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MamMapIlicKui paioH, Mamasii patoHsl,
Pecrryonmka Tarapcran, 422186 Tarapcran Pecniyonnkacer, 422186

ten.(dakc): (85563) 2-12-50; e-mail: Urman.Mam@tatar.ru, www:mamadush.tatarstan.ru

ITocTanoBeHuUe Kapap

oT «24» mapta 2022r. Ne 26

O BHECEHUU U3MEHEHUH U JIONIOJIHEHUM B IOCTAHOBJICHUE
HcnosHuTenbHOro KOMUATETa Y PMaHUEEBCKOTO CEJILCKOT'O TTOCETICHUS
MaMafbIlckoro MyHUIMIaabHoro paiona Pecryonuku Tatapcran
ot 15.07.2019 Ne 23 «O06 yTBEepkKACHUH aIMUHUCTPATUBHBIX
PErIaMeHTOB IIPEIOCTaBICHUS MyHULIUIIAIbHBIX
YCIIYT, OKa3bIBAEMBIX VICIIOTHUTEIBEHBIM KOMUTETOM
YPMaHUYEEBCKOIO CEIBCKOT0 IOCEICHUS
MamaapIlcKOro MyHUIMIIAJIBHOTIO paioHa
Pecniy6uku Tatapcrany»

Bo ucnonnenue nocranosnenuss Kabunera MunuctpoB Pecniyonuku Tatapctan
or 13.04.2021 Ne 242 «OO06 yTBepX ACHUH IUTAHA MEPOIPHUATHI TO TEepexoay Ha
OPEAOCTABICHUE  COLMAIBHO  3HAYMMBIX  TOCYJApPCTBEHHBIX  YCIYr,  YCHYT,
NPEIOCTABISIEMBIX TOCYJApPCTBEHHBIMU yupexkaeHusmMu PecnyOomuku Tartapcran, B
KOTOPBIX pa3MeENIaeTcsl TOCyNapCTBEHHOE 3aJlaHue (3aKa3), B AJIEKTPOHHOU (GopMme» H
NPOTOKOJIa 3acefaHus pabodeil TPymnmbl MO pealu3alid MPOEKTOB MO HU(POBOit
tpanchopmanuu PecrmyOmuku Tarapctan ot 21.04.2021 Ne IIIT'-12-134, Ilportoxomna
COBMECTHOM Koyuteruu MunucrepctBa GpuHancoB Pecriybnuku Tarapctan, Ynpasnenus
@denepanbHOil  HamoroBod ciuyxkObl 1o Pecmybnmuke Tarapcran, YmnpaBieHus
®denepanpHOoro kasznaueictBa no Pecmybnmuke Tatapcran ot 04.01.2021 Ne ITP-3, B
cootBercTBUU ¢ @3 oT 27.07.2010 r. No 210-®3 «OO6 opraHuzanuu mpenaoCcTaBICHUS
FOCYJApCTBEHHBIX W MYHUIUIAJIBHBIX YCIyTr»,  [OCTAHOBJIECHUEM PYKOBOJUTEIS
UcnonnutenbHoro komuteta MamaablllICKOTO MYHUIIMNAIBHOTO pailoHa PecmyOnuku
Tarapcran ot 20.06.2012 r. Ne 1090 «O6 yrtBepxknenun Ilopsinka pa3paboTKu u
YTBEPKACHUSI aJMUHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS] MYHUIIMNAIbHBIX
yCIYr OpraHaMud MECTHOTO caMoyIpaBieHus MamaabllliCKOr0 MYHUIMIIAIBHOIO
paiioHa» VICIIOMHUTENBHBIM KOMHUTET YPMAHUYEEBCKOIO CEJIBCKOTO  IOCEJICHUS
MOCTaHOBJISIET:



2

1. VTBepauTh AIMHHMCTPATHBHBIM pPErNAMEHT MPENOCTABIECHUS MYHHULHIIAILHOM
yCIyrd AJIMAHUCTPATHBHBIA PErlaMeHT MPE0CTaBIEHHUs] MyHULUNAIBHON yCIyrH 110
BbIJja4e CIpaBKy (BbIMMCKK) B HOBOM penakuuu (Ipunoxenus Nel)

2. IlpusHaTte yrpartuBlkM cuily noamyHKT 1.4. TlocranoBnenus lMcrnomHuTe/bHOTO
KOMHUTETa YPMaH4YEEeBCKOrO CEelbCKOro rnocejaeHuss MamaapIcKoro MyH1IMIAILHOTO
paiiona Pecriy6iuku Tarapctan ot 15.07.2019 Ne23.

3. OOHapozoBaTh HacTOsllee [OCTAHOBJICHHE MYTEM pa3MeleHus €ro Ha
ouIHaTBEHOM caiite MamabIIcKOro MYHHULMIAIBHOIO paiioHa
mamadysh.tatarstan.ru, opuuHaTbEHOM NOpTale NPaBOBOU uHdopmaunn PecnyOnuku
TarapcraH (pravo.tatarstan.ru).

4. KOHTpONb 32 MCIIOHEHHUEM HACTOSIIETO [TOCTAHOBJIEHHS OCTABIISIO 3a COOOM.

PykoBoautens McrionHuTeIbHOTO KOMUTETA
Y pMaH4eeBCKOTO CENbCKOr0 MOCETEHHS
MamapIIICKOr0 MyHULIMIIAIBHOTO PAHOHA, ==

Pecry6niuku Tarapcran S0 20552\ /A S . nbun/




[Tpunoxenne Ne |

K [IOCTaHOBJIEHUIO VICTIOTHUTENTBHOTO
KOMUTETa Y pMaHYEEBCKOIO
CEJIBCKOTO OCETICHUS
MaMapIIcKOro MyHUIUIIAIBHOTO
paiioHa

Pecnybnuku Tarapcran

oT «24»mapra 2022 r. Ne 26

AJMHUHHMCTPAaTUBHBIN pETIaMEHT
peI0CTaBICHUS MyHULIMITAILHOM YCIYTH MO Bblaye CIPaBKH (BBITUCKH)

1. O0uMe moNMoKEeHUs
1.1. Tlpeamer peryJupoBaHHs aIMUHUCTPATUBHOTO PerjaMeHTa

Hacrosimuii aiMUHUCTPATUBHBIN pPErJIaMEHT TPEAOCTABICHUS MYHUIIUITAIILHON
yciyru (fajiee — aIMUHUCTPATUBHBIA PETJIAMEHT) YCTaHABIMBAET CTAHAAPT U MOPSIOK
NPEIOCTaBICHUS] MYHUIIMIIAILHOM YCIYrdM MO BbIJaye CHpPaBKU (BBIMHUCKH) (manee —
MYHUIIMIIANIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, MMEIOMIMMU IPAaBO Ha IMOJIYYCHUE MYHMUIIUMMAIBHOW YCIyTH,
SBISIIOTCS (PU3MYECKUE JUIIA (Janee — 3assBUTENb ).

1.2.2. C 3asgBneHueM BIOpaBe OOpPATUTHCS TMPEACTABUTENb  3asBUTEIS,
JNEUCTBYIOIINI HA OCHOBAHUHU IOKYMEHTA, YAOCTOBEPSAIOIIErO €ro MOJIHOMOYHS (fanee —
MIPEACTABUTEIb 3asIBUTEIIA ).

1.3. Tlopsimox nHGOPMHUPOBAHUS O PEIOCTABICHUN MYHUIIUTIATILHON YCITyTH

1.3.1. HWnadopmamust o TOpSAAKE TNPEIOCTABICHHUS MYHHUIIUTAIBHON YyCIyTd
pa3meniaeTcs:

1) Ha wHPOPMANMOHHBIX CTEHIAX, COACPKAIINX BUIYAIBHYI0O M TEKCTOBYIO
uHQOpPMAITMI0O O MYHHUIMNAIBHOW  YCIyre, pAclOJOKEHHBIX B  TOMEIICHUIX
MHOTO(YHKIIHOHATBHBIX LEHTPOB peA0CTaBICHUS rOCYJapCTBEHHBIX u
MYHUIUNATBHBIX YCIYT.

2) Ha OQUUMAIBHOM CalTe MYHUUHUIAIBHOIO paloHa B HHPOPMAIMOHHO-
TeJIeKOMMYHHKaIoHHoU cetn «atepHer» (https://www. mamadysh. tatarstan.ru.);
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3) na Iloprane rocyAapCTBEHHbIX M MYHUUUINAIBHBIX Yycayr PecnyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukanckuii mopTan);

4) na EquHoM moprazne rocyAapCTBEHHbIX M MYHMLIMIAIBHBIX YCIYT ((PYHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — Enunbiii moprain);

5) B rocyaapcTBeHHON MH(OpMaIMOHHON cucTeMe «PeecTp rocynapCcTBEHHBIX U
MyHUIMOAIbHBIX yenyr PecnyOnuku Tarapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE II0 BONPOCAM MPEAOCTABIEHUS MYHULUINAIBHON
YCIyTU OCYUIECTBIISIETCS:

1) B MHOroyHKUMOHAJIBbHBIX ILIEHTPAX MPEIOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHUILIMITATIBHBIX YCIYT IPU YCTHOM OOpAILEHUH - JIMYHO WU 10 Teledony;

2) B uHTEpakTUBHOM (hopme PecnyOnmkaHnckoro noprana;

3) B yIOJTHOMOYEHHOM Ha MpeAO0CTaBIEHUE yCcayru oprane (nanee — Opran):

pU YCTHOM OOpAIllEHUH - JINYHO UJTU 0 TeJe(OoHy;

IpU MMCbMEHHOM (B TOM 4HMciE B (pOpMe 3JIEKTPOHHOIO JTOKYMEHTa) 0OpalieHuu
— Ha OyMa)XHOM HOCHUTEJIE 110 TIOUTE, B QJIEKTPOHHOU (PpopMe MO 3JEKTPOHHOM MOUTE.

1.3.3. Uudopmanus va Enunom noprane, Pecny0iamkanckoM mopraie o mopsijiKe
M CPOKaxX TNPEIOCTaBICHHUS MYHMIIMIIAIBHON YCIYrM HAa OCHOBaHUU CBEICHUM,
comepkamuxcsi B PeecTpe  TOCylapCTBEHHBIX M MYHHUIMMNAIBHBIX  YCIYT,
PEIOCTaBISIETCS 3aABUTEI0 OECIIaTHO.

Hoctyn Kk uH@OpMaAMK O CPOKAX U MOPSAJKE MPEIOCTaBICHUS MYHHUIUTATHHON
YCIyTH OCYHIECTBIISIETCS] 0€3 BBIMOJHEHUS 3asgBUTENIEM KaKUX-TUOO0 TpeOOBaHUM, B TOM
yuciie 0e3 HMCIOJb30BaHMS MPOTPAMMHOTO OOECIEUeHMs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TPeOyeT 3aKIOUeHHUs JUIEH3UOHHOTO WM WHOTO
COTJIAIEHUS C npaBooOJagaTeaemM IPOrPaMMHOTO obecricueHus,
IpeIyCMaTPUBAIONIETO B3UMAaHUE IUIATHI, PETUCTPALIMIO WM ABTOPU3AIUIO 3asBUTEIS
WIH TIPEJ0CTABICHNE UM TIEPCOHATBHBIX JaHHBIX.

1.3.4. Ilpu oOpamieHnn 3asgsBUTENSA JUYHO WIIM MO TeaedOHY B COOTBETCTBUHU C
MOCTYIUBIINM OOpaIlleHUEM MPEOCTABIACTCS HHPOPMAIIUS:

1) o mecte HaxoXIeHHS MHOTO(YHKIHMOHAIBFHOTO IEHTpa IPEIOCTABICHHUS
rOCYIapCTBEHHBIX W MYyHUIMNANbHBIX ycnyr, Oprana (agpec, Tpadux padoOTHI,
CIpaBOYHBIC TeJIEHOHBI);

2) 0 mopsAKe MPEAOCTaBICHHUS MYHHUIIMIIAIBHOW YCIIyTH, O CIIOCO0aX M CpOKax
MOJIa4uy 3asiBJICHUM;

3) 0 Kareropusx rpaxk/iaH, KOTOPBIM MPEAOCTABISICTCS MYHHIIATIATBHAS YCITyTa;
O HOPMAaTUBHBIX TPABOBbIX AaKTax, PEryJupYIOMINX BOMPOCH MPEAOCTaBICHUS
MYHHULIMIIAJBHOW YCIIYTH;

4) o mepevyHe JOKYMEHTOB, HEOOXOIWUMBIX [UIS PACCMOTPEHHS 3asBICHHS O
MPEJOCTaBICHUN MYHUIMIIAIBHON YCIyrH, O CpOKax NpUEMa U PpPEerucTpaluu
3asIBJICHUS;

5) o xojae mpenocTaBiIeHUS MyHUIUITATIBHOMN YCITyTH;

6) o Mecre pa3MelicHHS Ha O(PHUIMAILHOM caiTe HH(pOpPMAIMH 1O BOIpPOCaM
MPEAOCTABICHUS MYHULIUTTAIbHOW YCITYTH;

7) o mopsake oOanoBaHMS ACHCTBUH WM O€3IeWCTBHS JAOKHOCTHBIX JIHI
Oprana.



[lo nucekMeHHOMY OOpallleHHIO COTPYAHUKU OTJAENa, OTBETCTBEHHOTO 3a
MpEOCTaBICHUE MYHHUIIMNAIBHON  yCIyrd, MOAPOOHO B NHUCbMEHHOU (dopme
Pa3bICHSIOT 3asBUTEIIO TOPSIOK MPEIOCTABICHUSI MYHUIIUITAIbHON YCIYTH U BOTIPOCHI,
yKa3aHHbIE B HACTOSIIEM MYHKTE aJIMUHUCTPATUBHOIO PETJIaMEHTa, U B TEUCHHUE TPeEX
pabouux JHEN cOo JTHS perucTpaluu oOpalieHus HaIpaBiIsSioT OTBET 3asBUTEN0. OTBETHI
JAl0TCsl Ha s3bIKe oOpamieHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpallieHus UCIIOJIb3YIOTCSI TOCYIapCTBEHHbIE 3bIku PecniyOnuku Tatapceras.

1.3.5. Mudopmanusa mno BOIpocaM MPeIOCTaBICHHUS MYHHMIMIAIBHON YyCIyru
pa3Memniaerca Ha OQUUUATIBHOM CalTe MYHHMIMIAIBHOTO paloHa (Uiu 20po0CcKo2o
okpyea) M Ha UHQPOPMAIIMOHHBIX CTEHJAx B momenleHusx Opeauna s pabOThl ¢
3asBUTEIISIMH.

Nudopmanmst Ha  rocygapcTBeHHBIX  si3blkax  PecnyOnmku — Tarapcran,
pasmeniaeMasi Ha HMH(POPMAIMOHHBIX CTEHJAX M Ha OQUIMAIBHOM  caiTe
MYHUIIMIIAILHOTO ~ pailoHa B HMH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW  CETH
«VHTEepHETY», BKIIFOYAET CBEJICHHUS O MYHUITUTIAJILHOM yCITyTe, coaep Kalliuecs B MyHKTaxX
2.1, 2.3, 24, 25, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO pErjIaMEHTAa,
uHQOpMAIIMI0O O MECTE€ HaXOXJCHMs, CIPABOYHBIX TejedoHax, BPEMEHU pabOThI
Oprana, o rpaduke mpueMa 3asBJICHHN Ha TPEIOCTABICHUE MYHHUITUTIATLHON YCIIYTH.

1.4. HopmaTuBHbIE MPaBOBBIE aKThl, PETYIUPYIOIINE MPEIOCTABICHNUE
MYHHUIIMTAILHON YCIyTH

1.4.1. IlepeyeHp  HOpPMATHUBHBIX  MPABOBBIX  aKTOB,  PErYJIUPYIOIINX
IPEAOCTABICHUE MYHUIUIAIBHON YCIyrd (C yKa3aHUEM PEKBHU3UTOB HOPMATHUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB HMX O(MUIMATBLHOTO OMYOJMKOBAaHHS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX W MYHULMOAIbHBIX YCIYr, Ha
opuIMaATHEHOM caite MYHULUIIAIEHOTO paiioHa B uH(GOPMaAIMOHHO-
TEJICKOMMYHHUKAIMOHHOMN ceTu «IHTepHET».

1.4.2. TekcT aJIMUHUCTPATUBHOIO peErjaMeHTa B JCWUCTBYIOUICH peAaKIuu
MOJUIEKUT pazMmenieHnr0o Ha EnmHom mnoprane, B Peectpe rocynapCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIYT, Ha O(UIMAIbHOM caliTe MYHHIMIIAJLHOTO palioHa B
nH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU cetn « HTepHeT».

1.5. TepmMuHBI, UCTIONB3YyEMBIE B AIMUHUCTPATUBHOM PETIAMEHTE, U UX OIPEICIICHHS

1.5.1. B aiMUHUCTPAaTUBHOM PETIIAMEHTE UCIOJIB3YIOTCA CIAEAYIOIINE TEPMHUHBI U

OTIpe/IeTICHUS:
yaaneHHoe pabouee MeCTO MHOTO(DYHKIIMOHATBHOTO IEHTpa MPEI0CTABICHUS
TOCYIApPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT — TEPPUTOPUATBEHO 000COOICHHOE

CTPYKTypHOE TIoipasaeneHue (oguc) MHOTOPYHKIIMOHATBLHOTO IIEHTPA MPEI0CTaBICHUS
FOCYJApCTBEHHBIX W MYHUILMMAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM (CEIbCKOM)
MOCEJICHUN MYHUIIMNIAIBLHOTO paiiloHa WK B TOpojickoM okpyre PecnyOnuku Tarapcran
B CcOOTBeTCTBMM ¢  nyHKToM 34  IlpaBun  opraHuzanmuy  J€ATEIbHOCTH
MHOTO(YHKIIHOHATBHBIX LIEHTPOB MPEI0CTABICHUS rOCYIapCTBEHHBIX u
MYHHUILIMIIAJIBHBIX YCIYT, YTBEPAKIACHHBIX MTOcTaHOBiIeHUEM [IpaBurenscTBa Poccuiickoin



®enepauun ot 22 aexadps 2012 r. Ne 1376 «OO6 yrepxkaenuu IlpaBuin opranuzanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABIEHUS IOCYJapCTBEHHBIX U
MYHUIMTAIBHBIX YCIIYT»;

TeXHUYECKasl oImMoOKa - omuOka (OmHcKa, orneyaTka, rpaMMaTH4ecKas WIH
apupmerndeckas omubOka auO0 monoOHas omwubKa), JOMyLUIEHHAs OpPraHoM,
MPEAOCTABISIOIMM MYHHUIMIAIBHYIO YCIYTy, M TpuUBeas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULIUIIAILHON YCIyTH), CBEICHUSM B
JOKYMEHTax, HA OCHOBaHUHU KOTOPBIX BHOCHIIUCH CBEJICHUS;

Enunas cucrema wuaeHTu@uKanuu W ayTeHTH(UKAIMU B HUHQPpPACTPYKType,
oOecrneunBaronen UH(OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMO/IEHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, HCIOJIb3YEeMbIX ISl MPEIOCTaBICHHSI TOCYJAapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYT B 3JIeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocy/iapcTBeHHas MH(GOpMaIMOHHAs cUcTeMa, 00eCIeunBaoasi CAaHKIIMOHUPOBAHHBIN
JOCTYN YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOACHCTBUS B CUCTEME UACHTU(DUKAIIMHN U
ayreHTudukamu K uHOpMaIUHM,  coJAepXKallelcs B TOCYJapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(POPMAIMOHHBIX CHCTEMAX;

M®I] - T'ocynapctBeHHOe OrokeTHOE yupexkaeHue «MHOroyHKIMOHATBHBIN
LEHTP NPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHIMMNAIbHBIX yciuyr B PecmyOinuke
Tartapcrany;

ANUC  M®I[ -  ApromaTu3upoBaHHas  HMH(POPMAIIMOHHAS  CHUCTEMa
MHOTO(YHKIIHOHAIIBHBIX LIEHTPOB IIPEIOCTaBICHUS roCy/apCTBEHHBIX "
MYHUIUNAIBHBIX yeiyr PecrryOnuku Taraperan.

1.5.2. B agMUHUCTPAaTHBHOM pEIJIaMEHTE IOJ 3asBICHHEM O IPEAOCTaBICHUU
MYHUIUNIAIIBHOM yCIyru (fajee - 3asBJICHHE) MOHUMAETCs 3alpoc O MPEeJOCTaBICHUU
MYHHUIMIIAJIBHOM yCIIYTH, TOJAHHBII B COOTBETCTBUM C IIyHKTOM 3 CTaTbu 2
®denepanpHoro 3akona ot 27 wuroas 2010 roma Ne 210-d3 «O6 opraHu3anuu
[PEIOCTaBICHUS I'OCYJapCTBEHHBIX U MyHUIIMIAIBHBIX yciayr» (nanee — denepaibHbIN

3akoH Ne 210-D3).
2. CtaHgapT npeaoCTaBICHUS] MyHUIIUIIATBHON YCIyTH
2.1. HaumeHoBaHrE MyHULIMTTAIBHOW YCIYTH

Bbiaua cripaBku (BBIIUCKH).

2.2. HammeHOBaHME UCTIOTHUTEIBHO-PACTIOPSAUTEIEHOTO OpraHa MECTHOTO
CaMOYITPaBJICHUS, HEOCPEACTBEHHO MPEAOCTABIISIIONIETO MYHULIUITIAIBHYIO YCIYTY

HUcnosHUTENbHBIN ~ KOMHUTET  YPMAaHYEEBCKOI'O  CEIBCKOTO  MOCEJEHUS
Mamaapilckoro MyHUIMNaasHoro paiona Pecnyonuku Tarapceran.

2.3. Onmcanue pe3yabTaTa MPEJ0CTABICHNUS MYHUITUTIATBHON YCITyTH

2.3.1. PesynbTaToM mpeaocTaBiIeHUsT MyHUITUTAIBHON YCITYTH SIBISETCS:



1) cnpaBka (Beimucka) (mpritoxkeHne Ne 1 K HACTOSIIEMY aTMUHHCTPATUBHOMY
pErjlaMeHty);

2) pemieHne 00 OTKa3e B MPEJOCTABICHUH  MYHUIMIIAJIBHON  YCIyrH
(npunoxxenue Ne 2 k HacTosLIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemenne 00 OTKaze B TpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPEeNOCTaBICHUS! MYHULMNAIbHOW yciyru (mpunoxkeHue Ne 3k  HacTosIemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mNpenoOCTaBICHHS MYHUUUIIAJBHON YCIYTM HaIpaBIISIETCS
3asiBUTENI0 B (OopME DIIEKTPOHHOrO JOKYMEHTa, MOJMNHUCAHHOIO  YCHJIEHHOMN
KBAJIM(DUIIMPOBAHHON 3IEKTPOHHOMN MOAMKUCHIO YIOJIHOMOUYEHHOTO JIOJKHOCTHOTO JIUIIA
Opeana (mu60 Opeana), B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 6 ampens 2011
roya Ne 63-®3 «O0 snexktponHol noanuck» (nanee — dGenepanbubiit 3aKkoH Ne 63-D3) B
nuuHbIM kabuHeT ExunHoro noprana. B ciiydae HanpaBiieHHs 3asiBI€HHS] OCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yibTaT MpeAoCTaBICHUS MYHHUIMNAIBHON YCIyru
HaIpaBJIIETCS TaK )K€ B IMYHBIA KaOuHeT PecnyOnnkaHCKOro noprasia.

2.3.3. Ilo BbIOOpY 3asiBUTENS pe3yabTAT MPEIOCTABICHUS MYHUIIUTIATBHONU YCIIyTH
Boiiaercs B Oprane win B M®I[ B dopme sx3emrmuisipa 3JI€KTPOHHOTO JTIOKYMEHTA,
pacneyaTaHHOro Ha OyMakKHOM HOCHUTEJE, 3aBEPEHHOr0 TIeYaTbi0 U MOAMHCHIO
COOTBETCTBEHHO YIMOJIHOMOYEHHOI'0 JOJDKHOCTHOro nuna OpraHa win pabOOTHHKA
MOII.

2.3.4. 3asgBuUTEnb BIPABE MOIYYUTh PE3YJIbTAT MPEIOCTABICHUS MYHUIUIAIBHON
ycIayru B (opMe 3JEKTPOHHOTO JTOKYMEHTa B TE€UEHHE CpOKa JCHCTBUs pe3yibTara
IpEJOCTAaBICHNS] MyHUIUIIAIbHON YCIYTH.

2.4. Cpok mpenoCTaBICHHs] MYHUIIUIIATLHOM YCIIYTH, B TOM YHCIIE C yYETOM
HEO0OXOIMMOCTH OOpaIlleHHs B OPTraHU3aIliH, YYACTBYIOIINE B MPEOCTABICHUN
MYHUIUIIAJIBHON YCIYTH, CPOK MPUOCTAHOBJIEHUS MPEIOCTABICHHUS] MyHUIIUIIATbHOMN
YCIIYTH B CIIy4ae, €CJIU BO3MOKHOCTb IPUOCTAHOBJIEHUS MIPEYCMOTPEHA
3aKOHOJ1aTesIbcTBOM Poccuiickoi @enepaiuu, Cpok BelAauu (HAPaBICHUS)
JOKYMEHTOB, SIBJISIFOILMXCS PE3YIBTaTOM MPEAOCTABICHHUS MYHULIUIIAJIBHOW YCIIYTH

2.4.1. MyHunMnaibHas yciyra mpeJoCTaBlIsIeTCsS B TEUCHUE TPEeX paboumx JHEH.

2.4.2. llpuoCTaHOBIIEHHE CpPOKa MPEAOCTABICHUS MYHULUIMAIBHOW YCIYTH HE
IIPEAYCMOTPEHO.

2.4.3. HanpaBneHue TOKYMEHTA, SIBJISIOLIETOCS PE3YJIbTaTOM IPEIOCTABICHUSA
MYHHUIIUTAIBHOH  YCIyrd B (QopMe  DIIEKTPOHHOTO  JIOKYMEHTa,  3asBHUTEIIO
OCYIIECTBIIIETCS B JeHb OGOPMIICHUS M PETUCTPAIMU PE3yJIbTaTa MPE0CTaBICHUS
MYHHULUIIAJIBHOW YCITYTH.

2.5. HUcuepnbIBaroniyii mepevyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUH C
3aKOHOJATEJIbHBIMU UJIM HHBIMH HOPMATUBHBIMU MTPABOBBIMH aKTaMM IS
MPEIOCTABJICHUAS] MYHUIIUNAIBHON YCIYTH, @ TAKXKE YCIYyT, KOTOPHIC SIBJISFOTCSA
HEOOXOMMBIMH M 00513aTEILHBIMU JJISI IPEAOCTABICHUS MYHUIIUTTAIBHBIX YCIIYT,
MOJJICKAIIUX TTPEICTABICHUIO 3asBUTEIEM, CIIOCOOBI UX MOTYyUYCHUS 3asIBUTEIIEM, B TOM
YHUCJIe B JICKTPOHHOU (popme, TTOPSAI0K UX MPEACTABICHUS



2.5.1. lng 1nojlydeHHWs MYHULMIAIBHOM YCIYrd 3asBUTENb MPEJCTaBISAET
CJIEIYIOIINE TOKYMEHTBI:

1) TOKyMEHT, YJOCTOBEPSIOMINM JTUYHOCTH (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeacTBoM PecmyOirKkaHCcKOTo rmopTraia);

2) NTOKYMEHT, YAOCTOBEPSIONIUIN TOJTHOMOYHS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBIICHHE:

B popMe TOKyMEHTa Ha OyMaxkHOM Hocutele (mpuioxkenue Ne 4 K HacTOAIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU dopme (3amoaHsAETCS MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIUX
CBEJICHUIM B OJJICKTPOHHYIO (opMy 3asiBIieHMs), TOAMUCAHHOE B COOTBETCTBUM C
TpeOoBaHUSMH TIyHKTa 2.5.3 aJIMUHUCTPATUBHOIO pErjaMeHTa, NpH OOpalieHuu
nocpeacTBOM Pecny0iarKaHCKOro noprana;

4) B ciyyae, €Clid IS TPEAOCTABICHUS MYHUIIMIAIBHOM YyCIyru HeoOXoauma
00paboTKa TepCOHAIBHBIX MAHHBIX JIMIA, HE SIBJISIOMICTOCS 3asBUTENIEM, M €CIU B
COOTBETCTBUU C (efepayibHbIM 3aKOHOM 00paboTka TaKUX NEPCOHAIBHBIX JTaHHBIX
MOJKET OCYILECTBISITHCS C COTJIacUsl YKa3aHHOTO JIUIa, TPU OOpaIIeHUH 3a MOJTyYeHUEM
MYHUITUTIATBHON  yCIIYyTH  3asBUTENb JIOTIOJHUTEIBHO TMPEJCTABISCT JIOKYMEHTHI,
NOJITBEPK/IAIOIIME TOJIyYeHHUE COTJIacHsl YKa3aHHOrO JIMIA WJIA €ro 3aKOHHOIO
npescTaBuTeNsi Ha 00pabOTKYy MEepCOHANBHBIX JAHHBIX YKa3aHHOTO Jula. JlIOKyMEHTHI,
MOJITBEPKAAIONINE TIOJyYEHUE COTJIachs, MOTYT OBITh IPEICTaBIEHbI B TOM YHCIIE B
(dbopMe IIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciu OOS3aHHOCTh XpaHEHUsS JTOMOBOM kHurum m0 31.12.2017
BO3Jarajach Ha COOCTBEHHHUKOB >KHIIBIX IOMEIIEHUH, 3asBUTEIEM IPeICTaBIseTCs
JIOMOBAsl KHUTA;

6) MpaBOyCTaHABIMBAKOUIME JOKYMEHTbl Ha MHAMBUAYAJIbHBIN XKUJIOU 10M (eciau
npaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJMHOM TOCynapCTBEHHOM pEecTpe
HEJBUKUMOCTH) — JJISI BBITUCKH U3 MTOXO035MCTBEHHOM KHUTH.

2.5.2. 3asgBneHue M TpUIaraeMbie JOKYMEHTHI MOTYT OBITh IPEICTABICHBI
(HampaBIeHBI) 3asIBUTEIIEM OJJTHUM U3 CIEAYIOIMUX CIIOCOOOB:

1) uepe3 M®DI] Ha OyMaKHBIX HOCHTENSX U B BHUJIE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM MYHKTA 2.5.3 aAMUHHUCTPATUBHOTO PETIAMEHTA;

2) nmocpenctBoM PecryOiukaHCKOTo opTaia B 3JEKTPOHHOHN (hopMme;

3) B Opras JTU9YHO WU TIOCPEJCTBOM MOYTOBOM CBSA3U HAa OyMa)KHOM HOCHUTEJE.

3asBNeHUWE W TMpUiaraeémMble JOKYMEHTBI, MpU HANpaBJICHUU MOCPEACTBOM
MOYTOBOM CBSI3H, 3aBEPAIOTCS B YCTAHOBIEHHOM IMOPSIKE.

2.5.3. 3asBieHUE TPU HAMNPABICHUM MOcpeAcTBOM PecnyOnumkaHckoro mopraina
MOAMUCHIBAETCS MPOCTOM IEKTPOHHOU MOJMUCHIO 3asIBUTETIS.

JJist moy4YeHust MPOCTOM AIIEKTPOHHOU MOATICH 3asBUTEII0 HEOOXOIMMO TTPOUTH
npoueaypy perucrpanuu (ayrentudukanuu) B ECHUA, a Takke MoATBEPAUTh YUYETHYIO
3aMuCh.

DONEKTPOHHBIE JTIOKYMEHTHI (3JIEKTpOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBbIC B
NOANyHKTax 2, 4-6 mnyHkra 2.5.1 agMHUHUCTPATMBHOTO pEIrJIaMEHTa, 3aBEPSIOTCS
YCUJIEHHON KBAJM(PUUMPOBAHHON MOAMHUCHIO JIUI, YINOJHOMOYEHHBIX HA CO3JaHHUE U
MOANMUCAHUE TAKUX IOKYMEHTOB, B TOM YHCJIE HOTapHyCaMH.



DONEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIPUIIAraeMble K
3asIBJICHUIO, B TOM YHCJI€ JOBEPEHHOCTH, HAIpaBJISAIOTCA B BUAE (ailioB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee SO MoOaiiT.

KauecTBo mpenocTaBisieMbIX AJIEKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO IO3BOJISITH B MOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEeKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemiaetcs TpeOOBATh OT 3asIBUTEIIA:

1) npencraBneHuss JOKYMEHTOB U MHGOPMALIMKM WM OCYUIECTBICHUS JEHCTBUH,
MPEACTAaBICHUE WM OCYILECTBIEHUE KOTOPbIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
OPaBOBbIMU aKTaMH, PEryJIUPYIOUIMMU OTHOIIEHHUS, BO3HUKAIOIIME B CBSI3U C
NpeI0CTaBICHUEM MYHULIUNIAIBLHON YCIIyTH;

2) ocyllecTBIICHUS ACHCTBUI, B TOM YHKCJE COTJIACOBAaHUM, HEOOXOIUMBIX HJIsi
NOJyYEHUST MYHULIMNAJIBHOM yCIyrM M CBA3AHHBIX C OOpalleHHWeM B HWHBIE
rOCYy/IapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIpaBJiCHHs, OpraHU3alud, 3a
UCKJIIIOYEHUEM TIOJNyYEHHUs YCIyT W TOJNy4eHUS JOKYMEHTOB U HWHMOpMaIuu,
NPEOCTaBISIEMBIX B pPE3yJIbTaTe€ NPENOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
nepevyH, YyKazaHHble B 4YacTu | cratem 9 ®epepanbHoro 3axkoHa Ne 210-03
(HEOOXOAMMBIX U 00s3aTENIbHBIX YCIIYT);

3) npencraBieHus JOKYMEHTOB W UWHGOpMAIMH, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPHU MEPBOHAYAIBHOM OTKa3€ B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, MO0 B
IPEAOCTABICHUN MYHUIUMIIAJIBHON YCIYTH, 332 UCKIIFOUEHUEM CIEAYIOIINX CITy4aeB:

a) u3MeHeHue TpeOOBaHMH HOPMATUBHBIX TIPABOBBIX aAKTOB, KaCarOIIUXCS
PEAOCTABICHUS MYHULIMITAIIBHOW YCIIYTH, MOCJIE NEPBOHAYAIBHOM MO1auu 3asiBJICHUS O
IPEAOCTABICHUN MYHUIIUMIIAJIBHON YCIIYTH;

0) Hamu4Kre OIMMOOK B 3asBICHUM O MPEIOCTABICHUH MYHHUIIUMIIAIBHOW YCIYTU U
NOKYMEHTaX, IOJAaHHBIX 3asBUTEJIEM II0OCJI€ IE€PBOHAYAJIBLHOIO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, MO0 B
PEAOCTABICHUN MYHULIMIAIBHOW YCIIYTH U HE BKIIFOUEHHBIX B IIPEACTABICHHBIN paHee
KOMIIJIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKa JACUCTBUS JOKYMEHTOB WJIM W3MEHEHHE MH(POpPMAIUH 1OCIIe
NEPBOHAYAJILHOIO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX Ji MPEAOCTaBICHUS
MYHULUINAIBHON YCIIyTH, JIUOO B MPEJOCTABICHUN MYHULIUITAIbHON YCIIYTH;

I) BBIABICHHE JIOKYMEHTAJIBHO TMOATBEPXKIACHHOTO (hakTa  (MPU3HAKOB)
OLIMOOYHOTO WJIM TPOTHBOIPABHOTO JAeicTBUs (0e31eHCTBUS) MOKHOCTHOTO JIMIA
Oprana, paborHuka MOILl, npu nepBoHAYAJIbHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAMMBIX IS MIPEIOCTABICHUS MYHUIIUIIAIBHONW YCIYTH, TUO0 B MPEIOCTaBICHUU
MYHUIMIAIBHON YCIYTH, O Y€M B MHCbMEHHOM BHUJE 32 MOJIMUCBIO PYKOBOJIUTEIS
Oprana npu nepBOHAYAJIBHOM OTKa3€ B INpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHHUIMNAIBHON YyCIyTd, YBEIOMIISIETCS 3asBUTENb, a TaKkKe
MIPUHOCATCS M3BUHEHHUS 3a JOCTaBJIEHHbIE HEY00CTBA;

4) mpenocTaBieHUsT Ha OYMa)XKHOM HOCHUTENIE JIOKYMEHTOB M HWH(pOpMalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 craten 16 ®@enepanpHoro 3axkoHa Ne 210-D3,; 3a UCKIIOYEHHEM CITy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKUE JOKYMEHTBI JUOO MX U3BATHE SBISAETCA HEOOXOIUMBIM
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YCIIOBUEM NPENOCTABICHUS TOCYAAPCTBEHHOM WM MYHULMIIAJBHON YCIYTH, U HWHBIX
CJIy4aeB, YCTAaHOBIJICHHBIX (perepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipIBaroluii nepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBHHU C
HOPMaTUBHBIMHU IIPABOBBIMH aKTaMH JJIS IPEIOCTABICHNS] MyHUIIMNIATbHON YCIYTH,
KOTOPBIE HAXOAATCS B PACIOPSKEHUH I'OCYIAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYTIPABIICHUS U MTOABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WIH OpraHaM
MECTHOTI'0 CaMOYIIPABJICHHS OpraHU3aluil U KOTOPbIE 3asABUTENb BIIPABE MPEICTABUTh, a
TaK>Ke CIOCOOBI UX MOJyYEHUs 3asIBUTEISIMU, B TOM YHUCIIE B JIEKTPOHHOMU (hopme,
NOPSIIOK UX MPEACTABIICHUS; TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyIIpaBJIeHHs JIMOO OpraHu3alus, B paCOPSKEHUU KOTOPBIX HAXOASATCS JaHHbIE
JTOKYMEHTBI

2.6.1. Ilony4daroTcsi B paMKax MEXBEJJOMCTBEHHOT'O B3aMO/ICHUCTBUSA:

1) BbimMCKa U3 EIWHOrO TOCYIapCTBEHHOTO peecTpa HEABMKHMOCTH — —
denepanbHas cayk0a rocyJapCTBEHHON PErucTpaliy, Kajactpa u kaprorpadpuu;

2) cBeIeHUs O JCHCTBYIOIIEM MacmopTe rpaxaannHa Poccuiickoit denepannn —
MB/I Poccuu;

3) cBemeHHs O HOTapHalbHOW JoBepeHHOCTH — DenepanbHas HOTapUabHAsS
najara.

2.6.2. 3asBuUTENb BIpaBe MPEIOCTaBUTH JTOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 aAMUHUCTPATUBHOIO periiaMeHTa, B (popme 3JIeKTpPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOM KBaJU(UUIHUPOBAHHOW TMOANKCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3JaHWE M TNOANUCAHWE TAKUX JOKYMEHTOB, NIpH IOJaye
3asIBJICHUS.

2.6.3. HemnpencraieHue (HECBOCBPEMEHHOE IIPEJCTABICHNE) YKAa3aHHBIMU B
nyHkre 2.6.1 aAMUHHUCTPATUBHOTO perjaMeHTa OpraHaMH TOCYJapCTBEHHOM BIIACTH,
OpraHamMl MECTHOTO CaMOYIPABJIECHUS, OpPraHU3alUsIMU JOKYMEHTOB M CBEIACHUN HE
MOKET SIBJISAITbCSI OCHOBAHUEM JIJIS1 OTKa3a B MPEAOCTABICHUN MYHULIUIIATILHON YCIIYTH.

2.6.4. JomkHOoCTHOE JHIO W (WIu) pabOTHUK, yKa3aHHBIX B MmyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3aluil, HE NpPEICTaABUBIINE
(HECBOEBPEMEHHO MPEICTABUBIIKNE) 3AMPOILICHHBIE W HAXOJAIIUECS B PaCIOPSKEHUU
JOKYMEHT WJIH CBEJICHUS, MOIeXAT aJMUHUCTPATUBHOM, AUCHUIIMHAPHON WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOJATEILCTBOM Poccuiickont denepanum.

2.6.5. 3ampeniaeTcst TpeOOBATh OT 3asBUTENS JOKYMEHTHI CBEJICHHUS, B TOM UHUCIIE
MOATBEPKIAOIINE BHECEHUE 3asSBUTEJIEM IUIATHI 3@ NMPEAOCTABICHUE MYHULIMNAIBHOU
YCIIYTH, HAXOASAIINUECS B PACHOPSKEHUH TOCYTAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYMPABJICHUSI M TMOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaMm WU OpraHam
MECTHOTO CaMOYNPABJIEHUSI OPraHU3AIUH.

Henpencrapnenue 3asBUTENEM JOKYMEHTOB, COAEPKAUIUX CBEICHUSA, KOTOPbIC
HaXOAATCS B PAaCHOPSDKEHWH TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYMPABJICHUSI M TOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO CAaMOYIIPABJIEHUsSI OpraHU3alMi, HE SBISAETCS OCHOBAaHMEM IS OTKasa
3asIBUTEIIO B IPEJIOCTABICHUN MYHUIIUIIATBLHON YCIIYTH.
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2.7. VicuepnbiBarouii nepeyeHb OCHOBaHUM JUIsl OTKa3a B IPUEME JTOKYMEHTOB,
HEO0OXOIUMBIX JIJISl IPEIOCTaBICHUS MyHULIMITAIbHON YCIyTH

2.7.1. OcHOBaHUSAMM JUIsl OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOIMMBIX Jisi
MPEIOCTABICHUS MyHULIUTTAIBHON YCIIYTH, SABISIOTCS:

1) nmnpencraBieHHBbIE 3asBUTENEM JOKYMEHTHI COJAEpkKAaT TMOMYUCTKH U
WCTPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM
Poccuiickoit @enepaunu;

2) NOKYMEHTBI cOJepKaT MOBPEXKICHUS, HaJUYUE KOTOPHIX HE TO3BOJSET B
NOJIHOM O0BEME UCIOJIb30BaTh HH(OPMALMIO W CBEIEHUS, COJAepXkallhecs B
JIOKyMEHTaX JIJIS MPEI0CTaBICHUS] MyHUITUTIATLHON YCITyTH;

3) npencTaBieHHBbIE IOKYMEHTHI WU CBEJACHUSA YTPATWIA CHJIYy Ha MOMEHT
oOpalleHusi 32 MYHUIUMIIAIBHON YCIYrol (JOKYMEHT, yIOCTOBEPSIONINI MOJIHOMOYUS
peCTaBUTENS 3asBUTENS, B Clydae oOpalleHus 3a Mpe10CTaBICHHEM MYHUIIUTATIbHON
YCIIYTH YKa3aHHBIM JIUIIOM );

4) nonava 3asiBICHUS O MPEAOCTABICHUN MYHUIIUIIAIIBHOW YCIYTH U TOKYMEHTOB,
HEOOXOAUMBIX ISl TIPEIOCTABIICHUSI MYHHUITUTIAIBHON YCIYTH, B JICKTPOHHOU (hopme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHMUIA,

5) HEKOpPEKTHOE 3anojHeHue 00s3aTeNbHBIX MOoJieH B (opMe 3asBIICHUS, B TOM
yuciie B MHTEpaKTUBHOM (opme 3asBienus Ha PecnyOiamkaHCKOM —moprane
(HemocToBepHOE, HEMOJHOE, TMOO HETPABUILHOE 3aII0JIHEHNUE);

6) TmpejcTaBiICHHE HEIMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHUS MYHULIUIIAJIBHOW YCIIYTH;

7) 3asBIEHHE O MPEIOCTABICHHM YCIYTM MOJaHO B OpraH TOCYAapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CAMOYIPABJICHUS WJIM OPraHU3alUI0, B IIOJHOMOYHS KOTOPBIX
HE BXOJIMT MPEIOCTABICHUE MYHUIINTNIAIBHON YCIYTH;

8) HecoOJIo/IcHHEe YCTaHOBJIEHHBIX cTathet 11 demepanbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO0 5>MeKTPOHHOW TOIIMUCH» YCIOBUW MpU3HAHUS
JEeHCTBUTEIIBHOCTH YCUJICHHON KBATM(UIIMPOBAHHON 3JIEKTPOHHOM MOJIITHUCH.

2.7.2. TlepeyeHb OCHOBaHUU JJIA OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYY€HUSI MYHULIUITAJIBHOW YCIIYTH, SIBIISIETCS] UCUEPIIBIBAIOLIUM.

2.7.3. Pemenne 00 oTKa3e B IpUEME 3asBIICHHS M JOKYMEHTOB, HEOOXOIMMBIX
JUIsl TIPEIOCTABICHHUS] MYHULIMIAIBHOW YCIYTH, MOXET OBbITh MPUHITO KAK BO BpeMs
npueMa 3asBUTENs, TaK U IOCJIE MOJYYEHHUS OTBETCTBEHHBIM JIOXKHOCTHBIM JIULIOM
Oprana HeEOOXOIUMBIX [JISl MPEIOCTABICHUS MYHUUMUIAIBHON YCIYrd JTOKYMEHTOB
(cBeneHui) c VCTIOJIb30BAaHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMIOHHOTO
B3aMMOJICUCTBHSI, B CPOK, HE MPEBBIMIAIOMMK 9 paboumx AHEH CO AHS pETHCTpaIuu
3asIBJICHUSI.

2.7.4. 3anpemiaeTcsi OTKa3blBaTh B NpPUEME 3asBICHUS W HHBIX JTOKYMEHTOB,
HEOOXOJUMBIX JJIS IPEIOCTABICHUSI MYHUIIUIIAILHON YCIIYTH, B ClIy4ae €CJIU 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBbIE ISl MPEIOCTABICHNUSI MYHULIMITAIIBHOW YCIIYTH, TTOJAaHbI B
COOTBETCTBUU ¢ MHPOPMAILMEN O CPOKAX M MOPSAJIKE MPEAOCTABICHUS MYHULIUITATIBHON
yCIIyTH, Oly0IrMKoBaHHOW Ha EnunoMm noptane, PecriybinkanckoM noprade.
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2.8. VcuepnpiBaromiuii nepeyeHb OCHOBaHUM sl MPUOCTAHOBIICHUS UM OTKa3a B
IIPEOCTABICHUN MYHUIUIIAIIBHOW YCIIyTU

2.8.1. OcHoBaHMs I NPUOCTAHOBJIEHUS MPEIOCTABICHHUS MYHULHANAIBHON
yCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA Uil OTKAa3a B IPEAOCTABICHUN MYHULUIIAIBHON YCIIyTH:

1) B mpencTaBIeHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COIEPKUTCS HEMOoJHas U
(unn) HEepOCTOBEpHAS! HH(POpPMAILINS;

2) MOCTYIJIEHWE OTBETa OpraHa rOCYJapCTBEHHOW BIACTH, OpPraHa MECTHOI'O
caMOyIIpaBJIeHUs] JIMOO TMOABEAOMCTBEHHOW OpraHy TOCYJAapCTBEHHOM BIACTU WM
OpraHy MECTHOTO0 CaMOYIpaBJICHUS OpraHU3allMd HAa MEXBEJOMCTBEHHBIN 3armpoc,
CBUJICTENILCTBYIONIETO 00 OTCYTCTBUM JIOKYMEHTa U (Win) uHGOpMAIUU, HEOOXOMMBIX
JUISl TIPEJIOCTABIICHUS MYHUIIMIAIBHOM YCIYTH, €CIIM COOTBETCTBYIOIIMNA JOKYMEHT HE
OBLJT Mpe/ICTaBIIEH 3aBUTENIEM 110 COOCTBEHHON MHUIIMATHUBE;

3) OTCYTCTBME CBEACHHI O pErucTpaluu TpaxAaHMHA MO MECTy >KUTEIhCTBA
(npe6biBaHMs) B pacoOpsHKEHUH OPraHOB MECTHOTO CaMOYITPABIICHHUS.

2.8.3. llepeueHb OCHOBaHMI Il OTKa3a B NPENOCTABICHUM MYHULHNAIBHOU
YCIIYyTH SIBJISIETCA UCUEPIBIBAIOIIHNM.

2.8.4. 3ampenjaercs OTKa3blBaTh B MPEIOCTABICHUM MYHULUIIAJBHON YCIYTH B
cllydyae, €CJIM 3asBJICHHE O IMPEJOCTABICHUM MYHHULUNAIBHON YCIYrM HOJaHO B
COOTBETCTBUHU ¢ MH(POpMAIME O CPOKaxX U MOPAJIKE MPEIOCTABICHUS MYHUIUIAIBLHON
ycayru, onyosnrkoBaHHo Ha Ennnom noprane, PecniyOnukanckom noprase.

2.9. Tlopsigok, pa3Mep U OCHOBaHUS B3UMAaHHS TOCYIapPCTBEHHON MONUTMHBI WM HHOU
IJ1aThl, B3UMAEMOM 3a MPEJOCTABICHNE MYHULIUITAIBHOW YCIIYTH

MyHununanpbHas yciyra npeocTaBiseTcs Ha 0€3B03Me3IHON OCHOBE.

2.10. Ilepedenp yciyr, KOTOpPbBIE SIBISIOTCS HEOOXOIUMBIMHU M 005S3aTCIIbHBIMU
JUTSL TIPEIOCTABJICHUS MYHHIIUIAIBHON YCIYTH, B TOM YHCIIE CBEICHHUS O JTOKYMEHTE
(mokyMmeHTax), BblJaBa€MOM (BbAAaBa€MbIX) OpraHU3alUsMH, Y4YaCTBYIOIIMMH B
MPEIOCTaBICHUN MYHHUIIUTIATBHBIX YCIYT

[IpenocraBieHne HEOOXOIUMBIX U 00A3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. llopsimok, pa3mMep W OCHOBAHHS B3MMaHUS IUIATHl 3a TMPEIOCTABICHUE
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH M O0S3aTEIBbHBIMH JIJISI TIPEIOCTABICHUS
MYHHIUTAIBHON YCIIyTH, BKJIIOYas WHOOPMAIMIO O METOAMKE pacdyeTa pazMepa TaKkoin
TJ1aThI

[IpenocraBnenre HEOOXOIUMBIX U 00s3aTEIBHBIX YCIYT HE TpeOyeTCs.

2.12. MakcuManbHBIE CPOK OXXKHIAHWS B OUYEpEeAW TpH IOjade 3ampoca o
MPEIOCTABICHUA MYHULIMNAIBHON YCIIYyTH, YCIYTd, HNPEAOCTABIIEMON OpraHHU3alMeEH,
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YYACTBYIOIIE B NPEAOCTABICHUM MYHMIMIAIBHOM YCIYTd, W TpPU TOJYy4YECHHH
pe3yibpTaTa IpeAOCTABICHUS TAKUX YCIIyT

2.12.1. BpeMs oxugaHus OpU [O0Jade 3afABICHHUS Ha  IOJIyYCHHUE
MYHUIMIAIBHON YCIYTH - HE Oosiee 15 MUHYT.

2.12.2. Ilpn nony4yeHUH pe3yJsibTaTa MPEeJOCTaBICHUS MYHULUIAIBHOW YCIyTH
MAaKCHUMAJIBHBIN CPOK 0’KMJAAHUS B OYEPEAU HE AOJDKEH MPEBBIIATE 15 MUHYT.

2.13. Cpok ¥ mOpSAOK PETUCTpAlMM 3ampoca 3asABUTENS O MPEAOCTABICHUU
MYHULUANIAIBHON YCIYTH U YCIIYTH, IPEAOCTABISIEMON OpPraHU3alMel, y4acTBYIOIIEH B
MPEIOCTaBICHUN MYHULIUIIAJBHOM YCIIYTH, B TOM YHCJIE B 3JIEKTPOHHOUN (popme

2.13.1. Tlpu nwynom oOpamenuu B MOI[ B aeHb mnomaum 3asiBICHUS
3asBUTEMO Bblgaerca pacnucka n3 AMC MO®IL[ ¢ perucrpalMOHHBIM HOMEPOM,
NOATBEPKIAIOIINM, YTO 3asBJICHUE OTIIPABIICHO, U AATOW MOJa4u 3asBJICHUS.

2.13.2. Tlpu HampaBieHUH 3asBJICHUS MOCPEACTBOM, PecmyOaukaHcKoro
noprana 3asBUTEIb B JEHb IOJAYd 3asBJICHUS I[IOJIy4aeT B JIMYHOM KaOWHETe
PecniyObnukanckoro  mopraja M 1O DJIGKTPOHHOW — TOYTE  yBEJIOMJICHHE,
NOATBEPXKJIAIOIIEE, YTO  3asBJICHHE  OTIPABIEHO, B KOTOPOM  YKa3bIBAKOTCS
PErUCTPAIIMOHHBIM HOMED U J1aTa MOJa4YM 3asiBICHUS.

2.13.3. Tlpu nmuyHom oOpamenun B OpraH B J€Hb MOJa4yd 3asBJICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa 3asBUTENO BBLAAETCS paclucKa M3
aBTOMAaTU3MPOBAHHON HMH(OPMALMOHHOW CHUCTEMBI, MpEeIHAa3HAYCHHOW MJi1 OKa3aHWs
TFOCYJApCTBEHHBIX M MYHHULUIAIBHBIX YCIYr, C PErMCTPALMOHHBIM HOMEPOM, IaTOU
[I0/1a4H 3asBJICHUS U IIEPEYHEM IIPEIACTABICHHBIX JJOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIIEHUAM, B KOTOPBIX MPEOCTABIIACTCS MYHUIIUTIATbHAS
ycllyra, K 3aJly O’KHJIaHHsI, MECTaM JJIs 3aII0JIHEHUS 3alIPOCOB O MPEAOCTABICHUU
MYHUIIMITAIEHON YCIYTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iiaMu MX 3aroJHEHUS U
NepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHHS KaXA0W MyHUITUTAIbHON
YCIIYTH, pa3MEIISHUIO U 0(OPMIICHUIO BU3yJIbHOM, TEKCTOBOW M MYJIbTUMEIHIHOM
UHGOpPMAIINH O TIOPAJIKE MPEOCTABICHUS TaAKOW YCIIYTH, B TOM YUCIIE K 00€CTICUeHUIO
JOCTYITHOCTH JUIsl HHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (eIepaIbHBIM
3aKOHOJIATEIHCTBOM U 3aKOHOJATENbcTBOM PecmyOnuku TatapcTad o conaibHON
3alIUTE UHBAJINIOB

2.14.1. IlpepocraBjieHHe MYHUIUNAJIbHOW YCJIYIrH OCYLIECTBJISETCHA B
3IAHMAX W TOMEIIEeHUsIX, O0OPYIOBAHHBIX NPOTHBOMOXKAPHOH CHCTEMOH M
CHCTEMOM MOKAPOTYILICHHUS.

Mecra npuema 3asiBUTeJ el 000pPyAYIOTCH He00X0auMMoOil Meleablo IJId
odopMJIeHUSI TOKYMEHTOB, MHGOPMAIIMOHHBIMY CTEHIAMM.

2.14.2. B cooTBeTCTBMH € 3aKOHOAATEeJbCTBOM Poccuiickoii ®deneparuu o
COIMATIBbHON 3alIuTe HWHBAJIUIOB B MEJISIX OECHPENATCTBEHHOTO JOCTyNa K MECTY
MPEAOCTABICHUSI MYHULIUTTAIBHOW YCIIYTH 00€CTIeUBACTCS:

1) obecmeunBaeTcsi OecnpensiTCTBEHHbIH JOCTYNl HWHBAJHIOB K MeECTY
MpeI0CTABIEHNS] MYHMIMNAJIBHON ycJayru (y100HbIH BXOA-BbIX0J B MOMENIEHUS H
nepeMelleHue B UX Mpeaesiax);
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2) BH3yalbHas, TEKCTOBas W MYJbTHMEIUKHAsA HHGOpMAIUA O TOPSIKE
MPEAOCTABICHUSI MYHUIIMIIAIILHON YCIYTU pa3MellaeTcss B yJIOOHBIX MJis 3asiBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OrPaHUYCHHBIX BO3MOXXHOCTEW MHBAJINJIOB,;

3) COMPOBOXICHHE WHBAIUIOB, HMCIONINX CTOWKHE PACCTPOUCTBA (DYyHKIIMU
3pEHUS U CAMOCTOATEIBHOTO NEPEABUKECHUS, U OKA3aHUE UM MOMOIIIH;

4) BO3MOXKHOCTb CaMOCTOSTEIBHOIO TIEPEABMKCHHUS I10 TEPPUTOPUH, Ha
KOTOPOMl  PacmlojIO’)K€Hbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M  TPaHCIOPTHOMN
HHPpaCTPYKTYp, BXOJa B TaKHMEe OOBEKTHI U BBIXOJIa U3 HUX, MOCAJKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU M3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KpeCa-KOJACKH;

5) Hajuexalnee pasMelleHne OoOOpyIOBaHHS W HOCUTENeH HH(OPMAIIHH,
HEOOXOAUMBIX JIJIsi 00ecreueHust OECPEnsITCTBEHHOTO JOCTYIa MHBAIUIOB K yCJIyram ¢
Y4E€TOM OTPAHUYECHUN UX KU3HEIECSITEIbHOCTH,

6) nybnupoBaHHe HEOOXOAMMOW I WHBAJIMIOB 3BYKOBOW W 3PHUTEIBHOMN
uHboOpMaIMK, a TakKKe HaJNuced, 3HAKOB M HWHOM TEKCTOBOM M rpaduiecKoi
uH(OpMaINK 3HaKaMU, BBITIOJTHEHHBIMU pesibe)HO-TOUCUHBIM IpudToM bpaiins;

7) JIOIyCK CYpAONepeBOAUNKA U TH(IOCYPIOICPEBOIUNKA;

8) momyck coOaKH-MPOBOIHUKA IIPH HATHYHUN JOKYMEHTA, TOATBEPIKIAIOIIETO
ee crenuaibHOe OO0yueHHe U BbIJIaBaeMoro 1o ¢opmMe U B TOPSIKE, KOTOPHIS
YCTAHOBJICHBI NMPUKA30M MUHHCTEpCTBA TpyAa U COLMAIBHOM 3amuThl Poccuiickon
Oeneparuun - ot 22.06.2015 Ne 386 «0O06 yrBepxkaeHUU (GOPMBI JOKYMEHTA,
MOJITBEPKIAIONIETO CIEMAIbHOE O0y4YeHUEe COOAKU-TIPOBOAHUKA, M TIOPSAIKA €ro
BbLAAYM.

2.14.3. TpeboBanuss B dYacTH OOECHEYEHUs JOCTYIHOCTH [IJIi HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIIAETCS MPEAOCTABICHUE MYHUIIMIAIBLHOW YCIyTH, H
CPEACTB, HCIOIb3YEMBIX MPU MPEIOCTABICHUH MYHHUIMNAIBHON YCIYTH, KOTOpPBIE
yKa3zaHbl B MoAnNyHKTax | — 4 mnyHkra 2.14.2. aIMUHUCTPATUBHOIO PETJaMEHTA,
OPUMEHSIOTCS K OOBEeKTaM W CpeICTBaM, BBEJIECHHBIM B OKCIUTyaTalldi0 WM
MPOIICAIINM MOJICPHU3AIMIO, PEKOHCTPYKIMIO ociie 1 uroms 2016 roxa.

2.15. Iloka3zaTenu JOCTYMHOCTH M KauyeCTBA MyHHUIIMTIIAIBHON yCITyTH, B TOM YUCJIE
KOJIMYECTBO B3aUMOJICHCTBUIN 3asBUTEIIS C TOTKHOCTHBIMU JIMLIAMU TIPU
MPEAOCTABICHUN MYHULIUIIAILHON YCIIYTH U UX MPOJAOIKUTEIBHOCTD, BO3MOXHOCTh
MOJIy9eHUs HHPOPMAIIUU O XOJI€ PEAOCTABICHUS MYHUITUTIAIBHON yCITyTH, B TOM
YHCIIe C UCIIOJIb30BaHNEM WH(OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTB JTM00 HEBO3MOXXHOCTD MOTYYCHHSI MYHUIIUTIATLHOU YCIIYTH B
MHOTO()YHKIIMOHATHPHOM IIEHTPE MPEOCTABICHUS TOCYJAPCTBEHHBIX M MYHUITUTIATHHBIX
ycIIyT (B TOM YHKCJIE B TIOJTHOM 00BEME), B JIIOOOM TEPPUTOPHUATTELHOM TIOIPa3ICICHIH
OpraHa UCTOJHUTEIBHO PACHOPAIUTEILHOIO OPraHa MECTHOTO CaMOYIPaBJIEHUs, 110
BBIOOPY 3asBUTENS (IKCTEPPUTOPHATBHBIN MTPUHIIKII ), TOCPEICTBOM 3aIpoca O
MPEAOCTABICHUN HECKOJIBKUX TOCY/IapCTBEHHBIX U (WJIM) MYHULIUITAJIBHBIX YCIYT B
MHOTO(YHKIIMOHAJBHBIX IIEHTPaX MPEeA0CTABICHUS TOCYTapCTBEHHBIX U
MYHHLIMIIAJIBHBIX YCIIYT, TPEAYCMOTPEHHOIO cTaThen 15.1 denepanbHOroO 3aKkoHa
No210-®3 (koMIIIEKCHBIHN 3aIpocC)
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2.15.1. IlokazarensamMu AOCTYITHOCTH IPEAOCTABICHUS MYHULMIIAJBHON YCIYTH
ABJIAIOTCSL:

PacnoI0OKEHHOCTh MOMEIEHHUs, B KOTOPOM BEJIETCS MPHUEM, BblJaya JIOKYMEHTOB
B 30HE JJOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTa;

HaJIM4ue HEoOXOJIMMOIo KOJIMYECTBA CHEIUANINCTOB, a TaKXe IMOMENICHUH, B
KOTOPBIX OCYIIECTBIISIETCS] IPUEM IOKYMEHTOB OT 3asBUTEJIEH;

HaJIM4Me HCUYEpNbIBAIOIIE HHPOpMalUU O crnocolax, MOpSAKE U CpoKax
MPEOCTABICHUS MYHHUIIUNIAIBHOM yCIyrd Ha WH()OPMAIMOHHBIX CTEHJaX, EnuHOoM
nopraie, Pecny0nukanckoM moprase, opUIHalIbHOM CaliTe MyHULIMIIAJBHOTO paiioHa;

OKa3aHHWE T[IOMOIIM HWHBaJUAaM B IMPEOJIOJICHUH O0apbepoB, MEIIAOIINX
NOJyYEHHUI0 UMH YCIIYT HapaBHE C JPYTHMMHU JIMLIAMH.

2.15.2. TlokazarensiMu KayecTBa TMpPEAOCTABICHUS MYHUIIMIAIBHON YyCIyru
SABIISIOTCS:

1) cobOmoieHre CPOKOB IIpUEMa M PACCMOTPEHHUS JJOKYMEHTOB;

2) COOJTI0/ICHHE CPOKa MOJTyYeHHs Pe3ysIbTaTa MyHUIIUTIATILHON YCITyTH;

3) orcyrcTBHEe OOOCHOBAHHBIX JKAl00 Ha HAPYUICHUS aJMUHUCTPATUBHOTO
periiaMeHTa, coBepliieHHble padoTHUKaMu Oprana;

4) KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTENS C JODKHOCTHBIMU JniiamMu (0e3 yueTa
KOHCYJIBTALIH):

B3auMoOjeiicTBUe 3asBUTeNss ¢ pabotHukamu Oprana wm MOIL[ 1pu
OPEAOCTABICHUM  MYHUUUIAIBHOW  YCIYTM  OCYIIECTBISIETCS OOWH pa3 IpHU
NPE/ICTABIICHUH 3asBJICHUS CO BCEMH HEOOXOAUMBIMH JIOKYMEHTaMU;

OJIMH pa3 B cllydae HEOOXOJUMOCTH TMOJIyY€HUS pe3yJbTaTa MpeloCTaBICHUS
MyHUIIMTIANBbHON yciayru B Oprane win M®I[ B dopme sk3emiuisipa 371€KTPOHHOTO
JTOKyMEHTa Ha OyMa>KHOM HOCHTETIE.

[TpoIOMKUTENBHOCTh OJHOTO B3aUMOJACHCTBUSA 3aABUTENS C JOHKHOCTHBIMU
JULAMH OPH MPEIOCTABICHUH MYHUIIMNIAIBHOW YCIYTH HE MPEeBbIIAET 15 MUHYT.

3asBUTEIb BIPaBE OLIEHUTh KAYE€CTBO MPEIOCTABICHHS MYHULIUIIAIbHON YCIYTH C
MIOMOIIbIO YCTPOMCTB TOJBIKHOW paauoTeae(OHHONW CBS3M, C HCIOJIb30BaHUEM
Pecnybnukanckoro moprana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nndopmarus o xole MpPeAOCTaBICHUS MYHHUIIMIAIBLHOW YCIYTH MOKET
ObITh TONy4YeHa 3asgBUTENIeM B JHYHOM Kabunere Ha EmuHom moprade,
Pecnybnukanckom noptaie, B Oprane, M®II.

2.15.4. IlpemocraBineHuE MYHUIIUIMATBLHOW YCIYTH OCYIIECTBISETCS B JIFOOOM
M®I] mo BbIOOPY 3asBUTEIS HE3aBUCHMMO OT MECTa €ro HUTEJIbCTBA WM MECTa
dakTrueckoro nmpoxkuBaHus (MpeObiBaHus) Ha Tepputopun Pecrybnuku Tarapctan mo
AKCTEPPUTOPUAIBHOMY IPUHIUITY.

MyHununaneHas yciuyra B COCTaBe KOMIUIEKCHOTO 3alpoca He MPeI0CTaBIIAETCS .

2.16. nbie TpeboBaHMS, B TOM YHCIIEC YIUTHIBAIOIINE OCOOCHHOCTH TPEIOCTABICHHUS
MYHUIUNATBHON YCIYTH MO SKCTEPPUTOPUATBHOMY NMPUHLIUIY (B cay4ae, ecliu
MYHUIMIIANIbHAS YCITyTa MPEOCTaBISAETCS MO SKCTEPPUTOPUATHLHOMY MPUHIINITY) U
0COOEHHOCTHU MPEOCTABICHUS MYHUIIMIAIBHOW YCIYTH B 3JIEKTPOHHOU (popme
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2.16.1. Tlpu mpeAocTaBiICHUU MYHHUIIUNAIBHON YCIYrd B JJIEKTPOHHOU (opme
3asBUTEIb BIPABE:

1) monayunth UWHPOpPMANMIO O TOPSAAKE W CPOKaxX MPEIOCTABICHUS
MYHUIMIAIBHON yCIyrd, pasMenleHHyro Ha EauHom mnoptane, Pecmy0inkaHckom
nopraie;

2) momaTh 3asBICHUE O TMPEAOCTABICHUN MYHHIIMIIAILHOW YCIyTH M HWHbBIC
JIOKYMEHTBI, HEOOXOUMBIE JIJIsi TIPEIOCTABICHHUSI MYHULIUITAIIBHON YCIYTH, B TOM YHCIIC
JOKYMEHTBI U MH(POPMALIMIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUU C NMyHKTOM 7.2 yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHUEM PecnyOinkaHCKOro noprana;

3) MoNy4YHuTh CBEJACHHMS O XOJC BBIMOJIHECHUS 3asBICHUH O MPEAOCTaBICHUN
MYHUITUTIATLHON YCIIYTH, TIOJJAHHBIX B JICKTPOHHOU (popme;

4) OCyIIeCTBUTH OIICHKY KaueCTBa MPEA0CTaBICHHUS MYHHUIIUIIAIbHON YCIYTH;

5) mony4uTh pe3ynbTaT MPEIOCTABACHHS MYHHIMIAIBHON yciayrm B (opme
AJNIEKTPOHHOTO JIOKYMEHTA;

6) momath kaja00y Ha pemieHue U aeicTBre (Oe3merictBue) OpraHa, a TaKXKe €ro
JOJDKHOCTHBIX JIMI, MYHUIMITAJIBHBIX CIIYXaluX IOCpeacTBOM PecmyOankaHCcKoro
noprana, mnopTtana ¢eaeparbHOil TOCYAapCTBEHHON WH(MOPMALMOHHOW CHCTEMBI,
obecrnieunBaroIie mporecc JocyaeOHoro (BHECyneOHOr0) 00KaJOBaHUSI PEIICHUN U
nercTBuil (Oe3elcTBUSI), COBEPILIEHHBIX MPU MPETOCTABICHUH TOCYAApCTBEHHBIX U
MYHUIIMITAJIGHBIX ~ YCIIYT  OpraHaMH, MPEJOCTABISIONIMMH  TOCYIapCTBEHHbIE U
MYHUIIMITAJIbHBIE  YCIYTH, WX JOJKHOCTHBIMU JIMIAMH, TOCYJApPCTBEHHBIMH U
MYHUIIMITAIEHBIMU CITY>KAIIMHU.

2.16.2. ®opMupoBaHHUe 3asBJICHUS OCYLIECTBISETCS TMOCPEIACTBOM 3arlOJHEHUS
AIEKTPOHHOW (opMBI 3asBiIeHUs Ha PecrmyOnukanckom moptaie 6e€3 HeoOXOIUMOCTH
JOTIOJTHUTEIILHOM TTOa4H 3asBICHUS B KAKOW-THO0 MHOM opme.

2.16.3. Ilpu ¢popmupoBaHUM 3asIBICHUS 00CCIIEUYNBACTCS:

1) BO3MOXHOCTh KONHPOBAHHS W COXPAHCHHS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABIICHUS YCIIYTH;

2) BO3MOXXHOCTH 3aITOJIHCHUS HECKOJBKUMHU 3asBUTEISIMU OJTHOW SJICKTPOHHOMN
(dbopMBI 3asBIICHUS TPU OOPAIICHUU 3a yCIyraMu, NPEANoaraliliMi HaIpaBICHHUE
COBMECTHOTI'O 3asIBJICHUS] HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOXHOCTH IeYaTH Ha OyMa)KHOM HOCHTEJEC KOIMHUH SJICKTPOHHOH (POpPMBI
3asBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBIICHUS 3HAYCHUN B
000 MOMEHT 10 KEJIaHWIO TI0JB30BaTeNs, B TOM YHCIIE MPU BOSHUKHOBEHUH OIIHOOK
BBOJIa ¥ BO3BpATe JIJIsl MOBTOPHOTO BBOJA 3HAYCHHH B DJIEKTPOHHYIO (DOpMY 3asIBICHMUS;

5) 3amojHeHWE TOJEH JJIGKTPOHHON (HOpPMBI 3asiBIICHUS [0 Hadajga BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BaHUEM CBeleHUH, pasmenieHHbiXx B ECHUA, u
CBEJICHMM, OMyOJIMKOBaHHBIX Ha PecmyOJMKaHCKOM mMoOpTaje, B 4YacTH, Kacarolleucs
CBEJICHH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UJICHTU(PUKAIIMU U ayTeHTU(DUKAIUY;

6) BO3MOXHOCTh BEPHYTHbCS Ha JIFOOOH W3 3TallOB 3aIllOJIHCHUS JJICKTPOHHON
dbopmbl 3asBIIeHUS O€3 MOTEPU paHee BBEACHHON MH(pOopMaLINY;



17

7) BO3MOXHOCTH JIOCTyIa 3asBUTENS K paHee IMOJAHHBIM WM 3asBICHUSM B
TEYECHUE HE MEHEE OJHOTrO ToJia, a TaKXKEe YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBJICHUSM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucsk 3asButened Ha npuem B MOI] (nanee - 3anuck) OCyIeCTBIsSETCA
nocpeacTBoM PecryOnunkanckoro nopraia, renedona koHTakT-nieHTpa MOII,

3asiBUTENIO TPEOCTABISIETCS] BO3MOKHOCTh 3alMCH Ha JII0Oble CBOOOJHBIC IS
MpueMa J1aTy U BpeMs B Mpejiesiax YCTAHOBJICHHOTO B MHOTO()YHKIIMOHAJIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONpPEAENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUIEHHS HTOU
JIaThI.

JI71s1 oCcyIecTBICHUS MPEIBAPUTEIILHON 3aMUCH TTOCPEICTBOM PecmyOnrkancKkoro
nopraja 3asBUTENI0 HEOOXOJMMO yKa3aTh 3alpalldBacMble CUCTEMOMN JaHHBIC, B TOM
quclie:

dbamMuinio, UMsi, OTYECTBO (MPU HATTUYHUN);

HOMeEp TenedoHa;

aZipec 3JIEKTPOHHOM MOUTHI (IO JKETAHUIO);

KeJTaeMylo JaTy W BpeMsi IprueMa.

B cnydae HecoOTBETCTBUSI CBEACHUMN, KOTOPBIE COOOIIMJI 3asiBUTEIL IPHU
pEeABAPUTEILHON 3alUCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPU JIMYHOM
npuemMe, npeBapuTesibHas 3aITUCh aHHYJIUPYETCS.

[Ipu ocymiecTBIEHUN MpPEeABApPUTEIHLHON 3amucH 3asBUTENIO0 00ecreuynBaeTcs
BO3MOXKHOCTb pacrevararh TaJoH-MIOATBEpKAeHUE. B ciyyae, eciu 3aaBUTENb COOOUTUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIM ajipec Takxe HampasisgeTcs uHpopmaius o
NOJITBEPKACHUM TPEIBAPUTEIILHON 3aliCH C yKa3aHWEeM JaThl, BPEMEHU U MecTa
npuema.

[Ipu ocyiecTBICHUN NPEIBAPUTEIBHON 3allUCU 3asiBUTENb B 00S3aTEIHHOM
nopsiike MHGOPMHUPYETCS O TOM, UTO IIPEIBaApUTEIbHAS 3aMUCh aHHYJIUPYETCS B CIIydae
€ro HEeSBKHU 0 UCTEYEHUH 15 MUHYT ¢ HA3HAUYEHHOTO BPEMEHU IIpHEMa.

3asiBUTEND B JII000€ BpeMsl BIIPaBE OTKA3aThCs OT MPEIBAPUTEIHHON 3aMKCH.

3ampeniaeTcss TpeOOBaTh OT 3asBUTENSI COBEPIICHUS HWHBIX JEUCTBUN, KpPOME
MPOXOXKICHUST UICHTU(UKAIIMN U ayTeHTH(PUKAIUA B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBeiMU akTamu Poccuiickor @Penepanuu, ykazaHus LEIM NpPHEMA, a TaKKe
MPEIOCTaBICHUSI CBEACHHUM, HEOOXOAMUMBIX JUIsI pacueTa JIIUTEIbHOCTH BPEMEHHOTO
WHTEPBaJIa, KOTOPHII HEOOXOUMO 3a0pPOHUPOBATH JIJISl TIPHEMA.

3. CocTas, OCIeA0BaTENBHOCTh U CPOKH BBIMIOJHEHUS] aAMUHUCTPATUBHBIX IPOLIEYD,
TpeOOBaHUs K MOPAJIKY UX BBIIIOJIHEHUS, B TOM YUCJIE€ OCOOCHHOCTH BBIOJIHEHUS
aIMUHUCTPATHUBHBIX MPOIIETYP B AJICKTPOHHOHN opMe, a Tak:Ke OCOOCHHOCTH
BBITIOJTHEHUST IMUHUACTPATHBHBIX MPOIEAYP B MHOTODYHKITMOHAIBHBIX IIEHTPaxX

3.1. Onucanue mocIe0BaTEIBHOCTH ICUCTBHM MPHU MTPETOCTABICHUN
MYHHULIMNIAJIBHOW YCIYTH

3.1.1. [IpenocraBneHne MyHUIIUTIATHHONW YCIYTH BKIIOYAET B CeOs CIEAyIONIHE
aJMUHUCTPATHUBHbBIC MPOIEAYPHI:
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1) KOHCYJIBTUPOBAHKE 3aSBUTEIIS;

2) IPUHATHE W PACCMOTPEHUE KOMIUICKTA JIOKyMEHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HalpaBliCHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacTBYIOIIHE B
MPEeIOCTaBICHUU MYHULIUNIAJILHOMN YCIIyTH;

4) IOArOTOBKA pe3yJibTaTa MyHUIIMIIATBHON YCIYTH;

5) BbIaua (HaNpPaBJICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHUIIUITATBHON YCITYTH;

6) UCIIpaBJIEHUE TEXHUYECKUX OIINOOK.

3.2. Oka3aHue KOHCYJIbTAINi 3aIBUTEIIO

3.2.1. OcHOBaHMEM Hayajia BBINOJHEHUS AJMUHUCTPATUBHOMW  MPOILEAYPHI
SBJISIETCS OOpallleHWe 3asBUTENISI IO BOMPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHUIUTIATEHON YCITYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMUHUCTPATUBHOU MPOIEYPHI, SABISCTCS:

npu oOparenuu 3assurtenss B MOIL] — pabotaux MOILJ;

npu oOparieHuun 3asBuTeass B OpraH — CEeKpeTapro MCIOTHUTEILHOTO KOMUTETA
lykazviearomesi  ceéedenuss o OonxcHocmuom auye/ (nagee - JIOHKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTenb BIIpaBe OOpPATUTHCS 3a KOHCYJbTALlUEW O TMOPSAKE W CpOKax
PEAOCTABICHUSI MYHUIMINAIBbHOH ycayrn B MO®I[ imuHo u mo TenedoHy u
AIEKTPOHHOM MOYTE.

Pabotank M®II koHCYIbTHPYET 3asBUTENS, B TOM YHCIE O COCTaBy, (opme
OpeACTaBIsEMON JOKYMEHTAUHU U APYTUM BOIIpOCaM i MOJTYyYEHUS] MyHULUNIATIbHON
YCIIYTH.

3asBUTENb MOXET TONYyYUTh HWH(MOpMAIUMI0O O TOPSAAKE MPEeAOCTaBICHUS
MYHUITUTIAJILHOHN ycIIyTH Ha oduinansHoM caiite M®I http://mfcl6.tatarstan.ru.

AIMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B IEHb OOpAILICHUS 3asIBUTEIIS.

PesynbraramMu  BBINIOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLEAYp  SBISIIOTCS:
KOHCYJIbTAIlMsl MO0 COCTaBy, (opMe TMpeACTaBIsIeMON JOKYMEHTAlUU U JIPYTUM
BOIIPOCaM, HEOOXOAUMBIM JJISl TOTYYEHUSI MYHULIMTAIIBHOW YCITYTH.

3.2.3. 3asButens BropaBe oOpatuThess B Opran mo TeneoHy U DIEKTPOHHOU
MouTe, a TAaKXKe MOTYYUTh KOHCYJIbTAIMI0 Ha PecmyOnmnkanckom moprane, caiite Oprana
O TOpAJIKE W CpPOKax MPEAOCTABICHUS MYHULMUIAIBHOW YCIYrd, B TOM YHCIE IO
cocTaBy, ¢GopMe MpeACTaBIIEeMON TOKYMEHTAIMU U APYTUM BOIIpocaM JUisl OJIy4eHUs
MYHHULIUIIAJIBHOW YCIIYTH.

JIOJDKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBAHHE HWH(POPMHUPYET
3asBUTENII B COOTBETCTBUU C TpeOoBaHMsIMU TMyHKTa 1.3.4 aaMUHUCTPATUBHOIO
perjiaMeHTa.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIOTCS] B TE€YEHUE TPEX pabouux AHEH CO AHS MOCTYIUICHUS] OOpalEeHHUS.
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PesynmpraramMu = BBINIONHEHUS ~ AJAMUHUCTPATUBHBIX  MPOLEAYP  SABISIIOTCS:
KOHCYJIbTallMd MO COCTaBy, (opme MpeAcTaBIsieMON JOKYMEHTAlUU U JIPYrUM
BOIIPOCaM, HEOOXOAUMBIM ISl MOTYYEHUS! MyHULIMITAILHON YCIYTH.

3.3. IIpunsATHE U PACCMOTPEHNE KOMIUIEKTA JOKYMEHTOB,
IPE/ICTABICHHBIX 3asBUTENIEM

3.3.1. IIpuemM HOKYMEHTOB [Jisl MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTHd 4epe3
MOI] unu ynanennoe pabouee mecto MOII.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBuTeNs) oOpamiaercss B M®IL] ¢ 3anpocom
O TMPENOCTaBICHUH MYHHUIIMNAIBHOM YCIyrM U TPEJCTABISIET JOKYMEHTHI B
COOTBETCTBUU C MYHKTOM 2.5 aJIMUHUCTPATUBHOTO periaMeHTa.

3.3.1.2. PabotHuk MO®II, Bemymuii mprem 3asiBICHUN:

onpeensieT npeaMeT oOpalieHus;

yJIOCTOBEPSET JUUYHOCTh 3aIBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYMM JTUIA, TIOJIAIOIIETO TOKYMEHTHI;

IIPOBOJIUT TPOBEPKY COOTBETCTBHS JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTa;

3aMoJIHsET JEeKTPOoHHYI0 popmy 3asBieHus B AUC MODILI;

IPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOTO
perjiiaMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIISET CKAaHMPOBAHUE MPE/ICTABICHHBIX
JOKYMEHTOB;

pacneyatsiBaet 3aaBieHue u3 AIC MOII;

nepeaacT 3asiBUTENI0 Ha POBEPKY U MOANUCAHNUE;

1ocJje MOANUCaHus CKaHUPYeT noanucandoe 3assieHue B AIC MOI]J;

3arpyxaetT B AVIC MO®I] nokyMeHThI, IIpeACTaBICHHbIE B 3JIEKTPOHHON (Gopme
WIH DJIEKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX TOKYMEHTOB, (DOPMHPYET SJIEKTPOHHOE
1eN0;

BO3BpAaIIaeT MOJIMUCAHHOE 3asBJICHUE U OPUTHUHAIIBI OYMaXKHBIX JOKYMEHTOB;

BBIJIA€T 3asIBUTEIIO PACIIHCKY B IPUEME JTOKYMEHTOB.

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B IEHb OOpAILICHUS 3asIBUTEIIS.

Pe3ynbratamMu BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asiBJICHUE U MAaKET JOKYMEHTOB.

3.3.1.3. Pabotouk M®I] wHampaBmsieT mNakeT JAOKYMEHTOB, NPHHITBHIX OT
3assBuTenst B OpraH B 2JIEKTpOHHOU (popme (B cOCTaBe MaKeTOB AJIEKTPOHHBIX JEN) B
TEYCHHE OJHOrO0 pabouero JHS CO JHSA OOpalIieHHs] 3asBUTENS B CTPYKTYpPHOE
noapasaenenne MOLI.

Pe3ynbraramul BBIMOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBICHHUE
U TAKEeT JOKYMEHTOB (3JIEKTPOHHOE [€710), HampaBlieHHble B Opra, mocpeacTBOM
CUCTEMBI AJIEKTPOHHOTO B3aUMO/ICHCTBUS.

3.3.2. IlpuemM nOKYMEHTOB /IS TPEIOCTABICHHS MYHHUIIUIAIBHONW YCIyTH B
AIEKTPOHHOU opme uepe3 PecrnyOnrKkaHCKU MOpTall.

3.3.2.1. 3asBuTenb IS MOJAYU 3aSBJICHUS B BJEKTPOHHOU (POopMe BBHIMIOJIHSET
CHEAYIOLINE NIEHUCTBHUS:
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BBITIOJIHSIET aBTOPU3ALINIO;

OTKpBIBAcT (OPMY SIEKTPOHHOTO 3asIBJICHHUS;

3anojiHgeT (GOpMy DJIEKTPOHHOTO  3asBICHUS, BKJIIOYAIONIYIO  CBEICHUS,
HEO0OXOUMBIE U 00s13aTeNIbHbIC JJIS1 TPEOCTABICHUS MYHULIUITAIbHON YCITYTH;

MPUKPEIUIAET JTOKYMEHTBHl B DJIGKTPOHHOM (opMe WM SIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (pOpME JIEKTPOHHOTO 3asBJICHUS (TIPU HEOOXOAUMOCTH);

MOATBEPKAaeT (DAKT O3HAKOMJIGHHMS] U COTJIaCUsl C YCJIOBUSIMU M TOPSAKOM
MPEOCTABICHUS MYHUIIMIAIBHOW YCIYTd B SJEKTpOHHOM (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COrjacuu B (hOpMe 3JIEKTPOHHOIO 3asiBICHUS);

MOATBEPKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeACHUM  (yCTaHaABIUBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME AJIIEKTPOHHOTO 3asIBJICHUSA);

OTIIpaBJISET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HOXUMaeT
COOTBETCTBYIOIIYIO KHOMIKY B (OpME 2JIEKTPOHHOTO 3asiBJICHUS);

AJICKTPOHHOE 3asBJICHHE TMIOJIMCHIBACTCSI B COOTBETCTBHM C TpeOOBaHUSIMU
nyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT yBeIOMJIEHHE 00 OTIPaBKe 3JIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-IOTHYECKasi MPOBEpPKa CHOPMUPOBAHHOTO 3asBJICHHS OCYIIECTBIISCTCS
MOCJIC 3arOJHEHUs 3asBUTENIEM KaXKJIOTO M3 IMOJeH 3JIEKTPOHHOU (OPMBI 3asiBICHUS.
[Ipu BBISIBIEHWHM HEKOPPEKTHO 3aMOJHEHHOTO TOJS SJIEKTPOHHON (OpMBI 3asiBICHUS
3asIBUTENIb YBEJAOMIISIETCS O XapaKTepe BBHIABICHHOW OLIMOKU M MOPSIIKE €€ YCTpaHeHUs
MOCPEJICTBOM MH(OPMAITMOHHOTO COOOIIEHUs HEMOCPEACTBEHHO B AIEKTPOHHOM opme
3asIBIICHMUS.

AJMUHUCTPATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCA B JIEHb OOpaIIeHUS 3asIBUTEIIS.

PesynpTaramu  BBIMOJTHEHUS ~ AAMUHUCTPATHBHBIX  TPOUEAYpP  SBISIOTCA:
AJIEKTPOHHOE JIe7I0, HampaBlieHHOoe B OpraH MOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO
B3aUMO/ICICTBHUS.

3.3.3. PaccMmoTpeHre KOMIUIEKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHHUS AJMUHHUCTPATUBHOW MPOLETYPHI
ABJISIETCS TIOCTYIUIEHHWE 3adBJICHUS M HUHBIX JOKYMEHTOB, HEOOXOIUMBIX JId
MPEAOCTABICHUS MYHULIUITAIIBHOW YCITYTH.

JIOJDKHOCTHBIM ~ TUIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHHUCTPATUBHOW MPOLEAYPHl SABISIETCS CEKPETaph HCIOJIHUTENBHOTO KOMUTETA
(manee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 33 MPHUEM JOKYMEHTOB):

3.3.3.2. JIOJIDKHOCTHOE MO, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, B ClIy4yae
oOparieHus 3asBUTENS ¢ 3asBiIeHreM B OpraH:

OnpeieNisAeT MPeaIMET 00palleHus;

YCTaHABIIMBAET JINYHOCTh 3asIBUTEIIS;

MIPOBOJIMT MPOBEPKY MOJTHOMOYUHN JIUIA, TOAAIOLIETO IOKYMEHTBHIL;

MPOBOJIUT TPOBEPKY COOTBETCTBUSL JIOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
NyHKTe 2.5  aJAMUHUCTPAaTUBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEACTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUAM  (HajaJiexKaliee
opopmIIeHHE KOMUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUIIHCOK,
3a4E€pPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHUN );
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3aMoOJIHAET  DJJCKTPOHHYI0  ¢GopMy  3asBIEHHUS B  aBTOMATU3UPOBAHHOMU
MH(QOPMAIIMOHHONW CHUCTEME, MpEeAHA3HAUYCHHOW ISl OKa3aHUsl TOCYJApPCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT;

MIPU MIPEJOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYIIECTBISET CKaHUPOBAHUE MPEACTaBICHHBIX
JIOKYMEHTOB,;

pacrieuaThIBaeT 3asBJICHUE;

nepeaeT 3asBUTEII0 Ha TIPOBEPKY U MOJIUCAHUE;

MocJie MOAMKUCAHUsl CKAaHUPYET MOIMCAHHOE 3asBJICHUE;

3arpykaeT B aBTOMATHU3UPOBAHHYIO uH()OpPMaIIMOHHYIO CUCTEMY,
NpeHA3HAUYCHHYIO [IJI1 OKa3aHUsS TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT
JIOKYMEHTBI, TPEACTaBICHHBIE B DJJICKTPOHHOW (OpMe WM JJIEKTPOHHBIE O0Opasbl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (POPMHUPYET JICKTPOHHOE JIETI0;

BO3BpAIlAa€T TOJAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMaXXHbIX JTOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTEIIIO PACIIUCKY B IPUEME JJOKYMEHTOB.

B ciyyae Hanuumusi OCHOBaHMIA /IS OTKa3a B MPUEME JIOKYMEHTOB JIOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJISICT 3asgBUTEIS O HAIUMYHUH
NPENSTCTBUM JJI1 MpUeMa 3asBJICHUS M BO3BpallaeT €My JIOKYMEHTBI C OOBICHECHUEM
coAep KaHUsl BBISBICHHBIX OCHOBAHMM JJIs1 OTKa3a B IPUEME JIOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, IOCIE
MOCTYIUICHUS TOKYMEHTOB Ha PACCMOTPEHHUE:

MPUCBAUBAET 3asIBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpOU JET U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNUBIINE OJJICKTPOHHBIC Ji€Jla, B TOM YHCJIE IPUIIOKEHHbIC
3asBUTEINIEM JIOKYMEHTHI B 3JIEKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSIET KOMIIEKTHOCTD, YATAEMOCTh JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

IIPOBEPSIET COOIOJICHUE YCIOBUM JEHCTBUTEIBLHOCTH JJICKTPOHHOM IOAIHCH,
ocpeacTBOM oOpamenuss Kk EguHomy mopramy (B cioydae, €cCiIM 3asBUTEIEM

MPEACTaBIICHbI AIEKTPOHHBIE JIOKYMEHTHI, MOAMCAHHbBIE YCUJICHHOU
KBTH(DHUITMPOBAHHOMN 3JIEKTPOHHON MOAMHCHIO).
IIpu HAIUYUHU OCHOBaHUH, MIPENYyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJaMEeHTa, IMOATOTABIMBACT IPOEKT pEHICHHs 00 OTKa3e B
pueMe JOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHUS MYHHUITUTIATHBHON YCITYTH.

B cnyuae, ecnum B pe3ynbTaTe MNPOBEPKH YCHICHHOW KBaTM(PUIUPOBAHHOU
AJIEKTPOHHOW TMOJIMUCH BBISIBIEHO HECOOJIOJCHUE YCIOBUU €€ JeHCTBUTEIbHOCTH,
MPOEKT pelnieHus o0 OTKa3e JOJDKEH cojliepxaTh MyHKThl ctaTthu 11 denepanbHoro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUIN OCHOBAHUEM JIJISl €r0 MPUHSITHSL.

[Ipoext pemeHus o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIS
MPEeAOCTaBICHUSI MYHUIIMNIAIBHOW YCIYTH, C YKa3aHHEM MPUYUH OTKa3a (B ciaydae, eciiu
OCHOBaHUsA [JIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX [JIsi MPEAOCTABICHUS
MYHUIUIATBHON YCIIYTH, CBSI3aHbl C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAaHUHN K TAKUM
JOKYMEHTaM, OCHOBAaHMS Uil OTKa3a B IPUEME JIOKYMEHTOB JOJDKHBI COAEPKAaTh
MH(pOpMALIMI0O O HAMMEHOBAHUU JIOKYMEHTOB (MH(pOpMaLUM, CBEJICHUI), KOTOpPhIE HE
MPEACTABIEHbI, COJIEpXKAT HEAOCTOBEpHbIE U (WUJM) MPOTUBOPEUYUBBLIE CBEACHUS,
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opopMIIEHBl C HApyIICHUEM YCTAaHOBJICHHBIX TpeOOBaHMII), HampaBisieTCs Ha
COTJIACOBAaHHE B YCTAHOBJICHHOM TOPSAKE IOCPEACTBOM CHUCTEMbI BJIECKTPOHHOTO
JTIOKyMEHTO000pOoTA.

CornacoBanue mpoekTa pemnieHus o0 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TMPEJOCTaBICHUS MYHUIMIIAIBLHON YCIYrd, OCYIISCTBISETCS B
MOpsIAKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOIO perjaMeHTa.

B cnydae oOTCyTCTBHSI OCHOBaHMM [iJii OTKa3a B TMpUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX TYyHKTOM 2.7.1 aaIMUHHCTPAaTUBHOTO perjiaMeHTa, OJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJHOr0 pabodero JHs CO JHS
MOCTYIIJICHUS 3asiBJICHUS, HAMPABIISIET 3asIBUTEIIO, YKa3aHHBIM B 3asIBIICHHH CIIOCOOOM,
YBEJOMJICHHE O MOCTYIUICHUU 3asiBJICHUS, COJIEpKalllee BXOSAIIUNA PETHUCTPAIIMOHHBIN
HOMEpP 3asBJICHUS, JaTy IMOJY4YeHUs 3asBJICHHS, TNEPEUCHh HAUMEHOBAaHHM (haiisioB,
MPEACTaBICHHBIX K HEMY JTOKYMEHTOB, JIaTy MOJIyYEHHUs pe3yJibTaTa MYHUIIMTATbHOM
yCIyTH.

3.3.3.4. Hcnonnenue mpoueAyp, ykazaHHbIXx B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  perjaMeHTa, TP HAJIUYUM TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBIIACTCS B aBTOMAaTHUYECKOM PEXKHME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
WH()OPMAIIMOHHON CHCTEMBI, TpPEJIHA3HAUYCHHOW I OKa3aHWUsl TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

3.3.3.5. AAMUHHUCTpaTUBHBIC MPOLEAYPHI, YyCTAHABIMBAEMble NyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIaMEHTA, BBIMOJHSIOTCS B T€UEHUE OJHOTO paboyero JHS CO
JTHSI TOCTYIUICHHMSI 3asBJICHUS Ha PACCMOTpPEHHE.

PesynbpTaTamu BBITIOJHEHUS aAMUHUCTPATUBHBIX TIPOLEIYP ABISAIOTCS: MPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT TOKYMEHTOB WJIM MPOEKT pelieHHus 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS] MYHUIIUTIATLHOM YCIIYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbl, yYACTBYIOIIHE B
IIPEAOCTABICHUN MYHUIUITAJIBHOW YCIIYyTH

3.4.1. OcHoBaHMEM Haudaja BBINOJHEHHUS aJIMHUHUCTPATUBHON MPOUEIYPHI
ABIISETCS TIONyYeHUE JOJDKHOCTHBIM JHUIIOM (paOOTHHUKOM), YIIOJHOMOYEHHBIM Ha
BBHITIOJTHEHNE AJMUHUCTPATUBHON MPOIEAYPHI, OT JOJKHOCTHOTO JuIa (pabOTHHKA),
OTBETCTBEHHOI'O 34 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIS IOKYMEHTOB.

JIOJDKHOCTHBIM ~ TUIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOM MPOLEAYpPHl, CEKPETapb HCIOJHUTEIBHOIO KoMuUTEeTa (maiee -
JOJKHOCTHOE JII0, OTBETCTBEHHOE 32 HAIpPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoOMmKHOCTHOE JMIIO, OTBETCTBEHHOE 32 HANPABIECHUE MEXKBEIOMCTBEHHBIX
3ampocoB, (HOPMUPYET W HAMPABISIET B JJIEKTPOHHOU (OpME MOCPEICTBOM CHCTEMBI
MEKBEJIOMCTBEHHOT'O AJIEKTPOHHOTO B3aMMOJAEUCTBUSA (P OTCYTCTBUU TEXHUYECKOM
BO3MOXKHOCTU — HHBIMH CIOCO0AMH) 3ampoChl O MPEIOCTABICHUHU JOKYMEHTOB H
CBEJICHUM, IPENYCMOTPEHHBIX IIYHKTOM 2.6.1 aAMAHUCTPATUBHOTO PErIaMEHTAa.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIIOTCSI B JICHb MIPUHSATHUS 3a8BJICHUSI HA pACCMOTPEHUE.
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PesynbraramMu  BBIMIOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIIOTCA:
HalpaBJICHHbIE B OpraHbl BiacTM U (WIM) TMOJABEIOMCTBEHHBbIE OpraHaM BIIACTU
OpraHu3alyy 3aMpOoChl.

3.4.3. CnenuanucThl  MOCTABIIMKOB JaHHBIX HAa OCHOBAaHUU  3alpOCOB,
MOCTYMHBIIUX Y€pPe3 CHUCTEMY MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOCHCTBUS,
MPENOCTaBISAIOT 3alpaliuBaeMble JOKYMEHThl (MH(MOpPMAIUIO) WIK HaMpaBiIsoT
yBEJOMJICHUSI 00 OTCYTCTBUU JOKyMeHTa U (uiau) uHOpMaIuu, HEOOXOIUMBIX st
MPE0CTaBICHUS MYHULIUITAIIBHON YCIIYTH (J1ajiee — yBeloMJIeHHEe 00 0TKa3e).

AJMUHHUCTPATUBHBIE TMPONEAYPHl, YCTAaHABIMBAEMBbIC HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B TEYEHUE TPEX JHEH CO JHS MOCTYIICHUS MEXBEIOMCTBEHHOTO 3arpoca
B OpraH Wid OpPraHHU3allMio, IPEJA0CTABISIIONIME JOKYMEHT U MH(OPMAIIUIO, €CJIU UHbIS
CPOKM TIOATOTOBKM W HANpaBJICHUS OTBETAa Ha MEXBEJIOMCTBEHHBINH 3ampoc HE
YCTaHOBJIICHBI  (peepaibHBIMU  3aKOHAMH, TPaBOBbIMM akTamMu [IpaBuTenncTBa
Poccuiickoit ®denepaniuu M MPUHATHIMA B COOTBETCTBUU C (pefepaibHBIMU 3aKOHAMU
HOPMAaTUBHBIMU MPpaBOBbIMU akTaMu PecniyOnuku Tatapcras.

Pesynbraramu  BBITIOTHEHUS ~ aJAMUHUCTPATUBHBIX  TIPOLEAYP  SBISIOTCS:
JIOKYMEHTHI (CBEJICHMsI), HEOOXOAUMBIC ISl TIPEJOCTABICHUS MYHUIIUIAIBHON YCIyTH,
b0 yBelOMIIEHHE 00 OTKa3e, HANpaBJICHHbIE JOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJICHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. 1o/KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPaBJICHHE MEKBEJIOMCTBEHHBIX
3aMpOCOB:

MOJTy4aeT 3alpallvBaeMble Yepe3 CHUCTEMY MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBUA  JIOKYMEHTHI (CBEIEHUs), HEOOXOAuUMBbIe IJisi MPeIOoCTaBICHUS
MYHUIIMIIAIHON yCIyTH, 00 yBenoMJeHHEe 00 OTKa3e MpU OTCYTCTBUHU JOKYMEHTa U
(wm) napOopMaIUy;

npu HAJTYUU OCHOBaHHI, MPETyCMOTPEHHBIX MYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pErjaMeHTa, IMOATOTABIMBAET IMPOEKT pEIIeHHs 00 OTKa3e B
npreMe JTOKYMEHTOB, HEOOXOAMMBIX /IS IPEAOCTABICHUSI MYHUITUTIAIBHON YCIyTH.

[Ipoekt pemieHuss 00 oOTKaze B MpuUeMe JTOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTaBICHUSI MYHULIMNIAIBHOW YCIYTH, C YKa3aHHEM MIPUYUH OTKa3a (B ciaydae, eciiu
OCHOBaHHS [IJIsl OTKa3a B MpPHEME JIOKYMEHTOB, HEOOXOAMMBIX [JISl MPETOCTABICHUS
MYHHIIUTIAIBHON yCITyTH, CBSI3aHbI C HAPYIICHUEM YCTAaHOBIICHHBIX TPEOOBAaHUI K TAKUM
JOKYMEHTaM, OCHOBaHHUs MJisI OTKa3a B MpPHUEME JIOKYMEHTOB JOJIKHBI COAEPKATh
uH(MOpPMAIIO O HANMEHOBAHUH JOKYMEHTOB (MH(OpMAIMHU, CBEIECHUI), KOTOphIE HE
MPEACTABIEHbI, COJIEpXKAT HEAOCTOBEpHbIE MU (WUJM) MPOTUBOPEUYUBBIE CBEACHUS,
opopMIIEHBI C HapyIIEHHEM YCTAaHOBJIICHHBIX TpeOOBaHWI), HaMpaBIsSeTCs Ha
COTJIaCOBAaHME B YCTAHOBJIEHHOM TOPSAKE MOCPEACTBOM CHUCTEMBI BJIEKTPOHHOTO
JOKYyMEHTO0000pOoTA.

CormacoBanue TpOEKTa pemeHuss o0 OTkaze B TMpHEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl TMPEJOCTaBICHUS MYHUIUIIAIBHON YCIYrd, OCYIIECTBISETCA B
MOPSAKE, TPETYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErIAMEHTA.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIIOTCS B JICHD MOJTYYEHUS CBEACHUMN 110 MEKBEIOMCTBEHHBIM 3apPOCaM.

PesynbraramMu  BBINIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLIEAYpP  SBIISIIOTCA:
JIOKYMEHTHI (CBeJIeHHsI), HEOOXOAUMBIE JJIsl MPEIOCTABICHUS] MYHUIIUIIATLHON YCIIYTH,
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MIPOEKT peleHus: 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS
MYHUIHANAJIBHOU YCIYTH.

3.4.5. HcnonHenwe mpouenyp, ykazaHHbIXx B nyHkrtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pEerjamMeHTa, Mpd HAIUYUM TEXHUYECKOW  BO3MOKHOCTHU
OCYLIECTBIIIETCS. B aBTOMATHYECKOM PEKHMME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(OPMAIIMOHHON CHUCTEMBI, MPEJHA3HAYEHHON MJii OKa3aHUs TOCYJAapCTBEHHBIX U
MYHHUIMOAQIBHBIX YCIAYr, B TOM YHCJI€ C MOMEHTa pErUCTpallMd 3asBICHUS B
COOTBETCTBUU C ITYHKTOM 2.13 aIMUHUCTPATUBHOTO PETVIAMEHTA.

3.4.6. MaxkcUMaJIbHBI CPOK BBINOJHEHUS aJIMHHUCTPATUBHBIX MPOLELYD,
yKa3aHHbIX B MyHKTe 3.4 aIMUHUCTPATHUBHOTO PEIJIaMEHTa, COCTABIISIET TPU pabOuux
THSL.

3.5. IloaroroBka pe3yjibTaTa MyHULIUIIAIBHOW YCIYTH

3.5.1. OcHoBaHuMeM Hauaja BBIIIOJIHEHUS AJMUHUCTPATUBHON MPOLENYpPbI
ABJIETCS TOCTYIUICHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAINpaBICHUE
MEXBEJOMCTBEHHBIX  3alIPOCOB, JIOKYMEHTOB (CBEIEHUM), HEOOXOIUMBIX IS
NPEeIOCTaBICHUS MyHULIUTTAILHON YCITYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aAJMUHUCTPATUBHOM
IPOLEYPHI, ABIAETCS CEKPETaph MCIOJHUTEIBHOIO KOMHUTETa (Jajnee - JOJKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TMOJFOTOBKY pe3yibTaTa MNpPEIOCTaBICHHUS MYHHUIMNAIbHON
yCIIYTH).

3.5.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3ylibTara
NPEIOCTaBICHUS MyHULIUIIATLHOM YCIYTH:

paccmaTpuBaeT CGOPMHPOBAHHBIN KOMILUIEKT JOKYMEHTOB, HEO00XOIMMBbIX
7151 IPeI0CTaBJIeHUS] MYHUIMIIAJIbLHON YCIyIH;

NpH BbISIBJIEHHH OCHOBAHUIM /UISl 0TKA3a B NPeA0CTABJIEHUN MYHHUIMNAIbHOM
YCJIYIHW, YKa3aHHbIX B NYHKTe 2.8.2 aJMHUHUCTPATHBHOIO perJjaMeHTa,
NMOATr0TABJIMBAET NMPOEKT pelleHusi 00 0TKa3e B NMPeI0CTABJIEHUH MYHMIHMNAIbHON
yCJIyIH;

B CJy4Yae OTCYTCTBMSI OCHOBaHUIl JJIsi OTKa3a B MpPeJ0oCTABJIEHUHN
MYHUIIUNIAJTBbHONH YCJYI'H, MPeAyCMOTPEHHBIX MYHKTOM 2.8.2 aJMMHHCTPATHBHOIO
perjiaMeHTa, M0 WTOraM pacCMOTPeHHs JOKYMEHTOB, He00XOMUMBIX sl
NpeIoCTABIEeHNS] MYHMUMIAJIBHON YCJIYIW, MOArOTABJIHMBAeT NMPOEKT pe3yJbTara
Npea0CTABIEHU MYHUIIUNAJBHOH YCJIYTH B COOTBETCTBHH ¢ MOAMYHKTamMu 1 — 3
NyHKTa 2.3.1 aAMUHUCTPATUBHOI'0 PerjiaMeHTa;

HANpPaBJsieT MOATOTOBJEHHBIH TPOEKT pe3y/bTaTa MpeJaoCTaABJICHHUS
MYHUIUNAJIBHOW YCJIYIM HAa COIVIACOBAHME B YCTAHOBJEHHOM MOPSAKe
MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOI0 JOKYMEHT0000pOTA.

AJIMUHHUCTPATUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMBbIE HACTOSAIIUM MYHKTOM,
BBITNIOJIHSAIOTCS B TEUEHUE OJTHOT'O pabovyero JHs.

Pe3ynbraramMu BBINOJTHEHUS AJMUHHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: MPOEKT
peleHus 00 0TKa3e B MPEJOCTaBICHUN MYHUIIUIIAIbHON YCIIYTH, CIPaBKU (BBIMTHCKH).

3.5.3. CorunacoBanue W NMOANMUCAHUE MPOEKTA Pe3yJIibTATA NPeAOCTABJICHUA
MYHUIIUNAJIBHOH YyCayru (najiee — TMPOEKTbI JOKYMEHTOB) OCYIIECTBJIsIETCS
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PYKOBOAMTEJIEM CTPYKTYPHOIO IOAPa3/Je/ieHUsl, OTBETCTBEHHOI'0 3a IOATOTOBKY
pe3yJibTaTa MYHHUIMIAJIBHOW YcJayru, 3amecturesneM PykoBoaurenssi Oprana,
PykoBoguresiem Oprana.

IloaroroBjieHHbIe  MPOEKTHI  JOKYMEHTOB, HMeOIIHMe  3aMe4YaHHus,
BO3BPALLAIOTCH HA 10pPadOTKY JIMIy, OTBETCTBEHHOMY 32 MOATOTOBKY pe3yJbTaTa
MyHMIHMNAJAbHOU yciayrd. Ilociae ycrpaneHusi 3aMe4aHMH INPOEKTHI JOKYMEHTOB
NMOBTOPHO NEPEAAIOTCH ISl COIIACOBAHUS M MOAMUCAHUS.

PykoBogutesr Oprana mnpu pacCMOTPEHHM IIPOEKTOB JOKYMEHTOB
nposepsier cOOJNIIOACHHE AIMHMHHUCTPATHBHOIO PerjiaMeHTa JA0JKHOCTHBIMH
Junamu OpraHa B 4acTH CPOKOB BBINOJHEHUS] A[IMUHUCTPATHBHBIX NMPOLEAYP, X
MOCJICI0BATEJIbHOCTH W MOJHOTBHI, HAJMYHMSA COIVIACOBAHUM YIMOJHOMOYEHHBIX
AOJIKHOCTHBIX Ul Oprana B cucTeMe 3JIEKTPOHHOI'O IOKYMEHT0000poTa.

B cayyae BbIsIBJIeHHSI HapylleHHid B YacTH CPOKOB BbINOJHEHUS
aAMHUHUCTPATUBHBIX  NPOLEAYpP, HX  MOCJeJ0BATEJbHOCTH W  MOJHOTHI
PykoBoautesr OpraHa WHUUMHPYET NpPHUBJEYeHHME K OTBETCTBEHHOCTH JIHII,
JAOMYCTUBIIMX HAPYUIEHHSI, B COOTBETCTBMU C MYHKTOM 4.3 agMUHHMCTPATHBHOIO
perjiaMmeHrTa.

AJIMMHHMCTPATUBHBbIE MPOLEAYPbl, YCTAHABJIMBAEMble HACTOSIIIIUM ITYHKTOM,
BBITIOJIHAKOTCS B TeYeHHE OTHOro padovero JHs.

Pe3ynbpTaTamMu BBINIOJIHEHHS aJIMUHUCTPATUBHBIX NPOLIEAYD SBISAIOTCS: PEIICHUE
00 OTKa3e B MpueMe JOKYMEHTOB HEOOXOAMMBIX ISl IPEAOCTABICHUS MYHHUIIUIIAILHON
yCIyrH, peuieHue o0 OTKa3e B IPENOCTABIEHUH MYHULUINAIBHON YCIYrH, CIpaBKa
(BBITIUCKA).

3.5.4. MHcnonneHnue mpouenyp, ykKasaHHbIX B myHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pErJaMeHTa, IpU HAIUYMM TEXHUYECKOH  BO3MOYKHOCTH
OCYILIECTBIIIETCS. B ABTOMATHYECKOM PEKHUME C UCIOJb30BAHMEM aBTOMAaTU3HPOBAHHOM
MHPOPMAIIMOHHOM CHUCTEMBI, NpPEJHA3HAYEHHON [JIs OKa3aHUs TOCYJapCTBEHHBIX U
MYHHUIMITAJIBHBIX YCIIYT.

MakcuMaJIbHBIN CPOK BBIIIOJHEHUS aIMUHUCTPATUBHBIX IPOLENYP, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPAaTUBHOTO pErjiaMeHTa, COCTABIsAET OJUH paboUmil 1eHb.

3.6. Beitaua (HanpaBiieHHE) 3asiBUTEIIO pe3yibTaTa MyHUIIUTIATBHON yCITyTH

3.6.1. OcHoBaHMEM Hauyajla BBIIIOJHEHUS aJMHUHUCTPATHUBHON MPOLETYpPbI
SABJISIETCS TOJyYeHUE JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHOM TPOLEAYpPHl, JTOKYMEHTa, MOATBEPKIAIOIIETO MPEJOCTaBICHUE
MYHHULUIIAJIBHOW YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBIMIOJIHEHUE AJMUHHUCTPATUBHOU
MPOLIEAYPHI, SIBISETCA CEKpPeTapb HCHOJHUTEIBHOIO KOMHUTETa (Jajnee - JAOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a BbIauy (HampaBieHUE) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JMII0, OTBETCTBEHHOE 3a Bblgauy (HampaBJeHUE)
JOKYMEHTOB:

o0ecrieurBaeT  PErucTpalui0 W  BHECEHHE  CBEIEHMM O  pe3yJibTare
MPEAOCTaBICHUS MYHHUIIMIAIBHOM YCIyrM B MOACUCTEMY BEJICHHSI JOKYMEHTAIUU
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aBTOMATHU3UPOBAHHON WH(OPMAIIMOHHOW CUCTEMBI, MpEJHA3HAYCHHON IJIsI OKa3aHUs
rOCY/IApCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT;

M3BEIIAeT 3asBUTEINS (€ro MPeICTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBIICHUH, O
pe3yJIbTaTe MPENOCTABICHUS MYHHIMIIAIBHOW YCIYTH M O BO3MOXHOCTH MOJYyYECHUS
pe3yJibTaTa IpeaOoCTaBICHUSI MyHUIIMIIAIBHON yciiyru B Oprane uiau B MOILI.

Ucnonnenune  mpouenyp Opud  HalWYMM ~ TEXHUYECKOW  BO3MOXKHOCTH
OCYILIECTBIISIETCS. B aBTOMATHYECKOM PEXUME C MCIOJIb30BAaHUEM aBTOMATU3MPOBAHHOM
MH()OPMAIIMOHHONW CHUCTEMBI, TNpPEeJIHA3HAUYCHHOW [JIi OKa3aHWsl TOCYAapCTBEHHBIX U
MYHHUILIUTIATBHBIX YCIIYT.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIIOTCS B TEUYEHUE OJHOTO pabouero JHS CO JHS TOAMUCAHUSA JIOKYMEHTA,
SBJISIFOLLETOCS pEe3yIbTaTOM MPEIOCTABIICHUS MYHULIMTIATIbHOU YCIYTH,
YIOJHOMOYEHHBIM JOJIKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbTaTamMu  BBINOJIHEHUS ~ AJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
pa3MelleHue CBEACHUW O pe3ysibTaTe MPEJOCTaBICHUS MYHUIIMIAIBHON YCIyTH B
MH(OPMAIIMOHHBIX CUCTEMAX, U3BEIIEHUE 3asIBUTEIS (€TO MPEICTABUTEIISI) O PE3yIbTaTe
IPEIOCTABICHUS MYHUIIUTIAIbHON YCIIYTH M CIIOCO0AX €ro MoJyYeHuUs.

3.6.3. lTlopsamox Bbgaun (HampaBJICHHs) pe3ysibTaTa  MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTHU:

3.6.3.1. IIpu oOpamieHun 3asBUTENS 32 PE3YIbTATOM MYHUIIUITAIIBHOW YCIYTH B
M®II, pabotaHuk MO®I] BbImaeT 3asgBUTENI0 pe3yJbTaT MYHHUIIUIIAJIBHOW YCIYTH B
dopMe odK3eMmIuIgpa DBIEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocurene. [lo
TpeOOBaHMIO 3asBUTENSI BMECT€ C DK3EMIUIIPOM DJJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE €My MPEJOCTABISIETCS SK3EMIUISP AJIEKTPOHHOTO JTOKyMEHTa
IyTEeM €ro 3alicy Ha CheMHBIN HOCUTENbh MH(OpPMAIIUU WIIM HATIPABJICHUS SK3EMILISpa
ANEKTPOHHOrO JOKYMEHTa MO 3JIEKTPOHHOW mouTe B aapec 3aaButens. [Ipu 3anucu Ha
ChEMHBIM HOCHUTETh HWH(OpPMAIMU WM HANPABICHUH DJK3EMIUIApA 3JIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTAaBJIE€H AK3EMILISP 3JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, IO DJIEKTPOHHOW TOYTE HJEHTUYHOCTh TAaKOTO SK3EMIUIspa
ANEKTPOHHOTO JOKYMEHTa 3K3EMIULIPY SJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHTEIJIE 3aBEPSIETCS YIOJIHOMOYEHHBIM COTPYAHUKOM C HCHOJIb30BAHUEM YCUJIIEHHOU
KBTU(DUITUPOBAHHOM 3JIEKTPOHHON MOATHCH.

AJIMUHUCTPATUBHBIE IPOUEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIONTHSAIOTCST B TIOPSAJIKE OYEPEIHOCTH, B JICHb NPUOBITUS 3asBUTEIST B CPOKH,
YCTaHOBJIEHHBIE peraaMeHToM paboTel MDII,

Pe3synpTaTamu BBITIOIHEHHS] aIMAUHUACTPATHBHBIX MPOIICAYD SBISIOTCS: (pUKcaIms
dakTa BbImauM pe3yibTaTa MpenocTaBieHUs MyHUIunanbHou yciayra B AVIC MOI],
pe3yJIbTaT NPEAOCTABICHUS MYHHUIUITAIBHON YCITYTH, BBIJAHHBIN 3asIBUTEIIIO.

3.6.3.2. Tlpu oOpamieHun 3asiBUTENSI 3a PE3YyJIbTATOM MYHUIIMIAIBHON YCIyrd
yepe3 PecnyOnmMKaHCKHMIT TMOpTan 3asgBUTENI0 B JWYHBIM KaOWHET aBTOMATHYECKH
HampaBJeTCsl  JJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIETOCS  Pe3yJIbTaToM
MPEIOCTABIICHUS MYHHULIMTIAJIbHOU YCIIyTH, MOJITACAHHBIN YCUJICHHOU
KBaTU(UIIMPOBAHHON 3JEKTPOHHOM MOJAMUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIIA
Oprana (Opranom).
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AJIMHUHHUCTpATUBHBIE TPOIEAYpPbl, YCTaHABIWBAEMble HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCSL B JICHb TOJIMHUCAHHS JOKYMEHTA, MOJATBEPKIAIOIIETO MPEJOCTABICHHE
(0TKa3 B MPENOCTaBICHUN) MyHUIIUTIATBHON YCIYTH, YITOJTHOMOYEHHBIM JTOJKHOCTHBIM
mutoM Oprana (Oprasom).

PesynbraTamu  BBIMOMHEHUS ~ aJIMUHUCTPATUBHBIX  TMPOLEAYpP  SIBISIFOTCS:
HampaBlieHHe (MPeJoCTaBIEHUE) C HCIoJib3oBaHWeM PecmyOnaukaHCKoro mopraa
3agBUTENIO JOKYMEHTa, MOJATBEPKAAIOIIETO MPEI0CTaBICHIEe MYHHIIMIIAIHHON YCIyTH
(B TOM UHMCIIE OTKA3 B MPEIOCTABICHUN MYHHUIIUIIATLHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTENS 332 PE3yJbTaTOM MYHHMIMIAIBHON YCIyTH B
OpraH, JOHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HAmpaBlIEHHE) JTOKYMEHTOB,
BBIJIACT 3asBHUTENIO PE3YyIbTaT MYHUIIUNAIBHOW yciyru. Ilo TpeGoBaHHMIO 3asBUTENS
BMECTE C OK3EMIUIAPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kHOM HOCHUTENE €My
NPEOCTABISAETCS AK3EMILISIP JIEKTPOHHOTO JOKYMEHTA IyTeM €T0 3aliCH Ha CheMHBIN
HOCUTENb MH(OpPMAIMK WM HAMpaBICHHS JK3EMIUISIpa SJICKTPOHHOTO JOKYMEHTa IO
DJIGKTPOHHOM MMOYTE B aApeC 3asiBUTEIS.

AJIMAHHUCTPATUBHBIC TIPOIEAYPHI, YCTaHABJIMBAEMbIC HACTOSIINM ITYHKTOM,
OCYIIIECTBIISIFOTCSI B TOPSIIKE OYEPEAHOCTH, B JI€Hb TIPUOBITUS 3asSBUTENS B
cooTBeTcTBUU C [IpaBruiamMu BHyTpEHHETO TPy I0BOTO pacmopsiaka Opraxa.

PesynbraToM BBIMONMHEHUS aAMHUHHCTPATUBHBIX MPOIEAYp SABISIFOTCS: (DUKCAIHS
(akta BBIJAUM  pe3ysbTaTa  NPEAOCTaBICHHS  MYHHULUUNAIBHOM  yclyru B
aBTOMAaTU3MPOBAHHOM HMH(OPMALMOHHON CHUCTEME, NpeIHAa3HAYeHHOM ISl OKa3aHWs
rOCyJapCTBEHHBIX 1 MYHHUIIMIIAJIbHBIX YCIIYT.

3.7. VcipaBnieHne TEXHUYECKUX OLTUOO0K

3.7.1. B cnyyae oOHapyKeHUSI TEXHUUECKOW OIMMOKHU B JJOKYMEHTE, SIBIISIOIIEMCS
PE3yJIbTaTOM MYHUIIUIIATLHOM YCIIyTH, 3asBUTENb HampasisieT B Oprax:

3asBJI€HHE 00 WCIPABICHUU TEXHUYECKOW omubku (mpuioxenue Ne 5
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BbIIAHHBIN 3agBUTENI0 KaK pPE3yJbTaT MYHULHUIAIBHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUYECKasi OIUOKa;

JOKYMEHTBI, UMEIOIINE IOPUIUYECKYI0 CHUILYy, CBHUJIETEJIbCTBYIOIIHE O HAJIWYUU
TEXHUYECKON OIIHNOKHU.

3asiBieHre 00 WCIPABICHUH TEXHUYECKOW ONTMOKM B CBENICHUSAX, YKa3aHHBIX B
JIOKYMEHTE, SIBIISIOIIEMCS PE3yJIbTATOM MYHULIUITAIIBHOW YCITYTH, MOJIa€TCsl 3asiBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEACTABUTENIEM) MOYTOBBIM OTIpaBieHUEeM (B TOM YHCIE C
UCIIOJIb30BAHUEM DJIEKTPOHHOM MOYTHI), JMOO0 uepe3 PecnyOiMKaHCKUN MOpTAl WU
MOII.

3.7.2. JIOIPKHOCTHOE JTUIIO0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYILLECTBIIAET
MpUeM 3asBJICHUSI 00 MCIPABICHUN TEXHUUYECKOW OIMIMOKHU, PETUCTPUPYET 3asiBJICHUE C
MPUJIOKEHHBIMH JJOKYMEHTAMH U MEpPelaeT UX JOTKHOCTHOMY JIUIlY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCSI B TEYEHUE OJHOTO pabOYero JHS C AaThl PETUCTPALIMH 3asiBICHUSI.
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PesynbraTamu BBIITONIHEHUS! aAMHUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MIPUHATOE
U 3aperUCTPUPOBAHHOE 3asBIICHHE, HANPaBICHHOE HA PACCMOTPEHHUE TOIKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00pa0OTKY JOKYMEHTOB.

3.7.3. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B ILEJISIX BHECEHHUS WCIPABICHUA B JOKYMEHT,
SBIISIOLIUICS PE3yNbTaTOM TPEOCTaBICHUS MYHHUIIUTANBHON YCIyTH, OCYIIECTBISET
MPOLEAYPHI, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHUCTPAaTUBHOTO periaMeHTa, Hu
BBIJIa€T HCTPABICHHBIN JTOKYMEHT 3asBHUTEIIO (YIOJTHOMOUYEHHOMY TPEIACTABUTEINIO)
JUYHO TIOJl POCTIHCH C HU3BATHEM Yy 3asABUTENS (YHOJTHOMOUYEHHOTO MPEICTABUTES)
OpUTHHANA JOKYMEHTa, B KOTOPOM COJCPIKUTCS TEXHUYECKast OTNOKa, MIIM HAIPaBIIsET
B aJpec 3asBUTENS IOYTOBBIM OTMpaBICHHEM (TIOCPEACTBOM JJICKTPOHHOW TOYTHI)
NUCHbMO O BO3MOXKHOCTH TIOJIy4EHHUs TOKYMEHTa NpH mpeaoctaBieHnn B Oprax
OpUTHHAJTA TOKyMEHTa, B KOTOPOM COJICPIKUTCSI TEXHHUYECKasl OIINOKA.

AJIMAHHUCTpATUBHBIE TPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJIHAIOTCS B TEUYCHHWE JBYX pPabouuMx IHEH mocie OOHApYXEHHsS TEXHUYECKOU
OMMOKM WJIM TIOJIy4e€HUS OT JIIOOOr0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOTYIICHHON OIIHOKe.

PesynbraTamul BBITIOJIHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SBIISIOTCS: BBTAHHBIH
(HarpaBJICHHBIN) 3asIBUTEIIO JJOKYMEHT.

4. Tlopsimok ¥ GOPMBI KOHTPOJIS 32 TIPEIOCTaBICHHUEM MYHUIIUIIATLHON YCIIyTH

4.1. TlopsAIOK OCYIIECTBICHHS TEKYIET0 KOHTPOJIS 32 COONIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLIAMU ITOJI0KEHUNW aJIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
IIPEAOCTABICHUIO MYHULIUIIAIBHON YCIIYTH, & TAKXKE MPUHATUEM UMH PELICHUN

KoHTponp 3a MOTHOTOW M Ka4ye€CTBOM MPENOCTABICHUS MYHUIUMNAIBHOW YCIyTH
BKJIIOUAET B ce0s BBISBJICHHE U YCTpAaHEHUE HApYIICHHUM MpaB 3asBUTEJICH, TPOBEICHNE
MPOBEPOK  COONIIOICHUSI TPOLEAYyp TMPEAOCTABICHUS MYHHUIIMIAIBHOW  yCIyTH,
MOATOTOBKY pelieHui Ha JAeicTBuUs (0e31eicTBIE) JOHKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopmMaMu  KOHTPOJS 3a COOJIIOJIGHUEM HWCIIOJHEHHUS] aJIMUHHCTPATHUBHBIX
MIPOLEYD SBIIAKOTCS:

1) mpoBepka © COIJIACOBaHHWE IMPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHUIO
MYHHULIMIIAJBHOW YCIIYTH;

2) TIPOBOJTUMBIC B YCTaHOBIIEHHOM MOPSKE IIPOBEPKHU BEJICHUS
JETONPOU3BO/ICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHUS
MpOUEYyp NPEAOCTABICHUS MYHUIUITAIIBHON YCITYTH.

B mensx Tekymero KOHTPOJS HCHOJB3YKOTCS CBEICHUS, HWMEIOIIHNECS B
ANEKTPOHHOW 0a3e [aHHBIX, CIyXeOHas KOPPECIOHJCHILMS, YCTHAasi W MNUCbMEHHAas
nH(pOpMaLIMS TOJKHOCTHBIX JIUII, OCYIIECTBISIOMIMX BBIIOTHEHUE aIMUHUCTPATUBHBIX
MPOLEYP, )KYPHAJIBI y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB U APYTH€ CBEICHUS.

JI71 ocyIiecTBIIeHUs KOHTPOJIS 3a COBEPLIEHUEM AEUCTBUM MPU MPEAOCTABICHUN
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MYHULMIIATBHOW YCIYTH M TPUHATUU PEUICHHN PYKOBOJMUTEIIO OpraHa MECTHOTO
CaMOYTIPABJIICHUS  NPEACTABIAIOTCA  CIIPAaBKU O  PE3yJbTarax IPEAOCTABICHUS
MYHULHANAJIbHOU YCIYTH.

O cnyyasdx ¥ npUuYrHAX HAPYIIEHUS CPOKOB, MTOCIE0BATEIILHOCTH U COAEPKAHUSA
aIMAHUCTPATUBHBIX MPONEAYpP JIOHKHOCTHBIC JIMIIA HEMEIJIEHHO WH(POPMUPYIOT
PYKOBOJIUTEINISI OpraHa, MNpPEeAOCTaBIAIONIET0 MYHULIUNAIbHYIO VYCIYry, a TaKke
MPEINPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUIA.

Texymuii  KOHTpOJL 3a COOJIIOACHUEM  IOCJIEAOBATEILHOCTH  JICHCTBUH,
ONPEAECICHHBIX  AJMUHUCTPATUBHBIMU  TPOLEAYpaMU IO  MPEIOCTABICHUIO
MYHULIMTIATBHONW YCIIYTH, OCYIIECTBISICTCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3alui paboThl MO
IPEAOCTABICHUIO MYHULIMIAIBHOW YCIIYTH, HAaYaJbHUKOM OTJIEJA, OCYIIECTBIISIOLIETO
OpraHU3aIrio0 padOThI MO MPEAOCTABICHUIO MYHUIIMTIAIBHOU YCIYTH.

[lepedyeHb  JOMKHOCTHBIX — JIMI[, OCYIIECTBISIONIUX TEKYIIMA  KOHTPOJIb,
YCTAHABJIMBAETCSl MOJIOKCHUSIMU O CTPYKTYPHBIX IMOJPa3ACICHUSIX OpraHa MECTHOrO
CaMOYIIPABJICHUS U IOJIKHOCTHBIMU PETJIAMEHTAMMU.

4.2. HOpH}IOK N IICPUOANTHOCTD OCYIICCTBIICHHU IIJIAHOBBIX U BHCIINIAHOBLIX ITPOBCPOK
IMOJIHOTBI U Ka4CCTBA MMPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyI'u, B TOM 4YHUCJIC IIOPAJOK U
(1)OpMI>I KOHTPOJIA 3a MOJHOTON ¥ KaUueCTBOM MpeaoCTaBJICHUSA MYHHHHHaHBHOﬁ yciayru

4.2.1. KoHTpOJIb 32 MOJTHOTON M KAYECTBOM MPEOCTABICHUS MyHUIIUTIATHHON
yCIyTU OCYHIECTBIISIETCS B (hopMax:

1) npoBeaeHust MPOBEPOK;

2) paccMoTpeHus xanob 3asBuTenel Ha faeicTBus (6e3aeiictue) Oprana, a
TaK)K€ MX JOJKHOCTHBIX JIMI, MyYHULUIIAJIbHBIX CITYKaIIUX.

4.2.2. B nensx ocyuiecTBICHU KOHTPOJIS 32 TTOJIHOTOM M Kau€CTBOM
PEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH MPOBOJSATCS MUIAHOBBIE U BHEILJIAHOBBIE
npoBepku. [1opsiA0K U NEPUOINYHOCTD OCYIIECTBICHUS TIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTCs TianoM pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBATHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABICHUEM MYHUIIUIIAIBLHON YCIyTH (KOMILUIEKCHBIE
MIPOBEPKU), WU OTJIEIbHBIN BOIIPOC, CBSA3aHHBIN C IPEAOCTABICHUEM MYHULIUIIATILHON
yciyru (tematudeckue npoBepku). [IpoBepka Takxke MOKET IPOBOJUTHCS MO
KOHKPETHOM >Kajo0e 3asiBUTEIS.

4.2.3. BHemIaHOBbIE MPOBEPKU MPOBOJATCS B CBA3U C MPOBEPKOM YCTPAHCHUS
paHee BbISBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO PETJIAMEHTAa, a TAKXKE B CIIy4yae
MOJTy9CHHUS Kajo0 3asiBUTENel Ha nerctBus (0e3neiicteue) Oprana, a Takxke ux
JOJKHOCTHBIX JIMI, MYHUIIUMTAJIBHBIX CITYKaIIUX.

4.2.4. Pe3ynbTaThl MPOBEPKU OPOPMIISIOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCSI BBISIBIICHHBIE HEJIOCTATKU U MPEITIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OPraHa, MPeI0CTaBISIONIErO
MYHUIUIAIBHYIO YCIIYTY, 3a pelIeHus U AeicTBUs (0e3eiCTBIE), IPUHUMAEMbIe
(ocyliecTBIsIEMbIE) UMHU B XOJ1€ PEIOCTABICHHSI MYHUITUTIATLHON YCIyTH
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ITo pe3ynbrataMm MpPOBEICHHBIX MPOBEPOK B CIydae BBISIBJICHUS HAPYIICHUM MpaB
3asiBUTEJICd BUHOBHBIC JIMIIa TMPUBJIEKAIOTCA K OTBETCTBEHHOCTHM B COOTBETCTBHH C
3aKOHOAATEILCTBOM Poccuiickoit Penepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYIIpPaBJIEHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUH.

PykoBoguTens (3aMeCTUTENh PYKOBOJUTENS) CTPYKTYPHOTO TMOApPA3EICHUs
opraHa MECTHOT'O CaMOYTMPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1M) HEHaJJIeKalllee BBIMOJHEHUE AaJIMUHUCTPATUBHBIX JICHUCTBUN, yKa3aHHBIX B
pasnene 3 aIMUHUCTPATUBHOTO PeTjiaMeHTa.

JIOJDKHOCTHBIE JIMIIa W WHBIE MYHUIMNAIbHBIC CIYXKalllUe€ 3a pelIeHus u
nevctBus (0e3ecTBUE), TPUHUMAEMBbIe (OCYIIIECTBIISIEMbIC) B XOJE MPEAOCTABICHUS
MYHUIUTIATEHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHO/IATEJIbCTBOM TOPSIJIKE.

4.4. TlonoxxeHusi, XapaKTepHU3yIoIue TPEOOBaHUS K TIOPSAKY U popMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHUIIUIIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI T'PaX/JIaH, X
00beIMHCHUN U OpraHu3aInuii

KoHTponb 3a mpenocTtaBieHHeM MYHHMIMIIAIBHON YCIIYTH CO CTOPOHBI IpakliaH,
UX OOBEIWHEHWH W OpraHu3alii, OCYIIECTBISETCS TMOCPEACTBOM OTKPBITOCTH
NESTENbHOCTA  OpraHa  MECTHOTO  CaMOYIpPAaBJICHHMs  MpU  MPEJAOCTaBICHUU
MYHUIIMITAJIGHOM ~ YCIIYTH, TIONyY€HUs TIOJHOM, aKTyaJlbHOM W  JIOCTOBEPHOM
UHGOPMAIIMK O TOPSAKE MPEIOCTaBICHUS MYHMIMIIAIBHON YCIYTM M BO3MO>KHOCTH
JOCYJIeOHOTO PacCMOTpPEHHUs oOpaimieHui (3kajmo0) B Mmporecce IMpeaoCTaBICHUS
MYHHIUIIATBHONU YCIIYTH.

5. JlocyneOnbIii (BHECYIEOHBIN) TIOPSIOK 00XKaJTOBaHUS PEIICHUN U ISUCTBUI
(Oe3meiicTBHsI) OpraHa, MPeaoCTaBISIONIET0 MYHUITUTIATBHYIO YCIIYTY,
MHOTO(GYHKITMOHAIBHOTO IIEHTPA MPEOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUIUIIATIBHBIX YCIYT, OpraHu3alui, yKa3aHHbIX B yactu 1.1 crateu 16
®denepanbHOro 3akoHa Ne210-d3, a Takke UX JOJDKHOCTHBIX JIMI, MyHUITATAIBHBIX
CITyKallnX, paOOTHUKOB

5.1. 3agBuTen UMEIOT MPABO Ha 00KAJTIOBAHKE B AOCYACOHOM MOPSIKE PEIICHUI
n gedctBuil (0e3deiCTBUSA) OpraHa, MPEAOCTABISIONIET0 MYHUIMOAIbHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, MpeJOoCTaBISIONIEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHUIMIAIBHOTO  CHYXKallero,  PYKOBOJIWUTENS  OpraHa,  MPeIOCTaBIISIOLIETO
MYHULUNATBHYIO YCIIyTY, MHOTO(YHKIIHOHAJILHOTO LEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alui, IpeaycCMOTPEHHBIX YacThio 1.1 cTraThu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB.

3asBUTENb MOXKET OOPATUTHCS C KAIO00O0H, B TOM YHUCJIE B CIAEAYIONIUX CIydasiX:

1) HapymieHue cpoka perucTpanuu 3anpoca 0 NPeAoCTaBICHUU MYHUIUIIAIbHON
YCIIYTH, 3alpoca, yKa3aHHOro B cTtatbe 15.1 @enepanbHoro 3akona Ne 210-D3;
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2) HapylleHHE CpoKa MPEeAOCTaBICHUS MYHULMIAIBHOW ycinyru. B ykazanHoM
ciayyae nocyacOHoe (BHecyAeOHOE) 00KaJloOBaHHME 3asiBUTENIEM DPEIICHUN U JeHCTBUUI
(Oe3nmeiicTBUs]) MHOTOQYHKIMOHAIBHOTO LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIBLHOTO
LEHTpa BO3MOXHO B CIIyyae, €Clid Ha MHOTrO(QYHKUMOHAJIBbHBIA LEHTP, PELICHUS U
nerctBust  (0e34eHCTBUE) KOTOPOro  OOXKaJIyIOTCS, BO3JOKE€Ha  (QyHKUMS 10
MPENIOCTAaBICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYI B TMOJHOM 0OBEME B
MOpsIAKE, ONpeaeseHHoM JacTbio 1.3 crateu 16 @enepanbHoro 3axona Ne 210-P3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WJIM UH(POpPMALIUU MO0 OCYIIECTBICHUS
JNEUCTBUM, MNPEACTABICHUE WJIM OCYIIECTBIEHHUE KOTOPBIX HE IMPEAYCMOTPEHO
HOPMATUBHBIMU TIpaBOBbIMU akTamu Poccuiickoit ®enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecryOnuku Tatapcran, MyHUIIMITAJIBHBIMH MPABOBBIMH aKTaMU
IUISl IPEIOCTABIICHUS MYHUIIMTIATBHON YCITYTH;

4) oTka3 B IpHEME JOKYMEHTOB, MPEIOCTABICHHE KOTOPHIX MPETyCMOTPEHO
HOpPMATUBHBIMU TIpaBOBbIMU akTamu Poccuiickoit ®enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu Pecrybnuku Tatapcran, MyHUIIMITAJIBHBIMH TMPABOBBIMH aKTaMU
JUTSL IPEIOCTABIICHUSI MYHUIIUTIAILHOM YCIIYTH, Y 3aSBUTEIIS;

5) oTKa3 B mpenoCTaBICHUN MYHUIIMNIAIBHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a He
pPeayCMOTPEHbI (PeepaIbHBIMU 3aKOHAMHU W TPUHSITBIMH B COOTBETCTBHUU C HUMU
WHBIMH HOPMATHBHBIMU TIPaBOBbIMU akTamu Poccuiickoit denepanuu, 3aKkoHaMH U
UHBIMM  HOPMATUBHBIMH  IIPABOBBIMHU aktamu  PecnyOmuku ~ Tatapcraw,
MYHUIIMITAIGHBIMU ~ TIPAaBOBBIMM  akTamMu. B ykazanHoMm ciywyae pgocyaeOHOe
(BHecymeOHOE) o0OKaJoBaHUE 3asBUTEIEM peEIIeHUH u AcehcTBUM (Oe31erCTBUS)
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAJIBLHOTO  IEHTpa
BO3MOXXHO B CiIy4ae, €Cii Ha MHOTO(QYHKIIMOHAJIBHBIN LEHTpP, PELICHUs U JIeUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS 110 IPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIIUIMAIBHBIX YCIYr B TIOJHOM 00beMe B TOPAJKE,
onpenesneHHoM yactbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3asABUTENS MPU MPEIOCTABICHUM MYHUIMIMAIBHOW YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMU IPABOBBIMU aKTaMu Poccuiickon
Qdenepanv, HOPMATUBHBIMH  TpPaBOBBIMH  aktamu  PecmyOnuku — Tarapcran,
MYHUIUIATbHBIMU ITPABOBBIMH aAKTAMH;

7) OTKa3 opraHa, NPeIOCTaBIAIONIEIO0 MYHHUIMNAIbHYIO YCIYTY, HOJAKHOCTHOTO
JUIa opraHa, MPEeJOCTABIISIONIETO MYHUIUIIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
[IEHTpa, paOOTHUKA MHOTO()YHKIIMOHAJIFHOTO IIEHTPA, OPTaHU3aIUi, IPETyCMOTPEHHBIX
gacteio 1.1 cratem 16 denepanmpHoro 3akona Ne 210-03, wnm ux pabOTHUKOB B
WCIIPABJICHUH JIOMYIIEHHBIX WMH ONEYAaTOK W OIMHWOOK B BBIIAHHBIX B PE3yJIbTATE
MPEJIOCTAaBICHUS ~ MYHHUIIMIQIBHOW  yCIyrd  JOKYMEHTax Ju0O  HapylieHue
YCTAaHOBJIEHHOTO CpOKa TakKUX HcHpaBieHHi. B yka3zaHHOM ciiydae pgocyaeOHoe
(BHECcyieOHOE) 00kaloBaHUE 3asiBUTEIEM peElleHud u AeicTBuil (Oe3neicTBus)
MHOTO(YHKIIMOHAJIBHOTO  IEHTpPa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Cllyyae, €CJii Ha MHOTO()YHKIMOHAJIbHBIA IIEHTP, PEIICHUS U JIeUCTBUS
(6e3nmeiicTBHE) KOTOPOTO OOXKAIMYIOTCS, BO3JOXKEHA (PYHKIHMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIMOAIbHBIX YCIYr B TMOJHOM 00beME€ B TMOPSAKE,
onpeaeneHHoM 4acThio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;
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8) HapylleHuEe CpoKa WIM TOpSJAKa BbIJauyd JIOKYMEHTOB MO pe3yJibTaram
MPEAOCTABICHUS MYHULIUTTAIbHON YCITYTH;

9) mpuocTaHOBJIICHUE MPEIOCTABICHNUS] MYHULIUITAIIbHON YCITYTH, €CJIU OCHOBAHUS
MIPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHBbI (enepalbHbIMU 3aKOHAMU U NPUHSATHIMU B
COOTBETCTBMM C HUMHU HWHBIMH HOPMAaTUBHBIMH TMPABOBBIMH akTamMu Poccuiickoi
®denepanuy, 3aKOHAMU U WHBIMA HOPMATHBHBIMHU TMPABOBBIMH akTaMu PecrmyOnuku
TaTapcTaH, MyHUIIMIIAILHBIMUA TIPABOBBIMU akTaMU. B ykazaHHOM ciiydae jqocyneOHoe
(BHecyeOHOE) 00KaJoBaHUE 3asBUTEJIEM pelieHuid U JedcTBuil  (0e3aeiicTBUA)
MHOTO(QYHKUIMOHAIBHOTO  IEHTpa, paOOTHUKA MHOTO(QYHKIHMOHAIBHOTO LIEHTpa
BO3MOXKHO B CJIyyae, €CJii Ha MHOTO(QYHKIIMOHAJBHBIA IIEHTP, PEIICHUS U JICUCTBUS
(Oe3meiicTBHE) KOTOPOTrO OO0XKaNmyrOTCs, BO3JIOXKEHAa (YHKIHUS MO MPEJOCTABICHUIO
COOTBETCTBYIOIIIUX MYHUIIMMNAIBHBIX YCIyr B TOJHOM O0O0BbeME B  TOpSAKE,
onpeaeaeHHOM 4acThio 1.3 crateu 16 @enepanpHoro 3axkoHa Ne 210-D3.

10) TpeGoBaHue y 3asgBUTENS NPU MNPEIOCTABICHUM MYHUIIMTAIBHOW YCIYTH
JIOKYMEHTOB WM HHGOPMAIMU, OTCYTCTBHE W (MJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIKCH TIPU MIEPBOHAYAIBLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABICHUSI MYHHMIIUNIATBLHON YCIYTH, JUOO B MPEAOCTABICHUU MYHUIIUITAIIBHON
YCIIYTH, 32 MCKJIIOUEHUEM CIIy4daeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 crtateu 7
®denepanpHoro 3akoHa Ne 210-®d3. B ykazaHHOM ciiydae gocyaeOHoe (BHecyaeOHOe)
00’kajloBaHue 3asBUTEIIEM pelLICHUI u NeNCTBUHI (6e3mericTBHS)
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAJIBLHOTO  IEHTpa
BO3MOXHO B CiIy4ae, €Cii Ha MHOTO(QYHKIIMOHAJIBHBINA LEHTpP, PELICHUs U JIeUCTBUS
(6e3nelicTBEE) KOTOPOTO OO0XKATYIOTCS, BO3JIOKEHA (YHKIUS I10 IPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUILUIAIBHBIX YCIYr B TIOJHOM 00beMe B TOpPAJIKE,
onpezaeraeHHOM YacThio 1.3 cratbu 16 denepanpHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B mMHCbMEHHOW ¢GopmMe Ha OyMaXKHOM HOCHUTENE, B
ANEKTPOHHOW ¢dopMe B OpraH, MPEAOCTABISIOMIMNA MYHUIIMIAIBHYIO  YCIYTY,
MHOTO(YHKITMOHATBHBIN MEHTP JUOO0 B COOTBETCTBYIOIIMN OpraH TOCYJIapCTBEHHOU
BJIACTH, SIBIAIOIIMICS ydYpeAuTeNieM MHOTO(QYHKIIMOHABHOTO IIeHTpa (Janee -
yapeauTelb ~ MHOTO(QYHKIIMOHATBHOTO  IIEHTpa), a TakkKe B  OpraHU3alllu,
npeaycMoTpeHHbie Jacteio 1.1 craten 16 @enepanpHoro 3akoHa Ne 210-D3. XKanmooOsr
Ha pemieHuss u JercTBus (Oe3neicTBrUe) PYKOBOAUTENS OpraHa, MPEeoCTaBIISIONIETO
MYHHIUTAIBHYIO YCIIYTY, TTOJA0TCS B BBIIIECTOSIINM opraH (TIpHU €ro HaJu4uu) JTu00 B
CIy4yae €ro OTCYTCTBHUSI PACCMATPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJIUTEIEM OpraHa,
MPEIOCTABISAIONET0 MYHUIIMNANBHYIO yciyry. JKamoObl Ha pemeHus W JACUCTBUS
(6e3meiicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTPA TMOJAIOTCS PYKOBOIUTEIIO
TOT0 MHOTO(YHKITMOHALHOTO IieHTpa. JKamoObl Ha pemieHus W JACUCTBUS
(6e3meiicTBHe) MHOTO()YHKIIHOHATBHOTO LEHTpa NoAA0TCA YUpEIUTETIO
MHOTO(QYHKIIMOHAIBHOTO TIEHTPA WU JOJDKHOCTHOMY JIMITY, YIIOTHOMOYEHHOMY
HOPMaTUBHBIM MpaBOBbIM akToM PecmyOnuku Tartapctan. JKanoObl Ha pelieHus u
nevctBus (Oe3aeiicTBUe) paOOTHUKOB OpraHU3alvii, MpPeAyCMOTPEHHBIX 4YacTbio 1.1
cratbi 16 ®enepanpHoro 3akoHa Ne 210-®3, nomarTCd PYKOBOAMTENSIM 3THUX
OpraHu3aIuHu.

Kanoba nHa pemieHuss u AedcTBus (0e37elCTBHE) OpraHa, IMPEeIOCTaBISIONIETO
MYHUIUMNAIBHYIO  YCIOYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeloCTaBIISIONIErO



33

MYHUIUIAIBHYIO YCIYTY, MYHUIMOAIBHOTO CIYXXalllero, PYKOBOAUTENS OpraHa,
MPENIOCTABISAIONIEI0 MYHHUIMIAIBHYIO YCIYry, MOET OBITh HampaBjeHa IO IOYTe,
yepe3 MHOTO(PYHKIMOHAIBHBIM  IEHTp, C HCIOJBb30BAaHUEM HH(POPMAIMOHHO-
TEJIEeKOMMYHUKAIIMOHHONM  cetn  «MHTepHer», oduumManpHOro calrta oprasa,
MPEeNOCTaBISAIOIEr0  MYHUUUMINAIbHYIO  yciayry, Epunoro  moprama  nubo
Pecny6nukanckoro noprajia, UHPOPMAITMOHHOW CUCTEMBI JOCYIeO0HOTO 00XKaloBaHUs,
a TaKXe MOXET OBITh MPUHATA NIPU JJUYHOM Npueme 3asiButenis. JKanoba Ha pemieHus u
NENCTBUSA (Oe3neiicTBHe) MHOTO()YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKA
MHOTO(QYHKIIMOHAJIBLHOTO  IIEHTpa MOXET OBbITh HampaBlieHa 10 TouTe, ¢
UCIIOJIb30BaHUEM  MH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW — ceTn  «MHTepHeT»,
oQuIMaNbHOrO caiiTa MHOTOQYHKIMOHAJIBHOTO IieHTpa, EauHoro mnoprama nu6o
Pecnybnukanckoro noprasna, HHOOPMAIMOHHON CHUCTEMBI 10CYI€0HOTO 00 KalOBaHuUs,
a TaKe MOXKET OBITh MIPUHATA TIPU JJUYHOM NpuemMe 3asButens. JKanoba Ha penieHus u
nevictBust (Oe3leiCTBUE) OpraHU3aluid, MPEeayCMOTPEHHBIX uacThio 1.1 cratbu 16
®enepanbHoro 3akona Ne 210-03, a Takke X paOOTHUKOB MOXET ObITh HalpaBlieHa IO
moyre, C  HUCIOJB30BaHHEM  HMHGOPMAIMOHHO-TEICKOMMYHUKAITMOHHON  CETH
«UHTepHeT», oduIMaIbHBIX CAaWTOB ATHUX oOpranuzanui, EauHoro mnoprama nu6o
PecnyGnmkanckoro moprania, a TakkKe MOXET ObITh MPHUHATA MPU JIMYHOM TpUEME
3asIBUTEIIS.

5.3. XKanoba nomkHa coepKaTh:

1) HamMeHOBaHME OpraHa, NPEIOCTABISIONIET0 MYHUUUINAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MPEeOCTaBIAIONIET0 MYHULMIAIBHYIO YCIyry, JHOO
MYHUIIMITAIGHOTO CITYKaIlero, MHOTO(YHKIIMOHAIBHOTO IIEHTPA, €ro PYKOBOAMUTENS U
(w) paboTHUKA, OpraHu3alui, MpeayCMOTPEeHHBIX dacThto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-d3, ux pykoBoauteneit u (uiu) pabOTHUKOB, PEIICHUS U
nerictBus (0e371eHCTBHE) KOTOPBIX 00KAITYIOTCS,

2) dbamunuio, UM, OTYECTBO (MOCTEaHEe - MPU HAIMYHMH), CBEJCHUS O MECTe
KUTEIIbCTBA 3asIBUTENS - (U3MUECKOro JHIa JTUOO HAaWMMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXKJEHUS 3aABUTENS - IOPUAUYECKOrO JIMIA, a TaKKe HOMEpP (HoMepa) KOHTAaKTHOI'O
Tenedona, agpec (aapeca) dIEKTPOHHON MOUTHI (IIPU HATMYHMK) U TIOYTOBBIA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAPABJIEH OTBET 3aABUTEINIO;

3) cBeaeHus 00 OOXKaIyeMBIX peHIeHUSX M JeHCTBUAX (Oe37eicTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULHUINAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA  OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMITATBHYIO YCIYTY, JUOO MYHHUIIMIAIBLHOTO CIYXAaIIero,
MHOTO(QYHKIIMOHAIBHOTO  IIEHTPa, pabOTHUKA MHOTO()YHKIIMOHATIBHOTO IIEHTpA,
OopraHu3alui, MpeaycMOTPEHHBIX YacThio 1.1 cTtatbu 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBonabl, HA OCHOBAaHMHM KOTOPBIX 3asIBUTENIb HE COIVIACEH C PEIICHHEM U
nercrterem (Oe3neicTBHEM) OpraHa, NpPeAOCTaBISIIONIET0 MYHUIMOAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MNPeAOoCTaBIISIIONIETO0 MYHHUIMOANbHYIO YCIyTy, Ju00
MYHUIMIAIBHOTO  CIY’XKallero, MHOTO(PYHKIMOHAJIBHOTO  IIEHTpa, pabdOTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 crathu
16 ®epepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asgBUTEIEM MOTYT ObITh
MPEACTaBICHbl JOKYMEHTHI (IIPU HAJW4uu), MOATBEPXKIAIONIUE JTOBOJBI 3asBUTEIS,
00 UX KOTHH.
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5.4. IloctynuBiias »*ano0a MoAJIeKUT PETUCTPALlMU B CPOK HE MO37AHEE padovero
JHS1, CIEIYIOIIETO 3a JHEM MOCTYIUICHUS.

5.5. XanoOa, mocTynuBmIags B OpraH, MNPEJOCTaBISIOMINA MYHULIUIAIbHYIO
YCIIyTY, MHOTO()YHKIMOHAJIBHBIN LIEHTP, YUPEAUTEII0 MHOTO(PYHKIIMOHATILHOTO LEHTPA,
B OpraHu3aluu, NnpeaycMoTpeHHble dacTbio 1.1 craten 16 ®denepanpHoro 3akona Ne
210-®3, 1100 BBIIECTOSIIUNA Oprad (IpU €ro HAJIWYUH), TOJJIEKHUT PACCMOTPEHHIO B
TE€YEHHE MATHAIUATH pabouuX JTHEW CO JHS €€ PEerucTpallid, a B cilydyae 00)KaloBaHUs
0TKa3a OpraHa, Ipe0CTaBISIIOIIEr0 MyHUIIUIAIBHYIO YCIYTY, MHOTO()YHKIIMOHATBHOTO
LIEHTpa, OPTaHU3alMi, IPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 PenepanbHOro 3aK0Ha
Ne 210-®3, B npueMe NOKYMEHTOB Yy 3asBUTENSl JMOO B UCHPABICHUM JIOMYIIEHHBIX
OMEeYaTOK M OMMOOK WJIM B Ciy4yae 00KajJoBaHUS HAPYIIECHUS YCTAaHOBJIEHHOTO CPOKa
TaKUX UCTPABICHUH - B TEUCHUE MATH pabOUYUX JHEH CO JIHA €€ PEerucTpaluu.

5.6. Ilo pe3ynbTaTam paccCMOTPEHUS KaJl0Obl MPUHUMAETCS OJHO U3 CIEAYIOIIUX
pELLICHUN:

1) »xanoba ymoOBIETBOpSETCA, B TOM uucie B (opmMe OTMEHBbI NPUHSTOTO
pELIeHMs], UCTIPABJICHUS] JOIMYIICHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
IPEAOCTABICHUS MYHULIMITAIIBHOW YCIYTH TOKYMEHTAaxX, BO3BPATa 3aBUTENIO JEHEKHBIX
CPEACTB, B3UMAaHHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMH MPABOBBIMH aKTaMU
Poccuiickoit denepanuu, HOpMaTUBHBIMU MTpaBOBbIMU akTamu PecryOnuku TatapcraH,
MYHHUIIMITAJIEHBIMU [IPABOBBIMU aKTAMU;

2) B yJIOBJIETBOPEHUH KaJ00bl OTKa3bIBACTCS.

He mno3gHee nHA, CIEAyIOIEro 3a JHEM MPUHATHSA DPELICHHs, YKa3aHHOIO B
HACTOSIIIIEM IYHKTE, 3asiBUTENIO B MHCbMEHHOH (opMe M MO JKEIaHMIO 3asiBUTENS B
JIEKTPOHHOM  (opMe HampaBisieTcs MOTHUBHPOBAaHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnyyae mnpu3HaHHS >KaIOOBI TOJICKAIICH YyIOBIETBOPEHHUIO B OTBETE
3asgBUTENIO O pe3ysibTaTaX PacCMOTPEHMsI KajloObl JaeTcss uH(opMauus o JEeHCTBUSX,
OCYLIECTBIIIEMBIX ~ OPraHOM,  NPEJOCTABISIIONIMM  MYHHLHMIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuel, NpeaycMOoTpeHHol yacTbio 1.1
crateu 16 denepanbHoro 3akoHa Ne 210-D3, B nensix He3aMeIUTENBHOTO YCTPAHEHUS
BBISIBJIEHHBIX HApYIIEHUI NPU OKa3aHWH MYHHUILIUIIAJIBLHON YCIIYTH, a TAKKE MPUHOCATCS
W3BUHEHUS 3a JIOCTaBJICHHbIE HEYJ00CTBA M yKa3bIBaeTCs MH(pOpMaLMs O JajbHeHInx
JIEHCTBUAX, KOTOpbIE HEOOXOAMMO COBEPLIUTHh 3asBUTENI0 B LEIAX MOIYYCHHUS
MYHHULIUIIAJIBHOU YCIIYTH.

5.8. B ciyuyae nmpu3HaHMs KaJIOOBl HE MOJMJIEKAIEH Y/IOBIETBOPEHUIO B OTBETE
3agBUTEII0 O pe3ysbTaTaX pPacCMOTPEHHUs >KajJoObl [alOTCA apryMEHTHPOBAaHHBIC
pa3bsACHEHHsI O INPUYMHAX IPUHATOTO PEUIEHMs, a TaKkKe WH(pOpMalUs O IMOpSIAKe
00al0OBaHMsI MPUHATOTO PEIICHUSI.

5.9. B cnyuyae ycTaHOBIICHHUSI B XOJ€ WUJIU MO pe3yJbTaTaM pacCMOTPEHHUS KanoObl
IIPU3HAKOB COCTaBa AJMUHUCTPATHBHOIO TMPAaBOHAPYLIECHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIO, PAOOTHUK, HAJIEJICHHBIE OJTHOMOYHUSAMU [0 PACCMOTPEHUIO XKajl00,
HE3aMeJIMTENBHO HAIIPaBJISIIOT UMEIOLMECS MaTepUalbl B OpraHbl IPOKYPATypHI.
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[Tpunoxenne Ne |

K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEOCTaBICHUS MYHULIUITAIbHOM
YCIIyTHU M0 BblJIay€ CIPaBKU
(BBIMTKUCKH)

dopma

(bnank oprana, mpegOCTABIIAIONIETO MYHULIUIIATBHYIO YCIYTY)

CITPABKA

Caenenns 00 IIEKTPOHHOH TTOJIIIICH

JomxHocTtHOE auto (PUO)

(MOAMUCH YITOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpPraHa)



36

[Tpunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIaMEHTY
IPEOCTaBICHUS MYHULIUIIAIbHOM
YCIIyTHU M0 BblJIay€ CIPaBKU
(BBIMTKUCKH)

dopma
(bnank oprana, mpegOCTABIIAIONIETO MYHULIUIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHble JaHHBIC ITPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeI0CTaBICHUH MYHHUIIUTIATBHOW YCIyTH
0 BBIJIa4€ CIPABKU (BBITIHCKH)
oT No

PaccmorpeB Bamre 3asBieHue ot Ne "
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHomM
MIPUHSATO pelieHue 00 0TKa3e B BbIaye
CIIPaBKHU (BBIMUCKH) MO CJICAYIOIIEMY OCHOBAHUIO:

JlononauTensHas nHGOpMaIus:

Caenennst 00 IIEKTPOHHOH TTOIIICH

JomxHocTtHOE auio (PHUO)

(MOAMUCH YITOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpraHa)
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[Tpunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTABIECHUS MYHULIAITAIBHON
YCIIYTH TIO BBIJIa4€ CIIPAaBKU
(BBIMTUCKH)

dopma

(bnank oprana, mpeaOCTABIAIONIET0 MYHULIUIIATIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHble JaHHBIC ITPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJISl TIPEA0CTABICHUS
MYHUITUTIAJIEHON YCIIYTH 1O BbIJlaue CIIPABKU (BBITTUCKH )
oT Ne

PaccmorpeB Bame 3asBieHue ot Ne u
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHSATO perieHre 00 0TKa3e B MpuemMe
JIOKYMEHTOB, HEOOXOAMMBIX IS TIPEIOCTABICHUS MYHHMIIMITAIILHON YCIYTH TO BbIIaye
CIIPaBKHU (BBIMUCKH) IO CIEAYIOIIMM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuuuH oTKaza:

JlononmHuTenpHass HHGOPMAITHS:

Bbl BopaBe MOBTOPHO OOpPAaTUTHCS B YIOJTHOMOYEHHBIA OPraH C 3asiBJICHUEM O
MPEAOCTABICHUH YCIYTH MOCII€ YCTPAHEHUSI YKa3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJIOBaH B JOCYIACOHOM TIOPSIKE IyTEeM
HaIPaBJICHUS JKaJIOOBI B YIIOJTHOMOYEHHBINH OPraH, a TAaKXKe B Cy/IeOHOM TOPSIKE.

Caenenns 00 IEKTPOHHOH TTOIIICH

JomxuoctHoe nuio (PHUO)
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(MOAMUCH YITOJTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OPTraHa)
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[Tpunoxenne Ne 4

K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEOCTaBICHUS MYHULIUIIAIbHOM
YCIIyTHU MO BbIJIay€ CIPABKU
(BBIMTKUCKH)

dopma

B
(HaMMEHOBaHKE OpraHa MECTHOTO
CaMOYTIPABJICHUS)

oT

(ammmust, ©MsI, OTIECTBO, TACTIOPTHBIE
JaHHBIE, PETUCTPAIIIIO TI0 MECTY
KHUTEITBCTBA, aJIpeC AIEKTPOHHOH TOYTEHI,
TenedoH)

3ASBJIEHUE
O BbIJja4ye CIPaBKU (BBHIITUCKH)

IIpomy Bac BeiaTh cripaBKy (BBITTUCKY)

(YKa3aTh BHJI CIIPABKHU)

K 3asBrnenuto npuiararorcs:

PesynbTaT npenocraBienrs MyHUIUNAIBHON YCIYTH, IPOITY IPEAOCTABUTD:

[ e nuunsii kaGuser [loprana rocynapCTBEHHBIX U MYHUIUNAIbHBIX YCIYT
Pecniy6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHAJIBHOM IIEHTPE TMPEeIOCTABICHUS TOCYIapCTBEHHBIX U



40

MYyHHUIMOAIBHBIX yciyr Pecnyonuku Tatapcran;

D B Opeane.

(mata) (moamucek) (®.1.0.)



41

[Tpunoxenne Ne 5

K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEOCTaBICHUS MYHULIUIIAIbHOM
YCIIyTHU M0 BblJIay€ CIPaBKU
(BBIMTKUCKH)

PykoBoaurento
HcnomHuTenbHOro KOMUTETa

OT:

3ASBJIEHUE
00 HCTIpaBICHUU TEXHUYECKON OMMUOKU

Coo0Omato 00 ommbKe, AOMYIIEHHON MPU OKa3aHWUW MYHUIIMNIAIBHOW YCIIYTH T10
BbIJIaue CIIPABKU (BBIMKUCKH).

3anucaHo:

[IpaBunbHBIE CBEACHMUS:

[Mpomry  WCHpaBUTh  JOMYIIEHHYIO  TEXHHYECKYH) OIMIHMOKY U  BHECTH
COOTBETCTBYIOIIME  WM3MCHEHUS B JIOKYMEHT,  SBJSIFOIIUIACS  Pe3yJIbTaTOM
MYHHIIUTTIATBHON YCIYTH.

[punararo ciaeayronme JOKYMEHTHI:

1.

2.

B ciydae npuHsATHS peiieHHs 00 OTKJIOHCHHMH 3asBJICHHS 00 HCIpaBICHUH
TEXHUUYECKOW OLIMOKH MPOIIY HAIIPABUTh TAKOE PEIICHHE:

MIOCPEICTBOM OTITPABIICHUS DJIEKTPOHHOTO TIOKyMEHTa Ha ajnpec E-mail: ;

B BHJIC 3aBEPCHHON KONMU Ha OyMa)KHOM HOCHTEJIC IIOYTOBBIM OTIPABICHUEM TI0
azpecy:

Hacrosmum nonresepkaaro: CBEACHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOEU JIMYHOCTA M TMPEJCTABIIEMOMY MHOIO JIMILy, @ TAaKXXE€ BHECEHHBIC MHOIO HIXKE,
JTOCTOBEpHBIL.  JIOKyMeHThI  (KOMHMKM JIOKYMEHTOB), TIPWIOKEHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHUSAM, YCTAHOBIICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
®denepanyd, HA MOMEHT MPEJCTABIICHUS 3asBJICHUS 3T JOKYMEHTHI JICUCTBUTENIbHBI U
CoZIepKaT JOCTOBEPHBIE CBEJICHUS.

(mata) (nognwuchb) (¢.1.0))
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