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OO0 yrBep:kaeHHH AIMHUHHCTPATUBHBIN perjaMeHT NpeJocTaB/IeHHs
MYHHIHAJIBHON YCIYTH N0 BblAaye CIPABKH (BBINHCKH)

B cootBercTBun ¢ DenepaibHbiM 3aK0HOM 0T 6 okTs0ps 2003 roma Nel31-@3 «O6
0OIIUX IIPUHITKITAX OpraHM3aluy MECTHOTO caMoynpasienus B Poccuiickoii enepanumny,
@enepanbaeiM  3akoHOM oT 27 wmrons 2010 roma Ne 210-®3 «O06 opraHuzanuu
IIPEIOCTaBICHHS] TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX YCIIyT», PYKOBOACTBYSCH
VYceraBoM MyHHIMTATBHOTO oOpasoBaHMs «KpacHOCENbCKOE CEIIbCKOro  ITOCENICHHUS
BEICOKOTOpCKOro MyHHUIIMTATBHOTO paiioHa Pecnybmuku TaTtapcramy», MCIOMHUTENbHEIR
KoMUTeT KpacHOCENbCKOTO CEeINbCKOIo IoceleHHs BBICOKOTOPCKOro MyHHIIUIATBHOTO
paitona Pecrryonuku Tatapctan HOCTAHOBJIAET:

1. YTBepmuTh mNOpuiiaraeMblii AJIMUHUCTPATHUBHBIA PErJIAMEHT IIPENOCTaBICHIUS
MYHHUIUIIQIBHOM  yCIyrH TI0  BBIJade  CIpPaBKU  (BBIIMCKH) Ha  TEPPUTOPUH
MYyHHITHIIATBHOTO 00pazoBanus «KpacHoceIbcKoe cenbcKoe moceneHne BEICOKOropeKoro
MYHHUIIATIATIBHOTO paioHay.

2. Ilpu3HaTh yTPATUBIIUM CHILY:

ITocranoBiaenue McmomauTenpHOTO KoMHTeTa KpacHOCENBCKOIO — CEIBCKOIo
HoceNneHrs BBICOKOrOPCKOro MYHHUIMIMANsHOTO paiioHa ot 24.03.2021 Ne 8 «0O6
YTBEP)KIEHUN AIMUHUCTPATUBHOIO pErjlaMeHTa IPEIOCTaBIECHUs MYyHHUIIMIIAIEHON
YCIIyTH II0 BhIa4e CIpaBKU (BBIMKACKH) Ha TEPPUTOPHH MYHUIWIIAIBHOTO 00pa30BaHUS
KpacHocenbCcKoro cenbeKoro moceneHuss BEICOKOropCKOro MyHUIIUAIIAIBHOIO PaioHay,

ITocranoBnerne McmomauTenpHOTO KOoMHUTeTa KpacHOCEIBCKOrOo  CEIBCKOIO
mocenrenust BEICOKOTOPCKOTo MyHHUIIUTIANbHOTO paiiora oT 10.06.2021 Ne 14 «O BHeceHun
u3Mmenennit B [Toctanosienne VcromHUTENEHOT0 KoMUTeTa KpacHOCENbCKOTO CENBCKOTO
IIOCENeHUsT BEBICOKOrOPCKOTO MyHHIMIANbHOTO padiona ot 24.03.2021 Ne 8 «O6
YTBEP)KIEHUH AIMUHUCTPATHBHOTO perjlaMeHTa IPEJOCTaBICHAd MYyHHIMIIAILHON
YCIYyTd 10 BBIAAYe CIpaBKW (BBIMHUCKU) HA TEPPUTOPUH MYHUIIUIIAIBHOTO 00pa30BaHUsA
KpacHocenbcKoro celbCcKoro moceneHnsl BEICOKOropCcKoro MyHHUITUIIAIBHOTO PaioHa;

3. Ony6nukoBats (00HAPOIOBATH) HACTOSIIEE MTOCTAHOBIEHUE IIyTEM Pa3MEICHUs
Ha WH(QOPMANWOHHOM CTEHIle, HaxXOoIsileMcs B 30aHUU VICIOIHUTEIRPHOTO KOMHUTETA
KpacHOCEIbCKOTO CeNbCKOr0 MOCENeHHsT BBICOKOrOpCKOro MyHHUIUIIANBHOIO paioHa
PecniyOmuku  TaTapcTtaH, pacmojoXeHHOro 1o azapecy: Pecnybmuka Tarapcraw,
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Bercoxoropckuii MyHHIMITANBHEIR paifoH, moc. x/1 cr. Beicokas I'opa, yu. CoseTckas,
nom 13, Ha opuummansHOM HopTae IPaBoBoi mHGOpMarmu Pecmybnwku TarapcTad Imo
BeO-anpecy: http://pravo.tatarstan.ru, Ha odumEarEHOM caliTe BBICOKOTOPCKOTO

MyHUIAIIATLHOTO palioma mo Beb-ampecy: http://vysokaya-gora.tatarstan.ru. B paszmerne
CeNbCKUE MTOCETEHHUS.

4. IlocramoBienwe BCTymaeT B CHIy IOcie O(HIHAIBHOIO ONyOIMKOBAHHS
(oOHapomoBaHU).

5. KOHTpOIb 3a HCIIOTHEHWEM IIOCTAHOBJIEHUS OCTaBILIO 33 CODOIL.

P YKOBOOUTCIIB HcrmonmauTesHOro KOMHUTETA

KpacHocembekoro cenpekoro moceIenus \D. Hypysmn



YTBepxIeH
IIOCT@HOBJICHUEM HCIIOTHUTEIHHOTO
KomuTeTa KpacHOCEeIbCKOro cembeKoro
IOCEeJIeHU BBICOKOTOPCKOTO
MYHHUIIUIAIBHOTO palioHa
PecrryOmuku TarapcTan
oT 23.06 2022 . No 8

AIMHHHCTPATHBHBIH perjiaMeHT
IpeJIocTaBJdeHH MyYHHIHIAIbHON YCIYTH N0 BbIade CIPaBKH (BBHIMHCKH)

1. O6mue mosokeHust
1.1. TlpenmeT perynupoBaHUs aIMUHUCTPATAUBHOTO periaMeHTa

Hacrosiimu#i aniMUHUCTPATUBHBIA perjaMeHT IPEIOCTABIEHUS MYHHUIIAIIATLHOMN
yCIIyTH ([anee — alMUHUCTPATUBHBIN periaMeHT) YCTaHaBIMBAeT CTAHIAPT ¥ IOPSIOK
IIPEIOCTaBICHUS] MYHHUIMNATBHON YCIYTH IO BBIIa4de CIpaBKU (BBITUCKH) (manee —
MYHHUIUTIATbHAS YCIyTa).

1.2. Kateropuu 3asiButesei

1.2.1. Jlumamu, WMEIOIIMMH IIpaBO Ha MOJY4YCHHWE MYHUIUIIAIBHOW YCIYTH,
SBJISIIOTCS. U3WYECKUe JTUIa (ajee — 3asBUTEIb).

1.2.2. C 3asgBieHHeM BIpaBe OOpPaTUTHCS TIPEACTABUTENb  3asBHTENS,
NEHCTBYIOINM Ha OCHOBaHWM JOKYMEHTa, YAOCTOBEPSIOIIEro ero MoJHOMOYHS (anee
— IpeACTaBUTENb 3aIBUTENS).

1.3. Ilopssaok uHGOpPMHPOBAHHS O NPEAOCTABJICHHH MYHHLIUNIAJIBLHOH yCJIyTrH

1.3.1. Vuadopmanuss o MOpsAIKEe TMPENOCTABICHUS MYHHUITUIATLHONH YCIyTH
pa3MeraeTcs:

1) Ha WHDOPMAIMOHHBIX CTEHAAaX, COJEPKAIAX BU3YAJIbHYIO W TEKCTOBYIO
nHQOpMaIMi0O O MYHHIMNAIbHOW YCIyre, pAaclONOXEHHBIX B IOMEIICHUSX
MHOTO(QYHKIIMOHAIBHBIX ~ I[EHTPOB NPENOCTaBICHUSI  TOCYNapCTBEHHBIX U
MYHUIIATIATHHBIX YCIIYT.

2) Ha oGUIHATEHOM caiiTe MYHHIHWIANEHOTO paifioHa B HWHPOPMAIMOHHO-
TeneKoMMyHuKauonHo# cetn «aTepHeT (https://vysokaya-gora.tatarstan.ru);

3) ma Iloprase rocymapcTBEHHBIX M MYHHUIMNAIBHBIX yciIyr PecmyOmuku
Tarapcrtan (https://uslugi.tatarstan.ru) (namee — PecriyOnukanckuit moprain);

4) va EquHOM mopTaiie TOCyZapCTBEHHBIX M MYHUIIMIIANBHBIX YCIYT ((yHKIIH)
(https:// www.gosuslugi.ru) (manee — Equnbiif moprain);

5) B rocymapcTBeHHOU MHPOpMaMOHHOM cucteMe «PeecTp rocy1apCcTBEHHBIX U
MYHHIOUIAIBHEIX yeiayT PecryOmuku Tataperan» (http://frgu.tatar.ru) (namee — Peectp
roCyIapCTBEHHBIX 1 MYHHUIIUIIAJIBHBIX YCIIYT).
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1.3.2. KoHCymbTHpOBaHHE II0 BOIPOCAM IPEIOCTaBIECHUS MYyHHIIUAIIATbHOM
YCIIYTHA OCYIIECTBIISIETC:

1) B MHOrohyHKIIMOHAIBHEIX IEHTpaX IpPeOCTaBIECHHs TIOCYIapCTBEHHBIX U
MYHUIUIIANBHEIX YCITYT TIPYA YCTHOM OOpAIleHUH - IMYHO MK 10 TeTIEQOHY;

2) B MHTEPaKTUBHOH (opMe PecryOimkancKoro mopraia,

3) B KpacHOCeNbCKOM CelbCKOM MOCETIEHUH BBICOKOTOPCKOro MyHHUIIUIIAIBEHOT'O
paifona (naigee — Opras):

IIPX YCTHOM OOpalleHuH - JINYHO WX 110 TeNe(oHy;

Ip¥ TIHChMEHHOM (B TOM uncie B GOpMe 3IeKTPOHHOTO JOKYMEHTa) O0palleHnn
— Ha OyMaKHOM HOCHTEIIE I10 TI0YTe, B 3JISKTPOHHON (OpME 10 DIIEKTPOHHOH IMOYTe.

1.3.3. Mudopmarus Ha ExpnaomM noprane, PecrrybnikanckoM mopTaie o IMopsiake
I CpOKax IpeNOoCTaBieHWs MYyHHIWIANIBHOM YCIyrH Ha OCHOBaHMM CBEIEHWH,
comepKammxcsi B PeecTpe TOCYyIapCTBEHHBIX M MYHHIUIIATBHBIX  YCIYT,
IPEIOCTABIISIETCS 3aSBUTEII0 OECIIIaTHO.

JocTyn K uH(GOPMAIHE O CPOKAX U IOPSAAKE IIPEOCTaBICHUS MYyHUIUITATbHON
YCJIyTH OCYIIECTBIISETCS O3 BBIMOIHEHHS 3asBUTENIEM KaKuX-IM00 TpeOOBaHuH, B TOM
gucie 0e3 MCIOJIL30BAHMS IPOTPAMMHOIO ObOecliedeHus, YCTaHOBKa KOTOPOTro Ha
TEXHHYECKHE CPEICTBA 3aABUTENsI TpeOyeT 3aKIIOYeHMs JIMIEH3HOHHOTO WM HHOT'O
COTJIAITIEHU ST C mpaBooOIagaTeIeM [IPOTPaMMHOT'0 obecrieueHus,
IIpeyCMaTPUBAOIIEro B3UMaHUe IIJ1aThl, PETUCTPAIMIO UM aBTOPU3ALUI0 3asBUTEIL
UM [IPENOCTABIICHUE UM TIePCOHATBHBIX JaHHEIX.

1.3.4. Ilpu oOpareHn¥ 3asBUTEI JIMUHO UK IO TelehoHy B COOTBETCTBHHU C
IOCTYIHBIIAM OOparnieHreM IpefoCTaBIIaeTcs HHOOPMAaIlHs:

1) o Mecre HaxOXIeHHs MHOTO(YHKIMOHAIBHOIO IIEHTPA MPEIOCTABICHUSL
FOCYIapcTBEHHEIX M MyHHWIMIAIbHBIX yciayr, Oprada (agpec, rpaduk paboTsL,
CIIpaBOYHBIE TeTIe(POHBI);

2) 0 HopsKe IIPENOCTaBICHUS] MyHUIUIIANBHON YCIYTH, O CI0co0ax U CpoKax
oJaa4y 3asiBICHUN;

3) 0 Kareropwsx rpaxmaH, KOTOPBIM IIPENOCTABIAETCA MyHHUIIUIIATbHAS YCIyTa;
O HOPMATUBHBIX MPABOBBIX aKTaX, PETyJIUPYIOMIAX BOMPOCH IPELOCTaBICHH
MYHULUIIAJIBHON YCIyTH,

4) 0 mepedyHe IOKYMEHTOB, HEOOXONMMBIX U1 PAacCCMOTPCHUS 3asBICHHA O
IpEefOCTaB/IeHHM MYHHIUIANIPHOH YCIyrW, O CpOKax IMpHeMa K PperHCTpaluu
3asBIICHUS;

5) o Xoje IMpeIoCTaBICHUS MyHUIIMIIAIbHO! YCIIyTH;

6) o MecTe pasMelleHHs Ha ODHIHANLHOM caliTe WH()OPMAIWK IO BOIPOCAM
IPEIOCTABICHIS MyHUIUIIATIBHON yCIIyTH;

7) o mopsmke oOKalOBaHUs NeHCTBUH WM Oe3MeHCTBHS NOJDKHOCTHBIX JIHII
Oprasna.

[lo mnuceMeHHOMY oOpaineHwro coTpyfgHukH Oprana, OTBETCTBEHHOI'O 3a
IpeoCTaBlICHAe MYHHUIMIANBHOM yCIyrH, OOAPOOHO B TNHCbMEHHOH —dopme
Pa3BACHSIOT 3asSBUTENI0 IOPANOK MPEJOCTABIEHNS MYyHHIHUIIANBHOW YCIYTH H
BOIIPOCKI, YKa3aHHbIe B HACTOSAIIEM ITyHKTE aIMWHHCTPATHBHOIO PErilaMeHTa, U B
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TedyeHrne Tpex paboumx IHeW co MHS perucrpanuy oOpalleHWs HaIpaBIAlOT OTBET
sagBuTento. OTBETHI MalOTCS Ha s3bIKE oOpalieHus. B ciydae HEBO3MOXXHOCTH HaTh
OTBET Ha s3bIKE OOpAaIeHHs WCIIONB3YIOTCS TOCYNapCTBEHHBIE SI3BIKM PecryOmuku
TarapcraH.

1.3.5. Nudopmanust mo BompocaM MNPENOCTABIECHUS MYHULUIAIBHONW YCIYTH
pasMmermaeTcs Ha O(QUIMAIGHOM  caiiTe MyHHOWOAIBHOIO palioHa MW Ha
uHbOpPMaITHOHHBIX cTeHaax Oprana B TOMEIIeHUX sl paOOTHI C 3asIBUTEISIMH.

Nudopmaruss Ha TOCyHapCTBEHHBIX s3blkax PecmyOmukm  TaTapcras,
pasmeraemMass Ha HWHOOPMAIMOHHBIX CTEHIaX W Ha oQUIHAIBHOM caifTe
MYHHIIMTIATBHOTO  palioHa B WH(OOPMAaINMOHHO-TEIEKOMMYHUKAIMOHHOW  CEeTH
«/IHTepHET», BKIIOYAET CBEIEHUS O MYHUIUNAIBHON YCIyre, COIEpXKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9, 2.10, 2.11, 5.1 agMAHUCTPaTUBHOI'O PETJIAMEHTA,
HHQOpMAII0O O MECTe HaXOXICHHS, CIPaBOYHBIX TeledoHax, BpeMeHH pabOThI
Oprana, o rpaduke mprueMa 3asBICHUN Ha IPENOCTABICHUE MYHUIIUIIAIBHON yCIIyTH.

1.4. HopmaTHBHbIe IpaBOBbIe aKThI, peryJIHpPYyHOIIHe MPegoCcTABICHHE
MYHHIHMNAJIbHOH YCJIyTH

1.4.1. IlepedyeHb HOPMATHUBHBIX  IPABOBBIX  aKTOB,  PETYIUPYIOIINX
MpenoCTaBlieHne MYHHUITUIANBHON ycImyrd (C yKa3aHHEM PEKBHU3UTOB HOPMAaTHBHBIX
MPaBOBBIX AKTOB M HCTOYHMKOB MX O(UIMAIBHOIO OINyONWKOBaHHUS), pa3sMelleH Ha
Enurom moprtanme, B PeecTpe ToCymapCTBEHHBIX X MYHUIUIAIBHBIX YCIyr, Ha
opuIraTbEHOM caiite MYHHUITUTIAIEHOTO pafioHa B nH()OpPMaIMOHHO-
TeJIeKOMMYHUKaUOHHOM ceTn «VIHTepHeT».

1.4.2. TexcT amgMHUHHCTPATHBHOTO pErjaMeHTa B JEHUCTBYIOIIEH pENaKIUU
IOJIEXKUT pasMeleHnto Ha EnuHoM moprane, B PeecTpe rocynapCTBEHHBIX U
MYHHUITUIATBHBIX YCIyT, Ha OQHUIMAIbHOM caiiTe MYHHLIWNAIBHOIO paiioHa B
HH(OOPMAaITMOHHO-TeIeKOMMYHUKalMOHHON ceTu «VIHTepHeT».

1.5. TepMI/IHBI, HCII0JIb3YyeMbI€ B AIMUHUCTPATHUBHOM pPErjiaMeHTe, H HX
onmpeaejJeHust

1.5.1. B axMHHHACTPaTHBHOM pErjaMeHTe UCIIOIb3YIOTCS CIEAYIOIHUE TEPMUHBI U
OTIpe/IeIeHUS:

ylIaJleHHOe pabouee MeCTO MHOIO(QYHKIMOHAIBHOIO IEHTPa INPEI0CTaBICHUS
rOCYJAPCTBEHHBIX M MYHHIMNAIBHBIX YCIyI — TEepPUTOPHAIbHO 000CcO0IeHHOE
CTPYKTypHOE IoIpasielieHne (oduc) MHOT'O(GYHKIIMOHAIIBHOTO IeHTpa
MPEIOCTaBIICHHS TOCYIaPCTBEHHBIX U MYHUIUIIANBHBIX YCIyT, CO3MAHHOE B TOPOIACKOM
(cembCcKOM) TIOCENICHWUHM MYHHIIMIIAJIBHOIO pailoHa HIM B TOPOACKOM OKpyre
Pecniy6muwku TarapctaH B COOTBETCTBHH ¢ IIyHKTOM 34 IlpaBun opraHusanuu
JEATEIHLHOCTH MHOTODYHKIIMOHAIBHBIX [IEHTPOB IIPEIOCTABICHUS IOCY1apCTBEHHEIX U
MyHHULUIAIBHBIX YCIYT, yTBEP)KICHHBIX ITocTaHoBIeHneM [IpaBuTenscTBa Poccuiickon
Depneparum ot 22 nexadpst 2012 r. Ne 1376 «O06 yreepxkaenun [IpaBun opraHu3anuu
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IEeSTENbHOCTH MHOTO(QYHKIIMOHATHHBIX IIEHTPOB IIPENOCTABIEHHS TOCYIapCTBEHHBIX U
MYHHUITATTAIBHBIX YCIIYI»;

TexHudeckas OImnOKa - ommmOKa (OmMMCKa, omedarka, I'paMMaTHYecKas MIII
apupMeTnyeckas omubKka Jub0o momoOHasg ommOKa), JONMyIIEHHAs OpraHoM,
IPENOCTaBIAIONIMM MYHUIMNAIBHYIO YCIyry, X IpHUBEOIIas K HECOOTBETCTBUIO
CBeJIeHUH, BHECEHHBIX B JOKYMEHT (pe3ylbTaT MyHUIIUIIAILHON YCIIyTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBaHUU KOTOPHIX BHOCHIIUCEH CBEIECHHUS,

EnvHas cucreMa HIOSHTAGHUKAIUU W ayTeHTHQUKAIUK B HHPPACTPYKTYpE,
obecneunBaromen HHGOOPMAITTOHHO-TEXHOJIOTUIECKOE B3auMO/IeiicTBIE
HHOOPMAIMOHHBIX CHCTEM, UCIIONB3yEMbIX JJI IIPENOCTABJIEHH T'OCY1apCTBEHHBIX U
MyHULMIAILHEIX YCIYT B 3NeKTpoHHOH ¢opme (mamee — ECHUA) — denepambHas
rocymapcTeHHas HHQOpMaIOHHas CUCTeMa, 00eCIeunBaroIas CaHKIHOHNPOBAHHbIN
JIOCTYII YYACTHUKOB WH(MOPMAIMOHHOTO B3aNMOISHCTBYS B CUCTEME HICHTH(DUKAIINY |
ayreHTHQUKAME K uHOOpMAlWM,  COAepXKailelics B TOCYIapCTBEHHBIX
HHGOPMAITHOHHBIX CUCTEMaX U WHBIX HH(POPMAIMOHHBIX CUCTEMAX;

MO®I] - I'ocymapcTBenHOe OOMKETHOE yupexaeHue «MHOrohyHKIHOHAIBHEIN
IIEHTp IIPENOCTABJIEHUS] TOCYIAPCTBEHHBIX M MYyHHUIUINANBHBIX yclyr B PecmyOmuke
TarapcTtany;

AUC MO®I] -  AsroMarW3wpoBaHHas  MHGOpPMalMOHHAas  CHCTeMa
MHOTO(QYHKIIHOHAIBHBIX I[EHTPOB MPEIOCTABICHUS rocyIapCTBEHHBIX u
MYHHIATATBHEIX yeIyT Pecybnuku TaTtapcTaH.

1.5.2. B aniMUHUCTPAaTUBHOM peErjlaMeHTe IIOX 3asABICHHEM O IIPEIOCTaBICHUU
MYHHUIAIIAIBHOM yCIyrn (majee - 3asBleHUE) IOHHMAETCS 3alpoc O IPeJOCTaBIEHUN
MYHHUIMIAIBHON yCIyIH, TMOMAHHBIA B COOTBETCTBHH C IIyHKTOM 3 CTaTtbd 2
®epnepansroro 3akona ot 27 wmtong 2010 roma Ne 210-O3 «O6 opranuzanuu
IIPEIOCTABJIEHHs TOCYIApPCTBEHHBIX ¥ MyHUIUNANBHBIX yCIyr» (nanee — OenepaibHbId
3akoH Ne 210-@3).

2. CTaHaapT NpeAocTaBIeHUS] MyHHIUNIAJbHOM YCIyIrH

2.1. HanmeHoBaHKe MYHHUIIATIATBHOM yCIyrd: Brinada cipaBKy (BBIIMCKH).

2.2. HauMeHOBaHHE UCIOIHUTEIBHO-PACIIOPAAUTENBPHOIO Opraia MECTHOTO
CaMOYIIpaBJIeHUs, HEINOCPEICTBEHHO IIPEIOCTABIIAIOIIEr0 MYHHUIHUIATBHYIO YCIYTY:
HcnonauTensuelii koMuTeT KpacHOCENbCKOI0 CebCKOTo IoceIeHuss BBICOKOTOPCKOro
MYHHUIIAIIATBHOTO paiioHa Pecmy6muku TaTtapcras.

2.3. OnucaHue pe3ybTaTa NpeI0CTaBIeHUS MyHHIHIIAJIbHOM YCIYTH

2.3.1. Pe3ynbpTaToM MpPEIOCTABICHNUS MyHULUIIAIBHOMR YCIIyTH SBIISIETCS:

1) cmpaBka (BoeImrcka) (mprmiiokeHue Ne 1 x HacTosAIEMY aIMUHUCTPATABHOMY
perIaMenTy);

2) pelrenwe 00 OTKase B IPENOCTaBICHHH MYHHIUNAILHON  yCIyTH
(mpunoxxerue Ne 2 K HACTOSIIIEMY aIMUHACTPATHBHOMY PETIAMEHTY);



3) pemerme 06 OTKase B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX ML
IpeoCTaBleHs MyHHIUIAIBHON ycryrn (nmpumioxkenue No 3k  HacTosAmeMy
aIMUHKUCTPATHBHOMY PETITaMeHTy ).

2.3.2. Pesynprar mpemocTaBlieHHWs MYHHULIMIAILHOM YCIYTH HampaBlIIeTCA
3afBUTENI0O B (QOpMEe DIEKTPOHHOIO JOKyMEHTa, IIOANMCAHHOIO YCHJIEHHOH
KBaTM(QUITHPOBAHHON 3IEKTPOHHOH IOAMUCEHIO YIIOJIHOMOYEHHOI'0 TOJDKHOCTHOTO JIHIA
Oprana (6o Opzana), B cootBeTcTBUE ¢ DenepalbHEIM 3aKOHOM 0T 6 ampens 2011
rona Ne 63-@3 «O6 sexTporHO# moanucny (nanee — @enepanbHbli 3axoH Ne 63-D3) B
JIUYHEIA kKabuneT ExpwHOro moptaiia. B ciydae HanpaBlIeHHS 3asgBIICHUS ITOCPEACTBOM
PecnyOaMKaHCKOTO MOpTana pe3yibTaT IIpefoCTaBlIeHHs MyHHIUNAILHONW YCIyTH
HaIpaBJIgeTCs Tak Xe B JINYHbIN KaOrHeT PecyOiIrKaHcKoro moprana.

2.3.3. Tlo BeIOOpY 3asABUTENs pe3yNbTaT IIPENOCTaBICHUS MYHHUIUITAIBLHON
yenyru Beimaercss B Oprame mmm B M®L] B dopme sK3eMIuisIpa 3JIEKTPOHHOI'O
IOKYMEHTa, pacleyaTaHHOTO0 Ha OyMaXXHOM HOCHTEJe, 3aBEPEHHOI0 IIeYaTbio U
MOJIIUCHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOI'0 JOJDKHOCTHOro ymna OpraHa wid
padoruuka MO®II.

2.3.4. 3asgBuUTeENs BIPaBe IMOJIYYUTh PE3ybTaT MPELOCTaBICHNA MyHUIUIIAIBHON
yCcIyrd B (GopMe 3JEeKTPOHHOIO NOKYMEHTa B TE€YEHHE CPOKa JEHCTBUS pe3yibTara
MPEIOCTaBICHNS MyHULIUIIAIEHON YCIYTH.

2.4. Cpok npefocTaBjieHHs MyYHHIHNIAJIbLHONH YCIyrd, B TOM YUCJI€e C Y1eTOM
He00X0JMMOCTH 00pallleHns B OPraHU3alHH, y4acTBYION[HE B MPeA0CTABICHUH
MYHHIIUATbHOH yCJIYTH, CPOK NPHOCTAHOBJIEHHSI IIPe0CTaBJICHHS
MYHHI[ATIAJTBHON YCJIYTH B CJIy4dae, eCJIH BO3MOKHOCTh MPHOCTAHOBJICHHSA
npeaycMoTpeHa 3akoHoaaTeabcTBOM Poccuiickoil Pegepanuy, CPOK BbIAAYH
(HampaBJieHHs) JOKYMEHTOB, SIBIASIONIMXCS Pe3yabTaTOM NpeIoCcTaBIeHUs
MYHHIUNAJIbHOH YCIYIH

2.4.1. MyHMIMIAIbHAS YCIyTa [IPEI0CTaBIIeTCS B TEICHNE TpeX PaboduX THEH.

2.4.2. IIproCTaHOBIICHHE CpOKa IIPEJOCTABICHUSA MYHHIIMIIATBHOW YCIYyTH HE
IIPETyCMOTPEHO.

2.4.3. HampaBieHue NOKyMEHTa, SBIIAIOIIErOCS pPE3yIbTaTOM IIPEOCTaBIICHUSA
MYHUIUIIAIBHOH ycayrd B (QopMe  SIeKTPOHHOIO  JTOKYMEHTA,  3asBHUTEIIO
OCYIIECTBISIETCS B JIeHb O(QOPMIEHHS U PErHCTPAaIvy pesynbTaTta IIPeAOoCTaBIICHUSA
MYHUITUTJIBHON YCIYTH.

2.5. UcuepnbiBarouuii nepedeHs JOKYMEHTOB, He00XOAHMBIX B COOTBETCTBHH €
3aKOHOAATEeNbHBIMH HJIH HHBIMH HOPMATHBHBIMH IPABOBLIMH aKTaMH IS
npegoCTaBJeHHs] MyHHIHNAJIBHOH YCIIYIHd, a TaKKe yCIyT, KOTOpbIe SIBJISIOTCS
He0OXO0AMMBIMH U 00513aTeJIbLHBIMH VISl IPefOCTaBJIeHH MYHHIHIAJIbHBIX yCJIYT,
MOJJIesKALHX NPeICTABIEHUIO 3asiBUTeIeM, CIIOCOObI HX MOJIyYeHH 3asBUTEIEM,
B TOM 4YHCJIe B 3JIeKTpoHHOH ¢opMme, MOPANOK HX MPeICTaBICHHUS
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2.5.1. lng moiaydeHWs MYHHIUNANBHOM YCIYTH 3asBUTENb IPENCTaBIIAET
CIIEIYIOIIHE TOKYMEHTEL:

1) HOKYMeHT, YIOCTOBEPSIOLIHil INIHOCTE (He TpebyeTcs B Cllydae 0OparleHus
TI0CPEICTBOM PecIyOIIKaHCKOT0 IopTaja);

2) IOKyMEHT, YAOCTOBEPSIOMUH IIOHOMOYHS IPEICTaBUTEIL] 3aABUTEILS,

3) 3asiBiE€HUE:!

B (opMe JOKyMeHTa Ha OyMaxHOM HocuTele (puioxenue Ne 4 K HacTOAIIEMY
aJIMAHUCTPATHBHOMY PETJIaMEHTY);

B 3JIEKTPOHHON hopme (3amOoTHSIETCS MOCPENCTBOM BHECEHHS COOTBETCTBYIOIUX
CBEICHMI B DJIEKTPOHHYIO (GOopMy 3asBII€HH:A), IOANMCAHHOE B COOTBETCTBUHU C
TpeGOBaHMSIMA IyHKTa 2.5.3 aIMUHACTPaTHBHOTO pETNIaMeHTa, NP OOpallieHuH
II0CpeIcTBOM PecryOnMKaHCKOro ImopTaa,

4) B ciydae, eclli I TPEIOCTaBICHUs MyHHWIMIATLHON ycmyru Heobxonuma
00paboTKa IEepCOHANBHBIX NaHHBIX JHIA, HE SIBISOIIErOCs 3asBUTENIEM, U, €CIIA B
COOTBETCTBHH ¢ (eflepalbHBIM 3aKOHOM 00paboTKa TakMX NEepCOHABHBIX HaHHBIX
MO>KET OCYIIECTBIATELCA C COMIIACHS YKa3aHHOTO JIMLA, IPH 00palleHnn 3a MOTydeHHeM
MyHHIUIIATLHOM YCIYTH 3asgBUTENb JMOIOJHUTEIBHO MPEACTABIACT JIOKYMEHTEI,
IOATBEPKAAIONHE TIONydeHHe COIJachsd YKa3aHHOro JHMIla HJIK €ro 3aKOHHOTrO
TIpe/icTaBUTENs Ha 06pabOTKy [ePCOHANBHBIX JaHHBIX YKa3aHHOTO JHia. JIOKyMEHTHI,
MOATBEPIKIAIOIIAE TIONyIeHNE COTTACHS, MOTYT OBITH NMPEACTABICHEI B TOM YHCIIE B
G opMe 3IEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecim OOA3aHHOCTH XpaHEHHs JOMOBOH kmuru nmo 31.12.2017
BO3Jarajach Ha COOCTBEHHHKOB JKHJIBIX TOMEIICHUW, 3asgBUTEIEM IIPCIICTaBIIACTCA
JIOMOBAasl KHUTQ;

6) IIpaBOYCTaHABIMBAKOIIIE TOKYMEHTHI Ha HHIMBUIYaIbHBINA JKAIOH HOM (eCiH
IIpaBo COOCTBEHHOCTH HE 3aperMCTpPUpOBaHO B ENHHOM ToCyImapCTBEHHOM DPEECTpe
HEIBUKUMOCTH) — JUIS BBIIUCKY U3 IOXO35MCTBEHHOM KHUTH.

2.5.2. 3BasBleHHEe M IIpUIaraeMble IOKyMEHTHI MOTYT OBITH IIPEICTaBIICHBI
(HampaBIeHbl) 3asBUTENEM OIHUM U3 CIIETYIOIIHX CIIOCOOOB:

1) yepes M®L] Ha OyMaXKHBIX HOCHTENSIX M B BHUIE DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIKX TPeOOBaHUAM IIyHKTA 2.5.3 aIMUHUCTPATUBHOI'O PETTIaMEHTa,

2) mocpeicTBOM PecyfIIMKaHCKOro opTaja B 3JIEKTPOHHOM Gopme;

3) B Opras IMYHO WM MOCPEICTBOM IIOYTOBOH CBA3M Ha OyMaXHOM HOCUTeIIE.

3asBileHHEe ¥ IIpHiIaraeMble JIOKyMEHTBI, IIpH HalpaBJIeHWH I10CPELNCTBOM
IIOYTOBOM CBSI3M, 3aBEPSIFOTCS B YCTAHOBJIEHHOM ITOPSIIKE.

2.5.3. 3asiBIeHHe IpU HANpPaBJIEHHH ITOCPEACTBOM PecmyOimkaHCKoro mopraia
MOANKUCHIBAETCS IIPOCTOM MEKTPOHHON IMOIIKCEHIO 3asIBUTEIL.

Tt TIONydeHHWsS IIPOCTOM OJIEKTPOHHOM IOJIIHCH 3asBUTENIO0 HEOOXOAMMO
IpoliTu Tporenypy perucrpanuu (ayrentuduxanuu) B ECHA, a Taroke HOATBEPIUTE
YYETHYIO 3aIIHUCh.

DJIeKTPOHHbIE NOKYMEHTHI (3JIEKTPOHHEIE 00pa3bl NOKYMEHTOB), yKa3saHHBIE B
noamyHkrax 2, 4-6 myHkTa 2.5.1 aIMHHHUCTPaTHBHOIO DETJIaMEHTa, 3aBCpPSAIOTCA
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YCHJICHHON KBaJM(QUIIMPOBAHHON MOANHCHEIO THUI], yIIOJTHOMOYEHHBIX Ha CO3IaHUE U
MOATHCAHNEe TAKUX JOKYMEHTOB, B TOM YHCIIe HOTAPUYCaMHU.

DONeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUJIaraeéMble K
3asBJICHUIO, B TOM 4YWCJe JOBEPEHHOCTH, HaIllPaBJLIIOTCS B Buie (aiiioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MOaitT.

KauectBo mpenocraBisieMbIx 3JIEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pazoB
JIOKyMEHTOB) JIOJDKHO ITO3BOJISITH B ITOJTHOM O0BEME IPOYUTATh TEKCT JOKYMEHTa W
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpermaercs TpeOOBATH OT 3aSBUTEIIS:

1) mpencTaBneHusT JOKYMEHTOB UM MH(OPMAIWK WA OCYIIECTBICHUS JIeHCTBUH,
IIPECTABJIEHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMU
TMPaBOBBIMHU AaKTaMH, pPETyIUPYIONIUMH OTHOIICHHS, BO3HUKAIOIIME B CBSI3U C
IpeIOCTaBICHIEM MYHHUIIUIIATHHON YCITyTH;

2) ocymmecTBIECHUS OEHCTBUM, B TOM UYHCIE COTJIACOBAaHWM, HEOOXOMMMEBIX IS
MOyYeHUS MYHUIUNAIBHON YCIYIHM W CBS3aHHBIX C oOOpaleHHeM B HWHBIC
rOCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBICHUS, OpraHW3allid, 3a
HCKIFOYCHWEM TIIONYYCHHS YCIyr W TOJNydeHHWS JOKYMEHTOB U WH(OpMAIWH,
MPENOCTaBIIEMBIX B pe3yJbTaTe MPENOCTaBIeHUS TaKUX YCIyT, BKIIOYCHHBIX B
NepeyHy, YyKa3zaHHble B yactd 1 crateu 9 @epepampHoro 3akoHa Ne 210-@3
(HeOOXOIUMBIX U 0053aTEIIBHBIX YCIIYT);

3) mpencraBieHHS JIOKYMEHTOB W WHpOpMAaIdH, OTCYTCTBHEC U (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE yKa3bIBAJIHMCH IPU NEPBOHAYAILHOM OTKa3e B IpHEMe
TOKYMEHTOB, HEOOXOMHUMEIX I TPEIOCTABIICHUS MYHWIHUITAIBHON YCIyTH, JTUOO B
MPEOCTaBICHIH MYHUIIUTIATFHON YCITYTH, 38 HCKITFOYCHUEM CIISTYIOIIIX CITydaeB:

a) wu3MeHeHHWe TpeOOBaHWNM HOPMATHBHEIX TIPABOBBIX aKTOB, KacCarOIIXCs
MPEOCTaBICHUS MYyHUIUITAIBHON yCIIYTH, TIOCHe MePBOHAYANBHON MOJa4YH 3asBIICHUS
0 TIPEIOCTaBIICHUH MyHUIIUTIATHFHON yCITyTH;

0) HayMuKe OIMMOOK B 3asiBJICHUU O MPENOCTaBIECHUN MYHUIIUTIAILHON YCIyTH H
IOKyMeHTaX, IOJaHHBIX 3asBUTENIEM IIOCIe IIePBOHAYAIFHOTO OTKa3za B IIpHEMe
JIOKyMEHTOB, HEOOXOJIUMBIX JUISI MPENOCTaBIICHUS MYHHUIUIAIBHON YCIyTH, ITH0O0 B
IIPEeIOCTABICHIN MYHUIUITAIFHON YCIIYTH M He BKIFOUEHHBIX B IIPE/ICTABICHHEBIN paHee
KOMILUJIEKT JOKYMEHTOB;

B) UCTEUCHHE CPOKa NMEHCTBHUS JOKYMEHTOB MM M3MEHeHHe WH(OpMAaIUK [OCIe
MIEPBOHAYAIILHOTO OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOIMMBIX JJIS MPEIOCTaBICHUS
MYHHUIIATIATBHON yCITyTH, THOO0 B IPEIOCTAaBIEHUN MYHUIIUIIATHHON YCIyTH;

I') BBIIBJICHHWE JOKYMEHTAJIBHO IMOATBEpPXKIEHHOro (Gakta (NMPU3HAKOB)
OIMMOOYHOTO HWJIM TMPOTHBONPABHOTO HeHcTBUS (0e3MelCTBUSA) MODKHOCTHOTO JIKLA
Oprana, pabotamka MOII, mpu nepBOHAUabHOM OTKa3e B IpHeMe IOKYMEHTOB,
HEOOXOIUMEBIX JJIS IPEIOCTABICHUSI MYHUIIUIIATBHON YCIYTH, THOO0 B MPEIOCTaBICHUN
MYHHIUIIATBHON YCIyTH, O YeM B IMHCHMEHHOM BHJE 3a MOIIMHCHIO PYKOBOIUTEIS
Oprasma Tpw TEepBOHAYAIBHOM OTKa3e B IMpHUEMe MTOKYMEHTOB, HEOOXOMMMBIX I
MPEIOCTABICHNUS MYHUIUTIATBHON YCIyTH, YBEIOMISIETCS 3asBUTENb, a TaKke
MPUHOCSTCS U3BUHEHUS 32 OCTABIICHHBIE HEY100CTBa,
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4) mpemocTaBlIeHHs Ha OyMaXHOM HOCHTeIe NOKyMEHTOB M HH(MOpMAIWH,
5JIeKTPOHHBIE 06pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUH C IYHKTOM 7.2
gactu 1 ctatem 16 @enepanproro 3akoHa Ne 210-D3, 32 UCKIIFOYEHHEM CITydaeB, €ClIH
HaHeCeHHe OTMETOK Ha TaKue JOKYMEHTHI 00 WX W3bsTHE SBISLETCS HEOOXOIUMBIM
YCIIOBHEM IIPENOCTABICHUS TOCYJapCTBEHHONW WM MYyHHIUITANBHON yCIYTd, U HHBIX
CIIy4aeB, YCTAHOBJIECHHBIX (efepallbHLIMU 3aKOHAMH.

2.6. UcuepnbiBaomuii nepe4eHb JOKYMEHTOB, HEO0XOAUMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH IPABOBBIMH AKTAMH JIJIsl IPeJ0CTABJIEHHs] MyHHIHIAIbHOH
yCJIYI'H, KOTOPbIe HAXOAATCS B PACHOPS’KEHHH IOCy1apCTBEHHBIX OPraHoOB,
OpraHoB MeCTHOTO CAaMOYIIPaBJICHHS H II0BEIOMCTBEHHBIX Ir0Cy/1apCTBEHHBIM
OpraHaM HJIH OpraHaM MeCTHOI'0 CaMOYNpaBJ/eHHs OPraHU3alUud H KOTOPBbIe
3asiBHTE/b BIPaBe MPeICTaBUTh, 2 TAKIKE CIIOCO0LI HX MOJIyIeHHUs 3asiBUTEJISIMH, B
TOM YHCJI€e B 3JIEKTPOHHOMH ¢opme, MOPSIAOK HX NPEICTABICHHS;
rocyapcTBeHHbI OpraH, OpraH MecTHOI'0 CaMOyIIpaBJIeHHs JIHOO OpraHu3anus, B
pacnopsizkeHNH KOTOPBIX HAXOAATCH AaHHbIE JOKYMEHThI

2.6.1. TToxy4aroTcst B paMKaxX MeXBEIOMCTBEHHOIO B3aHMOICHCTBUS:

1) Bemmmcka w3 EOWHOrO TOCYNapCTBEHHOIO peecTpa HEIBIXKUMOCTH —
denepanbHas CloyXk0a ToCyIapCTBEHHON PETrHCTpPalliy, KafacTpa  KapTorpahuw;

2) cBemeHHs O IEHCTBYyIOIIeM IIacmopTe rpaxaanuna Poceutickort Denepanun —
MB/I Poccuy;

3) cBemeHuWss 0 HOTapHaIbHOU goBepeHHOCTH — (DesmepanbHas HOTapHalbHAA
majara.

2.6.2. 3asBUTeNs BIpaBe IPENOCTABHTH TOKYMEHTHI (CBENCHHs), yKasaHHBIC B
MOAMyHKTe 1 myHKTa 2.6.1 aIMUHHCTPATHBHOTO pErjiaMeHTa, B (OpMe BIEKTPOHHBIX
IOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOHW KBaIM(QHUUMPOBAHHOM  IONIKCHIO  JIHII,
YIOMHOMOUYEHHBIX Ha CO3[aHHe M IOANKCAaHME TaKWX [OKYMEHTOB, IIpH IOJa4e
3asIBIICHUS.

2.6.3. Hemnpencrasnenue (HECBOEBPEMEHHOE IIPE/ICTABICHNE) YKa3aHHBIMH B
nyHEKTe 2.6.1 aIMUHHCTPaTHBHOIO pErjJaMeHTa OpraHaMHh rOCYHapCTBEHHOH BIACTH,
OpraHaMH MECTHOTO CAMOYIIPABICHHS, OPTaHM3alUAME JOKyMEHTOB M CBEICHHH HE
MOJKET SIBIISITHCS OCHOBAHMEM JUIS OTKa3a B MPEIOCTABICHUH MyHUIIMIIAILHON YCIyTH.

2.6.4. JlomxHOCTHOe &mmo ¥ (Wwix) pabOTHUK, yKa3aHHBIX B IyHKTe 2.6.1
aIMAHHCTPATHBHOTO perjJiaMeHTa OpraHoB M OpraHu3alliid, He IIPEICTaBUBIINE
(HecBOEBPEMEHHO TPECTABUBIINE) 3aAIPOIIECHHBIE W HAXOUAIMHUECS B PaCIOPKEHUH
JOKYMEHT WM CBEIEHHs, IOJIeKAT aIMUHACTPATHBHOHN, NMCIMIUIMHAPHOR UM HHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOATeNbcTBOM Poccuiickoit Denepariid.

2.6.5. 3anpemaercs TpeOoBaTh OT 3aiBUTEIA JOKYMEHTHI CBEICHHS, B TOM JHUCIIE
[IOATBEPIKNAIONIIE BHECEHUE 3asBATEIEM ILIATEL 32 TIPENOCTABNEHNE MYyHHUIUNIATBHOM
YCIIYTH, HAXOMAIIUECS B PACIIOPSDKEHUH FOCYAAPCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO
CaMOYIIPaBJIEHHsT W TOJBEIOMCTBEHHBIX IOCY[apCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTI'O CaMOYIIPaBICHUS OpraHu3alui.
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HereI[CTaBHeHHe 3asgBUTEIEM IOKYMCHTOB, COICpXKAIUX CBEIEHHUS, KOTOPBIC
HaxXxomsATCsI B pPAacCIOpsDKECHHHA TOCYHapCTBEHHBIX  OpPIraHOB, OpraHoB MECTHOI'O
CcaMOYIIpaBJICHUSA H IIOABECAOMCTBEHHBIX TOCYIapCTBCHHBIM opranaM HJIH OpI'aHaM
MECTHOTO CaMOYIIPaBJICHUA opraHnsauHﬁ, HE ABJIIICTCI OCHOBAaHHEM [JI1 OTKasa
3aABUTCIIIO B IIPEAOCTABIICHUN MYHHHHHMBHOﬁ YCIYTH.

2.7. UcueprnbIBarominii mepedeHb OCHOBAHMI VI 0TKa32a B pHeMe 10KYMEHTOB,
HeOo0XO0AMMBIX JJIsl IPeA0OCTABJICHHS MYHHIIMIIAJbLHOM YCIYyTH

2.7.1. OcHOBaHHMAMH [Jid OTKa3a B IpHeMe JTOKyMEHTOB, HEOOXOAMUMBIX I
IIPEeI0CTaBICHIS MYHULIUIIAIBHON YCIIYTH, SABIISIOTCS:

1) nmpencraBieHHbIE 3aJBUTENEM JOKYMEHTBI COIEPXKAT TOMUYHCTKUA U
HCIIPaBIIEHUs TEKCTa, He 3aBEPEHHBIE B IOPAAKE, YCTAHOBIEHHOM 3aKOHOIATEIIECTBOM
Poccutickoit @eznepanuy,

2) IOKYMEHTBI COAEPKaT IOBPEXAEHUs, HaIWYUe KOTOPBIX HE IO3BOJIET B
IIOMHOM 00BEME HCIOJB30BaTh WHGOOPMAIIMIO W CBEIEHHUSA, COIEp)KaIluecs B
JOKYMEHTAaX IS IPEIOCTaBICHIS MyHUITUIIATIEHON YCIYTH;

3) mpeicCTaBlieHHBIE JIOKYMEHTHI HIIM CBEIEHHUS YTPATHIIA CHIy Ha MOMEHT
oOpalleHrs 3a MyHHIUIIAIFHOA YCIyro# (IOKYMEHT, yIOCTOBEPSIONIHY TOJTHOMOUNS
IIpEJCTABUTES 3asBUTENS, B Cllydae 0OpalleHus 3a IPeIOoCTaBIeHHEM MYHUITHIATbHOMN
YCIIYTH YKa3aHHBIM JIALIOM);

4) momadva 3asiBICHUS O NIPEIOCTABIEHUHM MyHHUIIMIIATbHON YCIIyTH U IOKYyMEHTOB,
HEeOoOXOIUMBIX JUIS IIPENOCTaBIeH s MYHUIIMIAIBHOH YCIyTH, B 2JIeKTPOHHOHA (opme ¢
HapyLIEHHEM YCTaHOBJICHHBIX TPeOOBaHUH;

5) HEKOPPEKTHOE 3aIlOHEHHE 0053aTeNIbHbIX M0JIed B (POpME 3asBJICHUS, B TOM
gpce B HMHTEPAaKTHBHOW (opMme 3asBieHHs Ha PecmyOnukaHCKoOM —mopTae
(HeI0CTOBEPHOE, HETIONHOE, THO0 HelPaBUILHOE 3aI0IHEHHUE);

6) TIpe/CTAaBJIEHHE HEMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX JULI
IPEIOCTABICHIS MyHUIUIIAILHON YCIYTH;

7) 3asBIeHEWEe O MPENOCTaBIEHHM YCIYTH IOJaHO B OpraH IoCyIapCTBEHHOH
BJIACTH, OPTaH MECTHOTO CaMOYIIPaBJIECHUS UM OpPraHu3alliio, B TIOJTHOMOYHS KOTOPBIX
HEe BXOIHUT IPEIOCTaBICHIE MyHUIIUIIAJIEHON YCIIyTH,

8) HecoONIONEHHE YCTaHOBIEHHBIX cTatbeil 11 denepanbHOro 3akoHa OT 6
ampens 2011 roma Ne 63-@3 «OO6 37€KTPOHHOH IOAIKMCH) YCIOBUU TNPHU3HAHMA
IEHCTBATENLHOCTH YCUICHHOW KBATM(GUIIMPOBAHHOM 3JIEKTPOHHOM MOIITHUCH.

2.7.2. TlepeyeHs OCHOBaHHWH IJIA OTKas3a B MpHEMe HOKYMEHTOB, HEOOXOIUMBIX
JUIS TIOJIYYEHUST MyHUITUTIAIBHON yCIIyTH, ABIISETCS HCUCPITBIBAIOIIUM.

2.7.3. Pemenne 06 oTKa3e B IpHeEMe 3asBIEHHS W JTOKyMEHTOB, HEOOXOIMMBIX
IS IPENOCTaBIEHNsT MYHUIUIIANBHON YCIYTH, MOXET OBITh NMPUHATO KaK BO BpeM
npreMa 3asgBUTENs], TAK U IOCIE IOJIyYEHUs OTBETCTBEHHBIM NOJDKHOCTHBIM JIMIOM
Oprana HEOOXONMMBIX U IPEJOCTABIEHMS MYHWIUIANIBHON YCIYyTH JOKYMEHTOB
(cBemeHwiA) C  WCIOJNB30BaHHUEM  MEXBEIOMCTBEHHOIO HHHOPMAIMOHHOT O
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B3aWMOJIEICTBUS, B CPOK, HE MpEBBIIIAOMMHA 9 pabouux MHEH CO IHS PErucTpanuu
3asIBJIICHUS.

2.7.4. 3ampemaercs OTKa3plBaTh B IIPHEMe 3asSBICHUS U HHBIX JOKYMEHTOB,
HEO0OXOIUMBIX IS IIPEIOCTaBICHNS] MyHUIUIIATBHOMR YCIIYTH, B CIy9dae ClIX 3asiBICHHE
¥ JOKYMEHTBI, HeOOXOUMBIe IS IPEIOCTABIEHA MyHUIIUIIATbHON YCIyTH, TOJaHEL B
COOTBETCTBHH ¢ MH(OpMaIHedl 0 CpOKax ¥ IOPsIKe NPeNOCTABICHUS MyHHUIAIATIbHOU
yCIyTH, omybnukoBarHO# Ha ExuHOM mopTane, Peciry6iuKkanckoM mopTaie.

2.8. UcuepnbiBaomuii NepedeHb OCHOBAHHUM /IJIsi NPHOCTAHOBJICHHS HJIM 0TKa3a B
NpeAoCTaBJICHHH MyHHIMIAIbHO! yCIyIH

2.8.1. OcHOBaHHS A IIPUOCTAHOBIEHHS IIPEJOCTABIEHHUS MYyHHUIMIIATbHOM
YCIIYTH OTCYyTCTBYIOT.

2.8.2. OcHOBaHHMS I 0TKA3a B IPEIOCTABICHUN MyHUIIUIIAIBHON yCIIyTH:

1) B IpeCTaBIEHHBIX 3asBICHUN ¥ (MIIHK) JOKYMEHTaX COACPXXUTCS HEIONHAA U
(ua¥) HeIoCTOBEpHAS HH(MOPMAIKS,

2) IOCTyIUIEHHe OTBETa OpraHa IOCYyNapCTBEHHOW BIACTH, OpraHa MECTHOIO
caMOyIIpaBleHusi JTUOO IOABEIOMCTBEHHON OpraHy rOCyIapCTBEHHON BJIACTH WA
OpraHy MEeCTHOTO CaMOYIPaBIEHHsS OPraHU3allid Ha MEeXBEIOMCTBEHHBIM 3ampoc,
CBUJIETEIIBCTBYIOMET0 00 OTCYTCTBHY JAOKyMEHTa K (VIIH) HH(pOpMAaIuu, HEOOXOIUMBIX
IUISL TIPe/IOCTABJICHHs] MyHHUIIUIATEHON YCIIyTH, €CIA COOTBETCTBYIOMUN JTOKYMEHT He
OBLJI IIpEICTABIIEH 3asBUTEIEM II0 COOCTBEHHON HHUIINATHBE;

3) OTCYTCTBHE CBENCHUH O DPETMCTPalliy TPaXIaHWHA 0 MECTy MXHTEIbCTBA
(upebBIBaHst) B paCIOPsHKEHHHE OPIaHOB MECTHOTI'O CaMOYIIPaBJICHHUS.

2.8.3. TlepedeHb OCHOBaHWH [UIs OTKa3a B IIPENOCTABICHWM MYHHIAIATBHON
YCIIYTH SIBISIETCS. HCUEPIILIBAIOIINM.

2.8.4. Bampelnaerca OTKas3blBaTh B IIPEIOCTABICHAM MYHHUIMIIAIBHOU YCIYTH B
clydae, €Cd 3asBJeHHe O IPEJOCTABIECHMM MYHULUIIANBHOH YCIYTH IOJaHO B
COOTBETCTBHY ¢ MH(bOpMAIHell 0 cpoKax ¥ MOpPSIKe IPeOCTaBIeHNs MyHHIUIIATBHOR
ycIIyry, omy6aukoBanHo Ha EnupHoM moprae, PeciyOiKaHCKOM TIopTaie.

2.9. IlopsiioK, pa3Mep ¥ OCHOBaHHS B3UMAHHSI FOCY/1aPCTBEHHOH NOMIAHbI HIH
HHOM MJIATHI, B3UMAaeMOoii 32 peJocTaBIeHHe My HHIMIAAbHOU yCIyrd

2.9.1. MyH#IUIanbHAas yCiyra IpeqocTaBiieTcs Ha 0e3B03Me3HON OCHOBE.
2.10. Ilepeuens yciIyr, KOTOpbIe ABIAIOTCS HEOOXOAUMBIMH H 00s13aTeJJbHBIMH JJISI
npegocTaBIeHHs] MyHHIIHIAAbLHOH YCJIYTH, B TOM YHCIIE CBEAEHUs 0 JOKYMEHTe
(moxyMeHTax), BbIIaBaeMoOM (BbIJaBaeMbIX) OpraHH3alHAMHM, y4acTBYIOIIHMH B

IpeaoCTaBJICHHH MYHHIHIIAJTBHBIX YCJIYT

2.10.1. TIpenocTaBienre HeOOXOIUMBIX U 00A3aTENIbHBIX YCIYT HE Tpedyercs.
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2.11. Ilopsinok, pa3mMep U OCHOBAHHS B3UMAaHHS IJIAThI 32 NPEAOCTaB/IEHHEe yCIIyT,
KOTOPBI€ SABJISIOTCS He0GX0UMBIMH U 00513aTeILHBIMU /151 IPe10CTABICHHS
MYHHIHNAJIBHOH YCJIyTH, BKJI0OYas HH(pOpMALHI0 0 METOAMKEe pacdeTa pasMepa
TAKOH MJIATHI

2.11.1. IIpenocrasnenre HEOOXOIUMBIX U 0043aTENbHBIX YCIYT He TPEOYeTCsL.

2.12. MakcuMaJdbHBIH CPOK O:KUJAHHSA B 0Yepeau IPH moaayve 3ampoca o
npeNocTaBJIeHHH MYHHIIMNAIbHOH YCIyTH, YCJIyTH, IPeI0CTaB/IsIeMO
opranusanueii, y4acTBYyIOIell B IpeJOCTAB/IeHHH MyHHIUNIAIBHOH YCJIYTH, H HPH
MOJIy4eHUH pe3yJIbTaTa NPeAoCTaBIeHUS] TAKHX yCIyT

2.12.1. BpeMs oxumanus TPy [o/a4e 3asBICHUS Ha IIOITyYeHUE MyHHUIUIIATbHOM
yCIIyru - He 6oree 15 MUHYT.

2.12.2. Tlpu mosiy4eHWH pe3ysbTara IPENOCTaBIECHHS MyHUIMIIAIBHOU YCIIYyTH
MaKCHMAaNbHBIA CPOK OXKUIAHHS B OYepey He JOJDKEH IIPEBLINaTh 15 MUHYT.

2.13. Cpok u mopsiA0K PerucTpalHy 3a1poca 3asiBUTEJIs O NMPeI0CTaBIeHHH
MYHHIHNAJbHON YCIYTH M YCJIYTH, PeI0ocTaB/igeMoi opranu3anmei,
yd4acTBYyIOIeil B IpeJocTaBJIeHHH MyHUIIANAIbHOHN YCJIyTd, B TOM 4HC/I€E B
3JIeKTPOHHOI hopme

2.13.1. TIpu muurom obpammenny B MOILI B meHb mojayuu 3asBICHUS 3aABUTENIO
BeIaercs paciucka u3 AVIC M1 ¢ perucTpannOHHBIM HOMEPOM, TOATBEPKAAIOIINM,
YTO 3asBJIEHHE OTIIPABICHO, U JaTON I101a4YH 3asBJICHUSI.

2.13.2. TIpu HampaBieHwWH 3asiBJICHUS IOCPENCTBOM, PecmybimKkancKoro moprana
3asBUTENb B J€Hb MTONAYH 3asSBIeHHS IOIyYaeT B THIHOM KabuHeTe PecrryOIuKancKoro
mopTraia 4 Mo 3JIeKTPOHHOU II0YTe yBENOMIIEHHUE, IMOATBEPXKIAIOIIee, YTO 3asiBJICHUC
OTIIPABJIEHO, B KOTOPOM YKa3bIBAIOTCA PETMCTPAIIMOHHBIA HOMEp M JaTa IIoHadu
3asIBIICHUS.

2.13.3. Ilpu muunom oOpamennd B Oprad B [€Hb IOAa4YM 3asABJICHHA
YIOJHOMOYEHHBIM OJDKHOCTHBIM JunoM OpraHa 3asBUTENIO BBIAAETCA Paclucka u3
ABTOMATH3MPOBAHHON WH(QOPMAI[MOHHON CHCTEMBI, NPEIHA3HAYCHHOU I OKa3aHUA
FOCYIAPCTBEHHBIX M MyHHWIMIANBHBIX YCIYT, C PETHCTPAllMOHHBIM HOMEPOM, IaToH
[IOa4y 3asBJIEHUS U IIepeUHEeM MPeNCTaBIeHHBIX JOKYMEHTOB.

2.14. TpeGoBaHHUs K NOMELIEHHAM, B KOTOPBIX NPeA0CTABIsAETCA
MyHHIHIAJILHAS YCIyra, K 3aJIy 0KHIaHHs, MeCTaM /JIf 3all0JTHEHHsT 3alTPOCOB 0
npeaocTaBJIeHHH MYHHIIHNAABHON YC/IyI'H, HH(GOPMallHOHHBIM CTEH/IaM €
06pa3naMH HX 3aM0JTHEHMs] H IlepeYHeM T0KYyMEeHTOB, He00X0AHMBIX IS
IpeXOCTABICHHS KAKI0H MyHHIUIAIBHOMN yCIyrH, pa3MelleHHI0 H 0popMIIeHHI0
BH3YaJIbHOIi, TEKCTOBOI H MyJbTHMeIHAHOW HHGOPMALHH O NOPSI/IKE
npeaocTaBJIeHHs TAKOil YCJIYTH, B TOM YHUc/Ie K 00ecre eHHI0 JOCTYNHOCTH sl
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HHBAJHI0B YKa3aHHBbIX 00bEKTOB B COOTBETCTBHH C (l)ﬁllepaJILHLIM
3aKOHO/IAaTeJbhCTBOM H 3aKOHOAATEC/IHCTBOM PeCIIyﬁJII’IKI/I TaTapCTaH 0
COHI/IaJIbHOﬁ 3aliuTe HHBAJIHI0B

2.14.1. TIpemocTaBneHne MyHHAIMIIAIBHONW YCIYTH OCYIIECTBILACTCS B 3MaHUAX U
OMEIIEHUAX,  O00OPYIOBaHHBIX IPOTHBOIIOXKAPHOM CHCTEMOU W CHCTEMOH
MOXKapOTYIIEHHUS.

Mecra mpueMa 3asBUTeNel 0OOpYIylOTCS Heobxomumod Mebembro Ui
o opMIIEH S TOKYMEHTOB, HH(OPMAIlHOHHEIMU CTEHIaMH.

7.14.2. B COOTBETCTBHH C 3aKoHomarelbcTBoM Poccuiickoit denepanuu 0
COLMANBHON 3aIUTe WHBAIKWIOB B IEMSIX OECIPENATCTBEHHOTO JAOCTya K MeECTy
TIpel0CTaBJIEH S MyHHIAIIAIBHON yCIyTH 00eceqnBaeTCs: ‘

1) obecmeunBaeTcsi OeCHPENATCTBEHHBIA TOCTYIl HHBAIMAOB K MECTY
IpeoCTaBIeHAs MYHHUIMNATbHOM ycIyrd (yIOOHBIA BXOZA-BBIXOJ B IIOMELICHUS X
HepeMeIleHre B X Ipefemax);

2) BU3yambHas, TEKCTOBash WU MyJIbTHMENWHHAas HHGOPMALUS O MOPSIKE
IpPEeIOCTABICHUS MYHHUIMIIAILHON YCIYIH pa3sMemaeTCs B YIOOHBIX NI 3asBUTENIECH
MecTax, B TOM 4YHCJIe C YIeTOM OTpaHIUCHHBIX BO3MOKHOCTEH HHBAIUIOB;

3) CONpPOBOXKIEHWE MHBAIUIOB, UMEIOIIMX CTOMKHE PACCTPOUCTBA byHKIIUU
3pEHHs K CAMOCTOSTEILHOTO NEPEABIKEHIS, I OKa3aHUE UM IIOMOIIH;

4) Hajmexallee pasMelleHHe OOOpYNOBaHWs W HOCHTENeH uHOopMaIuy,
HeOOXOIUMBIX I obecredeHus OecIpensITCTBEHHOI0 JOCTylla MHBAIKIOB K yClIyram
C y4eTOM OTpaHUYEHHH UX XKU3HEEITSIPHOCTH,;

5) my6ampoBaHue HeOOXOOMMOH IJI WHBAIMIOB 3BYKOBOH H 3pUTEIHHON
pEbOpMaNuK, a TakKe HAINUCEH, 3HAKOB W HHOU TEKCTOBOM M TpapudecKoi
MH(OPMAIWH 3HAKAMH, BBLIOIHEHHBIME PeNbe(hHO-TOUCTHBIM mpudToM bpaiind,

6) IOIyCK CYypHOIEPEeBONYMKA U TU(IOCYPIOIESPEBOTINKA;

7) momyck coGaKu-IIPOBOIHUKA IIPY HAIXYUH TOKYMEHTA, OATBEPIKAAIOIICT0
ee crenuambHOe OOy4YeHHe W BBIIaBaeMOro Io (opme u B IOpAAKE, KOTOPHIC
yCTaHOBJIEHBI MpHKa3oM MEHHCTEPCTBA TpyJa ¥ COLHUAIBHOH 3allUTHI Poccuiickoi
®emeparuu oT  22.06.2015 Ne 386m «OO0 yTBEepXKIeHHH GbopMBI  TOKyMEHTA,
TOATBEPIK/IAIOMIEr0 CIElUHalbHOe O0ydeHHe COOaKU-IPOBOJHKKA, M IOpsKa €ro
BBIIAYNY.

2.14.3. TpeboBaHuss B YacTH obOecrmeyeHus OOCTYIMHOCTH [Jis HHBAJIHANIOB
06BEKTOB, B KOTOPHIX OCYIIECTBISETCS IPEOCTaBIeHNE MyHUIHIIATBHOR YCIYTH, |
CPEZCTB, WCIOJNB3yEMBIX IPU INPENOCTABIEHUM MYyHUIMNANBHOH YyCTyTH, KOTOPBIC
yKa3aHel B TOAMyHKTax 1 — 4 myHkTta 2.14.2. aIMMHHCTPaTHBHOTO perlIamMeHTa,
IPUMEHSIOTCS K OOBEKTaM H CPEACTBAM, BBEICHHBIM B OKCIUIyaTalllio HIH
IPOIIE/IINM MOJIEPHHU3AIUIO, PEKOHCTPYKIHIO [TocHe 1 Mo 2016 rona.

2.15. Iloxa3aTe) I AOCTYNHOCTH H KAYeCTBa MyYHHIHIAJIbHOH YCJIYTH, B TOM
yHcJe KOJHYeCTBO B3aHMOJAeHCTBHHN 3asBUTES € TOKHOCTHBIMH JHIIAMH NPH
npeiocTaBJIeHHH MyHHIUNAIBHOH yCIYIH H UX NPOI0/KHTEIBHOCTD,
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BO3MOIKHOCTE IOJIy4eH sl HH(pOPMAIMH 0 X0/ie IPeJ0CTaBIeHHs] My HHIIUIAIbHON
yCJIyI'H, B TOM YHCJIe ¢ HCI0Jb30BaHHeM HH(GOPMAaNHOHHO-KOMMYHHKAaIIHOHHBIX
TEXHOJIOTHi, BO3MOKHOCTE JIN0O HEBO3MOKHOCTH MOJTYy4YeHHsI MyHHIMNAJIbLHON
yCJIyId B MHOTOQYHKIHOHAJIBHOM HEHTpe NPeA0CTABIeHH rocyAapCTBeHHBIX H
MYHHIHIAJLHBIX YCJIyT (B TOM YHCJIe B IOJHOM 00beMe), B JII000M
TePPUTOPHAILHOM MOApa3/ieJIeHHH OPraHa HCNOJHUTEIbLHO PACOPSIAUTELHOI0
opraHa MecTHOI'0 CaMOYIPaBJIEeHHS, 10 BLIOOPY 3asiBUTEJIS
(3KCTeppUTOpPHATBLHBIH NPHHIHII), IOCPEACTBOM 3aIIp0ca 0 MPeI0CTABICHUH
HECKOJbKHX FOCyAapCcTBeHHBIX U (HJIH) MYHHIHIAIbHBIX YCJIYT B
MHOTrO(QYHKIIHOHAJIbHBIX IIeHTPaX NPeI0CTaB/JIeHHs FOCy1aPCTBEHHBIX H
MYHHIMIAILHEBIX YCIYT, TPeAyCcMOTPeHHOro craTheil 15.1 @egepanbHOro 3aKoHa
Ne210-P3 (koMILIEKCHBII 3a11poc)

2.15.1. TToka3areasIMH IOCTYIIHOCTH IMPENOCTABICHHSI MyHUIUIAILHOM YCIyI'H
SIBJISTFOTCSI:

PacIIOIOKEHHOCTh IIOMEIIEHNUs, B KOTOPOM BEJETCS IIPUEM, BbIada TOKYMEHTOB
B 30HE JOCTYITHOCTH OOIECTBEHHOI'O TPAHCIIOPTa,

HaJ4re HEeOoOXOIUMOr0 KOJIMYECTBa CIEIMAIMCTOB, a TaKXe IIOMEIICHHH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asBUTEIEH,

Hauu4ye MCcYepIbIBaomedl WHQOpManud O crocobax, IOpANKE M CpOoKax
IIpeOCTaBIeHHs MYHUIUMAIBHON YCIyrH Ha HHGOPMAIMOHHBIX CTeHIax, EmuHOM
nopraie, Pecny6iukanckoM mopTaie, oGUIHUaNIbHOM CaliTe MyHHUIIUIIATBHOTO paiioHa;

OKa3aHWe I[IOMOINM HHBAJMIAM B MPEONOJCHUH OaphepoB, MELIAOIIHNX
MOJIYYECHHUIO MU YCIIyT HapaBHE C IPYTUMHU JTHLAMH.

2.15.2. TlokasareinsMH KadecTBa IIPEIOCTABIIEHNS MYHULUIAIBEHON YCIYyTH
SIBJISTFOTCSL:

1) cobmroienue CpoKOB IIpHeMa U PACCMOTPEHHS IOKYMEHTOB;

2) cobITrOIeHre CPOKa MOIydeHUs Pe3ybTaTa MyHUIUITAIBHON YCITyTH;

3) orcyrcTBHE OOOCHOBaHHBIX SKalo0 Ha HApyIIEHHS aAIMHUHHCTPAaTHBHOIO
periaMeHTa, COBepIIeHHbIX paboTHuKamu Oprana;

4) KOMMYECTBO B3aUMOJIEUCTBHH 3asBUTENA C JODKHOCTHBIME JMnamu (0e3 ydera
KOHCYJIbTAIAH )

B3amMojelicTBHe 3agBuTeNs ¢ paborawkamMu OpraHa wnmm MOILL  npu
[IPEJOCTABIEHHHA  MYHUIWIAIBHOW  yCIyrd  OCYINECTBISIETCS OIOWH  pa3  IIpH
IPENCTABIICHUH 3asBICHIUS CO BCEMH HEOOXOMUMBIMHU IOKYMEHTAMH;

ONUH pa3 B ciydae HEOOXONUMOCTH IIOJNYYEeHHUs pe3yabTaTa MpeNOCTaBICHUA
MyHUIMOAIbHOM yeryrd B Oprane win MOIL[ B dopMme 3K3eMIIIsspa 3JIEKTPOHHOTO
JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE.

[IpomOIDKHTENEHOCTh ONHOTO B3aUMOIEWCTBHUS 3aABUTENS C JIOJDKHOCTHBIMU
JTUTIaMH TIPY IPEJIOCTABIEHUH MyHUINIATEHOM YCIyTH He TIpeBbIaeT 15 MUHYT.

3asiBUTEINB BIPaBe OLEHHUTh KAUeCTBO IMPEAOCTaBICHU MyHUIUITATBHON YCIYTH C
TIOMOIIBIO yCTPOWCTB IIOABMXKHOM paaroTeNeGOHHOH CBSA3HM, C WCIOJIB30BaHHEM
PecnyGIMKaHCKOr0 TTOpTajla, TEPMHUHAIBHBIX YCTPOUCTB.
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2.15.3. MadopManys 0 xo/e IPeIOCTAaBIECHNS MYyHHUIUIIATPHON YCIYyIH MOXKET
6bITH TONydeHa 3asBHTENleM B JMYHOM KabuHere Ha EjquHOM —TOpTane,
Pecry6mikarnckom moprane, B Oprane, MOLL

2.15.4. TlpemocraBlieHne MYyHHIUIAILHONW YCIYyTH OCYINECTBIIAETCS B ro60M
M®I[ mo BEIOOpPY 3asBHTENS HE3aBHCHMO OT MeCTa €ro XHUTEIbCTBa WM MeCTa
hakTHUecKoro mpoxuBanus (MpeCbBaHus) Ha TeppuTopuu Pecnybiuku TaTapcTan Mo
SKCTEPPUTOPHATEHOMY IPUHITUILY.

MyHuIHIATbHAS YCIYTa B COCTaBe KOMILIEKCHOTO 3aIpoca He IIPEeIoCTaBIIAEeTCS.

2.16. Hble TpeGoBaHHsl, B TOM YHCJIe yIHTHIBAIOIIHE 0COOEHHOCTH
NpeaoCcTABJIeHHS] MYHHIMNAALHOM yCJIYrd M0 3KCTePPHTOPHAILHOMY NPUHIHITY
(B ciryyae, ec;ii MYHHIHIIAJBHASA YCJIyra NpeAoCTaBIsieTes 1o
KCTepPUTOPHATLHOMY NPHHIIHILY) H 0COO€HHOCTH NMpeJoCTaBIeHHS
MYHHIIUIAJILHOI YCJIYTH B 3JIEKTPOHHOI hopme

2.16.1. IIpy mpeIoCTaBIeHAN MyHWIUIATBHON YCIYIH B 3JEKTPOHHOH dopme
3asIBUTEIb BIIPABE:

1) momyuuts WHGOPMAIMIO O TIOPSAKE ¥ CPOKaXx  IPENOCTABICHHS
MYHHIUIATEHON YCIyTH, pasMelleHHyl0 Ha EjaumHom mnoprane, Pecrmy6iukaHCKOM
mopTae;

2) mojaTh 3asBJIEHHE O IPEIOCTABIECHWM MYHUIUNAIBHOM YCIyrM M WHBIC
IOKYMEHTBI, He0OXOIUMBIe LS IIPEIOCTaBICH s MyHUIIUIIATIBHON YCIIyTH, B TOM YHCIIe
JIOKYMEHTHI ¥ HHPOPMAIIHIO, 3IEKTPOHHBIE 00passl KOTOPBIX paHee OBLIH 3aBEPEHbI B
COOTBETCTBHH C IIyHKTOM 7.2 wacTu 1 crarteu 16 ®enepanbroro 3akona Ne 210-@3, ¢
WCIIONB30BaHueM PecryOIMKaHCKoro mopTaa;

3) HONy4YWTH CBEIEHHS O XOJE BBINOJNHEHHUS 3asBICHHH O MPEJOCTABICHUN
MyHHUIMIATBHO! YCIyTH, IONAaHHBIX B JIEKTPOHHOU dbopwme;

4) OCYIIECTBHTH OIIEHKY KadecTBa IPeJOCTABIIECHHS MyHUIUIIAIBHON YCIYTH;

5) TOMy4uTH pe3yNbTaT MPENOCTAaBIEHHS MYyHWUIUNAIPHOH YCIYTd B bopme
DIIEKTPOHHOTO TOKYMEHTa, '

6) monaTh kanoly Ha pelleHue U neficteue (OesnedicTsre) OpraHa, a TaKKe ero
JOJDKHOCTHBIX JIMI, MYHHIMIAIBHBIX CIyXallHX IIOCPEACTBOM PecmyOnukaHCKOro
mopTaga, mopTana (emepalpHON TOCYHapCTBEHHOW HMH(MOPMAIMOHHOH CHCTEMB,
obecrieunBarommeif mpormece Jocyne0HOro (BHeCye0HOro) ofKanoBaHus PeIIeHHH U
meticTBuil (6e3/eiCTBHS), COBEpIIEHHBIX IIPH IMPEIOCTABICHUH IOCYIapCTBEHHBIX H
MYHHIUOAIBHBIX ~ YCIyT OpraHaMHd, [PEeJOCTaB/SIONMMU — TOCYNApCTBEHHBIC 1
MyHULUOAIBHbIE YCIyTH, WX JOJDKHOCTHBIME JIMIIaMH, TOCYNapCTBEHHBIMH 1
MYHHITHIIATBHBIME CIIY)KAIIHMHU.

2.16.2. ®opMupoBaHHe 3asBIEHUSA OCYIIECTBIISICTCA IOCPENCTBOM 3aTIOTHEHMA
5IEKTPOHHOM (GOpMBI 3asiBlIeHNS Ha PecryOirKkaHCKOM IOpTaie 0e3 HeoOXOIMMOCTH
JIOTIOIHUTENBHOMN MOIauH 3asBJIEHAS B KaKOU-TIIO0 HHOM GopMe.

2.16.3. IIpu popMupoBaHNHY 3asBIEHAS 0DeCIeunBaeTCs:
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1) BO3MOXHOCTH KOIMPOBAHUSA U COXPAHEHHMs 3asABICHUSA ¥ WHBIX TOKYMEHTOB,
HEeOOXOIUMEBIX JIJIS TIPEIOCTABICHUS YCIIYTH,

2) BO3MOXKHOCTD 3aIlOJHEHWS HECKOIbKUMHU 3asBUTEIIMH OJHOW IJIEKTPOHHOU
(GOpMBI 3asBIeHUS TP OOpaIleHWU 3a yCIyraMu, IPEeNoJarafolluMu HalpaBIeHue
COBMECTHOI'0 3asBJICHUS HECKOJIBKUMU 3asIBUTEIIIMH,

3) BO3MOXHOCTE IleyaTH Ha OYMa)XKHOM HOCHTEIE KOIHMHU 3JIeKTPOHHOH (HOpPMBI
3asIBIICHUS,

4) coxpaHeH¥e paHee BBEICHHBIX B JJIEKTPOHHYIO (QOpMY 3asABIICHUS 3HAUYCHUH B
060 MOMEHT II0 JKeJIaHUIO TT0Jb30BATEIs, B TOM YKCIe PH BO3HUKHOBEHUM OMIAOOK
BBOJIa ¥ BO3BpATE /IS HOBTOPHOTO BBOJIA 3HAUCHHUI B 3JIEKTPOHHYIO (QOPMY 3as5BIICHHUS,

5) szamonHeHWe TWOJEH SNEKTPOHHOX (OPMBI 3asdBIEHASA [0 Hadama BBOJA
CBEICHHAN 3asfBUTENEM C MCIONb30BaHUEM CBeleHud, pasMmemeHHbIx B ECHA, n
CBElleHHM, OIMyOIMKOBaHHBIX Ha PecrryOnMKaHCKOM IOpTane, B YacTH, Kacarollencs
CBeIIeHHH, OTCYTCTBYIOLIUX B €IUHON cHCTeMe UICHTH(MUKAIUY 1 ayTeHTHPUKAIINK;

6) BO3MOXXHOCTH BEpPHYTHCS Ha JIFOOOH M3 3TAallOB 3allOJHEHHS DIEKTPOHHOU
(GopMEI 3asBIIeHNs Oe3 MOTepH paHee BBEAEHHOH HHOOpMAaLUH;

7) BO3MOXHOCTH HOCTyNIa 3asBUTeN] K DaHEE IIOJAaHHBEIM MM 3asBIICHHUSIM B
TedeHue He MeHee OJHOI0 I'oja, a TAaKKe JaCTUYHO CHOPMHUPOBAHHBIM 3asABJIEHUSIM - B
TeYeHHe He MeHee 3 MecCsIIeB.

2.16.4. 3anucs 3assureneit Ha npueM B MO®IL] (nanee - 3anKch) OCyINECTBIAETCS
IOCpeNCTBOM PeciryGikaHcKoro oprania, tenedona KonTakr-nenrpa MOILI,

3asBUTENIO IPEJOCTABIIAETCS BO3ZMOXHOCTh 3allCH Ha JIFOOBle CBOOOIHEIE IJIs
mpreMa IaTy W BpeMs B IpefieNlaX YCTaHOBIEHHOTO B MHOTOMYHKIIMOHATBHOM LEHTpE
rpaduka nprema.

3anuchk Ha ONIPENENIEHHYI0 NaTy 3aKaHYMBAaeTCs 3a CYTKH 10 HACTYILICHHS STOH
JATHI.

JI71s1 OCyIIEeCTBIIEHUS IPEIBAPUTEIFHON 3aicH ocpenicTBOM PecryOnmMKancKoro
mopTajia 3asBUTENF0 HeoOXOAMMO yKasaTh 3allpalliBaeMble CHCTEMOHW ITaHHBIC, B TOM
quCIe:

baMunuro, uMs, 0T4eCTBO (IIPH HAIUYUH);

HOMEp TeleoHa,;

afipec 3JIEKTPOHHOM IOYTHI (II0 JKEJIaHHIO);

KeJTaeMylo JaTy U BpeMs IIpueMa.

B cioydae HECOOTBETCTBHS CBEIEHMH, KOTOpble COOOIIWI 3asABUTENb IIPH
IPEABAPUTENHHOM 3allCH, TOKyMEHTaM, IPEACTaBIEHHBEIM 3asBUTENEM IPU JTUIHOM
IpreMe, peaBapuTeIbHas 3alUCh aHHYIUPYETC.

Ilpy OCYINECTBIECHUY MPEIBAPUTENBPHON 3allUCH 3asBHTEIIO0 00€CIeYMBACTCs
BO3MOXXHOCTh pacliedartaTh TaJOH-TIOATBEpXKAeHHe. B cioydae, eCId 3asgBUTENb
COOOIIMT ajipec DIIEKTPOHHOM IOYTHl, HAa YyKa3aHHBIM afpec TaKKe HalpaBIseTcs
uH(GOPMAIIHS O TOATBEP)KICHNH IIPEABAPUTENLHOM 3aUCH C yKa3aHUEM JIaThl, BpeMEHH
¥ MecTa IpueMa.
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[Ipy OCYIIECTBIEHHH MPEABAPUTEILHON 3allUCH 3asBHUTENb B 00s3aTENBHOM
HopsAKe HHOOPMUPYESTCSI O TOM, UTO IPEIBAPUTENBHAS 3aMCh aHHYIUPYETCA B CIIydae
ero HesBKHU I10 UCTEYEHHNH 15 MAHYT C Ha3HAYEHHOI'O0 BPEMEHH IIpHeMa.

3asBUTEINb B JI000€ BPEMS BIIpaBe 0TKa3aThCs OT NIPENBAPUTEIBHOM 3aIUCH.

3anperaercs TpeOoBaTh OT 3asBHUTEN COBEPINEHHS HHBIX NEUCTBUE, KpoMe
IPOXOXKIEHsI NISHTH(OUKAINYE ¥ ayTeHTH(QUKAINKA B COOTBETCTBUH C HOPMATHBHBIMU
NpaBOBLIMKA akTamu Poccuiickodi @enepanuu, yKasaHus Ield IpueMa, a TaKKe
IPEIOCTABJIEHNs] CBeIEHNH, HEeoOXONMMBIX HJIS pacyera IIMTEIBHOCTH BPEMEHHOI'O
WHTEpBaIa, KOTOPIH He0OX0AUMO 3a0pOHUPOBATH JJIS IPHEMA.

3. CocrtaB, H0C/1€I0BATEJbLHOCTh U CPOKH BBLINOJHEHHS] aIMHUHUCTPATUBHBIX
npoueayp, TpeGoBaHusl K MOPSAKY HX BbINOJHEHHs, B TOM YHCjie 0COOeHHOCTH
BBINOJHEHHs] aIMHHHCTPATHBHBIX PoLeyp B 3JIEKTPOHHOi dopme, a TaKKe

0c00eHHOCTH BHINOJHEHHS aAMUHHCTPATHBHBIX NpPoHeayp B
MHOro(pyHKIHOHAIBHBIX HIEeHTPax

3.1. Onucanue IOCIeI0BaTeIbHOCTH JEHCTBUH IIPH IIPEIOCTABICHUN
MYHHUIUIIAJIBHOR yCILyTH
.

3.1.1. IlpenocTaBieHne MyHUIAMAIBHON YCIyTH BKIIOYAeT B CeOs ClemyroIue
aIMUHUCTPATUBHBIE IIPOLEAYPHEIL:

1) KOHCYTBTUPOBAHUE 3aIBUTEILS,

2) IpUHATAE ¥ PAcCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTEIIEM;

3) HampaBiieHHe MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUE B
IPENOCTaBICHIH MyHHUIIMIIAIBHON YCIIyTH;

4) mOoArOTOBKA pe3ylibTaTa MyHUIMIATBHON YCIIyTH;

5) BeImaya (HampaBieHre) 3asBUTEIIO Pe3yIbTaTa MyHHUIIUIIANBHON YCIIYTH;

6) UCIIpaBlieHHe TEXHUIECKUX OIIUOOK.

3.2. Oka3anue KOHCYJIbTAlHH 3asIBHTEJIIO

3.2.1. OcHoBaHMEM Hayaja BBIIOJNHEHUS aIMUHUCTPATHBHONW MPOLEIYPHI
ABJseTCca oOpallleHde 3asBUTEN II0 BOIPOCaM, CBS3aHHBIM C IIPENOCTABICHHCM
MYHULANAJIBHONA YCIIyTH.

JIOIDKHOCTHEIM ~ JIioM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJIHEHHE
aIMHHUACTPATUBHOM IIPOIEAYPEI, SABIISCTCS:

npu obpamtenuy 3assurenss B MOL] — pabotauk MOIL];

npu obparmenun 3assutenst B Opras — cexperapb Oprana (zanee - TOJDKHOCTHOS
JIATI0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAHHE).

3.2.2. 3asgBUTENb BIpPaBe OOPATUTHCS 3a KOHCYJbTAIlMed O TOPSIKEe U CPOKax
Ipe/loCcTaBlends MyHANUnansHod ycryru B MOILl mmaHO 1 1O tene@oHy U
BJIEKTPOHHOU MOYTE.
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PaGotark M®I] KOHCYIETUpPYET 3asBUTENs, B TOM YHCIe II0 COCTaBy, (popme
TIpeJICTaBIsIeMON JOKYMEHTAMK U IPYTEM BOIIPOCAM IS Oy deH s MyHUIIUIIAIBHOU
YCITYTH.

3asBUTENb MOXKET IIONYyYATh WHQOPMAIMIO O IOPSOKE MPEIOCTaBICHU
MYHUIUIAIBHOM yenyrd Ha opunuanrsHoM caiite MOILT http:/mfcl6.tatarstan.ru.

AIMMHHCTpAaTHBHBIE TIPOIENYpPHl, YCTaHABIMBAEMEIE HACTOSIIMM IIyHKTOM,
BELIIIOJIHSAIOTCS B JIeHh 0OpaIleHus 3asiBUTENS.

Pe3ynpTaTaMy  BBIIONHEHUS  aIMHUHUCTPAaTHBHBEIX  TPOIENYp  SBJISIOTCA:
KOHCYJbTAllsl II0 CcocTaBy, (opMe IpeACTaBIAeMON JOKYMEHTallMu U IpyTruM
BOIIPOCAM, HEOOXOIMMBIM AJISL OIy9IEeHUS MyHHUIIUIIAIBHON YCIIYTH.

3.2.3. 3agBuTenb BupaBe oOpatuThcsi B OpraH mo Tele(QOHYy U JJIEKTPOHHOU
[ouTe, a TaKXkKe IIOJIYYHUTH KOHCYJNBTAIlMI0 Ha PeclyOIMKaHCKOM IIOpTale, caiTte
Oprana o mopsiIKe W CPOKaxX IPeOCTaBIEHUS MyHUIUIIAIBHON YCIyTH, B TOM YHCIIe 110
cocTaBy, (opMe MpeCTaBIsIeMON TOKYMEHTAIlMA ¥ APYTUM BOIIpOCaM JJIsl MOYICHUSA
MYHUIUNIAIBHON YCIYTH.

JIOIDKHOCTHOE  JIMI0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAaHHE MH(OOPMUPYET
3asBUTEIS B COOTBETCTBHE C TpeOOBaHWSIMH IyHKTa 1.3.4 aIMHHHCTPATHBHOTO
periiaMeHTa.

AJIMAHHCTpaTHBHbIE TPOIENYpPHl, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B T€UEHHE TPeX paboumx MHEl co JHS MOCTYIUIEHUS 00paIleHus.

PesynbTaTaMy  BBIIONHEHUS  aIMHAHHCTPAaTHBHBIX  ITIPOIEAYp  SBISIOTCA:
KOHCYJIBTAIlMM TI0 COCTaBy, (GopMe MpPENCTaBIAEeMOi MOKYMEHTAlUH W JpyrduM
BOIIPOCaM, HEOOXOIUMBIM JJI NOTyYeHNs MyHHUIIUITaTbHON YCIYTH.

3.3. [IpunsiTHe ¥ paccMOTPeHHE KOMILIEKTA JOKYMEHTOB,
mpeacTaBIeHHbIX 3aBUTEJIEM

3.3.1. IIpueM JOKYMEHTOB JUIS IIPEIOCTABICHUS MyHHIHUIIATBHOW YCIYyI'H depes3
MO®I] unu ymaneaHoe padodee mecto MOII.

3.3.1.1. 3asButens (IpencTaBuTeNb 3asgBUTEII) obpamaercsa B MOI] ¢ 3ampocom
0 IpemoCTaBJeHWH MYHHULUIIAIBHOA YCIyIM ¥ IPENCTaBIsgeT JOKYMEHTBI B
COOTBETCTBHUU C ITYHKTOM 2.5 aIMAHUCTPATUBHOTO PETIAMCHTA.

3.3.1.2. PaGotauk M®ILI, Bexymuiil mprem 3asBIICHUMN:

oIpeiessieT IpeAMeT 00palleHus;

YIOCTOBEPSIET IUUHOCTH 3asSBUTEILS,

IIPOBOUT IPOBEPKY IOTHOMOYMH JIMIIA, TOJAIOIINET0 JOKYMEHTHI;

IIPOBOIUT IIPOBEPKY COOTBETCTBHUS NOKYMEHTOB TpeOOBaHMSAM, yKa3aHHBIM B
IIYHKTE 2.5 aIMUHUCTPATUBHOI'O PErIaMeHTa;

3aIloHSET 3IeKTpoHHYI0 hopmy 3asBieHns B AVIC MOLI;

IpM  NPENOCTABJEHWH  JTOKYMEHTOB,  yKasaHHBIX B IyHKTe 2.5
aJIMUHACTPATUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHTENle,  OCYIISCTBIIET
CKaHHPOBaHUE IIPEICTaBIEHHbIX JOKYMEHTOB;

pacnedarsiBaeT 3asBiuenue u3 AMC MOLI;
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repenaeT 3asBUTENIO Ha IIPOBEPKY U IIOAIUCAHUE;

IocJjie MOMITUCaHuUs CKaHupyeT noanucannoe 3assienne B AIC MOLJ;

sarpyxkaetr B AVIC M®IL] nmokyMeHTHI, TpeficTaBlIeHHBIC B AJICKTPOHHON dopme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JOKYMEHTOB, (DOPMHPYET 3IEKTPOHHOE
JIeTI0;

BO3BpalllaeT MOAMUCAHHOE 3asBIIEHUE U OPUTHHAIBI OYMaXKHBIX JOKYMEHTOB;

BBIJIa€T 3asBUTEINIO PACIIUCKY B TpAEMeE JOKYMEHTOB.

AIIMUHUCTpAaTUBHBIE MPONEAYPHl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BEITIOJTHSIIOTCSI B IEHb OOpaIieHust 3assBUTEII.

Pesynpratamu BBEITTOTHEHUS aIMUHUACTPATUBHEIX MIPOIEAYP SIBISIOTCS: TOTOBOE K
OTIIPaBKE 3asBIIEHUE U ITAKET JOKYMEHTOB.

3.3.1.3. Pabotamk M®I] HampaBiseT IakeT HIOKYMEHTOB, MPUHATHIX OT
3asBuTes B Oprad B 2JIEKTPOHHOU (opMme (B cOCTaBe MaKeTOB 3JEKTPOHHBIX JEl) B
TeYeHWe OJHOTro pabodero HOHS CcO JAHS OOpalmeHdsl 3asBUTENS B CTPYKTYpHOE
nonpazneneane MOIL.

Pe3ynbTaTaMu BBITOJHEHUS aIMUHUACTPATUBHEIX IIPOLENYD SBISIOTCS: 3asBJICHUE
U IMaKeT HOKYMEHTOB (SJIEKTPOHHOE J[eN0), HampaBieHHble B Oprad, IOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOT'O B3aUMOIEUCTBHUS.

3.3.2. Ilpuem HOKYMEHTOB IJii MPENOCTABICHUS MYHHUIUIIAIBHON ycnym B
2JIeKTpoHHOU popme uepes PecryOnukaHckuil mopTai.

3.3.2.1. 3asBuTeNp IS MONAYM 3asSBICHHUS B DIIEKTPOHHOHN (opMe BEIIONHSAET
CIIEAYIOIINE NEACTBUS:

BBITIOJTHSIET aBTOPU3AIIHIO;

OTKpPBIBaeT POpMyY dJIEKTPOHHOIO 3asIBIICHHUS;

3amoyHseT (HOpMy OIIEKTPOHHOTO  3asiBICHHS, BKIIOYAIONIYI0 CBEIEHUI,
HeoOXOoMuMEIE U 00s13aTeNbHbIE IS IPEeI0CTaBIECHUS MyHHUIIUIIAIbHON YCIIyTH;

IPUKPEIUIET MOKYMEHTHl B 3JEKTPOHHOM (GopMe HIH 3IEKTPOHHBIE 00pPa3bl
JIOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBIeHUs (TIpH HEOOXOIUMOCTH);

IOATBepXKIaeT (akT O3HAKOMJICHHMS M COLVIACHS C YCIIOBUAMH U IOPSIKOM
IPENOCTABIEHNS MYHUIMITATPHON YCIYTH B JIIEKTPOHHOH (opMe (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIAaCHY B POPME 3JIEKTPOHHOIO 3asBICHHS);

IOATBEPXKIAET  TOCTOBEPHOCTh COOOINEHHBIX CBENEeHUH  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (OpME 3IIEKTPOHHOTO 3asBIEHU);

OTIpaBIIsET 3al0JTHEHHOE 3JIEKTPOHHOE 3asBIICHUE (HaXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (hopMe 3JIEKTPOHHOTO 3asBICHHUS);

SIIEKTPOHHOE 3asABJIEHHE ITOJIIMCHIBACTCS B COOTBETCTBHH C TPeOOBaHUAMHU
IIyHKTa 2.5.3 aIMUHUCTPATUBHOI'O PETIIAMEHTA,

II0JIy9aeT yBeIOMIIEHHE 00 OTIPaBKe 3JIEKTPOHHOIO 3asIBJICHUS.

dopmMaTHO-JIOTHIECKas IpoBepKa c(hOpMUPOBAHHOIO 3asIBIICHUS
OCYIIECTBISETCS IMOCTe 3aIlOIHeHUs 3asBUTENeM Ka)KJOro M3 IIOJeH SJIeKTPOHHOH
(GopMbl 3asgBiieHust. [Ipy BBISBICHUM HEKOPPEKTHO 3aIllOJHEHHOIO IIOJIA 3JIEKTPOHHON
GOpMBI 3asBJICHHS 3asSBUTENb YBEIOMIIETCS O XapaKTepe BLIABICHHOM OIMMOKH |
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OpSiAKE  ee  yCTpaHeHUus  IOCPEeACTBOM  WHGOPMAIMOHHOTO  COOOIIEeHHS
HETIOCPEACTBEHHO B AJIEKTPOHHOU (DopMe 3asiBIEHUS.

AIIMAHHUCTPaTUBHBIE IPOLEAYPHl, YCTaHABIMBAEMbIe HACTOSIIUM ITYHKTOM,
BBITTOJTHSIIOTCS B IEHb 0OpaIleHus 3assBUTENS.

PesynpraramMy  BBINONHEHWUS  AQAMUHUCTPATUBHBIX  TPOIEAYp  SBISIOTCS:
3JIEKTPOHHOE J1eNl0, HampaBieHHoe B OpraH IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3alMOJICHCTBUS.

3.3.3. PaccMoTpeHne KOMILIEKTa JOKyMeHTOB Opranom.

3.3.3.1. OcHoBaHHMeM Hayana BBIIOJHEHUS aIMUHUCTPATUBHOW MPOLEIYPHI
ABJIIETCA IIOCTYILJICHWE 3asBJIEHUS W WHBIX JOKYMEHTOB, HEOOXOOWMBIX I
[IPEIOCTABIIEHUS MYHUIUIIAIGHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 34  BBIIOJHEHIHE
aJJMUHUCTPATUBHON IpoLEnyphl sBisgeTcs cekperapp OpraHa (majee - JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a NMPUEM IOKYMEHTOB):

3.3.3.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NMpPHEM IOKYMEHTOB, B Clydae
oOpalneHus 3asBUTeEIS ¢ 3asBiIeHreM B OpraH:

OIIpe/ieNsieT MPeIMET 00paIleHUS;

yCTaHaBIMBAET JINYHOCTH 3asIBUTEIIS,

IIPOBOJUT IIPOBEPKY MOJIHOMOYHUH NI, TOJIAIOIIET0 JOKYMEHTHI;

IIPOBOAUT IIPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHWIM, YKa3aHHBIM B
IIyHKTe 2.5  agMUHUCTPATHBHOIO  perjaMeHTa, MpPOBEPKY  COOTBETCTBHUSI
NIPENCTABIEHHBIX  JOKYMEHTOB  YCTAaHOBIIEHHBIM  TpeOoBaHUSIM  (Haajexalinee
oopmIieHHe KONUH JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IOMYMCTOK, IIPHUIIHCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHH );

3aIlOJIHSIET  BIEKTPOHHYIO  (QopMy  3asBICHHS B  aBTOMATH3UPOBAHHOM
MHGOPMAIIMOHHON CHCTeMe, INpeIHa3HAYeHHOM IS OKa3aHUsA TI'OCYIapCTBEHHBIX MU
MYHHUIIUIIAIBHBIX YCIIYT;

IIpK ~ TPENOCTABIEHWH  JOKYMEHTOB,  yKa3aHHbBIX B  IyHKTe 2.5
aIMUHUCTPAaTUBHOIO  perlaMeHTa Ha OyMaXHOM  HOCHTENE, OCYIIeCTBIISIET
CKaHMPOBAHUE IPEICTABICHHBIX JOKYMEHTOB;

pacliedaTsIBaeT 3asBIICHHUE;

IepeaaeT 3asBUTENIO Ha IPOBEPKY U MOAIKCAHKE,

noclie MOANUCAHUS CKaHUPYeT OANCAaHHOE 3asBIICHHE;

3arpyxaer B aBTOMAaTHU3UPOBAHHYIO WHQOPMAIMOHHYIO CUCTEMY,
peJHa3HauYeHHYIO JUIS OKa3aHUsS TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
JOKYMEHTHI, Tpe/CTaBJICHHbIE B OJEKTPOHHOM (opMe HIU 3IIEKTPOHHBIE OOpa3bI
OTCKaHUPOBAHHEIX TOKYMEHTOB, (OPMUPYET SIEKTPOHHOE JIEIIO;

BO3BpalllaeT IMOANUCAHHOE 3asBJICHUE W OPUTHHAIB OyMaXXHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIaeT 3asSBUTENIO PACIIUCKY B IpUeMe JOKYMEHTOB.

B ciaydae Hanuuus ocHOBaHWM ISl OTKa3a B MpHUEME NOKYMEHTOB HOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISIET 3asBHUTENSI O HAJIWYUAU
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IIPENATCTBUM U1 IIpHeMa 3asBJICHUs U BO3BPAIAeT €My JOKYMEHTHI ¢ 0OBSICHEHHEM
COZIepKaHUsI BBISBICHHBIX OCHOBAHUH JJIs1 0TKa3a B IpHeMe TOKYMEHTOB.

3.3.3.3. JloJDKHOCTHOE JUII0, OTBETCTBEHHOE 3a MpHEM JIOKYMEHTOB, IOCTE
IIOCTYIIJICHUS TOKyMEHTOB Ha PaCCMOTpEHHE:

IIPUCBAVBAET 3aBJIICHUIO HOMEDP B COOTBETCTBUYU C HOMEHKJIATYPOU JeN U CTaTyc
«IIpoBepka HOKYMEHTOBY;

u3y4daeT IIOCTyNMBIIWE OJJEKTPOHHBIE [ela, B TOM YHCIE TPUIOKEHHBIE
3asBUTEJIEM JIOKYMEHTHI B SJIEKTPOHHOH (hopMe U 3JIeKTPOHHBIE 00pa3bl JOKyMEHTOB;

IPOBEPSET KOMILUIEKTHOCTD, YUTAEMOCTh JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

IIpoBepsieT COOMIONEHNE YCIOBUM IeHCTBUTENBHOCTH SJICKTPOHHOW IOJITHCH,
nocpeacTBOM oOpamenuss K EpwHomy mopramy (B cioydae, €CId 3asBHTEIEM

IIPEJICTaBJIEHEI DIIEKTPOHHBIE JIOKYMEHTHI, MIOJITCAHHbIe YCUIIEHHOMN
KBaJU(UIIHMPOBAHHOM 3JIEKTPOHHOHN TTOIIIHICHIO).
[Tpu HUIUYUHA OCHOBaHUM, IPENYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMWHHUCTPAaTUBHOTO perjlaMeHTa, IIOJAr0TaBIMBaeT IPOEKT pelleHus o0 oTKaze B
npueMe JOKyMEHTOB, HEOOXOAUMBIX JJISI MPEAOCTABICHIS MyHUIIUITAIEHON YCITyTH.

B ciyuae, ecnm B pe3ynpTaTe MPOBEPKH YCHIECHHOW KBaTU(OUIIMPOBAHHON
BIIEKTPOHHOM TIOMAMUCH BBISIBICHO HECOOTIOJEHHE YCIIOBHU ee NeHCTBUTENHLHOCTH,
IPOEKT pelreHusi 00 OTKa3e MOJKEH COAEepXKaTh IyHKTHI crtaThu 11 DenepambHOTrO
3akoHa Ne 63-D3, KOTOpEIE MOCIYKUIU OCHOBAHUEM ISl €0 IPUHSITHS.

[IpoekT pemeHus 00 OTKa3e B IpuUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBIICHIS MYHHUIMITAIBHOW yCIIyTH, C yKa3aHWEeM IpUYMH OTKasa (B ciydae,
€CIM OCHOBaHHUs [UIS OTKa3a B TIpUeMe JOKYMEHTOB, HEOOXOIUMBIX I
MPEOCTaBICHNS MYHULUNATBFHON YCIYTH, CBSI3aHBI C HapylIEHWEM YCTaHOBJIEHHBIX
TpeboBaHUH K TaKWM JOKYMEHTaM, OCHOBaHMS ISl OTKaza B IpHeMe JOKYMEHTOB
JOJDKHBI COIEpXKaTh WHQOPMAIWIO O HAMMEHOBAHWW [OKYMEHTOB (MH(poOpMaluy,
CBEICHHII), KOTOpble He TIPEACTaBICHBI, COIEP)XKaT HEIOCTOBEpHble U (WiIH)
IIPOTHBOPEYNBEIE CBEICHUS, 0DOPMIICHBI C HapyIIeHHEM yCTaHOBICHHBIX TpeOOBaHuUl),
HalpaBIisIeTcsl Ha COIJIACOBaHWE B YCTAHOBIEHHOM IIOPSIKE MOCPEACTBOM CHCTEMEI
AJIEKTPOHHOTO TOKYMEHTO0000pOoTa.

CoracoBanme TIpoeKkTa permieHuss o0 OoTkaze B IpHeMe JOKYMEHTOB,
HEOOXOMMMEBIX JUIsI TPEeNOCTaBICHUS MYHHIMIAIBHOM YCIyTH, OCYIIECTBIIETCA B
MOPsIIKE, TPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPAaTUBHOI'O perIaMeHTa.

B cioydae OTCYTCTBHST OCHOBaHMM Il OTKa3a B IIpHeMe JOKYMEHTOB,
IPEeTyCMOTPEHHBIX ITYHKTOM 2.7.1 aIMUHHCTPaTHUBHOIO pEriIaMeHTa, OJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B T€UCHHE OJHOI0 paboyero AHS CO IHA
IIOCTYIIJIEHUS 3asiBIICHUS, HAPABISET 3asBUTEII0, YKA3aHHBIM B 3asBICHUU CIIOCOOOM,
yBEIOMIIEHHE O MOCTYIUICHHHU 3asBJICHUS, COIepiKalllee BXOMAIIUN perucTpalMOHHEIN
HOMEp 3asBJIEHHS, ATy IOJydYeHHs 3asBJICHUS, IlepeueHb HaUMEHOBaHUHN (aiiloB,
IIPEICTABICHHBIX K HEMY NOKYMEHTOB, NaTy IIOJIy4eHHs pPe3ylibTaTa MYyHUIUIIAIbHON
YCIIYTH.

3.3.3.4. Ucnondenuwe 1mpoluenyp, yKa3aHHBIX B myHKTax 3.3.3.1, 3.3.3.3
aJMAHUCTPATHBHOTO periiaMeHTa, IpH HaJIWYAKd TEXHMYECKOH BO3MOXXHOCTH
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OCYIIIECTBIISIETCSI B @BTOMAaTUYECKOM PEXHUME C UCIOJIb30BAaHMEM aBTOMAaTU3UPOBAHHON
WHQOPMAITMOHHON CHCTEMbI, NpeJHa3HAUeHHOW Il OKa3aHUs TOCyIapCTBEHHBIX U
MYHUITUTTATBHBIX YCIIYT.

3.3.3.5. AOMWHHCTpaTUBHBIE IPOILENYphl, yCTaHABIWBaeMble ITyHKTOM 3.3.3
aJIMHHHCTPATABHOTO PETJIaMeHTa, BBITIOJNHSAIOTCS B TEUEHHWE OTHOTO pabodero IHS CO
IIHS TOCTYTIJICHHS 3asBIEHUS HA PACCMOTPEHUE.

PesynbTaTamu BEITONHEHHS aIMUHUCTPATUBHBIX MIPOLEAYD SIBISIOTCS: IPUHSITHIA
Ha PacCMOTpEHHE KOMILUIEKT JOKyMEHTOB HJIM IPOEKT pelleHus o0 OTKa3e B IIpHeMe
JIOKYMEHTOB, HEOOXOIUMBIX JIJISI MPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

3.4. HanpagJ/ieHHe Me:KBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYIOIIHE B
MpeAoCTABIEHIH MYHHIIHNAJIbHON YCIyrd

3.4.1. OcHoBaHWeM Hayala BBIIOJHEHUS aAAMUHUCTPATUBHOU IMIPOIEIYPHI
SIBIISIETCS TIOJIy9eHWe JOJKHOCTHBIM JHUIOM (paOOTHUKOM), YIIOJTHOMOYEHHBIM Ha
BBITNIOJIHEHNE aIMHUHUCTPATHBHON MPOIEAYPHl, OT IODKHOCTHOrO JiuIa (paboTHUKA),
OTBETCTBEHHOIO 3a IMPHUEM JOKYMEHTOB, IPUHSITHIX OT 3aBUTEIS IOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTHIIOM  (paOOTHWKOM), OTBETCTBEHHBIM 32  BBIMTOJHEHHE
aJIMIHUCTPATABHOM TPOIEYpHI, sIBIsieTcsl cekperaps Oprana (majee - HODKHOCTHOE
JIWIT0, OTBETCTBEHHOE 32 HalpaBIeHNE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JUI0, OTBETCTBEHHOE 3a HAIIPaBJICHUE MEXBEIOMCTBEHHBIX
3aIpocoB, GOPMHUPYET W HaIpaBisieT B JJIEKTPOHHOH (GopMe MOCPENCTBOM CHCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMONEUCTBHUS (IIPH OTCYTCTBUH TEXHHUECKOU
BO3MOXXHOCTH — WHBEIMH CIIOCOOaMHU) 3alpochl O MPENOCTaBIEHUU [TOKYMEHTOB H
CBEJIEHUH, MPETyCMOTPEHHEIX ITyHKTOM 2.6.1 aIMUHUCTPATHBHOTO PEriIaMeHTa.

AMUHUCTPAaTUBHBIC MPOIEAYPHl, yCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BEITIOJTHSIIOTCSI B ICHb IPUHSATHS 3asBJICHUS HA PACCMOTPEHUE.

PesynpraramMyi  BBHITIONHEHHUS  aAMUHUCTPATUBHBIX  TPOLENYp  SBISIOTCS:
HalpaBJeHHBIE B Opradbl BIacTH U (WJIM) IOABEIOMCTBEHHBIE OpraHaM BIAcTH
OpraHu3aIiuy 3aMpOoCkHI.

3.4.3. CmenmanucThl MOCTaBIIMKOB JAaHHBIX Ha OCHOBaHWUM  3alpPOCOB,
MOCTYIHUBIINX UYepe3 CHCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOI'O B3aMMOIEWCTBHS,
IPEIOCTABIIAIOT 3alpalliuBaeMble ITOKYMEHTH (MHGOpPMAIUIO) UM HaIpPaBILIIOT
yBEIOMJIEHUST 00 OTCYTCTBHM JOKyMeHTa U (WJIH) MHPOpPMAaIUH, HEOOXOIUMBIX IS
IpeIoCTaBICHISI MyHUIIUITAIBHOM YCIIyTH (ajiee — yBeZOMIIEHUE 00 0TKa3e).

AIIMWHHCTPATUBHEIE TPOIEAYPhl, YCTaHABIMBAaEMble HACTOSIIUM IIyHKTOM,
BEIITOJIHSIOTCS B TEUEHHE TpeX IHEH cOo [AHS TMOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3aIfio, MPEeIOoCTaBIAIONINEe HOKYMEHT M HH(pOpPMAaIHUIo,
€CJIM MHBIE CPOKHU TIOJITOTOBKU M HANPABICHHS OTBETa Ha MEXBEIOMCTBEHHBIN 3alpoc
HE YCTAHOBJIEHBI (elepalbHBIMA 3aKOHAMH, IPaBOBEIMH akTamMu IIpaBUTenbcTBa
Poccutickoit ®enepanvy U IPUHATHIME B COOTBETCTBUH C (heepabHBIME 3aKOHAMHU
HOPMAaTHBHBIMH ITPaBOBEIME akTaMu Pecriyonuku TarapcraH.
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PesynbpraramMu  BBIIONHEHWS  aAMHUHUCTPATUBHBIX  MPOLEAYP  SBIIHOTCA:
JIOKYMEHTEHI (CBeAeHUs ), He0OX0oMUMbIe ISl TPENOCTABICHUS MyHUIIUIIAIbHOW YCIYyTH,
100 yBemoMIIeHHEe 00 OTKase, HalpaBlieHHbIE JOHKHOCTHOMY JIAIY, OTBETCTBEHHOMY
3a HarpaBJIeHNEe MEXBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIom>XHOCTHOE JIAI0, OTBETCTBEHHOE 33 HAIIPABICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

MOTy4YaeT 3ampalinBacMbie Uepe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJIECTBUS JTOKyMEHTHI (CBEHEeHMs), HEOOXOIMMBIE [JIS MPEeNOCTaBICHUS
MYHUIIAITAIBHON YCIyTH, N0 yBEAOMIIEHHE 00 OTKa3e IpU OTCYTCTBUU JOKYMEHTa U
(wnm) nHGOpPMAITUY;

pu HATUYUU OCHOBAHUH, IIPEyCMOTPEHHBIX IYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pErilaMeHTa, IOJATOTABIMBAeT IMPOEKT peIleHus o0 OoTKa3e B
nmpueMe JOKyMEHTOB, HEOOXOAUMBIX JJISI TPEJOCTABICHUS MyHUIIUIIAIbHOR YCITyTH.

[Ipoext pemennss o0 OTKa3ze B TpHEMe JOKYMEHTOB, HEOOXOIUMBIX [
MPENOCTABICHUS MYHHIMIIAIBHON YCIyTH, C yKa3aHHeM IpHYMH OTKasa (B ciydae,
eClIM OCHOBaHWS JUII OTKaza B IIpUeMe JIOKYMEHTOB, HEOOXOIUMBIX JJIs
MpeOCTaBICHUS MYHUIUITAIBHOW YCIYTH, CBS3aHBI C HApyIIEHWEM YCTaHOBJIEHHBIX
TpeOoOBaHUN K TakuM [IOKYMEHTaM, OCHOBaHHUS /IS OTKa3a B IpUeMe JOKYMEHTOB
JIOJDKHBI  coflepKaTh HH(OpPMAIUio O HaWMEHOBAaHWW JOKyMeHTOB (uHMOpMaIuuy,
CBElIeHHl), KOTOpble He TWPEACTaBIICHBI, COAEpXXaT HEIOCTOBepHBIe U (WJH)
MIPOTHBOPEYUBEIC CBEACHHUS, OQOPMIICHEI C HapyIIeHHEeM yCTaHOBJIEHHbBIX TpeOOBaHuUI),
HampaBiseTcsl Ha COTJIACOBAaHHE B YCTAaHOBJIEHHOM IOPSOKE IOCPEICTBOM CHUCTEMBI
3IEKTPOHHOTO TOKYMEHTOO00pOTA.

CormacoBaHme TMpoeKTa pemeHuss 00 oTkaze B IpueMe JOKYMEHTOB,
HEOOXOAMMBIX JUISI TPEIOCTAaBICHUS MYHUIMIATLHON YCIYTH, OCYIIECTBISETCS B
MOPSIIKE, TPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOT'O PErIAMEHTA.

AIIMUHUCTpATUBHBIC TMPOIEAYyPhl, YCTaHABIWBaeMbIE HACTOSIIUM IIYHKTOM,
BBITIOJTHSIFOTCS B JIEHb TIOJIy4eHUsI CBeAeHUHN 10 MEXXBEJOMCTBEHHBIM 3aIIpOCaM.

Pesynpraramy  BBIOJTHEHUS ~ aAMUHUCTPATUBHBIX  MPOIEAYp  SBIISIEOTCS:
JIOKYMEHTHI (CBeIeHMs ), He0OOXOAUMBbIE ISl IPEIOCTABICHUS MyHUIIUIIAIbHONW yCIyTH,
IIPOEKT peIIeHusT 00 OTKae B IpHeMe JOKYMEHTOB, HEOOXOOUMBIX LI
MPEJIOCTaBICHUS MyHULATIAIBHON YCIIYTH.

3.4.5. UcnonneHnume mpolenyp, yKa3zaHHBIX B nyHkTax 3.4.2, 344
aIMUHUCTPATUBHOTO  periiaMeHTa, I@pH HaIUYMU TEXHUYECKOH BO3MOXKHOCTHU
OCYIIIECTBIIACTCS B aBTOMATUUYE€CKOM PEKHUME C UCIOJIBb30BAHNEM aBTOMATHU3UPOBAHHON
HH(OOPMAITMOHHON CHCTEMBI, MPEJHA3HAUEHHOW I OKa3aHUs I'OCyJapCTBEHHBIX U
MYHHITUIAIBHBIX YCIYyr, B TOM YHCIE C MOMEHTa pEerucTpaluy 3asBIEHUS B
COOTBETCTBHUHU C TYHKTOM 2.13 aIMUHUCTPATUBHOT'O PETIIAMEHTA.

3.4.6. MakcuManbHBII CpPOK BBINOJHEHUS aIMUHUCTPATUBHBIX I[IPOLENYD,
VKa3aHHBIX B IIYHKTe 3.4 aIMUHUCTPATHBHOTO pErIaMeHTa, COCTABIISIET TPU pabdodux
ITHSL.

3.5. lloaroroBka pe3yabTaTa MYHHIUIIAJLHOH YCJIYTH
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3.5.1. OcHoBanueM Hadaja BBIIOJIHEHUS aJIMHUHUCTPATUBHON MPOIEIypHI
SBJISIETCSA IIOCTYIUIEHHWE OT IOJDKHOCTHOI'O JIMIlA, OTBETCTBEHHOI'O 3a HaIlpaBJICHUE
MEXBEIOMCTBEHHBIX 3allpOCOB, [IOKyMEHTOB (CBelNeHMI{), HEOOXOOUMBIX IJIs
MPEAOCTAaBICHNS MYHUIIUTTAIEHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHWE aIMUHUCTPATUBHOM
IpoLenypsl, SBIseTcs cekperaph Oprana (najngee - TOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE
3a IOJITOTOBKY pe3yJjbTaTa MPeoCTaBIeHUS MyHUIIUTIATEHOR YCIIYTH ).

3.5.2. JIOKHOCTHOE JIAIIO, OTBETCTBEHHOE 3a IIOJIOTOBKY pe3yJbTaTa
IpeOCTaBICHUS MyHULIATIAIEHON YCITyTH:

paccMarpuBaeT COPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTaBICHU MyHULIUTAIBHON YCIyTH;

IpU BBIIBICHWM OCHOBAaHMU /I OTKa3a B IIPENOCTABICHUM MYHHUIUTIATHHOM
YCIIyTH, YKa3aHHBIX B ITyHKTe 2.8.2 aIMUHUCTPATUBHOTO PErjaMeHTa, MOJAroTaBINBaeT
IIPOEKT pelneHns 006 0TKa3e B MPEAOCTaBICHUN MYHUIIUTIATBHON YCIyTH;

B Clly4ae OTCYTCTBHUS OCHOBaHMH IJI OTKa3a B IIPEOCTABICHUN MYHULIUITAIILHON
YCIYTH, NPEeIyCMOTPEHHBIX IIYHKTOM 2.8.2 aIMHWHHCTPAaTUBHOIO pEerjaMeHTa, II0
UTOTaM  pPacCMOTpPEHHs  JOKyMEHTOB, HEOOXOOMMBIX IS  IPelOoCTaBICHUS
MYHULWNAIBHOR YCIYTH, IOATOTaBIMBAET IIPOEKT pe3yjibTaTa IPEJOCTABICHUS
MYHULHUNAIGHOX YCIYI'M B COOTBETCTBHM C IoOANyHKTamu | — 3 myHkra 2.3.1
aIMUHUCTPATUBHOI'O PErIaMeHTa;

HampasiiieT  I[OATOTOBJIIEHHBIA  NPOEKT  pe3yibTara  [pPeJOCTaBICHHS
MYHUIIAITAIGHOR YCIYTH Ha COIJIaCOBaHHME B YCTAHOBIIEHHOM IIOPSIKE IOCPEACTBOM
CHCTEMBI DJIEKTPOHHOI'O JOKYyMEHTO000pOTa.

AIIMUHWCTpPaTUBHBIE TPOIEAYPhl, YCTAHaBIMBAaEMbIe HACTOSIIUM IIyHKTOM,
BEITIOJTHSFOTCS B T€UCHHE OJHOTO pabodero aHs.

Pe3ynbTaramMy BBINOJHEHUS aIMHUHHUCTPATUBHBIX IPOLEAYP SBIAIOTCS: IPOEKT
perreHus 00 0TKa3e B MPeNOoCTaBICHNN MYHUIIUIIAIEHON YCITyTH, CIIPaBKH (BBIIUCKN).

3.5.3. CormacoBanve ¥ TOANMCAaHUWE IIPOEKTa pe3ysibTaTa IIPEIOCTABIICHUS
MyHUITMIIATBHON  yciayrn (majmee — IIPOEKTHl JOKYMEHTOB) OCYIIECTBIIIECTCA
PYKOBOIUTEIEM CTPYKTYpPHOI'O IOAPA3ACIICHUS, OTBETCTBEHHOIO 33 IIOATOTOBKY
pesynprata MYHUIMOAIBHOW  yCIyrW, 3aMmecTtuteneM PykoBomutens Oprana,
PykoBomutenem Oprana.

[ToxroTroBneHHBIE TPOSKTH TOKYMEHTOB, UMEIOIINE 3aMEYaHUsl, BO3BPAILAIOTCS
Ha JI0paboTKy JWIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yibTaTa MyHHUIUIIAILHOH
yeryra. [locie yctpaneHus 3aMedaHU ITPOEKThl JOKYMEHTOB IIOBTOPHO IIEPENaroTCs
JUTISL COTTIACOBAHUS U TIOJITACAHUS.

PykoBomutens Oprana mpu pacCMOTPEHMH IPOEKTOB JIOKYMEHTOB IIPOBEPSET
coOJoieHre aIMUHUCTPATUBHOIO perjaMeHTa IOJDKHOCTHeIMH nunamu Oprana B
YaCTH CPOKOB BBIIOJTHEHUS aIMAHHUCTPATUBHBIX IIPOLENYP, UX IIOCIEIOBATEILHOCTH H
MOJHOTHI, HAJIMYUS COTJIACOBAHWM YIOJHOMOYEHHBIX IOJDKHOCTHBIX jui OpraHa B
CHCTeME 3JIEKTPOHHOTO TOKYMEHTO000pOTa.

B ciywgae BBISBIEHUS ~ HapyLIEHWH B  YacTH CPOKOB  BBIIOJHEHHS
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aIMUHHCTPATHBHBIX ITIPOLENYP, HX IIOCIEN0BATENFHOCTH U IIOJHOTEL PyKOBOIUTENE
OpraHa HHUIUUPYET IPUBIEYEHHE K OTBETCTBEHHOCTH JIUL], JOIYCTUBIIAX HAPYIICHHA,
B COOTBETCTBHH C MYHKTOM 4.3 aIMUHUCTPATHBHOTO periaMeHTa.

AJIMUPHUCTpAaTHBHBIE TIPOLEAYPHl, YCTaHaBIMBAacMBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHSIOTCS B TEUEHKE OJHOTO pabo9ero JHs.

PesynbpTaTaMyl BEITOJIHEHUS aJMUHUACTPATABHBIX IPOLENYp SABJIAIOTCSH: PEIICHUEC
06 oTKase B IIpHeMe JOKYMEHTOB HEOOXOIUMBIX I IPEOCTABIIEHUS MyHUIIUITAIbHOH
YCIyTH, pelneHde o0 OTKase B IPEIOCTABICHWM MYHUIHUIIANBHOH YCJIYTH, CIpaBKa
(BBITIHCKA).

3.5.4. UcnomHeHme mpolenyp, yKasaHHbIX B IyHKTax 3.5.2, 3.5.3.
aIMUHUCTPaTHBHOIO perjaMeHTa, IIpHd HAIMYMM TEXHWYIECKOH BO3MOXKHOCTH
OCYIIIECTBISIETCA B aBTOMATHYECKOM PEXHME C HCIONb30BaHMEM aBTOMATH3UPOBAHHOH
HH(GOPMAIIMOHHON CHCTEMBI, IpPEIHA3HAYEHHOW I OKa3aHWsA TOCYAapCTBEHHBIX H
MYHUIIATIAIBHBIX YCIIYT.

MakcuManbHEI CPOK BBITIOTHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTE 3.5. a]MUHACTPATHBHOTO PeraMeHTa, COCTABIISET OJIUH paboYuil NeHb.

3.6. Beigaua (HampaBJieHHe) 3asiBUTEJII0 Pe3y/IbTaTa MyHHUMIIAJIbHOH yCayrd

3.6.1. OcHoBaHMEM Hayaja BBIMOJTHEHUS aAMHHHACTPATHBHOM MPOLETYPHI
SBISIETCS IIONyYeHWE JOJDKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a BBINOJHEHHE
aIMAHHCTPATUBHON MPOLEAYPHI, INOKYMEHTA, MOATBEPXKAAIOUIEro INPENOCTABICHAS
MYHUIUTAIBHON YCIYTH.

JOJDKHOCTHBIM JIHIIOM, OTBETCTBEHHBIM 3a BBHIIOIHEHHE &JMHUHHCTPATUBHOHU
TpoLexypsl, ABJseTcs cekperaps Oprana (najee - TODKHOCTHOE JIUI0, OTBETCTBEHHOS
3a BBIIa4y (HampaBieHe) TOKyMEHTOB).

3.6.2. JIoDKHOCTHOE JIMIO, OTBETCTBEHHOE 33 BbIIATY (HampaBIieHHE)
JIOKyMEHTOB:

obecrieurBaeT DETUCTPAl[MI0 U  BHECEHHME  CBEIECHHH O  PE3YNbTaTe
IpeNoCTaBlieHrs MYyHUIUIANbHOH yCIyrd B IIOACHCTEMY BEICHHA IOKYMEHTAUH
ABTOMATH3UPOBAHHON HH(M)OPMAI[MOHHOM CHCTEMBI, NpEIHA3HAYCHHOU IJI OKa3aHWs
rOCyIapCTBEHHBIX 1 MyHUIUIIAIBHBIX YCIYT;

W3BEIaeT 3asBUTeNs (ero IPeNCTaBUTENs) CIIOCOO0M, YKa3aHHBIM B 3asIBJICHUH, O
pesynbTaTe MPEeIOCTaBICHHsS MYHHIUIAIBHON YCIYTd U O BO3SMOXHOCTH IONY4CHHA
pe3yiIbTaTa IpeloCTaBIeH s MyHUIMIanbHOH ycnyru B Oprane wiu B MOLL

VcnonHeHne  OpOIEAyp TNPH  HAIW4YMHd  TEXHAYIECKOM  BO3MOXHOCTH
OCYIIECTBIISIETCA B ABTOMATHYECKOM PEXUME C HCIIOJIb30BAaHINEM aBTOMATH3HPOBAHHOH
MHGOPMAIMOHHOM CHCTEMBI, NpeIHA3HAUEHHON Ul OKa3aHWs IOCYNapCTBEHHBIX H
MYHHITUTIAIBHBIX YCIIYT.

AIIMHHACTpAaTUBHBIE MPOLENypHl, YCTaHaBJIMBAaeMble HACTOAIIUM IIYHKTOM,
BBITTOJIHSIOTCS B TeYeHHE OXHOro pabodero AHS CO OHS IOQIHCAHUS JOKYMEHTa,
SIBJISIFOLIIETOCS pEe3yIbTaTOM [IPEIOCTaBIICHUS MYHHUIUTAIbHON YCIIyTH,
YIIOTHOMOYEHHBIM JOJDKHOCTHBIM JiuoM Oprana (Opranom).
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PesynpTaramMy  BBITIONHEHUS  AIMUHUCTPATHUBHBIX  IIPOLENYp  SBIAIOTCH:
pa3MeIleHue CBEJeHUN O pe3ynbTaTe NPeNOCTABICHUS MYHUIUIIAIBHOM YCIyI'H B
AHGOPMAITHOHHBIX CHCTeMaX, W3BeIleHHe 3asBUTENI (ero MpeACTaBUTEN) O
pe3yibTaTe MpeIoCTaBIeHUS MyHUIIUIIAIbHON yCIIyTH U CII0C00ax ero MoIydeHHUs.

3.6.3. TIlopsmox BeImauu (HampaBJieHWs) pes3yibTaTa IMPENOCTaBICHUS
MYHHUIUITATBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHuy 3asgBUTENS 34 PE3yJbTATOM MYHHMIIMIAIBHON yCIYTH B
MO®II, pabotHuk M®I] BbImaeT 3asBUTENIO pPe3yJNbTAT MYHUIMIAIBHOW YCIYTH B
dopMe SK3eMIUIsIpa JIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoM Hocutene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE C DJK3EMIUIIPOM DJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJE €My IIPEeNOCTaBIIETCS 3K3EMIULIP 3JIEKTPOHHOIO IOKYMEHTa
IIyTEM €T0 3allUCH Ha ChbEMHBIN HOCHUTENh WH(GOPMAIUN WK HAIPABJIECHUS dK3EMILIApa
3JIEKTPOHHOTO JOKYMEHTa IO 3JIEKTPOHHOM IToYTe B anpec 3asButes. [Ipu 3amucu Ha
ChEMHBI HOCHTENb HHMDOpPMAIMM WM HaAIpaBICHUH OJK3EMIULIpa 3JIEKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOT'O COCTABIICH 3K3EMILISAp 3JEKTPOHHOTO NTOKyMEHTa Ha
OyMa)KHOM HOCHTEJe, TO SJIEKTPOHHONW MO0YTe HICHTHYHOCTh TaKoro 3SK3eMILIIpa
BIEKTPOHHOTO OKYMEHTa OJK3eMILIIPY JJIeKTPOHHOTO IOKyMEHTa Ha OyMaKHOM
HOCHTEJE 3aBePACTCS YIOJIHOMOYEHHBIM COTPYIHUKOM C HCIOJB30BAHUEM YCUIICHHON
KBaJIM(PULIUPOBAHHOU SIEKTPOHHOM ITOIIIUCH.

AIIMUHHCTPATUBHBIC TPOIEAYypPhl, YCTaHABIMBAEMBEIE HACTOSIIUM IIyHKTOM,
BEITIOJTHSIFOTCSL B IIOPSIKE OYEPETHOCTH, B ICHH TPHUOLITHS 3asSBUTENSI B CPOKH,
yCTaHOBJIEHHBIE periiaMenToM padoTsl MOLI.

PesynpTaTamMy BBIIOJHEHUS aMUHUCTPATABHBIX MPOLEAYP SBISIOTCS: QUKCAIUA
(bakTa BBIIAYM pe3yNbTaTa IpefocTaBlieHus MyHuImMnansHod ycimyru B AMC MOI],
pe3yIbTaT IPEeIOCTaBICHIS MyHUIUIIAIbHON YCIYTH, BEIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpameHun 3asBUTENS 3a PE3yJNbTaTOM MYHMIMIIAIBHOU YCIIyIH
yepe3 PecnyOnMKaHCKWE TTOpTanl 3asBUTEIIO0 B JIMYHBIA KaOWHET aBTOMAaTHYECKU
HampaBJIsIeTCs  DJIEKTPOHHBIA  00pa3  JOKyMeHTa, SBJLIIOIIErocs  pe3ylIbTaToM
[IpeNOCTaBIIEHUS MYHULIIUIIAIBHOU yCIIyTH, IO CAHHBIN YCUJIEHHOH
KB OUITMPOBAHHOHN 3JIEKTPOHHOM IOANKUCHIO YIIOJIHOMOYEHHOIO JODKHOCTHOIO JIMIa
Oprana (Oprasom).

AIMWHHCTPATUBHBIE TPOIEAYpPhl, YCTAaHABIWBAEMBIE HACTOAIIUM IIYHKTOM,
BBITIOJIHSIFOTCS B JI€Hb TOJIMUCAHMUS TOKYMEHTA, IOATBEPXKIAIOIIEr0 IPENOCTaBICHUE
(0TKa3 B MPENOCTABICHIH ) MyHUIIUNIAIbHON YCIYTH, YIIOTHOMOYEHHBIM JTODKHOCTHBIM
muriom Oprana (Opranom).

PesynpraramMyu  BBIIOJNHEHUS  aAMUHUCTPATHUBHBIX  IPOLEAYp  SBJISIOTCH:
Hanpasienne (TpeloCTaBleHWe) C UCIONb30BaHUEM Pecly6nukaHCKOro Ioprana
3aSBUTENIO JOKyMEHTA, IMOATBEP)KIAIOIIEro NpeIoCTaBICHIHE MYyHHUITUIIAIbHOW YCIIyTH
(B TOM YHCJIE OTKa3 B IPEOCTABICHUH MyHHUIIUIIAIbHON YCIyTH).

3.6.3.3. Ilpu oOparieHnu 3asBUTENS 3a PE3YJNbTATOM MYHUIMIIAIBEHON YCIyrd B
Opran, IOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblJady (HaIpaBlleHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO PE3yNBTAT MyHUIUNATbHON yciuyru. Ilo TpeGoBaHMIO 3adBHUTEI
BMECTE C OK3EMIUIIPOM 3JEKTPOHHOTO IOKyMeHTa Ha OyMaXHOM HOCHTEJIE €My
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IIPEOCTABIISETCS SK3EMILISIP 3JIEKTPOHHOIO JOKYMEHTa IyTeM €r0 3alliCH Ha CheMHBIH
HOCHTeNIb WH(QOPMAalWU WM HalpaBJICHUS 5K3eMIUIIpa SJICKTPOHHOTO JOKYMEHTa II0
3JIEKTPOHHOM MOYTE B aJIpec 3asiBUTEIIS.

AIMUHUCTpaTUBHBIE NPOIEAYpHl, yCTaHaBIUBaeMble HACTOSINUM IIYHKTOM,
OCYLIECTBIISIFOTCS. B MOPSAKE OYEPEeNHOCTH, B JEeHb NPHUOBITHS 3asSBUTENS B
cooTBeTcTBUU C [IpaBuiamu BHyTpeHHEro TpyaoBoro pacropsaka OpraHa.

Pe3ynpTaToM BBINOJIHEHHUS aAMUHUCTPATUBHBIX IPOLIENYP SBISIFOTCS: (UKCAIHS
dakTa BBIDAUM ~ pe3ylibTaTa  [PENOCTABIECHUS  MYHUIUIAIBHOM  YCIyrd B
aBTOMAaTU3UPOBAHHONH WH(QOPMAIMOHHOM cHcTeMe, TIpelHAa3HAYEHHON IJIS OKa3aHus
rOCYJapCTBEHHBIX U MYHUITUITAIBHBIX YCIIYT.

3.7. UcnipaBiieHHe TEXHHYECKHUX OMIHOOK

3.7.1. B coy4dae oOHapyKeHUS TEXHUYIECKON OMMHUOKH B JOKYMEHTE, SIBIAIOIIEMCS
pe3yNbTaTOM MyHULUIIAIGHON YCIIYTH, 3asBUTENh HanpasisieT B Oprax:

3asBJIeHHEe OO0 WCIpPaBICHUM TEXHUYECKOW ommbkm (mpuioxerwe Ne 5
HACTOsIIEeMY aAMUHUCTPATUBHOMY PETJIAMEHTY );

JNOKYMEHT, BBIJAHHBIM 3afBUTENIO0 KaK pe3ylbTaT MYHULIMNAIBHON YCIyTH, B
KOTOPOM COJIEPXKUTCS TEXHUUecKas oImunoKa;

JIOKYMEHTBI, HUMEIOIIHe FOPUAUYECKYIO CHITy, CBHIETEILCTBYIOIINE O HATUYUU
TEXHUYECKOU OMHUOKH.

3asiBieHre 00 UCIPaBIIEHWH TEXHUYECKOW OIMHOKHM B CBEICHHSX, YKA3aHHBIX B
IOKYMEHTE, SBISIOIIEMCS PE3YIbTaTOM MYHULIUIIAIILHON YCIYTH, TOAETCS 3asBUTEIEM
(YIIOTHOMOYEHHBIM TIpelCTaBUTeNIeM) ITOYTOBBIM OTIIpPABICHWEM (B TOM HHCIE C
UCIIONIB30BaHUEM 3JIEKTPOHHON TOUTHI), MO0 uepe3 PecnyOnukaHcKul mopTail WM
MO®IT.

3.7.2. JIOIDKHOCTHOE JIAI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBIISIET
pUeM 3asBIICHUS] 00 UCIpaBIEHUN TEXHUYECKOU OIMMOKM, PETUCTPUPYET 3asBIICHUE C
MPUIIOKEHHBIMU TOKYMEHTaMH U IepefaeT UX NOJDKHOCTHOMY JIAIY, OTBETCTBEHHOMY
3a 00paboTKy TOKYMEHTOB.

ANIMUHUCTpaTUBHBIE MPOLEAYypPhl, YCTaHAaBIMBAEMBbIE HACTOSAIIUM IIyHKTOM,
BBITIOJTHSIOTCS B TE€USHHUE OJTHOTO pabovero AHs C JaThl PETUCTPAIUH 3asSBICHUS.

PesynbpTaTamMu BBITTOTHEHUS aMAHUCTPATUBHBIX IPOLENYD SBISIFOTCS: IPUHATOE
U 3apeTUCTPUPOBAHHOE 3asBICHUE, HAIIPABIEHHOE HAa PACCMOTPEHHE IODKHOCTHOMY
JIWITY, OTBETCTBEHHOMY 32 00paboTKy TOKyMEHTOB.

3.7.3. JIODKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a 00padoTKy HJOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThI M B LeJIX BHECEHHWS WCIPaBIEHWA B JOKYMEHT,
SIBJISIOIITUHACS Pe3yNbTaTOM MPENOCTaBIEHUS MyHULIUIIAIbHOU YCIIYI'H, OCYIIECTBISAET
MPOTIeAYPhI, MPEeTyCMOTPEHHBIE IIyHKTOM 3.5 aAMUHUCTPATABHOIO PETJIAMEHTa, H
BBLIJIAE€T KCIPABIEHHBIH MOKYMEHT 3asBHTEIIO (YIOJHOMOYEHHOMY IIPEICTaBUTEIIO)
JWYHO IIOJ POCIHCH C H3bITHEM Y 3asBUTENS (YIOJHOMOYCHHOTO IPENCTaBUTEN)
OpUIHHAJA JOKYMEHTa, B KOTOPOM COAEPXKUTCS TEXHUUECKas OIMMOKa, UM HAIPaBJIAeT
B ajZpec 3asgBUTENs IIOYTOBBIM OTIIPaBIeHWEM (IIOCPEICTBOM 3IIEKTPOHHOHM IIOYTHI)
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IMHCBMO O BO3MOXXHOCTH TIONyYeHWS MOKyMeHTa IpH IpenoctaBieHnu B Opran
OpUTHHAJIA JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OmunoKa.

AIIMUHUCTPATUBHBIE TIPOIEAYPHl, YCTaHABIWBAEMBIE HACTOSIIUM ITyHKTOM,
BBITIONTHSIOTCS. B TEUEHHWE ABYX pabouux HHEH mocie OoOHapyXeHHS TeXHUUIECKOU
OIIMOKKA WM TOJy4YeHHS OT JIO0Or0 3aWHTEPEeCOBAHHOTO JIMIla 3asABICHHUS O
JOTYIIEHHON OIuOKe.

PesynpraramMu  BBIIOJHEHUS  AIMUHUCTPATUBHBIX  TPOIEAYp  SBIISIOTCS:
BBIJIAaHHBIHN (HAIpPaBIEHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok 1 ¢opMBI KOHTPOJIS 32 NPeAOCTaBIeHHEM MYHHIIUNIAILHOM
yCayru

4.1. Ilopsimok ~ OCYIIECTBIEHUS TEKYIIero KOHTPONSA 3a COONIOJIeHHeM W
WCIIOJTHEHUEM OTBETCTBEHHEIMU JOJDKHOCTHBIMU TATIAMH MTOJIOKEHU I
aIMUHUCTPATUBHOTO periiaMeHTa W HWHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
YCTaHaBIIMBAIOIIUX TPEOOBaHMS K IPEIOCTaBICHUIO MyHUIIMTIATHHONW YCIYTH, a TaKXKe
NPUHSATAEM UMH PEIIeHIH

KoHTponp 3a mONHOTONW ¥ Ka4yeCTBOM IIPENOCTABJICHUS MYHUIUIIAIBHON YCIIyI'd
BKJTIOYAeT B ce0s BBISABICHUE U yCTpaHEHUE HapyIIeHUH MpaB 3asiBUTeNeH, TPOBEACHUE
IPOBEPOK  COONIOJNEHHS IPOLEAYpP IIPENOCTABICHHS MYHHIMIAIBHOW  YCIYIH,
MIOATOTOBKY pelleHnii Ha neiicTBus (0e3nelcTBIE) NOMDKHOCTHBIX JIUI] OpraHa MECTHOTO
caMOyIIpaBJIEHUS.

@opmaMu KOHTPOJNS 32 COOJIONEHWEeM WCIOJIHEHHUS aJMUHUCTPATUBHBIX
MPOLENYP SBILIFOTCA:

1) mpoBepka U COTJIaCOBaHWE IPOEKTOB JOKYMEHTOB IO IPEIOCTABICHUIO
MYHULMIIAJIGHON YCIIYTH;

2) mMpoOBOAMMEIE B YCTaHOBJIIEHHOM IIOpsKe IIPOBEPKHU BEIECHUSA
IEJIOIIPOU3BOLICTBA;

3) mpoBe/ieHHE B YCTAHOBICHHOM ITOPSIKE KOHTPOJIBHBIX IPOBEPOK COOIIONEHUSA
poLeayp NPEeAOCTaBICHNAS MyHULIIUIIAJIBHON YCIIYTH.

B 1mensx Tekymero KOHTPOJIA MCIIOJB3YIOTCS CBEICHHSA, HMEIOIIUECS B
AJIEKTPOHHOW 0a3e MaHHBIX, CIyXeOHas KOPPECHOHICHIMs, YCTHas U NHUChbMEHHas
nHbOpMAIHS TODKHOCTHBIX JIUL, OCYIIECTBIIAOIUX BEIIONHEHHE aIlMUHACTPATHBHBIX
MIPOLEAYD, )KYPHAIBI y4eTa COOTBETCTBYIOIUX TOKYMEHTOB U APYTU€ CBEIEHUA.

JII1s ocyIecTBIIEHUSI KOHTPOJIS 33 COBEPIIEHUEM NEUCTBUN IIPU IIPENOCTABICHUN
MYHUITUTIAIGHON YCIYTH W NPUHATAU DEILIEHUNM DPYKOBOAUTENIO OpraHa MeECTHOIO
CaMOYyIIpaBJIEHUSI IIPEIACTABISIIOTCS  CIPaBKH O  PE3ynbTaTax IIPEIOCTaBIICHHUS
MYHUIUNIAJIBHON YCIyTH.

O ciaydasx ¥ IpAYMHAX HapYLIEHUs CPOKOB, IIOCIEN0BATEILHOCTHA U CONEPIKAHUS
aJMAHUCTPATUBHEIX TIPOLEAYP MOJDKHOCTHBIE JIMIa HEMEAJICHHO MH(OOPMHUPYIOT
PYKOBOIMUTENSI OpraHa, IpPeNOCTaBILIONIEr0 MYyHHIHMIAIbHYIO YCIyry, a Takxke
IPEeANTPUHAMAIOT CPOUHBIE MEPBI 110 YCTPAHEHUIO HAPYIIECHHUM.
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Texymmii KOHTPONB 3a COOJNIOAEHHEM IIOCIIE[OBATEIbHOCTH JIEHCTBHUH,
OTIpeAeIeHHBIX aIMAHUCTPATUBHBIMHU poIeypamMu 10 IIPEIOCTaBICHUIO
MYHUIIAIIATBHON YCITyTH, OCYIIEeCTBIISIETCS 3aMECTHTENIeM pPYKOBOIUTENS oOpraHa
MECTHOTO CaMOYINpaBJeHHUs, OTBETCTBEHHBIM 3a oOpraHusamuio paboTel 1O
MIPEIOCTABICHUIO MYHHUIIUIATBHON YCIyrH, Ha4albHUKOM OTZAENa, OCYIIEeCTBIISIOIIEr0
OpTaHU3aIUIo0 PaOOTHI 110 MPEIOCTABIEHUIO MYHULIIUIIAILHON YCITYTH.

[TepedeHb OOJDKHOCTHBIX  JIMI[, OCYILIECTBISIFOIIAX TEKYIIHH KOHTPOJb,
YCTaHaBIHUBACTCS IOJIOKEHUSIMU O CTPYKTYPHBIX TONpa3lIelIeHUsX OpraHa MECTHOIO
CaMOYTIPaBJICHUS U OJKHOCTHBIMU PeriiaMeHTaMH.

4.2. Ilopsinok u MepHOIHYHOCTb OCYIIeCTBJIEHHS MVIAHOBBLIX H BHEMJIAHOBBIX
IPOBEPOK IMOJHOTHI H KAYeCcTBA NMPeA0CTABIECHH MYHHIHIAIbHOMN YCJAYTH, B TOM
quc/Ie NOPSAAOK U (OPMBI KOHTPOJISI 32 MOJHOTOM H KAYeCTBOM MpeI0CTaABIEHHUS
MYHHIHNAJIbHON yCIyTrH

4.2.1. KoHTpOoJIb 32 MOJHOTON W KadyeCTBOM IPEIOCTaBIEHUS MYHUIUIIAIbHOU
YCIIYTH OCYIIECTBIIIETCA B (hopmax:

1) mpoBeeHus IPOBEPOK;

2) paccMoTpeHus Xajno0 3asButened Ha neiictBus (OesnmeilictBue) Oprana, a
TaK)Xe UX JTOJDKHOCTHBIX JIAL, MyHUITUIIAIbHBIX CIIyKaIUX.

422. B 1memax OCYIIECTBIECHUS KOHTPOIA 3a IIOJHOTOM ¥ KavyeCTBOM
MPEOCTABICHUS] MYHUIUIAIBHOW YCIyI'M IIPOBOASTCS IJIAHOBBIE X BHEIJIAHOBBIE
nmpoBepkd. [lopsgok W TNEpPUOIUWYHOCTH OCYIIECTBIEHHS IUIAHOBBIX IIPOBEPOK
ycTaHaBnuBaeTcs minaHoM pabotsl Oprana. [Ipu nmpoBepke MOTyT pacCMaTpUBaThLCSA BCE
BOIIPOCHI, CBSI3aHHBIE C IMPEIOCTABICHHEM MYHUIUIANIBHOM yCIyrn (KOMILIEKCHBIE
IIPOBEPKH ), UM OTHENBHBINA BOMPOC, CBSI3aHHBIN C IIPEIOCTaBICHUEM MyHUIUIIAIBHON
ycryru  (TeMarthdeckne TpoBepku). lIpoBepka Takke MOXKET MPOBOIUTHCA II0
KOHKPETHOMU >XKano0e 3assBUTEIS.

4.2.3. BHennaHoBbIE IIPOBEPKU IIPOBOASATCS B CBS3U C IIPOBEPKOM YCTpaHEHUS
paHee BBISBJICHHBIX HApYIICHWM afMUHUCTPATHBHOTO PErIAMEHTa, a TaKXe B CIydae
IOJTydeHHs JKalmo0 3asBuTenell Ha neicTBus (OesmeiictBue) Oprana, a TaKKe HX
JIOJDKHOCTHBIX JIUL, MyHUIIAITAJIBHBIX CIIYKAllIUX.

4.2.4. Pe3ynbTaTsl TPOBEPKHA OGOPMIIIIOTCS B BHJE aKTa IMPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIIEHHBIE HEJJOCTATKH M MPEIJIOKEHHS 10 UX YCTPaHEHUIO. '

4.3. OTBeTCTBEHHOCTH JOJIKHOCTHBIX JIUI OpPraHa, NpeaocTaB/JISIOIIero
MYHHIIUNAJLHYIO YCJYTy, 32 pelleHUs U AelicTBudA (0e3aeiicTBHE), IPHHHMaeMble
(ocymecTB/IsieMble) HMH B X0/le NIpPeJ0CTaB/JeHHs MyHHIHIIAJbHOH YCJIYTH

ITo pe3ynbTaTaM mpOBEAECHHBIX IPOBEPOK B CIIydae BEISABICHUS HAPYLICHUMN IIpaB
3asBUTENIell BUHOBHBIE JIMIla IPUBJIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHOAaTeNbcTBOM Poccutickoit @enepanuu.
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PykoBomuTens oprana MECTHOTO CaMOYTIPaBIIEHHUS HECET OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE PacCMOTPEHUE 3asBIICHIH.

PykoBomuTens (3aMecTHTENh PYKOBOIUTENS) CTPYKTYPHOTO IOApa3meleHHs
opraHa MECTHOTO CaMOYIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE MU
(unmu) HeHalJIeXallee BBITONHEHWE aIMUHUCTPATHBHBIX MeHCTBHH, YKA3aHHBIX B
paznene 3 aAMHHUCTPATABHOTO perjiaMeHTa.

JIOJDKHOCTHBIE JIMI@ U UHBble MYyHHUIWIATIbHBIE CIy)XaIllde 34 pEIIeHdHs MU
nerictBus (OesneiicTBHE), IPUHIMaeMble (OCYIIECTBISIEMbIE) B XOM€ MPEIOCTaBIICHHS
MYyHULHUATbHOK YCITyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJIEHHOM
3aKOHOATeNbCTBOM MOPSIIIKE.

4.4. IlooxxeHusi, XapaKTepHu3ylomue TpeGoBaHUA K NOPSIAKY U popMaM KOHTPOJIA
3a NpeXoCTaBJIeHHEM MYHHIHNIAAbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PaxaaH,
HX 00beIHHEeHHH U OpraHu3amuii

KonTpons 3a nmpenocraBiieHneM MYHUIUIATHHOU YCIYTH CO CTOPOHBI I'PaKIaH,
UX OOBENWHEHWM M OpraHu3anui, OCYIIECTBISIETCS MOCPEACTBOM OTKPBITOCTH
HNEeATEIbHOCTH  OpraHa  MECTHOIO  CAMOYIpaBlIEHUS TpU  IPEAOCTaBICHUU
MYHUIUIOAIGHON  YCIyTH, IIONYy4YEeHUs IIOJHOW, akTyaJbHOM U JIOCTOBEpHOMU
uH(pOpPMAlMK O IMOPSIKE MPEHOCTaBICHUS MYHHUIUIAIBHONH YCIYIHM H BO3MOXKHOCTH
JocyneOHOro paccCMOTpeHHsl obpammeHuit (okaymo0) B mpolecce IPeaoCTaBIEHUS
MYHHUIUIAIBLHONU YCIIyTH.

E)

5. HocyneOHblii (BHecyAeOHBbIH) MOPSIOK 00:KaJI0BAHUS PEeMIeHNH U AeHCTBHIA
(Oe3neiicTBHUS) OpraHa, Npei0CTABJSIONIEr0 MYHHIIHNAJILHYIO YCIYTY,
MHOTo(yHKIHOHAJBHOIO [IEeHTPa NpeA0CcCTaBIeHHs IOCyIapCTBEHHbBIX U
MYHHIHIAJIbHBIX YCJIYT, OpraHu3anui, ykaszaHHbIX B 4yacTh 1.1 ctaTtbu 16
®enepaabHOro 3akoHa Ne210-®3, a Takike UX J0JKHOCTHBIX JIHII,
MYHUIHNAJIbHBIX CIYKAIHX, PA0OTHUKOB

5.1. 3agBUTENN UMEIOT NTPAaBO Ha 00XKaJOBaHUE B TOCY/NEOHOM TOPSIKE PeIleHuH
u peiictBuit (Oe3mefcTBUSA) opraHa, MPETOCTABISIONEr0 MYHUIMITAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMI]a OpraHa, MPeJOCTaBIISIIONIECT0 MYHHITUIAIBHYIO  YCIYTY,
MYHUIMITAJIIBHOTO  CIy)KaIllero,  pPyYKOBOAWTENS  OpraHa,  IPEIOCTaBISIOIIETO
MYHULATIATBHYIO YCIyTYy, MHOTO()YHKIIHOHATTEHOTO LEHTpa, paboTHUKA
MHOT0GYHKIMOHAIBHOTO IIEHTPa, OpraHu3aIui, IpeIyCMOTPeHHBIX YacThio 1.1 cTaThu
16 ®enepansroro 3akona Ne 210-dD3, a Takke UxX paOOTHUKOB.

3asBUTENb MOXET 00paTUThCA ¢ XKajao00H, B TOM YKCIIE B CICIYIONIUX CIIydasx:

1) HapymieHrne cpoka perucTpalyy 3ampoca o NPeaoCTaBICHUH MyHHUITUIATHHOM
yCIIyTH, 3aIipoca, ykazaHHoro B ctatbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapylIeHHe CpoKa MPEeJOCTaBICHUS MYHULHWMAIBbHON yciyru. B ykazanHoMm
ciydae mocynebHoe (BHecyneOHOe) oOKalloBaHUE 3asBUTEIEM pCLICHWH W IeHdCTBUH
(6e3meiicTBrs) MHOTOGYHKIIMOHAIILHOTO II€HTpa, pabOTHUKA MHOIO(QYHKIHOHAIBHOTO
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IEHTpa BO3MOXHO B CIly4ae, €CIM Ha MHOTOQYHKIIMOHAIBHBIN NEHTp, pPEIleHHs U
nercrteus  (OesmelicTBHE) KOTOPOrO  OOXKATYIOTCS, BO3IOXKEHA (QYHKIHUS IO
MPEIOCTABICHHIO COOTBETCTBYIOIIMX MYHHIMIANBHEIX YCIYyT B IIOJIHOM OOBEME B
IOPSIKE, OIpenelleHHOM 4acThio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeboBanue y 3aABUTENS JOKYMEHTOB I WH(POPMAIMH MO0 OCYIECTBICHNUS
JNeUCTBUM, NPEACTaBIEHUE WM OCYLIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMA IPABOBBIMM aKTaMK Poccuiickoit ®Demepamnuu, HOPMAaTHBHEIMU
IpaBoBbIMU akTamu PecrmyOmuku TarapcTaH, MyHHIUNATGHBIME [PABOBLIMH AKTAMHU
JUIA IPEOCTaBICHIS MyHUIUITATFHON YCIIyTH;

4) oTka3 B IpHeMe NOKYMEHTOB, IIPEHOCTAaBJIEHWE KOTOPHIX HPELyCMOTPEHO
HOPMAaTUBHBIMH IpPaBOBEIMM aKkTaMu Poccuiickoii @epnepanuy, HOPMATHBHLIMA
IpaBoBEIMU akTaMu PecmyOmuxu TarapcTaH, MyHUIIUNATPHEIMEA IPABOBEIMA aKTaMH
JUIS IIPENOCTABIICHUS MyHUIIUITAIBHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B IPEeNOCTABICHUN MYHHUIIUIAILHON YCIYIH, ECIIM OCHOBAaHMS OTKa3a He
IIPEyCMOTPEHB! (hemepallbHBIMI 3aKOHAMH W IPUHSTHIMH B COOTBETCTBUH C HHMH
MHBIMH HOPMAaTHUBHBIMU IIpaBOBBIMU akTaMu Poccuiickoit ®Demepanuu, 3aKOHAMH H
WHBIMH ~ HODMAaTMBHBIMH  IIPaBOBBIMU  akTamMu  Pecrnybmukm ~ Tarapcras,
MYHHIMIIAIBHEIMA ~ IPAaBOBBIMH ~ aKTaMH. B ykazaHHOM ciydae gocynebHoe
(BHecyneOHOE) oO)aloBaHHE 3asBUTENeM pelneHuit u jelicTBuil (Oe3meiicTBHsA)
MHOTO(QYHKIIMOHAIBHOTO LEHTpa, pabOTHWKa MHOTOQYHKIHOHAIBHOTO ILEHTpa
BO3MOXXHO B Clly4ae, €ClIi Ha MHOTO(QYHKIMOHAIBHBIA IEHTP, PEIIECHUS W NeHCTBUA
(GesnelicTBHE) KOTOPOrO OOXKATYIOTCS, BO3IOXKeHA (YHKIMSA II0 IIPENOCTaBIEHHIO
COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YyCIYI B IIOJHOM 00BeMe B IOPSJKE,
olpeneneHHoM 4acTeio 1.3 crateu 16 @enepanbroro 3akona Ne 210-D3;

6) 3arpeOoBaHMe C 3asABUTENS IPH IPEIOCTABICHUH MYHHUIMIIAILHOR yCIyrH
IJJaThl, HEe IPENyCMOTPEHHONM HOPMATHUBHBIMU TIPABOBEIMH aKTaMU PoccHiickoif
@enepanyy, HOPMATHBHBEIMU IIPaBOBBIMHM  akTamu Pecmybiwmkm — Tarapcrasw,
MYHUIIUTTATEHEIMY TTPaBOBBIMU aKTaMH;

7) oTKa3 opraHa, IpeIOCTABILIOIIET0 MYHHUIIUTAIBHYIO YCIYTY, HOJDKHOCTHOTO
JHIa OpraHa, IPeIOCTaBIIAIOIIEr0o MyHUIUIIAIBHYIO YCIYTY, MHOTO(OYHKIIHOHAIBLHOTO
LIEHTpa, PaOOTHUKA MHOTO(QYHKIIMOHATIBHOTO IEHTPA, OpraHu3anuil, MpeayCMOTPEHHEIX
gacTeto 1.1 crateu 16 DenepanpHoro 3akoHa Ne 210-®3, wium ux pabOOTHHKOB B
UCIPABIIEHUH JOIYIICHHBIX HMH OIl€YaTOK M OIIMOOK B BBINAHHBIX B peE3yIbTATE
IPENOCTaBICHUA  MYHUIUIIAIBHOM  yCIyTM  NOKyMeHTax JH00  HapyIleHHe
YCTaHOBJIEHHOIO CpOKa TaKUX HCIOpaBieHud. B ykazaHHOM ciydae IocymeOHOe
(BHECYnEeOHOE) OOXalloBaHUE 3asBUTENEM pelleHui u nelictBuil (Oe3meiicTBuS)
MHOTOQYHKIIMOHAIPHOTO I€HTpa, pa0OTHHKa MHOTOQYHKIHOHAIBHOTO ILEHTpa
BO3MOXHO B Cllydae, €Clld Ha MHOIO()YHKIMOHAJHHBIN IEHTp, PEUIeHHS U IeHCTBHS
(bezmelicTBHE) KOTOPOTO OOXAIyIOTCS, BO3JIOKEHA (YHKIHS I10 IPEIOCTABIEHUIO
COOTBETCTBYIOIIMX MYHHIHMIAIBHBIX YCIyT B TIOJHOM O0BeEMe B  IIOPSIKE,
ompenelieHHOM 4dacThio 1.3 crtateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapymeHHe cpoKa WM TOpPSIKa BBIIAYH JOKYMEHTOB II0 pe3yjbTaTaM
MPEIOCTaBICHIS MyHUIIUTTAIEHON YCIyTH;
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9) mprocTaHOBIIEHUE IPEIOCTABICHISI MyHUIUITATBLHOM YCIYIH, €CIM OCHOBAHUS
IPUOCTAHOBIIEHUS HE IIPENyCMOTPEHBI (elepanbHBIMA 3aKOHAMH H IPUHATHEIMH B
COOTBETCTBMM C HHMH HMHBIMH HOPMAaTHMBHBIMH IIPaBOBBIMEH aKTaMH PocchiicKon
@enepanyu, 3aKOHAMH M HHBIMH HOPMAaTHUBHBIMH I[PaBOBBIMHM aKTaMH PeciyOnuku
Tarapcran, MyHUIUIIaNBHEIME IPaBOBBIMU aKTaMd. B yKazaHHOM ciiydae JOCYAeOHOE
(BHecyneOHOE) o0OXajoBaHMe 3asBATENEM pEILIeHWN u 1eiicTuil (Oe3medcTBus)
MHOTO(QYHKIMOHAIBHOTO  II€HTpa, pPabOTHHKAa MHOTOQYHKIMOHAIBHOIO IEHTpa
BO3MOJXXHO B CIly4dae, €ClId Ha MHOTO(QYHKIHMOHAIBHBIA IIEHTP, PEIIEHUS U NeHCTBUS
(GesnelicTBHE) KOTOPOTO OOXKATYIOTCS, BO3NIOXKeHa (YHKIMSA II0 IIPENOCTaBIICHHUIO
COOTBETCTBYIOIIUX MYHHIMIAIBHBIX YCIYyr B IIOJHOM O0beMe B IOPSJKe,
oInpenereHHoM 4acTeo 1.3 craten 16 @enepanpaoro 3akona Ne 210-D3.

10) TpeGoBanue y 3asBUTENS IIPU IPEIOCTABIEHUH MYHHIMIIAILHOW YyCIYTH
JTOKYMEHTOB WU HH(OpPMAIMU, OTCYTCTBHE U (WIJIM) HEIOCTOBEPHOCTH KOTODHIX He
YKa3BIBAJIUCE IIPY IEPBOHAYAIBHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOMUMBIX IS
MPENOCTABICHIS MYHUIMIIAIBHOW YCIyrH, JTHOO B IIPEIOCTABIEHUH MYyHHIIMIIAILHON
YCIIYTH, 3a HMCKIIOUEHHEM CIIy4aeB, IPeLyCMOTPEHHBIX IYHKTOM 4 dactu 1 crateu 7
®enepansHoro 3akoHa Ne 210-®@3. B yxazanHoM ciydae mocymnebHoe (BHecyneOHOE)
o0XxamoBaHue 3asBUTEIIEM peleHnui u nericTBuit (6e3meiicTBHS)
MHOTO(QYHKIIMOHAIPHOTO ILEHTpa, pabOTHHKa MHOTO(QYHKIHOHAIBHOTO LEHTpa
BO3MOXHO B Cllydae, €ClIi Ha MHOTO(DYHKIMOHATHHBINA IEHTD, PEUICHHS W AeHCTBUS
(6esnelicTBUE) KOTOPOro OOXKATYIOTCS, BO3NIOXKEeHA GYHKIMSA M0 IPEIOCTABIECHUIO
COOTBETCTBYIOIIMX MYHUIUNAIBHBIX YCIyr B IIONHOM O0BeMe B IOPSIKE,
ompeneineHHoM YacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

5.2. JKanoba momaercs B mHUCHEMEHHOW (opMe Ha OYMaXHOM HOCHTENE, B
3JIEKTPOHHOM ¢opMe B oprad, NPEHOCTABIIOIIUANA MYHUIUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIM LEHTP MO0 B COOTBETCTBYIOUIHM OpraH rocyaapCTBEHHON
BJIACTH, SBIAIONIMICS ydpeauTeleM MHOTO(QYHKIMOHAIBHOTO IIeHTpa (maiee -
ydpeouTenb MHOTOQYHKIMOHAIBHOTO IIEHTpa), a TakkKe B  OpraHH3allHH,
npenycMoTpeHHsle yacTeio 1.1 cratem 16 @epepansHoro 3akona Ne 210-D3. JXKamnoOwr
Ha pelreHus U JeidcTBus (Oe3melicTBHE) PyKOBOAWTENS OpraHa, IPerOCTaBIISIOIIEr0
MYHUIANIAIBHYIO YCIYTY, IOAAIOTCS B BBIIECTOSIIUN opraH (TIpH ero HaJMYKK) JHOO B
Clly4ae €ro OTCYTCTBHS PacCMaTpPUBAIOTCS HETIOCPEICTBEHHO PYKOBOJIUTEIEM OpraHa,
[IPENOCTABIIIONEr0 MyHUIUNIANBHYO ycinyry. JKamoOsl Ha pelneHus W JIeHCTBHS
(6eznelicTBUe) pabOTHNKA MHOTOQYHKIMOHATBHOTO IIEHTPa IOMAIOTCS PYKOBOIUTEITIO
3TOr0 MHOTOQYHKIMOHaJIbHOrO IeHTpa. JKamoObl Ha pelleHus H JeHCTBHA
(6e3meiicTBHE) MHOTO(GYHKITHOHATHFHOTO I[eHTpa  IOJAI0TCS YUPEIUTEIIO
MHOIO(QYHKIIMOHAJIBHOTO LEHTpPa WM JOJDKHOCTHOMY JIHITYy, VIIOJHOMOYEHHOMY
HOPMaTUBHBIM IpaBoBBHIM akToM PecnyOmnuku Tarapcran. XKamoObl Ha pelneHus u
netictBus (OesmelicTBue) pabOTHHKOB OpraHM3alldi, MPeXyCMOTPEHHBIX YacThbio 1.1
cratem 16 @enepanmpHoro 3akoHa Ne 210-®@3, momaroTcs pPYKOBOOUTEISIM OTHUX
OpraHu3aIii.

XKamoba Ha pemenus u netictBus (Oe3neiicTBHe) opraHa, MPEIOCTaBIISIOIIETO
MYHUIIUIIAJIBHYIO  YCIyTY, JOJDKHOCTHOTO JIMIIa OpraHa, MPeJOoCTaBISIOIIEr0
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MYHULAOAIBHYIO YCIYTy, MYHHIMIAIBHOIO CIyXaIllero, PYKOBOIUTENS OpraHa,
IPEIOCTABIIAIOIIEr0 MYHUIUIIAIBHYIO YCIYTY, MOXET OBITh HalpaBleHa II0 IIOYTe,
Yepe3 MHOrO(QYHKIMOHANBHBIE IIEHTP, C HCIOJB30BAHHEM MH(DOPMAIMOHHO-
TCIICKOMMYHUKAIIMOHHOX ~ cet  «MHTepHeT», oQHUOHaIBEHOTO calita  oprasa,
IPENOCTABIIAIOIIEr0  MYHHIMIANLHYHO  yclIyry, Enwroro  moprama  ambo
Pecny0Onmkanckoro noprana, HHGOPMAI[MOHHOM CHCTEMBI JOCYAe0HOr0 00KaI0BaHMS,
a TaK)Ke MOXET OBITh IPHHSATA IIPU JIMYHOM IpHeMe 3asBuTels. JKanoba Ha perneHus u
NeUCTBUS (6e3meiicTBHE) MHOTO(QYHKITHOHAIHHOTO IEHTpa, paboTHUKA
MHOTO(YHKIIMOHAIBHOTO  IIEHTpa MOXEeT ObITh HampaBleHa [0 IoYTe, C
UCIIONB30BaHWEM  MH(OPMANMOHHO-TEIEKOMMYHUKAMOHHOW  cetrt  «IHTepHETY,
oduIManbHOro caifiTa MHOrO(YHKIHOHANBHOTO IeHTpa, BAMHOro IopTana JHoo
Pecnybnmkanckoro mopraia, HHGOPMAI[MOHHOM CHCTEMEL JOCYIe0HOr0 06XKaIOBaAHHS,
a Tak)Ke MOXET OBITh IPUHATA TIPU JIMYHOM IIpHeMe 3asBuTes. JKanoba Ha pelIeHus u
nevictus (OesmelficTBUE) OpraHM3anuil, MPEIyCMOTPEHHBIX dacThio 1.1 cratem 16
Denepanbroro 3axkona Ne 210-@3, a Taxxe UX pabOTHHKOB MOXKET OBITH HalpaBieHa
MO0 I0YTe, C WKCIOJB30BaHWEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHONA CEeTH
«HHTepHeT», OQUUUANBHBIX CaTOB 3THUX OpraHm3aimif, EjuHoro moprama ambo
Pecrnybimkanckoro moprana, a Takke MOXXET ObITh MPHHATA NPH JIAYHOM IIpHEME
3asBUTEIIS.

5.3. XKanoba nomxHa conepxarh:

1) HamMmeHOBaHWME OpraHa, IIPENOCTABISIONIET0 MYHULIUNAIBHYIO YCIyTY,
JTOJDKHOCTHOI'O JIMIIAa OpraHa, MpeJOCTaBISIONIEr0 MYHUIMIAIBHYIO VCIyTy, JH00
MYHHUIIHAIIATBHOIO CIIyXKaIlero, MEHOrO(QYHKIIMOHAILHOTO IIEHTPa, €r0 PYKOBOMUTENS U
(umu) paboTHWKA, OpraHW3alWii, MPEIyCMOTPEHHLIX dYacTelo 1.1 crateu 16
®enepanbroro 3akoHa Ne 210-@3, ux pyxoBonuternei u (wiw) pabOTHHKOB, pELIEHUS U
nercTBus (6e3melicTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunmio, UMs, OT4eCTBO (TOCIEOHEE - [P HAIWYWK), CBEIEHHI O MECTE
JKUTENbCTBA 3asABUTENA - QU3MUECKOTO JIMIA OO0 HauMEHOBAaHME, CBENEHUS O MECTE
HaxXOXXICHUS 3aSBUTENS - JOPUIANYECKOTO JIUIA, a TaKXKe HoMep (HoMepa) KOHTaKTHOI'O
TenedoHna, anpec (agpeca) IEKTPOHHOHN MOYTHI (IPU HATWYKHK) U ITOYTOBBIA aapec, 0
KOTOPBIM JIOJDKEH OBITH HaIllpaBJIeH OTBET 3asIBUTEIIO;

3) cBemeHus 00 0OXKaTyeMBIX PEIICHUSIX U IelcTBUSX (Oe3IMefCTBHM) OpraHa,
MPEIOCTABIIAIOIET0  MYHHUIMIAIBHYIO YCIyry, JOJDKHOCTHOTO JIMIla OpraHa,
IPENOCTABIISIONIET0 MYyHHIMIAIBHYIO YCIYTy, JUOO MYHHIMITAILHOIO CIIYXKAIIero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOoTHHKAa MHOTO(QYHKIMOHAILHOTO IIEHTpa,
OpraHu3alyi, IpelyCMOTPEHHBIX JacTho 1.1 crateu 16 @enepansroro 3axona Ne 210-
@3, ux pabOTHUKOB,;

4) noBoIBl, HA OCHOBAaHWH KOTODPBIX 3asBUTENhb HE COINACEH C pEIIeHHEM U
nevicteueM (6esnelicTBueM) oOpraHa, NPENOCTaBILIFOLIET0 MYHHIMIAILHYIO YCIYTY,
JOJDKHOCTHOIO JIMI[a OpraHa, IIPe[OCTaBIIAIOIMIEr0 MYHHIHUIAIBHYIO YCIyTy, JIu6o
MYHHUIIMIIAIIBHOIO  CIYyXalllero, MHOTOQYHKIIMOHAILHOTO  II€HTpa, paboTHHKA
MHOT0(YHKIIHOHATIBHOTO [IEHTPa, OPraHU3aIliii, MPeayCMOTPEHHEIX 9acThio 1.1 cTaThu
16 ®enepanproro 3axoHa Ne 210-®3, mx paOoTHWKOB. 3asBUTENEM MOIYT OBITH
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IIpeACTaBIEHbl JOKyMEHTH!l (IIpU HaJWYWU), TONTBEPXKIAIOIIHME JOBOABI 3asBUTE,
MO0 UX KOIIHH.

5.4. IlocTynuBmas xanoba MOJIEXKHUT PETUCTPALINA B CPOK HE II03Hee pabodero
IHS, CIIEAYFOIIEro 3a JHEM MOCTYIIICHHUS.

5.5. JKamoba, mocTynmuBIIas B OpraH, IPEIOCTABILIONIMNA MYHHITHIAIBHYIO
YCIYTYy, MHOTOQYHKIHMOHANBHBIH IEHTP, YYPEIUTEF0 MHOrOoMYHKIHOHAILHOTO
[IEHTpa, B OpraHU3alliM, MPeAyCMOTpeHHble YacThio 1.1 cratem 16 DemepanbHOTrO
3akoHa Ne 210-@3, mubo BeImecTosmmil oprad (MPH €ro HAIWYUH), TOIJIEKHAT
PacCMOTPEHHUIO B TeUeHHE IATHAIIATH PaboduxX IHEH co THS ee PerucTpanuu, a B
ClIydae 00KaloBaHHsA OTKa3za OpraHa, [IPEJOCTaBILIIONIEr0 MYyHHIUIAILHYIO YCIYTY,
MHOTO(YHKIIHOHAIBHOTO IIEHTPa, OPraHu3aIl¥ii, IIPEeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansHOro 3akoHa Ne 210-®3, B mpueme MTOKYMEHTOB y 3asBUTENS JIHOO B
HCIPaBJICHUH JONYINEHHBIX OINEeYaTOK M OIMWOOK ¥JIM B Cilydyae OOJKaJIOBaHUS
HapylIeHus yCTaHOBJIEHHOIO CPOKa TAaKMX HCIPABICHWHA - B TEUCHHE IISTH pabOduX
IHEW co JHS ee perucTpalny.

5.6. I1o pe3ynbTataM pacCMOTPEHHS KaI00bl MPUHAMAESTCS OJTHO U3 CIEAYIOIINX
peLIEeHUI:

1) >xamoba ymOBIETBOpsETCS, B TOM 4YHCIe B (GOpME OTMEHBI IIPHUHSATOTO
peIeHys, UCIIPaBIeHUs AOIMYIIEHHBIX OIIEYaTOK M OIMMOOK B BRIAHHBIX B Pe3yJIbTaTe
[PENOCTaBICHUS MYHHIWNAIBHOW YCIyTH JOKYMEHTaX, BO3BpaTa 3asBHTEIO
IEHEXHBIX CPENCTB, B3WMaHHE KOTOPBIX HE TMPEIyCMOTPEHO HOPMATHBHBIMHU
IIpaBOBEIMH akTamu Pocculickoit @enepannu, HOPMATHBHBIMH IIPABOBEIMH aKTaMH
Pecniy6nuku TatapcTan, MyHUITMITATEHBEIME ITPaBOBBEIMH aKTaMH;

2) B yIOBJIETBOPEHUH KATOOBI OTKa3bIBAETCS.

He mozmHee nHS, cleyroollnero 3a AHEM IMPUHSTHS pPEIIeHHs, YKa3aHHOTO B
HACTOSAIIEM IIyHKTE, 3asBHUTENI0O B MUCBMEHHOH (QopMe M IO KEIaHHWIO 3asSBUTENSI B
3JIEKTPOHHOM (QopMme HampaBisieTcsi MOTHBHPOBAHHBIA OTBET O pe3ylbTarax
paccMOTPEHUS KATOOBI.

5.7. B cny4ae mpusHaHUS XaJoOBl IOJUIEKAINel YIOBIECTBOPEHUIO B OTBETE
3asBUTEIIIO O pe3ysbTaTax PacCMOTPEHUs KajJoObl JaeTcs WHPOpMaIus O ACHCTBHUSX,
OCYIIECTBIIIEMBIX  OpPraHOM,  MPEHOCTABIISIONIAM  MYHHUIUIAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHAJIBHBIM IIEHTPOM JIHOO0 OpraHu3alueil, MpearycMOTpeHHOR dacThio 1.1
crateu 16 Penepanproro 3akoHa Ne 210-@3, B 11e1X He3aMeTTUTSIHFHOIO YCTPAHCHUS
BBISIBIICHHBIX HAPYIIECHHAN [IPU OKa3aHUU MYHULUMIAIBHON YCIIYTH, a TAaKXKe MIPHHOCITCS
U3BUHEHUS 32 JIOCTaBJIEHHbIE HEY0OCTBA U yKa3bIBaeTCs HHGOPMAIUS O JaTbHEUIITNX
NEUCTBUSAX, KOTOpble HEOOXOAMMO COBEPIIUTH 3asBUTENIO B IEJSIX ITOJYICHHUS
MYHUIIUIIAJIBbHOU YCIYTH.

5.8. B ciayyae mpusHaHUs XaIOOBI HE MOJJIeXaIeld YIOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3ylbTaTax pAaCCMOTPEHHS KAIOOBI AlOTCS apryMEHTHPOBAHHBIE
pPa3bsCHEHUs O INpUYMHAX MPUHSITOrO peIIeHHs, a Takke WHGOOPMAIMS O IOPSIIKE
00KaJ0BaHUs IPHHSATOTO PEIICHHUS.

5.9. B cayuae ycTaHOBJIEHHUS B XOJ€ UJIU 110 PE3yJIbTaraM PacCMOTPEHUS KOOI
MPU3HAKOB COCTaBa aIMHUHHUCTPATHBHOTO MIPAaBOHAPYINEHWS WM TPECTYIUICHHUS
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JOJDKHOCTHOC JINIIO, pa6OTHI/IK, HaACJICHHBIC IIOJIHOMOYUAMHA 11O paCCMOTPEHHULO )KEUIO6,
HE3aMCIUIMTCIIbHO HAIIPaBIAIOT UMEIOIIMUECA MaTCpHUallbl B OpTaHbl IIPOKYpPaTypHL.
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ITpunoxenne Ne 1

K AIIMAHHCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MyHUIIUITATBHOHN YCITyTH
I10 BBIa4e CIIPaBKH (BBITTUCKH)

®opma

(biank oprana, IpeOCTABILIIOMEr0 MyHAIIUTIAIBLHYIO YCIYTY)

CIIPABKA

Cenenusi 06 3J1eKTPOHHOM MOAMHCH

JomxroctHOE uto (OPUO)

(moANHCh YHOTHOMOYEHHOTO JOTDKHOCTHOTO JIHIA
opraHa)
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[Tpunoxenue Ne 2
K AIMUHHCTPAaTHBHOMY PErJIaMEHTY
[IPEIOCTABIEHUS] MyHUITUTTATHHOM YCITyTH
I10 BBIIA4€ CIIPABKHU (BBITUCKH)

®opma

(bnank oprana, IpefOCTaBILIIOMEr0 MYHUIIAIIAIBHYIO YCIYTY)

Komy:

KonTakTHBIE JAaHHBIC!

IlpencraBuTens:

KonTakTHEIE JaHHBIC TPECACTABUTECIIA:

PEIIIEHWE
00 0TKa3e B MPeOCTABICHUH MYHHUITHITATBHON YCIIyTH
II0 BbIJIa4e CIPaBKH (BBIITACKH )
oT Ne

Paccmotpe Barme 3asBnenue oT No u
IIpUJIaraeMbie K HeMy JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM
IIPUHATO perieHue 06 oTkasze B BhIIade
CIIpaBKH (BBINKCKH) IO CIEIYIOIIEMY OCHOBAHHIO:

JononauTenpHAsS UH(DOPMAIIHS:

Caenenusi 00 3JIeKTPOHHO# MOANHCH

Homxroctroe o (OHO)

(ToAmHCh YIIOTHOMOYEHHOTO JOIKHOCTHOTO JIMIA
oprasa)
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IIpunoxenue Ne 3

K AIIMAUHHUCTPAaTHBHOMY PEIIIAMEHTY
IIPEIOCTABICHUS] MYHUIATTATBHOHN YCIIyTH
II0 BBI/Ia4e CIPaBKHU (BBIITHCKH )

®opma

(bnanx oprana, Ipe10CTaBIIONIEr0 MYHUIIUITAIBHYIO YCIYTY)

Komy:

KonTakTHEIE JAaHHBIC:

IlpencraButens:

KonTakTHEIE HaHHBIC IPEACTAaBUTEIIA:

PEHIEHUE
00 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX IJISL IIPEIOCTABIICHUS
MYHHIMIIAIBHOR YCIyTH 110 BBIA4Ye CIIPABKHU (BBIIICKH )
oT No

PaccmoTpes Baimne 3asBienne ot No 51
IIpUJlaraeMbie K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
IPUHATO pelleHne 00 OoTKaze B
IpHeEME NOKyMEHTOB, HEOOXOAUMBIX IS IPEAOCTABICHIS MYHUIIMITAILHON YCIIyTH 110
BBIJIa4€ CIPABKHU (BBIIUCKH ) IO CIEAYIOIIAM OCHOBAHHSIM:

1.
2.

PazbsicHeHre MpUUXH OTKa3a:

JononuurensHas HHPOpMAITHS:

Bel BIpaBe IOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIM OpraH C 3asBICHHEM O
[IPEOCTAaBICHUH YCIYTH I10CIIe YCTPaHEeHUs YKa3aHHBIX HapyIICHUH.

JlaHHBIM OTKa3 MOXeT OBITh OO0XKaJloBaH B JOCYIeOHOM TIOPSAAKE IIyTEM
HaIIPaBJIEHU K00kl B yIIOJIHOMOUYEHHBI OpraH, a TakKe B CyIeOHOM TTOpPSIIIKE.

Caenenns 006 3JIEKTPOHHOH MOAMHCH

HomxroctrOE uro (OHO)

(oAmuCh YIOTHOMOYEHHOTO JOMKHOCTHOTO JIHIA
opraHa)
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IIpunoxenne Ne 4

K AIIMAUHHUCTPAaTHBHOMY PETJIAMEHTY
[IPEOCTABIEHUS MyHUIIUTIATBHOM YCIIyTH
II0 BBLIa4e CIIPaBKHU (BBIITHCKH)

®opma

B

(HaI/HVIeHOBaHHG OopraHa MECTHOIO CaMOYHpaBJICHI/ISI)

oT

((baMI/IJ'H/IH, UM, OTYECTBO, NACIIOPTHBIC JaHHBIC, PETHCTPAITHIO
TI0 MECTY KHUTEJILCTBA, aApEC 3J'IeKTp0HHOﬁ II049THI, TGJIC(I)OH)

3ASBJIEHUE
O BbIJlaue CIIPaBKU (BBIIIACKH)

IIpomry Bac BeInath crpaBKy (BBIIIKUCKY)

(YKa3aTb BUJI CIIPABKH)

K 3asgBienunro npuiIararoTcA:

PesynpTaT IpenocTaBieHUs MyHUIUIIAIBHON YCIIyTH, IPOIILY IPEI0CTaBUTh:

DB nuuHbl kabuHeT [lopTana rocynapcTBEHHBIX W MYHUIIUITATBHBIX YCIYT
PecniyOmuku Tarapcran;

DB MHOTOQYHKIIMOHAIBHOM IIEHTPE IIPEIOCTaBIEHHUS T'OCYIapCTBEHHBIX H
MYHULUTTATBHEIX yeIyT PecmyOnukn Tarapcran;

]:[ B Opzane.

(marta) (Tmommucs) (®.1.0.)
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IIpunoxenne Ne 5

K AIIMUHHCTPAaTHBHOMY PErJIaMEHTY
IIPEIOCTABIEHHS MyHUIIATIATEHON YCITyTH
I10 BBIJAa4€ CIIPAaBKU (BBITTUCKH)

PyxoBoauTenro
HcrmonHuTensHOr0 KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBIIEHUH TEXHUYECKON OMIMOKH

Coobmmaro 06 ormmOKe, JOIYIEHHON [P OKA3aHWM MyHMIUIATEHON YCIyIH IO
BBIZ[a4€ CIIPaBKHU (BBITTHUCKH ).
3amnucaHo:

IIpaBunbHEIE CBEIEHU:

Ilpomy  WCIpaBuTe  JONYIIEHHYIO TEXHWYECKYIO OWIMOKY M BHECTH
COOTBETCTBYIOIIME  H3MCHEHWss B  JOKYMEHT,  SBISIOIIUNCS  pPE3yIbTATOM
MYHHUILUIIAIBHON YCIYTH.

ITpunararo cnenyromue TOKyMEHTHI:

1.

2.

B ciydyae mpumATHS peleHHs 00 OTKIOHEHHH 3asBIEHHS 00 MCIPaBISHHN
TEXHUYECKON OIMMOKH IIPOITY HAIPaBUTh TAKOE PEIIEHHE:

IIOCPEJICTBOM OTIPABJIEHUS OJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: :

B BHUJIE 3aBEPEHHOM KoMK Ha OyMa)KHOM HOCHTEJIE TIOYTOBBIM OTIIPABIEHHAEM IO

anpecy:

HacTosmumM monTBepsKiaro: CBEeHus], BKIFOUEHHEIE B 3asBICHNE, OTHOCSIIHECS K
MOEW JIMYHOCTH M IIPEJCTABIIEMOMY MHOIO JIHIly, a TAKKe BHECEHHBIE MHOIO HIKE,
NOCTOBEPHBL.  JIOKyMEHTBI (KOIMM JOKYMEHTOB), IPHIOXKEHHBIE K 3asBJICHMUIO,
COOTBETCTBYIOT ~ TPEeOOBAaHWAM, YCTAHOBJIECHHBIM 3aKOHONATENLCTBOM  Poccuifckoif
@enepaliny, Ha MOMEHT IPEICTABICHUS 3asBICHUS 3TH JOKYMEHTHI NeHCTBUTEILHLI H
cofiep>KaT TOCTOBEPHBIE CBEICHISL.

(marta) (momrEch) (@.11.0.)



