MocTtaHoBneHne NcnonHnTenbHOro kKommteta ArnbMeHAEpPOBCKOrO CESTbCKOro NOCeneHuns
AnacToBCKOro MyHuMumMnansHoro panoHa Pecnybnuku Tatapctad ot 5 utonga 2022 roga
Ne9 «O6 yTBEPXOEHUN aAMUHUCTPATMBHOIO perfnameHTa NpeaocTaBneHns MyHUUmnanbHom
yCryru no Bblgade paspeLleHuns Ha BCTynneHme B 6pak HeECOBEPLUEHHOIETHMUM, JOCTUMLNM
Bo3pacTa 16 net»

B cooTtBetctBUM ¢ DdepepanbHbiM 3akoHoM oT 27 wuwons 2010 roga N 210-03 «O6
opraHusauun NpeaocTaBreHnst rocyaapCTBEHHbBIX U MyHUUMNAanbHbIX ycnyr» CnonHUTENbHbIN
KomMuTeT AnNbMeHOepOBCKOro CenbCKoro noceneHnss AnacToBCKOrO MYyHMUMMANbHOMO panoHa
Pecnybnvkn TatapctaHnocTaHOBNAET:

1.YTBepauTb npunaraembli  agMUHUCTPATUBHBIA  pernameHT npegocTaBneHus
MyHMUMMANbHOW  ycryrM N0 Bblgaye  paspelleHMss Ha  BCTynneHne B 6Bpak
HecoBepLUEHHONETHUM, AOCTUrLIMM Bo3pacTa 16 ner.

2.0nybnukoBaTb HacTosiLlee MNOCTaHOBMEHME Ha oduumanbHOM nopTane npaBoOBOW
MHdOpPMaUUKM U pasMecTUTb Ha oduuynanbHOM canTe AnacToBCKOrO MyHWUMNANbHOro panoHa
B pasgene noceneHus.

3.KOHTpOsb 3a UCMONHEHNEM HACTOSLEro NOCTaHOBNEHUS OCTaBNA 3a cObon.

(maBa AnbMeHOEePOBCKOro
CENbCKOro noceneHud P.X.3ananves



YTBEpXaeH

noctaHoBneHmem VIcnonHUTenbLHoro
KomuteTa AfbMEHOEPOBCKOrO CENbCKOro
nocenexHma AnactoBCcKoro
MyHMUMNANbHOro panoHa Pecny6nvku
TartapcTtaH

oT 4 nronga 2022 r. Ne9

AOMWHUCTPATUBHBIN pernamMmeHT
npegocTaBneHns MyHMLUMNanbHOW yCrnyru no Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHONETHUM, AOCTUrIUM Bo3pacTa 16 net

1. O6wue nonoxxeHmsa
1.1. [pegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa

HacToswmii agMUHUCTpaTUBHbLINA perfnaMeHT npeaocTaBneHust MyHUUMNAnbHOW ycryru
(nanee — aAMUMHUCTPATUBHbLIA  pernameHT) YycTaHaBnMBaeT CcTaHAapT W MOPSAOK
npenocTaBneHnst MyHUUMNanbHOW YCryrM Mo Bblaaye paspelleHusi Ha BCTynneHue B Gpak
HeCOBepPLUEHHONETHNM, AOCTUMLNM Bo3pacTa 16 neT (ganee — MmyHuumnansHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlvuamn, nmerLWMMM NpaBo Ha MNOSlyYEHUE MyHUUUNAnNbHOW YCRyru, sIBNAKOTCA
HecoBepLUEHHONETHUE rpaxaaHe, JoCcTurimne Bo3pacta 16 net (ganee — 3asBuTenb).

1.3. MNMopsagok nHopMMpoBaHNS 0 NpefoCTaBEeHNN MyHULMNANBHON YCyru

1.3.1. WHdopmaums o0 nopsake  nNpefocTaBneHns  MyHUMUMnanbHOWM  YCryru
pasmMeLlaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, CcoAepXalwMx Bu3yanbHYyl0 W TEKCTOBYIO
MHopMaLmIo o] MyHUUMNAanbHOM ycnyre, pacrnonoXeHHbIX B nomMeLLeHnax
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpefoCTaBfeHnUs roCydapCTBEHHbIX WM MyHUUMNAIbHbIX
YCIyr.

2) Ha oduvumanbHOM calTe  MyHUMUMNanbHOro panoHa B UMHGOPMALMOHHO-
TenekoMmyHukaumoHHon cetn «MHTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtarne rocyaapCTBEHHbIX U MyHUUuMnanbHblx yenyr (dpyHkumin) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapCTtBeHHOM MWHMOPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUuMnaneHblix ycnyr Pecnybnukun Tatapctadw» (http://frgu.tatar.ru) (nanee - Peectp
rocyfapCTBEHHbIX N MyHULMNANbHbBIX YCAyr).

1.3.2. KoHcynbTupoBaHMe no BonpocamMm npenocTaBfieHNd MyHUUMNANbHOW yCnyru
OCYyLLEeCTBNAETCA:

1) B  MHOrOYHKUMOHArbHbIX LUEHTpax MpedocTaBNeHns rocyAapCTBEHHbIX WU
MYHULMNANbHbIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoOro noprana;

3)B  WcnonHutenbHoM  komuteTe  AnbMEHOEpPOBCKOrO  CEMbCKOro  MocereHus
AnacToBcKoro MyHuumnanbHoro panoHa Pecny6nuvkun TatapcTaH (danee — OpraH):

npu YCTHOM 06paLleHnn - INYHO UK Mo TenedoHy;



npy NUCbMEHHOM (B TOM 4ucne B (popme 3NEeKTPOHHOro SOKYMeHTa) obpalleHnn — Ha
OymMakHOM HocuTene no noyTe, B 35IEKTPOHHOMN hopMeE MO INEKTPOHHOM MOoYTE.

1.3.3. NHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTane o nopsigke u
CpoKax npegocTaBfeHus MyHUUMnanbHOW yCnyru Ha OCHOBaHWW CBeAeHUW, coaepXxallumnxcsa B
Peectpe rocygapCTBeHHbIX W MyHUAUMNANbHbIX YCryr, nNpeaocTaBnseTcs 3asiBUTENo
B6ecnnaTtHo.

[ocTyn K nHopmMmauum o cpokax u nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCNyrn
ocylwiecTBnsieTca 6e3 BbIMNONHEHUS 3aaBUTENEM Kakux-nmbo TpeboBaHun, B TOM udncne 6es
NCNob30BaHNA NPOrpaMMHOro obecneyeHnsl, yctaHoBKa KOTOPOro Ha TEXHUYeCcKne cpeacrtaa
3aasutena  TpebyeT  3aKkMiOYEHUs  NIUMLUEH3MOHHOrO WM WHOFO  cornaweHnss C
npaBoobnagaTtenem nporpaMMmHoro obecneveHusi, npegycmaTpuBaloLWEero B3MMaHue nnaTbl,
perncrpauuio nnm aBTopmusaumio 3aaBuTerns Unn npeaoctasrneHne UM nepcoHarnbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuTeENs NUYHO UM NO TenegoHy B COOTBETCTBUN C
nocTynuBLIMM obpalleHneM npegocTaBnseTcs HopMaLUms:

1) o MecCcTe HaxoXOeHWs  MHOro(PyHKUMOHANbLHOrO UeHTpa npeaocTaBneHus
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr, OpeaHa (agpec, rpaduk paboTtbl, cnpaBo4YHble
TenedoHbl);

2) O nopsiake npefocTtaBneHuss MyHUUunanbHOW ycnyri, o cnocobax n cpokax nogayu
3asBNEeHUN;

3) o kaTeropmsx rpaxgaH, KOTOpbIM MpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHBLIX MPABOBbLIX aKTax, Perynupyrolmnx BONpOChbl NpeaocTaBieHns MyHUUUnansHOM
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeoOXoAWMbIX ANs pPacCMOTPEHUSA 3asiBIEHUS O
npegocTaBfieHNN MyHULMNANbHOW yCryru, O Cpokax npuemMa n permcrpauum 3asasrneHus;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopmMauunm no BonNpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsigke obxanoeaHus AencTeuin unu 6e3nencTeusa 4OSMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMY  obOpalleHuto  COTPYAHWKM  oThena, OTBEeTCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNanbHOW ycnyru, nogpobHO B MUCbMEHHOW opMe pasbACHSOT
3asBUTENIO MOPSAOK NPedoCTaBfeHUs MyHUMUMNarbHOM YCNYrM U BOMPOCHI, YKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATUBHOIO perfameHTa, U B TeyeHne Tpex pabounx gHen co gHA
peructpaumm obpalleHus HanpasnsawT oTeBeT 3assuTento. OTBeTbl [alTCAa Ha A3blke
obpaweHnsa. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUs MCNOoMb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npefocTtaBneHuss MyHUUMNanbHOW  yCnyru
pasmMellaeTcss Ha oduumaribHOM CanTe MyHMUMNAanbHOrO pavoHa W Ha MH(OPMAaLUNOHHbIX
cTeHgax B nomeleHnax OpeaHa onsa paboTbl C 3aaBUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TatapcTtaH, pasmMellaemMasi Ha
WHOPMALUMOHHBIX CTeHAax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «VIHTepHeT», BKOYaeT CBedeHust O
MyHMUMNanNbHOW ycnyre, cogepxawmnecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWUHUCTPATMBHOIO pernamMeHTa, WHoOpMauuld O MeCTe HaxOXAEHUs, CrpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuvema 3asiBieHUA Ha npegocTaBreHune
MYHULMMNAnNsHOW yCryru.

1.4. HopmaTtunBHble NpaBOBbIe aKTbl, perynupytoLime npegoctaBneHme
MYHULMNANbHOM yCcnyru

1.4.1. llepevyeHb HOpPMATMBHLIX MPaBOBbLIX AaKTOB, Perynupylwmx npegocraBneHve
MYHULMMNANbHON YCnyrm (C yKa3aHMeM peKBU3UTOB HOPMATUBHbLIX [MPaBOBbIX aKTOB U
NCTOYHNKOB MUX odomLmanbHoro onybnukosaHus), pasmelleH Ha EgnHom noptane, B Peectpe



rocygapCTBEHHbIX N MyHULMNANbHbLIX YCyr, Ha ouumMansHOM canTe MyHUUUNaneHOro panoHa
B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHON ceTu «AHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnamMeHTa B OeUCTBYHOLWEN pefakumm nognexuT
pa3mMeLlleHunio Ha EguHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMNANbHbLIX YCIyr, Ha
oomumanbHOM camTe MYHUUMNanbHOro pamoHa B UHAOPMALMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNoNb3yeMble B aAMUHUCTPATUBHOM perfiameHTe, 1 ux onpeaenexHms

1.5.1. B agmMumHucTpaTMBHOM perfnamMeHTe WCMNOMb3YTCA cregyluwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LUeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHULMNASbHBIX YCIyr — TepputopuanbHO 0B60COBMEHHOEe CTPYKTYpHOE
nogpasgerneHne (opuc) MHOroyHKLMOHANBHOIo LieHTpa NpeaoCcTaBneHns rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOE B FOPOLCKOM (CenbCKOM) MOCeneHun MyHUMUMNanbHOro
panoHa unM B ropoackom okpyre Pecnybnukm TatapcTtaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHuM3aunmm [esTenbHOCTU  MHOMO(YHKUMOHAnMbHbIX LEHTPOB NpeaocTaBreHns
rocyAapCTBEHHbIX U MyHULMNArbHbBIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrea
Poccunckon ®Pepepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun

opraHusauum [esaATenbHOCTH MHOrO(pyHKLUMOHAambHbIX LEeHTpoB npeaocTaBneHns
roCcyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»;
TexHu4eckass owwmubka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu

apupmeTndeckas  owmbka  nmbo  nogobHas owubka), gonyweHHas  OpraHom,
npefoCTaBNALWUM MYHUUMNANbHYIO YCryry, WU npueedwlas K HeCOOTBETCTBUIO CBeLeHWUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUMNanNbHOW YCryrn), CBeAEHUAM B OOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EovHas cuctema uvaeHTUuKauum M ayTeHTUduUKaumMm B UHpaAcTpyKType,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMALMOHHBIX
CUCTEM, MCMOSNb3yeMbIX AN NPefoCTaBeHUs rocyaapCTBEHHbIX U MYHULUMNAMbHBIX YCNyr B
anekTpoHHon copme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMAaLNOHHas
cuctema, obecrneynBarwas CaHKUMOHWPOBAHHBIA A0CTYN Y4aCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEME uAeHTUMKaumMm wn  ayTeHTuduKaumm K  MHGOpMaumu,
cogepxaliencs B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHBbIX MH(OPMAaLMOHHBLIX
cuctemax;

MoL| - MocypnapctBeHHOe 6GlogkeTHoe yypexaeHne «MHOroyHKUNOHanbHbIM LIEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapctaHy;

McnonkoMm — WUCMAOMHUTESNbHBLIN KOMUTET MYHUUMNANbLHOMO pamoHa (MM ropoackoro
okpyra);

EMP 3AIC — EAWHbIN rocygapCTBEHHbIA peecTp 3anucerl akToB rpakaaHCKoro
COCTOSIHUS;

ANC MoL - ABTomaTtmsmpoBaHHasa MH(POPMaLMOHHAA cuCTEMa MHOTOYHKLMOHANbHbBIX
LEHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agMuvHUCTpaTMBHOM perfameHTe nMo4 3asiBeHMeEM O npeaocTaBieHnn
MyHMUMMNANbHOW YyCnyrn (Janee - 3asiBNEeHWe) MNOHUMMAaeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCRyrK, NOAaHHbIA B COOTBETCTBUM C MyHKTOM 3 ctaTtbn 2 PepepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAanbHbIX ycnyry (aanee — ®enepanbHbli 3akoH Ne 210-93).

2. CTtaHgapT npegocTaBneHust MyHUUMnanbHOW yCcnyru

2.1. HanmeHoBaHve MyHUUMNANbLHOMW YCIyru



Bbligava paspeleHnms Ha BCTynneHne B Opak HecoBepLIEeHHONETHUMM, AOCTUMLLUM
Bo3pacTa 16 ner.

2.2. HanmeHoBaHWe UCNONMHUTENbHO-pacnopsaanTeNbHOro opraHa MeCTHOTO caMoynpaBrieHus,
HEenoCcpeACTBEHHO NPEAOCTaBMAOLLIEro MyHULMMNANbHY YCIyry

UcnonHumernbHbIl Komumem ArbMeHOepPO8CKO20 CeslbCKO20 rocesieHuUsi AnacmoecKkoz2o
MyHuyunanbHo20 patioHa Pecriybnuku TamapcmaH

2.3. OnncaHue pesynbTata NpeaoCcTaBneHNst MyHULMNanbsHOW yecnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBrseTcs:

1) pelleHne O Bblaave paspelleHust Ha BCTynneHne B Bpak HeCOBEpLUEHHOETHUM,
pgocturiumm  Bo3pacta 16 net (npunoxeHne Ne 1 Kk HacTosilwemMy agMUHUCTPaTUBHOMY
pernameHTy);

2) peleHne 06 oTkase B NpeaocTaBeHNN MyHULUMNanbHoM ycnyrm (npunoxexHne Ne 2 k
HacTosILLEMY aAMUHUCTPATUBHOMY pernamMmeHTy);

3) peweHne 06 oTkase B NpUeEME OOKYMEHTOB, HEOOXOAMMbLIX AN NpeaocTaBreHns
MyHMUMNanbHon ycnyru (NnpunoxeHune Ne 3 K HacTosiILeMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTat npefocTtaBneHnss MyHULUNanbsHOW YCIyru HanpaeBnseTcsa 3asaBUTENio B
dopmMe  9NEeKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOIMO  YCUNEHHOW  KBanvMuLMpOBaHHOM
3IEKTPOHHOM MOAMNUCHIO YMOMHOMOYEHHOIro AO0SMKHOCTHOro nvua OpeaHa (nMbo OpeaHa), B
cootBeTCTBUN C PefepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-9d3 «O6 anekTpoHHOM
nognucny (panee — degepanbHbi 3akoH Ne 63-03) B nuyHbIn kabuHeT EgmHoro noptan. B
cnyyae HanpaBrieHust 3asiBrieHus nocpenctsom PecnybnmkaHckoro nopTtana pesynbtaT
npegocTaBnNeHns MyHULMNANbHOW YCAyrn HaNpaBnseTCs B NIMYHbIA KabuHeT PecnybnukaHcKoro
nopTana.

2.3.3. Mo BblboOpy 3asBuTENs pe3ynbTaT NPeaoCTaBNeHUs MYHULMNANbHOW YCIyrn
Bblgaetcs B OpraHe wnu B MOL, B opme ak3emMnngpa 3MEKTPOHHOrO [OOKYMEHTa,
pacnevataHHoOro Ha 6yMaxHoM HocuTene, 3aBePEHHOro NevYaThbio U NOANUCHI0 COOTBETCTBEHHO
YNONIHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3asiBuTenb Bnpaee nonyyYnTb pesdynbtat NpegoCTaBNeHUs MyHUUMNANbLHON YCIyrn
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYEHMe Cpoka OEWCTBUSA pesyrbTaTa npefocTaBneHus
MYHULMNANbHON YCNYrW.

2.4. Cpok npefocTaBneHnst MyHULMNAanbHOW yCnyru, B TOM YUCIE C y4eTOM HEOBX0AMMOCTH
obpalleHns B opraHu3aunm, y4acTBylLmMe B NPeAOoCTaBNEHNUN MyHULMNANbHOW YCyr, CPoK
NPUOCTAHOBMNEHNS NPEAOCTABNEHNSI MyHULMMANBHOW YCNYrK B CryyYae, ecriv BO3MOXHOCTb
NpUOCTaHOBMEHNS NPeAyCcMOTpeHa 3akoHoaaTenscTBoM Poccuiickoin denepaumm, cpok
BblAayun (HanpaBneHUsi) LOKYMEHTOB, SBNSAOLWMXCS pe3ynbTaToM NpeaoCcTaBneHus
MyHMUMNAnsHON ycnyru

2.4.1. MyHnuunansHas ycnyra npegocrasnsetcs B TedeHve 10 pabounx gHen.

2.4.2. [TlpuocTtaHoBrieHMe Ccpoka npefocTaBneHns MyHUUUNanbHOWM  YCIyrn  He
npegycMoTpeHo.

2.4.3. HanpaeneHne [OOKyMeHTa, SBRASOWErocs pesynbTaToM MpegocTaBneHus
MyHUUMMNANbHON ycryrn B popMe 3MEeKTPOHHOIo AOKYMEHTa, 3asBUTEN0 OCYLLEeCTBMASEeTCH B
AeHb 0hOPMIIEHUS U perncTpaumm pesyrnbTaTa NpegocTaBneHns MyHULUMNanbHON yCnyru.

2.5. VicuepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
3aKkoHoAaTeNbHbIMU UMY UHBIMU HOPMATUBHBLIMU MPaBOBbLIMY akTaMu ANd NnpeocTaBneHns
MYHMLUMMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABnATcA HeobxoamMmbiMn 1 o6a3aTenbHbIMK



Ansi npegocTaBneHns MyHUUMNanbHbIX YCryr, noanexalimx npeacTaBneHmio 3asaBuTenem,
cnocobbl NX NoNy4YeHnst 3asiBUTENEM, B TOM YNCIE B 3NIEKTPOHHON hopmMe, NopsaoK Ux
npeacTaBneHuns

2.5.1. Ina nony4eHnss MyHUUMNAnNbHOM YCNyrn 3asiBUTeNb NpeacTaBnsaeT cregyrome
OOKYMEHTbI:

1) BOKYMEHTbI, YAOCTOBEpPSOLWME NTIMYHOCTb BCTynatowmx B 6pak (He TpebyeTcs B crnyvae
obpalueHna nocpeactsom PecnybnukaHckoro noptana);

2) 3asaBneHue:

B dopme [OokymeHTa Ha 6ymaxHoM Hocutene (npunoxeHve Ne 4 Kk HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEeKTPOHHOW dopme (3anonHAeTcsa nocpencTBOM BHECEHUS COOTBETCTBYHIOLLMX
CBeeHNI B 3NIEKTPOHHYIO (hopMy 3asBneHus), nognucaHHoe B COOTBETCTBUM € TpeboBaHMsMU
nyHkta 2.5.3 agMMHUCTpPATMBHOrO  pernamMeHta, npu  obpalweHnn  nocpeacTBoM
PecnybnukaHckoro noprana;

4) NMCbMEHHOE cornacue 3akoHHbIX npeacTaBuTenen nuuy, BCTynawwmx B 6pak,
3aBepeHHOe B Nopsiake, yCTaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuare;

5) poKymeHTbl, noaTeBepxgawlowme ocobble 06CToATENbCTBA CHMXEHUS OpayvHoro
Bo3pacTta (crnpaBka MEAUMLUMHCKOW OpraHuM3auun rocyaapCTBEHHOM WM MYHULUMNANbHOM
CUCTEMbI 30paBOOXPaHEHNs O Hanuuum GepemeHHOCTU NGO OOKYMEHTbI, noaTBepXaatoLne
HenocpeaCcTBEHHYH Yrpo3y XN3HU OOHOMO M3 NN, XenawLmnx BCTYN1UTb B Opak).

2.5.2. 3asBneHne n npunaraemble JOKYMEHTbI MOryT ObiTb NpeacTaBrneHbl (HanpaBeHbl)
3asiBUTENEM O4HUM U3 CrieayroLmx cnocobos:

1) uvepe3s MOL Ha OymMaxHbIX HOCUTENAX WU B BUAE IMEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernamMmeHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprasna B 9NeKTPOHHON OpPME;

3) B OpraH nNUYHO UM NOCPEACTBOM MOYTOBOM CBSA3M Ha OymMaXkHOM HocuTene.
3asBneHne u npunaraemble OOKYMEHTbI, MpU HanpaBneHun MOCPeACcTBOM MOYTOBOW CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAKeE.

2.5.3. 3asBneHve npu HanpaeBneHunm nocpeactBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCs NPOCTON SNEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nonyyeHus NpPOCTOM SNEKTPOHHOM MNOAMNUCK 3asiBUTEN0 HeobxoaMmo MNponTU
npouenypy peructpaumn (ayteHtudpukauumn) B ECUA, a Takke nogrBepauTb YYETHYHO 3anNuUch.

ONEKTPOHHbIE  OOKYMEHTbl  (SMEeKTPOHHble 00pa3bl  OOKYMEHTOB), YKasaHHbIX B
nognyHkrax 2, 4 nyHkta 2.5.1 agMUHUCTPaATUBHOIO pernameHTa, 3aBepsitoTCH YCUIEHHOM
KBanMMUMPOBaHHOW MNOAMUCHIO WL, YNONIHOMOYEHHbIX Ha CO34aHWe W NoAnMCaHWe TaKuX
AOKYMEHTOB, B TOM YMCIEe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pa3sbl [OOKYMEHTOB), npunaraemble K
3asBNeHnto, B TOM Yncre JOBEPEHHOCTU, HanpaBnsTcs B Buae gannos B oopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mbawr.

KauectBO npenocTaBnAeMblX 3MEKTPOHHbIX [OOKYMEHTOB (3MEKTPOHHbLIX 0b6pa3oB
AOKYMEHTOB) AO/MKHO NO3BONATE B MOMHOM 06beMe NpounTaTbh TEKCT JOKYMEHTA U pacno3HaTb
PEKBM3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npenctaBneHns OOKYMEHTOB W  WHMOpMauUMM WNU  OCYLLECTBEHUS OEWUCTBUN,
npeacTaBfeHne Unm ocyLecTBEHMNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMW NPaBOBbLIMM
akTamu, perynupylowmMMmn  OTHOLIEHWUS, BO3HMUKalLWMe B CBSA3M C NpedocTaBrieHueEM
MYHULMNANbHON YCNYru;

2) OCyLLeCTBNEHUS OENCTBMKA, B TOM 4UCMEe COrfnacoBaHun, HeobxogumbiX LN
NonyyYeHnss MyHMLUMNAanbHON YCNyrM U CBA3aHHbIX C OOpalleHNneM B MHble roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfeHns, OpraHM3aLmm, 3a UCKITYEHNEM MONYyYEeHUs yCnyr
N NONyyYeHNss AOKYMEHTOB N MHpopMaumn, npeaocTaBnaemMblx B pesynbtarte npeaocraBneHus



TaKuX YCNyr, BKMIOYEHHbIX B NepeYHu, ykasaHHble B YacTu 1 ctatbn 9 ®epgepansHoro 3akoHa Ne
210-93 (Heobxo0aNMbIX N 06A3aTENBHBLIX YCNYT);

3) npeacTaBneHns JOKYMEHTOB U MHOpMaLMK, OTCYyTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanMCb Npu nepBoHavyarbHOM OTKase B NpuemMe AOKYMEHTOB, HEO6XOANMbIX
ANA nNpefocTaBneHns MyHUUMnanbHOW ycnyrn, nubo B nNpefocTaBneHMM MyHMUMNanbHON
yCrnyru, 3a UCKIKYEHNEM CreayoLmxX cnyyaes:

a) un3MeHeHme TpeboBaHMM  HOPMATMBHLIX MPaBOBbIX  AKTOB,  KacaroLUXCS
npefoCcTaBfeHns MyHULMNAnNbHOW YCNyry, Mocre nepBoHayanbHOM nogdayn 3asiBeHnsa o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hannume ownbOK B 3asBMEHMM O NpPenoCTaBfEHMM MYHULMNANbHOM YCNyrn W
AOKyMeHTax, NoJaHHbIX 3asiBUTESIeM Mocrie nepBoHavanbHOro oTkasa B npueme AOKYMEHTOB,
HeobXoauMbIX [ON9 NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBreHumn
MYHUUMNANbHOW YCYru U He BKIOYEHHbIX B NPeACTaBfEeHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
nepBoHa4anbHOro oOTka3a B npuemMe [OOKYMEHTOB, Heobxoaumbix ONnA npeaocTaBrieHus
MYHULUMNANbHOW ycnyru, nnbo B npeaocTaBeHMM MyHULMNANbHON YCIyru;

) BbisIBieHWEe OOKYMEHTasNbHO MOATBEPXKAEHHOro dpakta (Mpu3HaKoB) OIMBOYHOro unu
NPOTUBONPaBHOro AencTBUA (6e30encTBMs) AOMKHOCTHOro nuua OpraHa, paboTHuka MOLL, npu
nepBoHa4anbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXxoauMblXx Ans npegocTaBreHus
MyHUUMNANbHOMW ycnyrn, nubo B NpefoCTaBNeHUM MyHUUMNanbHOW YyCryru, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbio pykosoauTenss OpraHa npu nepBOHa4YanbHOM OTKase B
npueMe [OOKYMEHTOB, HeoOXOoAMMbIX Ansi  NPeAoCTaBfEHUs  MyHUMUMMNANbHOW  yCrnyru,
yBeAOMMSAEeTCS 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHNS 3a JOCTaBMEeHHbIe Heya0bCTBa;

4) npepocTaBneHus Ha ByMaxHOM HOCUTENe AOKYMEHTOB U MHOPpMaLNN, 3NEKTPOHHLIE
oOpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKIKOYEHMEM CryyaeB, €CNU HaHeCeHUe OTMETOK Ha
TakMe OOKYMEeHTbl NiMbo MX mn3bsATME SBMASETCA HeobXoaAMMbIM YCroBMEM MNpeaoCcTaBleHuUs
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrXU, W WHbIX ClyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaloLLmMil NepeyeHb JOKYMEHTOB, HE0O6X0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
npaBOBbIMM akTamu Ans NpegocTaBneHnst MyHUUMNansHOM YCryr, KOTopble HaxoasaTcs B
pacrnopsiKeHUM rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus u
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MM opraHaM MeCcTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asiBUTENb BNpaBe NpPeacTaBuTb, a Takke cnocobbl X NONyYeHus
3asBUTENSIMW, B TOM YMCIE B ANEKTPOHHOM hopMe, MOPSAOK UX NPeACTaBNeHUs;
rocyaapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MeXXBeOMCTBEHHOIO B3aMOAENCTBUS:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHosneHun otuoBctBa — EMP 3AIC;

3) cBegeHus O OeWCTBYyHOLWEM nacnopTte rpaxaaHuHa Poccuinckon Pepepaunmn — MB[
Poccuy;

4) cBeAeHns M3 NMHpOPMaLMOHHON CUCTEMbI HOTapMaTta O HoTapuanbHO 3aBEPEHHOM
AoKyMeHTe — PefeparnbHas HoTapuanbHas nanara;

5) cBegeHus o6 yctaHOBNEHUM ONekn Hag pebeHKoM M3 peLleHust opraHa Onekn u
noneyntenbcTea — Micnonkom;

6) CBEeAEHUSA O PErMCTPALMOHHOM y4YeTe N0 MECTY XUTenbCTBa U MecTy npebbiBaHus
— MBL Poccun.

2.6.2. 3agaBuTenb BrpaBe nNpedocTaBUTb [OOKYMEHTbl (CBeJeHus), YKasaHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernameHTa, B QOpMe 3NEKTPOHHbIX



AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBaNUPUUMPOBAHHOW NOAMUCHIO NUL, YNOSTHOMOYEHHbIX
Ha co3faHue u nognucaHne Taknx JOKYMEHTOB, Npy nogaye 3asBneHus.

2.6.3. HenpegcraBneHne (HecBoeBpeMEHHOE NpeacTaBlieHME) YKas3aHHbIMU B MYyHKTe
2.6.1 agMWHUCTPATMBHOINO pernameHTa opraHamuv TrocygapCTBEHHOM BfiacTu, opraHamu
MECTHOro camoyrnpaBneHus, opraHusaunamMm OOKYMEHTOB U CBEAEHUN He MOXeT HABNSATbCHA
OCHOBaHWeM s OTKasa B NpeAocTaBneHu MyHUUUNansHoOm ycryru.

2.6.4. [omkHOCTHOe nuuo W (Mnu) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aMWHUCTPATUBHOINO  perfamMeHTa OpraHoB W oOpraHusaumin, He  npeacTaBuBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aMNPOLUEHHbIE N HAXOAALWMNECS B PACNOPSKEHUUN JOKYMEHT
UnNu ceefeHns, nognexaTr agMUHUCTPaTUBHOW, OUCLMNANHAPHOW UMW MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurickon ®enepauuu.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBEOEHUsl, B TOM 4uUChe
nogTeepxaalrLmne BHeCceHMe 3asBUTesNieM nnatbl 3a NnpefocTaBeHne MyHUUUnanbHOW yCnyru,
Haxogswmecs B pPacrnopsikKeHUM  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHus U nogsBefOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpencraesneHve 3asButenemM [OOKYMEHTOB, CoAepXaluxX CBeAEeHWsl, KOTopble
Haxo4AaTCa B pacnopsiKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBieHns 1
NnoaBeLOMCTBEHHbIX TOCYJAapPCTBEHHBbIM OpraHam WAn opraHam MeCTHOro camoynpasreHus
opraHusaunin, He 4HBMSEeTCS OCHOBaHMEM And OTKasa 3asBuUTeNnto B NpedocTaBneHun
MYHUUUNANbHOW YCRyru.

2.7. VicyepnbliBaloLLmMiA NepeYeHb OCHOBaHWU AN oTkasa B NpuemMe JOKYMEHTOB, HE06XoANMbIX
ANsi NpefocTaBneHnst MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuaAMM AOnNs OTKa3a B MpuMEME [OOKYMEHTOB, HeobxoauMbIX Ons
npegocTaBNeHNs MyHULMNANbHOM YCNYrn, ABAS0TCS:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbl COAEpXXaT MOAYUCTKM U MCNpaBneHus
TEKCTa, He 3aBepeHHble B MoOpsiAke, YCTAHOBMIEHHOM 3akoHoAaTeNnbCTBOM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, HanuMymMe KOTOpbIX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBaTtb MHGPOPMALMIO W CBEOAEHUA, COAepXawmeca B AOKyMEHTax Aans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

3) NnpeacTaBneHHble AOKYMEHTbI NN CBEAEHMSA YTpaTUAM CUIly Ha MOMEHT obpalleHuns
3a MyHMLMNANbLHOW yCryrown;

4) nogaya 3asdBneHMs O NpefoCTaBfEeHMUM MYHUUMMANbHOW YCNyrM W OOKYMEHTOB,
HeoOXoauUMbIX ANs NpefocTaBfeHns MyHUUMMNAnbHOW YCIyrn, B 3NEKTPOHHOW dhopMe C
HapyLLEHMEM YCTaHOBIIEHHbIX TPEOOBaHWUI;

5) HekoppeKTHOe 3anoriHeHne oba3aTenbHbIX Nonen B opme 3asiBfeHusi, B TOM YUCHe B
WMHTEpaKTMBHOW hopme 3asaBneHust Ha PecnybnvkaHckom nopTtane (HegoCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npeacTtaBneHMe  HEMONIHOTO  KOMMMeKTa  OOKYMEHTOB, HeoOXoaumbiX  Ons
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

7) 3asiBNeHWe O NpeaoCTaBfEeHUU YCryrn NogaHoO B OpraH rocyfapCTBEHHOW BRacTw,
opraH MeCTHOro camoynpaBfeHus UM OpraHM3aumio, B MOSMIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMNanbHON yCcnyru;

8) HecobntogeHne yctaHoBNEHHbIX cTatben 11 degepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-©3 «O6 9nekTpoHHOW MOAMUCU»  YCIIOBUM MNPU3HAHUA OENCTBUTENBHOCTM
YCUNEHHOW KBanmMuumMpoBaHHON SNEKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHWA AN OTKasa B nNpuemMe AOKYMEHTOB, Heobxoaumbix Ans
Nony4YeHnss MyHULMNanbHOW yCryrn, ABASIETCS UCHEPMNbIBAKOLLMM.



2.7.3. PeweHne 06 oTkase B npueme 3asBNEeHUS WU OOKYMEHTOB, HeobxoguMmbix AOns
npefoCTaBfeHNs MYHULMNAnNbHOW YCAyrin, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TakK W Mocne MoflydeHUs OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuoMm OpraHa
HeobXoauUMbIX AONnsi NPefoCTaBfEHUsT MYHUUMNANbHOW YCNyrn OOKYMEHTOB (CBEAEHWUN) C
NCNOSiIb30BaHNEM MEXBEOOMCTBEHHOIO WHGOPMALUNOHHOIO B3aMMOAENCTBUSA, B CPOK, He
npesblaoLwLmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaetcda OTKasblBaTb B MNpueMe 3asBNEeHUs U UHbIX [JOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfeHNs MyHULMNANbHOW YCIyrn, B Criydae ecnuv 3asiBfieHue u
AOKYMEHTbl, Heobxoaumble AN NpefoCTaBNeHns MyHUUMNAnNbHOW  yCryri, nogaHbl B
COOTBETCTBUMN C MHpOPMaLMEN O CpOKaX M Nopsiake nNpefoCTaBNeHns MyHUUMNanbHOW YCnyru,
ony6nukoBaHHoM Ha EanHom nopTtane, PecnybnunkaHckom nopTane.

2.8. VicuepnbiBatoLmin nepeyeHb OCHOBaHWUIA A1 TPUOCTaHOBMEHNUSt NN OTKasa B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

2.8.1. OcHoBaHuA AOns NPUOCTaHOBIIEHUA NPEAOCTaBMEHUS MYHULMNAnNbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ans oTkasa B NpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) 3asgBUTENb HE COOTBETCTBYET KaTeropum nuu, UMeKLmnX NpaBo Ha NpegocTaBrieHne
ycnyru;

2) OTCcyTCcTBME Y 3adBUTENSA perucTpaumMm no MeCTy XUTenbCTBa Ha Tepputopumn
MyHUUMNanbHOro obpasoBaHus;

3) otcyTcTBME O0COObIX OOCTOATENbCTB, YyKa3aHHbIX B nognyHkte 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOrO pernameHTa nmbo obuiero pebeHka y nuu, BCTynawLwmx B 6pak;

4) B npeacTaBlieHHbIX 3asBfieHUN N (UNKN) OOKYMEHTax COOEPXMUTCH HenonHas u (Mnu)
HeoCTOBepHast MHpopMaLum4.

2.8.3. lepeyeHb OCHOBaHW AN OTKasa B NpeaoCTaBfieHUM MYHULMNANbHOW YCIyrn
ABNAETCSA UCYEPnbIBaOLLNM.

2.8.4. 3anpelyaeTcsa oTkasblBaTb B NpeAocTaBneHnn MyHUUMNanbHOW ycnyru B criyvae,
ecnn 3asiBfieHne O npeaoCcTaBneHNN MyHUUMNAnbHOWM YCMAyrM MogaHO B COOTBETCTBUWN C
WHoOpMaunen O Ccpokax W nopsigke  NpefocTaBneHus  MyHUUMNanbHOW  YCnyru,
onybnukoBaHHoON Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI NN MHOW nnaThbl,
B3MMaeMOl 3a NpPeaoCTaBneHne MyHULMNansHON yenyru

MyHuuunanbHas ycrnyra npegocraBnsieTcsi Ha 6e3Bo3mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAKTCS HEOOXOANMbIMUK U 06A3aTENbHBIMK AN
npeaoCcTaBnNeHNa MyHULMNANbHOW YCyri, B TOM YMCNe CBeAEHUS O OKYMEHTE (OOKyMeHTax),
BbldaBaeMOM (Bbl4aBaeMbIX) OpraHm3aumsiMm, y4acTBYHOLWMMN B NPegoCTaBeHnm
MYHULUMNANbHbIX yCyr

MpenocraBneHne HeobxoaMmbIx U 06A3aTeNbHbIX YCnyr He TpebyeTca.
2.11. MNMopsiaok, pa3mep U OCHOBaHWA B3MMaHWA NaTbl 3a NpeaoCcTaBneHne yenyr, KoTopble
ABNATCA HeobXoaMMbIMKN N 06A3aTeNbHbIMU ANS NPeAoCTaBAEHNss MyHULMNANbHOW YCIyru,

BKNoYast MHpoOpMaLMio 0 METOAMKE pacyeTa pa3Mmepa Takon nnatbl

MpenocTtaBneHne HeobxoanMbIX N 0bsi3aTenbHbIX yCryr He TpebyeTcs.



2.12. MakcnmanbHbIM CPOK OXUAaHWUS B oMepean Npu nogade 3anpoca o npegocrtaBneHnu
MYHULMNANBHOW YCyru, yCcrnyru, npegocTaBnsieMon opraHnsaumen, y4acTeyroLwlen B
npefocTaBfeHUM MyHUUMNANbLHOW YCIyrn, 1 Npu nonyvyeHnn pesynbtata npegocTaBneHus
Takux ycnyr

2.12.1. Bpemsa oxugaHusa npu nogade 3aaBfieHNa Ha NOSTlydeHne MyHULMNanbHOW ycnyrm
- He 6ornee 15 MUHYT.

2.12.2. Tlpn nonyyeHnn pesynbTata nNpPegocTaBlieHNs MyHUUUNANbHOW  ycnyrm
MaKCUMarbHbI CPOK OXUAAHUA B o4epen He JOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsaok peructpaumm 3anpoca 3asiBUTens 0 NpeAoCcTaBneHn MyHULMnansHon
yCrnyru u ycnyru, npeocTaBnsieMoin opraHMsaumen, y4acTBytoLleln B NpeaoCcTaBneHmm
MYHUUMNAnbHOW YCryru, B TOM YMCHe B 3NIEKTPOHHONM hopme

2.13.1. MNpn nnyHom obpaweHnn B MOLl B AeHb nogayu 3asiBfeHUs 3asiBUTENO
BblaaeTcs pacnucka m3 AMC MOL ¢ pernctpaumoOHHbIM HOMEPOM, MOATBEPXKAAKLWMM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayun 3asBneHus.

2.13.2. [llpn HanpaeneHun 3aaBfeHna  nocpeactsoM  EagmHoro  nopTtana,
PecnybnukaHckoro noprtana 3asBuTeNb B [AeHb Mofdayv 3asiBfieHuUs nosiydaet B JIMYHOM
kabuHete PecnybnukaHckoro noptana W N0 9MEKTPOHHOW noyte  yBeJOMIIeHMeE,
nogTeepxaatoLlee, YTO 3asiBfieHNe OTNpaBfieHo, B KOTOPOM YKa3blBalOTCH PernctpaumoHHbIN
HOMep U JaTa nogayn 3asiBfieHus.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B AeHb nogayun 3asBrieHUss YNOSTHOMOYEHHbIM
OOIMKHOCTHbIM nvuom OpraHa 3asBuTeNio BbldaeTcd pacnucka u3 aBTOMaTU3NPOBaAHHOW
WHPOPMALUNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKasaHWa rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, C PErMcTpaLMOHHbIM HOMEPOM, 4aToW Nnogayvv 3asBneHns U nepevyHemM
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAOCTaBnAseTCca MyHULunanbHas ycnyra, K
3any oXxugaHus, mectam ans 3anosfiHeHWs1 3anpocoB O NPeAoCTaBNEHNN MYHULMNAbHOWN

ycnyrn, MHOpMaLMOHHbIM CTeHAaM € obpasLamMmn nx 3anofiIHEHUS U NepevyHeM JOKYMEHTOB,

HeobxoaMMbIX ANS NPefoCTaBNeHUS KaXa0on MyHULMNANbHOW YCyrn, pasMeLLeHnto n

0POpPMIIEHMIO BU3YyallbHOW, TEKCTOBOWN N MYNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBfieHNs Takon YCnyru, B TOM Yncrne K obecnedeHnto 4OCTYyNnHOCTM AN NHBANMAoOB
yKa3aHHbIX 00BHEKTOB B COOTBETCTBMM C doefieparibHbIM 3aKOHOA4ATENBCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTtapcTtaH o coumnanbHON 3awmuTe MHBanngos

2.14.1. TlpepoctaBneHne MyHUMUMMNANbLHOW YCHyrM OCYLECTBNAeTCa B 34aHuAX W
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLUEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon Mebenbio anst odopMIeHus
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTtBeTCTBMM C 3aKoHoAaTenbCTBOM Poccuickon denepauum o coumanbHOM
3awmMTte uHBaNMAoB B LUendx 6ecnpensaTCTBEHHOro [oCcTyrna K MeCTy npefocTaBneHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaetca  GecnpenAaTcTBEHHbIA  OOCTYN  WHBaNMAoOB K MeCTy
npegocTaBneHnsa  MyHuuunanbHou ycnyrn  (ygoOHbl  BXOA4-BbIXO4 B NOMELWEHUA U
nepeMeLlLeHve B nx npegenax);

2) Bu3yanbHasi, TeKkCcToBas W  MynbTUMeauMHas uHOpMauMs O  nopsake
npegocTaBneHnsa MyHUUMNanbHON YCNyru pasmellaeTca B yagoOHbIX And 3aaBuTenen mecrax, B
TOM YUCIEe C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWe UHBANUAOB, UMELUX CTOMKME paccTporcTBa (OYHKUUN 3pEHUS
N CaMOCTOATENBbHOIo NepeaBuXXeHns, 1 okasaHue UM NOMOLLN;



4) BO3MOXHOCTb CaMOCTOSTENbHOrO MepeaBmXKeHUst No TeppuTopuu, Ha KOTOPOU
pacnonoxeHbl 06bEKTbI CoLUManbHON, NHXEHEPHOW M TPAHCNOPTHOW MHMPACTPYKTYp, BXo4a B
Takne o6bEKTbI N BbIXxOAa 13 HUX, NOCALKN B TPAHCMOPTHOE CPeACTBO M BbICAAKM U3 HEro, B TOM
4yucrie ¢ UCMNonb30BaHNEM Kpecria-KONACKH;

5) Hagnexawee pasmelleHne obopyaoBaHuMss U HocuTenem  uMHdopmauum,
HeobxoouMMbIX ANA obecneyeHns OecnpensaTCTBEHHOro [OCTyna WMHBaNWOOB K ycrnyram cC
y4EeTOM OrpaHUYeHUn NX XXU3HeOeATerNbHOCTY;

6) gybnupoBaHne HeobxogMmon AN MHBaAnNMOOB  3BYKOBOW U 3pUTENbHOM
MHOpMauuK, a Takke Hagnucewn, 3HAKOB M MHOM TEKCTOBOWM M rpadmyeckon mMHopmaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA MpPU Hanuuuum AOOKYMeHTa, nogTBepXgawoLlero ee
cneunanbHoe obyyeHuMe W BbldaBaemoro no dopme M B Mopsake, KOTOpble YCTaHOBIIEHbI
npukasom MuHucTepcTBa Tpyaa u coumanbHoun 3awmnTtel Poccuinckon ®epepaumm ot 22.06.2015
Ne 386H «O6 yTBepxxaeHUn popMbl AOKYMeHTa, NOATBEpXKAAoLWero cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPSAKa ero Bblaauny.

2.14.3. TpeboBaHnsa B 4actn obecrneyeHns OOCTYMHOCTU AN MHBanNnOoB OOBLEKTOB, B
KOTOpbIX  OCYyLleCTBNAeTCa npedocTaBfeHne  MyHuMUMnanbHOW  ycnyru, W  CPeAcTs,
ncnonb3yemMblx Npu NpegocTaBNeHn MyHUUUNAanbHOW YCNYrn, KOTOopble yKa3aHbl B NOANyHKTaX
1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfameHTa, MNPUMEHATCA K obObekTaMm u
cpenctBaMm, BBeLEHHbIM B 3KCrslyaTauuio uiv npoweawmmMm MOoAepHU3aumnto, peKOHCTPYKLNIO
nocne 1 niona 2016 roaa.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOW YCNYyrK, B TOM Yucre
KONMMYeCTBO B3anMMOLENCTBUN 3adBUTENS C AOMKHOCTHLIMM L AaMKN Npy NpeaocTaBieHnm
MYHULMNANbHON YCNYru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHdopmMaumm o
Xofe nNpeaocTaBneHns MyHUUMNanbHON yCnyru, B TOM YnCIe C UCNOfb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALUMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NonyyYeHnss MyHULMNanbHOW yCnyrn B MHOTO(PYHKLUMOHAIbHOM LIEHTPE NpefoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (B TOM 4Mcre B NofiHOM o6beme), B Ntobom
TeppuTopuansHOM nogpasaeneHmmn opraHa UCNOMNHUTENbHO PacnopsiAMTENbHOIO opraHa
MECTHOro camoynpasneHuns, no Bblbopy 3aaBuTens (aKCTeppuUTopmuanbHbIN NPUHLNM),
NOCpeACcTBOM 3anpoca O NPeaoCTaBeHNN HECKOSTbKNX FOCYAapCTBEHHbIX U (1K)
MYHMLUMNANbHbIX YCNYTr B MHOrOYHKLUNOHASNbHbIX LLEHTpax NpeaocTaBneHns rocygapCTBEeHHbIX
N MyHUUMNAanNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 ®egepanbHoro 3akoHa Ne210-d3
(koMNNeKCHbIN 3anpoc)

2.15.1. TllokasaTtensamn OOCTYMHOCTU MpPedoCTaBfeHna  MyHUUMManbHOW  YCIyrn
ABMAKOTCA:

pacronoXXeHHOCTb NOMELLEHNHA, B KOTOPOM BefeTcs npueM, Bbigada AOKYMEHTOB B 30He
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobxoOUMOro KonMyecTBa CNeumanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLECTBMSETCS NPUEM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe ucyepnbiBawLWen UMHGPopmMaumMm O crnocobax, nopsgke UM Cpokax
npegocTaBneHns MyHULMNanbHOM YCryrm Ha MHAOPMaUMOHHBLIX cTeHaax, EguHom noptane,
PecnybnvkaHckom nopTane, opuumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve MoMOoLUM MHBanNuzam B nNpeogorieHun 6apbepoB, MeLLALWNX NONYYEHUIO UMY
ycnyr HapaBHe C Apyrmmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCryrn aBNatoTCS:

1) cobntogeHne CpoKoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoaeHne cpoka nonyyeHns pesynbTata MyHUUMNANbHOW yCnyru;



3) otcyTcTBME OBOCHOBAHHLIX anobd Ha HapylweHUs agMUHUCTPATMBHOIO pernamMeHTa,
coBepLUeHHble paboTHnkamm OpraHa;

4) KONNU4YeCTBO B3aUMOLEWCTBUI 3asBUTENS C AOSMPKHOCTHbIMM nuvuammn (6e3 yyeTa
KOHCYNbTaLNn):

B3aMmogenctesne 3aasutens ¢ paboTHukamm OpraHa wunu MOL|, npu npegocrtaBneHumn
MYHULMMNANbHOW YCNyrn ocyLecTBNSEeTCS OAMH pa3 nNpu NpeacTaBneHnn 3asiBfieHns Co BCEMMU
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OOVMH pa3 B cCnyyae HeobXxoOUMOCTW rMonyyvyeHus pesynbTata npeaocTaBneHus
MyHuuunaneHon ycnyrm B OpraHe unn MOL| B dpopme ak3emnnsipa 9NeKTpOHHOro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OOHOMO B3aMMOLEWUCTBUA 3asiBUTENS C AOJSDKHOCTHbIMU NiMLaMu
npv NpegoCcTaBneHn MyHUUMNanbHOW ycnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BNpaBe OLEHUTb KavyeCTBO MNpefoCTaBNeHUs MyHWUMnanbHOW YCryrn c
NOMOLWbLID  YCTPOUCTB  MNOABWMXHOM  paguoTenedoHHOM  CBA3W, C  WUCMOSb30BaHWEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. VH(opmaums o xoge npenocTtaBneHUs MyHUMUMNANbHOW YCIyrm MOXeT ObliTb
nosilydyeHa sasButenem B NMM4HOM KabuHeTe Ha EgmnHom nopTtane, PecnybnvkaHckom noprane, B
Oprane, MOL.

2.15.4. MNMpepocTtaBneHne myHuMuMnanbHOW ycnyrn ocyuiectensercs B nodom MOL, no
BblOOpY 3asBUTENd He3aBUCMMO OT MeCTa €ro XuTenbCcTBa WM MecTa (pakTU4ecKoro
npoxueaHus (NpebbiBaHnA) Ha TeppuTopun Pecnybnukn TaTapctaH no aKcTepputopuansHOMY
npuHLMNy.

MyHuuunansHas ycrnyra B COCTaBe KOMIMIEKCHOro 3anpoca He npegocTaBnaeTcs.

2.16. NHble TpeboBaHusl, B TOM YuCre y4nTbiBatoLwme 0COBeHHOCTM NpeaoCcTaBneHns
MYHULMMNANbHOW YCNYru No aKCTeppUTOpUanbHOMY NpuHUmUNYy (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npeaoCcTaBrsieTCca N0 aKCTeppUTopuaribHOMy NPUHLMMIY) N 0COBEHHOCTU
npegocTaBneHNa MyHULUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. [lpn npenocTaBneHUM MYHULMNANIBHOM YCIyrM B 3NEeKTPOHHOW opme
3aaBuTento obecnevnBaeTcs:

e nonyyeHne nHpopmauumn o NopsiaKke U Cpokax NpefoCTaBneHns YCnyru;

e 3anuMcb Ha nNpueM B oOpraH (OpraHmM3auuio), MHOTFOPYHKUMOHANbHbIA LEHTP
NpeaoCTaBNeHNa roCyQapCTBEHHbIX W MyHMUMNAnbHbIX yCriyr Ans  nogayv
3anpoca o0 NnpegocTaBfieHnn ycnyru (ganee - 3anpoc);

e (hpopmupoBaHue 3anpoca;

npyem 1 perncTpauus opraHomMm (OpraHu3auuen) 3anpoca U UHbIX AOKYMEHTOB,

Heobxo4MMbIX A4S NPeaoCTaBeHUs YCnyru;

nony4eHue pesynbtata NpegoCTaBneHns yenyru;

nony4yeHve CBeAeHu 0 Xxoae BbINOSTHEHUS 3anpoca;

OCYLLIECTBMNEHNE OLIEHKM Ka4yeCcTBa NpefoCTaBeHns yenyru;

pocynebHoe (BHecyaoebHoe) obxanoBaHue pelleHun n gencteun (besgencrasnsd)

opraHa (opraHusauuw), [OOJDKHOCTHOrO nuvua opraHa (opraHusaumm) nmbo

rocy4apCTBEHHOIO UM MyHULMMNANbHOIO CnyXaLlero;

e aHKEeTUpOBaHWE 3asBUTENS (NpeabsBneHVe 3asiBUTENI0 MepedHsi BOMPOCOB W
ncYepnbiBaloLLErO NEPEYHS BapuaHTOB OTBETOB Ha yKa3aHHble BOMNPOCHI) B LENsX
onpegeneHvus BapuaHTa YCnyrn, nNpeaycMOTPEHHOro0  aaMWHUCTPaTUBHbLIM
pernameHToM  nNpefocTaBneHuMs  YCnyru, COOTBETCTBYHOLLEro  Mnpu3Hakam
3asaBuTENS;

e npeabsiBNeHue 3a9BUTENIO BapuaHTa npeaocTaBneHns ycnyru,
npeaycMOTPEHHOrO aAMUHNCTPATUBHBLIM PErfaMeHTOM NpeaoCTaBrneHns yYCnyru.



2.16.2. ®dopmupoBaHMe 3asfBNEHUS OCYLIEeCTBNAETCA MNOCPeaCcTBOM  3anosfiHEeHUd
3NEKTPOHHOW (popmbl  3asBneHuss Ha PecnybnvkaHckom noptane ©6e3 Heob6xoaumMocTu
AOMNOJSTHUTENBbHOW NoAayn 3asBneHust B Kakon-nnbo nHom copme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMS W COXPAHEHUA 3asBNEHUA M WHbIX [JOKYMEHTOB,
HeobXxo4MMbIX A4S NpeoCTaBeHns yenyru;

2) BO3MOXHOCTb 3aMOSfIHEHUSI HECKOMbKMMWN 3asiBUTENSIMU OOHOW 3NEKTPOHHON hOpMbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralowumMm HanpasfneHne COBMECTHOro
3a8BNEHNA HECKONbKUMM 3asBUTENSAMNU;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene Konuu SNEeKTPOHHOM (OpMbI
3aABNEeHNS;

4) coxpaHeHVe paHee BBEAEHHbIX B 3JNIEKTPOHHY (popMy 3asBMneHWUs 3Ha4YeHun B
nto6on MOMEHT MO XXenaHuto NoNb3oBaTens, B TOM YMcie npy BO3HUMKHOBEHMM OLLUMOOK BBOAA U
BO3BpaTe 45151 NOBTOPHOIo BBOAA 3HAYEHUN B ANEKTPOHHY0 (hopMy 3asBNeHUs;

5) 3anonHeHwe nomnen aNeKTpoHHOW POpPMbl 3asdBMeHUs OO Havana BBoJa CBeaeHuM
3asiBUTENIEM C WCMONb30BaHMEM CBedeHun, pasmelleHHblx B ECUWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTtane, B 4acTu, Kacawlwenca CBeOeHUMN,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMDMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCS Ha fnobOM U3 3TAnoB 3aMOfIHEHUS AMEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNK;

7) BO3MOXHOCTb AOCTYMNa 3asBUTENS K paHee NoAaHHbIM UM 3asBNIEHUSIM B T€YEHUe He
MeHee OHOro rofa, a Takke 4aCTM4yHO CPOPMUPOBAHHBLIM 3asABMEHUSM - B TeYeHUE HEe MeHee
3 mecsues.

2.16.4.3anucb Ha npuem (ganee-3anncb) MOXET OCYLECTBAATbCA MNOCPEACTBOM
WHOPMALNOHHOM CUCTEMbI OpraHa (opraHusauun), MHOro(yHKLUNMOHANbHOro LUeHTpa, NMHON
MH(POPMALNOHHON CUCTEMBI, KOTOpPas UHTErPUPOBaHaA B YCTAHOBMEHHOM MOpPsAKe C eANHbIM
nopTanom, noptanamum ycnyr ninm opmumansHbIMM canTamm.

3aaBMTENO NPeaoCTaBnsaAeTcs BO3MOXHOCTb 3anmcn Ha ntobble cBobogHble Anga npuema
AaTy u Bpemsi B npegenax YCTAHOBIEHHOIO B MHOMoQyHKUMOHANIbHOM LEHTpe rpaduvka
npuema.

3anncb Ha onpedeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHust 3Ton AaThbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucn nocpeactsom  PecnyGnmkaHcKoro
nopTana 3asBuTento HeobxogMMo ykasaTb 3anpalinBaemMble CUCTEMOW AaHHbIe, B TOM YuUChe:

damMunmio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMSI CBeAEHWNA, KOTOpble coobwmn  3asBuTenb npwm
npenBapuUTenbHON 3annucu, JOKYMeHTaM, NpeacTaBfeHHbIM 3adaBuTenemM npu fIM4HOM npueme,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegBapuTenbHOM  3anncu  3aaBuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TarioH-nogTBepxaeHue. B cnyyae, ecnu 3agasuTtens coobWwmnT agpec
3MIEKTPOHHOM MNOYTbl, Ha YyKa3aHHbIN agpec Takke HanpaeBndetTcsa WHgopmauma o
noaTBepXaeHun npeaBapuUTeNbLHON 3anncuy ¢ ykadaHueM aTthl, BpEMEHU U MecTa npuema.

Mpn ocywecTBrneHMn npeasapuTenibHOM 3anucu 3asBuTenb B 0bs3aTeribHOM nopsiake
NMHOpMUPYETCS O TOM, YTO NpeaBapuTenbHasa 3anucb aHHYNIMPYETCS B Criydae ero HesiBKM Mo
ncredeHnn 15 MUHYT C HAa3HA4YEeHHOro BPEMEHU nNpuema.

3asButenb B Ntoboe BpeMs BnpaBe OTKka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

[Mpn ocyLwecTBNeHUN 3anmncuK 3anpeLtaeTca TpeboBaTh OT 3asBUTENS COBEPLUEHUS UHbIX
AENCTBUN, KPOME MNPOXOXKAEHMA MAEHTMUKAUUM W ayTeHTMdUKauMm B COOTBETCTBUM C
HOPMATUBHbIMA  MPaBOBbIMW  akTamu,  PeErynupyrowuMmM  nopsgok  NpeaocTaBreHus
ycrnyru, ykasaHusa uUenu npuvema, a Takke NpeaocTaBreHusa cBefeHun, Heobxoammbix Ans
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pacyeTa ANUTENbHOCTM BPEMEHHOro WHTepBarna, KOTopbli Heo6XxoaMMo 3abpoHupoBaTh ANs
npuema.

3. CocTag, nocnenoBaTenbHOCTb M CPOKM BbIMOMHEHWS aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOMHEHMS!, B TOM YNCIe OCOGEHHOCTY BbINONHEHUS
aAMUHMCTPATMBHBIX Npoueayp B 3NEKTPOHHON hopMe, a Takke 0COGEHHOCTUN BbIMONTHEHUS
aAMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnuncaHune nocrenoBaTenlbHOCTM OEWCTBUIA NPY NPEeAOCTaBNEeHNM
MyHULMNAnbHOW yCcryru

3.1.1. MNpepocTtaBneHne MyHUUMNANbHOM YyCnyrM BkA4YaeT B cebs cneaywowme
agMUHUCTPATUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE U PaCCMOTPEHNE KOMIMIEKTa JOKYMEHTOB, NpeacTaBneHHbIX 3asBUTenem;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arMpoOCOB B  OpraHbl, YyyacTBywlline B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBKa pesynbTarta MyHULMNAaIbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesynbTaTta MyHULMNanbHON YCryru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHOBaHMeM Havana BbIMNOMHEHMS A4MWHUCTPATUBHOM nNpoueaypbl SBRseTcs
oOpalleHne 3asBuTens MO BOMNPOcCaM, CBSA3AaHHbIM C MpedocTaBfeHneM MyHULMNAarbHOW
yCnyru.

HOMKHOCTHLIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHun 3aasutensa B MOL — paboTHnk ML,

npu obpaweHun 3aasutena B OpraH — 3aMecTUTenb pyKoBoAUTENsl (CekpeTapb)
WcnonHutenbHoro  komuteTa (ganee -  OOIDKHOCTHOE  NUUO, OTBETCTBEHHOEe  3a
KOHCYNbTUPOBAHUE).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbCSA 3a KOHCYyNbTauMenm O nopsgke W cpokax
npegocraBneHns MyHuumnansHom ycnyr B MOLL nvyHo 1 no TeneoHy 1 aniekTpoOHHOM noyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTens, B TOM 4uUcre Mo cocTaBy, opme
npegcraBnsaeMon JOKyMeHTauum 1 apyrum Bonpocam Ans NonyYyeHUs MyHULMNansHOM YCnyru.

3agaBuTenb MOXET NOy4YMTb MHOPMAaLMIO O NOPSAKE NpeaocTaBneHNa MyHULMNanbHOM
ycnyrn Ha odouumansHom cante MOLL http://mfcl6.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOALWMM NYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX NMpoLeayp ABNAKTCH: KOHCYNbTaums no
coctaBy, opme npeactaBnseMon OOKYMEHTaumm M ApyrMm Borpocam, HeobxogumbiM Angd
NosTly4eHMsT MyHULMNANbHOW YCIyri.

3.2.3. 3asButenb BnpaBe obpatntbca B OpraH no tenedoHy u 3NeKTPOHHOM no4Tte, a
TaKke NonyyYnTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax npefocTaBneHns MyHWUunanbHOM Yycryru, B TOM 4ucrie no cocTtasy, dopme
npegcraBnsaemMon JOKyMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

[ofmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE UHAOPMUPYET 3adaBUTENS B
cooTBeTCTBUMN C TpeboBaHnsaMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMWHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOSALWMM NMYHKTOM,
BbIMNOJSTHAIOTCA B TEYEHNE Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.



PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLeAyp SBMASHOTCS: KOHCYNbTaUMKU No
cocTaBy, bopme NpeacTaBnsieMon OOKYMeHTauuuM U ApYyrMM Borpocam, HeobxoaumbiM Anis
NONy4YeHUst MyHULMNANbHON YCIyTu.

3.3. anIHFITI/Ie N pacCMOTpeHne KoMnrekta 4OKYMEeHTOB,
npeacTtaBiieHHbIX 3adBUTENIEM

3.3.1. lNMprnem OOKYMEHTOB AN NpefoCTaBfeHus MyHUUmMnanbHon ycnyrm vyepes ML
unu yaganeHHoe paboyee mecto MOLL.

3.3.1.1. 3assuteno obpawaetrca B MO®L ¢ 3anpocom 0 npegocTaBneHun
MYHUUMNANbHOMW YCNyrm W npeacraBndeT [OOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5
aAMWHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinn npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AO0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHUAM, ykasdaHHbIM B MyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMmeHTa;

3anorHAeT 3neKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy npegoctaBrieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMMHMCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HocuTesne, OCYLLECTBISET CKaHMpOBaHWE MpeacTaBlieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3assneHne 8 AUC ML,

sarpyxaet B AVUIC MOPL| gokymeHThbl, NpeacTaBneHHbIE B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHNe 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESO pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHBIX nNpoueayp SBNATCA: FOTOBOE K
OTNpaBKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®Ll HanpaBnseT nakeT OOKYMEHTOB, NPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHOM dopMe (B COCTaBe MNaKeTOB 3SIEKTPOHHbLIX Aef) B TeYeHwe OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATMBHLIX Npoueayp SBRSKTCA: 3asBreHve u
nakeT [OKYMEHTOB (3M1eKTPOHHOE [erno), HanpasneHHole B OpraH, NocpeacTtBOM CUCTEMBI
3MIEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. Nprnem goKyMeHTOB AN NpefocTaBrieHUss MyHUUUNAanbHOM YCNyrn B 351IEKTPOHHOM
dopme Yepes PecnybnvkaHckun nopTan.

3.3.2.1. 3asBuTenb Ana nogayn 3asBNEHUs B 3MEKTPOHHOW popme BbIMOMHAET
cnegyowne OencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy INEKTPOHHOIO 3asiBNEHWs, BKIOYAKOLWYO CBeAeHUs, HeobxoamMmble u
obasaTenbHble AN NpefoCcTaBneHuss MyHUUUNansHOM yCryru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOW hopMe MUnn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K hbopme 3aneKkTpoHHOro 3asiBrneHnd (npu HeobxoammocTn);

nogTeepxgaeT akT O03HaKOMMEHWA W cornacusi € YCnoBusMM WU NOPSOKOM
npefocTaBfNeHnss  MyHUUMMNANbHOW  YCryrm B ONEeKTPOHHoOW  dopme  (ycTaHaBnuBaet
COOTBETCTBYIOLLYK OTMETKY O COrflacum B popMe 3reKTPOHHOTO 3asiBlieHUs);



noatrBepxgaet [OCTOBEPHOCTb COOBLLEHHbIX cBeeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NIEKTPOHHOIO 3asBMeHuUs);

OTnpaBnsAeT 3arnofIHEHHOE 3rIeKTPOHHOE 3asBrneHne (HaXumMaeT COOTBETCTBYIOLLYIO
KHOIMKY B pOpMe 9MEKTPOHHOTO 3asiBIIeHUs);

9MNEeKTPOHHOE 3asiBreHne NoanucbiBaeTcsi B COOTBETCTBUM C TpeboBaHUAMM nyHkTa 2.5.3
aAMWHUCTPATUBHOIO pernamMeHTa;

nonyyaeT yBegoMreHne o6 oTnpaBke 3MEeKTPOHHOIO 3asiBMeHus.

dopmaTHo-nornveckasi NpoBepka chopMmMpOBaAHHOIO 3as8BEHUS OCYLLLECTBNAETCA Nocne
3anosiHeHUA 3aABUTENEM KaXaoro n3 nosien aneKkTpoHHou opMbl 3aseneHus. MNpu BeisBneHnn
HEKOPPEKTHO 3anOfIHEHHOIO NOSA NIEKTPOHHON hOPMbI 3asdBMEeHUs 3asBUTENb YBEAOMIISeTCS
O XapakTepe BbliBIEHHON OLWMOKN U NOpsiAke ee yCTpaHeHUs NocpeacTBOM MHAOPMaLMOHHOIO
COObLLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIIEHUS.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacTOALLMM MYyHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINONMHEHUS agMUHUCTPATMBHBLIX Npoueayp SABNAKTCA: 3NEeKTPOHHOoe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSIHEHNA agMUHUCTPATMBHOW Npoueaypbl sBnsieTcs
NOCTynrieHne 3asiBfieHUs U WHbIX [JOKYMEHTOB, HeobxoaumbIX Ana  npefocTaBreHus
MYHULIMNANbHON YCNYru.

[ OMKHOCTHBIM nnUom (paboTHuKOMm), OTBETCTBEHHbLIM 3a BbINOJSIHEHUNE
agMUHUCTPATMBHOW  Mpouenypbl  SIBNSETCA  3aMecTuTenb  pykoBoauTenst  (cekpeTapb)
WcnonHutenbHoro komuteTa (ganee - [OOMKHOCTHOE §MuO, OTBETCTBEHHOE 3a MNpuem
AOKYMEHTOB):

3.3.3.2. [O/MKHOCTHOE I51UO, OTBETCTBEHHOE 3a MNpUEM [JOKYMEHTOB, B Ccriyvyae
obpalleHna 3aasutens c 3aserneHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWsM, yKazaHHbIM B NyHKTe 2.5
afMWUHUCTPATUBHOIO perflaMeHTa, MNpPOBEPKY COOTBETCTBUS MPeACTaBEHHbIX OOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHMaM (Haanexailee oopmrieHme Konuin JOKYMEHTOB, OTCYTCTBME B
AOKYMeHTaxX NOAYMCTOK, MPUNNCOK, 3a4EePKHYTbIX CITIOB U MHbIX HE OrOBOPEHHLIX UCNPaBIIEHUI);

3anosiHAET ANEeKTPOHHYK (hopMy 3adBneHNa B aBTOMaTM3MPOBaHHON MHGOPMaLMOHHON
cucTemMe, npegHasHavYeHHoOM ANs oka3aHus rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu npefocTaBneHnn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHtTa Ha OyMaXHOM HoOcUTeNe, OCYLLECTBSET CKaHMpPOBaHWE MpeacTaBliEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nNognucaHnsa ckaHMpyeT NoanNUcaHHoOe 3asBeHue;

3arpyxaeTt B aBTOMaTU3NPOBaHHYO MHAOPMALMOHHYIO CUCTEMY, NpeAHa3HaYeHHYo ONnd
OKa3aHus TrOCYOapCTBEHHbIX W  MyHMUMNANbHBIX YCIYr AOKYMEHTbl, MpeAcTaBfeHHble B
9NEKTPOHHOW POpPME UK 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT NOANMCaHHOE 3asBeHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTENO0 PacnuncKy B NpremMe JOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKasa B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMNSAET 3afBUTENA O HanuiuuM nNpensTcTBun Ans
npuema 3asiBfieHns 1 BO3BpaLlaeT emy JOKYMEHTbl C O6bSICHEHMEM COAEPXKAHUSA BbISABMEHHbIX
OCHOBaHW Ans OTKa3a B Npueme JOKYMEHTOB.



3.3.3.3. [JomKHOCTHOE NUUOo, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, NOCrie MOCTYneHns
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceamBaeT 3asdBMEHNI0 HOMep B COOTBETCTBMM C HOMEHKATypon aen v craTtyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME JMEKTPOHHbIE Aerla, B TOM 4uCrie MPUIoXeHHble 3asiBUTenem
AOKYMEHTbI B 9N1EKTPOHHON (hOPME 1 INEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa3oB LOKYMEHTOB;

npoBepsieTr cobnogeHne  yCcnoBun  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpencTtesoM obpaweHua Kk EguHomy noptany (B cnyyae, ecnu 3asiButenemMm npeacTtaBfeHbl
3MEKTPOHHbIE OOKYMEHTbl, MNOAMUCaHHblE YCUNEHHOM KBanuUUUPOBAHHOW 3NEKTPOHHOW
noanuckHo).

Mpn Hannunmnm ocHOBaHWW, NPedyCMOTPEHHbLIX MYyHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernameHTa, noAroTaBnuBaeT MPOEKT peweHna o6 oTkase B npuvemMe [JOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNANTbHOW YCyrn.

B cny4vae, ecnn B pesynbtaTte NPOBEPKN YCUNEHHON KBaNUULMPOBAHHOW 3S1IEKTPOHHOM
noanncu BbISIBIEHO HecoOnoaeHne YCrioBUW ee [eWCTBUTENbHOCTU, MPOEKT pelueHus o6
oTKase [O0SIKeH cogepxaTtb MyHKTbl ctatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCIYXXUNN OCHOBAHWEM L1151 €r0 NPUHATUS.

MpoekT peweHnsa ob oTkase B NpnemMe JOKYMEHTOB, HEOOXOaUMbIX AN NpeoCTaBNeHus
MYHULMMNANbHON YCNyru, C ykasaHneMm npudnH otkasa (B criydyae, ecrnv OCHOBaHWUS AN oTkasa B
npuemMme AOKYMEHTOB, HEOOXOoOMMbIX AN NpefoCcTaBNeHna MyHULMNANbHOW YCNyrn, CBS3aHbl C
HapyleHWeM YCTaHOBMEHHbIX TpeboBaHMM K TakMM OOKYMEeHTaM, OCHOBaHWSA ANd OTkasa B
npueMe [OOKYMEHTOB [OSDKHbl coaepxaTb WH(OpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(nHbopmaumn, ceegeHun), KOTOpblE HE MpPeACcTaBreHbl, cooepXaT HeLOCTOBEPHbIE WU (MNn)
npoTUBOpeYmnBble CBeAeHUsi, OOpPMIIEHbl C HapyLleHMEM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBnseTCs Ha CcorfacoBaHMe B YCTAHOBMIEHHOM nopsAke MNOCPeACTBOM  CUCTEMb
3NEeKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B NnpuemMe AOKyMEHTOB, HEOOXOAUMbIX OIS
npegocTaBfieHns MyHUUMNANbHOM YCIyrn, OCYLLECTBRSETCA B nopsiake, npeaycMoTPeHHOM
nyHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBMSI OCHOBaHWUI NS OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NMYyHKTOM 2.7.1 agMUHUCTPATMBHOIO pernameHTa, JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM
AOKYMEHTOB, B Te4yeHne OAHOro pabodero AHA CO AHSA MOCTYNNEHUsa 3asiBrieHus, HanpasnseT
3a8BUTENIO, YKasaHHbIM B 3asiBNeHUM cnocobom, yBeaoMMeHWe O MOCTYNNEHUN 3asiBrieHus,
cogepxalliee BXOAAWNA PErNCTPaLMOHHbBIA HOMEpP 3asiBfeHWs, OaTy MofydeHus 3asiBfeHus,
nepeyeHb HavMeHOBaHUW (YannoB, MpeAcTaBrieHHbIX K HeMy OOKYMEHTOB, AaTy NonyYeHus
pesynbTarta MyHUUUNAanbHOW YCRyri.

3.3.3.4. UcnonHeHne npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernamMeHTa, Npyu Hann4ymm TeXHUYECKON BO3MOXXHOCTM OCYLLIECTBIISIETCH B
aBTOMaTU4eCKOM peXxumMe C UCMNofb3oBaHWEM aBTOMAaTU3MPOBaHHOW WHAOPMaALNOHHON
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.3.3.5. AgoMuHucTpaTMBHbIE  Mfpouedypbl, ycTaHaBnuBaemble  nyHkTom  3.3.3
aAMWUHUCTPATUBHOIO perfamMeHTa, BbIMOMHATCA B TedeHne ofHoro paboyvero gHs CO OHS
NOCTYNMEeHUs 3asBeHnss Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASATCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIEKT AOKYMEHTOB WM NPOEKT pelleHns o6 oTkase B NpMemMe AOKYMEHTOB,
HeobxoaMMbIX A4S NpeoCTaBNeHNa MyHULMNAIbHOW YCyri.

3.4. HanpaBneHne mexBeqoOMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTByOLWMe B NpeocTaBneHnn
MyHULMNAnbHOM yCryru



3.4.1. OcHoBaHMeM Hayana BbIMOMHEHNA agMUWHUCTPATMBHOM nNpoueaypbl SABNSeTcs
nosiyyeHme [[OSMKHOCTHbIM  NUUOM  (pabBOTHMKOM), YMOMHOMOYEHHbIM Ha  BbINOJSIHEHME
agMWHUCTPATUBHOM npoueaypbl, OT AOIMKHOCTHOroO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHuKOMm), OTBETCTBEHHbIM 3a BbINONHEHNE
aAMWUHUCTPATUBHOWN Mpouenypbl, SABMSETCHA rMaBHbl 3aMeCTUTENb PYKOBOAUTENS (CekpeTapb)
WcnonHutensHoro komuteTta ( ganee - AOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasrieHue
MEXBEOOMCTBEHHbIX 3anpocoB).

3.4.2. [OmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaBfneHue MeXBEe4OMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B 9NEKTPOHHOM doopMe MnocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO  3fIEKTPOHHOIO  B3aMMOAEWNCTBUS  (MPU OTCYTCTBUN  TEXHUYECKOM
BO3MOXHOCTM — WMHbIMKM criocobamn) 3anpocbl O NpPeaoCTaBfEHUN OOKYMEHTOB U CBeLEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnaMmeHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaemble HacTOALMM NYHKTOM,
BbINOSTHAOTCA B A€Hb MPUHATUS 3asBNEeHUs1 Ha PaCCMOTPEHMUE.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbLIX NPoLEeayp SABASOTCA: HanpaBlieHHbIE B
opraHbl Bfiactn u (Mnu) nogBeLoOMCTBEHHbIE OpraHam BiaCcTy opraHu3aumm 3anpochl.

3.4.3. Cneumanuctbl MNOCTaBLUMKOB AaHHbIX Ha OCHOBaHMM 3anpocoB, MOCTYNMBLUMX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO SfIeKTPOHHOIMO B3aMMOAEWUCTBUS, NpefocTaBnsaoT
3anpalumMBaemMble JOKYMEHTbI (MHpopMaunio) Mnu HanpaenswT yBegoMIieHUst 06 OTCYTCTBUM
AOKYMeHTa 1 (Unu) nHopmawmm, HeobxoanMbIX ANa NPegocTaBneHUst MyHULMNAanbHOW YCnyru
(nanee — yBegomneHune o6 oTkase).

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCcToALMM NYHKTOM,
BbIMONHATCA B TEYEHME MATM OHEW CO OHSA MOCTYMMEHUS MEXBEAOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, npeaocTasnsawme OOKYMEHT M UHGOPMALMIO, €CIiM UHbIE CPOKK
NnoaroTOBKM M HanpaefieHMsi OTBETA Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBJIIEHbI
degepanbHbIMM 3aKOHaMmu, npaBoBbiIMU akTamu [NpasutensctBa Poccuinckon degepaunn um
NPUHATBIMK B COOTBETCTBUM C dpefepanbHbiMU 3aKOHAMN HOPMAaTMBHLIMW NPaBOBLIMU aKkTaMu
Pecnybnuku TatapcTaH.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHBLIX Npouenyp SBNSKOTCA: OOKYMEHTbI
(cBepeHus), HeobxoanMble AN NpeaocTaBneHna MyHMUMnansHoOn ycnyru, nnbo ysegomrneHve
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpaBsfeHue
MEXXBEeAOMCTBEHHbIX 3arpoCoB.

3.4.4. [OmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBe4OMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpaliMBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOro
B3aMMOOENCTBUS AOKYMEHTbI (cBeneHus), HeobxoanmMble ans npegocTaBneHust
MyHMUMMNanbHON ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKyMeHTa u (1unu)
MHdopmMaLuu;

Npu HanMU4YUM OCHOBAHWW, MNPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT pelweHna o6 oTkase B nMpuveme [JOKYMEHTOB,
Heob6xoauMbIX 49 NPeaoCcTaBNeHNs MyHULMNANbHOW YCyrn.

MpoekT peweHns ob oTkase B NpuemMe AOKYMEHTOB, HEOBXOAUMbIX AN NpeoCTaBNeHuUs
MYHULUMMNANbHON YCNyru, C ykasdaHeM npudnH oTkasa (B criyyae, ecrnvm OCHOBaHWS AN oTkasa B
npuemMe AOKYMEHTOB, HEOOXOOMMbIX AN NPeaoCTaBleHns MyHULMNanbHON yCnyru, cBA3aHbl C
HapyLeHEM YCTaHOBMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaMm, OCHOBaHWA ANd OTka3a B
npueMe OOKYMEHTOB [JOSKHbI coaepXaTb WHMOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(MHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEPHble U (MNn)
NpoTUBOpeYnBbIE CBeAeHUsl, O(OpPMMEHbl C HapyLleHMEM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaBfseTCa Ha corfnacoBaHMe B YCTAHOBIIEHHOM MOpPsdKe MOCpenCTBOM  CUCTEMbI
3NEKTPOHHOro 4OKYMeHTOOb0opoTa.



CornacoBaHue npoekTa pelieHus o6 oTkase B NpMeme OOKYMEHTOB, HEOOXOoaUMbIX AN
npefoCcTaBfeHns MyHULMNANbHOW YCIyrk, OCYLLECTBRSETCA B nopsake, npegycMoTpPeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnmMBaeMmble HaCTOALLUM NYHKTOM,
BbIMOMHATCS B AEHb MOMyYeHnsa cBeAeHNin N0 MeXBeJOMCTBEHHbIM 3arnpocam.

Pesynbtatamy BbINOMHEHNA a4MUHUCTPATUBHBIX Npoueayp SBASATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ANA NPeaoCTaBNEHNA MyHULMNANbHON YCyrn, NPOEKT pelleHns oo
oTKase B NpuemMe JOKYMEHTOB, HEOBX0AUMbIX AN NPpeaoCcTaBNeHNs MyHUUMNANbHOW YCyru.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B nNyHKkTax 3.4.2, 3.4.4 agMWUHUCTPATUBHOIO
pernameHTa, Npu HanuUyunnm TEXHUYECKOW BO3MOXXHOCTU OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexmme C  UCMNOSb30BaHUEM aBTOMaTM3NPOBaAHHOM NHGOPMaLNOHHOWN CUCTEMBI,
npegHasHa4YeHHOW AN OKa3aHWsl roCcygapCTBEHHbBIX M MyHMUMNANbHbBIX YCNyr, B TOM 4YuUCre C
MOMEHTa perucTpauumn 3asiBNeHnst B COOTBETCTBMM C MYHKTOM 2.13 agMWUHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NsaTb paboymx gHen.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCRyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHMS aAMUHUCTPATMBHOM Npouenypbl ABNSeTcs
NnoCcTynneHne OT AOSMKHOCTHOMO Nnuua, OTBETCTBEHHOrO 3a HanpaBrieHMe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHui), HeobxoouMMbiX AN NpefocTaBfieHUs MyHMUMNanbHON
ycnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE aAMWUHUCTPATUBHOM NpoLeaypbl,
SABMSETCA 3aMecTuTenb pykoBoauTens (cekpetapb) McnonHuTenbHoOro komuteTa (ganee -
OOIMPKHOCTHOE  NUUO, OTBETCTBEHHOE 3a NOAroTOBKY — pesynbTata npefocTaBrieHus
MYHULMMNANbHOW YCNyru).

3.5.2. [JOMKHOCTHOE 10, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa NpefoCTaBreHus
MYHMLMNANbHON YCNYru:

paccmaTtpmBaeT  CPOPMUPOBAHHBLIN  KOMMMEKT [AOKYMEHTOB, HeobxoaumbiXx Ans
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

Npy BbISBEHWM OCHOBaHUW ONs OTKasa B NpeAoCTaBfEeHUN MYHULMNANbHOW YCRyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMUHNCTPATUBHOIO perfiaMmeHTa, NoAroTaBnmMBaeT NPOEKT peLleHns
006 oTKase B NpegoCcTaBeHNn MyHULMNAanbHON YCNyru;

B CNnyyae OTCYTCTBMS OCHOBaHuWM ANa OTKasa B NpefocTaBfeHUun MyHUUMNarbHOM
yCcnyru, npenyCMOTPEHHbIX MYyHKTOM 2.8.2 aAMUHUCTPATUBHONO perriameHTta, no wutoram
pPacCMOTPEHNS OOKYMEHTOB, HeobxoauMbiX ANs NpeaocTaBfeHUs MyHULMNAnbHOW YCIyru,
noaroTaBnMBaeT NPOEKT pe3ynbTata NpeaoCTaBneHNs MyHULMNANIbHON YCNYyrn B COOTBETCTBUM
c nognyHkToM 1 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpaenseT NOArOTOBMEHHbLIN MPOEKT pe3dynbTaTa NpeaoCTaBNEeHUs MyHUUUNAanbHOM
yCryrm Ha corfnacoBaHuMe B YCTaAHOBJIEHHOM MNopsiake NOCPeaCTBOM CUCTEMbl 3fIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLUM MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYyX paboyumx aHeN.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHBLIX NPoLeayp ABMASKOTCA: NPOEKT peLleHuUs
o6 oOTKase B nNpPeaoCTaBfeHUM MYHULMNANbHOW YCNyrM, MNPOEKT peleHna O Bblaadve
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHUM, JOCTUrIMM Bo3pacTa 16 ner.

3.5.3. CornacoBaHne u1 noanucaHve npoekTa pesynbTata npeaocTaBreHns
MyHUUMMNANbHOW YyCryrn (ganee — nNpoOeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTenem
CTPYKTYPHOro nogpasgeneHusi, OTBETCTBEHHOIO 3a MOArOTOBKY pes3ynbTarta MyHUuunanbHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, Pykosoguternem OpraHa.

[MoAaroToBneHHbIE MPOEKTbl OOKYMEHTOB, UMEKLWMe 3aMeyaHusd, BO3BpallalTca Ha



AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHuuunansHon ycnyru. [locne
yCTpaHeHUs1 3amMevaHui MpoeKTbl JOKYMEHTOB MOBTOPHO MNepefalrTcs Ans CorracoBaHus w
noanncaHus.

Pykosogutens OpraHa npu paccMOTPEHUM TMPOEKTOB [OKYMEHTOB npoBepseT
cobniogeHne agMWHUCTPaATUBHOIO perfaMeHTa AOMKHOCTHbIMM nuuamm OpraHa B 4actu
CPOKOB BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpoueayp, MX MnocrefoBaTenlbHOCTU W MOMHOTHI,
Hanu4ns cornacoBaHUN YrNOSTHOMOYEHHbIX AOMKHOCTHLIX Nyl OpraHa B cucTemMe 351eKTPOHHOIo
AOKyMeHToobopoTa.

B cnyyae BbIIBNeHWs HapylleHUWW B 4aCTW CPOKOB BbINOMHEHUS aAMWHUCTPATUBHBIX
npoueayp, WX nocnefoBaTternibHOCTM UM nNonHoTbl  PykoBoautens OpraHa wHUUMUpyeT
npyBreYyeHne K OTBETCTBEHHOCTW L, OONYCTUBLUMX HapyLUEHUS, B COOTBETCTBUU C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacTOALLMM MYyHKTOM,
BbINOSMHSAIOTCA B Te4eHne AByX paboumnx gHewn.

PesynbTatamu BbINONHEHUS aAMWHUCTPATUBHBLIX Mpouenyp SBMAKTCA: peweHne o6
OoTKase B Mpueme OOKYMEHTOB HeObXoAWMMbIX ANA npefocTaBneHus MyHULMNanbHOW YCnyru,
peweHve o6 oOTkase B NpefoCTaBliEHUM MYHUUUNANbLHOW YCMyrn, pelleHne o O Bblaade
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, AOCTUrnMM Bo3pacTa 16 nert.

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHUCTPaATMUBHOIO
pernameHTa, npu HamuMymm TEeXHUYECKOW BO3MOXHOCTU OCYLLECTBNSETCH B aBTOMaTUYECKOM
pexumMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMAUMOHHOW  CUCTEMBI,
npeaHasHaYeHHoW Ansi oka3aHUsA rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCYT.

MakcnmarbHbIA CPOK BbINONMHEHUA aAMUHUCTPATMBHbLIX nNpouenyp, ykasaHHbIX B NyHKTe
3.5. aAMWHMUCTPaTUBHOIO perfiaMmeHTa, CocTaBnseT YeTbipe pabounx gHS.

3.6. Bbigaya (HanpaeneHue) 3asBUTenNto pedynbtaTa MyHUUMNAanbHOW yCryru

3.6.1. OcHoBaHMeM Hayana BbINOMHEHMS agMUMHUCTPATMBHOM Npouenypbl ABNSeTcs
nosiyyeHMe [AOSMKHOCTHBIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE agMWHUCTPATUBHOM
npoueypbl, JOKYMeHTa, NoATBEPXKAAKoLEero npeaocTaBneHne MyHuUmnanbHOM yCnyri.

[OSMKHOCTHBIM NIULIOM, OTBETCTBEHHBIM 3@ BbINOSTHEHNE aAMUHUCTPATUBHOW NpoLeaypsbl,
ABNSeTCa 3amMecTuTenb pykoBoauTens (cekpetapb) VcnonHutenbHOro komuteTa (Qanee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpasreHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBreHne) AOKYMEHTOB:

obecneynBaeT permctpauuio U BHECEHWe CBedeHUW O pesynbTaTte npefocTaBreHus
MYHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHUs [OOKYMeHTauunm aBTOMaTU3MPOBaHHOM
WHPOPMALNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW ANns  OKasaHWa roCcyfJapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3BewaeT 3aaBUTENs cnocobomMm, ykasaHHbIM B 3asBfeHMM, O pesynbraTte
npefocTaBfeHnss MyHUUMNANbHOW YCryrm M O BO3MOXHOCTU MNOSlydeHus pesynbtaTta
npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe unm 8 MOLL.

WcnonHeHve npouenyp nNpu HanmnuMm TEXHUYECKOW BO3MOXHOCTU OCYLLEeCTBNAeTCs B
aBTOMaTU4YECKOM peXumMe C UCMNOoSb30BaHNMEM aBTOMAaTU3MPOBAHHOMW MH(OPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHON AN OKa3aHWsA rocyJapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B TeYEHNEe OAHOro paboyvero AHA CO AHA NOANMCAHUA AOKYMEHTA, ABNAOLLErocs
pe3ynbTaTtoM npefoCcTaBfeHns MyHUUUNAnNbHOW YCryri, YMOMHOMOYEHHbIM AOSMKHOCTHbLIM
nvuom OpraHa (OpraHom).

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHBIX Npoueayp SABNATCA: pas3MeLleHune
CBeleHUNn O pesynbTaTte nNpeaocTaBreHNs MYyHULMManbHOW YCrnyrm B WHE(OPMAaLUMOHHBLIX
cucTtemax, M3BelleHve 3asBuTend O pesynbTaTte npefocTaBneHns MyHUUMNanbHOW ycnyru u
cnocobax ero nony4yeHus.



3.6.3. MNopsgok Bbligayn (HanpasneHus) pesynbTata NpegocTaBneHns MyHUUMNanbHOM
yCnyru:

3.6.3.1. lMpun obpalleHnn 3aaBuTeNnsa 3a pesynbTaToM MyHuuunanbHon ycnyrm B MOL,
paboTHMk MOLl BblgaeT 3asBUTENO0 pesynbTaT MyHUUUNAanbHOW ycnyru B oopme aK3emnnsipa
9NEKTPOHHOro AOoKyMeHTa Ha OBymaxHom Hocutene. [lo TpeboBaHuio 3asBUTENss BMecCTe C
9K3eMMNNAPOM ONEKTPOHHOIO0 [JOKyMeHTa Ha OymaxHOM HocuTene emy npefocraBnsercs
3K3eMMNnsap 9NEeKTPOHHOro AOKYMEHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb UHGOopMauun
UNU HanpasneHnsa aK3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW nodte B agpec
3assutend. [pu 3anMcn Ha CbeMHbIN HOCUTESNb MHGOPMAaLMKM UK HanpasreHUn 3K3emnrispa
9NEKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMAsap 3feKTPOHHOro
AOKYMeHTa Ha BymMaKHOM HocuTene, Mo ANEKTPOHHOM NoYTe MAEHTUYHOCTb TaKoro ak3emnnsipa
9NEKTPOHHOIr0 [AOKYMEHTA 3K3eMNMspYy 3NEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTtene
3aBepseTcs YNOSTHOMOY€EHHbIM COTPYLHMKOM c NCrnonb3oBaHMEM YyCUNEHHOWN
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCK.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbINOJSTHAIOTCA B Nopsiake o4epeaHOCTH, B AeHb NpUbbITUS 3asiBUTENSA B CPOKK, YCTAHOBMEHHbIE
pernameHToM paboTtbl MOL.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbBIX Npoueayp ABNATCA: oukcaumsa dgakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunanbHon ycnyrm B AVIC ML, pesynbTtar
npegocTaBneHnsa MyHULMNAanbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. pn obpawieHun 3asBuTena 3a pesynbTaTOM MyHULMMANbHOW YCnyru yepes
PecnybnvkaHckuin noptan 3asBUTENIO B JIMYHbIA KabWMHET aBTOMaTUYecKku HarnpasnseTcs
9NEeKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMAWEerocs  pesynbTaToM  nNpegocTaBrieHus
MYHUUMNANBHOW  YCIyrk, MNOAMNUCAHHBLIM  YCUIEHHOMW KBanuUOUUUPOBAHHOW  3SIEKTPOHHOM
noaNUCbIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B AeHb MOANUCaHUS OOKYMEeHTa, noATBepXaatowero npegocrasneHme (oTkas B
npegocTaBneHnn) MyHULMNANbHON YCRyri, YNONHOMOYEHHbIM LOMKHOCTHbIM nuuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKOTCA: HarnpasfieHue
(npepoctaBneHne) ¢ ucnonb3oBaHveMm PecnybnukaHckoro noprana 3asBuUTEN0 LOKYMEHTa,
noaTBepXaatollero npeaocTaBneHne MyHuuMnanbHOWM ycnyrm (B TOM 4ucne oOTkas B
npegocTaBfeHUM MyHULMNANBLHOW YCIyrn).

3.6.3.3. lNMpwn obpalleHnn 3asBuTENN 3a pesynbTatoMm MyHuuunansHou ycnyrm B OpraH,
AOIMKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblgaeT
3aaBUTEN0 pesynbTaT MyHuuMnanbHom ycnyru. [lo TpebGoBaHWO 3aaBUTENs BMECTe C
9K3eMNNAPOM SNEKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
3K3eMMNnsp 9NeKTPOHHOro AOKYMEeHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb UHJopMauuu
UNU HanpasneHnsa aK3eMnnspa 3NEeKTPOHHOro AOKYMEeHTa MO 3feKTPOHHOM MoyTe B ajpec
3asBuTens.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
OCYLLIECTBMAOTCA B NOPSiAKE OYepenHOCTU, B AeHb NpubLITUS 3asBUTENs B COOTBETCTBUM C
MpaBnnamn BHYTpPEHHEro TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTatomM BbINOMHEHUA agMUHUCTPATUBHLIX Npoueayp SABRASTCA: omkcaumsa akra
Bbldayn pesynbTata MpeaocTaBneHns MyHUUMNanbHOW YCryrm B aBTOMaTU3NMPOBaHHOM
WHOPMALUNOHHOM  cUCTEMe, TMpedHa3Ha4YeHHOW AN OKa3aHUs rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. icnpaBneHne TeXHN4Yeckmnx owmnbok

3.7.1. B cnyyae ob6GHapyXeHuUs TexHu4Yeckon owunbkn B [AOKYMeHTe, SABMSHLEeMCcH
pe3ynbTaToM MyHULMNANbHOW ycryru, 3assutens Hanpaensaet B OpraH:



3asaBrneHne o6 ucnpasneHnn TexHudeckon owmnbkm (NpunoxeHue Ne 5 k HacToswemy
agMUHUCTPATUBHOMY perfnameHTy);

AOKYMEHT, BblaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHuUMNarbHOW YCryrn, B KOTOPOM
COAEPXUTCA TEXHMYECKas OLInbKa;

AOKYMEHTbI, UMeloLMe opUaNYecKylo cury, CBUAETENbCTBYOWME O  Hanmyuu
TEXHNUYECKOWN OLLUNBKMN.

3aaBneHne 06 ucCnpaBneHUM TEeXHUYECKONW OWUBKM B CBeAEHWsX, YKa3aHHbIX B
AOKYMEHTe, SBMAWEMCH pe3ynbTatoM MyHUUMNanbHOW Yycryru, nogaetcsa 3asBuTenem
NMOYTOBbLIM OTMpaBreHneM (B TOM YuCre C UCMOMb30BaHNEM 3NEKTPOHHOW MOoYThl), GO Yepes
PecnybnukaHckuin noptan nnnm ML,

3.7.2. JonmXHOCTHOE NULO0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLIECTBMNSAET NpUem
3aaBreHusa o6 ncnpasneHn TeEXHNYECKON OWNBKN, perncTpupyeT 3asiBrieHme ¢ NPUNoXeHHbIMN
AOKYMeHTaMuM W rnepefaeTr WX [JOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacCTOALLMM MYyHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero AHs € AaTbl pernctpaunm 3asBrneHus.

PesynbTatamu BbINOMHEHUA aOMUHUCTPATMBHLIX MNpouenyp SBNATCA: MNPUHATOE U
3aperncTpMpoBaHHoOe 3asiBrieHWe, HarnpaBfneHHOe Ha pacCMOTpeHue [AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOfmMKHOCTHOE NNLO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B UENAX BHECEeHUS WCMNpaBreHud B [LOKYMEHT, SABMSWUNCH pe3ynbTaTom
npefocTaBneHnss MyHUUMnanbHOM YCNyru, OCyLLecTBNAeT npoueaypbl, NpeayCMOTPEeHHble
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbigaeT UCMpPaBIieHHbI JOKYMEHT 3asiBUTENI0
FIMYHO NofJ POCMUCh C U3BATUEM Y 3aaBUTENSA (OpuUrMHana JOKYMeEHTa, B KOTOPOM COAEPXUTCA
TexHuyeckaa owwubka, WnNu HanpasnseT B agpec 3asBUTensd Mo4YTOBbIM OTNpaBneHueM
(nocpeaCcTBOM 3MNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSyYEeHUss OOKYMEeHTa mnpu
npegoctasneHnn B OpraH opurMHana [OOKYMEHTa, B KOTOPOM COAEPXUTCA TexHU4Yeckas
owumbka.

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacTOALLMM MYyHKTOM,
BbINOSHSAIOTCA B TeyeHue ABYyx pabounx gHen nocne obHapyXeHUs TeXHUYECKOW OWnBKM mnu
nony4yeHnsi ot Nboro 3aaMHTEPeCcOBaHHOIO N1UA 3asBreHns 0 AoMNyLLEeHHON ownbke.

PesynbTaTtamn BbINONMHEHUS aAMWHUCTPATMBHBIX Mpoueayp SBMSIOTCA:  BblAaHHbIV
(HanpaBneHHbIN) 3aABUTEN JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBeHNEM MyHULMNANbLHONM YCryru

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbLIMW JOIMKHOCTHLIMU NULAMU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YCTaHABNMBAaLLMX TPEBOBAHUSA K NPpeaoCTaBNEHMIO

MYHULUMMNANbHOW YCIyry, a Takke NPUHATUEM UMW PeLUEHUI

KoHTpornb 3a MOMHOTOM M KayeCTBOM MNpeaoCTaBfeHns MyHUUUNarbHOW  YCryru
BKNto4YaeT B cebs BbISIBiEHME U yCTPaHEHWe HapylleHuh npaB 3asaBuTENen, nposefeHue
npoBepok cobniogeHns npoueayp nNpenocTaBneHns MyHUUMNanbHOW YCnyru, MNOoAroTOBKY
pelueHun Ha gencTBua (besgencTane) AOMKHOCTHBIX NIUL, OpraHa MECTHOro camoynpaBneHus.

dopmamn KOHTpONA 3a cobniogeHMemM WCNOMHEHUA agMUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka U1  cornacoBaHMe MNPOEKTOB  OOKYMEHTOB MO  NpeaocTaBlieHUIO
MYHULMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aerionpou3BOACTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MNOPSAKE KOHTPOSbHbIX MPOBEPOK CcobnoaeHus
npouenyp npegoctaBreHns MyHUUMNanbHON yCnyru.



B uenax Tekywlero KOHTPOMS WCNOMb3YTCH CBEOEHUS, UMEKLWMecs B SNEeKTPOHHOW
0ase [fgaHHbIX, cnyxebHas KOppecnoHAeHuusl, YCTHas U NUCbMEHHass WHdopMauus
AOJDKHOCTHbBIX L, OCYLLECTBSOLWNX BbINONIHEHME aAMUHUCTPATUBHBLIX Npoueayp, XXypHarsbl
yyeTa COOTBETCTBYIOLLNX AOKYMEHTOB U ApYyrMe CBeLEHUS.

[na ocywecTBNeHns KOHTPOMs 3a COBepLleHVMEM OeWCTBUW Npu npefocTtaBneHun
MYHUUMNANBbHOMW  YCNYrIM WU MPUHATMM  PEeLleHUn  PyKOBOOUTEMD oOpraHa MEeCTHOro
camoynpasneHus nNpeacTaBnAlTCS CnNpaBkn O pesynbTatax npefocTaBfieHUss MyHUUMNANbHON
ycnyru.

O cnyyasx ¥ npuynHax HapyweHUs CPOKOB, MocrefoBaTeNibHOCTU U coaepXaHus
aAMUWHUCTPATUBHBIX Npoueayp AOSMKHOCTHbIE NUUA HEMEASIEHHO UHAOPMUPYIOT PYKOBOAUTENS
opraHa, npefocTaBnsalLWero MyHUUUNAanbHy0 YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
Mo YCTPAHEHUIO HapYyLUEHUN.

Tekywmnnm KOHTPONb 3a cobngeHneM nocrnegoBaTenbHOCTU OEWCTBUN, onpeneneHHbIX
aAMUHUCTPATUBHBbIMM  MNpoueaypaMmy MO MNPeaoCTaBNEHUKD  MYHUUMNANbHOW  YCIyrn,
OCYyLeCTBNAEeTCA 3aMecTuTenieM pyKoBOAWUTENs opraHa MEeCTHOro camoyrnpasfeHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPenoCTaBfEHMIO MYHULMNANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCyLLeCcTBAAKLWEro opraHMsaumio paboTbl MO NpegocTaBieHUIo
MYHULMNANbHOW YCRyrn.

lMepeveHb OOMKHOCTHLIX NAL, OCYLLECTBNAIOWMNX TEKYLUNMIN KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXKEHNAMM O CTPYKTYPHbIX MNoApasfeneHnsax opraHa MEeCTHOrO CaMoynpaBfeHus wu
AOIMKHOCTHLIMW pernaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS! MAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpeaocTaBneHnst MyHULMNAanbHOM YCryr, B TOM Yucre nopsiaok n opMbl
KOHTPOIS 3@ MOMHOTON N KA4YeCTBOM MpeaoCcTaBneHnst MyHULMNAnbHOW YCryrm

4.2.1. KoHTpOnb 3a NOMIHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLecTBnaeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenictene) OpraHa, a Takke nx
AOIMKHOCTHbIX ML, MyHMLMNAMNbHbBIX CryXXaLLnX.

4.2.2. B uendax ocyLlecTBNeHNs KOHTPOMA 3a NOSIHOTOM N Ka4eCTBOM NpeoCTaBeHUs
MYHMLMMNANbHON YCNyrM NpoBOAATCA NNaHOBbIE U BHEMMAHOBbIE NpoBepku. MNopsagok m
NepuoanyHOCTb OCYLLECTBNEHUS NITAaHOBLIX MPOBEPOK YCTaHABNIMBAETCS NiiaHOM paboThbl
OpraHa. lNpn npoBepke MoOryT paccmaTpuBaTbCsi BCE BOMPOCHI, CBA3aHHbIE C NPeAOCTaBNEHNEM
MYHULMNANbHON yCnyru (KOMMNEKCHbIE NPOBEPKM), UM OTAENbHbIA BONPOC, CBA3aHHbIV C
npegocTaBneHnemM MyHULMNANbLHOM ycnyrm (Tematudeckmne npoeepkun). NMpoBepka Takke MoXeT
NPOBOAMTLCS MO KOHKPETHOM Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCS B CBSI3M C MPOBEPKON YCTPaAHEHNS paHee
BbISIBMIEHHbIX HAPYLLUEHUA aOMUHUCTPATMBHOIO pernamMeHTa, a Takke B criydae nonyyeHus
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOSMKHOCTHbLIX NN,
MYHULMNANbHbIX CIy>KaLlmX.

4.2.4. Pe3ynbTaTbl NpoBEPKN 0hOpMNIAIOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM
YKa3bIBaKTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnaoLwWwero MyHMumnanbHyo
ycnyry, 3a pelweHus n genctena (6esgencrame), npyuHMMaemble (OCyLLeCcTBNAEMbIE) UMY B
xoAe npeaocTaBneHnsa MyHULMNansLHOM ycnyrm

Mo pesynbTaTaM NpPOBEAEHHbIX MPOBEPOK B CryYyae BbISIBIIEHWS HapyLeHW npa.
3asBUTENEN BWHOBHblIE 5MUA MPUBMEKATCAS K OTBETCTBEHHOCTM B COOTBETCTBMM C



3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOMO CaMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHne 3asBreHUN.

PykoBoautenb (3amMecTuTenb pPyKOBOOUTENS) CTPYKTYPHOro noApasferieHns opraHa
MECTHOro CcamMoOyrnpaBfeHnss HeceT OTBEeTCTBEHHOCTb 3a HecCcBOeBpeMeHHoe U (unu)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATUMBHLIX [OEeWUCTBUKW, YyKasaHHblx B pasgene 3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHble CryXallne 3a peleHns U OerCTBUS
(6espencTtBue), NnpuHMMaeMble (OCyLLeCTBNSIEMblE) B XOA4e NMPeAoCTaBreHnss MyHULMNanbHOM
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuaytoLume TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOM YCNYri, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
o6beanHEeHU 1 opraHn3auun

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOM YCAYrM CO CTOPOHbI rpaXkaaH, WX
00beauHEHNI N OpraHn3aunin, OCYLLECTBNAETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MeCTHOro camoyrnpaBfieHVst Npy NPeAOCTaBNEHUN MYHULMNANBLHOW YCNYrn, NONyYeHns
MOSMIHOW, aKTyanbHOM W  LOOCTOBEPHOM MHGOpMaUMM O nopsiake NpeaocTaBreHuUs
MYHULMNANbHOW YCNyrM M BO3MOXHOCTU gocyaebHoro paccMoTpeHnsa obpawieHuii (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.

5. JlocyaebHbin (BHecyaebHbIN) nopsagok obxanoBaHus pelleHnn u genctemm (6esgenctamns)
opraHa, NpeaoCTaBNALLEro MyHULMNANBHYO YCAYry, MHOrOQYHKLMOHAIbHOIO LIeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, OpraHn3aummn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NNLL,
MYHUUMNANbHbIX CyXKaLmx, paboTHUKOB

5.1. 3agBuTenn mnmeroT npaBo Ha obxanoBaHue B A0CYyOeOHOM Mopsaake peLlueHun u
aenctenin (6e3nencTeuns) opraHa, NpeaoCTaBnsOWEero MyHUUMNanbHY YCNyry, AOMKHOCTHOMO
nuua opraHa, npefocTaBnsloWero MyHUUMNANbHYH YCNyry, MyHUALMNANbHOrO Criyalero,
PYKOBOAUTENSA OpraHa, NpefoCTaBMSoWeEro MyHUUMNANbHYO YCNyry, MHOrO(YHKLUNOHANbLHOro
LueHTpa, paboTHMKa MHOrOYHKLMOHAMBHOMO LieHTpa, opraHn3auum, npegyCcMOTPEHHbIX YacTbio
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-3, a Takke Ux pabOTHUKOB.

3asBuTenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YKCre B CrieayoLwmx cryvyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeaoCTaBeHUN MyHULMNANbLHOW YCyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpefocTaBfeHus MyHuUMnanbHOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLllueHun u gencteumn (6esnencrems)
MHOTrOOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKLUMOHANbHOMO LEHTpa BO3MOXHO B
crnyyae, ecnu Ha MHOroyHKUMOHamNbHbIN LUEHTp, peweHns u genctsnsa (besgencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa (yHKUMS N0 NpedoCTaBNEHM0  COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCAyr B NOfHOM obbeme B nopsiake, onpegeneHHom 4vactbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aaBUTENS LOOKYMEHTOB WNU MHGOpMaumm nmbo OCyLLEeCTBREHUS
AEeNCTBUW, NpeacTaBfieHne UM OCYLLECTBIIEHNE KOTOPbIX He rnpeayCMOTPEeHO HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnvkm
TaTtapcTtaH, MyHUUMNANbHbIMM MNPABOBbIMW akTaMu Afs MNPeaoCTaBfeHUss MyHULMNAnbHON
ycnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MNpegyCMOTPEHO
HOpPMaTUBHbIMX MNpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMATUBHBIMU MPaBOBbLIMU



aktammn Pecnybnukm TatapctaH, MyHMLMNanbHbIMU NPaBOBbIMK akTamu And npeaocTaBreHuns
MYHUUMNANbHOW YyCNyru, y 3asButens;

5) oTkaz B nNpeaocCTaBneHUM MyHUUMNANbHOW YCMyrkn, €CnNn OCHOBaHUS OTKasa He
npegycMmoTpeHbl deaeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU WHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon Pepepaumn, 3akoHaMM U UHbIMU
HOpPMaTUBHLIMW NpPaBoOBbIMK akTamMun Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMW NPaBOBbIMU
aktamn. B ykasaHHOM cnydae pocygnebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTenem
peweHnn un pgencteun  (6e3nencTBnsd)  MHOTOMYHKLMOHANbHOIO  UeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cry4ae, ecinv Ha MHOrO(YHKUMOHAmMbHbIN LIEHTP,
peweHns u pgeuncteus (6e3gencTBne) KOToporo obxanykTcs, BO3foXeHa QyHKUuus no
NpeaoCcTaBNEHNIO COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCNyr B NofHOM obbeme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBleHN MyHULMNANbHOW YCNyrn nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMM ~ NpaBoBbiIMM  akTamm  Poccunckon  depepaumn,
HOpMaTUBHbLIMW NpPaBOBbIMKM akTamun Pecnybnukn TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnSALWEro MyHUUMNAnNbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnAlLWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, nnu nx paboTHNKOB B UCNPaBEHUN OOMYLLEHHbIX
UMK OnevaTok M OWKMBOK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNanbHOM YCyru
AOKYyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocygebHoe (BHecyaebHoe) obOxanoBaHWe 3asiBUTENEM peleHurd U OenCTBUN
(6e3pencTBnsa) MHOrogYHKUMOHANbLHOIO LiEeHTpa, paboTHMKA MHOroyHKLMOHANbHOro LEeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(YHKUMOHAMNbHbIA LEHTP, PeleHna u aOencTBust
(6espenctBne) KoToporo obGxanylTcs, BO3noXeHa (QyHKUMS NO  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCNyr B MNOfIHOM obObemMe B nopsiake, onpeneneHHoM
yacTtbio 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka WM nopsgka  Bblgadu  OAOKYMEHTOB MO pesynbrartam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHWE NpPeAoCTaBMEHNss MyHUMUMNANbHOW YCNyrn, €ecrnm OCHOBaHus
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl deaepanbHbIMKM - 3aKOHAaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMKM HOPMAaTUBHbIMK MpPaBoOBbIMKU akTamun Poccuinckon Pepepaumm,
3aKOHaMMW X WHbIMW  HOPMATUBHbIMW  NpaBoBbIMM  akTamwn Pecnybnukn TaTtapcTah,
MYHUUMNANbHLIMX NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obGxanoBaHue 3asgBuTENEeM peleHun u gencteun (6e3gercTBus) MHOrOQYHKLUMOHANbHOMO
LUeHTpa, paboTHMKa MHOroyHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOTrOOYHKLMOHANbHbLIN LEHTP, pelweHns u gencteus (besgenctane) KOToporo obxanytores,
BO3r0XeHa PyHKLMSA NO NPeaoCTaBEHNI0 COOTBETCTBYHOLMNX MYHULUMMANbHbBIX YCIYr B NOSTHOM
obbeme B nopsgke, onpeaeneHHomM Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3aaBUTENS NPU NPeLOCTaBNEHNM MyHULMNANbHOW YCyrn JOKYMEHTOB
unn uHoOpMaumm, OTCYTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHayanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobXOoAMMbIX ANns npefocTaBreHus
MyHUUMNANbHON ycnyrn, nMbo B NpeaocTaBneHnn MyHUUUNAnNbHOW YCIyru, 3a MCKIYEeHMEM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 Yactu 1 ctaTtbn 7 ®egepansHoro 3akoHa Ne 210-03. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3adABUTENEM peELUEeHUn W
aencteun (6e30encTBmst) MHOrO(YHKLUMOHANbHOrO LeHTpa, paboTHMKa MHOroOyHKLMOHANbHOIro
LeHTpa BO3MOXHO B Clnyyae, eCfiv Ha MHOroQYHKUMOHASbHbIN LEHTP, PeLIeHNs N OeUCTBUS
(6espencTBne) KoTOporo oObGXanylTcs, BO3NOXeHa (yHKUMS NO  nNpeaoCcTaBliEHMIO
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCAyr B MNOAHOM ob6bemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3.



5.2. )Kanoba nogaetca B NMCbMEHHON hopMe Ha ByMaXHOM HocuTerne, B 3MEeKTPOHHOWN
dopme B opraH, npegocTaBnsaloWwmnit MyHULMNANbHY YCryry, MHOTOQYHKLUWOHASbHbLIW LIEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeauTenem
MHOrOYHKLMOHANbHOro LeHTpa (fanee - yypeauTternb MHOrOMYHKLMOHANbHOMO LUeHTpa), a
Takke B OopraHusauuun, npegycMoTpeHHble YacTtbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-93. >Kanobbl Ha peweHns wn gencteus (6e30encTBME) PYKOBOAMTENSA  OpraHa,
NpeaoCcTaBNAOWEro MyHUUUNANbHYIO YCNyry, MOAAKTCA B BbILWECTOSAWMUN opraH (npu ero
Hanu4um) nNMbo B criydae ero OTCyTCTBUA pacCMaTpuBalOTCS HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, NpeaoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelueHvs U OencTsus
(6e3pencrtBne) paboTHMKA MHOrOMYHKLMOHANbHOrO LEHTpa NoAarTCa PYKOBOAMTENIO 3TOrO
MHOroyHKUMOHaNbHOro ueHtpa. Xanobbl Ha peweHnsa u  gencteusa (b6esgencreune)
MHOIrOYHKLMOHANbHOro LieHTpa NogarTcs yypeavTento MHOrOMYHKLUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOpPMaTUBHbLIM MpPaBoOBbIM akToM Pecnybnukn
TaTtapctaH. XXanobbl Ha peweHna u gencteus (6es3gencrTeme) pabOTHMKOB OpraHuM3auun,
npegycMOTpeHHbIX 4YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotca
PYKOBOAUTENSAM 3TUX OpraHu3aLm.

XKanoba Ha peweHns wu pgeuncteusa (besgencTeme) opraHa, npegocTaBNAKLWEro
MYHULMNANbHYKO YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsiowero MyHUUMnanbHyo
YyCnyry,  MyHUMUMNANbHOIO  Criy)kallero, pykoBoAUTENs  opraHa, nNpefoCcTaBnstoLero
MYHULMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa no noyTe, Yepe3 MHOrogyHKUNOHANbHbIN
LEHTp, C KCMnonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHET»,
odunumnanbHOro carta opraHa, NpefoCTaBnaLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprtana, MUHOpPMaUNOHHOW cuctemMsl gocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3assutend. XKanoba Ha pelleHns n 4enCTBuS
(6e3pencTBrne) MHOroOYHKLMOHANbLHOIO LeHTpa, paboTHMKaA MHOroyHKLMOHANbHOrO LIEHTpa
MOXeT ObiTb  HanpaBneHa NO  MNOYTe, C  WCMNONb30BaHMEM  UH(OPMALNOHHO-
TENEeKOMMYHUKaLUMOHHOM ceTn «WHTepHeT», oduumanbHOro cavta MHOrO(YHKLMOHANbHOIo
ueHTpa, EauHoro noptana nmnbo PecnybnukaHckoro noprtana, WHAOPMAaUWOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpUemMe 3asBuUTens.
YKanoba Ha pelueHnsa un gencteua (besgenctene) opraHmsaunin, NpeayCMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHIOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
odomumanbHbIX CanuToB 3TUX opraHu3auumn, EgmuHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXET ObITb NPUHATA NPY NINYHOM MpUeMe 3asBUTENS.

5.3. )Kanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANBHYIO YCIYry, OOIMKHOCTHOrO
nMua  opraHa, npefocTaBnsOWEro MyHUUMnanbHyt  ycnyry, nmbo  MyHuumnanbHOro
crnyxawero, MHOroyHKUMOHANbHOrO LUEeHTpa, ero pykoBoguTtensa u (unu) paboTHuKa,
opraHusaumn, NnpegycMoOTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenemn wu (unu) paboOTHWUKOB, peweHna wn pencteua (6es3gencrtene) KOTOPbIX
obxanytoTcs;

2) amunuio, MMms, OTYECTBO (nNocrnedHee - MNpU HanmMyuu), CBEAEHUS O MecTe
XutenbcTBa 3asButensa - uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHUS O MecTe
HaXOXOAEHMA 3asBUTENSA - OPUOMYECKOrO Nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MeKTPOHHOW MoYTbl (NMPU HanNUYMM) U NOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembiXx peweHuax U agencteuax (0esgencteumu) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpedoCcTaBNAWEro  MyHUUMNAnbHYO  ycnyry, J§nuMbo  MyHUUMNanbHOro  criyxatlero,
MHOrOYHKLMOHANbHOro LUeHTpa, paboTHMKa MHOrO(YHKLMOHANBHOMO LEHTpa, OpraHu3auum,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;



4) poBoAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTENb HE COrflaceH C peLleHneM U OencTBmeMm
(bespencTBnem) opraHa, nNpefoCTaBnSAOWEro MyHULMNANbHY YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHAUMMANbHYK ycnyry, nnbo MyHUMUMNanbHOro Ccryxatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOroyHKLMOHANbLHOMO LEeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3agsutenem Moryt ObITb npeacTaBfeHbl OOKYMEHTbl (NpW  Hanuuuu), MNOoATBEpXKAaroLime
A0BOAbI 3aaBuUTens, NMbo nx Konuu.

5.4. MocTtynuBasn xanoba noanexuTt permctpaunn B CPoK He no3gHee paboyero gHs,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliasi B oOpraH, NpegoCTaBSOWMIA MyHUUMNANbHYIO YCIyry,
MHOIrO(YHKLNOHAMNBHbIN LEHTP, YY4peanTesito MHOro(yHKUMOHAaNbHOro LeHTpa, B opraHmM3aumm,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-03, numbo
BbILLECTOALWNN OpraH (Mpy ero Hanuuum), NoanexuT pPacCMOTPEHUID B TeveHne NATHaguatu
pabounx [HeW CcO [HA ee perucTpaumm, a B crnyvae obxanoBaHWA OTkasa oOpraHa,
npefoCTaBNALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbHOrO LieHTpa, opraHu3auumn,
npenycMOTpPeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3asBuTens nnbo B ucnpasneHnm AonyLeHHbIX onevyaTok 1 owmnbok nnm B cnyyae
obXXanoBaHUs HapylleHWUs YCTaHOBMEHHOro CpOKa TaKMX WUCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHSA ee perncrTpaunm.

5.6. Mo pesynbTatam paccMOTPeHUs >xanobbl MPUHMMAETCA OOHO M3 CreayrLmx
peLeHni;

1) »xanoba yaoBneTBopsieTcs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncrnpaeneHnsa OoMNyLWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaocTaBreHns
MYHULUMMNANbHON YCRyrn OOKYMEHTax, BO3BpaTa 3asdABUTENO OEHEeXHbIX CPencTB, B3MMaHue
KOTOpPbIX HEe MNpegyCMOTPEHO HOPMaTMBHbLIMKM MpaBOBbIMW akTamMu Poccuiickon depepauumn,
HOpMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMW NPaBOBbIMU
aKkTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee AgHS, cnefylowlero 3a AHEM NPUHATUS peLUeHus], yKa3daHHOro B HaCTOALLEM
NyHKTE, 3adBUTEN0 B MUCbMEHHOW DOPME U MO KeNaHUK 3adaBUTENSA B 3NEKTPOHHOW dhopme
HanpaBfseTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHusa xanobbl nognexawen yaoBneTBOPEHNIO B OTBETE 3asiBUTESIO
O pesynbTaTax pacCMOTPEHUs Xanobbl AaeTcs MHopMauna 0 OENCTBUSX, OCYLLEeCTBNSEMbIX
OpraHoMm, NpefoCTaBnAsOWUM MYHULMNANBHYO YCYry, MHOTO(YHKUMOHaNbHbIM LEHTPOM Nbo
opraHusaumen, npegycMoTpeHHon YacTtelo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, B
uensx HesamegnuTeNnbHOro  YCTPAHEHUS!  BbIABMEHHbIX  HapyweHWn npu  OKa3aHuu
MYHUUMNANbHOW YCAyrK, a TakkKe MPUHOCATCA U3BUHEHUS 3a [OCTaBfEeHHble HeyaobcTBa u
yKasblBaeTCa WHMopMauusa o AanbHeuWWwunx AencTBUSAX, KOTopble HeobXxoauMO COBEPLUMTb
3as1BUTENIO B LENsiX NONyYeHUs MyHUUMNANbHON YCyri.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiwien yaoBNeTBOPEHMIO B OTBeETe
3asBUTENO0 O pesynbTaTax PpacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYMHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHMA MPUHATOrO
peLleHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4Ee WNU NO pe3ynbTaTaM pPacCMOTPEHUST XKanobbl
NPU3HaKoB cOCTaBa agMUHUCTPATMBHOIO MpaBOHApPYLUEHUS UMW MPECTynNeHna OOMKHOCTHoe
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYUAMM MO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HaNpaBnsglT MMELLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCrnyru no Bblaaye paspeLleHns Ha

BCTynneHue B 6pak

HeCOoBepPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 net

dopma
(BnaHk opraHa, NpeaoCTaBNAOLEro MyHULMNANbHYIO YCNyry)
Komy:
KoHTaKkTHble AaHHbIE:
PELWWEHNE
o}
oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemole K HEeMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peELleHne o

HononHuTtenbHasa nHpopmMaums:

CeeneHus 00 IEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNnonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCryrv no Bbigadve paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

PEWEHWE

06 oTKkase B NpefoCTaBfeHNM MyHULMNANBHOW YCIyrn
Mo Bblgaye paspeLleHnst Ha BCTynneHe B 6pak HECOBEPLUEHHOMNETHUM, AOCTUILUM BO3pacTa

16 net
oT Ne
PaccmoTpeB Bale 3aaBneHune ot Ne N NpunaraemMble
K HeMy [OOKYMEHTbl YMNOSIHOMOYEHHbIM  OpraHoOMm
NPUHATO peLleHne 06 oTKase B
no cnegylowum
OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn yCryri nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3z MoxeT OblTb obxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

HomkHocTHoe nuuo (PUNO)

Caeznenus 00 3JIEKTPOHHOM MOANNUCH

(moanmch yNnonHOMOYEHHOrO
OOJHKHOCTHOrO nNuua opraHa)



MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHon
yCnyru no Bblgaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, LOCTUMLMM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06X0AMMbIX AN NPeAoCTaBNeHUs
MyHULMNanbHOM YCnyru No Bblgave paspeLueHns Ha BCTynneHne B b6pak
HEeCOBEpPLUEHHOMNETHUM, AOCTUMLNM Bo3pacTa 16 neT

oT Ne

PaccmoTtpeB Balue 3asBneHue ot Ne N npunaraemMble
K HemMy [OOKYMEHTbl YMOJIHOMOYEHHbIM OpraHoM
NPUHATO pelleHne o6 OoTkase B MNpuMeMe [AOKYMEHTOB,
HeobOxoamMbIx Ans no crnegylowmm
OCHOBaHUAM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTtenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLI OpraH C 3asiBieHNeM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3d MoxeT OblTb ob6XanoBaH B AocyaebHOM nopsiake nyTeM HanpaeneHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caeznenus 00 JIEKTPOHHOM MOANKCH

HormxHocTHoe nuuyo (PNO)

(moanmck YyNONMHOMOYEHHOTO
AOJHKHOCTHOrO nNuua opraHa)






MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblaave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma
B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)
oT

(dbbamnnus, nmsa, 0TYECTBO 3assBUTENS)
Apgpec mecTa X1TenbcTBa u (Mnn) agpec mecrta
npebbiBaHUS
3aaBUTENS:

TenedoH 3aaBuTens

AOpec 3neKTPOHHOM NoYThl 3asBUTENS

3adBlieHune.

I'IpOLuy pas3pelwnTb MHE OO0 AOCTUXEHNA BO3pacCTa BOCEMHaAALUATU NeT BCTYNUTb B 6pa|< crp.

npoXuBatoLLMM(en)
Aarta poxaeHus
nacnopT BblgaH (Korga, kem)
no npu4ymHe
( )
(maTta) (noanuceb) (©.1.0.)

Mpolly paspeLlwnTb MHe BCTYNUTb B Gpak ¢ rp.




00 OOCTUXEeHUS UM (et0) Bo3pacTa BoceMHaauaTu ner.
[ata poxaeHus

npoxuBatoLmii(as)

nacnopT BblgaH (Korga, kem)
PekBn3nTbl akToBOM 3anmcu 0 pOXOEeHUK:
Ne akToBOM 3anuncu
[aTa Bblgayn akToBOW 3anucu
MecTo rocyaapCTBEHHOM perucTpaLmnm akToBOM 3annucu 0 POXKAEHUN

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryri, NpoLly NpeaoCTaBUTb:

I:lB nn4YHbln  kKabuHeT [lopTana rocygapCTBEHHbIX WM MyHUMUMNANbHBIX  YCIyr
Pecnybnukn TaTapcras;

l:IB MHOropyHKUMOHANbHOM  LeHTpe NpedoCTaBleHUss roCyAapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B OpeaHe.

(nara) (nognuceb) (©.1.0.)



MNpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHUUMNansLHOM
ycryru no Bblgaye paspelueHusi Ha
BCTynneHune B 6pak
HEeCOBEPLLUEHHONETHUM, 4OCTUMLUM
Bo3pacTa 16 net

PykosoauTtento
McnonHUTenbHOro kommteTa

OT:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwao 06 owunbke, [ONYWEHHOW MNPUM OKa3aHMM MYHUUMNAnbHOW YCryrm no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHUYECKYK OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyru.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTUSA peweHna 06 OTKIOHEHUN 3asiBfieHNs 00 ucrnpasneHnm TeEXHNYECKON
OLINOBKKM NpOoLLY HanpaBuUTb TAKoe peLLEHKE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMaKHOM HOCUTENE MOYTOBLIM OTMNPaBfEHNEM MO

apgpecy:

Hactosiumm noateepkaat: CBeOEHUs], BKIHOYEHHbIE B 3asiBIieHME, OTHOCSALUMECS K MOEMN
MMYHOCTN, a TaKKe BHECEHHbIE MHOK HWXEe, AOCTOBEPHbI. [OKYMEHTbl (KONMUM [OOKYMEHTOB),
MPUINOXKEHHbIE K 3asIBNEHNIO, COOTBETCTBYIOT TPebOBaHWUSM, YCTaHOBMNEHHbLIM 3aKOHOAATENbCTBOM
Poccuiickon ®enepaumm, Ha MOMEHT NpPeaCcTaBreHUs 3asiBNeHNst 3TN 0KYMEHTbI AeACTBUTENbHbI U
cofepkaT AOCTOBEPHbIE CBEAEHMSI.

(nara) (nognuceb) (¢.1n.0.)



