UCTIOJIHUTEJIBHBIA KOMUTET TATAPCTAH PECIIYBIIUKACEI
BEPXHEYC.HOHC.KOI; O IOTAPEI OCJIAE—I
MVYHUITUTIAJIBHOI'O PAMIOHA MVYHUITUIIAJIb PAUOHBI
PECITYBJIMKH TATAPCTAH BAIIIKAPMA KOMUTETEI
ITOCTAHOBJIEHUE KAPAP
ﬂf ﬂf Ma&é c. Bepxuuii Yenon 430
06 YTBEPXKOEHUM AOMUHUCTPATUBHOrO

pernameHTa npegocrasneHus MYyHULMNanbLHon
ycnyru no cornacoBaHuio YCTaHOBKW
MHCpOpMaLiMOHHbIX 3HaKoB uMHAUBWUAYANBHOro
NPOEKTUPOBaHUSA Ha OOPOXKHbIX 3HAKaX

B cooTeetcTBUM © DepepanbHbiM 3akoHoM oT 27.07.2010 roga Ne 210-03 «06
Opranusaumm  NpefocTaBneHUst TOCYAapCTBEHHbIX U MyHULMMANbHBIX ycnyr»,
®epnepanbHbiM 3aKkoHOM oT 06 okTs16ps 2003 roga Ne 131-03 «O6 obLmx npUHUMnax
OpraHusaLun MecTHoro camoynpasreHus B Poccuiickoi ®epepauumny», BO UCMNONHEHMUE
noctaHoeneHns Kabuveta MwuHucTpoB Pecny6nvku Tarapctan ot 13.04.2021 roga
Ne 242 «O6 yTBepaeHUM nnaHa MEponpusaTUA Mo nepexody Ha npefocTaBreHue
COLManbHO  3HaYMMbIX  rOCYAAPCTBEHHLIX  YCRYr,  YCNyr, NpefoCTaBAseMbIX
FOCYAAPCTBEHHBIMY y4pexaeHusMun Pecnybnuku TatapcTaH, B KOTOPbIX pa3MeLLaeTcs
rocyAapCTBeHHOE 3afjaHue (3akas), B 3MEKTPOHHOM hOpMe», PacCMOTPEB MUCHMO
MuHuncTepcTea skoHoMuUKM Pecny6nuku TatapcTaH ot 24.11.2021 roga Ne 04-51/8218,
WcnonHutensHeiii komuteT BepxHeycrnoHcKoro MyHULMNanbHoOro pawoHa PecnyGnuku
Tatapcran TOCTAHOBNAET:

1. YTBepanTb agMUHUCTPATUBHBII pernameHT npeaocTaBreHnss MyHULUNansHOoM
YCIyri no cornacoBaHUio YCTaHOBKA MHMOPMALMOHHLIX 3HAKOB WHOVBUOYaNbLHOIo
MPOEKTMPOBaHUA Ha NOPOXKHbIX 3HAKAX COrNMacHo npunoxeHuo Ne.

2. Hacrosiee nocraHoBneHue noAnexuT oduumnansHOMy onyGrMKoBaHUID Ha
MHGOPMALIMOHHBIX CTEHAAX U PA3MELLEHMIO Ha ochmumManbHoM caiTe BepxHeycnoHcKkoro

MyHULMNaneHoro paoHa Pecnybnuku TaTap

3. KoHTponk 3a ucnonHennem HacTgagIero nocraRaBneHIst ocTasnsio 3a coboil,

/'E)\ MenonHuTenbHbINn
iy KOMUTET
| BepxHeycnoHekge]

Pykosogutens

WcnonHutensHoro komuteTa .. Wakupos

O _komuTeTH!
T pecty




Y1BEpXKOEH

NocTaHOBMEHMEM
BepxHeycrnoHckoro MyHuLmMnansHoro
paiioHa Pecnybnuku TaTtapctaH

oT«f» LB 2022r1.Ne 430

ALMMHUCTPaTUBHbIN pernaMmeHT
NpeaocTaBneHus MyHMLMNanbLHOW yCIyr No COrnacoBaHuIo YyCTaHOBKM
WH(OPMaLIMOHHbIX 3HAKOB MHAUBUAYASILHOTO NPOEKTUPOBAHMS Ha
AOPOXHbIX 3HaKax

1. O6LwWMe nonoxeHus
1.1. TMpeamet perynuposanus aAMWHUCTPaTUBHOIO pernameHTa

1.1.1. HacTtoswmii agMUHWUCTPaTUBHBIN pernaMmeHT npeaocTaBneHus
MyHUUMNaneHoW ycnyru (ganee — aAMVWHUCTPaTUBHbIA  pernamenT)
YCTaHaBMNBaeT CTaHAAPT 1 NOPSAOK NPeLoCTaBNeHUs MyHULMAANLHOM YCryri
O COrNacoBaHUI0 yCTAHOBKW WHMOPMALMOHHBIX 3HAKOB WHAMBMAYAMbHOIO
MPOEKTUPOBaHMA Ha AOPOXHbBIX 3HaKaX (fanee — MyHuLmMnansHas ycnyra).

1.2. KaTeropuu 3assutenei

1.2.1. Jlnamu, umerowmmm npaso Ha nony4yeHne MyHUUMNanbHOW ycryru,
ABNAOTCA  u3MYeckue 1 lopuandeckue  nuua, WHOMBMAYaNbHbIE
npeanpuHumMaTenu (aanee — sasBuTenNb).

1.2.2. C 3asBneHuem Bnpaee o6paTuThbes npeacrasuTeNnb 3asBUTENS,
AEVCTBYIOLMIA Ha OCHOBaHWM [AOKYMEHTA, YAOCTOBEPSIOLLEro ero NofIHOMOYUS,
nnbo 3aKoHHbLIN NpefcTaBuUTENb U3MYECKoro nuua (nanee — npepgcTasuTens
3aaBuTens).

1.3. MNMopsapgok nHopMUpoBaHMS 0 NpeocTaBNEeHNN MYHULMNANbHON yCcrnyru

1.3.1. MHcbopmaLums o nopsake npenocTaBneHus MYHULMNanNLHON ycnyru
pasmMeLlaeTcs:

1) Ha MHOPMALIMOHHBIX CTEHAAX, cofepxaLymx BnsyasnbHy 1 TEKCTOBYH
MHOPMALMIO O MyHULMMANbHOM yCryre, pacronoXeHHbIX B noMeLLeHunsaxX
MHOrOYHKLMOHAmNbHBIX LEHTPOB NpefocTaBneHus FOCYAapCTBEHHbLIX U
MYHMUMNANbHbLIX YCyT.

2) Ha oduuManbHOM calTe  MyHULMNanbHOro obpasoBaHus B
MHOPMALIMOHHO-TENEKOMMYHUKALMOHHONW ceTu «HTepHeT» (https://www.
verhniy-uslon. tatarstan.ru);

3) Ha lNopTane rocyaapcTBeHHbIX U MyHULUMNanNbHbIX ycnyr Pecny6nvku
TartapcraH (https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuit nopran);

4) Ha EgvHOM rnopTane rocyaapcTBEHHbIX W MYHULUMNanbHbIX ycnyr
(cbyHKUwiA) (https:// www.gosuslugi.ru) (ganee — EquHbiii nopTan);
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5) B rocyfapcTBeHHoW  UWHopmaumoHHon cucteme  «Peectp
roCyAapCTBEHHbIX W  MyHAUMManbHbIX ycnyr Pecnybnuku TaTapctaH»
(http://ffrgu.tatar.ru) (nanee — PeecTp rocyaapCTBEHHbIX M MyHULMNAmNbHbIX
ycnyr).

1.3.2. KoHcynbTupoBaHue no BOMpocam npegocTaBrieHns
MYHULMNANsHOW YCNyry ocyLLeCTBNAETCS.

1) B MHOrohyHKLUMOHanbHbIX LeHTpax NpeaocTaBeHns rocyfapCTBEHHbIX
1 MyHULIMMAnbHBIX YCNYT NPY YCTHOM 0BpaLLieHnu - IMHYHO UMK MO TENEMOoHY;

2) B MHTepakTuBHo chopme PecnybnukaHckoro noprana;

3) B MCNOMHUTENBHOM KOMUTETE BepxHeyCrnoHCKoro MyHWUMnanbHOro
paiioHa Pecny6nuvku TatapcTaH (aanee — OpraH):

Npw YCTHOM OBpaLleHnm - MMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM u4ucre B (hOpME 3MEKTPOHHOro LOKYMEHTA)
obpalleHun — Ha ByMaXHOM HocuTerne Mo foyTe, B AMEKTPOHHOW dopme no
SMNEKTPOHHOM MoYTe.

1.3.3.VIHpopmaumsa Ha EguHom noptane, PecnybnukaHckom nopTtane o
nopsfaKke U cpokax MPeAoCTaBMEHNs MYHULUMMAnNbHOW yCryrM Ha OCHOBaHWK
cBefeHWi, coaepxalimxca B PeecTpe rocyfapCTBEHHBIX U MyHMUMMNANbHBIX
ycnyr, NpefocTaBnaeTca sassuTeno becnnartHo.

OocTyn K wWHdoOpMauuM O CpoKax W Mopsigke npeaocTaBneHns
MYHMLMNAnbHOM yCryry ocyLlecTBnaeTcs 6es BbiNONHEHNA 3aABUTENEM KaKuX-
nubo TpeboBaHuii, B TOM uucrie Oe3 UCMoNb3oBaHWA nNporpaMMHOro
obecrnieyeHns, YCTaHOBKA KOTOPOro Ha TEXHUYEecKuMe cpeactea 3asBuTeENsA
TpebyeT 3aKMioYeHWs  MMLEH3MOHHOrO WM WHOro  cornalleHus ¢
npasoobnagaTtenem nporpaMMHoro obecneyeHus, npegycMmaTpusaroLlero
B3MMaHMe nnaTbl, PerucTpauuio unv  aBTopu3auuio  3asiBUTENA  UIK
npegocTaBneHue UM NepcoHanbHblX AaHHbIX.

1.3.4. Tpu obpalleHun 3asBUTENS INMYHO WNKM no TenedoHy B
COOTBETCTBUM C MOCTYNUBLUMM oBpallieHeM NpefocTaBnaeTca MHpopmaLms:

1) o MecTe HaxoXaeHus MHOrogyHKLnoHarbHoro LEeHTpa
NpeAoCTaBNEeHNsl roCyAapCTBEHHbIX M MyHMLMNanbHbix ycnyr, OpaaHa (agpec,
rpacduk paboTbl, cnpaBoyHble TENEdOHbI),

2) 0 nopsaKe NpenocTaBneHust MyHULMNansHoW ycryru, o crnocobax u
cpokax nofadv 3assreHuit;

3) o KaTeropusix rpaxgaH, KOTopblM MPeAoCTaBnNAETCa MyHULMNanbHas
ycryra; O HOpPMaTMBHbIX MNPaBOBbIX aKTax, Perynupyrowmx BoMnpochl
NpeAoCTaBNEHUs MyHULMNANLHOW YyCnyru;

4) o0 nepeyHe JOKYMEHTOB, HEOOXOAUMbIX AA PACCMOTPEHUs 3asABNeHNA
0 NpeAocTaBneHn MyHULMMNanbHON yCryr, 0 Cpokax npuema u permcrpauum
3asABIIEHUS;

5) o xofe npefocTaBneHns MyHULMNanbHoOW ycnyru;

6) 0 MecTe pasMelleHVWss Ha oduuManbHOM caiiTe WHgopmauuy no
BONpPOCaM NPeAoCTaBNeHNst MyHULIMMAnbHOW yCryru;
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7) o nopsake oGxanoBaHUs AENCTBUI UK Oe3nencTBma OOMKHOCTHBIX
nuy OpeaHa.

Mo nucbmeHHoMy oBpalleHnio COTPYAHUKU OTAENa, OTBETCTBEHHOMO 33
PELoCTaBneHne MyHuumMnanbHOW ycnyru, noApobHo B MUCbMEHHOI thopme
PASBLACHAIOT 3aABMTENIO NOPSAOK NPEAOCTABNEHNS MyHULMNANLHOA YCnyru 1
BOMPOChI, yKkasaHHbIE B HACTOSALLEM MYHKTE afMUHUCTPATUBHOIO perfnamMeHTa, 1
B TEYEHME Tpex pabouux AHel Co [HS perncTpaumum obpalleHus HanpaensawT
oTBET 3assutento. OTBeTbl [falTCs Ha nA3blke obpalyeHus. B cnyyae
HEBOSMOXHOCTM AaTb OTBET Ha A3blke 0OpaleHUst  WCMONb3yHTCH
rocyfapcTeeHHble s3blku Pecnybnvkm TaTapcraH.

1.3.5. UHdopmaums no eonpocam npegocTasneHus MYyHUUMNAaNbHOW
ycnyru pasmellaeTcs Ha ouuuanbHOM caiite MyHULMNanbHoro o6pa3oBaHus
M Ha WHPOPMALMOHHBIX CTEHAaX B MOMELLEHUSAX OpzaHa pns paboTbl C
3asBUTENAMMN.

NHdopmauma Ha rocyanapcTBeHHbIX si3blkax Pecnybnukn TaTapcTaH,
pasMeLaemMan Ha WMHPOPMaUMOHHBLIX CTEHAax W Ha oduvUManbHOM caiTe
MyHUUMNanbHOro obpasoBaHus B MHOPMaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn «WHTepHeT», BKMOYaeT cBegeHMs O MYHULIMNanbHOW  ycnyre,
CoAepxalimecs B nyHktax 2.1, 2.3, 2.4, 25 27, 2.9, 2.10, 211, 5.1
@AMWHWUCTPATUBHOTO pernameHTa, WHMOPMALMIO O MeCTe HaXOXAEHUS,
CNpaBoYHbIX TenedoHax, BpemeHuW paboTel OpzaHa, o rpaguke npuema
3asBMEHUI Ha NpeAoCTaBneHne MyHULMNansLHOM yCcryri.

1.4. HopmaTuBHble npaBoBbie akThI, perynupyrLlue npeaoctaeneHme
MYHULMNanbHOW ycnyru

1.4.1. TlepeyeHb HOPMAaTUBHBIX NPaBOBLIX aKTOB, pPerynupyroLLnx
MPEAOCTaBNEHNE  MyHUUMNaNbHOW — ycnyrn (C yKasaHMEM pPEKBU3MTOB
HOPMaTMBHBIX  MPaBOBbIX AKTOB M WUCTOYHUKOB WX  oduLmManbHoro
onybnvkoBaHus), pasmelleH Ha EquHom nopTane, B PeecTpe rocynapcTBeHHbIX
M MyHULANAnbHBIX ycnyr, Ha oduumManbHOM caiTe B MHDOPMAaLMOHHO-
TENEKOMMYHMKaLMOHHON ceTu «HTepHeT».

1.4.2. TekcT aAMUHUCTPATUBHOrO pernameHTa B AENCTBYIOLUEN peaakLmm
MOANEXUT pasmelleHuo Ha EanHom noprane, B PeecTpe rocyapcTBEHHbIX U
MyHALMNANbHBIX  YCriyr, Ha oduumanbHoM calitTe B MHPOPMAaLMOHHO-
TEJIEKOMMYHMKaLMOHHON ceTn «HTepHeT».

1.5. TepmMuHbI, ncnonbsyemble B aMUHUCTPATMBHOM PErnamMeHTe, n ux
onpeaeneHns

1.5.1. B aAMMHUCTPaTUBHOM pernameHTe WCMOMb3yTCs criegyoLyue
TEPMUHbI U ONpefeneHns:

yAaneHHoe  paboyee  MECTO  MHOrOYHKUMOHambHOTO  LieHTpa
NPEAOCTaBNEHNS roCyAaPCTBEHHBIX U MYHULIMNAMbHBIX YCyT — TEPPUTOPUATBHO
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oBocobrieHHoe CTPYKTYpHOe moapasfeneHne (0uc) MHOroyHKLMOHaMbLHOro
LUeHTpa npeaoCTaBleHus rocyAapCTBEHHbIX W MyHULMMANbHbIX  YCyT,
cO34aHHOE B ropofiCKOM (CEMbCKOM) NMOCeneHni MyHuumnansHoro obpasosaHms
U B ropogackom okpyre Pecny6rvkv TaTtapcTaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusauuu [esTenbHOCTU  MHOTrOQYHKUMOHanNbHbLIX  LIEHTPOB
NPeaoCTaBreHUs1 TOCYAAPCTBEHHBIX U MYHMLMNAIbHbBIX YCNyr, YTBePXOEeHHbIX
noctaHosneHveM MNpasuTenscTea Poccuiickoil ®enepaumm ot 22.12.2012 1. Ne
1376 «06 yTBEPXOEHUN Mpasun opraHusauuu DEeATensHOCTU
MHOrO(YHKLUMOHArbHBIX  LEHTPOB  MPeAoCTaBNeHUsi rocyAapCTBEHHbIX U
MYHULMNAnNbHbIX YCIyr»;

TexHn4yeckas owumbka - owmbka (onucka, onevyartka, rpammaTnyeckas unu
apudmeTnueckasi owubka nubo nopaobHas olmbka), AonylieHHas OpraHoMm,
npefocTaBnALLMM MyHULMNANbHYO YCRyry, U npveefllas K HECOOTBETCTBUIO
CBEAEHMWI, BHECEHHbIX B [AOKYMEHT (pesynbTaT MyHWLMNansHOW Yycryru),
CBEAEHNAM B LOKYMEHTax, Ha OCHOBaHUWN KOTOPbIX BHOCUMUCH CBEAEHUS,

EguHas cuctemMa UaeHTUMMKaLMM 1 ayTeHTUdUKaLmm B MUHPPacTpyKType,
obecneynBaroLLei NHOPMaLIMOHHO-TEXHOMOrMYecKoe B3aMMOLENCTBYE
MH(OPMALIMOHHBIX ~ CUCTEM, ucrnomnb3yembiX AN npenocTaeneHus
rOCYAApPCTBEHHBIX M MYHMLUMNANbHBIX YCryr B 3IIEKTPOHHON hopme (nanee —
ECWA) - denepanbHas rocygapcTBeHHas WHGOpMauMoHHaa cucTema,
oBecrneynBarLLas CaHKLMOHUPOBAHHbIN AOCTYN yY4aCTHUKOB MH(OPMALIMOHHOIO
B3aVMOAENCTBUS B €OMHON CUCTEMe uaeHTUdMKauMM U ayTeHTUudukaumm K
nHdbopMaLmy, coaepXalledcs B rOCyAapCTBEHHbIX — WH(OPMALMOHHBIX
cucTemMax, MyHUMUMNanbHbIX — MHMOPMALMOHHBIX — cuCTeMax U MHbIX
MHOPMAaLMOHHBIX CUCTEMAX;

MoL] - locypnapcTBeHHoe BrogxkeTHOE yypexneHue
«MHOroyHKUMOHAnNbHbIA  LEHTP MPEeAoCTaBMneHnst rocyfapCTBEHHbIX U
MYHULMNanbHbIX yenyr B Pecrnybnivke TaTapctaHy;,

AUC Mol - AsTomMaTusupoBaHHas WHGOpMaUMoHHas cucTema
MHOrOMYHKLUMOHArbHbLIX LEHTPOB MPEAOCTaBNeHna rocyAapCTBEHHbIX U
MyHULMnNanbHbIX yeryr Pecnybnuku TatapcTaH.

1.5.2. B agMWHUCTPaTUBHOM pernaMmeHTe nopj 3asBfneHneMm o
NpefoCTaBeHN MyHULMMAmNbHON ycryrn (Aanee - 3asiBrieHue) noHumaercs
3anpoc 0 NPeAoCTaBNEHNN MyHULMNANBHOW YCIyrk, NOAAHHbIA B COOTBETCTBIN
¢ nyHkToMm 3 cTaTby 2 GeaepanbHoro 3akoHa oT 27 mona 2010 roga Ne 210-03
«O6 opraHuW3auuu NpesocTaBneHUs roCyAapCTBEHHbIX W MYyHUUMNANbHbIX
yenyr» (nanee — PepepanbHblii 3akoH Ne 210-03).

2. CtaHgapT npeaocTaBneHust MyHULMNanLHOW yCcryru
2.1. HanmeHoBaHne MyHULMNanbHOW ycrnyru

CornacoBaHne YCTaHOBKM WHMOPMAaLIMOHHBIX 3HAKOB WHAWBMAYaSIbHOro
MPOEKTUPOBAHUA Ha JOPOXHbBIX 3HAKaX



2.2. HanmeHoBaHue WCNONHUTENBbHO-pacnopagnuTenbHoro OopraHa MecTHoro
CamMmoynpasneHns, HernocpeacTBeHHO npenocTaBnsALEro MyHULMNanbHyo

ycnyry

WcnonHuTtenbHbIin komuteT BepxHeycrnoHcKoro MYHULMNAanbHOro panoHa
Pecnybnukn TatapcraH (ganee — OpraH)

2.3. Onuncanve pesynbtara NpeaocTaBneHns MYHULMNanbHOR ycnyru

2.3.1. PesynbTaToM NpefocTaBrneHnst MyHALMNansHol YCryru siBNseTcs:

1) pelueHne o npefocTaBneHn MyHULMNANbHOI ycnyru (cornacosaHue)
(Npunoxexue Ne 1 k HacTosLeMy aAMWUHUCTPATUBHOMY pPErfnameHTy);

2) pelueHne o6 oOTKase B NpenoCTaBneHMM MYHULMNanbHOW ycnyru
(MpunoxeHue Ne 2 k HacTosILLEMY aAMVHUCTPAaTMBHOMY perrnameHTy);

3) peweHne o6 oTkasze B npueme AOKYMEHTOB, HeobXxogumbIX Ans
NPEAOCTaBNeHNA MyHULMNaneHOW ycnyrn (npunoxeHue Ne 3 k HacTosLiemy
aAMWHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT NpefocTaBneHns MyHULMNanbHON ycnyru HanpaernseTcs
3asfBUTENI0 B (POPME SMEKTPOHHOrO [LOKYMEHTa, MOAMMCaHHOro YCUNEHHOMN
KBanudpnumpoBaHHoOM 3INEKTPOHHOM noAnNuchbo YNONMHOMOY€EHHOro
AOIMKHOCTHOro nuua OpeaHa (6o Opzara), B COOTBETCTBUN C ®epepanbHbIM
3aKoHOM oT 06.04.2011 r. Ne63-®3 «O6 3neKTpoHHOM MoANUCU» (nanee -
GepnepanbHblii 3akoH Ne 63-P3) B NMUYHBIN KaBUHET EaunHoro noprtan. B cnyyae
HarpaeneHns saseneHnsa nocpeacTsoM PecnybnukaHckoro nopTtana pesynbtaT
NMPEAOCTaBNeHNA MyHAUMNANbHOW YCNyri HanpaenseTcs B NUYHbIA KabuHeT
PecnybnukaHckoro noprana.

2.3.3. lNo BbIGopy 3asBUTENs pe3ynbTaT NpeaocTaBneHuns MyHUUMNAanbHOK
ycnyru Bbinaetca B OpraHe vnu 8 MOL| B chopme sksemnnsipa 3NEKTPOHHOro
AOKYMEHTa, pacrnedyaTaHHoro Ha GyMa)kHOM HocuTene, 3aBepeHHOro NevyaTbio 1
MOANNCHI0 COOTBETCTBEHHO YNOMHOMOYEHHOIO JOMKHOCTHOrO nia OpraHa unm
paboTHuka ML,

2.34. 3asBATEenb BrpaBe MOMYYUTb pesynbTaT npenocTaBneHus
MYHULMNANbHOW ycnyru B hOpMe SIIEKTPOHHOIO JOKYMEHTA B TeUYeHue Cpoka
AENCTBUA pesynbTaTa NPeaocTaBneHnst MyHULMNAanbHOM yCryri.

2.4. Cpok npefocTaBneHnst MyHULMnanbHoM ycriyru, B TOM YMCne C y4eToM
HeobXxoanmocTy obpalleHnst B opraHusaumu, yqyacTeylLlWeE B NpeocTaBneHnmn
MYHMLUMNAmNbHON YCryru, CPOoK NPUOCTAHOBIEHUS NPEAOCTARNEHUS
MYHULMNANLHOW YCIyru B Criyqae, ecrnv BO3MOXHOCTb NPUOCTaHOBMEHNS
npefycmoTpeHa 3akoHogaTenscTBoM Poccuiickoin depepavuu, CPOK Bblgauun
(HanpaeneHns) AOKYMEHTOB, SBMSAOLUMXCS pes3ynbTaToM NpeLocTaBneHns
MYHULMNaNbHOW ycnyru
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2.4.1. MyHuumnanbHasi ycryra npefocTaBnsaeTcs B TeYeHre NaTh paboumx
AHen (co AHA NOCTYNNeHWs 3asBrieHns).

2.4.2. TpUoCTaHOBNEHUE CPOKa NPEAOCTaBNEeHNA MyHULMNANbHOWK ycnyru
He NpefyCMOTPEHO.

2.4.3. HanpaBneHne  OOKYMEHTa, ABMSAOLLErocs pe3ynbsTaToM
npenocTaBneHuss MyHUUMNansHoOW YCnyru B popme 3/1EKTPOHHOro [OKYMEHTa,
3asiBUTENIO OCYLLUECTBNSAETCA B A€Hb OPOPMIIEHNUA U perucTpaunn pesynbrtara
NpefoCTaBeHNs MyHULMNansHOW ycryru.

2.5. VicuepnbiBaroLwuii nepeyeHb JOKYMEHTOB, HeobXoaUMbIX B COOTBETCTBUN C
3aKoHOAATENbHLIMMY UMW UHBIMU HOPMaTUBHBIMY NPaBOBBIMA aKTamMm Ans
NpefoCTaBNEHNs MyHULMNANbHOW YCIYri, @ Takke yCryr, KoTopble SBIATCA
HeobXxoaumbIMK 1 06s3aTeNbHBIMK AN NPEfoCTaBNeHNA MyHULMNANbHbIX
yCRyr, Nofnexalumx NpecTaBleHnto 3aaBmTenem, cnocobbl Ux nomnyveHuns
3asaBUTENEM, B TOM Y/ACHE B 3MNEKTPOHHOW dopme, MOpAAoK UX NpeacTaBneHns

2.5.1. lna nony4YyeHns MyHUUMNanbHOW yCryru 3asBUTENb NPEeACTaBAsaeT
crniegyroLwme JOKYMEHTbI:

1) [OKYMEHT, YLOCTOBEPSIOMA NWYHOCTL (He Tpebyetca B crydyae
oBpalLeHmns nocpeacTsoM PecnybrnvkaHckoro noprana);

2) JOKYMEHT, YA0CTOBEPAIOLLMIA MONTHOMOUUSA NPEACTaBUTENSA 3aABUTENS,

3) 3asBneHne:

B hopMe AOKYMEHTa Ha OymaxkHom HocuTene (npuroxeHue Ne 4 «
HacTosiLLeMy aAMUHUCTPaTUBHOMY PerfameHTy);

B SMEKTPOHHOW dopMe (3anonHsaeTcs  MocpeacTBOM — BHECEHUA
COOTBETCTBYIOLLMX CBEAEHUI B 3NEKTPOHHYIO (hOpMYy 3asiBNEHNs), noAnMcaHHoe
B CoOTBeTCTBUM C TpebGoBaHusimn nyHkTa 2.5.3 aAMUHUCTPaATUBHOrO
permameHTa, npu  obpaweHun  nocpeacteom  EamHoro  noprana,
PecnybrnivkaHckoro noprana,

4) cxema AMCrokauunm TEXHWYECKUX CPeACcTB opraHusauuu [AOPOXKHOro
ABUKEHWS.

2.5.2. 3agBrneHne 1 npunaraemble AOKYMEHTbI MOTYT ObITb NPEeACTaBMEHb!
(HanpaBneHbl) 3asBUTENEM O4HUM U3 criedyoLmX cnocobog:

1) yepes M®PL, Ha OymaxHbIX HOCUTENAX WM B BUAE SMEKTPOHHbBIX
LOKYMEHTOB, COOTBETCTBYIOLLUX TpeboBaHnaM MyHKTa 2.5.3
agMWHUCTPATUBHOrO pernamMmeHTa;

2) nocpeacTsom PecnybnukaHckoro noprana B 3feKTPOHHON dopme;

3) B OpraH NMMYHO WM MOCPEACTBOM MOYTOBOW CBSI3M Ha OymMakHOM
HocuTene. 3asiBneHWe W npunaraemble [OOKYMEHTbl, Mpu HanpasneHuu
MnocpeacTBOM MOYTOBOI CBA3W, 3aBEPAIOTCH B YCTAHOBNEHHOM MOPsAAKe.

2.5.3. 3asBrieHve npu HanpaeneHuu nocpeacTsom EavHoro noprana,
PecnybrnmkaHcKoro noprana noanucbiBaeTcA NPOCTON 3MEKTPOHHOMN MOAMMUCHIO
3asBuUTENS.
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Ans nony4YeHus NpocToii areKTPOHHOI NOANUCH 3aSBUTENI0 HEOBXOANMO
MPOWTW npoueaypy peructpauum (ayteHTudukaumm) B ECUA, a Takke
noATBEPAUTb YYETHYIO 3aMuUCh.

OINeKTPOHHbIA JOKYMEHT (3MEKTPOHHbIN 06pas AOKYMEHTa), YKasaHHbIA B
noanyHkte 2 nyHkta 2.5.1 aAMWHUCTPATUBHOMO pernaMeHTa, 3aBepsieTcs
YCUNEHHOW  KBanMUUMPOBAHHOA MOAMMCLID MWL, YNOMHOMOYEHHBIX Ha
Co3faHWe 1 noAnucaHne Takux JOKYMEHTOB, B TOM YKCIe HOoTapuycamu.

ONEKTPOHHbIE  JOKYMEHTbl  (3MEKTPOHHbIE  0Bpasbl AOKYMEHTOB),
npunaraemble K 3asBrieHu1io, B TOM Y/Cre JOBEPEHHOCTU, HAaNpPaBnsoTCA B BUAE
caiinoe B copmarax pdf, jpg, jpeg, png, tif, doc, docx, rif, sig pasmepom He
Gonee 50 M6airr.

- KayectBo npepocTaBnsemMbIX 3MEKTPOHHBIX [OKYMEHTOBR (3NeKTPOHHbBIX
00pa3oB JOKYMEHTOB) JOMMKHO NO3BOMATb B MOMHOM 06beMe npoYnTaTb TEKCT
AOKYMEHTa 1 pacrno3HaTb PeKBU3UTbI OKYMEHTA.

2.5.4. 3anpelyaeTca TpeboBaTh OT 3asBUTENS

1) npencTaBneHns AOKYMEHTOB U MHGOPMaLMM WU OCYLLECTBREHNS
AEACTBUI, NPEeACTaBMNEeHNe UMU OCYLLECTBEHNE KOTOPbIX HE npenycMoTpeHo
HOPMaTUBHBIMW  MPaBOBbIMW  aKTamu,  PErynvpyroLMMU  OTHOLLUEHUS,
BO3HMKaOLWME B CBA3MN C NPeoCTaBNeHNeM MyHULMNANbHON YCyri;

2) OCyLUEeCTBMNEeHNs OENCTBUNA, B TOM YMcCHe cornacoBaHun, HEOBXoaMMBIX
Ansi NONy4YeHna MyHULUMNanbHOW YCryrn u cBsi3aHHbIX C 06palleHUEM B MHbIe
roCyAapCTBEHHbIE OpraHbl, opraHbl MECTHOro CamoynpaBneHWs, opraHu3aLmy,
38 MCKITIOYeHUEM MOoNyYeHWsA ycryr U noryvyeHus SOKYMEHTOB M MHdpopMaLumu,
NMPEAOCTaBNAEMbIX B pe3ynbTaTe NpefoCTaBeHNs TakUX YCIyr, BKITIOYEHHbIX B
NEpPEeYHN, yKasaHHble B YacTh 1 ctateum 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoaumbIX 1 06A3aTENbHBIX YCryr);

3) NMpefcTaBneHns OOKYMEHTOB M MHdopMaLuu, oTCcyTCTBUE U (MnN)
HEAOCTOBEPHOCTb KOTOPLIX HE yKasbiBanucb MpU MepBOHaYarbHOM OTKase B
NPpMemMe [LOKYMEHTOB, HEOOXOAUMBLIX ANA MNPefoCTaBrneHns MyHULMMNanbHoil
ycnyru, nubo B NpefoCTaBneHWUM MyHULMNAnbHONA YCIyrv, 3a WUCKITYEHeM
crnepyowmx cny4yaes:

a) usMeHeHue TpeboBaHNIi HOPMATUBHLIX NPABOBbLIX AKTOB, KACAKLLMXCS
MPEAOCTaBNeHnA MyHULUMNanbHOW YCryru, Mnocrne nepBoHavyanbHOW nogayuu
3asABMEHNs1 0 NPeAoCTaBNEHNN MYHULMNANLHOWR YCIyru;

) Hanuune ownBok B 3asIBMEHUM O MPEAOCTABMNEHUN MYHULMNAMbHOI
ycrnyri n [OKyMeHTaX, NofAaHHbIX 3asBUTENEeM Mocrne nepeBoHavyaribHoro 0Tkasa
B Npreme LOKYMEHTOB, HEOOXOAUMBIX NS NPefoCTaBneHns MyHULMNanbHoM
ycnyrv, nubo B NpefocTaBneHU MyHUUMNANBHOW YCIYr U HE BKIHOYEHHbIX B
NPeAcTaBNEeHHbIA paHee KOMMIEKT 4OKYMEHTOB;

B) UCTEYEHME CpoKa AENCTBUA JOKYMEHTOB UM U3MEHEHME NHopmaLum
nocrie nepeoHayanbHOro OTKasa B MpUeMe [OOKYMEHTOB, HeobXoaumbix As
NMPE€AoCTaBneHna  MyHuuunanbHOW ycnyrv, nubo B npeaocTaBneHum
MYHULMNAnbHOW YCryru;
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r) BbiSIBNEHME [OOKYMEHTaNbHO MOATBEPXAEHHOro hakTa (Mpu3HaKoB)
OLWMBOYHOro MM MPOTUBOMpPaBHOrO AelcTBus (6e3neicTBus) AOMKHOCTHOMO
rvua OpraHa, paboTHuka MOLL, npu nepBoHavaribHOM OTKase B npueme
[NOKYMEHTOB, HeobxoAuWMbIX Ans MNpPeAoCTaBMeHns MyHULMNanbHOW yCnyru,
6o B NpefoCcTaBNeHn MyHULIMNAnbHOWK YCRyru, 0 Yem B NMMCbMEHHOM Buae 3a
nopnucblo pykoeoautens OpraHa npuv nepsBoHa4anbHOM OTKase B npueme
[OOKYMEHTOB, HeobXoaMMbIX ANs NpefocTaBfeHus MyHUUMNanbHOW yCnyru,
YyBEAOMIISIETCA 3asBMTENb, a TaKKe NPUHOCHATCH U3BMHEHUS 3a [OCTaBMEHHbIe
HeynobcTBa,

4) npenocTaBneHnst Ha ByMaxxHOM HocuTene AOoKYMEHTOB U MHdopMaumy,
aNeKTPOHHble 00pasbl KOTOpbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C
nyHkToM 7.2 4yactm 1 crtatem 16 ®PepepanbHoro 3akoHa Ne 210-®3, 3a
VCKMIOYEHVEM CIYYaEB, eCrnii HAHECEHUE OTMETOK Ha Takue AOKYMEHTbI TMbo ux
nU3bATUE ABNSAETCS HeobOxoANMbIM yCrioBnem npenocrasneHns
rOCyAapCTBEHHOW MMM MYHAUMMNAnbHOW  YCRyrM, W WHbIX  Cry4aes,
YCTaHOBMNEHHbIX hefepanbHbIMy 3aKkoHaMMU.

2.6. VicyepnbiBatoLmii nepedeHb 4OKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUM C
HOPMAaTWBHbIMW NMPaBOBLIMM aKTamuy AN NPefoCTaBNeHna MyHUUMnansHon
YCIyri, KOTOpble HAaXOAATCH B PACNOPsAXKEHUU rocyAapCTBEHHbIX OPraHoB.,
OpraHoB MECTHOro camoyrnpasneHus U NoABEAOMCTBEHHbIX rOCYAAPCTBEHHbBIM
opraHam unv opraHaMm MEeCTHOro CamoyrnpasreHs opraHaaumii U KoTopble
3asBUTENb BrpaBe NpeacTaBuTb, @ TaKKe Crnocobbl UX NomnyYeHus
3a8BUTENAMW, B TOM YMCNE B ANEKTPOHHOW dhopme, NopsAAoK UX
NpeaCTaBNEeHUs; FOCYAapCTBEHHbIV OpraH, opraH MECTHOro camoynpaeneHus
nMBo opraHu3aLus, B pacnopsiKeHNN KOTOPbIX HaXo4ATCA AaHHbIE AOKYMEHTbI

MpepncraerneHne OOKYMEHTOB, KOTOpble MOryT OblTb OTHECEHbI K AAaHHOW
KaTeropuu, He TpebytoTcs.

2.7. VicuepnbiBatoLLmii nepedeHb OCHOBAHWA ANA OTKasa B npueme
[OKYMEHTOB, HEOBXOAUMBIX ANA NPeAOoCTaBNeHNst MyHULNanbHon ycryru

2.7.1. OcHOBaHUsIMM ANS OTKasa B NMpUeEMe LOKYMEHTOB, HEODXOAMMbIX
[NA NPefoCTaBNeHNs MyHULMNanbsHoN YCnyru, ABnsATCS:

1) npencTaBneHHble 3asBUTENEM [OKYMEHTbl cofepXaT NOAYUCTKA U
UcrpaBreHus TeKcTa, He 3aBepeHHble B MOpsgKe, YCTaHOBIEHHOM
3aKkoHogaTenbcTBoM Poccuiickon ®epepauuy;

2) OKYMEHTbI cofiepaT NOBPEXAEHUs, Harnn4me KOTopbIiX He No3BONSAET B
nonHom ob6bemMe uUcnonb3oBaTb MHGOPMaLMIO U CBEAEHUA, COAepXKalimecs B
OOKYMEHTaX Ans NpeAoCcTaBNeHns MyHULMNAnbHOW yCryru;

3) npeacTaBrneHHble 4OKYMEHTbI UMW CBEAEHWS YTpaTuny cuny Ha MOMEHT
obpalleHnss 3a MyHULMNAnNbHOW yCnyroi (OOKYMEHT, YOOCTOBEPSHoLLMM



MONHOMO4YMA  NpeAcTaBuTENs  3asBUTENs, B cnyyae obpalueHus 3a
NpeAoCTaBneHMeM MyHMLMNanbHOW yCnyru ykasaHHbIM MULIOM);

4) nojaya 3asBneHWs O MPELOCTABMEHUM MYHULMNASLHON ycnyru u
AOKYMEHTOB, HEOOXOAMMBLIX ANA NPefoCTaBreHUs MyHULMNanbHOV ycriyru, B
3MEKTPOHHOW (hOPME C HapyLLIEHNEM YCTaHOBIEHHbIX TPeBoBaHUIA:

S) HEKOpPEKTHoe 3anonHeHne obs3aTenbHbIX Noneil B dopme 3asBneHus,
B TOM Y/Cne B UHTEPaKTMBHOW hopMe 3asBrneHns Ha PecnybnukaHckom nopTane
(HepocToBEPHOE, HenorHoe, B0 HenpaBUbHOE 3anoriHeHue);

6) NpeAcTaBneH1e HeMnosHOro KOMMIIEKTa A0KYMEHTOB, HEOBGXOANMBIX Ans
NpeaocTaBreHns MyHULIMNaNbHON YCryru;

7) 3asBreHuMe O npefoCTaBNEHUM YCNyrM MOAaHO B opraH
rOCyAapPCTBEHHOM BMacTu, OpraH MECTHOTO CaMOYNPAaBIEHUs UMW OPraHWU3aLMio,
B MOJTHOMO4USA KOTOPbIX HE BXOAUT NPeAoCTaBIeHne MyHULIMMNANbHOW YCNyriA:

8) HecobnaeHne yCTaHOBMNEHHbIX CTaThel 11 depnepanbHOro 3akoHa oT
06.04.2011 r. Ne 63-03 «O6 areKTPOHHOW MOANUCHY» YCIIOBMIA npu3HaHus
AEACTBUTENBHOCTN, YCUMEHHOM KBanndrLMpPOBaHHO 3MEKTPOHHON MOANUCH:

9) sasieneHve NoAaHo NMULOM, He MMEMOLLUMM MOMHOMOYMIA npencTaensaTb
WHTEpPEChHI 3asBUTENS.

2.7.2. TlepeyeHb OCHOBaHWii AN OTKasa B npuemMe [OOKYMEHTOB,
HEOOXOAUMBLIX  ANS  MOMyYeHWs  MYHULMNansHOM ycrnyru,  sIBnsieTcs
ncYyepnbIBaoLLNM.

2.7.3. PelweHne o6 oTkase B npueme 3afABNEeHUWA W [OOKYMEHTOB,
HEOBXOANUMbBIX ANS NPeAOCTaBMEHUs MYyHULMMIANLHON yCcrnyr, MoxeT ObITb
PUHATO, Kak BO Bpems npuema 3asBuTensi, Tak W MOCre MonyyYyeHus
OTBETCTBEHHBbIM  QOMKHOCTHbIM — nuuoM  OpraHa  HeobxoauMbIX — Ans
NPEAOCTaBNEeHNA  MyHAUMNanbHOW  ycrnyru  [OKYMEHTOB (cBepeHuin) c
WCNONb30BaHNEM MEXBEAOMCTBEHHOIO UHOPMAaLIMOHHOTO B3aUMOLENCTBS, B
CPOK, HE npeBbIWwarLLnii 9 paboumx AHer co aHS perucTpauum 3asaBneHus.

2.7.4. 3anpeljaetcs OTKasbiBaTb B npueme 3asBNEHUS U WHbIX
AOKYMEHTOB, HeOOXOAUMbIX ANs NMPefOCTABMEHNs MyHULMNANbHOM ycrnyru, B
CllyHae ecnu sasBreHne 1 [OKYMEHTbl, Heobxogumble A npefocTaBneHus
MYHULMNanbHOW ycnyru, nogaHbl B COOTBETCTBUM C MHOPMaLMEN O CpoKax U
nopsAke npefocTaBneHns MyHUUMNanbHOM  yCrnyru, onyGrvMKoBaHHOM Ha
EaovHom noprane, PecnybnvkaHckom noprane.

2.8. VicuepnbiBatoLynii nepedeHb 0CHOBaHWIA ans MPUOCTaHOBIEHMA UMK OTKaz3a
B NpefocTaBneHnn MyHULMNansHoM ycrnyru

2.8.1. OcHoBaHus Ans NPUOCTaHOBNEHUS npeaocTaBneHns
MYHULIMNaneHOW YCNyr OTCYTCTBYIOT.

2.8.2. OcHoBaHUsA ANs 0TKasa B MPefocTaBneHuN MYHULIMNAneLHOW ycnyru:

1) 3asBuUTENnemM npeacTaBneHbl JOKYMEHTbI HE B MOMHOM obbeme, nndo B
MPEACTABNEHHbIX 3asaBMeHNU U (UnKu) AOKYMEHTaX COAEPXWUTCH HenonHas u
(Mnn) HegocToBEpPHas MHOPMaLS;
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2) nocTynrneHWe OTBeTa opraHa roCyAapCTBEHHOW BnacTu, opraHa
MECTHOro camoynpasreHus nnbo noaseoMCTBEHHONW opraHy rocy4apcTBEHHON
BMacT¥ WM  OpraHy MeCTHOro CamOynpaBrieHWs  opraHusauun  Ha
MEXBELOMCTBEHHbIW 3anpoc, CBUOETENLCTBYIOLEro 06 OTCYTCTBMM AOKYMEHTA
n (unun) uHopMaLmmn, HeobxoanMbIX ANSA NPefoCTaBNeHUs MyHULMNanbHoOW
YCIyru, eCrii COOTBETCTBYIOLLWIA JOKYMEHT He Obin NpeAcTaBeH 3asBMTENEeM Mo
cobCTBEHHONM MHULUNATUBE;

3) HECOOTBETCTBME NPEACTABMNEHHbBIX AOKYMEHTOB TpeboBaHUAM;

4) 3asiBreHne NoaaHo NLOM, He OTHOCSALLIMMCS K KaTeropusm sassutenei,
ykasaHHbIx B nyHKTe 1.2.1 [1poekTa.

2.8.3. TllepeyeHb OCHOBaHWA AnA OTKasa B  NpefocTaBneHun
MYHULIMNANbHOM YCnyru ABNseTca ncyepnbiBakoLwmm.

2.8.4. 3anpellaeTca OTKasblBaTb B MPeAOCTaBeHUA MyHULMManbHON
yCryrii B criydae, ecrnu 3asiBneHne o NpefocTaBneHun MyHULUNanbHON ycryru
NMo4aHo B COOTBETCTBUM C MHPOpMaLIMEN O cpoKax U nopsake npefocTaBrieHns
MyHULUMNansHoi  ycnyru,  onybnuvkosaHHon Ha  EavHom  noptane,
Pecny6nvKaHcKoM nopTarne, a Takke Ha ouLuanbHOM caute MyHULMNansHoro
obpasoBaHus.

2.9. Mopapok, pasmep 1 OCHOBaHWS B3VMaHWS roCyAapCTBEHHON MOLUMHBI UM
WHOW NMnaTbl, B3MMaeMol 3a NpeaocTaBneHme MyHULMnanbHon ycryru

MyHuLMNansHasa ycnyra npeaocTaBnaeTca Ha 6e3Bo3Me3HON OCHOBE.

2.10. MepeyeHb ycnyr, KOTopbIe ABNAOTCA HeobxoanMbIMU 1 06A3aTENBHBIMU
[1A NPEefoCTaBNeHNa MyHULMNanbHOW YCnyri, B TOM Y1Ce CBEAEHUSA O
[OKYMEHTE (OOKYMeHTax), BblAaBaeMoM (BbigaBaemblX) OpraHusauusamu,

y4yacTBYHOLMMM B NPefoCTaBNeHNN MyHLMNAnbHbIX YCryr

MpenocTaBneHne HeobXxoauMbIX 1 06sa3aTerNbHbIX YCNyr He TpebyeTcs.

2.11. Mopsaaok, pasMep U OCHOBaHWA B3UMaHWA NnaTthl 3a NpegocTaBneHne
YCIyr, KOTOpble ABMSAIOTCH HeobxoAMMbIMUA U 06s3aTENBHBIMU AS
NpeaocTaBNeHNs MyHULIMNANbHOR YCNyr, BKOYas MHopMaLmio 0 METOANKE
pacyeTa pasmepa Takoii nnaTbl

MpepocTaBneHne HeobXoaMMbIX U 0BA3aTenbHbIX YCIyr He TpebyeTces.

2.12. MakcumManbHbIA CPOK OXWAAHUA B OMepean Npy nogade 3anpoca o
npefocTaBneHnn MyHULMMansHOM yCnyri, yCryru, NpeaocTaBnseMon
opraHu3aumeii, yyacTByoLLeli B NPeAoCTaBeHnn MyHULMnanbHoN yeryru, u
MpW NonyyYeHnn pesyrbTaTta NpeaocTaBneHns Takux yernyr
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2.121. Bpems oxugaHua npu noaade 3asBAEHUS Ha nosiy4yeHue
MyHULMNanbHoOW ycnyru - He 6onee 15 MUHYT.

2.12.2. MNpu nonyyeHun pesynbTaTta NpenocTaBreHUst MYHULMNansHOW
ycnyr MakcumarbHbl CPOK OXUAAHUS B OYEPEeAn He AOMKeH npesbiwats 15
MUHYT.

2.13. Cpok 1 nopsfok perucTpaumm sanpoca 3asiButens o npegocTaBneHnm
MYHULMNANbHOM YCNyrn 1 ycnyri, NPeAocTasnsemMon opraHu3aLmei,
y4acTBytoLLel B NPEAOCTaBNEHNN MyHULMNANbLHOIA YCryry, B TOM YKCre B
3NEKTPOHHOW cbopme

2.13.1. Mpu nuyHom obpaweHun B ML, B geHb nogavn 3asaBneHus
SaABUTENIO BblAaeTcs pacnucka us AVIC ML ¢ perncTpaumoHHLIM HoMepom,
NOATBEPXAAIOLLUM, YTO 3aABIEHME OTNPAaBIEHO, U AAaTOW NogaYun 3asBMNeHus.

2.13.2. Tpwn HanpaeneHun 3asiBNeHus nocpencrtsoM EpmHoro noprana,
PecnybninkaHckoro noprana sasBuUTeNb B AeHb NoaaumM 3asBreHVs norny4aer B
nn4yHoMm kabuHeTe PecnybnukaHckoro noptama v no SNEKTPOHHOW rnoyTe
YBEAOMIIEHME, NOATBEPXaloLee, YTO 3asiBNEHWE OTMpaBrieHo, B KOTOPOM
YKa3blBalOTCA perncTpaL oHHbIA HOMEp 1 AaTa nofayu 3asiBfeHus.

2.13.3. lMpu nuyHom obpalueHun B OpraH B OeHb nopayuv 3asiBreHus
YNOJTHOMOYEHHBIM ~ [IOIKHOCTHBIM  NMLiom OpraHa 3asiBUTenio  BblaaeTcs
pacrcka n3 aBTOMaTU3UPOBAHHOA WHOPMaLMOHHOM CUCTEMBI,
NpeAHasHa4YeHHoN AN OKasaHWs roCYAapCTBEHHLIX M MyHULMNANbHbIX ycnyr, ¢
PErNCTPaLIMOHHBIM ~ HOMEpOM, AaTol nojayn 3asBMNEeHUs U MNepevHeM
npeacTaBneHHbIX 4OKYMEHTOB.

2.14. TpeGoBaHUs K NOMELLEHUSM, B KOTOpbIX NpeaocTaBnseTcH
MyHMLMNanbHas ycnyra, K sany oXuwaaHus, Mectam Ans 3anofiHeHWs 3anpocoB
O NPeAocCTaBNeHN MyHULMNANbHOW YCNyrv, MHPOPMALIMOHHBLIM CTEHAAM C
obpasiLamu ux 3anonHeHUs U nepeyHem AOKYMEHTOB, HeobxoanMbIX AS
NMPEAOCTaBNeHNs Kaxaon MyHULMNanbHOW YCNyry, pasmeLleHuto u
OPOPMIEHNIO BU3YarbHOIA, TEKCTOBOI 1 MyMbTUMEANIHON UHdopMaLmm o
NOpsIAKE NPefoCTaBNEeHNsA Takon YCrnyr, B TOM Yucre kK obecneyeHuto
AOCTYNHOCTN ANA MHBaNWAOB yKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C
denepanbHbIM 3akoHO4ATENBCTBOM U 3akoHogatenbcTBoM Pecnybnuku
TaTapcraH o couuanbHoil 3aluTe MHBANVAOB

2.14.1. TpepocTaBreHme MyHWLMNAMbHOV YCINyrn OCYLLUECTBMSIETCA B
3AaHNAX W NOMEeLLeHMsX, 000opyAoBaHHbIX MPOTUBOMOXAPHO CUCTEMON K
CMCTEMOM NOXapOoTYLLEHWS.

Mecta npuema sasiBuTeneii obopyayoTcs HeoBXoanMol Mebenblo Ans
OPOPMIEHNS AOKYMEHTOB, UH(DOPMALMOHHBIMY CTEHAAMN.

OGecrieunBaeTcs GecnpensiTCTBEHHbIN JOCTYN MHBaNMAoB K MecCTy
MPEAOCTaBNEHNA MyHULMNanbHOW ycrnyri (YA0GHbIA BXOA-BbIXOA, B NOMELLEHWS
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1 nepeMeLLeHne B Ux npegenax).

BusyarnbHasa, TekcToBas WM MynbTuMeauidHas WHdopMauus o nopspke
NPefoCTaBNeHNsl MyHULMManbHOA ycnyr pasmeljaetca B YAOOHbIX Ans
sasBuUTEnell MecTax, B TOM YMUCMe C YYETOM OrpaHUYEHHbIX BO3MOXHOCTEN
WHBanMaoB.

2.14.2. B cOOTBETCTBMM C 3aKoHopaTenscTBoM Poccuiickon Pegepaumm o
counanbHo 3aLluTe MHBanNUAoB B Lensx becnpenATCTBEHHOro 4ocTyna K MecTy
npenocTaBneHns MyHuLMnanbHoi yenyrn obecneynsaeTcs:

1) COMPOBOXAEHWE WHBaNMLOB, MWMEIOLMX CTOMKWE pacCTporcTBa
(YHKLIMN 3PEHUS U CAMOCTOSATENBHOIO NEPEABUXKEHMS, U OKa3aHNe UM NMOMOLLK;

2) BO3MOXHOCTb MOCafKu B TPAHCMOPTHOE CPEeACTBO W BbICAAKN N3 HErO,
B TOM YUCNE C UCMNONb30BaHUEM Kpecna-KonsacKuy,

3) Hagnexallee pasmeLleHne o6opyaoBaHNa 1 HocuTenen nHgopmMaLmuy,
Heobxoanmbix Ans obecrneyvyeHuss BecnpenATCTBEHHOro AOCTyna WHBanuaos K
ycriyram ¢ y4eTOM OrpaHuHeHnin NX XnsHeaeaTenbHOCTH;

4) py6rnvpoBaHne HeoGXoAMMO ANA NHBANMAO0B 3BYKOBOW 1 3puUTENBHON
MHbOpMaLMKM, a TaKke HaAMWCelr, 3HAKOB U WHOWM TEKCTOBOW M rpacnyeckon
MHOPMALMM  3HAKaMU, BbINOMHEHHLIMW  PerbedHO-TOYEYHbIM  LLUPUPTOM

bpains;
5) ponyck cypaonepeBoa4mka 1 Tudrocypaonepesoa4nka,;
6) ponyck cobakun-npoBoaHMKa npwu HanuM4nm LOKYMEHTa,

noATBEpPXAAloLLEro ee cneynansHoe obyyeHne 1 BbigaBaemMoro no dopme 1 B
nopsiake, KOTopble YCTaHoBMNEHbI npukasoM MuHWCTepcTBa TpyAa U coLuanbHomn
sawmTbl Poccuiickoin ®epepaumn ot 22.06.2015 Ne 386H «O0 yTBEPXKOESHUN
cbopmbl LOKYMEHTa, MOATBepXAatolero cneunansHoe obyyeHne cobaku-
NPOBOAHMKA, U NOpsAKa ero Bbigavdn».

2.14.3. TpebosaHusa B YacTu obecnevyeHus AOCTYNHOCTU ANA UHBaNUOoB
0BGbLEKTOB, B KOTOPbIX OCYLLECTBMSETCS NpefocTaBneHne MyHUUMUnansHou
ycryru, W CpegcTs, WUCMornb3yemblX npu npefocTaBneHnuu MYHMLMMNaNbHOW
yCrlyrn, KoTopble ykasaHbl B noanyHkrax 1 — 4 nyHkTa 2.14.2.
aJMWUHUCTPATUBHOrO perfnameHTa, NPUMEHSATCA K obbeKkTaM WU CpencTBaMm,
BBEEHHbIM B 3KCMnyaTauuto Unu npoLueimmMm MoAepHU3aLmnto, PeKOHCTPYKLMIO
nocne 1 utonsa 2016 roga.

2.15. MokazaTenu AOCTYMHOCTA W Ka4ecTBa MyHULMNANbHON YyCryri, B TOM
yucne KonuyecTso B3auMOAENCTBUIM 3aaBUTENS C OOMKHOCTHBIMW NULAMU NMPU
NPeaoCTaBNEHNN MyHULMNAMLHOW YCINYr U UX NPOAOIKUTENBHOCTD,
BO3MOXHOCTb MONy4YeHnsi MHopMaLnn 0 Xo4€e NPeAoCTaBNeHNA
MYHMLIMMAMNbHO yCryry, B TOM YMCIe C UCMosib30BaHeM UHOpMaLIMOHHO-
KOMMYHWKaLMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb /TGO HEBO3MOXHOCTb
Mony4eHnss MyHULMNanbHOM YCryrn B MHOTO(YHKLIMOHaNbHOM LIEHTPe
NpeAoCTaBMNeHNa rocyAapCTBEHHbIX U MyHULMNanbHbIX yCryr (B TOM YnCne B
nonHom o6beme), B Nobom TeppuTopUanbHOM noapasgeneHnn opraHa
MCMOSNTHUTENBHO PacnopsauTENbLHOro opraHa MeCTHOro camoynpasneHus, no
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BbIOOpPY 3asBUTENS (SKCTEPPUTOPUATIbHBIN MPUHLMM), NOCPEACTBOM 3anpoca o
MPEAOCTABNEHNN HECKOMbKMX rOCYA@PCTBEHHbIX U (U1I1) MYyHULMNAmNbHBIX YCnyr
B MHOTOYHKLIMOHANBHbIX LEHTPaX NPeAoCTaBNEHNs roCyAapCTBEHHbIX U
MYHULIMNAnbHbBIX YCNyr, npeaycMoTpeHHoro crateell 15.1 defneparnbHoro
3akoHa Ne210-03 (koMnreKcHbiI 3anpoc)

2.15.1. TlokasaTensMu AOCTYNHOCTU NpPefocCTaBneHns MyHULUMUNansHOM
YCIyru ABRSAOTCS:

PacnonoXeHHOCTL MoMELUeHNs, B KOTOPOM BELETCA MNpueM, Bbigaya
AOKYMEHTOB B 30HE JOCTYNHOCTMN OBLLECTBEHHOIO TPAHCNOPTA;

Hanmyne HeobXoAMMOro KONMYECTBa CreLManicToB, a TakkKe NoMeLLEHNIA,
B KOTOPbIX OCYLLIECTBNSAETCA NPUEM AOKYMEHTOB OT 3asBUTENEl:

Hann4ne ncyepneisaroLlen nHgopmMaumm o cnocobax, NopsiaKke U cpokax
NPEAOCTaBNEeHNA MYHULMNaneHOW YCryrn Ha WHQOPMAaLMOHHBLIX CTeHAaX,
EAvHoM noprane, PecnybnnkaHckom nopTane, omMuManLHOM canTe
MYHMLMNanbHoro obpazoBaHus:;

OKasaHue nomoln mHeanuagam B npeoponeHnn Gapbepos, MeLLaroLmx
NOoNy4eHnto UMW yCryr HapaBHe ¢ APYrMMU NULamMu.

2.15.2. MNokazaTensmy KayecTsa NpefocTaBneHust MYHULMNanbHOW ycryru
ABMAOTCS:

1) cobntofeHve cpokos nprema u PacCMOTPEHNA AOKYMEHTOB;

2) cobritofieHne cpoka Momny4YeHns pesynbTaTa MYHULIMNanbHON ycnyru;

3)oTcyTcTBME 060CHOBAHHBIX Xano6 Ha HapyLLEHUS aAMWHUCTPaTUBHOIO
pernameHTa, coseplUeHHble paboTHukaMmu OpraHa:

4) KONM4ecTBO B3aUMOAENCTBUI 3asBUTENS C AOIMKHOCTHBIMU Nl amum (6es
ydeTa KoHcynbTauumi):

B3auMofencTBue 3asBuTens ¢ paboTHukamu OpraHa unu M®Ll npwu
NPEAOCTABNEHNN MyHULMNANbHOW YCNyrM OCYLUECTBNAETCA OAMH pa3 npw
MPEACTaBMNEeHUN 3asBIEHNA CO BCEMU HEOOXOAMMBIMY [OKYMEHTaMM;

OAVH pas B crnyyae HeoDOXOAMMOCTM TMOMyYeHWst pesynbTaTa
NPEAOoCTaBNeHns MyHuuunansHoW ycnyru B8 OpraHe unum Mol B dopme
SK3EMNIsApa aMeKTPOHHOro JOKyMEHTa Ha BGyMa)kHOM HocuTene.

MpogomKxUTENbHOCTL  OAHOMO B3aUMOEUCTBUS  3asBUTENS  C
AOJDKHOCTHBIMW NLaMn Npu NPefoCTaBMNeHUN MYHULMNAanbHOA yenyrM He
npeBbILLaeT 15 MUHYT.

3asiBUTENb BripaBe OLIEHUTb KAYECTBO NPEOCTaBeHMS MYHULUMNansHOM
ycrymm € NOMOLLbIO  YCTPOWCTB MOABMXXHOW paguMoTeNnedOHHON CBS3W, C
ncnonb3osaHnemM PecnybrnvkaHckoro noprana, TepMyUHanbHbIX YCTPOWCTB.

2.15.3. UHdopmaums o xoae npepocTaeneHus MYHULMNAaNbHOW yCnyru
MOXET ObIThb MonyyeHa 3asiBUTENEM B TMYHOM KabuHeTe Ha EauHom noprane,
Pecny6nukaHckom noptane, B Oprane, MoL.

2.15.4. lpepocTaBneHne MyHULMNANbLHOIA yCrnyru OcyLleCTBnsieTcd B
nto6om M®L| no eeibopy 3asBUTENs HE3ABMCUMO OT MECTa €0 XUTENbCTBA unm




14

MecTa haKTU4ecKoro npoxuBaHus (npebbiBaHns) Ha TeppuTopun Pecnybnuku
TaTapcTaH Nno 3KCTeppUTOpUanbHOMY NpUHLMNY.

MyHuUuMnanbHas ycrnyra B COCTaBe KOMMMEKCHOro 3anpoca He
npegocTaBnAeTCS.

2.16. VHble TpeboBaHUs, B TOM YUCHe yYnTbIBaOLLME 0COBEHHOCTH
NpeaoCTaBNeHns MyHULmMnanbHON YCnyru no aKCTeppuTopuanbHOMy NpuHLMNY
(B criyyae, ecnu MyHuLMnansHasa ycnyra npeAocTaBnsaeTca no
3KCTEppUTOPManbHOMy MPUHLMMY) U OCODEHHOCTU NpefoCTaBeHNs
MYHULMMNANbHOW yCryru B 3aneKTpoHHou dopme

2.16.1. Mpy NpenocTaBrneHUM MyHULMNANbBHON YCNyr B SNEKTPOHHOM
dopme 3aaBuTEND BrpaBe:

1) nonyyuTe WHOPMaLMIO O Mopsdke W CpoKkax MpefocTaBneHns
MYHMULMMarnbHOM yCryri, pasmelleHHyto Ha EnnHom noprane, PecnybnvkaHckom
noprarne; '

2) nopaTb 3asiBMEHWE O NPEAOCTaBIEHNN MyHULMNAIbHOW YCIyr U UHble
LOKYMEHTbI, HeoBXoAMMbIe ANSA NpefoCcTaBNeHns MyHULMNansHoW yCnyri, B TOM
yucre AOKYMEHTbI M MHOPMaLIMIO, ANEKTPOHHbIE 06paskl KOTOPbLIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbu 16 deaepanbHoOro
3akoHa Ne 210-93, ¢ ncnonbsoeannem PecnybnunkaHcKkoro noprana;

3) nonyudTb CBEAEHMs O XoAe  BbIMOMHEHUA  3asBneHWhn o
NpefocTaBAeHnn MyHULMNANbHONW YCIYri, NOAAHHbIX B ANIEKTPOHHON hopme;

4) OCyLLECTBUTb OLIEHKY KayecTBa MPEeAocTaBneHus MyHULUnanbHow
ycnyru;

5) nony4uTb pe3ynbTaT NpPeAoCTaBfeHns MyHUUMNanbHOW ycnyrn B
dopme 3NEeKTPOHHOro JOKYMEHTA;

6) nopaTb xanoby Ha pelleHne n aeictene (Gespeiicteue) OpraHa, a
TaKKe €ero [OOMMKHOCTHBLIX nWU, MyHMUMnanbHbIX CryXaluMx nocpencTsoM
PecnyGnukaHckoro rnoprtana, noprtana denepancHoi  rocyAapcTBEHHOM
MHOPMAaLIMOHHOW  cucTembl, obecriednBalollei  npouece pocygebHoro
(BHecynebHoro) ofkanoBaHWs pelleHMd UM feicTBuii  (bespeicTsus),
COBEPLLEHHbIX NPV NPEA0CTaBNEHNN FOCYAapPCTBEHHbIX 1 MYHULIMNAMNbHbIX yCnyr
opraHamu, NpeaoCTaBnAWMMI rOCYAapPCTBEHHbIE U MyHULMNAmbHbIE YCIyri,
MX OOIDKHOCTHBIMM  NWUaMW, TFOCYAAapCTBEHHbIMW U MyHULMNANbHbIMU
cry>aLlumu.

2.16.2. dopmupoBaHue 3asBfeHWs OCYLUECTBNAETCA MOCPEACTBOM
3aMoNHEHNs 3MeKTPOHHON hopMbl 3asBneHus Ha PecnybrnvkaHckom noprane
6e3 HeoBXOAMMOCTY AOMOMHUTENBHOW MoAaYu 3asBeHUs B Kakowi-nmbo MHOW
dopme.

2.16.3. Mpu dopmrpoBaHuM 3ansrieHus obecnednBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHWs 3afBNeHnss U WHbIX
[IOKYMEHTOB, HeobXoAUMBIX ANA NPeA0oCTaBNEHUS yCnyru;
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2) BO3MOXHOCTb  3arOfHEHUS HECKOMBKAMM  3asBUTENSMU OLHOWN
SNEKTPOHHOW  hOpMbI  3asBNEHWs npu  obpalleHun  3a ycnyramu,
npeanonaralvuMm  HanpaBneHWe COBMECTHOINO 3asiBIeHUS HEeCKOMNbKUMMU
3aaBUTENSMU;

3) BO3MOXHOCTb MevyaTu Ha BGYMakHOM HOCUTENe Komuu SINEeKTPOHHOM
bopmbl 3asiBNEHUS;

4) coxpaHeHue paHee BBEAEHHLIX B BMEKTPOHHYIO dopmMy 3asiBneHus
3HaYeHwWit B N0GOA MOMEHT MO XENnaHWK NONb30BaTENsl, B TOM YucHe npwu
BO3HMKHOBEHNM OLLUMOOK BBOAA M BO3BPaTe ANS MOBTOPHOrO BBOAA 3HAYEHWIA B
SNEKTPOHHYH (POpMY 3asiBNIEHUS;

) 3arnonHeHue nomneii aneKTPOHHON hopMbl 3asiBMNEHUSI 40 Havana BBOAA
CBE[EHUN 3asiBUTENEM C UCMOSb30BaHNEM CBEZEHUI, pasmeLLeHHbIX B ECUA, u
CBeAeHWU, onybnukoBaHHbIX Ha Pecny6rnivkaHckom mnopTane, B yacTuy,
KacaroLlencs CBe[leHuiA, OTCYTCTBYIOLUMX B €4MHON cucTeme noeHTUduKauum v
ayTeHTUdUKaLnK;

6) BOSMOXHOCTb BEPHYTbCS Ha nBOIl W3 3TanoB  3anoNHEHUs
SNEKTPOHHOW popMbl 3asiBreHNs 6e3 NoTepy paHee BBeAEHHOM HDOPMaLN:

7) BO3MOXHOCTb [JOCTYMNa 3asBUTENS K PaHee MoAaHHLIM UM 3asBEHUSIM
B TE€4eHWE He MeHee OAHOro rofga, a TaKkKe YacTUYHO COPMUPOBaAHHLIM
3aABIIEHUAM - B TEYEHUE HE MeHee 3 MecsLeB.

2.16.4. 3anucb 3asBUTENEN Ha npueMm B M®L| (panee - 3anuce)
ocyliectensaeTca nocpeactsom  Pecnybnukanckoro noptana, TenedoHa
KOHTaKT-LeHTpa MOL],

3asBUTEN0 NpefoCTaBMAETCs BO3MOXHOCTb 3aMUCM  Ha  NoBble
ceobofHble ANnA npuemMa fJaTy M BpeMs B Npeaenax YCTaHOBSIEHHOIO B
MHOrOYHKLIMOHaNLHOM LieHTpe rpaduka npuema.

3anuck Ha onpefeneHHyo AaTy 3aKaHYMBaETCs 3a CYTKW 0,0 HACTYNneHus
3TOW gaThbl.

Ans  ocyuwlecTBneHuss  npenBapuTenbHOW  3anucu nocpeacTeoOM
PecnybnukaHckoro nopTana sasBuTento HeobXoanmo yKasaTb 3anpaluMBaemMble
CUCTEMOW AaHHbIe, B TOM Yucre:

bamunuio, Ms, 0TYECTBO (Npw Hanuyum);

HOMeEpP TenegoHa;

afpec 3NEeKTPOHHOM MoYThI (MO KenaHuo);

Xenaemyw aaTty n Bpems npvema.

B cnyyae HecooTBeTCTBUS CBEAeHU, KOTopble COOBLUMN 3asBUTENb npwu
NpeaBapuTenbHOW 3anncu, AOKYMEHTaM, NpeacTaBneHHbIM 3asiBUTEneM npu
NM4HOM Npueme, npefBapuUTenbHasn 3anuchk aHHYNUPYETCS.

Mpwn OCYyLLUeCTBNEHNU npensapuUTenbHO 3anucu 3asBuUTENO
obecneuynBaeTcs BO3MOXHOCTb pacneyaTaTs TanoH-noaTeepXxaeHve. B cnyyae,
€Cnu 3asBuTeNb COOBLUNT afpec 3MEeKTPOHHO MOYThI, HAa yKasaHHLIi agpec
Taloke HanpaBnAeTcs WHMOpPMauUs © MOATBEPXKAEHUM npeaBapUTEnbHOMN
3anucu c ykasaHuem gatbl, BpeMeHN 1 MecTa npuema.
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Mpu  OCyLIECTBNEHWU npeABapuTenbHOM  3anucu  3asBuUTENb B
obsizaTenbHOM rnopsake UHPOPMUPYETCA O TOM, YTO NpeaBapuUTenbHasa 3anuch
aHHYIMPYETCS B Cryyae ero HesiBKM Mo UcTeYeHun 15 MUHYT C HasHa4eHHOro
BPEMEHMN npuema.

3asBuTens B noboe BpeMs BMpaBe 0TKasaTbCs OT npeaBapuTenbHOM
3anucu.

3anpelyaetcs TpeboBaTb OT 3aABUTENA COBEPLUEHMA WHbIX AESUCTBWIA,
KPOME MPOXOXAEHWUS UAEHTUdUKALMU 1 ayTeHTUdUKaLMM B COOTBETCTBUU C
HOPMaTUBHLIMWU NPaBOBLIMK aKTaMu Poccuitickorn Pepgepaumn, ykasaHusa Lenn
npuema, a Takke NPefoCTaBMeHWs CBEedeHW, HeobXoAuMbIX AN pacyeTa
ANUTENBHOCTU BPEMEHHOrO MHTEpBana, KoTopblii Heobxoaumo 3abpoHNpoBaTh
Ansa npyema.

3. CocTtas, nocriegoBaTeribHOCTb U CPOKU BbINOMHEHUS
agMUHUCTPaTUBHbLIX NpoLleayp, TpedboBaHUsA K NOPSAAKY UX BbIMOMHEHUs,
B TOM YUclie 0COGEHHOCTU BbINMONMHEHUA aAMUHUCTPaTUBHBIX Npoueayp B

3neKTPoHHOo# dhopMe, a TaKkKke 0COBEHHOCTU BbINOJIHEHUSA
aAMUHUCTPATUBHLIX Npoueayp B MHOMO(YHKLUMOHANbLHbIX LeHTpax

3.1. Onucanne nocrnenoBaTeribHOCTM AEWCTBUA NpY NPefoCTaBNEHNM
MYHULMNAnbHOW yCryru

3.1.1. MNpepocTaBneHne MyHALMNANbHOM YCnyru Bkno4YaeT B cebs
creayoLwime agMMHUCTpaTUBHbIE Npoueaypsbl:

1) okasaHWe KOHCYrbTaLniA 3adBUTENIHO;

2) NPUHATAE 1 PacCMOTPEHUE KOMMMEKTa AOKYMEHTOB, NPeACTaBneHHbIX
3asBUTENEM,

3) HanpaBrieHne MeXBeqOMCTBEHHbIX 3arMpoCOB B OpraHbl, y4acTByoLLIMe
B NPeAOCTaBNEHUN MYHULMMAnsHON yCnyru,

4) noAroToBKa pesyrnbTaTa MyHULMNAnsHON yenyru;

5) Bblgaya (HanpaerneHne) 3asBUTENIO pesynbTarta MYyHULMNanbHOM
ycrnyru.

3.2. Oka3aHue KoHCynbTaUuii 3asaBUTENIO

3.2.1. OcHOBaHNEM Ha4yana BbINOMHEHUS adMUHUCTPaTUBHON npoLeaypsl
ABnseTcA  oOpalleHue  3asBMTENs MO  BOnpocam,  CBfA3AHHbIM  C
NpefoCTaBlEHNEM MYHULIMNANbHOW yCnyri.

NOMKHOCTHBIM NULOM (paBOTHUKOM), OTBETCTBEHHbIM 33 BbIMNOMHEHWE
agMVHUCTPaTUBHON npouenypsbl, ABNAETCA:

npu obpaiueHunn sassutens B MOL| — pabotHuk MOLL;

npu obpalueHun saseuTens B OpraH — otaen cTponTenscTea, XKKX, cesAsu
n  3HepreTukn  McnomHuTenbHoro - KomuTeTa BepxHeycnoHcKoro
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MyHULMNaneHOro paiioHa (panee - JOMKHOCTHOE MULO, OTBETCTBEHHOE 33
KOHCYNbTUPOBaHUE).

3.2.2. 3asiBuTenb BnpaBe 06paTUTLCH 33 KOHCynbTaLUuMen o nopsigke u
CpoKax npeAocTaBneHns MyHuumnansHow yenyru B M®L| nuyHo v no TenegoHy
N ANEKTPOHHOW rnoyTe.

PaboTtHuk MO®L| KoHcynbTUpyeT 3asBUTENsi, B TOM 4ucHe o cocrasy,
opMe NpeACTaBNAEMOi AOKYMEHTaUUN W APYrMMm Bonpocam A NonyyeHus
MYHULIMNanbHOW yCryru.

3asBUTeNb MOXET MonyYnTb MHOPMALMIO O nopsake npefocTtaBneHus
MyHUUMNansHon ycnyrn Ha ocuumansHom cainte MoL| http://mfc16.tatarstan.ru.

ALMWUHACTPATUBHLIE  Mpoueaypbl,  YCTaHAaBMMBaeMble HacToALWMM
MYHKTOM, BbINONHAKTCA B fieHb 0DpalleHns 3asBuTens.

PesynbTatamu BbINONHEHUS @AMUHUCTPATUBHBIX npoueayp SBMSOTCA:
KOHCYyNbTaLns no coctasy, hopMe NPeAcTaBnsieMoil JOKYMEHTaLUN ¥ apyrum
BOMpocam, HeobXoAUMbIM A1 MOMyYeHUs MyHULMNANbHON ycnyru.

3.2.3. Bassutens BnpaBe o06paTUTLCH B OpraH no TenedoHy wu
SMNEKTPOHHOW MoYTe, a TakkKe MONyYUTb KOHCYMbTaLMio Ha EgmHom rnopTane,
PecnybnukaHckom noptane, caiite OpraHa o nopsigke W  cpokax
MPEAOCTABNEHNA MyHULMNANbHOW ycnyrn, B TOM YMCIE Mo COcTaBy, dopme
NPeACTaBNAemMon [OoKyMEeHTauWu W ApyrM  BonpocaMm  Anis nony4yeHus
MYHALMNANbHOW YCnyru.

HomnXHoCcTHoe N1, OTBETCTBEHHOE 3a KOHCYNbTpOBaHne UHopMupyeT
3aABUTENIA B COOTBETCTBUM C TpeboBaHUsIMY nMyHkTa 1.3.4 aAMUHUCTPATMBHOIO
pernameHTa.

AAMVHUCTPaTUBHbIE  MPOLEAYPbl,  YCTAHABIMBaEMbIE HacToALMM
MyHKTOM, BbIMOIHAIOTCA B TEUYEHUEe Tpex paboumx AHel CO AHA MOCTYNneHus
obpalleHus.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHBIX npouenyp sIBASIOTCSH:
KOHCynbTauun no cocrasy, oopme npefcTasnsaemMon AOKYMEHTaLUWUN U ApYriM
BOMpocam, HEOBXOAMMBIM L1151 NONYyYeHNs MyHULMNanbHOM ycnyru.

3.3. MNpuHATME 1 paccMoTpeHne KoMMneKTa OOKYMEHTOB,
NPeLCTaBMNEeHHbIX 3asaBUTENEM

3.3.1. MNprem gokymeHTOB ANS NPeAoCTaBNeHUss MyHULMNANbHOM yCnyru
Yyepes M®Ll nnu ynaneHHoe pabodee mecTto ML,

3.3.1.1. 3asButens (npeacraBuTens 3aaBuTens) obpawaetca B MOL, ¢
3anpocomM O MNPEeAoCTaBMeHUM MyHWLMManbHOW YCryru W npeacTasnsieT
AOKYMEHTBI B COOTBETCTBIM C NYHKTOM 2.5 aAMUHUCTPATUBHOMO pernameHTa.

3.3.1.2. PaboTHuk M®Ll, Begywymii npvem 3aseneHwii:

onpeaenseT npeameT obpalleHus:

YAOCTOBEPSAET NNYHOCTb 3aABUTENS;

MPOBOAMT NPOBEPKY MONHOMOYMIA NM1La, NOAAKLLErO AOKYMEHTHI;
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NPOBOAMT NPOBEPKY COOTBETCTBUSA [OKYMEHTOB TPebOoBaHMAM, Yka3aHHbIM
B NyHKTE 2.5 agMUHUCTPaTUBHOIO pernameHTa;

3anonHseT anekTpoHHyw dopmy 3aasneHus 8 AVIC ML

Npu  NpeaocTaBneHUuM [OOKYMEHTOB, YKasaHHblX B MyHkTe 2.5
aAMUHUCTPATVBHOIO pernamMeHta Ha OymaKHOM HocuTene, OcCyllecTBrseT
CKaHWpOBaHWe npeacTaBreHHbIX JOKYMEHTOB,

pacrneyaTbiBaeT 3assneHue ns AIC MoLL;

nepefaeT 3adABUTENIO Ha MPOBEPKY U noanucaHue;

nocrne NoanucaHusa CkaHMpyeT nognucaHHoe sassnexHne 8 AIC ML,

sarpyxaet B AUC M®LL pokymeHTbl, NpeacTaBreHHble B 3MEKTPOHHOM
dopme Unu 3eKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hOpMUPYET
3MNeKTPOHHOoE AEeno;

BO3BpallaeT MoAanvMcaHHoe 3asiBNeHWe W opuriHanbl  OyMaXxHbIX
LOKYMEHTOB;

BblgaeT 3asgBUTEN0 PacnncKy B NnpuemMe JOKYMEHTOB.

AZMUWHUCTPATMBHbIE  MpoUeaypbl, YCTaHaBNMBaemble  HACTOALUMM
MYHKTOM, BbINOMHATCA B IeHb 0bpalleHns 3asiBuTens.

PesynbTaTtamMy BbIMOMHEHUA aAMUHUCTPATUBHBIX MNpoueayp SBMATCA.
FOTOBOE K OTMNPaBKe 3asBrieHNne U NakeT LOKYMEHTOB.

3.3.1.3. PabotHuk M®Ll HanpaBnseT nakeT AOKYMEHTOB, MPUHATLIX OT
3asBuTens B OpraH B 3MeKTPOHHON opme (B COCTaBe NakeToB 3MeKTPOHHbIX
[en) B TeyeHue ogHoro pabouero [HA cCO [OHA oOpalleHus 3asBuTens B
CTPYKTYpHOE nogpasgeneHve MOLL

PesyrnbTaTaMmy BbINONHEHNA aAMWUHWUCTPaTUBHbIX Mpouedyp ABMATCA.
3asBrieHue 1 NakeT AOKYMEHTOB (3IeKTPOHHOE Aero), HanpasneHHblie B OpraH,
NOCPEACTBOM CUCTEMbI 3MEKTPOHHOrO B3aVMOAENCTBUS.

3.3.2. MNpuem JOoKyMEHTOB A5t NpefoCTaBMNEHNs MyHMLMNAanbHOW yCryru B
aNEKTPOHHOI hopme uepe3 EauvHblii nopTan, PecnybrnukaHckuii nopTtan.

3.3.2.1. 3asBuTen ANA nodayn 3asiBeHUs B 3MNEKTPOHHOW dopme
BbINOMHAET cneayLmne OencTBus:

BbIMOMHAET aBTOPU3aLNIo;

OTKpbIBAET hOpMYy 3MEKTPOHHOrO 3aABEHNA;

3anonHseT POpMy 3MEKTPOHHOrO 3asBIEHUS, BKIIOYAMOLLYIO CBEAEHUS,
HeobxoauMbIe 1 obsizaTenbHble ANS NPefoCTaBNeHNA MyHULIMNANbHOW yenyru;

NPUKPENnsieT OOKYMEHTbl B 3MEeKTPOHHON (hopMe Wnu 3MeKTPOHHbIE
oBpa3sbl JOKYMEHTOB K (hOpME 3MEKTPOHHOrO 3asBrieHns (Npy HeobXxoaUMOCTH);

noATBepXAaeT hakT 03HAKOMIEHMNS U cornacus ¢ yCrioBUsIMIA 1 NOPAAKOM
NPefoCTaBMEeHNs  MyHUUMManbHOW  yCryrm B 3MEKTPOHHOW  hopme
(ycTaHaBnMBaeT COOTBETCTBYWLIYD OTMETKy O cormacum B dopme
3MEKTPOHHOrO 3asBreHus);

NoATBEPXAAEeT AOCTOBEPHOCTb COOOLLEHHbIX CBEAEHWUIA (yCTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hopMe 3/1EKTPOHHOTO 3asBMIEHNS);

OTNpaBRsieT  3amnofiHEHHOE  3MEKTPOHHOEe  3asiBrieHne  (Haxumaet
COOTBETCTBYIOLLYIO KHOMKY B (hOPME SIEKTPOHHOIO 3asIBIIEHNS);
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SNEKTPOHHOE  3asBfeHWe  MNOAMUCLIBAETCH B  COOTBETCTBAM  C
TpeGoBaHUsAMN NyHKTa 2.5.3 aAMUHUCTPaTUBHOIO pernameHTa;

nony4aeT ysefomneHne o6 oTnpaBke aMeKTPOHHOro 3asBreHus.

dopmaTtHo-rornyeckasi  nposepka copmupoBaHHOro  3asBneHus
OCYLLECTBNAETCA nocrne 3anofiHeHWs! 3asiBUTENEeM KaXgoro wu3  nonel
SNEKTPOHHOW hopMbl 3asBreHus. Npu BbISBAEHUM HEKOPPEKTHO 3anoSIHEHHOro
MONS 3MeKTPOHHON (hOPMbI 3aABMNEHUS 3asiBUTENb YBEAOMISIETCS O Xapakrepe
BbIABMEHHOW  owmbkM U nopsigke ee YCTPaHEHUs  NMOCPEACTBOM
MHOPMaLMOHHOrO CcoobLUeHUs! HEMOCPEACTBEHHO B 3MEKTPOHHOW dhopme
3asiBNeHus.

ALMVHUCTPATUBHbIE MPOUEAypbl,  yCTaHaBnMBaemMble  HacTOSALMM
MYHKTOM, BbINOMNHSAOTCA B leHb obpalleHus 3aseuTens.

Pesynbtatamy BbINonHeHUs aAMUHMCTPATUBHBLIX MpoUeayp SBMSIOTCS:
STIeKTPOHHOE  feno, HanpaerieHHoe B OpraH NOCPEACTBOM  CHUCTEMbI
3ITEKTPOHHOro B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHre koMmnnekTa AokymeHToB OpraHowm.

3.3.3.1. OcHoBaHMeM Hayana BbIMONMHEHUs  afMWHUCTPATUBHOMN
npoueaypbl ABNAETCA MNOCTYNNEHWE 3asiBNEHUS U WHbIX OOKYMEHTOB,
HeobXoAMMBbIX ANS NPefoCTaBNeHNs MYHULIMNANbHOW yCnyru.

JOMKHOCTHBIM  NLIOM (paBoTHMKOM), OTBETCTBEHHLIM 3a BbINOMHEHMUE
aAMVWHWUCTPATMBHOW npoueaypbl SBMSETCH MaBHbINA cneuuanucTt otaena
CTpoutenbctea, 2KKX, cBA3M U 3HEpreTUku WCMONMHUTENBHOMO KOMUTETa
BepxHeycnoHckoro MyHuuMnansHoro paiioHa (panee - JOMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE NWL, OTBETCTBEHHOE 33 NpMemM [OOKYMEHTOB, B
criy4ae obpalleHus 3asBUTens ¢ 3asiBNeHneM B OpraH:

onpeaensieT npegmeT obpalleHus:

yCTaHaBIIMBaET NMUYHOCTL 3as8BUTENS:

MPOBOAMT NPOBEPKY MONTHOMOYMIA NnLIA, NOAAIOLLEro AOKYMEHTbI

MPOBOAWT NPOBEPKY COOTBETCTBUS [LOKYMEHTOE TpeBoBaHMsIM, YKazaHHbIM
B NyHKTE 2.5 afMUHMCTPaTUBHOIO perfamMeHTa, MPOBEPKY COOTBETCTBUS
NPEACTABNEHHbLIX [OKYMEHTOB YCTaHOBMEHHbIM TpeBoBaHUSM (Hagnexallee
opopmMneHne Konuii  [OKYMEHTOB, OTCYTCTBME B [OKYMEHTax MNOAUYMCTOK,
MPUMNNCOK, 3a4EPKHYTbIX CIOB U UHbIX HE OrOBOPEHHbIX ncnpasneHuin);

3arnornHAET 3neKTPoHHYl popMy 3asiBrneHus B aBTOMaTU3NPOBAHHOM
MHPOPMaLIMOHHOA cUcTeme, npegHasHa4YeHHom ans OoKasaHus
FOCYAAPCTBEHHBIX M MyHULMNAMbHLIX YCyT,;

MPU  NPENOCTaBNeHMU LOKYMEHTOB, YKa3aHHbIX B nyHkte 2.5
AAMWHWUCTPATUBHOTO pernameHTa Ha OymakHOM HocuTene, OCYLLECTBMSAET
CKaHMpoBaHWe NpeAcTaBneHHbIX LOKYMEHTOB!

pacnevaTbiBaeT 3asBrneHue;

NepeaaeT 3anBnTENto Ha NPOBEPKY U NOAMUCAHUE;

MOCNe NoANUCaHNsA CKaHUPYET NOANNCAHHOE 3asBEHNE;
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3arpykaeT B  aBTOMaTW3MPOBaHHYD  VH(OPMALWMOHHYIO  CUCTEMY,
npeAHa3Ha4YeHHyl0 AN OKasaHWA rocy4apCTBEHHbIX W MyHULMNAmNbHbIX ycnyr
[OKYMEHTBI, MPEACTaBNEHHbIE B 3TIEKTPOHHO (hOPME UMK 3neKTPOHHbIE 0Opasbl
OTCKaHWPOBaHHbIX LOKYMEHTOB, (DOPMUPYET SMEKTPOHHOE Aeno;

BO3BpallaeT MOAMUCAHHOE 3asiBrieHne W opurMHanbl  OyMakHbIX
LOKYMEHTOB 3asiBUTENIO;

BblAaeT 3asBUTENIO Pacnucky B NpuemMe A0oKyMEHTOB.

B cnyyae HanvuuMs OCHOBAHWWA ANA OTKasa B Mpueme [OOKYMEHTOB
NOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a MNpUeM [LOKYMEHTOB, YBEAOMIIAET
3asIBUTENS O HanM4yumn NPEnsTCTBUN ANA Npuema 3asBneHns 1 Bo3BpallaeT emy
[,OKYMEHTbI C 0GbACHEHWEM COlePXXaH1sA BbIABMEHHbBIX OCHOBaHWI AnNsA oTkasa B
npueme 4OKYMEHTOB.

3.3.3.3. [JomKHOCTHOE N1Lo, OTBETCTBEHHOE 3a NPMEM AOKYMEHTOB, nocne
MOCTYNEHUSA OKYMEHTOB Ha pacCMOTpPEHNE:!

npucBanBaeT 3asBMNEHNIO HOMEP B COOTBETCTBUMU C HOMEHKNaTYpoii Aen;

M3yyaeT MOCTYMUBLUME 3MEKTPOHHbIE Aefa, B TOM 4YMcrne MnpuoXeHHble
3asBUTENEM [OKYMEHTbl B 3MEKTPOHHOW popmMe U 3MEeKTPOHHble obpasbl
AOKYMEHTOB;

NpoBepseT  KOMMMEKTHOCTb, YUTAEeMOCTb  3MEKTPOHHbIX  0Opa3oB
LOKYMEHTOB;

npoeepseT cobrogeHne YCroBuA AENCTBUTENBHOCTU  3MEKTPOHHOM
nognvcu, nocpeacTeom obpalueHus k EguHomy noptany, PecnybnukaHckomy
nopTany (B crnyyae, ecnv 3assuTenem nNpeacTaBeHbl 3MEKTPOHHbIE OKYMEHTEI,
NOANUCaHHbIE YCUMEHHO KBanurLMPOBaHHOW 3MEKTPOHHOW NOANUCHIO).

Mpu  HanMuMuMu  OCHOBAHUA,  NPEOYCMOTPEHHbIX  MyHkToM  2.7.1
afMVHWUCTPATMBHOIO perriaMeHTa, NoAroTaBnMBaeT NPOEKT peLleHns 06 oTkase
B MPUEMe AOKYMEHTOB, HeOBXOAMMBIX Af1si MPEAOCTaBMNeHNs MyHULMNanbHoi
yCryru.

B criyyae, ecnu B pesynbTaTte NPoBEPKA YCUNEHHO KBanpuLmMpoBaHHOM
SMNEKTPOHHOM nognucu BbISIBIIEHO HecobnogeHne YCIOBUWA =
[ENCTBUTENbHOCTA, MPOEKT pelleHns o6 oTKase AOMKEH copepXaTb MYHKTbI
ctaten 11 denepansHoro 3akoHa Ne 63-P3, KoTopble NMOCMYXWUNM OCHOBaHNEM
A5l €ro NPUHATUA.

MpoekT pelueHns o6 oTkase B npueme AOKYMEHTOB, HeobXoAMMbIX Ans
NPefoCTaBNEHNs MyHUUMNaNbHOM YCNyr, C yKkasaHWem MpuynH oTkasa (B
criyyae, ecrnv OCHOBaHWS A1 0TKasa B Npueme AOoKYMEHTOB, He0OXoAMMBIX s
NPefoCTaBMNeHNs  MyHUAUMUNanbHOW  yCnyru, CBsi3aHbl C  HapylleHUEM
YCTaHOBMEHHbIX TPeOOBaHWIA K TakuM LOKYMEHTaM, OCHOBaHWUS AnA OTKasa B
npMeMe [OOKYMEHTOB AOIMKHbI COfiepXaTb MHGOpMauuio O HauMeHOBaHWK
[OKYMEHTOB (MHOpMaLuy, cBefileHnin), KOTopble He NpeAcTaBneHbl, coaepXar
HEeOOCTOBEpHblE W (UMM) NPOTUBOPEYMBLIE CBeAeHUs, OMOPMIIEHbl C
HapyLLEeHNeM YCTaHOBIEHHbIX TpeboBaHWI), HanpaBnseTca Ha cornacoBaHne B
YyCTaHOBJIEHHOM nopsiake nocpencTeom cUCTEMBI 3MNEKTPOHHOro
NOoKymeHToobopoTa.



21

CornacoBaHne npoekta pelueHuss o6 oTKase B npuemMe [OOKYMEHTOB,
HEOoBbX0ANMBIX ANst NPEAOCTABNEHNS MyHULMNANLHOI yCnyru, ocyLLecTBNseTCH
B NopAAke, NpeayCMOTPeHHOM NYHKTOM 3.4.3 agMUHUCTPATVBHOMO pernameHTa.

B cnyyae otcytcTBMs ocHoBaHuWii ans oTkasa B npuemMe [OKYMEHTOB,
MPEAYCMOTPEHHBIX  NYHKTOM  2.7.1  aAMWHUCTPATMBHOIO  perfameHTa,
AOIPKHOCTHOE NNL0, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B TEYEHWE OAHOrO
paboyero AHA cCO AHA NOCTYMMeHus 3asABNEeHNs, HanpasBnseT 3asBUTEN!O,
yKasaHHbIM B 3aiBNE€HUN Crocobom, YBe[oMMEHE O NOCTyMIEHUM 3asBIIeHNs,
COAEPXallee BXOAALMIA PErnCTPaLMOHHbIA HOMEp 3asBreHus, AaTy Morny4YeHuns
SaABIIEHUA, NEepeyeHb HaMMEHOBaHWiA haiinoB, NPeACcTaBMeHHbIX K Hemy
AOKYMEHTOB, iaTy norny4eHus pesynbTaTta MyHULMNAnbHOI yeryru.

3.3.3.4. WUcnonHeHune npouenyp, ykasaHHbiX B nyHktax 3.3.3.1, 3.3.3.3
8AMVHACTPaTUBHOrO pernameHTa, Mpu HamuuuM TEXHUYECKONW BO3MOXHOCTH
OCYLUECTBINAGTCA B  aBTOMATUYECKOM pPEXMME C  WCMOMNb30BAHUEM
aBTOMATU3MPOBaHHON MWHMOPMALMOHHON CUCTEMBI, npegHasHayeHHon Aans
OkasaHus rocyapCTBEHHbIX U MyHULMNANbHbIX YT,

3.3.3.5. AOMUHUCTPaTUBHbIE npoueaypbl, ycTaHaBnMBaeMble MyHKTOM
3.3.3 aAMWHUCTPATUBHOrO permameHTa, BbINOMHSIOTCS B TeYeHne opfHoro
paboyero AHA CO AHSA NOCTYNMNEHUS 3aSBMNEHUS Ha paccMoTpeHue.

PesynbTtatamu BbinonHeHus aOMWHUCTPATUBHBIX MNpouesyp SBMNSIOTCS:
MPUHATLIA HA PAacCMOTPEHUE KOMMIEKT AOKYMEHTOB WAV MPOEKT peLUueHns ob
OTkaseé B MpuemMe [JOKYMEHTOB, HeOOXOAMMbLIX [ANA  NpegocTaBneHus
MYHMLUMNAnNbLHOW ycryru.

3.4. lNoaroToBKa pesynbTaTa MyHULMNAaNLHOMN ycnyru

3.4.1. OcHoBaHMeM Hayana BbinonHeHUs aAMUHUCTPaTUBHOW NpoLenypsbl
ABMACTCA MOnNyYeHe [OKHOCTHBIM NULIOM (paboTHUKOM), YNOSTHOMOYEHHbIM
Ha BbINONHEHNE aAMWHUCTPaTUBHOM MpOUeAypbl, OT AOMKHOCTHOMO niua
(paboTHuKa), OTBETCTBEHHOrO 3a Mprem AOKYMEHTOB, MPUHATLIX OT 3asBUTENs
AOKYMEHTOB.

[OmKHOCTHBIM nuuom, OTBETCTBEHHbLIM 3a BbINOMHEHWe
aAMUHNCTPaTMBHOW npoueaypbl, SIBASETCH rHaBHbI cneuuanucT oTtgena
Ctpontenbcta, KKX, cBAsM u aHepreTwku McnonHUTEenbHOro KomuTeTa
BepxHeycrnioHckoro mMyHuumMnansHoro pailoHa  (ganee - JOMXHOCTHOE NMLIO,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yrnbTaTa MpesocTaBneHus MYyHULMNansHown
ycnyru).

3.4.2. [JomKHOCTHOE NN, OTBETCTBEHHOE 3a NoAroToBKY peaynbTaTta
NPEAOCTaBNEeHN MyHULMNaNbHO yenyru:

PaccmaTpuBaeT chopMUPOBaHHBIN KOMMIEKT AOKYMEHTOB, HeobXxoanmbIX
ANA NPeAoCTaBNeHNs MyHULMNAnbHOW YCryri;

pW  BbIABNEHWN  OCHOBaHMM AnNs  OTKasa B  NpPefoCTaBMeHUH
MyHULUMNANbHOW YCryru, YyKasaHHbIX B NyHkTe 2.8.2 agMWHWUCTPAaTUMBHOrO
PErfiamMeHTa, noAroTaBnvMBaeT NPOEKT peLleHus 06 oTKase B npefocTaeneHum
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MYHULMNaneHOM YCnyru,

B Cryyae OTCYTCTBMA OCHOBaHWA QAns OTkasa B MNpeaoCTaBneHnu
MYHULMNansHOM ycryru, NpeaycMOTPeHHbIX MyHKTOM 2.8.2 aAMUHICTPaTUBHOTO
pernameHTa, MO WTOram PacCMOTPEHWS AOKYMEHTOB, HEOOXOAUMBIX Ans
NpefocTaBNEHUA MyHULMNAnbHOW yCryri, NOAroTaBNMBaeT NPOEKT pelleHns o
COrNacoBaHWM YCTAHOBKM  MH(OPMAaLMOHHbLIX 3HaKoB  WMHAWBWUAYaNbHOro
NPOEKTUPOBaHUA Ha [OPOXHbIX 3Hakax (panee — MPOEKT PeLleHus o
cornacoBsaHum);

HanpasnAaeT MOATOTOBMEHHbI MNPOEKT pesynbTaTa MpeaocTaBneHuns
MYHWLMNAnbHOW ycryrmu Ha CcornacoBaHue B YCTAHOBMEHHOM  TMopsifike
NOCPEACTBOM CUCTEMbI 3JIEKTPOHHOrO AOKyMeHToobopoTa.

AQMUHUCTPATMBHBIE  Mpouleaypbl,  yCTaHaBnuBaemble  HaCTOALUMM
MYHKTOM, BbIMOMHAKOTCA B TeYeHne AByX pabounx AHeWn ( co AHA NOCTynneHns
3asIBMNEeHNs).

PesynbTaTamy BbIMONHEHUS agMUHUCTPATMBHBLIX NpoLeayp ABNAKTCH:
MPOEeKT peLLeHns 06 0TKase B NPefoCTaBNeHUM MyHULIMNANbsHON yCIyru, NpoeKT
PELLEHUSA O COornacoBaHUu.

3.4.3. CornacoBaHve 1 nognucaHne npoekTa pesynbTtaTta npeAoCcTaBneHns
MyHULMNanbHOW Ycryrv (panee — MpOoeKTbl AOKYMEHTOB) OCYLLECTBRAETCH
PYKOBOAUTENEM CTPYKTYPHOrO NogpasaeneHuns, OTBETCTBEHHOrO 3a NOAroTOBKY
pesynbTaTa MyHWLMNanbHOWA YCryru, 3amectutenem PykoBoauTens OpraHa,
PykoBogutenem OpraHa.

MoaroToBrieHHble  MPOeKTbl  [OKYMEHTOB, WMerolune  3amevaHus,
BO3BpAaLLaoTCA Ha JopaboTKy Ny, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynbTaTa
MyHULMMansHo! ycnyru. Mocne ycTpaHeHus 3amMeqaHnin NpoeKTbl AOKYMEHTOB
MOBTOPHO NMepefaloTcs Arsi CorniacoBaHus u noanvMcaHus.

PykosoguTenb OpraHa npu pPacCMOTPEHUM MPOEKTOB AOKYMEHTOB
nposepsieT cobrogeHne aaMUHUCTPaTMBHOMO pernaMeHTa [AOMKHOCTHBIMU
nuuamu OpraHa B 4acTu CPOKOB BbIMOTHEHNS aAMUHUCTPaTUBHBIX NPOLIEAYP, UX
nocnefoBaTenbsHOCT W MOMHOTHI, HanuyuA cornacoBaHuiA YNoNHOMOYEHHbIX
[OMKHOCTHBIX N, OpraHa B CUCTEME 3MEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBNEHUS HapyLleHWA B 4acTu CPOKOB  BbIMOMHEHWS
aAMWHWUCTPATUBHBIX npouedyp, WX MocrnefoBaTenbHOCTM W MOMHOThI
PykosoauTtenb OpraHa WHWALMMPYET MpuBedYeHne K OTBETCTBEHHOCTM nu,
[lONYCTMBLUMX HapYLUEHWs!, B COOTBETCTBMN C NYHKTOM 4.3 aAMUHUCTPATMBHOrO
pernaMmeHTa.

AMUHUCTPATMBHBIE  Mpoueaypbl,  yCTaHaBnvMBaemble  HacTOALUM
MYHKTOM, BbIMOSHSAKTCA B Te4eHNe ofHoro pabouyero AHs (CO AHSA NOCTYNNEeHUs
3aABNeHns).

PesynbTaTamy BbINOMHEHUS aAMUHWUCTPATUBHBIX MpOLEAyp ABMATCA:
peLueHune 06 oTkase B NpuemMe AOKYMEHTOB HEOOX0oAMMbIX ANst NPEAoCTaBNeHUs
MyHULMMansHOM  ycnyru, pelleHne o6 oTkase B NpeaocTaBneHuw
MYHULMNAanbHON yCryru, peLleHne o cornacoBaHum.
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3.4.4. WcnonHeHue npoueayp, YKasaHHbIX B nyHkTax 3.4.2, 3.4.3.
aAMUHUCTPATMBHOrO pernameHTa, Mpu HannyMmM TEeXHUYECKON BO3MOXXHOCTY
OCYLUECTBNAETCA B  aBTOMarM4eCKOM pPeXUME C  UCMONb30BaHUEM
aBTOMaTU3NPOBaHHON MHMOPMALIMOHHOW CUCTEMbI, NpeAHa3HaYeHHOI ans
OKa3aHuWs rocyJapCTBeHHbIX Y MyHULMNAnbHbIX YCIyT.

MakcuManbHbIi  CPOK  BbINOMHEHUS aOMUHUCTPATUBHBIX NpoUesyp,
ykasaHHbIX B nyHkTe 3.4. alMMHUCTPATMBHOMO pernameHTa, COCTaBnseT oW
pabounx aHA (Co AHS NOCTyMNeHus 3asBMeHuns).

3.5. Bblgaya (HanpaBneHue) 3asBUTENO pesyrnbTarta MyHULMNansHON ycnyru

3.5.1. OcHoBaHVeM Hauana BbINOMHEHUs aAMWHUCTPATMBHOMW npouenypobl
ABMASTCA NonyyeHve AOMKHOCTHBIM NULIOM, OTBETCTBEHHbLIM 33 BbINOMHEHMe

aaMVHWUCTPaTUBHO npoueayps, DOKYMEHTa, noaTeepXxaaroLLero
NPefoCTaBneHne MyHMLMNAnbHOMN YCryri.
[OMmKHOCTHBIM nvLom, OTBETCTBEHHbLIM 3a BbIMONHEHUE

aAMVHUCTPaTMBHOW Npoueaypbl, SBMNAETCS [MaBHbI CreUnanicT oTaena
CTpoutenbctea, KX, cBA3M U sHepreTMKM MCNonmHUTenbHOro KoMuTeTa
BepxHeycroHckoro MyHuumMnansHoro paiioHa (Ranee - pOMKHOCTHOE NULO,
OTBETCTBEHHOE 3a Bbiaadvy (HanpasreHne) AOKYMEHTOB).

3.5.2. [lonXHOCTHOE nULI0, OTBETCTBEHHOE 33 Bblaavy (HanpaeneHue)
D OKYMEHTOB:

obecneyvBaeT perucTpauvio M BHeceHue CBeeHUn o pesynbraTe
NPEAOCTABNEHUS  MYHWLMNANbHOW  ycryrM B MOACUCTEMY  BEAEHMS
OOKYMeHTauumn aBTOMaTU3VUpPOBAHHOMN WUHOPMaLIMOHHOM CUCTEMBI,
NP€AHasHaYeHHON 151 OKa3aHUs rocyJapCTBEHHbIX U MyHULMNAbHbIX YCIyr;

W3BELLIAeT 3anBuTenA (ero npeacTaBuUTenNs) CrOCOBOM, YKa3aHHbIM B
3asABlI€HUN, O pesynbTaTe MpeAoCTaBMNeHUs MyHWULMNAanbHON ycnyrm um o
BOSMOXXHOCTU NonyYeHnst pesynbTata npefoCcTaBrieHns MyHULMNanbHoM ycnyrm
B OpraHe unu 8 ML,

WcnonHenne npouepyp npM  Hammuum  TeXHUYECKON BO3MOXHOCTU
OCYLLECTBNAETCA B  aBTOMaTUYECKOM pPeXMME C  MCMOMb30BaHUEM
ABTOMATU3VMPOBAHHOA WHMOPMALIMOHHOM CUCTEMbI, MNpPEAHAa3HAYEHHOV ans
OKa3aHWs rocyfapCTBEHHbIX U MYHULMMANbHbLIX YCRYT.

AAMUHVCTPaTUBHBIE  MpoLenypsl, yCTaHaBnMBaeMble  HaCTOALUM
MYHKTOM, BbINOMHAIOTCA B TeYEHVe 0gHOro paboyero AHA Co AHS MOANMCaHUS
AOKYMEHTa, SBMALIErocs pesynbTaToM MPeAoCTaBMEeHNs MYHULMNAnsHON
ycnyru, ynonHOMOY€HHbIM LOMKHOCTHBIM nuuoM OpraHa (OpraHom).

Pesynbtatamy BbinonHeHus aAMVHUCTPaTUBHBIX MNpoueayp SBMASHOTCS:
PasMeLLeHne cBefeHunin o pesynbTaTe NPeA0CTaBNEHNs MyHULMNANbHOI ycnyru
B MHPOPMALIMOHHBIX CUCTEMAX, U3BELLEHME 3aSBUTENS (ero npepcraeuTtens) o
PesynbTaTe nNpPefocTaBneHUs MYHULMNAnbHOW ycryrM M criocobax ero
nosTy4YeHus.
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3.5.3. MNopsagok Bbigadu (HanpasreHus) pesynbTata MNpefoCTaBreHus
MYHULMNAnNsHOW ycnyru:

3.5.3.1. Mpu obpalieHnn 3asBUTENs 3a Pe3ynbTaToM MyHULMNanbHOM
yenyrv 8 ML, paboTHuk ML BbigaeT 3asBUTeNio pesynbTaT MyHULMNansHoM
yCryri B hopme 3K3eMMNIsipa SNEKTPOHHOo AOKyMEHTa Ha ByMaxHOM HocuTene.
Mo TpeboBaHWIO 3asiBUTENSA BMECTE C IK3EMMIAPOM 3MEKTPOHHOro AOKYMEHTa
Ha BymMackHOM HocuTene emy npPefoCTaBMAETCA IKIEMNNAP IMEKTPOHHOro
[OKYMEHTa MyTeM €ro 3anucil Ha CBbEMHbIA HOCUTENb WHMOPMaLMK WK
HanpaBreHUs 3K3eMmnspa 3MEKTPOHHOrO AOKYMEHTa MO 3MEKTPOHHOW noyTte B
aapec 3assuTens. [pu 3anucu Ha CbLEMHbIA HOCUTENb WHpopmalmu unu
HarMpaBMneHUn 3K3eMnnsapa 3NIEKTPOHHOrO [AOKYMEHTa, Ha OCHOBE KOTOPOro
COCTABMEH 3K3EeMMNNSpP 3MEKTPOHHOro AOKyMeHTa Ha BymaxkHoM HocuTene, no
SNIEKTPOHHOM MNOoYTE WAEHTUMYHOCTb TaKoro 3K3emmnnspa  3feKTPOHHOro
[OKYMEHTa 3K3eMMMspy 3MEKTPOHHOrO [OKyMeHTa Ha OymaxHOoM Hocutene
3aBEpPSETCA YNONHOMOUYEHHBIM COTPYAHVKOM C MCMOMb30BAHWMEM YCUNEHHON
KBanUULMPOBAHHON 3NEKTPOHHON NOANUCH.

AZMVHUCTPATMBHbIE  MpoUeaypbl,  yCTaHaenMBaembie  HaCTOALUUM
MYHKTOM, BbIMOMHSAKTCS B NOPSAKE 04EPeHOCTY, B A€Hb NPUObITUS 3asBATENS
B CPOKM, yCTaHOBMNEHHble pernameHTom paboTsl ML

PesyrnbTaTtaMmy BbINONMHEHNS aAMUHUCTPATUBHbIX Mpoueayp ABNATCA.
duKcaLms dhakTa Bbigauy pesynbTaTa NPefocTaseHns MyHLmMnanbHon ycnyru
B AUC MoL, pesyrnbTaT NnpegocTaBneHns MyHULMNanbHOW YCnyry, BblAaHHbIN
3asBUTENIO.

3.5.3.2. MNpu obpalleHn 3asBUTENS 3a Pe3ynbTaToM MyHULMUNanbHOW
ycryrm yepes PecnyBrivkaHckuii nopran 3asBuTENtO B JIMYHBIA KabnHeT
aBTOMAaTUYECKM HaNpPaBnseTcs AreKTPOHHbIA 0Bpa3s AoKyMEeHTa, SBnstoLLerocs
pe3ynbTaToM MPefOCTaBIeHNst  MYHWLMNAnbHOW  ycnyru, nognucaHHbIN
YCUMEHHOl KBanuuLMPOBaHHOW 3MEKTPOHHOW MOAMNCHI0 YNOSHOMOYEHHOro
nomkHocTHoro nuua Opraxa (OpraHom).

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBnWBaemble  HaCTOALUMM
MYHKTOM, BbIMOMHSAKTCA B AeHb MOANUCaHWS [OKYyMeHTa, NOATBepXAatoLiero
npepocTaBneHne (0Tkas B NpefoCTaBMeHnn) MyHULMNanbHOW  ycryru,
YNOSIHOMOYEHHbIM AOMMKHOCTHbLIM nuiom OpraHa (OpraHom).

PesynbTaTamMy BbIMOMHEHUSA aAMUHUCTPATMBHbBIX MNpoueayp ABMATCA:
HanpaeneHve (NpenocTaBreHne) C ucnonb3oBaHuem EauHoro noprana,
PecnybnkaHckoro rnoptana 3asBUTENt0 [OKYMEHTa, MOATBEpXAatoLlero
npegocTasneHne Mwaumnaanoﬁ ycniyru (B TOM u4ucrie OTkas B
NpefoCTaBNEHUN MyHULMMNANbHON YCIyri).

3.5.3.3. Mpu obpalleHny 3asBUTENS 3a pesynbTaToM MyHULMNanbHOM
ycnyru B OpraH, AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a BblAady (HanpaBneHue)
[OKYMEHTOB, BblgaeT 3asBUTEMNIO pesynbTaT MyHWLMNanbHOW ycnyru. Mo
TpeBoBaHMIO 3asBUTENS BMECTE C 3K3EMIIISPOM 3MEKTPOHHOro AOKYMEHTa Ha
BymaxHoM HocuTene emy MNPefoCTaBMAEeTCA OK3eMnnsAp SMEKTPOHHOrOo
[OKYMEHTa MyTeM €ero 3anuMcu Ha CbeMHbIi HOCWUTENb MHGopMauunM Wi
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HarpaBreHns sksemnnsapa aNeKTPOHHOro AOKYMEHTa MO 3NEKTPOHHON MoyTe B
ajpec 3aaBuUTens.

AOMWHUCTPaTVBHBIE  MpoLeaypbl, yCTaHaBnMBaeMbleé  HaCTOALLUM
MYHKTOM, OCYLLECTBNAIOTCA B MOPsiAKe OYEpPefHOCTV, B [AeHb NpuBbITUS
3anABUTENA B COOTBETCTBIM C [1paBunamm BHYTPEHHErO TPYAOBOro pacnopsaka
OpraHa.

PesynbTaToM BbINOMHEHUS aAMUHUCTPATUBHLIX npoueayp SABNSAKTCS:
buKcaums dakTa Bblgaun pesynsTaTa NpeaocTaBneHns MYHULMNAnbHOM yCryru
B aBTOMAaTU3MPOBaHHON WH(OPMALMOHHON cUCTeME, NpegHasHaYeHHON Ans
OKa3aHWA rocy[apCTBEHHbIX U MyHULMNAmNbHbIX YCryr.

3.6. VicnpaBneHne TexHUYeCcKmX oLLMBOK

3.6.1. B cnyyae oBHapyXeHUS TeXHUYECKON OowuBKA B OOKYMeEHTe,
ABNIAIOLLIEMCS pe3ynbTaToM MYHULMNANbHOW YCryru, 3asiBUTeNb HarnpaensieT B
OpraH:

3asABneHne o6 MCrnpaBreHnM TEXHUYECKON oLwnbKu (npunoxeHnune Ne 5 k
HacTosALLEMY aAMUHUCTPATUBHOMY pernameHTy):

AOCKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNansHoi ycnyru,
B KOTOPOM COAEpXUTCA TEXHUYeCKas oLLnbKa;

AOKYMEHTBI, VMEeoLMe pUgnYeckyro cuny, CBUAETENLCTBYOLME O
Hanu4ynm TexHn4eckom oLLmnbKn.

3asBneHne o6 uCMpaBneHuM TexHUYeckoil owubky B CBeLEeHusIX,
YKa@3aHHBIX B [JOKYMEHTE, ABMSIOLEMCsl Pe3yribTaToM MYHULMNAansbHOM ycnyru,
nofaetTca 3asABUTenem (YnorIHOMOYEHHbIM npeacraBuTenemM) MnoYToBbIM
OTnpaBrieHemM (B TOM YKCre C WUCMNOoNb30BaHUEM SMEKTPOHHOW MoyYTkl), NMM6o
“epes PecnybnukaHckuii mopTtan unm ML,

3.6.2. [omKHOCTHOE UL, OTBETCTBEHHOE 3a Npuem [OOKYMEHTOB,
OCYLLECTBNAET npuemM 3asBfieHWs 06 WCMpPaBreHUU TexXHUYECKON OLUNBKM,
PErucTpupyeT 3asBneHe C MPUNOXEHHLIMU [OKYMEHTAMU W nepegaer wux
HOIMKHOCTHOMY NLy, OTBETCTBEHHOMY 3a 06PaboTKy [OKYMEHTOE.

AAMUHUCTPaTUBHBIE  MpoLEAypSl, yCTaHaBnMBaemMble  HacCTOALUMM
MYHKTOM, BBbINOSTHAKTCSA B TEYEHME OfHOro paBoyero AHs C AaThbl perucTpauunmn
3asaBrneHuns.

PesynbTtatamu BbinonHeHus aAMVWHWUCTPAaTUBHBLIX MNpoueayp SBMSIOTCS:
MPVHATOE U 3aperncTpMpoBaHHoe 3asiBIieHne, HanpaBieHHoe Ha paccMoTpeHue
AOTPKHOCTHOMY nuLly, OTBETCTBEHHOMY 3a 06pabOTKy [OKYMEHTOB.

3.6.3. [JomKHOCTHOE NULO, OTBETCTBEHHOE 33 00paboTKy [LOKYMEHTOE,
paccMaTpuBaeT AOKYMEHTbl W B LeNsX BHECEHWUS WCMpaBneHuii B AOKYMEHT,
ABMAOLMACH  pesynbTaTOM  MpenocTaBreHUs MyHAUMNANbHOW  ycnyru,
OCYyLLleCTBNAET npoueaypesl, npenycMOTPEHHbIE MYHKTOM 3.5
aAMVHWCTPATUBHOTO  pernmaMeHTa, W BbiAaeT WCMpPaBMEHHbINA AOKYMEHT
3afBUTEMIO  (YNOTHOMOYEHHOMY NPEACTaBUTENO) NNYHO NOA POCMUCH C
N3bATUEM Yy 3asBUTens (YNONMHOMOYEHHOro NpeacTaBuUTENsA) opuruHana
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NOKYMEHTa, B KOTOPOM COAEPXMUTCA TeXHMYecKas olumbka, unu HanpasnseT B
afpec 3asBUTENS NOYTOBLIM OTNPaBreHnemM (MoCPeACTBOM MEKTPOHHOW MOYThI)
MUCBMO O BO3MOXHOCTMW MONyYeHUs OOKYMeHTa rnpu npegocrasneHun B OpraH
opurMHana AOoKYMEHTa, B KOTOPOM COAePXKUTCA TeXHUYeckas oLumbka.

AOMUHUCTPaATMBHBIE  MpoUeaypbl, YyCTaHaBMnMBaeMble  HaCTOALUMM
MYHKTOM, BbIMOSHAIOTCS B TeyeHne AByX pabouux AHen nocrie obHapyxeHus
TexHN4Yeckor owunbku unu nonyydeHus ot nboro 3avHTepecoBaHHOro nuua
3asBNeHns O AoNyLIEHHON oLmnbKe.

PesynbTaTaMmy BbINONHEHWS aAMUHWUCTPaTMBHbIX Mpouedyp SBNAOTCA:
BblJaHHbI  (HanpaBrieHHbI) 3asiBUTENO  [OKYMEHT C  MChpaBneHHoM
TEXHUYECKON OLUMOKOMN.

4. Nopspok u opMbl KOHTPOnA 3a NpegocTaBneHneM
MYHULUNaNbLHON ycrnyru

4.1. MopaaoK OCYLLECTBMNEHNS TEKYLLEro KOHTPONs 3a COBMoAEHVEM U
NCMONHEHNEM OTBETCTBEHHbLIMU OMKHOCTHBIMM NINLIAMW MOMOXEHWN
aAMVHUCTPATUBHOIO pernamMeHTa 1 HbIX HOpMaTUBHbIX NMPaBOBbLIX aKTOB,
yCTaHaBMMBaloLLMX TpeBOBaHNSA K NPefoCTaBIeHNo MyHULMNANBHON ycnyru, a
TaKKe NPUHATAEM UMK PeLLEHUN

KoHTponb 3a MOMHOTON U Ka4eCTBOM MPEAOCTaBMEeHNs MyHULMNanbHoM
ycriyr BKMiovaeT B cebA BbiBNEHWE W YCTpaHeHue HapylueHuid npas
3asBMTENEN, NPOBEAEHNE NMPOBEPOK COBNIAEHUA npoueayp npepocTasneHns
MYHULMNAnbHOW YCryrk, MOAFOTOBKY pelleHuA Ha aeicteus (bespeiicTeue)
LOMKHOCTHBIX ML opradHa MECTHOro caMoynpasrieHus.

dopmamMmn KOHTpons 3a cobnofeHnem WUCMOoNHeHUss agMUHUCTPATUBHBIX
npoueayp ABnATCA:

1) NpoBepKa 1 corfiacoBaHne NPOeKToB ALOKYMEHTOB Mo NpeAocTaBneHnto
MyHMLUMNAanbHOW ycnyru;

2) NpOBOAMMbIE B  YCTAHOBMEHHOM MNOpsifke MNPOBEPKA  BEAEHUA
[OEenonpousBoaCcTBa;

3) npoBefeHve B YCTaHOBMEHHOM MOPAAKE KOHTPOMbHBLIX MPOBEPOK
cobnoaeHns npoueayp NpeaocTaBneHns MyHULMnansHoW yenyru.

B Lensx TeKyLlero KOHTPONs WCMOMb3YyTCA CBEAEHUA, UMEloLUNecs B
aNeKTPoHHON Gase [aHHblX, CcrnyxebHas KOoppecrnoHAeHUWs, YycTHas u
NMCbMEeHHas MHAoPMaLUs LOMMKHOCTHBIX NIUL, OCYLUECTBIALWNX BbINOMHEeHNe
aAMUHUCTPATUBHBIX MPOLEAYP, XXypHarbl y4eTa COOTBETCTBYIOLLUMX AOKYMEHTOB
N opyrne ceefeHus.

Ons OCyLUeCTBrNEHUs KOHTPOMNs 3a COBEpLUEHVMEeM AEWUCTBUIA Mpu
NpeaocTaBneHnn MyHULMNansHOW YCyrn U NPUHATAN PeLLEeHNA PyKOBOAUTENIO
opraHa MEeCTHOro camoynpasneHvsi NMPeAcTaBnAloTCeA CrpaBku O pesynbTaTax
NPeAOCTaBNEHNA MyHULIMNANbLHOW YCIyru.
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O cnyvyasix u npuumHax HapylUeHWsi CPOKOB, MNocneaoBaTenbHOCTU U
CoAepXaHNA afMUHUCTPATUBHBLIX NPOLeayp AOMKHOCTHblE nvua HemeaneHHo
MHbOPMUPYIOT pyKoBoaMTENS Oprala, npefocTaBnAlLIero MyHUUMNAansHyo
ycnyry, a Taike npenpMHUMaloT CPOYHbIE MEPBI MO YCTPAHEHMIO HapyLLUEHWHA.

Tekywuii KoHTponb 3a cobnogeHnem nocrnenoBaTenbHOCTY OEeVCTBUN,
ONPEAENEHHbIX aAMUHUCTPaTUBHLIMU NpoLeaypaMu Mo npenocTaBneHuto
MyHULMNanbHOW ycryru, ocyLLEeCTBMNSETCS 3aMecTUTeNnem pykoBoauTEns opraHa
MECTHOro camoynpasrieHusi, OTBETCTBEHHbIM 3a OpraHM3aLuio paboTtbl no

NPefocTasneHuio  MyHMLMNanbHOW ycnyru, HaYyanbHUKOM oTaena,
OCYLLIECTBIAIOLLEro OpraH1saLmio paboTbl MO MPefoCTaBNeHNI0 MyHULMNANBHOM
ycnyru.

[NepeyeHb AOMKHOCTHBLIX nwL, OCYLLECTBNALMUX TEKYLUUIA KOHTPOrb,
YCTaHaBNNBAETCA MONMOXEHNSMN O CTPYKTYPHBIX MOApasaeneHnsx opraHa
MECTHOro caMoynpaBleHUsI U JOIMKHOCTHBIMW pernaMeHTamu.

4.2. Tlopsinok 1 NepuoanIHOCTb OCYLLECTBIIEHMS NAHOBbIX 1 BHEMIAHOBbIX
MPOBEPOK NOMHOTLI 1 KaYeCTBA NPEeAOCTABNEHIUS! MYHULMNANBHON YCIyry, B
TOM YUCne NopsiaoK 1 opMbl KOHTPOMS 3a MOMHOTOM U KAYECTBOM
NPeLOoCTaBIIEHNSt MYyHULIMNATBLHOM YCyru

KoHTpornbHele npoBepkn MoryT 6biTe MNaHOBbLIMU (ocyLLecTBNATLCH Ha
OCHOBaHUM TMOMYrofoBbIX WNM roAOBbIX MNfAHOB paboTsi opraHa MecCTHOro
camoynpaeneHnusl) u BHennaHoBbiMU. [lpu MPOBEAEHUN MpPOBEPOK MOryT
pacCcMaTpMBaTbCA BCE  BOMPOCHI, CBS3aHHble C npeaocTaBneHnem
MYHMLMNANbHOW ycryru (KOMMMeKCHble MPOBEPKM), WM MO KOHKPETHOMY
obpaLleHuto 3asBuTens.

4.3. OTBETCTBEHHOCTb JOIKHOCTHBIX nuvy opraHa, NnpefocTaBnaArLLero
MYHULMNanbHYO ycnyry, 3a peLleHns n AencTeus (GespelicTeue),
NPpUHMMaeMmble (OCyLLECTBSIEMbIE) MMM B Xo4e npenocTasneHns

MYyHULMNanbHON ycnyru

Mo pesynbTaTam npoBegeHHbIX MPOBEPOK B criyyae BbIABMNEHUS
HapylweHniA npaB 3asBUTENEl  BUHOBHbIE nuua npuBnekawTcad K
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOAATENMbCTBOM  POCCMICKOI
Penepaumm.

PykoBoguTens opraHa MECTHOro camoynpasneHus HeceT
OTBETCTBEHHOCTbL 38 HECBOEBPEMEHHOE PACCMOTPEHME 3asIBMEHMIA.
PykoBoguTens (samecTuTensb pykoBoauTens) CTPYKTYpPHOro

NOAPasfeneHns opraHa MECTHOrO CaMOYNPaBneHUsl HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOe 1 (MNW) HeHapnexallee BbINofHEHUe aAMUHUCTPATUBHbIX
AENCTBUI, YKasaHHbIX B pasgene 3 agMUHUCTPaTUBHOrO pernamMmeHTa.
HOMmKHOCTHbIE NUUA U UHbIE MyHULIMNanbHble cryXalue 3a pelueHust u
Aelicteus  (BesneiicTBue), NPUHMMaeMble (ocyujecTBnsiembie) B xone
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npenocraBneHnA MyHI/ILl,VII'IaJ'IbHOI:/'I ycrniyru, HecyT OTBETCTBEHHOCTb B
yCTaHOBIIEHHOM 3aKOHOAATENBCTBOM nopdanke.

4.4. TlonoXeHus, xapaktepusytoLuue TpebosaHWs K Nopaaky u dpopmam
KOHTPOMS 3a NPeAOoCTaBNeHNeM MyHULMUNANbHOW yCryri, B TOM HKCIe CO
CTOPOHbI rpaxzaH, ux o6beMHEHUI 1 opraHsaumi

KoHTporb 3a NpenocTaBneHVeM MyHULMNanbHOW yCnyr CO CTOPOHbI
rpaxaaH, MX OObeAUHEHUA W OpraHusauuid, OCYLIECTBNAETCH MOCPEACTBOM
OTKPBITOCTM  AEATENbHOCTM  OpraHa  MeCTHOro  camoyrpaBrieHusi  npu
npefocTaBneHn MyHULMMNANbHOW ycnyru, nonyvyeHus MOMHOW, akTyanbHOW W
[NOCTOBEPHON WHdOpMauuu O rnopsiake npefocTaeneHns MYHULMNansHOM
YCIyri 1 BO3MOXHOCTU JocyAebHoro paccMoTpeHusi obpalleHun (>kanob) B
npoLiecce NpefocTaBneHnst MyHULMNanbHON YCryr.

5. [locyneGHbii (BHecyae6HbI) nopaaok obxanosaHus peleHnn n
neicTeum (6esgericTBus) opraHa, npefocTaBnsoLero MyHuuMnanbHyo
ycnyry, MHOrodyHKLMOHaNbLHOro LieHTpa npeaocTaBneHus
rocyAapCTBeHHbIX U MyHULUNaNbHbIX YCIYT, opraHusaumi, yKkasaHHbIX B
yactu 1.1 cTatbu 16 ®enepansHoro 3akoHa Ne210-d3, a Takke ux
AOMKHOCTHBIX NUL, MyHULMNaNbHbIX CYXalwmX, paboTHUKOB

5.1. 3asBUTENV VMEIOT NpaBo Ha obxanoBaHue B AocyaebHOM nopsigke
pelleHniA 1 [AelCTBUN (GesgeiicTBMA) opraHa, nNpefocTaBnAlLLEero
MYHULMMNanbHY YCIyry, AOMMKHOCTHOTO fnula opraHa, npefocTaBnsioero
MYHULMMAnbHYK YCIyry, MyHULMNAnbHOro CriyXallero, pyKOBOAWUTENS opraHa,
NPefoCTaBMALEro MyHULMNAMbHYIO YCryry, MHOrOYHKLMOHaNbHOro LieHTpa,
pabOoTHMKA MHOrOYHKLUMOHAMBHOMO LEHTpa, opraH1saLmin, npeayCcMoTpeHHbIX
yactblo 1.1 cratem 16 PepepanbHoro 3akoHa Ne 210-03, a Takke uX
pabOTHUKOB.

3asBuUTENb MOXET 06paTUTLCS C Xanoboi, B TOM YMCne B CNeAyoLLUX
cry4yasx:

1) HapylleHue cpoka perucTpauuy 3anpoca O MNPefoCTaBNeHun
MYHULMNANbHOWA ycnyru, 3anpoca, ykasaHHoro B CTatbe 15.1 ®epgepanbHoro
3akoHa Ne 210-93;

2) HapylleHue cpoka npepocTaBneHns MyHMUMnaneHoW ycnyru. B
ykasaHHoM crniyyae pocyaebHoe (BHecynebHoe) obxanoeaHne 3adBUTENEM
pelleHnin u peiictBuin  (BesnencTeus) MHOrodyHKLMOHaNneHoOro LEHTPa,
paBoTHMKA MHOrOMYHKLMOHAmNBHOrO LEHTPa BO3MOXHO B Cryyae, ecnu Ha
MHOTOMYHKLIMOHAmMbHbBIA LIEHTP, PELUEHNs U AENCTBUS (bespnencTBME) KOTOPOrO
oBXanyloTcs, BO3rNOXeHa (YHKUUA MO NpefoCTaBlIeHN0 COOTBETCTBYHOLLMX
MyHULMNanbHbIX YCIyr B NONHOM 00beme B NopaaKe, ONpeaeneHHoM HacTbIo 1.3
cTaTby 16 ®epepanbHoro 3akoHa Ne 210-03;
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3) TpeGoBaHue y 3asBUTENs OOKYMEHTOB Wnu WHpopmaumm nmdo
OCYLUECTBNEHNA [e/CTBUA, NPefcTaBNeHne UMM OCyLLEeCTBIEHME KOTOpPbIX He
NPEAYCMOTPEHO HOpMaTUBHbLIMM NpaBoBbIMK akTamu Poccuiickon ®epepaumu,
HOPMaTMBHBIMW NPaBoBbIMKU akTamu Pecrybnuku TaTtapcTaH, MyHALMNanbHbIMM
MPaBOBbLIMW aKTaMu 4Ns NPEAoCTaBMNEHNS MyHULMNANbHOI YCryru;

4) OTkas B nMpueMe [OKYMEHTOB, NpPENOCTaBNEHMe KOTOPbIX
NPEAYCMOTPEHO HOpMaTKBHLIMM NpaBoBbIMK akTamu Poccuiickon depepaumu,
HOPMaTMBHBIMUY NpaBoBbIMK akTamy Pecnybnuku TaTtapcTaH, MyHALMNanbHbIMM
MPABOBLIMW aKTaMm ANs NpeAoCTaBIIEHNs MyHULMNANbHOWM YCIyr, y 3asiBUTENS

S) OTkKas B MPEAOCTaBIEHUM MyHULMNanbHOM yCryr, ecrnim OCHOBaHUSA
OTKasa He npefycMoTpeHbl denepanbHbIMU 3aKOHaMU W MPUHATHIMUA B
COOTBETCTBUM C HUMWU UHBIMW HOPMaTUBHbLIMW MPaBOBbLIMU akTamu Poccuiickoii
Pefepaunn, 3aKOHaMM U UHBIMM  HOPMATUEHBLIMM NpaBOBbIMM  aKTamu
Pecnybnukm TatapctaH, MyHALMNanbHbIMM npaBoOBbIMW akTaMu. B ykasaHHOM
cnyyae pocypaebHoe (BHecyneGHoe) obaroBaHue 3asiBuTeneMm peLueHniA n
AeUCTBUA  (GespeiicTBUS)  MHOrOMYHKLMOHAMLHOMO LeHTpa, paboTHuKa
MHOrOMYHKLMOHANbHOTO  LEHTPa  BO3MOXHO B cnyyae, ecnu Ha
MHOTOCYHKLMOHANbHbIA LEHTP, peLueHns U LeicTBNS (bespencTaue) koToporo
oBxanyloTcs, Bo3noXeHa YHKUMS Mo NMPeAOCTaBMNEHUI0 COOTBETCTBYIOLLIMX
MyHULUNanNbHLIX yCnyr B NONIHOM o6beme B nopsiake, onpeaeneHHoOM YacTbio 1.3
cratbn 16 ®efgepansHoro 3akoHa Ne 210-d3:

6) 3atpeGoBaHne c 3asBuTEns npu NpesocTaBneHum MYHULMNanbHON
ycnyrm nnatvbl, Hé npefyCMOTPEHHOW HOPMAaTMBHbIMWA MPABOBLIMU aKTaMu
Poccuiickoin Pepepaumn, HopmaTUBHLIMU npaBoBbIMK akTamu Pecnybnvku
TaTapcraH, MyHALMNanbHBIMUA NPaBOBLIMY aKTAMMU;

/) oOTKas opraHa, npeaoCTaBMSAOLLEro MyHMUMNanbHYyO  ycnyry,
AOJDKHOCTHOro nuua opraHa, npeAoCTaBnsAloLEero MyHULMNAnbHYIO YCnyry,
MHOrOQYHKLIMOHAIBHOTO LEHTPa, paboTHUKA MHOrOMYHKUMOHANBHOMO LeHTpa,
opraHv3auuin, NpegyCMOTPEHHbIX YacTbio 1.1 cTaThu 16 depnepanbHoOro 3akoHa
Ne 210-03, unu nx paGoTHUKOB B UCTIPABMEHMUN AOMNYLUEHHbIX UMW OnevyaToK U
OLUMOOK B BblAaHHbIX B pesynbTaTe npefocTaBreHus MYHULIMNanbHOW ycnyru
AOKYMEHTax nnbo HapylleHne YCTaHOBMEHHOro Cpoka TaKMX ucnpaeneHui. B
ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obaroBaHue 3asBUTENEM
pelleHMin u peiicteuii  (Ge3penicTeums) MHOrO(YHKLMOHAMNbLHOMO  LIEeHTPa,
PaboTHMKa MHOrOYHKUMOHAMNBHOrO LIEHTPa BO3MOXHO B cnyyae, ecnu Ha
MHOTOCYHKLIMOHANbHbIA LUEHTP, peLueHns 1 OeicTBnS (Bespencrame) koToporo
obxanyloTcs,, BO3MOXeHa YHKUMS Mo NMPeAOCTaBMNEHUD COOTBETCTBYIOLLMX
MYyHULIMNAnbHbLIX YCnyr B NONIHOM o6beme B nopsiake, onpeaerneHHoM YacTbio 1.3
ctaten 16 PefepanbHoro 3akoHa Ne 210-d3;

8) HapylUeHne cpoka unu rnopsaka Bbioaum AOKYMEHTOB Mo pesynbraramM
npefoCcTaBneHna MyHULMnansHoW yenyri;

9) npuvocTaHoBNEHWe NpefoCcTaBREHUs MYHULMNANbHON ycnyru, ecnm
OCHOBaHMA NPVUOCTaHOBMNEHNSA HEe MpeayCMOTPEHbI heieparnbHbIMU 3aKOHaMM
MPVHATBIMA B COOTBETCTBUM C HUMU UHBIMW HOPMAaTUBHLIMI MPaBOBLIMUY aKTamu
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Poccuitickoii depepauummn, 3akoHaMmn W UHBIMWM HOPMAaTMBHbIMW MPaBOBbLIMU
aktamu Pecnybnukn TartapcTaH, MyHUALMMAanbHbIMY MPaBOBbIMU akTamu. B
ykazaHHOM crnyyae pocyfaebHoe (BHecyaebHoe) obxarnoBaHue 3asBUTENeEM
pelleHniA W peictBuin  (6e3pencTBrA)  MHOrOQYHKUMOHANBLHOMO  LEHTPa,
paboTHMKA MHOrOYHKLUMOHANbHOro LIEHTpa BO3MOXHO B Clyvae, ecnv Ha
MHOFOYHKLIMOHANbHBIV LEHTpP, peLlleHus 1 aeicteuns (besneiicTBre) KOTOPOro
oBxanytoTcsl, BO3MNoOXeHa QYyHKUMA Mo MPeAoCTaBleHN0 COOTBETCTBYHOLLMX
MyHMLMNAnbHbIX YCIyr B NONHOM o6beme B nopsike, onpeaeneHHoM YacTbto 1.3
ctaTbu 16 PepepanpHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3asBMTENs MpW MPefoCTaBneHun MyHULMNanbHoOW
yCryru OOKYMEHTOB WIM MHGOpMaLmu, OTCYTCTBME U (MNM) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanucb npu nepsoHavarnibHoOM oTkase B Npueme LOKYMEHTOB,
HEOOXOOMMBIX AN  MPEeAoCTaBMEHUs MyHUUMNanbHOW ycnyru, nmbo B
NpefoCTaBMNeHNU MYyHULUMNAanbHOMW YCMyru, 3a UCKMKYEHUEM  CIy4Yaes,
npeaycMOoTPeHHbIX NyHKToM 4 Yactu 1 ctatbu 7 PefeparnsHoro 3akoHa Ne 210-
®3. B ykasaHHOM cnyyae pocygebHoe (BHecyaebHoe) obxanoeaHve
3asBUTENEM pelueHuidi u pelicteui (6esgeiicTBrA) MHOrOMYHKLMOHANbHOMO
LieHTpa, paboTHMKa MHOrOMYHKLMOHArNBHOro LeHTpa BO3MOXKHO B criydae, ecnu
Ha MHOroYHKLUMOHanNbHbIA LEHTP, pelleHns 1 aenctsua (Oesgeiictsue)
KOTOpOro  obxanyloTcs, BO3MOXeHa  (QYHKUMA No  NpefocTaBneHuo
COOTBETCTBYIOLUMX MyHULMNAnbHbIX YCNyr B MOMHOM obbeme B NOpsifke,
onpegeneHHoM yacTbio 1.3 ctaTtbn 16 PefepanbHoro 3akoHa Ne 210-03.

5.2. YKanoba nogaeTcs B NMCbMEHHON hopmMe Ha BymaxxHOM HocuTene, B
3NeKTPOHHOW hopMe B opraH, NpeaocTaBnAlLWUA MyHULMNAnNbHY YCryry,
MHOrOMYHKLMOHAmMbHbIA ~ LeHTp nubo B COOTBETCTBYWLUMA  OpraH
rocy4apCTBEHHOI BNacTu, SBNSIOLMIACS y4peauTenemM MHOroYHKLMOHaNBHOTOo
LUeHTpa (Oanee - yypeawuTenb MHOrOMYHKLMOHaNbHOro LEHTpa), a Takke B
opraHusauum, NnpeaycMoTperHble YacTbio 1.1 ctatbn 16 defepanbHoro sakoHa
Ne 210-d3. Xanobbl Ha pelueHus n geinctens (besgencTsne) pykoBoauTens
opraHa, nNPeQoCTaBnAWEro MyHWUMNanbHyl  ycnyry, rnopakwTca B
BbILLECTOSALLMIA opraH (nNpu ero Hanuuuu) nubo B cryyae ero OTCYTCTBUSA
paccmMaTpuBaloTCA HenocpencTBEHHO pykoBoauTEnem opraHa,
NpefocTaBALLEro MyHULMNanbHyro yenyry. 2Kanobbl Ha pelueHns 1 4eicTBuUs
(6esgeiicTBre) paboTHMKA  MHOrOYHKUMOHANbHOIO  LEHTpa  nojatoTes
PYKOBOAMUTENO 3TOr0 MHOroyHKLMoHanbHoro LeHTpa. »Kanobbl Ha peLueHns 1
peinictBua  (OesgeictBMe)  MHOroyHKUMOHanbHOro  LEHTpa  nopjaloTcA
yYpEeauTENio MHOrodyHKUMOHANbLHOro LEHTpa Wnu  LOJDKHOCTHOMY  riuuy,
YMOMHOMOYEHHOMY HOPMaTVBHbIM MpPaBoOBbLIM aktom Pecnybnuku TaTapcraH.
Yano6bl Ha pelleHuns U peicteus (bespelicteme) paboTHUKOB OpraHusauui,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03,
MoAalTCsA PYKOBOAWUTENSAM 3TUX OpraHm3auuni.

Yanoba Ha peweHnas wn pgencteuA  (BespeicTeve)  opraHa,
NpefoCcTaBnsoLWLEero MyHUUUNAanbHyO YCryry, OOMXHOCTHOro nuvua opraHa,
NPeaoCTaBNAOWEr0 MyHULMNANbHYIO YCRyry, MyHULMNAnbHOro cryxatlero,
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PYKOBOAWTENA OpraHa, NpefoCTaBrsALEro MyHULMNANbHY YCRyry, MOXeT
OblTb HampasrnieHa Mo nouTe, Yepes MHOrOMYHKLMOHANbHBIA  LIEHTP, C
“crnonb3oBaHMEM MHMOPMAaLIMOHHO-TENEKOMMYHNKALMOHHOM CeTn «UHTepHEeTY,
ouuymansHoro caifiTa opraHa, NpPesoCTaBMSIOLLEro MYHULMNAnbHYO ycnyry,
EavHoro noprana nw6o Pecny6nvkaHckoro noprana, WHMOPMaLMOHHON
CMCTeMbl aocyaebHoro obxaroBaHWsl, a Takke MOXET ObiTb MPUHSTA npw
fI4HOM npueme sassuTens. >Kanoba Ha peleHnsi n feiicTeus (GesgeiicTeue)
MHOTOYHKLMOHANBHOTO LieHTPpa, paBoTHMKA MHOrOMYHKLMOHABHOMO LeHTpa
MOXeET ObITb HanpaBreHa No no4YTe, C WMCMOMb30BaHUEM NHOPMaLIMOHHO-
TENEKOMMYHUKaLMOHHON  ceTu «UHTEpHETY, oduUManbHOro  cainTta
MHOrogyHKLIMOHanNbHOro UeHTpa, EamHoro noptana nubo PecnybnukaHckoro
noprana, UHGOPMaLMOHHOW cucTeMbl JOCynebHOro obXanoBaHUs, a Takke
MOXeT GbITb NPUHATA NpY NUYHOM NpuemMe 3aseuTens. XKanoba Ha peLUeHNs
AeucTeus (besgeicTBuE) opraHu3aLmii, NnpPeaycMOTPEHHbIX YacTbio 1.1 cTaThy
16 ®epepanbHoro 3akoHa Ne 210-d3, a Takke KX paboTHNKOB MOXET ObIThb
HanpaeneHa no noyre, G 1Cronb30BaHNEM MHOpMaLMOHHO-
TENEKOMMYHMKaLMOHHON ceTu  «MHTEpHET», oduuManbHbIX CafTOB 3TUX
opraHusauuid, EauHoro noprana nu6o PecnyBnukaHckoro noptana, a Takke
MOXET ObITb NPUHATA NPU NUYHOM NPUEME 3asiBUTENS.

5.3. XKanoba gomxHa cogepxaTb:

1) HauMeHoBaHWe opraHa, NpenoCTaBMSAOLLEro MYHULIMNAmNbHY ycnyry,
AOCIPKHOCTHOrO NLia opraHa, NpeAoCTaBNALIEro MyHULMNanbHY yenyry, nubo
MyHALMNAanbLHOro  cnyxailero,  MHOrO(YHKLMOHANbHOrO  LIeHTpa, €ro
PykoBoguTens u (unu) paboTHUKa, opraH1saLuii, NpeaycMOTPEHHBIX YacTbio 1.1
ctatem 16 PepeparnbHoro 3akoHa Ne 210-93, ux pykoBogutenen mn (unu)
paboTHWKOB, pPELLEeHVs 1 OeliCTBUS (GesneiicTBme) KOTOPLIX OBGXanyOTCS:

2) amMunuio, UMs, 0TYECTBO (MOocreaHee - npu Hanuyun), ceeneHns o
MECTE XWTEenbCTBa 3anABUTENS - (PU3MYECKOro nvua nuMbo HauMeHOBaHMe,
CBEM€HNA O MECTEe HaxOXAeHWs 3asBUTENS - PUAMYECKOro nuua, a Takke
HOMep (Homepa) KOHTaKTHOro TernedoHa, azpec (appeca) aneKkTPOHHOM MoYThI
(Mp¥ HaNUYMK) 1 NOYTOBLIA agpec, no KOTOPbIM [0IKeH ObiTb HanpaBneH oTBeT
3asaBUTENIO;

3) cBefdeHuss 06 oGXanyemblX peLUeHVsIX W AencTBusix (6esgeincTemn)
OpraHa, npefoCTaBnAlLIero MyHULMMAanbHY YCryry, OOMKHOCTHOro nuua
OpraHa, npeaocTasnAoLLero MyHuLmMnanbHyo ycnyry, nubo MyHULMnanbHoro
cnyxatuero, MHOrogYHKLNOHAaNbHOro LeHTpa, paboTHUKa
MHOIOMYHKLIMOHANLHOro LIeHTpa, OpraHusauui, npeaycMoTPeHHbIX YacTblo 1.1
cTaTtbu 16 PepepanbHoro 3akoHa Ne 210-93, ux pPabOoOTHWKOB;

4) [OBOAbI, HA OCHOBAHUW KOTOPLIX 3aSBUTENb HE COMMACEH C peLueHnem
n peicrsmem (GesgencTBMeM) opraHa, MPEeAOCTABMSIOLIErO MYHULMNANbHY0
ycnyry, AOITDKHOCTHOrO nuua opraHa, NpeAoCTaBSOLEro MyHULMNAbHYIO
yeryry, numbo MyHWLMManbHOrO CryXallero, MHOrodyHKLUMOHaNBHOro LieHTpa,
paboTHMKa MHOroYHKLMOHAMNBHOrO LieHTPa, OopraHu3auuin, npegycMoTPEHHbIX
vyacteto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, ux paboTHUKOB.
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3asBuTENeM MoryT ObiTb MpeAcTaBneHbl AOKYMEHTbl (Mpyu  Hanuyum),
NoATBEPXAAoLLME A0BOAbI 3aABUTENS, NTMOO UX KOMUW.

5.4. MocTtynueLuas xanoba noanexuT perucTpauuny B CPOK He MnosaHee
pabouyero AHs, creayoLero 3a AHemMm nocTynneHus.

5.5. Kano6a, nocTynueLlas B opraH, NpefocTasnaoLWwmnin MyHULMNAanNbHyHo
YCIyry, MHOrO(YHKLMOHAmMbHBIA LEHTP, y4peauTento MHOrodyHKUMOHaNbHOro
LeHTpa, B OpraHusauuu, npegycMoTpeHHble 4vactbio 1.1 cratbum 16
depnepanbHoro 3akoHa Ne 210-93, nubo BbllLecToAWMA opraH (Mpu ero
HanMuumn), NOAMNEXUT PAaCCMOTPEHNIO B TEYEHUE NATHaaUaTh pabodnx AHeln co
[HA ee peructpauuMu, a B crnyd4ae obxanosaHus OTKasa opraHa,
NPeAoCTaBMNALEr0 MyHULMNANBHYIO YCyry, MHOrodYyHKLMOHaNbLHOro LIEHTPA,
opraHusauuii, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoOro sakoHa
Ne 210-®3, B npueme [LOKYMEHTOB Yy 3asBuTens nubo B wucrnpasneHuu
[OMNyLLEHHbIX OneyaTok U owmbok unu B criyyae obxanoBaHUa HapyLleHWs
YCTaHOBIEHHOrO CPOKa TaKuX UCTpaBiieHUi - B TeYeHNe natu paboynx gHei co
[HS ee perucrpauun.

5.6. Mo pesynbTaTtaMm pPacCMOTPEHMs Xanobbl MPUHMMAaETCA OAHO U3
cnepyroLwmx peLueHni:

1) xanoba yaoBneTBOpAETCS, B TOM Yucre B opmMe OTMEHbI NMPUHATOrO
PELUEHWs, UCTIpaBlieHns [ONYLUEHHbIX OrneyvaTok U owubok B BblAaHHbIX B
pesynbTaTte NpefocTaBneHns MyHULMManbHOW ycryrn LOKYMeHTax, Bo3Bpara
3a8BUTENI0 [EHEXHbIX CPencTB, B3VMMaHWEe KOTOpbIX He npenycMOTPEHO
HOPMaTUBHBLIMU NpaBoBbIMK akTamu Poccuiickon Pefepaunm, HOPMaTUBHBIMU
npaBoBbiMK akTamu Pecnybnuku TatapcraH, MyHWUUMNanbHbIMW NpaBoOBbIMA
aKTamu;

2) B YAOBMNETBOPEHUN Xanobbl OTKa3bIBaAETCS.

He nosgHee gHA, cneayoLlero 3a AHEM NPUHATUS PeLUeHUs, yKasaHHOoro B
HaCTOSILLEM MYHKTE, 3aABUTENIO B MUCbMEHHOW (hOPME U MO XKENaHUIo 3asBUTeENs
B 3MEKTPOHHOI hopMe HanpasnseTcs MOTUBMPOBaHHbIA OTBET O pesynbTarTax
PacCMOTPEHUS >Karnobbl.

5.7. B cnyyae npusHaHusi xanobbl nognexallend yAOBMNETBOPEHWIO B
OTBETE 3aABUTENIO O pe3yrbTaTax paccMoTpeHUs xanobbl AaeTcsa MHopMaLumsa
0 OeWCTBUSIX, OCYLLECTBSIEMbIX OpraHoM, NpeoCcTaBnALMM MyHULMNANbHY0
ycnyry, MHOrodyHKLMOHaNbHbIM LeHTpOM nmbo opraHusauuen,
npeaycMoTpeHHoMi YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, B
LUensiX He3aMeAnUTernbHOro YCTPaHEHUsl BbIABNEHHbIX HapylleHud npu
OKa3aHUM MYHULMMANbHOW ycriyru, a TakkKe MPUHOCATCA W3BWHEHUA 3a
[oCTaBneHHble HeygobcTBa WM ykasbiBaeTcA WHoOpMauusi O AarnbHenmx
AEeNCTBUSAX, KOTOPble HEOOXO4MMO COBEPLUNTb 3afABUTENIO B LENnsX nonyyYeHns
MYHULMManbHOW YCNyru.

5.8. B cnyuyae npusHaHus xanobbl He noAanexallein yooBrneTBOpeHNo B
OTBETE 3asBUTENIO O pesynbTaTax paccMOTpeHus >kanobbl AatoTcs
apryMeHTUpPOBaHHbIE Pa3bACHEHUA O MPUYMHAX MPUHATOrO PeLleHUs, a Takxe
nHdopMaumsa o nopsiake obxanoBaHUA NPUHATOrO peLLEeHUs.
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5.9. B cnyyae ycTaHOBNeHNs1 B XO4e UNu Mo pesynbTataM pacCMOTPEHUs
*Kanobbl MPU3HaKOB cocTaBa afMUHUCTPATUBHOIO NPaBOHAPYLUEHUS WK
MPECTYNNEHUs OOMKHOCTHOE N0, PabOTHMK, HaAeneHHbIe NOMHOMOYUSMA MO
paccmoTpeHuto  xanob, HesameanuUTENbHO  HAaMpPaBnSOT  VMEKLUMECS
MaTtepuarbl B opraHbl MPoKypaTypebi.
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MpunoxeHune Ne 1

K ADMUHUCTPaTUBHOMY
pernaMeHTy nNpefAocTaBrneHus
MYHMLMNANLHOW yCryru no
COrnacoBaHUIo YCTaHOBKA
MHOPMAaLIMOHHbIX 3HAKOB
nHAnBMAYanbHOro
MPOEKTUPOBAHUS Ha AOPOXKHbIX
3HaKax

dopma
(BnaHk opraHa, NpeAoCTaBnALLEro MyHULIMNANbLHYIO yCnyry)

Komy:

KoHTakTHbIE gaHHbIE:!

[MpeacTtaBuTensb:

KoHTaKkTHble AaHHble NpeacTaBUTENS:

PELUEHWNE
o}
oT Ne
PaccmoTpes Bawwe 3asBneHue oT Ne
U npunaraemble K HemMy [OOKYMEHTbl, YMNONHOMOYEHHbIM
opraHom NPUHATO peLUeHne o

[ononHutenbHasa nHpopmaLums:

Caenenus 00 37EKTPOHHOM IIOIIIHCH

[omxHocTHoe nuuo (PHNO)

(nognuck YNonHOMOYEHHOrO AOMKHOCTHOrO
nvua opraHa)
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MpunoxeHue Ne 2

K ABMUHMCTPaTUBHOMY
pernaMmeHTy npegocTaBrneHns
MYHULUMNanbLHOM yCryru no
COrnacoBaHuIo YCTaHOBKU
MHPOPMAaLIMOHHBIX 3HaKOB
WHOMBUAYanbHOro
MPOEKTUPOBAHNSA Ha AOPOXKHbIX
3Hakax

dopma
(BnaHk opraHa, npegocTaensiowero MYHULMNANbHYIO yCnyry)

Komy:

KoHTakTHble gaHHbIe:

[MpencraBuTens:
KoHTakTHblEe faHHbIe
npeacraBuTens:
PELLUEHWE
00 oTkase B NpeAoCcTaBIeHUM MyHULMNATbHOM ycnyru
rno
oT No
PaccmoTtpes Balle zasiBneHue ot Ne n

npunaraembie K HeMy OOKYMEHTHI YMOSTHOMOYEHHbBIM OpraHom
MPUHATO peLUeHne
(o] oTKase B

no cnefyrLlmmM OCHOBaHUAM:
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JononHutensHas UHOopMaLUS:

Bbl Brnpase MOBTOPHO 0BpaTWTbCs B YMOMHOMOYEHHBIN OpraH ¢
3asiBfieHneM O MPenoCTaBneHun YCryru mnocne YCTpPaHeHUs YyKasaHHbIX
HapyLUEHWUA.

[laHHbIli OTKa3 MOXeT ObiTb oGXanosaH B AocyAeGHOM ropsinke nyTem
HanpaBneHus xarnobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyAebHoM nopsake.

Ceenenust 00 3JIEKTPOHHOM IIOHACH

JomkHocTHoe nuuo (PUO)

(nognuck YynosHOMOYEHHOro AOMKHOCTHOIO
nvua opraHa)
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[MpunoxeHue Ne 3
K ADMUHUCTPaTUBHOMY
pernamMeHTy npeaocraBneHus
MYHULUMNANbHOW yCIyru no
COrrnacoBaHUK YCTaHOBKM
MHPOPMAaLIMOHHBIX 3HaKOB
NHAVBUAYarbHOro
MPOEKTUPOBAHUSA Ha JOPOXKHbLIX
3Hakax

dopma

(BrniaHk opraHa, npegocTaBnsoLLEro MyHMLMNAMbHYIO ycnyry)

Komy:

KoHTakTHble faHHble:

MpepcraButens:

KoHTakTHbIe gaHHbIe
NnpeacTaBuUTens:

PELWEHUE
00 oTkase B Npueme JOKYMEHTOB, HEOBGXOAMMBIX ANA npefocTasneHns
MYHULUNanNbHOM ycryru no

oT Ne

PaccmoTpeB Balle 3asBneHne oT Ne W
npunaraemole K HEMY  OOKYMEHThI YNONHOMOYEHHBLIM opraHom

NPUHATO pelleHne o6 oTKkase B MpuemMe [OKyMEHTOB, HeobxooumbIX AOns
no crneayroLmnm

OCHOBaHUSAM:
1.
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2.
PasbsicHeHne MPUYMH oTKasa:
[ononHuTensHas WHdOpMaLUS:

Bbl BrnpaBe nNOBTOPHO 0OpaTUTbC B YNONMHOMOYEHHbIA OpraH c
3afiBlleHMEM O nNpenoCTaBMneHUM YCnyru rnocne YCTpPaHeHUs YyKasaHHbIX
HapyLUEHWA.

[aHHbIA OTKa3 MOXeT ObiTb oBxanosaH B AocyAeOHOM Mopsake nyTem
HanpasneHns )anobbl B yNONHOMOYEHHBI OpraH, a Takke B cyebHOM nopsake.

CreneHus 00 3IEKTPOHHOM HOIITHCH

JomkHocTHoe nuuo (PUO)

(nognuck YNonHOMOYEHHOro AOMKHOCTHOrO
nuua opraHa)
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[Mpunoxexue Ne 4

K ABMUHUCTPaTUBHOMY
pernamMeHTy npegocTaBneHus
MYHULMNanbHOW ycrnyru no
cornacoBaHuO YCTaHOBKU
MHPOPMAaLMOHHbIX 3HAKOB
UHANBUAYAINbHOMo
MPOEKTUPOBAHNSA Ha [OPOXKHbIX
3Hakax

dopma

B

(HanmeHoBaHKe opraHa MecTHOro camoynpasneHus)

3afaBlieHue.

PesynbtaTr  npefocTaBsnenus  MyHMLMNANbHO ycriyrn,  npotuy
NPeaoCTaBUTb:

DB NW4YHbIA KabuHeT MopTtana roCyAapCTBEHHbIX U MYHULMNANbHbIX
ycnyr Pecnybnukv Tatapcrar;

D B MHOroyHKLMOHaNbHOM LeHTpe npenocTaBneHus
FOCYAAPCTBEHHbIX 1 MyHULMNanbHbIX yernyr Pecny6nvki TaTtapcran;

l:l B OpaaHe.

(para) (nognuce) (@.1.0.)



MpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULMNansHomu
YCIyri no cornacoBaHnio YCTaHOBKU
WHOPMaLMOHHbBIX 3HaKoB
WHOMBUAYANbHOMO NPOEKTUpPOBaHUSA
Ha JOPOXHbIX 3HaKax

PykoBoauTento
McnonHUTENbHOro KOMUTETA

or:

3asieneHue
06 vcnpaBneHun TEXHNHYECKO OLLMBKN

CoobLato 06 oLumnbke, JoMyLLIEHHON NPY OKasaHU MyHULIMNANbHOW YCIyri
rno

3anucaHo:

[MpaBunbHbIE CBEAEHWSA:

Mpowy ucnpaBuTb [ONYLUEHHYK TEXHUYECKYylo omMBKy ¥ BHECTU
COOTBETCTBYIOLUME W3MEHEHUS B [OOKYMEHT, SBMALOLWMACA pe3ynbTaToM
MYHULMNanbHOW YCryru.

Mpunarato cnegyolwne AOKYMEHThbI:

1.

2.

B criyyae NpVHATUSA peLueHns 06 OTKIOHEHUM 3afBNeHns 06 ucnpasneHun
TEXHUYECKOM OLUMOKIN NpoLLy HanpaBUTb Takoe peLUeHuneE:

MOCPEACTBOM OTMpPaBEHNs1 JNEKTPOHHOrO AOKYMeHTa Ha afpec E-
mail: ;

B BWOE 3aBEePeHHOM Konuu Ha OymaXHOM HocuTene no4YTOBbIM
oTnpaBneHnem no agpecy.

HacTtoswum noATBEPXKAAK:. CBEedEeHWsi, BKMOYEHHblIE B  3asBreHue,
OTHOCSILUMECH K MOEl IMYHOCTM W NpeacTaBnsemMoMy MHOK nudy, a Takke
BHECEHHbIE MHOK HWXKe, J[OoCToBepHbl. [OKYMEHTbl (KOnuu [OKYMEHTOB),
NPUNOXEHHbIE K 3asiBMEHWNIO, COOTBETCTBYIOT TPeOOBaHUSIM, YCTaHOBMEHHbLIM
3akoHogaTtenbcTBoM Poccuiickon ®Pepepaumn, Ha MOMEHT NpeacTaBreHnA
3asABMNEHNs 3TV JOKYMEHTbI AeACTBUTENbHbBI 1 COAEPKaT JOCTOBEPHbIE CBEAEHNA.

(

)

(nara) (nognuce) (®.1.0.)




