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00 yTBep:xkIeHMH AIMUHUCTPATUBHBIH PerjiaMeHT NMpPeI0CTABJICHUSA
MYHHUIHMIIAJIbHOH YCJIYTH M0 BbIIa4e CIPABKH (BbINMCKHN)

B cootBerctBum ¢ denepanbabiM 3akoHOM OT 6 okTsI0pst 2003 roma Nel31-d3 «O6
oOIIMX MPUHIIUIIAX OpTaHU3AIMK MECTHOTO camoynpasieHus B Poccuiickoit @enepanumy,
OdenepanbHbiM  3ak0HOM oT 27 wutong 2010 roga Ne 210-®3 «OO6 opranuzanuu
MPEOCTaBICHUS TOCYJIApCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT», PYKOBOJICTBYSICh
YcraBom MyHUIMOAIBHOTO 00pa3oBanusi «(Ceno-AJaTCKOe CEeIbCKOro  IMOCEJICHUs
Bricokoropckoro MmynununaibHoro paiona Pecnyonuku Tatapctany», VcnomHutenbHbIN
komuTeT Ceno-AnaTCKOro CeJIbCKOTO TOCeNeHUsT BBICOKOrOpCKOro MyHHUIIMTAIBLHOTO
paiiona Pecny0nuku Tatapctan IOCTAHOBJISIET:

1. VYrtBepaute npunaraemelii AJMUHHUCTPATHBHBIA PETIAMEHT IPEIOCTABICHUS
MYHUIIUNIATBHOW  yCIyTM 1O  BbIJAa4e  CHOpaBKU  (BBIMUCKH) HA  TEPPUTOPUU
MYyHHUIIUTIATBHOTO 00pa3zoBanus «Ceno-AlaTckoe celnbCcKoe noceneHnue Bricokoropckoro
MYHHULUITAIIBHOTO PalOHAa.

2. [Ipu3HaTh yTpaTUBIINM CHITY:

IToctanoBnenne HcnosHurensHOoro komurera Ceno-AnaTckoro  CeabCKOIro
nocenenuss Bricokoropckoro MyHuiumnaibHoro paiiona ot 19.02.2021 Ne 3 «O6
YTBEPKJICHUU AJMUHUCTPATUBHOIO pErjaMeHTa NpeloCTaBiICHUS MYHHUIMIATbHOU
YCIIYTH 1O BblJaue CHpaBKH (BBIMUCKH) HA TEPPUTOPUUA MYHUIUIAIBHOTO OOpa3oBaHUs
Ceno-AnaTcKoro ceabCKOro noceseHus: BbICOKOrOpCKOro MyHHIIMIIAIBHOTO PaiOHay;

[lIocranoBnenne McnonHutensHoro komurera (Ceno-AJIaTCKOTO — CEJIBCKOTO
nocesneHus Beicokoropckoro MmynununaibHoro paiiona ot 10.06.2021 Ne 11 «O BHeceHuu
u3meHeHnl B [locrtanosnenne McnomuurensHoro komurera Ceno-AnaTCKOro CEelbCKOIro
nocesieHus Bpicokoropckoro MyHununaineHoro paiiona ot 19.02.2021 Ne 3 «O0
YTBEPKIECHUH AJIMUHUCTPATUBHOTO PErIAMEHTa MPEJOCTABICHUS MYHUIUIAIBHON
YCJIYTH TO BbIFade CIpaBKH (BBIMTMCKH) HA TEPPUTOPUU MYHUIUMIIATHLHOTO OO0pa3oBaHUs
Ceno-AJaTcKoro cebCKoro rnocejaeHus: BeICOKOropckoro MyHUIIMIAIBHOTO PAaHOHA;

3. OnyOnukoBaTh (0OHAPOIOBATh) HACTOSIIEE MOCTAHOBJICHHUE MTyTEM pPa3MEIICHHS
Ha HMHQOPMAIIMOHHOM CTEHJE, HaxoJsAlleMcs B 34aHUW VICMOTHUTENbHOTO KOMHTETA
Ceno-AaTckoro CeiabCKOro IOCENEHUs] BBICOKOrOpCcKOro MYyHULHMIIAIBHOTO paioHa
Pecniyonuku Tarapcran, pacnonoxeHHoro mno azapecy: Pecnybnuka Tarapcran,


mailto:Salat.Vsg@tatar.ru

Bricokoropckuii MyHuuunaiapHbelii paion, C.Anar, yiu. IlepBomaiickas, . 32, Ha
ounmansHOM MoOpTaNe npaBoBoil mHGopManuu PecnyOonuku Tartapctan mo BeO-aapecy:
http://pravo.tatarstan.ru, Ha oQHUIMATHFHOM caiiTe BBICOKOTOPCKOTO MYHHIIMITAIIBHOTO
paiiona o BeG-azapecy: http://vysokaya-gora.tatarstan.ru. B pazjene cebCKHe MOCeICHUS.
4. TloctaHoBieHHE BCTyMaeT B CHIY TMOCIE€ OQPHUIMAIBHOTO OIyOJIUKOBAaHUS
(oOHapooBaHMS).
5. KoHTposib 3a UCITOTHEHHEM TIOCTAaHOBJICHHUST OCTABIISIO 32 COOOM.

PykoBoauTens McrionHUTEIBHOTO KOMUTETA P.P.Xaxumymiux




Yr1BepxkacH

MOCTaHOBJICHUEM HCIIOJHUTEIILHOTO
komuteta Ceno-AjaaTcKoro ceabCKOro
noceneHus: BeIcokoropckoro
MYHHULHUIIAJIBHOTO pailoHa
Pecnyonuku Tatapcran

ot «08» uromns 2022 1. Ne 18

AAMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJIEHU MYHHIMIIAJIBbHOM YCJIYIH 10 BblIa4e CIPABKH (BBINMCKH)

1. O0mue moJ10:KeHUsA
1.1. Ilpeamer peryaupoBaHHs aMHUHHUCTPATHUBHOIO PETiIaMEHTA

Hacrodmmnii afMUHUCTPAaTUBHBIA PETJIAMEHT INPEIOCTABICHUS MYHULUITAIBHON
yCIIyru (Jajgee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTAHABIMBAET CTAaHAAPT U MOPSAIOK
MPEJIOCTABICHUS MYHUIMNAIBHOW YCIYTH IO BblJaue COpPaBKU (BBIMUCKH) (anee —
MYyHULIMTNATbHAS YCIIyTa).

1.2. Kareropum 3asipureJiei

1.2.1. JIujamu, MMEIOIIMMHU TPaBO HA MOJYYEHUE MYHHIIMNAIBLHON YCIIYTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (JJaiee — 3asiBUTEIND ).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTEI,
JICUCTBYIONTUI HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIIONIETO €ro MOJTHOMOYHS (/ajnee
— TIPEJICTAaBUTEIb 3asIBUTEIIS).

1.3. Ilopsinok MH(POPMHUPOBAHMS O NPEIOCTABJICHUM MYHULIMIIAJIbHON YCJIYIH

1.3.1. Wndbopmanus o mnopsake MpeAoCTaBICHUs MYHUIUNAIBHOW YCIyru
pa3MeniaeTcs:

1) Ha WHPOPMANMOHHBIX CTCHAAX, COACPIKAIIUX BHU3YAJTbHYIO W TEKCTOBYIO
uHQOpPMAIIMI0O O MYHUIHITAJBHOW YyCIyre, pPAacloIOKCHHBIX B  IOMECIICHHIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPENOCTaBIEHUS  TOCYAAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIManbHOM caiiTe MYHUIMIAILHOTO paiioHa B WH()OPMAIMOHHO-
TenekoMMyHuKannoHHo# cetn «Mutepuer» (https://vysokaya-gora.tatarstan.ru);

3) ma Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuii mopTain);

4) na EaguHom mopTtane rocyJapCTBEHHbIX U MYHUIMIIAIBHBIX YCIYyT (PyHKIU)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);

5) B rocynapcTBeHHOU MH(pOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMOANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (namee — Peectp
roCyJapCTBEHHBIX U MYHULIUNIAIbHBIX YCIIYT).



1.3.2. KoHcynpTHpOBaHME IIO BOIPOCAaM IPEAOCTABICHHUS MYHULMIAIbHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaxX NPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT MPU YCTHOM OOpALICHUH - TUYHO WIX IO TeNe(POHY;

2) B MHTEpAaKTUBHOI opMme PecnyOnamkaHcKkoro noprania;

3) B Ceno-AnaTrckoM CeJIbCKOM MOCEIEHUH BBICOKOrOpCKOro MyHHUIIMIAIBHOTO
paiiona (nanee — Opran):

IIPU YCTHOM OOpAIeHUH - JIUYHO WIN MO TeNEPOHY;

IpU MHUCHbMEHHOM (B TOM 4HCIe B (opMe 3IEKTPOHHOTO JOKYMEHTa) oOpallieHun
— Ha OyMa)kKHOM HOCHUTEJIE 10 TIOUTE, B JIEKTPOHHON (hOpME IO SIECKTPOHHOM MOYTE.

1.3.3. Uadopmarus na Equaom noprane, Pecmy0nukanckoM mopTaie o Mmopsiike
M CpOKax IMPEJOCTABICHUS MYHULHUMAIBHONW YCIYrM HAa OCHOBAaHUM CBEICHUU,
comepxammxcsi B PeecTpe rocygapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIAECTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULMIIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUH, B TOM
yyciie 0e3 HCHOJIb30BaHMsI MPOTPAMMHOrO OOECHEYEeHMs], YCTaHOBKAa KOTOpPOro Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINs TPEOYyeT 3aKIIOUEHMs JIMLEH3MOHHOTO WM MHOIO
COTJIAIICHUS C npaBoobagaTesieM IIPOrPaMMHOI0 obecrnieyeHus,
IPELYCMaTPUBAIOLIETO B3UMAHUE ILJIAThI, PETUCTPALMIO WM aBTOPU3ALUIO 3asIBUTEIS
WIH NPEJOCTABICHUE UM NIEPCOHAIBHBIX TAHHBIX.

1.3.4. IIpu oOpaiieHHH 3asBUTENS JIMYHO WIA MO Teae(OHY B COOTBETCTBUU C
MOCTYNMBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUSA:

1) o Mecre HaxXxOXIEHUS MHOTO(PYHKIMOHAIBHOIO IIEHTPA IMPEIOCTABICHUS
roCyJapCTBEHHbIX M MYHUUUNAIbHBIX Yycayr, Oprana (azgpec, rpaduxk pabdoThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpSJKE MPEAOCTABICHHUS MYHUIUIAIBLHOW YCIYTH, O CIIOCO0aX U CPOKax
IMOJIauM 3asIBJICHUM;

3) 0 KaTreropusx rpakaaH, KOTOPbIM MPEJOCTABISACTCS MyHHUIIMTIAIbHAS YCIIyTa,;
O HOPMATHBHBIX TIPABOBBIX AaKTaX, PETYIUPYIOIIUX BOMPOCH MPEAOCTABICHUS
MYHULUIIAJIBHON YCIyTH;

4) 0 mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPEAOCTABICHUY MYHHMIMNAIBHOW YCIYTrM, O CpOKax IpUEeMa M pPErucTpauuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAILHOM YCITyTH;

6) o Mmecre pa3merieHUsS Ha OQUIMAIBLHOM caiiTe MH(DOPMAIMU 10 BOMPOCAM
PEI0CTABICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Oprana.

ITo nucemeHHOMY oOOpamieHuto coTpyaHukn OpraHa, OTBETCTBEHHOI'O 3a
MPENOCTaBICHUE MYHUIIUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOU ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSJAOK NPENOCTABICHUS MYHUIMNAIBHON YCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOALIEM MNYHKTE aJMUHHUCTPATUBHOIO pErjJaMeHTa, U B



TEeYeHHE TpexX paboumx JHEH CO JHS PErUCTpalMyu OOpaIleHHs] HAIMpaBiSIOT OTBET
3asgBUTeNnt0. OTBETHI NaloTcAd Ha si3bIke oOpalieHusa. B ciiydae HEBO3MOXHOCTH JaTh
OTBET Ha S3bIKE OOpAalIeHHs MCHOJB3YIOTCS TOCYIAapCTBEHHBIE sI3bIkU PecrnyOnuku
Tarapcras.

1.3.5. Uudopmanusa mo BompocaM MNPeIOCTaBICHUS MYHHUIUMNAIBLHON YCIyru
pasMemiaercss Ha  OQUIMAIBHOM  CcaiTe MYHUIUIAIBLHOTO pailloHa W Ha
uH(pOpMaMOHHBIX cTeHaax OpraHa B MOMEUIEHUX AJIsl pa0OThI C 3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX  si3blkax  Pecmybnuku — Tartapcraw,
pasMemiaemasi Ha HMHQOPMAIMOHHBIX CTEHJAX M Ha OQUIMAIBHOM caiiTe
MYHHUIIMIIAIBHOTO ~ pailoHa B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJEpKAIIUECS B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIIAMEHTA,
MH(pOpMaLUI0 O MECTE€ HAaxXOXKJICHHs, CIPABOYHBIX TeledOoHax, BpPEMEHU pPadbOThI
Oprana, o rpaduke npuemMa 3asiBJICHUN Ha MPEA0CTABICHHE MYHHUIIMIAIBHOW YCIYTH.

1.4. HopmaTuBHbBIE IPAaBOBbIE AKTHI, PEryJIUPYONIHE NPeI0CTABICHIE
MYHUIIUNAJIbHOH YCJIYyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETYJHUPYIOIINX
NPENIOCTABICHUE MYHUIIUMAIBHON YCIyTH (C yKa3aHUEM PEKBHU3UTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M HMCTOYHUKOB HMX O(PHUIIMATBLHOTO OMYOJMKOBAHUA), pa3MelleH Ha
Enmaom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAIBHBIX YCIYr, Ha
opuIMaTEHOM canre MYHHLIMTIAJIBHOTO parioHa B UH(}OPMALIMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAAKINHU
MOJUIEKUT pa3MelleHn0o Ha EnmHoMm mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULIMTAIBHBIX YCIYyr, Ha OQUUIUAIBPHOM CalTeé MYHULMNAIBLHOTO paloHa B
UH(OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepmMuHbI, HCMOJIb3yeMble B ATIMUHIUCTPATHBHOM perjiaMeHTe, H UX
onpeneeHust

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONpEIEIICHHUS:

yaaJleHHOe padoyee MEeCTO MHOTO(YHKIHMOHAJIBLHOTO LIEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
PEeIOCTaBIEHUSI TOCYJaPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT, CO3AaHHOE B TOPOJCKOM
(cenpCKOM) TMOCENEHMH MYHHULIMIAIBHOTO paiioHa WM B TOPOJACKOM OKpYyre
PecniyOnuku Tarapctan B coorBercTBUM ¢ NyHKTOM 34 IlpaBun opranuszanuu
AESITeIbBHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TOcTaHOBIeHNEM [IpaBurenscTBa Poccuiickon
Oeneparuu ot 22 aexadps 2012 r. Ne 1376 «O06 yrBepxkaenun [IpaBuin opranuzanuu



JESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TeXHUYecKass ommuOka - omuoOka (OnMcka, oreyaTka, rpaMMmaTHdecKas WM
apupmeTryeckas omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHas OpraHoOM,
NPEAOCTABISAIONIMM MYHULIMNAIBHYIO YCIYTy, W TIPUBEANIAas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTAaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIUCH CBEICHUS,

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(DUKAIMKU B HHPPACTPYKTYpE,
o0ecreunBaroniei UH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JIECTBHE
MH(POPMALIMOHHBIX CUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIApPCTBEHHBIX U
MYHUIMNAIBHBIX YCIYyT B 3JeKTpoHHOM Qopme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHass HH(OpPMAIIMOHHASI CUCTEMa, 00ECIeYNBAIOIAsl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UIACHTU(UKAIIMN U
ayTeHTUQUKaLUMKM K  HUHQOpMauuu,  COAEp)Kalledcs B TOCYAApCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
IEHTP MPEJOCTABJICHUSI TOCYJIAPCTBEHHBIX U MYHUIMIAIBHBIX yciIyr B PecmyOnuke
Tarapcrany;

AUC  MO®I] -  ApromarusupoBaHHasi  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTLHBIX LEHTPOB NpEeAOCTaBICHUS roCcyJapCTBEHHBIX u
MYHHUITUNATBHBIX yenyr PecnyOonuku TaTtapceras.

1.5.2. B aqxMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3aABJICHUEM O MPEIOCTABICHUU
MYHULMINIAIBHOW yCIIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULIMIAIbHON YCIYTW, TOJAaHHBIA B COOTBETCTBMM C IIyHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu

MIPEIOCTABIICHUS TOCYTAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (manee — demepanbHbIN
3akoH Ne 210-®3).

2. CTanaapT npeaocTaBjieHUs MyHUIIUNIAJBHON YCJIYTH

2.1. HauMeHOBaHNE MyHUIIMNIATBHON yCIIyTr: Belgada cripaBKu (BBIITHCKH).

2.2. HanMeHOBaHNE HCIOJHUTEIBHO-PACTIOPSIUTEIBHOIO OpraHa MECTHOTO
CaMOYIIPABJIEHUS, HENOCPEJACTBEHHO MPEIOCTABISIOMErO0 MYHUIUNAIBHYIO YCIYTy:
Ceno-AaTckoe CelnbCKOE MOCEIEHUE BBICOKOrOpCKOro MYHULHMIIAJBHOTO paiioHa
Pecny6nuku Tatapcras.

2.3. Onucanue pe3yJibTaTa NMpeI0CTABJIEHUSI MyHMIMIAIBHON yCJIyTIH

2.3.1. Pe3ynpTaTOM MpEeIOCTaBIECHNS MyHULIMITAILHON YCIIyTH SIBJISIETCS:

1) cmpaBka (Bbimucka) (mpuioxkerne Ne 1 K HaCTOSIEMY aJIMUHHUCTPATHBHOMY
pEerjiaMeHry);

2) pemeHne 00 OTKa3e B MPENOCTABICHHA MYHUIUNAIBHOW  YCIyTH
(npunoxxenne Ne 2 kK HacTosIIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY);



3) pemenne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEAOCTABICHUS MYHULIMOAIBHONM ycayrd (mpuioxenue Ne 3 Kk HacTosIemy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNpeAoCTaBICHHUs MYHHUIMNAIBHOM YCIyTW HaIpaBIIseTCs
3agBUTEN0 B  (oOpMEe DBJIEKTPOHHOIO JOKYMEHTA, IOANHMCAHHOTO YCHIEHHOM
KBAJIM(PUIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJTHOMOUYEHHOTO JI0JPKHOCTHOTO JIMIIA
Oprana (mu6o Opeana), B cooTBeTcTBUM ¢ DenepaibHbIM 3aKkoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 anexTpoHHOM oanuck» (nanee — deaepanbHbii 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EauHoro noprana. B ciydae HampaBiieHHs 3asiBIEHUS MTOCPEICTBOM
PecnyOnnkaHckoro mnoprana pe3ysbTaT MPeIOCTaBICHUS MYHULHIAIBHON YCIyrd
HaIpaBJISIETCS TaK )K€ B JIMUHBIA kKaOuHeT PecnyOnukaHcKoro nopraia.

2.3.3. Ilo BbIOOpY 3asiBUTENS pe3ydbTaT MPEAOCTABICHUS MYHHUIIMNAIbHOU
yciayru Bbiaercas B Oprane wim B M®L[ B dopMme sk3emiuisipa 3JI€KTPOHHOIO
JOKyMEHTa, pPacledyaTaHHOro Ha OyMa)XHOM HOCHTEJNE, 3aBEPEHHOTO IeYaThio U
MOAMNKCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JOJLKHOCTHOrO jauna OpraHa wuiam
pabotHuka M®II.

2.3.4. 3asBUTENb BIPABE MOJYYUTh PE3YJIbTAT IPEIOCTABICHUS MYyHUIIMIAIBHON
ycIyru B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpPOKa ACHCTBUS pe3yJbTaTa
IPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH.

2.4. Cpok npenocTraBjieHUs MyHUIIUNIAJBHOM YCJIYTH, B TOM YHCJIE C Y4eTOM
HE00X0AMMOCTH O0paleHHsI B OPraHU3ALMH, YYACTBYIOLIHME B MIPEAOCTABJICHUH
MYHHUIMIAJIBHOH YCJIYTH, CPOK NPHOCTAHOBJICHHUS NMPEA0CTABJICHUS
MYHUIMIIAJIBHOM YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTH PHUOCTAHOBJICHUS
NpeAyCMOTPEHA 3aK0OHOAATeJILCTBOM Poccuiickoin @enepanun, CpoK BbIIa4u
(HanmpaBJIeHH) JOKYMEHTOB, SIBJISIIOLUXCSH Pe3yJIbTATOM MPEA0CTABJICHUS
MYHUIMIAJIBHOH YCJIYTH

2.4.1. MyHununaibHas yciyra IpeJoCcTaBIseTcsl B TEUEHUE TpeX padodymnX JHEH.

2.4.2. IlpuocTaHOBJIEHUE CPOKAa MPEAOCTABICHUS MYHHIMIAIBHOW YCIYIH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOIMIETOCS PEe3yJbTaTOM MPEI0CTABICHUS
MYHHUIIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISIETCS B J€Hb O(POPMIICHHS MU PErucTpalul pe3yjbTara MpeAoCTaBICHHUS
MYHULIUTNIAJIBHON YCITYTH.

2.5. UcuepnbiBaOuii NepedyeHb JOKYMEHTOB, HE00XOAMMBIX B COOTBETCTBUM C
3aKOHOAATEIbHBbIMHM MU HHBIMM HOPMATHBHBIMHU NPABOBbIMHU AKTAMU JISI
NPeA0CTABJIeHUS] MYHULMIIAJIBLHOU YCIYIH, 2 TAKKEe YCJIYI, KOTOpPbIEe ABJIAIOTCS
HEeO0XO0AMMBIMH H 00513aTeJIbHBIMHU U1l IPEAOCTABJICHUS MYHHMIMIIAJIbHBIX YCJIYT,
MO/JIEXKAIMX MPeICTABJIEHHUIO 3asiBUTEJIeM, CIIOCOObI MX MOJIYy4YeHHs 3asiBUTEJIEM,
B TOM 4YHCJ/Ie B 3JIEKTPOHHO# opMe, MOPAAOK MX NMPEACTABICHUS



25.1. ]Ins momydeHHsT MYyHHUIMIAIBHOM YCIYyTH 3asgBUTENb IPEJCTaBISICT
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeacTBoM PecryOiMkaHCKOTo moprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopMe TOKyMEHTa Ha OyMaXHOM Hocutene (mpuiiokeHne Ne 4 K HacTosILeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCS TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUI B DJIEKTPOHHYIO (OpMy 3asBIICHHS), MNOANHCAHHOE B COOTBETCTBUHM C
TpeOOBaHUSIMU TyHKTa 2.5.3 agMUHUCTPATUBHOTO pErjaMeHTa, NpH OOpallleHuu
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) B ciy4ae, eciau JIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTH HEOOXOoauMa
00paboTKa MEepCOHAIbHBIX JAHHBIX JHIA, HE SIBISIOLIErOCS 3asBUTENIEM, U, €CIH B
COOTBETCTBUM C (heaepaibHbIM 3aKOHOM OO0pabOTKa TaKUX NEPCOHAJIBHBIX JaHHBIX
MOJKET OCYIIECTBIISITHCS C COrJIacHsl yKa3aHHOIO JUIla, pu oOpallleHUH 3a MOJIy4eHUEM
MYHUIUNAIBHOW YCIYTM 3asBUTENb JONOJHUTEIBHO IPEICTABISAECT JIOKYMEHTHI,
NOATBEPKAAIOIIME IIOJYYEHUE COTJIACUsl YKa3aHHOIO JHIAa WIM €ro 3aKOHHOIO
peacTaBUTeNsd Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX YKAa3aHHOTO Jua. JJOKyMeHTHI,
HOJTBEPKIAIOLINE MOTYYEHHE COIJIacusi, MOTYT OBITh NPEJICTaBICHBI B TOM YHUCIIE B
(dhopmMe AIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHHMKOB KWJIBIX TOMEILIECHHUM, 3asBUTENEM MPEACTaBISIETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJbHBIN KHIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyaapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMTUCKHU U3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3asBlieHME W TpUIIaTaeéMbie JIOKYMEHTHI MOTYT OBITh MpEICTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICTYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa;

2) nocpeactBoM PecryOiamKkaHCKOTro opTaiia B 3JIEKTPOHHOM (opMe;

3) B Opras JTU4YHO WU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asgBiIeHUE M NpWIAaraéMble JOKYMEHTBI, MPH HANpPaBICHUH IOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBiieHHME NPU HAIPaBIECHUU MOCPEACTBOM PecnyOinkaHCKOro mnopraia
IIOAIHUCHIBACTCS IIPOCTOM IJIEKTPOHHOM ITOAINCHIO 3asIBUTEIIS.

Jns monmydeHus TMPOCTOW BJIEKTPOHHOW TMOANMCH 3asBUTENI0 HEOOXOIUMO
npolTu mpoueaypy peructpauuu (ayrentudukanun) B ECUA, a Takke moaTBepAauTh
YYETHYIO 3aMUCh.

DJNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC B
NOAMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHCTPAaTUBHOIO pEIVIAMEHTA, 3aBEPAIOTCS



YCUJIEHHON KBaIU(UIMPOBAHHOW MOJIMUCHIO JIWI], YIOJHOMOYEHHBIX Ha CO3/JaHUE U
MOIMCAaHNE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTapUyCaMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANpaBJsIOTCA B Buje (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6os1ee 50 MoOaiir.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (2JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO MO3BOJISITH B TOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) mpencraBneHus] JOKYMEHTOB M MHGOpPMAIIUU UM OCYIIECTBICHUS JACHCTBHIA,
MPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYILIECTBJICHUSI JICUCTBUN, B TOM YHUCJE COIVIACOBAaHUM, HEOOXOAUMBIX JJIS
MOJTYYEHHUs] MYHUILIMNAIBHOM YCIYTM M CBSI3aHHBIX € OOpalleHueM B HHBIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYMpPABJICHUS, OPTaHU3ALMH, 32
UCKIIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJy4eHHS JOKYMEHTOB U UWH(MOpMaIH,
NPEAOCTABISIEMBIX B pE3YyJIbTaTe MPEIOCTABICHUS TAaKUX YCIYyr, BKIIOUYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @DepepanbHoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) npencraBieHus JOKYMEHTOB W HWHGOpMAIUHM, OTCYTCTBHE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYATHLHOM OTKa3€ B MpUEME
JIOKYMEHTOB, HEOOXOJUMBIX [IJIsi MPEJOCTABJICHUS MYHUIIUMAIBHOU YCIyrH, JUOO B
MPEAO0CTABIEHUN MYHUIIMNIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUITAIBHOW YCITYTH, MOCJE€ EPBOHAYAIBHON MOAauM 3asiBJICHUS
0 MPEIOCTABJICHUU MYHUIUIIAIbHON YCIYTH;

0) HanM4ue OMMOOK B 3asIBJICHUH O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTABICHUS MYHUIUTIATBLHOW YCIyTH, JUOO B
MPEAOCTaBICHUA MYHUIIUMIIAIbHOW YCIYTU U HE BKIIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME IOKYMEHTOB, HEOOXOMUMBIX JJIsI TIPEIOCTaBICHUS
MYHUILIUTTATBHOW YCITyTH, TU0O0 B IPEAOCTABICHUNA MYHUIIUTIATLHON YCIIYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JACHCTBUs (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, paborHuka MOIL], npu nepBoHaYaIbLHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHULUNIAIBHON YCIYyI'M, O Y€M B NMUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTEIS
Oprana mpu mNEepBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJISt
MPEJOCTABICHUSI MYHMIIUNATBHOM YCIYTHM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS N3BUHEHMS 34 JOCTABJICHHBIE HEYT00CTBA;



4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00Pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUS TOCYAapCTBEHHOM HWJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4yaeB, YCTaHOBJIEHHBIX (peliepaibHbIMU 3aKOHAMHU.

2.6. UcuepnpiBaOuii nepedyeHb JOKYMEHTOB, HE00XOAMMBbIX B COOTBETCTBUM C
HOPMATHUBHBLIMH MPABOBLIMH AKTAMH ISl IPEA0CTABJIEHNSI MyHUIUIIATbHOI
YCJIYT'H, KOTOPbI€ HAXOAATCSH B PACHOPSIKEHNH IOCY1aPCTBEHHBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHHUS U MOJABEIOMCTBEHHBIX IOCYAaPCTBEHHBIM
OpraHaM Wid OpraHaM MeCTHOI0 CaMOYNPAaBJIeHNs] OPTraHU3ALMA U KOTOPbIe
3asiBUTEJIb BIIPaBe MPeECTABUTD, a TAKKE CIIOCOObI UX MOJyYeHUs 3asiBUTEJISIMU, B
TOM 4HCJIe B JJIEKTPOHHOI opMe, MOPAIOK UX NMPEACTABIECHNS;
rocy1apcTBEHHbIN OPraH, OpraH MeCTHOI0 CAMOYIpaBJIeHHs JIN00 OpraHu3anus, B
pacnopsizkeHuU KOTOPbIX HAXOIAATCH JaHHbIE JOKYMEHTbI

2.6.1. [Tonyyarorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:

1) Beimucka w3 EOWHOTO TOCYNapCTBEHHOTO peecTpa HEABHKHUMOCTH —
denepanpHas C1y»0a rocy1apCTBEHHON pEeTUCTpaliy, KajgacTpa u kaprorpaduu;

2) cBelcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickont denepanun —
MBJI Poccuu;

3) cBeneHHs O HOTapUabHOW JoBepeHHOCTH — DenepanbHas HOTapHaTbHAsS
rajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHHUSA), YKa3aHHbIC B
noAnyHkTe 1 myHkra 2.6.1 aAMHUHUCTPAaTHBHOrO perjiiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(UIMPOBAHHON MOAMNKMCHIO  JIWII,
YIOJHOMOYEHHBIX Ha CO3[JaHWE€ M MOJANHCAHUE TaKUX JIOKYMEHTOB, NpPH TO0Jaue
3asIBJICHUSI.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE NPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHHUCTPATUBHOIO pErjiaMeHTa OpraHamMu TOCYAapCTBEHHOW BJIACTH,
OpraHamMy MECTHOTO CaMOYMNpAaBJIEHUS, OpPraHU3alUsIMU JTOKYMEHTOB W CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHUEM JJIsl OTKAa3a B MPEAOCTABICHUHA MYHULIMIIATBHON YCIIyTH.

2.6.4. JlomkHocTHOE nUIO W (Wiu) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aMUHUCTPATUBHOTO peErjlaMeHTa OpPraHOB W OpraHU3alMi, HE MpeACTaBUBILINE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJIEkKAT aAMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpenaercst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHUS, B TOM YHUCIIE
NOATBEPKAAIOIINE BHECEHUE 3aABUTEIEM IUIATHI 32 MPEAOCTABICHUE MYHULIUNAIBHOU
YCIIYTH, HAaXOSIIUECS B PACHIOPSIKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUSI M IIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM oOpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpraHU3aLHii.



HCHpeI[CTaBJIeHI/IC 3asABUTCIICM AOKYMCHTOB, COJICPIKAIIUX CBCIACHUA, KOTOPBIC
HaxoOsdaTCsd B PACHOPSDKCHHM TOCYAAapCTBCHHBIX  OPraHoB, OPraHoB MCCTHOIO
CaMOyIIpaBJICHUA W IIOABCAOMCTBCHHLIX TI'OCYIAPCTBCHHLIM OpraHaM MM OpraHaM
MCCTHOT'O CaMOYIIPpABJICHUA OpFaHH3aHHﬁ, HC ABJIACTCA OCHOBAHHUCM MAJIsI OTKa3a
3aj4BUTCIIIO B IIPCIOCTABICHUN MYHHHI/IHaJIBHOﬁ YCIyIH.

2.7. UcuepnbIBalOIUii epevyeHb OCHOBAHUIA /IJIs1 0TKA3a B IpUeMe IOKYMEHTOB,
HEO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIBLHOM YCJIYTH

2.7.1. OcHoBaHUsIMH JJI1 OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHUS MYHULIMIIAJLHON YCIYTH, SIBISIOTCS:

1) mnpencraBiCHHBIC 3asABUTEIEM JIOKYMEHTHI COJACPKAT MOMYUCTKA U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXk AT IMOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJIIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMALMIO M CBEICHUS, COJEp)Kalluecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBl WM CBEJIEHUS yTpaTWIM CUJIy Ha MOMEHT
oOpallileHusl 32 MYHULUINAIbHON YCIYrol (HOKYMEHT, YJIOCTOBEPSIOLIUN MOTHOMOYHUS
peICTaBUTENS 3asiBUTENIS, B ClIyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOM
YCIIYTH YKa3aHHBIM JILIOM);

4) nojgayva 3as1BJICHUS O MIPEAOCTABICHUN MyHUIIUMIIAIBHON YCIYTH U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMIIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEeKOpPPEKTHOE 3aloIHEHUE 00s3aTeNBHBIX MoJiel B (hopMe 3asBICHHS, B TOM
yycie B UHTEpakTUBHOM (opme 3agBienuss Ha PecmyOnukaHckoM —moprane
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aII0JTHEHUE);

6) mnpelnCcTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH;

7) 3adBJIEHHE O NPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3alfio, B MOJHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMTIIATBHON YCIIYTH;

8) HecoOmo/IeHWe YCTaHOBJICHHBIX cTaThed 11 denepanbHOrO 3aKoHA OT 6
anpens 2011 roma Ne 63-@3 «OO0 51€KTPOHHOW TOANMKMCH» YCJIOBUN TNPU3HAHUS
JNEUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUM AJIsi OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyYEHUS MYHULIUIIATBbHON YCIYTH, SIBJSIETCS MCUYEPIIBIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B MpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
IUI TIPEAOCTaBICHUS] MYHULMIAIBHON YCIYTd, MOXET ObITh HNPHUHATO KAaK BO BPEMs
npuema 3asBHUTEN, TAK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX IS MPENOCTABICHUS MYHMIIMINAIBHOW YCIYTd JTOKYMEHTOB
(cBemeHuil) ¢ HCHOJB30BAaHMEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO



B3aUMOJICHCTBUS, B CPOK, HE MPEBBIMIAIOMMNN 9 pabounx AHEH CO JHS perucTparuu
3asBJICHUSL.

2.7.4. 3anpem@aercs OTKa3blBaTh B INPHUEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHHUSI MyHULIUIIAILHOM YCIIYTH, B CIIy4ae €CJIH 3asiBJICHUE
U JJOKYMEHTBI, HEOOXOUMBIE JJIs MPEAOCTaBICHHSI MYHULIUIIAIbHON YCIIyTH, [TOJAHbI B
COOTBETCTBUM C¢ MH(POpPMALMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMIIAIbHOM
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecriyOnukanckom nopraiie.

2.8. I/IcqepHLIBaIOHII/Iﬁ MmepeIcCHb OCHOBaHUM AJIA IPHOCTAHOBJICHUS WJIN 0TKa3a B
npeaocraBjJdCcHNA MyHI/IHHHaJILHOﬁ ycayru

2.8.1. OcHOBaHus M1 OPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIMUITAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA 11 OTKa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH:

1) B mpeACTaBICHHBIX 3asIBICHUMN U (WJIM) TOKYMEHTaX COJEPKUTCS HEMOJHAas U
(wn) HEegoCcTOBEpHAs: HH(MOPMAITHS;

2) TNOCTyIUIEHWE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYIpAaBJIEHUSI JMOO MOABEIOMCTBEHHOW OpraHy TOCYJapCTBEHHOM BIACTH WIH
OpraHy MECTHOTO CaMOYIPAaBJICHHsS OpraHU3allid Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (W) UH(OpMAIUU, HEOOXOAMMBIX
JUISL IPENOCTABIICHUS MYHULIMITIAJIIBHOM YCIIYTH, €CJIM COOTBETCTBYIOLIUN TOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTENIEM MO COOCTBEHHOM MHUIIMATHUBE;

3) OTCYTCTBHE CBEAEHUN O PETUCTPALMM TPa)XKJAaHUHA IO MECTY MKUTEIbCTBA
(npeObIBaHUs) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHWW A OTKa3a B MPEAOCTABICHUH MYHULHANAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKAa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
Clly4yae, €CJId 3asBJICHUE O NPEIOCTAaBICHUM MYHULUIAIBHOW YCIYrd IIOJAHO B
COOTBETCTBUM ¢ MH(POpPMAIUEl 0 CpOKaX U MOPSAKE MPEAOCTABICHUS MyHHUIUIAIBHOM
yciyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnukanckoM mopranie.

2.9. llopsinok, pa3Mep M OCHOBAHUSI B3MMAHMS IOCYIapCTBEHHON MOLJIMHBI WM
HHOM IIATHI, B3MMaeMOH 32 NpeIoCTaBJIeHHe MYHUILMITAJIbHON YCJIYI'H

2.9.1. MyHununaibHas yciyra npeAocTaBiiseTcsl Ha 0e3B03MEe3IHON OCHOBE.
2.10. IlepeyeHnb yciayr, KOTOpbIe ABJISIOTCS HEO0X0AMMBIMHU U 00513aTeIbHBIMU J1JIs1
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCJIYTrd, B TOM YHCJI€e CBeleHUsI 0 IOKYMeHTe
(mokyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3aLMIMH, YYACTBYIOLIUMH B

NpeaoCcTABJIEHUN MYHUIUNIAJIbHBIX YCJIYT

2.10.1. IIpenocraBneHne HEOOXOAUMBIX B 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.



2.11. llopsiaok, pa3Mep U OCHOBAHUSA B3UMAHMS IUIATHI 32 MPeA0CTABJIEHUE YCIYT,
KOTOPbIE SABJISOTCH HE00X0AMMbBIMHU U 00513aTeJILHBIMHU [IJIS1 IPE0CTABJICHUS
MYHHIIUNIAIbHON YCJIYTrd, BKJIKYAs HHPOPMALIHIO 0 MEeTOIUKEe pacuera pasMepa
TAKOH IJIAThI

2.11.1. IIpenocraBineHne HEOOXOAUMBIX U 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMAaJIbHBIH CPOK OKMIAHUSA B oYepeaH NMPHU Mmojaye 3anpoca o
NpeIoCcTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH, YCJIYTH, PEI0CTABISIeMOii
opraHusanueii, ydacTByolleil B IpeioCcTaABIeHNH MYHHIIUNIAJILHON YCJIYI'd, U IPU
MOJIyYeHUH Pe3yJibTaTa MpeaoCcTaABJIeHUsI TAKHX YCJIyT

2.12.1. Bpems o:kuaaHus NpU MOAa4Y€ 3as8BJICHUSA HA NOJYYEHUE MYHUIUIIAJIBbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpn nosydeHUM pe3yJibTaTa MPEAOCTABICHUS MYHMIUMIIAJBHON YCIyTH
MaKCUMAaJIbHBII CPOK OKUJAHUS B OUE€pPEIH HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTeIs1 0 PeJ0CTABICHNH
MYHHMIUNAJBHON YCJIYIH M YCJIYI'H, IPEI0CTABJISEMON OPraHu3anuen,
YUYACTBYHOIIIEH B NPeI0CTABJICHUHA MYHHIIUNAJIBLHOMN YCJIYIT'H, B TOM YHCJIEe B
3JIEKTPOHHOM (popMe

2.13.1. IIpu nuuHom oOpamennn B M®IL] B 1eHb mojauu 3asBJICHUS 3asSBUTEIIO
BbI1aeTcs pacnucka u3 AIC M®I] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJa4 3asBJICHUS.

2.13.2. Ilpu HampaBlieHUH 3asBJICHUSI TTOCPECTBOM, PecnyOmmkanckoro moprana
3asBUTEJIb B JICHb M0J1a4y 3asBJICHUS MOTY4YaeT B JIMUHOM KaOuHeTe PecrnyOImKkaHCKoro
opTaja U MO AJIEKTPOHHOM IOYTE YBEAOMIICHHE, ITOATBEPKAAIOLIECE, YTO 3asBIICHUE
OTHPABJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPAlMOHHBII HOMEp M Jara MoAadu
3asIBJICHUSI.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4ydl 3asBICHUS
YIOJIHOMOUYEHHBIM JTOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAETCS paclucKa U3
ABTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYECHHON MJIsi OKa3aHUs
rOCYJIapCTBEHHBIX W MYHUILMNAIbHBIX YCIYT, C PETUCTPALlMOHHBIM HOMEPOM, JATOU
MOJIa4M 3as1BJICHUA U IEPEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeOGoBaHNs K MOMEIIEHUAM, B KOTOPBIX MPeI0CTABIAETCS
MYHUIMIAJbHASA YCJIYTra, K 321y OKUAAHMS, MeCTaM /Il 3alI0JIHEHHUSI 3a1[POCOB 0
MpeIoCTABJICHUH MYHUIUNIAJIBHOM YCIYTd, HHGOPMAIHOHHBIM CTEHIAM C
o0pa3uamMu UX 3aN0JHEHHS U NMepeYHeM J0KYMEHTOB, He00X0AUMBbIX /I
NPeIoCTABJICHHUS KaKI0M MYHUIUNIAJIBHON YCJIYI'H, pa3MellleHUI0 U 0()OPMJICHHIO
BU3YAJIbHOM, TEKCTOBOM M MYJIbTUMEIUIMHON HH(OPMaALIMU O IOPAAKE
Npea0CTABJICHUS TAKOM YCJIYTH, B TOM YHCJIe K 00eCleYeHUI0 JO0CTYITHOCTH ISt



HHBAJNJI0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C (elepaibHBIM
3aKOHOJATeJIbCTBOM H 3aKOHOAATeJIbCTBOM PecnyOsimku Tarapcran o
COHAJILHOM 3aIUTEe HHBAJIHIO0OB

2.14.1. IlpenocraBieHnE MyHULIUNAIBHON YCIYTH OCYIIECTBIISIETCA B 3[IaHUSX U
NOMEIICHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM U CHUCTEMOU
0>KapOTYLICHHUS.

Mecta mnpuema 3asBUTENeH O000pynylOTCS HEoOXoIMMOW MeOenblo s
odopmIleHHs JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit ®enepauuu o
COLIMAJIBHOM 3alllMTe HWHBAJIWAOB B LENAX OECHPEMSITCTBEHHOrO JOCTyla K MECTY
MPEA0CTABIICHUS MyHULIMIIAJIBHON YCIYry 00€CIeunBaeTCs:

1) oOecmeunBaeTcss OECTPENIATCTBEHHBIH JOCTYN HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHUS U
NepeMENICHUE B X Mpeiesiax);

2) BU3yajbHas, TEKCTOBas M MYJbTUMEIWitHAas WH(opMaIMs O MOpsIKe
IPEIOCTaBICHUS] MYHHULMIIAJBHOW YCIYI'M pa3MeIlaeTcss B YAOOHBIX AJis 3asBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OTPAaHUYEHHBIX BO3MOKHOCTEW HHBAJINJIOB;

3) COmpoBOXIICHHE MHBAIHUJIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (QpyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

4) HajIexalee pasMmelieHHe O0OpyIOBaHHUS W HOCHTENCH HH(OPMAIUH,
HEO0OXOAMMBIX JJI1 oOecreueHus] OeCTIpEnsATCTBEHHOIO0 JOCTYIa WHBAIUOB K yCIyram
C YYETOM OIPAHMYEHUN UX )KU3HEAECATEIbHOCTH;

5) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHOM
uHpopmManuu, a TakKe HaJnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoi
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYeUHbIM pudTOM bpaiins;

6) momyck cypaonepeBoaurKa u TH(IOCYPAOIEPEBOIINKA;

7) nomyck cOOAaKH-TIPOBOJHUKA TIPU HAJTHYMH JOKYMEHTA, TIOATBEPIKIAIOIIECTO
ee creuuagbHOoe OO0ydYeHHE M BblAaBaeMoro mo ¢opMe U B TMOPAIKE, KOTOpbIE
YCTAHOBJICHBI NMPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amluThl Poccuiickon
Oenepaniuu ot 22.06.2015 No 386 «OO0 yTBepx)aeHUH (OPMBI JTOKYMEHTA,
MOJTBEPXKJIAIOIIET0 CHElHallbHOe O0yueHUe COOaKU-NPOBOAHMKA, M TOpPsSAKa €ro
BBIJIAUM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYNHOCTHU Ui WHBAJIUAOB
00BEKTOB, B KOTOPBIX OCYILECTBIIACTCS MPEIOCTABICHUE MYHULMIAIBHON YCIYyTH, U
CPEICTB, HUCIOJIb3YeMbIX MPU MNPEJOCTABICHUH MYHUIUINAIBHOW YCIyTH, KOTOpHIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. agMUHHCTPAaTHMBHOTO pETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpPEACTBAM, BBEJACHHBIM B OJKCIUTyaTallMI0 WIU
MPOUIEAIINM MOJICPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 roxa.

2.15. Tloka3aTesi JOCTYNHOCTH ¥ Ka4eCTBA MYHHIUNIAJIBbHOH YCJIYrd, B TOM
YHCJIe KOJMYEeCTBO B3aUMOACCTBUI 3asiBUTEJS € I0JLKHOCTHBIMM JIMIAMM TIPH
NpeAoCTABJIEHUM MYHUIIUNIAJBHOM YCJIYTH U X NPOAO/KHTEIbHOCTD,



BO3MOKHOCTb IOJIy4YeHHsI HH(OPMALMH 0 X0/J1e PeA0CTABJICHIS MYHUIUNIAIbHON
YCJIYTH, B TOM YHCJIE C HCII0JIb30BaHHEeM HH(POPMANMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHii, BO3MOKHOCTD JIU00 HEBO3MOKHOCTD MOJIy4eHUs] MYHHUIMIIAJIbHOM
YCJIYrd B MHOTO()YHKIIMOHAJIBLHOM LEHTPe MPea0CTaABIeHUsI TOCYIaPCTBEHHbIX H
MYHHIUNAJbHBIX YCJAYT (B TOM YHCJIE B IOJHOM 00beMe), B JIIOOOM
TEPPUTOPHAIBLHOM MOAPA3/eJIeHUN OPraHa UCIOJHUTEIbHO PACTIOPSAANTETbHOTO
OpPraHa MeCTHOI0 CAaMOYIIPaBJIeHHs], 10 BLIOOPY 3asiBUTeEJISI
(3KCTEpPPUTOPHAIBLHBIN MPUHLMIT), IOCPEACTBOM 3aMPOCA 0 NMPEA0CTABJICHNH
HECKOJIbKHMX IOCyIapCTBEHHBIX M (MJIM) MyHHMUIMIAJIBHBIX YCJIYT B
MHOTO()yHKIHMOHAJIbHBIX HEHTPAX MPeJI0CTABJIEHUS IOCYIapCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, NPeIyCMOTPEHHOro cratbei 15.1 degepajbHOro 3aKoHa
Ne210-P3 (KOMILIEKCHBIH 3a1IPOC)

2.15.1. Tloka3aremsaMu JOCTYIIHOCTH IMPENOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS, B KOTOPOM BEAETCS MPUEM, Bbllada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TAaKK€ IOMEILEHUH, B
KOTOPBIX OCYILECTBIIAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUE HcuepnbIBaolieil uHpopmanmuu o crocobax, MHOpsSAKE M CpoKax
NPEIOCTaBICHUS] MYHUIMNAIBHON yCIyrd Ha WH(OPMALMOHHBIX CTEHAAaX, EauHOM
nopraine, PecnyOnukanckom noptanie, 0puiraIbHOM CaliTe MyHULUIIAIbHOTO PaiioHa;

OKa3aHWE TMOMOIIM MHBaJUAaM B IMPEOJIOJICHUH 0apbepoB, MEIIAOMINX
MOJIYYEHUIO MU YCIIYT HApaBHE C IPYTUMU JHUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MPHEMa M PaCCMOTPEHHSI IOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBAHHBIX JKAIO0 HA HAPYIICHHS aJIMHHUCTPATUBHOIO
periamMeHTa, COBepLIeHHbIX paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEJISI C JODKHOCTHBIMU Jiniiamu (0e3 yuera
KOHCYJIbTALN):

B3aUMoOJIelicTBUEe 3asBUTENss ¢ pabotHukamu Oprana wim MOIL npu
MIPEAOCTABICHUM MYHHLIMNAIBHOW  YCIyTH  OCYLIECTBISIETCA OOWH pa3 IpH
[PEICTaBIICHUU 3asBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOJMMOCTU MOJYYEHHUs pe3yibTaTa MNpelOoCTaBICHUS
MyHUIIMNanbHOU yciyru B Oprane mnu M®I[ B dopme sx3eMiuisipa 3J€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTETIE.

[IpOIOIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asBUTENS C JOJDKHOCTHBIMHU
JIMLAMU IIPU PEJOCTABICHUY MYHULIUITAIBHOM YCIIyTH HE IIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHUS MyHULIMIAIBHON YCIYTH C
MOMOUIBI0 YCTPOWCTB MOJBIKHOM paauoOTENe(POHHOM CBSI3H, C HCHOJIB30BAHUEM
PecnyOnnkaHckoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.



2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHue MYHUIMIIAIBLHOM YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbeIOOpY 3asBUTENSI HE3aBUCMMO OT MECTa €ro JKUTEIbCTBA WM MecCTa
dakTuyeckoro npoxuBaHus (peObIBaHUs) Ha TeppuTopur Pecryonmku TarapcraH 1mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He TIPeI0CTaBIsETCS.

2.16. Uuble TpeGOBaHNs, B TOM YHCJIEe YYUTHIBAIOLHE 0COOEHHOCTH
NpeaoCTABJIEHUSI MyYHHIMIIAJIbHON YCJIYT'M M0 IKCTEPPUTOPUATBHOMY NPHHIMITY
(B c1yyae, ecJiM MYHMIUIIAJbHAS YCJIyTa NpeJocTaBJIsieTcs 1o
IKCTEPPUTOPHAIHHOMY NPUHIHITY) U 0COOEHHOCTH MPEA0CTABIEHUS
MYHHIMIIAJIBHOH YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Tlpu npenocTaBieHUH MYHUIIMNAIBHOW YCIYyTH B 3JIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPeIOCTaBICHHUS
MYHHUIIUNIATBHOW YCIYTH, pa3MelleHHyo Ha EaumHom mnoprane, PecmyOmukanckom
nopTaie;

2) mojmaTh 3asBJICHHE O NPEAOCTABICHUH MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTaBICHUS MyHUIIUNIATBHOW YCIIYTH, B TOM YKCIIE
JOKYMEHTBI U MH(POPMALIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPhIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMTyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIIOJIb30BaHKEM PecryOnnkaHCKoro noprana;

3) MOJIyYuTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TPEAOCTABICHUH
MYHUIUINIATBHON YCIIYTH, OJAHHBIX B 3JIEKTPOHHOH (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAIBLHON YCIYTH;

5) moysyduTh pe3yabTaT MPEAOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath *kanoOy Ha pelnreHue U aericTeue (Oe3neiicTBrue) Oprana, a TakXkKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAJIBHBIX CIYXKAIIUX TOCPEACTBOM PecmyOiImKaHCKoTro
noprana, Tmopraiga QeaepalbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mporecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN U
nercTBui (0e31elcTBYsI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIMOAIbHBIX ~YCIAYr OpraHaMu, MpeJOCTaBISIOIIMMUA TOCYAapCTBEHHbIE U
MYHULUMAIBHBIE YCIYTH, WX JO/DKHOCTHBIMH JIMIIAMHM, TOCYIJApCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuE 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hopMbl 3asBiaeHUs Ha PecnyOnukanckoMm mopraie 0e3 HeoOXO0AMMOCTU
JIOTIOJTHUTEIHPHOMN TTO/IauM 3asIBJICHUS B KaKOW-TNOO0 MHOHU (hopme.

2.16.3. IIpu popMupoBaHuY 3asABICHUS] 00CCTICYHNBACTCS:



1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHEHUS 3asBJICHUS W WHBIX JTOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXXHOCTH 3aIlOJHCHHS HECKOJIBKHUMH 3asSBHTEISIMA OJTHOW 3JICKTPOHHOM
dbopMbl 3asBIICHUS TPU OOpalIEHUH 3a YCIyraMu, MpEeIoJiaralollldMU HalpaBJICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asBJICHUS;

4) coxpaHEHHE paHEee BBEICHHBIX B AJICKTPOHHYIO (pOpMY 3asBIICHUS 3HAUYCHUH B
710001 MOMEHT TIO JKETaHHIO TIOJIb30BaTENs, B TOM YUCIIE MMPU BOZHUKHOBEHUH OIIHNOOK
BBO/JIa ¥ BO3BpATe I IOBTOPHOTO BBOJIA 3HAYCHHM B DJIEKTPOHHYIO ()OPMY 3asIBICHUS;

5) 3amonHeHWe TmoNiel AJIEKTPOHHOW (HOpMBI 3asiBIICHUS JIO Hadaia BBOJA
CBEJCHUN 3asgBUTEIIEM C MCIOJIb30BAHUEM CBEJICHUHM, pa3menieHHbiXx B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MoOpTaje, B 4YacTH, Kacarouleics
CBEJICHU, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTh BEPHYTBCS Ha JIIOOOW M3 3TANOB 3alOJHCHUS JJICKTPOHHOU
dbopmpbl 3asBieHMs 0€3 MOTEPH paHee BBEACHHON WH(OpMAaIny;

7) BO3MOXXHOCTb JIOCTyNa 3asBUTEISA K paHee IOJaHHBIM MM 3asABJICHHUSM B
TE€YEHUE HE MEHEeEe OJIHOTO Tojla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I] (nanee - 3amuch) oCyIIECTBISICTCS
nocpenctsoM PecrybnkaHckoro noprana, renedona KoHtakt-nienrpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allMUCHU Ha JHOObIE CBOOOJHBIE JIs
rpueMa J1aTy u BpeMs B Mpejiesiax yCTaHOBJICHHOIO B MHOTO(YHKIIMOHAJIBHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopraja 3asBUTEN0 HE0OXOIUMO YyKa3aTh 3allpaliiBaeMble CUCTEMOMW JaHHbBIE, B TOM
qyucCIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYIHH ),

HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asgBUTENb TPU
peABapUTEILHON 3alKCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPU JTUYHOM
npueMe, MpeBapuTebHas 3aUCh aHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asSBUTENI0 00eCleunBaeTCs
BO3MOXHOCTh pacreydarartb TaJlOH-TIOATBEpXkaAeHue. B cimydae, ecnu 3asBUTENb
COOOIIUT aapec SJEKTPOHHOW IMOYThI, HA YKa3aHHBIM ajpec TakkKe HampapiseTcs
uH(popMaIs 0 MOATBEPKICHUU MTPEABAPUTENILHON 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
U MecTa npuema.



[Ipu ocymiecTBIECHUH TPEIBAPUTEIHHON 3alMUCH 3asgBUTENb B 005S3aTE€IHLHOM
nopsiake HHGOPMUPYETCS O TOM, UTO MpeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B CIIydae
€r0o HEsBKH I10 HCTEUEHNHU |5 MUHYT C HA3HaYEHHOTO BPEMEHU IpHEMA.

3asiBUTENb B JII000€ BpEMsI BIIPABE OTKA3aThCsS OT MIPEIBAPUTEIILHOM 3aIKCH.

3anpemiaercs TpeOOBAaTh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
IPOXOXKICHUS UACHTU(PUKAIMN U ayTEHTU(PHUKAUN B COOTBETCTBUM C HOPMAaTHUBHBIMU
npaBoBeIMM akTaMu Poccuiickoii ®enepanyu, ykasaHus LEIU IpUeMa, a TaKXKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JUIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS PUEMa.

3. COCTaB, mocjaeaoBaTeJIbHOCTb U CPOKH BBINMOJHEHUA AAMHUHUCTPATUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0COO0EHHOCTH
BBINIOJHEHUA AAMUHUCTPATUBHLIX IIpOLEAYD B 3J1€KTpOHHOﬁ Q)opMe, a TaAKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHBLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJ]bHLIX HEHTPpaXx

3.1. Onucanue nociaea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUTAIBHON YCITyTH

3.1.1. [IpenocraBneHre MyHUIIMTIAILHOM YCIYTH BKIIIOYAeT B ce0s CICAYIONINE
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IpUHATHE H PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, TIPEJICTaBICHHBIX
3asIBUTETIEM;

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCIIYTH;

5) BeIZaua (HanpaBCHKE) 3asIBUTEIIIO pe3yJibTaTa MyHUIIMIAIbHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKUX ONHOOK.

3.2. Oxa3zaHMe KOHCYJIbTAIUH 3asiBUTEJII0

3.2.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJAMHUHUCTPATUBHOM MPOLEAYpPHI
ABIIIETCS OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIUTNIAJIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBIMIOJIHCHUE
aAMUHUCTPATUBHOM MPOIEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborark MOII;

npu oOpanieHuu 3assurtens B Opran — cekpetapb Oprana (J1anee - 101KHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJITUPOBAHHUE).

3.2.2. 3asBUTENL BIIpaBE OOPATUTHCS 3a KOHCYJBTAIMEH O MOPSIKE W CPOKax
MPEIOCTaBICHUsT MyHHUIHUNATbHOW yciayrd B MO®PL[ nuuno um mo TenedoHy
AJIEKTPOHHOM IIOYTE.



Pa6otHuk M®L] koHCYnbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
MpeICTaBIsIeMON TOKyMEHTALUK U APYTUM BOIIPOCaM ISl TOJTy4E€HUS MYHULUTIATbHON
yCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TOPSAKE MPEIOCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduinansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  IPOLEAYpP  SBISAIOTCA:
KOHCYJIBTAaIlMsl MO COCTaBy, (opMe MpenCTaBIsIEMOW [OKyMEHTAllUd U JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHSI MyHUITUTATIBHON YCIIYTH.

3.2.3. 3asButens BpaBe oOpaTuThcss B OpraH mo TeneQoHy M DIEKTPOHHON
[o4YTe, a TaKXKe IMOJYYUTh KOHCYJIbTAlMIO Ha PecmyOnMkaHckoM moprane, caiTe
Oprana o mopsKe U CPOKax MPeOCTABICHUS MYHUIIMTIATBHON YCIYTH, B TOM YHCIIE TI0
cocTaBy, (popme mpencTaBiIsieMoil JOKYMEHTAIMH U APYTUM BOTPOCAM JUISI TTOJTyUeHUs
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asBUTENI B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 agMUHHCTPATUBHOIO
perjameHTa.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIIOTCS B TEUEHUE TpeX pabouMx JAHEH cO JHS MOCTYIUIEHHUsI oOpalleHusl.

PesynbraraMu  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJbTAIlMM TIO COCTaBy, (OpMe TMPEACTaBIIEMON TOKyMEHTAlUU W JIPYTHM
BOMPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHSI MyHHUITUTTATBHON YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeaCcTaBJICHHBIX 3asiBUTEIEeM

3.3.1. IIpueM HOKYMEHTOB IJisl MPEAOCTABICHUS MYHHUIIMNIAIBLHON YCIyTHd 4epe3
M®OII unu ynanennoe pabouee mecto M®DLI.

3.3.1.1. 3asButens (mpeacTaBuUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHUIMNAIBHON YCIYIM W TPEACTaBISIeT JTOKYMEHTBHI B
COOTBETCTBHUM C TyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUMN:

OTIpeIeISIET MPEeMET OOpaICHHUS;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUHN JIUIIA, TTOAAOIIETO JIOKYMEHTHI,

MPOBOJAUT TMPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSIM, YyKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTAa;

3amoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];

IpU  M[PEOOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aIMUHUCTPATHBHOTO  pEerilaMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYIIECTBIISIET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacnevarsiBaet 3asBiaeHue uz AC MOL];



NEpeNACT 3asIBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1ocJIe MOANKUCAHUS CKaHUPYeT nognucanHoe 3assieHue B AUC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThI, Ipe/ICTaBICHHBIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAIlCHUS 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBisieT mNakeT AOKYMEHTOB, MPHHSATHIX OT
3asiBuTeNsi B Opran B 3JeKTpOHHOM (opme (B cOCTaBe MAKETOB DJICKTPOHHBIX JEN) B
T€YEeHUE OJHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABJISIOTCS: 3asBJIICHHUE
U TAKeT JIOKyMEHTOB (3JIEKTPOHHOE [1€J0), HampasiieHHble B OpraH, MmoCpeiCcTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJCHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl IPENOCTaBICHUS MYHHULMIIAJIbHOM YCIyTH B
ANEKTPOHHOM (hopme uepe3 PecryOinkaHckuii mopTail.

3.3.2.1. 3asgBuTenb IS TOAAYM 3asABJICHUS B DJEKTPOHHOU (hOpME BBITIOJIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY IIEKTPOHHOTO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HIIM DIIEKTPOHHBIE 00pa3bl
JTIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPH HEOOXOAMMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIACHSl C YCIOBMSAMH M TOPSIIKOM
MPEIOCTABICHUS MYHUIUMIAIBHON YyCIyrd B JJIEKTPOHHOW Qopme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUN (yCTaHaBJIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOTO 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKUMaeT
COOTBETCTBYIOIIYIO KHOMKY B ()OpME 3JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asBJICHUE TMOJANMMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
NyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

DopMaTHO-JIOrMYECKast IIpOBEPKA c(hOpMHPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCA TOCTE 3alOJIHEHUS 3asBUTENIEM KaXIOTO M3 MOJIEW SJIEKTPOHHOU
dopmbl 3asBienus. [Ipu BBIIBICHHUM HEKOPPEKTHO 3aMOJHEHHOTO MOJIA 3JIEKTPOHHOU
(GopMBbI 3asBIEHUS 3asBUTENb YBEIOMIIIETCS O XapaKTepe BBIABICHHOW OIIMOKU U



MOpSAIKE €€  yCTpaHEHHs  MOCPEACTBOM  HH(OPMALMOHHOTO  COOOIIEHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popMeE 3asBICHHUSL.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHUsI 3asIBUTEJIS.

PesynpTaTaMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
AJIEKTPOHHOE JIeJI0, HampaBlieHHoe B OpraH MNOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccmoTpenmne KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBINOJIHEHUS aJIMHUHUCTPATUBHOW MPOLETYPbI
ABJISIETCSl TOCTYIUIEHWE 3asBJICHHUS M HHBIX JIOKYMEHTOB, HEOOXOJHMMBIX IS
MPEA0CTABICHUS MyHULIMIIATBHON YCITYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW MNpoUEayphl sBIseTca cekpeTapb Oprana (najgee - JAOKHOCTHOE
JIM10, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIoMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIIy4yae
oOpallieHus 3aABUTENS C 3asBiIeHUEM B Oprax:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHABIIMBAET JINYHOCTh 3asBUTEIIS;

IIPOBOJUT IPOBEPKY ITOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
OyHKTE 2.5  aIMHHHMCTPAaTMBHOIO  PErJIAMEHTa,  NPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSAM  (HauIexallee
oopMiIeHHE KOMHUIA JTOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJYUCTOK, MPHUITHUCOK,
3aUEpPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHU );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMATU3UPOBAHHOM
MH(DOPMAIIMOHHOW CHCTEME, MpPEJHA3HAUYEHHOM JUIsl OKa3aHHsl TOCYJApCTBEHHBIX M
MYHULUTATBHBIX YCIYT;

OpyU  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B  IIyHKTe 2.5
aJMMUHHUCTPATUBHOTO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIECT
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnevaTbiBaeT 3asBJICHUE;

NIEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

IIOCJIE MTOANMCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpy’aer B ABTOMAaTU3HPOBAHHYIO UH(POPMAITUOHHYIO CUCTEMY,
NpelIHAa3HAYCHHYIO I OKa3aHWs TOCYIAapCTBEHHBIX U MYHUIUINAIBHBIX YCIYyT
JOKYMEHTBI, TPEACTABICHHbIE B JJIEKTPOHHOM (hOpMe WM 3JIEKTPOHHbIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET TOJANUCAHHOE 3asBICHUE M OPUTMHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHWU JUIsl OTKa3a B IPUEME JOKYMEHTOB JOJDKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU



MPENSTCTBUN I TIpHieMa 3asBJICHUS M BO3BpAIa€T €My JOKYMEHTBI C OOBSICHEHUEM
COJICp>KaHUS BBISIBJICHHBIX OCHOBAHUM JIJI1 OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IOCJIE
MOCTYTUICHUS JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBaMBaET 3asBJICHUIO HOMEP B COOTBETCTBHUU C HOMEHKJIATYpOU JCN U CTaTyC
«IIpoBepka JOKYMEHTOBY;

H3y4yaeT IIOCTYNUBIIHUE DJJCKTPOHHBIE Jela, B TOM YHCJIE TNPHIOKEHHbBIC
3asBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hopMe U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTU SJECKTPOHHOM MOIIHUCH,
MocpeACTBOM oOpaimieHuss k EaumHomy mnopramy (B ciaydae, €ciM 3asiBUTENIEM

IIPEACTABIICHBI AIEKTPOHHBIE JTIOKYMEHTBI, ITOATIICAHHbBIE YCUJIEHHOMN
KBATM(PUIMPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HaJIMYUU OCHOBAaHWU, [IPEYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJlaMEHTa, IMOATrOTaBIMBAET MPOEKT pelleHus o0 OTKa3e B
npreMe JTI0KYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUNAIBHONU YCIIYTH.

B cinydae, ecnmu B pe3yiabTaTe MPOBEPKH YCUICHHOW KBATH(UIIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCJIOBUHA €€ JEeWCTBUTEIbHOCTH,
IOPOEKT peuIeHuss 00 OTKa3ze JOJKEH COJepKaTh MyHKThI craThu 11 dexepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHIM OCHOBAHUEM JJIS1 €TI0 MIPUHSTHS.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIAUMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHWEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHON YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBAHMI K TAaKUM JOKyMEHTaM, OCHOBaHUsS [JIs OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpManuu,
CBEJICHUI), KOTOpbIE HE TPEJCTaBIEHbI, COJAEpPKAT HEJOCTOBEpHbIE U  (WJIM)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYIIEHUEM YCTaHOBJICHHBIX TpeOOBaHUIN),
HaIlpaBJIsETCS HA COIJIACOBAHWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa peleHuss o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JISI TPEJOCTABJICHHS] MYHHIIUIAIBHOW YCIYTH, OCYIIECTBISETCS B
MOPSIZIKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHM i1 OTKaza B IIpUEME JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATHBHOTO pErIaMEeHTa, JIOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€YEHUE OJIHOTO paboyero AHsS CO AHS
NOCTYIUJICHUS 3asBJICHMS], HAIIPABIISIET 3aBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJAOMJICHHE O MOCTYIUICHUU 3asBJICHUSA, COJIEpKalllee BXOIAIIUN pEerucTpaliMOHHbBIN
HOMEp 3asBJICHMS, ATy MOJIyYeHHUsS 3asiBJICHUSA, NEpeueHb HAaMMEHOBaHUU (haiijioB,
IPE/ICTaBIICHHbIX K HEMY JOKYMEHTOB, JATy MOJIy4eHHsS pe3yJbTaTa MYHHUIIMIAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpoueayp, yKazaHHbIX B myHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErJaMEHTa, NpU HAJIMYUA TEXHUYECKOH BO3MOYKHOCTH



OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MpEAHA3HAYEHHOW IJIi OKa3aHWUS TOCYJapCTBEHHBIX M
MYHUIIUTATBHBIX YCITYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOLEAYPHI, yCTaHABIMBAEMble HYHKTOM 3.3.3
aMUHUCTPATUBHOTO PErJIaMEHTa, BBIMOJHSAIOTCS B T€YEHUE OAHOTO paboyero JHs CO
JTHSI IOCTYTUJICHUS 3asBJICHHS] HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TPUHSITHINA
Ha PacCMOTPEHHE KOMIUIEKT TOKYMEHTOB WJIM MPOEKT penieHus 00 oTKa3ze B IpHUEMe
JTOKyMEHTOB, HEOOXOUMBIX ISl PEOCTABJICHIS] MyHHUIIUITAIIBHON YCITyTH.

3.4. HanpaB.ﬂeHue MEKBEIOMCTBECHHBIX 3alIPOCOB B OpraHbl, Y4aCTBYIOIIIUE B
npeaocraBjJdCcHNA MyHHHHHaJILHOﬁ yYcayru

3.4.1.  OcHOoBaHHWEM Hadyalla BBITIOJHEHUS aJIMHHHUCTPATUBHON MPOLEIYPHI
ABJISIETCSl TOJYyYEHUE AOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM IMPOLEAYPbI, OT JOHKHOCTHOrO Jnua (paboTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMMHHUCTPATUBHON MPOLEAYpHI, ABIseTCA cekpeTapb OpraHa (J1ajee - J0JKHOCTHOE
JIML0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEXBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUSA (IIPU OTCYTCTBHM TEXHHUYECKOU
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUH, IPETYCMOTPEHHBIX MIYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIIFOTCS:
HaIlpaBJEHHbIE B OpraHbl BJIACTU W (WJM) IOABEAOMCTBEHHBIE OpraHaM BIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MIOCTYNHBIINX Y€pe3 CHUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aWMOJIECHCTBHS,
MPEIOCTABIIAIOT 3allpallliBaeMble JOKYMEHTHhl (MH(OpPMALMIO) WM HAMpaBISIOT
yBeAOMJICHUsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpMauu, HEOOXOJUMBIX IS
peAOCTaBICHUS MYHUIIMTIATBLHON YCIIyTH (J1ajiee — yBeIOMJIEHHE 00 OTKasze).

AJMUHUCTpAaTUBHBIE TMPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIMIOJIHAIOTCS. B TEUYEHHE TpeX IHEH CO AHS TMOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MH(POpPMALHMIO,
€CJIM MHBIE CPOKHU IOJATOTOBKH M HAIPABJICHHUs OTBETA HA MEKBEAOMCTBEHHBIN 3aIpocC
HE YCTAaHOBJIEHbI (eAepalbHBIMU 3aKOHaMHM, MpaBOBbIMU akTaMu [IpaBuTenbcTBa
Poccuiickoit denepanun ¥ NPUHATHIMA B COOTBETCTBUH C (peepaqbHBIMH 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOmuku Tatapcran.



Pe3ynpraTaMyu  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTBI (CBEEHUS), HEOOXOUMBIE IS MTPEAOCTABICHNS MyHULMIIAIBHON YCIYTH,
a0 yBeromiIeHHE 00 OTKa3e, HalpaBiICHHbIC JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIlIPOCOB.

3.4.4. JIo;>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABIICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalllMBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUS), HEOOXOOUMBIE il MPEAOCTaBICHUS
MYHULUIIATIBHON YCIYTH, TUO0O0 yBEJOMIIEHHE 00 OTKa3€ MpU OTCYTCTBUU AOKYMEHTA U
(unm) uadopmanum;

pu HaJINYUU OCHOBAaHHM, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErJlaMEHTa, IMOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I MTPEA0CTABICHUS MyHULIUIIAIbHON YCIYTH.

[IpoekT pemieHns 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C YKa3aHWEM IpPUYUH OTKa3za (B ciydvae,
€CIi OCHOBaHMsI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
[IPEIOCTABICHUS MYHHUIMNAIBHOW YCIIYTM, CBSI3aHbl C HAapyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JOKYMEHTaM, OCHOBAaHUS ISl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJIep’KaTh MH(OPMAaLMI0O O HAaUMEHOBAaHMM JOKYMEHTOB (MH(pOpMauw,
CBEICHMI), KOTOpblE HE MPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYIIEHUEM YCTaHOBJICHHBIX TpeOOBaHUIN),
HAIIpaBJISIETCS. HA COTJIAaCOBAHHME B YCTAHOBIEHHOM MOPSAIKE IOCPEACTBOM CHCTEMBI
JIEKTPOHHOI'O JOKYMEHTO000POTA.

CornacoBaHue mpOeKTa peleHuss 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJISI TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aIMHUHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JIEHB MOJYYEHHUsI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
JOKYMEHTHI (CBEICHMSI), HEOOXOANMBIE JJISi IPEIOCTABICHUS! MYHUIIMTIIANBHON YCIYTH,
OpPOEKT pemeHuss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

3.4.5. HcnonHeHue 1mpouenyp, yKazaHHbIX B nOyHktax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  PETJIaMEHTa, MpPU HAJIMYUM TEXHUYECKOM BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOW
UH(OPMAIITMOHHOW CUCTEMBI, MpEAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHULHANAIBHBIX YCIYyT, B TOM YHCJIE€ C MOMEHTAa pErucTpauuy 3asBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHHCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcumanbHbli CpPOK BBIIOJIHEHUS AJMUHUCTPATUBHBIX IPOLIEAYD,
yKa3aHHbIX B MyHKTE 3.4 aJMHUHHCTPATUBHOIO PETJIAMEHTA, COCTAaBIISIET TPU pabouux
THSL.

3.5. lloaroroBka pe3yJabTaTa MyHUIUNAJIBHON YCIYTH



3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLEIYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBIICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX IS
PEeIOCTaBICHUSI MyHUIIUTATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHHE A MUHUCTPATUBHOM
OpoLeaypsl, ABisAeTcs cekperapp Oprana (najnee - JOKHOCTHOE JIMIO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBICHUS MYHULIUIAILHON YCIyTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTaTa
MPEA0CTABIICHNS MYHULUMIIAIBHON YCIYTH:

paccmatpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MPEIOCTABICHUSI MyHUIIUTIAJILHON YCIYTH;

IpU BBISIBIICHUW OCHOBAaHMW [JIs1 OTKa3a B MPEIOCTABICHUH MYHHIIMIIAIHHON
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErJIaMEHTa, MOArOTaBINBACT
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMIIAIbHON YCITYTH;

B CJIy4yae OTCYTCTBHsI OCHOBAHHM /111 OTKa3a B MPEIOCTABICHUN MYHHUIIMITAIbHON
yCIyrd, MPEeAyCMOTPEHHbIX IYHKTOM 2.8.2 aJAMMHHUCTPaTHUBHOIO pErJIaMeHTa, IO
UTOraM  PAacCMOTPEHUsI  JOKYMEHTOB, HEOOXOJUMBIX I [PEIOCTaBICHUS
MYHULIUNIATBHON YCIYT'M, MOATrOTaBIMBAECT TPOEKT pe3ysibTaTa MPeIoCTaBICHUS
MYHULIUMTAIBHON YCIYyIM B COOTBETCTBUM C mnoAmyHkTamu 1 — 3 mnynkra 2.3.1
aJIMMHUCTPATUBHOI'O PETJIaMEHTa;

HalpaBisieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  MPEAOCTABICHUS
MYHUIMINIATIBHON YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AJMUHUCTpATUBHBIC TPOIEAYPHI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJHOTO paboyero JIHS.

PesynpraramMu BBIMOTHEHHUS] aJMUHUCTPATUBHBIX MPOIEIYp SBISIOTCSA: MPOEKT
peiieHus: 00 0TKa3e B MPEJOCTaBIEHUN MYHUIIMIIAIBHOMN YCIIYTH, CIIPABKHU (BBIITUCKH).

3.5.3. CornacoBaHue ¥ MOJNUCAHUE NPOEKTa pe3ysibTaTa MPEIOCTABICHUS
MYHHUILIMIIAJBHOW  ycIIyrd  (Jajmee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOIMTENIEM CTPYKTYpHOTO TOAPA3JEICHUs], OTBETCTBEHHOIO 3a IOJATOTOBKY
pe3ynbTaTa MYHMIMIAIBHOW  yciyrd, 3amectureneM PykoBoautens Oprana,
PykoBogutenem Oprana.

[TonroroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIIME 3aMEYaHus, BO3BPAILAIOTCS
Ha JOpabOTKy JMIy, OTBETCTBEHHOMY 3a IMOJTIOTOBKY pe3yJbTaTa MYHULUMAIbHON
yciyru. [locne ycTpaHeHusl 3aMe4aHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAIOTCS
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJI0/IeHHe aJIMMHMCTPATUBHOIO perjiamMeHTa JOJDKHOCTHhIMM JuiamMu Oprana B
YacCTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP, UX MOCIEIOBATEIBHOCTU U
MOJIHOTHI, HAJIWYHUS COTJACOBAHMN YMOJHOMOYEHHBIX IOJDKHOCTHBIX Jull OpraHa B
CUCTEME IJIEKTPOHHOTO JJOKYMEHTOO000pOTa.

B cinydae BbISIBI€HHS ~ HapylIeHHWH B  YacTH  CPOKOB  BBIMIOJHEHHS



aIMUHUCTPATUBHBIX MPOILEAYp, UX MOCJIEA0BATEIBHOCTH U TMOJHOTHI PyKOBOIUTENH
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJTHOTO paboyero JIHS.

Pe3ynpTaTaMy BBIOJHEHHUS aJMUHUCTPATUBHBIX MPOLEAYP SBJISIOTCS: PEIICHUE
00 OTKa3e B mpHeMe JOKYMEHTOB HEOOXOAUMBIX ISl IPEIOCTABICHUSI MYHULIUITAIbHON
YCIIyTH, pellieHne 00 OTKa3e B MPEIOCTaBICHUU MYHUIMIAIBLHOM YCIyTH, CHpaBKa
(BbITIUCKA).

3.5.4. MHUcnonmnenuwe mpouneayp, yKazaHHbIX B nyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJaMEHTa, TNpPU HAJIWYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C UCIOIb30BaHUEM aBTOMATU3WPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBbI, MPEAHA3HAUYCHHOW i1 OKa3aHUsS TOCYJapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIaMEHTa, COCTABIISIET OJJUH paOOYHil IEHb.

3.6. Boi1aua (HanpasJieHne) 3asiBUTE/II0 Pe3yJIbTAaTa MYHUIMIIAJIBHON yCIyTru

3.6.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
SABJISIETCA TOJIyYEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aAMUHUCTPATUBHOM MpOLIEAYpbl, IOKYMEHTa, MOJITBEPKAAIOUIEr0 NpPeIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aJMUHUCTPATHUBHOM
MpoLEenypbl, sBIsieTCs cekpeTapb Oprana (ganee - JOHKHOCTHOE JIMLO, OTBETCTBEHHOE
3a BbIJavy (HampaBJeHHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HampaBlICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalil0 U  BHECEHME CBEACHUA O  pe3ysbTare
MPENOCTaBICHNUS MYHHIIMIAIBHON YCIYrd B TOACUCTEMY BEICHUS JTOKYMEHTAlUU
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CHUCTEMBI, MPEJHA3HAYEHHON NJIs OKa3aHWs
rOCyJIapCTBEHHBIX U MYHUIIUNIATBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asIBJICHUH, O
pe3yJbTare NPeAoCTaBICHUS MYHUIUNAIBHOW YCIYTM U O BO3MOXKHOCTH TOJYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNTAIBHOM ycinyru B Oprane win B MOLI.

Wcnonnenre  mpoueAyp 0OpU  HAIMYUKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C MCTOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHULANTAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TE€YEHHE OJHOTO paboyero AHA CO JHS TMOANHMCAHUA JOKYMEHTa,
SABJISIFOLETOCS pe3ynbTaTOM IPEIOCTaBICHUS MYHUIATATBHOM YCIIyTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JinlloM Oprana (OpraHom).



Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
pa3MeIlEeHUE CBEACHHI O pe3yJbTaTe MPEAOCTaBICHUS MYHHUIMNAIBHONW YCIYIH B
UH(GOPMAIIMOHHBIX CHCTEMaX, U3BEIICHHE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3ynbTaTe MPeOCTaBICHUS MyHUIIMITAIIBHON YCIYTH U CIIOCO0AX €ro MOoJy4YeHHUs.

3.6.3. Tlopsamox Bbmaud (HampaBleHUs) pe3yJibTaTa  IPeIOCTaBICHUS
MYHULANTAIBHOW YCITYTH:

3.6.3.1. Ilpu oOpaiieHnn 3asBUTEIS 3a PE3yJIbTAaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pa6otHuk M®I] BbIgaeT 3asBUTENI0 PE3yJbTaT MYHHIIUIIAIBHONW YCIYTHd B
dopMe HdK3eMIUIsipa AJEKTPOHHOTO JIOKyMEHTa Ha OyMmaxHoMm Hocurtene. Ilo
TPEOOBAHUIO 3ASBUTENSI BMECTE C 3K3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEAOCTaBISAECTCA 3K3EMIUIP 3JEKTPOHHOTO JOKYMEHTa
IyTEM €ro 3alliMCH Ha ChEMHBIN HOCUTENb MH(POPMALMK WM HANIPaBJICHUS 3K3EMILIApa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOW MoYTe B ajapec 3asButens. [lpu 3anucu Ha
ChEMHBIM HOCHUTENb HWH(MOpPMAIMU WIM HANpPaBICHUHU SK3EMIUISIpa 3JIEKTPOHHOIO
JOKyMEHTa, HA OCHOBE KOTOPOT'0 COCTAaBJIEH SK3EMIUISP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJNIE, IO HJIEKTPOHHOM MOYTE€ HJAECHTHUYHOCTb TAKOTO H3K3EMILISIpA
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIUIIPY JJIEKTPOHHOTO JIOKyMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSIETCS YIIOJTHOMOYEHHBIM COTPYIHHUKOM C HMCIOJIb30BAHUEM YCHUIIEHHOU
KBTU(PUITUPOBAHHON AJIEKTPOHHOM TOJIIUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBIMOJHSIOTCS B TOPSIIKE OYEPEAHOCTH, B JCHb MNPHUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (pUKCaLUs
dakTa BbIJAYM pe3yJbTara MpeaocTaBieHUuss MyHurunaibHoi ycinyru B AUC MOI],
pe3ynbTaT MPEeJOCTABICHHUS MYHUIIMIIAIIBHON YCIYTH, BBIJAHHBINA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHnn 3asgBUTENS 3a Pe3yJbTaTOM MYHHUIHUITAIBHON YCIyTH
yepe3 PecnyOnuMKaHCKUMN TOpTan 3asgBUTENIO B JIMYHBIA KaOWMHET aBTOMATHYECKH
HampaBseTCs  DJEKTPOHHBIM  00pa3  JOKyMEHTa, SBISAIOIIETOCS  Pe3yJbTaToOM
[IPEIOCTABICHUS MYHULANTAIBHOU YCIyTH, ITOATIMCAHHBIN YCUJICHHOU
KBJIN(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0oTKa3 B MpEAOCTABICHNUN) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Opradom).

PesynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HampaBieHue (MpeloCTaBiIeHUE) C UCHoJib3oBaHMEM PecmyOnukaHckoro mnoprana
3asIBUTENIO IOKYMEHTA, MOATBEPKIAIOIIETO MPEA0CTABICHUE MYHULIMIAIBHON YCIYTH
(B TOM umcCie OTKa3 B MPEAOCTABICHUN MyHUIIUTIATBLHOU YCIIYTH).

3.6.3.3. Ilpu oOpaiieHnn 3asBUTENIS 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HANpaBJIEHUE) TOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yNbTaT MyHULUMNAIbHOW yciayru. [lo TpeGoBanuio 3asBHUTENS
BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy



MPEIOCTABIISCTCS IK3EMILIAP JIEKTPOHHOTO JOKYMEHTA ITyTEM €0 3alMCH HA ChEMHBIN
HOCUTENb UH(POPMAIMK WM HAMpPABJICHUS 3K3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa IO
AJEKTPOHHOM IMOYTE B aPEC 3asIBUTEIIA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCSI B MOPSAKE OYEpPEAHOCTH, B JEHb NPUOBITUS 3asgBUTENS B
cooTBETCTBUHM C [IpaBruiaMu BHyTpEHHErO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (pUKcanus
dakTa BbIOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIMIAIBHOM  YCIyrd B
aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHOW ISl OKa3aHHS
rOCy/1apCTBEHHBIX U MYHHULIUITAIBHBIX YCITYT.

3.7. UcnpaBiieHne TeXHUYECKUX OLIMOOK

3.7.1. B ciiyyae oOHapy>KeHUsS] TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBJISIOIIEMCS
pe3yNbTaTOM MYHHUIIUIIATLHON YCIIYTH, 3aBUTENh HampasiseT B Oprax:

3agBJICHUE 00 MCHPABICHUM TEXHUYECKOM owmuoku (mpunoxkeHue Ne 5
HACTOSALIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY);

JOKYMEHT, BBbIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULIMINAIBHOW YCIIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKasl OIINOKa,;

JIOKYMEHTBI, UMEIOIIHNE IOPUANYECKYIO0 CHUITY, CBUAETEIbCTBYIOIINE O HAJIUYUU
TEXHUYECKOM OIIHOKH.

3asiBieHre 00 WCTPaBICHUM TEXHUYECKOW OIMMOKU B CBEJICHHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI pe3yIbTaTOM MYHUILIUIIATHHON yCITyTH, TIOJJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM JJIEKTPOHHOM MOUTHI), OO0 uvepe3 PecnyOnmkaHCKUE mopTan WU
MOII.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 34 NMPUEM JOKYMEHTOB, OCYIIECTBIISET
pUeM 3asiBI€HUsI 00 UCIPABIEHUU TEXHUYECKOW OIIMOKHU, PErUCTPUPYET 3asiBICHHUE C
MPWIOKEHHBIMH IOKYMEHTaMU U NEPeacT UX JAOHKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSLIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynbraraMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: IPUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy [IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IesIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
SBIISIONIMNACS PE3yabTaTOM MPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH, OCYIIECTBISET
OpOLEAYpPHbl, MPENYCMOTPEHHbIE IMYHKTOM 3.5 aJIMUHUCTPATUBHOIO pErjJaMeHTa, U
BBIIAC€T MWCIIPABJICHHBIM JOKYMEHT 3asBUTENO (YHOJHOMOYEHHOMY IIPEICTaBUTEIIO)
JUYHO TOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIIOJHOMOYEHHOTO TPEACTABUTEIN)
OpUTHMHAJA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKas OIMOKA, UJIM HAMPABIISAET
B aJpec 3asBUTENA MOYTOBBIM OTIPABICHUEM (IIOCPEACTBOM JJIEKTPOHHOM IOYTHI)



IUCBMO O BO3MOXHOCTH MOJYyYEHHsS JIOKYMEHTa Mpu IpenocraBieHun B Oprax
OpUTrHHAaNa TJOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUYECKAasi OIIMOKA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHE JABYX pabouyux JHEW Mocie OOHApYyKEHUsS TEXHUYECKOU
OMMUOKK WM TOJy4YeHUS OT JII0OOro 3aMHTEPECOBAHHOTO JIUIA 3asBICHUS O
JOMYIIEHHOM OIInOKe.

PesynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCSA:
BbIJIAaHHBIN (HANIPABJICHHBIN) 3asIBUTEIIO TOKYMEHT.

4. Ilopsipnok U GopMBbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHULUNIAIbHOM
yCayru

4.1. [Topsimok  OCYIIECTBJICHUSI TEKYIIETO KOHTPOJiA 3a COOJIIOJACHUEM |
HUCIOJTHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JINIIaMH MOJIOKEHU I
aIMUHUCTPATUBHOTO pErjaMeHTa W MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB,
yCTaHABJIMBAIOIINX TPEOOBAaHUS K MPEIOCTABICHUI0 MYHUIIUIAIBHON YCIYTH, a TaKKe
MPUHITUEM UMHU PEIICHUN

KOHTpob 32 MOTHOTOW M Ka4eCTBOM MPEIOCTABICHUSI MYHULIMIAIBLHON YCIyTH
BKJIFOYAET B ce0s BBISIBJICHHE M yCTpaHEHHUE HAPYILIEHUI NpaB 3asBUTENCH, MpOBEACHNE
OPOBEPOK  COOMIOACHHS MpOLEAYp MpPEeNOCTaBICHUS MYHULUUNAIbHOM  YCIYIH,
MOATOTOBKY pellIeHUH Ha AeiicTBuUs (0e31eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLIETYP ABJISIFOTCS:

1) mpoBepka M COIJIACOBaHHE TPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMNAIBHOMN YCITyTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TIOPSJKE  TMPOBEPKH  BEICHUS
JEJIONTPOU3BOICTBA;

3) nmpoBe/ieHNE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOJIIOICHUS
[poLeyp NPEAOCTABICHNUS] MyHULUITAIbHON YCITYTH.

B memsx Tekymero KOHTPOJS HCIONb3YIOTCS CBEIACHUS, HWMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyXeOHas KOPPECHOHJEHIUS, YCTHAas U HUChbMEHHAs
nH(popMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITTOJHEHUE aMUHUCTPATHBHBIX
IpoLEayp, KYpPHAJIbl yueTa COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTABICHUN
MYHUIUNAIBHOW YCIYTM M TPUHATHU PELICHUH pPYKOBOAMUTENIIO OpraHa MECTHOTO
CaMOYTIPABJICHUsI  MPEJCTABISAIOTCS  CIPaBKM O pe3yibTaTax MpeJOoCTaBICHUS
MYHULUNAIBHON YCITYTH.

O cnydasx 1 npyu4rHaX HApYLWIEHUsI CPOKOB, IOCJIENOBATENBHOCTH U COAECPIKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYP [IOJDKHOCTHBIE JHIIAa HEMEAJECHHO HWH(POPMUPYIOT
PYKOBOJMTEJNSI OpraHa, MpEeAOCTaBIIOMIEr0 MYHULIUNAIbHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.



Texymuii KOHTPOJIb 3a COONIONEHHWEM TOCJIEeIOBATEIILHOCTH  JCHCTBHIA,
ONPENCIICHHBIX  QJIMUHUCTPATUBHBIMM  MPONIEAYypaMH MO  MPEIOCTABICHUIO
MYHUIIUNAIBHOW YCIIYT'H, OCYIIECTBISECTCS 3aMECTUTEIEM PYKOBOAMTEINS OpraHa
MECTHOTO  CaMOYIIpaBJCHUS, OTBETCTBEHHBIM 32 OpraHu3alui0 padOThl IO
MPEIOCTABICHUI0O MYHUIIUIAIBHONW YCIyTU, HAYaJIbHUKOM OT/IEJa, OCYIECTBRISIONIETO
OpraHu3aluio padOThI MO MPETOCTABICHUIO MYHUIIUTIATBHONW YCITYTH.

[lepeyeHb JOMKHOCTHBIX JIMI[, OCYIIECTBISIONIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAETCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOJPa3/IEJICHUSX OpraHa MECTHOTO
CaMOyIpaBJIE€HUS U JIOJXKHOCTHBIMU PETJIaMEHTaMHU.

4.2. IlopsiioK ¥ NEPUOAUMYHOCTDH OCYLECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KAYeCTBA NPEA0CTABICHUSI MyYHUIIUNIAJIbHOM YCJIYTH, B TOM
yucsie MOPsAA0K U (POPMbI KOHTPOJIS 32 NMOJHOTON U Ka4eCTBOM NPeJ0CTABJICHUs!
MYHUIUNAJIbHON YCIyTH

4.2.1. KoHTponb 32 MOJHOTOM M KAaY€CTBOM MPEAOCTABICHUS MYHUIUIAIBHON
YCIIYTH OCYIIECTBIISICTCS B GOpMaXx:

1) mpoBeeHMs IPOBEPOK;

2) paccMoTpeHHs >KanoO 3asBUTeNiel Ha neiictBust (OesneiictBue) Oprana, a
TaKXe X JTOJXKHOCTHBIX JIUL, MyHULUITAJIBHBIX CITYKaIllKX.

42.2. B mensx OCYyIIECTBICHUS KOHTPOJS 3a TOJHOTOW U KayeCTBOM
MPEOCTaBICHNUS MYHMIIMIAIBLHON YCIYTH TPOBOJSATCS IUJIAHOBBIC W BHEIUIAHOBBIC
npoBepku. I[lopsSgok ¥ TMEPUOAUYHOCTH OCYIIECTBICHHUSI TIJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTCs MjIaHOM padoThl Oprana. [Ipu mpoBepke MOTYT paccMaTpUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHHIUIAIBHON YCIYrd (KOMIUIEKCHbBIC
MIPOBEPKH ), WK OTACIBHBIN BOMPOC, CBA3AHHBIN C MPEIOCTABICHUEM MYHUIIUTAIBHOM
yciayru (TemaTuyeckue TmpoBepkH). IIpoBepka Takxke MOXKET TMPOBOJUTHCS TIO
KOHKPETHOM )kasio0e 3asBUTEIIA.

4.2.3. BuennaHoBbIE MPOBEPKH MPOBOMSTCS B CBA3U C MPOBEPKOM yCTpaHEHUs
paHee BBISIBJICHHBIX HAPYUIEHUNA aJIMHUHHCTPATUBHOIO PErVIAMEHTA, & TaKXKe B Cllydyae
MOJIyYeHUsST Kano0 3asBuUTeNe Ha pAeiicTBus (OesmeiictBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIMI], MyHUITUTIATbHBIX CIIYXKal[UX.

4.2.4. Pe3ynpTaThl IPOBEPKU OGQOPMIISIOTCSI B BHJIC aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKH U MPEIJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBEeTCTBEHHOCTb A0JKHOCTHBIX JIMIl OPraHa, NpeIoCTaB/IsSIIOIero
MYHUIMIIAJIBHYIO YCJIYTY, 32 pelieHus U aeiicTBusA (0e3aeiicTBre), IPUHUMAEMbIe
(ocymecTBiIsieMble) HMHU B X0/1€ NPEI0CTABJICHUA MYHHIMIIAJIBHON yCIyrd

1o pe3ynbraram IpOBEIEHHBIX IPOBEPOK B CIy4Yae BBIABICHHS HAPYLIECHUI MPaB
3asiBUTEJIEI BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHoAaTenscTBOM Poccuiickont denepannu.



PykoBoauTenb opraHa MECTHOTO CaMOYIIPAaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUN.

PykoBomuTenb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOTO MOAPa3ICICHUS
OpraHa MECTHOTO CaMOYTPAaBJICHHsS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE H
(wn) HeHaANeKallee BBITIOJHEHUE AIMUHHCTPATHBHBIX JCHCTBHUM, YKa3aHHBIX B
paszzeine 3 aTMUHUCTPATUBHOTO PETIIaMEHTA.

JIOMKHOCTHBIC JUIIa W HWHbIC MYHUIMIATIbHBIE CIYXalllue 3a pEIICHUS W
nevictBus (0e3/IecTBUE), TPUHUMAaeMble (OCYIIIECTBISIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHUITUTIATBHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM MOPSAIKE.

4.4. IlonoxkeHus, XapaKkTepu3ywinyne TpeOoBaHUs K MOPSAKY U (popMaM KOHTPOJIS
3a MpeaoCTaBJIeHueM MYHUIIUNIAJIBbHOMN YCJIYTd, B TOM YHCJIe CO CTOPOHBI IPaKIaH,
X 00beIUHEHU U OPpraHu3auui

KoHTponb 3a npeaocTaBIeHUEM MYHULIMIAIBHOW YCIYTH CO CTOPOHBI TPaKIaH,
uX OOBEIUHEHUWW ¢ OpraHU3AlMM, OCYIIECTBISETCS TMOCPEACTBOM OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOIO  CAMOYIIPABJICHUS  OpH  MPEJOCTABICHUH
MYHULHUNAIBHON  yCIIyI'M, TIOJIYYEHHs TIOJHOM, akKTyaJbHOM M JOCTOBEPHOU
uH(bOpMAIIUU O TIOPSAJKE MPEAOCTABICHUS MYHUIIUMNAIBLHOW YCIYTH U BO3MOKHOCTH
nocyneOHoro paccMoTpeHus oOparieHuilt (kajno0) B Ipoliecce MPeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

5. locyneonblii (BHeCcyaeOHbIH) MOPSI0K 00KAJT0BAHUS pPellieHUil U 1eilicTBUi
(0e3neiicTBHs) OPraHa, NPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOT0 LEHTPA NMPeA0CTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3aluil, ykazaHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asBUTEIN UMEIOT MPABO HA 00XKAJTOBAHKE B JOCYJACOHOM TOPSIKE PEIICHUMN
u JnevictBuii (0e3eMCTBUSI) opraHa, MPEAOCTABISIONIETO MYHUIUMIIAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, NPeJOCTABISIONIET0 MYHUIUNAIBHYIO — YCIYTY,
MYHULIMOAIBHOTO  CIYXKAIllETO,  PYKOBOAMWTENS  OpraHa,  MPeIOoCTaBIISIOLIETO
MYHULIUTATHHYIO yCIIyTYy, MHOTO()YHKITMOHATEHOTO LIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3alui, NpeyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTENIh MOXKET OOPaTUTHCS C K000, B TOM YKCJIEC B CICAYIOMINX CIIyqasx:

1) HapylieHue CpoKa perucTpaluu 3amnpoca 0 NpeoCTaBICHUH MYHULIUITATbHON
YCIIYTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapylleHHE CPOKa MPEJOCTABICHHUS] MYyHULIHUNAIbHOW yciiyru. B ykazanHom
cinydae aocyaebHoe (BHecyneOHOe) 00KaToBaHUE 3asBUTEIIEM PEIICHUA W JTEUCTBUM
(Oe3neticTBUSI) MHOTO(YHKIIMOHAIBHOTO LEHTPA, paOOTHUKA MHOTO(YHKIIMOHATHEHOTO



[IEHTPa BO3MOXHO B Cllyyae, €CIi Ha MHOTO(QYHKIIMOHANBHBIA ILIEHTP, PEHICHUS H
nevictBus  (Oe37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (DYHKIUS 110
MPEIOCTABICHUIO COOTBETCTBYIONIMX MYHUIIMIAIBHBIX YCIYr B IOJHOM OObEME B
MOpsIZIKE, ONpeAeIeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME Yy 3asIBUTENS JOKYMEHTOB UM WH(OpMAIUK MO0 OCYIIECTBICHUS
JNEUCTBUN, TMpPEACTaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit ®Dexepaunn, HOPMATUBHBIMU
npaBoBbIMH akTamu PecryOnuku TaTapcTraH, MyHULMIAIbHBIMU MPABOBBIMU aKTaMH
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B NpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickorn ®enepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAIbHBIMU NPABOBBIMU aKTaMH
JUTS IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTABICHUH MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MPEeAYyCMOTpPEHbI (peiepanbHbIMM 3aKOHAMH M NPUHSTBIMA B COOTBETCTBHM C HUMU
MHBIMA HOPMATHUBHBIMH NpaBOBbIMH akTtamMu Poccuiickoit ®denepauuu, 3akoHaMu U
UHBIMA  HOpPMAaTHBHBIMH  TpaBOBbIMH  akTamu  PecnyOonmuku ~ Tarapcran,
MYHULIMNIAJIBHBIMA ~ IPABOBBIMM  akTaMu. B ykazaHHOM ciydae JocyaeOHoe
(BHecyneOHOE) oO’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHATLHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO I[EHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIMOHAJIbHBIA LEHTP, PELIECHUS U JEeUCTBUS
(Oe3neiicTBUE) KOTOPOrOo OOKamyrOTCS, BO3J0KE€HAa (QYHKLUHUS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIyr B TMOJHOM o0ObeMe B TOpPSIKE,
onpeneneHHoM vacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYTH
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMHA NIPaBOBBIMH akTamu Poccuiickon
Qenepauyy, HOPMATUBHBIMU  TpaBOBbIMM  akTamu  PecnyOnuku — Tatapcras,
MYHHUITUTATBHBIMU MTPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, NMpeJOCTABIISIIONIEr0 MYHHULMIIAIBHYIO YCIYTY, JTOKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISIIONIET0 MYHULIMIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpPraHU3aIli, MPeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-03, wim ux pabOTHUKOB B
WCIPABIICHUU JOMYIICHHBIX HUMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTare
NPEIOCTABICHUSI ~ MYHHUIMIAIBHOM  YCIYrM  JOKyMEHTax Ju00  HapylleHHe
YCTAaHOBJIGHHOTO CpOKa TaKUX HcIpaBieHud. B ykazanHHoM ciydae pocyneOHOe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u jJehcTBUil (Oe3meiicTBUS)
MHOTO(YHKIIMOHAJLHOTO  IEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKUHUOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCIyr B TMOJHOM oOOBEME B MOPSJKE,
onpeneneHHoM yactero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHuWE CpOoKa WIM MOpsAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
MIPEAOCTABIICHUS MYHULIMIIAJIbHOMN YCITIYTH;



9) MprUOCTaHOBJICHUE MPETOCTABICHNUS MYHUITUTIATLHOU YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HUMH HMHBIMA HOPMATHUBHBIMU TMPABOBBIMH aKTaMHu Poccuiickoii
®denepanuy, 3aKOHAMU U MHBIMM HOPMATHUBHBIMHU IPAaBOBBIMU akTamu PecrnyOnuku
TaTtapcTtan, MyHUIIMTIATBHBIMU MPABOBBIMU akTaMu. B yka3aHHOM ciiydae J1ocyneOHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelIeHU u JAchcTBUil (0e31eicTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOMKANYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJBHBIX YCIyr B TIOJHOM oOOBeME B TOPSJIKE,
onpeneneHHoM yacTeio 1.3 crtateu 16 @enepanbHoro 3axkoHa Ne 210-D3.

10) tpeGoBaHWe y 3asBHUTENS TPHU TPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B IMPHEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEIOCTABICHUS MYHUIIAIIAILHON YCIyTH, JTU00 B MPEJOCTABICHHH MYHHUIIMITAIIEHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX MYyHKTOM 4 vactu 1 crarbu 7
denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jgocyacOHoe (BHeCyAeOHOE)
o0>kajoBaHuE 3asIBUTEJIEM peleHuin u JNENCTBUI (6e3neiicTBus)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U JCUCTBUS
(6e3nmericTBHE) KOTOPOIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHUIMITAJIGHBIX YCIyT B TOJHOM O00BEME B TIOPSIKE,
onpeneneHHoM vyacTthio 1.3 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOH (¢GOopMe B OpraH, NPEAOCTaBISIONINA MYHUIUNIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOUIMI OpraH TOCYyAapCTBEHHOU
BJIACTU, SBISIONIMNCA ydpeauTeleM MHOTO(DYHKIIMOHAIBLHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluy,
npeaycMoTpeHHbie dacThio 1.1 crateu 16 @enepanbaoro 3akoHa Ne 210-D3. JKamoowt
Ha peIIeHUus W JCUCTBUS (O€37eiiCTBHE) PYKOBOAMTEINS OpraHa, MPEIOCTABIISIIONIETO
MYHUITUTIATBHYIO YCIYTY, TIOJA0TCS B BBIIECTOSIIIMA OpTaH (MPU €ro HaTM4Ium) 100 B
Cllydae ero OTCYTCTBHSI PaCCMaTPHBAIOTCS HEMOCPEICTBEHHO PYKOBOJMTEIIEM Oprasa,
MPEAOCTABIAIONIETO MYHUIIMIIATBHYIO YCayry. JKamoObl Ha pemieHuss u JACHCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
3TOT0 MHOTOQYHKIIMOHAIBHOTO IleHTpa. JKajmoObl Ha pemieHus U JICUCTBUSA
(6e3nelicTBue) MHOTO(YHKIIMOHATBHOTO LEHTpA MOJIAF0TCS YUpEAUTETIO
MHOTO()YHKIIMOHAJLHOTO IICHTPA WM JIOJDKHOCTHOMY JIMITY, YIOJHOMOYCHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecmyOnumkn Tarapcran. JKamoObl Ha pemieHus |
nevictBust (0Oe3neiicTBUe) paOOTHUKOB OpraHW3allMi, MPETYyCMOTPEHHBIX YacThio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSIM ATHUX
OpraHu3alui.

XKanoba na pemenus u aeiictBusi (06e3aelicTBUE) OpraHa, MPEIOCTABIISIONIETO
MYHUITUTIATBHYIO  YCIYTy, JIOJDKHOCTHOTO JIMI[a OpraHa, MPeaoCTaBIISIONIETO



MYHULUINAIBHYIO YCIYTy, MYHULHIIAJIBHOIO CIIYXAaIlero, PyKOBOAMUTENA OpraHa,
MPEAOCTABIIOIET0 MYHUIMNAIBHYIO YCIYTy, MOXET OBITh HampaBlI€HAa IO IOYTE,
yepe3 MHOTO(YHKIIMOHANBHBIA IEHTP, C MCIOJb30BaHUEM HWH(OpPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oOduIuManbsHOro caiita oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYI0  yciyry, Eaunoro  moprama 0o
PecnyOnukanckoro noprana, HHGOPMAIIMOHHON CUCTEMBI 10CY/Ie0HOTO 00KalOBaHUs,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIUYHOM TIpreme 3asButens. JKanoba Ha pelieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIHOHAIBHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa MOXET ObITh HampaBieHa [0 Io4Te, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHKAIMOHHOW  ceTtn  «MHTepHeT,
opuIMaNbHOrO cailiTa MHOrO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana Jmbo
PecnyOnukanckoro mopraiia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHUsI,
a TaK)Ke MOKET OBbITh NMPUHSATA NPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nenctBug (Oe3neicTBUE) OpraHu3aluid, MpeayCMOTpeHHbIX dYacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxke ux paOOTHUKOB MOKET OBbITh HallpaBjeHa
O T1o4YTe, C HCHOJb30BaHUEM HH(POPMALNOHHO-TEIEKOMMYHUKAIMOHHON CETH
«HTepHeT», OoduUMaNbHBIX CaWTOB 3TUX oOpraHu3auuid, EnuHoro mnoprama sm6o
PecnyOnmkaHckoro moprana, a TakkKe MOXKET ObIThb NPUHATA HPU JUMYHOM IpHEME
3asIBUTEJIA.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHUE oOpraHa, MPEAOCTaBIIOIMIET0 MYHHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOLIEr0 MYHHUIMHAIbHYIO YCIyry, Ju00
MYHUIUIIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOpPEeIyCMOTPEeHHbIX 4YacThio 1.1 crtatem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) dbammwiuio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJWYWHU), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3MUECKOro JIMIa JUOO HaUMEHOBaHHUE, CBEACHHSI O MECTE
HaXOXKJEHUS 3asBUTEINS - FOPUAMYECKOrO JIUIA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) FMEKTPOHHON MOUTHI (TIPH HATMYMK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OO aldyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe3aeiicTBUU) opraHa,
MPEAOCTABISIOIIET0  MYHULMIIAJBHYIO — YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JIMOO MYHHUIMIAIBLHOTO CIy>KaIllero,
MHOTO(YHKIIMOHAJLHOTO LIEHTpa, pabOTHUKA MHOrO(QYHKIMOHAJIBLHOTO LIEHTpA,
OpraHu3alyi, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3neicTBHEM) opraHa, MpeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIONIEr0 MYHHUIIMIAIbHYIO YCIyry, JH00
MYHHIIMIIAJIBHOTO  CIIY)KAIllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPraHU3allHii, MPEAyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH



MPEACTABICHBl JOKYMEHTHl (MpHU HAaJU4MM), MOATBEPKIAIOLIME JOBOJBI 3asBHUTEI,
100 UX KOIUHU.

5.4. IloctynuBias xanoda NoJJICKUT PETUCTPALIMK B CPOK HE MO3/IHEE paboyuero
IHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHUSI.

5.5. XKanoba, moctynuBiias B OpraH, NPEIOCTaBISIONMNA MYHUIUIAIbHYIO
yCIyI'y, MHOTO(QYHKIIMOHAIbHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBHOTO
LEHTPa, B OPTraHU3allMM, MpeaycMOTpeHHble 4acTbio 1.1 cratem 16 PenepanbHOrO
3akoHa Ne 210-®3, nubo BbImIeCTOAIMNA opraH (MpU €ro HaJU4HuH), TOAJIEHKUT
PAaCCMOTPEHHIO B TEUYEHHME IATHAAUATH padOYMX IJHEH CO JIHA €€ pEerucrpauuu, a B
ciydae 00XaJlOBaHUSI OTKa3a OpraHa, MPEIOCTABISIONIETO MYHUIUMAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAIBHOTO LIEHTPa, OpraHu3aluii, TPeayCMOTPEHHBIX YacThio 1.1 crartbu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
WCIIPABJICHUU JOIMYIICHHBIX ONEYaTOK W OIIMOOK WM B cCiy4dae OOXaJlOBaHUS
HapyILIEHUs YCTAaHOBJIEHHOIO CPOKAa TaKWX HCIPAaBICHUN - B TEUEHHUE ISTH pabOdMX
JTHEW CO JIHS €€ PETUCTPALUHN.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHUN:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE€ B (OpME OTMEHBI HPHUHITOIO
pelIeHNs, UCTIPABICHUS JTOMYLUICHHBIX ONEYaTOK U OLIMOOK B BBIIAHHBIX B PE3yJbTaTe
OPENOCTABICHUS MYHULUIIAIBHOW YCIYIM JIOKYMEHTax, BO3BpaTa 3asBUTEINIO
JNEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMU
mpaBoBbIMM akTamMu Poccuiickoii denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH AKTaMHU
PecnyOonuku TaTtapctan, MyHUIMNIAIbHBIMYA PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

He mo3nHee nHA, caeAyromero 3a JHEM MNPUHATUSA DPELICHUS, YKAa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTENI0 B MUCbMEHHOW (hOpME U MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUS KaJTOOBI.

5.7. B cmydae mpu3HaHUS >KaJIOOBI MOJUICKAIEH YIOBJICTBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PacCMOTPEHUs KanoObl naercs uHGopMalus O JEeHCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTAaBISIOIIMM  MYHHLIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIECHTPOM JINOO OpraHu3aluen, mpeaycMoTpeHHo! yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nesnsix HE3aMEUIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HAPYILIEHWI NPH OKa3aHUHA MYHULIUIIAJIBHOM YCIIYTH, a TAKKE MPUHOCSITCS
U3BUHEHUS 32 JOCTaBIIEHHbIE HEYJI00CTBA U yKa3bIBaeTCs MHGOPMALIMS O JAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0O B LENAX MOJIYYCHUS
MYHULMTNIAIIBHON YCITYTH.

5.8. B ciyyae npusHaHus xanoObl HE MOJIEKALIEH YyAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUS KajJoObl [alOTCsl apryMEHTHPOBAHHBIE
Pa3bACHEHHs] O MPUYMHAX TPUHATOTO pEUIeHUs, a Takke HHpOpManus O MOpsSAKe
007KajI0BaHUs IPUHSITOTO PELIEHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM IO PE3yJbTaTaM PacCMOTPEHHUS KaIo0bl
IIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS



JOJLDKHOCTHOE JIMIO, pa0OOTHUK, HAJEJIEHHBIE TOJIHOMOYHUSAMU T10 PACCMOTPEHHUIO K00,
HE3aMEeJINTEIbHO HAMPABISIOT UMEIOIIUECS MaTEPHAIIbl B OpraHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

CITPABKA

CBeneHus 00 3JIEKTPOHHOM MOANUCH

HomxuoctHoe muto (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)



[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bsank oprana, peOCTaBIISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PELIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH
10 BbIJa4€ CHPABKU (BBIIUCKH)
OT Ne

PaccmotpeB Bame 3asBieHue ot No 151
MpujiaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
IPUHATO penieHre 00 0TKa3e B Bblaye
CIPaBKH (BBIITUMCKH) MO CJIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

CeneHus 00 3J1€KTPOHHOM MOANMUCH

JomxuoctHOE auio (PHO)

(OANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)



[Ipunoxxenne Ne 3

K AJIMUHUCTPaTHBHOMY PETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEI0CTABICHUS
MYHULIMTATBHON YCIYTH MO BbIa4€ CIIPABKU (BBIMUCKHU)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
npujiaracmsbie K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHATO pelieHne o0 OTKa3e B
npreMe TOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS] MYHULIUTIAIEHON YCIYTH TI0
BbIJJa4Y€ CIIPABKU (BBIMUCKH) MO CIEAYIOUIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JononHuTenpHass MHGOpMAIIHS:

Bb1 BIpaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYEHHBIA OpPraH C 3asBIICHHUEM O
NPEIOCTAaBICHUH YCIYTH MOCIE yCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlauHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJI0ObI B YIIOJITHOMOYCHHBIN OpraH, a TAK)XKe B CyJIeOHOM MOPSIIKE.

CaeneHus 00 3J1eKTPOHHOM MOXNUCH

JomxuoctHoe muio (PHO)

(moxmKCh YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)



[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
0 MECTY JKHUTCJILCTBA, aApeC 3J'I€KTpOHHOI>i IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npenocTaBieHuss MyHULIUIIAIBHON YCIYTH, IPOLLY MIPEIOCTABUTD:

I:[B anuHbId kaOunet [lopTania rocyAapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
Pecny6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHAJILHOM [IEHTPE MNPEIOCTaBICHUSI TOCYIApCTBEHHBIX W
MYHHUIIMNANBHBIX ycayr Pecniyonuku TaTtapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)



IIpunoxxenne Ne 5

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuodke, AOMYIIEHHOW MPU OKa3aHUM MYHHUIIMIAIBHON YCIYTH IO
BbIJlaye CIIPaBKU (BBITIUCKH).
3ammcaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipormy wWcmpaBUTH  JOMYIIEHHYID TEXHHYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIIATIATHBHON YCITYTH.

[Tpunararo cieayrone J0KyMEHTHI:

1.

2.

B cnyyae npuHATHSA pemieHUss 00 OTKJIOHCHHM 3asBJICHHS 00 HCIpaBICHHH
TEXHUYCCKOM OIMIMOKH MPOIITy HAIIPaBUTh TAKOE PEIICHUE:

MOCPEAICTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BH/JIC 3aBEPECHHOM KOMHMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azpecy:

HacrosinmmM nmoaTBepkIato: CBEACHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCSILIUECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaKX€ BHECEHHBIE MHOI0 HUIKE,
NOCTOBEpHBL.  JIOKyMEHTBl  (KOIMM  JTOKYMEHTOB), TMPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (ToAnKCH) (©.1.0.)



