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WUCIIOJTHUTEJIbHBIN KOMHUTET
3AMHCKOIO MYHULIMTTIAJIBHOI'O PAUOHA
PECITYBJIMKH TATAPCTAH

NMOCTAHOBJIEHUE KAPAP

QCO /CO’ : 209 / r. 3aUHCK Ne ;/7/{6/

OO0 yTBepxKIeHHH aIMHHHCTPATHBHOTO
perjiaMeHTa MpeaoCTaBIeHHS
MYHHIMNAJIBHOM YCJYTH N0 BbIAaye
paspelieHusi Ha BCTyIUIeHHE B Opak
HEeCOBEePIIEHHOJIETHHM, J0CTHI LIHM
Bo3pacta 16 ner ‘

B nensx peanusanyu @enepansHoro 3akoHa ot 27 urong 2010 r. N 210-03
"O06 opraHM3alUu MPeOCTABNEHHS TOCYAAPCTBEHHBIX H MYyHHLHIATBHBIX yeayr" u
B COOTBETCTBHH ¢ DenepalibHBIM 3aKOHOM OT 6 okTa6psa 2003 r. N 131-®3 "O6
O0mMX TpPUHLOHUINAX OPraHH3alMd MECTHOIO camoynpaBiieHuss B Poccuiickoi
@enepanmu", pyKOBOACTBYSCH CT. 45 YcTaBa 3auHCKOro MYHHULIHMIIAJILHOTO palioHa,’
VICTIONHUTENbHEIH KOMHUTET 3aWHCKOr0 MYHHIMNATBHOTO paniona PecmyGimku
Tarapcran

NOCTAHOBJISIET:

1. VrBepmuts npmiaraemblii AIMHHUCTPATHBHBINA pPEriaMeHT IIPEOCTaBIICHHSI
MyHHLUUNATbHON yCJyrM IO Bbla4e pa3pellleHHss Ha BCTyIUIGHHE B Opak
HECOBEPLIEHHOJIETHUM, JOCTHTIINM Bo3pacTa 16 ner.

2. OpraHu3allMOHHOMY OTHENy HCIIOJNHHUTENBHOTO KOMHTETa SaHHCKOIO
MYHHLUNATBHOTO paioHa PecmyGmuku Tarapetan omyGIHKOBaTh HACTOSIIee
NMOCTAHOBJIEHHE Ha OQUUMAIBHOM cafiTe 3aMHCKOr0 MyHHIHNIATBHOTO paioHa
http://zainsk.tatarstan.ru u Ha oduumansHOM mOpTane IIPaBOBOX HH(OpMaIMH
Pecniy6nuxu Tarapcran http://pravo.tatarstan.ru/.

3. KoHTponb 32 ucHoHeHreM HacTOSIIEro IOCTAHOBIEHHUS BO3JIOKHTD HA
3amecTuTens  PykoBomurens — MCHoMHMTENbHOrO — KOMHTETa  3aHHCKOTO
MYHHUIHANIAILHOTO paiioHa 10 3KOHOMHMYECKOMY Pa3BUTHIO, MPOMBIIIICHHOCTH,
TOPTOBIIE, COACHCTBHIO NPEANPUHUMATENBCTBY P.M.Apxurosy.
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YT1BepxaeH

MIOCTaHOBJICHHUEM

HcnomHuTenbHOTO KOMUTETA
3aMHCKOr0 MYHHUIIMIAIBHOTO paioHa
PecnyOoiuku TaTtapcran

oT 22.12. 2021 r. No774

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeIoCTABJIEHUS MYHUIMIIAJIbHOM YCJIYTH M0 BblIavye pa3pelieHnsl Ha BCTYIJIEHUE
B Opak HecOBEPIIEHHOJETHUM, JOCTUTTIIUM Bo3pacTta 16 jer

1. O0mme moJ10KeHUA
1.1. Tlpeamer peryaupoBaHUs aIMUHUCTPATUBHOTO PETiaMEeHTa

Hacrosmuii aMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHULIMIIAIBHOU
yciyru (nanee — aIMUHUCTPATUBHBINA PETJIAaMEHT) YCTaHABIMBACT CTAHAAPT U MOPSIOK
MPEIOCTABJICHNUS] MYHUIUNIAIBHOM YCIYTHM MO BbIau€ pa3pelICHUsT HA BCTYIUICHHUE B
OpaK HECOBEPILICHHOJETHUM, JTIOCTUTIIMM Bo3pacTa 16 ner (manee — MyHMIIUNATIbHAS

yciyra).
1.2. Kareropuu 3asBureneu

1.2.1. JIumamMu, MMEIOMIMMHU TPAaBO HA TMOJYYEHHWE MYHHUIUINAIBHOM YCIYTH,
SBJISIFOTCS. HECOBEPILEHHOJIETHHE TpaK/IaHe, JOCTUTIIHE Bo3pacta 16 ner (manee —
3asIBUTEJIb).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTEI,
JICUCTBYIOIIUN Ha OCHOBAaHUM JTIOKYMEHTA, YJAOCTOBEPSIONIETO €ro MOJHOMOYHMS, JTHO0
3aKOHHBIN MIPEJACTABUTEIb (PU3MUECKOTO JIUIIA (Janee — MPeICTaBUTENh 3asIBUTEIIA).

1.3. Ilopsiok MHPOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMIATBHON YCIyTH

1.3.1. Nudopmauusi o mnopsake MNPEAOCTABICHUS MYHHUIMNAIbHOW YCIyru
pa3mMenaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
uHpOpMaNUI0 O MYHUIIMNAIBHOW YyCIyTre, pPACHOJIOKEHHBIX B TOMEIICHUSIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPEIOCTABICHUS  TOCYJAApPCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha 0(UIIMATIBHOM CaliTe MyHUIIUITAILHOTO paiioHa B HH()OPMAIMOHHO-
TeJIeKOMMYHUKaImoHHou cetu « IuTepueT http://www.zainsk.tatar.ru.

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PecmyOnukanckuii mopran);

4) na Eaunom nopTane rocyJapCTBEHHbIX U MYHULIMIAIBHBIX YCIYT ((PyHKIIHIA)
(https:// www.gosuslugi.ru) (nanee — Equnbiii moptan);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIYyT'H OCYLIECTBIISETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOH QopMme PecnyOimnkaHcKkoro noprania;

3) 6 oTHEN ONMEKH M NONEUYUTENbCTBA VICIOIHUTENBHOIO KOMUTETa 3aWHCKOIO
MYHHULIMNIATBHOTO paiioHa PeciyOnuku Tataperan (nanee — Opean):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeOoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOTO JOKYMEHTa) 00paleHnun
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHOUN (POpMeE MO 3IEKTPOHHOU MOYTE.

1.3.3. Uupopmanus Ha Equnom noprane, PecryOiamkanckom nopraie o nopsiike
U CpOKax MpEeAOCTABICHUS MYHULMUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepxammxcsi B Peectpe TrocyAapCTBEHHBIX W MYHUUMIAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUH, B TOM
yuciie 0e3 HCHOJb30BAHMS MPOTPAMMHOTO OOECHEYEHMs], YCTaHOBKAa KOTOpPOro Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINs TPEOyeT 3aKIIOUYEHUS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
IPEeLyCMaTPUBAOLIETO B3UMAHUE IIJIAThI, PETUCTPALMIO WIM aBTOPU3ALMIO 3aSBUTEIIS
WJIM TIPEIOCTABIICHUE UM MEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHueM MPeA0CTaBISETC NHPOpMaLIUS:

1) o Mecrte HaxoXAeHUS MHOTO(YHKIHMOHAIBHOIO WEHTpa MPEJOCTABICHUS
rOCYJapCTBEHHbIX W MYHUIMIAIBHBIX YCIYr, OTJeda ONEKH W TONEeYUTEIhCTBA
HcrnonHUTENbHOTO KOMMTETa 3aWHCKOrO MYHMIMNAIbHOrO paioHa PecnyOnuku
Tarapcran (agpec, rpaduk paboThl, CIpaBOYHbIE TENE(HOHBI);

2) o mopslKe MpeAoCTaBICHUS MYHHUIIMIIAJBLHOM YCIYTH, O CIOCO0aX U CpoKax
[10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxnaaH, KOTOPbIM IIPEAOCTABIISIETCS MyHULIUIAJIbHAS YCIIYTa;
O HOPMATHBHBIX MPABOBBIX aKTaX, PETYJIMPYIOIIKUX BOIPOCH MPEIOCTABICHHUS
MYHULUIIAJIBHON YCIyTH;

4) o mepeyHe OKYMEHTOB, HEOOXOIUMBIX IJIsi PACCMOTPEHHUsS 3asBJICHUS O
PeI0CTaBICHUHN MYHUITUNIATBHOM YCIIYTH, O CPOKaX IPUEMA U PETUCTPAIUU 3asIBJICHNUS;

5) o xoje npeaocTaBiIeHUs MyHUIIUMIIAILHON YCIIyTH;

6) o MmecTe pa3MelleHus Ha oduIManbHOM caiiTe mH(pOpMalUMK MO BOIMPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake oO0XajJoBaHWUS ACHCTBUN WM O€3EUCTBUSI JOJKHOCTHBIX JIMI]
oTena ONEKM M TOMNEeYUTENbCTBA  VICMONHUTENHPHOTO  KOMHMTETa  3aWHCKOTO
MYyHHIIMINIaTbHOTO paifona Pecny6nuku Tarapcran.



[Io mnuceMeHHOMY OOpalIeHUI0 COTPYAHMKH OTJENa, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHAIOT 3asIBUTEIIIO ITOPSIOK ITPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH U BOIIPOCHI,
YKa3aHHBIE B HACTOSILIEM ITYHKTE aJIMUHUCTPATUBHOTO PEIVIAMEHTA, U B TEUEHUE TPEX
pabouMX AHEN CO AHS PETUCTpaIi OOpAIeHHsI HAIIPaBJISIFOT OTBET 3asBUTE0. OTBETHI
Jal0TCsl Ha s3bIke oOpalieHus. B cimyyae HEBO3MOXXHOCTH J1aTh OTBET Ha SI3bIKE
oOpallleHus! UCIOJIb3YOTCS TOCYJapCTBEHHBIE I3bIKH PecryOnuku TaTapceran.

1.3.5. Uudopmanus mo BompocaM MPEeJOCTaBICHUS MYHULUNAIBHON YCIYTH
pa3Meniaercss Ha  OQUUIMAIBPHOM  CaWTe MYHUIUIAJIBHOIO palloHa W Ha
MHPOPMALIMOHHBIX CTEHJaX B TIOMELIEHUSAX OTAelia ONEKH U IONEUYUTEIbCTBA
HcrnonHUTENbHOTO KOMMTETa 3aWHCKOTO MYHMIMNAIBHOrO paiioHa PecryOinku
TaTtapcTan 1151 pabOTHI € 3aIBUTEIISIMH.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnyOmuku — Tartapcraw,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHAAX W Ha O(UIMANIBHOM  calTe
MYHULUIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEAEHUS O MyHULIMIIATIBHOM YCIIyTe, COAEPKAIINECS B ITYHKTaX
2.1, 2.3, 2.4, 25, 2.7, 29, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PErIaMEHTA,
MH(POPMALIMIO O MECTE HaXO0KEHUS, CIIPAaBOYHBIX TenedoHaX, BpEMEHHU padoThl OTEIa
ONEKU U IONEYUTENHCTBA VICIIONHUTEIBHOIO KOMHUTETa 3aWHCKOTO MYHMIIMIAIBHOIO
paiiona PecniyOnuku TartapcraH, o rpaduke mnpuema 3asBICHUN Ha IMPEIOCTaBICHHUE
MYHHUIUIIATBHON YCIYTH.

1.4. HopMaTHBHBIE PABOBBIE AKTHI, PETYIUPYIOIIHNE PEIOCTABICHUE
MYHHUIUNAIBHOW YCIIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEIOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIYOJUKOBaHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYyr, Ha
opuHaITLHOM caite MYHUIIUTIATEHOTO paiioHa B nH(pOopMaIMoOHHO-
TEJICKOMMYHUKAaIMOHHOU ceTu «THTEpHETY.

1.4.2. Texkct agMUHUCTPATUBHOTO perjaMeHTa B JACHCTBYIOUIEH peaakiInu
MOJUICKUT pa3MenieHuto Ha EnuHom mnoprane, B PeecTpe rocyaapcTBEHHBIX U
MYHUIMTIATBHBIX  YCIYT, HAa OQUIMAIBPHOM CalTeé MYHUIMMNAIBHOTO paioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B aAMUHHUCTPATHUBHOM PCTIIAMCHTEC, U UX OIMPCACICHUA

1.5.1. B anMUHUCTPAaTUBHOM PETIIAMEHTE UCIIOJIB3YIOTCS CIEIYIOIINE TEPMUHBI U

ONpeEICHHUS:
yaaJleHHOe pabouee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEeaoCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIIBHO 000COOIEHHOE

CTPYKTYpHOE Tofjpa3aenenue (0puc) MHOTOPYHKITMOHAITBHOTO IEHTPA MPEIOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM (CEIbCKOM)
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MOCEJICHNH MYHHIIMITAILHOTO paiioHa WM B TOPOJCKOM OKpyre Pecryonmuku Tarapcran
B COOTBETCTBUM ¢ OyHKTOM 34 IlpaBun  opraHuzanuu  JI€SATEIbHOCTH
MHOTO()YHKITHOHATBHBIX LEHTPOB peaoCTaBICHUS roCcyJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT, YTBEPKACHHBIX ocTaHOBIeHUEM [IpaBurenbcTBa Poccuiickoit
Oenepanuu ot 22 nexadpst 2012 r. Ne 1376 «O06 yrBepxkaenun [IpaBun opranuzanuu
JeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJaPCTBEHHBIX U
MYHULATIAIBHBIX YCIIYT;

TeXHUYecKass ommubka - omuoOka (OomMcka, orneyaTka, rpaMMmaTHdecKas WM
apupmeTrdeckass omubka Jub0 ToA0O0Has ommbKa), JOMYIIEHHas OpraHoM,
NPEAOCTABISAIONIMM MYHULIMNAIBHYIO YCIYTy, W TIPUBEANIAas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUTIATLHON YCITyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuaeHTudUKauu W ayTeHTU(UKAIUM B HHEPPACTPYKTYPE,
o0ecreunBaroniei YH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIB3YEMbIX NJIs1 MPEIOCTaBICHUS TOCYJAapPCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIMOHHAS CUCTEMa, 00ECIIEYNBAIOIIas CAHKIIMOHUPOBAHHBIN
JIOCTYI YYaCTHUKOB WH()OPMAIMOHHOTO B3aUMOICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIMKM K  HUHQOpMAIMU,  COJEpXKalledcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQyHKIIHMOHATBHBIN
IIEHTP TMPEJOCTABJICHUS] TOCYJIAPCTBEHHBIX U MYHUIIMIIAIBHBIX yciIyr B PecmyOnuke
Tarapcrany;

HcnoakoM — WCMOJHUTENbHBIA KOMUTET MYHUIUNAIBHOTO paiioHa (Wid
TOPOJICKOTO OKpYTa);

EI'P 3AI'C — EnuHblid TOCYJApCTBEHHBIM PEECTP 3alIMCEH AKTOB I'Pa)KIAHCKOTO
COCTOSIHHSI;

AUC  MOIL[ -  Apromaru3upoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITMOHATBHBIX IIEHTPOB peoCTaBICHUS rocyJapCTBEHHBIX U
MyHUIMTNIAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agAMHUHUCTPAaTUBHOM PErJIAMEHTE MOJ 3asIBJICHUEM O MPEIOCTABICHUU
MYHULIMOAIBHON YyCIYTH (Z1ajiee - 3asBJICHHE) MTOHMMAETCS 3alpoC O MPEIOCTABICHUU
MYHULIMOAIBHON YCIYTdM, NOJAHHBIA B COOTBETCTBUM C IYHKTOM 3 CTatbu 2
®denepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O6 opraHm3anuu
MPEJOCTABIECHUS TOCYJAPCTBEHHBIX U MYHUILIUMTAIBHBIX YCIyr» (nanee — OeaepaibHbIi

3akoH Ne 210-D3).
2. Cranaapr npegocTaBjJIeHUsI MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHoBaHNE MyHUIUIIAIBHOW YCIYTH

Brimaua paspenieHns Ha BCTyIUIEHHE B Opak HECOBEPUICHHOJICTHUM, JTOCTHUTIINM
Bo3pacta 16 ner.



2.2. HauMeHOBaHUE UCIIOIHUTEIbHO-PACTIOPSAUTEIIBHOIO OpraHa MECTHOTO
CaMOYIIPaBIICHUs, HEIIOCPEACTBEHHO IIPEIOCTABIIAIOIIErO MYHULIUIIATIBHYIO YCIYTY

OT/ACII ONEKU M TMOMNeYuTeNbcTBa  VICHONHUTENBHOTO  KOMHUTETa  3aMHCKOTO
MYHHIIMIATBHOTO paiioHa PecriyOnuku.

2.3. Onucanue pe3ysibTata NpeoCTaBICHNUS] MyHULIUITAIbHON YCITyTH

2.3.1. Pe3ynpraTomM npenocTaBiIeHus MyHULUIIATBHOW YCIIYTH SIBJISETCS:

1) pewmwenme o0 BbIJAYE  pa3pellleHUss Ha  BCTyIUIBHME B Opak
HECOBEPILIECHHOJIETHUM, JOCTUTIINM Bo3pacTa 16 ser (nmpuioxenue Ne 1 Kk HacToseMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHue 00 OTKa3e B MPEAOCTABICHUA MyHUIUTIIATBHOW YCIYTH (MPUIIOKEHHE
Ne 2 x HacTosiIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) peumieHue 00 OTKa3e B MpUEeME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MYHHIMNAIBHOW Yyciayru (mpuioxkeHue Ne 3 K HacTosiemy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynprar mNpeAOCTaBICHHWs MYHULHIIAIBHON YCIYTH HalpaBseTCs
3asgBUTEN0O B  (opMe DBJIEKTPOHHOTO JOKYMEHTa, IOANMCAHHOTO YCHJIEHHOM
KBaJIM(PUIUPOBAHHON 3JIEKTPOHHOMN MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
oTHeNa ONEKH M  IONEYNUTENbCTBA  VICIONHUTENBHOTO KOMHTETAa  3aWHCKOIO
MyHHUIIUNANBHOTO paiioHa PecnyOnuku Tarapcran, B coorBercTBuu ¢ denepanbHbIM
3akoHOM oT 6 ampens 2011 roga Ne 63-®3 «OO0 anekTpoHHOUN moanuch» (Jaiee —
@®enepanbHblii 3akoH Ne 63-D3) B nuuHbld kaOuner EpuHoro mopran. B ciyuae
HalpaBJ€HUsl 3asBJIEHUA TOCPEACTBOM PecnyOnuMKaHCKOro mopTana pe3yJsibTar
MPEAOCTABICHUS MYHUIUNAIBHOM YCIYI'M HampaBiseTcd B JIMYHBIA KaOWHET
PecnyOnukaHckoro nopraia.

2.3.3. 1o BbIOOpY 3asiBUTENIA PE3YJIBTAT IPEAOCTABICHN MyHUIIUNIATBHOU YCIIYTH
Bbiaercss B Oprane win B M®L[ B dopme sk3eMIuigpa 3JIEKTPOHHOTO JIOKYMEHTA,
pacneyaTaHHOr0 Ha OyMa)KHOM HOCHUTEJE, 3aBEPEHHOr0 TMeYaTbl0 U IMOIIMHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO juia Oprana win padotauka MOILI.

2.3.4. 3asBUTENDL BOPABE MOJYYUTh PE3YJbTAT NPEIOCTABICHUS MYHUIIMIAIBHON
yclIyTd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpOKa ACHCTBUS pe3yJbTaTa
IIPEAOCTABIICHUS MYHULMIIAJIBHON YCIIYTH.

2.4. Cpok npenocTaBiIeHUs MyHULIUIIAIbHOM YCIYTH, B TOM YUCJIE C YYETOM
HE00X0IUMOCTH 0OpaleH!sl B OpraHU3alliK, YYaCTBYIOIINE B MPEIOCTABICHUH
MYHUIIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHUIIUTIAIbHOM
YCIIyTHU B CJIy4ae, €CJIA BO3MOKHOCTh IPUOCTAHOBJIEHUS IIPELYCMOTPEHA
3aKOoHOJaTeIbCTBOM Poccuiickoit denepanuu, Cpok BbIJaYM (HAIpaBICHUS)
JOKYMEHTOB, SIBJISIFOIIUXCS pE3YIbTATOM MPEIOCTABICHHS] MYHULIMITAIBHON YyCITyTH

2.4.1. MynununangbHas ycliyra npeocTaBisercs B Teuenne 10 pabounx THEH.
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2.4.2. llpuocTaHOBJIEHUE CPOKA MPEAOCTABICHUS MYHHMIMIAIBHOW YCIYTM HE
IIPEyCMOTPEHO.

2.4.3. HanpaBiieHne TOKYMEHTA, SIBJISIOIIETOCS PE3YJIbTaTOM IPEAOCTaBICHUS
MYHHUIIMIIAJBHOW  ycIyrn B (opMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYILECTBIISIETCS B J€Hb O(QOPMIICHHS U PErUCTpallMMd pe3ysbTara IpeloCTaBICHUS
MYHULIUIATBHON YCIYTH.

2.5. McuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU C
3aKOHOAATEIbHBIMU WJIM NHBIMM HOPMATHUBHBIMU IIPABOBBIMU aKTaMU AJIs
IIPEIOCTABIICHUS] MyHULIUIIATBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIFOTCS
HEOOXOMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIIEM, B TOM
YHUCJIE B 3JIEKTPOHHOU (popMe, MOPSATOK UX MPEACTaBICHUS

2.5.1. lna nosmydyeHusT MYHHIMIAIBHOM YCIYTM 3asBUTENb NPEACTABISACT
CHEAYIOIINE JOKYMEHTHI:

1) JOKYMEHTBI, yIOCTOBEPSIONINE JIMYHOCTh BCTYIAIOIIMNX B Opak (He TpedyeTcs B
ciydae oOpaiieHus nocpeactsoM PecryOnmkanckoro noprana);

2) HOKYMEHT, YJOCTOBEPSIOLIMI IMOJTHOMOYHUS MpPEICTaBUTENS 3asBUTENs (HE
TpeOyeTcs B ciaydyae 0OpalieHs 3aKOHHOTO MTPEICTaBUTEISI 3asIBUTEIIA);

3) 3asBIICHHUE:

B opMe JTOKyMeHTa Ha OyMaxxHOM Hocutese (mpuiiokeHue Ne 4 K HacTosIIEMY
aJIMMHHUCTPATUBHOMY pErjlaMeHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUI B DJIEKTPOHHYIO (opMy 3asBIICHHSI), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, NpH oOpalleHuu
nocpencTsoM PecryOnnkaHCcKoro noprana;

4) NMCbMEHHOE COTrJIaChe 3aKOHHBIX MPEICTABUTEINIEH JIMI], BCTYNAKOIIUX B Opak,
3aBEPEHHOE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM O HOTApUATE;

5) IOKYMEHTBI, TOATBEPKIAIOIIUE OCOObIE OOCTOATENIBCTBA CHUKEHUSI OPayHOTO
BO3pacTa (CrpaBKa MEAUIMHCKON OpraHu3aluy rocy1apCTBEHHON I MYHUIIUIIATIbHON
CUCTEMbl  3PAaBOOXpPAHEHHs] O HAJIMYUM OEpEeMEHHOCTH JHOO  JTOKYMEHTHI,
MOATBEPKAAOIINE HEMOCPEACTBEHHYIO YIpo3y >XM3HH OJHOIO M3 JIMILI, >KEJIAIOIIHUX
BCTYIIUTH B Opak).

2.5.2. 3asBieHHMe W TpUIIATa€Mble JOKYMEHTBHI MOTYT OBbITh MPEICTABIICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTaA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeacTBoM Pecry0iikaHCKOTO MopTaia B AJIEKTPOHHOU dhopme;

3) B Opran JUYHO WM MOCPEACTBOM MOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBieHUE W TpuUjaraeMble JOKYMEHTBI, IIPU HAMPABICHUU MOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asBieHue MpHU HAMpPaBICHUU MOCPEACTBOM PecmybimkaHckoro mopraia
MOANKCBIBAETCS] MPOCTOM 3JIEKTPOHHOW MOANKCHIO 3asIBUTEIIS.
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J171s mosrydeHust IpOCTON 3JIEKTPOHHOM MOANUCH 3aIBUTEII0 HEOOXOAUMO PONTH
nporenypy peructpanuu (ayrearudukannn) B ECUA, a Takke MOATBEPIUTh YIETHYIO
3aMUCh.

DNEeKTpPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHBIX B
noAnyHkrax 2, 4 mnyHkra 2.5.1 aIMHUHUCTPAaTUBHOIO pETJIAMEHTA, 3aBEPSIOTCS
YCWJICHHON KBaJM(DPUIIMPOBAHHON TMOJIUCKHIO JIMI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTApUyCaMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraémMbie K
3as1BJICHUIO, B TOM YHCJIE IOBEPEHHOCTH, HAIIPABJISIIOTCA B BUE (paitiioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oosee 50 MOaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemiaetcs TpeOOBATh OT 3aABUTEIIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYILIECTBICHUS NEHCTBUIA,
MIPE/ACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOILIEHUS, BO3HHUKAIOIIUE B CBA3U C
[IPEIOCTABICHUEM MyHUIIUNIAIBHON YCIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
NOJyYeHUs] MYHULUIAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHHWEM B HHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKJIIOYEHHEM TMOJY4YeHHs YCIyr M TOJy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
[IPENIOCTABISIEMBIX B PE3YJIBTATE MPEIOCTABICHUS TAKUX YCIYT, BKJIFOUYEHHBIX B IEPEYHH,
ykazaHHble B yacTu | crtathu 9 depepanbHoro 3akoHa No 210-D3 (He0OXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) npexncraBiieHHs JOKYMEHTOB W HMHQGOpMalMM, OTCYTCTBHE U  (WIJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyru, JuOo B
MPEAOCTABICHUN MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
[IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, ITOCJIE IEPBOHAYAIILHON NTO1AYM 3asBJICHHS O
MIPEAOCTABIEHUN MyHULIMNIATBHON YCIIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX Ji MPENOCTABICHUS MYHHUIMIIAJBHOW YCIyrH, JUOO B
MIPEAOCTABIEHNN MYHULMIIAJBHON YCIYTH U HE BKIIFOUEHHBIX B ITPEACTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
NEePBOHAYAIILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IJIS MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, TUOO B MPEIOCTABICHUN MYHULIUTTAIbHON YCITYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pab6otHuka MOILI, npu nepBoHayalbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHULMIIATBHON YCIyTH, JINOO B IIPEIOCTABICHUU



MYHULIMNAIBHON YCIYTH, O Y€M B MUCbMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJUTENS
Oprana mnpu MEpBOHAYAIILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MPEJOCTaBICHUS MYHUIIMNAIBLHOW YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MIPUHOCSITCS M3BUHEHUS 3a JOCTABJICHHBIC HEYT00CTRA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HWJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMH ITPABOBBIMU AKTAMU IS IPEIOCTABICHUS] MYHULIMTIAIBHOMN YCITYTH,
KOTOPBIE€ HAXOJISTCS B pACIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJBEIOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O0 CaMOYIIPABIICHUS OPraHU3alMi U KOTOPHIE 3asBUTEIb BIPABE MPEACTABUTD, a
TaK)Xe CIIOCOOBI UX MOJIYYCHUS 3asBUTEIISIMU, B TOM YHUCJTIE B AJIEKTPOHHOU (hopme,
MOPSAOK UX MPEACTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
camMoyIIpaBJieHus JTM00 OpraHU3allUs, B PACOPSKEHUH KOTOPBIX HAXOASTCS JaHHbBIC
JIOKYMEHTBI

2.6.1. ITonyyaroTcsa B paMKax MEKBEJOMCTBEHHOTO B3aUMOICHCTBUA:

1)  cBenenus o poxxaenuu pedenka — EI'P 3ATC;

2) cBenieHus 00 ycranosienuu otiosctBa — EI'P 3AIC;

3) cBeaeHUs O ICUCTBYIOIIEM NAcnopTe rpaxaaHuHa Poccuiickoit @enepanuu —
MBJI Poccuu;

4)  cBexgeHuss U3 WH(OOPMAIMOHHOW CHCTEMBbl HOTapuaTa O HOTapUaJIbHO
3aBEpPEHHOM JOKyMeHTe — DenepasibHasi HOTapualibHas Najara;

5)  cBeneHus 00 YCTAaHOBJIEHMM ONEKM HaJ PEOECHKOM W3 pELIEHUs OpraHa
OIEKHU U NOoNeunTenscTBa — Mcnonkom;

6) CBEIEHHS O PETUCTPALMOHHOM YYETe IO MECTYy KUTEIbCTBA M MECTY
npeowsiBanus — MBI Poccun.

2.6.2. 3asgBuTenp BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEICHMS), YKa3aHHBIC B
noAmyHkTax 1 - 6 mynkra 2.6.1 aAMUHUCTPATUBHOTO PETiaMeHTa, B JOpME IJIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPCHHBIX YCHJIICHHOW KBaTU(DUIIMPOBAHHON  MOAMHUCHIO  JIHII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHME W TNOAMNUCAHWE TaKUX JOKYMEHTOB, MpHU MoAaye
3asiBJICHUSI.

2.6.3. HempexacraBnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHbIMU B
nyHKTe 2.6.1 agMHHHCTPATUBHOIO PErNIAMEHTAa OPraHaMH TOCYJApCTBEHHOW BIIACTH,
opraHaMy MECTHOTO CaMOYIPAaBJICHUS, OPTraHU3AlMSIMU JIOKYMEHTOB M CBEICHUN HE
MOJKET ABJISITHCS OCHOBAHMEM JIJIsl OTKa3a B MPEAOCTABICHUH MyHUIIUMTIAILHON YCIYTH.

2.6.4. JlomkHOCTHOE JUIO W (Wiau) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pEIrJlaMEHTa OpraHOB W OpraHu3aluii, HE NPEJICTaBUBIIHE
(HECBOEBPEMEHHO NPEICTABUBIIME) 3aMPOLICHHBIE U HAXOASAIIMECS B PACHOPSIKEHUU
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JOKYMEHT WJIM CBEJIEHUS, MOJIeKaT aAMUHUCTPATUBHOMN, NTUCUUIUIMHAPHON WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoin deaepannn.

2.6.5. 3anpeniaercs TpeOOBaTh OT 3asIBUTENS JOKYMEHTBI CBEICHHUS, B TOM YHUCIIE
MOATBEPKAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPEAOCTABICHUE MYHULUITAIIBEHON
YCIIYTH, HAXOSIINECS B PACIOPSKEHUU TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPABJICHUsI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIpaBJIeHUsI OpraHU3allUui.

Henpencrasienue 3asBUTENEM JIOKYMEHTOB, COJIEpP)KAIUX CBEACHHS, KOTOPbHIC
HaXOJSATCSA B PACHOPSDKEHHM TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYTIPABJICHUsI U TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIPABJICHHS OpPraHU3alMil, HE SBISETCA OCHOBAHHMEM JUIL OTKas3a
3asIBUTENIO B MIPEAOCTABICHUNA MYHULIUTIAIBHON YCIYTH.

2.7. UcuepripIBaronuil epeyeHb OCHOBAHNUM I OTKA3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
PEIOCTABICHUS MyHULUIIATIBHON YCIIYTH, SIBIISIFOTCS:

1) nmnpexncraBieHHbIE 3asBUTEIEM JOKYMEHTHl COJEp)KaT TMOAYUCTKU H
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuuy;

2) NOKYMEHTBI COJEpXkaT IOBPEXKACHUS, HAMYUE KOTOPBIX HE IO3BOJIIET B
HOJTHOM 00bEeME UCTOIb30BaTh MH(OPMALIMIO U CBEACHHUS, COJIEPKaIIECs B TOKyMEHTax
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

3) mpeacTaBiI€HHbIE TOKYMEHThl WJIMA CBEJACHHS YTPATWIM CHIYy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyrol (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEACTABUTEINS 3aABUTENIA, B Cllydae OOpalleHus 3a MPEAOCTABICHUEM MYyHUIIUIAIbHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOW YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyIlIEeHUEM yCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOPPEKTHOE 3aIlOJTHEHNE 00s3aTeIbHBIX IOJIEH B (popMe 3asBICHHUS, B TOM
quclie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnukaHCKOM —mopTase
(HEIOCTOBEPHOE, HETIOJIHOE, JIMOO HEeMPAaBMUILHOE 3aII0OJTHEHHUCE);

6) mpelncTaBiICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEAOCTABIICHUS MYHULMIIAJBHON YCIYTH;

7) 3asdBlIEHHE O TMPEIOCTaBICHUH YCIYI'M IMOAAHO B OpraH TroCyIapCTBEHHOMN
BJIACTH, OpTraH MECTHOTO CaMOYIMPABIICHUS WM OPraHU3alUIo, B TOJTHOMOYHS KOTOPBIX
HE BXOJIUT NPEIOCTaBICHUE MYHUIIMTAIBHON YCIIYTH;

8) HecoOMI0IeHNE YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3akoHa oT 6 anpens
2011 roma No 63-@3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUM MpPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. llepedenb OCHOBaHMA JIJIs1 OTKa3a B pUEMeE TOKYMEHTOB, HEOOXOUMBIX JJIs
MOJIYYEHUS] MyHUIIMIAIBHON YCIIYTH, SBJISIETCS UCUEPITBIBAIOILIKM.
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2.7.3. Pemenue 00 oTKa3e B MpUeMe 3asBJICHUS U JOKyMEHTOB, HEOOXOAMMBIX JIJIsI
MPEIOCTABICHUS MYHUIIUITAIGHON YCIIYTH, MOKET OBITh IPHHSITO KaK BO BPEMs IIpreMa
3asBUTEJSl, TAK M TIOCJIE TMOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM juiloMm Oprana
HEOOXOJIUMBIX JJIsI PEIOCTABIICHUS] MyHUIIUIIAIbHOW YCIIYTH JOKYMEHTOB (CBEICHUI) C
UCII0JIb30BaHUEM MEKBEJIOMCTBEHHOTO HH(OPMAITMOHHOTO B3aUMOJICHCTBHS, B CPOK, HE
IpEeBBIIAIOMNUKN 9 pabounx JHEH cOo JHS PETUCTPAIMH 3asiBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaTh B IMPHUEME 3asBJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS MPEIOCTABICHUS MyHUITUITAJIbBHOW YCIYTH, B CJIy4ae e€CJv 3asBJICHUE
U IOKYMEHTBI, HEOOXOUMBIE JIJIsl IPEIOCTABICHUS MYHHUITUTIAILHON YCIYTH, TIOaHbI B
COOTBETCTBHUH ¢ MHGOPMAIIMECH O CpOKaX U MOPSIKE MPETOCTABICHUS MYHHUITUIIATIbHON
ycIyTH, onyonukoBanHo# Ha Ennnom noprane, PecmyOnukanckom moprasie.

2.8. UcuepnpiBaronuil mepeyeHb OCHOBAHNUM JIJIs1 IPUOCTAHOBIICHUS WM OTKa3a B
MIPEAOCTABICHUA MYHHIUIIAJIBHON yCIIYTH

2.8.1. OcHoBaHus NI TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHULHANAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJII OTKa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCITyTH:

1) 3asgBUTENP HE COOTBETCTBYET KATErOpPUM JIML, HMMEIOIMIMX [paBO Ha
IPENOCTABIECHUE YCIYTH;

2) OTCYTCTBHUE Y 3asiBUTEJI PETUCTPALMU [0 MECTY >KUTEIbCTBA HA TEPPUTOPUU
MYHHULIUIIATIBHOTO 00pa30BaHus;

3) oTcyTCTBHE OCOOBIX OOCTOSITENIHCTB, YKa3aHHBIX B MOJMYHKTE 5 myHKTa 2.5.1.
aMUHUCTPATUBHOTO perjiaMeHTa JIn0o o0I1ero pedeHka y Jinil, BCTYNaIuX B Opak;

4) B NpelCTaBIECHHBIX 3asBJECHUU U (WJIM) JOKYMEHTAaX COAEPKUTCS HEIMOJIHAS U
(wn) HegocTOBEepHas HMOpMAaIHS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B NPEAOCTABIEHUN MYHUIMIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMNAIBHOM YCIIYI'H B
cilly4yae, €clid 3asBJICHHE O NPEeIOCTaBIECHWM MYHUUUIAIBHOM YCIYyrd MOAAHO B
COOTBETCTBUM ¢ MH(pOpMaIUEil 0 CpoKax U MOPSAKE MPEAOCTaBICHUS] MyHULIMITAIBLHON
ycIyTH, onyonukoBanHoM Ha Enunom noprane, PecmyOnrkanckom moprasie.

2.9. llopsinok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYJaPCTBEHHOW MOUIIUHBI WJIH HHOU
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHuiunanbHas yciayra npefocTaBiisgeTcss Ha 0€3B03ME3/IHOM OCHOBE.
2.10. IlepeueHb yciayr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMUA U 00s13aTEILHBIMU IS
PeIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE CBEICHUS O JOKYMEHTE
(mOoKyMeHTax), BbIJaBa€MOM (BbIIaBA€MbIX) OpraHU3alUsIMH, YHACTBYIOUIUMU B

npeaoCTaBJICHUN MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.
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2.11. Ilopsaok, pa3Mep U OCHOBAHMS B3UMAaHMsI IUIATHI 34 IPEIOCTABICHUE YCIIYT,
KOTOPBIE SABIISIOTCA HEOOXOUMBIMU U 00S3aTEIbHBIMU IS IIPEIOCTABICHUS
MYHHIIMIIAIFHON yCITyTH, BKIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa TaKkou
IIaThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMasbHBIi CPOK OKUJIAHUS B OYEPEIU MIPH MoJade 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, MPEIOCTaBIsIEMON OpraHu3aluei,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH, U TIPU MOJTYyYEHUN
pe3ynbTaTa NpeoCTaBICHUS TAKUX YCIyT

2.12.1. Bpems o:kuaaHus PU MOa4e 3as8BJICHUSA HA NOJYYEHNE MYHUIUITAIbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nosydeHUM pe3yJsibTaTa NMPEJOCTABICHHUS MYHHIMNAIBHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OUYE€pPEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 MOpsAIOK PErUCTPALIMU 3aIIPOCca 3aBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYOLIEH B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOM popme

2.13.1. Ilpu muunom ob6pameHuu B M®I] B neHb mogauu 3asBiIeHUS 3asIBUTEIIO
BbI1aeTcs pacnucka u3 AIC M®I] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJIa41 3aBICHHUS.

2.13.2. Ilpm HampaBieHMHM 3asBIICHHS TMOCpeAcTBOM EnmHOro moprana,
PecnyOnukaHckoro nmoprajia 3asiBUTENb B JEHb MOJA4M 3asBJICHUS MOJY4YaeT B JTUYHOM
kabuHeTe PecnyOiMKaHCKOro TmopTajia U IO DJIGKTPOHHOM TMOYTE YBEIOMIICHHE,
MOJATBEPKAAIONIEE, YTO  3asABICHUE  OTIPABICHO, B KOTOPOM  YKa3bIBAIOTCA
PETUCTPAIIMOHHBIA HOMEP U JaTa MOaud 3asBICHUS.

2.13.3. Tlpu nwunoMm oOpamernun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOUYEHHBIM JTOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa u3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAYCHHON I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K MTOMEMICHUSM, B KOTOPBIX MPEAOCTABIIACTCS MyHULIUIIATIbHAS
yCIIyTa, K 3a1y OXKUJIAHUsI, MECTaM ISl 3aII0JHEHHUS 3alPOCOB O MPEIOCTABICHUN
MYHUIIUTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMu X 3al0JHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIsl MPEIOCTABICHUS KaX A0 MyHUIIUTIAIbHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(POPMIICHUIO BU3YaAJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUeHHIO
JOCTYITHOCTH /17151 THBAJIUIOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
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3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmnuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB

2.14.1. IIpenocraBieHne MyHUIMIAIBHOW YCIYTH OCYLIECTBIISIETCS B 3IaHMSIX U
NOMEIICHUSIX,  000PYTOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
M0>KapOTYLIEHHUS.

Mecta mnpuema 3asBUTENEeH O000pynylOTCs HEoOXoIMMOW MeOenblo s
oopMIIeHUS JOKYMEHTOB, UHPOPMAIIMOHHBIMH CTEH/IAMH.

2.14.2. B cooTBeTcTBUM ¢ 3akoHOAATenbcTBOM Poccuiickoit dexnepanuu o
COIIMAJIbHOM 3alllUTe WHBAJIMAOB B LENAX OECHpPENMSITCTBEHHOrO J0CTyla K MECTy
MPEA0CTABIEHUS MyHULIMIIAJIBHON YCIYr 00€CIIeunBaETCS:

1) oOecnieunBaercs OecHpenATCTBEHHBIA JOCTYN HWHBAIUIAOB K MECTY
MPEAOCTABICHNUS MYHUIUNAIBHOW yciyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHUS U
NepeMENICHE B X Mpeiesiax);

2) Bu3yaJbHasA, TEKCTOBas W MyJbTUMEAMIHAs HHGMOpMAUs O TMOPAJKE
MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEW HHBAIHJIOB;

3) compoBOXJI€HHE MHBAJINOB, UMEIOLIUX CTOWKHE paccTpoiicTBa (hyHKIUU
3pEHHUS U CAMOCTOSITENIBHOIO MTEPEABUKEHUS, M OKa3aHUE UM ITOMOILIY;

4) BO3MOYKHOCTb CaMOCTOSITEJIBHOTO TIEPEIBMXKEHHSI 110 TEPPUTOPHUH, Ha
KOTOPOW pAaCIOJIOKEHBI OOBEKTHl COLMAIbHOW, WHKEHEPHOH U TpPaHCIOPTHOU
UHPPACTPYKTYpP, BXO/la B Takhe OOBEKThI U BBIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKY;

5) Hagnexaniee pasMmelieHue oOOpyAOBaHUA M HOCHUTENeW uHdOopMaluu,
HEOOXOIUMBIX JJIsl 00ecTeueHusl OECITPENSATCTBEHHOTO JOCTYNa MHBAJIUIOB K YCIyTraMm C
Y4E€TOM OTPAaHUYEHUH UX KU3HENESITEIbHOCTH;

6) nyOnupoBaHWe HEOOXOIMMOM Jii MHBAJIUAOB 3BYKOBOW W 3pUTEIBHOU
uHpopmManuu, a TakKe HaJnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaMU, BBITIOJHEHHBIMU pelibe(pHO-TOUueUHbIM pudTOM bpaiins;

7) nomyck cypJionepeBourKa U TU(GIOCYPAOTEPEBOTUNKA;

8) Iomyck cOOaKU-NPOBOJHUKA MTPU HATMUUU JOKYMEHTA, IOATBEPKIAIOLIETO
ee creuuagbHOoe OOydYeHHEe M BblAaBaeMoro mo ¢opMe U B TMOPAIKE, KOTOpbIE
YCTAHOBJICHBI NPHKA30M MUHHCTEpPCTBA Tpyda M COLMAIBHOW 3amuThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIETO CHElHallbHOe O0yueHue COOaKU-NMPOBOAHMKA, M TOpsAKa €ro
BBIJIAUM.

2.14.3. TpeGoBanusi B YacTH oOOecnedeHus JOCTYIIHOCTU JJii WHBAJIKJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agMHHHCTPAaTUBHOIO pETJIAMEHTA,
OPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEICHHBIM B SKCILTyaTaI[MIO WM MPOIIEIITUM
MOJEPHU3ALNIO, pEKOHCTPYKIMIO ntocue | uronsg 2016 rona.
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2.15. Tloka3aTenu TOCTYMHOCTH U Ka4€CTBA MyHULIMIIAJIBHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMM JIMLAMU [TPU
[PEIOCTABIEHUN MyHUIIUNIATBHONW YCIYTH U UX MPOJIOJKUTEIBHOCTh, BO3MOKHOCTD
noJryueHus: ”HPOPMAIUH O XO€ NMPEAOCTABICHNUS MyHHUIUITAILHOW YCIIyTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JIMOO HEBO3MOKHOCTb ITOJIyYE€HUSI MyHUIIMIIAJIbHOW yCIyTU B
MHOTO(YHKIIMOHAIBHOM LEHTPE NPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHULIUNIAIBHBIX YCIIYT (B TOM YHCIIE B IOJTHOM 00bEME), B IIOOOM TEPPUTOPUATIBHOM
[OJIpa3/ICJICHUHU OpraHa UCIIOJHUTENBHO PaCIOPAIUTEIBHOTO OPIaHa MECTHOIO
caMOyTpaBJIEHUs], 110 BBIOOPY 3asBUTEINS (IKCTEPPUTOPUAIIBHBII PUHIIH ),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHUIUIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX MPeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
OenepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3apoc)

2.15.1. Tloka3aremsaMu JOCTYIMHOCTH MPEAOCTABICHHUS] MYHHULMIAIBHOM YCIYTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITIOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJUMOIro KOJMYECTBA CIELUAIUCTOB, @ TaKK€ IOMEIIECHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe wHcuepnpiBaoniel uHpopmanmuu o crocobax, MOpsSAKE M CpoKax
NPEJOCTaBICHUS! MYHUUUNAIBHON YCIyrM Ha HMH()OpPMAMOHHBIX CTeHAaX, EanHom
nopraine, PecnyOnukanckom nopTaie, o(pUIHUaIbHOM CaiiTe MyHUIIMIIAIBHOTO palioHa;

OKa3aHHEe MOMOUIY MHBAJIMAM B IPEOAO0JIEHUHN 0aphePOB, MEIIAIOIINX MTOTYYEHUIO
MMH yCIIyT HapaBHE C JPYTUMU JIMIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobnroieHre CpoKOB MpUEMA U PACCMOTPEHUS TOKYMEHTOB;

2) cobnroieHUE CpOKa MOTYUYEHUs pe3yJibTaTa MyHULUIIAIbHON YCITyTH;

3) oTcyTcTBHME OOOCHOBAHHBIX JKaI00 HAa HapYIICHUS aJIMHUHHCTPATUBHOTO
periamMeHTa, coBepiieHHbIe paboTHHKamMu Oprasa;

4) KONMYECTBO B3aUMOJICUCTBUI 3asIBUTENS C JOJHKHOCTHBIMU JUIlamMu (6e3 ydera
KOHCYJIbTALN):

B3aUMOJICHCTBUE 3asBUTENss ¢ paborHukamu Oprana wmu  MOIL[ npu
MPEAOCTABICHUA MYHHUIMNAIBHOW  YCIYyTM  OCYLIECTBISETCA OOWH pa3 IpH
NPEICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHUs pe3yibTaTa MNpeloCTaBICHUS
MyHUIIMNaNbHOU yciyru B Oprane unu MOL] B popMme sx3emIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo1OIKUTENEHOCT  OJHOTO B3aMMOJCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TIPYU MPEOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.
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3asiBUTENb BIPABE OLIEHUTh Ka4€CTBO MPEIOCTABICHUSI MyHUIIUITAIIBHON YCIYTH C
MMOMOIIBI0 YCTPOWCTB TIOJIBIDKHOW pPaauoOTEIe(OHHONW CBSI3U, C HCIOJBb30BAaHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTH MOXKET
ObITb TMOJy4YeHa 3asBUTE]IEM B JUYHOM KaOuHeTre Ha EnuHoMm mnoprane,
Pecny6nukanckoMm noprane, B Oprane, MOLI.

2.15.4. TlpenocraBieHue MYHUIMIIAIBLHOW YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WJIM MecCTa
dakTHyecKoro npoxuBaHus (mpeObIBaHus) Ha TeppuTopuu PecriyOonuku Tartapcran mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE MPEI0CTaBIISETCA.

2.16. Nuble TpeOOBaHUs, B TOM YKCJIC YYUTHIBAIOIINE OCOOCHHOCTHU MPE0CTaBICHUS
MYHUIUTATBHONW YCIIYTH MO SKCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHUIMIATbHAS yCIyra NpeA0CTaBIIAETCS M0 AIKCTEPPUTOPUATIBHOMY IPHHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MyHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Tlpu npenocTaBieHUN MYHUIIMNAIBHOM YCIYTH B AJIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) monyunth uUHPOpPMANMIO O TOpPSAKE M CPOKax  MPeIoCTaBIICHUS
MYHHUIIUNIATBHOW YCIYTH, pa3MmelieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
nopraz’e;

2) mojath 3asABICHUE O MPEAOCTABICHWM MYHULUNAIBHOW YCIYIM W HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAIBHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMALIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMTyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) DOJy4uTh CBEACHUS O XOJ€ BBINOIHEHHUS 3asBJICHUN O MpPeJOCTABICHUH
MYHUIUTNIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) oCylIeCTBUTH OLIEHKY KauecTBa MPEJOCTABICHUS MyHUIIMNIAIBHON YCIIyTH;

5) moNy4HuTh pe3yabTaT MPENOCTABICHUS MYHUIMIAIBLHOW YCiayru B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) monath kao0y Ha pelreHue u AecTBue (0e3nericteue) OpraHa, a TakxKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAJIBHBIX CIYXKaIllUX TOCPEACTBOM PecmyOnmnKaHCcKoro
noprana, mopraia QeaepalbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeoHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nercTBui (0e3nelcTBUs), COBEPIIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMOAIBHBIX ~ YCIAYyr OpraHaMu, MpPeJOCTaBJISIOIMMUA TOCYJAApCTBEHHbIE U
MYHHUIIMNANbHBIE YCIYTHM, WX JOUKHOCTHBIMU JIMIAMH, TOCYJAapCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUS OCYILIECCTBISECTCSA IMOCPEICTBOM 3alOJTHEHUS
AJIEKTPOHHOM (HOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM mopTaie 0e€3 HeOoOXOIUMOCTH
JIOTIOJTHUTEIPHOMN TTO/IauM 3asIBJICHUS B KaKOW-TNOO0 MHOU (hopme.

2.16.3. IIpu popmupoBaHum 3asBIECHUS 00ECIICUNBACTCA:
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1) BO3MOXKHOCTh KOMUPOBAHUSA U COXPAHEHUS 3asBJICHUSA U HWHBIX JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTbH 3alOJIHEHUSI HECKOJbKUMHU 3asBUTEIISIMU OJHOU SJIEKTPOHHOMU
(dbopMBbI 3asBIICHUS TIPU OOpAIIEHUU 3a YCIyraMu, MPEIOJIaralolliMHA HaIpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMHU;

3) BO3MOXHOCTH IE€YaTH Ha OyYMa)KHOM HOCHUTEJE KOIHUHU DJIEKTPOHHOU (HOpMBI
3asBJICHUS;

4) coxpaHeHUE paHEee BBEJICHHBIX B AJIEKTPOHHYIO (JOpMY 3asiBJICHUS 3HAUCHUI B
00011 MOMEHT IO JKEJIAaHUIO MOJIH30BATENsI, B TOM YUCJIE€ MPU BO3ZHUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUYECHUM B JIEKTPOHHYIO (POPMY 3asBIICHHUS;

5) 3anoyiHEHUE TMOJed HSJIEKTPOHHOW (OpMBI 3asBieHUS A0 Hayajda BBOJAA
CBEJCHUI 3asdBUTEIIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbiXx B ECUA, n
CBEJICHUH, OIyOJIMKOBaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIMU U ayTEHTU(PUKAIUY;

6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOM M3 3TAlOB 3alOJIHEHUS 3JIECKTPOHHOMU
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHOW HH(OopMauy;

7) BO3MOXHOCTH JIOCTyIa 3asBUTENIA K paHee MOJAHHBIM WM 3asBJICHUSM B
TE€YEHUE HE MEHEeEe OJIHOTO Tojla, a TAaK)KE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I (nanee - 3anmuce) ocyiiecTBIseTCs
nocpencTBoM PecrybnmkaHckoro noprana, refnedona KoHtakt-nienrpa MOIL.

3asBUTENIO TIPEIOCTABISAETCS BO3MOXKHOCTh 3alMCH HA JIOObIE CBOOOJHBIC IS
npreMa J1aTy ¥ BpeMs B MpejiesaX yCTaHOBJICHHOTO B MHOTO()YHKITMOHAIIBHOM IEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

J{nst ocyiecTBICHUS MPEIBAPUTEIIHHOM 3aMUCH TTOCPEICTBOM PecimyOMKaHCKOTo
nopTaia 3asBUTEI0 HEOOXOAMMO yKa3aTh 3alpallilBaeMble CUCTEMOW JaHHbIC, B TOM
YHUCJIIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOPHIE COOOIIMI 3asBUTENb TIPH
MPEBAPUTEIILHON 3aMUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asBUTENI0 00eCreunBaeTCs
BO3MOXKHOCTh pacriedaraTh TaJOH-TIOATBEpKIeHuEe. B ciyuae, ecinu 3asBUTENIb COOOIIUT
aZipec JIEKTPOHHOM TMOYTHI, HA YKa3aHHBIN aJpec Tak)Ke HarpaBJisieTcsi HHpopMalus o
MOATBEPKJACHUU TIPEBAPUTEIILHON 3allUCH C YKa3aHWEM JaThl, BPEMEHM M MecTa
npuema.

[Ipy ocCylIecTBICHUN TMPEIBAPUTEIIPHOM 3aluCH 3asBUTENb B 00s3aTEIbHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh aHHYJIUPYETCS B CITydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUeMa.
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3asBUTEND B JIFOOOE BpEMsI BIPABE OTKA3aThCs OT MNPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIECHUS HWHBIX JEHCTBUN, KpPOME
MPOXOXKACHUS UACHTU(PHUKAIUU U ayTCHTU(PHUKAIIUN B COOTBETCTBHUH C HOPMAaTHUBHBIMH
mpaBoBbIMM akTamu Poccuiickonn ®enepanun, ykazaHWs LEId IPUEMA, a4 TakKkKe
IPEJOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0AUMO 3a0pOHUPOBATH TS IPUEMA.

3. Cocras, nocJjie0BaTeJbHOCTh U CPOKH BbINIOJHEHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K NMOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM GopMe, a TaK:Ke

0CO0CHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HIEHTPAaX

3.1. Onmcanue nocnen0BaTENbHOCTH AEUCTBUM IIPH MPETOCTABICHUN
MYHULIMNAIBHOU YCIIyTH

3.1.1. IlpenocraBieHue MyHULUMAIBHOW YCIYyTH BKJIIOYAET B ce0s Cleayrolue
aIMUHUCTPATUBHBIC POLIEAYPHL:

1) KOHCYJIBTHPOBAHUE 3ASIBUTEIIS;

2) IpUHATHE MW PACCMOTPEHUE KOMIUIEKTA JIOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTEIIEM;

3) HampaBJI€HUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpPraHbl, YYacTBYIOLIME B
IIPEIOCTABIEHUA MYHULIMIIAJIBHOW YCIIYTH;

4) noaroToBKa pe3yibTaTa MyHULIMIIAIIBHON YCITYTH;

5) BblAaua (HampaBJIeHUE) 3asBUTEIIO PE3YJIbTaTa MyHULIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTENIO

3.2.1. OcHOBaHMEM Hauyajla BBIIOJHEHUS AAMUHHUCTPATHUBHOM IPOLELYPHI
ABIIIeTCS OOpalleHue 3asBUTEIsl IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULMIIATBHOU YCIIYTH.

JIOMKHOCTHBIM ~ JIULOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu obOpauieHuu 3asBuTenst B OpraH — TJIaBHBIA CIIEUUATMCT OT/AENa ONEKH U
NOMEeYnTeNbCTBA VICIOIHUTENFHOTO KOMHUTETa 3aMHCKOTO MYHHUIMIIAJBLHOTO paioHa
Pecnnyonuku  Tartapctan (majiee -  JODKHOCTHOE — JIMIIO, OTBETCTBEHHOE 34
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTEnD BIIpaBe OOpPATUTHCS 3a KOHCYJIbTALMEW O MOPSIKE U CpOKax
peI0CTaBIEHUSI MyHULIIUNAIbHOH yeinyru B MOL] nuyHO 1 110 TenedoHy 1 AIeKTPOHHON
noure.
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Pa6otHuk M®L] koHCynbTUpYET 3asBHUTENS, B TOM YHMCJIE MO COCTaBy, Gopme
MPEACTABISIEMON JOKYMEHTALMK U IPYTUM BOIPOCAM ISl MOTYYEHUS! MYHULIATAIEHON
YCIIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIUIO O TOPSAKE TMPEAOCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduinanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJIMAHHCTpPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBACMBIE HACTOSLIUM IIyHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMMHUCTPATUBHBIX  IPOLIEAYP  SIBIIFOTCS:
KOHCYJIbTALIMSI IO COCTaBY, (hOpME MPEACTABIAEMON JOKYMEHTAIMH U IPYTUM BOIIpOCaM,
HEOOXOAUMBIM IS OJyYEHUSI MyHULIUIIATbHON YCIyTH.

3.2.3. 3asButens BOpase o0paTuThes B Oprat 1o teiaeoHy U AJIEKTPOHHOH MoYTe,
a TakKe MOJYYUThb KOHCYJbTalMio Ha PecnyOnukanckoM moprane, caiite OpraHa o
MOPSIZIKE U CPOKAxX MPEAOCTABICHNUS MyHUIIMIAIBHON YCIYTH, B TOM YHCJIE 110 COCTaBY,
dopMe mpeAcTaBISEMON JOKYMEHTAlMM W JPYrMM BOOpOcaM ISl TOJyYEHHs
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMUPYET
3asBUTENSI B COOTBETCTBHM C TpeOOBaHUAMM IyHKTa 1.3.4 aiMHHHCTPAaTUBHOIO
perylaMeHra.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIUM ITyHKTOM,
BBIMOJIHIIOTCS B TEUEHUE TpeX pabouMX AHEW CO JHS NOCTYIUICHUS! 0OpallieHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SIBIISIIOTCSA:
KOHCYJIbTAllUM 1O COCTaBy, (opMe MpeICTaBIsIeMOd JOKYMEHTAallud U APYyTuM
BOMpOCaM, HEOOXOIUMBIM ISl TOTYYEHHSI MyHUIIUIATIBbHOM YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJI MPEAOCTABICHUS MYHULMIIAIBHONW YCIYTH YEPE3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBUTeENs1) oopamaerca B MPI] ¢ 3anpocom
O TPEIOCTaBICHUM MYHULMINAIBHOW YCIYTM M TPEACTaBISIeT JOKYMEHTHI B
COOTBETCTBHUH C IMyHKTOM 2.5 aIMUHUCTPATUBHOTO PETJaMeHTa.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

yIIOCTOBEPSET JINYHOCTD 3asIBUTEIIS;

IPOBOAUT MIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

NIPOBOJNUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

IIPU TIPEIOCTABIICHUH IOKYMEHTOB, YKa3aHHBIX B yHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBIIICT CKAHUPOBAHUE MPEACTABICHHBIX
JTOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue u3 AUC MOLI;

nepesaeT 3asBUTENIO Ha TPOBEPKY U MOANHUCAHUE;
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1oCJIe MOANKUCAHUS CKaHUPYeT noanucanHoe 3assiaeHue B AUC MOL];

3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JTIOKYMEHTOB, (POPMHUPYET DIECKTPOHHOE
1EJ0;

BO3BpaIllaeT NOIMCAHHOE 3asBJICHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIIMCKY B IIPUEME JOKYMEHTOB.

AJIMAHHCTpPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBACMBIE HACTOSLIMM ITyHKTOM,
BBITNOJIHSIOTCS B IEHb O0OpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBIOJHEHUS aIMUHACTPATUBHBIX MPOLEAYP ABJIIFOTCSA: TOTOBOE K
OTIIPABKE 3asBJICHUE U ITAKET JTOKYMEHTOB.

3.3.1.3. PabotHuk M®L] HanpaBiseT MakeT TOKYMEHTOB, IPUHATHIX OT 3asSBUTEIIS
B OpraH B 2JIeKTpOHHOH (hopMme (B COCTaBE MAKETOB 3IEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero AHs co AHS oOpalleHus 3aaBUTENS B CTPYKTypHOE noapazaenenue MOILI.

Pe3ynpTaTaMy BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjiieHHbie B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnukanckuii mopra.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CIICIYIOIIHE JECUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTENbHBIC ISl IPEIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIyTH B 3JIEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOILLYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBIICHHE (HaKUMaeT
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS);

3JIEKTPOHHOE 3asIBJICHUE MOAMMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aAMMHHUCTPATUBHOIO PETJIAMEHTA;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIorHYecKasi MpoBepKa cPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISETCS
MOCJI€ 3aMI0JIHEHUS 3aIBUTENIEM KaXKI0r0 U3 TI0JIeH 2JIEKTPOHHOU (popMblI 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJI JJIEKTPOHHON (opMbl  3asiBIeHUs
3asIBUTEIb YBEJOMIISIETCS] O XapaKTepe BBISIBJICHHOUW OIMOKH U MOPSAKE €€ YCTpaHEHUs
OCPEJCTBOM MH(DOPMAITMOHHOTO COOOILIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOM (hopme
3asIBJICHMUS.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.
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Pe3ynbraTaMy  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
ANIEKTPOHHOE JIeJI0, HampaBiieHHOe B OpraH NOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aMMOJECHUCTBUA.

3.3.3. PaccMOTpeHrE KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Haydajia BBIIIOJHECHUS AJIMHHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJICHUST M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISt
PEAOCTABICHUS MYHUIIMNIAIBHON YCIIyTH.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHHUCTPATUBHOMN NPOLEIYPHI ABJISIETCS CIELUATUCT OTAEA ONEKN U ONEYUTENBCTBA
HcnonHUTEeNbHOTO KOMHTETa 3aMHCKOTO MYHHUIIMNAIBHOTO paiioHa PecrnyOnuku
Tarapcran (ganee - JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpatieHus 3aaBUTEINA ¢ 3asiBJeHUeM B Opras:

OINpeAeNsIeT MpeaMeT OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpEeOOBAHUSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKyMEHTOB  yCTaHOBJIEHHBIM TpeOoBaHUSM (Haajexamiee odopmieHHEe KOMU
JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJIYUCTOK, MPUIKCOK, 3a4EPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCTIPABIICHUN );

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asBiI€HHS B  aBTOMAaTU3UPOBAHHOMU
UH(OPMAITMOHHOW CHUCTEME, TMPEJHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT;

MIPU MIPEAOCTABICHUH TOKYMEHTOB, YKa3aHHBIX B MMYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaet B ABTOMATU3HPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MpEJHA3HAYEHHYIO0 I OKa3aHUs TOCYJAapCTBEHHBIX M MYHUUUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIC B JJICKTPOHHOW (OpMe WM DIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETI0;

BO3BpAIlaeT TOJAMUCAHHOE 3asBICHUE W OPHUTHHAIB OyMaKHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnyudae HanuuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU
NPEensSTCTBUN NJIsl MpUeMa 3asiBJICHUS M BO3BPAILIAET €My JOKYMEHTHI ¢ OOBbSICHEHHEM
coJiep KaHusl BbISIBIEHHBIX OCHOBAHUI JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, IOCJE
MOCTYIJIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE:
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IIPUCBAaNBAET 3asBJIICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATypOM JI€J U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME 3JEKTPOHHBIE Jejla, B TOM YHCIE MPHIOKEHHBIE
3asiBUTENIEM JIOKYMEHTHI B JJIEKTPOHHOU (hOpMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COONIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTU AJIEKTPOHHON TMOJIUCH,
nocpeactBoM oOpamienuss k EguHomy mopramy (B ciydae, €Ciau  3asBUTEJEM

IpEeICTaBIICHbI AJIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJTOTaBIMBACT MPOEKT pelIeHus o0 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIs IPEAOCTABICHNS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JEeMCTBUTENBHOCTH,
MIPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI ctatbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM ISl €70 IPUHATHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
PEIOCTaBICHUS] MYHULIMTIATBHON YCIYTH, C YKa3aHUEM IIPUUMH OTKa3a (B cly4ae, eciu
OCHOBaHUS JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTaBICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TaKUM
JNOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IIPHEME JOKYMEHTOB JIOJDKHBI COJEPKaTh
uH(GOPMAIMI0O 0 HAUMEHOBAHUM JTOKYMEHTOB (MH(MOpMAIUHU, CBEJCHUI), KOTOpPhIC HE
IPEICTABIICHbI, COJIEpPXkKAT HEAOCTOBEpHblE W (WIM) HPOTUBOPEUYMBBIE CBEICHMS,
obopMIIeHBl C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBlseTCsl Ha
COrJJaCOBaHME B YCTAHOBJIEHHOM IMOPSAKE MOCPEJACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTA.

CorlacoBanue NpoeKTa pemeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0JUMBbIX
IUISE  TPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMHUHUCTPATUBHOIO PETJIaMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM i1 OTKaza B NpUEME JOKYMEHTOB,
OPELYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO pErjaMeHTa, JODKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HANPABJISCT 3asBUTEII0, YKAa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEJOMJICHHE O IOCTYIJIEHUU 3asBJICHUS, COJIEPIKAILEE BXOIAIIUNA PErUCTPALIMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJYy4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIy4EHHS pe3yJbTaTa MYHHLMIAIBHON
YCIIYTH.

3.3.3.4. Hcnonnenwe mnpouenyp, ykasaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpUd HaJM4YUM TEXHUYECKOW BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIIMOHHONW CUCTEMBI, MpEAHA3HAYECHHOW ISl OKa3aHUs T'OCYJAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.
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3.3.3.5. AAMUHHUCTpaTHBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE NYHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETrJlaMEHTa, BBIIOJIHAIOTCS B TEYCHHUE OHOT0 pabovero AHsI CO JTHS
HOCTYTIJICHUS 3asBJICHHSI HA pACCMOTpPEHHUE.

Pe3ynbraramMu BHIOJTHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SIBISIOTCS: MPUHATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM HMPOEKT pemeHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHSI MyHUIIUTIAIIbHON YCIYTH.

34. HaHpaBJICHI/Ie MCIKBCOAOMCTBCHHBIX 3aIlIPpOCOB B OpI'aHbl, Y4aCTBYIOIIIUC B
npeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

3.4.1.  OcHOoBaHMEM Hayaja BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJYyYEHUE AOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jnla (pabOoTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOU NPOLEAYPHI, SIBJSETCS CIELUAINCT OTENA ONEKH U MONEYUTENbCTBA
HcnonHUTENbHOTO KOMHTETa 3aWHCKOTO MYHHMIIMNANBHOrO paiioHa PecrnyOnuku
Tarapctan (nmanee - JAOMDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPABIICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (opMHUpYET U HAMpaBisieT B AJIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IIPU OTCYTCTBUHM TEXHUYECKOU
BO3MOKHOCTH — HHBIMHM CHOCO0OaMH) 3alpochl O MPEAOCTaBICHUU JOKYMEHTOB H
CBEJICHUH, IPETYCMOTPEHHBIX ITYHKTOM 2.6.] aIMUHUCTPAaTUBHOI'O PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM IYHKTOM,
BBINIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTM U (WJM) TMOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3aluy 3alpOCHI.

3.4.3. CienyaiMCThl  NOCTAaBIIMKOB  JAHHBIX HA OCHOBAaHWU  3alpPOCOB,
NOCTYIMBIINX Y€pPEe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEWUCTBUS,
MPEIOCTABIIAIOT 3allpalliiBaeMble JOKYMEHTHhl (MH(OpPMALMIO) WM HAMPaBISIOT
yBeAOMJICHUsSI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManuu, HEOOXOJUMBIX IS
MIPEIOCTABIICHUSI MyHULIUIIAJILHON yCIyTH (J1ajee — yBeloMIIeHne 00 0TKase).

AIMUHHCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE IIATH JHEHN CO JTHS MOCTYIUICHHUS] MEKBEIOMCTBEHHOIO 3apoca
B OpraH WJM OpraHu3aluio, MPEeI0CTaBISAIONINE JOKYMEHT U MH(OPMAIIUIO, €CII UHbIE
CPOKM TMOJrOTOBKM M HaIlpaBJEHUSI OTBETAa HAa MEXKBEJIOMCTBEHHBIA 3ampoc He
YCTaHOBJIEHBI  (hellepaibHBIMU  3aKOHAMHK, [PaBOBbIMU akTamu I[IpaBuTennbcTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepalIbHBIMU 3aKOHAMU
HOPMATHUBHBIMHU MPaBOBbIMU akTamMu PecnyOnuku TaTtapcTaH.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHSI), HEOOXOAMMBIE JJISi PEIOCTABICHUSI MYHUIIUTIANBHON YCIYTH,
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1100 yBeAOMIICHHE 00 0TKa3€e, HallpaBJICHHbIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoMKHOCTHOE JTUII0, OTBETCTBEHHOE 3a HAIPABIIEHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

[IOJIy4aeT 3allpallliBaeMbl€ YEpe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUS), HEOOXOOUMBIE JJisi MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, TM00 YBEJOMJIEHHUE 00 OTKa3e IPU OTCYTCTBUM JOKYMEHTA U
(wm) uabOpMAaIUH;

[P HAJIMYMHU OCHOBAHUH, IPEyCMOTPEHHBIX ITYHKTOM 2.7.1 a IMUHUCTPATUBHOTO
periJamMeHTa, MOATrOTaBIMBAET IPOEKT pelIeHHs 00 OTKa3e B INpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEA0CTABICHUS MyHULIMIIAJIBHOM YCIIYTH, C YKa3aHUEM MIPUYHH OTKa3a (B cllydae, eciiu
OCHOBaHMS Il OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEJOCTABICHUS
MYHUIUIIAIBHOM YCIIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJi1 OTKa3a B IpHEME JOKYMEHTOB JOJKHBI COJEpPKATh
MH(pOpMaAIMI0O 0O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMaluu, CBEIECHUI), KOTOPbIE HE
IPEICTABICHbI, COJEpP’KAaT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUMBBHIE CBEACHUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HaIpaBisgeTcs Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CornacoBaHue poeKTa pemeHust 00 0TKase B IpUEMe JOKYMEHTOB, HEOOXOAUMbIX
JUIsL  TPEJOCTAaBICHUS MYHULUNAIBHOW YCIYIHM, OCYLIECTBISETCI B TOPSIKE,
MPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aIMHUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb MOJYYEHHUS CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCSA:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIMMBbIE JJIsl MTPEAOCTABICHNUS MyHULIUMIIAIBHON YCIIyTH,
MIPOEKT pelIeHust 00 0TKa3e B IpUEMe TIOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABICHUS
MYHHUIUMIAIBHON YCIYTH.

3.4.5. HcnonHeHue mpouedAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 344
aAMUHUCTPATUBHOIO  pPETJaMEHTa, IMpPH HAJMYUM TEXHUYECKOH  BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHa3HaYeHHOW aJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHULUINAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucCTpallMd 3asBJICHHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHHCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aMUHUCTPATUBHOTO pEriaMeHTa, COCTABIIAET IMATh pabodmnx
JTHEH.

3.5. [logroroBka pe3yiabTaTa MyHULIMIAIBHON yCIIyTH

3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEAYpPbI
ABIIIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HampaBlieHHE
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MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUI), HEOOXOAUMBIX  JJIs
MIPEA0CTABIICHNS MYHULIMIIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHUBHOM
MPOLIEYPHI, SABJISIETCS TJIABHBIM CIEUUAIUCT OT/AENIa ONEKM U IONEYUTEIbCTBA
HcnonHUTEeNbHOTO KOMHTETa 3aWHCKOTO MYHHIIMNANBHOTO paiioHa PecrnyOnuku
Tartapcran (manee - JAOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yjbTaTa
IPEI0CTaBICHUS MyHUIIUTIATBHOU YCIIYTH).

3.5.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTrOTOBKY pe3yJibTara
PeI0CTaBICHUSI MyHUIIUTIATBHOM YCITYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEA0CTABIICHUS MYHULIMIIAJIBHON YCIYTH;

IpPU BBISBJIIEHUH OCHOBAHMW JJI1 OTKa3a B MPEJOCTABICHUH MYHHUIMIAIbHOU
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTAa, MOJArOTaBINBACT
MIPOEKT pelIeHus: 00 0TKa3€e B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

B Clly4yae OTCYTCTBHUSI OCHOBAaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PErJIAMEHTA, 10 UTOraM
PAacCMOTPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHHUIMIAIBHON
YCIIyTH, TIOATOTABJIMBAET IIPOEKT PE3YJIbTaTa IPENOCTABICHNUS MYHUIIMIIAIIBHON YCIIYTH
B COOTBETCTBUH C MOAIYHKTOM | mmyHkTa 2.3.1 aAMMHUCTPAaTUBHOIO PETJIAMEHTA;

HaIlpaBJsieT  IOATOTOBJICHHBIM  MPOEKT  pe3yibTara  IPENOCTaBICHUS
MYHUIIMIAIBHOW YCIYyTM HAa COIJIAaCOBAaHUE B YCTAHOBIIEHHOM IOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0KYMEHTO000pOTAa.

AJMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHUE JIBYX pabouux JHEH.

Pe3ynbraTaMu BBITIOJIHEHHS] aIMUHUCTPATUBHBIX TMPOLEAYDP SIBISIOTCS: MPOEKT
peuieHuss 00 OTKa3e B MPEIOCTaBICHUU MYHULIMIAIBHOM YCIYTd, IPOEKT PELIEHUs O
BblJlau€ paspelieHus Ha BCTYIUIEHHME B Opak HECOBEPUIEHHOJIETHUM, JOCTUTIINM
BO3pacra 16 ner.

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA peE3yJibTaTa IPEIOCTABICHUS
MYHUIUNAIBHON  ycnyru (majmee — TPOEKThl JIOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJHTENIEM CTPYKTYPHOTO NOJAPA3JEIECHUSI, OTBETCTBEHHOTO 32 IOATOTOBKY
pe3ynbTaTa MYHULMIIAJBHOM  yclIyrd, 3amecTturenieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOUIUE 3aMEYaHusi, BO3BPALAIOTCA
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMNAIbHOM
yciyru. [locne ycTtpaHeHus: 3aMe4aHUl MPOEKTHI TOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB MPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOIO PEerjaMeHTa I0KHOCTHBIMY JJuiiaMu OpraHa B 4aCTH
CPOKOB BBINOJHEHUS! AAMUHUCTPATUBHBIX MPOLEAYpP, HX TMOCIEAOBATENbHOCTH M
MOJIHOThI, HAJIMYUSl COTJIACOBAHUN YIOJTHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHMS ~ HapylI€eHMH B 4YAacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYpP, UX IOCIEI0BATEILHOCTH M MOJHOTHI PykKoBOIMTEND
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Oprana UHULIMUPYET MPUBIICUEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHHUCTPATUBHOI'O PErIaMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHHUE IBYX pabOYmX JHEH.

Pe3ynpTaTaMy BBINMOJHEHUS aJMUHUCTPATUBHBIX MPOIIEAYP SBJISIOTCS: PEIICHUE
00 oTKa3e B MpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS MPEIOCTaBICHUSI MyHHUIIUIIATBLHOM
YCIIyTH, pellieHne 00 0TKa3e B MPEAOCTABICHUA MYHUIIUIAIBHON YCIYTH, PEIIEHUE O O
BbIJlau€ paspelieHus Ha BCTYIUIGHHE B Opak HECOBEPUIEHHOJIETHUM, JOCTUTIINM
BO3pacta 16 ner.

3.5.4. HcnoiHeHue Tipolenyp, YKa3aHHbIX B IyHKTtax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  pErjaMeHTa, IMpPU HAJIMYUM TEXHUYECKOW BO3MOXKHOCTU
OCYILIECTBIISIETCA B @BTOMAaTHUYECKOM PEKUME C UCIOIh30BaHUEM aBTOMATHU3WPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBbI, MpPEeAHA3HAYCHHOW Il OKa3aHUs TOCYJIapCTBEHHBIX WU
MYHULIMTATBHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PEIJIAMEHTA, COCTABIISECT YEThIpe paboUyux JHS.

3.6. Brinaua (HampaBiieHKE) 3asIBUTEIIO PE3YJIbTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHOBaHuMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOUETYpPHI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBIIOJIHEHHE
aAMUHUCTPATUBHOW IPOLIENYpPHI, ITOKYMEHTAa, MOJITBEPKAAIOUIETO NPEIOCTaBICHUE
MYHUIUIAIBHON YCIIyTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJMUHUCTPATHUBHOM
MPOLIEIYPHI, SBJISETCS CIELHAINUCT OT/AeNIa ONIEKH U MONeYUTeNbcTBa ICIOHUTETEHOTO
KOMHUTETa 3auHCKOr0 MYHHMIMINAIbLHOrO paiioHa PecnyOnuku Tarapcran (nanee -
JOJIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblAauy (HaIpaBJICeHHUE) JOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBlICHUE)
JOKYMEHTOB:

00€ecCIeynBaeT PErucTpaluio 1 BHECEHUE CBEICHUI O PE3yNIbTaTe MPEA0CTABICHUS
MYHUIMNAIBHOW YCIYTH B MOJCUCTEMY BEIECHHS TOKYMEHTALlMU aBTOMATU3UPOBAHHOM
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHa3HaYeHHOW MaJisi OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIMIATbHBIX YCIYT;

U3BEILAET 3asBUTENS (€ro MPeACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asIBJICHHUHU, O
pe3ynbTaTe NpeIOoCTaBICHUS MYHULHUIIAIBHON YCIYTHM U O BO3MOXKHOCTH IOJTYYEHUS
pe3ynbTaTa NpeJoCTaBICHUs MyHUIIMNAIBHON yciayru B Oprane wiu B MOII,

Hcnonnenre  mpoueAyp OpUd  HAIMYUKM  TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHAIOTCS. B TEUEHHE OJHOro padoyero AHS CO JHS MOANMMCAHMS JIOKYMEHTa,
SABJISIFOLETOCS pe3ynbTaTOM IPEIOCTaBICHUS MYHULMTIATBHOU YCIIyTH,
YIOJIHOMOYEHHBIM JIOJ>KHOCTHBIM JinlioM Oprana (Opranom).
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Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISIOTCS:
pa3sMElIEHUe CBEACHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULUIIAIBHOW YCIYTM B
MH(GOPMALIMOHHBIX CUCTEMaX, N3BEIICHUE 3asBUTENS (€r0 MPECTABUTENISA) O Pe3yIbTaTe
MPEA0CTABIEHUS MYHULIMIIAJIBHOM YCIYTH U CIOCO0axX €ro MmoiayyeHusl.

3.6.3. Tlopsamox Bblmaud (HampaBieHWs) pe3ysibTaTa  MPeaoCTaBICHUS
MYHULIANTAIBHON YCITYTH:

3.6.3.1. Ilpu oOpaiieHny 3asBUTEIIS 32 PE3yIbTATOM MYHMIIUTIAILHON YCIyTHU B
M®II, pabotauk M®II BbIIaeT 3asiBUTEITIO PE3yIbTaT MyHUIIMIAIBHOM YCIyTH B hopme
AK3EMIUISIpa DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocurene. [lo TpebGoBaHuio
3asIBUTENIS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa>KHOM HOCHTEIEe
€My MPEIOCTABIAETCS JK3EMIULSIP AJIEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3alliCu Ha
ChEMHBIM HOCHUTENb HWH(OpPMAUUU WM HANpaBICHUS HK3EMIULSIpA 3JIEKTPOHHOTO
NOKYMEHTa IO JJEKTPOHHOM IoYTe B aapec 3asBureis. [lpm 3ammcn Ha CheMHBIN
HOCHUTENb MH(OPMAIMU WM HANPABICHUM SK3EMIUISpa 3JIEKTPOHHOIO JOKYMEHTAa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTENIE, MO0 3JIEKTPOHHOW IOYTE€ WIACHTUYHOCTH TAKOTO 3K3EMIUIApA 3JIEKTPOHHOIO
JOKYMEHTa AK3EMIUIIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE 3aBEpSAETCS
YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCHOJIb30BAaHUEM YCUJIEHHON KBaJU(PUIMPOBAHHOU
AIIEKTPOHHOM NOJIIUCH.

AJIMUHHCTPAaTUBHBIE NPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIMOJHIIOTCS B TOPSIKE OYEPEAHOCTH, B JCHb INPHUOBITHS 3asBUTENSI B CPOKH,
yYCTaHOBJICHHBIE perjaMmeHToM padoTel MOII.

Pe3ynbraraMu BBIOJHEHUS aAMUHUCTPATUBHBIX HPOLEAYP SIBISIFOTCS: (PUKCALIUs
dakTa BbIJAYM pe3yjbTara MpeaocTaBieHUss MyHuIunaabHou ycinyru B AUC MOI],
pe3yJabTaT NpeIOCTABICHUS MyHULUIIAIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHMIMNAIBHOW YCIyTd
yepe3 PecnyOnuMKaHCKUMN MOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIpaBJsieTCs  AJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIErOoCs — pe3yJbTaTOM
[IPEIOCTABIIECHUS MYHULIMTIATBHON YCIYyTH, ITOJANIMCAaHHbBIN YCUJIEHHOM
KBTM(PUUMPOBAHHOW 3JIEKTPOHHOM MOJAMUCHIO YIIOTHOMOYEHHOTO AOHKHOCTHOIO JIUIA
Oprana (Oprasom).

AJIMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHNN) MYHULIMITAIBHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nuuoM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCA:
HampaBieHue (MpeloCTaBIeHUE) C UCHoJib3oBaHMEM PecmyOnukaHckoro mnoprana
3asIBUTENIO TIOKYMEHTA, OATBEPKAAIOLIETrO MPEA0CTABICHUE MyHUIIMITAIIbHON YCIIYTH (B
TOM YHCIIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCITyTH).

3.6.3.3. IIpu oOpanieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHULIMIIAIBHON YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNanbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
IIPENOCTABISAETCS HK3EMILIAP JIEKTPOHHOIO JOKYMEHTA ITyTEM €TI0 3alMCH HA ChbEMHBIN
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HOCHUTEJh WHPOPMAIIMKA WM HAIMPaBICHUS HK3EMIUISpA SJIEKTPOHHOTO JTOKYMEHTa II0
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPEAHOCTH, B IEHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
c [IpaBunamu BHyTpEeHHETO TPYI0BOTO pacnopsiaka Oprana.

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (PuKcanus
dakTa  BbIIAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIIMIAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CcUCTEeMe, MpeAHA3HAYEHHON JUIsl OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT.

3.7. VcipaBiieHrE TEXHUIECKUX OMTHOOK

3.7.1. B ciiyyae oOHapy>KeHUsS] TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBJISIOMIEMCS
pEe3yNbTaTOM MYHULHMIIAIBHOMN YCIYTH, 3aIBUTENb HanpasisieT B Opras:

3asBJICHUE 00 WCMPABJICHUU TEXHUYECKONW omuOku (mpuioxkenue Ne 5 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIAAHHBIA 3aSBUTENIO KAK PE3YyJNbTaT MYHHUIIMOAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OIINOKa;

JOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHIIy, CBHJIETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJIEHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS Pe3YyJIbTaTOM MYHUIIMIAIBHON YCIIYT'H, IOJAETCS 3asBUTEIEM
(YnOJTHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran WId
MOII.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 34 MPUEM JOKYMEHTOB, OCYIIECTBIISET
MpUEM 3asIBICHHS 00 UCIPABICHUN TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBJICHUE C
MPUJIOKEHHBIMHU JJOKYMEHTaMU U MEPEJAeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIMU 3asBIICHUSI.

Pe3ynbraraMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: MPUHATOE
Y 3apETUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy TI0KyMEHTOB.

3.7.3. JIOMKXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LEISIX BHECEHHUS WCIPaBICHUA B JOKYMEHT,
SABJISIFOLIUICS PE3YNbTAaTOM MNPEIOCTaBICHUS MYHUIUIAIBHOW YCIYyTH, OCYIIECTBIISET
OpoLEaypbl, MPEAYCMOTPEHHBbIE MYHKTOM 3.5 aIMUHUCTPATHUBHOTO pEIrJIaMEeHTa, W
BbIJIAET HUCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY MPEJICTABUTEINIO)
JUYHO MOJ| POCIHCH C U3BITHEM Yy 3adBUTENS (YIOJTHOMOYEHHOTO MPEICTaBUTENs)
OpUTrMHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas OUIMOKa, WU HaNpaBisieT
B aJpec 3asiBUTENS] MOYTOBBIM OTIpAaBIIEHUEM (TIOCPEACTBOM 3JEKTPOHHOM IOYTHI)
MMUCBMO O BO3MOXHOCTH MOJY4Y€HHUs JOKyMEHTa Mpu npenoctaBieHud B Oprax
OpUTHHAaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKasi OLIMOKA.
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AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHE ABYX pabOuYuX IHEW TMocjiae OOHApYKEHUS TEXHUYECKON
OIUOKH WJIH TIOJTyYEHHUS OT JIF000TO 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O TOTYIIEHHON
OIIINOKE.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOICAYP SBISIFOTCS . BBITAHHBIH
(HampaBJICHHBIN ) 3aIBUTEITIO JIOKYMCHT.

4. Ilopsinok u GopMbI KOHTPOJIA 32 NMPEIOCTABJIEHUEM MYHUIMIIAJIHLHOM
yCIyru

4.1. ITops10K OCYIIECTBIEHUS TEKYLIETO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHbIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUS K
MPEA0CTABICHUIO MYHULIUIIAJIbHON YCIYTH, a TaK)K€ IPUHATUEM UMU PEIICHUN

KoHTpoib 32 MOTHOTOW M Ka4e€CTBOM IPEIOCTABICHUS! MYHULIMIIATBHON YCIYTH
BKJIFOYAET B ceOs BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asiBUTENEH, IPOBEICHUE
OPOBEPOK  COOMIOACHMSI MpPOLEAYp MpPEeNOCTaBICHUS MYHUUUNAIbHOM  YCIYIH,
HOJTOTOBKY pEelIeHUI Ha AeicTBUs (0e3aeicTBYE) JOKHOCTHBIX JIMI OPraHa MECTHOTO
CaMOYyIIPaBJICHU.

dopmamMi  KOHTpOJIE 3a COOJIFOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLIEAYP ABIIAKOTCA:

1) mpoBepka M COIIACOBAaHUE MPOEKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMAIBHOMN YCIIyTH;

2) IpoBOMMBIE B YCTAHOBJIIEHHOM  MOpSJAKE  MPOBEPKHM  BEIACHUS
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAHOBJIEHHOM IMOPSIIKE KOHTPOJIBHBIX TPOBEPOK COOIIOAEHUS
MPOLEAYP MPEAOCTABIEHNSI MyHUIMITAJIbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MHCbMEHHAas
UHpOpMaIus TOJDKHOCTHBIX JIULI, OCYILECTBISIONINX BBIMOJIHEHUE aIMUHUCTPATUBHBIX
MIPOLEAYP, KYPHAIIBI y4eTa COOTBETCTBYIOIINUX JOKYMEHTOB U IPYTUE CBEICHHUS.

JIns1 oCylIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAIBHON YCIYTH M NPUHATUM PEUIEHU PYKOBOJIWUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUsI NPEICTABISIIOTCS  CHPaBKM O  PE3yJabTarax MpPeJOCTABICHUS
MYHULMIIATBbHOU YCIIYTH.

O cny4asx ¥ NpU4YMHAX HAPYLIEHUS CPOKOB, MIOCJIEIOBATENBHOCTH U COACPIKAHUS
aAMUHUCTPATUBHBIX NPOLEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HWHPOPMUPYIOT
PYKOBOJUTENS OpraHa, MpEeJOCTaBISAIOMIETO MYHHMIMIIAJIBHYIO YCIYTy, a TaKkKe
NPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHECHHUIO HAPYLICHUH.

Texkymuii KOHTpOAb 3a COOJIOJEHUEM IMOCJEOBATEIbHOCTH  JIEUCTBHIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IPEIOCTABICHUIO
MYHULIMIAIBHOM YCIIYyTM, OCYLIECTBIIIETCS 3aMECTUTENIEM PYKOBOIAWTENS OpraHa
MECTHOTO  CaMOYIpPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHU3alui0  padoThl IO
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MPEAOCTABIECHUIO MYHULMIIATBHOM YCIIYTH, HaYaJlbHUKOM OTJENA, OCYLIECTBISIOLIErO
OpraHu3alMI0 padOTHI MO NPEIOCTABICHUIO MyHUIIUIAIBHONW YCIIYTH.

[lepeyeHb AOHKHOCTHBIX JIMI, OCYIUIECTBISIIOUIMX TEKYIIUA KOHTPOJb,
YCTaHABJIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX MNOJPA3JIEJIEHUAX OpraHa MECTHOIO
CaMOYIPABJICHUS U TOJKHOCTHBIMU PETJIAMEHTAMH.

4.2. Ilops 1ok ¥ IEPUOIMYHOCTH OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEIOCTaBICHUS MyHHUIIUTIAIbHON
YCIIyTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM INPEIOCTABICHHUS] MyHULIUITAIBHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenen Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B uensx oCcymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
[IPEIOCTABICHUS MyHULUIIATBHON YCIIYT'H IIPOBOJSATCS IJIAHOBBIE U BHEIIJIAHOBBIC
npoBepku. [IopsSa0K ¥ IEpUOANYHOCTD OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
yCTaHaBIUBaETCs I1aHOM paboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C MIPEIOCTABIEHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), UM OTAEIbHBIA BOIPOC, CBSI3aHHBIN € MPEJOCTaBICHUEM MYHULUIIAIBHOM
yciyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS O
KOHKPETHOM KaJio0€ 3asBUTEIIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSATCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOTy4YeHHUs XKayio0 3asiBUTeNer Ha feiicTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHUX.

4.2.4. Pe3ynbTathl IpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OpraHa, MpeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a PelIeHus u AeicTBus (0e31eicTBIE), MPUHUMAEMbIC
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIUIATBHON yCIyTH

[To pe3ynbpTatam NpOBEACHHBIX TPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTPaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon deaepanuu.

PykoBoauTens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOIO TOApPA3CICHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (WJIH )
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HEHAJIJIeXKaIlee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JEHCTBUI, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PETIAMEHTA.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHUITUIIANIbHBIC CTYKAIIKUE 32 PEIICHUS U 1CUCTBUS
(O6e3nelicTBue), mnpuHUMaeMble (OCYILECTBISIEMbIE) B  XOJ€ MPEAOCTaBICHUSA
MYHUIUTATbHON YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

4.4. ITonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TTOPSIAKY U (hopMaM KOHTPOJIS 3a
MPEI0CTABICHUEM MYHHUITUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TpaXKaaH, UX
00BbEeIMHEHUH U OpraHu3aIui

KoHTpoJib 32 peaocTaBiIeHneM MYHUIIMIIAIBHON YCIIYTH CO CTOPOHBI TPaXAaH, UX
OObEMHEHUH W  OpraHu3aluid, OCYUIECTBISETCA  IOCPEICTBOM  OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULUINIATBHOM YCIIYTH, OJYyYEHHUS TOJHOM, aKTyaJIbHOM U JOCTOBEPHOU MH(pOpMAIIUU
0 MOPSAKE MPEIOCTaBICHUS MYHHIMIAIBHOM YCIYyTM U BO3MOXKHOCTH JOCYAEOHOIrO
paccMoTpeHust oOpanieHuid (3kano0) B Mpolecce MPEeAOCTABICHUS MYHUIMIATbHON
YCIIyTH.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIIOK 00:KAJI0BAHUS PellleHUH U AeiiCTBUH
(0e3neiicTBHS) OPraHa, MPeAOCTABJISIOIIECT0 MYHUIUNAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIMNAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XAJTOBAHKUE B JOCYJAECOHOM MOPSAIKE PEIICHUN
u JedctBuil (Oe3aeicTBUSl) opraHa, MPEAOCTaBIIAIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[A OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUIAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  IMPEJOCTABISIIOLIETO
MYHHULIUTIATIBHYO yCIIyTYy, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpPraHU3allii, MPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIACAYIOIINX CIydasiX:

1) HapymieHue cpoka perucTpauuy 3amnpoca O NpeJIoCTaBIEHUN MYHULIUITAIBHON
YCIIyTH, 3aI1p0oca, yKa3aHHoro B cratbe 15.1 @eaepanpHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHom
ciaydyae nocyaeOHoe (BHecyneOHOe) 00KaloBaHHME 3asBUTENIEM PEIICHUN U JEUCTBUMN
(6e3neiicTBUsl) MHOTOGYHKIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKI[MOHAJIbHBIA LIEHTP, PELICHUS U
nevictBust  (0e3meHCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
PEIOCTAaBIECHUIO COOTBETCTBYIOUIMX MYHUILMNAIBHBIX YCIYr B TOJHOM OObEME B
MOPSIZIKE, ONPEAESIEHHOM YacThio 1.3 ctathu 16 @enepanpHoro 3akona Ne 210-D3;



30

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WM HHPOPMAIMH JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannv, HOPMAaTUBHBIMU
MpaBOBBIMU akTamu Pecrryonmku TaTapcTaH, MyHUITATIATEHBIMEI TPABOBBIMY aKTAMH IS
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoii ®enepauny, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecniyOnuku Tatapcran, MyHUITUTIATbHBIMY IPABOBBIMH aKTAMU IS
NPEAOCTABIEHUS MYHULIMNIAIBHON YCIIYTH, Y 3aBUTEIS;

5) oTKa3 B MpeOCTaBICHUN MYHUIIUIIATBHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
MPEayCMOTPEHBI (efiepaIbHBIMU 3aKOHAMH W TMPUHATHIMH B COOTBETCTBUU C HUMU
MHBIMA HOPMAaTHUBHBIMHM ITPAaBOBBIMHM akTamu Poccuiicko @enepanuu, 3aKOHAMU H
MHBIMU HOPMaTUBHBIMU ITPaBOBbIMU akTamu PecniyOnuku TatapcTtan, MyHUIIMTTATIbHBIMUA
MPaBOBBIMM aKkTamMH. B yka3zaHHOM ciiydae aocyaeOHoe (BHecyaeOHOe) 00»aJoBaHUE
3asBUTEJIEM pelieHud u aeiicTBuil (0e3aeiicTBUsl) MHOTO(QYHKIIMOHAIBLHOIO IIEHTpA,
paboTHUKAa MHOTO(DYHKIIMOHAJIBLHOIO IIEHTpa BO3MOXXHO B Clydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBIA LIEHTp, pelIeHuss WU JAelcTBus (0e3nelicTBHE) KOTOpPOTO
O0XaJIyIOTCSl, BO3JIO)K€HAa (PYHKIMS 1O NPEJOCTAaBIECHUI0  COOTBETCTBYIOLIUX
MYHUITUTIATBHBIX YCIYT B ITOJIHOM 00BEME B MOPSIKE, ONMPEACICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS TMPHU NPEIOCTABICHUU MYHHUIIUNAIBHOU YCIYTH
IJIAThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU NIPAaBOBBIMM akTaMu Poccuiickon
@denepanud, HOPMATUBHBIMH  TPABOBBIMM  akTamu  Pecnybnuku — Tatapcras,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMH;

7) OTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHHULMIIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIOUIEr0 MYHULUMAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBLHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIMOHAIBHOTO [IEHTPa, OpraHU3aluid, TPeayCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OLIMOOK B BBIJAHHBIX B Ppe3yJbTaTe
MPEAOCTABICHUS  MYHHMIMOAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylIeHUe
YCTaHOBJIEHHOTO CpOKa TaKMX MHCIpaBleHUid. B ykaszaHHOM ciiydae nocyneOHoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuil  (Oe3aeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMYIOTCS, BO3J0K€HAa (YHKIMS IO TMPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B MOJHOM 00beMeE B IOPSAKE, OTIPEACICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHuWEe CpoKa WIM TMOpsAKa BbIAAYM JOKYMEHTOB IO pe3yibTaTam
PeI0CTaBIECHUSI MyHUIIUTIAJIBHON YCITYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATIBHOM YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJIECHUSI HE MPENyCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M MPUHSTHIMUA B
COOTBETCTBUM C HHMH WHBIMM HOPMATUBHBIMH TIPaBOBBIMH akTamMu Poccuiickoi
denepanun, 3aKOHAMW W WHBIMA HOPMATHBHBIMU TPABOBBIMU akTamu PecmyOmmku
Tarapctan, MyHUIIUIIATBHBIMYA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyne0Hoe
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(BHEcynmeOHOE) oOkamoBaHWE 3asBHUTENIEM pEIMIeHUH U JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €CIM Ha MHOTO(YHKIIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOMKAIYIOTCS, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS MpPU MPEIOCTABICHUU MYHUIIMIIAIBHOW YCIYTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYATIBHOM OTKa3€ B MpPHUEME IOKYMEHTOB, HEOOXOIUMBIX JIs
MPEIOCTaBICHUS MYHUIIUMIIAIBLHON YCIyrH, OO0 B MPEAOCTAaBICHUA MYHUIIMIAIBLHOM
YCIIYTH, 32 HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xaioBaHUE 3asIBUTEIIEM peLIeHUI 151 JNECUCTBUN (Oe3nelicTBuUs)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B OPSAIKE, ONIPEAECITEHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AJIIEKTPOHHOM (opMe B Oprad, MPEeNOCTABISIONNUNA MYHULUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA IEHTP JHOO0 B COOTBETCTBYIOILIMN OpraH rocyJapCTBEHHOM
BJIACTH, SIBJISIOLIMMICS YyupenuTeldeM MHOroQyHKIHOHAJIBHOTO IleHTpa (manee -
yuypenuTeiab  MHOTOQYHKIMOHANBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHble yacTbio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObl Ha
peuieHuss U AedcTBusi (Oe3A€HCTBHE) PYKOBOIAUTENS OpraHa, Mpea0CTaBIISIONIECTO
MYHULUIIAIBHYIO YCIYTY, TOJAIOTCS B BHILIECTOSIIIMA OpraH (Mpy €ro HaJlM4um) 0o B
Cllydae €ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Yycayry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKUMOHAIBHOrO weHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOAAKTCA YUPEIUTENIO
MHOTO(YHKIIMOHAJIBHOTO IEHTPAa WM JOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tartapcran. JKamoOwsl Ha pemieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPEeTyCMOTPEHHBIX udacThio 1.1
ctatbu 16 ®enepanibHoro 3akoHa Ne 210-®D3, mnoparoTcs pPYKOBOIUTENSM 3THUX
OpraHU3aIUu.

Kanoba Ha pemienus u AeiicTBusi (Oe3aeiicTBUE) OpraHa, MperOCTaBISIOLIETO
MYHUIIMOAIbHYIO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, MNpeAoCTaBIISIONIETO
MYHUIIUTAIbHYIO YCIYry, MYHHUUMUIIAJIBHOTO CIIY)Kalllero, PYKOBOJIUTENS OpraHa,
PEIOCTABIISIONIEr0 MyHUIIMIAIBHYIO YCITYTY, MOKET OBbITh HapaBjeHa o noure, yepe3
MHOTO()YHKIIMOHATbHBIH LEHTD, C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPENOCTABIAIONIET0  MYHUIMNAIbHYIO  yciayry, EnmHoro  moprama  nubo
PecnyOnmkanckoro nopraia, THGOPMAIMOHHON CUCTEMBI 1I0CY1€OHOT0 00XKaIOBaHMUs, a
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TaK)K€ MOKET ObITh MPUHATA MPU JUYHOM Ipueme 3asButend. JKanoba Ha pemnieHus u
NEUCTBUS (Oe3nelicTBHe) MHOTO(YHKIIHIOHATIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKITMOHATIBHOTO IIEHTPa MOKET OBITh HAaMpaBjieHa Mo MOYTe, C UCIIOIb30BaHUEM
MH(OPMALIMOHHO-TEJIEKOMMYHHUKAITMOHHON ceTn « HTepHeT», oduIMaIbHOrO caiTa
MHOTO(QYHKIIMOHAIBHOIO LIeHTpa, EquHoro noprana mubo Pecnybnukanckoro noprania,
MH(POPMAITMOHHON CHUCTEMBI IOCYZEOHOT0 00KAIOBaHUS, a TAKXKE MOXKET ObITh IPUHSTA
Opu JUYHOM mpueme 3asBurens. JKamoba Ha pemieHus v naeiictBust (Oe3nelCTBUE)
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIlpaBJIEHA I10 MOYTE, C UCIIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHET», O(QUIUaIbHBIX CAaHTOB
3TUX opranuzauuit, Equnoro noprana mubo Pecny0iarkaHCKOTo mopTana, a TAaKkKe MOXKET
OBITh MIPUHSATA IPH JIMYHOM IPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COAEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOIIEr0 MYHHUIMNAIBHYIO YCIYyry, JH0O
MYHUIUINAIBHOIO CIYXallero, MHOrO(YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (uin) pabOTHUKOB, pEIICHUS U
nencTBus (0e3eiCTBIE) KOTOPBIX 00XKAITYIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - MPU HAJTWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOTO JIMIA JUOO HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKIECHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) AMEKTPOHHON MOYTHI (IIPU HATMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABIISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIIAIONIET0 MYHUIMNAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXKalIEro,
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, pab0OTHUKA MHOTO(DYHKIIMOHAIILHOTO LIEHTpA,
OpraHu3alun, IpeayCMOTPEHHBIX 4acThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHWHU KOTOPBIX 3asBHUTE]Ib HE COIVIACEH C PEIICHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MpPEJOCTaBISIONIEIO MYHHUIMNAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHUILMNAIbHYIO YCIyTry, JH0o
MYHHIIMIIAJIBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, paOOTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHu3aliii, MPEAyCMOTPEHHBIX YacThio 1.1 cTaTbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
IPEICTaBIICHbI TIOKYMEHTHI (IIPH HAJTUYKH ), TOJTBEPKAAOIINE JOBOIBI 3asBUTEIIS, JINOO
UX KOIIHH.

5.4. IloctynuBias »xano0a MOMJICKUT PETUCTPALIUM B CPOK HE TMO3/IHEE paboyero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISIONMNA MYHUIUIAIBHYIO
yCIIyTy, MHOTO(YHKIIMOHATIBHBIN LIEHTP, YUPEAUTETIO0 MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
B OpraHU3alny, IpeycMOTpeHHbIE YacThio 1.1 ctaTteu 16 @enepanbuoro 3akona Ne 210-
@3, nub0 BBIIIECTOAUINN OpraH (IpU €ro HaIW4Yuu), MOJJICKUT PACCMOTPEHHUIO B
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TEUYCHUE MATHAAUATH paboumx THEH cOo THS €€ PETUCTpalluy, a B cioydyae 00kKajloBaHUsA
0TKa3a OpraHa, Mpe0CTaBISIONIET0 MYHUITUTIAIBHYIO YCIYTY, MHOTO(QYHKITHOHATEHOTO
LIEHTpa, OpraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTtaTten 16 denepanbHOroO 3aKoHa
Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTEJNsI JIMOO B MCHPABICHUU JIOMYIICHHBIX
OIEYaTOK M OLIMOOK WM B Cilydae 00>KaJOBaHMsI HapyLIECHUs YCTaHOBJIEHHOTO CPOKa
TaKWX MCIIPABJICHUM - B TEUCHUE MATH pab0UYNX JHEH CO JTHS €€ perucTparu.

5.6. Ilo pe3ynbrataM paccCMOTPEHUS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
pELIECHU:

1) s)xanmo0a y10BJIETBOPSETCSA, B TOM YHUCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
UCIPABJIEHUS JIONMYUICHHBIX ONEYaTOK M OHMOOK B BBIIAHHBIX B pe3yjbTare
IIPEAOCTABICHNS MYHULIMIIATIbHON YCIYyTH JOKYMEHTAX, BO3BPATa 3asBUTENIO JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH ITPABOBBIMH AKTaMU
Poccuiickoii ®eneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHULIMIAIbHBIMU ITPAaBOBBIMH AKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBAETCS.

He mo3nHee nHA, claeAyromiero 3a JHEM IPHUHATUS DPEIICHUS, YKAa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
AJIEKTPOHHOM  (opMe HalpaBiseTcs MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
PaccMOTPEHHUS KaIO0OBbI.

5.7. B caywyae mpu3HaHMS >KajdoObl MOJUIEkKAIIed YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHGopMalus O JEeUCTBUSX,
OCYILECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABIAIOIIMM  MYHULMNAIBHYKO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3,; B nenmsax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHUWA NPU OKa3aHWY MYHMIUITAJIBHON YCIYTH, a TAKKE MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEYIOOCTBA M yKa3bIBaeTCs MHPOPMALIMS O AATIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOJIYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pa3bsCHEHUS] O NpPUYMHAX MPUHATOTO PEUIeHMs, a Takke HHPopManus O MOpsAIKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO NIPAaBOHAPYLICHUS WM IPECTYIICHUSA
JOJKHOCTHOE JIMIIO, pa0OTHUK, HaJleJIEHHbIE MTOJIHOMOYHUSIMHU IO PACCMOTPEHHUIO Kajno0,
HE3aMEJIMTEIIbHO HAIIPABIIIIOT UMEIOIIUECS MATEPUAIIBI B OPTaHbl IPOKYPaTypHhI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe10CTaBICHUS
MYHHUIUIAIBHOW YCIIYTH MO BblIAYe
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPILIECHHOJIETHUM, IOCTUTIIUM
BO3pacra 16 ner

dopma

(bnank opraHa, npeaOCTaBISIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

I[IpuiaaracMbIC

PEIIIEHUE
No
PaccmoTrpeB Baie 3asdBieHue ot No v
K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHomM

MPUHATO PELICHUE O

JononHuTenbHas HHGOPMAIIHS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHO)

(monKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIUIAIBHOW YCIIYTH MO BblIAYe
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPILIEHHOJIETHUM, JIOCTUTTLIAM
BO3pacra 16 ner

dopma
(bnank opraHa, mpeI0CTaBIISAIONIETO MYHUIIMITAIBHYIO YCITYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUITUITAIBHONW YCIyTH
110 BbIJa4e pa3pelieHus Ha BCTYIUICHHE B OpaK HECOBEPIICHHOJIETHUM, JIOCTUTIITUM
BOo3pacta 16 ner

OoT No
PaccmorpeB Bame 3adBieHue oOT Ne u
npujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
MIPUHSITO PEIlIeHre 00 0TKa3e
B o
CHEAYIOIIUM OCHOBAHMSIM:
1.
2.

JononuauTensHas uHbopMaIus:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBI OpraH C 3asBJICHHEM O
IIPEIOCTABJICHUH YCITYTH MTOCJIC YCTPAHCHUS YKa3aHHBIX HAPYIICHUH.

JlanHBIM OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAIOOBI B YIIOJTHOMOYCHHBIN OpTraH, a TAK)Ke B CYZCOHOM MOPSIIKE.
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Cenenust 00 AIEKTPOHHON TOAMHUCH

JomxuoctHoe muio (PHO)

(MOAMKCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIUIAIBHOW YCIIYTH MO BblIAYe
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPILIEHHOJIETHUM, JIOCTUTTLIAM
BO3pacra 16 ner

dopma
(bnank oprana, mpeI0CTaBISAIONIETO MYHUIIMITAIBHYIO YCITYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS
MYHHUIMNIATBHOM YCIIYTH MO BblJa4e pa3pelieHusl Ha BCTyIUIEHHE B Opak
HECOBEPILIECHHOJIETHUM, JOCTUTIINM Bo3pacTta 16 net

oT No
PaccmotpeB Bame 3agBieHune OT No "
npuaaracMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO
peumienue 00  OTKaze B MpHeMe  JIOKYMEHTOB,  HEOOXOJAUMBIX IS

1o CICAYOIKrM OCHOBAHUSM:

N —

PazpscHeHne nmpuyurH OTKa3a:
JononmauTenpHas nHGOPMAITHUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPEeAOCTABICHUH YCIIYTH TOCJIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUM.

JlaHHbIii OTKa3 MOXET ObITh O0XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJICHUS >KaJI0Obl B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyZ€OHOM MOPSIIKE.
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Cenenust 00 AIEKTPOHHON TOAIUCH

JomxuoctHoe muio (PHO)

(MOAMKCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIA
opraHa)



[Tpomy paspemnThs MHE 10 JOCTHKEHHUS BO3pacTa BOCEMHAAIATH JIET BCTYIIUTh B Opak
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
periaMeHTy NpeI0CTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
BbIJIaU€ pa3pelIcHus Ha
BCTYILJICHHE B OpaK
HECOBEPIICHHOJICTHUM,
JIOCTUTTIIMM Bo3pacta 16 ner

dopma

(HauMeHOBaHHUE OpraHa MECTHOT'O CAMOYIIPABIICHHUS)

oT

(baMumust, UM, OTUYECTBO 3aSIBUTEIIS)

AJlpec MecTa JKUTENbCTBA U (KUJTK) aJipec MecTa

npeObIBaHMS

3asABHUTCIIA:

Tenedon 3asBuTens

Anpec 3JIeKTPOHHON TIOYTHI 3asIBUTENS

3asBJICHHUC.

C Ip. 5
MPOKUBAOIINM( )
JiaTa poXKJICHHUS
nacnopT BblAaH (Koraa, KeM)
10 MPUYNHE
( )
(mara) (moamucek) (®.1.0.)

[Ipomry pa3pemuTs MHE BCTYITUTh B Opak C .

110 TOCTUKEHUS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.

JlaTa poxaenus

MIPOKUBAIOLHI(ast)
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MacIropT BbIJaH (KOT1a, KEM)
PexkBHU3KUTHI aKTOBOM 3aIIUCH O POKICHUU
Ne akToBoMi 3anucu ,
JlaTa BbIJTa4M aKTOBOW 3aITMCH ,
MecTo rocy1apCTBEHHON PETUCTPALMM AKTOBOM 3aIIMCH O POKIACHUU

PesynbraTr npenocraBieHuss MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

|:| B JU4YHbIA KaOuHeT IlopTana rocynapCTBEHHBIX M MYHUUHMIAIbHBIX YCIIyT
PecnyOnuku Tarapcran;

D B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEIOCTABICHUS TOCYAapCTBEHHBIX W
MYHHUITUNATBHBIX yeIyr PecyOonuku TaTtapceran;

D B Opzane.

(mara) (moammcH) (®.1.0.)



[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUNIATBHON YCIYTH MO Bblaye
paspenieHus Ha BCTYIUIEHHE B Opak
HECOBEPILICHHOJIETHUM, JIOCTUTTLIUM
BO3pacra 16 jer

PykoBoaurento
HcnomHuTenbHOro KoMATETa

Or:

3asiBlICHHE
00 HCTIpaBICHUN TEXHUYECKOW ONTHOKH

CooOmato 06 ommOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTH TIO

3amnucaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO TEXHUYECKYH0 OIMMOKY U  BHECTH
COOTBETCTBYIOIINE U3MEHECHHUS B JOKYMEHT, SIBJISIOIIMICS Pe3yJbTaTOM MYHUIIUTATIBHOM
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

l.

2.

B cnydae npunaTtus pemieHus 00 OTKJIOHEHWU 3asBICHUS 00 HCHIpaBlIEHUU
TEXHUYECKOM OITMOKHU MPOIITY HAPABUTh TAKOE PEIICHHE:

MOCPEJICTBOM OTIPABIICHUS YJICKTPOHHOTO JOKyMEeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMHUH HA OYMaKHOM HOCHTEJIE TTIOUYTOBBIM OTIPABJICHUEM IO
aapecy:

HacrosimuM noareepkaar0: CBEICHNMsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEN JIMYHOCTH W TPEACTABISIEMOMY MHOKO JIMILY, 4 TaKKE€ BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMM  JOKYMEHTOB), TIPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAaHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUA 3TU JIOKYMEHTHI JICUCTBUTEIIbHBI U
CoJieprKaTr JOCTOBEPHBIE CBEICHUS.

(nata) (Toamuce) (®.1.0.)



