PECIIYBJIUKA TATAPCTAH
UCTHIOJHUTEJIbHBIA KOMHATET
HOBOTPOUIIKOI'O CEJIbCKOI'O NOCEJIEHHU A
TYKAEBCKOI'O MYHUIIUTIAJIBHOI'O PAUOHA

MNOCTAHOBJIEHHE

«26» anpens 2022r. Ne 8

«O0 yTBep)KIEHUH aIMHHUCTPATUBHOTO
persiaMmeHTa NpeI0CTaBICHNs MYHULMNATbHON
YCIIyI'¥ N0 BbIAaY€ CIPABKH (BBIMTMCKH)»

B nensax peanusanuu ®@epepanpHoro 3akoHa ot 27 uronst 2010 romga No 210-03
«OO6 opraHu3alUM INpPEeJOCTABICHUS T'OCYJAPCTBEHHBIX W MYyHHIHUMNANLHBIX YCIYI»,
PYKOBOACTBYsCh IocTaHoBieHneM Kabunera MunuctpoB PecrryOnuku Tarapcran ot 2
Hosi0pss 2010 r. Ne 880 «O6 yrtBepxknuenuu I[lopsiaka pa3paboTKv W yTBEPKIEHMUS
aIMUHHACTPATHBHBIX  PEIVIAMEHTOB  MPEAOCTABICHUS  I'OCYIApCTBEHHBIX  YCIIYT
UCIIONTHUTEIbHBIMA OpPraHaMM rocyJapcTBeHHOM Brnactu PecnyOmuku Tarapcran», B
pamMKax IepeBoa MyHUIUIIAIBHEIX YCIYT B 3JIEKTPOHHYIO (hopMmYy,

HOCTAHOBJISET:

1. YTBepauTh AIMUHUCTPATUBHBIN pETrJIAMEHT MPENOCTABISHUSI MYy HUIUTATBHOM
YCIIyTH 1O BblJaue CIIPaBKH (BBIMTHCKH ).

2. Ilpu3HaTh yTpaTUBIIMM CHIIy TOCTaHOBJEeHHE VICHOJIHUTENBbHOTO KOMHTETA
HoBoTpouukoro cenbckoro mnoceneHus TykaeBCKOIO — MYHUIMIIANBHOIO paiioHa
Pecnybnuku Tarapcrad ot 16.12.2021 Ne 18 «O6 yTBepKOeHUH AJIMUHHCTPATHBHOIO
periaMeHTa IIPefOCTaBICHUS] MYHULMMAIBHOM YCJIYr'M 1O BBbIJaue BBINKACKA U3
MOXO3IMCTBEHHON KHUTW.

3. OnybnukoBath (00HapOAOBaTh) HacTOsIIEe MOcTaHOBNIeHHEe HA OduimnaabHOM
noprajie NpaBoBoll uHpopMmammu Pecnybnukm TarapcraH B MHGODOPMaMOHHO-
TeIeKOMMYHHUKalMOHHOU ceTH «MHTepHeT» http//pravo.tatarstan.ru 1 Ha opUIIHATIEHOM
caite TykaeBCKOro MyHHIMNansHOro pakoHa Pecrmybnuku  Tarapcran B
MH(OPMAIIMOHHO-TEIeKOMMYHHUKaIIMOHHOW ceTn «MHTepHeT» http//tukay.tatarstan.ru B
pazaene «CenbCcKue MOCeneHUs.

PyxoBogurtens
HcnonauTenbHOro KOMUATETA
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Yr1BepxkaeH

nocTaHoBiIeHHeM VCrOMTHUTENBHOTO
koMuTeTa HOBOTPOUIIKOTO CETHCKOTO
noceneHus: TykaeBCKOro MyHHUIIUIIAIEHOTO
paiiona Pecniyonuku Tarapcran

oT «26» 04. 2022 1. Ne 8

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJeHU MYHUIMIIAJIBHOH YCJIYIH 10 BbIIa4e CIPABKH (BBIIMCKH)

1. O0mue mos10KeHus
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

Hacrodmmnii afMUHUCTPAaTUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIyrH (Jajnee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAHJIAPT U MOPSIOK
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue COpaBKU (BBIMUCKH) (lanee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTeneu

1.2.1. Jlumiamu, UMEIOUIMMHU TPaBO Ha TMOJYYCHHE MYHHIMMAIBHOWU YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (JJaee — 3asiBUTEINbD).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TPEICTABUTENb  3asBUTENS,
JEHCTBYIOIUI HA OCHOBAaHMM JOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJHOMOYMS (Janee
— IIPEICTaBUTEIIb 3asIBUTES).

1.3. Iopsiok UHPOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMIATBHON YCIyTH

1.3.1. Undopmammst 0 mOpsAKEe MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPXKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHOpPMALIMIO O MYHHMLIMIAIBHOM ycCiyre, pacHojIO)KEHHBIX B  TOMEIICHHIX
MHOTOQYHKIIMOHAJIbHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAapCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha o(duUMAaTBFHOM calTe MYHMIMIAJIBLHOTO pailoHa B HH(OPMAIMOHHO-
TeJleKOMMYyHUKanoHHo# cetn «MuTepre™ (https://www.tukay.tatarstan.ru);

3) na Ilopranme rocymaapCTBEHHBIX WU MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecniyOaukaHCKui mopTan);

4) na EguHom nopTane rocyJapCTBEHHbIX U MYHUIMIIAIBHBIX YCIyT ((PyHKIMA)
(https:// www.gosuslugi.ru) (maisee — Equnblii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIAIbHBIX yenyr PecnyOnuku Tarapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LEHTPaxX NPEIOCTABICHUS TOCYJIApPCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) UcnomHUTENbHBIM KOMHUTETOM HOBOTPOHMIIKOTO CEILCKOTO IOCEICHUS
TykaeBcKOro MyHUIIMIIATEHOTO palioHa (nanee - Mcmomkom):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpU MUCbMEHHOM (B TOM YHCIIe B OPME INEKTPOHHOTO JOKYMEHTA) 00paleHuu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME 0 3JIEKTPOHHOM MoYTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nnkanckom mopTaie o mopsiaKe
U CpOKax IMpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
comepxammxcsi B PeecTpe rocymapCTBEHHbIX M MYHHUIMOAIbHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILLECTBISETCS O€3 BBIIOJIHEHUS 3asBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECHEeUeHHUsl, YCTAaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAlICHUS C npaBoobIagaTesieM IIPOrPaMMHOTI0 obecrieueHus,
IIPEAYCMATPUBAOLIETO B3MMaHUE IUIATHI, PETUCTPALUIO WM aBTOPU3ALUIO 3asIBUTENS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalieHUEM Pea0CTaBIIsIeTC MH(pOpMaLus:

1) o mecre HaxXOXIEHUS MHOTO(PYHKIMOHAIBHOTO IIEHTPA IMPEIOCTABICHUS
roCyJapCTBEHHbIX M MYHHUIMNAIBHBIX ycayr, HMcnonkoma (azpec, rpa@uk paboOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
M10J1auM 3asBJIICHUM;

3) 0 Kareropusx rpaxaaH, KOTOPbIM MPEIOCTABIISCTCS MyHHIIMTIAIbHAS YCITyTa,;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETYJHMPYIOIIUX BOIPOCH MPEIOCTABICHHUS
MYHULMIIAJIBHON YCIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPEAOCTABICHNY MYHHMIMNAIBHOW YCIYTrM, O CpOKaxX IpUeMa U pEerucTpauuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Hcnonkoma.

[Io mnucbMEHHOMY OOpAallEHUIO COTPYAHHUKH OTJENa, OTBETCTBEHHOI'O 3a
NPENOCTaBICHUEe MYHUILMIAIBHOW YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
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Pa3bICHAIOT 3afABUTENI0 TMOPSJOK NPEAOCTABICHUS MYHUIMIAIBHOM YCIYIHM U
BOIPOCHI, YKa3aHHbICE B HACTOSIIIEM MYHKTE AaJMUHHCTPATUBHOTO pErjiaMeHTa, U B
TEUeHHE TpexX paboumx AHEH CO JHA PEerucTpaluyu OOpalleHHs] HAMpaBisIOT OTBET
3asBuTent0. OTBETHl JAl0TCA Ha si3bIKe OOpalleHus. B ciydae HEBO3MOKHOCTH JaTh
OTBET Ha S3bIKE OOpAalIeHHs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcras.

1.3.5. Uudopmanusa nmo Bompocam MpPeOCTaBICHUS MYHHUIUMNAIBLHON YCIyru
pasMemiaercss Ha OQUUMAIBHOM  CaidTeé MYHUIUIAIBHOTO pailloHa ©  Ha
MH(OPMAIIMOHHBIX CTEHaX B MoMelleHus X Mcnonkoma st paboThl ¢ 3assBUTEISIMU.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pasMeriaemasi Ha HMHQOPMAIMOHHBIX CTEHJAX W Ha OQHUIMAIBHOM  caiiTe
MYHUITMIIATLHOTO  pailoHa B HHGOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHONH  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMAUHHUCTPATUBHOTO PETIaAMEHTA,
MH(OpMaALMI0 O MECTE€ HAaXO0XKJICHHs, CIPABOYHBIX Telle(OHAX, BPEMEHU pPadOTHI
Ucnonkoma, o rpaduke mpueMa 3asBICHUM Ha MPEJOCTABICHUE MYHUIIMIATLHON
YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIMNX
MPEIOCTaBICHUE MYHUIIMNAILHOW YCIYrd (C YKa3aHUEM PEKBU3UTOB HOPMAaTHBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB UX OQPUIHMAIBHOTO OIMYOJWKOBAHMUS), pa3MelleH Ha
Enunom mopranme, B PeecTpe rocyaapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, Ha
opuHAITLHOM cauTe MYHUIANATBHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJJICKUT pa3MenieHnto Ha EaumHom mnoptane, B Peectpe rocynapCTBEHHBIX U
MYHUIIMOAIBHBIX YCIYTr, Ha OQUIUAIBHOM caliTe MYyHUIUNAIBHOTO pailioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEACIICHUS

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONIPEEIICHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojpasJeacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MIPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM
(cenbcKOM) TMOCENEHWH MYHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyre
PecniyOnuku TaTtapctan B CcOOTBETCTBHMM C MyHKTOM 34 IlpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCY1apCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NTOCTaHOBIEeHHEM [IpaBurenscTBa Poccuiickoi
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@eneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu IIpaBun opranuzanuu
AESITeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOka - omuOka (omHMcKa, oOmedaTka, IpaMMaTHYecKas WIu
apupmeTrdeckass omubka Jgu60 ToA0OHas ommMOKa), JOMYIICHHAs OpPTraHOM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBaHUM KOTOPBHIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAUMK B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBHE
WH(GOPMALIMOHHBIX CUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIApCTBEHHBIX U
MYHUIIMIIATBHBIX YCIYT B 3JekTpoHHOW ¢(opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHasi HH(pOpMAaIMOHHasI CUCTeMa, 00eCTeYrBaroIIasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWUMOJICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayreHTUGUKanuu K  uHOpManuu,  COAEpKallehHcs B TOCYJAapCTBEHHBIX
WH(GOPMALIMOHHBIX CUCTEMaX U MHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKINOHATbHBIN
LEHTP NPEIOCTABICHUS TOCYJAapCTBEHHbIX M MYHULMIAIBHBIX yciIyr B PecnyOmuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LIEHTPOB IPEIOCTABIICHUS roCy/1apCTBEHHBIX U
MyHUIIUTIATBHBIX yeiyr PecnyOnuku TaTapceras.

1.5.2. B agMuUHUCTpaTUBHOM pErjlaMEHTE O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHHIIMIIATFHONW YCIYTH (J1ajee - 3asBJIeHHWE) MOHUMAETCS 3alpoc O MPeI0CTaBICHUH
MYHHIIMIIATBHOW YCIIYTH, TOAAHHBIA B COOTBETCTBUUM C TYHKTOM 3 CTathu 2
®enepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «OO6 opranm3zanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX yCIyr» (Hanee — deaepanbHbIT
3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjieHUsi MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHnoBaHue MyHHUITUTIATBHON YCIIYTH
Bbigaua cipaBku (BBIITUCKH).

2.2. HanMeHoBaHMe UCTIOJIHUTEIBHO-PACTIOPAIUTEIILHOTO OPTaHa MECTHOTO
CaMOYTIPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIET0 MYHUITUIIAJIBHYIO YCIYTY

WcrionHUTENbHBI KOMUTET (YKA3bl8aemcsi HAUMEHOB8AHUe Op2aHd MeCmHO20
CamMoynpasienuss MyHUYunaibHo20 00pazoeanus, npeoocmasisaoue2o MyHUYUNAIbHYIO
yeayey). B cayuae Oenecuposanus noIHOMOYULU NO NPedOCMABNeHUI0 MYHUYUNATbHOU
YCy2u yKa3vl8aomces Opean MeCmHO20 CaMOYNPABIEHU U OP2AHUAYUA, UCNOTHAIOWAS
NOJHOMOYUS OP2aHa.



2.3. Onucanue pe3ynbTrara Ipe0CTaBlICHUSI MyHULIUTIATHON yCITyTH

2.3.1. Pe3ynpTaTOM MPENOCTABICHUS MYHHUIIMITATLHOU YCITYTH SBIISCTCS:

1) cnpaBka (Beimucka) (mpuiokenue Ne 1 K HACTOSIIEMY aJMUHUCTPATHBHOMY
periaMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHIMIAIBHOW  yCIYTH
(mputoskenre Ne 2 kK HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

3) pemienue 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
NPEIOCTABICHUS MYHHMIMMAIbHOW yciuyru (mpuioxkeHne Ne 3 K Hacrosmiemy
aJIMHHACTPATHBHOMY PETJIAMEHTY ).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3asgBUTEN0 B (GopMe DIEKTPOHHOTO JOKYMEHTa, TOJNHCAHHOTO YCHUJICHHOMN
KBAJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIMIA
Hcnonkoma (iu6o Mcmonkoma), B cooTBeTcTBUH ¢ DeiepabHbIM 3aKOHOM OT 6 ampers
2011 roma Ne 63-®3 «O0 anmekTpoHHOM oamucny» (Hanee — DeaepanbHbIil 3akoH Ne 63-
®3) B ymuHbBd KabuHeT EmuHoro moprana. B cimyuae HampaBieHHS 3asBICHUS

MIOCPEACTBOM Pecnybnukanckoro nopTana pe3yabTar peI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH HAMPAaBIIAETCS TaK K€ B JUYHBbIA KaOuHeT PecryOirnkaHCKOTroO
noprarna.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIbHON
yciyru Bbiaercs B Mcnonkome mnu B MOIL B dopme sx3eMIuispa 3IeKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMaXHOM HOCHTENle, 3aBEPEHHOTO IMeYaThi0 U
MOJIMMCHI0 COOTBETCTBEHHO YMOJIHOMOYEHHOTO JIOJDKHOCTHOTO nuia Mcmoiakoma uimu
paboTHuka MOII.

2.3.4. 3asBuTENb BOpPABE MOJTYYUTH PE3yJbTAT MPEIOCTABICHUS MYHHUIIUTTATBHON
yCIyrd B (popMe DJIEKTPOHHOTO JOKYMEHTa B TCUYCHHE CpOKa JCUCTBHUS pe3ysbTaTa
MPEIOCTaBIICHUS MYHUITUTIATLHOW YCITYTH.

2.4. Cpok mpeaoCTaBICHUS] MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE00X0IUMOCTH OOpaIleHUs] B OpraHU3alliy, Y9acTBYIOIINUE B MPEIOCTABICHUH
MYHHULUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIMTIIAJIbHOU
YCIYTH B CIIy4ae, €ClId BO3MOKHOCTh IIPUOCTAHOBIICHHUS ITPEIYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIauX (HAIIPABICHUS)
JIOKYMEHTOB, SIBJIAIOIIUXCS PE3YJIBTATOM ITPEAOCTABIEHNS] MYHULIMTIIAIBHOW YCIIYTH.

2.4.1. MynuunanbHasi yciyra npefoCTaBlIeTCsl B TEUEHHUE TPEX pabouux JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPENOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
MPETYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBJISIONIETOCS PEe3yJbTaTOM MPEIOCTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCS B JI€Hb O(QOPMIICHHS M PErucTpaluu pe3yjbTaTa MNPeJoCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH.



2.5. UcuepnipiBatomiuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOJIaTEIbHBIMU MJIM UHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
MPENOCTABICHUS MYHULIMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEO0OXOAMMBIMU U 00s13aTEIBHBIMU JIJISI IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJIeKAIIUX MPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lnsg monyyeHUus MYHUIUIAIBLHOM YCIYrdM 3asBUTENb IPEJCTABISET
CJIeIyIOLIUe JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIIOIIMIA JIMYHOCT (He TpeOyeTcs B Ciydae OOpameHus
nmocpencTBoM PecrmyOnmmkaHcKoro mopraa);

2) TOKYMEHT, YAO0CTOBEPSIOIINHA TOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npuioxkeHue Ne 4 K HacTOsIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B DJICKTPOHHOU (popMme (3amOJTHAETCS TOCPEICTBOM BHECEHUS COOTBETCTBYFOIIMX
CBEJICHUN B JJIEKTPOHHYIO (OpMy 3asBIICHHUSI), TMOJIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aJIMHUHUCTPATUBHOTO pErjaMeHTa, NpH OOpalleHUuu
nocpenicTBoM PecryOinkaHcKoro noprania;

4) B ciyyae, €CM JJsl MPEAOCTaBIICHUS MYHUIIMIIAJILHON yCIyTH HE0O0XOoauMa
00paboTKa TEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHATBHBIX JaHHBIX
MOKET OCYIIECTBIISATBCS C COTJIACHS YKa3aHHOTO JIUIA, IPH OOpaIIeHUH 3a MTOTyICHUEM
MYHUITUTIATBHOW YCIyTH 3asBUTENIb JIOMOJHHUTEIBLHO TMPEACTABISICT JAOKYMEHTHI,
MOATBEPKAAIONINE TIOJYYEHHUE COTJacus YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
MIPEACTaBUTENSI Ha 00pabOTKY MEepPCOHANBHBIX JAHHBIX YKA3aHHOTO JMIA. JJOKyMEHTHI,
MTOATBEPIKIAIONINE TTOTYUCHUE COTJIACUS, MOTYT OBITH MPEJCTABICHBI B TOM YHUCJC B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB >KWJIBIX TOMEIICHHM, 3asgBUTENIEM MPEICTaBISETCS
JIOMOBasi KHUTA;

6) paBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHAUBUYAIbHBIN KUIION J1I0M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EnuHOM TrocygapcTBEHHOM peecTpe
HEJIBYKUMOCTH) — JJISI BBITUCKHU M3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBieHHWE U TpuUATaeMble JTOKYMEHTHI MOTYT OBITh MpPEICTaBICHBI
(HampaBJIeHbl) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPEOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMCHTA;

2) nocpencTBoM PecryOiMKkaHCKOTO MopTaia B 2JIGKTPOHHOU (opme;

3) B McnomkoM JWYHO WM TIOCPEJACTBOM IIOYTOBOM CBS3M HAa OYMa)KHOM
HOCHTEJIE.

3asBIeHUE W TpWIaraeMble JTOKYMEHTBI, TPH HAIMpPaBICHUU MOCPEIACTBOM
MTOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.
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2.5.3. 3agBrneHue mpu HaIpaBJICeHUU MOCpPeACTBOM PecmybimukaHCcKoro mopraia
MOANKCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

Jns nonydeHus MPOCTOM 3JIEKTPOHHOM MOMANHCH 3asBUTEII0 HEO0OXOAMMO
nmpoiTu mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YUYETHYIO 3aIIUCh.

DIIEKTPOHHBIE JOKYMEHTHI (JJICKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noanyHkrax 2, 4-6 nmyHkrta 2.5.1 aIMUHUCTPaTUBHOIO pETJIAMEHTA, 3aBEPSIOTCS
YCUJICHHOW KBaJU(UIMPOBAHHOW MOJANMUCHIO JIUL, YIOJHOMOYEHHBIX Ha CO3/laHUE U
NOJANKUCAHUE TAKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IPUIAraeMble K
3asBJICHHIO, B TOM YHCII€ JIOBEPEHHOCTH, HAMpaBIsAIOTCA B BHUIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MOauT.

KauecTBoO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME MPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JIEUCTBUIA,
IIPE/ICTABJIICHHE WJIM OCYLIECTBIEHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMHU
IIPAaBOBBIMU AKTAMHM, PErYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAKOIINE B CBA3U C
IIPEIOCTABICHUEM MYHUIIMIIATIBHOMN YCIYTH;

2) oCyUIEeCTBIICHUS JEHUCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
MOJIyY€HUsI MYHMIMIAJIBHOM YCIYIM M CBSI3aHHBIX C OOpalleHMEM B HHbIE
rOoCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKIIFOUEHHEM TIOJIYYeHHUS YCIYr M TOJy4YeHHUs JIOKYMEHTOB M HH(OpManuu,
MPEAOCTABIIEMbIX B pE3yJibTaTe NPENOCTaBICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTENBHBIX YCIIYT);

3) mpeacTaBIeHUS JOKYMEHTOB M HWH(POpPMAIMH, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrd, JUOO B
IIPEAOCTABICHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) W3MEHEHHe TpeOOBaHM HOPMATHBHBIX IPABOBBIX AaKTOB, KacalOUIMXCs
IIPEAOCTABIICHUS] MYHULIUITAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIIBHOM MTOAAYN 3asBJICHUS
O MPEAOCTABICHUH MyHULIMITIAJIbHON YCIIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIMNAIBHOW ycCiayru, iubo B
MPEAOCTABICHUN MYHUIIMIIAILHOM YCIyTU U HE BKIIFOUEHHBIX B MIPEACTABICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA JACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTaBICHUS
MYHUIUTNIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

I) BBISBICHHE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHUBOIPABHOTO AeWcTBUA (0e31eHCTBUS) MOKHOCTHOTO JIMIIA
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Hcnonkoma, pabotnuka M®LI, npu nepBoHa4YaIbHOM OTKa3e B MpHEME JOKYMEHTOB,
HEO0OXOAMMBIX JUJISl MPEAOCTABICHUS] MyHULIUNIATBHOW YCIyTH, JINOO B IPEIOCTABICHUU
MYHULUIAIBHOM YCIYTrd, O Y€M B NMCBMEHHOM BHJ€ 3a MOJANHUCHIO PYKOBOJIUTENS
HcnonkoMa mpu mepBOHAYAIBFHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHULMNAIBHON YCIYTH, YBEIOMIIAETCS 3adBUTEIb, a TaKkKe
NPUHOCATCS] U3BUHEHHUSI 32 JIOCTaBJIEHHbIE HEYJ00CTBA;

4) mnpenoctaBieHus Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
gactu 1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOYEHUEM CITy4aeB, €Clid
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABIEHUS FOCYJAapPCTBEHHON WJIM MYHHIMIAIBHOW YCIYI'M, U WUHBIX
ClIly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIUIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U I1OJIBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM HMJIM OpraHam
MECTHOI'0 CaMOYIIPABJICHUS OPTaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI UX MOJIYYEHU 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOMU (opMe,
NOPSAOK UX MPEICTABICHUS; TOCY1apCTBEHHBIN OpraH, OpraH MECTHOI'O
camMOyHpaBJIeHUs JINOO OpraHU3alys, B paCIOPSKEHUH KOTOPhIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. TTomygaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Beimucka w3 EaMHOrO rocymapcTBEHHOrO peecTpa HEABIKUMOCTH — —
®denepanbHas ciy»0a rocy1apCTBEHHON perucTpanuu, KagacTpa u kaprorpaduu,

2) cBeleHHS O JCHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickoit denepanuu —
MBJI Poccuu;

3) cBeneHHMs O HOTapUabHOW IoBepeHHOCTH — DenepanbHas HOTapHabHAsS
rajara.

2.6.2. 3asBuTENb BMOpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noanyHkTe 1 myHkra 2.6.1 agMUHUCTPATUBHOTO peryiaMeHTa, B (popMe 3JIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOM KBaJM(UUMPOBAHHON TMOANUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3/laHHE€ W NOJANHCAHME TaKUX JOKYMEHTOB, IIpU IOJaye
3asIBJICHUS.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE MPEACTABICHUE) YyKa3aHHBIMH B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OopraHaMy MECTHOTO CaMOYIPAaBIICHUS, OPTraHU3ALMIMU JIOKYMEHTOB M CBEICHHUN HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUNTAILHON YCITYTH.

2.6.4. JlomkHocTHOe JUIO W (KMiau) paOOTHUK, YyKa3aHHBIX B MyHKTe 2.6.1
aMUHUCTPATUBHOTO pEIrJIaMEHTa OpPraHOB M OpraHu3alvii, HE MpeACTaBUBIINE
(HECBOEBpPEMEHHO MPE/ICTABUBIINE) 3aMPOILICHHbIE U HAXOASAIIMECS B PACIOPSKECHUU
JOKYMEHT WJIHM CBEACHMS, NOIJIEKAT aIMUHUCTPATUBHON, TUCUUIIIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.
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2.6.5. 3ampemniaercst TpeOOBATH OT 3asSBUTENS TOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOATBEPIKIAIONINE BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTaBICHNE MYHUIIUITATIEHON
YCIIYTH, HAXOSAIINECS B PACTIOPSHKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUSI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpTraHaM WM OpraHam
MECTHOTO CaMOYIIPaBIICHUSI OPTaHU3AIIHIA.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACP)KAIIUX CBEICHHS, KOTOPBIC
HaXOJITCS B PAaCHOpPsDKCHHH TOCYNapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYTPAaBIICHUSI W TOJIBEIOMCTBCHHBIX TOCYJapCTBEHHBIM OpTraHaM WJIM OpraHaM
MECTHOTO CaMOYIIPaBJICHUS OpraHU3alliid, HE SBISETCS OCHOBAaHUEM I OTKasa
3asiBUTEITIO B MIPEIOCTABICHUN MYHUIIUTIATHHON yCITyTH.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHUS MYHULIMIIAILHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJAKE, YCTAHOBIECHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

2) NOKyMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYME KOTOPHIX HE TIO3BOJSIET B
NOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMI0O M CBEICHUS, COjAepXkalluecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpencTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS yTpaTWIM CUJIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMIATBHON YCIyro (IOKYMEHT, YIOCTOBEPSIOIIMI MOJIHOMOYUS
MPEACTABUTEINS 3a4BUTENIA, B Cllydae OOpallleHHs 3a MPEAOCTABICHUEM MYyHUIIUIAIbHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOU YCIYyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00513aTeNbHBIX MOJell B opMe 3asBIEHUS, B TOM
yuclie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnukaHCcKoOM —mopTane
(HEeIOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPAaBMIILHOE 3aII0OJTHEHNUCE);

6) mnpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIICHUS MyHULIMITAJIBHON YCIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MYHUIIUTIATBHOU YCITYTH;

8) HecoOI0/IeHHEe YCTaHOBJIEHHBIX cTaThed 11 denepanbHOro 3akoHa OT 6
anpens 2011 rogma Ne 63-@3 «OO 535I€KTpPOHHON MOAMKMCH» YCIOBUM NpU3HAHUS
JNEHUCTBUTEILHOCTH YCUICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTYYEHUS MyHUIUMTIAIBHOM YCIIYTH, SIBJISIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemienne 00 OTKa3e B MpHEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
U TIPEAOCTaBICHUS MYHUIMIAIBHON YCIYTH, MOXET ObITh NPHUHATO KaK BO BPEMs
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IpyueMa 3asBUTEINA, TaK U MOCJIE MOJYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Hcnonkoma HEOOXOAUMBIX ISl PEJOCTABICHHUSI MyHULUIIAIBHON YCIYTH TOKYMEHTOB
(cBeneHuin) c HCTOJIb30BaHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAIONMi 9 pabounx AHEH cOo IHS pEerrucTparuu
3asIBJICHUS.

2.7.4. 3anpemnjaercs OTKa3bplBaThb B IpUEME 3asBJICHHUS UM HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHSI MyHULIMIAIIBHON YCIYTH, B CIIy4ae €CJIi 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIIyTH, [TO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMALMEN O CpOKaX U MOPSAKE NPEAOCTaBICHHUSI MyHULIMITATIbHON
yciyru, onyoaukoBaHHOW Ha EnuHoMm noprane, PecryOinkaHnckoM mopraie.

2.8. UcuepnibIBaroniyii nepeyeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
MIPEAOCTABICHUHA MYHHIUIIAJIBHON yCIIYTH

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TPEIOCTABICHUS MYHHUIIUIAIHLHOU
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI OTKa3a B IPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpe/ICTaBICHHBIX 3asBJICHUH M (WIIM) JOKYMEHTAX COJCPKHUTCS HEMOJIHAS U
(wnn) HEegocTOBEepHAst HHMOPMAITHS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
caMOyIpaBJIeHUs] JTUOO MOABEIOMCTBEHHONW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIpAaBJICHHUS OpraHMU3allMM Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIHCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (UJK) UH(POpMAIIUU, HEOOXOAUMBIX
IUIS TIPEOCTaBICHHSI MYHUILIMTIATBHON YCIIYTH, €CIH COOTBETCTBYIOIINN TOKYMEHT HE
ObBLIT Mpe/ICTaBIICH 3asBUTENIEM 110 COOCTBEHHON MHHUIIMATHBE;

3) OTCYTCTBHE CBEACHHN O PETHCTpaAIllMi TpakIaHWHA TI0 MECTy JKHUTEIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJI1 OTKa3a B NPEAOCTABIECHWHA MYHULMUIIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUN MYHHULMIAIBHOM YCIIYI'H B
cllydyae, €CIIM 3asBJI€HHE O MPEAOCTaBICHUM MYHHUIMNAIbHON YCIyrM HOJAaHO B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpoKax U MOPSAKE NMPEAOCTaBICHUS MYyHUIIUITAIbHON
yCIIyTH, onyonukoBanHoi Ha EquHom moprane, PecyOnrkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NbHBIMU J1J151
PeIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE CBEICHUS O JJOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBA€MbIX) OpraHU3alUsIMH, YIaCTBYIOIIMMH B

IPEIOCTABIEHUN MyHULUIAIBHBIX YCIYT
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[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE SABIISIOTCA HEOOXOTUMBIMU U 00S3aTENbHBIMU IS ITPEIOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUEPEAN MIPH [TOAAUE 3a1poca O
IIPEAOCTABIECHUN MYHHUIIMIIAJIBHON YCIIYTH, YCIYTH, IPELOCTABISIEMON OpTraHU3alluE,
YYaCTBYIOIIEH B NPEIOCTABICHUN MYHUIIMIIAIIBHON YCIYTH, U TIPU MOJTYyYEHUN
pe3yJbTara MpeIoCTaBICHUS TAKUX YCIYT

2.12.1. Bpemst 0XuaaHus MPH To/1ade 3asBICHUS HA TIOMyYeHUE MYHUIIUTIATILHON
yCIIyTH - HE OoJsiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIAIBHON YCIIyTH
MaKCHUMaJIbHBIA CPOK 0’KUJAHUS B OUEPEU HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIPpOca 3asBUTENS O MPEIOCTABICHUN
MYHULIUNAIBHON YCIYTH U YCITYTH, MPEIOCTABIIEMON OpraHu3alliel, y9aCTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (popme

2.13.1. [Tpn nuuaom oOpamenuu B M®II B 1eHp mogaun 3asBiieHUS] 3asIBUTEIIO
BbIaercs pacnucka u3 AC M®IL ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABIEHO, U JJATOM MOJauH 3as1BJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asiBUTENb B JIEHB MT0a4 3asBJICHUS MOTyYaeT B JUYHOM KaOuHeTe PecryOinKkaHCKOro
nopTaja M MO 3JIEKTPOHHON MOYTE yBEAOMIICHHE, MOATBEPKIAIOIIEE, UYTO 3asBIICHUE
OTMPABIIEHO, B KOTOPOM YKa3bIBalOTCA PETUCTPALMOHHBIA HOMEp W Jara MoJayu
3asIBJICHUS.

2.13.3. Ilpu nuunom oOpameHun B VcmojdkoM B JI€Hb MOJAYU 3aSBJICHUS
YIOJJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM VCIonkoma 3asBUTENIO BBLAAETCS PACIUCKA
13 aBTOMATU3UPOBAHHOW MH(MOPMAIITMOHHON CUCTEMBI, TTPEIHA3HAYCHHOW JIJISl OKa3aHUs
roCyJAapCTBEHHBIX M MYHHULHUIIAJIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, J1aTOM
II0/1a4M 3asIBJICHUS U MIEPEYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIAIbHAS
ycllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3alI0JTHEHUS 3allPOCOB O MPEIOCTaBICHUI
MYHUIIUNIATBHON YCIYTH, HHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMy X 3arOJHEHUS U
NEePEUYHEM JIOKYMEHTOB, HEOOXOUMBIX ISl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, pPa3MelIeHUI0 U 0(POPMIICHUIO BU3YaAJIbHOM, TEKCTOBOU U MYJIbTUMEAUINHOMN
uHbOpMaIMHU O MOPSJKE MPEIOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CTIEYeHHIO
JOCTYITHOCTH /171l MHBAJIUIOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
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3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmnuku Tatapctan o conpanbHOR
3aIUTE UHBAJIAIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAILHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
NOMEIIECHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
N0KapOTYLICHHUS.

Mecta mnpuema 3asBUTENEeH O000pynylOTCs HEoOXoIMMOW MeOenblo s
oopMIIEHUS JOKYMEHTOB, UHPOPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuun o
COLIMAJIbHOM 3alllUTe WHBAJIUAOB B LENAX OECHPEMsITCTBEHHOTO JOCTyNa K MECTy
MIPEAOCTABIEHUS MyHULIMIIAJIBHOM YCIYyTr 00€CIIeunBaETCS:

1) oOecmeumBaeTcss OECTPENIATCTBEHHBIH JOCTYN HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOW yciiyru (yIOOHBIA BXOJ-BBIXOJI B TIOMEIIECHUS W
NepeMENICHHE B UX Ipeiesiax);

2) BHU3yaJbHasi, TEKCTOBasS W MYyJIbTUMEIUiHas HHGOpMAIMS O TIOPSIIKE
MPEAOCTABIECHUS MYHHUIMIIAIIBHOM YCIYI'M pa3Mellaercs B yAOOHBIX HJisi 3asBHUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) COnpOBOXIICHHE WHBAIHIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (pyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, U OKa3aHUE UM ITOMOILY;

4) BO3MOXHOCTb CaMOCTOSITCIIFHOTO TEPEABIKCHUSI IO TEPPUTOPUH, HA
KOTOPOM PAcCMONIOKEHbl OOBEKThl COLMAIbHOM, WHKEHEPHOM U TpPaHCHOPTHOU
UH(PaCTPyKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpeciaa-KOJISICKH;

5) HamIexkamiee pasMelicHHe OO0OPYIOBaHHMS W HOCHUTENCH HWH(OpPMAIINH,
HEOOXOAMMBIX JJI1 oOecrnedeHus! OeCTIpensITCTBEHHOIO0 JOCTYIa WHBAJIUJOB K yCIyram
C YYETOM OIPAHMYEHUN UX )KU3HEACATENbHOCTH;

6) myOaupoBaHHWE HEOOXOIMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopManuu, a TakKe HaJnuced, 3HAKOB M HWHOM TEKCTOBOW MW rpaduyeckon
MH(}OpMaIMU 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUYeUHbIM IpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) momyck coOaKH-TIPOBOJHUKA TPU HAJTHYUH JOKYMEHTA, TIOATBEPIKIAIOIICTO
ee creuuasbHoe OO0y4YeHHE M BblAaBaeMoro mo (opMe U B TMOPSJIKE, KOTOpbIE
YCTAHOBJICHBI INPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3alluThl Poccuiickon
Oenepanu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMbI JOKYMEHTAa,
MOJTBEPXKJIAIOIIETO CHElHallbHOe O0y4YeHHe COOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBIJIAYN».

2.14.3. TpeboBanusi B YacTH oOOeCHEYEHUs JOCTYIIHOCTU JJii WHBAJIKJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBLHON YCIyTH, U
CPEICTB, HMCIOJIb3YeMbIX MpPHU MPEJOCTABICHUH MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B mnoAamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PEIIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM U CpPEIACTBAM, BBEJAEHHBIM B OJKCIUIyaTallMIO WIU
MPOIIEAIIAM MOJIEPHU3ALNIO, pEKOHCTPYKIMIO nociie 1 urong 2016 roxa.
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2.15. TlokazaTenu MTOCTYIMHOCTH M KauyeCTBAa MYHHUIIMIIATLHOW YCIYTH, B TOM YHCIIC
KOJIMYECTBO  B3aMMOJCUCTBUN  3adABUTENS C  JIOJDKHOCTHBIMH  JIMIAMH  TPH
MPEJOCTaBICHUA MYHMIIMIAIBLHON YCIYTH U UX MOPOJOJDKUTEIIBHOCTh, BO3MOXHOCTH
noJIydeHus: HopMaIrmu O XOJe MPEAOCTaBICHUS MYHHIIMIAIBHONW YCIYTH, B TOM
Yyycli€ C MCIHOJIb30BaHUMEM HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJOTHUH,
BO3MOXHOCTh JTMOO HEBO3MOXHOCTh IMOJYYEHUS MYHHUIMNAIbHOW YCIyTd B
MHOTO(YHKIIHOHATIEHOM LEHTpE MpeI0CTaBICHUS rocyJapCTBEHHBIX u
MYHHUIIUTATBHBIX YCIYT (B TOM YHCII€ B MOJHOM 00BbEME), B JIIOOOM TEpPUTOPUATIEHOM
NoJIpa3/IeJICHUy oOpraHa MCHOJHUTEIBHO PaCHOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIpaBJieHUsl, MO BBIOOPY 3asBUTENS  (IKCTEPPUTOPHAIIBHBIA  MPUHIIHUII),
MOCPEACTBOM 3arpoca O MPEJOCTaBICHUM HECKOJbKUX TOCYJAPCTBEHHBIX W (WJIM)
MYHUIIUTIATBHBIX ~ YCAYT B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX TMPEIOCTABICHUS
rOCYJIapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYr, MpeaycMOTpeHHoro ctatbeir 15.1
®denepanbHOro 3akoHa Ne210-D3 (KOMILIIEKCHBIN 3a1poc)

2.15.1. TlokazaTenssMu MOCTYIMHOCTH MPEIOCTABICHUS MYHHUIIMNAIBHON yCITyTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITIOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJUMOIro KOJMYECTBA CIELMAINCTOB, & TAaK)K€ IOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcyeplnpiBaoniel uHpopmanuu o crocodax, MOpsSAKE M CpoKax
IPEIOCTABIICHUSI MYHUIMIAIbHOM YCIyrM Ha HMH()OPMAIMOHHBIX CTeHAaX, EanHom
noprane, PecnyOnukanckom nopraie, o(pUIHuaIbHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHWE TOMOIIM WHBaJMAaM B MPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMU JIHUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHON YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJ00 Ha HapYIICHHS aJIMHHUCTPATHBHOTO
periamMeHTa, coBepieHHble paboTHUKaMu Mcnionkoma;

4) KONMMYECTBO B3aUMOJICHCTBUI 3assBUTEIISI C JODKHOCTHBIMU JiviiaMu (0e3 yuerta
KOHCYJIbTAIIHH):

B3aMMOJICHCTBUE 3asBUTENsT C paboTHuKkamu cmonkoma wmm MLl npwu
MIPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3 IpHU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B Cilyyae HEOOXOAMMOCTH MOJY4YEHHUs pe3yjbTaTa MpPEeaOoCTaBICHUS
MyHULIMOansHON ycinyru B Mcnonkome i M®II B hopme 3K3emIIsipa 3JIeKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUY MYHULIUIIAIGHON YCIYTH HE MPEBBIIIAET 15 MUHYT.
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3asiBUTENb BIIPABE OLIEHUTh KA4€CTBO MPETOCTABICHHS] MyHUIIUIIAIBHOW YCIYTHU C
MMOMOIIBIO YCTPOWCTB TIOJBIKHON PaaUOTENC(POHHONW CBSI3U, C HCIHOJb30BaHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoae MpeAOCTaBICHUS MYHUIUIAIBHON YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTE]IeM B JHUYHOM KabuHere Ha EnuHom moprase,
Pecnybnukanckom noprane, B Ucnonkome, MOII.

2.15.4. TlpenocraBieHue MYHUIMIIAIBLHOW YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro J>KUTEIhCTBA WM MeECTa
(hakTHyecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun PecmyO6auku Tatapctan mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3alpOca HE TPEIOCTaBIISETCS.

2.16. 1nable TpebOBaHMS, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIUTATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHUIMIATbHAS yCIyra NpeA0CTaBIIAETCS M0 AIKCTEPPUTOPUATIBHOMY IPHHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MyHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu npenocTaBlieHUH MYHHUIIMIAIBHOW YCIYTH B DJIEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monyuyuth wuHGOPMAIMIO O TOPSAKE W  CPOKax IMPeIOCTaBICHHUS
MYHUIIMTIATBHOM yCIIYTH, pa3MmenieHHylo Ha EmpuHom mnoprtane, Pecny6OiukaHckom
noprarne;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYIH M HHBIC
JTOKYMEHTBI, HEOOXOAMMBIC JIJISl TIPEIOCTABICHUS MYHHUITUTIATLHOW YCIYTH, B TOM YHCIIC
JOKYMEHTBI ¥ HH(POPMAIIHIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH 3aBEpEHBI B
COOTBETCTBUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnKaHCKOro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asBICHHA O MPEIOCTaBICHUU
MYHHUITUTIATBHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOH (hopMme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH;

5) mosiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
AIIEKTPOHHOTO JJOKYMEHTA;

6) momath xkanoOy Ha pereHue u aeiictpue (0e3aeiictue) Mcenoiakoma Oprana,
a TakKe ero JOJDKHOCTHBIX JIMI, MYHUIUIMAJIBHBIX CIYXKallUX TOCPEICTBOM
PecmyGmmkanckoro rnopraia, rnopraia benepanbHOi roCy1apCTBEHHOM
MH()OPMAITMOHHONW CUCTEMBI, 00€CTIEUNBAONICH MpoIiecC JoCcyaeOHOro (BHECYAEOHOTO)
oO)kajoBaHWsi  peumieHWd W jgedcTBuil  (0e34eiCTBUA), COBEPUICHHBIX  IPHU
MPEAOCTAaBICHUH  TOCYJApPCTBEHHBIX W  MYHHIIMNAIBHBIX  yCIYyI  OpraHamH,
MIPEIOCTABIISIONIMMHE TOCYIapCTBEHHBIE 1 MYHHUITUTIABHBIC YCIYTH, UX JTOKHOCTHBIMU
JUI[aMH, TOCYTapCTBEHHBIMUA U MYHHUITUTIATBHBIMHE CITY>KaIlTAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANIEKTPOHHON (HOpMBI 3asiBiIeHUs Ha PecrnyOnukaHckoM mopTane 06e€3 HeoOXOIUMOCTH
JOTIOJTHUTEIIPHOM MOJIauM 3asSBJICHUS B KaKOH-I1M00 HHOU (popMme.

2.16.3. Ilpu popmupoBaHUY 3a4BICHHS 00ECIIEIYNBACTCS:
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1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3asBJICHHUS W WHBIX JTOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTH 3aITOJTHCHHS HECKOJBKHUMH 3asBUTCIISIMH OJIHOM 3JICKTPOHHOU
dbopMBI 3asBIICHHS TIPU OOpAIICHWH 3a YCIyraMH, IPEArojaralioliiuMK HarpaBleHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIUH DJICKTPOHHON (HOPMBI
3asBJICHHUS,

4) coxpaHCHHE paHEee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT MO JKEJIaHUIO TT0JI30BATEINS, B TOM YHCJIE MPYU BO3ZHUKHOBEHUH OIIUOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUECHUN B JIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) s3amosHEeHWE TOJIEH JJIEKTPOHHOM (OPMBI 3asBJICHHS JIO Havaja BBOJA
CBEJICHUII 3adBUTEIEM C MKCIOJIb30BAaHUEM CBelleHUM, pasmenieHHbIx B ECHUA, u
CBEJICHUH, OIyOJMKOBaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TANOB 3alOJIHCHUS JJICKTPOHHOU
(bopmbl 3asBIeHUs O€3 OTEpU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBHUTEIS K paHee IMOJAHHBIM WM 3asBICHUSM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®II (manee - 3amuch) oCyIIeCTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KontakT-mieHTpa MOILI.

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npueMa JIaTy ¥ BpeMs B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHLHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecnyOnnmKaHCcKoro
nopTaia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbaMunuio, UM, 0T4ECTBO (TIPH HAJIUYUH);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cinydae HECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb IPU
MPEABAPUTEILHON 3aMUCH, IOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
npueMe, NpeBapuTesibHas 3alUCh aHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asBUTENI0 00eCreunBaeTCs
BO3MOXXHOCTh paclieuararh TaJOH-TIOATBEpXKACHUE. B cioydae, eciu 3asBUTEINb
COOOIIUT aapec DJICKTPOHHOM TMOYTHI, HA YyKa3aHHBIM aJpec TaKXKe HampaBiseTCs
nH(popMaIus 0 MOATBEPKICHUM ITPEABAPUTEILHOMN 3aMUCH C YKa3aHUEM JIaThl, BpEMEHU
1 MecTa npuema.

[Ipy ocCylIecTBICHUN TMPEIBAPUTEIIPHOM 3aluCH 3asBUTENb B 00s3aTEIbHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIHHAS 3aMICh AHHYJIUPYETCS B CITy4yae
€ro HEesIBKU M0 UCTEYEHUU 15 MUHYT ¢ HA3HAYE€HHOTO0 BPEMEHH MpUEMa.



16

3asBUTEND B JIFOOOE BpEMsI BIPABE OTKA3aThCs OT MNPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS HWHBIX JACHCTBUH, KpPOME
MPOXOXKACHUS UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHBHBIMH
mpaBoBbIMM akTamu Poccuiickonn ®enepannu, yKazaHus LEJIA IPHUEMA, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOAUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHusl K MOPAAKY UX BHINOJIHEHUSI, B TOM YHCJI€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM GopMe, a TaK:Ke

0CO0ECHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPoOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPENOCTABICHUA MYHUIUIIATbHON YCIYTH;

4) moAroTOBKA pe3ybTaTa MyHHUITUIAIBHON YCIIyTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAIBHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJIIETCA OOpalleHue 3asBUTEIs] IO BOINPOCAM, CBSI3aHHBIM C NPEJOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aIMUHUCTPATUBHOW NPOLIEAYPHI, SIBISAETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpaieHuu 3asButens B Mcnonkom — cneumanuct Mcnonkoma (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAlMEH O TMOPSIKE M CpOKax
MPEAOCTaBICHU MYyHHIMNAIbHOW yciayrhu B MO®DIL nuyHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCJIE MO COCTaBy, dopme
MIPEACTABIIIEMON JOKYMEHTALMU U APYTUM BOIIpOCaM ISl OJIy4EHUSI MyHULIUITAIBHOM
YCIIYTH.
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3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPEerIoCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha ounnaasHoM caiite MDL] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIIOTCS B ICHb O0OpaIlleHUs 3asiBUTETIS.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  IPOLELYpP  SABISIOTCS:
KOHCYJIbTallUsI 1O COCTaBy, (popmMe NpeACTaBIsIeMON JOKYMEHTalMu U APYyTUM
BOIpPOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.2.3. 3asBuTENb BIipaBe 00patuThesa B Mcnosnkom mo tenedoHy U 37IEKTPOHHOU
oyTe, a TakXKe IMOJIyYUTh KOHCYJIbTalMi0 Ha PecrmyOnmkaHckoMm mopraie, caiite
HcnonkoMa o MOpsAAKEe U CpOKax HPEJOCTABICHUS MYHUIMNAIBHOM YCIYI'H, B TOM
YHCIie 10 COCTaBy, (opMe MPEJCTaBIAEMON TOKYMEHTAlMU U APYTUM BOMpOCaM IJis
MOJTyYEHHUSI MyHUIIUTIAJIbHON yCIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asiBUTEIS] B COOTBETCTBHM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHHHCTPAaTUBHOIO
perJameHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHUE TPeX padOuynX JHEH cO IHA MOCTYIUICHUS 0OpalleHusI.

PesynbraraMy  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTallUM IO COCTaBy, (OpMe TMPEACTaBIIEMON [TOKYMEHTAlUU U JIPYIUM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHUIIUIATIBHOM YCIIYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCaACTABJICHHBIX 3as1BUTCIICM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacraBuTeNb 3asBuTens) oopamaerca B MPI] ¢ 3ampocom
O TPEeNOCTaBJIEHUM MYHULMMNAIBHON YCIYTM W TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYMI JIMIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyd  MOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aIMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKMCAHUs CKaHUPYyeET noanucanHoe 3asBiaenne B AUC MOLI;
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET SJIEKTPOHHOE
1EN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asIBUTEIIS.

Pe3ynbraTaMy BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, NPHHSATHIX OT
3asgBUTENs, B MIconKkoM B 25IeKTpOHHOHM (popme (B coCTaBe MaKETOB ANEKTPOHHBIX JET)
B TEYCHHE OJHOrO pabodero IHsA CO JHA OOpalieHHs 3asBUTENS B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (DJIEKTPOHHOE JI€JI0), HampaBieHHble B MICOaKOM, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANIEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYU 3asBIICHUS B DJEKTPOHHOU (hOpME BBIMOIHSET
CJICIYIOIINUE JECUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTeNbHBIE JUIsl IPEIOCTABICHHUS MYHULIMTAIbHON YCITyTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIeHUs (IIpH HEOOXOAUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyrd B D3JEKTPOHHOU (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HOKHMaeT
COOTBETCTBYIOILYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIorHuecKas MpoBepKa c(hOpMUPOBAHHOTO 3asiBJICHUS
OCYUIECTBJISICTCSL TOCII€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dbopmbl 3asBiaeHus. [lpu BBIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJS 3JIEKTPOHHOMN
(dbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapakTepe BBISIBICHHOW OLIMOKU U
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIICHUS
HEIMOCPEJICTBEHHO B JIEKTPOHHOU (hOopMe 3asBIICHHUS.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpAIlIeHUs 3asiBUTEIS.
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PesynpTaTaMu  BBIMOJHEHUS  AJAMHHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
AJIEKTPOHHOE JIe7I0, HampaBieHHOe B OpraH MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpenne KoMIuIeKTa TOKyMEeHTOB McrokoMoMm.

3.3.3.1. OcHoBaHueM Hauajia BBINIOJHEHUS QJIMUHUCTPATUBHOM MPOIETYpPHI
SBIISICTCS TIOCTYIUICHWE 3asBICHUS W WHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEI0CTaBICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHACTPATUBHON TPOLEAYPHl  SBJISACTCS cnenmanuct Mcnonkoma (mamee -
JTOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpariieHus 3asBUTENIS C 3asiBiIeHneM B McmonkoM:

OTIpesensieT MpeaAMET 0OpallIeHus;

yCTaHaBIMBAECT JINYHOCTD 3aBUTEIIS;

MPOBOANT MPOBEPKY MOTHOMOYUMN JIUIIA, TIOJAIOLIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHSIM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPATUBHOTO  pErjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUSIM  (HaJJiexxaliee
oopmiieHHEe KONUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOAYUCTOK, MPUIHUCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHUN );

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MH(GOPMALIMOHHON CHUCTEME, MPEIHAa3HAUEHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX HU
MYHHIIMITATBHBIX YCIIYT;

Opu  TPENOCTaBICHWH  JOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aMUHHACTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTEJE,  OCYIIECTBISET
CKaHUPOBAHWE MPECTABICHHBIX JOKYMEHTOB;

pacreyaThIBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY U MOAMHICAHNUE;

ToCJie TIOIMUCAaHNsI CKAHUPYET MOANKMCAHHOE 3asBICHHE;

3arpyxaer B aBTOMATU3UPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
MpEAHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX U MYHHUIUMNAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTaBICHHbIE B JJIEKTPOHHOU (opMe WM 3JIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JIETI0;

BO3BpaIlaeT MOJNUCAHHOE 3asBJIEHUE M OPUTHHANIBI OYMa)KHBIX JIOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3aBUTENIO PACIIKUCKY B IIpUEME JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISCT 3asBUTENS O HaJIUYUU
NPEMSITCTBUNA 711 IPUEMa 3asiBIICHUS M BO3BpAIIae€T eMy JOKYMEHTHI ¢ OOBSICHECHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, TOCIIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHHUE:

IpUCBaMBAeT 3asBJICHUIO0 HOMEP B COOTBETCTBUHU C HOMEHKJIATYPOH JIe U CTaTyc
«IIpoBepka TOKyMEHTOBY;
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M3y4yaeT IMOCTYNUBIIHUE SJIEKTPOHHBIE Jejla, B TOM YHUCIE NPUIOKECHHbBIC

3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOU (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;
MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBHOCTU SJECKTPOHHOM MOIIHUCH,

nocpeacTBoM oOpamienuss k EguHomy mopramy (B ciydae, €cCiau  3asgBUTENEM

Ipe/ICTaBIICHbI AJIEKTPOHHBIE JIOKYMEHTHI, MOANKUCAHHbIC YCUJICHHOM
KBUTU(PUITUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHACTPATUBHOIO pErjaMeHTa, MNOJArOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUS MyHUIIMIIAIBHON YCIYTH.

B cnywae, ecnm B pe3yibTare MPOBEPKH YCHIICHHON KBaTH(pHUIIMPOBAHHOU
ANIEKTPOHHOM TMOJIUCH BBISABICHO HECOOIIOJEHUE YCJIOBUI €€ JEeHCTBUTEIBHOCTH,
MIPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI cratbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MOCITYKWIH OCHOBAHUEM JIJIsI €70 IPUHSTHSL.

[IpoekT pemieHns 00 OTKaze B IpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEAOCTABIECHUS MYHULUIIAIBHON YCIYrd, ¢ yKa3aHWEM MpPUYMH OTKa3a (B cilydae,
€CIM OCHOBaHMS [UIsi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABICHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHbl C HAPYUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJep)KaTh MH(GOPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIu,
CBEICHMI), KOTOpbIE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
IIPOTUBOPEUYMBBIE CBECHUS, O(DOPMIIEHBI C HAPYIIEHHUEM YCTAaHOBJICHHBIX TPEOOBAHUI),
HaIIPaBJISETCS HA COTJIACOBAHUE B YCTAHOBJICHHOM IIOPSAKE ITOCPEICTBOM CHCTEMBI
AIIEKTPOHHOI'O JOKYMEHTO0OO0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOpsIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHM JJii OTKaza B IHpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOTO pETJIAMEHTA, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero AHS CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asIBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMJICHHE O IOCTYILJIEHUU 3asBJICHMS, COJEpIKAIIEEe BXOMSIINNA PErHCTPALMOHHBIN
HOMEp 3asiBJCHMs, AATy IOJy4YeHUs 3asABJICHUS, NE€peueHb HAMMEHOBaHUM (ailyos,
IIPE/ICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHMs pe3yJbTaTa MYHHLIMIIAIBHON
YCIIYTH.

3.3.3.4. Ucnonmnenue mnponenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Jisi OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B T€YEHUE OJHOrO pabdoyero AHS CO
JIHS IOCTYIUJIEHUS 3asIBJICHUS HA pACCMOTPEHHE.
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PGSYJ'IBTaTaMI/I BBIIIOJIHCHWA aAMUHHUCTPATUBHBIX IMTPOUCAYP ABJISAIOTCA: HpHH?ITLIﬁ
Ha PACCMOTPCHUC KOMIUICKT JOKYMCHTOB WJIM IIPOCKT PCHICHUA 00 OTKa3e B Imprueme
HOKYMCHTOB, HGOGXOI{I/IMBIX IJI TIPS AOCTABJICHUA MyHHHHHaJIBHOﬁ YCIIyTu.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIO0CTABICHUN MYHUIIUTIATBLHOU YCIIYTH

3.4.1. OcHoBaHMeM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM MPOIEAYpPHI
ABJISIETCSl TOJYy4YEHUE AOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE aJMUHUCTPATUBHOW MPOLEAYpPHI, OT JIOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM TMpolLenypsl, sBisercs cnenuanuct MHWemonkoma (nmanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HaIpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMPAaBIIEHUE MEXBEJOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXKHOCTH — HWHBIMH CIIOCOOAaMHU) 3amlpoOChl O TMPEJOCTABICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHb IPUHSTHUS 3asBJICHHS HA PACCMOTPEHUE.

Pe3ynbraTaMyu  BBIIIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HaIpaBJCHHbIE B OpraHbl BIACTH U (WJIM) TOJBEJAOMCTBEHHBICE OpraHaM BJIACTH
OpraHu3aluy 3alpOChI.

3.4.3. CnenaicTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNUBIIMX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpallliBaeMble JTOKYMEHTHl (MH()OpMAlMI0) WIM HampaBisoT
yBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjin) uHGOpMalUh, HEOOXOIUMBIX s
MPEA0CTABIECHUS MyHULIMTIAIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 O0TKa3e).

AJIMUHUCTpPATUBHBIC MPOLEAYpPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMIOJIHSAIOTCS. B TEUEHHE TpPEX MHEW CO JHS TOCTYIUICHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHU3allMio, MPEIOCTABISIONIME JTOKYMEHT U HH(GOPMAIIHIO,
€CJIM UHBIE CPOKHU MOATOTOBKM W HAMPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJICHBI (eaepaTbHBIMU 3aKOHAMH, NPABOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoii denepanuivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMUA 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecriyOnuku TatapcTaH.

PesynbTaTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTBI (CBEJEHUs), HEOOXOIMMBIE IJIsl MIPEAOCTABICHUS MyHUIIUMIIAIBHON YCIyTH,
b0 yBeOMIIEHHE 00 OTKa3e, HallpaBieHHBIE TOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpalllBacMble Y€pe3 CHCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAUMBIE IS MPEIOCTaBICHUS
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MYHHIIMIIAJIBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKYMEHTa U
(unm) uadopmanyu;

npu HAJTUYUHU OCHOBaHUH, MPEyCMOTPEHHBIX IYHKTOM 2.7.1
aJIMUHHACTPATUBHOTO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MyHUIIUTIAIBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NpeIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, C YKa3aHMEM MPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS [UJIi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NPEIOCTaBICHUS MYHUIIMNAIBHOW YCIIYTH, CBSI3aHbl C HApYIICHUEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHHUS [JIsi OTKa3a B MpHUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(GOPMALMI0O O HAUMEHOBAHMU JOKYMEHTOB (HMH(pOpMAaIuH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEpPkKAT HEAOCTOBEpHbIE U (WUJIN)
MIPOTUBOPEUYNBBIC CBENICHUS, O(DOPMIIEHBI C HAPYIIICHHEM YCTAaHOBICHHBIX TPEOOBAHUI),
HAIPAaBIIIETCS HA COIVIACOBAHHE B YCTAHOBJIGHHOM TMOPSIIKE MOCPEICTBOM CHCTEMBI
ANEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBaHue TpoeKTa pemeHuss o0 OTKaze B TpuUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJIs TPEJOCTaBICHUS MYHHUIIUNATBHONW YCIYTH, OCYIIECTBISETCS B
NOPSAJKE, IPETYCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHD [TOJIyYE€HHUS CBEJICHUM 110 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
JOKYMEHTHI (CBEIECHMSI), HEOOXOAUMBIE AJI1 PEIOCTABICHUSI MYHULIUIIATbHON YCIYTH,
IPOEKT pemeHuss 00 oOTKaze B IPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MPEIOCTABICHUSI MyHHUIIUTIATbHON yCITYTH.

3.45. MHcnomnenue mpouenyp, VyKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJisi OKa3aHHs TOCYAapCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIOyr, B TOM UHCJIE C MOMEHTAa pETUCTPAllMW 3asBICHUS B
COOTBETCTBHUHM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHbIX B MyHKTE 3.4 aJIMUHUCTPATUBHOTO pErjaMeHTa, COCTaBISET TPU padbOUYMX
TTHSI.

3.5. [loaroroBka pe3ynbraTa MyHULIUIIATBHON YCIYTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEIYpHI
SBJISIETCS TOCTYIIGHUE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEICHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOM
MpoIeAYyphl, sBIsIETCS crnenuanuct lcnmonkoma (nmanee - JAOMKHOCTHOE JIUIIO,
OTBETCTBCHHOE 3a MMOJITOTOBKY Pe3y/IbTaTa MPeI0CTaBICHHUS MyHUIIUIAIBHOM YCIYTH).
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3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjibTara
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH:

paccmaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTaBIICHUSI MyHULIUTIAJIbHON YCIYTH;

IpU BBISIBJICHUW OCHOBAaHWMW [JII OTKa3a B MPEIOCTABICHUH MYHHIIMITATHLHON
yCIyTH, YKa3aHHBIX B MyHKTE 2.8.2 afMUHUCTPATUBHOTO pPETiaMEeHTa, MOATOTABIUBACT
MPOEKT pemieHUs 00 0TKa3e B MPEAOCTABICHIUH MYHHUIUIIAILHON YCIIYTH;

B CJIydae OTCYTCTBHSI OCHOBAHHM JIJIsl OTKa3a B MPEIOCTABICHUN MYHHIIUITATEHON
yCIyTH, TPEAyCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO pETJaMeHTa, II0
UTOTaM  PAacCMOTPEHHUS  JOKYMEHTOB, HEOOXOIMMBIX I  MPEIOCTABJICHUS
MYHHUIIMIIATBHOW YCIYTH, TOJATOTaBIMBACT MPOEKT pe3yibTara MpeAoCTaBICHUS
MYHUITUTIATBHOM YCIYTH B COOTBETCTBUUM ¢ momamyHktamu 1 — 3 myHkra 2.3.1
aJIMUHHACTPATUBHOTO PETIAMEHTA,;

HampaBlIsieT  TOJATOTOBJICHHBIM  TPOEKT  pe3yibTara  MPEAOCTaBICHUS
MYHHIIMIIAJTFHOW YCIyTM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

ATMUHHCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYCHUE OJTHOTO paboyvero JHs.

PesynbraTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYDP SBISIIOTCS. MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUHM MYHHUIIUIIAILHON YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBaHve M TMOJNUCAaHUE TMPOEKTAa pe3yJbTaTa MPEIOCTaBICHUS
MYHUIIUNIATBHOM  yciayru (majiee — TPOEKThl  JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOAMTENEM CTPYKTYPHOTO TOAPA3JEICHUs, OTBETCTBEHHOIO 32 IIOJATOTOBKY
pe3ynbTaTa MYHHUIMIIATBHOW YyCIOyrH, 3aMmectutesnieM PykoBomutens Hcmomkowma,
PykoBomurenem Mcnonkoma.

[TonroTroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEYaHNs, BO3BPAIIAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MYHHUIUIAIbHON
yeayru. [locie yctpaHeHHs 3aMedaHuil MPOEKTHl TOKYMEHTOB MOBTOPHO MEpPEHAArOTCs
IS COTIIACOBAHUSA Y TIOJITUCAHMUSL.

PykxoBonuTens Mcnonkoma npu pacCMOTPEHUH MPOEKTOB IOKYMEHTOB IIPOBEPSIET
cOOJI0/IeHNEe aIMUHUCTPATUBHOTO PErjiaMeHTa JTOJDKHOCTHRIMM Jiniiamu Vicnonkoma B
YaCTH CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP, UX MOCIEI0OBATEIBHOCTH U
MOJIHOTHI, HAJTMYUS COTJIACOBAHUMN YIIOJTHOMOYEHHBIX JIOJDKHOCTHBIX Jinil Mcmonkoma B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTA.

B cnyuae BbISBIEHWS ~ HapymieHMH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX MPOIEAYP, MX MOCIECIOBATEILHOCTH M TOJHOTH PyKoBOIUTEND
HcronkomMa WHHITMMPYET TPUBICYCHUE K OTBETCTBEHHOCTH JIUIl, JOMYCTHUBIINX
HapYIIEHUs, B COOTBETCTBUH C ITYHKTOM 4.3 aJIMHHHCTPATUBHOIO PETJIAMCHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSI B TEUEHHE OJTHOTO pab0Yero JTHS.

Pe3ynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOICAYP SABJSIOTCS: PEIICHUE
00 OTKaze B IpreMe TOKyMEHTOB HEOOXOIMMBIX ISl IPEOCTABICHUSI MyHHUIIUITATLHOM
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTaBICHWM MYHHUIIUIIAILHON YCIYTH, CIpaBKa
(BbITIKCKA).
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3.5.4. Hcnonuenwe mporenyp, VyKa3aHHbIX B myHKTax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HATIUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYIIIECTBISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
WH(GOPMALIMOHHONW CHCTEMBI, TMpEeIHAa3HAYCHHOW MJii OKa3aHUS TOCYIapCTBEHHBIX H
MYHUIUIATBHBIX YCITYT.

MaxkcumanbHbIi CPOK BBHITIOJTHEHUST aIMUHUCTPATUBHBIX MPOLETYD, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OIMH pabounii ACHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBanueM Hauana BBIMOJIHEHUS AaJIMUHUCTPATUBHON MpPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIENYpPbl, JTOKYMEHTa, MOJITBEPKAAIOUIEr0 MPeIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
nporenypel, sBIsieTcs cnenuanuct Mcmonkoma (mamee - TOMKHOCTHOE JIHUIIO,
OTBETCTBEHHOE 32 Bbl1auy (HApPaBJIEHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JTOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalil0 M  BHECEHHE CBEIACHUM O  pe3yibTare
IIPEIOCTABICHNUS MYHULUIIAIBHOW YCIYI'M B IIOJCUCTEMY BEIECHHS JTOKYMEHTALUU
aBTOMATHU3UPOBAaHHOW MH(POPMAIMOHHON CHCTEMBI, MPEIHA3HAYEHHOW U1 OKa3aHUs
roCyJapCTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYT;

M3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULUIAIBLHON YCIYTH U O BO3MOXKHOCTH IOJTYYEHUS
pe3yJibTaTa MpeaoCTaBICHUSI MyHUIIMNTAIBHOM ycinyru B Mcnonkoma nnu B ML,

WcnonHenre  mpoueAyp HpUd  HAIMYMKA  TEXHUYECKOH  BO3MOXHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT.

AJMUHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITMIOJHSIOTCS B TEUEHHE OJHOrO paboyero AHA CO AHS MOAMNHCAHUA JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToM IIPEIOCTABICHUS MYHUIMIATBHON YCIIyTH,
YIOJIHOMOYCHHBIM JIOJKHOCTHBIM JuIioM Mcnonkoma (Mcnoakomom).

Pe3ynpTraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
pa3MeIlEeHNE CBEACHHI O pe3yJbTaTe IPEAOCTaBICHUS MYHULMNAIBHON YCIyI'HM B
MH)OPMAIIMOHHBIX CHUCTEMaX, MW3BEIIEHUE 3asBUTENsl (ero MpeACTaBUTENs) O
pe3ynbTaTe NPeOCTaBICHUS MyHUIIMITAIIBHON YCITYTH U CIIOCO0AX €ro MOJy4YeHHUs.

3.6.3. TIlopsamox BblmauuM (HampaBlIEHUs) pe3yJbTaTa  MPeaoCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. IIpu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyTH B
MOILI, padotHuk MO®IL] BblZaeT 3asgBUTENIO0 PE3yJbTAT MYHUILMUIAIBLHON YCIYrd B
dbopMe HK3eMmIuIsipa BJIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asABUTEISI BMECTE C DSK3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
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OyMa)XHOM HOCHTENIE €My NPEIOCTaBISETCS SK3EMIUIAP AJIEKTPOHHOIO JIOKyMEHTa
MyTEM €ro 3alicH Ha ChbeMHBIM HOCUTENh MH(OPMALIUK WM HAMPABJICHUS HK3eMILIIpa
ANEKTPOHHOIO JTOKYMEHTA IO JIEKTPOHHOU moute B aapec 3asBurens. [Ipu 3amucu Ha
CbEMHBI HOCUTENb HWH(OpPMAlMM WIA HANpPaBICHUU DK3EMIUISIpAa AIEKTPOHHOTO
JOKyMEHTa, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILIAP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJNIE, IO JJIEKTPOHHON MOYTE€ HIEHTHUYHOCTbh TAKOTO H3K3EMILISIpA
AJIEKTPOHHOI'O JIOKYMEHTa OJK3EMIUIIPY OJJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM
HOCHTEJIC 3aBEPSIETCS YIIOJTHOMOYEHHBIM COTPYIHUKOM C HMCIIOJIb30BAHUEM YCUIIEHHOU
KBAJIM(PUIIUPOBAHHOM 3IEKTPOHHON MOJIHUCH.

AJIMUHHCTPAaTUBHBIE NPOLEAYpHI, YCTAHABIMBACMBIE HACTOSLIMM IIyHKTOM,
BBIIIOJIHSIFOTCS. B TOPSIIKE OYEPEAHOCTH, B JCHb HPHUOBITHS 3aABUTENSI B CPOKH,
YCTaHOBJICHHBIE PerjaMeHTOM padoTsl MOLI.

Pe3ynpTaTaMy BBINOTHEHUS! aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(akTa BbIIaYM pe3ysbTaTa MpeNoCTaBiIeHUS MyHUUunaibHo yciayru B AUC M®I],
pe3yNbTaT MPEJOCTABICHUS MYHUIIUIIAIBHOW YCIIYTH, BbIJAHHBIN 3aSBUTEIIO.

3.6.3.2. Ilpu oOpaieHUn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMATUYECKU
HAIpaBJIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIIOIIETOCS — PE3yJIbTaTOM
IIPEIOCTABIICHUS MYHULUITIAJIBbHOU YCIIyTH, NOANMCAHHBIN YCUJICHHOU
KBaJIN(PULIMPOBAHHOMN 3JIEKTPOHHOMN MOJNUCHIO YIIOTHOMOYEHHOT'O J0KHOCTHOTO JIMIIA
Hcnonkoma (McmonkoMom).

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBIIIOJIHSKOTCS. B JI€Hb IOJNMCAHUS JTOKYMEHTA, MOATBEPKIAIOIIETO IMPENOCTABICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAJIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
auioMm Mcnonkomom (Mcrmoakomom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HarpaBjeHue (IperoCTaBlIEHUE) C HCHOJb30BaHWEM PecnyOIuKaHCKOro mopTaia
3asBUTENII0 TOKYMEHTA, MOATBEPKIAOLIETO MPEIOCTABICHNE MYHULIMIAIBHON YCIyTH
(B TOM 4mcCi€ OTKa3 B MPEAOCTABICHUN MyHULIMTIATBHON YCIYTH).

3.6.3.3. IIpu oOpamieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHULUIAIBHOW yCIyTd B
HcnonkoM, [ODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblJady (HalpaBlIeHUE)
JOKYMEHTOB, BBIJAET 3asiBUTEINIO PE3yJIbTaT MyHULMNIATbHON yciayru. [lo TpeboBanuio
3asBUTEJISI BMECTE C AK3EMIUIIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My MPEIOCTaBISAETCA SK3EMIUIAP AJIEKTPOHHOIO JIOKYMEHTa IIyTEM €ro 3aliCH Ha
CbEMHBI HOCUTENb HMH(DOpPMAIMM WM HaNpaBlIEHUS D3K3EMIUISIpAa 3JIEKTPOHHOTO
JOKYMEHTA 10 JIEKTPOHHOM MOYTE B aAPEC 3asIBUTEIIS.

AJMUHHUCTpPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEpPEAHOCTH, B JCHb NPUOBITHS 3aiBUTENA B
COOTBETCTBUM C lIpaBruiiamMu BHyTpEHHETO TPYAOBOro pacnopsanka Menonkoma.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYpP SABISIOTCS: (DUKCALUS
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMOAIBHOW  yCIyI'H B
aBTOMATH3UPOBAHHOW WH()OPMAIIMOHHOW CHCTEME, MpeaHA3HAYEHHOW [JIs OKa3aHUs
roCyJapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.
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3.7. UcmnpaBieHne TEXHUYECKUX OMIMOOK

3.7.1. B cimygae oOHapyKeHHSI TEXHHUECKOU OITUOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yIbTaTOM MYHHUIIUIIATBHOM YCIIyTH, 3aBUTENb HampasiseT B Mcnoakom:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKON omulOku (mpuioxkenue Ne 5 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BbIIAHHBIA 3asBUTENI0 KaK PE3yJNbTaT MYHMIIMIAIbHOW YCIYTH, B
KOTOPOM COJIEPYKUTCS] TEXHUYECKAsl OIINOKa;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJIETEIbCTBYIOIIUE O HAJIUYHUH
TEXHUYECKOH OIINOKH.

3asiBieHre 00 HMCTPaBICHUU TEXHUYECKOW OMIMOKM B CBEICHHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS Pe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, OJAETCS 3asiBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO uepe3 PecnyOnukaHckuil mopran WA
M®OII.

3.7.2. JIo:KHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIIECTBIISET
MIpUEM 3asBJICHUS 00 WCIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
IPUJIOKEHHBIMHU TOKYMEHTaMU U NEPENacT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraramMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00paOOTKY JTOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTHI M B IEIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
SBIISIOIIMNACS PE3yIbTaTOM TMPEAOCTABICHHSI MYHUIIMTIATBHON YCIyTH, OCYIIECTBIISET
OpOLEAYPHl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMHHUCTPATUBHOTO periiaMeHTa, M
BBIIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIMOJHOMOUYEHHOMY IMPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C W3BATHEM Yy 3asBHUTENS (YIOJIHOMOUYEHHOTO TPEICTABUTEIA)
OpUTMHAJa JOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUUECKasi OIMOKA, MJIM HAIlPaBJISET
B aJpec 3asBUTENI] NOYTOBBIM OTIPABJIECHUEM (IIOCPEICTBOM 3JIEKTPOHHOM IOYTHI)
MUCBMO O BO3MOXXHOCTH IOJIYY€HHUs JOKyMEHTa IpH IpenoctaBieHuu B Mcmomkom
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COAEPKHUTCS TEXHUUECKask OIINOKa.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITMIOJHSIOTCS. B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
OIIMOKM WM TOJY4YeHUs OT JitoOOro 3aMHTEPECOBAHHOIO JIMIA 3asiBICHUS O
JOMYIIEHHOM OIInOKe.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BBIJIaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUNIAIbHOM
yCJIyru
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4.1. TTopsiioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCIIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MyHULIAIIAIBHOW YCIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KOHTpoib 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBHON yCIYTU
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapYUICHUH MpaB 3asBUTEIICH, IPOBEACHUE
IPOBEPOK  COOJIIOJIEHUS TMPOLEyp MPEAOCTABICHUS MYHUIUMIAIBHOM  YCIIyTH,
MOJITOTOBKY pelieHui Ha AeiicTBus (0e31eiicTBrE) JOKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEYD SBJISFOTCS:

1) mpoBepka H COTIJIaCOBaHHWE IIPOCKTOB JIOKYMEHTOB IO MPEAOCTaBICHHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAQHOBJICHHOM  IOPSJKE  TPOBEPKH  BEICHUSA
JETOIPON3BOCTBA,;

3) IpoBeJICHHE B YCTAHOBICHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
MpoLEAYyp MPEAOCTABICHUS MYHUIIUNIATbHON YCIIyTH.

B mensx Tekywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIIy)KeOHasi KOPPECHOHJCHIIMS, YCTHash W MNHUChbMEHHas
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIIONINX BBITTOJIHEHUE aJMUHUCTPATUBHBIX
MPOLEYD, KYyPHaJbl y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U APYTUE CBEICHUS.

JIns ocy1eCcTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JACHCTBUN IIPU MPEIOCTABICHUU
MYHHUIUIIAUIBHON YCIYTM W NPUHATUU PEIIEHWA PYKOBOJMUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MpPeIaOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYILICHUS CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP MOJKHOCTHBIE JIMIIA HEMEJJIECHHO WH(OOPMUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISAIONIETO0 MYHUIUNAIBHYIO YCIYTY, a TaKkKe
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHU.

Texkymuii KOHTPOJIb 3a COOJIFOJICHWEM TOCJICIOBATEIBHOCTH  JICHCTBUH,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMU IO  MIPEAOCTABICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIIIETCS 3aMECTUTENIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYIpPaBJIEHUs, OTBETCTBEHHBIM 3a OpraHu3aiui paboThl IO
MPEJOCTABICHUI0 MYHHIIMNIAIBLHON YCIyTH, HAYAJIbHUKOM OT/IEJa, OCYIIECTBIISIIOIIETO
OpraHU3aINI0 padOTHI MO MPETOCTABICHUIO MYHUITUTIATHHON YCIIYTH.

[lepeyeHb AOJDKHOCTHBIX  JIMI, OCYUIECTBISIONIMX TEKYIIUM  KOHTPOJIb,
YCTAHABJIUBACTCS TOJIOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJDKHOCTHBIMU PETJIaMEHTaMMU.

4.2. ITopsaok U NEPUOANYHOCTD OCYILECTBICHUS INIAHOBBIX U BHETIJIAHOBBIX MPOBEPOK
MOJTHOTHI M KQ4€CTBA MPEAOCTABICHUS MyHULIMTIATIBHOW YCIIYTH, B TOM YHUCJIE TTOPSAI0K
1 (hOpPMBI KOHTPOJIS 32 MIOJTHOTON M Ka4ECTBOM MPEIOCTaBICHUS MyHHUITUTIATLHOM
YCIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM IMPEAOCTABIICHNS MyHULIUIIAIBHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHHus kallo0 3asiBUTeNel Ha JericTBus (Oe3neiicTBue) Mcnonkoma, a
TaK)Ke UX JOHKHOCTHBIX JIMI, MyHUIIUTAIBHBIX CITY>KAIlIKX.

4.2.2. B nensix ocyliecTBICHUSI KOHTPOJIS 32 MOJTHOTON M KAYeCTBOM
IPEeI0CTaBICHUS MyHUIIUTIATBHON YCIIYTH MPOBOASTCS TUIAHOBBIE U BHEIIJIAHOBBIE
npoBepkH. [Topsa0K ¥ MepUOANYHOCTh OCYIIECTBICHUS TUTAHOBBIX MPOBEPOK
yCTaHaBIMBaETCs M1aHOM padoTsl Mcnionkoma. [Ipu npoBepke MOTYyT paccMaTpuBaThCs
BCE€ BOIIPOCHI, CBA3aHHBIE C MIPEAOCTABIEHUEM MYHULIMIIAIBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UM OTACIBHBIN BOMPOC, CBI3aHHBIN ¢ IPEIOCTABICHUEM MYHUILIUTIATHHON
ycIyTu (Tematuueckue npoBepku). [IpoBepka Takyke MOKET MPOBOIUTHCS TIO
KOHKPETHOM 7KaJI00€ 3asBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSATCS B CBS3M C IPOBEPKON YCTPAHEHUS
paHee BBISIBIICHHBIX HAPYIICHUH aJIMUHUCTPATUBHOTO PETIAMEHTA, a TAK)KE B CIIydae
MOTy4YeHHUs Kano0 3asiBUTeliel Ha eictBus (0e3neiictBue) Mcnoskoma, a Takke ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYXKaIIUX.

4.2.4. Pe3ynbTatrhl NpOoBEPKH 0(OPMIISIOTCS B BUJE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKH U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIL OPraHa, IPeI0CTaBISAIOIIErO
MYHUIMNATBHYIO YCIYTY, 3@ pelleHus U AeicTBUs (0e31eiicTBHE), TPUHUMAEMBbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIAIBHON YCIyTH

[To pe3ynbraram IpOBEIEHHBIX IPOBEPOK B CIIy4ae BBIABJICHHS HAPYIIECHUH MpaB
3asiBUTEJICI BUHOBHBIE JIMIA TMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOATENLCTBOM Poccuiickoit denepanu.

PykoBoauTenb OpraHa MECTHOIO CAMOYIPaBJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBICHUI.

PykoBonuTens (3amMecTUTENb PYKOBOJIUTENS) CTPYKTYPHOIO MOApa3JIEICHUS
opraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(unn) HeHaANeXallee BbBIIOJHEHUE AJMUHHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIIA W WHBIE MYHULMIAJIBHBIE CIy)KallMe 3a pEUIeHUs W
nencTBusa (0e3nercTBre), TpUHUMAaeMble (OCYIIECTBIsIEMbIE) B XOJE MPEIOCTaBICHUS
MYHUIUTIATBHOM YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

4.4, TTonoxxeHus1, XapakTepu3yroIue TpeOoBaHUs K OPSAKY U hopMaM KOHTPOJIS 3a
MpEe0CTaBICHUEM MYHUITUTIAILHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TpaxaaH, ux
00bEeIMHEHUI U OpraHu3aIui
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KonTponb 3a mpenocraBieHneM MYHHUIMIIAILHONW YCIYTH CO CTOPOHBI Ipa)KaaH,
uX OOBEIWHEHHWH W OpraHu3alui, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
ACSTENIbHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJICHUsS  MPH  MPEJOCTaBICHUH
MYHULIMIAIBHOM  yCIYI'HM, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM M  JOCTOBEPHOU
uH(boOpMAaIIUU O TOPSAJKE MPEAOCTABICHUS MYHUIUMNAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHus oOpaimieHuil (3kajmob) B Iporecce IMpeaoCTaBICHUS
MYHUIIUTIATBHON YCIIyTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJTOBAHUS pellieHUid U 1eiicTBUi
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanuoix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIHMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
u aeiictBuil (6e3nerictust) Mcnonakoma, NpeaoCcTaBIsIIOMIEr0 MyHUIIMIAIBHYIO YCIIYTY,
JNOJDKHOCTHOro JiMna lcnoskoma, OPeroCTaBSIOMIEr0 MYHHUIUMNAIBHYIO YCIYTY,
MYHULMIIAIBHOIO  CIIY’KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIIIFOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPraHu3alii, IpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapylieHue cpoka perucTpaluu 3amnpoca 0 NpeJoCTaBICHUH MYHULIMITATIbHON
YCIIyTH, 3a1poca, YKa3aHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JNeUCTBUMN
(Oe3neiicTBUsl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHUKA MHOTO(YHKIIMOHATIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHULMINAIBHBIX YCIYT B IOJHOM OObEME B
nopsJike, onpeaeaeHHoM JyacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UK UH(OPMAIUH JIMOO OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoin @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIILHBIMU TPABOBBIMU aKTaMH
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAIbHBIMU TPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHOM YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
NpeyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHUH C HHUMHU
VHBIMHU HOPMAaTHMBHBIMHU ITPaBOBbIMHU akTaMu Poccuiickon ®enepannu, 3aKOHAMHU U
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WHBIMH ~ HOPMAaTMBHBIMH  TIPaBOBBIMM  akTamu  Pecrmybmukm  Tarapceraw,
MYHUIIMTIATPHBIMA ~ TIPABOBBIMH ~ aKTaMH. B  yka3aHHOM ciiydae jgocyacOHoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JedcTBuid  (Oe3aeiicTBu)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABJICHUIO
COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCIyr B TMOJHOM oOOBEeME B MOPSIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIUNAIBHOU YCIYTH
IUIaThl, HE TMPEAYCMOTPEHHON HOPMATUBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
@denepan, HOPMATUBHBIMHM  MpaBOBBIMU  akTamMu PecnyOnumku  Tatapcraw,
MYHUITUTIATFHBIMY PABOBBIMU aKTAMH,

7) ortka3 Hcmonmkoma, TPEIOCTABISAIONIETO  MYHUIMMAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO Juia McmonkoMa, MpemIoCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO ILIEHTPA,
OpraHu3alui, IpeayCMOTPEeHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3axkoHa Ne 210-
@3, win ux pabOTHUKOB B HCIPABICHUW TOMYIIEHHBIX MMM OIEYAaTOK W OIIHOOK B
BBIJIJAHHBIX B PE3yJIbTaTe MPEJOCTABICHUSI MYHUIIUTIAIBHOW YCIYTH JOKyMEHTax J100
HapyIlIeHWe YCTAHOBJIICHHOTO CpOKa TaKWX HCHpaBieHuid. B ykazaHHOM ciyuae
nocyneOHoe (BHecyAeOHOE) 0OKaJloOBaHME 3asBUTEIEM pEIICHHWA W JICUCTBUMN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
IIEHTpa BO3MOXXHO B CJllyyae, €Cld Ha MHOTO(QYHKIIMOHAIbHBIA IIEHTP, PEIICHUS U
nerctBua  (06e37eiicTBHE) KOTOPOTO  OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIHUS 10
MIPEIOCTABICHUIO COOTBETCTBYIONINX MYHHIIMIAIBHBIX YCIYyT B TOJTHOM O0BEME B
MOpsAJIKE, onpeaeaeHHOM JyacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHE CpOKa WIM TOpsAAKa BbIIaYM JTOKYMEHTOB IO pe3ylibTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHOW YCIIYTH, €CTTH OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepatbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PoccHiickoit
denepanuu, 3aKOHAMU U WHBIMA HOPMATHUBHBIMHU TPABOBBIMU akTamu PecryOiuku
TaTtapctan, MyHUITUTIAIBHBIME TIPABOBBIMU aKTaMu. B yka3aHHOM ciiydae Jocyne0Hoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeiicTBus)
MHOTO(YHKIITMOHAILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOTO  IIEHTpa
BO3MOKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJBHBIX YCIyr B IIOJHOM OOBEME B TOPSJIKE,
onpeaeneHHoM vacThio 1.3 craten 16 @enepansHoro 3akoHa Ne 210-D3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B IMPUEME JTOKYMEHTOB, HEOOXOMUMBIX IS
MIPEIOCTABICHNS MYHHUIIUITAILHON YCIyTH, JTUOO0 B MPEIOCTABICHUH MYHHIIMITAIIBHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®denepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaebHoe (BHecyaeOHOe)
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o0OxkajoBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3neiicTBuUs)
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCIyr B TOJHOM o0ObeMe€ B MOPSIAKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

5.2. Kanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIN IIEHTp MO0 B COOTBETCTBYIOIIMM OpraH ToCyIapCTBEHHOMN
BJIACTH, SBISIOIIMICS yupeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
y4ypeauTenb ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npeaycMoTpeHHble yacTbio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-®3. JKanoOsl
Ha penieHus U AedcTBus (Oe31elicTBUE) PYKOBOJIUTEINSI OpraHa, MPeIOCTaBIISIIOLIETO
MYHULUTNAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIIMA OpraH (IIpU €ro HaJlM4uM) 0o B
Clly4ae €ro OTCYTCTBHSI PacCMaTpHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO Yycayry. JKamoObl Ha pemieHuss U JAeUCTBUA
(Oe3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. KamoObl Ha pemeHus U JICUCTBUS
(Oe3neticTBue) MHOTO(YHKIIMOHAJIBHOTO LEHTpa HOJIAOTCS YUPEIUTEITIO
MHOTO(YHKIITMOHAJILHOTO IIEHTpa WU JOJUKHOCTHOMY JIMIlY, YIIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
neiictBust (Oe3neicTBUE) paOOTHUKOB OpraHHU3aliil, MpeayCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTEISM ITHX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperlOCTaBISIOLIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIETO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pPyKOBOAMTEN OpraHa,
MPEAOCTABIISAIONIET0 MYHUIMIAIBHYIO YCIYTy, MOXET OBbITh HalpaBiieHa IO IMOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBI ULEHTpP, C MCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMAIbHOTO calTa oOprasa,
MPEAOCTABIAIONIETO  MYHUIMIAIBHYIO  ycayry, Egunoro  moprama — nmbo
PecnyOGnukanckoro noptania, uHGOPMAITMOHHONW CUCTEMBI JOCYACOHOT0 00XKalOBaHUS,
a Tak)Ke€ MOKET OBITh MPUHSATA MPU JTUIYHOM TIprieme 3asBuTens. JKanoba Ha pelieHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHUKa
MHOTO(YHKITMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjeHa IO I[o4YTe, C
UCIIOJIb30BaHUEM  HH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOW  ceTn  «HTepHeTY,
opUIMANBHOTO cailiTa MHOTOQYHKIMOHAJIBHOIO LEeHTpa, EaumHoro mnoprana Jsmbo
PecnyOnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHUsI,
a TaK)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nevictBusi (Oe3eiicTBUE) oOpraHu3alui, MNpeaycMOTpeHHBIX uacThio 1.1 crateu 16
®enepanbHoro 3axkoHa Ne 210-03, a Takxe ux paOOTHUKOB MOXKET OBITh HaIpaBjeHa
M0 To4YTe, C KCHOJb30BAHHEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», O(PUIMANBHBIX CANTOB JTHX OpraHu3anuii, EnuHoro moprana mubo
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PecryOnmkanckoro mopTana, a TakKe MOXET OBITh NPUHITA TPH JIMYHOM IPUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNPeJOCTAaBISIIONIEI0 MYHHUIMIAIBHYIO YCIyry, JHu0O0
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €r0 PYKOBOAUTEINS U
(unm) paboTHWKa, OpraHu3alui, NOPEeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneut u (Uin) pabOTHUKOB, PEIICHUS U
nerctus (0e31elCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbammwinio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEACHUS O MECTe
KUTEICTBA 3asSBUTENA - (PU3UUECKOTO JUIAa TUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTE
HaXO0XJICHUS 3asIBUTENIS - IOPUIUUYECKOrO JIMIA, a TAaK:Ke HOMEp (HOMEpa) KOHTAKTHOIO
tenedona, agpec (aapeca) SAESKTPOHHOM MOUTHI (IIPU HAJIMYKMK) U TTIOYTOBBIM ajipec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEINIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIIAIONIET0 MYHHIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXKalIEro,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) nOBOIBI, HA OCHOBAHUM KOTOPBIX 3aSBUTE]Ib HE COIJIACEH C PEIICHUEM H
nenctBueM (Oe3lelicTBHEM) opraHa, MpPEIOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTABIISIIONIEIO MYHHUIIMNAIBHYIO YCIyTy, JH00
MYHULIMIAIBHOTO  CIYXKAIlleTo, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliiii, Ipe1yCMOTPEHHbBIX YacThlo 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBICHbl JOKYMEHTHl (NIPU HAJIWYMU), TOJITBEPKIAIONIUE TOBOJABI 3asBUTEIS,
00 UX KOMHH.

5.4. IToctynuBiias »xano0a MOMJICKUT PETUCTPALIUM B CPOK HE TO3/IHEE paboyero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEIOCTABISIONIUNA MYHHUIIUTATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA IEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHATEHOTO
LIEHTpa, B OpraHu3alluu, MpeaycMOTpeHHble yacThio 1.1 crarem 16 depepanbHOrO
3akoHa Ne 210-®3, nubo BbIMIECTOANMN oOpraH (MPU €ro HaJU4HhH), TOIJICKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH padOUYMX THEH CO JIHSA €€ PEerucTpaluu, a B
ciiydae 00aJIOBaHMS OTKa3a OpraHa, MPEIOCTaBISIONICTO MYHUIUIIAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAIBHOTO IIEHTPa, OpraHu3alluii, MpeayCMOTPEHHBIX YacTbio 1.1 cTrartbu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
WCIIPABJICHUU JOMYIIEHHBIX OMNEYaTOK W OMMOOK WM B cCiydae O0O0ajloBaHUs
HapylICHUs YCTAaHOBJIICHHOTO CpOKa TaKUX WCHPABJICHUN - B TEUCHHE MATH paboUyuX
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
pELICHUN:
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1) sxamo0a ymOBIETBOPSIETCS, B TOM YHUCIE€ B (opMe OTMEHBI MPHUHITOIO
pelIeHus], UCIPABIICHNs JOMYIIEHHbBIX ONEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3YyJIbTaTe
MPEAOCTABIEHNUS MYHULMUIIAIBHOM YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTEINIO
JIEHEXKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepanyy, HOPMATHUBHBIMU IPAaBOBBIMH aKTaMHU
PecniyOnuku TarapcTan, MyHUIIMIIATIBHBIMU [TPAaBOBBIMU aKTaMU;

2) B YIOBJIETBOPEHUH KaJIOOBI OTKA3bIBACTCS.

He mnosgnee nHs, cienyromero 3a JHEM NPUHATHS PEUICHMs, YKa3aHHOIO B
HACTOSILIEM IYHKTE, 3asBUTENI0 B NMHCBMEHHON (hOpMe U MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
PacCMOTPEHUS KaJO0BI.

5.7. B cayyae mpu3HaHMS >KaJoObl TOJUIEKAIICH YAOBIECTBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JACHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEJOCTaBISIOIMIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, Ipe1ycCMOTPEHHON JacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHUIIMIAIBHON YCIIYTH, a TaK)Ke MPUHOCATCS
M3BUHEHHUS 32 JOCTaBJICHHbIE HEYA00CTBA U yKa3bIBaeTCsl UH(pOpMalus 0 JalbHEUIIUX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3asfBUTEII0 B LEIAX IOTYYCHHS
MYHULMIIATBHON YCIIYTH.

5.8. B cnyuyae mpusHaHUs *KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX IMPUHATOTO pEUIeHMs, a Takke HHPopManus O MHOpsSAKe
00>Kaj0BaHUs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM NPECTYIUICHUS
JTOJIKHOCTHOE JIMI0, PAOOTHUK, HAJIETIEHHBIE TTOJITHOMOUYUSMHU 110 PACCMOTPEHHUIO 3KaJo0,
HE3aMeJIMTEIbHO HAMPABISIOT UMEIOUIMECS MaTEPHAIIbI B OPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe auio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 OTKa3e B BblJaue
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:

JlononHurtenbHast UHGOpMaIys:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baie 3asBieHue oOT Ne u
MpujaracMble K HEMY JTIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTaBICHUSI MyHUIUIIATBHOW YCIIYTH 110
BbIJ]au€ CIIPABKH (BBIMKUCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlaHHBIM OTKa3 MOXET OBbITh O0XaJOBaH B JOCYACOHOM TIOpPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOe muto (PHUO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB nuuHb kKaOunet [lopTasna rocyaapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

D B MHOTO(YHKIMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI T'OCYJapCTBEHHBIX U
MYHHUIMIATBHBIX yeayr Pecyonuku Tatapceran;

D B UCIIOJKOME.

(mara) (moamnuch) (®©.1.0.)



38

[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOU KOMH Ha OyMa)kHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azapecy:

HacrosmmmM noarsepkaato: CBEICHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIYy, & TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (moamuce) (®.1.0.)



