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00 yTBep:kIeHMH AIMHUHUCTPATHBHOIO PerjiaMeHTa NMpeaoCTaBICHUS
MYHUIUNAJIbHON YCJIYTH 1O BblIaye CHPABKH (BHITUCKH)

B cootBerctBum ¢ denepanbubiM 3akoHOM OT 6 okTs10ps 2003 roga Nel31-d3 «O6
oOIIMX MPUHIIUIIAX OpTaHU3AIMK MECTHOTO camoynpasieHus B Poccuiickoit @enepanumy,
OenepanbabiM  3ak0HOM oT 27 wuronmst 2010 roma Ne 210-®3 «OO6 opranuzanuu
MIPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIMITAIBHBIX YCIIYT», PYKOBOJICTBYSCH Y CTaBOM
MYHUITUTIATEHOTO 00pa3oBaHus «bepe3KHHCKOTO CeIhCKOT0 MOCeIeHnsT BBICOKOTOPCKOTO
MyHULUNAIbHOrO pailona Pecnyomuku Tartapcran», WCHOTHUTENbHBIA —KOMHUTET
Bepe3knHCKOT0 CENbCKOTO TOCENECHHS BBICOKOTOPCKOTO MYHHUIIMIIAJLHOTO —paiioHa
Pecnyonuku Tatapctan IOCTAHOBJISET:

1. VtBepautpb mnpunaraeMbli AJIMUHUCTPATUBHBIM pErilaMeHT MpPeA0CTaBICHUS
MYHULIUINIAIBHON YCIYTH 110 BbIJA4€ CIIPABKH (BBIIUCKU) HA TEPPUTOPUN MYHHUIIUIAIEHOTO
oOpazoBaHus «bepe3KHMHCKOE celnbCKoe MocesieHue BBICOKOropckoro MyHHUIIMIATIbHOTO
palioHay.

2. [Ipu3HaTh yTpaTUBLIUM CHITY:

IlocranoBienne  MCIIOMHUTENBHOIO  KOMUTETa  bBEpE3KMHCKOrO  CEJIBbCKOIO
nocenenus Bricokoropckoro MyHuiunaibHoro paiiona ot 20.02.2021 Ne 1 «O6
YTBEPAKIAECHUN AJIMUHUCTPATUBHOTO PEMVIAMEHTA ITPEIOCTABIICHUSI MyHULIUIAIBHOM YCIIYTH
N0 BbIJaye CHpaBKU (BBIMMCKK) HA TEPPUTOPUM MYHUIMIAIBHOTO 00pa3oBaHUs
bepe3KnHCKOro cenbCKoro noceseHusi BBICOKOropcKOro MyHULIMIAIBHOTO PaioHay;

[TocTranoBnenne MICOJHATENBHOTO KOMUTETA BEPE3KMHCKOTO CETBCKOTO OCENEHUS
Bricokoropckoro mynununansHoro parona ot 09.06.2021 Ne 11 «O BHeceHMM U3MEHEHUI
B [locranoBnenune McnomHUATENBHOTO KOMHUTETa BEPE3KMHCKOro CENBCKOTO MOCENCHUS
Bricokoropckoro myHununanbHoro paiona ot 20.02.2021 Ne 1 «OO0 yTBepxkaeHUH
AJMUHHCTPAaTUBHOTO pEerjiamMeHTa MPEJOCTABICHHUS] MYHULMIIAJBbHON YCIYrd MO BblAade
CHpaBKU (BBIMMCKM) Ha TEPPUTOPUM MYHULHUIAIBHOIO 0OO0pa3oBaHMs bepe3kuHCKOro
CEJILCKOTr0 NOCENEHU BBICOKOTOPCKOI0 MyHHITUIIAIBHOTIO PAHOHAY;

3. OnyOnukoBaTh (0OHAPOIOBaTh) HACTOSIIEE TOCTAHOBICHUE MyTEM Pa3MeEIICHHS
Ha HMHQOPMAIIMOHHOM CTEHJE, HaxoJsAlleMcs B 34aHUW VICMOTHUTENbHOTO KOMHTETA
Bepe3KMHCKOro CembCKOTO IOCENIeHHsT BBICOKOrOpCKOro MyHUIMNAIBHOIO panoHa
PecnyOnuku Tarapcran, pacnonoxeHHoro no agpecy: Pecny6nuka Tarapceras,
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BLICOKOropckuii MyHMUMTIANbHBIA paioH, c.bepeska, yn. Hosocrpolika, mom 15A, Ha
opuLMaNbHOM nopTane npaBoBod uH(opmauky Pecriybnuku Tatapcran no seb-ampecy:
http://pravo.tatarstan.ru, Ha oduuuanbHOM caliTe BBICOKOTOPCKOr0 MYyHHLMIAILHOIO
paiioHa mo BeG-azapecy: http://vysokaya-gora.tatarstan.ru. B pazfiesnie ce/ibCK1e ocesieHusl.
4. TlocTaHOBJEHWE BCTYNAET B CHIy [Ocie O(UUUANLHOTO OMyOAMKOBaHHUA
(o6HapooBaHMS).
S o
5. KOHTpoJIb 33 HCIIONHEHHEM MOCTAHQBISHUA RCTABIIAIO 32 COOOM.

A.A.AMUHOB



Yr1BepxkacH

MOCTaHOBJICHUEM HCIIOJHUTEIILHOTO
KOMUTETa bepe3KnHCKOro cenbecKoro
noceneHus: BeIcokoropckoro
MYHHULHUIIAJIBHOTO pailoHa
PecnyOimuku TaTtapcran

oT «21» utons 2022 r. Ne 3

AAMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJIEHU MYHHIMIIAJIBbHOM YCJIYIH 10 BblIa4e CIPABKH (BBINMCKH)

1. O0mue moJ10:KeHUsA
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

Hacrosmmii amtMUHUCTPATUBHBIA PETJIAMEHT NPENOCTABICHUS MYHULHANIAIBHOU
yCIIyru (Jajgee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTAHABIMBAET CTAaHAAPT U MOPSAIOK
MPEJIOCTABICHUS MYHUIMNAIBHOW YCIYTH IO BblJaue COpPaBKU (BBIMUCKH) (anee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropum 3asipureJiei

1.2.1. JIujamu, MMEIOIIMMHU TPaBO HA MOJYYEHUE MYHHIIMNAIBLHON YCIIYTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (JJaiee — 3asiBUTEIND ).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTEI,
JNEUCTBYIOIIMI HA OCHOBAHUU JJOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJIHOMOYHS (Janee —
IIPEICTaBUTEIb 3asIBUTEIIS).

1.3. Ilopsinok MH(POPMHUPOBAHMS O NPEIOCTABJICHUM MYHULIMIIAJIbHON YCJIYIH

1.3.1. WUndbopmanuss o mnopsake MPeAoCTaBICHUS MYHUIUNAIBHOU YCIyrU
pa3MeniaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHJAX, COJCPKAIIMX BHU3YaAIbHYI0 W TEKCTOBYIO
uHQOpPMAIIMI0O O MYHUIHMITAJILHONW  YyCIyre, paclojO)KCHHBIX B  ITOMEIICHUSIX
MHOTO(DYHKITMOHAIBHBIX  IIEHTPOB  TPEIOCTABICHUS  TOCYJAApPCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIManbHOM CcalTe MYHHUIMIAIBLHOTO paioHa B HWH()OPMAIMOHHO-
TenekoMMyHuKannoHHo# cetn «Mutepuer» (https://vysokaya-gora.tatarstan.ru);

3) nma Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecnmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuii mopTain);

4) na EaguHom mopTtane rocy1apCTBEHHBIX U MYHULIMIAIBHBIX YCIYT ((yHKIIMIA)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);

5) B rocynapcTBeHHOU MH(pOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMOANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHULIUMIAJIbHBIX YCIIYT).
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1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaxX NPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOI opMme PecnyOnamkaHcKkoro noprania;

3) B bepe3KMHCKOM CeIbCKOM IOCENIEHHH BBICOKOrOpcKOro MyHHUIIMIAIBHOTO
paiiona (nanee — Opran):

IIPU YCTHOM OOpAIeHUH - JIUYHO WIN MO TeNEPOHY;

IpYU MUCbMEHHOM (B TOM YHCIIE B JOPME IINEKTPOHHOTO JOKYMEHTA) OOpalleH uu
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHON (POpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpPEeAOCTABICHUS MYHULUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepxammxcsi B PeecTpe rocylapCTBEHHbIX W MYHUUMIAIBHBIX  YCIYT,
MPEA0CTABIIAECTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULMIIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUH, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECHEeUEHHUs, yCTAaHOBKAa KOTOpPOTO Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINS TPEOyeT 3aKIIOUYEHUs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAIICHUS C npaBoobagaTesieM IIPOrPaMMHOI0 obecrnieyeHus,
PEeLyCMaTPUBAOLIETO B3UMAHUE IIJIAThI, PETUCTPALMIO WIM aBTOPU3ALMIO 3aSBUTEIIS
WIH NPEJOCTABIECHUE UM NIEPCOHAIBHBIX JAaHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNMBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUSA:

1) o mecre HaxXOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
roCyJapCTBEHHbIX W MYHULMNAIbHBIX Yycnyr, Oprana (azgpec, rpadux paboThl,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpsJKE MPEIOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
IMOJIauM 3asIBJICHUM;

3) 0 Kareropusx rpaxjaaH, KOTOPbIM MPEIOCTABISACTCS MyHHUIIUTIAIbHAS YCITyTa,;
O HOPMATHBHBIX MPABOBBIX aKTaX, PETYJHMPYIOIIUX BOIPOCH MPEIOCTABICHHUS
MYHULUIIAJIBHON YCIyTH;

4) 0 mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPEAOCTABICHUY MyHULMIIAJIBHOM YCIIYTH, O CPOKaX IPUEMA U PETUCTPALIUN 3asIBICHUS;

5) o0 xoj€e npe0CTaBICHHS MYHUIIMIIATBHOW YCIYTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATLHOM caiiTe MH(pOPMAIUKU 1O BOMPOCAM
PEI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Oprana.

[To nucemeHHOMy oOOpamieHuto coTpyaHukn OpraHa, OTBETCTBEHHOI'O 3a
OPEIOCTABICEHNE MYHULUIAIBHOW YCIYrHM, NOJApPOOHO B NHCbMEHHOH (opme
Pa3bACHSIOT 3aABUTENIO MOPSAAOK MPEIOCTABIECHUS MYHUIIMIATBHON YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSILEM ITYHKTE aJIMUHUCTPATHUBHOIO PETJIaMEHTa, U B TEYEHUE TPEX
paboumXx JAHEH CO AHS pEerucTpaui 0OpalieHus HAMPABJISAIOT OTBET 3aABUTEN0. OTBETHI
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JAI0TCSl Ha s3blKe oOOpaiieHusi. B ciaydyae HEBO3MOXXHOCTH JaTh OTBET Ha SI3bIKE
oOpallleHHsI UICTIOJIB3YIOTCS TOCYAapCTBEHHbIE A3bIkU PecnyOnuku TaTapcTaHn.

1.3.5. Uudopmanusa mo Bompocam MPeIOCTaBICHUS MYHHUIIUNAIBHOW YCIyru
pasMemiaercss Ha OQUUMAIBHOM CaiWTe MYHUIMOAIBHOTO paiioHa W  Ha
uH(pOpMaMOHHBIX cTeHaax OpraHa B MOMENIEHUSX AJIsl pa0OThI C 3asIBUTEIISIMU.

Nudopmanus Ha rocynapcTBEHHbIX  si3blkax  Pecmybnuku — Tartapcraw,
pasMeimiaemMass Ha HMH(DOPMAlMOHHBIX CTeHAaX M Ha OQPUIMAIBLHOM CcaiTe
MYHUIIMNIAIBHOTO  pailoHa B HHPOPMAIMOHHO-TEIIEKOMMYHHKAIIUOHHON  CETH
«HTEpHET, BKIIIOYAET CBEACHUS O MyHUILIMTIATBLHOM YCIIyTe, COAepKaIIuecs B MyHKTaxX
2.1, 2.3, 2.4, 25, 2.7, 29, 2,10, 2.11, 5.1 aaMuHUCTPAaTHUBHOIO pETIIAMECHTA,
HH(POPMAIHIO 0 MECTE HAX0XKACHUS, CIPaBOYHBIX TenedoHax, BpeMeHu paboTel Oprana,
o rpaduke npuema 3asBICHUI Ha MPEJOCTABICHUE MyHULIUTIATBHOMN YCIIyTH.

1.4. HopmaTuBHBIC IPAaBOBBIE AKTHI, PEryJIUPYIOLIHE NIPEI0CTABICHIE
MYHULIMIIAJIbHON YCIIYI'H

1.4.1. IlepeyeHp  HOpPMATUBHBIX  IPABOBBIX  AKTOB,  PETYIMPYIOIIMX
IPEIOCTABICHNE MYHHULMNAIBHOU yCIyru (C yKa3aHHEM PEKBHU3UTOB HOPMAaTHBHBIX
IPAaBOBBIX AKTOB M MCTOYHUKOB MX O(PHUIMAIBLHOTO OMyOJIMKOBAHUS), Pa3MEIIeH Ha
Enuaom mnoprane, B PeecTtpe rocynapCTBEHHbIX WM MYHUUMIIAJIBHBIX YCIYI, Ha
ouIaTIbEHOM caire MYHHULIMIIAJIBHOTO parioHa B UH(POPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAAKINHU
MOJUIEKUT pa3MelleHu0o Ha EnmHoMm mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QUIHMAIBHOM CalTe MYHUUUIIAJBHOTO paioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHeT».

1.5. TepMunbl, MCNOJIb3yeMble B 3 IMUHUCTPATUBHOM perjiaMeHTe, U UX
onpe/eJaeHust

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodee MECTO MHOTO(QYHKIMOHAJIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTypHOE nojpaszaenenue (opuc) MHOropyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
roCyJapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHULIMIIAJBLHOTO pailoHa WM B ropoJckoM okpyre PecnyOnuku Tatapctan
B COOTBETCTBUM C ImyHKToM 34 IlpaBun  opraHusauuu  A€STEIbHOCTU
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABIICHUS roCy1apCTBEHHbIX U
MYHULIMNAIBHBIX YCIYT, YTBEPKAECHHBIX nocTaHoBieHueM IIpaBurensctBa Poccuiickoit
Oeneparuu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAaPCTBEHHBIX U
MYHULUIATBHBIX YCIyT»;
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TEXHUYECKas omuOKka - omuOka (omHMcKa, oOmedaTka, IpaMMaTH4ecKas WU
apudpmeTndeckas omuoOka b0 TomoO0Has ommOKa), JOMyIIEHHAs OpPraHoM,
IOPEJOCTABISAIONIMM MYHHULIMIIAJIbHYIO YCIYTy, M HpHUBEAlIas K HECOOTBETCTBUIO
CBEICHU, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHULIMIIAJLHONW YCIYTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBaHUHM KOTOPBIX BHOCUJIMCH CBEJICHUS;

Enunas cucremMa HIeHTUQUKAUMU WU ayTEHTU(QUKAIUU B HHPPACTPYKTYpE,
oOecrnieunBaroien UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE
MH(POPMALIMOHHBIX CUCTEM, UCHOJIb3YEMbIX Ul IPEIOCTABIECHUS TOCYAAPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JekTpoHHOU ¢(opme (mamee — ECUA) — denepanpHas
rocygapcTBeHHasi HH(OpPMAIMOHHASI CUCTEMa, 00eCIeYNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UACHTU(UKAIIMN U
ayTeHTHQUKaLIMKM K  MHQOpMaUuu,  CcOJep)Kallelhcs B TOCYAApCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKINOHATbHBIN
LEHTP MNPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX ycayr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHAIbHBIX LEHTPOB IIPEIOCTABICHUS roCyAapCTBEHHBIX U
MYHULIMNIAIBHBIX yeiyT PecriyOnuku TaTtapcTaH.

1.5.2. B aIMHHHCTPAaTUBHOM PEIVIAMEHTE IOJ 3asBICHUEM O IPEAOCTABICHUN
MYHULIMINIATBHON YCIIyTH (Janee - 3asBJIEHUE) TOHUMAETCS 3alpoc O MPEeAOCTaBICHUU
MYHULIMIAIBHOM YCIYTHW, TNOJAHHBIA B COOTBETCTBUHM C IIyHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHUIIMTNIATIBHBIX yCIyr» (nanee — denepanbHbii
3akoH Ne 210-®3).

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIbHON YCJIYTH

2.1. HauMeHOBaHNE MyHUIIMNIATBHON yCIIyTr: Belgada cripaBKu (BBIITHCKH).

2.2. HanMeHOBaHNe HCIOJHUTEIBHO-PACTIOPSIUTEIHBHOIO OpraHa MECTHOTO
CaMOYIIPABJIEHUS, HENOCPEACTBEHHO MPEIOCTABISIOIErO0 MYHUIUMNAIBHYIO YCIYTy:
bepeskuHCckoe cenbckoe mnoceneHne BbhICOKOropckoro MyHUIHMNAIBHOIO panoHa
Pecry6mmiku Tatapcras.

2.3. Onucanue pe3yJibTaTa NpeI0CTABJIEHUSI MyHUIMIAIBHON yCIyTIH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUs] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) cmpaBka (Beimucka) (mpuitokerre Ne 1 K HacTOsIEMY aJIMUHHCTPATHBHOMY
periameHTy);

2) peuieHue 00 OTKa3e B PEIOCTABICHUH MYHHIIMTIIAIBHOMN yCIIyTH (TIPUIIOKEHHE
Ne 2 k HacTosIILIEMY AAMUHUCTPATUBHOMY PETJIAMEHTY);



3) pemenne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEAOCTABICHUS MYHHIMNAIBHOW Yyciayru (mpuioxkeHne Ne 3 K HacTosmemy
aJIMMHHACTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT MNpeAoCTaBICHHUs MYHHUIMNAIBHOM YCIyTW HaIpaBIIseTCs
3agBUTEN0 B  (oOpMEe DBJIEKTPOHHOIO JOKYMEHTA, IOANHMCAHHOTO YCHIEHHOM
KBAJIM(PUIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJTHOMOUYEHHOTO JI0JPKHOCTHOTO JIMIIA
Oprana (mu6o Opeana), B cooTBeTcTBUM ¢ DepepanbHbIM 3aKOHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 anexTpoHHOM oanuck» (nanee — deaepanbHbii 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EauHoro noprana. B ciydae HampaBiieHHs 3asiBIEHUS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ysbTaT NpelOCTaBICHUS MYHULMIAIBHON YCIyrd
HaIpaBJISIETCS TaK )K€ B JIMUHBIA kKaOuHeT PecnyOnukaHcKoro nopraia.

2.3.3. 1o BIOOpY 3asiBUTEIIA PE3YJIbTAT IPEIOCTABICHUS MyHUIIUIIAIBHON YCITyTH
BbigaeTcss B Oprane win B M®IL[ B (dopme 3k3eMIuisipa 3JEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOr0o Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOI0 MeYaTbl0 W MOAMHUCHIO
COOTBETCTBEHHO YITOJIHOMOYEHHOT'O JOJKHOCTHOTO Jvia Oprana win padotHuka MO,

2.3.4. 3asBUTEND BOPABE MOJYYUTh PE3YJIBTAT IPENOCTABICHUS MYyHUIIUIIAIBHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yibTaTa
IPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

2.4. Cpok npeaocraBjieHUs] MYHHIUIAJBHON YCJIYTd, B TOM YHUCJIE € Y4eTOM
He00X0AMMOCTH O0OpallleHNsl B OPraHU3alNH, YYaCTBYIOLINE B IPEJOCTABICHUMN
MYHHIUNAIbHON YCJIYTH, CPOK NIPUOCTAHOBJICHUS NMPEI0CTABJICHUS
MYHHMIUIIAJIBHOMN YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTH IPUOCTAHOBJICHUSI
NpeAyCMOTPEHA 3aK0OHOAATeJILCTBOM Poccuiickoin @enepanun, CpoK BbIIa4u
(HampaBJieHMs1) JOKYMEHTOB, SIBJSIOIIUXCH Pe3yJbTATOM MPeA0CTABJICHHS
MYHHMIUNIAJIbHON YCJIYTH

2.4.1. MyHurunanbHas ycayra Mpe0CTaBIsIeTCa B TEUEHUE TpeX pabodunx JHEH.

2.4.2. TlpuocTaHOBIEHHE CpOKa MPEAOCTABICHUS MYHUIUMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HanpaBiieHHEe OOKYMEHTA, SIBISIOLIErOCS PE3yJbTaTOM IPEIOCTABICHUS
MYHHUIIMIIAJBHOW  ycIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISIETCS B JI€Hb O(QOPMIICHHS MU PETHCTpAllMM pe3yjbTaTa MpeAOCTaBICHUS
MYHHIIMIIAJIBHON yCITyTH.

2.5. UcuepnbpiBaOIIuiil NepedyeHb JOKYMEHTOB, HE00X0AMMBbIX B COOTBETCTBUM C
3aKOHOAATEIbHBbIMHM MU HHBIMM HOPMATHBHBIMHU NPABOBbIMHU AKTAMU JISI
NPEeA0CTABJIeHUS] MYHULMIIAJIBLHOU YCIAYIH, a TAKKe YCJIYI, KOTOpPbIE ABJIAIOTCSA
HEeO0XO0AMMBIMH H 00513aTEJIbHBIMHU Il IPEAOCTABJICHUS MYHHMIMIIAJIbHBIX YCJIYT,
MOAJIe:KAIMX MPeICTABJICHHIO 3asiBUTEJIeM, CIIOCOObI MX MOJIYYeHHs 3asiBUTEJIeM,
B TOM 4YHCJ/Ie B 3JIEKTPOHHO# opMe, MOPAAOK MX NMPEACTABICHUS
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25.1. ]lns momydeHHs] MYHUIUNAIBHOM YCIyTH 3asgBUTENb TMPEICTaBISCT
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeacTBoM PecryOiMkaHCKOTo moprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopme JIokyMeHTa Ha OymMaxxHOM Hocutene (mpuioxkenue Ne 4 x HacTOsIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCS TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUN B DIIEKTPOHHYIO (opMy 3asBIICHHS), MOANHCAHHOE B COOTBETCTBUHM C
TpeOOBaHUSIMU TNyHKTa 2.5.3 aJMUHUCTPATUBHOTO pErjaMeHTa, NpH OOpallleHuu
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) B ciy4ae, eciau JIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTH HEOOXOoauMa
00paboTKa MEepCOHAIbHBIX JAHHBIX JHIA, HE SBISIIOUIETOCA 3asBUTEIEM, M, €CIIA B
COOTBETCTBUM C (heaepaibHbIM 3aKOHOM OO0pabOTKa TaKMX NEPCOHAIBHBIX JaHHBIX
MOJKET OCYIIECTBIISITHCS C COrJIacHsl yKa3aHHOIO JUIla, pu oOpallleHUH 3a MOJIy4eHUEM
MYHUIUNAIBHOW YCIYTM 3asBUTENb JONOJHUTEIBHO IPEICTABISAECT JIOKYMEHTHI,
NOATBEPKAAIOIIME IIOJYYEHUE COTJIACUsl YKa3aHHOIO JHIAa WIM €ro 3aKOHHOIO
peaCcTaBUTeNd Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX YKa3aHHOTO JUIa. /JJOKyMeHTHI,
HOJTBEPKIAIOLINE MOTYYEHHE COIJIacusi, MOTYT OBITh NPEJICTaBICHBI B TOM YHUCIIE B
(dhopmMe AIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHHMKOB KWJIBIX TOMEIICHHUM, 3asBUTENEM MPEACTABISIETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJbHBIN KHIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyaapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMTUCKHU U3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3asgBieHHE W TpUIIaTAEMbIe JIOKYMEHTHI MOTYT OBITh MpEIACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICTYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa;

2) mocpeACcTBOM PecmyOrKkaHCKOro mopTajia B 3JIEKTPOHHOM (hopMme;

3) B Opras JTU4YHO WU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asgBiIeHUE M NpWIAaraéMble JOKYMEHTBI, MPH HANpPaBICHUH IOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBlieHHE MpPU HAIpaBIECHUU NOCpPeACcTBOM PecmyOnnkaHCKOro moprana
IIOAIHUCHIBACTCS IIPOCTOM IJIEKTPOHHOM ITOAINCHIO 3asIBUTEIIS.

J171st moTyyeHus MpoCTOM 3JIEKTPOHHOM MOAMKUCH 3asBUTEII0 HEOOXOAUMO MTPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke noaTBEpAUTh YUETHYIO
3aIuCh.

DJNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC B
NOAMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHHHUCTPAaTUBHOIO pEIVIAMEHTA, 3aBEPAIOTCS
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YCUJIEHHON KBaIU(UIMPOBAHHOW MOJIMUCHIO JIWI], YIOJHOMOYEHHBIX Ha CO3/JaHUE U
MOIMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTApUyCaMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HANPaBIISAIOTCS B Buje (haiiioB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO MO3BOJISITH B TOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JIEUCTBUA,
MPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJTYYCHHUs] MYHUIIMIAIBHOM YCIYTM M CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYMpPABJICHUS, OPTaHU3ALMH, 32
UCKIIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJy4eHHS JOKYMEHTOB U UWH(MOpMaIH,
PEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOYEHHBIX B IEPEUHH,
yKkazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTENBHBIX YCIYT);

3) npencraBieHus JOKYMEHTOB W HWHGOpMAIUHM, OTCYTCTBHE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IMPHU TMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [IJIsi MPEIOCTABICHUS MYHUIUMAIBHOW YCIyTrH, JUOO B
MPEOCTaBICHUN MYHUIIUTIATLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIINX CIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEe0CTaBICHUS MYHUITUTIAILHON YCIIYTH, MOCIIe IEpBOHAYATILHOM MOa4uM 3asBICHUS O
MPE0CTaBICHUN MYHUITUTIATLHON YCIIyTH;

0) HanM4ue OMMOOK B 3asIBJICHUH O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUITMNAIBHOW YCIyrd, OO0 B
MPEAOCTaBICHUA MYHUIIUMIIAIbHOW YCIYTU U HE BKIIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUIUATBHOW YCITyTH, TU0O0 B IPEAOCTABICHUNA MYHUIIMTIATLHON YCIIyTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO ACHCTBUS (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, paborHuka MOIL], npu nepBoHayalbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHULUNIAIBHON YCIYyI'M, O Y€M B NMUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTEIS
Oprana mnpu MNEpBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOJMMBIX st
MPEJOCTaBICHUS MYHUIIMNAIBHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS N3BUHEHMS 34 JOCTABJICHHBIE HEYT00CTBA;
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4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbroro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUS TOCYAapCTBEHHOM HWJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnbiBawouii nepedyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH C
HOPMATHBHBLIMHU MPABOBLIMU AKTAMH JIJIAA PEA0CTABJIEHUSI MYHUIIUNIATbHOM
YCJIYT'M, KOTOPbI€ HAXOAATCS B PACHOPSI:KEHNH IOCY1APCTBEHHBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHHUS U MOJABEIOMCTBEHHBIX I'OCYy1apPCTBEHHBIM
OpraHaM Wid OpraHaM MeCTHOI0 CaMOYNPAaBJIeHNs] OPTraHU3ALMA U KOTOPbIe
3asiBUTEJIb BIIPaBe MPeECTABUTD, a TAKKE CIIOCOObI UX MOJyYeHUs 3asiBUTEJISIMU, B
TOM 4HCJIe B JJIEKTPOHHOI opMe, MOPAIOK UX NMPEACTABIECHNS;
rocy1apcTBEHHbIN OPraH, OpraH MeCTHOT0 caMOYNpPaBJieHHUs JIM00 OpraHu3anusi, B
pacnopsizkeHuU KOTOPbIX HAXOIAATCH JaHHbIE JOKYMEHTbI

2.6.1. [Tonyyarorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:

1) Beimucka w3 EOWHOTO TOCYNapCTBEHHOTO peecTpa HEABHKHUMOCTH —
®enepasibHas ci1yk0a rocy1apcTBEHHON PETUCTpaLliK, KafacTpa U KapTorpaduu;

2) cBelcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;

3) cBeneHHs O HOTapUabHOW JoBepeHHOCTH — DenepanbHas HOTapHaTbHAsS
najara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkra 2.6.1 aAMUHUCTPATHUBHOIO pErJIaMeHTa, B (popMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(UIMPOBAHHON MOAMNKMCHIO  JIWII,
YIOJHOMOYEHHBIX Ha CO3[JaHWE W TNOJANHWCAHWE TaKUX JOKYMEHTOB, IIpU IOJaye
3asIBJICHUS.

2.6.3. HenpexacrtaBneHue (HECBOEBPEMEHHOE NPEACTABICHUE) YKa3aHHBIMH B
nyHkTe 2.6.1 agMHHUCTPATUBHOIO pErjiaMeHTa OpraHamMu TOCYAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYIIPAaBJIEHUs, OpPraHU3alUsIMH JOKYMEHTOB W CBEIACHUI HE
MOJXKET SIBJISITCS. OCHOBAHUEM JIJISI OTKA3a B PEJOCTABICHUN MYHULIUITAIBHON YCIYTH.

2.6.4. JlomkHOCTHOE nUIO U (Win) paOOTHHMK, yKa3aHHBIX B MyHKTE 2.6.1
aMUHUCTPATUBHOTO peErjlaMeHTa OpPraHOB W OpraHU3alMi, HE MpeACTaBUBILINE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJekKAT aIMUHUCTPATUBHON, TUCUUIIIMHAPHON UM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickoit @enepanuu.

2.6.5. 3anpemaercst TpeOOBaTh OT 3asBUTENS IOKYMEHTBI CBEJICHUS, B TOM YHUCIIE
NOATBEPKAAIOIINE BHECECHUE 3aBUTEJIEM IUIATHI 32 MPEAOCTABICHUE MYHUIUIIAIBHON
YCIIYTH, HAXOSIIUECS B PACHIOPSIKEHUH I'OCYTapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUSI M IIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpraHU3aLHii.
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HCHpeI[CTaBJIeHI/IC 3asABUTCIICM AOKYMCHTOB, COJACPIKAIIUX CBCIACHUA, KOTOPLIC
HaxoadATCsd B PACHOPSDKCHHM TOCYAAapCTBCHHBIX  OpPraHOB, OpPraHOB MCCTHOI'O
CaMOyIIpaBJICHUA W IIOABCAOMCTBCHHLIX T'OCYAAPCTBCHHLIM OpraHaM MWK OpraHaM
MCCTHOT'O CaMOYIIPpABJICHUA OpFaHH3aHHﬁ, HC ABJIACTCA OCHOBAHHUCM MAJIsI OTKa3a
3aj4BUTCIIIO B IIPCIOCTABICHUN MYHHHHHaHBHOﬁ YCIIYI'H.

2.7. UcuepnibIBalONIUii epevyeHb OCHOBAHUIA /1JIs1 0TKAa3a B IpueMe I0OKYMEHTOB,
HEO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIBLHOM YCJIYTH

2.7.1. OcHoBaHUsIMH Ji1 OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEA0CTABICHUS MYHULIMIIAJLHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENEM JOKYMEHTBl COJAEpXKAaT MOAYUCTKH H
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXk AT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIAET B
HOJTHOM 00bEME UCIOIb30BaTh MH(OPMALIMIO U CBEACHHUS, COAECpKAIINECS B JOKYMEHTaX
IUIS TIPEIOCTABIICHUS] MyHULIUIIAJIbHON YCITYTH;

3) mpenacTaBiCHHbIE JOKYMEHTBl WM CBEJIEHUS yTpaTWIM CUJIy Ha MOMEHT
oOpallileHusl 32 MYHULUINAIbHON YCIYrol (HOKYMEHT, YJIOCTOBEPSIOLIUN MOTHOMOYHUS
IpeICTaBUTENIA 3asiBUTENIS, B CIydyae OOpalleHus 3a MPeI0CTaBIEHUEM MYyHHUIIUIIAIbHON
yCIIyTU YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUTIATBHOU YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMIIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojJHEHUEe 00s3aTeNbHBIX MOJIe B (hopMe 3asBIEHUS, B TOM
yyclie B UHTEpakTUBHOW (opme 3asaBienuss Ha PecmyOnukaHckoM —moprane
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aII0JTHEHUE);

6) mnpelnCcTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIIEHUS MyHULMIIAIBHON YCIIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUU YCIYIM IOJAAHO B OPraH TOCYAApCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3alfio, B MOJHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMTIIATBHON YCIIYTH;

8) HecoOI0/IeHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOTO 3aK0Ha OT 6 anperns
2011 rtoma Ne 63-®3 «OO6 »oACKTPOHHOW TOMAMUCH» YCJIOBHM TMPU3HAHUS
JNEUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeueHb OCHOBaHUM /1JII OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOIUMBIX ISt
NOJIYYSHUS] MyHUIIMTITAIbHON YCITYTH, SBJIETCS HCUEPIBIBAIOLIUM.

2.7.3. Pemmienue 00 oTKase B mpreMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX TSI
IPEIOCTaBICHUS] MyHULIUIIAJIbHON YCIIYTH, MOKET OBITh MIPUHATO KaK BO BpEMs IIpUeMa
3asBUTENSA, TaK U IOCJE IOJY4YEHHUsS OTBETCTBEHHBIM JOJDKHOCTHBIM junioM OpraHa
HEO0OXOAMMBIX JIJIS1 IPEIOCTABICHUS MyHUIIMIIAIbHOM YCIIYT'H IOKYMEHTOB (CBEAECHUIN) €
MCIIOJIb30BaHNEM MEKBEJOMCTBEHHOTO MH(POPMAILIMOHHOTO B3aUMOJICHCTBHSI, B CPOK, HE
MPEeBBIIIAIONIMN 9 paboUYnX JHEH CO THS PETUCTPALIUU 3asBIICHUSI.
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2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs1 IPEAOCTABIICHUS MYHULIUIIAJILHON YCIYTH, B CIy4Yae €CJIH 3asBJICHUE
U TJOKYMEHTBI, HEOOXOIUMBIE ISl TPEIOCTABICHUSI MYHUIIMITAIbHON YCIIYTH, TIO/IaHbI B
COOTBETCTBUH C MH(OpMaIMen 0 cpokax M MOPSAJIKE MPEAOCTABICHUS MyHUIIUIIATLHOM
ycIlIyTH, onyonukoBaHHoU Ha ExuHom noprane, PecnyOinkanckoM moprare.

2.8. UcuepnbiBaloOmuii nepevyeHb OCHOBAHUIA /1715l IPUOCTAHOBJIEHHUS WM 0TKAa3a B
NPeI0CTABJICHNHA MYHHIUNAIBHON YCJIYT'H

2.8.1. OcHOBaHus M1 TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHULMUITAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA I OTKAa3a B IPEAOCTABICHUN MYHULIMIIAIBHON YCIIYyTH:

1) B mpeACTaBICHHBIX 3asIBICHUMN U (UJIM) TOKYMEHTaX COJEPKUTCS HEMOJHas U
(wn) HegocToBepHask UH(MOpMAIHS;

2) MOCTYIJIEHWE OTBETa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
CaMOYIPAaBJICHUSI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOW BIIACTU WM
OpraHy MECTHOTO CaMOYIIPaBJICHUs OpraHU3allid Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (W) UH(DOpMAIUU, HEOOXOAUMBIX
JUISL IPENOCTABIICHUS MYHHULIMITIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMM JOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTEJIEM 10 COOCTBEHHON MHUIINATUBE;

3) OTCYTCTBHE CBEAEHUN O PETUCTPALMM TPa)XKTaHWMHA IO MECTY KUTEIbCTBA
(npeObIBaHuUs) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B IPEAOCTABIECHWHA MYHULMUIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKAa3bIBaThb B IMPEAOCTABICHUM MYHHULMIAIBHON YCIIYI'H B
cilly4yae, €clid 3asBJI€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOM YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHNUS] MyHULIUIIAIbHOM
yciyru, onyonukoBanHou Ha EquHom moptaie, PecriyGinkanckoM moprare.

2.9. llopsinok, pa3Mep M OCHOBAHUSI B3MMAHMS IOCYIapCTBEHHON MOLJIMHBI WM
HHOM IIATHI, B3MMaeMOH 32 MpeIoCTaBJIeHHue MYHULMITAJIbHON YCJIYI'H

2.9.1. MyHununanbHas yciyra npeocTaBisieTcss Ha 0€3B03Me3HON OCHOBE.
2.10. IlepeyeHnb yciayr, KOTOpbie SIBJSIIOTCA HEOOX0AMMBIMY U 00513aTeJIbHBIMU J1JI1
NMPeA0CTABJIEHUSI MYHUIMIIAJIBLHOM YCJIYTH, B TOM YHCJIe CBECHUS 0 IOKYMEHTe
(mokyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3ALMIMH, YYACTBYIOLIUMH B
NPeA0CTABJIEHNM MYHUITUNIAJIbHBIX YCJIYT

2.10.1. IlpenocraBieHue HEOOXOIUMBIX M 00s3aTEIbHBIX YCIYT HE TPeOyeTCsl.

2.11. Ilopsinok, pa3Mep U OCHOBAHHUS B3UMAHHUA IIATHI 32 MPeI0CTABJIEHHE YCJIYT,
KOTOpbIE SIBJIAKTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMH /ISl TIPEeI0CTABICHUSA
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MYHHIUNAIBHON YCJIYTd, BKJIKYAs HHPOPMALIUIO 0 METOAUKE pacuera pasmMepa
TAKOH IJIATHI

2.11.1. IIpenocraBienne HEOOXOAUMBIX U 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMAaJIbHBIH CPOK OKMIAHUA B 0YepeaH NMPH Mmoaaye 3anpoca o
NMpea0CTABIEHUN MYHUIIUNIAIBHOM YCIYTH, YCJIYTH, IPeI0CTABIsSIEMON
opraHmu3aunmeii, ydyacTBywluleii B mpeaocTaBJIeHuH MyHHIIUNIAJIbHOMH YCJIYTH, U IPH
MOJIyYeHUH Pe3yJIbTaTa MpeaoCTABJIeHUsI TAKHX YCIYT

2.12.1. BpeMs o:kuaaHus NpY MOAa4Ye 3as8BJICHUSA HA NOJYYEHUE MYHUIUITAIBbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpn nosy4yeHUM pe3yJsibTara MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OKUJAHHUS B OYE€pPEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTeIs1 0 NPeJ0CTABICHNH
MYHHMIUNAJBHON YCJIYIH U YCJIYI'H, IPEI0CTABJISEMON OPraHu3anuen,
YYACTBYIOIIIEH B MIPeI0CTABJICHMN MYHHMIMIIAJIbHON yCJIyrd, B TOM YHUCJIE B
3JIEKTPOHHOM (popMe

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B neHb mojgaun 3asBiIeHUS 3asIBUTEIIO
BbIjaeTcsa pacnucka u3 AC MOIL] ¢ peructpaiimOHHBIM HOMEPOM, TTOATBEPKIAKOLIUM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJa4 3asBJICHUS.

2.13.2. Ilpu HampaBieHUU 3asBJICHUS TOCPEACTBOM, PecyOmukaHckoro nopraia
3asBUTEJIb B JICHDb M0J1a4y 3asBJICHUS MOJTY4YaeT B JIMUHOM KaOuHeTe PecrnyOImKkaHCcKoro
IopTaja ¥ IO AJIEKTPOHHOM IOYTE YBEAOMIIEHME, MOATBEPKIAIOIICE, UYTO 3asBICHUE
OTIIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIMOHHBIA HOMEp W JaTa MOoJayu
3asIBJICHUS.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4ydl 3asBICHUS
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa U3
ABTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALlMOHHBIM HOMEPOM, JATOU
MOJa4M 3asBJICHUS U MIEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeOGoBaHNs K NMOMEIIEHUAM, B KOTOPBIX MPeI0CTABIAETCS
MYHUIHMIAJbHASA YCJIYra, K 3aJ1y OKUAAHMS, MeCTaM /ISl 3alI0JIHEHUSI 3a1[POCOB 0
NPeI0CTABJICHUH MYHHMIUIIAJIBHON YCJIYIrH, MH(POPMAIIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3al0JTHEHHUS U MepeYHeM J0KYMEHTOB, He00XOAUMBIX LISl
NPeI0CTABJICHUA KAXKA0M MYHULIMIAJIbHOM YCJIYTd, Pa3MelleHUI0 U 0(hopMIIeHH IO
BHU3YaJIbHOM, TEKCTOBON M MYJIbTUMEAUUHON HHPOPMALIMM O MOPHAAKE
NpeI0CTABJICHHUSA TAKOM YCJIYTH, B TOM YHCJIe K 00eCleYeHUI0 JOCTYITHOCTH ISt
HHBAJINI0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C (eepaibHBIM
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3aKO0HOJAATCJIbCTBOM H 3aKOHOAATEC/JIBCTBOM PeClIyﬁJII/IKI/I TaTapCTaH 0
COHI/IaHLHOﬁ 3allMuTe HHBAJINI0B

2.14.1. IlpenocraBieHne MyHULIUNIAIBHOW YCIYTH OCYHIECTBIIAETCS B 34AaHUAX U
NOMEIICHUSIX,  000PYTOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
M0>KapOTYLIEHHUS.

Mecta mnpuema 3asBUTENled O0OpyAyIOTCS HEOOXOAMMOW MeOenblo  Jis
oopMIIEHUSI TOKYMEHTOB, HTHPOPMAIIUOHHBIMHU CTEH/IAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepauuu o
COLIMAJIBHOM 3alllMTe WHBAJIWAOB B LENAX OECHPEMSITCTBEHHOrO JO0CTyla K MECTY
MPEA0CTABIECHUS MyHULIUTIATBHOM YCIYru 00€CIIeunBaeTCs:

1) oOecmeunBaeTcss OECTPEMSATCTBEHHBIH JOCTYN HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHUS U
NepeMENICHUE B X MIpeiesiax);

2) BHU3yaslbHasi, TEKCTOBas W MYyJIbTUMEIUiHas HHGOpMAIMS O TIOPSIIKE
IPEJOCTABICHUS] MYHHULMIIAJILHOM YCIYTM pa3MellaeTcss B YOOOHBIX JUIs 3asBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OTPAaHUYEHHBIX BO3MOXHOCTEW HHBAJINJIOB;

3) COnpOBOXIICHHE WHBAIHIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (pyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOIO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

4) HajIexKalee pasMmelleHrue O0OpyIOBaHHWS W HOCHTEICH HWH(OPMALH,
HEOOXOAUMBIX JIsl oOecrieueHus: OeCpensTCTBEHHOTO I0CTyIa MHBAIUIOB K YCIyraMm ¢
Y4E€TOM OTPAaHUYEHUN UX KU3HENEITEIbHOCTH;

5) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIIBHOM
uH(popManuMK, a TakKe HaJamuced, 3HAKOB M HWHOM TEKCTOBOW MW rpaduyeckon
MH(}OpMaMK 3HAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUeUHbIM IpudTOM bpaiins;

6) IoIycK cypIonepeBoYrKa ¥ TUDIIOCYPIOTIEPEBOIUNKA;

7) nomyck coOaKH-ITPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAOIIETO
ee creuuasbHoe O00y4YeHHEe M BblAaBaeMoro mo (opMe U B TOPSIKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA TpyJa M COLMAIBHOW 3alluThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIET0 CHElHallbHOe O0yueHue COOaKU-NMPOBOAHMKA, M TOpsAKa €ro
BBIJIAUM.

2.14.3. TpeOoBanust B dacTh OOECMEUYEHMs] JIOCTYNHOCTH Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUIAIBHOW YCIyTHU, KOTOpHIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agMUHUCTPaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEICHHBIM B AKCILTyaTaIMIO WK MPOIIEIITUM
MOJICpHU3ALINI0, PEKOHCTPYKIMIO Ttocie 1 utons 2016 roaa.

2.15. Tloka3zaTeiu JOCTYNMHOCTH U Ka4eCTBA MYHUIIUNIAJILHOM YCJIYTH, B TOM
YyHcje KOJMYEeCTBO B3aUMO/IeiCTBU 3asiBUTES € IOJLKHOCTHBIMM JIMIIAMM TIPH
NpeI0CTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH M UX MPOIOIKUTETIHLHOCTD,
BO3MOKHOCTb MOJIy4eHUs HH(OPMALMHU 0 XO0/1e MPeA0CTABIEHHS MYHUIIUNIATbHOM
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YCJIYTH, B TOM YHCJIE C HCII0JIb30BaHHEeM HH(POPMANMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHii, BO3MOKHOCTH JIH00 HEBO3MOKHOCTD MOJy4eHHs] MYHHULIMIIAJIbHOM
YCJIYrd B MHOTO()YHKIIMOHAJIBLHOM LIEHTPe NMPea0CTABIeHUsI TOCYIAPCTBEHHbIX H
MYHHIIUNAIbHBIX YCJAYT (B TOM YHCJIE B MIOJHOM 00beMe), B JIDOOM
TEPPUTOPHAIHLHOM MOAPA3/eJIeHUN OPraHa UCIOJHUTEIbHO PACTIOPSAANTETbHOTO
OpPraHa MeCTHOI0 CaMOYIIPaBJIeHHs], 10 BLIOOPY 3asiBUTeEJISI
(3KCTEpPPUTOPHAILHBIN MPUHIMIT), IOCPEACTBOM 3aMPOCA 0 NMPEA0CTABICHNH
HECKOJIbKHMX IOCyIapCTBEHHBIX M (MJIM) MyHHMIMIAJIBHBIX YCJIYT B
MHOTO()yHKIMOHAJIbHBIX HEHTPAX NMPeJI0CTABJEHUS IOCYIapCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, PeIyCMOTPEHHOro cratbei 15.1 degepajbHOro 3akoHa
Ne210-P3 (KOMILIEKCHBIH 3a1POC)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH MPEAOCTABICHUS MYHHULMIAIBHOM YCIYTH
SABIISIFOTCSL:

pPacnoJioKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS IPUEM, Bbljaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIIELMAINCTOB, & TaK)KE IOMEILEHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcuepnbiBaonel uHopmamuu o crnocobax, HOpPSAIKE U CpOKax
NPEIOCTaBICHUS] MYHUIUMNAIBHON yCIyrd Ha WH(OPMALMOHHBIX CTEHAAaX, EauHOM
noprane, Pecny0imkanckom nopTaie, opuIMaIbHOM CaliTe MyHUIIUIIATLHOTO PaioHa;

OKa3aHHEe MOMOUIY MHBAJIMAM B IPEOAOJIEHUHU 0aphePOB, MEIIAIOIINX MTOTYYEHUIO
MU yCIIyT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOIIroIeHHE CPOKa TIOTYUCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajJ00 Ha HapyUICHHS aJIMHHHUCTPATHBHOTO
periamMeHTa, COBepLIeHHbIX paboTHUKaMu OpraHa;

4) KOJTMYECTBO B3aUMOJICHCTBHI 3asBUTEJISI C JOJDKHOCTHBIMU Jinliamu (0e3 yuera
KOHCYJIbTALN):

B3aUMOJICHicTBUE 3asBUTENss ¢ pabotHukamu Oprana wim MO npu
MPEAOCTABIEHUM MYHHULIMNAIBHOW  YCIYyTM  OCYLIECTBISIETCA OJWH pa3 Ipu
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOJMMOCTU MOJYYEHUs pe3yibTaTa MNpelOoCTaBICHUS
MyHUIIMNanbHOU yciyru B Oprane mnu M®I[ B dopme sx3eMiuisgipa 3J€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[IpOIOIKATENBHOCT OJHOTO B3aMMOJCHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JIMLAMU IIPU PEJOCTABICHUY MYHULIUITAIBHOM YCIIyTH HE IIPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIMIIAIBHON YCIYTH C
MOMOIUIBI0 YCTPOWCTB MOJBIKHOW paanoTeneOHHONW CBS3H, C HCIOJIb30BAaHUEM
PecnyOnnkaHckoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanmst 0 XoAe MPEAOCTABICHUS MYHHUIUIAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHue MYHUIMIIAIBLHOM YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WJIM MeCTa
dakTuyeckoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopur Pecriyosimku TarapcraH 1o
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas ycayra B COCTaBe KOMILIEKCHOTO 3aIpoca He TPEeI0CTaBIsAETCS.

2.16. Uuble TpeGOBaHNs, B TOM YHCJEe YYUTHIBAIOLHE 0COOEHHOCTH
NpeIoCTABJIEHU MYHUIMIIAIBHON YCJIYI'H 10 IKCTEPPUTOPUATBHOMY NPUHLIMILY
(B ciryuae, ecJiM MyHULIMIIAJBHAS YCJIYIa IPEAOCTABJISICTCH 110
IKCTEPPUTOPHATBHOMY NPUHLMILY) U 0COOCHHOCTH MPEA0CTABJICHUS
MYHHUIMIIAJIBHOM YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Tlpu mpenocTaBieHUH MYHHUIIMTAIBHOW YCIYTH B AJIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPeIOCTaBICHHUS
MYHHUIIUNIATBHOM YCIYTH, pa3MelleHHylo Ha Eaumnom mnoprane, PecmyOnukanckom
nopTaie;

2) mojmaTh 3asBJICHHE O NPEAOCTABICHUH MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JUIsl IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMTyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIIOJIb30BaHKEM PecryOnnkaHCKoro noprana;

3) MOJIyYuTh CBEICHHS O XOJC BBITIOJHCHUS 3asBICHUNA O TPEIOCTABICHUH
MYHUIUINIATBHON YCIIYTH, OJAHHBIX B 3JIEKTPOHHOH (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moysyduTh pe3yabTaT MPEAOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath *kanoOy Ha perreHue u AerictBue (0e3aeiicTBrue) Oprana, a TakKe €ro
JOJDKHOCTHBIX JIUI, MYHHUIIMTIAJIBHBIX CIYXKAIIUX IOCPEACTBOM PecmyOankaHCcKoTo
noprana, Tmopraiga QeaepalbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mpoiecc aocyaeOHoro (BHeCyAeOHOro) 00KajaoBaHUS PEUICHUNA U
nercTBui (0e31elcTBYsI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMOAIBHBIX ~ YCIAYyr OpraHaMu, MpPeJOCTaBISIOIMMUA TOCYJAApCTBEHHbIE U
MYHULUMAIBHBIE YCIYTH, WX JO/DKHOCTHBIMH JIMIIAMHM, TOCYIJApCTBEHHBIMH U
MYHHUIIUTATBHBIMU CITY>KaIlAMHU.

2.16.2. ®opmupoBaHuE 3asBJICHUS OCYILIECTBISAECTCS IMOCPEACTBOM 3AMOJHEHUS
ANEKTPOHHOM (hopMbl 3asBiaeHUs Ha PecryOnukaHckoMm moprasne 0e3 HeoOXOJIMMOCTH
JIOTIOJTHUTEIHPHOMN TTO/IauM 3asIBJICHUS B KaKOW-TNOO0 MHOHU (hopme.

2.16.3. IIpu popMupoBaHuY 3asABICHUS] 00CCTICYHNBACTCS:
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1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHCHUS 3asBICHUS M WHBIX JIOKYMCHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHCHHS HECKOJIBKHUMH 3asBUTCISIMA OJTHOW 3JICKTPOHHOM
dbopMbl 3asBIICHUS TPU OOpalIEHUH 3a YCIyraMu, MPEIoJiaralollldMU HalpaBJICHHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asIBJICHUS;

4) coxpaHCHHE paHee BBEJICHHBIX B AJICKTPOHHYIO (DOpMY 3asiBIICHUS 3HAYCHUH B
710001 MOMEHT TIO JKETaHHIO TIOJIb30BaTENs, B TOM YUCIIE MMPU BOZHUKHOBEHUH OIIHNOOK
BBO/JIa U BO3Bpate JJIsl IOBTOPHOTO BBO/A 3HAUEHUI B 3JIEKTPOHHYIO ()OPMY 3asIBICHUS;

5) 3amojiHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBIICHUS 1O Hayajga BBOJA
CBEJCHUN 3asgBUTEIIEM C MCIOJIb30BAHUEM CBEJICHUHM, pa3menieHHbiXx B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MoOpTaje, B 4YacTH, Kacarouleics
CBEJICHU, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHhCS Ha JFOOOM W3 ITAlOB 3allOJIHEHUS 3JICKTPOHHOM
dbopmpbl 3asBieHMs 0€3 MOTEPH paHee BBEACHHON WH(OpMAaIny;

7) BO3MOXXHOCTb JIOCTyNa 3asBUTEISA K paHee IOJaHHBIM MM 3asABJICHHUSM B
TEYEHUE HE MEHEEe OJIHOTO Tojla, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBICHUSM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®DI] (nanee - 3amuch) OCyIIEeCTBIAETCS
nocpenctsoM PecrybnkaHckoro noprana, renedona KoHtakt-nienrpa MO,

3asBUTENIO MPEAOCTABISAECTCA BO3MOXKHOCTD 3allMCH Ha JIOObIE CBOOOJHBIE IS
npueMa J1aTy u BpeMsl B Mpejesiax yCTaHOBJICHHOTO0 B MHOTO(YHKIIMOHAIEHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThl.

J{nst ocyiecTBICHUS MPEIBAPUTEIIHLHOM 3aMKiCcH TOCPeACTBOM PecryOaukaHCKoro
nopraja 3asBUTEN0 HEOOXOJUMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JTaHHbBIE, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYIHH ),

HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOPHIE COOOIIMI 3asgBUTENb TIPH
peABapUTEILHON 3alKCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPHU JIMYHOM
npueme, NpeaBapuTelIbHas 3alUCh aHHYJIUPYETCS.

[Ipun ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3aMKMCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXHOCTh paclieyaTaTh TAJIOH-TIOATBEpKIAEHUE. B cityyae, ecnu 3asiBUTENb COOOLIUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJipec TakXKe HamnpaBliisgeTcss HHPopMalus o
NOJATBEPKIACHUU TMPEBAPUTEILHON 3alMMCU C yKa3aHWEM JaTbl, BPEMEHU M MecTa
npuema.
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[Ipn ocyliecTBIEHUN NPEIBAPUTEIBHOM 3allMCH 3asBUTENb B 00s3aTEIBHOM
nopsiake HHGOPMUPYETCS O TOM, UTO MpeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B CIIydae
€r0 HEsBKH I10 HCTEUEHNH |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU IpHEMA.

3asiBUTENb B JII000€ BpEMsI BIIPABE OTKA3aThCsS OT MIPEIBAPUTEIILHOM 3aIKCH.

3anpemiaercs TpeOOBAaTh OT 3asABUTENS COBEPILIECHUS HMHBIX ACHCTBHUM, Kpome
IPOXOXKICHUS WACHTU(PUKAIIMN U ayTEeHTU(UKALMY B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBeIMM akTaMu Poccuiickoii ®enepanyu, ykasaHus LEIU IpUeMa, a TaKXKe
IPEJOCTABICHUS CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS PUEMa.

3. COCTaB, mocjaeaoBaTejbHOCTb U CPOKH BBINMOJHECHUA aAMUHUCTPATHUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0COO0EHHOCTH
BBINIOJHEHUA AAMUHUCTPATUBHLIX IIpOLEAYD B 3J1€KTpOHHOﬁ (l)opMe, a TaAKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHBLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue nociaea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUTAIBHON YCITyTH

3.1.1. [IpenocraBneHre MyHUIIMTIAILHOM YCIYTH BKIIIOYAeT B ce0s CICAYIONINE
aIMUHUCTPATUBHBIC MIPOIICAYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IpUHATHE M PACCMOTPECHHE KOMIUIEKTa JIOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yJibTaTa MyHUITUIIAIBHON YCIYTH;

5) BbIaua (HampaBJCHKE) 3asBUTEIIIO pe3yJIbTaTa MyHHIIUIATBHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKUX ONHOOK.

3.2. Oxa3zaHMe KOHCYJIbTAIUH 3asiBUTEJII0

3.2.1. OcHOBaHMEeM Hayvajlia BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABIIIETCS OOpalleHue 3asBUTENs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIUTNIAJIBHON YCITYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNIOJHEHHE
aAMUHUCTPATUBHOM MPOIEAYPHI, SBIIACTCA:

npu obpaienun 3asputens B MOI — pabotaHuk MDI];

npu oOpaneHuu 3assurtens B Opran — cekpetapb Oprana (zanee - 10KHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJITUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAKE W CPOKax
MPeIOCTaBIICHUS MyHUIIMNAIBbHOM yeayru B MO nuyHo 1 1o TenedoHy U 37IeKTPOHHOM
IIOYTE.
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Pa6otHuk M®L] koHCynbTHUPYET 3asBHUTENS, B TOM YHCIE TO COCTaBy, (opme
MpeCTaBIsIeMON IOKyMEHTAllUK U IPYTUM BOIIPOCaM sl TOJMYyYEHUS! MyHHUITUITATbHOM
YCIIYTH.

3asgBUTEIh MOXKET TOJYy4YUTh HWH(OpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduinansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHUsI 3asiBUTEIIS.

PesynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIBTAIIHS IO COCTaBy, (hopme MpeCcTaBIgeMOi JOKYMEHTAINH 1 IPYTUM BOIIpOCaM,
HEOOXOUMBIM IS TTOJTyYEHUSI MyHHUIIMITAILHOU YCITyTH.

3.2.3. 3asBurens Brpase 00paTuThest B Opran no teiaeoHy 1 3JIEKTPOHHOM MOYTe,
a TakKe MOJYYUTb KOHCYJbTalMio Ha PecnyOnukanckoM moprtaie, caite OpraHa o
MOPSAJKE U CPOKAX MPEJOCTABICHUS MyHHUIIUIIATLHONW YCIYTH, B TOM YHCJIE TIO COCTaBYy,
dopMe mpencTaBIgEeMON MOKyMEHTAlMM U JPYTUM BOMpOcaM JUIS TOJyYeHUs
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asBUTENI B COOTBETCTBUM C TpeOOoBaHUSAMHU MyHKTa 1.3.4 agMUHHCTPATUBHOIO
perjameHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS NOCTYIICHUS! OOpalleHusl.

PesynbraraMu  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJbTAIlMM TIO COCTaBy, (OpMe TMPEACTaBIIEMON TOKyMEHTAlUU W JIPYTHM
BOMPOCaM, HeOOXOIUMBIM JIJIsI TIOTYYCHHS] MyHUITUTATBHON YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeaCcTaBJICHHBIX 3asiBUTEIEeM

3.3.1. IIpueM HOKYMEHTOB IJisl MPEAOCTABICHUS MYHHUIIMNIAIBLHON YCIyTHd 4epe3
M®OII unu ynanennoe pabouee mecto M®DLI.

3.3.1.1. 3asButens (nMpeacTaBUTENb 3asBUTENs1) oopamaercs B MDI] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHUIMNAIBHON YCIYIM W TPEACTaBISIeT JTOKYMEHTBHI B
COOTBETCTBHUM C TyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUMN:

OTIpeIeISIET MPEeMET OOpaICHHUS;

YAOCTOBEPSIET TUYHOCTH 3aIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYMH JIUIA, TIOIAFOIIETO TOKYMEHTHI;

MPOBOJAUT TMPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSIM, YyKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3amoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];

IIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMenTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET CKAHUPOBAHUE MPEICTaBICHHBIX
JIOKYMEHTOB;

pacnevarsiBaet 3asBiaeHue uz AC MOL];
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NEpeNACT 3asIBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1ocJIe MOANMUCAHUS CKaHUPYET nognucanHoe 3asasienue B AUC MOLJ;

3arpyxaetr B AVIC M®IL] noxymMeHThI, Ipe/ICTaBICHHBIE B AJIEKTPOHHON (QopMme
WIM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B IPHUEME JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAIlCHUS 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOJHEHUS! aIMUHUCTPATUBHBIX NPOLELYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiiseT makeT JOKyMEHTOB, MPUHATHIX OT 3asIBUTEIIS
B OpraH B 2JIeKTpOHHOH (hopMe (B COCTaBE MAKETOB 3IEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero AHs co AHS oOpalleHus 3aaBUTENS B CTPYKTypHOE noapazaeneHue MOILI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asiBICHHUE
U TAKeT JIOKyMEHTOB (RJIEKTPOHHOE [1€J10), HampasiieHHble B OpraH, MmoCpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJCHCTBUS.

3.3.2. IlpueM IOKyMEHTOB JUIsl NPENOCTaBICHUS MYHULMIIAJIbHOM YCIyTH B
ANEKTPOHHOM (hopme uepe3 PecnybinkaHckuii mopTail.

3.3.2.1. 3asBuTenb IS MOAAUM 3aSBIICHUS B DJECKTPOHHOU (hOpME BBIMOIHSET
CICIYIOIINE JECUCTBUSA:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY AIEKTPOHHOTO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIMTIATBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MIPU HEOOXOIUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBHMSMH M TOPSIIKOM
MPEIOCTABJICHUS MYHUIUMIAIBHON YyCIyrd B JJIEKTPOHHOM ¢opMe (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHMUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEIEHUN  (yCTaHaBJIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HAOXXKMMaeT
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS);

AIIEKTPOHHOE 3asiBJICHUE MMOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU IMyHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIorHYecKas MpoBepka cPOPMUPOBAHHOTO 3asIBJICHUSI OCYIIECTBIISETCS
MOCJI€ 3aMI0JIHEHUS 3aIBUTENIEM KaXKI0T0 U3 TI0JIeH 3JIEKTPOHHOU (hopMbl 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJIA JJIEKTPOHHOU (OpMBI  3asiBICHUS
3asiBUTEIb YBEIOMIISIETCS] O XapaKTepe BBISIBICHHOMN OIIMOKHU U MOPSIIKE €€ yCTPaHEHUS
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AIEKTPOHHOU (hopme
3asIBJICHUS.
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AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAIllCHUs 3asIBUTEIIS.

PesynpTaTaMy  BBINOJMHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
AJNIEKTPOHHOE JIeNI0, HampaiieHHoe B OpraH MOCPEACTBOM CHCTEMbI AJIEKTPOHHOTO
B3aMMOJICHCTBHUSI.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJIHEHUA aJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJIICHUS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABIICHUS MYHULIMIIAJIbHOM YCIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW MNpoUEayphl sBIseTca cekpeTapb Oprana (najnee - JAOHKHOCTHOE
JIM10, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JHMIO, OTBETCTBEHHOE 3a NPHUEM TOKYMEHTOB, B ClIy4ae
oOpalieHus 3aaBUTEINA ¢ 3asiBJIeHueM B Opras:

ONpeAeNsIeT MpeaMeT OOpaIeHHUS;

YCTaHABIIMBAET JUYHOCTh 3asIBUTEIIS;

MPOBOAUT HNPOBEPKY MOJIHOMOYMUH JHUIA, OJAIOIIETO TOKYMEHTBHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA, TPOBEPKY COOTBETCTBHUS MPEICTABICHHBIX
JIOKyMEHTOB yCTaHOBJIEHHBIM TpeOOBaHUAM (Haajexaiiee o(OpMIICHHE KOMHUI
JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX MOJYUCTOK, MPUIKCOK, 3aUEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOW CHCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHHsl TOCYJApCTBEHHBIX M
MYHULIMTATbHBIX YCIYT;

MIPU MIPEAOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MMYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

nepeacT 3asIBUTEIII0 Ha IPOBEPKY U MOANKUCAHUE;

MOCJI€ MOANKUCAHUS CKAHUPYET MOANMNCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3UPOBAHHYIO uH()OPMAITMOHHYIO CUCTEMY,
MpEJHA3HAYEHHYIO0 IS OKa3aHUsS TOCYJAapCTBEHHBIX M MYHULHUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET TOJANUCAHHOE 3asIBJICHUE M OPUTMHAIB OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHUM ISl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU
MPENSTCTBUN I TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTHI C OOBSICHEHHUEM
COJIEp>KaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKAa3a B PUEME JOKYMEHTOB.
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3.3.3.3. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IOCIIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBAMBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIe]l U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHBIINE DJJICKTPOHHBbIC JieJla, B TOM YHCIE NPUIOKCHHbIC
3asIBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh 3JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COONIOJICHUE YCIOBUN JCHUCTBUTEIBHOCTH SJIECKTPOHHOW MOAMKCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mopramy (B ciayyae, eciau 3asBUTEIEM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIICAHHBIE YCUJIEHHOMN
KBATM(PUIUPOBAHHOW AJIEKTPOHHOM MOIHUCHIO).
[Ipn HAJIMYUU OCHOBAaHHWH, MIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJlaMEHTa, IMOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yibTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIMPOBAHHON
AJIEKTPOHHOM TMOJANKCH BBIBIEHO HECOONIOICHUE YCJIOBUWA €€ JEeWCTBUTEIbHOCTH,
IOPOEKT peuIeHus] 00 OTKa3ze JOJKEH COJepKaTh MyHKThl craThu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUJIM OCHOBAHUEM JUISI €70 IPUHSTHSL.

[Tpoekt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
[IPENIOCTABICHUS MyHULMIIAIBHOM YCIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B cirydae, eciiu
OCHOBaHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTaBICHUS
MYHUIMINIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B IpHEME JOKYMEHTOB JOJDKHBI COJIEpP’KATh
MH(pOpMaAIMI0O 0O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIECHUI), KOTOPbIE HE
MPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WMJM) NPOTUBOPEUYMBBIE CBEACHUS,
obopmIIeHBl C HapYIICHHEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJacOBaHME B YCTAHOBJIEHHOM IMOPSAKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTAa.

CornacoBaHue poeKTa pemeHust 00 0TKase B IprUeMe JOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTaBICHUS MYHULUNAIBHOW YCIYTHM, OCYLIECTBISETCS B MOPSAKE,
MIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHUHHUCTPATUBHOI'O PETJIAMEHTA.

B ciydae OTCyTCTBHS OCHOBAaHMH I OTKa3a B NPHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHUCTPaTUBHOIO PErJaMEHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOrO pabodero JHS CO JHS
NOCTYIUJICHUS 3asBJICHMSI, HAlIPABIISIET 3asIBUTEINI0, YKa3aHHBIM B 3aiBJICHUH CIIOCOOOM,
YBEJAOMJICHHE O MOCTYIUJICHUM 3asBJICHHUS, COJIEpKalllee BXOIAIIUMNA PEerucTpallMOHHbBIN
HOMEp 3asBJICHMS, JATy MOJIyYeHHsS 3asBJICHUSA, NEpeueHb HAaMMEHOBaHUU (haiijioB,
IPE/ICTaBIICHHbIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHUs pe3yibTaTa MyHHUIUIAIbLHOU
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykazaHHblx B myHkTtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjJaMEHTa, NpU HAJIMYUA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
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MH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON MJIs OKa3aHWS TOCYIapCTBEHHBIX W
MYHULIUTATbHBIX YCIYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLEAYPHl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aMUHUCTPATUBHOTO PETIAMEHTA, BBITIOJIHSAIOTCS B TEUEHUE OJHOTO pabovero JHs CO AHs
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX HPOLEAYP SBISIOTCS: IPUHITHINA
Ha PacCMOTPEHHE KOMIUIEKT TOKYMEHTOB WJIM MPOEKT penieHus 00 OTKa3ze B IpHUeMe
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHHS] MyHUIIMITAIIbHON YCITYTH.

3.4. HanpaB.ﬂeHue MEKBEIOMCTBECHHBIX 3alIPOCOB B OpraHbl, Y4aCTBYIOIIIUE B
npeaocraBJdCcHNA MyHHHHHaJILHOﬁ ycayru

3.4.1.  OcHOoBaHHWEM Hadyalla BBITIOJHEHHUS aJIMHHHUCTPATUBHON MPOLEIYPHI
ABJISIETCSl TOJYy4YEHUE JAOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jnla (paboTHHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOW IpOLIEAYpPHI, fABIsIETCA cekperapp OpraHa (nanee - AOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a HAIPABJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPaBJIEHUE MEXKBEIOMCTBEHHBIX
3arpocoB, (OopMHUpPYET U HAmpaBisieT B AJIEKTPOHHOW (opMe MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HWHBIMH CHOCOOaMH) 3ampochl O MPEIOCTaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYpP  SABIISFOTCA:
HalpaBJieHHblE B OpraHbl BJIAacTW W (WIM) MOABEIOMCTBEHHbIE OpraHaM BIACTU
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTsl  MOCTaBIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNHBIINX YEpPEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aWMOJACHCTBUS,
MPEIOCTABIIAIOT 3allpallliBaeMble JOKYMEHThl (MH(OpPMALMIO) WM HAMpaBISIOT
yBeAOMJICHUsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManuu, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIBLHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AJMUHUCTpAaTUBHBIE TPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE TPEX JHEN CO JTHS MOCTYIJICHUSI MEXBEIOMCTBEHHOTO 3arpoca
B OpraH WM OpraHu3allvio, MPEeI0CTaBISAIONINE JOKYMEHT U UH(OPMAIIUIO, €CII UHBIE
CPOKM IOArOTOBKM M HaIlpaBJIEHUS OTBETAa HAa MEKBEJAOMCTBEHHBIA 3alpoCc HE
YCTaHOBJEHbl (efepalbHbIMU 3aKOHaMHM, NPaBOBbIMM akTamu llpaBurenbcrTBa
Poccuiickoit @enepanun ¥ NPUHATHIMA B COOTBETCTBUM C (peepalbHBIMM 3aKOHAMHU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOmuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHSI), HECOOXOAMMBIE ISl IPEIOCTABICHUS! MYHUIIUTIANBHON YCIYTH,
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100 yBeIOMJIEHUE 00 OTKa3€, HAPABJICHHBIE JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpallMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUS), HEOOXOOUMBIE JJisi MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, TM00 YBEJOMJIEHHUE 00 OTKa3e NPU OTCYTCTBUM JOKYMEHTA U
(wm) uabOpMaIUH;

IIPY HAUIMYUKM OCHOBAHMM, ITPEAYCMOTPEHHBIX IYHKTOM 2.7.1 a IMAHUCTPATUBHOTO
periiaMeHTa, MOJTrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIICHUS MYHULIMIIAJIBHOM YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHMS JIJIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX [JISl MPEJOCTABICHUS
MYHULUINIATBHOM YCIIYTH, CBSI3aHbI C HAPYLLIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs U1 OTKa3a B IPUEME JOKYMEHTOB JIOJDKHBI COJEPKATh
UHPOpPMAIMI0O O HAMMEHOBAHUHU JOKYMEHTOB (MH(OpMalMH, CBEIEHUIl), KOTOpbIE HE
IpPEICTABICHbI, COJEpP’KAT HEIAOCTOBEpHblE U (WJIM) TPOTUBOPEUMBBHIE CBEACHUS,
oopMIIEHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHWI), HaIpaBisieTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CorlacoBanue NpoeKTa pemeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0UMBbIX
IUISL  TPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISETCS B MOPSAKE,
MPENYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHHUCTPATUBHOIO PETJIaMEHTA.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS B ICHb MOJYYEHHUSI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEICHMS), HEOOXOAUMBIE JJISl MPEJOCTABIECHUS! MYHUILIMIIAIBHON YCIYTH,
MPOEKT peleHust 00 0TKa3e B MpUeMe JOKYyMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTaBICHHUS
MYHULMIIATBHOU YCIIYTH.

3.4.5. HcnonHeHue 1mpouenyp, yKazaHHbIX B nOyHktax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, NpH HAJIMYMA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHa3HaYeHHOW MaJisi OKa3aHWs TOCYAapCTBEHHBIX U
MYHUIIMOAIbHBIX YCIYyr, B TOM YHCJIE€ C MOMEHTa pErucTpaluu 3asBiICHUS B
COOTBETCTBHHM C IMYHKTOM 2.13 aIMUHHUCTPAaTUBHOIO PErJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJIHEHUS AJMUHUCTPATUBHBIX MPOLERYD,
yKa3aHHbIX B MyHKTE 3.4 aJMHUHHCTPATUBHOIO PETJIAMEHTA, COCTAaBIISIET TPU pabouux
THSL.

3.5. lloaroroBka pe3yJabTaTa MyHUIUNAJIBHON YCIYTH
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3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS AAMUHUCTPATUBHON MPOLIEAYpPHI
SBJISIETCA TMOCTYIUIEHUE OT JIOJLDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAIpPaBIICHHE
MEXBEJIOMCTBEHHBIX  3allPOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX IS
PEeAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHUE aJIMUHUCTPATHBHOU
IpoLIeAYPHI, ABIseTCA cekpeTaph Oprana (majngee - T0HKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a MOJITOTOBKY Pe3yjIbTaTa Mpe0CTaBICHUS] MyHUIIUITAIBHOW YCIYTH).

3.5.2. JloKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOJITOTOBKY pe3yibTaTa
MPEIOCTaBICHUS MYHUIUTIATbHON YCIIYTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOJIUMBIX IS
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

P BBIABJICHWH OCHOBAaHMM JJIS OTKa3a B MPEJAOCTaBICHHUH MYHHUIIMIIAIbHOM
YCIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOIO pErjaMeHTa, IOATr0TaBINBACT
MPOEKT pelieHns 00 0TKa3e B MPEJOCTaBICHUNA MYHUIIMTIATBHON YCIIyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUMU JIJIsi OTKa3a B MPEAOCTABICHUNU MYHUITUTIAILHON
YCIYTH, MPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTa, [0 UTOraM
paccMOTpeHUs] JTOKYMEHTOB, HEOOXOJIWMBIX IS MPEIOCTaBICHUS MYHHUIUIIAIbLHON
YCIYTH, TTOJITOTABJIMBAET MIPOEKT pe3yJibTaTa MPEIOCTABICHUS] MYHUIIUNIATBLHON YCIIYTH
B COOTBETCTBUU C MOJAMYHKTaMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

HampaBJse€T  MOATOTOBJIICHHBIM  TPOEKT  pe3yjibTara  IPEeJOCTaBICHUS
MYHHUITUTIAJIBHON YCIIyIM Ha COTJIACOBAHHME B YCTAHOBJICHHOM MOPSIAKE IMOCPEICTBOM
CHUCTEMBI JIEKTPOHHOI'O JIOKYMEHTOO00pOTA.

AJIMUHUCTpPATUBHbIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMu BBIMOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBIISIIOTCS: MPOEKT
penieHust 00 0TKa3e B MPEJOCTaBICHUA MYHHUITUTIATLHON YCIIYTH, CITPaBKU (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA pE3yJIbTaTa IPEIOCTABICHUS
MYHUIIUITAIBHOW  yCIyrd  (gajmee — TPOEKThl  JIOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOAUTENIEM CTPYKTYPHOTO TMOJIpa3AeiCHUsl, OTBETCTBEHHOIO 3a IMOJTOTOBKY
pe3yibTara MYHULIMOAIBLHOM  ycnyrw, 3amecturenem PykoBogutenss Oprana,
PykoBogutenem Oprana.

IToaroToBaeHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMeUYaHUs, BO3BPAIIAOTCS
Ha J0pa0OTKy JIMITY, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yjbTaTa MYHHUIIUITAIHHOM
ycayru. Ilocne ycrpaHeHusi 3aMe4aHuil MPOEKThl JOKYMEHTOB IMOBTOPHO MEPEAAOTCA
JIJISL COTJIAaCOBAHMS U MOAITACAHHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEpPSET
coOJII0ICHUE aJIMUHUCTPATUBHOTO perjaMeHTa JOJKHOCTHBIMUY JiniiamMu OpraHa B 4acTu
CPOKOB BBITIOJHEHUSI aJMUHUCTPATUBHBIX TMPOIEAYp, HUX IOCIEAOBATEILHOCTH U
MOJIHOTHI, HAJIMYUS COTJIACOBAHUM YIIOJTHOMOYEHHBIX JOJKHOCTHBIX JuIl] OpraHa B
CHUCTEME DJIEKTPOHHOT'O JOKYMEHTO00OpOTA.

B caydae BbISBI€HMS ~ HApylmIeHHH B YacTM  CPOKOB  BBITIOJIHEHUS
aIMUHUCTPATUBHBIX MPOILEAYpP, MX MOCIEAOBATEILHOCTH W TMOJHOTHI PykKoBOAMTEIH
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
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B COOTBETCTBUU C MYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpTaTaMy BBINOJHEHHUS aJMUHUCTPATUBHBIX MPOILEAYP SBJISIOTCS: PEIICHUE
00 OTKa3e B mMpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS MPeIOCTaBICHUSI MyHHUIIUIIAIBLHOM
YCIIyTH, pellieHne 00 OTKa3e B MPEIOCTaBICHUU MYHUIMIAIBLHOM YCIyrd, CHpaBKa
(BBITIICKA).

3.5.4. HWcnoiHeHue mpouenyp, YyKa3aHHbIX B mOyHKkTtax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  pErjJaMEHTa, NpPU HAIWYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C UCIOJIb30BaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX H
MYHULIMTATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTa, COCTABJISET OAUH paboUyuil JEHb.

3.6. Boi1aua (HanpasJjieHne) 3asiBUTEJII0 Pe3yJIbTATa MYHUIIMIIAJIbHOM yCIyTH

3.6.1. OcHoBaHuMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEIYpPbI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOW IPOLIENYpPHI, TOKYMEHTa, MOJITBEPKAAIOUIETO NPEIOCTaBICHUE
MYHUIUIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJAMUHUCTPATUBHOM
MpoLEenypbl, sBIsieTCs cekpeTapb Oprana (fanee - JOHKHOCTHOE JIULO, OTBETCTBEHHOE
3a BbIJavy (HampaBJeHHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HampaBlICHUE)
JOKYMEHTOB:

00ecIeynBaeT perucTpalfio 1 BHECEHUE CBEJICHUI O pe3yJIbTaTe MPEeI0CTaBICHUS
MYHUIMNAIBHOW YCIYTH B MOJCUCTEMY BEICHHS TOKYMEHTALlMM aBTOMATU3UPOBAHHOM
WH(GOPMALIMOHHON CHCTEMBbI, MpeIHa3HaYeHHOW aJisi OKa3aHUS TOCYAapCTBEHHBIX U
MYHULUIIATBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€ro MPEeACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUU, O
pe3ynbTaTe NpeIOoCTaBICHUS MYHULHIIAIBHON YCIYTHM U O BO3MOYKHOCTH IOJIYYEHHS
pe3ynbTaTa NpeJoCTaBIeHUs] MyHUIIMNAIBHON yciryru B Oprane win B MOII,

HcnonHenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HCIIOIb30BAaHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIMUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHUE OJHOr0 paboyero AHS CO AHS MOJNUCAHUA JOKYMEHTa,
SBJISIFOLLIETOCS pe3yJbTaToOM PEAOCTABIEHUSA MYHULATAIBHOM yCIIyTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
pa3MeIleHne CBEACHUI O pe3yJbTaTe MPEAOCTaBICHUS MYHULMIAIBHON YCIyI'HM B
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MH(GOPMALIMOHHBIX CUCTEMaX, N3BEIICHUE 3asBUTENS (€r0 MPEICTABUTENISA) O Pe3yIbTaTe
MPEA0CTABIEHUS MyHULIMIIAIBHOM YCIYTH U CIOCO0ax €ro MmoiayyeHusl.

3.6.3. Tlopsamox Bbmaud (HampaBleHUs) pe3yJibTaTa  PeIOoCTaBICHUS
MYHULANTAIBHOWN YCITYTH:

3.6.3.1. Ilpu oOpaiieHny 3asBUTEIIS 3a PE3yJIbTaTOM MYHUIIUIAIBHONU YCIYyTH B
M®II, pabotaruk M®II BbIaeT 3asBUTEITIO pe3yJbTaT MyHUIIMIAIBHON YCIyTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBanHIO
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE
€My IMPEIOCTABIAECTCS DK3EMIUISP AJIEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3alMcH Ha
ChEMHBIM HOCHUTENb HWH(OpPMAUUU WM HANpaBICHUS HK3EMIULIPA 3JIEKTPOHHOTO
JOKYMEHTA IO JJEKTPOHHOM IoYTe B aapec 3asBurens. Ilpm 3ammcn Ha CheMHBIN
HOCHUTENb MH(OpPMAIMU WM HANPABICHUH SK3EMIUISPA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTENIE, MO0 3JIEKTPOHHOW MOYTE HIACHTUYHOCTH TAKOTO JK3EMIUISAPA 3JIEKTPOHHOIO
JOKYMEHTAa AK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCUTEJIE 3aBEPSIETCS
YIIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJB30BaHUEM YCHUJICHHON KBaJM(ULIUPOBAHHOM
AIIEKTPOHHOM NOJIIUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMOJHIIOTCS B TOPSIIKE OYEPEAHOCTH, B JEHb MPHUOBITHS 3asBUTENS. B CPOKH,
YCTaHOBJICHHBIE perjaMmeHToM padoTel MDII,

PesynpTaTaMu BBIOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYD SBIAIOTCS: (PUKcaiums
dakTa BbIJAYM pe3yJbTara MpeaocTaBieHUuss MyHuIunaabHou ycinyru B AUC MOI],
pe3ynbTaT MPEeJOCTABICHHUS MYHUIIMIIAIIBHON YCIIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 32 PE3yJIbTATOM MYHULMINAIBHON YCIyru
yepe3 PecnyOnuMKaHCKUMN TOpTan 3asgBUTENIO B JIMYHBIA KaOWMHET aBTOMATHYECKH
HaIpaBJsieTCs.  AJNEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIErOoCs  pe3yJbTaToOM
[IPEIOCTABIICHUS MYHULIUTIATBbHON YCIYyTH, ITOANIMCAaHHbBIN YCUJIEHHOM
KBaJIM(ULIUPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOUYEHHOTO J0KHOCTHOTO JIUI[A
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHNN) MYHULIMITAIIBHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nuuoM Oprana (OpraHom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
HampaBieHue (MpeloCTaBIeHUE) C UCHoJib3oBaHMEM PecrnyOnukaHcKoro mnopraia
3asIBUTENIO TIOKYMEHTA, OATBEPKAAIOLIETO MPEA0CTABICHUE MYHUIIMITAIIBHON YCIIYTH (B
TOM YHCJIE OTKa3 B MPEJOCTABICHUA MYHUIIUIIAILHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHnn 3asBUTEIIS 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTd B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO Pe3yJibTaT MyHHUIUMNaAbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C OJK3EMIUIIPOM 3JEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPEAOCTABIIAECTCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA IyTEM €0 3allMCH Ha Chb€MHBIN
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HOCUTENb UH(POPMAIMK WM HAMPABJICHUS SK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa MO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCS B IOPSJIKE OUEPETHOCTH, B ICHb MPUOBITUS 3asIBUTENS B COOTBETCTBUU
c [IpaBuiamu BHyTpeHHETO TPYI0BOTO pacnopsiaka Oprana.

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYpP SBISAIOTCS: (puKcanus
dakTa BbIOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHHUIMIAIBHOM  YCIyTd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOM CcUCTEeMe, MpeAHA3HAYEHHOM ISl OKa3aHUs
rOCYJIapCTBEHHBIX U MYHHUIIUTIATIBHBIX YCITYT.

3.7. UcnpaB/ieHne TeXHUYECKUX OLIMOOK

3.7.1. B ciiyyae oOHapy>KEHUsI TEXHUYECKOU OIUOKHU B IOKYMEHTE, SIBJISIOIIEMCS
pe3yNbTaTOM MYHULHMIIAIBHOMN YCIYTH, 3adBUTENb HanpasiigeT B Opras:

3asBJICHUE 00 WCHPABICHUU TEXHUYECKOW omuoOku (mpuioxenue Ne 5
HACTOSALIEMY aIMUHUCTPATUBHOMY PErJIaMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULMIAIbHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OIINOKa;

JOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHIIy, CBHJETEIBCTBYIOIINE O HAJIUYHUH
TEXHUYECKOMN OIIHOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJIEHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOIEMCS pPe3yIbTaTOM MYHUIIMIAIBHON YCIIYTH, MOJAETCS 3asBUTEIEM
(YIIOTHOMOYEHHBIM MPEICTABUTENIEM) TOUYTOBBIM OTMpABIEHWEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uyepe3 PecnyOnukaHCKME mopTan Wiu
MOII.

3.7.2. JIOMKXHOCTHOE JINI0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYIIECTBIISET
MIpUEM 3asIBICHHS 00 UCIPAaBICHUU TEXHUYECKOW OMIMOKH, PETUCTPUPYET 3asiBJICHUE C
IPWIOKEHHBIMH JOKYMEHTAMM U [IEPEAAET UX JOJHDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOT0 paboyvero JHS C 1aThl pErUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: IPUHATOE
Y 3apEerHCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAaCCMOTPEHHUE IOJIKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
ABJISIFOIIUICS PE3YNbTAaTOM MPEJOCTABICHUS MYHUIMNAIBHOW YCIYTH, OCYIIECTBISET
OPOLEAYpPHI, MPENYCMOTPEHHbIE IMYHKTOM 3.5 aJIMUHUCTPATUBHOIO pErjaMeHTa, U
BBIIa€T HCIIPABJICHHBIN JOKYMEHT 3asBUTENO (YINOJHOMOYEHHOMY IPEICTABUTEINIO)
JUYHO NOJ POCIUCh C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTABUTENS)
OpUTHMHAJA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKasi OIIMOKA, UJIM HAMPaBIIAET
B aJpec 3asBUTENS IMOYTOBBIM OTHPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOM MOYTHI)
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MMACBMO O BO3MOXHOCTH TOJYyYCHUS JOKYMEHTa Mpu TmpenoctaBieHnn B Oprax
OpUTHHAJIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKa.

AJMUHHUCTpPATUBHBIC TIPOLEAYPHI, YCTAaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JABYX pabOuYMX JHEH ITocie OOHApY)KCHHS TEXHUYCCKOMH
OIIMOKH WIIH TIOJTyYSHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O JTOMYIICHHOM
OIIIHOKE.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOICAYP SBISIFOTCS . BBIAHHBIH
(HampaBJICHHBIN ) 3aIBUTEITIO JIOKYMCHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 PeAOCTABJIEHHEM MYHUIUIIAJIbHOM
yCayru

4.1. [TopsimoKk  OCYIIECTBIICHHS TEKYIIEro KOHTPOJs 3a COOJIOJICHHEM U
HUCIOJTHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JINIIaMH MOJIOKEHU I
aIMUHUCTPATUBHOTO pErjaMeHTa W WHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
yCTaHABJIMBAIOIIKNX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIMIAIBHON YCIIYTH, a TakKe
MPUHITUEM UMHU PEIICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULIMIAIBLHON yCIYTU
BKJIFOYAET B ce0s BBISIBJICHHE M yCTpaHEHHUE HAPYILIEHUI NpaB 3asBUTENCH, MpOBEACHNE
OPOBEPOK  COONIOACHUS MpOUEAYp MpPEeNOoCTaBICHUS MYHULUNAIbHOM  YCIyTH,
MOATOTOBKY pEIIEHUH Ha AeiicTBUs (0e31eiCTBIE) JOIKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLIETYP ABJISIFOTCS:

1) mpoBepka M COIJIACOBAaHWE MPOCKTOB JIOKYMEHTOB IO TPEIOCTABICHUIO
MYHULIMAIBHOMN YCITyTH;

2) IPOBOIUMBIC B YCTAHOBJIGHHOM  TOPSJKE  TMPOBEPKH  BEICHUS
NEJONPOU3BOCTBA;

3) nmpoBe/ieHNE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOJIIOICHUS
[poLeyp NPEAOCTABICHNUS] MyHULUITAIbHON YCITYTH.

B memsx Tekymero KOHTPOJS HCIOJb3YIOTCS CBEIAEHUS, HMMEILIUECS B
AJIEKTPOHHOM 0a3e TaHHBIX, CIyXKeOHas KOPPECHOHJEHIMUS, YCTHAas U NUChbMEHHas
uH(popMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITOJHEHNE aJIMUHUCTPATUBHBIX
IpoLEayp, KYpPHAJIbl yueTa COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIS 32 COBEPUICHUEM JIEHCTBUN MPU MPEJOCTABICHUH
MYHUIIUNAIBHOW YCIYTM M NPUHSATHU PEIICHUH pPYKOBOJIUTENI OpraHa MECTHOTO
CaMOyNpaBJ€HUA MPEACTABIAIOTCS CIPaBKM O Pe3yjpTarax MpeaoCTaBICHUS
MYHULUNAIBHON YCITYTH.

O cny4asx ¥ NpyU4YMHAX HAPYLIEHUS CPOKOB, MIOCIIEIOBATENIBHOCTH U COAEPKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYP [IOJDKHOCTHBIE JHIIAa HEMEAJECHHO HWH(POPMUPYIOT
PYKOBOJIMTENS OpraHa, IpeAOCTaBIIONIEr0 MYHULUNAIbHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.
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Texkymuii KOHTpOJb 32 COOJIOJEHUEM IOCJIEOBATEIbHOCTH  JEHCTBHIA,
ONpPENCIICHHBIX  QJIMUHUCTPATUBHBIMM  MPONEAypaMH IO  MPEIOCTABICHUIO
MYHUIIUTAIBHOW YCIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM PYKOBOJIUTENSI OpraHa
MECTHOTO  CaMOYIIpaBJCHUS, OTBETCTBEHHBIM 32 OpraHu3alui0 padOThl IO
PEIOCTABICHUI0O MYHUIIMIAIBHONW YCIyTU, HAYaJIbHUKOM OTJIEJa, OCYIIECTBIISIFOIIETO
OpraHu3aluio padOThI MO MPETOCTABICHUIO MYHUIIUTIATBHONW YCITYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIONIMX TEKYIIUA KOHTPOIb,
YCTaHABJIMBAETCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOJPa3/IEJICHUSX OpraHa MECTHOTO
CaMOyIpaBJIE€HUS U JIOJXKHOCTHBIMU PETJIaMEHTaMHU.

4.2. TlopsaAIoK U NEPUOIMYHOCTH OCYIIECTBIECHHS MJIAHOBBIX H BHEILUIAHOBBIX
NPOBEPOK MOJHOTHI M KAUeCTBA NMPeA0CTABJICHUSI MyYHUIIUNIAJIBHOM YCJIYIT'H, B TOM
yucsie MOPsAA0K U (POPMbI KOHTPOJIS 32 NMOJHOTON U Ka4eCTBOM NPeJ0CTABJICHUs!
MYHUIUNAJIbHON YCIyTH

4.2.1. KoHTposb 3a MOJHOTOM M KavyeCTBOM MPENOCTABICHUS MYHULIHUNAIbHOU
YCIIYTH OCYIIECTBIISICTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMoTpeHus kannob 3asBuTeNel Ha neiictBus (Oe3nerictBue) Oprana, a Takxe
UX JTIOJDKHOCTHBIX JIMI, MyHUITUTIATTBHBIX CITYXKAIIHX.

42.2. B mensx OCYHIECTBIECHHUS KOHTPOJs 3a TMOJHOTOM H KAadeCTBOM
MPEOCTaBICHNUS MYHMIIMIAIBLHON YCIYTH TPOBOJSATCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. I[lopsSgok ¥ TMEPUOAUYHOCTH OCYIIECTBICHHUSI TIJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTCs MjIaHOM padoThl Oprana. [Ipu mpoBepke MOTYT paccMaTpUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C TPEAOCTABICHUEM MYHHUIMIAIBHOW YCIyrd (KOMIUJIEKCHBIC
MIPOBEPKH ), UM OTACIBHBIN BOMPOC, CBA3AHHBIN C MPEAOCTaBICHUEM MYHHUIUIIATbHON
yciayru (TemaTuyeckue TpoBepkH). IIpoBepka Takxke MOXKET TMPOBOJUTHCS TIO
KOHKPETHOM )kasio0e 3asBUTEIIA.

4.2.3. BuennaHoOBbIE MPOBEPKU MPOBOMASTCS B CBSI3M C MPOBEPKOW YCTpPAHEHHS
paHee BBISBICHHBIX HApYIICHUN aJIMUHUCTPATUBHOTO PETJIaMEHTa, a TaKKe B CIydyae
MOJIyYeHUsST Kano0 3asBuUTeNe Ha pAeiicTBus (OesmeiictBue) OpraHa, a Takke HUX
JOJDKHOCTHBIX JIUII, MyHUITUTIATHHBIX CITYKAIIHX.

4.2.4. Pe3ynbpTaThl TPOBEPKH OGOPMIIIIOTCS B BHJIC aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKH U MPETIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBEeTCTBEHHOCTb A0JKHOCTHBIX JIMIl OPraHa, NpeIoCTaB/IsSIIOIero
MYHHLIMNAJIBHYIO YCIYIY, 32 pellleHus U AecTBusA (0e3neiicTBrE), IPUHUMAEMbIe
(ocymecTBiIsieMble) HMHU B X0/1€ NPEI0CTABJICHUA MYHHIHMIIAJIBHON yCIyTH

[To pe3ynbraram IpOBEIECHHBIX IPOBEPOK B CIy4Yae BBIABICHHS HAPYLIECHUI MpaB
3asiBUTEJIEI BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHoAaTenscTBOM Poccuiickont denepannu.
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PykoBoauTenb opraHa MECTHOTO CaMOYIpPaBJICHHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUN.

PykoBomuTenb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOTO IOAPA3ICICHUS
OpraHa MECTHOTO CaMOYTIPaBIICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE H (JTH )
HEHaJIe)KaIlee BBIMOJIHCHNE aJIMUHHUCTPATHBHBIX JIEHCTBUH, YKa3aHHBIX B pasfiene 3
aJIMHHHUCTPATHBHOTO PETJIAMEHTA.

JIOMKHOCTHBIE JIMIIA M MHBIE MYHUITUTIATBHBIC CITYXKAIllAe 33 PeIICHUS U JCHCTBHS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
MYHUITUTIATBHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOATEIHCTBOM TMOPSIKE.

4.4. IlonoxkeHus, XapaKTepu3ywilnyne TpeOOBaHUA K NMOPSAKY U (popMaM KOHTPOJIsI
3a MpeaoCTaBJIeHueM MYHUIIUNIAJIBbHOMN YCJIYTd, B TOM YHCJIe CO CTOPOHBI IPaKIaH,
X 00beIUHEHU U OPpraHu3auui

KoHTpoJib 3a npe1ocTaBIeHUEM MyHULIMIIATBHOM YCIYTH CO CTOPOHBI TPAXKIaH, UX
OObEIMHCHUH W OpraHu3alMii, OCYIIECTBISICTCS  IOCPEJACTBOM  OTKPBITOCTH
JNESITEILHOCTH  OpraHa  MECTHOrO  CaMOYIpaBJI€HHWS  NpPU  OPEAOCTABICHUU
MYHHUIIUITAIBHOM YCITYTH, MIOJYYeHUS TIOJIHOM, aKTyaJIbHON M JOCTOBEPHOI HH(pOpMAITUU
0 TOPSAJIKE TPEJIOCTABJICHUS MYHUIMIAIBHON YCIYTH W BO3MOXXHOCTH JOCYJEOHOTO
paccMoTpeHust oOparieHuid (ano0) B Mpolecce MPEIOCTaBICHUS MYHHUIIUITATIBHOM
YCIIYTH.

5. locyneonblii (BHeCcyaeOHbIH) MOPSI0K 00KAJT0BAHUS pPellieHUil U 1eilicTBUi
(0e3neiicTBHs) OPraHa, NpeAOCTABJISIOIIECT0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO0()YHKIMOHAJIBHOT0 LEHTPA NMPeA0CTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asBUTEIN UMEIOT IPABO Ha 00KaJOBaHUE B AOCYICOHOM MOPSJIKE pELICHU
U JeiictBuil (Oe3nedCcTBUSI) OpraHa, MPeIOCTABIAIONIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPeJOoCTaBISAIOIIET0 MYHULUIAIBHYIO  YCIYTY,
MYHULMIIAIBHOTO  CIIY’KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTATBHYIO yCIIyTYy, MHOTO(])YHKIIMOHAILHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTEIb MOXKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapylIeHHe CpoKa PErucTpalyy 3amnpoca O NpeloCTaBICHU MYHULIMITATIbHON
YCIIYTH, 3anpoca, ykazaHHoro B cratee 15.1 deaepanpHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMNAIBHOW yciayru. B ykazaHHOM
cinydae aocyaecOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUH W JACHCTBUI
(Oe3neticTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, paOOTHHKA MHOTO(QYHKIIMOHAIHLHOTO
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[IEHTPa BO3MOXHO B Cllyyae, €CIi Ha MHOTO(QYHKIIMOHANBHBIA ILIEHTP, PEHICHUS H
nevictBus  (Oe37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (DYHKIUS 110
IPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMIANbHBIX YCIYyT B IIOJHOM O0bEME B
NopsiZIKE, onpeAeIeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENSA JOKYMEHTOB WM MHPOPMAIMH JTUOO OCYIIECTBICHUS
JNCUCTBUM, MpPENCTAaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMU IpaBOBBIMU akTaMu Poccuiickoii ®Denepanuy, HOPMaTUBHBIMU
paBoOBbIMU akTaMu PecriyOnunku TaTapcTal, MyHULIMTIIATbHBIMU IIPABOBBIMU aKTaMU 151
MIPEAOCTABICHUS MyHULMIIAIBHON YCIIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM ITpaBOBbIMM akTamu Poccuiickonn ®enepanuu, HOPMaTUBHBIMU
paBoOBbIMU akTamu PecriyOnuku TatapcTtan, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABICHUS MyHULIMIIAJILHON YCIIYTH, Y 3asIBUTES;

5) oTka3 B NpeIOCTABICHUH MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpPEeAYyCMOTPEHbI (peiepaibHbIMM 3aKOHAMH M TPUHSITBIMA B COOTBETCTBHHM C HUMU
MHBIMM HOPMATHBHBIMHM IIPAaBOBbIMHM akTaMHu Poccuiickonl ®Penepanuu, 3aKOHaMH U
MHBIMU HOPMATHBHBIMU IIPaBOBbIMU akTaMu Pecriybnuku Tatapctan, MyHUIIMITATbHBIMU
NpaBOBbIMHU akTamu. B ykazaHHOM ciydae gocyneOHoe (BHecyneOHoe) oOxalloBaHUE
3asBUTEJIEM pElIeHUuN U jaeicTBuil (06e3aeiicTBUs) MHOrO(YHKUIMOHAIBHOTO IIEHTpA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciydae, €cClId Ha
MHOTO(YHKIIMOHATBHBIN 1IEHTP, peIIeHus W JelcTBus (Oe31eiCTBUE) KOTOPOTo
00XanyloTcs, BO3JIOXKEeHAa (YHKLUHUS 1O MPEJOCTABICHHIO  COOTBETCTBYIOLIUX
MYHUIUTNAIBHBIX YCIYT B MOJTHOM 00bEME B MOPSIKE, ONPEACICHHOM 4acThio 1.3 cTaThbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrH
IJIAaThl, HE MNPEAYCMOTPEHHOW HOPMATHUBHBIMU IIPAaBOBBIMH akTamMu Poccuiickon
Qenepauyy, HOPMATUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcrah,
MYHULIMIIAJIBHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, NMpeJOCTABIISIIONIEr0 MYHHULMIIAIBHYIO YCIYTY, JTOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIONIET0 MyHULIUNAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHU3aI1i, MPeTyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-03, wim ux pabOTHUKOB B
WCIPABIICHUU JOMYIICHHBIX HUMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTare
NPEIOCTABICHUSI ~ MYHHUIMIAIBHOM  YCIYyrd  JOKYMEHTax Jin0O  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TaKUX wuchpaBieHuil. B ykasanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u jJehcTBUil (Oe3meiicTBUS)
MHOTO(YHKIIMOHAJLHOTO  IEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MO>KHO B CJIy4ae, €CIM Ha MHOTOQYHKIMOHAJIbHBIA LIEHTP, PELICHUS U JAECUCTBUSA
(6e3nericTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATIBHBIX YCIYT B IOJHOM 00bEME B IOPSAKE, ONIPEAECIEHHOM
yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHne cpoka WM TOpSAKA BBAAYM JOKYMEHTOB IO pe3yJbTaTam
MIPEAOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;
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9) MprUOCTaHOBJICHUE MPETOCTABICHNUS MYHUITUTIATLHOU YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HHUMHU HMHBIMH HOPMATHUBHBIMU IMPaBOBbIMU akTamu Poccuiickoi
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMU aKTamMH PecryOnuku
TaTtapcTtan, MyHUIIMTIATBHBIMU MPABOBBIMU akTaMu. B yka3aHHOM ciiydae J1ocyneOHoe
(BHecyneOHOe) oO0kajloBaHHWE 3asBUTENIEM pelIeHUuH W AchcTBHM (Oe3meicTBu)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOMKANYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHHUITUIIAILHBIX YCIYT B TTIOJTHOM 00BEME B MIOPSIKE, OMPEACICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

10) tpeGoBaHWe y 3asBHUTENS TPHU TPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABICHNS MYHHUIIUIIAILHON YCITyTH, JU00 B MPEJOCTABICHUH MYHHUIIMITAIEHON
YCIIYTH, 32 UCKJIIOYEHHEM CIIy4aeB, MPETyCMOTPEHHBIX MYyHKTOM 4 vactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciydae jaocyacOHoe (BHecyaeOHOE)
o0>kajoBaHuE 3asIBUTEJIEM pereHui u JNEUCTBUI (Oe3meiicTBUS)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U JCUCTBUS
(6e3nmericTBHE) KOTOPOTrO OOKAIYIOTCS, BO3JIOKEHA (YHKIUS 110 IPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUITAJILHBIX YCIYT B TIOJIHOM 00BhEME B MIOPSIKE, OMPEACICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOH (OopMe B OpraH, MPEAOCTABISIONIMN MYHUIUIIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SBIISAIONMIMIACS yYpeauTeieM MHOTOQYHKIIMOHAIBHOTO IIeHTpa (manee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluy,
npeaycMoTpeHHbIe yacThio 1.1 ctathu 16 @enepansroro 3akoHa Ne 210-D3. XKanoObr Ha
pemeHuss U JAeWcTBUS (0e3melCTBUE) PYKOBOJIUTENS OpraHa, MPEeoCTaBIISIFOIICTO
MYHUITUTIATBHYIO YCIYTY, TIOJA0TCS B BBIIECTOSIIIMA OpTaH (MPU €ro HaTM4Ium) 100 B
ClIydae ero OTCYTCTBHsSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIIEM OpraHa,
MPEIOCTABIISAIONIETO MYHUIIUMIIATBHYIO yCiayry. JKajmoObl Ha pemieHuss W JeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
3TOT0 MHOTOQYHKIIMOHAIBHOTO IleHTpa. JKajmoObl Ha pemieHus U JICUCTBUSA
(6e3nelicTBue) MHOTO(YHKIITMOHAIHLHOTO LIEHTpa MOJAIOTCA YUPEAUTEIIO
MHOTO(YHKIIMOHAJLHOTO IICHTPA WM JIOJDKHOCTHOMY JIMITYy, YIOJHOMOYECHHOMY
HOPMATHUBHBIM TpaBoBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
nevictBust (0Oe3neiicTBUe) paOOTHUKOB OpraHW3allMi, MPETYyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSIM ATHUX
OpraHu3alui.

Kanoba na pemenus u aeicTBus (Oe3meiiCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHUITUTIATBHYIO  YCIYTy, JIOJDKHOCTHOTO JIMI[a OpraHa, MPeaoCTaBIISIONIETO
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MYHULUNAIBHYIO YCIYry, MYHULHIIAJIBHOTO CIIY)XKallero, PyKOBOJAUTENS OpraHa,
MPEAO0CTABIIAIOIEr0 MyHUIUNAIBHYIO YCIYTY, MOXKET OBITh HAIIPAaBJICHA IO TIOYTE, YEPE3
MHOTO()YHKIIMOHATIBHBIH LEHTD, C UCIIOJIb30BAaHUEM uH(OPMAIMOHHO-
TEJICKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oQuIuManbHOr0 caiita  oprasa,
NPENIOCTaBISIONIEr0  MyHUIMINAIbHYIO  ycayry, Egunoro  moprama  nubo
Pecny6nukanckoro noprana, uHGOPMAIMOHHON CUCTEMBI 1I0CY1€0HOTr0 00XKaloBaHUsl, a
TaK)K€ MOXET OBbITh MPUHATA MPHU JUYHOM NpueMe 3asiButens. JKanoba Ha perieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIHOHAIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPA MOKET OBITh HAalpaBJieHa Mo MOYTe, C UCIOIb30BaHUEM
MH()OPMATMOHHO-TEIEKOMMYHUKAIMOHHON ceth «HTepHeT», oduIManibHOro caiTa
MHOTO(DYHKIIMOHAJILHOTO LIeHTpa, EnnHoro noprana mubo PecnyOnukanckoro noprana,
MH(OPMAIMOHHON CUCTEMBI 10CY1€0HOT0 00KaI0BaHMs, a TAKXKE MOYKET OBbITh MPUHSTA
Ipy JUYHOM mnpueme 3asaButend. JKamoba Ha peuieHuss U aelcTBus (Oe3nercTBUE)
Opra”u3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HANpAaBIIEHA MO MOYTE, C MCIOJIb30BAaHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHEeT», OQUIUAIbHBIX CAaHTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0nrkaHCKOTo mopTana, a TAKXKe MOXKET
OBITH MPUHSTA TIPU JIUIYHOM MPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HamMeHOBaHME oOpraHa, IPEAOCTaBIIOMIET0 MYHHMIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPeIOoCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYyry, JM0o
MYHUIUINIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOpPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®denepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneu u (min) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KAYIOTCS;

2) dbamuinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJIWYWHU), CBEACHUS O MECTE
AKUTENbCTBA 3asBUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKIEHUS 3asABUTEIS - FOPUIAYECKOIO JIMIA, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, agpec (agpeca) AIMEKTPOHHON MOUTH (TIPU HAJTUMYMK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OO aldyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe3aeiicTBUMU) opraHa,
MPEAOCTABISIOIET0  MYHULHMIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIy>Kallero,
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alyi, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepansHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
nenctBueM (Oe3neicTBHEM) oOpraHa, MpPeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIONIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIIMOAIBHOTO  CIY)Kalllero, MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alU/, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
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MIPEICTABJICHBI TIOKYMEHTHI (ITPU HAJTMYKH ), TIOITBEPAKAAOLINE TOBOBI 3asIBUTEIS, TUOO
UX KOIHH.

5.4. IloctynuBiias xanobda MoJJIeKUT PErUCTPALIMKA B CPOK HE MO3HEE paboyero
IHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHUSI.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISAIONMNA MYHUIIUIATBHYIO
yCIIyTy, MHOTO(YHKIIMOHAJIBHBIN LIEHTP, YUPEIUTETIO MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILECTOSIIMN OpraH (MpU €ro HAJIWYUH), MOMJIEKHUT PACCMOTPEHUIO B
TEYeHHE MATHAALATH pabOYNX JHEU CO JHS €€ PerMCTpalllu, a B cliydae 00>KaJoBaHMS
OTKa3a OpraHa, IpeJ0CTaBISIOIIEr0o MyHUIUIIAIbHYIO YCIYTy, MHOTO()YHKIIHOHATIBHOTO
LIEHTPa, OPTaHU3ALNMI, IPELYCMOTPEHHBIX 4acThiO 1.1 cratbn 16 PenepanbHOTO 3aKOHA
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JHOO B HCIPABICHUU AOIMYIICHHBIX
OMEYaToK M OMMOOK WM B ClIy4yae 00XaJOBAHMS HAPYILIEHUS YCTaHOBJIEHHOTO CpPOKa
TaKHX UCIIPaBJIEHUH - B TEUEHHUE MATH pabOYMX JHEH CO THS €€ PerucTpanuu.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIOObI TPUHUMAETCSI OJTHO U3 CIIECTYIOIIUX
pELICHUN:

1) s)xano0a y10BIE€TBOPSIETCA, B TOM YHCIIE B POPME OTMEHBI IPUHATOTO PELICHMUS,
UCIIPABJICHUS JIOMYIICHHBIX ONEYaTOK U OIMHUOOK B BBIJAHHBIX B pe3yjbTaTe
PEAOCTABICHUS MyHULIIUNIAIBHON YCIYTH JOKYMEHTAX, BO3BPATA 3asBUTEINIO ICHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATHUBHBIMHM IIPABOBBIMH AKTAMMU
Poccuiickoii deneparuu, HOpMaTUBHBIMHU TTPABOBBIMH akTamu PecriyOnuku Tatapcran,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBAETCS.

He mo3nHee nHA, claeAyromIero 3a JHEM MPUHATUS DPELICHUS, YKAa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (hOpME U MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnydyae mpu3HaHUS >KaJIOOBI MOJUICKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs uHGopMauus O JEeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTaBIMIOMIMM  MYHHIMOAIBHYIHO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3aluen, mpeaycMoTpeHHo! JyacThio 1.1
ctateu 16 @enepanbHoro 3axkoHa Ne 210-®D3, B 1essIX HE3aMEUIMTEIIBHOIO YCTPAaHEHUS
BBISIBJICHHBIX HAPYIIEHUW MPU OKa3aHUW MYHMIIUIIAIBHON YCIYTH, a TAaKKE NPUHOCITCA
W3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs MH(OpMaLMs O JadbHEUIInX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTENI0 B LEIAX MOJIYYCHUS
MYHULIUTNIAJIBHON YCITYTH.

5.8. B ciyyae npusHaHus KajgoObl HE MOJUIeKAIICH yIOBICTBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUs KajJoObl [alOTCsl apryMEHTHPOBAHHbIE
Pa3bACHEHHs] O MPUYMHAX TPUHATOTO pEUIeHUs, a TaKke HMHpOpManus O MOpsSAKe
00>KajI0BaHUs IPUHSITOTO PELICHUSI.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM IO PE3yJbTaTaM PacCMOTPEHHUS Kano0bl
IIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
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JOJLDKHOCTHOE JIMIO, pa0OOTHUK, HAJEJIEHHBIE TOJIHOMOYHUSAMU T10 PACCMOTPEHHUIO K00,
HE3aMeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MAaTEPHAIIBI B OpPraHbl MPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEJOCTaBICHUS MyHHUIIMIIATBHON YCIIyTU
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY)

CIIPABKA

CBeneHus 00 3J1€KTPOHHON MOANMUCH

HomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PELIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH
10 BbIJa4€ CHPABKU (BBIIUCKH)
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpujiaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
IOPUHSATO pelieHre 00 OTKa3e B Bblaue
CIPaBKH (BBIITUMCKH) MO CJIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

CeegeHus 00 3J1EKTPOHHOM MOANUCH

JomxuoctHOE auio (PHO)

(OANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Ipunoxxenne Ne 3

K AJIMUHUCTPAaTHBHOMY pPETJIaMEeHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUS
MYHULIMTATBHOMN YCIYTH MO BbIIaU€ CIIPABKU (BBIMUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
MIPUHSTO pelieHre 00 0TKa3e B IpueMe
JIOKYMEHTOB, HEOOXOAMUMBIX JJISI MPEAOCTABICHUS MYHUIIUIATLHON YCIYTH IO BbIJaye
CIIPaBKH (BBITTUCKH) TIO CJICTYIOIIIMM OCHOBAHMSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JononHuTenpHass MHGOpMAIIHS:

Bb1 BnipaBe MOBTOPHO OOpPATUTHCS B YMOJHOMOYECHHBIA OpraH C 3asBIICHHEM O
NPEIOCTAaBICHUH YCIYTH MOCIE yCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlauHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

CeeneHus 00 3JIEKTPOHHOM MOANUCH

JomxuoctHoe muio (PHO)

(moxmKCh YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
0 MECTY JKHUTCJILCTBA, aApeC 3J'I€KTpOHHOI>i IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbAaTh cripaBKy (BBIIHUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocraBiieHuss MyHULUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

I:IB anuHbId kaOunet [lopTania rocyAapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
Pecny6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHAJILHOM [IEHTPE MPEIOCTaBICHUSI TOCYIApCTBEHHBIX U
MYHHUIIMNANBHBIX ycayr Pecniyonuku TaTtapceran;

|:| B Opzane.

(mata) (moamnucs) (®.1.0.)
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IIpunoxxenne Ne 5

K AIMUHUCTPATUBHOMY PEIrJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuodKe, AOMYHIEHHOW MpU OKa3aHUM MYHULUNAIBHOW YCIYTH IO
BbIJlaye CIIPaBKU (BBITIUCKH).

3anucaHo:

[IpaBUIIbHBIE CBEACHUSA:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHS B JOKYMEHT, SIBJISIONTUICS Pe3yIbTaTOM MYHHUITUITATEHOM
YCITyTH.

[Tpunararo crieayrone JOKyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHM 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCSCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOTIMHK Ha OyMaKHOM HOCHTEJIE TOUYTOBBIM OTIPABICHUEM 10
azpecy:

HacrosinmM noaTBep:kIato: CBEACHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSILIMECS K
MOEW JIMYHOCTH WM NPEICTABIIEMOMY MHOIO JIMIy, @ TAaKK€ BHECEHHBIC MHOK HIXKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (ToAnKCH) (©.1.0.)



