WCTIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

3EJIEHO/JIOJIBCKOI'O 3EJIEHOJIOJIBCK
MYHMUIIUAIIAJIBHOTO PAIOHA MYHUILIUITATIb PAMOHBIHBIH
PECITYBJIMKH TATAPCTAH BAIIKAPMA KOMUTETHI
INIOCTAHOBJIEHHE KAPAP
06.08 2022 r.3eJ1€HO010JIbCK No / 47

O6 yTBepX)IEHUH aIMUHUCTPATUBHOTO
periaMmeHTa MpeIOCTaBIICHUS
MYHHUIMNAJIBHOM YCJIYrM MO BbIJaye
paspelleHHss Ha BCTyIUIeHHEe B Opak
HECOBEpPIIEHHOJIETHUM, JTOCTUTIIAM
BO3pacrta 16 ner

B nemax peamusanuu ®enepansaoro 3akona ot 27 urogs 2010 Ne 210-®3 «O6
OpraHHW3allK IPEeNOCTaBIE€HHs TOCYNapCTBEHHBIX W MYHHIHIAIBHBIX YCIYr», B
cooTBeTcTBHMH ¢ 3akoHOM PecrmyOmuku Tarapcran ot 20 mapra 2008 roma Ne7-3PT
«O HajleJIeHHH OPraHOB MECTHOI'O CaMOYIIPaBJIeHUs MyHUIUITATEHEIX 00pa30BaHuil B
Pecniybmuke TarapctaH B 00NacTH ONEKH U IIOINEYHTENLCTBA», VICIIONHUTENBHBIN
KOMHTET 3eJI€HO10JIbCKOT0 MyHHIIMIIAIBHOIO paiioHa

IIOCTAHOBJISIET:

1. VYrtBepnuth AIMUHUCTpaTHBHBIH periaamMeHT IIPEeOCTABJICHUS
MYHHUIMIAIBHOW YCIyrd 10 BblJade paspelleHHss Ha BCTyIUIeHHWe B Opak
HECOBEPILEHHOJIETHUM, JOCTUTIIUM Bo3pacTta 16 net ([Ipunoxenue).

2. PasMecTHTh HacTOsllee IIOCTAHOBJIIEHHME Ha OGHIMAILHOM  CaiTe
3eJeHON0NbCKOT0  MYHHIMNAJIbHOrO  paiioHa PecnyOmuku  Tartapcran B
WHpopMaloHHO-TeIeKOMMYHHUKAIIMOHHON ceTH WuTepHer http://
zelenodolsk.tatarstanru ¥ odunuanbHOM MOpTajle IMPaBOBOH  HH(OPMALUH
Pecnybnuku Tarapcras.

3. KoHTponp 3a UCHOJHEHHEM HACTOSLIEr0 I[OCTAHOBJCHHS BO3JIOXKHTH Ha
3aMECTUTENs] PYKOBOAUTENsT VICIONHUTENBHOrO KOMHUTETa 3elIeHOJI0JIBCKOTO
MYHHLHUNAIBHOTO paiioHa Pecryomury Tarapcran [I.B. Jlynakosa.

PykoBonutesns ) N.P. I'anues




[Ipunoxenue

K TIOCTAHOBJICHUIO MCIIOTHUTENBHOTO KOMUTETA
3e1eH0J0/IBCKOTO MYHUIUIIATIBHOTO paioHa
Pecny6mmku Tarapcran

G606 2022 Ne {347

AJAMHHHCTPAaTHBHBLIHA perjiaMeHT
npeJocTaBJIeHHs MYHHIHIIAJBHOHN YCIYTH 110 BbiJa4ye pa3pelleHHs Ha BCTyIJIEHHE
B Opak HecoBepLIEHHOJETHHUM, JOCTHI UM Bo3pacTa 16 jer

1. Ob6mue MoJ10KeHUS
1.1. IlpenmeTt peryaupoBaHus afMUHUCTPATUBHOrO perjiaMeHTa

Hacrosimuii anMUHUCTPAaTUBHBIM perjaMeHT NpelOoCTaBI€HUs MYHULUATbHON
yCIyTH (nanee — aiMHHUCTPATUBHBIN PErilaMeHT) YCTAaHABIUBAET CTAHIAPT U MOPSIOK
NpPEeNOCTaBIeHUs MYHHLIUIAIBHONW YCITYyTd HO Bblaye pa3pellieHHsi Ha BCTYILIEHHE B
Opak HeCOBEpIICHHOJETHUM, NOCTHUTIIMM Bo3pacTa 16 yer (masee — MyHUIMIIaIbHAs

yciyra).
1.2. Kareropuu 3asButenei

1.2.1. Jlumamu, wMeromyMM NpaBO Ha INOJIY4YEHHE MYHUIMNAIBHOW YCIYTH,
SBJIIIOTCSI HECOBEPIICHHOJIETHHE TpaxklaHe, NOCTUTIIME Bo3pacta 16 mer (mamee —
3asIBUTEJID).

1.2.2. C 3asgBneHMeM BHOpaBe OOpaTUThCA TPEACTABUTENbL  3asBUTES,
JNENCTBYIOIIMA Ha OCHOBAHMUHU IOKYMEHTA, YIOCTOBEPSAIOLIET0 ero IOJHOMOYHS, JHOO
3aKOHHBIN NIPEACTABUTENb QU3NIECKOrO0 KA (anee — IPeICTaBUTENb 3assBUTES).

1.3. ITopstnokx nHGOPMUPOBAHUS O TIPENOCTABIEHUH MYHHUIUITAIBHON YCIIyTH

1.3.1. Wubopmauuss o mnopsiike MNOpenoCTaBIeHUS MYHULIUNAIBHOH yCIIyTH
pasMelaercs:

1) Ha WMH(QOPMAIMOHHBIX CTEHAAaX, COAEpPXAIUUX BU3YAIBHYIO U TEKCTOBYIO
uHQOpPMaI0O O MYHHIHUNAIBHOH yCiyre, pacloJO)KEeHHBIX B ITOMENICHHIX
MHOTO(QYHKIIMOHAIBHBIX  LIEHTPOB IpEeNOoCTaBJICHUS!  TOCYJapCTBEHHBIX U
MYHUIIUIAIbHBIX YCIYT.

2) Ha oduuuanbHOM caiiTe MCHOJHUTENBHOTO KOMHUTETa 3eI€HOIO0JIbCKOIO
MyHHLUOATBHOrO  paiioHa  PecrmyOmmku ~ Tarapctan B HHQOpMAIHOHHO-
TenekoMMmyHukanuonnoi cetu «uteprer» (https:// zelenodolsk.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHUIUNANBHBIX ycayr PecmyOnwku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecnyGiukaHCKUH OpTan);

4) na EnvHOM mopTaie rocyIapCTBEHHBIX U MyHULMNANBHBIX YCIYyT (QyHKLHUH)
(https:// www.gosuslugi.ru) (nanee — Enunsiit moprain);
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5) B rocynapcTBeHHON HHpOpMAIMOHHON cucTeMe «PeecTp rocy1apcTBEHHBIX U
MYHUIUNATBHBIX yeiayr Pecny6muku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyIapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHHE @O BOIPOCaM IIPENOCTABICHUS MYHHULUNAIBHOH
YCIIYTH OCYIIECTBIISAETCA:

1) B MHOroyHKIMOHAJIBHBIX LEHTPaX IPEIOCTaBIEHHUS TIOCYIapCTBEHHBIX U
MYHHUIUTIATBHBIX YCIYT IPH YCTHOM OOpallleHUH - TUYHO UK 10 TenedoHy;

2) B HHTepaKTUBHOH hopMme Pecnybnukanckoro noprana;

3) B oTAeJIe 3aIIUCH aKTOB IPaXkIaHCKOro cocTosHus (nanee — Ornen):

IIPU YCTHOM OOpallleH!H - JINYHO WK 10 Teae(OoHY;

IIPH MHCbMEHHOM (B TOM 4HHclie B HopMe 3JIEKTPOHHOIO JOKYMEHTa) oOpallleHH
— Ha OyMa)XHOM HOCHUTEJIE 10 NT0YTE, B IJIEKTPOHHOMN (OpMe 10 IIEKTPOHHOM MOoYTe.

1.3.3. Undopmanus va Equnom noprane, PeciybnukanckoM moprasie o mopsiake
U CpOKaxX TMpeNOCTaBJIeHUs MYHULMIAIbHOM YCIYrM Ha OCHOBAaHHHM CBEICHHH,
comepxamuxcs B PeecTpe rocygapCTBEHHBIX M MYHULIMNAIBHBIX  YCIYT,
MPeIOCTaBIISETCs 3asBUTEI0 OeCIUIaTHO.

Jloctyn kK uH(OPMAaLUU O CPOKaxX U NOPsLKE IPENOCTaBICHUS MyHUIUIATbHON
YCIIYTH OCYLIeCTBIIsIeTCs O0€3 BBIOJIHEHHS 3asiBUTENIEM KaKUX-IM00 TpeOoBaHMit, B TOM
yucine 0e3 KCIONb30BaHUSI NMPOrpaMMHOro obOecrnedeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPeJICTBa 3asBUTENs TpeOyeT 3aKJIFOUEHHUs JUIEH3UMOHHOTO WM HHOTO
COTJIALICHUS C npaBoobagaTesneM IIPOrPaMMHOT0 obecneyeHwus,
npeaycMaTpUBalOLIero B3UMaHUe IJ1aThl, perUCTPalUi0 UM aBTOPHU3ALUIO 3asIBUTEIS
WY IIPeIOCTaBJIEHHE UM I1epCOHAIbHBIX JaHHBIX.

1.3.4. Ilpu oOpaieHuu 3asgBUTENSA JIMYHO MM IO Tele(OHY B COOTBETCTBHH C
MOCTYMHUBIIUM OOpalleHueM MpeIoCcTaBseTcs HHopMaIus:

1) o MecTe HaxOXIEHHS MHOTO(YHKIMOHAJIBHOIO ILEHTpa NPENOCTABICHUS
rOCYyIapCTBEHHBIX M MYHHIHMIAIBHBIX YCIyr, OTAeja 3aliCH aKTOB TI'PaXKIaHCKOIo
cocrosiHuA (anpec, rpaduk paboThl, ClIpaBOYHEIE TEIE(POHEI);

2) o mopsAKe NpefocTaBieHus MyHUIUNIATbHON yCIIyrH, 0 crocobax U cpokax
1M0JJa4Yy 3a89BJICHUN;

3) o KaTeropusx rpaxnaaH, KOTOPBIM IIPENOCTABJIAECTCS MyHHUIUIIATbHAS YCIIyTa;
O HOpPMAaTHUBHBIX IIPaBOBBIX akKTaX, pPETryJUPYIOLIUX BONPOCHl IPEAOCTABIECHUS
MYHULUNIAJIBHON YCIIyTH;

4) o0 mepeyHe IOKYMEHTOB, HEOOXOOUMBIX [IJIl PAacCCMOTPEHHUs 3asaBIEHHUS O
IPEJOCTAaBICHUN MYHHUIMNAIBHOW YCIyr'M, O CpOKax IpHeMa U PpEruCTpaluu
3asiBJICHUS;

5) o xozxe mpenocTaBiIeHHs MyHULUIIAIIBHON YCIYTH;

6) o MecTe pasMellleHHS Ha OQHUIHAIBHOM caliTe HH(pOpPMalMK 10 BOIPOCaM
MPEIOCTaBIEHUsI MYHUIIMITAILHON YCIIYTH,

7) o mopsake 00XXaJOBaHUS NEUCTBUN MM OE3NEHCTBUS TOJDKHOCTHBIX JIKII
oTIena.

[To mnHCbMEHHOMY OOpallleHHIO COTPYAHHKH OTJEeJa, OTBETCTBEHHOro 3a
MpeNOCTaBJIeHHe MYHHIMIAIBHOM YCIyrd, INOAPoOHO B MHCbMEHHOH (opme
Pa3bACHSIOT 3asABUTENIO IIOPSOOK IPENOCTABICHHS MYHHUUMIAIBHOM YCIYrd W



BOIIPOCHI, yYKa3aHHbIe B HACTOSAIIEM ITyHKTE aJMHUHHUCTPATUBHOIO perjaMeHTa, U B
Te4eHHe Tpex pabodyux OHEH co OHS perucTpanud OOpallleHHs HalpaBlIAIOT OTBET
3assBUTeN0. OTBETHl Jal0TCs Ha sA3bIKe oOpallleHus. B ciiyyae HEBO3MOXXHOCTH HaThb
OTBET Ha S3bIKE OOpAIleHHS HCIOJB3YHTCS TOCyNapCTBEHHBbIE s3bIkH PecmyOnuku
TarapcraH.

1.3.5. Undbopmanust mo BompocaM IpeAOCTaBICHUS MYHHMLHUIIAIBHON YCIyTH
pasMemiaercs Ha OQHIMATBHOM caliTe MYHHUIMWNAIBLHOIO palioHa U Ha
WH(GOPMAI[MOHHBIX CTEHaX B IOMEIIEHUAX OTAeNa A padoTel ¢ 3aIBUTEISMH.

Wudopmanus Ha ToCydapCTBEHHBIX s3bIikax Pecnybmnuku  Tartapcrtas,
pasMmelnaemMas Ha WHGOPMAIlMOHHBIX CTeHJaX W Ha OQHUUHUATBHOM caifTe
MYHULUIIATBHOTO  paiioHa B  HMH(MOPMAIMOHHO-TEJIEKOMMYHUKAlUOHHOW  CETH
«MHTepHEeT», BKIIOYAEeT CBEAEHHS O MYHULMNAIBHOM Yycioyre, coiep)kaliuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 anMUHUCTpPaTUBHOIO perjiaMeHTa,
UHOOPMALIMI0O O MeCTe HaXOXICHHs, CIPaBOYHBIX Tele(oHaX, BPEMEHH padoOThI
oTnena, o rpaduke npueMa 3asBJIEHUH Ha IPEAOCTaBICHNE MYHULIUNIATBHON yCIIyTH.

1.4. HopmaTuBHBIE IPaBOBBIE aKThl, pEryJIUPYIOLIHUE IIPENOCTABICHHE
MYHUIUIIAJIBHON YCIIyTH

1.4.1. IlepedyeHp HOpPMaTHBHBIX  IIPaBOBBIX  aKTOB,  pPEryJUPYIOIIUX
NpeJoCTaBIeHNe MYHULHUNAIBHOW yCIyrd (C yKa3aHUEM pPEKBU3UTOB HOPMATHUBHBIX
NPaBOBBIX AKTOB M HCTOYHHMKOB MX O(QHIHAILHOIO ONMyOIMKOBaHMSA), PasMEIlEH Ha
EnvHoM mnoprane, B PeecTpe rocynapCTBEHHbIX W MYHHUIUINAIBHBIX YCIYyr, Ha
opuIraIbHOM caiiTe =~ MyHMUMIAJIBHOrO  paiioHa B MH(POPMaIIOHHO-
TeJIeKOMMYHHKallMOHHOU ceTH «IHTepHETY.

1.4.2. TexkcT agMHUHUCTPATUBHOI'O perjamMeHTa B JEHCTBYIOUIEH penaKiuu
MONJEXHUT pa3MenieHno Ha EnuHom mnoprane, B PeecTpe rocynapcCTBeHHBIX H
MYHULIMIAIBHBIX YCIYT, Ha O(ULHUAIBHOM caiTe 3eJIEHON0IbCKOT0 MYHHIIMIIAIIEHOIO
paiioHa B HH(POPMANUOHHO-TEIeKOMMyHUKaoHHOH cetn «MHTepHeT» (https://
zelenodolsk.tatarstan.ru).

1.3, TepMHHI:I, HCIIOJIB3YEMBIE B AAMUHUCTPATUBHOM PETJIAMEHTE, U UX OIIPENETIEHUA

1.5.1. B anMUHHCTpaTUBHOM perjiaMeHTe UCIIOJB3YIOTCs CIIEYIOLIME TEPMUHEI U
OIIpENEIICHNUS:

ylnajeHHoe pabodyee MECTO MHOTO(QYHKIHMOHAJIBHOIO LEHTPa IMPEeIOCTaBIICHHS
rOCyJlapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE noJpa3/ieieHHne (oduc) MHOT0()YHKIIMOHAJIBHOTO LeHTpa
MpeI0CTaBIeHUs TOCYAaPCTBEHHBIX U MYHUIMIIAJIBHEIX YCIYT, CO3MaHHOE B TOPOJICKOM
(cenbCcKOM) TOCEJIEHMM MYHULMIAIBHOIO paloHa WIM B TOPOJICKOM OKpyre
PecriyGnukun TatapcTaH B cOOTBEeTCTBMH ¢ IyHKTOM 34 IlpaBun opraHu3aunuu
JEATETLHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB MPEAOCTABICHUs rOCYy1apCTBEHHBIX H
MYHMIUIAIBHBIX YCIIYT, yTBEPXKISHHBIX TocTaHoBeHreM [IpaButenbeTBa Poccuniickoit
®enepanuu ot 22 mexabps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranusanuu
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IeATENBHOCTH MHOTO(DYHKIIHOHAIBHEIX [IEHTPOB MIPEIOCTaBICHUs ITOCY1apCTBEHHBIX H
MYHUIIUIATBHBIX YCIIYT»;

TeXHHuYeckas omubka - ommubOKka (OmmcKa, OredaTrka, rpamMmaTHyeckas WU
apudMetndeckas owmnbka nubo monoOHas omwubKa), MOMYLIEHHas OpraHoM,
IPEeNOCTABIAIONINM MYHHUIUIAIBHYIO YCIyry, W IpHBeAas K HECOOTBETCTBHUIO
CBelleHHH, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULHUIIATbHOW YCIYTH), CBEEHHUSIM B
JTOKYMEHTaX, Ha OCHOBaHUHU KOTOPBIX BHOCHJIACH CBEICHHUS;

Envnas cucrtema uOeHTUOUKALUU U ayTeHTUOUKAIUK B HUHOPaACTPYKTYpe,
obecrieunBaroLei MHGOPMaIIOHHO-TEXHOJIOIHYECKOe B3aUMOJIeCTBUE
UH(GOPMALlMOHHBIX CUCTEM, HUCIOJIb3YEMBIX JIs IPENOCTaBIEHHUS IOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYr B 3JeKTpoHHOH ¢opme (manee — ECHA) — denepanbHas
rocyaapcTBeHHas HHGOpMalMOHHAs cucTeMa, obecrednBaronasi CaHKLIMOHUPOBAHHBIN
JOCTYI y4aCTHUKOB HH(GOPMALMOHHOI'O B3aUMOIEHCTBUS B CUCTEME UACHTU(DUKAIINH U
ayTeHTHQHUKanwu K  HHQOpMauMM,  colepkaileiici B TrocyAapCTBEHHBIX
HH(OPMAIIMOHHBIX CUCTEMaX U HHBIX HH(POPMAIIOHHBIX CUCTEMAX;

M®I] - INocynapctBeHHOE OrOmKeTHOE yupexaeHue «MHOroyHKIHOHAIBHBIN
LEHTP MpPEeNOCTaBJICHUs TIOCYNAapCTBEHHBIX M MYHHUIUINAIbHBIX yciayr B PecnyOiuke
Tarapcrany;

HcnonkoM — WCIONHUTENbHBIA KOMHMTET MYHUIHUNAJIBHOTO paioHa (Wiu
rOpPOJICKOTO OKpyTa);

EI'P 3AI'C — EnuHbIi rocyzapCcTBEHHBIM peecTp 3amucell aKTOB TPaXkIaHCKOTO
COCTOSIHUS;

AVIC  M®Il -  ApromatuzupoBaHHass  HUH(QOpPMaLMOHHAs  CcHCTEMa
MHOTO(GYHKIIHOHAIBHBIX LIEHTPOB NpENOCTaBJICHHS roCyIapCTBEHHBIX u
MYHHUIIANATBHEIX yeayr PeciyOauku TatapcraH.

1.5.2. B aiMHHHUCTPaTUBHOM pEr/IaMeHTE I10J 3asBJICHHEM O IPEJOCTABICHUU
MYHHIIMITAIBHOM yCIyrH (Hanee - 3asBI€HHE) MOHMMAETCS 3alpoc O MpeAOoCTaBICHUU
MYHULUNAIBHO! YCIyrH, TOJAHHBIH B COOTBETCTBHHM C IIYHKTOM 3 CTarbu 2
®enepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®3 «O6 opranusanuu
IPEIOCTaBJIEHUs TOCY1apCTBEHHBIX 1 MyHUIIUIIANBHBIX ycIayr» (nainee — OenepalbHbIi
3akoH No 210-@3).

2. CTtaHaapT npeaocTaBjieHHs] MyYHHIHNIAABHOH YCJIYIH
2.1. HauMeHOBaHWEe MYHULUIIATIBHON YCIYTH

Brinaya paspelieHus Ha BCTyIUIEHHE B OpPaK HECOBEPIICHHOJETHUM, TOCTUTIIAM
Bo3pacTa 16 ner.

2.2. HauMeHOBaHKE UCTIOJHUTEBHO-PACTIOPSIAUTEIBHOIO OpraHa MECTHOTO
caMOyIpaBJieHHUs, HETOCPEACTBEHHO MPENOCTABIIAIOIIEr0 MyHHIUIIATBHYIO YCIyTY:
OTnen 3amMcHM aKTOB TPaXTAHCKOTO COCTOSIHMS VICIIOJHHWTENTBHOrO KOMHTETA
3e/IeHOONBCKOTO MyHHIMNaNbHOro paiiona Pecrmy6muku Tarapcran (ykasbiBaeTcs
HaHMEHOBaHHE OpraHa MEeCTHOTO CaMOYIPaBICHUs MYHMIMIAILHOTO oOpasoBaHHS,



IIPEI0CTaBISAIONIEr0 MyHHIUIIANIBHYIO yCIyry). B cimydae nenernpoBaHus IOJTHOMOYHH
[0 TMPEIOCTaBJICHUIO MYHHUIUIAIBHOW YCIYyTHM YKas3bIBAalOTCS Oprad MECTHOTIO
caMOyTpaBJieHHs] U OpraHu3alys, UCIIOIHAIOAs IOJTHOMOYUS OpraHa.

2.3. Onucanue pe3ysbTaTa IPEAOCTaBICHU MyHUIUIIATBHOR YCIYT 1

2.3.1. Pe3ynbTaToM NpenoCTaBICHUsS MyHULUIIAILHON YCIIYTH SABJISETCS:

1) pemenwe o0 BbAaue  paspellleHdss Ha  BCTyIUIeHHe B Opak
HECOBEpLIECHHOJETHUM, JOCTUTIINM Bo3pacTa 16 net (nmpunoxenue Ne 1 k HacToseMy
aIMUHUCTPATUBHOMY PEIJIaMEHTY);

2) pemeHue 00 OTkKaze B IPENOCTaBICHUM MYHUIUNAIBHONH  yCIyrd
(mpunoxenue Ne 2 K HaCTOALIEMY aIMUHUCTPATUBHOMY PErJIaMeHTY);

3) peumenue 00 oOTKaze B TIpUeMe JOKyMEHTOB, HEOOXOIUMBIX IS
NpEeNOCTaBIeHUs] MYHUIUNAIbHOW ycnyrd (mpuioxeHue Ne 3 Kk HacroseMy
aIMUHHUCTPATHBHOMY PEIJIAMEHTY).

2.3.2. PesynbraT mnpenoCTaBiIeHUS MYHULHUNAIBHOX YCIYTd HaNpaBlseTcs
3asBUTEN0 B (GopMe DJIEKTPOHHOIO [OKYMEHTa, MOAINHCAHHOIO YCUJIEHHOH
KBaTU(ULUPOBAHHOHN 3JIEKTPOHHON MOAMUCHIO YIIOJHOMOYEHHOI0 JOKHOCTHOIO JIUIa
otaena, B coorBercTBUM ¢ PenepanbHbIM 3akoHOM OT 6 ampens 2011 roga Ne 63-®3
«O6 anexTpoHHON moxnucu» (nanee — DenepanpHeld 3akoH Ne 63-D3) B IHUHBIN
kabuner EnumHoro moprama. B ciydae HampaBlieHUs 3asBIEHHS IOCPEICTBOM
PecnyOnukaHckoro mopranga pe3yibTaT MPEeNOCTaBICHUS MYHHUIUIAIBHON YCIyTH
HarpaBJsieTcs B TUYHbIA kabuHeT Pecny6nukaHckoro noprana.

2.3.3. Ilo BbIOOpy 3asBUTENs pe3ylbTaT MPENOCTaBICHUS MYHULUNAIBHON
ycrnyrd Beigaetcst B otaene und B M®L[ B ¢opme 3k3eMIuisipa 3JE€KTPOHHOTO
JOKYMEHTa, pacrleyaTaHHOro Ha OyMaXHOM HOCHTeJe, 3aBEPEHHOr0 Ie4YaThlo H
MOAMKCHIO COOTBETCTBEHHO YIIOJHOMOYEHHOI'O [O/DKHOCTHOTO JIML@ OTAena HIH
pabotHHKa MOILI.

2.3.4. 3asgBuTenb BIIpaBe MOJYUYUTh PE3yabTaT IMPEAOCTABICHU MyHULIUIIATbHON
yCIyTdH B (opMe JJIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa IeHCTBHUS pe3ysbTaTa
NpeIOCTaBJIEHHS MyHULIAIIAJIbHON YCIYTH.

2.4. CpoK mpeocTaBIeHUss MyHUIIUIIAIBHOM yCIIyTH, B TOM YHCJIE C Y4ETOM
He0OXO0AMMOCTH 00OpallleHusl B OpraHu3aliy, y4acTBYIOILIHE B IPE0CTABICHUH
MYHHULUOAIBHOM YCIYTH, CPOK MPUOCTAHOBIIEHHUS NIPEAOCTABICHUA MyHHUIIUITAIbHOM
YCIIYTH B ClIy4ae, eClI BO3MOXKHOCTH IIPUOCTAHOBIIEHHS IPENYCMOTPEHA
3aKOHONATEeNILCTBOM Poccuiickoit Pemepannu, CpoK BbAAYU (HAIIPaBISHHUS)
JIOKYMEHTOB, SBJISIOIIAXCS Pe3yIbTaTOM INPENOCTaBICHHs MyHHIUIIAIBHON YCIIyTH

2.4.1. MyHHUIMIIaNbHas yeiIyra IpeaocrasiseTcs B TeueHue 10 pabounx nHex.

2.4.2. TlpuocTaHOBIEHHE CpOKa IPEJOCTAaBICHUS MYHHUIMIAIbHOM YCIYrd He
IPeayCMOTPEHO.

2.4.3. HanpaBieHue NOKyMEHTa, SBJISIOIIETOCsA PE3yJbTAaTOM IIPENOCTABICHUS
MYHULUNATBHON  yclIyrh B  (OpME  DJIEKTPOHHOIO  JTOKYMEHTa,  3asBHUTEIO
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OCYIIECTBISETCS B JI€Hb OGOPMIIGHHS W PErUCTpalldy pe3yJsibTaTa IpeloCTaBIeHHS
MYHULUNAIBHOM yCIYTH.

2.5. UcuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
3aKOHOJATEJIbHBIMHU UM UHBIMU HOPMATHBHBIMY IIPAaBOBBIMH aKTaMU JJIS
MpeIoCTaBICHUS] MyHHIUIIANbHOM YCIIyTH, a TAKXKe YCIIyT, KOTOPBIE ABJIAIOTCS
He0OXOIUMBIMH U 0053aTeIbHBIMU IS IPEAOCTaBICHUS MyHUIIUIIAIBHBIX YCIIYT,
MOJUIe)KALIUX MPEICTABICHHUIO 3asBUTEIIEM, CIIOCOOBI UX MOIY4YECHUS 3asiBUTEIIEM, B TOM
quciie B QJIEKTPOHHOH opMe, MOPSIOK UX NpeCTaBIeHH

2.5.1. s noiydeHUss MYHULUIAIBHOW YCIyrW 3asBUTENb IPEACTAaBIAET
CJIeIyIOIHE JOKYMEHTBI:

1) IOKYMEHTBI, YAOCTOBEPSIOIINE JTUYHOCTh BCTYHAOIMX B Opak (He TpeGyercs
B ClTydae oOpallleHus ocpeacTBoM PecrnyOnukaHckoro noprania);

2) HOKYMEHT, yIOCTOBEpSIOLIWI ITOJHOMOYHS IpPENCTABUTENs 3asBUTENS (He
TpeOyeTcs B ciiydae oOpalleHus 3aKOHHOTO NIPeACTaBUTENS 3asBUTENS );

3) 3asBiIeHUE:

B popMe NOKyMeHTa Ha OymMakHOM HocuTene (nmpuioxeHue Ne 4 x HacTosIIEeMy
aIMUHUCTPATHBHOMY pErjiaMeHTy);

B 3JIEKTPOHHOM (opMe (3anmoNHsAETCs OCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEIEHUH B OJJIEKTPOHHYIO (opMy 3asBJICHHS), MOIANUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU NyHKTa 2.5.3 aIMHUHHCTPAaTHBHOI'O pErjaMeHTa, INpH OOpalleHHH
nocpeactsoM PecnyGiukanckoro nopraina;

4) MACBMEHHOE COTJIaCHe 3aKOHHBIX MPEICTaBUTENEH JIUIL, BCTYNAKIINX B Opak,
3aBEpEeHHOE B MOPSAIKE, YCTAHOBIEHHOM 3aKOHOATEILCTBOM O HOTAapHare;

5) IOKYMEHTBI, IOATBEPIKAAOLINE OCOOBIE OOCTOSATENBCTBA CHIDKEHUSI OpavyHOro
BO3pacTa (crpaBKka MeIMLMHCKONW OpraHU3aliy rocy1apCTBEHHOW MIIM MyHHULUITAJIEHOM
CHUCTEMBI  3IPAaBOOXPAHEHUS O HAINYUM OEpeMEHHOCTH JIMOO  JIOKYMEHTHI,
MOATBEPXKIAIOIINE HENOCPEICTBEHHYIO YIrpo3y JXHM3HH OJHOTO M3 JIMII, XXKEJIaloIIuX
BCTYIUTD B Opak).

2.5.2. 3asBieHWe ¥ IMpHIaraeMble JOKYMEHTHl MOTyT OBITb IpeNCTaBIICHBI
(HampaBJIeHBI) 3asBUTENIEM OJHUM U3 CJIETYIOUIMX CIIOCODO0B:

1) yepes M®IL] Ha OyMaKHBIX HOCHUTENSAX U B BHIE JJEKTPOHHBIX HOKYMEHTOB,
COOTBETCTBYIOLIMX TpeOOBaHUAM IMYHKTa 2.5.3 aIMUHHCTPATHBHOTO PETJIAMEHTa,

2) mocpencTBoM Pecry6ukaHCKOTO IopTajia B 3JIeKTpOHHON QopMe;

3) B OTJEJ JWYHO WM MOCPEICTBOM IIOYTOBOM CBS3M HAa OyMaXHOM HOCHTEIE.
3asBiieHHe M IpUJIaraeMble TOKYMEHTBI, NIPH HAaIpPaBIEHHH IIOCPEICTBOM IIOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM ITOPSIKE.

2.5.3. 3asgBneHUe IpH HaIpaBlIEHHH MOCPeNCcTBOM PecnmybnmkaHCKOro mopraia
MTOANMCHIBAETCS TPOCTOH 3IEKTPOHHOU MOMANUCHIO 3asIBUTENS.

JI1si TIONydeHHUsl IIPOCTOM 3JIEKTPOHHOM IIOANHMCH 3asBUTENIO HEO0OXOIMMO
npoiTu npouenypy perucrpamun (ayreHtTudukanuu) B ECHUA, a taioke NOATBEpAUTS
YYETHYIO 3aIUCh.



DJIeKTPOHHBIE JTOKYMEHTHI (2JIEKTpPOHHBIE 00pa3bl HOKYMEHTOB), YKa3aHHBIX B
noAnyHkrax 2, 4 mnyHkta 2.5.1 aIMHHUCTPaTHBHOIO pErjlaMeHTa, 3aBepsoTCs
YCUJIEHHOU KBaJIM(DUIMPOBAHHOW TOMIKMCHIO JIHMIl, YIOJHOMOYEHHbIX Ha CO3JaHHE H
MOJMHCaHKe TaKUX JOKYMEHTOB, B TOM YHCIIE HOTApPUYCaMH.

DJIEeKTPOHHBIE JOKYMEHTHI (3JIEKTpOHHBIE 00pa3bl JOKYMEHTOB), IpUJIaraeMble K
3asBJIEHUIO, B TOM YHCIIe JOBEPEHHOCTH, HaNpaBIIAIOTCA B BUAE (QaiiloB B Qopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MoOaiiT.

KayecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJIATH B IOJHOM OOBEME NMPOYMTATh TEKCT NOKYMEHTa H
pacrno3HaTh PeKBU3UTHI JOKYMEHTa.

2.5.4. 3anpemaercst TpeOOBATh OT 3aABUTEJIA:

1) mpencTaBieHusT JOKYMEHTOB U MH()OPMALUU UM OCYIIECTBICHUS IEHCTBUH,
NpeICTaBJICeHHE WM OCYILECTBIEHHE KOTOPHIX HE IPEeIyCMOTPEHO HOPMAaTHBHBIMH
IPaBOBBLIMH aKTaMH, pPETYJUPYIOIIMMH OTHOIIEHHUS, BO3HUKAIOUIME B CBSI3U C
NpeIoCTaBIeHHEeM MYHULIUIIATbHOH yCIIyTH;

2) ocyllecTBJIeHUs NEWCTBUI, B TOM YHCIE COIJIACOBAHUM, HEOOXOOUMBIX I
MOJMyYeHUS] MYHHULIUNAIBHOW YCIYrd M CBS3aHHBIX C OOpalieHueM B HHBIE
rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBICHHs, OpraHu3aluH, 3a
HCKJIIOYEHHEM [MOJy4eHUs YCIYyr U TIONy4eHHs [OKYMEHTOB H HH(OpMauuy,
MPeJOCTaBIsIeMbIX B pe3ysibTaTe IMPENOCTaBICHUsS TaKUX YCIYT, BKIIOYEHHBIX B
MepeyHH, YyKa3aHHble B vactd 1 cratem 9 @epnepansHoro 3akoHa Ne 210-@3
(HeoOX0IMMBIX U 0043aTENBHBIX YCIIYT);

3) nmpexncraBieHHs JOKYMEHTOB W HH(MOpMalUH, OTCYTCTBHE U (HJIN)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IPU IEPBOHAYAILHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOIMMBIX IS NpPEeNOCTaBICHUS MYyHULUNAIbHOM yciayru, nubo B
MPEIOCTaBJIEHUH MYHHUIIMIIATBHON YCIIYTH, 32 UCKIIIOUEHUEM CIIEAYIOIIUX CITy4aeB:

a) W3MeHeHHe TpeOOBaHWM HOPMATHUBHBIX IIPAaBOBBIX aKTOB, KacarOIIUXCS
IIPENOCTaBIIeHHs MyHHIUIIAIBHOM yCIyTH, IOCle IePBOHAYaIbHOM N0Aa4Yy 3asBIIEHHUS
0 IIPeNOCTaBICHUN MyHHIIUNIATLHON yCIIyTH;

0) HamMuKe OMMOOK B 3asBJICHUU O NMPENOCTaBIeHHH MyHHLUIAIbHON YCIYTH U
JIOKYMEHTaX, MOJaHHBIX 3asBUTENIEM II0CJe IEePBOHAYAJIbHOIO OTKa3a B IIPHEME
JIOKYMEHTOB, HEOOXOMMMBIX IS MPeIOCTaBICHHUS MYHUIMNAIBHON yciyru, jaubo B
IPEOCTABIEHMH MYHUIMITIAIBHON yCIyTH U He BKIIOYEHHBIX B IIPE/ICTABIEHHEIA paHee
KOMILIEKT JOKYMEHTOB;

B) MCTEYEHHE CpPOKa NeMCTBUSA JOKYMEHTOB MJIM H3MEHEHHE HH(POpMAlHHU Mocie
IIEpBOHAYAIILHOrO 0TKa3a B IIpHeMe JOKyMEHTOB, HEOOXOAMMBIX UIS MPEIOCTaBICHUS
MYHHUIUIAIBHOM YCITyrH, TH00 B IPeJOCTaBICHUH MYyHUIIUIAIbHON YCIIYTH;

r) BBIBIEHHE JOKYMEHTAJIbHO ITOJTBEP)KAEHHOrO  (akta (IPU3HAKOB)
OIIMOOYHOr0 WM TPOTHBONPABHOrO HEHCTBHs (Oe3MEeHCTBHUS) NODKHOCTHOIO JIMIA
otmena, paborauka MOILI, mpy NepBoHAYaJbHOM OTKa3e B MpHUEMe JOKYMEHTOB,
HEOOXOIMMBIX JUIA MPENOCTaB/IEHUS! MyHULIUITAIBHON YCIyTH, IMOO0 B MPEIOCTaBICHUH
MYHMITMIAIGHOW YCIYTH, O YeM B IHCbMEHHOM BHJE 3a MOIMKHCBIO PYKOBOIHUTENS
oTHeNa TpH INEepPBOHAYANLHOM OTKase B IPHEMe JOKYMEHTOB, HEOOXONUMBIX Ui




NpeNOCTaBIeHUsT MYHHUIMIAIBHONW YCIYTW, YBEIOMISETCA 3asiBUTEIb, a TaKxkKe
IIPUHOCATCS U3BUHEHHUS 3a JI0CTaBJI€HHbIE HEYI00CTBA;

4) mpenocTaBiieHHsT Ha OyMa)XHOM HOCHUTeNe AOKYMEHTOB M HH(pOpMaLHH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHB! B COOTBETCTBHHU C IYHKTOM 7.2
yacti 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHUEM CIIy4aeB, €CIH
HaHEeCEHHWE OTMETOK Ha TaKhe NOKYMEHTHI JTHOO UX U3BATHUE SBISAETCS HEOOXOAMMBIM
YCIIOBHEM TPEIOCTaBIeHUs] IOCYAApCTBEHHON MM MYHHLMIAIBHON YCIYyTH, M HMHBIX
Clly4aeB, YCTaHOBIIEHHBIX (peiepalIbHbIMU 3aKOHAMH.

2.6. McyepnblBatoluii NepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
HOpPMaTHBHBIMH [TPaBOBBIMU aKTaMH Ul [IPEIOCTABICHUS MyHUIIUIIAILHOM YCIIYTH,
KOTOPbIE€ HAXOISATCS B PaCIOPsHKEHUHU TOCYJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO
caMOYIIpaBJIeHHs U NMOABEIOMCTBEHHBIX IOCYapCTBEHHBIM OpraHaM MJIM OpraHaM
MECTHOT'O CaMOYIIpaBJIeHUsl OpraHU3aliil U KOTOPhIE 3aABUTENb BIIPABE IIPEICTAaBUTh, a
TaK)Ke CIIOCOOBI MX MOJTyYEHHS 3aIBUTENIIMH, B TOM YHCIIE B 3JIEKTPOHHOH (opme,
MOPSLIOK UX MPEACTaBIeHUs; TOCYAapCTBEHHBIN OpraH, oprad MECTHOTO
caMOyTIpaBJIeHUs TU00 OpraHu3alys, B paclopsHKEHUH KOTOPEIX HAXOAATCS NaHHBIE
JOKYMEHTBI

2.6.1. [TonmyyaroTcss B paMKax MeXBEIOMCTBEHHOIO B3aUMOIEHCTBHS:

1)  cBexeHus o poxaenuu pedbenka — EI'P 3AI'C;

2)  cBeneHus o6 ycranosiaeHuu otiosctsa — EI'P 3AIC;

3) cBeneHus o IeicTBYrOIIEM Iacnopre rpaxnanuHa Poccuiickoi ®enepannu —
MB/JI Poccuu;

4)  cBemeHus U3 HMHGOPMALMOHHOW CHCTEMBl HOTAapHaTa O HOTapHalIbHO
3aBepeHHOM JoKkyMeHTe — DenepanbHas HoTapuajibHas rnajara,

5)  cBemeHWs 00 YCTaHOBJIGHUU OINEKHM Hajl peOCHKOM U3 DEIIEHHs OpraHa
OIEKH M MOINeYuTeNsCTBa — Mcnonkom;

6)  CcBeNEHHWS O pPErucTPallMOHHOM YYeTe II0 MECTY JXUTEIbCTBA U MECTY
npebriBanus — MB/] Poccun.

2.6.2. 3asBUTENb BIpaBe MPENOCTaBUTh HOKYMEHTHI (CBEIEHHs), yKa3aHHbLIE B
nmoamyHkrax 1 - 6 mydkra 2.6.1 aIMHHHCTPAaTHBHOIO perijaMeHTa, B (opme
5]EKTPOHHBIX TOKYMEHTOB, 3aBEPEHHBIX YCHIECHHOH KBaIM()UIHUPOBAHHON IOINHUCHIO
JIMII, YIIOJIHOMOYEHHBIX Ha CO3/laHWE M NOJANMCAaHHWE TaKuX NOKYMEHTOB, NIpH Iojade
3asIBJIICHHUS.

2.6.3. Henpencrasienue (HECBOEBPEMEHHOE IIPEJCTaBICHHUE) YKA3aHHBIMH B
nyHkTe 2.6.]1 aIMHHHCTPAaTHBHOIO perjamMeHTa OpraHamu rOCyIapCTBEHHOH BIIACTH,
OpraHaMH MECTHOTO CaMOYIIPaBlIeHHs, OPTaHH3alUsIMH JOKyMEHTOB M CBEICHHH He
MOYET SIBIISITHCS OCHOBAHMEM JUIS OTKa3a B MPEIOCTaBICHHH MyHULUIIATbHON YCITYTH.

2.6.4. JloyKHOCTHOe JHLIO U (Wid) pabOTHHUK, yKa3aHHBIX B MyHKTe 2.6.1
aJMUHUCTPATUBHOTO perjlaMeHTa OpraHOB M OpraHu3aldi, He MpPeJCTaBUBLIKE
(HEeCBOEBPEMEHHO TpPEACTABUBIINE) 3alpOLIEHHbIE ¥ HAXOISIIUECS B PACIOPSHKEHUH
JIOKYMEHT HJIM CBEJEHHs, MOUIeKAT aIMHHUCTPATHBHOM, NUCUHMIIMHAPHOH WM MHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIaTebcTBOM Poccuiickoi Pexepanui.



2.6.5. 3anpemaercs TpebOBaTh OT 3asIBUTENSA JOKYMEHTHI CBEIEHHS, B TOM YUCIIe
MOATBEP KAAIOIINE BHECEHHE 3asBUTENIEM ILIAThI 3a MpPeNoCTaBlIeHHe MYyHULUNATbEHON
YCIIYTH, HAaXOISIIUECH B paclOPsSKEHUH ITOCY1apCTBEHHBIX OPraHOB, OpraHOB MECTHOIO
caMOYIIpaBJIEHHs] ¥ TMOJABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'0 CaMOYIpaBJICHUs OpraHu3alui.

Henpencrasnenue 3asBUTENEM NOKYMEHTOB, COIEPXKaIIMX CBEIEHHUS, KOTOpHIE
HaXOOATCS B PACHOpPSHKEHHH TOCYHAapCTBEHHBIX OPraHoB, OpPraHoB MeECTHOIO
CaMOYIIpaBJICHUsI ¥ IOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WU OpraHam
MECTHOT'O CaMOYIIpaBJeHHsl OpraHu3aluii, He SABIAETCS OCHOBAaHUEM i1 OTKasa
3asBUTEJIIO B IPEIOCTABICHUY MYHULUIIAIHON YCIIYTH.

2.7. VcyepnbIBaloLnii IepeyeHb OCHOBAHMH Ui 0TKa3a B IpUeMe 10KYMEHTOB,
HEOOXOIUMBIX IS IPEAOCTaBICHUS MyHUIUIIAIBHON YCITyTH

2.7.1. OcHOBaHHSMH IJI OTKa3a B IIpHEMe JOKYMEHTOB, HEOOXOIWMBIX [UIs
NpeOCTaBJICHHSI MyHHIIUITAJIbHON YCIIyTH, SBIISIOTCS:

1) npencraBleHHbIe 3asBUTENEM JOKYMEHTBHl CoOJIepKaT IMOAYUCTKU U
UCIIpaBJIEHUS TEKCTa, He 3aBEpPEHHbIEC B IMOPSJIKE, YCTAHOBIECHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepauny;

2) IOKyMEHTBI COJIEpXkaT IOBPEXIECHUs, HaJIW4Hhe KOTOPHIX HE II03BOJIAET B
MMOJTHOM O00beMe WCIOIb30BaTh HHGOpPMAlMI0 M CBEAEHHUs, COAepXKamuecs B
OOKYMEHTaX AJis IpeJoCTaBIeHHs] MyHULUNIaJIbHON yCIIyTH;

3) mpexncraBiieHHbIE AOKYMEHTbl WM CBENEHHUS YTpPaTUJIU CHIy Ha MOMEHT
oOpaleHus 3a MyHHLUIATbHONH YCIyrod (IOKYMEHT, yIOCTOBEPSIOIIMNA [MOJHOMOYHS
NIPEeNCTaBUTENS 3asBUTENS, B Cllyyae oOpalleHus 3a NpeAoCTaBICHUEM MyHUIUIIATbHOMI
YCIYTH YKa3aHHBIM JIULIOM);

4) momava 3asiBICHHS O MPEIOCTaBICHUH MyHUIIUIIAIBHON YCIyTH U 1OKyMEHTOB,
HEOOXOIUMBIX [UIA TPEIOCTABJICHUS] MYHHUIIUIIAILHON YCIIyTH, B 3JIEKTPOHHOH (hopme ¢
HapylIeHHEM YCTaHOBJIEHHBIX TpeOOBaHUH;

5) HEKOppEeKTHOE 3arojiHeHHe 00sS3aTeNbHBIX MoJield B (JopMe 3asBIECHUS, B TOM
yucllie B HHTEPaKTHBHOM ¢GopMe 3asBieHHs Ha PecrnyOinukanckoM TopTaie
(HeIOCTOBEPHOE, HETIOIHOE, TM00 HEMPAaBUIBHOE 3alI0JIHEHHUE);

6) mNpenCTaBlieHHE HEMOJHOTO KOMIUJIEKTa JOKYMEHTOB, HEOOXOIMMBIX I
MpeaO0CTaBJIeHHS] MyHULIUIAJIBHON YCIIyTH;

7) 3asBlIeHHE O NPENOCTABIEHHH YCIYTM IOJAaHO B OpraH rocyIapCTBEHHOH
BJIACTH, OPTaH MECTHOI'O CaMOYIPABJICHHUS UM OPTraHHM3alHUIO, B MOJTHOMOYHI KOTOPBIX
He BXOJHUT IPeJoCTaBleHle MyHULIUIIAIILHON YCIIYTH,

8) HecobmoneHre ycTaHOBIEHHBIX crathed 11 DenepanbHoro 3akoHa oOT 6
arrpenst 2011 roma Ne 63-®3 «O6 5>1IeKTPOHHOM MOANMUCH» YCIOBUH TNPH3HAHUA

NeHCTBUTEIBHOCTH YCUIEHHOW KBATM(UIIMPOBAHHOM 3JIEKTPOHHOM MTOIITUCH.

2.7.2. TlepedyeHs OCHOBaHHMi Ul OTKa3a B IIPUEME JJOKYMEHTOB, HEOOXOAUMBIX
IUIs TIOJTyYEHUS] MyHHLIUNIANBHON YCIIyTH, SBJISETCS HCUEPIBIBAIOIIIM.

2.7.3. Pemerue 06 oTKase B IpUEMe 3asBJIEHUS U JOKYMEHTOB, HEOOXOIMMBIX
IS TIPENOCTaBIEeHHs MYHUIMIATBHOR YCIIyIH, MOXET OBbITh IPUHATO KaK BO BpEMs
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npreMa 3asBUTENs, TaK U II0CIE IOJy4YECHHs] OTBETCTBEHHBIM IOJDKHOCTHEIM JIMIIOM
oTnena HEOOXOOUMBIX MJi IPEeIOCTaBJICHHS MYHHULMIIAILHOM YCIYTH IOKYMEHTOB
(cBemeHmit) C  HCIOJNB30BAaHHEM  MEXBEIOMCTBEHHOI0  HMH(OPMalMOHHOTO
B3aMMOJIEHCTBUS, B CPOK, HE IpeBbINAOMi 9 pabounx QHEH co IHSA PETrHCTpaIiH
3asIBJICHHUS.

2.7.4. 3ampemaercs OTKa3blBaTb B IIpHEME 3asBJIECHUS U HHBIX JOKYMEHTOB,
HeO0OXOIUMBIX IS IPENOCTABICHHS MYHUIIUITAILHON YCIIYyTH, B CIIy4ae €ClIM 3asBJICHHE
¥ JOKYMEHTBI, HE0OXOAUMBIE Ui NIPEAOCTABICHUS MYHULUIIAIBHON YCIIYyTH, IIOJaHbI B
COOTBETCTBHHU C MH(OpMaLKel 0 CpoKax U MOPAIKE NPEAOCTABICHUS MYHULUIIAIBHON
yciIyru, ony0naukoBaHHO#M Ha EquHOoM noprane, PecniybiukaHckoM rnopTaiie.

2.8. McueprnipiBatoluii nepedeHb OCHOBAHUH JIJIsl TPUOCTAHOBIIEHHUS UJIM OTKa3a B
NpeJOCTaBIeHUY MyHULIUIIATbHON YCIYTH

2.8.1. OcHoBaHusi 1/l TPUOCTAHOBIIEHUS TIPENOCTABICHUS MYHHUMIIAIBEHOMI
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS 1)1 OTKa3a B IPeNOCTaBICHUN MYHUIUIIAILHON YCIIYTH:

1) 3agBUTENb HE COOTBETCTBYET KAaTerOpWH JIMIL, HMEIOIUX IpaBo Ha
penoCTaBIeHUe YCIyTH;

2) OTCYTCTBHE Yy 3asBUTEIs PETUCTPALUH 10 MECTY XUTEIbCTBA HA TEPPUTOPUHU
MYHUILIMITAJILHOTO 00pa30BaHus;

3) oTcyTcTBHE OCOOBIX OOCTOSATENBCTB, YKa3aHHBIX B IIOAIYHKTE 5 mMyHKTa 2.5.1.
aJIMUHUCTPATUBHOTO periaMenTa J1ubo obmero peOeHKa y UL, BCTYNAOIIUX B OpaK;

4) B Ipe[CTaBICHHBIX 3asBJICHUU U (UIM) AOKYMEHTaX CONEPXKHTCS HEIOoJHas U
(unn) HeoCTOBEepHask MHpOpMaNHs.

2.8.3. IlepedyeHb OCHOBaHUM [/ OTKa3a B IPENOCTaBJIEHHWH MYHHIHUIIAIBHOM
YCIIyTHU SIBJISIETCS MCYEPIIBIBAIOIIUM.

2.8.4. 3anperiaercst 0TKa3bplBaTh B IPENOCTaBICHUH MYHHIMIIATLHON YCIyTH B
cllyyae, €ClIM 3as{BJIEHHE O IPelOoCTaBICHUH MYHHUIMIIAIBHOM YCIyrd MOJAHO B
COOTBETCTBHHM ¢ HH(MDOpPMAIHEH 0 CpOKax M MOpsIKe IMPelOoCTaBIeHHs MyHHIIUIAIbHON
ycnyru, ony6iaukoBanHo# Ha EnquHom noptane, Pecy6ikanckom nopraie.

2.9. IopsoK, pasMep U OCHOBaHUS B3UMaHHs IOCYIapCTBEHHOMN MOLUIHHBI A HHOH
IUIAThI, B3MMAaEMOH 3a IMpeqoCcTaBlIeHne MyHUILIUIIAIbHON YCIYTH

MyHununanbHas ycryra npeaocTaBiseTcs Ha 6€3B03Me3/1HOM OCHOBE.
2.10. [Tepeuens yciyr, KOTOpBIE SIBISIOTCSA HEOOXOAUMBIMH M 0053aTeJIbHBIMU JIs
IpeIOCTaBICHNS MyHUIIMIIAIBHON YCIIYTH, B TOM YHCIIe CBEICHUS O JOKYMEHTE
(moxyMeHTax), BbI1aBaeMOM (BbIAaBaeMbIX) OPraHU3aLUsIMH, yJacTBYIOIIVMH B

NpeNOCTaBIEHHH MyHHIUIIAIBHBIX YCIIyT

[IpenocTaBieHre HEOOXOIUMBIX U 00A3aTENbHBIX YCIYT He TpeOyeTcs.
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2.11. Ilopsinok, pazMep ¥ OCHOBaHHUS B3UMAaHUS IJIAThI 3a Ipe10CTaBIeHUE YCIIYT,
KOTOpBI€ ABJISIOTCS HEOOXOIUMBIMU U 00513aTE€IbHBIMU JJIs1 IPEIOCTABIICHUS
MYHULUNAIBHON yCIyTH, BKIIFOYasi HH(OPMaIMIO 0 METOOUKE pacyeTa pasMepa Takou
T1J1aTEI

[IpenocraBnenrue HEOOXOAUMBIX U 00513aTENIBHBIX YCIIYT He TpedyeTcs.

2.12. MakcuMaibHBIN CPOK OXKUJAHUS B OYEpeH IIpU IIoJ1ade 3ampoca o
IIpe10CTaBICHUY MyHULIIUNIATIBHON YCIIyTH, YCIYTH, IPEJOCTABIAEMON OpraHu3alue,
y4acTBYIOLIEH B IpeOCTaBICHUY MyHULIMIIATBHON YCIYTH, U IIPU MOIYyYSHHU
pe3yibTaTa NpeAoCTaBIEHUS TAKUX YCIIyT

2.12.1. Bpems oxuanus Mpy 1ojave 3asiBJICHUS Ha MOJTyYeHUE MyHULIUITAIbHON
yCIIyTH - He 6osee 15 MUHYT.

2.12.2. Tlpu momydeHun pe3yibTaTa NpPeNOCTaBIEHHS MYHHULUNAIBHOW YCIyTd
MaKCHMAaJIbHBIM CPOK 0)KMJaHKs B 0YEPEIH HE JTOJDKEH NPEBhIAaTh 15 MUHYT.

2.13. Cpok 1 nopsA0K perucTpalyy 3anpoca 3asBUTENS O IPeIOCTaBICHUH
MYHHMLUIAIBHON YCIYyTH U yCIIyTH, IPeN0oCTaBiIseMOoii OpraHu3aiuei, yJacTBYIOIIEH B
NPENOCTaBIEHUH MyHUIUIIAIBHON YCIyTH, B TOM YHCJIE B 3JIEKTPOHHOU hopme

2.13.1. Ilpu nuunom obpamenun B M®DIL] B 1eHb ofayuu 3asBICHUS 3asIBUTEIIO
BeIfaeTcs pacnucka u3 AVMC M®I] ¢ peructpallOHHEIM HOMEPOM, ITOATBEPXKIAIOLIHM,
YTO 3asiBJIeHUEe OTIPABJICHO, U JaTOH I101a49y 3asBICHHUS.

2.13.2. Ilpu HampaBneHUU 3asdBJI€HHS [OCPEACTBOM EnuHOro moprana,
Pecny6nukaHckoro nopraia 3asBUTeNb B JeHb [MOJa4YH 3asBJICHUS MOTy4YaeT B JUUHOM
kabuHere PecnyOiukaHCKOro mnoprana X 10 3JEKTPOHHOW II0YTE YBEAOMJICHHE,
NOATBEpXKAAloIlee, YTO 3asBlIEHHE OTIPaBICHO, B KOTOPOM  YKa3bIBAKOTCSA
pEerucTpalliOHHBIA HOMEp U JaTa MoJa4u 3asiBJICHHUS.

2.13.3. Ilpm nuyHOM oOOpamieHMH B OTHAEN B HE€Hb II0Ja4Yd 3asBICHHUS
YIOJIHOMOYEHHBIM JO/DKHOCTHBIM JIMLIOM OTIeNia 3asBUTEIO BBIIAETCS paclucKa U3
aBTOMAaTU3UPOBaHHOW HMH(DOPMAIIOHHOW CUCTEMBI, NpEIHA3HAYEHHOW /I OKa3aHHS
roCyIapCTBEHHBIX W MYHULUNAJIBHBIX YCIYI, C PErHCTPallMOHHBEIM HOMEpOM, AaTOH
MOJa44 3asiBJICHUS U NIepeUHEeM MpeACTaBIEHHbBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIIEHUSM, B KOTOPBIX IIPEIOCTABIIAECTCA MyHULIUITAIbHASA
yclyra, K 3aily O)KHJaHUs, MecTaM IS 3all0JIHEHHUS 3allPOCOB O MIPEIO0CTaBICHUH
MYHHULUTAIBHON YCIIYTH, HH(POPMAXOHHBIM CTeH1aM ¢ 00pa3liaMy UX 3all0JIHEHHS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IIPEIOCTABIIEHUS KaXI0H MyHUIIUIIaIbHOM
YCIIYTH, pa3MelIeHHIo H 0pOpMIIEHUIO BU3YaIbHOM, TEKCTOBOW U MYJIbTUMEAUIAHOM
MH(OOPMAIIMH O TOPSAKE MPENOCTaBICHUS TaKOH yCIIyTd, B TOM YHCJIE K 00€CIIEYEHUIO
JOCTYITHOCTH ISl MHBAJIM/IOB YKa3aHHEIX OOBEKTOB B COOTBETCTBHH C (e/lepalbHbIM
3aKOHOATEILCTBOM M 3aKOHOoAaTenbcTBOM Pecnybnuku TatapcTad o conuanbHOM
3allIUTe NHBAJIUAO0B
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2.14.1. IlpenocraBiieHue MYHULUNIAIBHON YCIIYTH OCYILECTBIIACTCSA B 3[aHUIX U
MOMEINEeHNusX, 00OpPYHOBAHHBIX IPOTUBOMOXKAPHOA  CHCTEMOM M CHCTEMOH
M0KapOTYLICHHUS.

Mecra mnpueMa 3asBuUTeNedl 000pyayroTcs HeoOXoauMoi MeOenbro Ui
o(opMIIeHUS TOKYMEHTOB, HH()OPMAaIIMOHHBIMH CTEHIAMHU.

2.14.2. B cootBeTcTBUM C 3aKoHOHaTenscTBOM Poccuiickoii ®enepauuu o
COLIMAIbHOM 3alTe WMHBANUAOB B ILeENIX OeCHpensTCTBEHHOIO [IOCTYNa K MeCTy
NpeIoCTaBICHUS MyHUITUIIAIBHOMN yCIIyTH 00ecreunBaercs:

1) obecneynBaeTcs OECHpensTCTBEHHBIA [JOCTYNl HWHBAJIUIOB K MECTY
MPeIOCTaBICHUS MYHHLMNAIbHOW ycayr# (yZoOHBIA BXOX-BBIXOZ B IIOMEINECHUSA HU
nepeMelleHre B UX Ipejienax);

2) BU3yallbHas, TEKCTOBas M MyJbTUMeIWIHas HUHQOpMalLUs O MOpPsIKe
IPENOCTaBIIEHHS MYHHIMIIAIBHOW YCIyrH pa3Meliaercs B yHOOHBIX Ui 3asiBUTeNeH
MecCTax, B TOM YHCJIE C y4EeTOM OTpaHHYEHHBIX BO3MOXHOCTEH HHBAJIUIOB;

3) compoBOXJE€HHE WHBATUIOB, UMEIOIUX CTOWKHE paccTpoicTBa QYHKIUU
3pEHHUs U CaMOCTOSITE/IbHOIO NePEIBHIKECHHUS, U OKa3aHUE UM ITIOMOLLY;

4) BO3MOXHOCTH CaMOCTOSTEJILHOIO TIepelBUXKEHUS II0 TEepPpUTOPUHU, HA
KOTOPOH pacmoyiokeHbl OOBEKThl CONHAJIBHON, WHXXEHEPHOM M TpaHCIOPTHOH
UH(PaCTPYKTyp, BXOJa B TaKHe 0OBEKTH ¥ BBIXOJAA U3 HUX, I1OCAJAKH B TPAHCIOPTHOE
CPElICTBO U BBICAJKU U3 HETO, B TOM YHUCJIE C UCIIOIB30BAHUEM KPECIa-KOJISICKH,

5) Hamnexalnee pa3MelleHHe OOOpYNOBaHHUS U HOCHUTENed HHGpOpMalUH,
HeO0OXOIUMEIX I obecriedeHus: OeCnpensTCTBEHHOIo AOCTYyIla HHBAIKUAOB K yClIyram
C YYETOM OrpaHUYECHUN UX KU3HEAEATECIIbHOCTH;

6) nyOonupoBaHMEe HEOOXOMUMOW [N HWHBAIMIOB 3BYKOBOH M 3PUTEIBHOH
WHQOpMALlMK, a TaKKe HaAmuced, 3HAKOB W HHOM TEKCTOBOM M rpadHuecKoi
WH(OpMALNY 3HaKaMH, BBIIIOJTHEHHBIMH pellbe@HO-TOYeIHBIM mpH(TOM bpaiins;

7) nomyck cypAonepeBoI4YMKa U TH(HIOCYpAOIEPEBOIIHKA;

8) momyck coOaKkH-MpOBOAHIKA [IPH HAIMYUH JOKYMEHTA, TOATBEPKIAIOIIETO
ee cleuuagbHOe OOy4YeHHe M BblaBaeMoro 1o (opMe H B IOpSANKE, KOTOPEIE
YCTAaHOBJIEHBI MPHKa30M MUHHUCTEPCTBA TpyJa M COLMaNbHOW 3amuTel Poccuiickoi
Denepanuu ot 22.06.2015 Ne 386n «O6 yTBepx)neHWH (OPMBI IOKYMEHTa,
MOATBEPIKJAIOIIET0 CrelHaNlbHoe o0ydeHHe co0aKH-IPOBOJHMKA, W IOpsAAKa €ro
BBIIAUN».

2.14.3. TpeboBanusi B YacTd oOecnedeHUus AOCTYNHOCTH [UIA WHBAJIHIOB
0OBEKTOB, B KOTOPBIX OCYIIECTBISIETCS IIPENOCTABICHHE MYHHUIIMIAIBHOW YCIYTHd, H
CpENCTB, HCHONB3YEMBIX INpPU TPEJOCTABICHAM MYHULHUIAIBHONH YCIyTH, KOTOpBIE
yKaszaHel B moAmyHkTax | — 4 myHkra 2.14.2. agMHHHCTPAaTHBHOIO PpETJIaMEHTA,
IPUMEHAIOTCS K O00BEKTaM M CpPEICTBaM, BBEICHHBIM B OSKCIUIyaTalMIO HIIH
TPOIIeIIINM MOIEPHHU3ALKIO, PEKOHCTPYKIHUIO nocie 1 urons 2016 roxa.

2.15. IToka3aresny JOCTYIIHOCTH U Ka4yecTBa MyHUIMITIAIBLHON yCIYTH, B TOM IHCIIE
KOJMYECTBO B3aHMOIEHCTBHH 3assBUTEINS C JOJDKHOCTHBIMU JIMIIAMHU IIPU
MpenocTaBIeHUH MyHHIUIIAILHOM YCIIyTH ¥ UX NPOAODKUTEIPHOCTD, BO3MOXHOCTD
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NOJIy4eHUs UH(OPMALIUH O X0Je NPeA0CTaBIeH!I MyHULUNIATBHON YCIYTH, B TOM
YUClie C UCIOIb30BaHUEeM UH(OPMAaLlMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOYXHOCTb JINOO HEBO3MOXKHOCTh IOYyYEHHUSI MyHULUTAIBHOU YCIIYTH B
MHOTO(QYHKIIMOHAJIBHOM LIEHTpE IPEOCTABIICHUS TOCY1apCTBEHHBIX U
MYHHUIUNAIBHBIX YCIYT (B TOM YHCIIE B TOJTHOM 00BeME), B JIFOOOM TEPPUTOPHATBLHOM
MOApa3eIeHU OpraHa UCIOJHUTENBHO PaCIOPSAUTEILHOTO OpraHa MECTHOTO
caMOyTIpaBJIeHus, 110 BEIOOPY 3asABUTEINS (SKCTEPPUTOPHAIIBHBIN TIPUHITHII),
IOCPEACTBOM 3aIlpoca O IMPeJOCTaBIEHUN HECKOJIBKUX rOCY1apCTBEHHBIX U (HJIH )
MYHULUNAIBHBIX YCIYT B MHOTO(GYHKIIMOHAIBHBIX IIEHTPaX MpeI0CTaBIEHH
roCy1apCTBEHHBIX U MyHULIMITANIBHBIX YCIIYT, IPEIyCMOTPEHHOT0 cTaThei 15.1
®enepanbHoro 3akoHa Ne210-D3 (KOMILIEKCHBIH 3ampoc)

2.15.1. IloxasarensiMud IOCTYITHOCTH IMPEIOCTaBIEHUS MYHULUUINAIBHON YCIYrH
ABJIAIOTCS:

pacIioIOKEHHOCTh IIOMELIEHHS, B KOTOPOM BEJETCS IIPHEM, BblIaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTa,;

HaJM4ue HEeOoOXOAMMOro KOJMYECTBAa CIELHMATUCTOB, a TaKXe IOMELIeHHH, B
KOTOPBIX OCYLIECTBISAETCS IIPUEM JOKYMEHTOB OT 3asiBUTENeH;

HaJlM4he HCYepNbIBaoIledl HMH(OpMaLuMu O crnocobax, MOpsAOKe U CpPOKax
IIPENOCTABIICHUs] MYHHUIMIIATBHONA YCIYyTM Ha WH(MOPMALMOHHBIX CTeHAax, EnwmHOoM
nopraie, Pecybnukanckom nopraie, opuLIHAaNIbHOM caliTe MyHUIUNIATBHOTO paioHa;

OKa3zaHHe TIIOMOIIM WHBAIMAAaM B IPEOJOJIEHMH OapbepoB, MeLIAOIIUX
IOJIy4EHHUIO MMM YCIIyT HapaBHe ¢ APYTUMH JIHIaMH.

2.15.2. TlokasaTtensMu Ka4yecTBa IPENOCTABICHUS MYHHMLHUNAIBHOM YyCIyru
SABJISIOTCS:

1) cobnronenue CpoKoB MpreMa ¥ pacCCMOTPEHHUS TOKYMEHTOB,

2) cobmoieHre cpoKa MOTyYeHUs pe3ybTaTa MyHUIUIIAIBHOR YCITyTH;

3) oTcyTcTBHE O0OOCHOBaHHBIX ’Kajlo0 Ha HapylIeHHs aJAMUHHCTPATHBHOIO
periaMeHTa, CoBeplIeHHbIe paOOTHUKAMH OTHEeNa;

4) KOMM4YEeCTBO B3aUMOJECHCTBUM 3asiBUTENS C JODKHOCTHBIME JIMIaMHu (6e3 yuera
KOHCYJIbTaIU#):

B3auMoJelcTBHe 3asgBUTeNss ¢ paboTHukamu oTaena wuimum  MOL[ npu
IPENOCTAaBICHUY MYHHUIUNAIBHOM  yCIIyTM  OCYIIECTBIII€TCS OAMH pa3 IIpH
TIpEICTaBICHUH 3asBIeHUS CO BCeMH HEOOXO0AUMBIMH JOKYMEHTaMH;

OIMH pa3 B cily4ae HEOOXOJMMOCTH IIOJIy4YE€HHs pe3ylbTaTa IIPeNOCTaBJICHUS
MYHUUUNATBHOH yciyrd B otaene wid M®I] B ¢opme 3k3eMILIsApa 3J€KTPOHHOIO
JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

[TpoaOMmKUTENBHOCTE OJHOTO B3aMMOLECHCTBUS 3aABUTENS C JIOJDKHOCTHBIMH
JIMLAMHE TIPY IPeIOCTaBIEHHH MYHHUIIMIIATLHOM yCIIyTH HE IPEBhIIAeT 15 MUHYT.

3asBUTENb BIIpaBe OLEHUTH KaUeCTBO IIPEOCTABICHUS MyHULIUIIAIbHON YCIIYTH C
IIOMOIIBIO YCTPOWCTB TOABIXHON paguoTene(@OHHON CBsS3H, C HCIOJIE30BAHUEM
Pecny0uKaHCKOro opTaia, TepMUHAIBHBIX YCTPOMCTB.
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2.15.3. Uudopmanus o xome MperoCcTaBlIeHUs] MYHUIUNATBHON YCIYTH MOXET
ObITh IONyYeHa 3asBUTE]IeM B JHYHOM KabuHere Ha Enunom mopraie,
Pecnybnukanckom nopraie, B otaene, MOLI.

2.15.4. IlpenocraBineHre MYHUIUIIAIBHON YCIYTHM OCYIIECTBISETCS B JIHOOOM
M®I] no BeIOOpYy 3asBUTENS HE3aBUCHMO OT MECTa €ro JXUTEJbCTBA MU MecTa
(akTrdeckoro npoxxusBanus (npedbiBanus) Ha Tepputopun Pecmy6nuku Tatapctan mo
9KCTepPUTOPUATIEHOMY NTPUHIIUITY.

MyHununanpHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca He MPeNoCTaBIsSeTCs.

2.16. Muble TpeOoBaHUs, B TOM YHCIIE€ YYUTHIBAIOLINE OCOOCHHOCTHU MPEIOCTaBICHUS
MYHULUNIATBHON YCIYTH 10 SKCTEPPUTOPUATIBHOMY IPUHIUIY (B Cliy4ae, eCliu
MYHULUIIAIBHAS YCIIyTa IPe0CTaBISETCS 110 3KCTEPPUTOPHATIBHOMY MPUHIIUITY ) U
0COOEHHOCTHU NMPeNOCTaBIeHUs MYHUIUIIATBHOR YCIYTH B 3JIEKTPOHHO#N hopme

2.16.1. Ilpu npenocTaBieHUHM MYHULUNATIBHOM YCIyTM B 3JIEKTPOHHOU (opme
3asiBUTEJb BIIpaBe:

1) nmomyunte uMHpOpMaNMIO O TOpPSAAKE U CpPOKax IPeNoCTaBJICHHS
MYHUIUIIAIBHON YCIyrd, pasMelleHHylo Ha EnuHoM noprane, PecmyOmmkaHckom
ropraie;

2) mopnaTh 3asBJIE€HHE O MPENOCTaBICHUM MYHHUUNAIBHOW YCIYI'M W HHEBIE
JIOKYMEHTBI, HEOOXOAUMBIE [T TPEIOCTABIEHHS MyHUIUIIATBHON YCIIyTH, B TOM YHCIIE
JOKYMEHTHI B UH(OpMaIHIO, 3JIeKTPOHHbIe 00pa3bl KOTOPHIX paHee ObLTH 3aBEpEHEI B
COOTBETCTBUHU C IIYHKTOM 7.2 yactu 1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, ¢
ucrnoyp3oBanueM PecnyOiukaHckoro nopraia;

3) NOJIY4YUTh CBENEHUS O XOJ€ BBIIOJHEHHUS 3asABJICHUH O NPEIOCTaBICHUU
MYHHULUNAIBHON yCIYTH, NOJAHHBIX B 3JIEKTPOHHOU (opMe;

4) oCyLIeCTBUTh OLEHKY KauecTBa IPEeI0CTaBIeHIS MyHULIUNIAIBHO! YCIIyTH;

5) monmy4yuTh pe3yabTAaT NPEAOCTABICHUS MYHULUNAIBHOH YCIyrn B (opme
3JIEKTPOHHOTO TOKYMEHTa,;

6) mopmats xanoly Ha pelieHue U AeiicTBue (6e3nelicTBUE) OTAeNa, a TAKXKE €ro
TOJDKHOCTHBIX JIMI, MYHULMIAIBHBIX CIyXallUX IMocpencTBoM PecmyGnukaHckoro
nmopTana, Inopraia GenepalbHON TOCYAapCTBEHHONH HMH(DOPMALHOHHOW CHCTEMBI,
obecneynBarollei mpouecc aocynedHoro (BHecyneOHOro) o0XalloBaHUS pPEUICHUN U
nericTBuit (6e3nefCTBUSA), COBEPIIEHHBIX IPU INPENOCTaBIEHHH T'OCYAApCTBEHHBIX H
MYHUIUIQIBHBIX YCIYr OpraHaMH, IIPeJOCTaBISIOIIMMU TOCYIapCTBEHHBIE U
MYHULHIAIBHBIE YCIYTH, WX JO/DKHOCTHBIMH JIMIIAMM, TIOCYJapCTBEHHBIMH U
MYHHUIIUNIAJIBHBIMU CITy>KalllUMH.

2.16.2. ®opMupoBaHUE 3asBIEHUS OCYLIECTBISAETCS IOCPEACTBOM 3aIlOJTHEHUS
5JeKTpOHHOM (opMBI 3asBieHus Ha Pecrny6iukaHckoM mopraie 6e3 HEOOXOaMMOCTH
JIONIOJTHUTENILHOM T0/1a4M 3asBJIEHHUS B KaKOH-THO0 HHOU dopMme.

2.16.3. Ilpu dhopMHupoOBaHUY 3asBIEHUs 00ECIIEUNBAETCH:

1) BO3MOXHOCTh KOMIUPOBAHUS U COXPAHEHHMs 3asBJIEHUS ¥ MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIs IPENOCTaBIIEHHS YCIIYTH,
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2) BO3MOXXHOCTb 3aIlOJJHEHUS HECKOJIbKMMHU 3asBHTENIIMH OJHOW 3JIEKTPOHHON
dbopMbI 3asBIEHUS NpU OOpalIeHUH 3a YCIyraMu, NpeANojararollMMHi HalpaBlIeHHe
COBMECTHOTI'O 3asIBJIEHUSI HECKOJIbKUMH 3asBUTEISIMU;

3) BO3MOXHOCTH Ile4aTH Ha OyMa)KHOM HOCHUTEIE KOIUU BJIEKTPOHHOH (POpPMEI
3asiBJICHUS;

4) coxpaHeHHe paHee BBEICHHBIX B 3JIEKTPOHHYIO (GOpMy 3asBIICHHUS 3HAUYECHUH B
Mr000# MOMEHT 110 XKEJIaHUIO M0JIb30BaTeNs], B TOM YHCJe IPH BO3HUKHOBEHUH OIIUOOK
BBOJIa X BO3BpaTe [JIs TOBTOPHOT'O BBOJA 3HAYEHUH B 3JIEKTPOHHYIO GOpMY 3asBJICHHUS;

5) 3amojHeHWe TMoOJIel JIEKTPOHHOW (OpMBI 3asBIEHHUS NO Hayala BBOJA
CBEIICHUN 3asBUTEJEM C HCIIOJb30BaHUEM CBelJeHUH, pasmemieHHblx B ECHA, u
CBEIEeHUN, OMyONMKOBaHHBIX Ha PecrnyOnukaHCKOM mopTajie, B 4acTH, Kacarolleucs
CBEIEHUH, OTCYTCTBYIOLIUX B €AUHOMN CHUCTEME UACHTH(QUKALUU U ayTeHTUDUKAIUY;

6) BO3MOXHOCTb BEpPHYTbCS Ha THOOOH U3 3TAloOB 3alOJHEHHUS 3JIEKTPOHHOH
(b opMeI 3asBlIeHUs Oe3 MOTepu paHee BBeCHHON UHQOpMalnH;

7) BO3MOXHOCTh JOCTyNa 3asBUTENII K paHee MOJAHHBIM MM 3asBIICHHSIM B
TEe4YeHHE He MEeHee OJHOro roja, a TakKe 4aCTUYHO CHOPMUPOBAHHBIM 3aSBJICHUSM - B
TEeYeHHEe He MeHee 3 MecsIeB.

2.16.4. 3anucek 3asBuTenei Ha npueM B MO®L] (nanee - 3anuch) OCYIIECTBISETCS
nocpenctsoM Pecnybiukanckoro noprana, Tene@oHa KoHTakT-LeHTpa M®@LI,

3asBUTEIIO MPEAOCTABISAETCS BO3MOXKHOCTh 3allMCH Ha JItoOble CBOOOIHBIE IS
npreMa aTy ¥ BpeMs B IpeleaX YCTaHOBJIEHHOIO B MHOTO(QYHKIIMOHAJIBHOM LEHTpPE
rpaduka npuema.

3anuch Ha OMpelelieHHYIO aTy 3aKaHYMBaeTCs 3a CYTKH [0 HACTYIJIEHUS 3TOH
JaThl.

JIst ocy1ecTBiICHUS IIpeIBapUTEIbHON 3anucu nocpeactsoM Pecrybiukanckoro
nopraja 3asgBUTENI0 HeOOXOAMMO yKa3aThb 3allpalliBaeMble CUCTEMOH NaHHbBIE, B TOM
qucle:

(amMuIuIo, UM, 0TYECTBO (TIpU HAJIUYHH );

HOMep TenedoHa,;

aJIpec 3JIEKTPOHHOU MOYTHI (IO XKENaHUIO);

JKeTaeMyro 1aTy ¥ BpeMs IIpueMa.

B cioy4ae HECOOTBETCTBHS CBENEHHH, KOTOpBIE COOOLIMI 3asBHUTEIb IIPH
NpeaBapyUTEIbHOM 3amucH, NOKYMEHTaM, IPEICTaBIEHHBIM 3asBUTEJIEM IIPH JIMYHOM
nmpueme, MpeiBapUuTeIbHas 3alluCh aHHYIUPYETCS.

ITpx OCYIIECTBIEHHH NpeIBapUTEeIbHOH 3alUCH 3asBUTENIO OOECIEeUYHBAETCS
BO3MOXKHOCTh paclieyaTaTh TalOH-NOATBepXkaAeHue. B cioywae, ecim 3asBUTENb
COOOIIUT aapec 3JMeKTPOHHOH IOuThl, HAa YKa3aHHBIM aJpec TaKKe HalpaBlseTCs
HHOOPMAIUs O MOATBEPXKICHUH NIPeIBAPUTENILHON 3allUCH C yKa3aHUEM JaThl, BDEMEHH
¥ MeCTa IIpueMa.

[Ipy oOCyLIEeCTBIEHHH IPEABApPHUTEIBHON 3almUCH 3asBUTENL B 00s3aTeNbHOM
HOpsAKe HHOOPMUPYETCS O TOM, UTO NTpeBAPUTENbHAS 3alMCh aHHYIUPYETCS B CIy4ae
ero HesiBKY I10 UCTeYeHUHU 15 MUHYT C Ha3HAYEHHOI'0 BpEMEHH IIpuemMa.

3asBUTENb B 1H000€ BpeMsl BIpaBe 0TKAa3aThCs OT IPEABAPUTEIBHON 3alUCH.
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3anpemaeTcs TpeOoBaTh OT 3asBUTENSI COBEPIIECHUS HHBIX NEHCTBUH, KpoMe
MIPOXOXKIEHUS UAECHTH(GUKALUU U ayTeHTU(DUKALUU B COOTBETCTBHH C HOPMAaTHBHBIMH
npaBoBeIMH akTaMu Poccuiickoit Penepanuu, ykaszaHHsS LeIM IPHUEMa, a TaKxKe
IPEIOCTaBIEHHUs CBEIEeHUH, HeOOXOMMMBIX [UIsl pacueTa UIUTENbHOCTH BPEMEHHOIrO
HWHTepBasa, KOTOPbIA He0OX0aMMO 3a0pOHUPOBATE IS IPHEMA.

3. CocTaB, noc/Ie0BATEJILHOCTh H CPOKH BbINOJHEHUS] aIMHHHCTPAaTHBHBIX
npoueayp, TpeGoBaHUs K NOPSAAKY HX BbINOJHEHHS, B TOM YHCJIe 0CO0EHHOCTH
BbINOJIHEHHSI A AMHHHCTPATUBHBIX NpPoUeIyp B 3J1eKTPOHHOH (popme, a TaKKe

0COGEHHOCTH BbINOJHEHUs] aIMHHHCTPAaTHBHBIX NPOLEAYP B
MHOTO()YHKIHOHAJbHBIX EHTPax

3.1. Onucanue nocie10BaTeIbHOCTU JEUCTBUH IIPH IIPEI0CTABICHUU
MYHULIMIIAJIBHON YCIIYTH

3.1.1. IlpenocTaBieHne MyHULMIIAIBLHONW YCIYrd BKIIOYaeT B ceOs ciexyromue
aIMHUHHUCTPATUBHBIE MPOLEAYPBI:

1) KOHCYIbTUPOBAHUE 3asIBUTEIIS;

2) IpUHATHE W PacCMOTPEHHE KOMIJIEKTa JAOKYMEHTOB, IIPEACTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIeHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIUE B
IpPeIOCTaBICHUU MYHULIUIIAJILHON YCIIyTH;

4) moAroToBKa pe3yIbTaTa MyHHIUIIAJIbHON YCIYTH;

5) Bbigaya (HampaBlieHUE) 3asiBUTENIO pe3yabTaTa MyHULIUITAIBHON YCIIyTH;

6) UCIpaBlieHHE TEXHUYECKUX OLINOOK.

3.2. OkazaHue KOHCYJIbTALHH 3asBUTEITIO

3.2.1. OcHoBaHreM Hayajla BBIIOJHEHUS AIMHUHUCTPATUBHOM IPOLELYPHI
ABJISiETCST OOpallleHue 3asBUTENs IO BONPOCAM, CBA3aHHBIM C IPEIOCTaBICHHEM
MYHULUANAJIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINOJHEHHE
aIMUHUCTPATUBHON IPOLENYPBI, IBIISAETCH:

npu obpatnenuy 3assutens B MOL] — pabotauk MOLI;

Ipd OOpalleHHH 3asBUTENS B OTAEN — Ha4YaJbHUK OT[eNna 3aluCH aKTOB
IPaXIAHCKOTO COCTOSHUS /YKA3bl8AIOMCs c8e0enUs 0 00NiCHOCmHoM nuye/ (nanee -
JOJIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3agBUTENs BIpaBe OOpPaTUTHCSA 3a KOHCYJIbTAllMEW O TOPsOKE U CpPOKax
NpenocTaBieHds MyHuuunansHoit yciayru B MOLL nuyHO M 1O tenedoHy W

3JIEKTPOHHOM I10YTE.
Pa6otauk M®L] KOHCYIbTUpYET 3asiBUTENs, B TOM YHCIE IO COCTaBy, popme

IpeCTaBIAeMO} JOKyMEHTANH ¥ APYTHM BOIIPOCAM IS MOJy4EeHUs] MyHUIUITAEHOH
YCIIyTH.
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3asgBUTENIb MOXET IOJy4YUTh HHOOPMALMIO O MOpSIKe IIPelOoCTaBJIeHUs
MYHULHUNAIBHOH yciyru Ha odunuansHoM caiite MOIL] http://mfcl6.tatarstan.ru.

AIMUHHCTpaTUBHBIE TPOLEAYpPHl, YCTaHAaBIMBAaeMble HACTOSIIUM ITyHKTOM,
BBITIOJIHSIFOTCS B IEHb 00paIleHUs 3asBUTEIS.

PesynbpraramMy  BBINOJIHEHUS  QAMUHUCTPAaTHUBHBIX  IPOLEAYp  SBISIOTCS:
KOHCYJNbTAallUsd IO COCTaBy, (hopMe MpeAcTaBIsieMONd MAOKyMEHTallMd M IPYTHM
BOIIpOCaM, HEOOXOAUMBIM ISl TOTyYeHHS] MyHULIUNIAJIbHON YCITYTH.

3.2.3. 3asBuTens BIpaBe OOpPaTUTHCA B OTHEN IO TeNeQOHY H 3JIEKTPOHHOM
noure, a TakKe MOJy4YUTh KOHCYIbTalMio Ha PecnybinkaHckoM mopraie, caifTe oTaena
O IOpSAAKE U CpOKax NPENOCTAaBJICHWS MYHHIUNAIbHOM YCIYrH, B TOM YHCIE IIO
cocraBy, (hopMe MpeACTaBIgeMON NJOKYMEHTAUU U OPYTUM BOIIPOCaM Uil TOJTyYeHHUS
MYHULUANAJIBHON YCIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTHPOBaHUE WHMDOPMHUPYET
3asBUTEJII B COOTBETCTBHM C TpeOOBaHMAMH IyHKTa 1.3.4 agMUHHUCTPAaTUBHOTO
perjiiameHTa.

AJZIMMHHUCTPaTHBHbIE MpPOLENYpPbl, YyCTaHaBIMBA€Mble HACTOSIIUM IIYHKTOM,
BBITOJIHAIOTCA B TEYEHHE TpeX pabodux IHEH co AHS NOCTYIICHUs 00palleHHsl.

PesynpraTamMu  BBINOJHEHHS  aJMUHHCTPATHBHBIX  IPOLENYp  SBISIOTCS:
KOHCYJbTallud IO COCTaBy, (opMe MpeACTaBIsieMOd MOKYMEHTAUWH U JPYTHM
BOIIPOCAM, HEOOXOAUMBIM JJISI TOJTy4YEHUS! MYHHUIUITATBHON YCITyTH.

3.3. IlpuHATHE M pacCMOTPEHUE KOMILJIEKTa JOKYMEHTOB,
IPEICTaBJIEHHBIX 3asSBUTEIEM

3.3.1. Ilpuem mOKyMEHTOB Ul NMpeAOCTaBIECHUS MYHUIUIIAIBHON YCIYTH 4epes
M®I] unu ynanensoe paboyee mecto M®LI.

3.3.1.1. 3agBurens (mpeacTaBUTENb 3asgBUTENs) obpamaercs B M®IL] ¢ 3anpocom
O TMpeNoCTaBJIEHMH MYHHLUIAIBHON YCIAYrM ¥ TIIPEACTaBIsSeT JOOKYMEHTHI B
COOTBETCTBHHU C ITYHKTOM 2.5 aIMHUHUCTPATUBHOTO perjiaMeHTa.

3.3.1.2. PabotHuk M®LI, Benymuit npuem 3asiBICHUMN:

onpezenser npeaMer oOpaleHus;

yIIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

POBOJUT MPOBEPKY IMOJTHOMOYHIA JIHIIa, TOJAOIIEro JOKYMEHTHI;

IIPOBOJUT IPOBEPKY COOTBETCTBUS [TOKYMEHTOB TpeOOBaHHUSAM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPAaTUBHOI'O perjiaMeHTa;

3aI0JIHAET 3JIeKTPOHHYIO opmy 3asBneHus B AUC MOLJ;

Npd  TNpeNoCTaBIeHWH  JOKyMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aJMAHUCTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHTEIE, OCYIIECTBISET
CKaHUpPOBaHUE MPEACTaBICHHBIX JOKYMEHTOB;

pacrievatsiBaet 3asBienue uz AUC MOL];

nepeaaeT 3asBUTEIIO Ha IPOBEPKY U MOANHCAHUE,;

rocJje MOANUCAHUs CKaHUpYeT moamnucanHoe 3assienne B AC M®LI;
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sarpyxaer B AUC MO®L] noxymMeHThl, NIpeAcTaBieHHbIe B JJIEKTPOHHON (popMme
WJIM 3JIEKTPOHHBIE 00pa3bl OTCKaHUPOBAHHBIX NOKYMEHTOB, (DOPMHPYET 3JIEKTPOHHOE
IEeI0;

BO3BpallaeT MOANMCAaHHOE 3asBJIIEHUE U OPUTMHAJIBI OYMaXXHBIX 10KYMEHTOB;

BBIIAET 3asiBUTEIIO PACIUCKY B IpUEME JOKYMEHTOB.

AJIMVHUCTpaTHBHBIE MPOLENYpPhl, YCTAHAaBIMBA€Mble HACTOSIIUM ITYHKTOM,
BBITOJHSIOTCS B IEHb OOPAIEHUs 3asBUTEIIS.

Pe3ynbpraTaMy BBITOJHEHHUS aAMHUHUCTPATUBHBIX MIPOLIEIYP SABJISIOTCS: FOTOBOE K
OTIpaBKe 3asiBJIEHUE U MTaKeT JOKYMEHTOB.

3.3.1.3. Pabothuk M®IL] HanpaBnseT mNakeT HOKYMEHTOB, IIPUHATBIX OT
3asBUTENS B OTHEN B 3JIEKTPOHHOM (popMme (B cOCTaBe MAKETOB 3JIEKTPOHHBIX JIEJN) B
TEYeHHe OJHOro pabodero IHS cO JHS OOpalleHus 3asBUTENs B CTPYKTYpHOE
noxpasaenesune MOLIL,

PesynbraTamMy BEIONHEHUS aIMUHUCTPATUBHBIX MIPOLEAYD SBISIOTCS: 3asBIIEHHE
¥ IaKeT JOKYMEHTOB (3JIEKTPOHHOE IeJ0), HalpaBleHHBIe B OTHEN, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'0 B3aUMOEHCTBHSI.

3.3.2. Ilpuem HOKYMEHTOB MJsl IPENOCTAaBIECHHS MYHHIHUIAIBHOW YCIyTH B
3JIEKTPOHHOU (hopMe uepe3 Pecnybnnkanckuii mopTrail.

3.3.2.1. 3agBuTens Ui NMOAA4YM 3asBIICHUS B JJIEKTPOHHOUW (OpPME BBIIONHSAET
CIIEQYIOLIUE NEUCTBUS:

BBINOJIHSAET aBTOPU3ALIHIO;

OTKpBIBAaeT (hOpPMY 3JEKTPOHHOTO 3asBJICHHUS,

3amoiHsAeT (OpMy OJIEKTPOHHOTO 3asBIICHHS, BKIIOYAIOIIYI0 CBEICHHS,
HeoOXOIMMBIe U 00s3aTebHbIe IS IPEJOCTABICHUS MyHUIIUIIAIBHON YCITyTH;

MPUKPEIJISET JOKYMEHTBl B 3JIEKTPOHHOM (opMe WM 3JIeKTPOHHBIE 00pa3sbl
IOKYMEHTOB K (hopMe 37eKTPOHHOTO 3asBJIeHHUs (TIpH HEOOXOJUMOCTH );

IOATBEPXKIaeT (aKT O3HAKOMIICHUS M COTJIACHS C YCJIOBHUSMH H IOPSIAKOM
NPEJOCTaBICHUs MYHUUUINAIBHON YCIyTW B 3JEKTPOHHOH (opMe (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (hOopMe 3IeKTPOHHOTO 3asBIICHHS );

IIOATBEPKIAET JOCTOBEPHOCTb COOOIIEHHBIX CBeAeHU# (ycTaHaBIHBAET
COOTBETCTBYIOIILYIO OTMETKY B (pOpMe 3TEKTPOHHOIO 3asBJICHHUS );

OTIPABIISET 3aMOJTHEHHOE 3JIEKTPOHHOE 3asiBIICHUE (HaXxuMmaer
COOTBETCTBYIOLIYIO KHOIIKY B (hOpMe 3JIEKTPOHHOTO 3asIBIICHUS);

3JIEKTPOHHOE 3asiBJICHHE IOJANUCHIBAETCS B COOTBETCTBUH C TpeOOBaHUSIMHU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErJIaMeHTa,;

HOJIy4aeT yBeIoMJIeHHEe 00 OTIpaBKe 3JIeKTPOHHOTO 3asBJICHHUS.

®opmMaTHO-JIOTUYeCcKast poBepKa c(hOpMHPOBAHHOTO 3asiBIICHUS
OCYLIECTBJIIETCS IIOCJE 3allOJIHEHUs 3asBHUTENIEM KaKIOro M3 IMOoJIed 3JIeKTPOHHOM
(opmel 3asBrneHus. IIpy BBIABIEHMHM HEKOPPEKTHO 3allOJHEHHOIO IOJIS 3JIEKTPOHHOU
GOpMBI 3asBIEHHS 3asBUTENb YBEJIOMIISETCS O XapakKTepe BBISBIEHHOW OLIMOKU U
NOpsiIKE  ee  YCTpaHeHHs  IIOCPeICTBOM  HHGOPMAIMOHHOTO  COOOIICHHS
HEIOCPECTBEHHO B 3JIEKTPOHHOHN (opMe 3asiBICHHUS.

AIMUHUCTpAaTHBHBIE TMpPOLEAYphl, YCTAaHaBJIMBaeMble HACTOSIIUM IIyHKTOM,
BEITIOJTHSIFOTCS B IEHb OOpaIeH s 3asiBUTEIS.




19

PesynbraTaMu  BBINONHEHHS  AJAMUHHUCTPATHUBHBIX  IPOLEAYP  SABIISIOTCA:
3JIGKTPOHHOE [€JI0, HaIpaBIeHHOE B OTAEN IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICHCTBUS.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYMEHTOB OTAEJIOM.

3.3.3.1. OcHoBaHMeM Hauaja BBINOJHEHUS AIMUHUCTPATUBHOH IIPOLEAYPHI
SBJISETCS TOCTYIUIEHHE 3asBICHUS M HHBIX JOKYMEHTOB, HEOOXOIWUMBIX I
MpenoCTaBIeHUS MyHULUIIAIbHON YCITYTH.

JloMKHOCTHBIM ~ JTHIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aIMHHUCTPATUBHOM MpoLenypbl SBISETCS Ha4daJbHUK OTAENa 3allUCH  aKTOB
TPaXKIaHCKOTO COCTOSIHUS /YKA3bl8Alomcs c8e0eHus 0 OONHCHOCMHOM nuye/(nanee -
NOJKHOCTHOE JIUL0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB):

3.3.3.2. JIOIDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B Clly4ae
oOpallleHHs 3asIBUTENS C 3asBJIEHUEM B OTHEII:

ornpenesier npeaAMeT oOpaleHus;

yCTaHaBJIMBAET JINYHOCTD 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYUH JIUI[A, TOJAIOLIEr0 JOKYMEHTHI;

IIPOBOIUT MPOBEPKY COOTBETCTBHS NOKYMEHTOB TpeOOBaHMSM, YKa3aHHBIM B
nyHkTe 2.5  aIMUHUCTPAaTHBHOIO  pErJIaMeHTa,  IPOBEPKY  COOTBETCTBHS
MPEACTaBIEHHBIX  JNOKYMEHTOB YCTAaHOBIIEHHBIM  TpeOoBaHMsM  (Haanexamiee
oopMiieHHEe KOMUH JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYHCTOK, MPUIHUCOK,
3a4YEPKHYTBIX CJIOB U HHBIX HE OTOBOPEHHBIX UCIPABICHUN );

3aloJIHAET  3JeKTPOHHYH  (opMy 3aiBICHHS B  aBTOMAaTH3HUPOBAHHOM
MHPOPMAllMOHHON CHCTeMe, NpeIHa3Ha4eHHOM i OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIIUITQIBHBIX YCIIYT;

MpU  MNpEeNOCTaBJICHWH  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aJIMAUHUCTPAaTUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHUTEJE,  OCYIIECTBISET
CKaHHUPOBaHHUE MPECTABIEHHBIX JOKYMEHTOB;

pacreyaTbIBaeT 3asBJICHUE;

nepenaeT 3assBUTEINO Ha TPOBEPKY U MOANUCAHHUE;

TIoCJIe TIOANUCAHUS CKaHUPYET MONUCAHHOE 3asBIICHUE;

3arpyaet B aBTOMATHU3HPOBAHHYIO MH(QOPMALUOHHYIO CHCTEMY,
MpenHasHAYeHHYIO [UI1 OKa3aHHS TOCYNapCTBEHHBIX H MYHHLHMIAIBHBIX YCIYT
JIOKYMEHTHI, MpeJCTaBIeHHbE B JJIEKTPOHHOM (opMe HIM 3JIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE JIETIO;

BO3BpalllaeT MOINHCAHHOE 3asBJICHHEe U OPUTHHANBl OyMaXKHbIX TOKYMEHTOB
3asiBUTEIIIO;

BbIJIaeT 3asIBUTENIO PACIUCKY B IpUeMe JOKYMEHTOB.

B ciyyae Hanuuus OCHOBaHUH Ul OTKa3a B IpHeMe JOKYMEHTOB JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a INpUEM JOKYMEHTOB, YBEIOMIISET 3asABUTENS O HaIMYUH
MPEensTCTBUH IS IpHeMa 3asBJIeHUs W BO3BpAIlaeT eMy HOKYMEHTH C OOBSICHEHHEM
COZlep)KaHusl BBISBJIIEHHBIX OCHOBaHMHN IS 0TKa3a B IpUEMe JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IIOCTE
MOCTYIJIEHHUS IOKYMEHTOB Ha PaCCMOTPEHHE:
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NIPUCBANBAET 3asBJICHUI0 HOMEP B COOTBETCTBUU C HOMEHKJIATYPOH JIeN U CTaTyC
«[IpoBepka JOKYMEHTOBY;

U3y4yaeT IIOCTYNHBIIHE OJIEKTPOHHBbIE JeNa, B TOM YHCIE IPUIOXKEHHBIE
3asIBUTEJIEM JOKYMEHTBHI B 3JIEKTPOHHOU (hOpMe U 3J1eKTpOHHBIE 00pa3bl JOKYMEHTOB;

poBepsieT KOMILIEKTHOCTb, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

npoBepsieT COONIOACHUE YCIOBUM NEHCTBUTENBHOCTH 3JIEKTPOHHOW MOIIHCH,
nocpeacTBoM obpamenus kK EpuHoMy mnopramy (B cilydae, €cCid 3asBUTEJIEM

IIpEeICTaBJIEHBI JJIEKTPOHHBIE IOKYMEHTHI, [IOATIMCaHHbIE YCHJICHHON
KBaJIM(PUIIMPOBAaHHOH! 3JIEKTPOHHOM MOANHCHIO).
Ipu HaJIM4uU OCHOBaHUH, [IPeyCMOTPEHHBIX IIYHKTOM 2.7.1

aZIIMHHUCTPATUBHOIO pErjaMeHTa, IOATOTaBIMBAET NPOEKT pEmeHus 00 OoTKase B
preMe JOKYMEHTOB, HeOOXOMUMBIX [UIs IPeIOCTaBIeHUS] MyHUIIUNIAIBHOM! yCITyTH.

B cmydae, ecnmu B pe3ynbTaTe INpOBEPKU YCHUJIEHHOH KBalU(QHLUPOBAHHOM
3JEKTPOHHOM IOJANNCH BBISIBIEHO HECOOJIONEHHE YCIOBHH ee JeHCTBUTENBLHOCTH,
IPOEKT pelleHus 00 OTKase NODKEH COAep)KaTh IYHKThl cTateu 11 DexmepaiibHOrO
3akoHa Ne 63-d3, KoTOpbIe MOCITY)KUIIA OCHOBAHUEM IS €r0 IIPUHATHUS.

[Ipoext pemenus o0 oTkae B TNpHeMe HOOKYMEHTOB, HEOOXOMMMBIX IS
IpeNOoCTaBlIeHUs MYHHLUIAIbHOM yCIyru, ¢ yKa3aHMEM INpUYMH OTKa3a (B ciydae,
eclli OCHOBaHHMsS M OTKasa B I[pHeMe JOKYMEHTOB, HEOOXOAMMBIX I
NPEeOCTaBIeHNUsl MYHHLUIAJIBHON YCIYTH, CBS3aHbl C HapylleHHEM YCTaHOBJICHHBIX
TpeOOBaHUH K TakUM NOKYMEHTaM, OCHOBaHMS IJs OTKa3a B IpUeMe JOKYMEHTOB
NOJDKHBI COJEpPXKaTh MH(MOPMALMI0 O HAWMEHOBAaHHMM NOKYMEHTOB (MH(popMauuy,
CBEIEHHH), KOTOpble He€ IPEelNCTaBlIeHbI, COAEpXaT HEeNOCTOBEpHble U  (MJIH)
IIPOTHBOpPEYUBEIE CBEJIeHUs], 0POPMIICHBI C HapyLIEHHEM YCTaHOBIIEHHBIX TpeOoBaHMiA),
HanpaBJsieTCsl Ha COrJIaCcOBaHHE B YCTAHOBJIEHHOM IODPSAKE MOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa.

CormacoBanue TIpoekTa pelleHHss 00 oTkaze B IpUeMe JOKYMEHTOB,
HEOOXOOUMBIX IS MpPeNOCTaBICHUS MYHHLHNAIBHONW YCIYTW, OCYLIECTBJISIETCS B
IOpsIKe, IIPeIyCMOTPEHHOM NYHKTOM 3.5.3 aIMUHUCTPAaTHBHOI'O PEryIaMEHTa.

B ciydae OTCYyTCTBHMsSI OCHOBaHUM Jisi OTKaza B IpUeMe JOKYMEHTOB,
MPeNyCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHUCTPAaTHBHOIO pErjaMeHTa, HOJDKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a NMPUEM NOKYMEHTOB, B TEYEHHE OJHOr0 pabodvero JHSA CO IHA
TIOCTYIUTEHHS 3asBJICHUS, HAI[PaBIIseT 3asBUTEIIIO, YKa3aHHBIM B 3asiBJIEHHH CIIOCOOOM,
yBeIOMIIEHHE O TOCTYIUICHHH 3asBJICHUS, COAEpKalllee BXOAAMMA PEruCTPalMOHHBIHA
HOMEp 3asBJEHHs, IaTy IMOTy4eHUs 3asBIEHHs, NepedeHb HauMeHOBaHWH (aiiios,
TIIPE/ICTABJICHHBIX K HEMY JOKYMEHTOB, HaTy IOJy4eHHS Pe3ylbTaTa MyHHIHIATbHOM
YCIIyTH.

3.3.3.4. Hcnonuenue npolenyp, ykasaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aJMUHHMCTPATUBHOIO perjiaMeHTa, IpY HAIMYHMM TEXHHYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATHYECKOM PEXHME C UCIOJIE30BAHHEM aBTOMAaTH3UPOBAHHOM
MHOOPMALMOHHOM CHCTEMBI, NpEJHA3HAYEeHHOH Ui OKa3aHWs IOCYIapCTBEHHBIX H
MYHUIUTAIbHBIX YCIYT.
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3.3.3.5. AIMUHHCTpaTHBHBIE IIPOLIENYphl, yCTaHaBIUBaeMble ITyHKTOM 3.3.3
aJIMHHUCTPATHBHOIO PErjiaMeHTa, BBIIOJHSIOTCS B TeYEHHE OJHOTro paboyero AHS €O
IHS TIOCTYTUJICHUS 3asIBJICHUS HA pAaCCMOTpPEHUE.

PesynbTraTtamMu BHITOJTHEHUS aIMUHUCTPATHBHBIX ITPOLEAYP SBISIOTCS: IPUHATHIH
Ha pacCMOTPEHUE KOMIUIEKT IOKYMEHTOB WJIM IIPOEKT pelIeHUs 00 OTKa3e B IpuUeMe
JOKYMEHTOB, HEOOXOAUMBIX [UIs IPENOCTAaBICHUS MyHULIUIIAIBHON yCIyTH.

34. HanpaBneHHe MEXKBEIOMCTBEHHBIX 3alIpOCOB B OPraHkbl, YHaCTBYHOLIHUEC B
NpenoCTaBJI€HUHA MYHHHHHEU'II:H()ﬁ YCIYTH

3.4.1. OcHoBaHUEM Hayajla BbINOJHEHUS AIMHUHUCTPATUBHON MPOLEIYPHI
SBJISIETCS IOJIy4eHHE IOJDKHOCTHBIM JHIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBIMIOJTHEHUE aJIMUHHUCTPATUBHOM MpOLEAYpPhl, OT IOJDKHOCTHOTO Juia (paboTHHKA),
OTBETCTBEHHOTI'O 33 IPUeM JOKYMEHTOB, IPUHSATBIX OT 3asiBUTEJISI JOKYMEHTOB.

JlomxkHOoCTHRIM ~ JUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a  BBIMOJHEHHE
aIMUHUCTPATUBHOMN MPOLEAYPHI, ABISETCS IJIABHBIN CHEIHAIKNCT OT/AeNa 3allHCH aKTOB
TPXIAHCKOTO COCTOSIHUS /yKA3ul8aiomcs ceedeHus o 00axcHocmHom auye/(nanee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAllpaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOMXHOCTHOE JIUII0, OTBETCTBEHHOE 32 HAIpaBJICHHE MEXBEIOMCTBEHHBIX
3alpocoB, (OPMUPYET M HAMpaBisSeT B 3JIEKTPOHHOH (OpMe MOCPENCTBOM CHCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBHS (IIPU OTCYTCTBHH TEXHHYECKOM
BO3MOXHOCTH — HHBIMH CIIOCOOaMHM) 3ampoChl O MPENOCTAaBI€HHUHU IOKYMEHTOB H
CBEICHUH, IPEAYCMOTPEHHBIX MyHKTOM 2.6.] aIMHUHUCTPATHBHOTO pETJIaMEHTA.

AIMUHUCTpAaTUBHBIE MpPOIEAYPhl, yCTaHABIWBAaeMble HACTOSIIAM IYHKTOM,
BBIMIOJIHSIFOTCS B I€Hb NIPUHATHSA 3asBJICHHS HA PaCCMOTpPEHHE.

PesynbraraMu  BBINOJHEHWS  QAMUHUCTPATHUBHBIX  IPOLEAYpP  SABJSAIOTCS:
HampaBJIeHHBlE B OpraHbl BIacTW © (WJIM) IOJBEIOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3aliH 3aMpPOCH.

3.4.3. CnenuanucTel IOCTAaBIIMKOB [JAHHBIX Ha OCHOBAaHUHU  3alpOCOB,
MOCTYIUBIIHX Yepe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aMMOJEHCTBUS,
IPENOCTaBIAIOT 3alpallliBaeMble JTOKYMEHThl (MH(GOpMAIMIO) WM HalpaBisSIOT
YBEIOMJIEHHS 00 OTCYTCTBMM NOKYMEHTa W (MJIM) MH(QOPMALUH, HEOOXOIUMBIX I
IIpEeIOCTaBJIEHHs] MyHULMIIANBHON YCITyTH (najee — yBeioMiIeHHe 00 oTKaze).

AIMWHUCTpaTHBHBIE IIPOLEIypHl, YCTaHABIMBAEMBlE HACTOSIIMM IIyHKTOM,
BBINIOJIHAIOTCS B TEYEHHWE IIATH JHEH CO OHS TOCTYIUICHHS MEXBEIOMCTBEHHOIO
3alpoca B OpraH WJM OpPraHM3allMio, MPeIOCTaBIIAIOINE NOKYMEHT U MH(OpPMAIHIO,
€C/IM WHBIE CPOKH IOATOTOBKH U HaIpaBlIeHUs OTBETa Ha MEXBEIOMCTBEHHBIN 3arpoc
He YCTaHOBIEHBI (eepaJbHBIMM 3aKOHAMH, NPaBOBHIMH akTamu [IpaBuTenbcTBa
Poccuiickoii @enepald ¥ MPUHATEIMA B COOTBETCTBHH C (ellepalbHBIMH 3aKOHAMHU
HOpPMaTUBHBIMH NpaBoBbIMU akTamu Pecryomuku Tarapceran.

PesyibTaTaMd  BBINOJHEHHUS  aJMHHHCTPAaTHBHBIX  NPOLENYp  SBJISIOTCS:
JIOKYMEHTBI (CBEIEHHUS), HeOOXOMMBIE /7 MPEN0CTaBICHAS] MyHUIUNIAIIBHON YCIIyTH,
nubo yBenomiieHne 00 oTKa3se, HalpaBIeHHbIE JI0/DKHOCTHOMY JIHIY, OTBETCTBEHHOMY
3a HarpaBJ/ieHHe MEeXBEJOMCTBEHHBIX 3allpOCOB.
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3.4.4. Jlo/XKHOCTHOE JIMLIO0, OTBETCTBEHHOE 3a HalpaBJICHHE MEXBEIOMCTBEHHBIX
3aIIpoCOB:

MONy4aeT 3alpalliBaeMble Yepe3 CHCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJENUCTBUS HOKYMEHTBl (CBENEHMs), HEOOXOOWMBbIE M IPEeNOCTaBICHUS
MYHULUNAIBHON! yCIyru, Tubo yBeIOMIIeHHEe 00 OTKa3e NpH OTCYTCTBUU JOKYMEHTa U
(1) nHpOpMaLIUH;

npu HaJTN4UH OCHOBaHUH, IIpeyCMOTPEHHBIX IIYHKTOM 2.7.1
aIMHHHCTPATHBHOTO perjaMeHTa, IOATOTaBIMBAaeT IPOEKT pelIeHHs 00 OTKaze B
npreMe TOKYMEHTOB, HEOOXOAUMBIX JJIS IPEAOCTABICHUS MYHUIIUITATBHOR YCIIyTH.

[TpoexT pemeHuss o6 oTkaze B IpUeMe [OKYMEHTOB, HEOOXOIUMBIX IS
IpeIOCTaBlIeHUsT MYHHLIUIAIBHON yCIyrW, C yKa3aHHeM INpHYHH OTKa3a (B ciydae,
€CIM OCHOBaHUS [N OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOOUMBIX JUIS
NPeJOCTaBICHUS MYHHUIMNAIBHON YCIyTH, CBSI3aHBl C HapyLIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TakUM JOKYMEHTaM, OCHOBaHHS [UIS OTKa3a B IIpHeMe JOKYMEHTOB
JOJDKHBI colepkaTh HHGOpPMalWI O HaMMEHOBAaHWUM JOKyMEHTOB (MHQopManuy,
CBEJICHUH), KOTOpble He TIPEACTaBIeHbI, COJAEepXaT HEIOCTOBEpPHbIE U  (HJIH)
POTUBOPEYUBEIE CBeIeHU s, 0QOpPMIICHBI C HapyIlleHHeM yCTaHOBJIEHHEBIX TpeOOBaHMI),
HalpaBiseTcss Ha COIJacoBaHWE B YCTAHOBJIIGHHOM IIOpSAKE ITOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOoTa.

CornacoBanue mpoeKTa pewmeHuss o0 oOTkaze B MOpUeMe JOKYMEHTOB,
HEOOXOMUMBIX MU MPENOCTABICHUS MYHHLMNAIBHOH YCIYrH, OCYLIECTBISETCS B
NOpsAKe, MPeIyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMMHUCTPAaTHBHOTO PErjlaMeHTa.

AIMUHHUCTpPAaTUBHBIE MPOLEAYpPHl, YCTAaHABIUBaeMble HACTOSALIMM ITyHKTOM,
BBITTOJIHSIFOTCS B JIeHb IOJTy4eHHUs CBEIeHHUH 110 MeXBEJOMCTBEHHBIM 3allpOCaM.

PesynbratamMu  BBIMOJHEHWS  AAMHHUCTPATUBHBIX  MPOLUENAYp  SBIISIOTCA:
JOKYMEHTHI (CBeleHUs ), HeoOXoAuMbIe sl IPEAOCTaBIEHUs] MyHUIIMIIAIBHOM yCIIyTH,
MPOeKT pemleHHss 00 OTkaze B IpHeMe JOKyMEHTOB, HEOOXOIUMBIX IJIf
MpeROoCTaBIeHNS MYHHUIIUITATBHON YCIIyTH.

3.4.5. UcnonHeHue mpouenyp, yKazaHHbIX B nyHKTax 3.4.2, 3.4.4
aIMHHUCTPATUBHOI'O perjaMeHTa, IpH HAIAYUM TEXHHUYECKOHM BO3MOXXHOCTH
OCYIIECTBJISAETCSA B aBTOMAaTHYECKOM PEXHMe C MCII0Jb30BAaHNEM aBTOMATH3UPOBAHHON
UHGOPMAIIMOHHOW CHCTEMbI, NMpPEeJHA3HAYeHHOW U1 OKa3aHUs TIOCYAapCTBEHHBIX H
MyHHIUOAIBHBIX YCIyT, B TOM 4HCIE C MOMEHTa pErucTpalMd 3asBIECHUS B
COOTBETCTBUHU C IMyHKTOM 2.13 aAMUHUCTPATUBHOI'O PErIaMeHTa.

3.4.6. MakcUMaJbHBI CpPOK BBIIIOJIHEHUS aJMUHHCTPAaTUBHBIX IIPOLELYD,
YKa3aHHBIX B MYHKTE 3.4 aMUHHUCTPAaTHBHOIO PErIaMeHTa, COCTaBIsAeT MATh paboumx

JHEH.
3.5. ITogroroBka pe3yiabTaTa MyHUIUMIIATBHON YCITYTH

3.5.1. OcHoBaHueM Hayajga BBLINOJIHEHUS aIMHHHCTPATHBHOHW IIPOLEIYPbI
ABIIAETCS IOCTYIUIGHHE OT AO/DKHOCTHOrO JIMI@, OTBETCTBEHHOI'O 3a HalpaBJICHHE
MEXBEIOMCTBEHHBIX 3alPOCOB, OKYMEHTOB (CBeleHMH), HEOOXONMMBIX I
MPEIOCTAaBICHHS MyHULIMIIAIbHOM YCITyTH.
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JIO/OKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aIMHUHHCTPAaTHBHOU
NpPOLENYpPhl, SABIAETCS TJIABHBIA CIELHAIUCT OTHEeNa 3allMCA aKTOB TI'PaXIaHCKOIO
COCTOSIHUS /yKazviearomes ceedenus o 00JHCHOCMHOM nuye/ (manee - MODKHOCTHOE
JIAI0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa IPEeNOCTaBICHUS MYHULUIAIBHOU
YCIIYTH).

3.5.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
IIPENOCTaBJICHUS MyHUIUITAIILHON YCIIYTH:

paccMmarpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MPEI0CTaBJIEHUSI MYHULUIAIBHON YCIIYTH;

NpYU BBISIBICGHUM OCHOBAHUU Il OTKas3a B IMpEeNOCTaBICHUHM MYHHULHUIATLHON
YCIIYTH, YKa3aHHBIX B IMyHKTe 2.8.2 aAMHUHUCTPAaTUBHOIO perjiaMeHTa, IOArOTaBIHBAET
IPOEKT pelleHust 06 0TKa3e B IpeIoCTaBIeHUH MYHULIUNIAIbHOHN YCIYTH;

B CIIy4ae OTCYTCTBHSI OCHOBAHMM IS OTKa3a B IIPEIOCTABIEHHH MyHULUIIATBHOM!
yCIyrd, MNpPeIyCMOTPEHHBIX IIYHKTOM 2.8.2 aJIMUHHCTPAaTUBHOIO pErjiaMeHTa, IIo
WUTOraM  pacCMOTPEHHMS  JOKYMEHTOB, HEOOXOOUMBIX Ui  IPeJOCTaBJIEHHUS
MYHMIIMIAJILHON YCIyTH, IIOArOTABIMBAET IPOEKT pe3ysibTaTta IpefoCTaBIeHUS
MYHHUIUIIAIBHON YCIOYyrM B COOTBETCTBHM C TOANYHKTOM | myHkra 2.3.1
aIMHHUCTPAaTUBHOTO periiaMeHTa;

HalnpapjisieT  IOATOTOBJICHHBIH IIPOEKT  pe3ynbTaTa  IMPenoCTaBICHUS
MYHHUIUIIAIEHON YCIIyI'M Ha COIJIaCOBAHHME B YCTAHOBIIEHHOM IOpSIKE IOCPEACTBOM
CHUCTEMBI JJIEKTPOHHOT0 TOKYMEHT0000pOoTa.

AIIMVHHCTpAaTHBHBIE MpPOLENYpPbl, YyCTaHaBIMBAEMble HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TE€UEHHE ABYX pabo4uX JHEH.

PesynbraTaMy BBINOJNHEHUS aIMUHUCTPATUBHBIX INPOLEAYP SBISIOTCS: MPOEKT
peueHust 00 O0TKase B MPEeNOCTaBICHUHM MYHULUNAIBHOW YCIYIH, MPOEKT PELIEHHS O
BblZlaye pa3pellieHUss Ha BCTyIUIeHHE B Opak HECOBEpIIEHHOJETHUM, MIOCTUTIIHM
Bo3pacTa 16 Jer.

3.5.3. CornacoBaHue ¥ TIOIIUCAHHUE I[POEKTa pe3yJbTaTa IPENOCTaBICHHUS
MYHHUIUNIATBHON ycinyrd (majlee — TPOEKTHl JOKYMEHTOB) OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYpPHOIO IIOAPA3/EJIE€HUs, OTBETCTBEHHOIO0 3a IOATrOTOBKY
pe3yJpTaTa MYHULMNAJIBHOM YCIyrd, 3aMecTuTel]eM PykoBoauTens OTHena,
PykoBoauTesnem otaena.

[ToaroToBiieHHbIE MPOEKTHl JOKYMEHTOB, UMEIOIUE 3aMe4YaHus, BO3BPALAlOTCS
Ha Ja0paboTKy /MLy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yjbTaTa MYHHULHUIIAIbHOH
ycnyru. [locne ycTpaneHus 3ameuaHuil MpOeKThl JOKYMEHTOB MOBTOPHO Ie€peaaroTCs
JUISI COTJTaCOBAHUS U TTOIMTHCAHUS.

PykoBomuTens oTmena NpH pacCMOTPEHHH IIPOEKTOB JOKYMEHTOB IIPOBEpSET
coOnroleHre aIMHUHHUCTPATHBHOTO perjaMeHTa MOJDKHOCTHBIMU JIMIaMU OT[ena B
YaCTU CPOKOB BBINOJIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP, UX IOCIEN0BATEIBHOCTH U
MIOJIHOTBI, HAJIMYKs COIIACOBAHWUH YIOJHOMOYEHHBIX IOJDKHOCTHBIX JIMI OTHeNa B
CHUCTeMe 3JIEKTPOHHOI'0 OKYMEHTO0OOopoTa.

B caydae BBISIBICHHS  HapyLI€HWH B  YacTH CpPOKOB  BBIIOJIHEHHUS
aIMUHHACTPATUBHBIX IPOLEAYp, UX IOCIEHOBATENbHOCTH M IOJHOTHI PykoBomurensb
OT/ie/la MHUIIMHPYET MPUBJIEYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINX HApyIIEHHS,
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B COOTBETCTBHH C IIYHKTOM 4.3 aIMUHUCTPATUBHOTO perjiaMeHTa.

AJIMUHHCTpPATUBHbIE TMPOLENYpPbl, YCTaHABIMBaeMble HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS B TeUEHHE IBYX pabouux OHEH.

Pe3ynbraTamMu BBITIOJTHEHUS aIMUHUCTPATUBHBIX IPOLEIYP SABJISIOTCS: PEIIEHHE
00 oTka3e B IpHeMe JOKYMEHTOB HEOOXOAUMBIX ISl IPeJOCTaBIeHNU MyHHIIUITAIbHOM
yCIyTH, pelieHre 00 0TKa3e B NPeJOCTaBICHUM MYyHHIMIAIbHOM yCIyrH, pelieHue o
BbIJa4ye paspelleHus Ha BCTYIUIGHHE B Opak HECOBEPLICHHOJIETHHM, IOCTHTIIMM
Bo3pacTa 16 net.

3.5.4. HWcnonHeHue nmpouedyp, YyKazaHHbIX B nyHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO perjiaMeHTa, IIpU HaJIWYUM TEXHHYECKOH BO3MOXKHOCTH
OCYLIECTBJISIETCSI B aBTOMaTH4ECKOM PEXHME C UCIIO0Ib30BaHUEM aBTOMATU3UPOBAHHOM
HHGOPMAIlMOHHOW CHUCTEMBbI, IpeJHa3HAuYeHHOW I OKa3aHHS TOCYyHapCTBEHHBIX H
MYHULUNAIBHBIX YCIIYT.

MakcuManbHBIi CPOK BBITIOHEHHS aIMUHICTPATHBHBIX MPOIEAYD, YKA3aHHBIX B
IMyHKTe 3.5. aIMUHUCTPAaTHBHOIO perilaMeHTa, COCTaBJIseT YeThlpe pabouux JHS.

3.6. Brigaua (HanpaBiieHUe) 3asiBUTENIO pe3ysibTaTa MyHULIMITAIIbHOR YCIyTH

3.6.1. OcHoBanueM Hauana BBINIOJHEHUS AaIMUHHCTPAaTHBHOM IIpOLETypHI
ABJIAETCS IIOJyYE€HHE [O/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIOJIHEHHUE
aIMUHHUCTPATUBHON MpOLEAypbl, NOKYMEHTA, IOATBEPXKIAIOLIEro IpeaocTaBiIeHHe
MYHULIUTNIAJIBHON YCIIYTH.

JIOJKHOCTHBIM JIUIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aIMUHHCTPATHBHOU
IIpPOLENypPBl, SBISETCS TJABHBIM CIENMAJUCT OTAej]a 3allUCH aKTOB TPaKIaHCKOTO
COCTOSIHUSL /yKa3bl8alOmcs c8edeHuss 0 OO0NNCHOCMHOM auye/(nanee - JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a BBIIady (HampaBlieHHE) TOKYMEHTOB).

3.6.2. Jlo/KHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblIauy (HaIpaBJIeHUE)
JOKYMEHTOB: _

obecrieunBaeT  perucTpalyil0 U  BHECEHHE CBEIEGHUW O  pe3yibTaTe
IpPEIOCTaBICHUs] MYHULUINAIBHOM YCIYyrd B IIOJACUCTEMY BEIEHHS IOKYyMEHTalUuH
aBTOMATU3UPOBAaHHOW HMH(OPMALMOHHOW CHUCTEMBI, NMpeAHA3HAYEHHOW I OKa3aHUS
rOCyJapCTBEHHBIX U MyHHIUNAIBHBIX YCIIYT;

M3BeIaeT 3asBUTENS (€ro MpeICTaBUTeNsA) CIIOCOO0M, YKa3aHHbIM B 3asBJICHUH, O
pe3yJbTaTe MpelOoCTaBIE€HUs MYHHULMNAIBLHON YCIYyTd M O BO3MOXXHOCTH IOJIy4EHHS
pe3yibTaTa MpeloCTaBIeHNs MyHUIUIIAJIBHON yCIyru B oTaene win B MOLI.

UcnonHeHue  npouedyp IHOpH  HaIW4YUM  TEXHUYECKOM  BO3MOXHOCTH
OCYILECTBJISETCS B aBTOMaTHUYECKOM PeXHUME C UCIOIb30BAHUEM aBTOMATH3HPOBAHHOM
WH(QOPMAIIMOHHON CHUCTEMbI, NpeJHAa3HA4YE€HHOM MUl OKa3aHHs TIOCyJapCTBEHHBIX H
MYHHITUTTAJIBHBIX YCIIYT.

AIIMMHHCTPAaTUBHEIE MPOLEAYPhI, YCTAHABIMBAeMble HACTOSIIUM ITYHKTOM,
BBIMTOJIHSIOTCS B TeUYeHHe ONHOro pabodero IOHsS €O IHs IOANHCAHWSA IOKYMEHTa,
SIBJISTFOLLIETOCS pe3yJbTaToOM MIPEI0CTaBICHHS MYHHULUIIaJIBHOU yCIIyTH,
YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM OTIENA.
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PesynpraTaMyd  BBINOJHEHWs  aJAMUHUCTPATHBHBIX  IPOLEAYp  SABJISIOTCH:
pasMelleHre CBEISHWH O pe3ysibTare IpefoCTaBICHHS MYHHUUUIAIBHON YCIYyTH B
WHOOPMAIIMOHHBIX CHCTeMaxX, MW3BElIeHHWEe 3asdBUTeNsd (€ro IpelacTaBUTENsA) O
pe3yibTaTe IPea0CTaBIeH)s MYHHIIUIIATBHON YCIYTH U CIocobax ero noyy4eHus.

3.6.3. Ilopsmok BbImaud (HampaBleHWUs]) pe3yibTaTa IPeNOCTABICHHS
MYHULUNAIBHON YCIIyTH:

3.6.3.1. IIpu oOpaieHun 3asBUTENS 3a PE3yJIbTaTOM MYHHMIMIIAJILHON YCIYTH B
M®II, pa6otHuk M®IL] BbIIaeT 3asgBUTENIO pe3yJIbTaT MYHHIHUIAIBHOM YCIYyrH B
GopMe 3K3eMIUIspa JJIEKTPOHHOrO HOKyMeHTa Ha OymaxHoM Hocutene. Ilo
TpeOOBaHUIO 3asABUTENS BMECTE C JK3EMIUIIPDOM JJIEKTPOHHOIO IOKyMEHTa Ha
OyMa)XHOM HOCHTENe €My IpeNOCTaBJIseTC 3K3EMIUIIP 3JEKTPOHHOIO IOKyMEHTa
IIyTEM €ro 3alUCH Ha ChbeMHBIH HOCHTENb HH()OPMALUU UM HAlpPaBJICHUS 3K3EMILIIPA
3JIEKTPOHHOTO JOKYMEHTa IO 3JeKTPOHHOM moute B anpec 3asButens. [Ipu 3anucu Ha
ChbEeMHBI HOCHUTENb HH(MOpPMAlUMd WM HAIpaBJIEHUU OJK3EMIUIApAa 3JIEKTPOHHOTIO
IOKyMEHTa, Ha OCHOBE KOTOPOIO COCTaBJIEH 3K3EMILIAP 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMaXHOM HOCHTEJe, 10 3JEeKTPOHHOW I10YTe HICHTHYHOCTH TaKOro 3K3eMILIApa
3JIEGKTPOHHOTO JOKYMEHTa 3K3eMIUISIpY 3JEeKTPOHHOIO HOOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBepsAeTCs YIOJHOMOYEHHBIM COTPYAHUKOM C UCIOIb30BAHUEM YCHUIIEHHOU
KBaIU(ULUPOBAHHON 3JIEKTPOHHOMN MOANUCH.

AIMUHUCTpAaTHBHBIE TIPOLEAYPHl, YCTaHABIMBAaE€Mble HACTOSILIUM ITyHKTOM,
BBITNIOJIHSIOTCS B TIOPSJKE OYEPEOHOCTH, B JEHb NPUOLITUS 3asBUTENSI B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHToM padboTsl MODLI.

Pe3ynbTaTaMy BBITOJHEHHUS aIMUHUCTPATUBHBIX MPOLETYpP SABJISAIOTCS: GUKCALHS
¢akTa BBIIAYM pe3yJbTaTa IpeAocTaBieHuss MyHuuunaneHod ycmyru B AUC MOII,
pe3yJIbTaT IMPeI0oCTaBIeHUsI MyHUIIUNIATbHON yCIIyTH, BbIIaHHBIN 3asIBUTEIIIO.

3.6.3.2. Tlpu oOpamieHuu 3asBUTENS 3a PE3yIbTaTOM MYHHULMIIAILHOW YCIIyI'H
yepe3 PecmyOnuKkaHCKUil MopTan 3asBHUTENIO B JIMYHBIA KaOMHET aBTOMAaTUYECKH
HaIpaBJseTCs  OJIEKTPOHHBIM 00pa3  [OKyMEHTa, SABJAIOLIErOCS  PE3yJIbTaToOM
NpeI0CTaBICHUS MYHUIUITAIBHON YCIIyTH, MOATUCAHHBIA YCUJICHHOHN
KBaJIU(QUIIMPOBAHHON DJIEKTPOHHOM MOAMUCHIO YIIOJIHOMOYEHHOI0 JOJDKHOCTHOTO JIHIIA
oTxaena.

AIIMMHUCTpAaTUBHBIE MPOLEAYPHI, YCTaHABIMBAEMEBIE HACTOAIIMM IYHKTOM,
BBLINIOJIHSIOTCS B JIEHb TOAIHCAHUS [TOKYMEHTA, IOATBEPXKIAIOUIEr0 MPENOCTaBICHHE
(0TKa3 B MPENOCTABJICHUN ) MYHUIUIIAJIBHON YCIYTH, YIIOJHOMOYEHHBIM A0/DKHOCTHBIM
JULOM OTZea.

Pe3synpTaTaMi  BBIIOJHEHUS  AJIMHUHHMCTPATHBHBIX  TIPOLEAYpP  SBJISIOTCS:
HarpaBieHde (TpeNoCTaBlieHHe) C HCIOIb30BaHMEM PecryOiukaHckoro moprana
3agBUTENIO JOKYMEHTa, MOATBEP)KIAIOIIEro NpeaoCcTaBIeHHe MyHUIIUNIANbHON YCITyTH
(B TOM UKCJIe OTKa3 B IPEJOCTABICHUH MYHHIUIIAIBHOMN yCIIyTH).

3.6.3.3. Tlpu obpaiueHuy 3asBUTENS 32 Pe3yJbTaTOM MYyHHUIMIIAIBHON YCIyrd B
OTHEN, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIady (HampaBleHHE) IOKYMEHTOB,
BBIAET 3aSABUTENIO Pe3yJbTaT MyHHIMNAIbHOH yciyru. Ilo TpeOoBaHUIO 3asBUTEIS
BMeCTE C O3K3eMIUIIPOM JJIEKTPOHHOIO JOKyMeHTa Ha OyMaXHOM HOCHTeNe eMy
[IPENOCTABIISETCSA SK3EMILISP 3IEKTPOHHOTO JOKYMEHTa IyTEeM €ro 3allich Ha ChbeMHBIH
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HOCHTEIh MH()OpPMAalH UM HaNpaBiIeHHs SK3eMIUIIpa 3JIeKTPOHHOrO NOKYMEHTa IO
3JIEKTPOHHOU MOYTE B aIpeC 3asiBUTEIIA.

AIMMHHUCTPAaTHBHBIE MpPOIENYpPbl, YCTaHaBIMBA€MblE€ HACTOSIIUM ITYHKTOM,
OCYILIECTBJSIOTCST B TMOpPSOAKE OYEpeNHOCTH, B JeHb IpHUOBITHS 3asBUTENS B
COOTBETCTBUH C [IpaBryiaMy BHYyTPEHHEr0 TPYJOBOI0 paclopsiiKa OTAeNa.

Pe3ynbTaToM BBHIMOJHEHHUS aIMUHUCTPATUBHBIX IPOLELYp SBISIOTCS: QUKCAIHS
dakTa BBIDAYM  pe3yJbTaTa IMPENOCTAaBJICHUS  MYHHLIMNAIBHOH  yCcIOyru B
aBTOMAaTH3UPOBaHHONW WHGOPMALMOHHON CHCTeMe, NpelHa3HauYe€HHOH IS OKa3aHHs
rOCyapCTBEHHBIX 1 MyHULUITAIBHBIX YCIIYT.

3.7. UcnpaBiieHue TEXHUYECKUX OLIHOO0K

3.7.1. B cnyuae oOHapyXeHUS TEXHHYECKOHN OMUOKH B JOKYMEHTE, SIBISAIOIIEMCS
pe3yJIbTaTOM MYHHUIIUIIAIEHON! YCIIyTH, 3asiBUTEb HAllpaBJIsieT B OT/EN:

3asBjieHHe OO0 WCIpaBlIeHUM TeXHHYeckod omubku (mpunoxenue Ne 5 k
HaCTOSIIEMY aIMUHUCTPATUBHOMY PErJIaMeHTy);

IOKYMEHT, BbIJIaHHBIM 3asBUTENI0 KaK pe3yJbTaT MYHHLMIIAIBHOW YCIyrd, B
KOTOPOM COIEPXKUTCS TeXHUYeCcKas olnoKa;

NOKYMEHTBI, UMEIOIIHNE IOPUANYECKYIO CHUIY, CBHUAETEILCTBYIOIIME O HAM4YUU
TEXHUYECKON OIMMOKH.

3asBreHue 00 HCIPABIIEHUU TEXHUYECKON OLIMOKH B CBENEHUSX, YKa3aHHBIX B
IOKYMEHTE, ABJIAIOLIEMCS PE3YJIbTATOM MYHULIMIIAIIBHON YCIIYTH, IIOJa€TCs 3aBUTEIIEM
(YIIOJTHOMOYEHHBIM IIPEACTaBUTENIEM) IOYTOBBIM OTIpaBlieHHEeM (B TOM YHCIE C
UCII0JIb30BAaHHEM 3JIEKTPOHHON IOYTHI), JTuO0 uepe3 PecnybiukaHCKuil mopTan WM
MOILI.

3.7.2. JIOMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPHEM TIOKYMEHTOB, OCYIIECTBIIAET
IIpUeM 3asiBJIeHUsI 00 UCIpaBICHUN TEXHUYECKOH OIMOKHU, pETUCTPUPYET 3asBIIEHUE C
NPUIIOKEHHBIMU TOKYMEHTaMHU M TepefaeT UX NODKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKY NOKYMEHTOB.

AJIMUHUCTPATHBHBIE TIPOLEAYphl, YCTAHABIMBAEMbIE HACTOSIUUM IYHKTOM,
BBITIOJIHSFOTCS B T€UEHUE OJHOTO pabovero AHs ¢ AaThl PETUCTPAIMH 3asBICHHS.

Pe3ynpTataMy BBIIOJHEHUS aIMHHHUCTPATHBHBIX NPOLELYDP ABJISAIOTCA: IPHHATOE
M 3aperMCTPHPOBAHHOE 3asBIICHHE, HAlPaBICHHOE Ha PACCMOTPEHHE OJDKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00paboTKy [IOKYMEHTOB,
paccMaTpuBaeT MOKYMEHTl M B 1LE€IAX BHECEHWsS HCHPABICHHM B JOKYMEHT,
SBJISIOLIMICS pe3ybTaTOM IPEIOCTABICHUS MYHHUIHUIIAIBHONH YCIYTH, OCYIIECTBISET
MpOLEAYpbl, IPETyCMOTPEHHBIE IYHKTOM 3.5 aIMHHHCTPATHBHOIO pErJaMeHTa, |
BBIIAET MCIpPABJEHHBIN JOKyMEHT 3asSBHTENIO (YIOJHOMOYEHHOMY IIPEICTABHUTEIIO)
JIMYHO TIOX POCIHCH C H3BATHEM Y 3asBUTENs (YNOIHOMOYEHHOTO MPENCTaBUTEIIS)
OpHMIMHANA JOKYMEHTa, B KOTOPOM COIEP)XKHTCSA TeXHUYECKask OLInOKa, MM HalpaBJseT
B aipec 3asBUTENIs MOYTOBBIM OTIpaBlIeHHEeM (TIOCPEACTBOM OJIEKTPOHHOH IMOYTHI)
IHCHMO O BO3MOXHOCTH TIIOJYyYE€HHS HOKyMEHTa IIpU TMPENOCTAaBJICHUH B OTIEI
OpHUTHHANA I0KyMEHTa, B KOTOPOM COZIEP)KUTCS TEXHHYECKas OIIuoKa.
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AIIMUHHCTpAaTHBHBIE MPOLEAYPHl, YyCTAaHABIMBAaEMble HACTOSAILIMM IIYHKTOM,
BBINTOJIHAIOTCS B Te4YeHHe ABYX pabouyux NHEH mocie oOHapyXXeHHS TEXHHYECKOH
OMOKA MM TONYYEeHHs OT JI0OO0ro 3auMHTEPEeCOBAHHOIO JIMLA 3asBICHHUS O
JOMYIIEHHOH oImubKe.

PesynpTaraMy  BBINOJHEHUS  AIMHUHHCTPATHBHBIX  IIPOLENYP  SABJISIOTCS:
BBIJIaHHbIH (HalpaB/IEHHBIH ) 3aBUTEIO JOKYMEHT,

4. ITopsinok U GopMBI KOHTPOJISI 32 NPeJOCTABJIeHHeM MyHHIHIIAAbHOMH
ycJayru

4.1. ITopsmoK OCYIIECTBIIEHUS TEKYIIEro KOHTPOJIS 3a COOMIOICHUEM U HCIIOJHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMIIAMH I0JIOXKEHUH aIMUHHCTPATUBHOTO
perjiamMeHTa ¥ UHBIX HOPMaTHBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOLIUX TPEOOBAHUSA K
[IPEI0CTABIICHUIO MyHULIUIIAIIBHOM YCIIyI'H, @ TAK)Ke IIPUHATHEM UMH PELICHUN

KoHTposip 3a MOJHOTOW M KayeCTBOM IIPEIOCTaBJIECHUS MYHULHUIIAIbHON yCIyrd
BKJIIOUAET B ce0s BBIABICHUE U yCTpaHEHHE HapylLICHHUH IIpaB 3asiBUTENIECH, IPOBEICHUE
MPOBEPOK COONIONEHHUS TpOLENyp MNpPeNOCTaBIIEHHs MYHHIUNAIBHONH  YCIIYTH,
IOATOTOBKY  peleHMid Ha  gedctBus  (Oe3melicTBHE) — NODKHOCTHBIX — JIMII
HcnonHuTensHOro KOMUTETa 3€/IeHOI0ILCKOr0 MYHULIMIIANBHOTO pailoHa.

@dopMaMu  KOHTpOJISI 3a COOMIOAEHHEM HUCIOJHEHUS aIMHUHHCTPATUBHBIX
IIPOLENYD ABJISIOTCS:

1) mpoBepka U coOrJlacOBaHWE IIPOEKTOB JOKYMEHTOB I10 IIPEAOCTaBIICHUIO
MYHHULUNIAIBHOMN YCIyTH;

2) mpoBoAMMBIE B YCTAaHOBJIIEHHOM  IOpsiAKE  NPOBEPKU  BEAECHUS
JIEJIONPOU3BOCTBA,;

3) npoBeneHUe B yCTAHOBICHHOM MOPSAIKE KOHTPOJIBHBIX IIPOBEPOK COOTIOAECHUS
MpoUeayp NpeaoCTaBIeH!s] MyHUIIUIIAIbHON YCIyTH.

B umensx Tekymero KOHTPOJSA MCIOJB3YIOTCS CBEICHHS, HMMEIOIIUECs B
9JIEKTPOHHOM 0a3e NaHHBIX, CiIyXeOHas KOpPPECHOHIEHLHMs, YCTHas W INHCbMEHHas
uH(GOpMalUs JOKHOCTHBIX JIHI, OCYIIECTBISIOMUX BBINOJHEHHE aIMUHUCTPATUBHBIX
poLexyp, XXypHallbl yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U APYTUe CBEACHHS.

JIJist oCyIecTBIeHUs] KOHTPOJIS 3a COBEPLIEHUEM ACHCTBUM IIPH IIPEIOCTABICHUH
MYHULUNIATBHON YCIYTM M NPUHATUM PELIeHUHA DPYKOBOAUTENO VICIIONHHTENBEHOTO
KOMHTETA 3€JEHOJ0JbCKOr0 MYHHMIIMIIAIBHOIO paioHa INPENCTaBISIOTCS CIPaBKH O
pe3yabTaTax NpefloCTaBIeHUs MyHHUIUITAIBLHON YCITYTH.

O cnyyasx ¥ mpuYHHAX HapyLIEHHs CPOKOB, IIOC/IEN0BATEIbHOCTH U COAEPIKaHus
aJMHHMCTPATUBHBIX MPOLELYP HOJDKHOCTHBIE JIMLA HEMEIJIEHHO HH(pOPMHUPYIOT
PYKOBOIUTENS] OTAEeNa, IPEeNOCTABJIAIONIEr0 MYHUIMIAIBHYIO YCIyry, a TaKKe
IIPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHHUIO HapyIICHHH.

Texymuii KOHTpOJb 3a COOMIONEHHMEM IOCIENOBATENBHOCTH  [CHCTBUH,
ONpeleJIeHHBIX ~ AIMUHHCTPAaTUBHBIMH  IIPOLENYypaMH [0  IPeNOoCTaBJICHHIO
MYHHULHUIIAIBHOH  yCIyTH, OCYILIECTBIIAETCS 3aMeCTUTEIEM PYKOBOJUTEIS
WCHONHUATENBHOTO  KOMUTETa  3€JIEHOHOJIBCKOTO — MYHHMLMIAIBHOIO  panoHa,
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OTBETCTBEHHBIM 3a OpraHu3aluio paboTbl MO MPEeNOCTABICHUIO MYHULUNAIBHON
YCIYrd, HaAYaJbHUKOM OTIeNla, OCYLIECTBISIOIEr0 OpraHu3aluioo paboTel 110
NPEeNOCTaBICHUIO MyHUILIUTIAIHON YCIIYTH.

[lepeyeHb HO/DKHOCTHBIX JIMI, OCYIIECTBISIOIIMX TEKYIIUH KOHTPOJb,
YCTaHABJIMBAETCS IOJOXKEHUSIMH O CTPYKTYPHBIX MojapasaeieHusx McrnolHUuTeNnsHOTo
KOMHTETa  3eJeHONOJbCKOr0  MYHHUIMIAIBHOrO  palioHa U JODKHOCTHBIMH
periaMeHTaMH.

4.2. TTopsOK ¥ MEPHOANYHOCTS OCYIIIECTBIEHUS IIJIAHOBBIX U BHEIIAHOBBIX IIPOBEPOK
TIOJTHOTEI ¥ Ka4ecTBa IPeJ0CTaBIeHUS] MyHUIIUIIAIBHON YCIIyTH, B TOM YHCIIE TOPSAIO0K
¥ GOpMBI KOHTPOJIS 32 MTOJIHOTON U Ka4eCTBOM IIPENOCTaBICHUS MyHULIUIAILHOH
yCIIyTH

4.2.1. KoHTponb 3a MOJTHOTOMN ¥ Kaue€CTBOM IIPEIOCTaBJIEHUS MyHHULIUIIAIbHON
YCIIyTH OCYILIECTBISETCS B (hOpMax:

1) npoBeeHMs IPOBEPOK;

2) paccMOTpeHHu *ano0 3asBUTeNeH Ha nelicTBus (Oe3neiicTBHE) OTAENA, a
TaK)Ke UX NOJDKHOCTHBIX JIML, MyHHLIMIIAIBHBIX CIYXKaIUX.

4.2.2. B 1ensax ocylLIeCTBICHUS KOHTPOJIS 32 MOJHOTOM ¥ Ka4eCTBOM
IIPENOCTABIIEHUS] MYHULIUNTAJIEHON YCIIyTH NIPOBOISITCS IIJIAaHOBBIE H BHEIJIAHOBBIE
npoBepku. [1opsiok ¥ NEPUOIUIHOCTH OCYIIECTBIICHUS IUIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTCs MIaHOM paboTel oTaena. [Ipu mpoBepke MOTYT pacCMaTpUBAThLCS BCE
BOIIPOCHI, CBSI3aHHbIE C ITPEI0CTaBICHUEM MYHHUIUNAIBLHOM YCIIyTH (KOMILIEKCHBIE
IIPOBEPKH ), MJIK OTJEJIbHBIM BOIIPOC, CBSI3aHHBIH C IPENOCTaBICHUEM MYyHHUIIMITAIBHOM
yciyru (Tematudeckue nposepku). [IpoBepka Takxke MOXKET IPOBOAUTHCS 110
KOHKPETHOMH xano0e 3assBUTeNs.

4.2.3. BHemnaHOBbI€ IPOBEPKU MPOBOJSATCS B CBSA3U C IPOBEPKOH yCTpaHEHUS
paHee BBISBIIEHHBIX HapyIIEHUN aIMUHUCTPATUBHOTO PErJIaMEHTa, a TaKXKe B CITy4ae
IOJTy4eHHUs Kanob 3asBuTenel Ha nefcTBus (Oe3neiicTBre) oTaeNna, a TakKe UX
JOJDKHOCTHBIX JIUI], MyHUIIUIIATBHBIX CIIY)KallKX.

4.2.4. Pe3ynbTaThl IPOBEpKU 0(OPMIISIOTCS B BULE aKTa IIPOBEPKH, B KOTOPOM
yKa3bIBAIOTCS BBISIBJICHHbIE HEAOCTATKH U NPEIJIOKEHUS 110 UX YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI] OTAENA, IPEA0CTaBISIONIEr0
MYHHULMIIABHYIO YCIYTY, 3a pelleHus U qeicTBus (0e3nelicTBre), IpHHIMAaeMble
(ocylIecTBIsIEeMbIE) UMH B XOJ€ NPeI0CTaBIEH!S MyHHLIUIIATBHOHN yCIIyTH

[lo pe3ynbpTaTam IpOBEIEHHBIX IIPOBEPOK B ClIydae BBIABIEHHS HAPYLIEHHWH IIpaB
3asBUTENIe BUHOBHBIE JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKoHOHaTenbcTBoM Poccuiickoi Penepannu.

PykoBoauTess VICONMHUTENBHOIO KOMUTETA 3€JI€HOJ0IBCKOT0 MyHHUIIUIIAJIEHOTO
palioHa HeceT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBICHUM.
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PykoBongutens (3aMecTUTENb PYKOBOAHUTENS) CTPYKTYpPHOIO TIIOApAa3elIeHUs
WcnomHUTEIBHOTO KOMHUTETa 3€JeHONOIBCKOI0 MYHHUIMNAIBHOIO pailoHa HeceT
OTBETCTBEHHOCTh 3a HECBOEBpeMEeHHOoe U (MJIM) HEeHaJJexallee BBIIOJHEHHE
aJIMUHUCTPATUBHBIX MEHCTBUH, YKa3aHHBIX B pasfele 3 aIMUHUCTPATUBHOIO
periaMmeHra.

JIOJDKHOCTHBIE JML@ W WHBble MYHHIMIAJbHBIE CIy)KAallMe 3a pELIeHHs W
neiictBust (Oe3neficTBHe), MpUHUMaeMble (OCYLIECTBIIAEMBIE) B XOI€ IMPENOCTABIICHHS
MYHULUTIATbHOM YCIyTd,  HECyT  OTBETCTBEHHOCTb B  YCTAaHOBJIEHHOM
3aKOHO/1aTeIbCTBOM MOPSIKE.

4.4. TTonoxeHus, XapaKTepu3yroIue TpeOoBaHUs K NOPSAAKY U (popMaM KOHTPOJIA 3a
NpeaoCTaBJIeHHeM MyHHIIUIIAIILHOM YCIIyTH, B TOM YHCIIEe CO CTOPOHBI TPaXKIaH, UX
00beMHEHUHN U OpraHu3aluii

KoHTposns 3a mpenocTaBieHdeM MYHULHUNAIBHOR YCIYTH CO CTOPOHBI I'pa)K/iaH,
UX OOBEIMHEHWH M OpraHu3auuid, OCYIIECTBISAETCS IOCPEACTBOM OTKPBITOCTH
NEeATeTbHOCTH  OpraHa  MECTHOTO  CaMOYINpaBlIeHHs INpU  IPENOCTaBJICHUH
MYHUIUNAIBHOM  yCIYrW, TIIOJy4YeHHUs IIOJHOW, aKTyaJlbHOM M  JIOCTOBEPHOH
MHpOpPMAIMK O TOpPSIKE MPEIOCTaBIEHUS] MYHHLHUIIAIBHOM YCIYIM M BO3MOXXHOCTH
nocyneOHOro paccMOTpeHHsI oOpamieHud (kano0) B Ipouecce MpeAoCTaBICHHS
MYHULIUTIATBHOMN YCITyTH.

S. locynebHbIi (BHecy1eOHbIH) NOPAJOK 00:Ka/10BAHUSA PeLICHHUH H JeHCcTBHI
(6e3neiicTBHSA) OpraHa, npeaocTaBJISIOLIEr0 MYHHIHIIAJBHYIO YCIYIY,
MHOTO(YHKUHOHAJIbHOI0 EHTPA MPeA0CTABJIEHHS roOCyJapCTBEHHBIX H
MYHHIIHNIAJbHBIX YCJIYT, OpraHu3anuii, ykasaHHbIX B yacTH 1.1 cratbn 16
DenepaabHoro 3akoHa Ne210-P3, a Takike HX J0/KHOCTHBIX JIHII,
MYHHIHNAJbHBIX CJIy’KallHX, pA00OTHHKOB

5.1. 3agBHUTENI UMEIOT IIPaBO Ha 0OXaloBaHWe B HOCYeOHOM MOpsAKe pelleHuH
U gedictBuil (Oe3meiicTBHS) oOTAeNna, MPEAOCTABIAIOIEr0 MYHHIHMIAIBHYIO YCIyTY,
JOJDKHOCTHOTO  JIMIla OTHeNa, INPeJOCTAaBIAIOIIEr0o MYHHMLHMIAIBHYIO  YCIYTY,
MYHHUIMIIATBHOTO  CIy)Kallero, pyKOBOJUTENs  OTAeNa,  MPEeIOCTaBJIAIOLIETO
MYHHULUIATBHYIO yCIyTYy, MHOTO(YHKIIMOHAJIBHOTO LIeHTpa, paboTHHKa
MHOTrO(YHKIMOHATBHOTO LIEHTPa, OpraHu3alii, IPeyCMOTPEHHbIX YacThio 1.1 cTaTen
16 ®enepansroro 3akona Ne 210-D3, a Takke UX paOOTHUKOB.

3asBUTEIb MOXET 0OPATUTHCS C XKaJ000i, B TOM YKCIIE B CIEIYIOMIUX CIIyvasX:

1) HapylIeHHe cpoKa PErMCTPalliy 3alpoca O MPEeAOCTaBIeHHH MyHHLHUIAIbHO!
YCIIyTH, 3a1poca, yka3anHoro B ctatbe 15.1 @enepansroro 3akona Ne 210-03;

2) HapylleHHe CpoKa MpeIOCTaBlIeHHs MyHHLHUNAILHOH yCnyru. B ykasaHHOM
ciayyae mocyae6GHoe (BHecyneOHOe) oOxaloBaHHE 3asBUTENIEM DEIIeHHH U NeHCTBUH
(6Ge3meiicTBUS) MHOTO(YHKIMOHAIBHOTO IEHTPa, pPabOTHUKA MHOrO(yHKIHOHATIBHOIO
EHTpa BO3MOXKHO B Cllydae, €CIM Ha MHOrO(YHKIHMOHAIBHBIA LEHTP, PEIICHHUS U
nedictBus  (Ge3meifcTBHE) KOTOpPOro  OGXKaTylOTCs, BO3NIOXKeHA (YHKLHA IO
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MPEIOCTaBICHUIO COOTBETCTBYIOIIUX MYHHLMIAIBHBIX YCIYr B IHOJHOM 00BEME B
nopsiiKe, onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;

3) TpeGoBaHue y 3asBUTENS TOKYMEHTOB MM HHGOPMALUH TUO0 OCYIECTBICHUS
NEHCTBUH, TIpeICTaBJeHHE WIM OCYIIECTBIEHHE KOTOPBIX HE IpPEedyCMOTPEHO
HOPMaTUBHBIMM IpaBOBbIMH akTamu Poccuiickoii ®@enepanuy, HOPMaTUBHBIMU
npaBoBbIMH akTamu PecnyOmukn TartapcTaH, MyHHLIMIIAIbHBIMYU IIPAaBOBBIMH aKTaMH
IUTS1 TIPeI0CTaBJICHNS MyHULIMIIAIbHON YCIIyTH;

4) oTKaz B MpUeMe JOKYMEHTOB, IIPEJOCTaBJIEHHE KOTOPBIX IIPELyCMOTPEHO
HOpPMAaTHBHBIMH TIpaBOBhIMH akTamu Pocculickoit @enepauuu, HOPMAaTHBHBIMH
npaBoBbIMH akTamu PecnyOnuku TatapcTaH, MyHHIMIAIbHBIMUA IIPAaBOBBIMH aKTaMH
IUTSE Ipe0CTaBIeHHIS] MyHULUIIAIbHOM YCIIyTH, Y 3asBUTE,

5) oTKa3 B MpeaOCTaBIeHHHA MYHHIIUIIATHHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a He
IpenycMOTpeHbl (enepalbHbIMU 3aKOHAMH Y INPHHATBIME B COOTBETCTBUM C HUMH
WHBIMM HOPMATHBHBIMU IpaBOBbIMU akTamu Poccuiickoit PDenepauuu, 3aKOHaAMHU H
WHBIMH  HOPMATHBHBIMH  TNpaBOBBIMH  akTamMu  Pecnybmuku ~ Tarapcran,
MYHULUNAJIBHBIMA ~ TIPaBOBBIMH  aKTaMH. B  yKkazaHHOM ciydae JocyneOHoe
(BHecyneOHOe) oOxanoBaHHWE 3asBUTENEM pelIeHud U JeiicTBuil  (Oe3mercTBuUs)
MHOTO(QYHKIIMOHATIBHOTO LEHTpa, paboTHHMKAa MHOTO(QYHKLUMOHAIBHOIO IIEHTpa
BO3MOXXHO B Clly4yae, €ClIdi Ha MHOTO(QYHKIHMOHAJIBHBIA LEHTP, PEIIEHUS U IEHCTBUA
(Oe3neiicTBHE) KOTOPOro OOKAaIyrOTCS, BO3JOXKEHA (QYHKLHSA IO IIPEJOCTaBICHUIO
COOTBETCTBYIOLIMX MYHHIMIANBHBIX YCIyr B IOJHOM 00BeME B IOpsIKE,
omnpeneneHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHUE C 3asABUTENSA IPU IPENOCTABICHUM MYHULHUIIAIBHON YCIIYTH
mIaTel, HE MPEeNyCMOTPEHHONH HOpPMAaTHBHBIMU IIpaBOBBIMU akTaMu Poccuiickoit
denepanuy, HOPMATHBHBIMH MpaBOBEIMM  akTamMu Pecnybmmku — Tarapcran,
MYHULIMIIAJIbHBIMH [IPaBOBBIMU aKTaMH;

7) oTka3 oTaena, IPeJOCTaBIAIOIEr0 MyHHLIUNIAIBHYIO YCIYTy, JOJDKHOCTHOIO
JMIA OT/AENa, IPEIOCTABIAIONIEr0 MyHHIUITATBHYIO YCIYTy, MHOIO(QYHKIIHOHAIEHOTO
[IeHTpa, pabOTHUKa MHOTO(YHKIIMOHATIBHOIO LIEHTPa, OpraHu3alui, IpeayCMOTPEHHBIX
gacteto 1.1 cratem 16 ®epepanbHoro 3akoHa Ne 210-®3, mwim ux paOOTHHKOB B
WCIIpaBJIE€HHH [OIYLIEHHBIX HMH ON€YaTOK M OIIKOOK B BHIJAHHBIX B pe3yJbTare
MpeNOCTaBJIeHHs  MYyHHLMNAIBHOW  YCIYyrM  HOKyMeHTaX JOo  HapylleHHe
YCTaHOBIIEHHOTO CpOKa TakMX HCIpaBleHHi. B ykasaHHOM ciydae nocynebHoe
(BHecyneOHOE) 0OXKaloBaHWE 3asBUTENIeM pelIeHHuH u JaedcTBud (Oe3nercTBHs)
MHOrO(QyHKIMOHAJIBHOTO II€HTpa, paboTHMKAa MHOTOQYHKIHOHAIBHOIO LEHTpa
BO3MOXKHO B Clydae, eCjii Ha MHOTO(YHKIMOHAIBHBIM LEHTP, PELICHHS U [IeHCTBUA
(6e3aeiicTBEE) KOTOPOrO OOXKATYIOTCS, BO3JIOXKeHa GYHKUHMS IO INPENOCTABICHHUIO
COOTBETCTBYIOUIMX ~MYHHIMIAIBHBIX YCIYyr B IIOJHOM O00beMe B TOpSIKe,
ompeneneHHoM YacThio 1.3 crateu 16 OenepansHoro 3akona Ne 210-D3;

8) HapylleHHWe CpoKa WM IOpSIKa BBIAAYH IOOKYMEHTOB IO pe3yjbTaTam
[IPeIOCTaBICHHS] MyHULIMIIAIbHON YCITYTH;

9) MpPHOCTaHOBJIEHHE IIPEIOCTABICHNS MyHULIUIIAIBHON YCIIyTH, €CIIH OCHOBaHUs
IPHOCTAHOBJIEHAS. HE MPEeIyCMOTPEHBI (eNepalbHBIMU 3aKOHaMM W TPHUHSATHIMH B
COOTBETCTBMHM C HHMH HHBIMA HOPMAaTHBHBIMH IIPaBOBBIMHM aKTamMu Poccuiickoi
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Mdenepanuy, 3aKOHAMH W WHBIMH HOPMATHBHBIMH IIPaBOBBIMH akTaMu PecmyOmuku
TarapcTaH, MyHUIIUTIATBHBIMY [TPAaBOBBIMHU akTaMH. B ykaszaHHOM cirydae nocyneOHoe
(BHecymeOHOe) oOcaloBaHWe 3asBHTENEeM pelIeHHd u JeiicTBuit (Oe3melicTBus)
MHOTOQYHKIHOHAIBHOTO LEHTpa, pabOTHMKAa MHOINO(MYHKIHOHAILHOIO LIEHTPa
BO3MOYKHO B CJIy4ae, €Clidi Ha MHOTO(QYHKIMOHAJIbHBIA LEHTP, PELICHUS U AeHCTBHA
(6e3neiicTBrE) KOTOPOrO OOXKAYFOTCS, BO3JI0XKEHa (QYHKLIUS IO IPEeJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHLMIAIBHBIX YCIYyT B IOJHOM 00OBeME B IOpSKE,
ornpenereHHOM 4acTbio 1.3 ctaten 16 ®enepansHoro 3akoHa Ne 210-D3.

10) TpeGoBaHHWe y 3asBHTENS MpPU NPENOCTABICHUM MYHULUIAIBHOW YCIyTH
IOKYMEHTOB WJIM HH(OpMaIMM, OTCYTCTBUE M (MJIM) HENOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAJIKMCh TPH MEPBOHAYATIBHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOIUMBIX IS
IPeOCTaBIEHHsT MYHULUIAIBHON yClIyrd, TM00 B MPENOCTaBICHUH MYHHIUIIAIbHOM
YCIYTH, 3a UCKJIFOYEHHEM CIIyyaeB, NMPEeLyCMOTPEHHBIX IIYHKTOM 4 4dacTu 1 ctateu 7
®enepanpHoro 3akona Ne 210-®3. B ykasanHoMm ciydae nocynedHoe (BHecyneOHOE)
o0)KaJloBaHHE 3asBUTENIEM pereHun 5 nenCcTBUM (Ge3nericTBuUS)
MHOTrO(QYHKIIMOHAJIBHOTO LEHTpa, paboTHHMKAa MHOTO(QYHKLIHOHAJIBHOIO IIEHTpa
BO3MOXHO B Cliydae, eclld Ha MHOTO(QYHKIMOHAJIbHBIM LEHTpP, PELICHUS M NeHCTBUS
(Oe3meiicTBHE) KOTOPOro OOXXaNIyrOTCS, BO3JOXKEHA (QYHKLIHS IO IIPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIATIBHBIX YCIyT B TIIOJHOM 00beMe B IIOPSAIKE,
omnpeneneHHoOM 4acThio 1.3 ctatbu 16 @enepansHoro 3akona Ne 210-D3.

5.2. Xanoba mnomaercss B NUCbMEHHOH ¢opMe Ha OyMaXHOM HOCHUTENE, B
3JIEKTPOHHOM (opMe B OTHeN, MNPEeJOCTaBIAIONMNA MYHHLIHUNAIBHYIO YCIyTy,
MHOTO(QYHKIIMOHABHBIH IEHTp JU00 B COOTBETCTBYIOLIMN OpraH rocCyIapCTBEHHOH
BJIACTH, SBJISIOIIMNCS YYpeAuTeleM MHOTrOQYHKLUHOHAIBHOIO IIeHTpa (nanee -
yupeluTedb MHOrOQYHKIMOHAJBHOTO IIeHTpa), a TaKKe B  OpraHM3alluHy,
npexycMoTpeHHble yacteio 1.1 cratem 16 ®@enepansHoro 3akoHa Ne 210-@3. XKanober
Ha pelneHus W jeitctBus (OeszmelicTBHE) pYyKOBOAUTENS OTHENA, NPENOCTABIIAIOLIETO
MYHHULHUIAIBHYIO YCIYTY, IOAAI0TCS B BBILISCTOSIIUH oprad (IIpH ero HalIu4uH) 1160 B
cllydae ero OTCYTCTBHS pacCMaTpUBAIOTCS HEIOCPEICTBEHHO PYKOBOIMTENIEM OT/elna,
MPEeNOCTaBISIOMEr0 MyHAIMIATBHYIO yciyry. JKanoObel Ha pelieHdss W AeWCTBHUS
(6e3nelicTBue) paboTHHKA MHOTMOGYHKIMOHAIBHOIO IIEHTPa MOAAIOTCS PYKOBOIHUTEIIO
3TOr0 MHOTO(QYHKIIMOHATBHOTO IeHTpa. JKagoObl Ha pelleHus ¥ [IelCTBH
(be3neilicTBUE) MHOT0(YHKIIHOHAIBHOTO I[EHTpa IOJA0TCS YYpEIUTEITIO
MHOrO(QYHKIIMOHAJIBHOTO LEHTpa WM JIO/DKHOCTHOMY JIHIY, YIOJHOMOYEHHOMY
HOPMATHMBHBIM IIpaBoBbIM akToM PecrmyGnukm Tarapcrad. JKamoObl Ha pelleHHs H
neiictBus (6esnelicTBue) paGOTHMKOB OpraHW3alui, NMPeIyCMOTPEHHBIX 4YacTbio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, momaroTCsi PYKOBOAUTENSM STHUX
OpraHu3aiui.

Yano6a Ha pemenus u AedicTBus (OesnedicTBue) oTaeNa, MPEJOCTABIIAIOIETO
MyHHIUNATBHYIO ~ YCIyTy, MODKHOCTHOTO —JMI@ OTAeNa, IPEeIOCTaBJISIOLIEro
MYHUIIUNATIBHYIO YCIYTy, MYHHIMIANbHOTO CIy)Xallero, PYKOBOAMUTENA OTHENa,
IPEeIOCTaBIAIONEr0 MyHHULHIAIBHYIO YCIYTy, MOXeT OBITh HampaBleHa IO IO9Te,
yepe3 MHOTO(DYHKIMOHATBHBIA LEHTP, C HCIONb30BaHUEM HH(OPMAIMOHHO-
TE€IEKOMMYHUKALMOHHOW  CETH «MHTEpHET», OMUUHUAIBLHOTO calita oTaena,
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IPENOCTaBIAIONIET0  MYHULUNANbHY!O  yciayry, Enmnoro  moprama  nubo
Pecnybnukanckoro nopraia, HHGOPMALMOHHOW CUCTEMBI JOCYyIeOHOro 00XaloBaHUs,
a Tak)xe MOXKeT OBITh PHHSATA NPU JUYHOM IpueMe 3asButeld. XKanoba Ha peleHus u
OEHCTBUS (GesneiicTBue) MHOTO()YHKIIMOHAIBHOTO LEHTpA, paboTHHKa
MHOrOQYHKLIHOHAIBHOTO  LEHTpa MOXXeT ObITh HampaBjieHa IO [Mo4Te, C
HCIIOJb30BaHMEM HH(POPMALMOHHO-TEJIEKOMMYHHKAIMOHHONH ceTn  «MHTepHeT»,
opunuanbHOro calta MHOrOQYHKLIMOHAJIBHOIO IleHTpa, EnuHoro mnoprana mubo
Pecnybnukanckoro noprana, HHGOPMaMOHHONH CHUCTEMBI AOCYIeOHOro 00XKaaoBaHMS,
a Tak)Ke MOXeT ObITh MPUHSATA NP JTHYHOM IIpHeMe 3asBuTens. XKanoba Ha pelmeHus U
nerctBust (Oe3nedCTBUE) OpraHu3alui, MpeIyCMOTPEeHHbIX 4acThio 1.1 cratbu 16
®enepansHoro 3akoHa Ne 210-03, a Taxke UX paOOTHHUKOB MOXET OBITH HarpaBlieHa
o TMo4YTe, C KCIOJb30BaHUEM HHGOPMAIHOHHO-TEIEKOMMYHHKAIIHOHHOW CETH
«MHTepHeT», oQUUUANBHBIX CAaTOB 3TUX opraHu3auui, EnuHoro mnoprama nu6o
PecnyOnukaHckoro mopraja, a TakXke MOXET ObITh NPUHSTA MPHU JUYHOM IIpUEME
3asIBUTEJIS.

5.3. Xanoba nomxHa comepxars:

1) HauMmeHOBaHME OTJeNa, IPEJOCTABIAIOIIEr0 MYHUUHUNAIBHYIO YCIYTY,
IOJDKHOCTHOTO JIMLA OTHeNa, NPENOCTaBIAIOIIEr0 MYHULUNANBHYIO YCIyry, Jubo
MYHULMNAIBHOTO CITy)Kalllero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, €r0 PYKOBOOUTEINA U
(umu) paboTHUKA, OpraHu3aluii, NPeAyCMOTPEHHbIX 4YacTblo 1.1 crateu 16
DenepanbHoro 3akona Ne 210-D3, ux pykoBoautesneit U (W) pabOTHUKOB, PEIICHUS U
neurcTBus (0e3neicTBHE) KOTOPBIX 00XKAIYIOTCS;

2) damunuio, UMs, OTYeCTBO (IOC/IeNHEee - MPU HAIWYUH), CBEOECHUS O MECTE
XKUTEJIbCTBA 3asBUTENS - (PU3MYECKOro JKLa JU00 HauMEHOBAaHUE, CBEIEHUS O MECTe
HaXO0XACHHS 3asBUTENS - FOPUANYECKOro JHIla, a TaKkKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, agpec (angpeca) 3JIEKTPOHHOU MOYTHI (MpH HAJMYMK) M INOYTOBBIA agpec, 1Mo
KOTOPBIM JOJDKEH OBITh HallpaBJIeH OTBET 3asBUTEIIIO;

3) cBemeHus 00 o0XallyeMbIX PEIICHUSX U NEHCTBUAX (Oe3nedcTBUHU) OTHena,
MPEeIOCTABIISAIONIEr0 MYHUIUNAIbHYIO YCIyry, HOJDKHOCTHOrO JIMIIAa OTZHena,
MPENOCTABIISIOMIEr0 MYyHULIMIIANBHYIO YCIYTy, JH0O MYHHUUHUIIAIBHOIO CIIy>Kallero,
MHOrOQYHKIHOHAIBHOTO LEHTpa, padOTHUKA MHOTO(QYHKIHOHAILHOIO IIEHTpa,
OpraHM3allMii, IPeayCMOTPeHHBIX YacThio 1.1 cTathu 16 @enepanpHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) moBoxmbl, Ha OCHOBAaHHWU KOTODPBIX 3asBHUTENb HE COIVIACEH C PEUICHHEM H
nevictBueM (Oe3melicTBHEM) OTAENa, MPENOCTABISIOLIEr0 MYHHLIMNIAIBHYIO YCIyTY,
JIOJDKHOCTHOIO JIMIAa OT/eNa, IPEeIOCTaBIIAIOIIEr0 MYHUIMIAIBHYIO YCIyTy, JIH00
MYHHUIUIIATLHOTO  CIY)KAallero, MHOTrOQYHKIMOHAIRHOTO  IEHTpa, paboTHUKA
MHOTO(YHKIIMOHAIBHOTO LEHTpa, OpraHu3alluii, IpelyCMOTPEHHBIX YacThio 1.1 craTeu
16 ®enepansHoro 3akoHa Ne 210-®3, ux pabOTHHMKOB. 3asBHTENEM MOTYT OBITh
NpeJCTaBlIeHbl JOKYMEHTHl (MIpH HAJIW4YUH), MOATBEPXKIAOIIKME MIOBOABI 3asBUTENS,
100 UX KOIHUH.

5.4. TToctynuBInas xajo6a MOIEXHUT PETUCTPAIUK B CPOK He Mo3Hee paboyero
JIHs1, CJIEMYIOLIEro 3a JHEM IOCTYIIICHHS.
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5.5. XKanoba, mocrynuBmias B OTAEN, NPEAOCTaBISIOIIUNA MYyHHUIUIAIBHYIO
yCIyry, MHOTOOYHKUHOHAIBHBIA IEHTP, YYPENUTENI0 MHOro(QyHKIHOHAIBHOTO
LleHTpa, B OpraHu3allud, NpeaycMoTpeHHble 4dacThio 1.1 crateu 16 DenepanbHOro
3akoHa No 210-®@3, nubo BeimIecTOSMWUNA oOpraH (MpH €ro HaIU4YWH), ITOIJICKHUT
PacCMOTPEHUIO B TEYEHUE MATHAAUATH pabodux IHEH co OHS ee perucTpaiuu, a B
cilydae 00XKaJoBaHUS OTKasa OTHENa, NPENOCTaBISIOIIET0 MYHHLUUNAIBHYIO YCIYTY,
MHOTO(QYHKLIHOHAJIBHOTO LEHTPa, OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 cTaThu
16 ®enepanbHoro 3axkoHa Ne 210-D3, B mpueme NOKYMEHTOB Yy 3asBUTENs JUOO B
UCIpPaBJIeHHH JIOMYLIEHHbIX OMNEeYaTOK M OIIMOOK WIM B cily4dae OOXKaloBaHHS
HapyllIEeHUs YCTaHOBJIEHHOTO CpOKa TaKHX WCIPABJIEHHH - B TedeHHe MATH pabodmx
IOHEH co AHS ee perucTpaluu.

5.6. Ilo pe3ynbpTataMm paccMOTpEeHHUs ’Kal00bl IPUHAUMAETCS OJHO U3 CIeIYIOIIUX
pEeLICHUN:

1) xanoba ynoeneTBOpsieTCcs, B TOM 4HcCIE€ B (OpME OTMEHBl IMPUHSATOTrO
pelleHus], UCIIPAaBIIEHNs NOMYLIEHHBIX ONEeYaTOK M OLIMOOK B BBIAAHHBIX B pe3y/bTaTe
NPEeIOCTaBICHUsT MYHULHUIAIBHON YCIYrd JOKyMEHTaX, BO3BpaTa 3asBUTEIIO
INEHEe)XXHBIX CpEACTB, B3MMaHHE KOTOPBIX HE IPENYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMH akTaMu Pocculickoit ®Penepauuy, HOpMaTHBHBIMU IPaBOBHIMH aKTaMH
Pecny6nuku Tatapcran, MyHHUIMIIATbHBIMY IIPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHH JKall0ObI OTKa3bIBAETCH.

He mno3snHee nHA, cienyromero 3a JHEM IPUHATUS pEIICHHUs, YKa3aHHOTO B
HACTOSIIeM INYHKTe, 3asABHTEII0 B NMUCHMEHHOH (opMe U MO JKENaHUIO 3aABUTEINS B
3JIEKTPOHHOM (opMe HampaBisieTCsi MOTHUBHUPOBaHHBIH OTBET O pe3yibTarax
PaccMOTpPEHHUs KaI00bI.

5.7. B cnmy4yae mpusHaHus jXajloObl Monjexalled yIOBJIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX PacCMOTPEHHMs jkaloObl faeTcsi MHGOpManus 0 NeHCTBUSX,
OCYLIECTBJIIEMBIX  OTHEJIOM,  MPENOCTABJIAIOMUAM  MYyHUIHIAIBHYIO  YCIYTY,
MHOTO(QYHKIIHOHAJIBHBIM IIEHTPOM JIH00 opraHu3aluel, NpelyCMOTPEHHON JacTeio 1.1
cratbu 16 @enepansHoro 3akoHa Ne 210-D3, B mensax He3aMeAIUTEIbHOIO YCTPaHEHHUS
BEISIBJIEHHBIX HapyILICHUN [IPH OKa3aHUU MYHHUIUIAIBHON YCIYTH, a TaKXKe IPUHOCATCS
U3BMHEHHUS 32 JIOCTABJIeHHbIe HEYH00CTBa U YKa3bIBaeTCs HH(pOpMaLHMs O JalbHEHIINX
OEHCTBUAX, KOTOpble HEOOXOAMMO COBEPIIMUTH 3asABUTEIIO B IEIIX IOJTyYSHHS
MYHULUIIAJIEHON YCIIYTH.

5.8. B ciyuae npusHaHMs jKano0bl HE MOMIEXKALIEH YIOBIETBOPEHHIO B OTBETE
3asBUTEII0 O pe3yJbTaTax pacCMOTPEHMs KaloObl HArOTCA apryMEHTHPOBAHHEIE
Pa3bACHEHWS] O MPUYHHAX MPUHATOTO PELIeHHUs, a TaKke HHPOpPMALHUsS O MOPSIKE
00yanoBaHUs IPUHATOIO PELIEHHUS.

5.9. B ciiy4ae ycTaHOBJIEHHS B X0/ WU [0 PE3yIbTaTaM PacCMOTPEHHUS JKalo0bI
IPU3HAKOB COCTaBa AaJMHHUCTPATUBHOIO IIPABOHAPYIUEHHWS WM IPECTYIUICHUS
JIOJDKHOCTHOE JTUI0, PAOOTHHMK, HaJleJIEHHBIE TIOIHOMOYHSMH 10 PACCMOTPEHHMIO Kaoo,
He3aMeUIMTEILHO HAPABJISIOT UMEIOIIHECcs: MaTepHallbl B OpPraHbl IPOKYpPaTypEI.
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[Ipunoxenue Ne 1

K AIMMHUCTPaTUBHOMY
perjiaMeHTy NMpeNoCTaBICHUS
MYHHUIUNIAIBHON YCIYTH 110 BbIIA4Ye
paspelleHus Ha BCTYIIJIeHUue B Opak
HECOBEPIICHHOIETHUM, JOCTUTTIIUM
Bo3pacta 16 et

dopma

(Bnank oprana, IpeI0CTaBIAIONIEr0 MYHUIIMIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

HpeI[CTaBHTeJ'lb .

KoHTakTHBIE TaHHBIE NpEACTABUTEIIAL

PEIIIEHHME
0
oT Ne
PaccmoTrpes Baiue 3asBieHue ot Ne u
npuiaraemble K HeMY NOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom

IIpHUHATO peaienue 0]

JlononHuTensHas HHPOpMALUA:

Caenenusi 00 371€KTPOHHOM MTOAIIHCH

HomxaoctHoe muno (PHO)

(MOANUCEH YIIOTHOMOYEHHOTO JIO/HKHOCTHOTO JIKLIA
opraHa)
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[Tpunoxxenue Ne 2

K AIMUHUCTPAaTUBHOMY
PErIaMeHTy NPeOCTaBICHUS
MYHUIUIIAIBHON yCIyTH 110 BbIIa4e
paspelleHus Ha BCTyIUUIEHHE B Opak
HECOBEPIIEHHOJIETHUM, IOCTUTIIIAM
BOo3pacta 16 et

®opma

(biank oprana, IpeoCTaBISIOMIEr0 MYHUIUIIATEHYIO YCIYTY)

Komy:

KoHTakTHbBIE TaHHBIE:

IIpencraBuTens:

KoHTakTHBIE TJaHHBIE npeacTaBUTEIIA:

PEIIIEHUE
00 OTKa3e B IpeI0CTaBICHUH MYHULIUNIATBHON YCIyTrH
110 BbI@4e pa3pelleHns Ha BCTyIJIeHUe B Opak HeCOBEPIIEHHOIETHUM, JOCTUTIIIM
BOo3pacta 16 jer

OT Ne
PaccmoTrper Baie 3asBierue ot Ne u
npuiaraemsle K HEMY JTOKYMEHTBI YIIOJIHOMOYEHHBIM OpraHoM

NPUHATO pelieHue 00

OTKase B
10 CJIIEAYIOIINM OCHOBAHHUSAM:
1.
2.

JlononHUTENbHAS HHPOPMALIUA:

Bbl BripaBe MOBTOPHO OOpaTHTbCA B YIOJHOMOYEHHBIA OpraH C 3asBICHHEM O

IPENOCTAaBIIEHHH YCIYTH [I0CIIe YCTPaHEHHs yKa3aHHbBIX HapyIIEeHHHA.
JlaHHBIM OTKa3 MOXET OBbITh 00)XKaJoBaH B JOCYNEOHOM MOPSAAKE IIyTEM
HaIpaBJIeHHUs JKa00bl B YIIOMHOMOYEHHbIH OpraH, a Tak)Ke B Cye0HOM IOpsIKe.
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CaeneHus 00 3JIEKTPOHHOH MOAITHCH

JomxroctHOE nH1o (PHO)

(moxnuch YyNOJHOMOYEHHOTO AOMKHOCTHOTO JIHLA
opraHa)
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[Tpunoxenne Ne 3

K AIMUHHCTPaTUBHOMY
periaMeHTy MpPel0CTaBICHUsS
MYHHIMIAJIBHOHN YCIIYTH IO Bblade
paspellleHus Ha BCTyIUUICHHE B Opak
HECOBEPILEHHOJIIETHUM, TOCTUTIIIUM
BO3pacta 16 ner

®opma
(bnank opraHa, MpeIOCTaBIIAIOIIEr0 MYHUIIUITAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

[IpencraBuTtens:

KoHTakTHBIE TaHHBIE IpeaCTaBUTEIIA:

PEIIEHUE
00 OTKaze B IpueMe JOKYMEHTOB, HEOOXOIUMBIX IS TPEI0CTaBICHUS
MYHULUNAIBHON YCIIyTH 110 Bbladye pa3pelleHus Ha BCTyILIeHHe B Opak
HECOBEPIIEHHOJETHIM, JOCTHIIINM Bo3pacTa 16 et

OT Ne
Paccmotper Bamie 3asBienue ot Ne U
npujiaraemblie K HEMY JOKYMEHTBI YIIOJIHOMOYEHHBIM OpraHoMm

IIPUHSATO

pemenne 00 OTKas3€ B I[IpUEME HOKYMEHTOB, HBOGXOJIHMI)IX JJIAA
10 CICAYHOIIMM OCHOBaHHUAM:

L.
2

PazbsicHeHue NpUYKH OTKa3a:
JlonoHUTEIbHAS HH(pOpMALUS:

Bbl BIpaBe MOBTOPHO OOpaTHTHCSA B YINOJHOMOYEHHBIM OpraH C 3asBJI€HHEM O

IpeIOCTABJIEHUH YCITYTH TT0CTIe YCTPaHEH s yKa3aHHBIX HapyIIeHUH.
JlaHHBIM OTKa3 MOXET OBbITh 00XaloBaH B JOCYHEOHOM MOpSIKE IIyTEM
HanpaBJieHus KaJlo0bl B yIIOTHOMOYEHHBIH OpraH, a TAakKe B CyeOHOM MOpsIKe.
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CBenenus 00 2JIEKTPOHHON IOAMUACH

HomxuoctHoe o (PHUO)

(MOAIKCE YNOJIHOMOYEHHOr0 JOKHOCTHOTO JIHLE
opraHa)
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IIpunoxenue Ne 4

K AIMHUHHCTPAaTUBHOMY
peryiaMeHTy [peJ0CTaBJICHUS
MYHULHUNAIBHON YCIIYTH 10
BblJja4ye pa3pelieHus Ha
BCTyIIJIEHHE B Opak
HECOBEpIICHHOJIETHUM,
JIOCTUTLIKM Bo3pacTa 16 et

®opma

(HanMeHOBaHHe OpraHa MECTHOTO CaMOyMpaBlIeHHs)

oT

(bamutusi, UMst, OTUECTBO 3aIBUTEIIA)
Azpec MecTa )KHTEIbCTBA U (WJIH) aapec MecTa
npeObIBaHHSA
3asIBUTEJIS:

Tenedon 3asBurens
AJpec 3JIeKTPOHHOMN MOYTHI 3aIBUTENISA

3asABJICHHE.

[Ipomy paspeluTb MHE 10 JOCTH)KEHHS BO3pacTa BOCEMHA ATy JIeT BCTYIUTh B Opak
G Ep. ,

NpOKUBAIOUM(eH)
JaTta poXxICHHA

IacnopT BbIAaH (KOraa, KeM)

Mo NMpUYIHUHE

(mara) (moamucek) (®.1.0.)
[Tpomry pa3pemuTh MHE BCTYIIUTEL B Opax ¢ I'p.
JI0 JOCTHIXKEHUS UM (e10) Bo3pacTa BOCEMHALIATH JIET.

Jlata poxxaeHus ,

MpOoXKHUBaOLMii(as)
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MacropT BbIJaH (KOrja, Kem)
PexBHU3UTHI aKTOBOM 3aIIMCH O POXIOCHHUHU !
Ne akToBOM 3anucu ;
I[a’ra BBIJJaYM aKTOBOM 3aIlMCH 5
MecTo rocy1apCTBEHHON perucTpalii aKTOBOH 3allMCH O POXKIAECHUHU

PesynbTaT npenoctaBieHuss MyHULIUIIAJIBHOW YCIIyTH, IPOIILY MPEIOCTaBUTh:

DB nu4uHbIM KabuHeT [loprana rocynapcTBEHHBIX U MYHULHMIIAIBHBIX YCIYT
Pecny6uku Tarapcran;

I:[ B MHOrO(YHKIMOHAJIbHOM LEHTpE IPENOCTaBIEHUS TOCYyNapCTBEHHBIX HU
MYHULIMNAIBHBIX ycnyr PecniyOnuku Tarapcran;

D B omoeJe.

(marta) (moAMuCH) (®.1.0.)



[Tpunoxxenue Ne 5

K AIMUHUCTPaTHBHOMY
PETTIaMEHTY IIPEAOCTaBIIEHHUS
MYHHUIUIIATBHOHN YCIIyTH 1O Bhlade
paspelleHus Ha BCTyIUIeHHe B Opak
HECOBEPLICHHOJIETHUM, JOCTUTIIUM
BO3pacTa 16 ner

PykoBonurento

HcnonHUTEeIbHOrO KOMUTETA
3eJIeHO0JIECKOT0 MYHULIUITAIBHOTO
paiiona Peciy6nuku Tatapcran
N.P. I'anuesy

OrT:

3asBIIeHHE
00 MCMpaBJIeHUH TEXHUIECKOH OIIHOKH

Cooburaro 06 omrudke, JOMYIIEHHONW MPH OKa3aHWH MYHULHUIAIBHON YCIYTH 110

3anucaHo:

HpaBHJ'[]::HLIe CBCICHHA:

[Ipoumry wuCHpaBUTh JONYIIEHHYH) TEXHHYECKYH0 OLIMOKY W  BHECTH
COOTBETCTBYIOLIME  HM3MEHEHHS B  JOKYMEHT,  SABIAIOLIUNCA  pe3yJbTaToOM
MYHHULUIIAIBHON YCIIYTH.

IIpunararo ciieqyromue JOKyMEHTHI:

1.

2.

B ciayyae mpuHATHS pemieHHs 00 OTKIOHEHWM 3asBIIEHHS 00 HCIpaBICHHU
TEXHUYECKOW OIMMOKY MPOILY HAalPaBUTh TAKOE pEIICHHE:!

IIOCPEJICTBOM OTIPABIEHHUS 3JEKTPOHHOIO JOKYMeHTa Ha azpec E-mail: :

B BHJI€ 3aBEPEHHOI KOUHK Ha OyMa)KHOM HOCHUTEJIE IIOYTOBLIM OTIIPABJIEHUEM I10

azpecy:

HacrosimumM MoaTBepKAar0: CBEIEHHs, BKIIOUEHHbIE B 3asBJIECHUE, OTHOCSIIMECS K
MO€el JIMYHOCTH U TPEACTaBIIEMOMY MHOIKO JIMIly, & TaKKe BHECEHHBIC MHOIO HIDKE,
nocroBepHbl.  JIOKYMeHTBI  (KOMUM OOKYMEHTOB), IIPHJIOKEHHBIE K  3asBJICHHIO,
COOTBETCTBYIOT  TpeOOBaHMSIM, YCTAaHOBIEHHBIM  3aKOHOIATENLCTBOM  Poccuiickoi
Menepanuy, HA MOMEHT IIPEICTABICHHS 3asdBJIEHHS 3TH HOKYMEHTHI ACHCTBUTEIbHBI U
CoIepIKaT J0CTOBEPHbBIE CBEIEHHS.

)

(nara) (mononuce) (®.HU.0)



