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MCITOJIHUTEJIbHBIM KOMUTET
3AMHCKOTO MYHHMLIMIAJIBHOI'O PAOHA

PECITVBJIMKU TATAPCTAH BALLIKAPMA KOMUTETbI
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O BHECEHHH Uu3MeHeHUuM B
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KOMHUTeTa 3AHMHCKOro MYHHUIIMIAIBHOIO
paiiona Pecny6snxku Tarapcran oT
06.03.2018 Ne360 «OO6 yTBep:KIAeHUH

IMopsiaka pa3paboTKH H YTBep:KAeHHs

aIMHHHCTPATHBHBIX perjiaMeHTOB
npeaocTaBJeHHs MYHHIHIAJBHBIX
yeJayr OopraHaMu MECTHOTO
caMoyrnpaBJieHHsl 3auHCKOro

MYHHIHNAJLHOro paiiona Pecrmy6anku
Taraperan»

B ueisx peanusauuu OTJAeNbHBIX HOpM (DeziepalbHOrO 3aKoHa OT 27 wrons
2010 N 210-03 "OO6 opraHd3aldd NPeJOCTaBICHUs T[OCYAapCTBEHHBIX H
MyHHIHNATBHBIX yCIyr" U B COOTBETCTBHY ¢ De/IepallbHbIM 3aKOHOM OT 29.12.2017
N 479-03 «O BHecenuu wusMmenenuii B Demepanpbiii 3akon "OO0 opraHusanuu
MpeOCTaBNeHUsl TOCYIapCTBEHHBIX W MYyHMIMITAIBHBIX yCIyD», denepalbHBIM
sakonoM oT 06.10.2003 No 131-®3 "O06 001X NpUHIKMIIAX OpraHu3aluid MECTHOro
camoymnpasieHus B Poccuiickon Genepaimn, PYKOBOACTBYACh CT.45 VYcTasa
3arHCKOro MyHHIMNAILHOTO paiiona PecryOnuku TaTapeTan,

MOCTAHOB/JISIIO:

. Buecrd B TOCTaHOBiIEHHe VICMONHMTENBHOrO KOMUTETA 3aMHCKOTro
MyHHIMNanpHoro paifona PecmyGauku TaTapcTan OT 06.03.2018 Ne360 «O06
yrBepienuu  [lopsiika — paspaGoTKM W YTBEPHKACHHS — aAMUHHCTPATHBHEIX
PerJaMeHTOB I[PeJOCTaBIEHUs MYHHLUHIAIbHBIX yCIyr —OpraHamMd MECTHOTO
caMOyIIpaBieHusi 3aHHCKOTO MyHHMIMMAIBHOrO paliona Pecny6nuku Tatapcran» (¢
y3MenenusmMu or 18.07.2018 Nel186, or 19.02.2019 Ne38, or 20.12.2019 No652)
W3JI0)KKB TIPUIIOKEHHUE B HOBOH PEaKLIHH.

2. OpranuzanmoHHoMy oTAeny McenonnuresbHOro KOMHTETA 3auHCKOTO
MyHHULMNaIbHOro paiona Pecny6mukn  Taraperan onyOIMKOBAaTE HacToslee
OCTAHOBJIEHHE HA OMUUMAILHOM CaiiTe 3aWHCKOro MyHHIHMIAILHOIO  paioHa
http://zainsk.tatarstan.ru ¥ Ha OQULHATBHOM MOpTaje npaBoBoi MH(OpMALUU
Pecnyonuku Tatapcrad http://pravo.tatarstan.ru.
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8. KOHTPOJ'II) 3a HCIIOJIHEHHMEM HACTOAILNCIO IIOCTAHOBJICHHSA BO3JIOXKHUTH Ha
3aMEeCTUTEIIS PYKOBOJ_II/ITC.HH HcnonaurensHOro KOMHUTETA 3anHCKOTr0

MYHULIUIIAJIBHOTO paﬁOHa M0 J3KOHOMHUYECKOMY pPasBUTHUIO, IIPOMBINIJICHHOCTH,
TOprosje, COIICfICTBI/IIO NpenrnpuHUMaTeJIbCTBY.

PykoBoanTenn
HcenoHuTEIBbHOr0 KOMHTETA ‘ 9.9. I'aJsiees

Opucr
JL.M. Paxumosa
3-13-37




ITpunoxenue

YTBEPXJIEH

[ToctanoBnenneM

VcrionHUTEeTBHOTO KOMHTETA
3aMHCKOr0 MYHHUIMIIATIBHOIO paiioHa

PecniyGnuku Tarapcran
or OR_ett@frm@ 2022r. No_ 74/

[Topsimox
pa3pabOTKHU U yTBEPKACHHs aIMUHUCTPATUBHBIX PEIIIAMEHTOB
NpeJoCTaBlIeHUs] MyHULIMITAJIBHEIX YCIIYT OpraHaMi MECTHOI'O CaMOyIIpaBIeHUs
3arHCKOTO MyHHIIMIIANBHOrO paiioHa Pecriybnuku TaTapcran

[. OGuiue 1moIoXKeHus

1.1. Hacrosumii Ilopsnok ycraHaBiMBaeT MOPSAOK pa3paboTKH M
YTBEPXKACHUS aAMHUHUCTPATUBHBIX PErJIaMEHTOB IPEAOCTABICHUs MYHHULUIIAIbHBIX
yCIyr OpraHaMHd MECTHOI'O0 CaMOyIIpaBjieHHs 3aMHCKOIO0 MYHMIUIIAJBLHOIO paiioHa
PecnyOnuku TatapctaH (majnee COOTBETCTBEHHO — aJIMUHUCTPATUBHBIA PErIaMEHT,
opras, NpeAOCTaBIAIOLINA MyHULIUTTIAIBHYIO YCIIYTY).

1.2. AIMUHHCTpaTHUBHBIE perjiamMeHTbl pa3pabaTbIBalOTCsS M yTBEPXKAAKOTCS
opraHamu, NPeI0CTaBIISIIOIIUMH MyHHULUIIAJIBHBIE YCIIYTH.

1.3. ADMUHHCTpaTHBHBIC pPErJIaMeHTBI pa3padaThIBalOTCs B COOTBETCTBHH C
(denepanbHbIMA 3aKOHAaMH, HOPMAaTHUBHBIMH IpaBOBbIMH axkTaMu Ilpe3uneHta
Poccuiickoit ®enepaunu u IlpaButenbcrBa Poccuiickoit ®depepannu, 3aKoHaMH
PecnyOnuku Tartapcran, HOpMAaTHBHBIMH IIpaBOBBIMM  akTamu lIpesuaenta
Pecny6nuku Tarapcran m Kabunera MunuctpoB PecnyOnuku TaTtapcraH, akramu
opraHa MECTHOIO caMOyIpaBjieHHs(paclopsiKeHHs, MMOCTAaHOBIICHUs, PELICHHs), a
TaK’)ke B COOTBETCTBHU C EJIMHBIM CTAHAAPTOM IMPEAOCTaBIICHUS MYHUIUIIAIBHON
yciyrd (Mpu ero HaJIMYKWK) M0C/Ie BHECEHHS CBEICHHH O MYHHIUMIIAJIBHOW YyCIIyre B
benepalibHYI0 TOCYHAapCTBeHHYIO HWH()OpMalMOHHYIO cucTeMy «DenepanbHbIi
peecTp rocyAapCTBEHHBIX U MYHUIMIAIBHBIX yciIyr ((pyHKUui)» (nanee - peectp
YCIIyT).

Buecenue cBeleHMH O MYHUMUMNAIbHOW YyCiIyre B peecTp YCIyr
OCYLLECTBIISIETCSI B COOTBETCTBMU C MocTaHoBieHUeM [IpaBurtennscTBa Poccuiickoit
Oenepaun ot 24 okTsaOps 2011 r. Ne 861 «O denepanbHbIX rocyIapCTBEHHBIX
MH(POPMAIMOHHBIX CUCTEMax, O0ecleYUBaIoIIUX IMPEeJOCTaBIEHUE B 3JIEKTPOHHOM
(bopme rocyaapcTBEHHBIX W MYHHUIMITAIBHBIX YCIyT (OCyIIecTBIeHUE QYHKUUN)» U
npaBujiaMu  (GOPMHUPOBAHMS M  BEIAEHUS peecTpa MYHULMINAIbHBIX  YCIYT,
yTBEpKJaeMbIMU  VICIIOMHUTENIbHBIM ~ KOMUTETOM 3aWHCKOTO MYHHULIMMNAIBHOTO
pariona PecniyOnuku TaTapcraH.

B cnyuae ecnu HOpPMATUBHBIM IPABOBBIM aKTOM, YCTaHABIMBAIOIIUM
KOHKPETHOE IIOJIHOMOYHME OpraHa, IPEeIOCTaBIISIONIEr0 MYHULUMAIBHYIO YCIYIY,
[IPEAYCMOTPEHO  TPUHATHE  OTJAEABHOIO  HOPMATMBHOTO  IPaBOBOIO  aKTa,
YCTaHABJIMBAIOLIEIO IMOPSIOK OCYLIECTBIEHUS TaKOro I[IOJHOMOYHs, Hapsay C
pa3paboTKOM 3TOro HOPMATUBHOTO IPaBOBOTO aKTa IMOMJIEKUT YTBEPIKICHHIO
AIMUHUCTPATUBHBIM periiaMeHT. [Ipyu 3TOM yKa3aHHBIM IOPSAIKOM OCYILECTBIICHUS
[IOJIHOMOYUSI, YTBEPXKIECHHBIM HOPMATHMBHBIM IPABOBBIM AKTOM OpraHa MECTHOTO
CaMOYIIPABJICHUs, HE pPEerylUpyroTCs BOIPOCHI, OTHOCALUMECS K MPEeaAMETy




peryjMpoBaHHs aIMHUHUCTPATUBHOIO pErjlaMeHTa B COOTBETCTBUM C HACTOSIIUM
[Topsinkom.

1.4. Paspaborka, coriacoBaHHe, IpPOBEeIEHHE SKCIEPTH3Bl U YTBEPXKIECHUE
NPOEKTOB 8 IMHUHHMCTPATUBHEIX PEIJIAMEHTOB OCYILIECTBISIOTCS CTPYKTYpPHBIM
nojipa3/ie/IeHHeM OpraHa, NpeJOCTaBIISIOIIUM MyHUIUIAIbHbIE YCIYyTH, OPTaHOM,
YTOJIHOMOYEHHBIM Ha IMPOBEJEHHE aHTHUKOPPYILUOHHON JKCIEPTU3Bl MpOeKTa
aIMUHUCTPATUBHOIO  perjaMeHTa, M OpraHu3alueld, yIOJHOMOYEHHOM Ha
MPOBENIEHHE  OKCIEPTU3bl  IPOEKTOB  aJIMUHUCTPATUBHBIX  PErIAMEHTOB, C
UCI0JIb30BAaHUEM IPOrPaMMHO-TEXHUYECKUX CPEACTB peecTpa YCIYyTr B COOTBETCTBHHU
¢ nocraHorjieHueM IIpaBurentctea Poccuiickolt Menepanuu ot 20 urona 2021 r. Ne
1228 «O6 ytBepxnaenun [IpaBun pa3paboTKH U yTBEp)KAEHHS aIMUHHCTPATUBHBIX
perjJamMeHToOB INpPeJOoCTaBIeHUs MOCYJapCTBEeHHBIX YCIYr, O BHECEHHHM HU3MEHEHUU B
HekoTopele akThl [IpaBurenscrBa Poccuiickoli ®denepanuu W NpU3HAHUU
YTPATUBIIMMH CHJIly HEKOTOPBIX aKTOB M OTACJIBHBIX IIOJIOKEHHH aKTOB
IIpaBurenscTBa Poccuiickoii Denepaunmn» U HactosuM [lopsiakom.

1.5. PaspaboTka agMMHHCTpPaTUBHBIX PErJIAMEHTOB BKJIIOYAET CIIEAYIOIHE
STAarbL:

a) BHECEHUE B PeecTp YCIyr OpraHaMH, MpeJI0CTaBISIOIIMME MyHUIUIIATLHEIE
YCIAYrd, CBEACHHH O MYHHULHMNAJIBHOM YCJIyre, B TOM YHCIEC O JOTHYECKH
000COO/ICHHBIX IOC/IENOBATSIBHOCTAX ~aIAMHHHUCTPATHBHBEIX JEHCTBHH IIpu  ee
NpeNoCTaBIeHUH (faliee - a/IMUHUCTPATHBHEIE MTPOLEAYPHI);

0) mpeoOpa3zoBaHHe CBeJCHHH, yKa3aHHBIX B IOJAMYHKTE «a» HACTOALIErO
NYHKTa, B  MallMHOYUTAaeMbIH BHI B COOTBETCTBUH C TpeOOBaHUSIMH,
NpeyCMOTPEHHBIMHM 4acThio 3 crathu 12 PenepanbHoro 3akoHa ot 27 urons 2010
roga Ne 210-®d3 «O06 opraHu3alMd NPeOOCTaBICHHS TI'OCYHapCTBEHHBIX H
MYHMIMIIANBHBIX yCuyr» (najee — OenepalibHbIN 3aKOH),

B) aBTOMaTH4ecKoe (OPMUPOBAHKE M3 CBEICHHUH, YKa3aHHBIX B MTOIIYHKTE «0»
HACTOSINEro IIyHKTa, IIPOEKTa aJMHUHUCTPATUBHOIO perjlaMeHTa B COOTBETCTBHH C
TpeOOBaHUAMU K CTPYKTYpe H COJEPIKAHHIO aIMHUHHUCTPATHBHBIX PETJIAMEHTOB,
ycTaHOBJIeHHBIMH paszaenoM Il nacrosmero [lopsaaka.

1.6. CBeneHHss O MyHMIMIAIBHOM YCIyre, yKa3aHHblE B IOAMYHKTE «a
myHkra 1.5 Hactosmero [Topsiaka, JOMKHBI OBITh JOCTATOYHBI JIJISL OITHCAHUS:

BCEX BO3MOMKHBIX KaTeropud 3asBUTENICH, OOpaTUBIUIMXCSA 3a OJHHM
pe3yJIbTaTOM IPEJOCTABICHUS! MyHULUNAIBHOW YCIYTd U OOBEIMHEHHBIX OOIUMU
[IPU3HAKaMH;

YHUKAJIBHBIX JUISl KQXI0M KaTeropuu 3asiBUTeNIel, yKa3aHHOU B ab3alie BTOPOM
HAaCTOSIIEro IIyHKTa, CPOKOB M TMOpPSAKa OCYIIECTBICHUS] aIMHUHUCTPATHBHBIX
NpoLeayp, B TOM 4MCJIE OCHOBAaHMH [Jil Havajga aJMHUHHCTPATHUBHBIX TPOIEAYD,
KPUTEPHUEB MNPHHATHSA PELICHUN, pe3yJbTaTOB aJMUHUCTPATHUBHBIX MPOLEAYp H
crnoco0oB uX (hUKCcALMU, CBEICHHH O cOCTaBe JOKYMEHTOB W (Wim) WH(DOPMaLWH,
HEOOXOAMMBIX IJIsi TPENOCTAaBICHUS MYHHIHMIAIBHON YCJIyTH, OCHOBaHMAX JUIs
OTKa3a B IIpUEME TAaKUX JOKyMEHTOB W (WiM) HMH(OpMAIMU, OCHOBAHUSX IS
NPUOCTAHOBJIEHUsl NIPEAOCTABICHUSI MYHULIMIAIBHON YCIYyTH, KPUTEPUIX IPUHATHS
peueHus O mpenocTaBiieHUHM (00 OTKaze B NPENOCTaBICHUH) MYHULMIIAIBHOM
YCIIyTH, a TaKXKe MaKCHMaJIbHOTO CpPOKa MpeNOCTABIEHUS MYHUIUMAILHONU YCIYTH
(manee - BapUAHT MPEIOCTABIEHUS MyHULUIIATEHON YCIyTH).

CBenieHUs 0 MyHUIIUNANBHOU yeiIyre, Mpeo0pa3oBaHHEe B MAIIMHOUNTAEMBII
BHJl B COOTBETCTBUM C IOIIYHKTOM «O» myHKkTa 1.5 Hactosiero Ilopsiika, MoryT



OBITh HCIIOTH30BAHBI IJIsI aBTOMATU3UPOBAHHOTO HCIIOJHEHHS aJMHHHCTPATHBHOTO
perjamMeHTa Iocjieé BCTYIUIEHHS B CHIIy COOTBETCTBYIOLLErO aJIMWHUCTPATUBHOIO
periameHra.

1.7.  Ilpu  paspaboTke aJMHUHHCTPATHUBHBIX  pErjJaMeHTOB  OpraHbl,
NPEeJOCTaBIAIOIIME  MYHHUIUIIAJIbHBIE  YCIYTH,  MPOBOJAT  PEUHXXUHUPHUHT
YIPaBJIEHYECKUX IIPOLIECCOB, CBA3AHHBIX C IPEIOCTABICHUEM MYHHIMIIAIbHBIX
yCIyr, MpeAycMaTpHBalOT ONTHMM3alMIo (IOBBILICHHE KauecTBa) MPEeHOCTaBICHHS
MYHHULHMIIQJBHBIX ~ YCIyI, B TOM  YHCJI€ BO3MOXHOCTb  IIPEAOCTaBIICHMUS
MYHULMNAIBHOW  yCIyrd B yHOpexXOalomeMm  (MIpOaKTHBHOM)  pEXHME,
MHOI'OKaQHAJIILHOCTh U 3KCTePPUTOPUANBLHOCTE MMOJNyYeHUS MYHULMNAIBHBIX YCIYT,
ONKCAHUsl BCEX BApHUAHTOB IPENOCTABICHUS MYyHULMIIAJIBHONW YCIIYTH, YCTpaHEHUE
U30BITOYHBIX aJMHHUCTPATUBHBIX TMPOLEAYP U CPOKOB HUX OCYIICCTBIICHHS, & TAKXKe
JOKYMEHTOB M (uiu) uHbopmMauuu, TpeOyembIX s TMOJyYeHUs MYHHUIUIIAIBHOM
yCIIyTH, BHEAPEHHUE PEECTPOBON MOJIEIHN MPEAOCTAaBICHHUs] MyHULIMIATBHBIX YCIYT, a
TaK)X€ BHEJPEHHE HHBIX IIPUHIUIIOB IPEIOCTaBICHUS MYHHUIUIAIBHBIX YCIYT,
npeaycMoTpeHHbIX DenepanbHbIM 3aKOHOM.

1.8. HaumeHoBaHMe aJMUHUCTPATUBHBIX PEIJIAMEHTOB  OIPEHEISAETCS
OpraHaMy, MpeJOCTAaBIISIOIUMYA MyHUIUIIAIbHBIE YCIYTH, C Y4€TOM (hOPMYJIUPOBKU
HOPMAaTHBHOI'O IIPaBOBOI'0 AaKTa, KOTOPBIM IIPELYyCMOTPEHAa COOTBETCTBYIOLIAS
MyHMLMIIAJIbHAS yCIIyTa.

II. TpeGoBaHus K CTPYKType
U COJIepKaHHUIO a]MUHUCTPATUBHBIX PErJIaMEHTOB

2.1. B atMUHHCTpaTUBHBIM peraaMeHT BKIIOYAIOTCS CIECAYIOIINE pa3Iebl:

a) o0LIKe MTOJIOKEHUST;

0) cTaHIapT NpenoCTaBlIeHUsl MyHULIUNIAJIbHON YCIIyTH;

B) COCTaB, I10OCJI€/IOBATE€JILHOCTE M CPOKH BBINIOJHEHMS aAMUHUCTPATUBHBIX
Ipouenyp;

r) GopMBI KOHTPOJIS 32 UCTIOHEHHEM aJIMUHUCTPATUBHOTO PErJIaMEHTa;

1) pocyneOHbIl (BHeCYIeOHbIN) MOPSAA0K 00XKaJOBaHUS PELICHUH U AeHCTBUiA
(GezneicTBus) Oprasa, IPEIOCTaBIISIOLIETO MYHULUIAIBHYIO yCIIyTy,
MHOrOQYHKIMOHAJIBHOIO  LEHTpa  IPeIOCTaBIeHUss  TIOCYJapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYyr (Jajee — MHOTO()YHKLMOHAJIBHBIA LIEHTP), OpraHu3alui,
yKa3aHHbIX B yacT 1' crateu 16 denepanbHOro 3aKoHa, a TAKKe MX JOJDKHOCTHBIX
JIUL, MyHULIMIAIBHBIX CITY)KalluX, paOOTHUKOB.

2.2. B pazgen «OO0111e noJ0KeHUs» BKIIIOYAIOTCS CIEAYIOLINE TOJI0XKEHHUS:

a) IpeIMEeT peryJMpoBaHusl aIMUHUCTPATUBHOIO PErjiaMeHTa;

0) Kpyr 3asiBUTENEH;

B) TpeOOBaHME O NPEJOCTABICHUU 3asBUTENI0 MYHULMIAIBHON YCIyr'd B
COOTBETCTBUM C  BApUAHTOM  MNPEAOCTABICHHS  MYHHULHUIIAIBHOW  YCIYTH,
COOTBETCTBYIOILIMM  [pU3HAKAM  3asBUTENS, OMNpeJelIeHHBIM B  pe3ysbTaTe
AHKETHPOBAHHUs, IPOBOAMMOIO OpPraHOM, NPEJOCTaBIAIOIIUM MYHHUIUIIAIbHYIO
yenyry (nanee - mpouIMpoBaHHe), a TaKXKe pe3yibTaTa, 3a INpefoCTaBlIeHHeM
KOTOPOTo 0OpATHUIICS 3aIBUTENb.

2.3. Paznen «CrannapT npegocrapieHus] MyHULUINIAIEHOM YCIYTH» COCTOUT U3
ClIeYIOLIUX IOApa3ieNoB:

a) HaUMeHOBaHHe MYHHUIIMITIAILHON YCIIYTH;




0) HauMeHOBaHME OpraHa, MPeJI0CTABISAIOIEr0 MyHULUIIAIBHYIO YCIYTY;

B) pe3yJbTaT MpeloCTaBIeHUs] MyHULMIIAIbHOU YCIIYTH;

I) CpOK Ipea0oCTaBlIeHUs MyHULIUIIAIBHOMN YCIyTH;

1) TIpaBOBbIe OCHOBAHMUS IS NPEJAOCTABICHUS MyHHUIUNIAIBHON YCIyTH;

€) WCUepIBIBAIOIINNA  TepedeHb  JOKYMEHTOB,  HEOOXOIMMBIX Ui
MPEOCTABICHHUS MYHULUIIAIBHON YCIIYTH;

’K) MCUEpIbIBAIOIIMI MepeyeHb OCHOBAHMII Uil OTKa3a B IIpUeMe JOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEe0CTABIEHUSI MyHULIMNIAJIbHON YCIIyTH;

3) MWCYEPIBIBAIOIIMK  MEepeYyeHb  OCHOBAaHUM I [PUOCTAHOBJIEHHUSA
NpeoCTABIeHUS MYHULMNAILHOM YCJIYTM WM OTKa3a B IpefoCTaBIeHUH
MYHHULHIATBEHOU YCITYTH;

) pasMep IUIaThl, B3UMAeMOH ¢ 3asgBUTENSI I1IpU  INPEJOCTaBIEHUU
MYHUIUTIATBEHOM yCIIyTH, U CIOCOObI ee B3UMaHMUS;

K) MaKCUMAaJIbHBIH CpOK OXXHIAHHUS B OuUepeaud IpH IoJade 3asBUTENIEM
3ampoca O MpeloCTaBIeHUN MYHUIIUNAIBLHON YCIyru U IPU IOJIYYEeHUU pesyibTara
[IPEIOCTABIIEHUS MYHULIUIIAJIGHON YCIYTH;

J) CPOK PEeruCTpallly 3armpoca 3asBUTEINs O IIPeIOCTaBICHHH MyHHLUIIAIbHON
YCIIyTH;

M) TpeOOBaHHS K  TIOMEIIEHHUSM, B  KOTOPBIX  IPEIOCTaBIIAIOTCS
MYyHHUILUIAJIbHBIE YCIIYTH;

H) [OKa3aTelu JOCTYITHOCTH U KauecTBa MyHHUIIUMIIAIbHON yCIIyTH;

0) WHBIE TpeOOBaHUS K MPENOCTABICHUIO MYHULUIIAIBHOH YCIYrd, B TOM
yuce:

YUYUTBIBAIOLME OCOOEHHOCTH TIPEeJIOCTaBIeHUs MYHUIMIAIBHOM YCIYyTH B
MHOTO(YHKITHOHATIEHEIX LIEHTPaX U OCOOEHHOCTH NMpeJOCTaBICHUS MyHUIUIIATBHOMI
YCIYTH B 2JIEKTPOHHOU (opMme;

O TMPEeIOCTABJIEHUH CBEIACHHH O MYHHUIMIIAJILHON YCIIyre Ha rocyJapCTBEHHBIX
s3pikax PecnyOmnuku Tarapceras.

2.4. [Tonpaznen «HaumenoBanue oprasa, IIPENOCTaBISOIIETO
MYHULUNAIBHYIO YCIYTY» A0JKEH BKIIIOYATh CIEAYIOLINE ITOJIOKECHHS:

a) TOJHOEe HAWMEHOBaHWE OpraHa, MPeJOCTaBIAIONEr0 MYHULMIAIBHYIO
ycayry,

0) BO3MOXHOCTHL (HEBO3MOXKHOCTB) TMPHUHATHS MHOTO(YHKIHOHAIBHBIM
LIEHTPOM pellleHuss 00 OTKa3ze B IIpUeMe 3ampoca M JOKYMEHTOB U (MJIn)
HH(POPMALUH, HEOOXOAMMBIX I MPEAOCTaBICHHS MYHHULMIIAJBbHON ycayrd (B
Ccllyuae, eCJIM 3arpoc O MPeJIOCTABIEHUH MYHULUIIATBHON yCIIyTH MOXeT ObITh NOJaH
B MHOTO(YHKIIMOHAJBHBIN LEHTP).

2.5. Tlogpasmen «Pesymprar npeaocTaBIeHUs MYHHLHNAIBHOH yCIyTu»
JIOJKEH BKJIIOYATh CJIeIyIOLIHe TOJT0XKEeHUS:

a) HaMMCHOBAHWE pe3yJbTaTa (pe3ynpTaToB) IIPeI0CTaBICHUS
MYHULIMIIAJILHOM YCIIYTH;

6) HaMMEHOBaHWE U COCTaB PEKBM3UTOB JIOKYMEHTa, COAEPIKAILEr0 PELICHUE
0 NPEeAOCTaBIICHUH MYHHULHUIIAJIBHON YCIyTH, Ha OCHOBAHHH KOTOPOTrO 3asBHTEIIIO
MPeOCTABIISETCS Pe3yNIbTaT MyHHIIUIIAIBHON yCIIyTH;

B) COCTaB  pEeCTPOBOM  3amMcu O  pe3yidbTaTe  MNpeAoCTaBIEHMS
MYHHULHMIIAIbHONW YCIYIH, a TakkKe HaumMeHOBaHHe HH(MOPMALHOHHOTO pecypca, B
KOTOpPOM pa3MellleHa TaKas peecTpoBas 3aluch (B cllydae, €ClIM pe3yJIbTaTOM
MpeIOCTaBIEHUS] My HUIIMITATBHOMN YCIIyTH SIBIISIETCS. pEEeCTPOBAst 3aIUCh);
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r) HauMeHOBaHWe WH(POPMAIHOHHOU CHCTEMEI, B KOTOPOI hUKCUpyeTcs hakT
IOJIy4€HUs 3asiBUTEJIEM pe3ysibTara MpeoCTaBIeHUs] MyHUIIMITATEHOMN yCITyTH;

1) crocod noiaydeHusl pe3ysbTara NpeIoCTaBIeHUs] MyHUIUIATBHOW YCIYTH.

2.6. ITonoxenus, ykazaHHble B IMyHKTe 2.5 HacTosero [lopsaka, mpuBoasTes
JUIsl K&XIO0ro BapHaHTa IPEeNOCTABICHUS MYyHHIUNAIBHON YCIYTH B COIEpIKalluX
OINMMCAHMUS TaKUX BapUaHTOB MOJpa3jieraxX aIMUHUCTPATUBHOI'O perlaMeHTa.

2.7. Tloppaznen «Cpok mpenocTaBieHHss MYHUIMIIATBHOM yCIyrH» IOJDKEH
BKJIIOYATh CBEAEHMS O MAaKCHUMaJbHOM CpOKE IPeJOCTaBJIEHUS MYHUIMIIATIBHON
YCIIYTH, KOTOPBIMA UCUMCIISETCS CO IHSI PETUCTPALH 3alpoca U JTOKYMEHTOB U (MJIH)
MH(pOpMaIK, HEOOXOAUMBIX IS PeIOCTABIEHHS MYHUIUITATEHON YCIYTH:

B OpraHe, NpeaoCTaBJIAIOIIEM MYHUIIUTIAJIBHYIO YCIIYTry, B TOM YHCJIC B ClIy4dae,
€CIM  3ampoCc U  JOKyMeHTBl U (wiM) wuHbopMmalus, HeoOXOIUMBbIe IS
NPEIOCTaB/IeHHs] MYHULHUIIAJBHON YCIYTd, IOJAHBI 3asBUTENEM IOCPEACTBOM
MOYTOBOrO OTIPABJIEHHS B OPTaH, NpeJOCTaBISIONINI MyHUIUIIATBHYIO YCIYTY;

B (QenepasbHOM rocyaapcTBeHHOW HHGMOPMAIMOHHON cucteMe «EIMHBIN
NOpTaj roCyAapCTBEHHBIX U MyHULUMNAIBHBIX yCiIyr (QyHKui)» (nanee - Emunbiii
NopTajl TOCYAApPCTBEHHBIX W MYHULMNAIBHBIX YCIYT), B pecIryOJIMKaHCKOH
rocyaapcTBeHHOM uHpopManuoHnHod cucreme «llopranm rocymapcTBEHHBIX |
MyHULUIAIBHBIX  ycayr  PecnmyOmuku — Tarapcran»  (mamee —  Ilopran
roCy1apCTBEHHBIX U MyHULIMNAIBHBIX ycinyr Pecniyonuku Tataperan);,

B MHOrO(GYHKIHOHAJIBHOM LIEHTpE B CiIydae, €ClIH 3alpoc U JOKyMEHTHI H
(unu) uHpOpMaLUs, HeOOXOAUMBIE JUIS IPEeJOCTAaBJICHHS MYHHULHUIIAIBHOU YCIYTH,
II0JIaHBl 3asIBUTEJIEM B MHOTO()YHKIIHOHAIIEHOM LIEHTPE.

MaxkcumanbHEBIN CpOK MPeaoCTaBIeHHS MyHHITHIIAIBHON YCAYTH I KaXXI0ro
BapMaHTa IpPEJOCTABJIEHUS] MYHULUINAJIBHOM CIYrd NPUBOAUTCS B COAEPIKAIIUX
OMKCaHHUs TAKHUX BapUAHTOB MoJipas/iesaX aAMUHUCTPATUBHOIO perilaMeHTa.

2.8. [Tonpazaen «IIpaBoBble OCHOBaHUS AJIS MIPEIOCTABICHHS MyHHLHIIAIBEHOM
YyCIyru» JOJDKEH BKJIIOYATh CBEACHUS O pasMelleHMH Ha EnuHoM mnopraie
rOCy1apCTBEHHBIX M MyHHUUNAJIbHBIX Yyciyr, [loprane rocynapcTBeHHBIX H
MyHULUIAIEHBIX yenyr PecnyOnuku TaTaperaH mepedHs HOPMATHBHBIX IIPaBOBBIX
aKTOB, PETYJIUPYIOIIUX IPEJOCTABIECHNE MYHHMLMNIAIBHON YyCIyrd, UHPOpMaUuu O
nopsake JgocyaeOHoro (BHecyneOHOro) o0KaloBaHHsA PELUICHHH H ACHCTBHM
(GesneiicTBUSI) OpraHoB, MPEeJOCTABISIOUMX MYHHIUIAIBHBIE YCIIYTH, a TAKKEe MX
JOJIXKHOCTHBIX JIML, MyHULIMIIAJIBHBIX CIIy’KalllUX, pa0OTHHUKOB.

2.9. Ilogpaznen «McuepnpiBaromuii nepedyeHb JOKYMEHTOB, HEOOXOAMMBIX ISt
NPEJOCTaBIEHNs] MYHULMIIAJIBHON YCIIyIM» [OJDKEH BKIIIOYATh HCYEPIIBIBAIOIIMIA
repeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C 3aKOHOJIATENbHBIMH HIIH
WHBIMM HOPMAaTUBHBIMU NPABOBBIMHU aKTaMH JUJISl MPEJOCTABICHUS MYHHUIUIIATBHOM
YCIIyTH, ¢ pa3JieJIieHUeM Ha JOKYMEHTBI U MH()OPMaLKUIO, KOTOPbIE 3asiBUTENb JOJDKEH
NpPeACTaBUTh CaMOCTOATEIbHO, W [OKYMEHTBI, KOTOpbI€ 3asBUTENIb BIIpaBe
NPEJCTaBUTh 110 COOCTBEHHOW MHUIIMATHBE, TaK KAK OHM IMOAJIeXAT MpeACTaBIEeHUIO
B paMKaX MeEXBEIOMCTBEHHOT0 HH()OPMAIMOHHOTO B3aWMOJACHCTBHUS, a TaKxkKe
CJIETYIOILUE [TOJI0KEHU:

cocraB M CIOCOOBI [OJa4¥ 3ampoca O MPEJOCTABIEHUUA MYHHUIUIAIBHOM
YCIIyTH, KOTOPBIHA TOJDKEH COIEepPIKATh:

MOJTHO€ HAMMEHOBAaHKE OpraHa, PeJI0CTaBISIOIEer0 MyHULIUIIAIBHYIO YCIIYTY;

CBEJICHUsI, IMO3BOJIAIOLIME HMACHTU(QULUPOBATh 3asBUTENS, COJAEpIXKallIUecs B
JIOKYMEHTaX, MpeayCMOTPEHHEIX 3aKOHOAaTeILCTBOM Poccuiickoit @enepaiinu;



CBEJICHHUS, MO3BOJISIIOIIME MASHTU(GHUIUPOBATh MPEACTABUTENS 3asBHTEIS,
colepxKallrecs: B TOKyMEHTaX, PelyCMOTPEHHBIX 3aKOHOAATENILCTBOM Pocculickoit
Oenepanuu;

JOIOJIHUTE/IbHBIE ~ CBEJeHHs,  HeoOXOoOWMble i1  NPEJOCTaBIICHHs
MYHHULUIAIBHON YCITyTH;

IIepeYeHb MPHUJIaraeMblX K 3aIpOoCy TOKYMEHTOB U (MJIH) HHGOpPMAITHH;

Ha¥MMEHOBaHUE JOKYMEHTOB (KaTeropuil JOKyMEHTOB), HEOOXOJUMBIX IS
NPCIOCTABACHNs MYHHIMIIAIBHON YCIYIM B COOTBETCTBUM C HOPMATUBHBIMHU
IPaBOBLIMH aKTaMH U OO0s3aTeNbHBIX Ui IPEACTaBIICHHs 3asBHTEJISIMH, @ TaKKe
TpeOOBaHMsI K NPEICTaBIEHUIO YKA3aHHBIX IOKYMEHTOB (KaTeropuii JOKYMEHTOB);

HAaHMEHOBaHHE [IOKYMEHTOB (KaTeropuil AOKYMEHTOB), HEOOXOMHUMBIX IS
NPeOCTaBJICHUs] MYHHULMIAIBHON YCIYTH B COOTBETCTBUH C HOPMaTHBHBIMH
NPaBOBbIMH aKTaMH U IIPEACTABIISEMBIX 3aSBUTEISAMU MO COOCTBEHHOW MHUIIMATHBE,
a Takke TpeOOBaHMA K IIPEJCTABICHHIO YyKa3aHHBIX [JOKYMEHTOB (KaTeropui
JOKYMEHTOB).

@opMbl 3ampoca M HHBIX JTOKYMEHTOB, IOJaBa€MbIX 3asBUTEIIEM B CBS3U C
NpeoCTaB/IeHHeM MYHHUIUIIAJIBHOM yCIIyrd, IPUBOJSTCS B Ka4eCTBE MPHIIOKEHUM K
aJIMUHUCTPAaTUBHOMY pErJIaMeHTy, 3a UCKJIIOYEHHEeM CcliydyaeB, Koraa (OpMEI
YKa3aHHbIX JOKYMEHTOB ycTaHOBJEHbI akTaMu [ Ipesunenta Poccuiickoit @enepanym,
[lpaButenscrBa Poccuiickoit ®enepauuu uiam aktamu [Ipesumgenta PecnyGiauku
Tarapcran, Kabunera MunuctpoB PecryGiuku Tatapcran.

HMcyepnbiBaroiuii nepevyeHb TOKYMEHTOB, YKa3aHHBIX B a03amax BOCBMOM HU
JEBSITOM HACTOSIIEro IyHKTa, IPUBOAUTCS IS KaXJI0r0 BapuaHTa MpPeaoCTaBIEHUS
MYHHIHIIAJBHOW YCIYTd B COAEPIKAlIMX ONMCAHUS TaKUX BApHAHTOB IOApa3eiiax
aJMUHUCTPATUBHOIO perjiaMeHTa.

2.10. Tlompasgen «McyeprnbiBalomuii mepedyeHb OCHOBAaHUM IS OTKa3a B
npreMe JTOKYMEHTOB, HEOOXOAUMBIX AJISI IIPeIOCTaBICHUS] MyHUIIUIIAIBHON YCITyTh
JOJDKEH BKIIKOYATh HH(GOPMALUIO 00 HCUepIIBIBAIOIEM MIepeuHe TAKHX OCHOBAHUIL.

HcyepnpiBaromuii  nepeyeHb  OCHOBaHUM  IUIi  K&XIOro  BapHaHTa
NpeIOCTaBICHUS MYHHUIUITAIILHOW YCIyI'M MPUBOJIUTCS B COAEPXKAIIUX OIMHUCAHUS
TaKMX BapUMaHTOB TIOJpa3jenax aJIMHHMCTPATUBHOIO periameHTa. B cioyuae
OTCYTCTBHSI TAKMX OCHOBAHUU CleyeT NPsSMO yKa3aTh B TEKCTe aIMUHHUCTPATUBHOIO
perjlaMeHTa Ha UX OTCYTCTBUE.,

2.11.  TIlompasmen  «McuepnblBalolmuii  HepedyeHb  OCHOBAHHMA  JUIs
[IPUOCTAHOBJICHUSI MPENOCTABJIICHUS MYHULMNAIBHON YCIYrd HIH OTKa3a B
NPEOCTaBIEHUHM MYHULUINANBHONW YCIyrw» JOJDKeH BKIIIOYATh  ClEIyIoIIHe
MIOJIOKECHUS:

UCYEPILIBAIOLIIUM nepeyeHb OCHOBaHHUI JUISL IIPUOCTAHOBIICHUS
NPEIOCTaBICHUS MYHHIMIIAIBHOW YCIyrM B Cly4dae, e€cld BO3MOXHOCTH
[IPUOCTAHOBJIEHHS] MYHHIMIAJIBHON YCIYrd IpeayCMOTpeHa 3aKOHOIaTeIbCTBOM
Poccwuiickoii Menepanuu, 3akoHoaTenbcTBOM Pecny6nuku TarapeTan;

MCUYCPIBIBAIONINI IIepeueHh OCHOBAHHUH JUIS OTKa3a B MPeaOCTaBIEHUH
MYHHIUIIAJIBHON YCIIYTH.

JIns Ka10ro OCHOBaHWsS, BKJIIOYEHHOTO B IMEpPEYHM, yKa3aHHLIe B ab3arax
BTOPOM M TPEThEM HACTOSIIEro IyHKTa, MPeayCMAaTPHUBAIOTCS COOTBETCTBEHHO
KpUTEpUU MPUHITUS pellleHud O IMpenocTapieHHH (00 OTKa3e B IPEeAOCTABJICHHH)
MYHHULHUNAIBHOW YCIyI'M W KPUTEPHM IIPHHSTUSI pELIeHUs O [PUOCTAHOBIEHHH




NpeloCTaBJIeHUS MYHMIUIIAIBHONW YCIYTd, BKJIIOYaeMble B COCTaB OIMCAHHUs
COOTBETCTBYIOIIMX aIMUHUCTPATUBHBIX [IPOLIENYD.

McuepnpiBarominii  nepedyeHb OCHOBaHUM, IIPeIyCMOTPEHHBIX ab3anamu
BTOPBIM M TPETBUM HACTOSIIIEro IyHKTa, MPUBOJIUTCS MU KaXIO0ro BapHaHTa
MPeJOCTaBIeHUss MYHUIUNAIBHOM YCIyrM B COJepXallUX OINHUCaHUs TaKUX
BApUAHTOB TMoOJApa3zesiaX aJIMUHUCTPATUBHOIO periameHTa. B ciydae OTCYTCTBHUS
TaKMX OCHOBAaHUM Clie/lyeT MpsSMO yKa3aTh B TEKCTE aAMUHUCTPATUBHOIO perjiaMeHTa
Ha UX OTCYTCTBME.

2.12. B nmnompasmen «Pa3smep miuaTel, B3MMaeMOH C 3agBUTENd IIpH
NpeOCTARIEHUN MYHUIIUIIANLHONW YCIYTH, U CIIOCODBI ee B3UMAHUSY BKIIOUAKOTCS
CJIEYIOILIME MTOJIOKEHUS:

a) CBeJeHHS O pa3MelleHHH Ha EIWMHOM moprajne TrocylapCTBEHHBIX H
MyHULUNAIBHBIX yenyr, [lopTane rocyaapCTBEHHBIX U MYHULMIAIBHBIX YCIYyT
Pecnybnuxu Tatapctan nHpopmanuu o pasMepe rocylapCTBEHHOW IMOLIJIMHBI KX
WHOM IUIaThl, B3UMAEMOH 3a IpeJOCTABIIEHHEe MyHULIUITAJIEHON YCIIyTH;

0) mnopsgoK M CHOCOObl ee B3UMaHUs B CiIydYasX, IPeayCMOTPEHHBIX
benepaibHBIMH 3aKOHAMH, MPUHAMAeMbIMU B COOTBETCTBHUM C HUMH HWHBIMH
HOPMATHUBHBIMM TPaBOBEIMU akTamu Pocculickoii ®@enepanuy, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecriyGiuku TaraperaH.

2.13. B nogpazmen «TpebGoBanuss K MOMEIIEHUAM, B  KOTOPEIX
NPEAOCTABISAIOTCS MYHHUIMIIATBHBIE YCIYyTH» BKIIOYAIOTCS TpeOoBaHMs, KOTOPBIM
JOJDKHBI COOTBETCTBOBATH TaKKE IMOMEILIEHUS], B TOM YHUCIIE 3aJ1 0XKUJIaHHS, MeCcTa JIJIs
3allOJIHeHUs ~ 3alIpocoB O  MpPEeJOCTABICHHMM  MYHHUIMIIAILHOHM  YCIyrH,
uHGOpPMaLMOHHBIE CTEHBI C 00pa3laMy UX 3allOJHEHUs U IepeYHeM JOKYMEHTOB H
(unmu) uHGOpMAIHH, HeOOXOAUMBIe ISl NMPEeIOCTaBICHUS KaXKJA0H MYHHLIMIIAIBHOH
yCIyrd, a Takxke TpeOoBaHUS K OOecrneyeHuIo MAOCTYNHOCTH JUIs WHBAIUIOB
yKa3aHHbIX OOBEKTOB B COOTBETCTBHH C 3aKoHOAaTelbcTBOM Poccuiickoi
@Denepanuu 0 COLUATBHON 3aIIUTe HHBAIUOB.

2.14. B nogpasznen «IlokazaTenu KadecTBa W JOCTYNHOCTH MYHMIUMIAIbHOU
yClIyrd»  BKIIOYAeTCs IepedeHb IoKasaTesled KayecTBa M JOCTYIIHOCTH
MYHHLHUIIAIBHON YCIYyrH, B TOM YHCJIe JOCTYIHOCTb OBJIEKTPOHHBEIX (OpM
JOKYMEHTOB, HEOOXOJMMBIX Uil MPEJOCTaBICHUS YCIyTHd, BO3MOMKHOCTbL ITOJa4H
3anmpoca Ha IMOJy4YeHHe MYHHLHUIAJIBHOH YCIyrH M AOKYMEHTOB B OJIEKTPOHHOM
GopMme, CBOEBpeMEHHOE MPeIOCTaBleHHe MYHHIMIIAIBHOW YCIyrd (OTCYTCTBHUE
HapylLICHHH CPOKOB IPEAOCTABJIICHHs MYHHULHIIAJBHOH YCIyTH), NpeJOoCTaBICHHE
MYHHULMIIATBHOM  YCIYyrH B COOTBETCTBHM C BapHaHTOM  IIPEJOCTaBIICHMS
MYHHULMINAIBHOM YCIYTH, JOCTYIIHOCTE HHCTPYMEHTOB COBEPIIEHHS B 3JIEKTPOHHOM
BUJIE TUIaTeXkeH, HeOOXOQUMBIX Ul MOJTy4YEeHHsS MYHHIHNAIBHONW YCIYTH, YA0OCTBO
UHQOPMUPOBAHUS 3aSBUTENS O XOJe IMpPeJOCTABICHUS MYHULMNAIBHON YCIyrH, a
TaKKe MOJIyYeHHsI pe3yJibTaTa Mpe0CTaBIeH)s My HULIUIIAJIbHON YCIIYTH.

2.15. B noxpasnen «MHble TpeOoBaHUS K MPEAOCTABICHHUIO MYHHIUIIAILHOM
YCIIyT'¥» BKJIFOYAKOTCS CIEeIYIOIIUe MOJI0XKEHHUS:

a) nepeveHb yCIyr, KOTOPBIE SBJSIOTCS HEOOXOIUMBIMHU U 005A3aTeIbHBIMH IS
IpeIOCTaBIeHUs MYHHIUITATIEHON yCIIYTH;

06) pasMep IUIaTEl 3a TPeNOCTaBIeHHe YKa3aHHBIX B IOJMNYHKTE «ay
HACTOALLEr0 IIyHKTa YCIyr B Clydasx, KOrja pasMep IUIaThl YCTaHOBJICH
3aKOHO/IATeIbCTBOM Poccuiickoii @esepaiiid, 3aKOHOJATENbCTBOM PecnyOinku
Tarapcran:
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B) nepevyeHb WHPOPMALIMOHHBIX CUCTEM, MCIIOJIb3YEMBIX JJISI TIPeOCTaBIeHUS
MYHULIUITAIIBHOMN YCIIYTH.

2.16. Pazgen «CocraB, TmOCIeqOBAaTEeIBHOCTE U CPOKU  BBINOJIHEHUS
aJIMMHHUCTPATHBHBIX TPOLENyp» OIpereliseT TpeOOBaHHS K MOPSIKY BEHITTOJHEHUS
aJIMMHHUCTPATUBHBIX Tpolenyp (IeHCcTBUIT), B TOM YHUCJIe OCOOSHHOCTH BEIIIOJTHEHHUSI
aIMUHUCTPATUBHBIX Mpouenyp (meHdcTBUil) B 3JIEKTPOHHOU (opme, 0coOeHHOCTH
BBINIOJHEHUS aJMUHUCTPATUBHBIX Npoueayp (aedcTBuil) B MHOTO(GYyHKIIHOHAIBHBIX
LEHTPaxX U AOJDKEH COAep)KaTh CleAyIolue oApa3Iebl:

a) TIepedyeHb BApUAHTOB IPEJOCTABICHHUS MYHHULMNAIBHOW  YCIyIH,
BKJIIOUAIONIUU B TOM UUCJIe BAPUAHTEI MPEJOCTABIEHUS MYHULIMNAILHOM YCIYTH,
HCO6XO,11HMLII>1 JJIsT UCIIpaBJIEHUSA JOINYIIEHHBIX OINNEeYaTOK U oHIuboOK B BBIIAHHBIX B
pe3yJbpTaTe IpPeNOCTaBICHUsS MYHHIMIAIBHONW YCIYTH JTOKYMEHTaX W CO3JaHHBIX
pPEeCTPOBBIX 3alUCsX, [Js BblJAYM JAyOJuKaTa JOKYMEHTa, BBIIAHHOIO IIO
pe3yiapTaTaM  TPeJOCTaBlIEHUsS  MYHHMIMIIAJIBHOW  YCIYyrdH, B TOM  4YHCIe
MCUepIbIBAIOIIMHN TepedeHbh OCHOBAHUH JJI OTKa3a B BblAaye Takoro ayOiukata, a
TaK)Ke MOPSII0K OCTABJICHHS 3aIpoca 3asBUTENIS O IIPeJOCTaBIeHUH MyHULIIMIIAIIBHON
yciyru 6e3 paccMoTpeHus (Ipyu He0OXOJUMOCTH ),

0) onrcaHle aIMUHUCTPATUBHOM MPOLeTYyPBI MPOPUIHPOBAHHS 3asIBUTEIIS;

B) noapasaesibl, coaepkanme OIIMCaHue BapuaHTOB npeaoCTaBJICHUS
MYHHULMIIAJILHOW yCIIYTH.

2.17. B omnucaHue aJMHMHUCTPATUBHON MHpouLeAypbl NPOPHINPOBAHUS
3asBUTENIS. BKJIIOYAIOTCS CIOCOOBI U TMOPSAOK ONpPENEeNeHUs] W INpebsBICHHUS
He00XOIMMOT0 3asBUTENIIO BApHAHTA MPEJOCTABICHHsI MyHHIIUITATLHOH yCIyTH.

B npunoxenun K agMUHUCTPATUBHOMY pErJIaMEHTy IIPUBOJUTCS IlepeyYeHb
O0IIMX NpPU3HAKOB, MO KOTOPBIM OOBEAMHSAIOTCS KAaTErOpUHU 3asiBUTENCH, a Takke
KOMOMHAUMH TMPU3HAKOB 3asBUTEJIeH, Ka)k[asi U3 KOTOPBIX COOTBETCTBYET OLHOMY
BapUaHTYy [PEJOCTABICHUS] MyHULIUIIAJIbHON yCIIYTH.

2.18. Tlompasmensl, copepykallue OIKMCaHHE BApUAHTOB IIPEAOCTABIICHHUS
MYHHULMITAJIBEHOHN YCIyTH, GOPMHUPYIOTCS IO KOJIMYECTBY BapHaHTOB IIPEAOCTABICHHUS
YCIIyTH, IIPEAYCMOTPEHHBIX MOJIYHKTOM «a» MyHKTa 2.16 Hacrosawmero [lopsnaka, u
NOJIKHBI COAEPKaTh pe3yJibTaT MPel0CTaBIeHUs] MyHULUHUNIAIbHON YCIIyTH, [IEpeYeHb
M ONUCAaHUE aJMMHUCTPATUBHBIX TMPOLEAYp MpPeNOCTaBICHUs MYHHUIUIIAIbHON
YCIIyTH, a TaK)K€ MaKCHMaJIbHbIH CPOK MHpPEIOCTaBICHUSA MYHHUIMIAIbHOH yCIYrd B
COOTBETCTBUH C BAPHAHTOM IPEAOCTABJICHHUS] MyHULIUITAJIbHON yCIIyTH.

2.19. B onucanue aJAMUHHUCTPATUBHOM NpoLENypbl IpHEMa 3alpoca Hu
JOKYMEHTOB W (wim) wuHpOpMauud, HEOOXOAUMBIX [UI  IPeNOCTABICHHS
MYHULMINIATIBHOMN YCIIyTH, BKJIIOUAIOTCS CJIEAYIOLIHE TOJIOKEHHUS:

a) COCTaB 3ampoca M IepeyeHb JOKYMEHTOB M (i) HH(OpMalKy,
HEOOXOMUMBIX [UIs TIPEAOCTaBICHHUS MYHHIUIIAJIBHOW YCIYTH B COOTBETCTBHUHU C
BapUaHTOM IpeJOCTaBIeHUS] MYHULUIAIBHONH YCIYrd, a Takke crnocoObl Mojauu
TaKHX 3arpoca U JOKyMEHTOB M (WJId) HHPOpMaIIIH;

0) crocoObl yCTAHOBJIGHUS JIMUHOCTU 3asBUTENS (IIPEIACTaBUTENS 3asBUTEIIS)
JUISL KaXa0ro crocoba Imojadd 3ampoca W JOKYMEHTOB U (WIM) HH(OpMAIUH,
[I€O6XOL[HMBIX HAJIA NIpeaoCTaBJICHHUA MyHHHHHaHbHOﬁ YCIYIru,

B) Hajuyue (OTCYTCTBUE) BO3MOXKHOCTM IIOJlayd 3arpoca IpeicTaBUTENIEM
3asiBUTEIIS,
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I) OCHOBaHMUSl IJIs TMPUHATHUS pelleHHs o0 OTKaze B IMpHUeMe 3ampoca U
JJOKYMEHTOB W (WJIM) MH(POpMalMM, a B Cllyyae OTCYTCTBUSI TaKMUX OCHOBAaHUU -
yKa3aHHe Ha UX OTCYTCTBHUE;

) CTPYKTYpHble TOApa3/ielieHdss OpraHa MECTHOTO CaMOyIpaBJieHus,
y4acTBYIOILIAE B MPpUEMeE 3arpoca O NPeaOoCTaBISHUA MyHULMITAIIBHON YCIIyTH, B TOM
YHCJIe CBeJICHUSI O BOZMOXKHOCTH I0JIauH 3ampoca B TEPPUTOPHAIBHEIN OpraH U (MJIH)
LEeHTpaJbHBIN anmapaT OopraHa, MpeaoCTaBISIONIer0 MyHULMNAJIBHYIO YCIYry, WU
MHOro()yHKIIMOHAJIBHBIN LEHTp (IMPU HAJIMYUU TaKOH BO3ZMOXKHOCTH);

€) BO3MOXXHOCTh (HEBO3MOXXHOCTh) IMpHUeMa OpraHoM, MPeIOoCTaBISIOIIUM
MYHULMNATBHYIO YCIYyTy, WIA MHOTOQYHKIMOHANBHEIM LEHTPOM 3ampoca U
IOKYMEHTOB W (wiu) uHpOpManud, HEOOXOMUMBIX JUISl  TPEeNOCTaABIICHHUS
MYHUIUNIAJIBHOM YCIYrd, MO BHIOOPY 3asiBUTENS HE3aBUCHUMO OT €ero Mecra
KUTENbCTBA WJIM MecTa npebbiBaHusS (IS (QU3HYECKUX JIUIL, BKIIOYAs
MHUBUYAJILHBIX TPeIIpHHUMATENIEH ) IN00 MeCTa HAaXOXKASHHUS (JIs FOPUANYECKUX
NMN);

’K) CpOK perucTpaldud 3ampoca U JOKYMEHTOB M (Wid) uHpOpMauuy,
HEOOXOJUMBIX  JUIS  TPeJOCTaBlIeHUS! MYyHUIUNANIBHOW YCIyrW, B Oprase,
NPeJOCTABISIONIEM MYHHUIUIAIBHYIO YCIYry, HJIA B MHOTO(QYHKIIMOHAIEHOM
LEHTpe.

2.20. B onucaHue aIMUHUCTPATUBHOW IIpOLIeAyphl MEXBeJIOMCTBEHHOIO
UHPOPMAIIMOHHOTO B3aUMOJECUCTBHS BKJIIOYACTCS IMEepEeUeHb MEXBEIOMCTBEHHBIX
3alIpOCOB, HEOOXOAMMBIX JUISl MpeAOoCTaBIeHUs MyHULMIAIBHOM YCIyTH, KOTOPBIi
JIOJIKEH COZlepKaTh:

HalMeHOBaHHUE benepanbHOTrO opraHa HCTIOJIHUTEJIbHON BJIACTH,
MCIIOJTHUTENILHOTO OpraHa TrocyAapcTBeHHOW Biactu PecrnyOnmuku Taraperan, B
KOTOpbIe HaIpaBJIIeTCsS MEXBEIOMCTBEHHBIH 3ampoc JIM0O yKa3aHUE O HAXOXICHHH
CBEACHMH, HEOOXOAUMBIX I TNPEJOCTaBICHHS MYyHHIMIAIBHOM YyCIyrd B
pacnopspkeHUHU OpraHOB MECTHOT'O CaMOYIPaBIIeHHS;

HallpaBJisieMble B MEKBEIOMCTBEHHOM 3aIlpOCe CBEACHU;

3alpalliBaeMble B MeXXBEJOMCTBEHHOM 3aIlpoce CBEJEHMSI C yKa3zaHHeM HuX
LIeJI UCIIOJIb30BaHUS;

OCHOBAaHHE 151 MEKBEJIOMCTBEHHOTO 3aIlpoca, CPOK €ro HalpaBiIeHH;

CPOK, B TEUEHHE KOTOPOro pe3yJibTaT MEXBEJOMCTBEHHOI'O 3aIpoca JOJDKEH
[IOCTYIIUTh B OpraH, NPea0CTaBIAIOLIMNA MyHULANAIBHON YCIIyTy.

Opras, npeaoCTaBJSIOMIMA MYHHULHIAIBHYIO YCIYTry, OpPTraHH3YyeT MEXIY
BXOJSIIIUMH B €ro COCTaB CTPYKTYPHBIMHU MOApa3/ieieHUsIMH OOMEH CBENEHUSIMH,
HEOOXOIUMBIMHU [JISI TTPEIOCTABIICHHsI MYHHIUIIAIBHON YCIIyTH U HaXO/AIIHMHCS B
pacnopspkeHUH yKa3aHHOT'O OpraHa, B TOM 4YHclie B 3JIeKTpoHHOH dopme. [Ipu sTom B
COCTaB aJMHUHHUCTPATMBHOI'O pErjlaMEHTa BKIIIOYAKOTCA CBEACHHUSA O KOJIMYECTBE,
COCTaBe 3allpOCOB, HaIpaBlseMbIX B paMKaxX Takoro oOMeHa, a TakXe O CpoKax
MIOATOTOBKH M HAaIIpaBJICHUsSI OTBETOB Ha TaKKE 3aIIPOCHL.

2.21. B omnucanue aIMUHHACTPATUBHOM IpOLEIYpPHl IMPHOCTAHOBJICHUS
NPEeAOCTaBICHUs] MyHULUMITAIIBHON YCIIYTH BKJIIOYAIOTCS CICAYIOLIUE OJI0XKEeHUS:

a) Iepe4yeHb  OCHOBAHMUW [  NPUOCTAHOBJIEHHUS  TPENOCTABIICHUS
MYHHULMIIAIBHOH YCIIyTH, a B Cllydae OTCYTCTBHUs TaKMX OCHOBAaHHH - yKa3aHHE Ha UX
OTCYTCTRHE,

0) coctaB W COACPKAHHEC OCYIICCTBISIEMBIX IIPH  IIPHOCTAHOBICHHH
MIPEIOCTABICHHS MYHHIUITAIBHON YCIyTH aIMUHHCTPATHBHBIX ICHCTBHH;
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B) IepeyeHb OCHOBaHUM JUISt BO300HOBJICHHUS IIPENOCTABIICHUS
MYHHLUAJIbHON YCIIyTH.

2.22. B onucanue aJIMUHUCTPATUBHOW MpOLENYypPhl IPUHATHS pELIEHUS O
npefocraBieHud (00 oOTKaze B TNPEAOCTABICHWM) MYHULUNAIBHON YCIyTH
BKJIIOYAIOTCS CIIEAYIOLIME MTOJI0KEHHUS:

a) KpUTEpHH TIPUHATHS DpeEIIeHHss O mpenoctaBieHun (o0 oOTKase B
NPE10CTaBICHNN ) MYHULIMIIAJIbHON yCIIyTH;

0) CpOK NPUHSATHS pellIeHus O MpeJoCcTaBlIeHuH (00 OTKa3e B MPeAOCTABICHUH )
MYHULMIAIBHOM  yCIYrd, MCUMCISIEMBIH C  JaThl  IOJYYEHHSI  OpraHoM,
NPENOCTARISIOIIUM MYHULIUINIATIBHYIO YCIYTy, BCeX CBeJeHWM, HeOOXOAUMBIX MIJis
IPUHSTUS PEILIeHMUS.

2.23. B onucaHue aJAMUHUCTPATUBHOM MpPOLEAYPhl MPEeAOCTABICHUS
pe3yJibTaTa MyHULIUIIAJIbHON yCIIYTY BKIFOYAIOTCS CIAEAYIOLINE ITOJI0OXKEHHUS:

a) croco0bl MpeloCcTaBIeHus pe3yibTaTa MyHULIMIIAJIBHON YCIyTH;

0) CpoK MOpenoCTaBlEHHUs 3asABUTENIO pe3ysibTaTa MYHUIUIAIBHOW YCIyTH,
UCYMCIIIEMBI CO JHSI NPHUHSTUS pEIIeHUS O MNpPelIOCTABIEHUM MYHUIIMNAIbLHON
YCIIyTH;

B) BO3MO>XHOCTh (HEBO3MOXHOCTB) IIpeOCTaBJICHUS OpraHoM,
[IPEJOCTABISIOIIAM ~ MYHUIUIIAIBHYIO  YCIyry, WIA MHOIO(QYHKIHAOHAIbHBIM
LIEHTPOM pe3yJibTaTa MyHHUIIUIAIBHOW YCIYTH MO BEIOOPY 3asBUTENSI HE3aBUCUMO OT
€ro MecTa >KMTEJIbCTBA MM MecTa NpeObIBaHUs (M1 (U3UYECKUX JIML, BKIIIOYAs
WHIVBUlyaJIbHBIX NIpEeAIIpUHUMATENEl) TM00 MecTa HaX0XKAeHUs (1Sl OpUINYECKUX
JIUL).

224. B  onucaHue = aOMUHUCTPATUBHON  MPOLEAYPHl  IOJy4YeHUs
JIOTIOJITHUTEIBHBIX CBEJEHUN OT 3asiIBUTENISI BKIIIOUAIOTCS CJIeLYIOIIUE TTOJI0KEeHUS:

a) OCHOBAaHUS MJIs MOJIydeHHUs OT 3asBUTENSI JOMOJHUTEIBHBIX JTOKYMEHTOB U
(unn) MHQOpMaLKMK B Mpoliecce MpeI0CTaBIeHNs] MyHUIIMIIAIbHON YCIIyTH;

0) cpok, HeoOXOMMMBIM IS TIONY4YeHHS TaKUX AOKYMEHTOB H (WJIM)
uH(pOopMaIuy;

B) YyKa3aHMe Ha HeoOXOoJAUMOCTh (OTCYTCTBHE HEOOXOJUMOCTH) IS
[PUOCTAHOBJIEHUSl MPEAOCTABICHUSI MYHUIUINAIBHON YCIYTd MPU HEOOXOAUMOCTH
IOJIyYeHUsI OT 3asIBUTEIIS JIOTIOJIHUTENIbHBIX CBE/IeHMUI;

r) MepedyeHb OPraHoB, YyYacTBYIOLIMX B aAMHHHCTPATHBHOM Ipolenype, B
cllydae, eCJId OHU U3BECTHBI (IIPU HEOOXOJUMOCTH).

2.25. B cimyyae ecnu BapuaHT NPENOCTaBICHUS MYHUIUIAIBHOW YCIyrd
npennosaraeT MpeJOoCTaBlIeHHe MYHHIUINAIBHOH YCIYTH B yIpeXJarolleM
(IIpOAaKTHBHOM) pexUMe, B COCTaB IoJipa3fieNia, COJAepKallero onucaHue BapHaHTa
IPEOCTaBIEHUS MYHULIMIIAJIBHON YCIYTH, BKJIIFOYAIOTCS CIEAYIOLINAE TOJIOKEHHUS:

a) yKasaHHe Ha HEOOXOJMMOCTh IIpeJABApHUTENILHON IIOJa4d 3asBUTENIEM
3arpoca O IpeJOCTaBIeHUN eMy AaHHOW MYHULMIIAJIILHON YCIIYTH B YIPEXIAoleM
(MpOaKTHUBHOM) pEKHUMe WM T[OAa4YH 3asBHTEJEM 3alpoca O IPeAOCTaBICHHH
JAHHOM MYHHUIUITATEHOM yCIIyTH rocse OCYII[eCTBIICHUS OpraHoM,
NPeJOCTABISIONIUM MYHULMIAIBHYIO YCIYr'y, MEpPONpPHUSATHH B COOTBETCTBHUH C
nyHktom | yactu 1 crateu 7° OenepaibHOro 3aK0Ha;

6) CBeJIeHUus (] IOpUIHYECKOM (1)aKTe, nocryIjeHue KOTOPBIX B
HH()OPMAIIMOHHYIO CUCTEMY OpraHa, MpeJIOCTaBISIONIEr0 MYHUIUATBHYIO YCIIyTY,
SBJISIETCS OCHOBAHUEM JUIS IIPeJOCTABJIEHUS 3aSBUTENIO JAHHOH MYHUIIMIIAILEHOM
VCITYTH B yTIpexnaroriem (TPOaKTUBHOM) PeXUME;



13

B) HAauMEHOBaHHWE WHPOPMALMOHHOH CHCTEMBl, M3 KOTOPOW JIOJI)KHEI
[IOCTYIIUTh CBEJIeHUS], YKa3aHHbIEe B MOAIMYHKTe «0» HACTOSIIEro MyHKTa, a TaKxe
MH()OPMAaIMOHHON CUCTEMBI OpraHa, MPeI0CTaBIISIONIEr0 MyHUITUTIATBHYIO YCIYTY, B
KOTOPYIO I0JKHBI TOCTYITUTE IaHHbIE CBEJICHUS;

) COCTaB, MOCIENOBATENIBHOCTh U CPOKU BBITTOJTHEHHUS aJIMUHUCTPATHBHBIX
NpoLeLyp, OCYLIECTBISEMBIX OpraHoM, NPeJOCTABISIONNM MYHUIHUIATHHYIO
yCIIyry, Iocje MOCTYIJIeHHs B HH(GOPMAIMOHHYIO CHCTEMY JaHHOIO OpraHa
CBEJECHUI, yKa3aHHbIX B MOJIMYHKTE «0» HACTOSIIIETO ITyHKTA.

2.26. Pazmen «@opMBl KOHTpPOJSI 3a HCIOJHEHHEM aJMHUHHCTPATHBHOTO
peryiiaMeHTa» COCTOUT U3 CIeAYIOLIUX [TOIPA3JIeloB:

a) TOPSIOK OCYILIECTBIEHUS TEKYIIero KOHTPOJS 3a COONIIOJIEHHEM |
MCIIOJTHEHUEM OTBETCTBEHHBIMHU JIOJDKHOCTHBIMH JIHIIAMHU TOJIOKEHUH periaMeHTa u
WHBIX HOPMATMBHBIX IPAaBOBBIX AaKTOB, YCTaHABIMBAIOLIMX TpeOOBaHUS K
NPEIOCTAaBIEHUIO MYHUIIUIIAIILHOM yCIIyT'H, a TaK)Ke IPUHSATHEM UMH pellIeHU;

0) HOpSIOK M MEepUOAWYHOCTH OCYIIECTBIIEHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IOJIHOTBI U KadyecTBa MPEJOCTABICHHS] MYHULMITAIBHOW YCIyI'H, B TOM
Yucje NOpSAAOK U (OPMBI KOHTPOJS 3a MOJHOTOM U KAayeCTBOM IPeHOCTABJIEHHS
MYHUIUTIAEHOM YCITyTH;

B) OTBETCTBEHHOCTh JOJDKHOCTHBIX JIHI[ OpraHa, IpeIOCTaBISIOIIErO
MYHUIMIIAIBHYIO YCIYyTy, 3a pelleHus U JelictBus (Oe3nelicTBHe), MPUHUMAEMBIE
(ocyIecTBIIsieMble) UMHU B XOJI€ TIPEIOCTABIEHUS MyHHULIMITAIBHON YCIIYTH;

I) IOJIOKEHHUs, XapaKTepusylollue TpeOOBaHUA K TOPSAKY H dopmam
KOHTpOJISI 3@ MpeJoCTaBlIeHHeM MYHHUIMIIAJIBHOM YCIYI'H, B TOM YHUCJIE CO CTOPOHBI
rpakJaH, uX oObeAMHeHUH U OpraHU3aIH.

2.27. Pazpen «/locyneOublil (BHeCyAeOHBIN) MOPSIOK 00KaIOBaHUS pelIeHHH
¥ nedctBuil (Oe3neiicTBusi) opraHa, MpeJOCTABIISIOMIEr0 MYHHIMIAIBHYIO YCIYTY,
MHOrO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3alMi, yKa3aHHEIX B dactu 1! crareu 16
QenepansHoro 3akoHa oT 27 wmonsg 2010 roma Ne 210-®3 «OO6 opraHuzanuu
OpeaoCTaBICHUA TIOCYHNApCTBEHHBIX W MYHHUHIUIIAJIIBHBIX YCIYI», a TakKXe€ HX
JOJDKHOCTHBIX JIML, MyHUIMIIAJIBHBIX CIIYXKallUX, paOOTHUKOB» JJOJDKEH COJEP KaTh
CrocoObl MHPOPMHUPOBAHUS 3asBUTENEH O TMOpsSaKe nocynaeOHOro (BHeCyIneOHOTO)
00’KaJIoBaHMs, a TAKKe POPMBI U CIIOCOOBI ITOJauH 3asIBUTEIISIMU XKaJIOO0BI.

I1I. ITopsinok coryiacoBaHuUsI
U YTBEP)KACHHUS aJMHHUCTPATHBHBIX PETJIAMEHTOB

3.1. IlpoekT aIMHHHCTPAaTUBHOIO perjaMeHTa (QOpPMHUPYETCs OpraHoM,
NpeJOCTaBISAIONIMM MYHHIHUIAIbHbIE YCIYrdH, B MallHHOYHWTaeMoM ¢opMare B
3JIEKTPOHHOM BHUJIE B pEeCTpe yCIyT.

3.2. Jloctyn x uMH()OpPMALHOHHOMY PeCYpCy peecTpa YCIyr i ydacTus B
pa3paboTKe, COIJIACOBAHMHM M  YTBEPXJICHHH IIPOCKTa aJMHHHCTPATHBHOIO
peryiiameHTa obecrne4yrBaeTCs:

a) opraHaM, IPeI0CTaBISAIOIIMM MYHHULUIIAIbHEIE YCIYTH;

0) MHBIM OpraHaM MECTHOT'O CaMOYIIPaBJICHHS B CIy4ae €CIH B COOTBETCTBHH C
MYHHUIUNAIbHBIMH HOPMAaTHBHBIMH IPABOBBIMH TpeGyeTcsi COrlacOBaHHE IMpPOeKTa
aJIMHHHCTPATHBHOI'O pPEIVIAMCHTA yKa3aHHBIMH OpraHaAMH B YacTH, OTHCCCHHOH K
KOMIIETCHIIMM TaKMX OPraHoB;
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B) opraHy, OCyLIECTBJIAIOIINUM IIPOBCACHHUC aHTHKOppyHHHOHHOﬁ OKCIIEPTU3BI
IPOEKTa aJMHUHUCTPATUBHOIO perjaMeHTa Ha OCHOBAaHHH COIVIAIICHHS C OpPraHoM,
IIPeOCTABJISAIONIMM MYHHIUIAIBHYIO YCIyry, O IPOBEJEHHU HNpPaBOBOM U (MiH)
aHTHKOPPYIILIMOHHOM 3KCIIEPTU3bI IIPOSKTOB HOPMATHBHBIX IIPAaBOBBIX aKTOB (Hanee
— OpraH, OCyLIECTBIISIFOIINN IPOBeIeHHEe aHTHKOPPYITIIMOHHON KCIIEPTU3EI);

r) opraHy, YMOJHOMOYEHHOMY Ha OCYILECTBICHHE OKCIEPTHU3Bl IPOEKTa
aIMHHHACTPATHBHOI'O perjlaMeHTa.

3.3. Oprasbl, NpegoCTaBIsIOIINe MyHUALIUIIATIbHbBIE YCIIyTH, OpPraHbl MECTHOT'O
CaMOyIpaBJIeHHs], yKa3aHHbIe B TOANMYHKTe «O» myHKkTa 3.2 Hacrosmero Ilopsaaxa
(nanmee — OpraHpl, Y4acTBYIOIIHE B COIJIACOBAaHHMHU), OpraH, OCYLIECTBIIAIOIIUN
MpOBE/IcHHE AHTUKOPPYILIMOHHOW 3KCIEpPTHU3bl, OpraH, YyINOJIHOMOYEHHBIH Ha
OCYLIECTBJIEHHE OKCIEPTH3bl MPOEKTa AJAMUHHCTPATHBHOIO perijaMeHTa (namee —
opras, yHOHHOMOquHBIﬁ Ha OCYILUECTBJICHHUE BKCHepTI/IEIBI), BKJIFOHAKOTCA B JIUCT
COrJIacoBaHusl IMPOEKTa aJIMUHHUCTPATHBHOTO pEriiaMeHTa, (OPMHUPYEMBIH IIOCIE

MOATOTOBKH  IPOEKTa  aAAMHUHHUCTPATHBHOTO  perjaMeHTra (gajee —  JIMCT
COTIJIaCOBaHMS).
3.4. [IpoekT  aAMHHHUCTPATUBHOIO  perjIaMeHTa  paccMaTpHBAEeTCs

CTPYKTYPHBIMHM TMOJpa3/Ie/IEHUsIMU OpraHa, IpeJOCTaBISIOIIEr0 MYyHULMIIAIBEHYIO
YCIIyTy, OpraHaMd MECTHOI'O CaMOYIIPaBJIeHHUsS, YKa3aHHBIMH B MOIIYHKTE «O»
nyHkra 3.3 Hacrosiuero [Topsiaka, B CpoK, He IPEBBILIAIOLINHN ATH pabodux JHEH ¢
JIaThl TIOCTYIJIEHWS] €ro Ha COTJIaCOBaHME B peecTpe YCIyr, a OpraHom,
OCYIIECTBJISIOIAM TPOBEIEHHE OKCIEepTU3bl, — B CPOK, YCTaHOBJICHHBIH
COTJIAaLICHUEM.

3.5. Pe3yapraTtoM paccMOTpEHHUsi NPOEKTa aJMHHHCTPATHBHOIO perjiaMeHTa
OpraHoM, YYacTBYIOLIMM B COIJIACOBAaHHUM, SIBJISIETCS MPUHATHE TaKUM OpraHoM
pellleHUss O COIJIaCOBAaHUM WJIM HECOMIACOBAaHUU IIPOEKTa aJIMUHHUCTPATUBHOIO
perjlaMeHTa.

HpI/I IIPUHSATHHU PEIICHUA O COrjlaCOBaHUMM IIPOEKTa aIMHHHCTPAaTHBHOI'O
perjiiaMeHTa OpraH, YYacTBYIOUIMNA B COTJIACOBAHMM, IIPOCTABIISIET OTMETKY O
COrJIaCOBaHUU MPOEKTA B JINCTE COrJIAaCOBAHHS.

[Ipy NPUHSATHH peUIeHHs] O HECOINIaCOBaHWUU IPOeKTa aJIMHHHMCTPATHBHOIO
perjamMeHTa opraH, y4aCTBYIOLIMM B COIJIACOBAHUM, BHOCUT MMEIOIIUECS 3aMeYaHMs
B IIPOEKT MPOTOKOJIA pa3sHOrIachil, (OPMUPYEMbIH B PEECTPe YCIYT U SBIAIOLIUNCA
NPUIIO’KEHUEM K JTUCTY COIJIACOBAHMSIL.

3.6. Ilocne paccMoTpeHMs MPOEKTa aIMUHUCTPATUBHOI'O perjaMeHTa BCEMH
opraHamMiy, y4aCTBYIOIIHMH B COIIACOBAHHWH, a TaKXXE IIOCTYIIJICHHS IIPOTOKOJIOB
pazHoryiacuii (IIpyd HaJIMYMU) OpraH, NpeloCTaBISIIOLIUN MyHULIMIIAIBHYIO YCIYTY,
paccMaTpUBaEeT MOCTYNHUBILINE 3aMEYaHUs.

B cmyuae coriacuss ¢ 3aMe4YaHUSIMH, [IPEICTaBICHHBIMH OpraHaMi,
yYacTBYIOIIMMH B COIJIaCOBaHWM, OpraH, IpPeNOCTaBIISIOINAN MYyHULIHMIAIBHYIO
YyCIYTY, B CpOK, He IPEBBIIAIONIMA MATH pPabouux OHEH, BHOCUT C Y4YETOM
NOJIyUEHHBIX 3aMeYaHWi HW3MeHEeHMS B CBEJEHUS O MYHULMIAIBHOW YCIyre,
yKa3aHHbIe B TOAINYHKTe «a» mnyHKTta 1.5 Hacrosuero Ilopsiaka, u mnocne ux
npeoOpaszoBaliisg B MAIIHHOYHTAeMBId BHI, a Takke (OPMHUPOBAHUS IIPOEKTa
aJIMUHUCTPATUBHOTO pernameHTa HaTpaBIseT YKa3aHHBIN MIPOEKT
aJIMUHHUCTPATHBHOI'O  perjlaMeHTa Ha IIOBTOPHOE  COIJlacOBaHHE  OpraHam,
YUYaCTBYIOLIUM B COIVIACOBAHHHU.
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B ciydyae HecorymacMs ¢ 3aM€YaHUSIMU Oprad, I[PEIOCTaBISAIOIINAN
MYHULMIIAIBHYIO YCIyry, BIPaBe WHUIUUPOBATh IPOLEAYPY YperyJlupOBaHUS
pasHOIIaCHi IIyTeM BHECEHHUs B IPOEKT IPOTOKOJIA PA3HOIVIACHI BO3PAXKEHUN Ha
3aMeYaHusl OpraHa, Y4YacTBYIOILIEro B COIJIaCOBAaHUU (OpPraHOB, y4YaCTBYIOLIUX B
COIJIaCOBAaHUM), M HANPaBJICHUS] TaKOT'O IPOTOKOJIA YKa3aHHOMY OpraHy (yKa3aHHBIM
opraHam).

3.7. B cinydae cormacusi C BO3PaXCHUSIMH, MPEICTABICHHBIMH OPIraHOM,
NPEJOCTaBISAIOIIMM MYHULIMIIAIBHYIO YCIYTy, OpraH, y4acTBYIOIIMM B COINIACOBAHUU
(opraHsl, y4yacTBYIOIIHE B COTNIACOBAHMH), IPOCTABISIET (IPOCTABISIOT) OTMETKY 00
yperyJupoBaHUM pa3HOIJACUN B MPOEKTe MPOTOKOJA Pa3HOINACHM, MOAMUCEHIBAET
MPOTOKOJ Pa3HOIJIacUil U COTJIaCOBBIBAET MPOEKT aAMUHUCTPATUBHOIO perjiaMeHTa,
IPOCTAaBIIsIsl COOTBETCTBYIOLIYIO OTMETKY B JIACTE COIJIACOBAHMS.

B ciyuae Hecormacusi ¢ BO3PaXXEHHUSIMM, IIPEACTABICHHBIMH OpPraHOM,
MPEIOCTABISIONIUM MYHUIIUIIAIIBHYIO YCIYTY, OpTraH, Y4acTBYIOIIMHA B COTJIACOBAHUH
(opraHel, y4acTBYIOIIHE B COIVIACOBAHHH), IPOCTaBIsIeT (IIPOCTABISIOT) B IPOCKTE
NPOTOKOJIAa Pa3HOIIACUM OTMETKY O IOBTOPHOM OTKa3e B COIVIACOBAHUHU IMPOEKTa
aJIMMHUCTPaTUBHOT'O perjaMeHTa U MOAINUCHIBAET IPOTOKOJ pa3HOIIACHH.

3.8. Opran, npeaocTaBiISIFOIINE MyHHLIUIAIBHYIO YCIYTY, MOCIe MOBTOPHOTO
OTKa3a OpraHa, y4yacTBYIOLIEr0 B COIVIACOBAaHUU (OpraHOB, Yy4YacTBYIOLIUX B
COrJacoBaHMH), B COIVIACOBAaHMH IPOEKTa aIMHHHCTPAaTHUBHOIO periiaMeHTa
NPUHUMaeT pelleHue O BHECeHMHM H3MEHEHHH B MpPOeKT aJIMHHHCTPATHBHOIO
perjaMeHTa W HallpaBJIeHMM €ro Ha II0BTOPHOE COIVIaCOBAaHME BCEM OpraHam,
Yy4aCTBYIOLIHUM B COTJIaCOBaHHH.

3.9. B ciyuae npunsaTus pelueHuss o0 OTKase BO BHECEHUU H3MEHEHHH B
IIPOEKT aIMHUHUCTPATUBHOIO periiaMeHTa opra, [PEIOCTaBIIAIOIINAN
MYHHLMIAJIbHYIO  YCIyTy, HalpaBideT IPOTOKOJ PAa3HOIVIACHH MW  IPOEKT
aJIMMHHCTPAaTHBHOIO perjaMeHTa Ha pPacCMOTpPEHHE 3aMEeCTUTENIO PYyKOBOAUTEIS
HcnonuurensHoro komureTa 3aMHCKOrO MYyHHIHUIAIBHOrO paiiona PecmyOmauku
TaTtapcran B COOTBETCTBHE C paclpefie/ieHHeM IOJHOMOYMM (fajiee — 3aMeCTUTEINb
PYKOBOJUTEJIS).

B ciyyae eciaum B COOTBETCTBHM C DPELUCHHUEM 3aMECTHUTENs PYyKOBOIUTEI
IPOEKT  aJAMMHHUCTPAaTUBHOIO  periamMeHta Tpebdyer  OOopaOOTKH,  IPOEKT
aJIMUHHCTPATUBHOIO perjamMeHTa IOMJEeKUT JopalOTKE U COIVIACOBAHHUIO B
COOTBETCTBUH ¢ HacTosIKUM [lopsankom.

B ciyyae eciau B COOTBETCTBUM C pELIEHMEM MEXBEJOMCTBEHHOW pabouei
rpynnbl NPOEKT aJMHHUCTPATHBHOrO periamMeHTa He TpeOyeT nopaboTKH, MPOEKT
aJIMUHUCTPATUBHOIO perjaMeHTa HampapisieTcss 0e3 MOBTOPHOIO COIVIACOBAaHUS B
OpraHu3alMlo,  YIOJHOMOYEHHYIO Ha IIPOBEICHHUE  JKCIEPTU3bl  MPOEKTa
aJIMHHHCTPAaTHBHOIO  pErjlaMeHTa, C [PWIOKEHHEM YKa3aHHOIO0  PpEeLICHHs
MEXXBEJIOMCTBEHHOM paboyeit rpyrbl.

3.10. Ilocne cornacoBaHMs MpOEKTa AIMHHHACTPATHUBHOIO pErjiaMeHTa Co
BCEMH OpraHamMi, Y4YacTBYIOLIMMHU B COIJIaCOBAHWHM, WIHA I[IpU pa3pelleHUU
pasHoriacuii 1o [IPOEKTY aIMUHUCTPATUBHOIO  pErJIaMEeHTa  OpraH,
Ipe10CTaBIISIOIIH MYHUIUIIAJIBHYIO yCIIyry, HallpaBJIsieT IIPOEKT
aJJMUHUCTPATUBHOIO perjiaMeHTa Ha JKCIepTU3y B OpraH, yIOJIHOMOYEHHEIH Ha
NPOBEJICHUE dKCIICPTU3BI ITPOCKTa aAMUHACTPATUBHOTO PETJIAaMEHTA, B COOTBETCTBUU
¢ paszenom IV Hacrosuero [lopsnka.
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3.11. Tlocne mnpoBemeHHs! BKCIEPTU3LI OPraHOM, YIOJHOMOYEHHBIM Ha
NIPOBEJICHUE DKCIEPTU3BI, MPOEKT aIMHHUCTPATHBHOIO PErIaMEeHTa HAIpaBJIseTCs B
OpraH, OCYyLIECTBIISIOIIMH TIPOBEACHUE AHTHKOPPYNIHOHHOM 3KCIEPTH3bl, IJIs
NPOBE/ICHUS] aHTUKOPPYILIUOHHOMN 3KCIIEPTH3EL.

Pelienne o BO3MOKHOCTH y4deTa 3aKIIOYEHHH MO pe3ysbTaTaM He3aBUCHMOM
AHTUKOPPYTLIMOHHONW OKCIEPTH3Bl NpPHU J0paboTKe MpOeKTa aIMUHHCTPATHBHOTO
periamMenTa MpUHUMAeTCsl OPraHoM, MPEIOCTABIIAIOIUM MYHULUIIATIBHYIO YCIYTY, B
COOTBeTCTBUHU ¢ DenepalibHbIM 3aKOHOM OT 17 wmross 2009 roga Ne 172-®3 «O6
AHTHKOPPYIMUHOHHON 3KCIIEPTH3€ HOPMATHMBHBIX MPABOBBIX AKTOB U MPOEKTOB
HOPMAaTHUBHBIX [TPABOBBIX aKTOBY.

3.12. VrBepxkjieHne aIMHHHCTPATUBHOrO  pErNaMEHTAa  [POU3BOIHTCS
MOCPECTBOM MOAMHUCAHHs JJIEKTPOHHOIO JIOKyMEHTa B pEecTpe yCIyr yCHIEHHOM
KBaJU(QUUUPOBAHHON 3JIEKTPOHHOW IIOANMCHI0 PYKOBOAHUTENS OpraHa MECTHOTO
CaMOYIpaBJICHUs B TCUCHUH IIATH pabO4YMX AHEH MOCIIe MOJyUYeHHUs MOJ0KUTENEHOTO
3aKJIIOYCHHUA aHTHKOPPYNIIHOHHON 9KCIIEPTU3bI, MO0 YPEryIMpoBaHus pa3HOIJIACHUil
[0 pesynbTaTaM aHTUKOPPYNIHMOHHOW OKCIIEPTH3bl OpraHa, OCYIIECTBISAIOIIErO
NPOBEACHUE aHTUKOPPYLIMOHHOMN 3KCIIEPTH3EI.

3.13. Ilpm Hanmuuuu  oOcCHOBaHMM JUIi  BHECEHHs  HM3MEHEHHU B
aIMUHUCTPATUBHBIA  PErJIAMEHT, OpraH, IPeJOCTaBISIOIMNA MYHHUIUIAILHYIO
yciyry, paspabarblBaeT U YTBEPIKIACT B PEECTPE YCIyT HOPMATUBHBIM IPaBOBOI aKT
O NPU3HAHUM AAMUHUCTPATUBHOIO PErjJaMeHTa YTPATHUBILIHM CHILY U O NPHHSATHU B
COOTBETCTBHHU C HaCTOAIUM [IopsiikOoM HOBOTO aIMUHHUCTPATHBHOIO PErlaMeHTa.

IV. HezaBucumas sxcrnepTusa u sKCIepTH3a,
[IPOBOAKMMAsl OPraHOM, YITOJIHOMOYEHHBIM Ha ITPOBEJIEHUE SKCIIEPTHU3EI
MIPOEKTa aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. B uensx npoBe/ieHMs HE3aBUCHMON aHTHKOPPYILMOHHONW 3KCHEPTH3BI
[POEKT aAMUHUCTPATUBHOTO perjaMeHTa pa3Mellaercs Ha OGULMAILHOM caiTe
OpraHa, IpelOCTaBISIOUICr0 MYHULMNAIBHYIO YCIyry, B HH()OPMAIHOHHO-
TEJIEKOMMYHHMKALIMOHHOH ceTH «MHTepHEeT», OIHOBPEMEHHO C HAYalloM MPOLENyphI
COIJIaCOBAHMUSI.

4.2. DkcnepTusa NPOEKTOB aAMHUHUCTPATHBHBIX DErJIAMEHTOB MPOBOIUTCS
OpraHoM,  YIOJHOMOYEHHBIM  HA  OCYLIECTBIIEHHWE  OKCHEPTU3BI  IIPOEKTOB
aJIMUHUCTPATUBHBIX PETIIAMEHTOB, B PEECTpe YCIIYT.

4.3. IIpeamMeToM 3KCTIEPTU3EI SBIISAIOTCS:

a) COOTBETCTBME MNPOEKTOB aJMHHUCTPATHBHBEIX PErJIaMEHTOB TPeGOBaHMSM
nyHKToB 1.3 1 1.7 HacTosiero Iopsiaka;

0) cooTBeTCTBHUE KpUTEPUEB IPUHSTHUS pelIeHus TpeOOBaHUAM,
TIpelyCMOTPEHHBIM ab3alieM uyeTBepThIM MyHKTa 2.11 Hactosmero [Topszka;

B) OTCYTCTBME B TpoeKkTe TpeOoBaHHM 06 06S3aTeNBHOM IpeNOCTABICHHUH
3as4BUTEJISIMH JOKYMEHTOB U (MM) HH(OPMAILUH, KOTOPbIE MOTYT GBITh MMOMY4YEHB! B
pamMKax MeXBeJIOMCTBEHHOI0 UH(OPMALIMOHHOI'O B3aUMO/IEICTBUSL.

4.4. Ilo pesynbTaTaM pacCMOTPEHHUs! IPOEKTA aIMUHUCTPATUBHOTO PeriaMeHTa
OpraH, ynoJHOMOYEHHEIH HA OCYIIeCTBIEHHE DKCIEPTHU3Ll, B TeueHue 5 pabouux
JIHEeH [IPUHAMAET pEIIeHHEe O IMPEACTABIEHHUU II0JIOKUTEIBHOTO 3aKJIIOUEHUS Ha
MPOEKT aJMMHHCTPATHBHOIO pEIVIaMEHTa MM IPeACTAaBICHHH OTPHLATEIBHOTO
3aKJIFOYCHHUS Ha [TPOEKT aJIMUHUCTPATHBHOTO PEeriaMeHTa.
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4.5. Ilpu npuHATHHM peLIeHHUS O NPEACTABIEHUH N0JI0KHTEIBHOTO 3aKII0YEHHUS
Ha MpPOEKT aJMHUHHUCTPATHBHOIO pErjlaMEeHTa OpraH, yIOJHOMOYEHHBIA Ha
OCYIIECTBICHUE SKCIEPTU3bl, MPOCTABISAET COOTBETCTBYIOILYID OTMETKY B JIUCT
COTJIaCOBAHUSI.

4.6. llpu NpUHATUH PEIIeHHs O MpPeJCTaBICHUH OTPHIATEIBHOTO 3aKIFOYEHHUS
Ha TPOEKT aJMUHHUCTPATHBHOIO perjiaMeHTa OpraH, YIIOJIHOMOYEHHBIH Ha
OCYILECTBIIEHUE SKCIEPTHU3bI, IPOCTABJIAET COOTBETCTBYIOUIYIO OTMETKY B JIMCT
COrJIaCOBaHMUsl U BHOCHUT 3aM€YaHMs B IPOTOKOJ pa3HOTJIACHH.

4.7. llpn Hanu4uM B 3aKIIOYEHWH OpraHa, YIIOJHOMOYEHHOrO Ha
OCYLIECTBJCHUE  OKCICPTH3BI, 3aMEYaHHW W  TPENIONKEHHH K  IPOEKTY
aIMUHUCTPATUBHOIO pErJlaMeHTa OpraH, IPeJOCTaBIAIOIMNE MYHHIUIAIBHYIO
yciyry, obecrieduBaeT y4eT TaKux 3aMeYaHui U IPeII0KEHHI.

[Ipn wHanuumu pasHormacuif opraH, NPeIOCTABISAIONIMN MyHULHIAIbHYIO
yciyry, BHOCHT B IPOTOKOJI pasHOIJAacUd BO3paK€HUs Ha 3aMeyaHHs OpraHa,
YINOJTHOMOYE€HHOIO Ha OCYIIECTBICHHUE IKCIIEPTU3BI.

4.8. YIOJIHOMOYEHHBIH OpraH pacCMaTpUBaeT BO3PAKEHUsl, TIPENCTABICHHBIE
OpraHoM, NpeJoCTaBISIOIIUM MYHULUIIAIBHYIO YCIYTy, B CPOK, He IPEBLIIIAFOIIMIMA
natd  pabouux JHeH ¢ gJaThl  BHECEHMsA  OPraHoOM,  IIPEAOCTABISIOLIAM
MYHHULMINATBHYIO YCIIYTY, TAKUX BO3PaKEHUI B MPOTOKOJI Pa3HOIIIACHIA.

B cmydae cormacus ¢ BO3paXeHHSAMH, IIPEACTABIEHHBIMM OPTaHOM,
[PENOCTaBIAIOIUM  MYHUUHIAIBHYIO  YCIYTy,  YIOJIHOMOYEHHBIH  Opras,
MPOCTABNIACT OTMETKY OO0 yperyJMpoBaHUM Da3HOIJIACHN B IIPOEKTE MPOTOKOJA
PasHOIIaCHH, IOANKCHIBAET IPOTOKOJ PAa3sHOITACHH M COIJIACOBBIBAET MHPOEKT
aIMUHHUCTPATUBHOIO pErjiaMeHTa, IPOCTaBJIssl COOTBETCTBYIOIIYIO OTMETKY B JIMCTE
COTIacOBaHUA.

B ciyyae Hecormachs ¢ BO3paKeHHSIMH, MpPEJCTABIECHHBIMH OPraHOM,
NPEOCTAB/IAIOIIMM  MYHULMIIAJIGHYKO  YCIYry, OpraH, YIOJHOMOYEHHBIA Ha
OCYIICCTBIIEHUE  OKCIIEPTHU3bl, IPOCTABISET COOTBETCTBYIOLIYIO OTMETKY B
MIPOTOKOJIE Pa3HOIJIACUH.

4.9. TlpoTokos pa3HOINacHii MO MPOEKTY AJMUHUCTPATUBHOIO perjiaMeHTa
MEXAYy OpraHoM, MpPeJOCTaB/ISIOIHM MYHUUUNAIBHYIO YCIYrY H  IPOEKT
AIMUHUCTPATHBHOI'O  perjlaMeHTa IIOMJEXKHUT PpPACCMOTPEHHUIO  3aMECTHTENIEM
PYKOBOJIHUTEIIS.

B crnyuae eciM B COOTBETCTBHH C pEIIEHHEM 3aMECTHTENS PYKOBOIHTEIS
IPOCKT  aAMHMHMCTPATUBHOIO  perjamMeHTa  Tpedyer  NOpabOTKH,  MPOEKT
aIMUHHUCTPATUBHOIO  perjiaMeHTa  IOAJIeKUT  JIOopaboTKe W  MOBTOPHOMY
COIIACOBAHUIO.

B ciydae ecim B COOTBETCTBMM C pelIEHHEM MEXBEJOMCTBEHHOH paGoueit
TpyNIel MPOEKT aAMHUHUCTPATUBHOIO perjlaMeHTa He TpedyeT NopabOTKH, MPOEKT
aJIMUHUCTPATMBHOIO perjiaMeHTa HamnpaBisgeTcs B OpraH, OCYLIECTBIISIOLIHIA
MPOBEJICHUE AHTUKOPPYTIMOHHOW 3KCIEPTU3BI, B COOTBETCTBUM ¢ DesepaibHBIM
3akOHOM oT 17 uronst 2009 roma Ne 172-03 «O6 aHTUKOPPYNIIMOHHOM SKCIIEpTH3E
HOPMAaTHBHBIX IIPABOBBIX aKTOB U IIPOEKTOB HOPMATUBHBIX MPABOBEIX aKTOBY.



