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NMOCTAHOBJIEHUE KAPAP

oT «27» anpens 2022 roga Ne 11

«O6 yTBEPXKAEHUN AOMUHUCTPATUBHOIO pernameHTa
npeaocTaBieHnst MyHULMNansHOW ycryrv no Bblaade cnpasku (BbINUCKN)»

B uensx peanusauun defepanbHOro 3akoHa OT 27 wmons 2010 roga Ne 210-9#3 «O6
opraHusauuy nNpefocTaBneHns rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr McnonHutenbHbIN
koMuTeT YebokcapcKoro Cenbckore noceneHns HoBOLIELWMMUHCKOro MyHULMnanbHoro panoHa
Pecnybnuku TaTtapcTaH

NMOCTAHOBIJIAET:

1. YTBEPAUTD:

11.  AQMWHWCTPATUBHbIA pernameHT NpefoCTaBeHUs MyHULMNANbHOW ycnyrm no
Bblaaye cnpasku (Bbinucku)(npunoxeHue Ne1);

2. MMpw3HaTb yTpaTUBLUMM CuUrny nocTaHosfeHue McnonHuTenbHoro komuteTa
YebBokcapckoro  Cenbckoro  noceneHns  HoBoLIeWMWHCKOro  MyHWLMnanbHoro panoHa
Pecny6nuku TaTtapctad ot 10 nions 2021 roga Ne11 «O6 yTeepxaeHuu AOMWHUCTPATUBHOIO
pernameHTa npeaoCTaBneHns MyHULMnanbHoW ycnyru no bigave cnpasku (BLINUCKK)» .

3. OnybnukoBaTb (06HapoaoBaTh) HaCTOsILLee NocTaHOBNEHWE Ha oduumansHom cante
ocvumMansHoro nopTasna npaBoBoy nHhopmauuu Pecnybnuku TatapctaH» B MH(pOpMaLMOHHO
- TenekoMMyHukaLmoHHon ceTn «MHTepHeT» http://pravo.tatarstan.ru, Ha oduymnanbHoOM cante
HOBOLLELUMUHCKOrO MyHULMNankHoro paroHa http:/novosheshminsk.tatarstan.ru/.

5. KoHTponb3a UcnonHeHnemM HacToALLEro NoCTaHOBNEHUA OCTaBNSAIO 3a cobon.
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YTBEpXaeH

nocraHoeneHmem Yebokcapckoro
cenbcKoro noceneHns HoBoLELWMNHCKOro
MyHUUMNanbHOro panoHa

Pecnybnukn TatapcTtaH

oT «27» anpens 2022 r. Ne 11

AOMUHUCTPATUBHbIV pernameHT
NPeAoCTaBNeHUs MyHULMNANbHOW YCNyry No Bblgaye cnpaBku (BbINUCKW)

1. OB6wme nonoxeHus
1.1.  Tlpegmet perynupoBaHus agMUHUCTPATUBHOIO perrnameHTa

HacTosawmin agMUHUCTPATUBHBIA pernaMmeHT npefocTtaBneHns MyHUUMNanbHOW ycnyru
(nanee — aAMWHUCTPATUBHbLIA  pErfamMeHT) yCTaHaBnNuBaeT CTaHAapT M Nopsaok
npefocTaBneHns MyHUUMNanNbLHOW Yycryrm no Bblgavye cnpaBku (BbINUCKW) (panee -—
MyHUUMNanbHas ycnyra).

1.2. Kateropun 3assutenemn

1.2.1. Jluuamun, MMewLiMn NpaBo Ha MNOJlyYEHUE MYHUMUUNANbHOW YCNyru, SBNSIOTCS
dusunyeckne nuua (ganee — 3asaBUTENDb).

1.2.2. C 3asBneHnem Bnpase obpatntbCca npeacraBuTens 3asaBUTENSA, AEUCTBYOLWNA Ha
OCHOBaHWW [OKYMEHTa, YAOCTOBEPSIOLEro ero nofnHoMouus (fganee — npencraBUTENb
3asBuTens).

1.3. MNopspok MHOpMUpPOBaAHUA O NPpefoCTaBEHUN MYHULMNANbLHOW yCrnyrn

1.3.1.  WHpopmaums o nopsgke npefocTaBneHns  MyHUUunansHOW  ycnyru

pa3meLlaeTcs:
1) Ha wWHMOPMALUUOHHBIX CTeHAax, coaepXawux Bu3yanbHYylO U TEKCTOBYHO
MHOpMaLmIo o] MYHULMNANbLHON ycnyre, pacnonoXeHHbIX B nomMeLLeHnsax

MHOro(yHKUNOHaNbHbIX LEHTPOB MpefoCTaBfeHUA roCyAapCTBEHHbIX W MyHUUMNANbHbIX
ycnyr.

2) Ha odwumumanbHOM calnTe HOBOWELWMWHCKOr0 MyHUUMNANbLHOrO  panoHaB
NHOPMaLMOHHO-TENEKOMMYHUKaumoHHon cetn «WUHTepHeT» (https:/www.novosheshminsk.
tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX U MyHUUMnanbHbIX ycnyr Pecnybnukn TartapcrtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckui noptan);

4) Ha EauHom nopTtane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EauHbi nopTtan);

5) B rocygapcTBeHHOW WHOpPMaAUNOHHOW cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUunanboHbix ycnyr Pecnybnukn Tatapctanw» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT).

1.3.2. KoHcynbTupoBaHue no BoOMpocamMm npefoCcTaBfneHns MyHUUMNanbHOW ycnyru
OCyLeCTBNAETCS:

1) B MHOroyHKUMOHANbHbLIX LUEHTpax npefoCTaBleHNUa roCyAapCTBEHHbIX U
MYHULUMNANbHBIX YCIYr NpyU yCTHOM obpalleHuu - TMYHO UNu No TernedoHy;

2) B MHTepakTMBHOW hopme PecnybnukaHckoro noprana,



3) B  uWcCrnonHUTenbHoM  komuTeTe  YebokcapcCkoro  Cenbckoro  noceneHus
HOBOLLELIMUHCKOTO ~ MyHWUMnanbHoro  panoHa Pecnybnuku TaTapctaH (panee —
McnonHUTENbHbIN KOMUTET):

npv YCTHOM 0BpaLLeHUn - TMYHO UMK MO TenedqoHy;

NPU NUCbMEHHOM (B TOM 4ucrie B hOpMe 3MIEKTPOHHOrO AOKYMEHTa) obpalleHun — Ha
ByMaXkHOM HOCUTENE M0 MOoYTE, B 3NEKTPOHHOW hopme Mo NEKTPOHHOW noyTe.

1.3.3. MHdopmauma Ha EgvHom noptane, PecnybrnvkaHckom nopTane O nopsake u
cpokax nNpefocTaBneHns MyHULMNanbHON YCNyrn Ha OCHOBaHWUM CBEAEHWUN, CoAepXalluxcs B
PeecTpe rocyAapCTBEHHbIX W MyHUUMNanbHbLIX YCNyr, NpeaocTaBnseTcs 3afaBUTENO
BbecnnaTtHo.

JlocTyn k nHcopmaumm o Cpokax W Nnopsiake NPeaocTaBneHns MyHULUNanbHON ycnyru
ocyllectenseTcs 6e3 BbINOMHEHWS 3asBUTenem kakux-nmbo TpeboBaHWW, B TOM uucne bes
MCMonb30BaHUS NPOrpaMmMHOro obecneyeHuns, ycTtaHoBKa KOTOPOro Ha TeXHU4Yeckue cpefcrea
sassuTens  TpebyeT  3aKkMlYEeHUs  NULEH3UOHHOrO  UNU  MHOro  cornaiwlexHua  C
npasoobnagatenemMm nporpaMmmHoro obecnedeHus, npegycMaTpusatoiero B3MaHue nnartbl,
perncTpauuio Uy asTopmsaunio 3asBuTens v NnpeaocTaBneHne MM nepcoHarnbHbIX AaHHbIX.

1.3.4. MNpu obpalleHun 3aaBUTENS NUYHO WM NO TenedoHy B COOTBETCTBUU C
nocTynuBeLMM obpalleHnem npeaocTaBnseTcs nHgpopmauums:

1) 0 MecCTe HaxOXAEHUS  MHOroPyHKUMOHANbHOro  LUeHTpa npefocTaBeHuns
rOCyAapCTBEHHbIX W MyHMUMnanbHbIX ycnyr, WcnonHutenbHoro komuteTta (appec, rpadguk
paboThbl, cnpaBoYHble TeNnedoHbl);

2) 0 nopsake npefocTaBneHNs MyHULMNANbHOW yCnyru, o cnocobax u cpokax noga4u
3aaBNEHUN;

3) o kaTeropusix rpaxgaaH, KOTOpbIM MpeaocTaBNseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX MPABOBLIX aKTax, PErynvpymoLnx BONpoCchkl NpeaocTaBreHnss MyHULunanbHou
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoAWMbIX [ANs PaACCMOTPEHUs 3afABMNEeHUs O
npeaocTaBneHMm MyHULMNansHoOM ycrnyru, o cpokax npuemMa u perucrpaumm 3asBrneHus;

5) o0 xoAe npefoCTaBNEeHUs MyHULUNANbHON yCnyru;

6) 0 MecTe pasMelleHus Ha oduuManbHOM calTe MWHpopmauuum no Bonpocam
npeaocTaBneHna MyHULMNanbHoOW ycnyru,

7) o nopsake obxanoBaHus AelcTBuin  unu  Ges3nencTens  OOJMKHOCTHbIX — nuu
WcnonHuTenbHOro komuTeTa.

Mo  nucbMeHHOMYy  obpalyeHuto  COTPyAHWKM  OTAena, OTBETCTBEHHOro  3a
npeaocTaBneHne MyHUUMNanbHOM ycnyru, NoapobHO B MUCbMEHHOW DOpPME pasbsACHSAT
3aABUTENO MOPSAOK NPeaoCTaBNeHUs MyHUUUNanbHOW YCNyrn W BOMPOCHI, yKasaHHble B
HaCTOSILLEM NYHKTE a/MUHUCTPATUBHOIO PErnaMeHTa, u B Te4eHne Tpex pabounx AHeN Co AHSA
peructpauumn obpaleHus HanpaeBnsitoT oTeeT 3assuteno. OTBeTbl AalTCA Ha A3blke
obpalleHnss. B cryyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke OOpalleHus Wcnonb3ylTes
rocyaapcTBeHHble A3blku Pecnybnuku TatapcTtaH.

1.3.5. WHdopmauma no BonpocaM MpeaoCTaBNEHUss  MyHULMUMNANbHOW  ycnyru
pasmellaeTcs Ha odUUMANbHOM caiTe MyHWLUMNanbHOro paioHa U Ha MHMOPMAaUMOHHbIX
cTeHaax B nomMelleHusx MicnonHuTenbHoro kommteTa Ana paboTbl C 3asABUTENAMMU.

NHdopmaums Ha rocyaapCTBeHHbIX A3blikax Pecnybnuku TaTtapcTtaH, pasmeljaemas Ha
MHMOPMALIMOHHBIX CTEHAAX W Ha oduuManbHOM canTe MyHMUMNanbHOro pawoHa B
UHDOPMALIMOHHO-TENEKOMMYHUKALUMOHHOW ceTn  «WHTepHeT», BkNo4YaeT CBEAEHUs O
MYHULMNanbLHOM ycnyre, cogepxawymecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pEernameHTa, WHopmMauuilo O MeCTe HaxOXOEeHUs, CnpaBOYHbIX
TenedoHax, BpeMmeHun paboTbl icnonHMTENbHOro KoMUTETa, O rpadhmke npuema 3asBreHuii Ha
npeaocTaBneHne MyHuumMnansHom ycnyru.



1.4. HopmaTuBHbIE NpaBOBbIE aKTbl, perynupytloLne npeaocrtaBsneHne
MYHULMNANbHON YCryru

1.4.1. TlepedyeHb HOPMATMBHbLIX MNPaBOBbIX AKTOB, PETYNMPYHOLWMX NpefocTaBneHve
MyHUUMNANbHOW ycnyrn (C yKasaHMeM pPEKBU3UTOB HOPMATMBHbIX MNPaBOBbIX aKTOB U
WCTOYHUKOB MX odpuumansbHoro onybnukoBaHus), pasmelleH Ha EanHom noptane, B Peectpe
roCy[apCTBEHHbIX W MyHULUMNAnbHbIX YCnyr, Ha oduumanbHom cante Yebokcapckoro
cenbckoro noceneHvmsi HOBOLLELMMWHCKOrO MyHMUMNANbHOrO paoHa B MHAOPMAaLMOHHO-
TENeKoOMMYHUKaLUMOHHOW ceTn «HTepHeT».

1.4.2. TekcT agMVWHUCTPATMBHOrO pernameHTa B AENCTBYIOLEN peaakunyv noanexur
pa3melleHunto Ha EguHom noptane, B PeecTpe rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCAyr, Ha
opuumansHoMm  cante  YeGokcapckoro — cenbckoro  noceneHns  HoBoOLIELMUHCKOro
MYHULUMNANbHOro panoHa B NHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn «HTepHeT».

19, TepMMHbI, ucnosnb3yemble B aAMUHUCTPATUBHOM pernameHTe, 1 nx onpeneneHns

1.5.1. B agmMuHACTpaTMBHOM perfnameHTe WCnomnb3ylTCsa cneaylwme TepMuHbl U
onpeaeneHuns:

ynaneHHoe pabodyee MecTO MHOroMyHKUMOHANbHOTO LEHTpa NpeAoCTaBneHns
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX yCcnyr — TepputopuanbHo 060cobneHHoe CTpyKTypHoe
noapasaenexue (0uc) MHOrodyHKLMOHANLHOTO LeHTpa NpefoCTaBneHns rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCMyr, CO3AaHHOE B TOPOACKOM (CEnbCKOM) MNOCENEHUWM MyHULMNanbHOro
pafioHa wnu B ropoackom -okpyre Pecnybnuku TaTapcTaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHu3auuy OeATEeNbHOCTU MHOrO(yHKUMOHAmNbHbIX LEHTPOB NpefoCTaBneHus
rocyaapCTBEHHbIX M MyHULMNANbHbIX YCNyr, YyTBEPXAEHHbIX NOoCTaHoBNeHWeM llpaButenscrea
Poccuitckon ®Pepepauumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yteepxaeHun [lpasun
opraHusauum AEeATENbLHOCTU MHOToyHKLMOHaINbHbIX LEeHTpOB npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyry»;

TexHndyeckas owubka - owubka (onucka, onevyaTka, rpamMmaTtMyeckas  Unu
apudmeTnyeckas  owwubka nmbo  nogobHas  owwubka),  AonyLleHHass  OpraHom,
NPefoCTaBNAWMM MyHULUNANbBHYIO YCNyry, W NpuBEAlWas K HEeCOOTBETCTBUIO CBEAEHWN,
BHECEHHbIX B [OKYMEHT (pe3ynbTaT MyHWUMNanbHOW ycrnyru), CBEOAEHUsSIM B OOKYMEHTax, Ha
OCHOBaHMM KOTOPbIX BHOCUMUCL CBEAEHUS;

EaovHas cuctema uaeHTMdMKauMuM W ayTeHTuduKaumum B UHAPacCTPYKType,
obecneymBaoLllen MHHOOPMALIMOHHO-TEXHONOMMYECKOe B3aUMOAENCTBME WMHE(POPMaUMOHHbIX
CUCTEM, UCMONb3yEMbIX ANA NpeaoCTaBNeHUs rocyAapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr B
anekTpoHHou cdopme (nanee — ECUA) — denepanbHas rocyaapcTBeHHas UHGOpMaLMOHHAs
cuctema, obecneuymBalollas CaHKUMOHUPOBAHHBIA OOCTYN YYacTHUKOB WHMOPMALMOHHOMO
B3aMMOLENCTBAA B CUCTEME MAEeHTUdUKauMM u  ayTeHTudukaumm K  UHdopmauumu,
coaepXallencs B rocyfapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX M UHbIX WHOPMALIMOHHBIX
cuctemax;

M®L| - MocymapcTBeHHoe OromxeTHoe y4ypexaeHune «MHOroyHKUMOHaNbHbIN LEHTP
npeaocTaBneHns rocy4apCTBEHHbIX U MyHUUMNanbHbIX ycnyr B Pecnybnuke TatapcraHy;

AUC ML - ABToMaT3MpoBaHHas MHOPMaLIMOHHAA cUCTEMA MHOTOYHKLMOHAMbHbIX
LEHTPOB NPEAOCTaBEeHNs roCyAapCTBEHHbIX M MyHMLMNanbHbIX yenyr Pecnybnuku TaTtapcTtaH.

1.5.2. B agMWHUCTPaTMBHOM pernameHTe noj 3asBNEHWEM O nNpeaocTaBneHum
MYHUUMNANLHOW ycnyru (danee - 3asBrieHvWe) MNOHMMaeTcs 3anpoc O npefocTaBneHun
MYHULMNANBLHON YCryrv, MOAAHHbIA B COOTBETCTBUMM C NyHKTOM 3 cTatbn 2 defepanbHoro
3akoHa oT 27 wons 2010 rogpa Ne 210-d3 «O6 opraHusauum npenocTaBneHns
roCyapCTBEHHbIX ¥ MyHULMNANbHBIX YCryr» (aanee — ®eaeparnbHbin 3akoH Ne 210-03).

" 2. CTaHgapT npeaocTaBneHns MyHULMnanbHoON ycnyru



2.1. HanmeHoBaHMe MyHULMNansHOW ycnyru

Bbigaya cnpasku (BbIMUCKK).

2 2 HaumeHOBaHMWE UCMOMHUTENbHO-PACMNOPSANTENBHOMO OpraHa MecTHOro camoynpasneHns,
HEMoCpPEeACTBEHHO NPEAOCTABNAOLIErO MyHULMNANbHYO yCnyry

VcnonHuTEnbHbI  KomMuTeT YeBokcapckoro —cerbekoro noceneHus  HoBOLIELMMWHCKOro
MyHMLMnansHoro paioHa Pecnybnukv TatapcTaH.

2.3. OnucaHue pesynbTaTa npeaocTaBneHns MYHULMNANbHOW ycryru

2.3.1. Pe3aynbTaToM NpeAocTaBneHns MyHULUNanbHoN ycnyru sensercs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacToAwemy aAMUHUCTPaTUBHOMY
pernameHTy);

2) pelweHune ob oTkase B NpeaocTaBneHuu MYHULMNAnbHON ycryrn (NpunoxeHue Ne 2 Kk
HACTOSILLEMY aAAMUHUCTPATUBHOMY pernameHTy);

3) peleHne o6 oTkase B NMpueme AOKYMEHTOB, HeobxoAnMbIX ANSA NpeaoCTaBneHus
MyHULMNansHoMn ycnyru (npunoxenue Ne 3 k HacToseMy aqMUHUCTPaTUBHOMY pernameHTy).

2.3.2. PesynbTaT NpeaocTaBneHns MyHULMnanbHoi ycnyrm HanpaenseTcs 3assuTento B
copMe  3NEKTPOHHOrO  AOKYMEHTa,  noAnucaHHoro YCUNEHHON  KBanuuumMpoBaHHOW
3NEeKTPOHHOW  MOAMWUCHIO  YMOMTHOMOYEHHOro  AOSMKHOCTHOrO - nnua WcnonHumersnbHO20
komumema (nubo McronHumenbHo20 Komumema), B COOTBETCTBUM C depeparnbHbIM 3aKOHOM
ot 6 anpens 2011 roga Ne 63-®3 «O6 3neKTPOHHON noanucKn» (nanee — PepepanbHbIV 3aKOH
Ne 63-®3) B nuuHbli kabuHeT EpauHoro noprtana. B cny4ae HanpaBneHus 3asBleHUA
nocpeactsom PecnybrnvkaHckoro noprana pesynbTaT NpeAocTaBneHuns MyHMLUMNanbHOW yCcrnyru
HafpaBNAETCs Tak Xe B NMUYHbIN kabnHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asBuTENA pe3ynbTaT nNpenocTaBneHUs MyHUUMMNanbHOW ycnyru
BbigaeTcs B Oprave wnim B MOL| B bopme 3k3emMnnspa SMEKTPOHHOTO  AOKyMEHTa,
pacrneyaTaHHoro Ha GyMaXHOM HocUTene, 3aBePEHHOTO NeYaTbio U NOANNUCEIO COOTBETCTBEHHO
YNOMHOMOYEHHOTO JOMKHOCTHOrO Nuua McnonH1TensHOro koMnTeTa nnu paboTHuka ML,

2.3.4. 3asBuTenb BNpaee NnonyyYnTb pesynbTaT NnpeaocTaBneHns MYHULMNanbHOW yCnyru
B (DOPMe 3MEKTPOHHOrO JOKYMEHTa B TeYEeHWe cpoka [eicTeua pesynbrata NpeAoCTaBeHns
MyHULMNANbHOW yCnyru.

2.4. CpOK NpeaoCTaBNEHNs MyHULMNAnbHO yCIyr, B TOM YUCHEe C y4eTOM HeobxoanMocTH
oBpaLLeHs B OpraH13aLmMi, yuacTByloLLmMe B NPEAOCTaBNEHNN MYHULIMNANBHOW YCNyri, CPOK
NPUOCTAHOBNEHNA NPeAOCTaBNEHNUSI MYHULIMNANLHOM YCNYTA B Clly4ae, ecnm BO3MOXHOCTbL
NPYOCTAHOBNEHWS NPeayCMOTpeHa 3akoHoaaTenscTeom Poccuiickon deaepaumn, cpok
BblAauy (HanpaBneHus) 4OKYMEHTOB, ABNAILMXCS Pe3yNnbTaToM NpeAoCTaBNeHNA
MYHULMNANbHOW ycrnyru

2.4.1. MyHuumnansHas ycnyra npeaoctaBnseTca B TEHEHNE TPeEX pabounx QHEN.

2.42. TlpuocTaHOBMNEHME Cpoka npeaocTaBneHns MyHULMNAnbHOW  ycnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OKyMEHTa, SABMAKLWErocs pesynbTatoM npeaocTaBneHuns
MYHULMNANbHON ycryrn B hOpMe 3NMEKTPOHHOTO AOKYMEHTa, 3asBUTENto OCYLUIECTBIAETCH B
AeHb 0hOpMNEHNS U perncTpaunn pesynbtata npeaocTaBeHns MyHULMNanbHOW YCNyru.

2.5. NcyepnbiBaoLwuii nepeyeHb JOKYMEHTOB, HeobXxoAuMbIX B COOTBETCTBUU C
3aKOHOAATEMbHBIMU UMW UHBIMW HOPMATUBHbLIMU MPABOBLIMU aKTamun ANsi NpeAoCTaBNeHNA
MYHULMMNANbHOW YCNyru, a Takke ycnyr, KOTopble ABNATCA HeobxoauMbIMKU U oba3aTENbHBIMK



ANS NPeAoCTaBNEHNs MyHULMNAnNbHbIX YCIyr, NOANeXaLux NpecTaBNeHnio 3agBuTenem,
cnocobbl UX NOSyYEHUs 3asBUTENEM, B TOM Y/ACHE B 3NIEKTPOHHOW popMe, NOPAA0K UX
npeAcTaBneHns

2.5.1. AN nony4YeHus MyHULMNanbHOW YCnyrv 3asBuTenb NpeacTaBnseT cnepykoine
AOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSAIOWMA MNNYHOCTb (He TpebyeTcs B cnyyae obpalieHus
nocpeacTsom PecnybnukaHckoro noprana);

2) NOKYMEHT, YAOCTOBEPAIOLLNIA MOTHOMOUUS NPeACTaBUTENs 3asBUTENS,

3) 3aaBneHue:

B copme AOKyMEHTA Ha OymaxHom HocuTene (Mpunoxexue Ne 4 k HacToAlemy
aAMUHUCTPATUBHOMY pernameHTy);

B 3MEKTPOHHOW (hopMe (3anonHAeTcs MNOCPEeACTBOM BHECEHWA COOTBETCTBYHOLLMX
CBEEHWIA B 3MEKTPOHHYI (hOpMy 3asBreHNs), NOANMNCAaHHOE B COOTBETCTBUN C TpeboBaHnsaMHK
nyHkta 2.5.3  aAMUHWUCTpPATMBHOTO  pernameHTa,  npu obpalleHnn  nocpeactsomM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu Ana npegocTaBneHus MyHMLUMNanbHOW ycnyrn Heobxoguma
obpaboTka nepcoHambHbIX [aHHbIX fuUla, He SABRAWEerocs 3asBuTenem, U ecnn B
COOTBETCTBUM C dheaepanbHbiM 3akoHOM obpaboTka Takux NepcoHasnbHbIX AaHHLIX MOXET
OCYLUECTBNATLCA C COrMacus  ykasaHHoro nuua, npu obpalleHmm 3a nonyvyeHuem
MyHULMNANbHOW  YCNyrM  3asBUTENb  AOMONHUTENbHO  NPEACTaBNseT  AOKYMEHTH,
NoATBEPXAALUME MONy4EHNE COrnacusa yKasaHHOro nuua Unu ero 3akoHHOro NpeacTasuTens
Ha 06paboTky nepcoHarbHbIX [aHHbIX YkasaHHOro nuua. [lokyMeHTbl, MoATBepxXAaioLmne
nonyyeHne cornacusi, moryT 6biTb NpeacTaBneHsl B TOM 4uCne B cdopme 3NEeKTPOHHOro
AOKYMEHTa,

5) B crnyyae, ecnv 06s3aHHOCTb XpaHEHUsi AOMOBOWN KHUMM A0 31.12.2017 Bosnaranacb
Ha cOBCTBEHHUKOB XMWNblX NOMELLEHUI, 3asBuTeNnemM npeacraBnaeTcs AoOMOBasA KHUra,

6) npaBoyCTaHaBNMBAaOLNE AOKYMEHTbI Ha MHAVBMAYanbHbIA Xunown gom (ecnu npaso
COBCTBEHHOCTN HE 3aperucTpupoBaHo B EAMHOM rocylapCTBEHHOM PEeCcTpe HEABMKXUMOCTH) —
[ANS BbINUCKM U3 NOXO3ANCTBEHHON KHUTW.

2.5.2. 3asBneHve 1 npunaraemble AOKYMEHTbI MOryT ObiTb NpeAcTaBneHbI (HanpaBneHsbl)
3asBUTENEM OJHUM U3 CEeayLMnX cnocobos:

1) uyepes MO®Ll Ha OymaxHbIX HOCUTENsX WM B BUAE SMNEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYIOLMNX TpebOoBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOTO pernaMmeHTa,

2) nocpeacTteom PecnybnukaHckoro noptana B 3NEeKTPOHHOW (hopme;

3) B UicnonHWUTENbHBIA KOMUTET NINYHO UK NOCPEACTBOM MOYTOBOW CBSI3N Ha ByMaxXxHOM
HocuTene.

3a8BNEHMe U npunaraemble AOKyMEHTbI, MPU HanpaBneHuW MOCPEACTBOM MOYTOBOM
CBSA3W, 3aBEPSOTCS B YCTAHOBNEHHOM NOpSAKe.

2.53. 3asBneHve npu HanpasneHun nocpeacTsom PecnybnukaHckoro noprana
noAnUCLIBAETCA MPOCTON 3MEKTPOHHON NOANUCHIO 3asBUTENS.

[ns nony4eHuss NpPOCTO 3MEKTPOHHOW NoAnuCKU 3asiBUTENIO Heobxo4nuMO NPONTH
npoueaypy pericTpaummn (ayTeHtudukaumum) ECWUA, a Takke nogTsepauTb yY4ETHYHO 3anuchb.

OneKTpOoHHbIE  [OKYMEHTbl  (3MEeKTPOHHble  0bpasbl AOKYMEHTOB), YyKasaHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMWHUCTPATWBHOIO pernameHTa, 3aBepAloTCA yCUNEHHOW
KBANUAULMPOBAHHON MOANWUCHIO MWL, YNOMHOMOYEHHbIX Ha CO3AaHWe W MnoAnucaHne Takux
[IOKyMEHTOB, B TOM 4YUCNe HOoTapuycamu.

3neKTPOHHbIE AOKYMEHTbl (3MEKTPOHHbIE 0Bpasbl [OKYMEHTOB), npunaraembie K
3a8BNEHNIO, B TOM YMCre [JOBEPEHHOCTM, HanpaBnsiloTcs B Buae gainos B hopmatax pdf, jpg,
ipeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6anrT.



KayecTBO MpefoCTaBMsieMbIX 3MEKTPOHHbIX AOKYMEHTOB  (3NIEKTPOHHbIX obpasos
[OKYMEHTOB) AOMKHO NO3BONATL B NOSIHOM OObeMe NpounuTaTh TEKCT AOKyMEHTA U pacnosHaTb
PEKBU3NTLI AOKYMEHTA.

2.5.4. 3anpelyaetcs TpebosaTb OT 3aABUTENS!

1) npeacTaBneHWs AOKYMEHTOB W MHOpMaunMu uim  OCyLLeCTBNEHUA AencTeni,
NpeAcTaBneHne Uiy OCyLLECTBIIEHNE KOTOPbIX HE MPEAYCMOTPEHO HOPMATUBHBLIMU NPaBOBLIMM
akTamu, PEerynupyloLMMU  OTHOLUEHMS, BO3HMUKalLWMe B CBA3M C NPEAOoCTaBNeHUEM
MYHULMNANbHOW YCNyru,

2) OCywWecTBneHns [AeicTBuMin, B TOM 4ducne cornacoBaHuii, HeobxoAumbIX ANA
NONyYEeHWs MyHULMNANbHOM YCIyr U CBA3aHHbIX C obpalleHeM B WHbie roCyAapCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMoynpaBneHusi, OpraHn3aLmm, 3a UCKIIYEHNEM Nony4eHns ycnyr
W NOMy4YeHWUs AOKYMEHTOB M MHopMaUuK, NpefoCTaBnsemMblX B pesynbraTe npeaocTasneHns
TaKuX YCIYr, BKMIOYEHHbIX B NEPEYHU, yKasaHHble B YacTu 1 cTaTbu 9 depepanbHoro 3akoHa Ne
210-®3 (HeobxoauMbIX U 0bs3aTENbHbIX YCNYr);

3) npeacraBneHus JOKYMEHTOB W MHOpMaLuKn, OTCYyTCTBUE U (vnn) HeOoCTOBEPHOCTb
KOTOPbIX HE yKa3blBanucCb Npu NepsBoHaYanbHOM OTkase B NpMeme AOKYMEHTOB, HeobXxoAnMbIX
ANS NPefoCTaBneHus MyHULMnanbHOW ycryru, nvbo B NpeaoccTaBneHun MyHULMNANbHON
YCyru, 3a UCKINIOYEHNEM CrieayoLmnx crny4aes:

a) un3MeHeHWe TpeGoBaHWiA  HOPMATUBHbIX  MPaBOBbIX  AKTOB,  KaCAKLUMXCA
npeaocTaBNeHns MyHUUMNanbHOW ycnyri, nocne nepBoHa4anbHOW MnoJayn 3asiBNeHus o
npeaocTaBNeHnN MyHULMNANnbHOW ycnyru;

6) Hanuune owwnbok B 3asABNEHUM O nNpeaocTaBleHUN MyHULUNAnbHOW ycnyru u
[OKyMeHTax, NoAaHHbIX 3asiBUTENeM nocre nepBoHaYanbHOro oTkasa B npueme AOKyMEHTOB,
HeoBXOAUMbIX AN NPedoCTaBMeHNs MyHWLUMNanbHoi ycnyru, nubo B NpeaocTaBrneHuu
MYHULIMNANbHOMN YCryrv U He BKITIOYEHHbIX B NPeACTaBMeHHbI paHee KOMNNEKT JOKyMEHTOB,

B) WUCTEYEHWe cpoka [AeUCTBMA [AOKYMEHTOB WUnu U3MEHeHWe WHopmauun nocne
nepBOHa4YanbHOro oOTKasa B NpUEME [OKYMEHTOB, HeobXxoaAuMbIX AN nNpeaocTaBneHns
MyHULMNanbHOM ycnyru, Nubo B NpejocTaBneHn MyHULMNansHon ycnyru;

r) BbiSiBNEHUE [OKyMEHTaNbHO NMOATBEPXAEHHOro hakTa (npu3HakoB) OLIMBOYHOTO UNw
npoTuBOnNpasHoOro AevcTeus (6e3aencTens) AOMKHOCTHOMO nuua McnonHMTEeNnbHOro KOMUTETA,
paboTHuka M®L|, npu nepsBoHayanbHOM OTkase B Npueme OOKYMEHTOB, HeobxoauMbIX ANA
npeaocTaBneHnsi MyHULMNanbHoi ycnyru, nmbo B npeAocTaBneHum MyHULMNanbHOW ycnyru, o
yeM B NWCbMEHHOM BuAe 3a NoAnUCb0 pykoBoauTens VCMONHUTENbHOrO KOMUTETa Mpu
nepBOHa4YanbHOM OTKaze B MNPUEMe [OKYMEHTOB, HEOOXOAUMbIX Ans NpefoCTaBNeHNS
MYHULMNANbHON YyCnyr, yBeJOMIAETCs 3asBuTeNb, a Takke NpPUHOCATCS W3BWHEHMA 3a
[loCTaBnNeHHbIe Heyao0bCTBa;

4) NnpenocTaBeHns Ha ByMaXxHOM HocUTene AOKYMEHTOB W NHOPMaLNK, 3NEKTPOHHbIE
obpasbl KOTOpbIX paHee Obifn 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2 yactn 1 cratbn 16
depepansHoro 3akoHa Ne 210-P3, 3a uckro4eHUEM cry4aes, €crim HaHeceHne OTMETOK Ha
TakMe [OOKYMEHTbl nubo MX U3bATUE SIBNAETCA HEeoOXOAMMbIM YyCrOBWEM MNpefoCTaBneHmns
rocyJapCTBEHHOM UMY  MYHULMNAnbHOW  YCNyrM, W UHbIX  Cry4aes, YCTaHOBIEHHbIX
denepanbHbIMK 3aKOHaMW.

2.6. VicyepnbiBatoLLmii nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C HOPMATUBHBLIMM
NpaBOBbLIMW aKTaMu s NPEAOCTABMNEHNS MyHULMNAMNbHON YCyTn, KOTOPbIE HAXOAATCS B
PacMopPsKEHUN rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOTO CamoynpaBneHns 1
NoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Mnm opraHam MECTHOro camoynpasneHns
opraHv3aLmii U KOTopble 3asBUTENb BNpaBe NPEACTaBUTb, @ TakKe Cnocodbl UX MOMyYeHMs
3a9BUTENSIMU, B TOM YUACME B 3MEKTPOHHON hopMe, NOPSAAOK UX NPEACTaBNEHUS;
roCyAapCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHusi Nbo opraHusauns, B
paCcnopsHKEHUN KOTOPbIX HAXOAATCA A@HHbIE LOKYMEHTbI



2.6.1. NMony4atoTCca B paMmKax MeXXBeJOMCTBEHHOIo B3auMOAENCTBUS:

1) BbinUcka n3 EAMHOro rocygapCTBEHHOro peectpa HeaBwXumoctn — PeaepanbHas
cnyxba rocygapcTBeHHOW pericTpauun, kagactpa u kaptorpaduu,

2) cBeAeHus O AeicTsyloweM nacnopTe rpaxaaHuHa Poccuitickon depepauun — MB
Poccuu,

3) cBeaeHus 0 HoTapuarnbHOW AoBepeHHOCTU — defepanbHas HoTapuansHasa nanarta.

2.6.2. 3asBuTtens BnpaBe nNpeaoCTaBUTb [OOKYMEHTbl (CBEAEHWS), YKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMWHUCTPATUBHOrO pernameHta, B QOPME SMEKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBAanNnUULUMPOBaHHOW NOAMNUCHIO NKL, YNOMTHOMOYEHHbIX
Ha co3gaHue v noanucaHne Taknx JOKYMEHTOB, Npu nogaye 3asBreHus.

2.6.3. HenpeacrasneHue (HeCBOEBPEMEHHOE NpeAcTaBreHne) ykasaHHbIMU B MyHKTE
2.6.1 agMUHUCTPATMBHOIO pernaMmeHTa opraHamu rocyaapCTBEHHOW BnNacTu, oOpraHamu
MECTHOro camoynpaBfieHus, opraHusaunsmMu LOKYMEHTOB W CBEOEHUN HEe MOXeT ABNATbCA
OCHOBaHMWEM AN 0TKasa B NpeAoCTaBNeHNN MyHULMNANbHOW yCnyru.

2.6.4. [JomkHocTHoe nuuo w  (unu) paboTHUK, yKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUMBHOIO  pernameHTa OpraHoB W OpraHusauwin, He  npeacraBuBLLNE
(HecBOEBpPEMEHHO NpeACcTaBMBLUME) 3aNpOLUEHHbIE U HAXOAALWMECH B PACNOPSHKEHUN [OKYMEHT
UNKU CBEAEHUN, NoanexaTt agMUHUCTPaTUBHOW, AUCUUNANHAPHOW UMM UHOW OTBETCTBEHHOCTU B
COOTBETCTBMM C 3aKoHOAaTeNbLCTBOM Poccunckon degepauun.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENA OOKYMEHTbl CBEAEHUsi, B TOM 4ucne
noATBepXKaarLme BHECEHUE 3asiBUTENEM NnaThl 3a NpefocTaBneHne MyHuUunanbHom ycnyru,
HaxogsAWMecss B PacnopsKEHWWU - roCcyAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
caMoynpaBneHns u NoaBeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaMm Wnu opraHam MecTHOro
camoynpaBneHus opraHu3auun.

HenpeacrtaeneHve 3asiBUTENEM [OOKYMEHTOB, COAepXalux CBEeOEHUs, KOoTopble
HaxXo4ATCs B PacnopsXeHUU rocyaapCTBEHHbIX OPraHoB, OPraHoB MECTHOro CaMoyrnpaBieHus U
NoABEAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam WnuM opraHaMm MECTHOro camMoynpaBsreHus
opraHvsauui, He SBMNSETCA OCHOBaHMEM [ns OTKasa 3asABUTeNt0 B NpefocTasneHuu
MYHULMNANbHOW yCnyru.

2.7. VicyepnbiBaoLwwmii nepeyYeHb OCHOBaHWM ANns oTkasa B NpuemMe 4OKYMEHTOB, Heo6XoanMbiX
ANs NpeaocTaBneHns MyHMUMNansHON yecnyru

2.7.1. OcHoBaHuaAMM AOna oOTKasa B npuvemMe [OOKYMEHTOB, HeobxoauMmbix Ans
npeaoCcTaBneHna MyHULMNANbLHON YCNyrn, ABNAKOTCA:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbl cogepXaT NOAYUCTKU M UCNpaBrieHus
TEKCTa, He 3aBepeHHble B MNopsiake, YCTAHOBMEHHOM 3akoHogaTenbcTBOM Poccuiickon
depepaunu,

2) DOKyMEHTbl coaepXaT MOBPEeXAEHWUs, HanuMyne KOTOpbIX HE MNO3BOMSET B MOSHOM
obbeme wucnonb3oBaTe MHGOPMaUMIO M CBEAEeHUs, coaepXXawmecs B [OKYMeHTax Ans
npeaoCcTaBneHNs MyHULMNANbLHON YyCnyru;

3) npeacTaBneHHbIe OOKYMEHTbl UM CBEAEHUNA yTpaTunyu Cuily Ha MOMEHT obpalleHns
32 MyHUUMNAnbHOW YCnyron (4OKYMEHT, Y[AOCTOBEPSAIOWMA MOMHOMOYUA MpeacTaBuTens
3a|BuTENNA, B cnyyae obpalleHus 3a npefocTaBneHWeM MyHUUUNanbHOW YCNyrn yKasaHHbIM
nuuom); _

4) nopaya 3asBNEHWss O NPeAoCTaBMNEHMM MYHULMUNANbHOMW YCNYrh M [OKYMEHTOB,
HeobxoAuMbIX ANA NPEeAOCTaBMNEeHUS MyHWUMNANbHOW YCNyru, B 3MEKTPOHHOM opme C
HapyLUEHNEM YCTAHOBMEHHbIX TpeboBaHWUN;

5) HekoppeKTHoe 3anonHeHne obs3aTtenbHbIX Nonen B popme 3asBreHns, B TOM Yucne B
WHTepakTuBHON chopme 3asBneHunss Ha PecnybnukaHckom nopTane (HEAOCTOBEPHOE, HEMNOSHOE,
nnbo HenpaBunbHOE 3anofHeHne),



6) npeacTaBneHWe HEnomnHoro KOMMMeKTa [OKYMEHTOB, Heobxoaumbix  Ans
NPEeAoCTaBNEHUs MyHULMNANbHON yCnyru,

7) 3asBneHue o NpeaoCcTaBfieHWM ycryru NoAaHoO B OpraH rocyAapCTBEHHOW BnacTy,
opraH MECTHOro camoyrnpaBfieHUss Unu opraHu3auuio, B MOHOMOYMSA KOTOPbIX HE BXOAUT
npeaocTaBneHne MyHUUMNanbHON yCnyru;

8) HecobnoaeHne ycTaHOBMNEHHbIX cTaTbeilt 11 PeaepanbHoro 3akoHa ot 6 anpens 2011
ropa Ne 63-©®3 «0O6 aneKkTPoHHOW noAnUCU» YCMOBUA MNPU3HAHUA [AEeNCTBUTENbHOCTY,
yCUNEHHOW KBannuMpoBaHHON 3NEKTPOHHOW MNOAMUCHK.

2.7.2. MNepeyeHb OCHOBaHWI ANA OTKasa B MpUeme [OKYMEHTOB, Heobxoaumbix Ans
NONyYeHUs MyHULMNAnNsLHOM YCNyru, ABNSETCA UcHepnbiBaloLWMM.

2.7.3. PeweHne o6 oTkase B Mpueme 3asiBNEHUS U OOKYMEHTOB, HeobxoAumbix AONs
NpeAoCcTaBNeHns MyHUUMNANbHOW ycnyrn, MoOXeT ObiTb NPUHATO, Kak BO BpeEMsi npuema
3asBUTENS, TaK U Nocne nosy4YeHnss OTBETCTBEHHBbIM AOMKHOCTHLIM nnuom UcnonHuMTenbHOro
KoMUTETa HEeobXoaumbix ANs NpeaocTaBneHus MyHWUMNanbHOW  yCnyru [LOKYMEHTOB
(cBEAEHUi) C UCMONb30BAHUEM MEXBEAOMCTBEHHOTO WH(POPMALIMOHHOIO B3aUMOAEWCTBUS, B
CPOK, He npesbiwatoLmii 3 paboymx gHEn co AHA pernctpaumm 3asaBneHus.

2.7.4. 3anpewaetca oOTKasbiBaTb B Mpueme 3aaBNeHUA W UHbIX [OOKYMEHTOB,
HeobxoAuMbIX ANSA NPEeAOCTaBNEeHUs MyHUUUNAnbHOW ycryru, B Cry4yae €ecrnv 3asiBNneHue u
[JOKYMEHTbI, Heobxogumbie [ONs NPEeAOoCTaBNeHVUs MyHULMNanbHOW ycnyru, noaaHbl B
COOTBETCTBMM C MHDOPMAaLMEN O CpoKax U nopsake NpeaocTaBneHns MyHULMNanbHoW ycnyru,
onybnukoBaHHou Ha EauHom nopTtane, PecnybnukaHckom nopTane.

2.8. UcuepnbiBaoLymii nepedeHb OCHOBAHMWI AN NPUOCTAHOBNEHUS UMK OTKasa B
npeaocTaBneHn MyHULMNAnbHOW ycnyru

2.8.1. OcHoBaHuWA ANA NPUOCTAHOBNEHUS MNPEenOCTaBNEeHUs MyHULMUNanbLHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus ANs 0TKasa B NpeAoCTaBeHMM MyHULMNanbHOW yCcnyru:

1) B NpeAcTaBrieHHbIX 3aABMNEHUN U (MNN) OOKYMEHTAX COAEPXUTCS HenomnHas u (unu)
HeaocToBepHas MHOpMaUUS;

2) nocTynneHve OTBeTa opraHa rocygapCTBEHHOW BnNacTW, opraHa MeCTHOro
camoynpasneHus nubo noaBEAOMCTBEHHOM OpraHy rocyAapCTBEHHOW Bnactu Mnu oOpraHy
MECTHOro camoynpaBneHus opraHusauuu Ha MEXBEAOMCTBEHHbIN 3anpoc,
cBUAETENbLCTBYOWEro 06 OTCYTCTBUM OOKYMEHTa U (Mnu) MHopmMauumn, Heobxoaumbix AnNs
NPeAoCTaBNeHUss MyHULUMMAnbHOM YCnyr, €Cnu COOTBETCTBYIOLUMA [OOKYMEHT He Obin
npeacTaBneH 3asBuTenemM no cobCTBEHHOW NHULMATUBE,

3) OTcyTCTBME CBeOeHW O peructpauun rpaxgaHuHa no MecTy XWUTenbCcTea
(npebbiBaHUsA) B pacnopsiXEHNN opraHoB MECTHOro CamMoyrnpaBrieHus.

2.8.3. lNepeyeHb OCHOBaHWI AN OTKasa B NpegoCTaBMEHUN MyHULMUNANbHOW yCnyru
ABNAETCA UCYEpPnbIBAOLLUM.

2.8.4. 3anpelyaeTcs OTKasbiBaTb B NPEAOCTABNEHUN MYHULMNANbHOW yCNyru B cnyyae,
eCcnu 3asiBfeHne O NpPefoCTaBNeHMM MyHULUNAnNbLHOW YCryrn nogaHo B COOTBETCTBUM C
nHdopmaumern O cpokax U Mopsake NpefoCTaBneHuss  MyHUUUnanbHOW  YCryru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep 1 OCHOBaHUA B3UMaHUS rocyAapCTBEHHON NOLUMWHBI UMW UHOW NNnaTthl,
B3MMaeMoWi 3a NpefocTaBneHne MyHULMNAansHOM ycnyru

MyHuumMnanesHas ycnyra npeaoctaBnseTcs Ha 6e3Bo3Me3aHON OCHOBE.

2.10. MNepeyeHsb ycnyr, KOTopble SBNAKTCA HEOOXOAMMbBIMU U 0BsI3aTENbHLIMU ANS
npeaocTaBneHns MyHULMUNAanbLHoOW ycnyru, B TOM YACne CBEAEHUS O AOKYMEHTE (AOKyMeHTaXx),



BblaBaeMOM (BblAaBaemblx) OpraHu3aumuamu, y4acTByOLMMI B NpeaoCTaBneHun
MYHULMNAanNbHbIX ycnyr

MNpenocTtaBneHne HeobxoanMbix U obsizaTenbHbIX YCNyr He TpebyeTcs.

2.11. MNopsgok, pasmep M OCHOBaHMA B3VMaHUA Nnatbl 3a NpefocTaBNeHne ycnyr, Kotopble
ABNAKTCA HEOOXoAUMbIMMK 1 obA3aTENBHLIMU AN NPefOoCTaBNEHMA MyHMLUUNANbLHOW YCnyru,
BKMOYas MHOpPMaUM O METOAMKE pacyeTa pa3mepa Takon nnatbl

MNpepnocTaBneHue HeobxoanmMbix U obsizaTenbHbIX YCnyr He TpebyeTcs.

2.12. MakcumarnbHblii CPOK OXUAaHWUsa B 04epeam npy nogaye 3anpoca o NpefocTaBneHun
MYHULMNANbLHOW YCNyru, yCnyru, npeaocTaBnseMol opraHu3aumen, y4acTeytoLuei B
npeaocTaBneHnn MyHULUMNansHOM yCnyru, U Npy NonyyYeHun pesynbTaTta npeaocTaBneHmns
Takux ycnyr

2.12.1. Bpems oxupaHus npy nogade 3asBneHns Ha nonyyYyeHne MyHuumnanbHomn ycnyru
- He bonee 15 MUHYT.

2.12.2. Tlpu nonyy4yeHuu pesynbTaTta nNpefocTaBneHna  MyHULUNAnbHOW  ycnyru
MaKCUMarbHbIA CPOK OXUOAHUS B 04epeamn He AOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 NopsfoK perucTpaumm 3anpoca 3asaBuTens o NpefocTaBneHnn MyHuLmunansHowu
yCnyru u ycnyru, npeaocTaBnseMon opraHusaumen, y4acTByoLlen B npeaocTaBneHnm
MYHULMNANbHOW yCnyru, B TOM YMCNE B 3NEKTPOHHON hopme

2.13.1. MNpu nuyHom obpaweHnn B MOPL| B aAeHb nopayn 3asBNEeHUA 3asaBUTENIO
BblgaeTca pacnucka us AUNC MOLL ¢ pernctpauMOHHbIM HOMEPOM, MOATBEPXAAKLMM, YTO
3asBneHne oTnpaBneHo, U 4aTon Nnofayum 3asiBneHus.

2.13.2. Tpu HanpaBneHun 3asBneHuss nocpeacTsoMm, PecnybnukaHckoro mnoprana
3asBuATENb B [EHb MoJayu 3asBNeHus nonyyaeT B NUYHOM kKabuHete PecnybnukaHckoro
noptana u nNo 3MEeKTPOHHOW noyTe YyBeAOMIeHue, noATBepXAalwllee, 4YTOo 3asaBreHue
OTNpaBneHo, B KOTOPOM yKa3blBalOTCA PErUCTPaLMOHHbIA HOMEP 1 AaTa noAayun 3asaBneHus.

2.13.3. MNpu nu4yHom obpawieHumn B cnonHuUTenbHbIA KOMUTET B AieHb NoAavn 3asaBreHus
YNOMHOMOYEHHbLIM [OMKHOCTHLIM NULOM WCnonHUTENbHOrO KoMuTeTa 3asBUTENIO BblAAETCH
pacnucka w3 aBTOMATU3UPOBAHHOW WHAPOPMALMOHHOW CUCTEMbI, NpeAHas3HayYeHHoOW Ans
oKa3aHWs rocydapCTBEHHbIX U MyHMUMNANbHbIX YCRyr, C perncTpauMoHHbIM HOMEPOM, [4aTon
nogayv 3asBNeHNsa U NnepeyHemM npeacrtaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs Kk NOMELLEHUAM, B KOTOPbIX NPEAOCTaBNAETCA MyHUUMNanbHas ycnyra, K

3any oXuaaHusi, Mectam Ans 3anofiIHEHUS 3anpocoB O NPeAOoCTaBNEHNN MyHULUNANbHOW
ycrnyru, MHhopMaLMOHHbIM CTEHAaM C obpasLamMu nx 3anonHEHNS U NEPEYHEM LOKYMEHTOB,
HeobxoAUMbIX AN NPefoCTaBNeHUs KaXa0oW MyHULMNAnsLHOW yCcnyri, pasMmeLLeHunto 1
0ohOpMNEHUI0 BU3yanbHOW, TEKCTOBOW U MyNbTUMEAMNHON MHpopMaLUK O nopsaake
npenocTaBneHus Takon ycnyru, B TOM 4yucne K obecnevyeHunto 4oCcTynHOCTH ANA UHBaNUaoB
yKasaHHbIX 0O bLEKTOB B COOTBETCTBUM C (hefeparnbHbiM 3aKOHOAaTENbCTBOM U
3akoHoaaTenbcTBoM Pecnybnukm TaTtapctaH o counanbHOW 3almMTe UHBanmMaoB

2.14.1. TllpepocTtaBneHMe MyHUUMNanbHOW YCNyrn OCYLUECTBNAETCA B 34aHUSAX U
nomeLLeHusax, 06opyLoBaHHbIX NPOTUBOMNOXAPHON CUCTEMON U CUCTEMOW NOXKaAPOTYLLEHUS.

MecTta npuema 3assutenein obopyaytoTcs Heobxoaumon mebenbio Ans odopMieHus
AOKYMEHTOB, UH(POPMALIMOHHBIMWU CTEHAAMMW.



2 14.2. B COOTBETCTBUM C 3akoHogaTenbcTBom Poccuiickoin deaepauum o counansHown
3almMTe MHBanNMAoB B Uensx 6GecnpensiTCTBEHHOro foctyna K MeCTy npeaocTaBneHus
MyHULMNAnNbHOM ycnyru obecneynBaeTcs.

1) obecneuynBaeTcs BecnpenAaTCTBEHHbIA ~ AOCTYN  MHBanuMgos K MeCTy
NpefoCTaBNEHNst  MyHMLMNANbHON  ycnyru (yoobHbIA  BXOA4-BbIXOA B MOMELUEeHWs W
nepemeLLeHne B nx npeaenax);

2) Bu3yanbHas, TeKcToBas W MynbTUMEAUNHAA  WHdopmauus O  MopsAAke
npefocTaBneHnst MyHULMNanbHoW ycnyrm pasmellaeTtca B yOo6HbIX AN 3asBUTENEN MecTax, B
TOM YUCIE C YYETOM OFPaHUYEHHBIX BO3SMOXHOCTE NHBANVAOB;

3) CconpoBOXAEHWE WHBANMAOB, UMEILUX CTOWKWE paccTponcTBa (PYHKLUUN 3peHus
1 CAMOCTOSITENBHOIO NEPEABMKEHUSA, N OKasaHWe UM NOMOLLK,

4) BO3MOXHOCTb CaMOCTOATENBHOrO MNEpPeABMKEHNA MO TEPPUTOPUM, HA KOTOPOW
pacnonoxeHbl 06BbEKTbI counanbHOM, WHXXEHEPHOI 1 TPaHCNOPTHON WHGPaCTPYKTYp, BXoAa B
Takne 06BbEKTHI 1 BbIXOAA U3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO W BbICAAKMA U3 HETO, B TOM
yucne ¢ UCnonb3oBaHNEM KpeCna-KONACKK,

5) Hagnexaijee pasmelleHue obopynosaHus M HocuTenen wuHdopmMaumm,
Heobxoaumbix Ans obecriedeHust HecnpensTCTBEHHOrO AoCTyna WHBANMAoOB K ycnyram c
YYETOM OrpaHUYEHUI UX XU3HEAEATENbHOCTH,

6) aybnupoBaHue Heobxoaumoh AnNA  MHBaNWAoB 3BYKOBOW U  3pUTENbHOW
WHopMaLmMK, a Taloke HaAnucew, 3HaKoB U WHOW TEKCTOBOW W rpaduyeckon MHopmMaLmm
3HaKamy, BLINONHEHHBIMU penbedHO-TOUYEUHbIM LPNUDTOM Bpanns;

7) Aonyck cypaonepesofynka u TUdnocypAonepeBoAYmKa;

8) ponyck coGaku-npoBOAHMKA MPU HanUuun AOKYMEHTa, noaTeepxaaroLlero ee
cneunansHoe obydyeHue W BbligaBaemoro no dgopme v B MopsiAke, KOTOPbIE yCTaHOBIEHbI
npukasom MuHucTepcTea Tpyaa v coumanbHon 3awuTel Poccuiickon denepaunm ot 22.06.2015
Ne 386H «O6 yTBEepxaeHWn opMbl AOKYMEHTA, NOATBEPXAAIOLLEro cneuvanbHoe oby4eHue
cobaku-NpoBOAHMKA, 1 Nopsaaka ero Bbiaauuny.

2.14.3. TpeboBaHus B 4acTu obecneyeHus [OCTYNHOCTU ANs MHBANMAoB obbekToB, B
KOTOPbIX  OCyLlecTBMseTca npefocraBneHve MyHALUMNANbHOW  ycnyru, U CPEACTB,
NCnonb3yeMblX Npy NpegoCTaBNeHn MyHULMNANbHON yCnyry, KOTOPbIE yKasaHbl B noanyHKTax
1 — 4 nynkta 2.14.2. agMUHUCTPATUBHOrO pernameHTa, MPUMEHAIOTCH K obbektam W
cpeacTeam, BBEAEHHbIM B JKCMyaTauuio Uiv npoLlieawnm MOAEPHN3ALMIO, PEKOHCTPYKLNIO
nocne 1 nons 2016 roaa.

2.15. MNokasaTeny AOCTYMHOCTYA W Ka4eCTBa MyHULMUNAnNbHON yCnyru, B TOM Yicne
KONMUYECTBO B3aUMOAENCTBUIA 3asSiBUTENS C AOMKHOCTHBIMU NULIaMn Npu NpeaocTaBneHnm
MYHULMNANbHOM YCRYTY U UX NPOAOIIKUTENBHOCTb, BO3MOXHOCTL NOSTyHEeHNH nHcdopmaumm o
XO4€e NPefoCTaBNEeHNs MyHULMNAnbHO yCryru, B TOM Y4UACNE C UCMONb30BAHNEM
NHOPMALIMOHHO-KOMMYHMUKALIMOHHbIX TEXHOIIOTUIA, BO3MOXHOCTb nMBo HEBO3MOXHOCTb
NOMy4YEHNA MyHULMNANBHOR YCNYrn B MHOTOQYHKUMOHANbHOM LIEHTPE npeaocTaBneHuns
roOCyAapCTBEHHbIX M MyHULIMNANbHbIX YCIyr (B TOM YUCrE B MOMHOM obbeme), B nobom
TEppUTOpNanbHOM NOAPA3AENEHUM OpraHa UCMOMHNTENbHO PacnopsANTENbHOrO opraHa
MECTHOro caMoyrnpasneHus, no BelIoopy 3assnuTens (aKkcTeppuTOpUanbHbIA MPUHLMN),
nocpeacTBOM 3anpoca O NPeAoCTaBEHNN HECKOMbKNX rOCyAapCTBEHHbIX U (vnu)
MyHULMNAnNbHbIX YCryr B MHOTOYHKUMOHAMNbHbIX LEHTPaxX NpeaoCcTaBeHuNs rocyfapCTBeHHbIX
¥ MyHULUNANbHbIX yCnyr, NpeayCMOTPEHHOTo cratben 15.1 GepepansHoro 3akoHa Ne210-®3
(KOMMNNEeKCHbIN 3anpoc)

2.15.1. [lokasatenamu [OOCTYNHOCTM nNpefocTaBneHnA MyHUUUNanbHOW  yCrnyru
ABNAKOTCA:

PacnoNOXeHHOCTb NOMELLEeHUs!, B KOTOPOM BEAETCA NpueM, Bblaaqa [IOKYMEHTOB B 30HE
[OCTYNHOCTW OOLECTBEHHOrO TpaHCcnopTa,



Hannyme HeobXxo4MMOro Konu4yecTBa CreuuanucToB, a TakkKe NOMELLEHUN, B KOTOPbIX
OCyLLeCTBNAETCA NPMEM JOKYMEHTOB OT 3asBUTENEN;

Hanuyve wncuyepnbiBaowen wHdopmMaumm o cnocobax, nopsgke UM cpokax
nNpeaoCcTaBneHnss MyHULUNanbHOM yCcrnyrm Ha WUHGOPMaLUMOHHbIX cTeHaax, EguHom noprtane,
PecnybnukaHckom noptane, odwuuymManbHoM cante YebokcapCKoro cenbCKoro noceneHus
HoBOLLELWMWHCKOro MyHULMNanbHOro panoxa;

oKasaHue NomoLuM MHBanugam B npeogoneHnn 6apbepoB, MeLALWMX NONYYEHUIO UMK
yCnyr HapasHe C Apyrumu nuuamu.

2.15.2. MNokasaTenamu KayecTBa NpefoCcTaBNeEHNS MYHULMNANBHOW YCNYTy SBASIOTCA:

1) cobniogeHne cpoKkoB NpMemMa n pacCMOTPEHUS AOKYMEHTOB;

2) cobntogeHne cpoka nonyvyeHus pesynbtarta MyHULMnanbHON yCnyru;

3) oTcyTcTBME OBOCHOBAHHbLIX Xanob Ha HapyLleHUs aAMUHUCTPATUBHOIO perfiameHTa,
coBepLUeHHble paboTHUKaMn MICNonmHUTENBHOIO KOMUTETA,

4) KONMYECTBO B3aUMOAEWCTBUWA 3asiBUTENS C [AOIMKHOCTHbIMM nuuamn (6e3 ydeTta
KOHCynbTauumn):

B3aumogencTemne 3aasutens ¢ pabotHukammu McnonHutenbHoro kommteta nnu MOL npu
npeaocTaBneHn MyHULUMNanbHON yCnyrM OCyLLUeCcTBNSAETCA OAWH pa3 npu npeactaBneHun
3asABnNeHnsa co BceMu HeobxoaMMbIMU OKYMEHTaMU;

OAMH pa3 B cny4ae HeobxoouMMOCTM NOSyYeHUs pesynbTata npenocTaBleHus
MyHUUunaneHon ycnyru B McnonHutenbHom komutete unu MOL| B cdopme 3k3emnnspa
3NEeKTPOHHOro AOKyMeHTa Ha BymMaxxHOM HocuTene.

[MpooomKUTENnbHOCTE OO4HOr0 B3aUMOAEWUCTBUSA 3asBUTENS C AOMKHOCTHbIMK NuUUaMu
npuv npegocTaBneHnn MyHUUMNAaNsLHOM yCryru He npesbiwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayecTBO NPEeAOCTaBMEHMS MyHUUMNANbLHOW YCnyru c
NOMOLbID  YCTPOWCTEB  NOABWXHOW  paguoTenedoHHOW CBA3W, C  WUCNONb30BaHUEM
PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. VIHdopmaumsa o xofe npenocTaBrieHUs MyHUUUNanbHOW YCRyrn MOXeT ObiTb
nonyyeHa sassutenem B NM4YHOM KabuHeTe Ha EguHom nopTtane, PecnybnukaHckom nopTane, B
UcnonHutensHom komutete, MOLL.

2.15.4. lNpepocTasneHne MyHUUMnanbHOW ycnyru ocyuecTtensetcsa B nwobom MOL no
BblbOpy 3asBUTENs He3aBUCMMO OT MecCcTa €ero XuTenbcTBa WM MecTa akTUYecKoro
npoxuBaHus (npebbiBaHusa) Ha TeppuTopun Pecnybnukm TaTtapctaH no aKkCTepputopuanbHOMy
npuHUMNy.

MyHuumMnanebHas ycnyra B COCTaBe KOMMEKCHOro 3anpoca He NnpeaocTaBnsieTcs.

2.16. NHble TpeboBaHus, B TOM YuCNE Y4UTbIBAKOLNE OCOBEHHOCTU NpeaoCTaBNeHNs
MYHULMNANbLHOW YCryry No aKCTeppuUTopuanbHOMy NpUHLUMNY (B cryyae, ecrnv MyHuuunansHas
ycrnyra npefocTaBnseTcs No 3KCTeppuTopuanbHOMy NPUHLMNY) U 0COBEHHOCTU
npeaocTaBNeHUs MyHULMNANbHOW YCNyru B 3NIeKTPOHHOIN chopme

2.16.1. lNpwn npegocTaBneHnn MyHUUMNanbHOW yCNyru B afeKTPOHHOW hopme 3aaBuUTeNb
BNpase:

1) nony4uTb MHOpMaUUIO O MOPSAKE W CpoKax NpefoCcTaBneHns MyHUUUNanbHON
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3asBNEeHWe O NpeAoCTaBNeHUU MyHULUNANbHOW YCIYrn U UHbIE AOKYMEHTHI,
HeobxoauMble ANs NPeaoCTaBMNeHUs MyHUUMNAnbHOM YCryru, B TOM 4MCre OOKYMEHTbl U
nHopmaumo, 3NEeKTPoHHble obpasbl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUWU C
nyHKTOM 7.2 4yactm 1 ctatbum 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHWeEM
PecnybnukaHckoro noprtana;

3) nonyyuTb cCBeAeHUs O XO4e BbIMOMHEHUs 3asiBfieHUn O npefocTaBneHun
MYHULMNAnNbHOW yCnyru, NogaHHbIX B 3NIEKTPOHHON hopMme;

4) OCyLLecTBUTb OLEHKY Ka4yecTBa NpeaocTaBeHnsa MyHUUunanbHoOn ycnyru,



5) nonyuuTb pesynbTaT NpPefOCTaBMNEHWs  MyHUUUNanbHOW ycnyru B dopme
3NEeKTPOHHOro AOKYMEHTA;

6) nomaTb xanoby Ha pelweHue u Aeiicteue (6esgencteve) KcnonHWTENLHOMO
KOMUTETa, a TaKKe ero [AOMKHOCTHbIX nuu, MyHUUUNanbHbIX CRyXawmx MnocpeacTsom
PecnybnukaHckoro nopTana, noptana deaepanbHon rocyAapCTBEHHON NHOPMaLIMOHHOM
cucTeMbl, obecneunBaroLLei npouecc aocyaebHoro (BHecyaebHoro) ob6xanosaHus peLIeHnin 1
gevncteuin  (6e3neincTeusl), COBEPLUEHHbIX Mpu  NpedocTaBneHun rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCIyr opraHamu, NpeaocTaBnaiowyMn rocyaapCcTBeHHbIE U MyHULMNanbHbIe
YCNyru, nx AOMKHOCTHBIMU NAL@MU, rOCYAaPCTBEHHBIMU Y MyHALMNANbHLIMU CyXalUMm.

2.16.2. ®dopmupoBaHuE 3asBNEHUs OCYLUECTBNSAETCA MOCPEeACTBOM  3anoJIHEHUA
3NEeKTPOHHOW (hopMbl  3aseneHnss Ha PecnybnukaHckom nopTane 6e3 HeobxoAuMoCTy
[ONOSHUTENBHOW NOoAAaqM 3asBMNEHUst B Kakon-nmbo nHoi opme.

2.16.3. Mpu bopmnpoBaHuM 3asBneHnsa obecnevmBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUSI W COXPaHEHWUA 3asBNEHUA U WHbIX [AOKYMEHTOB,
HeobxoauMbIX ANS NpefoCTaBnNeHnus yenyru,

2) BO3MOXHOCTb 3aMOSIHEHWUSI HECKONTbKUMU 3asBUTENSMU OLHOMW 3MEKTPOHHOIA dopMbl
3asBneHus npu obpalleHun 3a ycnyramu, npegnonaralowumu HanpasfeHue COBMECTHOro
3a8BNEHNSA HECKONbKUMUN 3aABUTENAMU,;

3) BO3MOXHOCTb MeyaTu Ha OyMakHOM HOCUTENEe KOMUM 3NEKTPOHHOW  hOpMbl
3a8BNEeHUs;

4) coxpaHeHMe paHee BBEOEHHbIX B 3NIEKTPOHHYI0 (DOpMy 3asBfIEHWUS 3HAYEHW B
06O MOMEHT MO XXENaHWUI0 NoNb3oBaTENs, B TOM YACNE NpU BO3HUKHOBEHWM OLLUMOOK BBOAA U
BO3BpaTe 151 NOBTOPHOrO BBOAA 3HAYEHWI B 3MEKTPOHHYIO (DOPMY 3asiBNEHWS;

5) 3anonHeHue rnonen 3neKTpOHHOW (POpPMbI 3asBneHWs A0 Havana BBOAA cBEAEHUN
3asBMTENEM C MUCNOMb30BaHWEM cBeAeHuin, pasmelleHHbix B ECWA, wu cBeaeHuid,
onybnukoBaHHbIXx Ha PecnybnukaHckom nopTane, B 4acTu, Kacalolueics cBeaeHun,
OTCYTCTBYIOLUX B €4UHON CUCTEME MAEHTUDMKALMK U ayTEHTUMKaLWM;

6) BO3MOXHOCTb BEPHYTbCS Ha MoGOA U3 3TaroB 3anoSIHEHUs 3NIEKTPOHHOW (hOpMbl
3asBneHusa 6e3 notepu paHee BBeAEHHOW MHOpMaLUK;

7) BO3MOXHOCTb JOCTyna 3asBUTENSA K paHee NofAaHHbIM UM 3asiBNEHUSAM B TEYEHUE HE
MEeHee OHOro roga, a TakKe 4YacTUYHO CPOPMUPOBAHHLIM 3asABNEHNSAM - B T€4EHNE HE MEHEE
3 mecsues.

2.16.4. 3anucb 3assutenei Ha npvem B MOL| (ganee - 3anucb) ocyllecTBnseTcs
nocpeacTsom PecnybnvkaHckoro noprana, TenedoHa KoHTakT-ueHTpa ML,

3asBUTENIO NPeoCTaBNAETCA BO3MOXHOCTb 3anucy Ha niobblie cBOOOAHbIE ANs Nprema
[aTy U Bpems B npedenax YCTAHOBMEHHOrO B MHOrOGYHKLIMOHANbHOM LEHTpe rpaduka
npuema.

3anuck Ha onpeaeneHHyto AaTy 3akaH4YMBaeTCs 3a CYTKM [0 HAcTynseHUsa 3Ton AaTtbl.

[INA OCyLIEeCTBMEHUs nNpeaBapuTenbHON 3anucu nocpeactsom  PecnybnmkaHckoro
nopTana 3assuTento HeobXOAUMO yKasaTb 3anpallBaemMblie CUCTEMOW AaHHbIE, B TOM YiCnE:

dhamunuio, UMs, OTYECTBO (NPY HaANU4UK);

HomMmep TenedoHa;

afpec 3NeKTPOHHOM NOoYTbI (MO XenaHuio);

Xenaemyo garty n Bpems npuema.

B cnyyae HECOOTBETCTBMS CBEAEHUW, KOTOpble coobwwmn 3asBuTenb  npu
npeaBapuTENbHON 3anucK, AOKYMeHTaMm, NpeAcTaBfeHHbIM 3asaBuTenemM npu IM4HOM npueme,
npeaBapuTenbHas 3anvucb aHHYNUPYeTCs.

Mpu ocCyLECTBNeHnn npeaBapuTENnbHO  3anucu  3assuTento  obecneunsaeTcs
BO3MOXXHOCTb pacneyaTaTth TanoH-noaTBepxaeHue. B cryyae, ecnu 3assuTens COOOWNT agpec
SNEKTPOHHOI NOYTbI, HA YyKasaHHbIA adpec Tawke HanpaenseTcs MHpopMauus o
NoATBEPXXAEHUN NpeaBapuUTENbHOW 3anvucy € ykasaHueM AaTbl, BPEMEHU U MecTa npuema.



OpraHa O NOPSAKE U CpoKax MPeAoCTaBNEHWs MyHWUMNanbHOW ycnyru, B TOM 4ucne no
coctasy, opMe MpeacTaBnsieMoO AOKYyMEHTauuu W Apyrum Bonpocam Ans nofydHeHns
MyHULMNAnNbHOW yCnyru.

[I0fKHOCTHOE NULIO, OTBETCTBEHHOE 32 KOHCYNbTMPOBAHWE UHMOPMUPYET 3asBUTENS B
cooTBeTCTBMM C TpeboBaHnsaMu nyHkTa 1.3.4 aAMUHUCTPATUBHOIO pPErnameHTa.

ALQMUHUCTPATUBHbIE npoueaypesl, yCTaHaBnMBaemblie HacTOALUM MYHKTOM,
BbINOMHSAKOTCS B TEYEHMEe Tpex paboumx AHEN CO AHSA NOCTyneHus obpalleHus.

PesynbTatamy BbIMONHEHUS aAMUHNCTPATUBHbIX NpouUeayp ABNATCA: KOHCyNnbTauun no
cocTaBy, pOpMe npeacTaBnsieMon OOKyMEeHTauuu u Apyrum Bonpocam, HeobxoanuMbIM AN
nony4eHns MyHuumnanbHOW ycnyru.

3.3. MpuHATME M pacCMOTPEHNE KOMMNIEKTa JOKYMEHTOB,
npeAcTaBneHHbIX 3asBUTENEM

3.3.1. Mpuem OOKYMEHTOB ANsi NPEAOCTaBNEHWUs MyHULMNaNbHOW ycnyri 4epes MoL|
unu yaanexHHoe paboyee mecto MOLL.

3.3.1.1. 3asBuTens (npeacrtasutens 3asBuTens)) obpawaetcs B MOLl c 3anpocom o
npefocTaBneHnn MyHULMNanbHOW ycryru v NpeacTaensieT AOKYMEHTbl B COOTBETCTBUU C
NyHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOLI, Beaywuii npuem 3asBneHui:

onpeaenseT npegmeT obpalleHus;

YAOCTOBEPSAET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMIA NLa, NoAatoLero AOKYMEHTb,

NPOBOANT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPEOOBaHMSIM, yKa3aHHbIM B MyHKTE 2.5
aAMWHUCTPATUBHOIO pernameHTa; ‘

3anonHsAeT 3NeKTPoHHYo hopmy 3assneHus B AIC MOL;

Nnpu NpPefoCTaBfeHUM LOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aAMUHWUCTPATMBHOTO
pernameHTa Ha OymaxHOM HocuTene, OCYLECTBMNSAET CKaHWpOBaHWe MpeAcTaBneHHbIX
AOKYMEHTOB,

pacneyaTbiBaeT 3asBneHue n3 AUC MoL;

nepepaeT 3asBUTENO HA NPOBEPKY U NOANUCAHNWE;

nocne noanucaHusi ckaHupyeT nognucaHHoe 3asenexne 8 AIC ML,

sarpyxaet B AUC MO®L| foKyMeHTbl, NpefcTaBneHHble B 3MEKTPOHHOM dopme wunu
3NeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLLaeT NoAnucaHHoe 3asiBNeHne 1 opuriHansl ByMaxHbIX JOKYMEHTOB;

BblAaeT 3aABUTENIO PaACNUCKy B NpUeMe JOKYMEHTOB.

AOMUHUCTPaTUBHbIE npoueayps!, yCTaHaBnvMBaemble HacTOSLLMM NYHKTOM,
BbINOSHAKTCA B AEHb obpalleHns 3assuTens.

PesynbTatamMy BbINOMHEHUS AAMWHWUCTPATUBHbLIX Mpouedyp SBMAKTCA. TOTOBOE K
OTnpaBkKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asaBUTENs B
McnonHUTENbHbI KOMATET B 3NIEKTPOHHON hopMe (B COCTaBE MaKeTOB 3MEKTPOHHbLIX Aen) B
TeyeHne ofHoro paboyero AHA co AHSA obpalleHus 3asaBUTENsa B CTPYKTYpHOE noApasaefieHne
MoLl.

PesynbTaTamy BbINOMHEHWA aAMWHUCTPATMBHLIX Npouedyp SABMNAKOTCA. 3asBneHue 1
nakeT [OOKYMEHTOB (3NEKTPOHHOe [eNo), HanpasneHHble B McnomHWTenbHbI  KOMWTET,
nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. Npuem OOKYMEHTOB ANA NpeaocTaBfeHns MYHULMNANbHOW yCNyru B 3MeKTPOHHOW
dopme yepes PecnybnukaHckuin nopTtan.

3.3.2.1. 3asBUTEnb ANA NOA4AYM 3asBNEHUS B 3MEKTPOHHOW opMe BbINOMNHAET
cneaylowme encTeus:

BbINOSTHAET aBTOPU3aLMIO;



OTKpbIBaAET POPMY 3MEKTPOHHOIO 3aAABNEHUS;

3anonHseT hopMy 3NEeKTPOHHOrO 3asiBIEHUS, BKIIOYAIOLLYIO CBEAEHWUS, HEOOXOANUMbIE 1
obsizaTenbHbIe ANA NPeAoCTaBNeHNs MyHULMNanbHON ycnyru;

NpUKPEnnAeT 4OKYMEHTbI B 3NIEKTPOHHOK (hOpMeE 1NN 3NEKTPOHHbIE 0Opa3bl AOKYMEHTOB
Kk hOpME 3NEKTPOHHOrO 3asBneHns (Npu HeobX0AMMOCTK);

noaTeepxaaeT akT O3HaKOMMEHUS MW corflacus C  YCnoBUsAMM U NOPSAKOM
NpefoCTaBNeHNst  MyHWLMNANbHOW  YCnyru B 3MEKTPOHHOW dopme (yctaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O COrnacuun B hopmMe 3MeKTPOHHOrO 3asiBneHus);

nogTeepxgaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeaeHumn (yctaHaBnusaet
COOTBETCTBYIOLLYIO OTMETKY B (hOpPME 3N1EKTPOHHOTO 3asBNEHNS);

OTNpaBnseT 3anofIHEHHOe JNEKTPOHHOE 3asBfieHne (HaXuMmaeT COOTBETCTBYIOLLYIO
KHOMKY B hOpMe 3NEKTPOHHOIO 3asBNeHUs);

3NEKTPOHHOE 3asiBNEHME NOANUCHIBAETCA B COOTBETCTBUM C TpebGoBaHWAMM nyHKTa 2.5.3
aAMWHUCTPATMBHOIO pernaMmeHTa;

nony4aeT yBegomMneHme o6 oTnpaBke 3/1EeKTPOHHOTO 3asBNEHUS.

dopmaTHO-Nornuyeckas npoeepka chopMUpPOBAHHOTO 3asiBNEHNS OCYLLIECTBNAETCA nocne
3anofHeHUs 3asBUTENEM KaXO0ro U3 nomnen anekTpoHHoN dopMbl 3ansneHus. lNpu BbisBNeHUm
HEKOPPEKTHO 3arofHEHHOrO MOMs 3MEKTPOHHOW (HOPMbI 3asBNEHNA 3aaBuTeNb yBEAOMNAETCS
0 XxapakTepe BbIBMEHHON oWMOKN 1 nopsgke ee yCTpaHeHUs NocpeacTBOM MHGOPMaLMOHHOIo
COOBLLEHNSA HENOCPEACTBEHHO B 3NEKTPOHHON (POpMe 3asiBNIEHMS.

ALMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnuBaemble HaCTOALLUM MYHKTOM,
BbIMNONHAKTCA B AeHb ObpalleHuns 3aaBnTens.

PesynbTatamMu BbINOMHEHNA aAMUHUCTPATMBHbIX Npoueayp SBMAKTCA. 3MEKTPOHHOE
neno, HanpasneHHoe B McCnonHWTEenbHbIA KOMUTET MOCPEACTBOM CUCTEMbI 3MIEKTPOHHOIO
B3aUMOAENCTBUSA.

3.3.3. PaccmoTpeHue KommnekTa AOKyMEHTOB MICNoNHUTENbHLIM KOMUTETOM.

3.3.3.1. OcHOBaHWEM Hayana BbIMNOMHEHUs aAMWHUCTPATUBHOW Mpoueaypbl sBNseTcs
NoCTynneHue 3asiBreHWss W UHbIX [AOKYMEHTOB, HeobXoAuMbIX AnA  NPeAoCTaBleHuns
MYHULMNANbHOW yCnyru.

[1OMKHOCTHbLIM nMUoMm (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHUNE
aAMUHUCTPATVBHOW  rnpouedypbl  SBMsSeTcA  cekpeTapb  MCnonHuWTenbHoro  komuteTa
YebBoKkcapckoro cenbckoro nocenexHus (aanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Npuem
[OKYMEHTOB):

3.3.3.2. [JomkHOCTHOE€ &nuuo, OTBETCTBEHHOE 3a MNpvem [OOKyMEHTOB, B crnyyae
obpalleHns 3asBUTENS C 3asiBNeHnem B McnonHUTenbHbl KOMUTET:

onpeaenseT npeameT obpalleHus;

ycTaHaBnuBaeT NIMYHOCTb 3aABUTENS,

NPOBOAUT MPOBEPKY NOMHOMOYMIA fua, NoAatoLEero JOKYMEHTbI;

NPOBOAWUT NPOBEPKY COOTBETCTBUSI AOKYMEHTOB TPEOOBAHUAM, yKa3aHHbIM B MyHKTE 2.5
aAMWHUCTPATUBHOIO pernamMeHTa, NPOBEPKy COOTBETCTBUSI MPEACTaBMEHHbIX AOKYMEHTOB
yCTaHOBNEHHLIM TpeBoBaHUAM (Hagnexalee oopmneHne Konmin AOKYMEHTOB, OTCYTCTBUE B
NOKyMEHTax NoA4MCTOK, MPUMUCOK, 3a4EPKHYTBIX CMOB U UHbIX HE OTOBOPEHHbIX ncnpasneHui),

3anoNHSAET 3NEKTPOHHYI0 POpMy 3asiBEeHUs B aBTOMATM3NPOBAHHOW MHOPMALIMOHHO
cucteme, npeaHa3HavyeHHON AN OKasaHUs rocyaapCTBEHHbIX U MyHULMNAanNbHbIX yCcnyr;

npy nNpeaocTaBneHW! AOKYMEHTOB, yKasaHHbIX B NyHKTe 2.5 aAMWUHWCTPaTUBHOrO
pernameHTa Ha OyMaxHOM HOcWTene, OCyLUeCTBAeT CkaHupoBaHue MNpeAcCTaBneHHbIX
[OKYMEHTOB;

pacne4aTtbiBaeT 3aABMNEHUE;

nepenaeT 3asBUTENIO HA MPOBEPKY U NOANUCaHKE;

nocne nNoAnucaHnusa CKaHUpyeT nognucaHHoe 3asiBNeHne;

3arpyxaeT B aBTOMaTU3NPOBaHHYO UH(OPMALIMOHHYIO CUCTEMY, NPeAHa3HAYEeHHyIo Ans
OKa3aHWA roCyAapCTBEHHbIX W MyHULUMNAanbHbIX YCnyr AOKYMEHTbl, NpeACTaBneHHbie B



3NEKTPOHHOI (POPME WMU 3NEKTPOHHbIE 0Bpa3bl OTCKAHUPOBAHHbLIX AOKYMEHTOB, hopMupyeT
3NEKTPOHHOE Aeno;

BO3BpaLlaeT noanucaHHoe 3asiBreHne n opurmHanbl ByMaxKHbIX AJOKYMEHTOB 3asBUTENIO;

BblAaeT 3aABUTENIO pacnuncky B Npueme OKYMEHTOB.

B cnyyae Hanuuus ocHOBaHWM ANSA OTKasa B NpuemMe AOKYMEHTOB AOJIDKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NMpUeM AOKYMEHTOB, yBEAOMISET 3asBUTENSA O HaANWYUM NPenaTcTBUl ONs
npuema 3asBfeHUs U BO3BpaLLaeT eMy AOKYMEHTbI C OObACHEHWEM COAEPXKaHUSA BbISIBIIEHHbIX
OCHOBaHWM ANs OTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. JomKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOCE NOCTyneHns
AOKYMEHTOB Ha pacCMOTPEHUE:

npuceavBaeT 3asBNEHUI0O HOMEP B COOTBETCTBUM C HOMEHKNATYpoW Aen u craTyc
«lMpoBepka AOKYMEHTOBY;

n3y4yaeT NOCTYNUBLUME 3MEKTPOHHbIE Aena, B TOM YUCNe NPUNOXEHHbIE 3asBUTENEM
[AOKYMEHTbI B 3NIEKTPOHHON hopMe 1 aNeKTPOHHbIE 06pasbl JOKYMEHTOB;

NpoBepPsieT KOMMNMEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 0OPa30B JOKYMEHTOB;

npoBepsieT COOMAEHUE  YCNOBMI  OENCTBUTENBHOCTU  3NEKTPOHHOW  NOoAnucH,
nocpeacTteom obpauleHus k EguHomy noptany (B cnyvae, ecnv 3asBUTENEM NpeAcTaBlEeHbl
3NEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBaNUMULMPOBAHHON 3MEKTPOHHOW
noanNuChLIO).

Mpu HanWYuM OCHOBaHWUIA, NPEeAYCMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHMUCTpaTUBHOIO
pernameHTa, MOAroTaBNMBAEeT MNPOEKT peweHus o6 oTkase B MpuemMe [OOKYMEHTOB,
HeobxoanMbIX 4NSA NPeaoCTaBNeHUs MyHULMNanbHOW YCIyru.

B cnyuae, ecnv B pe3ynbTare NpoOBEPKU YCUNEHHON KBAaNUMULMPOBAHHOWN 3MEKTPOHHOW
noanucKU BbISBNEHO HecobriodeHne yCcnoBui ee AelCTBUTENbHOCTW, MPOEKT pelueHus ob
oTKase OOMMKEeH codepXaTb MyHKTbl cTatbu 11 PepepanbHoro 3akoHa Ne 63-@3, koTopble
NOCNY>XWUSIM OCHOBaHWEM ANSA ero NPpUHATUSA.

MpoekT pelleHusi 06 0TKase B NpUeme AOKYMEHTOB, HEOOXOAUMBIX ANSA NpeaoCTaBneHns
MYHULMNANbHOW yCryry, C ykasaHueM NpuyuH oTkasa (B cnyvae, ecrnv OCHOBaHUSA Ans OTkasa B
npuemMe LOKYMEHTOB, HE0OX0AMMbIX 4Ns NpefoCTaBNeHNss MyHUUMNanbHOW yCnyru, cBsi3aHbl C
HapyLLEHNEM YCTaAHOBMNEHHbIX TpeboBaHUN K TakMM [OKyMEHTaMm, OCHOBaHWUs AN OTkasa B
npueme [OOKYMEHTOB [AOSMKHbI cogepXaTb WHgopmauuio O HaMMEHOBAHUM [OOKYMEHTOB
(MHbopMaumnK, cBedeHuin), KOTopble He NpeacTaBneEHbl, COAepXaT HeAOCTOBEPHbIE U (UNN)
NPOTMBOPEYMBbLIE CBeAEHUs, OMOPMIIEHbl C HapyLIEHWEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnsieTCA Ha cornacoBaHWe B YCTAHOBMEHHOM MopsAKe MOCPeACTBOM CUCTEMLI
3NEeKTPOHHOro AoKyMeHToobopoTa.

CornacoBaHue npoekta pelleHms o6 oTkase B npvemMe OOKYMEHTOB, HEOOXOAUMbIX A5
npeaocTaBneHns MyHUUMNAanbHOW ycnyru, ocyllecTBnseTca B nopaake, npeaycMOTPEHHOM
nyHkToM 3.5.3 aAMUHUCTPaATUBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBUA OCHOBaHWM Ans OTKasa B NpMeMe LOKYMEHTOB, NMPeAyCMOTPEHHbIX
NyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernameHTa, A0MKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM
AOKYMEHTOB, B TEYEHWe OAHOro paboyero AHA CO AHS MOCTYNNEHUSA 3aaBneHus, HanpaBnseT
3a8BUTENIO, yKa3aHHbIM B 3asiBNEeHUMM crnocobom, yBefoMIieHMe O MOCTYNNEHUU 3asBNEHUs,
coAaepxaulee BXOOALWMA perncTpauuoHHbIi HOMEp 3asBneHus, AaTy MNoJlyYeHus 3asaBrEeHUs,
nepeyYeHb HauMeHoBaHuW bannos, NpPeAcTaBreHHbIX K HEMY AOKYMEHTOB, AAaTy MONy4YeHus
pesynbTata MyHUUUNanbHOW yCnyru.

3.3.3.4. WUcnonHeHne npoueayp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
afMWUHUCTPATMBHOIO pernameHTa, Npu Hann4Ynm TeXHUMYECKON BO3MOXXHOCTU OCYLLIECTBNAETCA B
aBTOMATUYECKOM pPEXUME C WUCNOoNb30BaHMEM aBTOMAaTU3MPOBAHHOW WHOPMaLMOHHOW
CUCTEMbI, NPeAHAa3Ha4YeHHOM ANA OKa3aHUsA rocyfapCTBEHHbIX U MyHULUNANbHbIX YCIyr.

3.3.3.5. AOMUHMACTpaATMBHblE npoueaypbl, YycTaHaeBnueBaemble nyHkTom  3.3.3
agMVHUCTPATUMBHOIO pEerfnaMeHTa, BbIMOMHAKTCA B Te4YeHWe OAHOro paboyero AHA CO [HS
NOCTYNNEHUS 3a8BIIEHNA HA PaCCMOTPEHNE.



PesynbTaTamy BbIMOMHEHWUS1 aAMUHUCTPATUBHBLIX NPOUEAyp SBNSAIOTCH: NMPUHATBIA Ha
PacCMOTPEHME KOMMNEKT AOKYMEHTOB UMM NPOEKT peLUeHnst 06 oTkase B Npueme [JOKyMEHTOB,
HeobXxoaAUMbIX ANA NPEeAoCTaBNeHUs MyHULMNANbLHOW YCryru.

3.4. HanpaBneHue Mexse4oMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTyloLue B NpeAocTaBneHnm
MYHULMNANbHON ycnyru

3.4.1. OcHOBaHMEeM Hayana BbINOMHEHUS aAMWHUCTPATUBHOW MNpPOLEAypbl ABNAETCH
nonyyeHne [AOMMKHOCTHbIM NUUOM  (paboTHMKOM), YMONMHOMOYEHHbIM Ha  BbINOMHEHUE
aAMUHUCTPaTUBHOW NpOLEeaypbl, OT AOSHKHOCTHOrO nuua (paboTHWKa), OTBETCTBEHHOro 3a
NPUeM LOKYMEHTOB, MPUHATbIX OT 3asBUTENsA AOKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMOMNHEHNE
aAMUHUCTPATVUBHOIM  Npoueaypbl, SBNseTCcA  cekpeTapb  McnonHuTenbHoro — komuteTa
YeboKcapcKoro CenbCckoro noceneHns (panee - [AOMKHOCTHOE InULo, OTBETCTBEHHOE 3a
HanpaBneHe MEeXBEeAOMCTBEHHbIX 3aMpOCoB).

3.4.2. [JomKHOCTHOE nuUOo, OTBETCTBEHHOE 3a HanpaBneHve MeXBEeAOMCTBEHHbIX
3anpocoB, OpPMUpYeT U HanpaenseT B 3MEKTPOHHOW opMe MNOCPEeACTBOM CUCTEMb
MEXBEAOMCTBEHHOrO ~ 3NIEKTPOHHOTO  B3aMMOZEWCTBUSt  (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTW — MHbIMU crnocobamu) 3anpocbl O NpPefoCTaBrEHUU AOKYMEHTOB W CBEAEHUM,
NpeayCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPaATUBHOIO pernamMmeHTa.

AAMUWHUCTPATUBHbIE npoueaypsbl, yCTaHaBnuBaemble HacToALNM MYHKTOM,
BbIMONHAKTCA B AE€Hb NPUHATUSA 3asBNEeHUsHa pacCMOTpeHne.

PesynbTatamy BbIMOMHEHUA aAMUHUCTPATUBHBIX NpoLeAyp ABMAIOTCA: HanpaBnieHHbIe B
opraHbl BNacTv 1 (Unv) noaBeAOMCTBEHHbIE OpraHam BnacTy opraHusaumm 3anpoch..

3.4.3. CneumanncTtbl MNOCTaBLUMKOB [AaHHbIX Ha OCHOBaHWKU 3arnpocoB, NOCTYNUBLLMX
yepes CWUCTEMY MEXBEAOMCTBEHHOTO 3MNEKTPOHHOTO B3aMMOAEWCTBMA, NPeAoCTaBnAT
3anpaluvBaeMble AOKYMEHTbI (MH(MOPMaLMo) Unu HanpasnalT yBEAOMNEHNS 06 oTcyTcTBUM
AOKyMeHTa U (Unun) uHdopMaLmmn, HeoOXoANMbIX ANs NpeAoCTaBNeHuns MYHULMNAnNbHOW yCnyru
(nanee — yBegomneHue ob otkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnuBaemble HacToALNM NYHKTOM,
BbINOMHSIOTCH B TEYEHWE TPEeX AHEW CO AHS MOCTYNNEHUs MEeXBEAOMCTBEHHOro 3arnpoca B
opraH Wnu opraHw3auuio, NpefocTaBnAlWmMe AOKYMEHT W WHOPMALMIO, €CnN WHbIE CPOKM
NOArOTOBKM W HanpasrieHUs OTBETa Ha MEXBEAOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
cdenepanbHbIMM 3akoHaMu, NpaBoBbiMM aktamu [lpaButensbcTea Poccuiickon ®depgepauum u
NPUHATBIMW B COOTBETCTBUM C heaeparbHbiMW 3aKOHaM HOPMaTUBHLIMU NPABOBbLIMU akTamu
Pecnybnukn TaTtapcTaH.

PesynbTatamMu BbINOSMIHEHWUS aAMUHUCTPATMBHbIX Npoueayp SABNATCA: LOKYMEHTHI
(cBeaeHus), HeobxoauMble AN NPeAoCTaBreHns MyHULMNANbHON ycnyr, nubo yBegomreHne
06 o0OTKase, HanpaBfeHHble [OMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasneHue
MEXXBEAOMCTBEHHbIX 3anpoCcoB.

3.4.4. [JomKHOCTHOE InWLO, OTBETCTBEHHOE 3a HanpaBneHue MeXBEAOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpalUMBaemble 4epe3 CUCTEMY MeXBEAOMCTBEHHOro  3NIEKTPOHHOro
B3aUMOAENCTBUA  [OKYMEHTbI (cBepeHus), Heobxogumble  Ans npegocTaBneHuns
MyHULUMNAnbHOM ycnyr, nubo yseaomneHve ob oTkase npu OTCYTCTBUAM AOKYMEHTa U (nnu)
Hpopmaumm; ”

NpU HanMW4uM OCHOBaHWMA, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHWUCTPaTUBHOIO
pernameHTa, MOArOTaBnMBaeT MPOEKT peleHuss o6 oTkase B MpueMe [OKYMEHTOB,
HeobxoaMMbIX ANS NPeaoCTaBNEHNs MyHULMNANbLHOW yCcnyru.

MpoekT pelueHus 06 oTkase B Npueme JOKYMEHTOB, HE0OX0AUMbIX ANs NPeAoCTaBneHuUs
MYHWULIMNANLHOM YCIyru, C yKasaHWeM NpuYmnH oTkasa (B cry4ae, eCrnv OCHOBaHWS Ans oTkasa B
npueme AOKyMEHTOB, HEOOXOAMMbIX ANs NpeaocTaBneHuns MYHMUMMNANbHOM YCNyru, cBA3aHbl C



HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHUA K TakMM AOKyMEHTaMm, OCHOBaHWA ANA OTkasa B
npueme [OKYMEHTOB [OMXKHbl coAepXaTb WHMPOpMauuio O HavMEeHOBaHWM AOKYMEHTOB
(VHcbopMaLmMK, CBEAEHWiA), KOTopble He NpeACTaBneHbl, CoAepXaT He4OCTOBEpHble U (Mnu)
NPOTUBOpEYMBbIE CBeaeHWs, OMOPMIEHbl C HapyLUEHWeM YCTaHOBNEHHbIX TpeboBaHwi),
HanpaBnsAeTCs Ha cornacoBaHMe B YCTaAHOBMIEHHOM MopsiAke MNOCPEeACTBOM  CUCTEMbI
3NEeKTPOHHOro 4oKyMmeHToobopoTa.

CornacoBaHve npoekTa peLueHnst 06 oTkase B npueme AOKYMEHTOB, HEOOXOAUMBIX ANs
NpeAoCTaBNeHNs MyHULMMNAnNbHOW YCMyru, OCYLLECTBNSETCA B nopsAke, npeaycMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacTOALMM MYHKTOM,
BbINOMHAKTCA B A€Hb NOMyYeHUss CBEAEHWI NO MEXBEAOMCTBEHHbBIM 3anpocam.

PesynbTatamMmy BbIMNOMHEHUS aAMUWHUCTPATUBHBLIX Mpoueayp SABMAKTCA: AOKYMEHTHI
(cBeeHus), Heobxoaumble Ans NPeaocTaBneHNsi MyHULMNANbHOW YCryri, NPOEKT peLueHnst oo
oTKa3e B npueme AOKYMEHTOB, Heo6XoaMMbIX ANs NPeA0CTaBNEHNS MyHULMNANbHOW yCnyri.

3.4.5. WcnonHeHne npoueayp, ykasaHHbix B nyHktax 3.4.2, 3.4.4 afMUHUCTPATUBHOIO
pernamMeHTa, npyu HanM4Ynuu TEXHUYECKON BO3MOXHOCTU OCYLLECTBMSETCA B aBTOMaTU4YECKOM
pexume C  WUCNONMb30BaHWEM  aBTOMATU3MPOBAHHOW  MH(POPMALMOHHOW  CUCTEMBI,
npeaHasHa4YeHHoOW AONsi OKasaHWA rocyAapCTBEHHbIX U MyHMLMMNAnbHbIX YCyr, B TOM 4ucne ¢
MOMEHTa perucTpauun 3asiBNEeHUss B COOTBETCTBMM C MNyHKTOM 2.13 aaMUHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcumanbHbIA CPOK BbIMONHEHUS aAMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
nyHKkTe 3.4 aAMUHUCTPATMBHOIO PerfamMeHTa, cCocTaBnseT Tpu paboumnx aHs.

3.5. MoaroToBka pesynbTata MyHULMNanbHON ycnyru

3.5.1. OcHOBaHWEM Hayana BbINOMHEHMA AQMWHUCTPATUBHOW Npouedypbl SABMSeTCA
NOCTyNneHne oT AOMKHOCTHOro nuua, OTBETCTBEHHOro 3a HanpaBneHne MeXsBeAOMCTBEHHbIX
3anpocoB, [OKYMEHTOB (CBedeHWil), HeobXoAWMbIX ANs NpeAoCTaBheHns MyHULMUnanbHOM
ycnyru.

JIOMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 33 BbINOMHEHWE aAMUHUCTPATUBHOW NpoLeaypsl,
cekpetapb WcnonHutenbHoro komuteTa Yebokcapckoro Ccenbckoro mnocenexHus (panee -
OOMKHOCTHOE  NULO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTarta npeaocTaBneHus
MyHULMNANbLHOW YyCNyru).

3.5.2. [JomKHOCTHOE NUL, OTBETCTBEHHOE 3a MOArOoTOBKY pes3ynbTaTa npenocTaBneHuns
MYHULUMNANbHOW yCNyru:

paccmaTpuBaeT C(OPMUPOBAHHbLIA  KOMMMEKT [AOKYMEHTOB, Heobxoaumbix Ans
NpeaoCcTaBneHnss MyHULMNanbHON yCnyru;

NPW BbISBNEHUM OCHOBaHWM ANA OTkasa B NpedoCTaBMEHUMU MyHWLUMMAanbHOW ycnyru,
yKasaHHbIX B NyHKTE 2.8.2 agMUHUCTPATMBHOrO pernameHTa, NoAroTaBNnnMBaeT NPOEKT peLeHns
06 0TKase B NpeaoCTaBneHM MyHUUMNanbHOW yCnyru;

B Crny4ae OTCYTCTBUS OCHOBaHWA AONs OTkasa B NpeaocTaBneHuu MyHUUunanbHOM
yCnyru, npeayCMOTPEHHbIX MyHKTOM 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, no wutoram
PacCMOTPEHUsI [OKYMEHTOB, HEeOOXOAMMbIX ANs NpefoCTaBMNEHUs MYHULMNANbHOW ycnyr,
noAroTaBnMBaeT NPOEKT pe3ynbTaTa NPeLOoCTaBNeHNA MyHULMNAnbHOW YCNyrn B COOTBETCTBUM
c noagnyHktamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa,

HanpasnseT MoAroTOBNEHHbIW MPOEKT pesynbTata NpeAoCTaBNeHUss MyHUUMNanbHOW
yCcnyru Ha cornacoBaHve B YCTAHOBMEHHOM MOPsiAKe MOCPEACTBOM CUCTEMbI INEKTPOHHOrO
AokyMmeHToobopoTa.

AOMWHUCTPaTUBHbIE npoueanypsl, yCcTaHaBnuBaemble HaCTOALLMM MYHKTOM,
BbINOSTHAKTCA B TEYEHME OAHOro paboyero AHs.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: NPOEKT pEeLLeHNs
06 oTkase B NpegoCTaBeHn MyHULMNANbHOW yCnyru, cnpaBkuy (BbIMUCKHK).



3.5.3. CornacoeBaHue U nognucaHue npoekta pesynbTata nNpeaocTaBreHns
MyHWLMNANbHON yCnyru (Oanee — npoeKTbl JOKYMEHTOB) OCYLLECTBMSAETCH PyKoBOAUTENEM
CTPYKTYPHOrO nogpasaeneHns, OTBETCTBEHHOro 3a MOATOTOBKY pesynbTaTta MyHULMNanbHOW
ycnyrv, 3amectuterem PykosoauTens WcnonHuTenbHoro komuTeTa,  PykoBoauTenem
WcnonHuTenbLHoro KomureTa.

MoAaroToBneHHbIE MNPOEKTbl [OKYMEHTOB, WMElLMEe 3ameyaHus, BO3BpalLLaloTCA Ha
[opaboTKy Nully, OTBETCTBEHHOMY 3@ MOArOTOBKY pesynbTaTa MyHWuuUnanbHoii ycnyru. fNocne
yCTPaHEeHWsi 3aMevaHuil NpoeKTbl [AOKYMEHTOB MOBTOPHO NepeaalTcs Ans cornacoBaHus U
noagnucaHus.

Pykosoautenb MCnonHWTENbHOro KoMUTeTa npu pacCMOTPEHUU NMPOEKTOB JOKYMEHTOB
nposepsieT  cobniofeHne  aAMUHUCTPATUBHOTO  pernameHta  [OMKHOCTHbIMM - nuuamm
NcnonHUTENbHOrO KOMUTETA B 4acTU CPOKOB BbIMOMHEHUA aAMWHUCTPATUBHbBIX npoueayp, ux
nocneaoBaTenNbHOCTM U MOMHOTHI, HanUuus COrMacoBaHWUii YNONMHOMOYEHHbIX AOMKHOCTHbIX
vy VCnonHUTENBHOrO KOMUTETA B CUCTEME ANEKTPOHHOTO A0KYMEeHToobopoTa.

B crny4yae BbiIBNEHUS HapyLUEHUA B 4acTU CPOKOB BbINMOMHEHUA aAMWHUCTPaTMBHbLIX
npoueayp, Ux nocrnegoBaTenbHOCTM W NONHOThI PykoBoauTens McnonHutensHoro komuteta
VHULMMPYET NpUBMEYeHUe K OTBETCTBEHHOCTU ML, AONYCTUBLUNX HAPYLUEHWUS, B COOTBETCTBUU
C NYHKTOM 4.3 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnuBaemble HaCTOALLNM MYHKTOM,
BbINOMHAKTCA B TeYEHME 0gHOro paboyero aHs.

PeaynbTaTaMy BLINOMHEHUS aAMUHUCTPATUBHBLIX Npouedyp SBMSOTCS: pelleHue o6
OTKaze B MpueMe [JOKYMEHTOB HeobXOAMMbIX ANA NPeAoCTaBMEHUs MyHULMNanbLHOW ycnyru,
pelleHne o6 oTkase B NpeAoCTaBNEHNN MyHULMNANbHOW yCnyri, cnpaska (BbINUCKA).

3.5.4. cnonHeHune npoueayp, ykasaHHbix B nyHktax 3.5.2, 3.5.3. aAMWHWUCTPATUBHOIO
pernameHTa, npu Hanu4yuM TEXHWYECKOW BO3MOXHOCTU OCYLUECTBNSAETCS B aBTOMaTU4ECKOM
pexume C  MCMOMb30BaHWEM  aBTOMATM3NPOBAHHOW  MH(OPMALMOHHOW  CUCTEMbI,
npeaHa3Ha4YeHHoW ANs oka3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr.

MakcumanbHbIiA CPOK BbINOMHEHUS aAMUHUCTPATUMBHbLIX Npoueayp, YKa3aHHbIX B MyHKTE
3.5. aAMWHUCTPATUBHOIO pernaMeHTa, CoCTaBnNseT OAuH paboumnii AeHb.

3.6. Boigaya (HanpasneHve) 3asaBuUTenNio pesynbrarta MyHULUnansHoW ycnyru

3.6.1. OcHOBaHWEM Hayana BbINOMHEHUS aAMWHWCTPATUBHOW npoueaypbl SABMAETCs
NOMy4YeHNe [OMKHOCTHBIM IIMLIOM, OTBETCTBEHHbIM 33 BbIMOMHEHWE aAMUHUCTPATUBHOM
npoueaypbl, AOKYMEHTa, NOATBEPXKAAIOLLEro NpeAoCTaBeHne MyHULIMNanbHON ycnyru.

[JOMKHOCTHBIM NNLIOM, OTBETCTBEHHBLIM 3a BbINONHEHNE aAMUHUCTPATUBHOW NpoLeaypbl,
aBnaeTcs cekpeTapb McnonHutenbHoro komuteta Yebokcapckoro cenbCKoro noceneHns
(nanee - JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a BblAady (HanpasneHne) AOKYMEHTOB).

3.6.2. [JomKHOCTHOE NNLO, OTBETCTBEHHOE 3a BbiAayy (HanpasneHne) AOKYMEHTOB:

obecneuynBaeT perucTpauuio U BHECEHWe CBedeHWN O pesynbraTe npefocTaBneHus
MYHULUMNANbHOW ycrnyrn B MOACUCTEMY BEAEHUs [AOKyMeHTauuu aBTOMaTU3MPOBAHHOM
MH(OPMALIMOHHON  CUCTEMbI, NpeAHa3HaYeHHOW [ANs  OKasaHWA  roCyAapCTBEHHbIX U
MyHUUUNANbHbLIX YCNYT;

n3BellaeT 3assBuTens (ero npeactaBuTensi) CnocoboMm, ykasaHHbIM B 3asiBNEHWW, O
pesynbTate nNPeaoCTaBlEHUs MyHUUMUNanbHOW ycnyru M O  BO3MOXHOCTW  NONy4YeHUS
pesynbTaTa NpeaocTaBleHns MyHULUMNanbHOM ycnyrn B WCNONHUTENbHOM KOMWTETE uUnv B
MoLI.

WcnonHeHve npoueayp Npu Hanmuuum TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCA B
aBTOMaTUYECKOM pexXuMe C WCMonb3oBaHMEM aBTOMAaTU3VMPOBaHHOW NHOPMaLMOHHOM
CUCTEMbI, NPEeAHAa3HaYEeHHON AN OKa3aHWsA rocyAapCTBEHHbIX 1 MyHULIMNAMNbHbLIX YCRyr.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaemble HaCTOALLUM NYHKTOM,
BbINOMHSIOTCS B TEYEHUEe ofQHOro paboyero AHA CO AHA noanucaHus AOKYMEHTa, ABMAOLLEroca



pesynbTaTtoM NPEeAOCTaBNEHUA MyHMLUUNANbHOW YCNyru, YnOMHOMOYEHHbIM AO/MKHOCTHBIM
nuuom McnonHutensHoro komuteTa (McnonHUTENbHbIM KOMUTETOM).

PesynbTatamy BbINOSIHEHUS aAMWHUCTPATMBHBLIX Mpouedyp SABMAKTCA. pasMelieHune
CBeleHUi O pesynbTaTe NPeAoCTaBMEHUS MyHULMNANbHOW YCnyru B UHGOPMALMOHHbIX
cuctemax, u3BelleHve 3asBuTena (ero npeacTtaBuTens) O pesynbTate npefocTaBneHuA
MYHMLMNANbHOM ycnyr n cnocobax ero nonyvyeHus.

3.6.3. Mopsgok BbiAaun (HanpasreHws) pesynbTaTa NPeAoCTaBheHUs MyHUUMNANbHON
ycnyru:

3.6.3.1. MNpwu obpalleHn 3asBUTENsa 3a pe3yNbTaToM MyHuumnanbHon ycnyrv B MOLL,
paboTHuk M®L| BbigaeT 3asBuTento pesynbTaT MyHULMNANbLHOW ycnyrn B popme ak3emnnapa
3NEeKTPOHHOro [JOKyMeHTa Ha BymaxHom Hocutene. [lo TpebosaHuto 3asBuTENs BMECTE C
3K3EMNNSAPOM 3MNEKTPOHHOINO [OKYMEeHTa Ha OyMaXHOM Hocutene emy npefocTaBnsaeTcs
9K3EMMNMAP 3NEKTPOHHOrO AOKYMEHTA MyTEM €ro 3anucu Ha CbEeMHbI HOCUTENb MHopMaLum
WNW HanpasneHus sK3eMmnnspa 3MEeKTPOHHOTO AOKYMEHTa Mo 3MEeKTPOHHOW noyTe B aapec
3assuTens. [py 3anucu Ha CbEMHbI HOCUTENb MHGOPMaLUM UNN HanpaeneHun ak3emnnspa
3NEeKTPOHHOro [OKyMEeHTa, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3EMMNAp 3MEeKTPOHHOro
[IOKyMeHTa Ha ByMa)xHOM HocuTene, no 3NEKTPOHHOW NoYTe MAEHTUYHOCTb TaKoro 3K3emnnsapa
9NEKTPOHHOrO [OKYMEHTA 3K3EMMMSPY SMEKTPOHHOTO AOKYMEHTa Ha OymaxHoM HocuTene
3aBepsieTcs YNONHOMOYEHHbIM COTPYOHMKOM (& ncnosib3oBaHNeEM YCUNEHHOW
KBanMUUMPOBAHHOW 3NIEKTPOHHOW NOANUCH.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnuBaemble HaCTOALLMM NYyHKTOM,
BbINOMHAKTCA B NOPSAAKE O4EPEAHOCTU, B A€Hb NPUDLITUA 3aABUTENSA B CPOKU, YCTAHOBIMEHHbIE
pernameHTom pabotsl MOL.

PesynbTatamu BbINGAHEHUS aAMUHUCTPATUBHbIX NpoLeayp ABNATCA: dukcauus gakra
Bbldauu pesynbTaTa nNpeaocTasneHus MyHuuunansHow ycnyrm B AUC MOLL, pesynbtat
npeAoCcTaBNeHUs MyHULIMNANbHOW yCnyru, BblAaHHbIA 3aABUTENHO.

3.6.3.2. MNpu obpalyeHnn 3asBuTenNst 3a pesynbTaToM MyHULUNAnbHOW ycnyru yepes
PecnybnvkaHckuid nopTtan 3asBUTENO B JNWYHbIA KabMHET aBTOMaTW4ecku HanpasnseTcs
3NEKTPOHHbIN  0Opa3  [OOKyMeHTa,  SABMAKLWErocs  pesynbTaTom npenocTaBneHns
MYHULMNANbHON  YCMyrv, MOAMUCAHHBLIA  YCUNEHHOW  KBanMUUMPOBAHHOW  3MEKTPOHHOM
NOAMUCBLIO  YNOMHOMOYEHHOro  AOMKHOCTHOro  nuua  WcnonHuteneHoro  komuTeTa
(McnonHUTENbHBIM KOMUTETOM).

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnmBaemble HaCTOALMUM MYyHKTOM,
BLINOMHAIOTCS B AEHb NOANUCAHUA OOKYMEHTa, NOATBEPXAAOLEro npefocTasneHne (oTkas B
NPeAoCTaBNEeHMM)  MYHUUMNANbHOW  yCnyr,  YNONTHOMOYEHHbIM  AOMKHOCTHBbIM  NALIOM
WcnonHuutensHoro komuteta (McnonHUTENbHBIM KOMUTETOM).

PesynbTaTamy BbIMNOMHEHUS aAMUHUCTPATUBHbLIX Npouedyp SABMAKTCA: HanpaeneHue
(npepocTaBneHne) ¢ ucnonb3oBaHumem PecnybnukaHckoro nopTana 3asBUTENO AOKYMEHTa,
NOATBEPXKAAKLEro MpeaocTaBneHMe MyHuuunanbHOW ycnyrm (B TOM 4ucne oTkas B
NpeaoCcTaBneHnn MyHULMNAanbLHON yCyri).

3.6.3.3. lMpu obOpaleHun 3aaBuTENs 3a pe3ynbTaToOM MyHULMNanLHOW ycnyru B
NcnonHUTENbHbIN KOMUTET, AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bbigadvy (HanpasneHve)
NOKYMEHTOB, BblAaeT 3asBUTENO pesynbTaT MyHuuunanbHow ycnyru. [lo TpebosaHuio
3asBUTENS BMECTE C 3K3EMMMAPOM 3MEKTPOHHOrO AOKYMEHTa Ha OymMaXkHOM Hocutene emy
NPeaocTaBnseTcs 3K3EMNMSAP 3MIEeKTPOHHOTO AOKYMEHTa MyTem €ero 3anucu Ha CbeMHbIN
HocuUTENb WHMOPMaLUMM WUNKM  HanpaeBneHWs 3K3emnnsApa 3NEeKTPOHHOro AOKyMeHTa Mo
3NEKTPOHHOW NoYTe B agpec 3asBUTENs.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOSLLMM NYHKTOM,
OCYLLIECTBNAKTCA B MOPSAKE OYEPEAHOCTW, B AEHb NPUOLITUA 3aABUTENS B COOTBETCTBUM C
MpaBunamm BHyTPEHHErO TPyaoBOro pacnopsaka NcnonHuTensHOro komureTa.

Pe3ynbTaToM BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp SBASIOTCA: dukcauus pakra
BblAayu pesynbTaTta npeaocTaBneHuss MyHULUMNanbHOW YCNyrm B aBTOMaTU3MPOBaHHOW



WHOPMALIMOHHON  cUCTEME, NpPEefHa3HAYeHHON [ANs  OKa3aHWs  roCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCIyT.

3.7. UcnpaBneHne TexHu4eckux owmnbok

3.7.1. B cny4yae OOBHapyXeHUS TEXHUYECKOW OLINOKM B [OKYMEHTe, SABNSALIEMCS
pe3ynbTaToM MyHULMNANbHOW ycnyru, 3asaBuTenb HanpasnaeT B ICNONHUTENbHLIA KOMUTET:

3assneHve o6 vcnpaBneHun TexHudeckon owmbku (npunoxeHune Ne 5 Kk HacToswemy
aAMUHUCTPATUBHOMY perfameHTy);

[OKYMEHT, BblAaHHbI 3asBUTENIO KaK pesynbTaT MyHULMNanbHOW YCNyru, B KOTOPOM
COLEPXUTCS TEXHUYECKas owmnbka;

JOKYMEHTbI, WMEKLMNe PUANYECKYIO CUMy, CBUAETENbCTBYIOLWME O  HanmMyuu
TEXHUYECKON OLLIMBKMN.

3asBneHne 06 WUCNpaBNeHUM TEXHUYECKON OWMnBKN B CBEAEHUSAX, YyKasaHHbIX B
[IOKyMEHTE, SBNSAIOLWEMCS pe3ynbTatoM MyHALUNansHOW ycnyru, nNojaeTcs 3asBuTenem
(yNnONHOMOYEHHbIM  NpeAcTaBUTENEM) MOYTOBbIM  OTNpaBneHvem (B TOM 4ucne
MCNonbL30BaHWEM 3MEKTPOHHOW NoyThl), Nnbo Yepes PecnybnukaHckuii noptan mnum MOLI,

3.7.2. [IomKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPMEM [JOKYMEHTOB, OCYLLECTBNAET Npuem
3asBneHus o6 ncnpasBneHun TEXHUYECKON OLLIMBKN, perncTpupyeT 3asBrieHne C NPUNOXEHHbIMU
OOKyMEHTaMu U nepedaeT MUX [OMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMWHUCTPaTUBHbIE npoueaypsl, yCTaHaBnuBaemble HaCTOALMM NYHKTOM,
BbINOSTHAKOTCA B TeYEeHUe ogHoro paboyero AHA € AaTtbl peructpauum 3asaBneHus.

Pesynbtatamy BbINOMHEHWA aAMUHUCTPATUBHbLIX Mpoueayp SABMATCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBMEHWe, HanpaBfeHHOe Ha pPacCMOTPeHWe AOSPKHOCTHOMY fuly,
OTBETCTBEHHOMY 3a 06paboTKy [JOKYMEHTOB.

3.7.3. [JomkHOCTHOE NULI0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmatpuBaeT
NOKYMEHTbl M B LEMNsX BHECEHUS WCNpaBfeHUA B [OOKYMEHT, SABMNAOLWMACA pe3ynbTaTom
NpefoCTaBNeHns MyHUUMNAnbHOW YyCnyru, OCYLLEeCTBNAET npoueaypbl, NpeayCMOTPEHHbIE
NyHKTOM 3.5 aAMUHUCTPATMBHOrO pernamMeHTa, 1 BbldaeT UCNPaBNEHHbIA OKYMEHT 3asBUTENIO
(yNnONHOMOYEHHOMY NpeACTaBUTEN0) FMUMYHO MNOA  POCNUCL C  U3bATUEM Y 3asiBUTENS
(yNnONHOMOYEHHOrO  npeacTaBuTenNsl) oOpurrHana [AOKYMeHTa, B KOTOPOM  COAEPXWTCS
TexHuyeckas owunbka, WNU HanpaeBnseT B ajpec 3asBUTENss MNOYTOBbIM OTNpaBleHUeEM
(nocpeaCTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTW MOMYYEHUS OOKyMEHTa Mpwu
npegocTaBneHnn B MICnonHUTENbHbI KOMUTET OpurMHana A4OoKyMEHTa, B KOTOPOM COAEPXUTCS
TexHu4eckasi owmbka.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnuBaeMmble HacToALWUM NYHKTOM,
BbINOMHAIOTCA B TeYeHne ABYX paboumx AHen nocne obHapyXeHWs TEXHUHECKON OLMOKu mnu
nony4YeHus ot Nboro 3aMHTEPECOBaHHONO NULA 3asBIeHNs O AONYLLEHHON OLUUOKE.

PesynbTaTtamMy BbIMNOMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABMAITCA:  BblAaHHbIV
(HanpaBneHHbIN) 3asBUTENIO AOKYMEHT.

4. Mopanok 1 hopMbl KOHTPONSA 32 NPpeAoCTaBNeHNeM MyHULMNANbHOW yCnyru

4.1. MopsAoK OCyLLECTBNEHUS TEKYLLEro KOHTPONS 3a cobnoaeHnem n NCnonHeHnem
OTBETCTBEHHbLIMU AOMKHOCTHLIMU NULIAMY NOMOXEHUN aAMUHUCTPATUBHOIO pernamMmeHTa v
WHbIX HOPMaTUBHbIX NPABOBbLIX aKTOB, yCTaHaBNMBaLLUX TpeboBaHNA K NpeAoCTaBNeHNo

MYHULMNANbHOW YCNyru, a Takke NPUHATUEM UMY pELLEHNI

KoHTponb 3a nOMHOTOW W KA4yecTBOM NPefoCTaBMEHUA MyHULMNANbLHON yCrnyru
BKNOYaeT B cebs BbISBMEHWE W YCTPaHEHME HapyLleHWW npaB 3asBUTENEN, npoBeaeHue



nposepok cobniogeHns npoueayp npeaocTaBneHns MYHULMNAnNbHOW ycnyru, noAroToBKy
pelLeHnii Ha gencTeus (6e3aencTBre) AOMKHOCTHBIX NAL opraHa MECTHOro camoynpaBfeHus.

dopmMamu KOHTPOSisi 3a COGMIoAEHUEM MCMONHEHUs aAMWUHUCTPATUBHLIX npoueanyp
ABNAKTCA:

1) npoBepka ¥  cornmacoBaHue NPOEKTOB  AOKYMEHTOB MO npenocTaBfeHnto
MyHULMNANbHOW yCryru,

2) NPOBOAMMbIE B YCTAHOBIEHHOM NOPSAKE NPOBEPKUA BEAEHNA JEenonpon3BoACTBa;

3) NpoBeAeHne B YCTAHOBMEHHOM MOpsiAke KOHTPOMNbHbLIX NPOBEPOK cobnogeHus
npoueayp NpeaocTaBneHns MyHULMNansHoW yenyrm.

B uensx TEKyLIero KOHTPONs WCMOnb3ylTCH CBEAEHUS, UMEIOLLMECA B 3NEKTPOHHOM
Gase [gaHHbiX, cnyxebHas KoppecnoHaeHuusl, ycTHas W NUCbMEHHaA UHopmaLms
[OMKHOCTHBIX ML, OCYLLECTBASIOLNX BbINOHEHUE aAMWHWNCTPATUBHBIX NPOLEAYP, XKypHanbi
yyeTa COOTBETCTBYHOLLUX JOKYMEHTOB 1 Apyrne CBEAEHUA.

[InA OCyLIeCTBNEHUsi KOHTPOMsS 3a CoBeplieHVem AeACTBUA Npu npeaocTaBneHun
MYHUUMNANbHOW  yCNyru 1 MPUHATUK pelLleHnii  pykoBoAMTEN  opraHa  MEeCTHOro
camoynpaBneHus NpeacTaBAOTCA CpaBku O pesynbTarax npefocTaBneHns MYHULMNanbHOM
ycnyru.

O cnyyasx ¥ MpWYMHaX HapyleHWs CPOKOB, MOCNEAO0BATENbHOCTN U coaepxaHus
aflMUHUCTPATUBHbIX NpoLeayp AOMKHOCTHbIE nuua HEMEANEHHO NHOPMUPYIOT PyKOBOANTENSA
opraHa, NpeAoCTaBsAoLLEro MyHULMNanbHyto yCnyry, a Takke npeanpuHAMaroT CpOYHblE Mepbl
No YCTPAHEHWIO HapYLLEHUN.

TekyLmnit KOHTPONb 3a cobntoaeHnem nocnefoBaTesnbHOCTH OencTBuUin, onpeaeneHHbIX
afMUHUCTPATUBHbIMKM  npouedypamu  no  NPEeAoCTaBEHNIO MyHUUMNANbHON  yCnyru,
OCyLLECTBNAETCA 3aMecTWTENnemM pykoBoaUTens opraHa  MECTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a opraHusauuio paboTtbl No npefocTaBneHuto MYHULMNAnNbHOW YCnyru,
HaYanbHUKOM oOTOena, OCYLUECTBNSIOLEro OpraHusaumio paboTel NO  NPeAoCTaBNEHUIo
MyHULMUNANbHOW YyCnyru.

MepeyeHb AOMKHOCTHBIX NUL, OCYLLECTBNALWNX TEKYLUMIA KOHTPOMb, yCTaHaBMMBaETCS
NONOXEHWSIMU O CTPYKTYPHbIX MOApasAeneHusx opraHa MECTHOro CamoynpasneHuns 1
[OOMKHOCTHBIMU pernaMmeHTamu.

4.2. [Mopsgok u NnepnoanyHoCTb OCyLLEeCTBNEHUSA NNIAHOBbLIX U BHEMNTAHOBbLIX NPOBEPOK MOMNHOThI
N Ka4yecTsa npenocrtaBlieHud MYHI/ILWII'IaJ'IbHOVI ycnyru, B TOM 4ucne nopsiaok v (bOprI
KOHTPOMA 3a MOJZTHOTOW U Ka4eCcTBOM npenocTaBneHuA MYHVILLMﬂaJ'leOﬁ ycnyru

4.2 1. KoHTponb 3a NONHOTOW U Ka4eCTBOM NpeaocTaBneHna MyHULUNAnbHOW yCnyru
ocyllecTenseTcs B popmax:

1) npoBeaeHnsA NPOBEPOK,;

2) paccmoTpeHus xanob 3assuTenen Ha AencTeunA (6esnenicteme) UcnonHuTenbHOro
KOMUTETA, a TaKkKe UX AOMKHOCTHbLIX ML, MyHULMNANbHbIX Chy>Xalnx.

4.2.2. B uensx OCyLLEeCTBMEHUS KOHTPONSA 3a MOJIHOTOW U Ka4eCTBOM NpefoCTaBNeHuns
MYHULMNANLHON yCryru NpOBOASATCS MMaHOBble U BHENNaHOBbIE MPOBEPKW. Mopsigok
NEepUOANYHOCTL OCYLLECTBNEHUA MMaHOBbIX MNPOBEPOK YCTaHABIMBAETCA nnaHom paboTbl
WcnonHuTensHoro komuteTa. [pn NpoBepKe MoryT paccMaTpyuBaTbCa BCE BOMPOChI, CBA3AHHbLIE
C NpenocTaBNeHMEeM MyHULMMNANbHOW ycnyri (KOMANEKCHbIe NnpoBEepKK), UNM OTAENbHbIN
BOMPOC, CBSA3aHHbI C NPeAoCTaBneHnem MYHULMNAnbHOW ycnyru (Tematnyeckue NPOBEPKM).
MpoBepka Takke MOXeT NPOBOANUTLCS MO KOHKPETHOW xanobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCA B CBA3N C NPOBEPKOW YCTPaHeHUs paHee
BLISBNEHHbIX HapYLLEHWA agMUHUCTPATUBHOTO pernameHTa, a Takke B chydae nony4eHis
wanob 3aseuTenein Ha peucTeusa (Besgeicteue) MCNOMHUTENBHOrO KOMUTETA, @ TakKe MUX
[AOMKHOCTHbIX MWL, MyHULMNaNbHbIX Cry>XaLlnx.



4.24. PesynbTaTbl NPOBEPKM OCCOPMINSIOTCA B BUAE akTa MNPOBEPKU, B KOTOPOM
yKas3blBalOTCA BbISABIEHHbLIE HELOCTATKN U NPELANOXEHUS MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL OpraHa, NpefoCcTasnaoWwero MyHuUunanbHy
ycnyry, 3a pelweHnus n aencreus (6esgencreune), npuHMMaemble (OCyLLECTBSAEMbIE) UMM B
xo4e npefocTaBneHns MyHuUnnanbHON ycnyru

Mo pesynbTatam nNPOBEAEHHbIX MPOBEPOK B Criydae BbISABMEHUS HapyLleHUn npas
3asBUTENEN BUHOBHbIE nULA MPUBMNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopgaTtenscTBoM Poccuickon epepauuu.

PykoBoguTenb opraHa MeECTHOro CaMoOynpaBfeHuss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asBIEHNN.

PykoBogutenb (3aMecTutenb pyKOBOAWUTENS) CTPYKTYPHOro noapasfeneHus opraHa
MECTHOro CamoyrnpaBfieHUss HeCeT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOoe U1 (unwn)
HeHaanexallee BbINoNHEHME agMWHUCTPaTUBHbBIX [OENCTBUN, YyKa3aHHbIX B pasgene 3
afMUHUCTPaTMUBHOIO pernameHTa.

[JOMKHOCTHbIE NMUA U MHblE MyHMUMNAmNbHbIE CRyXalue 3a pelueHns u OeAcTBUS
(bespencTteune), npuHUMaemMble (OCyLLECTBMSEMbIE) B XOA4e NpefoCTaBNeHns MyHUUMNanbHON
YyCInyru, HeCyT OTBETCTBEHHOCTb B yCTAHOBIIEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. MonoxeHus, xapaktepuayLume TpeboBaHNa K Nopsaky U oopmam KOHTpOns 3a
npegocTaBneHneM MyHULMNanbHOW yCnyrn, B TOM YMUCIe CO CTOPOHbI rpaxaaH, ux
ob6beaAnHEHU N opraHusauni

KoHTponb 3a npeaocTaBneHMeM MyHULMNANbHOW YCMyrn CO CTOPOHbI rpaxaaH, ux
obbeguMHeHn M opraHusauui, OCYLLUEeCTBNSIETCA MNOCPEeACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MEeCTHOro camoynpaBfieHUs Npu NPeAoCTaBNEHUN MYHULMNANBHOW yCnyrn, Nony4YeHus
NMONMHOW, akTyanbHOW W  OOCTOBEPHON WHOPMauuMM O nopsake npefocTaBneHust
MYHULMNANbHOW yCrnyru M BO3MOXHOCTU AocyaebHoro paccmoTpeHus obpalyeHun (kanob) B
npouecce NpeaocTaBneHUst MyHULUNANbLHOW yCnyru.

5. JocynebHbin (BHecyaebHbIn) nopagok obxanosaHns peLlueHnin n genctemmn (besgencrems)
opraHa, NpefoCTaBMALWEro MyHULMNanbHYK YCAyry, MHOro(yHKLUMOHaNbLHOro LUeHTpa
NpeaoCcTaBNeHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr, OpraHM3auui, ykasaHHbIX B
yactu 1.1 ctatbn 16 PenepanbvHoro 3akoHa Ne210-d3, a Takke UX OOMKHOCTHbIX N,
MYHULUMNANbHbIX CnyXawmx, paboTHUKOB

5.1. 3asButenn nMeT npaBo Ha obxanosaHue B AocynebHOM nopsiake peLUeHUn u
nenctemn (6esnencTeus) opraHa, NpeaocTaBnsaloWero MyHuUMnanbHyo yCnyry, AOMKHOCTHOrO
nuua opraHa, NpeaocTaBnsalWero MyHUUUNanbHYO YCnyry, MyHALUNANbHOro cryxatiero,
pyKOBOAUTENS opraHa, NpeAocTaBnsloWwero MyHUUUnanbHy ycnyry, MHOrodyHKLUOHaNnbHOro
LUeHTpa, paboTHMKa MHOrOYHKLMOHANBHOMO LIEeHTpa, opraHn3aunii, NpeayCMOTPEHHbIX YacTbio
1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB.

3asBuTtenb MoxeT 0bpaTUTLCA € xanobown, B TOM YMCne B CreayloLmnx cnyyasnx:

1) HapyLleHne cpoka perncTpauum 3anpoca o NpeaocTaBNeHNn MyHULMNANbHON YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®epepancHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npeaocTaBneHus MyHuuunanbHoOW ycnyru. B ykaszaHHoM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pelueHurd u aencTeuin (besgencrams)
MHOroyHKLUMOHaNbHOro ueHTpa, paboTHWKa MHOroyHKUMOHaNbHOro LEHTpa BO3MOXHO B
crnyy4ae, ecnu Ha MHOroyHKUMOHANbHbIA LEHTP, pelweHus u paenctsus (bespeicTeune)
KOoToporo obxanylTcsi, BO3MNOXeHa @YHKUMA NO NpedoCTaBNeHuto COOTBETCTBYIOLLMX



MyHULMNAnbHLIX YCYr B NOMHOM oBbeme B nopsiake, onpeaeneHHom yactbio 1.3 cratbn 16
depnepansHoro 3akoHa Ne 210-93;

3) TpebGoBaHue y 3asiBUTENs OOKYMEHTOB Wnu WHdopmaumn nubo OocCyLlecTBNEeHUs
AEWCTBUIA, NpeAcTaBneHne Unu oCyLlecTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTamn Poccuitckoin deagepauum, HopMaTUBHBIMU NPaBOBbIMK akTamu Pecnybnuku
TatapcTaH, MyHULMNAnbHbIMKW MPaBOBbLIMKM aKTamMmu [Ans NPeAoCTaBMEHUs MyHULMNanbHOM
ycnyru;

4) o0TKkas B TMpuUEME [OOKYMEHTOB, NpefoCTaBfeHUe KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHbIMX MpaBoBbiMM akTtamu Poccuitickon Pegepauumn, HOpMaTUBHLIMU MPaBOBLIMY
aktamu Pecnybnukn TaTtapcTtaH, MyHULUNanbHbIMKU NpaBoBbIMW aKkTaMun AN NpeaocTaBneHns
MYHULMNANLHOW YCNyru, y 3asBUTENS,;

5) oTkas B npenocTaBNEeHUM MyHMUMNanbHOW YCryrn, €cnu OCHOBaHWUs OTKasa He
npeaycMOTpeHbl hefepanbHbIMU 3aKkOHaMU U NPUHATBIMU B COOTBETCTBUW C HUMU UHbIMU
HOpMaTUBHbIMX NpaBoBbiMM akTamu Poccuitickon depepaumu, 3akoHamuM UM UHbIMU
HOpPMaTUBHbLIMU NPaBoBbIMU akTamu Pecnybnuku TartapcTtaH, MyHUUMNanbHbIMU NPaBOBbIMY
aktamu. B ykasaHHOM cnyy4ae pocynebHoe (BHecyaebHoe) obxanosaHue 3asiBATENEM
peweHnin u paeictsuin  (6e3nencTBUS)  MHOrOMYHKLUMOHANbHOTO  LeHTpa, paboTHuka
MHOrOYHKLMOHANBHOTO LIEHTPa BO3MOXHO B Crly4ae, ecnv Ha MHOrogyHKUMOHaNbHbLIA LIEHTP,
pelieHns wn faeicteus (6esgeiicTBME) KOTOPOro oBXanylTcsi, BO3NoXeHa QYHKUUA no
NPeaoCTaBeHNo COOTBETCTBYIOLUMX MyHULMNANbHbIX YCMyr B MOMHOM obbeme B nopsake,
onpeaeneHHoM YacTbio 1.3 cTatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) saTpeboBaHMe C 3asBUTENS NPU NpeaoCcTaBneHn MyHULUNanbHOW ycnyru nnarbl, He
NPeayCMOTPEHHOW  HOpMaTMBHbIMM ~ npaBoBbiMM  aktamu  Poccuickon — depepaumu,
HOpPMaTUBHbLIMK MpaBoBbIMY akTamu Pecnybnukn TaTapcTtaH, MyHUUMUNanNbHbIMWU NPaBOBbIMU
akTamu;

7) oTKas opraHa, NPeAoCTaBnSOLWEro MyHWUWNanbHyK Yycnyry, AOMKHOCTHOro nuua
opraHa, npPeAoCTaBMALWEro MyHULMNAnbHY YCMyry, MHOroMYHKLMOHaNbLHOro LeHTpa,
paboTHMKA MHOrOMYHKLMOHANLHOTO LEHTpa, OpraHu3auuii, npedycMOTPEHHbIX 4acTbio 1.1
ctatbu 16 ®eaepanbHoro 3akoHa Ne 210-93, unu nx paboTHUKOB B UCMpaBNEHNUN AONYLLIEHHbIX
UMK OneYaTok U ownboK B BblAAHHbIX B pe3yrbTaTe NpeAocTaBneHns MyHULMNanbHOM yCnyru
[IOKyMeHTax nubo HapylleHWe YCTAHOBMEHHOro Cpoka TakuMX WcnpasBneHui. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) obanoBaHue 3asBUTENEM peLleHuin U OencTBUK
(be3gencTBma) MHOroyHKLMOHANLHOrO LeHTpa, paboTHUKa MHOroyHKLMOHAaNbHOro LEeHTpa
BO3MOXHO B ClNy4ae, €CfnuM Ha MHOrodyHKUMOHANbHbIA LEHTP, PpeLlueHns u OeUcTBuS
(be3pgencTBMe) KOTOpOro obxanykTcs, BO3MOXeHa dYHKUMA NO  NpeaocTaBneHuto
COOTBETCTBYIOLMX MyHUUMNANbHbIX YyCryr B NONHOM obbeme B nopsake, onpeaeneHHom
yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unM nopsiaka  BblAayn  OOKYMEHTOB NO  pes3ynbTaTam
npeaocTaBneHns MyHULUMNanbHOM yCnyru;

9) npuocCTaHOBNEHWE NPeaoCTaBNEHNa MyHUUUNAnNbLHOW YCMyru, €cnuM OCHOBaHWUA
NPUOCTaAHOBIEHMUST HEe NpeaycMOTpeHbl eaepanbHbiIMU - 3aKOHaMU U NPUHATbIMK - B
COOTBETCTBMU C HUMU WHBIMM HOpMaTUBHLIMU MpaBoBbIMU akTamu Poccuickon ®enepauuu,
3aKOHaMMU W WHbIMW  HOPMAaTUBHbIMKW MpaBoBbiMW  akTamu Pecnybnuku TaTapcTaH,
MyHULMNanbHLIMM MpaBoBbiMU aktamu. B ykasaHHoM cnyyae pocyaebHoe (BHecyaebHoe)
obxanoBaHue 3aaBUTENEM pelleHun n aencTeuin (6e3gencTeust) MHOrodyHKUMOHaNbHOro
UeHTpa, paboTHMKA MHOroyHKLMOHaNbHOrOo LUEeHTpa BO3MOXHO B CryvYae, €ecnv Ha
MHOTOMYHKLMOHANbLHLIA LEHTP, pelieHus n aencrteuns (6esgencreme) KOToporo obxanytres,
BO3N0OXeHa (hyHKUMS NO NpeaoCcTaBeHnio COOTBETCTBYIOLMX MyHULMNANbHbLIX YCNyr B NOMHOM
obbeme B nopsiake, onpeaeneHHom Yacteto 1.3 ctaTbn 16 PegepanpHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBuTeENsa Npu NnpefocTaBNeHNn MyHULMNanbHOW yCcnyru AOKyMEHTOB
unu uHopmaumm, OTCYTCTBUE U (UNW) HEAOCTOBEPHOCTb KOTOPbIX HE YKasblBanucb npu
nepBoHa4yanbHOM . OTKa3e B MpPUEME [OKYMEHTOB, Heobxoaumbix AnNs npeaocTaBneHus



MyHULMNansHoW ycnyru, nubo B NpefocTaBneHMn MyHULMNANbHOW YCNyru, 3a UCKMIOYEeHMeM
cny4yaes, NpeaycMoOTpPeHHbIX NYHKTOM 4 YyacTtu 1 ctaTtbn 7 PeaepanbHoro 3akoHa Ne 210-d3. B
ykasaHHOM cny4ae pocyaeCHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLUEHUn u
AencTeuin (6esnencTaunsi) MHOroyHKLMOHANbHOro LEHTpa, paboTHUKA MHOTOMYHKLIMOHANBHOMO
LEHTpa BO3MOXHO B Crlyvae, ecriv Ha MHOro(yHKUMOHANbHbIA LEHTP, PELLUEHUs U OEeNCTBUS
(bespenctBue) KoToporo  oBXanyloTcA, BO3NOXeHa (YHKUMA NO  NpeaocTaBneHuio
COOTBETCTBYHLUMX MYHULMUNANbHbLIX YCcrnyr B MNOMHOM ob6beme B nopsake, onpeaeneHHoMm
yacTbto 1.3 ctatbmn 16 PepepansHoro 3akoHa Ne 210-93.

5.2. )Xanoba noaaeTtcs B NMCbMEHHOW hopme Ha ByMaHOM HOCUTENE, B 3MEKTPOHHOIA
thopme B opraH, NpeaoCTaBnAWMNA MyHULMNANBHYIO YCyry, MHOTOYHKLMOHANMbHbIN LEHTP
nmbo B COOTBETCTBYKOLUMA OpraH rocyAapCTBEHHOW BRacT, SIBNSIOWMIACA ydpeauTenem
MHOroyHKUMOHanNbLHOro LeHTpa (nanee - yypeautenb MHOroyHKLMOHANbHOMO LEHTpa), a
TaKke B opraHusauuun, npegycMoTpeHHble Yactblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-®3. Kanobbl Ha pelweHus u pJeicteus (6e3geicTBME) PYKOBOAUTENSA  oOpraHa,
NpeaoCcTaBnALWEero MyHUUMNanbHy ycnyry, nofaroTCs B BbILECTOALWMA opraH (nNpu ero
Hanu4uu) Nudo B criyyae ero OTCyTCTBUA pacCMaTpUBaOTCA HEMOCPEACTBEHHO pyKOBOAMTENEM
opraHa, npefocTaBnAwLIEero MyHuUMnanbHyto ycnyry. XKanobbl Ha peleHus u OelcTBuS
(6espencTteme) paboTHMKa MHOrOYHKLMOHANBHOIO LEHTpPA MOAAKTCHA PYKOBOAMTEMO 3TOro
MHOroOyHKUMOHanbHoro ueHtpa. Xanobbl Ha peweHnus u pJeiictBus (Gesgeiictaue)
MHOrO(YHKLUMOHANBLHOMO LieHTpa NoAarTcs y4peanTento MHOrodyHKLMOHANbHOMO LeHTpa unu
AOMKHOCTHOMY  finLy, YMNOMHOMOYEHHOMY HOpPMaTWBHbIM NpaBOBbIM akToM Pecnybnuku
TarapctaH. XXanobbl Ha pelweHus u. gencteus (6espeiictBre) pabOTHUKOB opraHu3aLuii,
NpeaycMoTpeHHbIX 4acTtbio 1.1 crtatbm 16 depepanbHoro 3akoHa Ne 210-d3, nopatoTtcs
PYKOBOAUTENAM 3TUX OpraHu3auui.

Xanoba Ha peweHus un pgencteua (6esgeincTeue) opraHa, NpPeAoOCTaBMSAIOLEroO
MyHULMNAnNbHY yCnyry, AOSDKHOCTHOrO Nnuua opraHa, NpefocTaBsioWero MyHUUMNanbHyo
ycnyry,  MyHAUMNanbHOrO  CryXallero, pyKOBOAMTENA  oOpraHa, npeaocTaBnsioLwero
MyHUUMNANbHYIO YCnyry, MOXeT ObiTb HanpaBneHa no noyte, Yepe3 MHOroyHKLMOHaNbHbINA
LEHTp, C uWCronb3oBaHMeM WH(POPMaLMOHHO-TENEKOMMYHUKAUMOHHON ceTun «UHTepHeT»,
ochuumanbHOro caiTa opraHa, NpeAoCcTaBnAlLLEro MyHuumunanbHyto yenyry, EaquHoro noprana
nubo PecnybnukaHckoro noprtana, MHpopMaunoHHOW cuctembl gocyaebHoro obxanosaxus, a
TaKke MoOXeT ObITb NPUHATA NPU NUYHOM Npueme 3asBuTens. XXanoba Ha peLleHns U JencTeus
(BespencTeme) MHOroYHKLUMOHANBLHOMO LEHTpa, paboTHMKa MHOroYHKUMOHANLHOMO LEeHTpa
MOXeT  OblTb  HampaeneHa nNO  MNOYTe, C  WCMNOMb30BAaHMEM  MH(POPMALIMOHHO-
TENEKOMMYHMKAUMOHHON ceTun «WHTepHeT», oduumanbHOro cawnta MHOrOMYHKLMOHaNLHOro
ueHTtpa, EauHoro noprtana nubo PecnybnukaHckoro noprtana, WHMOPMALMOHHOW CUCTEMBI
AocyaebHoro obxanoBaHusi, a Takke MOXeT ObiTb NPUHSATA NPU NIMYHOM MpUeMe 3asiBUTEnNS.
YKanoba Ha pelueHunsa v genctens (6esgenctene) opraHnsaunii, NpeayCMOTPEHHbIX 4acTbio 1.1
ctaTtbk 16 ®egepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET BbiTh HanpasneHa
no no4yte, C WUCNONb30BaHUEM WHMOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu «UHTepHeT»,
ohmumanbHbIX CanToB 3TUX opraHusauuin, EanHoro noptana nubo PecnyGnukaHckoro noprana,
a TaKke MoXeT BbITb NPUHATA NPU NMNYHOM NpUEMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHoBaHWe opraHa, NpeAoCTaBNALIEro MyHUUMNANbHY YCNyry, AOMKHOCTHOrO
nuua opraHa, npeaocTaBnsAlWero MyHAUUNanbHy ycnyry, nmbo  MyHUuMnanbHoOro
cnyxaulero, MHOroyHKLMOHaNbHOro LEHTpa, ero pykoBoauTens u (Mnu) paboTHuKa,
opraHusauuin, npegycMoTpeHHbiX YacTbio 1.1 ctaTtbn 16 PenepanbHoro 3akoHa Ne 210-d3, ux
pykoBoauTenen u (unu) paboTHUKOB, pelleHns u paenctsus (6es3gencTene) KoTopbix
obxanyoTcs;

2) amunuio, uMMs, OTYecTBO (MocrnegHee - NpW HanuuuuM), CBEAEHUS O MecTe
XUTenbcTBa 3aaBUTENs - uU3Myeckoro nuua nuMbo HauMeHOBaHWE, CBEAEHUA O MecTe
HaxoX4eHuUs 3aABUTENs - OPUAMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro



TenecoHa, agpec (agpeca) SMEKTPOHHOM MOYTbl (MPW HanWuMM) WM MOYTOBLIA agpec, Mo
KOTOPbIM JOMKEH ObITb HaNpaBneH OTBET 3asiBUTENIO;

3) cBegeHus 06 obBxanyembix pelleHusix U gencteuax (6espeiicTBum) oprawa,
npeaocTaBnsaoLWero MYHULMNANbHYIO ycnyry, AOIMKHOCTHOTO niuya opraHa,
NPefocTaBnsoWeEro  MyHUUMnanbHylo — ycnyry, nubo  MyHUUMNanbHOro  cryailero,
MHOrOMYHKLMOHANBHOTO LieHTpa, paboTHUKA MHOTOYHKLMOHANBbHOMO UEHTpa, opraHusauum,
npedycMOTPeHHbIX YacTbio 1.1 cTaTbu 16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOTHWKOB;

4) 0OBOAbI, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COMMAaceH C pPelleHneM U [encTBueM
(6esnencTBMEM) OpraHa, NpefoCTaBASIOWEro MyHUUMNanbHylo ycnyry, AOMKHOCTHOro nuua
opraHa, NpeaoCTaBrsioWero MyHUUMNanbHylo ycnyry, nvbo MyHULMnanbHOro cryxawero,
MHOrOYHKLIMOHANBHOTO LieHTpa, paBoTHUKA MHOrOMYHKLMOHANBHOTO LEHTPa, OpraHusauui,
npeaycMOTPeHHbIX YacTblo 1.1 ctaTtbn 16 degepansHoro 3akoHa Ne 210-®3, ux pabOTHUKOB.
3asBuTEneM MoryT 6biTb NpeacTaBneHbl AOKYMEHTbl (Mpu Hamuuuu), nopateepxaatoliune
[OBOAbI 3as8BuTENS, NMMOO X KOMUN.

5.4. MocTynueLLas xanoba NOANEXUT PErucTpaumum B CpoK He nosgHee pabouero AHs,
cneayoLwlero 3a AHeM NOCTYNNEHUS.

5.5. Xanoba, nocTtynuBllas B oOpraH, NpeAoCTaBMAloWMN MyHULMUNAnNbHYO YyCnyry,
MHOrOYHKUMOHANbHbIV LEHTP, YYpeanTeNto MHOroMyHKLMOHANbHOro LeHTpa, B opraHusauuu,
npedycMoTpeHHble YacTelo 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-93, nnéo
BbILLUECTOSALLMA OpraH (Npu ero Hanu4yuu), NoANEXUT PacCMOTPEHU0 B TeYeHUe NATHaAuaTH
pabounmx [aHeil cCo AHS ee perucTpauuu, a B Ccnyy4ae obxanoBaHusi OTkasa opraHa,
NPefoCTaBNSALWEr0 MyHULMNANbHYIO YCIyry, MHOTO(YHKLMOHANLHOMO LIEeHTPa, opraHu3auun,
npeaycMoTpeHHbIX YacTblo 1.1 ‘ctateu 16 degepansHoro 3akoHa Ne 210- ®3, B npueme
[IOKYMEHTOB Y 3asBMTENS NnBOo B MCNpaBneHun AoMyLLEHHbIX ONeYaTok 1 owmnbok unu B cnyvae
06anoBaHMs HapYLUEHUS YCTAaHOBMEHHOrO CpoKa TakWX WCMpaBlieHWW - B TeYeHue nSATu
paboymx AHEN CO OHA ee perncTpauun.

5.6. Mo pesynsTatam pacCMOTPEHMS >anobbl MPUHUMAETCH OAHO W3 CNeaylLmX
peLUeHnn:

1) »anoba ynoBNeTBOPSETCA, B TOM 4Yucne B (POPME OTMEHbl NMPUHATOrO peLUeHUs,
nUcnpasneHns AONyLLUEHHbIX oneYaTok U owmMboK B BblAAHHbIX B pe3ynbTaTe npeaocTaBneHus
MYHMLMNANbHOW yCryrn OOKYMEeHTax, Bo3BpaTa 3afBUTEN0 AEHEXHbIX CPEeACTB, B3UMaHue
KOTOPbIX HE NpPeayCMOTPEHO HOPMaTMBHbIMU MNpaBoBbiMU akTamu Poccuitckon denepauuu,
HOPMaTUBHbLIMX NpPaBoOBbIMU akTamu Pecnybnuku TartapcTaH, MyHUUMNanbHbIMWU NPaBOBbIMY
akTamu;

2) B yAOBNETBOPEHUN XKanobbl OTKa3biBaETCA.

He nosgHee OHA, cnegyloLwero 3a AHEM NPUHATUA PeLleHUs, yka3aHHOro B HacTosLLEeM
NYHKTE, 3aSBUTENI0 B MUCbMEHHON (DOPME M MO XKEMaHWUIO 3asBUTENA B 3NEKTPOHHOW hopme
HanpaBNAeTCs MOTMBMPOBAHHLIA OTBET O pe3yfbTaTax PacCMOTPEHNS anobbi.

5.7. B cnyyae npusHaHus xanobbl noanexatlen yaoBNneTBOPEeHNo B OTBETE 3aABUTENIO
0 pesynbTaTax pacCMOTPEHUs xanobbl gaeTca HdOpMaLua O AEVCTBUSX, OCYLLEeCTBNSAEMbIX
OpraHoM, NPEAOCTABMALLMM MyHALMNANBHYIO YCRYTY, MHOrOMYHKLIMOHAMbHLIM LEHTPOM NMbo
opraHusauuen, npeaycMoTpeHHoMn YacTbio 1.1 ctatbn 16 deaepanbHoro 3akoHa Ne 210-®3, B
LUensx Hes3amMeanuTernbHOro  YCTPaAHEHWSI  BbISBMEHHbIX  HapyLWEeHUWA npu  OKa3aHuu
MYHWLMNANbHON YCyrn, a Takke MPUHOCATCS M3BUHEHUS 3a [OCTaBMEHHble HeynobcTBa W
yKkasbiBaeTcs WHoOpMauus O AanbHenlwmx [OeRCcTBUAX, KOTOpble HEeoOXOoAMMO COBEPLUWTH
3a8BUTENIO B LENsX NofyYeHnss MyHMUmMnansHOmW ycnyru.

5.8. B cnyyae npusHaHus >anobbl He noanexaiien ynoBneTBOPEHUt0 B OTBETE
3as8BUTENIO O pe3yrbTaTax pacCMOTPEHUS Xanobbl A4alTCA apryMEHTUPOBAHHbIE Pa3bACHEHUS
O NPUYMHAX NPUHATOrO PELUEeHUs, a Takke MHGOopMauMsa O Nopaake 0bXanoBaHUA MPUHSTOrO
peLleHns.

5.9. B cnyyae ycTaHOBNEHWs B XOAE WNW MO pe3yrbTaTam pacCMOTPeHUs xanoobl
NPU3HAKOB COCTaBa agMUHUCTPATUBHOIO NpaBOHAPYLUEHWUA WKW NPEecTynneHns AOMKHOCTHOe



nuo, pa6OTHVIK, HageneHHble NOJIHOMOYNAMKU NO pPacCMOTPEHUIO Xanoo, He3ameannTenbHo
HanpaeAaT MMeELLneCAa MaTepuanbl B OpraHbl NPOKypaTypbl.



Mpunoxexune Ne 1

K AIMUHUCTPATUBHOMY PErMaMeEHTY
npeaoCTaBeHNUst MyHULMNANbHON
ycryru no Bblaadye cnpaskut (BbINWCKM)

dopma

(BnaHk opraHa, NpeAocTaBnsoLLero MyHuuunanbHyo ycnyry)

CMNPABKA

CBeneHus10031eKTPOHHOMITOAITUCH

JlormkHocTHoe nuuo (PUNO)

(I'IO,EU'IVICb YyNOSTHOMOYEHHOTO
OOIMKHOCTHOrO nuua opraHa)



MpunoxeHue Ne 2

K AAMUHUCTPATUBHOMY pernameHTy
NpeaoCTaBnNeHUA MyHULMNANbHOM
ycnyru no Bbigaye crnpasku (BbINUCKK)
dopma

(BnaHk opraHa, NpefoCTaBnSAOLWEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHbIE JaHHbIE:

MpeacTasutens:

KOHTaKTHblE AaHHble NpeacTaBuTens:

PELUEHWNE
06 oTKase B NpefocTaBeHU MyHULUNanbHOW ycnyru
no Bblgaye crpaBku (BbIMUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHue oOT Ne "
npunaraembie K HEeMy AOKYMEHTBI, YyNONMHOMOYEHHbIM opraHom
NPUHATO pelweHne o6 oOTKase B Bbigave

cnpasku (BbINUCKM) MO criefytoLleMy OCHOBaHMIO:
[ononHuTtenbHas nHopMmaLms:

CBeneHHsI003IeKTPOHHONIIOAITHCH

[omkHocTHoe nuuyo (PUNO)

(noanuck yNorHOMOYEHHOTO
[OMMKHOCTHOrO Nuua opraHa)



MpunoxeHne Ne 3
K ADMUHUCTPATUBHOMY peErnameHTy
npeaocTaBneHns MyHULMNansHow

ycnyrit no Bblaaye crnpasku (BbIMUCKK)
dopma

(BnaHk opraHa, npefocTaBnalLero MyHuumMnanbHyo ycnyry)

Kowmy:

KoHTaKTHble AaHHbIE:!

Mpencrasutens:

KoHTakTHble AaHHblE NpeacTaBUTeENA:

: PELWEHWE
06 oTKase B Npueme JOKYMEHTOB, HE0OX0oAMMbIX ANA NpeAoCTaBneHns

MYHULMNANsHON yCnyru no Bblaaye crnpaBku (BbINUCKW)
oT Ne

PaccmoTtpeB Bawe 3aasneHue OT Ne "
npunaraembie K HeMy DOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelieHne o6 oTkase B npueme
[IOKYMEHTOB, HeobxoAnMbIX ANa NpefocTaBneHns MYHULMNanbHOW ycryru no Bblgaye crnpasku
(BbINUCKK) NO CrneayroLM OCHOBAHUAM:

1.
2.

PasbsAcHeHMe NpuYnH oTKasa:

[lononHuTenbHas MHPoOpMaLUS:

Bbl BnpaBe MOBTOPHO 06PaTUTLCA B YNONHOMOYEHHbIA OpraH C 3asBneHuem o
NpefoCTaBNEeHNM YCIyrvt Nocrne YCTPaHEHUs yKa3aHHbIX HapyLLIEHWHA.

[laHHbIA 0TKa3 MoxeT ObiTb obxanosaH B AocyAeOHOM nopsake nyteM HanpasneHus
anobbl B yNONHOMOYEHHBIN OpraH, a TaKkke B CyaebHOM nopsake.

CBeneHusI003IeKTPOHHOUIIOIITHCH

JomkHocTHoe nuuo (PNO)

(noanuch YNnonHOMOYEHHOro
[OMKHOCTHOrO nuua opraHa)



MpunoxeHune Ne 4

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULMnNansHou
yCnyrv no Bbigave cnpasku (BbINUCKK)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamunusa, ums, oTHECTBO, NACNOPTHbIE AAHHbIE,
perncTpaumio no MeCTy XUTENbCTBA, agpec
3NEKTPOHHOW NOYThI, TENEOH)

3AABNEHUE
0 BblAaye crnpaBku (BbINUCKM)

Mpowy Bac BbigaTe cnpasky (BbIMUCKY)

(ykasaTb BMA CNpaBKu)

K 3asBneHuto npunararTcs:

PesynbTaT NpefocTaBneHnst MyHULMNAnbHOW YCnyri, NpoLuy NpeaocTaBuTh:

I:]B NuYHbIM  KabuHeT [lopTana rocyAapCTBEHHbIX W MyHUUMNAnbHbIX YyCnyr
Pecnybnukn TatapcTaH;

DB MHOroyHKLMOHANbHOM  LEHTpe MpefoCTaBneHnst rocyAapCTBEHHbIX U
MyHuuMnaneHbix yenyr Pecnybnvkn TatapcTa,;

]:l B MICNONHUTENBHOM KOMUTETE.

(naTa) (nognuceb) (®.1.0))

MpunoxeHne N2 5



K AOMUHUCTPATMBHOMY pernameHTy
npenocTaBneHns MyHULUnanbHoOm
yCnyruv no Bblaaye crpasku (BbIMUCKK)

PykosoguTento
WcnonHutensHoro komuteTa

OoT:

3AABJIEHUE
06 ucnpasneHnuy TeXHUYECKON OLLNBKK

Coobwato 06 owmnbke, AOMYLUEHHON NPU OKasaHUW MyHULMNanbHOW ycnyru no Bbigave
cnpaBku (BbINUCKK).

3anucaHo:

MNpaBunbHble CBEAEHUA:

Mpowy ucnpaBuTb AOMYLUEHHYI TEXHUYECKYIO OWWMOKY WM BHECTU COOTBETCTBYOLME
U3MEHEHUS B JOKYMEHT, ABNAIOLIMIACA pe3ynbTaToM MyHULMNANbHOW yCnyru.

Mpunarato cneayrowme OKyMEHTbI:

1.

2.

B crnyyae npuHATUS pelieHns 06 OTKIIOHEHUN 3asiBNeHns 06 ncnpasieHn TEXHNYECKoN
OLUMBKM MPOLLY HaNpPaBuUTb TAKOE peLLeHue:

nocpeacTBOM OTNpaBfeHUs ANEeKTPOHHOro AOoKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEpPEHHON KonuM Ha OyMaHOM HocuTene MO4YTOBbIM OTNpaBneHnem mno

agpecy:

HacTosimMm noaTBepxaalo: CBEAEHUs!, BKIIOYEHHbIE B 3asBMEHWe, OTHOCALUMECS K MOeW
NAYHOCTN W NPEACTaBISAEMOMY MHOK MWLy, a TaloKke BHECEHHbIE MHOK HWXKe, [OCTOBEPHbI.
[lokyMeHTbI (KOMUM [IOKYMEHTOB), MPUMOXEHHbIE K 3asiBIEHMIO, COOTBETCTBYHOT TpeboBaHWAM,
YCTaHOBMEHHbLIM 3akoHodaTenbcTBOM Poccuiickon ®denepauuy, Ha MOMEHT MpencTaBneHns
3asBMNEHNsA 3T JOKYMEHTbI AENCTBUTENBHBI U COAEPXAT JOCTOBEPHbIE CBEAEHUS.

( )
(haTa) (noanuce) (©.1.0.)




