lMocTaHoBneHne icnonHMTENbHOro KOMUTETa nocesika ropoAckoro Tmuna AnactoBo
AnacToBcKOro MmyHuumnanbHoro panoHa Pecnybnuku Tatapctad ot 4 uiona 2022 roga
Ne 36 «O6 yTBEPXOEHUN aOMUHUCTPATMBHOMO pernameHTa npeaoctaBneHns
MYHULMMNANbHOW YCNyru no Bblaayve paspeLleHnsi Ha BCTynneHue B bpak
HecoBepLUEHHOMNETHUM, AOCTUIIUM Bo3pacTa 16 net»

B cooTtBetctBUM C PepeparnbHbiM 3akoHOM oT 27 mons 2010 roga N 210-93 «0O6
opraHusauuu npegocTaBneHns rocyaapCTBEHHbIX " MYHMLUMNANbHbIX ycnyr»
McnonHuTenbHbIN ~ KOMUTET  nocesika ropogackoro  tuna AnactoBo  AnacTOBCKOro
MyHMUMNanbHOro panoHa Pecnybnukmn TatapctaHnocTaHOBN A€ T:

1.YTBepauTb npunaraemblin  agMUHUCTPATUBHBIA  pernameHT npegocTaBneHus
MyHAUMMNANbHOW  yCryrm MO Bbldaye  paspelleHns Ha  BCTynneHne B 6Bpak
HecoBepLUEHHONETHUM, AOCTUrLIMM Bo3pacTa 16 ner.

2.0nybnukoBaTb HacTosiLee MOCTaHOBMEHME Ha odmumanbHOM nopTane npaBoOBOW
WHoOpMaUUM 1M pasMecTuTb Ha odmumnanbHOM canTe AnacToOBCKOrO MyHULMMAnbHOro
panoHa B pa3sgerne noceneHuns.

3.KOHTpOsb 3a UCMONHEHNEM HACTOSLEro NOCTaHOBNEHUS OCTaBNA 3a cObon.

PykoBoguTternb
McnonHuTensHoOro kommuTeTa
nocersika ropogckoro Tmna Anactoso ¢ .A. WapadgytomHos



YTBEpXaOeH

noctaHoBneHmem VcnonHUTenbLHoro
KoMuUTEeTa nocerska ropoackoro Tuna
AnacTtoBo AnacTtoBCKOro
MyHMUMNANbHOro panoHa Pecny6nvku
TartapcTtaH

oT 4 mrona 2022 roga Ne36

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNanbHOW yCyrn No Bblgadye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHONETHUM, AOCTUILIMM Bo3pacTa 16 net

1. O6wme nonoxeHusa
1.1. TlpegmeT perynupoBaHusa agMUHUCTPATUBHOIO perflaMeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrm (ganee — agMUHUCTPATMBHBIN perfamMeHT) ycTaHaBnvBaeT CTaHAapT M MNOpPSAoK
npenocTaBneHns MyHULUMNanbHON YCNyr No Bblaade paspelleHust Ha BCTynneHve B Bpak
HeCoBepLUEHHONETHNM, AOCTUMLNM Bo3pacTa 16 neT (qanee — MmyHuumnansHas ycnyra).

1.2. KaTteropum 3assutenen

1.2.1. Jluuamu, nmerowmmmn npaBo Ha NOSTyHYEHNE MYHULMMNANbLHOW YCNYrn, sIBAAKOTCA
HecoBepLUEHHONETHUE rpaxkaaHe, JOCTUrwmne Bo3pacta 16 net (ganee — 3asBuTesb).

1.3. MNMopsagok nHopMupoBaHUsS O NpeoCTaBEHUN MYHULMNANbLHON YCIyru

1.3.1. WHdopmaums o nopagke npegoctaBrneHUss  MyHULMNanbHOW — ycrnyru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHOaX, coAepXalmx Bu3yarbHYH0 U TEKCTOBYHO
WHOpMALMIO O  MyHUMUMMNANbLHOW  ycnyre,  pacrioflioXeHHbIX B NOMELLEHUAX
MHOFO(PYHKLMOHANbHbLIX LEeHTPOB MNpefoCTaBMEeHNA roCyAapCTBEHHbIX U MyHUUMNANbHbIX
yCnyr.

2) Ha oduumanbHOM calTe MyHUUMNANbLHOMO panvoHa B  UHGOPMALMOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (QYHKLWRA)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHUUMnanbeHblx ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (manee — Peectp
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCNYr).

1.3.2. KoHcynbTuMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNansHOW ycnyru
ocyllecTBnseTcs:

1) B MHOrOopyHKUMOHAsbHbIX UEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoOro noprana;

3)B McnonHuTtenbHOM KOMUTETE nocerika ropodckoro turna AnactoBo AnacTOBCKOro
MyHULUMNanbHoOro panoHa Pecnybnukn TaTtapctaH (ganee — OpraH):



npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHYy;

npwv NMMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npeaoCcTaBreHns MyHUUMNansHOW yCnyru Ha OCHOBaHUM CBEAEHUMN, coaepXxallmnxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNAMbHbLIX YCIyr, NpefoCTaBnaeTca 3asBUTENO
GecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNANbHON yCnyru
ocyulecTBnsieTca 6e3 BbIMOMHEHNA 3asiBUTENEM Kakux-nnbo tpeboBaHun, B TOM yucne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniYeHWsa JMUEH3MOHHOMO WM MHOrO COornaleHus ¢
npasoobnagaTenem nporpammMHoro obecneveHus, npegycMmaTpusaroLLero B3MMaHue nnatbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS WU NpedoCTaBfeHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens ANYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxoXOeHUd MHOro(pyHKUMOHANMbHOIO LUEeHTpa npefocTaBneHus
rocygapCTBEHHbIX U MyHUUunanbHblx ycnyr, OpeaHa (agpec, rpadmk paboTbl, CnpaBoYHbIe
TenedoHbl);

2) O nopsgke npefocTaBrieHUMs MyHULMNanbHOW ycnyrn, o cnocobax u cpokax
nogayun 3asBneHun;

3) 0 kaTeropuax rpaxgaH, KOTopbIM MpeaocTaBNAeTcs MyHuUMnanbHas ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHumunansHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXoauMbIX [Afs pPacCcMOTPEeHuUs 3asiBieHns o
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHns Ha odumumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMS OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbmeHHOMY obpalleHuio  COTPYOHMKM — OThena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNanbHOM YCIyrn, NoAPOOHO B MUCbMEHHOW dOpMeE pPasbACHSAOT
3asBUTENO NOPAOOK NpefoCTaBlieHNd MyHULMNAnbHOM YCryru M BOMPOCHI, yKa3aHHble B
HacToALEM MYHKTEe aAMUHUCTPATMBHOIO pernameHTa, n B TeyeHme Tpex paboymx gHen co
OHSA perncTpauumn obpaweHus HanpaBnaAwT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObBpalleHusi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauna no Bonpocam npenocTaBfeHna MYHUUMNAnNbHOW  YCryru
pasmMellaeTcs Ha ouumnanbHOM canTe MyHUUUNanbHOro panoHa W Ha MHPOPMAaLUNOHHBLIX
cTeHaax B nomelleHunax OpzaHa ons paboTbl C 3as89BUTENSMN.

NHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHOPMALMOHHBIX CTeHAaX M Ha oduumarbHOM canTe MYHUUMNanbHOro pamoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «/HTepHeT», BKIoYaeT cBedeHna o
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaTMBHOrO perrnameHTa, MHPOPMaUUID O MEeCTe HaxXOXAEHWSA, CrpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, 0 rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBneHne
MYHULMNANbHOW yCRyri.

1.4. HopmaTtumBHbIe NpaBOBbIe aKTbl, perynupytowne npeaocrasneHune
MYHUUMMNANsHOW YCIyru



1.4.1. TlepeyeHb HOpPMATUBHbLIX NPAaBOBbLIX aKTOB, PErynUpyloWnMX npenocTaBneHve
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPEeKBM3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX W MyHUUMManbHbIX YCNyr, Ha oduunanbHOM caunTe
MYHULMNANbHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANBbHbLIX YCNYT,
Ha ocmumanbHOM cante MYHULMUNANbLHOrro panoHa B MHJOPMaLMNOHHO-
TenekoMMYHUKaUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPAaTUBHOM pernamMeHTe, n nx onpenerneHna

1.5.1. B agMuMHUCTpaTMBHOM perfnamMeHTe MWCMNoSb3ylTCca creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabovyee MeCcTO MHOrOMYHKLMOHANbLHOIO LUeHTpa npefocTaBneHuns
rocyaapCTBEHHbIX MU MYHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (obunc) MHOroOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocyAapCTBEHHbIX N MyHULMNAMbHbLIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCeNeHnn
MYHUUMNANbHOro panoHa unu B ropockomM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  roCyJapCTBEHHbIX M MyHAUMNANbHBLIX  YCRyr,  YTBEPXOEHHbIX
noctaHoBneHnem [NpasutensctBa Poccurckon ®epepauun ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aummn AeATesIbHOCTU MHOTOMYHKLMOHANbHbBIX LIEHTPOB
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

TexHudeckass owubka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas wunu
apudpmeTndeckas owmbka nubo  nogobHas  owwubka), AONyLWEeHHass  OpraHow,
NpegoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wuageHTUdMKauumM W ayTeHTuduKaumm B UMHGPACTPYKTYpe,
obecneynBaroLlLlen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(POPMALIMOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOpMaLMOHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYAaCTHUKOB MHGOPMaLMOHHOIO
B3aMMOAENCTBMS B cuUCTeMe wuaeHTudukaumm wn ayteHTudukaumm K  MHgpopmaumn,
cogepxallencs B rocygapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoL - MNocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npefocTaBfieHnst roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

NCnonkoM — UCMOMHUTENbHBIA KOMUTET MYHULMNANbHOIO paroHa (MM ropopckoro
OoKpyra);

EMP 3AIrC — EguHbIN rocyaapCTBEHHbIA peecTp 3anucert akToB rpaXO4aHCKOro
COCTOSIHUS;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTMO(YHKLMOHAmNbHbLIX LIEHTPOB NpPeaoCTaBfeHNs roCcyAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr Pecny6nuku TatapcTaH.

1.5.2. B agMuHucTpaTMBHOM pernameHTe nog 3asiBfieHMeM O npegocTaBieHnn
MyHUUMMAanNbHOW Yycrnyru (danee - 3asBrieHue) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrk, NOaHHbIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepeparnbHOro
3akoHa oT 27 wuwona 2010 rogpa Ne 210-&3 «O6 opraHvMsaumMm npegocTaBneHus
rocyapCTBEHHbIX U MyHUUMNAanbHbIX yenyr» (aanee — ®eneparnbHbi 3akoH Ne 210-93).



2. CtaHgapT npefocTaBneHns MyHULMNansHOW ycnyru
2.1. HanmeHoBaHe MyHUUUNANBHOW YCIyru

Bblgava paspelleHuss Ha BCTynneHne B 6Gpak HeCcOBEepLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 ner.

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEro MyHULMNANbHYO YCnyry

UcnonHumernbHbIl KoMumem rocersika 20po0cko2o0 mura Arnacmogo ArnacmogcKoao
MyHuyunanbHo20 patioHa Pecrnybnuku TamapcmaH

2.3. OnuncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNanNbsHOW yCcnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBrsieTcs:

1) peweHve O  Bblgade  paspeleHna  Ha  BCTynneHne B Opak
HEeCOBEpPLUEHHONETHMUM, AOoCTUrwmMM Bo3dpacta 16 net (npunoxeHue Ne 1 k HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

2) pelwweHne 06 oTkase B NpeaocTaBfeHNN MyHULMNANbLHOW ycnyrmn (npunoxeHue Ne
2 K HacTodAWweMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ONsi NpeaocTaBreHns
MyHMUMnanbHon ycnyrn (npunoxeHme Ne 3 K HacTodwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyri HanpaBnseTcs 3asBUTeNto
B (popMe O3NEeKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuuumpoBaHHOM
3MEKTPOHHOM NOAMNUCHID YMOMHOMOYEHHOIo OOMMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
anekTpoHHOW noanucu» (ganee — ®epepanbHbli 3akoH Ne 63-P3) B NMYHbLIN KabuHET
EovHoro noptan. B cnyyae HanpaBnenus 3asBneHusi nocpeactsom PecnybnukaHckoro
noptana pesynbTaT NPeaoCTaBfEHUS MYHULMNANbHOW YCRyrn HanpasnsieTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbopy 3asaBuTEns pesynbTaT MNpefocTaBneHns MyHUUMNansHOM YCNyru
Bolgaetca B OpraHe mnm B MOL, B dhopme ak3emnnspa 9SNEKTPOHHOMO AOKYMEHTA,
pacne4yataHHoro Ha OymaxXHOM HocuTene, 3aBEpPEeHHOro nevyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YNOMIHOMOYEHHOrO AOMKHOCTHOMO Nuua OpraHa unu padotHuka MOLL.

2.3.4. 3asButenb BnpaBe MONy4YMTb pe3ynbTaT MpPeaoCTaBrieHUst MyHUUUNanbHOM
ycnyrm B dOopmMe 3feKTPOHHOrO [OOKyMEeHTa B TeyeHue Cpoka [OenctBus pesyrnbTaTa
NpeaocTaBneHns MyHULUMNAnbHON yCcnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yYCnyr, B TOM Y1CIe C y4eTOM HeobxoamMmMocTum
obpalleHnsa B opraHusaunmn, y4acTByoLmne B NpeaoCcTaBneHnm MyHUUMNansHOM yCryrn, CPok
NPUOCTaHOBIEHNS NPeOCTaBNEHNS MyHULMNANbHON YCNyrn B Criyvyae, eCcnm BO3MOXHOCTb
NpUOCTaHOBMNEHNA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bblgauu (HanpaeBneHus) AOKYMEHTOB, ABMASOLMNXCA pe3ynbTaToM NpeaoCTaBneHns
MYHULMMNANbHON yCNyru

2.4.1. MyHuuunanbHas ycnyra npegocraesnsietcs B TedeHme 10 pabounx gHen.
2.4.2. TllpuoctaHoBnNeHWe CcpoKa MpefoCTaBfeHns MyHUUMNAanbHOW YCryrm He
npegycMOTpeHO.



2.4.3. HanpaBneHue [OOKyMeHTa, SBRSKOWErocsa pesynbtaToM MNpegocTaBneHuns
MYHULMMNANbHOW ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLLECTBNSETCS B
AeHb 0(POpMMNEHNsa N perncTpauumn pesynbtaTta npeaocTaBeHnss MyHUUMNansHOW YCnyru.

2.5. VicyepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU UM NHBIMW HOPMAaTUBHLIMU NMPaBOBLIMY akTamMu AN NpeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHTbI, YAOCTOBEpPSOLWME NNYHOCTb BCTynawwmx B Opak (He Tpebyetcs B
cny4vae obpaleHusa nocpencTesoM PecnybnvkaHckoro noprana);

2) 3asBneHune:

B popme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 4 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeAcCTBOM BHECEHWSA COOTBETCTBYHIOLLMX
CBELEHMN B INEKTPOHHYI OpMy 3asBfeHusl), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpalieHum
nocpencTsoM PecnybnvkaHckoro noprana;

4) NUCbMEHHOE CcornacuMe 3aKOHHbIX MNpeAcTaBUTENEn nuy, BCTynawwmux B Opak,
3aBepeHHoOe B Nopsake, yCTaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuare;

5) pokyMeHTbl, noaTeepxgarowmne ocobble 06CTOATENbCTBA CHUMXEHUA 6GpadHoro
Bo3pacta (cnpaBka MeAVUMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHULMNanbHOW
CUCTEMBbI 30paBOOXPaHEHNSA O Hannyum 6epemMeHHOCTN NMBO OOKYMEHTLI, MOATBEpPXKAatoLWmne
HenocpeaCTBEHHYH Yrpo3y XU3HU OOHOMO U3 ML, Kenarowmnx BCTynuTb B 6pak).

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CreayrLmMX cnocobos:

1) yepes MOL| Ha OymMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TPpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PErMaMeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpMeE;

3) B OpraH nn4yHO wunM MNOCpPeacTBOM MOYTOBOW CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne n npunaraemble OOKYMEHTbI, NpU HanpaBneHUn NocpencTBOM MOYTOBOW CBSA3W,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3asaBneHue npu HanpasneHun nocpenctesom PecnybnvkaHckoro noprtana
noanncbIBaeTCH NPOCTON INEKTPOHHOW NOANUCHI0 3a8BUTENS.

[na nony4yeHns NpoCTOM SNEKTPOHHOM MNOoAMUCKU 3asiBUTEN0 Heobxoaumo nponTm
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke noarBepanTb YYETHYHO
3anuchb.

ONEKTPOHHbIE OOKYMEHTbl (3MEeKTPOHHble 00pa3bl [OOKYMEHTOB), YKa3aHHbIX B
nognyHkrax 2, 4 nyHkta 2.5.1 aAMUHUCTPaATUBHOIO perfiamMeHTa, 3aBepstTCs YCUINEHHOU
KBanMuUMpOBaHHON NOAMUCHIO MWL, YNOSTHOMOYEHHbIX Ha CO34aHue U NoANMCaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMeHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 MGanrT.

KayecTBOo npegoctaBnsemMblX 3MEKTPOHHbIX [AOKYMEHTOB (9MNeKTPOHHbIX 0bpasos
AOKYMEHTOB) [AOJDKHO MO3BOMATb B MOSIHOM OO6beme npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpeliaeTca TpeboBaTtb OT 3asBUTENS:



1) npencraBneHns OOKYMEHTOB U WH(OpMauMm Wnn OCyLLeCTBIEHUS LeUCTBUN,
npeactaBfeHne WunuM  OCYyLWEeCTBNEHNE KOTOpPbIX He nNpeayCMOTPEHO HOpMaTUBHLIMU
NpaBoOBbIMW  akTaMW, pPerynvpyrowmMMn  OTHOLIEHUS,, BO3HMKawLWume B CBA3M C
npegocTaBneHnemM MyHUUUNAnNsHOM YCNyru;

2) ocCywecTBneHMs OEeWCTBMWA, B TOM 4MUCME COrnacoBaHun, HeobGXOoauMbIX Ons
NonyyYeHnss MyHUUUNanbLHOM YCryrm U CBA3aHHbIX ¢ obpalleHneM B UHble roCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuM3aumn, 3a WUCKMYEeHUEM MOonyvYeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
npefoCcTaBNeHns TakuxX YCIyr, BKMOYEHHbIX B MepeyHu, yKasaHHble B yactm 1 crtatenm 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBbHbLIX YCNYr);

3) npenctaBneHUs  OOKYMEHTOB W WH(opmauumn, oTcyTcTBUE U (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanucb Mpu MepBoHa4YasnibHOM OTKase B npueme
AOKYMEHTOB, HeobOXoauMblX ANna npefocTaBfieHUss MyHu uuMnanbHOW ycnyru, nmnbo B
npegocTaBeHnn MyHULUMNanbHON YCNyrn, 3a UCKITIOYEHNEM CreayroLmnX Cryyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPaABOBbLIX aKTOB, KacakLMXcs
npegocTaBnNeHns MyHULMNAanbHOW YCNyrk, nocrie nepBoHa4YanbHOW nodayvv 3asiBNeHus o
npeaocTaBneHNn MyHUUMNAanbHON yCnyru;

6) Hanuune owMBOK B 3asdABNeHWM O MNPeAOoCTaBNEHUN MyHUUMNANbLHOW YCIyru u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoouMblX ANs nNpefocTaBneHus MyHuuMnanbHon ycnyru, nmbo B
NpeaocTaBNeHNN MyHUUMNANbHOM YCNYrM W HEe BKIOYEHHbIX B MPeACTaBnEeHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeyeHuMe Cpoka AENCTBUS [OKYMEHTOB WU WU3MEHEHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [AOKYMEHTOB, HeobXxoauMMmblx ANA npeaocTaBrieHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfieHn MyHULMNanbHON yCnyru;

r) BbiIBIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONpPaBHOro Aencteus (besgencTsnsa) OOMKHOCTHOro nuua OpraHa, paboTHuKa
M®Ll, npn nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBfeHns MyHULMNANbLHOW ycryrn, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoautTensa OpraHa npu nepBOHaYasnbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX A8 NPeAoCTaBeHUss MyHULMNANbHOW yCryru,
yBeIOMINSAETCS 3adBUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEKTPOHHbIE 0Bpa3bl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nNnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npefoCcTaBfeHns FOCYAApCTBEHHOM WM MYHUUMNANbHOW YCRyrM, W WHbIX CryYaes,
yCTaHOBIEHHbIX pefepanbHbIMU 3aKOHaMN.

2.6. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW aKkTaMu 41151 NPeAO0CTaBNeHNS MyHULMNANbHOW YCIyrn, KOTopble
HaxoA4ATCs B pacrnopsiXXeHUU rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIo
camoynpasneHus n nogBeA0OMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unm opraHam MecTHOro
camoynpasfeHus opraHm3aumin n KoTopble 3adaBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMNy4YeHNs 3asABUTENSMIN, B TOM YMCIE B NEKTPOHHOM (hopMe, NOPAOoK UX
npeacTaBneHns; rocyqapCTBEHHbIN OpraH, OpraH MECTHOrO camoynpasrieHns nubo
opraHusauus, B pacrnops>KeHUmn KOTOpbIX HaXoOAaTCA AaHHbIe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUA:
1) cBefeHus o poxaeHumn pebeHka — EMP 3AIC;
2) cBefeHust 06 yctaHoBneHuun otuoscTBa — EIMP 3AIC;



3) cBedeHus O AeWUCTBYKOLEM nacnopTte rpaxgaHnHa Poccunckon depepauumn —
MBI Poccuu;

4) cBedeHus n3  MHMOPMAaLMOHHOW CUCTEMbl HOTapuata O HoTapuanbHO
3aBepeHHOM JokyMeHTe — defiepanbHas HoTapuanbHas nanara;

5) cBefeHnsa 06 ycTaHOBMEHUM onekn Hag pebeHKOM M3 peLleHnsa opraHa oneku m
noneyunTenscTea — crnonkowm;

6) CBeleHUs1 O perncTpauuoHHOM y4eTe N0 MEeCTy XUTeNbCTBa U MecCTy
npebbiBaHua — MB[1 Poccum.

2.6.2. 3aaBuTenb BnpaBe MNpefoCcTaBUTb [OOKYMEHTbl (CBeAeHUs), YyKasaHHble B
noanyHktax 1 - 6 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEeHHOM KBannduumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX Ha CO3[laHue U NoAnucaHue Taknx JOKYMEHTOB, Npu nogadve 3asiBleHus.

2.6.3. HenpeactaBneHne (HecBoeBpeMeHHOE npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamu
MECTHOro camMoynpaBrieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHu MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfamMeHTa opraHoB U OpraHvsauui, He npeacrasBmBLInE
(HecBoeBpeMeHHO npeaCTaBMBLUME) 3arnpoLlUeHHble W  HaxoAdsdwuecs B pacropsikeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccurickon ®epepaunu.

2.6.5. 3anpelaetca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbI CBEAEHWUSA, B TOM 4YuUChe
nogTeBepxgalrlime BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHUUMnanbHOW
yCInyru, Haxogslmecs B pPacnopsXXEeHWW rocyAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX FOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpasfeHnst opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHud, KoTopble
HaxoOgATCA B pacrnopshkeHUM  roCyapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasfeHust 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unu opraHaMm MeCTHOro
camoynpaBfeHnss opraHusauui, He SBMSIETCH OCHOBAHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaAMMbIX A4S NpeaoCTaBNEHNS MyHULMNANbHOW Yy

2.7.1. OcHoBaHusAMM ONA OTKasa B MpuUeEME [OOKYMEHTOB, Heobxoammbix AN
npegoCcTaBNeHNUs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)aT NogYUCTKM U ucnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTaHOBNEHHOM 3akoHodaTenbCTBOM Poccunckom
depepauum;

2) [OKYMEHTbI cofepXaT MOBPeXAEHMUs, Hannyme KOTOpbIX HE NO3BOSSET B MOSIHOM
obbeme uncnonb3oBaTb WMHOPMaUUIO M CBEAEHWs, coAepXawumecs B OOKyMeHTax Ans
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

3) npeAacTaBneHHble [OOKYMEHTbl WNW CBe4EeHMs YyTpaTtuimM Cury Ha MOMEHT
obpalleHnsa 3a MyHUUUNanbHOW YCyroun;

4) nogadva 3adBneHUs O npeaocTaBfeHUun MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfeHUa MyHUUMNANbHOW YCNnyru, B 3NEKTPOHHOW dopme C
HapyLleHMEeM yCTaHOBMEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anosfiHeHWe obsa3aTenbHbIX Nnonen B opMe 3asiBfieHusl, B TOM
yucrne B UHTEPAKTMBHON dhopme 3asBneHna Ha PecnybnvkaHckoM noptane (He4oCTOBEPHOE,
HenonHoe, NMbo HenpaBuIibHOE 3anOfIHEHWE);



6) npencrtaBneHMe HEMOMHOro KOMMMEeKTa [OKYMEHTOB, Heobxogumbix Ang
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3asBrieHMe o npegocTaBieHUn YCIyrn nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UMW OpraHu3auuio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBneHne MyHUUMNanbHON yCcnyru;

8) HecobntogeHne ycTaHoBMEHHbIX cTatben 11 depepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBWUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuMuumMpoBaHHON 3NEKTPOHHOW Noanucu.

2.7.2. lNepeyeHb OCHOBaHW ANSA OTKa3a B Npueme OOKYMEHTOB, HEOOXOAUMbIX And
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ONs
npegocTaBneHns MyHULMNAanbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3aaBUTENdA, TaK M MNocrne MnofyvYeHuss OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuom OpraHa
HeobxooMMbIX ANS NpefdocTaBneHns MyHUUMNanbHOW YCNyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesblwaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3BanpewaeTcss OTKa3biBaTb B MNpuemMe 3asBfEHUA U MWHbIX [AOKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHna MyHULMNAnbHOW YCryrn, B Cryvyae ecrniv 3asiBrieHue u
AOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopagke npenocTaBrieHUss MyHULMNanbHOM
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VicuepnbiBaoLLmMit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCnyru

2.8.1. OcHoBaHuA ONSA NPUOCTAHOBMEHUS NPEOOCTABEHUS MyHUUMNANbHOW YyCnyru
OTCYTCTBYOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) 3agBuTenb He COOTBETCTBYET KaTteropuv Inuvu, WMeWwux npaBo Ha
npegocTaBieHne ycnyru;

2) oTcyTCTBME Yy 3asdBUTENs perncrpaumMm no MEecCTy XUTenbCTBa Ha TeppuTopum
MyHUUMNanbHOro obpasoBaHus;

3) oTcyTcTBME OCODOLIX OBCTOATENLCTB, YKa3aHHbLIX B MOAMyHKTE 5 nyHkta 2.5.1.
agMWHUCTPATUBHOIO pernameHTa nmbo obuiero pebeHka y nuu, BCTynawwmnx B 6pak;

4) B npeAcTaBneHHbIX 3as8BreHun N (MNn) JOKyMEHTaX COAEPXUTCA HenonHas n (unu)
HeJOCTOBepHas UHopMauus.

2.8.3. lNepeyveHb OCHOBaHUN ANS OTKasa B NpefocTaBneHu MyHUUMNanbHOW YCnyru
ABNSETCH UCHepnbIBaOLLNM.

2.8.4. BanpewaeTcs oOTKasbiBaTb B MNpedoCTaBNeHUN MyHUUMNAanbHOW YCnyru B
criyd4ae, ecrnv 3asBneHne O npefoCTaBieHUM MyHUUMNAnNbHOW YCrnyrm nogaHo B
COOTBETCTBUN C WH(OpMauuen o cpokax W Mnopsiake npefocTaBfeHus MyHULMNarbHON
ycnyru, onyénukosaHHon Ha EguHom nopTane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI UM MHOWM nnaThl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHMUUNanbLHON yCnyru

MyHuuMnaneHas ycrnyra npegocTtaBnsieTcsl Ha 6e3B03Me34HON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HE0BX0AMMbIMU U 06sA3aTENBHLIMKU ANA
npefocTaBneHns MyH1MLmMNanbHOW YyCryrn, B TOM YMCNe CBeEeHUSA O JOKYMEHTe
(DOKyMeHTax), BbijaBaeMoM (BblAaBaeMbiX) OpraHn3auusamm, y4acTByOLUMMI B

npefocTaBneHn MyHUUmMnanbHbIX yenyr



MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUSA B3VMaHWUA NriaTthl 3@ NpeAocTaBieHne yCryr, KoTopble
ABNAOTCA Heob6Xo4MMbIMKN N 06A3aTENbHLIMU ANA NPeAOCTaBNEHNss MyHULMNANbHOW YCIyru,
BKNOYas MHpopMaLmio 0 MeTOAUKE pacyeTa pa3mMepa Takon nnaTthbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade sanpoca o npefocTaBreHnm
MYHUUUNANbHOW YCRyru, ycrnyru, NnpeaocTaBsieMon opraHm3aumnen, y4acTByoLLEeN B
npenocTaBneHnn MyHUUMNansHOM ycnyru, n Npu nosiy4eHuu pesynbTtaTta npeaocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3adBfeHUA Ha MNOMyYeHWe MyHULMnansHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpu nonyvyeHun pesynbTata nNpedoCTaBleHNs MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepean He OOSHKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiButens o npegocTaBneHn MyHMUMNanbsHom
yCryr n ycrnyru, npegocTaBfisieMon opraHu3aumen, y4acTByoLen B npegocTaBeHmm
MYHULMNANbHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW hopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3asaBNeHus 3asiBUTENO
BblgaeTcs pacnucka ns AUC MOLl ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpn HanpaBneHun 3asiBieHUst nocpeactsom EagmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuUTENb B A€Hb NOAayM 3asaBfEHUSA MNOSMyvyaeT B JIMYHOM
kabuHeTe PecnybnunkaHckoro noptana W N0  3MEKTPOHHOW MoyTe yBedOMIIeHUe,
noaTeepXxaarLlee, YTo 3asdBneHne OTrnpaBreHo, B KOTOPOM YKa3biBalOTCHA PErMCTPaLMOHHbBIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. Tlpu nmyHom oOb6paweHun B OpraH B OeHb NoJaun  3asaBreHUs
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMALUNMOHHOM CUCTEMbI, MpefHa3Ha4YeHHOM [Ans  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, A4aTon noaayu
3ad9BneHns N nepevyHem npeacraBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPefoCTaBAseTcss MyHUuunanosHas
ycrniyra, K 3any oXxugaHus, Mectam 4sis 3anofHeHs 3anpocoB O NpeoCcTaBfeHnmn
MYHUUMNANbHOW yCcnyru, MHOOPMaLMOHHBIM CTeHAAM C 06pa3suammn ux 3anofIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeAOCTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLeHnio 1 0popMIieHNI0 BU3yanbHOW, TEKCTOBOW N MYSTbTUMEANNHOMN
MHdopMaLUuUKM 0 NopsiaKke NpeaocTaBneHnsa Takon yCcnyr, B TOM 4Yncrne kK obecneyeHunto
AOCTYMHOCTM AN UHBaNMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKkoHOAAaTEeNbLCTBOM M 3akoHOA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
WHBaNNaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLIECTBMSETCA B 34aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotca Heobxoanmon mebenbio Ana opopmneHus
AOKYMEHTOB, MH(POPMaLMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbcTtBoM Poccunckon Pegepauum o



coumanbHOM 3aluTe WHBaNMAOB B LUensx 6ecnpenatCTBEHHOro JocTyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrin obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaATCTBEHHbIN  OOCTYN  MHBANMOAOB K MECTY
npegocTaBneHns MyHuuunanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAWMHas WHpopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCryrn pasmellaetca B YAOOHbIX Ansa 3aaBuTenen
MecCTax, B TOM YMCle C y4ETOM OrpaHN4YEeHHbIX BO3MOXHOCTEN MHBANNOoB;

3) conpoBOXAeHVWe WHBaNMOoOB, WMEKLWNX CTOMKME paccTporcTBa yHKLMU
3pEeHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLIM;

4) BO3MOXHOCTb CaMOCTOSITENbHOIO NepeaBMXeHUs No TePPUTOPUN, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COUManbHON, NHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne 06bEeKTbI N BbIXO4a M3 HUX, NOCAAKWN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCrle C UCNOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro OOCTyna MHBANWAOB K ycrnyram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

6) gybnupoBaHne HeobxoouMmonm AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgopmMaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuKU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no gopmMe n B Nopsiake, KOTOpble YCTaHOBEHbI
npukasom MwuHUCTepcTBa Tpyda U couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NoATBepXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU AN UHBaANUAOB OObLEKTOB, B
KOTOpbIX OCYLLEeCTBNAEeTCA MpeadocTaBneHne MyHUUMnanbHOW  yCryrm, W  CpeacTs,
NUCrnonb3yemMbiX MNpU MpeaocTaBieHNUn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MPUMEHSAITCA K
obbekTaM M cpencTBaMm, BBEAEHHbIM B 3JKCMfyaTauumio Univ npolwegwnMm MoLepHU3aumio,
pekoHCcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMUNANbHOW YCryru, B TOM Yucne
KONM4eCcTBO B3aUMOLENCTBUN 3asBUTENS C AOJPKHOCTHLIMM L aMKU NPy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTb NONyYeHNss MHopMaumm o
Xo4e NpeaocTaBneHnsa MyHULMNanbHOW yCryr, B TOM YMCIe C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb TMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUUnanbHOM yCrnyrn B MHOrO(OyHKLUMOHANIbHOM LIEHTPE NpefoCTaBneHuns
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B nobom
TepputopuansHOM nogpasgeneHum opraHa UCNONHUTENBHO PacnopsiAMTENbHOro opraHa
MECTHOro camoynpasrneHus, no BbIbopy 3aaBuTeENs (AKCTEPPUTOPUANBbHBLIN NPUHLNM),
nocpencTBOM 3anpoca o0 NPeaoCTaBIEHNN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASNbHbBIX LLEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHUUUNANbHbIX YCAyr, NpeaycMOTPEeHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-d3 (koMnneKkcHbIN 3anpoc)

2.15.1. Tlokasatenamu [OOCTYNMHOCTM NPEOOCTaBMEHUA MyHUUMNANbLHOW  YCnyru
ABNSAOTCA:

PacnosioXXeHHOCTb MOMELLEHNSA, B KOTOPOM BedeTCs MpueM, Bblaya LOKYMEHTOB B
30H€e JOCTYNHOCTN OBLLECTBEHHOTO TPAHCNOPTA;



Hanu4ne HeobXxoAMMOro KonmyecTBa CneumanncToB, a Takke NOMELLEeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHPoOpMaumm o cnocobax, nopsake U cpokax
npegocTaBneHns MyHUUUNanNbHOM yCnyrn Ha MHPOpPMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHUUMNanbHOro panoHa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuro
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 paccCMOTPEHUS JOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHuns pesynbTata MyHUUMNanbHON yCcnyru;

3) otcyTtcTBME  OOOCHOBAHHbIX anob® Ha  HapyweHuss  agMWHUCTPaATUBHOIO
pernameHTa, coBepLueHHble paboTHuMkamu OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLWn):

B3anmogencteme 3assutens ¢ padotHmkamu OpraHa unm MOL npu npegoctasneHumn
MYHULUMMNANbHON YCRyrn OCYLIEeCTBNAETCA OAWH pa3 MNpu nNpeacTaBfeHun 3asiBfieHUs Cco
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrmu B OpraHe unm ML B goopme ak3emnsisipa 3N1eKTPOHHOIro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMu
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayecTBO MpedoCTaBfeHUs MyHUUUNAnNbHOW YCAyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  WUCMOSb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauus o0 xoae npeaocTtaBreHna MyHULMNANbHOM YCyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JNUMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUnNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BbIOOpY 3asABMTENs He3aBUCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopum Pecnybnuku TaTapcTtaH no
3KCTEpPUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNYru No aKCTEppUTOPUanbLHOMY NpUHUMNY (B criyvyae, ecnm
MyHUUMNanbHas ycrnyra npeaoCcTaBseTcsa No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBneHNss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpwn npepocTaBreHUN MYHUUMNANBHOMW YCNYrM B 3MEeKTPOHHOW dhopme
3asBuTento obecneymBaeTcs:

e ronyveHne nHgopmaLmm 0 NopsaKe 1 Cpokax NpeaocTaBneHus yenyru;

e 3annCb Ha MNpuem B oOpraH (OpraHu3auuio), MHOMOMYHKUMOHANbHbLIN LEHTP
npenocTaBneHns rocygapCTBEHHbIX W MyHUUMNanbHbIX yCnyr Ang nogadu
3anpoca o npefocTaBneHuu ycryru (ganee - 3anpoc);

e (popmupoBaHue 3anpoca;

e [pveM U1 perucTpauusi opraHom (opraHusaumen) sanpoca M UHbIX JOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBeHNs yCnyru;

e ronydeHune pesynbtata NpegoCTaBNeHus yCrnyru;

e OfyyYeHne cBeAEeHUN 0 Xo4e BbINOSIHEHUS 3anpoca;

e OCYyLleCTBMNEHUEe OLEHKM KayecTBa NpeaocTaBrneHns ycnyru;



e pocynebHoe  (BHecyoebHoe) oOxanoBaHMe  peleHnn U OENCTBUK
(6espenctBusl) opraHa (opraHusauun), AOSMKHOCTHOrO  NMua  opraHa
(opraHunsauum) nmbo rocyaapCTBEHHOIO NN MyHULMNANBHOIO CryXKaLlero;

e aHKeTUpOBaHWe 3asBUTENS (NpeabsiBrieHVe 3asBUTENO MepeyvHsi BONPOCOB U
ncYepnbIBaKOLLEro NepeyHs BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCHI) B

Lensix onpeneneHus BapuaHTa ycnyru, NpeayCMOTPEHHOTO
aaMUHUCTPATUBHBLIM pernameHTom npegocTaBneHus ycnyru,
COOTBETCTBYIOLLENO NpU3HaKam 3asiBUTENS;

e npeabsiBrieHvne 3as8BUTENIO BapuaHTa npenocTaBnexHus ycnyru,
NpeayCMOTPEHHOrO  aAMMHUCTPATUBHBLIM  PErfaMeHTOM  MnpeaocTaBleHus
ycnyru.

2.16.2. dopmupoBaHME 3asiBIeHMS OCYLLEeCTBNSAETCH MOCPeACTBOM 3anosfiHeHUs
3MEeKTPOHHOM (popMbl 3asiBeHna Ha PecnybnukaHckom noptane 6e3 HeobxoammocTu
AONOSTHUTENBHOW NoAauyn 3asBneHnst B Kakon-nnbo nHom popme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asiBMEHUs M WUHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl 3adBMeHna nNpu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOrO 3asBMNeHNA HECKONbKUMW 3asBUTENAMU;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTere KOMuUU SNEeKTPOHHOW doopMbl
3asBrieHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYI (POpMy 3asiBEeHUsl 3HAYEeHUN B
nobo MOMEHT MO XenaHul Nonb3oBaTeNsd, B TOM 4Yucrie Npu BO3HWKHOBEHUW OLLUMOOK
BBOAa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUI B 3M1EKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen 3nekTPOHHOM dOpPMbI 3asiBNEHMsS OO Havana BBoAa CBeOEHWI
3agBuTeNeM C UCNoMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u ceegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss CBeaeHUn,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NtOOON M3 3TANOB 3arnoSfIHEHUST SNEKTPOHHOW POPMbI
3asBneHns 6e3 noTepu paHee BBeAEHHOW MHOpMaLnW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro roga, a Takke YaCTUYHO CROPMUPOBAHHLIM 3asBIIEHUAM - B TEYEHNE HE
MeHee 3 MeCsLEeB.

2.16.4.3anucb Ha npuemMm (ganee-3anucb) MOXET OCYLLEeCTBNATLCA MNOCPEenCTBOM
MH(POPMALNOHHON CUCTEMBbI OpraHa (opraHusauun), MHOro(PYHKUMOHANbHOMo LieHTpa, UHON
MHPOPMALMOHHON CUCTEMbI, KOTOpPasi MIHTErpMpoBaHa B YCTAHOBSIEHHOM MOPSAKE C eanHbIM
nopTanom, nopranamu ycryr unv opuymnanbHbIMU cauTamu.

3aaBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npuemMa gaty u Bpemsa B npefenax YyCTaHOBIEHHOrO B MHOMOYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocywecTsneHMss npeaBapuUTENbHOW 3anvcu nocpeactsoM PecnybnunkaHckoro
noptana 3asaBuTento HeobxoAMMO YyKasaTb 3anpalluBaemble CUCTEMOW [AaHHble, B TOM
yucne:

damunuio, NMs, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedoHa;

aZipec AfIeKTPOHHOM MOYThI (MO XenaHui);

Xenaemyto gaTy 1 Bpemsa npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb nNpwu
npenBapuTenbHOM 3anucKn, AOKyMeHTam, npencTaBNeHHbIM 3asBuUTerneM npu fNYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.
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Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobmUT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykasdaHMeM aTtbl, BDEMEHN U MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anucK 3aaBuTenb B 06s13aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeESibHAsA 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Noboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

Mpn ocylwiecTBneHnn 3anucu 3anpellaetca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSA
WHbIX OENCTBUN, KpOME MPOXOXAEHUA MOAEHTUUKaLMN N ayTeHTUdUKaLmMm B COOTBETCTBUM C
HOPMaTUBHBIMX  MPABOBbLIMW  aKTaMW,  PerynupylowmMm  nopsgok  nNpegoctaBreHns
ycryru, ykasaHusi Lenu npuema, a Takke npefocTtaBneHust cBegeHuin, Heobxoammblx Ons
pacyeTa AnnTenbHOCTM BPEMEHHOIO MHTEpBana, KoTopblii He06xoaMmMo 3abpoHMpoBaTh AN
npuema.

3. CocraB, nocrneaoBaTenbHOCTb M CPOKM BbIMOMHEHNS aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM Y1Ce 0COBGEHHOCTUN BbINONHEHUS
agMUHUCTPATUBHbIX NpoLueayp B 3NeKTPOHHOM hopme, a Takke 0COOEHHOCTU BbINOMHEHUS
agMUHUCTPATUBHBIX Npoueayp B MHOFOYHKLUMOHAMNbHbIX LIEHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asABUTENS;

2) NPUHATNE U PAaCCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NpeaCcTaBfeHHbIX 3asBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLwMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) NnoAroToBKa pesynbTarta MyHULMNAanIbHOW YCyru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON YyCryru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCyNbTaunn 3aaBuTerto

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATMBHOW npouenypbl SBNSETCS
obpalleHne 3aaBuUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHON
yCnyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npyn obpaweHun 3assutens B OpraH — 3amMecTuTenb pykoBOAUTENS (CekpeTapb)
WcnonHutenbHoro komuteta (ganee - OOIDKHOCTHOE  NMUO, OTBETCTBEHHOE 3a
KOHCYInbTUPOBaHMe).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenW O MOpsiAKe U Cpokax
npegocTtasneHns MyHuuunansHon ycnyrm B ML, nmyHo u no tenedoHy 1 3reKkTpoHHOW
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asBuTeEns, B TOM 4uUcre no cocTaBy, ¢opme
npeacraBsnAaemMon AOKYMEHTauunm u ApyrMm BOMpocaM [Af1F MOMyYeHus MyHuuunanbHom
yCnyru.

3asButens MOXeT NOnyyYnuTb UWHOPMALMIO O NOpsake  npeaocTaBneHus
MYHUUMNANbHOW ycnyru Ha ouuymnaneHom cante MOL http://mfc16.tatarstan.ru.



AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeAyp SBMSKTCA: KOHCYNbTaLms
no coctaBy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCryri.

3.2.3. 3asaBuTtenb Bnpaee obpatutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonydYnTb KOHCynbTauuio Ha PecnybnvnkaHckom noptane, cante OpraHa o nopsigke u
cpokax MpeaocTaBneHuss MyHUUMnanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsaemMon AOKYMEHTauMm W ApYyrMM BOMNpoOcaM s MOMyvYeHUs MyHuumnanbHOW
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYSNbTMPOBaHWE MHOPMUPYET 3aABUTENS
B COOTBETCTBMM C TpeboBaHMsiMK nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx HEeN co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPoLEeayp SABMSAKTCS: KOHCYbTaumm
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumMbiM
ANSA NoNy4YeHnss MyHULMNanbHOW YCyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB Na NpefocTaBneHnss MyHuuunansHon ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agasutenp obpawaetca B MO®L| ¢ 3anpocom 0 npenocTaBneHMmn
MYHUUMNANbHOMW YyCcnyrM WM npeactaBnsgeT AOKYMEHTbl B COOTBETCTBMM C MNYHKTOM 2.5
a4MWHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MOL|, Beaywinm npmem 3asiBNeHnn:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NOAAOLLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aMUHUCTPATUBHOIO perfameHTa;

3anosHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npu npefocTaBneHun OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNSAeT CKaHWpoBaHWE mnpeacTaBneHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUIC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3NIEKTPOHHON dhopme unu
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCAHHOE 3asBieHNe N opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpoueayp SBMSKTCA: roToBOe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHme ML,



PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp SABNATCA: 3asiBrieHne U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpyem [OKYMEHTOB Ans nNpefocTaBfieHUs  MyHUUMMNANbHOM  yCcryrmu B
3NEeKTpoHHOM dhopMme Yepesd PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ana nogavn 3asiBEHUss B 3NEKTPOHHOM OpMe BbIMOSHAET
cnefywouwne encTBus:

BbINOJSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT Popmy ANEKTPOHHOIO 3as8BMEHUS, BKINOYAOLLY0 CBegeHUs, Heobxoanmble
n obsaszatenbHble ANs NPeJoCTaBNeHNs MyHULUMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

noaTBepxaaeT (akT O3HaKOMMEHWUSs U COorflacusi C  YCNOBUAMWU U MOPSLKOM
npefoCcTaBfeHnUss  MyHUUMNANbHOW ycrnyru B 3feKTpoHHoOW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3reKTPOHHOTO 3asiBfieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYO OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMeHus);

OoTnpaBnsieT 3anoSfIHEHHOE JNIEeKTPOHHOE 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NnoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 aAMMHNCTPATUBHOIO PerfiameHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBfEHNS.

dopmaTHo-nornyeckas npoBepka CHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBISeTCS
nocre 3anofiHeHUs1 3adBUTENEM KaXOoro 13 Mnofien aneKkTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOIO MOMS 3MNEKTPOHHOM (POpMbl 3adBMNEHUs 3asaBUTESb
yBeOAOMMSAETCS O XapakTepe BbISIBIEHHOM OWNBKN U NopsiaKe ee yCTpaHeHusi NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPELCTBEHHO B 3NIEKTPOHHOM (hbopMe 3asiBNEHUS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI AfIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEeM Havana BbINOSIHEHUA aAMUHUCTPATUBHOW NpoLeaypbl SBMseTCs
NOCTynfneHne 3asiBfieHMss U UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ONa npeaocTaBrieHus
MYHUUUNANbHOW YCRyru.

HJOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMUHUCTPATUBHOM Mpouenypbl  SBMASETCS 3aMecTUTenb pykoBoauTens (CekpeTapb)
WcnonHutenbHoro komuteTa (ganee - AOMKHOCTHOE fuUO, OTBETCTBEHHOE 3a npuem
AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, B Criyyae
obpaLleHunsa 3assutens c 3aasneHnem B OpraH:

onpegenseT npegMeT obpalleHuns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaoLWero A0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  pernameHTa, nNpOBEPKY COOTBETCTBUMSA  NpeAcTaBNEHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHuAM (Hagnexawee oopMieHne Konmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NoAYUCTOK, NPUNNCOK, 3a4EPKHYTbIX CMOB U UHbIX HE OrOBOPEHHbIX
ncripaBneHnn);



3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

npy npefocTaBneHuuM [OKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYLECTBNSAET CKaHMpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepegaeT 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HAYEeHHYHo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN SNEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, hopMupyeT
31EeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 pacnncky B npyeme JOKYMEHTOB.

B cnyyae Hann4mna ocHoBaHWM Onst OTKasa B NpyemMe JOKYMEHTOB JOMMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, YBEAOMSISET 3adABUTENS O HAaNM4Yun NpensaTcTBuMm Ang
npueMa 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMeM codepXXaHus
BbISIBNIEHHbIX OCHOBAHWI AN OTKa3a B NpueMe JOKYMEHTOB.

3.3.3.3. [omkHoCTHOe nunuo, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, nocne
NOCTYNSIEHNA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceBavBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aeni U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUNoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME U ANEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepsSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa k EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3rEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUIEHHOMN KBannMUUMPOBAHHOW 3SIEKTPOHHOM
noanuncLHo).

Mpn HanMuMnm OCHOBaHW, MPEeOYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHON YCyru.

B cnyyae, ecnu B pesynbTarte MNpOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns 06 oTkase JOMKeH coaepxaTtb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCMY>XUIN OCHOBaHWEM ANA ero NPUHATUSA.

MpoekT peweHnss 06 oOTKase B NpuemMe [JOKYMEHTOB, HeobxoguMmbiX Anis
npeaocTaBNeHNs MyHULMNANbHOW YCNyrn, C yKasaHMeM MpUYUH OTKasa (B cryvyae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMNANbHON YCIyrn, CBA3aHbl C HapyLWeEHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, codepxaT HedoCTOBepHble W (MnNn) NpPOTMBOPEYMBLIE  CBEOEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeOOBaHMIN), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO OKYMEeHTOO6opoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCnyru,  OCYLLeCTBMASeTCHS B NOpsAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oTtcytcTBMA < OCHOBaHMM [OnNd OTkasa B NpuemMe  [OOKYMEHTOB,
NpeayCcMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO perriaMmeHTa, AOSMKHOCTHOe nuuo,



OTBETCTBEHHOE 3a MNpUEM [JOKYMEHTOB, B TeuyeHwe ofHoro pabovero AHA CO [AHS
NOCTYNSIEHUS 3asiBNIEHUs, HanpasnseT 3asBUTESN0, yKasaHHbIM B 3asBfieHMM crnocobom,
yBeJOMINIeHNne O TMOCTYNNeHnn 3asBeHus, coepxallee BXOOALWMN PEerncTpaumoHHbIN
HOMep 3asiBreHusi, narty nosiydeHuUs 3asiBfieHusi, nepevyeHb HavMeHoBaHunM ¢annos,
npeacTaBeHHbIX K HEMY JOKYMEHTOB, aTy Mony4yeHus pesyrnbTata MyHULMNansHON yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npu HanUuMM  TeXHUYECKOn BO3MOXHOCTU
OCYLLIEeCTBMNSAETCA B aBTOMaTMYECKOM pexXuMMe C WUCMOoSfib30BaHMEM aBTOMAaTU3MPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKa3aHUA roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.3.3.5. AaMmuHuCTpaTMBHbIE nMpoueaypbl, ycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perflameHTa, BbIMOSTHAITCA B TeYeHue ogHoro paboyero OHA CO OHA
NOCTYNSIEHUS 3asABMEHUS Ha pacCMOTPEHME.

PesynbTatamu BbINONHEHNS agMUHUCTPATMBHbLIX NMpoLeayp SBASIOTCA: MPUHATBLIA Ha
pacCMOTPEHNEe KOMMMNEKT [OOKYMEHTOB WM MpoekT pelweHns o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyeHne [JOSPKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPATUBHOWN npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMWHUCTPATUBHOM NpoLeaypbl, ABASETCH rMaBHbl 3aMecTUTENb PyKOBoOAMTENS (CekpeTaphb)
WcnonHutensHoro komuteTa ( Aanee - AOMKHOCTHOE NMLUO, OTBETCTBEHHOE 3@ HanpasneHune
MEXBELOMCTBEHHbIX 3anpocoB).

3.4.2. [omKHOCTHOE nuUuO, OTBETCTBEHHOE 3a HarnpaBfieHNne MeXBeLOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUW  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpocbl O NPegoCTaBleHMn AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS a4MUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacT n (Mnn) NnoaABeAOMCTBEHHbIE OpraHaM BracTu opraHnsaumm
3anpocel.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMWBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIeKTPOHHOrO B3auMMOLEWUCTBUA, MNpefoCTaBnsAlT
3anpalumBaemMble AOKYMEHTbI (MHOpMaLMIO) UNn HanpaenAT yBeaoMeHNss 06 OTCYTCTBUM
AOKYMEeHTa 1 (Mnn) mnHpopmauun, HeobxoaumbIX ANs NpeaocTaBieHus MyHULMNAanbHON
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  MNpouenypbl, YyCTaHaBfMBAEMble  HAacCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYeHUe NATU OHEW CO AHS MOCTYNNeHUs MeXBeOOMCTBEHHOro 3anpoca B
OpraH uUnu opraHu3auuio, NpefoCcTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CIIN UHbIE CPOKM
noaroToBKW W HanpasBfeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbiMU akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMA B COOTBETCTBMM C defeparnbHbiMU 3aKOHaMM HOPMAaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: AOKYMEHTbI
(cBepeHus), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyri, nmbo



yBegoMmneHne o6 oTkase, HanpaBfeHHble [OMMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarpasfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
MHdopmMaLuu;

npy HannMynm OCHOBAHWUW, MNPEeOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT [MPOEKT pelweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbIX Ans
npefocTaBfeHnss MyHULMMNAnNbHOM yCcnyru, C ykasaHuWeM MNpuyvMH OTkasa (B criyvae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblx ANa npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuveMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0dpopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaBnNseTCs Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOO6opoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBASETCHS B NOpPSAAKe,
npegycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoLeayp SBRSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble AnNs nNpefocTaBfeHUss MyHULMNANbHOW YCyru, NPOEKT peLleHns
06 oTKase B npuvemMe AOKYMEHTOB, HeobXxoauMblX ANA NpeaoCTaBNEHUA MyHULMNANbHON
yCrnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyum TEXHNYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMAbHbBIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asdBfeHus B COOTBETCTBUM C MYyHKTOM 2.13 aAMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOW YCNyru

3.5.1. OcHoBaHMeM Havana BbIMOfIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SBRAseTcA
nocTynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MEXBEAOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeobxoauMbIX  And
npegocTaBfieHNa MyHUUMNANbHOW YCIyri.

[OMKHOCTHLIM  NINLUOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE AOMWUHUCTPATUBHOM
npoueaypbl, 4BNAETCA 3aMecTuTernb pykoBoauUTens (cekpetapb) WcnonHUTENbHOro
KomuTeTa (Oanee - AOO/MKHOCTHOE §uuOo, OTBETCTBEHHOE 3a MOAroTOBKY peaynbraTta
npefocTaBneHns MyHULMNaribHOW YCryrn).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbTaTta
npegocTaBfieHna MyHUUMNANbHOW YCIyrn:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBfieHNss MyHUUMNANbHOW YCNYru;



Nnpw BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfameHTa, MOoAroTaBnvBaeT MNPOEKT
peleHns o6 oTkase B NpeaoCcTaBneHnm MyHULMNANsHOM YCIyru;

B Clyyae OTCYTCTBMS OCHOBaHWA ONS OTKasa B NpedoCTaBNeHUW MyHULMNanbHOW
ycryru, npegycMOTPEHHbIX MYyHKTOM 2.8.2 afMWHUCTPATUBHONO perriameHTa, Nno urtoram
pacCMOTPEHNA OOKYMEHTOB, HEODXOAUMbBIX ANA NpedoCTaBneHns MyHUUUNanbHOW yCnyru,
nogrotaBnvBaeT MPOEKT pes3ynbTaTa nNpefoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO perrnameHTa;

HanpasnseT NoAroTOBNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBleHnss MyHUUunanbHon
yCInyru Ha corriacoBaHue B YCTAHOBMEHHOM MOpsiKke MOCPeACcTBOM CUCTEMbl SNEKTPOHHOMO
AoKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouefypbl, YyCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMOMHATCS B Te4eHne AByX pabounx gHen.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCHA:  NPOEKT
peweHns o6 oTkase B NpeAoCTaBeHNN MyHUUMNAaNbHOM YCNyru, NPOeKT peLlleHns O Bblaadve
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHMM, AOCTUrMM BospacTta 16 ner.

3.5.3. CornacosaHve Wn nognucaHne npoekTa pesynbTaTa MNpegocTaBneHus
MyHUUMMNaNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

lMogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeENLWMe 3amMevyaHusi, BO3BpallarTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yfnbTaTta MyHUUMMANIbHOW YCRyru.
Mocne ycTpaHeHUs 3aMevaHuin nNpoeKkTbl [JOKYMEHTOB MOBTOPHO MepefakrTcd  Ans
cornacoBaHus U NogNMCcCaHus.

Pykosogntens OpraHa npy paccMOTPEHUM MNPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMK nvuamn OpraHa B 4actu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U MOSTHOTHI,
HanNU4ns COrnacoBaHUM  YMNOMMHOMOYEHHbIX [OOIDKHOCTHbIX nmy OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4aCTW CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nMocneaoBaTesibHOCTM W nonHoTbl PykoBoauTens OpraHa uvHULMUpPYeET
npuBrneYeHne K OTBETCTBEHHOCTU 1L, AOMYCTUBLLMX HApYLLIEHUS, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHNCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSHATCS B TeYeHne AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKOTCA: pelleHne ob
oTKase B npuemMe AOKYMEHTOB HEOOXoaMMBbIX AN NpeaoCTaBeHUss MyHULMNanbHOM yCryru,
peweHne o6 OTKase B NpefoCTaBfeHMM MyHULMNAnbHOM YCNYru, pelleHne O O Bblgaye
paspeLleHns Ha BCTynseHne B Opak HeCOBEPLLUEHHONETHMM, JOCTUMLMM Bo3pacTa 16 ner.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMAaTUYECKOM
pexvuMme C  MCMNoNb3oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMeHTa, CoCTaBnseT YyeTblpe pabounx gHs.

3.6. Bblgaya (HanpaeneHue) 3asaBuUTento pesynbTaTa MyHULMNanbHOM yCnyru
3.6.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMWHUCTPATUBHOM Npoueaypbl SBNSETCS

nonyvyeHne AOOJPKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINMOJIHEHNE aﬂ,MI/IHI/ICTpaTI/IBHOVI
npoueaypbl, AOKyMeHTa, noareepXXaatollero npegocrtaBsieHne MyHI/ILI,VII'IaJ'IbHOIZ ycnyru.



[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOW
npouenypbl, SBnsieTCa 3aMmecTuTenb pykoBoauTens (cekpeTtapb) WcnonHuTensHoro
KoMuTeTa (Oanee - [OOIMKHOCTHOE nWUUO, OTBETCTBEHHOE 3a Bblgady (HanpasrieHue)
AOKYMEHTOB).

3.6.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECEHME CBeAeHUn O pesyrnbTaTe npegocTaBneHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BellaeT 3asaBuTENd cnocobomMm, yKasaHHbIM B 3asBNeHWW, O pesynbraTte
npefoCcTaBNeHns MYHUUMNANbHOW YCAyrM M O BO3MOXHOCTM MOSlyd4eHus pesynbraTta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm B MOLL.

McnonHeHne npoueayp npy HanmMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMATUYECKOM pPEeXMMEe C MWCNOofb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHON AN OKasaHWsA rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBfnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYyeHue ogHoro paboyero AHA €O AOHA noanvcaHusa [OOKYMeHTa,
ABMFOLLEroca pes3ynbTatoM MnpefocTtaBreHns MyHUUUNanbHOM YCnyru, YnosIHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNAKTCA: pasMeLleHue
CBeEeHUN O pesynbTaTte MNpefoCcTaBfeHns MyHULMNANbHOW YCryrm B WMH(OPMaLMOHHBIX
cucTemax, U3BellleHne 3asBuTens o pesyrnbTaTe NpegocTaBNeHns MyHUUMNansHOW ycrnyrm un
crnocobax ero nonyvyeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUMNANbHOW YCAyru:

3.6.3.1. Npwn obpalleHnn 3asBuTens 3a pesynbtTaToM MyHuumnansHon ycnyrm 8 MOL,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHUMUMNanbHOW ycnyru B dpopme
3K3eMnnapa dNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTe C O3K3eMNIsapoM 3NeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBAETCA 9K3EMMNAP SNEKTPOHHOro AOKyMeHTa NnyTeM ero 3arnucu Ha CbeMHbIN
HocuTernb MHGOPMauUMM WM HanpasfieHUs 3K3emnnspa 3NeKTPOHHOro [OKyMeHTa Mo
3IEKTPOHHOM noyTe B agpec 3assutend. [pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
WUNU HanpasieHUM 3K3eMNrigpa 3MEeKTPOHHOIO AOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNNAp 3NEKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTene, Nno 3feKTPOHHOW no4yTe
NMOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsdApy 3MeKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene 3aBepsieTcd  YNONHOMOYEHHbIM COTPYAHUKOM C
NCMNoJSib30BaHNEM YCUITEHHOW KBaNUOULUMPOBaAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMNHATCA B MNOPSAKE OYepedHoCTV, B [OeHb nNpubbiTUS 3asiBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS a4MWHUCTPATUBHBIX Mpouenyp SBASATCA: ukcaums
dakTa Bblgaun pesynbTata NpeaocTaBneHns MyHuuunanbHon ycnyrm B AUC ML,
pesynbTaT NnpefocTaBneHnss MyHUUUNansHOW yCryru, BblAaHHbIN 3asBUTENIO.

3.6.3.2. MNpwn obpaweHnn 3aaBuTens 3a pesynbTaTtoM MyHULMNANbHOW YCnyru yepes
PecnybnvkaHckun noptan 3asBuTENO B JIMYHbIA KabOWMHET aBTOMAaTUYeCKU HanpaBnsieTcs
SNEKTPOHHbIN  0bpa3  OOKyMeHTa, 4SBnsoWerocs  pesynbTaToM  NpeaocTaBeHus
MYyHUUMNANBHOW YCRyru, MNOAMUCaHHbIN YCUNEHHOW KBannMUUMPOBAHHOW 3SIEKTPOHHOW
NnoanNUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbLIE  npoueaypbl, yCTaHaBfMBaeMmble  HaCTOALWMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb MOANUCaHUS AOKYMEHTa, MOATBepXaaloLwero npegocrasneHne (oTkas
B NpegocTaBreHnn) MyHUUMNanbHOW YCIyrn, YNOSITHOMOYEHHbIM OOHKHOCTHLIM  fIULOM
Oprana (OpraHom).



PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEayp SABMSAOTCA: HanpasneHve
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuTENO AOKYMEHTA,
NoATBepXaatLero npegocTaBneHne MyHMUMNanbHOM ycnyrn (B TOM 4ucrie OTka3 B
npegocTaBneHnn MyHULUMNAnbHOW YCryri).

3.6.3.3. lNpn obpaleHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBUTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENA BMeECTe C
9K3eMMMAPOM 3NEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnseTcs
9K3eMNNsAp 3NEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbId HocuTenb
NHOPMaLMN UM HanpaBNeHUs 3K3eMnnspa 3MNEeKTPOHHOro OOKYMEHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBfMMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsake odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENsS B COOTBETCTBUU C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATUMBHBIX Npouedyp SBNSAKTCH: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MyHULIMNAanbHOM ycnyrm B
aBTOMaTU3NPOBaHHOMW WHMOPMALMOHHOMW cucTemMe, MpedHa3HaYeHHOW [Ans  OKa3aHus
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae obHapyXeHUs TeXHU4YEeCKOW OLIMOKM B OOKYMEHTE, SIBMSOLLIEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb HanpasnsaeTt B OpraHx:

3asBneHne o6 ncnpaeneHnn TeXHMYECKOn owmndkm (NnpunoxeHune Ne 5 k HacTodAemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTEMNIO KaK pe3ynbTaT MyHULMNANbHOW YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEloWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uMCNpaBNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SABMSLWEMCA pes3ynbTaToOM MyHULMNanbHOW ycnyrn, nogaetcs 3asBuTenemM
NMOYTOBbLIM OTMpPaBfeHMeM (B TOM YuCfie C MCMNOMb30BaHWEM 3fIEKTPOHHOW MOYThl), NMbo
yepes PecnybnukaHckun noptan nnu MoL.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, OCYLUeCTBNseT
npuem 3asBrneHnss 00 McnpaBneHMM TEXHUYECKOW OLUMOKW, pPerucTpupyeT 3asBneHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOe Ha PacCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTKky [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM nNpefocTaBfieHns MYHUUMNAnNbHOM  YCryrn, OCYLeCTBNSeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 agMUHUCTPATUBHOIO pernameHTa, u BbigaeT UCMpaBeHHbIN
AOKYMEHT 3asBUTENIO NMIMYHO MO POCMUCH C U3BATUEM Yy 3aaBUTENA (OpuUrMHana LOKYMEHTa,
B KOTOPOM COOEPXWTCS TexHuyeckass owubka, vnM HanpaenseT B agpec 3asaBuTens
NMOYTOBbIM OTMNPaBneHWeM (MOCPeACTBOM 3fIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU
nonyyeHnss JOKyMeHTa npu npegoctasneHnn B OpraH opurMHana OOKYMEHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLumnbKa.



AOMUHUCTPaTMBHbIE  npouenypbl,  yCTaHasfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAIOTCA B TeYyeHne ABYX pabouynx AHen nocrie oBHapyXeHUsi TEXHUYECKOW OLLIMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcOBaHHOIO NnLA 3asBNeHUs o0 AonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPOUeAyp SBIAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENMIO0 JOKYMEHT.

4. Mopsigok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMNANbLHOW YCryrn

4.1. Nopsanok ocyLLEeCTBNEHMS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTMIONTHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW ML @MU NONOXEHUIN aAMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMATMBHBIX MPaBOBbLIX aKTOB, YCTaHABNMBAaKLLMX TpeboBaHUS K NpeaoCcTaBneHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHU

KoHTposfib 3a MOMHOTOM M KadecTBOM NpeaoCcTaBneHUs MyHUUMNAanbHOW YyCcnyrm
BKMNtoYaeT B cebda BbIBNEHUE U yCTpaHeHWe HapylweHWn npaB 3asiBUuTenen, nposeneHve
NpoBepoK cobnogeHus npouenyp nNpPeaocTaBneHns MyHUUMNanbHOW YCIyrn, MOAroTOBKY
peweHnn Ha pgencteua  (6esgencteue)  OOSMKHOCTHBLIX — NUL  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOSs 3a cobnioaeHnemM WCMNOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corfacoBaHne TMPOEKTOB [JOKYMEHTOB MO nNpeaoCTaBlieHUIO
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObGnioaeHns
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONsA MCMNOMb3YTCA CBEAEHUS, UMEIOLINECS B 3NIEKTPOHHOMN
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHass W MUCbMEeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLECTBIAKOLWMX BbINOSIHEHUE AOMWHUCTPATUBHBIX NpoLEeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue CcBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONA 3a COBEPLUEHMEM [OEeWUCTBUMMA NpU npegocTtaBneHumn
MYHUUMNANbHOW  YCAyrM U MNPUHATUM  PELUEHUA  PYKOBOAUTEND OpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  ChpaBkM O  pesynbTaTtax  npefocTaBleHus
MYHUUMNANbHOW YCRyru.

O cnyyaax u npuyMHax HapylleHuUsi CPOKOB, MOCHEeAOBaTENIbHOCTU U COAepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOIMKHOCTHblE  Nfvua  HEMeONEeHHO  MH(OPMUPYIOT
pykoBOoOMUTENA  OpraHa, npedoCTaBmfdloWero  MyHUUMNAnbHYl0  yCcnyry, a Takxe
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywunn  KOHTpoONb  3a  cobnogeHneMm  nocriegoBaTenbHOCTU  OEUCTBUNA,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoueaypaMmn no npeaocTaBfieHnio MyHUUMNansHOM
yCryru, OCyLLEeCTBIISETCHA 3aMecTUTeNneM pykOBOAUTESNA OpraHa MeCcTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPefoCTaBNEHUD MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLeCTBASWEero opraHmsauuio paboTel MO NpeaocTaBneHuto
MYHUUMNANbHOW YCAyrn.

[MepedyeHb  OOMKHOCTHLIX  NWL, OCYLLECTBNALWNX  TeKyLlumn KOHTPOJTb,
YCTaHaBMMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpﬂﬂ,OK M Nepnogn4HOCTb OCyLlEeCTBI1EHUA NNAaHOBbIX N BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIFIaJ'IbHOVI yCIyru, B TOM 4ucrie nop4anok un
CbOprI KOHTpONA 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBneHnd MyHVILl,I/II'IaJ'IbHOI7I ycnyru



4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeAOCTaBNEeHNA MyHULMNAITbHOW YCIyru
ocyLlecTBnaeTcHa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctane) OpraHa, a Takke
UX OOSDKHOCTHbIX NN, MyHUUMMNAMNbHbBIX CRYXaLlnX.

4.2.2. B yendax ocyLlecTBNeHMUss KOHTPOMA 3a NOSIHOTOM N Ka4eCTBOM MpefoCTaBeHns
MYHUUMNANbHOW YCNyru nNpoBOAATCA NiaHOBbIE U BHEMNAHOBbLIE NpoBepku. [opaaok u
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK yCTaHaBMBaeTCcs nNnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCHA BCE BOMNPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANsHOM yCnyrm (KOMNIeKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyru (TeMaTnyeckne npoBepKu).
[MpoBepka Takke MOXeT MPOBOANTLCS MO KOHKPETHOM Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criydyae nosnydyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX NN,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTthl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelueHnsa n gencrems (6esgencrame), npuHMMaemMble (OCyLEeCTBASEMbIE) MU B
Xo[e nNpeaocTaBnNeHns MyHULMNAnbHOW yCryrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHWS HapyLleHUW npas
3asiBUTENEN BMHOBHbLIE IMUA MPMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoantenb opraHa MECTHOroO CaMOynpaBneHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asiBNEHUN.

PykoBoantenb (3amMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfdernieHusl opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe W (unu)
HeHagnexawee BbIMOMHEHNE AaAMWUHUCTPATUBHBIX OEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbLIE NNUA U MHbIE MyHUUMNANbHbIE CryXallune 3a peleHuss U OeNCTBUA
(6espencTaume), NPUHMMaeMble (ocywecTtBnsiemble) B  Xxoae npegocTaBneHns
MYHUUMNANBHOW YCIyrkn, HECyT OTBETCTBEHHOCTb B YCTaHOBSIEHHOM 3aKOHO4ATENbCTBOM
nopsiake.

4.4. lonoxeHusi, Xxapaktepuaytome TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MyHULMNATbHOM YCIYrK, B TOM YMCIe CO CTOPOHbI rpaxaaH, nx
obbeanHeHU n opraHmsaumnmn

KoHTponb 3a npeaocTaBneHMEM MyHULMNANbHOW YCNyrM CO CTOPOHbI FpaxaaH, KX
o0beauHEHUN 1 OpraHmM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTU LeATEeNbHOCTH
opraHa MeCTHOro camMoyrnpaBrieHus npu nNpefocTaBfeHun  MyHUUUNAnNbHOW  yCnyru,
Nnosly4eHusi NOSMHON, akTyanbHOW U OJOCTOBEPHOM MHOpMaUUK O Nopsake npefocTtaBreHns
MYHULUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpatteHmi (xkanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.

5. NocynebHbin (BHecyaebHbIn) nopagok obxxanoBaHUs pelleHnn n aenctesnin (6espenctems)
opraHa, NpeaoCTaBnALLIEr0o MyHULUNANBHYIO YCNYry, MHOFO(OYHKLIMOHANbHOMO LEeHTpa
npeaocTaBneHnsi rocyaapCTBEHHbIX U MyHULUNAMbHbIX YCIyr, OpraHu3auuin, yKkasaHHbIX B



yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbLIX NN,
MYHULUMNANbHbIX ClyXawux, paboTHMKOB

5.1. 3asBuTenn uMeroT npaBo Ha obxanoBaHwe B AocyaebHOM Mopsiake peLleHun u
pevicteBun  (6es3gencTBus)  opraHa, NPedoCTaBnsIoOWEro  MyHUUMManbHYl  yCnyry,
AOIMKHOCTHOrO Nyua opraHa, NpegocTaBnAoLWero MyHMUmMnanbHy yeryry, MyHUUunansHoro
CrnyXawlero, pPyKOBOAMTENsI oOpraHa, MpPeaoCTaBnsalWEero MyHMUMNANbHYK  YCIyry,
MHOIOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 06paTUTLCA C Kanobon, B TOM YMCIe B CEeAYyLWnX crnyyvasx:

1) HapyleHune cpoka permcTpauum 3anpoca O nNpefocTaBfieHUn MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCTaBneHnss MyHUUMNansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEeM  peleHun U OencTBum
(6e3pencTBnsa) MHOroYHKUMOHANbLHOIMO LEeHTpa, paboTHMKaA MHOroyHKLMOHAaNbHOro
LeHTpa BO3MOXHO B Clly4ae, eCriv Ha MHOTO(YHKUMOHANbHbIN LEHTP, peLleHns 1 encTBus
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEeHMUIO
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsake, onpeaernieHHOM
yacTblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENS OOKYMEHTOB MM MHOpMaumm nnbo OocyLLeCcTBIEHUS
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®egepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnuku  TaTtapcTaH, MyHUUMNanbHbIMM  MPaBOBbIMW  akTaMu  Ons
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon degepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHns MyHMLMNANbHOW YyCyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBfneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccuickon ®Pepepaummn, 3akoHaMM W UHBbIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn gencteuin  (6e3gencteusi) MHOrogyHKUMOHANbHOMO UeHTpa, paboTHuMKa
MHOTFOOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Cryvae, €CNu Ha MHOro(yHKUMOHAaNbHbIN
LEHTP, pelleHna n gencteuns (besgencrame) KoToporo o6xxanytoTcs, BO3NoXeHa PyHKLMS Mo
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMNX MYHMUMMAMNBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpegeneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpPU NPeLOCTaBNeHUM MyHUUUNANbHOW YCyrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
aKkTamu;

7) oTKa3 opraHa, NpPegoCTaBMAOLWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npedoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrOMYHKUMOHANbHOIo UeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, wnn ux pabOTHUKOB B MCNpaBieHuu
AONYLEHHbIX VMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULUMMNANbHOW yCNyrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoOKa TaKux
ncnpasneHunn. B ykasaHHoM cnyyae pgocyaebHoe (BHecyaoebHoe) obxanoBaHue 3asBuTeENem
peweHnn wn penctsuni (6esgenctensi) MHOMOMPYHKUMOHANbHOTO LUeHTpa, paboTHuKa
MHOTFO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKUMOHaIbHbIN



LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyoTcs, BO3rnoxeHa yHKUNA no
npefoCTaBEHNIO COOTBETCTBYHOLMX MYHULMNANbHbBIX YCIyr B NONIHOM o0beme B Mopsake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wunuM nopsgka Bblgadu OOKYMEHTOB MO  pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) npuocTaHoOBMNEHWE npeaocTaBfeHNs MyHULMNAnbHOW YCINyrn, ecnn OCHOBaHUSA
NPUOCTAHOBMNEHNST He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMWU HOPMAaTUBHBLIMKW NPaBoOBbIMU akTamu Poccuiickon ®epepaunn,
3aKOHaMW M MHbIMA  HOPMAaTMBHbIMM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHBIMU NPaBoOBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyoebHoe)
obGxxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3aenctens) MHOroyHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrogYHKUMOHANBbHOMO LIEHTpPA BO3MOXHO B Crydae, €cnvM Ha
MHOrOYHKLMOHArNbHbLIN LIEHTP, peweHnsa n gencteus (besgencramne) KOToporo obxanyrcs,
BO3MOXEHa (YHKUMS NO MNPeaoCTaBfeHM0 COOTBETCTBYHOLUMX MyHMUMNANbHBIX YCNyr B
nonHomM ob6beme B nopsagke, onpeaeneHHoM YyacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adABMTENst NpPU NPEeaOCTaBMEHMM MyHULMNANbHOW  yCnyru
AOKYMEHTOB MNN  MHOpMaumm, OTCYTCTBME U (MNKN) HEAOCTOBEPHOCTb KOTOPLIX He
yKa3sblBanucb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoguMmbix AOns
npefoCcTaBNeHNs MyHULMNANbLHON ycnyri, Mnbo B npeaocTaBieHnn MyHULMNANbHOM YCIyrn,
3a MCKMOYEHMEM CrlyqaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbh 7 dPeageparnbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuUTENEM peleHnn u genctsun  (6e3gencTBusi) MHOTOQYHKUMOHANbHOMO LEeHTPa,
paboTHMKA  MHOrOQYHKUMOHANbHOIO  LEHTpa BO3MOXHO B Cnyyae, €CcnM  Ha
MHOTrOYHKLMOHArNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MNOXEHa (YHKUMS NO MNPeaoCTaBfEHM0 COOTBETCTBYHOLUMX MyHMUMNANbHBIX YCNyr B
nonHomM ob6beme B nopsgke, onpeaeneHHomM vyactblo 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B OpraH, NpefoCTaBnAWMA  MYHULMMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbLIN LLEHTP MO0 B COOTBETCTBYHOLLMI OpraH rocygapCTBEHHON BRacTw,
ABMALWMACA y4ypeauTenem MHOroyHKUMOHANbLHOrO LUeHTpa (manee - ydpeguTenb
MHOrOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peweHusas u OencTBuA
(6e3pencTBne) pykoBoAUTENS oOpraHa, nNPeAoCTaBnsOWEro MyHUUMNanbHYK  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpuM ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNOCPeACTBEHHO  PYKOBOAMUTENEM  OpraHa, nNpeaocTaBnsitolero
MyHuuMnanbHyto ycnyry. Xanobbl Ha pewenna wn gencteus (6espenctene) paboTHuKa
MHOTOYHKLMOHANbHOro LeHTpa MOAalTCA PYKOBOAUTENIO 3TOM0 MHOrOMYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHns n genctemsa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogatTca  ydpeamuTento MHOTMOYHKUMOHANbHOrO LUeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbIM MpaBoBbiM akToM Pecnybnukn TatapctaH. XKanobbl Ha
peleHns n gencteus (besgencrene) paboTHMKOB OpraHmM3aumii, NpegyCMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pykoBOAMTENAM 3TUX
opraHmsauum.

XKanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoCTaBrSOLErO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO Nvua opraHa, NpeocTaBnsalowero MyHLmMnanbHyo
yCcnyry, MyHAUMNAnNbHOrO  CRyXawero, pykoBOAMTENs OpraHa, npefoCcTaBnstowero
MYHUUMNANbHY yCryry, MOXeT ObITb HanpaBneHa no novte, Yepe3 MHOroYHKLUMOHASbHbIN
LEHTp, C uCNoNb3oBaHNEM WH(POPMAaLNOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOW CUCTEMbI AocyaebHoro



obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3assutens. XXanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOroOYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mno no4vte, C UCNoSib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroyHKLUMOHanNbHOro ueHTtpa, EgvHoro noptana nunbo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHON cuCcTeMbl gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nnyHoM npueme 3aasutens. XKanoba Ha pelleHnsa n genctena (6es3gencTeme) opraHmsaumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HampaBrneHa No NoyTe, C WUCNOSib30BaHMEM MHGOPMAaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», oduumnanbHbIX CanlToB 3TUX OpraHusauui,
EouvHoro noptana nnbéo PecnybnukaHckoro noprtana, a Takke MOXeT ObiTb NpuHATa npu
NYHOM NpuemMe 3aaBUTenNs.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumMeHOBaHWe oOpraHa, nNpPefoCTaBMSAOWEro  MyHAUMNANbHYK  YCnyry,
AOIMPKHOCTHOIMO  NUuA opraHa, NpeaoCTaBnslOWEero MyHAuMnanbHyk — ycnyry, nubo
MYHULMMNANbHOIO Cry)alliero, MHOroyHKLUMOHANbLHOro LeHTpa, ero pykosoautens u (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 defepansbHOro 3akoHa
Ne 210-®3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnst U gencteus (6esnencreme)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBeAEeHUA O MecTe
XUTenbCTBa 3asBuUTENs - u3ndeckoro nvua nmbo HaMMeHOBaHWe, CBEAEHUs O MecTe
HaXOXAEHUS 3adABUTENs - OPUONYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanmMyuu) U MNOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpedocTaBNAOWEro  MyHMUMNAnNbHYyK  ycnyry, nvbo  MyHMUMNAnNbHOro  Cryallero,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunin,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENlb HE COrnaceH C peleHnem u
aencrtevem (besgenctBneM) opraHa, NpegoCcTaBNAOWEro MyHUUMMAnNbHYHO  YCryry,
AOIMKHOCTHOMO  NUua opraHa, MpeaoCTaBnsloWero MyHuUMnanbHy  ycnyry, nubo
MYHMLMNANbHOMO cnyxatiero, MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa
MHOIMOYHKLMOHANMbLHOrO LEHTpa, opraHmnsaumn, npegycMoOTpPeHHbIX vacTebto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCTaBnNeHbI
AOKYMEHTbI (NP1 Hanu4uMm), nogTeepXaaroLme JoBOAbl 3asaBUTENS, MO0 UX KONWUN.

5.4. MocTynuBwas xxanoba noanexuT pernctpaunmn B CPOK He nosgHee paboyero AHS,
crnegyroLwero 3a AHeM NOCTYMNNEHMUS.

5.5. XXanoba, nocTtynuBliass B opraH, NpefoCTaBnsoWMN MyHUUUNANbHYO YChyry,
MHOFOOYHKUMOHANbHbLIN ~ LEHTP, ydpeauTenio  MHOrOMyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMb0 BbILECTOAWMNA OpraH (Npu ero Hanuuun), NOANEXUT PacCMOTPEHUIO B TeveHue
naTHaguatn paboumx OHEeM co OHA ee perucTpauuu, a B cnyyae obGXxanoBaHusi OTKasa
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpasBneHuu OONYLEHHbIX OneYaTtok 1 owmnbok
unu B criyyae obxanoBaHWs HapylleHUS YCTAHOBMEHHOro cpoka TakuxX WUCNpasBreHun - B
TeyeHne NaTn pabounx gHEn Co AHA ee perncTpauun.

5.6. Mo pesynbTaTtam paccMOTPEHUs Xanobbl MPUHUMAETCA O4HO W3 CneayrLmnx
peLeHni:

1) xanoba ynoBneTBOpsAeTCHA, B TOM 4YMcne B hopMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pesyrbTaTte npeaocTaBneHns



MYHUUMNANbHOW YCryrn OOKYMEeHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CPpeacTB, B3MMaHue
KOTOPbIX HEe NpeayCMOTPEeHO HOpMaTMBHbLIMU NpaBoBbIMM akTamun Poccunckon depepaumu,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a [AHEM TMPUHATUSA peLUeHus, YKa3aHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO XeraHu 3aaBUTENS B
3MEKTPOHHOM (popMe HanpaBnAaeTcAa MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwlen YyOoBNeTBOPEHU B OTBeETe
3aaBUTENI0O O pesynbTaTax pPacCMOTPeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSAX,
OCYLLIECTBMNSEMbIX OopraHom, npeaocTaBNALLMM MyHULMNANbHYO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uenax HesamenonuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeEeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasblBaeTCs MHGOPMauMs O OarbHEMLwmnX
OENCTBUSX, KOTopble HeobxoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynoBreTBOPEHU0 B OTBeTe
3aaBUTENt0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  apryMeHTUpOBaHHbIE
pPasbACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke WHpopMaumMs o Mnopsake
oBXxanoBaHUs NPUHATOrO peLleHns.

5.9. B cny4ae ycTaHOBMEeHUs B Xo4€e WK NO pe3yrbTaTaM pacCMOTPEHUS Kanobbl
NpM3HaKoB coCTaBa  agMUWHUCTPATMBHOIO  MPaBOHApYyLWEHUS WU NpecTynneHus
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PacCCMOTPEHUIO Xanob,
He3amennuMTeNbHO HaNpaBnsT MMeoLWMeCca MaTepuarnbsl B OpraHbl MPoOKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCrnyru no Bblaaye paspeLleHns Ha

BCTynneHue B 6pak

HeCOoBepPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 net

®opma
(BnaHk opraHa, NpeaoCTaBNAOLEro MyHULMNANbHYIO YCNyry)
Komy:
KoHTaKkTHble AaHHbIE:
PELWWEHNE
o}
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHpopmMaums:

CeeneHus 00 IEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNnonHOMOYEHHOro
LOJHKHOCTHOTO NnLia opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCryrv no Bbigadve paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

PEWEHWE
06 oTKkase B NpegocTaBeHnn MyHULMNanbHOW YCnyru
no BblAa4ve paspeLlleHnsa Ha BCTynneHne B bpak HecoBepLUEHHONETHUM, JOCTUMLMM
Bo3pacTa 16 nert

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmmM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbIN OpraH C 3asiBfieHWeM O
npeaocTaBfeHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

Caeznenus 00 3JIEKTPOHHOM MOANNUCH

HomkHocTHoe nuuo (PUNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHon
yCnyru no Bblgaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, LOCTUMLMM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

PELLEHWVE
06 oTkase B Npueme JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHULMNanbHOM YCryru Nno Bblaade paspeLueHns Ha BCTynneHne B bpak
HEeCOBepPLUEHHOMNETHUM, AOCTUMLNM Bo3pacTa 16 neT

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHUSAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOSHOMOYEHHbIW OpraH C 3asiBfieHneM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoOM nopsake.

Caeznenus 00 JIEKTPOHHOM MOANKCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblaave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma
B
(HanmeHoBaHWe opraHa MeCcTHOro
camoynpasrneHus)
oT

(dbbamnnus, nmsa, 0TYECTBO 3assBUTENS)
Apgpec mecTa X1TenbcTBa u (Mnn) agpec mecrta
npebbiBaHUS
3aaBUTENS:

TenedoH 3aaBuTens

AOpec 3neKTPOHHOM NoYThl 3asBUTENS

3adBrieHune.

I'IpOLuy pas3pelwnTb MHE OO0 AOCTUXEHNA BO3pacCTa BOCEMHaAALUATU NeT BCTYNUTb B 6pa|< crp.

NpoXuBatoLLMM(en)
Aarta poxaeHus
nacnopT BblgaH (Korga, kem)
no npu4ymHe
( )
(maTta) (noanuceb) (©.1.0.)

Mpolly paspeLlwnTb MHe BCTYNUTb B Gpak ¢ rp.




00 OOCTUXEeHUS UM (et0) Bo3pacTa BoceMHaauaTu ner.
[ata poxaeHus

npoxueatoLmmn(as)

nacnopT BbldaH (korga, Kem)
PekBn3nTbl akToBOM 3anmcu 0 pOXOEeHUK:
Ne akToBOM 3anuncu
[aTa Bblgayn akToBOW 3anucu
MecTo rocyaapCTBEHHOM perucTpaLmnm akToBOM 3annucu 0 POXKAEHUN

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryri, NpoLly NpeaoCTaBUTb:

I:lB NU4YHbIn  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNASbHBIX yCnyr
Pecnybnukn TaTapcras;

l:IB MHOropyHKLMOHANbHOM LIEHTpEe NpPedoCTaBMNEeHUss TrocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B OpeaHe.

(nara) (nognuceb) (©.1.0.)



MpunoxeHne Ne 5

K AQMUHUCTPaTUBHOMY
pernamMmeHTy npeaocTaBfeHus
MYHMLMNANbHOW yCnyru no
Bblaye paspeLleHus Ha
BCTynneHue B 6pak
HECOBEPLLEHHONETHUM,
AocTurinm Bospacta 16 ner

PykoBogutento
McnonHuTenbHoOro kommteTta

OrT:

3agaBneHue
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKa3aHUU MYHUUMNANbHOM YCryrn no

3anucaHo:

I'Ipanu'leble cBedEeHU4A.

Mpowy wcnpaBuTb  OOMYLIEHHYID  TEXHUYECKYld  owunbKky U BHECTM
COOTBETCTBYWOLIME  W3MEHEHUS] B [OKYMEHT,  SBRSOWUACA  pe3yrnbTaTom
MyHULMNAnNbHOM YCRyru.

Mpunarato cneayowmne AoOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelueHnst 06 OTKIOHEHUWM 3asiBNeHusi o6 umcnpaBneHum
TEXHUYECKOMN OLUINBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTMpaBeHNst SNEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHON KoMK Ha ByMaxHOM HocUTEene NOYTOBLIM OTNpPaBreHneM no

agpecy:

Hactosiumm noateepykaaro: CBeAeHWs, BKMIOYEHHbIE B 3asiBINEHNE, OTHOCSLLMECS K
MOE/ FNMYHOCTW, a TaKKe BHECEHHbleE MHOK HWKE, OOCTOBEpHbl. [OKYMEHTbI (KOMuu
[IOKYMEHTOB), NPUIOXEHHbIE K 3asiBIEHNIO, COOTBETCTBYHOT TPEGOBaHMSAM, YCTaHOBNEHHbLIM
3aKkoHogaTenscTBoM Poccuiickoin deaepaumnmn, Ha MOMEHT NPeACTaBNeHUs 3asiBreHns 9Tu
[OKYMEHTbI AENCTBUTENbHBI U COOepXKaT AOCTOBEPHbIE CBEAEHNS.

(nata) (noanuchb) (@.1.0.)



