HICITOJIHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

T[TOITOBCKOI'O CEJILCKOI'O BAYJIbI .

[TOCEJIEHMA MYHUIIUITAJIE PAMOHBI
BABJIMHCKOI O : TTOITOBKA
MYHUILIUITAJIBHOI'O PAMMOHA ABBLJI XKUPJIET'E
PECITYBJIMKH TATAPCTAH BAILIKAPMA KOMMUTETEI
IIOCTAHOBJIEHUE KAPAP
30.05.2022 r, Ne 4
. HOHOBKa_

OO0 yTBepxaeHHH AIMUHUCTPATUBHOIO
periaMeHTa MpeaoCTaBlIeHNs MyHHULUIAIbHOM
YCIIYTH IO BBIJIa4Y€ CIIPaBKH (BBIMTHCKH)

B coorBerctBuu ¢ DenepanbHeiM 3akoHOM OT 27.07.2010 Ne 210-®@3 «O6
OpraHu3ally MIPEAOCTABICHUS MOCYAapPCTBEHHBIX U MYHHULMITANBHBIX YCIyT», B LEJAX
NIPUBEICHUS. HOPMATHBHBIX IIPABOBBIX aKTOB B COOTBETCTBHE C JEHCTBYHOLIMM
3aKOHOJATeNbCTBOM VcmomuuTenbHblE KOMUTET I[IOMOBCKOTO CEILCKOTO MOCEIeHUS
baBnuHCKOro MyHULIMIIANIBHOTO paiioHa Pecrybnuku TaTapcran

NNOCTAHOBISET:

1. YTBepauTp mpunaraemblii AJIIMUHUCTPATUBHBIA perjiaMeHT IMpeIOoCTaBICHUS
MYHULUIIATBEHON YCIYTH 10 BbIJa4ye CIIPaBKU (BBIMUCKH).

2. OnyGnukoBaTh HacTOsIIee IIOCTAHOBJICHHE HA OQUIMAILHOM ITOpTaje
npaBoBoi MHpopmanuu PecriyGnuku Taraperan (http:/www.pravo.tatarstan.ru) u Ha

caiiTe baBIMHCKOr0 MyHHULIMITAJIBHOTO paioHa.
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YTBEPXIEH

IIOCTaHOBJICHUEM

M cnomHUTENBHOTO KOMUTETA
I1OmOBCKOIO CENBbCKOrO MOCEIIEHUS
baBIMHCKOro MyHHIIMIIAIBHOIO paiioHa

ot 30.05. 2022 r. Ne 4

AIMHHHMCTPATHBHBIN perjiaMeHT
MPeaoCTABJCHU MYHUIMIIAJIBbHOH YCJIYIH 110 BbLIa4e CIIPABKH (BBINMCKH)

1. O0mue mos0KeHus
1.1. TlpenmeTt perynupoBaHus aIMUHUCTPATUBHOIO periaMeHTa

Hacrodmmnii afMUHUCTPAaTUBHBIA PETJIAMEHT INPEIOCTABICHUS MYHULUITAIBHON
yCIIyru (Jajgee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTaHABIUBAECT CTAHJIAPT U MOPSJIOK
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH IO BblJaue COpaBKU (BBIMUCKH) (anee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, WUMEIOUIMMHU TPABO Ha TMOJYYCHHE MYHHIUMAIBHOW YCIIyTH,
SABJISIFOTCSL (PU3UYECKUE JIUIIA (Jjaee — 3asiBUTEINbD).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTEI,
JICUCTBYIONTUI HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIIONIETO €ro MOJTHOMOYHS (/ajnee
— TIPEJICTAaBUTEIb 3asIBUTEIIS).

1.3. Iopsiok MHPOPMHUPOBAHUS O MTPEAOCTABICHUN MYHHUIIMIATBHON YCIyTH

1.3.1. Undopmammst o0 mOpsAKEe MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pasMeniaeTcs:

1) Ha wHPOPMAIMOHHBIX CTEHIAX, COACPKAIIUX BU3YAIbHYIO U TEKCTOBYIO
MHPOPMALIMIO O MYHHIUIAJIBHOW yCIyre, pacloJO)KEHHBIX B  TOMEIICHHUSX
MHOTOQYHKIIMOHAJIHBIX ~ ILIEHTPOB  TMPEJOCTaBICHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oO(QUIMAIbHOM cailiTe MYHULUIAJIBLHOIO palioHa B HH(POPMAIMOHHO-
TelleKOMMYyHUKannouHo# cetu «Mutepuer» (https://www.bavly. tatarstan.ru);

3) na Iloprame rocyaapcTBEHHBIX M MYHULMMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukanckuii mopran);

4) na EaguHom mopTtane rocyJapCTBEHHbIX U MYHUIMIAIBHBIX YCIYyT (PyHKIUI)
(https://www.gosuslugi.ru) (manee — Equnsiii mopran);

5) B rocyaapcTBeHHOH MH(MOPMAIIMOHHON cucTeme «PeecTp rocyapcTBeHHBIX U
MyHULIMOANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUIIATBHBIX YCIIYT).



1.3.2. KoHcynpTHpOBaHHE MO BOMPOCaM MPEAOCTABICHUS MYHUIIUIAIbHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHny - TUYHO WU 10 TeliehoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B MHcnonnutensHoM kKomuTeTe [lOMOBCKOrO  CENbCKOrO  IMOCEICHUSs
baBnuHCKOr0 MyHHIIMIIATBHOTO paiiona (majnee — Mcmosikom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpU MUCbMEHHOM (B TOM 4HCII€ B (hopMe 3IEKTPOHHOTO JOKyMEHTa) oOpalieHun
— Ha OyMa>KHOM HOCHTEJIE 10 MOYTE, B JIEKTPOHHOM (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Undopmarus na Equnom noprane, PecnyOnrkanckom mopraie o Mmopsiike
M CpOKax TMpeAoCTaBICHUS MYHHIMIIAILHON YCIYyrd Ha OCHOBAaHHH CBEACHHIA,
comepkammuxcsi B PeecTpe ToCyAapCTBEHHBIX W MYHUIUMNAIBHBIX  YCIYT,
MIPEAOCTABIIAECTCS 3aABUTENIO OECIUIATHO.

Hoctyn x uHbOpMALMK O CPOKAX U MOPSAIKE MPEIOCTaBICHHUS MYHUIIUATHHON
YCIIYTH OCYIIECTBIIsIETCS O€3 BBHIOIHEHUS 3asBUTEIEM KaKUX-THO0 TpeOOBaHUM, B TOM
grcie 0e3 HWCMOJb30BaHMs MPOTPAMMHOTO OOECHEYeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHE CPEJICTBA 3asABUTENSI TPeOyeT 3aKIIOUCHUs JHUIICH3UOHHOTO WM WHOTO
CoTJIalIeHUs C mpaBooOIagaTesieM IPOrPaMMHOI0 obecrnieyeHus,
peIyCMaTPUBAIOIIETO B3UMAHHUE TJIAThI, PETUCTPAIIMIO UM aBTOPU3ALMIO 3asBUTEIIS
WIH TPEIOCTaBICHUE UM TIEPCOHAIIBHBIX TAHHBIX.

1.3.4. Ilpu obOpaieHnu 3asBUTENS JIMYHO WA TO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIIMM OOpaIieHuEM IPeI0CTaBIIsIeTCs HH(pOpMaIus
O MeCTe HaxXOXJACHHS  MHOTOPYHKIIMOHATBLHOTO  IEHTpPA  MPEJOCTaBIICHUS
rOCy/IapCTBEHHBIX U MYHULIMTIATIBHBIX yciyT, Mcnonkoma c.IlomoBka, yiu.
[enTpanbuas, 1.13

Pexum paboThi:

[MTonenenpuuk - narauna ¢ 08.00-16.20;
cy000Ta, BOCKPECEHbE: BHIXOAHBIC THMU;
Kortakthsriii Tenedon: 8(85569)3-41-16.

1) 0 TOpSIKE TPENOCTABICHUS MYHUIUIIAIBLHON YCIyTd, O
croco0ax M CpoKax Mmojayuu 3asiBICHUN;

2) 0 Kareropwsx TIpaxkIaH, KOTOPbIM  IPEIOCTABIACTCS
MyHUIIUTIATbHAS ~ yCJIyra; O  HOPMATHUBHBIX  TPABOBBIX  aKTaXx,
PETYIUPYIOMIMX BOMPOCHI MPEAOCTABICHHS MyHUITUTIATHLHOW YCIYTH;

3) 0 mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJIi PACCMOTPEHUS
3asBJICHUS O TIPEJOCTABICHUN MYHUIIUIIAIHHONW YCIYTH, O CPOKAX MpHeMa
Y PETUCTpAIlNU 3asBIICHUS;

4) 0 XoJe MPeJAOCTABICHUS MYHUIUITAILHON YCIYTH;

5) o MmecTe pa3MenicHUs Ha O(HIMAIBLHOM caliTe WHGOPMAIUH
10 BOIIPOCaM MPEIOCTaBICHHSI MyHUITUTIATBHON yCITyTH;

6) o mnopsake oOKaToOBaHUS JACHCTBHM WM  Oe3aeHCTBUS
JOJDKHOCTHBIX JHI Mcrionkoma.



[Io nucbMEeHHOMY OOpallleHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHAIOT 3aABUTEIIO MOPANOK NPEAOCTABICHHUS MYHHIMIIAJBHOW YCIYIH H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE AJMUHHMCTPATUBHOIO PEIVIAMEHTA, U B
TEYEHUE TpeX pabouyux JHEW cO JHS perucTpanuud OOpallleHHs HAMpaBISIOT OTBET
3asBUTeN0. OTBETHI JAlOTCS Ha s3bIKe oOpamieHusi. B ciyyae HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKE€ OOpAalIeHHs] MCHOJB3YIOTCS TOCYJIapCTBEHHBbIE sI3bIkU PecrnyOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MNPEJOCTaBICHUS MYHHUIMIIAIBLHON YCIyTH
pa3meniaercss Ha  caiite  baBIMHCKOrO  MYHUUMNAIBHOTO palioHAa M Ha
MH(OPMALIMOHHBIX CTeHIaX B MoMeleHusx Mcnonkoma asst paboThl ¢ 3asBUTEISIMHU.

Nudopmanmsa Ha rocynapcTBEHHbIX s3blkax PecnyOmmku — Tartapcraw,
pa3Mmemiaemas Ha HHQOPMALMOHHBIX CTEHAaX M Ha OQUUHUAIBHOM  CaiTe
MYHULUIAJIBHOTO  pailoHa B  WH(OPMAIMOHHO-TEIIEKOMMYHUKAIUOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJEpKAIIMECS B
nynkrax 2.1., 2.3., 2.4., 25, 2.7, 29, 210, 2.11., 51. aaMUHUCTPATHBHOTO
periiaMeHTa, HHQOpPMalHI0 O MECTE€ HAXOXKJEHHUS, CIIPAaBOYHBIX Telle(OHAX, BpEMEHU
pabotel Hcnonkoma, o rpaduke mpuemMa 3asBICHUN Ha TpeAOCTaBICHHUE
MYHULUIIAIBHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHULIMIAIBLHON YCIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IPABOBBIX  aKTOB,  PETYJHPYIOIIMUX
MPEOCTABICHUE MYHUIMNAIBHON YyCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIYOJUKOBaHMUS), pa3MelleH Ha
Enunom mopranme, B PeecTpe rocygapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, Ha
opuHaILHOM cainre MYHHUIUITATBHOTO paiioHa B HH(pOpPMAaIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. Texcr agMUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEHM pEAAKIMHU
IOJUIEKNT pasMelieHnt0o Ha EaumHoMm mnoprane, B Peectpe rocynapcTBeHHBIX U
MYHHUIMIIAUIBHBIX YCIYI, Ha caiTe baBIMHCKOrO MYyHULMIIAJIBHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B agAMUHUCTPATUBHOM pETIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpeeICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
PEeIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIIYT, CO3JJaHHOE B TOPOJCKOM
(ceqlbCcKOM) TMOCEJIEHWHM MYHHULMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpYyre
PecniyOnuku TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBui opraHusanuu
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AESITeIbBHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX ocTaHoBIeHueM [IpaButenbcTBa Poccuiickoit
@®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IIpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommOKka - omuoOka (OnMcka, oreyaTka, rpaMMaTHuecKas WM
apupmeTrdeckas omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAs OpPraHoOM,
MPEIOCTABISIONIMM MYHUILIMITAIIGHYIO YCIYTy, M TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTHGUKANMM W ayTeHTU(UKAMU B HHPPACTPYKTYpE,
o0ecreunBaroiei MH(})OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
WH(GOPMAIIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocygapcTBeHHass HH(OpPMAIMOHHASI CUCTEMa, 00eCIeYNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWMOICUCTBUSA B CUCTEME HICHTU(DUKALINN U
ayreHTuuKanuu K  uHQOpManmu, — coaepKamieidcs B TOCYJapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
IEHTP MPEJOCTABJICHUS] TOCYJIAPCTBEHHBIX U MYHHUIMIAIBHBIX yciIyr B PecmyOnuke
Tarapcrany;

AUC  MO®I[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IIEHTPOB PEIOCTABICHUS rocyJapCTBEHHBIX u
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapceras.

1.5.2. B agMUHUCTpPaTUBHOM pETJIAaMEHTE MO 3asBJIICHUEM O TPEIOCTaBICHUU
MYHULUINAIBHOW yCIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEeIOCTaBICHUU
MYHUITUTIATBHOW yCITyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3anuu
MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX yeIIyr» (Hanee — OeaepanbHbIT

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjieHHss MYHUIUIIAJIBHON YCIYTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Boisiaua cripaBku (BBIITUCKH).

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

HUcnmomauteneHbll KOMUTET [IOMOBCKOTO CEJILCKOTO TTOCEJIEHUS baBIMHCKOTO
MYyHHIMIANbHOTO paiioHa PecniyOnuku Tarapctan

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS MyHULIUTIATbHON yCITyTH



2.3.1. Pe3ynpTaToOM MPEIOCTABICHUS MYHUIIUITATILHOW YCIIYTH SIBISIETCS:

1)  cnopaBka (Bbmmcka) (npmiokenue Ne 1 k HacTosAmEeMy
aJIMUHUCTPATUBHOMY PETIIaMEHTY);

2) peuieHHe 00 OTKa3e B MPEAOCTABICHHUH MYHHUIUIAIBLHON
yciayrd  (mpuioxkeHue Ne 2 K HacrosmieMy aJIMUHHUCTPATUBHOMY
periaMeHTy);

3)  peuieHue 00 OTKa3e B IpUEME JIOKyMEHTOB, HCOOXOUMBIX JIJIS
NPENIOCTaBICHUSI MYHULUNAIbHOM yciyru (mpuiiokenue Ne 3 K
HACTOSIIEMY aJIMHUHUACTPATUBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH HaIpaBiseTCs
3asgBUTEN0 B (GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBJIN(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOKHOCTHOTO JIIA
Hcnonkoma (Jin6o Mcrmonkoma), B cooTBeTCTBHH ¢ DeiepaabHbIM 3aKOHOM OT 6 ampers
2011 roma Ne 63-®3 «O0 anmekTpoHHOM Toamcny» (Hanee — DeaepanbHbIil 3akoH Ne 63-
®3) B nuuHbld kabuHer EnumHoro moprana. B cinydae HampaBieHusi 3asBICHUS
MOCPEACTBOM PecnyGnukaHCcKoTo nopTana pe3ynbTaT MPEIOCTABIICHUS
MYHUITUTIATBHOM YCIIYTH HANpaBIIAE€TCA TaK K€ B JIUYHBIA KaOuHeT PecmyOinkaHCKOTO
nopra’na.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIBHON
yciyru Beinaerca B Mcnonkome mnu B MOIL[ B popme sx3emIuisipa 37€KTPOHHOTO
JIOKyMEHTa, pacle4aTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOTO TIeYaThio U
HOJMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JAOJDKHOCTHOro juua OpraHa wid
paboTHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTHh PE3yJIbTAT MPEAOCTABICHUS MYHHUIIUIIAILHON
yciyrd B ¢GopMe 3IEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIAIbHON yCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE0OXOAMMOCTH 0OpallleHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTAaBICHUU
MYHHULMIIATBHON YCIIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IIPUOCTAHOBIICHHUS IPENYCMOTPEHA
3aKoHoAaTeNbCTBOM Poccuiickoit Denepanuu, CpoK Bbl1aun (HAIIPABIICHHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX padodynx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
IPEeayCMOTPEHO.

2.4.3. HampaBiieHHEe HOKYMEHTa, SIBJISIONIETOCS PEe3yJbTaTOM MPEI0CTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTENIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPeJOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.



2.5. VcuepnbiBaroluii nepeyeHb JAOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMH  WJIM HWHBIMM  HOPMATUBHBIMU  MPAaBOBBIMH  aKTaMH  JUIS
MPEAOCTABIECHUS MYHHULMIIAIBHON YCIYI'M, a TakKXe YCIYr, KOTOpbIE SIBIIIOTCS
HEOOXOMUMBIMU U OO0S3aTENbHBIMU U1l MPEAOCTABICHUS MYHHUIIMNAIBHBIX YCIYT,
NOJIeKAIIUX MMPEACTABICHUIO 3asBUTENIEM, CIIOCOOBI UX TOJIYYCHHS 3asIBUTEIIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (popMme, MOPSAIOK UX MPEACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asBUTENb MPEJCTaBISET
CJIeIyIoLUe JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaicHHs
nocpeacTBoM Pecry0iarKkaHCKOTo opTaa);

2) TOKYMEHT, YA0CTOBEPSIOIINHA TOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (rpuioxkeHue Ne 4 K HacTOSIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B DJIEKTPOHHOU (popme (3amoTHSAETCS MOCPECTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEJCHHI B DIEKTPOHHYIO (OpMy 3asBICHUS), TMOAMHCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU TMyHKTa 2.5.3. aJIMHUHUCTPATUBHOTO pErjaMeHTa, MpU OOpalleHuu
nocpencTBoM PecriyOinkaHcKoro rnoprana;

4) B ciywae, €CiM JJisl MPEAOCTaBIICHUS MYHUIIMITAJILHON YCIYyTH HEOO0XO0JrMMa
00paboTKa TMEPCOHANBHBIX JAHHBIX JIUIA, HE SBIISIIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (eepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHATBHBIX JTaHHBIX
MOJKET OCYIIECTBIISITHCS C COTIIACHS YKa3aHHOTO JIMIIA, TIPU OOpAaIlleHUH 32 TTOJTyYeHUEM
MYHUITUTIAJTBHOW YCIyTH 3asBUTENIb JIOMOJHHUTEIBLHO TMPEACTABISICT JAOKYMEHTHI,
MOATBEP)KIAIOIIME TOJIYYEHUE COIJIacusl YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MPeCTaBUTENSI Ha 00pabOTKYy MEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JUIa. JJOKyMeHTHI,
MOJITBEPKIAIOIIUE TIOTYyYEHUE COTJIACHS, MOTYT OBITH MPEICTaBICHBI B TOM YHUCIE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHHUKOB J>KWJIBIX TTOMEIICHWUW, 3asgBUTEIEM TMPEICTAaBISACTCS
JIOMOBasi KHUTA;

6) paBOYCTaHABIIMBAIOIINE TOKYMEHTHI Ha WHIUBUTYyAIbHBIN KHIION TOM (eciu
paBO COOCTBEHHOCTH HE 3aperucTpUpOBaHO B EIWHOM rocyJapCTBEHHOM peecTpe
HEJIBIYKUMOCTH) — JJISL BBITUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBieHHWE U TpUATaeMble JTOKYMEHTHI MOTYT OBITh MpPEACTaBICHBI
(HampaBJICHBI) 3aSBUTENIEM OJHHUM M3 CJIEIYIONTUX CIIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3. aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeactBoM PecryOiiMKaHCKOTO MOpTaia B JICKTPOHHOU (hopme;

3) B Opran IMYHO WM MTOCPEACTBOM MOYTOBOM CBSA3M Ha OYMa)KHOM HOCHTETIE.

3asgBiacHUE W TpWIAraeMble JTOKYMEHTBI, TPH HAIpPaBICHUH ITOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM TOPSIIKE.

2.5.3. 3agBrneHue mpu HaIpaBJICeHUU MOCpPeACTBOM PecmybinukaHCKoro mopraia
MOAMKCHIBACTCS POCTOM SJEKTPOHHON MOAMKCHIO 3asIBUTETIS.



Jlis mosydeHuss TPOCTOW AJIEKTPOHHOM TOJMHUCH 3asBUTEN0 HEO0OXOIUMO
mpoiTu mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJEeKTPOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl TOKYMEHTOB), YKa3aHHBbIC B
noanyHkTax 2, 4-6 nmyHkra 2.5.1. agMUHUCTPAaTUBHOIO pErjaMEHTa, 3aBEpPSIOTCS
YCUJICHHOW KBaJTU(UIMPOBAHHOW MOJNUCHIO JIUL, YIOJIHOMOYEHHBIX Ha CO3/laHUE U
NOJANKUCAHNE TAKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPUIaraeMele K
3asBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HANpaBIsAIOTCA B BHUIE (ailioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 Mobaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JIEUCTBUIA,
MIPE/ACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOILIEHUS, BO3HHUKAIOIIUE B CBA3U C
IPEIOCTAaBICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
NOJyYeHUs] MYHULMIAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHHWEM B HHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKJIIOYEHHEM TMOJY4YeHHs YCIyr M TOJy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
IPENOCTABISEMBIX B PpE3yJIbTaTe€ MPEIOCTABICHUS TAKUX YCIYI, BKJIIOYEHHBIX B
[IEpEeYHU, yKa3aHHble B 4yactu | cratem 9 @DepepanbHOoro 3akona Ne 210-03
(HEOoOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyru, JuOO B
MPEAOCTABICHUN MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
[PENOCTABICHUS MYHULMIIAJIBHOM YCIyTH, MOCJIE NEPBOHAYAIBHOW NOJAaYu 3asiBJICHUS
O MPEAOCTABICHUH MyHULIUIIAJIBHON YCIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX Ji MPENOCTABICHUS MYHHUIMIIAJBHOW YCIyrH, JUOO B
MIPEAOCTABIEHNN MYHULMIIAJBHON YCIYTH U HE BKIIFOUEHHBIX B ITPEACTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
NEePBOHAYAIILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IJIS MPEIOCTaBICHUS
MYHUIIUNATBHOU YCIYTH, MO0 B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JACHCTBUs (0€31€HCTBUSI) TOJDKHOCTHOTO JIMIIA
Hcnonkoma, pabotauka M®ILI, npu nepBoHavyasbHOM OTKa3e B MpHEME JOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHULMIIATBHON YCIyTH, JINOO B IIPEIOCTABICHUU
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MYHULIMNAIBHON YCIYTH, O Y€M B MUCbMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJUTENS
Hcnonkoma mpu mepBOHAYATLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEOCTABICHUS MYHMIIUNAIBLHOM YCIYT'HM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHECHMS 3a JJOCTABJICHHBIE HEYT0OCTRA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @epepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HWJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. HcuepnpiBaromuii mepedeHb IOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMM IIPAaBOBBIMH AKTAMH JUIA IPEIOCTABICHUS MYHULHNAIBHOW YCIIYTH,
KOTOPBIE HAXOJATCA B PACHOPSKEHUM TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYyNIPaBJIE€HNAs W IIOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHam WM OpraHaMm
MECTHOT'O CaMOYIIPABJICHHsI OPTaHU3ALNNA U KOTOPBIE 3asiBUTEIb BIIPABE NMPEICTABUTD, A
TaK)K€ CHOCOOBI WX MOJYYEHUsS 3aiABUTENIIMH, B TOM YHUCJE B JJIEKTPOHHON (opme,
NOPSZIOK  HMX  INPEACTABICHUSA; TOCYJApCTBEHHBIM  OpraH, OpraH  MECTHOIO
caMOyIpaBJieHUs] JUOO OpraHu3alys, B PaclopsDKEHUHM KOTOPBIX HAXONATCS JIaHHBIE
JOKYMEHTBI

2.6.1. B paMkax MeXBEIOMCTBEHHOTO B3aUMOICUCTBUS MOJIY4arOT:

1) Bemmcka w3  ExmHOrO  rocyaapcTBEHHOro  peecTpa
HEJABMKUMOCTH — DenepanbHas ciayx0a rocyJapCTBEHHOM pErucTpalyi,
KaJacTpa u kaprorpaduu;

2) cBemeHUsT O  JICWCTBYIOIIEM  TACIOPTE  TpayKJIaHUHA
Poccniickon ®@enepanun — MBJI[ Poccun;

3) cBemeHUss O HOTAapHAIBHOW JoBepeHHocTH — DepepaibHas
HOTapuasbHas najarta.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEICHWs), YKa3aHHBIC B
noanyHkre 1 mynkra 2.6.1. aiMUHUCTPATUBHOTO pErIaMEeHTa, B (JOpME DIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOM KBaJM(UUMPOBAHHON MOANUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3/laHWE€ W NOJANHCAHME TaKUX JOKYMEHTOB, IPU MOJa4ye
3asIBJICHUS.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE MPEACTABICHUE) YyKa3aHHBIMH B
nyHkte 2.6.1. aIMHUHUCTPATUBHOrO PErJiaMeHTa OpraHaMu TOCYJapCTBEHHOW BIACTH,
opraHaMM MECTHOTO CaMOYIpaBJ€HUs MYHUUHMIIAJBLHOTO paiioHa, VcnoakoMowm,
OpraHu3alMsIMHU IOKYMEHTOB M CBEJICHHUI HE MOXKET SIBJIATHCS OCHOBAHUEM ISl OTKa3a
B IIPEI0CTABICHUN MyHUIIUTIATBHOU YCITYTH.

2.6.4. JlomxkHocTHOE JMUO W (WnM) paOOTHHK, yKa3aHHBIX B myHkTe 2.6.1.
aAMUHUCTPATUBHOTO pEIrJIaMEHTa OpPraHOB M OpraHu3alvii, He MpeACTaBUBIINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMpPOIICHHbIE U HAXOASIIMECS B PACIOPSIKECHUU
JOKYMEHT WJIH CBEACHUS, NOAJIEkKAT aIMUHUCTPATUBHON, TUCUUITIMHAPHON WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickoit deaepannn.
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2.6.5. 3amperniaeTcs TpebOBaTh OT 3asIBUTENS JOKYMEHTHI CBEICHHUSI, B TOM YHUCIIE
MOATBEPKIAIONINE BHECEHUE 3asSBUTENIEM TUIATHI 32 MPEIOCTABICHNE MYHUIIUITATILHON
YCIIYTH, HAXOSIINECS B PACTIOPSHKCHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUST W TIOJIBEIOMCTBEHHBIX TOCYJAAPCTBCHHBIM OpTraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBIICHHUSI OPTaHU3AIIHIA.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACP)KAIIUX CBEICHHS, KOTOPBIC
HaXOMITCS B PacCHOpPsDKCHHHM TOCYNapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYNPAaBIICHUSI W TOJBEIOMCTBCHHBIX TOCYJapCTBEHHBIM OpTraHaM WJIM OpTraHaM
MECTHOTO CaMOYIIPaBJICHHUS OpTraHW3alliid, HE SBISETCS OCHOBAaHUEM I OTKasa
3asiBUTEITIO B MIPEIOCTABICHUN MYHUIIUTIATLHOU yCITyTH.

2.7. VcuepripIBaroIyii mepedueHb OCHOBAHUH NIl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuuy;

2) NOKyMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYME KOTOPHIX HE TIO3BOJSIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMI0 M CBEACHMS, COJEpXKALUeCs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeacTaBi€HHBIE JOKYMEHTHl WJIH CBEJCHHMS YTPAaTWIM CHIYy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyro (IOKYMEHT, YIOCTOBEPSIOIINI MOJIHOMOYUS
MIPEACTABUTEINS 3a4BUTENIA, B Cilydae OOpallleHHs 3a MPEAOCTABICHUEM MYyHHUIIUIAIbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUN MyHUIIUMIIAIBHON YCIYTY U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOU YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00513aTeNbHBIX MOJell B opMe 3asBIEHUS, B TOM
quclie B HHTEpakTUBHOM (opme 3asBieHuss Ha PecnyOnukaHCKOM —mopTaie
(HEIOCTOBEPHOE, HETIOJIHOE, JTMOO HEeMPABMIIHLHOE 3aIIOJTHEHHUE);

6) TpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIICHUS MYHULMIIAJBHON YCIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3alfio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT NPEIOCTaBICHUE MYHUIIMTAIBHON YCIIYTH;

8) HecoOI0/IeHHEe YCTaHOBJIEHHBIX cTaThed 11 denepanpHOro 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO 53JI€KTpPOHHON MOAMKMCH» YCIOBUM NpPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyYEHUS MyHUIIUTIAIBHOW YCIYTH, SIBISIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemienne 00 OTKa3e B MpHEME 3asBICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
U TIPEAOCTaBICHUS MYHUIIMIAIBHON YCIYTH, MOXET ObITh MPHUHATO KaK BO BPEMs
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IpueMa 3asBUTENA, TaK U MOCIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
HcnonkoMa HEOOXOAUMBIX AJIs TPEJOCTABICHUS MYHUIIUIAIBHON yCIyTH TOKYMEHTOB
(cBeneHmin) c VICTIOJIb30BAHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBBIMIAIOMNK 3 pabounx AHEH cO JHS pEerhucTparuu
3asIBJICHUS.

2.7.4. 3anpemnjaercs OTKa3blBaThb B IpUEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEAOCTaBICHHSI MyHULIMIIAIIBHON YCIYTH, B CIIy4ae €CJIu 3asBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE JJIs IPEAOCTaBICHHSI MYHULIUIIAIbHON YCIIyTH, [TOJAHbI B
COOTBETCTBUM € MH(POpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHNUS MyHULIUITAIBLHON
yciyru, onyonukoBaHHOW Ha EnnHom noprane, PecyOinkanckoM mopraie.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH 71l MPUOCTAHOBJICHHSI MU OTKAa3a B
MPEAOCTABICHUA MYHHIUIIAJBHON YCIIYTH

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHUIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpe/ICTaBICHHBIX 3asBJICHUH M (WIIM) JOKYMEHTAX COJCPKHUTCS HEMOJIHAS U
(wn) HEegoCcTOBEpHAs: HH(MOPMAITHS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
CaMOYIpPAaBJICHUSI JUOO MOABEAOMCTBEHHOW OpraHy TIOCYIapCTBEHHOM BIJIACTH WIH
OpraHy MECTHOTO CaMOYINpaBJICHHUS OpraHM3allMi Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUJICTEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (WJIM) UH(OpMAIUU, HEOOXOUMBIX
JUTSL IPEIOCTABIICHUS MYHULIMITAIBHOM YCIIYTH, €CJIM COOTBETCTBYIOIIMI TOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTEJIEM 110 COOCTBEHHOW MHULIUATUBE,

3) OTCYTCTBHE CBEJAEHUH O PErUCTpalMi TpaKJaHWHA MO MECTY >KUTEIhCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B NPEAOCTABIECHWH MYHULIHNAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPTIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUN MYHHULMIAIBHOM YCIIYI'H B
cllydae, €CJIM 3asBJICHHE O MPEAOCTaBICHUM MYHUIMNAIbHON YCIyrH IOJaHO B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpOKaxX U MOPSAKE NMPEAOCTaBICHUS MYyHUIIMIIAIbHOMI
yCIIyTH, onyonvukoBanHoi Ha EquHoM moprane, PecyOnmnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununanbsHas yciryra nmpeiocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NbHBIMU J1J151
PeI0CTaBIECHUS MyHUIIUIIATBHOM YCIYTH M MPEIOCTABISIOTCA OpraHu3alusiMu U
YIOJHOMOYEHHBIMHU B COOTBETCTBHUH C 3aKOHO/ATeNbCTBOM Poccuiickoit denepanmu
AKCIEPTaMH, YYACTBYIOIIUMH B IPEJOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH
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[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE ABIISAIOTCA HEOOXOTUMBIMU U 00S3aTEIbHBIMU IS IIPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, BKIIIOYask MH(POpPMAIKIO O METOIUKE pacueTa pa3Mepa TaKou
1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUEPEAN MIPH [TOAAUE 3a1poca O
IIPEAOCTABICHUNA MYHUIIMIIAJIBHOMN YCIIYTH, YCIYTH, IPEIOCTABISIEMON OpraHu3aluei,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH, U TIPU MOJTYyYEHUN
pe3yJbTara MpeIoCTaBICHUS TAKUX YCIYT

2.12.1. Bpemst 0XuaaHus MPH To/1ade 3asBICHUS HA TIOMyYeHUE MYHUIIUTIATILHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHUH pe3ynbTara MPEAOCTaBICHHUS MYHULMIAIBHOW YCIIyTH
MaKCHUMaJbHBIN CPOK OKUJAHUS B OYEPEIHN HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIPpOca 3asBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCITYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUN MYHUITUTIATLHOM YCIIYTH, B TOM YUCJIE B DJIEKTPOHHOU opMme

2.13.1. [Tpn nuuaom oOpamenuu B M®II B 1eHp mogaun 3asBiieHUS] 3asIBUTEIIO
BbIaeTcsa pacnucka u3 AUC MOIL] ¢ peructpaiimOHHBIM HOMEPOM, TTOATBEPKIAKOLIUM,
YTO 3asiBJICHUE OTIPABJIIEHO, U JJATOM MOJauH 3as1BJICHUS.

2.13.2. Ilpu HampaBieHUH 3asBICHUS MOCPEACTBOM, PecnyOnrkaHCKoro moprana
3asiBUTENb B JIEHb [10a4 3asBJICHUS MOTyYaeT B JUYHOM KaOuHeTe PecryOinKaHCKOTro
nopTaja M MO 3JIEKTPOHHOM MOoYTe yBEAOMIIEHHE, MOATBEP)KIAIOIIEE, YTO 3asiBJICHUE
OTMPABIIEHO, B KOTOPOM VYKa3bIBAIOTCS PETUCTPALMOHHBIA HOMEp M Jara MoJayu
3asIBJICHUS.

2.13.3. Ilpu nuunom oOpamenuu B lcmonkoM B J€Hb TOAAaYM 3asBIICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JUIOM M cronkoma 3asBHTENIO BBLAAETCS PACIUCKA
13 aBTOMATU3UPOBAHHOW MH(GOPMAIIMOHHON CHCTEMBI, IPETHAa3HAYCHHON JIJIST OKAa3aHUs
roCyJapCTBEHHBIX M MYHULHMIIAJIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, J1aTOMN
II0/1A4YM 3asIBJICHUS U IEPEYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIAIbHAS
ycllyra, K 3a1y 0>KMJIaHMsI, MECTaM JIJIsl 3all0JTHEHMSI 3alIPOCOB O NPEI0CTaBICHUU
MYHUIIUTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMu X 3al0JHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEIOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uHGOpMaIIMHU O MOPSAIKE MPEIOCTABICHUS TaKOM YCIyTH, B TOM YHUCJIE K 00ECIICYCHHIO
JOCTYITHOCTH /17151 THBAJIUIOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
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3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmnuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB

2.14.1. [IpenocTaBieHre MyHUIIUIIAIBHONW yCIYTH OCYIIECTBISIETCS B 3[IaHUSX U
NOMEIICHUSIX,  000PYTOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
M0>KapOTYLIEHHUS.

Mecta mnpuema 3asBUTENEeH O000pynylOTCs HEoOXoIMMOW MeOenblo s
oopMIIEHUSI TOKYMEHTOB, HHPOPMAIIUOHHBIMHU CTEH/IAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit ®enepanuu o
COIIMAJIbHOM 3alllUTe WHBAJIMAOB B LENAX OECHpPENMSITCTBEHHOrO J0CTyla K MECTy
MPEA0CTABIEHUS MyHULIMIIAJIBHON YCIYr 00€CIIeunBaETCS:

1) oOecmeunBaeTcss OECTPEMIATCTBEHHBIH JOCTYN HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNANBHOU yciiyru (yIOOHBIA BXOA-BBIXOJ B TOMEIICHUS U
NepeMENICHE B X Mpeiesiax);

2) BHU3yaJbHasi, TEKCTOBasS W MYyJIbTUMEIUiHas HHGOpMAIMS O TIOPSIIKE
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B YAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEH NHBAJIN]IOB;

3) COnpOBOXIICHHE WHBAIHIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (pyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOIO MTEPEABUKEHUS, M OKa3aHUE UM ITOMOILIY;

4) BO3MOXHOCTh CaMOCTOSITCIIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, HA
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHXEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYpP, BXO/la B Takhe OOBEKThI U BBIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) HamIexkaiiee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH HWH(OpMAIUH,
HEO0OXOAMMBIX AJI1 oOecredyeHusl OeCTIpensITCTBEHHOIO JOCTYyIa MHBAIMIOB K yCIyram
C YYETOM OIPAHHYEHUN X )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWE HEOOXOIMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopmManuu, a TakKe HaJnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMU 3HAKAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) momyck coOaKH-TIPOBOJHUKA TPU HAJTHYUH JOKYMEHTA, TIOATBEPIKIAIOIICTO
ee creuuasbHoe OOydYeHHE U BblAaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3alluThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIET0 CHElHallbHOe O0yueHUe COOaKU-NPOBOAHMKA, M TOpPSAKa €ro
BBIJIAUM.

2.14.3. TpeboBanusi B YacTH oOOECHEYEHHUs JOCTYITHOCTU JJii WHBAJIKJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISICTCS MPEIOCTaBICHUE MYHULIUNAIBHON YCIYyTH, U
CPEICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U  CpPEACTBAM, BBEJACHHBIM B OJKCIUIyaTallMI0 WIU
IPOLIEAIINM MOJEPHU3ALUIO, pEKOHCTpYKLMIO nociie 1 urona 2016 roxa.
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2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCJIe
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMM JIMLAMU [TPU
MPENOCTABIECHUN MYHUIIUNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJTyueHus: UHGOPMAITUH O XO€ MPEAOCTABICHHUS MyHHUIUIIAILHOW YCIIyTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYSHUS] MyHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAILHOM IIEHTPE MPEA0CTABICHUS TOCYJaPCTBEHHBIX U
MYHUITUTATBHBIX YCIYT (B TOM YHKCJIE B IOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATBHOM
NOAPA3IAEICHUN OpPraHa UCTIOJHUTEIBHO PACIIOPSAUTEIBLHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBLHBIN MPUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX IOCYIapCTBEHHBIX U (WJIN)
MYHUIUIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX MPeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3apoc)

2.15.1. TlokazaTenssMu TOCTYIHOCTH TMPEAOCTABICHHUS MYHUILMIATBHON YCIyTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITIOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TaKKE IOMEILEHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue wucuepnpiBaoniel uHpopmanmuu o crnocobax, MOpsSAKE M CpoKax
PEJOCTaBICHUS] MYHUUUNAIBHON YCIyrM Ha HMH(OPMAIMOHHBIX CTeHAaX, EanHom
noprane, PecnyOnukanckom noptaie, o(pUIHUaIbHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHWE TOMOIIM WHBaJMAaM B IMPEOJIOJICHUH 0apbepoB, MEIIAOIMINX
MOJIYYEHUIO0 MU YCIIYT HApaBHE C IPYTUMU JHUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1)  coOmroaeHUE CPOKOB MTPHEMa M PACCMOTPEHHSI TOKYMEHTOB;
2)  coOmromeHHe CpoKa MOJTYYEHUs pe3yiabTaTa MYHHUIHITATbHOU

YCIIyTH;

3) orcyrcTBHE  OOOCHOBAaHHBIX  JKajo0 Ha  HapyIICHHS
aIMUHUCTPATUBHOTO periiaMeHrTa, COBEPIIICHHBIE paboTHUKaAMU
Hcnonkoma,

4)  KOJMYECTBO B3aMMOJICHCTBUII 3asBUTENSI C JOKHOCTHBIMH
unamu (6e3 ydera KOHCYJIbTallui):

B3auMoielicTBUe 3asBUTENsT C¢ paboTHukamu HMcnonkoma wimu MOL npu
IIPEIOCTABIICHUA  MYHULMNAJIBHOW  YCIYIM  OCYLIECTBISETCS OAWH pa3 IpH
NPEICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHHUs pe3yibTaTa MNpeloCTaBICHUS
MyHULIUNIATBHOM ycinyru B Mcnionkome uinu MOIL] B dhopme sx3eMIuispa 3JIeKTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[IpOAOIKUTENBHOCTh OAHOTO B3aUMOACHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUN MYHULIUITAIGHON YCIYyTH HE MPEBBIIIAET 15 MUHYT.
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3asiBUTENb BIIPABE OLIEHUTh Ka4€CTBO MPEIOCTABICHUS] MyHUIIUITAIIBHOW YCIYTH C
MMOMOIIBI0 YCTPOWCTB TIOJIBIDKHOW pPaauoOTEIe(OHHONW CBSI3U, C HCIOJBb30BAaHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTH MOXKET
ObITb TMOJy4YeHa 3asBUTE]IEM B JMYHOM KabuHere Ha EnuHom moprare,
Pecnybnukanckom noprane, B Ucnonkome, MOLI.

2.15.4. TlpenocraBieHue MYHUIMIIAIBLHOW YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbeIOOpY 3asBUTENSI HE3aBUCMMO OT MECTa €ro JKUTEIbCTBA WM MeCTa
dakTHyecKoro npoxuBaHus (mpeObIBaHus) Ha TeppuTopuu PecriyOnuku Tartapcrad mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE MPEI0CTaBIISETCS.

2.16. 1nble TpeboBaHMS, B TOM YHCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIUTATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHUIMIATbHAS yCIyra NpeA0CTaBIIAETCS M0 AIKCTEPPUTOPUATIBHOMY IPHHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MyHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. [Ipu npenocTaBlieHUH MYHMIIMIAIBHONW YCIYTHM B JJIEKTPOHHOU (opme
3asiBUTEIb BIIpaBe:

1)  mony4uTh UHPOPMALKIO O TIOPSIKE M CPOKAX MPEAOCTABICHUS
MYHUIIUNIATBHOM  yCIIyTW, pa3MmenieHHyro Ha Eaunom  moprane,
Pecnybiukanckom noprase;

2) TojaTh 3asABJICHHE O TPEAOCTABICHHM MYHHIIMIIATbHOM
yCIyTM W WHBIE JIOKyMEHTHI, HEOOXOIWMBIE [UIS MPEIOCTaBICHUS
MYHUIIUINIAJTBHOW YyCIyTH, B TOM YHCJIE JOKYMEHTHI U WHGOpPMAIIHIO,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHUHU C
nyHkToM 7.2 ywactu 1 crateu 16 ®depepanbHoro 3akona Ne 210-D3, ¢
UCTIONb30BaHueEM PecryOnnkaHckoro noprania,

3) TONYYHTh CBEICHHWS O XOJC BBINOJHEHHS 3asBICHUN O
NPEIOCTaBICHUN MYHHUIIMNIAIBHON YCIYTH, TOJAHHBIX B JJIEKTPOHHOMN
(opwme;

4)  OCYIIECTBUTH OLIEHKY KayecTBa MpPeI0CTaBICHUS
MYHUITUTIATBHOUN YCITYTH;

5) mNoay4yuTh  pe3yNbTaT  MPEIOCTABICHUS  MYHHUIMITAIbHON
yciyru B (hOpMeE JIEKTPOHHOIO JJOKYMEHTA;

6) nomarh JxanmoOy Ha perieHne W jeiictBue (Oe3meiicTBHe)
Hcnonkoma, a TakKe ero JOJDKHOCTHBIX JIMI, MyHHUIIMITATBHBIX CITYXKaIIuX
nocpenctsoM — PecrmyOnukaHckoro mopTana, mnoprana  (eaepanbHOU
rocyapCTBEHHOW MH(POPMALIMOHHOM CHCTEMBI, 0OecTeurnBaroieil mpouecc
nocyneOHoro (BHecyneOHOro) o0XajaoBaHUS pEIICHUHM U JIeUCTBUU
(Oe3meicTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYJapCTBEHHBIX U
MYHHIIUTIATIBHBIX YCIYT OpTaHaMu, IPEIO0CTABISIONIUMH TOCYIapCTBEHHBIE
U MyHUIIUODAIbHBICE  YCIYTH, WX  JOJDKHOCTHBIMH  JIUIIAMH,
TOCYJapCTBEHHBIMHU M MYHUIIUTIAIGHBIMU CITY KAIIIAMH.
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2.16.2. ®opmupoBaHUE 3asBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3arllOJHEHUS
ANEKTPOHHON (opMBI 3asBiIcHUS Ha PecryOnmkaHckoM moprtaie 0e3 HeoOXOAMMOCTH
JIOTIOJTHUTEIPHON TTO/TauM 3asIBJICHUS B KaKOW-TNOO0 WHOHU (hopMme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:

1)  BO3MOXKHOCTH KOTIMPOBAHUS U COXPAHCHUS 3asBJICHHS U UHBIX
JIOKYMEHTOB, HEOOXOIUMBIX /ISl IPEOCTABICHUS YCIYTH;

2)  BO3MOXHOCTh 3aIOJHCHUS HECKOJbKUMH 3asBUTEISIMH OIHOM
ANEKTPOHHON (GOpMBl  3asBICHUS TMpU OOpallleHuH 3a YCIyraMu,
MPEANOIATalOIIMMU HAMNPABIEHUE COBMECTHOTO 3asBIEHUS HECKOJIbKUMU
3asBUTENISIMU;

3)  BO3MOXHOCTH Ile4aTH Ha OyMa)XHOM HOCHTEIE KOIUHU
AIIEKTPOHHOM (DOPMBI 3asIBJICHUS;

4)  coxXpaHEHHEC paHEe BBECACHHBIX B JJICKTPOHHYIO (popMy
3asBJICHUS 3HAYEHUN B JTI0O00M MOMEHT 1O KEJIaHUIO TO0JIb30BaTeNsA, B TOM
Yyycie NMpU BO3HUKHOBEHMM OIIMOOK BBOJIa M BO3BpATe sl TOBTOPHOTO
BBO/JIa 3HAYEHUU B 3JICKTPOHHYIO (OpPMY 3asiBICHUSA;

5) 3amonmHeHHWE TMOJNIEH OJICKTPOHHOW (OPMBI 3asBICHHS IO
Hayaja BBOJA CBEICHUI 3asBUTEJIEM C HCIOJb30BAHUEM CBEICHUM,
pasmemnienHbix B ECHMA, w  cBeneHuid, oOmMyOJMKOBaHHBIX  Ha
PecniyObnukanckoM — mopTaiie, B 4YacTHU, KacalollehCs  CBEICHUIA,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIIMYA U ayTEHTU(DUKAIUY;

6)  BO3MOXHOCTb BEPHYTHCS Ha JIFOOOM M3 DITANOB 3arOJHEHUS
AIEKTPOHHON  (OpMBI  3asBJIICHHS ©O€3 TIOTepH paHee BBEIACHHOMN
uH(popManuu;

7)  BO3MOXHOCTb JOCTyIa 3asBHTEIS K paHee IOJAHHBIM WM
3asBJICHUSIM B TEUCHHME HE MEHEE OJHOTO To/ia, a TaKXke YacTUYHO
c(hOpMUPOBAHHBIM 3a5IBJICHUSIM - B TCUCHUE HE MEHEee 3 MECSIICB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I (manee - 3amuch) OCYIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allMCHU Ha JHOObIE CBOOOJHBIE IS
npreMa J1aTy ¥ BpeMs B MpejieiaX yCTaHOBJICHHOTO B MHOTO()YHKITMOHAIIBHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONpPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JaThI.

JI71st ocyIIeCTBICHUS TIPEIBApUTEIHLHOM 3aTMCH TTOCPEICTBOM PecmyOimKkancKkoro
nmopTasa 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaiiuBaeMble CHCTEMOW JaHHBIC, B TOM
quclie:

dbamunio, uMsl, 0TYECTBO (TIPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpbIE COOOLIWI 3asABUTENb MpPU
MPEBAPUTEIILHON 3alUCH, JTOKYMEHTaM, MPEACTABJICHHBIM 3asBUTENIEM MPHU JIMYHOM
rpueMe, MpeBapuTesIbHAs 3aMUCh AHHYJIUPYETCS.
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[Ipu ocymecTBIEHUN TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O00ECIeuYnBaeTCs
BO3MOKHOCTb pacliedararb TaJOH-TIOATBEPKACHUE. B ciydae, ecnu 3asBUTEND
COOOLIUT aapec SJEKTPOHHOW IOYTHl, HAa YKA3aHHBIA aJpec TaKXKe HalmpaBISIeTCs
uH(pOpMaIKs 0 MOATBEPKACHUN PEIBAPUTEIHHOM 3aMCH C YKa3aHUEM J1aThl, BDEMEHH
Y MECTa Mpuema.

[Ipy ocyiiecTBIEHUN NPEIBAPUTEIBHON 3alUCHU 3asgBUTENIb B 00s3aTEIbHOM
nopsjike ”HGOPMUPYETCST O TOM, YTO MPEBAPUTEIbHAS 3aKCh AHHYJIUPYETCS B CIIy4yae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBUH, KpoMe
MPOXOXKACHUS UACHTU(PHUKAIUU U ayTCHTH(PHUKAIUN B COOTBETCTBHUH C HOPMAaTHBHBIMU
mpaBoBbIMM akTamu Poccuiickont ®enepanuu, ykazaHWs LEId IPUEMA, a TaKkKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacyuera UIMTEIbHOCTH BPEMEHHOTO
HWHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. Cocras, nocj1e10BaTeJIbHOCTh H CPOKH BBITOJHEHHS a[IMUHUCTPATHUBHBIX
npoueayp, Tpe6OBaHMs K NOPSAAKY X BBINOJHEHUS, B TOM YHCJe 0COOEHHOCTH
BBINOJIHEHUS AIMUHUCTPATHBHBIX MPOLEAYP B 3J1€KTPOHHOI
dopme, a TakKe 0COO0EHHOCTH BbITIOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp B MHOrO(p)YHKIIMOHAJBHBIX lIeHTPax. BapuaHTel npeocraBienns
MYHUIUNAJIBHON YCIYTH, BKJIKYAIONIUE MOPSAI0K NPeI0CTABICHNS YKA3AHHbBIX
YCJIYT OTIeJIbHBIM KATErOPUsIM 3asiBUTeJIei, 00beIMHEHHbIX 00 LIIUMH
NPU3HAKAMU, B TOM YHCJIe B OTHOLIEHUM Pe3yJIbTaTa MYHHIMIAJIBHON yCJIyru, 3a
NoJIyYyeHueM KOTOPOro OHU 00paTWinch

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEIOCTABICHUH
MYHULANAIBHON YCIIyTH

3.1.1. [IpenocraBieHre MYHUITUTIATLHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TIPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS,

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, MPEICTaBICHHBIX
3asiIBUTEJIEM,

3) HampaBJIcCHHE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEJOCTaBICHUN MYHUIUIIATILHON YCIIYTH;

4) IOArOTOBKA Pe3y/IbTaTa MyHHIIMIIATBHON YCIYTH;

5) BbImaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHON YCIYTH;

6) UCTpaBICHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3zaHue KOHCYJIbTallui 3asIBUTEIIO
3.2.1. OcHoBaHMEeM Hayajla BBIMOJIHEHUS AJMUHUCTPATUBHON MpPOLEAYpPbI

ABIIIETCSA OOpalleHue 3asBUTEINs] MO BOMPOCAM, CBS3aHHBIM C MPEIOCTABICHUEM
MYHULIMIIATBHOMN YCIIyTH.
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JIOMKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLEAYPBI, SBIIACTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;

npu oOpamieHun 3asBuTens B Mcmonkom — cekperapp Mcmonkoma (najnee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIIpaBe OOPATUTHCS 3a KOHCYJbTAlMEH O MOPSIKE U CpOKax
NpeAOCTaBICHU MYyHUIHMNAIbHOW ycinyru B MOI[ nmuuno u mo TenedoHy U
ANEKTPOHHOM IOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEIISI, B TOM YHCIIE IO COCTaBy, dopme
NPEACTABIAEMON JOKYMEHTAMU U APYTUM BOIIPOCAaM JIJISl MOJyYEHUSI MyHUIUIIAIbHON
YCIIYTH.

3asgBUTENb MOXKET TOJYYUTh HHPOPMALKIO O TOPSAIKE MPEAOCTaBICHUS
MYHULMINIATBLHON yCIyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIUBAEMbIE HACTOSLIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEIIS.

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJbTAIUSl IO COCTaBy, (OpME MPEACTABISIEMON JOKYMEHTAMM W JIPYruM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYyYEHUS MYHUIIUIIATILHON YCIYTH.

3.2.3. 3asgBuTenb BOpaBe 00paTuThes B McronakoM mo tenedoHy U 3JIEeKTpOHHOU
oyTe, a TakXKe IMOJIyYUTh KOHCYNbTalui0 Ha PecrmyOnmkaHckoMm mopraie, caiite
Hcnonkoma O HOpSIIKE M CPOKax MPEJOCTaBICHUS MYHHIMIIAIBHOM YCIYyTH, B TOM
quclie M0 COCTaBy, (opMe MPEACTaBIsIEeMON TOKYMEHTALUU M JPYT'MM BOIIpOCaM st
MOJIYYEHUS] MyHUIIUTIAIbHOW YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMUPYET
3asBUTEIS B COOTBETCTBHM C TpeOOBaHUAMM IyHKTa 1.3.4 aiMHUHHCTPAaTUBHOIO
periameHTa.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JAHEH cO AHS MOCTYIUIEHHS OOpallleHHs .

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
KOHCYJbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMONl AOKYMEHTALMK U JPYrUM
BOMpOCaM, HEOOXOIUMBIM ISl TOTYYEHHSI MyHUIIUIATIBbHOM YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILJIEKTa JOKYMEHTOB,
IPEACTaBICHHBIX 3assBUTEIIEM

3.3.1. IlpueM HOKYMEHTOB ISl IPEAOCTABIECHNS MYHHIMIAIBHON YCIYTH 4Yepe3
MO®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBuTeNs1) oopamaercs B M®I] ¢ 3ampocom
O TPEIOCTAaBICHUM MYHUIMINATBHOW YCIYyTHM H TPEACTABISICT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5. aIMUHUCTPATUBHOT'O periaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpeesIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IPOBOAUT MPOBEPKY MOTHOMOYHNH JINIIA, TTOJAIOIIETO TOKYMEHTHI;



18

MIPOBOJIUT TPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAHWSM, yKa3aHHBIM B
IIYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asiBneHuss B AUC MOI];

Npu  TOPEAOCTABICHUU  JOKYMEHTOB,  yKa3aHHbBIX B  MOyHKTe  2.9.
aJMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrnieuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AVIC MOI];

3arpyxaetr B AVIC M®IL] noxkymMeHThI, Ipe/ICTaBICHHBIE B AJIEKTPOHHON (QopMme
WJIN DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
NEeN0;

BO3BpAaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHbBIX TOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACITUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asBUTEIS.

Pe3ynbraTaMy BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLETYP SBISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnser makeT JOKYMEHTOB, MPHUHSTBIX OT
3assBUTENS B MICmoKoM B 2JIeKTpOHHOM hopMe (B COCTaBE MAKETOB JIEKTPOHHBIX JI€T) B
T€YEeHUE OJHOro paboyero aHS €O JHSA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOLI.

Pe3ynbraTaMu BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP ABJISIOTCS: 3asBIICHHUE
U MaKeT JOKYMEHTOB (RJICKTPOHHOE JI€JI0), HampaBliieHHbIe B McmokoM, moCcpecTBOM
CHUCTEMBI JIEKTPOHHOTO B3aMMOJECHUCTBHS.

3.3.2. IlpueM HOKYMEHTOB IJi NPENOCTABICHUS MYHMIMIIAJBHOMW YCIYyTH B
aneKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprail.

3.3.2.1. 3asgBuTenb Uil MOAAYU 3asABJICHUS B 3JEKTPOHHOW (pOpME BBIMOJIHSET
CIEIYIONINE NEUCTBUS:

BBITIOJIHSIET aBTOPU3ALIMIO;

OTKpBIBAaET (POPMY DIEKTPOHHOTO 3asIBJICHUS;

3amojHseT (GOopMy DIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE0OXOAMMBIC U 00s13aTEIBHBIC JJIS IPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH,

MPUKPEIUSIET TOKYMEHTHI B DJIEKTPOHHOW (hOpME WIHM DIIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIPH HEOOXOIMMOCTH);

MOATBEPKIAAET (HaKT O3HAKOMJICHUS U COTJIACHUS C YCIOBUSMHU W TIOPSIKOM
NpeAOCTaBICHUS MYHULMNAIBHOM YCIYyTH B AJIEKTPOHHON ¢opme (ycTaHaBIMBACT
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3ar0JIHEHHOE AIEKTPOHHOE 3asBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHMUS);

AJIEKTPOHHOE 3asBJICHUE TMOJAMKCHIBACTCS B COOTBETCTBUU C TPEOOBAHUSMU
myHKTa 2.5.3. aIMUHUCTPATUBHOTO PETIIaMEHTAa,
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MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE JIEKTPOHHOTO 3asBJICHUSI.

dopmatHO-JI0TUYECKAs pOBEpKa c(hOpMUPOBAHHOTO 3asBIICHUS
OCYIIECTBIISICTCSl TOCJE 3alOIHEHUS 3asgBUTENEM KaXJO0TO M3 TOJeH SIeKTPOHHOU
dopmbl 3asBienus. [Ipu BBIIBICHHH HEKOPPEKTHO 3aMOJHEHHOTO TMOJIA 3JIEKTPOHHOU
(opMBbl 3asABIICHUS 3asBUTENIb YBEIOMIISIETCA O XapaKTepe BBISBICHHOM OLIMOKU U
HOpsAKE €€ YCTpaHEHHMs  IOCPEACTBOM  HMH(OPMAILMOHHOTO  COOOIIEHUs
HETMOCPENCTBEHHO B 3JIEKTPOHHOM (popMe 3asiBICHMUS.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMy  BBIIIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
AIIEKTPOHHOE JEJI0, HalpaBieHHOe B MCIOIKOM MOCpencTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aNMO/JICHCTBUS.

3.3.3. PaccmoTpenne KOMIUIeKTa TOKyMEeHTOB VcrmonkoMoMm.

3.3.3.1. OcHoBaHuMeM Hauaja BBITIOJHEHHUS aJIMHUHUCTPATUBHON MPOLEAYPHI
ABIIIETCS TIOCTYIUIGHWE 3asBICHUS WM HWHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
MPEIOCTABIICHUSI MyHUIIUTIAJbHON yCITYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMMHHUCTPAaTUBHOM  MpoUEAypbl sBisercs cekperapb cnonkoma (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JHUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Clyyae
oOpallieHus 3asBUTENS C 3asiBiIeHUEM B McroskoM:

orpenenseT npeaMeT oOpalleHus;

yCTaHaBIIMBAET JINYHOCTh 3asBUTEIIS;

MPOBOAMT MPOBEPKY MOTHOMOYHHN JIUIIA, TIOJAIOLIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHIM, yKa3aHHBIM B
OyHKTe  2.5.  aJMUHHCTPATHBHOTO  perjlaMeHTa, TMPOBEPKY  COOTBETCTBUS
MPE/CTaBICHHBIX  JIOKYMEHTOB  YCTAaHOBICHHBIM  TpeOoBaHUSAM  (HaIjIexariee
odopmiieHne KOMUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOJYUCTOK, MPHUIHUCOK,
3a4ePKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX HCTIPABIICHHIA);

3allOJIHAET  DJIGKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
MH(POPMAIIMOHHON CHCTEME, MpelHa3HAYeHHOW JUIsl OKa3aHUs TOCYJapCTBEHHBIX H
MYHULIUNIATBHBIX YCIIYT;

Opu  NPEAOCTaBICHUM  JIOKYMEHTOB,  YKa3aHHbIX B  NyHKTe 2.5,
aJMUHHUCTPAaTUBHOIO  perjiaMeHTa Ha OyMaXXHOM  HOCUTEJE,  OCYILECTBISET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacreyaThIBaeT 3asBIICHUE;

nepeacT 3asBUTENIO Ha TPOBEPKY M MOAMKUCAHNUE;

ToCJIe TIOJIUCAHNSI CKAHUPYET MOANMCAHHOE 3asBICHHE;

3arpyxaet B ABTOMATU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
NpeaHa3HAYCHHYIO [UIsl OKa3aHWS TOCYJAapCTBEHHBIX M MYHHUIIMMAIBHBIX yCIyT
JOKYMEHTBI, TPEJCTaBICHHBIE B D3JEKTPOHHOW (opMe WM DSIEKTPOHHBIE O00pa3bI
OTCKaHUPOBAHHBIX IOKYMEHTOB, JOPMUPYET dIEKTPOHHOE JIETI0;

BO3BpaIlaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHAIBI OYMa)KHBIX JIOKYMEHTOB
3asBUTEIIIO;
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BBIZIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JTOKYMEHTOB.

B cnydae Hammums OCHOBaHMM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTEIS O HAIWMYUU
MPENSTCTBUAN I TIpHeMa 3asBJICHUS M BO3BpAIIaeT €My JOKYMEHTHI C OOBSICHCHHUEM
coJiep KaHUsl BBISBJICHHBIX OCHOBAHMH JIJI1 OTKa3a B MPUEME JOKYMCHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, TOCIIC
MOCTYILJICHUS JOKYMEHTOB Ha PaCCMOTPCHHE

IIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKIIATYPOM JIeT M CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3ydaceT IIOCTYNMBINNE JJICKTPOHHBIC JieJla, B TOM YHCIC TNPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hOpMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUICKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJEKTPOHHOM MOIIUCH,
mocpencTBOM oOpamieHuss k EguHomy mopTany (B ciyd4ae, €CIH  3asBUTEICM

IIPEACTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIVCAHHbIE YCUJIEHHOMN
KBTM(PUIMPOBAHHON 3JIEKTPOHHON MOJAIHUCHIO).
[Ipn HaJIMYUU OCHOBAHUHU, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1.

aJIMMHHUCTPATUBHOI'O perjiaMeHTa, MNOJArOTaBIMBAeT MIPOEKT pelIeHHs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUSI MyHUILIMIIATbHON YCIYTH.

B cnywae, ecnm B pe3yiabTare MNPOBEPKH YCHICHHON KBaIU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCJIOBUHA €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHus: 00 O0TKaze JOJDKEH coJiep)kaTh MyHKThl cratbu 11 denepambHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTY>KWJIN OCHOBAHUEM JIJIS1 €0 MPUHSATHUS.

[Ipoekt pemenuss o0 OTKaze B TpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULMUIIAIBHON YCIYrd, ¢ yKa3aHUEM MpPUYMH OTKa3a (B clilydae,
€CIM OCHOBaHMSl [UJIi OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIIAIBHOM YCIYI'M, CBSI3aHbl C HAapyIIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TAaKUM JOKYMEHTaM, OCHOBAaHHS [UIsl OTKa3a B MpPUEME JOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluu,
CBEJICHUI), KOTOpbIE HE TPEJCTaBIEHbI, COJAEpPKAT HEAOCTOBEpHbIE U  (WJIM)
IPOTUBOPEUYMBBIE CBEJCHUS, 0()OPMIICHBI C HApYIIEHUEM YCTAHOBJICHHBIX TPEOOBAaHUI),
HaIIpaBJISIETCS HA COIJACOBAHUE B YCTAaHOBJIIEHHOM IIOPSIAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa peleHuss o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsi TPEJOCTaBICHUS MYHULUINAIbHOM YCIyTd, OCYILIECTBISETCS B
MOpSAJKE, IPETYCMOTPEHHOM IyHKTOM 3.5.3. aIMUHUCTPATUBHOT'O perjlaMeHTa.

B ciywae oTcyTcTBHSI OCHOBaHM MJii OTKaza B TpUEME JOKYMEHTOB,
OPEeIyCMOTPEHHBIX MYHKTOM 2.7.1. aAMHUHUCTPATUBHOIO pErVIaMEHTa, AOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JHS
NOCTYIIJICHUS 3asBJICHMSI, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3agBJICHUH CIIOCOOOM,
YBEJAOMJICHHE O MOCTYIUICHUU 3asBJICHHUSA, COJIEpKalllee BXOIAIIUNA PEerucTpaliMOHHbIN
HOMEp 3asiBJICHMS, JaTy MOJYy4YeHUsl 3asBJICHUS, NMEpPEeUYeHb HAWMEHOBAHWN (DaiisioB,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHs pe3yJbTaTa MYHHLMIAIBHON
YCIIyTH.
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3.3.3.4. Ucnonnenue mpoueayp, ykasaHHeix B myHkrax 3.3.3.1., 3.3.3.3.
aJIMMHHUCTPATUBHOTO  pErjaMeHTa, MpH HAIUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISICTCS B aBTOMATUYECKOM PEKUME C MCIOIb30BaHUEM aBTOMATH3UPOBAHHON
UH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW MMl OKa3aHHUS TOCYAapCTBEHHBIX H
MYHUIIUATIATBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpAaTHBHBIE MPOLEAYPHl, yCTaHaBIWBaeMble NYHKTOM 3.3.3.
aJIMUHHACTPATHBHOTO PETJIAMEHTA, BBITIOJHSIOTCA B TEUCHHE OJHOTO pabodero JHS CO
THSI TIOCTYTIJICHUS 3asBJICHHSI HA PaCCMOTpPEHUE.

PesynbpraraMy BHITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYP SBIISIOTCS: PUHSATHINA
Ha PaCCMOTPEHHE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1.  OcHoBaHHMEM Hadyala BBITIOJHEHHUS AJMHUHUCTPATUBHON MPOIETYPHI
ABJISIETCSl TOJYyYEHUE AOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO juua (pabOTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMLOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOW MPOLEAYPHI, SBISIETCS cekperapp Mcnonkoma (nmamee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JI0JDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIlPaBIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET U HAMNPABISIET B 3JIEKTPOHHOW (POpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB M
CBEJICHUH, IPETyCMOTPEHHBIX MMyHKTOM 2.6.1. aAIMMHUCTPAaTUBHOIO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBINIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynpTaTaMyu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
HaIpaBJICHHbBIE B OpPraHbl BJIAaCTU W (WIM) NOJBEIOMCTBEHHBIE OPraHaM BJACTU
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNHBIINX Y€pEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEIOCTABIIAIOT 3allpallliBaeMble JOKYMEHTHl (MH(OpPMAlMIO) WM HAMpaBISIOT
yBeAOMJICHUSI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManuu, HEOOXOJUMBIX IS
peA0CTaBICHUS MYHUIIMTIATBLHON YCIIyTH (J1ajiee — yBeIOMJIEHUE 00 OTKasze).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIMIOJIHAIOTCS. B TEUYEHHE TpeX JHEH CO JHS TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MHGOpPMALMIO,
€CJIM MHbIE CPOKHU TOJIFOTOBKM M HANpPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJICHbI (enepaibHbIMM 3aKOHAMH, NPABOBBIMH akTaMu lIlpaBuTenbcTBa
Poccuiickoiit denepanun ¥ NPUHATHIMA B COOTBETCTBUH C (peepabHBIMH 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOmuku Tatapcran.
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PesynpraTaMy  BBINOJHEHUS  aJIMHHHCTPAaTUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEEHUS), HEOOXOUMBIE IS MPEAOCTABICHNUS MyHULMIIAIBHON YCIYTH,
00 yBEOMIIEHHE 00 OTKa3e, HallpaBJIEHHBIE TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaNpaBJIEHNE MEXBEJIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HAIPaBJIEHUE MEXBEAOMCTBEHHBIX
3aIpOCOB:

[OJIy4aeT 3alpallliBaeMbl€ Yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE Ml MPEAOCTaBICHUS
MYHULIUNIAIBHON YCIYTH, TM00 YBEJOMJIEHHUE 00 OTKa3e IPU OTCYTCTBUM JOKYMEHTA U
(wnm) uabOpPMaIUH;

npu HaJIMYHUH OCHOBAHMII, PETYCMOTPEHHBIX IYHKTOM 2.7.1.
aAMUHUCTPATUBHOIO PErjlaMeHTa, MOJArOTaBIMBAET NPOEKT pelIeHHs 00 OTKa3ze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I MTPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

[IpoekT pemenus 00 OTKa3e B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C YKa3aHWEM IpPUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMSl [UJIl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUUUIAIBHON YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JOKyMEHTaM, OCHOBaHHA ISl OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBI  COJIep’KaTh MH(OPMAaLMI0O O HAaUMEHOBAaHMM JOKYMEHTOB (MH(pOpMauu,
CBEICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYILIEHUEM YCTaHOBJICHHBIX TPeOOBaHUIN),
HaIpaBJISIETCS HA COIJACOBAHUE B YCTAHOBJICHHOM IOPSAKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHT0000pOTA.

CornacoBaHue TMpOEKTa pelIeHus 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JI MPEJOCTABICHHUS MYHHMIMIAIBHOM YCIYTH, OCYIIECTBISIETCS B
MOPsIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3. aIMUHUCTPATUBHOTO pErjiaMeHTa.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHAIOTCS B JI€Hb MOJYUYEHHUSI CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIUMBbIE JJIs MPEAOCTABICHUS] MyHULIUIIAIbHON YCITyTH,
OpoeKT peuieHuss o0 OTKaze B IpUEME JOKYMEHTOB, HEOOXOAMMBIX  Jis
IPEIOCTABICHUS MyHULUNIATBHON YCIIYTH.

3.45. MHcnonnenue mpoueayp, ykKazaHHbIX B nyHkrax 3.4.2., 3.4.4.
aAMUHUCTPATHUBHOIO  pPErjJaMeHTa, IMpU HAJIMYUM TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C HCIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIMOAIBHBIX YCIYr, B TOM YHUCJIE C MOMEHTa pErucTpaluuyd 3asBICHUS B
COOTBETCTBHUH C MyHKTOM 2.13. aIMUHUCTPATUBHOIO PETIAMEHTA.

3.4.6. MakcuManbpHBIii CpOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
yYKa3aHHBIX B MyHKTE 3.4. aJIMMHHCTPATUBHOIO PErJIAMEHTa, COCTABIISIET TPU pabOUHUX
THSL.

3.5. [loaroroBka pe3ynbrata MyHULIUIIATBHON YCIYTH
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3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLEAYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HAaIPaBIICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE AJMUHUCTPATHUBHOM
npoleayphl, sBIsAeTCa cekperapb Mcmonkoma (majiee - JODKHOCTHOE —JIMIIO,
OTBETCTBCHHOE 3a MMOJIOTOBKY Pe3yJIbTaTa MPeJ0CTaBICHHS MyHHIIUIAIBHOM YCIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJibTara
IpPeI0CTaBICHUSI MyHUIIUTIATBHONU YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MIPEAOCTABICHUS MYHULUMIIATBHON YCIIYTH;

IpPU BBISBJIIEHUH OCHOBAHMW JJI1 OTKa3a B MPEJOCTABICHUH MYHHUIMIAIbHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2. aIMUHUCTPATUBHOIO PETJIAaMEHTA, MOrOTAaBINBACT
MIPOEKT pelIeHus: 00 0TKa3€e B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

B Clly4yae OTCYTCTBHUSI OCHOBAaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIIYTH, MOPEIyCMOTPEHHBIX ITYHKTOM 2.8.2. aAMUHUCTPATHBHOIO pErjiaMeHTa, IO
UTOTaM  PACCMOTPEHHUs  JIOKYMEHTOB, HEOOXOJUMBIX i1  MPEIOCTaBICHUS
MYHULHANAIBHOW YCIYTH, TOATOTABIMBAET MPOEKT pe3ysibTaTa MPEAOCTABICHUS
MYHHUIIUNIATBHOM YCIYTM B COOTBETCTBMU ¢ mnoanyHkramu 1-3 mynkra 2.3.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA,;

HalpaBJISIET  MOJATOTOBJICHHBIM  MPOEKT  pe3yjbTara  NPEedOCTaBICHUS
MYHUIMNAIBHOW YCIYTM HAa COTJIACOBAaHUE B YCTAHOBIIEHHOM IOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO TI0KYMEHTO000POTA.

AJMUHUCTpaTUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM MYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJJHOTO paboyvero JHs.

Pe3ynbraTaMu BBITIOJIHEHHS] aIMUHUCTPATUBHBIX TMPOLEAYDP SIBISIOTCS. MPOEKT
penieHus 00 0TKa3e B MPEJOCTABICHUH MYHULUIIAILHON YCIYTH, CIIPaBKH (BBIITUCKH).

3.5.3. CormacoBaHue M MNOINHUCAHUE TNPOEKTa pe3ysbTaTa MPEIOCTABICHUS
MyHUIUOAIBHOM  yciayru (majee — TPOEKThl JIOKYMEHTOB)  OCYLIECTBIISIETCS
PYKOBOJMTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ysibTaTa MYHUUMIAIBHOW YCIyrd, 3amectureneM PykoBomutens Icrnonkoma,
PykoBogutenem HMcnoskoma.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHus, BO3BPALIAOTCS
Ha J0paOOTKy JHUIly, OTBETCTBEHHOMY 3a TIOJIMOTOBKY pe3yJbTaTa MYHHUIIUITAILHON
ycayru. [locne ycTpaHeHUsl 3aMe4aHU MPOEKTHI JTOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUIS1 COTJIACOBAHMS Y TTOAMCAHUS.

PykoBoautens VcnonkoMa rnmpu pacCMOTPEHUU IPOEKTOB IOKYMEHTOB IIPOBEPSET
coOJI0/IeHnEe aIMUHUCTPATUBHOTO PErjlaMeHTa JIOJDKHOCTHRIMM Jiniiamu Vcnonkoma B
YacTH CPOKOB BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEIOBATEIBHOCTU U
MOJIHOTHI, HAJIMYUS COTJACOBAaHUM YITOJIHOMOYEHHBIX JTOJDKHOCTHBIX Jinll Mcnonkoma B
CUCTEME IIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHHS ~ HapylmeHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYpP, UX IOCIEI0BATEILHOCTH M MOJHOTHI PykKoBOIMTEND
HcnonkomMa HMHUIUUPYET TMPUBJICUYEHHUE K OTBETCTBEHHOCTH JIWII, JOIMYCTHUBIINX
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HapyIIEHUs, B COOTBETCTBUU C MYHKTOM 4.3. aIMAHUCTPATUBHOTO PETIaMEHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JTHsI.

PesynpTaTaMy BBITTOTHEHHS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKaze B mpHeMe IOKyMEHTOB HEOOXOIMMBIX IS TIPEOCTABICHUS MyHHUIIUIIATLHON
yCIyTH, pelIeHue 00 OTKa3e B MPEAOCTABICHHM MYHUIIUMAIBLHOW YCIYTH, CIpaBKa
(BBITICKA).

3.5.4. HWcnonneHnue mpoleayp, yKazaHHbIX B nyHkTax 3.5.2., 3.5.3.
aJIMUHACTPATUBHOTO  pETJaMeHTa, TMpH HAIUYAM TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIISICTCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW 711 OKa3aHWUS TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUS aIMUHUCTPATUBHBIX TIPOIEAYpP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTa, COCTABIISIET OJIUH PaboUuil ICHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO PEe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBaHMeM Hauana BBINOJHEHUS AaJMUHUCTPATUBHON MpPOLEAYpPHI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIEAYpPHI, ITOKYMEHTAa, IOATBEPKAAIOUIETO MPEIOCTaBICHUE
MYHUIUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOM
OpoLenyphl, sBIseTcd cexkperapb Mcnonkoma (majsee -  TODKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 Bbl1auy (HAMpaBJIEHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAmpaBJICHHE)
JNOKYMEHTOB:

oOecreynBaeT  PEerucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPENOCTABICHNAS MYHMIMIIAJBHOM YCIYIM B IOACUCTEMY BEICHHS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYECHHON sl OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT;

U3BEILAET 3asBUTENS (€ro MpeACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUH, O
pe3ynbTaTe NpeOCTaBICHUS MYHULHMIIAJIBHON YCIYTM U O BO3MOXKHOCTH IIOJTYYEHUS
pe3ynbTara NpeJoCTaBICHUs MyHHIIMNAIBHON yciayru B Oprane unu B MOII,

HcnonHenne  mpoueAyp IpUd  HAIMYAA  TEXHUYECKOM  BO3MOXKHOCTH
OCYULIECTBJISIETCS B AaBTOMATHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATHU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

AJMUHUCTPAaTUBHBIE TPOUEAYPhI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHAIOTCS. B TEUEHHE OJHOro padoyero AHS CO JHS MOANMMCAHMS JIOKYMEHTa,
SBJISFOILIETOCS pe3yJIbTaToM IPEAOCTABIECHUS MYHUIUIATbHON YCIIyTH,
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JiniioM Hcnonkoma (Mcmosikomom).

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
pasMElIeHne CBEICHUU O pe3yJIbTaTe IPENOCTaBICHUS MYHULHUIIAIBHOW YCIYyIM B
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WH(POPMALIMOHHBIX CHUCTEMaX, M3BELICHHE 3asBUTENs (€ro MpeaCTaBUTENs) O
pe3ynbTaTe MPeJOCTABICHUS MyHHIIMIIAIBHON YCIYTH U CIIOCO0ax €ro MoJy4eHHs.

3.6.3. Ilopsamox Bblgauum (HampaBlieHWs) pe3yidbTaTa MPEIOCTaBICHUSA
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. Ilpu obOpaiieHny 3asBUTEII 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pa6otHuk M®I] BbIgaeT 3asBUTENI0 PE3yJbTaT MYHMIUIIAJBHONW YCIYTH B
dbopme dK3eMIuIgpa AJEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoMm Hocurtene. [lo
TpeOOBAHMIO 3asABUTENISI BMECTE C OK3EMIUIIPOM DJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE €My IMpPEAOCTaBISAECTCA JK3EMIUISP SJIEKTPOHHOTO JOKYMEHTa
yTEeM €ro 3alKicH Ha CheMHBI HOCUTENb MH(OPMAIIUU WM HAPABJICHUS SK3EMILISpa
ANEKTPOHHOIO JTOKYMEHTa IO JIEKTPOHHOW moute B aapec 3asBurensd. [Ipu 3anmmcu Ha
ChEMHBIM HOCHUTENb WH(GOPMAIMM WIM HANPABICHUU DSK3EMIUIIpA 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTE HUACHTUYHOCTh TAKOTO 3K3EMILISpa
ANEKTPOHHOIO JOKYMEHTa JK3EMIUISIPY AJIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJHOMOYEHHBIM COTPYIHHUKOM C WCIIOIb30BAHUEM YCHUIICHHOU
KBJIM(PUUUPOBAHHON 31E€KTPOHHON MOAMHKCH.

AJIMAHHACTPAaTUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBIMOJHAIOTCS B TOPSAKE OYEPEAHOCTH, B J€Hb MNPUOBITUS 3asiBUTEISI B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

Pe3ynbraramMu BbINOJHEHUS aAMUHUCTPATUBHBIX IPOLEAYP SIBISIIOTCS: (PUKCALUs
dakTa BBIIaYM pe3ysbTaTa MPENOCTaBICHUS MyHUIUNaidbHOU yciayru B AUC M®I],
pe3ynbTaT MPEJOCTABICHUS MyHUIIMIIAIBHOW YCIIYTH, BBIJAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3ylbTaTOM MYHHUIMIAIBLHOW yCIyTH
yepe3 PecnyOnuKaHCKUN MOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMATHYECKU
HaIpaBJsieTCs.  AJEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOLIErOCs  pe3yJbTaToOM
[IPEIOCTABIIECHUS MYHULIATATbHON YCIYTH, MOATTMCAHHBIN YCUJIEHHOM
KBATM(PUUMPOBAHHOW 3JIEKTPOHHOU MOAMHUCHIO YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Hcnonkoma (Mcmonkomom).

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHON yCIIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Mcemonkoma (Mcmoakomom).

Pe3ynpTraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  ABIISIFOTCA:
HampaBiieHue (TpeoCTaBiICHUE) C HCIOJIb30BaHMEM PecmyOinMkaHcKoro mopraia
3asIBUTENIO JIOKYMEHTA, MMOATBEPKIAIOIIET0 MPEAOCTABIEHNE MYHUIIMIIAIBHON YCIYTH
(B TOM umCie OTKa3 B MPEAOCTABICHUN MyHUIIUTIATBHOU YCIIYTH).

3.6.3.3. IIpu oOpanieHnn 3asiBUTENS 3a PE3yJIbTATOM MYHULIMIIATILHON YCIYTH B
HcnonkoMm, MOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIJayy (HampaBJiiEHUE)
JIOKYMEHTOB, BBIJAET 3asiBUTENIO Pe3yJbTaT MyHUIMNIAIbHOU yciyru. [1o TpeboBanutio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEIE
€My MPEIOCTABIACTCS DK3EMIUISP AJIEKTPOHHOTO JTOKYMEHTA IIyTEM €ro 3alKcu Ha
CbEMHBI HOCUTENb HH(DOpPMAMM WM HANpaBICHHUS HSK3EMIULSIpa 3JIEKTPOHHOTO
JOKYMEHTA I10 JIEKTPOHHOM ITOYTE B aPEC 3asABUTEIIA.
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AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
OCYUIECTBJISIFOTCSI B MOPSAKE OYEPEAHOCTH, B JE€Hb NPHOBITUS 3adBUTENS B
COOTBETCTBMM C lIpaBruiamMu BHyTpEHHETO TPYIOBOro pacnopsaaka Mcemnonakoma.

Pe3ynbraTomM BBIMOTHEHHS] aMUHUCTPATUBHBIX MPOLEIYp SBIAIOTCS: (UKCALUs
(akta BBIJAYM  pe3ydbTaTa  IPENOCTABICHUS  MYHUUMNAIbHOM  YCIyIM B
aBTOMATHU3UPOBAaHHONW HMH()OPMALIMOHHOW CHCTEME, IMpPEIHA3HAYEHHOW Il OKa3aHUus
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHUE TEXHUIECKUX OITUOOK

3.7.1. B cimygae oOHapyKeHHSI TEXHHUECKOU OITUOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yNbTaTOM MYHULMIIAIBHOMN YCIYTH, 3adBUTENb HAaNpaBiiaeT B McnoakoM:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKOM omuOku (mpuioxkenue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK pe3yJbTaT MYHUIUNAIBHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUUECKAs OIIMOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITYy, CBHJETEIbCTBYIOIINE O HAJIUYHUH
TEXHUYECKOUN OLTHOKH.

3asBineHue 00 MCHPABICHUM TEXHUYECKOW ONIMOKU B CBEJCHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCS PE3yJIbTATOM MYHULIUITAIIBHOW YCIIYTH, IOIA€TCS 3asiBUTEIIEM
(YTIOJTHOMOYEHHBIM TMPEJCTABUTENIEM) TOYTOBBIM OTIMpaBieHHEeM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJICKTPOHHOUM MOYThI), OO uepe3 PecmyOnukaHCcKuil mopTan uiu
MOII.

3.7.2. JIoKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpUEM 3asIBICHHS 00 UCIPABICHUN TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBJICHUE C
MPUJIOKEHHBIMU JJOKYMEHTAMH U TEepeJaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAaHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TEYEHUE OJTHOTO paboyero IHA ¢ JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynbraTaMu BBITIOTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SABISIOTCSA: MPUHSITOE
U 3apErUCTPUPOBAHHOE 3asIBJIICHHE, HAIMPABICHHOE HA PACCMOTPEHHUE OKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pa0OTKY JIOKYMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI MU B IEISX BHECEHHUS WCIPABICHUNA B JOKYMEHT,
SIBJISIFOIMICS PE3yJbTaTOM MPEAOCTABICHUS MYHUIUIIAIBHOW YCIYyTH, OCYIIECTBISET
MPOUEAYpPhl, MPEAYCMOTPEHHbIE MYHKTOM 3.5. aJIMUHHCTPATHUBHOIO pErjiaMeHTa, U
BBIJIACT HUCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY MpPEJICTABUTEINIO)
JUYHO MOJi POCIHUCH C U3BIATHEM Yy 3adBUTENs (YIOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas OUIMOKa, UM HalpaBJIsieT
B aJpec 3asiBUTENSI MOYTOBBIM OTIpAaBICHUEM (TIOCPEJICTBOM 3JIEKTPOHHOM IMOYTHI)
NUCBMO O BO3MOXHOCTH TOJIyYEHHUs! JOKYMEHTa IpH MpenocraBiieHnd B HMcmomkom
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OIIMOKa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHHE ABYX pabOuMX IHEW TMocjiae OOHApYKEHUS TEXHUYECKON
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OIIMOKM WJIM TOMyYeHUsT OT JI00ro 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOMYIIIEHHOUW OIINOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
BBIJJAaHHBIN (HAIIPaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Tlopsaaok U GopMbl KOHTPOJISI 32 MIPeI0CTABJIEHUEM MYHHMIMNIAIbHON YCJIYTH

4.1. ITopsatok OCYIIECTBIEHUS TEKYLIETO KOHTPOJIS 32 COOIIOIEHUEM M UCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHbIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUS K
MPEA0CTABICHUIO MYHULIUIIAJIbHON YCIYTH, a TaK)K€ IPUHATUEM UMU PEIICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHHULIMIAIBHON YCIYTH
BKJIFOYAET B ceOs BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asiBUTENEH, IPOBEICHUE
OPOBEPOK  COOMIOACHMSI MpPOLEAYp MpPEeNOCTaBICHUS MYHUUUNAIbHOM  YCIYIH,
HOJTOTOBKY pEelIeHUI Ha AeicTBUs (0e3aeicTBYE) JOKHOCTHBIX JIMI OPraHa MECTHOTO
CaMOYyIIPaBJICHU.

dopmamMi  KOHTpOJIE 3a COOJIFOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLIEAYP ABIIAKOTCA:

1) npoBepka © COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHUIO
MYHULIMIATBHOMN YCIIYTH;

2) MPOBOAWMEIC B YCTAHOBJICHHOM  TOPSJAKE  TIPOBEPKA  BEICHHUS
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITHOICHHUSI
MPOLEAYP MPEAOCTABIEHNSI MyHUIMITAJIbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MHCbMEHHAas
UHpOpMaIus TOJKHOCTHBIX JIMLI, OCYILECTBISIONIMX BBINOJIHEHUE aIMUHUCTPATUBHBIX
IPOLIEAYP, )KYPHAJIbI y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U APYTUe CBEACHUS.

JIns1 oCylIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAIBHON YCIYTH W MNPUHATUU PEUIEHUH PYKOBOIWUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUsI NPEICTABISIIOTCS  CHPaBKM O  PE3yJabTarax MpPeJOCTABICHUS
MYHULMIIATBbHOU YCIIYTH.

O ciydasx ¥ npU4YMHAX HApYLWIEHHs] CPOKOB, TOCIEN0BATENBHOCTH U COAEPKAHUS
aAMUHUCTPATUBHBIX TPOLEAYpP JOJDKHOCTHBIE JHIIA HEMEIJEHHO HHPOPMUPYIOT
PYKOBOJUTENS OpraHa, MpEeJOCTaBISAIOMIETO MYHHMIMIIAJIBHYIO YCIYTy, a TaKkKe
NPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHECHHUIO HAPYLICHUH.

Texkymuii KOHTpOJAb 32 COOJIOJEHHWEM IMOCJEOBATEIbHOCTH  JIEUCTBUIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHULIMIAIBHOM YCIIYyTM, OCYLIECTBIIIETCS 3aMECTUTENIEM PYKOBOIAWTENS OpraHa
MECTHOTO  CaMOYIpPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHU3alui0  padoThl IO
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IIPEAOCTABICHUI0 MYHMIIMIIAJBHON YCIYyTH, HAYAJIIBHUKOM OTZEJIA, OCYIIECTBIISIIOIIETO
OpraHu3alxIo padOThI O NPEJOCTABICHUIO MYHUIIUIAIBHON YCIIYTH.

[lepeyeHb JOJDKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYIIUA KOHTPOJIb,
YCTAQHABJIMBACTCS MOJOXKEHUAMHU O CTPYKTYPHBIX INOAPA3ACICHUAX OpraHa MECTHOTO
CaMOYIIPaBJIECHUs U JOJDKHOCTHBIMU PETJIaMEHTAMMU.

4.2. Ilops 1ok ¥ IEPUOIMYHOCTH OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEIOCTaBICHUS MyHHUIIUTIAIbHON
YCIIyTH

4.2.1. KoHTpOsb 3a MOJHOTOM M Ka4€CTBOM NIPENOCTABICHUS MYHUIMITAIBHOU
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMoTpeHus xano0 3asBuTenei Ha aeiictBus (6e3aeiictBue) Mcnonkoma, a
TaK)K€ UX JTOJHDKHOCTHBIX JIML, MyHULIMITAJIBHBIX CITYKAILUX.

42.2. B mensax OCyIIECTBICHUS KOHTPOJIS 32 TMIOJHOTOM W KayeCTBOM
IPENOCTABICHUS MYHMIMIAIBHONW YCIYyTH NPOBOJATCSA IUIAHOBBIE M BHEIUIAHOBBIE
npoBepku. llopgok W NEPUOJUYHOCTH OCYIIECTBJICHMS IUIAHOBBIX IPOBEPOK
yCTaHaBIMBAETCS MIaHOM padoThl Mcnonkoma. Ilpu mpoBepke MOTyT paccMaTpuBaThCs
BCE BOIIPOCHI, CBSI3aHHBIE C MPEJIOCTaBICHUEM MYHUILIUIAIBLHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), UM OTAEIBHBIM BOIPOC, CBA3AHHBIN C MPEIOCTaBICHUEM MYHHUIIMIIAIBLHON
yclyru (Temarndeckue npoBepkH). [IpoBepka Takke MOXKET HPOBOAUTHCS I10
KOHKPETHOM KaJio0€ 3asBUTEIIA.

4.2.3. BHenaHOBBIE ITPOBEPKH NPOBOIATCS B CBA3U C NMPOBEPKOM yCTPAHEHUS
paHee BBISBICHHBIX HapylIEHUH aJIMUHHCTPATUBHOIO PETJaMEHTa, a TAaKKe B CIy4ae
noJyueHus xajno0 3asBUTeNeil Ha nedcTBus (Oe3neiicTBue) Mcmonkoma, a Takke uxX
JOJKHOCTHBIX JIUL, MyHUIIUNATbHBIX CITyXKaIIHX.

4.2.4. Pe3ynpTaThl MPOBEPKU O(OPMIIAIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OpraHa, MpeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3/eiicTBrE), MPUHUMAEMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIUIATBHON yCIyTH

[To pe3ynbpTatam NpOBEACHHBIX TPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTPaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJATENBCTBOM Poccurickon deaepanuu.

PykoBoauTens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOIO TOApPA3CICHUs
OpraHa MECTHOIO0 CaMOYIIPABJIEHHS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
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(M) HeHaaJiexkalllee BBITIOTHEHUWE AJMUHHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOTO PErJaMEHTa.

JIOJDKHOCTHBIE JIMIJa W WHbIE MYHULUNAIBHBIC CIYXKAIllMEe 3a PELICHUS WU
nevicteust (0e3eiicTBUE), MPUHUMAaEMble (OCYIIECTBIIIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHUIUTATbHON YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

4.4, TonoxxeHus1, XapaKTepU3yIOIIue TPeOOBaHUS K OPSIAKY ¥ (hopMaM KOHTPOJIS 3a
MPEI0CTABICHUEM MYHHUITUIIAJIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPa)aaH, ux
00BbEeIMHEHUH U OpraHu3aIui

KoHTposib 3a mpeaocTaBieHneM MYHHUIMIIATIBHON YCIYT'HM CO CTOPOHBI IPaXK/IaH,
UX OOBEIMHEHWA M OpraHu3alMil, OCYLIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIIATBHON  yCIYTM, IIOJYyYEHUS IIOJHOM, aKTyaJlbHOW M  JOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEAOCTABICHHUS MYHULUIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO0 pacCMOTpeHust oOpaimieHuil (kajiob) B Mpolecce MpeaoCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00KAJTOBAHNS pellieHuil u 1eiicTBUiA
(0e3neiicTBHS) OPraHa, MPeAOCTABJISIOIIECT0 MYHUIUNAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIbHBIX YCJIYT, OPraHu3aiuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUIL,
MYHUIMNAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XAJTOBAHKUE B JOCYJAECOHOM MOPSAIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeAOCTaBISAIONIET0 MYHHUIIMOAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI]a OpraHa, MpeAOoCTaBIAIONIEr0 MYHULMIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIYXKAIllEr0,  PYKOBOJMTENS  OpraHa,  MPeJOCTABIISIIOLIETO
MYHHULIUTIATIBHYO yCIIyTYy, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OpraHu3alui, MpeyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepansroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIACAYIOIINX CIydasiX:

1) HapymieHue cpoka perucTpauuy 3amnpoca O NpeJIoCTaBIEHUN MYHULIUITAIBHON
YCIIYTH, 3aI1poca, yKa3aHHoro B crarbe 15.1 @eaepanproro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MpPeOCTaBICHUS MyHUIUNAIbHOW yciayru. B ykazanHom
ciaydyae nocyaeOHoe (BHecyneOHOe) 00KaloBaHHME 3asBUTENIEM PEIICHUN U JEUCTBUMN
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTrO(QYHKIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJIy4yae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIA LEHTP, PEIICHUS U
nevictBust  (0e3meHCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
NPEIOCTAaBICHUIO COOTBETCTBYIOUIMX MYHUILMIAIBHBIX YCIYT B IOJHOM OObEME B
MOPSIZIKE, ONpeesIeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;



30

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB MU MHPOPMAIUH JINOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akrtamu Poccuiickorn ®enepanuu, HOPMaTUBHBIMU
npaBoBbiMU akTamMu PecnyOmmku Tartapcran, MyHUIMNAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEJIOCTABJICHHUS] MYHUIIMITAIbHON YCITyTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Denepaunn, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAIbHBIMU MPABOBBIMU aKTaMH
JUTSl IPEIOCTABJICHHUS] MYHUILIMITAIbHOW YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B MpeOCTaBICHUN MYHUIIUIIATBHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
MPEAYCMOTpPEHbI (peiepanbHbIMM 3aKOHAMH M MNPUHATBIMA B COOTBETCTBHM C HUMH
VHBIMA HOPMaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMH U
WHBIMM  HOPMATHBHBIMH  MpaBOBbBIMHU  akTtamMu  Pecnyomuku — Tarapcras,
MYHULUINAJIBHBIMU ~ TPAaBOBBIMM  akTaMd. B  yka3aHHOM ciydae jaocyaeOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelIeHU u AedcTBuil (0Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIbHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIdM Ha MHOTrO()YHKIIMOHAJIbHBIM LIEHTP, PEIICHHUS U JEUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyr B TMOJHOM oOOBEeME B MOPSJKE,
onpenesieHHOM Yactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS TMPHU NPEIOCTABICHUU MYHHUIIUNAIBHOM YCIYTH
IJIAThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU NPAaBOBBIMM akTaMu Poccuiickon
denepanvi, HOPMATHUBHBIMH  TIPaBOBBIMH  akTamu PecnyOnuku  Tarapcran,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMH;

7) OoTKa3 opraHa, NpPeJOCTABISIIOMIET0 MYHUIUNAIbHYIO YCIYTY, AOJKHOCTHOIO
JUIA OpraHa, MPeJOCTABISIIOUIEr0 MYHULUMAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa, paOOTHUKA MHOTO(YHKIMOHAIBHOTO [IEHTPa, OpraHU3alNii, TPETYyCMOTPEHHBIX
gacthto 1.1 cratbu 16 ®enepanpHoro 3akoHa Ne 210-®d3, wiu ux pabOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OLIMOOK B BBIJAHHBIX B Ppe3yJbTaTe
MPEAOCTABICHUS  MYHHMIMOAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylIeHUe
YCTaHOBJIEHHOTO CpOKa TaKMX MHCIpaBleHud. B ykazaHHoMm ciywyae pocyaeOHOe
(BHEcyneOHOE) 0O0’kaloBaHWE 3asBUTENIEM pEIICHUW U JedcTBUil (Oe3neicTBUSA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0K€HAa (GYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YyCAYyr B TIOJHOM 00beMe B TOpSIKE,
onpeaeneHHoM vacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHuWEe CpoKa WIM TMOpsAKa BbIAAYM JOKYMEHTOB IO pe3yibTaTam
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHHUS MyHUIIUIIATBHOU YCIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJIECHUSI HE MPENyCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M MPUHSTHIMUA B
COOTBETCTBUM C HHMH WHBIMM HOPMATUBHBIMH TIPaBOBBIMH akTamMu Poccuiickoi
®denepanyu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TPaBOBBIMH akTamu PecryOmuku
Tarapctan, MyHUIIMTIIATBHBIMU TIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyneOHoe
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(BHEcynmeOHOE) oOkamoBaHWE 3asBHUTENIEM pEIMIeHUH U JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €CIM Ha MHOTO(YHKIIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUILMIAJIBHBIX YCIyr B TMOJHOM oOOBEeME B MOPSJKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

10) TtpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMIIAIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYATIBHOM OTKa3€ B MpPHUEME IOKYMEHTOB, HEOOXOIUMBIX JIs
NPEIOCTaBICHUS MYHUIIMTIAIBHOW YCIyru, MO0 B MPEAOCTABICHUHA MYHUIUIAILHOM
YCIIYTH, 32 UCKJIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xaioBaHUE 3asBUTEIIEM peLIeHU I u JNEUCTBUM (6e3nelicTBus)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4yae, €ClId Ha MHOTrO(QYHKIIMOHAJIbHBIM LIEHTp, PEIICHHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHULMIAJIBHBIX YCIYyr B IOJHOM oOOBEME B MOPSJKE,
onpenesieHHOM 4actbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B MUCbMEHHOW ¢opMe Ha OyMa)XHOM HOCHUTENE, B
AJIIEKTPOHHOM (opMe B Oprad, MPEeNOCTABISIONNUNA MYHULUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBINA IIEHTP JUOO B COOTBETCTBYIOLIUN OpraH rocyAapCTBEHHOU
BJIACTH, SBJISIOLIMICS y4ypenuTeleM MHOroQyHKIMOHAIBHOTO IeHTpa (manee -
yupenuTeiab ~ MHOTO(QYHKIMOHAIBHOTO  LEHTpa), a TakXke B  OpraHu3alui,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanoosl
Ha pelleHus U AeictBus (Oe3neiicTBUE) PYKOBOAMTENS OpraHa, MPEJOCTABISIIOLIETO
MYHULUTNIAIBHYIO YCIYTY, OJAI0TCS B BBIIIECTOSIINI OpraH (Mpy €ro HaIM4um) 0o B
Cllydae €ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKUMOHAIBHOrO weHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOAAKTCA YUPEIUTENIO
MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa WM JOJDKHOCTHOMY JIMILY, YIOJHOMOUYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tartapcran. YKamoOwsl Ha perieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPEeTyCMOTPEHHBIX udacThio 1.1
ctatbu 16 ®enepanibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTENSM 3THUX
OpraHU3aIUu.

Kanoba Ha pemienus u AeiicTBusi (Oe3aeiicTBUE) OpraHa, MperOCTaBISIOLIETO
MYHUIIMNAIbHYIO  YCIYry, JOJDKHOCTHOTO JIMLa OpraHa, MpeJoCTaBIISIIOLIETO
MYHUIIUNAIbHYIO YCIYry, MYHHUUMIIAIBHOTO CIIy)Kalllero, PYKOBOJIUTENSl OpraHa,
PEIOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIYTy, MOXET ObITh HampaBlieHa IO IOYTe,
yepe3 MHOTO(DYHKIIMOHANBHBIA UEHTP, C MCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oduuuanbHOro caiita  oprasa,
NPENOCTABIAIONIET0  MYHUIMNAIbHYIO  yciayry, EnmHoro  moprama  nubo
PecnyOnmkanckoro moptana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeO0HOTO 00KaJoBaHUS,
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a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. XKanoba Ha penieHus u
NEUCTBUS (Oe3nelicTBHe) MHOTO(YHKIIHIOHATIBHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET ObITh HampaBieHa IO I[o4Te, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW  cetn  «MHTepHeT,
opUIIMATBLHOTO caliTa MHOTO(QYHKIIMOHAJIBHOTO IIeHTpa, EnumHoro mnoptana b0
PecnyOnukanckoro nopraia, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajJoBaHUs,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIUYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nenctBusa (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpPEeHHbIX dYacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke ux paOOTHUKOB MOXKET OBITh HaIpaBjeHa
o ToYTe, C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», oduUIMATbHBIX CaWTOB 3TUX Opranu3auuid, EnuHoro moprama mm6o
PecnyOnukaHckoro moprana, a TakKe MOXET ObITh NPUHATA IPH JIMYHOM MpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHULUINAIBHOIO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJAUTENS U
(unn) paOOTHWKA, OpraHM3alWi, NPEAYCMOTPEHHBIX dYacThio 1.1 crathu 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uinn) pabOTHUKOB, PEIICHUS U
nencTBug (0e3/efCTBIE) KOTOPBIX 00KaIyIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - NMPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3MUECKOro JIMIa JUOO HaUMEHOBaHHUE, CBEACHHSI O MECTE
HAXOXKIEHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, agpec (agpeca) AMEKTPOHHON MOYTHl (IPU HAJTMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPAaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHus 00 OOXKayeMbIX PEIICHUSIX U JIeUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  Oprasa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIEro,
MHOTO(DYHKIITMOHAJIBHOTO  LIEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAIBHOIO IIEHTPA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHMWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neiictBueM (Oe3nefCTBHEM) OpraHa, MpPEJOCTaBIISIONIEIO MYHHUIIMIAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULMMAIbHYIO YCIyry, JH0o
MYHMIIMIIAJBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
NpPEICTaBICHbl JOKYMEHTHI (MPU HAJIWYMU), TOJITBEPKAAIOUIME JIOBOABI 3asIBUTEINS,
100 X KOTHH.

5.4. IToctynuBias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOIIETO 33 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBiias B OpraH, NPeIOCTaBISIOMIUANA MYHULUIAIBHYIO
yCIyTy, MHOTO(QYHKIMOHAIBHBI I[EHTP, YUYPEOUTEN0 MHOTO()YHKINOHATIBHOTO
LIEHTpa, B OpraHu3aluu, MNpeaycMoTpeHHble yacTthio 1.1 cratbm 16 dDenepanbHOro
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3akoHa Ne 210-®3, nub0 BhIIIECTOAIMN OpraH (MpU €ro HaJU4Wu), MOIJICHKHUT
PAaCCMOTPEHHIO B TEUYEHHME MATHAAUATH padOUYMX IHEH CO JHS €€ pPEerucTpauuu, a B
ciydae 00XaJlOBaHUSI OTKa3a OpraHa, MPEIOCTABISIONIETO MYHUIMMAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alui, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanpHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB Yy 3asiBUTENs JUOO B
UCIPABJICHUN JIOMYUICHHBIX ONEYaTOK M OMmMMOOK WIM B CiIy4ae 00KajJoBaHUsA
HapylIeHHsl YCTAaHOBJIEHHOTO CpPOKa TaKMX HCIPABICHUH - B TEUEHHUE IATU pabouux
JTHEHN CO JHS €€ PEeruCcTparyi.

5.6. Ilo pe3ynbraraM pacCMOTPEHUS Kajl0Obl IPUHUMAETCS OJTHO U3 CIEAYIOUINX
PELIECHU:

1) sxamo0a ymOBIETBOpSIETCS, B TOM YHCIE€ B (opMe OTMEHBI MPHUHITOTO
pelIeHus], UCIPABIICHUs JTONMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3YyJIbTaTe
MPEAOCTABICHNS MYHULUIAIBHON YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JEHEKHBIX CPEICTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoii denepanny, HOPMAaTHUBHBIMU IIPABOBBIMH AKTaMH
PecnyOnuku Tatapctan, MyHUIMTIIAIbHBIMH PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He mnosgHee nHs, CIEQyIOMIET0 3a JHEM IPUHATUS PEIICHUs, YKAa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MHUCbMEHHOH (hopMe M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBiseTcs MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
PaccMOTPEHHUS KaJI0OBbI.

5.7. B ciywyae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PacCMOTPEHUs KanoObl naercs UHpopmauus o JEeHCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B mensx HE3aMEMIUTEIIBHOTO YCTPAHEHHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJIBHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY/IOOCTBA M yKa3bIBaeTCs MHPOPMALIMS O AATbHEUIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aSBUTENIO B LEIAX MOJIYYCHUS
MYHHUIUMTAIBHON YCIYTH.

5.8. B ciyyae mpusHanus xanoObl HE MOJICKAIIEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHQOpMAalHs O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHUS B XOJI€ HJIM IO pe3yJIbTaTaM PacCMOTPEHHUS Kaio0bl
IIPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeIJIUTENBHO HAMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

CeeneHus 00 IEKTPOHHOM MOATUCH

HomxuoctHoe muio (PHUO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT No

PaccmotpeB Bame 3asBieHue ot No 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHbBIM OpraHom
NPUHATO pelIeHre 00 OTKa3e B BblJaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caeznenus 00 JIEKTPOHHOM OANMNCH

JomxuoctHOE uio (PHO)

(HOAMHKCH YITOJTHOMOYEHHOTO JO/DKHOCTHOTO JIAIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBIITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue oOr No u
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJITHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTU MO
BbIJ]a4€ CIIPABKH (BBIMKUCKH) MO CIEAYIOIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCS B YIIOJHOMOYEHHBIM OpPraH C 3asBJICHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Crenenus 00 3JIEKTPOHHON TTOAITACH

JomxuoctHoe muio (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

(pamuyst, ©Ms1, OTIECTBO, TACTIOPTHBIC JAaHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJIPEC INEKTPOHHOH MOYTHI, Teae()OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuto npunaratorcs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB anuHbIA KaOunet [lopTana rocyaapCTBEHHBIX M MYHHUITUTAIBHBIX YCITYT
PecnyOomuku Tatapcran;

l:[B MHOTO(YHKIIMOHAILHOM ILIEHTPE MNPEIOCTaBICHUSI TOCYIApCTBEHHBIX W
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

I:l B Mcnonkome

(mara) (ToAmKCH) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 HUCTIPaBICHUU TEXHUYECKOU OLTUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  Pe3yJIbTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyyae npuHATHSA pemieHUs 00 OTKJIOHCHHM 3asBJICHHS 00 WCIPaBICHHH
TEXHUYCSCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKYMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHOU KOTMH Ha OyMakHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azapecy:

HacrosmmmM nmoarsepkaato: CBEIECHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaKX€ BHECEHHBIE MHOI0 HUKE,
JNOCTOBEpHBL.  JIOKyMEHTBl  (KOIIMM  JTOKYMEHTOB), TMPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (moarmce) (®.1.0.)



