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«0O0 yTBep:KIeHUH aAMHHHCTPATHBHOIO
perjiaMeHTa npeaocTaBIeHHs
MYHHUHIAJbHOHN yCIYTH 110 NPEI0CTABICHHIO
nHpopManuu 06 00beKTaX HeABHIKHMOIO
UMYyLIeCTBa, HAXOAALIHECS B
MYHHIIUNIAJIbHOH COOCTBEHHOCTH H
NnpeIHa3HAYEeHHBIX AJI C1a4H B apeHay»

B nensx peanusanuu ®enepansHoro 3akoHa ot 27 urons 2010 roxa Ne 210-
®3 «O6 opraHu3alMy NPEeAOCTaBIEHUS TOCYJapCTBEHHBIX W MYHHUIUIAIBHBIX
yCIIyr», PYKOBOJACTBYsSiCh MoctaHoBieHHeM KabuHera MumnuctpoB PecryGnuku
Tarapcran ot 02.11.2010 Ne 880 «OG yrBepikaeHuu Ilopsmka paspaboTku u
yTBEPKIAEHUS aIMUHUCTPATUBHBIX pEriaMeHTOB IIPeOCTaBIEHU
rOCyJapCTBEHHBIX YCIYT MCIIOJIHHTEIbHBIMUA OPraHaMH IOCYJapCTBEHHOH BIACTH
Pecry6nuky TaTapcTaH U O BHECEHHWM M3MEHEHHU B OTIENbHBIE NOCTAHOBJICHHS
Kabunera MunuctpoB PecnyGnuku Tatapcran», VYcraBoM — 3aWHCKOTO

MYHHULUIIAIIBHOT'O paiioHa, VICrio/IHATE IbHBIH KOMHTET 3arHCKOr0
MyHHIMITATbHOTO paiiona Pecy6nuku Taraperan
MNOCTAHOBJISICT:

1. VTBepauTs AJMHHHCTPATUBHBIN periiaMeHT IIPeNOCTaBIeHUs My HULUITABHOM
YyCIYyr¥W 10 TMpefocTaBieHHio HHpopManud 06 0O0beKTax HeIBHIKAMOIO
HUMyIECTBA,  HAXOJSL[HeCs B  MYHHIMIATBHOH  COOCTBEHHOCTH U
TpeJHa3HAYeHHBIX IS CZJa4M B apEH]Iy, COITIACHO MPHUJI0KEHHIO.

2. Ilpu3HaTh yTpaTUBIIUMH CHILY:

2.1. Tlocranosienue VCHOTHUTETEHOrO KOMHUTETa 3aMHCKOIO MYHMIMIIAIBHOIO
pationa Pecrny6nuku Tarapcran ot 15.10.2015r. Ne 1816 «O6 yrBepneHuu
aIMUHHCTPATHBHOIO PErIaMeHTa 10 [IPefoCTaBIeHHI0 nHopmauu 06 obbeKTax
HEJBM)KHMMOIO MMYILECTBA, HAXOASAIIUXCS B MYHUIUNATBHON COOCTBEHHOCTH U
npeaHa3HAYeHHBIX ISl CIa9H B apeHIy».

2.2 ITocraHoBinenue VICIOIHUTENRHOIO KOMHUTETAa 3aWHCKOTO MYHULIMIIAIBHOIO
paiiona Pecriy6nuku Tarapcran ot 19.05.2016r. Ne 978 «O BHeceHnu W3MEHEHHUH
B aMUHUCTPATHBHBIN perylaMeHT MpeJOCTaBIeHUs] MyHHUIMIIATBHOU YCIYTU IO
npejocTaBieHnio  HUHpopManuu 00 o00BeKTax HEIBH)KHMOIO HMMYIIECTBa,
HaXONALIMXCS B MyHHIIMIIAIEHONW COOCTBEHHOCTH U NpeJHA3HAYEHHBIX I Coayuu
B apeHIy, YTBepXKICHHbIH  IOCTaHOBJIEHHEM VICIIOJIHUTENFHOIO KOMHTETa
3anHCKOro MyHHIMIagbHOro paiiona ot 15.10.2015 r. Ne 1816».
2.3.ITocranoBineHne VICTIOMHUTENPHOTO KOMHTETa 3aMHCKOIO MYHHUIIMIIAIBHOTO
paiiona PecryGuuku Tarapcran ot 15.10.2018r. Ne 1636 «O BHeceHHM H3MEHEHHUH




B aMUHHUCTPATUBHBIN perjaMeHT IMPeNOCTaBJI€HUS MYHHULMIIAIBHON YCIYTH IIO
MpPeNOCTAaBIEHUI0O HHpOpMaud 00 00BeKTaX HEOBM)XKHUMOTO WMYIIECTBA,
HaxOoJAIIMAXCS B MyHUIUNAJIBHOW COOCTBEHHOCTH U MPEAHA3HAYEHHBIX IJIS CAA4YH
B apeHIy, YTBEP)XIEHHBIH  IIOCTaHOBJIEHHWEM VICIIOJHUTENBHOIO KOMHUTETa
3aMHCKOro MyHHLMNAIBHOro paiioHa oT 15.10.2015 r. Ne 1816».
2.4.IlocranoBneHrue VICMONMHUTENBHOIO KOMHTETa 3aMHCKOIO MYHHLHMIIAIBHOTO
pationa PecryGiuku Tatapcrtan ot 19.12.2018r. Ne 1870 «O BHeceHMH U3MEeHEHUMH
B aJIMUHHUCTPaTUBHBIA pErTIaMEeHT IPENOCTaBICHNUS MYHHLUIAIBHON yCIyrd IO
IpeloCTaBleHH0 HHpopMaluk 00 00beKTaX HEeABHKUMOIO HMYIIECTBa,
HaxXOJSIIUXCS B MyHUIUITAILHOW COOCTBEHHOCTU U TpeJHA3HAYEHHBIX IJIS CHAYM
B apeHay, YTBEPXKIEHHBIH  IOCTAHOBJIEHHEM VICMOTHUTENBHOIO KOMHTETA
3aMHCKOr0 MyHHUIMNAIBHOro paiioHa oT 15.10.2015 r. No 1816».

3. OpraHuzauuoHHOMY oOTHeny VICHOJHUTENBHOr0 KOMHMTETa 3auMHCKOIO
MYHHULMMAJIIBHOTO paloHa OIyOJUKOBAaTh HACTOSIIEe TIOCTAHOBJIEHHE Ha
opunuanrbHOM TmopTajle TmpaBoBod uHpopmamuu PecmyOmmku Tarapcran
(pravo.tatarstan.ru) ¥ Ha O(QUUMAIBHOM caiTe 3aWHCKOr0 MYHHUIIUIIAIBHOTO
paiioHa.

4. HacTtosiliee MOCTaHOBJIEHHWE BCTYNaeT B CHUIy C MOMEHTa ero O(HIHaJIbEHOTO
onyOJIMKOBaHHS.

5. KoOHTpoip 3a HKCIOJHEHHEM HACTOSILIEr0 IIOCTAHOBJIEHUS BO3JIOXKWUTh Ha
3amecturenss  PykoBoautens — MICOMHUTENBHOrO  KOMHUTETa  3aMHCKOTO

MYHHLHUIAJIBHOTO palioHa IO KOHOMHYECKOMY pa3BUTHIO, IPOMBIIUICHHOCTH,
TOPTOBJIE, COAEHUCTBUIO NPeANPUHUMATENLCIRY P.M. Apxumosy.

PykoBoaurenanb

HUcenoJHUTEIBHOI0 KOMHUTETA 9.9.'ajeeB

Opucr

P.P. Illaiixues
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YT1BepxkaeH

IIOCTaHOBJICHUEM

HcrnonHuTenbHOr0 KOMUTETa 3aMHCKOTO
MYHUIIUTIIATIBHOTO paiiona PecryOmuku
Tarapcran

or 22.12.2021r. Ne 784

AIMUHUCTPATHBHBIN perjiaMeHT
NMPeA0CTABJIEHUS MYHUIIMIIAJIbHOM YCJIYTH 10 MPeA0CTABJIeHUI0 MH(popManun 00 00beKTax
HEJABUKMMOI0 HMYIIEeCTBA, HAXOASIIIMEeCs B MyYHUIIUIIAJIbHOM COOCTBEHHOCTH U
NpeIHA3HAYEHHBIX JJISl CAA4YU B APEHIY

1. O01mme moJ10KeHus
1.1.  Ilpenmer perynupoBaHHs aIMUHUCTPATUBHOTO periiaMeHTa

HacTosumii atMUHUCTPAaTUBHBIN PEerIaMeHT MPeJOCTaBICHH MyHUIIUIAIBLHON ycInyru (nanee
— QJIMUHUCTPATUBHBII pErjJaMeHT) YyCTaHaBIMBAaeT CTAaHAApT M MOPSIOK IPEIOCTaBICHUS
MYHHIIMIIATBEHOM YCIYyTH MO MPeI0oCTaBlIeHU0 HH(pOpMaluu 00 00beKTaX HEABMKUMOTO UMYIIECTBA,
HaxoJsIIMecs B MyHULUIIATbHON COOCTBEHHOCTU U NMpEAHA3HAUYEHHBIX Ul Cllaud B apeHly(nanee —
MYHHIIMIIAIbHAS yCIyTa).

1.2. Kareropuu 3asBurenei

1.2.1.JluniamMy, WMEIOIIMMH TIPaBO HA TIOJyYCHHEC MYHHIIMIIAIBHOW YCIIYTH, SBISFOTCS
(buzuYecKre U I0pUIUIYECKUe JTUIa (J1aee — 3asBUTEIb).

1.2.2. C 3asBneHueM BIpaBe OOPATUTHCA TMPEICTABUTENb 3asBUTENSA, ACUCTBYIONIMA Ha
OCHOBaHWHU JIOKYMCHTA, YJIOCTOBEPSIONIECTO €ro IOJIHOMOYMsS, JU0O 3aKOHHBIA TIPEJCTABUTEIH
(u3nueckoro nuua (ajaee — MpeCTaBUTENb 3asBUTENS).

1.3. Ilopsinok nHGOPMUPOBAHUS O IPEJOCTABICHUN MYHUIIUIIATILHONW YCIyTH

1.3.1. Mudopmarus o nopsike NpeaocTaBieHus] MyHHIMITATbHON YCIYTH pa3MelaeTcs:

1) Ha UHPOPMAITMOHHBIX CTEHAAX, COJEPKAIIUX BU3YAIbHYI0 M TEKCTOBYIO MH(POPMAIUIO O
MYHULUUOAIBHOM yCIyre, pacloJIO)KEHHBIX B TIOMEIICHHUSAX MHOTO(QYHKIMOHAIBHBIX LEHTPOB
MIPEIOCTABJICHUS TOCYIaPCTBEHHBIX 1 MYHUIIUTIAIBHBIX YCITYT.

2) Ha oQuUMATBHOM caiiTe 3auHCKOr0 MYHUIMNAIBHOTO pailioHa B HMH(OPMALMOHHO-
TeneKoMMyHHKannoHHou cetn «uTepuer» ((http://www.zainsk.tatar.ru);

3) na Iloprame rocynapcTBEHHBIX M MYHUIUNANbHBIX yciuyr Pecnyomuku Tarapcran
(https://uslugi.tatarstan.ru) (manee — PecmyOnukaHckuii mopTan);

4) na EnuHoM moprane rocylapcTBEHHBIX M MYHUIMNAIbHBIX ycuyr (¢ynkuwmii) (https://
www.gosuslugi.ru) (nanee — Exunsiii mopTan);

5) B rocyaapcTBeHHOM HH(POpPMAaLMOHHON cucrteme «PeecTp TroCyZapCTBEHHBIX U
MyHUIIUNIATBHBIX ~ yenyr  PecmyOnmukm  Tarapcran»  (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHME TIO BONPOCAM TMPEIOCTABICHHUS MYHUIMIIAIBHON  YCIYI'H
OCYILIECTBIIAETCS:

1) B MHOTO(YHKIIMOHATBHBIX IEHTPAX MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUITUITABHBIX
YCIIYT MPU YCTHOM OOPAIEHUH - JINYHO WJIK 10 TeNe(OoHYy;

2) B uHTepakTUBHOU popme PecnybnmmkaHckoro moprania;

3)B Ilanate UMYIIECTBEHHBIX U 3€MENIbHBIX OTHOIICHUH 3aMHCKOI'0 MYHHUIUIIAILHOTO paiioHa
(manmee — I[anara):
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MIPU YCTHOM OOPAIICHHUH - IMYHO WM 10 TeleoHy;

Opd NMHCBMEHHOM (B TOM uucie B (OpMe S3JEKTPOHHOTO JOKyMEHTa) OOpamleHHMH — Ha
OyMa>XHOM HOCHTEJIE 110 1104TE, B JEKTPOHHOM (OpMeE 110 IJIEKTPOHHOH MmoyTe.

1.3.3. Nudopmanus va Enunom noprane, PecryOnaukaHCKOM mopTane O MOPSIKEe U CpOKax
IIPEJOCTABICHUs MYHHULMIAIBHOM YCIYyIM Ha OCHOBaHMM CBEACHHUH, coaepxkamuxcsi B Peectpe
rOCyJapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT, MPEAOCTABIIAETCS 3aSBUTEIIO OECIIATHO.

Hoctyn k uHQoOpManuum O cpokax M MOpPsAKE IPEJOCTaBICHHUS MYHULUNAIBHOW YCIYrH
OCYIIECTBIIAECTCS ©O€3 BBINOJHEHUS 3asgBHTEIEM KaKuX-TM00 TpeOoBaHMii, B TOM uucie 0Oe3
UCIOJIb30BaHUS HPOrPaMMHOIO OOECIeueHHs, YCTaHOBKAa KOTOPOrO Ha TEXHHUYECKHE CpeJCTBa
3asgBUTENS TpeOyeT 3aKIIOUEHHUs JUICH3MOHHOTO WJIM HMHOTO COTJAIIeHHs € IMpaBooOJagareieM
IIPOrpaMMHOI0  00€CHeYeHus, NPEeJyCMaTPUBAIOIIEI0 B3MMaHUE IUIAThl, PEruCTpalMio HWIH
aBTOPU3ALIMIO 3aBUTEIS WIH MIPEAOCTABICHUE UM IIEPCOHAIIBHBIX JaHHBIX.

1.3.4. IIpu obpaiieHnn 3asBUTEIS JIMYHO UIIH 1O Telle()OHY B COOTBETCTBHM C MOCTYIHMBILIUM
oOpamieHneM IpeoCTaBiIsieTcs HHPOPMAIHS:

0 MECT€ HaXO0XXJIEHHsI MHOTO(YHKIMOHAIBHOIO LIEHTpa MPEeJ0CTaBICHUS FOCY1apCTBEHHBIX U
MYHUIMOAIBHBIX ycayr, B Ilamarbl MMyIIECTBEHHBIX M 3€MEJbHBIX OTHOIIEHUH 3auHCKOIo
MYHULUIAIBHOTO paiioHa (nanee — [lanara):

1) (aapec, rpaduk pabOTHI, CIIPaBOYHBIE Tele()OHBI);

2) 0 mopsiAKe MPEeAOCTAaBIEHUS MYHUIMMNAIBHOW YCIYrd, O CHOCO0ax M CpoKax IoJa4yu
3asIBIICHHI;

3) o Kareropusx rIpaxaaH, KOTOPbIM MPEAOCTABIAETCS MYHHUIMNAIbHAS YCIyra; o
HOPMAaTUBHBIX NPABOBBIX aKTaX, PErYIUPYIOLIUX BOIPOCH! IPEJOCTABIECHNUS MYHULIUIIAIBHON YCIYTH;

4) o nmepeyHe JOKYMEHTOB, HEOOXOAMMBIX JUIsl PACCMOTPEHUS 3asBJICHUS O MPEIOCTABICHUH
MYHUIMIAIBHON YCIyry, O CPOKax MpuemMa U perucTpariu 3asBiIeHUs;

5) 0 xoje npeaocTaBleHUs] MyHUIMIIAIbHON YCIYyTH;

6) o Mecre pa3MenieHMs Ha OQUUIMAIbHOM caiiTe HHQOpMALMKM 1O BONpPOCAM
MIPEJOCTABICHNS MyHULIUTIAIIBHOW YCIIYTH;

7) o nmopsiake 00aNoBaHUS ASHCTBUM UM O€31eUCTBUS JODKHOCTHBIX Jull [lanatsr.

[To nmuceMeHHOMY OOpAIEHHI0 COTPYAHHUKHM OTJeNa, OTBETCTBEHHOI'O 3a IPEIOCTaBIICHHE
MYHUIUNAIBHON yCIyrHu, MOAPOOHO B MNHUCHbMEHHON (opMe pasbICHSIOT 3asBUTENIO MOPAIOK
NPEJOCTAaBICHUS MYHUIUNAJIBHOM yCIYyrd W BOINPOCHL, YKa3aHHbIE B HAcCTOSIIEM ITYHKTE
aJIMMHHCTPATUBHOTO pErjlaMeHTa, U B T€UEHUE TpeX pabouux JHEH COo HS perucTpaluu o0paieHus
HaNpaBJISIOT OTBET 3asiBUTEN0.OTBETH AAal0TCA Ha A3bIKe 0OpaleHus. B ciydyae HEeBO3MOKHOCTH J1aTh
OTBET Ha SI3bIKe OOpallleHusI UCIIOIb3YIOTCS TOCYapCTBEHHBIE A3bIKH PecryOnuku TaTapcras.

1.3.5. Uadopmanus o BompocaM MpeaoCcTaBiIeHUs MYHUIMIAILHON YCIYTH pa3MeIlaeTcs Ha
oduIMaNbHOM caiiTe 3auHCKOrO0 MYHMIMIAIBHOTO paiioHa M HAa HWH(OPMAIMOHHBIX CTEHJaX B
nomMenieHusax IlanaTsl s paboThI ¢ 3aBUTEISIMH.

Wudopmanusi Ha TrocyAapcTBEHHBIX s3blkax Pecny6nmku TartapcraH, pa3mMemniaemasi Ha
MH(GOPMAIMOHHBIX CTEHJ]aX U Ha OQHUIMATILHOM CaiiTe MyHUIIUIAIBLHOIO pailoHa B MH()OPMAILIMOHHO -
TEJIEKOMMYHUKAIIMOHHON ceTu «VIHTepHeT», BKIIOYAaeT CBEACHHMS O MYHULUIAIBHOW YCIyTe,
coaepxamnecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHUCTPAaTUBHOTO
pernameHTa, MHQOpPMALMI0O O MECTe HAaXOXKJEHHUs, CIPaBOYHBIX TeledoHax, BpeMeHU padoThI
[Tanatel, o rpaduke mpuemMa 3asBJICHUNA Ha MPEAOCTABIEHUE MYHUIIMIIAILHON YCIYTH.

1.4. HopmaTuBHbBIE TPAaBOBBIE aKThl, PETYIUPYIOIINE NPEIOCTABICHNUE
MYHHUIUTTAIBHON yCITYyTH

1.4.1. IlepeueHp HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOIIUX MPEAOCTABICHUE
MYHHUIMNAIBHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHBHBIX ITPABOBBIX aKTOB M UCTOUYHUKOB UX
ounmanbHOrO OMYOIMKOBaHMA), pa3MmelnieH Ha EnuHom mopTtane, B PeecTpe rocynapcTBEHHBIX H
MYHULUUNAIBHBIX YCIYr, Ha O(QUIMAIbHOM CalTe MYHHULUNAIBHOTO pPaiioHa B HH(OPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTepHeT».



1.4.2. TexcT aIMUHUCTPATUBHOIO pErjiamMeHTa B JACHCTBYIOIIEH peIakKuuh MOMJICKHUT
pasmenienuto Ha Egunom moptane, B PeecTtpe rocygapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, Ha
opuUIIMaTLHOM CaliTe MYHHMIIMIIAILHOTO paiioHa B MH(POPMAIMOHHO-TEICKOMMYHHKAIIMOHHON CETH
«HHTepHeT.

1.5. TCpMI/IHBI, HCIOJIb3YCMbBIC B AIMUHUCTPATUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMHMHHUCTPAaTHUBHOM pEIJIAMEHTE MCHOJb3YIOTCS CIEAYIOIIME TEPMUHBI U
OIpeIeJICHUS:

ylaieHHoe  pabodee  MeCTO  MHOTO(YHKIIMOHAJIBHOTO  LEHTpAa  IPEJOCTaBIICHUS
TOCYJapCTBEHHbIX W MYHHULIMNAIbHBIX YCIYI — TEPPUTOPUAIBHO O000COOJEHHOE CTPYKTYpHOE
nonpasnenenue (ohuc) MHOroyHKIMOHAIBHOTO LEHTpa NPEIOCTaBICHHUS TOCYAAPCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT, CO3AAHHOE B T'OPOJCKOM (CEIbCKOM) MOCEIIEHMH MYHUIUMIAIBHOIO paioHa
WIH B TOpoiackoM okpyre PecnyOomukm Tarapcran B coorBercTBHM ¢ myHKTOM 34 [lpaBun
OpraHu3alMK JIeATeIbHOCTH MHOIO()YHKIIMOHAJIBHBIX LIEHTPOB IPEIOCTABICHHUS TOCYAapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIYT, YTBEPKICHHbIX moctaHoBieHueM llpaBurenscrBa Poccuiickoit denepaunu
or 22 nekabps 2012 r. Nel376 «O06 yrBepxkaenun IIpaBun opraHuzanuu AesITENbHOCTU
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHHUS TOCYJAPCTBEHHBIX U MYHHUIUIIAIBHBIX YCIIYTY;

TEeXHUYeCKas olMOKa - omuOKa (OMMUCKa, oneyaTka, rpaMMmaThdeckas WiM apudMeTHuecKas
omuOka 1160 ToM00Has OImMOKa), JOMYyIIEHHAs OPraHoOM, MPEJOCTABISIONIUM MYHHIUAIBHYIO
yCcIayry, WM TpHUBeIIIas K HECOOTBETCTBHUIO CBEAECHUH, BHECEHHBIX B JOKYMEHT (pe3yibTar
MYHHMLMIIAJIBHON yCIIyTH), CBEIEHUSM B JOKYMEHTaX, HA OCHOBAaHUU KOTOPHIX BHOCHJIUCH CBEJICHUS;

Enunas cucrema uaeHTHQUKALMK U ayTeHTUQUKALUKU B MH(paACcTpyKType, oOecreunBaroei
MH(POPMAIIMOHHO-TEXHOJIOTUIECKOE B3aMMOICHCTBIE WH(OPMAIIMOHHBIX CHUCTEM, HCIIOJIB3YEMbIX IS
IIPEJOCTABIIEHUS TOCY1apCTBEHHBIX 1 MyHULIMIIAIIBHBIX YCIYT B 3JIeKTpoHHOU (opme (nanee — ECHA)
— benepanbHas rocyJapCTBEHHAs nH(pOpMaIMOHHAs CUCTEMA, obecrieunBaromias
CaHKIIMOHUPOBAHHBIA JIOCTYIl yYaCTHUKOB HH(OPMAIMOHHOIO B3aMMOJEHCTBHS B CHCTEME
UICHTUQUKAMM M ayTeHTU(QUKaUuu K HHpOpManuu, cojaep)Kaleiics B TOCyIapCTBEHHbIX
MH(GOPMAIMOHHBIX CHCTEMaX U UHBIX MH()OPMAIIMOHHBIX CUCTEMAX;

M®I] - TocynapctBeHHOe OromKeTHOE yupexaeHue «MHOroQyHKIMOHAIBHBIN LEHTP
MIPEOCTAaBIIEHUS TOCYIapCTBEHHBIX U MYHUIMNAIBHBIX ycayT B PecniyOnuke Tarapcrany;

AUC MO®I[ - AproMaruszupoBaHHass MH(POpPMAIMOHHAs CHCTEMA MHOTOQYHKIMOHAJIbHBIX
LIEHTPOB MPEOCTaBIEHUS IOCY1apCTBEHHBIX U MYHUIIMNATIBHBIX ycayr Pecriyonuku Tarapcras.

1.5.2. B aAMUHHCTPAaTUBHOM pErJaMeHTE 0/ 3asiBJICHUEM O MPEJOCTAaBICHUH MyHUIIUIAIbHON
ycayru (najsiee - 3asBlI€HHME) [OHMMAeTcs 3alpoc O MPEJOCTaBICHUH MYHUIUNAIbHON
YCIIYTH,IIO/IaHHBII B COOTBETCTBUU C MYHKTOM 3 ctaThil 2 denepanbHoro 3akoHa ot 27 urons 2010
roga Ne210-®3 «O06 opraHuzalMu NPelOoCTAaBICHUs TOCYIAPCTBEHHBIX M MYHUIMMAIBHBIX YCIIYyI»
(manee — ®enepanbHbIid 3aKk0H Ne210-D3).

2. CranaapT npeaocTaBIeHUs MyHHUIMIIAIBLHON yCJIyTIH
2.1. HanMeHOBaHNE MYHULIAIIAIBHON yCIyTH

[IpenocraBnenne wHbopManmuu 00 OOBEKTaX HEIBIKUMOTO HWMYIIECTBA, HAXOJAIIAECS B
MYHHIIUITATEHOW COOCTBEHHOCTH U MIPEIHA3HAYCHHBIX [T CJTAYH B apeH]TY.

2.2. HanMeHOBaHHUE UCTIOIHUTEIBHO-PACIIOPSIAUTEIBHOIO OpraHa MECTHOTO CaMOYTIpaBJICHMS,
HEMOCPEJCTBEHHO MPEJOCTABISIONIEr0 MYHUIIUITIAIBHYIO YCIYTy

ITamara HMYIICCTBCHHBIX U 3CMCJIbHBIX OTHOIIICHUH 3aHMHCKOTI'0 MYHUIUIIAJIBHOT'O paﬁOHa.

2.3. Onucanue pe3ynbTara IpeIoCTaBIECHUI MyHUIIUIIAIbHON yCIyTH



2.3.1. Pe3ynpraToM NpenoCcTaBlIeHUs MyHULIMIIAIIHON YCIIYTU SBISETCS:

1) wundopmarus 06 0o0beKTaX HEABMKMMOIO MMYIIECTBA, HAXOASIIMXCS B MYHULUIATbHON
COOCTBEHHOCTM M TPEAHA3HAYCHHBIX IS cAadn B apeHay(mpwiokeHue Ne 1k HacTtosmemy
aJIMMHHUCTPATUBHOMY PETJIaMEHTY);

2) pemeHue 00 OTKa3ze B MPEAOCTABICHHM MYHUIMNAIbHOHyciayru(npuioxenue Ne 2k
HACTOAIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 oOTKaze B TpHEeME JOKYMEHTOB, HEOOXOJMMBIX U MPEIOCTABIICHUS
MYHHUIMIATBHON yeryru (mpusoxeHue Ne 3k HaCTOSIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTar npeaoCcTaBIeHUs] MyHUIUIIAIBHON YCIYTH HAIMPaBIsieTCS 3asiBUTENIO B (hopme
ANEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YCUJICHHOM KBAJM(UUIMPOBAHHOMN 3JEKTPOHHOM MOAMUCHIO
YIIOJIHOMOYEHHOTOI0JDKHOCTHOTO Juma [lanarei(;mubo Opeana), B cootBercTBUU ¢ DenepanbHbIM
3akoHOM oT 6 amnpens 2011 roga Ne63-®d3 «O06 anekTpoHHOM oanuck» (nanee — GenepanbHbIN 3aKOH
Ne63-®3)B  auunblii  kabuner Egunoro mopran. B ciydwae  HampaBiieHust  3asBJICHUS
nocpeacTBoMPecnyObnukanckoro mopTana pe3ysibTarT MPEeAOCTaBICHUS MYHUIUINAIBHON YCIIyTU
HAIPAaBJIACTCS B JIMYHBIA KaOWHET PecnyOmKaHcKoro mopraa.

2.3.3. Ilo BbIOOpY 3asiBUTENS PE3yabTAT MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH BBIAETCS B
[Manare wim 8 MOL] B dhopme dK3eMIUIsSIpa FICKTPOHHOTO JOKYMEHTA, pacliedaTaHHOTO Ha OyMaKHOM
HOCHTEJIE, 3aBEPEHHOr0 MEYaThi0 U IMOAMHUCHI) COOTBETCTBEHHO YIOJIHOMOYEHHOTO OJIKHOCTHOTO
muna Oprana uinm padorauka MOII.

2.3.4. 3asBuUTenb BIpPaBE MOMYYUTh PE3YNbTAT MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTU B
¢dopMe DIIEKTPOHHOTO JIOKyMEHTa B TEUEHHE CpOKa JEHCTBHSA pe3ylibTaTa NpeoCTaBICHUS
MYHHIIUITATEHON YCITYTH.

2.4. Cpok npeiocTaBieHNss MyHUIMIIAIbHON YCIIYTH, B TOM YHCJIE C yYETOM HEOOXOIUMOCTH
oOpallleHusi B OpraHu3aliy, y4acTBYIOIIHNE B IPEIOCTaBICHUN MYHUILIUIAJIbHOW YCIIyTH, CPOK
IIPUOCTAHOBIICHHUS NIPEJOCTABIICHUS] MYHULIMIIAIBHON YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTh
IIPUOCTAHOBIICHHUS IPEYCMOTPEHA 3aKOHOIAaTENbCTBOM Poccuiickoit Penepannu,cpok BbIIa4uH
(HampaBleHMsT) JOKYMEHTOB, SBJISIOIIUXCS PE3YIbTaTOM MPEJOCTaBIECHUSI MyHULIUIIAIBHON yCIyTH

2.4.1. MyHununanbpHas yciyra npeocTaBisieTcs: B TedueHue 4 pabounx AHen.

2.4.2. IlpuocTaHOBICHUE CPOKA MPEIOCTABICHHUS] MyHUIIUTIAIBHONU YCIIYTH HE TTPETYCMOTPEHO.

2.4.3. HampaBieHue  JOKyMEHTa,  SBISIOLIETOCS  PE3YJbTaTOM  INPEAOCTaBICHMUS
MYHHUIMIIAIBHOW YCIyrd B (pOpMe DJIEKTPOHHOTO JOKYMEHTA, 3asBUTENII0 OCYIIECTBISETCS B JCHb
oopMIIeHHs U perucTpaly pe3yibTaTa NpeloCTaBIeHNs MyHUIIUIAIbHON YCIIyTH.

2.5. UcuepnbiBaroliuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C 3aKOHOATEIbHBIMU
WJIM UTHBIMM HOPMATUBHBIMU IIPABOBBIMH aKTaMH JUISl IPEIOCTaBICHUS MyHULIMIIAIBHOM YCIIYTH, a
TaKXe yCIyT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMH U 0053aTEIbHBIMU JIJIS IPEIOCTABICHUS
MYHHUIIMNIAJIBHBIX YCIIYT, MOAJIEKAIUX MPEACTABICHUIO 3aIBUTENIEM, CTIOCOOBI UX MOTYYSHUS
3asBUTEJIEM, B TOM YHCJIE B 3JIEKTPOHHON (hopMe, MOPSAAOK UX NPECTaBICHUS

2.5.1. Ins monmydeHUsT MYHHIMIIAIBHOM YCIYTM 3asBUTENb MPEACTABISET CIEAYIOIINe
JIOKYMEHTBHI:

1) HOKyMEHT, YAOCTOBEpSIOIINUNA JUYHOCTh (HE Tpedyercs B ciIydae oOOpalieHus
nocpencTBoMPecnyOIuKaHCKOTO TTopTana);

2) JIOKYMEHT, YAOCTOBEPSIOIINN TOTHOMOYHS MPEACTABUTENS 3aIBUTEI;

3) 3asBieHUE:

B (opme gokymMeHTa Ha OymMakHoM Hocutene (mpmiokeHne Ned K  HacrosIeMy
aJIMMHHUCTPaTUBHOMY PETJIAMEHTY);



B IEKTPOHHOU (popMe (3amoiHsSETCsl OCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX CBEJICHHUH B
AJIEKTPOHHYIO (OpMY 3asiBICHHA), IOANMCAHHOE B COOTBETCTBUM C TPEOOBAHHMSIMH ITyHKTa
2.5.3aAMUHUCTPATUBHOTO periiaMeHTa, Ipu o0palleHnu nocpeacTsoM Pecrybnukanckoro noprana.

2.5.2. 3asBneHWe W MpuiaraeMble IOKYMEHTHI MOTYT OBITh NpEACTaBICHBI (HAIpaBIICHBI)
3asBUTEJIEM OJJHUM U3 CIEAYIOIIUX CIIOCOOO0B:

1) gepe3 M®PI[ Ha OyMaXHBIX HOCHUTENSAX W B BHJE DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIMX TPEOOBAaHUAM IyHKTA 2.5.3aIMUHUCTPATUBHOIO PETIAMEHTA;

2) mocpeacTBoM Pecny0amKkaHCKOTO opTalia B 3JIEKTPOHHOH GopMme;

3) B [lanatry JIM4YHO MM NOCPEACTBOM ITOYTOBOM CBA3M Ha OyMa)KHOM HoOcuTese.3asiBJICHUE U
IpwjlaraéMble JOKYMEHTBI, IpU HaNpaBiICHUM IOCPEICTBOM IIOYTOBOM CBSI3M, 3aBEPSIOTCA B
YCTQHOBJIEHHOM MOPSIZIKE.

2.5.3. 3asBieHHE MIPU HAIPABIEHUU MOCpPeACTBOMPecyOIMKaHCKOro MopTaia MOANUCHIBACTCS
IIPOCTOH 3JEKTPOHHOM MOJIMCHIO 3asIBUTEIS.

st monmydeHust MpOCTON 3JEKTPOHHOW MOANMCH 3asBUTEII0 HEOOXOIMMO MPONTH MPOLEAYPY
peructpanuu (ayrentugukanun) B ECUA, a Takke NoATBEpAUTh YUETHYIO 3aIUCh.

DNEKTPOHHBIM JOKYMEHT (3JIEKTPOHHBIM 00pa3 JOKYMEHTA), YKa3aHHbIN B MOAINYHKTE 2IIyHKTa
2.5.1aAMUHUCTPATUBHOTO PETJIAMEHTa,3aBEPSIeTCS YCUIIEHHOW KBaTM(DPUUUPOBAHHON MOANUCHIO JIMIL,
YIOJHOMOYEHHBIX Ha CO3/IaHKE U MOJNUCAHUE TAaKUX JIOKYMEHTOB, B TOM YUCIIE HOTApUYCaMHU.

DJEeKTPOHHBIE JOKYMEHTBI(3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IIpUIaraeMble K 3asBICHHIO, B
TOM YHCJIe JOBEPEHHOCTH, HANIPABIISAIOTCS B BUJE (aiioB B hopmarax pdf, jpg.jpeg,png, tif, doc, docx,
rtf, sigpazmepom He Oonee S0 MOaiT.

KauecTBo npesocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB)
JIOJDKHO II03BOJIATH B TIOJIHOM O0BEME NPOYUTATh TEKCT JIOKYMEHTa W PACIO3HATh PEKBU3UTHI
JIOKYMEHTA.

2.5.4. 3ampemiaeTcs TpeOOBATH OT 3asBUTEIIA:

1) npencraBieHHs JOKYMEHTOB MW HMHGOpManuu WIM  OCYIIECTBIEHUS JEHCTBUM,
IIPEJICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE IPEJYCMOTPEHO HOPMATUBHBIMHM IPaBOBBIMU
aKTaMH, PeryJIHpYIOIIMMH OTHOILIEHHS, BOSHUKAIOUINE B CBSI3U C MPEIOCTABICHUEM MYHUIMIIAIbHON
yCIIyTH;

2) ocyliecTBiIEHUS JEUCTBUN, B TOM YHUCIE COTJACOBAHUN, HEOOXOAMMBIX Ui IMOJIyYEHUS
MYHUIIUNIATBHONW YCIYTM M CBSI3aHHBIX C OOpallleHHeM B MHbIE TOCYAAPCTBEHHBIE OpTraHbl, OpraHbl
MECTHOTO CaMOYMpaBJIEHUs, OpraHU3alluy, 3a HCKIIOYEHHEM TIOJIYYeHHUs YCIyr M MOJyYeHUus
JOKYMEHTOB M HH(OpManuM, MpeJoCTaBIsIeMbIX B pe3yjibTaTe NPEAOCTaBICHHUS TaKUX YCIYT,
BKJIIOUEHHBIX B TEpEYHM, yKa3aHHble B uyacTu | crarbu 9 ®enepanbHoro 3akoHa Ne 210-P3
(HeOOXOMMBIX U 00sI3aTEIbHBIX YCIYT);

3) mpeacTaBieHHS JOKYMEHTOB W HWH(OpManuu, OTCYTCTBUE€ U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAINCH MPH NEPBOHAYAILHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs
MIPEIOCTABIIEHNS MYHUIMIAIBHON yCIyru, Ju00 B NPENOCTAaBICHUM MYHHUIIMIIAIBHOW YCIYTH, 3a
HCKJIIOUEHUEM CIIEAYIOUIUX CIy4acB:

a) U3MEHeHHe TpeOOBaHMN HOPMATHUBHBIX IPABOBBIX AKTOB, KaCAIOUIUXCSA IPEIOCTaBICHUS
MYHMLIMIAJIBHOW  YCIYTH, IIOCI€ TI€PBOHAYAJIBHOM TIOAAauM 3asdBJIEHUS O IPEAOCTaBICHUU
MYHULUITAJIBHON YCIyTH;

0) HanMuue OMMOOK B 3asiBICHUH O MPEAOCTABICHUH MYHUIUIIAIBHON YCIYyTH U TOKyMEHTaX,
MOJIaHHBIX 3asBHUTEJIEM I0CJIE NEPBOHAYAIBLHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEJOCTaBICHUS] MYHUIMIAIBHON YCIyTd, JUOO B MPEIOCTABICHUHM MYHMLIMNAIBHOW YCIYIH M HE
BKJIFOUEHHBIX B IIPEJCTABICHHBII paHee KOMIUIEKT JOKYMEHTOB;

B) HCTE€YCHHE CpOKa JCWCTBUS JOKYMEHTOB WM U3MEHeHHe uHopMaluu mocie
MEpBOHAYAJILHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX JUISI  MPEeIOCTaBIICHUS
MYHUIIUTIATBHON YCIIYTH, TMO0 B MPEAOCTaBICHUN MYHUIUIIAIBHON YCIYTH;

I') BBIBICHHE JIOKYMEHTAJIBHO TOATBEP)KICHHOTO (hakTa (IMPU3HAKOB) OLIMOOYHOTO WIIU
MPOTHBOMpPABHOTO JAeicTBUsA (Oe3aeiicTBusA) momkHocTHOTO Jmna Ilamater (Oprana), paboTHHKA
M®II, npu nepBoHaYaJILHOM OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEIOCTABICHHUS
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MYHUITUIIAILHON yCITyTH, JUOO0 B MPEIOCTABICHUU MYHHIIUTIAIBHOW YCIYTH, O Y€M B IMHChbMEHHOM
BHUJIE€ 32 MOJINUCHI0O PYKOBOJUTENIS OpraHa MpuU MEPBOHAYAIBLHOM OTKAa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl TPENOCTABICHUS MYHHUIIMIIAIBLHON YCIYTH, YBEIOMIIICTCS 3asSBUTEIb, a TaKKe
MIPUHOCSATCSI U3BUHEHUS 32 JOCTABJICHHBIE HEY00CTBA,;

4) mpemocTaBieHUS Ha OYMa)XKHOM HOCHTENEC TOKYMEHTOB W HWH(OPMAIUHU, JJICKTPOHHBIC
o0pa3bl KOTOPHIX paHee ObUIM 3aBEPEeHbI B COOTBETCTBHUM C MYHKTOM 7.2 dactu | crateu 16
OenepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKuhe
JOKYMEHTBI JTHOO UX U3BSITHE SBISACTCS HEOOXOIUMBIM YCIOBUEM MPEIOCTABICHUS TOCYIaPCTBEHHON
WM MYHHUITUTIATBHOM YCIIYTH, M HHBIX CJIy4aeB, YCTAHOBJICHHBIX (eiepaabHbIMU 3aKOHAMH.

2.6. McuepnbiBaromuii nepedeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C HOPMATHBHBIMU
IIPAaBOBBIMU aKTaMH JUIS IIPEIOCTABICHUS MYHULIUIIAJILHON YCIyTH, KOTOPhIE HAXOIATCA B
pacnopsKEHUH IOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYIIPaBIICHUS U
ITOABEAOMCTBEHHBIX FOCYAApPCTBEHHBIM OPIaHaAM WJIM OPraHaM MECTHOI'O CaMOYIIPABJICHUS
OpraHu3alMi U KOTOpPbIE 3asBUTEIIb BIIPABE MPEACTABUTH, & TAKIKE CIIOCOOBI MX MOTY4EHUS
3asBUTENISIMU, B TOM YHCJIE B AJIEKTPOHHON (hopMe, IOPSI0K UX MPEACTABICHHUS; TOCY1apCTBEHHBIN
OpraH, opraH MECTHOTO CaMOYIPaBJIeHUs JIMOO OpraHu3alys, B PACHOPSKEHUN KOTOPBIX HAXOATCS
JTAHHBIE JTOKYMEHTBI

2.6.1.ITomyueHue JOKYMEHTOB B paMKax MEKBEOMCTBCHHOTO B3aMMOJICHCTBHS HE TPeOyeTCs.

2.6.2. 3asBUTENb BIpaBe MPEAOCTABUTH JOKYMEHTHI (CBEICHHUS), YKa3aHHbIC B MOAMYHKTaX 1 -
2 nyHKTa 2.6.1 aIMUHUCTPAaTUBHOIO pErjaMeHTa, B (hOpME 3JIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCUJICHHOW KBaTM()HUIIMPOBAHHONW MOJIMUCHIO JIUI], YINOJHOMOYEHHBIX HA CO3JaHUE M TMOAIMNKHCAHUE
TaKuX JIOKYMEHTOB, IIPH 11OJA4€ 3asIBJICHUS.

2.6.3. HempencraBieHue (HECBOEBPEMEHHOE MPENCTaBICHHE) YKa3aHHBIMH B MyHKTe 2.6.1
QIMUHUCTPATUBHOTO pErjiaMeHTa OpraHaMd TOCYJapCTBEHHON BIACTH, OpraHaMH MECTHOTO
CaMOYTIPABIICHUS, OpPraHU3ALMIMU JTOKYMEHTOB M CBEICHHUM HE MOXKET SIBISATHCA OCHOBAHUEM IS
OTKa3a B MPEIOCTaBICHUU MYHHUITUTIATHLHOU YCITYTH.

2.6.4. JlomXHOCTHOE JTMLIO M (MJTM) paOOTHHK, YKa3aHHBIX B MyHKTE 2.6.1 aAMUHUCTPATUBHOTO
periiaMeHTa OpraHoB W OpraHu3alMii, HE TMPEACTABUBIINE (HECBOCBPEMEHHO MPECTAaBUBIINE)
3alpOUIEHHbIE Y  HAaxOJA[IIMECs B  pacloOpsDKEHUM JOKYMEHT WM CBEIEHUs, MOAJIeXaT
QIMUHUCTPATUBHOM, UCUUIUTMHAPDHOW WJIM WHOM OTBETCTBEHHOCTH B  COOTBETCTBUU C
3akoHoJarenbeTBOM Pocceuniickont denepanumu.

2.6.5. 3anpemaercs TpeOoOBaThb OT 3asABUTENS JOKYMEHTBI CBEJCHHUSA,B TOM YHUCIE
MOATBEPXKJIAIOIINE BHECEHUE 3asBUTENIEM IUIATHl 3a MPEAOCTaBICHWE MYHUIIMNAIBHOW YCIYTH,
HaxoJsIIUecs B PaCIOPsHKEHUU TOCYIapCTBEHHBIX OpPraHOB, OPTAHOB MECTHOTO CAMOYIIPABJICHHUS U
MOABEAOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYINPAaBIICHUS
OpraHu3aIui.

HenpencraBnenue 3asBUTENEM JTOKYMEHTOB, COAEpKALIUX CBEIEHUS, KOTOPbIE HAXOJATCA B
pacmopsDKeHHM  TOCYIapCTBEHHBIX ~ OpPraHOB,  OPTaHOB  MECTHOTO  CaMOYIpaBJeHUS U
MOABEAOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIMPAaBICHUS
OpraHu3aIyii, HE SBIAETCS OCHOBAHHMEM IS OTKa3a 3asBUTEIIO B MPEIOCTABICHUN MYHHUIUTIATHLHON
YCIIYTH.

2.7. UcuepnipiBarouii mepeueHb OCHOBAHUH [ OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOUMBIX ISt
IIPEAOCTABIEHNS] MYHULIUITAIBHON YCIIyTH

2.7.1. OcHOBaHUSIMHU JIJIsi OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS
MYHUIUIIATBHON YCIYTH, SABIISIOTCS:

1) npencraBiieHHbIE 3aIBUTENIEM JOKYMEHTHI COACPKAT MOMAYUCTKH U UCIPABICHUS TEKCTa, HE
3aBEPEHHBIC B MOPSIIKE, YCTAHOBICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit deneparuu;
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2) TOKYMEHTHI coAepXkaT MOBPEKACHUS, HAINYME KOTOPBIX HE MO3BOJSET B MOJHOM 00BEME
UCTOJb30BaTh HMH(OPMAIIMIO M CBEIEHHs, CoOJepXkalecs B JOKYMEHTaxX s IPeIOCTaBICHUS
MYHULUNAIBHON YCIIYTH;

3) mpencTaBneHHbIE AOKYMEHTBHI HJIM CBEICHUS YTPATHJIM CHIY HA MOMEHT OOpalleHHus 3a
MYHUIUNAIBHON YCIYroil (ZOKYMEHT, YIOCTOBEPSIOLIUI MMOJTHOMOYUS MPEICTABUTENS 3asBUTENS, B
cilydae oOpallleHus 3a IPeI0CTaBICHUEM MYHUIIMIIAIbHON YCIyTH YKa3aHHBIM JIMLIOM);

4) mnomaya 3asBIEHHUA O MPENOCTABICHUM MYHULUNAIBHOW YCIYTH U JIOKyMEHTOB,
HEOOXOAUMBIX JUISl IPEAOCTABICHUS] MyHULIMTIAIILHOW YCIIYTH, B JIEKTPOHHON (hopMe ¢ HapyIIeHHUEM
YCTaHOBJIEHHBIX TPeOOBaHUi;

5) HEKOppEeKTHOE 3aloJHeHHE O0sA3aTEeNbHBIX Moy B (GopMe 3asiBICHHS, B TOM 4YHCIE B
MHTEpPaKTUBHON (opMe 3asBieHus Ha PecrnyOnukaHckoM nopraiie (HeJOCTOBEPHOE, HENOJIHOE, JITU00
HEIPABWJIBHOE 3aII0JHEHUE);

6) mpejacTaBI€HUE HEMOJHOIO KOMILUIEKTa JTOKYMEHTOB, HEOOXOIUMBIX AJIS MPEAOCTABICHHUS
MYHULUIIAJIBHON YCIyTH;

7) 3asBIE€HUE O MPEJOCTABICHUU YCIYT'M MOJAHO B OpPraH roCyJapCTBEHHOM BIIACTH, OpraH
MECTHOT'O0 CaMOYIIpaBJIEHUs WM OPraHU3alliI0, B TOJIHOMOYHUS KOTOPBIX HE BXOAMT IPEIOCTABICHUE
MYHULUIAIBHON YCIIYTH;

8) HecobmoieHne ycTaHOBIIEHHBIX cTatbeld 11 denepanbHoro 3akoHa ot 6 anpens 2011 roxa
Ne 63-®3 «OO6 »>1neKTpOHHON NOIMUCHY» YCIOBUH TNPU3HAHUA JEHCTBUTENHLHOCTH YCHIICHHOM
KBaJIM(UIIMPOBAHHON HIIEKTPOHHOH ITOAINCH.

2.7.2. IlepeueHb OCHOBAHUH AJIs OTKA3a B pUEME JOKYMEHTOB, HEOOXOIUMBIX JUISI ITOJTyYESHHSI
MYHHULMIIAJIBHON YCIIYTH, SIBISETCS UCUEPIIBIBAIOLIUM.

2.7.3. Pemenue 00 oOTKaze B IpUeMe 3asBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MIPEIOCTABIICHUS MYHULIMIIAIBHON YCIIYTH, MOXET OBITh NMPUHATO KAaK BO BpeMs IpueMa 3asiBUTEI,
TaK M 1OCJE MOJTY4YEeHUS] OTBETCTBEHHBIM JOKHOCTHBIM JuiioM [lanatsl (Oprana) HeoOXOAMMBIX JUIS
MPEIOCTABIICEHUS ~ MYHULIMNAJIBHOW  yCIAYrM  JIOKYMEHTOB  (CBEIEHHMH) C  HCIOJIb30BaHUEM
MEXBEJJOMCTBEHHOI0 MH(pOPMAIIMOHHOTO B3aWMOJEHCTBUSA, B CPOK, HE IMpeBbIMIaONMi 9 pabounx
JTHEH co IHS PerucTpalny 3asBICHUS.

2.7.4. 3anperiaeTcst OTKa3bIBaTh B IpUEME 3asiBJICHUS U UHBIX JOKYyMEHTOB, HEOOXOIUMBIX JIJIs
MIPEIOCTABIIEHUS MYHUILIUIIAJBbHOW YCIIYTH, B CIIy4ae €CJM 3asBJI€HUE M JOKYMEHTbI, HEOOXOIUMBbIE
JUIsl TIPEIOCTABICHUST MyHULIMIIAIBHON YCIIYTH, MTO/IaHbl B COOTBETCTBUM C MH(pOpMAIMEl 0 Cpokax U
MOpSAJKE MPENOCTABICHNUS MYHMIMIIAIBHOW YyCIIyrd, oOmyOiMKoBaHHONM Ha Enunom mopraie,
Pecny6nukanckom mopTaie.

2.8. McuepnbiBaromuii Iepe4eHb OCHOBAHUMN I IPUOCTAHOBIICHUS WIN OTKa3a B IPEJOCTABIEHUN
MYHULUIIAJIBHON yCIyTH

2.8.1. OcHOBaHMS I NPUOCTAHOBIIECHUS MPEAOCTABICHUS MYHHUIMNAIBHOW  YCIIYyI'M
OTCYTCTBYIOT.

2.8.2. OcHOBaHME Il OTKa3a B IIPEAOCTABICHHMM MYHUIUIIAJBHOM YCIYTH: OTCYTCTBHE
3aIpalIMBaeMbIX CBeIeHUI 00 00beKTax ydera.

2.8.3. IlepedyeHb OCHOBaHUM JJI OTKa3a B MPEIOCTaBICHUN MYHULUIIAIBHON YCIYTH SIBISETCS
HCYEPIBIBAIOIINM.

2.8.4. 3anpemaercss OTKa3blBaTh B MPEJOCTABICHUN MYHHUIMIAIBHOW YCIYTH B Clydae, €Cld
3asgBJICHHE O MPEAOCTABICHUM MYHUIMIAJIBHON YCIyrH MOJAHO B COOTBETCTBMM C MH(poOpManuen o
CpOKax U MOpsAKE MPeAOCTaBICHNUS MyHULIUIIAIbHOW yCIyTrH, OlMyOJIMKOBaHHON Ha EnuHom noprane,
Pecnybnukanckom mopraie.

2.9. Ilopsanok, pa3Mep U OCHOBAaHUS B3UMaHHUS FOCY1apCTBEHHON NOLUIMHBI MJIM UHOM IUIATHI,
B3UMAaeMOH 3a IIPEAO0CTABICHUE MYHULIUIIAJIBHON YCIIyTH

MyHununanbHast ycayra npeocTaBiIseTcss Ha 6e3BO3ME3/IHOM OCHOBE.



2.10. [lepeueHs yciayr, KOTOPHIE SIBISTFOTCSI HEOOXOAUMBIMH M 00sI3aTEIIEHBIMHE ISl TIPEIOCTABICHUS
MYHUIIUTIAILHON YCIIYTH, B TOM YHCIIE CBEJICHHUS O JOKYMEHTE (IOKYMEHTAX ), BbIIABAEMOM
(BBITABAEMBIX ) OpraHU3aIMsIMHU, YIACTBYIOIIUMH B IPEIOCTABICHUN MYHUITUTIAIBHBIX YCIyT

[TpenocraBnenne HEOOXOAMMBIX U 00SI3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsanok, pa3Mep U OCHOBaHMSI B3UMaHUS IUIAThI 32 [IPEIOCTABIEHUE YCIYT, KOTOPBIE SIBISIFOTCS
HEOOXOUMBIMHU U 0053aTeIbHBIMU IS IPEAOCTABICHUS MYHUIIUIIAJIbHON YCIIyTH, BKJIIOYast
UH(POPMALIHIO 0O METOAMKE pacyeTa pa3mMepa TaKoH IaThl

[TpenocraBnenne HEOOXOAMMBIX U 00S3aTEIILHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbIl CPOK 0>KMJIaHUS B OUEPEIU MPHU NIOJIa4€ 3a1poca O MPeA0CTaBICHUN
MYHUIUNAIBHON YCIIYTH, YCIIYTH, IPEI0CTaBIsIeMON OpraHu3alye, yaacTBYOLIEH B IPeJ0CTaBIEHUN
MYHHUIUIIAJIBHON YCIYTH, U IIPU IIOJYyYEHUHN PE3YJIbTaTa PEIOCTABICHUSA TAKUX yCIyT

2.12.1. Bpems oxuaaHus Opu moJjade 3asBIICHUS Ha MOJIyY€HUE MYHUIMIAIBHON YCIIyTH - HE
6ozee 15 MUHYT.

2.12.2. Ilpu nony4eHuu pe3ynbTara MpeIoCTaBIeHUs MyHUIIMIIAIBHON yCIyTd MaKCUMaJIbHBIN
CPOK OXHJIaHUsI B OU€pEIH HE JOJDKEH MPEBbIATh 15 MUHYT.

2.13. Cpok ¥ MOPSIIOK PETUCTPALIMU 3allpOca 3asBUTENS O MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH U
YCIIYTH, PEOCTABIISIEMOI OpraHU3aluel, y4acTBYIOIICH B MPEIOCTABICHUU MYHUIIUTIAIBHONU YCIIYTH,
B TOM YHCJIE B DJIGKTPOHHOU (hopme

2.13.1. Ilpu nuunom oOpamieHuu B MOI[ B neHb mojnauu 3asBICHUS 3asBUTENIO BBIIACTCS
pactiucka 3 AUC MOI] ¢ peructpaiiiOHHBIM HOMEPOM, MOJATBEPKIAIONIUM, YTO 3asBICHUE
OTMPABIICHO, U IATOM NOJIayy 3asBICHHUS.

2.13.2. Tlpu HampaBieHUM 3asBIEHUsS mocpencTBoM EnnmHoro moprtana, PecmyOinkaHckoro
roprana 3asBUTENb B JEHb IMMOJAYU 3asABJICHHS MONydaeT B JTUYHOM KabuHere PecmyOmmkaHcKoOro
roprajia M Mo 3JIEKTPOHHOM MOuTEe yBEJAOMIIEHME, MOATBEPXKAAIOIIEE, YTO 3asBJICHHE OTIIPABJICHO, B
KOTOPOM YKa3bIBalOTCS PErMCTPALIMOHHBIN HOMEP U JaTa MOoJa4yM 3asBIICHHUS.

2.13.3. Tlpu nuunom oOpamenun B OpraH B J€Hb MOJAYM 3asBICHHUS YIOJIHOMOYECHHBIM
JNOJDKHOCTHBIM oM OpraHa 3asBUTENI0 BBIJIAETCA paclUCKa M3 aBTOMATU3UPOBAHHOMN
MH(OPMALIMOHHON CHUCTEMBI, TPEIHA3HAYCHHON Ul OKa3aHHs TOCYJapCTBEHHBIX U MYHHIIMIAIbHBIX
YCIIYT, C PErHuCTPAlMOHHBIM HOMEpPOM, JAaTOM NOJayu 3asBICHUS M TMEPEYHEM IIPE/ICTABICHHBIX
JTIOKYMEHTOB.

2.14. TpeboBaHUs K MIOMEIIEHUSM, B KOTOPBIX MIPEIOCTABISAETCS MyHHUITUTIATBHAS YCIIyTa, K 3aTy
0’KMJIaHMs1, MECTAM JUIS 3aII0JIHEHUS 3aIlPOCOB O NPEAOCTABICHUY MYHULIMIIAIIBHON YCIIYTH,
MH(}OPMaLIMOHHBIM CTEHJIaM C 00pa3liaMy X 3alOJHEHHS U MTEpeYHEM TOKYMEHTOB, HEOOXOJUMBIX
JUISL IPEAOCTABICHHS KaXKA0H MyHHLIMIIAIBHON YCIYTH, pa3MELIeHUIO U 0(hOPMIIEHUIO BU3YaJIbHOH,
TEKCTOBOM U MYJIbTUMEAUINHON MHPOPMAIIUH O TIOPSAKE MPEJOCTABICHHS TAKOW YCIyTH, B TOM YHCIIE
K 00€CTIeueHHIO TOCTYITHOCTH JJIs1 MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C (heiepabHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAATeNbCTBOM Pecrybnuku TaTapcTaH o coluanbHON 3alIuTe HHBATUIO0B

2.14.1. IIpenocTaBiieHNE MYHUITUITAIBHOW YCIIYTH OCYIIECTBIIAETCS B 3JaHUSX U TOMEIICHUSX,
000pyIOBaHHBIX TPOTUBOMOXKAPHON CHCTEMOU U CUCTEMOMN MOKAPOTYIICHUSI.

Mecta mnpuema 3asBHUTENCH OOOPYOYIOTCS HEOOXOAMMON Mebenbio aiiss  OpOpPMIICHHS
JOKYMEHTOB, HH()OPMALIMOHHBIMU CTEH/IAMHU.
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2.14.2. B coOTBETCTBUU € 3aKOHOAATENLCTBOM Poccuiickoit denepanniv 0 COUATBHON 3aINUTE
WHBAJHUJIOB B IEJIIX OSCIPEISITCTBEHHOTO JOCTYIa K MECTY MPEAOCTABICHHSI MyHUIIUTIATHHON YCIIyTH
oOecrieunBaerc:

1) obecrieynBaeTcsi OECHPENATCTBEHHBIM TOCTYNl WHBAIMIOB K MECTY IPEIOCTaBICHUS
MYHULUNAIBHON yCiIyTu (YAOOHBIM BXOJ-BBIXO/] B IOMELICHUS U IEPEMELIECHUE B UX Npeienax);
2) BU3YyaJIbHAs!, TEKCTOBAass M MYJIbTUMeIUHas HH(OpMAIHs O MOPSAKE MPEAOCTABICHUS

MYHHHHHaﬂbHOﬁ YCIyru pasMeuiacTcsa B y,Z[O6HBIX JJIA 3asgBUTEIICH MECTax, B TOM YHUCJIC C YYCTOM
OrpaHU4YCHHBIX BO3MOXKHOCTEH WHBAJIUWJI0B,

3) COINPOBOXJACHUE WHBAIUAOB, UMEIOLIUX CTOMKHE paccTpoicTBa (DYHKUMU 3pEHUS U
CaMOCTOATENILHOTO MEPEABUKEHNUS, U OKA3aHUE UM ITOMOIIIH;
4) BO3MOXXHOCTh CaMOCTOSITEJIBHOTO MEPE/BIKEHUsI [0 TEPPUTOPHH, Ha KOTOPOi

pacroiokeHbl 00BEKTHI COIMAIBLHON, MHKEHEPHOH M TPaHCIOPTHOW MHPPACTPYKTYp, BXOJa B TaKue
O0OBEKTHI M BBIXOAA U3 HUX, ITOCAJTKU B TPAHCIOPTHOE CPEJCTBO U BBICAJKU U3 HETrO, B TOM YHCIE C
HCII0JIb30BAHUEM KPECIIa-KOJISICKHY;

5) Ha/JIexalee pa3MelieHrue o0opyJoBaHUs U HOCHTENeH HMH(pOpMalMU, HEOOXOIUMBIX
Ui obecriedeHns: OecpensTCTBEHHOrO JOCTYNAa MHBAJIUAOB K yCIyraM C y4eTOM OTpaHMuYEHUN HX
KHU3HENIeATeIbHOCTH;

6) DyOIMpoBaHHE HEOOXOIMMOM IS HHBAJIMIOB 3BYKOBOW M 3pHUTENBbHON HH(pOpMaIum, a
TaKXKe HaJAIMUCeH, 3HaKOB U MHOM TEKCTOBOW M rpaduueckoil HHPOpMaLuu 3HaKaMH, BBIIIOJHEHHBIMU
penbedHO-TOYeuHBIM mpudTOM Bpaiis;

7) JOMYCK CypAOIEepeBOIUMKA U TU(IOCYPAOIIEPEBOIUNKA,;

8) JOMYCK  COOAKU-TIPOBOJIHUKA TMPU HAJIWYUU JOKYMEHTA, MOATBEPKIAIOIIETO €e
crienuanbHoe o0ydeHHEe M BbIJaBaeMoro mno (¢opme M B HOpPsAKE, KOTOPhIE YCTAHOBJIEHBI MPUKA30M
MunucrepcTBa Tpyaa u conuanbHoil 3aumTsl Poccuiickoit @enepauun ot 22.06.2015 Ne 3861 «O0
YTBEP)KICHUU (POPMBI TOKYMEHTA, MMOATBEPKAAIOLIETO CIEeLUalIbHOe 00yueHUe COOaKU-IPOBOAHUKA,
U TIOpSZIKA €0 BBIJAUM.

2.14.3. TpeOoBaHus B 4acTH 0OeCIeYeHUs TOCTYITHOCTH ISl MHBAJIHMIOB OOBEKTOB, B KOTOPBIX
OCYILIECTBISIETCSl MPEJOCTABICHUE MYHUIMNAIBHON YCIYIM, W CpPEICTB, HCHOJIb3YEMbIX IIpU
IIPEIOCTABIIEHUN MYHHUILIMIIAJBHOW YCIIYTH, KOTOpBIE yKa3aHbl B NMoANyHKTax 1 — 4 myHkra 2.14.2.
aJIMMHHUCTPAaTUBHOIO perjaMeHTa, NPUMEHSAIOTCS K OOBbEKTaM U CpelICTBaM, BBEIECHHBIM B
9KCILTyaTal{I0 WIK IPOUIENAIINM MOJAEPHU3ALNIO, PEKOHCTPYKIHIO niocae 1 urons 2016 roxa.

2.15. Ilokazarenu JOCTYITHOCTU M Ka4e€CTBa MyHULIMIIAJIbHOW YCIIyTH, B TOM YHCJIE KOJINYECTBO
B3aUMOJICVCTBUH 3asIBUTEIIS C JOJKHOCTHBIMM JIMIIAMM IIPH ITPEAOCTABICHUA MYHULIAIIAJIBHON YCIyTH
U UX TPOJIOJKUTEIBHOCTD, BO3MOKHOCTb MOJYy4eHUs HHPOPMALIUHU O XO0/1€ MPEAOCTABICHUS
MYHI/IHI/IHaJ'II)HOI\/JI YCIIyru, B TOM 4UCJIC C UCIIOJIb30BAHUCM I/IH(i)OpMaHI/IOHHO-KOMMYHI/IKaIII/IOHHBIX
TEXHOJIOTU, BO3MOYKHOCTh JINOO HEBO3MOKHOCTH MOJIy4Y€HHs] MyHULIUIIAIBHOM YCIYTH B
MHOTO(YHKIIMOHATHHOM LEHTPE MPEIOCTaBIECHUS TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT (B TOM
qucie B IOJTHOM 00beMe), B TI000M TEPPUTOPUATBHOM IOIPa3/IeIeHUU OpraHa UCIOIHUTEIBHO
pacnopsaUTeIbHOI0 OpraHa MECTHOTO CaMOYIPAaBJIEHHUs, 110 BBIOOPY 3asiBUTENS
(3KCTEpPUTOPUATBHBIN MPUHIUI ), ITOCPEACTBOM 3a1poca O MPEAOCTABICHUH HECKOIbKUX
rOCy/IapCTBEHHBIX U (WJIM) MYHULUIIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTpaX
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTaTheil 15.1
®enepanbHoro 3akoHa Ne210-D3 (KOMILIEKCHBIH 3a1poc)

2.15.1. Iloka3zaTenssMu JOCTYIHOCTH MPEJOCTABICHNUS MyHUIIMIAIBHON YCIIYTH SIBJISIOTCS:

pacroI0KEHHOCTh TIOMEUICHHs, B KOTOPOM BEAETCA IPUEM, BblJadya JOKYMEHTOB B 30HE
JOCTYIHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Me HEoO0XOJMMOro KOJIMYECTBA CIIELUAINCTOB, a TaKXKe IOMEIIEeHUI, B KOTOPBIX
OCYILIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;
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HaJIM4YMe HcueplbiBaomeil nHpopManuu o crnocodax, MOpsAAKE U CpOKax MpPeJoCTaBICHUS
MYHUIIUNIATBHOW yCcIayrd Ha HH(pOpMaMoHHBIX creHaax,EnuHoMm moprane, PecnyOnukanckom
nopTaie, opuIHaIbHOM CaliTe MyHUIIMIIAIBHOTO PaiioHa;

OKa3aHHe MOMOIIM WHBAJIHNIAM B MPEOJOJICHUN 0apbepoB, MEIIAIOMINX MOTYYCHUIO UMH YCIIYT
HapaBHE C APYTUMH JIMIIAMH.

2.15.2. Tloka3arensMu KayecTBa MPEIOCTaBICHNUS MyHUIIMIIAILHON YCIIYTH SBIISIOTCSA:

1) coburoieHre CPOKOB NPHEMA M PaCCMOTPEHMSI JOKYMEHTOB;

2) coluto/IeHre CPOKa MOIYYEHUs pe3yabTaTa MyHUITUIATBHON YCITYTH;

3) orcyTcTBHME OOOCHOBAHHBIX JKaJIO0 HAa HAPYLIEHUs AaJMUHHCTPATUBHOIO pErJIaMEHTa,
coBepiieHHbie pabotHukamu [lanater (Oprana);

4) KONMYECTBO B3aMMOJCHCTBUM 3asBUTENSl C JO/DKHOCTHBIMH Jjuuamu (0e3 ydera
KOHCYJIbTaIIHi):

B3auMoOJIeicTBUE 3asBuTeNs ¢ pabortHukamu Ilamarer  (Oprana) wim  MOI[  npu
IIPEIOCTABJIEHUN MYHUIIMIIAIBHON YCIIYI'H OCYIIECTBISAETCS OAUH pa3 MpH MPEACTAaBICHUU 3asiBICHUS
CO BCEMH HEOOXOAUMBIMU JOKYMEHTaMH;

OJIMH pa3 B cliydae HEOOXOIUMOCTH MOJYYCHHUS PE3yabTaTa MpPeI0CTaBICHUS MYHHIIUIIATBHOMI
ycayru B [Tanare mnu M®L B popme sx3eMIuIspa 31€KTPOHHOIO JJOKYMEHTa Ha OYMa)kKHOM HOCHTEIIE.

[TpoaOMmKUTENBHOCTh OJHOTO B3aUMOJECHCTBUS 3asBUTENS C JIOJDKHOCTHBIMM JIMIIAMM IIPU
IIPEIOCTABJIEHUN MYHULIUIIATIBHON YCIYry HE MIPEBBILIAET 15 MUHYT.

3asiBUTENb BIPAaBE OLEHUTh KAYECTBO MPEJOCTABICHUS MYHMIMIIAIBHOM YCIYIM C ITOMOIIBIO
YCTPOICTB MHOJBM)XHOM paanoTeneOHHON CBsI3HM, C MCIOJIb30BaHMEM PecnyOimkaHCKOro moprania,
TEPMHUHAJIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o Xo/1e NpeaoCTaBIeHUs] MyHULMIIAIbHON YCIyTH MOKET OBbITh MoJIyyeHa
3asBUTEJIEM B JIMYHOM KabuHeTe Ha Enunom noprane, Pecnydnukanckom noprane, B [lanare, M®II.

2.15.4. IlpenocraBneHne MyHULIUIIAILHON YCIYTH ocyiecTBisieTcs B mooom M®Ino Bei6opy
3asiBUTENII HE3aBUCMMO OT MeCTa €ro JKUTENbCTBA WJIM MecTa (DaKTHUECKOro MpPOKUBAHUSA
(npeObiBaHus1) Ha Tepputopun Pecniy6inku TatapcTaH Mo 3KCTeppUTOPHATIBHOMY HPUHIUITY.

MyHununangpHas yciayra B COCTaBe KOMIUIEKCHOT'O 3allpoca HE MPeA0CTaBIseTCs.

2.16. Nnbie TpeOoBaHMS, B TOM YHCJIE YUUTHIBAIOLINE OCOOEHHOCTH MPEIOCTaBIECHUS MyHULIUTIATbHON
YCIIYTH 110 3KCTEPPUTOPUATBHOMY MPUHIMITY (B Cllydae, €Clid MyHUIUNAIbHAs ycayra
MIPEIOCTABIIAETCS 110 IKCTEPPUTOPUATBHOMY NPUHIUIY) U OCOOEHHOCTHU MPEIOCTABICHUS
MYHUIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (popme

2.16.1. Ilpu mnpenocTtaBieHMM MYHHULUNAIBHOW YCIYyTH B 3JEKTPOHHON(OpPME 3asBUTENH
BIIpaBe:

1) momyuuth MH(OPMAIMIO O MOPAIKE U CPOKAX MPeTOCTABICHNUS MYyHULUIAIBHOW YCIyTH,
pa3memneHnyto Ha ExnaoM mopraie, PecrryOnrkanckom mopraie;

2) monaTh 3asBIEHHE O NPEAOCTABICHHUM MYHHUIUNAJIBHOM YCIYTH M HHBIE JIOKYMEHTHI,
HEOOXOJWMBIC JUISI TPEAOCTABICHUS MYHWIUIAIBHON YCIyTH, B TOM YHCIE JOKYMEHTHl W
nH(pOpMaIINIO, 3JEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B COOTBETCTBUU C ITYHKTOM 7.2
gacTtu 1 crateu 16 @enepanproro 3akoHa Ne 210-d3,¢c ucnonp3zoBanneMPecmyOnrkanckoro noprana,

3) DOMY4YHUTH CBEACHUS O XOJ€ BBINOJHEHHS 3asgBICHUH O MPeI0CTaBICHUH MYHHIIMIIAIBHOM
YCITyTH, TIOJJAHHBIX B DJIEKTPOHHOH (opme;

4) ocCylIecTBUTH OLIEHKY KaueCTBa MPEAOCTABICHHUSI MyHULIUTIAILHON YCIIYTH;

5) TOMy4YHTH pe3yibTaT MPEAOCTABICHHUS MYHHIUIIAIGHOW YCIYyrH B (OpPME AJIEKTPOHHOTO
JOKYMEHTA;

6) mnoparh xanoOy Ha pemieHue u neictBue (6e3xaerictsue) Ilanatel (Oprana), a Takxke €ro
JOJDKHOCTHBIX JIML, MYHHLIMIIAIBHBIX CIYXKaIlUX MOCpeAcTBOMPecmyOIMKaHCKOro nopraia, nopraia
¢benepanbHONH  rocynapCcTBEHHOH  HMH(GOPMAIIMOHHOM  CHUCTEMBI, 00ECHEUMBAIONIEH  MPOLECC
nocyneoHoro (BHECY1IeO0HOT0) 00KaTIOBaHUS PEIICHUN U TeUCTBUH (O€3eiCTBYA), COBEPIICHHBIX TTPH
MPEJOCTaBICHUN TOCYJApCTBEHHBIX M MYHUIMMAJIBHBIX YCIYT OpraHamu, HpeaoCTaBISIONIMMU
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rOCyJapCTBEHHbIE W MYHULMIIAJIbHBIE YCIYI'M, UX JODKHOCTHBIMU JIMIIAMH, FOCYJApPCTBEHHBIMU M
MYHUIUIIATBHBIMU CITYKaIIUMHU.

2.16.2. ®opMupoBaHUE 3asBJICHUSI OCYIIECTBISACTCS MOCPEACTBOM 3aIlOJHEHUS JICKTPOHHOMN
¢dopmbl 3asBieHus Ha PecrnyOnmkanckoM mopTaie 0e3 HEOoOXOIMMOCTH JIOTOJHUTENLHOW MOJauu
3asABJICHUS B KaKOK-1100 MHOM (opme.

2.16.3. IIpu popmupoBaHuy 3asBICHUST 00CTICUNBACTCS:

1) BO3MOXHOCTb KONHMPOBAaHUS U COXPAaHEHHUs 3asiBJICHUS M HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIS TPEJOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTb 3alOJHEHUS HECKOJIbKUMH 3asBUTEISIMH OJIHOM DSJIEKTPOHHOI (OpPMBI
3asgBIICHUS MPU OOPALICHUHU 3a YCIIyraMH, MPEaNoaraoiiMy HallpaBIeHUEe COBMECTHOTO 3asiBIICHUS
HECKOJIbKUMU 3asiBUTEIISIMU;

3) BO3MOXHOCTH Ie4YaTy Ha OyMa)KHOM HOCHTEJIE KOTIHH AJIEKTPOHHON (OPMBI 3asIBJICHUS;

4) coxpaHeHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (OpPMY 3asBICHHs 3HAYCHHH B JH00O0M
MOMEHT 10 KEJIAHUIO 10JIb30BATENs], B TOM YHCJIE IPU BOSHUKHOBEHUHU OIIMOOK BBOJA U BO3BpaTe AJIs
MMOBTOPHOTO BBOJIa 3HAYEHUI B ANIEKTPOHHYIO (hOpMY 3asBICHUS;

5) 3amojHEHWE TMOJeH JJICKTPOHHOW (OPMBI 3asBICHHS [0 Hadala BBOJA CBEIACHHIA
3asiBUTENIEM C UCIOJIb30BaHUEM CBeJieHUH, pasmenieHHbIXx B ECUA, u cBefeHuii, ony0IMKOBaHHBIX HA
PecniyOnnkanckoM mopTase, B 4acTH, Kacarollelcs CBEJIEHUM, OTCYTCTBYIOLIUMX B €IMHOHN cucTteMe
UICHTU(PUKAIIUHN U ayTeHTU()UKAIIH;

6) BO3MOXHOCTb BEPHYTbCS Ha JII0OOM U3 3TaloOB 3alOJHEHMs] AJIEKTPOHHOM (POpMbI
3asiBJIeHUs 0€3 oTepH paHee BBEICHHOM HH(popMalny;

7) BO3MOXHOCTb JOCTYIIa 3asBUTENSI K paHee IMOJAAHHBIM UM 3asIBIICHUSM B TEUEHUE HE MEHEE
OJIHOTO I0J1a, a TAK)Ke YaCTUYHO C(HOPMUPOBAHHBIM3ASIBIICHUSIM - B TCUCHHE HE MEHEe 3 MECSIIEB.

2.16.4. 3anucek 3asButeneil Ha npueM B M®I] (nanee - 3anuck) oCyIIECTBISAETCS TOCPEACTBOM
PecnyOnmkanckoro noptana, renedona KoHTakT-1ienTpa MOLI.

3asiBUTENIO TPEJOCTABISAETCS BOZMOKHOCTD 3allMCH Ha J1I00ble CBOOOAHBIE Ul IIpUeMa JaTy U
BpeMs B IpejiesiaX yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTpE rpaduka mpruema.

3anuch Ha ONpeAeNICHHYIO 1aTy 3aKaHUMBAETCS 3a CYTKH JI0 HACTYIJIEHUS 3TOM JaThl.

Ui ocymiecTBieHUsl MpeaBapUTEIbHOM 3amMcH MocpeacTBOM PecnyOiukaHCKoro mnoprana
3asIBUTEII0 HEOOXOIMMO yKa3aTh 3arpaliuBaeMble CUCTEMOH 1aHHbIE, B TOM YHCIIE:

dbamMunno, UMs, OTYECTBO (IIPU HAJTHYUH);

HOMep TeneoHa;

aJipec JIEKTPOHHON MOYTHI (IO XKEJTaHUIO);

JKEJIaeMylo 1aTy U BpeMs Iprema.

B ciaydae HecoOTBETCTBUSI CBEACHUH, KOTOpbIE COOOIIMI 3asBUTENb MpPU NPEIBAPUTEIBHOM
3aMMcy, JOKyMEHTaM, MPeACTaBIECHHBIM 3asiBUTENIEM IPH JIMYHOM IpHEMeE, IPeIBapUTeNbHas 3aIlllCh
aHHYJIUPYETCS.

[Ipu ocyiecTBIEHUH TNPEABAPUTENBHON 3allMCH 3asgBUTENI0 00ECIeYMBAETCS BO3MOMXHOCTH
pacrievyaraTh TaJOH-TIOATBEpKICHHE. B ciaydae, eciu 3asgBUTENb COOOIUT a/ipec IEKTPOHHOM MMOYTHI,
Ha YKa3aHHBIN aJipec TakKe HampasiseTcss nH(opManus O MOATBEPKACHUN MpeABAPUTEIBHON 3aucu
C YKa3aHHMEM JaThl, BpDEMEHH U MECTa IIpUEMa.

[Ipu ocymiecTBIE€HUU TMpeABApUTEIbHON 3amUCH 3asgBUTENb B 00S3aTENIbHOM MOPSJIKE
UHPOPMHUPYETCST O TOM, YTO MpeABAapUTENIbHAS 3alUCh AHHYIMPYETCS B CIIydyae €ro HEesBKU I10
HUCTEUYECHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHU TIpUEMA.

3asBuTeNb B 1I000€ BpeMs BIIpaBe 0TKA3aThbCs OT MPEABAPUTEIHHON 3aIHCH.

3anperniaercs TpeOOBAaTh OT 3asBUTENS COBEPIICHHUS WHBIX JIEHCTBUM, KpOME MPOXOXKIACHUS
UICHTH(PUKAIIMM ¢ ayTeHTU(UKAIMH B COOTBETCTBUM C HOPMATHBHBIMH TIPABOBBIMH aKTaMH
Poccuiickoit ®eneparnu, ykazaHus 17U MPUEMa, a TakKe MPEIOCTaBICHUS CBEICHHHN, HEOOXOIMMBIX
JUIL pacyeTa JUIMTENIbHOCTH BPEMEHHOTO0 WHTEpBaJla, KOTOPBIH HEOOXOAMMO 3a0pOHUpPOBATH IS
IpHeMa.
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3. CocraB, n0C/1e10BATEIbHOCTh U CPOKHU BbINIOJTHEHUS] AIMUHUCTPATUBHBIX Mpoueayp,
TpeOOBaHUS K NOPSIAKY UX BbINOJHEHHSI, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHUS
aIMMHUCTPATUBHBLIX MPOLEAYP B 3JeKTPOHHOI dopme, a TaKKe 0COOEHHOCTH BbINOJIHEHUS
aIMUHUCTPATHBHBIX MPOLEAYP B MHOTOQYHKIMOHAIbHBIX HIEHTPaxX

3.1. Onucanue nocaen0BaTENbHOCTH IEHCTBUM IIPU IPEIOCTABICHUN
MYHHUIUTAIBHOHN yCIyTn

3.1.1. [IpenocraBienne  MYHMIIMOAJIBHOW  YCIYyrd  BKJIOYaeT B ce0a  cleayronme
aJIMMHHUCTPaTUBHbBIE TIPOLIEAYPBHIL:

1) KOHCYIBTHPOBAHUE 3ASIBUTEIS;

2) IpUHSATHE U PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, IIPEACTABICHHBIX 3asBUTEIIEM;

3) HampaBleHNE MEXBEAOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUE B IMPEIOCTABICHUU
MYHULUIIAJIBHON YCIyTH;

4) moAroTOBKA pe3yNbTaTa MyHUIIUTIAIBHON YCITYTH;

5) BeI1ava (HaIpaBiIEHUE) 3asIBUTEIIO PE3yJIbTaTa MyHULIUIIAIbHON YCIYTH;

6) ucrpaBiIeHNE TEXHUUYECKUX OLTHOOK.

3.2. Oka3aHue KOHCYJIbTALUM 3asBUTEIIO

3.2.1. OcHOBaHMeM Hauyana BbBIIOJHEHUS AJMUHUCTPATUBHOM  IpOLENYpbl  SBIAETCS
oOparnieHre 3asBUTENS 110 BOIIPOCAM, CBSI3aHHBIM C MTPEIOCTABICHUEM MYHHUIIUIAIBHOW YCITYTH.

JIOTKHOCTHBIM JIMIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 32 BBIIOJHEHHE aIMUHHMCTPATUBHOU
MIPOLIEYPBI, BISAETCS:

npu oOparniennu 3asButeiiss B MOI[ — pabotank MDII;
npu obpamienuu 3asButens B Opran (Ilanaty) - Benymuii cneruanuct Ilanatel (nanee - JOTHKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTENb BIIpaBE OOPATUTHCS 3a KOHCYJIbTAIlMEH O MOPSAAKE U CPOKaX MPETOCTaBICHUS
MyHUIUNaIbHON ycinyru B ML nu4Ho 1 1o TenedoHy U 3JIeKTPOHHOH 1ouTe.

Pabornuk M®I] koHCyNnbTHPYET 3asIBUTENS, B TOM YHCIE MO COCTaBYy, (hOpME MpeICcTaBIsIeMOM
JOKYMEHTAlMU U IPYTMM BOIIPOCaM JIs OJIy4YE€HUsI MyHULIUIAJIbHON yCIIyTH.

3asiBUTENIb MOXKET IMOJIyYUTh HH(OPMALMIO O MOPSAAKE MPEIOCTABICHUS MYHHUIMIAIbHOM
ycayru Ha opurnmansHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHUCTpPAaTUBHBIE MPOLEYpPhl, YCTAaHABIMBAEMbIE HACTOSAILIUM IYHKTOM, BBIIOJHSIOTCA B
JIeHb 00palleHNs 3asBUTEIS.

PesynbTaramMu BBINOJHEHHUS AaIMUHUCTPATUBHBIX MPOLENYp SBISIOTCS: KOHCYJIbTAlUs 10
COCTaBy, (pOpMe MpeICTaBIAEMON JOKYMEHTAIMH U APYTHUM BOIPOCAM, HEOOXOIUMBIM JJIS TIOTY4EHUS
MYHHUIUTTATILHOW YCITYTH.

3.2.3. 3agBurens Brpase odpatuthes B [lanaty (Opran) no TenedoHy U 3JEKTPOHHOM moure, a
TaKkKe TOJYIUTh KOHCYJIbTalnio Ha PecrnybmukanckoM mopTtaine, caiite OpraHa o MopsiiKe U CpoKax
NPEJOCTaBIEHUS] MYHUIIUMIANBHONW YCIyTH, B TOM YHCJIE IO COCTaBy, (opMmMe MpeicTaBisieMOi
JOKYMEHTAIlMU U IPYTUM BOIIPOCaM JJIsl OJy4€HUs MyHUIIUIIAIbHOU YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAaHHE HMH(OPMUpPYET 3asBUTENS B
COOTBETCTBUH C TpeOOBaHUSAMU MYyHKTa 1.3.4 aIMUHUCTPATUBHOTO pErjlaMeHTa.

AJMUHUCTPAaTUBHBIE MPOLIETYPhl, YCTAaHABIMBAEMbIE HACTOSAILIUM IYHKTOM, BBINIOJHSIOTCS B
TE€YeHHE TpeX padouux JHEH co AHS MOCTYIUICHHs 0OpaleHHusl.

PesynpTaramMu BBINOJIHEHMS] AAMUHHMCTPAaTUBHBIX MPOLEAYp SBISAIOTCA: KOHCYJBTAllMU I10
cocTaBy, opMe MpeCTaBIIeMOl JOKYMEHTAIlMHU U JPYTUM BOIIPOCaM, HEOOXOAUMBIM AJIs MTOJTy4EHUs
MYHHMIMIIAJIBHON YCIIyTH.

3.3. [IpuHsTHE U PACCMOTPEHHE KOMILUIEKTA JOKYMEHTOB,
IpCACTABJICHHBIX 3aABUTCIICM
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3.3.1. IlpueM OKyMEHTOB [UIsl HPEJOCTABICHUS MYyHULMINAIbHOW yciayru uyepe3 MOI] wnun
yaajieHHoe pabodee mecto M®DII.

3.3.1.1. 3asBurtens (mpeacraButenb 3asBuUTENsA) oOpamaercs B MLl ¢ 3ampocom o
MPEAOCTABICHUH MYHULMIIAJBHON YCIYTM U NPEICTaBIAECT JOKYMEHTHl B COOTBETCTBUU C IMyHKTOM
2.5aAMMHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.2. PaGotauk M®II, Bexymuii npriem 3asBJICHHIA:

oTpenieNseT MpeAMET OOpaIieHus;

YAOCTOBEPSET JIMYHOCTD 3asIBUTEINS;

IIPOBOAMT IIPOBEPKY MOTHOMOYMH JIMIIA, OJAOLIETO TIOKYMEHTHI;

IIPOBOAMUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAaHUSAM, yKa3aHHBIM B IyHKTEe 2.5
aJIMMHHUCTPATUBHOIO PETJIAMEHTA;

3aroJHsAeT AMEKTPOHHYIO popmy 3asBienust B AUC M®DI;

IIPU IPEJOCTABICHUH JOKYMEHTOB, YKa3aHHbBIX B IIYHKTE 2.5 aJIMUHUCTPATUBHOIO perjaMeHTa
Ha OyMa)XHOM HOCHTEJIE, OCYIIECTBIISICT CKAHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacnieuatsiBaet 3asBiienne u3 AUC M®I];

NepeAeT 3asiBUTEII0 HA IPOBEPKY U MOJIUCAHUE;

MOCJIe MOANUCAHUs CKaHUPYeT noanucantoe 3assieHue B AUC MODI];

sarpyxkaer B AWC MOIL[ nokymMeHTBl, NpEACTaBIEHHBIE B JJIEKTPOHHOW ¢dopMe wWiIH
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (POPMHUPYET AIEKTPOHHOE AETI0;

BO3BpalllaeT NOAMMUCAaHHOE 3asBICHUE H OPUTHHAIBI OYMaKHBIX TJOKYMEHTOB;

BbIJIa€T 3asBUTENIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHHCTpPATUBHbBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSILIMM IYHKTOM, BBIIOJIHSIOTCA B
JICHb OOpAICHUS 3asSBUTEIIS.

Pe3ynpTraTaMy BBINOJIHEHHS] aJIMUHHUCTPATUBHBIX MPOLEAYpP SBIISAIOTCSA: TOTOBOE K OTIIPaBKE
3asiBJICHUE U MAKEeT JOKyMEHTOB.

3.3.1.3. PabotHux M®I] HampapiseT nakeT JOKYMEHTOB, MPUHATHIX OT 3asBuTens B [lamary
(Opran) B 2neKTpoHHOM (opMe (B COCTABE MAKETOB AJICKTPOHHBIX JEJI) B T€UEHUE OJHOTO pabovero
THS CO JHSI 0OpalleHusl 3asiBUTENS B CTPYKTypHOe nofpasaenenrne MOLI.

Pesynbraramu BBITIOJIHEHHS] aMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCS: 3asBICHUE W ITAKET
JOKYMEHTOB (2NIEKTPOHHOE Jeno), HampaBieHHble B [lamary (OpraH), MOCpeACTBOM CHCTEMBI
3JIEKTPOHHOTO B3aUMOJICHCTBUA.

3.3.2. IlpyemM OOKYMEHTOB [JIsl MPEAOCTABICHUS MYHULUIAJIBHON YCIYIM B 3JIEKTPOHHOM
dhopme uepesPecnyOnukaHCKu mopTal.

3.3.2.1. 3asBuTenb AN MOJAYM 3asBICHHUS B JJIEKTPOHHON (pOpMe BBIMOIHSET CIEAYIOIINE
JIEUCTBUA:

BBITIOJIHSIET aBTOPU3ALIMIO;

OTKpBIBAET (OPMY AJIEKTPOHHOTO 3asIBICHUS;

3anoyiHsAeT (OopMy SJIEKTPOHHOTO 3asBICHHS, BKIIOYAIONIYIO CBEJICHMS, HEOOXOJUMBbIE U
o0si3aTeNbHbIE IS MIPEIOCTABIICHUS MyHUILIUIIAIbHOM YCIIyTH;

MPUKPETUISET AJOKYMEHTBI B DJIEKTPOHHOUN (opMe WM DIEKTPOHHBIE 00pa3bl JOKYMEHTOB K
(hopMe FIIEeKTPOHHOTO 3asBJIEHUS (P HEOOXOAUMOCTH);

MOATBEPXKIaeT (PaKT O3HAKOMIICHHUS M COTJACHs C YCIOBHSIMH U TIOPSIKOM TPEAOCTABICHUS
MYHHUIMIIAJIBHOM YCIyTH B 3JIEKTPOHHON (opMe (YCTaHABIMBAET COOTBETCTBYIOIIYIO OTMETKY O
coryiacuu B (hopMe DIIEKTPOHHOTO 3asBIICHUS);

MOJITBEPXKJIAET JIOCTOBEPHOCTh COOOIICHHBIX CBEIEHUH (YCTaHABJIMBAET COOTBETCTBYIOIIYIO
OTMETKY B (hopMe dIIEKTPOHHOTO 3asIBIICHUS);

OTIIPABJISIET 3allOJTHEHHOE 3JIEKTPOHHOE 3asBlIEHUE (HAXKUMAET COOTBETCTBYIOIIYIO KHOIKY B
(opMe 3IEKTPOHHOTO 3asBICHHS);

DJIGKTPOHHOE 3asBIIEHUE TIOJMHUCHIBACTCS B COOTBETCTBUM C TPEOOBAaHUSMH ITyHKTA
2.5.3aIMUHUCTPATUBHOTO PETVIAMEHTA;

MOJy4aeT yBEeJJOMJICHHE 00 OTIPABKE AJIEKTPOHHOT'O 3asIBICHUSI.
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dopmarHo-oruyeckas IpoBepka CHOPMUPOBAHHOIO 3asBJIECHUS OCYLIECTBISETCA IOCHE
3aMOJIHEHHS 3asBUTENIEM KaXKIOTO M3 TOJIeH 3JeKTPOHHOW (opMbl 3asiBieHus. [Ipu BBIIBICHUU
HEKOPPEKTHO 3arlOJHEHHOI'O IMOJs 3JIEKTPOHHOM (OpMbI 3asBICHUS 3asBUTENb YBEIOMISETCS O
XapakTepe BBIABICHHON OIIMOKM M TOPSAAKE €€ YCTPaHEHUs IOCPEACTBOM HH(OPMAIIIOHHOTO
COOOIIEHNUs HETIOCPEACTBEHHO B 3JICKTPOHHOH (popMe 3asBICHUS.

AJIMUHUCTpPAaTUBHBIE MPOLIETYpPhl, YCTAaHABIMBAEMbIE HACTOSALIUM IYHKTOM, BBIIOJHSIOTCS B
JIeHb 00palleHNs 3assBUTEIS.

PesynpTaramMy BBINOJIHEHMSI aAMMHHUCTPATHBHBIX HPOLEAYpP SABISAIOTCS: AJIEKTPOHHOE [0,
HanpasieHnHoe B [lanaty (OpraH) nocpeacTBOM CUCTEMBI 3JIEKTPOHHOIO B3aUMOICHCTBUS.

3.3.3. PaccmoTpenue komiuiekTa 1oKkymeHToB Ilanaroit (Opranom).

3.3.3.1. OcHoBaHMeM Hayajga BBIIIOJHEHUS AJAMUHHUCTPATUBHOW MPOUECAYPHl SABISETCA
MOCTYIUICHUE 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUISl MIPEIOCTABICHUS MYHHUIUIIAIBHON
YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIITOJIHEHHE 3 IMUHUCTPATHBHON
npolLenypsl ABiseTcs Beaymuil cnenuanuct [lanatel (nanee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
IIPUEM TOKYMEHTOB):

3.3.3.2. JIoJpKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B cilyyae OOpalieHHs
3asBUTENs ¢ 3asBieHueM B [lanaty (Opran):

olpeienseT npeaAMeT 0OpalleHus;

YCTaHABJIMBAET JINYHOCTD 3asIBUTEIS;

IPOBOJUT IIPOBEPKY MOTHOMOYMM JIMILIA, TOAAIOLIETO JOKYMEHTHI,

IPOBOAMUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAaHHSAM, yKa3aHHbIM B IIyHKTE 2.5
aJIMUHUCTPAaTUBHOTO  perjaMeHTa, IPOBEPKY COOTBETCTBHUS  IPEJCTABICHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpeOOBaHUsAM (Hajajexamee o(OpMIIEHHE KONHMHA JOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX MOJIYMCTOK, IPUIHCOK, 3aYEPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIPABICHUN);

3aMoHsAeT AJIEKTPOHHYI0 (opMy 3asBICHUS B aBTOMAaTU3UPOBAHHOM HH(OPMAIOHHON
CUCTEME, IPEIHA3HAYEHHOMN U1 OKa3aHUs TOCYJapCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIIYT;

IIPU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJIMUHUCTPATUBHOIO perjaMeHTa
Ha OyMa)XHOM HOCHTEJIE, OCYLECTBISET CKAHUPOBAHHE MPEICTABICHHBIX JOKYMEHTOB;

pacreyaThIBaeT 3asiBICHUE;

NepEacT 3asBUTEINIO HAa IPOBEPKY U MOATMCAHUE;

1ocJie MOJIUCaHNs CKAHUPYET MONMCAHHOE 3asIBIICHUE;

3arpy’kaeT B aBTOMAaTH3UPOBAHHYIO HH(OPMAIMOHHYIO CHUCTEMY, IpeJHa3HAUYE€HHYIO s
OKa3aHUs TOCYJapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT TOKYMEHTBI, IPEACTABIECHHBIE B JIEKTPOHHON
(bopme niM NEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE AETI0;

BO3BpAIlla€T MOMMCAHHOE 3a8BJIEHUE U OPUTHHAIBI OYMaKHBIX TOKYMEHTOB 3asBUTEIIIO;

BBIJIA€T 3asBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B ciaywyae HanmuuMsi OCHOBaHMM 11 OTKa3a B INpHUEME JOKYMEHTOB JIOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, YBEAOMJISET 3asBUTENS O HAIWYUM NPENATCTBUI I IpUeMa
3asIBJICHUS M BO3BpAIIAeT €My JIOKYMEHTBI C OOBSICHEHHEM COJIEP’KaHUs BBISIBIEHHBIX OCHOBaHUM AJis
OTKa3a B IIPUEME JTOKYMEHTOB.

3.3.3.3. JI0OJKHOCTHOE JHMII0, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IOCIIE€ MOCTYIUICHUS
JJOKYMEHTOB Ha PaCCMOTPEHHUE:

IpUCBaMBaeT 3asBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATypoil nen u craryc «lIpoBepka
JIOKYMEHTOBY;

M3y4aeT IMIOCTYNUBILINE OJJIEKTPOHHBIE JeJla, B TOM YHCIE TMPUIOKEHHBIE 3asBUTEIIEM
JOKYMEHTHI B JIEKTPOHHOHN (pOpMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTbh 3JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

poBepsieT COOJIOCHUE YCIOBHM JeMCTBUTENLHOCTH 3JEKTPOHHOW MOIMMCH, MOCPEACTBOM
obpamenuss k Eaunomy mnopramy (B ciydae, ecCiM 3asBUTENEM IPEACTABICHBI AIICKTPOHHBIC
JOKYMEHTBI, IOJIMCAHHbIE YCUIEHHON KBaIM(PULIUPOBAHHOMN 3JIEKTPOHHOMN MOIIHUCHIO).
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[Ipy HanMuuyM OCHOBAHMM, MPETYCMOTPEHHBIXITYHKTOM 2.7.1aIMUHUCTPATUBHOTO PETJIAMEHTA,
MOJrOTABIMBACT MPOEKT pemeHuss 00 OTKa3e B MpHUEeME JOKYMEHTOB, HEOOXOAMMBIX ISt
MIPEIOCTABIICHUS] MyHUIIUIIAJIbHON YCITYTH.

B cmydae, eciu B pesynbrare MPOBEPKU YCHIICHHON KBaTU(MUIIMPOBAHHOW SJICKTPOHHOM
MOJINKCHU BBISIBICHO HECOOJIOJICHHE YCIOBUU €€ NEeHCTBUTEILHOCTH, MPOEKT pelieHuss 00 OTKaze
JOJDKEH cojiepKaTh MyHKTHI ctaTthu 11 ®DenepanbHoro 3akoHa Ne 63-D3, koTOpble MOCTYKUIU
OCHOBAHUEM JIJISl €r0 MPUHSATHUS.

[IpoexT pemenuss 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX Ui IMPEIOCTaBICHUS
MYHHUIMIIAIBHOM YCIYTH, ¢ YKa3aHMEeM NpPUYUH OTKa3za (B Cilydae, €CciM OCHOBAaHUS JJIs OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX MJISi NPEAOCTABICHHS MYHHIMIAIBHOW YCIyTH, CBS3aHBI C
HapyILIEHHEM YCTaHOBJICHHBIX TpeOOBaHMI K TaKHMM JOKYMEHTaM, OCHOBAaHUS JJI1 OTKa3a B IpHUeMe
JOKYMEHTOB JOJDKHBI COJEpKaTh HH(POPMAIMI0 O HAMMEHOBAHWU JOKYMEHTOB (MH(MOpMAaIHH,
CBEICHMIi), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE M (WUJIU) MPOTHUBOPEUHBHIC
cBeneHus1, 0(hOPMIICHBI C HAPYIIEHHEM YCTaHOBIICHHBIX TPEOOBAHUH), HAIIPABIISETCS HA COTJIACOBAHUE
B YCTaHOBJICHHOM MOPSKE TOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO00pOTa.

CornacoBaHue MpOEKTa pelieHus 00 OTKa3e B IMpuUeMe JOKYMEHTOB, HEOOXOIHUMBIX JUIs
MIPEIOCTABIICHUS] MYHHUIIMIIAILHOW YCIIYTH, OCYIIECTBISETCS B MOPSAIKE, MPEITyCMOTPEHHOM MYHKTOM
3.5.3aAMUHUCTPATUBHOIO pErjlaMeHTa.

B cnmydae OTCYTCTBUSI OCHOBAaHMU [JIsi OTKa3a B MpUEME JOKYMEHTOB, MPEIyCMOTPEHHBIX
nyHKTOM 2.7.1 agMHHHCTPAaTUBHOTO pErjaMeHTa, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMPHEM
JOKYMEHTOB, B TEYEHHE OJIHOTO paboyero MHS CO JHA MOCTYIUICHUs 3asBIICHUS, HAmpaBiseT
3asBUTENIO, YKa3aHHBIM B 3asBICHHM CIIOCOOOM, YBEJOMJICHHE O TIIOCTYIUICHHH 3asBJICHUS,
coJieprKaliee BXOISIINI pPerucTpallMOHHBIA HOMED 3asBICHUS, ATy MOJTYUYCHHs 3asiBICHUS, IEPEUYCHb
HAaMEHOBaHMK (DaiIoB, MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IIOJIy4€HHUS pe3yibTaTa
MYHHIIUITATBHON YCITYTH.

3.3.3.4. Ucnonnenue mporeayp, ykazaHHeix B myHkTax 3.3.3.1, 3.3.3.3aqMUHHCTpPaTHBHOTO
periaMeHTa, IpyU HAIMYMK TEXHUYECKOH BO3MOXKHOCTH OCYIIECTBISIETCS B aBTOMAaTHUYECKOM PEKUME C
WCTIOJIh30BAaHUEM aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOW CUCTEMBI, TPEIHA3HAYCHHOH JIUTsl OKa3aHUs
rOCy/IapCTBEHHBIX ¥ MYHHUIIUTAIBHBIX YCIYT.

3.3.3.5. AJIMUHHUCTpaTUBHBIE POLEAYPHI, yCTaHaBIIMBAaEMble MTYHKTOM
3.3.3aIMUHHUCTPATUBHOIO PErJIAMEHTA, BBIMOJHAIOTCS B TEUYEHHE OJHOro padoyero JHS COMAHSA
MOCTYIIJICHHUS 3asBJICHHUS HA PAaCCMOTPEHHE.

PesynbraraMy BBIMOTHEHHUS aJMUHUCTPATHUBHBIX TMPOIENYp SBJSIOTCS: TPUHATHIN Ha
paccMOTpeHHe KOMIUIEKT JTOKYMEHTOB WJIM TPOEKT pemIeHuss 00 OTKa3e B INpHeMe JTOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEIOCTaBICHUS MyHHIIMIIATbHOMN YCITyTH.

3.4. HanpaBieHne MeXBEJOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYIOIINE B IPEIOCTABICHUN
MYHULIMTIATBHON YCIIYTH

34.1. OcHoBaHMEM Hauyaja BBINOJHEHHS aJMUHUCTPATUBHOM NPOLENYpPHl SBISAETCS
MOJydYeHWe  JIOJUKHOCTHBIM  JIMIOM  (paOOTHMKOM),  yIOJHOMOYEHHBIM Ha  BBIIOJHEHUE
aJIMMHHUCTPATUBHON MPOIENypbl, OT JOHKHOCTHOrO jHia (pabOTHHKA), OTBETCTBEHHOI'O 3a IpHUEM
JOKYMEHTOB, IPUHSATBIX OT 3asBUTENS TOKYMEHTOB.

JIOMKHOCTHBIM JIMIIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIOJIHEHHUE aIMUHUCTPATUBHOM
MPOLEIypHl, SBISETCS Benyluii crieranuct [lanatel (nanee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3
HaIpaBJIeHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIO>KHOCTHOE JUII0, OTBETCTBEHHOE 3a HAIPABIECHUE MEXXBEJIOMCTBEHHBIX 3alpOCOB,
dbopMupyeT W HampaBieT B 3JEKTPOHHON (opMe MOCPEICTBOM CHCTEMbI MEKBEIOMCTBEHHOIO
3JIEKTPOHHOT'O B3aUMOJICHCTBUSA (TIPU OTCYTCTBUM TEXHHYECKOH BO3MOXKHOCTH — MHBIMU CIOCOOaMM)
3alpockl O  MPEIOCTaBICHMM  JIOKYMEHTOB U CBEJIEHUH, MNPEAYCMOTPEHHBIX  ITYHKTOM
2.6.1aIMMHUCTPATUBHOTO PETJIAMEHTA.
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AJMMHUCTpPAaTHBHBIE MPOLEAYPHI, YCTAHABINBAEMbIC HACTOALIMM ITYHKTOM, BBIIOJHSIOTCS B
JIEHb IPUHATHUS 3asBJICHUSIHA PACCMOTPEHHUE.

Pe3ynpTaraMu BBINOJHEHUS aJMUHUCTPATUBHBIX HPOLELYp SBISAIOTCA: HAIPABICHHbIE B
OpraHbl BIACTU U (UJIM) [10/IBEIOMCTBEHHBIE OPIaHaM BJIACTH OPraHU3aLUU 3aIIPOCHI.

3.4.3. CienuanucTbl MOCTABUIMKOB JAHHBIX HAa OCHOBAHUHU 3aIPOCOB, MOCTYNMBILUX Yepe3
CUCTEMY MEXKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJAECUCTBUS, MPEJOCTABISAIOT 3alpalliBacMble
JOKYMEHTHI (MHGOPMAIIMIO) WM HANpPaBJISAIOT YBEIOMJICHUS OO0 OTCYTCTBUM JOKYMEHTa W (MJIN)
nHpopManuu, HeOOXOJUMBIX JJIS PEIOCTABICHNS MYHUIUITAILHON YCIIYTH (Jlajiee — yBeloMIIeHHE 00
OTKa3e).

AJIMUHUCTpPATHBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM, BBIMOJHSAIOTCSA B
TEYEHHUE ISITU JHEW CO JIHSA MOCTYIUIEHUS MEXBEJOMCTBEHHOT'O 3alpoca B OpraH WM OpraHU3aluio,
MPEJOCTABIISAIONINE JOKYMEHT U HH(OPMAIIHIO, €CIH MHBIE CPOKH MOJATOTOBKH M HANpPaBJICHUS OTBETa
Ha MEXBEJOMCTBEHHBIM 3alpoc HE YCTaHOBJIEHbI (elepalbHbIMM 3aKOHAMH, MPABOBBIMM aKTaMHU
[IpaButenbcTBa Poccuiickoit deneparnyiv U MPUHATEIMA B COOTBETCTBUH C (peiepaTbHBIMHU 3aKOHAMU
HOpPMAaTHBHBIMU IIPaBOBbIMU akTaMu PecryOnuku TatapcTas.

PesynpraTamMu  BBIOMTHEHHWS  AJMUHUCTPATHBHBIX TPOLUEAYP  SBISIOTCA:  JOKYMEHTBHI
(cBeneHust), HEOOXOAMMbIE AJIsi MPEIOCTABICHUS MYHUIMMAILHOM YCIyru, Ju00 yBelOoMJIEHHE 00
OTKa3e, HANpaBJICHHbIE JI0OJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a HAIIPaBJICHHUE MEXBEIOMCTBEHHBIX
3aIpoOCOB.

3.4.4. JloiKHOCTHOE JTMII0, OTBETCTBEHHOE 32 HAIPABJICHUE MEXBEJIOMCTBEHHBIX 3aIIPOCOB:

HOJy4yaeT  3ampalluBaeMble  4epe3  CUCTEMY  MEXKBEJOMCTBEHHOI'O  3JIEKTPOHHOTO
B3aUMOJCHCTBUS JOKYMEHTBI (CBEIEHHUSA), HEOOXOAUMBIE MJI MPENOCTABIECHUS MYHHUIIMIIAJIbHON
ycIyry, In00 yBeAOMIIEHHE 00 OTKa3e MPH OTCYTCTBUU JOKYMEHTA U (WiH) HH(GOpMaInu;

OpM HaJIWMYUM  OCHOBAHWH, TPEAYCMOTPEHHBIX NyHKTOM 2.7.1 aAMHHUCTPATHBHOTO
periaMeHTa, MOAr0oTaBIMBAET NMPOEKT PEeIIeHUs: 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS] MYHUIIUTIAJIbHOW YCIYTH.

[TpoekT pemeHuss o0 oTka3ze B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX Il TPEIOCTaBICHUS
MYHHMIMIAIBHOM YCIYrd, ¢ yKa3aHMEM NpPUYUH OTKa3a (B Cilydae, €CiIM OCHOBAaHMS JJi1 OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX MAJIsi HPEAOCTAaBICHHS MYHHMIMIIAIBHOM YCIyTH, CBSI3aHBI C
HapylLIeHUEM YCTAaHOBJIEHHBIX TPEOOBAHMH K TaKUM JOKYMEHTaM, OCHOBaHHUS JJIsl OTKa3a B IpHEME
JOKYMEHTOB JOJDKHBI COJep’KaTb HH(POPMALMI0 O HAUMMEHOBAHUU JOKYMEHTOB (MH(pOpMaIMH,
CBEICHMI), KOTOpbIE HE MPEACTABIEHBI, COAEpPXKAT HEIOCTOBEPHblE M (MJU) MPOTHUBOPEUMBHIE
cBesleHUs], 0(pOpPMIIEHBI C HAapyILIEHHEM YCTaHOBIIEHHBIX TpeOOBaHUI), HANIPaBJIsIeTCs HAa COTJIaCOBaHME
B YCTAHOBJIEHHOM IOPSIKE OCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

CornacoBaHue mHpoekTa pemeHus 00 oTKa3e B IpHEMEe JOKYMEHTOB, HEOOXOAMMBIX ISt
MIPEIOCTABIIEHUS MYHUIIMIIAILHOW YCIIYTH, OCYIIECTBIISIETCS B MOPSAIKE, IPETYCMOTPEHHOM ITYHKTOM
3.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA.

AIMHHUCTpPATHUBHBIE TPOLEAYPHI, YCTAaHABIUBACMbBIE HACTOSIINM ITYHKTOM, BBITIOJHSIOTCS B
JIeHb MOJTy4YEeHHUs CBEICHU 110 MEXBEIOMCTBEHHBIM 3aIPOCaM.

PesynmpTaraMu  BBIOMHEHHWS ~ AJIMAHUCTPATHBHBIX  TPOLEAYP  SBISIIOTCS:  JTOKYMEHTHI
(cBeneHus ), HEOOXOIUMBIE JUTSI TPEIOCTABICHNUS MYHUIIUTIAIBHON YCIIYTH, IPOEKT peIIeHus 00 oTKaze
B IIpHEME JJOKYMEHTOB, HEOOXOAUMBIX JUIS ITPEIOCTABICHNUS MYHUIIUITAIbHOW YCIYTH.

3.4.5. Hcnonnenue mpouenyp, ykazaHHbIX B nyHkTax 3.4.2, 3.4.4aqMUHHCTPATUBHOTO
periaamMeHTa, Mpu HaTMYMKU TEXHUYECKON BO3MOKHOCTH OCYIIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C
MCIOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(POPMALIMOHHOW CUCTEMBI, TPEIHA3HAUYCHHOM JIUIsl OKa3aHUs
TOCYJapCTBEHHBIX M MYHHUIIMIIAJIBHBIX YCIYT, B TOM YHCJE C MOMEHTAa PETHCTPAlliU 3asiBICHUS B
COOTBETCTBHUH C MYHKTOM 2.13 aIMUHUCTPATUBHOT'O pErIaMeHTa.

3.4.6. MakcuMasbHBbII CPOK BBIITOJTHEHUS aAMUHUCTPATUBHBIX MTPOLIENYD, YKA3aHHBIX B ITYHKTE
3.4 aAMMHUCTPATUBHOI'O PErilaMeHTa, COCTABIISIET MATh pab0UMX JTHEH.

3.5. [loaroroBka pe3yjibTaTa MyHULIUNAIBHON YCIYTH
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3.5.1. OcHoBaHHME€M Hauaja BBINOJHEHUS AAMUHHUCTPATUBHOW MPOLEAYPHl  SABISETCA
IIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 32 HAlpaBICHHE MEXBEIOMCTBEHHBIX
3aMpocoB, JOKYMEHTOB (CBEACHHUIT ), HEOOXOAUMBIX ISl MPEAOCTABICHUS MyHUIIMITAILHOM YCIIYTH.
JIOT>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHUE aIMUHUCTPATUBHOM MIPOLIETYPBI, SBISAETCS
Benyumil ciennanuct [lanaTel (nanee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIOJTOTOBKY
pe3yJibTaTa NpeJoCTaBICHUS MyHULIMIIAIBHON YCIYTH).

3.5.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjibTaTa IPeaoCTaBICHUS
MYHHULIMIIAJIBHON YCIIYTH:

paccMaTtpuBaeT  COPMHUPOBAHHBI  KOMIUIEKT  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIS
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

IOpU BBISBICHUM OCHOBAaHMM JUId OTKa3a B TNPEJOCTAaBICHUM MYHUIMNAIBHON YCIIyTH,
yKa3aHHBIX B MyHKTE 2.8.2 aAMHUHHCTPATUBHOTO PEriaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHust 00
OTKa3e B MPEJOCTaBICHUN MYHUIIUIIAIBHON YCIYTH;

B Cllydae OTCYTCTBMSI OCHOBAHMU AJii OTKa3a B IPEJOCTABICHUU MYHUIUIAIBHOM YCIIYTH,
MPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPAaTUBHOTO periaMeHTa, MO HUTOraM pPacCMOTPEHHUS
JIOKYMEHTOB, HEOOXOAMMBIX JIJISl IPEIOCTABIECHUS MYHULIUIIAJIBHOW YCIIYTH, [MOATOTABIMBAET MPOEKT
pe3ynbTaTta NpeAoCTaBICHUs] MyHUIIMIIATBLHOW YCIYTH B COOTBETCTBUU C MOAMYHKTOM 1 myHkTa 2.3.1
aJIMMHHUCTPATUBHOIO PETJIAMEHTA;

HAIpPaBIIsET MOJATOTOBICHHBIN MPOEKT pe3yibTara MPelOoCTaBICHUS MYHHUIIMIIAIbLHONW YCIyTU
Ha  COIJJacOBaHME B  YCTAHOBJIEHHOM  IOpPSIIKE  IOCPEICTBOM  CHUCTEMBI  3JIEKTPOHHOI'O
JOKYMEHTO000pOoTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM, BBIIIOJIHSIOTCS B
TE€YCHHE JBYX pabOunX JHEH.

Pe3ynpTaTaMUBBINIONHEHUST aJIMUHUCTPATUBHBIX TPOLEAYP SBISIOTCS: TPOEKT pemeHus 00
OTKa3e B MPEIOCTABICHUU MYHUIIMIAIBHON yCIyTd, MPOoeKT HHPopMannnod o0beKTax HEIBUKUMOIO
MMYILECTBA, HAXOASIIMXCS B MYHULMIAIbHOW COOCTBEHHOCTH M MpEJHA3HAYEHHBIX JJIs CIaud B
apeHny.

3.5.3. CornacoBaHue M MOJNMCAHHE MPOEKTa pe3yjbTaTa MPEAOCTaBICHUS MYHULUINATbHON
ycayru (majmee — TPOEKTHl JIOKYMEHTOB)  OCYIIECTBIISIETCS PYKOBOAMUTENEM CTPYKTYpPHOTO
M0/Ipa3/IeJIeHUs], OTBETCTBEHHOIO 3a MOJrOTOBKY pe3yJibTaTa MyHUIIMIIAIBHON YCIIYTH, 3aMECTUTENIEM
PykoBonutens [Tanatet (Oprana), PykoBonutenem [lanatet (Oprana).

[TonroroBieHHbIE MPOEKTHI JOKYMEHTOB, HUMEIOLIME 3aMeUaHusl, BO3BPALIAIOTCS HA J0pabOTKY
JIUIly, OTBETCTBEHHOMY 3a IOJrOTOBKY pe3ylbTaTa MyHUUHMNaNbHON yciayru. Ilocne ycTpaHeHus
3aMeyaHuil MPOEKThl JOKYMEHTOB IOBTOPHO MEPEAAIOTCS JIIsl COITIACOBAHMS U MOANMCAHUS.

PykoBogutens Ilamarel (Oprana) mpu paccMOTPEHHH MPOEKTOB JIOKYMEHTOB IPOBEPSET
coOII0ICHNE aIMUHUCTPATUBHOTO perjiaMeHTa J0JDKHOCTHBIMU Jnnamu Ilanater (Oprana) B yactu
CPOKOB BBINIOJIHEHUSI a[IMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATEIIBHOCTA U MOJHOTHI, HAJTUUHS
COTJIACOBAHUM YIOJIHOMOYEHHBIX MOJKHOCTHBIX jull Ilamatel (Oprana) B cUCTEME 3JIEKTPOHHOIO
JOKYMEHTO000pOoTA.

B cnyuyae BbISIBI€HHS HapylUIeHHMH B 4YacTH CPOKOB BBINOJHEHHUS aJIMHUHUCTPATUBHBIX
MpoLeayp, UX MOCIEA0BATENLHOCTH U MOMHOTH PykoBoauTens OpraHa MHULIMUPYET MPUBJICUECHUE K
OTBETCTBEHHOCTH JIMI, JOMYCTHBIIMX HapylIeHHs, B COOTBETCTBUM C TYyHKTOM 4.3
aAMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE MPOLEIYpPhl, YCTAaHABIMBAEMbIE HACTOAILIUM ITYHKTOM, BBIMIOJIHSAIOTCS B
TeueHHe BYX pabounx THEM.

Pe3ynbrataMu BBIMIOJIHEHUS aIMUHUCTPATUBHBIX MPOIENYp SIBISIIOTCS: pelleHne 00 oTKas3e B
npueMe JOKYMEHTOB HEOOXOJMMBIX MJISi MPEJOCTaBICHUS MYHUIUNAIbHON YCIyrH, pelieHue o6
OTKa3e B TMpPEAOCTaBICHUM MYHULMINAIBHOW YCIyrd, HHPOpMmamus 00 0O0BeKTax HEIBUKHUMOIO
MMYIIECTBA, HAXOMSIIUXCS B MYHHUIIUIMAIHHOW COOCTBEHHOCTH U TPEIHA3HAUEHHBIX I CIa4d B
apeHny.

3.5.4. HUcnonHenue mnpoueayp, ykKazaHHbIX B nyHKTax3.5.2, 3.5.3.aAMUHHCTPaTUBHOTO
periJamMeHTa, Mpu HATMYMHA TEXHUUECKON BO3MOKHOCTH OCYIIECTBIISIETCS B aBTOMaTHUECKOM PEKUME C
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HCIOJIb30BAaHUEM aBTOMATU3HPOBAHHOW MH(OPMALIMOHHON CUCTEMBI, PEHA3HAYCHHOM JJIsl OKa3aHus
roCy/1apCTBEHHBIX U MYHUIMIAIBHBIX YCIYT.

MaxkcuManbHBId CPOK BBINOJHEHUS aJMHUHUCTPATUBHBIX MPOLEAYp, YKa3aHHBIX B IYHKTE
3.5.aIMMHUCTPATUBHOTO PErilaMeHTa, COCTABIISIET YeThIpe pabounx JIHS.

3.6. Bogaua (HanpaBiieHUe) 3asiBUTENIO Pe3yIbTaTa MyHUIUIIAIIBHON YCIIyTH

3.6.1. OcHoBaHMEM HayaJla BBIIIOJHEHUS aIMMHUCTPATUBHON MTPOLIEAYPHI ABJISETCS MOITYYEHHUE
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJMUHUCTPATUBHOM ITPOLEAYPBI, TOKYMEHTA,
MIOATBEPKIAOILET0 IPEJOCTABICHUE MYHULIMIIAIBHON YCIIYTH.

JIOIKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aIMUHUCTPATUBHOM NPOLIEIYPHI, SBIISAETCS
Benyui cnennanuct [lanaTel (anee - TOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3@ BbIIAUy
(HampaByIeHUE) TOKYMEHTOB).

3.6.2. JloiKHOCTHOE JTMII0, OTBETCTBEHHOE 32 BblJauy (HAIpaBJiIeHUE) JOKYMEHTOB:

o0ecrneynBaeT pErucTpallMi0 M BHECEHME CBEACHUH O pe3yibTaTre MpeaoCTaBICHUS
MYHULIMIAIBHOM  yCIyrd B IOJACHUCTEMY  BEJIEHUS  JIOKYMEHTAllUM  aBTOMATHU3MPOBAHHOU
MHGOPMALIMOHHOM CUCTEMBbI, NPEeHA3HAYEHHON Ul OKa3aHHs rOCYIapCTBEHHBIX M MyHULIMIAIBHBIX
yCJIyT,

U3BELIAET 3asABUTENS (€ro MpeAcTaBUTENs) ClI0OCOO0M, YKa3aHHBIM B 3asBIICHUH, O pe3yjbTaTe
IIPEIOCTABIIEHUS] MYHUIIUIIAJIBHOM YCIIYTH U O BO3MOKHOCTH IOJIyYEHUS Pe3yJibTaTa Mpel0CTaBICHUS
MyHununansHo yciyru B Ilanare (Oprane) wiu B MOLI.

HcnonHenue mnpoueayp NIpU HAIUYUU TEXHUYECKOM BO3MOXHOCTH OCYIIECTBISETCS B
aBTOMaTMYECKOM pEXHME C HCIOJIb30BAaHHEM AaBTOMATU3MPOBAHHOW HH()OPMALMOHHONW CHCTEMBI,
IIpeIHa3HAYEHHOMN U1 OKa3aHUs FOCYIapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT.

AJMUHUCTPAaTUBHBIE MPOLIEAYPhl, YCTAaHABIMBACMbIE HACTOAIIMM ITYHKTOM, BBIIOJIHAIOTCS B
T€YeHHE OJHOro paboyero AHS CO JHSA MOANHCAHMS JIOKYMEHTA, SBIISIOIIETOCS pe3ylbTaToM
IIPEIOCTABIICHNS] MYHHUIMIIAJBHOW YCIYTH, YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JMnoM Ilamarer
(Oprana).

Pe3ynbraraMu BBINOIHEHUS aAMUHUCTPATUBHBIX MTPOLELYD ABIISAIOTCS: pa3MELICHUE CBEICHUM
0 pe3ynbTare MpeAOCTaBICHHUS] MYHULIUINIAIbHONW YCIyTH B MH(GOPMALMOHHBIX CHUCTEMAax, U3BEIICHUE
3asgBUTENA (€0 MPEJCTaBUTENsI) O pe3yibTaTe MPelOCTAaBICHNUs MYHUIIUIAIBHON YCIYTH M CIIOCO0ax
€ro MOJIy4EeHHUSI.

3.6.3. Ilopsnok BblAauy (HampaBiIeHUsI) pe3yibTaTa NPEAOCTaBICHNA MYHUIIUIIAIBHON YCIIyTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENS 3a pPe3yJbTaTOM MyHUIUNAIbHON yciayru B MOII,
pabotHuk MOILl BbIZaeT 3asBUTENIO pe3yiabTaT MYHUIMNAIBHOW yCIyrm B (opMe SK3eMIUIipa
ANEKTPOHHOTO JOKyMEHTa Ha OymaxHoM Hocutene. llo TpeOoBaHMIO 3asBUTENsS BMECTE C
9K3EMIUISIPOM 3JIEKTPOHHOTO JJOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE €My HpPEIOCTaBIISAETCS HK3EMIUIIP
AJIEKTPOHHOTO JJOKYMEHTA IyTeM €ro 3alliCH Ha ChbeMHBI HOCUTEIh MH(POPMALMK WM HaIllpaBJICHUS
9K3EMILIApA 3JEKTPOHHOIO JOKYMEHTA IO 3JIEKTPOHHOM Ioure B ajapec 3asBurens. llpm 3anmucu Ha
CbEMHBI HOCHUTENb HMH(OpPMAMM WM HANPaBICHUM SK3EMIUIApa 3JIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH JK3EMIUISP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENe, IO
ANEKTPOHHOW TMOYTE MJIEHTUYHOCTh TAKOrO JK3EMIUIApa 3JIEKTPOHHOTO JOKYMEHTa JK3EMILISPY
AJIEKTPOHHOI'O JTOKYMEHTa Ha OYMa)KHOM HOCHTEJE 3aBEepsETCs YNOJTHOMOUYEHHBIM COTPYAHHUKOM C
HCIOJIb30BaHNEM YCUJIEHHON KBAJIM(UIIMPOBAHHOM 3JIEKTPOHHOM MOAMHCH.

AJMUHUCTPAaTUBHBIE MPOLEIYPhl, YCTAaHABIMBAEMbIE HACTOALIMM ITYHKTOM, BBIIOJIHSAIOTCS B
MOPSAJIKE OUEPETHOCTH, B ACHb MPHUOBITHS 3asBUTEIN B CPOKH, YCTAHOBJICHHBIE PErilaMEHTOM PadoThI
M®OII.

PesynbraraMy BBINIOJIHEHUS aJMUHUCTPATUBHBIX TMpoOLENyp SBIsAIOTCA: ¢ukcanus Qaxra
BBIIAaUU  pe3yjibTaTa IpPEAOoCTaBIeHUs MyHuIunaibHo yenyru B AWC MOILI, pesynbrar
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIIYTH, BBIJAHHBIN 3aIBUTEIIIO.

3.6.3.2. Ilpu oOpameHun 3asBUTENS 3a pPE3yIbTATOM MYHHUIIMIIAIBHON YCIYTH Yepes
PecnyOnukaHcKuii mopTan  3asABUTENI0 B JIMYHBIH KaOWHET aBTOMAaTMYECKH HAMpaBisIeTCs
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ANEKTPOHHBIA 00pa3 JOKYMEHTa, SBISIOLIETOCS pPEe3yIbTaTOM MPEIOCTABICHUS MYHULUIMATbHON
YCIYTH, TOAMUCAHHBIN YCUJICHHON KBaTU(HUIMPOBAHHON 3JIEKTPOHHOM MOAMHMCHIO YIOJTHOMOUYEHHOTO
nomxkHoctHoro nuia [Tanate! (Oprana) .

AJIMUHUCTpPAaTUBHBIE MPOLIEYPhl, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM, BBIIOJHSIIOTCS B
JIeHb TOANHCAHUS JOKYMEHTa, MOJATBEP>KIAIOUIEr0 IpeaocTaBleHue (0TKa3 B IPEJOCTABICHUM)
MYHHMIMIIAJIBHON YCIIyTH, YIIOJHOMOUYEHHBIM JOLKHOCTHBIM JunoM [lanatsl (Oprana).

PesynbraraMu  BBINOJNHEHUS  aQJMUHUCTPATUBHBIX TMPOLEAYp SBJSIOTCSA: HampaBicHHUE
(mpenocraBieHue) ¢ HUCHONb30BaHHEM PecrnyOiuMKaHCKOro mopTana 3asBUTENI0 JOKYMEHTAa,
MOATBEPKIAIOIIETO MPEIOCTABICHNE MYHUIIMNIAIBHOM yCcIyru (B TOM YHCIIe 0TKa3 B MPEI0CTaBICHUN
MYHHULMIIAJIBHON yCIIyTH).

3.6.3.3. Ilpu oOpamieHuu 3asBUTENS 3a PE3yIbTAaTOM MYHUIMIAIbHOW ycinyru B Ilamaty
(Opran), MOMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a BbIJauyy (HAMpaBiCHUE) JOKYMEHTOB, BBIJACT
3asiBUTEII0 Pe3ybTaT MyHULUINANbHON yciyru. Ilo TpeGoBaHMIO 3asiBUTENSI BMECTE C AK3EMILIIPOM
AJIEKTPOHHOIO JIOKYMEHTAa Ha OyMa)>KHOM HOCHUTEJIE €My IPEJOCTaBISAETCS SK3EMIUIAP JIEKTPOHHOIO
JOKYMEHTa MYTEM €ro 3aliCH Ha ChbEMHBIH HOCUTENb MH(GOPMAllMU WM HAMpaBICHHUS SK3eMIULIpa
AJIEKTPOHHOIO JJOKYMEHTA 110 3JIEKTPOHHOM MOYTE B aJpeC 3asBUTEIIS.

AJMUHUCTPATUBHBIE MPOIEAYpPhI, YCTAHABIMBAEMbIE HACTOSIIMM IMYHKTOM, OCYIIECTBISIOTCS
B TOPSAJIKE OYEPETHOCTH, B JI€Hb NMPUOBITHS 3asBUTENSI B COOTBETCTBUU ¢ [IpaBmiiamMu BHYTpPEHHETO
TpynoBoro pacnopsaka [lanater (Oprana).

Pe3ynbraTom BBITOTHEHHUS aAMUHUCTPATHBHBIX TPOLIEAYp ABISIOTCS: (puKcanus GpakTa BbLIAYH
pe3ynbrata MpeAOCTaBICHHUS MYHHUIMIIAIBLHOM YCIYyrd B aBTOMATH3MPOBAHHON HH(OPMAIMOHHON
CUCTEMeE, IPEIHA3HAYCHHOMN JJIs OKa3aHUs TOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

3.7. UcnpaBieHne TEXHHUYECKUX OITMOOK

3.7.1. B cny4yae oOHapyXeHUs TEXHUYECKON OIIMOKU B JOKYMEHTE, SIBJISIFOIIEMCS pe3yIbTaTOM
MYHUIIUTIATBHON YCIIyTH, 3asBUTeNb HanpasiseT B [lanary (Opran):

3asBJIeHHEe OO0 UCHpPaBIEHUU TEXHUYECKOM owmuOKku (mpuioxkeHnne NeS K HacrosieMy
aJIMUHUCTPAaTUBHOMY PErilaMeHTy);

JIOKYMEHT, BBbIJIaHHBIM 3afBUTENI0 KaK pe3ylbTaT MYHHUIMNAIbHON YCIYrH, B KOTOPOM
COJIEPKUTCS TEXHUUECKAs! OIINOKa;

JIOKYMEHTBI, UMEIOIIUE IOPUANYECKYIO CHITy, CBHJIETENbCTBYIOUINE O HAJIMYUU TEXHUYECKOU
OLIMOKH.

3asiBieHrne 00 HCIpaBICHUM TEXHUUYECKON OIIMOKM B CBEICHUSX, YKA3aHHBIX B JIOKYMEHTE,
SBIISIOIIEMCSl PE3Y/IbTaTOM MYHULUIAIBHOW YCIYrM, MOJAeTcs 3asBUTENEM (YIMOJTHOMOUYEHHBIM
MIPE/ICTaBUTENIEM) TOYTOBBIM OTIPABICHUEM (B TOM YHCJIE C MCIOJIb30BAHUEM 3JIEKTPOHHOW IOYTHI),
6o uepe3 PecriyOnukanckuii mopran uinun MOLI.

3.7.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NIPHEM JOKYMEHTOB, OCYILECTBIISIET INPUEM
3adBICHUS OO0 WCHPABICHUU TEXHUYECKOM OINMOKH, PEruCTpUPYET 3asiBICHHE C MPUIOKEHHBIMHU
JOKYMEHTaMH U MepeiaeT uX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLIETYPhl, YCTAaHABIMBAEMbIE HACTOSILIMM ITYHKTOM, BBIIOJHSIOTCS B
TE€YEHHE OJIHOTO paboyero AHs ¢ JaThl PErUCTPALlUU 3asBICHHUS.

PesynpTaramMu  BBINIOJIHEHUS AIMUHHCTPAaTUBHBIX NPOLEAYP SBIAIOTCS: MPHUHATOE U
3aperucTpUPOBAHHOE  3asiBICHHE, HANpaBJIE€HHOE Ha pPACCMOTPEHUE JIOJDKHOCTHOMY  JIUILY,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKYy JIOKYMEHTOB, paccMaTpUBaeT
JOKYMEHTBl M B ILEJNAX BHECEHMs MCIPABICHUM B JOKYMEHT, SBISIIOIIMICS pPE3yIbTaTOM
MIPEIOCTABIIEHNS MYHULIUIIAJbHONW YCIIYTH, OCYIIECTBISET MPOIEAYpPbI, MPEAYCMOTPEHHBIE MYHKTOM
3.5aIMUHHACTPAaTUBHOIO  PEIVIAMEHTa, M  BBIJACT  HCIPABJICHHBIM  JTIOKYMEHT  3asBUTEIIO
(YNOJTHOMOYEHHOMY ~ MPEACTABUTEN0) JIMYHO TMOJ POCIHCh C H3BSITHEM y  3asABUTENA
(YIOJIHOMOYEHHOTO MpPEICTABUTENSI) OpPUIMHAJIA JOKYMEHTA, B KOTOPOM COJEPKHUTCA TEXHHUYECKas
omuOKa, WIN HaMpaBJIseT B aapec 3asBUTENS OYTOBBIM OTIIpaBJIEHUEM (IIOCPEICTBOM DJIEKTPOHHOMN
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MOYTHI) MUCHMO O BO3MOKHOCTH MOJYYCHHS TOKyMEHTa mpH npenocraBieHud B [lamary (Opran)
OpHUTMHAJIa IOKyMEHTAa, B KOTOPOM COJICPXKUTCS TEXHUYECKasi OUIHOKa.

AJZIMUHHCTPAaTHBHBIE NPOLEAYPHI, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM, BBIIOJHSIOTCS B
TeUeHHe ABYX pabOuyuX JHEH mocie oOHapyKEHUS TEXHUYECKON OMMOKHM WM TOJIY4YEHHUS OT JH000TO0
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHHUS O JOMYIICHHOW OLIHOKE.

PesynbraTamMu  BBIOMHEHHS  aJIMUHHCTPATUBHBIX  MpPOLENYp  SBISIOTCS:  BBLAAHHBIN
(HampaBIICHHBIH) 3asIBUTEITIO JTOKYMEHT.

4. Ilopsiaok u popMbI KOHTPOJISI 32 MIPEIOCTABJIEHNEM MYHUIMIIAJIbHON YCJIYTH

4.1. IlopsioK OCYIIECTBIICHUS TEKYILIETO KOHTPOJIS 32 COOJII0/IEHUEM M UCTIOTHEHUEM
OTBETCTBEHHBIMU JOJIKHOCTHBIMU JIUIIAMU MTOJIOKEHUN aIMUHUCTPATUBHOIO PETJIaMEHTa U UHBIX
HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHHUIIUIATBHOM
YCIIYTH, a TAK)KE MPUHITHEM UMU PEIICHUMA

KOHTpoJIb 32 NOJIHOTOM M Ka4eCTBOM IPEJOCTABICHUS MYHULMIIAIBHOM YCIYTM BKIIIOYAET B
ceOs1 BBIBJICHME U YCTpAaHEHHME HapyLIeHUH MpaB 3asBUTENICH, NMPOBEACHUE NMPOBEPOK COOIIOIECHUS
IpoLeAyp MpPEAOCTABICHUS MYHULMNAIBHOM YCIyrd, I[OAIOTOBKY pEUICHUHM Ha JIEHUCTBHS
(Oe3neiicTBUE) JOKHOCTHBIX JIUI] OPraHa MECTHOTO CaMOYIIPaBJIEHUS.

®opmamu KOHTPOJIS 33 COOIIOCHUEM UCIIOJIHEHUS aIMUHUCTPATUBHBIX TPOLIEAYP SIBIISIFOTCS:

1) npoBepka M COrJacoOBaHUE MPOEKTOB JOKYMEHTOB IO IMPEIOCTABICHUIO MYHUIUIAIbLHON
YCIIYTH;

2) IpOBOJMMBIE B YCTAHOBJIEHHOM MOPSIJIKE IPOBEPKU BEACHUS J1€JIO0IPOU3BOJICTBA;

3) mpoBeeHNE B YCTAHOBIEHHOM MOPSAKE KOHTPOJBHBIX MPOBEPOK COOJIIOJCHHS TPOLEAYP
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIIYTH.

B nensx Tekymiero KOHTPOJS MCIONb3YIOTCS CBEIEHUS, MMEIOIIMECs B 3JIEKTPOHHOM 0aze
JAHHBIX, CIyXeOHas KOPPECHOHJCHIMS, YCTHas M MUChbMEHHAas MH(OpMAIUs JOKHOCTHBIX JIHUII,
OCYHIECTBJISIOIINX BBINOJHEHNE AJIMUHUCTPATUBHBIX MPOLEAYDP, KYPHAIBI y4eTa COOTBETCTBYIOIIHUX
JIOKYMEHTOB U IpYTHUE CBEICHMUS.

Jns  ocymiecTBieHUs KOHTPOJIS 3a COBEpUICHUWEM JEHCTBHM MNPH  NPEJOCTABICHUHU
MYHUILUIIAIBHON YCIYTH U NPUHATHA PELICHUN PYKOBOJUTEII OpPraHa MECTHOI'O CaMOYIIPaBICHUS
MPEACTABIISIIOTCA CIIPABKHU O PE3yNbTaTax MpPeAOCTABICHNUSI MyHUIIMIIAIBHOW YCIIYTH.

O cnoyyasx M TpUYMHAX HApPYyIIEHUS CPOKOB, IIOCIENOBATEIBHOCTH M  COAEPIKAHUSA
aJIMMHHUCTPATUBHBIX MPOLENYp JOJDKHOCTHBIE JIMLAa HEMEUIEHHO HWH(POPMUPYIOT PYKOBOAMUTENS
oprasa, IIpelI0CTaBISAIOIIET0 MYHUIUMIIAIBHYIO YCIYTy, a TaKKe NMPEAIPUHUMAIOT CPOYHBIE MEPHI 10
YCTPAHEHUIO HAPYIICHUM.

Texkymmii KOHTpOJIb 3a COOJIOAEHHWEM TIOCIEJOBATENIbHOCTH JeMCTBUHM, OIpeaeIeHHbIX
aAMUHUCTPATUBHBIMU IIPOLIETYPAMH MO MPEJOCTABICHUI0 MYHULIAIIAIBHON YCIYTH, OCYIIECTBIIAETCS
3aMECTUTENIEM PYKOBOAMTEIN OpPraHa MECTHOIO CaMOYIIPABIIEHUs, OTBETCTBEHHBIM 3a OPraHU3aLUIO
paboThl MO NPEAOCTABICHUIO MYHHMIMIAIBHOM YCIyrd, HAa4aJbHUKOM OT/I€JIA,0CYIIECTBISAIONIETO
OpraHu3aIMio paboThI 10 MPEIOCTABICHNUI0O MYHUITUTIATLHON YCIIYTH.

IlepedyeHb MOKHOCTHBIX JIMI, OCYIIECTBIISIFOIIUX TEKYIIMH KOHTPOJb, YCTaHaBIMBAETCS
MIOJIOKEHUAMU O  CTPYKTYPHBIX IOAPA3JEiICHUSAX OpraHa MECTHOIO  CaMOYIIpaBlI€HUS U
JOJDKHOCTHBIMM PErJIAMEHTAMM.

4.2. I1opsinoK U MEpUOANYHOCTh OCYIIECTBIICHUS IIJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK MOJIHOTHI U
KayecTBa MPeA0CTaBICHHS] MyHULIUTIAIBHOW YCIYTH, B TOM YHCIIE TOPSI0K U (POPMBI KOHTPOJIA 32
MTOJIHOTOM M Ka4ECTBOM MPEIOCTaBICHUS MYHULIMITAIBHON YCIyTH

4.2.1. KoHTponab 3a MOJHOTOW M KadyeCTBOM IIPEIOCTABJICHUS MYHHUIMIAIBHOW YCIYIH
OCyIIeCTBIsIeTCS B (popmax:
1) npoBeneHMs IPOBEPOK;



21

2) paccMOTpeHHs KanoO 3asBuTeei Ha AeicTBus (Oe3nerictBue) [lamarer (Oprana), a Takxe
WX JIOJDKHOCTHBIX JIMI, MyHUIIUTAIBHBIX CITYXKaIIUX.

4.2.2. B nemax OCYHIECTBIEHUS KOHTPOJIA 3a IOJHOTOM M KadeCTBOM IPEJOCTABIICHHS
MYHUIMIIAJBHON YCIYrM TPOBOJATCS IUIAHOBBIE U BHEIUIAHOBBIE TMpoBepku. llopsmox wu
MEePUOJNUYHOCTh OCYILECTBICHHS IUIAHOBBIX IMPOBEPOK yCTaHABIMBAaeTCs IUIaHOM paboThl [lamaTe
(Oprana). Ilpu mpoBepke MOryT paccMaTpUBATHCS BCE BOMPOCHI, CBS3aHHBIE C IMPEIOCTABICHHEM
MYHHUIMIIATBHON yCAyrd (KOMIUIEKCHBIE TPOBEPKH), WM OTHENbHBIM BOMPOC, CBSA3aHHBIA C
MPEAOCTABICHUEM MYHMIIMIAIBHOW YCIYru (TemaTudyeckue MpoBepku). [IpoBepka Takke MOKET
MIPOBOAUTHCS 110 KOHKPETHOM KanoOe 3asBUTEIS.

4.2.3. BHemiaHOBblE NPOBEPKH IIPOBOAATCS B CBSI3U C IPOBEPKOW YCTpAaHEHHUS paHee
BBISIBJICHHBIX HApYIICHUN aJMUHHUCTPATHBHOIO pEriiaMeHTa, a TakKKe B cliyyae IMOJIY4YeHHs Kayod
3agBuTeneld Ha neiictBusi (OesmeiictBue) Ilamarer (Oprana), a Takke HX JOJDKHOCTHBIX JIMIIL,
MYHHIIMIIATBHBIX CITY>KAIIUX.

4.2.4. Pe3ynbTarhl MPOBEPKU OPOPMIIIIOTCS] B BHJIC aKTa MPOBEPKH, B KOTOPOM YKa3bIBAIOTCS
BBISIBJICHHBIE HEIOCTATKH U MPEATIOKEHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JIOJPKHOCTHBIX JIMI] OpraHa, MPeI0CTaBISIONIEr0 MYHUIIUITAIBHYIO YCIIYTY, 3a
pelieHus u aeiictus (6e3aeiicTBre), MpUHUMaeMble (OCYILIECTBIsIEMbIC) UMH B XO/I€ TIPEIOCTABICHUS
MYHULUIIAJIBHON yCIyTH

Ilo pe3ynbraraM NMPOBEAEHHBIX IIPOBEPOK B CIy4yae BBIABICHUS HAPYIICHWM NpPaB 3asiBUTEIICH
BUHOBHBIC JIMIIA TPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJAATEIHCTBOM
Poccuiickoit @enepanuu.

PykoBoguTens  opraHa = MECTHOIO  CaMOYIIpaBJICHHUS  HECET  OTBETCTBEHHOCTh  3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUM.

PykoBoauTens (3aMecTUTENb PYKOBOAUTENS) CTPYKTYPHOTO TOJpa3AeNieHus] OpraHa MeCTHOTO
CaMOYIpPaBJIEHUS! HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIM) HEHa/JIeKalllee BBIITOJIHEHNE
aMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B pa3jieie 3 afIMUHUCTPATUBHOIO PEIrJIaMEHTA.

I[OJ'DKHOCTHBI@ Juia W HWHBIC MYHUUUIIAJIBHBIC CIyXalMe 3a PpCeHICHUA H I[GI\/'ICTBI/H[
(Ge3neticTBUE), MPUHUMAaEMbIe (OCYIIECTBISIEMbIE) B XO/€ MPEIOCTABICHUS MYHHUIIMIIATBLHOW YCIIyTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJIaTE€JILCTBOM TOPSIJIKE.

4.4. IlonoxxeHusi, XapakTepusyrole TpedoBaHus K MOPSJIKY U popmMaM KOHTPOJIS 3a
MPEJOCTaBIEHUEM MYHULIMIIAIILHON YCIYTH, B TOM YHUCIIE CO CTOPOHBI IPaXKAaH, X 00bEJUHEHUH U
Opra"u3auin

KoHTposib 3a mnpenocTaBI€HMEM MYHULHINAIBHOM YCIYTM CO CTOPOHBI TpaxaaH, WX
O0OBEIMHEHUH W OpraHU3allii, OCYIIECTBISETCS IMOCPEACTBOM OTKPBITOCTH AESITEILHOCTH OpraHa
MCCTHOI'0O CaMOYHpaBJICHUA HOpU MIPEAOCTABICHHUN MyHHHI/IHaJIBHOfI YCIyru, noJy4CHUA HOHHOﬁ,
aKTyallbHOM W JOCTOBEPHON WH(MOpMALMK O MOPAIKE MPEJOCTABICHHUS MYHUIIMIAIBHOW YCIYTH U
BO3MOKHOCTH JIOCYZIEOHOTO pPaccMOTpeHHust oOparieHuil (kaino0) B MpoIecce MPeaoCTaBICHUS
MYHHIIUITATEHOW YCITYTH.

5. JocyneOHblii (BHecy1eOHBIIT) MOPSIAOK 00:KaJI0BAHMS pelleHuid U aeiicTBuil (0e3aeicTBH)
opraHa, npeaocTaBJsIIONIEr0o MyHHIMNAIBHYIO YCIAYTy, MHOTO()YHKIIHOHAJIBHOIO IIEHTPA
NMPeI0CTABJICHUS FOCYAaAPCTBEHHBIX H MYHMIMIAJBHBIX YCJIYT, OPraHU3aluil, yKa3aHHbIX B
yactu 1.1 cratbu 16 @eaepanbnoro 3akona Ne210-®3, a takxe UX J0JKHOCTHBIX JIUII,
MYHUIIUNAJTbHBIX CJIYKAIIUX, pPA0OTHHMKOB

5.1. 3asgBuUTENIM UMEIOT MPaBO Ha 00KAJIOBAHKE B IOCYICOHOM IMOPSAKE PEIICHUN U IEHCTBHI
(Oe3neiicTBus) opraHa, MPEAOCTABISAIONIET0 MYHUIIUNAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA OpraHa,
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MPEIOCTABIIAIONIET0 MYHUIMITAIBLHYIO YCIYTY, MyHULIUIIAIHHOTO CIYXAalllero, pyKOBOAUTENS OpraHa,
MPEJOCTABIIAIONIETO MYHHLIMNAIBHYIO YCIyry, MHOTO(QYHKIIMOHAJIBFHOTO IIeHTpa, pPaOOTHUKA
MHOTO()YHKIITMOHAJIBHOTO IIEHTpa, OpraHu3aluid, MPeayCMOTPEHHBIX dacThio 1.1 cratbm 16
®enepanbHoro 3akona Ne 210-d3, a Taxke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCSA C 5KaJI000i, B TOM YHUCIIE B CIEIYIOMIMNX CIy4asX:

1) HapylieHue cpoka PEerucTpaluy 3ampoca O IPEIOCTaBICHWHM MYHUIMIAIBHOM YCIYTH,
3ampoca, ykazanHoro B ctatee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyuleHME CpOKa IIPEeIOCTAaBJIEHUS MYHHMLIMNAIbHOM ycinyru. B ykazaHHOM ciiydae
nocyneoHoe (BHecyneOHoe) oOkajJoBaHWE 3asgBUTEIIEM pelleHud W JaelcTBuil  (0e3meicTBus)
MHOTO()YHKITHOHAJILHOTO IIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B CIIydae,
€CJIM Ha MHOTO(YHKIIMOHAJILHBIN LIEHTP, pelIeHus U AeicTBus (6e3eiicTBIe) KOTOPOTro 00XKalyroTCs,
BO3JIOKEHA (DYHKIMS 10 TPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYT B TOJHOM
o0beMe B mopsake, onpeaeneHHoM JyacTeio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeOoBaHue y 3asBUTENS JOKYMEHTOB WJIH MH(POPMAIMH JTMOO OCYIIECTBICHUS ICHCTBHIA,
MPEJICTABJICHUE WM OCYIIECTBICHHUE KOTOPHIX HE TMPEIyCMOTPEHO HOPMATUBHBIMH IPaBOBBIMU
aktamu Poccuiickoii @enepanuu, HOpMAaTUBHBIMU IpaBOBbIMU akTamu PecnyOnuku Tartapcrah,
MYHHIIMITATEHBIMU [TPABOBBIMU aKTaMH JIJISl IPEOCTABIICHUSI MYHULIUTIATBHON YCIYTH;

4) oTka3 B IpUEME JAOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMAaTHUBHBIMU
mpaBoBbIMU akTaMu Poccuiickoit ®enepanuu, HOPMATHUBHBIMU IPABOBBIMU akTaMu PecryOiuku
TarapcTan, MyHUIIMIATIBHBIMY NIPABOBBIMU aKTaMHU JUIsl IPEAOCTaBICHUS MYHULUIIAIbHON YCIYTH, Y
3asIBUTEIIS;

5) oTka3 B MPENOCTABIEHUU MYHULMIAIBHOW YCIyrd, €ClId OCHOBaHUS OTKa3za He
MpelycMOTpeHbl  (efiepadbHbIMU 3aKOHAMM U MPUHSATHIMH B COOTBETCTBUM C HUMHU HWHBIMU
HOPMAaTUBHBIMHU MpPaBOBbIMU akTamu Poccuiickorn denepanniv, 3aKOHAMA U UHBIMU HOPMAaTHBHBIMU
npaBoBbIMU akTamu PecniyOnuku Tarapctan, MyHULIMIIATBHBIMU MPABOBBIMU aKkTaMu. B ykazaHnHoM
ciydae nocynedHoe (BHeCylneOHOe) 00)aloBaHUE 3asBUTENIEM PEIICHUM W NeUCTBUM (Oe3/1elicTBHS)
MHOTO()YHKIIHOHAJIBHOTO LIEHTpPa, paOOTHUKA MHOTO()YHKIIMOHAIBHOTO IIEHTPAa BO3MOXHO B Cilydae,
€CJIM Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTp, pelIeHNs U eicTBus (0e31eiicTBrE) KOTOPOro 00kKallyroTcs,
BO3JIOKEHA (YHKIMS 1O NPEJOCTABIEHHIO COOTBETCTBYIOUIMX MYHMLIMNAIBHBIX YCIYI B TOJIHOM
o0BeMe B MOpsIZIKe, ONpeesieHHOM yacThio 1.3 crateu 16 ®enepanbroro 3akoHa Ne 210-D3;

6) 3arpeOoBaHME C 3asBUTENIA NPU MPEIOCTABICHUHM MYHHMIMIIAIBHOM YCIyrM IUIaThl, HE
MPEyCMOTPEHHOW HOPMATHBHBIMH NPaBOBBIMH akTaMu Poccuiickoit ®enepanuu, HOpMaTUBHBIMHU
MpaBoOBbIMU akTamMu PecnyOnuku Tatapctan, MyHUIIMTIATHHBIMU PABOBBIMH aKTaMU;

7) oTKa3 opraHa, MpPeAOCTAaBIISIONIEr0 MyHUIIUIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIA OpraHa,
MPEJOCTABIIAIONIET0 MYHULUNAIBHYIO YCIYry, MHOTO(QYHKIMOHAJIBHOIO IIeHTpa, pabOTHUKA
MHOTOQYHKIIMOHAJIBHOTO IE€HTpa, OpraHu3alui, MpeaycMOTpeHHbIX uyacTtbto 1.1 crarbu 16
®enepanbHoro 3akoHa Ne 210-P3, win ux paGOTHUKOB B UCIIPABICHUM JJOMYIIEHHBIX UMH OIIEYaTOK U
OMOOK B BBIJAHHBIX B pPe3y/ibTaTe MPENOCTABICHUS MYHHUIMIIAJBLHOW YCIYyTH IOKYMEHTax JHO0
HapylleHHe YCTAHOBJIEHHOTO CpOKa TaKUX MCIpaBleHWd. B ykaszaHHOM ciyyae JocynebHoe
(BHECYHEOHOE) o0rkajoBaHUE 3asIBUTEIIEM pereHuit " JIEHCTBUM (6e3neiicTBus)
MHOTO()YHKIIHOHAJIBHOTO 1IEHTpPa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B CIIydae,
€CJIM Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTp, pelIeHns U eicTBus (6e31eiicTBrE) KOTOPOro 00xKallyroTcs,
BO3JIOKE€HA (YHKIMS IO NPEAOCTABICHHIO COOTBETCTBYIOIIMX MYHMIMNAIBHBIX YCIYT B TOJIHOM
o0beMe B mopsKe, onpeaeneHHoM JyacTeio 1.3 crateu 16 denepanproro 3akona Ne 210-D3;

8) HapylleHHME CpOKa WJIM IOpsJKa BbIIAYM JOKYMEHTOB IO pe3yibTaTaM MPENOCTaBICHUS
MYHULUITAJIBHON YCIyTH;

9) nmnpuocTaHOBIEHHE MPEAOCTABICHHUS MYHULHUINAIBHOW  YCIYTH, €CIM  OCHOBAHHUSA
MIPUOCTAHOBIIEHUSI HE MPEIyCMOTPEHHI (efepalbHbIMU 3aKOHAMU U TPUHSATBIMU B COOTBETCTBHUU C
HUMHM HMHBIMH HOPMAaTHBHBIMHM NpPaBOBbIMH akTamMu Poccuiickoin ®enepanuu, 3aKOHaMU U WHBIMHU
HOPMATUBHBIMH MPAaBOBbIMH akTamMu PecryOnuku TaTapcraH, MyHUIIUTATBHBIMEA MTPABOBBIMHA aKTaMH.
B ykazanHoM ciyudae mocyneOHoe (BHeCcyneOHOE) 00KalloBaHWE 3asBUTEIIEM PEIICHUH W JTEUCTBHUI
(Oe3neiicTBusl) MHOTOQYHKIHMOHAJIBHOTO LEHTpa, pabOTHMKAa MHOTO(QYHKIMOHAIBHOIO IEHTpa
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BO3MOJKHO B CIlly4ae, €CIM Ha MHOTO()YHKIIMOHAJIBHBIN IEHTP, pelieHus U aeicTBus (O6e3aeiicTBue)
KOTOPOTO  OOXKaJIyIOTCS, BO3JOXKEHa (QYHKIMS 1O  HIPEJOCTaBICHHIO  COOTBETCTBYIOIIMX
MYHUIUNAIBHBIX YCIYr B IOJHOM OOBEME B MOpPSAIKE, OIpelaesieHHOM dacTeio 1.3 crateu 16
®enepanpHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3asBUTENS IPU MPEAOCTABICHUN MYHULMIAIBHON YCIYrH JOKYMEHTOB WM
nH(pOpMaNNU, OTCYTCTBHE U (UJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH IIPH MEPBOHAYATHHOM
OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX [yl IPEAOCTaBICHUS MyHULIMIIAIILHONW YCIIyTH, MO0 B
IIPEIOCTABJIEHUN MYHUIIMIIAIBHON YCIIYTH, 32 UCKIIOYEHHEM CIIy4aeB, IPEyCMOTPEHHBIX IYHKTOM 4
gacTtu 1 crareu 7 ®enepanpHoro 3akona Ne 210-D3. B ykazanHoMm citydae gocyaebHoe (BHecyaeOHoe)
00’kaJOBaHUE 3asBHUTEIEM pEHICHWH M AeUCTBUH (Oe3neiicTBHA) MHOTO(YHKIIMOHAIBHOTO LEHTpA,
pabOTHHKAa MHOTO(QYHKLMOHAIBHOTO LIEHTPa BO3MOXKHO B CJIydae, €ClIM Ha MHOTO()YHKIMOHAJIbHBINA
LEHTp, pelIeHUs U JeicTBus (0e3AeliCTBHE) KOTOPOro O00XalyloTcs, BO3JIOXKEHAa (YHKUIUSA TI0
IIPEJOCTABICHUI0 COOTBETCTBYIOLIMX MYHUIMNAIBHBIX YCIYr B IIOJHOM 00beME B IOPAJIKE,
onpezaeneHHoM 4acTbio 1.3 crathu 16 denepanbHoro 3axkona Ne 210-D3.

5.2. XKanoba nogaercss B NMCbMEHHOM (hopMe Ha OyMaKHOM HOCHUTENE, B AIEKTPOHHON (popme
B Opras, NPeJOCTABISAIONINNA MYHHLIUNAIBHYIO YCIYTy, MHOTOQYHKIMOHAJIBHBIA LEHTp JHOO B
COOTBETCTBYIOLIHH oprax rocyJapCTBEHHON BJIACTH, SBIISIOIIMHCS yupeauTeneM
MHOTO()YHKIIHOHAJILHOTO LIEHTpa (anee - y4peauTenb MHOTO(QYHKIMOHAIBHOTO IIEHTPA), a TaKXKe B
OpraHuzaluu, nmpeaycMoTpeHnbie yactbio 1.1 crateu 16 ®enepansuoro 3akoHa Ne 210-D3. XKanoOsl
Ha pelleHus U JeiictBus (0e3nelcTBrIEe) PYKOBOAUTENS OpraHa, IpeloCTaBIIsAONEro MyHUIMIAIbHYIO
yCIyry, HOJAOTCS B BBILIECTOSIUI opraH (IpU €ro Hajau4uu) JUOO B Cilydyae €ro OTCYTCTBUS
paccMaTpuBarOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa, MpelOoCTaBIISIOIIEr0 MYHULUIIATbHYIO
ycnyry. XKanoOsl Ha pelnieHus u AeiictBus (6e3eiicTBre) paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
[I0/Iat0TCS PYKOBOJAUTENIO 3TOr0 MHOIMO(YHKIIMOHAJIIBHOTO LieHTpa. JKanoObl Ha pelieHus U JAeHCTBUS
(Oe3neiicTBue) MHOrO(YHKIHMOHAIBHOIO IEHTpa MOJANTCS YUYPEIUTEI0 MHOTO(QYHKLIHOHAIBHOTO
LEHTPa WIH JOJKHOCTHOMY JIUIlY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM MPAaBOBBIM akTOM PecnyOmiuku
Tarapcran. XamoObl Ha pemenus u jgedictBus (Oe3geiicTBue) paOOTHUKOB —OpraHU3alui,
npenrycMOTpeHHbIX 4YacTtbio 1.1 cratem 16 DenepanbHoro 3akoHa Ne 210-@3, mnoparoTcs
PYKOBOJIUTEISIM 3TUX OpraHU3aLui.

Kanoba na pemienus u aevictsus (6e3aeiicTBUE) OpraHa, IPeJOCTaBISIONIEr0 MyHUIIUTIATIBLHYIO
yCAyry, JAOJDKHOCTHOTO  JIMIIa  OpraHa, MpPeJOoCTaBIAIOUIET0  MYHHMIMIAIBHYIO  YCIYTY,
MYHHMIMIIAJIBHOTO CITY>KaIlero, pyKOBOAUTENS OpraHa, MPel0oCTaBIISIOIIEr0 MyHUIIMIAIBHYIO YCIYTY,
MOKET OBITh HampaBlieHa MO IOo4YTe, 4epe3 MHOTO(QYHKUMOHAIbHBIM LEHTP, C HCHOJIb30BAHUEM
MH(OPMALIMOHHO-TEIEKOMMYHUKAITMOHHON cetu  «MHTepHeT», odunmansHOoro caiita oprasa,
MPEJOCTABIIAIONIET0 MYHULMNAIbHYIO ycayry, Eaunoro noprana nmu6o PecnyOnukaHckoro moprana,
MH(OPMALIMOHHON CHCTEMBI JOCYI€0HOr0 00XaJIOBaHUs, a TAK)XKE MOKET ObITh MIPUHATA MPU JTUIYHOM
npueme 3asBuTens. XKanoba Ha perieHus u neiicteus (6e3neiicTBre) MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTOQYHKIIMOHAIBHOIO LIEHTPAa MOKET ObITh HalpaBiieHa MO MOYTE, C UCIOJIb30BAaHUEM
MH(POPMAIMOHHO-TEIEKOMMYHUKAITHOHHON ceTu «HTEepHETY, o(unmanbHOro caiita
MHOTOQYHKIIMOHAJIBHOTO  IIeHTpa, EnunHoro moprama mmbo Pecnybnukanckoro mopraia,
MH(POPMAIIMOHHOM CHUCTEMBI 10CYA€OHOT0 00KaIOBaHMs, a TAK)KE MOXKET OBITh MPHHATA MPH JINYHOM
npueme 3asButens. XKanoba Ha perieHus u aeiictsus (0e3eicTBUE) OpraHu3aluii, IpeyCMOTPEHHBIX
yacteio 1.1 crateu 16 ®enepanpHoro 3axkona Ne 210-P3, a Taxke X paOOTHUKOB MOXXET OBITh
HampaBlieHa [0 TI0YTe, C KCHOJIb30BaHUEM HWH(POPMAIMOHHO-TEIIEKOMMYHHUKAIMOHHON CeTH
«HTepHeT», OUIIMANBHBIX CAUTOB 3TUX opraHu3auuid, EnuHoro moprana 6o PecnyGnukanckoro
roprasa, a TaKk)kKe MOXKET OBbITh IPUHSTA MIPHU JIMYHOM MpUEMe 3asBUTEIIS.

5.3. XKanoGa 1omKHa colepKaTh:

1) HauMeHOBaHUE OpraHa, MPEJOCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMLA
opraHa, MpeJOCTaBIAIONIET0 MYHHMIHMIAIBHYIO YCIyry, JH0O MYHUIIUMIAIBHOTO —CIIyXKallero,
MHOTO(YHKIIHOHAJILHOTO ~ LIEHTpa, €ro pyKoBoAWTeNds M (uiaM) paOOTHUKA, OpraHU3aIMi,
npeaycMOTpeHHbIX YacThio 1.1 crateum 16 ®@enepanbHoro 3akoHa Ne 210-D3, ux pykoBoguTenen u
(unn) pabOTHUKOB, pelIeHNs U 1eHCcTBHS (O6e3/1eHiCTBHE) KOTOPBIX 00KAIYIOTCS;
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2) dbaMunno, UM, OTYECTBO (TIOCNIeIHEE - TPU HAJTWYUH), CBEICHUS O MECTE JKUTEIhCTBA
3asgBUTENA - (PU3MUECKOrO JMIA MO0 HAaMMEHOBAaHHWE, CBEICHUS O MECTE HAaXOXJICHUS 3asBUTENS -
IOPUANYECKOro JIUIA, a TaK)Ke HoMep (HoOMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) 3JIeKTPOHHON
MOYTHI (ITPH HAJIMYWH) ¥ IOYTOBBINA aJpec, 0 KOTOPBIM JOJIKEH ObITh HAIIPABIICH OTBET 3asIBUTEIIO;

3) cBemeHms 00 OOXKaIyeMbIX peHICHUSAX W JedcTBUsIX (Oe3melcTBHM)  Oprasa,
IIPEIOCTABIIAIOIIEI0 MYHUIMNAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIAa OpraHa, IpelOCTaBIISIOIIErO
MYHULMIAIBHYIO YCIYTy, JHUO0 MYHUIUMIAIBHOTO CIIY)Kalllero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA,
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OPTaHU3AIMHA, TPeTyCMOTPEHHBIX YacThio 1.1 crateu 16
®denepanpHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAaHMU KOTOPBIX 3afBUTEIb HE COIVIACEH C PELIEHUEM M JEHCTBHEM
(Oe3nelicTBUEM) opraHa, MpeJOCTaBISIONIEr0 MYHULIMIIATBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA OpraHa,
IIPEIOCTABIISAIOILETO MYHULIUTIATIBHYIO yCIyry, 6o MYHHULMIIAIBHOTO CITy’Kallero,
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pPaOOTHMKA MHOTO(QYHKIIMOHAIBHOIO IIEHTpPa, OpraHMU3allHi,
npenycMoTpeHHbIX uacThio 1.1 crtatbu 16 ®enepanbHoro 3akoHa Ne 210-d3, ux pabOTHUKOB.
3asgBUTENIEM MOTYT OBITh MPEACTABICHBI TOKYMEHTHI (MPU HATUYMU), MOJITBEPXKIAIOLINE IOBOIBI
3asiBUTEIIS, 1100 UX KOIHH.

5.4. TloctynuBmas >xamo0a MOANEKUT PETUCTPALlMd B CPOK HE MO3qHee pabodero IHS,
CJIEYIOILIETrO 3a THEM MOCTYIIJICHUS.

5.5. Xanoba, mnocrtynuBIIas B OpraH, NPEJOCTABISIONUNA MYHUIIMIAIBHYIO YCIYTY,
MHOTO(QYHKITHOHATBHBIA IICHTP, YYPSAUTEITI0 MHOTO()YHKIMOHAIBHOTO IIEHTpPAa, B OPTaHU3AINH,
npenycMoTpennbie dacteio 1.1 crateu 16 denepansuoro 3akoHa No 210-D3, 1160 BBIIECTOSIIHIA
oprad (Ipy €ro HaJIMYUM), MOJIEKUT PACCMOTPEHUIO B TEUEHUE NATHAALATU pabouux JHEHN co THS ee
perucTpaiui, a B caydae o0xalloBaHUS 0TKa3a OpraHa, MpeI0CTaBIAIONIEr0 MyHUIIUTAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO ~IIEHTPa, OpraHM3alui, NpeJyCMOTpPEeHHBIX 4dYacteio 1.1 cratem 16
OenepanbHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asBUTENs JUOO B HCIPaBJICHUU
JIOTYILIEHHBIX ONEYaTOK U OUIMOOK WJIM B cilydyae 00’KajlOBaHMs HapyLIEHUS YCTAaHOBJIEHHOI'O CpPOKa
TaKUX UCIPABIEHUI - B TeUEHHE MATH pabOYNX JHEH CO JIHA ee perucTpaiim.

5.6. [1o pe3ynbraraM paccMOTpPEHUs KaloObl IPUHUMAETCS OJJHO U3 CIAEAYIOUINX PEIIEHHI:

1) xamobGa ynoOBIETBOpSIETCS, B TOM 4Yucie B (OpMe OTMEHBI NPUHATOTO pEIICHHS,
WCTIPaBJIEHUsl JOMYIICHHBIX OMNEYAaTOK W OIMMOOK B BBIJAHHBIX B PE3YJIbTATe MPEAOCTABICHHS
MYHUIHUIIAIBHON yCIYTH JOKYMEHTAX, BO3BpaTa 3asgBUTENIO JEHEXHBIX CPEJCTB, B3UMAaHHUE KOTOPBIX
HE TPEAyCMOTPEHO HOPMAaTHBHBIMU NpPaBOBBIMH akTaMu Poccuiickoii denepanuu, HOpMaTUBHBIMHU
MpaBoOBbIMU akTamMu PecnyOnuku Tatapctan, MyHUIIMTIATHHBIMU PABOBBIMH aKTaMU;

2) B yJIOBJIETBOPEHHH KaN0Obl OTKa3bIBAETCH.

He no3nHee qHs, cienyromero 3a JHEM MPUHATUS PEIICHUS], YKa3aHHOTO B HACTOSILIEM ITYHKTE,
3asiBUTEIII0O B MUCbMEHHOW (hopMe U IO KEJaHUIO 3asBUTENS B 3JEKTPOHHOU (popme Hampapisercs
MOTHBHUPOBAHHBINM OTBET O PE3yIbTaTax PaCCMOTPEHUS JKaJO0BI.

5.7. B cnydae mpu3HaHUA KagoObl MOJIEKAIICH yIOBIECTBOPEHUIO B OTBETE 3asSBUTEIIO O
pe3ylbTaTax pacCMOTPEHUS KaloObl AaeTcs uH(GoOpMamus O JEHCTBUSX, OCYIIECTBISIEMBIX OPTaHOM,
MIPEAOCTABIISIONINM MYHUITUTIATHHYIO YCIYTY, MHOTO()YHKIIMOHATBLHBIM IIEHTPOM JTMOO OpraHu3aIuei,
npegycMoTpeHHot 4acteto 1.1 cratem 16 ®@enepanbHoro 3akoHa Ne 210-03, B memsx
HE3aMeJIUTEITLHOTO YCTPaHEHUS BBISIBJICHHBIX HAPYIICHUH MPU OKa3aHWW MYHHUIIUTIAIBHOU YCIyTH, a
TaK)Ke TPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBbIE HEyno0CTBa W yKasbIBaeTcsl HMHQOpMAIHS O
MANbHEHIINX JIEUCTBUSAX, KOTOPHIE HEOOXOIWMO COBEPIIWTH 3asfBHTEII0 B IMEIAX TOJYUYCHHS
MYHUIUIIATBHON YCIYTH.

5.8. B cinydae mpu3HaHuA XanoObl HE MOJUIeKAIEH YAOBJICTBOPEHUIO B OTBETE 3asSBUTEIIO O
pe3ylbTaTax pacCMOTPEHHS >KaloObl MaloTCid apryMEHTHPOBAHHBIE PAa3bsCHEHHS O MPHYMHAX
MIPUHATOTO PEIICHUs, a TAK)Ke HHPOPMAIIHSI O TTOPSIKE 00KATOBAHUS TIPUHITOTO PEIICHUS.

5.9. B cnyuae ycTaHOBIIEHHUS B XOJI€ WU TIO pe3yJbTaTaM PaCCMOTPEHHsI KaIo0bl TPU3HAKOB
cocTaBa aJMHUHHCTPATHBHOTO IMPABOHAPYIICHUS WM MPECTYIUICHUS JTOKHOCTHOE JIMIO, PAaOOTHUK,
HaJIeJIEHHBIE MTOJIHOMOYHUSIMHU TI0 PACCMOTPEHHUIO Kano0, He3aMeUIUTENIbHO HAIPaBIISIIOT UMEIOIINECs
Marepuaibl B OpraHbl IPOKYypaTyphl.
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[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
NpeOCTaBICHIS] MyHUIIUTTAIHOW YCITYTH
0 MpeAOCTaBICHUIO HHpOpMamu 00
00BEKTaX HEJBUKUMOTO UMYIIECTBA,
HAaXOJALIMXCA B MyHULUITAIbHON
COOCTBEHHOCTH M MpeIHA3HAUCHHBIX IS
C/la4yM B apeHIy

®opmMma

(bnank opraHa, nmpeaOCTaBISIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

NHOOPMAILINA

00 00BeKTax HCABHIXXUMOI'O UMYIICCTBA, HAXOAAINXCS B MYHI/IIII/IHaJII)HOfI COOCTBEHHOCTH U

HomxuoctHoe muto (PHO)

NpE€aAHa3HAYCHHBIX IJId CAa4u B apCHAY

CBeneHU10031eKTPOHHONUITOITUCH

(moamMCh YNOTHOMOYEHHOTO

JTIOJDKHOCTHOTO JIMITA OpTaHa)
[Ipunoxenne Ne 2
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUS] MyHUIIUTIATBHOU YCITyTH
10 TIPEIOCTaBICHUIO HHPOpMALUH 00
00BEKTaX HEIBUKUMOTO UMYIIIECTBA,
HaXOSIIMXCS B MyHULIUTIATbHON
COOCTBEHHOCTH W TPETHA3HAYCHHBIX IS
C/ayu B apeHAy



27

®opmMma
(bnank opraHa, npeaOCTaBISIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

Kowmy:

KonTakTHEBIE NaHHBIE:

IIpencraBurens:

KonrakTHbie JaHHBIC IPCACTABUTCIIAL

PEIHIEHUE
00 oTKa3e B MpeJO0CTaBICHINN MYHHUIUIAIBLHON YCIyTH
0 MPEIOCTABICHUIO HHDOpMAIHK 00 00BEKTaX HEJBUKUMOTO UMYIIECTBA, HAXOISIIUXCS B
MYHHIIMITATBEHOM COOCTBEHHOCTH Y IIPEIHA3HAYCHHBIX JUIS CIA4U B apEHLY
oT No

PaCCMOTpCB Bamie 3asBiaenue ot Ne U IIpujiaracMbi€ K HEMY
AOKYMCHTBI YIIOJHOMOUYCHHBIM OpPraHoM
INPpUHATO PCIICHUC 00 oOTKaze B IpeaoCTaBJICHUN I/IH(1)OpMaI_II/II/I 00 o00OBeKTax HCABUXXKHUMOI'O
HUMYHIECCTBA, HAXOJAIIUXCA B MYHHHHHHHBHOﬁ COOCTBEHHOCTH H NpeAHa3sHAYCHHBIX JId Caa4yu B
apCHAy 1o CJICAYIOIIUM OCHOBAHUAM:

l.

2.

JlononmHuTtenbHas HHPOPMALIUS:

Bb1 BipaBe MOBTOPHO 0OpaTUTHCS B YIIOJHOMOUYEHHBIN OpraH ¢ 3asBJICHUEM O MIPEJOCTaBICHUH
YCIIYTH MOCJIE€ YCTPAHEHMsI YKa3aHHbBIX HapyLICHUH.

JlaHHBIN 0TKa3 MOXeT ObITh 00’KaloOBaH B 10CY/1€0HOM MOPSKE MyTeM HAIpaBIEHUS 5Kano0bl
B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJJeOHOM HOpsIKE.

CBeneHus1002JIeKTPOHHONTIO AU CH

JomxkuoctHOE auio (PHO)

(moamuch ynoTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OpraHa)
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[Tpunoxenne Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
NpeOCTaBICHIS] MyHUIIUTTAIHOW YCITYTH
0 MpeAOCTaBICHUIO HHpOpMau 00
00BEKTaX HEJBUKUMOTO UMYIIECTBA,
HAaXOJALIMXCA B MyHULUITAIbHON
COOCTBEHHOCTH M MpeIHA3HAUCHHBIX IS
C/la4yM B apeHIy

dopma
(bnank oprana, npeaoCTaBISIOIET0 MYHUIIUIIAIBHYIO YCIYTY)

Kowmy:

KonTakTHEBIE NaHHBIE:

[IpencraBurens:

KonrTakTHable JaHHBIC IMPCACTABUTCIIAL

PEHIEHUE
00 OTKa3e B mpueMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHHIIMITATEHONW YCIYTH IO MPEAO0CTaBIeHUIO HHPopMaruu 06 00beKTax HeIBMXKUMOTO UMYIIIECTBA,
HaXOJIAIINXCSl B MyHUITUTIATBHON COOCTBEHHOCTH U TIPEIHA3HAYCHHBIX IS CIaYM B apEHY

oT Ne

Paccmotpes Bame 3asBinenue ot Ne U IIpUjiaraeMsle K HEMy
JOKYMEHTBIYIIOJJHOMOYEHHBIM OpraHoM
INPUHSTO pelieHue 00 0TKa3e B pHEMEe TIOKYMEHTOB, HEOOXOIMMBIX
JUI TIpelocTaBieHuss HHpopMaluu 00 OOBEKTax HEeIBHKMMOTO HMYIIECTBA, HAaXOJAIIMXCS B
MYHUIIMIIATGHON COOCTBEHHOCTH U TMPEIHA3HAYCHHBIX JJIs CJaud B aAPEHAYIO CJIEIYIOIUM
OCHOBAHUSM:

l.

2.

Pa3bsicHeHHne npuuuH OTKa3a:
JononuurenbHas HHPOpMAaIUS:

Brl BipaBe MOBTOPHO 0OPATUTHCS B YIIOJTHOMOUYCHHBIN OpTaH C 3asBJICHUEM O MPE0CTABICHUH
YCIIYTH IOCJIE€ YCTPAHEHUS YKa3aHHBIX HAPYILICHUMN.

JlaHHBII 0TKa3 MOXET ObITh 00KaJIOBAaH B JOCYACOHOM TOPSJIKE ITyTEM HAMPABIICHHS KaT00bI
B YIIOJTHOMOYEHHBIN OpraH, a TakkKe B CyJeOHOM TOpsIKE.

CBeneHUs10031eKTPOHHONUITONTUCH

JomxaocTtHOe 1o (OH1O)
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(moanuch ynoJIHOMO4E€HHOTO
JTIOJDKHOCTHOTO JIMIIA OpPTaHa)
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[Tpunoxenne Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
NPEOCTABICHHS MyHUIIUTIAIEHOW YCIYTH
0 MpeAOCTaBICHUIO HHpOpMau 00
00BEKTaX HEJBUKUMOTO UMYIIECTBA,
HAaXOJALIMXCA B MyHULUITAIbHON
COOCTBEHHOCTH M MpeIHA3HAUCHHBIX IS
C/la4yM B apeHIy

®opmMma

B
(HaMMEHOBaHUE OpPraHa MECTHOI'O
CaMOYIIPaBIICHUS)

oT

(manee - 3asBUTEIIb)
(TSI FOPHIMYECKUX JIAIT - TTOJTHOEC HANMEHOBAHHE,
OpraHM3aIIOHHO-TIpaBOBas (hopma, CBEICHHS O
TOCYIApPCTBEHHOW PETHCTPAIIH; ISl (PH3HUSCKIX
1T - aMUITUSL, UMSI, OTYECTBO, MTACTIOPTHBIC
JTAaHHBIC, PETUCTPAIHIO IT0 MECTY KUTEIIHCTBA,
TenedoH)

3ASBJIEHUE
0 IpeaocTaBiIeHu HH(opMalMu 00 00bEKTaX HEABMKUMOTO UMYIIIECTBA, HAXOSAIINXCS B
MYHHMIMIIATIHOM COOCTBEHHOCTH U MPEIHA3HAYCHHBIX JUIS C/IaYM B apeH1y

[Ipomy Bac mnpegocraBute uHpopManuo 00 00BEKTaX HEIBUKUMOTO HMMYIIECTBA,
HaXOAAILIMXCS B MyHULIUNIAIILHOW COOCTBEHHOCTH M MpeIHa3HAUEHHBIX JJIS CJIa4d B apeH.y.

MecTopacnosnokeHue HeABMKMMOI0 UMYILECTBA: MYHUIIUIIAIBHBIN paiioH (TOpoJCKOil OKpyT),
HACEJICHHBIN ITyHKT yiL. I.

P C3YJIbTAT MMPEAOCTABIICHUA MyHHHHHaHLHOﬁ yCiIyru, npoury nmpeaoCTaBuTh:

l:l B JNUuHBIA kaOuHer IlopTana rocyaapcTBEHHBIX U MYHUIMNAIBHBIX YCiIyr PecryOnuku
Tarapcras;

|:| B MHOTO(QYHKIMOHAJIbHOM  IIEHTpE  MPEIOCTaBICHHS]  TOCYAAPCTBEHHBIX H
MYHUIUNANBHBIX ycnyr PecnyOnuku TaTapcTan;

I:I B Opzane.




31

(mara) (moamuck) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
NPeOCTaBICHHS] MyHUIIUTIAILHOW YCITYTH
0 MpeAO0CTaBICHUIO HHpOpMamu 00
00BEKTaX HEJBUKUMOTO UMYIIECTBA,
HAaXOJAILIMXCA B MyHULUITAIIBHON
COOCTBEHHOCTH M NpeIHA3HAUCHHBIX IS
C/la4yd B apeHIy

PykoBoauTento

OT:

3ASBJIEHUE
00 MCIpaBIeHNUN TEXHUYECKON OITUOKH

Coobmaro 00 ommOKe, MAONYINIEHHOW TPH OKAa3aHWM MYHHIUIAIBHOW YCIYTH TI0
IpeAoCTaBIeHHI0O HH(pOpPMaMK 00 O00BEKTaX HEABWKMMOTO HWMYIIECTBA, HAXOISIIMXCS B
MYHUIIUTIATBHONH COOCTBEHHOCTH U NIPEIHA3HAYCHHBIX JIJIS CJAYU B apeHITY.

3anucaHo:

IIpaBunbpHBIE CBEACHUS:

[Ipomy ucnpaBUTh JOMYIIEHHYIO TEXHMUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOIINE
W3MEHEHUS B JOKYMEHT, SIBJISIOIIUNCS Pe3yabTaTOM MYHULIUIIAILHON YCIYTH.

[Tpunararo cienyromme J0KyMEHTbI:

1.

2.

B cnydae mpuHsATHS pemieHuss 00 OTKJIOHEHHH 3asBIEHUS 00 HCHpPaBICHHH TEXHUYECKOM
OLIMOKY MPOIILY HANIPaBUTh TaKOE pPeIlIeHUE:

MOCPEACTBOM OTIIPABJICHUS PJIEKTPOHHOTO TOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPEHHOM KOMMU HA OYMa)XHOM HOCHTEJNIC TOYTOBBIM OTIIPaBJICHUEM IO aApecy:

Hacrosimum nonreepskaro: CBeACHU, BKIFOUEHHBIE B 3asBIICHHUE, OTHOCSIIIUECS K MOEH JIMYHOCTH
U TIPE/ICTABIIEMOMY MHOIKO JIMIY, & TaK)Ke BHECEHHbIE MHOIO HIDKE, JOCTOBEPHBL J[OKYMEHTHI (KOMHUU
JOKYMEHTOB),  TPWJIOKEHHbIE K  3asABJICHHIO, COOTBETCTBYIOT TpPeOOBaHUSIM,  YCTaHOBJICHHBIM
3akoHOAaTeNnbCTBOM Poccuiickoit denepaiuy, Ha MOMEHT NPEACTABICHUS 3asBJICHUS ITU JIOKYMEHTBI
JCWCTBUTENBLHBI M COZICPYKAT TIOCTOBEPHBIC CBEICHUSI.

(mara) (moamuck) (©.1.0.)



