NenonHuTenbHbI KOMUTET HYa4aKnMHCKOro CenbCKoro noceneHus
Cnacckoro MyHULMNansHoro paioHa Pecnybnuku TatapctaH

MNOCTAHOBNEHUE

09.03. 2022 Ne 6

06 yTBepkgeHWM  AOMWHWCTPATUBHOrO  pernamMeHTa
NPefoCTaBNeHus MYyHWLMNanbHOW Yycnyru no Bblaaye
crnpaeky (BLIMWCKW)

B uensx peanusaunm OepepansHoro 3akowa ot 27 wions 2010 Ne 210-03 «06
opraHv3auMu  nNpPefocTaBNeHus  rocydapCcTBEHHBIX W MyHWUMNAnbHbIX  yCnyrs
WcnonHWTENbHbIA — KOMWTET  Y343KIMHCKOro cenbckoro nocenenus Cnacckoro
MyHULUMNansHoro paioHa Pecnydnuku TaTtapcraH

NOCTAHOBNAET:

1.YTBEpAUTE AQMUHWCTPATUBHLIA pernaMeHT npefocTaBneHus MYyHWUUMNANEHOA ycnyru
no Bblgade cnpaBkW (BbINUCKMK).
2. MNpn3HaTte yTpaTUBLLMMK CUNY CNeayloWWe NoCTaHOBNEHNA:

2.1. ot 03.07.2015 Ne 13 «OG6 yTBEpXAeHUW agMWHWCTPATMBHOIO pernameHTa no
Bbiga4ye CrpaBku (BLIMMCKM).

2.2 ot 27.052016 Ne 17 «0O BHeceHUW W3MEHEHWA M J[ONCAHEHWA B
MocTaHOBNEHUE UCMIONMHUTENBHOTO KOMUTETA Y343KINMHCKOrO cenbckoro nocenexns Ne 13
ot 03.07.2015 «O6 yTteepmaeHun AAMWHWCTPATMBHOIO pernameHTa nNpenoCcTaBneHns
MYHULMAANLHOA YCnyru No Bbiaaqe cnpasku (BLINUCKK).

2.3.07 03.06.2019 Ne 29 «O BHECEHUW U3MEHEHWA W OONONHeHwWi B NocTaHoBNEHWe
MCMONHUTENLHOro KoMuTeTa YauaknuHckoro cenbckoro nocenenns Ne 13 or 03.07.2015
«06 yTBEpKAEHWM AOMWHWCTPATUBHOTO pernameHTa npegocTasneHus MYHWLWNAaNLHOM
YCIYTW N0 Bblgade Cnpaeku (BbIMNUCKN).

2.4. o1 03.03.2021 Ne 4 «O BHECEHUWN WU3MEHEHWI W JononHeHwid B MNocTaHoBNEeHWE
WCMOMHUTENBHOIO KoMUTETa YayaknuHckoro cenbckoro noceneHus Ne 13 ot 03.07.2015
«OB yTBEpKASHUN AOMWUHMCTPATUBHOTO PErNameHTa NPeAoCcTaBneHnsa MyHWLUNansHow
yCnyru no Belgave cnpaeky (Beinnckn)» (¢ uam. ot 03.06.2019 Ne 29).

3.HacToswee nocTaHoBneHue onybnukoeaTe Ha ocuumansHom caite Cnacckoro
MyHWUMNanbHoro paiioHa http:// www.spasskiy.tatarstan.ru, Ha oduuuansHom caite
npasoeoit uicbopmavyum (//http:pravo.tatarstan.ru)
4 KOHTPONb 32 UCNONHEHWEM HACTOSLLEro NOCTaHOBNEHUA OCTaenNsAio 3a coboi.

" P.P. ®ancxaHoe.
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YTeepxneH

noctaHoenednem McnonHuTensHoro
KOMUTETA Ya4yaKknMHCKoro
CenbCKoro nocenennsa Cnacckoro
MYHUUWNanbHOro painoHa
Pecnybnukw TaTapcTaH
oT«09»03.2022r. Ne 6

AOMWHWUCTPATUBHbIA pernameHT
MPEAROCTABNEHNA MYyHULIMNANBHOW YCnyri no Bbiaade CNpaBKu (BbINUCKM)

1. OBbwme nonoxeHus
1.1.  lNpeamer perynupoBaHns agMUHUCTPATUBHOIO pernameHTa

HacToawmii agMUHUCTPaTUBHLIA pernameHT NpefocTaeneHna MyHWUMNaneHoW
ycnyru (fanee — agMWHUCTPaTUBHbLIA perramMeHT) ycTaHaenueaer CTaHAapT M Nopsaok
NPEAOCTABNEHNA MYHMLMNANbHOW yCrnyru mnoBblgaye cnpaeku (Bbinucku)(ganee —
MyHUUMNaneHas ycnyra).

1.2. KaTteropuu sassurteneii

1.2.1.NTuyamu, umeroLmMmu Npaso Ha nonydyeHue MYHWUMNANbLHON yCrnyry, AenNAKTCA
thusnyeckne nuua (ganee — 3anBUTEND).

1.2.2. C sasBnexvem enpase oBpatnTscs nNpeacTaBUTENL 3asBUTENS, OeRCTBYIOLLWIA
Ha OCHOBaHWW [OKyMEeHTa, YAOCTOBEPSAIOLLIEro ero NOMHOMOYUA (Aanee — npeacTasuTeN.
3anBuUTENs).

1.3. MNopagok MHHOPMUPOBAHWA O NPEdOCTaBNEHUHN MYHWLMNANbLHOW yenyrun

1.3.1. WuHdopmaums o nopsgke npemocTasneHus MYyHULMNANbHOA  ycnyri
pasMeLUaeTca:

1) Ha WHOPMALMOHHBLIX CTeHAax, Codepawux BU3yanbHYD W TEKCTOBYH
WHGOPMAUMIO ©  MYHUUMNAnbHOW  ycnyre, pacnonoXeHHblX B NOMELLEHWAX
MHOTOMYHKUMOKANBHBLIX LEHTPOB NPefOCTABNEHNS rocyfapcTBeHHbIX U MyHULUMNANbHBIX
YCIIyT.

2) Ha oduuMansHOM CaiTe MYHMUMNANLHOrO paiioHae wHdoOpMaUMOHHO-
TenekoMMyHWKaLMOHHON cetu «UHTepHeT» (nnm ropoacKoro okpyra)
(https://www.spasskiytatarstan.ru);

3) Ha lNopTane rocyAapcTBEHHBIX 1 MYHULMNANBHLIX yenyr Pecnybnuku TatapcraH
(hitps://uslugi.tatarstan.ru) (nanee — PecnyBnukaxckuii nopran);

4) Ha EAWHOM nopTane rocyaapCTBEeHHbIX W MyHULMNANbHbIX yenyr (thyHKUMIA)
(https:// www.gosuslugi.ru) (aanee — Eauneiit nopran):;

9) B rocyAapcTBEHHOW WHOPMALMOHHOW cucTemMe «PeecTp rocyaapcTBeHHbIX W
MyHWLMNaneHeIX ycnyr Pecnybnuku Tarapctaw» (http://frgu.tatar.ru) (nanee — Peectp
rOCYAapCTBEHHBLIX U MyHWUMNANbHLIX yenyr),

1.3.2. KoHcynbTupoBaHue no sonpocam NPeaocTaBneHus MyHULMNansHol ycnyru
OCYLECTBNABTCA:

1) B MHOrodyHKUMOHaNbHEIX LeHTpax NpeaocTaBneHna rocy4apCTBEHHLIX W
MyHULNANBLHBIX yCnyr Npy YCTHOM obpaleHnm - nn4Ho Unu no TenedoHy;

2) B MHTepaKkTuBHOW hopme PecnyBnukaHckoro noprana;

3) B MWcnonHuTensHoM  KoMUTETEY34aKNUHCKOro CENbCKAro  noceneHus
MyHULMNaneHoro paioHa (panee — Mcnonkom):

NPW YCTHOM 0BpalyeHnk - NNHHO WNK Mo TenedgoHy;

Np¥ NUCbMEHHOM (B TOM Yucne B popMe 3MEeKTPOHHOO AOKyMeHTa) obpaljeHnn —
Ha DymaHOM HocUTENe Mo NouTe, B 3NeKTPOHHOI thopmMe Mo aneKkTpoHHOI noyTe.

1.3.3. Wndopmauua Ha EguHom noprane, PecnyBnukaHckoM noprane o nopsake
W CpoKax npeAoCTaBNEHUA MYHWLMNAnNbHOW YCAYrM HAa OCHOBAHMM CBEJIEHWN,



copepxawmxca B Peectpe rOCyAapCTBEHHBIX W MYHWLUUNANBHLIX ycnyr,
npepocTasNAETCA 3aABUTENI0 BecnnaTHo.

[ocTyn Kk MHGoOpmMauun O Cpokax W nopAgke npefocTasneHns MyHULMNANbHON
yCnyru ocylecTenAeTCs He3 BLINONHEHWA 3aABUTENEM kaknx-nubo TpeboBaHui, B TOM
yucne 6e3 Mcnonb3oBaHWA NporpamMHoOro obecnedeHnsa, YCTaHOBKAa KOTOpOro Ha
TeXHUUECKMe CpeAcTBa 3asBuTens TpebyeT 3aknioueHus NULEH3WOHHOro WNW WHOro
cornalleHus ¢ npasoobnagarenem NporpamMmMmHoOro oBecneyeHus, npegycMaTpusalowero
BaMMaHWe NnaTbl, PETUCTPALMIO UK aBTOpU3aLMio 3aABUTENH WnW NpegocTaBneHne um
rnepcoHanbHbIX AaHHbIX.

1.3.4. Mpn obpauieHnn 3aABUTENA NWHHO WA no tened)oHy B COOTBETCTBMW C
nocTynueLlm obpatleHuem npeaocTasnaeTcs nHopmauma:

1) © MecTe HaxXOXOeHWA MHOrOYHKUMOHAMNBHOTO  LUeHTpa NpeaocTasnenis
rocyAapCTBEHHBIX W MYyHUUMNAnbHBIX YCAyT, Wcnonkoma (agpec, rpadwk paboTsl,
cnpaeouHbie TenedoHbl);

2) © nopsake NpeAoCTaBNeHWA MyHULMNaneHoW ycnyru, o cnocobax W cpokax
nofayun 3asBneHun,

3) 0 KaTeropwsAx rpaxaaH, KoTOpbIM npepocTaBnAeTcs MyHuuMnaneHas ycnyra; o
HOPMAaTMBHBIX  NPABOBLIX  aKTaX, perynupyrowmx  BOMpOCk npeaocTasneHns
MYHWLMManbHOW YCNYTu,

4) 0 nepe4He AOKYMEHTOB, HeoBXoAMMBIX ANA PacCMOTPEHUs 3afBneHws o
npefocTaBneHun MYHULMNANbHOR yCnyru, o cpokax npnema perucTpauuy 3asBneHns;

5) 0 xofe npefoCTaBneHunn MyHWLMNANLHON YCnyru,

6) o0 MecTe pasMelieHun Ha ohuuymansHoMm caiTe MHopmMauun no Bponpocam
NPeAoCTaBneHNs MyHULIMNANEHOA yCnyru,

7) o nopagke obwanosaHvsA peictenii unw BesgencTemns OOMKHOCTHBIX NAL
Wcnonkoma.

Mo nucbMeHHoMmy ofpalleHnio  COTPYAHWKM — OTAENa, OTBETCTBEHHOro 3a
npepocTasneHne MyHULMNansLHON ycnyru, noapoBHO B NMCbMEHHOW (hopme Pas3bACHAIOT
3asBUTENID NOPSAOK NPEACCTaBNEHWA MYHULMNANLHOM yCnyri 1 BONpoCk!, ykasaHHbIe B
HacTosLEeM NYHKTe aAMUHMCTPATMBHOTO pernamedTa, u B TeueHue Tpex pabounx AHEW
co gHA perucTpauuy obpalleHus HanpasnAalT OTBET saseuTenio. OTBeTsl [aOTCA Ha
aabike obpaweHus. B cny4ae HEBO3MOXHOCTW AdTh oTeeT Ha f3blke obpalleHus
MCMOMNb3YIOTCA rOCYAapPCTBEHHLIE AIbIKW PecnyGnuku TaTapcTaH.

1.2.5. WHdopmauua no sonpocam npenocTasneHns MyHULMMNANbHOW  ycnyru
pasMmelLaeTca Ha opuuMansHoM caitTe MyHULMNANLHOro panoHa u Ha nHopMaLUOHHBIX
cTexgax B nomeweHusx Wcnonkoma ans paBoTel ¢ 3aABUTENAMU. '

WHbopmaums Ha rocyAapCTBEHHbIX A3bIKAX Pecnybnuku TaTtapcTtaH, pasmeljaemas
Ha WHOPMaLWMOHHBLIX CTeHgax W Ha odmuMansHOM caiTe MyHUUMNanbsHOro pailoHa B
I.|1Hd‘mpMaLI,HGHHD*TEHEI{GMM‘].FHHI{E\U,HOHHDE ceTw «WHTepHeT», BKNKOYAET ceBefeHus O
MyHMLMNanBHO#A ycnyre, ConepXaLinecs e nyHkTax 2.1, 2.3, 2.4, 2.5, 2799 210,241,
5.1 agMWHUCTPaTUBHOIO pernameHTa, nHdopMaLU0 0 MECTE HaXOXAEHUA, CrnpaBoOYHbIX
TenecdoHax, BpeMEHU paGotel Wcnonkoma, © rpacuke NpuemMa 3asBneHud  Ha
npenocTaeneHne MyHULMNansHoOR ycnyr.

1.4. HopMaTWEHbIE NPABOBLIE AKTbl, PErynupyrone npeAccTaBneHue
MYyHULMNANLHOA yCnyru

1.4.1. MNepeveHb HOPMATHUBHLIX NPABOBbLIX AKTOB, perynupyiowmx npejocrasneHne
MYyHWULANANBHON ycnyrM (C yKkasaHuem pexBusuToB HOPMAaTWBHBIX MPABOBbLIX AKTOB W
MCTOYHUKOB WX OdhuuMansHoro onyBnmkoBaHus), pasMelleH Ha EpuHom noprtane, B
Peectpe rOCYAApPCTBEHHBIX W MyHWUMNANbHbIX  yCIyT, Ha oduuManLHoM cauTe
MYHULMNANBLHOIO paioHa B vlHd:opmauueHHo-TenemMmyuuxaumoHHoﬁ cetk «MIHTEpHET».

1.4.2. TekcT aAMUHWUCTPaTUBHOMO pernaMedTa B OedcTEYOLWLER peaakuun NoanexnT
pasmelleHvio Ha EguHoM noprane, B PeecTpe rocygapcTBeHHbIX W MyHWUMNANbBHBIX
ycnyr, Ha odmumancHoM caiiTe MyHAUMNanbHoro paioHa B MHdopMaLUOHHO-
TenekoMMyHuKaunoHHol cetn «MHTepHeT».



1.5. TepMuHbI, UCnonbsyembie B aQMUHUCTPATUBHOM pernamMeHTe, U WX
onpefeneHns

1.5.1. B agMMHACTPaTMBHOM pErnameHTe WCNONbL3YIOTCA ChNeAyLWMe TEPMWHBI U

onpeaeneHns:

ynaneHHoe paGoyee MeCTO MHOrOyHKUMOHANBLHOMO UEHTpa NpeAoCTaBneHns
rOCyRapCTBEHHBIX W MyHWLMNanbHelx ycnyr — TeppuTopUanbHo obocobneHHoe
CTPYKTYpHOE nogpasaeneHne (oguc) MHOTO(YHKUWOHANEHOrO UeHTpa npejocTaBneHns
FOCYAAPCTBEHHBIX W MyHUUMNAnbHLIX YCNyr, cO34aHHOE B TOPOACKOM (ceneckom)
noceneHun MyHWLUNansHoOro paioHa unu B ropofckoM oKkpyre Pecnybnukw TaTapctaH B
COOTBETCTBUN C NyHKTOM 34 [paBnn opraHusauuu AeATeNsHOCTU MHOroYHKUMOHANbHBIX
LEHTPOB NPEeAOCTABNEHNs MOCYAAPCTBEHHLIX U MYHULMNANBHBIX YCNyr, YTBEPXKASHHbIX
noctaHoeneHuem MpaButensctea Poceniickoit ®enepaumn ot 22 Aekabps 2012 r. Ne1376
«OB6 yTeepxwaeHun Mpaeun opraHu3auum 4eaTenbHOCTU MHOTO(YHKLUMOHANEHEIX LEHTPOB
npefocTaBNeHua rocyAapcTBEHHbIX U MyHALMNAnbHLIX Yy,

TexHudeckas owwbka - owwbBka (onucka, onevartka, rpaMmaruyeckas WUnu
apudmetnieckan owubka nmbo  nogobHas owwvBka), JdonylweHHas OopraHom,
NPEACCTABNAOLLMM MyHULMAAMEHYIO YCNYry, U NpuBeaLIan K HECOOTBETCTBUIO CBEAEHMWHA,
BHECEHHBIX B AOKYMEHT (pesynbTaT MyHULMNAanbHOW ycnyri), CBeAeHuaM B AOKYMEHTAX,
Ha OCHOBaHWW KOTOPbLIX BHOCUIUCE CBEOEHWSR,

EfMHaa cucTema waeHTWUKaumn W ayTeHTUdukauum B WHpacTpyKTYpe,
obecnevunsaloLlen MHOpMAaLMOHHO-TEXHONOrMYecKoe B3anmogencTene
MHOPMALMOHHBIX CHCTEM, WCMONb3YEMBIX ANA MPeACCTaBNeHUs rocyAapCTBEHHBIX W
MyHWLMNANbLHLIX YCNyr B 3NEKTPOHHOW dopme (nanee — ECWA) - degepancHan
rocyfjapcTeeHHan WHopMaLMoHHas cucTema, obecneuvsarowian CaHKUWOHWPOBAaHHBIN
[OCTYN YY4ACTHUKOB MH(OPMALMOHHOTO B3aWMOAENCTBMA B CUCTEME naeHTuukaumn u
ayTeHTUMKaLK K MHGopmauwni, coaepikallencs B rocyaapCTBeHHbIX MHOpPMaLMOHHBLIX
CUCTEMAX W WHbIX MHPOPMALMOHHEIX CUCTEMAX;

MLl - MNocypapcTeeHHoe DIOQKETHOE yYpexaeHue «MHOroyHKUMOHanNBHbIA LUEHTP
npenocTaBNeHus rocyAapcTBEHHbIX U MyHULMNANbHBIX yCcnyr B PecnyGnuke TatapcTaH»,

AUC MdLL - ABTOMaTU3NMpOBaHHaR nHchopMaUvoHHas cuctema
MHOTOMYHKUMOHANBHLIX LIEHTPOB NpefocTaBneHna rocyaapcreeHHbiX W MyHULMNAaNbHbIX
ycnyr Pecnybnuku TatapctaH.

1.5.2. B agMWMHMCTpaTMBHOM pernameHTe noj 3asBreHWeM O NpPEfOCTaBNeHun
MYHUUMNANBHOM ycnyru (aanee - 3asBneHue) NOHMMaeTCA 3anpoc O NMpeaoCTaBneHWi
MYHULMMANBHOW YCNYrin,NofaHHbIi B COOTBETCTBUW C NYHKTOM 3 cTaTek 2 ®epepantHoro
sakoHa oT 27 wwons 2010 roga Ne210-03 «O6 opraHw3auun npefocTasneHus
rocyAapcTBEHHBIX U MYHULUMNANbLHBIX yenyr» (qanee — depepanbHbli 3akoH Ne210-03).

2. CTaHgapT npeAoCcTaBNeHnA MyHULUMNANbHON YCnyTu
2.1. HaumeHoBaHWe MyHULMNanbHOM| yenyri
Brblaaya cnpasku (BbINUCKK).

2.2. HanmeHoBaHWe UCNONHUTENBHO-PACNOPAOUTENBHOIO OpraHa MeCcTHOro
camoynpaBneHws, HENocpeACTBEHHO NPESOCTaBNAOLEro MyHULMNAnsHYHo yenyry

McnonHMTenbHbIi KOMWTET Y34aknuMHCKOro  cenbcKkoro noceneHwa Cnacckoro
MyHMUMNaneHoro paiorna Pecnybnukn TaTapcraH.

2.3. OnucaHwe peaynsTaTa NpejocTaBneHns MyHULUNansHon yenyru
2.3.1. PeaynbTaTom NpeaocTasnelna MyHULWNansHOW yenyr ABNAeTca:

1) cnpaeka (Bbinucka) (npunoxenne N2 1 K HacTosAwemy agMWHWUCTPaTUBHOMY
pernameHTy);
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2) pelweHwe ob OTKase B NPegOCTABNEHMM MYHWUWMNANLHOA yCnyru(Npunoxesue
Ne 2 K HacTOALLeMY agMUHWUCTPATUBHOMY PErnameHTy);

3) pewenve o6 oOTKale B nNpueme OOKYMEHTOB, Heobxogumbix ans
NpefocTaBNeHns  MyHMUMnanbHOW ycnyrn  (npunoxkeHwe Ne 3 K HacToswemy
aMUHUCTPATUBHOMY PErMaMEHTY).

2.3.2. PesynbtaT npefocTaBneHUs  MYyHUUMNANBHOW yCnyrM HanpaensaeTcs
sasBuTEN0 B ((POPME  SNEKTPOHHOrO  JOKYMEHTa, MNOAMWCAHHOrC  YCHMEHHOW
KBanvdWLUMpPOBAHHOW 3MNEKTPOHHOW NOoANWCLID YNONHOMO4YEHHOrOAOMKHOCTHOMNO nuua
WMcnonkoma (nubo Mcnonkoma), B cooTeeTcTBUMM ¢ PenepansHeiM 3aKoHOM OT 6 anpens
2011 roga NeB3-03 «O0 3nekTpOHHON nognucu» (fanee — ®epepansHelil 3aKoH NeG3-
®3)8 nuuHblit  kabwuHer EpuHoro noptama. B cnydae HanpaBneHwa 3anBneHwA
nocpeacTeomPecnybGnukaHcKoro noprana pes3ynsTaT NpegocTaBneHuA MyHULWNansHoW
YCNyr HanpaBnAETCA Tak Xe B NU4HLINA kabuHeT PecnybnukaHckoro noprana.

2.3.3. lNo BuiGoOpy 338BUTENA pe3ynbLTaT NPeaoCTaABMEHUA MYHUUMNANLHOW yCnyru
eblgaetcae OpraHe wnn B MOL B8 dopme aksemnnapa 3nNeKTPOHHOIO [AOKYMEHTA,
pacneyataHHorc Ha OymaHOM HOCWTENe, 3aBEepeHHOro ne4YaTbld W NOANWUCHID
COOTBETCTEEHHO YNOMHOMOYEHHOTO [OMKHOCTHOrO nuua Wenonkoma unu paboTHuka
ML

2.3.4. 3anBuTenb BrnpaBe NONyYWTbL pe3ynbTaT NpefocTaBNeHWs MyHUUMNanbHOW
ycnyru B (hOpME 3NEKTPOHHOIO [AOKYMEHTa B TEYeHWe CpoKa AeilCcTBWMA pesynbTata
NPeAoCcTaBNeHUs MyHULMNANbLHON YCNyTi.

2.4. Cpok npefocTaeneHus MyHULWNAanNsHOW yenyru, B TOM YKCIe C y4eToM
HeobxogumocTi obpallieHna B opradv3aluy, y4acTeylowmne B npegocTasneHnn
MYHULMNANBHOA yCnyri, CPOK NPUOCTAHOBNEHUA NPefocTaBNeHNa MyHULMNANsHOMR
ycrnyrv B cny4ae, ecny BO3MOXHOCTb NPUMOCTAaHOBNEHWA NpegycMoTpeHa
sakoHoaaTenscTeoMm Poccuitckoin ©enepaunn,CpoK Belgaqu (HanpaeneHua) JOKYMEHTOB,
ABNALIWXCA pe3ynsTaToM NPefoCTaBNEHNA MYHMUMNANBHOW yCnyri

2.4.1. MyHuumnaneHas ycnyranpeaoctasnseTca B TeYeHue Tpex pabouunx gHen.

2.4.2. [pwocCTaHOBNEHWE CpOKa MpPefoCcTaBNeHUMs MyHUUWNansHOW YCnyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue AOKyMEHTa, SRBMAOWErocA pes3ynbTaToMm NpefocTaBneHns
MYHULUMNANEHOKW ycryru B hopMe 3neKTPOHHOro AOKYMeHTa, 3aABUTENI0 OCYLLECTBNAETCA

B OeHb OMOPMNEHWA W perucTpauuv pesynbrata NpefocTaBneHus MyHWLMNansHON
ycnymu.

2.5. VicuepnbiBatoluii nepeYeHb AOKYMEHTOB, HEOBXOAMMEIX B COOTBETCTBUM C
3aKOHOAATENbHBIMW WM MHLIMW HOPMaTUBHLIMU NPaBOBBIMK AKTAMW ANA
NPesoCTaBNeHua MyHUUMNANLHOW YCNYri, a TAKKe YCNyr, KOTopkle ABNAKTCA
HeobxogumMbIMK M 0BA3aTenbHLIMWA ANA NPEfOCTABNEHUA MYHULMNaNLHBIX YCMyT,
nognexalivux NpeacTasneH o 3anssuTenem, cnocobbl UX NONyYeHWnA 3anABUTENEM, B TOM
yucne B aNeKTPOHHOWM (hopMe, NOPAA0K UX NPeacTaBneHns

2.51. lnAa nonyyeHWs MyHWUUWNaNLHOW Yycnyrk 3aABWTenL npeacTasnser
cneayrLne QoKyMeHThI:

1) DOKYMEHT, yOOCTOBEPAKWLIMA NU4HOCTE (He Tpebyetcs B cnyyae obpalleHws
nocpeacTeoMPecnybnukaHckoro noptanay;

2) DOKYMEHT, YAOCTOBEPAIOLLMA NONHOMOYKUA NPEACTaABUTENSA 3aABUTENS;

3) saaBneHue:

B chopme OoKymeHTa Ha OymaskHom HocuTene (npunoxeHue Ne24 Kk HacTosLlemy
aAMUHUCTPaTUBHOMY pernameHTy);

B 3MNeKTpoHHOW dopme (3anonHAeTcs NocpeacTBOM BHECEHWS COOTBETCTBYHOLLMX
CBEeOEeHWA B 3NeKTPoHHyK dopMy 3asBMeHWA), nNoanMcaHHoe B COOTBETCTBMM C
TpeboBaHuAMKW nyHKTa 2.5.3a0MWHACTpaTMBHOrO pernameHTa, nMpv obpalleHuu
nocpeacreom PecnybnukaHckoro noprana,
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4) B cnyyae, ecnn AnA NpPefoCTaBneHUs MyHULMNanbHOW ycnyra Heobxoguma
obpaboTka nepcoHanbHbIX AAHHLIX NWUa, HE SABNAKOLErocs 3asBuTenem, W ecni B
cooTBeTCTEMM ¢ dheaepanbHbiM 3akoHoM 0BpaboTka Takux NepcoHankHbLIX AaHHBIX MOXET
OCYLLECTBNATBCA C COMacus ykasaHHOro nuua, npu obpalleHnn 3a nonyqeHuem
MyHULMNANsHOA  yCryrn  3aseWTens AOMNOMHUTENBHO  NpeAcTaBnsaeT  [OKYMEHTHI,
noATEEpXKAAKLWME NOMyYEHUe COrMacka YKasaHHOrO ndua WM ero  3aKOHHOTo
npeacTaBuTens Ha obpaboTKy nepcoHanbHbIX AaHHBEIX YKasaHHOro nuua. [JokyMeHTHl,
noATeepXKAalolLMe NonyYeHue cornacus, moryT ObiTe NpeacTaeneHbl B TOM 4Yacne B
chopme SNEKTPOHHOTO AOKYMEHTA,

5) B cnyyae, ecnv OBA3AHHOCTL XpaHEHUA AOMOBOW KkHuru po 31.12.2017
Boanaranack Ha CODCTBEHHWMKOB MNbIX NOMELIEHWA, 3asBATENEeM npeacTasnaeTca
LOMOBas KHWra,;

6) npaBoycTaHaBNMBalOWUE [OKYMEHTbI Ha MHAWBWAYANbHbIA XAMOW A0M (ecnn
npaeo COGCTBEHHOCTM HE 3aperucTpuposaHo B EAWHOM rocyAapcTBEHHOM peecTtpe
HEABKMMOCTH) — ANA BLINUCKN N3 NOXO3ANCTBEHHOW KHUIK.

2.5.2. 3asBreHWe W npunaraeMble [AOKYMEHTbl MoOryT OblTb NpeacTaBneHb
(HanpaBneHb!) 3asBUTENEM OQHUM U3 CneayoLux cnocobos:

1) vepes M®L| Ha GymaxHbIX HOCWTENAX W B BUAE INEKTPOHHBIX LOKYMEHTOB,
COOTBETCTBYHLMX TpeboBaHmaM NyHKTa 2.5.3adMWHUCTPaTUBHOMO pernameHTa;

2) nocpenctaom PecnyBnukaHckoro noptana B aNeKTpoHHO# hopme;

3) B MICNonKkoMnuYHO WIn NOCpeAcTBOM NOYTOBOW CBASU Ha ByMaXHOM HoCUTENE.

3asBneHUe W npunaraeMble OKYMEHTbI, MPU HanpaeneHuu NocpeacTeoM NOYTOBOW
CBSI3U, 3aBEPAOTCA B YCTAHOBNEHHOM NOpAAKE.

2.5.3. 3ameneHue npu HanpaeneHun nocpepacTeomPecnybnukaHckoro nopTana
nognMchiBaeTcA NPOCTON 3NeKTPOHHON NOANWCEID 3aABUTENA.

[ns nony4YeHus NpOCTOW SMNEKTPOHHOM MOANWCU 3anABWUTEND HEODXOAUMO nNponTH
npouenypy peructpauum (ayteHtucdukaumn) 8 ECUA, a Takke noATBEpAUTE YHETHYIO
3anuck.

OneKTpoHHLIE AOKYMEHTbl (3neKTpoHHble 00pasbl AOKYMEHTOB), YykasaHHbie B
noanyHkTax 2, 4-8nyHkta 2.5.1aAMUHWUCTPATUBHOTO pernamMeHTa,3aBepAloTCcs YCUneHHOM
KBanMULUMPOBAHHOW MOAMWUCBIO MWL, YNONHOMOYEHHBIX Ha CO3AaHWe W nognucaHue
TaKkux AOKYMEHTOB, B TOM YUCNEe HOTapuyCcami.

OnNEeKTPOHHbIE [LOKYMEHTHI(3NeKTpoHHble 00pasbl [AOKYMEHTOB), npunaraembie K
3a9BNEHMIO, B TOM YUCTE JOBEPEHHOCTH, HanpaenaTcs B Bude dainos B hopmartax pdf,
jpo.jpeg,png, tif, doc, docx, rif, sigpasmepom He Gonee 50 MGaiT.

KayecTeO NpefocTaBNsAeMbiX 3MEKTPOHHLIX AOKYMEHTOB (3NEKTPOHHbIX 0bpasos
- AOKYMEHTOB) AO/MKHO MO3BONATL B MOMHOM oObeme npo4MTaTh TEKCT AOKYyMeHTa W
pPacno3HaTh PEKEU3UTEI [OKYMEHTA.

2.5.4. 3anpewaeTca TpeboBartk OT 3aABUTENS:

1) npeacTaBNeHUs OOKYMEHTOB M MH(OPMAaLMW WM OCYWECTENEHUA NelCTBWA,
npencTaBneHyve WNW  OCYLUECTBMNEHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHBIMMU
NPaBoOBbIMK  aKTaMmu, perynupyloluMn OTHOLUEHWA, BO3HMKalLuMe B CBA3W C
npegocTaBneHnemM MyHULUNanbHoW ycnyru,

2) OCYLEeCTBNeHWA AERCTBUMA, B TOM YUCNe COrnacoBaHWi, HeobXoAumbix ANs
MONMyYEHUA MYHWUMNANbHOW YCNMyrM W CBA3aHHbIX C obpalleHveMm B WHble
rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamoynpaBneHwus, opraHusauwu, 3a
MCKMIOYEHWEM  MOMYYEHWs  YCnyr W MOnyYeHus [OKYMEHTOB W MHGopmauun,
npefocTaBNAeMbIX B pesynbTaTe NpefocTaBneHns Takux ycnyr, BKNOYEHHbIX B NePEYHHN,
yKkasaHHble B Yactu 1 craten 9 ®epgepancHoro 3akoHa Ne 210-03 (HeobxoAuMbix
oBAsaTenkHLIX yCnyr);

3) npeacTaBneHMs [OOKYMEHTOB W WHGopmauuu, OTcyTcTeue W (wnu)
HeoCTOBEPHOCTL KOTOPbIX HE YyKasbiBanuck NpW NepeBoHavYanbHOM OTKase B npueme
[OKyMeHTOB, HeobXofMMbiX LNA NpejocTaBneHus MyHuuunaneHow yenyrd, nnbo B
NpeaocTaBNeHu MyHULUNANLHOA YTy, 338 UCKNDYEHUEM CneayioLux cny4yaes:




a) w3ameHeHne TpeGOBAHWA HOPMATUBHBIX MPaBOBLIX aKTOB, KACAKLMXCA
npefocTaBNeHus MyHUUMNansHoOW ycnyri, nocne nepeoHaYansHon nofa4v 3afeneHvs o
npeaocTaBneHny MyHUUMNansHoW ycnyrm;

6) Hanuuue owwbok B 3aABMNEHUU O NPeaoCTaBNEHWU MyHULWNAnNLHOW ycnyr u
[OKyMEHTaX, NOJaHHbIX 3asBUTENEM Mocne nepeBoHavanbHoro OTkasa B NpUEME
AOKYMEHTOB, HeoOxogumbIX ANs NpefoCTaBNeHws MyHMUMNaneHoi ycnyru, nubo B
NPenocTagneHun MyHWLUNanbHON YCIyri U He BKMKYEHHBIX B rpeacTasneHHblid paHee
KOMMNNEKT [OKYMEHTOB;

B) UCTEYEHWe cpoKa AEWCTBUS [AOKYMEHTOB Unn W3MEHEeHue WHbopmaumi nocne
nepeoHaYanLHOro OTKasa B Mpueme [AOKYMEHTOB, HeoBXoaUMbIX ANsA NpefocTaBneHns
MyHMLMNansHoi yenyri, nubo B NpeaocTasneHui MYHULMNANEHON yCnyTu,

r) BbIABMEHUE AOKYMEHTaNbHO NOATBEPXKAEHHOrO chakta (npusHakos) owKMbo4HOro
WM NPOTUBONPABHOMC [AelCTBUS (BespeicTBMA) [OSMKHOCTHOIO nuua WMecnonkoma,
paGothnka ML, npu nepsoHa4an-HoM oTkase B npueme LOKYMEHTOB, HeobDXoAUMBbIX 4NA
npefocTaBneHus MyHuuvnansHol ycnyri, nubo B NpeaocTaBneHuu MYHULUNANEHO
ycnyrd, O YemM B MUCbMEHHOM BWAE 3@ MNOAMUCHIO PYKOBOAWTENA Wcnonkoma npwu
nepeoHaYanLHOM OTKase B NpUeMe AOKYMEHTOB, HeobxoaumblX Ans NpeaocTaBneHis
MYHULMNAnLHOW YCnyry, YBEAOMNASTCA 3anBUTENb, A TaIOke MPUHOCATCA USBUHEHWR 3a
[OCTaBneHHble HeyaobeTea;

4) npegocTaBneHus Ha OymaxHOM HOCHTENE [OKYMEHTOB W uHcpopmauum,
3NeKTPOHHBLIE 06pa3bli KOTOpbIX paHee Obiny 3aBepeHbl B COOTBETCTBMM C NMYHKTOM 7.2
yactn 1 cTateu 16 PepepansHoro 3akoHa Ne 210-03, 3a UCKITIOHEHWEM Cny4aes, ecnu
HAHECeHMEe OTMETOK Ha Takue AOKYMEeHTbl nubo UX M3bATME ABNAETCA HeobXoauMbIM
yCrioBMEM NpPEfoCTaBNeHUs roCyAapCTBEHHOW WNW MyHWLUMNANBHOW YCNyrk, WM WHbIX
Crny4aes, YyCTaHOBNEHHBIX (peaepansHeIMU 3aKOHaMM.

2 6. VicuepnblBalowwuin nepeyeHs AoKYMEHTOB, HEOBX0AWMBIX B COOTBETCTBUAN C
HOPMATUBHLIMU NPABOBLIMW aKTamu ANA NpeaocTaBneHna MyHULMNANLHON yenyru,
KOTOpLIE HAXOAATCA B PACMNOPSNEHNN rOCyAaPCTBEHHBIX OPraHoB, OPraHoB MECTHOTC
caMoynpaBneHus W NoAseAOMCTBEHHbIX FOCYAaPCTBEHHBIM OpraHam unu opraqam
MECTHOTO CaMoynpasneHus opraHusaunii v KOTopble 3aABUTENb BNpaBe NPeAcTaBuTy, a
Taloke CnocoBbl UX NOMYYEHUA 3aABUTENAMM, B TOM YUCTE B 3NEKTPOHHOW (opme,
NopsdoK UX NPeAcTaBNeHUs; rocyAapCTBEHHbIA OpraH, opraH MecTHOro camoynpasneHns
nuBo opraHuaauns, B pacropseHuu KOTOPbIX HaXoAATCA AaHHbLIE AOKYMEHT!

2.6.1.MonyualoTca B paMKax MeXBELOMCTBEHHOIO B3aMMOAEHCTBUA:

1) Bbinucka W3 EpwHOro  rocy4apcTBEHHOTO peecTpa  HefABMKMMOCTW -
depepansHan cnyx0a rocyaapcTBeHHON perucTpaumy, kaaactpa u KapTorpadum,

2) cBeAeHUs O OeiCTBYIOLEeM MnacnopTe rpaxaaHuHa Poccwiickoit ®egepauvmn —
MB[ Poccuu;

3) cBegeHWa O HoTapwanbHOW AOBEPEHHOCTW — depepaneHas HoTapuankbHas
nanara.

2.6.2. 3asBuTenb BhNpaBe NPefoOCTaBWTb [OKYMEHThl (CBEAeHWs), ykasaHHble B
nognyHkre1 nyHkra 2.6.1 agMUHWCTPATWBHOTO pernameHTa, B cdopme 3NEKTPOHHEIX
AOKYMEHTOB,  3aBEepeHHbIX  YCWNEeHHOW KBanudUUUpoBaHHOW  noAanucetld  nuu,
YNOMHOMOYEHHbIX Ha CO3AaHMe W NOoANUCaHWe TakuX [OKYMEHTOB, NpW noaase
3aABNEHUA.

2.6.3. HenpepgcraeneHue (HecesoeBpemMeHHoe npefcTaBneHue) ykasaHHbIMN B NYHKTE
2.6.1 agMUHUCTPATUBHOTO PErNameHTaopraHamMu rocyAapCTBEHHOW BnacTh, opraHamu
MECTHOTO CamOyNpaBneHws, OpraHM3auusiMi AOKYMEHTOB W CBE[EHWA He MOXeT
ABMATLCA OCHOBAHWEM NS 0TKa3a B NPefoCTaBNeHN MyHIULMNANEHOR YCryru.

26.4. [omkHocTHoE NWUO W (Wnu) pabOTHUK, YKasaHHbIX B nyHkre 2.6.1
afAMWHWUCTPATUBHOIO  PernamMeHTaopraHoes W opraHd3auvii, He npeacTaBuBLIME
(HECBOEBPEMEHHO NpeACTaBMBLUME) 3anpoLleHHble W HaXO[ALWMECA B PaCnopsKEHNH
OOKYMEHT WnW cBepeHwsa, nonexart aAMWHUCTPATUBHOA, AWCUMMNNUHAPHOW WM WHOWM
OTBETCTBEHHOCTW B COOTBETCTEWM C 3aKoHoAaTeNsCTBOM Poccuiickoin Gegepauun.



2.6.5. 3anpewaetca TpeboBaThk OT 3aABWTENA AOKYMEHTHl CBEASHUS, B TOM SMCne
noATBEPKOAKUME BHECEHWE 3asBUTENeMm nnartbl 3a npegocTaEneHue MYHUUMNAnNsHoN
YCIyr, HaxoasLWWecs B PacfopsKeHUn rocyAapCTBEHHbIX OpPraHoB, OpraHoB MECTHOro
camoynpasneHusi W NOABEAOMCTBEHHLIX rOCYAapCTBEHHBIM OpraHaM WM oprakam
MECTHOrO CaMOynpasneHua opradnsauyi.

HenpeacTasneHue 3asBUTENeM [AOKYMEHTOB, COAEPXalUMX CBEAEHWH, KOTOopkie
HaxoOsTCH B  PACNOPSEeHWM rocyAapCTBEHHbIX OpPraHoB, OpraHos  MECTHOro
camoynpaBneHua W Mo[BefOMCTBEHHbIX rOCYAAPCTBEHHLIM OpraHam unn opraHam
MECTHOrO CamOynpasneHus OpraHv3auuii, He ABnNAeTCAs OCHOBaWWeM AnA OTkasa
33a9BUTENIO B NPEAOCTABNEHNA MYHULMNANBHOW YCNyTH.

2.7. Wcyepnbieaiolmii nepeyeH OCHOBaHWiA ANA 0Tkasa B NpUemMe JOKYMEeHTOB,
HeobxoauMbIX ANs NPeAoCTaBNEHUA MyHULMNanbHOW yenyru

2.7.1. OcHOBaHWsAMW ANA OTKasa B MNPUEME [OOKYMEHTOB, HeobxoAWMbiX AR
npeaocTasneHua MyHALMNansHo| YCnyri, ABNATCA:

1) npepcTaenexHble 3aABUTENeM AOKYMEHTbI COAEpHKaT NOAYMCTKA W UCNPaBNeHUA
TEKCTa, He 3aBepeHHble B NOpSAKe, YCTaHOBMEHHOM 3akoHoaaTenscteoM Poccuickoi
dDenepauni;

2) OKYMEHTHI COAEPKAT NOBPEMOEHWA, HANUYUe KOTOPLIX HE NO3BONAET B NGNHOM
ofbeme Wcnone3osaTh MHOPMAaUWID W CBEAEHWA, COAepXaluvecs B AOKYMeHTax AnA
NpefocTaBneHns MyHULMNansHoN yenyru;

3) npeacTaBneHHble [AOKYMEHTbl WNW CBEAEHUA YTpaTUnM Cuny Ha MOMEHT
obpaleHa 3a MyHMLWNanbHOW YCnyron (4OKYMEHT, yAOCTOBEPALIWA NOMHOMOYKMSA
npefAcTaBuTens 3asBuTenNs, B cnyyae obpalleHus 3a NpeaoCcTaBneHneM MyHULMNanLHoM
YCIYTU YKA3AHHBIM NTULIOM);

4) nopaua 3asBMeHWs O NPEAOCTaBMEHWN MYHULMNANBHOW YCnyri W AOKYMEHTOB,
HeoBXoguMBIX ANA NPEAOCTABNEHUA MYHWLMNAneHOWM YCnyru, B 3MeKTPOHHOA copme C
HapyLIEHWEM YCTaHOBIeHHbIX TpeboBaHwiA;

5) HeKOppeKTHOe 3anonHeHwe obasaTenbHbIX Nonei B hopme 3anABNEHWA, B TOM
uACrie B MHTEpakTUBHOW dopme 3aseneHws Ha PecnybnukaHckom nopTane
(HepocToBEpPHOE, HenonHoe, NMBO HENpaBunLHOE 3anonHeHue);

6) npepcTaBneHUe HEenosnHOro KOMMMEKTa AOKYMEHTOB, HeobOxoouMMbIX  AnA
npenocTaBneHus MyHULMNANEHOW YCnyri,

7) 3asBneHne o NpefocTaBneHun yCnyri NofaHo B OpraH rocyAapcTBeHHOM BNacTH,
opraH MECTHOro CamoynpasreHWs WNW opraHusauwio, B NONMHOMOYMA KOTOPLIX HE BXOOUT
npegocTaBneHve MyHuUunansHoM yenyrm;

8) HecobniogeHne ycTaHOBNeHHbIX cTaTeel 11 depepantHOro 3akoHa ot 6 anpens
2011 ropa Ne 63-03 «OB 3neKTPOHHO| NOANWUCU» YCNOBUIA NPU3HAHWA ASUCTBUTENEHOCTYU
YCUINEHHOW KBaNW(ULNPOBaHHON 3NEeKTPOHHON NOANUCH.

2.7.2. MNepeyeHb OCHOBAHUA [NA OTKasa B NPMEMe JOKYMEHTOB, HE0DXOAMMbIX ANA
nony4eHus MyHULMNAansHOR yCnyri, ABNASTCA UCHEPNbIBAIOLLIWM.

2.7.3. PelweHne ob oTkase B npueme 3asBNeHWsA U JOKYMEHTOB, Heobxogumbix Ans
npefocTaBneHns MyHULMNanbHOR yonyrv, MOXeT ObiTb NPUHATO Kak BO BPeMA npuema
2afBWTENsA, TaK M NOCne NOMyYyeHUs OTBETCTBEHHBIM AOMKHOCTHbIM nuuom Opraxa
HeoBXOaUMbLIX AN NPefocTaBNEHUS MYHULMNANBHOW YCrnyr AOKYMEHTOB (CBEAEHUR) C
MCTONb30BAHNEM MEXBEJOMCTBEHHOIO WH(OPMALMOHHOTO B3aUMOAEHCTBNA, B CPOK, He
npesbillaloLwmii 9 paboynx AHEN Co AHA perncTpauun 3asBneHns.

2.7.4. 3anpeljaeTcA OTKasbiBaTh B MPUEME 3aABNEHUA U WHbIX [AOKYMEHTOB,
HeobxoauMbIX ANsA NpeaocTaBNeHna MyHULUMNansHoW yenyru, B cny4yae ecnu 3aneneHue u
AOKYMEHTbI, HeobXoauMble ANA NPefocTaBNeHUs MyHUUMNAanbHOW Ycnyri, nojaHbl B
COOTBETCTBUM C MHbOpMALMell 0 cpokax W Nopaake NPefoCcTABMNEHWA MYHULWNANbHOW
yenyru, onyGnukosanHoi Ha EagnHom noptane, PecnyBnukaHckom noprane.

2.8. Vcuepneieawolluit Nnepe4edb OCHOBAHWA ANA NPUOCTAHOBNEHNA UKW OTKasa B
NPeAoCTaBAEHUN MYHULMNANBHOM yCnyru



2 8.1. OcHoBaHWA ANA NPUOCTaHOBNEHUs NpefocTaBneHns MYyHULUNANBHOW yCryri
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA ANA OTKada B NpeaoCcTaBNEHUN MYHULMNANbHON YCnyru:

1) B npeacTaBneHHbIX 3asBneHun U (UNK) AOKYMEHTax COAEpXMTCA HENonHaa W
(nnu) HegocToBepHas MHbopMaUmA;

2) noctynneHue OTBETAa OpraHa rocygapcTBEHHOM BnacTk, opraHa MECTHOIo
camoynpasneHns Nubo NoABeaOMCTBEHHON opraHy rocynapCcTBEHHOI BNacTu Wnu opraxy
MECTHOro  CamoynpaeBneHus  opraHuMsauum  Ha MeXBe0OMCTBEHHLIA  3anpoc,
cBUaeTenscTBYyOWero o6 OTCYTCTBUM AOKYMEHTa W (Mnu) UHOpMaLK, HECOXOAUMEIX
ANs NpefocTasneHuns MYHULMNANLHOA YCNYrK, ecnu COOTBETCTBYIOLIMIA AOKYMEHT He Obin
npeAcTaBneH 3aasuTenem no coBGCTBEHHOW WHULMATUBE;

3) oTcyTCTBME CBEfEHWA © PperucTpauun rpaxpaHuha no Mecty HMTENLCTBA
(npebbiBaHWs) B pacnopsXeHun opraHoe MecTHOTO camoynpaeneHus.

2.8.3. MepeyeHb OCHOBaHWIA ANA OTKa3a B NPeAoCcTaBNeHN MyHULUNANLHOA ycnyru
ABNAETCA UCUEPNBIBAKOLLMM.

2.8.4. 3anpelwaertcA OTKasuliBaTe B NPeAOCTaBNEeHUM MyHULMNaNLHOW Ycnyri B
cnyyae, €cnv 3asiBfiedne O nNpefocTaBneHnn MYyHULMNANEHOW ycnyrn nojaHo B
COOTBETCTBMM C MHDOpMaLMeid O cpokax W nopajke npegocraBneHus MyHULIMNANEHOW
yenyru, onyGnukoBaHHoin Ha EauHom noprane, PecnybnukaHckom noptane.

2.9. MNopApok, pasmMep U OCHOBaHWA B3UMaHWA rocyAapCTBEHHOM MOLLMMHB! MW MHOW
NnaThl, B3UMAEMO# 3@ NPEACCTABNEHNE MyHULUNANBHOA yeryry

MyHWUMnankHas ycnyra npefocTaensetcs Ha 6e3B03mMe3qHON OCHOBE.

2.10. MepeveHk ycnyr, KOTopbIE ABNATCA HeobxoauMbIMK 1 0BA3aTenbHbIMK ANA
NpeAocTaBneHns MyHULUMNanbHOR yenyri, B TOM 4UC/ie CBEACHUA O LOKYMEHTe
(moKyMeHTax), BbidasaeMom (BbligaBaemsix) opraHn3aumsaMu, Y4acTBYHLWMA B

npefocTaBNeHUM MyHULMNAankHbLIX yenyr

MpenocTaenexve HeoOXOANMEIX U 0DA3aTENbHEIX YCNYT HE Tpebyercs.

2.11. MopAagok, pasmep W OCHOBAHWA B3NMaHWA nnaTtbl 33 npeaocTasnedye ycnyr,
KOTOpble ABNAKTCSA HEOBX0AMMBIMM 1 0BA3aTENEHEIMU ANA NPeAoCTABNEHNA
MYHULMNANLHOR YCnyru, BKIoYas MHpopMauwio 0 METOAUKE pac4eTa pasmepa Takoi
nnarkl

MNpepocTaBneHne HeoOXoAUMBIX 1 oBs3aTensHbIX yonyr He Tpebyerca.

2.12. MaKkcumanbHblil CpOK OXuaaHus B o4epegu npu nogade sanpoca o
npeaocTaBNeHU MyHULMNANbHOW YyCnyri, yenyr, npepocTaBnsemMoi opraHnsaumed,
y4acTEYIOLEen B NpegocTaeneHuu MYHWLIMNANLHOR YCnyria, U Npy nonyyYeHuy pesynetarta
npenocTaBneHns Takux yenyr

2.12.1. Bpems OXWOaHWs Npv nogaye 3asBneHWA Ha nony4eHne MyHULMNAnNLHO#M
ycnyru - He Gonee 15 MUHYT.

2.12.2. lMpu nonydeHuW pesyneTaTta npeaoccTaBIeHUus MYHMLMNANLHOM  YCnyru
MaKCMMAanNbHBIA CPOK OXWAAHWA B OMEPEean He A0MKeH NpeskillaTe 15 MUHYT.

2.13. Cpok v nopsAoK perucTpauym 3anpoca 3anBuTens o npegocTasneHnn
MyHULMNANBHON YCnyru W YCNyru, npeaocTaBnAeMoii opraHusaumed, YHaCTBYHOLENR B
npefoCTaABNEHWA MyHULWNANbHOR YCNyr, B TOM YWCne B aneKTpoHHoW chopme
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2.13.1. Mpw nu4Hom obpaweHin B MLl B geHb nogayu 3asBneHus 3asBuTento
BblaaeTcs pacnucka u3 AMC M®L| c perncTpauMoHHBIM HOMEPOM, NOATEEPKAAIOWNM, HTO
3afABneHue OTNPAaBNEHD, U AaTON NoAaYK 3asiBNIEHUA.

2.13.2. MNpu HanpaeneHuWd 3aseBneHus nocpegcTeom, Pecnybnukavckoro noprtana
3anBUTENb B JEHb NOAAYW 3asBNEeHUA NonyyaeT B nNuYHOM kKabuHeTte PecnybnukaHckoro
nopTana u No SMeKTPOHHOW NouvTe yBeAoMneHwe, NoATBepKaalwllee, 4To 3anABNeHue
OTNpPaBneHo, B KOTOPOM YKa3blBAKTCA PerucTpauuoHHbI HOMEp W fata noaaqu
3asBNEHNA.

2.13.3. Mpu nu4Hom oOpawenwn B OpraH B [OeHe nOAa4n 3aABNEHWUA
YMONHOMOYEHHBIM AOMKHOCTHRIM niuom OpraHa 3asBUTENIO BLIAAETCA pacnwucka u3
aBTOMaTW3MpPOBaHHON WHPOPMALMOHHOA cuUcTeMbl, NpejHasHa4YeHHOW AN OKasaHusA
rocy4apCTBEHHBIX W MYHWLMNANbHBIX YCNYT, C PErMCTPaLWOHHEIM HOMEPOM, [ATOW NoAaun
3afBNeHna 1 NepeYyHEM NpeacTasneHHbIX JOKYMEHTOB.

2.14. TpeboBaHua K NOMELLEHUAM, B KOTOPLIX NPpefocTaBnseTca MyHUUUnans+Has
ycnyra, K 3any oxuaaHusa, Mectam 4ns 3anofnHeHWa 3anpocoB O NpedocTaBneHun
MYHULMNANBHOW ycnyri, MHPOPMaLMOHHEIM CTeHAam ¢ obpa3suammu ux 3anonHeHus 1
nepevYHeM JOKYMEHTOB, He0OXOUMbIX ANA NPefoCTaBNeHWs KaX oM MYHULMNanNLHOoA
YCIYIW, PasMeLLEHNIo M OOPMIEHUIO BU3YanbHOM, TEKCTOBOW U MyNbTUMEAWAHOI
uHbopMauMK O Nopaske NPeAoCTABNEHMA TaKoW yCnyri, B Tom yncne k obecneveHuto
NOCTYNHOCTH ANSA UHBANWAOB YKasaHHbIX 0BLEKTOB B COOTBETCTBUW C (peAEParbHBIM
3aKOHOAATENbCTBOM W 3akoHodaTenscTeom Pecnybnukv Tatapctad o colnansHoMn
3awuTe MHBaNMAos

2.14.1. lNpepocTasneHie MyHUUMNANEHOW YCNyr OCYLIECTBNAETCA B 30aHUAX W
noMeLLeHuAx, oBopyAoBaHHLIX NPOTUBONOKaPHON cucTemonm 1] CUCTEMOW
NoXapoTyLUEHWA.

Mecra npuema 3ameutened obopyaytoTca Heobxogumon  medenci  AnA
othOPMINEHUA AOKYMEHTOB, MH(POPMALIMOHHBIMK CTEHOAMU.

2142. B cooTBeTCTBMM C 3akoHogaTenscteom Poccwiickoi @efepauun o
COLUWANbHOA 3alnTeé WHBanNMOoE B uUenax OecnpenATCTBEHHOro AOCTyna K MecTy
npeaocTaBneEHA MyHULMNansHow yecnyriu obecne4ynsaeTcs.

1) obecneynBaeTca OGecnpenATCTBEHHBLIA [OCTYN WHBanNWAoE K  MecCTy
NpegocTaBneHus MyHUMUWNanbHOW yenyrk (yAoDHbLIA BXOQ-BeIXO4 B NOMELUEeHWA W
nepemeLLeHe B nx npeaenax);

2) BM3yanbHasA, TEKCTOBaA W MynbTMMEAWAHaA WHopMauua o nopsake
NPefoCTaBNeHUa MYHULUMNAanNbHOW ycnyru pasmellaetca B yAoOHbIX Ans 3asBUTenen
MEcTax, B TOM YWCre C YYETOM OrpaHNYeHHbIX BO3MOXHOCTEW UHBANUAOB;

3) CONPOBOXOEHWE WHBAnNWAOB, MMEWLWMX CTOMKWe paccTpoiicTBa (YHKUMM
3PEHUA U CAMOCTOATENBHOIO NepeaBUKEHVs, U OKasaHue UM NOMOLLW,
4) BO3MOXHOCTE CaMOCTOATENBHOrO nNEepeaBuEeHUs Nno TeppuTopuK, Ha

KOTOpO pacnonoxeHsl OOBEKTHl  COLWAnNbHOW, WHMEHEPHOW W TPaHCMOPTHOM
NHpacTpykTyp, BXxoAa B Takue OOBEKTbl W BbIXOAa W3 HWMX, MOCaOKW B TpPaHcnopTHoe
CPeAcTEO W BbICAJKU U3 HEro, B TOM YMCAE C NCMNONb30BaHUEM KPECna-KomMACKHK,

5) Hagnexallee pasmelledne obopygoBaHust W HocuTened wHdopmauyuu,
Heobxogumelx ona obecnedYeHnAa BecnpenAaTCTBEHHOMO JOCTyna WHBaNWOOB K ycnyram c
YY4ETOM OFPaHUHEHUA X XU3IHEAEATENLHOCTH,

6) nybnupoeaHue HeoOxoauMoW ANS WHBANWAOB 3BYKOBOW W 3pWUTENbHOM
wHbopMaLMK, a Talcke HaanNWCceN, 3HAKOB W UHOW TEKCTOBOW W rpaduyeckon nHgopmamm
3HaKaMW, BbINONMHEHHBIMW penbedHo-ToYeYHbIM WpudTom bpanns;

7 AonyCcK cypAcnepesog4nka u tndpnocypoonepesogyuka;

8) aonyck cobaku-npoBoAHUKA NPW HANU4YUKM OKYMEHTa, NoATEepXAaloLlero ee
cneuunansHoe oby4YeHue W Bbligasaemoro no opme W B NOpAAKe, KOTOpPbIE YCTaHOBNEHbI
npvkasom MwuHucTepcTBa TpyAa W couManbHoil sawmtel Poccuiickoi Pepepaunn oT
22.06.2015 Ne 386H «O6 yTeepxgeHuu dcopMbl OOKYMEHTa, NOATBEPXAALWEro
cneyuansHoe oby4yeHue cobaku-NPoOBOAHKMKA, U NOPAQKA ero BulAaYU».
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2.14.3. TpeBoeaHus B HacT obecnevyeHuns AOCTYyNHOCTU AnA WHBanwaoe 0OBLEKTOB,
B KOTOpbIX OCYL|ECTBNAeTcs npefocTaBneHne MyHWLMNaneHOW ycnyru, W CpeAacTs,
MCNOMNb3yeMbIX NpWU NPeaocTaBneHnn MYHWULMNANBHON YCNyrW, KOTOpbIE YKa3aHbl B
noanyHkTax 1 — 4 nyHkTa 2 14.2. anMUHUCTPATVMBHOMO pernamexTa, NPUMEHAITCA K
oBLekraM WU CpefcTBam, BBEAEHHbIM B SKCNNyaTauMio nnu NpOoLLEALIMM MOAEPHU3ALMIO,
peKoHCTPYKUMIo nocne 1 uona 2016 ropa.

2.15. MNokasaTenu JOCTYNHOCTH U Ka4ecTea MyHULMNAnbHOM ycnyru, B TOM Ynucne
KOMUYECTBO B3aUMOAENCTBIIA 3aABMTENA C AOMKHOCTHBIMM NLAMU NP npegocTasneHnn
MyHULMNANbHOM YCnyri U UX NPOACIKMTENBHOCTE, BO3MOXHOCTb NOMy4YeHWs
wHchopMaLmK © Xofe npeaocTasneHns MyHULMNANLHOW YCNYrv, B TOM YUCHE C
MCNOMb30BaHMEM WH(DOPMaLWOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMiA, BO3MOXHOCTb MO0
HEBO3MOXHOCTbL NONyJYeHNnsi MyHULMNansHOW yenyri B MHOroghyHKLUOHaNEHOM LIEHTPE
npeAoCTABIEHURA OCYAAPCTBEHHbBIX U MYHULIMNANbHbIX ycnyr (B TOM YWcne B NOMHOM
o6beme), B niobom TeppuTopuansHoMnoapasgeneHumn oprada MCNONHUTENBLHO
pacnopsnuTeNsLHOro OpraHa MecTHOro CaMoynpasneHins, no eblbopy 3asBUTENA
(aKCTEppMTOPUAnEHBIFA NPUHLMM), NOCPEACTBOM 3anpoca o npeAoCTaABNEHN HECKONBKUX
rocyfapcTBeHHbBIX U (MnKn) MyHULMNANBHBIX YCIyT B MHorodyHKUMOHaNbHbIX LEHTPpax
NpenocTaBneHns rocyAapCTBEHHBIX U MyHULMNanbHLIX YCIyT, npegycMOTPEHHOTO
cTaTheit 15.1 ®enepansHoro sakoHa Ne210-93 (koMNNEeKCHLIA 3anpoc)

2 15.1. MokaszaTenamu [AOCTYNHOCTH nNpefocTaeneHus MyHWLMNANbHOW  YCNyru
ABNAKTCA:

PACMONOXEHHOCTL NOMELUEHNsA, B KOTOPOM BEAETCA NPUEM, BblAa4a AOKYMEHTOE B
30He JOCTYNHOCTU OBLECTBEHHOIO TpaHCNopTa,

Hanuuue HeoBXOoOMMOro KONMWYecTea CneuuanucToe, a Taioke nomeLleHun, B
KOTOpbIX OCYLWECTBNAETCA NPUeM AOKYMEHTOB OT aasBuTENEN;

HanuuMe ucyepneiBaiollein WHdopMauun 0 cnocobax, nopAgke W CPoKax
NPeAoCTaBneHnsi MyHULMNAanbHOW ycnyrn Ha uHGOPMALMOHHBIX cTeHAaX, EAuHOM
nopTane, PecnybnvkaHckom nopTtane, odhuuMansHom caifTe MyHuUMnanbHoro panoHa;

oKa3aHue NMOMOLLW MHBanuaam B npeogoneHiy 6apsepos, MeLarLmX nony4eHuio
UMW YCIYr HApaBHe C APYTUMIA NULEMH.

245.2. [okasaTenaMu KavecTsa npefocTaBneHus MyHULMNaNLHOR  ycnymu
ABNAIOTCA:

1) cobnogeHue CPOKOB Npuema u paccMoTpEHWUA AOKYMEHTOB; :

2) cobniogeHue cpoka nony4yeHns pesynetaTa MYHULIMNanLHOW YCIyru,

3) oTcytcTeMe 0DOCHOBaHHbIX wanof Ha HapyweHws agMWHUCTPaTWBHOID
pernamenTa, coBeplUeHHble paboTHukamyu Wcnonkoma;

4) KONMU4YecTBO B3aMMOAECTBUA 3aABUTENA C ACMKHOCTHBIMWA NULIAMA (bes yveTa
KOHCYNbTaLMiA):

BIaMMopeiicTeMe 3asButena ¢ paboTHukamu Wcnonkoma  Mnn ML  npu
ApefoCTaBNEeHUU MyHULMNANbHON YCNYTH OCYLLECTBNAETCA OAWH pa3 npu npeacrasneHui
3asBNeHus co Bcemn HeobxogumbiMmKn AOKYMEHTaMMU,

oOMH pas B crnydae HeobxoAuMMOCTM MOny4eHUs pesynsTata npeaocTasneHna
MyHULMNanbHOW ycnyru B Kcnonkom vnu MoLl B dopme 3k3emnnApa INEKTPOHHOMO
[OKyMEeHTa Ha Dyma)HOM HOCUTENE.

MpoAomKUTENBHOCTE OAHOIO B3aMMOLENCTBMA 3aABUTENS C AOMPKHOCTHBIMW NULIAMM
npw NpeaocTaBneHun MYHULMNANLHOA ycnyru He npesblllasT 15 MUHYT.

3afBuTENDL BMNpaBe OUEHWTL Ka4ecTBO NpefoCTaBneHns MYHWLMNANLHON ycnyrv
NOMOLLbI0  YCTPOMCTB  MOABUKHOW paavoTenedOoHHO CBA3W, € WCNONBE30BaHWEM
PecnyGnukaHckoro noptana, TepMuHanbHbIX YCTPOWCTB.

2.15.3. Undopmauua o xoae npefocTasneHns MYHULIMNANbHOM YCIyTM MOXET ObiTb
nony4eHa 3afABUTENEM B JNUYHOM kabuHeTe Ha EguHom noprtane, PecnybnukaHckom
noprane, sMcnonkome, M®L,

2.15.4. MNpefocTasneHne MyHULMNANeHON YCnyri OCYLUECTBNAETCA B nwbom ML
no BLIBOPY 3afBUTENS HE3ABMCUMO OT MECTa ero Xutenbcrea uni mecta dakTu4ecKkoro
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npoxweaHws  (npebbiBaHma) Ha  TEPPUTOPUM Pecnybnukn  Tarapcrad  no
IKCTEPPUTOPUANEHOMY NPUHLMMY.
MyHMUMNanbHan ycnyra B cocTase KOMMIEKCHOro 3anpoca He NpefocTasnaeTcs.

2.16. WHble TpeBoBaHusA, B TOM YUCHE Y4UTbIBaLME 0CODEHHOCTM NpefocTasneHns
MYHULANANLHOM YCRyri No SKCTEPPUTOpPUAnbHOMY NPUHLMNY (B Cny4ae, ecnn
MyHULMNAnNsHas yenyra npegocTaBnaeTca No SKCTeppUTOpUansHOMY NpUHLUMY) 1
0COBEHHOCTH NPEAOCTABNEHNA MyHULMNANEHOW YCNYrk B aNEKTPOHHO chopme

2.16.1. lpU NpPeaoCTaBNEHVM MYHULMNANBHOW YCNyru B 3NEeKTPoHHOKW(opme
3anBuTENb BNpaBe:

1)  nony4YuTe MHOpMaUWio 0 NOpALKE U CPOKaxX NpeaocTaBneHna MYHULMNAneHOW
ycnyru, pasmeLyeHHyio Ha EanHom noptane, PecnyGnukaHckom noprane;

2) nopaTe 3amBNEHWE O NPeAoCTaBMeHWW MYHWUMNAnbHOW YCNyrn W MHbIE
NOKYMEHTbI, HeobxoanMbie AN NPeAoCTABNEHUS MYHWLMNANbHOW ycnyru, B TOM 4ucne
AOKYMEHTHI W WMHDOpPMaUMIo, 3MeKTPOoHHble obpasbl KOTOPbIX paHee Obinn 3aBepeHsl B
COOTBETCTBMM € NyHKTOM 7.2 yacTu 1 crateu 16 degepanbHoro 3akoHa Ne 210-93,c
ucnone3oeaHweMPecnybnukaHcKoro noprana,

3) nonyyuTb CBEOEeHMs O XOfe BbiNONHEHUA 3asBNeHWhn O npeaoCcTaeNeHuu
MYHULMNANBHOA YCMyrid, NOAAHHBIX B 3NEKTPOHHOA hopMe;

4) oCyWEeCTBUTEL OLEHKY KadecTea npefocTasneHun MYHULMNANbHON YCNyru;

5) Monyu4uTb pesynbTaT NPeAoCTaBNeHUs MyHUUMNansHOW ycnyru B opme
3NeKTPOHHOIa A0KYMEHTA,;

6) nopaTh xanoby Ha peweHwe U OelcTene (bespencTtene) Wcnonkoma, a Takke
€ro JOMKHOCTHBIX NWL, MYHULMNAnbHLIX Crykaumx nocpeacTeomPecnybnnkaHckoro
noprana, nopTana ceaepancHoii rocyAapcTBeHHOW WH(OPMALMOHHOW CUCTEMBI,
oBbecneuusanolleit npouecc pocyaefHoro (BHecynebHoro) obwanosaHua pelleHUd U
fJeiicTeunit  (DesnelicTBrsA), COBEpPLEHHBLIX MpW NPeaocTaBneHun rocyaapcTBeHHbIX W
MyHULMNanbLHEIX  ycnyr — opraHamiu, NpefjocTaBnAlWwuMu  roCyfapCTBeHHbIE U
MyHULMNAnbHBIE  YCIyrW, WX  AOMKHOCTHbIMW  AWMUEMWU,  rocydapcTBeHHbIMW - U
MYHULMNANBHBIMW CITYXaLLUMA.

2.16.2. dopMupoBaHME 3asBNEHWA OCYLIECTBMNAETCA MOCPEeACTBOM 3JanonHeHWsA
aNEeKTPOHHOI thopmbl 3asBnexua Ha Pecnybnukadckom nopTane Ges HeofxogumocTu
[ONONHUTENBHOW NoAaqX 3asBneHns B Kakoin-nubo nHow dopme.

2.16.3. Mpwu dopmupoeaHuK 3aseneHna obecneyneaeTcs:

1) BO3MOXHOCTb KOMWMPOBAHUA W COXpPaHEHWA 3afBMEHWA W WHbIX OOKYMEHTOB,
HeoGxoguMMBIX ONA NPeAoCTaBNeHUA YCNyru,

2) BO3MOXKHOCTb 3@NONHEHUA HECKONbKMUMW 3aABUTEMAMM OLHOW SMNEKTPOHHON
dopmbl 3asBneHua npu obpaweHud 3a ycnyramd, npegnonaralwumid HanpasneHue
COBMECTHOrC 3aABNEHNSA HECKONbKUMM 3aABUTENAMM,

3) BO3MOXHOCTb ne4aTh Ha BymamHOM HocATENe KONUK 3MeKTPOHHOW (hopMbl
3asBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHYD (opMy 3aABneHus 3Ha4EeHWA B
nioBoA MOMEHT MO KenaHWi NonbL30BaTens, B TOM YWCNE NpU BO3HUKHOBEHMM OLMBOK
BBOJA W BO3BpaTe OIS NOBTOPHOrO BBOAA 3HAYEHWA B 3NEKTPOHHYID (hOpMy 3asaBMneHus,

5) 3anonHeHWe Tnoneil 3INeKTpoHHOW hopMmel 3aABNEHWs [0 Ha4Yana BBOAA
CBEfleHWil 3asBWTENEeM C WCNONbL3OBaHWEM CBedeHwi, pasmelleHHsix B ECHA, n
cBefieHWid, onybnukoeaHHelX Ha PecnybnukaHckom noprtane, B 4acTy, KacawLleics
CBEAEHWIA, OTCYTCTBYIOLUX B edNHOW CUcTeMe WASHTUMhUKALNK 1 ayTeHTUudmKayum;

6) BO3MOMHOCTE BEpHYTECA Ha MWOOA W3 3TanoB 3anoNHEeHUA 3NEeKTPOHHOW
chopmbl 3aseneHus 6e3 notepu paHee BBEAEHHON UHOPMALIMK,

7) BO3MOXHOCTb AOCTyna 3asABUTENs K paHee NOoAaHHbIM UM 33asBNEHWAM B
TeYEeHME He MeHee OOHOro roga, a Takke 4YacTM4HO CHOPMUPOBaHHLIM3AABNEHUAM - B
TEe4YeHue He meHee 3 MecALes.

2.16.4. 3anuck 3aasuteneit Ha npuem B M®Ll (panee - 3anuck) ocyulecTenseTcs
nocpeacTeom Pecnybnukanckoro noptana, TenedoHa KoHTakT-ueHtpa MOLL
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3asBUTENKD NPEAOCTaBNAETCA BO3MOXHOCTb 3anwcu Ha niobble csobogHele Ans
npuemMa gaTty v Bpems B npefenax YCTaHOBMEHHOro B MHOrodyHKUMOHaNLHOM LEeHTpe
rpadpmka npuema.

3anuck Ha onpedeneHHyw [aTy 3akaH4MBaEeTCA 33 CYTKM [0 HacTynneHua 3Toi
OAaThl.

[na ocyllecTBnNeHWs npeaBapuTentHOW 3anucK nocpefacTteom PecnyBnukaHckoro
nopTana 3afABUTENO HeobxoAWMO YKasaTb 3anpallMBaeMble CUCTEMOW AaHHbIe, B TOM
yucne:

chamunumio, MMa, OTYECTBO (NPK HANWUYUK),

HOMep TenedoHa;

afpec aNeKTPOHHOR NoMTEI (N0 XKenaHuIo);

HEenaemyo aaTty U BpeMsa npuema.

B cnyyae HecooTBETCTBUA CBEAEHWA, KOTopble coobwwun 3asBuTENL NpPW
npedsapuTencHOW 3anWcu, AOKYMeHTaMm, npefcTaBneHHbIM 3asBWTeneMm npu NWU4HOM
npueme, NnpefBapuTentHas 3anuck aHHynNUpyeTcA.

Mpu ocywecTeneHnn npefsapuTeEnbHOW 3anuck 3aseuTenio obecneyusaeTcs
BO3MOXHOCTbL pacnevaratk TanoH-nogreepxaeHue. B cnydae, ecnu 3assutens coobLmT
agpec 3nNeKTPOHHOM NOYTBI, HA YKa3aHHLIA agpec TalKke HanpaBnseTcs WHMOPMAaUuA O
NOATBEDKASHWWA NpeaBapuTENLHON 3anncK ¢ yKkaszaHuem AaThl, BpeMeHW U MecTa npruema.

Mpu ocywecTenNeHMM npeaBapuTentHOW 3anwcy 3asewTens B obAsaTenbHoM
nopsagke MHOPMUPYETCA O TOM, YTO NpeaBapuTentHan 3anuck aHHYNWPYeTCA B cnydvae
€ro HEeABKKU M0 UCTEYEHUWN 15 MUHYT C HasHaYeHHOro BpEMEHU Npuema.

3asasuTens B ntoboe Bpema BNpase 0TKa3aTLCA OT NpeaBapUTENLHOW 3anucK.

3anpewaetca TpeboBaTbh OT 3asBUTENs COBEpPLUEHWA WHbIX [OeACTBUA, Kpome
NpoXoXaeHUs WASHTUUMKALUMK U ayTeHTU(PWKaALMM B COOTBETCTBUM C HOpPMaTUBHLIMU
npasoBeiMW  akTamu Poccuidckod Pepgepauvi, YykasaHua Uenv npuema, a Takke
NPeaocTaBnNeHnA CBEdEeHWn, HeoDXoAMMBIX ANA pacyeTa ANWTENbHOCTH BPEMEHHOro
VHTEepBarna, KoTopbli Heobxogumo 3abpoHUpoBaTh ANA NpUeMa.

3. Cocrag, nocnenoBaTensbHOCTE U CPOKH BLINOMHEHUA aAMMHUCTPATUBHBLIX
npoueayp, TpeboBaHMA K NOPALKY MX BLINONHEHWA, B TOM YMcre ocoDeHHOCTH
BLINONHEHWUSA aAMWHUCTPaTUBHLIX NpoleAyp B 3NeKTPOHHOW hopMe, a Takke
OCODEHHOCTHU BbINOMHEHUA aAAMMHUCTPATUBHELIX NpoLueayp B
MHOTro(YHKUMOHANBHLIX LEHTpax

3.1. OnucaHue nocneaoBaTensHOCTH ASHCTBUIF NPK NpeaocTaBneHuH
MYHUUMNAnbLHOR yenyru

3.1.1. lpepocrasnexdue MyHUUMNanbHOW Yycnyrk Bkn4aeT B ceba cnepywoume
afMWHUCTPaTUBHLIE NpoLeayp.bl:

1) KOHCYNbTUPOBaHUE 3aABUTENS,

2) NpMHATME W pPacCMOTPEHWE  KOMNNEKTa [OKYMEHTOB, NpeAcTaBNeHHbIX
3aRBUTENEM;

3) HanpaeneHue MeXBeOOMCTBEHHLIX 3anpocOB B OpraHbl, YyacTBYlOLMEe B
npegocTaBneHu MyHULMNansLHOW yenyru,

4) NOAroTOBKa pesynsTata MyHMUWNANBHOW YCryrK;

5) Beigada (HanpaeneHWe) 3aABUTENK Pe3ynbTaTta MyHULUMNANLHOW YCnyry;

B6) ucnpaeneHne TEXHMYECKUX OLIMBOK.

3.2. Oka3zaHue KOHCYNbTaUWiA 3a8BUTENIO

3.2.1. OcHoBaHWEM Ha4yana BLINONHEHWA 34MWHUCTPATWBHOR NpoUenypel ABNAETCA
ofpalleHre 3asaBUTENA No BONPOCaM, CBA3AHHBIM C NPefocTaBNeHWeM MyHWUMNAansHOMN
yenyru.

JomkHoCTHEIM ~ nuuom  (paBoTHWKOM), OTBETCTBEHHLIM 33 BbiNCMHEHWE
agMWHUCTPaTMBHOW NpoUenypsl, ABNAETCS:
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- npv obpawennun saseutens 8 MOL — pabotHuk ML
- npu oBpaiwieHuu 3aseuTens B Mcnonkom - cekperapb - [OMKHOCTHOE NULO,
OTBETCTBEHHOE 33 KOHCYNbLTUPOBAaHKE).

3.2.2. 3aseuTens Bnpase 0OpaTUTLCA 38 KOHCYNbTaUWeW O MNOPALKE W CpOoKax
npenocTaBneHna MyHuuunansHoi yenyri 8 M@L nuyHo 1 no TenedoHy U 3NEeKTPOHHON
noyre.

PabotHuk M®PL, koHCcynbTMpyeT 3aseuTens, B TOM Yucne no cocrasy, copme
npeacTaenAemMoil OOKYMEHTauMyM W ApYrum Bonpocam Ans NOnyYeHWsa MyHWUMnanbHoW
ycnyru.

3asBuTENb MOMET MNONyYWTb MWHOPMauWid O nopsagke npefocTasneHus
MyHULMNANLHOR yenyri Ha odmumaneHom caitte M®L hitp://mfc16.tatarstan.ru.

AOMWHUCTDATMEHBIE MpoUeaypbl, YCTaHaBNWBaEeMble  HACTOAWMM  NYHKTOM,
BLINOMHAKTCA B AeHL 00palleHna 3aABUTENS.

Peaynetatamm BbINOMHEHWA agMUHUCTPaTUBHBIX npouegyp  HABNAWTCA:
KOHCYNbTauuWsi No cocrasy, hopMe NpefacTaBNAeMoi AOKYMEHTaUUA U ApYriM Bonpocam,
HeoDxoouMeIM ANA NONYYEHWA MyHULWNANLHOW YCNyru.

3.2.3. 3aseuTent Bnpaee obpatuteca B Wcnonkom no TenedioHy W 3nNekTpoHHOW
noyuTe, a TaKke nNoNy4yuTb KOHCyneTauuiw Ha PecnybnukaHckom nopTane, caiite
Wcnonkoma o nopsifke W cpokax npegocTaBneHua MyHWUWNanbHOW yCnyru, B TOM YWcne
no coctasy, hopMe npeacTaBnseMoi JOKYMEHTaUMM U ApyriMm Bonpocam Ans nonyyeHus
MyHULMNaNEHOW YCnyru.

[omkHoCcTHOE nUUo, OTBETCTBEHHOE 33 KOHCYNbTUpOBaHWe WHGopMUpyeT
saAenTens B cooTBeTcTBAM C TpeBoeaHmAamKM nyHkta 1.3.4 agMWHWCTPaTWBHOMO
pernameHTa.

AOMUHUCTPATUEHBIE Mpouedypbl, YCTaHaBNUBAEMLIE  HACTOALWMM  NMYHKTOM,
BLINONHAKOTCA B TeYeHue Tpex pabounx gHel co AHA nocTynneHwa obpalyeHus.

Pesynetatamu BbINONHEHWA aAMWHNCTPaTHUBHBIX npoueayp - ABNAKTCA:
KOHCYNbTaLUMW No cocTasy, (hopMe NpeacTaBnaemMoi AOKYMEHTAUWKM 1 APYTMM BONpocam,
HeoBXoAUMbIM AN NONYYEHUA MyHULUNANbLHOW YCnyri.

3.3. MNpuHaTHe 1 paccMoTpeHKWE KOMMNIMEeKTa 4OKYMEHTOB,
npeacTaBneHHbIX 3asBUTenem

3.3.1. lNpuem pgokyMeHTOB ANA npefocTaBNeHWA MyHWLUWMNanbHOW ycnyr udepes
M®L| unu yoanenHoe paboyee mecto MOLL

3.3.1.1. 3amsutens (NnpegcrasuTtens s3aneuTens) obpawaetca 8 MdL ¢ zanpocom o
npefocTaBneHun MyHULMNansHoN ycnyrin n npegctaenaeT OKYMEHTEI B COOTBETCTBUN C
NyHKTOM 2.5a4MWHNCTPATMBHOIO pernameHTa.

3.3.1.2. PabotHuk ML, BegyLymia npuem 3aseneHui:

onpepensaeT npegMmeT obpalleHus,

yAoCTOBEPAET NMYHOCTL 3afABUTENA,

NPOBOJWUT NPOBEPKY NOMHOMOYMIA NWUA, NOAAKLWEro AOKYMEHTbI;

NpoBOAWT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKasaHHbLIM B NyHKTE
2.5 agMWHUCTPaTUBHOIO pernameHTa;

3anonHAET SNEKTPOHHYK thopmy sasenenuns 8 AMC MaoL;

npu nNpegocTaBneHun AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPaTWBHOIO
pernameHTa Ha OyMaXHOM HOCWUTENe, OCYLUECTBNAET CKaHWpOBaHWe NpeAcTaBneHHLIX
AOKYMEHTOB;

pacneyaTkigaeT 3aseneque nz AUC Mol

nepenaeT 3anBUTENIO HA NPOBEPKY U NOANUCAHWE;

nocne nognucaHWA ckaHupyeT noanucaHHoe safAeneHue e AUC ML,

sarpyxaet 8 AC M®L| AokyMeHTLI, NpeAcTaBNeHHbIe B 3NEKTPOHHON hopme Mnu
3NEKTPOHHbIE 00pa3bl OTCKAHUPOBAaHHbLIX AOKYMEHTORB, (POPMUPYET 3NEKTPOHHOE AEeno;

BO3BpallaeT NnognucaHHoe 3asBNeHne i opurMHanbl OyMaXHbIX OKYMEHTOB;

BblAeT 3aABMTESIO Pacnucky B NnpUemMe SOKyMEHTOB.
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AZMMHUCTPATMBHbIE  NPOLEAYpbl, YCTaHaenueaemble  HaCTOALMM NYHKTOM,
8LINOMHAIOTCH B IeHs obpallieHun 3aaBUTENA.

PesynbTaTamu BbINOSHEHWUS aAMWHUCTPATUBHBIX NPOLEAYP ABNAKTCA. roTOBOE K
OTNpaBke 3aABNeHWe U NakeT AOKYMEHTOB.

3.3.1.3. PaboTrnk M®L| HanpaBnseT nakeT [OKYMEHTOB, NPUHATLIX OT 3aRBUTENA B
Wcnonkom B 3NeKTpoHHoit ¢opme (B COCTaBe NakeToB INEKTPOHHBIX aen) B Te4yeHwe
ogHoro paBouero gKa co AHA obpalleHns 3asBuTens B CTPYKTYPHOE nogpazgeneHve
M®LL.

PesynbTaTamMu BbINONHEHUA aAMUHUCTPATUBHLIX Npouenyp ABMAKTCA: 3asABneHne u
nakeT AOKYMEHTOB (3MEKTPOHHOE AEno), HanpaeneHHoie B Wcnonkom, nocpeacTeom
CUCTEMEI 3MEKTPOHHOIO B3aUMOAeNCTBUR.

3.3.2. lMpuem [OOKYMEHTOB ANA nNpefocTaBneHuns MyHAUMNanNbLHOA ycnyru B
anekTpoHHoi dopme vepesPecnybnukanckni nopTan.

3.3.2.1. 3asBuTens ANA nogadv 3asBneHus B 3NeKTPOHHOW hopMe BbINOMHAET
cnegyrowme AeAcTBUA:

BLINOMHAST ABTOPM3ALMIO;

OTKpbIBAET (DOPMY 3NEKTPOHHOIO 3aABIEHNUA,

sanonHAeT  OpMy  SMIEKTPOHHOTO  3aABNEHWA,  BKNIOHALYIO CBE[EHWA,
HeobBxogumble n obsasaTencHele A4nA NpeaoCTaBneHuns MyHWLMNanBHOW YTy,

NPUKPENNsAeT OOKYMEHTbI B 3MEKTPOHHON chopme WM 3NEKTPOHHbIE 0Opa3b
NOKYMEHTOR K (hopMe 3NEeKTPOHHOTO 3afBNEHNA (npn HeobxoouMocCTH),

noaTsepxaaeT (akT O3HAKOMMEHWs W Cornacua C ycnoeuamM W nopsiAKomM
NpefocTaBNeHWA MyHWUMNANbHOA yenymm B 3MeKTpoHHoW opme (ycTaHaenueaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacumn B popme INeKTPOHHOro 3aABNEHVR);

noaTeepXaaeT  [OCTOBEPHOCTE  COOBLUEHHBIX cBefeHwit  (ycTaHasnueaet
COOTBETCTEYIOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3aABNEHNA);

OTNpaBnseT 3anonHeHHoe 3NEeKTPOHHOE 3asBneHue (HaXUMaET COOTBETCTBYIOLLYHO
KHOMKY B (DOPME 3MIEKTPOHHOrO 3aABNEHNA);

3MNEeKTPOHHOE 3asBNeHWe NOANUCHLIBAETCA B COOTBETCTEBUM C TpeboBaHUAMKU NYHKTa
2.5.3aMUHWCTPATUBHOIO pernameHTa;

nony4aet ysegomneHne ob oTnpaBke 3NeKTPOHHOMO 3aABNEHNS.

(GopMaTHO-NorM4eckas npoBepka CCHPOPMMPOBAHHOMO 3aABNEHUA oCyLLUecTBNAETCH
nocne 3anonHeHWUs 3asBUTENEM KaX40ro U3 Nnoneil aNeKTPoHHON (popMbl 3aABNEHUA. Mpn
BLISBMNEHUN HEKOPPEKTHO 3anofiHeHHOro  nonsA aneKkTpoHHONW opMbl  38ABNEHWA
3afBUTENb YBEAOMIAETCA O XapakTepe BbIABMNEHHON owMBKM M Nopsake ee ycTpaHeHuA
NoOCpeAcTBOM WH(OPMALMOHHOTO COODLUEHNA HEMOCPEACTBEHHO B aneKkTpoHHol dopme
3aABNEHWA.

AIMUHWCTPATMBHbIE  MpoLedypel, YCTaHaBnuBaemblie  HacTOALLMM NYHKTOM,
BLINONHAIOTCA B fIeHb 00palleHuA 3anaBUTENA.

PesynsTaTamm BLINONHEHNA 3AMUHUCTPATUBHBIX NPpoUeayp ABNAKTCH: 3NeKTpoHHoEe
geno, HanpaeneHHoe B  Mcrnonkom  MOCPEACTBOM  CUCTEMGI 3NEeKTPOHHOro
B3aMMOLENCTBUA.

3.3.3. PaccMoTpeHWe KOMNNexkTa AOKyMEHTOB WMcnonkomaom.

3331 OCHOBaHMEM Hauyana BbLINOMHEHWA aaMWHUCTPaTUBHOA npouenyps!
ABMAETCA MNOCTYNNEeHWe 3afBNeHUAa W MHbIX  AOKYMEHTOB, HeobOxogumelx  ONsA
npenocTaBneHns MyHULMNAnNbHOR yCnyru.

[omKHOCTHBIM ~ nuuoM  (paboTHUKOM),  OTBETCTBEHHBIM 32 BbINCNHEHWe
anMMHUCTPATUBHOM MpoLeaypsl SBNAETCA CekpeTapb.janee - [AO/PKHOCTHOE nuuo,
OTEETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [lomkHocTHOE NULO, OTBETCTBEHHOE 33 NPUEM [OOKYMEHTOB, B Cnyyae
oBpallieHns 3assuTens ¢ 3assneHuem s Kicnonkom:

onpepenseT npeameT obpalleHns;

ycTaHaenveaeT NMYHOCTbL 3aABUTENA,

NPOBOAMT NPOBEPKY NOMHOMOYMIA NULIA, NOAAIOLIEro ACKYMEHTBI,

NPOBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHnaM, YKasaHHbIM B NYHKTE
2.5 agMWHUCTPATUBHOTO pErnaMeHTa, MPOBEPKY COOTBETCTBAA NpeAcTaBneHHbIX
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[OKYMEHTOB  YCTAaHOBMNEHHbLIM TpeboeaHuaM  (Hagnexailee ochopMneHue  KOMMiA
[OKyMEHTOB, OTCYTCTBUE B AOKYMEHTAX MOAYMCTOK, NPUMWCOK, 3a4EPKHYTBIX COB W WHBIX
He OrOBOPEHHLIX UCTpaBnexnii);

sanonHAET  2NeKTpoHHylo  cdopmy  3aABNEHWA B asTOMAaTW3NPOBAHHOM
WHOPMAaLIMOHHON  CUCTEME, npeaHasHa4eHHon Ans  OoKasaHwA rocygapcTeeHHbIX W
MyHULMNANBHBIX YCYT,

npv NpepocTaBneHU AOKYMEHTOB, yKasaHHbix B NyHKTe 2.5 aAMWHNCTPaTUBHOIO
pernameHTa Ha GymayHom HOCUTENE, OCYLLIECTBNAET CKaHWpoBaHue npeacTaBneHHbIX
AOKYMEHTOB;

pacneyaTblBaeT 3anBMEeHNE,

nepegaeT 3anABMTENIO HA NPOBEPKY 1 nognucadue;

nocne noanMcaHna ckaHupyeT NnoanucaHHoe 3anBneHue;

3arpyaeT B aBTOMaTU3MPOBAHHYIO UHGOPMALIMOHHYIO CUCTEMY, npeaHasHaueHHYy
ONA OKa3aHua rocyAapcTBEHHbIX U MYHULMANANbHBIX YCMyr AOKYMEHTEI, npeacTasneHHele
B SNEKTPOHHOU opme WNU 3NEKTPOHHBIE 0Bpasbl OTCKAHWPOBAHHLIX [OKYMEHTOS,
thopMUpyeT aneKTpOHHOE Aero;

go3BpallaeT noAnucaHHoe s3asBneHve opurnHansl BymaxHbIX AOKYMEHTOB
3aABUTENIO;

BblaeT 3asBUTENI0 pacnucky B NpUEME [OKYMEHTOB.

B cny4yae Hanu4ua OCHOBaHWA ONs OTKasa B NpWeme JOKyMEeHTOB AOMKHOCTHOE
nWUE, OTBETCTBEHHOE 33 NpUEM [OKYMEHTOB, YBEAOMNAET 3asABATENnA O Hanu4uK
NPEnATCTBMA ANA Npuema 3assnenns | go3BpallasT eMmy AOKYMEHTH C obbACHEHUEM
cofepxaHns BblABNEeHHbIX oCHOBaHWit ANs 0TKasa B npueme AoKyMEeHTOB.

3.3.3.3. [OMmKHOCTHOE nWUO, OTBETCTBEHHOE sa npueMm AOKYMEHTOB, nocne
NOCTYNNEHNUA AOKYMEHTOB Ha paccMOTPEHUE:

npucBanBaeT 3asBEHWI0 HOMED B COOTBETCTBMM C HOMEHKNaTypoWh gen u cTatyc
«poBepKa AOKYMEHTOBY,

WayuyaeT NOCTyNWBLLME NEKTPOHHEIE Aena, B TOM YMCne NPUNOXEHHbIEe 3aaBnTeNneM
[IOKyMEHTbI B 3NEKTPOHHOM thopMe 1 3NEKTPOHHBIE oBpa3sbl AOKYMEHTOE;

NpoBepAeT KOMNNEKTHOCTb, YUTAaeMaCTb 3NeKTPOHHLIX 00pa30oB AOKYMEHTOB,

npoeepsAeT cobnoaeHue YCNoBWiA  AEWCTBMTENbHOCTH 3NEeKTPOHHOW  NOAMNKUCH,
nocpencTsom obpalleHna K EguHomy nopTany (B cny4ae, eciu 3anBUTENEM
npepcTasneHsol 3NEKTPOHHbIE JOKYMEHTbI, nognucaHHble yCUNEHHOW
ksanudUuUpoBaHHOK 3EKTPOHHOM NOANNUCEHD).

MNpu HanU4MK OCHOBaHWiA, npeAyCMOTPEHHBIXNYHKTOM 2.7.1agMUHWCTPATUBHOTO
pernameHTa, noaroTaenuBaeT NPOeKT pewenus o6 OTkase B NpUeme JOKYMEHTOB,
HeoBxogMMbIX ANs NpefocTasneHns MyHWLMNANEHOW YCnyTi.

B cny4ae, ecnu B pesynbTaTté npoBepkA YCUNEHHOM KBanMULMPOBaHHON
aNeKTPOHHOW NoANUCH BLIABNEHO HecoBnioaeHue yCnoeui ee AeCTBUTENEHOCTH, npoeKT
pelueHna 06 oTKase [OIKEH COAepXaTk nyHKTEl cTaTbu 11 GeaepansHOro 3akoHa Ne 63-
®3, KOTOPLIE NOCNYKUN OCHOBaHWEM ANIA €10 NPUHATUA.

Mpoekt peleHus o0 OTKase B NpHEME NOKYMEHTOB, HeobxoguMbIX ANA
npeaocTaeneHus MYHWLMNANEHOR yCnyry, C ykasaHuem npu4nH oTkasa (B cny4ae, ecnm
OCHOBaHMA ONA OTKaza B Mpueme AOKYMEHTOB, HeoBxoguWMBIX ANA NpeaocTaBneHus
MYHALMNANbLHOK ycnyri, ceA3aHbl C HapyLeHWemM YCTaHOBNEHHBIX TpeboBaHuil K TaKk1MmM
[AOKYMEHTaMm, OCHOBaHWsi AnA oTkasa B npueme AOKYMEHTOB [OMKHbI COREPXATH
WHOPMALMI0 O HaNMEHOBaHWM [OKYMEHTOB (vHcbopmaLmu, CBEOEeHWiA), KoTopble HEe
npeacTaBnerbl, CoAepxar HEeAoCTOBEPHEIS W (unu) NpOTUBOPEYMBLIE CBEASHWUA,
odopMNEHbl  C  HapylweHueMm yCTAHOBNEHHbIX TpeGoBaHuit), HanpaenaeTcA Ha
COrnacoBaHWe B YCTAHOBMNEHHOM MOpsAke MOCPEACTEOM cUCTEMbl  ANEKTPOHHOrO
nokymeHTtooboporTa.

CornacosaHue npoekta pelueHus ob oTkase B npueme AOKYMEHTOB, HeobXoAVMBIX
AnA  NpefocTaBneHuA MyHUUMNANEHOW  yCryrW,  OCYLUECTBIIASTCHA B NOpAOKE,
npeaycMoTPEeHHOM NMYHKTOM 3.5.3aAMMHUCTPATUBHOrO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWI OnNs OTkasa B npueme AOKYMEHTOB,
NpegycMOTPEHHBIX MYHKTOM 2 7.1 agMUHUCTPATUBHOMO pPernameHTa, AOMKHOCTHOE nuuo,




OTEETCTBEHHOE 33 MpUeM [AOKYMEHTOB, B TeyeHwe opHoro paboyero AHA co AHA
NOCTYNNEHUA 3aABNEHWUs, HanpasnAeT 3asBUTENIO, YKasaHHbIM B 3aABNEHWUN cnocobom,
yBe[OMNEHNe O NOCTYNNEHUM 3afBNEHWS, COAepXaliee BXOAALMMA PErucTpaLMOHHBIN
HOMEp 3afBMEeHWA, AaTy MNOMy4YeHus 3aABMEHWA, NepeveHb HaumeHoBaHWi Gainos,
NpeAcTaBNeHHbIX K HEMYy AOKYMEHTOB, AATy MOMy4YeHuA pesyneTata MYyHWLUMMNansHOM
ycnyra.

3.3.34,  WcnonHenwe npouenyp, YKa3aHHbIX B nyHktax  3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOrO PEIMamMeHTa, NpU HanWuuu  TEXHWYECKOW BO3MOXHOCTU
OCYLLUECTBNAETCA B aBTOMaTU4ECKOM PEXMME C WCNOoNb3oBaHMEM aBTOMaTU3WPOBaHHOM
WHOPMALMOHHOA cuCcTeMbl, NpefHa3sHa4YeHHOW AN OKa3aHWA rOCyAapCTBEHHBIX W
MyHWLUUNAnNLHbLIX yocnyr.

3.3.35. ALMWUHWCTPaATHMBHbIE npoueaypsl, ycTaHaenveaemble NYHKTOM
3.3.3aAMUHUCTPATUBHOrO pPernaMmeHTa, BeiNONHATCA B Te4YeHWe OLHOro pabo4yero gHA
COOHA NMOCTYNNEHWA 3aABNEHNA Ha pacCMOTPEHKE.

PeaynbTaTamu BLINONHEHWA aAMUHUCTPATUBHEIX NPOLIEAYP ABNAKTCA: NPUHATLIN Ha
pPacCMOTPEHME KOMMMEKT [OOKYMEHTOB WNW NPOEKT PelleHus o0 oTKaze B npueme
[OKYMEHTOB, HeoBX0AUMbIX ANA NPEA0CTABNEHUS MyHULUNNANBHON YCNyru.

3.4. HanpaeneHue MeXBeA0MCTBEHHBIX 3aNPOCOB B OpraHel, y4acTeyoline B
npefocTaBnedHnii MyHULMNansHoW yenyru

3.4.1. OcHoBaHWeMm Ha4ana BbiNOMHeHWA aaMWHUCTPaTUBHOW NpoLeaypkl ABNseTcA
nony4eHne AOMKHOCTHbIM nuuom (paBoTHWKOM), YNONHOMOYEHHBIM Ha BbINONHEHWUE
aAMUHUCTPATUBHON NpoLeaypsl, 0T AOMKHOCTHOrO niua (paboTHUKa), OTBETCTBEHHOrO 38
npUeM JOKYMEHTOB, MPUHATLIX OT 3aABUTENSA AOKYMEHTOB.

NomKHOCTHBIM ~ NUUoM  (paBoTHUKOM), OTBETCTBEHHLIM 332  BbINOMHEHWE
anMWHUCTPaTWBHOI NpoLeaypbl, ABMAETCA CekpeTapb (fanee - AOMKHOCTHOE JUUD,
OTBETCTBEHHOE 328 HanpaeneHue MeXBefoMCTBEHHbIX 3anpoCcoB).

3.4.2. [omKHOCTHOE NWUO, OTBETCTBEHHOE 33 HanpaBlNeHWe MeXBeaoMCTBEHHBIX
zanpocoB, OPMUPYET W HanpaenseT B 3MEeKTPOHHOW dopme NOCpefcTBOM CUCTEMb
MEXBEOOMCTBEHHOTO 3MEKTPOHHOMO B3aUMOAENCTBUA (MPU OTCYTCTBUM TEXHUYECKON
BO3MOXHOCTM — WHbiMKM cnocofamu) 3anpocel O MNpPeaoCcTaBneHnn [OKYMEHTOB W
CBELEeHWA, NpeayCMOTPEHHBIX NYHKTOM 2.6.1aAMUHUCTPATUBHOIO pernamMeHTa.

AOMWHUCTPETMBHLIE  MNpouUegypbl, YCTaHaBMMBaeMble  HACTOALMM  NYHKTOM,
BbINOMHAOTCA B A€Hb NPWHATUA 3aABNEHNAHA PpaccMoTpeHMKe.

PeayneTatamu BbINONHEHUS aAMWUHUCTPaTUBHbLIX npoueayp  ABNAKTCA:
HanpaeneHHble B OpraHel Bnacti W (WNu) noLBEAOMCTBEHHBIE OpraHaMm BNacTu
opraHv3sauuw 3anpochl.

3.4.3. CneynanncTbl NOCTABLMKOB AaHHbLIX Ha OCHOBAHWW 3anpocoB, NOCTYNWBLUAX
Yyepes CUCTEMY MEXBEeAOMCTBEHHOrO 3MEeKTPOHHOMO B3aUMOAEWCTBWA, NpefocTaBnaloT
sanpalMBaeMble AOKYMEHTbl (MH(OpMaUWio) WnM HanpasnsloT yBeaomneHus ob
OTCYTCTBMM [LOKyMeHTa W (unu) uHdopmauwu, Heobxoaumelx ANA NpefocTaBneHwA
MyHULMNanLHOM ycnyrv (fanee — ysegomnexue o6 otkase).

AQMWUHWCTPATUBHbIE Npoueaypel, YCTaHaBNWBaeMbleé  HACTOALWMM  MyHKTOM,
BLINONHAITCA B TEYEHUE TpeX AHEN €O AHA NOCTYNNeHWa MeXBe4OMCTBEHHOrO 3anpoca B
oprad WnW opraHu3auunio, NpefocTaBnAlLMe OOKYMEHT W MHOpMaLMIo, ecnu MHble
CPOKA NOArOTOBKM W HAnpaBneHWs OTBeTa Ha MEXBEOOMCTBEHHbIM 3anpoc He
yCTaHOBNEHbl  (hefepanbHbIMA - 3aKoHamy, npasoBbiMM - aktamu  [paBuTenscrea
Poccuiickoin ®epepaunm W NPUHATLIMWA B COOTBETCTBUM C defepanbHbiMW 3aKoHaMM
HOPMAaTUBHLIMU NpaBoBLIMK akTaMmi Pecnybnukn TaTapcTaH.

Pesyneratamu BbINONHEHUA agMWHUCTPATUBHLIX NPOUEAYp ABNAKTCA: AOKYMEHTHI
(cBepeHws), HeoOxogWMble ANA NPEeJoOCTaBNeHUs MyHUUMNanbHoW ycnyri, nubo
yeefomneHve ob oTkaze, HanpasneHHble OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasBneHne MeXBefOMCTBEHHbIX 3aNpoCcoB.

3.4.4. [JomkHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBneHue MeXBefOMCTBEHHbIX
3anpocos:
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nony4yaeT sanpallMBaemble 4Yepes CcUCTeMy MEXBEQOMCTBEHHOrO 3MEKTPOHHOro
B3aWMOJENCTBUA  AOKYMEHTbl (cBefeHWs), HeobxoguMble [ANA  NpefocTaBneHus
MyHULMNanbHOW ycnyri, nubo ysefomneHne of OTkaze NpW OTCYTCTBMM AOKYMEHTa U
(unu) uHbopmauuw;

Mp¥ HanNuU4WK OCHOBaHWA, NPeAyCMOTPEHHbIX MyHKTOM 2.7.1 afgMUHWCTPaTUBHOTO
pernameHTa, noOAroTaBnWBaeT NPOEKT pelleHWa o oTkase B NPWEME [OKYMEHTOB,
HEobX0AMMbIX ANA NPeAcCTaBNeHUs MyHULMNANLHOR yCnyru.

Mpoekt peweuns of oTkase B npueMe [AOKYMEHTOB, Heobxogumelx Ans
NPpeAoCcTaBNeHns MYHULUMNANbHON YCNyri, C ykasaHuem NpuYMH OTKasa (B cnyyae, ecnu
OCHOBaHWA ANA OTKasa B NpWMEMe OOKYMEHTOB, HeobXoOguMmelX ANA MpegocTaBreHws
MYHULWNANbLHOW YCMyrn, CBsA3aHbl C HapYLUEHUEeM YCTAHOBMNEHHbIX TpeBoBaHUil K Takum
AOKYMEHTaM, OCHOBaHWS [ANs8 OTKaza B NpUemMe [JOKYMEHTOB [JOMKHbl CofAepaTb
WH(IOPMaLMIO O HaWMEHOBaHUM [JOKYMEHTOB (MHGOpMauWKu, CBEAEHWIA), KOTOopble He
npeacTaeneHbl, CcoAepxaT HepocToBepHble W (MNW) NPOTUBOPEYMEBLIE CBEOEeHWS,
OOpMNEHbl C HapylleHWeM YCTaHOBMEHHbIX TpefoBaHWii), Hanpaensetcs Ha
cornacoeaHue B YCTaHOBINIEHHOM MOpPAAKE MOCPEeACTBOM CUCTEMbI BNEKTPOHHOro
AokymeHToobopoTa.

CornacoeaHne npoexTa pelieHns ob oTkaze B NpUeme AOKYMEHTOB, HEOBXOAMMBIX
ANA  NPeRoCTaBfNeHWs  MyHUUMNanbHOW  YCnyru, OCYWecCTBNAETCA B  nopsgke,
NnpeAyCMOTPEHHOM NYHKTOM 3.5.3aAMWHUCTPaTUBHOrO pernameHTa.

AOMWHACTPATUBHBIE  NpOLEAYPbl, YCTaHABNMBAaEeMble  HACTOALMM  MYHKTOM,
BLINONHAKTCA B A€Hb NONy4YeHWs CBEAEHWIA N0 MEXBEAOMCTEEHHLIM 3anpocam.

Pesynstatamu BbINONHEHUS aIMUHUCTPATUBHLIX NPOLUEAYP SBNAIOTCA: AOKYMEHTHI
(ceepenus), HeobxodwMble ANS NPefoCTaBNEHUs  MYyHWULMNANLHOM ycrnyri, npoekT
peweHws 0D OTkase B npueme [OKYMEHTOB, HeoBXOAWMbIX ANA nNpefocTaBneHus
MYHULMNANEHON YCNYyTu.

3.4.5. UcnonHeHne npoueayp, yKasaHHbIX B NyHKTax 3.4.2, 3.4.4apMUHUCTPaTVBHOTO
pernameHTa, npuW  HanW4yuu  TEXHWYECKOM  BO3MOXHOCTM  OCYWECTBNAETCA B
aBTOMaTU4ECKOM peXWMe C MCNoNb3oBaHWEM aBTOMATM3WMPOBAHHOW WHCDOPMALMOHHOA
cvucTembl, NpeaHasHa4YeHHoN ANA OKa3aHUA rocyfapcTBeHHBIX W MyHULMNANLHLIX YCyr, B
TOM 4YMCne C MOMEHTa perucTpauuv 3asBneHWA B COOTBETCTBMM C nyHkToMm 2.13
3AMWHUCTPaTUBHOIO pernamMeHTa.

3.4.6. MakcumanbHbIA CPOK BBINOSIHEHWS aAMWHUCTPATUBHBIX npoueayp, ykasaHHbIX
B MyHKTe 3.4 aQMUHUCTPAaTUBHOTO PErNamMeHTa, COCTaBNAET TpN pabounx gHA.

3.5. MNogroToeka pesynbTata MyHULMNANLHOR YCRYIW

3.5.1. OcHoBaHuem Hadvana BbINOMHEHUs aAMUHUCTPATUBHONM NPOLEAYPL! ABNAETCH
nocTynneHne  OT  AOMKHOCTHOMO  NUUA, OTBETCTEEHHONO 3@  HanpasneHWe
MEMBENOMCTBEHHbBIX  3anNpocoB, [OOKYMEHTOB  (CBefieHwWit), Heobxogumbix  ans
npeaocTaBNeHUA MYHUUMNANBHOW YCNyru.

AOMKHOCTHEIM ~ INLUOM, OTBETCTBEHHBIM 33 BLINONHEHNE  AAMMHUCTPATUBHOIA
npoueaypel, ABNAETCA CceKkpeTapb (Janee - [OOMKHOCTHOEe INWUO, OTBETCTBEHHOE 33
MOArOTOBKY pesynbTarta npefocTaBneHna MyHULMNansHOM yeryrm).

3.5.2. [lonxHocTHoe nuUUO, OTBETCTBEHHOE 33 MOATOTOBKY  pe3ynsTaTa
NPeAoCTaABNEHUs MYHULIMNANLHOW YCNyri:

paccMaTpuBaeT COPMUPOBAHHLIA KOMNMEKT OOKYMEHTOB, HeobXoauMbIX Ans
NpefoCTaBNeHUs MyHULIMNANLHOW YCNYT;

NpW BbISBNIEHW OCHOBaHWIA ANA OTKAa3a B NPeaoCTaBNeHUN MyHULUNANBHOR YCyru,
yka3aHHbiX B nyHkTe 2.8.2 agMWHWUCTPATMBHOTrO pernameHTa, NOAroTaBNWBAET MPOEKT
pelueHus ob oTkase B NpeaocTaBNeHu MyHULMNANLHOR yenyru;

B Cny4yae OTCYTCTBMA OCHOBaHWA AnNs OTKasa B NpefoCTaBMeHWM MyHULMNansHOM
ycnyru, npefycMOTpeHHBIX NyHKToM 2.8.2 afMUHWCTPaTUBHOrO pernameHTa, rno wroram
PaccMOTpeHUA [OKYMEHTOB, HeoOXOoAWMLIX [NA npeaoCcTaBneHus MYHULMNANEHOI
yCnyrW, NOAroTasnNuBasT NPOEKT pesynbTaTa npefocTaBnNeHna MyHWUWNansLHON Yenyru B
COOTBETCTEMM C NOANYyHKTaMKU 1 — 3 nyHKTa 2.3.1 aMUHUCTPATUBHOIO pernameHTa;
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HanpaensieT NoAroTOBNEHHbI NPOEKT pesynbTaTta NpefocTaBneHus MyHULMNAnbHOM
yCryr Ha cornacoBaHue B YCTAHOBMIEHHOM NOPAAKE MNOCPEACTBOM  CMCTEME
3NEeKTPOHHOro AokyMeHToobopoTa.

AOMUHWMCTPATWBHbIE  Mpoueadypkl, YCTAaHAaBMMBaeMbie  HACTOALMM  MYHKTOM,
BbINOMHAOTCA B TeYeHWe ogHoro pabo4ero gHs.

PesynbTaTamMuWBLINONHEHNA aOMWHWCTPATUBHBIX Mpoueayp SBNAITCA: NPOEKT
pelueHus 0b oTkase B NpeocTaBneHUn MyHULMNANbHON YCNyru, Cnpaski (BBINUCKW).

3.5.3. CornacosaHve W nognwcaHwe npoekTa pesyneTata npeaocTaBneHns
MyHULMNansHOW  ycnyrn  (ganee —  NPOEeKThl LOKYMEHTOB)  OCylecTensercs
pyKOBOGWTENEM CTPYKTYPHOTO MOApasieneHus, OTBETCTBEHHOro 3a noAroToBKY
peaynbTaTa MyHUUMNansHOW ycnyrw, 3amectuteneMm PykoeoauTens Wcnonkoma,
Pykosogutenem WMcnonkoma.

MoAroTOBNEHHbIE MPOEKTE AOKYMEHTOB, UMEKLMe 3aMevaHuns, BO3BpallaioTca Ha
nopaboTky Nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pesynbrarta MyHUUMNANLHOR YCnyru.
Mocne ycTpaHeHws 3amedaHuil NPOeKTbl AOKYMEHTOB MOBTOPHO nNepefanTca AnA
COrnacoBaHWA U NOANUCaHUA.

Pykosoautens Wcnonkoma npu pacCMOTPEHUW MPOEKTOB AOKYMEHTOB MPOBEPAET
coBnioAeHue aAMUHUCTPATUBHOIO pernamMeHTa AOMKHOCTHeIMK nuuamu Mcnonkoma B
YacTW CPOKOB BbINOMHEHUS AAMUHACTPATUBHLIX MPOUEAyp, UX NocnefoBaTenbHOCTH W
NOMHOTBI, HAMWYWA COrMACOBAHWA YNOMHOMOYEHHLIX AOSUKHOCTHBIX nuu Kcnonkova B
cHcTEME SNEKTPOHHOro JoKymeHToobopoTa.

B cnyyae BbiABNEHUs HApYLLEHWiA B YaCTU CPOKOB BbINONHEHUA aAMUHUCTPATHBHBIX
npoueayp, WX NocnegoBaTentHOCTW W nonHoTel PykosoawTens Vcnonkoma MHULMWPYET
NpWBNEYEHWe K OTBETCTBEHHOCTM NWU, LONYCTWBLUMX HapylleHus, B COOTBETCTBUM C
NyHKTOM 4.3 aAMWHWCTPaTUBHOIO pernameHTa.

AOMUHUCTPATHMBHBIE  NpOLEAYpLl, YCTAHABNWBAEMble  HACTOALMM  MYHKTOM,
BbLINOMHAOTCA B TEMEHWe ogHoro paboyerc aHA.

PesynbTatamMi BbINOMNHEHWA aaMWHUCTPATUBHBIX NpoLedyp ABNAIOTCA: pelleHue 06
OTKase B NpuWeMe AOKYMEeHTOB Heobxogwmbix ANS NpeAoCTaBneHwus MyHULMNaneHOM
ycnyr, peweHve ob oTkase B MpefoCTaB/IEHWN MYHMUMNANLHOA ycnyrk, cnpaeka
(BBINKMCKA).

3.5.4. icnonHenwe npoleayp, ykasaHHbIX B nyHkTax3.5.2, 3.5.3.a4MUHUCTPaTUBHOTO
pernameHTa, MNpW  HanM4uM  TEXHUYECKOW  BO3MOXHOCTW  OCYLIECTBNAETCA B
ABTOMATUYECKOM PEXUME C WCNONb3OBaHWeM aBTOMaTU3WPOBAHHON WHopMaLNOHHOW
cUCTEMbI, NpeAHa3HavYeHHOo ANA OKasaHusa rocyAapcTBEHHBIX U MyHULIMNANBHBIX YCIyT.

MaKcMManbHEliA CPOK BbIMONHEHWA aAMWHMCTPATWMBHBIX nNpousdyp, ykasaHHbLIX B
nyHKTe 3.5.3AMUHUCTPATUBHOrO pernamenTa, COCTaBNAET OANH pabo4mii oeHs.

3.6. Bulgaya (HanpaeneHve) 3aABUTENIO Pe3ynbTaTa MyHULIMNansHO! yenyr

3.6.1. OcHOBaHMEeM Hayana BbINOMHEHUS aAMWHUCTPaTUBHOW npoueaypbl ABNAETCA
nonyYyeHne AOMKHOCTHBIM NWLOM, OTBETCTBEHHLIM 33 BbINOHEHUE aAMWHUCTPaTUBHOWM
npoLeaypsl, AOKYMEHTa, NoATBEP#AAILEro npeaocTasneHne MyH UUMNANEHOR YCNYIn.

NOMKHOCTHLIM  fIMLIOM, OTBETCTBEHHbIM 338 BbINOMNHEHWE aAMWHUCTPATUBHON
npouegypbl, ABNAETCA CcekpeTapb (fanee - [OMKHOCTHOE nWUO, OTBETCTBEHHOE 3a
BblAady (HanpasneHwWe) QOKYMEHTOB).

3.6.2. [JofmKHOCTHOE NMLIO, OTBETCTBEHHOE 3a Bbifady (HanpaeneHue) AoKyMEeHTOB:

obecnedymBaeT perucTpaumnio u BHECEHWe CBefeHUi 0 pesynbTaTe NpefocTaBneHns
MyHULMNAnNbHOW yCnyrv B NOACUCTEMY BEAEHUR AOKyMeHTaLuu asTOMaTM3UpPOBaHHOM
WHChOPMALMOHHON CHUCTEMBbI, NpeaHasHaqYeHHOW ANA Oka3aHWA roCyAapCTBEHHbIX U
MYyHULMNANBHBIX YCNyT,

w3sellaeT 3asBuTena (ero npeacraeBuTens) cnocoboM, ykasaHHbIM B 3aABNEHWK, O
pesynbTate NPefocTaBNeHUs MyHULMNAnkHOW yCnyrd W O BO3MOXHOCTM NOMyHEHWH
pesynbTaTa NpedocTasneHns MyHuuunansHoi yenyrm 8 Micnonkome wnu 8 MoLl.
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McnonHenne npouegypnpu Hanuuum TEXHUYECKONR BOIMOKHOCTY OCYLIECTBNASTCA B
dBTOMaTM4ECKOM pexUMe C UCNONb30BaHWEM aBTOMAaTU3MPOBAHHOI WMHPOPMaUUOHHOM
CUCTEMBI, NpeAHasHaYeHHOW 4NA 0KasaHWA rocyAapCcTBEHHBIX M MYHULIMMAMNbHbIX ycnyr.

AAMWHUCTPaTMBHBIE  NpoUeaypsbl, YycTaHaBnMBaeMble HacTOALWMM  NYHKTOM,
BBINOMHAIOTCA B Te4YeHue OAHOrO paboyvero AHA €O 4HA NOANUCAHUSA [OKYMEHTA,
ABNAKLLErOCH pe3ynbTaTom NPefoCTaBeHUs MyHULMNANbHOR YCNyri, YNONHOMOYEHHbIM
ACTMKHOCTHBIM nuuomlcnonkoma (Mcnonkomom).

PesynbTatamu BbINONHEHUS 8AMUHIUCTPATUBHBIX npoueayp ABNSAIOTCHA: pasMelleHune
CBE/IeHWIA O pesynbTaTe NPefoCTaBNeHUs MYHULMNANLHOV ycnyru B MHopmMaLMOHHkIX
ChCTEmMAX, U3BELUEHWUe 3ansBuTens (ero NpefcTaBuTeNs) O peaynsTaTe NpPeaoCcTaBheHus
MyHWUUMNansHoW yenyrn u cnocobax ero nony4eHus.

3.6.3. Topsgok  Bblgaun (Hanpaenexna)  pesyneTata  NpPenoOCTaBNEHUs
MYHHLMNaNsLHOW ycnyru:

3.6.3.1. Mpu obpaweHun 3asBUTENs 3a pesynbLTaToM MYHWLMNaneHoi ycnyrm B
MaL, paborHuk M®Ll sLigaeT 3aseutento pe3ynbTaT MyHUUMNanbHOW ycnyr B thopme
SKIEMNNApa SNEeKTPOHHOrO AokymeHTa Ha OymakHom Hocutene. [lo TpebBosaHuio
SaABUTENA BMECTE C 3K3IEeMNNISPOM 3MEKTPOHHOTO [OKYMEHTa Ha ByMaxHOM HocuTene
EMy TNpPENOCTaBNAETCA 3K3IEeMNNAp SNEKTPOHHOrO [OKYMEHTa NyTeM ero 3anucu Ha
CbeMHbIil  HOCUTENnb WHopMauWM WAKW  HanpasneHus 3K3EMMMApa 3MNeKTPOHHOro
ACKYMEHTa MO 3MNEKTPOHHOW noyTe B afgpec 3aseuTens. [pW 3anUcH Ha ChLEMHbIN
HOCHTENL MH(OPMaUWK WNK HanpaBneHu aKsemnnspa SNEKTPOHHOrO LOKYMEHTa, Ha
OCHOBE KOTOpPOro COCTABNEH OK3IEMMNNAP JNEKTPOHHOTO [OKyMEHTa Ha GyMaKHOM
HOCWTENE, No 3JNEeKTPOHHOW NOYTE WAEHTUYHOCTb TaKoro SK3eMNAApa 3NeKTPOHHOro
ACKYMEHTA 3K3eMNApY SNEeKTPOHHOTO AOKyMeHTa Ha BymaxHOM HocuTene sasepsercs
YNOMHOMOYEHHBIM COTPYAHWKOM C WUCMONb30BAHWEM YCMIEHHON KBanuuUMpOBaHHON
SNEKTPOHHOA nognuci.

AOMWHUCTPATMBHLIE  NPOLEAYPLl, YyCTaHaBNMBaeMble HacToALUMM  MYHKTOM,
SEIMOMHAIOTCA B NOPAAKE O4YEPEOHOCTW, B AeHb NpUBLITUA 3aABUTENs B CPOKW,
YCTaHOBNeHHkIe pernameHTom paboTel MOL,

PesynbTatamu BbINOMHEHUS AAMUHWCTPATUBHLIX npoueayp SBnsOTCA: duKcaumns
hakta Bblfa4n pesyneTata NPeLOCTABEHMS MyHUUMNaneHoi ycnyru 8 AMC ML,
PE3YNbTaT NPEAoCTaBNEeHUA MYHULMNANLHOI YCNYrn, BuIAaHHLIN 3a8BUTENO.

3.6.3.2. MNpwu oBpalleHnn 3aneuTens 3a pesynbTaTtom MyHULMNansHOW ycnyrm yepes
PecnybnukaHckuid nopTan 3asBUTENO B NWYHbIA KaBUHET aBTOMAaTUYECKH HanpaenseTcs
SMEKTPOHHBIN  obpa3 pJoOKyMeHTa, SRBNSKOLIErocs pe3ynbTatom npegocTaBneHus
MYRULMNANBHOW ycnyri, NOAMWCAHHBIA YCUNEHHOW KeanuduLUMpOBaHHOI 3NEeKTPOHHON
MOANMCLIO YNOMHOMOYEHHOro A0IMKHOCTHOrO nuualcnonkoma (Mcnonkomom).

AOMUHWCTPATMBHBIE  MPOUEAYpbl, YCTaHABNMBAEMbIE HacTOALUMM  MYyHKTOM,
SEINONHAIOTCA B A€Hb NOANMCaHWS AOKYMEHTa, NOATBEPKAAIWEro npefocTasneHue
(0Tkas B NpefocTaBneHKu) MyHULMNANLHOMN ycnyru, ynonHOMOYEHHBIM OOMKHOCTHBLIM
nudom Wcnonkoma (Mcnonkomom).

PesynbTatamn BbINONHEHNS 8AMUHUCTPATUBHBIX NpoLEeAyp ABNAOTCA: HAaNpasneHue
(NpegocTaBredne) ¢  WCnonb3oBaHUeEM PecnybnukaHckoro noptana s3ameuTento
AOKYMEHTa, NOATBEPXKAAWEro NpeAoCTaBNeHUe MyHWLMNAnsHOR Yenyrm (B TOM Yuche
OTKa3 B NPEAOCTABNEHUU MYHWLMNANBHOW yCryru).

3.6.3.3. lNpu obpalweHnn 3assuTens 3a PE3YNLTATOM MYHWUWNAaNLHOW yCnyrd B
Wcnonkom, QOMKHOCTHOE NWULO, OTBETCTBEHHOE 33 BblAavy (HanpaBneHwe) AOKYMEHTOB,
Bbl4ACT 3anBWTENIO pesynbTaT MyHUUMNaneHoW ycnyru.Mo TpeGoBaHul 3assuTEns
BMECTE C 3K3eMnnApPOM OSMEKTPOHHOTO [AOKYMEHTAa Ha OymaxHOM HocuTene emy
NPEAOCTABNACTCA 3KIEMNNAD 3MEKTPOHHOTO AOKYMEHTa NyTEM €ro 3anucd Ha CheMHbI
HOCUTENb MH(OPMALMM WAM HaNpaBneHus 3K3eMnnsApa 3NEKTPOHHOTO AOKYMEHTa Mo
3NEKTPOHHOI NoYTe B agpec 3asBuTens.

AOMWUHUCTPATMBHBIE  NpOUEAYpbl, yCTaHaBNMBAaeMble HacTOAWMWM  MyHKTOM,
OCYWECTBNAKTCA B NOPAAKE OYEPEAHOCTU, B AeHb NPUOLITUA 3a8BUTENS B COOTBETCTEBMN
¢ Mpasunamu BHYTPeHHEro TpyAoROro pacnopsgka Mcnonkoma.
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PesynsTaToM BbINOMHEHWA aAMWHUCTPaTWBHbLIX npoleadyp ABNAWTCA. UKCAUWNA
dakta BblAaun  pe3yneTata  NpPeAoOCTaBNeHWA MyHULUMNaNEHOW — yenyrm B
aBTOMATU3VPOBAHHON WHMOPMALIMOHHON cuCTEME, npeaHasHa4YeHHoW ANA OKa3aHWA
rocyAapCTBEHHBIX U MyHUUMNANEHLIX YCNyr.

3.7. McnpaeneHue TeXHWHECKX ownbok

3.7.1. B cnyyae obHapyeHWs TEeXHUYECKOW owmBK1 B OOKYMEHTE, ABNAKLIEMCA
pesynsTaToM MyHWLMNANBHOW YCNyry, 3asBuTent Hanpasnaet B Wcnonkom:

3aseneHne o6 UCNPaBNEHNM TEXHUYECKON owubku (MpunoxeHue Ne5 k HacToAwEemy
afIMWHUCTPATMBHOMY PernamenTy);

LOKYMEHT, BblfaHHbIN 3aSBUTENIO KaK pesynbTar MyHUUMnan bHOIA yCnyry, B KOTOPOM
COAEPKMTCA TEXHWYECKaA owmnbka;

[OKyMEHTBI, VMEloLIMe I0pUaNMECKyl0 Ccurly, CBWAETENbCTBYoME O HanU4uKn
TeXHW4ECKON OLLIMBKMN.

3aneneHue 06 WCNPABNEHWM TEXHWUUECKOW OWMOKW B CBEASHUAX, yKasaHHbIX B
[AOKYMEHTE, ABNSIOLEMCs pe3ynbTaToMm MyHULMNANBHOW| ycnyry, nogaeTcs 3asBuTenem
(ynonHoMo4YeHHbIM npeacTaBuTeneM) NOYTOBLIM OTNPaBNEHWEM (8 TOM u4ucne cC
MCNONb30BAHNEM BNEKTPOHHOM NouTsl), NG0 Yepea PecnyGnukaHckuid nopTan unm MdLl.

3.7.2. [IOfDKHOCTHO® N0, OTBETCTBEHHOE 3a Npuem [OKYMEHTOB, OCYLUECTENAST
npuem 3assneHus o6 ucnpasneHun TEXHW4ECKOW OLUMOKM, perncTpupyeT 3aseneHue C
NPUMOKEHHBIMKM AOKYMEHTaMK 1 nepefaeT X AOMKHOCTHOMY nLly, OTBETCTBEHHOMY 33
06paboTKy AOKYMEHTOB.

AMWHUCTPaTWBHbIE  NpoUedypbl, YCTaHaBnNMBaeMblie  HACTOALMM  NYHKTOM,
BLINMOMHAKOTCS B TeyeHwe ofaHoro pabo4ero AHs ¢ Aathl perucTpaumn 3anBneHuA.

PeaynbTaTamMi BbINONHEHWS aAMUHUCTPATUBHBIX NPOLEAYP ABMAKTCA: NPUHATOS U
3aperncTpPUpOBaHHOE 3asiBNEHNe, HanpaBneHHoe Ha pacCMOTPEHUE ACIKHOCTHOMY nauy,
oTeeTcTBEHHOMY 3a 06paboTky AOKYMEHTOB.

3.7.3. [domkHocTHOE nMUO, OTBETCTBEHHOE 3a obpaboTky  OOKYMEHTCB,
paccMaTpUEaeT AOKYMEHTHI M B LENAX BHECEeHWUA ucnpaeneHuni B AOKYMEHT, ABNAILMACSH
pesynbTaToM NPefocTaBNeHds MyHULMNansHOW YCnyrv, OCYyLUECTBRAET npoueaypsl,
npegycMOTpeHHble  MyHkTom  3.5aAMWHMCTPATUBHOrO  pernameHTa, W BblAaeT
WCTPABNEHHLIA AOKYMEHT 3asBUTENO (YNOMHOMOYEHHOMY npeacTaBuTENio) NKUYHO NOA
poCnUCh € W3bATMEM Y 3aseuTens (ynorHOMOHYEHHOro npeacTaeuTens) opuruHana
[IOKYMEHTa, B KOTOPOM COAEPXWTCA TEXHW4Yeckas owubka, wnu HanpaenseTr B agpec
329BMTENSA MOYMTOBLIM OTMpaBneHWemM (nocpeacTeom 3NEeKTPOHHOA NoYTkl) NUCEMO O
BO3MOMXHOCTM MOMyYeHuss AOKYMEHTa npu npejocTaBneHnn B Wcnonkom opuruHana
[IOKyMEHTa, B KOTOPOM COAEPXMTCA TexHU4eckasn olumbka.

AOMWHUCTPATUBHbIE  NpoUEAypbl, YCTaHaenuBaeMmbie  HAcTOALLMM  MYyHKTOM,
BLINONHSIOTCA B TeueHue AByx pabouux OHel nocne obHapyKeHWus TEXHUYECKON OLLUMBKM
WnKM nony4eHus ot nioboro sauHTEPecoBaHHOro NkUA 3asBNEHNA O [ONYLLEHHOH oLLnbKe.

PesynbTatamil BbINONHEHUA 24MUHUCTPATMBHBIX NPOUEAYp ABMAKTCS: BblOaHHbIW
(HanpaBneHHbI) 3aABMTENI0 OOKYMEHT.

4. Mopapok U popMbl KOHTPOSIA 3a NpefocTaBneHnem MYHWUMNANbHOW yCnyru

4.1. MopAaoK OCYLUECTBNEHUA TEKYLLENo KOHTpOnA 3a cobnofgeHueM U UCNONHEHNEM
OTBETCTBEHHLIMW AOMKHOCTHLIMMI NMLIAMI NOMOXEHWA 8aMUHIUCTPATUBHOO pernamMenTa U
WHBIX HOPMATUBHBIX NPABOBLIX AKTOB, YCTaHABNUBAIOWUX TpeDoBaHMA K NPEoCTaBNeHnio

MYHMLMNANEHON YCYTK, @ TakKe NPUHATUEM UMK peLueHuii

KoHTponk 3a NOMHOTOW W Ka4ecTEOM nNpefocTaBneHwus MyHWUMNANBHOA YCnyru
BKTIOYAET B ceDA BLIBNEHME W YCTPaHEHUe HapyLeHU Npas 3asBuTenel, nposeaeHne
npoeepok cobnoaeHna nNpoueayp NpeaocTasneHns MYHULMNANLHOR yenyry, NoAroTOBKY
pelleHuit Ha [OencTBuA (DeapeiicTBME) [AOMKHOCTHBIX NWLU  OpraHa MECTHOro
camoynpaBneHus.
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dopmamMn KOHTponsA 3a cobniofeHWeM WCNONMHEeHWs aAMWUHWCTPATWUBHBLIX Npoueayp
ABNAKTCA:

1) npoBepka W cornacoBaHWe MPOEKTOB [AOKYMEHTOB MO NpeaocTaBneHuio
MYHWLMNANbHOR YTy,

2) NpoBOAMMbIE B YCTAHOBMNEHHOM MOPAAKE NPOBEPKW BEASHUA AEeNonpoM3BOACTE],

3) nposeAeHWe B YCTAHOBMEHHOM MOPAAKE KOHTPOMbHLIX MPOBEPOK cobniogeHns
npoueayp NPeAoCcTaBNEHNA MyHWLMNANLHOW YCNyru.

B uensx TeKyLIero KOHTPOSS UCMONb3YKTCA CBEAEHWSA, UMEIOLWWECA B 3NEKTPOHHOM
faze pAaHHbX, cnyxebHas KOPPEeCcnOHAEHUWS, YCTHaA WM NUCbMEHHas WHopMaLua
OOMKHOCTHBIX NWL, OCYLWECTBNAIOWMX BbiNONHEHWE aAMWUHUCTPATUBHEIX Mpouedyp,
KypHanb! yYeTa COOTBETCTBYIOLUMX [OKYMEHTOB W ApYyrMe CBeAeHNA.

[lnA ocyljecTBNeHWs KOHTpONs 3a coBeplueHuem AeWCTBWA Npu npefocTaBneH u
MYHALWNANBLHOW YCNYrM W NPUHATAW  pEelUeHWid PYKOBOAWTENK opraHa MecTHOro
camoynpaBneHws NPeAcTABNAKTCA CNpaBkM o  pesynbratax npefocTaBneHns
MYHALMNANBHOW YCNYyru.

O cny4asx v NpUYMHaX HapylweHWs CPOKOB, NOCNefoBaTesfibHOCTW W COOepKaHuA
aAMMHUCTPATMBHBIX NpPOUEayP [AO/MKHOCTHEIE nNWUa HeMeaneHHo WHGOopMUpYoT
pYKOBOOWTENS oOpraHa, npeAoCTaBnAOWEro MyHUUWNanbHylo ycnyry, a Takke
NpeanpUHUMaKT CPO4HBIE MEPBI NO YCTPaHEHUID HapyLUeHWH.

Terywmin KOHTpONe 3a  cobnojeHueMm  nocnegoeaTensHOCTH OelcTBuiA,
onpeneneHHbIX agMWHWUCTPaTUBHBIMW npoueaypamu no npenocTaBneHno
MYHULMNANEHOW ycnyru, OCYLUecTBNAETCA 3amecTUTenem pyKoBogwTens opraHa
MECTHOTO  CamoynpaeneHWsi, OTBETCTBEHHbIM 33  opraHusaumio  pabotel  no
NPesocTaBNEHUI0 MYHULMNANBHOW YCNyru, HauyanbHWKOM OTAena,ocyLecTBNAIWEro
opraHu3aumio paboTel No npegocTasneHnio MyHULUNaNsHON YCnyru.

MepeyeHb  OOMKHOCTHBIX  NUL,  OCYLECTBNAKLUNX  TEKYLWMA  KOHTPOMNb,
YCTAHABNUBAETCA MNONOMEHUAMW O CTPYKTYPHbLIX NOApasgeneHusax opraHa MecTHOro
camoynpasneHus U QOMKHOCTHBIMW perfameHTamu.

4.2. MNopsack U NEPUOANHHOCTE OCYLLECTBNEHWUA NNAaHOBbLIX U BHENNAHOBbIX
NPOBEPOK NOMHOTHI W Ka4ecTea NpefoCTaBeHNA MyHULMNANLHOA yCryri, B TOM Yncne
nopaAok U hopMel KOHTPONA 33 NOMHOTON U KAYECTBOM NPEAOCTABMNEHUS MYHULNNASIBHOM
yenyri

4.2.1. KoHTpOnb 3a NOMHOTOI 1 KAYECTBOM NMPefoCTaBNEHUA MyHULMNANBHOR yCnyr
OCYyLUEeCTBNAETCA B hopmax:

1) npoBeaeHWA NPOBEPOK;

2) paccmoTpeHua xanob sanenTenel Ha aelicteuns (Bespeicremne) Micnonkoma, a
TaKKe X SONKHOCTHBIX NUL, MYHULMNANbHBLIX CRYXaLuX.

4.2.2. B uensx ocywecTBNeHWA KOHTPONA 3a NOIHOTON U Ka4YecTBOM
NpeaocTaBnNeEHNA MyHULMNANEHOW YCnyri NpoBoAATCA NNaHOBLIE W BHENMNaHoBbLIE
npoeepku. MNopsaok U NEPUOAUHHOCTE OCYLUECTBNEHWA NNAHOBLIX NPOBEPOK
ycTaHaenueaeTca nnaHom pabotel Micnonkoma. Npu npoeepke MOryT paccMaTpUBaThLCS
BCE BOMPOCHI, CBA3AHHLIE C NPEAOCTABNEHMEM MYHULMNANEHOW YCAyri (KOMNNeKcHble
NpoBepKK), UNK OTAENLHEIA BONPOC, CBA3aHHLIA C NpeaocTaBneHnem MyHUUUNansHoW
ycnyru (TemaTudeckue nposepku). MpoBepKa TakKe MOXET NPOBOAMTLCA NO KOHKPETHOM
»anobe saneuTENA.

4.2.3. BHennaHoBbIE NPOBEPKA NPOBOAATCA B CBA3W C NPOBEPKOW yCTpaHeHusa paHee
BbIABMEHHbLIX HAPYLWEHWA aAMWHUCTPATUBHOIO pernaMeHTa, a TaKkKe B Criy4ae nony4eHus
#anob sasaeuTenei Ha gelcTeuA (bespdelicTere) Micnonkoma, a Takke UX AOMKHOCTHEIX
WL, MyHULMNANbHBIX CRYMHALLWX.

4.2.4. PesyneTaTel nposepkn ohopMNAOTCA B BUAE aKTa NPOBEPKK, B KOTOPOM
YKa3bIBAKTCA BLISBNEHHBIE HEAOCTATKM U NPEANOKEHUSA MO MX YCTPaHEHUIO.
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4.3. OTBETCTBEHHOCTE AO/MKHOCTHBIX MWL OpraHa, NpeAocTaBnAoWero
MYHUUMOAnNBHYIO YCnyry, 3a peweHus u aeictens (6esneicTene), NpUHUMasMble
(ocywecTenaemMsie) UMW B XO[€ NPEAOCTARNEHUA MYHULMNANBHON YCnyru

Mo pesynbTaTam npoBefeHHbIX NPOBEPOK B CMy4ae BLIABNEHWA HApYLIEHWA npas
3afBUTENel BWHOBHbIE NUUa NPWBNEKAKOTCA K OTBETCTEEHHOCTW B COOTBETCTEBMU C
3aKoHogaTenscTBOM Poccuiickoin Pegepaumm.

PykoeoguTens opraHa MECTHOrO caMOynpaBneHUWs HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE DACCMOTPEHMWE 3a8BNEHWIA.

PykoBoguTens (3amecTuTenb PYKOBOAWTENRA) CTPYKTYPHOrO nogpasfeneHus opraHa
MECTHOM0 CamoynpasneHus HeceT OTBETCTBEHHOCTb 3a HECBOEBpPeMEeHHoe W (Mnw)
HEHagexallee BbinonNHeHWe agMWHWUCTPaTWBHbLIX OEWCTBWA, YKa3aHHbIX B pasgene 3
agMUHWCTPaTUBHOrO pernameHTa.

[omkHOCTHBLIE NUUA W WHblIE MYHUUMNANbHBIE CRYMALUWE 33 pelleHWs U AelCTBUS
(BespeiicTere), npuHuMaemMele  (OCyWecCTBNAEMblE) B Xofe  NpefocTaBneHws
MYHULUMNaNbLHOM yCnyrn, HECYT OTBETCTBEHHOCTL B YCTAHOBMEHHOM 3aKOHOA4ATENbCTBOM
nopsagke.

4.4. MNonoxeHns, xapakrepusyiowme TpeboBaHua K Nnopsaaky U hopmam KOHTpons 3a
npeaocTasneHnemM MyHuuunanbHoW yenyr, B TOM YUCNe CO CTOPCHbI rpaKaaH, ux
0bbeguHeHWin U opraHn3ayunin

KouTpone 3a npepoctaBneHMeM MyHWUMNAnbHOW YCMYrM €O CTOPOHLI rpamaaH, ux
obbeavnHeHUA 1 opraHnaaumii, OcyLLECTBNAETCH NOCPeACTEOM OTKPLITOCTM ASATENbHOCTH
OpraHa MecTHOro camoynpasneHWA npW NpefocTABNEHWA  MYHWULWNANBHOW ycnyru,
nony4eHus NOMHOW, aKTyansHOW W  OOCTOBEPHOW WHGopMauMn © nopagke
NpeAoCTaBNeHWA MyHWUUNANbHOW YCnyri MU BO3MOXHOCTA [OCYAeOHOro paccMOoTpeEHUs
obpalyeHnii (xxanob) B npouecce NPpeaoCTaBNEHUA MyHULMNANBHOW YCNYTA.

5. [locynebHein (BHecynebHBIN) nopaaok 06anoBaHWA pelieHWit U AeWCTBHIA
(6espeicTBMA) oprada, Npe4OCTaBNAKIWEro MyHHLUHWNANLHYI yCnyry,
MHOTopYHKLIMOHaNLHOro UeHTpa NpeaocTaBleHuA rocy4apcTBeHHbIX U
MYHUUUNanNLHLIX YCNYr, OpraHu3aluid, ykazaHHbIX B YyacTu 1.1 ctateu 16
®epgepansHoro 3akoHa Ne210-03, a TakkKe UX AOMKHOCTHLIX NWLU, MyHUUMNaNbHbIX

cnyxauwux, paboTHHKOB :

5.1. 3asBUTENN UMEIOT NpaBo Ha obXanoeaHue B AocyaeBHOM NOPAAKE PELUEHWUA U
Aenctenn  (DeageilcTBuA) opraHa, nNpefocTaBnAWEro MyHUUWNANbHYK  YCnyry,
AOMKHOCTHOrO  nWUa  opraHa, NPefoCTaBNAOLIEre  MYHAUMNAnNbHYK  YCIyry,
MyHULWNaNbHOro cnyxalyero, pykoBoauTens opraHa, npenocTaBnaoLLEro
MYHULMNANbHYIO yenyry, MHOFOhYHKUMOHANBHOro LeHTpa, paboTHuKa
MHOrOgYHKUMOHANbLHOro LieHTpa, opraH13aumi, npegycMoTpeHHbIX YacTeo 1.1 ctaten 16
depnepansHoro 3akoHa Ne 210-03, a Take nx paboTHUKOB.

3asBuUTENE MOXET 0OpaTMTLCA C Xanoboi, B TOM Yucne B Crieylowmx cnyyasy:

1) HapyweHue cpoka perucTpauuu 3anpoca O NPeaoCTABMAEHWM MYHWLMNANbHON
ycnyrv, saanpoca, ykasaHHoro B ctatee 15.1 ®epepansHoro 3akoHa Ne 210-3;

2) HapylweHwe cpoka npeaocTaBNeHWs MyHUUMNAneHoW ycnyru. B ykazaHHoOM
cnyyae aocynebHoe (BHecynefHoe) obwanoBaHve 3asBUTENEM pelueHWid U aeicTBui
(DespencTens) MHOroyHKUMOHANBHOrO LUeHTpa, paGoTHWKA MHOrodyHKUMOHANBEHOro
UEHTPA BO3MOXHO B cny4ae, ecn Ha MHOroyHKUMOHANBHBIA LEHTP, pelueHns u
Aelictens  (DespeiicTBie) KOTOpOro  OOMANylTCA, BO3NOXEHa  (DYHKUMA  No
NPeAoCTaABNEHMI0 COOTBETCTBYIOWMX MYyHUUMNAnNEHBLIX Ycnyr B nonHom obteme B
nopsgke, onpegeneHHoM YacTbio 1.3 ctaten 16 ®epgepansHoro sakoHa Ne 210-03;

3) TpeboBaHne y 3anBUTENA QOKYMEHTOB MM MHbOpMauum Nubo ocyLIECTBNEHNUs
AEACTBMA, nNpefcTaBNeHWe WM OCYLUECTBIIEHWE KOTOPbLIX He npeaycMOTPEHo
HOPMaTHMBHBIMKM  npaeoBbiMKM  akTamu  Poccuilickoit  depepauvn, HOPMaTHBHBIMK
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NPaeoebiMKU aktamun PecnyBnuku TaTapcTaH, MyHuUMNansHbIMKY NpaBoBbIMKW akTamu ans
NPEJOCTABNEHNA MYHULMNANBHO ycnyru;

4) oTkas B npueme AOKYMEHTOB, npegocTaBneHue KoTopbix npeaycMoTpeHo
HOPMAaTUBHBIMW  NpaBoBLIMM  akTamu Pocecuiickoii depepauny,  HopMaTMBHBLIMU
NPaBoBLIMK akTamMn Pecnybnnku TaTapcTaH, MyHUUMNaNsHbIMK NPaBOoBbLIMK aKTamu ans
NPEACCTaBNEHNA MyHULMNaNLHON yenyru, y 3asBuTens;

J) 0TKas B nNpefocTaBneHuu MYHWLMNaneHON ycnyru, ecnu ocHoBaHus oTkasa He
NPEAyCMOTpeHb! hegepanbHbIMK 3aKoHaMK 1 MPUHATLIMU B COOTBETCTBAM C HAMIN WHBIMM
HOPMaTWBHLIMW NPaBOBLIMK  aKTaMK Poccuiickoii Penepaunu, sakoHamu u MHBIMKM
HOPMaTMBHBIMW  NPaBOBLIMK ~ akTamy Pecnybnukn Tarapcran, MYHULUMNanbHLIMK
MPaBoBbIMK akTamu. B ykazaHHoM CryHdae nocynebHoe (eHecyaebHoe) obxanosamue
3afBUTENEM ~ pelUeHUid | AencTBuiA (BespeiicTaunn) MHOroyHKUMoHansHoro LUeHTpa,
paboTHuka MHOrOdhYHKLIMOHANEHOrO LUEHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOrOOYHKUMOHAMBHBI I UEHTP, peweHUa u peiicTeus (GespeitcTeue) kotoporo
oDxanyloTca,  BoanoweHa dyHKUMA  no npegocTasneHuio COOTBETCTBYHOLLMX
MYHULMNaneHelX ycnyr B nonHom ofbeme g nopapke, onpegeneHHom 4acTbio 1.3 craTey
16 ®epepansbHoro 3akona Ne 210-03;

6) saTpeboranue ¢ sassuTens AP¥ NpeaoCTaBNeHnn MYHULMNANLHOI ycnyru nnatel,
HE NpeayCMOTPEeHHOW HOPMAaTUBHLIMU NpaBoBeIMU akTamu Poccuiickoii depnepaunn,
HOPMAaTUBHLIMU  NPaBOBLIMKM  akTamu Pecny6nuku Tarapcrad, mMyHUUMNANLHBIMU
NpPaBoBLIMW aKTamm;

7) oTKa3 opraHa, NPEAOCTABNSAIOWEro MyHULMNanbHYI0 ycnyry, AOMXHOCTHOro nuua
OpraHa, npepocTaensoLlero MYHULIMNANeHY YCnyry, MHOrodYHKUMOHANLHOrO LeHTpa,
paboTHWka MHOrOMYHKUMOHANBHOTO LEHTPa, opraHusauui, npegycMoTpeHHbLIX YacTeio 1.1
cTaten 16 ®epnepansHoro sakoHa No 210-03, unu ux paGoTHukoe B ucnpaeneHuu
AOMYLEHHBIX UMW OnevyaTok M owubok B BblAaHHLIX B pesynbTaTe npenocTaBneHns
MyHULMnansHoM ycnyru pokymexTax nwbo HapylleHue yCTaHOBNEHHOrO CpPoKa Takux
ucnpasnexwidi. B ykasanHom Cnyyae pocygebHoe (BHecynebHoe) obxanoeanue
SasBUTENeM peleHud u aeilcTeuii (6espeiicTeug) MHOrodhyHKUMOHaNEHoro UeHTpa,
paboTHuka MHOrodhyHKLUMOHaNBHOro HEHTPAa BOIMOXHO B cnyyae, ecnu Ha
MHOrOYHKUMOHANBHBLIA UEHTR, peleHua u peiicteus (bespeiicTeue) KoToporo
ob¥anylotcs,  BoanoxeHa (YHKUMS  no  npegocraBneHuio COOTBETCTBYIOLMX
MyHULWNaneHBIX yenyr B nonHom obLeme B nopagke, onpejeneHHom YacTbio 1.3 cTaTen
16 ®enepansHoro 3akoHa Ne 210-03:

8) HapylweHue cpoka wnu nopsaka Bblga4n AOKYMEHTOBR o pesynsTaTtam
NPEAOCTABNEHMA MYHULNMNANLHON yenyru;

9) npuocraHoeneHue NPEAOCTABNEHUA MYHULUMNANBHOM YCNyru, ecnm ocHosaHus
MPMOCTZHOBNEHNS He npegycMoTpeHsl chefiepanbHbiMU - 3aKOHaMK ¢ NMPUHATLIMK B
COOTBETCTBMM C HUMW  MHBLIMK HOPMAaTVBHbLIMW  npasoBbIMM  akTamu  Poccuiickoi
Defepaunm, 3akoHammu u VHBIMW  HOPMaTWBHLIMW NPaBOBLIMU  akTamu PecnyGnuku
Tatapcrad, mMyHuUMNanLHbIMK NpaBoBbIMW akTamMu. B ykazaHHom cny4yae pocygebHoe
(BHecynebHoe) ofxanoBaHue SAABMTENEM peleHuin u  aeicTBuil (6espeiicTeun)
MHOrothyYHKUMOHanNLHOro UeHTpa, paboTHuka MHOroyHKUMOHanNLHOro LUeHTpa BO3MOMHO
B Cny4ae, ecnm Ha MHOrodyHKUMOHaNbHLII USHTP, pelueHns u geicteus (beapeiicTeue)
KOToporo oBxanyoTcs, BoznomeHa (hyHKUMA NO npegocTasnexmio COOTBETCTBYHOLLMX
MYHULMNankHbIX yenyr B NonHOM obbeme g nopAAke, onpegeneHHom YacTbio 1.3 cTaTen
16 ®epepanbHoro 3akona Ne 21 0-@3.

10) TpeGosaHue Y 3aABATensa npu npegocTaBneHuu MyHULMNansHoi  yenyri
AOKYMEHTOB uMnKW UHhopmaLmu, OTCYTCTBME W (Unu) HepocToBEpHOCTB KOTOpEIX He
yKaselBanucb Mpu nepBoHavanbHOM OTkase R MPUEME NOKYMEHTOB, HeoBXOauUMLIX ans
MPEAOCTABNEHUA MYHULIMNANBLHOI yenyrm, nubo B npepocTasneHun MyHULMNaneHon
YCNyma, 3a ucknwuyeHuem cnydaes, NPEAYCMOTPEHHBIX NYHKTOM 4 vacty 1 cTartem 7
DefepantHoro sakoHa Ne 210-03. B ykasaHHOM cnyvyae pocynebHoe (BHecynebHoe)
oBxanosaHue saseuTenem pPeleHnid n nencTeunii (BeapneiicTeug) MHOrohyHKUMOHansHoro
UEHTpa, paboTHWKa MHOrohYHKUMOHANBHOrO LUEHTpa BO3MOXHO B cny4ae, ecnu Ha
MHOIOCOYHKLIMOHaNbHLI USHTP, peweHns w pgelictBug (besgeiictene) kotoporo
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ob¥anylTcs, BO3NOMEHa  MYHKUMA  no NMPEAOCTABNEHWD  COOTBETCTBYIOLIMX
MyHULIMNaneHBIX ycnyr B nonHom obbeme B nopsgke, onpeaeneHHoM YacTeio 1.3 cTaThy
16 ®epepantHoro 3akoHa Ne 210-93.

5.2. Xanoba nopaeTcs B NUCLMEHHOIA thopme Ha OBymamHOM HocuTene, B
SMEKTPOHHOW chopMe B  OpraH, NPefoCTABNSIOLIN MyHULMNanNLHYO  yenyry,
MHOrOQYHKUMOHaNbHLIA UeHTp nubo B COOTBETCTBYKLIMA OpraH rocyaapcTBEHHON
BNacTv, SABNAKLWMWIACA yJypeguTenem MHOTOOYHKUMOHANLHOro UeHTpa (panee -
YHPeauTens  MHOTOCOYHKLMOHaNLHOrO  LUeHTpa), a Takke B opraHM3aLui,
MPeAyCMOTPEHHLIe YacTbio 1.1 cTaTtemn 16 GegepansHoro 3akoHa Ne 210-03. XKanobsl Ha
peweHus u peidcteus (DespeiicTeve) pykoeoguTens opraHa, npegocTasnAwLLero
MyHULMNAnNbHYO ycnyry, nodakTcs B BLILIECTOALWMA OpraH (Npn ero Hanuuuu) nubo B
Cny4ae ero OTCYTCTBMA paccMaTpuBalOTCA HENOCPEeACTBEHHO PYKOBOAMTEneM opraHa,
MPEAOCTABNAIOLLEr0  MyHULMNANbHYI0 ycnyry. >XanoBel Ha pelueHus aeicTeunsa
(Bespeictane) pabotHuka MHOrodyHKUMOHANLHOMO LUeHTpa nogawTca PYyKOBOAWTEN
3TOrO MHOTOMYHKUMOHANLHOrO UeHTpa. »Kanobkl Ha peleHns U aencTeunn (beageictene)
MHOTO(YHKUNOHANLHOTO LIEHTPA NOAAIOTCA yYpeauTenio MHOTODYHKLIMOHANLHOMO LieHTpa
WK~ AOJDKHOCTHOMY AUy,  YNOMHOMOYEHHOMY HOPMATMBHLIM MPABOBLIM  AKTOM
Pecnybnukw TarapctaH. Xanobel Ha pelwexHun n peiicteun (beapnencTene) paboTHUKOB
OpraHusauui, npeaycMoTpeHHbIX YacTbio 1.1 cTaTeu 16 ®enepaneHoro 3akoHa Ne 210-
©3, nopaTca pykoBoaMTENAM 3TUX opradusauni.

Hanoba Ha peluesna u geicTeus (BeapeiicTeue) opraHa, npefocTaenawwero
MYHULMNANbHYK  ycnyry,  AOMKHOCTHOTO  fMua  oprawa, npegocTasnAlLero
MYHWLUMNANbHYIO  YCNyry, MYHUUMNAneHOro  CRyXallero, pykoBOAWTEns opraHa,
NPEAOCTABNALEro MyHULMNANbHYIO YCnyry, MOXeT BbiTe HanpaBsneHa no noute, Yepes
MHOroYHKUMOHAaNLH IR LeHTp, c MCNONb30BaHWEM WUHhopMaLKUOHHO-
TENEKOMMYHWKAUMOHHOW  ceTn  «MHTepHeT»,  odMuManbHOro  caiita opraHa,
MPEAOCTABNALIErO MyHULUMNaneHyto yenyry, Equdoro noprtana nu6o PecnyGnukanckoro
nopTana, MHhOPMaLMOHHOW cUcTeMb! AocyaeBHoro 0BxanoBaHVsA, a Takke MOXeT BbiThb
MPUHATAE NpW nNWYHOM npueme 3asBUTens. >Kanoba Ha pelleHna W OelcTBMA
(beageiicTBue) MHOroMyHKUMOHANLHOMO UueHTpa, paboTHWKA MHOrotyHKLWOHANEHOMO
UeHTpa MOXeT ObiTe HanpaeBneHa Mo NOYTe, C WCMONL30BAHUEM MHPOPMaLUMOHHO-
TENEKOMMYHWKaLIMOHHOM ceTu «HTEpPHETY, ohuLMansHoro caita
MHOrochyHKUMOHANLHOro ueHTpa, EauHoro noptana nubo Pecnybnukanckoro noprana,
MHOPMaLUMOHHON cucTemsl AocyaeBHoro obxanoeaHusa, a Take MoMeT BbiTh NpPUHATA
pW NM4HOM npueme 3saseuTens. Manoba Ha peweHus w Aeiicteng (BezgeiicTene)
OpraHusauyumn, npegycMoTpeHHbIX YacTeio 1.1 ctaTeu 16 ®epepankHoro aakoHa Ne 210-
3, a Tawke Ux paGOTHUKOB MOXET BbiTb HanpaeneHa no noYTte, ¢ WCMNONb3OBaAHWEM
WHhOPMaLUOHHO-TENEKOMMYHUKALIMOHHON CeTH «AHTEepHeT», odMUManbHbIX CaiTOB 3TUX
OpraHusauun, EpuHoro noprana nubo Pecny6nukaHckoro noprana, a Takke MoXeT ObiTh
MPUHATA NPU NUYHOM NPUEeMe 3asBUTENS.

95.3. anoba fornxHa copepxaTs:

1) HaumeHoBawwe oprama, NPEAOCTABNAIOLIErO  MYHUUMNANLHYKD — yCnyry,
AOMKHOCTHOTO nNWua opraHa, nNpeaocTaBNsLWEro MyHWUMNaneHylo yecnyry, nubo
MyHMLIMNANLHOrG  cnyxallero, MHOroyHKUMOHANLHOTO LEHTpa, ero pyKoBoguTENA W
(Mnn) paboTHuka, opraHu3aumii, NPEAYCMOTPEHHBLIX YacTbio 1.1 cTaTen 16 DegepansHoro
sakoHa Ne 210-®3, ux pykoBoguteneil u (unu) paboTHWKOB, pelseHus W geifcTeus
(besneiicTene) koTopbix obxanyoTes:

2) damunmnio, uMs, OTYECTBO (nocnegHee - NpW Hanu4yuw), CBEOEHMA 0 MecTe
KATENBCTBA 33ABUTENA - PU3NYECKOro Nuua nnMbo HauMeHoBaHue, CBEOEHWA 0 MecTe
HAXOXMOEHUA 3aABUTENA - PMOWMYECKOTO NUUA, a Takke HOMEep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHO! MOYTHI (Npu Hanuuumu) u noyToewlii agpec, no
KOTOPLIM AOMKEH ObiTh HAaNpaBneH OTBET 3asBUTENI:

3) ceegeHun o6 obwanyembix PeleHuax u peictBuAx (GesgelicTeuM) oprawa,
MPEJOCTABNAOWEro  MYHULUMNAnNbHYIO  YCnyry,  AOMKHOCTHOO nuua  opraha,
MPEAOCTABNAIOWEr0  MYyHULMNANLHY  yenyry, nubo  MyHULMNAanbHOro cnyxawuero,
MHOrO(PYHKLUMOHANEHOTO  LieHTpa, paboTHUka  MHOrothyYHKUMOHANBHOMO LUeHTpa,
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OpraHu3auuWi, NpefycMOTPeHHbIX YacTbio 1.1 cTaTen 16 ®egepansHoro 3akoHa Ne 210-
@3, ux paboTHUKOB;

4) OOBOABI, HAa OCHOBAHMM KOTOPbLIX 3asBUTENb HE cornaced ¢ pelleHem W
Aeicteuem (OesgeicTBuem) opraHa, npefoOCTABNSAIOWEro MYHULMNANBHYIO yenyry,
AOCIDKHOCTHOrO nuua opraHa, npefocTaBMAloWErc MyHUUMNANbHY Yenyry, nubo
MYHWLMNANbHOro cnyaLlyero, MHOroYHKLMOHANBHOTO LueHTpa, paboTHuka
MHOrOYHKLUMOHANLHOrO UEHTPA, OpraHu3auuii, npenycMoTpeHHbIX yacTtelo 1.1 ctaten 16
®epepanbHoro sakoHa Ne 210-03, ux paboTHukoB. 3asBUTenem MOryT BeiTe
NPEACTaBNEeHbl AOKYMEHTBI (MPW Hanu4uK), NoATBEpXKAAKLWME A0BOALI 3a9BUTENS, NGO
WX KOMUK.

5.4. MNMocTynuewas xanoba NOANEXUT perucTpauuu B CPOK He noafHee pabouero
OHA, cnefyloulero 3a AHeM NOCTYNNeHus.

5.5. Xanoba, noctynuBlwan B opraH, NpefocTaBnAIOLWMIA MYHULIMNANBHYIO YCnyry,
MHOTOMYHKLIMOHANBHBIA  LEHTP, YYpeauTenio  MHOrodyHKLMOHANLHOro LUeHTpa, B
OpraHu3auyun, npegycMoTpeHHele YyacTelo 1.1 ctatem 16 ©epepansHoro 3akoHa Ne 210-
®3, Nubo BbILLIECTOALMI OpraH (NpW ero HaNMW4K1K), NOANEKUT PACCMOTPEHUIO B TEYEHUE
nATHaguatu pabo4mx gHel co AHA ee perucTpaudn, a B cnyvyae ofxanoeaHus oTkasa
Oprana, NpefoCcTaBNAWEro MyHULMNANbHYIo YCnyry, MHOroMYHKUMOHANLHOrO LIeHTPa,
opraHvsauui, npedycMoTpeHHslX YacTeo 1.1 ctaten 16 ®epepancHoro sakoHa Ne 210-
O3, BripuemMe AOKYMEHTOB y 3asasuTens nubo B McnpaeneHun AOMNYLEHHBIX ONe4aToK wu
ownbok unuM B cnydae obwanoBaHwa HapylWweHWA YCTaHOBNEHHOro CpoOKa Takux
WCNPaBneHnia - B Te4eHne NATH pabouunx gHeit co AHA ee pervcTpaunu.

5.6. Mo pesyneTatam paccMmoTpeHus xanobbi NPUMHUMAETCH OOHO M3 cnegylwmx
PELLEHWIA:

1) ®anoba ynoeneTsopreTcs, B TOM 4ucne B hopMe OTMEHbI NPUHATOrO peLueHus,
VCNpaBneHnsa [onylleHHbIX onevyatok U owvboK B BbAAHHLIX B pesynsTaTte
NPEAOCTABNEHNA MYHULMMANLHOW yCnyrn fOoKyMeHTax, BO3BpaTa 3asBUTENIO0 AEHENKHbIX
CPEACTB, B3VMaHWe KOTOPbIX HE MPedyCMOTPEHO HOPMATMBHLIMW MPABOBLIMKM aKTaMM
Poccuiickoii ®egepauuu, HOpmMaTUBHbLIMMU npasoBbiMK akTamu Pecnybnuku Tatapcran,
MYHULIMNANBHBLIMA NPABOBLIMMW aKTaMu;

2) B yAOBNETBOPEHUM anobbl 0TKasbIBaeTCH.

He noagHee pgHs, cnegyowero 3a gHem NPUHATUA pEeLUeHWA, YKa3aHHoro B
HacTOALLEM NYHKTE, 3asBUTEN0 B MNWCbMEHHOW (hopMe W N0 XEenaHW 3asBUTens B
ONEKTPOHHOW CpOopMe HanpaBNAeTCA MOTMBMPOBAHHLIA OTBET O pesyneTarax
paccMOTPeHWA XKanobbi.

5.7. B cnyvae npusHanws xanobbl noanexauei YOOBNETEBOPEHUID B OTBETe
SafABWTENI0 O pesyneTaTax pacCMOTPeHWs Xanobbl faeTca MHopMauus O AeicTBUAX,
OCYLUECTBNAEMBIX opraHom, npegocTasnaALMM MYHWULUNANbHYO ycnyry,
MHOTOGQIYHKUMOHANLHLIM LEHTPOM NMB0 oprasusauuel, npeaycMoTpeHHOR YacTbio 1.1
craten 16 ®eaepansHoro 3akona Ne 210-®3, B Uensx He3aMenIMTeNnLHOro YCTpaHeHuA
BbISIBMIEHHbLIX HapyLUEHUA NPW OKa3aHWM MyHWULMNANLHOW YCnyru, a Talkke NPUHOCATCH
M3BWHEHWA 33 JocTaBneHHble HeyaobcTBa W ykasbliBaeTcA MHAOPMAaUWA O JanbHeiLmx
AelcTBUAX, HKoTopule Heobxoanmo COBEPLUMTL 3AABWUTENI0 B LUEN\X MNonyyeHws
MYHULMNANBHOW YCnyru.

5.8. B cnyyae npusHaHua xanobel He nognexallen yooBneTBOPEHWK) B OTBETE
SAABWTENI0 O pesynbTaTax pacCMOTPEHWA anobbl [JalTcs  apryMeHTUPOBaHHbIe
PA3bLACHEHUA © NpUYMHAX NPWHATOTO PpELUeHWA, a TawkKe WHopMauus o nopsgke
obxanosaHWsa NPUHATOTO peLLleHKs.

5.9. B cnyyae ycTaHOBNEHMA B XO4e WNU Mo pPeE3ynbTaTaMm pacCMOTPEHWA Kanobbl
MPU3HAKOB cocTasa aAMWHWUCTPATWMBHOIO MPaBOHApYILEHWS MMM npecTynneHus
AOMKHOCTHOE NWLO, paboTHWK, HAOeneHHble NONHOMOYWMSMK MO paccMOTpeHUo xanob,
HE3aMEANNTENBHO HaNpaenAoT UMEloLuecs MaTepuarnsl B OpraHbl NPoKypaTyphbi.
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Mpunoxexne Ne 1
K ADMUHWCTPaTUBHOMY pernameHTy
npefocTaBneHna MyHUUMNansHo

ycnyru no esiaavde cnpasku
(BBINWCKHM)

dopma

(BnaHk opraxa, npegocraensiowero MYHALUMNaneHYo yenyry)

ClMNPABKA

Csenennsodanexrponnoinoanucu

AomxHocTHoe nuuyo (PKO)

(nognuce ynonHomo4YeHHoro
AOMKHOCTHOrO nnua opraHa)
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Mpunoxenune Ne 2

K A.qmuuucrpamsnnmy pernameHTy
NpenocTaeneHns MyHUUMNANLHOI
YCnyru no ebigaye cnpasku

(BBINKUCKK)
Popma
(BnaHk oprana, npefocraensawwero MyHULMNaneHyio yenyry)
Komy:
KoHTaKkTHbIe AaHHbIe:
MNpencrasurens:
KoHTakTHble gaHHBIE npeacrasuTens:
PELUEHWE
3 06 oTkase B npegocTaeneHuu MYHUUWUNaNLHOA yenyri
MO BblAave cnpaekw (Bbinuckm)
oT Ne
Paccmotpes Bawe 3asenenne ot Ne “
npunaraemsie K HeMmy AOKYMEHTBI, YNONHOMOYEHHBIM opraHom

NPVHATO pelueHne o6 oTkase B Bbigaye

CrpaBku (BbINUCKK) no cneayluwemMy OCHOBaHWIo:
HononuurenesHas MHopMaLns:

!7 CaenennsoGanexrposnoiimommen J

(e

AomkHocTHoe nuuo (PHO)

(nognuck ynonHomoueHHoro
AOIIKHOCTHOrO NUua opranxa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY pernameHTy
npegocTasneHua MyHULMNansHoW
YCnyrv No Bblgave cnpaekm

(BbINKMCKK)
Qopma
(BnaHk opraHa, npegocTasnsoLlero MYHULMNAanNLHYIO yenyry)
Komy:
KoHTakTHbIE AaHHBIE:
MNpepcraButens:
KoHTakTHbIE faHHbLIe NpeacTaBuTens:
PELWWEHWE
06 oTkase B npMeme AOKYMEHTOE, HeobxoauMbIx NS npegocTaBneHns
MYHWUMNANeHOW YCNnyri No Bblaadye ClpasKu (BLINUCKA)
oT MNe
PaccmoTpee Bawe 3assneHwe ot Ne 7
npunaraemMble K Hemy LOKYMEHTEI, YNOMHOMOYEHHBIM opraHom

NPpUHATO pelleHne ob oTkase B nNpueme
AOKYMEHTOB, HEODXOAUMBIX AN NMPENOCTABNEHNS MYHULMNANBHOI ycnyru no eblgade
CnpaBkK (BLINMCKM) NO CREQyOWMM OCHOBAHUAM:

2.

PasbsAcHeHWe npu4nH oTkasa:

HononHutensHas undopmauus:

Bbl BNipaBe noBTOPHO OBPaTUTLCH B YNOMHOMOYEHHDbIH OpraH ¢ 3asBneHueM o
NPEAOCTABNEHUN YCNYT NOCNE YCTPAHEHWA YKa3aHHbLIX HAPYLUEHWIA.

HaHHblil  oTKas moxeT 6GbiTe obkanosaH B focynebHoMm nopagke nytem
HanpaeneHus xanobsl B yNonNHOMOYEHHI# opraH, a TaKke 8 cyaeBHOM nopsagke.

Ceeennao6aieKTpoRHoiIOAIHCH J

HomxkHocTHoe nuuo (N0)

(noanuce ynonHoMo4YeHHoro
[OMKHOCTHOMC NUua opraHa)
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MNpunoxexue Ne 4

K AOMWHWUCTPaTUBHOMY pernameHTy
npeaocTaeneHua MyHULMNanbHOM
ycnyru no Bbifa4e cnpasku
(BBINWCKW)

dopma

B

(HEWMEHOBaHME OpPraHa MEeCTHOIO CamoynpaBneHua)

oT
(thaMunua, UMA, OTYECTBO, NACNDPTHLIE aHHLIE,
PEMUCTPALMIO NO MECTY MWUTENLCTEE, aApec
SNSKTPOHHOA NoYTEl, TenedoH)
€ 3AABIIEHWE

0 Bblfaye cnpaeku (BbINUCKK)

Mpowy Bac eeigate cnpasky (BLINUCKY)

(YkasaTb BUA cnpaBku)

K 3anBnenuio npunarawTeA:

Pesynetar npegoctaBneHna MyHUUMNaNLHOR YCNYrk, NpoLy NpefocTaBuTb:

I:l B NMuHbIA KabuHeT [MopTana rocyfAapCTBEHHLIX W MYHUUMMANBHLIX YCyr
& Pecny6nuku TatapcTan;

D B MHOrOYHKLMOHANbHOM LEHTpe NpeAoCTaBNEHUA TOCYAAPCTBEHHBLIX W
MyHULUMNanbHbIX yenyr Pecnybnukn Tartapcran;

D B OpraHe.

(
(para) (nognuce) (2.1.0.)
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Mpunoxenne Ne 5

K A,qmnuucrpamal-mmy pernamenTy
npegocTtaeneHuy MYHULMNansHoIA
YCNym no Belfave cnpasku
(BBINKCKM)

PykoBogutenio
HCHGHHHTEHbHDJ‘G KOMUTeTs

oT:

SAABNEHUE
0B ucnpasnenuu TeXHWYECKOI oLLIMBKY

Coobwaio o6 owwnbke, fonyweHHoi NPU  OKasaHuu MyHULMNaneHo#i yenyry no
Bblfaye cnpasku (BeINMCKN),

3anucano:

MpaeunbHLie CBedeHus:

Mpowy ucnpasurs AonyuwexHyo TEXHUYECKYI0 OLUMBKY 1 BHeCcTH COOTBETCTBRYIOLME
W3MEHEeHWs B fokymeHT, ABNALWACH pesynbTaTom MYHWUNNanLHOI yenyry,
Mpunaraio Cnenylowme fokymeHT:

MOEH NUYHOCTH 1 NPEACTaBNASMOMY MHoK MUy, a Tawke BHeCeHHble MHOH  Huke,
AOCTOBEpPHDI. [loKyMeHTb (konum ACKYMEHTOB), NPUNOMeHHBIe K 3asBneHuio, COOTBETCTBYIOT
TpebosaHusam, YCTaHOBNEHHbIM SaKkoHogatenscTeom Poceuiickoii Pegepaumu, Ha momenT

MPEACTaBNeHus sasBrenus sty ACKYMEHTBI  AeifcTauTenbHL ¢ Copepxat focTosepHLie
CBefleHUs,

smsme ( )

(naTa) (noanuce) (©.1.0.)




