUYECKOW OIIMOKH, pErMCTPUPYET 3asBJIEHUE C
MPUJIOKEHHBIMY JOKYMEHTAMHU U IepefaeT UX NOJIKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKY HJOKYMEHTOB.

AIIMUHHCTpaTHBHBEIE TPOLENYpHl, YCTaHABIWBaeMble HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIOTCS. B TEUEHHE ONHOrO paboydero JHS C JaThl PerUCTPALlUH 3asBICHHUS.

PesynbraTamMu BBINOJHEHHS aAMUHUCTPATUBHBIX IPOIEAYP SBISIOTCS: MPUHITOE
¥ 3aperMCTPUPOBAHHOE 3asBJIEHHE, HAIPABIEHHOE Ha PAcCMOTPEHHE IOJKHOCTHOMY
JIULY, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOEe 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBlI M B LENIX BHECEHMs HWCIIPaBICHUH B JIOKYMEHT,
SBIISIOLMIACS PE3yNbTaTOM IIPENOCTABIEHUS MYHULUIIAIBHON YCIyTH, OCYIIECTBIISET
IPOLEAYPEI, NPEAYCMOTPEHHBIE ITyHKTOM 3.5 aAMMHHUCTPATHBHOrO perjaMeHTa, U
BBIAET MCIIPABIEHHBIA JOKYMEHT 3asBUTENIO (yIOJIHOMOYEHHOMY IPEICTaBHUTEIIIO)
JIMYHO TOJ POCIIUCH C M3BATHEM Yy 3asiBUTENs (YIOJHOMOYEHHOTO IpeICTaBUTENs)
OpHUTMHalla JOKYMEHTa, B KOTOPOM COLEPKHUTCS TeXHUUECKas OLINOKa, HIIK HAIlPaBIIsIET
B aJpec 3asBUTENIsI IIOYTOBBIM OTIIpaBi€HUEM (ITOCPEACTBOM IJIEKTPOHHOM ITOYTHI)



MUCBMO O BO3MOXXHOCTHM IIOJIY4EHHsS JOKyMEHTa IIpd IPEJOCTaBICHHH B
VCIIOHUTENbHBIA ~ KOMUTETA OpHIMHAJAa [OKYMEHTa, B KOTOPOM COIEPXKHUTCS
TeXHHUYECKast OIInoKa.

AIMUHHCTpATHBHBIE TIPOLEXYPHl, YCTAaHABIMBAEMBIE HACTOSIIUM IIyHKTOM,
BBITIOJHSIOTCS B TEeYEHHWE OBYX pabouux OHEeH mnocne OOHapy)XEeHHs TEeXHUYECKOH
OIMOKA WM IIOJy4YeHHWs OT JI00Oro 3aWHTEPECOBAHHOIO JIMIA 3asBICHHA O
JOIMYLIEHHOHN ounoKe.

PesynpTaTaMyd  BBIIOJHEHHs  aJMMHUCTPATUBHBIX — MPOLENYp  SIBIAIOTCS:
BBLIJAHHBIN (HarpaBiIeHHBIN) 3asIBUTENIO JOKYMEHT.

4. Tlopsinok ¥ (pOpPMbI KOHTPOJISI 32 MpeJoCTaBAeHHEM MYHHLHIIATbHOM
yCJIyru
4.1. Tlopsimox OCYLIECTBIEHUS TEKyLIEro KOHTPONIs 3a COONIONEHHEM U
HCIIOJIHEHHEM OTBETCTBEHHBIM JOKHOCTHBIM JIULIOM ITOJIOXKEHUH afMHUHHUCTPATHBHOIO
perjiaMeHTa, yCTaHaBIMBAIOUIMX TpeOOBaHMSA K MPEAOCTABICHUIO MYyHHUUHIIAIbHON
YCIIyTH, a TaKKe IIPUHSITHEM UMH pELIeHUH

4.1.1.Texymuif KOHTpOJb 3a COOJIOACHHEM H MCIIOJIHEHHEM OTBETCTBEHHBIM
JOJDKHOCTHBIM JIMIIOM TIOJIO)KCHWH aIMUHUCTPATUBHOIO pErIaMeHTa IIPOBOIUTCS
PYKOBOAMTEJIEM HCIIOJHUTEIBHOTO KOMHUTETa MYHHLMIAIBHOIO 00pa30oBaHMs Ha
MNOCTOSIHHOM OCHOBE.

4.1.2. Tekymmifi KOHTPOJb OCYILECTBISETCS IyTeM HaOIo#eHHs 3a
COONIIOIEHNEM TIOpsIIKA W CPOKOB pAacCMOTPEHHUs 3asBIECHUM 3asgBUTENIEH, OLIEHKH
[OJHOTEl M OOBEKTHBHOCTH PACCMOTPEHUS TaKUX 3asBIeHUIM, OOOCHOBAaHHOCTH U
3aKOHHOCTH MPUHSATHIX PEIIeHUH 110 pe3ysibTaTaM PacCMOTPEHUS 3asiBJIEHUM.

4.1.3. Ilpu BBIABJIEHUHU B XOZ€ TEKYLIETrO KOHTPOJIsS HapyIIEHHWH yCTAHOBJIEHHOIO
aJIMAHUCTPATHUBHBIM PETJIaMeHTOM MOpsiaKa MpeJoCTaBIeHUs] MyHULUNIAIbHON YCIyrHd
PYKOBOJHUTEIIb UCIIOJIHUTEILHOTO KOMHUTETAa MYHHULHUIAJIBHOIO 00pa3oBaHMUs
MIPUHUMAET MEphI M0 YCTPAHEHUIO TAKUX HapyILIeHWH U pelleHHe O NMPUMEHEHHH HIIH
HENMPHMEHEHHH Mep  OTBETCTBEHHOCTH B  COOTBETCTBUHM C  TpeOOBaHUAMHU
3akoHojarenabcTBa Pocculickot @Penepauuyd B OTHOLIEHUWM JOJDKHOCTHBIX JIHIJ,
JOOIYCTUBLIKX HAPYLICHUS.

4.2, TIopsiioK W TMEPUONUYHOCTH OCYIIECTBICHUS ILIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK TOJHOTHI U KaueCTBa MPEIOCTaBIEHNs] MyHULUIIAJILHON YCIIYTH, B TOM YHCJIE
MopsiAoK ¥ (OpMBI  KOHTPOJSL 3a IIOJHOTOW M KayeCTBOM IIPEJOCTaBIIEHHUS
MYHHULUNAIBHON YCIIyT'H

4.2.1 KoHTposp 3a MOJHOTOM U KauyecTBOM IPEAOCTaBICHUS MYyHHIMIIAIbHON
YCIyTH BKIIOYAeT B Cce0sl MPOBEJEHUE PYKOBOAUTEIEM HCIOJHUTEIBHOIO KOMMTETA
MYHULUIAIEHOr0 00pa3oBaHus IPOBEPOK B (opMe:

1) IIJIAaHOBBIX IPOBEPOK;

2) BHEIIAHOBBIX IIPOBEPOK.



4.2.2. TInaHOBBIE MPOBEPKU MPOBOJATCS HE pPeKe OJHOIO pa3a B TOJ U BKIIOYAIOT
B ce0sl paCCMOTpEHHUE CIEAYIOIIUX BOIIPOCOB:

1) BeJleHHE  JeJIOTIPOU3BOJACTBA, CBSI3aHHOIO C  IIPENOCTaBICHUEM
MYHHUIUNIAIBHOHN YCIyTH;

2) aKTyaqu3alMs aIMHUHUCTPATUBHOIO pErVIaMEHTa B COOTBETCTBHH C
3aKOHOJIaTEIbCTBOM;

3)  cobmroneHue mokasarteseil JOCTYMHOCTH NPeNOCTaBIIEHHs My HUIIUIIAIEHON
yCIIyTH, yCTAaHOBJEHHBIX 2.15.1 HacTOsAEro aAMUHUCTPATUBHOIO PETJIAMEHTA,

4)  coOmroneHHe TMoKazaTeled KadecTBa IIPENOCTABICHUS MYyHULHNAIBLHOU
YCITyTH, YCTAHOBJIEHHBIX 2.15.2 HACTOSIEro aAMUHUCTPATUBHOIO pPErjIaMeHTa.

4.2.3. Tlo pe3ynpTaTaM IJIAaHOBOX NPOBEPKH B T€UEHUE 3-X IHEH COCTABIISIETCS
aKT IUTaHOBOW MpoBepku Mo Qopme, yrBepxkaeHHou [IpunoxenueM Ne 6 HacTosLIEro
aIMHHUCTPATUBHOTO PETjaMeHTa, ¥ IPUHUMAETCS OJHO U3 CIEAYIOIINX PELICHUN:

1) o mnpemocTaBieHUM MYHUIMNAIBHOM YCIYTH B COOTBETCTBUHU c
TpeOOBaHUSIMH HACTOSIIETO aAMUHUCTPATUBHOIO PETIaMeHTa;

2) 0 TPenoCTaBJIEHUH MYHUIUIIATBHONW YCIYTH C HapyLICeHUsSMH TpeOOBaHUMN
HACTOSIIEr0 aIMUHUCTPATUBHOTO PErjlaMeHTa U MNPUHITUU Mep [Js UX YCTPaHEHUS.
4.2.4. BHenaHOBBIE INPOBEPKU IPOBOASATCS HE3AMEIJIUTEIBHO B CIly4ae IIOJIYyYEeHUsI
xano6 Ha peiictBus (Oe3nmelicTBHE) OTBETCTBEHHOTO JOJDKHOCTHOTO auna,
MPEIOCTABISAIOIIEr0 MyHULIUITAJIBHYIO YCIIYTY.

4.2.5. O mnpoBeAeHUH BHEILUIAHOBOW MPOBEPKU B TE€YEHHUE OJHOIO IHS CO IHS
perucTpaluu KajuoObl yBEJOMIISIETCS TOAATeNb KaloObl.

4.2.6. Ilo pesynpraTaM BHEIUIAHOBONM IIPOBEPKH B TEUEHHE 3-X JHEH
COCTaBJISIETCS] aKT BHEIUIAHOBOM IpoBepku Mo (opme, yTBepKIAeHHOU [IpunoxeHuem
No 7 Hacrosiliero agMHUHUCTPATHBHOIO perjlaMeHTa, U IPUHUMAETCS OLHO U3
CJIEIYIOLIUX PELIECHUH:

1) o mpemocTaBI€HWM MYHMUIMIAIBHOM YCIyrH B COOTBETCTBUU G
TpeOOBaHUSIMU HACTOSIIET0 aAMUHUCTPATUBHOI'O PETIaMEHTa;

2) 0 mpenoCTaBIE€HUU MYHULUIAIBHOW yCIyrd C HapyLIeHHsSMH TpeOoBaHUM
HACTOSIIIIEro aAMUHUCTPATUBHOTO perfiaMeHTa U MPUHSITHH Mep IJISI UX yCTpaHEHUsI.

4.2.7 AKT BHEIUTAHOBOU MPOBEPKU HAIMPABISIETCS MOJATENIO KAIOOBl B TEUEHUE
3-X HEW CcO JHS COCTABJICHUS aKTa.

4.3. OTBETCTBEHHOCTD JODKHOCTHBIX JIHI] OpraHa, IpeJI0CTaBIFOIIEero
MYHULIMIIAJIBHYIO YCIIYTY, 32 pellleHus U JeicTBus (6e3neiicTBre), mpuHUMaeMble
(ocyluecTBsIEMble) UMY B XOJ€ MPeI0CTaBlIeHUS MyHULIUIIATBbHON YCIYTH

ITo pe3ynpTaTaM NpPOBENEHHBIX MPOBEPOK B CIyyae BBISIBICHUS HapyLIEHUH MpaB
3asiBUTEJIE BHHOBHEIE JIFMIIa IIPUBJIEKAIOTCSA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOZaTeabCTBOM Poccuiickon Penepauni.

P}’KOBO,D;I/ITCJIB opraHa MECTHOI'O CaMOYIIpaBJICHHUSA HECET OTBETCTBCHHOCTL 3a
HECBOEBPEMEHHOE PAaCCMOTPEHUE 3asiBJICHUI.

HOH)KHOCTHBIG Julia MW HHbI€ MYHUIUNAJIBHBIE CJIY)Kallhue 3a pPEIICHHuI Hu
neiictBus (Oe3melicTBUE), MpUHUMAaeMble (OCYLIECTBIsSIEMBIE) B XOJ€ NPeIOCTaBIeHUS



MYHULIATIAJIBHON yCIIyTH, HECyT OTBETCTBEHHOCTb B YCTaHOBJIEHHOM
3aKOHOAATEICTBOM IOPSIKE.

4 4. TlonoskeHNs, XapaKTepu3ylolie TpeGoBaHUs K MOPAAKy U (opmam KOHTPOJL 3a
NPEeNOCTaBIeHHeM MyHHLHIIANBHOM yCIyrd, B TOM YHCIe CO CTOPOHBI TPaXJaH, MX
00beTIMHEHNN U OpraHU3aLui

4.4.1. Tpaxnane, HUX OOBEIUHEHMS M OpraHU3aLMH MOTYT KOHTPOJIHPOBAaTh
MpeNOCTaBIeHHE MyHWIMNAIBHOM  YCIYTM IIyTeM MONydeHus WHGOpMAlUU II0
TenedoHy, dJEKTPOHHOI MoYTe, Ha O(QULHMANBPHOM caiTe U vepe3 EnuHBIA moprai, a
TaK)Ke II0CPEICTBOM TIOJIyUeHHUs OTBETOB Ha MTMChMEHHBIE OOpalleHHs.

5. HocyneOublii (BHecyaeOHbIi) MOPSIIOK 00:KAI0BAHKS PELUEHUH U AeiicTBUH
(Oe3meiicTBHUsI) OpraHa, NpeJoCTaBJ/SIOIIEr0o MyHHUHNAJIbHYIO YCIIYry,
MHOroyHKIHOHAJBbHOIO LIEeHTPA NPeA0CTABJIEHHS rOCy1apCTBEHHBIX H
MYHHUHNAJbHBIX YCJIYT, OpraHu3aluii, ykasanubix B yactu 1.1 cratbu 16
®enepasbuoro 3akona Ne210-®d3, a Taxske HX JOJIPKHOCTHBIX JIHIL,
MYHHIHIAJBHBIX CJYKALHX, pA0OTHHKOB

5.1. 3asgBHUTENN UMEIOT MPaBo Ha 00’KajoBaHUE B JOCYEOHOM IOPSIKE pELIEHHUH
U gedicrBuit (Oe3meCTBUSA) opraHa, NPEeJOCTABIISIOLIETO MYyHHLHMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIAa OpraHa, MPEeAOCTAaBIAIOLIEr0 MYHHIHUIAIBHYIO  YCIYTY,
MYHHUIIMIIAJIBHOTO  CIy)XAalllero,  pPyKOBOAMTENsS  OpraHa,  IMPeIOCTaBJISIOIICTO
MYHULIUTIATBHYIO yCIyTy, MHOTO()YHKIIMOHAIBHOTO LIEHTpa, paboTHUKa
MHOTO()YHKIIHOHAJIFHOTO LIEHTPa, OpraHU3aLui, MpeayCMOTPEHHBIX 4acThio 1.1 crarbu
16 @enepanbHoro 3akoHa Ne 210-D3, a Taxoke UX pabOTHUKOB.

3asBUTENIb MOXKET OOPATHTHCS C XKajJo0o0ii, B TOM YHCIIe B CIEAYIOIIUX CIIydasX:

1) HapyllleHHe CpOKa PEerucTpalyy 3arnpoca O NPeloCTaBICHUH MYHHUIMIIATbHOM!
YCIIyTH, 3arpoca, ykazaHHoro B cratse 15.1 @enepansHoro 3axoHa Ne 210-D3;

2) HapyllleHHe CpoKa MpeNOCTaBJIeHUs] MyHHLUIAIbHON ycinyrd. B ykazanHHOM
ciydae mocynebHoe (BHecynmeOHoe) oOxcaloBaHME 3asBUTEIEM DELUEHUH W JEHCTBUM
(Ge3nelicTBrsI) MHOMO(YHKIIMOHAIBHOTO LEHTpa, pabOTHHKA MHOrOQYHKIHOHATIBHOIO
[[eHTpa BO3MOXKHO B ClIydae, €CJIM Ha MHOTOQYHKIIMOHAJbHBIA LIEHTDP, PEIIEHUS U
nedictus  (Ge3melCTBHE) KOTOPOro  OOXKAIYIOTCS, BO3JOXKEHa (QyHKUIUSA II0
IPEIOCTABIEHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYyT B IIOMHOM OOBeME B
IOpSIZIKE, OTpeieieHHOM 4acThio 1.3 crateu 16 OenepanbHoro 3akoHa Ne 210-03;

3) TpeGoBaHue y 3asiBUTENSI JOKYMEHTOB WM MH()OPMAIUH JIMOO OCYLIECTBICHMS
NeHCTBUH, TpeAcTaBlI€HWE WA OCYLIECTBIEHHE KOTOPBIX HE IPEAyCMOTPEHO
HOPMAaTUBHBIMH TIPaBOBBIMH akTamu Poccuiickoi Penepanuy, HOPMAaTHBHBIMHU
NpaBOBEIMU aktamu Pecrybnuku TaTapcraH, MyHHULUIIAIbHBIMU IIPABOBBIMHM aKTaMHU
JUTSI TIPEIOCTABJICHUSI MyHHUIIUIIAIBHON YCIIyTH;



4) oTka3 B IpueMe JOKyMEHTOB, IPENOCTaBJI€HHE KOTOPBIX IPEeLyCMOTPEHO
HOPMATUBHBIMH IIPAaBOBBIMH akTamu Poccuiickoii ®Denepanuu, HOPMAaTUBHEIMH
npaBoBbIMU akTamu PecrryOnuxu TarapcraH, MyHHLHIANIbHBIMU IIPABOBBIMU aKTaMH
ISl TIPEIOCTABICHISI My HULMIIANLHON YCIIYTH, Y 3asSBUTEIS;

5) o0TKa3 B MpeAOCTaBICHHU MyHULMIATILHON YCIYTH, €ClIM OCHOBaHHs OTKa3a He
peayCMOTPEHBI (elepabHBIMUA 3aKOHAMU W TIPUHSITBIMA B COOTBETCTBUHM C HHUMHM
MHBIMH HOPMAaTHBHBIMK IpaBoOBBIMH akTamu Poccuiickori Demepaiyv, 3aKOHaMH U
UHBIMH  HOPMATMBHBIMM  [paBOBBIMM  axkTtaMH  PecmyOnumku — Tarapcraw,
MyHHLOUIAIGHEIMM ~ TIPABOBBIMM ~ aKTaMd. B yKa3aHHOM cily4ae JoCynebHOe
(BHecynmeOHOe) 0OKanoBaHWe 3asiBUTENeM pelleHud u jelcrsuil (GesmelicTsus)
MHOTOQYHKIIMOHAJBHOIO  IIEHTpa, pabOoTHMKAa MHOIO(QYHKIHOHAJIBHOIO  LEHTpa
BO3MOXKHO B Cjlydae, €CJid Ha MHOrO(QYHKIMOHAJbHBIA LEHTD, PELIEHUs U JEHCTBHUS
(Ge3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (QYHKLMS IO MPENOCTABICHHUIO
COOTBETCTBYIOIMX MYHUIMIIANBHBIX YCIyr B IIOJHOM O0BeEME B  IOPAIKE,
omnpeeeHHOM YacThio 1.3 craThy 16 OenepanbHoOro 3akoHa Ne 210-D3;

6) 3arpefoBaHMEe C 3asBUTENS INPH IPEAOCTABICHHMH MYHUIUIIAILHON YCIIYyTH
IIAThl, HE IPEeIyCMOTPEHHOW HOPMATHBHBIMU IPaBOBBIMH aKTaMH PoCCHICKOM
Denepalyid, HOPMATHBHBIMH  MpPAaBOBBIMH  akTaMu Pecmy6muku — Tarapcras,
MYHHULUIATBHBIMU [IPaBOBBIMU aKTaMH;

7) oTKa3 oprana, IpedoCTaBJISIIOLIEr0o MyHULUIIAIBHYIO YCIYTY, AOJKHOCTHOTO
JNHLA OpraHa, MpeaoCTaBISIOIEr0 MyHHIUIAIBHYIO YCIyTy, MHOTOQYHKIHOHAIBHOIO
LeHTpa, paboTHHKA MHOTO(YHKIIHOHATIBHOTO [IEHTPa, OpraHU3aLuy, IIPeyCMOTPEHHBIX
yacteio 1.1 crateu 16 @emepanmpHoro 3akoHa Ne 210-®3, win ux pabOTHHKOB B
WCIIPaBJIEHUH JOMYLICHHBIX WMM OIeYaTOK M OMIMOOK B BBIJAHHBEIX B PE3yJbTaTe
MpEeNOCTaBJACHUS] ~ MYHULUNAJIBHOM  YCIyrH  JOKyMEHTax JIMOO  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TaKWX MCIpaBleHnil. B yka3aHHOM ciydae pgocynebHoe
(BHeCynebHOE) ob)kaloBaHWE 3asBUTENIeM pelleHuH U paeicTBui (Ge3meicTBHs)
MHOTO(YHKI[HOHAJIILHOTO  LI€HTpa, pabOTHHKA MHOTO(QYHKLIMOHAJIBHOIO LEHTpa
BO3MOXXHO B Cllydyae, €Cjd Ha MHOTOQYHKUHOHAJbHBIA LIEHTP, PELIeHUs U NeHCTBUA
(Ge3meiicTBIE) KOTOPOTO OOXAYIOTCs, BO3JIOKEHAa (QYHKLHA II0 NPEAOCTaBICHHIO
COOTBETCTBYIOIUX MYHHIIMIIANBHBIX YCIyr B IIOJHOM 00BeMe B  MOPSIKE,
omnpezneneHHoM yacTbio 1.3 crateu 16 @enepansHoro 3akona Ne 210-03;

8) HapymieHHe CpoKa WM MOpsAKa BBAAYM JOKYMEHTOB IO pe3ylbTaTaM
NPEIOCTABICHUSI MyHULIUIIATBHON YCIYTH;

9) mproCTaHOBJIEHHE IPENOCTaBICHHSI MyHULUIIAIBHON YCIyTH, €CIIM OCHOBaHUS
IIPUOCTAHOBIICHUS HE TMPEeNyCMOTPEHbl (eAepaJbHBIMU 3aKOHAMH MU IPUHATHEIMH B
COOTBETCTBUH C HHMH HWHBIMH HOPMATHBHBIMH IIPaBOBBIMHM aKTaMH Poccuiickon
Denepaly, 3aKOHAMH W HHBIMH HOPMAaTHUBHBIMH IIPaBOBBIMH aKTaMu PecryOnuku
TarapcTaH, MyHUIMITAIBHBIME [IPAaBOBBIMU aKTaMH. B yka3zaHHOM cilydae JocyneOHOoe
(BHecyneOHOe) o0)kaloBaHHE 3asBUTENIeM pelleHnd u neictBuil  (Oe3meicTBUA)
MHOTO(QYHKI[HOHAJIBFHOTO  LIEHTpa, pabOTHHKa MHOTO(QYHKIIMOHAJIBHOIO IEHTpa
BO3MOXKHO B CiIy4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBINA LEHTpP, PELUEHUs U HNCHCTBUAL
(Oe3nmeficTBHE) KOTOPOro OOXKaNylOTCsl, BO3JIOXKEHA (QYHKIUS IO IPeNOCTaBIEHHUIO



COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYyr B IOJTHOM o0O0beme B IOPSIKe,
omnpezieNeHHoM 4acTbio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHWe y 3asBHTENs NPU INPENOCTABICHMU MYHHULHIIAIBHON YCIYTH
JIOKyMEHTOB WM WH(OPMaLUH, OTCYTCTBHE M (MJIH) HELOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCh TIPH [EPBOHAYATBHOM OTKA3€ B MPUEME JOKYMEHTOB, HEOOXOMUMEIX JUIS
IIPeIOCTABICHUS MYHHULUIAIGHOM YCIYrH, 100 B NMPENOCTaBICHHN MyHUILMNIANIEHOH
YCIIyTH, 32 HCKJIIOYEHHMEM CIIydaeB, IPeIyCMOTPEHHBIX MyHKTOM 4 yactd 1 cratbu 7
®enepanpHoro 3akona Ne 210-03. B ykasaHHOM ciydae jgocyaeOHoe (BHecyneOHOE)
o0rxajoBaHue 3asIBUTEJIEM perieHni U NelcTBUN (6e3meticTBUS)
MHOTO(QYHKIMOHAIBLHOrO  LeHTpa, pabOTHMKA MHOrO(QYHKLHOHAIBHOIO  LEHTpa
BO3MOKHO B Cjlydae, €ClIM Ha MHOrO(QYHKIFOHANBHBIM LEHTD, PEIUEHUS U NeUCTBUS
(Ge3meiicTBUE) KOTOPOro OOXKATyIOTCs, BO3JIOXKEHa (YHKIMsA IO MPEeJOCTaBICHHIO
COOTBETCTBYIOIIMX MYyHHLHNAIBHBIX YCIYr B IIOJNHOM 00beMe B  MOPSIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 OenepanpHoro 3akona Ne 210-03.

5.2. Xanoba rmopmaercs B IHUCBMeHHOH (opme Ha OyMa)XHOM HOCHTENE, B
DJIEKTPOHHOM ¢opMe B Oprad, INPeAOCTABJIAIONIMNA MYyHHMIMIIAIBHYIO YCIyTy,
MHOrOo(QYHKIHOHAJIBHBIA LEHTP JUOO B COOTBETCTBYIOLIMN OpraH roCyIapCTBEHHOM
BJIACTH, SBJISIOLIMUCS YydYpemuTeIeM MHOrOo(yHKLHMOHANBHOIO IEeHTpa (najlee -
yupequTe]b ~ MHOTO(QYHKIMOHAJBHOTO  LEHTpa), a TakkKe B  OpraHH3aluy,
npeaycMOTpeHHbIe YacThio 1.1 cratbu 16 @enepansHoro 3akoHa Ne 210-03. JKanober
Ha pemieHus: U neiictBus (Oe3nelcTBHE) PyKOBOAUTENS OpraHa, IPeIOCTaBIIAIOIIETO
MYHULUIAIBHYIO YCIYTY, OAAIOTCS B BBILLIECTOSIIMI OpraH (IIpY €ro Halu4uK) JU00 B
Cllydae ero OTCYTCTBHUS pacCMaTpHBaIOTCS HEIOCPEICTBEHHO PYKOBOIUTEJIEM OpraHa,
IPEOCTABISIONIEr0 MYyHHIUNANbHYIO ycinyry. JKamoOel Ha pelleHds ¥ IeHCTBHUS
(GesmeiicTBre) pabOTHHKA MHOTO()YHKIMOHAJIBHOIO LEHTPa MOJAIOTCS PYKOBOAMTEIIO
5TOro MHOTOQYHKIMOHaIBHOro IeHTpa. JKamoObl Ha peleHus H  JEeHCTBHUS
(6e3meiicTBUE) MHOT0(YHKIIMOHAJIBHOT'O LIEHTpa MOJAI0TCS YUpEAUTEIO
MHOTO(QYHKIMOHAIBHOTO LEHTpa WA JOJDKHOCTHOMY JIMILy, YIIOJIHOMOYEHHOMY
HOPMAaTHBHEIM TpaBOBBEIM akToM PecmyOnuku Tartapcran. JKamoObl Ha pelleHus u
neiictBus (6e3meiicTBre) pabOTHUKOB OpraHM3allUi, MpelyCMOTPEHHBIX 4acThio 1.1
cratbt 16 @enepanpHoro 3akoHa Ne 210-03, mnonmaroTcs pyKOBOAMTENSIM 3THX
OpraHu3aLui.

Xanoba Ha perrenus u nedicTBUsl (Oe3melicTBUe) OpraHa, NMpeAOCTaBIISIOLLErO
MYHULUIAIBHYIO  YCIyTY, JO/DKHOCTHOIO JIML@ OpraHa, IpeJOCTaBISIOLIETO
MYHUIUIAIBHYIO YCIYTy, MYHUIUIAJIBHOIO CJIyXKalllero, PyKOBOIMTENsS OpraHa,
PENOCTABIIIONIEr0 MYHHLHUIIATGHYIO YCIYTy, MOXKeT OBITh HalpaBleHa II0 IIOYTe,
yepe3 MHOrOQYHKIMOHAJIBGHBIH IIEHTP, C HCIONB30BAHMEM MH(POPMALMOHHO-
TeJleKOMMyHUKanuoHHOW cetu  «VHTepHer», oQuUMaIBLHOrO caiTa OpraHa,
NpPENOCTABIAIOIEr0  MYHHIMIANBHYIO  ycuyry, EnuHoro  moprama  su6o
Pecny0auKaHCKOro mopTajia, HHPOPMaLHOHHONW CHCTEMBI NOCYAeOHOro o6kaloBaHus,
a TaK)Ke MOXKET OBITh IMPHHSTA [IPH JTUYHOM NpremMe 3asBuTess. JKanoba Ha pelleHus u
JEHCTBHS (be3neiicTBue) MHOTO()YHKLIHOHAIBHOT'O LIEHTpA, paboTHUKa
MHOTOQYHKIIMOHAQJIBHOTO  I[EHTpa MOXeT ObITh HalpaBjieHa [0 Io4YTe, C
MCTIONB30BaHWEM — HH()OPMallMOHHO-TEJEKOMMYHUKaLMOHHOK  cetd  «MIHTepHEeT,



o(uIUanLHOro caifta MHOro()YHKIHOHANBHOrO UeHTpa, ExumHoro mnoprama mubo
Pecny6nuKaHcKoro noprajia, HHGOPMAIMOHHON CHCTEMBI J0CYAe0HOro o6KanoBaHus,
a TaxKe MOKET OBITH NIPUHSATA MPH JINYHOM IpreMe 3asiBuTes. JKanoba Ha peleHus u
neiicTeus (6e3melcTBME) OpraHu3allii, IpedyCMOTPEHHBIX YacTeio 1.1 crateu 16
depepanpaoro 3akoHa Ne 210-03, a Taxke UX paGOTHUKOB MOXET OBITH HaIlpaBieHa
[0 TI0OYTe, C HCIOJIb30BaHUEM HH()OPMAIIHOHHO-TEIEKOMMYHHUKALIMOHHON CETH
«/IHTepHET», OQUIMANBHBIX CAWTOB JTHX OpraHm3anui, Emunoro mopranma mnu6o
Pecny6iuKaHCcKOro moprania, a Talkke MOXKET OBITh NPUHATA MpPU JIMYHOM IpueMe
3asIBUTEIISI.

5.3. JKanoba momxHa cCOoepkKarh:

1) HauMeHOBaHWE OpraHa, IPEAOCTaBIAIONIEr0 MYHUUUIAIBHYIO YCIyTy,
JOJDKHOCTHOIO JIMI[A OpraHa, MpeIOoCTaBISIONIero MYHUIMIANBHYIO YCIYyry, JH0o
MYHHUIMIATBHOTO CIIyXKAaIlero, MHOroQyHKLHOHAJIBHOIO LUEHTPA, €ro PyKOBOAUTENS U
(unu) pabOTHWKA, OpraHM3alyii, MpeXyCMOTPeHHBIX 4YacThio 1.1 cratem 16
®enepansroro 3akona Ne 210-@3, ux pykoBoauTeneil u (unu) pabOTHUKOB, PELIEHUS 1
neictBus (6e3meficTBHE) KOTOPBIX 00XKaITyIOTCS;

2) hamMuInio, ¥Ms, OTYeCTBO (TIOCIEAHee - NpPH HAJM4YMM), CBEJEHHSA O MECTe
KUTEJbCTBA 3asBUTENS - (PU3MUECKOTO JHlla MO0 HaUMEHOBAaHUE, CBEJEHUS O MECTE
HaXO)KIEHHUs 3asBUTENS - IOPUIHUECKOTo JIMIa, a TakKe HOMep (HoMepa) KOHTaKTHOIO
tenedoHna, aapec (agpeca) 3IEKTPOHHOM MOYTHI (IIPY HATMYMM) U IIOYTOBEIM axpec, 1o
KOTOPBIM JTOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO,

3) cBemeHust 00 OOYKaTyeMBIX peIIeHUsX U AeHcTBUsX (Oe3neHCcTBHM) OpraHa,
PEOCTaBISIIONIEr0  MYHULUNAIBHYIO  yCIYry, [OOJDKHOCTHOIO JIMIIAa OpraHa,
PEIOCTABIISIONIEr0 MYHUIWIIANBHYIO YCIyry, JH0O0 MYHHIMIAILHOTO CIIy)Kallero,
MHOIO(QYHKIIMOHAIIBHOTO IeHTpa, pabOTHUKAa MHOrO(QYHKIMOHAIEHOIO LEHTpa,
OpraHu3alyii, peIyCMOTPEHHBIX YacThio 1.1 crateu 16 ®enepansHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) moBOABI, HA OCHOBaHHHM KOTOPHIX 3asBUTEN]b HE COIJIACEH C PEUICHHEM U
neiictBieM (Oe3meiicTBHEM) oOpraHa, IMPerOoCTaBJIIOLIEr0 MYHHUIMUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMI[@ OpraHa, IpedOoCTaBISIOUIer0 MYHUILUIAIBHYIO YCIYyTry, JHOO
MYHMOMIIANIBHOTO  CIIY)KAallero, MHOTO(QYHKIMOHAJIBHOTO  LEHTpa, pabOTHHKa
MHOTO()YHKLIHOHAIILHOTO LIEHTPa, OpraHU3alui, peJyCMOTPEeHHBIX YacTeio 1.1 cTrarbu
16 ®enepansHoro 3akoHa Ne 210-D3, mx paOOTHUKOB. 3asBUTENEM MOTYT OBITH
IpeCTaBIeHbl TOKYMEHTHI (NIpU HAJIWYKMK), NOATBEPXKJAIOUIME HOBOIBI 3asBUTEN,
700 UX KOIMUHU.

5.4. TToctymuBInas xanoba MoUIe)KUT PETUCTPALIUU B CPOK HE MO3HEE paboyuero
JTHSI, CJIEAYIOLLEro 3a JHEM IOCTYIICHHUS.

5.5. JKamoba, moctynuBIIass B OpraH, NPeNOCTaBISAIOIIMANA MYyHULHUIAIbHYIO
YCIYry, MHOTO(QYHKIIMOHAIBHEIH LEeHTp, YYpPEeOUTEI0 MHOTIO(QYHKIHOHAIBHOIO
[IeHTpa, B OpraHU3alliy, NpelycMOTpeHHble 4dacTbio 1.1 craten 16 DenepaabHOIO
3akoHa Ne 210-®3, nubo0 BBIMIECTOSIIUN oOpraH (MpU €ro HaJW4YWH), MOAJIEXNKHUT
pPacCMOTPEHUIO B TE€UEHHE MATHAALATH pabouux NHEU CO IHs €€ PEerucTpalyu, a B
cilydae 00»ajloBaHHUsI OTKa3a OpraHa, MpeAOoCTaBIISIOIIEr0 MYHUIUIIAIBHYIO YCIyry,
MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, OpraHU3aLUi, IpeLyCMOTPEHHbIX 4acThio 1.1 cTaThu



16 ®enepansHoro 3akona Ne 210-®3, B mpueMe NOKYMEHTOB y 3asgBUTENs JUOO B
HCIIPABJIEHUH JONYINEHHBIX ONEYaTOK M OIMOOK MM B Cilydae OOXKalOBaHHUS
HApYLIEHHs yCTAHOBIEHHOIO CPOKa TaKHX HCIPABIEHUH - B TEYEHHE ILITH pabodmx
JHEeH Co IHs €€ pEruCTPaLtH.

5.6. ITo pesyspTaTaM pacCMOTPEHHS JKaJI00bI IPHHUMACTCS OJHO U3 CIEAYIOINX
pelIeHH:

1) xamoba ynoBieTBOpsieTCs, B TOM uuciae B (opMe OTMEHBI NPUHATOrO
pelleHus], NCIIPABJIEH s JOMYIIEHHBIX OIEeYaTOK M OMMOOK B BBIAAHHBIX B PE3yJbTATe
NpeNOCTaBIeHUs] MYHHUIMNAIBHOM YCIyrd HOKyMEHTax, BO3BpaTa 3asBUTENIO
JIEHEeXHBIX CpPEACTB, B3MMaHHE KOTOPHIX HE TMPEAYCMOTPEHO HOPMaTHBHBIMU
npaBoBeIME akTaMu Poccuiickoii Denepannd, HOPMATHBHBIMU IIPABOBBIMH aKTaMH
Pecy6nuku TaTapcTaH, MyHULMIAJBHEIMY IIPABOBBIMH aKTaMH,

2) B YIOBIETBOPEHUH K100l OTKA3bIBACTCS.

He mnosnHee mHs, CAeAyIOLIEro 3a AHEM IPUHATUSA DEILIEHHs, YKa3aHHOIO B
HACTOSAILIEM IIyHKTE, 3asSBHTEII0 B IHUCBMEHHONH (OpMe M IO JKEJaHHIO 3asiBUTENS B
DJIEKTPOHHOM (opMe HampaBiIsgeTcss MOTMBMPOBAaHHBIM OTBET O pe3yibTaTax
pPaccMOTPEHHUS JKaNnoOBblL.

5.7. B cinydyae mpu3HAHUS KaJoObl IOJIEKAIUEH YIOBIETBOPEHHIO B OTBETE
3asIBUTENIO O PE3YJIbTATaX PacCMOTPEHHUS KaJloObl JaeTcss HHGOpMalys O JEHCTBUAX,
OCYINECTBIIIEMBIX ~ OpPraHOM,  IMPEAOCTaBJISAIONIMM  MYHHIMIAIBHYIO  YCIyTY,
MHOTO(pYHKIIHOHAIBHBIM LIEHTPOM JIHO0 OpraHu3alyei, npeayCcMOTpeHHON JacTeo 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-03, B Lesax He3aMeIIUTEIHOTO YCTPaHSHUS
BBISIBIIEHHBIX HApyIIEHUH NIPU OKa3aHMHM MYHUIUIIAIIEHON YCIYTH, a TaK)XKe IIPUHOCSATCS
W3BUHEHUS 3a JOCTaBJIEHHBIE HEYI00CTBa U yKa3bIBaeTCs MHpOpMalKs O JaJbHEHIINX
JNEACTBUAX, KOTOpble HEOOXOAMMO COBEPIUMTH 3asABUTENIO B LEIIX MOJNyYEHUS
MYHHULIUIAIBHON YCIYTH.

5.8. B ciydae mpu3HaHUs KalIo0bl HE MOAJIEKAIIEN yIOBIETBOPEHHUIO B OTBETE
3agBUTENIIO O pe3yJIbTaTaX pacCMOTPEHHUsl >KaloOBl HAIOTCA apryMEHTHPOBAHHbBIE
pa3bsICHEHHsS O IMPUYMHAX INPHUHATOTO pEIleHMs, a TakKe HHpOpMalus O IOpsAaKe
00>aoBaHus IPUHATOIO PELLIEHH.

5.9. B ciiy4ae yCTaHOBJIEHHS B XOJIe WX TI0 pe3yJIbTaTaM PacCMOTPEHHUS KaIoOkI
NPU3HAKOB COCTaBa aJMMHUCTPAaTHBHOIO IIPABOHAPYLICHHsS WM IPECTYIUICHUS
JOJDKHOCTHOE JIMIO, pa0OTHHUK, HaeleHHbIe MOJHOMOYMSIMH [0 PACCMOTPEHHMIO JKajlo0,
He3aMeIJIMTEIbHO HAIlPaBIISIOT UMEIOIIMECS MaTepUalbl B OpraHbl IIPOKYpPaTypHl.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perjaMeHTy IIpeaoCTaBIEHUs
MYHUIUIIAIBHON YCIIyTH I10 BbIIave
CIpaBKH (BBIITUCKH)

®opma

(BraHk opraHa, MPeI0CTaBIISIOUIEr0 MyHHIUTIAIBHYIO YCIIYTY)

CITIPABKA

CeeneHust 00 3MEKTPOHHOMN IIOANIKUCH

JomxuoctHoe nuno (OHO)

(MOAMMCh YNOJTHOMOYEHHOTO JAOMCHOCTHOrO TMLA
opraHa)



[Tpunoxenue Ne 2

K AIMUHUCTPaTUBHOMY
periJamMeHTy MpeaoCTaBIeHHs
MYHUIUIIAIBHON YCIIyTH 110 BbIIayue
CIpaBKHU (BBIITUCKN)

®opma
(BraHk opraHa, MPeI0CTABIISIOIIEr0 MyHUIUNIATBHYIO YCIyTY)

Kowmy:

KoHTakTHBIE TaHHEBIE:

[IpencraBUTENE:

KonTakTHBIE JaHHBIC IPEeACTaBUTEII:

PEIIIEHUE
06 OTKa3e B NPEeAOCTaBIeHINH MyHUIUITAIIBHON YCITyTH
I10 BhIIaye CIPaBKHU (BBIMUCKH)
OT No

PaccmoTpeB Baiue 3asBieHue OT Ne 51
[pUIaraeMble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHoM
MPUHSATO peleHre 06 0TKa3e B BblIade
CIIPaBKH (BBIITUCKH) 1O CIEAYIOLIEMY OCHOBAHUIO:

JlomonHUTENbHAS MHQOPMaLUSL:

CeeneHus 00 37EKTPOHHOHN TOAITHCH

JomxuHoctHoe nuio (PHO)

(MoAmUCh YIOJTHOMOYEHHOTO JOMKHOCTHOTO JIKIA
opraHa)



[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY
peryiaMeHTy IpenOCTaBIeHNUS
MYHHUIIHUIIAIEHON YCIIyTH IO BBIIAYE
CHpaBKH (BBIITUCKN)

®opma

(BnaHk oprasa, IpeJoCTaBISIOMIEr0 MyHULIUIAIBbHYIO YCIYTY)

Kowmy:

KoHnTakTHBIE JaHHEIE:

IIpencraBurens:

KoHTakTHEIE JaHHBIC IIPEACTaBUTEIIS:

PELLIEHUE
00 oTKa3e B mpueMe TOKyMEHTOB, HEOOXOAUMBIX IJI IIPEIOCTABIIEHHUS
MYHUIIMIATEHON YCIIYTH 0 BblJlaue CIPaBKHU (BBITUCKH)
oT No

PaccmotpeB Bame 3asBieHune oT Ne 51
npujiaraeMple K HEMY JIOKYMEHTHI, YIIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelleHHe o0 oTka3e B
[prieMe JOKYMEHTOB, HEOOXOAUMBIX IJISl NPENOCTABICHHU MyHULMIIAILHON YCIYrd 110
BbIJIa4e CIPaBKH (BBIITUCKHU) 110 CIELYIOINUM OCHOBAaHUAM:

l.
2.

Pa3psicHeHUe npUYKMH OTKa3a:

JlomostHUTEbHAS UH(DOPMALUS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIH OpraH C 3asBJIEHHEM O
MPeIOCTaBIEHUH YCIIYTH IOCTEe YCTpaHEHUS! YKa3aHHBIX HapyIIeHUH.

JlaHHBIM OTKa3 MOXeT OBITh 00ajoBaH B [OOCYAEOHOM TOpsNKE IIyTEM
HaIpaBJIeHHUs )KaJI0ObI B YITOTHOMOYEHHBIN OpraH, a TakKe B CyZeOHOM MOpPSIKE.

CeeneHust 00 dJIEKTPOHHOM MMOIHCH

HoisxroctHoe uuo (PHO)



(MOANKCH YIOJHOMOUYEHHOrO NOKHOCTHOTO UL
opraHa)



[Mpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
periaMeHTy IPeaoCTaBICHI
MyHHUIIUIIAIBHON YCIIYyTH 10 BbIIaYe
CIIpaBKH (BBIITUCKH)

®opmMma

B

(Hal/lMeHOBaHl/Ie opraHa MECTHOTO camoynpaBneHnﬂ)

oT

(pamunusi, ©Ms, OTYECTBO, NIACTIOPTHBIE JAHHBIE, PETHCTPALIUIO
110 MECTY JKMTENIbCTBA, aAPEC dJIEKTPOHHOI NOUTHI, TeNE(POH)

3ASBJIEHUE
0 BbIJlau€e CIIPABKHU (BBIITHCKH)

ITpomry Bac BbIgaTh CIpaBKy (BBITHCKY)

(yka3zaTb BH[ CITPABKH)

K 3asBIeHUIO IPUIararoTCs:

Pe3yJIBTaT IpeaOCTaBICHUA MYHPII_[I/IHaJIBHOﬁ yCiIyry, npoiry npeaocTaBUTh:

[ |8 nwunpit ka6uner Tlopraia rocy1apCTBEHHBIX M MYyHHIHNAIBHBIX YCIYT
Pecnybnuku TaTtapcTas;

DB MHOTO(QYHKIIHOHATIBHOM LEHTPe IPENOCTaBIEHUsT TOCYyIapCTBEHHBIX U
MYHHIHUITATBHBIX yeayr PecyOmuku TarapcTan;

D B Opzane.

(mata) (TIOITUCH) (®.1.0.)



[Tpunoxxenue Ne 5

K AJIMUHUCTPATUBHOMY
perjiaMeHTy IpefoCTaBlIeHUS
MYHHUIUITATEHON YCIyTH 110 BbIoa4e
CIIpaBKH (BBIITUCKH)

PyxoBonurento
M cromHUTEebHOTO KOMUTETA

OT:

3ASIBJIEHUE
006 HCIpaBlIeHHU TEXHUIECKOH OLIMOKU

Coobrmato 06 omubke, JOMYLIEHHONW MPH OKa3aHUU MyHHLHMIIAIBHON yCIyTrd IO
BBIZIa4e CIIPaBKH (BBIITHCKH).
3amucaHo:

[TpaBuibHbBIE CBEAEHUS:

IIpolry —HCNpaBUTh  JONYLIGHHYIO ~ TEXHMYECKYIO OLIMOKY M  BHECTH
COOTBETCTBYIOIIME  W3MEHEHWHs B  JIOKYMEHT,  SBISIIOLIMHCS  Pe3yNbTaToOM
MYHULIUIIAJIBHON YCIIyTH.

[Tpunarato cieayrolye J0KyMEHTBI:

1.

2.

B ciydae NpUHATUsS peLleHHs 00 OTKIOHEHHWH 3afBJeHHsA 00 HCIpaBiIeHHH
TEXHAYECKOH OIIMOKY MPOILY HAallpaBUTh TAKO€ PEIICHHUE:

IOCPEICTBOM OTIIPABIIEHHs 3JIEKTPOHHOrO JOKyMeHTa Ha anpec E-mail: 3

B BHUJI€ 3aBEpPEHHON KOIIMU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIIPABIEHHEM I10

azpecy:

HacTosmuyM MOATBEP)KIAI0: CBEICHNUs], BKJIIOUEHHBIE B 3asiBJIEHHE, OTHOCSIINECS K
MOell JIMYHOCTH U IIPEJCTaB/sIEMOMY MHOIO JIMIy, @ TaK)Ke BHECEHHBIE MHOIO HIKE,
JOCTOBEpHEL.  JIOKyMeHTBI (KOIMM JOKYMEHTOB), MPWIOXKEHHbIE K  3asBJICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHWsIM, YCTAQHOBICHHBIM  3aKOHOMATENBCTBOM  Poccuickon
defiepaluy, HA MOMEHT MPEICTABICHHS 3aABJICHHS OTH JOKYMEHTBI ICHCTBUTEJIBHBI M
COZIEpIKaT IOCTOBEPHBIE CBENEHMSL.

(nara) (moanuco) (®.1.0.)



[Tpunoxenue Ne 6

K AJIMUHHUCTPATUBHOMY
peryiaMeHTy IPEAOCTaBICHIUs
MYHHUIUITAIBHON YCIIyTH 110 BbIIa4e
CIIpaBKH (BBIITUCKH)

AKT TIJITaHOBOU IPOBEPKHU

oT No

PYKOBOIIHTeHB HUCIIOJTHUTEIJIIBHOI'O KOMHUTETA
(ykasaTh HaMMEHOBaHHe MyHHLUMNAIbHOrO o6pasosanus, PHO )

[0 pe3yJbTaTaM MPOBEACHUs IIAHOBOW  IPOBEPKH YCTaHOBHJ, YTO MYyHHIHUNAJbHAS
yciyra o BEIJIaUe CITpaBKHU (BBITIUCKH) PEeIOCTaBIACTCS

PemieHue: O TPEeNOCTABIEHHM MYHHMLMIIAIGHOH —yCIyrn B COOTBETCTBHM  C
TpeGOBAHUAMH HACTOSIUEr0 aJMHHUCTPATHBHOIO perjiaMeHta / O IpeJoCTaBIeHUH
MYHULUIATBHON yCIyTu © HapyLIEHUSIMU TpeGOBaHUMI HACTOSIIEr0
aIMAHMCTPATUBHOTO PErJaMEeHTa U MIPUHATUHM MEpP [UIA WX yCTPaHCHHS.

(mara) (TTOaIHUCH) (®.1.0.)



[Tpunoxxenue Ne 7

K AIMUHHUCTPATUBHOMY
periiaMeHTy MpeOCTaBICHUS
MYHUIUIIAIBHON yCIIyTH 110 BBIIAaYe
CIIpaBKU (BBIITMCKH)

AXT BHEIJIaHOBOM IIPOBEPKHU

oT No

P}’KOBOILI/ITGHB HUCIIOJIHUTEJIBHOI'O KOMHTETA
(yka3aTb HaMMEHOBaHHE MyHHULMMaNbHOro oopaszosanusa, PHO )
o pe3ylibTaTaM IIPOBEIAEHUs] BHEIUIAaHOBOM MPOBEPKU  YCTAHOBWJI, YTO

MYHHIUIIAJIbHass  ycJjJyra IIO BblJa4d€  CIIpaBKHU (BBIHI/ICKI/I) MpeaoCTaBIIACTCA

PerreHrie: 0 MpenOCTaBIeHUHM MYHHUIMIIAIbHOM YCIYyrH B COOTBETCTBHHU c
TpeGOBaHUSIMUA HACTOSIIEr0 aJMUHHUCTPATHBHOTO perjlaMeHTa / O NpeloCTaBIeHHH
MYHHUIUIIAIBHON  YCIIYTH C  HapylIEeHUSIMU TpeOOBaHUM  HACTOSILEro
aIMHHHACTPATHBHOTO perilaMeHTa 1 MIPUHATHH MEp UL UX YCTPaHEHHUS.

(mata) (monmucs) (®.1.0.)



